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r. Hajipunk

O6 yrBepaeHnH aIMHHHCTPATHBHOIO perJaMeHTa
MunucTepcTBa 3eMeJIbHBIX H HMYHIECTBEeHHbIX OTHOIIEHHI Kab6apauno-
bankapckoii Peciy0sinku no npeaocrasiienuio rocyxapcTBeHHOH yC/Iyru
«IIpenocraBienne nHpopMauuu 06 06bEKTAX HeABHIKUMOIO HMYIUecTBa,

HaXOfLMXCsI B roCyaapcTBeHHoi cobcrBennocT Kabapauno-Bankapcekoii
Pecniy6anks 1 npeanasHaYeHHBIX AJISl CIAYH B APEHAY»

B coorserctBun ¢ PenepansHpM 3akoHOM OT 27.07.2010 Ne 210-®3
«O6 opraHusamK NpeNOCTaBIeH s FOCY JAPCTBEHHBIX M MYHULMAIATBHEIX YCIIyT»,
noctaHoBieHueM llpaButenscTsa Poccuiickoi Denepammu ot 20.07.2021 Ne 1228
«O6 yrBepxnenun IIpaBun paspaGOTKH W yTBEpXKACHHS aJIMHUHUCTPATUBHBIX
PErIaMeHTOB IIPEAOCTaBICHUS TOCY JAPCTBEHHBIX YCIIYT, O BHECEHUH H3MEHEHHH B
Hexoropble aKTel IIpaButensctBa Poccmiickolt ®emepauuu ¥ IpuU3HAHUM
YTPaTUBIUHMH CHJIy HEKOTOPBIX aKTOB M OTHENBHBIX TIOJIOKEHUN aKTOB
IlpaButenectBa Poccuiickoit ®emepanum», DOCTAHOBIEHHEM IIpaBurenscTsa
Kabapauno-bankapcko#t ~ Pecrmy6bnumxum ot 30.11.2021 Ne  240-ITI1
«O0 yTBepXIOEHMM NpPaBHI pa3paGOTKM U yTBEPKACHHUS aJIMUHUCTPATUBHBIX
PeIaMeHTOB  IPENOCTAaBIECHUSA TOCYNApCTBEHHBIX YCIyr M O [PHU3HAHHUH
YTpaTHBIIMMK CWITy mocTaHOBiIeHud [IpaBurenscTBa KabapmuHo-Bankapckoit
Pecry6imku ot 25.02.2010 Ne 8-ITIT 1 o1 10.12.2018 Ne 232-I1I1, IIPUKa3bIBalO:

1. VIBepauTs AIMHHHCTPATHBHEIA pernaMeHT MUHHCTEPCTBA 3eMENbHEIX H
HUMYLIECTBEHHBIX OTHOILICHUH Kabapauno-bankapckoi PecmyOmuxu
TI0 MPEROCTABIICHUIO ToCyapcTBeHHOM yenyru «IIpemocraBnenue uH(oOpMarum
06 00BeKTax HEABMXXKAMOTO MMYINECTBA, HAXOMIIIMXCH B roCyapCTBEHHOM
cobcrBennocTn  KaGapauuo-Bankapckoit Pecny6muku 1 IIpeIHa3Ha4YeHHBIX
JJIs CIa4d B apeHy».



2. llpusHaTh yTpaTMBIOMM CHIy [puka3 MUHHCTEpPCTBA 3eMeJBHBIX
M  HMYMIECTBCHHBIX  OoTHOWIeHMH  KaGapamuo-Bankapckoii — Pecny6nuku
or 15.04.2020 Ne 32 «O6 yTBep)IECHHH aIMHHUCTPATHBHOIO perjiaMeHTa
MuHKCTEpCTBA  3EMENBHBIX ¥ HMYLIECTBEHHBIX OTHOWeHWH KaGapmumro-
bankapckoit Pecny6mukd 10 NpeNOCTAaBIEHMIO TrOCYHapCTBEHHOM yCIyT!
«IIpemoctaBnenne uHGOpMamuM 00 OOGBEKTAX HEIBUKHAMOIO UMY IIECTBA,
HaXONAWMXCA B ToCylapcTBeHHOW cobcreeHHocTH Kabapauuo-Bankapckoit
PecryOnuku ¥ npenHasHaYeHHBIX UL CHAYM B apeHOy» U BHECEHHHM W3MEHEHHS
B IIpuKa3 MUHKUCTEPCTBA rOCYyAapCTBEHHOTO MMYILECTBA U 3eMEbHBIX OTHOLICHHMI
Kabapauno-bankapckoit Pecrry6nuxu ot 26.06.2012 Ne 41y,

3. Orneny opranusanuu u nposefeHust Topros (3.A. Uepkecopa) obecrednts
pasMellieHHe HACTOAUIEro IIpHMKasa Ha calite MUHHCTEpPCTBA 3€MENBHBIX WU
MMYIIeCTBeHHbIX oTHOIIeHMH Kabapauno-bankapckoit Pecy6uku.

4. Ornemy ynpaBleHUS U PacIOpsDKEHHS FOCYJAPCTBEHHOM COGCTBEHHOCTBIO
(3.M. Makoea) obecnieunTs ONYGIMKOBAHHE HACTOSALIETO IIPHKA3a B rasere
«O¢umansHas Kabapauno-bankapusy.

5. KOHTpOJIb 3a HCIIOTHEHHEM HACTOSAIIEro IPHKA3a OCTABILIO 3a COBOIA.

MunucTp 3eMenbHBIX
¥ UMYILUECTBEHHBIX OTHOIIICHUM
Kabapauro-bankapckoit Pecry6muku A.ToxoB




YTBepxIeH MpuKazoM
MunncTepcTBa 3eMenpHEIX

A UMYIIIECTBEHHBIX OTHOLIEHU
Kabapauno-bankapckoit Pecny6muxu

or« O8 » Wolul 2023r. e Y5

AMHAHHCTPAaTHBHBII perjamMenT
MMHHCTepCTBA 3eMebHBIX H HMYIIECTBEHHBIX OTHOLIEH M
Kab6apauno-Bankapckoii Pecny6ankn no NPexoCTABJICHHIO
rocynaperseHHoi ycayru «Ilpenocrasiienue HHpopmanuu

00 06beKTaxX HeIBHKHMOI0 HMYIIIECTBA, HAXOASAIIMXCS
B rocyapcrsennoi coocrsennocrn KaGapauno-Bankapekoii
PecniyGuKu u npeqnAasHaYeHHBIX 115 CIaYH B apeHay»

I. O6mue nonoxenns
1.1. ITpeamer perynuposanus peraamenTa

1.1.1. AnmMuBHCTpaTUBHBI periamMeHT (manee - Pernmament) npenocrasienus
FOCYNapCTBEHHOM yCIYTH MO NPEJOCTABICHHIO HHPOPMALMH 06 O0GBEKTaX
HEIBHXXUMOTO HMYINECTBA, HAXOASAIIMXCS B TOCYJAPCTBEHHOM COGCTBEHHOCTH
KBP 1 npenHasHa4yeHHbIX JU1 claqH B apery (manee - rocynapcTBeHHas yeiyra),
OHPCACIACT CPOKM W IIOCNENOBATENbHOCTh NEHCTBH (aIMHHHCTPATHBHEIX
IpONeAyp) NO NPeAOCTABIEHUIO TOCYIapCTBEHHOMN YCIYTH, a TaKkXe HOpSIOK
€ro B3aMOJEHCTBHS C 3asBUTENSAMH, YKa3aHHBIMHY B nyukre 2.6.1 Pernamenra.

HeiictBre HAaCTOSLLETO Pernamenra He pacnpocTpaHseTcs
Ha IPENOCTaBIeHHE MHPOPMAUMH O 3eMENBHBIX YYacTKaX HAXOMALHXCS
B FOCYIapCTBEHHOH cobersennocTr Kabapauno-Bankapekoii Pecry6nuku.

1.2. Kpyr 3asBureeii

1.2.1.  3asBurensmMm Ha nOTyueHME pe3yaBTATOB IpeOCTaBICHHS
TOCY1apCTBEHHOM YCIIyTH SABNSIOTCS IOPHAMYECKHE U (BU3HYECKUe THIA (nauee -
3asBUTENB).

Ot nMeHu 3asBuTens MOIYT BEICTYHATh (H3MYECKHE M IOpUINYECKUE JINIIA,
MMEIOIHE IPABO B COOTBETCTBUM C 3aKOHOAATENECTBOM Poccuiickoit denepauyu
mbo B CHIy HafeleHMS WX 3asBUTEIAMH B NIOpSAJIKE, YCTaHOBJIEHHOM
3aKOHOZATeNbCTBOM Poccuiickoll Denepanun, OIHOMOYMAMY BBICTYIATh OT HX
VIMEHH.

1.3. Tpe6oBaHHe npenocTaBIeHHS 3asiBUTETIO rocy1apcTBEeHHOIi YC/IyIrH B
COOTBETCTBHH C BAPHAHTOM IPEJOCTAB/IEHAS rOCYAapCTBEHHOM yCIyrH,
COOTBETCTBYIOIMM NPU3HAKAM 3a5iBHTeJIs, ONPe/ie]IeHHBIM B pe3yJIbTaTe
AHKETHPOBAHHS, NPOBOAMMOr0 OPraHOM, NPEIOCTABIAIOIAM YCIYTy (Hajee -




npoduiupoBanue), a TaKKe pe3y IbTaTa, 32 NPEJOCTABICHHEM KOTOPOro
obpaTnics 3asgBHTENb

1.4. Tlopsnox momydeHWs VHOOPMALMH JMIAMH, 3aMHTEPECOBAHHBIMM
B NPENOCTABIEHUA TOCYAAPCTBEHHOM YCIYrd, IO BOIPOCAM IIPeIOCTaBICHUS
TOCyNapCTBEHHOW YCIYTM M YCIYT, KOTOpPHIE SBJISIOTCS HEOOXOIMMEIME
M 00s3aTeNBHBIMA I TIPENOCTAaBIEHMS TOCYIApCTBEHHOM YCIYIH, CBENCHHIA
0 XOA€ NpeNOCTaBIICHUSA YKa3aHHBIX YCIYr, B TOM YHCIE C HCIOJIB30BaHMEM
Enunoro moprana rocyfapcTBEHHEIX M MYHHLMIATBHBIX ycuyr (dyHKImif)
(http://www.gosuslugi.ru), obuumansHoro caiita MHUHHCTEPCTBA 3EMENBHBIX
¥ MMYIIECTBEHHBIX OTHOIleHud Kabapmuno-bankapckoit PecnyGnuku (manee -
Munucrepcrso) (https:/minimush.kbr.ru/).

1.4.1. Wudopmanuio mo BompocaM NpPeNOCTABEHHS TOCYIAPCTBEHHOM
YCIIyTH, B TOM 4HCJIe CBEICHHS O XOJI€ MIPEeJOCTABNEHHUS FOCYNAPCTBEHHOM YCIyTH
JMU@, 3aUHTEPECOBaHHbIE B MPENOCTABIEHMH YCIYTH, MOTYT MOIY4YHTh
HEToCpeACTBEHHO:

- B MUHHCTEPCTBE 110 MECTY CBOETO IIPOXHBAHHS (PETUCTPALINN);

- B HMH(OPMAaUHOHHO-TETEKOMMYHHKALMOHHOM cetn  «MHTepHET»
(Ha opunmanbeHOM calite MuHHCTEpPCTBE);

- TIOCPENCTBOM (e/iepabHOMN rOCYAapCTBEHHOM HHPOPMALHOHHON CHCTEMBI
«ERMHBIA nOpTal rocyqapcTBEHHBIX M MYyHHUMIIANBHBIX YCIyr (QYHKIMHA)» -
gosuslugi.ru (zanee - EIIT'Y);

- HalpaBUB IMChMEHHOE OOpallieHHe depe3 OpraHU3alliio NOYTOBON CBS3H,
160 IO 3MEKTPOHHOM MmouTe.

JIuna, 3avHTepeCOBaHHBIE B MPENOCTABIEHHM TOCYAAPCTBEHHOM YCIyTH,
BIIpaBe MONYYUTh MO TelepoHy HHPOPMaIMIO IO BOIPOCAM IIPeAOCTABIEHHUS
TOCYyJIapCTBEHHOU YCIYI'd B BeXIUBOH (opme, GBICTPO, YETKO M MO CYIIECTBY
IIOCTaBJICHHOro Bompoca. Ilpy KOHCYnpTHpOBaHHM IO Tele(OHY CIELMATHCT
MunucrepcTBa  HashIBaeT CBOIO  (aMMIMIO, HMS, OTYECTBO (IOCITEIHEe
IpY  HAIAYUM), [OKHOCTh, a TakkKe HAMMEHOBAHWE CTPYKTYpHOTO
NoApasfieNeHns, B KOTOpoe  oOpaTWioch  JIMLO,  3aMHTEPECOBAHHOE
B IPENOCTAaBICHUHN TOCYAApCTBEHHOH ycmyrn. MIHpopMmupoBanue mo Bompocam
NpeNoCTaBIeHHs] [OCYIapCTBEHHOM YCIyIH 10 TenedoHy He MOKHO IPEBBINIATH
15 MuHYyT.

Ilpuy  oOpameHMu UL, 3aUHTEPECOBAHHBIX B  IIPEJOCTABICHHH
rOCyTapCTBEHHOM  YCIIyTW, IIOCPEACTBOM  3JIEKTPOHHOM  IOYTHI  OTBETHI
HaNpaBISOTC. B (DOpPMe 3MEKTPOHHOrO JOKYMEHTa IO afpecy 3JIeKTPOHHOM
IIOYTH, YKa3saHHOMY B OOpallleHWM, 1M B IIHCBMEHHOH (opMe MO IOYTOBOMY
ajpecy, yKasaHHOMY B OOpallleHUH (€CIIM OTBET B COOTBETCTBHM ¢ OGpalieHHeM
HOJDKEH OBITH HalpaBlIeH B ITHCHMEHHOM (opMe uyepe3 OpraHM3aLUIO NIOYTOBOIL
CBSI3H).

1.4.2. Hudopmanus 1o BoImpocaM NPEAOCTABJIE€HHS YCIYT, KOTOPHIE
SBIAIOTCA ~ HEOOXOAMMBIMH U OOS3aTeNbHBIMH IS IPeNOCTaBICHUS
roCyJapCTBEHHOU YCIIYTH, HE NMpPEeJOCTABIISETCS, B CBS3M C OTCYTCTBHEM YCIYT,
HEOOXOMMMEIX 1 0643aTeNBHBIX M IPEJOCTABICHUS TOCY JAPCTBEHHOM YCIyTH.




1.5. Tlopspmok, ¢opma, MecTo pasMelleHMS M CIIOCOGHI NOTy4eHHUs
CIPaBO4HON WHGOPMALKK, B TOM YHCIE Ha CTEHIAX B MECTax IIpeIOCTABIEHHS
TOCYNapCTBEHHOX YCIYyIM M YCIYr, KOTOPHIE SBISIOTCS HEOBXOMUMBIMH
MU 00A3aTeNBHBIMH IS IIPeZOCTABJICHUS TOCyNapCTBEHHOM  yCiyrw,
H B rOCYapCTBEHHOE OIOIKETHOE yupexaeHne «MHOro(yHKIHOHATBHEII UEHTp
0 MpPENOCTaBICHUIO  FOCYNapCTBEHHBIX M MYHHIMNANBHBIX  YCIyT
Kabapnuno-bankapckoit Pecniy6nukm» (mamee — [BY «M®ILI») npenocraBnenus
TOCyapCTBEHHBIX ¥ MYHMIMIAIBHEIX YCIIYT.

Wugopmanus o mopsake INpenocTaBieHus roCyIapCTBEHHOH ycnyrw,
a TaKKe TpaQUK TNpHeMa TpaxKaH i KOHCYIbTALMH MO BOIIpOCaM
IIPCIOCTABICHNS TOCYapCTBEHHON YCIYTH pa3MeIleHbl Ha HH(pOPMAaLHOHHOM
crenne MunucTepcTBa, B MHQOPMAUMOHHBIX MaTepHaliax (6pomunopax, Oykierax),
Ha EfuHOM noprane rocynapcTBEHHBIX M MYHHIANANBHBIX yeayr (pyHknuit),”
Ha 0GUIIHANBHOM caiite Munuctepctsa (https:/minimush.kbr.ru/).

Ha opuunansrom caiite Munucrepcrsa, Ha EITTY pasMellieHa ciexyromas
UHpOpManuI:

- TEKCTBI 33aKOHOJATENBHBIX W MHBIX HOPMATHBHBIX IPABOBBIX AKTOB,
CONCPXKAIIUX HOPMBI, PErJaMeHTHPYIOLIME IpeJOCTaBlIeH)e TOCYAApPCTBEHHOM
YCIIyTH;

- HAaCTOSIIMHA aAMUHUCTPATUBHBIN PETIaAMEHT;

- CIIpaBOYHas HHGOpMAIYS:

MECTO HAaXOXJEHHsd, rpaQuK paGoTel, HaMMeHOBaHHe MWUHHCTEpCTBa,
€ro CTPYKTYPHBIX ITofpasfienenui, a Taxke ['BY «MOLy»;

CIIPaBOYHBIE TENSQOHBI CTPYKTYPHBIX IOApasieneHuii MuHHCTEpCTBa,
I'BY «M®LI», B TOM uHcIiie HOMep Tene(oHa-aBTONHpOpMaTopa;

azipeca opUUMATBHEIX caliToB MUHMCTepCTBa, OpraHU3alHil, Y4YacTBYIOIIMX
B NpelOCTaBICHMH  TOCYJapCTBEHHOH  YCIyrd, B  HH(OPMALHOHHO-
TCICKOMMYHUKAUMOHHOH  ceTn  «VlHTepHeT», comepxammx HHDOPMALWIO
O IPEJOCTaBICHUH TOCYJApPCTBEHHOM YCIYTM M YCIOYr, KOTOPBIE SBISIOTCS
HEOOXOMUMBIMH M OOS3aTENbHBIMH JUI1  IIPELOCTABJICHHS rOCYJapCTBEHHOM
YCIyTH, anpeca ux aneKTpoHHO# mouTs! (https:/minimush.kbr.ru/);

anpec caiita I'BY «M®L» (https:/mfckbr.ru/);

azpeca EMWHOTO TmOpTana rocyHapCTBEHHBIX M MYHMIHIAIBHBIX ycIyr
(pyHKIIHIT).

Ha EgxunoM nopraze rocymapcTBEHHBIX M MyHHUMNATBHBIX ycIyr
(pyHKIHMH) TaKKe pasMellaeTcs CileAyromas MHGOpMaLHS:

a) MCUEPIBIBAIONIMM IIepevYeHb  NOKYMEHTOB, HEOOXOMUMBIX IS
TIIPEROCTABICHUS.  IOCYNapCTBEHHOM yClyrH, TpeGoBaHHMA K OGOPMIECHHIO
YKa3aHHBIX NOKYMEHTOB, a TaKXe IepedeHb JOKYMEHTOB, KOTOpHIE 3asSBHTEIb
BIIpaBe NPEJCTABUTE 110 COOCTBEHHOM MHUIIMATUBE,

0) Kpyr 3asBUTENEH;

B) CPOK IIPENIOCTABJIEHHS TOCY 1apCTBEHHOM YCIyTH;

T) PpesynsTaThl MpPeJOCTaBIEHHS TOCYAapCTBEHHOM YCIYTH, TOPSIOK
NPEACTAaBICHUS ~ NOKYMEHTA, SBISIONIErOCS  PE3yNbTaTOM  IIPENOCTABICHUS




rOCYIapCTBEHHOM YCIIyTH;

I) pasMep rOCYZapCTBEHHOH MONUIMHEL, B3UMaeMOi 3a IIPEAOCTaBIICHHE
roCyJapCTBEHHOW YCIIYTH;

€) MHCYEPHBIBAIOIIMI IIEPEYEHh OCHOBAHMU  JUIS IIPUOCTAHORJIEHUS
WM 0TKa3a B NPEJIOCTABIIEHUM TOCY IAPCTBEHHOM YCIIyru;

X) 0 IpaBe 3agBUTeNs Ha focyneGHoe (BHecymeOGHOe) oxanoBaHie
JedcTBuil (Ge3nedCTBUS) M pelleHHi, NPHHATHIX (OCYHIECTBISEMBIX) B XOHe
NPENOCTaBICHNS I'OCYIapPCTBEHHOU YCIIyTH;

3) $OpMBI 3asBNeHNMH (YBeNOMIEHHIT), HCTIONb3yeMble IPH IIPeIOCTaBIICHHH
TOCYIapCTBEHHOU YCIIYTH.

Wudopmanus Ha EnmHOM moprane rocynapcTBeHHEBIX u MYHUIUTATTBHEIX
yeryr (QyHKIH) 0 OPSAKE U CPOKAX MPeHOCTABIEHUS rOCyapCTBEHHOM YCIyTrH
Ha OCHOBAHWM CBEICHMH, colepxallnxcs B (efepalbHOM IoCyapCTBEHHOM
uHQOpManoHHO#  cucteme  «®DenepanbHsiii peecTp  rocynapcTBEHHBIX
¥ MYHUIMITAIBHBIX yCIyT (GYHKIUHN )», TIPeIOCTaBIIeTCS 3asBUTEITO HECIUIATHO.

foctyn x mHHGOpMAMM O CpoKax M TOpANKE IIPeLOCTABNEHMS
rOCYNapCTBEHHON YCIIyTH OCYIUECTBISETCS 0e3 BBIIONHEHHs 3asBUTENEM KaKHX-
6o TpeboBaHuUi, B TOM 4HCie 6€3 UCTIONp30BaHMS IPOrPaMMHOTI0 o0eceueH s,
YCTaHOBKa KOTOPOIO Ha TEXHHYECKHE CPECTBa 3asiBHTENS TpebyeT 3aKiII0dYeHHUs
JUIEH3AOHHOTO WM HMHOTO COINIALICHMS C IIpaBooOJajareneM IpOrpaMMHOTO
obecrieyeHus, NpPeAyCMaTPUBAIONIErO  B3UMaHHME  IUIATEL perucTpanuio
WX aBTOPH3ALUIO 3asBUTEJIS, UM IIPEAOCTABICHUE UM EPCOHANBHBIX JAHHBIX.

IL. CranaapT npenocTaBJienns rocyxapcTBeHHOH ycIyra
2.1. HaumeHOBaHHe rocyXapcTBEHHOI yeayrn

2.1.1. HauMeHOBaHHMe rOCyIapCTBEHHOH yCiyrH -— «IIpenocrasnenne
uHbpopMamuu 06 OGBEKTaX  HEIBHKUMOLO HMYIIECTBa, HAXOISAIIUXCA
B TOCyHapcTBeHHOH cobcTBenHocTH —Kabapauuo-Bankapckoit  PecryGiuxu
U NIpeTHa3HAYEHHBIX JUI CTAYH B apeHIy».

2.2. HauMeHnoBaHHe oprana,
NPEXOCTABJSIOLIEr0 rocy1apcTBEHHYIO YCJIyry

2.2.1. TocynmapcTBeHHas ycmyra MpefOCTaBISETCH o0paTUBIIMCS
B MunucrepcTBo 3eMENIbHBIX U HMMYILeCTBEHHBIX OTHOIIEHU#
Kabapnuno-bankapckoit  Pecny6imke M ToCymapCTBEHHOE — GHOMKETHOE
yapexnenue  «MHOroQyHKUMOHANBHBIA  LEHTP 1O  IIPEeOCTABICHHIO
TOCYNapCTBEHHBIX M MyHMIMIAIBHBIX  ycayr  KaGapamno-Bamkapckoit
Pecry6iMky» ¢ COOTBETCTBYIOLIMM 3asBICHHEM, IOATOTOBICHHBIM B dopme
COIIaCHO MPIIOKeHHIO Ne 1.

3ampemaercs TpeGopath OT 3asBUTENel OCYIECTBICHUS AEHCTBUN, B TOM
YHCIIE COTNACOBAaHMH, HEOOXOIMMBIX JIS MOJNYYEHHS TOCYAapCTBEHHON YCIyTH
¥ CBA3aHHBIX C OOpamieHHeM B MHBIE IOCYAapCTBEHHbIE OPraHBl H OpPraHU3aLKH,



338 HCKIOHYEHHEM MIOJyIEHHS YCNYT, BKIIOYEHHBIX B IlepedeHb YCIYT, KOTOpBIE
SBIIAIOTCSA HEOOXOXMMEIMH U 06S3aTeNBHBIMU IS IPEAOCTABIEHHS YCITYTH.

B crmyuae ecnu 3asBnenue monano B I'BY «M®Lly, IBY «M®II» srpase
IPDHHMMATh peleHHe o0 OTKase B IpuUeMe 3asBIEHHA H JOKyMEHTOB
i (U1M) MHQOpMAlMM, HEeoOXOAMMBIX IS IPEeHOCTABIECHHUS roCyIapCTBEHHOI
YCIIyTH, B COOTBETCTBHHM C HACTOSIUUM PermaMeHTOM.

2.3. Pe3yJbTaT npenocTaB/ieHHst FOCYJapCTBEHHOM YCayrH

2.3.1. Pesynpratamu npenocTaBieHus FOCYAaPCTBEHHOM YCIIYTH SBISETCS:

1) paccmoTpeHwe 3asBleHHS W [PWIAraeMbIX JOKYMEHTOB, IPUHSATHE
peWIEHHs O TIPeNOCTaBlICHHH (OTKase B IIPENOCTABIEHMH) TOCYIAapCTBEHHOM
ycloyrd, Bbliada (HampaBleHHe) NUCbMa 00 OTKase B  IIPeJOCTABICHHH
HHQOpManmu 06 OOBEKTaX  HEABMXXAMOTO HMYINECTBA,  HAXOMSAIINXCS
B rocynapctBeHHOH cobGctBeHHOCTH KBP W mpenHasHaueHHBIX JUIS COayd B
apeHay;

2) MOArOTOBKA W BHIIAYA PE3yNBTATOB IPEAOCTABIEHHS TOCYIApPCTBEHHOMN
YCOyrd Bblada (HAlpaBleHHEe) pe3yNbTaTa IPEJOCTABIEHHS TOCYJapCTBEHHOM
YCIyTH.

2.3.2. JIOKyMEHTEI, ABJIAIOIIMECS Pe3yJbTAaTOM TOCYNapCTBEHHOM yCIyTH,
HMEIOT CIEAYIOIHME PEKBU3MTHI: PETUCTPAllMOHHBIM HOMEp, JaTy pervcTpalyy,
IOANKCH JO/DKHOCTHOTO JIMLA, YIMOJHOMOYEHHOTO Ha IOANMCAHME pe3ylbTaTa
roCy IapCTBEHHOU YCIIyTH.

Pesynbratr mpenocTaBneHHs rocynapcTBEHHOM yCIyrM IIpencTaBISeTcs
B (opMe NOKyMeHTa Ha GyMaXHOM HOCHTENE WM JJIEKTPOHHOTO JIOKYMEHTa,
MOANMCAHHOTO 3JIEKTPOHHOW MOANMCHIO B COOTBETCTBHH C TpeGOBaHUSIMU
Oenepainbroro 3akoHa ot 06.04.2011 Ne 63-®3 «O6 31eKTPOHHON TOAMACHY.

Qukcaluss  pesynbTaTa  IPEJOCTABICHHS  TOCYAAapCTBEHHOM  yCIyIH
OCYILECTBIISIETCS B CUCTeMe 3JIEKTPOHHOTO JIOKyMeHT0000poTa
Kabapauno-bankapckoit Pecry6muky, npuMensieMoit 8 MuBHCTEpCTBe.

Crioco6s1 ¢pukcanuu daxTa MOIyYeHHs pe3ynbTaTa roCyJapCTBEHHON YCIyrH
YKa3aHbl B ONHKCAaHWW aJIMHUHUCTPAaTUBHBEIX IPOLEIyp HalpaBlleHHs pe3yJbTaTa
rOCYAapCTBEHHOU YCIYTH.

2.3.3. Pesynbrar mpefocTaBieHus rocyqapcTBEHHONW YCIYTHM HAIpaBIseTcs
110 BBIOOPY 3asBUTEISI OJJHUM U3 CIIEAYIOIIHUX CIIOCOOOB:

- IIpH TUYHOM IpueMe B MUHHCTEpPCTBE;

- Iipu JTHYHOM IipueMe B ['BY «M®PI1y;

- B DJIEKTPOHHOH (opMe - Ha EKTPOHHYIO IIOYTY 3asBUTENS, B TOM YHCIIE
nocpeacteom EITTY;

- IOCPEACTBOM ITOYTOBOTO OTIPABIECHHUS.

2.4. Cpok npenocTaB/IeHHs rOCyAapCTBEHHON yCIyrH

2.4.1. MunuCTepCTBO B TeueHue 30 KaleHIApHBIX AHEH CO mHS peructpauuu



3aSBJCHUS U JTOKYMEHTOB, HEOOXOAMMBIX 1JIs NpelOCTaBIEHUS [OCyIapCTBEHHOM
yemyrn B MHHHCTEpCTBe, HamlpaBlseT 3afBUTENI0 CHOCOO0M  YKa3saHHOM
B 3a4BJICHUN PE3YNbTAT, yKa3aHHBIA B IyHKTe 2.3.]1 HacTosAIero periaMeHra.

- TIpUEM W DPETUCTpaldsd 3asBICHUS U JOKYMEHTOB, HEOOXOMMUMEIX
AN TIPENOCTABJICHHS TOCYIApCTBEHHON YCIIyTH - B TeUeHHE 3 KaleHJapHBIX JHeH
CO IHA IOCTYIUIEHMS C IIPHCBOCHMEM BXOISINErO HOMEpa, YKa3aHUEM JAaThl
M BPEMEHM MOJa4u JOKYMCHTOB, B MuMHHCTepCTBe (Ipu Iojaye 3ampoca
HETIOCPEACTBEHHO B MUHUCTEPCTBO JIMYHO, Yepes MPEeNCTABUTENS MIH MOYTOBEIM
OTIpaBJICHUEM, HIIM B 3JIEKTPOHHOH ¢opme) umu I'BY «MOIly» (npu mnogaue
3anpoca uyepe3 I'BY «MOLy);

- PACCMOTpPEHHME 3AIBIICHHS U MPUJIaraeMBIX JOKYMEHTOB, [IPUHATHE PelIeHUS
O TMpenocTaBleHHH (OTKase B MPEeOCTABIECHMH) TOCYHapCTBEHHOH YcIyru
- B TeueHUe 25 KaJleHJapHbIX JHE;

- TIOArOTOBKAa U BbIaya pe3yNbTaTOB NPENOCTaBIEHUS [OCYAAPCTBEHHOMH
YCITYTH - B T€YeHHe 2 KaICHOAPHBIX THEH CO THS PETHCTPALIMA COOTBETCTBYIONLIETO
IOKyMEHTa.

B ciy4yae HanpasneHus 3asBHTENEM 3asBIEHHS (3aIpoca) O MPENOCTABICHAH
TOCYNapCTBEHHOU YCIyI'd MOCPEACTBOM NOYTOBOTO OTIPABIIEHHUS B 3NEKTPOHHOM
¢opme, CpPOK MpeJOCTaBIeHHUS TOCYHAPCTBEHHON YCIYIHM HCUHCISETCS €O JHS
perucTpanyy 3anpoca B MUHKHCTEPCTBE.

2.5. IIpaBoBbIe OCHOBaHHS 151 IPeIOCTAB/ICHHS rOCYAaPCTBEHHOH YCIyrH

2.5.1. IlepeveHsp HOPMATHBHBIX IPAaBOBBIX aKTOB, PETYJIHPYIOLIUX
IIPEIOCTABICHNE TOCYHapCTBEHHOM YCIyrH (C YyKa3aHHEM HX DPEKBH3HUTOB
M HCTOYHHMKOB OGUUMATBHOTO ONyOIMKOBaHWS), WHPOpMAUUs O IOPSAKE
nocynebHoro (BHecyneGHOT0) 06kanoBaHus pellieHui 1 AekicTeuil (6e3aeiicTBI)
OpraHOB, IPEAOCTABJISIOMIMX FOCY IapCTBEHHBIE YCIIYTH, & TAKXKE WX JODKHOCTHBIX
NUL, TOCYNApCTBEHHBIX CIYXallUX, pa0OTHHKOB pa3MemeH Ha caiiTe
Munucrepcrsa u Ha EITTY.

2.6. MHcuepnbiBaromuii nepevdenb J0KYMEHTOB, HEOOXOMUMBIX /IS
NpeAOCTaBJICHHS IOCYJapPCTBEHHO# YC/Iyru

2.6.1. [lna nosydeHHs rocyJapCTBEHHOM yCIyrv 3asBUTENH IIPEeICTaBIIOT
B MUHHCTEPCTBO 3asBlEHME B COOTBETCTBUH C NPUNOXKeHHeM Nel B IMICBEMEHHOM
6o 371eKTPOHHOM GopMe, cofepxaniee:

JUIS XOPUANUECKHX JIMII:

- TOJIHOE HAMMEHOBaHKE I0PUAUYECKOTO JIHIA - 3asIBUTENIS;

- GaMuIus, UMs1, OTYECTBO PYKOBOAUTEIS IOPHMIECKOTO JIHIA,

- MOYTOBEIH ajfipec, TeneoH A1 CBI3H;

- MOANKCH PYKOBOJAUTEIS IOPUAMIECKOTO JIHIA;

U1 GU3WIECKHX JIHIL:

- haMuUNUA, UM, OTUECTBO 3asBUTEIIS,

- [IOYTOBBIH afpec, TeneoH A CBA3M;



- IMYHas TOATIHCE.

Ilpy HanmpaBieHunm 3asBleHds mocpeacTsoM EINTY dopMupoBanue
32BIICHUS OCYIECTBIAETCA MOCPEACTBOM 3allOJHEHHA HHTEPAKTHBHOH (DOPMEL
Ha EIII'Y 6e3 Heo6X0UMOCTH JOMONHUTENHHOM TI0/Ja9M 3asBICHHS B KAKOH-TH60
MHOH dopMe.

B 3agBneHmM TakKe yKasbBaeTCS OIMH M3 CICIYIOIKX CIoco00B
HalPaBJICHUA Pe3yJIbTaTa IPeIOCTaBICHUS TOCY JAPCTBEHHON YCIyTH:

B G OpME 3NIEKTPOHHOTO JOKYMEHTA B JINYHOM KaOHHETE Ha EINY;

Ha OyMaXHOM HOCHTeNe B BHJE PacledaTaHHOTO 3K3eMILIspa 3JIEKTPOHHOTO
nokymeHTa B Munucrepcrse, [BY « M®LIy.

2.6.2. K 3asB1IeHHIO OMKHBI GBIT IIPHIIOKEHB] CIEAYIOLIHE JOKYMEHTEL:

JUISL FOPUANYECKUX JIMII:

- IOKyMEHTBI, IOATBEPKAAIOIIME JIETUTHMHOCTE IIOJTHOMOUYHH PYKOBOIHTEIS
H ML, NOANKCABIIETO 3asBICHUE OPraHU3aI[UH-3asIBUTEIIS.

IlomHoMOUHMST PYKOBOAUTENS (ML, AeHCTBYIOMMX OT MMEHH IOPHAUIECKOTO
nuia 6e3 TOBEPEHHOCTH) MOTYT OBITH MOATBEPXIEHB! PEIIEHHEM COGCTBEHHMKA
HId YINOMHOMOYEHHOTO OpraHa IOpHIAMYECKOI0 JHIAa 00 HuX HA3HAYECHUU
(w30paHuH) Ha JOJDKHOCTB,

A1 QU3UYECKHUX JIHLL;

- KOIMSI  HOKYMEHTa, YHOCTOBEPSIOIETO JIMYHOCTB, M B  CHIydae
HEOOXONMMOCTH JOBEPEHHOCTh, MOATBEPKIAIOMAS IIONHOMOYMS Ha NEHCTBHS
OT UMEHH (PU3UIECKOTO JIUIA.

B ciy4ae mnpexacTaBieHHs MOKYMEHTOB Ha OYMa)KHOM HOCHTede KOIMU
AOKyMEHTOB IPEACTABIAIOTCS C NPEeNbSBICHUEM NOJINHHAKOB JU6O 3aBepeHHbIe
B yCTaHOBIEHHOM Iopsijke. Ilocie npoBenenus cBepKH MOMIHHHUKY JOKYMEHTOB
BO3BpAILalOTCs 3asBUTENIO (Er0 NPEACTABUTENIO).

3asBuTeNb (UpeACTaBUTEND 3asBUTENS) BIpPABE NPENCTABHTH OPUIHHAIIEI
3JICKTPOHHBIX JOKYMEHTOB, KOTOpBIE JODKHBI OBITh IIOANMCAHBl JIHILIOM,
o0NajalolmiiM B COOTBETCTBHM ¢  JeHCTBYIOINMM  3aKOHOZATEIHCTBOM
TIOTHOMOYHSIMHY Ha CO3JaHHE U IIOANHCAHUE TAKHX JOKYMEHTOB.

B ciyuae HampaBneHus 3aseienms nocpenctBom EIITY  ceeneHus
M3 JOKYMEHTa, YHOCTOBEPSIOLIETO JIMYHOCTh 3asBHTENd, MpeACTaBUTENs,
OPOBEPSIOTCS TPH TMOATBEPKACHUM YYETHOW 3amMcu B EaWHON cHcTeMe
HICHTUQUKALWMY U ayTeHTUQUKAUH (Jaee - ECUA).

B ciydae, ecnu 3asBieHHe mOmaeTCs NPENCTABHUTENEM, NOTONHUTEIHHO
IpEOCTaBIACTCA NOKYMEHT, MOATBEPXKAAIOMUN IIOJHOMOYHS IIpeICTaBHTENS
JE€UCTBOBAaTh OT UMEHH 3asBUTEIIS.

B ciy4yae ecnum JOKYMEHT, NMOATBEPKNAIOINMI IIOJHOMOYHS 3asBHTENS
BbIIAH IOPUAMYECKMM JIMIOOM - JO/DKeH OBITh MOAMMCAH  yCHIICHHOH
KBATUQUKALMOHHOH  JNEKTPOHHOM  MOANMMCHIO  YIOJTHOMOYEHHOrO  JIMIA,
BBIJIABILIETO TOKYMEHT.

B ciy4ae ecnu MOKyMeHT, MOATBEPXAAIOIIMH ITOMTHOMOYMS 3asBHUTENS
BBIIAH HMHIMBMIYaIbHBIM IpPEANPUHUMATENIEM - JOJDKEH OBITh ITOIIIHCAH
YCUJICHHOH KBAJIM(QUKAIIOHHOW 3JIEKTPOHHON IOAMUCHIO WHIUBUAYalIBHOTO



NpeanpUHUMATE]IS.
B cioygae ecnm IOKYMEHT, MOATBEPXIAIOIIMM IONHOMOYHS 3aABHTENS
BbIIaH HOTapHyCoM - JOJDKEH OBITh NMOINFCAH YCHIICHHOW KBalM(HKALMOHHOM
3NEKTPOHHO! MOIKUCBHIO HOTapMyca, B MHBIX CIy4asx - MOAIKCAHHBINA MPOCTOiL
JNEKTPOHHON MOAIIKCEIO.
2.6.3. 3asBneHWs W NpWIaracMple JOKYMEHTHI, YKa3aHHBIE B IyHKTax
2.6. - 2.6.]1 HaCTOAIIErO pernamMeHTa HaNpaBIiOTCS (IOAa0TCsS) B MUHHCTEPCTBO

B 3JJIEKTPOHHOM (QopMe ITyTeM 3amojHeHHS (OPMEI 3ammpoca d4epe3 JIHYHBIN
kabuner Ha EITTY.

2.7. McyepnpiBalomiuii nepeyeHb OCHOBAHHI /151 NPHOCTAHOBJICHHS
npeJocTaB/IeHHs TOCYAaPCTBEHHOH yCJYTrH MJIM 0TKA3a B PeJOCTABJACHHH
rocyxapcTBeHHOH ycJIyru

2.7.1. OcHoBaHwuit s IIPUOCTAaHOBJICHUA IIpeIOCTaBIIeHHUS
TOCyAapCTBEHHOH  yCIYTH  3aKOHOAATeNbcTBOM  Poccuiickodt — ®enepauuu
1 KaGapnuno-Bbankapckoit PecryGuku He npemycMoTpeHo.

2.8. HcuepnbiBalomuii nepeuyeHb 0CHOBAHHM /A1 0TKA3a B IIPHEMe
JOKYMEHTOB, He00XOAMMBIX /Il IPeJOCTABJICHHS roCyapPCTBERHOM yCIyrn

OcHoBaHWMAMH [N OTKasa B IIpHeMe K DPAacCMOTPEHHIO JOKYMEHTOB,
HEOOXOIMMBIX IJIs1 IIPEOCTaBICHHUS TOCYIAPCTBEHHOMN YCIyTH, SBISIOTCS:

a) 3adBJIEHUE TIOJaHO B OPraH rocylapCTBEHHOM BJIACTH WM OpPraHH3alHIo,
B [TOJTHOMOYHS KOTOPBIX HE BXOAUT IpeloCTaBIeHUe YCIIyTH;

0) HemonHoe 3amonHeHWe mojiedl B (GopMe 3asBICHUS, B TOM YHCIE
B MHTEPaKTUBHOI Gopme 3asBinenus Ha EITTY;

B) IPEJCTABIECHHE HENOJHOI0 KOMIUIEKTA IOKYMEHTOB, HEOOXOIUMBIX
JUIA TIPEOCTaBIIEHUS YCIIYTH;

I) MpeICTaBlCHHBIE TOKYMEHTHI YTPATHIM CHIY Ha MOMEHT OGpalieHus
3a yCIIyTOu;

I) TpeAcTaBieHHBIE 3asBUTENEM [OOKYMEHTHl COIEPXAaT IIOMYMCTKH
U HCTpaBIEHHS TEKCTa, HE 3aBepeHHBIE B IOpsAKe, YCTAHOBIEHHOM
3aKkoHOZaTenbcTBOM Poccuiickoii @eneparmm;

€) JOKYMEHTBI COJEpXaT MOBPEXIEHUS, HAIMYHE KOTOPHIX HE II03BOJSLET
B IIOJHOM O0BeMe HCIONb30BaTh MHOOPMAIMIO U CBENEHHUS, COAepKalluecs
B IOKyMEHTAax JJis IPEAOCTaBIEHHs YCIyTH;

XK) IOKYMEHTBI, HEOOXOAMMEBIE sl NPEeNOCTaBJIEHHS YCIyTH, IIOJAHEI
B JJIEKTPOHHOM (hopMe C HapyIIeHUEM yCTaHOBIEHHEIX TpeGOBaHMIA;

3) BBIABIEHO HECOONIONEHHE YCTaHOBIIEHHBIX cTaTheli 11 (enepanpHOro
3akoHa OT 6 ampens 2011 r. Ne 63-03 «O6 31eKTpOHHOM MOANHUCHY» YCIOBHM
NpU3HAHHWA JEHCTBUTEIBHOCTH YCHUICHHOH KBAJNMGUIMPOBAHHON 3JIEKTPOHHOM
HOJIUCH.



2.9. Pazmep nuiaThl, B3UMaeMoii ¢ 3asiBHTeJIS NPU NPeAOCTABJICHAH
rocyJapcTBeHHOH yCJIyru, H cnoco0bl ee B3HMaHHA

2.9.1. 'ocynapcTBeHHas ycinyra IpeaocTaBaseTcs 6eCInaTHO.

2.10. MakcuMaJIbHBIH CPOK 0XKHIAHUS B O4YepeqH NPH NoJa4e 3asiBHTENEM
3alpoca 0 NpPeAOCTABJIEHHH rocyJapcTBEHHO YCJIYry M pH MOJyYeHHH
pe3yJbTaTa NpeAoCTaBJeHUs rocyJapcTBeHHOM yCJayru

2.10.1. Bpema oxupaHus 3asgBUTeNs B Ouepeu INpH [Ojaue 3arpoca
0 MpEeNOCTaBICHUM TOCYJApCTBEHHOH YCIYyTH M TIpH IONy4YeHHH pe3ybTaTa
TOCYZapCTBEHHOH yCIIyTH He JOJDKHO IPEBHIMATh 15 MUHYT.

2.11. Cpok perucrpanuy 3anpoca 3asiBUTeJIs O MPeX0CTABJICHHH
rocyJapcTBeHHOMH ycayru

2.11.1. Peructpanus 3asBieHUS HPOU3BOJWTCSI B TEUEHHE 3 KaJCHAAPHBIX
JHEW cO [OHA IOCTYIUIEHHS B MUHHMCTEPCTBO IIyTeM IPUCBOCHHS B JKYpHAIE
pErMCTpalvy 3asBIEHUNA BXOJSAIIEr0 HOMepa.

2.12. TpeGoBanus K NoOMelIeHUSIM, B KOTOPLIX NPeI0CTABJISIIOTCS
rocylapcTBeHHbIe YCJIYTH

2.12.1. CmpaBoyHas uH(poOpMalus pasMelleHa Ha OQHIHMAILHOM caiiTe
MunucrepctBa, B (enepaibHOi rOCyHapcTBEHHOM WH(POPMAIMOHHOM cucTeMe
«DeQiepalbHBIA peecTp rocyJapCTBEHHBIX U MYHUIMIIAIBHBIX YCIyT (QyHKIHE)»
1 Ha EITTY.

2.12.2. Paboume MecTta  JO/DKHOCTHBIX  JIMI,  IPEHOCTABISIONINX
TOCYJApCTBEHHYIO YCIYyry, OOOpYIyIOTCS KOMIIBIOTEpaMH ¥ OpPTTEXHHUKOM,
TI03BOJIAIOIIMMH CBOEBPEMEHHO U B IIOJHOM 00BEMe IHOIy4aTh CIPaBOYHYIO
MHQOpPMaLMIO 10 BONPOCAaM IIPEJOCTABICHHUS TOCYHAApPCTBEHHOH  YCIIyrH
1 OPTaHHU30BaTh IIPEIOCTaBICHUE TOCYIapCTBEHHOMN YCIYTH B MOJHOM O0BEME.

2.12.3. MecTa 0xUIaHUS OOIKHBI COOTBETCTBOBATH KOM(POPTHBIM YCIOBHIM
LU 3aMHTEPECOBAHHBIX JIAIl ¥ ONTHMAIBHBIM YCIOBUSM paboThl CIIELUATIUCTOB,
B TOM dHCie HEOOXOAWMO HAJIM4YUe AOCTYMHBIX MecT OOIIero ImoJIb30BaHH
(Tyanert, rapzepo0).

MecTta oxxuIaHus B ouepeid Ha KOHCYIbTallHIO0 WX NOJMydeHHe pe3yIbTaToB
roCyAapCTBEHHOM yCIIyTH NOJDKHEI OBITH 000PYIOBaHBI MECTAMH IJIS CHICHMS.

Mecta a1 3amonHEHWs JOKYMEHTOB OOOpPYAYIOTCS CTYJIBSMH, CTOJIaMH
U ofecrneunBaroTcs muUcdeld Oymaroil M KaHIENIPCKMMH IIPUHAAJIEKHOCTIMHU
B KOJIMYECTBE, NOCTATOYHOM Ui OGOpMIIEHHS NOKYMEHTOB 3alHTEepPECOBAaHHBIMU
JHULIAMH.

IlomelieHusA, B KOTOPBIX NPENOCTABISIETCS IOCyAapCTBEHHAS YCIIyra, MecTa
OXHMIaHUd U npHeMa 3asBUTelell IOMKHBI COOTBETCTBOBATh KOMGOPTHHIM
YCIIOBHUSM U1 3asIBUTENS M ONITUMAJIBHBIM YCIOBUSAM paboThl AJis CIIEIUAIIMCTOB.



B noMemleHusx A JOMKHOCTHBIX — JIMIL,  NPeJOCTABISIOLIAX
FOCyJapCTBEHHYIO YCIIYTY, U MeCTax OXMIAHHA U IIpHeMa 3aMHTEPECOBAHHBIX JIHIL
HEOOXOIUMO HANMYMe CHCTEMBl KOHAWIMOHHPOBAHHS BO3AYXa, CPEACTB
IOXAPOTYIIEHNS] U CHCTEMBI OINOBEIIEHHS O BO3HUKHOBEHHMM 4Ype3BBIYaiiHOM
CUTyallHH.

BXox ¥ BBIXOZ U3 IOMEIUEHNS [/ IPEOCTABIEHUS TOCYJApCTBEHHOMN YCIyTH
ROIKeH obecrevnBaTe OECHpPENATCTBEHHBIM [OCTYI WHBAIHIOB, BKJIIOYAs
HHBAJIH/IOB, HCIIOIB3YIOIIHX KPECIa-KOIACKH.

B cooTBeTcTBHM ¢  3akoHomaTensCTBOM  Poccuiickoit Qenepayu
O COLIMAJIBHOM 3allMTe MHBANKAOB MM, B YaCTHOCTH, 00ECIIEUHBAIOTCS

YCIOBHS OECHpPEIATCTBEHHOTO NOCTYNa K 00BEKTY (3LaHWIO, MOMEIIEHHIO),
B KOTOPOM IHpPeNOCTaBIAETCS TOCyJapcTBeHHas yCiayra, a Takke s
OeCrpensTCTBEHHOrO  IONB30OBAHUS  TPAHCTIOPTOM,  CPEACTBAMH  CBSI3H
1 HHpOpMAaIVH;

BO3MOXXHOCTb CaMOCTOSTENFHOIO IIEPEIBIKEHISA 110 TEPPUTOPHH, HA KOTOPOi
pacmonoxeHsl OOBEKTHl (3aHHs, NMOMEIIEHHS), B KOTOPHIX IIPEIOCTABIIIIOTCS
rOCYyJapCTBEHHBIE YCIIYI'M, a TaKXe BXOJa B TakWe OOBEKTH M BHIXOAA M3 HMUX,
NOCagKl B TPAHCIOPTHOE CPEACTBO W BBICAJAKM K3 HETO, B TOM YHCIIE
C UCIIOJIB30BAHUEM KPECIIa-KONSICKH;

CONMPOBOXK/ICHNE WHBAIMIOB, HMEIOIIMX CTOMKHE paccTpoiicTBa GyHKIHM
3PEHUS M CAMOCTOSTENBHOTO TIepEABIKEHMSI;

HaJyiexalee pasMelleHue OGOpylnoBaHMS M HOCUTENEH HH(pOpMALUH,
HeOOXOMUMBIX [UIs obecTedeHHs OeCHpensSTCTBEHHOrO JOCTYIla WHBAIHIOB
K OOBeKTaM (3HaHHMAM, MOMEINIEHHAM), B KOTODBIX NPEJOCTABIAIOTCS YCIYTH,
U K yCIIyraM ¢ y4eTOM OTPaHHYEHHM HX JKU3HENEATEIbHOCTH,

RybnupoBaHue HEOOXOMMMOM [ HMHBAIMAOB 3BYKOBOH M 3PHUTENBHOM
MHOpMAIUK, a TaKxe HaJNucel, 3HAKOB M HHOM TeKCTOBOH M rpadudeckoit
MH(OPMALUH 3HAKaMH, BHINIOJHEHHEIMHU penbedHO-ToueqHEM mpudToM Bpaits;

IOITyCK CYPIONEPEBOAYNKA U TU(IIOCYPIOIEPEBOIUMKA;

JOIYCK COOaKU-IPOBOJIHKKA Ha OGBEKTHI (3MaHMS, [IOMELIEHHs), B KOTOPBIX
NPENOCTaBIISIOTCS YCIIyTH;

OKa3aHWE WHBAIXIaM IIOMOLIM B MPEOROJCHUH OGaphepoB, MEMIAFOLIUX
TIOJTy4Y€HHUIO UIMU yCIIYT HapaBHe C APYTHMHU JIMIAMH.

IleHTpanbHBIA BXOA B 3JaHHE NODKEH ObITH OCOpYHOBaH IAHIYCOM,
yOOOHBIM [UIS BBE3/1a B 371aHHE KOACOK C JETHMY W WHBATHIHBIX KPECeN-KOJSCOK,
a TaKKe BBIBECKOM, COIEpXKamel HauMEHOBaHHE, MECTO DPACIIONIONKEHHMS, PEXXUM
paboTsl, HoMep TenedoHa I CIPaBOK.

2.13. [loka3zaTeid AOCTYHHOCTH H Ka4ecTBa rocyJapcTBEHHO ycayru

2.13.1. Tloxasarems MJOCTYIIHOCTH M KadecTBa TOCYAAPCTBEHHON YCIyTH
- 3TO BO3MOXHOCThH IIOJY4aTh HEOOXOOMMYI0 MHGOPMALHIO M KOHCYIBTAllHH,
Kacarolyecss paCCMOTPEHUS TOKYMEHTOB, YKa3aHHBIX IIO CCBUIKE B IyHKTe 2.5.1
Pernamenra.

2.13.2.  OcCHOBHBIMM  IIOKA3aTeNsMH  JOCTYNHOCTH  NpEJOCTABICHUS




TOCYTApCTBEHHOM YCIIYTH ABIAIOTCA:

a) MOCTYNHOCTb 3NEKTPOHHBIX (OPM  JOKYMEHTOB, HEOGXOXMMEIX
IJIs IPENOCTABIIEHUS YCIIYTH;

0) BO3MOXHOCTh IIOIAYM 3ampoca Ha MONYYeHHe T'OCYJapCTBEHHOM YCIyru
¥ IOKYMEHTOB B 3JIEKTPOHHOM (opMe;

B) CBOEBPEMEHHOE NpEIOCTABJIEHHE TOCYIAPCTBEHHOMN ycayra (OTCYTCTBHE
HapyIIEHHT CPOKOB IIPEOCTABIEHUS [OCY JapCTBEHHOM YCIyTH);

I) NPeOCTaBICHHE IOCYAAPCTBEHHON YCIYTH B COOTBETCTBHH C BapHaHTOM
NpeJOCTaBIICHHS FOCYJAPCTBEHHON YCITyTH;

J) AOCTYIIHOCTh HHCTPYMEHTOB COBEPIIEHHS B 3MEKTPOHHOM BHJIE TUIaTexeH,
HEOOXOMMBIX VISl IOy 4EeHHs FOCY IaPCTBEHHOMN YCIIYTH;

€) ymo6cTBO HMHGOPMHUPOBAHMA 3asfBHTENS O XOJE IIpeIOCTaBJIEHHS
TOCYNapCTBEHHOM YCIYTH, a Takke IIONyYEeHHS pe3yNbTaTa IpPefOCTABICHHS
YCITyTH.

2.14. AHbie TpeGoBaHHS K MPEAOCTABJIEHHIO IOCYAAPCTBEHHOMH YCJYTrH, B TOM
1HCJIe YYUTRIBAIOLIHE 0COOeHHOCTH NPEOCTABICHHS FOCYAaPCTBEHHbIX H
MYHHUHNAJIbHBIX YCJIYT B MHOTOGYHKIHOHAJbHBIX IEHTPAX H 0COGeHHOCTH
NPeOCTaBIEHHs FOCYAAPCTBEHHBIX H MYHHIIHIIAJIBHBIX YCIYT B
3JIEKTPOHHOH opme

2.14.1. TlpenocraBneHne rocyaapcTBEHHOM yeryru B IBY  «MOIL»
OCYIECTBIACTCS B COOTBETCTBHM C COIVIAlICHHEM O B3aMMOJEHCTBUH,
3aKIIIOYECHHBIM MeXxay MunucrepcrsoM u I'BY «M®Ll», ¢ MoMeHTa BCTYIUICHHUSA
B CHJTY YKa3aHHOT'O COTJIAIlIEHHS.

2.14.2. 3assuTens (IpeAcTaBUTENb 3aABHTENs) HE3aBUCHMO OT €r0 MecTa
KUTEIBCTBA MM MeCTa MpeObIBaHHS JMOO MeCTa HAXOXIEHHS HMEET IIPaBo
HONYYHTh YCIYTY B JIHOOOM TEPPHTOPHAIBHOM IMOApPAa3leNeHHM OpraHa IO ero
BEIOODY B IIpefiellax  TeppUTOPHH Kabapmuno-Bbankapckoit  Pecmy6muku
A NPEAOCTABICHAS €My TOCYJapCTBEHHOW YCIYTH IO 3KCTEPPUTOPHATIBHOMY
IIPUHIAITY.

2.14.3. TlpemocTaBieHne roCyapCTBEHHOM YCIYTH ¢ HCmob3oBanneM EITTY
OCYINECTBILICTCS B OTHOLICHUH 3asBUTeNeH, POLIEIINX IPOLEAYPY PErkcTpaliu
M aBTOpM3alluM  C  HCIOJb30BaHMEM  (QemepalbHOM  rOCYAapCTBEHHOM
WH()OPMAaIHOHHOIA CHCTEMBI «Enunas cucTema UICHTU(DUKAINN
W ayTeHTHQHKAMH B HHQPaCTPyKType, obecliedMBarolell HH(pOPMALHOHHO-
TEXHOJIOTHIECKOe B3aUMOIEHCTBHE HMH(OPMAIMOHHBIX CHCTEM, HCMOIB3YEeMBIX
AN IPENIOCTBIICHAS I'OCY JaPCTBEHHBIX ¥ MyHMIMIIAIBHBIX YCIYT B 31€KTPOHHOMN
bopmey.

3adBuTeNnb - (U3NYECKOE MO MMEET IPaBO HCIIOMB30BATE IPOCTYIO
SJICKTPOHHYIO IIOANHKCH B COOTBETCTBHMM C [IpaBminamu ompejeneHUs BUAOB
SNIEKTPOHHOH IOANHCH, HCIIONB30BaHHE KOTOPHIX TOIYCKAETCs TIpK OOpalleHHH 32
NOTYy4CHUEM TOCYJapCTBEHHBIX H MYHMIMNAIBHBEIX YCIYT, YTBEPKIECHHBIMU
nocraHoBneHueM IlpasutensctBa Poccuiickoit ®enepanuu ot 25 wmrons 2012 r.




Ne 634 «O BHpmax 3NMeKTPOHHOI TOMIHUCH, UCIIONB30BAHME KOTOPBIX JOITyCKaeTcs
TpH OOpaleHNUH 3a MOJTyYeHUeM FOCYIAPCTBEHHBIX U MYHHIMIATLHEIX yeayr».
2.14.4. TocynapCTBeHHBIE YCIYrH, KOTOpBIE SMBISIOTCS HEOOXOTHMBIMH
M O0s3aTeNbHBIME U NPENOCTABNEHMS  OCYIApCTBEHHOM yCIIyTH,
3aKOHOJATENECTBOM Poccuiickoit Qeepaliiy He IPeLyCMOTPEHEL.
2.14.5. Pa3mep mnmaThl 3a HpeNOCTABICHHE YCIIYT, YKa3saHHBIX B ITYHKTE
2.14.4. mactosmero Periramenra, He npeaycMOTpeH.

2.15. Csiyqan H NOPSAOK NpeNOCTABICHHS rocy1apcTBEeHHOH yCJIyru B
ynpexxaaromeM (IpoaKTHBHOM) peXHMe B COOTBETCTBHH € 4acThIo 1 cTaThu
7.3 ®enepanbHoro 3akona Ne 210-®3 ot 27.07.2010 «O6 OpraHu3anuu
MPEROCTABIEHUS FOCYJAPCTBEHHBIX H MYHHIHNIAJIBHBIX yCIyD»

2.15.1. TlpemocraBneHne rocyAapcTBEHHOMN YCIYIH B  yOpeXIaolleM
(NPOaKTHBHOM) pEXHME He TPELyCMOTPEHO.

IIL. CocraB, moc/1eJ0BaTE/ILHOCTL H CPOKH
BbINOJIHEHHS] aAMUHHCTPATHBHBIX NIpoLeyp, Tpe6oBaHUS
K NOPSIAKY HX BBINOJIHEHHUS], B TOM YHCJI€ 0COGEHHOCTH
BBINOJTHEHHsI aIMHUHHCTPATHBHBIX NPOLeyp
B 3JIEKTPOHHOI#1 (popme

3.1. Ilepevenn BapHAHTOB NPeJOCTABJIEHHS TOCYAAPCTBEHHOM yCJayra

3.1.1. IlpemocTaBneHMe roOCYIapcTBEHHOM YCIyrM BKMIOYaeT B  cebs
clenyoune aIMUHACTPAaTUBHbIE NIPOLIEAYPHI:

1) npueM u perucTpauus 3asBIEHHS U JOKYMEHTOB, HEOOXOMMMBIX
AJIs IPeIOCTaBJIEHUs TOCYAAPCTBEHHOM yCIyTH;

2) paccMOTpeHWE 3asBNEHHS M NPUIAraeMBIX JOKYMEHTOB, IIPUHATHE
PEIICHAs O MpEOCTaBIeHUM (OTKa3e B IIPEJOCTaBIECHWM) TIOCYNapCTBEHHOM
yCIIyTH;

3) DOAroTOBKa M BBIAA4A PE3YNBTATOB MPENOCTABICHHS roCy1apCTBEHHOIT
yCIIyTH;

4) MOPANOK HCIpaBIECHUS HOMYLIEHHBIX ONEYaTOK M OMMOGOK B BBUIAHHBEIX
B pe3yJbTaTe NpeOCTaBICHHUS TOCY JapCTBEHHOM YCIIyTH JOKYMEHTaX.

3.2. IIpnem u perucrpanus 3asB/jeHHs H JOKYMEHTOB,
He00XOHMBIX JISl NPEJOCTABJ/IEHHS IOCY1apCTBEHHOI yeayry

3.2.1. 3asBneHMe MOXHO IIOJATh JIAYHO HJIM Yepe3 CBOErO IOJHOMOYHOTO
[IpeACTaBUTEIA:

0 MeCTy HaxoxaeHus Munuctepcrsa u I'BY «M®LI»;

IIOCPeCTBOM (hesepanbHOil HHPOPMAMOHHON cucTeMbl «EmuHbiii opTa
TOCYNapCTBEHHBIX W MYHWIMIANbHBIX ycoyr (dbyHkumit)» mo  afpecy
www.gosuslugi.ru.




3asgBlcHHME MOXeET OBITH MOJaHO B IHChMEHHOM ¢QopMe wiu Qopme
JOKYMEHTa, MOAIUCAHHOIO 3JIEKTPOHHON HUGPOBOH MOINMCHI0 B COOTBETCTBHH
¢ TpeGOBaHMUAMH 3aKOHOHATeIbCcTBa Poccuiickoit ®enepanuu.

3asBieHue, nomaBaeMoe B MUHHMCTEPCTBO, DPETHCTPUPYETCS B OTJENE
rOCyJapCTBEHHOM CiyxOBbl, KaJpoB M JEJONPOU3BOACTBA B TeUeHHE 3
KaJICHIApHBIX ITHEHA CO IHA IOCTYIUIEHHUA C NPUCBOCHHMEM BXOJSILEr0 HOMepa,
yKa3aHHEM JaThl U BPEMEHH MOJa4YU JOKYMEHTOB.

3.2.2. 3assnenue, mnomaBaemoe B IBY «MO®Ill» peructpupyercs
cnenpanucToM I'bY «M®PL» ¢ mpucBoeHHMEM BXOHAIIET0 HOMeEpa, YKa3aHHEM
IaThl U BpEMEHH I0Ja49d JOKYMEHTOB.

3.2.3. Ilpouenypa no npreMy 3asBlIeHHUs U IPAIAraeMBIX K HEMY TOKYMEHTOB
BKJII0YaeT B ce0s1 BRINIOIHEHHE CIeXYIOIHX AeHCTBHIA:

- YCTaHOBJIECHME JHUYHOCTH 3asButens (NpH JMYHOM oOpaleHun
BIBY «M®LI»);

- IPOBEPKa NPEACTaBICHHBIX 3asBUTENIEM TOKYMEHTOB COTJIACHO OIKCH.

3.2.4. Ilepenaua 3asBnenus u3 [ BY «M®ILI» B MunmcTepCcTBO:

- 3asdBlICHME IlepefaeTcs Ha OyMaXHOM HOCUTeNle 4epe3 COTPYAHHKA
(kyppepa) He no3gHee pabouero qHsl, CleIyOLero 3a JHEM MpHeMa JOKYMEHTOB.

3.2.5. MakcuMalbHBI} CPOK BBIIOJHEHMS aIMHHUCTPATUBHOM IpOLEYpHI
COCTaBJIsIeT 3 KaJleHIAPHBIX JHS.

3.3. PaccMoTpeHue 3asiBJIeHHS H NPUJIaraeMbiX J0KYMEHTOB,
NPUHATHE PENICHHUSA O NPeJ0CTaBJIeHHH (0TKa3e B NPeA0CTABICHHH)
rocyaapcTBeHHOH ycayru

3.3.1. IOpuguueckuMm ¢akToM, SBISIONMMCS OCHOBaHMEM [UI1 Havaia
BBIINIOJTHEHUST aIMUHUCTPATUBHON MpOILEAYpPH, SIBISETCS MOCTYIUICHUE 3asBIICHUS
U NPUNAraeMelX K HEMY JOKYMEHTOB JOJDKHOCTHOMY JMIy MHHHCTEPCTBa HIH
I'bY «M®ILl», 0TBETCTBEHHOMY 3a IIPEOCTaBIEHUE I'OCYJapPCTBEHHOHN YCIyTH.

3.3.2. B ciiyyae COOTBETCTBHS NOCTYyIMBIIUX 3asBI€HUS M IpHUJIaraeMbIX
JOKYMEHTOB YCTaHOBIICHHBIM TpeOOBaHMSAM B TedeHHE 25 KalleHOApHBIX IHEM
JNOJDKHOCTHOE JHMIO MUHHCTEpCTBA, OTBETCTBEHHOE 32 IIpPelOCTaBICHHE
rocy1apCTBEHHOMU YCIIyTH:

€CIM JOKYMEHTHI, yKa3aHHbBle B IyHKTe 2.6.1 Hactosmero Permamenra,
3asBUTENIEM IIPEACTABJICHBI, TO MOCE MOCTYIUICHHUS 3alpallliBacMbIX CBEICHHMH
(IOKyMEHTOB) IpoBepseT 3asBleHHEe M BCEe IpPEJCTaBlIeHHBIE IOKYMEHTHI Ha
HaJIMYHe OCHOBAaHMM JUId OTKa3a B IIPeJOCTaBICHUHM TOCYyAapCTBEHHOH YCIyrH,
IIpeayCMOTpEHHBIX IMyHKTOM 2.8.2 Hactosmero Periamenta, u B cirydae:

HalIW4¥si OCHOBAaHWM, IPENyCMOTPEHHBIX ITyHKTOM 2.8. HAacTOAIIEro
Pernamenra, roroBuT mpoekT TnHceMa  MuHHCTEpcTBA 00  OTKase
B IPENOCTaBIICHHH T[OCYHapCTBEHHOM YCIyrd 3a IOANMCBIO PYKOBOIUTEIS
MunucrtepcTBa;

OTCYTCTBUSL OCHOBaHUH, NIPeAyCMOTPEHHBIX ITyHKTOM 2.8. HacTOsIIero
Pernamenra, TOTOBUT IIPOEKT MYcbMa MuHucTepcTBa



¢ nHGOpManHel o 3anpamuBaeMoM(bIx) 06beKTe(ax) HeABMXUMOTO HMYILEeCTBa 32
TIOAIIKCHIO PYKOBOANTeNsI MUHHCTEPCTBA.

3.3.3. MaKCHMAJIBHEIA CPOK BBINOITHEHHUS aJIMUHUCTPATHBHOH! MNpoleyphl
COCTAaBNACT 25 KalCHHAPHBIX [JHEH CO [HA DETMCTPAlMM  3aSBJCHHS
U MIPHJIaTa€MBIX JOKYMEHTOB.

3.3.4. KpurepusMH [pUHATHS peENIEHHS B pPaMKax  BBINOJHEHHUS
aIMHHUCTPATUBHON NPOLEAYPHI SABJIAIOTCS:

COOTBETCTBHE 3asBUTEN H NPWIOKEHHBIX K 3asBICHUI0 JOKYMEHTOB
YCTaHOBJICHHBIM HAaCTOAIMM PerinaMeHTOM TpeGoBaHUAM;

OTCYTCTBHE (HaJIM4Ke) OCHOBAHHIT JIS OTKa3a B IIPENOCTABICHHH YCIyTH.

3.3.5. Pe3ynpraToM BBIMOJIHEHHS aIMAHICTPATHBHOM IIPOIIEAYPHI SIBIAETCS:

1) npemoctaBneHue nuceMa ¢ HHbOpMANHel o 3amparnuBaeMoM(BIX)
06bexTe(ax) HEABHKIMOTO UMYIIECTBA,;

2) OTKa3 B NpeNOCTaBIeHUH NHCEMa ¢ HH(OpMaIHeit o 3arnpaiurBaeMoM(bIX)
06beKTe(ax) HEOBIXKUMOTO UMYIIECTBA.

3.4. lloaroToBka u BbIgaYa Pe3yJIbTATOB
Npef0CTaBIeHHS FOCYAapPCTBEHHOM yCayru

3.4.1. IOpunudeckum (akToM, SBIAIOMMMCH OCHOBAHHEM JUI1  Hayaia
BBINIOJIHEHMS JaHHOH aJMHUHHUCTPAaTWBHOM IpOLENypHl, SBISAETCA pETHCTpAIiHs
MMCbMa M obeclieyeHHe HalpapleHHe (BpydeHue) muchMa MuUHHCTEpCTBa
¢ HHdopManHed o 3ampamBaeMOM(BIX) 06BeKTe(ax) HEXBIXKEMOTO HMMYIIIeCTBA
3asBUTEINIO.

3.42. CoeumamucT no [eNONPOU3BOACTBY MUHHCTEPCTBA, B TedcHHe
2 KalleHIApHBIX JHEH CO JHA DErHCTpalyM COOTBETCTBYIOLIETO JNOKYMEHTa
obecrieunBaeT HampaBieHHe (BpydeHHe) 3asBUTENIO0 MHCHMA MunucrepcTBa
¢ uHpopManuel o 3ampamuBaeMoM(bIX) 06beKTe(aX) HEXBHKHUMOTO HUMYIIecTBa
3afBUTENIO  IyTeM  HANDABIEHMS  3aKa3HOTO TOYTOBOTO  OTIIPABJIECHHS
[10 TIOYTOBOMY afipecy JIMOO ITyTeM Bpy4eHHUS YKa3aHHBIX JOKyMEHTOB 3asiBHTEIIO
JIMYHO II0J pacnucKy (1o BEIOOpy 3asBHUTENS).

3.4.3. MakcuManbHEI CPOK BBIIONHEHHS aIMHHMCTPATHBHOM IIPOLIENYPHI
COCTaBNACT 2 KaleHAApPHBIX [NHY CO JHS HANPAaBIEHHS CIEHHATUCTY
MO  NeNONpPOM3BOACTBY IHHChMa ¢ MHGopMauueidl o 3anpamrBaeMoM(bIX)
00BeKTe(ax) HEABIKIMOIO HMYIIIECTBA.

3.44. KpurepueM INpPHHATHS pEWIEHUA B pPAMKAX  BBINOJHEHHS
aAMUHHUCTPATUBHOM IPOLEAYPHl SBJISETCS pErHCTpalus ¢  HampaBlIeHHe
(Bpydenne) muceMa ¢ uHbOpMauMeldl o 3ampammBaeMOM(bIX) ob0nekTe(ax)
HEJIBIKMMOTI'O HMYILIECTBA.

3.4.5. Pe3ynsTaToM BBHINIONHEHHS aJMHUHHUCTPATHBHON IIPOLEAYDPH SBILETCS
IHCEMO ¢ WHGopMaumell o 3ampamuBaeMoM(bIX) 00BeKkTe(ax) HeIBIIKHMOTO
HMYIIECTBA IIOCPEACTBOM HAaIpaBiIeHUS (BpydeHMs) 3asBHUTENIO IHCHMA
Munucrepcrsa.

3.4.6. Bblnasa pe3y/JsTaTOB IIPEJOCTABICHHS TOCYAAPCTBEHHOM YCIyr
OCYLIECTBIISIETCS JIMIOM, OTBETCTBEHHBIM 3a [ENONPOU3BOACTBO, HPH JIMYHOM



obpamienuy 3asBUTeNO. B HIDKHel 9acTH mMuChMa MPOCTABJIAIOTCA AaTa BBLIAYH,
HIOJIITHCH 7§ pacmugpoBka HOJITUCH IOJTy4YHBLIETO 3asBUTEIIS
(ero ymogHOMOYEHHOTO IIPEICTABUTENS).

MakcuManEHEIA CPOK BBITONHEHHUS JAHHOTO NEHCTBHA COCTABISET 5 MUHYT.

3.47. Jluno, OTBETICTBEHHOE 32 JEJOMPOU3BOIACTBO, OCYILIECTBISET
pa3sMeIIeHHE Beell He0OX0AUMOI JOKYMEHTAIMY B apXHBE.

MakcuManbHBIE  CpOK  BBITIONIHEHHWS JaHHOTO JEWCTBHS  COCTABISET
2 KaJeHOAPHBIX THS.

3.5. Onucanne aIMHHHCTPATHBHOI NPOLEAYPbI NPOPUIHPOBAHHS 3aABHTEJISI

3.5.1. B aamuHucTpaTuBHOH mpouenype «IIpodunupoBanue 3asBUTEND
OTIpENIENIAETCA BapyUaHT IIPEI0CTaBICHUS T'OCY JAPCTBEHHOM YCIIyTH Ha OCHOBE:

- KaTeropuH (IIPU3HAKOB) 3asIBUTEIIS;

- CBeJCHMI, MONMY4YEHHBIX B XOJ€ IIPEeIBapUTENBHOIO OIpOCa 3aABHUTEINA
WA CBEJCHHHM, ITOIly4YEeHHBIX B IIpoliecce peructpauuu Ha EITTY;

- JaHHBIX, [OCTYNHUBIIUX B TMpodWIs 3agBUTENs W3  BHEMIHUX
MH()OPMAITMOHHBIX CHCTEM;

- pe3yJibTarTa, 3a IIPeJOCTaBIEHUEM KOTOPOTo O0paTHIICS 3asiBUTE.

B npunoxenun Ne 2 k HacrosmeMy PeriameHTy npuBeneHs! mepeysy OOIIIX
IPHU3HAKOB, II0 KOTOPHIM OOBEAUHSAIOTCS KAaTerOpUH 3asBUTENIEH, a TaKXKe
KOMOMHAIMH NPHU3HAKOB 3aiBUTENEH, KaXIas U3 KOTOPBIX COOTBETCTBYET OAHOMY
BapHMaHTy [IPeAOCTaBIeHUS IOCYapCTBEHHOM YCIYTH.

3.6. Ilopsinok ncnpaBJieHHs JONYUIEHHBIX ONEYATOK
H OIIMOOK B BHIIAHHBIX B pe3yJIbTaTe NMpeqoCTaABIEHHS
rocyaapcTBeHHOH yC/Iyr JOKyMeHTax

3.6.1. B cnyuyae BBIABIECHHS ONEYaTOK U OMHUOOK 3adBUTENh BIPAaBE
00paTuThCsl B MUHHCTEPCTBO C 3asBICHHEM 00 HCIpABIEHHH JMIOMYIIEHHBIX
OIeYaToK

B 3asBneHnu 06 ucrnpaBleHUH OIEYATOK U OMIKAOOK B 00S3aTENLHOM MOPSIKE
yKa3bIBalOTCS:

1) HamMeHOBaHKE YIIOTHOMOYEHHOI'O OpraHa, B KOTODPEIH IofaeTcs 3asBIICHHE
00 ucIpaBiIeHne ONeYaToK;

2) BUO, JaTa, HOMep BbIaud (perucTpaluy) IOKYMEHTa, BBIHAHHOTO
B pe3ynbTare IpeJOoCTaBIeHUs TOCyAapCTBEHHON YCIyTH;

3) mnsa IOpHOMYECKUX JIUIl - Ha3BaHUe, OpraHW3allHOHHO-TIpaBoBas (opma,
HMHH, OI'PH, agpec Mecta HaxoxneHUs, GakTU4ecKuil apec HaXOXICHUS (TIpH
HQINYMK), aJpec 3JIeKTPOHHOM IouTHl (IIpM HAJIWYMKM), HOMEP KOHTAKTHOTO
TenedoHa.

3.6.2. K 3aiBneHMIO JODKEH OBITH MPIJIOXKEH OPUTHMHAI JOKYMEHTa,
BBIZJAHHOTO II0 Pe3yJIbTaTaM IIPEeJOCTaBICHUs TOCYyJapCTBEHHON yenyru. B ciydae
ecld OT MMEHM 3asBUTeNs IEeMCTBYeT JIMIIO, SBJISIOILEECS €ro MpeACTaBUTEIEM
B COOTBETCTBHHM C 3aKOHOHATENBCTBOM Poccuiickoit Depmepamun, TaKxe




MPENCTABIAETCA  NOKYMEHT, yJOCTOBEPAIOLMH  JHYHOCTH  IIPEACTABUTEN,
¥ IOKyMEHT, TOATBEPXKAAIOIIHM COOTBETCTBYIOLIME ITOTHOMOYHS.

3.63. OcHoBaHuit mIs OTKa3a B Ipueme 3asBICHUS 06 UCNIpaBIICHUH
OIEYaTOK M OIMOOK HE IPEeXyCMOTPEHO.

3.6.4. OcHoBaHMAMH I/ OTKa3a B UCTIPABIEHWH OIEYaTOK M OMIMOOK
ABJIAIOTCS:

1) nmpencraBneHHBle  OOKYMEHTHI IO COCTaBY H  COHAEPXKAHUIO
HE COOTBETCTBYIOT TPEOOBAHMUAM ITYHKTOB 3.6.1 1 3.6.2 Pernamenra;

2) npunsATHEe MUHUCTEPCTBOM pelleHus 06 OTCYTCTBHH OIEYaTOK M OLIMOOK.

3.6.5. OTka3 B MCIpAaBIE€HHH ONEYATOK M OIMOOK 110 HHBIM OCHOBaHHAM
HE JIOITyCKaeTCsl.

3.6.6. 3asBneHne o0 WCIpPaBIeHUH OIEYATOK M OMMUGOK perucTpupyercs
MunucrepcrBoM wnu I'BY «M®LI» B Teyenue 3 KaJICHOapHBIX NHEH ¢ MOMEHTa
TIONTy4EHHUs 3asABIICHHUs 00 MCHpABIICHHH ONEYATOK M OMIUOOK C JOKYMEHTaMH,
IPUIOKCHHBIMA K HeMy. B ciyyae mopmaum 3asBnenus uepes I'BY «MOLIy
safBlieHue IiepefaeTcs B MuHuCTepcTBO Ha OyMaKHOM HocuTele uepes
COTPYIHHKA (Kypbepa) He Mmo3gHee pabouero s, CIIEAYIOUIETO 3a AHEM IpHeMa
JOKYMEHTOB.

3.6.7. 3asBneHne 00 HCIpABICHHH ONEYATOK H OMIHGOK paccMaTpHuBaeTCs
MunucrepcTBOM B Teuenue 5 pabounx nHed co OHd, CIEOYIOIIETO 3a JIHEM
PETUCTpally, Ha JIPEAMET COOTBETCTBUS TpeOOBAaHMAM, IPELYCMOTPEHHBIM
I 3.6.1.

3.6.8. o pesynbTaTamM paccMOTpeHHUS 3asBIEHAS 06 HCIIPABJICHUU OIIEYaTOK
¥ OIIHOOK MUHHUCTEPCTBO B CPOK, MPeyCMOTPEHHEIH myHKToM 3.6.7 Pernamenra:

1) B cmydae OTCYTCTBHS OCHOBaHHi IJIS OTKa3a B HCIIPABIICHUH OIIeYaTOK
¥ OIHMOOK, IPEXYCMOTPEHHbIX IyHKTOM 3.6.4 Permamenra, IIPUHUMAET pelIeHHe
00 UCTIPaBICHAN ONEYATOK ¥ OMIHOOK;

2) B cnydae HamMuMs XOTS OBl OJHOTO M3 OCHOBAHME JUII OTKa3a
B HCIPAaBICHWM ONEYaTOK M OWIMOOK, NpPeTyCMOTPEHHBIX ITYHKTOM 3.6.4
Pernamenra, npuHuMaeT peieHve 06 OTCYTCTBMH HeOGXOIUMOCTH HCIIpaBJIeHUS
OIIEYaTOK U OIITHOOK.

3.69. B cmyuae npuHATHA pemeHHs 06 OTCYTCTBUM HEOOXOIUMOCTH
HCIpaBIIeHAs ONEYaTOK M OMMOOK MHHHCTEPCTBOM B TeueHHe 2 pabounx HHEH ¢
MOMEHTa NPUHATHA  pellleHus OoQOpMIiseTcs MHMCBMO 06  OTCYTCTBHH
HEOOXOMMMOCTH WCIpABIEHHS OIEYaTOK M OMHMGOK ¢ YKa3zaHUeM [pUYHH
OTCYTCTBUS HEOOXOIUMOCTH.

K mrceMy 06 oTCyTCTBHM HEOGXOMMMOCTH HCTIPaBIEHHS OMIEYaTOK H OMIUGOK
UPUKIIa[BIBACTCS. ~ OPUTMHAJ ~ NOKYMEHTAa, BBIJAHHOTO [0  pe3ylbTaTaM
IIPENOCTABICHNUS TOCYJapCTBEHHOM yCIyrHm (B Cly4ae €ro IpeACTaBICHHS
3BUTENIEM).

3.6.10. HcnipaBrnenue ornedaTtok ¥ OMHMGOK OCYIECTBISETCS MunucrepcTBOM
B Te4eHHe 3 paboumx NHeH ¢ MOMEHTa NPUHATHA pelleHus, IIPESYCMOTPEHHOTrO
HNoAmyHKTOM 1 myHKTa 3.6.8 Pernamenra.

PesynbraToM HMcIpaBlieHHS OEYaTOK M OIMIMGOK ABJSETCS MOATOTOBICHHEIMN
B 2 9K3E€MIIIApaxX TOKYMEHT 00 MCIIPABIEHUH OIIEYaTOK ¥ OIHGOK.




OnvH OpUIMHATBHBIM JK3EMILIAP IOKYMEHTZ 06 UCTPABIIEHUH OIEYATOK
M OWHOOK MNOMNEXHT YHUYTOKEHWIO. BTopoii OPUTHHAIBHEIH  3K3EMILIAp
JOKYMEHTa 00 HCTIPABJIEHHMH OIIeYaTOK U OIIMOOK XPaHHTCS B Mpunucrepcrse.

3.7. Hlopsinok Briaa4H AyGIMKaTa JOKYMEHTA, BLIIAHHOTO 110 pe3yJbTaTam
NpeaocTaBAeHHs MyHHIHNAJIbHOM YCIYTH, B TOM YHCJIe HCYePHbIBAI0MIHi
NepeyeHb OCHOBAHHH ISl 0TKA3a B BhIia4e 3TOro Ay6JIHKATA

3.7. 3asBuTens BHpaBe OOpaTUTHCA C 3afBICHHEM O BhUIAYE nyOnukata
AOKYMEHTa, BBIJAHHOTO II0 pe3ylNbTaTaM IPeJOCTaBIECHHS MyHHUIUIAIbHOMN
ycnyru (majee - JyO6IIMKaT JOKYMEHTa).

3.7.1. OcHoBaHMEM IS Hayala MPOLEAYPH! BHLIAYM nyOnuKaTa TOKYMeHTa
(manee - mpomemypa) sBNSETCS NOCTYIUIEHHE B MunncrepctBo, 3asBneHUs
O BbIJaye AyOmvKaTa NOKyMeEHTa, BHLIAHHOTO IO pe3yJbTaTam [IpeAOCTaBIEHHUS
rOCyAapCTBEHHOU yCIyTH, (najee - 3asBICHHE O BblAaue AyGIMKaTa JOKyMEHTA)
110 (JopMe COTTIACHO IPHIIOkKeHHIO Ne 3 K HacToseMy Pernamenry.

3.7.2. 3asBnenne o Bbimade AyOMMKATa TOKYMEHTA MOXeET OBITH [TOAaHO
3asBUTEJIEM OJHMM M3 CIEHYIOIIUX CIOCO0OB: IIPH JIMYHOM obpareHuy,
TIIOYTOBBEIM OTHPABJICHHEM (B TOM YKCJIE TI0 SIIEKTPOHHOMN HOYTe).

Ilpp  n1ugHOM  OOpalleHMM  YCTAHOBIEHME  NMYHOCTH  3aSBUTENS
OCYILECTBIISICTCS B COOTBETCTBHH C II. 2.6 HacTosero PeryaMenTa.

IlpueM ©u perucrpauuds 3agBI€HHS O BbIaue AyOnvKaTa JOKyMeHTa
OCYIIECTBIISIETCS B COOTBETCTBHHU C ITyHKTOM 3.2 HacTosimero PeriaMmerra.

3.7.3. Cnenmamuer MuHHCTEpPCTBA, OTBETCTBEHHBIH 3a IIOATOTOBKY
pesynbTaTa NpeJOCTaBIeH s IPOLENYPHI, IPUHUMAET PElICHHE:

- 0 BbIJaue NyOnMKaTa JOKYMEHTa;

- 00 oTKa3e B BbIave AyOIHKaTa NOKyMEeHTA.

OCHOBaHMAMM [IJIsi OTKa3a B BHIAYe 3asABUTENIIO nybnukara IOKyMmeHTa,
ABJISAIOTCA:

1) oTcyrcTBre B 3asBieHMM O Bbjaue Ay6NMKaTa JOKYMEHTA UHpOopManuy,
NO3BONSIOMIEH  MAGHTH(QUUMPOBATH  paHee  BBIAHHY  MH(GOPMALHIO
IO pe3ynpTaTaM IPeOCTaBIICHUs TOCY JAPCTBEHHOM YCITyTH;

2) TpeAcTaBneHMe 3asBlEHHS O Bbgade  AyGiukara JOKyMeHTa
HEYIIOJIHOMOYEHHBIM JIMIIOM.

Io pesynsratam paccMoTpeHMs 3asBIeHHS O BhIaue KyGmukara JTOKyMeHTa
CeNUanucT MUHACTepCTBA, OTBETCTBEHHBIA 3a  IOATOTOBKY pe3yabpTaTa
IPENOCTAaBICHUS NPOLEAYPHl, OCYIUECTBIASET IPOEKT pPEIIEHHUS O BhIIaue
myOnukaTta mokyMeHTa (yBedOMIIEHHE 06 OTKa3e B BEIIAYE AyOmyKara JOKyMeHTa)
3aiBUTENIIO B CPOK, HE MNPEBBIIAIONIME 6 paboumx OHEH ¢ HaThl perucTpanyu
COOTBETCTBYIOIIETO 3asIBJICHHS O BBIAaYe NyOIIHKATa JOKYMEHTA.

3.7.4. KpurepueM NpUHATHSA PEINEHHS N0 AJMMHMCTPATHBHOM Iporeaype
ABIIACTCS  YCTAQHOBJICHHME HANMYMS HIH OTCYTCTBUA OCHOBAaHMS (OXHOTO
WJTY HECKONIBKUX) IUIA OTKA3a B BBIIAYe AyOIIMKaTa TOKYMEHTA.

3.7.5. MakcUManbHbIi CPOK HCIOMHEHHUS aJIMUHUCTPATHBHOM IpOLEXypHI
coctaBisier He Gomee 10 paGoumx mHeW cO AHSA NMOCTYILICHHS B MunucrepcTso



3ajBJICHUA O BbIZaye AyOnuKata JOKyMEHTA.

3.7.6. Pe3ynpTaToM mpoueypsI SIBIsSeTcs:

- BbIJ1a9a (HalPaBIIeHNe) 32SBUTEIO TyOIHKaTa JOKYMEHTa;

- BbIjaYa (HampaBJIeHHE) YBeNOMJICHHS 00 OTKase B Bhigaye nyOnukara
IOKyMEHTa.

Briaua 3asBuTento pesynbrata IpeoCTaBIeHus IPOIIEAYPHI IIPOU3BOUTCS B
NIOpsAZIKE, yCTAaHOBJICHHOM ITYHKTOM 3.4 HacTod1ero PerjamenTa.

3.7.1. Cnoco6oM ¢uxcanmu pesynbrara IPOLEIYPHI SBIAETCA PEruCTpanys
PelleHns o BhINade NyOiuKaTa MOKyMeHTa (yBeNOMJIEHHS 06 OTKase B BhIIade
HyOnuKkata NOKYMEHTa) B KypHaJle MCXOImeit JOKYMEHTALUU CIElHAINCTOM
MHUHHCTEpPCTBa, OTBETCTBEHHBIM 34 BBIAYY Pe3yIIbTaTa IIPOLETYPHI.

3.8. OcoGenHOCTH BHLINOIHEHHUS AAMHHACTPATHBHBIX
Ipoueayp B 31€KTPOHHOI (popme

3.8.1. IlpenocraBmeHHe  ToOCYHapCTBEHHOMN YCIyru  depe3  mopTai
OCYIICCTBIAECTCA B COOTBETCTBHH ¢ DenepanbHBIM 3aKoHOM oT 27 mrons 2010 .
Ne 210-®3, ®enepansHeiM 3akoHOM oT 27 wmoas 2006 1. Ne 149-03
«O6 undopmarmy, HHPOPMAIMOHHEIX TEXHOIOTHIX W O 3aIlHTe nHpOpMaHu,
nocranosienueM IlpasurenscrBa Poccuiickoit ®eneparuu ot 25 wmrons 2012 r.
Ne 634 «O Bunmax 3MeKTPOHHOM ITOAINCH, WCIIONE30BAHKE KOTOPBIX IOITyCKaeTcs
IpY OOpAIleHUH 32 MOy 9eHIeM FOCY APCTBEHHBIX ¥ MYHULMATBHBIX YCIYT».

3.8.2. [lns moy4eHHs rocynapcTBEHHOM yCIyrH gepes IopTajl 3asBUTEINIO
HEOOXOIVMMO IpPe/IBAPHUTEIBHO IPONTH TIPOIECC PErMCTpandy B EauHOl crucTeme
HICHTU(PUKAIUY U ayTeHTUdUKanuu (naee - ECHA).

3.8.3. l'ocynapcTBeHHas yciIyra MOXKET GBITh IIONydeHa yepes opTai.

3.8.4. [lna nonaum 3asBIIEHUS 4Yepe3 IOPTAN 3asSBHTENb MOMKEH BBIIONHHUTE
CIIEYIOIINE NeHCTBHS:

NPOUTH HAEHTHPHKAIHIO U ayTeHTHuKanuo B ECUA;

B IMYHOM KabWHeTe Ha MopTalle 3aIlONHUTH B 3IEKTPOHHOM BHJE 3aABJICHHE
Ha OKa3aHMe rOCYJapCTBEHHOH YCIyId W NPUIIOXHUTE K 3asBICHUIO 3JE€KTPOHHBIE
JOKYMEHTEHI;

HaNpaBUTh TAKET SJEKTPOHHBIX NOKYMEHTOB B MHHHCTEPCTBO MOCPEACTBOM
(GyHKIMOHAA [TOpTaja.

3.8.5. B pesymsrare HampapleHHs IIaKera SIEKTPOHHBIX JOKYMEHTOB
IIOCPEICTBOM IIOpTajla B COOTBETCTBUM C TpeOOBaHUAMH ITyHKTA 2.3.1 HacTOSAIIEro
Permamventa B CMOB  mnpous3BoAuICss  aBTOMATHYeCKas perucTpanus
NOCTYNIMBIIEr0 NakeTa JNEKTPOHHBIX JOKYMEHTOB ¥ IPUCBOCHHE MAKeTy
YHHKaJIBHOTO HoMepa fena. HoMep zenia moCTyIIeH 3asBUTENIO B TAIHOM KaGuHeTe
nopTaa.

3.8.6. Ilpm mnpenmocraBneHHH TOCYNAPCTBEHHOM YCIyru yepe3 mopTan
JOIDKHOCTHOE JTHIO MuHKCTepcTBa 0O6ecreunBacT BRINONHEHHE NEHCTBUIA,
IIPENYCMOTPEHHBIX IIyHKTOM 3.1.2 HacTosmero PernamenTa.

HomxHocTHOe nHIO MUHWMCTEPCTBA YBeIOMIISET 3asSBUTENS O IIPUHATOM
peLICHHH C TIOMOIIBIO YKa3aHHBIX B 3asBJICHUM CPEICTB CBA3H, C HAIpaBIICHHEM



YBeNOMJIEHHS COCOOOM, yKa3aHHBIM B 3asfBICHMH: B IIUCHMEHHOM BHIE depes
MOYTOBYKO CBS3b JIMOO HaNpaBisieT OSIIEKTPOHHBIM JOKYMEHT, NOAMHCAHHBIH
YCHJIEHHOH KBalM(UIMPOBAHHON 3JIEKTPOHHON MOIMMCHIO JODKHOCTHOIO JIMIA,
IPUHABIIETO PELIEHUE, B TNYHbIA KaOWHET IopTaa.

3.8.7. B ciyyae moCTyILUIEHUs BCeX TOKYMEHTOB, YKA3aHHEIX B IMyHKTaX 2.6.1
- 2.6.2 Hacrosmero Permamenrta, mHeM ofpaileHHs 3a IpeJOCTaBIECHHEM
rOCyIapCTBEHHOM YCIyI'M CUHTAeTCs AaTa PEruCTpalliy IpueMa JOKYMEHTOB Ha
nopTaie.

HudpopmupoBanre 3asgBUTeNI O XO#e U pe3ylbTaTe IPeHOCTaBICHHSA
FOCYAapCTBEHHOM YCIIyTH OCYLIECTBISETCA B 3NMEKTPOHHOU (opMe depe3 JIMIHEIA
KaOMHET 3asBUTEISL, PACHOJIOXKEHHEBIH Ha IopTajle.

3.8.8. MuHHCTEpPCTBO IpH NOCTYIUIEHHM MJOKYMEHTOB OT 3asiBUTEN
IIOCPEJCTBOM TMOpTaja II0 TPeOOBAaHMIO 3asfBHUTEN HANPaBISET pe3YNIbTar
MPENOCTABIECHNUs] YCIYTM B (QOpMe 3JIEKTPOHHOTO JOKYMEHTA, IMOMIMCAHHOIO
YCUJIEHHOH KBaIHU(QHULUHUPOBAHHON 3JIEKTPOHHOHM IMMOAMKCHIO JOKHOCTHOIO JIMIA,
NPUHABILIETO pellleHue (B 3TOM ciydae 3asBUTENh IIpH IIOfayde 3ampoca Ha
NpPEeNOCTaBICHHEe YCOYI'H OTMEYaeT B  COOTBETCTBYIOIIEM IIOJie  TakKylo
HEOOXOIUMOCTB ).

Brimaua  (HampaBiieHMe) — SNEKTPOHHBIX — JOKYMEHTOB,  SBIISIOIIMXCS
pe3yibTaToOM  MNpEeAOoCTaBICHUs  TOCYJAapCTBEHHOH  YCIYT'H,  3aABHTEINIO
OCYIIECTBIAETCS B  JE€Hb  PETUCTpAllMd  pe3ysibTaTa  IIpeJoCTaBICHHS
roCyJIapCTBEHHOH yciiyru MUHHUCTEPCTBOM.

3.8.9. B cnyyae mozmaud rpaxaHaMH [OKyMEHTOB B 3JIEKTPOHHON (opMe
yepe3 JWYHBIA KaOMHET 3asgBUTENs Ha IOpTale, IOAMHUCAHHBIX YCHICHHOMN
KBaIM(QUIMPOBAHHOH 3IE€KTPOHHON NOANHCHIO, MHHHCTEPCTBO HE POBOAUT
IIPOBEPKY TPEACTABICHHBIX IOKYMEHTOB, yKa3aHHBIX B ITyHKTax 2.6.1 - 2.6.2
HacTosmmero PerinameHra.

3.9. Oco0eHHOCTH BBINOJIHEHUS AAMHHUCTPATHBHBIX
npoueayp B I'BY «MPII»

3.9.1. B ciydae momauu nOKymMeHTOB B MuHuctepcTBo mocpeactsoM ['BY
«MOILl» pabotHuk IBY «MO®Ll», oCYIIEeCTBISIOMMN NpPHEM JOKYMEHTOB,
IOPEeICTaBICHHBIX JUIs IIONy4YeHUs TOCYIapCTBEHHOM YCIYyTHU, BHIIIOJHAET
B COOTBETCTBMM C HacTosAlUM PeriaMeHTOM M COrNalleHWEM CIeAYIOIIHe
JeucTBUS:

1) ompenenser npeaMeT oOpalleHuUS,

2) ycTaHaBIMBaeT JWYHOCTh 3asBUTENS WIM JIAYHOCTD H IIOJHOMOYHS
IIPEICTABUTENS 3aBUTEIS;

3) IOpOBOOUT  IPOBEPKYy  NPABHIBHOCTH  3allOJHEHHS  3aABJICHHS
Ha COOTBETCTBHE TpeOOBaHUSIM, YyKa3aHHBIM B MNyHKTe 2.6.3 HaCTOAIIETO
Pernamenra;

4) TPOBOAWT MNpPOBEPKY YKOMIUIEKTOBAaHHOCTH IIakeTa JIOKYMEHTOB
U COOTBETCTBUS [JOKYMEHTOB TpeOOBaHHUsM, yKaBaHHBIM B IyHKTe 2.6.1
HacTosero Pernamenra;



5) oCymecTBIAeT CKAaHUPOBAHUE IPECTABIEHHEIX JOKYMEHTOB, bopmupyer
3JIEKTPOHHOE IETI0, BCE IOKYMEHThI KOTOPOT'O CBA3BIBAIOTCS €AUHBIM YHHKAIBHBIM
MACHTU(QUKALMOHHEIM KOJOM, IO3BOJSIOIIMM YCTaHOBHTh IIPHHAIIEKHOCT
JTOKYMEHTOB KOHKPETHOMY 3asBHUTEII0 W BHUIY OOpalleHUs 3a TOCyIapCTBEHHON
yCILyTOif;

6) obecmeyMBaeT  KauecTBO  IepefaBaeMbIX  KONMM  JOKYMEHTOB
B MUHNCTEPCTBO B COOTBETCTBUM C NIPECTABICHHBIMY 3asBUTENEM OpPHUIHHAIAMH
JOKYMEHTOB;

7) 3aBepseT 3MEKTPOHHOE JIeJI0 CBOEH JIEKTPOHHOM IO/IIUCHIO;

8) HampapJIfeT aKeT JOKyMEHTOB B MMHHCTEPCTBO:

B JJICKTPOHHOM BHJE (B COCTaBE IAKETOB 3JEKTPOHHBIX Jel) - B JeHb
obparenus 3asButeli B I BY «M®L»;

Ha OyMaXHBIX HOCHTENSX (B Cilydae HEOOXOAMMOCTH OOS3aTeBHOTO
NPEACTABICHUS OpPUTHHAIOB JOKYMEHTOB) - B TedeHWe 2 paboumx [gHEH,
CIegyromux 3a JHeM  ofpameHus 3asButens B IBY  «MOL»
0 TEPPUTOPHATEHOMY NPHHUMITY (B TedeHHe 5 pabouymx mHEH, ClIeAyOLIMX
32 nHeM oOpamenus 3agutens B I'BY «MOLl» 1[0 3KCTEppHTOPHATEHOMY
IPHHIMITY), TIOCPEICTBOM KYPbEPCKOW CBS3M, C COCTABIE€HHEM OIHCH
nepeiaBaeMbIX JOKYMEHTOB, C YKa3aHHEM OaThl, KOJIUYECTBa JIACTOB, (haMHUIINH,
OOJDKHOCTH M mnoanucaHHele pabotamkoM I['BY «M®LI», OTBETCTBEHHBIM
32 BBINOJHEHHWE AaNMHMHUCTPAaTHBHOTO nedcTBus (ecnu  pabouwif  meHb
I'BY «MO®Ll», cnemyromuii 3a nHeM oOpamenus 3asButens B IBY «M®Ly,
ABJIAETCS HepaboyhM AHEM, TO JHEM OKOHYAHHUsS CpOKa Iepefaud JOKYMEHTOB
B MUHHCTEPCTBO CUHMTAeTCS BTOPOH pabouMii [eHb, CIEAYIOMUHA 3a IHEM
obpamenus 3asBuress B [ BY «M®L»).

3.92. Ilpu BBEIABIEHHMH HECOOTBETCTBHUS JOKYMEHTa (IOKYMEHTOB)
TpeGOBaHKAM, yKa3aHHBIM B IyHKTe 2.6.1 Hacrosmero PermamenTa, paGoTHHK
I'BY «MOL»» orpaxaer Ha komuu (KONHMAX) MOKYMEHTa (JOKyMEHTOB)
BBISIBIEHHBIC HECOOTBETCTBHSA, KOTOpBIE 3aBepseT IMOANKMCHIO M  I€YaThIO
IBY «M®Ll» wmmm mramMnoM, COAEpXallUM CBEAEHWS O HaMMeHOBaHUH
I'BY «M®L]».

Ilo oxoHuyaHuum mnpueMa AOKYMeHTOB paboTHHK I'BY «M®Il» Beigaer
3asIBUTEIIIO PACINCKY B IIpUeMe JIOKYMEHTOB.

Pa6orauk I'BY «M®LI» HeceT OTBETCTBEHHOCTE B MOPSIIKE, YCTAHOBIEHHOM
HOPMAaTHBHBEIMH IPaBOBBIMH aKTaMu Poccutickoit Denepainu, 3a HEHCIIOIHEHUE
WIIY HEHAJUIe)Kalllee UCIIOHEeHNe HacTosAIero Pernamenra.

3.9.3. Ilpu yxa3aHHHM 3asBUTENIEM MecTa IIOyYeHHUs Pe3ybTaTa HOCPeACTBOM
I'BY «M®L» nomxHOCTHOE JTHII0 MUHHUCTEPCTBA, OTBETCTBEHHOE 33 BBIIOJIHEHHE
aIMHHHUCTPATHBHOM  IPOLEAYpHl, TIepenaer pabotauky I[BY «M®Ll»
s nepegadn B cooTBeTcTByromud I[IBY «MOL» pesynprar mias ero
[OCJIEAYIOIEH BBIIa4Yy 3asBUTEITIO:

B JJICKTPDOHHOM BHAE B TedeHHe 1 pabouero AHS CO [OHS MPUHATHSA
COOTBETCTBYIOILErO PEIIEHHUS 3asIBUTEIO.

3.9.4. IIpu yxa3aHuH 3asBUTENEM MecTa IONyUeHHUs Pe3yIbTaTa IOCPEACTBOM
I'BY «MOILl» paborauk I'BY «M®ILy», oTBeTCTBEHHBII 32 BBIIaUy PE3Y/IbTATA:




COO0IIAET 3aABUTENO O MPUHATOM PELICHUH TI0 TelleOHY C 3alMCHIO HATHI
¥ BpEMEHH Tene(OHHOrO 3BOHKA WM IOCPEICTBOM CMC-undopmuposanmus,
4@ TaKXC O BO3MOXHOCTH IIOJy4YE€HHUS IOKYMEHTOB B ['BY «MOIl» B cpoxk
HE MO3IHEE IBYX JHEH C NaThl UX MOMYYEHUS;

pacleyaTeiBaeT pe3ynbTaT (yBeJOMIIEHHE O HasHa9eHHHM 60 06 OTKaze
B HA3HAICHUH TOCYHapCTBEHHOH YCIYrHM) s €ro IOcCHeAyIomed BHIIAYH
3ajiBUTCIII0 HAa PYKH IO TPeOOBaHHUIO 3asABUTENS JIMGO TOTOBUT JOKYMEHTEI,
ABIGIIOIIMECS  pEe3yJNbTaTOM  IPENOCTABIEHHS  YCIyTH,  HaIpaBieHHbIE
u3 MuHucTepcTBa Ha GyMaKHOM HOCHTENe, A MOCIEAYIOEH BRIIAYH
3asIBUTEITIO.

3.9.5. Tlpu BBome 6e36yMaKHOTO BJIEKTPOHHOT'O  TOKYyMEHTO000pOoTa
4IMHHUCTPATUBHBIC IPOUENYPhl PErIaMeHTAPYIOTCS HOPMATHBHEIM IIPABOBEIM
akroM Kabapnuno-Bankapckoit Pecry6iuxny, YCTaHaBIUBAOMUM  OPIIOK
SNEKTPOHHOTrO (6e30yMaXHOr0) HOKYyMeHTOO60pOTa B cepe rocynapcTBeHHBIX

YCIIyT.
IV. ®opmel koHTpOJIs 32 MenoHenHeM PersiavenTa

4.1. Ilopsnok ocymiecTBJIEHHS TEKyIero KOHTPOJIsI
3a CO0JIIOJeHHEM H HCIOIHEHHEM OTBeTCTBEHHBIMH
AOJZKHOCTHBIMH JIMIAMH N0M0KeHni PerjiaMeHTa 0 HHBIX
HOPMAaTHBHBIX PABOBBIX AKTOB, YCTAHABJ/IHBAIOIHX TpeGoBaHUS
K NPeJOCTaB/ICHHIO rOCY1aPCTBEHHOM YCJIyIH, a TaKxKe
NPHHATHEM PellleHHil 0TBeTCTBEHHBbIMH JHIAMH

4.1.2. Texymuit KOHTPONB 33 COBMIOAEHHUEM U HCIIONHEHIEM CIENHATACTAMH
MuHuCTEpCTBA IIONOXKEHUM HacToAmero PermameHTa ¥ WHBIX HOPMAaTHUBHBIX
NIPaBOBBIX ~ aKTOB, YCTaHABIMBAIOWIUX TPeOOBaHHS K  IPENOCTABIEHUIO
TOCYNapCTBEHHOH YCIyIM, & TakKe NPUHATHEM pEIICHAN OTBETCTBEHHBIMHE
JIMLIAMH, OCYIIECTBIIAETCS 3aMeCTUTENEM MUHUCTpa 3eMENIbHBIX
M MMYIHICCTBCHHBIX  OTHOWmeHMH  Kabapmumo-bankapckoit  Pecmy6iumxuy,
KypHPYIOIIHUM BOIIPOCH! yIIPABICHHUS TOCY JaPCTBEHHBIM HMYIIECTBOM.

4.1.3. Texymmuii KOHTPOIb OCYIIECTBISETCS IIyTeM IPOBEAEHHUS IIPOBEPOK
COOMIONEHNS ¥ HCHONHEHUS CIEelUAIMCTaMH MuHncTepcTBa  mosIoKeHwMit
HacTosuiero Pernamenra.

KOHTpOIB 32 TIONHOTON M KayecTBOM IIPENOCTABIICHHS rOCyapCTBEHHO
yenyra BKOYaeT B cebs MHpoBeleHHE NIPOBEPOK, BBIABIEHHE W yCTpaHeHue
HapyIIeHuH NpaB 3asBuTeNel, pacCMOTpeHue, IPUHATHE PELIeHUi 1 IIOITOTOBKY
OTBCTOB Ha KanoObl 3asBUTeNel Ha peIleHWs, AeHCTBHA (6e3neiicTBrE)
JOJDKHOCTHBIX JIHII.



4.2, IlopsiaoK U NePHOAUYHOCTH OCYHIECTBJICHUS
IJIAHOBBIX M BHENJIAHOBBLIX IPOBEPOK MOJHOTEI H KayecTBA
Mpel0CTAB/IECHHSI TOCYAAPCTBEHHOM YCJIYIH, B TOM YHCJIe
NopsiioK H GopMbI KOHTPOJIA 32 MOJTHOTOH M Ka4ecTBOM
NpeA0CTaB/IeHHs rocyJapcTBeHHOM yeayru

4.2.1. KoHTpOJIb 3a NOMHOTOM U Ka4eCTBOM IIPEIOCTABICHHU MunucrepcTeoM
TOCYyAapCTBEHHOW YCIOYr'H BKIIOYaeT B ce0sd MPOBENEHHE  IUIAHOBBIX
M BHEIUIAHOBBIX IIPOBEPOK, BEHIABICHHE M YCTpaHEHHe HapyLIeHHH IIpas
3asBuTeNnel, pacCMOTpeHHMe, NPUHATHE PELICHWH W MOATOTOBKY OTBETOB Ha
oOpalleHus 3asBUTENeH, CONEpPKALMX >KANIOOB HAa HeHCTBHS (6e3neiicTBue)
JOJDKHOCTHBIX UL MUHKCTEpCTBA.

4.2.2. Tlopsanok ¥ TEPHOAWYHOCTh IPOBEJEHHS IUIAHOBBIX HPOBEPOK
BBIIIOJIHEHHUS CITElHanucTaMi MUHUCTEpCTBA IOMOXKEHHM PernaMeHta M MHBIX
HOPMAaTUBHBIX IIPaBOBBIX aKTOB, yCTaHaBIIMBAIOIIUX TpeOOoBaHusg
K IPENOCTaBICHUIO TOCYAapCTBEHHON YCIIyTH, OCYIIECTBIISIOTCS B COOTBETCTBHU
¢ I1aHOM paboTel MUHUCTEPCTBA HA TEKYIIHM IO,

4.2.3. BHemnaHOBBIE IIPOBEPKM IIOJHOTHI M KAayeCcTBa IIPENOCTABICHHUS
rOCyIapCTBEHHOM YCIyTM NpPOBOASATCS Ha OCHOBAHMH >Xajlo0 3asgBHUTeNeil Ha
pemeHus unu geiictBus (GesmelicTBHE) MOIDKHOCTHBIX JiMI] MUHMCTEpPCTBa,
MPUHATBIE MM OCYIIECTBJICHHBIE B XOJ€ IMPENOCTaBIEHUS TOCYHAapPCTBEHHOM
YCITyTH.

4.2.4. Perenvie o mpoBeIeHUH MIIAHOBBIX ¥ BHEILTAHOBBIX IIPOBEPOK ITOTHOTHI
¥ KauyeCTBa MPEJOCTABICHUS OCYAApPCTBEHHOMN yCIyTH NPHHUMAETCS MHHUCTPOM
3€MENIPHBIX U UMYIIECTBEHHbIX OTHOEHUN KabapauHo-Bbankapckoit PecyGiuku.

4.2.5. IIpoBepKH MPOBOMATCS C LEJbIO BBISBIECHUS U YCTpaHEeHHs HapylIeHHH
npaB 3asBUTeNeH U MPHUBIIEYSHHS BUHOBHBIX JIAL K OTBETCTBEHHOCTH. Pe3ybTaTh
NpOBEJCHUS] MPOBEPOK OQOPMIAIOTCA aKTOM, B KOTOPOM OTPaKaloTCs
BBIABJICHHBIC HAPYIUCHUS U 3aMEYaHUs, 4 TaKXKe IPEeII0KEHUS 110 UX YCTPAHEHHIO.

4.3. OTBeTCTBEHHOCTD JOJKHOCTHBIX JIHII 32 pellICHHs
u JelicTBus (Oe3neiicTBHE), IPUHAMAaeMbIe B X0/1€
NpPeaoCcTaBJAeHHs rocyJapCcTBeHHOM yCIyru

4.3.1. Tlo pesynpTaTaM HpOBEIEHHBIX MPOBEPOK B CJIyyae BBIIBICHHS
HapylIeHUH 1pas 3asBUTeNe BUHOBHEIE JIUI[A TIPUBJIEKAIOTCS K OTBETCTBEHHOCTH
B NIOpsJIKE, yCTAaHOBICHHOM 3aKOHOJATeNLCTBOM Poccuiickoit @enepaiiun.

4.3.2. TlepcoHanbHasi OTBETCTBEHHOCTH 32 BBINOJNHEHHE TOCYJAPCTBEHHOM
YCIyTH  3aKpeIUIIeTcss B JODKHOCTHBIX  perllaMeHTax  CIEIUAINCTOB,
OTBETCTBCHHBIX 3a NPEIOCTABJIICHHE YCIYyrd. B ciydae BBISIBIEHUS HapyllIeHHi
TpeboBaHuii  Periamenta, TpeGoBaHMii  3aKkoHOZaTelIbcTBA  PoccHifckoid
Oenepauny, Kabapauno-bankapckoit PecnyGnuku wnu mnpas  3asButeneit
OCYIIECTBIIAETCS IPHUBJIICYEHUE BHUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoil ®enepanun.



4.4. IlonosxeHHsl, XapaKTepH3yIONIHe TPeGOBaHMS
K NOpsiAKY 4 (hopMaM KOHTPOJIA 32 NpeJoCTABIeHUEM
roCyJapcTBEeHHO# yCIyrH, B TOM YHCJe CO CTOPOHBI
rpaxiaaH, HX 00beAHHeHHH U OpraHu3aNui

4.4.1. KoHTposib 3a IpefoCTaBNeHUEM TOCYAPCTBEHHOM YCIYTH €O CTOPOHBI
rpaXKiaH, UX 00beJUHEHUH 1 OpraHU3alHil He peIyCMOTPEH.

V. locynebumiii (BHecy1eGHBII) MOPAAOK 06KATOBAHMS PelieHHIl 1
neiicTeuii (GesgeiicTBHS) Oprana, NpeJOCTABIIAIOIIErO roCyIAPCTBEHHY IO
yeayry, MHOropyHKIMOHA/ILHOTO lleHTPa, 0PraHM3alMii, yKazaHHbIX B 4aCTH
1.1 cratbn 16 ®enepanbHoro 3akoHa «O6 OPraHU3alAH NPEIOCTABICHHAS
roCyJapCTBeHHLIX H MYHHIHNIAJIbHBIX YCJIYI», 2 TAKKE HX AOKHOCTHBIX
JIML, TOCYJaPCTBEHHBIX HJIM MYHHIIHNAJILHBIX CJIYKAIIHX, paGOTHHKOB

5.1. Mudopmanus 11t GU3HYECKUX U IOPUIMYECKHX JIALL
00 ux npaBe Ha nocyae6Hoe (BHeCYAe6HOE) 06KaIOBaHKE
AercTBHH (Ge3neHCTBHA) U PEISHUH, IPHHATHIX (OCYIIECTBIAEMBIX)
B XOJle NPEeIOCTaBIIEHHs TOCYAaPCTBEHHOH YCIyTH

5.1.1. 3asButens Bmpape of:xxanoBaTh AeiicTus (6e3meHcTBHE) M pelICHHS,
NPUHATHIE (OCYIIECTBISEMEIE) B XOJIe TIPENOCTABICHHS TOCY 1aPCTBEHHOM YCIyTH
NOJDKHOCTHBIMH JIMLIaMH MHMHHCTEPCTBA, YYaCTBYIOIMMH B IIpeJOCTABICHUH
rOCyJapCTBEHHOH YCIIyTH, B JOCYIe6HOM (BHeCY1eGHOM) TIOpSIKE B COOTBETCTBHM
¢ ®exepanbHeIM 3aKoHOM 0T 27.07.2010 Ne 210-®3 «O6 opranmsanuu
TIpEIOCTaBIIEHHUS IOCY IapCTBEHHBIX ¥ MyHUIUITATBHBIX YCIy».

5.2. IIpeamer gocyne6Horo (BHeCYnEOHOTO0) 06KaI0OBaHMS

5.2.1. Ilpeamerom mocyne6HOro (BHeCYAeGHOTO) O6XKANOBAaHMS MOTYT
SABIATBCS JericTBus (Oe3neiicTBUME) M pellleHus, HPUHATHE (OCYIIECTBISEMbIE)
ROJIDKHOCTHBIMH  JiMllaMH  MHHHCTepCTBa B XOI€  INPEJOCTABICHUS
roCyJapCTBEHHOH YCIyTM Ha OCHOBaHHH PernmamenTa.

3asgBuTENE MOXET OOPAaTHTBCA ¢ JKauo0Oi, B TOM 4MClEe B CIEIyHOIMX
CIIyJasx:

a) HapylleHMe CpOKa pericTpalMd 3ampoca O IIPEeNOCTABIEHHH
rOCyJapCTBEHHOH YCIIyTH, 3ampoca, yKasaHHOTo B cratbe 15.1 ®exmepanpHoro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusanuyM HOpeXOCTaBICHUS
roCyIapCTBEHHBIX U MyHUITUITANBHEBIX YCIYI»,

6) TpeGoBamme y 3agBUTENs [AOKYMEHTOB MIM  MH(POPMAIUH
b0 OCYLIECTBIEHUs JAeiCTBHM, Mpe[CTaBlIeHHe WIHM OCYIIECTBIEHHE KOTODBIX
HE NPETyCMOTPEHO HOPMATHBHBEIMK NIPaBOBEIMHU akTamu Poccuiickoit ®eneparnmn,
HOPDMAaTUBHBIMU NpaBoBBIMH axTamu Kabapauno-Bankapckoit Pecny6nuku
JJIS IPENOCTAaBIEHUSA TOCYAaPCTBEHHOM YCIyTH;



B) OTKa3 B IIpHeMe JOKYMEHTOB, IIPeJJOCTaBIECHIE KOTOPHIX MpelyCMOTPEHO
HOpMaTUBHBIMU IIpaBOBBIMM akTaMu Poccuiickoil Penepanyu, HOPMaTHBHBIMH
npaBoBeIMH akTamu KabapauHo-bankapckoii PecmyOnmuku nis mpemocTaBiIeHHS
TOCYAAPCTBEHHOM yCITyTH, Y 3asABUTENS;

T') OTKa3 B IPeJOCTaBIeHNH IOCy JapCTBEHHOM UM MyHUIUIIAILHOMN YCIIyTH,
€CIM OCHOBaHUSA OTKa3a HE MPeIyCMOTPEHBl (enepalbHBIMA  3aKOHAMH
W TPUHATHIMM B COOTBETCTBHM C HUMH HHBIMH HOPMATHBHBIMH IIPaBOBBIMH
aktamu Poccuiickoit @enepanyiu, 3aKkOHaMH ¥ UHBIMM HOPMATHBHBIMH ITPABOBBIMH
aktamu Kabapnuno-bankapckoit PecmyOnuku. B ykasanHoM ciydae fnocyneOHOe
(BHecyneOHOe) oOxcaloBaHWE 3asBHUTENEM peLIeHWH U Aewcreuii (Oe3melicTBHA)
MHOro()yHKIIIOHAJIGHOTO IIEHTpa, pabOTHHKAZ MHOrOQYHKIMOHAIBHOTO IEHTpa
BO3MOXXHO B Ciyd4ae, €clId Ha MHOINOQYHKUMOHAIBHBINA IIEHTpP, pelIeHUs
u peiictBus (OGe3melicTBHE) KOTOPOTO OOXATMYIOTCS, BO3JIOXKEHA (YHKIHA
[0 MPENOCTABICHUIO COOTBETCTBYIOIIUX TOCYIAPCTBEHHBIX WJIM MYyHUIIMITATBHBIX
yCIyr B IIONHOM 00beMe B IOpSIKE, OIpEelNeleHHOM dacThio 1.3 crateu 16
QepepanpHoro 3akoHa oT 27.07.2010 Ne 210-®@3 «O6 opranuzanuu
IIPEeJOCTaBIeHMS TOCYJaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYD»;

I) 3aTpeboBanue ¢ 3asBUTENA IPU IIPEJOCTABIEHUN I'OCYIapCTBEHHON WK
MYyHULMNIAJIIBHOM  yCIYyrW IIIaThl, He IpeAyCMOTPEHHON HOPMAaTHUBHBEIMU
npaBoBbIMU akTamu Poccutickoit @enepanry, HOpMaTUBHBIMU IIPABOBBIMH aKTaMH
Kabapmuno-bankapckoit Pecry6muku;

€) OTKa3 B HCIIPABJIEHUH JOIYIIEHHBIX OIE€YaTOK M OIMMOOK B BBIJAHHBIX
B pe3yjbTaTe IPeNOCTaBICHHUSA TOCYHapCTBEHHOM YCIYyrHM JOKyMeHTaxX JHbo
HapylIeHWE YCTAaHOBJIEHHOTO CPOKa TaKUX UCIIPABIICHUM;

K) HapylIeHHe CpOKa WJIM MOpsAKAa BBEIAAYU JAOKYMEHTOB IO pe3yJsibTaTam
pefocTaBIeHMs] TOCyJapCTBEeHHOM YCIIyTH;

3) IPUOCTAaHOBIEHHWE  IPENOCTaBICHUS TIOCyAapCTBEHHOM  yCIyTH,
€CJId OCHOBAHMS IPUOCTAHOBIEHUS HE MPeIycCMOTPEHB! PelepaabHBIMI 3aKOHAMU
U TOPUHATHIME B COOTBETCTBUM C HHUMH HHBIMA HOPMATUBHBIMHU IIPaBOBBIMU
akTamu Poccuiickoit ®enepanuy, 3aKOHaMH U UHBIMH HOPMAaTUBHBIMH aKTaMH
cyopexToB Poccutickoit Oenepanuu;

1) TpeboBanue y 3asBUTENS NIPH IPEIOCTABIECHUHN IOCy 1apCTBEHHON yCIyT!
JOKYMEHTOB WK MH(POpMAIuy, OTCYTCTBUE U (UIH) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIKCH TTPU TIEPBOHAYATBEHOM OTKa3se B [IpUeMe JOKYMEHTOB, HEOOXOAUMBIX
IS TPeAOCTaBIEHUS TOCYOApCTBEHHON YCIIyrd, Jub0O B IpeIOCTaBICHHU
rOCYIapCTBeHHOM ycimyrd. B ykasaHHOM ciydae nocynebHoe (BHecyneOGHOE)
oOxamoBaHnWe  3agBUTeNeM  peuleHM# W gedicTBuit  (Ge3neiicTBHA)
MHOTO(QYHKIIMOHAJIBHOI'O 1IEHTpa, paboTHMKAa MHOTOQYHKIMOHAJIBHOTO IEHTPa
BO3MOXKHO B Cjy4ae, €clld Ha MHOroQyHKIMOHAIBHBIA NEHTpP, pELICHU
U geiictBus (6Ge3meilicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JOXKEHA (YHKIUA
[0 NPEeIOCTaBICHUIO COOTBETCTBYIOIIEH TIOCYJapCTBEHHOH YCIYI'M B IIOJIHOM
obneme.

5.2.2. UndopMupoBanre 3agBUTENEH O NOpSAKE IIOAAYU U PacCMOTPEHHs
KajmoObl  ocymiecTBiseTcs  MUHHCTEPCTBOM B MeCTe  IIpPeNOCTaBIeHUS
TOCYNapCTBEHHOH YyCJIyrd, Ha oQuuuanbHOM caitre B cetu «VHTepHETY,



Ha EnvHoM mopraine rocynapCTBEHHBIX M MYHHIHIATBHBIX ycyr (pyHKIwmif).

5.3. OcHoBaHMs1 1151 HAYAa/Ia IPOUENYPBI
Aocyne0HOro (BHecy1eGHOro) 06:KaI0BaHUSA

5.3.1. OcHOBaHMEM 1N HAYaja MPOLEAYDbI nocynebHoro (BHecyne6HOro)
00XKaIOBAaHUs SBJSETCSA IIOCTYIUICHHE MHCHMEHHOTO OGpAIleHHs ¢ XaIo6oil Ha
nerctBus (GesmeHCTBHE) U pELIEHWS, NPHHATHIE (ocymecTBisieMsie) B xome
[IPEAOCTAaBICHHS rOCY TapCTBEHHON yCIIyTH Ha OCHOBaHUH PerjiaMeHTa.

XKanoba monaercs B muUCEMeHHOH (opMe Ha OyMa)XHOM HOCHTEIE,
B SNIEKTPOHHOM (pOpMe B OpraH, IPeNOCTaBISIOLIMI FOCY IaPCTBEHHYIO yCIIyTy.

XKanober Ha  pelleHHs, IIPUHATHIE PYKOBOZHUTEIEM oprasa,
IPENOCTABIIAIOWETO rOCY IapCTBEHHYIO YCIYTY, TIO/IAl0TCS B BHILIECTOSIIM OpraH
B COOTBETCTBHH C IIyHKTOM 5.5.1 Hacrosimero PeriamenTa.

XKanoba wmoxer OBITH HampapleHa IO IIOYTEe, C  HCIIOJB3OBAHHEM
HH(OPMAIIOHHO-TEEKOMMYHHKAIMOHHOW CEeTH «HHTEpHET», OGHIUAIEHOTO
cata MUHHCTEPCTBA, €QUHOTO MOPTala rOCYAPCTBEHHBIX H MYHHIUITAIBHBIX
YCIyT 1160 PErMoHANIBHOTO IOpTaa FOCY IAPCTBEHHBIX M MYHHULMITATBHEIX YCIIYT,
a TaKKe MOXXET OBITh NPUHATA NIPU JUIHOM IpHeMe 3asBuTe)I.

XKanoba nomxHa conepxars:

a) HaNMEHOBaHHE OpraHa, IIPEeIOCTABJISIOIIErO rOCyIapCTBEHHYIO YCIYTY,
AO/DKHOCTHOTO JIML@ OpraHa, INPeJOCTABIMIOWIETO TOCYNapCTBEHHYIO YCIYTY,
pemienns u AeicTBus (6e3necTBHE) KOTOPBIX 00XKATYIOTCS,

0) dbamunmro, UMs, OTUECTBO (IIOCTENHEE - IPH HATHYAHK), CBEIEHHS O MECTE
KHTENBCTBA 3asiBUTENS - (QU3MYECKOro JNMUa NH6O HAUMEHOBAHHE, CBEISHHS
0 MECTe HaXOXCHHU 3asBUTEN - IOPUINIECKOTO JIUIIA, 4 TAKXe HOMep (HoMepa)
KOHTaKTHOro TeinedoHa, anpec (ampeca) 31eKTPOHHOM MOYTEI (Ipu  HayTM4HHK)
¥ IIOYTOBBIH a/Ipec, [0 KOTOPBIM JOIKEH ObITh HAIIPABIEH OTBET 3asSBUTEIIO;

B) CBEJICHHS 00 00XKAITyeMBIX PEICHUSX U JeHCTBUIX (6e3meiicTBrK) Opraua,
IIPEAOCTABIAIOMETO TOCYIapPCTBEHHYIO YCIYTy, MOJDKHOCTHOTO JIMIIA OpraHa,
IIPEOCTABIAIOUIETO FOCY AaPCTBEHHYIO YCIIYTY;

) JIOBOMIBI, HA OCHOBaHMH KOTOPHIX 3asBUTENb HE COTTIACEH C peleHnem
U peicTBhHeM (Oe3meifcTBHEM) opraHa, NpefoCTAaBIISIOLIETO rOCyAapCTBEHHYIO
yemyry, RO/DKHOCTHOTO JIMIa OpraHa, NPeAOCTaBJIAIONIEr0 TIOCYAapCTBEHHYIO
YCIyry. 3asBUTENEeM MOTYT OHITh NpEICTaBIEHBI JOKYMEHTHI (IIpH HAJIMIHH),
NIOATBEP)KIAIOIIHE TOBOIBI 3aABUTENS, TUOO UX KOTIHH.

5.4. IlpaBa (pu3HYECKHX H IOPHAHYECKHX JIHIY
Ha noJy4enue HHGpOpPManUuH H JOKYMEHTOB, He00X0XMMbIX

i1 000CHOBAaHHUA U PaCCMOTpPEHHSA JKaJ100bI

5.4.1. 3auHTepecOBaHHOE JHMIIO MMEET NPABO Ha MONydYeHHe HHGMOPMALUH
¥ IOKyMEHTOB, HEOOXOZIMMEIX /IS 0G0CHOBAHHUS M PACCMOTPEHMUS JKaJIOGHL.

5.5. Opransl rocyaapcrBenHoii BiacTu




U 10/2KHOCTHBIE JIHIA, KOTOPBIM MOKET ObITh
a/ipecoBaHa Ka,100a PH3HIECKHX H IOPHIHIECKHX JIMI
B 10cyeOHOM (BHecyaeGHOM) nopsiaKke

3.5.1. Kanoba na pemrenue u neiicteue (6e3melicTBHE) NOMKHOCTHBIX AL
MunucTepeTBa HampapiseTcs 3asBUTENEM Ha UM MHUHNCTPA U pacCMaTpHUBAETCS
MUHHUCTPOM MM  JOJDKHOCTHBEIM  JIMIIOM, HaNeJNeHHBIM IOJHOMOUHSIMHU
0 paccMoTpeHHIO0 kanob. XKanoba Ha pelneHMe u peiicTBHe (6e3neiicTBue)
MWHMCTpa  Hampapiusercs — 3asButelleM Inase  Kabapauno-Bankapckoit
Pecny6muky, IIpencenaremo IIpaBurenscraa Ka6apnuno-bankapckoit
PecryGnuku.

3asBATENb MMeeT IIpaBO Ha MONydeHHe MHGOPMALUH W JOKYMEHTOB,
HEOOXOIVMBIX eMY Il OOOCHOBAHHUS U PacCMOTPEHHUS KAIOO0EI.

5.6. CpoxH paccMOTpeHHS 3Ka106bI

5.6.1. Jamo6a, mocrynusiias B MEHECTEPCTBO, MOIENUT perucTpanuu
HE TIO3[Hee CIIENYIOMEro pabo4ero A6 CO IHA ee MOCTYIUICHUS H PACCMOTPEHHIO
AOJDKHOCTHBIM JIUIIOM, HaeNeHHBIM IOJHOMOYHSIMH IO PacCMOTPEHHIO Kaloo,
B T€UCHHE MIATHAAUATH pabovux THEH CO IHS €€ PErUCTPAIHH.

5.6.2. B ciydae 006XkanoBaHHsS OTKa3a B NpHEMeE JOKYMEHTOB y 3asBUTENS
mib0 B WCTPaBIEHHM [OMYIUEHHBIX ONEYAaTOK M OMMGOK WM B Cily4dae
OOXallOBaHWA HapyIIEHHS YCTAHOBIEHHOTO CpOKa  TaKHX HCIIpaBIIeHUH
paccMOTpeHHe KanoObl OCYIIECTBISETCSA B TEYEHHE MATH pabodnx AHEH co JHS ee
perucTpauuy.

3.7. PesyabTar aocyne6Horo (BHecyne6HOro0) 00sKka10BaHHS
NPUMEHHTENbHO K KaXI0H Npoueaype JH00 HHCTAHIHH 005KaJI0BAHHSA

5.7.1. He mnosgHee nHsA, CHEAyIOWEro 3a JHEM IPUHSTHS pelIeHus,
3adBUTENIO B NUCHMEHHONW (OPME M IO IKEIaHHIO 3asBHTENS B JIIEKTPOHHOMN
hopMe HampaBAETCA MOTHBHPOBAHHEIA OTBET O pe3yIbTATax paccMOTpeHus
KaJIOOBI.

B ciy4ae ycraHOBIEHHS B X0JIe MIIH [0 Pe3yJIBTATAM PACCMOTPEHHUS KaTO6EI
IPU3HAKOB COCTaBa aJMHUHUCTPATHBHOIO IPaBOHAPYINCHHS WIN MPECTyILICHHS
AOJDKHOCTHOE JIMLIO, HAJCNCHHOE MOJHOMOYMSAMU IO PACCMOTPEHHIO XalIoG
B COOTBETCTBMM C HACTOSALIMM PernaMeHTOM, He3aMe[IUTENBHO HAIpaBiIAeT
MMEIOLINECS MATEPUAIIBI B OPTaHBI IPOKYPATYPEL.

5.7.2. PesynpratoM IOCyneOHOro OOXAJIOBaHUS SBJISETCS NPUHATHE
HEOOXOIUMEIX Mep (mpenocrasieHue HHbOpMAaIMH u3 peectpa
M (WIM) TpUMEHEHHME YCTaHOBNEHHBIX MeHCTBYIONIIMM 3aKOHONATEIbCTBOM
ME€p OTBETCTBEHHOCTHM K JOJDKHOCTHOMY JIHMIly, OTBETCTBEHHOMY 3a JeicTBHE
(besneticTBue) U pelleHHe, IPUHATOE (OCYIIECTBIIEMOE) B XOE IIPEeIOCTaBICHU
FOCYyAapCTBEHHOM  yCIyrH), ¥  HampaBleHHE  IIMCHBMEHHBIX  OTBETOB
3aHHTEPECOBAHHBIM JIHIIAM.




5.73. VudopManus o TOpSAKE MOAAYM M PACCMOTPEHMS KAIOGHI
pasmemaeTcs Ha WHOOPMAIMOHHBIX CTEHZaX B MeCTaX IpeJOCTaBIeHHS
rOCyNapCTBEHHOW yCIOyrd, Ha caiite Munucrepersa, EIITY, a Takxke
NPeNIOCTaBISETCS B YCTHOH dopMe 1o TenedoHy U (WiIK) Ha TAYHOM IIpHeMe 60
B INHMCBMEHHOH (OopMe MOYTOBEIM OTHpaBICHHEM IO alpecy, YKa3saHHOMY
3asgBUTENEM (TIPEICTABUTETIEM).



ITpunoxenne Nel
®opma
B MUHHCTEpCTBO 3eMeIbHBIX M HMYIIECTBEHHBIX

otHomenuit Kabapauno-bankapckoit Pecry6muku
oT

(dbammnus, MM, OTYECTBO IPAXKITAHIHA HITH

IIOJIHOE HAMMEHOBAHUE FOPUIUYECKOTO JIUIIA,
amusns, UM, OTHECTBO €r0 PyKOBOIUTETS)
IIOYTOBBIN ajpec:
TenedoH:
aipec NEKTPOHHOU TTOYTHI:

3ASBJIEHUE

Ilpomy Bac mnpemoctaBuTh HHPOpMANUIO 06 OOBEKTE HEIBHKHMOIO
MMYIIECTBAa, HAXOJAIIErocs B TIOCYAapCTBEHHOM cobcrBeHHOCTH Ka6apauzo-
bankapcko#t PecryGnuku, npenHasHAYeHHOro Myl CHA9d B apeHny |
PAacIoJIOXEHHOTO 110 aJipecy:

(HauMeHoOBaHUE (momnuch pyKOBOAMTENS  (MHULUANEI, (haMUITHS
JOJDKHOCTH PYKOBOAMTENS  HOPUIHNYECKOTrO JIHLA, PYKOBOJUTENS
IOPHIMIECKOTO JIMIA TPAXKIAHAHA) IOPUINIECKOTO U@, TPAKIaHUHA)




IIpunoxenue Ne 2

K aIMUHUCTPATHBHOMY PErJIAMEHTY

NpeJOCTaBICHUA FOCY JapCTBEHHOM YCIIyTH

«IIpenocraBnenue uHGOpMALUU 06 0GBEKTaX HEABIKMMOTO MMYIIECTBA,
HaXONAMKUXCA B rocy1apcTBeHHOM cobctBenHocTH KabapauHo-Bankapckoii
PecniyOnuky v nipenHa3sHauYeHHBIX IS CIAYM B apeHIy»

Ilepeyenp oOLIMX IIPHU3HAKOB, I10 KOTOPBIM OOBEAMHAIOTCS KaTErOpHH
3asiBUTEJIEMH:

- usudecKHe nuIa,
- IOpHONYECKHE JIUIA,
- IPeCTABUTENH 3aBUTENEH.

Ha omnpenenenve BapuaHTa NpeOCTAaBNGHHS TOCYAAPCTBEHHOH YCIyTH
OKa3pIBAlOT BIMSHUE CJIEAYIOIIME (DAKTOPBI: OCHOBAaHME I OOpaIleHHs 3a
IIpeIOCTaBlIeHUEeM I'OCYyIapCTBEHHOM YCIIyTH, HAIM4Ke MPEICTaBUTEIS 3asBUTEIS.
Kombunaunu npusHakos 3asBuTeneif, kax/aas U3 KOTOPBIX COOTBETCTBYET OJHOMY
BapHaHTy PENOCTaBIEHHUS ITOCY JapCTBEHHOM YCITyTH:

1) pusnyeckue nmuna, o6paTHBIINECS 3a IPELOCTaBIEHHEM HHQOPMALYH,
2) 1opuardecKye UL, 00GpaTUBIINECS 3a IPEIOCTaBIeHNEM HHOPMAIIUY;

3) mpencTaBUTENM (QU3MYECKMX JHUI] HIX IOPUIMYECKHUX JIHII, 0OpaTHBIIHeCs
3a IpeIoCTaBlIeHHeM HH(pOpMAaLIKK;

4) ¢usumyecKkMe WIM IOPUAWYECKHME JIMIA WIA HX IPEeICTABHTENH,
obpatuBlIMecs 3a Bba4YeH (HalpaBieHHWEM) pe3ynbTaTa MNPeNOCTaBICHUS
rocyJapCTBEHHOM YCITyTH C UCIPaBIeHUEM OIIeUaTOK M (MJIH) OIIHGOK;

5) OusnyYecKMe WM IOPHAWYECKME JIMIA MIM HUX IIPEICTABUTEIH,
obpatuBmiMecs 3a  Belfadell  (HanpaBieHHeM) Jy6nMKaTa — pesyibTara
IPEAOCTaBIEHHS FOCy IapCTBEHHON yCIyTH.



ITpunoxenue Ne 3

K aJMUHUCTPATUBHOMY perjiaMeHTy

IPEOCTABIICHHUs TOCYIaPCTBEHHOM YCIyrH

«IIpenocrapienne uHGOpMAIHK 06 06BEKTaX HEABHXUMOTO HMYIIECTBA,
HaXO[IIMXCA B rocylapcTBeHHOM cobcTBenHocTH Kabapmuno-Bankapckoit
PecryGiuku v npeHasHAuEHHBIX IS CAAYH B apeHAY»

3ASBJIEHUE
0 BbLIaYe AyOnrKaTa rocy[apCTBEHHOM yCIyTH

" " 20 r
(HaMMEHOBaHHUE YIOTHOMOYEHHOTO OpraHa)
IIpoury BeIgaTh KyOnuKaT JOKyMeEHTA.
1. CBenenue o 3asButene

du3nYecKoe JUIIO:

bamMums: AMS OTYECTBO WHH (nipu

(monHOCTEI0) (monHOCTBIO): | (IOMHOCTEIO) HaJIM4YuH):
(Ipu HaNU9MH):
JIOKyMEHT, BH]I: cepus: HOMED:
YIOCTOBEPSIOIIT A
JUYHOCTE:

JaTa BbIa4dn: KEM BBILJAH:




IIOYTOBBIH ajpec: TeNe(OH IS | ajpec SIEeKTPOHHOMN MoUTH (Ipy
CBSI3H: HaJIU9IMH )

IOPHANYICCKOE JIUIO, B TOM 4YHCJIE OpraH I“OC}’I[EIpCTBCHHOﬁ BJIACTH, UHOU
I‘OCYIIapCTBeHHI:Iﬁ OpraH, OpraH MECTHOI'O CaMOYIIpaBJICHUA:

IIOJIHOE
HaMEHOBaHHUE:
WHH (s poccuiickoro KIIT (ans poccuiickoro
IOpPUINYECKOTO JTUIIA): IOpUIMYECKOTO JINIIA):
CTpaHa perucTpalun nata HOMED perucTpaunu (I
(nHKOpIIOpanMY) (47151 | perucTpanuu HHOCTPAaHHOIO IOPUIIUTIECKOTO
HHOCTPaHHOTO (mns IuLa):
IOPHIUYECKOTrO JIAIA): | KHOCTPAHHOIO
IOPUIUIECKOTO
JUna):
|1 "
r.
IIOYTOBBIN anpec: TeNeOH U1 | afipec IIEKTPOHHOM MOYTHI (pH
CBSI3HU: HaJI4uN):
2. Cpenienus BEIIAHHOM roCyJapCTBEHHOM YCIIyTH
HanmMeHoBaHMe rocyqapcTBEHHOMN Howmep Harta nokymeHnTa

yCIyru AOKyMeHTa

3. JIOKyMEHTHI, ipuiiaraeMele K 3asBIEHUIO




OpI/II‘I/IHaJI B KOJIMYECTBE OK3., Ha Komnus B konmu4gecTBe 9K3., Ha

L L

OpuruHa B KOJIHYECTBE 3K3., Ha |Komnus B konudecTBe 3K3., Ha
L L

OpurunHan B KOIHMYECTBE 9K3., Ha |Komus B xomuuecTBe 3K3., Ha
L L

[Ipumeuanmue:

4. Pe3ynpTaT pacCCMOTPEHHUS HACTOALIETO 3asIBICHUSL

JluuHo B MHOropyHKIIMOHAIEHOM LIEHTpE

IlouTOBEIM

OTIIPABJIEHUEM IO
azgpecy:

B suynom kabuuere EnuHOro mopraja roCyAapCTBEHHBIX M
MYHHUITUITAIBHEIX YCIYT, PErHMOHANBHBIX IOPTAlOB TOCYJapCTBEHHBIX M
MYHHLUANIATIBHBIX YCIYT

B nmuunoM xabuHeTe denepanpHoi HHOOPMALMOHHOR apeCHO CHCTEMEI




Ha agmpec amexktponHoit
no4Thl (N1 coOOLIEeHUs

O IIONYYEHHUH 3asBIICHUS
¥ JOKYMEHTOB)

Pacnvcky B momy4eHHY TOKYMEHTOB IIPOLIY:

BBII[&TI) JJUIHO Pacmmicka ToJrydcHa:

(Tmoanwck 3agBUTENIS)

HanpaButs moyrosem
OTIIpaBJIEHHEM II0

azgpecy:

He nampasiate

(IOMMKHOCTH) (moamuce) (pacmm¢poBKa NOANHCH)

ML.IL (mpu Hanu4mn)




