MUWHUCTEPCTBO TPYJIA U COLIMAJIBHOI'O PA3BUTHA
PECITYBJIMKU AIBII'ESL

[IPUKA3 Ne X466

40. 089 2019 . r. Maiixon

O BHECEHHMM U3MEHEHMH B MprKa3 MUHHUCTEPCTBA TPYIa ¥ COLIAAIBHOIO
pazsuTHs PecmyGmuku Anpires «O6 yTBepKIeHUE AJIMIBACTPATABHOTO
pernamenTa MIHHCTEpPCTBA TPY/A U COLUATIbHOTO PA3BUTUA Pecriybnuku
Aibires IpefoCTaBJIeH s TOCy JapcTBeHHoM yenyru «IlpenocTaBienue
JEHEe)XHOH BBIIIIATEI HA MPHOOPETEHHE KBS HYKIAIOMKUMCS B YIIyIIICHHH
KITUIMHBIX YCIIOBHH peaOuINTHPOBAHHBIM JIMIIAM U JIUIaM, IPH3HAHHBIM
MIOCTPANaBIINMHU OT IONUTHYECKHX PENPECCHI

B 1esx IOpUBENeHHs B cOOTBeTCTBHE ¢ PelepaibHBIM 3aKOHOM OT 27
mrong  2010roma  Ne210-®3  «O6  opraHusalydd  IIPEeIOCTaBIIEHAA
rOCYZapCTBEHHBIX M MYHHIMIANBHBIX YCIYI» H IIOCTAHOBJICHUEM Kabunera
Muructpos Pecry6iuku Anpires ot 28 saBaps 2019 rona Ne 18 «O HexoTophIX
BOIIPOCaX pa3pabOoTKM ¥  YTBEPXKIEHHS HCTOJIHUTENBHBIMA  OpraHaMy
rOCyJapcTBEHHOM  BiacTH  PecmyOnukn — Agpires — aAMUHHUCTPATHBHBIX
PErIaMEHTOB OCYINECTBIEHHS PErHOHAJIBHOTO TOCYNapCTBEHHOTO KOHTPOJIA
(Hanzopa) u aIMHHHUCTPATABHBIX periiaMeHToB IPEeIOCTaBIICHUS
rOCyIapCTBEHHBIX YCIIyT»

OpHKa3blBalo:

1.Brectn B mpuka3 MHUHHCTEPCTBA TPyHa U COLHAIBHOIO Pa3sBUTHA
PecriyGmuxu Anpires ot 25 mapra 2014 roma Ne 78 «O6 yTBEpXICHHH
AJIMIHHCTPATABHOTO periaMeHTa MUHHCTEpCTBa TpyAa H COLMAIBHOTO
pasBuTHS Pecrmy6iuku AJBIres MPENOCTABIEHUS TOCYIapCTBEHHON YCIyTH
«[IpeocTaBnenye  JCHEXHOW  BBIIATHI ~ Ha  NPUOOpETEHHE  JKUIbA
HYXJAIOMAMCA B YIyYlICHHH JKMIMIIHBIX yCIOBAN peaOHIHTHPOBAHHBIM
JHUIAM ¥ JAIaM, IPU3HAHHEIM TOCTPaIABIIIMU OT IONMTAYECKUX PEIPEecChiiy
ClIeyIOIKe U3MEHEHH:

1) B mpeambyne mpukasza cioBa «Kabuxera MHUHHCTPOB PecryOmuku
Anpires ot 12 wmions 2011 roma Ne 138 «O paspaboTke W yTBEPXKICHUH
FCTIONHUTENbHBIMA OpPraHAMH TOCyNapcTBeHHON BracTH Pecmybiuxn Anpires
aIMUHHCTPATHBHBIX PErJaMEHTOB UCIOIHEHHUS TOCYIaPCTBEHHBIX QyHKLMH M
aIMHHHCTPATUBHBIX PEIJIAMEHTOB IPEIOCTABICHHUs TOCYIapCTBEHHBIX YCIYT»
(Cobpanue 3akoHomarenscrsa Pecmy6muku Ansires, 2011, No 7)» 3aMEHHTH
ciiopamu «Kabunera Munnctpos Pecry6muku Anpires ot 28 susaps 2019 roxa
Ne 18 «O HEKOTOPBIX BOMpOCax pa3pabOTKU ¥ yTBEPKICHUSA HUCIONHATEIbHBIMU



OpraHaMi TOCYIapCTBEeHHOM BlacTh PecryOCmuku AJbIres aIMHHHCTPATHBHBIX
PErNIaMeHTOB OCYIIECTBIEHHS DPErHOHAIBHOr0 TOCYJIapCTBEHHOrO KOHTPOIA
(Ham3opa) a aJIMHHACTPaTUBHEIX peryiaMeHTOB IpEIOCTaBICHUSA
rocynapcTBeHHbIX yeuyr» (CobpaHue 3aKOHONATENBCTBA PecnyOmuxu Appires,
2019, Ne 1)»;

2) B mynKTe 2 cnosa «(JJonronenko O.B.)» HCKIIOUHUTS;

3) B mydkTe 3 cioBa «3amecTutelss MunmcTpa (Xamaesa M.U.)»
3aMeHUTh CJIOBAMH «IepBoro 3amecturernst Munuctpa [lupuay 11.B.»;

4) TpUIOXEHWEe K IPUKa3y H3I0XKATb B HOBOH pENaKIHH COTIACHO
IPHIOKEHHIO K HACTOALIEMY IPHKa3y.

2. NadopManioHHO-IIPaBOBOMY OTIEIy:

- obecednTs pasMelleHHe HACTOAIIEr0 IpHKasa Ha O(QHIHATEHOM
WHTepHET-CaliTe  MCIONHATENbHBIX ~OPTaHOB — TOCYHapCTBEHHOH  BIACTH
PecnyOnuku Ansires,

- HANPABUTH HACTOSIIUA MPHUKa3 s OIyONHKOBaHMA B Ia3€Thl «CoBetckas
Amwires», «AIBITD Makb» K SXKEMECIIHOM cbopumke «Cobpanue
3aKOHONATENbCTBA PeciyOnuKy AbITes.

3. KOHTpOIb 32 HCIIOJHEHHEM HACTOALIETO [TPHKa3a BO3NOXUTE Ha [IEPBOTO
samectuTens Munuctpa U. B. lupuny.

4. Hacrosmuit MpHKa3 BCTYNAeT B CHITY IO MCTEUEHHU CeMH JHEH CO JHA
obHUIHATEHOTO OMYOIMKOBaHUS

MuHHUCTD &@5/4‘74 J. P. Mupza



IIpunoxenue

K TIprKazy MuHHACTEPCTBA TPy
1 COMUATBHOTO Pa3BUTHS
Pecnybnuku Anpires

ot I 0P 20/F 1. No AL66

«AIMUAHMCTPATHBHEIN pernaMeHT MUHMCTEepCTBa Tpyaa U COLUAIBbHOTO
pasBuTHs PecyOmuKu AZbires IPeI0CTaBIeHUs TOCY 1apCTBEHHOH YCIyTH
«ITpemocTaBieHNE JEHE)XHOM BBIIIATHI Ha IPUOOPETEHHE JKUIbS
HY>XJAFOIIUMCS B YTy IIEHAN XHTHITHEIX YCIOBAN peabuiMTHPOBAHHBIM
JTWIAM ¥ JHIaM, IPU3HAHHbIM TOCTPaIaBIINMHU OT IIOTATHYECKAX PETPECCHI

Paszgen I. O6mmne nos1oxKeHust
1. IlpeameT peryJHpOBaHHs aAMHHHCTPATHBHOIO periaMeHTa

AJIMHHUCTPATUBHBEIM perjiaMeHT IPeJOoCTaBIEHHs TOCYAapCTBEHHOH
yeryru  «[IpefocTasienye [IEHEXHON BBIMIATHL Ha NPUOOPETEHHE IKATbS
HY)KIAIOIMEMCS. B YIyYUICHHH O KHIHINHBIX YCJNOBHE peabHIMTHPOBAHHEIM
JTWIAM | JTHIaM, TIPH3HAHHBIM [TOCTPAJaBIIMMHI OT MOJUTHIECKHX PEIPECCHID»
(manee - AIMMHHMCTDATHMBHBIA PErTaMeHT, NEHEXHas BbIILIATA) pa3paboTaH B
Hensx o0ecredeHns KaueCTBEHHOTO TPEIOCTaBIeH s TOCYIapCTBEHHOHN YCIIyTH
10 IpeJOCTAaBIeHHe MEHEXKHON BHIJIATEI HA MPUOOPETEHHE  IKUIBS
HY)KTQIOMUMCS. B YIyYUICHHH OKHIMIIHBIX YCIOBHH peabHIuTHPOBAHHBEIM
JWIaM ¥ JIHLAaM, IPH3HAHHBIM [OCTPaaBIIMMHU OT HMOJHTHYECKUX DEHpeccHi
(maee - roOCyHapCTBEHHas YCIyra), CO3aHWs KOMQOPTHBIX YCIOBHA s
monydarelnedl  TOCyJapCTBEHHOHM  yCIyrd W ONpeAeNnsdeT  CPOKH |
[OCIIEI0BATEIFHOCTh aAMMHHACTPATUBHBIX OEHCTBUM INIpH TPENOCTaBJICHUH
roCyJapCTBEHHOM YCIIYTH.

2. Kpyr 3asBurejied

2.1. TocymapcTBeHHas  yciyra  IpeNOCTaBIACTCA  TpaxaaHaM,
TIPU3HAHHBIMU B YCTaHOBJIEHHOM 3aKOHOAATEIbLCTBOM TOPSIKE
Hy KJAIOIUMUCS B YITyqIIeHUH XKUJIAIIHBIX YCIOBHH, CIEAYIOINX KaTerOpuH:

1) peabUNUTHPOBAHHbIE JIUIIA,;

2) nuna, TpU3HAHHBIE [I0CTPaIaBIIIMA OT IIOJIUTHYECKUX PEIPECCUH.

2.2. TocynapcTBeHHas yCIyra IpeIoCTaBIIeTCs TpaxaaHaM, yKasaHHbIM
B myHkTe 2.1. mompaszena 2 pasgena | HacCTOSIIETO AJIMUHUCTPATUBHOI'O
periaMeHTa, BKJIOYEHHBIM B CIIHCOK TPaX[aH - IPETEHACHTOB Ha MONYHCHUE
JIeHEXHOM BBIIIATH (nanee - CIIHCOK) HA OCHOBAHHH:

1) mpencraBieHHBIX OpraHaMK MECTHOIO CaMOYIIPaBJICHUA CBEIEeHUH o
peabHIMTHPOBAHHBIX JIMIAX ¥ JIMOaX, NPU3HAHHBIX TOCTPaAaBIIMMHU  OT



[OJIATHYECKAX PENPEeCcCHil, HYKIAIOIUXCs B YTYHIICHUH KATAILHBIX YCIIOBHHU
Y COCTOSIINX B OpPraHax MECTHOTO CaMmOyNpaBJeHHS Ha y4eTe B KauecTBe
HyKIAIOIIIXCS B HKANBIX TOMEIICHHAX;

2) s3adBieHWH Ha HUMA PYKOBOAUTEIA YIOJHOMOYEHHOr0 ~ Opraxa
(MunwucTpa TpyJa U COLHUAIbHOTO PasBUTHA PecriyGmnuku Afpires) OT TPaKAAH
W3 upclia peabHMIMTHPOBAHHBIX JIMIL ¥ JIML, MPU3HAHHbIX [IOCTpaJaBIIuMHA OT
ONATAYECKUX PETPECCUi, Hy KIAIOUXCS B Yy IICHNH KUIAIHBIX YCIIOBHH,
M3bSIBUBIIAX JKeJaHHUe MONYUIUTh NEHEKHYIO BBIIJIATY B TEKYIIEM (GUHAHCOBOM
TOTY;

3) HpeACTaBIeHHBIX IPXNaHaMK - TPCTCHACHTAMH Ha IpeAOCTaBIECHALS
FOCYapCTBEHHOM YCIyrH KOIHH HOKYMCHTOB, HOATBEPXKIAIOIIMX CTaTyC
peabUIMTHPOBAHHBIX JIAL[ M JIAL, TIPU3HAHHBIX [IOCTpafiaBlIuMU  OT
MOTUTUYECKAX PEIIPECCHH.

2.3. 3a TpeIoCTaBIeHIeM [OCY/IaPCTBEHHOH YCIyrd MOTYyT 00paTuThCSA
rpaXkaaHe, yKa3aHHBIE B ITyHKT® 2.1 mopmpaszmena 2 pasnena | HacCTOSIICTO
AIMAHHCTPATHBHOTO DeTllaMeHTa, MM JHIO, YIOMHOMOYCHHOC MMU Ha
OCHOBaHHH JIOBEpEHHOCTH, 0(hOpMIICHHOM B COOTBETCTBHHU c
3axoHOIaTebcTBOM Poccuiickol dexepanuu.

3. TpebGoBaHus K NOPAAKY HH(POPMHPOBAHMS 0 HOPSIAKE
IIpe10CTaBIEHHS FOCY1aPCTBEHHOH YCJIyTH

3.1. VudopmupoBaHre TIpaX[JaH O MOPSAKe IIOTyHCHUA nHbOpMaIuu
3asgBHTENSIMH 10 BOIIPOCAM MPENOCTaBICHIA rocyaapcTBEHHON YCIyTH U yCIIyT,
KOTOpHIE SBILIIOTCS HEOOXOIUMBIME K 00s3aTeIbHBIMA U1 NIPEIOCTaBICHUSA
rOCYIapCTBEHHO YCIyTH, CBEICHHH O XO/AC NPeIOCTaBICHHA yKa3aHHBIX YCIIyT
OCYIIECTBIAETCS ITyTeM:

- pasMereHys HHQOPMAIHOHHBIX MaTepHaloB Ha ohuIHaIBEHOM CanTe
MuHHCTEPCTBA TPYAa M CONUANIbHOrO pasBUTHA Pecrrybnuku Apbires (nanee -
MUHHECTEPCTBO), Ha OPUIHAIBHOM MHTepHET-CcaliTe HCIONHUTEIBHBIX OpraHoB
rOCYIapCTBEHHOM  BJIACTH PecniyGnuku ~ Anpires, B (henepanbHOU
rOCyAapCTBEHHOM AHGMOPMAIHOHHON CHUCTEME «EnuHbIHA nopTann
rOCYIapCTBCHHBIX U MYHUIUIIANBHBIX YCIYT (byHKIHH)» U B TOCYIapCTBEHHOMU
HH(OOPMALIHOHHON CHCTEME «PergonanbHbil IOpPTANl OCYIapCTBEHHBIX YCIYT
(pyskumit) PecmyOmukn AIBITED (manmee cOOTBETCTBEHHO - EnuHEIN TOpTal,
PernoHaIbHEIM TOPTAN);

- myOnuKanui B CpelcTBax MaccoBOM HHGMOPMAIIHH;

- PacIpOCTpaHEHHs HHPOPMAIMOHHBIX TAMATOX.

3.2. TpebOoBanusi K IOPAAKY uHGOPMHUPOBAHUS TPAXIaH yCTAHOBJICHBI
CranmapToM KOMQOPTHOCTH IPH MPEAOCTABICHHUN roCyIapCTBEHHBIX YCIYT U
JCTIONHEHAH  TOCYNAPCTBEHHBIX  (QYHKIIHH MUuHHCTEPCTBOM  TpyZHa H
COLMANBPHOTO pasBUTHS PecoyOnuKd AJBITes, YTBEPKACHHBIM IPUKa30M
MuHHCTEPCTBA TPyJda U COIMAIBHOrO PA3BUTHS Pecy6muke Ampires oT 15
anpens 2010 roma Ne 97 (namee - CranmapT KOM(OPTHOCTH), KOTOPBIH
pasMelneH Ha ohHIMAIbHOM CaiTe MunncTepcTsa B ceT VIHTepHET.



3.3. CropaBouHas wHOpMalus pasMellaeTcs Ha OQUMUHManbHOM caiTe
MusncTepeTBa, obunuansHOM MHTepHeT-caiite HCHOJHHTENbHBIX OpraHoB
rOCyJapcTBEHHOM  BiacTH  PecmyOmuke — AZbires (www.adygheya.ru),
PervoHANEHOM peecTpe TOCYIapCTBEHHBIX yCuyT ((QyHKLHi) PecmyOnuku
Anpirest (nanee — PermoHanbHBIM peectp), ExpHoM mopraie, PernonansHoM
mopTane.

K cnpaBouHOi HHOOpMALKUU OTHOCHTCS!

- urbOpMamHs O MeCTaX HaXOXJIEHHS U rpaduxax paboTsI
MHUHHCTEPCTBA M OpraHmsauyii, oOpallleHHe B KOTOpble HEOOXOMMMO i
IOJIyYeHHS TOCYJapCTBEHHOMN yCIyTH;

- cripaBOYHbIE Tene(oHsl MUHUCTEPCTBA;

- ajpec OQUIMAIBHOTO caiiTa, a TaKKe BJIEKTPOHHOHM IOYTHl H ()
GOopMEI 00paTHO#t CBsI3H MUHHCTEPCTBA B CeTH «MIHTEpHET?.

Paznen I1. CTanaapt npeaocTaB/eHHs rocyJapCTBEHHOH yCayry
1. HaumeHOBaHHe roCy1apCTBEHHOM YCIYTH

HarMeHOBaHHE TOCYAapCTBEHHOM yenyrH - «[IpemocTaBienue ICHEXHOH
BBITUIATEL Ha TPHOOpETEHNe XUbsS HYKIAOIMAMCS B YIyYIISHHH KHUJAIIHBIX
yCIIOBHH peabUITMTHPOBAHHBIM JIMIIAM U JIMIAM, IPU3HAHHEIM [OCTPANaBIINMH
OT ITOJIUTHICCKUX PEIIPECCHIN.

2. HamMeHoBaHHe rocyAapcTBEHHOI0 Oprana,
NpeJOCTABIAIONIEr0 roCy 1apCTBEHHYIO YCIyTy

2.1. TocynapcTBenHas yCiIyra IpeaoCcTaBiseTcss MUHUCTEPCTBOM.

2.2. TIpy TpefoCTaBIEHAN TOCYIAPCTBEHHOH yCIyrs MUHHCTEPCTBO
OCYIIECTBIIIET B3aUMOJIEWCTBHE C!

1) opraHaMu MeCTHOTO CaMOYTIPaBJIEHHS (B LEIAX TIOTYYCHHAS CIHCKOB);

2) KpemWTHBHIMH OpTaHH3alUAMH (B LEIAX MNEPEIHCICHHS ACHEKHBIX
CPEICTB).

[Iponemypa B3aUMOIEHMCTBHS C  BBIICYKA3aHHBIMH OpraHaMu U
OpraHM3alMsIMK,  OIpeeNdeTcs  COOTBETCTBYIOIIMMH  JOrOBOpaMH U
COTJIANIEHISIMH O TIOPSAZIKE, YCIOBHUSX ¥ TIPAaBHJIaX B3aHMOJCHCTBHA.

2.3. 3amperaeTcs TpeOOBATh OT 3aABUTEIA OCYIICCTBICHUS JleCTBUH, B
TOM YHCIIe COTNIACOBaHW, HEOOXOAWMBIX Ui IOTydeHHS ToCyAapCTBEHHOH
YCIyTH W CBS3aHHBIX C OOpaiieHdeM B HHBIE TOCYIapCTBCHHEIC OpPTaHbl A
OpPTaHW3al¥H, 38 HUCKIIOYEHHEM II0JIy4eHHs YCNYT, BKIFOHYCHHBIX B [Tepedens
yCIyT, KOTOpble SBIAIOTCS ~ HEOOXOOUMBIMH W 00s3aTebHBIMU  JJIS
TIpeNOCTaBICHUs] HCIONHATEBHBIMU ~ OpraHaMu roCyIapCTBEHHOH BIacTH
Pecriy6nuku  Anpiress TOCYJApCTBEHHBIX — yCIyT M IPEAOCTaBJIAIOTCA
OpraHm3alUsIMH, YIACTBYIOIIMMHA B IIPSAOCTaBICHUH TOCY[apPCTBCHHBIX YCIYT,
yTBepKAeHHBIH nocraHoBneHneM KaGuuera MuHECTPOB PecrryOnuku Anpires
ot 15 Hos6ps 2011 roma Ne 230.



3. OnucaHue pe3ysibTaTa MpeAoCTaBJIeHU roCyJapcTBEHHOM YCIYTH

3.1. Pe3ynmpTaToM IpeOCTaBICHUS roCyIapCTBEHHON YCIIYTH SBIIAETCA:

- TpUHSATHE PEIIEHMsA O IPEeNOCTaBICHUU roCy/IapCTBEHHON YCIYTH H
IIepedrcIIeHre CPEACTB Ha PACUCTHBIN CIET IIPOIABIa XUIIbA,;

- IpUHSATHE pelleHHs o0 OTKase B IPEIOCTABICHHM rocyIapCTBEHHON
YCIIyTH.

3.2. Ilponenypa IpeaoCTaBICHAS rOCYIapCTBEHHOM yCIIyTH 3aBEPIIAETC:

1) mepeuncienne MUHHCTEPCTBOM CPEICTB JIEHEe)XKHOW BBIILJIATHl Ha
pacueTHBI} CUeT Mpo/iaBla XKUIIbsi;

2) HarpaBlieHuE YBEIOMIICHHUA 3adBUTCIIIO 00 oTKaze B NPELOCTaBICHUA
rocyIapCTBEHHON YCIyTH. '

4. Cpox npeaocTaBJIeHHs] TOCYAapCTBEHHOH yCIyr

4.1. TocynapcTBeHHas yclyra IPEeIOCTaBIISETCA HE IO3IHES 1 mexabps
TEKyIIero (pMHAHCOBOIO TOJa.

4.2. CpencTsa ICHE)KHOH BBIILIATH MEPEIUCISIOTCA Ha pacyeTHBIH cUeT
npopjasna B Tedenue 20 fHell ¢ MOMEHTa NPECTaBICHUA B MUHUCTEPCTBO
JIOKYMEHTOB, IPEAyCMOTPEHHBIX TyHKTOM 6.1 moxmpazzena 6.

4.3. MakcuManpHO MJOIYCTHMBIM CPOK Ui MPUHATHS pEHICHUA O
IpeJOCTaBIEHHN  TOCYNapCTBEHHOH  YCIyrdH — HIH o6 oTkaze B €€
TIpefIOCTaBIeHU: HE MOXET IPEBBIIIaTh 5 pgHel ¢ gOartel IOJy4eHHS
MUHECTEPCTBOM BCErO KOMIIEKTA JOKYMEHTOB, MPENyCMOTPCHHBIX MyHKTOM
6.1 moapaszaena 6.

5. HopMaTHBHBIE IPaBOBbIE AKTbI, PEryIHPYIOIIHe NPEI0CTABICHHE
rocy1apcTBeHHOH yC/IyTH

5.1 TlepedeHr HOPMATHBHBIX [PABOBBIX aKTOB, peryJIMPYIOMIHX
IpeIOCTaBIIEH e TOCYIapCTBEHHON YCIYTH, PasMeIIeH Ha oGhHUIAIEHOM CcaiTe
MunrcrepctBa B cetn «MHTepHeT», Ha odummanseoM MHTepHeT-caiiTe
HCIIOMHATENBHBIX OPraHoB TOCYJapCTBEHHOM BJIACTH PecyOsuku  Afpires
(www.adygheya.ru), B PernoHaJbHOM peecTpe, Ha ExunoM rmopTane 4 Ha
PervoHaibHOM ITOpTAJIE.

6. UcuepnpiBalomuil nepedeHb JOKyMEHTOB, HeoOXOAUMBbIX B
COOTBETCTBHH ¢ HOPpMATHBHBLIMH IPaBOBBIMH aKTaMH I
IIpeJoCTABIIEHHS TOCYAaPCTBEHHOH YCIyrd H yeayT, KOTOpbIE ABJISIOTCS
HeoGX0AMMBIMH H 0053aTeIbHBIM [UIS TPeJOoCTaBICHHA rocyxapcTBeHHOH
YCAYTH, MOA1€KAMUX NPeIOCTABICHAI0 3asIBHTE/IEM, ¢1ocoObl UX
noJIydeHHds 3asiBHTeJIEM, B TOM quciIe B 3/1eKTpOHHOH (opMe, MOPHAOK HX
npeacTaBJIeHHUs]



6.1. Jins ToIydeHWs TOCYHapCTBEHHON YCIYIM TPaXIaHWH BMECTE C
JOKyMEHTOM, YIOCTOBEPSIOIIMM JIMYHOCTB, MPEACTABILACT B MuUHHCTEPCTBO
3asBIIEHHAE IO (OpPME COTIIACHO MPMIOKEeHUIo Ne 1 1 cremyrornpe JOKyMeHThL:

1) opuruHaI U KOIHIO HOroBOpa O IPHOOPETeHAH JKUJIOTO TTOMEIICHUS
(naee - JOTOBOP Ha XKHMJIOE MOMEILICHHUE), 3aperHCTPUPOBAHHOTO B OPraHe,
OCYIIECTBIAIOLIEM TI'OCYJapCTBEHHYIO PETMCTpalvio INpas Ha HEIBIKUMOS
FMYyIIECTBO X CHENOK C HHM, B IOPAMIKE, yCTaHOBJICHHOM (GeneparlbHBIM
3aKOHONIATEFCTBOM. B cilydae eciy JOroBOp Ha XUJIOE IOMEIMICHUC 3aKII09CH
mocie 1 mapra 2013 rona, IpeaoCTaBIsieTCsS OPUTHHAT W KONMSA JOroBOpa Ha
KIJIOE TIoMelleHre (mprMepHas popMa J0TOBOPa COITIaCHO IIPHUIIOKEHUIO Ne 2);

2) OpUTrHHAI U KOIHIO BBIIKCKM 13 EAMHOro rocylapCTBEHHOIO peecTpa
HEJIBHKUMOCTH,

3) opHUTrHHAI ¥ KONHKIO TEXHUYECKOro MaclopTa IpUOOPETEHHOI0 JKUJIOTO
IIOMCILECHNUS;

4) IOKYMEHT, IOATBEPXKIAIOIIMH OIUIaTy IPAXIAHUHOM - MOMyHaTe/IeM
JIEHEKHOMN BBIILIATEI YaCTH CTOMMOCTH IPHOOpPETAeMOro XUIIOr0 MOMEIICHU,
IpeBBINIAOmEN  pasMep JIGHEKHOW BBIINATHL, B Clydac ©ClId  IeHa
IpHOBPETAEMOT0 JKUJIOTO TOMEIIeHNs TIPEBBIIAeT pasMep IIPEOCTABICHHON
JEHEXHON BBIIIATEI,

6.2. B ciydae obparnenust 3a IIPefoCTaBIeHHeM rOCYIapCTBEHHON YCIyTH
YIIOJTHOMOYEHHOrO IIPEACTABUTENS T'PakJaHWHA, YKAa3aHHOTo B ITyHKTC 2.1.
mompasfena2 pasgerna | HacTosmero AIMHHMCTPAaTHBHOTO DEIJaMCHTa, B
MHUHHCTEPCTBO IPEACTABIAETCS NOKYMEHT, [IONTBEP)KIAIOIIMH TTOJTHOMOYHS
obpaTuBIIerocs TpaXIOaHWHA  Ha obpamienue 3a  IPEJOCTABICHHEM
rOCyIapCTBEHHOM YCIYyTH.

6.3. SasBieHue 0OPMILIETCS Ha PYCCKOM SI3BIKE B OIHOM 3K3CMILIAPE.

6.4. TekCTBl IOKYMEHTOB IOJDKHBI OBITH HallCaHBI pa3bop4uBo,
HAWMEHOBAHUS IOPUIUYECKAX JHI - 0€3 COKpallleHHH, C yKa3aHHeM HX MeCT
HaXO0XXICHHUS.

6.5. damunuw, HMEHAa U OT4ecTBa (QHU3WYECKHX JIUI, HX MeCTa
JKUTETLCTBA JOJKHBI OBITh HAIMCAHEI [TOJTHOCTRIO. JlaHHBIE B IIPEACTABICHHBIX
MOKYMEHTaX He  JOIKHBl  [POTHBOPEYMTh  NAHHBIM  JOKYMEHTOB,
yIOCTOBEPSIOIHX TUIHOCTD 3aIBUTEI.

6.6. JlokyMeHTHI Ha OyMa)KHBIX HOCHTENIIX He JOJDKHBI IMETh IIOIHCTOK,
TIPUIHCOK, 3a4E€PKHYTEIX CIIOB ¥ MHBIX HE OTOBOPCHHBIX HCIIPaBIICHU.

6.7. JIOKyMeHTBl HE JOJDKHBI UMETh CEPBE3HBIX MOBPEXACHUHN, HaIIHC
KOTOPBIX HE MO3BOJISET OTHO3HAYHO UCTOIKOBATE UX COACPKAHHE.

6.8. JIokyMeHTBI Ha OYMaXXHBIX HOCHTENIAX HE JHO/DKHEI OBITH MCIIOJIHEHEI
KapaHIalloM.

JlHeM TpHeMa JOKYMEHTOB SBJSIETCS JaTa MONy9IeHHs JOKyMEHTOB
MHUHHCTEPCTBOM.

7. VicuepubiBalomuil nepedeHb JOKYMEHTOB, HEOOX0IHMBIX B
COOTBETCTBHH ¢ HOPMATHBHBLIMH PAaBOBBIMH aKTaMH 11
IpeJoCTABJIEHUs FOCYAaPCTBEHHO YCIyTH, KOTOPbIe HAXOAATCH B



paCHOpsIKEeHUH roCyAapCTBEHHBIX OPraHOB, OPraHoB MECTHOIO
caMoynpaBJieHHsi H HHbIX OPTaHOB, YH1aCTBYIOIIMX B IPE0CTaBJICHUH
rocyAapcTBEHHbIX HIH MyHHIANIAJIBHBIX YCIYT, H KOTOPBIC 3afBUTEIL
BIpaBe MPEACTABHTE, 2 TAKIKe CIIOCOOLI HX MONYYeHHs 3aABUTE/ISIMH, B
TOM 9HCJIE B 3JeKTPOHHO# dopme, MOPSIIOK HX MPEACTABICHHA

7.1 JIOKyMeHT, yKasaHHEIH B TOAIMYHKTe 2 IyHKTa 6.1 moxmpaszmena 6
pasnena I HAacTOAIETO AIMHUHHUCTPATHBHOTO DEINIAMEHTA, 3ajABATEIb MOXKEeT
IpeNCTaBUTh B MUHUCTEPCTBO 110 coOCTBEHHON MHMIATABE. ECIN 3adBUTENEM
yKa3aHHBI JOKYMEHT He MPEICTaBleH CaMOCTOSTENBHO, TO MUHHCTEPCTBO B
MOpAZKE MEKBENOMCTBEHHOTO B3aUMOJSHCTBHA 3aNpAllMBAcT NOKYyMEHT M3
oprasa, B PacrmopsDKEHHH KOTOPOrO HAXONATCA COOTBETCTBYIOIIMC CBEICHHA B
CPOK He To3OHee ABYX paboumx MHeH CO JHA TOCTYINCHHA 3afBJCHIA O
IpeIoCTaBICHUH TOCY IapCTBEHHOHN YCIIYTH,

Hernpescrapienue 3asBHTENEM, TOKYMEHTA, YKa3aHHOTO B HACTOALICM
IYHKTe, He fBISIETCS OCHOBaHHEM JUIA OTKasa B  IPCJOCTABICHHH
rOCyHapCTBEHHON yCIYTH. '

7.2. JIoKyMeHT, yKasaHHBIM B myHKTe 7.1. Iozmpaszerna 7 paspena 1l
HacTOSIEro AIMHHHCTPAaTHBHOTO PpErilaMeHTa 3aiBUTEJIEM MOXKET OBITh
IpefCTaBlIeH CaMoCTOATeNbHO. HempesncTaBieHne 3aiBUTCICM  yKA3AHHOIO
JIOKYMEHTA He SBJISETCS OCHOBAHHMEM JUI OTKA3a 3a4BHUTEINO B IIPE/I0CTAB/ICHIAN
YCIIyTH.

7.3. MHHHCTEPCTBO He BIIpaBe TpeOOBaTh OT 3asBUTEIIS:

a) MpPeIOCTaBICHHs JIOKYMEHTOB X nHGOpPMAlUK UM OCYIISCTBICHUL
JeHcTBYi, MIPefoCTaBIEHIe MM OCYIIECTBICHHE KOTOPBIX HE IPEIyCMOTPEHO
HOPMATHMBHBIME  IPaBOBBIMH  aKTaMH{,  PEryJMpylOmMMH  OTHOLICHHA,
BO3HUKAIOIIHE B CBSA3W C IPEJOCTABICHIEM TOCYIapCTBEHHOM YCITYyTH;

6) IpenoCTaBIeHAs TOKYMEHTOB M HH(OPMAIHH, KOTOPBIC HAXONATCA B
PACIIOPSUKEHAH ~ OPTaHOB, IPENOCTABIAIOMMX — rOCYNapCTBEHHBIC YCIIYTH,
OpraHOB, MPEXOCTARIAIOMHIX MyHUIUNATbHbIE yCIyTH, HHBIX roCyIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYyIPaBJICHUS, OpraHu3anyuil, B COOTBETCTBUH C
HOPMATHBHBIMH IIPABOBBIMH aKTaMH Poccuiickoit @enepany, HOPMaTHBHBIMA
IpaBOBBIMH aKTaMH PecmyOuuku Afpires, 3a HMCKIFOUCHUEM JIOKyMEHTOB
(cBemeHwU ), IPeLyCMOTPEHHBIX TaCTBIO 6 crateu 7 ®efepanbHOro 3aKoHa OT 27
mons 2010 roma Ne 210-®3 «O6 opraHWzalMd  [PENOCTABIICHIA
TOCYapCTBEHHBIX M MYHHIUIABHBIX YCIyT» (nanee - PenepanbHBIM 3aKOH
«O6 opraEmzanuyi IPEIOCTABICHUA TIOCYyIapCTBCHHBIX U MYHHUITUTIAIBHBIX
yCIyT»), a Takxke JOKyMEHTOB (cipaBOK), TIOTY4EHHBIX B PpE3yJbTare
obpamienuss 3a YClyraMu, BKIIOYCHHBIMU B [TepeyeHb yCnyr, KOTODBIE
JBISIOTCS  HEOOXONMMBIMH ¥ 00sf3aTeNbHBIMH  [JIA  [PEIOCTaBJICHHA
MCIIOHATENBHBIMA OpraHaMH TOCYJapCTBEHHON BJIACTH PecniyOnuku Anpires
rOCYIApCTBEHHBIX YCIYT M MPELOCTABIIAOTCS OpraHU3alisIMy, y4aCTBYIOLIUMH
B IIPEJOCTABICHAN IOCYIapCTBEHHBIX YCIYT, yTBEPXKCHHBIH MOCTAHOBICHHEM
KaGumera Munnctpos PecyGmku Afipires ot 15 Hos6ps 2011 roma Ne 230;



B) IpENCTAaBIEHUS IOKYMEHTOB ¥ HMH(OpMAI¥H, OTCYTCTBHME U (WIH)
HEOCTOBEPHOCTh KOTOPHIX HE YKa3blBAIKMCh IIPH IEPBOHAYAIBHOM OTKa3e B
IpreMe JOKYMEHTOB, HEOOXOMUMBIX MJIS NPENOCTaBIEHHS IOCYIApCTBEHHOU
YCIIyTH, THOO B NIPEAOCTABICHUH IOCYAapPCTBEHHON YCIYTH, 3 HCKIIOUCHUEM
claydaeB, MPEIyCMOTpeHHBIX IyHKToM 4 4acti 1 crateu 7 DenepaibHOTO
sakoHa «OG  OpraHM3alWl  IpENOCTAaBIEHHWS  TIOCYNAapCTBEHHBIX U
MYHUIUIIAIBHBIX YCIYI».

8. HcuepnbiBaolinii nepedeHb OCHOBAHUI I 0TKA3a B IpueMe
JAOKYMEHTOB, He0OXOIHMBIX /151 IPeJOCTABJICHHS IOCYAapCTBEeHHOM
yCJIyTH

8.1. B mpueMe MOKYMEHTOB Iyl IIPELOCTaBIEHHs TIOCYIapCTBEHHOW
YCIYTH MOXKeT ObITh OTKAa3aHo B CIIy4ae eCyIH:

- 3agBUTENleM He IIPEJICTaBJIeHBl MOKYMEHTHI, HEeoOXOOWMBbIe LA
IPeNOCTABIEHHs TOCYIapCTBEHHON YCIYTH, NpPeIyCMOTPEHHBIE ITYHKTOM 6.1
noapasaena 6 paszgena Il Hacrosmero AJIMMHUCTPATHBHOTO pEriaMeHTa, 3a
ACKITIOUEHHEM JOKYMEHTa, VYKa3aHHOTO B IIOANYHKTe 2 IyHKTa 6.1.
nonpasgena 6 pasmena Il Hacrosmero AJIMHMHHCTPATHBHOIO perilaMeHTa,
KOTOpBIE 3aSBUTENIb MOXET IIPEJCTaBUTh B MHHHCTEPCTBO IO COOCTBEHHON
WHUIUATHBE;

- IpeACTaBJIeHHbIE 3asBHUTEIEM [JOKYMEHTHI HE COOTBETCTBYIOT
Tpe6GoBaHuAM K 0POPMIIEHUIO TOKYMEHTOB, IPEyCMOTPEHHbBIM IIyHKTaMH 6.3. -
6.8 mogpasnena 6 pazgena Il AIMUHHCTPATHBHOTO PET/IaMEHTa,

- HECOOTBETCTBHS NaHHBIX O (GaMUIIUU, UIMEHHU, OTYECTBE, JaTe POXKICHHUS,
MECTE XUTEIbCTBA, YKA3aHHBIX B NPEACTABICHHBIX JOKYMEHTaX, MaCIOPTHBIM
JAHHBIM 3asBUTENA, €CJIM HE MPHOOIIEeHBl JOKYMEHTHI, ITOATBEPXKIAOMIHE UX
N3MEHEHHUE,;

- B IIPEACTaBICHHOM JOrOBOPE HE YKa3aH IIOPSAIOK IIEePEUUCIICHUSA
CPEICTB €IMHOBPEMEHHOHM BBIINIATHI HAa PACYETHBIA CYET TPOAABIa >KUIBA,
OTCYTCTBYIOT CBENEHHs O PacueTHOM cueTe IpojaBla M (WIM) PEKBH3UTOB
KpPEeIUTHOM OPTaHU3aLUHY, T1€ OTKPBIT €0 PACYETHEIHN CHeT.

9. McuepnbIBalOIINH epedeHb OCHOBAHHIA /1JIsi HPHOCTAHOBJICHHSA
NpeI0CTaBIeHAS rOCyJapCTBEHHOH YCJIyIH HIH 0TKa3a B NPeJ0CTaBJICHUH
rocyJapcTBeHHOH yCJIyrd

9.1. OcHOBaHHAMHK U1 OTKa3a B IPEJOCTaBIEHHH T'OCYNapCTBEHHON
YCIIYTH SIBIISIOTCA:

1) WCKIIOYeHWE TpaXTaHWHA OPraHOM MECTHOrO CaMOYIPaBJICHHS H3
CIiicKa rpaXkaH, HyKIaloIUXCs B YIy4IIEHUH KUNUIIHBIX yCIOBHUH;

2) mpenocTaBieHKe TOKYMEHTOB, YKa3aHHBIX B IyHKTE 6.1 moxpaszena 6
pasgena Il AIMHHHCTPATHBHOTO periiaMeHTa B MHHHCTEPCTBO nocie 1 nexabps
TeKyIero (pMHAHCOBOTO TO/d, 33 HCKIIOUEHHEM CIy4as, eCli N0 HCTEYEHH:
YKa3aHHOTO CpOKa TI'PaXHaHWHOM - TIOJNydYaresieM JCHE)KHOHM BBILIATH B



YIIOTHOMOYEHHBI Oprad TMpejcTaBlieHa PacIucKa OpraHa, OCyIIECTBILIOIICTO
rOCYJapCTBEHHYIO PETHCTPAIHMIO NPaB Ha HEABWKMMOE UMYIIECTBO 1 C/IENIOK €
HEM, O IIOJyYeHHH MM IOKYyMEHTOB U TOCYAapCTBEHHOH PErMCTpaliy Ipas
Ha TpHOOpeTaeMoe XKHJI0e TOMEIIEHHEe C YKa3aHHeM CpPOKa rocyaapCcTBeHHOR
perucTpaudd. B 3ToM ciydae MOKYMEHTBHI JOJDKHEL OBITH IPEACTABIEHBI B
YIIOJHOMOYEHHEIH OpraH B Te4eHHE ABYX pabounx mHeH CO [IHS HCTCYCHUS
CpOKa TOCYIapCTBEHHON DETHCTDAIlMM, YKA3aHHOTo B PACIHCKE Opraua,
OCYILECTBIISIOMET0 TOCYAaPCTBEHHYIO PErHCTPallMio IpaB Ha HEABIXUMOC
UMYIIECTBO U CHEJIOK C HUM.

3) cMepTh TpaXJaHWHA - IONYJaTeNs rOCy/JIapCTBEHHOM YCIYyrH 10
pEerncTpaliy IpaBa COOCTBEHHOCTH Ha IproOpEeTeHHOe C HCIOIB30BAHUEM
eIMHOBPEMEHHON [CHE)KHOH BBIIUIATHL JKMJIOE IIOMEIICHHE B VYupasieHun
QenepalbHOR  CIyKObl  TOCYNAapCTBEHHOH — pErMCTpaluu, —KagacTpa H
kaprorpatduu o Pecybnuke Anbires.

4) mpeACTaBICHHE JOKYMEHTOB C HapyIICHHEM TpeboBaHUA K
KOMIIIEKTHOCTH, TPETyCMOTPEHHBIX IyHKTOM 6.1 mozxpasnena 6 pasjena II

AIMUHUCTPAaTUBHOTO  perjamMeHTa,  3a  HCKIIOYCHHOM  JIOKyMCHTOB,
TIpelyCMOTPEHHBIX yHKTOM 7.1 mozxpasnena 7 pasgena I AIMUHKCTPATUBHOTO
periaMeHTa;

5) HempencraBieHne B MUHHCTEPCTBO OpPHUTHHANOB JOKYMEHTOB,
yKa3aHHBIX B IyHKTe 6.1 Tmoapasnena 6 pasgena II AIMHHUCTPaTUBHOTO
periaaMeHTa, B IITHIHEBHBIH CPOK IIOCJIE HANPABJICHUA 1€PE3 Enwnbiii mopTal,
PerrvoHanpHE MOpTal CKaHUPOBAHHBIX KONUM JOKYMEHTOB B SJICKTPOHHOM
BUIIE.

9.2. OcHoBaHu# IS IPUOCTaHOBJICHHUS IpeIOoCTaBJICHUSA
rOCYIapCTBEHHOH yCIIyTH HE HMEETCH.

10. IlepeyeHb ycayr, KOTOpble ABJIAIOTCH HeoOXOAUMBIMH H
06s13aTeILHBIMHE /151 TPEI0CTABJIEHHS rocy1apCTBEHHOH yCIIyrH

10.1. Jnsd mpemocTaBiieHHus TOCyINapCTBEHHOH YCIyrH HeOOXOIMMBI U
006s13aTeNbHBI CIeNYIOoIIe YOIy !

- rocyJapcTBEHHAs PETMCTPalysl [IPaB Ha HENBIKMMOE NMYIIECTBO MK
CIEJIOK C HUM,;

- BbIZAYa KOMMH TEXHMIECKOro [acIopTa opraHu3aluei (opraHoMm) IO
rOCyJlapCTBEHHOMY  TEXHHYECKOMY  YyH4eTy H (amr) — TEXHHYECKOU
FHBEHTAPH3ALMH 00BEKTOB KaIIUTANBHOIO CTPOUTEIILCTBA.

11. Iopsaok, pa3Mep H OCHOBAHHS B3HMaHH rocyaapcTBeHHOH NOMIAHBI
1M MHOM TJIAThI 32 MPEA0CTABIEHHE TOCY1apCTBEHHOH yCIyrH

11.1. TocynapcTBeHHas yClyra IpeAoCTaB/IAeTCs OecriaTHo.

12. Iopaaok, pa3mMep U OCHOBAHHSA B3JHMAHHUS IJIATHI 32 npegocTaBjieHHe
YCJIyT, KOTOpPbIE SIBJISAIOTCS HEOOXOAUMBIMH H 00s13aTeJIbHBIMH JJI51



NpeJoCcTaBIeHHs TOCYAaPCTBEHHOH YCJIyTH

12.1. Ycryry, IpeayCcMOTpeHHBIe TofipasziesioM 10 HacTosIero pasaena,
OKa3bIBAIOTCSA 3@ CUET 3aABUTEIS.

13. MakcHMAaJdbHBIH CPOK OKHAAHHUA B 0YepeIH MPH oJa4e 3anpoca
0 NMPe0CTABJIEHAH FOCYAaPCTBEHHOM yCJIyrd H IIPH NMOJyYeHHH
pe3y/ibTaTa MPefocTaB/IeHHs TOCYIaPCTBEHHOH yC/IyrH

13.1. ITpueM JOKYMEHTOB [UIs IIPENOCTABIIEHNS TOCYIapCTBEHHON YCIyTH
OCYILECTBIISETCS B IHb OOpaleHHs.

13.2. MakcuManbsHOe BpeMs OXHIAHWS B O4epely IpH oOpalleHHH 3a
IIpe0CTaBIeHHEM TOCYJApCTBEHHON YCITYTH He I0JDKHO IIPEBBIMATh 15 MUHYT.

14. Cpok H nOpsA0K perHcTPAallHM 3a1poca 3asBUTE/Is 0 NPEA0CTABICHHH
rocyaapcTBEeHHOH YC/IyTH H YCIyTH, NPelocTaB/sAeMOi opranu3anuen,
y4acTBYIOIIell B IPeJOCTABICHHH IOCY/IapCTBEHHOH YCaYIH, B TOM YAC/IE H
B 3JIeKTPOHHOH dopme

14.1. Ilpu mOCTyIIJIEHMH 3aIpoca O IPEelOCTaBJICHHH rOCyIapCTBEHHOU
YCIYTE ¢ [aKeToM JOKYMEHTOB — CrocoboM, He  MpOTHBOpEYalliM
3aKOHOJATENLCTBY, PETHCTpalldsd 3afBJICHHS OCYIIECTBIACTCA B HOCHB HUX
HOCTYIUIeHHS] B MUHHCTEPCTBO.

14.2. TIpu TIOCTYIUIEHHH 3aIpoca O IPENOCTABJICHUH OCY/@PCTBEHHOM
yCOyT¥ ¢ [aKkeToM JOKYMEHTOB B XoJie JIMYHOTO TMpueMa 3asfBUTC]IA
periCcTpanys 3asBIeHAs OCYIECTBISeTCA B TedeHne 40 MUHYT.

15. TpeGoBaHus K IOMELIEHHAM, B KOTOPBIX IPEAOCTaBIAETCA
rocyJapcTBeHHas ycayra, K 3a/ly O:KHIaHHs, MeCTaM /s 320 THEHH
3aMPOCOB 0 NPENOCTABJIEHHH rocyaapcTBeHHOH yeayrd, HHpopMaHOHHBIM
cTeHAaM ¢ o0pa3laMH HX 3aM0JTHEHHsI U epevHeM T0KYMEHTOB,
He00X0IMMBIX /ISl PeI0CTABICHHS KAKI0H roCyAapCcTBEHHOH YCIYTH,
pa3MelieHHI0 H 0pOPMIIEHHIO BH3YyaJIbHOH HH(pOpMANHH O MOPsIKe
npeaocTaBIeHHs TAKOH YCJIYTH, B TOM HHC/IE K o0ecreyeHHI0 JOCTYITHOCTH
VISl HHBAJIMA0B YKa3aHHBIX 00HEKTOB B COOTBETCTBHH €
3aKoHOAaTeJbCTBOM Poccuiickoii @eaepanuu o COLHAJILHOM 3a1uTe
HHBAJIHA0B

15.1. TlpumeM rpaxnaH OCYINECTBJISETCS B MOMEIICHANX, B KOTOPBIX
pacroararTCs COTpYIHUKH, obecrieunBaroIIKe IPeIOCTaBIIEHNE
rocyZapCTBEHHOM YCITYTH.

15.2. TlomermeHve, B KOTOPOM IIPEHOCTABIIICTCA TOCYdapCTBCHHAA
yCITyTa, 3ajbl OKHIaHHUs, MeCTa LI 3al0JIHeHUs 3alpocoB, HH()OPMALMOHHEBIE
CTEHMB! ¢ 06pa3llaMi WX 3alOJIHEHUS ¥ MepeYyHeM JTOKyMEHTOB, HEOOXOIUMBIX
IUIA TIPEeROCTABIIEHUS TOCYIApCTBEHHOR YCIIYTH, NO/DKHBI OBITH HOCTYTHBI AJIs



3agBHTENIel, B TOM YHCIE IJIsl HHBAIKIOB B COOTBETCTBHHU C 3aKOHOAATEIHCTBOM
Poccuiickoil Qefepaliuy 0 COMMANBHON 3alllUTe MHBANMIOB U 00OPYAYIOTCH B
cooTBeTcTBUH co CTaHaapToM KOM(MOPTHOCTH.

15.3. Tlpd mpemoCTaBICHUM TOCYJApCTBEHHON YCIyTH MHBAIUIAM
00eceunBaloTCs ClIEAYIOMUe YCIOBUSA JOCTYITHOCTH YCIYT B COOTBETCTBHUH C
3aKOoHOIaTenbcTBOM Poccumiickoit ®@enmepanmuu 0  CONMAIBHOW  3aIlUTE
WHBAJIUIOB:

1) oxa3aHHe WHBAIMAAM IIOMOINM, HEOOXONMMOW I HOTy4eHHS B
TOCTYITHOM ISt HUX (opMe HHGOPMAIMK O MpaBUIax MPEAOCTABICHUS YCIYTH,
B TOM uHcie 00 oQOopMIEHHH HEOOXONHUMBIX [UIi MONYYeHHUS YCIyTH
IOKYMEHTOB, O COBEPIICHIN UMK APYTHX HEOOXOAUMBIX [ OIyIEHNS yCIyTH
JIeHCTBUY;

2) Ipes0CTaBlIeH e HHBAIMAAM TI0 CIIYXY, IPH HEOOXOAUMOCTH, YCIYTH C
JFICIIOJIb30BAHIEM PYCCKOTO YKECTOBOTO fA3BIKa, BKJIIOYas oOecredeHne IomycKa
Ha 00BEKT CypIOIIepEeBOIINKE, THPIOCYPIOIIEPEBOAIMKA;

3) okasaHwe pabOTHUKAMH, IMPENOCTABILIIOMUMU TOCYJapCTBEHHYTO
yCIyTy, WHOM HeoOXoO¥Mo# WHBaMIaM IIOMOLIM B IIPEOJOJICHUH OaprepoB,
MEIIAIONIYX HOIYyYeHHUIO MU YCIyT HapaBHe C IpYTUMHY JIHIIaMH.

16. Tloka3aTeJH AOCTYIIHOCTH H Ka4eCTBa rocylapCTBEHHOH yCJIYTH, B TOM
YHcJie KOJHYeCcTBO B3aHMOAEHCTBHI 3asiBUTEJINA ¢ JOJUKHOCTHBIMH JTHIAMH
IIPH NpeI0CTABIEHHH rocy1apCTBEeHHOM YCJIYTH H HX POA0/UKUTENbHOCTD,
BO3MOKHOCTh MOJIydeHUs] HHPOPMALHH 0 X0/e NPeJ0CTaBJIeHH A
rocyAapcTBeHHOH ycayrd, B TOM YHCJIe C HCIIOJIb30BAHUEM
HH(OPMANHOHHO-KOMMYHHKANHOHHbIX TEXHOJIOTHil, BO3MOKHOCTD anbo
HEBO3MO3KHOCTh I0JIy4eHHs IrocyJapCTBEHHOMH YCJIYyTH B
MHOro)yHKIHOHAIBLHOM IEeHTPe NPeJ0CTaBIeHHs FOCY1apCTBEHHBIX H
MYHHIHIATBHBIX YCIYT (B TOM YHC/IE B OJTHOM o6beme), B JIIOOOM
TEPPUTOPHATLHOM NOJPAa3IeIeHHH OPrana, NpeJoCcTaB/IsIoNero
rocyaapcTBeHHYIO YCIYry, 110 BHIOOPY 3asiBHTE/IsS (3KcTEppHTOPHAILHBIH
NPHHIIKII), TOCPEACTBOM 3aPOCca 0 MPeA0CTABICHHH HECKOJIBKHX
rocyJapcTBeHHBIX H (H/JIH) MYHHIHNAJIBHBIX YCJIYT B
MHOro(yHKIIHOHAIbHBIX IIEHTPAaX NPeI0CTaBJICHHs TOCYAapCTBEHHBIX H
MYHHIHNAJILHBIX YCIyT, IPeIyCMOTPEHHOr0 CTaThel 15.1 ®epepajabpHOrO
3akoHa ot 27 uroias 2010 roga Ne 210-@3 «O06 opranu3anny
NpeAoCcTABIEHHS FOCYJaPCTBEHHBIX H MYHHIIHNAILHBIX yCIyI»

16.1. TlokazaTelsMi IOCTYIHOCTH IIPEIOCTaBIEHHS TOCYINapCTBECHHOH
YCITYTH SIBIIIOTCS:

1) MOMHOTA ¥ LOCTYIHOCTh MHGOpMALMK O MEeCTaX, MOPsIKe U CpoKax
IpeNoCTaBIeHns TOCYIapCTBEHHON YCIIYTH;

2) nmonHOTa WHGOPMUPOBAHHS 3asBHTENEH O XOIE pPacCMOTPEHUA
3asBIIeHHH O IPEIOCTABICHHN IOCyIapCTBEHHON YCIIyTH,;

3) ymo6CTBO M HOCTYIHOCTh IIONydeHHs HHQOPMAIMH 3aiBUTCIAMA O
IOpSIKE MPEAOCTaBICHHS TOCYIapCTBCHHOM YCIIYTH;



4) KONMYECTBO B3AMMONEHCTBUM 3adBUTENL CO CICHHATMCTOM pH
IIPENOCTaBICHAN TOCYIAPCTBEHHON YCIIYTH U UX MPONOIKHTETEHOCTE,

5) mpenoCTaBleHHe BOZMOYKHOCTHA MMOJa4YH 3asBJIECHHS O IPENOCTABICHIH
rocyIapcTBeHHOHM YCIYyTH U JOKYMEHTOB (comepxammuxcst B HAX CBENCHHI),
HeoBXOMUMBIX JUTS IPEJOCTABIEHHS TOCYIapCTBEHHON YCIYTH, B 3JIEKTPOHHOHI
bopme;

6) mOpemoCTaBIeHHEe BO3MOXHOCTH IIOJIyHCHUSA HHOQOpPMALIUA O XOHe
[IpelOCTaBNeHAs. TOCYIapCTBEHHON YCIyrd, B TOM YHC/IE C HMCIOIB3OBAHUCM
MHPOPMAITIOHHO-KOMMYHUKAITMOHHBIX TEXHOJOTHH.

16.2. MudopMupoBaHre O MpaBuiax MPEeIOCTABICHASA rOCyJapCTBEHHOA
yCIyrd, OpraHM3allis W BEAEHHE IpueMa 3agBUTENEd OCYIIECTBIIIETCS B
cooTBeTcTBHH co CTaHaapTOM KOM(POPTHOCTH.

16.3. TlokazaTeiieM KauecTBa FOCYyIapCTBEHHOM YCIYTH SBIIACTCA:

- coOIoIcHHE YCTaHOBJIEHHBIX CpPOKOB IPeNOCTABIICHUS
rOCYIapCTBEHHOH yCIyTH, OKa3aHHe rocyIapCTBEHHOH yCIyTd B COOTBETCTBHU
C TpeOOBAHUSIMH, YCTAHOBJICHHBIMI 3aKOHOAATEIBECTBOM;

- yno6CcTBO, TOCTOBEPHOCTh M IOJHOTA MH(GOPMIPOBAHKS 3aMBUTENI O
X0JIe PACCMOTpPEHHS ero 00paIieHus;

- OIIepAaTHBHOCTh BBIHECEHHMs DCIISHHS IO WTOraM pacCMOTPEHIA
JOKyMEHTOB, yKa3aHHbIX B HACTOALEM AJIMHHACTPATHBHOM PErIaMEHTE;

- OTCYTCTBHE JXajo0 Ha peIIeHHS H (umw) nedicteusi (GesnelcTBHE)
MUHHCTEPCTBA, €TI0 JO/DKHOCTHBIX JIMIL.

16.4. B mporiecce IpemOoCTaBICHU rOCyIapCTBEHHOM YCIyTH 3asgBUTE]b
MoxeT obpainarscs B MUHHCTEPCTBO II0 Mepe HEeoOXOIMMOCTH, B TOM YHCJIE 34
HoJTydeHreM HHGOPMAIUK O X0Ie MPEI0CTaBICHUA roCyIapCTBEHHOM YCITyTH.

16.5. TIps paccMOTpEeHHH MHCEMEHHOTO OOpalleHus Aid obparieHusl B
3NEKTPOHHOH QopMe 32 MOIYyIECHHEM wH(POPMAIUK O TOCYAapCTBEHHON yCIyTe
HETIOCPEICTBEHHOTO B3aHMOJEHCTBUs TpaXIaHWHa C MODKHOCTHBIM JIHHIOM
MunuCcTepcTBa He TpedyeTcs.

[Tprt mruHOM OOpallleHUuH TPaXKIaHIHE B3aMOJIEACTBHE C JOJDKHOCTHBIM
nurioM MuHHKCTpa TpeOyeTcs B X0A€ IMIHOTO IIpreMa.

[TpOMOIDKUTEILHOCT  B3aUMOJCHCTBHS  3ajABHTCIA  C JIOJDKHOCTHBIM
JEIOM MUHHCTEpCTBA NPH KaXAoM OOpallleHHH HE MOJDKHA IPEBBINIaTh 30
MUHYT.

ITpuHsTHE PEUICHUsT O NPENOCTABICHUN TOCY/IapCTBEHHON YCIIyTH HIIHA
pemrenusi 00 OTKaze B IIPENOCTABICHHH roCyIapCTBEHHOW  YCIYyTH
ocyecTBIAeTCsS MUHUCTEPCTBOM.

16.6. TocynapcTBeHHas yCIyTa Mo 3KCTEPPUTOPHAIBLHOMY IPUHIMILY HE
IIPEIOCTABISLETCS.

16.7. TocymapcTBeHHas yciyra B MHOTOQYHKIMOHAJIBHOM IIEHTPC
[pefoCTaBleHds ~ TOCYIapCTBeHHBIX M MYyHMIMNAILHBIX yCcIyr — He
HPenOCTaBIAETCS.

17. Anbie TpeGOBaHHA, B TOM YHC/IE YYHTBIBAIONIHE 0COOEHHOCTH
npegocTaBIeHUS rocyJapcTBeHHOH YCIyTH B 3J1eKTPOHHO#H opme



17.1. IIpenocTaBieHre rocyIapcTBEHHON YCIYTH B 3NEKTPOHHOH QopMe
He 0CYyILEeCTBIIAETCH.

Pa3zaea II1. CocraB, nocjie10BaTe/JIbHOCTh H CPOKH BBINOJTHEHUS
aIMHHHCTPATHBHBIX Mpoueayp (delcTBui), TpedOBaHUS K HOPAAKY HX
BBINOJIHEHH S, B TOM 9HCJI€ 0COO€HHOCTH BBINOJTHEHUS AAMUHHCTPATHBHBIX
npouenyp (aeiicrBuii) B 31eKTPOHHOI hopme

1.1. TlpemocTaBlieHHe TOCYIApCTBEHHOH YCIyrd BKMOYaeT B CeOs
CITeyIOIHE aIMAHUCTPATHBHBIE IIPOLIELYPHI (HEHCTBIS):

1) mpueM HOOKYMEHTOB Ha OKa3aHHEe TOCYHapCTBEHHOH YCIyrd H
(hopMHpOBaHUEe IEPCOHATBHOIO AeTa;

2) ¢dopMmupoBaHHEe ¥ HaIpPaBIEHWE MEKBELOMCTBEHHBIX 3allpOCOB B
OpTaHbl, yIaCTBYIOIIHE B IPEAOCTABIIEHUN TOCYAAPCTBEHHOH YCITyTH;

3) paccMOTpeHHe MpEICTaBIEHHBIX MOKYMCHTOB Ha IIPEAMET KX
COOTBETCTBHA TpeOOBaHWAM AIMHHHCTPATHBHOTO perjaMeHTa M INPHHATHE
pelieHus O [pefocTaBIeHMHM J1mOo 00 OTKase B  IPEOCTaBICHUH
roCynapCTBEHHOHN YCIIyTH,

4) HepednclIeHne CPENCTB JEHEKHOM BBIILIATHL Ha IPHOOPETEHHE JKUIb
Ha pacueTHBIN cUeT IpOoJaBLa UMb

2. TIpuem J0KyMEeHTOB Ha 0Ka3aHHeE rOCY/aPCTBEHHOl YC/Iyrd H
dopmupoBaHHe MEPCOHATBLHOTO Aeja

HpneM H perucrpanus 3asiBJICHHUA H JOKYMEHTOB, HEe00X0AUMBIX /I
npeaocraBJICHHUSA FOCY[[apCTBeHHOﬁ YCJIYyTrd NpH JHIHOM oﬁpamemm

2.1. OcuoBaHHeM A Havaja aIMHUHUCTPAaTHBHOM MPOLEHYpPHI ABIACTCH
nwvHOe obpamenne 3asBuTeNs (IIPeCTABUTEN 3aMBUTENs) O IPeIOCTaBICHUN
rOCYIapCTBEHHOM yCIyrH € JOKyMEHTaMH, HEOOXOIMMBIMU IS NPUHATASA
pelIeHH s O IPETOCTABICHHH IOCYJapCTBEHHON YCIIyTH, B MEHUCTEPCTBO.

2.2. CoenuamicT MUHHCTEPCTBA, OTBETCTBEHHBIA 3a NPENOCTABIICHHUE
rOCyXapCTBEHHON YCIyTH:

1) ycTaHaBNMBAET TUYHOCTE 3aABUTENS (IIPU €ro JTHIHOM obparneHun ), B
TOM 4HCie, MPOBEPAET NOKYMEHT, YHOCTOBEPSIOIMA JHIHOCTh 3asABUTEN,
[IOJIHOMOYHS 3aKOHHOTO MTPEICTaBUTEA, YIIOJHOMOUECHHOI'O IPENCTABUTEIL,

2) IpPOBOAMT IIEPBHYHYIO MPOBEPKY MPENCTABICHHBIX NOKYMCHTOB Ha
TIpeAMET WX COOTBETCTBHA TPEOOBAHUAM, YKAa3aHHBIM B IyHKTaX 6.3 - 6.8
paszzena I HacTosmero AIMHHUCTPATUBHOIO PETIIaMeHTa,

3) OCyMecTBIseT NMOHUCK HMERouleHcs B 06ase JAaHHBIX HCIIONB3yeMOro
IporpaMMHOro ofecredeHns WHQOPMAluy O 3asBATENE JUIS HMCIOJIB30BAHMA
TIpU JaibHEHIINX ASHCTBUSX 110 MPHEMY IOKYMEHTOB;

4) B ciyuae JUYHOTO OOpalleHus 3aiBUTEIA BbIAACT OnaHK 3asiBJICHHUS O
IIPENOCTABIEHNN FOCYIAPCTBEHHON YCIyTH ¥ PasbhiCHACT MOPANOK 3AMOJHEHNS



(B CIlydae TMYHOTO OOPAIIEHHUs 3asBUTENIA, IO IPOChOe 3aABUTENS - OOPMIILeT
3asBICHHE M IIPEJCTABISIET 3asBUTEIIO i1 TPOBEPKH NPaBHIIBHOCTH
YKa3aHHbBIX CBEIEHH U IPOCTABICHHA JTUIHON TOAIICH);

5) ocymmecTBiIfeT IPEIBAPUTENBHYIO OLEHKY I[IpaBa TpaXKJaHWHA Ha
IPEIOCTaBICHUE TOCYAaPCTBEHHOM YCIIYTH B CIEAYIOIEM IIOPSIKE:

a) IPOBEPSET JOKYMEHTBI, yIOCTOBEPSIOLIIE JINTYHOCTE 3asSBHTEILA;

6) mpoBepseT MOKYMEHTHI, IIOATBEPKJIAMOUIME HAIUYME Y 3adBHTEIIA
PETUCTPALNY 10 MECTy IIOCTOSHHOIO XUTEIBCTBA;

B) IIPOBEPSAET HHbIE JOKYMEHTHI, HEOOXOAMMBIE JULA Olpe/leNieHHs 1IpaBa
Ha IOJTydeHHe TOCYIapCTBEHHOM YCIIyTH, yKa3aHHBIe B IyHKTe 6.1 moxpasnena
6 pasnena Il HacTosmero AIMUHHCTPATUBHOTO PErIaMeHTa.

2.3. TIpu ycTaHOBNIEHHH (HAKTOB OTCYTCTBHS HEOOXOMUMBIX JOKYMEHTOB,
IPeyCMOTPEHHBIX MyHKTOM 6.1 mog;pasmena 6 paspena II Hacrosmero
AIMUHHCTPATHBHOI'O PErIaMeHTa (338 UCKIIIOYEHHEM JTOKYMEHTOB, YKa3aHHBIX B
nyskte 7.1. mompasmena 7 pasgena II HacTosiuero AZIMUHHCTPATHBHOIO
periaMeHTa) HECOOTBETCTBHS IPEICTABICHHBIX NOKyMEHTOB TpPeOOBAHHAM,
yCTAHOBNEHHBIM  IyHKTamu 6.3 - 6.8 pasmena II  HacrodImiero
AZIMAHUCTPATHBHOTO PErVIaMeHTa, CIeNUaIicT MUHACTEPCTBA, OTBETCTBEHHBIH
3a TPENOCTAaBIE€HHE TOCYIApCTBEHHOM YCIyTH, YBEAOMIIAET 3aABHUTEIL O
HQJIMYUM IIPENATCTBHH [UIT PAcCMOTPEHMsS BOMpOCa O IPEAOCTABICHHH
roCcyJIapCTBEHHOM YCIYTH, OOBACHAET 3aABUTENIO COMACPKAHWUE BBLABJICHHBIX
HEeJOCTaTKOB B IIPEICTAaBICHHBIX [TOKYMEHTaX, BO3BpallaeT AOKYMEHTBI H
IpeiaraeT IPUHATh MEPhI 10 YCTPAaHEHHIO HEAOCTaTKOB.

2.4, Ecny 3asBUTENEM IMPEJCTaBIEHbl BCE JOKYMEHTHI, YKa3aHHBIE B
nyHkTe 6.1 mompasmena 6  pasgena I Hacrosimero AIMHHHCTPATHBHOTO
periamenTa, CIeMHaTucT MHHHCTEPCTBA, OTBETCTBEHHBIN 33 IPENOCTAaBICHHS
roCyIapCTBEHHON yCIyTH:

1) BHOCMT 3ampEch O TIIpHEME 3asBJIE€HHWS B JKypHall PETHCTPaluu
3asBIEHU#l O IPENOCTABIEHHH TOCYNApCTBEHHOH YCIyrd (namee - JKypHal
PETHCTpAlliK) ¥ BbIIAET PACIUCKY O IIPHEME NOKyMeHTOB. Popma xKypHaja
PETHCTpalld|  colepxutcs B mpunoxenud Ne 3 K HacToAmeMy
AIMUHHCTPATUBHOMY PETTIAMEHTY;

2) ¢opMEpyeT MEpCOHANbHOE JENO HAa OCHOBAHMM 3ad4BJICHUS U
JIOKYMEHTOB, IPECTABIECHHBIX 3asBUTEIIEM;

3) ImpH HeoGXOMMMOCTY HAIPABIISIET B TEUEHHE OJIHOrO paboyero HHA €O
[HS TIpHeMa IOKyMEHTOB OT 3asBMTENs MEXBEIOMCTBEHHEIH 3ampoc B
COOTBETCTBMH ¢ TyHKTOM 7.3 mogpasmena 7 pasgena Il HacTosmero
AZMUHHCTPATHBHOTO DeriaMeHTa, ¥ MpHoOIIaeT IONYYeHHBIE B PE3yNbTare
MEXBEIOMCTBEHHOTO  B3aUMOZEHCTBHS  JOKYMEHTBI (cBemeHus) K
IepCOHATBHOMY J€Ny B TEUeHHE OTHOTO pabodero H CO THA UX MOy IeHH.

2.5. MakcuMallbHEBIH CPOK IpHEMa JOKYMEHTOB HE MOXET IIPEBBIIIATD 40
MMHYT Ha OZHOrO 3asBATeNsl. MaKCHMAIbHBIH CPOK  (POPMHUPOBAHHUS
[IepCOHANBHOTO Jeia CocTaBiseT 2 pabounmx nHi, Oe3 ydeTa BpeMeHH Ha
TTONTyueHHE OTBETa Ha MEXBEIOMCTBEHHBIN 3a1IpOcC.



3. @opMHpoOBaHHe H HANPABJIeHHEe MEKBEJIOMCTBEHHRBIX 321IPOCOB
B OpraHbl (OpraHH3aluM), y4acTBYIOIIHE B IPEXOCTABICHAH
rocyAapcTBeHHBIX HJIH MYHHIHIAIBHBIX yCIyT

3.1. OcHOBaHWeM I Hadana afMUHHCTPATUBHOW MPOLEAYPHI SABJICTCA
DEruCTpaIys 3asBlEHHMA C IPHIOXKEHHEM JOKYMEHTOB, YKAsaHHBIX B
noxpaszgene 6 pasgena Il AIMWHHCTPATMBHOTO DETTAMEHTA, M OTCYTCTBHC
JOKyMEHTa, YKa3aHHOTO B NOMNYHKTE 2 IyHKTa 6.1 moxpasnena 6 pasgena Il
HACTOSIIEr0 AJMUHUCTPATUBHOI'O PeriaMeHTa.

3.2. CroenmanucT MHHHCTEPCTBA, OTBETCTBEHHBIH 3a IIPENOCTABICHUE
FOCY/IapPCTBEHHOM yCIyrH, (GOpMUPYET MEXBEIOMCTBEHHBII 3alpoc A
HaIpaBJIeHNU B:

- opram MECTHOTO CaMOYNpaBJIeHHsd, Ha TePPUTOPHU KOTOPOTO
pacmonaraeTcss NPHOOpETEHHOS JKUJIOE IOMCIICHHE, IO IIPEIOCTABJIEHUIO
crpaBKd 00 OTCYTCTBHH peLICHHA O MpHU3HAHHH IPHOOPETEHHOI0 JKUJIOTO
MOMeIleHusi HE OTBEYAIOIIMM YCTAHOBJICHHBIM JUIT OKHJBIX IOMEIICHUN
TpebOoBaHUAM (HEMPUTOHBIM UL IIPOKABAHUSA).

- OpraH, OCYIIECTBILIIOMME TOCYIApCTBEHHYIO DETHCTPALMIO Mpas Ha
HeIBIDKIMOE HUMYLIECTBO H CHEIOK C HHUM, B LEJAX IOTyHCHHA CBEJEHUH O
rocyJapCTBEHHOM perucTpaluy Ipasa COOCTBEHHOCTH Ha MPUOOpPETEHHOE
YKUJIO€ TIOMELIEHHE.

3.3. MexBeIOMCTBEHHBIA 3aIpoc HaIpaBlsieTCs B TEYCHHE OJHOIO
pabodero JHS CO JHS TpHEMa JIOKYMEHTOB OT 3afBUTEINA, OT OpraHU3aliH
[IOYTOBOI! CBS3H, B (JOPME DIIEKTPOHHBIX TOKYMEHTOB.

3.4. Tlony4yeHHbie B pe3yjbTaTe MEXBEIOMCTBCHHOIO B3aNMOOEN CTBUS
JOKYMEHTH (CBEZieHMs) IPHOOIIAIOTCS K IMEPCOHANBHOMY Jely B TEHCHHC
oxHOro pabouero AHS CO JHS UX IONTyUEHHUS.

4. PaccMoTpeHHe HPeICTaBJIEHHbIX JOKYMEHTOB Ha NPEIMeET HX
COOTBETCTBHS TPeGOBaHNAM AJAMHHHCTPATHBHOIO perjiaMeHTa u
NpHHSTHE PelleRnsl 0 NpexoCcTaBIeHNH 160 06 0TKa3e B MPeI0CTABICHIH
rocyapcTBeHHOH yC/Iyra

4.1. OcHoBaHHEM IUIS Hadajda aIMHHHUCTPATHBHOIO ACHCTBUS SABILACTCA
IPAEM JOKYMEHTOB ¥ PErMCTPALs 3asBJICHAS B XXypHa/e peruCTpamii.

42. Tlpy OTCYyTCTBHH 3aMe4aHuil K IIPEICTABJICHHBIM JOKyMEHTAM
CHemMaqicT MUHHCTEpCTBAa HaNpaBiseT AOKYMEHTBl B TIOCYyNapCTBEHHOC
KazeHHOe yupexnenue PecrmyOnuku Apires «llenTpann3oBaHHas OyXraiaTepus
yapexIeHnH Tpyla W COLHANpHOTO PasBUTHA Pecniybnuku Apnpires» (manee -
I'KY PA «1Ib») mis ocyIeCTBICHUS NEPEUUCIICHNS CPEIACTB eMHOBPEMEHHOMI
BpIIaTel. 4.3. B ciaydae BBIABJICHUS CIEHHATICTOM MuHHCTEPCTBA,
OTBETCTBEHHBIM 3a IIPEIOCTABIIEHHE TOCYIapCTBCHHOM YCIIyTH, HECOOTBETCTBUMU
B IIPEICTaBJIEHHBIX JOKyMEHTaX TPaXIaHWH IHCbMEHHO uHbOpMHUpYETCS O
BEISBJIEHHBIX HENOCTATKAaX B TPEX/IHEBHBIM CPOK ¢ MOMEHTa MPEAOCTABICHUS
(moy4eHus) JOKyMEHTOB.



B yka3aHHOM cllydae roCyAapCTBeHHAs yClIyra He IIPelOCTaBILIeTCs.

4.4, Crnemmanuct MuHHCTEpCTBa, OTBETCTBEHHBIH 3a IIPEIOCTaBICHHUE
TOCYIAapCTBEHHOM YCIyT'HW, H3BEIIaeT 3asBUTENS O TIPENOCTABICHHM €My
JeHeXHOH BRILIATEL. V3Bellenne B TedeHHe 10 KaleHIapHBIX AHEH CO IHA
IPUHSTHS PElIeHHs BBIAAIOTCA 3aABUTEIIO II0/I POCIIIChH 100 HampaBJISIIOTCA 110
MOYTE 3aKa3HBIM IIHCHEMOM C YBEIOMJIEHHEM O BPYUYCHHH.

4.5. PesympTaToM = aAMMHHCTPAaTHBHOH  TPOUCHYpPHl  SABIAETCA
HalpaBjieHHe [OOKYMEHTOB JUJId OCYLIECTBIICHHUS TEPEUHCICHHS CPEICTB
eMHOBPEMEHHOM BBIIIATBl HWIJIM HAIpaBJICHHE TPAXAAHUHY nHbOpMallUU O
BBISBJIEHHBIX B [IPEIOCTABIECHHBIX TOKYMEHTAX HETOCTATKAX.

S. Hepeqncnenne CpeacrB LleHe)KHOﬁ BbHLJIATHI HA pacquHLn‘i cuer
apoaaBHa KHJIbs

5.1. OcHoBaHMeM g Hayajla aMUHUCTPATUBHOU IIPOIEHYPHI ABIACTCA
nocrymienue 10kyMeHToB B ['KY PA «Lib».

5.2. Pa6otaux I'KY PA «IIb» B COOTBETCTBHH C JOTOBOPOM Ha >XHJIO€
moMelrieHre (QOPMHUpPYET 3asBKY Ha KacCOBBIM pacxXos (Hamee - 3asBKa), B
KOTOPO# yKa3bIBatOTCA OaHKOBCKUE PEKBHU3UTHI IPOJIABIIA KUJIOTO TOMEIICHIS.

5.3. 3asBKa HampaBisercs B YmupanieHune DenepanbHOro KasHa4yeHcTBa
mo PecrryOnmuke Anpires.

5.4. Ynpasnenne DenepanbHoro kasHauelfcta no PecrnyOnuke Anpires
IIepEYrCIIsIeT CPEACTBA IEHEXKHOH BEIIIATHI Ha JIMIEBOH CUeT IPOJaBIa XHIIOTO0
ITOMEIICHUS.

5.5. Cnemuamuct MHUHHCTEpCTBa, OTBETCTBEHHBIA 3a IIPENOCTABIICHUE
rOCYIApCTBEHHOM yCIIyrH, BO3BpaIlaeT OPUIHWHAIbBI TOKYMEHTOB, yKa3aHHbIE B
HomanyHKTax 2 - 4 myHkTa 6.1 monpasgena 6 pasnena Il AIMUHHCTPATUBHOIO
periaMeHTa, 3asSBUTENII0 B TeUeHHE 5 KaJICHIapHbIX THEH CO JHS MEPEIUCIICHAU
CYMMBI JIeHEXHOH BBIILIATEI IIPOIABITY KUJIbS.

5.6.  PesympraroM = aJAMHHHCTPATUBHOH  MPOLEHYpHl  SBJIACTCA
IEpEUUCIEHAE CPEICTB EIVHOBPEMEHHON IEHEXHOH BBIIATEL IIPOIMABILY
>KHJIOTO TTOMEIIEHUS.

MakcuMalnbHEIM CpPOK BBIIOJIHEHHUSA JEHCTBHH, MPeTyCMOTPEHHBIX
HACTOSAIMM IIYHKTOM, He JOJDKEH IIPEeBbIIAaTh 15 KaleHIapHbIX THEH.

6. TlopsoK HCNpaBJieHHs] AONYIIEHHbIX 0NeYaToOK H OIUHO0K B BEIIAHHBIX
B pe3yJibTaTe MPeJ0CTABJIECHHS FOCY1aPCTBEHHOM YCIIyTH A0KYMEHTaxX

6.1. OcHOBaHUEM I Havajia aJJMUHUCTPATUBHON IIPOLIENYPHI SBIIACTCH:

- obHapyXeHHe COTPYAHHKOM MUHHCTEPCTBA JAOMYINEHHBIX B BEINAHHBIX
B pe3yibTaTe [PEeOCTaBIEHHMsS TOCYIapCTBEHHBIH YCIYTH HOOKYMEHTaX
OIeYyaToOK U OIIHNOO0K;

- MOCTYIUIEHHE 3asBICHUSA 00 HCIPAaBJICHWH [ONYIIEHHBIX OIEYaTOK M
OIInOOoK.

6.2. CorpynHUK MuHHCTEPCTBA!



- PETHCTPUPYIOT 3asBIeHHe 00 HCIPABIEHHH AOIYIICHHBIX ONEHaTOK 1
OIKOOK;

- paccMaTpHBAIOT 3asBIEHME 00 UCIPABJICHUH ONCYATOK M OIMAOOK U B
cayuae OOHApyXeHWs ONEYaTOK H ommbOOK NPHHHUMAIOT MEPHI IO HX
HCIIPaBJIEHHIO, @ B ClTyyae OTCYTCTBHA OTEYaTOK U OmuOOK U3BEMAIOT 00 3TOM
3asBUTEIL,

. BHIJAIOT 3asSBUTENIO HCIPABIECHHBIA JOKyMEHT, a B CIydac
HEBO3MOXKHOCTH BHIIAYH 3agBUTEII0 MCIPABIEHHOTO JOKYMEHTA HAlpaBJIAIOT
3aSIBUTENIIO MUCHMO 0 HEOOXOMHUMOCTH SBUTLCS IS TIOTy4EHHUS UCIPABICHHOTO
JIOKYMEHTA VM IauH COTJIachs Ha OTHPABICHAE €T II0 IOHTE. B ciyuae HeIBKH
3a9BATENS WUCIPABICHHBI [JOKYMEHT HAIpaBIACTCsd II0 IIOHYTC 3aKasHbIM
I0YTOBBLIM OTIPaBJICHHEM C YBEIOMIICHHAEM O BPyHICHUH.

6.3. PesynpTaToM aIMUHUCTPATUBHOU IIPOLENYPHI SABIACTCA BbIAAtd
3aSBHUTENIO MCIPABIEHHOTO JOKYMEHTa WM HaIlPaBjIeHHe ero IIo IO9Te, a B
cllydae OTCYTCTBHMs OII4aTOK H ommubOK — W3BEHIEHWE 3asBUTENA 00
OTCYTCTBHH OMIHOOK.

6.4. MaKkcUMaJbHbI CPOK BBIONHEHUS aIMUHACTPATHBHON MPOELYPEL
— He Oonee 2 MHEH.

6.5. AIMAHACTPATHBHAS MPOLELYPa 3aKaHIMBACTCS BRIIAUEH 3asIBATEIO
JCIIPABIEHHOr0 TOKYMEHTa MU HalPaBICHKUE ero II0 TIOHTE.

Pasaes IV. ®opMbl KOHTPOJISA 32 HCIOJTHEHHEM aIMHUHUCTPATHBHOTO
perjaMeHTa

1. Hopsimok ocymiecTB/IEHHS TEKYIero KOHTPOJIA 32 co0/1I0/eHHEM H
HCIIOJTHEHHEM OTBETCTBEHHBIMH JO/IKHOCTHBIMH JINIIAMH MOJI0KEHH H
AJMHHUCTPATHBHOTO PerjiaMeHTa W HHBIX HOPMATHBHBIX NPABOBBIX
AKTOB, yCTAHABJIHBAIOIHX TPeGOBaHHA K NPEAOCTABICHHIO
rocyaapcTBeHHOH yCJIyrd, a Takike NpHHATHEM HMH pelneHHi

1.1. Texymmuii KOHTPONb 3a COONIOACHHEM ¥  HCIOIHCHHEM
cremuanicToM MHUHHECTEpCTBA IOTOKEH!N AMMUHACTPAaTUBHOTO PeriaMenTa, a
TaKXKe MPUHATAEM UM PEIICHUH OCYMECTBIIOT MUuUHHICTp, a TakKe HavadbHUK
OTjIeJIa TI0 Pealn3alliy Mep COIUAaIbHOMN IOJNECPKKY IPaXIaH MuHuCTEpCTBA.

[Tepeuenb TOJDKHOCTHBIX JIHI[, OCYLIECTBIIIONIMX TEKYIIHH KOHTPOJb,
YCTAHABJIMBACTCA JIOKAIBHBIMH [PABOBBIME  aKTaMH Musnucrepctsa, 60
TI0JIOKEHUAMH 0 CTPYKTYPHBIX TofpasieNeHus X ~ MHUHUCTePCTBa,
JOKHOCTHBIME periamMeHTaMy paboTHUKOB MUHACTEPCTBA.

1.2. Texymmif KOHTPOIb OCYLIECTBJIAETCH IyTeM  IPOBCICHUA
JOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 334 OPTaHH3alHUio paboTel IO
IPEOCTABNIEHHI0 TOCYNapCTBCHHOH YCIyTH, IIPOBEPOK coOroNieHus H
JCTIONHEHAS CIEMATACTaAMH TONOKEeHNH HacTosAmero AJMHHUACTPATHBHOTO
peraaMenTa, HHBIX HOPMATUBHEIX NPABOBBIX aKTOB Poccuiickoit @enepanut 1
PecniyOmuxu AIbIres.



2. IopaaoK M MEPHOAHIHOCTE OCYIIECTBJIEHH S IVIAHOBBIX H BHENTAHOBLIX
IPOBEPOK MOJHOTHI H KA4eCTBA NPeJoCTaBIeHHs rocyaapCTBeHHOMH
YCIIYTH, B TOM YHCIe HOPsA0K H HOPMbI KOHTPOIS 33 NOJTHOTOH H
KavyecTBOM IpeJoCTaBJ/ICHHs
rocyAapcTBeHHOH yCayrH

2.1. KoHTpoJb OJHOTEI M Ka4yeCTBa IPENOCTABICHUS roCyIapCTBEHHOI
YCITYyTH CIIElHaliCcTaMi MHUHHCTEPCTBa, Y4aCTBYIOIIMMHA B TPCAOCTABICHHH
FOCYNApPCTBEHHOM yCIyTH, OCYIECTBIAeTCS MUHUCTEPCTBOM.

2.2. TIpoBepky MpPOBOASTCS Ha OCHOBAHWM NpHKa3oB MuHHCTpa. Ha
TIpOBe/eHHs IPOBEPKH (GOPMHUPYETCsT KOMUCCHA.

2.3. KoHTpoNb MOJHOTHI ¥ Ka4yecTBa MPeAOCTaBICHHS roCy1apCTBEHHOM
YCIIYTH OCYLIECTBIIAETCS MyTeM:

- [poBeleHWS TPOBEPOK B IENAX BBIABICHUS HapyIIeHWH Tpas
3agBUTEIIEH;;

- TIPUHATHS Mep 10 HEJONyLIEHWIO HapyIIeHHA CPOKOB pacCMOTPCHHA
JIOKYMEHTOB, TIPEICTaBICHHBIX 3asBUTCILIMH,

- pacCMOTpEeHWs, NPHHATHA pEIIeHAd W IOATOTOBKM OTBETOB Ha
obpalieHns, COfepKallue JXamoObl Ha pCIICHHS, ACHCTBHSL (Ge3netlicTBUE)
pabOTHHKOB OpraHOB, YYaCTBYIOUIMX B NPENOCTABICHUU rOCyIapCTBEHHOH
YCIIYTH.

2.4. OcymiecTBiIeHHE KOHTPOJA IIOJNHOTHL M KadeCTBa MPEAOCTaBICHHUA
rOCYJapCTBEHHOM YCIYTH, TEKYyIIero KOHTPOJA MOXKET HOCHTH TIJIQaHOBBIA
xapakTep (OCYIIECTBIATHCS Ha OCHOBAaHMH TONOBBIX IJIAHOB paboTsl),
TeMaTHuecKuit xapakTep (IpOBEpKa IPENOCTABICHAS FOCYAapCTBEHHOH yCIyTH
OTIHETBHBIM  KATErOpUsAM  IIONydaTenedl  OCYHapCTBEHHOM — yCiyru) H
BHEMIAHOBBIN XapakTep (10 KOHKPETHOMY OOpalleHHIO rpaXIaHUHA).
[11aHOBBIE IPOBEPKH HOJDKHBI POBOAMTECS HE peXke OJHOI0 pasa B TPH Tofa.

2.5. PesynsTarsl paboThl KOMHCCHH OQOPMIIAIOTCA B BUIE CIIPaBKH, Ile
OTMEUArOTCS BBIABJICHHBIE HENOCTATKY 1 IPEUIOKEHUS 110 X ycTpanenuto. ITo
pe3ynbTaTaM [POBEJEHHBIX MPOBEPOK B CIIydac BBIABICHUA HapyLICHUN IIpaB
rpaXkiaH OCYLIECTBISETCS NPHBJIEYCHHE BHHOBHBIX JIAL[ K OTBSTCTBEHHOCTH B
COOTBETCTBHH C 3aKOHONATeNLCTBOM Poccuiickoi Pepepaluy.

3. OTBeTCTBEHHOCTH AOJKHOCTHDLIX JIHII 32 PelIeHHs U 1eHCTBHSA
(6e3neiicTBHE), NPHHUMAaeMble (ocymiecTBiIsieMbl€) B X0/1€ MPeI0CTaBJIEHH
rocyaapcTBeHHOH yCJIyru

3.1. TocymapcTBeHHBIe TPaXIaHCKHE ciyxamue MuHHCTepCTBa HECYT
OTBETCTBEHHOCTh 3a  HEHaJJIeXariee HCTIOJTHEHUE 00s13aHHOCTEH,
YCTaHOBJIEHHBIX IOJDKHOCTHBIMH periiaMeHTaMHu, HaCTOSIITUM
AJMHHUCTPAaTUBHBEIM  DEIJIAMEHTOM H  3aKOHOMATeIbCTBOM Poccuiickoit
deepallii, [0 MPEJOCTABICHUIO TOCYIapPCTBEHHON yCIyTrH B COOTBETCTBUM C
depepatpHEEIM 3aK0HOM 0T 27 mrons 2004 rona Ne 79-®3 «O rocymapCTBEHHOM



rpaxnaackoif cmyxGe Poccuiickolt ®enepamum», 3akoHoMm PecryOnuku
Aneires oT 4 asrycta 2005 roma Ne 352 «O rocynapCTBEHHOH IpaIaHCKOW
cnyx6e Pecry6muku Anpires» u @enepanbHBIM 3aKOHOM OT 25 nexabpst 2008
roga Ne 273-®3 «O npoTHBOAEHCTBHN KOPPYIIIHH.

3.2. JlomkHOCTHBIEe  Jjuna  MHUHHUCTEPCTBA, HE  SBILIIOIIKMECS
rOCy[apCTBEHHBIMH  CIY)KallMH{,  y4YacTBYIOIIME B  IMPEAOCTaBICHHUU
rocyJapCTBEHHOM YCIYTH, 3a HEHajJIeXallee HCIOJHEHHE BO3JIOXKCHHBIX Ha
HUX 00sA33aHHOCTEH IO MPEHOCTaBICHHIO TOCYIapCTBEHHOH  YCIyTH,
yCTaHOBJIEHHBIX NOJDKHOCTHBIMHU UHCTPYKIUAMH, HaCTOSIIUM
AIMHUHHCTDATUBHBIM  pPerJIaMeHTOM M 3aKOHOZATeNbCTBOM — Poccuiickon
denepandi, HECYT IIEPCOHAIBHYI0 OTBETCTBEHHOCTH B COOTBETCTBHU C
Tpynosem konmekcom Poccuiickoit @eneparuu u OefepanbHbEIM 3aKOHOM OT 25
nexabpst 2008 roga Ne 273-03 «O npoTUBOAEHACTBAH KOPPYIIILIUI.

4. Tlopsinok 1 GoOpPMBI KOHTPOJIS 32 NPEJ0CTaBIeHHEM IOCyAapCTBEHHOH
YCJIyTd, B TOM YHCJIe CO CTOPOHDbI I'PaKAaH, HX 00beJHHEHUH H
opraHu3anui

4.1. KoHTpons 3a HCIOJHEHHEM HacTOSWEr0 AIMHHHCTPATHBHOTO
periaMeHTa OCYINeCTBISIETCS B LENIX OOeCHedYeHHs CBOEBPEMEHHOTO W
Ka4eCTBEHHOI'0 HCIIOJIHEHUS aIMIHUCTPaTUBHBIX IpOLenyp o
IPENOCTABICHAIO CyOCUIUN, IPHHATHS OIEPATHBHBIX MEp MO0 CBOCBPEMEHHOMY
BBISBJICHHUIO M YCTPAHEHMIO TPHYMH HapylleHHs IIpaB, CBOOOJ W 3aKOHHBIX
HHTEPECOB 3asiBUTENEH.

4.2. KoHTpOoJb 32 UCIIOIHEHHUEM BKIIIOYEET:

- IpPOBEPKY IPOEKTOB pEIIEHHH, IOATOTOBICHHBIX [0 pe3yibTaTaM
HCIIOJIHEHUS afMUHUCTPATHBHBIX IIPOLEAYD;

- MOHHTOPHHT CPOKOB HCIIOJHEHHUS aIMUHUCTPATHBHBIX IIPOLIEAY.

4.3. KoHTpoiab 32 CBOEBpPEMEHHBIM H Ka4€CTBEHHBIM BBIIOJHEHUECM
aIMHHHACTPATHBHBIX TMPONETYyp OCYIIEeCTBAAeTCS MUHHUCTPOM, 3aMECTUTEIIEM
MUHHCTpa ¥ HAYalbHHKOM OTHeNa [0 peanu3aldd Mep COLHabHOH
MOAIEPXKKH rpakaad MuHHCTEPCTBA.

4.4. Tlpu mnpemoCTaBICHWH TIOCYHAapCTBEHHOM YCIYTH TIpaxaaHe, HX
0o0beIMHEHHUS U OpPTraHU3aluy MOryT:

- 3ampaliMBaTh ¥ IONy4YaTh MHQOPMAIMIO O JHIaX, KOTOPBIMH
BBIMIOJIHSIOTCS aIMUHUCTPATHBHBIE IPOLIENYPEI, IPEIyCMOTPEHHBIE HACTOAINM
AJMHAHUCTPaTUBHBIM PETTIaMEHTOM,;

- 3ampamMBaTh ¥ [OMy4aThb HMHQOPMAIMIO O XOXe MPeNOCTaBICHUA
TOCYHAapCTBEHHOU YCIIYTH,

- OCYIIECTBJIATH JIOOBIE JApYrHe IIPeTyCMOTPEHHBIe [eHCTBYIOIIMM
3aKOHOATENECTBOM (OPMBI KOHTPOJIS 3a AEATEIbHOCTBIO YIOTHOMOYCHHBIX
OPraHOB IIPY IPEXOCTABICHUH FOCY1apCTBEHHON YCITyTH.

Paznen V. Jlocyae6ublii (BHecyaeGHBINH) MOPAAOK 005KaT0BaHUsT PELICHHH H
neiicTBHii (Ge3JelCTBHN) HCMOJIHATEIHLHOIO OPrana rocyaapcTBeHHOH



Biactn Pecny6iukd Abiresl, IPeA0CTAB/SIONIEr0 rocyiapcTBeHHY 0
yCJIyry, MHOFO(YHKIHOHAIBHOIO HEeHTPa NPeaoCTaB/IeHUs
rocy/apcTBeHHbIX H MyHHIUNAJIBHBIX YCJIYT, 2 TAKKe HX N0TKHOCTHRIX
JINI, FOCYJapPCTBEHABIX IPAKIAHCKHX ClIyxamux Pecnyoanku Appires,
pabOTHHKOB

5.1. MadopmManus Juisi 3aHHTEPeCOBAHHbIX JIHI 00 X MpaBe Ha pocyaedoHoOe
(BHecyeOHOe) 00:Kka10BaAHHE JeiiCTBHHA (GesmeiicTBuS) U (MIH) pellEeHUH,
NPHHATHIX (OCYIIECTB/IEHHBIX) B X0/1e MPeI0CTaBIeHU rocyJapcTBeHHOM
yCJIYyTH

5.1.1. 3asBHTeNh WMeeT NPaBO IOAATh XKajloby Ha pemeHHs M (WIH)
neiicTus (GesnelicTBre) MuHHCTEpPCTBA, €ro JODKHOCTHBIX JIMI, a TaKKe
OpraHu3alui, OCYIIECTBIISIOIINX byHKIAN o IIPEIOCTaBIIEHHUIO
rOCYNapCTBEHHBIX ~ YCIOYT, HX  pabOTHMKOB  IpH  TPELOCTaBICHHH
rocynapcTBeHHOM ycmyrn (mamee - okano6a), B TOM YHCIE B CIEAYIOIIHX
ClTy4asx:

a) HapylleHHe CpOKa pPErMCTpalMd 3ampoca O NPEAOCTaBICHUM
rocyIapCTBEHHOH YCIIyTH, 3alpoca, yKa3aHHOro B CTaThbe 15.1 ®enepanbHOTO
zakoma «O6  OpraHMsalu{  [PEJOCTaBlIeHHs  FOCYNapCTBEHHBIX U
MYHHUITATIAIBHEIX YCITYyT»;

6) HapyIIeHHe CPOKa [IPEJOCTaBIEH s TOCY IapCTBEHHOH yCITyTH;

B) TpeOoBaHHE Yy 3asBHUTENI IOKYMEGHTOB WIH uadopMary 100
OCYIIEeCTBJIEHUs NeHCTBUH, MPEACTABIICHHE UM OCYIIECTBJICHHE KOTOPLIX HE
TIpeNyCMOTPEHO HOPMATHBHBIMY IIPABOBEIMHM aKTaMu Poccuiickoit @enepanny,
HOPMATHBHBIMHE [PABOBBIME aKTaMH PecryGnukn AZpires 1yis IPefOCTaBICHAS
roCynapCTBEHHOM! YCIIyTH,;

r) oTKa3 B [pHeMe [OKyMEHTOB, IPEIOCTaBICHHE KOTOPBIX
IIPeNyCMOTPEHO HOPMAaTHBHBIMY TIPaBOBBIMH aKTaMU Poccuiickoit @enepanun,
HOPMATHBHEIMH TIPABOBBIMH aKTaMHu PecryGmuky AXpIres i NPeLoCTaBIeHIs
roCcyIapCTBEHHOMH YCIIYTH, Y 3asiBUTEILA,

) OTKa3 B IPELOCTABJICHUM TOCYJApCTBEHHOH YCIyTH, €CIl OCHOBAHMA
OTKa3a HEe MPEeNyCMOTPEHBl (elepalbHbIMU 3aKOHAMW W IPUHATHIMA B
COOTBETCTBHH C HEMM WHBIMHA HOPMAaTHBHBEIMH [PaBOBBIME aKTamu Poccuiickol
denepallvi, HOPMaTHBHBIME TIPABOBEIMH aKTaMH PecryOmuku AQbires;

¢) 3arpeCoBaHUe C 3agBUTEN IIPU HPENOCTABICHUH roCy1apCTBEHHOH
yCIyrH IUIaTsl, He IPEIyCMOTPEHHOW HOPMATHBHBIMU IPABOBBIMH aKTaMi
Poccuiickoit Pemepanviy, HOPMAaTHBHBIMU IIPaBOBBIMA aKTaMU PecmyOmuku
Anpires,

) OTKa3 MHUHHCTEpPCTBA, €ro MOJDKHOCTHBIX JIHI B MHCIpPaBICHHH
NOIYLIEHHEIX HMMH OIeYaTOK M OMMOOK B BBIIAHHBIX B  pE3yJIbTATC
IpPEAOCTaBJIeHrs] TOCYAapCTBEHHOM YCIYrH HOKyMEHTaX b0 HapylleHHe
YCTAaHOBJIEHHOTO CPOKA TAKUX UCIIPaBIICHHUH;

3) HapyIIeHre CPOKa HIIM MOpsaKa BbIJa4l JOKYMEHTOB IIO pe3yJbTaTaM
Ipe0CTaBIIeHHs TOCY IapPCTBEHHON YCIyTH



1) IOPUOCTAHOBJIEHWE IPENOCTABICHHS IOCYIapPCTBEHHOH YCIYTH, €CIH
OCHOBaHMWS TPHOCTAHOBJIEHAs HE IIPENyCMOTPEHBI (efepalbHBIMI 3aKOHAMHU
NPUHATEIME B COOTBETCTBHM C HHMMHM HMHBIMH HOPMATHBHBIMH IIPaBOBBIMU
akTamMd Poccuiickoii @Defepanwy, 3aKOHAMH ¥ WHBIMH HOPMAaTHBHBIMH
IpaBOBEIME akTaMu Peciybnmky Anbires;

k) TpeGOBaHME y 3asBUTENS HPH HPETOCTABIEHHH IOCYIapCTBEHHOH
YCIIyTH JOKYMEHTOB WM MH(OPMAIMH, OTCYTCTBHE U (/M) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIMCH IIPH IIEPBOHAYAIBHOM OTKa3e B IPHEME IOKYMEHTOB,
HeOOXOMUMBIX Ul IIPeJOCTAaBJIEHHS TOCYIapCTBEHHOH ycmyrw, mubo B
TIpeOCTABIECHUH TOCYyHapCTBEHHOHM YCIyTH, 3a HCKIIOYCHHEM CIy4acs,
IPeyCMOTPEHHBIX MYHKTOM 4 udacT 1 crateu 7 DenepanbHOro 3aKoHa «06
OpraHM3alluy IPEJOCTaBIICHHs TOCYJAPCTBEHHBIX i MyHUIIUTIANIBHEIX yCIYT».

5.2. OpraHbl rocyiapcTBeHHOH BJACTH, OPraHU3alAH H yIIOJJHOMOYEHHbIE
Ha pacCMOTPeHHeE XKaJI00bl JTHIA, KOTOPHIM MOKET OBITH HANPaBJieHA
’aJ100a 3asiBHTE/Is B 10cyae0HOM (BHecy1eOHOM) NOPSAKe

5.2.1. Xanoba nomaercs B NMCbMeHHON (popMe Ha OyMaXHOM HOCHTEIE,
B DJIEKTPOHHOH opMe B!

1) MumucTepctBO Ha HMA MHUHHCTpa WK €0 3aMECTUTENA, XK
KOMIIETEHIINY KOTOPOI'0 OTHECEHBI BOIPOCHI IPENOCTABJICHAS JaHHOH YCIIYTH.

2) Kabumer MunnctpoB Pecmy6muku Anpires Ha ums IIpembep-
MuHHCTpa Pecrrybnukn Anpires.

5.2.2 3asBUTENM BIpaBe IMONATh KanoOy Ha rOCyHapCTBEHHBIX f3BIKaX
PecybOnuku Ansires.

5.2.3. OrtBeTsl Ha XalnoOLl [HAOTCs Ha s3bIKe oOpamenusa. B ciydae
HEBO3MOXKHOCTH  JaTb OTBET Ha S3bIKe OOpalleHHs  HCIONb3YeTCs
rocyIapcTBeHHbIH 361K Poceniickont @enepanud.

5.3. Cnoco6nl uHGOpMHAPOBaHHUS 3asiBUTEJIEH 0 OPsIAKe MOJAAYH H
paccMoTpeHHst aJ1o6bl, B TOM YHCJIe ¢ HCNOoIb30BaHHeM ExnHoro noprasna
rocyAapcTBeHHbIX H MYHHLIHNAIBHBIX yeuyr (GyHKuuii) 1 PernonajibHoro

IOpTaJia rocyAapcTBeHHbIX yeayr (pynknuit) Peciy6iakn Aneires

53.1. VudopMmarms o MOpsSAKe MOAAYM M PACCMOTPEHHS HKaJIOOBI
pasMmeniaeTcs Ha HHGOPMAIMOHHBIX CTEHIAX B MeCTaX IPeNOCTaBIICHUA
rOCyLapCTBEHHOM yCIyrw, Ha caiiTe MuHMCTEpCTBA, Ha OQUIMATLHOM
WVHTepHeT-caliTe  HCIOJNHUTENBHEIX ~ OPraHoOB  TOCY[IapCTBEHHOM — BIIACTH
Pecriy6iuku Anpires (www.adygheya.ru), Ha Enuaom nopraie, Pernoranbaom
ropTane, a Takke MOXeT ObITh COOOIIEHa 3asSBUTENIO B YCTHOW (IpH JIMIHOM
TpreMe Wi 1o TeneQoHy) ¥ (MIK) B TUCHMEHHOH hopMe.

5.4. Ilepeyenb HOPMATHBHBIX IPABOBBIX AKTOB, PETry/IHPYIOIIHAX MOPAI0K
mocyaedHoro (BHecyaeGHOro) 065kaoBaHusl pelieHHH 1 aeicTBUH



(Ge3meiicTBHA) opraHa, MPeA0CTAB/IAIOLIEr0 rocy1apcTBEHHYIO YCIYTY, a
TaKKe ero JOJKHOCTHBIX JIHII

5.4.1. OTHOWIEHHs, BO3HMKAIOI[HE B CBA3M C JOCYIeOHBIM
(BHecyneOHBIM) OOXanoBaHWeM pelleHHMH u JelicTeuit  (GespelicTBis)
MHUHHCTEPCTBA, €r0 JODKHOCTHBIX AL, YIPEXKIECHUS COMMAIBbHON 3alUTEI, €T0
pabOTHUKOB, MHOTOGYHKIHOHAIEHOTO HEeHTpa, paboTHHKA
MHOroGYHKIHOHATIEHOTO LEHTPA PEryIHPYIOTCA CIIEMYIONMMI HOPMATUBHBIMU
IIPaBOBBIMU aKTaMHU:

denepanbHeM 3akoHOM oT 27 mioms 2010 roma Ne 210-@3 «O6
OpraHW3alliy [PEIOCTaBIeHUs] TOCYJapCTBEHHEIX ¥ MYHHIHMIAIBHBIX YCIIyD»
(Cobpanme 3axonomarensctsa Poccuiickoit @enepanuu, 2010, Ne 31, ct. 4179;
2011, Ne 15, ct. 2038; Ne 27, ct. 3873, 3880; Ne 29, ct. 4291; Ne 30, cr. 4587,
Ne 49, cr. 7061; 2012, Ne 31, cr. 4322; 2013, Ne 14, c1. 1651; Ne 27, c1. 3477,
3480; Ne 30, ct. 4084; Ne 51, ct. 6679; Ne 52, ct. 6952, 6961, 7009; 2014, Ne 26,
cT. 3366; Ne 30, cT. 4264; Ne 49, ¢1.6928; 2015, Ne 1, ct. 67, 72; Ne 10, cT. 1393;
Ne 29, ct. 4342, 4376, 2016, Ne 7, c1. 916; Ne 27, ct. 4293; ct. 4294; 2017, Ne 1,
cr. 12; Ne 50, c1. 7555; 2018, Ne 1, ct. 63; Ne 9, ct. 1283; Ne 17, ¢1.2447; Ne 18,
CT. 2557; Ne 24, ct. 3413);

3axoHoM Pecnybnmku Anpirest or 31 mapra 1994 roma Ne 74-1 «O
A3bIKaX HaponoB Pecmybmuku Agsires» (BegomocTn 3aKOHOIATEIHHOTO
Co6panns (Xaca) - [lapnamenta Pecriybmuxu Anpires, 1994, Ne 5; Cobpanun
3aKOHOaTeNbcTBa Pecnybmuku Ampires, 2011, No 12; 2014, Ne 4; 2017, Ne 3).

5.4.2. adopmanus, yKkazaHHas B HACTOAIIEM pasfere, pasMellaeTcs Ha
EnunoMm mopraie.



[Mpunoxenune Ne 1

K AIIMHHHCTPaTHBHOMY PETIaMEHTY
MuHuCcTEPCTBa TPYIA ¥ COIMAIEHOTO
passutHs PecrryOaukn Abirest
IPENOCTABICHAS TOCYIapCTBEHHOM YCIyTH
«IIpemocraBieHue JEHEXKHOH BHIILIATHI
Ha IprOOpeTeHHe KUANbs HyKIAIOIIHMCS
B YIYUIIEHHY XAMITHBIX YCIOBHH
peaGUITUTHPOBAHHEIM JTULIAM M JIHIAM,
IPU3HAHHBIM TIOCTPaIaBIINMHK

OT MOJIUTHYCCKUX PEIPECCHiT»

MHuHKCTPY TPYZAa ¥ COLMANLHOTO Pa3BUTHSA
PecrryOnuxu Aneires
oT

NposKHBaroIero (e#) no aapecy:

jata poXACHHs

Tenedoun

[acropT CEpUU Ne

Jara BelAa4dHu

KEM BBIIaH

3asiBJjieHue

B COOTBETCTRHH ¢ nocTaHOBNeHHeM Kabuneta Munnctpos PecryGiuku Azpires 27 oxrabps 2008 roxa
Ne 170 «O Topsiake MpeIOCTaBIAEHHE ICHEKHOM BEITLIATE! HA IPHOGPETCHHE XKUIbA HYHIAFOMUMCSH B
YTy 4IIEHUH XUITAIIHEIX YCIOBUH peabHIMTUPOBAHHEIM JIULIAM U JIULaM, IPU3HAHHBIM [0CTPaJaBIINMH
OT MOJIMTHYECKHX PENPECCHI» MPOLTy [ePEUHCIUTE CPEICTBA B BUE ACHEXKHOH BBIMIATE! HA
TIPHOOPETEHHE HKIAIOTO NOMELIEHHS IPOABILY JKUJIbS [0 JOTOBOPY KYTUTH-NPOJIAXH JKUJIOTO
TOMEIIEH s B CYET OTUIATHI (YaCTHYHOM OINIATEI) MPHOOPETEHHOTO KUIIOTO TOMEIEHHS.

BaHkoBCKHH CUET NPOJaBLa

3a JOCTOBCPHOCTE IPEACTABICHHBIX JOKYMCHTOB HECY IIEPCOHAJIBHYIO OTBECTCTBCHHOCTD.

I[TpOTHB MPOBEPKH MPECTABISHHBIX MHOM CBEICHUH HE BO3Pakato.
/ /

(naTa perucTpaluy 3asBICHU) (TIOITIHCE) (®.H1.0.)



Ipunoxenne Ne 2

K AIIMAHUCTPAaTHBHOMY PEIVIAMEHTY
MunrcTepcTBa TpyAa U COLHAIBHOTO
pasutHs Pecry6muku Azbirest
IPEIOCTaBICHNS TOCYJaPCTBEHHOU YCIyTH
«IIpemocTaBieHrE JEHEXKHOMN BBIIIIATDI
Ha IpHOOpPETEHNE XKUIIbs HYKIAFOITHMCS
B YJIyYILICHAN XATUIIHBIX YCIOBAA
pealbHIMTHPOBAaHHBIM JIMIEAM H JIAIAM,
[IPU3HAHHBIM TOCTPAJaBIIAMHA

OT NOJTUTHIECKUX PEIPECCHH»

IIpumepHBIi J0T0OBOPD
KYILIH-TIPOAAKH KBAPTHPBI

, PecriyGivika Anpirest, Poccutickoit @enepaiiuy,

ZIBE THICSUH rozaa.
MeEr, Tp. , roja poxAeHud, Iacnopt
, BBLIAHHBIN rojzia, Kox
nopa3sfgeNeHus , 3aPETHCTPHPOBAH 10 azpecy:
, HIMEHYEM B naybHelnieM ITpoagen ¢ 0AHON CTOPOHEL,

H Tp. s rojia poKACHUs!, MacopT

, BBIIaH rojaa, Kox
ToApa3Ac/ieHHs , 3apernucTpupoBaHHas 1o aapecy:

, IMeHyeMas B JanbHelmeM Ilokynarens, ¢ APYTroH CTOPOHBI,

HaXoJiACh B 3PaBOM yMe U TBEPAOH MaMsaTH, JEHCTBY S J06POBOJIBHO, 3aKTFOYHIIA HACTOSILIMM JOTOBOP O
HHKECIIETYIOIIEM:

1. 4, , ipojan
, HAXOIATIYIOCS TIO afpecy:

, COCTOANIIYIO U3

KoMHaT, 061lei TI0Ae3HOMH ILIOIIa/IBI0 KB.M., B TOM
YyCie JKUWIOH KB.M.
2. YkazaHHas KBapTHpa NpHHAAIEKUT IIpoaaBily Ha OCHOBaHHH
oT roJia, 4TO MOATBEPKAAETCA CBHIETENBLCTBOM O
rocyIapcTBEHHOM PerucTpalyiy [paBa CepUn , BBIJAHHBIM rojna.
3. CTOpOHBI OLIEHHBAIOT YKa3aHHYIO KBApTUPY B pyOuielt.

4. Pacuer MexXnay CTOpOHaMH OCYHIECTBIIACTCA B CIICAYIOLIICM MOPSAZKE:
B COOTBETCTBUH C HOleIKOM TIpeAOCTaBICHUA JEeHEXHOH BBHIIIIATEI

Ha TPHOGpPEeTEeHNe Kb HYXIAOLINMCS B YIYHIICHUH JKATHIIHBIX YCIOBHH peabUIUTHPOBAHHBIM JIMLIAM H
JTUL@AM, TIPU3HAHHBIM MOCTPA/J@BIIAMHE OT MOJIUTHYECKHX PEHPeccyi, YTBEPKACHHBIM NOCTAHOBICHUCM KaGunera
Munnctpos PecryGrnuku Anpires ot 27.10.2008 r. Ne 170, npenocTaBieHa A€HekKHas BBIIUIATA Ha niproOpeTeHHe
KUIIOTO

MIOMEIIEHHS B pa3Mepe ( ) py6ueii, 9T0 MOATBEPKAACTCS
nprkazoM MUHHCTEPCTBA TPYZa U COLHATILHOTO pasBUTHA PecryOmukxy Afbires OT
Ne . VkazaHHasg cymMa Oy et nepeunciiena MUHUCTEPCTBOM TPy a

1 COLMAIBHOTO pa3BuTHs PeciyOiuKku Anpires B TeUCHHE MATHALLATH KaNCHAApHBIX [HEH nocite MpeabABICHUSA
HacTosimiero Jlorosopa Ha juieBoi cuet lIpogasua

Ne , OTKpPBITHIH OCB, ¢unnan ,
HaXOASIIEerocs mo aapecy:
OcTaBmascs cyMma B pasmepe py6ueit nepenana Ilokynarenem

ITponapity 3a cueT COOCTBEHHBIX CPEICTB IO MOANMNCAHHA HACTOAIETO Iorogsopa. *



5. TIpofaBell rapaHTUpyeT, YTo IO 3aKIOUeHHs HacToAmero JJoropopa BelleyKa3aHHas KBAPTHPA HUKAKHMU
HpaBaMy TPETHUX JIUI] He 0OpEMEHEHa, HUKOMY He MPOJaHa, He MoJapeHa, He 3aJI0)KeHa, B Criope, IO/ apecToM
FUIH 3aMpelIeHreM He COCTOMT, PEHTOH, apeHI0H, HalMOM WJTH KaKMM-JIHO0 HHBIMH 0053aTeNLCTBAMY HE
obpemMeHeHa.

6. [IpaBo cOGCTBEHHOCTH Ha KBApTHPY BO3HHMKAET y [ToKymnatesis 1ocsie rocy AapCTBEHHOH PerucTpalyy epexoza
mpaBa COBCTBEHHOCTH B YipaBieHiy PenepanbHoi CI1yKOb! rocyIapCTBEHHON pErUCTpalvH, KagacTpa u
kaprorpaduu no Pecriy6muke Anpires. Ilpu aToM ITokynaTenb CTaHOBHTBCH cODCTBEHHHKOM KBapTHPhI U
TIPMHUAMAET Ha ce0st 00A3aHHOCTH MO yIUIaTe HAalOroB Ha HMYIIECTBO, & TAKKE OCYIUECTBIIACT 34 cBO# cueT
IKCTUTYaTalldiO ¥ PEMOHT KBapTHPBI.

7. Hacrosmuii JIoroBop CONEPIKHUT BeCh 00BeM cornialeHui Mexay CTOpOHaMHU B OTHONIEHHY MIPEMETA
HacTosmero JoroBopa, OTMEHSIET ¥ [e1aeT HeAeHCTBUTEILHBIMU BCE APYTHe 0013aTe/IbCTBA WK TIPE/ICTABIICHNUS,
KOTOPBIE MOTJTH BBITH MPHHATHI HIK CAENAaHEl CTOPOHAMH, Oy/(b-TO B YCTHOM WM MHCEMEHHOH tdopme, 0
3aKTI0YeHH HacTosmero Jlorosopa.,

8. ITponagely 06s13yeTCs IepeiaTh YKa3aHHYIO KBapTHPY, B TIPUTOHOM IS XUJIbS COCTOSHIH, cBoDOOIHOI OT
TIPaB ¥ MpeTeH3ki TPETHUX JIML, YKOMILIEKTOBAHHOM, C HCIIPABHBIM CAHTEXHUICCKUM, SICKTPOTEXHHICCKUM H
UHBIM 060pYI0BaHKEM, HE 0OpEMEHEHHOH 3a10/DKEHHOCTAMH 110 KOMMYHAJIEHBIM IUIATEXKaM, OIUIaTe 3a
37IeKTPOSHEPTHIO, a0OHEHTCKOH TUIaTe 3a M0JIb30BaHHUE TeJIE(OHHBIM HOMEPOM, 33 MEXKIyrOPOAHHS 1
MEKIYHAPOHBIE IIEPETOBOPEL

9. Ha nens noamicaHus HacTodmiero JIoroBopa B 0TIy KAacMOH KBAPTHPE HUKTO HE 3apETHCTPUPOBAH M HE
npoxuBaeT. TPeTHUX JIUL, COXPAHSIOMHUX MPaBO TIOJIb30BAHKS yKa3aHHON KBapTHPOH, B COOTBETCTBHH C
JEHCTBYIOIINM 3aKOHOaTeNbCTBOM PO, HeT.

10. B cOOTBETCTRBHH CO cTaThelt 556 I'parknanckoro konekea Poceniickoit denepanyu HacTosumii J{oropop
HMEET CHITy IEPEJaTOYHOrO aKTa.

11. C TeXHAYECKHM COCTOSHHEM KBAapTUPhI I10KyaTes b 03HAKOMIIEH U TIPETEH3UH He UMEeT.

12. Hacrosmuit JIoroBOp COCTABIEH B TPEX SK3EMILIAPAX, OJIWH HX KOTOPBIX OCTAETCs B OT/AEIe Y IPaBICHUH
depepalibHOM cykObl TOCYAapCTBEHHON PETHCTPALIMY, KAafacTpa U kaprorpatduu o Pecry6iuke Anpires, 1o
onHOMY 3K3eMuisapy aus Iponasia u [Moxynarens.

Hacrosmuit JJorosop, mepexo/t npasa cOGCTBEHHOCTH U 3aJI0T B CHJTY 3aKOHA ITOUIeKAT 00s3aTeNnpHOR
rocyapCTBEHHOM perucTpalyi B otaene Yrpasnenust OejepaabHon PErUCTPaLIMOHHOM cityKO68I 10 Pecrybinke
Anpires.

Conepma}me HaCTOAMIETO JOTOBOpa €ro YYaCTHUKaMU IIPOIUTAHO.

{Iponasen

THHoxynarens

*B clIy4ae €Clii CTOUMOCTD XKHJIOTO MOMEHICHI NPEBBIMNACT pasMep C)IHHOBpeMeHHOﬁ BBITLIATEL.



[prmoxenne Ne 3

K AIMUHHCTPATUBHOMY PETVIAMEHTY
MungcTepCTBa TPY/Aa ¥ COLHAIBLHOIO
pasputus PecriyOmuky Anpires
MIPEAOCTABICHHS TOCY JaPCTBCHHOM yCIIyTH
«IIpenocTaBieHne JEHEKHOHN BBIIATEI

Ha MPHOOPETEHUE KIIbI HYKIAIOIIHMCS

B YIIyYINEHHUH XUTHAIIHBIX YCIOBHH
peabuTUTUPOBAaHHEIM JIMIAM U JIHIaM,
[IPU3HAHHBIM IOCTPaJaBIIHMHA

OT HOJIUTHYECCKUX PEIIPECCHH»

YKypnan peructpanuu
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Anpec

Jata npuHaTHA
JIOKYMEHTOB H IIOJIIIHCH
crenuajgncTa

JlaTta Bo3Bpara
OPHUTHHAIOB JOKYMEHTOB
1 TIOJITHCH 3asiBUTENIS




