MUVHUCTEPCTBO TPYIA 1 COLIMAJIbHOI'O PA3BUTHA
PECITYBJIMKH A ABITESA

I[TPUKA3
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r. Maiikon

O BHeceHHU U3MEHEHHUH B IIprUka3 MUHHCTEpCTBA TPyAa U COIUAIBHOTO Pa3BUTHSA
Pecmybmuku Anpires: «O6 yTBepKIeHUH AIMUHHUCTPATUBHOTO pPerjlaMeHTa
MuHucTepcTBa TPYIa U COLMANBbHOrO pa3Butus PecriyOnuku Anpires
MPENOCTABIIEHMS TOCYAApCTBEHHOM yenyru «Haznaduenue u BbIIaTa
JIOTIOJIHUTETEHOTO €XKeMECSIHOI0 MaTepHaIbHOT0 00ecTiedeH s 3a 0CO0bIe
3aciyru nepel PecrryOnmkoit ApIres»

B nensax npuBenenus B COOTBETCTBHE ¢ DenepanbHbIM 3aKOHOM OT 27 HIOJS
2010 roma Ne 210-®3 «O6 opraHdzauyy IMPEeIOCTABICHUS TOCYAApPCTBEHHBIX H
MYHUIMIANBHBIX YCIyT» M nocTaHoBieHrneM Kabunera MunuctpoB PecryOnuku
Ansirest or 28 siHBaps 2019 roma Ne 18 «O HexoTopbix Bompocax pa3paboTKH U
YTBEP)KIOEHUS  UCIOJIHUTENbHBIMA  OpPraHaMd  TOCYJapCTBEHHOW  BacTH
Pecriybinku  Appiress  aAMUHHCTPAaTUBHBIX — PETJIAMEHTOB  OCYILECTBIICHHS
PETMOHANBHOTO TOCYapCTBEHHOTO KOHTpOds (Han3opa) U aIMUHHUCTPATUBHBIX
PETIIaMEHTOB IIPeOCTaBIEHHS TOCYJAPCTBEHHBIX YCIIYT

ITPUKA3bIBatO:

1. Brectu B mnpuka3 MunuctepcTBa Tpyla U COIHANBEHOTO Pa3BUTHSA
PeciyOnmuxu Aneires ot 27 deppans 2012 roma Ne38 «O6 yTBep)AcCHHH
AIIMUHHCTPaTUBHOrO peryiaMeHTa MUHHCTEePCTBa TPyAa U COIHAIBHOTO Pa3BUTHS
Pecrybmuku Ajpirest IpefoCTaBlIeHNs rocyiapcTBeHHOM yenyru «HasHadenne u
BBIIJIATa JOIIOJHUTENLHOTO €XEeMECSYHOTO MaTepHabHOTO OfeCTieUeHns 3a
oco0ble 3acayru nepef PecnyOnukoit Ampiresd CIIeAyIONHe H3MEHEHHUS:

1) B mpeambyne mpukaza ciosa «oT 12 wmroms 2011 roma Ne 138 «O
pa3pa0oTKe U YTBEPXKASHWU HCIOJHUTEIBHBIMA OpraHaMu TOCyIapCTBEHHOM
BnacTu PecrmyOmuku Agpiress aIMUHUCTPATHBHBIX PETJIAMEHTOB HCIIONIHEHHS
rOCYJJapCTBEHHBIX (DYHKIMH U aIMHHUCTPATUBHBIX PETJIAMEHTOB IPEIOCTABICHHUS
TOCYJapCTBEHHBIX YCIyIr» 3aMEHUTH CIIOBaMHU «OT 28 sHBaps 2019 romga Ne 18 «O
HEKOTOPBIX BOIIPOCAX Pa3paOOTKU W YTBEPKACHUS UCIOIHUTEIBHBIMUA OpraHaMu
rocyapCTBeHHOM BiacTy PecnyOnuku Anbires aqMUHNCTPAaTUBHEIX PETJIaMEHTOB



OCYHIECTBICHMSI PErHOHAIBHOTO TOCYAapCTBEHHOIO KOHTpoys (Haa3opa) W
aJMUHHMCTPATUBHEIX PETTaMEHTOB IPEJOCTaBJICHUS TOCYJAapPCTBEHHBIX YCIIyI»
(Cobpanue 3akoHOAaTENBCTBA PecyOnuku Anpires, 2019, Ne 1)»;

2) TOpUIOXKEHWE K MpHKa3sy W3TOKHATP B HOBOW peJaKIMM COIVIACHO
NPUTOKEHUIO K HACTOALIEMY IIPUKA3Y.

2. NudopManiioHHO-TIPaBOBOMY OTIEINY:

- obecrednTh pa3MellieHde HacTOSIIero TpHKasa Ha OGHIHAIbHOM
HMHTEPHET-CaliTe UCIIOIHUTENEHBIX OPraHoB rOCYJapCTBEHHOM BiacTi Pecnybiauku
Anpires;

- HallpaBUTh HACTOSIIUHN MpuKa3 AN oryOnuKoBaHuA B raseTsl «CoBeTcKas
Anpires»,  «AmpIr>  MakbB» W exeMmecsuHoMm — cGopumke — «CoGpanue
3aKOHOJAaTenbcTBa PecryOnuku Anpiresn.

3. KoHTpOMb 3a UCITOJTHEHHEM HACTOSINEro NpuKasza BO3JOXKUTH Ha EPBOTO
3aMecTHTeNss MUuHHCTpa TpyAa U COUMAIIBHOTO pa3BUTHs PecyOnuku A pires.

4. Hacrosmuil npuKa3 BCTYNAET B CHIIY MO UCTEUEHHHW 7 AHEH CO AHA ero
O(UIMATEHOTO OITyOIIMKOBAHUS.
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AIMUHUCTpaTUBHBIA periiaMenT
MuHKCTepCTBa TPY/Ia U COLMANBLHOTrO pa3BUTHs PecryOnuku Anpires
MIPEOCTABIICHUS TOCYAapCTBEHHOM yciyru «HaznaueHue U BEIIIATa
JOTIOTHATETHHOTO €XXEeMECSIHOT0 MaTepHalbHOr0 00ecIiede s
3a ocobOsle 3acityru nepen PecrmyOnukoit Ansiresy

I. O0mue nosoxxkeuus

HpeuMeT pery/JinpoBanusgs aIMHHHCTPAaTHBHOIO perjaMenTa

1.1. AoMUHUCTpaTHUBHEIM pernaMeHT MuHHCTepCcTBa TpyAa B COLUATBHOTO
pazsutus PecryOnuku AJpires mpefoCTaBlieHHss TOCYIapCTBEHHOH VCIIYTH
«Ha3nauenre u BbIILIATa JOIOJHUTENHHOTO EXEMECSUHOTO MATEPHATILHOTO
obecriedenust 3a ocoOble 3acimyru nepen Pecmybmukoit Apnpires» (mamee -
AIIMUHHMCTpPATUBHBIM  pErjaMeHT) OIpelersieT CTaHAapT IPeHOCTaBJICHHS
TOCYIAapCTBEHHOM YCIyr'M MO Ha3HAUYEHWIO U BHIILIATE JIOMOJHHTEIHHOTO
€XEMEeCSMHOrO0 MaTepualbHOro obecredeHUs 3a o0OcoOble 3aciiyTW IIepen
Pecrybnuiko#t Anpires (najiee - rocyiapCTBEHHAs yCIIyTra), U YCTAHABINBAET CPOKH
M TIOCIEeNOBATENBbHOCTh, QJMHUHHUCTPAaTUBHBIX NpOLENyp M IeHCTBUM Tipu
IIPETOCTaBICHUH I'OCYIaPCTBEHHOMN YCIyTH.

Kpyr 3asiButesei

1.2. IlomydaTenssMH TOCYZApCTBEHHOH yciyru (najee - 3asBHTENb,
3asBUTENH) SBIAIOTCA rpaxraHe Poccuiickoit Denepanmy, UMeEOIKAE MPaBo Ha
JIOTIONIHUTENIbHOE oOecredeHe B COOTBETCTBHU ¢ 3aKOHOM PecmyOnuku Abires
ot 24 utosis 2009 roga Ne 281 «O [OMONHUTENBHOM €KEMECIIHOM MaTepHUaTbEHOM
ofecriedeHuu 3a ocoObIe 3aciyry nepen PecryOnukoi Anpiresd (nanee - 3aKOH) U
ofOpaTuBIIMEeCS € NMHUCHMEHHBIM 3asBJIEHHEM O Ha3HAUEHWH JOTOJIHUTEIBHOTO



€XEeMEeCSYHOIO0 MaTepHalbHOro obecliedeHuss 3a OcCOoOBle 3aciyTd Tepen
Pecnybnukoit Anpirest (nanee COOTBETCTBEHHO - JOIOJTHHUTENbHOE olecredueHue,
3asgBJIEHUE O TIPEIOCTaBIEHUH I'OCYJapCTBEHHON YCIyTH).

1.3. Ot uMeHu 3asBUTENIEH 3asBICHUS O [IPEJOCTABICHUH TOCYIapCTBEHHON
yCIyTH BIIpaBe I10/1aBaTh OIEKyHbl HEJEeCHOCOOHBIX TPaXIaH, MOMCUYUTEIH
rpakaaH, OIpPaHMYEHHBIX B JI€ECHOCOOHOCTH, NPEACTaBUTENH, NCHCTBYIOIIME B
CIUTy TIOJTHOMOYHUH, OCHOBaHHBIX Ha JIOBEPEHHOCTH.

TpeGoBanns k nopsiaky HHGOPMHPOBAHHSA O MPEXOCTABIEHUH
rocyJapcTBEHHOH yCJayru

1.4. MadopmupoBaHre IO BONpOCaM IIPEOCTABICHHs TOCYNAPCTBEHHOMN
YCIIyTH, CBEIEHUH O XOJ€ IIPEIOCTaBICHUS YKa3aHHOHU YCIYTH OCYIIECTBISETCS:

Ha oduiuanbHOM calfiTe WCIONHHUTENBHBIX OPraHOB TI'OCYAapCTBEHHOM
Bractu Pecrmybmuku Agppires B cetd «VHTeprer» (www.adygheya.ru) (manee —
O(WLIMANbHEIH CalfT);

B (enepaspHON TrocymapcTBEHHONH WHGOPMAIMOHHON cucTeMe «EIuHBIN
mopTan  TOCYJapCTBEHHBIX M MyHUIMNAIbHBIX  ycuyr  (DyHKIu#)»
(www.gosuslugi.ru) (nanee - Equnsiit mopran);

B rOCY[apCTBEHHON HH(OpMaLMOHHON cucTteMe «PerHOHANBHBIM MmopTa
rOCy[JapCTBEHHBIX  ycnyr (QyHkimi) PecrmyGnuku  Agsires  (namee —
PernonansHEI# nIOpTAN);

Ha WHQOPMALMOHHBIX CTEHAAaX B IOMeLIeHWsX MUHHUCTEPCTBA Tpyda H
colMalnpHOro pasButus Pecmybmuku Anpiress (manee - MUHHCTEPCTBO),
rOCy1apCTBEHHOIO Ka3eHHOro yupexaeHus PecryOonuku Appires «Lentp Tpyza u
COLUMANTBHON 3aIUMThl HaceleHWs» H ero ¢uiauanos (manee - Llentp)»,
MHOroQpyHKIIMOHAIPHOTO ~ IIeHTpa  MPEJOCTaBIEHHUS TOCYHAPCTBEHHAIX |
MYHHULIHUNAIBHBIX yCIyT (manee — MOLI);

o TesreoHy.

1.5. Copasounas uH(pOpManus (MecTa HAaXOXIECHUS U Tpaduku pabGoTHl,
anpeca OQUIMAIBHEIX CalTOB W SJIEKTPOHHOM ITOYTHI, CIIPaBOUHEBIE TeIe(OHBI)
pasMennaercs Ha HHQOPMALMOHHBIX CTEHJIAX B IIOMEIIECHUSX MUHHCTEPCTBA,
lentpa, M®LI, Ha odunuansHOM calite, Ha ExuHoM mnoprtane, PernoHansHoM
HopTaie, B roCyJapCTBEHHON HH(MOPMAIIMOHHOM cucTeMe «PernoHanbHelil peecTp
rOCyHapCTBeHHBIX ycuyr (Qynkuumi) Pecnybmuxku Agppires» (manee -
PErHOHANIBHBIN peecTp).

II. Crangapr npexocTaB/ieHHs rOCYJAPCTBEHHOM YCJIyrH

HanmeHoBaHHe rocyiapcTBeHHO# ycayru



2.1. HauMeHoBaHHe rocyfapcTBeHHOH yciuyrd — «HasHaueHnue H BbIIIaTa
IOOTIOTHUTENIEHOTO €XKEMECSIHOr0 MaTepUaibHOro obecledeHus 3a 0coOble
3aciyru nepen PecrmyOnuxoit Aneires».

HanmenoBanue opraHa, npeaoCTaB/Jasa01ero rocyiapCcrseHuyo yciyry

2.2. 'ocymapcTBeHHas yciayra IpeoCTaBisIeTCs:

B YaCTH Ha3Ha4YeHUs JONOJIHUTEIHLHOro obecriedeHns - MUHHUCTEPCTBOM;

B YaCTH MpHeMa JOKYMEHTOB Ha IPEI0CTaBIeHUe rOCyIapCTBEHHON yCIyTH
1 BBIILIATHI TOTIOJTHUTENBHOTO obecreuerHus - LleHTpoMm.

2.3. B mpenocTaBieHUM TOCYNAapCTBEHHONW YCIYyTW HE Y4aCTBYIOT HWHBIE
Oprasbl ¥ OpraHU3alku.

2.4. 3anpeniaetcs TpeOOBaTh OT IPaXk[aH OCYIISCTBIEHUS ISHCTBUM, B TOM
YHCJIE COTJIaCOBaHUM, HEOOXOAUMBIX JUISl TIOIY4YE€HHS I'OCYIapCTBEHHOM YCIYyTH U
CBSI3aHHBIX C OOpaIlleHHEeM B UHBIE T'OCYJIapCTBEHHBIE OpraHbl U OpraHH3alllH, 32
UCKIIFOYEHUEM IIONY4YEeHHUsI yCiyr, BKIIOUeHHbIX B [lepeuyeHn yciyr, KoTopsie
SBISIOTCA ~ HEOOXOAWMBIMH M 00s3aTeNpHBIMH IS IIPEJOCTaBICHUS
UCTIOJHUTENbHBIMA OpraHaMH TOCyNapCTBEHHOH BiiacTh Pecrybnmukm Anwires
rOCYIapCTBEHHBIX YCIYT U MPENOCTaBIIOTCS OpraHU3allusIMy, YIaCTBYIOIINMH B
NIPEIOCTaBICHUN TOCYIapCTBEHHBIX YCIYT, YTBEPXKACHHBIM IOCTAHOBICHUEM
Kaburera MunuctpoB Pecmybmuku Anpirest ot 15 Hosi0ps 2011 roma Ne 230 «O
IlepeuHe yciyr, KOTOpBIE SIBISIIOTCS HEOOXOOUMBIMU W 00S3aTEJBHBIMH IS
NpPEAOCTABICHUS  HCHOJNHUTENBHBIMA  OpraHaMu TOCYJapCTBEHHOMW  BIIACTH
Pecrmybmuku ~ Afpiress  TOCyZapCTBEHHBIX  YCIYT H  TIPEHOCTABISIOTCS
OpraHM3allUsAMH, YUYACTBYIOIIMMH B IPENOCTABICHUN FOCYJAPCTBEHHBIX YCIYT.

Onucanue pe3yiabTaTta NpeaocCTaBjicHus I‘O(‘,yllapCTBeHHOﬁ YCJIyru

2.5. Pe3ynbTatoM MNpPEAOCTaBIECHUS TI'OCYJAPCTBEHHOH YCIYTH SBISIOTCS
IIPEOCTABICHUE TOCYAApCTBEHHOM yCIyrW Ju0O0 OTKa3 B IPEJOCTaBICHUAN
rOCyIapCTBEHHOHN YCIyTH.

Cpox npegocTtaBiieHHs] FOCYAapCTBEHHON yCIyTrH

2.6. MakcuManpHO IOIyCTHMBIM CpPOK JUIS PacCMOTPEeHMs 3asBICHHSI O
IIPEIOCTABICHUM IOCYNAPCTBEHHOM YCIYyT¥ WIIM NPUHSTHS PelIeHHus o0 OTKase B
[IPEOCTABICHUH FOCYLapCTBEHHON YCIYI'M HEe MOXeET NpeBbiniath 30 QHeH co qHs
NOCTYIUICHUS 3asBIEHMS U BceX HEOOXOIMMBIX JOKYMEHTOB. [Ipr HEOOX0IUMOCTH
UCTpeOOBaHHUS TOIIOIHUTEIBHONH HHPOPMAIIUH, TOATBEP)KIA0IIeH JOCTOBEPHOCTD
IIPE/ICTABIEHHBIX JOKYMEHTOB, CPOK paCCMOTPEHMS 3asBJICHHS IPOAJIeBacTCs



pemenreM Munanctpa Ha 30 [Hed. YBeIOMIIEHHE O IMPOUIEHUH CpPOKa
paccMOTpEHHUS 3asBICHUS HANpaBiseTCs 3asABUTENIO B TE4YeHHE S5 JHEH Iocie
TIPUHSTUSI PELLISHUS.

Komus pemrennst 06 oTkase B Ha3HAYEHUH JONOIHUTENIHHOIO OOECIeUeHU]
HAIIPABJISICTCSI 3asBUTEIIIO B TE€UEHUE 5 THEH CO JHS IIPUHATUS PEIICHUS.

B Teuenme 10 mHel co nHSA BCTYIIEHUS B CWIIy ykasa I naBel Pecrrybnuku
Afpires O Ha3HAYeHWH JOIOJHUTEIBPHOTO obecnedeHus MUHUCTEPCTBO
obopMiseT W HaOpaBiseT MOpPydYeHHE Ha BBHIUIATY JOIOJHUTEIHHOIO
obecreyerust B LIeHTp MO MeCTy JKUTENLCTBa MONydarens, a TakkKe yBEAOMJISET
HOJydaTelsi B MUChbMEHHOU (hopMe 0 HasHauYeHNH JOIOJIHUTEIEHOTO 00eCIIeUeHs.

2.7. B ciydae mpencTaBlieHUs 3asBIIEHHS U BCEX JOKYMEHTOB, 0OSI3aHHOCTE
M0 TIPEICTABICHUIO KOTOPBIX BO3JIOXKEHa Ha TpaxJaHWHA, U JOKYMEHTOB,
HaxXOSIIUXCS B PacloOpsDKEHUM MHBIX OPTraHOB, MPEACTABICHHBIX T'PaXJTaHUHOM
no cobctBeHHOW wuHMIMaTHBe dYepe3 MOIl, cpok TPHHATHS pemeHus o
IPEeIOCTaBICHNN TOCYHapCTBEHHOM YCIyrd uiu o0 OTKasze B ee NpeIOCTaBICHUN
UCYUCISLETCS ¢O AHA uX nepegadu u3 ML B MununcrepcTBo.

HopmaTuBHBIE IPaBOBbIe aKThl, peryJIHPYIOLIHe NPeJoCTABJeHHE
rocyAapcTBeHHOH yCcayTH

2.8. IlepeueHp HOPMAaTHBHBIX IPaBOBBIX aKTOB, PETyNUPYIOIIHX
IPefOCTaBlIeHHe TOCYJapCTBEHHOM ycioyrn (C yKa3aHWeM HX pPEKBU3HTOB U
HCTOYHUKOB OGMUIHANBLHOIO OIyOJIMKOBaHWS), pa3MelaeTcs Ha OQHIMAILHOM
caiiTe, B perMOHaIIBHOM peecTpe, Ha EquHoM nopTtane u PerroxanbHoM mopTasie.

HcuepnbiBaomuii nepevyeHb J0KYMEHTOB,

He00XOHMBIX B COOTBETCTBHH C HOPMaTHBHBIMHU NPaBOBbLIMH aKTAMH
AJisi IPeJOCTABJIEHHS FOCYAaPCTBEHHOH YCJIIYTH H YCIYT, KOTOpPbIE SIBJISIIOTCS
HeO00XOXHMBIMH H 00513aTe/IbHBIMH JJIs1 IPeJOCTABJIEHHS IoCcy/1apCTBEHHOM
YCOYIH, OAJIEKAIHX NPEeACTABICHHIO 3asBHTE/IEM, CIIOCOOBI HX MOJTyYeHHst
3asiBHTEJIEM, B TOM YHcJIe B 2JIEKTPOHHOI1 hopMe, MOPSAOK HX
npeAcTABJIEHHUS

2.9. Jlnsa monmydeHusl roCyJapCTBEHHOM YCIYTH 3asIBHUTENb IPEACTABISET B
HenTp unu MOLL;

1) nucbMeHHOe 3asBieHHEe 110 (GopMe comIacHO npuioxkeHuro Nel k
AJIMUHKMCTPATUBHOMY PErTIaMEeHTY ¢ IPHIIOXKESHUEM CIeAYIOMUX JOKYMEHTOB:

2) KONIUM ITacropTa;

3) Komuy TPYIOBOM KHIKKH,
4) B ciryyae, KOTZAa 3asBHTENIb OTHOCUTCS K KATETOPHUH TPaXKIaH, UMEIOIINX

IIPaBO Ha HA3HA4YEHHE JOIIOJHHUTEIBHOrO 00ECIIeUeHNs B COOTBETCTBUH ¢ MTyHKTOM
1 vactu 2 ctateu 1 3akoHa:



a) KOIKK JOKYMEHTOB K COOTBETCTBYIOIIMM I'OCY/IapPCTBEHHBIM Harpajam;

6) KomWMW JOKyMEHTa, MOXNTBepxjatolnero (akT paboTel B PecryOuuxe
Anpires (AnpiTelickOH aBTOHOMHOW oOnacTd) Ha MOMEHT HarpaxaeHUs
rocyAapCTBEHHOM Harpaoi (B ciydae, KOTZAa [aHHbBIM (aKkT HEe ycMaTpUBaeTcs U3
3amucell B TPYIOBOH KHIDKKE);

5) B citydae, KOTJia 3assBUTENIb OTHOCUTCS K KaTeTOPUU IPaKIaH, UMEIOIIIX
TIPaBO Ha Ha3HAYEHHE JOIOJHUTENHHOIO 00ECIIeUeHHs] B COOTBETCTBUHU C ITyHKTOM
3 yactu 2 cTaThu 1 3aKoHa:

a) MaTepsiM, HarpaXI€HHBIM OpACHOM «MaTh-TrepouHs»:

- KOOUH rPpaMOTHI (yIOCTOBEPEHH) K OpAeHy «MaTb-TepOrHY;

- KONMHMU JOKYMEHTA, TOATBEPXK/JAroIero (hakT MPOXKUBAHUS 3asBUTENS B
Pecrrybnuke Appiress (Anpirefickoli aBTOHOMHON 00JIaCTH) TpH HarpaXIeHAH
OpHCHOM;

6) poauTensM, HarpaXIeHHBIM oplieHoM «Poniurensckast ciriaBay:

- KOT¥H IpaMoThl (YIOCTOBEPEHUsI) K opieHy «PoanTrenbckas ciiaBay;

- KOTIHHU CBUIETEIHCTB O POXACHUH JIETeH U COTJIACHE COBEPIIECHHOJETHUX
neteid 3asBUTeNsl Ha 0O0paboTKy NEpCOHANBHBIX AAHHBIX IO (OpMEe COTJIACHO
IpriIokeHHIo Ne 2 k AIMUHUCTPAaTUBHOMY PEITIAMEHTY;

- KOIIMM JOKYMEHTa, MOATBEepXAaromero (GakT MpOKHUBaHUS 3asABUTENS B
PecniyGnmke Anpires npu HarpaXACHUH OPICHOM;

6) B cilydae, eclH 3asBUTENb OTHOCUTCS K KAaTErOPHH TpaXkIaH, UMEIOIINX
IIpaBO Ha Ha3Ha4Y€HUE JOTIOJHUTEIHHOIO O0ECIIEYeHHS B COOTBETCTBHH C IIYHKTOM
4 qactu 2 crated 1 3akoHa:

a) KOIIMU YJIOCTOBEPEHHS K I0YeTHOMY 3BaHHUIO;

6) xomuu MOKyMeHTa, MoATBepxjaroliero (akt paboTel B PecmyGiuke
Anpires (Anpireickodl aBTOHOMHOM 0071aCTH) Ha MOMEHT IPHUCBOESHHSI [TOUETHOIO
3BaHus (B Cilydae, KOrja AaHHBIM (aKkT He yecMaTpuBaeTcs U3 3alucell B TPyLOBOi
KHUKKE).

2.10. B ciny4ae obpalieHus 3a OpefocTaBIeHHEM roCyIapCTBEHHOR YCayru
3aKOHHOTO IIPEICTAaBUTENS 3asBUTENs (OIEKyHa, ITOMEYHUTENS) MOMOIHUTEIBHO K
IOKyMEHTaM, YKa3aHHBIM B IIyHKTe 2.9 AJMUHHCTPaTHBHOTO periaMeHTa,
IIPECTABIAIOTCS JOKYMEHTBI, YAOCTOBEPSIONIHE JIMYHOCTH X IIOJTHOMOYHS
3aKOHHOTO [IPEACTaBUTENS.

2.11. 3agBneHHMe O TPENOCTaBICHUHW TOCYIAPCTBEHHOW YCIYTH II0
YCTaHOBICHHOM (opMe 0POpMITAETCS Ha PYCCKOM SA3BIKE, MOXKET OBIThH 3aII0JHEHO
OT PyKH WM PacliedaTaHO IOCPEICTBOM 3JIEKTPOHHBIX IEYATAIOIINX YCTPOMCTB,
MOXeT OBITh O(OPMIICHO KaK 3asBUTeNIeM, TaK ¥ CIeLHANUCTAMH, ITOANUCHIBAETCS
JIMYHO ITI0JIy4YaTesIeM roCyJapCTBEHHOU yCIyru. 3asBieHue B POpPME IJEKTPOHHOTO
NOKyMEHTa JOJDKHO OBITH MOANKCAHO MONydYaTesIeM IrOCyZapCTBEHHOM YCIyTH ¢
HCIIOJIB30BaHUEM CPEJICTB DJIEKTPOHHOM MOITHCH.

2.12. Konuu 1OKyMeHTOB, HEOOXOUMBIX JJIS TIONYYEHUS TOCYIapCTBEHHOM
YCIYyTH, IIPEACTABISIFOTCS 3asiBUTENIeM BMECTE C IOMIMHHHUKAMH, KOTOpPBIE
BO3BPAILAIOTCSA 3aBHTENIO [IOCHE CIMYEeHNsI ¢ HUMU Konuil. B ciydae orcyrcTBus



y 3asBUTENS KOMMW Maclopra U TPYyAOBOM KHIXKKH, HX H3IOTOBJICHHE
obecmieuuBaeTCsl CHEIUAINCTaMU, OCYIIECTBIISIOIUMHI IIPHEM JOKYMEHTOB.

Komust goKyMeHTa MOJDKHA TOJHOCTHIO BOCHPOM3BOJUTE HH(OPMAIUIO
MOJJTHHHOTO JOKYMEHTa, 3aBepsieTCs JIMIOM, YAOCTOBEPSIOIIMM €€ IIOJHOE
COOTBETCTBHE MOJJIMHHUKY, ITyT€M IIPOCTABICHUs 3aBEPUTEIPHOU HAANHMCH WU
IITamMIa ¢ YKa3aHWeM O COOTBETCTBHHM KOIUM IIOMJIUHHMKaM (KOMHUS BepHa),
TOJKHOCTH JIMIlA, 3aBEPUBIIErO KOIMIO, JIMYHOW TOJMNUCH, pacHidbpOBKH
IONUCH (MHHUIIHATIOB, (aMUITUM), NAThl 3aBEpeHus. 3aBepUTellbHas HaIIlUCh Ha
KOIIUU JOKYMEHTa, npenacrasisieMoro yepe3 MOL, 3asepsercs negatsro MOLL,

[Ipy HampaBleHWH [JOKyMEHTOB, HEOOXOOWMBIX M IPEAOCTaBICHUA
rocynapcTBeHHOM yciyru, B lleHTp mnm MunHCcTepeTBO depe3 OpraHH3aluu
denepanbHOM TTOYTOBON CBS3U NOANUHHOCTH HOJIMUCH 3asgBUTENS B 3aiBJICHUU O
HA3HAYEHUH MEHCUU M MPWIOKEHHBIE K HEMY KOIIUH NOKYMEHTOB JOJIKHBI OBITH
HOTapuaIbHO yAOCTOBEPEHEI.

2.13. JlokyMmeHTbl, HEOOXOAUMBIC ISl MPEIOCTaBIICHUS TOCYHapCTBEHHOMN
YCIIYTH, JOIKHBI OBITh YETKUMU 7Sl IPOYTEHUs], O(OPMIICHEI Ha PYCCKOM SI3BIKE,
IIpY 3TOM HE JOMYyCKaeTCs HCIONh30BAaHUE COKpallleHWil cloB U abOpeBHaTYyp.
Gamminy, UMeHa U OT4ecTBa (H3NUECKUX JIMI[, UX MECTa JKUTENbCTBA JOJDKHBI
ObITh HalMcaHbl IONHOCTHIO. JIaHHBIE B IIPEJCTABICHHBIX JJOKYMEHTaX HE JOJDKHBI
IIPOTHBOPEUUTH JaHHBIM JOKYMEHTOB, YIOCTOBEPSIOIINX JUIHOCTD 3asIBUTEINS.

2.14. JloxyMeHTBI Ha OyMaXXHbIX HOCHUTEISIX HE JOJKHBI OBITH WCIIONHEHBI
KapaHzgallloM, HWMETh IOAYHMCTOK, MPUIIACOK, 3a4EPKHYTHIX CJIOB M WHBIX HE
OTOBOPEHHBIX HCIIPABICHUM, CEpPBE3HBIX IOBPEXACHUY, HaIWUUe KOTOPBIX HE
II03BOJIAET OQHO3HAYHO UCTOIKOBATH UX COIEPIKaHUE.

HcuepnbiBaomuii nepeyeHb 10KYMeHTOB, HEOOXOJHMbIX B COOTBETCTBHH
¢ HOpPMAaTHBHBIMH NPABOBbIMH AKTAMH AJIsI IPEIOCTABIEHHS
rocyAapcTBeHHOH yCJIYIrH, KOTOpble HAXOASTCSI B PACIOPSKeHHH
rocyAapcTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CaMOYNpaBJIeHHS U HHBIX
OPraHoB, Y4aCTBYIOINHX B IPeAOCTaBJeHHH rOCy1apCTBEHHOH YCJIYyIrH, H
KOTOpbI€ 3asiBUTEJIb BIIpaBe NPeJCTaBUTh 10 COOCTBEHHOH HHHIIHATHBE, 2
TAKXKe CI0CO0bI HX NOTY'YeHHs 3asiBUTEJISIMH, B TOM YHCJIE B 3JIEeKTPOHHOI
dopme, nopsiIOK UX NpeacTaBIeHHS

2.15. [nga mnpenocraBieHHs TOCyAapCTBEHHOM yCiIyTHm TpeOyroTcs
ClIeAyrOIHE TOKyMEHTHI, HAXOAALIUECS B PACIIOPSDKEHUU UHBIX OPTaHOB:

1) cmpaBka (cBefeHUs) oOpraHa, Ha3HAYaIOMIETO IIEHCHIO, O CPOKE
Ha3HAUEHUs U BHUJIE IICHCHU C yKa3aHUeM (pelepaTbHOTO 3aKOHa, B COOTBETCTBUH C
KOTOPBIM OHAa Ha3zHayeHa,

2) cnpaBka Komurera PecmyGmuxu Anpirest mo GU3MYeCKO# KyJbType H
CIIOPTy O TOM, 4YTO 3asgBUTENb sABiIAercS mpu3epoM  OIUMIMUCKIX
(IMapanumnuiickux, CypIIMMIMACKUX) UTP WM HEOJHOKPATHBIM UYEMITHOHOM



mupa (EBpomnst) (s UL, yKa3aHHBIX B I[yHKTE 2 4acTH 2 cTaThy 1 3aKoHa).

2.16. JloxyMeHTBI, yKa3aHHble B MHyHKTe 2.15 AJZMHHHCTPaTHBHOIO
periaMeHTa, 3asBUTENb MOXET IIpe/ICTaBUTh 110 cOOCTBeHHOMN MHuUIuaTuBe. Eciu
3asIBUTENIEM YKa3aHHBIC JIOKYMEHTHI He TIPEICTaBIeHbl CAMOCTOSITENBHO, TO LIeHTp
(M®Ll) 3zanpammBaeT JOKYMEHTH M3 OpraHa, B pacHOpsSOKEHUH KOTOPOTO
HaXOJITCS COOTBETCTBYIOIIUE CBEJAEHUS, B CPOK HE IMO3QHEE IATH pabounx HHEH
CO JHS HOCTYIUICHHS 3asBICHUS O IIPEIOCTaBICHHUU [OCYHApPCTBEHHOU YCIyrH
MIOCPEACTBOM  HCIIONIB30BaHUSI ~ €OUHOM  CHCTeMBl  MEXBEJIOMCTBEHHOTO
JNIEKTPOHHOTO  B3aMMOJEHUCTBHS WM B  TOPSOKE  MEXBEIOMCTBEHHOIO
“HGOPMAITIOHHOTO B3aNMOICHCTBUS.

Hemnpencrasnenue 3asBuTeneM IOKYMEHTOB, yKa3aHHBEIX B TyHKTe 2.15
AIMUHHUCTPaTUBHOIO perjlaMeHTa, He SBISeTCS OCHOBaHWEM Ui OTKa3a B
IIpeIOCTaBIeHNH TOCYIapCTBEHHOHN YCIyTH.

2.17. 1lpu m0penoCTaBIEHWH TOCYHAapCTBEHHOM YCIYTHM 3alperiaeTcs
TpeOOoBaTh OT 3asBUTEIIS:

1) mpencraBieHHS JOKYMEHTOB W HWHGOPMAIUH WIH OCYIIECTBICHHUS
INeHCTBHH, IpeACTaBIeHHE MWIH OCYILIECTBICEHHE KOTOPBIX HE HPEAyCMOTPEHO
HOPMATUBHBIMH  IIPaBOBBIMM  aKTaMM,  pPEryJUPYIOIIUMH  OTHOIIEHUS,
BO3HUKAIOIIHE B CBA3H C IIPEJOCTABICHUEM rOCYIapCTBEHHOH YCIyTH;

2) IpeInCcTaBIeHUS JOKYMEHTOB U UH(OPMAIMH, KOTOPhIE B COOTBETCTBHHU C
HOPMAaTHBHBIMU IIPaBOBBIMH akTaMH Poccuiickoét @enepanuu, HOPMAaTHBHBIMU
IpaBOBBIMH aKTaMu PecrmyOnuku Agpires U MyHHLWNAIBHBIMEA TIPABOBBIMU
aKTaMM ~ HaXOOATCd B PACHOpPSDKCHMM  TOCYHApCTBEHHBIX  OPraHOB,
IIPEJOCTaBIIAIONMX I'OCYJAapCTBEHHYIO YCIIYTy, UHBIX T'OCYJAapPCTBEHHBIX OPraHoB,
OpraHoB  MECTHOIO  CaMOympaBlieHHUS W (WIIM)  TOIBEIOMCTBEHHBIX
rOCYJapCTBEHHLIM OPraHaM M OpraHaM MECTHOT'O CaMOYIIpaBJeHMs OpTaHM3allwii,
YYaCTBYIOIIKX B NPENOCTABICHUH I'OCYIapCTBEHHBIX MIIM MYHUIMIIATBHBIX YCIYT,
32 MCKIIIOYEHHEM [OKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTarh 7 DemepaanHOro
3akona ot 27 mrong 2010 roma Ne 210-@3 «OO6 opraHmzamuu mpeaoCTaBICHHs
TOCYIapCTBEHHBIX U MyHHIMNAIBHEIX yCIyr» (nanee - Oemepansusiii 3akod «O06
OpraHM3alyy IPEAOCTABICHUS] T'OCYAapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYD»);

3) mpencTaBleHHS MOKYMEHTOB W HHGOPMAIMH, OTCYTCTBHE M (MIJIH)
HENOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH NPH IIEPBOHAYAILHOM OTKa3e B
IIpHeMe JOKYMEHTOB, HEOOXOIMMBIX [UIl IIPEJOCTaBICHHS TOCYIapCTBEHHOM
yCIIyrH, JHOO B IPeNOCTaBICHHHM TOCYNAPCTBEHHON YCIYTH, 3@ HCKIIOUEHHEM
CITy4aes, IPEIYyCMOTPEHHBIX IIyHKTOM 4 yacTtu | cratbm 7 DemepalsHOro 3akoHa
«O6 opraHu3aluy IPEeJOCTaBICHHUS TOCYIaPCTBEHHBIX U MYHHIIUIIAIBHEIX YCILYT».

Hcuepnpiaromuii nepeveHb OCHOBAHHH AJIsl 0TKA3a B IpHeMe J0OKYMEHTOB,
He00XOAUMBIX [IJIsl IPeJOCTABAEHHS IOCy1apCTBEHHOM YCJIyrH

2.18. OcHoBaHuIMH 4JI1 OTKasa B IIPUCME NJOKYMCHTOB, HGO6X0,Z[I/IMBIX pIR}b|
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IIPEJOCTABICHIS TOCYAPCTBEHHOM YCIIYyTH, ABJISFOTCH:

1) HeycTaHOBIIEHME JHYHOCTH JHIa, OOpaTHBIIETOCs 3a MPEAOCTaBIeHAEM
rOCYIapCTBEHHOM yciayrd (HENpenbsBIeHHE JaHHBIM JIMIOM JIOKYMEHTAa,
yIOCTOBEPSIONIETO €ro JMYHOCTh, OTKa3 JAHHOrO JHIA MPEXbSBUTH JOKYMEHT,
yIOCTOBEPSIONIUH €ro JIMYHOCTh, IIPEAbIBIECHHE NOKYMEHTa, YIOCTOBEPSIOIIEIO
JIMYHOCTD, C HCTEKIIIM CPOKOM JIEHCTBHSA);

2) HENOTBEPKICHHE TIOTHOMOYHUH IIPECTABUTENA 3aIBUTEIIS;

3) "empencTaBiIeHHe BceX JOKYMEHTOB, HEOOXOMUMBIX JUIsl IPEOCTaBIICHUS
TOCYAapCTBEHHOM YCIIyTH, 00S3aHHOCTh 10 IPEACTaBIEHUIO KOTOPBIX BO3IOXKEHA
Ha I'paKJaHHHA.

4)  HECOOTBETCTBHE  IPENCTABIEHHBIX  JOKYMEHTOB  TpeOOBaHWIM
3aKoHoOJareNsCcTBa Poccuiickoit ®epepanuu, 3aKOHOHATENBCTBA Pecmybmuku
Anpires, B TOM dYHCcie TpeOOBaHWSAM K  O(OPMIIEHHIO  JOKYMEHTOB,
[IPEeXyCMOTPEHHBIX ATMUHUCTPATUBHBIM PETIIAMEHTOM.

HcyepnpiBamuii nepedeHb OCHOBAHUH U1 IPHMOCTAHOBJICHUS
H (WJIH) 0TKa3a B NPe0CTaBJeHUH rOCyAapCTBEHHOH yCJIyIH

2.19. OcHoBaHull 1151 NPUOCTAaHOBIICHNUS] TIPENOCTABIICHUsSI TOCY IaPCTBEHHOU
YCIIyTH He IPEAYyCMOTPEHO. »

2.20. B mpemocTaBieHUU TOCYNapCTBEHHON YCIYTH MOXeET OBITh OTKa3aHo
110 OJHOMY U3 CIEAYIOIIMX OCHOBAHUIL:

1) 3asiBUTENH HE OTHOCUTCS K KPYTY JIUL, yKa3aHHBIX B cTaThe 1 3aKoHa;

2) 3agBUTENEM He TPe/CTaBIeH OUH U3 JOKYMEHTOB, YKA3aHHBIX B IIYHKTE
2.9 AIMUHUCTPaTUBHOI'O PEIIaMeHTa;

3) 3asBUTENEM IIPECTaBIeHbI 3aBeJJOMO HENOCTOBEPHBIE CBEACHUS U (WIIH)
JOKYMEHTHI;

4) 3asBUTENEM IIPEeACTaBICHBI IOKYMEHTH, 1o dopMe u (WIH) IO
COZIEPIKAHUIO HE COOTBETCTBYIOLIVE TpeOoBaHUAM NeHCTBYIOIIETrO
3aKOHOIATEIbCTBA;

5) 3asgBUTEMIO B COOTBETICTBHH C (Qe/iepaldbHBIM 3aKOHOAATENIHCTBOM,
3aKOHOJATeNbCTBOM Peciybnuku AJpires, 3aKOHOAATENBCTBOM APYTUX CYOBEKTOB
Poccuiickoit @enepanuy, HOPMaTUBHBIMU IIPAaBOBBIMHU aKTaMU OPTraHOB MECTHOTO
caMOyIIpaBJICHHS YK€ Ha3HaueHa BBIILIATA, HOCSIIAs XapaKTep AOMOIHUTEIEHOTO
MIeHCUOHHOIo 0OecIieueHus;

6) maHHBIE O QaMWUIMM, HMEHM, OTYECTBE, JaTe pOXICHUS, MeCTe
KUTENbCTBa, yKazaHHBIE B IIPEACTABIEHHBIX JOKYMEHTaX, HE COOTBETCTBYIOT
MAacCHOpPTHBIM ~ JAHHBIM  3asBUTENSI W HE  IpUOOINEeHB!  JTOKYMEHTHI,
HOATBEPKAAIOIINE UX H3IMECHEHHE.

IlepedeHnb ycayr, KOTOpbie SIBJASIOTCH HEO0OXOAHMBIMH U 00513aTe/IbHBIMHA
AJISl IpeJoCTABJCHHUS rOCyJapPCTBEHHOH YCJIYry, B TOM YHCJIe CBeNeHHs
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0 1oKyMeHTe (I0KyMeHTAaX), BbI/IaBaeMOM (BbIAaBaeMbIX) OPraHH3allusMH,
Y4acTBYIOIIHMH B PeJOCTABJICHHUH rocy1apcTBEHHOMN yCJIyrH

2.21. Ycoyru, KOTOpBIE SBILSIFOTCS HEOOXOMUMBIMU U 00S3aTelIbHBIMHU UL
IPEIOCTaBICHUs TOCYAapCTBEHHON yCIIyTH, He TIPeLyCMOTPEHEL.

IMopsiiok, pa3Mep H OCHOBAHHS B3UMAHHUS rocyAapCTBEHHOH MOLITHHBI
WJIM HHOH MJIaThl, B3UMAaeMOi 3a NpeiocTaBjieHHe FOCYAapCTBEHHOH yCIyru

2.22. 3a mpeoCTaBJeHHe TOCYIAPCTBEHHOR YCIIyTH HE TIpeyCcMaTpUBaCTCs
B3MMaHH€E TOCYIapCTBEHHON NOIUTAHBI WM UHOH TJIaTHL

Iopsizok, pa3Mep ¥ OCHOBAHHUS B3UMaHHUS NJ1aThI 32 NPelOCTaBJIeHHe YCJIyT,
KOTOPpbIe SIBJISIIOTCH He00X0AHMBbIMH U 00513aTeJIbHBIMH JI1 IPea0CTaBJICHUSA
rocy1apcTBEHHOI ycyry, BKjo4yasi HH(pOpMAaLHUIoO 0 MeTOIMKe pacyeTa
pa3Mepa TaKoH MJaThbl

2.23. Yciyrd, KOTOpBIE SBILTIOTCS HEOOXOMUMBIMH U 00s3aTEIbHBIMHU TS
TIPEeIOCTaBJIEHNS TOCYIapCTBEHHON YCIIYTH, HE IIPEeTyCMOTPEHBI.

MaxkcumanbHbIH CPOK 0’KHJAHHS B OUepeAH IPH NoJade 3anpoca o
NpeAoCTaBJeHHH rOCy1apCTBEHHOI yCJIYIH H YCJIYTH, NpeocTaBsieMoi
opraHHu3anuei, ydacTBylouleii B npefocTaB/JIeHHH rOCyJapCTBEHHOH YCJIYyTH,
U NPU NOJIy4YeHHH pe3y ibTaTa NpefocTaB/IeHHs TAKNX YCJIYT

2.24. MaxkcuManbHBIM CpOK OXHMJaHWA B odepend TPHU Nojade 3asBIICHUS
(3ampoca) O TIpPeNOCTaBIEHWM TOCYHAPCTBEHHON YCIYTH W IPU TOJYYEeHUH
pe3yibTaTa IIPelIOCTaBICHHU FOCy1apCTBEHHOM yCIIyTd HE NOMKEH MPeBhIaTh 15
MUHYT.

Cpok H NopsIoK perucTpanuy 3alpoca 3asiBUTENS O PeI0CTaABIeHUH
rocyAapcTBEHHOH YCJIYI'H, B TOM YHCJe B 3JIeKTPOHHOI1 (hopme

2.25. Peructpauus B llenTpe m MuHucTepcTBe 3asBieHus (3amnpoca) o
IPEIOCTaBICHUN TOCYJApCTBEHHOM YCIYyTW, B TOM 4YHCJE, IIOCTYyIHMBIIETO B
IEKTPOHHON (QopMe, OCyIIeCTBIAeTCS 1[I0 TpaBUiiaM JICJONPOU3BOJICTBRA,
YCTaHOBIEHHHBIM B LleHTpe, MuHuCTEpCTBE.

3aperucTpUpOBaHHBIE TOKYMEHTHI IIEPEat0TCs B YIIOJHOMOYEHHEIN OTHEN
(YIOTHOMOYEHHOMY CIIEITHAIHCTY ).

MakcumanpHBIM CPOK BBHIIIOJIHEHUsI AEUCTBUS cocTaBiseT 1 pabounii HeHb
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CO JTHSI IMOCTYIUJIEHHUs] 3aIIpoca.

[TpreM 3asBIIeHNS ¥ NOKYMEHTOB OT 3asBUTENs B XOJAE JHYHOIO Iprema
OCYIIECTBISETCS YIIOTHOMOYEHHBIM crienpanucToM Llenpa.

2.26. 3amucek 0 mpueMe 3asBICHHMS O NPENOCTaBICHUU IOCYXapCTBEHHOH
YCIIYTM OCYIIECTBJISETCS YIIOMHOMOUeHHBIM crienuanuctoM lLlentpa B Xypnane
pETUCTpAIliy 3asBICHWNA O Ha3sHAYEHWH JOIOIHHUTEIBHOIO E€XEMECSYHOTrO
MaTepUalbHOro obecredeHus 3a 0coOble 3aciayru nepex PecmyOnukod Anpires,
BelleHHe KOTOPOTO OCYIIECTBISIETCS 10 (OpMe COTIacHO IpHiokeHHIo No 3 K
AJIMUHUCTpaTHBHOMY periaMenty (mamee - JKypHam permctpauum Llentpa).
3anmch 0 NOCTYIUIEHUH B MUHHUCTEPCTBO U3 LleHTpa 3asaBlIeHHs U TOKYMEHTOB IS
IIPeOCTaBICHHS TOCYIAPCTBEHHOM YCIIYTH OCYLIECTBIISETCS YIIOJHOMOYEHHBIM Ha
IIPEeOCTaBIeHNe TIOCYJAPCTBEHHON YCIyrH TOCYJapCTBEHHBIM TIPaXXIaHCKUM
ciIyxaimuM MuHzcTepcTBa (faee — YIOTHOMOYEHHBINH TPXIaHCKHM CIyKaIuii)
B JIeHb ero noiydeHus B JKypHaie perucTpaldy 3asBICHUN O MPENOCTaBIECHUU
rOCyJapCTBEHHON yCIyTH.

TpeGoBaHUA K NOMEIUEHUSIM, B KOTOPBIX IIPeA0CTABJACTCH
rocyIapcTBeHHAsl yCJIyTa, K 3aJ1y OJKHIaHHS, MECTaM JJIS 3a110JIHEHHUSA
3alpOCOB O MPeJ0CTABJIEHHHU IOCYAaPCTBEHHOH YCIyru, HHGOpMalHOHHBIM
cTeHJaM ¢ o0pa3naMu HX 3al0JIHEHHS H NepevdHeM JOKYMEHTOB,
HeOOXOAUMBIX JIJIsl MPEeJOCTABJIEHHS TOCyJapCTBEHHOH yC/Iyru, pasMeleHHIo
U 0(popMJIEHHI0 BH3YaJIbHOH, TEKCTOBOH H MyJibTHMeAHIIHONH HH(pOpPMaLHHU O
NnopsiiKke NPeAOCTABJIEHHs] TAKOH yCJIYI'H, B TOM 4YHcJ/ie K ofeclie4eHHI0
AOCTYNHOCTH /ISl HHBAJIMIOB YKAa3aHHBIX 00beKTOB B COOTBETCTBHH C
3aK0HOoAaTeabcTBOM Poceniickoll @eepaluu 0 cONHANBbHOM 3a1IHTe
UHBAJIUAOB

2.27. Tlpuem 3asgBUTENIEM OCYIIECTBISETCS B IIOMEIIEHHUAX, B KOTOPHBIX
pacrnonararoTcs COTPYAHUKH, obecrneurBaronIie HIpEZIOCTaBICHUE
roCcydapCTBEHHOU YCITYTH.

[Tomemienre, B KOTOPOM MPEIOCTABISAETCS TOCY/apCTBEHHAsT yciyra, 3aJibl
OYKUJIaHWs, MECTa JUUIs 3allOJIHEHUS 3aIlpOCOB O MIPENOCTABICHUH I'OCyAapCTBEHHOM
YCIyTH, UH(QOPMAalMOHHEIE CTEHABI C O0pa3suaMu WX 3arloJHEHUS WU TIepeUHEM
JIOKyMEHTOB, HeoOXOAMMBIX JUIsi MpPENOCTaBIeHHS TOCYIapCTBEHHOH YCIyTH,
IOJDKHBI OBITH MOCTYIIHBI Ul 3asBUTENIeH, B TOM 4YHCIe s WHBAIHIOB, B
COOTBETCTBUH C 3aKOHOAATeNnbCTBOM Poccuiickolr ®enepanuu O COUUATBHOU
3allUTe HHBAIUIOB.

2.28. llpm mOpenocTaBieHWHM TOCYHApCTBEHHON YyCIOyrd HMHBAIHUJAM
obecrieunBaroTCs CleNyIOIIUe YCIOBUS AOCTYIHOCTH YCIAYT B COOTBETCTBHH C
3aKOHOAATeNbCTBOM Poccuiickoit @enepaiiivi 0 COLMABHOM 3al[UTe UHBAIUIOB:

1) okasaHme WHBaIMAAM IOMOIIM, HEOOXONUMOW [JIsi TIOJYYEHHS B
JOCTyTHOU 1y1sl HUX (hopme MH(pOpMaIlUU O IMpaBUiIaxX MPeIOCTaBIeHUsS YCIyTH, B
TOM YHCIlie 00 0(OPMIICHMH HEOOXOIUMBIX IS MOYYEHUS YCIAYTH TIOKYMEHTOB, O
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COBEpIIIEHIN UMH APYTUX HEOOXOMMMBIX JJis IOJTy4EHHS YCIyTH IEUCTBUH;

2) mpemoCTaBIeHNE WHBATHMIAM 10 CIIyXY, IPH HEOOXOMMMOCTH, YCIyTd C
HCIIONB30BAHUEM PYCCKOIO YKECTOBOTO SI3BIKa, BKIIOUas obecriedeHne JomycKa Ha
00BEKT CypaonepeBOJINKa, TAPIOCYPAONIEPEBOIIMKA,

3) oxazanue paOOTHUKAMHU, IPEJOCTABIAIONUMH IOCY JAPCTBEHHYIO YCIIYTY,
MHOI HeOoOXOAUMON MHBAIUIaM IIOMOIIX B MPEOJOJIEHUN H6aphepoB, MENIAOIUX
MOJIYJSHHIO MU YCIIyT HapaBHe ¢ APYyTUMU JIALaMHU;

4) Haju4We KOTMHUH OKYMEHTOB, OOBSBICHHM, MHCTPYKIMH O IOpSIAKE
NpeNOCTaBIeHuss yCiuyrd (B TOM umcie Ha HHGOOPMAIMOHHOM CTEHZE),
BBIIIOJHEHHBIX pelabe(HO-ToUeUHBIM mprudToM bpaiins i Ha KoHTpacTHOM (oHe, a
TaKXKe ayIMOKOHTYpA.

[Topsimok obecriedeHus. yCIOBUM NOCTYIHOCTH AJISI MHBAJIKUAOB OOBEKTOB H
IPEOCTaBIsIEMBIX YCIYyr B chepe Tpyla, 3aHATOCTH U COLMAIBHON 3allUThH
HaCelleHHd, a TaKXKe OKa3aHus MM IIPH 3TOM HeOOXOAUMOM MOMOIIM yTBEPKIEH
nprKa3zoM MuHUCTEpCTBa TpyAa U ColuanbHOM 3ammTh Poccuiickolt @enepanuu
ot 30 wmrons 2015 roma Ne 527u (omybmukoBan Ha «OQUIAATFHOM HWHTEPHET-
ropTae IpaBoBoi HHbOpMaUHy (WWW.pravo.gov.ru).

IMoka3zaTesiH JOCTYNHOCTH M Ka4yecTBa rocyAapcTBEHHOMH YCJIYrH, B TOM
YyHcje KOTHYeCTBO B3aHMOAeHCTBHI 3asiBHTEJISI ¢ AOJKHOCTHBIMH JTHIAMH
IpH NPeAOCTABJEHHHN FOCYAapCTBEHHON YCJIYTH H HX MPOAG/LKUTEIbHOCTD,

BO3MOSKHOCTD ITOJIydeHus HHGOPMaIlHH 0 X0/le NpeJoCTABJICHUSI

roCyJapcTBEeHHOMH YCJIyTH, B TOM 4YHC/Ie C HCNO0JIb30BaHueM HHGOPMAaMOHHO-
KOMMYHHKAIIHOHHBIX T€XHOJIOMHi, BO3MOKHOCTH JIH0O HEBO3MOKHOCTh
MOJIyY€eHHsI TOCYAaPCTBEHHOM YCJIYTH B MHOrO(pyHKIIHOHAJIBLHOM leHTpe (B
TOM YHCJIe B HOJHOM 00beMe), B JII000M TePPHTOPHAJIBLHOM MOApa3aeJeHuH
OpraHa, NpeAoCTaBJ/ISIIOINEr0 rocyAapcTBEHHYH YCJIYTY, IO BHIOOPY
3asiBHTeJIA (AKCTEPPUTOPHAJILHBIH NPUHIIAN), IOCPEICTBOM 3anpoca o
NpeJocTaB/JeHHH HeCKOJIbKHX Irocy1apCTBeHHbIX H (M/1H) MYHUIUNAJbHbBIX
yCayr B MHOTO(yHKIIHOHAJBHBIX IEHTPaX, NpeIycMOTPEHHOT0 cTaTheii 15.1
®enepanbHoro 3akona «O6 opraHu3aluy NPeIOCTABJICHAS TOCYIapCTBEHHbBIX
U MYHHUHMNAIbHBIX YCIyI»

2.29. llokazaremssMM  JOCTyIIHOCTH M  KauecTBa IIPENOCTABJICHUS
TOCYIapCTBEHHON YCITyTH SIBJISIFOTCS:

1) monmHOTa W NOCTYHNHOCTh HMHGOpPMAaIH O MecCTaxX, MOPSOKe W CPOKax
IIPEIOCTABIECHUs TOCY IapCTBEHHOHN YCIIyTH;

2) nonHOoTa HHGOPMUPOBAHUS 3aSBUTENEH O XOHE PACCMOTPEHUS 3asIBICHUM
0 TIPEeIOCTaBJIEHUHU I'OCYJapPCTBEHHON yCITyTH;

3) ymo6CTBO M [OCTYIHOCTh MONy4deHUs HHGOPMALMM 3asBUTEISIMU O
MOpSAJIKE IIPEAOCTABICHHS TOCYJapCTBEHHOH yCIIyTH;
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4) KOJIWMYEeCTBO B3aUMOJEWCTIBUM 3asgBUTENS CO CICHUAIMCTOM IIpPHU
IPeIOCTAaBICHUH F'OCY AAPCTBEHHOM YCIYTH U MX MPOJOJIKUTEIEHOCTE;

5) mpemocTaBieHHE BO3MOXXHOCTH IIOAaYM 3asSBJICHUS O ITPEIOCTaBICHUU
TOCYJapCTBEHHON YCIYyTH ¥ JOKYMEHTOB (COIEpXKamuXCs B HUX CBEJICHUIA ),
HEOOXOMUMBIX ISl MIPEJIOCTABICHUS TOCYNAPCTBEHHON YCIYTH, B OJE€KTPOHHOM
dopme;

6) mupemocTaBiieHAe BO3MOXHOCTH IONyYeHHS HHQOpDMalMH O Xoze
MIPelOCTaBICHUS TOCYNApPCTBEHHOW YCIYIH, B TOM 4YHCJIE€ C HCIIOJb30BaHHEM
HHOOPMAIIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTHH;

7) coOmoneHUe CpPOKOB IIPEAOCTaBIEHHA IOCYHAapCTBEHHOH YCIOyru H
CPOKOB  BBITIOJIHEHHUS azIMHHﬁCTpaTHBHLIX IpouUeNyp IIpU IMPeNOCTaBIEHUN
rOCyIapCTBEHHON yCIIYTH;

8) oTcyTcTBHE 00OCHOBAaHHBIX XKaJloO CO CTOPOHBI IpaXAaH M0 pe3yIbTaTaM
IIPeIOCTaBICHUS TOCYJaPCTBEHHOMN YCIYTH.

2.30. 3agBuTen0 MPHA NOPEAOCTABICHUM TOCYHApCTBEHHONW YCIyI'H B
SIEKTPOHHOH ¢opMe C WCIONB30BaHHEM EnuHOro mnoprana obecredynBaeTcs
BBITIOJIHEHUE CEAYIOMINX AeUCTBUM:

moydeHue WHOOpMAalMM O TOPSAOKE W CpPOKax IPEeNOCTaBIICHUS
rOCYJIapCTBEHHOU YCIIYTH;

(dbopMHUpOBaHKE 3aIpoca O IIPENOCTaBISHUY I'OCYIapCTBEHHON YCITyTH;

IpUEM W PEerucTpalus 3asBISHUS ¥ HUHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
NpefOCTaBlIeHUs] TOCYJAapCTBEHHOM YCIyI'H, B OpraHe, IIpelOCTaBIAIOLIEM
rOCyIapCTBEHHYIO YCIIYTY;

[IOJIy4eHUE Pe3yJIbTaTa MPeIOCTaBICHUS TOCYAapCTBEHHON YCIyTH;

MOJIyUEeHNE CBEACHUM O XOJE BBINOJHEHWS 3amnpoca O MNPeAOCTaBICHUU
rOCyZapCTBEHHOU YCIYTH;

OCYLLIECTBJICHUE OIICHKHA KadecTBa TMPEHOCTaBICHHS TIOCYIapCTBEHHOU
YCIYTH.

2.31. B3auMonelcTBHE HOMKHOCTHOTO JHUNa MHUHUCTEPCTBA M 3asBUTEINS
IpeAronaraeTcss OJHOKPaTHO IIpHA IIoflade 3asBJIeHUs O IPeOCTaBIEHUNU
rOCyIapCTBEHHON YCIYyrM M HEOOXOIHMMBIX IOKYMEHTOB Ha JIMYHOM IIpHEME
IPOJOJDKUTENBHOCTEIO He Oonee 30 MUHYT.

Bpemss KOHCYyNbTHpOBaHHS IIPH YCTHOM OOpalieHHW O IOpSJIKe
NpeIOCTaBIeHUS TOCYJapCTBEHHOM YCIyTH 10 TelIe()OHY MOMKHO COCTABIATH HE
6onee 10 MuHyT.

2.32. 3asBuTEnb, MNpPEJCTABUBIINA B MUHHCTEPCTBO JOKYMEHTHI LI
IIpeAOCTaBJIEHNUS TOCYIAPCTBEHHOMN yCIIYyTH, UMEET MPaBo Ha IMOIyUeHUe CBEJeHuH
0 XOJ€ MPEJOCTaBICHUS I'OCYIapCTBEHHON yCIIyTH 1O TesnedOoHy, TI0 MUCEMEHHBIM
oOpallleHusIM, B TOM YHCJIE TIOCTYTIUBIIUM B DJIEKTPOHHOM BHJIE.

Jns nonydeHus CBEeNEHUHW O XOJ€ MPENOCTaBICHUS TOCYyIapCTBEHHOM
YCIIyTH 3asBUTEJIeM yKa3bIBalOTCs (COOOINAIOTCS YCTHO) CBEACHHUS O 3asBHUTEIE,
IlaTe TIpeCTaBIeHHs 3arpoca, aapec (B TOM HHCIe 3JIEKTPOHHEIHN), 10 KOTOPOMY
HeoOXOMUMO HaINpaBUTh CBEICHUS O XOJe MPEIOCTaBIICHUS TI'OCYIAapCTBEHHOMN
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YCIIyTH.

2.33. TocymapcTBeHHasl yciayra 10 3KCTEPPUTOPHAIBHOMY IPUHIMITY HE
MPEeNOCTaBISIETCA.

2.34. Ha M®1] He BO3JI0KEHO MPENOCTaBICHUE IOCY IaPCTBEHHOMN YCIyTH B
IIOJHOM 00BeMe B IOPSAAKE, onpeesieHHoM dacTeio 1.3 craten 16 ®enepanbHOro
3akoHa «O0 opraHu3alliu IpeJOoCTaBIeHU] I'OCY IapCTBEHHEBIX U MYHUUUIAIBHBIX
YCIyT».

M®II ocyiecTBISIET NpHeM JOKYMEHTOB Ha OKa3aHHE TOCyHapCTBEHHON
YCIIYTH.

[IpuHsTHE pelleHus O IIPEeNOCTaBICHUH TIOCYJAPCTBEHHOH YCIyTd HIIH
perrenust 00 0TKase B MIPeJOCTaBIEHUI TOCYAAPCTBEHHON YCIYT'H OCYIIECTBIIIETCS
MUHUCTEPCTBOM.

HHvble TpeOGoOBaHUS, B TOM YHC/€e YYUTHIBAIOIHE 0COOCHHOCTH
NpeJ0CTABJIEHHA IrOCYIapCTBEeHHOI YCJIYIH B 3J1eKTPOHHOI (hopme

2.35. TlpenocraBiieHHe TOCYIAapCTBEHHOM YCIYrH B 3JIEKTPOHHOH (opme
OCYIIECTBISETCS TIOCNe €€ TIepeBOJa B OJJIEKTPOHHBIM BHI B IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJIaT€IBECTBOM.

IIL. Cocrag, nocjie0BaTeIbHOCTh H CPOKH BbINOJIHEHNSI AAMUHUCTPAaTHUBHBIX
npouexyp (aeiicreuii), TpeGoBaHUs K HOPSIAKY MX BbITIOJIHEHHS, B TOM YHCe
0CO0EHHOCTH BBINOJIHEHHS A IMHHHCTPATHBHBIX Npoueayp (aeiicTBHH) B
3JIEKTPOHHOH popme

HcuepnbiBaronmuii nepeyeHb aJMUHACTPATHBHBIX Nponexyp (aeicTBHi)

3.1. TlpemocraBieHWe TOCYJAapCTBEHHOM YCIYTrd BKIIOYaeT B cels
CIIeIyIOIINEe aIMUHUCTPATHBHEIE IIPOLEAYPHI (HeHCTBUA):

1) nmpuem u peructpaimusi B lLlenTpe 3asBIeHHS W HWHBIX JOKYMEHTOB,
HEOOXOUMBIX ISl IPEeOCTaBIeHUS TOCY IapCTBEHHOMN YCIyTH;

2) dbopMupoBaHHMe U HalpaBieHHE MEXBEJOMCTBEHHOTO 3alpoca B OpraH,
yYacTBYIOIMUY B IPEeIOCTaBICHUU FOCyJapCTBEHHON YCIIYTH;

3) HanpaBnenue L{eHTpoM [OKyMEHTOB B MUHHUCTEPCTBO;

4) paccMoTpeHre B MUHUCTEPCTBE JHOKyMEHTOB U MPUHATHE PEINCHHUS II0
MIPENOCTaBIEHUIO IOCY 1apCTBEHHOM YCIyTH;

5) opraHuzanuds ~ MUHHCTEPCTBOM  BBIIJIATBI  JOIOJHHTEIHHOTO
obecrieyeHus;

6) ucnpaBieHUE JOMYLIEHHBIX OIEYaTOK M OMIHOOK B BBIJAHHBIX B
pe3ynbTaTe MpefoCTaBleHUs TOCYJapCTBEHHON YCIYTH TOKYMEHTaXx;

7) obecnieuenne LleHTpOM BHIMIATHI JOTIOTHUTEIHHOTO O0ECIEUCHYS;
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8) TpUOCTaHOBIEHWE, BOCCTAHOBJIEHHE,  IIPEKpalllcHHe  BBIIIATHI
JOTIONHUTEILHOr0 00ecIieueHusi, MPOJICHUE CPOKa BBITLUIATEI, U3MEHEHHE JaHHBIX
TIOJTy4aTers;

9) u3MeHeHue pa3Mepa IOTOIHUTENBHOIO 00ECTIEYCHHUS.

IHpuem u perucrpauud B IleHTpe 3asiBjIeHHs H HHBIX JOKYMEHTOB,
HeO0OXOAUMBIX AJIsl IPeIOCTABJICHHUS IOCYJapCTBEHHOH YCIyrd

3.2. OcHoBaHWeM [IJjisl Hadajla aJMUHUCTPATUBHOM IIPOLIEAYpPHI SBILIETCS
HOCTYIUIEHHE YIIOJHOMOYEHHOMY crenuanucty LleHTpa 3asgBieHHs (3ampoca) o
IPENOCTaBIeHNA TOCYHApCTBEHHOM YCIyTM ¢ IPUIOXKEHHBIMH K  HEMY
JOKYMEHTaMH.

3.3. Ilpu npueme 3asBlNeHHs MW  HEOOXONUMBIX  JOKYMEHTOB
YIIOJITHOMOYEHHBIN crienuanucT LlenTpa:

1) cBepsieT HaHHBIE MPEACTABIEHHBIX JOKYMEHTOB C JaHHBIMU, YKa3aHHBIMHU
B 3a5IBJICHNY;

2) mpoBepsieT KOMIUIEKTHOCTh JOKYMEHTOB, IIPaBUIIBHOCTh O(QOPMIIEHHUS U
CONepKaHWe  IPEACTaBIEHHBIX  JOKYMEHTOB,  COOTBETCTBHE  CBEICHHN,
COZIepKAIIUXCS B Pa3HbIX JOKYMEHTaX;

3) Opu OTCYTCTBHM JTOKYMEHTOB, HEOOXOMUMEIX I TIPEeJOCTaBIECHUS
TOCYJIapCTBEHHOHN yCIIYTH, 0053aHHOCTD TI0 MPENCTABICHUIO KOTOPHIX BO3JIOXKEHA
Ha rpak/JaHuHa, HECOOTBETCTBUU NPE/ICTABIEHHBIX TOKYMEHTOB YCTAHOBJIEHHBIM
TpeOOBaHUSAM - YBEIOMJISIET 3asiBUTEN (YCTHO B XOZE JIMYHOTO NIpHUeEMa U IIyTeM
HalpaBIIEeHUs MUCBMEHHOTO YBEIOMIEHHUS 00 OTKasze B preMe NOKYMEHTOB (IIpu
MOCTYIUICHUH JOKyMEHTOB II0 IIOYTE€ WM WHBIM CHOcOO60M) O Haludud
MPEensSTCTBUM ISl pacCMOTPEHHs BOIpOca O IIPEIOCTAaBIEHUU TOCYHapCTBEHHOMN
YCIYTH C  OOBSICHEHMEM  COIEpXKaHWS  BBIABIEHHBIX  HEJNOCTaTKOB B
[IPEICTaBICHHBIX JOKYMEHTaX, BO3BpalllaeT NOKYMEHTBHI C MPEAJIOKEHUEM O
TIPUHATHAY Mep II0 yCTPaHEHUIO HEOCTaTKOB;

4) HOpd COOTBETCTBUM IPEACTABICHHBIX JIOKYMEHTOB TpeOoBaHUAM
AMUHUCTPAaTUBHOTO perjiaMeHTa X HaJIWYWM IIpaBa Ha I[PeOCTaBIICHUE
TOCyIapCTBEHHOU yCIIYTHU:

a) BblHaeT OJIaHK 3asBIEHUS O MPENOCTABICHUY TOCYIapCTBEHHON YCIYTH U
pa3bICHIET TOPSHOK €ro 3amoyiHeHHs (o TpochkOe 3asBUTENT - OGOpMIIIET
3asBJIE€HUME M IIPEACTaBIsAET €ro 3asBUTENO [Js NPOBEPKH MPABWIBHOCTU
yKa3aHHBIX CBEICHUH U MPOCTaBIICHHS JIMIHOU TTOITUCH);

0) cHMMaeT KOIWU C JIOKYMEHTOB B CJIy4ae, €CIH IPeJCTaBICHBI
NOJJIWHHUKKA  JOKYMEHTOB, 3aBepsieT KONHWH, NOJJIWHHUKA JOKYMEHTOB
BO3BpAILACT 3aBUTEINIO;

B) PETUCTPUPYET 3asIBIICHUE.

3.4. Kpurepuem NPUHATHSA peLIeHNs SIBIISIETCS
COOTBETCTBUE/HECOOTBETCTBHE  IIPEICTAaBIEHHOTO 3asBleHUs (3ampoca) U
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TOKyMEHTOB TpeOOBaHMSAM IO KOMIUIEKTHOCTHA U OQOPMIIEHHIO, YCTAHOBIEHHBIM
AJMUHHCTPATUBHBIM PEIIaMEHTOM.

3.5. PesynpTaToM aIMUHHUCTPAaTHBHOM IIPOLEAYPHI ABJISETCS TPHEM H
pervcTpaius 3asBiIeHns UK 0TKa3 B IpUeMe JOKYMEHTOB.

3.6. Crioco0 ¢uxcanuy pe3yibTaTa BEIIOTHEHUS IIPOLIEYPEL:

IpUeM AOKYMEHTOB, B TOM YHCIEe B XOJie JIMYHOTO IIpHeMa, (UKCHpYyeTcs
YIIOMHOMOYEHHBIM cIenydanucToM lIeHTpa B JEHb €r0 IOJyYeHHUs 3aHECEHHEM
ceenennii B Kypman perumctpanuu lleHTpa ¥ IIpocTaBileHHEM OTMETKHM Ha
3asgBJICHHMM O JaTe TIpueMa JOKYMEHTOB ¥ pETUCTPaluOHHOM HOMeEpE,
COOTBETCTBYIOIIIEM HOMepY 3anucu B JKypHaine perucrpanuu Lientpa;

OTIpaBKa 3asBUTEIO YBEJOMIICHWS 00 OTKasze B NpHeMe JOKYMEHTOB B
COOTBETCTBHUH C MOAMYHKTOM 3 myHKTa 3.3 AZMHUHHCTPATUBHOIO periiaMeHTa C
IIPHIOKEHHEM TOCTYIIMBLIETO 3arpoca U JOKYMEHTOB (GHUKCHUPYETICs B peecTpe
BHYTPEHHUX [IOYTOBHIX OTIpaBieHUU. MaKCUManpHbBI CPOK BBIIOIHEHUS
IeHcTBUS COCTaBiaseT 2 pabodmx JAHA CO JHS IIOCTYIUIGHHA 3ampoca
YIIOJHOMOUYEHHOMY crienuanucty LlenTpa.

®opMupoBaHHe U HaNpaBJieHHe Me)KBEIOMCTBEHHOI0 3al1poca B OpraH,
y4YacTBYIOIIHiH B IpejocTaB/IeHHH IoCyJapcTBeHHOI ycJIyru

3.7. OcHoBaHMeM [JIsi Hadalia aJMHUHUCTPATHBHOM MNpOUEAYypHl SBIACTCS
COOTBETCTBHE IIPEACTABIEHHOIO 3ampoca O IPelOCTaBIEHMH TOCYyAapCTBEHHOMN
YCIyTH W JOKYMEHTOB TpeOOBaHHMAM II0 KOMIUIEKTHOCTH H OGOpPMIICHHUIO,
YCTaHOBIEHHBIM  AJMUHUCTPAaTUBHBIM  DErjJaMeHTOM, U HeIpeAcTaBlIeHHe
3asBUTENIEM CAMOCTOSITENIBHO JIOKYMEHTOB, YKa3aHHBIX B ImOyHkTe 2.15
AJIMHHHUCTPATUBHOIO perjiaMeHTa.

3.8. He mozmHee mstu pabouux [AHEH mociie mpuemMa W perucTpaldd
3asBIICHUS YIIOJHOMOUYEHHBIH crenuanuct lleHTpa Qopmupyer W HampaslseT
3alIpockl B Opra#bl M OpraHu3aluy, WMEIoIHe B PaclopshKeHHH
COOTBETCTBYIOIIYIO HHAOOPMAITHIO:

- B TeppuTopuansHbiii opras [lencnonnoro douna Poccuiickoit eneparn
O TIPEACTaBICHUHU CIIPaBKU (CBEIEHHWI) O CPOKe Ha3HAUEHWs M BUIE IEHCHH C
yKa3aHHeM (eiepanbHOro 3aK0Ha, B COOTBETCTBUY ¢ KOTOPEIM OHA Ha3HAUEHa,

- B Komurer PecriyOnuku Apnpirest mo Qu3WYecKod KyJbType W CIOPTY O
NpeACTaBIeHUH CIPaBKU O TOM, UTO 3asBUTEINb sIBMseTCs npuzepoM OIMMIHACKAX
(ITapamummuiickux, CypINTUMIHNCKAX) HIP WIH HEONHOKPATHBIM YEMIIHOHOM
mupa (EBponsr) (st nHI, YKa3aHHBIX B MyHKTe 2 4acTu 2 cTtathu 1 3akoHa).

- B OpraHHbI, OCYILECTBISIONINE IIEHCHOHHOEe  ofecredeHue
(repputopuanpHblii opran Ilencmonnoro ¢Qomga Poccuiickoii ®enepanumy,
Boennsiii kxomuccapuat Pecrybnuku Anpires, MUHACTEPCTBO BHYTPEHHHUX JENT TIO
PecniyOnuke Appires, Ymnpasnenue PenepanbHol cimyxObl 6e30macHOCTH IO
Pecrrybnuke — Anpires;,  Ilpokyparypy — PecnmyOnwkm ~ AJeIres,  Oprassl



18

rocylapCTBeHHOM BiacTu cy0bekToB Poccuiickoii Penepaiuy, OpraHsl MECTHOTO
CaMOYIIpaBiieHusl), - O TPEACTaBIECHNN CIPABKU O HETIOIYYEeHUH B COOTBETCTBUH C
demepanbHLEIM 3aKOHOIATENBCTBOM, 3aKOHONATeNbCTBOM PecmyOmmku Aqpires,
33KOHOJATENBCTBOM JpYyTrux cyonekToB Poccuiickoii Penepalviy, HOPMaTHBHBIMU
IIPABOBBIMHU aKTaMH OPTaHOB MECTHOI'O CaMOYIPaBJICHHS ONHOBPEMEHHO TIEHCHH U
BBIIDIATEI, HOCAIIEH XapakTep JONOJHUTEIHHOrO IMEHCHOHHOTO ofecreueHus (B
ciiydae €CiM 10 TPYHOBOH KHH)KKE MM JAPYTMM JOKYMEHTaM YCMaTpHUBAETCS
BO3MOXXHOCTB UX TIOIyUEHHS).

3.9. KputepueM  INpHHATUS  pelIEHHS  SBIIETCA  COOTBETCTBHE
IIPEe/ICTABIEHHOr0 3alpoca U JOKYMEHTOB TPeOOBaHUAM IO KOMIUIEKTHOCTH H
O0hOpMIIEHHIO,  YCTaHOBJEHHBIM  AJIMUHHCTPATMBHBIM  DPEIVIAMEHTOM, U
'HeTIpeACTAaBNEHHE 3asBUTENeM JOKYMEHTOB, YKa3aHHEIX B myHKTe 2.15
AMUHUCTPATUBHOTO perIaMeHTa.

3.10. Pe3yspTaToM aJAMHHUCTPATUBHON HIPOLELYPBI SABISIETCS IOJLyYEHHE
IleHTpOM MOKYMEHTOB M CBEJCHHM, KOTOPBIE HAXOMATCS B PACIOPSDKEHHMH WHBIX
OpraHoOB, BIUAIONMX Ha IIPaBO 3asBUTENS Ha IIOJy4EHHE TIOCYyAapCTBEHHOHR
YCIIYTH.

3.11. TlocTyruieHre 3ampOINCHHBIX IOKYMEHTOB (PHKCHPYETCS B CHCTEME
SIEKTPOHHOTO  MEXBEAOMCTBEHHOTO  B3aMMOJEHCTBHS WIM B  CHCTEME
nokymenroodopora lleHTpa (mpud TOCTYIIEHHM JOKYMEHTOB Ha OyMa)KHOM
HOCHUTETE).

Hanpasnenne IlenTpom qokymenToB B MMHHCTEpPCTBO

3.12. OcHoBaHueM ISl Haydajia aJIMUHUCTPATUBHOU IIPOIIEHAYPHI SBIISETCS
nocrymienie B LleHTp 3asBieHUS W HEOOXOOMMBIX Ui MNPENOCTaBIEHUS
TOCYNAapCTBEHHOW YCIYTH JOKYMEHTOB, B TOM YHCIE 3aIlpOIICHHBIX M3 HHBIX
OpraHoB B MOPSAAKE MEXBEAOMCTBEHHOTO B3aumojeiicTBus. [lIpencrapieHHble B
XO/Ie JIMYHOTO ITpueMa JOKYMEHTHI, HE COOTBETCTBYIOIIHME TPEOOBAHUSIM,
YCTAHOBJIEHHBIM AIMUHUCTPATUBHBEIM perjaMeHTOM, BO3BPAIAIOTCS 3asBUTEIIO
cpa3y ¢ pa3bsSCHCHHEM NPUYUH BO3Bpara U HE SBISIOTCS OCHOBaHUEM JJis Havaja
aJIMUHUCTPATHBHOU NpOLEAypPHL.

3.13. VnosHoMmoueHHBIN crenuanucT lleHTpa ompenenser Haiuuue JIHOO
OTCYTCTBUE IIpaBa 3asBUTENsI Ha [OJy4YeHUE TOCYJapCTBEHHOW YCIyrH,
OTIpeJIeNseT COOTBETCTBHE  IIOCTyIMBIIMX JOKYMEHTOB  TpeOOBaHUSIM
AMVHHCTPATUBHOIO periamMeHTa M0 KOMIUIEKTHOCTH W O(QOpPMICHUIO, TOTOBHUT,
COINIacOBBIBAET M IIOCHE IIOANKCAHWs AUPEKTOPOM (3aMeCTHUTENeM UPEKTOpa)
IlenTpa obecieunBaeT HapaBlIeHHAE:

1) zasgBUTeNmIO - yBeNOMJICHHS OO0 OTKase B IpueMe IOKYMEHTOB IS
MIPENOCTABIICHUS TOCYIaPCTBEHHON YCIYTH B COOTBETCTBUH C MpUIIOKeHHEeM No 4
K AIMUHHUCTPATUBHOMY PEIrJIaMEHTY B CIy4ae HECOOTBETCTBUS MHPEICTABICHHBIX
IOKYMEHTOB TpeOOBaHUAM AQMUHHUCTPATUBHOTO PETVIAMEHTA,
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2) B MUHHCTEPCTBO - JOKYMEHTOB C COIIPOBOAUTEIBHBIM ITIUCEMOM B CIy4ae
COOTBETCTBHUS IIPEACTABICHHBIX TOKYMEHTOB TpeOOBaHHAM IIO KOMIUIEKTHOCTH U
0(hOpMIIEHUIO, YCTaHOBJICHHBIM AIMHHHCTPATUBHBIM DEINIaMEHTOM (C ydeToM
HDOCTYIUIEHUS JTOKYMEHTOB, 3allpOLICHHBIX B IMOPSAKE MEXBEIOMCTBEHHOIO
B3aMMOJIEHCTBU).

3.14. YBenomiieHue 06 OoTKase B IpHeMe JOKYMEHTOB, COIPOBOJIUTENEHOE
IIACbMO, yKazaHHble B IyHKTe 3.13 AJMHHHCTPaTUBHOTO peIVIaMEHTa,
IOAMNKCEIBAIOTCS AUPEKTOpoM (3amecTuTeneM nupekropa) llentpa, ¢ummana
IlenTpa B COOTBETCTBUY C paclipelielieHueM 00sS3aHHOCTEH.

3.15. MakcuManbHBIM CPOK BBIIOJHEHUS aJIMHUHUCTPATUBHOM IPOLEIYPEI
cocTaBlseT 7 mHeH co JHs mocTymienus B LlenTp 3asgBneHus u HeOOXOIMMBIX IS
TIPEeIOCTaBICHUH I'OCYJapCTBEHHOH yCIIyril JOKYMEHTOB.

3.16. KpurepueM IpUHATHS PEILCHUS SIBISIETCS HaJlM4dre y 3asBUTEIIS IIpaBa
Ha TPEJOCTaBJICHHE TOCYJIapCTBEHHOM YCIYTH, COOTBETCTBHUE IIPEACTaBIEHHOTO
3arpoca W JOKYMEHTOB TpeOOBaHMSIM IO KOMIUIEKTHOCTH H OQOpPMIICHHIO,
YCTaHOBJIEHHBIM AIMUHUCTPATHUBHEIM PErNIAMEHTOM.

3.17. Croco6 ¢uxcaruu pe3yibTaTa BBIIOJIHEHHS IPOLEAYpPHI: OTIpaBka
JIOKYMEHTOB, SIBJISIOIUXCSI PE3yJbTaTOM IIPENOCTaBIEHUS TOCyJapCTBEHHOU
YCIIyTH, QUKCUPYETCS B peecTpe BHYTPEHHUX TOYTOBBIX OTIPaBICHUH.

3.18. Pe3ynprat aMUHACTPATUBHOU MPOLIENYyPHl ¥ OPSAIOK ero nepeadu:

1) HanpaBJeHNe 3asIBUTENIO YBEJOMIICHUS 00 OTKa3e B IpHUeMe TOKYMEHTOB
VI TIPENOCTaBIICHUs] TOCYHapCTBEHHON ycnyru (B Clydae HECOOTBETCTBHS
IpeCTaBICHHEIX JOKyMEHTOB TpeOOBaHUSIM AIMUHHCTPATHBHOTO PEriiaMeHTa);

2) HampaBieHHEe KOMIUIEKTa JOKYMEHTOB C COIPOBOIHUTENHHEIM ITUCHMOM C
yKazaHWEeM IepedHs IpuilaraeMbiX JOKYMEHTOB, Ha pacCMOTpEeHHE B
MunucrepctBo (B CiIy4ae COOTBETCTBHS TIPEICTaBIEHHBEIX JOKYMEHTOB
TpeOOBaHMSAM IO  KOMIUIEKTHOCTH U OQOpPMIICHHIO,  YCTaHOBIICHHBIM
AIMUHUCTPATUBHBIM PETriaMeHTOM).

3.19. Cmoco6 ¢uxcanum pe3yibTaTa BBIIOJHEHHs IIPOIENYpPhl: OTIpPaBKa
NOKYMEHTOB, SBILIIOIUXCS pPE3yJbTaTOM IIPEeIOCTABICHHUS TOCYIApPCTBEHHOU
yCIIyTH, QUKCUPYETCS B peecTpe BHYTPEHHUX ITOYTOBBIX OTIPABICHUM.

Paccmorpenne B MuHHCTEPCTBE JOKYMEHTOB H NPHHATHE PelIeHHUS 110
IIpeJoCTABJIEHUIO FOCYAapPCTBEHHOH yCIyrH

3.20. OcHoBaHuEM Ui Haudana aJMUHUCTPATHBHOHU IPOLEAYPHI SBISETCS
IIOCTYIUICHUE  YIOJHOMOYEHHOMY TPaXkIaHCKOMY CIyXXalleMy OT paboTHHKA
MuHucTepCTBa, OCYHIECTBISIIONIET0 PErUCTPALMIO BXOISIIEN KOPPECTIOHACHITNH,
WIHA HENOCPEACTBEHHO OT 3asBUTEJSI IIPYU €ro JMYHOM obparniernn (MuHys 1{eHT)p)
3asIBJICHMS O IPEOCTABIEHUU FOCYJapCTBEHHON YCIIYTH C MPUIOKEHHBIMU K HEMY
JOKyMEHTaMH, B TOM YHUCJE 3alpOLICHHBIX M3 HHBIX OPraHOB B MOPSIOKE
MEXBEIOMCTBEHHOr0 B3auMoaercTausl. [Ipencrapienssie B X0/ie JUYHOTO TIpHeMa
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JOKYMEHTHI, HE COOTBETCTBYIOILIUE TpeOOBaHUSIM, YCTaHOBIIEHHBIM
AIMWHHACTPATHBHBIM  PEIJIaMEHTOM, BO3BPAIAIOTCS  3adBMTENIO0 Cpasy ¢
pazbsICHEHHEM NPUYUH BO3BpaTa M HE SBIAIOTCA OCHOBaHWEM JJisI Havaja
aJIMIUHHCTPATABHON IIPOLIE Y PHL.

3.21. YTOJIHOMOYEHHBIH TPaKTAHCKUWA CIIyXKallui OIpeNeiseT Haludue
b0 OTCYTCTBHE IIpaBa 3asBHUTEs Ha IIONydYEHUE IOCYJapCTBEHHOM YCIyIH,
COOTBETCTBHE JIOKYMEHTOB TpeOOBaHUAM AIMUHUCTPAaTUBHOIO pPErlaMeHTa IIo
KOMILIEKTHOCTH ¥ OOPMIIEHUIO ¥ TOTOBHT IIPOEKT:

1) yBemomiteHuss 006 OTKasze B IpHEeMe AOKyMEHTOB IUIS IIPEIOCTaBICHMS
IOCY/lapCTBEHHOM YCIyr'M B COOTBETCTBHH ¢ IpumioxeHueM Ned K
AIMUHHCTPAaTHBHOMY perjiiaMeHTy (nmajee - yBelIOMJIEHHE O BO3BpallleHUX
3alpoca) B CIydac HECOOTBETCTBHUS NPEACTaBIEHHBIX NOKYMEHTOB TPEOOBaHUAM
AJMUHHCTPATUBHOTO PErjIaMeHTa;

2) pemieHus o0 OTKa3e B Ha3HAUEHWUU JIOTIOJHUTEIBHOTO €XEMECSYHOIO
MaTepHaAJILHOTO o0ecrmedeHus 3a oco0ble 3acayru nepes Pecy6amkoilt Anpires o
dopme cornacHo IpuioxKeHuo Ne 5 K AIMUHUCTPAaTUBHOMY PErilaMeHTy B Cllydae
HalM4usl OCHOBAaHMM U OTKa3a B IIPENOCTaBIEHMU TOCYNapCTBEHHOH YCIyTH,
TIPEyCMOTPEHHBIX ITYHKTOM 2.20 AZMAHUCTPATUBHOIO PErIaMeHTa.

3) peureHust O TpaBe Ha JOIOJHHUTEIBHOE E€XEMECSUHOE MaTepHabHOE
obecrmieyenrie 3a ocoOble 3aciyru nepen PecmyOGnukodt Appires mo Qopme
COrJIacHO MpwiIoXeHuro Ne 6 K HacTosieMy AIMUHUCTPATUBHOMY perjlaMeHTy
(manee - pemieHue O TpaBe Ha JOMOJHUTENbHOEe obecriedeHHe) U yKasza 1 J1aBbl
PecnyGnuku Appiress o HazHaueHUM JONOJTHUTEIBHOTO OOECIICUeHUs] B cilydae
HaJIMYKS IIpaBa Ha TNPEeJNOCTaBlIeHUE T'OCYNAapCTBEHHON YCIYTH M COOTBETCTBUU
[IPEICTAaBICHHBIX OKYMEHTOB TPeOOBaHUAM AIMUHUCTPaTUBHOTO PETJIaMEHTA.

3.22. VYBenoMJieHME W peElICHHWS, YKazaHHble B InyHKTe 3.21
AIMUHUCTPATUBHOTO  perNIaMeHTa, NOANUCHIBaloTcs  Mwmuuctpom  1ubo
3aMecTuTeneM MUHKCTpa B COOTBETCTBHU C paclpeielieHrneM 00s3aHHOCTEH.

3.23. MakcuUManpHbI CPOK BBIIOJIHEHUS aIMHHHCTPATUBHON MPOIEILypPHI
cocrapiseT 30 mHEH cO IHSA NOCTYIUIEHUS AOKYMEHTOB B Munuctepctso. Ilpu
HEOOXOAMMOCTH uctpeboBaHUA JIOTIOJTHUTEIHLHOM nH(bOopMaLIH,
NOATBEPKAAIOIIEH  JOCTOBEPHOCTh  IMPENCTaBICHHBIX  JOKYMEHTOB, CpOK
paccMoTpeHus 3asIBICHU TIPOJJIeBAETCS penieHuemM PYKOBOJUTEIS
yIOJHOMOYEHHOTO opraHa Ha 30 paHe#l, 0 ueM 3asBUTENIO HAIPABISETCS
YBEAOMIICHUE B TEUEHHUE 5 THEH II0CIIC IPUHSITHS PELISHUSI.

Konus pemenus o6 oTkase B HasHAYeHUM JOMOJHHUTEIBHOTO OOCCIEUeHHUS
HaIIPaBJISIETCS 3asBUTEIO B Te€UeHUE 5 THEH CO JHS MPUHSITUS PEeIICHUS.

3.24. Kpurepuem IIPUHSITUS pelIeHHUS SIBJISIETCS
COOTBETCTBUE/HECOOTBETCTBUE IIPEICTABICHHOTO 3asBJCHUS M JJOKYMEHTOB
TpeOOBaHMAM IO  KOMIUIGKTHOCTH U OQOPMIIECHHIO, YCTaHOBJIEHHBIM
AIMMHHUCTPaTHBHBIM perjiaMeHTOoM, HajIMune/OTCYyTCTBIE OCHOBaHUS Ui 0TKa3a B
IIPEIOCTaBICHUH T[OCYJapCTBEHHOM YCIyTrH, NpelyCMOTPEHHOro myHKTOM 2.20
AIMUHUCTPATUBHOI'O periiaMeHTa.
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3.25. Pe3ynpTar aMUHHACTPATUBHON NIPOLIERYPHI U IIOPSIOK €r0 IIEPEIayu:

1) B ciy4ae COOTBETCTBUS IPEJCTABICHHOIO 3asBIECHHA ¥ JOKYMEHTOB
TpeOOBaHMAM 110  KOMIUIEKTHOCTH M OGQOPMIEHHIO,  YCTaHOBJIEHHBIM
AIIMHHUACTPAaTUBHBIM pEriaMeHTOM, OTCYTCTBHS OCHOBaHHSA [UIi OTKasa B
OpPENOCTaBICHHM TOCYIapCTBEHHOM YCIyrM - HpPHHATHE DELIEHHs O IIpaBe Ha
JOIIONIHUTENRHOE OOecIteyeHre W HalpaBieHUe Ha COIVIaCOBAHME IIPOEKTa yKasa
I'naBb Pecry6Omuiku AQpirest O Ha3HAUEHHH JAOIIOJIHUTEIBHOTO 00ECTICIEHNS;

2) B cilyuyae HECOOTBETCTBHS IMPEICTABIEHHBIX JOKYMEHTOB TPeOOBaHMIM
0 KOMIUIEKTHOCTH ¥ OQOPMIIEHMIO, YCTAHOBIEHHBIM AIMHHHUCTPATHBHBIM
PETJIaMEHTOM, - HaIpaBlICHHEe 3asSBUTENIO YBEJAOMIIEHHS 00 OTKase B IIpHEMeE
JTOKYMEHTOB JUISI IPEOCTABIeHUS TOCYJapCTBEHHON YCIIYTH;

3) B ciyuae HaJdW4Ms OCHOBaHMS Uil OTKaza B MPeNOCTaBICHUH
rOCYJapCTBEHHOH yCITyTH - HAIllpaBlIeHUE 3asBUTEIIO0 KOIHH peleHus: 00 oTKaze B
MpeO0CTaBIICHUH IOCyJapCTBEHHON YCIIYTH.

3.26. Cnioco6 ¢uKcamu pe3ysbTaTa BEIIOIHEHUS IPOLEIyphl:

1) cooTBeTCTBHE MPEACTABICHHOTO 3aIIpoca U JIOKYMEHTOB TpeOOBaHUSM I10
KOMIUIEKTHOCTH ¥ O(QOPMIICHHUIO, YCTaHOBJIIEHHBIM  AJMWHHCTPATHBHBIM
pernmaMeHToM, OGOpPMIISIETCS pellleHHeM O TIpaBe Ha JOMOJHUTENBHOE
ofecriedeHre, HaIIpaBieHUe Ha COrJlacoBaHUeE MpoekTa ykasa I maBel Pecmybnuku
Anpiress O Ha3HAYEHWW JIOMOJHUTENBHOTO obecrnieueHus (QUKCUPYETCS B
TUTYJIBHOM JIUCTE COIJIACOBaHUS K ITPOEKTY;

2) oTmpaBKa YBEIOMJEHWS O BO3BpallleHUM 3alpoca C NPUIIOKEHUEM
3ampoca M JIOKYMEHTOB, KONUM pemieHrs o0 OTka3ze B IpefoCTaBIeHUN
rOCYIapCTBEHHOU YCIYTH C COPOBOAUTENBHBIM NHCHEMOM (DUKCUPYETCS B peecTpe
BHYTPEHHUX IIOYTOBLIX OTIIPaBICHUM.

Opranuszauus MuHHCTEPCTBOM BBIIJIATHI
AOMOJIHHTENbHOro obecneyeHust

3.27. OcHoBaHueM AJs Hayaja aJMUHUCTPATHUBHOM TPOLEIYPHl SBIISETCS
nmoctyIsieEre B MUHUCTEPCTBO yKaza [ maBel PecmyOnmuku AnpIrest 0 Ha3HauYeHUH
3asIBUTEIIO NOIMONHATEILHOTO 00ecIeueHusl.

3.28. YIIOJITHOMOYEHHBIN TPXIaHCKUAN CIIyKallliit OCYIECTBIIsIET:

1) DOArOTOBKY IPOEKTOB:

a) MOpYy4YEHHWs Ha BBIILIATY JOIIONHUTENIHHOTO oOecreueHus Mo ¢opme
comtacHO npuwioxenuto Ne 7 k  AJMHHHUCTPaTUBHOMY peTJIaMeHTy U
COMPOBOJUTEIBHOIO IHUChMa O HalpaBIeHUM NopydeHuss B LleHTp mo Mecty
JKUTENTBCTRA IIOTYYaTeNs JONOITHUTENBHOTO 00eCTIeUeHH S,

6) yBeIOMJICHUS 3asSBUTEII0 B IHUCHMEHHOW ¢opMe O Ha3HaYeHHUH
JIOTIONIHUTENIFHOTO O0eCIIEYeHNUS;

2) ¢bopMupoBaHUE [iena MONLydarels I'OCyapCTBEHHOU YCIyTH, B KOTOPOE
npuoOIIAIOTCS. yKa3 O Ha3HAYeHWH JOIIOJIHUTENBHOTO 00CCIIEUeHHUs], PEelieHHEe O
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IpaBe Ha [ONOJHUTEIbHOE OOECIIEUeHHe, KOIMU JMOKYMEHTOB, YKa3aHHBIX B
MNOAMYHKTe 1  HACTOSAMIEro  IyHKTa, 3adBJ€HHE O  MPeIOCTaBICHUM
roCyJapCTBEHHON YCIyTH ¢ NPUIOKEHHBIMU K HEMY JOKYMEHTaMU (fajiee - Jelio
HoJTy4aTens);

3) coryacoBaHWe M TOANUCAHUE IIPOEKTOB [OKYMEHTOB, YKa3aHHBIX B
MOJITYHKTe 1 HACTOAIErO ITyHKTa,

4) mnpencraBieHHe pa0OTHHKY MUHHCTEPCTBA,  OCYMIECTBIIOIIEMY
PETHCTPALMIO U OTIPABICHUE MCXOMAIIEH KOPPECIOHIEHIVH, IJIS HANpaBICHUS
3agBUTENIO0 YBEJOMIIEHHss O HA3HAUeHWHM JOIMOJIHUTENBHOIO obecreueHus,
HOPYYEHMs HA BBIIUIATY HOMOJIHUTENBHOTO0 OOECHEUeHHs! C CONPOBOIAMTEILHBIM
OUCHEMOM — JUist Hanpasiienus B LIeHTp.

3.29. [JoxyMeHTHI, YyKa3aHHble B MOAHNyHKTe 1 mnyHkta 3.28
AIMUHUCTPAaTHBHOTO  perJIaMeHTa,  COTNACOBBIBAIOTCA € HAYaJbHHUKOM
YIIOIHOMOYEHHOTO OTHAENa ¥ IIOANUCHIBAIOTCS MMHHCTpOM 16O 3aMecTHTENeM
MuHuCTpa B COOTBETCTBHH C paclpeseieHneM 0093aHHOCTe .

3.30. MakcumanbHBIE CpoK A OQOpMIIEHMS W HaIpaBlIEHHA
MHHUCTEPCTBOM TMOPY4YEHHS Ha BBILIATY JIONOJHUTEIBPHOIO OOECIIeYeHHsS B
Ilentp mo MecTy XUTeNbCTBA MMONy4aTelds M YBEIAOMIICHHS IIOIYy4YaTello B
NMUCBMEHHOM (opMe O Ha3HAUeHWM [OMOJHUTENHHOIO OOECleUeHUs HE MOKET
npeBblatey 10 nHEM co AHA BCTYIUIEHHA B cwily ykaza ImaBel PecryOmuku
Agnpirest 0 Ha3HAUYCHUH JOTIOIHUTENBHOTO 00ecTiedeHus.

331. KputepumeM  TOpUHATHS  pEIICHUS  SBIAETCS  Ha3HA4YCHHE
JOTIONHUTENRHOr0 obecriedeHus ykazoM I naBel PecryOmuku Anpires.

3.32. Pe3ynpTaT a AMUHUCTPATUBHOMN MPOLEAYPHI ¥ TOPSIOK €T0 IIepeadu:

HampaBlICHUE 3asSBUTENIO YBEIOMIIEHHSA O HA3HAYEHWH JOIOIHHUTENBHOIO
obecriedenus, B LIeHTp - mopy4eHus Ha BRILIATY C CONPOBOAUTEIBHBIM THCEMOM.

3.33. Cnoco0 ¢ukcanuy pe3ysiabTrara BEIIOIHEHUS IPOLETyPHI:

OTIIpaBKa 3asBUTENIO YBEJOMJICHHS O Ha3HAUeHHHU [OMOJHUTEIHHOTO
obecrieueHusi, TIOPy4eHUsT Ha BBIILIATYy C COMPOBOAUTENBHEIM MHUCHBMOM B LIeHTp
bukcupyeTcs B peecTpe BHyTPEHHUX IIOYTOBBIX OTIPABIEHUN.

Ilopsinok ucnpasaeHHsi JONMYNIeHHBIX OeYaTOK H OIIUOOK B BbIJTaHHBIX B
pe3yJibTaTe IPeAoCTaBJAeHHsI TOCYAaPCTBEHHOH yCJIyru JOKyMeHTax

3.34. OcHoBaHueM [isl Havalla afMUHUCTPATUBHOU MPOIEHAYPH SBIISICTCS
HOCTyIJIeHHe B MUHHCTEPCTBO 3asBiieHUsT OO0 WCIPaBIEHWH BBLISBICHHBIX
3asgBHUTENIEM oledarok ¥ (Wiau) OomubOK B JOKYMEHTaX [0 pe3yisTaTaM
paccMOTpeHHUsT 3alpoca Ha IIPefoCTaBleHHEe TOCYJAapCTBEHHOU  YCITyIH,
o0HapyXeHue JONyIIEHHBIX ONe4aToKk u (win) omuboK B JOKYMEHTax
YIOJTHOMOYEHHBIM T'paXJaHCKUM ciyXammMm (pabotHukoMm lleHTpa), HHBIMHA
HALIAMH.

3.35. Jlumo, OTBETCTBEHHOE 3a NOATOTOBKY MJOKYMEHTa, B KOTOPOM
obHapyxeHa omedarka ¥ (wiM) ommOKa, B CpPOK, He IIPEBBIIIAIONINN TISTH
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pabounx AHed co JHS uUX OOHapy)XEHUs MM MOCTYILIEHHS COOTBETCTBYIOIIETO
3asBJIEHU, IPOBOJUT MIPOBEPKY NOKYMEHTa U OCYIIECTBIISET IIOATOTOBKY HOBOTO
IOKyMeHTa., Pe3ynbTaToM aIMHHHCTPATUBHOM IIPOLENYpHl SBISAETCS Bbioaya
(HampaBlIeHHe) HOBOTO JOKyMeHTa 3asBUTENIO, HOBOTO (HCIpPaBIEHHOTO)
IoKyMeHTa - B LieHTp. ‘

B ciydae HEBO3MOXKHOCTH BBIZAYH 3asBUTENIO HCIPABICHHOIO WM HOBOTO
IOKyMEHTa Ha pYKH BCJIEICTBHE €ro HEIBKHM MCIPABICHHEIM JHOKYMEHT
HampaBIsIeTCs 110 MoYTe.

3.37. HanpaBieHne COOTBETCTBYIOLIETO JOKyMEHTa (DUKCUPYETCS B PEECTpe
BHYTPEHHMX TTOYTOBBIX OTIIPAaBICHUH MUHUCTEPCTBA.

Obecneuenne HeHTPOM BbBIIIJIATHI JONOJHHTC/IBHOIO o0ecrieyeHUs

3.38. OcHOBaHUMEM Ul Havala aIMUHUCTPATUBHOU MOPOLENYPHI SIBISETCS
noctymieHre B LlenTp nopy4yeHuss MUHUCTEpPCTBA Ha BBIILIATY JOMOJIHUTEIBHOTO
obecnieueHus.

3.39. PaGotumkamu [lenTpa oOecneduBaroTCs: INpPUEM U perucTpanus
MOpYYeHHsI Ha BBIILIATY AOIONHUTENIFHOr0 obecredeHus; BBOJX WH(OpMAIUU B
0asy  HaHHBIX  IIPOTPAaMMHO-TEXHMUYECKOTO  KomIuiekca  (dbopMupoBaHUe
3NEKTPOHHOTO [IeNa); paclieyarka MPOTOKOoJa Ha3HAYEHUS [OMOJTHUTEIHHOTO
obecrieduennsi, GopMHUpPOBAaHUE BHIIUIATHOTO JleJia MOJy4aTedsl IocyAapCTBEHHOM
ycryru (famee - BBIIUIATHOE JI€7I0), B KOTOpOe TOJIIMBAIOTCS IOpPYUYCHHE,
IIPOTOKOJl Ha3HAYEHUS [IONOJIHUTENBHOrO OO0ecHedeHus, HPOTOKOJ BBIILIATHI;
dbopMUpOBaHHe BHITUTATHHIX JOKYMEHTOB (B TOM YHCIIE B 3JIEKTPOHHOM BUIIE):

- CIKMCKOB Ha BBIIUIATY Yepe3 KPEeIWTHOE YUYpEeXKICHWE, MOpY4YEHHs Ha
BHITUIATY 4Yepe3 OpraHu3aliuu ¢eaepalbHOM MOYTOBOU CBSA3HU (ajiee - BBHITUIATHBIE
JOKYMEHTHI); Ilepefiada BBIILUIATHBIX [JOKYMEHTOB B OTHAEIEHHE KPEIUTHOMN
OpraHU3aliy WX Ha ITOYTOBOE OTHEJICHUE CBA3Y;

- odopMIIeHHE 3asBOK Ha KacCOBBIE PACXOMIBl M NEpPEUHCICHHE IEHEKHBIX
CPEZCTB B OTAEIEHNE KPEAUTHON OpraHu3aliy WK Ha [I0YTOBOE OTHCIICHUE CBSA3HU
B COOTBETCTBHHY C IOPSOKOM, YCTAaHOBJIEHHBIM COTJIALIEHUEM C T'OCyIapCTBEHHBIM
Ka3eHHbIM yupexaeHueM PecryOnuku Ansires «lLleHTpann3zoBaHHas Oyxrantepus
YUpEeXIOEHUU TpyJa U COUMANBHOTO pa3BuThs Pecrybimuku Ansires» (manee - [KY
PA «I1b»).

3.40. MakcuMaJIbHBIM CpPOK BEITIOJIHEHHUS! aJIMUHHUCTPATUBHON MpOUeayphl
coctanistet 30 Hel co gHs peructpaluy nopy4yeHus B Llentpe.

3.41. AnMUHHCTpaTUBHBIE [JEUCTBUS B paMKax aIMHHUCTPATUBHOU
IIPOLELYPHI BBIIONHSIOTCS cHelUalucTamMu lLleHTpa, YIOTHOMOUYEHHBIMU Ha
OCyILIECTBIEHHE  aAMUHUCTPATUBHBIX  JEHCTBHM B COOTBETCTBHUH  C
pacrpeieieHineM JOHKHOCTHRIX 00s13aHHOCTEH.

3.42, KpurepueM NpUHSATHS PELICHUs SBISIETCS NOCTyIieHwe B Llentp
nopydeHuss MuHuUCTEpCTBa Ha BBIILIATY JOTOIHATEIBHOTO o0ecredeHus.
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3.43. Pe3ynbTar aAMUHUCTPATUBHON MIPOLIEYPHI U IOPSIOK €r0 IePeIayn:

nepesada BBIIUIATHBIX JOKYMEHTOB B OTIEIICHHE KPEIWTHOW OpraHU3aIuu
WIK Ha [T0YTOBOE OTHEJNICHHE CBS3H COOTBETCTBEHHO Ha JIEKTPOHHOM ¥ OyMaXKHOM
HOCUTee.

3.44, Crioco6 ¢ukcay pe3ynbTara BIOIHEHNS IPOLENYPEIL:

mepefiaya BBIIUIATHBIX JOKYMEHTOB B OTHENCHHE KPEIHTHOM OpraHu3alliu
WY Ha [I0YTOBOE OTHAEJICHHE CBSI3U COOTBETCTBEHHO Ha 3JIEKTPOHHOM U OyMa’KHOM
HOcHUTele (GUKCUPYETCS B peecTpe BHYTPEHHUX NOYTOBBIX OTIpaBieHuii Llentpa.

HPI/IOCTaHOBJIeHI/Ie, BOCCTAaHOBJICHHE, IPEKPAHICHHE BbIILIATHI
JAOIMOJIHUTECJIBHOIO 06ecneqe1mﬂ, OpoaJiICHHue CPpOKa BbINJIAThI,
H3MCHEHHC JAaHHDLIX NOJYy4dYaTe sl

3.45. OcHoBaHMEM I Hadajla aiMUHUCTPATUBHOM IIPOLEAYPBI ABIILETCA
mocTyrwieHne B LIeHTp  JOKyMEHTOB, TONTBEPKAAIOUINX  HACTyIUICHHE
00CTOSITENBCTB, BIEKYLIMX B COOTBETCTBMHA ¢ IyHKTaMu 13 - 16 Ilopsigka
Ha3HAYEHWS M BBIIUIATHl JIOTIOJHUTENHEHOIO EXEMECSYHOTO MaTepHalbHOIO
obecrniedeHns 3a oco0ble 3aciyrd nepe]] PecryOnukodt Anpires, yTBep>XIEeHHOTO
Vxazom [Ipesunenta PecmyOmuku Anpirest ot 11 HosOps 2009 roxa Ne 130 (manee
— Tlopsamoxk), MIPUOCTAHOBJICHUE, IIPEKpallieHue, BOCCTAHOBJICHHE BBIIIIATHI
TONOMHUTENBHOTO OOECIieueHus, H3MEHEeH e NaHHBIX HonydaTtens (MHbopMaIus
OpraHM3alliy, OCYIIECTBISIOMEH MOCTaBKY JOMIOJHUTEIBHOTO OOeCIeueHMts,
3asBleHue Moiydatens, uHbopmarms opraHoB 3AI'C). B ciyuae moctymneHus
YKa3aHHBIX JOKYMEHTOB B MWUHUCTEPCTBO, MHUHYsS LleHTp, YyMOTHOMOUYEHHEHIH
rpaXTaHCKUM cioyXalui obecrieurBaeT WX HAIIPaBIEHUE C COMPOBOAUTEIBHBIM
nucbkMoM B L{eHTp B Teuenue 3 pabourx IHEU CO HS WX MOCTYILICHUSI.

3.46. CopepxaHue aTMUHHCTPATUBHBIX HEHCTBUN, BXOMSIIHX B COCTaB
aIMUHUCTPATUBHOM IpoOIIeypHI:

1) B LeHTpe:

a) nOpweM JOKYMEHTOB U WX pPacCMOTpeHue IMPHMEHHMTENBHO K
aIMUHUACTPATUBHBIM JCHCTBHSIM, YKa3aHHEIM B MyHKTE 3.39 A/MUHUCTPaTHUBHOTO
periaamenTa, IproOIeHre TOKYMEHTOB B BRIIIATHOE JIETIO;

6) HampasieHWe B MuHHCTEPCTBO KommH mpoTokona Ilentpa o
IPUOCTAHOBIICHUY, NpPEKpaIlleHNH, BOCCTAHOBIEHWH BBITUIATHl JOTIOJIHUTENHHOTO
obecreueHus1, 00 N3MEHEHNH JAHHBIX TTOJIyYaTels,

B) 3aKpHITHE BBIUIATHOTO Jejla B Ccllydae [IPeKpallieHus BBIILIATHI
IOMOTHUTENFHOTO O0eCIedeHus, BHECEHUE CBEICHUH B XKYpHAI y4eTa apXUBHBIX
IeNl U crada Ha XpaHEHHE B IOpsJIKEe, YCTaHOBJICHHOM B lleHTpe mns xpaHeHus
aApXVBHBIX JOKYMEHTOB;

2) B MuHucrepcrae:

a) IpuoOlLIeHHEe B [eN0 Ioiydarens nocrynublied w3 LleHTpa komuu
IIPOTOKOJIa CO CBEIEHUSMU O IIPUOCTAaHOBIECHUH, NPEKPALIEHNH, BOCCTAHOBIECHUH
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BEITUIATEL JOIIOJHUTEIHHOTO 00eCTIeYeH s, N3MEHEHUH JaHHBIX TOIyYaTels,

6) 3akpeiTHe Jela IIoNydarells B Cly4ae IpeKpailieHus BbIILIIATE
JIOTIOJIHUTEILHOIO ofecrieyeHrsI, BHECCHUE CBEICHUM B JKypHall ydeTa apXuBHBIX
Iel W clada Ha XpaHeHWe B TOPSJAKe, YCTaHOBICHHOM B MUHUCTEPCTBE [UIT
XpaHEHHUsI apXUBHBIX JOKYMEHTOB;

B) paccMOTpeHHe B MUHHCTEPCTBE 3asABIEHUS MONyYaTessd U TOKYyMEHTOB O
PETHCTPALK TI0 HOBOMY MECTY JKUTENbCTBA MM MECTy NpeOBIBaHUS B APYrOM
MyHHIMIATEHOM paiione, ropoickoM okpyre Pecriy6nuku Anpires, odopmiieHue
1 HampapjeHue B L[eHTp [0 HOBOMY MECTY XUTENbCTBA MOPYUYEHUs Ha BEIILIATY
JOIIOJIHUTENLHOTO  O0eCleueHns, YBEJIOMIICHAS 3asBUTENIO, MPHOOIIEHUe
JOKYMEHTOB B JIETIO TOJIyJaTes.

MaxkcuMaibHBI#i CpPOK  BBINOJIHEHWS  aJIMUHUCTPATUBHBIX  JEHCTBUH,
YKa3aHHBIX B MOJIIYHKTE | HacTOSIIEro ImyHKTa, cocTaBisieT 15 pabouux aHel co
nHs  peructpanuu B LleHTpe [OKyMEHTOB, YyKa3zaHHBIX B IyHKTe 3.45
AMUHUCTPATHBHOT'O periaMeHTa.

MakcuManbHblii  CPOK  BBIIOJIHEHWS aJMUHHCTPAaTUBHBIX JeUCTBHM,
YKa3aHHBIX B MOIIYHKTe 2 HACTOSILETO IyHKTa, COCTamisieT 15 pabouux mgHel co
IHS peructpaurd B MUHUCTEpCTBE NOKYMEHTOB, yKa3aHHBIX B IIyHKTe 3.45
AMUAHHACTPaTUBHOIO pEriIaMeHTa.

3.47. JIOIDKHOCTHBIE  JIMIIA, OTBETCTBEHHBICE 32  BBIIOJIHECHHE
aIMUHUCTPATUBHBIX AEHCTBHUI B paMKax aJMUHHACTPATUBHOMN IpOLeNypHI:

1) anMUHHCTpaTUBHEIE ASUCTBUS, yKa3aHHble B MOANyHKTe 1 myHKTa 3.46
AJIMAHMCTPaTUBHOIO pErJlaMeHTa, BBIIOJHIIOTCH cnenuanuctamMu LleHTpa,
YIOJIHOMOYEHHBIMH Ha OCYIIECTBICHUE aIMHHHCTPATHUBHBIX JEHCTBHA B
COOTBETCTBHU C paclpeieieHueM 00s3aHHOCTeH;

2) aAMUHUCTpaTUBHbIE JEHCTBHUSA, yKa3aHHbIE B ITOAIYHKTe 2 IyHKTa 3.46
AJIIMAHHUCTPATUBHOI'O PEIVIaMEHTa, BHIIIOIHSIOTCS crenuanuctaMu MuHucTepceTBa
B COOTBETCTBHH C pacipeelieHueM 00s3aHHOCTEH.

3.48. Pesynbrar aiMUHUCTPAaTUBHON MPOLIEAYPHI M TOPSIAOK ero nepeaad:

1) mpuocTaHOBIIEHHE BHIILIATHL AOTIONHUTEIBRHOTO 00eCIeUeHHUS,

2) BOCCTaHOBJIEHHE BBITUIATHI JOIIONHUTENHHOTO o0ecieyeHns ¢ mepenauei
BBIIIATHBIX JOKYMEHTOB B OTJAEJICHUE KPEIUTHOU OpraHu3alyi Wil Ha IOYTOBOE
OTNIEIICHUE CBA3H;

3) DpekpallieHHe BBIILIATHI JOTOIHATEIHHOTO 00eCIeUCHS,

4) u3MeHeHUe JaHHBIX TOyJaTes.

3.49. Criocob ¢ukcanuu pe3ynpTaTa BEIIOIHEHUS ITPOIEAYPHL:

1) nOpuocTaHOBIEHWe, MpeKpallleHWe  BBIIUIATH  JOIIOJIHUTEIILHOTO
obecrieueHusT (UKCHPYETCS pACIIEYaTKOM MPOTOKONA COOTBETCTBEHHO O
IIPUOCTAHOBIIEHUY UJIU O IIPEKpallleHUH BIILIATHL;

2) BOCCTAHOBJIEHHME BBIILJIATHl JOIMOIHUTENHFHOTO 00eCleueHus, H3MEeHEeHNE
JNaHHBIX TIody4aTesnss (QHUKCHpyeTcs B  pPeEecTpe BHYTPEHHHX  ITOYTOBBIX
OTIPABICHUM O TIiepefade BBIMJIATHBIX AOKYMEHTOB B OTHAENEHHE KpPEeIUTHOH
OpraHu3allyd WJIM Ha II0YTOBOE OTACJIICEHHE CBA3M COOTBETCTBEHHO Ha
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DIIEKTPOHHOM ¥ OyMa’KHOM HOCHTEIIE.

H3Menenne pa3mMepa JONOJHHTEILHOI0 o0ecnedeHust

3.50. OcHoBauueM yIs Hadajga aIMHHUCTPATUBHOM IPOLEHYpPHI SBIACTCS
IIOCTYyILIEHHEe B MHUHHCTEPCTBO M BCTYINIEHHE B CHILy HOPMATHBHOTO IIPaBOBOTO
akTa PecnyGnukm Ageires o0 MHAEKCalld pasMepa  JOIOJHHTENHLHOTO
obecrieueHusl.

3.51. Copepxanue aIMUHUCTPATHBHBIX ACHCTBUM, BXOMIIIMX B COCTaB
aJIMAHHUCTPATABHON ITpOLIeTyPEIL:

1) obopmiteHre mpoeKkTa MUCHPMEHHOTO yKa3zaHus o0 W3MEHEHHM pa3Mepa
JOTIONHUTeabHOrO obecnedyenuss nns  LleHTpa, OCYIIECTBIMIOIIETO BBIIIATY
IOIMOJHUTEIBLHOTO0 O0ECIIeUeHUs MONMy4YaTeasiM TOCYIapCTBEHHOM YCIyrd, - B
cilyyae HHAEKCAIMN HA3HA4eHHOIO I10C/e BCTYIUICHUSA B CHJLy 3aKOHa pasMepa
JOTIOJIHUTEILHOIrO 00eCIIeueHNs B COOTBETCTBHY C YaCThIO 2 CTaThy 2 3aK0H3;

2) OCyIIECTBIICHUE IIepepacueTa pasMepoB JOMONHUTEIBHOIO 00eCIeYeH s
MOJIy4aTelsiM, BEIIIaTa KOTOPBIM OCYHLIECTBISETCS B COOTBETCTBHM C 4acThIO 1
cratbt 6 3akoHa U odopMIIeHUE IIPOEKTa HOBOI'O IIOPYYEHHUs Ha BBIILIATY
NOTIOJIHUTEILHOTO OOecIlieueHns - NMPH BO3HUKHOBEHWH Yy IpaXkIaHWHA IIpaBa Ha
OonpImuil pasMep MOMOIHUTEIBLHOIO O0ecrneueHus B COOTBETCTBHHM C YacThio 2
cTaThu 6 3aKoHa.

3) wmsmenenue lleHTpoM pasMepa [OIOJHUTEIBHOTO OOECIIEUYeHHs Ha
OCHOBaHWHU MHCHMEHHOTO YKa3aHUs WK MOpy4deHuss MIHUCTEPCTBa, oOecrieueHue
BHITUIATHl JTOTIOJTHUTENEHOTO oOfOecredeHrss B HOBOM pa3Mepe, HalpaBleHHe B
MuHucTEpCTBO KOMMI MPOTOKOJIOB.

MakcuManbHBI  CPOK  BBINOJMHEHUS 4AMUHUCTPATHUBHOTO  JIEHUCTBUS,
IIPelyCMOTPEHHOTO MOAIIYHKTOM | HacTosLIero IyHKTa, cocTasisieT 10 pabounx
OHEH co JHsA perucrtpauud B MuHHCTEpCTBE JOKYMEHTa, OATBEPKIAIOIIEro
HACTYIUIEHHE COOTBETCTRYIOIMIETO 00CTOATENLCTRA.

MaxkciMabHEIL  CpOK  BBINIOJHEHHS aIMUHHUCTPATUBHOTO  AeUCTBHA,
IIPeAyCMOTPEHHOT0 MOAIIYHKTOM 2 HACTOSLIETO ITyHKTa, cocTapiser 30 pabounx
OHEH cO JHA peructpaniut B MUHHCTEPCTBE JOKYMEHTa, MOATBEPIKAAIOIIETO
HACTYIUIEHHE COOTBETCTBYIOLIEI0 0OCTOSATEIHCTRA.

MakcuManbHBI  CpPOK  BBINOJIHEHUsS aIMUHUCTPAaTMBHEIX  JeHCTBUH,
NPeyCMOTPECHHBIX MOAINYHKTOM 3 HACTOSIIEro MyHKTa, cocTasisieT 30 mHe# co
IOHS peructpauui B lLleHTpe  NHUCBMEHHOTO YKa3zaHus MUHHCTEPCTBA WIIH
MIOPYYEHMSI Ha BBIILJIATY JIONOJNHUTEIHHOTO 00ecTIeueHHS.

3.52. JOMKHOCTHRIE — JIHIIA, OTBETCTBEHHBIE 32  BBIIOJHEHHE
AOMUHUCTPAaTUBHBIX [EUCTBHM B paMKax aJIMHUHUCTPATUBHOW MHPOIELYPHI,
ONpEleNA0TCA  MPUMEHUTETBHO K  pacOpelelleHHt0  o0s3aHHOCTEH B
MunuctepeTBe U LleHTpe mpu paccMOTPEeHHUH BONpPOCa O HAa3HAYCHWH U BBIILIATE
JIOTIOTHUTENEHOTO 00eCTIeUeHHS.
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3.53. Pe3ynprat agMAHHACTPATUBHOU MIPOLIEXYPEL U IIOPANIOK €ro IIEpeIayn:

1) B Munucrepcrse:

a) HampaBleHWe B LIeHTp IIMCBMEHHOIO yKasaHWsd B  ClIyd4ae,
IPEIyCMOTPEHHOM HOAITYHKTOM | ImyHKTa 3.51 AIMHHHCTPAaTHBHOIO PETTIaAMEHTa,;

6) HamnpariieHre B LIeHTp HOBOTO TIOPY4YEHUs Ha BBIIIIATY AOIOIHUTENILHOTO
obecrieYeHusl ¢ COMPOBOJIUTENBHBIM IIMCHMOM B Cllydae Iiepepacyera pasMmepa
IOIOJHUTENLHOro 00ecriedeHnss B COOTBETCTBHM C HOJIYHKTOM 2 ITyHKTa 3.51
AIMUHUCTPATUBHOI'O PETJIaMEHTA;

2) B LlenTpe - mepenada BBRIILIATHBIX JOKYMEHTOB B OTZEJCHUE KPEAUTHOH
OpraHW3alU{ WM Ha [IOYTOBOE OTACIECHUE CBSI3H.

3.54. Coco6 dbukcaiym pe3ynbTaTa BEIIONIHEHUS TPOUEIYPHI:

orpaBka B LIeHTp MHCEMEHHOTO yKa3aHWsI WM IOPYUYEHHUs Ha BBIILIATY
JOTIOIHUTENbHOTO ofecneuenus (uxkcupyercs B MUHHUCTEPCTBE B peecTpe
BHYTPEHHUX MOYTOBBIX OTIIPaBICHUN;

nepenava BEIIUIATHBIX JIOKYMEHTOB B OTJENEHHE KPEIUTHOM OpraHW3allid
WIM Ha IIOYTOBOE OT/EJICHHE CBS3H COOTBETCTBEHHO (uKcupyercs B Llentpe B
peecTpe BHyTPEHHUX ITOYTOBBIX OTIPABICHUIA.

IV. OcobGenHocTH BbINOJHEHUS aAMUHHCTPAaTHBHBIX NMpoueayp (AeicTeuii)

B M®I]

4.1. IlpenocTtaBneHue rocyapcTBeHHON yciyru B M®IL] ocymiecTBiseTcs B
COOTBETCTBHH C COTVIAIICHUEM, 3aKIFOYEeHHBIM Mex Ty M®L] 1 MUHUCTEPCTBOM.

4.2. TlpenocraBnenue rocyaapctBeHHo# yermyru B M®L] Brimrodaer B cels
clleZlyrolye aiMUHUCTPAaTUBHEIE TPOeAypHl (IefcTBIS ), BRITOTHsIeMbie M®LI:

1) wundopmupoBanue 3asgBUTENECH O  TOpPSAKE  TPEAOCTaBICHHUS
rocygapcTBeHHOM yeinyru B ML, o0 Xxome BBEINONHEHWS 3amnpoca O
[IPEOCTABICHUN T'OCYJapCTBEHHOM YCIyTH, IO MHBIM BOIPOCaM, CBS3aHHBIM C
IPEIOCTaBICHUEM TOCYAapCTBEHHOH YCIyrd, a TakKXe KOHCYJIbTHPOBaHHE
3asIBUTENEH O NOPSAKE IIPEOCTABICHUSA [OCY NapCTBEHHOH yciuyru B MDL;

2) mpHeM 3allpoCoB 3asBHUTENEH O IPeNOCTAaBICHHWH TI'OCYHapCTBEHHOMN
YCAYTH W HUHBIX  JOKYMEHTOB, HEOOXOIWMBIX IS  NPeHOCTaBJIEHUS
rOCy1apCTBEHHOH YCIIyTH;

3) dopmupoBanue u HampasineHue MOL] mexBeToOMCTBEHHOrO 3arpoca B
Oprafsl, M[PENOCTABIAIOUINE TOCYJapCTBEHHBIE YCIYyI'H, B WHBIE OpraHbl
rOCylapCTBEHHOHN BJACTH, OpPraHbl MECTHOI'O CaMOYIIPaBJIEHWS W OpTaHH3allvH,
Y4acTBYIOIYE B IPEIOCTABICHUN IOCYy AapPCTBEHHEIX YCIIYT;

4) uHBle NEeHCTBHS, HEOOXOMUMBIE IS TPENOCTaBIEHUSI rOCYIapCTBEHHOM
yCIyrH, TpeOoBaHNUs K MOPSIKY BBIIONHEHHUS aIMUHHACTPATHBHBIX MTPOIEAYD.
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Hudopmuposanue 3asBuTeseii 0 HopaaKe NPEXOCTABICHHS
rocyxapcreeHnoii ycayru B M®IJ, o xoe BoInoJiHeHHs! 3a1Ipoca 0
NpeI0CTABJICHHH rOCYAapCTBEHHOM yCIyrH, 10 HHBIM BOIPOCaM, CBA3aHHBIM
C IPENOCTABJEHUEM rOCYIaPCTBEHHOH YCJIYTH, 2 TAKIKE KOHCYJIbTHPOBaHHE
3asiBHTeJIeil 0 NOPSIIKE NPeJ0CTaBIeHHs TOCyAapcTBeHHoH yeayru B M@I]

4.3. OcHoBaHHMeM IS Hadalla aIMAHUCTPaTUBHON IPOLENYpPEl SBIAECTCS
oOpaienue 3asBuTeNs (mpencTaBuTens 3asBurensd) B MOL mia momydeHwus
uHGOPMAIMK O TIOPSAKE MPEeNOCTaBlIeHHus rocyqapcTBeHHoN ycnyru B MOIL, o
XOJle BBIIIOJHEHHUS 3alpoca O IpelOCTaBICHUM TIOCYAapCTBEHHOM YCIYTH, II0
UHLIM BOIPOCaM, CBSA3aHHBIM C TIPEIOCTaBICHHEM TIOCYNapCTBEHHOW YCIYIH, a
TaKXe C 3alpoCcOM O TONy4YeHHHM KOHCYJbTAlMM O IOPsJKe IIPelOoCTaBICHHI
rocymapcTBeHHOH ycnyru B MOLL

4.4, VadopmmpoBaHue 3asBUTENed O TOPSAKE IIPEJOCTABIICHUS
rOCYIapCTBEHHOHN YCIIyTU OCYIIECTBIIETCS IIyTeM:

- pasMelleHVs WHQOPMALUOHHBIX MaTepualioB Ha OGQHUIMAIBHOM CaiTe
M®L];

- myOIUKaNKK B CPEeCTBAX MacCOBOH HH(MOPMALIY;

- pacpocTpaHeHus HHPOPMAITMOHHEIX TaMsITOK.

4.5. VudopMmanus O XOJe BBIIOJHEHUS 3alpoca O [IPeJOCTaBIEHUH
rOCyJIapCTBEHHOM YCIyTH, N0 WHBIM BOIPOCAM, CBS3aHHBIM C IPEIOCTaBICHUEM
rOCy/IapCTBEHHOH YCIyTH, a TaKXe KOHCYJIbTAlUs O IMOPsAKe IpeloCTaBICHUS
rocynapctBeHHOH yermyru B MOLL moxxeT ObITh MOMyyYeHa 3asiBUTEISIMHU:

- TIOCpeICTBOM TeniehoHHOH cBsi3H (110 Tenedony 8-909-467-75-55);

- IyTeM HallpaBIeHUs IUCbMEHHOTO 3aI1poca;

- oOpalneHust IpU JUYHOM IIpUeMeE.

4.6. TlpenocraBneHue 3asBUTENSIM HHPOPMALIMM O XOAE BHIMOIHEHUS
3arpoca O NPENOCTaBICHUH TIOCYJAapCTBEHHOM YCIyrH, II0 HHBIM BOIIpOCaM,
CBSI3aHHBIM C IPEAOCTaBIIEHHEM TOCYJAapCTBEHHOM YCIyTH, KOHCYJNHbTHUPOBAHHE O
NOpPSAIKE  TPENOCTaBJIIEHHMs  TOCYJAapCTBEHHOM  YCIYrM  OCYILECTBIISIETCS
pabotHUKamMu M®LI,

4.7. Cpox HHGOOPMHUPOBaHUS 3asIBUTENEA O XOJ€ BBINIOJHEHHS 3arpoca O
IIPEJIOCTaBIIEHUH TOCYJJapCTBEHHOM YCIyrH, IO WHBIM BOIIPOCaM, CBS3aHHBIM C
MIPEOCTABICHUEM TOCYAApCTBEHHONW VYCIYyTH, a TakKXe KOHCYJIBTHPOBAHHE
3asgBUTENe! O MOPSIIKE IPeNOCTABICHUs TOCY/IapCTBEHHON YCIYTH IPH UX JTHYHOM
obpalleHuy He MOXKET IIpeBhIaTh 15 MUHYT.

4.8. Pe3ympTaroM aJIMHHUCTPaTUBHOM TPOLELYpPHl SBISETCS IMONydeHHE
3asBHUTENeM WHQOPMAIMU O XOJe BBIIOJHEHUS 3ampoca O IIPeOCTaBICHUU
rOCy/IapCTBEHHOHN YCIIyTH, IO MHBIM BOIPOCaM, CBS3aHHBIM C TNPEAOCTABICHUEM
roCy1apCTBEHHOHN YCIYTH, a TakKe O MOPs/IKe MPeIOCTaBIeHUs TOCyAapCTBEHHON
YCIIyTH.

IIpuem 3anpocoB 3asiBHTe el O IPEIOCTABJIEHHH rOCyAapCTBEeHHOM
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YCJIYTH M MHBIX JOKYMEHTOB, HeOOXOAHUMBIX /Il IPEJI0CTABJICHHA
rocyaapcTBeHHOH yciaIyru

4.9. OcHoBaHWeM [Jjis Hadajla aMUHUCTPATUBHOU IIPOLEHYPHl SBIISIETCI
obpauienre B M®I] 3asBuTens (3aKOHHOTO (YIOJTHOMOYEHHOTO) NIPEACTaBUTENA
3a4BUTENs) C 3asBlIeHHEM O IIPefOCTaBICHHH TI'OCYAApCTBEHHOM YyCIOyru H
JOKYMEHTaMH, HEOOXOAWMBIMHU [yl MPUHATUS pEIICHUS O IpefOCTaBIEHUU
roCyIapCTBEHHOMN YCIIYTH.

4.10. Tlpu mpueme 3asBIEHUS U HEOOXOAMMBIX AOKYMEHTOB CIIELHAlIACT
M®I1, oTBETCTBEHHBIH 3a HPUEM K PErUCTPALMIO JOKYMEHTOB:

1) ycTamaBnmBaeT JUYHOCTE 3asBUTeNs (MIPU €ro JUYHOM OOpalleHHH), B
TOM YHCJIE TIPOBEpSeT MHOKYMEHT, YIAOCTOBEPSIOIIMN JIMYHOCTH 3asBHUTENI,
ITOJTHOMOUYHS 3aKOHHOTO (YIIOJIHOMOYEHHOI'0) IIPE/ICTaBUTEIS;

2) TPOBOAWT TIEPBUYHYIO IMPOBEPKY IIPEACTABIEHHBIX JAOKYMEHTOB Ha
TIpeIMeT COOTBETCTBUS MIPEACTaBICHHOIO 3a1poca U JOKyMEHTOB TpeOOBaHUsAM 110
KOMIUIEKTHOCTH U O(QOPMIICHUIO, YCTAaHOBJICHHBIM  AJIMUHHCTPAaTUBHBIM
periaMeHTOM;

3) OCyLIECTBISET MNPEIBAPUTENbHYI0 OLEHKYy IIpaBa TpaXJaHWHA Ha
TIOJIy4eHHe TOCYIapCTBEHHOM YCIyTH;

4) BeliaeT OJaHK 3asBICHUS O IIPEIOCTABICHUM FOCYIapCTBEHHON YCIYTrH U
pPa3bICHIET MOPSIOK 3aroiHeHus (1o mpockbe 3asiBUTENs - 0hOPMITSIET 3asiBICHUE
U MPEJICTABISIET 3asABUTENIO ISl IPOBEPKU MMPAaBUIIBHOCTH YKa3aHHBIX CBEICHUN U
IPOCTaBIEHUS JTUYHON MTOATNCH).

4.11. Ilpn ycraHoBieHun ()akTOB OTCYTCTBHS HEOOXOIUMEBIX AOKYMEHTORB
(3a MCKIIIOYEHUEM NOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.15 AIMHUHUCTPATHBHOIO
perilaMeHTa, KOTOpble MOTYT IIPelICTaBIAThLCS 3asiBUTENIEM TOJIBKO IO COOCTBEHHOMU
UHULATUBE), HECOOTBETCTBUS IIPEJCTABICHHBIX [TOKYMEHTOB YCTaHOBJICHHBIM
TpeboBaHmsM, crennanuct MOLL, ocylIecTBISIONME IPUEM JOKYMEHTOB,
YBEIOMIISIET 3asiBUTENSI O HAIWYHAH OPEMSITCTBUA ANISI PACCMOTPEHHUS BOIPOCa O
IPENOCTaBICHUH TOCYJapCTBEHHOM YCIyrH, OOBSICHSAET 3asBUTENIO COAEpKaHUe
BEIBIICHHBIX HENOCTAaTKOB B IMPEACTABIEHHBIX JOKYMEHTaX, BO3BpallaeT
JOKYMEHTHI U [IpeAsiaraeT NPUHATE MEPHI 110 YCTPAaHEHHUIO HEeJIOCTATKOB.

4.12. Ilpy npencTtaBleHMM BCEX AOKYMEHTOB, IIPEJ/ICTABICHHE KOTOPBIX
TpebyeTcs OT 3asBuTeNnd, crnenuanuct MOL[, OTBeTCTBeHHBIM 3a IIpueM
JIOKYyMEHTOB:

1) BHOCHMT cCBeeHHMS O  3asiBHUTENlE B  aBTOMATH3HUPOBAHHYIO
nHpopmarmonHyo cucteMmy MOIL] (manee — AVIC MO®II) u dopmupyer B AVIC
M®OII B 271eKTPOHHOM BHUE KAPTOUKY 3assBUTEILS.

2) ¢opmupyeT makeT JOKyMEHTOB Ha OCHOBAHWH 3asBIICHUS U TOKYMEHTOB,
MPEACTABIEHHBIX 3aIBUTEIIEM;

3) BBIZIAET 3aSBHUTEIIO OMMCH IPUHATHIX JOKYMEHTOB.

4.13. MakcuManbHEIN CPOK IIpreMa OKYMEHTOB He MOXKeT TpeBbImarth 30
MHMHYT Ha OIHOIrO 3asBHUTENs. MakcuUManbHBIM Cpok GOpMHUpPOBaHUS ITaKeTa
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IOKYMEHTOB COCTaBIISIeT 2 pabounX JHI.

4.14. MakcuMaiabHBIE CpOK Tiepenadd JOKyMeHToB u3 MOI[ B
MEHKCTEPCTBO HE MOYXKET IPEBBINATh 2 pabounx JHEH CO MHs MX IOCTYILIEHHS B
MOLI.

4.15. Pe3ynpraTtoM aJfMHUHUCTPATUBHON MpOLEAYPHI SIBIAETCS HalpaBieHNE
cOpMHUPOBAHHOIO HaKeTa JOKyMEHTOB IONydaTeslsi TOCyJAapCTBEHHOM YCIyTH B
MuUHHCTEPCTBO Ui TPUHSATHS peLIeHUs O TPEeNOCTABICHUHU/OTKA3e B
IIPEOCTaBICHUH I'OCY AapCTBEHHON yCIYyTH.

4,16. Cnoco6 dukcamuu  pe3ynbTaTa  BBIIOIHEHWS  IIPOLENYPHL:
HalpaBlieHWe Makera JOKyMEHTOB B MuHHCTEpCTBO (QHKCHpYeTCs B CUCTEME
noxkymentoobopora MOLI.

®opMupoBaHHe U HANIPaBJeHHEe MHOTO(YHKIINOHATbHBLIM HEHTPOM
NpeaocTaBJIeHHs TOCYAaPCTBEHHBIX H MYHHIHOAJIbHBIX yCIYyT
Me)KBEIOMCTBEHHOI0 3a1poca B OPraHbl, NpefoCTaBIAsIOINe
rocyapcTBeHHbIE YCJIYTH, B HHbI€ OPraHbl rocy1apcTBeHHOH BJIACTH, OPraHbl
MECTHOI0 CaMOYyNpaBJeHUs H OPraHU3aluH, y1ACTBYIOLIHE B
IPeIoCTABJEHHHU FOCyIaPCTBEHHBIX YCJIYyT

4.17. OcHoBaHMEM [yl Hadajla aMUHUCTPATUBHOU IIpOUEAYpHl SBIISETCS
HEOOXO/IUMOCTh  HaIlpaBIEHHUs] 3alpoca B IOPSJKE MEXBEIOMCTBEHHOI'O
B3aWMOJEHCTBAS B OpraH (OpraHW3alyio), B paclopsDKEHUM KOTOporo (-oi)
HAXOJATCS COOTBETCTBYIOIINE CBEAECHUS.

4.18. MOLl dopmupyeT MeXBEIOMCTBEHHBII 3ampoc, B KOTOPOM
yKa3bIBaeTCsl, YTO MOJIydaTeIeM OTBETA Ha MEKBEAOMCTBEHHBIN 3apocC SBISETCS
MuHuCTEPCTBO.

B wMexBemoMmMcTBeHHOM 3ampoce, ¢opmupyemom MOILI, yka3piBaeTcs
NOJIHOe HauMeHoBaHue MUHHCTEPCTBA, €ro afpec W KOHTakTHas MHGopManus, B
TOM 4HcJe HoMepa TenedpoHoB MUHHUCTEPCTBA U aipec JIEKTPOHHOM TTOUTHIL.

4.19. PesyneraTom aIMAHUCTPATABHON IIPpOLEIyphl  SBJSETCH
MEXBEIOMCTBEHHEI! 3allpOC, HalpaBICHHBIM B oOprad (OpraHu3aluio), B
PacrnopspKeHUH KOTOporo (-0H) HaxoIsSTCsl COOTBETCTBYIOIINE CBEACHUSL.

4.20. MakcuMaJbHBIN CPOK BEIITOJTHEHUS] aAMAHUCTPATUBHOIO JIEUCTBUS HE

MOXET MpEeBHIIATh MATH pabouyux AHEW cO AHS IMOCTYIUIGHUs HOOKYMEHTOB B
MOLI.

HNubie neiicTBus, Heo0X0AHMbIE JJIS1 NPEAOCTABJICHHUS rOCyJapCTBEHHOU
YCJIyTH, TPeGOBaHHA K NOPAAKY BHINOJHEHHA aiMHHACTPATHBHBIX NPOLEAYP

4.21. MO®ILI ocymecTBiaseT TakXe HHBIE [EHCTBUS, HEOOXOTUMBIE ISt
MPENOCTABIICHNUS FOCYIaPCTBEHHOMN YCIIYTH, B TOM YHUCJIE CBSI3aHHBIE C IIPOBEPKOU
IEeMCTBUTENBHOCTH YCHJICHHON KBaNU(QHUIMPOBAHHOW JNIEKTPOHHON TIOATIHCH
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3asBUTENS], HCIIOIB30BAHHON IpH OOpalleHuu 3a IMOJIYy4YeHUEM rOCyJapCTBEHHOMN
YCIIYTH.

IpoBepka JeHCTBUTENBHOCTH KBATUGUIUPOBAHHOH 37€KTPOHHOMN IOINCH,
C WCHONB30BAaHMEM KOTOPOM TIOAMHCAH JJICKTPOHHEIH JOKYMEHT (IIaKeT
HNIEKTPOHHBIX JOKYMEHTOB) OCYIIECTBIISETCSA YIOIHOMOYEHHBIM CIEIIMATHCTOM B
TeueHHe OQHOro pabodero IHs.

4.22. Ecin B pe3yipTare IMPOBEPKU KBATH(PHUIMPOBAHHOM 3IIEKTPOHHOH
TIOITACH OyIeT BBIABICHO HECOOIIOIEHUE YCTAaHOBICHHBIX YCIOBUH IPU3HAHKS €€
NeACTBUTENBHOCTH, YIIOJHOMOUEHHBIA CIIEIIHANNCT B T€4eHUE OJHOTrO pabouero
JHS CO JHS 3aBepIIeHHs IPOBEICHHUS TakoH NMPOBEpKU IPHHKMMAaeT pelleHue ob
OTKaze B IpHeMe K PpacCMOTPEHUIO 3asBJIEHUS U HAMPAaBISIET 3asgBUTEIIO
yBenoMJIEHHE 00 3TOM B 3JIEKTPOHHON (opMe C yKa3aHWEM IyHKTOB cTaThu 11
®enepanpaoro 3akoHa or 6 ampens 2011 roma Ne 63-O3 «O6 snexTpoHHOR
HOMIIMCHY», KOTOpPbIE TIOCIYXXHMM OCHOBaHHEM [UIsl IIPUHATHS YKa3aHHOTO
pEIIeHHUS.

Takoe yBemOMIJIEHHE IOIUCHIBACTCS KBATHU(QHUIMPOBAHHONW 3JIEKTPOHHOU
TIOJINKCHI0 YIOJIHOMOYEHHOTO MOJKHOCTHOTO JIALIA W HAaIpaBiAeTCs IIO alpecy
SIIEKTPOHHOM ITOYTHI 3asSBUTEN, THOO0 B ero JTMUHbIM kabuneT Ha EquaoM nopTaie.

4.23. Tlocie nomydyeHWs YBEIOMIIEHHUS 3asBUTENb BIpaBe OOpPaTUTHCS
HOBTOPHO C 3asBJICHUEM, YCTPAaHHB HAapYIIEHWs, KOTOPbIE IMOCITYXUIU
OCHOBaHHUEM JJIS1 0TKa3a B IIpHeMe K paCCMOTPEHHUIO IIEPBUYHOTO 3asBICHUS

V. (I)OprI KOHTPOJIA 3a HCITOJIHEHUEM AIIMHHHCTpaTI/IBHOFO periaamMenTa

IHopsinok ocyumiecTBJIeHHS TEKYIIero KOHTPOJISI 3a cOO0TI0IeHHeM H
HCNOJIHEHHEeM OTBeTCTBEHHBIMH JO/SKHOCTHBIMH JIMIAMH MOJIOKEeHH |
AAMHHHCTPAaTHBHOIO perjaMeHTa U HHbIX HOPMATHBHBIX MPABOBbIX AKTOB,
YCTAHABJIHMBAIOMKX TPeOOBaHHUA K NPeJOCTABJIEHHIO IOCY1apCTBEeHHOH
YCJIyTH, a TaK/Ke NPUHATHEM UHMH pereHui

5.1. Texymuit KOHTPOIE 3a COOMONEHNEM U MCIIONHEHUEM JIOJDKHOCTHBIMHU
aunaMd  MuHHCTEpCTBA  IIOJIOKEHWH ~ HACTOSINEro  AIMWHHCTPaTHBHOTO
periiaMeHTa, MWHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB, YCTaHaBJIMBAOIINX
TpeOOBaHMsA K IPEAOCTaBICHHIO TOCYAapCTBEHHOH YCIYTH, OCYIIECTBIIAETCS
HAaYaJIbHUKOM YIIOJJHOMOYEHHOTO OTAena MMHUCTEpPCTBa, YIOJTHOMOYEHHBIM
3aMecTUTeneM MUHUCTPa B COOTBETCTBUU C UX JTOJDKHOCTHBIMU PETIIAMEHTAMHU.

Texymmuii KOHTPOJb 3a NPEAOCTaBICHHEM TOCYyJapCTBEHHOW YCIyru B
Hentpe ocymecrsuaserca naupekropoM Llentpa, nupexkropom dumana u
YIOJIHOMOYEHHBIMH UMH CIIELIAAIACTAMH.

Texymuii KOHTPONb 34 NPeJlOCTaBICHUEM rocyaapcTBeHHON yeuyru B [KY
PA «lIb» u M®II ocymiecTBisieTcss COOTBETCTBEHHO NHUPEKTOPOM - TIIABHBIM



32

oyxrantepom I'KY PA «Ib», nupextopom M®LI,

5.2. Texymwmil KOHTPOJIB OCYILIECTBISEICS B IIPOLIECCE MPENOCTABICHHUSA
TOCYIapCTBEHHON YCIIyrW, IyTeM INPOBEIEHHs INpPOBEPOK COOMIOJEHHS U
WCNONMHEHUS CIIENUAINCTaMH TIOJOKEHUH AJMUHUCTPAaTUBHOIO periiaMeHTa Hu
MHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB, YCTaHABIUBAIOMIUX TpeOOBaHMA K
IIPEIOCTABICHUIO TOCYAApCTBEHHOU YCIIYTH.

HOpH}IOK H NePHOIUIHOCTL OCYIIECTBJ/JICHNHA IJIAHOBLIX
U BHENJIAHOBLIX IPOBEPOK HOJHOTHL H Ka4ueCTBa NPEROCTABJICHHA
FOC}’}.’IaPCTBeHHOﬁ YCJIYT'H, B TOM YHCJI€ IOPSIAOK H q)OprI KOHTPOJIA 3a
MOJIHOTOH U Ka4eCTBOM npeanocraBJeHud l“Ocy[IapCTBeHHOﬁ YCayra

5.3. TIlopsa0oK ¥ IepUOIUIHOCTh IIPOBECHUS ILIAHOBBIX IIPOBEPOK IIOITHOTEI
¥ KadecTBa MPeIOCTaBICHUs TOCYJAapCTBEHHOW yCIyTH, B TOM 4YHCIE MOPSHOK U
(bOpMBI KOHTPOJIS 3a MOJHOTOHW M KadeCTBOM NpeAOCTaBJIeHHs IOCyIapCTBEHHOH
ycnyrd B MUHHCTEpCTBe yCcTaHaBnuBaeTcs MUHUCTpoM, B LIeHTpe — nupeKkTopoM
Hentpa (pummana Ilentpa), B I'KY PA «UUb» - 1IUpeKTOpPOM-IIIaBHBIM
oyxranrepom I'KY PA «I1b», 8 MOL] - gupexropom MOLI.

IInaHoBBIe MPOBEPKHU IIPOBOJAATCS He pexe | pa3a B TedeHue 3 JerT.

5.4. BHemnaHoBBIE TIPOBEPKH IIONHOTHI U KadecTBa IIPEJIOCTABIICHHUS
rOCy/IapCTBEHHON YCIYTM TPOBOAATCS IO MOPYUYEHHIO JODKHOCTHBIX JIALL
VKa3aHHBIX B IyHKTe 5.3 AJIMUHHCTPATHBHOIO perilaMeHTa, ¢ y4acTHEeM JIUIL,
OTBETCTBEHHBIX 3a IIPEIOCTaBlICEHWE TOCYNapCTBEHHOW YCIYyrH, Ha OCHOBaHHU
xanob (mpeTeH3uil) rpaxxaaH U rocyJlapCTBEHHBIX opraHoB PecriyOmuku Anbirest
Ha TMIPUHATBIE peIIeHUus Wik JeicTBus (Oe3meiicTBHe) TODKHOCTHBIX JIHI]
MunuctepctBa, lLleatpa, TKY PA «llb», M®II, ocymiecTBieHHbIE B XOJiE
[IpeIOCTaBIEHUS TOCY JApCTBEHHON YCIYTH.

OTBeTCTBEHHOCTDb AOJIKHOCTHBIX JIHI MuHHCcTEpCTBA 3a pelieHus!
U AciicTBud (0e3aelicTBHe), npUHUMaeMble (OCYIIeCTBIIIeMbIe) HMH
B X0/ie IpeJ0CTaB/IeHUs FOCYAapCTBEHHOM yCIyra

5.5. T'ocymapcTBeHHbBIE TpaKIaHCKHE CIyXalline MUHUCTEpCTBA HECyT
OTBETCTBEHHOCTh 32 HEHaJJie)xalllee UCIIONHEeHUe 00S3aHHOCTeH, YCTAHOBISHHBIX
JOJDKHOCTHBIMH ~ perVIaMeHTaMM, AJMHUHHUCTPAaTUBHBEIM  pErJIaMEHTOM U
3aKOHOJATEILCTBOM Poccuiickon Qenepanuy, o IIPEIOCTaBIIEHUIO
TOCYZapCTBEHHOU YCIIYTHM B COOTBETCTBUU ¢ DesiepalibHBIM 3aKOHOM OT 27 HIOJA
2004 roma Ne 79-03 «O rocymapcTBeHHOM rpaxuaHckoi ciyxbe Poccuiickoit
Oeneparmny, 3akonoM PecnyOnuku Anwires ot 4 asrycra 2005 roma Ne 352 «O
rocyiapCTBEHHOHR rpakaaHckoi ciyxde PecryOnuku Anpiresy U DemepalbHBIM
3axkoHOM OT 25 nexabps 2008 roga Ne 273-D3 «O npoTHBOASUCTBUU KOPPYTILIHHY.

5.6. PabGotHmku MwuHHCTEpCTBa, HE SBIAIOMMECS TOCYIapCTBEHHBIMHU
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IpaxXHaHCcKuMu  cryxamumy, pabotauku Ilentpa, I'KY PA «b» u M®I],
y4acTBYIOIIME B INPEJOCTABIEHHN TI'OCYJapCTBEHHOM YCIyIHd, 3a HeHaliexallee
UCIIONHEHWE BO3IOKEHHBIX HA HUX O0SI3aHHOCTEM 10 IPENOCTABIECHHUIO
rOCyJapCTBEHHOM YCIYTHW, YCTAHOBIEHHBIX JOKHOCTHBEIMHM HHCTPYKIHSIMH,
AIMHHUACTpATUBHBIM  perjlaMeHTOM M 3aKOHOJAaTeNbCTBOM  Poccuiickoi
Denepaliuy, HECYT IEPCOHATBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH ¢ TPyIOBEIM
xojgexcoM Poccuiickoii ®emepariu ot 30 gmexabps 2001 roma Ne 197-®3 u
DenepanbHBIM - 3aKOHOM  OT 25  pmekabps 2008 roma Ne273-@3  «O
IIPOTHBOIEHCTBUH KOPPYIILIUN».

TpeboBaHus K MOPSAKY H ¢opMaM KOHTPOJIA 32 NPeI0CTaBJIeHHEM
rocyAapCcTBEHHOMH YCJIYIrH, B TOM YHCJIe CO CTOPOHBI I'PaKaaH,
X 00beTHHEHNH ¥ OpraHu3anui

5.7. KoHtpons 3a wucnonHeHueM AJIMUHUCTPATUBHOIO pPEriaMeHTa
BKJIFOYAET:

1) mpoBepKy NPOEKTOB JOKYMEHTOB, IMOATOTOBJICHHBIX IO PE3yJIbTaTaM
UCITOJTHEHUST aIMUHUCTPATUBHEIX IIPOLEYD;

2) MOHUTOPHHT CPOKOB UCIIONHEHHS aIMHHUCTPATUBHBIX IPOLENYD.

5.8. Ilpum mpemocTaBieHMM TOCYIApCTBEHHOM YCIYId TpaxaaHe, Hux
00BeIMHEHNS U OpTaHU3aIlid BIPaBE:

1) sampammBaTh U NOMydYaTh MHPOPMALUIO O JHIAX, KOTOPBIMHU
BBITIOJTHSIOTCS aIMUHUCTPATUBHEIC TIpOLEe Ny PHI, pelyCMOTPEHHEIE
AMUHUCTPATUBHEIM PETJIaAMEHTOM;

2) 3ampamiBaTh M IIONy4aTh WH(QOpPMAaLMIO O XOJe TPefOCTaBIEHUS
rOCyAapCTBEHHOMN yCIyTH;

3) ocyuecTBiATh JOOBIE [Opyrue NpeyCMOTpPEeHHBIE HeHCTBYIOLIUM
3aKOHO/JIaTeIHCTBOM (DOPMBI KOHTPOJIS 32 JACATENHHOCTBIO IO IPEIOCTABICHUIO
TOCYJAapCTBEHHOM YCIyTH, B TOM YHCIE€ Y4YacTBOBaTh B OLIEHKE KauecTBa
[IPEAOCTAaBICHUS TOCYJapCTBEHHOM YCIYTH.

5.9. I'paxnane, ux oObeAWHEHUS M OpraHU3AalMK B CiIydae BBHISBIICHHS
(dakTOB HapyLICHHWS IIOpsiKa TMPEXOCTABICHUS TOCYHAPCTBEHHOM YCIYTH WIH
HEHA/JIeKAIET0  WCIIONHEHHS  AIMUHUCTPATUBHOTO  perjaMeHTa  BIIpaBe
obpatuthcs ¢ xamodoit 8 Munucrepctso, Lieatp, MOII,

VI. JocyneOHbIi (BHeCyReOHbIH) NOPSAOK 00:xa10BaHNS pellleHuH u
AedcTBHil (Oe31eiicTBHS) HCIOJHUTEJBLHOIO OPraHa rocyAapcTBEHHOH BJIACTH
PecnyGsukn Aapiresi, npegocTaB/sIIONIEro rocyapcTBeHHyo yeayry, M®II,
a TaKKe UX JO0/LKHOCTHBIX JIHL, FOCYJaPCTBEHHBIX IPAKAaHCKUX CJYKALIHX
Pecny6anku Anbiresi, paGoTHHKOB
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Hudopmanus /15 3aHHTePECOBAHHBIX JIMI 00 MX NpaBe Ha Jocyae0Hoe
(BHecyneGHOE) obxaoBanue deiicTBHil (Oe3aelicTBHSs) M (UJIH) peUIeHHH,
NPHHATHIX (OCYLIeCTBJIEHHbIX) B X0/I€ IPEXOCTABJIEHHS rOCYAapCTBEHHON

YCJIYyTH

6.1. 3agBUTENL UMEET TIPABO NOKATH JXaI00y Ha peleHns U (W) AeHCTBUSL
(Gesnmeiictre) MuHHCTEpCTBa, €ro MOMKHOCTHRIX Jml, Llentpa, M®ILI, wux
paboTHMKOB (mamee - »xanoba), B TOM ducle B JocynebHOM (BHeCyneOHOM)
TOPSAKE B CISAYIOLUX CIIydasx:

1) HapyIIeHNe CPOKa PETUCTPALIUH 3asBICHHUS,

2) HapyIlleHHe CpOKa MPeNOCTaBICHUS rOCYIapCTBEHHON YCIYTH;

3) TpeGoBaHuMe Yy 3afBHTENs [OKYMEHTOB WIM UWHbOpMamuu aubo
OCYIIIECTBIEHUS NEHCTBUM, MpeICTaBlIeHWE WM OCYIIECTBICHHE KOTOPHIX HeE
IpeIyCMOTPEHO HOPMATUBHBIMH IIPaBOBBIMH akTaMu Poccuiickod ®enepaliuu,
HOPMATUBHBIMH TPABOBBIMH aKTaMH PecryOnuxu Agnpires, Ui IpedOCTaBICHUSA
roCyAapCTBEHHOM yCIIyTH;

4) oTKa3 B IpreMe JOKYMEHTOB, IIPEIOCTaBICHNE KOTOPBIX IPEAyCMOTPEHO
HOPMAaTHBHBIMH ITpaBOBEIMEH akTaMu Poccuiickoit Penepanuy, HOpMaTUBHBIMU
PaBOBBIMHU akTaMu PecryOnuku Agbires, s IPeJOCTaBIEHHI TOCYapCTBEHHON
YCITYyTH, y 3asBUTEIIS; ‘

5) oTka3z B IpemOCTaBICHUH TOCYJApPCTBEHHOM YCIYyI'HW, €CIM OCHOBaHUS
OoTKa3a He MNpPedyCMOTpeHBl (QenepadbHBIMA 3aKOHAMM W TNPUHSITHIMH B
COOTBETCTBUH C HUMH HMHEIMH HOPMATHBHBIMHU IIPaBOBBIMM akTaMu Poccuiickoit
denepanuy, 3aKOHAMH ¥ HHEIME HOPMATUBHBIMU IIPAaBOBEIMHU akTamu PecnyOmuku
Anpires;

6) 3arpeboBaHHMe C 3asBUTCIS NPH IPELOCTaBICHUU TIOCYJapCTBEHHOU
YCIAYTH IUIaThl, HE IIPeIyCMOTPEHHOM HOPMATHBHBIMHU I[PABOBBIMU aKTaMU
Poccuiickoit ®emepanyu, HOPMATUBHBIMH IIPaBOBEIMH aKTaMd PecryOmuku
AjpIres;

7) OTKa3 opraHa, MPeJIOCTABISIONIETO TOCYIApCTBEHHYIO YCIYTy, €ro
JIOJDKHOCTHBIX JIMIl B HCIPABJICHUU MOIMYIIEHHBIX HMH OIIEYaTOK K OMHUOOK B
BBIJJAHHBIX B pe3yJIbTaTe IPEJOCTaBIeHNs I'OCYJapCTBEHHON YCIyrH HOKyMEHTax
b0 HapyIeHHe YCTaHOBIEHHOIO CPOKa TaKUX UCIIPaBICHUN;

8) HapyllleHWe CpOKa WM IOPSAKa BBIZAYH JOKYMEHTOB IO Pe3yibTaraM
TIPeIOCTaBICHISI TOCYAapCTBEHHOH yCITyTH;

9) IPHOCTAHOBIIEHHWE TIIPENOCTABICHHUSI TOCYIApCTBEHHOH YCIyTH, eCIH
OCHOBaHUS MPUOCTAHOBJICHUS HE IPENYyCMOTPEHBHI (enepallbHBIMH 3aKOHaMU U
IPUHSATHIMA B COOTBETCTBHH C HAMH MHBIMH HOPMATHBHBEIMH IIPaBOBBIMH aKTaMHU
Poccuiickoii ®eneparuy, 3aKOHAMH W UHBIMH HOPMATHBHEIMY IIPaBOBBIMH aKTaMHU
PecmyGmviku Anpires.

10) TpeGoBanue y 3asgBUTENS IPU NPEIOCTaBICHUHN TOCYAapCTBEHHON HITH
MYHULATIATBHONR YCIYTH JOKYMEHTOB WM HH(QOpPMAIMH, OTCYTCTBHE U (WIJIH)
HEeIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBANHCh HPH IIEPBOHAYAIBHOM OTKa3e B
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IpyeMe JOKYMEHTOB, HEOOXOAUMBIX MJIs TPENOCTABIEHMS IOCYNapCTBEHHOU
yCIyr#, JuOO B TPENOCTaBICHHH IOCYJapCTBEHHON YCIIYyrH, 338 HCKIIOYCHUEM
CIIy4aeB, NIPeYCMOTPEHHBIX IMyHKTOM 4 gactu 1 crateu 7 DenepaibHOIo 3aKoHa
«O6 opraHu3anyy MpeJOCTaBIeHUs T0Cy JapCTBEHHEIX U MyHUIIUIAIBHBIX YCIYT»);

Opradbl rocyAapcTBeHHOH BJIaCTH, OPTaHH3alHH H YIIOJTHOMOYEeHHbIe
HA paccMOTpPeHHe Ka100bI JIHIA, KOTOPLIM MOeT ObITh HalpaBJeHa Kkaj106a
3asiBUTENIs B Jocyae0HOM (BHecyaeOHOM) MOpPSAIKe

6.2. XKamoba nmogaeTcst B MUCbMEHHOM GopMe Ha 6yMaXHOM HOCHTEJIE WK B
3IEKTPOHHOH Popme:

1) Ha pemenws, nelictBus (Oe3nelcTBHE) rOCYAAPCTBEHHBIX TPAKAAHCKUX
CTYXaIllUX W JOpyrux paboTHUKOB MuHMcTepcTBa - B MHHHMCTEPCTBO Ha UM
Musnncrpa;

2) Ha pemienrie Munuctpa — B Kabuner Munuctpos Pecrny6nuku Ansires
Ha uMs [Ipempep-muuucTpa PecyOnuku Anpires;

3) Ha pemenus u getictBus (Oe3neiicTBue) pabotHuka MO®I] - nupexTopy
M®II, na pemenus u peiictBus (OesnelictBue) pupekropa MOL[ - B
MuHucTEepCTBO;

4) Ha perieHus U nedcTBUs (Oe3feiicTBue) paboTHuka LlenTpa - AuUpeKTopy
Lentpa, Ha pemenuss u pneicrBus (OesnmeiicTBue) nupexkrtopa lLlentpa - B
MUHHCTEPCTRO. '

6.3. 3asBuTenu BHOpaBe NOAATh Xajlo0y Ha TOCYIapCTBEHHBIX S3BIKAX
PecrryGnuku Apgsires.

6.4. OtBeTel Ha Xaj100Bl [JatoTcsd Ha sA3bIKe oOpamleHus. B caydae
HEBO3MOXXHOCTA  JaTh  OTBET HA  s3blKke  oOpalleHdus  HCIONB3YeTCs
rocynapCTBeHHBIN 361K Poccuiickoit @enepanui.

Cnoco0b1 nHpOpMUPOBaHHAS 3asiBATEJIeH 0 MOPSAIKe MOAAYH H pacCMOTPeHUs
saJ100b1, B TOM 4HcJIe ¢ HenoJb3oBanueM Enqnnoro noprana, PernonanabHoro
nopraJia

6.5. Hudopmauuss o0 TIOpsAKe TIOAAYA ¥ PAcCMOTPEHHS KaJOOBI
pa3Mmeriaetcss Ha HWHGOPMAIMOHHBEIX CTEHAaX B MecTax MNpPeHoCTaBICHUS
rOCyIapCTBEHHOM  yclyr#w, Ha oQuiuaJlbHOM  caiite  MBHHCTEpPCTBA,
(www.adygheya.ru), Ha EnuHoM noptane, PernonanpbHOM mopTajie, a TaKXe
MOXeT OBITE cooOlieHa 3asBUTENI0 B YCTHOH (TIpH JWYHOM IIpHeMe WIHA II0
TenedoHy) 1 (W) B MUCEMEHHOH dopme.

Ilepeuenb HOPpMATHBHBIX NPABOBLIX AKTOB, PeryJHPYHIIHX HOPSAOK
aocyae0HOro (BHecyAeOHOro) o0:kajioBaHus pelmieHuil U AelcTBHM
(Oe3elicTBHSI) OpraHa, NPeAOCTABJISIONIEr0 rOCyAapCTBEHHYIO YCIYTY,
a TaKsKe ero JOJIKHOCTHBIX JIHIY
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6.6. OTHOIIEHNS, BO3HHUKAIOIINE B CBA3HM C JMOCYAEOHBIM (BHECYIeOHBIM)
o0xalloBaHKeM pellleHu## wu jedictBuit (6e3peiicTBusi) MuHHUCTEpCTBA, €T0O
nomkHOCTHRIX Jjan, Llentpa, ero pabotHukoB, MOILI, ero paGoTHHUKOB
PETYIUPYIOTCS CIIeYIOIIMMY HOPMaTHBHBIMY IIPABOBBIMH aKTaMHU:

®denepanbHbIM 3aKOHOM «O06 OpraHu3aluu MIpeIOCTaBICHUS
roCyIapCTBEHHBIX ¥ MYHHUIIUITATBHBIX YCIIyT»;

noctaHoBienreMm IlpaButennsctBa Poccuiickoit ®Menepanuu or 16 asrycra
2012 roga Ne 840 «O mopsifike MOAa4YM W PacCMOTPEHHUS Kajlod Ha pelleHHs U
neiictBust (OesneticTBue) delepabHBIX OPraHOB HCHOJHUTEIBPHOM BIACTH U HUX
IOJDKHOCTHBIX JIUI, QellepaTbHBIX TOCYIApCTBEHHBIX CIIY)KalllX, AOJDKHOCTHBIX
JIWII TOCYAapCTBEHHBIX BHEOIOKeTHRIX (HoHT0B Poccuitckoit Menepaiiuy, a Taoke
rOCY/IapCTBEHHBIX KOpPIOpaluii, HaJeIeHHbIX B COOTBETCTBUM C (elepallbHBIMU
3aKOHAMH TIOJHOMOYHUSMH TII0 TPEAOCTaBIEHUIO TOCYJNapCTBEHHBIX YCIyTr B
YCTAHOBJIEHHOM cdepe AeATeNbHOCTH, U HX JOJDKHOCTHBIX JIMI[, OpTaHU3alui,
IpelycMOTpeHHbIX dYacTeio 1.1 cratem 16 ®@enepampHoro 3akona «OO0
OpraHu3aIliy MPeAOCTaBICHUS TOCYAaPCTBEHHBIX 1 MyHUITUTIAIBHBIX YCIYT», U UX
pabOTHUKOB, a TakXe MHOTOQYHKIIMOHANBHBIX LEHTPOB MPEIOCTABIICHUS
rOCYapCTBEHHBIX H MYHHUIIAIATIBHBIX YCIYT ¥ UX PAOOTHUKOBY,

3axonoM PecniyOnukm Aneires oT 31 mapra 1994 roga Ne 74-1 «O s3p1Kax
HapooB PecrryOimku AmbIres».

6.7. NHpopmanus, ykazaHHas B HACTOSIIEM pasleie, pa3MeIlaeTcss Ha
Envnom nopraie, PeruoHaasHOM HOpTae.
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[Mpunoxenue Ne 1

K AIMIHUCTPAaTUBHOMY DEIJIAMEHTY

MunucTepcTBa TPya U COIMAIBHOTO PA3BUTHA
Pecniybuku Apires: Ipe0CTaBICHNS TOCY JapCTBEHHOR
yeayru «HasHadeHue U BBIILIATA HOIOIHUTEILHOTO
€KEMECSIHOTO MaTepHATIBLHOTO 0beclIedeH s 3a

ocobsle 3acnyru nepen Pecnybnukoil Anpiresi»

Hupexktopy TKY PA «llemTp Tpyga M  COLHANbHOH
3amuThl Hacenenus» ($uiuana LlesTpa 1o )

I'p.
(amMunus, M1, OTIECTBO 3ASIBUTEILA)
Jara poxnenus
Anpec:
ITacnopr: cepus HOMEp
Breiman (kem, xorga):
CHUJIC
Tenedon

3agBJIeHHE

B cootBerctBuu ¢ 3akoHoMm PecmyGmukm Appmres oT 24.07.2009 roma Ne 281 «O
JIOTIOJHUTEIEHOM €XXEMECTIHOM MaTEepHabHOM O0ECIIEYeHUHM 3a OCOOBIE 3aciIyrdH Iepen
Pecny6mmkoit Anpiresy mportry (yka3aTh HY>KHOE):

1) Ha3HAYKTH MHE ZOMOJHHUTEIBHOE €KEMECSIYHOE MaTepHATBEHOE 00eCIIeYeHHE,

2) BBIILIATY JIOTIOJTHUTENEHOTO 00eCIe eHUs
(IpHOCTaHOBUTH, BOCCTAHOBUTS,
IpeKpaTHTh (YKa3aTh HYKHOE)
B CBSI3H C

3) W3MEHWTH NaHHBIE (YKa3aTh Kakue)

B CBA3H C

Brmunary nonomHuTensHOT0 obecneueHus MpoIy MPOU3BOIUTE (BEIOPATEH HYXKHOE):

yepe3 OpraHu3anuio (efepaibHOW IOYTOBOH CBS3HW II0 MECTY pETHCTpaluy/ (akTHIECKOI'O
MPOXUBAHUS 110 aPECY:

4yepe3 KpeAUTHOE YUIpexIeHue

Ha CUeT

K 3asBnenuto mpunarao:

1)

2)

3)

4)

5)

6)

20 T.

(nara) (mOAITUCH 3aABUTEIIA)
3asBICHUE MPHHSTO 20 r. U 3aperucTpupoBano noxg Ne
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Coenuanucr
(noanucy, HHULMANE! U (aMWIHS YIIOTHOMOIEHHOTO JTULA)
(JTuHUS OTPEIBA)
Pacniucka o ipueMe JOKyMEHTOB
I'p.

(amunns, YHUIMAIBT)
TNPECACTAaBJICHO AT

(HaSHaquI/Iﬂ, TIPpHOCTAaHOBIICHH S, IIPEKPAINCHISA, BOCCTAHOBIICHHSI
BBIILJIATHI, U3MCHCHU JaHHBIX HOIIyT{aTeJIﬂ)
JONOJIHHTECIIBHOI'O €XEMECCATHOTO MAaTCPUAIIBEHOIO obecrnieueHns 3a 0coObIie 3aciayru

nepen PecnyOmuko#t Ansires 3asBICHUE C IPUIIOXKEHUEM JIOKYMEHTOB
3asBIICHUE IPUHATO 20 T. ¥ 3apeTUCTpUpoBaHO moj Ne
Cneunanuct

(moamwch, haMuNAs, MHULHATB JIHIla, YIOJHOMOYEHHOTO PETHCTPHPOBATH 3asBICHH)
O6opoTHas cTopoHa 3asBICHUL

A,

(bamumus, ¥MsI, OTIECTBO)
o3gakomsieH ¢ IlopsukoM Ha3Haue€HUS U BBIUIATH JOTOJHHUTEIBHOTO €KEMECSIHOIO
MaTepHaTbHOTO 00ECIICUCHHUS 38 OCOOBIE 3aciTyTH nepell PecryOnukoil AQpires, yTBEpKISHHBIM
Yxazom Ilpesunenta PecriyOmixu Axsires ot 11 nosiOpsa 2009 roma N 130, B ToM ducie co
CITEAYIOIIIUMHI HOpMaMU:
1. OO6crostenbcTBaMH, BICKYIIMMH IIPHOCTAaHOBJICHHE  BBIDIATHL  JONONHUTEIHHOIO
obecrieuenusd, IBJIAIOTCS:
1) nocrynnenue mosydaTesis JOIOJIHATENBHOTO obecnieyeHus Ha paboTy;
2) HenmoNy4YeHUWE HA3HAYCHHOTO JONOJHUTENBHOrO0 OOECIIEUeHHs B TEUCHHE IIECTH MECSLEB
TIOAPSIT;
3) ucTeUYeHuE CPOKa, Ha KOTOPEI Ha3HAUCHA IIEHCHS 10 HHBAJIMITHOCTH WX 110 CIIYYaio MOTepH
KOPMUJIBLIA.
2. O6cToaTenpcTBaMy, BIEKYIIMMH IIPEKpAIICHUE BBILIATH! HOMONHUTENLHOTO O0ecTieueHuMs,
SIBISFOTCSL:
1) cMepTh noMy9aTens JOMONHUTENBHOIO 00ecIeueHN;
2) wucTeueHHe INECTH MECSIEB CO JHS IPHOCTAHOBJICHHS BBILIATH JOTOJHHTEIBHOTO
obecreueHus; '
3) Ha3HauyeHHWE IONYYATENIO B COOTBETCTBHH C (efepaibHBIM 3aKOHOAATENLCTBOM,
3aKOHOZATeNbCTBOM PecryOmuku Anpires, 3aKOHOIATENHCTBOM IPYTHX CyOBeKTOB Poccuiickoit
Qenepanvy, HOPMAaTHBHBIMH IPaBOBBIMH aKTaMHd OPraHOB MECTHOTO CaMOYNPABICHUS
BBIIIJIATHI, HOCAIIEH XapaKTep JOIOIHATENEHOIO TICHCHOHHOTO 00eCIIeUeHH ST,
4) nuIneHue MOIydarelis roCyIapCTBEHHBIX Harpaj ¥ 3BaHHM, YKA3aHHBIX B 9aCTH 2 CTAThH 1
3axoHa;
5) ycTaHOBIEHHE HEIOCTOBEPHOCTH HMIM HEOOOCHOBAHHOCTH JAHHBIX, HA OCHOBAHUH KOTOPBIX
HA3HA4YCHO JOIONHUTENRHOE O0eCTIeueHHE;
3. Bemuiata JONONHUTEILHOrO 00eCIedeH sl BOCCTaHaBIMBaeTCs pH nocTymiennu B [KY PA
«LlenTp Tpysna ¥ conuaibHOH 3amUTHl HaceneHus» (umman LieHTpa 1o MECTY KUTEIbCTBA)
3a4BICHUS ToNydyaTens U (WiIM) JOKYMEHTOB, CBHETENLCTBYIOIIUX 00 yCTpaHSHHH
(u3MeHeHnn) OOCTOATENHCTB, ITOBJIEKITNX IIPUOCTAHOBICHUE WM IPEKPAlleHHe BBITIIATH
JIOTIOJIHATENHHOTO 00€CIEYeHUS
4. VisMeHeHUe HaHHBIX [OJy4aTels BBILIATHl JOMOJHUTENBHOTO oOecmeueHus ((pamunm,
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AMEHH, OTYECTBA, CI0Co0a BHIMIATHI JOHOJIHUTENLHOTO O0ECHEUEeHUs, MECTa JKUTENbCTBA)
ocymecteiasiercs npu mocrymieHun B ['KY PA «lleHTp Tpyna ¥ COLMANBHOM 3alIUTHI
Hacenenust» (bunuan Lentpa Mo MecTy XHTENbCTBA) 3agBICHHS IOIMydaTelsd M JOKYMEHTOB,
HOITBEPIKIAIOIIAX BOSHHKHOBEHHE COOTBETCTBYIOIUX OOCTOATENLCTB.

IIpr BO3HUKHOBEHWH OOCTOSTENBCTB, BIEKYIIHX IIPHOCTAHOBIECHHE, BOCCTAHOBICHHE WIIH
MpeKpalleHue BBIUIATH JONOIHUTEBFHOTO 00ecTeueH s 0043yIoCh B 5 - THEBHEIN CPOK CO JHSI
¥X BO3HHKHOBEHHS COOOIMMTH 00 3TOM B OpraH, OCYUIECTBIISIOMIMN BBHILIATY MaTepHAILHOIO
obecrieuenusl.

20 I.

(noamnuce) (pacumpopka
TIOJUTHCH)
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Ipunoxenue Ne 2

K AIMAHHUCTPaTHBHOMY PETIaMEHTY

MuHHCTEpPCTRA TPYIa K COLIHAIBHOTO Pa3sBHTHUL
PecnyGnuxu Afpires IpeIoCTaBICHUS IOCYIapCTBEHHOM
ycnyru «Ha3HaueHue ¥ BBIIIATA JONONHHTEIEHOTO
eKEMECSIHOTO MaTepHAILHOTO 00ECIICUeHH S 3a

oco6rie 3acmyru neper Pecriybnuxoit Anpiresi»

Hupexktopy 'KY PA «lleHTp TpyZa M  coluanbHOR
3amuThl Hacenenusy (Gumana HerTtpa 1mo )

I'p.

(bamunus, UM, OTIECTBO 3aABUTEINA)
Jata poxneHus

Anpec:

[lacmopTt: cepus HOMED
Brinan (keM, korza):

CHUJIC

Tenedon

3asiBieHue
0 corjiacni Ha 00paboTKy MePCOHANBHLIX JAHHBIX

B cootBercTBHu ¢ DenepanbabiM 3akoHOM OT 27 uroist 2006 r. Ne 152-03 «O nepcoBabHbIX
JAHHBIX» JAr0 CIEIYIOUUM OpraHaM:
1) TKY PA «lleHTp TpyZia B COLIMANBHON 3aIIUTH! HaceleHus» (¢punuan LlenTpa mno)

paiiony (ropoay)
2) MHUHHECTEPCTBO TPYAa ¥ CONMUATBHOTO pa3BuTHs PecriyOnukn Anbires.
coryiacue Ha 00paboTKy (YKa3bIBaeTcsa HYXKHOE):
a) MOUX TIEPCOHATIBHBIX JIAHHBIX

0) epCOHABHBIX JAHHBEIX MOUX HECOBEPIIEHHOIETHHX JeTeil:
1.

2.

CormacHe Jaercs Ha aBTOMATH3HPOBAHHYIO, a TakXe Oe3 WCIONh30BAHUS CPEICTB
aBTOMaTH3aLMH O00paboTKy MNepCOHANBHLIX IAaHHBIX, COACPIKAIIUXCS B CBHJETENHCTBAX O
POXICHHY, B HEIX ONpPENENCHUSI MpaBa Ha JOMOJHUTEIBHOE €XEMECIUYHOE MaTepHaIbHOS
obecreueHne B COOTBETCTBUM ¢ 3akoHoM PecnyOmuku Anpires ot 24.07.2009 roga Ne 281 «O
JIOTIOJIHUTENEHOM €XKEMECIIHOM MAaTepHabHOM OOCCIICUeHHH 32 OCOOBIe 3aCiyrd Iepen
Pecny6Gnuxoii Anpires»

(bamumust, IMs1, OTIECTBO 3aBUTEIIS)

HepequL I[eﬁCTBI/IfI, OCYHIECTBIIEMEIX ¢ IEPCOHAUILHBIMHA OaHHBIMHU: C60p, HCIIOJIB30BaHUC,
XpaHCHHE, YHUYTOXCHUC.

20 T.

(noamucs) (pacmdposka
: TIOAIIHCH)



41

[Tpunoxenue Ne 3
K AIMWHHCTPaTHBHOMY PETJIAMEHTY
MuHHCTEPCTBA TPYla ¥ CONKUAIBHOIO Pa3BUTHS
PecrmyOnuky AnipIrest Ipel0CTaBIeHUS TOCYAapCTBEHHOM
yenyru «Ha3nadeHue 1 BBILIATa JOIOJHATENLHOIO
€XKEMECSTHOTO MaTepUaIbHOT0 00ecIeuecHu 38

oco0Orle 3acimyrH nepen Pecriy6nukoil Anpires

Kypuan
PerucTpanuy 3asBJeHHI 0 HA3HAYCHNH JOMOJIHUTEIHLHOI0
eKEMECATHOr0 MaTepHAJILHOro ofecredeHus 3a 0codbie 3aCayry
nepen Pecmy6imkoii Agbires

NN Hara Damuaus, ©IMs, OTIECTBO, JlanHpie 0 Pesynprar
I/TI | perucTpanyuu anpec 3asiBUTEI HalpaBIeHUA pPaccMOTpPEHHUS
TIOKYMEHTOB B JIOKYMEHTOB B
MunuctepcTso * Munncrepcrre **

* Yka3pIBArOTCS Jara OTIPaBKH JOKYMEHTOB B MUHHCTEPCTBO TpyAa W COIUAIBHOTO
pa3sBuTus PecnyOmuku Agnpires (mamee - MHHHCTEpPCTBO) M UCXONAIMH  HOMEp
COIIPOBOAUTEIHHOTO TUCHEMA.

*% B chmydae YCTaHOBJCHWS JOIOMHUTENHPHOTO MaTepHUaIbHOrO obecredeHus
VKa3bBAIOTCS JaTa W HOMep HopydeHus MuHHCTepcTBa, B ciIydae OTKa3a B Ha3HAuUCHUH
JIOTIOJTHUTEIEHOTO OOSCIIEUEHHUS - 1aTa ¥ HOMEP COOTBETCTBYIOMIETO penieHnss MuHucTepeTsa.
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ITpunoxxenue Ne 4

K ATIMHUHUCTPATUBHOMY PEIJIaAMEHTY

MHEHUCTEPCTBA TPYIA U COIMATBHOIO pa3BUTHAL
PecniyOmuku Anpirest Mpe0CTaBIeH U rOCy 1apCTBEHHOM
yenyr «Ha3Hauenre 1 BBIILIATA TOTIOJIHUTENIBHOTO
©XEMECIIHOTO MaTEepPHaTbHOro obecreueHus 3a

ocoObIe 3aciryry nepen Pecriybnukoit Ansires»

Ha 6nanke nmuceMa MuHMCTEPCTBA

Hara, ucxomsuit Ne (HaMMEHOBAHHE U afipec 3asIBUTENS)

YBenomiaenue
00 oTKa3e B IpHeMe JOKYMEHTOB, He00X0AUMbIX
JJIs IPEXOCTABJIEHHSI TOCY1apCTBEHHOI YCIyru

B cootBercTBHH ¢ AJIMHHHCTPAaTHBHBEIM periaaMeHTOM MuHHCTEpCTBA TpyJda H
COUHMAIBHOTO pas3BuTUs PecmyOiMKu ANpIres TpPeNOCTaBICHUS TOCYJAapCTBEHHOH YCIyTrH
«Hasnauenue U BHIIIATA JOIOJHUTEIBHOTO €XEMECSYHOTO MAaTepHaIbHOTO O0ECHEeYeHUs 3a
ocoOple 3aciyru mepen PecnyOnukoil Anpiresy», YTBEpXKACHHBIM IpHKa3oM MUHUCTEPCTBa
TpyAa ¥ COLMAIBHOTO pa3BuTusl PecnyOmuku Anpires oT 2019 1. Ne (pmanee -
AMUHUCTpPATHBHBI{ periaMeHT), B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX IJIS MPe0CTaBICHHS
rOCyZapCTBEHHOH yCIIyTH,

I'p.

(bamunust, UMs, OTISCTBO 3aTBUTEIIA)
II0 3as4BJICHHUIO OT

OTKa3aHO I10 CIEAYIOMEMY OCHOBaHHIO:!

JlanHOE pemneHHe MOXeT OBITh O0XaJllOBaHO B JIOCY/NeOHOM MOpSIKE IyTeM OOpameHus K
MuUHUCTPY TpyJa M COLHAIBHOTO pPa3BUTHA PecrmyOmwku AnpIres HWid B CYL B TODSIKE,
YCTaHOBJIEHHOM 3aKOHOIATENIECTBOM Poccuiickoit Demepariuy.

Mumnuctp (3amecturens Munnctpa)

(monmuce) (pacmudpoBKa IOATIHCH)
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ITpunoxenue Ne 5

K AIMUHUCTPATUBHOMY periIaMeHTy

MuHHCTEPCTBA TPYAa ¥ COLUANBHOTO PA3BUTHS
PecrryGnuku Anpires npeloCTaBIeHUS TOCY IapCTBEHHOR
yenyru «Ha3Hauenue 1 BblILIaTa JOMOIHUTEEHOIO
€XKEMECSIIHOr0 MaTepHATIBHOTO 00ecTiedeHNs 3a

ocobrle 3acityru nepen Peciybnnkoit Ansires»

MuHHCTEPCTBO TPY/JA H COIUAILHOIO PA3BUTHSI
Pecny6iiuku Anwires

Pemenue

20 T. No

O0 orKaze B HA3HAYCHHNH JOIOJHATENLHOI0 €KeMeCIIHOro
MAaTepHAJIbHOr0 00ecriedeHus 32 0co0ble 3aCIyrH
nepea Pecny0iukoii Agbirest

B cootseTcTBHM ¢ 3akoHOM PecmyGmukm Anpmres oT 24 mroms 2009 roma Ne281 «O
JIOTIOJIHUTENBHOM €KEMECSYHOM MaTepualbHOM obecreueHuH 3a ocolble 3aclyTH Tepen
PecnyGnuxoit - Agpirest» pacCMOTpPEHBI [NOKYMEHTHI, IIPEICTaBICHHBIE IS Ha3HAYCHUS
JIOTIOJTHUTENBHOTO €XEMECIYHOI0 MaTepHAIBHOTO oOecledeHns 3a 0coOble 3aciyru Iepen
Pecniybiuxoit Anpires (nasnee - TONOMHATENRHOE 00eCIIeUeHUE)

(pamunus, IMA, OTICCTBO 3ASBUTEIS)
Harta poxaeHus

[Tacomopt Briman

(cepus, HOMED) (xeM, kOTAa)

CHUJIC
Anpec

Hata obOpamenus B I'KY PA «lentp Tpyzna u comuanbHOR 3aiquThl
HaceneHu» (Guanan LleHTpa 10 MeCTy KUTEIHCTBA)

JlaTa 1ocTyIIeHus JOKYMEHTOB B MUHHCTEPCTBO

B HasHaueHUHU NOMOIHHUTENHLHOrO 0OECHEUeHHUs OTKazaTh IO CleaylomeMy (M) OCHOBAHHIO
(sm):

MpusncTp (3amectutens MuHHCTpa)

(moamucs) (pacomdpoBka nognUCH)
Mecto ans nedaru

Hauanssuk otnena (moxmIce) (pacmudposKa MOMITUCH)

CrenuanucT (TonTHCH) (pacmudpoBKa MOANKCH)
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[Mpunoxenne Ne 6

K AIMUHUCTPATUBHOMY pEIIaMeHTy

MunncTepcTBa TPyAa ¥ COIUMATBHOTO PA3BUTHS
Pecny6Gnuku AnpIres IpeloCTaBICHNS IOCY IapCTBEHHOM
yeinyra «Ha3HadeHue U BBIILIATA JOIIOIHHTEILHOTO
eXEMECSIHOTO MATePUATBHOTO 00eCcIIedeHNs 3a

ocobOrle 3aciyru nepen Pecriybmiko#t Anpires»

MuHuCTepCTBO TPYAa U CONHMAIBHOTO Pa3BUTHSA
Pecnybnuxu Anpires

Pemenne

20 T. Ne

O npaBe Ha IONMOJTHATENHHOE eXXKeMecIIHOoe
MaTepHajbHOE o0ecriedeHHe 3a 0c00bIe 3aCayIrd
nepex Pecry6aukoii Aapires

B cootBercTBEM ¢ 3akoHoM PecnyOmuxu Agnsmres ot 24 mrons 2009 roma Ne 281 «O
JONOJHUTEIHHOM €XEMECSYHOM MaTepHanbHOM oOecIedeHuH 3a OcoOble 3aciyrd Iepen
Pecnybmuko#f Anpires» paccMOTPEHB! MOKYMEHTBI, NPEICTaBICHHBIE I Ha3HAUYCHHS
JOTOJTHUTENBHOTO €XKEMECIYHOT0 MaTepHaTBHOTO ofecredeHus 3a 0ocoOble 3aciiyTd Ieper
PecrryGmnukoit Anpirest (fanee - IOTIOTHUTENIFHOE 00eCcTIeUeHHE)

(bamusmist, UM, OTYECTBO 3ASBUTEIIN)
- Hara poxxneHust

[Tacopt Brinan

(cepus, HOMED) (xeM, KOT/i2)

CHUJIC
Anpec

Hara obpamenus B I'KY PA «llentp Tpyra B cCOIUMaNbHOH 3aIMUTHI
HaceneHus» (humman IleHTpa o MecTy XUTeNbCTBa)

Jlata nmocTymiieHns JOKyMEHTOB B MHHHCTEPCTBO

3asgBUTENE OTHOCHTCA K KPYTY JIHI, YKa3aHHBIX B IIYHKTE yacth 2 crarteu |
' 3akoHa

II.1 | garpaxxmen nByMsL W Oojiee TrOCy[apCTBEHHBIMU HarpajJaMHd B Tepuoj paboTel B
PecniyGnmke Anpires (Anpiretickoit aBToHoMHOM obacta (AAQ))

[1.2 | sBisieTcs  mpu3epoM UTp, HEOJHOKPATHEIM UYEMIIHOHOM

>

SBISLICS  wieHoM cOopHBIX kKoMaHj Pecnybmuku Apnepimres (AAO) mo Bumam
TIESITENILHOCTH ¥ BRICTYIIAN B coctare cOopaerx komann CCCP, PCOCP, PD

I1.3 | mate, HarpaXACHHAS OPACHOM «MaTh — FepONHS», POIUTENh, HATPAXKICHHBINH OPICHOM

«PomuTensckas cnasay, BOCHUTABINUIN HE MEHEE AECITH JeTeH, B IepHO/] IPOXXHUBAHUS B
Peciybnuke Anpires (AAO)

I1.4 | mpucBoeHO moueTHOE 3BaHue «HapomHbrt »
B nepuoy] paboTsl B Pecniybniuke Anpirest (AAO)
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3asButens He padoTaeT Ilonyuaer niencuto 1o

(Buz meHCHHM)
Cpok, Ha KOTOPEII HA3HAYCHA NIEHCUS

(mata)
IlomygaTeneM BBILIATHI, HOCSINEH XapaKTep AOMIOIHUTEIHHOIO IEHCHOHHOTO 00ecIIeueHusI, He
SIBIISIETCSL.
IIpunsaroe pemenue: MiMeeT npaBo Ha JOMOTHUTEIHHOE MaTepHANbHOE OOecIIeueHHe
B pa3Mepe py0. ¢ o
[loaroroBute mpoekT ykasa I'maBrl PecryOmuku Anpires O HazHAYCHHH JTOIOJHHTEILHOTO
obecrieyeHus

Munnctp (3amecturens MunHCTpa)

(noxpmuce) (paciundporka noxnucy)
Mecro it nevata

Hauanbuuk oTnena (moamucy) (pacumdposka NOATUCH)

CremuanucT (noamucs) (pacmudpoBKa IOATIUCH)
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[punoxenue Ne 7

K AZIMAHHCTPATUBHOMY PETIIAMEHTY

MunucTepcTBa Tpyia U COMUAIBFHOTO Pa3BUTUS
PecnyGiinku ApIres MpeoCTaBIeHUS IOCY 1apCTBEHHOM
yciyrd « Ha3HadeHwe U BBIIIIATA ZOMOJHUTENBEHOTO
€XEMECSYHOTO MaTepHaIbHOro obecneueHus 3a

ocoOrle 3acnyru nepen PeciyGnuko#t Anbiresy

MuHucTepcTBO TPYAa H COMANBHOIO0 Pa3BUTHA
Pecny6inkn Anbirest

Ilopy4enue

20 T. Ne

B I'KY PA «lientp TpyZia v COUMANBHOM 3aUTE HaceneHws» (Gumman IleHTpa no)

(paifory/TOpOLY)
B cootBercTBUU C:
- 3akoHoMm Pecnybmuku Agsiress ot 24 wumrons 2009 roma Ne281 «O momonmHHTENBEHOM
©XEeMECTIHOM MaTepraabHOM o0ecreueHnH 3a ocobbie 3acayTH nepen PecriyOnukoi Ansiresy;
- Yxazom Ilpesmpenta Pecniybnuxu Apsirest oT 11 mHOs6ps 2009 roma Ne 130 «O mopsinke
HA3HAUEHWs] W BBILIATH JOMOJHUTEIBHOIO €KEMECSYHOr0 MaTepHUalIbHOTO obOecreueHus 3a
ocobrle 3aciyru nepen PecriyOnukoit Anpires»;
- Ykazom ['naBel PecrryGivku Anpires ot Ne

(naszsanue Ykaza ['maBnl Peciry6nuku A npires)

I'p.
(bamumnmd, uMs, OTIECTBO 3aSIBUTEIIA)
Jlata poxaeHus
Iacnopt Brigan
(cepus, HoMeED) (xem, Korma)
CHUJIC
Anpec

BemiagnBaTh TOMONHATENBHOE €XKEMECSIHOE MaTepUaibHOe o0ecTiedeHre 3a 0co0bIe 3acIyTrh
nepen PecyOmukoii Anpirest

B pazmepe py6. c o
Brmaty npou3BOIMTE: Yepe3 OpraHu3anuio GeepaabHoi MOYTOBOU CBI3H
yepe3 KPeAUTHOE YUPSIKIACHHES

Ha cYeT

Munuctp (3amecturens MuHHCTpa)

(mommmce) (pacmudpoBKa MOAMUCH)
MecTo s nedaru

Haganpuuk ornena (nonmucs) (pacmwngppoBKa TIOATTHCH)

Crnequasuct (monmuce) (pacumdpoBKa MOAMHCH)»




