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MUWHUCTEPCTBO BHYTPEHHUX JEJ POC

IIPUKASI
« 30 » ceHTAOpA 2019 N 674
Mocksa
" 06 yreepxnennu Ilonoxenus o

O KHUrax Iodyera OpraHoB
BHyTpeHHHX Jen Poccmiickoit
®Oenepanuu

B coorBerctBuM . co cratkedi 191  TpynoBoro xopekca Poccuiickoi
®enepanyu’, crateeil 55 (De,uepa.HLHoro 3akoHa ot 27 wmrons 2004 r. Ne 79-d3
«O rocyRapcTBeHHOM IrpakIaHCKol ciryx0Oe Poccuiickoit Qeneparim»?, 4acTso 1
cratel 51 ®enepaspHoro 3akoHa oT 30 HOsIOps 2011 1. Ne 342-03 «O ciyx0e
B opraHax BHyTpeHHUX aen Poccuiickoit ®@enepanyii U BHECCHUM W3MEHEHHWN
B OTJENBHBIE 3aKOHOJATeNbHBIE aKThl Poccuiickoi ®enepamum»’, abzaiem
neBsAThIM noAnmyHkTa 7 myHkta 20 ITonoxkeHuss o MuHUCTEpCTBE BHYTPEHHUX A€T
Poccuiickoit ®enepanyy, yTBepkJaeHHoro YkazoMm llpesupenta Poccuiickoi

®enepanyu ot 21 fexabps 2016 r. Ne 699*, —
IIPUKA3BI B A IO:

l. YrBepautes mnpuiiaraemoe IlonoxkeHue O KHUrax II04YeTa OpPraHoOB
BHYTpeHHUX Jien Poccuiickoit @eaepanuu.

2. PykoBomuTensM  (HadyaJlbHMKaM)  TOJpa3feNeHuii  [eHTPaJIbHOro
armapata MBJI Poccun, TtepputopuanbHeix opranoB MBJ[ Poccun,
o0pa3oBaTeNbHbIX, HAy4YHBIX, MEIMLMHCKUX (B TOM 4YHCJE€ CaHaTOPHO-
KypOpTHBIX) opranm3anmii cuctemsl MBJl Poccuu, okpyXHBIX ynpaBieHHi
MaTepHabHO-TEXHUYECKOro cHabxeHus cucteMsl MBI Poccuun, a Taxxke UHBIX
OpraHu3alviii ¥ TNOJpa3JieNeHil, CO3JaHHBIX [JIS BBIOJHECHHUS 33134
H OCYUIECTBJIEHHUS TMOJHOMOYHMH, BO3JOXEHHBIX Ha OpPraHbl BHYTPEHHUX €I
Poccuiickoit ®enepanuu, mnpu BeJeHWH KHUT I[IoYeTa PYKOBOJICTBOBATHCA
IMonoxeHneM, yTBepKAEHHBIM HACTOAIIAM OPHUKA30M.

3. YCTaHOBUTH, UTO paHee U3AAHHBIC KHUTH [TI0YETa OPraHOB BHyTpeHHHx
nen Poccuiickoit @enepartuu He MOJIexXat rmepeopopMIIeHHUIO.

! Cobpanne 3akononarenscrsa Poccuiickoit ®epeparn, 2002, Ne 1, ct. 3; 2006, Ne 27, ct. 2878.
2 Cobpanre 3akoH0AaTENLCTBA Poccuiickoil ®enepanyu, 2004, Ne 31, ct. 3215.
3 Cobpanue 3akoHOAATENBCTBA Poccniickoit @eneparun, 2011, Ne 49, c1. 7020.
* Cobpanue 3akoHOIaTENLCTBA Poccuiickoii Menepauny, 2016, Ne 52, ct. 7614.
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4. Tlpu3HaTh He TMOMIEXAUMMH TpuMeHeHHIo npukassl PMC Poccnu
ot 15 mapra 2013 1. Ne 68 «O Kuure nodyera PenepaibHOd MHUIrpalHOHHOHN
cnyx6e»! m or 25 asrycra 2014r. Ne492 «O BHeceHUH W3MEHCHHH B
HEKOTOphle HOpMaTMBHBIe MpaBoBble akThl OMC Poccuu no Bompocam
IpUMeHeHHs Mep Hoomperus B cucteMe OMC Poccun»?.

Munuctp
redepai nonunun Poccuiickoi ®enepaun B. Kosokonbenes

1 3aperucTpupoBa B Muniocte Poccuu 23 anpesns 2013 roja, perucTpaiuoHHbii Ne 28253.
2 3aperucTpuposad B Mustocte Poccrn 9 okta6ps 2014 rona, peructpauroHHbIR Ne 34274,




ITpunoxxenue
k npukasy MBJ{ Poccun
ot 30.09.2019 Ne 674

MMOJOXEHHUE
0 KHHTaXx o4eTa OpraHoB BHYTpeHHHX AeJ1 Poccuiickoii ®egepannu

1. 3aHeceHHe (aMIIMH B KHUTH MOYeTa OPraHOB BHYTPEHHHMX [l
Poccuiickoii  ®enepauun'  sBisletcs OOHMM M3 BHJIOB  IOOIIPEHUH,
npumensieMbx B MBJI Poccun.

2. B kuuru nouera (pekoMeHIyeMblil oOpasell IpUBeAeH B MPUIOXKECHHU
Ne 1 k wacrosumeMmy IlonoxkeHH:0) MoOryT OBITh 3aHECEHBl (QaMuUIMH
COTPYJHMKOB OpraHOB BHYTpeHHMX gnen  Poccuiickoi deneparun?,
(eepalibHBIX TOCYJAPCTBEHHBIX TPAXIAHCKHX clyxamux® W pabOTHHUKOB
cuctembl MBJI PoccHy, JOCTMITIMX BBICOKHX De3yJbTaTOB B CiyXeOHOMH
(TpyIOBOIi) ESTENPHOCTH M HMEIOMINX!

2.1.Crax cayxObl (BBICAYTy JI€T) B OpraHax BHYTPEHHHMX €Il
Poccuiickoit ®Deneparuu’, cTaX TroCYJapCTBEHHOH TIPaXAAHCKOH CITYXOBI
Poccuiickoil ®efepanuu’, 0o6IIyl0 MPOJOKUTENHHOCTE PabOTHl B CHCTEME
MBJI Poccuum 20 ner u Oojee W HarpaXAaeHHbIX B II€PUOA CITy>KOBI
(rpakmaHcKoii ciyXObl, paboTel) TOCYNapCTBCHHBIMM Harpazamu Poccuiickoi
denepanyu.

2.2. Ctax ciyxOsl (BBICIYTY IIeT) B OpraHax BHYTPEHHMX H€J, CTax
IPAXAAHCKON CIyKOBI, OOILyI0 TMPOIOIKUTENBHOCTD pabOTBl B CHCTEME
MBI Poccun meHee 20 J1eT M HarpaXJISHHBIX BBICIIMMH 3BaHUSMU Poccuiickon
denepanuu wiu opaeHoM MykecTsa.

3. Kaurx nodera OQOPMISIOTCS B MNOJPA3CNCHUAX LEHTPaTbHOTO
anmapata MBJI  Poccun, TeppuUTOpHaJIBHBIX — OpraHax MB/] Poccun
(33 MCKJTFOUEHHEM IOMYMHEHHBIX TEPPUTOPUANBHBIM OpraHam MBI Poccun),
06pa3oBaTeIbHBIX, HAYYHBIX, MEJMLUMHCKAX (B TOM 4HCJI€ CAHATOPHO-
KYpPOPTHBIX) opraHmsanmsx cucteMbl MBJ[ PoccuH, OKpYXHBIX YIPaBICHHAX
MaTepHaIbHO-TEXHHUYECKOTO cHabxeHus CHUCTEMEI MBI Poccun,
a TaKk)Ke MHBIX OpraHMu3alysaX U MoApas[eNeHHsX, CO3MaHHbIX IS BBIIOIHCHHS
3a/1a4 ¥ OCYIIECTBICHHUS MOJHOMOYMH, BO3JIOXKCHHBIX HA OPraHbl BHYTPEHHHMX
nen Poccuiickoii Mepepanu (3a UCKIIOYEHAEM MTOTINHEHHBIX TEPPUTOPHAIIBHEIM
opranam MB/I Poccun)®.

! Jlanee — «KHUTH NIOYETaN.

2 JTanee — «COTPYIHHKI.

3 Jlanee — «rpakKRAHCKHE CITyKaLIHAe.

4 Nlaniee — «OpraHbl BHYTPEHHHX €.

5 Tanee — «rpaXkgaHckas CIIyx0ay.

¢ Jlanee — «opraHbl, OpraHu3almy, noapasaenenus MBI Poccuy.




4

4.3aHeceHue (aMuiui B KHATH IOYeTa MPOM3BOAMTCH OEeCCPOYHO,
3a ICKJIIOYEHNEM CIIyUaeB, yKa3aHHBIX B ITyHKTe 10 Hacrosmero [onoxeHus.

5. B oprane, opranusanus, noapasjaeneaud MBJ[ Poccun npy Hald4IuH
OCHOBaHMH I 3aHeCeHHs GaMUIMA B KHUTY I0Y€Ta IIOJArOTaBIMBAIOTCS
Tpe/iCTaBIeHns (PeKOMEHIyeMblil o0pasell NpHBeleH B NpUIOKeHHH Ne2 K
Hacrositemy IlonoxeHmo) ¥ HakaHyHe J[HA COTpy/IHHKa OpraHOB BHYTPEHHHX
nen Poccutickoii ®enepanuu (10 HOAOPS) H3maeTCS IIPUKA3.

6. PykoBomutend  (HadalbHUKH) IOMYMHEHHBIX  TEPPUTOPHAIBHBIX
opraHoB W opranusaiuii MBJ] Poccud BHOCAT NpeACTaBICHHA K 3aHECEHHUIO
GamMmiuii B KHATH TIoO4eTa B OpraHbl, OpraHM3allMH, IOAPA3NCICHUS
MB/I Poccuu He noszaaee 10 oxTsa0ps.

7. CBenieHUs O 3aHeCceHMH GaMWINil B KHUTH ITOY€Ta BHOCATCS B JINYHBIC
Jella ¥ TPYAOBble KHIKKH IOOLIPEHHBIX JIHLI.

8. [ToompsieMoMy JMIy B TOpPXXECTBEHHOM OOCTaHOBKe Bpy4aeTcs
CBUIIETENECTBO O 3aHECEHMH (GaMMIMM B KHHTY IodeTa (PEKOMEHIyEeMbIi
o6pazen npuBe/eH B mpmwioxenny Ne 3 k Hactosmemy [Tonoxerro).

9. B cBuUzeTenpcTBE O 3aHECEHHH (paMUJIMH B KHUTY II0Y€Ta YKa3bIBAIOTCA
daMITHs, UMs, OT4ECTBO (IPH HAIHYHH), CNENHMATbHOE 3BaHUE MM KIaCCHBIHA
yuH (IpH HAJIM4MH), JOMKHOCT, HNOCTIDKEHHMS B CIyXeOHOH (TpyRoBOi)
IEATEILHOCTH U PEKBU3UTHI IIPUKa3a.

10. ®aMunus  KCKIIOYAETCS W3 KHUIM IIOYeTa IIpHKa3oM Oprasa,
opranu3anyy, noapasaenenus MBJI Poccuu B cirydasx:

10.1. YBOIBHEHHS COTPYIHUKA CO CIIYXKOBI B OpraHax BHYTPEHHHUX JIE]I 110
OCHOBAHMIO, NPEeAyCMOTPEHHOMY IIyHKTOM 6, 7, 14, 15, 20 winu 21 4actu 2,
nyHkToM 5, 7, 9, 10 mmm 13 wactu 3 crathu 82 depepatbHOTO 3aKOHA
ot 30 HosGps 2011 r. Ne 342-03 «O cmyx0e B opraHax BHYTPEHHHX JeII
Poccuiickoii  ®enmepanud U BHECEHHH H3MEHEHUIT B  OTICJBHEIE
3aKOHOAATEIbHBIE aKThl POCCHUCKOM (I)e,uepaupm»l.

10.2. Hanoxenuss Ha COTPYJHHUKA [UCHHUIUIMHAPHOTO  B3BICKAHMI,
IIpeLyCMOTPeHHOro myHKToM 4, 5 mmm 6 wactu 1 crateu 50 DenepanbHOro
zakoHa oT 30 HosOps 2011 r. Ne 342-@3 «O ciyx6e B opraHax BHYTPEHHHX JIEII
Poccuiickoii Menepaiii 1 BHECEHUH U3MEHEHUM B OTIACIIbHBIE 3aKOHOAATEIBHBIC
axthel Poccutickoil @enepanuuy.

10.3. PacTopkeHHS ¢ TPOKIAHCKUM CIyXallUM CIyXXeOHOTO KOHTPaKTa
110 OCHOBaHHIO, IPENYCMOTPEHHOMY ITyHKTOM 1! umm 2 — 8 yactu 1 cratbu 37
®ejepansHoro 3akona or 27 umroms 2004 . Ne 79-03 «O roCyIapCTBEHHOM
rpaxKaaHcKoii ciyx6e Poccuiickoi denepanum»’.

10.4. PacToprxeHns (IIPEKpAILEHHsT) TPYIOBOIO JOroBopa ¢ PabOTHUKOM
cucremsl MBJI Poccii 10 OCHOBaHHMIO, NIPELyCMOTPEHHOMY IyHKTOM 5 — 11

! CoGpanne 3akononatenbctsa Poccuiickoit dexepanny, 2011, Ne 49, c1. 7020; 2014, Ne 52, cr. 7542; 2015,
Ne 7, ct. 1022.

2 Cobpanue 3axoHoJaTenscTBa Poccuiickoit Denepanuy, 2004, Ne 31, ct. 3215; 2011, Ne 48, ct1. 6730; 2012,
Ne 50, ct. 6954.




yacTd mepBoi cratbu 81, myHkToMm 4, 8 wnu 10 gactw mepBod crated 83
Tpynosoro kozekca Poccuiickoit @enepanun’.

11. JIuma, ykazanneie B myHKkTe 10 Hacrosuero Ilomoxenus, s
3aHeceHus1 GaMUJINi B KHUTH NToYeTa IIOBTOPHO HE MPENCTaB/ISIOTCS.

12. BHeceHHe B KHHUTH MOYETa 3alMACEH U UCKIIFOYEHUE UX OCYIIECTBIIAIOT
KaJIpOBbIE NMOAPA3ACICHHUS.

13. MecTo XpaHEHHS KHUI TI04YeTa OIpPENeNdioT PYKOBOIUTEIH
(HayaIbHUKK) OPTaHOB, OpraHu3anui, nogpasaenennid MBJI Poccun.

1 CoGpanue 3akoHomaTenscTBa Poccutickoll @enepannm, 2002, Ne 1, ct. 3; 2006, Ne 27, ct. 2878.




IMpunoxenue Ne 1

k IlonoxeHutro O KHHIax
II04YeTa OPraHOB BHYTPEHHHX
nen Poccutickoil @enepanun

PexomeHmyeMblii oOpaser|

OrnucaHue KHUTH [104Y€Ta

Kuura modera oopMmiseTcss B BHjle [EYaTHOTO, PYKOIUCHOTO (anb00M
pasMepa He MeHee 297 X 420 MM) WIH 3JIEKTPOHHOrO (MHTEPAaKTUBHBIH AKpaH)
A3JIaHUS.

Ha nuueBoil CTOpOHEe THTYILHOTO JMCTA (BEPXHEH KPHINIKH MEPEILIeTa)
B BEpXHEW uacTH pa3MelaeTcs HaWMEHOBaHWE OpraHa, OpraHM3aldH,
nonpasaeneaus MBJI Poccun, B 1ieHTpe — 3MOlieMa oOpraHa, OpraHH3alVH,
noppasnenenns MBJ] Poccun (mpy Hamuuuu), TOA 9MOIeMOH — HaIMCh
«KHHWT'A TTIOYETA».

JIucTel ams60Ma BIIKMBHEIE, ¢ (POHOBOM dMOIEeMOM OopraHa, OpraHu3aliH,
nonpasaeienis MB/{ Poccun (ipH Halnu4uy).

B neBoii wactH JIHCTa ToMelmaercs  uBeTHas  doTorpadus
pasmepoM 9 x 12 cM, cripaBa — KpaTkue Grorpapuyeckie NaHHbIE (8 — 10 ctpox
TexcTa 16 pasmepa mpudra Yepe3 NOTyTOpHEIH uATEpBai). Huske 1Mo neHTpy BO
BCIO [IMPHHY JIMCTA TIOMEIAETCS TEKCT C OLHCAHHEM JIOCTIKEHHH B CIy)KeOHOH
(TpyzmoBoit) mestensHocTH (6 — 7 CTpok Tekcra 16 pasmepa mpudTa yepes
TI0JTy TOPHBIIH MHTEpBAI).




ITpunoxenne Ne 2

K [llomoxeHnuio O KHHUTrax
1oyeTa OpPraHoOB BHYTPEHHHX
nen Poccutickon @enepanuu

PexoMeHyeMbiit oOpazen

IIpencraBnenue
K 3aHeCEHHUI0 (haMUInu
B KHury nouera

(HauMeHOBaHHUE OpraHa, OpraHu3aLiy, nogpasaeneauss MBI Poccrn)

1. ®amunus, uMs, 0TYECTBO (TIPH HATUYUH)
2. CrienanbHOE 3BaHHME WM KIIACCHBIN YMH (IIpH HAJTMYHH )
3. JIOIDKHOCTB, MECTO CITYXOBI (paboThl)
4. laTa poXOeHHUS
5
6
7

. O6pasoBaHue
. YdeHas cremneHb, yueHOE 3BaHUE
. KnnaccHas xBanudukanus
8. Ctax ciy>x0bt (paboThl) B 3aHUMAEMOH TOIDKHOCTH

9. 'ocymapCTBEHHBIE U BEIOMCTBEHHBIE HArpasl
10. XapakTepucTuKa C yKa3aHMEM KOHKDETHBIX 3aciyr TMpeACTaBIieMOro

K 3aHeceHuIo pamunuu B Kuury noyera

(1OJDKHOCTE)

(crietMansHOE 3BaHKE) (onmucey) (varrmansl, GpaMumms)

« » 20 r.




ITpunoxxenne Ne 3

K TlomoXeHHI0 O KHHUTrax
MoYyeTa OPraHoB BHYTPEHHHX
nei Poccutickoit @enepanuu

PexomeHnyeMblii 00pasert

BllaHK CBHIETENBCTBA O 3aHECEHUH (paMUTIMK B KHUTY TOYeTa

JMGeMa opraHa, opraHmsanus, noapasaenenus MBJI Poccun (npu HAJTAIVH )

CBUJETEJILCTBO
0 3aHeceHHH paMUIIUU
B Knury noudera

(HaHMeHOBAaHME OpraHa, OpraHH3alyy, noapasaenenus MBJ Poccun)




