MUHUCTEPCTBO TPY 1A 11 COLTMAJIbHOI'O PA3SBUTHA
PECITYBJIMKM AIBII'EA
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r. Maiikon

O BHeceHNH W3MEHeHHH B IprKa3 MUHHCTEPCTBA TPYa U COLUAIILHOTO
passuTus PecriyOiuku Aznpires «O6 yTBepXIeHUH AJIMUHUCTPATHBHOTO
pernamMenta MUHHCTEPCTBA TPYa B COLUAIBHOr0 pa3BUTUs Peciry6nuku

Anpires IpeqoCTaBIeHUs TOCYAapCTBEHHON ycinyry «HasHadenue 1 BeITIIaTa
€KEMECSIYHOTO ITO0COOHUS HEeTPYIOCIIOCOOHBIM WIEHAaM CEMBH 3KC-I J1aBEI
Pecrrybnuku Anpiresn»

B memsx mpuBefeHUs B cooTBeTCTBUE ¢ DelepalbHEIM 3aKOHOM OT 27
mrong  2010roma  Ne210-®3  «O6  opraHuzaluy  NPEeAOCTaBIECHHUS
TOCY[apCTBEHHBIX M MYHHIUMATBHEIX YCIyI» M IocTaHoBieHHMEM Kabunera
MunuctpoB Pecriy6iuku Anpirest oT 28 ssaBapst 2019 roma Ne 18 «O HEKOTOPBIX
BOIpocax pa3pabOTKU U  YTBEPXKACHHA HCIOJHUTENBHBIMH  OpraHaMu
roCyapcTBeHHOM  BinacTd  PecrmyOnukum  Agppired  aJMUHHCTPaTHBHBIX
peryiaMeHTOB OCYIIECTBIEHUSI PETHOHAIBHOIO TOCYJapCTBEHHOTO KOHTPOJIS
(Ham3opa) u aIMHAHUCTPATUBHBIX periiaMeHTOB IIPEeIOCTaBICHUS
TOCYXapCTBEHHBIX YCIYT»

IIPUKa3bIBAtO.

1. Buectn B mpukaz MuHHCTEPCTBA TPyAa W COLMUAIBHOIO Pa3sBUTHA
Pecrry6nuku Agpiress ot 27 HosiOps 2013 roma Ne294  «O6 yrBepkaeHHH
AJIMUHUCTPaTHBHOTO periamMeHTa MUHHACTEpCTBA Tpyda M COLMAIBHOIO
pazBuTHst PecmyOnuku Afpires IpemOCTaBIEHHA TOCYAAPCTBEHHOM YCIyId
«Ha3HayeHre ¥ BBIIIATa €KEMECIIHOTO TTOCOOHS HETPYAOCIOCOOHBIM UIEHAM
ceMbH dKc-I 1aBeI PeciyOnuky AJZbIres» caeqyrone H3MEeHEHHS:

1) B mpeambyie mpukasa cimoa «oT 12 wmrons 2011 roma Ne 138 «O
pa3paboTKe W YTBEPXKIEHUM HCIIOJIHUTENBHBIMUA OPIaHaMH OCYyIapCTBEHHOR
Biaacth PecryOnvku Anpiress aIMAHUCTPATUBHBIX PETIIAMEHTOB HCIIOJHEHHUS
r'OCyIapCTBEHHBIX byHKIMA U aIMHUHUCTPATUBHBIX  perJIaMeHTOB
IpENOCTaBIEHHsT TOCyNapcTBeHHEIX yeinyr» (CobpaHue 3aKOHOAATENLCTBA
Pecrybmuku Axpires, 2011, Ne 7; 2013, Ne 2)» 3aMeHHTH CIOBaMH «OT 28



ssrBaps 2019 roga Ne 18 «O HEKOTOPBIX BOMpOCax pa3pabOTKU U yTBEPKICHHA
WCTIOJHUTENFHBIMI OpPraHaMi TOCyIapCTBEHHOH BJIACTH PecryOnuxu Anpires
aJMHHHCTPATUBHBIX periaMeHTOB OCYILIECTBIICHUS PETHOHAIIBHOTO
rOCYZIapCTBEHHOTO KOHTpoNs (Han3opa) W aIMUHHCTPATUBHBIX DPETIIAMEHTOB
IPEOCTABICHUS I'OCYNapCTBEHHBIX —YCIyI» (Cobpanme 3aKOHOIATENHCTBA
Pecry6uuku Anpires, 2019, Ne 1)»;

2) NpUIOXKEHWE K IPUKa3y H3JI0KHTh B HOBOU peNakiuH COINIACHO
IIPUIIOKEHUIO K HaCTOSIIEMY IIpHUKa3y.

2. MudopMaliioHHO-IIpaBOBOMY OTHAEIY:

- ofecreudTh pasMEIleHHe HACTOSIIEr0 IpHKasza Ha OQHIMAIBHOM
HHTEpHET-CaliTe ~ WCIONHWTENLHBIX  OPraHOB — TOCYIapCTBEHHOW — BNACTH
PecrryOnuxu Anpires;

- HampaBWTh HACTOSIMN INpWKa3 MU ONMyOJMKOBaHHS B Tas3eThl
«CoBeTckas AmpIres», «AIBII3 Makb» M exeMecsaHoM cOopruke «CobpaHue
3aKOHOJATeNbCTBA PecmyOnuku Anpires».

3. KonTponp 3a HCHONHEHHEM HACTOSINErO IIpUKa3a BO3JIOKUTH Ha
IEPBOro 3aMecTHTeNs MUHHCTpa Tpyla W COLUANBHOr0 pasBUTUA PeciryOnuku
Anrires.

4, HacTosmmi npuKa3 BCTyNaeT B CHILy 110 UCTEUEHUH 7 JHEN CO IHS €TO0
0(hUIHATEHOTO OIyOIMKOBAHNU.

Munuctp J.P. Mup3sa

HpI/IKaB IIOATOTOBJICH:

Ha4Y9aJdbHHK OTACIAa TPYAOBBIX OTHOIICHHH,

OXpaHsbl TpyZa ¥ COLUAIBHOTO IapTHEPCTBA @.A. bepserosa

HpI/IKaS COrj1aCcoBaH:

KOHCYJIBTaHT
AHGOPMAITHOHHO-TIPaBOBOTO OTAETA / W. . T'unzes



{Ipunoxenue

K mpuKazy MHUHHCTEpCTBA TPyAa
M COITHANIEHOTO Pa3BUTHSA
PecnyOnuxu Ansires

or 3NV, 20191 Ne 373

«IIpunoxenune

K npuKa3y MUHHCTEpCTBA TPYAa
U COLMATBHOIO Pa3BUTHA
Pecny6muxu Ansires

ot 27 Hos6ps 2013 1. Ne 294

AIMUHUCTPATUBHBIA perilaMeHT
MuHHECTEPCTBA TPY/Ia M COIUATBEHOT0 pasBuTUs PecmyOuuku Asbirest
TPEeOCTABICHUS TOCY IapCTBEHHON yClyrd «HasHadenve U BhIILIATA
eXeMEeCSUHOTO0 II0Co0Hs HETPYIOCTIOCOOHBIM WICHAM CEMBHU
skc-I'naBel PecyOnuku Apsiresd

1. O0mue noJioKeHus

IIpeamer peryJHpoBaHHusA aIMHHHCTPATHBHOIO PErjlaMeHTa

1.1. AjMUHHCTpaTUBHBIM pernamMeHT MMUHHCTEpCTBA Tpyhda U
COLIMAJIBHOTO pa3BUTHS Pecrry6muxu Anpires MIpeOCTaBICHUS
rocyaapcteeHnoi yenyru «HaszHaueHHWe W BBIIIATA €XEMECIYHOIo I0COOH:
HETPYIOCIIOCOOHBIM WieHaM ceMbH 3Kc-I naBbl PecnyOnuku Appires» (manee -
AIMMHUCTPATUBHBIA periaMeHT), OINpeleisieT CTaHAapT MpefoCTaBICHUS
rOCYZapCTBEHHON YCIYTH MO Ha3HAYEHMIO M BEIILIATE €XEMECSIHOTrO MOCOOHus
HETPYOOCTIOCOOHEIM WieHaM ceMbU dKc-I naBel PecmyOmuku Aneires (manee -
roCylapcTBEHHAS YCIyra), M YCTaHaBIMBAaeT CPOKH M IOCIEeNOBATEIBHOCTD
aJIMAHUCTPATUBHBIX  IpoUeAyp MW  ACHCTBMM  IIpM  IPEAOCTaBICHUHU
rOCyIapCTBEHHOHN YCIIyTH.

Kpyr 3asaBureeil

1.2. 3agBUTEIMH Ha IIOJIyY€HHE TOCYHAPCTBEHHOM YCIYTH SBISIOTCS
JIAIA, UMEIOIIME TIPaBO Ha €XKeMeCsSYHOe 11ocobue B COOTBETCTBUU C YacThbiO 3
crathi 14 3axona PecmyGnuku Anpires ot 6 utons 2007 roma Ne 102 «O I'mase
PecyOnuku Apnpirespy, W3 4UKCia, MEPEUUCICHHBIX B 4acTH 3.1 yKasaHHOM
CTaThH (J1asiee - 3a9BUTENb, 3aABUTEIH ).

1.3. Ot wumMeHHM 3asBuUTeled 3asgBleHUS O  [IPEHOCTABICHUU



FOCYyJapCTBEHHOM yCIyrW BIpaBe [OXaBaTh OIEKYHBl HEIEECIOCOOHBIX
TpaXJaH, MONEYATENM [PaXAaH, OIPaHMYEHHBIX B  NEECIOCOOHOCTH,
NpEACTABUTENH, JeHUCTBYIOUIME B CHJIYy IIOJIHOMOYMA, OCHOBaHHBIX Ha
JIOBEPEHHOCTH.

TpeGoBaHus K NOPAAKY HHPOPMHPOBAHHUS O MPEJOCTABJICHHH
rocy1apcTBeHHOH YCJIYIrd

1.4. adopMupoBaHue MO BOIPOCaM IPeJOCTaBICHUS TOCYAapPCTBEHHOM
YCIIyTH, CBEIEHUH O XOJi¢ MPEIOCTaBIICH)s YKa3aHHOW YCIyr'd OCYIIECTBIACTCS
IIyTEM pasMeIlleHHs COOTBETCTBYIOIEeH HHpOPMALIMH:

Ha O(QHIMAILHOM CcafiTe HMCIONHUTENBHBIX OPraHOB TOCYIapCTBEHHOM
Biactd Pecry6nuku Anwires B cetu «MuTepHeT» (Www.adygheya.ru) (nanee —
ouLHaTbHBIN CailT);

B (enepalibHOM rocyapcTBeHHOH MH(MOPMAIMOHHOM crucTeMe «EnuHbIA
IOpTaJ  TOCYAApCTBEHHBIX M  MYHHIMNANBHBIX  yCIyr  (QyHKITHH)»
(www.gosuslugi.ru) (manee - Equnsiii mopran);

B T'OCYIapCTBEHHON MH(POPMAIMOHHON cucTeMe «PerruoHalbHBIN IOpTal
rocynapcrTBeHHbIx  youyr (bymkmuil) PecnyOnukum  Aneires  (mamee  —
PeruonanbHEIH TIOpTAN);

Ha HHGOPMAIIHOHHBIX CTEHZAaX B IOMeHIeHMIX MUHHCTepCTBa Tpyla U
COIMANBHOr0 pa3BuTHs PecrnyOnuku Appires (manee - MUHHCTEPCTBO),
rOCYIapCTBEHHOTO Ka3eHHOTO yupexaeHus Peciybnuku Ansires «LieHTp Tpyza
U COUHAJBHOM 3aIllUThl HAcejeHus» U ero ¢wmwmanos (nanee - LleHTp)»,
Muoro@yHKIMOHAIBHOTO LEHTpa IPEAOCTaBIEHMs TIOCYJIapCTBEHHBIX H
MYHHALHTIATBHBIX yeiIyT (nanee — MOIL1)

1o TeneoHy.

_ 1.5. CupaBounas uHpoOpManus (MecTa HAXOXISHU U Tpaduxu paboTsl,
ampeca  o(UUMANBHBIX  CaliTOB KM  BJIEKTPOHHOM  IIOYTHL  Oprasa,
IPENOCTABIIAIONIETO0 T'OCYIapCTBEHHYIO YCIyry, CIIpaBOYHBIE TeJle(OHBI
CTPYKTYPHBIX TIOApa3[elieHnil opraHa, MPeJOCTaBIIONIEr0 rOCyAapCTBEHHYIO
yCIOyry) pasmemiaercs Ha HHQOPMAaLMOHHBIX CTEHJAaX B IIOMELIEHMIX
MunucrepcrBa, Lleatpa, MOL, Ha odpurmansHOM caiite, Ha EnuHOM noprae,
PervoHanpHOM TIOpTajie, B T'OCYJapCTBEHHON HH(POPMALIMOHHOH CHCTEME
«PernoHanbHEId peecTp TOCYNAapCTBEHHBIX ycoiryr (¢ynkuuit) PecryOmuku
Apsires» (anee - pETHOHATBHBIA PeecT)).

2. CraHaapT npeaocTaBjeHHs FOCyJapCcTBEHHOH yC/IyIH

HaumeHoBaHHe rocy1apcTBEeHHOH YCJIYIH

2.1. HauMeHOBaHUMe rocylapcTBeHHOU yciiyTrd — «Ha3HaueHue U BEIILIATA



eIKEMECSYHOTO MOCOOGHMS HETPYHOCIIOCOOHBIM — 4IeHaM  CEeMBU skc-] 11aBbl
Pecry6muky AbIres.

HanMeHnoBaHHe HCIOJHUTEJILHOT0 OPraHa rocyiapcTBeHHOH BIaCTH
PecnyGnKu Afbires, NpeJocTaBIsIOMIEro rocyAapcTBeHnylo yeayry

2.2. TocynapcTBeHHas yciyTra Ipe1oCTaBIAeT s

B UacTH HA3SHAUEHHS EKEMECSIHOTO TOCOOUs HeTPYHOCIOCOOHBIM
yregaM ceMbd 9Kc-ImaBel PecmyOmuku  Anpirest (mamee - €XeMECTIHOC
nocobue) - MUHUCTEPCTBOM;

B 4acTH BBILIATH eXeMecsuHoro mocobus — LlenTpoMm ((uinanom
LleHTpa) 110 MECTY JXUTENLCTBA 3asBUTE]IA.

2.3. B mpelocTaBieHHH TOCYJapCTBEHHON YCIYTH HE YJacTBYIOT MHBIE
OpraHbl ¥ OpraHu3alyy.

2.4. 3anpemiaercs TpeboBaTh OT TPaXKHaH OCYIIECTBICHUA JIEeUCTBUMU, B
TOM YMCIe COLTACOBAHMM, HEOOXOMMMBEIX JUIs IONYYeHMs IOCYNApCTBEHHOH
YCIyTM W CBS3aHHBIX C OOpalleHHeM B HHBIE TOCYIApPCTBEHHBIC OPTaHbl 1
OpraHM3aIUK, 33 UCKIIOUYEHHEM IONyYEHHUsS YCIIYT, BKIIOUCHHBIX B [TepeueHs
YCIyI, KOTOpble SBISIOTCS ~HEOOXOZMMBIMH  H 00s3aTeNbHBIMA IS
IPEJOCTABIICHUS MCIOJNHUTEIBPHBIME ~ OpraHamMu rOCYIapCTBEHHOM BIAaCTH
PecryGnuku ~ Afpirest TOCy[OapCTBEHHBIX — YCIyr W TPEROCTABIAIOTCA
OpraHM3alMAME, YIACTBYIOIUMHA B NPEIOCTABIEHAN TOCYapCTBEHHEIX YCIYT,
yTBEepXIeHHbIN nocraHoBneHneM KabuHera MUHHCTPOB Pecrybnuky Anpires
or 15 mHos6ps 2011 roma Ne230 «O Ilepeune yciyr, KOTOpBIC SBIAIOTCA
HEOOXOMUMBIMH U 00sA3aTENbHBIMU Ui NPEeIOCTABICHUS HCIIONHUTEIBHBIMU
OpraHaMH TOCYHapCTBeHHOH BmacT Pecny6ivku AJBITes roCyRapCTBEHHBIX
YCIIYT U OPeNOCTaBISIOTCS OPraHU3alisIMHy, YJaCTBYIOIUMY B IPEJOCTABICHAM
rOCyAapCTBEHHBIX YCIyD».

Onucande pe3ybTaTa NPeJocTaBJIeHHs FOCYAapCTBeHHOH yeIyrd

2.5. PesynpTaToM MpefOCTaBICHHA TOCYNApCTBEHHON YCIYTH ABIAHOTCS
HasHAueHWe M BHILIATA  ©XEMECS4Horo mocobus  (IpefocTaBiceHHE
FOCYJapPCTBEHHON YCIIyTH) JHOO OTKa3 B Ha3sHAYCHMH €KEMECSIHOTO mmocoous
(0TKa3 B MPEIOCTABIICHHUH FOCY IaPCTBEHHOM YCITyTH).

Cpok npeocTaBJIeHHs FOCYAapCTBEHHOMH yCIyrH

2.6. MakCcHMaJBHO NOIIYCTHMBIA CPOK IS PACCMOTPCHHA 3aiBICHUSA O
TIPEOCTABIEHAN TOCYAapCTBEHHOMN YCITyT ! MIIH IPHHSATAS PEIICHIA 06 oTKaze B
IIPeOCTABJIEHHY TOCYJAapCTBEHHOW YCIYTM M HaIpaBICHHAL (BBIDAYN)



JOKYMEHTOB, SIBIISIOMIMXCS PE3YNbTaTOM IPEAOCTaBICHUA rOCyIapCTBEHHOU
YCIyTH, He MOXET IPEBBILATh OJHOrO MeCsAlld CO JHSA pPerucTparyd B
MUHHCTEPCTBE 3aIIpOca O IPEAOCTABIEHHH TOCYNaPCTBEHHOH YCIYTH U BCEX
JOKyMEHTOB, OOf3aHHOCTH MO IHpPEICTaBICHHUIO KOTOPBIX BO3NOKEHa Ha
rpaXJaHuHa, W JOKYMEHTOB, HaXOIANUXCA B PACHOPSKCHHM  WHBIX
rOCYJapCTBEHHBIX ~OPraHOB, OpraHoB MECTHOTO CaMOYIpaBJICHHA 00
[IO[BEIOMCTBEHHBIX T'OCYHapCTBEHHEIM OpraHaM WM OpraHaMm MeCTHOIO
caMOYIIpaBlieHHsi OpraHu3aluil (manee — HHBIC OpraHbl), MpeJCTaBIeHHBIX
TPaKIAaHHHOM 10 COOCTBEHHON HHULIMATHBE.

2.7. B cnyyae mpencTaBleHMs 3asABICHUA M BCEX NOKYMEHTOB,
003aHHOCTh IO MPEACTABICHUIO KOTOPBIX BO3JIOXKEHA HA TpaxJIaHUHA, U
JIOKYMEHTOB, HAXOJUIIIUXCS B PACIOPSIKEHUM HHBIX OPraHOB, NPCCTaBICHHBIX
IPaXJaHUHOM N0 coGCTBeHHOM wHMIMatuBe 4epes M®LI, cpOK NpPHHATHA
pellleHus] O IPENOCTABIeHMH TOCYAaPCTBEHHON YCIYIH MU o0 oTkaze B ee
IIpeIOCTaBICHAN MCYACIIETCS CO JHA uX nepenady w3 MOL B MuHHCTEpCTBO.

HopmaTuBHbIE IPABOBbIE AKThI, peryJIHpYyIOliHe NpefocTaB/eHne
rocy1apcTBEHHOH YCJayrH

2.8. IlepeueHb HOPMATUBHBIX IIPaBOBBIX aKTOB, PEryJHPYyIOIIAX
TIpesoCcTaBlieHne TOCYNapCTBEHHOH yciyru (¢ yKasaHMeM HX DPEKBHU3HUTOB U
MCTOYHHKOB OMHIMATLHOTO OIyOIMKOBAHHS), PA3MEINaeTCs Ha OQHUIHAIbHOM
caiiTe, B perHOHAJIBHOM peecTpe, Ha EfrHoM mopTae, PernoHaabHOM IOPTaJe.

HcuepnbiBalomiuii nepe4eHb J0KyMeHTOB,

He0OX0AUMBIX B COOTBETCTBHH ¢ HOPMATHBHLIMH IPABOBBIMH aKTAMH
ISl IPEJOCTABJIEHHSA TOCyJapCTBEHHOM YCJIYTH H YCJIYT, KOTOpbIe
SIBJISTIOTCS HE0OXOAUMBIMH M 00s13aTeJIbHBIMH [JIsl IPEI0CTABJICHUS
rocyapcTBEHHOMN YCJIYTH, NOAJeKAUIUX NPEACTABICHHIO 3afBUTENIEM,
crocoGbl HX MOJTydeHHs: 3asiBUTe/IeM, B TOM YHcJ/Ie B 3JIEKTPOHHOI popme,
HOPSIIOK HX MpeACTaBJICHHSA

2.9. JIs moydeHus TOCy JapCTBEHHOM YCIIyTH 3asiBUTENb IIPSACTaBIIET B
MUHICTEPCTBO CIIeAyIOIME TOKYMEHTHIL:

1) 3asiBNIeHHE O MpPEIOCTABIECHHH TOCYAAPCTBEHHON yciyru 1o Qopme
COTNIACHO IpuioxeHuo No 1 K AIMUHMCTPAaTHBHOMY pErJaMeHTy (falee -
3asBIICHUE);

2) KOIINIO TIacIIopTa;

3) KOTIHIO CBHIETENBCTBA O CMePTH IKc-I maBhl PecmyOmuku Anbires;

4) KOIIMIO TPYIOBOM KHIDKKH 9Kc-I maBel Pecybimuku Anpirest (ecu sKc-
[naBa PecmyGuuku Aqpires He SBILUICA [ONydaTeleM II0XKH3HCHHOTO
COIEpIKAHUS);



5) moATBEp)KIAIOLIWe, YTO 3aABMTENb OTHOCHTCA K yjeHaM CeMbH
ymepIero dKc-1 aBel Pecry6nuku AfbIres, IMEIOIINM IIPAaBO Ha SKEMECATHOC
HocoGue B COOTBETCTBHM ¢ uacThio 3.1 cratbm 14 3akoHa (B 3aBMCHMOCTH OT
0GpaTHBIIIErocs 38 €XXeMEeCIIHBIM rocoOueM ITULA):

a) KOIMs CBHACTENHCTBA O POXKIEHUH, CBUACTEILCTEA 00 yCBHIHOBJIEHHH
WY CBUJIETENBCTBA O OpaKe;

6) crmpaBka 00pa3oBATEIHPHOrO YIPEKACHUA 06 oOyueHHH II0 OYHOMH
dhopMe B 06pa30oBATENBHBIX yUPEKAESHUSIX BCEX THIIOB 1 BUJOB;

B) Komus BBIUIMCKA W3 aKTa OCBH[CTCIILCTBOBAHIA TpaxIaHuHa,
NPU3HAHHOTO WHBAIHUIIOM, BBIIABacMOl (eepallbHEIM YUPEKIECHAEM MEAUKO-
COLMAIEHOU SKCIIEPTU3EI.

2.10. B cnyuae ofpaiieHus 3a IPENOCTABICHHEM roCyIapCTBEHHOM
yCIyr¥ 3aKOHHOTO —[IPEACTABUTENL  3aABHUTEI (omeKyHa, IOTIEYHTEIs)
JIOIIOTHUTENBHO K  JOKyMeHTaM, yKa3aHHbIM B  IIYHKTC 2.10
A IMHHUCTPATHBHOTO periaMeHTa, TIPEICTaBIIAIOTCS JIOKYMEHTEI,
YIIOCTOBEPSIOIIHE JTMIHOCT U IOJHOMOYHS 3aKOHHOTO NPEICTaBATENS, & TAKXKe
CBEJeHUs O HOMHHAIBHOM CYeTe, OTKPHITOM ONCKYHOM WM IONCHUTEIEM, B
COOTBETCTBUH C IPAKITAHCKMM 3aKOHOAATENECTBOM.

2.11. 3aspieHue OQOpPMISIETCA Ha PYCCKOM S3BIKE, MOXET OBITH
3aIIONTHEHO OT PYKHU WJIM PAcledaTaHo [OCPE/ICTBOM SJIEKTPOHHBIX MEHaTAOIIX
yCTpOHCTB, MOXET OBITH OQOPMIICHO Kak 3asBHTICIEM, TaK H CIIEITHATTUCTAMHU
MunncTepcTBa, (IO JKEJNaHHIO 3agBHUTENA) W IIOANMCHIBACTCS  JIMYHO
JasBUTENIEM. 3asBieHHe B (GopMe 3IEKTPOHHOTO JOKyMEHTa IOAIMCBHIBACTCH
5JIEKTPOHHON TOMANKMCBI0 M MOXET ObITh HAIpaBleHO C HCIIOIb30BAHUEM
Enunaoro nopraia.

2.12. Kommu  HOKyMEHTOB,  HEOOXOAWMBIX  JUIi  TOJIYHCHHUA
TOCY/IapCTBEHHON YCIyTH, NPEJCTaBIIIOTCS B MUHKCTEPCTBO BMECTE C
TIOJUTMHHIKAMH, KOTOPBIE BO3BPAIAIOTCs 3asBUTENIO Cpasy IHOC/e CIMECHI ©
HAMH Konuii. B ciiydyae OTCYTCTBUS y 3asBUTEII Komuil TacmopTa ¥ TPyROoBOA
KHIDKKH, WX W3TOTOBJIEHWe 00ecrednBaeTCs yIOJHOMOYEHHBIM I'DAKIAHCKIM
ciryaruM MuHKHCTEpCTBa.

Komust IOKyMeHTa JOJDKHA TOJHOCTBIO BOCIPOM3BOAUTE HH(QOPMALIHIO
OJJIMHHOTO JOKYMEHTa, 3aBepseTcs JIMLOM, YHROCTOBEPSIOMHUM €€ IOTHOC
COOTBETCTBYE NOUIMHHMKY IyTeM MPOCTABJICHHS 3aBEPUTEIBPHON HANMMCH U
[ITamIa. 3aBepuTeNnbHas HaAIMCh WX [ITAMII JIOJDKHEI COEPXKATh yKa3aHHe O
COOTBETCTBHM KOMUM TOMIMHEMKaM (KONHA BepHa), JMODKHOCTH JIMIE,
3aBEPUBIIETO KOIMIO, JINYHYIO MOMIKCE, pacimuppoBKy MOANUCH (MHHULHANBL,
dbammms), HaTy 3aBepeHws. 3aBepHTENbHAS HAAMUCh HAa KONHMH JIOKYMEHTA,
npuastoro B MOI[ u HampaBusgemoro B MUHUCTEPCTBO, YIOCTOBEPSLETCS
negateio MOIL

2.13. JlokyMeHTEI, HeOOXOIUMBIE 11 TIPEIOCTABIICHIA roCyJapCTBEHHOM
YCIyTH, MOJDKHEI OBITH YETKHMM A MpOYTCHHUS, o()opMIIEHBI Ha PYCCKOM
A3BIKe, OpW OSTOM He JOIyCKaeTcs HCIONIb30BAHNE COKpaIlleHHH CII0OB U



a66pesmaryp. Pammiuu, ¥MEHa H OTYECTBa Qu3nUecKUX JHL, WX MecTa
KUTELCTBA JOJDKHBI ObITh HAIMCAHEL IIONHOCThIO. JlaHHBIE B MPENCTaBICHHBIX
JOKyMEHTax He  JOJKHBI ~ TIPOTMBOPEHUTH  JaHHBIM JIOKYMEHTOB,
YIOCTOBEPSIOIIMX TMIHOCTD 3aABUTEIL.

2.14. JloxkymeHTHI Ha OyMa@KHBIX HOCHTENSX HE JOJDKHBI OBITH
JICIIONHEHB! KapaHIaIloM, UMeTh IOAYMCTOK, IPUIIHCOK, 3a4CPKHYTRIX CIOB
HHBIX HE OTOBODEHHBIX HCHPABJIEHAN, CEPhE3HBIX [OBPEXKJIEHUM, HAIHIHNe
KOTOPHIX HE TI03BOJIAET OJJHO3HAYHO MCTOJIKOBATH HX CONCPHKAHME.

W cyepnbiBalomuii nepevyeHb T0KyMEHTOB, He0O0X0AUMBIX B COOTBETCTBUH
¢ HOPMATHBHBIMH NPABOBLIMH aKTaMH JIsi IPEAOCTABICHUS
rocyiapcTBEHHOM YCJIYTIH, KOTOpble HAXOAATCS B PaClOPsSIZKEHAH
rocyaapcTBEHHBIX OPraHOB, OPraHOB MeCTHOrO CaMOYNPABJICHAS H HHBIX
OpraHoB, y4acTBYIOIIHX B HPeAOCTABJICHUH rocyaapcTBEeHHOH yCJIyr, H
KOTOpbI€e 3asiBUTE/IL BIpaBe NpeJcTaBHTh 10 co0CcTBEeHHOI HHHIIHATHBE, a
TAaKIKe CIIOCOObI MX NOJIydeHHs 3asBUTEISIMH, B TOM YHcJIe B 3JIeKTPOHHOH
¢dopme, NOPAIOK HX NpeaCTaBICHHS

2.15. JIoKyMeHTBI, HEoOXOJMMBIE B COOTBETCTBHM C HOPMAaTHBHBIMH
[PABOBBIMU AKTaMM IS TIPEIOCTABICHMS rOCYJapCTBEHHON YCITyTH, KOTOPBIC
HaXOIATCA B PACHOPSIKEHUH TOCYJapCTBEHHBIX OPraHoB, OpraHOB MECTHOTO
caMOYIpaBlieH¥ss ¥ HHBIX OpraHoB, YyYacTBYIONIMX B IIPEIOCTABICHHUH
TOCYIapCTBEHHON YCIYTH, M KOTOpHIE 3asgBUTENL BIPAaBC HPE/ICTABUTE IO
coOCTBEHHOH HHAIIUATHUBE, OTCYTCTBYIOT.

2.16. Tlpu HpexOCTaBICHWH TOCYNAPCTBCHHOW YCIYTH 3alpeliacTes
TpeOOBaTh OT 3aABUTEINS:

1) mpencTaBneHuss DOKYMEHTOB M WMH(GOPMAIMH HIH OCYIIECTBICHHA
IeHCTBHUM, NPEJICTaBICHIe WM OCYLIECTBICHHE KOTOPBIX HE MPEeIyCMOTPEHO
HOPDMATHBHBLIME  IIPABOBEIMH  aKTaMH,  PErylupylOUNMH  OTHOIICHHA,
BO3HUKAIOIIME B CBS3H C IPEIOCTABICHHEM TOCy JapCTBEHHON YCIYTH;

2) IIpeAcTaBieHys JOKYMEHTOB ¥ MH(OPMAIUH, KOTOPBIE B COOTBETCTBUM
C  HOpPMATHBHBIMM  IIPaBOBBIMH  aKTaM# Poccuiickoit ~ Penepanuu,
HOPMATHBHEIMH [[PABOBBIME aKTaMu PeciryOinku Anpiress 1 MyHHALUIIATbHBIMHI
TIPAaBOBBLIMM aKTaMU HAXOJATCS B PACHOPSHKEHHM TOCYIapCTBEHHBIX OPTaHoOB,
NIPEJOCTABIIAIONIAX ~TOCYNapCTBEHHYIO —YCIyry, HHBIX TOCYNapCTBEHHBIX
OpraHoB, OpPTaHOB MECTHOIO CaMOYNPABJICHUS U (m) TOABENOMCTBEHHBIX
rOCyJapCTBEHHBIM ~ OpraHaM U OpraHaM  MECTHOTO  CaMOYIPaBICHM:A
OpraHu3aiyif, y4acTBYIOIMX B IpPEJOCTABICHWM IOCY[apPCTBEHHBIX MM
MyHHUIUIATBHEIX YCIIYT, 32 UCKIIOYCHHEM JIOKYMEHTOB, yKa3aHHbIX B HaCTH 6
crateu 7 DepepanbHOro 3akoHa OT 27 HIONI 2010 roma Ne210-®@3 «O6
OpraHM3alMy NPEIOCTaBIEeH)s IOCYJaPCTBEHHBIX M MYHULHIIANBHBIX YOIy



(nanee - DenepanpHBI  3aKOH «O6 opraHuzalM¥ I[PEJOCTaBICHUSA
rOCYXAPCTBEHHBIX ¥ MyHUIUIATBHEIX YCIIyI»);

3) mpeCTABIEHMs JOKYMEHTOB ¥ WHGOPMAIMH, OTCYTCTBHE H (mmm)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3BIBAIKCH IIPH NMEPBOHAYAIEHOM OTKase B
mpreMe IOKYMEHTOB, HEOOXOAMMBIX I TPEAOCTaBIICHHA rOCyAapCTBEHHON
yCIyTH, TU6O0 B IPEIOCTABNEHAN IOCYJAapPCTBEHHON YCIyIH, 38 MCKIIOUCHACM
cllydaeB, IIPeNyCMOTPEHHBIX IIyHKTOM 4 yactu 1 crareu 7 PenepansbHOro
sakona «O6  OpraHM3alMM  TPEJOCTaBlCHUsS  TOCYNAapCTBEHHBIX K
MYHALHAIAIBHBIX YCIYT».

M cuepnbIBalomuii nepeyeHb OCHOBAaHHH 1JIsi OTKA32 B IpHeMe
JIOKYMEHTOB, HEOOXOIHMBIX AJIs1 HPEI0CTABJICHHS rocy1apcTBeHHOH yCJIyru

2.17. B npueMe [OKyMEHTOB, HEOOXOIMMBIX JUIA MPEXOCTABICHUA
TOCYIApCTBEHHOW yCIIyTHM, OTKa3blBaeTICs IO ONHOMYy H3  CJeLyIomX
OCHOBAHHM:

1) zasgBuTens HE OTHOCHTCA K KpYyry JHI, YKa3aHHBIX B ITyHKTS 1.2
AIMUHHUCTPaTUBHOI'O PETTIAMEHTa,;

2) 3agBUTENEM HE IIPEICTABICHB JOKYMEHTE, HeoOXOoMUMBIE IS
TIPEeJIOCTABIIEHHS] TOCYJAPCTBEHHOM yCIyrHd, TPEeJyCMOTPEHHBIC IIyHKTaMH 2.9,
2.10 AIMHUHHUCTPATUBHOIO PErIaMeHTa;

3) TpenCTaBIEHHBIE 3asBUTENEM JOKYMEHTBI HE COOTBETCTBYIOT
Tpe6oBaHMsAM K O(OPMIICHHIO JOKYMEHTOB, IIPEyCMOTPEHHBIM IIyHKTaMU 2.11
- 2.14 AnMUHUCTPAaTUBHOTO PErIaMeHTa.

HcuepnbiBarolnuii nepedeHb OCHOBAHU VISl TPHOCTAHOBJICHUS
u (MJIH) 0TKA32 B IPeJOCTABJICHHH FOCYAapCTBEeHHOH yCIyrH

2.18. OcHoBanuM IS IIPHOCTAHOBJIEHUS MIPeIOCTaBICHHU
rocyIapCTBEHHON YCIIyTH He IIPEAyCMOTPEHO.

2.19. B IpemOCTaBNeHMM TOCY[apCTBEHHOH YCHyr® MOXeT ObITh
OTKa3aHO 110 OJHOMY H3 CIeAYIOLIUX OCHOBAHUH!

1) He COOMIOTAIOTCS YCJIOBUS BBILIATEL €XEMECTIHOTO mocoOus,
TIpeyCMOTPEHHBIE 3aKOHOM,;

2) 3agBUTENEM IIPe/CTaBIEHbl HEJOCTOBEPHBEIE CBEINCHHS U (unu)
IOKYMEHTHI;

3) mpekpameHde monHOMOoumMM [maBel PecryOmuku Anpires 1O
OCHOBAHMSAM, YKa3aHHBIM B 4acTu 8 cTaTed 14 3aKoHa.

Ilepeuensb ycJayr, KOTOpPbIe SIBJSIOTCS HeOOX0MUMbIMH H 00513aTe/IbHBIMH
Ui IIPeJ0CTAB/IeHHs FOCYJapCTBEHHOH YCJIYTH, B TOM YHCJIe CBEACHHS
0 JOKyMeHTe (JOKYMEHTaX), BbIIlaBaeMoM (BbIIaBaeMbIX) OPraHU3aAMMAMH,
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yqaCTBy}O[HI/IMI/I B NpeaAOoCTaBJICHUH FOC)’}_'(apCTBeHHOﬁ yCIYra

2.20. Yciryru, KOTOpBIC SIBIAIOTCA HeOOXOOUMBIMA 1 00S3aTENEHBIMU UL
IPEIOCTABICHI TOCyIapCTBEHHOM yCIyTH, HE IPEIy CMOTPCHBIL.

IlopsaoK, pa3Mep U OCHOBaHUS B3HMAaHHUS rocy/iapcTBeHHON MONUTHHBI
HJIH HMHOM NJaThbl, B3MMaeMoii 3a NpeoCTaBJIeHHE rocyiapcTBeHHOM
yeJIyru

2.21. 3a  mpenocTaBlICHUE TOCY[IapCTBEHHOM  YCIyId He
[peIycMaTpUBAETCS B3UMaHUe rOCYapCTBEHHOMN TOIIIHHBI WK HHOK IITAThL.

Iopsia0K, pa3Mep H OCHOBAHHS B3HMAaHHUSA IUIATHI 32 PEJOCTABJICHIE
YCJIyT, KOTOpbIe SIBJISAIOTCS HeOOXOMHMBIMH H 00s3aTeJIbHBIMH JJIl
Ipe0CTABIIEHHS TOCYAapCTBEHHOMH YCIyIH, BRIIOYas nndopManHIo o
MeTOo/MKe pacueTa pa3mepa TaKoi MIaTsl

2.22. OcHoBaHus Ui B3MMaHWS IUIATHEl 3@ MPENOCTABICHUE YCIIYT,
KOTOPHIE SIBISAIOTCS HEOOXOMMMBIMU M OOS3aTENBHBIMH JUIS NPENOCTABICHHS
rOCYIapCTBEHHOM YCIIyTH, OTCYTCTBYIOT.

MakcuMadbHBIH CPOK OKHAAHHS B OYePeH NPH nojaye 3anpoca o
NpeAoCTaBJeHUH FOCY1apCTBEHHON yC/IyrH U yCayry, npeaocTaBIsAeMoi
opranuzanueil, y4acTByIOIeH B IpeJ0CTaBIeHHH rocyAapcTBeHHOM
yCJyTH, H IPH MOTyYeHHH Pe3yJibTaTa NPeJoCcTaBAeH s TAKAX yCIyT

2.23. MakcuMalbHBI# CPOK OXKHIaHWA B OUYCpeNU IIPH IoJate 3as1BICHNA
(3ampoca) O TPEHOCTAaBICHWM TOCYAAPCTBEHHOH YCIYTHW W IPH IIONMyHCHHH
pe3ysIBTaTa MPEOCTaBIEH s TOCYJapCTBEHHON YCIYT! HE JOIDKCH MPEBRILIATE
15 muHyT.

CpoK H NOPSI0K PerHCTPaLHH 3aHpoca 3asBUTENIsA 0 NPEeJ0CTABICHAN
rocyapcTBeHHON YCJIyrH, B TOM YHCIIe B 3JIeKTPOHHOH (opme

2.24. PerucTpamds 3asBIeHHS  (3ampoca) O  IPEIOCTABICHUH
TOCYJapCTBEHHON YCIIYTH, B TOM 4YHCIIE IOCTYIUBIIETO B 3JIEKTPOHHON (QOpME,
OCYILIECTBISAETCS 1[I0 NpapiiaM [eNONpPOM3BOACTBA, YCTAHOBICHHRIM B
MuHuCTEPCTBE.

3aperucTpUpPOBAHHbIE JOKYMEHTHI IEPealoTCs yNONHOMOUCHHOMY Ha
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[IPeIOCTABIEHAE [OCYIapPCTBEHHON yCILyTH roCyapCTBEHHOMY TPaXIaHCKOMY
cnyxamemy MuHuctepersa  (namee  — YIIOHOMOYEHHBI  TPaXIaHCKUH
CITY KAIHH).

MaKCHMaTBHBIM CPOK BBITIONHEHNS [EHCTBHA COCTABIACT 1 pabouuii neHb
cO IHsl TOCTYILICHMS 3a1poca.

TIpreM 3asBJIEHIS U JOKYMEHTOB OT 3asBUTCNA B XO/E JIHTHOTO mpreMa
OCYIIECTBISETCS YHONTHOMOYCHHEIM IPKIAHCKIM CITY KALIIM.

2.25. 3amuchk 0 IpHeMe 3asABJICHUA O NPETOCTABICHUN rocyIapCTBEHHON
YCIIYTH OCYLIECTBJIAETCS YIOIHOMOUECHHBIM TPAKIAHCKAM CI[y)XalllUM B JI€HB
ero momydyenuss B JKypHaue perucTpaniu 3agBIIEHHH O TPENOCTaBICHUN
rocyapcTBeHHOR yeiyru (manee - JKypHan PEruCTpaLin).

TpeGoBaHHe K NOMELIEHHTM, B KOTOPBIX npeaocTaBJIsieTcst
rocy/jlapcTBeHHasl yejayra, K 3aj1y OKHIaHHs1, MECTaM [t 3aM0JTHEHUSA
3aMPOCOB O NPEXOCTABICHHH rocyJapcTBEHHOM yCJIyIH, HH(OPMALHOHHBIM
cTeHAaM ¢ 00pa3uaMH HX 3al0JIHEHHS H NepeYHeM JOKYMCHTOB,
HeoOXOMMMBIX IS IPEJOCTABICHHS KaKIO0MH rocyiapcTBeHHON yCIyrH,
pa3sMelleHHI0 H 0(popMIICHHIO BH3YaJbHOM, TEKCTOBOH H MYJIbTHMeIHHHOM
nHdopMaHH 0 NOPsiAKe NPeAOCTaBICHAH TAKOM yCJIyTrH, B TOM YHCJIe K
obecreyeHHI0 NOCTYITHOCTH AJIsl HHBAJIH/I0B YKa3aHHbIX 00beKTOB B
COOTBETCTBHH € 3aK0oHOAaTeIbcTBOM Poccuiickoilt denepanuy o
conMAaJbLHOM 3alUTe HHBAJIH/I0B

2.26. IlpueM 3asBUTENEH OCYLIECTBIALETCA B MOMCIICHUAX, B KOTOPBIX
pacIonararoTcs COTPYIHUKH, ofecrieunBaroIIe IIPEeIOCTaBIICHHE
roCyIapCTBEHHOM yCIIyTH.

TToMmeleHre, B KOTOPOM IIPEROCTaBIAETCS TOCYNApCTBEHHAS YCIyra,
sanbl OXMIOAHWS, MecTa [Uis 3alloJHEHUS 3alpOoCOB O IIPEAOCTABICHHH
rOCyJapCTBEHHON YCIyrH, WHQOPMAIMOHHBIC CTECHABI C ob0pastilaMu  HX
3aTIOJHEHMST ¥ IIEPEYHEM JOKYMEHTOB, HEOOXONUMBIX JUIL MNpPENOCTaBICHUA
KaXKIOM TOCYapCTBEHHOM YCIyTH, JOIDKHEL OBITE JOCTYIIHBL JUL 3asBUTENEH, B
TOM YHMCjie Ui HHBAJIKMIOB, B COOTBETCTBHH C 3aKOHOAATEIBCTBOM Poccuiickon
Denepali O COIUANBHOM 3al[NTe HHBAITK/IOB.

2.27. Tlpm TNpenoCTaBICHHH TOCYJAPCTBEHHOM YCIYTH WHBAIMIAM
00eCIIeUNBAIOTCS CIEAYIONIHE YCIOBHA JOCTYIIHOCTH YCIYr B COOTBETCTBHM C
3aKOHONATENbCTBOM  Poccmifckoli ~ @emeparuu O COLMANBHOH  3aIlHUTE
MHBaIUIOB:

1) okazaHue MHBaJIKJaM IIOMOIIH, HEOOXOAMMOU [l IIOIy4E€HHS B
HOCTYTHOM myist HEX QopMe HH(QOpMAlUH O NpaBHyIax MpeJOoCTaBICHAA yCIyTH,
B ToM umcie 06 odopMIEHHH HEOOXOMUMBIX Ui IIONyHeHMS yCIyTH
JOKYMEHTOB, O COBEPLICHUN UMU JPYTUX HEOOXOMMMBIX UL MOy ICHUA yCIyTHh
IEeHCTBUI;
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2) TIpeIOCTaBIeHAE MHBAIHIAM IO CIyXY, IIPH HE0OXOIUMOCTH, YCIIYTH C
HCIIONB30BaHUEM PYCCKOrO XKECTOBOIO sA3bIKa, BKIIOHTAS obecmedeHue NOMycKa
Ha 06BEKT CypAOTIEPEBOUMKA, TADIIOCYPONEPEBOAUHKA;

3) okaszaHue pabOTHHKAaMHM, MNPEAOCTABIAOIINMH rOCydapCTBEHHYIO
yeIyTy, WHOM HeoOXOXMMOH MHBANMAAM IOMOIIA B IpeoIONIeHUH 0apbepoB,
MEIIAFOIIUX HOMYUeHHIIO AMHU yCIIyT HapaBHE C IpyTHMHU JIHIAMH,

4) Hanpyue KONWA IOKYMCHTOB, OOBSBICHAN, UHCTPYKIUM O TIOPSJKE
NIPEIOCTaBIIEHHsT  YCIIyTH (B ToM wuxcie HAa WHQOPMAIMOHHOM CTEeHJIE),
BBINIOJHEHHBIX PENbe(@HO-TOISIHBIM mpudrom bBpaling u Ha KOHTPacTHOM
done, a TaKKe ayTHOKOHTYPA.

TTopsimox obecredeHns yCIOBUA JOCTYIHOCTH U1 MHBATH/IOB 00BEKTOB
¥ TIPENOCTABIEMBIX YCIYT B chepe Tpy/ia, 3aHATOCTH U COLMATBHON 3alTUTHI
HAaCeJIeHUs, a TAKKe OKa3aHus UM IIpH 3TOM HEe0OXOIMMON TTOMOIIY YTBEPXKACH
nprkazoM MuHuctepcTBa TpyAa H COLMANBHON  3aluThl  PoccuicKon
®eneparuu ot 30 mroms 2015 r. Ne 527m. (omy6nukoBaH Ha «OduiHaIbHOM
YHTepHEeT-[opTalle IPaBOBO¥ HHQOPMALIHI (WWW.pravo.gov.ru)

IMoxa3zaTeas JOCTYNHOCTH H KaiecTBa rocyaapcTBeHHOH yCJIyr, B
TOM 4YHcJie KOJHYECTBO B3aHMOAeicTBHIl 3asiBUTE/sA C JOJKHOCTHBIMH
JIHUAMH MPH NPeI0CTaBJIeHHH roOCy1apCTBEHHOH yCJIyrd H HX
NPO/I0JDKHTETHHOCTh, BO3MOKHOCTD MOy 1eHHs nHdopManHuu o0 Xoae
NpefoCTABJIEHHsI FOCYAaPCTBEHHOH YCIYyTH, B TOM HHCIe €
HCI0JIb30BaHHeM HH(OPMAKHMOHHO-KOMMYHHKAIHOHHBIX TEXHOJIOTHH,
BO3MOKHOCTE JTHO0 HEBO3MOKHOCTD MOJIyYeHHs rOCY1apCTBEHHOHN YCIIyTH
B MHOrOYHKIHOHAILHOM LeHTpe (B TOM YHCJIe B [101HOM o0beme), B
A1060M TeppPUTOPHAJBLHOM NOJpPa3/ie]ieHHH 0Prana, NPeJoCTABJISIONEro
rocyAapCcTBEHHYIO YCJIYTY, 0 BHIOOPY 3asiBHTEIA (3KCTEepPHTOPHAILHBIN
NPHHIKI), TOCPEACTBOM 3a0pOCa O NPEJOCTABICHHH HECKOJIBLKHX
rocyJapCTBeHHbIX H (HJIH) MyHHIHNAJBHBIX yCJIAYT B
MHOro(pyHKIIHOHAJILHBIX LIEHTPAX, IpelyCMOTPEHHOI0 crarbeii 15.1
denepanbroro 3akona «O06 opraHu3aluy NPEAOCTABICHHS
rocyJapcTBEHHBIX H MYHHUIIUNAJbHBIX YCJIyD»

2.28. IlokazaTensMH JOCTYIIHOCTM M KauecTBa IPEAOCTaBICHHA
rOCYIApCTBEHHON YCIIyTH SBIIAIOTCH:

1) monHOTa U JOCTYIHOCTD pHGOPMALIIA O MECTax, MOPSIKe M CPOKax
IPeOCTaBICHIA rocyIapCTBEeHHOHN YCIIYTH;

2) momHOTAa HH(OPMHUPOBAHUA 3asBUTENIEl O XOJE pPacCMOTPCHUA
3asBIIeHHT O IIPeOCTaBIeHNN TOCYy JapCTBEHHOH YCIIyTH;

3) yno6cTBO U JOCTYIIHOCTH IIONYYCHHS uHbOpMaIUK 3aABUTEISIMU O
HOPSIKE [IPEIOCTABICHUS roCyIapCTBEHHOH yCITyTH;

4) KOIMMYECTBO B3aUMOJEUCTBHI 3asgBUTEIL CO CIEHAAIHACTOM IIpH
IIPeOCTaBICHUN TOCYIApCTBEHHON YCIIyTH ¥ MX IPOACIKUTEBHOCTD;
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5) mpenocTaBIeHHE BO3MOXHOCTH MOJ@4H 3aABICHAL O peIOCTaBIICHUN
rOCYapCTBEHHOH YCIYI'W K HNOKyMCHTOB (cofiepKalixcss B HUX CBEIEHHUH),
HeOOXOOUMBIX JJIS IIPEeNOCTaBICHHUA roCyIapCTBEHHOW YCIIYTH, B DIIEKTPOHHOMI
hopme;

6) NpeNoCTaBIEHHE BO3MOXHOCTH TIONyICHMA uHQOpMALMA O XOJe
TIpe/IOCTABIEHNs TOCYJApCTBEHHOH YCIyTH, B TOM HHCIE C HCIIOJIb30BaHUEM
UH(GOPMAIMOHHO-KOMMYHUKAITHOHHBIX TEXHOJIOTHH; ‘

7) cobmntofieHNe CPOKOB MpPeNOCTaBICHUA roCyAapCTBEHHON YCIyrd H
CPOKOB BBINOJHCHUSA aIMAHHCTPATHBHBIX MPOLEAYp NPH IPEHOCTABICHAN
rOCyAapCTBCHHOU yCIIyTH;

8) oTcyrcTBHe OOOCHOBAHHBIX %ajo0 CO CTOpPOHBI TpaXIaH IO
pe3yJIpTaTaM IIpeqoCTaBICHNA rOCyIapCTBEHHOM yCIyTH.

2.29. 3asBUTENO IpPH IIPEJOCTABICHHH TOCYIAPCTBCHHOH YCIyrH B
37eKTPOHHOU (OpMe C KCIOIb30BAHHEM EpuHoro moprana o0ecledYnBaeTCs
BBIMTOJTHEHUE CIIEAYIOIIIX JeHCTBHM:

nonydeHre MHGOpMAIMM O TOpSAKE H CpOKax TpPeNOCTaBICHHA
roCcyIapCTBEHHOM yCITyTH;

(GopMHUpOBaHHE 3a1pOCa O IIPEJIOCTABICHAN rOCyIapCTBEHHOHN YCIYTH;

A NpuéM ¥ pPEerHCTpalys 3asiBICHUS W HHBIX NOKYMEHTOB, HEOOXOIUMBIX
UL TPEOCTaBIeHUs TOCYIapCTBEHHOH YCIyrd B OpraHe, NpelOCTaBIAONCeM
TOCYJIapCTBEHHYIO YCIIYTY;

HIOIyYEHHE Pe3yNbTara IpeloCTaBICHHS rOCyIapCTBEHHOMN YCIYTH;

TIOTydeHHe CBEICHHH O XOJe BBIIOIHEHHM: 3ampoca O MpefOoCTaBIeHHIN
rOCyIapCTBEHHOM YCIYIH;

OCYIIECTBJIEHAE OLIEHKH KavecTBa IPENOCTaBICHU roCy1apCTBEHHOM
YCIyIH.

2.30. B3auMozelicTBHE HOJDKHOCTHOTO JUIa MUHHCTEPCTBA U 3aABUTEILT
TIpeToNaraeTcs ONHOKPATHO MPH IIOfaYe 3asBICHWS O IMPENOCTaBICHIN
rOCYNapCTBEHHON YCIYTH M HEOOXOAMMBIX JOKYMEHTOB Ha JIMYHOM IPHEME
HPOJIOJKUTENIBHOCTBIO HE 6onee 30 MUHYT.

BpeMsi KOHCYJIBTHPOBAHHSI IIPH YCTHOM obpameHu O MOPsAKe
TIpeOCTABIECHAS TOCYapCTBEHHON YCIYrH IO Tene(OHy IOJDKHO COCTaBIIATH
ge Gomee 10 MUHYT.

2.31. BasBuTenb, NpeAcTaBUBIIMH B MHMHHCTEPCTBO MOKYMEHTHL AJA
pefOCTABNEH)sT [OCYJApCTBEHHOM YCIyTH, HMEET IPaBo Ha MOJIyHeHHe
CBeJIEHUM O XOJe NPEeIOCTaBIeHNs TOCYIapCTBEHHON YCIyTH T10 tenedoHy, 10
IMCHMEHHBIM OOpAIIEHHAM, B TOM YHCII€ TIOCTYIIMBIIMM B 3JIEKTPOHHOM BUAE.

JIng TONy4eHWs CBEACHMH O XOZEe INPEROCTaBICHMS rOCyIapCTBEHHOM
YCITyTH 3asBUTENEM YKa3bIBAIOTCS (COOOIAIOTCS YCTHO) CBEACHUS O 3asBUTEIE,
fate MpeICTaBIIeHHs 3aIpoca, anpec (B TOM 4HCIe 3JIEKTPOHHEIN), 10 KOTOPOMY
HEOOXOMUMO HAIpaBUTH CBEIEHHS O XOJie NpPeJOCTaBICHUS rOCyIapCTBEHHOM
YCILYTH.

2.32. TocymapcTBeHHass yciyra IpeNOCTaBIICTCA MUHUCTEPCTBOM.
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CocynapcTBeHHasi yciyra B jroboM LIenTpe He3aBUCUMO OT MecTa KUTENbCTBA
JUTE MecTa IIpeOBIBaHuUs 3asBUTENs (IO SKCTEPPUTOPHANLHOMY NPUHIAILY) HE
[PEIOCTABIIAETCS.

2.33. Ha M®I] e BO3JI0XKEHO IIPEIOCTABICHHUE rOCyI1apCTBEHHOM yCIyTH
B IIOMHOM O0O0BEME B IIOPSIKE, ONPEACICHHOM HYacCThIo 1.3 crateu 16
®egepanbHOro 3akoHa «O0 OpraHu3aluK IPeTOCTABICHI roCyJapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYI».

M®IL] ocyrecTBIsIeT IpUeM JOKYMEHTOB Ha OKa3aHHe rocy1apCTBEHHON
YCIyTH.

[MpuHsITHE PEIIeHHs O MPENOCTaBICHUH rOCyIapCTBEHHOM YCITyTH HIIA
pemmenmst 00 OTKaze B IPEIOCTABICHHM rOCYIapCTBEHHOM  YCIYTH
OCYIIECTBIsETCS MUHUCTEPCTBOM.

WNuble TpeGoBaHus, B TOM YHCJIe YIUThIBAIOMIHE 0CO0CHHOCTH
npeaocTaBJICHHS rocyAapcTBeHHOMH yCJYIrH B 3JIEKTPOHHOH dopme

2.34. TIpenocTapieHye rOCyapCTBEHHON YCIyTH B SIIEKTPOHHOU (hopme
OCYyILECTBIISICTCA IIOCIe ee IIepeBojia B DJIEKTPOHHBIA BHZ, B TIOPSAKE,
YCTaHOBIEHHOM 3aKOHOJIATENECTBOM.

3. CocTaB, N0CJEA0BATeIbHOCTh H CPOKH BbITIOJTHEHHS
aIMHHACTPATHBHBIX Npoueayp (aeficTeuil), TpeGOBAHHUSA K MOPSAKY HX
BLINOJIHEHHS, B TOM YHCJI€ 0COGEHHOCTH BbINOJHEHHsI AIMHHUCTPATHBHBIX
npoueayp (nelcrBuii) B 2/1eKTPOHHOI popme

HcuepnpiBaromuii nepedeHb aAMHHACTPATHBHBIX MPONEAYP (neficTBH)

3.1. TIpemocraBieHue TOCYNApCTBCHHOH YCIyTM BKIIOYaeT B cebst
cIeyIoL¥e aIMIHICTPATHBHBIC IPOLIEAYPEI (meticTBuf):

1) mpueM ¥ perucTpalys 3asBiIeHNU,

2) IpuHSATHE peleHWs O TIPeIOCTaBIEHNH mibo o6 oTkaze B
IPEIOCTABJICHUH [OCYIapCTBEHHOH YCIIyTH;

3) ucmpaBleHHE [IOIYUIEHHBIX ONEYATOK M omnOOK B BBIIAHHBIX B
pesyIbTaTe IPeAOCTaBIeHNs FOCY AaPCTBEHHON yCIyTH TOKYMEHTAX;

4) obecrieuerue LIeHTPOM BBIIIIATEL €XKEMECSIHOTO IOCOOMS;

5) TIPUOCTAaHOBJIEHHE, BOCCTAHOBICHHE, IIPEKPAllCHHE  BBHIILIATEI
eXeMECSTIHOTO IT0CO0Hs, H3MEHEHKE JaHHbIX MOIy4aTels;

6) mepepacyeT pasMepa eXKeMeCIIHOTo oCcoOusL.

IlpueM u perucTpanus 3asBJIeHHs
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3.9, OCHOBaHWEM s Hadala aJMUHHCTPATUBHOH HPOIELYPEI ABIACTCH
MOCTyIUIEHHE YHOIHOMOYEHHOMY —TIpaXIaHCKOMY ‘CIy)KameMy —3asBICHHUS
(3ampoca) O HPEefOCTaBICHUH rOCy[apCTBEHHON YCIyrd € IPUIIOKCHHBIMA K
HeMY HOKyMEHTaMHU.

3.3. Tlpm 1mpueme 3asgBICHUS U HEOOXOONMBIX  JOKYMEHTOB
YIIOJTHOMOYEHHBIH IPaKIAHCKUH CITy KAy

1) cpepsier [OaHHBIE NPEICTABJCHHBIX JIOKYMEHTOB C JaHHBIMH,
yKa3aHHBIMH B 3a5BICHUN,

2) TpoBepsieT KOMIUIEKTHOCTH HOKYMEHTOB, IIPaBHIBHOCTE odopmIiieHUL
¥ CONEp)XaHWE TNPEJCTABIEHHBIX JOKYMEHTOB, COOTBETCTBHE CBeJIeHUH,
COZiepIKAIMXCSl B PA3HbIX JOKYMEHTaX;

3) mpu OTCYTCTBUH JOKyMEHTOB, HEOOXOMMMBIX I IIPEJOCTaBICHUS
FOCYZApCTBEHHONM  yCIyTH, OOSM3aHHOCTh O  NPEACTABJICHHIO KOTOPBIX
BO3JIOJKEHA HA TPAKIAHWHA, HECOOTBETCTBHH IPEACTABICHHBIX JOKYMEHTOB
yCTaHOBJIEHHBIM TPEOOBAHUSM - YBEIOMILICT 3asBUTEIIA (YCTHO B XOJ€ JINYHOTO
IpreMa WM IyTeM HampapieHHs MHChbMEHHOTO yBEJOMIICHI 00 oTKaze B
mpreMe  NOKYMEHTOB B  COOTBEICTBAM C  TPUIOXKCHHEM Ne 2 K
AJMVHUCTPATABHOMY peINIaMeHTy (TpH IIOCTYIIICHHH AOKYMEHTOB IO IOHTE
JTH MHBIM CIIOCOG0M) O HAIWYHK IIPENATCTBHY I PaCCMOTPEHMS BOHPOCa O
TIpeiOCTABJIEHAY TOCYAAPCTBEHHOM YCIyTH, BO3BpaIliaeT JOKYMEHTEL,

4) Tpd COOTBETCTBHM IPEACTABICHHBIX [NOKYMCHTOB TpeOOBaHUAM
AJMAHHCTPATUBHOTO peEINIAMEHTa ¥ HAIWYMM TIpaBa Ha TIPSJOCTABICHUC
roCyAapCTBEHHOM yCITyTH!

a) BhIJAeT OJIaHK 3aABIEHMs O IIPeIOCTaBICHUN roCyIapCTBEHHOH YCITyT'H
1 pasbsCHAET MOPSNOK ero 3amojiHeHus (1o npockbe 3asBUTEN - OPOpMILIET
jagBleHVe W MPENCTABISIET €ro 3asBUTENI0 JJid IPOBEPKH MNMPaBHIBLHOCTH
yKa3aHHBIX CBE[IEHUI U TIPOCTABJICHIS INYHOH IIOJIITACH);

6) CHMMaeT KOIUH C JIOKyMEHTOB B Clydae, €CIH IIPE/CTABJICHDL
NOJIMHHAKYA HOKYMEHTOB, 3aBepsAeT KOIWM, IIOMUIMHHUKH JOKyMEHTOB
BO3BpAlIlaeT 3asABUTEIIO;

B) PETUCTPUPYET 3asBICHUE.

3.4. Kpurepuem TIPUHATHAL peLICHUS SIBISIETCS
COOTBETCTBIE/HECOOTBETCTBHE IIPSNCTABIEHHOTO 3asBIeHMA (3ampoca) K
JHOKYMEHTOB  TpeOOBaHMAM [0  KOMIUIEKTHOCTA M oG OpMIICHHUIO,
YCTaHOBIJIEHHBIM AJIMUHUCTPATUBHBIM PErNAMEHTOM.

3.5. PesynpraToM agMWHHUCTPATHBHOM IPONEAYPHI SBJIACTCA IPUEM H
perucTpaLys 3asBICHUS.

[TpOOKUTENBHOCTh ~ 3[MUHMCTPATUBHOM —NpPOLEAYps HE  JOJDKHA
npeBsIaTh 1 pabouero mHs.

3.6. Crioco6 (uKcaiyuy pe3yibTaTa BEIIIONHEHUS IPOIEeyPhL:

IpueM JOKYMEHTOB, B TOM YHCJIE B XO/I¢ NUYHOTO IpHUeMa, bukcupyercs
YIIOMHOMOYEHHBIM ~TPaXJaHCKUM CIyXalliM B JICHb €ro  IOJy4CHUA
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saHeceHneM cBeneHni B JKypHan pericTpalii ¥ NpOCTaBICHIEM OTMETKU Ha
3agBJ€HAM O Jare TpHeMa JOKYMEHTOB H PETHCTpallHOHHOM HOMEDE,
COOTBETCTBYIOIIEM HOMEPY 3aIlUCH B XKypHane perucTpanuu,

OTIpaBKa 3asBUTEIIO YBEIOMIICHIUA 00 oTKase B IpHeMe JOKYMEHTOB C
IPAIOKEHNEM 3arpoca ¥ JIOKYMCHTOB, dukcupyeTcs B peecTpe BHYTPEHHHX
[IOYTOBBIX OTIPABICHHH.

IIpuHsTHE PENIeHNs! O MPEJOCTaBICHHH Jau6o 00 oTkase
B Ipe0CTABJIEHHH FOCY1apPCTBEHHOH yCIyr

3.7. OcHOBaHWEM IS Hadala aJMHHHCTPATHBHON HPOLEIyPHI SBIACTCA
IOCTYIUIEHAe  3asfBJICHUA  H HEOOXOOMMBIX i HpefoCTaBICHHA
TOCYIapCTBEHHOM yCIIyT'H JJOKyMEHTOB.

3.8. VIIOJIHOMOUEHHBIM TPaXKIaHCKUM CIyXallui OIpPEeNeNsicT Halndne
60 OTCYTICTBUE IIpaBa 3asBUTEN Ha TONYHCHHEC rOCyIapCTBEHHOH YCIYTH,
TOTOBUT:

1) pemenne O Ha3HAYCHUH €XKEMECTIHOIO moco0us B COOTBETCTBUU C
npunokenreM Ne 3 K HacTOSAIIEMY AJIMAHUACTPATHBHOMY PETTaMEHTY,
mopydeHre Ha BBIIIATY €XEeMECIIHOro mocobus B LIeHTp B COOTBETCTBHHU C
npunoxxkerpeM Ne 4 K HacTosAMeMY AJIMUHHACTPAaTUBHOMY pETJIaMEHTY,
yBeOMJICHHE 3asfBUTENI0 O HA3HAUEHHH EXKEMECATHOTO rocobus — IpH
HalMYMW = [paBa Ha ero Ha3HAUeHHe K COOTBCTCTBHH  NOKYMCHTOB
yCTAHOBIIEHHBIM TPEGOBAHHSAM 110 KOMIIIEKTHOCTH 1 o(hOpMIIEHHIO;

2) peleHre 00 OTKase B NPENOCTaBICHUN roCyJIapCTBEHHON YCIIyTH B
COOTBETCTBHH ¢ mpuwiokeHneM Ne 5 K HacTOAIIEMY AJIMAHUCTPaTUBHOMY
perfiaMeHTy — [IPH OTCYTCTBHH IIpaBa Ha HA3HAUCHHE CKEMECAIHOTO 1ocobus u
HECOOTBETCTBUH JIOKyMEHTOB YCTaHOBJIEHHBIM TpeOOBaHUAM To
KOMIUIEKTHOCTH ¥ 0(OPMIICHHUIO.

30, Pemenye 0 Ha3HAYEHWH exXeMecsIHOro mocobus mmbo 06 orkase B
IpeIoCTaBIeHA! TOCYIapPCTBEHHON YCOyTH M MHBIE TOKYMCHTRI, YKa3aHHBIC B
mynkre 3.8  AIMHHHCTPaTHBHOTO — DETJIAMEHTd,  COTJIACOBBLIBAIOTCA c
HAYANBHWKOM YIIOJHOMOYSHHOTO OT/eNa W IOANACHIBAIOTCS 3aMECTUTENCM
MHUHHCTpa B COOTBETCTBUH C PACIIPEACICHUEM 00sI3aHHOCTEH.

3.10. MakcUManbHEIH CPOK BBIMONHEHNS aIMAHACTPATHBHOM IIPOTIEYPEL
COCTABISIET ONWH Mecsill co JHA IomydeHuss MHUHHCTEPCTBOM — BCEX
HEOOXOMUMBIX UL IIPeJOCTABICHUS rOCy IapCTBCHHOM YCIyTH TOKYMEHTOB.

3.11. Kputepuem MpHHATHS PELICHHS SBIACTCA HAIMTHE y 3aiBUTEI
nmpaBa Ha  IIPEAOCTaBJICHME TOCYJapCTBEHHOH  YCIyTH, COOTBETCTBHE
TIPEe/ICTABICHHOIO 3ampoca 1 JOKyMEHTOB TpeGOBaHUSIM IO KOMIUIEKTHOCTH M
0hOpMIIEHHIO, YCTAHOBIECHHBIM AIMUHHCTPATUBHBIM PETIIAMEHTOM.

3.12. PesymprarT aIMHUHHCTPATMBHOM NPOLEAYpHI W IIOPANOK €10
TepeIavu:

1) mpu IPUHATHAE PEINEHNs O IPEAOCTABICHAN rOCYIapCTBEHHOR yCIyTH
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- HarpapjieHHe 3agBUTENIO YBENOMJICHHA O HA3HAUEHUHN EXEeMECSIHOTO
nocobms, B LleHTp - TNOpydeHHMs Ha BBIIUIATY SXEMECTIHOTO mocobus ¢
COIIPOBOUTENIBHBIM ITHCHMOM;

2) mTpud TIPUHATAM  PELICHAA 06 OTKaze B I[PENOCTaBICHUH
rOCYApCTBEHHOM YCIYTH - HAIpPaBJeHHE 3aABUTCIO pemeHusl 00 OTKa3e B
[IpelOCTABIEHAH TOCYIAPCTBEHHON yCIIyTH.

3.13. Crioco6 duKcaliy pe3ybTara BhIIIONHEHNs IPOLEyPhL: OTIIpaBKa
JOKyMEHTOB, SBILIOIIMXCS Pe3yNbTaToM IMPENoCTaBIeH A rocyJapCTBEHHON
yCIIyTH, UKCHPYeTCs B PeeCTpe BHYTPSHHHX [OUTOBRIX OTIIPaBIICHUH.

TopsiAoK HCpaBJIeHHs! AONYIIEHHBIX ONeYaTOK H onin0OK B BbIIaHHBIX B
pesyJbTaTe NPeloCcTaBIeHns rocyJapcTBEeHHOM yCIyra A0KyMeHTax

3.14. OcHOBaHMEM IS Hauajia aIMUHHCTPATHBHOK MPOLENYPBI ABIACTCA
[OCTyIUIeHHe B MUHHUCTEPCTBO 3asBICHHUA 00 WCIpPABICHUM BBIIBICHHBIX
sasBUTENEM OMNeYaTok # (wim) OmubOoK B MOKYMEHTaX IO pe3ylbTaraM
pAacCMOTpeHHs 3ampoca Ha  TMPE/IOCTABICHAE rocyapCTBEHHOM  yCIIyTH,
oGHapyXeHHe MJOMyIIEHHBIX OICYaToOK H (unu) ommbOOK B JOKYMEHTax
cIeImanucToM MunucTepeTBa (PabOTHAKOM Llentpa), MHBIMH JTHLIIAMH.

3.15. JIuro, OTBETCTBEHHOE 3a IOATOTOBKY ~JIOKYMCHTA, B KOTOPOM
oGHapyxeHa oledarka W (W) ommbKa, B CPOK, HE NPEBBHINAIOUIAN IIATH
pabounx nHel co JHA UX OOHAPYKEHHs WM NOCTYIUICHAA COOTBETCTBYIOLIETO
3agBJIeHNs, TPOBOMUT MPOBEPKY MOKYMEHTa M OCYIHECTBIACT IIOATOTOBKY
HOBOT'O JIOKyMEHTa.

3.16. PesympTaToM aJMUHHCTPATHBHOH IPONERYPHI ABIACTCA BbIZIa4a
(HampaBlieHre) HOBOTO MOKYMEHTa 3asiBUTEIIO, HOBOTO (MCTIPaBICHHOTO)
nokyMeHTa - B LIeHTp.

B ciydgae HEBO3MOXHOCTH BbIa4yl 3asBUTEIIO HCHPABICHHOTO WIH
HOBOTO JOKyMEHTa Ha PYyKH BCICICTBHME €ro HEABKH HCIIPaBJICHHBIA JOKYMEHT
HaIpaBJiseTcs Mo Mo4Te.

3.17. HampapieHrne COOTBETCTBYIOIIECTO IOKYyMEHTA ¢dukcupyercs B
peecTpe BHYTPEHHHUX ITOYTOBBIX oTmpasieHui MUHKUCTEPCTBA.

O6Gecneuenue IeHTPOM BBHIILIATHI €KeMECSITHOTO nocoous

3.18. OcHOBaHHEM UTS Hadajia aIMUHHACTPATUBHOU MPOLEAYPHI ABIACTCA
nocryiwierne B Llentp mopydenus MuUHMCTEPCTBA Ha BBIIIATY €KEeMECSIIHOT0
nocoousl.

3.19. PaGoruukamu lleHTpa OOecIeUMBArOTCSA: IPHEM K PEruCTpanni
TIOpy4YeHHs] Ha BBEIILIATY €XEMECIIHOTO noco6ust; BBOA MH(OpMaIuu B 0asy
JAHHBIX TPOrPAMMHO-TEXHIHIECKOro KOMIUICKCa (bopMUpPOBaHUE IIEKTPOHHOTO
jena); pacredaTKa MPOTOKONA HasHAYICHHUS, GopMUpPOBaHHKE BBHIILUIATHOIO ZENa
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ToJTydaTens TOCYIaPCTBEHHON YCIyTH (masee - BBILIATHOE JIENO), B KOTOPOE
[ONUIMBAIOTCS IIOpydYeHHe, MPOTOKON HA3HAYCHHMA, IPOTOKO] BBITLIATEI;
hOpMHUPOBaHHIE BEIIATHBIX IOKYMEHTOB (B TOM 9HCIIE B JJICKTPOHHOM BUIE):

. CHOHCKOB Ha BBIIUIATY Hepe3 KPEIHMTHOE YUPEXJCHHUE, HMOPYdeHMT Ha
BRIIIATY Yepe3 OpraHu3anud dbenepaibHOA ITOYTOBOM CBA3H (mamee -
BBIIIATHBIE [OKYMEHTBI); Iepenada BBILIATHBIX JOKyMEHTOB B OTIeTICHUE
KPeIUTHON OPraHU3aIMK KK Ha TIOYTOBOC OTACJICHNC CBSI3H;

- oopMIIeHHE 3asBOK Ha KaCCOBBIC PACXO/BI A nepedrciIeHre NeHEeKHBIX
CpPeICTB B OTHeNeHHe KPeJWTHON OpraHusalid Wi Ha [IOYTOBOE OTHAENICHUE
cBS3E B COOTBETCTBHM C IIOPSIKOM, YCTQHOBIEHHBIM COITIAIICHUEM  C
FOCY@PCTBEHHEIM ~ Ka3eHHBIM  YUPCKICHHEM Pecniybmuku  Anpirest
«llenTpanu3oBanHas OyXranTepus yupexAeHuH Tpyia ¥ COLHANBHOTO PAa3BUTHUA
Pecrry6muku Anpires (nanee - TKY PA «L1b»).

3.20. MaKCHMAIBHBINA CPOK BHITOIHEHUS a]MAHUCTPATHBHOH MPOLELYPHI
cocTapiser 30 mHeH co IHS perMCTpalyy nopydenus B LieHTpe.

3.21. AIMHUHHCTpAaTMBHBIE IEUCTBUA B paMKax aIMAHUCTPATUBHOU
TIPOIIEypPhl BBHIIONHSIOTCS CIENHAIMCTaMU IlenTpa, YHOIHOMOUYEHHBIMH Ha
OCYIIIECTBIGHUE  AIMUHHCTPATHUBHBIX meficTBAi B COOTBETCTBHH  C
pacrpe/ielleHAeM TOJDKHOCTHBIX 00s13aHHOCTEN.

3.22. KpuTepueM IPHHATHS PELICHHUA ABISCTCS HMOCTYIUICHHE B Ilentp
nopydenus: MHHICTEPCTBA Ha BBIILIATY €XEMECATHOTO mocooOusl.

3.23. Pesymnerar aMAHMCTPATABHOM TIPOIEAypsl M TIOPSNOK  €ro
nepenavu:

Tepeaya BEIUIATHBIX JOKYMEHTOB B OTIC/ICHHE KpEUTHON OpraHu3allih
A HA I[IOYTOBOE OTIEJeHHE CBS3W COOTBETCTBEHHO HA OICKTPOHHOM 1
OyMa)XHOM HOCHTEJIe.

3.24. Crioco6 (uKcaruy pesyiibTaTa BEIIOTHEHIS IPOLEAYPhL:

TIepenaya BBIUIATHBIX JOKYMEHTOB B OTACICHUC KPEIUTHON OpraHu3alyy
WM Ha IIOYTOBOE OTIENeHHe CBSI3M COOTBETCTBEHHO HA OJICKTPOHHOM H
GyMaxxHoM HocHTene (HUKCHpyeTcs B peecTpe BHYTPEHHHX ITOYTOBBIX
ornpasieHuil Lientpa.

HpHOCTaHOBHeHHe, BOCCTAHOBJICHHE, NPCKPAIICHHE BbINJIATHI
CKEMECAYHOTO HOCOﬁI/Iﬂ, H3MeHeHH e JaHHbIX NoJjgyvareis

3.25. OcHOBaHMEM IS Hauajla afMHHUCTPATHBHOW IIPOLETYPhI SBIACTCS
nocrymiedde B LIeHTp JTOKYMEHTOB, IOATBEPHKIAIOMIMX HaCcTyIUIEHHE
0BCTOSTENLCTB, BISKYIIUX MPHOCTAHOBJICHHE, IIPEKPAIIEHNe, BOCCTAHOBICHHC
BEIMUIATEl €)KEMECSYHOTO ocobus B cooTBercTBuM C llopsnxoMm, W3MEHEHHE
JIaHHBIX HoNydareis (MHpopMalus OpraHu3alny, OCYIIECTBILIONIEHN TOCTABKY,
3asBIeHAe MOJydaTens, napopManus opranos 3AI C). B cimydae NOCTYTIICHUSA
YKa3aHHBIX JOKYMEHTOB B MHHHCTEPCTBO, MHUHYH LleHTp, YIIOJHOMOYEHHBIN
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TPaKIAHCKUH CITyKaIui obeciiedyrBaeT UX HAIPaBJIeHUE ¢ COMPOBOAUTEIBHBIM
macsMoM B LIeHTp B Teuerne 3 paboynx HHeH co JHA UX MOCTYIUICHHA.

3.26. ConepxaHue aIMHHHACTPAaTUBHAIX neficTBH, BXOIAIUX B COCTaB
aIMUHMCTPATUBHOMN IPOIIEYPHL:

1) B Llentpe:
a) TpEeM MOKYMEHTOB H HX DacCMOTpeHME NPUMEHHTENBHO K
aJIMAHHUCTPATABHEIM IEHCTBUAM, yKa3aHHBIM B ITyHKTE 3.19

AJMUHUCTPaTUBHOTO PETJIaMEHTa, npuobIIeHre JNOKYMEHTOB B BBIIIATHOC
JIeII0;

6) HampaBicHAe B MUHHCTEPCTBO KOIMH IIPOTOKOJA Lleatpa o©
IIPUOCTAHOBJIEHAN, HPEKPAlieHNuH, BOCCTAHOBICHUN BBIIIATHI eXXEMECSIYHOTO
ocoOusi, 00 M3MEHEeHWH NaHHBIX MTOTyJIaTels,

B) 3aKphITHE BBILTATHOIO Jeja B Clydae MPEKPAICHHA BBIIIATDI
eKeMeCSUHOro Moco0us, BHECEHNE CBEIEHUH B XypHaJl y4eTa apXUBHBIX €] H
cradya Ha XpaHeHWe B IIOPsIKe, YCTAaHOBJIEHHOM B Llentpe s XpaHeHHS
apXWBHBIX JOKYMEHTOB;

2) B MUHHCTEPCTBE:

a) mpuoOIeHre B JIENO IIONydaTellsd noctynuBuied u3 LlenTpa KOIMHU
IPOTOKONa €O  CBEIEHHWSIMH O  IPUOCTAHOBICHUH,  HMPCKPAIICHHH,
BOCCTAHOBJICHUM BBHIIUIATEL €XEMECSYHOIO IIOCOOMs, W3MEHEHHH JaHHBIX
oJIy4arelis,

6) 3akpeITHe [ela IOIy4aTelst B Clydae MNPEKPAICHHUs BBIILIATHI
eKeMeCSUHOro mocoOusi, BHECEHHE CBEJICHUH B XXypHAJl y4eTa apXWBHBIX ] U
caua Ha XpaHEHHUE B NOPsIKe, YCTAHOBIEHHOM B MuHuCcTepCTBE AJIA XPaHCHUS
apXUBHBIX JOKYMEHTOB;

B) paccMOTpeHre B MUHHUCTEPCTBE 3asSBICHUA [ONyJaTesis i JOKyMEHTOB
O PEruCTpaly II0 HOBOMY MECTy JXMTEIbCTBA WIJIHA MECTY npeObpIBaHUS B
JpyroM MyHHIHIIAIBHOM padOHe, TOPOACKOM OKpyre PecyOnuku Agnpires,
obopMieHUE M HaIpaBjICHHE B IlenTp TO HOBOMY MECTY JKHUTENbCTBA
IOpYyYeHMs. Ha BBILIATY €XEMECSIYHOIO rnoco0Ousi, yYBEIOMIICHHS 3asBUTEIIO,
nprobIIeHre JOKYMEHTOB B JIEJI0 MOJyJaTels.

MakcUMaIbHBIH CpPOK BBIIONHEHUS aJMHUHUCTPATUBHBIX IEeHCTBUM,
yKa3aHHBIX B MOJITyHKTE 1 HACTOSIIETO ITyHKTA, cocrasigeT 15 pabouunx nHEHR
co mHa perucTpanuu B LieHTpe ITOKYMEHTOB, yKa3aHHBIX B ITYHKTE 3.25
AJMUHHCTPATUBHOI'O perjiaMeHTa.

MakcAMAaIBHEIH CPOK  BBINONHEHHS aJIMUHHACTPATHBHBIX eHiCTBUM,
YKa3aHHBIX B IIOJNYHKTE 2 HACTOSIIETO ITyHKTA, COCTABIACT 15 pabounx nHe#n
CO [Hs pErucTpard B MUHUCTEPCTBE JOKYMEHTOB, yKa3aHHbBIX B ab3alax «a» u
«BY» TOMIIYHKTa 2 HACTOSAIIETO ITyHKTA.

3.27. JIoDKHOCTHBEIE  JIAIA,  OTBETCTBCHHBIE 32  BBINOJIHCHHE
aJIMAHVCTPATHBHEIX JIEHCTBHI B paMKaxX aMAHUCTPATUBHON MPOLEIyPBI:

aJIMUAHVCTPATHBHEIE JEHCTBUS, yKa3aHHBIE B IOIIYHKTe 1 IIyHKTa 3.26
AIIMMHUCTPATABHOTO PErIaMeHTa, BBINOJHAIOTCS CIEHHaTACTaMu LlenTpa,
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VIOTHOMOYEHHBIMA Ha OCYIIECTBICHHE aIMUHUCTPaTHBHBIX JeHCTBAN B
COOTBETCTBHUU C paclpelielieHneM 00S3aHHOCTeH;

aMMUHHCTPATHBHEIE NEHCTBYS, yKa3aHHBIC B IOMIIYHKTE 2 nyHkTa 3.26
AIMUHUCTPaTUBHOTO periaMeHTa, BBIITOJTHSIFOTCS CIEHATIICTaMHU
MHHHACTEPCTBA B COOTBETCTBHH C paclpeleIeHIEM 00sI3aHHOCTEH.

3.28. Pesymprar aAMHHHCTPATHBHOM MNpPOLEAypbl M MOPSIOK €ro
nepefadu:

1) IpHOCTAHOBIIEHHE BHIILIATHI ©XXEMECIIHOTO mocoOus;

2) BOCCTAQHOBIEHHE BHIIUIATEL EXEMECIIHOTO mocobusi ¢ Tepenader
BLIJIATHBIX JOKYMEHTOB B OTIENEHHE KPEOWTHOW OpraHu3alliil Hix Ha
[IOYTOBOE OTJICJICHUE CBS3H,

3) IIpeKpaleHre BEILIATE XeMECSIHOTO TOCOOHUS.

3.29. Crioco6 ¢uKcaliy pe3yibTaTa BEIIOTHEHUS IIPOLECTyPHL:

1) mpHocTaHOBJIEHME, MPEKpallleHre BBIILIATB €XEMECTIHOrO rocoOus
hHEKCHpyeTCs pacledaTKod IPOTOKOJA COOTBETCTBEHHO O IMPHOCTAHOBICHUH
WIN O TIpeKpalleHHuy BBIILIATH;

2) BOCCTAHOBJCHHE BBHILIATEl EXEMECSYHOrO TOCOGHS, M3MEHEHHE
JAHHBIX IIOMydaTesss (HKCHpyeTcs B peecTpe BHYTPEHHHX ITOYTOBBIX
OTHpaBleHuil O Iepelgade BHILIATHBIX AOKYMEHTOB B OTIEIEHHES KpETUTHON
OpraHM3alli¥l WA Ha II0YTOBOE OTHEJCHHE CBA3M COOTBETCTBCHHO Ha
3IEKTPOHHOM M OyMa)KHOM HOCHTEIIE.

Hepepacqu pa3smepa eXxeMeCsaI1HOoro mocoous

3.30. OcHoBaHveM Ui Hadajla afMUHUCTPATUBHOMN NMPOLEAYPHI SBIACTC
HOCTyIUIeH e B MHHUCTEPCTBO HOPMATHBHOI'O IIPABOBOTO aKTa 00 MHIOEeKCAllun
pasMepa exXeMecsIIHOro TocoOHst B COOTBETCTBHH C IIyHKTOM 16 ITopsinka.

3.31. CopmepxaHue aIMHUHUACTPaTHBHBIX neficTBUH, BXOIAIIMX B COCTaB
aJIMAHHACTPATUBHOM IIPOLIETYPHI:

1) mpunsaTHe MUHICTEPCTBOM PEUICHHUsI O IOPSAKe NepepacieTa pasMepa
eKeMeCsIUHOr0 Toco0Ms, MOATOTOBKA M HampaBlieHHe B LIeHTp NOKyMEHTOB O
nepepacuere (pelleHHe MHHHMCTEPCTBA W IOPYYSHHE Ha BBIIIATY WU
IHCHMEHHOE yKasaHue o repepacuere LleHTpy);

2) obecmeuenre LIeHTPOM BBLIIUIATHI €KEMECSIHOIO mocodus B HOBOM
pasMepe, IIpeCTaBiIeHre B MUHICTEPCTBO KOMUK IPOTOKONIA O Mepepaciere.

MaxCcAMAIBHBIA CPOK BBINOJIHEHMS aJIMHUHHCTPATUBHBIX e CTBUH,
IpeLyCMOTPEHHBIX NOJIITYHKTOM | HACTOSIIETO IIYHKTa, COCTABIIACT 30 pabouux
IHeH co JHA peructpaiyi B MUHHACTEPCTBE HOPMATUBHOTO NIPABOBOTO aKTa 00
HH/IEKCAIIUH Pa3Mepa eXXEeMEeCTIHOrO II0co0us.

MakCHMaIbHEIM CPOK  BBITONHEHUS aJMHUHUCTPATHBHOIO JICHCTBUS,
TIpeLyCMOTPEHHOTO IIOITYHKTOM 2 HACTOSIIEro IyHKTa, COCTABIAET 30 mHen co
mHs peructpanyi B LleHTpe NOpy4YeHus Ha BEILIATY €XEMECTIHOTO I10COOHS B
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HOBOM pasMepe MIIM ITMCBMEHHOrO yKa3aHH:d MuHucTepCcTBa O Tiepepacyere
eIKEMECSTIHOTO TTOCODHS.

3.32. JIOIDKHOCTHBIE  JIMl@,  OTBETCTBEHHBIC 34 BBITIOJTHEHHE
AIMUHUCTPATUBHBIX JEHCTBHM B paMKax ATMUHUCTPATUBHON TMPOLIEAYPH
OIpeNeNAIOTCsL  NPUMEHUTENBHO K PacIpe/ICIICHNI0 00s3aHHOCTEH B
MunuctepcTse 1 LIeHTpe Ipy pacCMOTPEHHH BOIPOCa O HASHAICHIN 1 BEHITUIATE
eKeMeCSIHOT0 TT0Co0H.

3.33. PesynpTarT aIMUHWCTPaTWBHOH MPOHEAYPBl H IOPANOK ero
repenadu:

1) B MuHHCTEPCTBE HANPaBICHHWE 3aABUTENIO YBEJIOMIIEHUS O
TepepacueTe pasMepa eXeMecIIHOTO mocobus, lleaTpy - HOpy4YeHHs HA
BBIIUIATY €XXEMECSYHOTro IIoco0ust B HOBOM pasMepe ¢ COIPOBOAUTENLHBIM
MECHMOM JIMG0 Hampapienue B LIgHTp MUCBMCHHOTO YKa3aHUs O IEpepacdere
eXKEeMECSTYHOTO TI0CO0uST;

2) B llentpe - mepepaya BBILIATHBIX J[OKYMCHTOB B OTIeJICHUE
KPEJUTHOM OpraHu3alMy UIId Ha JIOYTOBOE OTACNCHUE CBS3H.

3.34. Crioco6 hHKcanuy pe3yabTaTa BbIIONTHEHHS IPOLEy Bl

oTmpaBKa  3@iBHTENI0  YBEJOMJICHHA O  Tiepepacdere  pasMepa
exxeMecssagoro mocobms, LleHTpy IOpydeHHs Ha BBILIATY €XEMECATHOI'O
nocobusi Jmb0 IHCHMEHHOTO YKa3aHWs O I[epepacdere (HUKCHPYETCS B
MUHHCTEPCTBE B PeeCTpe BHYTPCHHUX IIOYTOBBIX OTTIPaBIICHUH;

repeaya BEILIATHBIX IOKYMECHTOB B OTICICHUC KPEIUTHON OpraHu3aIiy
JIIM Ha TIOYTOBOE OTIENeHNe CBI3W COOTBETCTBEHHO duKcupyeTcs B LleHTpe B
peecTpe BHYTPEHHUX IMOYTOBBIX OTIIpaBJICHUH. ’

4. Oco0eHHOCTH BbINOJHEeHHs aJMHHHCTPATHBHBIX HpOLeayp (neficTBHil)

5 M®I]

4.1. TlpemocTaBieHie TOCY JAPCTBCHHOH YCIIYTH B M®I] ocymiecTBIACTCS
B COOTBETCTBAM C COTTALICHHEM, 3aKIOueHHBIM Mexay MOL[ u
MHUHHCTEPCTBOM.

4.2. TIpenocTaBieHue TOCy IapCTBEHHON YCIyTH B M®I] BxIro4daeT B ceds
cIIeAyIOllie aIMAHACTPATHBHbIE IPOLENYPEI (meticTBus), BEITONHAeMBIE MOLL:

1) wuHbOpMHpOBaHME 3ajBUTENEH O TOpAAKE  TPEAOCTABICHHA
rocygapcreenHodl yemyrm B MOILL, o Xome BBIIONHCHHA 3alpoca O
IIPeIOCTABJIEHIH TOCYAaPCTBEHHON YCIYTH, TI0 MHBIM BONPOCAM, CBASAHHBEIM C
IIPEJJOCTABNEH)EM TOCYIapCTBEHHOH YCIYTH, a TaKke KOHCYILTHPOBAHHC
3asBUTENEH O IIOPSIKe MPEeNOCTaBICH s TOCy/IaDCTBEHHOH yCIyTH B MOILI;

2) mpHeM 3alpocoB 3asABUTENCH O IPEeNOCTaBICHUN roCyIapCTBEHHOM
yCIyrd W HHBIX  JOKYMEHTOB, HeoOXOMUMBIX  [Jisl  IPEeNOCTaBICHUA
roCyJapCTBEHHON YCIIyTH;
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3) uHBle [eiicTBYs, HeOOXOUMBIE [T PE/IOCTABICHHA roCyIapCTBEHHON
yCIIyTH, TpeOOBaHMUs K IIOPATKY BBIIOMHEHHS a(MIHICTPATHBHBIX HPOLCAYP.

NudopMupoBaHHe 3asiBHTe/IeH 0 MOPS/IKe NPE0CTABICHHU
rocyaapcersenHoii yeayru 8 MOII, o xo/1e BLINMOJIHEHHS 3a1poca 0
IpeI0CTABJIEHHH FOCYIaPCTBEHHOH YCIyTH, 10 HHBIM BOIpOCaM,
CBSI3AHHBIM ¢ IPEOCTaBJIeHHEM rocyJapCTBeHHOH yCIIyTH, a TaKiKe
KOHCYJLTHPOBaHHe 3asiBUTEIei 0 MOPsAAKe NPEA0CTABICHUS
rocyaapersensoii yeayru B M®PIL

4.3. OcHOBaHHWEM IS Hadala aIMHHHUCTPATHBHOHN IPOIENYPHl SABIAETCI
obparienue 3asBUTENs (IPEACTABUTENS sagurens) B MOL] mnsa momydeHUA
nHGOPMAIIMHE O TIOPSAKE IPEeNOCTABICHHS rocyaapcTeerHoi yemyru B ML, o
XOIe BEIIONHEHHs 3aIpoca O TPEeOCTaBICHMM TOCY[ApCTBEHHOH YCIYyTH, IO
WHBIM BOIIPOCAM, CBA3aHHBIM C MPEAOCTaBICHHEM TOCyIapCTBEHHOM YCIyTH, a
TaKKe ¢ 3aIpPOCOM O IOJTy4eHHH KOHCYJBTAallMH O TIOPANKE MPelOCTaBICHU
rocynapctenHoi yciayru B MOLL

4.4. WuadopMupoBaHHE 3asBUTENICH O MOPANKE IIPEAOCTABICHIA
rOCyIapCTBEHHOMN yCIyTH OCYIISCTBILICTCA Iy TEM:

- pasMeleHus MHQOPMAIMOHHBIX MaTepUalioB Ha o(UIIHaNEHOM CaiTe
M®ILJ;

- IyOMEKAIKHi B CPELCTBAX MACCOBOM HH(QOPMALIHI;

- pacnpocTpaHeHrs HHGOPMaMOHHBIX TAMATOK.

4.5. Vadopmaiyss O XOA€ BBIIOJHEHKSI 3alpoca O TPEAOCTaBICHUH
rOCyIapCTBEHHOR YCIyTH, TI0 HHBIM BOIIPOCAM, CBA3AHHBIM C IPEAOCTABICHAEM
rOCY[apCTBEHHON YCIYTH, a TaKKe KOHCYIBTAIUsA O MOPSIKE IPeNOoCTaBICHAA
rocyfapcTBeHHOHU yeuyry B MOLL MoxeT OBITh IIOMyIeHa 3aiBUTCIIMHU:

- ocpeacTBoM TeneoHHO cBA3H (T0 TeneOoHy 8-909-467-75-55);

- IyTeM HaIlpaBJIeHHs IMCBMEHHOTO 3a11poca;

- obparreHus Npy JIMIHOM IpHeMe.

4.6. TIpemocTaBiieHue 3asBUTENAM HH(GOPMALMM O XOJE BBHIIOTHCHMUA
3a1poca O MPEXOCTABICHHH TOCYIApPCTBEHHOH YCITyTH, IO HHBIM BOIpPOCaM,
CBSI3aHHBIM C TIPEIOCTaBIEHUEM TOCYJApCTBEHHOU YCIIyTH, KOHCYIBTHPOBAHNEC
0 TOpSAKE TPENOCTABICHHS TI'OCYNAapCTBEHHOM YCIYTH —OCYIICCTBIACTCS
paborarkamu MOII,

4.7. Cpok nHPOPMHUPOBAHHUS 3aABUTENCH O XOZI€ BBIIOJHEHIS 3alpoca O
TIpeIOCTABNIEHNH TOCYIapCTBEHHON YCIyTH, IO HHBIM BOIIPOCAM, CBA3AHHBIM C
IpeloCTaBlIeHUeM TOCY[AapCTBEHHOH YCIYTH, a TaKKe KOHCYNETUPOBAHWE
3agBUTeNnedl O IIOPSAKe IMpPEeIOCTaBICHHs TOCYIapCTBCHHOM YCIyrW TpH HX
NMIHOM OGPALIEHHH HE MOXET IPEBHIIaTh 15 MUHYT.

, 4.8. Pe3yneTaToM aIMUHUACTPATHBHOU MPOIEAYPEl ABJISETCS IOMYdCHHC
sasBUTENeM MH(QOpPMAIU O XOJ€e BBITONHEHHS 3alpoca O TMPEAOCTABICHHH
rOCYIApCTBEHHON YCIIYTH, TI0 MHBIM BOIIPOCAM, CBA3AHHBIM C IPEIOCTABICHIEM
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rOCyJapCTBEHHOM  yCIyrd, a TaKKke O TOpSfiKe  IIPEOCTAaBICHHA
roCyIapCTBEHHOM yCIyTH.

TIpueM 3anNpocoB 3asiBHTE/IElH 0 MPeJoCTaBICHHH rocyJapcTBeHHOM
YCJIYIH ¥ HHBIX IOKYMEHTOB, HeO0XOAMMBIX JIsl IPE0CTaBICHIU
rocyJapcTBeHHOM YCIyTH

4.9. OcHOBaHMEM IUTS Hadalla aJMAHUCTPATHBHOM IPOLETYPBl ABIACTCS
obpammenne B ML 3asBuTENs (38KOHHOTO (YIIOIHOMOYEHHOTO0) IIPENCTABUTEIL
3asBUTENA) C 3asBIEHMEM O MPEeOCTABICHUN rOCYyIapCTBEHHOM YCIYyIH H
JOKYMEHTaMH, HeOOXOIMMBIMM [Tl TPUHATHA PEIIEHUA O IPEJOCTABICHAN
rocyJIapCTBEHHOM YCIIyTH.

4.10. Tpu mpueme 3asBiIeHNS ¥ HEOOXOMUMBIX JOKYMEHTOB CHCLHAIHCT
M®II, 0TBETCTBEHHBIH 3a IPUEM M PETUCTPALIMIO JOKYMEHTOB:

1) ycTaHaBNWBAET JIMYHOCTH 3asSBHTENS (IIPH €ro JTUYHOM o0palleHnn), B
TOM dYHCle IPOBEpAeT HOKYMEHT, YIOCTOBEPSIOIIMU JIHIHOCTh 3asABUTCIL,
OJHOMOYHS 3aKOHHOTO (YIIOIHOMOUYEHHOI0) IPENCTaBUTEIL;

2) TIPOBOAWT IEPBHYHYIO HPOBEPKY IMPEICTABICHHBIX JOKYMCHTOB Ha
TIpeIMET COOTBETCTBHUS MIPECTABICHHOrO 3aIIpoca ¥ TOKYMEHTOB TpeGoBaHUAM
[0 KOMILIEKTHOCTH H OQOPMIIEHHIO, YCTAHOBIEHHBIM AIMHHHACTPATUBHBIM
perIaMeHTOM;

3) ocymiecTBIIsieT NPEIBApPUTENbHYIO OLECHKY IpaBa TIpaXJaHWHA Ha
HOJIy4eHUe TOCYAapCTBEHHOM YCITyTH;

4) BbIaeT GAHK 3asBIEHHUS O MPEIOCTABIIEHUH FOCY AaPCTBEHHON YCIyTH
W pa3bACHAET MOPSIOK 3aloiHeHus (Mo MpockOe 3asBUTENS - odopmIsieT
3asBlleHMe W IOPEICTABISeT 3asgBUTENI0 Ui  TIPOBEPKH HPaBUIbHOCTH
YKa3aHHBIX CBEJIEHUH 1 [IPOCTABICHHUSA INIHON TIOJIIACH).

4.11. Tlpu ycraHoBneHuM (HaKTOB  OTCYTCTBHA He0OXOTUMBIX
JOKYMEHTOB, HECOOTBETCTBHS IIPENCTABJICHHBIX JOKYMEHTOB YyCTaHOBICHHBIM
TpeGoBanmsamM, crerpanuct MOLI, OCYLIECTBISIONMA IPHEM TOKYMEHTOB,
yBEIOMIISET 3asBUTEN O HAJIMYMH NPEISITCTBHA MU PaCCMOTPEHHS BOIIPOCa O
TIpeOCTABJICHUH TOCY/IAPCTBEHHON yCIyTH, OOBSCHACT 3asBUTENIO CONEPKAHNUE
BBISIBIIEHHBIX HEJIOCTATKOB B TIPEICTaBICHHBIX JOKYMEHTaX, BO3BPaIllacT
JOKYMEHTHI H TpezjiaraeT IPUHATH MEPhI 10 YCTPAHEHUIO HEIOCTATKOB.

4.12. Tlpu TpefCTaBIeHUH BCEX NOKYMEHTOB, IPEICTABICHHE KOTOPBIX
TpebyeTcs oT 3asBuTeNnd, cremmamuct MOLL, OTBEICTBEHHBIH 3a TNpHEM
TOKyMEHTOB:

1) BHOCHT CBeieHHA O 3asBuTeNe B  aBTOMAaTH3MPOBAHHYIO
nrdoOpMaHoHHyto cuctemy M®ILL (manee — AUC ML) u dbopmupyet B AVIC
M®OI] B 3IeKTPOHHOM BH/JI€ KAPTOUKY 3asiBUTEIIA.

2) dopMupyeT makeT JOKYMEHTOB Ha OCHOBAHMH 3asBICHUA U
IOKYMEHTOB, TIPEICTAaBICHHBIX 3asBUTEIIEM;

3) BBIIAET 3asIBUTEIIO OIKMCH IPHHATHIX JOKYMEHTOB.
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4.13. MakcuMalbHBI# CPOK IpHUeMa JOKYMEHTOB HE MOXCT IIpEBBIIATH
30 MUHYT Ha OJHOIO 3asBUTEIS. MaxcuMaIbHEI CpOK POPMHUPOBAHUS MTAKETA
JOKyMEHTOB COCTaBIseT 2 pabounx JHS.

4.14. MakcuMaiIpHBIM CpOK Ilepefadyd JOKYMEHTOB U3 MOL] B
MHUHECTEPCTBO HE MOXKET IIPEBBIIATh 2 pabouux JHEH CO JHS MX MOCTYIUICHMA
B ML,

4.15. PesympraroM  aJMHHHCTPATHBHOM  MPOLEIYpHI  ABIACTCH
HampapneHie  COPMHPOBAHHOrO  IIaKeTa  JIOKyMEHTOB  IOJyHaTesd
rOCyJapCTBEHHOM yCIyrH B MUHHCTEPCTBO JUIS MPHHSATHA PEIICHAT O
IPEIOCTABNCHUN/OTKa3€e B IIPEAOCTABIECHAN rOCyIapCTBEHHOM YCIIyTH.

4.16. Crioco6 GuKcaIiy pe3ynpTaTa BEITOTHEHUS IIPOLETyPhL:

HaIpaBlieHHe I1aKeTa JOKYMEHTOB B MHEHUCTEPCTBO bukcupyercs B
cucTeMe fOKyMenToooopora ML

Hnble lIeﬁCTBHﬂ, HBOGXOI{HMI’IG JJI OpeaoCcTaBJCHHSA FocyllapCTBeHHOﬁ
YCayru, TpeﬁOBaHI’IH K NOPSAKY BbINOJHCHUA aIMHAHHUCTPATHBHBIX

npouexyp

4.17. M®I1 ocymiecTBIseT TaKKe HHbBIC IEUCTBHSI, HEOOXOAUMBIE IS
IPeNOCTABICHHS TOCYJApCTBEHHON YCIyrd, B TOM YHCIC CBSA3AaHHBIC C
TIPOBEPKOH IeHCTBUTEIBHOCTH YCUICHHON KBATU(QHUIIHPOBAHHON DJIEKTPOHHOM
HONMWCH 3asBUTENsA, HCIONB30BaHHOW IIpu OOpalleHHH 32 IIOIydeHHEM
rOCyJapCTBEHHOH YCIIyTH.

[TpoBepka NEHCTBUTENBHOCTH  KBAIM(QUIMPOBAHHOHN 3JIeKTPOHHOU
[OAIHCH, C FWCIONB30BAHHEM KOTOPOIl IOIIMCAH 3JIEKTPOHHBIA JOKYMEHT
(maKeT OJEKTPOHHBIX JOKYMEHTOB) —OCYIUECTBISETCS — YIOJHOMOHCHHBIM
CIIEIMAIIFICTOM B T€UEHHE OJTHOr0 paboyero HHs.

4.18. Ecitm B pe3ynprare MPOBEPKH KBAIH(QUIMPOBAHHOMU 9JEKTPOHHOMU
noUcK GYIET BHIABIEHO HECOOIIONCHNE YCTAHOBIEHHbIX YCIIOBH IIPH3HAHNS
ee NefiCTBUTENBHOCTH, YIOJHOMOYEHHBIH CIIEIHAINACT B TEUYEHHEC OJHOrO
pabodero mHsA CO MHS 3aBePINEHHS MPOBEACHUs TaKOM HPOBEPKHM NMPHHUMACT
pemenwe 00 OTKase B IIPUEME K PACCMOTPEHMIO 3asBJICHMS W HaNPABIACT
3aABUTEIIO YBEJIOMJIEHHE 06 3TOM B 3NIEKTPOHHOH (hopme ¢ yKa3aHUEM IYHKTOB
crate 11 denepasbHOro 3akoHa OT 6 ampenst 2011 roma Ne 63-®3 «O6
5IeKTPOHHOM TMOMNUCH», KOTOPBIE IOCIHY)XHIH OCHOBAaHWEM IS IPUHATHA
YKa3aHHOI'O PEICHHS.

Takoe yBefOMIIEHUE TOANUCHIBAETCA KBAIMPULIMPOBAHHOK 3JIEKTPOHHOMU
TIOJIIHCHIO YIIOJHOMOYESHHOIO JO/DKHOCTHOTO JIMIa ¥ HAIIPABIACTCS TI0 anpecy
SEKTPOHHON TMOYTHl 3asBUTENsA, NTHOO B €ro JMYHBIM kabuHer Ha EgunHom
noprare.

4.19. Tlocne MONydYeHHS YBEJOMIIEHHMs 3asBUTENb BIpaBe OOPATHUTHCS
IOBTOPHO ¢ 3asBJI€HHMEeM, YCTPAHWB HapyIICHHUsS, KOTOPBIE MOCIYXHIH
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OCHOBAaHHEM IS 0TKa3a B IpUEME K paCCMOTPCHHUIO TMIEPBUYHOTO 3asABJICHUA.

5. ®opMBbI KOHTPOJIs 32 HCIOJIHEHHeM AIMHHHCTPATHBHOTO perjiaMeHTa

TIopSAOK OCYIIeCTBICHHsI TEKYIero KOHTPOJIs 32 COOJII0IeHHeM 1
HCHOJIHEHHEM OTBETCTBEHHBIMH JOJKHOCTHBIMH JTHIIAMH TOJI0/KeHHH
AZXMAHHCTPATHBHOIO PErJiaMeHTa H HHBIX HOPMATHBHBIX NPABOBBIX

AKTOB, YCTAHABJ/IHBAIOLINX TPEGOBAHMS K IPEIOCTABICHHIO
rocyAapeTBeHHOH YC/IyTH, a TAK/Ke IPHHATHEM HMH PelleHHH

5.1. Texymui KOHTpOIb 32 COONIIOIEHUEM W HMCHOJHEHHEM
NODKHOCTHBIMH ~ JHIAMH  MUHHCTEPCTBA  IOJIOKEHHM  HACTOAIIEro
AIIMAHHCTPATHBHOTO perylaMeHTa, HMHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB,
YCTaHABIMBAIOIMX TPeGOBAHUA K IPEeOCTABIEHUIO TOCYAapCTBeHHOH YCIyIH,
OCYIIECTB/IAETCA HAYaJlbHHKOM YIIOJHOMOYEHHOro oOTAena MUHHCTEPCTBa,
VIONHOMOYEHHBIM 3aMecTuTeneM MwuHuCTpa B COOTBEICTBHM C  HX
IOJDKHOCTHBIMU PEriIaMeHTaMH.

Texymuii KOHTPONE 3a IIPENOCTaBICHHEM TIOCYNapCTBEHHOW YCIYTH B
IleHTpe OCyLIECTBIseTCS IupekTopoM LIeHTpa, AWpEeKTOpOM (Quixaza H
YIIOJTHOMOUEHHBIMU UMM CIIELIHAaINCTaMH.

TexyIuii KOHTPOJb 32 MPENOCTaBICHHEM TOCYJAPCTBEHHOW YCIYTH B
TKY PA «1Ib» u M®I[ ocymecTBIIeTCS COOTBETCTBEHHO IUPEKTOPOM -
riraBHEIM 6yxrantepom I'KY PA «11b», nupexropom M®II,

5.2. Texymu#i KOHTPOJb OCYILECTBISETCA B TPOLECCE IPENOCTaBICHUA
rOCY[apCTBEHHON YCIyTH, IyTeM IIPOBEIEHHS HPOBEPOK COOIIONEHUS U
WCTIONHEHUS CIELUAIUCTAMHU ITOJIOKeHUH AIMUHUCTPATHBHOIO peTjiaMeHTa U
MHBIX HOPMATUBHBIX NPaBOBBIX aKTOB, YCTaHAaBIMBAIOIMX TpeOOBaHUS K
IPEAOCTABICHHIO rOCy IapCTBEHHON YCIYTH.

IHopsaok ¥ MepHOANIHOCTD OCYHIECTBICHHUS MIAHOBBIX
1 BHEIUIAHOBBIX NIPOBEPOK MOJHOTHI H Ka4eCTBA NPeI0CTaB/IeHHS
rocyAapcTBeHHOM YCJIYTH, B TOM YHCJ/I€ NOPAIOK U GopMbI KOHTPOJIS 32
MOJTHOTOH H KAa4eCTBOM IPEX0CTABJIEHHUS FOCy1apCTBEHHOH yCIyTH

5.3. Tlopsimok ¥ TepHOAMYHOCTH IIPOBENEHUSA IUIAHOBBIX IIPOBEPOK
TIOJHOTHI ¥ Ka4ecTBa MPEIOCTaBIeHUs IOCYAapCTBEHHOHN yCIIyrd, B TOM HUCIE
HOpsAOoK U (OpMBI KOHTPOJIA 32 IIONHOTOM W KadeCTBOM MPENOCTAaBICHHS
rOCyJapCTBEHHON yCIyrd B MUHHCTEPCTBE yCTaHaBIMBAeTCs MUHHCTPOM, B
Ilentpe — mupextopom Llentpa (bmmmana Llentpa), B IKY PA «lb» -
nupextopoM-TiaBabiM OyxranrtepoM I'KY PA «b», 8 M®L] - aupexropom
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MO®IL

[L1aHOBbIEC IIPOBEPKH IIPOBOAATCA HE pexe 1 pasa B TCUEHIE 3-x JerT.

5.4. BHemiaHOBBIE IIPOBEPKH IONHOTH M KaueCTBa IIPEAOCTABICHMA
FOCYIapCTBEHHON YCIYTH HPOBOIATCS IO MOPYYCHHIO HODKHOCTHBIX JIUII,
YKa3aHHBIX B IyHKTE 5.3 AIMHHHCTPaTHBHOTO PCITaMeHTa, € y4acTheM JIHII,
OTBETCTBEHHBIX 3a IPEJOCTaBIEHHE TOCYJapCTBEHHOH YCIyIrd, Ha OCHOBaHHH
Kano0 (mperensmit) TpakJaH W TOCYJapPCTBEHHBIX OPraHOB PecmyOnuxu
AzlpiTess Ha TIPUHSTHIE PEIICHWS WK IEHCTBHA (GesneiicTBHE) MOIKHOCTHBIX
nui Munnctepersa, Lientpa, IKY PA «Ub», M®I], ocyiiecTBIEHHEIE B XO/E
TIpenOCTaBIEHAS TOCYIAPCTBEHHON YCIIYTH.

OTBETCTBEHHOCTD JOJIKHOCTHBIX UL MHHHCTEPCTBA 32 PelleH sl
n geficreus (Oe3xelicTBHE), IPUHAMAaEMBble (ocymecTBIsIeMbIe) HMH
B X0Jie IpelocTaB/IeHNs IocyiapCTBEHHOH yCayra

5.5. TocyIapcTBEHHBIE TPXHAHCKHE ClyxKalque MUHECTEPCTBA HECYT
OTBETCTBEHHOCTD 3a HeHaJJIexalee HCTIOJTHEHUE 00s13aHHOCTEH,
YCTAHOBJIEHHBIX  JOJ/DKHOCTHBIMH  PeTJiaMeHTaMH, AIMUHHCTPaTUBHEIM
periiaMeHTOM M 3aKOHOJAATEIILCTBOM Poccuiickoii ~ ®Denepanuu, 1O
TIPeOCTABIEHHIO TOCYJapPCTBEHHON YCIYTH B COOTBETCTBHHU C denepanabHEbIM
sakoHoM ot 27 urois 2004 roma Ne 79-03 «O rocynapcTBEHHOM IPaXAaHCKOH
cimyx6e Poccuiickoit @enepanmm», 3aKOHOM PecnyGnuku AJnipirest OT 4 aBrycra
2005 Toma Ne 352 «O TrocyIapcTBEHHOW rpakiaHCKoi cimyxbe Pecry6imku
Anpirest» u ®efiepalbHBIM 3aKOHOM OT 25 nexabpsa 2008 roma Ne 273-03 «O
IPOTHBOACHCTBAN KOPPYTILIAWY.

5.6. PaborHuxu MuHMCTEpPCTBa, HE SBJIIONIUECS TOCYNapCTBEHHBIMU
TPaKIAaHCKAME CITyXKalTuMH, pabOTHHKY Ilentpa, TKY PA «Ib» u M®L],
yUacTBYIOIME B IIPEIOCTABIECHAHN FOCYIaPCTBEHHOM YCIYTH, 38 HEHaANCKaIee
HCTIOJHEHHAE BO3JOXKEHHBIX Ha HHX O00S3aHHOCTEH TII0 IIPEIOCTABICHHIO
TOCYJApCTBEHHON YCIYTH, YCTaHOBIEHHBIX JOJDKHOCTHBIMH HHCTPYKIMAMH,
AIMUHHACTPATUBHBIM  PEriaMeHTOM K 3aKOHOZIATEIbCTBOM Poccuiickoi
®deziepany, HECYT II€PCOHANBHYIO OTBETCTBEHHOCTh B COOTBEICTBHH C
TpymoBeiM KopekcoM Poccuiickoit Denepanyu OT 30 mexabps 2001 roma
Ne 197-@3 u DepepalbHEIM 3aKoHOM OT 25 nexabps 2008 roxa Ne 273-03 «O
IPOTUBOAEHCTBHH KOPPYTILIANY.

TpeGoBanus K NOPAAKY H (popMaM KOHTPOJIS 32 NPEAOCTABICHHEM
rocyJapcTBEeHHOI yCJIyrH, B TOM YHCJIe €O CTOPOHbI IPasK/iaH,
HX 00beJHHEeHnil 1 opranu3anui

5.7. KoHTponab 3a WHCHIONHEHMEM AIMHHHCTPATHBHOIO pETJIAMEHTa
BKJIFOYAeT:
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1) mpoBepKy MPOEKTOB TOKyMEHTOB, ITOATOTOBICHHBIX IO pe3yJbTaTam
UCTIONHCHUS aMUHICTPATUBHBIX MPOLENYD;

2) MOHHTOPHHT CPOKOB HCMOJHEHHS aIMAHICTPATHBHEIX ITPOLEAYD-

5.8. Ilpu mpeOCTaBleHHH TOCYIapCTBEHHOW YCIyrH TpaXIaHe, HX
0ObeIMHEHNS ¥ OPTaHU3allii BIIpaBe:

1) sampammBaTe H TIOTydaTh uHGOPMAIIMIO O JIKIA&X, KOTOPBIMH
BBLITIOJTHSIOTCS aJMUHUCTPATUBHEIE IPOIEyPEL, IpeIyCMOTPEHHBIE
AJIMAHUCTPATUBHBIM PETTIAMEHTOM;

2) 3alpallvBaTh K IOJNy4aTh HHQOPMAIMIO O XOAC MPENOCTABICHHA
rOCYJapCTBEHHOMN YCIYTH;

3) ocymecTBIATh NOOBIE [PYrHe NpeayCMOTPEHHBIC JEeHCTBYIOLIUM
3aKOHO/ATENHECTBOM (OPMBI KOHTPOJIA 32 IEATCIBHOCTBIO 0 MPEIOCTABICHUTO
rOCYyHApCTBEHHOM YCIyrH, B TOM YHCNE yYacTBOBATE B OLCHKE KadecTsa
TIpeOCTABIEHHS TOCY AaPCTBEHHON YCIyTH.

5.9. I'paxnane, uX OOBSIMHEHMSA W OpraHW3alldd B Cilydae BBIABJICHASA
(QaKkToB HapyLIEHHsS IOpsKa IPeJOCTABICHUL rOCY/IapCTBEHHOH YCIIyTH WX
HEHA/UIEXKALIEr0 MCHOJNHEHUS AJMAUHMCTPATHBHOIO  PETNIaMCHTa  BIPaBe
oGpaTuThCA C xanoboi B MuHHCTEpCTBO, LIeHTD, M®II.

6. Nocyne6nbiii (BHecyAeGHBIH) MOPSAAOK 00:Ka10BAHHS peleHnH
aeiicTBuii (0e3aedcTBHS) HCIOJHUTEIBHOIO Oprana rocyaapcTBeHHOH
BiaacTd PecniyGauku Anpiresi, IPe10CTABIAIOIET0 FOCYAaPCTBEHHYIO

yeayry, M®II, a Takske UX I0JSKHOCTHBIX JIHL, FOCYAapCTBEHHbIX
rpaIaHCKUX cayxKamux PecnyGaukn Axpires, pabOTHHKOB

WndopManusi 15l 3aHHTEPECOBARHDBIX JIHIL 00 HX NPaBe HA
nocyae6Hoe (BHecyaeOHOe) 00K I0OBaHHE neiicTBuii (6e3aeiicTBusI) M (MIIH)
pelieHuil, NPUHATHIX (OCYIIECTBIEHHbIX) B X0/Ie IPE0CTABICHHS
rocyiapcTBEHHOH yCJIyrd

6.1. BasBUTENs MMeeT IIPaBO IOAaTh Xalofy Ha pemeHus ¥ (WiH)
neiicreus (6esmeiictBrie) MUHHCTEPCTBA, €ro JO/DKHOCTHBIX JIMIL, Ilentpa,
M®LI, ux paboTHHKOB (manee - xajnoba), B TOM YHCIE B nocyne6HOM
(BHECY1eOHOM) TIOPSIKE B CICAYIOIIHUX CIydasX:

1) Hapylenne cpoKa peruCTpalliy 3asBICHNU;

2) HapylIeHHe CPOKa IIPEJOCTaBICHHS TOCY AapCTBEHHOH yCIyTH;

3) tpeboBaHme Yy 3adBUTENS HOKYMCHTOB WA uadopmaryy  11ubo
OCYIIECTBIICHUs JeHCTBHi, Npe/cTaBieHHe HIX OCYHIECTBICHNS KOTOPBIX HE
IIpeayCMOTPEHO HOPMATHBHBIMU NPABOBBIMH aKTaMU Poccuiickoit Penepanud,
HOPMATHBHBIMH  IPABOBBIMH  aKTaMX Peciybnukm ~ Appires, A
IPEIOCTaBIEH S TOCY IapCTBEHHON YCITYTH;

4) oTka3 B IpHeMe JOKYMEHTOB, TPEAOCTABICHHUE  KOTOPhIX
IpeayCMOTPEHO HOPMATUBHBIMU IPaBOBBIMU aKTaMH Poccutickont Denepanuu,
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HOPMATHBHEIMH ~ IIPABOBBIMH  aKTaMH PecriyGnuxu  Agneires, s
IPeJOCTABIEHHS TOCYIapCTBEHHON YCIIYTH, Y 3asBUTCNS,

5) oTka3 B IpPeNOCTaBICHUN rOCyJapCTBEHHON yCIIyTH, €CIU OCHOBAHUS
OTKa3za He IIPeNyCMOTPEHbl (QenepajbHBIMU 3aKOHaMu U IHPUHATBIMA B
COOTBETCTBHY C HAMM MHBIMY HOPMaTHBHBIMH IPaBOBEIMY aKTamu PoccHicKoH
depepaly, 3aKOHAMH ¥ WHBIMH HOPMATHBHBIMHM IIPaBOBBIMA - aKTaMH
PecyOnuky AQbIres,

6) sarpeGoBaHHE C 3asBUTENS IPU NPEIOCTaBICHUH roCyIapCTBEHHOM
YCIyTH ILIATHI, HE MpPEeTyCMOTPEHHON HOPMATHBHBIMM IIPABOBBIMH aKTaMU
Poccuiickoli ®epepanivid, HOPMATUBHBIMK IIPaBOBBIMH aAKTaMH Pecmy6muku
Anrpires;

7) oTKa3 opraHa, IPEOCTABISIONIEr0 TOCYJAPCTBEHHYIO YCIYyry, €O
TOJDKHOCTHBIX JIMI[ B UCIIPABICHMHK JOMyIIEHHBIX UMK ONEYaTOK H oumOoK B
BEITAHHBIX B  pe3yJbTaTe [PEJOCTAaBICHHS TOCYJaPCTBCHHOH  YCIyrH

' IOKyMeHTax JIn00 HapyLIeHHe YCTaHOBJIEHHOIO CPOKa TaKHX HCTIpaBIICHUH;

8) HapyIIeHHe CpOKa MM MOPs/IKa BBaYH JOKYMEHTOB II0 pesyJbTaTaM
TpeNOCTaBIeHIs TOCY JapCTBEHHOM YCIIyTH;

9) mPHOCTAHOBJIEHHME MPENOCTABICHUS TOCYAAPCTBEHHOM YCIYTH, €CIH
OCHOBAHHUS IIPHOCTAHOBJICHUsI HEe IPeTyCMOTPEHBI (e/iepalbHBIMK 3aKOHAMH 1
NIPUHATHIMA B COOTBETCTBHM C HHAMHM HHBIMH HOPMATHBHBIMU IPABOBRIMH
aktamu Poccuiickoii ®enepauuy, 3aKOHaAMH W HWHBIMH HOPMAaTHBHBIMU
paBoBEIME aKkTaMu Pecry6imku AJbires.

10) TpeboBaHUe y 3asABUTEI IPHU IPEIOCTABICHNUH rOCyIapCTBEeHHON UM
MYHHLATIATBHON YCIyrH JOKYMEHTOB WM MH(QOpMAalMH, OTCYyTCTBHE H (nnn)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAMCh IPH IIE€PBOHAYAIBHOM OTKa3e B
npueMe ITOKyMEHTOB, HEOOXOMMMBIX UL MPEAOCTaBICHUST rOCyIapCTBEHHOU
ycIyrH, 1u60 B IPENOCTABIEHUH TOCYJaPCTBEHHOH YCIYTH, 33 MCKIIOUCHHEM
CllydaeB, NPeLyCMOTPEHHBIX HyHKTOM 4 wactd 1 crateu 7 DenepanabHOro
sakoHa «0O0  opraHuzalM¥  INPENOCTaBICHUS  FOCYNapCTBEHHBIX U
MYHHUIUIAIBHBIX YCIyT».

Opranbl rocyAapcTBeHHOM BJIACTH, OPraHU3alHu H
YIOJIHOMOYEHHbIE HA PACCMOTPEHHE JKAJ00bI JTHIA, KOTOPHIM MOMKET OBITH
HANpaBJIeHA 3KaJ106a 3asiBUTeIs B locyieGHOM (BHecyneOHOM) nopsAKe

6.2. KanoGa mojaeTci B NHCHMEHHOM (opme Ha OyMaj)XHOM HOCUTENe
WIH B JJIEKTPOHHOH (opMe:

1) Ha pemenus, neitcTBus (6e3nelcTBHE) TOCY JAPCTBEHHBIX IPAKAAHCKAX
CIIyXaIlAX ¥ Apyrux paboTHAKOB MUHHCTEpCTBa - B MHHHCTEPCTBO Ha MM
MuHucTpa;

2) Ha pemrenne Munuctpa — B Kabuner Munuctpos PecryGivku Anpirest
na uMs [Ipembep-muHuCTpa PecyOnuku Anpires;

3) Ha pentenus u jeiictBus (Gesnelicteue) paborHuka ML - nupexTopy
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M®I], Ha pemenns u nedcrBus (Gesnedictsme) mupekropa MOPIL - B
MUHKUCTEPCTBO;

4) Ha pemenus wu pfedcreus (Gesmelicteme) paGorHuka Ilentpa -
mupexropy LleHTpa, Ha pereHus U JeHCTBHA (GesmeticTBue) AupexTopa LieHTpa
- B MUHHUCTEPCTBO.

6.3. 3asBUTENHM BIpaBe MOJATh KanoOy Ha TOCYAApCTBEHHBIX A3BIKAX
PecmyGmuxu AbIres.

6.4. OTBeTsl Ha JXaJoOBl JAIOTCS Ha s3blke obpamieHus. B cmydae
HEBO3MOXXHOCTH  JlaThb OTBET Ha s3bIKe OOpallgHMs  HCIOJb3yeTcs
rOCYIapCTBEHHEIH 361K Poccuiickoit Oeneparyu.

Cnoco0nl uH(pOpMHUPOBaHHS 3asiBUTEJIEH 0 OPSIIKe NOAAYH H
paccMoTpenus anoGbl, B TOM YHcIIe ¢ Henojb3oBannem Equnoro
noprajna, PernoHajbHOro moprajia

6.5. HMudopmamus O MOpAAKE TMOJNAYU U PaCCMOTPEHHA JKaI00BI
pasMelaercs Ha WMH(GOPMAIMOHHBIX CTEHAaX B MeCTax IIPeJOCTaBICHHU
TOCyZapcTBEHHOM  yciyrd, Ha odumuanbHOM —caiite  MUHHCTEpCTBa,
(www.adygheya.ru), sHa Exusom noprane, PernoHampHOM HOpTalie, a TaKXKe
MOJeT OBITh COOOIIEHA 3asBHUTENI0 B YCTHOW (IpHU JWYHOM IIpHEME HIH IO
Tenedony) u (MIH) B THCEMEHHON QopMe.

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOIIUX NOPSIOK
pocyaebHoro (BHecyaeGHOro) 00:Ka10BaHHs PELIEHHH U IeACTBHH
(Ge3neiicTBHSI) OpraHa, NpeJoCTABJSIONIEr0 rOCyapCTBEHHYIO YCIYTY,
a TAKIKe ero J0J’KHOCTHBIX JIHI

6.6. OTHOIIEHMS, BO3HUKAIOIIKE B CBA3U C JOCYNeOHBIM (BHECYIEOHBIM)
o0xaloBaHHEM pelleHui ¥ aelcTBuil (OespmelicTBhs) MuHHCTEPCTBA, €roO
HOKHOCTHBIX Jmn, lLleHtpa, ero pabotHukoB, MO®ILI[, ero pabOTHUKOB
PEryIUpPYIOTCS ClIeyIOIMUMH HOPMaTHBHEIMHA TPABOBBIMYU aKTaAMHU:

DepepanbueiM - 3akoHOM  «O0  OpraHuzaluMu  IPEIOCTaBICHUS
TOCYJapCTBEHHBIX U MYHULIUIIATIBHEIX YCIYT»;

noctaHoBlieHreM IIpasutensctBa Poccuiickoit Menepanun ot 16 asrycra
2012 roma Ne 840 «O mopsiaxe mojaYy ¥ PacCMOTPEHUs kKajod Ha pelIeHus U
meiicteus (GesneiicTBre) (emepanbHbIX OPraHOB MCIIONHUTENBHOM BIaCTH U UX
IOJDKHOCTHBIX JIHI, PelepalibHbIX TOCYIaPCTBEHHBIX CIyKallHX, TOJDKHOCTHBIX
JIAL[ TOCYJAPCTBEHHBIX BHEOIOKETHBIX dounoB Poccuiickoit Penepanvu, a
TaK)Ke TOCYNapCTBEHHBIX KOpIIOpalMi, HaJIeleHHBIX B COOTBETCTBUH C
benepalbHBIMU 3aKOHaMH ITOJTHOMOYHSMU 1o TIPEOCTaBICHUIO
rOCYyJapCTBEHHBIX YCIAyr B YCTAaHOBIEHHOH cdepe HeATeNbHOCTH, W HX
IOJKHOCTHBIX JIMI[, OPraHM3alluii, MPeIyCMOTPEHHBIX 4acThio 1.1 crarthu 16
®enepanproro 3axkoHa «O6 opraHH3alUy IPEJIOCTABIECHHS TOCYIaPCTBCHHBIX U
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MyHHUIUIIANBHBIX YCIyTr», U UX pabOTHWKOB, & TaK)Ke MHOTO(YHKIHOHAIBHBIX
LEHTPOB TPEIOCTABNCH)A TOCYIapCTBEHHBIX W MYyHHUIMNANBHBIX yCIyT A HUX
pabOTHHKOBY;

3axonoM PecryOnuku Appired or 31 mapTa 1994 roma Ne 74-1 «O
s3BIKaX HapooB PecyOnuku Anpiresy».

6.7. VladopmMarysi, yKasaHHas B HACTOSIIEM pas3/efle, pasMeIiaeTcs Ha
EnusoM mopTaiie, PernoHaibHOM NopTaje.
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ITpunoxxenne Neo 1

K AIMMHHCTPAaTHBHOMY PETJIAMEHTY
MHuHACTEPCTBA TPyJAa H COIHAIBHOIO Pa3BUTHS
PecriyGrnuky ARBITes IPEROCTABICHHA
rocyaapcTBeHHO yenyru «HasHaueHHe ¥ BRILIATA
€IKEMECTIHOTO TTOCOOHS HETPYIOCHOCOOHBIM
yreHaMm ceMb 3Kc-1 aBel PeciyOnuky ABIres

MuHHCTpY TpyAa W COLMANBHOTO pPasBUTHA Pecniybnuxu
Anpires®

Tupexropy I'KY PA «llentp Tpyza u COLIMAIBPHON 3aLIUTEI
nacenennsy (punuana entpa mo )**

Tp.
g (aMmnus, ¥Ms, OTIECTBO 3asBUTENA)
Jata poxneHus
Anppec:
Iacmopt: cepust HOMED
Brian (keM, KOTa):
CHWIC
TenedoH

3asiBJjIeHHE

B cooTseTcTBa ¢ uacTsmu 3-3.1 crathm 14 3axona PecrmyGmmku Ampirest OT 6 HIONA
2007 1. Ne 102 «O I'nmase PecryOnuku Anbires IpoILy:

D HasHauuTh* MHE eXKeMECSIHOe Hocobne

2) BBIIIJIATY €KEMECSIHOTO TOCOOUST
(TIpHOCTaHOBHUTH, BOCCTAHOBUTB, TIPEKPaTHUTh)

3) HW3MEHHTD JaHHbIE (YKa3aTh KaKue)

B CBSI3H C

BrImiaTy exeMecsqHOro HocoOus POIy IPOX3BOIUTE (BBIOpaTh HYXXHOE):
Yepe3 OpraHi3aliio OYTOBOM CBA3U 110 MECTY

(perucTpaumy, GaKTHIECKOTO NPOKABAHIS)

1O afipecy:
qepe3 KpeauTHOC VIPEXKACHHUC
Ha CUCT
20 T
(maTa) (riopmuich

3aABUTEIIA)

BagBlIcHHC ¢ HEOOXOIMMBIMH JOKYMEHTAMH I[OCTYNHIO B MUHHCTEPCTBO Tpyna H
COIMANBHOTO pa3BUTHs PecmybauKky AnbIres

20 T. ¥ 3apETUCTPUPOBAHO MOA No

CrenaimucT

(noAnxCh, VHULKATEL ¥ QaMEITHS yTIOTHOMOYEHHOTO JTHIIA)
* IIpx T10a4€e 3asIBICHHA O Ha3zHAUCHUH €XECMECAYHOTO mocobus

*ok IpH Hojade 3adBiICHHA O TIPHOCTAHOBJICHNH, BOCCTaHOBJIEHUH, IPCKPALIECHNAH BHIIIIATEI
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€XKEMECCAYHOTO 1'[00061/15{, 06 u3MeHeHNH JaHHBIX HOTydaTeiil

IMpunoxenue Ne 2

K AJIMAHUCTPATABHOMY PETTIaMEHTY
MUHHACTEPCTBA TPY/Ia ¥ CONUATBFHOrO Pa3sBUTHA
PecnyGiiky AZRpIrest TIPEAOCTABICHNSL
TOCYIapCTBEHHOH YCITYTH «Haznayenue ¥ BbILIATA
EKEMECSIHOTIO OCOOUS HETPYAOCTIOCOOHBIM
grenaM ceMb 3kc-1 TaBsl PecrryOmuKy AIBres»

Ha 6nanke nmucoMa MUHHCTEPCTBA

Jlata, ucxonamui N (HANMEHOBAHHE U aIPEC 3asIBATEIL)

YBeaoMiieHHE

00 oTKa3e B mpHeMe JOKyMEHTOB, He0OX0ANMBIX /LISl
NPefoCTABJIECHHS FOCYIAPCTBEHHOM yCIyra

B COOTBETCTBMH C AJIMHHHCTDAaTUBHBIM periiaMeHToM MuHHCTEpCTBa TpyAa H
COLMATBHOTO pasBuTHs PecmyOnuky AJpIres NpenoCTaBIeHHs rOCyJapCTBECHHOM YCIYTH
«HasHauenye ¥ BBIIIATA €KEMECSUHOro MOCOOHsS HETPYAOCHOCOOHBIM WICHaM CEMBU IKC-
Inael  PecmyOnuku AfpITes», YTBEPKICHHOIO IIPHUKA3OM MunuctepcTBa TpyAa H
COIMANBHOTO pasBuUTHs PecryOmukn Anbiress oT 2019 1. Ne (nanee -
AIMHHHECTPATUBHEI PETTIaMEHT) B IPHEME JOKYMEHTOB, HEOOXOAMMBIX JUIS IPENOCTaBICHUS
rocyJIapcTBEHHOHN yCIIyTH,

I'p.

(bamumas, WM, OTYECTBO 3aABUTEIIA)
10 3a54BJICHHIO OT

OTKa3aHO TI0 CIEAYIONEMY OCHOBAHHIO (YKa3aTh Hy)XHOE):

JlaHHOE pelIeHre MOXKET OBITh 06XaI0BaHO B JOCyneOHOM TIOpPSIKE ITyTeM OOpalieHHA
K MUHHCTPY TpyAa U COIHAIBHOIO Pa3sBUTHS Pecrybnuky AJpITes WM B CyNl B IIODAZKE,
yCTAaHOBJIEHHOM 3aKOHOJATEIECTBOM Poccuiickoit Denepanui.

Munuctp (3aMeCTHTEND)

(TTOACH) (M.0. dbammus)
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ITpunoxenue Ne 3

K AZIMHHACTPATUBHOMY PETTIaMEHTY
MunucTepeTBa TPya B COLUAIBHOTO Pa3BUTHA
PecnyGiuku AQpIres IpeIOCTaBICHAS
rocyaapcTBeHHOHU ycnyTH «HasHadeHHe | BhIILIATa
EIKEMECSIHOTO TIOCOOHS HETPYIOCIIOCOOHBIM
yeHaM ceMbH 3Kc-1 maBsl PecryOnuka AnpIres

MuHRCTEpCTBO TPYAA H COUATBHOI0 Pa3sBUTHH
PecmyOiuxu Agpires

Pemenue

20 T. No

O esxeMeCSIHOM IT0COGHN HETPYAOCHOCOOHOMY Y/IEHY CeMbH
ske-I'imaBpl PecniyGinku Anpires™

B cootBercTBHN ¢ dacTamu 3-3.1 crartem 14 3axona PecrmyOnuku Afpres OT 6 MO
2007 r. Ne102 «O T'maBe PecnyGnuxwe Appiresy», llopsaxkoM HasHa4e€HHMS W BBIIIATHI
EIKEMECSIHOTO OCOOHS HeTPYIOCTIOCOOHBIM WieHaM ceMbH 3KC-1 n1aBbl Pecry6muky Anbired,
yTBEPXKIEHHOro HocTaHoBneHneM Kabunera MuHHCTPOB Pecybnuku Agmpirest OT 5 aBrycra
2013 1. Ne 176,

I'p.

(bamuHst, MM, OTIECTBO 3aABUTEIIS)
Jata poxnenust

Ilacmopt Brinan

(cepus, HOMED) (xeM, KoTI2)

Anpec

CHUIIC

Haszuauutp** exeMecssuHoe mocodue
B pasMepe
c 20 T. o 20 T.

Munwuctp (3amectuTens MUHACTpa)
MecTo 14 nedyatu

HauansHuK oTACHA

Crenumanuct

* nasee - eXeMecIIHoe Tocobue
*#* B cTydae TIPUHSATHS HHOTO PEUTCHHS (IIEPECUUTAT pasMep, IPEKPaTHTh, BOCCTAHOBUTE
BBIIIJIATY) YKA3BIBACTCS IIPHHATOE PEIICHHS
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Ipunoxenue Ne 4

K AIMHMHHACTPAaTHUBHOMY PErTIaMECHTY
MuHHCTEpCTBA TPYa ¥ COLMATBHOTO PA3BUTHS
PecriyGuky AZpIrest IpeioCTaBICHA
rOCyAapCTBEHHOU ycnyTH «HasHadeHHe U BhIIIaTa
e/KEMECSTIHOTO TIOCOGHS HETPYI0CTIOCOOHBIM
yeHaM ceMbH dKc-1 maBsl PecriyOnuku AbIres

MHHHCTEPCTBO TPYAA H COIHAIBHOI0 Pa3BUTHS
PecnyOnuKkH AibIrest

Hopy4enne

20 T. Ne

BTI'KY PA «lleHTp Tpyla ¥ CONMAILHON 3aIMHUTHl HACCICHI? (dmmmana IenTpa 1o )

(pationy, ropony)
B cOOTBETCTBHE ¢ uacTsamu 3-3.1 cratem 14 3akona PecmyGmuku Anpirest OT 6 HIONA
2007 1. Ne102 «O TnaBe PecnyOmuku Anpires», IlopsmkoMm Ha3sHaYeHHWs U BBILIATHL
EIKEMECIIHOTO TTOCOOHMS HETPYAOCTIOCOGHBIM WIIEHAM CEMBH KC-1 JIaBhI PecniyOnuxu Apnsires,

YTBEPIKAEHHOrO mocTaHOBIeHHeM Kabunera Munmctpos PecryOiuku Anpres OT 5 aBrycra
2013 1. Ne 176,

I'p.
d (pamunus, ¥Mst, OTHECTBO 3aABHUTEIIS)
Jata poxaeHus
[Tacopt Bripan
(cepmst, HOMED) (xem, KO 1a)
Anpec
CHUIJIC

BEIDIaUuBars ** eKeMecadHOe I[0COGHE HETPYHOCIOCOOHOMY WIEHY CeMbH 9KC-1TaBEbl
PeciyOnmuxu Anpires

B pasMepe

c 20 I. o 20 T.

BrImiary IpOM3BOIUTE™:

qepe3 OpranM3aniio GeaepanbHoi MOYTOBOM CBA3H IO alpecy:

yepe3 KpeIUTHOE YUPEKIACHHE
Ha CUeT

Munuctp (3amecTHTENs MUHHCTpA)
MecTo Juist Ie4aTi
HawanmpHHEK OTACTA
Cnenmamuct
* yKa3pIBAeTCA HYKHOS
#% g cyuae IPUHATHS HHOTO pemeHus (MPEKPaTHTh BBILIATY, BOCCTAHOBHUTB)
yKa3pIBaeTCs IPUHATOE PEIICHIE
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TIpunoxenue Ne 5

K AIIMAHUCTPATUBHOMY PEIVIAMEHTY
MuHHCTEpCTBA TPYJIAa X COLMATIBHOTO Pa3BUTHS
PecrryOnuky ARpIres IIpenoCTaBIeHUS
rocynapcTBeHHoi yenyru «HasHayenwe u BBIIIATa
€KEMECTIHOTO OCOOHS HETPYIOCTIOCOOHBIM
yIeHaM CeMbH dKC-I J1aBbl PecrryOnuky Anpires»

MHUHHCTEPCTBO TPY/A H COUHAJILHOI0 Pa3BUTHSA
Pecny6inku Agpirest

Penrenne

20 T. Ne

O0 oTka3ze B IPEAOCTABJICHUH TOCYAaPCTBEHHOH YCIyTrH

B COOTBETCTBMH ¢ 4acThiO ____ 3akoHa Pecmy6muxu Ansires ot 6 monsa 2007 r. Ne 102
«O T'nae Pecry6muku Anpirest», [lopsaKoM Ha3HAYeHHS U BEIILIATHI €XKEMECTIHOTO MOCOOHS
HETPYHOCHOCOOHBIM wWieHaM ceMbH Okc-ImaBel PecnyOmukm  Aspires, yTBEPXKICHHOTO
nocranoBnenneM Kabunera Munucrpos PecriyGiiku Aznpires ot 5 asrycta 2013 1. Ne 176,

I'p.

(bamunwst, UM, OTIECTBO 3asBUTENA)
Jlata poxxeHus

[Tacmiopt Brinan

(cepust, HOMeD) (xem, xorza)

Anpec

CHUIJIC

Jlara mocTyIIeHus: JOKyMEHTOB B MEHHCTEPCTBO
OTKa3aTh B NIPEJOCTABIEHHH TOCYIapCTBEHHOHM YCIYTH IO CNEXYIOIEMY (MM) OCHOBAHHIO
(sm):

Mumnuctp (3aMecTHTeNs MUHHCTpa)

Mecto miig oeyaTu

HauansHuk otnena
Cuennaiucty




