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06 yrepxaernu [TonoxxeHns o Mepax M0 HeJOIYIEHHUIO COCTABICHHS
Heo(DUIHATHHON OTYETHOCTH M UCIIONIB30BAHMS OAENBHBIX JOKYMEHTOB B
VYipaBiaeHuH M0 00eCTIeueHUI0 NeATeTFHOCTH MUPOBBIX cy el
Pecriy6mmku Afsirest

Bo wucnonnenme ®enepanpHoro 3akoHa ot 25 gnexabps 2008 rona

Ne 273-®3 «O mpoTUBOAEHCTBAN KOPPYIILIUNY,
OpHUKa3blBalo:

1. YtBepmuts Ilonoxenue o Mepax MO HEIOMYIIEHHWIO COCTaBIIEHUS
HeO(DHAITHAIBHON OTUYETHOCTH M HCIIONB30BAHMSA IOJNENBHBIX NOKYMEHTOB B
VapasneHuu 10 OOECIEUeHUIO AEATENBHOCTA MHpPOBBIX cyned PecryOnuxu
AJIpITes] COITacHO MPUIIOKEHUIO K HACTOSIIEMY IIpPUKa3sy.

2. KoHTpoJIb 32 HCIOTHEHHEM HACTOAILIETO [IpHUKa3a OCTABIISIO 32 COOO.

3. Hacroginui IMpHKa3 BCTYyIaeT B CUILy CO JHA €10 oA CaHu .

HauansHuk YnpapieHus K.A. Yecebuen
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IIpunoxxenue K npukasy YHpaBieHUS
10 O0ECTICUEeHHIO JeITeIbHOCTH MUPOBEIX
cyner PecrryOnuku Anwires

oT« /4 » L2 2022 roga Ne 72

ITomoxxenue
0 Mepax 10 HEJOIYIIEHUIO COCTaBICH!S HeODUINATbHON OTYETHOCTH |
UCIIONB30BaHK TOEIBHBIX JOKYMEHTOB B YIIpaBJIeHUH 10 00eCIeUeHUIO
JIEATEILHOCTH MUPOBBIX CyeH Pecrry6muky Anpires

ITonoxeHne o0 Mepax IO HEMOMYINEHHIO COCTaBJIeHHS Heo(UIHUaIbHOH
OTUETHOCTH U WCIOJb30BAHMS IOANCTHHBIX JIOKYMEHTOB B YIIPaBICHUU IO
obecreueHrIo AesTEIBFHOCTH MEPOBBIX cyel Pecybmvku Ampires pazpaboTaHo ¢
[ENbI0  HENOMYILEHMS  COCTABIECHWS  HEOPUIMATBHOM  OTYETHOCTH M
HCITONIB30BAHMS TIOAAEIBHEIX JIOKYMEHTOB B YIIPaBICHUU II0 OOCCICUEHUIO
JEeITENbHOCTH MHPOBBIX cynelt Pecrybnuku Appires (nanee - YmpaBleHHe),
YAOCTOBEPSIONIAX JIMYHOCTH, JIOKYMEHTOB 00 o0pa3oBaHuu, obecreueHus
YUpeXCHUs JOCTOBEPHON MHQOpMaLred 0 KBaluhuKallud Ha TPYA0YCTPOHCTBO,
COKpaIlleHUs Yrciia HapyIIeHHH ¥ KOPPYIILUH B Y IIpaBICHUH.

[TonoxkeHre perjJaMeHTHPYeT: MOCIeI0BaTENBHOCTh MEPONPUITAN IIpH
paboTe ¢ MOKyMEHTaMHu, IPeACTaBIeHHBIMU PaOOTHUKAMU IIPH TPYLOYCTPOHCTBE
(mubo B mpollecce BBHITONHEHUS UMU JODKHOCTHBIX 00s3aHHOCTEH), BBI3BABIINMU
000CHOBAaHHbBIE COMHEHNS B TOJJIAHHOCTH M JOCTOBEPHOCTH M3JOKEHHBIX B HUX
CBEIEHMH;  COCTaBICHHONW  HEODHUIMANBHOW  OTYETHOCTH;  JOKyMEHTOB,
NpeICTaBIeHHBIX  pabOTHMKaMH B  TIPOLECCE  peanusallid  AesTeIbHOCTH
YnpasneHus.

[ToroXeHHe TaKKe YCTaHABIUBACT MPOLeAYPy MOATOTOBKU U HaNpaBIeHUS
3asBJICHUH B MPABOOXPAHUTEIBHBIE OPraHbl O COBEPIIEHHOM [IPECTYIIJICHHH.

Hacrosimee  momoxkenwe — 00s3aTeNbHO  AJiE  TNPUMEHEHUS  BCEMH
COTpPYIHUKaM# Y TIpaBiiCHHUI.

1. Ob11me HoI0XEHU

1.1. JIoKyMeHT - MaTepHualbHBIM HOCUTENb C 3a(UKCUPOBAHHON Ha HEM B
moboit popMe uwHGOpManrel B BUAE TEKCTa, 3ByKO3aIUCH, H300paXeHNs U (HUIH)
HX  COYeTaHWs, KOTOPBIH  KMMEeT  pEKBU3WUTHI,  IIO3BOJAIOILUAE  €ro
HWICHTUOUITNPOBATh, U IpeJHa3HadeH [Uisg IIepefadd BO BpPEMEHU U B
IIPOCTPAHCTBE B LENAX 0OIECTBEHHOrO UCIIOIb30BAHUA U XPaHESHHUA.

1.2. OduuuanpHBIi OOKYMEHT - IIMCBMEHHBIA aKT, BBHIIOJHEHHBIM Ha
OyMa)KHOM HOCUTEJe, UCXOJAIIMM OT TOr0 MHIM HHOTO CTIPYKTYpPHOIrO
opasielleHns, yAOCTOBEPSIOMMNA KOHKpETHbIE (aKThl X COOBITUS, KOTOPHIE



BJIEKYT JUIs UCIOJIB3YIOLIUX €r0 ULl ONpeeneHHble nociaeacTrus. OQuitaanbHbIiHi
JNOKYMEHT JOJDKEH COAEPXaTh YCTAaHOBJICHHBIC PEKBUZUTEI.

1.3. OxzeMmmuisip - obpasen THPaXUPOBAHHOIO JIOKYMEHTA, HAEHTHUYHBINA
OpUTrHHAIY.

1.4. CratucTudeckas OTYETHOCTb - CHCTeMa KOJHUYECTBEHHBIX W
KAQueCTBEHHBIX IIOKazarelel, xapakrepusyromux pabory VYmpaBieHHs 3a
OTIpENIeNICHHBIN NIEPUOJT BPEMEHU.

1.5. Buasl 0T4€THOCTH, NPUMEHSEMBIE B Y IPABIICHUH:

- TOCyIHapCcTBEHHas U BEJOMCTBEHHAasd OTYETHOCTb - OTYETHOCTS,
COCTaBiisseMas Ha OCHOBE YTBEPXKICHHBIX YHU(DUIMPOBaHHBIX (GOPM U B
COOTBETCTBHUH C yTBEPKIAECHHBIMIA HOPMAaTUBHBIMU JOKYMEHTAMU;

- BHYTPCHHSS OTHYETHOCTE - pa3paboTaHHBIE U yTBEP)KIeHHbIE HaYalbHUKOM
VYupaenenus Onanku. OO0sS3aTeNBHBIMU PEKBU3UTAMU 3THUX OTYETOB SBIIIOTCS:
HaMEHOBaHUE OpraHu3alluy, HaMMEHOBaHNE MOAPa3AeIICHUs (€CIU 3TO OTUET WU
cipaBka O paboTe IMoapa3/iesieHus), Ha3BaHMWE BUAA JOKyMEHTa, [aTa, HOMEp
TOKYMEHTa, MECTO COCTaBJIEHUs, 3aroJOBOK II0 TEKCTy, IMOJIUCh, TIpuUd
yTBepXKAcHUS (Ha OTYETax) WIIM PE30IIIOIHS HadyalbHUKa YIpaBieHus (Ha ClipaBKe
OTYETHOTO XapakTepa).

1.6. Ilon HeAeHCTBUTENEHBIMU JOKYMEHTAMU CIIEYeT TIOHMMATh:

1.6.1. IToIHOCTHIO U3TOTOBNEHHbIE (UKTUBHBIE JOKYMEHTHI MU TIOJTUHHBIE
JOKYMEHTBI, B KOTOpPHIE BHECEHBl HU3MEHEHHWS IIyTeM I[ONYHCTOK, JOMUCOK,
WCIPaBIICHUS UM YHUYTOXKEHUSI 9aCTH TEKCTa, BHECEHHUS B HETO JNOIOJIHATENBHBIX
JIAaHHBIX, IPOCTABJICHUS OTTUCKA TOJAEIBHOr0 IITaMIla UK [TeYaTH | T.1I.

1.6.2. dakTUyuecKy SBISIONIAECS HOJIUHHBIMA, HO COJEpIKallue CBEICHUS,
He COOTBETCTBYIOININE NEeHCTBUTENBHOCTH. OHU COXPaHAIOT BHEIIHUE MPU3HAKH H
PEKBU3UTHl HAIJISKAIUX JOKYMEHTOB (M3rOTaBIWBAIOTCA Ha OQUIHAIBHOM
OnaHke, COJIepXKaT  HaWMMEHOBAaHWSA  [OJDKHOCTEM W QamMunmy  JIHI,
YIOJHOMOYEHHBIX WX TIOJITUCHIBATH), OJHAKO BHECEHHBIE B HETO CBEIEHUs (TEKCT,
MU POBEIC JAHHEIE) SBISIOTCS CHaTbCUPUINPOBAHHBIMU.

1.6.3. BbimaHHple C HapyLIeHWEM YCTAHOBIEHHOIO MNOpPAAKa, T.6. B
pe3ynbTaTe 3J0YIMOTPEeOIeHMS JOJDKHOCTHBIM JIMLIOM CIIy)K€OHBIM II0JIOXEHHEM
WM COBEPIIICHUS UM XaJaTHBIX JEUCTBUU IIPH BbLAAYE 3TOr0 JOKYMEHTA.

1.6.4. Mcnonp3oBaHue HENEHCTBUTENBHBIX JOKYMEHTOB 3aKJIOYaeTCs B UX
IpEe/ICTABIIEHHN B KauecTBE OCHOBAaHUM M TPYyHOyCTPOMCTBA, a TaKKe
IpoBeJieHUs JIF000TO U3 IeHCTBUM, OTHECEHHBIX K KOMIIETEHIIUM Y IIPABJICHUS.

2. JleficTBUSI COTPYTHUKOB ITPU BO3HUKHOBEHUH COMHEHUU
B IOJIMHHOCTH TIPE/ICTABICHHBIX JOKYMEHTOB

2.1. B cnydyae BO3HUKHOBEHUS OOOCHOBAHHBIX COMHEHHWH B IONIMHHOCTH
TpeACTaBICHHBIX ~JOKYMEHTOB M JOCTOBEPHOCTH COJEPXKAIIEWCS B  HUX
MHOOPMAlMK COTPYIHHUKH CTPYKTYPHBIX IIOApPa3sAeNIeHHH, OCYIIECTBISIOLIHE
HENOCPECTBEHHYI0 00paboTKy ¥ y4eT KOPPecHOHJIEHUUH NHOO0 IPaBOBYIO
SKCIIEPTHU3Y, O00s3aHBl IPEAIPUHUMATh MEpPhI, HAaIpaBJIeHHBIE Ha YCTpaHEHHE
BO3ZHMKIINX COMHEHUH 1 Ha ITOJTYYEeHHE HOIIOJHUTENBHBIX CBEACHHUM.



2.2. llpm BO3HMKHOBEHHMH Y COTPYIHHMKA YIIPaBJICHHS COMHEHUH B
MOJUTMHHOCTHA JOKYMeHTa, OH 00s53aH He3aMeIJIUTENBHO COOOIUT:E 00 3TOM
CBOEMY HEIIOCPEICTBEHHOMY PYKOBOIUTEIIIO.

2.3. B cayyae COMHEHHH B NOIJMHHOCTH JOKYMEHTa, B TOM YHCIE
COCTABJISIOLIEr0 OTYETHOCTD, Y JIMLA 3alIPAalINBaIOTCs Pa3bsICHEHU OTHOCUTEIHHO
ycTaHOBNeHUS (aKTOB INOJUIMHHOCTHA JIOKYMEHTOB, IIOCIE€ 4Yero JaHHas
uHGOpMAllAS TepeAaeTcs Ha pPacCMOTpEHHE KOMMCCUM IO COOJIOACHHUIO
TpeOOBaHUNA K CIy)XKeOHOMY TIOBEACHUIO U YpPEeryJIMpOBaHMIO KOH(IMKTA
UHTEPECOB.

2.4. B crnydae TIpUHATHS Ha4dalbHUKOM YIPABICHUA pELIEHHI O
HalpaBleHWY 3ampoca B HHCTAHLUIO, BBLIABLIYIO IOKYMEHT, BEI3BIBAIOIIMN
COMHEHHE B €ro IMOJJIMHHOCTH, JaHHOE pPEIlIeHUE NOBOIUTCS A0 PYyKOBOIUTES
HMHCTaHIINH, IPEIOCTABUBIIETO IOKYMEHT.

2.5. Ilpm HeoOXOmDMMOCTHM OT JHlla, I[PESOCTABUBIIEIO JOKYMEHT,
BBI3LIBAIOIIMI COMHEHHE B €T0 TIOJJTMHHOCTH, HEOOXOIUMO MOIYUIUTh COTIacue Ha
06paboTKy MEepPCOHATBHBIX JaHHBIX, ITOC/Ie Yero paboTHHUK, B aapec KOTOPOTo ObLI
IIPeIOCTaBICH JOKYMEHT, HalpaBisgeT 3alpoC B HHCTAHNOWIO, BBIJABUIYIO
JOKYMEHT, 32 MOAIINCHIO HayalbHUKa Y IPABIICHUS.

2.6. 3ampoc B MHCTAHIIMIO, BBEIAABIIYIO JOKYMEHT, BBI3BIBAIOINUN COMHEHUA
B ero IOJIMHHOCTH, peructpupyercs B JKypHalle perucrpanyy 3ampocoB Ha
[OATBEPXKICHWE TOATAHHOCTH NOKyMeHTOB (mpmioxenue Ne 1) ¢ ykasaHuem
nocienyromero orgera. JKypHan perucTpalliu 3alpOCOB BEAETCS U XPaHHUTCS Y
JIUIIA, OTBETCTBEHHOT'O 3a MPOTUBOAEHCTBYE KOPPYIILIUK B Y IIPaBIEHUN.

2.7. Tlocme monmydeHus OTBeTa Ha 3ampoc, JaHHas HWHPOpMalus
He3aMeTUTENIbHO JOBOIUTCS IO HayalbHUKA YIIPaBIEHUS B BHJE CIyXeOHOMH
3aIHUCKH.

2.8. B ciywae monoxurensHOro oTBeTa (yKa3saHHs B JIOKYMEHTE
HHQOpMAIMM HECOOTBETCTBYIOIEH NEHUCTBUTEIBHOCTH MM JOKYMEHT He
BLIJIaBAlICAd NaHHOM WHCTaHIMEH, Ap.) HaualbHUK YIIPaBJIEHUS pacCMaTpUBAEeT
IpeJCTaBlIieHHbIE JOKYMEHTHI ¥ [IPUHUMAET PELIeHHe O HANPaBIeHUN 3asBICHUS B
IPaBOOXPaHUTEJIBHEIE OPTaHbl O IPU3HAKAX COBEPIIEHHOIO IIPECTY ILIEHH.

2.9. Ha ocHOBaHUU PE30MIOLMY HAYaJbHUKA YIIPABJIECHHWSA O HaIlpPaBICHUU
3asgBIECHUS B NIPABOOXPaHUTENbHbBIE OPTaHbl, CIyXKeOHbIe (JOKJIaNHbIE) 3aIUCKU C
IPWIOKEHHBIMA K HHUM MaTrepruagaMy IIepefaroTcs JIMIy, OTBETCTBEHHOMY 3a
IPOTUBOIEACTBHE KOppYIIIUU IUTSL odopMIIeHUs 3asBJICHUSA B
IIPaBOOXPAHUTEIbHBIE OPTaHEl.

2.10. IlpencraBnedusle B YpaBileHUe HENACHCTBUTENbHbIE JOKYMEHTHI WK
UX KOIMM He IIO[JIe)XaT BO3BpaTy B CBA3M C HMX BO3MOXHOHU BBIEMKOH
MIPaBOOXPAHUTEIBHEIMHI opraHaMu 51 MOCJIEeAYFOIIUM MIpU3HAHUEM
BEINIECTBCHHBIMY 10KA3aTeJIbCTBAMH.

2.11. Tlpu mupoBepKe HOKYMEHTOB HEOOXOOMMO YyYMTHIBATh, YTO
MOJUIMHHOCTD IIPE/ICTABICHHBIX JOKYMEHTOB yCTaHaBJIHMBAETCAd ITyTEM IIPOBEPKU
pearbHOCTU HUMEIOIIUXCS B HUX NOMIKMCEH MOIDKHOCTHBIX JIHI[ M COOTBETCTBHUSA
COCTaBNIEHMs JOKYMEHTOB JaTaM OTpaXeHHS B HUX OIlepalui, MH(OpPMaluH,
¢baxToB u T.Z.



[lpy dYTeHUW JOKYMEHTOB, IOCJI€ YCTAaHOBIEHHWS WX MOJJINHHOCTH,
MPOBEPSATh JOKYMEHTHI IO CYLIECTBY, T.e. C TOYKM 3pPEHHs JTOCTOBEPHOCTH,
3aKOHHOCTH, OTPaXCHHOU B HUX UHOpMaluy, hakrax u T.A.

JlocroBepHOCTh  WHGOpMAIUK, 3a)UKCHPOBAHHOW B JTOKyMEHTaXx,
IpPOBEPAETCsST M3yYEHWEM OTHX ¥ B3aWMOCBSI3aHHBIX C HHUMH JOKYMEHTOB.
3aKOHHOCTh OTPAKEHHBIX B JOKyMEHTaX OIepaluil yCTaHaBIUBAeTICH IYTEM
npoBepKH X COOTBCTCTBHA ,HGI‘;ICTBYIOHIGMY 3aKOHOOaTCJIIECTBY.

3. ITonroroBka 1 HampaBleHUE B IPABOOXPAHUTENBHBIE OPTaHbl
3asIBIICHUI O COBEPIICHUH Ollepaliun

3.1. Ha ocHOBaHMM IIMCHbMEHHOTO YKa3aHUs HadaJlbHUKa Y IIpaBJieHus JINLO,
OTBETCTBEHHOE 3a IIPOTUBOAECHCTBHE KOPPYILMH B TEYEHHWE 5 IHEW TOTOBUT
3asBJICHMs] W TpWilaraeMble K HHM MaTepuanbl, KOTOpble B mopsake cT. 141
VYromoBHO-TIpoLiecCyalbHOT0 Kojiekca Poccuiickoi Penepalny HaAIPaBIsSiOTCS B
[IPaBOOXPAHUTETBHBIC OPTraHbl 33 MOANKCHIO HadalbHUKa YTIPaBICHHUS.

3.2. 3asgBieHde B IPAaBOOXPAHUTENBHBIE OpraHbl O  IpHU3HAKAX
COBEpIIEHHOTO IIpecTyIUIeHUs (TIpefOoCTaBleHUs IIOAAEIBHBIX HOKYMEHTOB)
peructpupyercs B JKypHane perucTpalluil 3asABJICHHH B IIPaBOOXpPaHUTEIBHBIE
Opradbl O COBEpIIEHHOM IIpecTyIieHun (mpunoxeHue Ne 2) ¢ ykasaHHEM B
nocieayomeM peuieHus. JKypHan perucTpalyy 3asBICHUN BEIETCA U XPAaHUTCS y
JIUIa, OTBETCTBEHHOI0 3a MPOTUBOEHCTBYE KOPPYIILUU B Y IIPABIEHUN.

3.3. Ilpm nocTymneHuH B YIpaBleHHE IIOCTaHOBJIEHUS 00 OTKaze B
BO30YXXIEHUH YTOJOBHOTO JIeJa, JIULO OTBETCTBEHHOE 3a IIPOTUBOLEUCTBUE
KOpPPYNILWKA COTJACOBBIBAET C HAUaIBHUKOM YIIPaBIEHHUS IeIeco00pa3sHOCTh
JANbHENIIero 00XajloBaHKs YKA3aHHOTO [TOCTAHOBIEHYS.



IIpunoxenue Ne 1 x [Tonoxenuto

0 Mepax IO HEJOMYILEHUIO COCTABIEHUS
Heo(ULaTbHON OTYETHOCTH M UCTIONB30BaAHNS
MOAJEIBHBIX JOKYMEHTOB B YHPaBICHUU IO
o0ecleyeHHo AesSTeIFHOCTH MUPOBBIX Cyneh

Pecniybnuku Anwires

Kypnan
perucTpanydy 3anipoCOB Ha NOATBEPKACHHUE IIOJIMHHOCTU JOKYMEHTA

Ne Hara HawmenoBanune Haumenora | Hammenosan Anpec Hara Hara Kpatkoe
i/ | nocTymn CTPYKTYPHOTO HHE U WHCTAHIIMY, | HAmpaBJeHW | Moiyde | comepxka

n eHus HOApa3ieNeHHUS, PEKBH3UTHI WHCTAHLMH, | BBEIOaBIUIeld | £ 3ampocaB HHA HUE
JOKYMeH IOy IHBILETO JIOKyMeHTa BhIIaBIIEH JNOKYMEHT | WHCTAHIMWIO, | OTBETa | [ONY4YeH

Ta JOKYMEHT JIOKYMEHT BBIIABIIYIO HOTO
JOKYMEHT OTBETA

[Tpunoxenue Ne 2 k [Tonoxenuro

0 Mepax IO HEJONYIIEHUIO COCTaBICHUS
HeOPUIIATHHON OTYETHOCTH U UCTIONB30BaHUS
MTO/IIETHHBIX JOKYMEHTOB B YIIPABICHUH 110
ofecreueHuIo AeATeIbHOCTY MUPOBBIX Cy el

Pecrry6muku Anpires

Kypnan

pEervucTpalyy 3asBICHUN B IPaBOOXPAHUTENBHEIE OPraHbl O IPU3HAKaX
COBEPIIIEHHOTO IIPECTYILICHUS
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IIpenmer
3agBICHUA

Hata
HAIIPABJICHUS

Agpec
HANpaBleHHI

Jara rony4eHus
OTBETa

Kpatkoe conepxanue
[OJTY4EHHOIO OTBETA




