MHWHHUCTEPCTBO TPY IA 1 COLMAJIbHOI'O PA3BUTHAA
KAPAYAEBO-YEPKECCKOW PECITYBJIMKHA

[TPUKA3
ot 03.06.2021 rona Ne 97

O6 yTrBepxaeHUHM AJMUHUCTPATUBHOIO pErjiaMeHTa MO MNpeaoCTaBICHUIO
OpraHaMH MECTHOro CaMOYIpaBiieHHUs MYHHULMNAIbHBIX PaHOHOB U TOPOACKHX
okpyroB KapauaeBo-Uepkecckoit PecnyOnuku  rocyJapcTBEHHO#H  yCIyru
«Ha3naueHne exeMecayHOHl KOMIIEHCaUMM B BO3MEILEHHE BpeAa 340POBBIO
MHBaJIMAAM BeieacTBue aBapuu Ha UepHoObibckoit ADC M ceMbsM, MOTEPABLLUM
KOPMHJbLIA U3 YKCJIa MHBAIKWJIOB U YYAaCTHHKOB JIMKBHALUKHU aBapud Ha HADC»

B uenax peanuszauun 3akoHa Poccuiickoit ®epepauuu ot 15.05.1991 Ne
1244-1 «O counanbHOH 3alIUTe rpakaH, NMOABEPrIUUXCA BO3ACHCTBHIO paHaLluy
BCleACTBHe  KatacTtpopsl Ha  UepHoObinbckoif  ADC», MOCTAHOBIEHHA
[IpaButennctBa P® ot 21.08.2001 Ne 607 «O I[lopsake BbIMNaThl €xeMeCIUYHOH
JNECHEKHOM KOMMEHCAlUMU B BO3MEUIEHHE Bpeja, MPUYUHEHHOTO 3J0pPOBBIO
rpaxkziaH B CBA3H C paJMALIIOHHBIM BO3JEHCTBHEM BCJIEACTBHE 4E€pHOOBUIBCKOM
KaTacTpopbl NHGO C BLINOJHEHHEM paboOT MO JMKBHAALUUH MOCHEACTBUIH
katactpoppl Ha YepHoObuieckoii ADC», mnoctaHoBnenus [lpaButenscrBa
KapauaeBo-Uepkecckoit Peciybnuku ot 09.10.2018 Ne 227 «O pazpabotke u
YTBEpXKAECHHUH aAMHHHUCTPATUBHEIX pernaMeHToB OCYLLECTBIEHHUSA
roCy1apCTBEHHOTO KOHTpOJs (Haa3opa) H aaMHHUCTPATHBHBIX peraaMeHTOB
NpeAOCTaBIEHHS FOCYy IapCTBEHHBIX YCIyr»

IMPUKA3BIBAIO:

1. VYTeepaurs AIMUHUCTPAaTHBHBII perlaMeHT MO NpeAoCTaBIEHHIO
OpraHaMM MECTHOrO CaMOYIIPaBJIeHHs MYHHLUMNANBHBIX pallOHOB M TOPOJACKHX
okpyroe B KapayaeBo-Uepkecckoii Pecnybauke rocynapcTBEHHOH YCJIyru
«Ha3zHaueHHe exeMecsyHO KOMMEHcauud B BO3MELEHHE BpeAa 3I0POBBIO
HHBaJHAaM BCleAcTBHe aBapHu Ha UepHoObuibekoit ADC U ceMbsiM, MOTEPSBILIMM
KOpPMHJIBLIA U3 YMC/Ia UHBAJIMAOB M YYaCTHHKOB JIMKBUJAUMH aBapuu Ha YADC»
COIJIACHO MPHUIIOXKEHHIO,

2. Otpeny no couMaJbHOW 3allTe BETEPaHOB, UHBAJIMAOB M [MOXHIBIX
mojed MuHHCTEpCTBa TpyJAa M coLMalbHOro pa3BuTHa KapauaeBo-Uepkecckoii
Pecnybnyku obecneynTh OKasaHHe METOAUYECKOH U KOHCYJIbTaHOHHOH TOMOILH
OpraHaM MECTHOTO CaMOYIpaBleHUs MYHHLHWNAJIBHBIX PaifOHOB M TOPOACKHX
OKpYroB KapauaeBo-Yepkecckoii Pecny6nuku o NpeaOoCTaBICHUIO
rocyaapcTBeHHoH ycayru «HasHaueHue exeMecsyHOH KOMIMEHCAalUWH B
BO3MEILEHHKE BpeJa 3J0pPOBbIO HHBANKAM BCJIEACTBUE aBapHH Ha UepHOOBINBCKOH
ADC u ceMbsM, MOTEPSABIUMM KOPMHWJIbLIA U3 YHCJIAa MHBAIMJOB W y4YaCTHHUKOB
NUKBUAAUMH aBapuu Ha YADCy.



3. Hacroammi  agMHHHCTpaTHBHBIH  perjiaMeHT pa3MecTHTb Ha
opuuMansHoM caiite MUHUCTEpCTBa TPyAa H COLHanbHOro pa3BuTHA Kapauaeso-
Yepkecckoii Pecrrybnukm.

4. KoHTponb 3a HCIIONHEHHEM HACTOALUEro MpHKa3a BO3JIOXKHUTL Ha
3aMecTUTeNss MUHUCTpa, KypUpPYIOLIEero NaHHbIi Bonpoc.

Munuctp P.A. 1llakoB



INpunoxenue

K npxka3sy MunucTepcTBa Tpyaa
M counanbHoro passutva KYUP
ot 03.06.2021 Ne97

AZMMHHCTPAaTHBHBIH perjiaMeHT NpeaocTaBjIeHHs rocy apcTBeHHOH
yeayru «HasnaueHne exxeMecsYHOH KOMIIEHCALHH B BO3MeLlleHHe Bpeaa
310pPOBBI0 HHBAJIHAAM BCileACTBHe aBapuH Ha YepHoObuabekoit AIC u
CeMbAiM, NOTEPABIIHM KOPMHJILLA H3 YHC/1a HHBAJIHAOB H YHYaCTHHKOB
JUKBHAaluHK apapuu Ha HAIC»

Pasgea 1
O6uine noJoKeHHs

1.1, IIpeameT peryJJHpOBaHHS pPerjiaMeHTa

AIMMHUCTDaTHBHBI perinaMeHT MNpefoCTaBJI€HHA OpraHamMH MeCTHOro
CaMOYIpaBJieHus: MyHHLHMIAIBHbIX PalioHOB M TOPOACKHX Okpyros Kapayaeso-
Yeprecckoit PecniyGnuku rocynapctBeHHoil ycnyrd «HasHaueHue exeMecs4yHOH
KOMIIEHCALMH B BO3MELLEHHe Bpe/ia 340pOBbIO HHBAIMAAM BCJIEACTBHE aBapHU Ha
Yeprobbuisckoit ADC U ceMbsIM, NOTEPABLUIMM KOPMUIIBLIA W3 YHC/IA HHBATHIOB U
YYaCTHHKOB JIMKBHmauuu aBapud Ha YADC» (zanee COOTBETCTBEHHO —
AIIMHHHCTPATHBHBII PErIAMEHT, YIIONHOMOYEHHBIH OpraH) onpejenseT CTaHAapT
M TOpANOK TNpPeNOCTaBleHHs TOCYyAapCTBEHHOM yCmyrn no Ha3HauYCHUIo
eXeMecsIyHOM KOMIEHCAallHd B BO3MEILEHHE BpeJa 3J0pOBbIO HHBAJIHAAM
BcencTBUe aBapuu Ha YepHoObUIbckoit ADC 1 ceMbsM, NOTEPSABILINM KOPMHIIBLA
M3 uKMCAa WMHBAIMAOB M YYAaCTHHWKOB JMKBHOauumu aBapu Ha YADC B
cooTBeTcTBHY ¢ 3akoHoM Poccuiickoit ®epepaunu oT 15 mas 1991 roma Ne 1244-1
«O conuanbHON 3aliMTe IpakAaHaM, MOABEPriIMMCHA BO3ACHCTBHIO paadalluy
BeneqcTBHe katactpodbl Ha YepHoObuibckoik ASC» (manee - 3akon P® ot
15.05.1991r. Ne 1244-1), cpoku H MNOCHEAOBATENBHOCTE AAMWHHCTPAaTHBHBIX
MpoueAyp W  aAMHHHCTPaTHBHBIX  JEHCTBUH  NpHM  MNpeNOCTaBICHHH
rocyIapCTBEHHOHN YCIYTH.

1.2. Kpyr 3asBHTeJICH

3agBHTENAMHM Ha IPEAOCTABIEHUE FOCY 1apCTBEHHON YCIYTH ABIAIOTCA:

1.2.1. ['paxaaHe, NOMy4YUBLIHE HIH NEPEHECILME TyueByto Oone3Hb U Apyrue
3a00JeBaHUsA, CBS3aHHblE C paJHaliOHHBIM BO3JEHCTBUEM  BCHEACTBHE
4epHOGBITECKOH KaTacTpodsl wid ¢ paboTaMu IO JMKBMIAUWH MOCHEACTBHH
katactpodsl Ha UepHoObLIBECKOH ADC;

1.2.2. uBanuas! BCAeACTBHE 4Y€PHOOBUIBCKOH KaTacTpodhl U3 YKCa

rpaxciaH (B TOM uuciie BPEMEHHO HaNpaBlieHHBIX MM KOMaHIMpPOBaHHBIX),
MPHHHMABIIKX yYacTHe B JMKBHAALMH MOCNEACTBHH KaTacTpogel B mpejenax
30HBI OTHYXIEHHS MM 3aHATHIX HA JKCIUTyaTalldd MIM Jpyrux paborax Ha
YepHoOnuibckoit ADC;

BOCHHOCHYXAIMX M BOCHHOOOM3aHHBIX, NPH3BAHHBIX Ha CHELHAIBHBIE
cGOpbl M MpPHUBIEYEHHBIX K BBHIMOJHEHHIO paboT, CBS3aHHBIX C JIMKBHAALMEH
oCIeACTBHI 4epHOOBUTECKOM KaTacTpo(dbl, HE3aBUCUMO OT MECTa AHCIIOKALHU H



BBIMOJIHABLIMXCA paboT, a Takke JIMI HAYAIBCTBYIOLIETO U PANOBOrO COCTaBa
OpraHOB BHYTpeHHMX JeN, ['OoCyHapcTBeHHOH NPOTHBOMOXapHOH Ciyk6bl,
MPOXOAUBILKX (IPOXOAALIMX) CIYXOY B 30HE OTHYKAECHHUA;

rpaxciaH, 3BaKyHpOBaHHEIX M3 30HbI OTYYXICHHUA U TEPeCeNIEHHbIX U3 30HbI
OTCeJIEHHA MO0 BhIEXABLIMX B JOOPOBONLHOM INOPAAKE M3 YKa3aHHbIX 30H MOCJE
MPHHATHA pelleHHs 06 3BaKyaluH;

rpakaaH, OTA@BLIMX KOCTHBIH MO3r JUIA CTaceHHs JKM3HM JIIoZeH,
MOCTPafaBLUMX BCJIEACTBHE YEPHOOBUIBCKOH KaTracTpodbl, HE3aBUCHMMO OT
BPEMEHH, MPOLIEALero ¢ MOMEHTa TPAHCITAHTALMH KOCTHOTO MO3ra, H BpeMEHHU
Pa3BUTHS Y HUX B 3TO#H CBS3H MHBaJIMIHOCTH.

1.2.3. HerpynocnocobHble 4ieHbl CEMbH, HAXOAMBIUHECH Ha MXAWBEHUU
yMEPILUMX HHBATHIOB BCIIEACTBHE YEPHOOBITBCKOH KaTacTpOdbI.

1.3. TpeboBanns Kk nopaaKy HH(POPMHPOBAHHS O MNPEeIOCTAB/IEHHH
rocyapcTBeHHO#H yCJYyru, B TOM 4Hcje:

1.3.1. HudopmupoBanue O NOpsAAKE TNPEROCTaBIEHHS TIOCYAapCTBEHHON
yCAyrd ocyuiecTBuseTcs MHHHCTEPCTBOM TpyAa M COLUMANbHOrO pasBHUTHS
Kapauaepo-Yepkecckoro Pecny6nuku (manee - MHUHHCTEPCTBO),
YHOJMHOMOYEHHBIM  OpPraHOM M MHOrOQYHKIMOHAJIbHBIMM  LEHTPaMH
NpeoCTABIEHHS FOCYAaPCTBEHHBIX H MyHHLMNANBHBIX yeryr (aanee — MOLI):

- JIUYHO;

- mocpeacTBoM TeneGoHHOH, hakCUMUIBHON CBA3M,

- IOCPEACTBOM JIEKTPOHHOH MOYTEHI,

- MOCPECTBOM MOYTOBOH CBA3M;

- Ha HWHPOpPMALMOHHBIX CTEHOaX B MOMELIEHUAX MHHHCTEPCTBA,
ynojaHoMoueHHoro oprada, MOLI;

- B MHPOPMALHOHHO-TENIEKOMMYHHKALIHOHHBIX CETAX ODILEro MOJIb30BaHHUA:

-Ha oULHMANBHOM caiiTe MHHHCTEPCTBa, YIOJHOMOUEHHOro opraia, M®LJ;

-Ha ExqunoM noptaine rocyaapctseHHbix yenyr PO (nanee - EINY);

-Ha PernonanbHoM nopraie rocyaapctBenHbix yeayr KUP (nanee - PITTY).

1.3.2. Ilopaaok, ¢opma 1 MecTO pa3MelleHHs] YKA3aHHO#H B HACTOsILIEM
noAnyHkTe HHopMalHH, B TOM 4YHCJE HA CTeHJaX B MecTax
NpeAOCTaABJICHHSI TOCYJAaPCTBEHHOH YCJIYrM M YCJIYr, KOTOpble SIBJISIOTCH
HeoGX0AHMBIMH H 003aTEJIbHBIMM VI NPENOCTABJIEeHHA rocylapcTBeHHOH
YCJAYrH, a TaKKe HAa OQHIHMAIbHLIX cafiTax OpPraHoB MCNOJIHHTE/bHOH
BJIACTH KapauaeBo-Uepkecckoi PecnyOnukn, NpeaoCcTABJASIOIHX
rocyIapcTBEHHYIO YCAYry, OpraHM3alHii, Y4aCTBYIOLUHUX B NPeI0CTABJICHHH
rocyaapcrBeHHoil yciayrn, B cetH «MHTepHeT, a TAKXKe B FOCYAaPCTBEHHOMH
nHpopmauuonnoii cucreme «Eaumbpli  NMOpPTan rocyaapcTBeHHBIX H
MYHHIHNAJABHBIX YCIyT (yHKUHH)»

WudopMmauus o npaBwiaxX TNpeNoCTaBleHHS TOCYNapCTBEHHOH YCIyrH, a
TaKKe HACTOALIMI AJMMHUCTPATHBHEII pernaMeHT H HOPMAaTHUBHbIA MPaBOBOM aKT
006 ero yTBepXxaeHHH pa3MeLlaeTcs:

Ha MHPOPMALHOHHBIX CTeHAaX MHHHCTEPCTBA, YIOMHOMOYEHHOrO OpraHa
ML

Ha oHLHaILHOM calite MUHUCTepCTBa, YIIOJHOMOYEHHOro oprana 1 MOLL;



Ha caiitax EIII'Y u PITTY.

HndopmupoBaHye NMo BONpocaM NPEAOCTABIEHHS IOCYJapCTBEHHOM YCIyru
OCYIIECTBNIS€TC  AOJDKHOCTHBIMH  JIMLUAMH  YTIOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHBIMHU 32 HH(OpPMUpPOBaHHE.

HHdopMupoBaHue 0 MpaBHJIaX NPEAOCTaBIEHHUs TOCYAApCTBEHHOW yCIyru
OCYIHECTBJAETCS 10 CIEeAYIOIKM BONpOcaMm:

MECTO HaXxOXAEHHS YMOJIHOMOUYEHHOro opraHa, M®L];

rpaduk paboThsl yrosiHoMoueHHoro oprana, ML,

JOJDKHOCTHBbIE  JIMLA  YMOJHOMOYEHHOTO  OpraHa,  YMNOJHOMOYEHHBIE
IPEAOCTABAATh FOCYAaPCTBEHHYIO YCIYry H HOMEpa KOHTAKTHBIX Te/e(OHOB;

azpeca ouLUaNbHBIX CAHTOB YIOJTHOMOUYEHHOrO oprana, MOLL;

aJipec 3JIEKTPOHHOM MOYTHI YIONHOMOYEHHOro oprana, MOLI;

HOpMaTUBHbIE npaBoBble akTH (nanee — HITA) o Bonpocam npenocTaBneHus
rocyqapCTBEHHOH YCJIyTrH, B TOM 4YHCJE, HACTOAIMH AJIMHMHHCTPAaTHBHBIH
perjiaMeHT (HauMeHOBaHHe, HoMep U Aarta npuHATHA HITA),

XOJ NpeaOoCTaBlIeHHUs roCcy AapCTBEHHON YCITyTH;

aJIMUHUCTpPATHBHbIE MIPOLIEXYPbl NPEAOCTABIEHHS rOCY1apCTBEHHON YCIYTH;

CPOK MpeAoCTaBleHHUs roCyJapCTBEHHOH YCIIYTH;

nopsAAoK U GopMbI KOHTPOJIS 3a IPEAOCTaBIEHHEM IOCY JapCTBEHHOM YCITyTH;

OCHOBaHHMs 1)1 0TKa3a B IPeAOCTaBlE€HHH rOCyJapCTBEHHOMN YCIYTH;

nocyneOHbli U cyneOHbIM nopsanok obxanoBaHus AeicTBuil (6e3nencTnrsA)
JOJKHOCTHBIX  JIML  YTOJNHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIX 3@
NpefoCTaB/ieHHe rOCyJapCTBEHHOH YCIyTH, a TaK)Ke PELIeHMH, MPUHATHIX B Xone
NpeNOCTaBEHHs rOCy JapCTBEHHON YCIyrH.

HHdopMupoBaHue (KOHCYTbTUPOBAHHUE) OCYLLECTBIAETCA MOHKHOCTHBIMH
JHLAMH  yMOJHOMOYeHHoro oprana ¥ M®L[, oTBeTcCTBeHHBIMH  3a
vH(opMUpOoBaHue, MpH o0paileHHH 3asBUTENell 3a MHpOpMaUMel JHMYHO, MO
TenedoHy, TOCPeACTBOM MOUTHI H INEKTPOHHOM MOYTEL.

HudopmupoBaHHe  MPOBOAMTCA Ha  PycCKOM  sA3bike B ¢opme
MHIMBHIYaJILHOTO ¥ MyOIH4YHOro HHPOPMHUPOBAHHUS.

HauBHAYyallbHOE YCTHOE HH(pOpMHUpOBaHUE OCYLHECTBSETCS
JOJDKHOCTHBIMH JIMLIAMM, OTBETCTBEHHBIMHU 38 HHGOPMHPOBaHHE, NpH OOpallleHHH
3asBUTeENElH 32 MHGOPMALIMEH IHYHO HIH 1O TenedoHy.

Ortser Ha TenedOHHEBIM 3BOHOK JOJKEH HAYUMHATBCS C HHPOpMAaUMH O
HAMMCHOBAHMH OpraHa, B KOTODBI NO3BOHUN TIPAKAAHHH, (aMUIHH, HMEHH,
OTYECTBE M JOJKHOCTH CIIeLHaNKCTa, MPUHSABILIErO 3BOHOK.

I[pu oTBeTax Ha TenedOHHBIE 3BOHKU JAOJKHOCTHEIE JIMLA YNOJIHOMOYEHHOIO
opraHa noApoGHO, CO CCBUIKAMH Ha COOTBETCTBYIOLUIHE HOPMATHBHBIE IPaBOBbIE
aKTel, B BeXJHBOH QopMe UHGOPMHPYIOT OOpaTHBLIMXCA TrpaxaaH Mo
MHTEPECYIOLLMM HX BOMPOCAM.

ITpu HEBO3MOXHOCTH CaMOCTOSTE/IbHO OTBETHTh Ha MOCTaBIeHHbIE BOMPOCHI,
JOJDKHOCTHOE JIMLIO, PHHSABLIEE 3BOHOK, 00s13aH nepeanpecosaThb (NEPEBECTH) €ro
Ha JPYroro COTpyOHHKa WIH COOOIINTE OOpaTHBLIEMYCS TIpaXXAaHHHY
TeneGOHHBI HOMep, MO KOTOPOMY MOXHO TNOAY4YUTb HEOOXOAHUMYIO
MHbOpMaLIHIO.



WuauBuayanbHOe NUCBMEHHOE WH(OPMHPOBAHUE OCYILECTBIAECTCA B BHIE
MMCBMEHHOIO OTBETa Ha oOOpalleHHe 3aWHTEPECOBAaHHOIO JIMLA, 3JIEKTPOHHOH
MOYTOM B 3aBUCUMOCTH OT criocoba obpallieHus 3aaBuTeNs 3a MHpopMauuei.

OtBer Ha 3afBlieHHe IIPENOCTaBIseTCs B MPOCTOH, ueTkoi Qopme c
yKaszaHHeM (aMUIHK, WMEHH, OT4YecTBa, HOMepa TejleoHa MCHOJNHUTENS H
MOANKUCHIBAETCS PYKOBOIHUTENEM YMOJIHOMO4YE€HHOTO opraHa 28)0%
YIIOJHOMOYEHHBIM JOKHOCTHBIM JIMLIOM.

TMy6nuuHoe ycTHOE HWHPOPMHPOBAHHE OCYLIECTBIAETCS [OCPEACTBOM
MpUBJIEYEHHs CPeJCTB MaccoBoi HH(popmauuu (aanee — CMH).

Pasznen 2

CTanaapTr npegocTaBjieHHsl TOCYAAPCTBEHHOMH yCIyru

2.1. HaumeHoBaHHe roCyAapCTBEHHOH YCJYTH

ITonHoe HaMMEHOBaHHE IOCYAApCTBEHHOM YCIYTH: Ha3HAUEHHE EXEMECTYHOM
KOMIIEHCALIHH B BO3MEILIEHHE BpeJa 310pPOBbIO HHBAIMJAM BCJIEACTBHE aBapHH Ha
YepHoObuisckoih ADC U ceMbsM, MOTEPSBLIMM KOPMHJIbLA U3 YHCa MHBAIKAOB
y4yaCTHUKOB nukBupauuu asapuu Ha YADC (mamee - exeMecsyHas IeHEKHas
KOMITEHCaLUS ).

2.2, HanmenoBanue opraHa rocyapcTBeHHOMH BJIACTH,
MpPeI0CTABJIAIOLIEr0 rocyJapCTBEHHYI0 YCIYTy

[ocynapcTBeHHas yciayra NpefocTaBisieTcss YNOJHOMOYEHHBIM OpraHoM Mo
MECTY XHUTENbCTBA WK 110 MecTy npebbiBaHus 3asBuTens, MOLI.

HauMmeHoBaHHe OpraHoB, YYacTBYIOLIMX B IIPpEAOCTaBI€HWH YCHIyT
NOCpeCTBOM MEXBEAOMCTBEHHOIO B3aUMOACHCTBHA:

Otnenenne Ilencuonnoro ¢onma Poccuiickoit ®enepauun no Kapauaeso-
Yepxecckoii Pecriy6nuke;

VYnpasneHue no BompocaM MHUrpauMi MHHHCTEPCTBA BHYTPEHHHMX JeNl 10
KapauaeBo-Uepxecckoii Pecnybnnxe.

2.3. Onucanne pe3yjbTaTa Npel0CTABJEHHA FOCYAAPCTBEHHOH YCAYIH

Pe3ynbTaToM npeaocTaBiIeHUs rocyJapCTBEHHOH yCIIyTrH ABAETCA:

- Ha3HaYeHHUE eKEMECTYHOH KOMIIEHCALHH;

- OTKa3 B Ha3HAUYE€HHUH eXeMeCIYHON KOMIIEHCaluy

2.4. Cpox npeaocTaBJieHHA rOCYAapCTBEHHOH YCJIYrH, B TOM 4HcCie ¢
y4eToM HeoGXoAuMMOCTH o0OpallleHHsi B OpPraHH3allHH, Y4acTByloUiHe B
NpeJoCTABJEHHH TOCYAAPCTBEHHOH  YCAYrH, CpPOK NPHOCTAHOBJIEHHS
NpeaoCTaBleHHs] TOCYAapPCTBEHHOH YCJYrH B €JIy4ae, €C/iH BO3MOXKHOCTh
NPHOCTAHOBJIEHHS  MpeAYCMOTpeHa  3aKOoHoAaTeabcTBoM  Poccuiickoit
®egepaunn  H  KapauaeBo-Uepkecckoii PecmyGjnkH, ¢pok BblaayH
(nanpaBjieHHsl) JOKYMEHTOB, SIBJSIIOIUIHXCS pPe3yJbTaTOM NPEAOCTaBJIEHHS
rocyiapcTBEHHOH YCJOYIrH

Cpok mpefocTaBleHus FOCyJapcTBEHHON ycnyrH coctasiseT 10 pabounx
AHei, CO [HsA PErHCTpaLMH 3asABIEHUs CO BCEMU HEOOXOAUMBIMH JOKYMEHTAMH.

[IpuocTaHOBNEHHE NPEAOCTABIECHHUS YCIYTH HE IIPENyCMOTPEHO.



2.5. HopmaTuBHbIE NPABOBbIC AKThl, peryjHpylolHe NpeAoCTaBIeHHE
rocyapcTBeHHOH yCayru

TMepeueHp HOPMATUBHBIX IIPaBOBBIX aKTOB, PEryIHUPYIOMIUX NPEIOCTaBICHHE
rocyJapcTBeHHOH ycayrd (C yKasaHHeM MX pPEKBH3HTOB H HCTOYHHKOB
oduuuansHOro OMyGNUKOBAHUSA) pa3Memaercs Ha OQUUMANBLHBIX —CalTax
MHHHCTEpPCTBA M YTOJIHOMOYEHHOTO opraHa, B cetH «MHrepner» W Ha EINY,
PITTY.

2.6. HcuepnuiBaowuii mnepeueHb JOKYMEHTOB, He00XOAMMbLIX B
COOTBETCTBHH ¢ HOPMATHBHLIMH NPAaBOBBIMH AKTAMH JJIsi MPEAOCTABJACHHA
rocyAapcTBeHHOH YCAYrH H YCJYr, KOTOpble SIBASIIOTCS HEOOXOAHMBbIMH B
00s13aTeIbHLIMH ~~ AJISE  NPEAOCTaBJeHHs]  TOCYJAPCTBEHHOH  YCJIyrH,
NOAJEKAINX NPEACTABJICHHIO 3asiBHUTe/leM, CHOco0bLl HMX MOJY“eHHs
3amBHTeJleM, B TOM 4HCJIe B DJJeKTPOHHOH d¢opme, mnOpAAOK HX
npeAOCTaBJICHHS

2.6.1. Jins npesocTaBleHHs] FOCYJAAPCTBEHHOH YCJYrH 3asfiBHTE]b
NpeCTABJIAET cieyIolHe XA0KYMEeHThI:

1) zasBleHHe O IPEJOCTABJEHHM YCIYTH C corjacheM Ha 00OpaboTky
NEepCOHANBHBIX JAaHHBIX MO (OpMe COINAcHO MPHIOKEHHIO 1 HACTOALIEro
AIMHHHMCTPAaTHBHOTO pPErIaMeHTa, NOJaHHOe B (opMe NOKYMEHTa Ha GyMaxxHOM
HocuTene JIMOO B (hOpMe DIEKTPOHHOrO JOKYMEHTA B COOTBETCTBHH C
TpeGOBaHUAMH, YCTAHOBIECHHBIMU NocTaHoBNeHHeM IlpaButenscTBa Poccuiickoi
®enepaunn or 07.07.2011 Ne 553 «O nopsake ohopMIEHHA ¥ NPEACTABICHHA
3agBNE€HHH M MHBIX JOKYMEHTOB, HEOOXOAUMBIX JUId IPEeXOCTaBlIeHUS
roCyJapcTBEHHEIX M (WIM) MYHHIMIANBHBIX YCIHYT, B (opMe 3NeKTPOHHBIX
JOKYMEHTOBY;

2) xonuA JOKYMEHTa, YAOCTOBEPSIOLIETO JIHYHOCTD 3asiBUTEIIS;

3) KomHs MAOKYMEHTa, IOATBEPXKAAIOIIEr0 MpPOXUBaHWE 3asBUTENA Ha
tepputopun KapauaeBo-Uepkecckoit Pecy6nmku:

a) MmacrmopT ¢ OTMETKOH O perucTpallii IO MECTy KUTENbCTBA Ha
teppuropun Kapauaeso-UYepkecckoii Pecry6muku;

6) CBUAETENBCTBO O PETHCTPALMU IO MECTY JKHTEJIBCTBA HA TEPPUTOPUM
Kapauaeso-Uepkecckoii Pecry6iuky, BbIIaHHOE TEpPHTOPHANBHEIM OpraHOM
denepansHOro oOpraHa  MCTOJHMTENBHOM  BIIACTH, YIOJHOMOYEHHBIM Ha
ocyLiecTBiieHue GYHKIHMHA 110 KOHTPONIO U HaA30py B Cepe MUTPALIHK;

B) CBUJIETENBCTBO O PETHCTPAIMH MO MECTy NpebbiBaHWs Ha TEPPHTOPHH
KapauaeBo-Uepkecckolt PecnyGnuku, BblIaHHOE TEPPHTOPHAJIbHEIM OpraHOM
denepanbHOro OpraHa HCMNONHWUTEJIBHOM  BJACTH, YMOJHOMOYEHHBIM  Ha
ocyiecTiaeHHe GYHKUMI 1O KOHTPOJIO H HAA30py B cdepe MUTpaLUH;

4) BBIMMCKY W3 JHUIEBOTO cyeTa 3asBuTeNd, NHbo Komuio cOeperatenbHOH
KHIDKKM ¥ (MNIH) MJIAaCTHKOBOM KapTel, HA CYET KOTOpOd OyAeT MepeducnsThes
KoMIOeHcalds B clydae, €CId 3afBUTENh BHIOpal Crnocob monyueHHs
rOCyIapCTBEHHOH YCIIYTH IyTeM IepevuHcClIeHHs Ha pacueTHBIH cHeT nojy4ateis
roCyJapCTBEHHON  YCIyTH, OTKDHITHIH  yKa3aHHBIM MojydaTeneMm B -
C6eperarensnoM Ganke Poccuiickoit @enepanum;



5) KOMMIO YHNOCTOBEPEHHS, JAlOIEro MpaBO Ha MEpBl COLMANBHOM
TIOJACPIKKH;

6) Komus 3aKNIOYESHHS MEXBEJOMCTBEHHOIO 3KCIIEPTHOrO COBETa WU
BOEHHO-BpaueOHOH KOMHMCCHMH O TIPHYMHHOH CBfA3H  HHBAIMAHOCTH C
paJuallMOHHEIM BO3IEHCTBHEM WIM ¢ paboTaMH MO JHMKBMIOALUMH MOCHEACTBHUi
4epHOOBLILCKOH KaTacTpodsl.

HetpyznocnocoOHbIe HiIeHbl CeMbH, HaXOAMBIIHECA HA MOKAUBEHHH yMEpLUHX
HHBUIMAOB  BCHEACTBHE  4YepPHOOBIIBCKOH  KaTacTpodbl  JOMOIHHUTENBHO
NPEIOCTABIAIOT CEAYIOMINE JOKYMEHTHI:

KOINs CBUAETENHCTBA O CMEPTH KOPMUIIBLIA,

IDOKYMEHTBI, MOATBEPXKIAIOIIHE HAIHYHE HETPYJOCIOCOOHBIX HKAUBEHLEB

(koMK CBHIAETENBCTBA O POMKIAEHHH JACTCH, NMEHCHMOHHOrO YIOCTOBEpEHMS,

TPYAOBOM KHIKKM ¥ (WIM) CBEJEHHA O TpPYHOBOH IeATEeNbHOCTH,

npeaycMoTpenHsle  crateeit  66.1. Tpymosoro komekca Poccuiickoit

®denepauyn, ¥ ApyTUe).
B ciyuae ecnu B NMpeACTaBICHHBIX JOKYMEHTaX HMeeT MECTO M3MEHEHHE
jagBuTeneM (aMHIMM, MMEHH, OT4YeCTBA - MJOKYMEHTBI, TMNOATBEpXKAAOLINE

rocyZapCTBEHHYIO PErHCTPalMIO aKTOB IPaXKJaHCKOro COCTOSHHSA: CBUJCTENLCTBA
(crpaBKH, M3BELICHHUA) O MepeMeHe VIMEHH, 3aKIIoYeHnH (pacTopxkeHuu) Opaxa,
POXAEHUHU.

2.6.1.2. IpencraBuTrens 3asBUTENS U3 YHCTIA!

1) 3aKOHHEIX IpeacTaBHTeNeil (ONEKYHOB, NOIEYUTENEH) JOMOIHUTENBHO
NpeAcTaBisieT JOKYMEHT, YAOCTOBEPAIOIMH JIMYHOCTH MNPEACTABUTENHA, H
MOCTAHOBJIEHHE OpraHa OMEKH M MOMEYUTENhCcTBA 00 YCTAHOBJIEHMH OIEKH HIIH
noneynTenscrsa (B OTHOLIEHHM TIpaXkAaH, HAXOAAMKXCA IOX ONEKOH WM
MOMNEYNTENABCTBOM JHOO NMOMELIEHHBIX MOJ HAA30p B MEAULIMHCKHE OpraHU3aLilH,
OpraHM3alliH, OKa3bIBAIOLIKE COLMATBHBIE YCIYTH, MM MHBIE OPraHM3aLKH);

2) YNOAHOMOYEHHBIX JIML JONONHUTENBHO TIPEACTAaBIAET INOKYMEHT,
YAOCTOBEPAIOMMI JIHNYHOCTh, ¥ OAMH M3 JIOKYMEHTOB, O(OPMIEHHBIX B
COOTBETCTBUH C AEHCTBYIOILIKM 3aKOHOAATEILCTBOM, MOATBEPXKAAIOIIUX HATHYHE
y NpencTaBUTeNs MpaBa IEHCTBOBaTh OT JMI@ 3ajdBUTENS M ONpPEACNAIOINMX
YCHOBHSL ¥ TpaHHUBl peanu3allMd TpaBa MpPEeACTAaBUTEN Ha MOIy4YeHHE
rocyIapCTBeHHOH YCIIyIr', 8 UMEHHO:

a) JOBEPEHHOCTh, YIOCTOBEPEHHYIO HOTapHalbHO, JHOO IaBod MeCTHOH
aJIMMHHCTPALHH TIOCENEHHUS M CHELUAIBHO YNOJHOMOYEHHBIM JOJKHOCTHBIM
JIULIOM MECTHOrO CaMOYMpaBleHHs MOCeJeHHs WJIH TJIaBOii  MEeCTHOM
aJMHMHHUCTPALM MYHHLMNANBHOTO paiioHa M CHOEeLHalibHO YIOJHOMOYEHHBIM
JOJDKHOCTHBIM JIMIOM MECTHOTO CaMOYINpaBleHHs MYHHIMMIANIBHOrO paiioHa (B
clydae ecid B IIOCENeHHM HIH PACTONOXEHHOM Ha MEXCEeNIEHHOH TEeppUTOpUM
HAceJICHHOM IYHKTE HEeT HOTapuyca), JH00 MOKHOCTHBIM JIULIOM KOHCYJBCKOIO
yupexaenus Poccuiickoit Penepanuu, ynoJTHOMOYCHHBIM Ha COBEPIUCHHE 3THX
neicTBH;

6) JOBEPEHHOCTh, YAOCTOBEPEHHYIO B COOTBETCTBMM C MYyHKTOM 2 CTaThy
185.1 T'paxmanckoro kozekca Poccuiickodi @efepauuu U SABISIOLIYIOCA
NpHpPaBHEHHO! K HOTapHAIbLHOM:



JOBEPEHHOCTH BOEHHOCIYXXKAIMX M JAPYrHX JIHL, HaXOAJAIIMXCA Ha
W3JIeYeHUH B TOCTINTAAX, CAHATOPHUAX H APYTUX BOEHHO-NEYEOHBIX YUPEIKAEHHUSIX,
KOTOpBIE YAOCTOBEPEHB! Ha4YaJIbHHKOM TaKOTO YUPExKIEeHHs, ero 3aMECTUTENEM M0
MeIULIMHCKON YacTH, a TIPH UX OTCYTCTBUU CTAPLUMM WY JEXYPHBIM BpauoM;

JIOBEPEHHOCTH BOEHHOCHYyXallKX, a B IYHKTax AUCIOKalMM BOHMHCKHX
yacTell, COCAMHEHMH, YUpeXIEHHH W BOCHHO-YUYeOHBIX 3aBelCHU#, TIe HeT
HOTApUANbHEIX KOHTOPp M JPYrHMX OpraHoB, COBEpIIAIOMMX HOTapHaJbHBIE
HEHCTBHS, TAKXKe NOBEPEHHOCTH PaGOTHHKOB, YWIECHOB HX CeMEH W WIEHOB CeMeH
BOEHHOCIIY)KAlIINX, KOTOPHIE YAOCTOBEPEHBI KOMAHAMPOM (Ha4YaNnbHUKOM) I3THX
yacTei, COSAMHEHUS, YUPEKACHNS UIH 3aBeICHUS,

JIOBEPEHHOCTH JIMLI, HAXOIALIMKCA B MECTaX JIMIUEHHS CBOOOJDI, KOTOpEIE
YAOCTOBEPEHB! HAYANBHUKOM COOTBETCTBYIOIIETO MECTA JIMLIEHUs. CBOOOBI;

JOBEPEHHOCTH COBEPILIEHHONETHUX IeecToCOOHBIX rpaxcaas,
MPOXKUBAIOIIMX B CTALMOHAPHBIX OPraHM3alMAX COLUMAIBHOrO OOCIY)XHBaHHS,
KOTOpEIE YAOCTOBEPEHBI aIMUHHCTPAllMEN 3TOH OpraHi3aly;

B) JOBEPEHHOCTH B MPOCTOM NHCEMEHHOM ¢opMe Ha COLMAIBHOIO
paGoTHMKA, OCYIUECTBISIONIEr0 COLUMANIBHOE OOCIyXHBaHWE JOBEpHTENs, C
OTMETKOM  PYKOBOAHMTENsS  YYpeXAeHHS  COLHMANbHOrO  OOCIy)XHBaHHS,
noATBepXAaoLiel (axkT COUHATEHOro OOCITYXHUBaHHUA 3asBUTENA COLMUAIBHBIM
pabOTHHKOM  YUpEXAEHHS COLUMANLHOTO OOCHyXHBaHMsA, M  KOHTaKTHOH
uHdopManyeii (Homep TenedoHa, haxc, agpec MEKTPOHHOH NOYTHI).

2.6.2. TpeGopauuss K AOKYMEHTaM, NPEACTABJSIEMbIM /ISl OKa3aHHs
rocyAapcTBeHHOH yCayru:

1) nomkeH GBITH AeUCTBUTENBHBIM Ha CPOK OOpallieHHs 32 IIPEAOCTaBIECHHEM
rocynapCTBeHHOM yCIIyTH;

2) He OOJDKEH COIEpXKaTh MOAYMCTOK, IPHIKCOK, 3aYEPKHYTBIX CIOB H
APYTUX MCTIpaBIIEHUM;

3) He OOKEH HMMETh MOBPEXACHWH, HalU4yue KOTOPBIX HE MO3BOJSCT
OJHO3HAYHO MCTOJIKOBATh UX COAEPAHUE,

4) KonMsa JOKYMEHTa He 3aBepeHHas HOTapuycoM, NPEeICTaBIACTCH
3asBUTENIEM C IIPeABABICHHEM MTOMTMHHUKA,

5) KomMs AOKyMEHTOB, NPEJOCTABIIeHHAs B JJIEKTPOHHON ¢opMe, NOKHA
ObITH 3aBEPEHa YCHIEHHON KBaM(GHLIMPOBAHHOMN MIOAIIUCHIO 3asBUTENS.

2.6.3. Cnoco6 o6pamenus 3a noJiydeHHEeM rocyAapcTBeHHOM YCJIYIH:

AUYHOe obpallleHHe B YIIOTHOMOYEHHBIH OpraH;

NEKTPOHHAS NOYTA YNOIHOMOYEHHOI'O OpraHa;

nu4yHoe obpauenue B MOL];

EIMTY;

PITTY;

[IOYTOBAs CBS3b.

2.7. WcuepnbiBaromuii nepevyeHb JOKYMEHTOB, HEOOXOAHMBIX B
COOTBETCTBHH ¢ HOPMATHBHLIMH NMPAaBOBBIMM aKTAMH JJIsi NPEAOCTABICHHA
rocyiapcTBEHHOH  YCJAyrH, KOTOpbie HAXOAATCHA B PacnopsiKeHHH
rocylapcTBEHHBIX OPraHOB, OPraHOB MECTHOr0 CaMOYNpaBJieHHst H MHBIX
OpraHoB, Y4YacTBYIOLIHX B TpeAOCTABIEHHH ToOCyJapCTBEHHBIX  HJIH



MYHHIHOAJbHBIX YCJAYF, H KOTOpbie 3asBHTe/b BNpaBe MNPeACTaBHTb, a
TaKsKe CMOCcOBbI MX MOJIyYeHHS 3asiBHTEJSIMH, B TOM HHCJIe B 3J1eKTPOHHOI
¢dpopme

2.7.1. HcuyepnbiBaomuii nepeyeHb ROKYMEHTOB, HEOOXOAMMBIX AJisi
NpeJoCTaB/IeHHs] TFOCYAAPCTBEHHOH  yCAYrH, NOAJIEKALIHX MOJTYy4eHHIOo
NOCPEACTBOM MEXKBEAOMCTBEHHOr0 HH(POPMANHOHHOIO B3aHMOJEHCTBHA,
KOTOpbIE 3asiBHTE/b BIIPaBe NMPeICcTaBHTh N0 COOCTBEHHOH HHHUHATHBE:

1) HOMEep CTpaxoBOro CBHIETENbCTBA O0A3aTENBHOrO MEHCHOHHOTO
ctpaxosanus rpaxaanuHa (CHUJIC) B TeppuropuansHoM oprase IlencroHHOro
¢onna Poccuiickoit Genepauuu;

2) CBUAETENBLCTBO O PETHCTPALMM 1O MECTY JXMTENbCTBA Ha TEPPUTOPHU
Poccuiickoii ®enepauny B YnpasleHHH O BONpocaM Murpauuu MuHucTepcTsa
BHYTpeHHMX gnen mno  KapauaeBo-Uepkecckoit  Pecrybnuke u  ero
MOJBEJOMCTBEHHBIX OpPraHU3alMgX B MyHHIMIATBHEIX 00pa3oBaHHAX;

3) CBHAETENLCTBO O PETMCTPALMH MO MeCTy NpeObIBaHHMs Ha TEPPHTOPUU
Poccuiickoii depepaunu B YpaBleHHH No BONpocaM MHUrpauMd MHHHCTepCTBa
BHYTpeHHHX gmen 1o  Kapadaeso-Uepkecckodr  Pecnybnuke u  ero
MOBEJOMCTBEHHEIX OpPraHH3alUsIX B MyHHUUHNAIbHBIX 00pa30BaHHSIX.

3asBUTENs BhOpaBe IPEACTaBMTb JOKYMEHTHI, MpPEAYCMOTpEHHbie B
noamyHkre 1 - 3 HacTosinero NyHKTa, MO COOCTBEHHOH MHULMATHBE
CaMOCTOSTENBbHO.

2.7.2. Ilpu npegocTaBjeHHH TrOCyAaPCTBEHHOH YCJIYrH 3anpeliaercs
TpeOOBATh OT 3asiBHTEJIA:

TpeCTaBIEHHs JOKYMEHTOB U HHOOPMALMK UiK OCYLIECTBIEHHS NEHCTBUH,
npeAcTaBleHHe WIH OCYLIECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHBHBIMU
PaBOBHIMH aKTaMH, PEryJUpYIOLMMH OTHOLUEHHsS, BO3HHKAIOIIME B CBI3M C
NpeaoCTaBIEHUEM rOCYIapCTBEHHOM YCyTH;

npeacTaBieHus AOKYMEHTOB M MHGOpMalliM, KOTOpbleé B COOTBETCTBUH C
HOpMAaTHBHBIMH TNpaBOBBIMH akTaMH Poccuiickoli depnepauuu, HOPMATHBHBIMU
npaBoBbIMH aKTaMH cyObexToB Poccuiickoit ®demepauuv 4 MYHULUMIATBHBIMH
NpaBOBBIMH aKTaMHM HaxOMATC B pacnopsHXXeHHH TOCyNapCTBEHHbIX OpraHoB,
NpeJOCTaBNSOLUIHX FOCYAApPCTBEHHYIO YCINIYTY, MHBIX TOCYAapCTBEHHBIX OpPraHoOB,
OpPraHoB  MECTHOrO  caMmoympapieHus M (un¥)  NOABEJOMCTBEHHBIX
rocyJapCTBEHHBIM OpraHaM M OpraHaM MeCTHOTO CaMOYINpaBJeHHsi OpraHU3aLui,
YYaCTBYIOLIMX B NPENOCTABIEHNH rOCy1apCTBEHHBIX MM MYHHLHNANBHBIX YCIYT,
3a HCKJIOUYEHHMEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTtathi 7 (enepajlbHOro
sakoHa or 27.07.2010 Ne 210-®3 «O6 opranusauuu npeaoCTaBACHU
roCyAapCTBEHHbIX ¥ MyHHLIMNAJBHBIX YCIYD»;

MpeACTaBleHUs JOKYMEHTOB W  MHQODMAlMH, OTCYTCTBHE U (WMIIH)
HENOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJIMCh MNpPH IMEPBOHAYaNIbHOM OTKas€e B
pHeMe JOKyMEHTOB, HEOOXOAMMBIX JUIS TNpENOCTAaBIEHHA T[OCYAapCTBEHHOH
yCIyrd, Au00 B MPeROCTAaBIE€HMH TOCYJapCTBEHHON YCHYrd, 3a HMCKIIOYEHHEM
cly4aeB, NpelyCMOTPEHHBIX ITyHKTOM 4 yacT | cTarteu 7 PeaepanbHOro 3aKoHa
o1 27.07.2010 Ne 210-®3 «O0 opraHu3auyy MpeJoCcTaB/IEeHHs FOCyAapCTBEHHBIX U
MYHHLMOAIBHBIX YCIIYI».



2.8. HcuepnbiBaloluii mepeueHb OCHOBaHHi /i OTKa3a B NpHEMe
[IOKYMEHTOB, He0GX0AHMBIX AJIfl MPENOCTABJIEHHS TOCYAaPCTBEHHOMH yCayru:

OcHOoBaHMHi U1 OTKa3a B [MpuUEME [JOKYMEHTOB, HEOOXOMUMBIX [UIs
MpeaoCTaBIeH sl FoOCyJapCTBEHHOM YCIIYTH, He NPelyCMOTPEHO.

2.9. HcuepnbiBaomuii nepevyeHb OCHOBAHHMH A1l IPHOCTAHOBJICHHS HJIH
0TKAa3a B MPENOCTABJICHHH rocylapcTBEHHOM yeayrd.

2.9.1.0cHoBaHHit s APUOCTAHOBJIEHHS B npeJoCTaBICHUH
roCcyapCTBEHHOH yCIyTH OTCYTCTBYIOT.

2.9.2. OcHoBaHHEM JUIA OTKa3a B MpeAOCTaBlAEHNH rocyJapCTBEHHON YCIIyTH
ABNSETCA:

- BbISIBJIEHHE B NPEJOCTABIEHHBIX 3asABUTENIEM JOKYMEHTaX CBEIEHHH, He
COOTBETCTBYIOLLUX ACHCTBUTENBHOCTH,

- npeAcTaBieHHbie NOKYMEHThl He IOATBEPXJAIOT MPaBO 3asBUTENA Ha
MpeAocTaBieHNe rocyAapCTBEHHON YCIyTH.

B cnyyae oTkasa B NpeNOCTaBICHHWM TOCYAApCTBEHHOW yCNyrd 3asBUTENA
YBEAOMISAIOT 00 OTKase B NPEIOCTABIEHWM TOCYJapCTBEHHOH YCHYrH C
060CcHOBaHHEM MPHYHH OTKa3a B TedeHue 30 KaleHJapHbIX OHEH.

2.10. TIlepeueHb Yycayr, KOTOpble SIBJAIOTCH HEOOXOAHMBIMH H
00si3aTeIbHBLIMH /ISl (IPEOCTABJIEHHS TOCYJaPCTBEHHOH YCIAYyrH, B TOM YHC]€
CBeJeHHs O JOKyMeHTe (IOKyMeHTax), BblAaBaeMOM (BbiIaBaeMBbIX)
OpraHH3alMsAMH, YYaCTBYIOIUMMH B TPEeIOCTaBJEHHH TrOCYJapCTBEHHOH
YCJYyTH.

[Mpyu mnpenoCTaBiEHUH TOCYAApCTBEHHON YCHYrH OKasaHHE€ HMHEBIX YCIIYT,
ABJIAIOILMXCA  HEOOXONHMMBIMH  00s3aTenbHBIMM I TPEAOCTaBJICHUs
rocyJapcTBEHHOM YCIyrH, @ TaKXe YYacTHs MHBIX OpraHusaluuid B
NPefOCTaBIEHHH  TFOCYJApCTBEHHOM  YCNYrH,  3aKOHOAATENLCTBOM  He
npeayCMOTPEHO.

2.11. Ilopsiiox, pa3Mep M OCHOBAHHA B3HMAHHS rOCYAAapCTBEHHOH
NOUMLIMHBLI HWJHM HHOM  mIaTbl, B3HMaeMOH 3a  NpeAocTaBjIeHHE
rocyaapcTBEHHOH YCJIYTH

3a npefoCTaBieHHEe OCYJApCTBEHHOM YCNIyrn rocyAapCTBEHHas MNOLUINHA
WJIK WHas 1JaTa He B3MMaeTCsl.

2.12. Tlopsgok, pa3Mep H OCHOBaHHs B3HMaHHA IUIaThl 32
npeaocTaB/ieHHE  YCJIYr, KOTOpble  SIBASIIOTCA  HEOOXOAHMBIMH  H
00s13aTeIbHBLIMHA AJIA NPEAOCTABJIEHHA roCyAapcTBEHHOH YCJYrH, BKJIOUYasi
uHGOPMALIHIO 0 METOAMKE PacueTa pa3Mepa TaKoi MIaThl

Mnata, 3a NpeNOCTABIEHHE YCIYT, KOTOpbIE€ SABISAIOTCA HEOOXOMMMBIMH H
o0s3aTeNbHBIMKH A NpPefOCTaBieHHs TOCYJapCTBEHHOW YCIYrH, BKIOYas
HH(OPMALMIO O METOMKE pacyeTa pasMepa Tako# MiaTel, He MPeayCMOTpeHa.

2.13. MakcHMAaJIbHBIH CPOK 0KHAAHHA B oUepeaH MPH Moaaye 3ampoca o
NpeAOCTABJACHHH TFOCYJapCTBEHHOH ycayrd, YCJayr, NpexoCTABJIAEMOH
oprasu3ainueii, y4acTByioulell B NPeI0OCTABIEHHH rOCYAApPCTBEHHOH yCayrH,
H NPH MONYYeHHH pe3y/ibTaTa NPeJOCTABJIeHHSA TAKHX yCayr

MakcuMalIbHOE BpeMsi OXHAAHWS B O4vepedd IpH [OJaye 3aABUTEIEM
3asBJEHMA W TpH TONyYEeHHM pe3ynbTaTa NpeOCTaBeHHs [OCYAapCTBEHHOMH



YCIIYT'H COCTaBIAeT 15 MHHYT.

2.14. Cpox H nNOpPSJOK PperdcTpallMd 3ampoca 3asiBUTEJNsl O
NpeaoCTABJEHHM TOCYAAapPCTBEHHOH YCJIYTH H YCHAYrH, NpeaocTaBisieMoi
opraHmn3auMeii, ydacTByouei B MPeAOCTaBJIeHHH rOCYAapCTBEHHOH yCJayr,
B TOM YHCJie B 3JIEKTPOHHOH dopme

3asBNEeHHE PErHCTPHPYETCS AOMKHOCTHBIM JIMLOM YIIOJTHOMOYEHHOTO OpraHa
B A€Hb €ro NoCTyIIEHHS.

JIOKyMeHTbI,  MpeACTaBIEHHblE  JIMYHO  [PAXIAHHHOM,  3aBEPAIOTCH
JOJKHOCTHBIM JIMLIOM YIOJHOMOUYEHHOr0 opraHa HIH JO/XKHOCTHBIM JIHLIOM
M®II, nocne yero OpuruHajbl JOKYMEHTOB BO3BPALLAIOTCA 3asSBUTEIO.

JloKyMeHTbl, HEOOXOMMUMBIE AN Ha3HAY€HMs rOCYNApPCTBEHHOH COLMANBHOM
IOMOILM Ha OCHOBaHMH COIMAIILHOTO KOHTPAKTa, MOTYT ObITh NMpEeACTaBIeHbl Kak
B MOMJIMHHMKAX, TAK W B KOMMSX, 3aBEPEHHBIX B YCTAHOBJIEHHOM nopsike, Oe3
NpeACcTaBlEHUA UX OPUTHHAJIOB.

Perucrpauus 3asBieHHit mpenocrasieHHbIX yepe3 MOLI, ocyuiecTrisioTcs B
JIEHb ero MOCTYIUIEHHs B YIIONTHOMOYEHHBIH OpraH.

Peructpauus 3ampoca M NpuiaraeMblX JOKYMEHTOB, HalpaBlieHHBIX
3asABUTENISAMH B (POpME 3JIEKTPOHHBIX AOKYMEHTOB ¢ HcnonbzoaHueM EIMTY wnu
PITTY ocyluecTiseTCa B AeHb NOCTYIUIEHUs 00 Ha CIENYIOUMIA NeHDb B Cllydae
MOCTYILNCHHMS 3asBJIeHHs M JOKYMEHTOB, NpeNyCMOTPEHHbIX noapasaeioM 2.6.
AZMHHHCTPATHBHOIO perjiiaMeHTa, 0 OKOHYaHHWH pabo4ero BpeMeHH.

2.15. TpebGoBaHHs K MNOMELIEHHAM, B KOTOPBIX MNpeaoCTaBJiseTcs
rocyAapcTBeHHas YCJAyra, K 3ajy OXXHIAHHS, MeCTaM /ISl 3amnoJiHeHHS
3asBJIeHHs, HHPOPMALMOHHBIM CTeHAaM ¢ o0pazuaMM HX 3aMOJHEHHS] H
nepeyHeM AOKYMEHTOB, Heo0X0ANMBIX s npeaoCcTaBJIEHHA
rocylapcTBeHHOH YCJyrs, pasmemleHnio H oQOpPMIIEHMIO BH3YaJbHO,
TEKCTOBOH H MYJbTHMeIMiiHOH HH(OpMANHH O NOpsiAKe NPeNOCTABJICHHSA
TaKoil YCJIYrH, B TOM MHCJIe K ofecneyeHHI0 JOCTYNHOCTH /il HHBAJIHIOB
yKa3saHHbIX 00bEKTOB B COOTBETCTBHH ¢ 3aKOHOAaTeJbecTBOM Poccuiickoi
(deaepanuy 0 CONHANBHOI 3alIHTE HHBAJIHAOB

2.15.1. TpeGoBaHHs K NOMelLIeHHSIM, B KOTOPBLIX HNPeAOCTaBIAAETCSH
rocyaapcrBeHHas ycjayra:

[ToMellleHHss, B KOTOPBIX INPENOCTaBJIAETCA TOCYAapCTBEHHas yciyra
NPEANOYTHTENLHO pPa3sMEILAIOTCS Ha HIKHHUX 3TaXaxX 3JaHUN WM B OTAENbHO
CTOSILUMX 3JaHHUSAX H JOJDKHBI 6BITE 060PYA0BaHbI OTAEIBHBIM BXOAOM.

Pacriono)xeHue BEBillie MEPBOTO 3TaxKa AOMYCKAETCA NPH HAJIWYUH B 3AaHHU
crienyanbHoO 06opyAoBaHHOTO NHUGTAa UM NMOABEMHHMKA I WHBAIMIOB M HHBIX
MaJIOMOOM/IBHEIX TpYNN HaceneHus. Bxonbl B noMelleHHA 0GOpyayrOTCs
MaHAycaMM, pacCUIMPEHHbIMH  MPOXOJaMH,  IIO3BOJISIOLIMMH  00€CleYHTh
GecrpenaTCTBEHHBI AOCTYNl MHBAJIMAOB, BKJIOYas WHBAIWAOB, MCHOJB3YIOLIMX
Kpeca-KOJACKH.

Pa6oune kaOuHeThl YMOJHOMOYEHHOrO OpraHa AOMKHBI COOTBETCTBOBATb
CaHHTAPHO-3MUAEMHUONOTHYECKHM TpaBHIaM M HopmaTuBaM. [lomellleHHs
JOMKHBl OBITH 0OGOpYHOBaHBI MPOTHBOMOXAPHOM CHUCTEMOW M CpeicTBamu



MOXapoTyLIEHHs, CPEACTBaMH OMOBELICHHA O BO3HMKHOBEHHM 4pe3BblYailHON
CUTYyalluH, CHCTEMOH OXpaHBEI.

Kaxmoe paGoyee MeCTO CIEUHANUCTOB JOIKHO ObITE 00OpyaOBaHO
NEepPCOHANBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTYNa K HeoOGXOIMMbIM
MH(OPMALMOHHBIM 6a3aM JaHHbIX, NEYaTalOIMM ¥ CKaHHPYIOLUMM yCTPOHCTBaM,
6yMaroii, paCXOAHBIMH MaTepHanaMH, KaHLEJIAPCKMMHM TOBapamMH B KOJIH4eCTBe,
JNOCTATOYHOM ISl IPeNOCTaBlIEHHUs rOCy 1apCTBEHHOM YCIIYTH.

TpeGoBaHHs K pa3MeILEHHIO MECT OXHIAHHS

-MeCTa OXXHAAHUS NOJDKHBI OBITh OOOpYNOBaHBI CTYNbSMH (KpeCEIbHBIMH
CeKLMAMH) H (MIIH) ckaMbAMH (baHKeTaMH);

-KOJIMYECTBO MECT OXHJAHHA OMNpeAeNseTcs HCXoAs M3 (GaKTHYECKOH
HAarpy3kKd M BO3MOXKHOCTEH I MX pa3MeIUeHHs B 3JaHHH, HO He MOXeT
COCTaBNSATh MEHEE 3 MECT.

TpeboBaHus kK 0OPMIECHHIO BXOAA B 3/aHHUE:!

-3/1aHKe AOJIKHO ObITh 000pyNOBaHO YAOOHOH JIECTHULEH C MOPYUYHAMH IS
cBOOOJHOrO HOCTYNA 3asiBUTENEH B MOMELLIEHHE;

-LEHTPaJbHBIA BXOJ B 31aHKe JOMKeH ObITh 000pyn0BaH HHOOPMALMOHHOH
TabnuuKoii (BHIBECKOI), coaepalliei clieayouryio HHPopMaLuio:

-HaMMEHOBaHHe YIOJIHOMOYEHHOr'O OpraHa;

-pexumM paboTsl;

- BXOJl ¥ BBIXOJ U3 3aHUs 000pYAYIOTCA COOTBETCTBYIOLMMH YKa3aTENsIMH,

- vH(pOpPMALIMOHHEIE TAOJHYKH AODKHBI Pa3MEILaThCs PALAOM C BXOAOM JHOO
Ha JBEPHU BXOZa TakK, YTOOBI UX XOPOLUO BUAEIH MMOCETUTENH;

-acan 3naHus (CTpOeHHS) AOMKEH ObITh O6GOpPYAOBaH OCBETHTENbHBIMU
npubopamy;

-Ha MpUierallleil TEPPUTOPHHM K 34aHHIO, B KOTOPOM OCYIUECTBISAETCA
npueM rpaxaaH, 00opyayIOTCs MecTa Afs MapKOBKH aBTOTPAHCIOPTHBIX CPEACTB,
M3 KOTOphix He MeHee 10% MecT (HO He MeHee | MecTa) AOMKHBI OBITH
npenHa3Ha4yeHbl IJI8 MApKOBKM CleUHalbHBEIX aBTOTPAHCMOPTHBIX CPEACTB
MHBAJIHIOB. JIOCTYN 3asABHUTENEH K TaPKOBOMHBIM MECTaM SIBJIAETCS OECIIaTHBIM.

TpeGoBaHus K MectaM i HHQOPMHPOBaHMs, MpPEAHA3HAYEHHBIM IS
O3HaKOMJIEHHs 3asBuTeNedl ¢ MHGOPMaUMOHHBIMH MaTepHanaMH: obopyayroTCs
MH(POPMALMOHHBIMU CTE€HJaMH, KOTOpble JOMKHBI OBITh MakKCUMalbHO 3aMETHBI,
XOpOLLUO MpocMaTpuBaeMbl U PyHKLHOHANbHB (MHOOPMaUMOHHbIE CTEHABI MOTYT
ObiTh OOOpymOBaHBl KapMaHamMu ¢opMata A4, B KOTOPHIX pa3MelLaloTCs
MHGOPMaLIHOHHBIE THCTKH).

TpeGoBaHus k MeCTaM NpHeMa 3asABUTENEH:

-KabuMHeTsl  npuemMa  3asBUTeNedl  JOMKHEL  ObITb  0OOpYJOBaHbI
MH(OPMALIMOHHBIMHU TaOJIMYKaMH € YKa3aHUEM:

-HOMepa kabuHeTa;

-baMuIIUK, UIMEHH, OTYECTBA U JIO/DKHOCTH CIELHMANCTA, OCYLIECTBAIOWEro
MpenocTaBlieHHe rocy JapCTBEHHOH YCIyTH,

- BpEMEHH nepepoiBa Ha oben;



- pabouyee MeCTO JODKHOCTHOrO JIMLA YIOJHOMOYEHHOIO OpraHa JOJDKHO
obecreurdBaTh éMy BO3MOXXHOCTh CBOOOJJHOrO BXOAA M BBIXOJA U3 NOMELLEHHS MIPH
HeoO0XO0IHMOCTH;

- MecTO I MpHeMa 3asBUTENsl JOJKHO OBITH CHabXEHO CTynoM, HUMETh
MECTO AJi MUCbMa U pacKiIajiKM JOKYMEHTOB.

B uenax obecrieueHuss KOHPHAEHUHANBHOCTH CBEIEHUH O 3asBUTENIE, OJHHUM
JOJXKHOCTHBIM JIMLIOM OJJHOBPEMEHHO BEAETCS NMPHEM TOJILKO OJHOIO 3asBUTENA.

2.15.2. Ilpu NMpeaoCTaBJIEHHH FOCYAapCTBEHHOH YCIAYTH
yNOJIHOMO4Y€eHHbIH opraH obecrnevHBaeT HHBAJIHAAM:

- ycnoBust GeCrpenaTCTBEHHOTO A0ocTyna K 00BeKTy (3AaHHI0, TOMELIEHHIO),
B KOTOpDOM TMpPEAOCTaBifeTCs Yyclyra, a TaKke s OecnpensaTcTBEHHOro
M0JIb30BAaHUsI TPAHCIIOPTOM, CPEICTBAMH CBA3M U HH(pOpMaLUH;

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO TMEPENBHKECHHS M0 TEPPUTOPHH, Ha
KOTOpOi  pacmonoxeHbl  MOMELIEHMs, B  KOTOPhIX  MNPEeAOCTaBISAETCS
rocyJapcTBeHHas yciyra, a Takke BXoJa B 3JaHHE W BBIXOJla M3 HEro, Nnocaaky B
TPaHCIOPTHOE CPEACTBO M BBICAAKH W3 HEro, B TOM 4YHCJE C HCIMOJb30BaHHEM
Kpecna-KoJACKH;

- COMpOBOX/EHHE HHBAJIMIOB, HMEIOIHX CTOMKHE paccTpoHCTBa (PyHKUHH
3peHus U CaMOCTOATENBHOTO NEPeABHUIKEHHUS,;

- HajJiexalee pasMelleHHe o0OpylOBaHMS M HOCHTened WHQopmaLuH,
HeoOXomMMBIX Is ofecnedeHus OecnpensTCTBEHHOro I0CTyna HWHBAIWIOB K
3aHHI0 (MOMELLEHUIO), B KOTOPOM MPEAOCTABNIAETCA I'OCYAapCTBEHHAs yCIyra u K
yCJIyre ¢ y4eTOM OrpaHUYeHHH UX JKU3HEAEATENIbHOCTH;

- nybnupoBaHHe HeoOXOAWMOW I/ MHBAIKWAOB 3BYKOBOH W 3pHTENBHOM
MHpOpMalLMK, a TaKKe Haiamuced, 3HAKOB M HWHOH TEKCTOBOH M rpaduueckoi
HHGOPMaLIMH 3HAKaMM, BBITIOIHEHHBIMHU penbe(HO-ToueuHbIM LIpH(TOM bpaiins;

- JIOTYCK CypAONepeBOAYHKa H TH(IOCY pAONEPEBOAYHKA,

- JOmycK co0aku — NpoOBOAHMKA B 3AaHHe (TNOMELUCHHE), B KOTOPOM
NpeNOCTaBsSETCS TOCYAAPCTBEHHAs YCIyra;

- OKa3aHWe WHBAJHIAM TOMOLUM B TNpEOAONieHHMH 0apbepoB, MELIAIOIIUX
MOJIyYE€HHIO UMM YCITYT HapaBHE ¢ ApYrdMH JIMLIAMH.

2.16. IlokaszaTeaH JOCTYNHOCTH H Ka4yecTBA rocylapCcTBEHHOH YCJIyrH, B
TOM YHCJe KOJHYeCTBO B3aHMOAEHCTBHH 3asBHTENA ¢ NO/KHOCTHBIMH
JHUAMH YNOJHOMOYEHHOr0 OpraHa NMpH NpeRoCTABJEHHH rocyAapCcTBEHHOM
YCIAYrd H HX NPOJO/IKHTENbHOCTh, BO3MOXKHOCTL NMOJy4eHHs: HH(OopMaLIHH 0
X0e TNpeJOoCTAB/JEHHSI TOCYAAPCTBEHHOH YCJAYrH, B TOM 4HCIe ¢
HCIOJIb30BAHHEM HuGOPMALHOHHO-KOMMYHHKAHOHHBIX  TEXHOJIOTHi,

BO3MOXKHOCTh noJly4eHust rocyxapcrBeHHO#H yCJayru B
MHOT0(yHKIIHOHATBHOM LEeHTpe, B Jo6om TePPHTOPHAJIILHOM
noapa3saejieHHH YIOJITHOMOY€EHHOr 0 oprasa, NpeaoCTABJINAIONIET0

rocyAapcTBEHHYI0 YCJIYry, no BbiGopy 3asiBHTEJIsl, OCPEACTBOM 3ampoca o
Npef0CTABJIEHHH HECKOJbKHX rocyAapcTBeHHbIX H (HJIH) MYHHUHNAJbLHBIX
ycJIyr B MHOTO(pYHKIIHOHAJIBHBIX HEHTPaxX

2.16.1. Toka3aTeasMH JOCTYNHOCTH NMPEAOCTABJEHHA roCcylapCcTBEHHOMH
yCJIYTH ABAAIOTCAS



1) HanMuKe MONHOIN M MOHATHON WH(GOPMALIUK O MECTAX, MOPSAKE H CPOKaX
NpemOCTaBIEHHs rOCYAapCTBEHHON yCNyrH B YNOJHOMOUYEHHOM opraHe, MOL], B
ceTH MHTEpHET, HAa HHQOPMALIMOHHEBIX CTEHAAX;

2) ynmoGCTBO W JOCTYNMHOCTb MNOJNY4YEeHHs HHOOpPMALMM 3asBUTEIAMH O
NopsAAKe NPeJOoCTaBJIeHN roCy JapCTBEHHOH YCIyTH;

3) noapo6Hoe HHPOpPMHpOBaHHE 3asgBMTENEH O XOJ€ PacCMOTPEHHSA HX
3asABJCHHUIA;

4) HarnaaHoCThb dopm npenocTaBisgeMoi nHpopMauuu 00
aAMHUHHCTPATUBHBIX NPOLEAYPaX;

5) mpemocTaBlieHHE 3ajABUTENIO BO3MOXHOCTU NOAAYM 3asBlIEHHA, KaK Ha
OyMaXXHOM HOCHUTeNe, TaK U B (hopMe 3NEKTPOHHOTO JOKYMEHTa,

6) 060CHOBaHHOCTb MPHYMHBI OTKa3a B NPEAOCTaBAEHUH TOCYAapCTBEHHOW
yCAyTH;

7) cobniofeHne NOJDKHOCTHBIMHU JIMLAMH YIIOJIHOMOUYEHHOro opraHa, M®L]
CPOKOB NIPeOCTaBAEHHs FOCYAapCTBEHHOMN YCIIyTH,

8) obecneyeHue nony4yeHUsa rOCYNApCTBEHHOH YCIYrH NpPH OXHOKPATHOM
NOCELIEHUH  3afBUTENA B CPOKH,  MPEOYCMOTPEHHblE  HACTOALIHUM
AJIMUHHCTPaTUBHBIM PErIaMEHTOM.

9) npeaocTaBlieHNe 3aABUTENI0 BO3MOXXHOCTH MOIYYEHHS rOCYAapCTBEHHOM
ycnyru M®L,

2.16.2. lloka3zaTeneM KauyeCcTBA OKa3lbiBAeMOH rocyJapCTBEHHOH YCJIYIH
ABJIAIETCA:

1) yHOBRETBOPEHHOCTD IpaxiaH W OpraHU3alHil Ka4eCTBOM M IOCTYIMHOCTBIO
rocyZapCTBEHHOM yCNyTH;

2) KOnM4YecTBO kajob MM MOJHOE OTCYTCTBHE TAKOBBIX CO CTOPOHBI
3aguteneil Ha HAelicTBue (OesneiicTBHE) NOMMKHOCTHBIX JIML YTOJTHOMOYEHHOIO
oprasa, M®LI,

2.17. Hubie TpeGOoBaHHA, B TOM 4HC/E YYHTHIBAlOIMHE OCOGEHHOCTH
npexocTaBlieHusi rocynapcrBentHoi ycayrn B M®PI u  ocobennocTH
NpeAOCTABJIEHHS rOCYAaPCTBEHHOI YCJYrH B 3/1eKTPOHHOi dopme

2.17.1. KonupoBaHue GopM 3asBieHHi H HHBIX TOKYMEHTOB, HEOOXOIMMBIX
ANs [OJYYEHHS TOCYAAPCTBEHHON YCAYTH, OCYLUECTBIAETCA HAa OQHUHMATIBHOM
caiiTe ynonHoMoueHHoro oprana, Ha ETII'Y, PITT'Y 6e3 BLINOJHEHUSA 3adBHTENEM
Kakux-n1u6o TpeGoBaHMi, B TOM 4ucie ©Oe3 HCIONB30BaHHA MPOrpaMMHOIO
obecriedeHts, yCTAHOBKa KOTOPOro Ha TEXHUYECKUe CPeACTBa 3asBHTeNsA Tpebyer
3aK/IIOYEHMs] JIMLIEH3WOHHOTO WM WHOrO COMJAIIEHHA C MpaBoobiazaTeseM
nporpaMMHOro  obecrieueHusi, TMpeAyCMaTpUBAIOIIEr0o  B3MMaHWE  [JaThl,
PETUCTPALIMIO WM  aBTOPU3aLMI0 3aABHUTENA HWIM TPENOCTaBlACHHE UM
MEepCOHANBHBIX AaHHBIX.

2.17.2. Tlpu npenocTaBleHHWM TOCYAApPCTBEHHOH YCNYrM B 3JIEKTPOHHOH
dopme 3asBUTENIO HampaBisAeTcs HHOOpMalUud O XOAe MpefoCTaBjeHHs
rocyaapCTBEHHOH YCIyTH:

YBEJIOMJIEHHE O Hayajie MpoLefypbl MpPeJOCTAaBIEHHS TOCYaapCTBEHHOH
YCILYTH;



yBeJIOMJICHHE O pe3yJIbTaTe NPefOCTaBICHUs rOCYAapCTBEHHOH YCIyry aubo
MOTHBHPOBAHHBIN OTKa3 B NMPEeJOCTABJIEHUH rOCY JapCTBEHHOH YCIYTH.

2.17.3. Tlpu obpawenun uepes EIY, PIIIY 3aaputento HeoOXoAuMO
NPOHTH NpoLEeAypy PErUCTPALUH M aBTOPH3ALIMHM C HCTIONb30BaHHeM denepanbHo#
rocyaapcTeeHHoi nHopMarMoHHo# ciucTeMsl "EnuHas cuctema HAeHTH(HKALUH
M ayTeHTHQMKauuM B uHGpacTpykType, obecneunBaiolleli HMH(GOPMALHOHHO
TEXHOJNIOTHYECKOe B3auMOAeHCcTBHe HH(OPMALMOHHBIX CHCTEM, HCIOJb3YEMBIX
INA NPEeAOCTABIEHHsS TOCYJapCTBEHHBIX H MYHHLMIANBHBIX YCIYT B JJIEKTPOHHOH
dopme" (nanee - Equnas cucrema uaeHTHGHKALUMY U ayTeHTUHKALMA):

C MCMONBb30BaHUEM JIOTHHA U MTapoid;

C NMOMOIIIBIO 3JIEKTPOHHOM MOJANUCH IPaXKJaH1HA.

[pu obpameHuy B NEKTPOHHON (opme 3a MOSYy4YEHHEM OCYyAapCTBEHHOM
yenyri uepes EIMTY, PIITY 3agBuTens HMMEET NpaBO HCMONL30BATh IIPOCTYIO
3JIEKTPOHHYIO NMOAIHUCH.

Ipu obpaleHHn 3a TOTy4YeHHEM roCyIapCTBEHHOM yCyrH, OKa3blBaeMoOH ¢
NpUMEHEHHEM  YCHJIEHHOH  KBanu(HUMPOBAaHHOHW  3MEKTPOHHOH  MOAMNMCH,
JONYCKAeTCs HCMONB30BaHHE CPEACTB JMEKTPOHHBIX MOAMMCEH He HWXe Kiacca
KC 2.

B cnyuae HanpapieHHe JOKYMEHTOB B 3JIEKTPOHHOH Qopme, 3asBreHHE Ha
MONyYEHHE TOCYHAApCTBEHHOH YCIYrH MAOMKHO OBITb MOAMMCAHO YCUNIEHHOH
KBaNU(HUMUPOBAHHOM 3NMEKTPOHHOH MOANMHUCHIO. JIOKyMEHTbI NpeACTaBIAIOTCA B
BHJE OTCKaHMpPOBaHHBIX HokyMeHToB B ¢(opmare PORTABLE DOKUMENT
FORMAT (PDF) ¢ paspewenunem He MeHee 300 dpi, chopMHpOBaHHBIX B apXuB
#aHHBIX B QopMarte «zip» nubO «rar», ¥ MOAMMCHIBAETCA MPOCTOH «InbO
YCUJIEHHOMH 3JIEKTPOHHOH NOAIHCEIO.

Cpencrsa 3JIEKTPOHHOH IOANHKCH, INpHMEHAEeMbie TMpH IPEXOCTaBJICHHH
rOCyJApCTBEHHOW  YCIyrd B OSJEKTPOHHOM  BHOE,  JOMKHBL  OBITH
CepTU(HULUPOBAHHBIMA B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuickor
®enepaunu.

2.17.4. TlpueM HOKYMEHTOB, HEOOXOAMMBIX Ul  [pPENOCTaBICHUA
rocyAapcTBEHHOM yCiayr#, ocyuiectBisercs B MOI[ B COOTBETCTBUM ¢
3aKJIOYEHHBIM B YCTAHOBJIEHHOM IOpSAZAKE COTNALICHHEM O B3aUMOIEHCTBUU
He3aBUCHMO OT MECTa PETMCTpalMH WIH MecTa npeOblBaHMsl 3asABUTENS Ha
TEpPUTOPUH PeCTyOIIHKH (3KCTEpPUTOPHANLHBIH NPUHLMIT).

B cayuyae npuema zasButens crneumanuctamu MOLl B cooTBeTCTBHH €
3aKIOUYEHHBIM  corjamieHHeM o  BiaumopeiictBuy, MOPL]  BBINOIHAIOT
aJMUHUCTpPATHBHbIE HeficTBUA MO HHGOPMHPOBAHHIO W KOHCYJNbTHPOBAHHIO
3afBUTENS IO BOMPOCAM MpPENOCTaBIEHHS TOCYJapCTBEHHOH YyCIyr, HpHeMYy
3asBAE€HHS H JOKYMEHTOB, HEOOXOAMUMBIX AN MPENOCTABNEHUs rOCYapCTBEHHOM
YCIyrd, 3aBEPEHHIO B YCTAHOBJEHHOM MOpANKe KOMWH TpPEeACTaBIEHHBIX
AOKYMEHTOB, OpMUIHHaNbl KOTOPBIX BO3BpALLAIOTCS 3asiBHTENIO, Mepenate
JIOKYMEHTOB B YITOJIHOMOYEHHBIH OpraH.

B MOl ocyuecTBiseTcs NPUEM JAOKYMEHTOB TOJIBKO TMpH JIKYHOM
oOpalleHHH 3asBuTeNs (ero IpeacTaBuTENs).



2.17.5. YcnosueM npeRocTaBieHUs rocyJapCTBEHHON yCIyrd HE3aBUCHUMO OT
MecTa pETrUCTpaLUu 3agBUTENS Ha TEPPUTOPUH pecnyOnuku
(3xcTEppUTOpHANBHBIA TMPUHLKN) SBASETCA PETUCTpalds 3asBuTeNs B ExuHoil
cucTeMe HAeHTH(UKAUMM ¥ ayTeHTHUUKaUuUH. Pe3ynbTaT npenocTaBleHHs
roCyAapCTBEHHOH YCIYTH HE3aBHCHMO OT MECTa PETHCTPallii B 3JIEKTPOHHON
dopMe u (Win) QopMme 3MEKTPOHHBIX OOpaslOB MNOKYMEHTOB 3aBEPAIOTCA H
HAMpPAaB/IOTCA YNOJIHOMOYEHHBIMH JO/DKHOCTHBIMH JIMIAMH YIOJIHOMOYEHHOTO
opraHa B Iu4HbIi kabuner 3asButens Ha ETTTY, PIITY.

Jina nonydeHus pesysibTaTa IMpPeAOCTaBiEHUS IOCYAapCTBEHHOH yCIyrH Ha
GyMaKHOM HOCHTeJe 3asABHUTENb (€ro NpeicTaBUTeNb) HMEET MpaBo 0GpaTUThHCA
HEMOCPEACTBEHHO B YIIOJIHOMOYEHHBIH OpraH.

2.17.6. TocynapcTBeHHas Yciyra npeaocTaBIsAeTCs 10 KOMIUICKCHOMY
3aMpocy B COOTBETCTBMH co cTarbeil 15.1. ®enepansHoro sakona ot 27.07.2010
Ne 210-03 «0O6 opraHH3alMd T[peAOCTaBJIEHHS TIOCYJApCTBEHHBIX H
MYHULMNANbHBIX YCIYI».

Pa3zgen 3
Cocras, Nocj1e0BaTeIbHOCTh H CPOKH BbINOJHEHHS
aIMMHHUCTPATHBHBIX NPOLEAYP MO NMPeJOCTABJICHHIO FOCY1apCTBEHHOH
yCJIyrH, TpeGoBaHHA K MOPAAKY HX BbINOJIHEHHS, B TOM YHCJIE 0COOEHHOCTH
BLINOJIHEHHS 3AMMHHCTPATHBHLIX Npoueayp (AeiicTBHI) B 2NEKTPOHHOH
¢opme

3.1. Tlopsinok ocywiecTBIeHHS AaJAMHHHCTPATHBHbLIX mpoueayp B
3JIeKTpoHHO# (popme, B TOM uncJe ¢ Henoab3oBanuem EIITY, PIITY

B nacrosuiee BpeMs s noctyna k ycnyram Ha EIIIY u PIITY peanusosano
IBa cnocoba aBTOpH3aLlUK:

- C MCTIONb30BaHHEM JIOTHHA/nmaporns,

- C UCIIOJIb30BaHUEM 3NEKTPOHHON MOAMHUCH.

Ha EII'Y u PITY peanu3oBaHa KOHIENLMS «JIMYHOTO KabHHeTay
nojbp30BaTeNld, o0ecnmevyuBaroOLlas 1OCie €ro perucTpalldd Ha mnopranax
clieyoLye BO3MOXXHOCTH:

- 03HaKOMJIeHHe ¢ nHpopMalLMell 0 roCyJapCTBEHHOH ycIyre;

- obecneuenne pgoctyna k <¢opmaM 3adBICHHH W HHBIX JOKYMEHTOB,
HEOOXOAUMBIX AN TMONyueHWs TOCYyNapCTBEHHOH YCIYrH, WX 3anojHEeHUE H
NnpeACTaBIeHUE B 3IEKTPOHHOH (opMe;

- OCYLUECTBJIEHHE MOHHTOPHHIa XOZa MpeJOCTaBIEHHs T[OCYNapCTBEHHOH
yCIyr;

- MofyYeHHe Ha4YUCIEHUH M BO3MOXKHOCTB OIUIaThl TOCYAapCTBEHHBIX
nouutkH, wrpados U c6opos;

- XpaHeHHe PEKBU3HUTOB MONB30BATENS;

- O3HaKOMJIEHHE C HOPMATUBHBIMHM MPaBOBBIMH aKTaMH, peryjiHpyroHMH
OTHOILIEHHS, BO3HHKAIOIIME B CBA3H C MPEJOCTaBIEHHEM TIOCYIapCTBEHHOH
yCIIYTH;

- 03HAKOMJIEHHE C HACTOALIMM AJMHUHHCTPATHBHBIM PErNIaMEHTOM;

- O3HaKOMJIEHME C OTBe€TaMH Ha Haubonee THITMUYHBbIE BOMPOCHI Ipa}ciaH,
CBSI3aHHBIE C NPEJOCTAaBJIEHUEM MOCYAapCTBEHHOM YCIIYTH;



- obMeHa MHEHHSIMH [0 BONPOCaM IPEROCTABIEHHA TIOCYAapCTBEHHOM
yCIyTH.

3.1.1. IlpenocraBieHHe B YCTAHOBJCHHOM mnopsake uHHGpopMauuu
3afBHTEJIM M obecrnedyeHHe [JOCTYNa 3asBHTeNeH K CBeJeHMAM O
rocyaapcTBeHHOil ycayre:

1) THYHO B YNOJTHOMOYEHHOM OpraHe;

2) nocpeacTsoM TeliehOHHOM, (paKCHMUIBHON CBA3M;

3) mocpeACTBOM 3JEKTPOHHOM CBA3HY,

4) nocpeacTBOM NMOYTOBOH CBS3H;

5) Ha WH(OPMALMOHHBIX CTEHAAX B IMOMEIUEHUAX YIIOJHOMOYEHHOrO Opraua,
M®LT;

6)B HGOPMALIHOHHO-TENEKOMMYHHUKALOHHBIX CETAX OOLIEro noib30BaHuA;

- Ha OQHIMANILHOM caiiTe yoNIHOMOYeHHOro oprana, MOL];

- ga EIMTY;

-Ha PITTY.

3.1.2. Iloaayua 3asiBUTE/IEM 3aMpPOCa U HHLIX AOKYMEHTOB, HEOOXOAMMBIX
JJisl TIPeJOCTABJIEHHS TOCYAAPCTBEHHOH YCJIYrH, H MpHeM TAKHX 3ampoca H
AOKYMEHTOB:

1) TMYHO B YIIOJTHOMOUEHHOM OpTaHe;

2) NOCPEeACTBOM 3JIEKTPOHHOM CBA3H,

3) nocpeAcTBOM MMOYTOBOH CBs3H,

4)yepe3 NOJTHOMOYHOrO NPECTABUTENS;

5) uepez MOLI.

3.1.3. ITosayuenne 3asiBHTeJIEM CBeJeHHil 0 XOAe BBLINOJHEHHs 3anpoca o
NpeaoCTABJICHHH FOCYAapCTBEHHOH YCIIyIu:

1) IMYHO B YIIOTHOMOYEHHOM OPTaHe;

2) NOCPeNCTBOM JICKTPOHHOM CBSA3H,

3) nocpeacTBOM MOYTOBOH CBSA3H;

4)4epe3 MOTHOMOYHOIO IPEACTABUTELS;

5) uepe3z M®ILI,

3.1.4 B3zaumopeiicTBHe opraHoB HcnoJHMTeabHOH Biaacth Kapauaeso-
Yepxecckoit Pecny6muku, M®PL[, npexocraBjsi0MIHX FOCyAapCTBEHHYIO
yCayry, ¢ HHbIMH OPraHaMH IOCYJIapCTBEHHO#l BJIaCTH, OPraHaMH MeCTHOIO
CaMOYNpABJICHUS H OPraHM3alUHAMH, YYACTBYIOIIMMH B MNPEAOCTaBJIEHHH
rocyAapcTBEHHBIX YCJAYr, B TOM YHCIe MOPAAOK H YCJIOBHA Takoro
B3auMoOJeHcTBHA

OcHoBaHHeM IO (POPMUPOBAHMIO H HANpPAaBICHHIO MEXBEIOMCTBEHHOTO
3ampoca O NPeAOCTaBICHHH JOKYMEHTOB, HEOOXOAMMBIX AJIA MpPENOCTABIECHUA
rocyJapCTBEeHHOH YCIyrW, SBISETCS HENPEACTAaBIEHHE 3asABUTENEM B
YTIOMTHOMOY€EHHBIH opran, M®L], 1oKyMeHTOB H WHQOpMAaLHH, KOTOPEIE MOTYT
GBITH OTy4YEHbl B pAMKaX MEKBEIOMCTBEHHOTO JIEKTPOHHOIO B3aUMO/ICHCTBUS.

MesKBEIOMCTBEHHBIH 3anpoc YIOJHOMOYEHHOrO opraHa (opMHUpyeTcs |
HampaBnsAeTcs B OPME SNEKTPOHHOTO HOKYMEHT4, MOATNMCAHHOIO MEKTPOHHOH
OONMUCHIO, [0 KaHajlaM CHCTEMBl MEXBEJIOMCTBEHHOTO  3JICKTPOHHOIO
B3aumoelicTus (Hanee - CM3B).



[Tpu OTCYTCTBHMHM TEXHUYECKOH BO3MOXHOCTH QOPMHUDOBAHHs U HATIPABJICHUA
MEXBEIOMCTBEHHOr0 3ampoca B ¢opMe 3JIEKTPOHHOIO ANOKYMEHTa M0 KaHajlaM
CMDB MeXBeAOMCTBEHHEINM 3ampoc HampaBisgercss Ha OyMaKHOM HOCHTENE MO
rnouTte, Mo ($akcy ¢ OAHOBPEMEHHBIM €r0 HarpaBleHHEM IO [I0YTE WM KYPbEePCKOH
NOcTaBKoi. MakcuManbHBIiE CpoK (OpMHUpPOBaHMST M HanpaBjeHHs 3ampoca
COCTaBJIfET NATh pabounx AHEH.

Cpok moAroToBKM W HalpaBJIEeHHs! OTBETA HAa MEXBEAOMCTBEHHBIH 3ampoc o
NpeACTaBieHUH  JOKYMEHTOB M HHQopMauuy, 108  [pefaoCTaBleHHs
rocyJapCTBEHHOMH YCNIYrH ¢ UCMOIb30BAHHEM MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJIEICTBUA HE MOXKET MPEBbILATh NAThH pabounx AHEH CO JHA NOCTYILUIEHHS
MEXBEIOMCTBEHHOrO 3alpoca B OpraH WM OPraHH3alHlO, MpEeAOoCTaBiAfIoLMe
AOKYMEHT U MH(OPMALIHIO.

HauMeHOBaHHE OpraHoB y4acTBYIOIUMX B IPEJOCTaBJI€HHH  YCIyT
NOCPEACTBOM MEXXBEIOMCTBEHHOIO B3aUMOAEHCTBHA:

Otnenenve IMencuonHoro ¢oupa Poccuiickoit ®expepaunu no Kapavaepo-
Yepkecckoit Pecny6binike;

YnpaBiieHHe MO BOMpPOcaM MHUrpauud MHHHCTEPCTBA BHYTPEHHHX HEN IO
KapauaeBo-Uepkecckoii PeciyOnuke.

3.1.5 TIloayuyenue  3asiBHTEJIEM pe3yJabTaTa npeaocTaBJIeHHS
rocyJapcTBeHHOM YCAYrH, ec/ii HHOe He YCTaHoBJeHO deaepabHBIM
3aKOHOM:

He TpebyeTcs.

3.1.6. Huble peiictBusi, HeoOXoAHMBbIE AJS  NPENOCTABJIECHHS
rocyAapcTBeHHOH YCJIyrH, B TOM 4HcJe CBSi3aHHbIe ¢ INPOBEPKO#
AeHCTBHTEILHOCTH YCHJIeHHOH KBaaH(pHKALHOHHOH 3JEKTPOHHOH MOANMHCH
3asiBUTEJIA, HCMNOJbL30BAHHOH mnpH  o0pameHHH 3a  OOJy4YeHHeM
rocyiapcTBEHHOH YCJYrH, a TaKiKe ¢ YCTaHOBJIEHHEM INepevHs KJaccoB
CpPeACTB  YAOCTOBEPSIOINHX NEHTPOB, KOTOpbie [AONYCKAaKTCA  AAf
HCNOJB30BAHHSA B LeJfX ofecneueHnsi YKa3aHHOH NMPOBEPKH H ONpeaesioTCs
HA OCHOBAHHH YTBepxkaaemoii ¢elepajbHBIM OPraHOM HCNOJNHHTENbHOMH
BJACTH mNo corjacoBaHuio ¢ @DegepanabHoii cayxboii 0Oe3onacHOCTH
Poccuiickoii deaepauun mogeau yrpo3 OesomacHocTH HHpopmauuu B
nHGOpPMALHOHHOH cHCcTeMe, HCMOJIL3yeMOH B LieJAX npHemMa oOpaiteHdH 3a
NoJly4YeHHEM TOCYAAPCTBEHHOH YCAYrH H (MJH) NPeJOCTaBJeHHs TaKo#H
yCJIyrH

IIpu nmoctymnsieHuy obpalleHus 3asBUTEN 32 MONYYEHHEM roCy1apCTBEHHOH
YCIyru B (pOpMe 3NEKTPOHHOTO NOKYMEHTA JONKHOCTHOE MU0 YNOJHOMOYCHHOTO
opraHa 06s3aH MPOBECTH TMPOLEAYPY NPOBEPKH AEHCTBUTENBHOCTH YCHIICHHOH
KBaJM(HLMPOBAHHOM MOAITHUCH 3aiBUTENSA, C NCMOJBL30BaHHEM KOTOPOH MOAMMCaH
3/7IEKTPOHHBIH JOKYMEHT (TIaKeT 3/eKTPOHHBIX JOKyMEHTOB).

IMpouenypa  npoBepkd  KBaIM(UUMPOBAHHOH  MOAMUCH  3asiBHTENA
OCYyLIECTBISETCS JOJXHOCTHBIM JULOM YNOJHOMOYEHHOI'0 opraHa
CaMOCTOSTENLHO C MCMONB30BAHNEM MMEIOLIUXCSA CPEACTB EKTPOHHOM MOAMHUCH
MM CpeACTB MH(OPMALMOHHONW CHCTEMBI FOJIOBHOTO YAOCTOBEPAIOILEro LCHTPA,



160 ¢ HCIONB30BaHHEM CPEACTB HHGOPMALMOHHOM CHCTEMBI aKKpeIUTOBAaHHOTO
YIOCTOBEPSAIOLIETO LICHTPA.

JIOIXHOCTHOE JIMIO YHOJHOMOYEHHOrO OpraHa IpOBEPAET JaHHBlE 00
AKKpEIUTALME YTIONHOMOYEHHBIM (hellepabHbIM OPraHOM —HCIONHUTENIBHOH
BIacTH B cdepe UCMONB30BaHUS 3NEKTPOHHON MOMAINHCH YAOCTOBEPSIOIIErO
LIEHTpa, BBHIABLIETO 3IEKTPOHHYIO IIOAINKCH, @ TAaKXKe YCTaHABIMBACT Kiace
CpPeIICTB yIOCTOBEPSIOLIEr0 LEHTpa Ha OCHOBAHMH yTBEpXAaeMOH denepanbHbiM
OpPraHOM WCIOJHHUTENbHOH BracTd (MUHKHCTEpCTBA CBA3H U MAacCOBBIX
KoMMyHuKalmit Poccuiickoii ®Demepaiuu) mo cornacobaHuio ¢ PexepanbHoH
cyx6oi GesonacHoctu Poccuiickoit @eneparuu Moaenu yrpos 6e301acHOCTH
uHpopmald B MHGOPMAIIMOHHOH CHCTEME, HCIONB3YeMO# B LEJIAX TMpHEMa
obpallieHHii 3a NOTy4IeHHeM TroCyJapCTBEHHOH yCIyTH.

B ciy4ae eciu B pe3yAbTaTe NPOBEPKH KBATH(HIMPOBAHHOH MOANKMCH OyAeT
BBIABJICHO  HECOONIOZIEeHME  YCTAHOBJIEHHBIX  YCIIOBMM  MpU3HaHUi  ee
JeCTBATENBHOCTH, JOIDKHOCTHOE JIMLO YIIOJHOMOYEHHOTO OpraHa B TeueHue 3
JHel co IHs 3aBeplleHMs MpPOBENEHHUs TaKoi IPOBepKH NMPHHUMAET pelleHue o6
OTKaze B MpHeMe K PACCMOTPEHHMIO OGpallieHus 33 MONyYeHHEM TOCYAapCTBEHHOH
YCIYTH ¥ HANpaBJISET 3asABUTENIO YBEAOMIIEHHE 00 3TOM B 3NIEKTPOHHO#M popMe ¢
yKa3aHKMeM IMPHYMH OTKa3a, KOTOpBIE MOCHY)XWIM OCHOBaHHMEM AJis MPUHATUS
TAaKOTO pelleHMsl.

CpencTBa YAOCTOBEpSIOMIEro LEHTpa, O0ecrevnBaroliie CO3JaHHE H
TpOBEpKY NeHCTBUTENBHOCTH YCHICHHOH KBalM(HLUMPOBAHHOH 3MEKTPOHHOH
MOAMUCH 3aABUTENA MpPH OOpAILEHHH 3a MONYYEHHEM rOCyIapCTBEHHOW YCIyrH,
JOIDKHEI OBITH He Hike knacca KC 2 u obecrmeunBath 3allUTy KOHGHIEHUMATBHOH
UHpOpMaLKUH.

3.2. TlopanoK BbLINOJHEHHS AAMHHHCTPATHBHBLIX Npomexyp (AedcTBHii)
MHOro(p)yHKIIHOHAJIBHBIMH LEHTPAMH HPEAOCTABJCHHS IOCYAaPCTBEHHLIX H
MYHHIIHNAJBHBIX YCJIYr

3asgBUTENb MOXKET OOPATUTRCA 3a noydeHueM ycayrd B MOLL

TlpueM 3ampoca M JOKYMEHTOB, HEOGXOAMMBIX I MNPEAOCTABICHHS
FOCyJapCTBEHHOM YCAYTM, M  BbJa4a JOKYMEHTOB 110  pe3yjibTaTaM
NpefOCTABIEH s TOCY JapCTBEHHOM YCIyry ocylecTisercs B MOLL

3.2.1. UundopmupoBanHe 3asBuUTe/ieli O mNoOpsAlKe NpPeAOCTaBJAeHHSA
rocyAapcTBEHHOM YCJIYrn B MHOTO(YHKIHOHAJBHOM LIEHTPe NPeA0CTaBJeHHS
rocyAapcTBeHHbIX H MYHHIIANAJbLHBIX YCIYT, 0 X0/Je BbINOJHEHMSI 3aMpoca o
NpeaoCTAB/JIEHHH FOCYAaPCTBEHHOMH YCIYrH, IO HHBIM BOMPOCaM, CBA3AHHBIM
¢ NpeNoCTABIeHHEM rOCYAAPCTBEHHOM YCJIYTH, a TaK ’Ke KOHCY/IbTHPOBaHHe
zasiBATeNieli O MOpAAKEe NPEJOCTABJEHHSI TrOCYJapCTBEHHOH YCIyrH B
MHOroyHKIHOHA/ILHOM LEHTPe NPeJOCTABJIEHHs TOCYAaPCTBEHHOM YCJIyTH B
MHOrOQYHKUHOHAJBLHOM HEHTpe MNpPeJOCTaBIeHUsl TroCyJapCTBEHHBIX H
MYHHIHNAJILHBIX YCIYT

1) nuyHo B MOPL];

2) nocpeacTsoM TeneoHHOH, PaKCUMHUIBHOH CBA3M;

3)mocpeacTBOM 3NIEKTPOHHOM CBA3Y;

4) nmocpeaCTBOM [TOUTOBOM CBSI3H;



5) Ha HHGPOPMALMOHHBIX CTEHJAX B NOMELICHUAX YNOJHOMOYEHHOM Opratxe,
MOL];

6) B MHGOOPMALHMOHHO - TEIEKOMMYHHKALHOHHBIX CETAX 00LIero
I10JIE30BaHUS;

- Ha O()UIIHAIEHOM caliTe YITOJHOMOYEHHOI O Opraua, MOI];

-Ha EITTY,;

-na PITTY.

3.2.3. ®opmMupoBaHHe H HANpPaBJEHHE MHOroQYHKIHOHAIbLHBIM
HEHTPOM NPEeAOCTABJCHHA TFOCYAAPCTBEHHBIX H MYHHUHNAJIBHBIX YCIyr
MeKBEAOMCTBEHHOTO 3anpoca B Oprasbl, NpeaocTaBJIAIOLIHE
rocyJapcTBEHHBIE YCIAYrH, B HHbIe OPraHbl FOCyAapCTBEHHOH  BJACTH,
oprambl MECTHOI0 CaMOYNpaBJEHHSI H OPraHH3alluM, Yy4YacTBywwue B
NpeaoCcTaBJIeHHH rOCyAapCTBEHHBIX YCJAYT

dopmupoBaHie u HanpaBieHue MOLl MeXBENOMCTBEHHOIO 3ampoca HE
TpedyeTcs

3.24. Brigaua 3asiBUTENI0 pe3yabTaTa NpeaocTaBJICHUA
rocyRapcTBEeHHOH YCAyrH, B TOM 4Hc/Je BblAaya Ha OyMaxKHOM HOCHTeJe,
NOATBEPKAAIOMIMX COePKAHHE DJIEKTPOHHBIX IOKYMEHTOB, HANPABJICHHLIX B
MHOTOGYHKUMOHAIbHLIA IEHTP NPEXOCTABJCHHA TIoCyJIapCTBEHHLIX H
MYHHOMOAJLHBIX YCJIYr OpraHamMu, WpPeXOCTABJIAIOMIHMH  YCJIYrH, H
OpraHamMu, NpeAOCTABJIAIONIHMH MYHHIMIAJbHbIE YCJIYIH, a TaKXKe BblIa4a
AOKYMEHTOB, BKJIOYAs COCTaBJIeHHE HA OyMa)KHOM HOCHTejeé H 3aBeépeHHe
BBINHCOK M3 HHGPOPMALMOHHBIX CHCTEM OPraHoB, NPeAOCTABIAIMIHNX
MYHHI{HNIAJIbHBIEC YCJAYTH

Brinaua 3asBUTENIO pe3ysibTaTa MpeJOCTaBIeHHs FOCYyAapCTBEHHON yCIyTH
He TpebyeTcs.

3.2.5. MHHble JeiicTBAfN, HeoOXOAHMBIE [Js  NPeAOCTaBJIeHMA
rocyAapCTBEHHOH ycJyrW, B TOM UHCJIe CBfi3aHHbIe ¢ MPOBEPKOH
AeHCTBHTENbHOCTH YCHICHHOH KBaaH(PHIHPOBAHHOI 3JIEKTPOHHOIH MOANHCH
3asiBHTeNs, HMCNOAbL30BaHHOH mpH  oOpaleHHH 32  NOJYYCHHEM
rocylapcTBeHHOl YCJYrH, a TaKike C YCTAHOBJIEHHEM IepeuHsi CpeacTB
YAOCTOBEPAOLIHX HEHTPOB, KOTOpble NOMYCKAIOTCS AJIfl HCMOJIb30BAHHA B
ueasix obecneyeHdsl YKa3aHHOH MPOBEPKH M OMNpeaEJSIIOTCS HA OCHOBAHHHM
yTBEP/KAAEMOil OpraHoM, NMPeAOCTABJSAICIIAM roCyAapcTBEeHHYI0 yCiyry, no
cornacopanuio ¢ DenepannHoii cayxGoif Gesomacmoctu Poccuiickof
degepanun Mogeau yrpo3 Ge3onmacHOCTH HHGopMannn B uupopManHOHHOH
cHCTeMe, MCIOJb3yeMOii B LeJsAX NpHeMa oOpalleHHii 32 NoJyqeHHEM
rocyAapcTBEHHO# yCJayrd H (HJin) NpeJocTaB/eHus TaKoH ycayrn

M®L[ ocymecTsiseT TaKKe MHBIE JeHCTBUS, HEOOXOmuMble  JUIA
MpeAOCTABNIEHHS FOCYAapCTBEHHOM YCIIyTH, B TOM YHCIIC CBA3AHHBIC C IIPOBEPKOH
JICHCTBUTEIBHOCTH YCHJIEHHON KBaMN(ULUPOBAHHOH 3JIEKTPOHHOH MOANHCH
3asBUTENS, UCIIONB30BAHHON Mpu oGpalleHuH 3a MONYYEHHEM rOCYAapCTBEHHOH
YCNyrH, a TAakKe C YCTAHOBJCHHUEM IEPEYHs CPEACTB yAOCTOBEPAIOLINX LEHTPOB,
KOTOpBIE JOMyCKAIOTCs JUIS HCIIONB30BAHUA B LELIX obecrnedyeHus yKa3aHHOM
NMPOBEPKH M ONPEAENSIOTCs Ha OCHOBAaHWM YTBEPXKAAeMOH yNOTHOMOYEHHBIM



opraHom 1o cornacosaHuio ¢ MenepanbHoit cnyx6oit GesonacHoctu Poccuiickoi
denepauun Mozenu yrpos 6GesomacHOCTH HHQOPMAUMH B HHGOPMALMOHHON
cUCTEME, MCMoib3yeMOod B Lensx mnpueMa oOpallleHMH 33 TOJyYeHHEM
rocyIapcTBEHHOMN YCIyry u (MM) MpeAoCTaBlEHH TaKOH YCHyrH.

3.2.6 Mopsiaok HcnpaBjieHHs JONYLIEHHBIX ONEYaTOK H OWHOOK B
BLIAAHHBIX B pe3yJibTaTe NPeIOCTABJEHHA TOCYAAPCTBEHHOH YCJIyrH
AOKYMeHTax

Hcnpasiienne fOMyLIEHHBIX ONEYaTOK U OLUMOOK B BBIAAHHBIX B pe3yibraTe
MpeNOCTaBIEHHs] rOCYapCTBEHHOH YCIyrd AOKYMEHTaX He OCYIUECTBIAETCS B
CBA3M C TEM, 4YTO pe3yNbTAaT IPENOCTABIE€HHs TOCYJapCTBEHHOW YCIyrd He
npeanoyiaraer Bblavy 3asABUTENO JOKYMEHTOB.

3.3. CocTaB M n0C/1e0BaTENbHOCTh aAMHHHCTPATHBHbBIX Npoleayp

[IpenocTaBieHHe rocyaapCTBeHHOH ycnyrH BKMOdaeT B cebs cremyrouike
aJIMMHUCTPATUBHbIE NPOLIEAYPHI:

WHPOPMUpPOBAHHE M  KOHCYJbTHPOBAaHHME  3ajABHTENA MO  BOMPOCY
NpeAOCTABNIEHHUS rOCy AapCTBEHHON yCIyrH;

TpHEM H pErucTpaulus HAOKYMEHTOB, HEOOXOAUMBIX Ui MpPeAOCTaBJICHUA
roCyAapCTBEHHOMN yCIIyrH, B TOM YHCIIE B MNEKTPOHHOH (opMme;

(opMHpOBaHHE U HaNpaBICHHE MEKBEJOMCTBEHHBIX 3aMIPOCOB;

npoBeieHHe MPOBEPKH MpPEACTARIEHHbIX AOKYMEHTOB [l NpENOCTaBlIeHHS
rocyJapCTBEHHOH yCIYIH;

NPUHATHE pElieHHs O Ha3HaueHWM (OTKa3a B HA3HAYEHHH) eXEeMeCHYHOH
JIEHEXKHOH KOMIeHCaUMHy;

¢dopMupOoBaHHe peecTpa I 3QUUCIEHHS JCHEXHLIX CpPEACTB Ha
IelCTBYIOIME CYeTa, OTKPHIThiE B CTPYKTYPHBIX mnoapasaeneHus COepbaxka
PoccuH, rpaxciadH, HMEIOILMX MpaBo Ha MOMy4Ye€HHE €XEroNHOH KOMIMEHCaluHu B
BO3MEIlEHHe Bpela 3[0POBBIO IpakAaHaM, MONYYMBIUMM WM MepeHEeCIUM
nydeBylo GonesHs M JApyrde 3aboneBaHus BCIEACTBHE 4epHOOLUILCKON
kaTacTpodbl, MHBAIMAaM M UWIeHaM ceMell rpaxaaH, norubumux (yMepuiux)
BCJIEICTBHE 4epHOOBIIBCKOI KaTacTpodbl;

HampaBJieHHe peecTpa I 3a4HCIIEHHs JAEHEXHBIX CPEACTB Ha AeHCTBYIOLIHE
cueTa, OTKphIThIE B CTPYKTYpHBIX mnoapasgaeneHust Coepbanka Poccuu, rpaxaad,
MMEIOLLMX MpaBO Ha MOJYyYEHHE €XEeroJHOH KOMIEHCalMd B BO3MeELUeHHe Bpeaa
3J0POBBIO paKAaHaM, NOMYYHMBLIHM HJIM [MEPEHECINMM JyueBylo Gosesnb U
Apyrde 3aboneBaHus BCIeACTBHE HEPHOOBUIbCKON KaTacTpodbl, UHBANMAAaM H
yneHaM ceMell rpaxaaH, norubuux (yMmepluux) BCIEACTBHE HEPHOOBLUILCKOH
KaTacTpodsl B MUHHCTEPCTBO.

3.3.1. UndopmupoBaHHe H KOHCY/JLTHPOBAHHE 3asfiBHTE/IsI MO BONpPOCY
NpeaoCTaBJIEHHS rOCyAapCTBEHHOM YCayru.

OcHoBaHMeM JUIs Hayala aJMHHHUCTPAaTUBHOH TNpPOUEAYpbl SABISETCA
ofpallleHHe 3asBUTENA JHYHO MM TMOCPEACTBOM TelnehOHHOW CBA3M B
YIOJHOMOUYEHHBIH OpraH.

Conepxanne afMHHACTPATUBHON NMpOLEAYPhl BKIIOYAET B cebs:

npeaocTaBieHHe HHGOpPMalMd © HOPMATHBHBIX TMPaBOBbIX  aKTaX,
PEryMPYIOIKMX MOPAJOK NPEAOCTABNEHUA FOCY IaPCTBEHHON YCIYTH;



pasbACHEHHE TIOPSAKA, YCIOBHit H CPOKa MPEeIOCTaBIIeHUs FOCy [apCTBEHHOH
yCIyTH;

BBa4a (DOPMEBI 3asBJIEHHS JUISl NPENOCTABIEHHS IOCYIApPCTBEHHOH YCIyTH
(ecni MUuHOE OOpalleHHE);

pasbiCHEHWe TOpsKa 3alofHeHMs  3afdBieHMs, mopsaka  c6opa
He0OXOAMMBIX JOKYMEHTOB H TpeOOBaHHH, NPeabABIAEMBIX K HUM.

AJMUHHCTpAaTHBHAs TPOLEAYpa OCYLIECTBIAETCA B JeHb OOpallleHHs
3asBUTENA.

O61Kif MAKCHMANBHBIM CPOK BEIMOJHEHUS aIMHHHCTPATHBHOM MPOLEAYPBI -
15 MUHYT.

AJMUHHCTPAaTHBHAS MpOLEAYpa BBHIMONHAETCA JOJDKHOCTHBIM  JIHLOM
YNOJHOMOYEHHOTO OpPraHa, OTBETCTBEHHOIO 32 KOHCY/IBTHPOBAHHE 3asBUTEII.

KpuTepueM TNpUHSTHS  peIUeHHs  BBIMONHEHHS  aJAMWHHCTPAaTHBHOH
npouenypsl spasercs obpalleHue 3asBUTENS.

Pe3y/IbTaTOM aJMHMHMCTPATMBHON NpPOLEAYpH, B 3aBUCHMMOCTH OT Crocoba
obpallieHus, ABIAETCA MPENOCTABICHHE 3aABUTENIO HHQOpMALMH O MOPAMLKE
NpeJOCTaBleHHsA  TOCYAApCTBEHHOH  YCIyrH ¥ IepedHe  JOKYyMEHTOB,
HeoOXOAMMBIX JUlsl TPEAOCTABICHHUS rOCY JapCTBEHHOA YCIIyTH.

Crioco6 ¢uKcanuy pe3ynsraTa BHIIOIHEHHs aAMUHUCTPATHBHON IPOLEYPbI
- perdcTpauus JO/DKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM
3a KOHCYJbTUPOBaHHE 3asBUTENA, (axTa oOpalleHHs 3aABHUTENA B XypHajle IO
¢dopme, ycTaHABIMBACMON YIIOTHOMOYEHHBIM OPIraHOM.

3.3.2. Ilpuem # perdcTpanus AOKYMEHTOB, HeOO0XOAMMbBIX AJIf
NpefoCTaAB/eHHs] TOCYJAPCTBEHHOH YCJIYrH, B TOM Yucie B 3J€KTPOHHOH
dopme

3.3.2.1. OcHoBaHHEM AJIA Hauajla aAMHHUCTPATHBHOM MpPOLEAYPh! ABIAETCA
MOCTYIJIEHHE B YIIOJHOMOUYEHHBIH OpraH 3asBji€HHs C KOMIUIEKTOM JOKYMEHTOB,
HeOOXOUMBIX JJIA IPEAOCTABIICHUS YCIIYTH.

ComepxaHne aIMMHHCTPATUBHOM IpPOLENyps! BKIIOYaeT B cebs mpueM,
perucTpaluio JOKyMEHTOB, odopMineHnne H Bbiauy OnNHCH NPHHATEIX
JOKYMEHTOB.

B cinyyae mojayd 3asBiEHMs M JOKYMEHTOB B DJIEKTPOHHON (opme
yKa3aHHas aAMMHUCTPaTHBHAs MPOLEAypa HOMOJHUTENBHO BKIIOYAET IPOBEPKY
JOIDKHOCTHBIM ~ JIUIIOM  YTIONHOMOYEHHOTO ~ OpraHa  J€HCTBUTENBHOCTH
MCIIONB3YEMOfl  3adBHTENEM YCHIEHHOM KBaIM(HUMPOBAHHOH 3JEKTPOHHOH
MOAMMUCH.

B ciyuae NpeNCTaBIeHHUs 3asBUTENEM JOKYMEHTOB HE B TOJHOM 00BEME H
(unu) HenpaBWIbHO OQPOPMIIEHHBIX JO/DKHOCTHOE JIHIO YNOJHOMOYEHHOrO
oprana B TeueHume 1 pabouero AHA CO AHS KX NPEACTABICHHUS Hanpapnser
3a(BUTENIO YBEJOMJIEHME O TepedyHe HeNOCTAloMX IOKYMEHTOB H (unu)
JNOKYMEHTOB, HENIPABUIIBHO OPOPMIIEHHEIX.

O61mii MaKCHMAJIbHBIH CPOK BBIMOJIHEHUS aIMHHUCTPaTMBHON MPOLENYPHI -
15 MuHYT.



VkazaHHas aJAMHHHCTpaTHBHAs Ipolelypa BbINOJHAETCA HNOKHOCTHBIM
JIMLOM YMOJHOMOYEHHOrO OpraHa, OTBETCTBEHHBIM 3a MPHEM H PETHCTPALUIO
JOKYMEHTOB.

JIOMKHOCTHOE JIMLO YTIOJHOMOYEHHOT0 OpraHa, BHOCHT 3alHCh O MpHEMeE
nokyMentoB B XXypHan peructpauuy 3asBneHuit u opopmnser Onucu NpUHATBIX
JIOKYMEHTOB B JIBYX 9K3eMILIsApax.

Pe3ynbTaToM aAMHHUCTPAaTUBHOH MpPOLEAYPH! SBJSETCS BbiAa4a 3asiBHTENIO
oAHOrOo 3K3emMmIApa OnUcH MPUHATHIX JOKYMEHTOB OO OTKa3a B MX MpHeMe.

Bropoii ax3zemmisp Omnucy OPUHATBIX JOKYMEHTOB MOAIIKMBAeTCA K
HAOKYMEHTaM, MPUHSATHIM OT 3ajABUTENS AN MPEJOCTaBJEHHA rOCyJapCTBEHHON
YCHYTH.

Onucek NPUHATHIX AOKYMEHTOB NEepEfAcTCs JIHYHO 3aABUTENIO B X0 NIpHeMa
JIOKYMEHTOB HJIM HalpaBiseTcs NOCPEACTBOM IOYTOBOH CBf3H, B 3IEKTPOHHOM
BHAE B CJlyyae, €ClIM JOKYMEHTBl HampaBieHbl 10 MOYTE WNM B 3JEKTPOHHOH
dbopme.

KpuTepusaMH MPHHATHA PEILEHHsS O Mpueme (OTKase B NpHeMe) NOKyMEHTOB
ABNAIOTCS  OCHOBaHHA,  YyKa3aHHble B  NyHKTe  2.8. HAaCTOSILLETO
AIMHHMCTPAaTUBHOTO pErJIaMeHTa.

Cnoco6 ¢uKcalMH pe3ynbTaTa BhIMONHEHHS aAMHHHUCTPATHBHON MPOLETY Pl
- peructpauus ¢akra mnpueMa mnakeTa AOKYMEHTOB JUlsi MpeNOCTaBIeHUs
rocyaapcTBeHHoi ycnyru B JKypHane peructpaluuH 3asBieHHH H odopmieHue
OnucyH NpUHATBIX HOKYMEHTOB, KOTOpas MepefaeTcs JIMYHO 3asgBUTENIO B XOIe
npdeMa AOKYMEHTOB WIJIM HampaBiseTcst Mo aapecy, CrnocoboM, yKa3aHHBIM MM B
3asBJE€HUH, B Cllyyae €ClIM JOKYMEHTbl HalpapBiieHbl MOCPEJCTBOM [OYTOBOH
CBSI3W WM B 3JIEKTPOHHOI dopMe.

3.3.2.2. OcoOGEHHOCTH BBIMOJHEHHUS aJAMHUHHUCTPATUBHONW MNpOUEAYPHl B
3NEKTPOHHOI (opMe.

[Mpu nocTymjieHMH 3asBIEHHS W JOKYMEHTOB B DJIEKTPOHHOH (opme uepes
opuLHaNbHEI calliT ynomHoMoueHHoro oprava, EINIY, PIII'Y pomxHOCTHOE
JAMLO YNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MpPHUEM H PETrHCTpalHuio
JIOKYMEHTOB:

GOpMHpPYET KOMILIEKT ZOKYMEHTOB, MIOCTYMHMBLINX B 3JIEKTPOHHOM (opMe;

OCYLUECTBJISET  TPOBEPKY NOCTYNUBIUMX AN NperoCTaBleHUs
roCyJapcTBEHHOM YCAYTM 3asfBIC€HHS M JJIEKTPOHHBIX JOKYMEHTOB Ha
COOTBETCTBHE TpeGOBaHMAM, YKa3aHHbIM B MyHKTe 2.8. AIMHHHCTPaTHBHOIO
periaMeHTa;

OTKa3biBaeT B MpHeMe, NMPH HAIWYMHM OCHOBaHMH [Uid OTKasza B INpHEMe
3afBJE€HUS W MaKeTa JJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAHMBIX  ANA
MpPeaOCTaBEHHUs] TOCYNAapCTBEHHOH YCIYrH, NPEAYyCMOTPEHHBIX MyHKTOM 2.8.
AJIMMHHCTPAaTHBHOIO pEryIaMeHTa,;

perucTpUpyeT NpeICTaBlCHHBIE 3asBlCHHE W JOKYMEHTBl M HampasisieT
3a9BUTENIO YBeAoMIieHHe 00 UX IpueMe, B ClIyyae eClii HarnpaB/ieHHOE 3asBIECHHEC
M NakeT OSJNEKTPOHHBIX  JOKYMEHTOB  COOTBETCTBYIOT  TpeGOBaHMAM,
NpeayCMOTPEHHBIM AIMHUHHCTPATUBHBIM PETAMEHTOM.



[Mposepka JeHCTBUTENBHOCTH MNPOCTOM 3NEKTPOHHOH MOAMUCH HIH
YCUIEHHOM KBaNH(QUUMPOBAHHOH ONEKTPOHHOM MOAMHCH  OCYIICCTBIAETCA
eMMHOM CHCTEMOM HMACHTHQMKAIMUM M AyTEeHTHOHKAlMH B aBTOMATHYECKOM
pexuMe.

[Ip¥ NpeaOCTAaBICHUM TOCYAAPCTBEHHON YCIyTH B JJEKTPOHHOH ¢opme
3asSBUTENIO oOecneynBaercs IpeNOoCTaBlICHHE IOKYMEHTOB, MpPefyCMOTPEHHBIX
nopmyuxrom 2.17.1 nmyHkra 2.17. HacToAIIEro AAMHHUCTPATUBHOTO PerJiaMeHTa.

JIOMKHOCTHOE JHLO YHONHOMOYEHHOI'O OpraHa IO HTOraM 3aBepLICHHs
BBIITOJTHEHUS aJMUHUCTPATHUBHBIX IpoLEenyp, IpeayCMOTPEHHBIX
AJMUHHUCTPATHBHBIM PErJIAMEHTOM, HAIPaBiAeT 3asABHTENIO YBEAOMJEHHE O
3aBEepIICHMH BBINOJHEHHS YIONTHOMOYEHHEIM OpraHaM JAeHCTBHH B CPOK, HE
MpeBBILAIOIMH OfHOro pabo4ero AHS IOC/IE 3aBeplIeHHs COOTBETCTBYHOIIETO
AelicTBUA, HAa aipec JJEKTPOHHOH MOYTHl MM C HKCIONb30BaHHWEM CpEICTB
odUUHMANBHOTO caiiTa yrnonHoMo4eHHoro oprada, EITY, PITY B eauHbli
NUYHBI# XaOMHET MO BHIOOpY 3asBUTENA.

3.3.3. ®opmMupoBaHHEe H HANPABJIEHHE MEXBEIOMCTBEHHbBIX 3aMPOCOB

OcHoBaHMEeM Ui Hayaja aJgMUHHCTPATHBHOH MNpOLEAypbl ABIAETCH
MOCTYIUIEHHE MaKeTa JOKYMEHTOB OT IO/DKHOCTHOTO JIMLA YIOJHOMOYEHHOIO
opraHa, OTBETCTBEHHOIO 33 TIpPHEM M pEruCTpanuio JOKYMEHTOB, H
HENpeJCTaB/IeHHe 3asBUTENEM JOKYMEHTOB, IPEAyCMOTPEHHBIX IIOAMYHKTOM
2.17.1 nynkra 2.17.HacTos1ero AAMMHUCTPAaTHBHOrO periaMeHTa.

CozeprkaHue aJMMHHACTPATUBHOMN NPOLELYPhl BKIOYAET B ¢e0sl NOATOTOBKY
M HampaBleHUe MEXBEIOMCTBEHHOTO 3anpoca B OpraH ¥ (WiM) OpraHu3alMuio, B
pacnopsyKeHW! KOTOPHIX HAXOAATCS YKa3aHHBIE NOKYMEHTHI, KOHTPOIb Haj
CBOEBPEMEHHBIM TMOCTYIUIEHHEM OTBETa HAa HANpPAaBIEHHEBIH 3alpoc, MoiydeHHe
OTBETA.

O6umii MakCHMaJbHBEIH CpPOK IOATOTOBKM M HampaBleHUs 3anpoca o
TpeJCTaBIECHHH JOKYMEHTOB B paMKaX MEXBEJIOMCTBEHHOIO B3aHMOJEHCTBUA He
OOJDKEH MpeBblliaTh 2 pabounmx MAHEH €O JAHA TNOCTYIJICHHS 3aiBJCHHA WU
JOKYMEHTOB, NpPEedyCMOTPEHHbIX MOANMYHKTOM 2.6.1. myHkTa 2.6. HacTOALIEro
AJAMMHUCTPATUBHOIO perjlaMeHTa.

HanpasieHrne MexXBEIOMCTBEHHOIO 3ampoca B paMkax MeXBEAOMCTBEHHOTO
B3aUMOMEHCTBUA OCYIUECTBISAETCS B 3JICKTPOHHOM BHAE C MCIOJIB30BAHUEM
eIUMHOM CHCTEMBI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMONEHCTBUA H
CHUCTEMBl JJIEKTPOHHOrO TIOYTOBOrO CEpBHCA TapaHTHPOBAHHOH JIOCTaBKU C
NpUMEHEHWEM  CPEACTB  KpunTorpaduyeckod  3alMTel  MHQOpMauMH M
3NeKTPOHHOMH MOANNCH.

Tlpu OTCYTCTBUH TeXHUYECKOR BO3MOXHOCTH HanpasBlieHHs
MEKBEJIOMCTBEHHOTO 3ampoca C HCIONb30BAHMEM CHCTEMBI 3JICKTPOHHOIO
[IOYTOBOTO CEpBHCA TapaHTUPOBAHHOH [AOCTaBKM MEXBEIOMCTBEHHBIH 3ampoc
dbopmupyeTcsa Ha GyMaXKHOM HOCHTENE B COOTBETCTBUM € TPeOOBAHMAMH NyHKTOB
1 -6 u 8 uyact 1 crateu 7.2. @enepansHoro 3akona ot 27.07.2010 Ne 210-@3
«O6 opraHu3anyy NpeJoCTaBIeHUs IoCy [apCTBEHHBIX U MyHHLIUNAIBHBIX YCIYr»
¥ HampaBjisfieTcs B OopraH M (UiM) OPraHM3aliiIO, B PacmopsXCHHH KOTOPBIX
HaXOMATCH YKa3aHHbIE JIOKYMEHTBI, 110 II0YTE UK KypsepoM.



Vka3zaHHass aJAMHHUCTpaTHBHAs NpolLelypa BBIMOJHAETCS IONKHOCTHBIM
JIALIOM YIIONHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 33 UCTpeGOBaHMe JOKYMEHTOB
B OpAJKe MEXBEAOMCTBEHHOTO HH(POPMALIMOHHOrO B3aMOCHCTBHS.

KpuTepusaMu NPUHATHS peLlieHus O HalpaBleHHH 3anpoca o6 UCTpeGoBaHUH
JIOKYMEHTOB B nopsaxe MEXXBEIOMCTBEHHOIO HHGOPMaLMOHHOTO
B3aUMOICHCTBUS  ABIAETCA  HEINpeACTaBlI€HHE  3asdBHTENIeM  JOKYMEHTOB,
NpeAyCMOTPEHHBIX ~ MOANMyHKToM  2.7.1.  mnyHkta  2.7.  HacTOSLIETO
AJIMWHHCTPATHBHOIO PETNIaMEHTA.

PesynsTaToM aaMUHHCTPATMBHOHW  TpOUEAYPHl  SBIAETCA  MOJNy4YCHHE
YIIOJHOMOUYEHHBIM OPraHOM OTBETa Ha MEXBEJIOMCTBEHHBIH 3ampoc.

JIOIKHOCTHOE ~ JIMIIO  YMOJHOMOYEHHOIO OpraHa, OTBETCTBCHHOE 32
vcTpeboBaHVe TOKYMEHTOB B MOPSAKE MEXBEIOMCTBEHHOrO MHGOPMAIIHOHHOIO
B3aUMOZEHCTBHSA, IPY MOCTYIUIEHHH OTBETAa Ha 3alpoC NMPUOOIIAET ero K nakery
JOKYMEHTOB.

Cnoco6 ¢HKcaly pe3yssTaTa BHIIONHEHHS aiMUHUCTPATUBHON MPOLEAYPbI
- perucTpalMsa OTBETa, [IONYy4EHHOr0 B MOpAAKe MeEXBEAOMCTBEHHOIO
B3aUMOJEHCTBHA, B JKypHale pErucTpaldd BXOAAIIMX OOKYMEHTOB H €ro
nproblueHye K JOKYMEHTaM AN NPeROCTaBIeHNs FOCY AaPCTBEHHOM YCIYTH.

MakcuUMabHBIil CPOK BBIMOJIHEHHS aAMHHUCTPATHBHOM NpoLEedyps! He Gonee
10 nHeii.

3.3.4. IlpoBeneHHe NPOBEPKH NPEACTABJACHHBIX AOKYMEHTOB s
NpeIoCTaB/eHHs rOCyJapPCTBEHHOH YyCIyrH

OcHOBaHMeM Ui Hadyajia agMHHHCTPAaTHBHOM IIPOLIEAYPHl  sABJIAETCA
pervcTpanus 3aABJIeHNA O PeJOCTaBICHHH FOCYIapCTBEHHOH YCIyTH.

JIOJKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a MPOBENCHHE AOKYMEHTapHOH
NPOBEPKH:

a) IpoBepseT COOTBETCTBHE INPEACTABIEHHBIX NOKYMEHTOB TPeOOBAHMM,
YCTaHOBJIEHHBIM JEHCTBYIOIIMM 3aKOHOJaTeNbCTBOM Poccuiickoii Qenepanuy;

6) cBepseT MpeACTaBlIeHHbIE SK3EMIUIAPE OPUTMHAIOB U KOMHH JOKYMEHTOB
IpYI' C APYTOM.

Cpok npenoCTaBieHUS aAMMHMCTPATHBHONM IPOLEAYPbl HE  MOXET
npespIaTh 2 paboyMx AHSA CO OHA NOCTYIUIEHHS B YIOJHOMOYEHHBIH OpraH
3asiBJIEHHMA ¥ JOKYMEHTOB, COOTBETCTBYIOIIHNX YCTAHOBIEHHBEIM TPeOOBaHHUSM.

KputepueM NpUHATHA DPEILCHMI [PH NPOBENEHHH INPOBEPKH JOKYMEHTOB
SBJISETCA COOTBETCTBHE (HECOOTBETCTBUE) MPEACTABIIEHHBIX  IOOKYMEHTOB
YCTaHOBJICHHBIM TPeOOBaHMSAM.

3.3.5. TIpuHATHe pellleHHs © HAa3HAYeHHH (O0TKAa3a B HA3HAYEHHH)
esKeMecsIuHO# AeHeKHOH KOMIEHCAIIMH

Pemienne 0 HasHayeHHH (OTKa3a B HA3HAYEHVH) €XEMECIYHOH NeHEXHOH
KOMIEHcalyd MpHHUMaeTcs B TedeHue 10 paboumx nHe# co AHA mojayu B
YIOJHOMOYEHHBIH OpraH 3aiBl€HHS M JOKYMEHTOB, NPENYCMOTPEHHBIX
noAnyHkroM 2.6.1. myHkra 2.6. HacToswEero AAMHHHCTPATUBHOrO PEraMenTa, a
TpH TIepechlIKe YKa3aHHBIX 3adBICHHS W JOKYMEHTOB IO IOYTE - B TEUCHUE 10
pabounx AHe# co OHA HX NOIYYEHHs YIOJHOMOYEHHBIM OPTaHOM.



Pemwenue 06 OTKa3e HaNpaBiseTcs 3asBHTENIO0 B NHCbMEHHOH ¢QopMe B
TeueHHe 2 pabouux AHeil mocne MNPUHATHS pellieHHs 00 OTKase B Ha3HAYCHHH
eXEeMECAYHOI JIeHe)KHOH KOMIICHCAllHH.

PeiieHne 06 oTKa3e B Ha3HAUEHHUH €XKEMECAUHOH JICHEKHOH KOMMNEHCALUH He
MOXET OBIThb NPHUHATO, ecld NPeACTaBICHHBIMH NOKYMEHTAaMHM NOATBEpXKIaeTcs
HaJH4¥e OCHOBaHHUHU A ee MOITy4YEHHUs.

Ilpy HeOOXOAMMOCTH  MNOMOJHMTENBHOH  MPOBEPKH  MpPEACTABICHHBIX
JIOKyMEHTOB M TOATBEPXKACHUS OCHOBaHMH MU TMONYYEHHs €XeMeCAIHOH
JeHeXHOH KOMIEHCAIUH CPOK TIPUHATHS peLIeHHS MOXET ObITh NMpoieH A0 3
MecsLeB, O YeM 3asBUTENIb YBEIOMJSAETCS NMHCbMEHHO C yKa3aHHEM MPUYMH H
NpeAnosaraeMoro cpoka NpUHATHS pelieHus. IIpd 3ToM pellieHHe O Ha3Ha4eHHH
eXXeMECAYHOI JeHEeXHOM KOMIIeHcaLuy NpHHHUMaeTcs B TeyeHHe 10 pabounx aHe
nocse OKOH4YaHHS AOMONHUTENBHOM NPOBEPKH.

AIMUHMCTpaTHBHas Mpouefypa BBINOJHAETCA HO/KHOCTHBIM  JIULIOM
YIOJHOMOYEHHOTO opraxa, OTBETCTBEHHBIM 3a NpeaoCTaBICHUE
roCyAapCTBEHHOMH YCIIYyTH.

KputepreM NpUHATHS pelIEHMH NpH MPOBEAEHHH NPOBEPKH JOKYMEHTOB
ABNSETCS COOTBETCTBME (HECOOTBETCTBHE) TMPEACTABIEHHBIX  JIOKYMEHTOB
YCTAHOBJIEHHbIM TPeOOBaHUAM.

Pe3ynpTaToM aMHHUCTPATHBHOI MpoLEAYpHl ABISETCA NMPUHATHE PELICHHA
0 Ha3HaYeHMM WIHM 06 OTkaze B Ha3HAYEHHUM €XEMECSUHOH JEHEeXHOH
KOMIEHCALMH.

3.3.6. ®opmHpoBaHHe peecTpa AJIfl 3a4HCJIEHHS] JE€HEKHBIX CPeACTB Ha
AelicTByIOIIME CHETA, OTKPHITbIE B CTPYKTYPHbIX noapasaeienus Coepbanka
PoccHu, rpakaaH, HMEIOLIMX TNpaBO Ha MNOJy4YeHHe exXeMeCHAUHOH
KOMIICHCALIHH B BO3MelleHHE BpeJa 310pOBbI0 HHBAJIHAAM BCJEACTBHE
apapuu Ha YepHoOblibckoii ADC M ceMbAM, MOTEPABLIHM KOPMHJbHA H3
YHC/IAa HHBAJIMAOB H YYACTHHKOB JHUKBHAauuH asapuu Ha YAIC (aanee-
peecTp)

OcHoBaHMeM i1 Hayajda aAMHHUCTPATHBHOM INpoueaypbl sABIsSETCA
pellleHHe pyKOBOAMTENS YNOTHOMOYEHHOrO OpraHa O Ha3HayeHWH eXeMeCAYHOH
JIEHEHHOU KOMIICHCALIMH.

JIOMXKHOCTHOE JIMIIO YIIOJIHOMOYEHHOr0 OpraHa COCTaBjisieT peecTp IO
dopMe cornacHo NPHIOKEHHIO 2 HACTOALIErO AXMUHHCTPATHBHOTO PErIaMEHTa H
nepefaeT €ro Ha TMOAMHCAHME pYKOBOJWTENIO YNOJHOMOYEHHOro Opraa.
[ToxnucaHHbIA PYKOBOAMTENIEM YIHOJHOMOYEHHOTO opraHa peecTp
PErMCTPUPYETCA B COOTBETCTBHH € NpaBHiIaMy AENIONPOM3BOACTBA U €XEMECTUHO,
He nosgHee 10-ro uucna, HanpasnseTcs B MHHHCTEPCTBO.

CpoK aIMHMHUCTPAaTHBHON NpoLEAypbl He MoXeT mpeBbiiath 10 paGounx
OHeil co JHS MOCTYMJEHHS B YNOJHOMOUYECHHBIH OpraH 3asBji€HHs U JOKYMEHTOB,
COOTBETCTBYIOLIMX YCTAaHOBJIEHHBIM TPEOOBAHHUAM.

KputepueM npuHATHS pelleHHH O QOpPMHPOBaHHH peecTp ABIAETCA
COOTBETCTBHUE NPEICTABIEHHBIX JOKYMEHTOB YCTAHOBICHHBIM TPEOOBaHHSAM.



CnocofboM ¢ukcauuu pe3ynbraTa SABASETCA MOAMMHCAHHBIA PYKOBOAMTENEM
YIIOJIHOMOYEHHOTO OpraHa W 3aperiCTPHPOBAHHBIM B YCTAHOBICHHOM MOpsAIKE

peecTp.
Pa3zgen 4.

Mopsizok H ¢OpPMBI KOHTPOAS 32 MPeJOCTaBJIEHHE TIOCYAapCTBEHHOH
ycayru

4.1. MopsiioK OCYILECTBJICHHS TEKYyIero KOHTPOJA 3a coduioaeHHeM H
HCIO/IHEHHEM OTBETCTBEHHbIMH [JO/DKHOCTHBIMH JIMIAMH  MOJIOMKEHHH
perjiaMeHTa M HHbIX HODMATHBHBIX NPAaBOBLIX AKTOB, YCTAHABJIHBAOIHX
TpeGOBaHHUA K NPEJOCTABICHHI0O TOCYJapCTBEHHOH YCJIYrH, a TakKoKe
NPUHATHEM HMH pelUCHHH

Tekyumii KOHTPONb 3a COOMIOACHUEM U UCTIONHEHHEM JOKHOCTHBIM JTHLIOM
YNOJHOMOYEHHOT0 OpraHa IIONOXEHHH HacToslero AAMHHHCTPATHBHOIO
pernaMeHTa, WHbIX HOPMATUBHBIX MpPaBOBLIX aKTOB, YCTaHaBJIHBAIOLIMX
TpeGoBaHUA K NPEeROCTAaBIEHHIO TOCYNAapCTBEHHOH YCIYyrH, OCYLUECTBIIAETCS
PYKOBOAMTENEM CTPYKTYPHOTO IOApa3ieNieHHs YNOJHOMOYEHHOro OpraHa,
OTBETCTBEHHOTrO0 3a IpelOCTaBleHHe TrOoCyAapCTBEHHOM yCayrH, a Taioke
PYKOBOHTEJIEM YTIOJHOMOYEHHOr0 OpraHa.

Texkywmii  KOHTpPONL 3a NpeNOCTaBleHHEM  JOKHOCTHBIM  JIMLIOM
YNOJIHOMOYEHHOTO OpraHa TOCyJapCTBEHHOH YCNyrH OCYILECTBJAETCA Ha
NOCTOSHHONM OcHOBE (0 Wroram pabouero AHA) MO JaHHBIM XKypHajia y4yera
3asBJICHHI U peLlieHH# YIOJIHOMOYEHHOro OpraHa.

O cnyyasx M TpUYMHAX  HapyLIEHHWs  CPOKOB,  COAEP)KaHHs
aAMHHHUCTPATHBHBIX MNpOLERYp W AEHCTBUH AODKHOCTHBIE JIHIA HEMEMJIEHHO
MHQOPMHUPYIOT PYKOBOAHMTENS YMNOJHOMOYEHHOTO OpraHa MM JIHLA, €ro
3aMeLIAIOLIEr0, a TAKoKe IPUHUMAIOT CPOYHBIE MEPBI MO YCTPAaHEHHIO HapyLUEHHH.

KonTpons 3a cobmojeHueM U HCMojHeHueM cneuuanucramun MPLL
MONOXeHHUH AJAMMHHUCTPATHBHOTO perjaMeHTa OCYHIECTBIAET PYKOBOAUTEID
MOl

4.2. Tlopsaok ¥ NEPHOAHYHOCTH OCYLIECTBJIEHHSI IUIAHOBLIX H
BHEMJAHOBLIX [MPOBEpPOK MOJHOTBI H  KayecTBa  MNPeAOCTABJCHHSA
rocyAapcTBeHHOH YCJAYrH, B TOM 4HC/Ie MOPAAOK M ¢opMbl KOHTPOJiA 32
NOJTHOTOH H KA4eCTBOM NPeJOCTABJEHHS FOCYAapPCTBEHHOH yCJIyrH

KoHTpons 3a MONHOTOM M KauecTBOM IpeNOCTaBleHHs rOCyHapCTBEHHOH
yCIyry BKIIO4aeT B cebs NpoBeJlcHHe [IaHOBBIX W BHEIUIAHOBEIX IPOBEPOK,
BbIABJIEHHE M YCTpaHEHME HapylIeHHi NpaB 3asBUTENEH, NONOXEHUH periaMeHTa
W ApYrMX HOPMATHBHBIX IPABOBBIX aKTOB, PACCMOTPEHHE, NMPHHSTHE PEINCHHH
NOArOTOBKY OTBETOB Ha ofpalleHue 3asBUTeNell, comepXallux XamoObl Ha
peLueHHst, JeHCTBUA (Oe3peiicTBHE) AOIKHOCTHBIX JIMLL

IMpoBepkK MOTYT OBbITh MIAHOBBIMH U BHEIUIAHOBBIMH.

[TnaHoBble  MpPOBEpKHM  TOJHOTHI M KauecTBa  NpEAOCTaBICHHS
roCylapCTBEHHOMN YCIYTH NPOBOAATCS HE peXe ONHOro pasa B O/ Ha OCHOBaHHH
TMJIaHOB.



BHennaHoBele TMPOBEPKH INPOBOAATCS MO MOPYYEHHIO PYKOBOLUTENS
YNONHOMOYEHHOTO OpraHa MM JIHIA, €ro 3aMellalollero, Mo KOHKPETHOMY
o0palleHHIO 3aHHTEPECOBAHHEIX JIMLL.

TpoBepKH MOJHOTHI H Ka4yecTBa NPeJOCTaB/seMON roCyAapCTBEHHOMH yCIyry
MPOBOASATCA Ha OCHOBaHHM NpPHKa3a YMOJHOMOYEHHOro opraHa. [lis npoBeaeHHs
npoBepkH GOpMHUPYETCS KOMHUCCHS.

PesynbTaTsl NPOBEPKH OQOPMIISIOTCS aKTOM, OTPAXAIOWKUM 00CTOSTENLCTBA,
MOCNY)KMBILME OCHOBaHMEM MPOBEPKH, OOBEKT TNPOBEPKH, CBEACHHA O
JIO/KHOCTHOM JIMIIE, OTBETCTBEHHOM 3a IIpelOCTaBlieHHe TIoOCyJapCTBEHHOH
yCIIyrH, Hanuuue (OTCYTCTBHE) B AeHCTBUAX AOMKHOCTHOTO JIMLA OOCTOSTENBCTB,
CBHJETENBCTBYIOIIMX O HapyIUEeHMH aIMHHHCTPaTHBHOTO W/WIM NOJDKHOCTHOTO
pernamMeHTa, CCbUIKY Ha JOKYMEHTBI, OTpa<alollMe NaHHble OOCTOATENbCTBA,
BbIBOJbI, HEJIOCTATKH U MPENJIOKEHHS 110 UX YCTPAHEHHIO.

4.3. OTBEeTCTBEHHOCTh JOJ/IKHOCTHBIX JIMI OPraHa NpeaocTaBJAIOLIEro
yeayry 3a  pemsenus u  AeficrBusi  (GesneiicTBue), npHHUMaeMble
(ocymecTBJIsieMble) HMH B X0/1€ IPEAOCTABJIEHHS FOCYAapPCTBEHHOH YCIyTrH.

JIOMXKHOCTHEIE JIMIIA HECYT NIEPCOHANBHYIO OTBETCTBEHHOCTD 3a:

- coboileHHe YCTaHOBIEHHOTO NOPsJIKa NpHeMa JOKYMEHTOB;

- MpUHATHE HaAJeXXaluX Mep MO MOJHOH M BCECTOPOHHEH MpOBEpKe
NpeACTaBleHHBIX JOKYMEHTOB;

- cobnmogeHHe CPOKOB pPacCMOTPEHHs JOKYMEHTOB, CobiiofieHHe nopsika
BbIIaYd JOKYMEHTOB;

- y4eT BbIAAHHBIX JOKYMEHTOB;

- cBOeBpeMeHHOe (opMHpOBaHHE, BEACHHE M HajJieXxallee XpaHEHHe
JIOKYyMEHTOB.

ITo pe3synbTaTam NpOBENEHHBIX MPOBEPOK B CIIyYae BBIABJICHUS HapyLieHHH
npaB 3asBUTENeH W WHBIX HapyLIeHWH K BHHOBHBIM JIMIAM NPUMEHSIOTCH MEPEI
OTBETCTBEHHOCTH, YCTAHOBJIEHHbIE 3aKOHOAaTENbCTBOM Poccuiickoi Menepauiu.

4.4. Monoxenns, XxapakTepusyiomue TpeGoBaHusl K NOpsiAKy u ¢popmam
KOHTPO/IS 32 NpeAocTaBJeHHEM rocyJapcTBEHHOH ycJyrn, B TOM YHCjae €O
CTOPOHBI IPa’kAaH, HX 00beHHEeHHi H OpraHH3auMii

KoHTpons 3a npefoCTaBleHUEM IOCYJapCTBEHHOM yCIyrH OCYLIECTBIAETCA B
dgopMe  KOHTpONA 32  COONIOHEHHEM  TIOCNENOBAaTENBHOCTH  AeHCTBUH,
onpellefieHHbIX ~aJMHHUCTPAaTHBHEIMH TIpoLleAypaMH 1O  MPEOCTaBJIEHHUIO
roCyAapCTBEHHOH YCNYTH M NPUHATHIO pELIEHHH NOJDKHOCTHBIMU JIHMLAMH, ITyTEM
MpOBEAEHHS TNPOBEPOK COONIONCHMS W MCMOJHEHUA IOJDKHOCTHBIMM JIHLAMU
HODMAaTHBHBIX TpaBOBBIX akToB Poccuiickoii ®enepaunu u Kapauaepo-
Yepxkecckoii Pecry6auku, a Tak ke MOJI0XEHHH HACTOALET0 AIMHHUCTPaTHBHOIO
perjiaMeHTa.

KouTposib 3a NpemocTaBlIeHHEM T[OCYJapCTBEHHOH YCNyrH CO CTOPOHBI
FpaiaH OCYILECTBISETCA IMyTeM MOJy4eHus HHPOPMAUUH O HaIHYUH B
jeiicTBUsaX (0e3aelCTBHH) OTBETCTBEHHBIX AO/DKHOCTHBIX JIHLL YIIOJTHOMOYEHHOTO
opraHa, a TaK XK€ NPUHUMAEMBIX MMM DEIIEHHAX HapyLUeHHH MNONOXKeHHH
HacToAlero AJZMHHHCTPAaTUBHOIO PETNaMEHTa W HHBIX HOPMaTHUBHBIX NPaBOBLIX



4KTOB, YCTAHABIMBAIOIMX TpeGoBaHHS K INPEAOCTABICHHIO TOCYAAPCTBEHHOH
YCIYTH.

Paszgen 5
JlocyneOublii (BHecyaeGHbII) NOPAAOK 06:KaNOBAHMS pelleHHH H
neiicrBuii (6e3aeficTBUN) OPraHa, NpeAOCTABAAIOIIEr0 rOCYyIapCTBEHHY10
YCJAYTY, H €ro ROJKHOCTHBIX JIHL.

5.1. Mudopmanus AJs 3asABHTEJIH O €ro npaBe MOAATh Jkajnoly Ha
pemenus u (unn) geiicTeus (Ge3nelicTBHS) OpraHa HCMOJIHUTENLHOH BJIACTH
Kapauaeso-Uepkecckoii PecnyGankn u  (MaM) ero XOKHOCTHBIX JIAM,
pecnyGAMKAHCKHX TOCYAAPCTBEHHBIX CAYXKAIHX NPH MNPeJOCTABJICHHH
rocyaapcTBeHHO# yeJayru (aaee - xajnoba)

3asBUTENI UMEIOT NpaBo obGXkanosath AeiicTsHa (6e3melcTBHE) U pelLlleHHs
AOJDKHOCTHBIX  JIMII  YIIOJIHOMOYEHHOTOo oOpraHa B  aJIMHHHUCTPaTMBHOM
(nocyne6HoM) u (UnH) cyie6HOM MOpsIKe B COOTBETCTBUM C 3aKOHOIATENBCTBOM
Poccuiickoii ®enepanuu u KapauaeBo-Uepkecckoit PecriyGnuku. OcHoBaHHEM
UIs Hayala aJMHHMCTPATHBHOH mpouedyphl sABIfAETCA TMOCTyNMBLIAs B
YIIOJTHOMOYEHHEIH OpraH xanoba oT 3assutens. XKanoba Moxer ObITh MOJaHa KakK
IMCBMEHHO, TaK H YCTHO (Ha JMYHOM MPHEME).

5.2 IIpeamer aocyae6uoro (BHecyxeGHOro) 06xanoBaHAsA

[TpenmeToM >anoObl SBNAETCS HapyIIeHHE TpaB ¥ 3aKOHHBIX HHTEPECOB
3asBUTENs, NPOTHBONpaBHEe peweHus u (W) Jedicteus (OesmeiicTie)
HNOJDKHOCTHBIX  JIMI  YIMONHOMOYEHHOrOo  OpraHa IIpd  NpeAOCTaBlIEHUU
rocyaapCTBEHHON YCIYTH, HapyuLIeHHE MOJIOYKEHUH HacCTOSILLETO
AIMHHHCTPaTHBHOTO pErNiaMeHTa M MHBIX HOPMATHBHBIX TNPaBOBBIX aKTOB,
YCTaHABJIMBAIOIIMX TPeGOBaHUS K IPEIOCTABIEHHIO IOCY JAPCTBEHHOH yCITyTH.

5.3. Opranbi rocyJapcTBEeHHOMH BJIACTH H J0JKHOCTHBIE JIHLA, KOTOPLIM
MOKET OBITH HANpPaBJIeHa Kkaj06a 3asBHTeNA B JocyaeGHOM (BHecyxeGHOM)
nopsake

XKano6a MoxeT OBITH HampapjieHa Ha UM PYKOBOAHTENA YNOJIHOMOUEHHOIO
oprana. JKano6a 3asBuTeNs afpecyercs yIoJIHOMOYECHHOMY OpraHy.

5.4. [TopsaoK MOAAYH H PACCMOTPEHHS KaN00bI

3aABUTENM UMEIOT IPABO OOPATHTBCA C XKaJoOOMH JIMYHO MM HAMpPaBHTE 110
moyTe, C WMCIONb30BaHHEM ceTW  VIHTepHeT, oduumMansHOro  caiita
ynonHoMouenHoro oprata, EIITY, PITY, yepes M®LL

Xano6a gomkHa conepxKarh:

HAHMEHOBAHUE YIOJHOMOUEHHOTrO OpraHa, GaMHIMIO, HMs, OTIECTBO (IpH
HAJTMYKK) €ro JOJDKHOCTHBIX JIHL, IPEROCTABIAIOIIMX roCyJapCTBEHHYIO yCIyry,
U (W1H) MX pyKOBOAMTENedd, pellleHus W AeHCTBHA (OesmeficTBUE) KOTOPBIX
00anyoTcs;

-haMuUIHIO, UM, OTYECTBO (MPH HAJMYMKM) 3aJBUTENA, CBEACHHS O MeCTe
KWTEILCTBA, & TaKxKe HoMep (HOMepa) KOHTAaKTHOro TeneoHa, aapec (ampeca)
3JIEKTPOHHO#M MOYTH! (IPY HalMYHH) M IIOYTOBBIA ajapec, MO KOTOPBIM NOJDKCH
OBITH HalPaBJICH OTBET 3asBUTEIO;



-cBeicHHA 00 ofxanyeMbIX pelneHusx W (unu) nedcTBusax (6esmeiicTBHAX)
AOKHOCTHOIO JHIA U (MJIK) pPYKOBOAUTENS YNOTHOMOYEHHOrO OpraHa Mild JIMua,
€ro 3aMellalouIero;

-[I0BOZIbl, HA OCHOBAaHHH KOTOPHIX 3asBUTENb HE COIJIace€H C pEelICHHAMH H
(wnu) peiictBuamH (Oe3pelicTBHEM) YIMOTHOMOYEHHOIO OpraHa, AOJKHOCTHOTO
NMUA YNOJTHOMOYEHHOrO OpraHa, pyKOBOAMTENS YMOJHOMOYEHHOrO OpraHa Wiy
JInLa, ero 3aMeLaroLIero.

3asBUTENEM MPEACTABIAIOTCH JOKYMEHTDI (TIPH HAIHYMK), MOATBEPXKAAIOLLINE
€ro A0BOAbI IUOO UX KOIHUHU.

B cnyuyae nomauu sxano6ei yepez M®PL], M®OL| obecneuusaer nepenady
xano6bl B YOTHOMOYEHHBIH OpraH; B NMOPsJAKE U CPOKH, KOTOphIE YCTAHOBJICHbI
corjamieHHeM ©  B3aUMOJEHCTBMH, 3aKNIOYeHHbIM Mexay MOL u
YIIOJIHOMOUYEHHBIM OpraHOM, HO He TMo3/iHee pabouero AHs, CleAyouero 3a AHeM
MOCTYMJIEHHS JKaJIOOBbI.

[Mpuem xano6 B nuceMeHHOH (OpME OCYIIECTBNSAETCS YMNOJHOMOUYEHHBIM
OpraHoM B MeECTe MNpeJOCTaBIEHHS roCyNapCTBEHHOH yciyrd (B Mecte, rie
3asBUTENb OOpallayics 3a MOJy4EHHEM TOCYNapCTBEHHOM YCIyrd, HapyLIeHHe
nopsaka MpeaocTaBieHus KoTopoit obxanyercs, THOO B MecTe, TAe 3asiBUTENEM
nojiyueH pe3yjbTaT YKa3aHHOW TOCYJapcTBEHHOH yciyrd nanbo oTka3 B
NpeNOCTaBlI€HHH rOCYAapCTBEHHON yCIyrH).

BpeMs mpuema ano® MODKHO COBMNajaTh CO BpeMEHEM MpeNOCTaBICHHUS
rocyAapCTBEHHBIX YCIYT.

B cnyuyae noma4d >kanoObl [PU JIMYHOM MpHEME 3asBUTEb MNPEeAbABIACT
JOKYMEHT, YAOCTOBEPSIOIIMIA JINYHOCTb, B CIIy4ae eciu xajnoba rnojaercs vepes
NpeACTAaBUTENS 3asBUTENS, TAKXKE MPEACTABIAETCA AOKYMEHT, MOATBEPIKAAIOLIUH
MOJIHOMOYHSA [IPEACTABHUTENS Ha OCYLUECTBICHUE NEHCTBHI OT HMEHH 3asBUTEIIA.

[pu nonaue xanoGel MPEACTABUTENEM 3asBUTENS MOCPENCTBOM IOYTOBOH
CBA3U K xanobe MpuiaraeTcs KOIUs AOKYMEHTa, MOATBEPKAAOLLAsA MOTHOMOYHS
NpeacTaBUTENs, 3aBEPEHHAs B YCTAHOBIECHHOM MOPsIAKE.

B anexTpoHHOM BHZE Xano6a MOXeET OBITh NOJaHa 3asBUTENEM MOCPENCTBOM
caiita ynonrHomoueHHoro juua, EITTY, PIITY.

[lpy nomaue >anoGel B INMEKTPOHHOM BHAE, AOKYMEHTBI MOTYT OBITh
npescTaBieHbl B (OpMe IEKTPOHHOTO JOKYMEHTa, MOAMHCAHHOTO 3J1eKTPOHHOH
MOAMMCHIO, BHA KOTOpO# IIpefyCMOTpPEH 3aKOHOJATeNbCTBOM Poccuiickoi
depepaunn. [IpH 3TOM JOKYMEHTa, YAOCTOBEPAIOLUETO JHYHOCTH 3asiBHTENsA, HE
TpebyeTca.

B  yNOJTHOMOYEHHOM OpraHe OMNpENENAIOTCS  yMOJHOMOYEHHbIE Ha
PACCMOTpPEHHE Kanod HOMKHOCTHBIE JIHLA, KOTOpbie 00eCneyuBaloT:

-TIpUEeM U pacCMOTPEHHE XKanob;

-HarnpasJieHue Kajnob B YIOJIHOMOUYEHHBIH Ha MX paCCMOTpeHHe OpraH.

B cnyudae, ecnu xanoba mojaHa 3asBUTENEM B OpraH, B KOMICTCHLHMIO
KOTOPOrO He BXOAHMT MPHHATHE PEIUeHus Mo kanobe, B TeueHue 3 pabouux AHeH
CO MHY ee pEerHcTpalldd YyKasaHHblii opraH Hanpaiser kano0y B
YNONHOMOYEHHbI Ha €€ pacCMOTpeHMe OpraH M B MNHCbMEHHOH ¢opme
¥HGOPMHPYET 3aABUTEINS O NIepeHaNpaBIeHHH KaloObL.



5.5. Cpox paccMOTpeHHs 2KaJ100bl

Xano6a, nocrynusllas B YHOJTHOMOYEHHbIH OpraH, MOMJIEXHT perucTpanuu
He no3aHee paboyero AHS, CNEAYIOLIEro 3a IHEM €€ NOCTYMJICHHUS.

Xanoba noieKUT pacCMOTPEHHIO B TeueHHe 15 pabounx aue#t co aHA ee
perucTpaluy, a B ciy4yae OOXXaJOBaHUA OTKa3a YMOJHOMOYEHHOrO OpraHa B
npueMe JOKYMEHTOB Yy 3asABUTENs MO0 B HCIIPABJIEHUH AOMYLUEHHBIX ONEYaToK U
owHbOK WIK B cliyyae O0XKaloOBaHHS HapylUEHHs YCTaHOBJIEHHOTO CpOKa TakKuX
UCNpaBlieHHi - B TeYeHHe 5 pabounx AHEH CO JHA ee pErUCTpaLMu.

5.6. Pe3yibTaT paccMOTpeHHS Ka100bI

Pe3ynabTaToM paccCMOTpeHHs >kanoObl SABISETCA MPHHATHE OIHOrO U3
CNEeAYIOUINX PELLEeHUN:

-YAOBJIETBOPHUTB Kanooy;

-0TKa3aTh B YAOBIETBOPEHUH KaAJIOOBI.

B ciyuae ycTaHOBJIEHHSA MO Pe3yJIbTATAM PAaCCMOTPEHHS HKaJloObl IPHU3HAKOB
COCTaBa aIMHMHUCTPATHBHOTO NIPaBOHAPYLIEHHS, NPELYCMOTPEHHOrO CTaThel 5.63.
Konexca Poccuiickoit @enepauun 06 afMHHUCTPATUBHBIX NPaBOHAPYLICHUAX, HIH
MPU3HAKOB COCTaBa MpPECTYIUIEHHS JNOMKHOCTHOE JIMLO, YMONHOMOYEHHOE Ha
paccMOTpeHHe  Kano0, He3aMEIJIMTENbHO HampapifeT COOTBETCTBYIOIME
MaTepHuaJibl B OpraHsl IpOKypaTyphl.

5.7. llopagok  HHPOPMHPOBAHHS 3asiBHTEJIS o pe3yJbTaTax
pPaccMOTpPeHHs KaJ00b!

He nosguee A, clexyromiero 3a JHEM MPHHATHA PEIEHHUs, TOJDKHOCTHOE
JIMIO  YNOJHOMOYEHHOr0 OpraHa HanpasiseT MOTHBHPOBAHHBIH OTBET O
pe3yJibTaTaX PacCMOTPEHHS KATOOB! ONHUM U3 CIEYIOHX CNocoboB M0 BHIGODY
3assBUTENA!

-B BUAe OYMaXHOTO JIOKYMEHTa, KOTOpBId 3asBUTENb TONYy4aeT
HEMOCPEeACTBEHHO NIPU JIMYHOM OOpallleHHH;

-B BHAEe OYMa)XHOrO HAOKYMEHTa, KOTOPbIH HampapiseTcs AOJDKHOCTHBIM
JIMLIOM YTIOJIHOMOYEHHOT'O OpraHa 3asiBUTEO 3aKa3HbIM MOYTOBBIM OTIPABIEHHEM
C YBEJOMJIEHUEM O BPYYCHHH;

-B BHJE JJEKTPOHHOIO IAOKYMEHTa, KOTOpBIH HanpaBisieTCAd AODKHOCTHBIM
JIMLIOM YNOJHOMOYEHHOrO OpraHa 3asBUTEINI0 C HCNOIb30BaHHeM ceTH UHTepHeET.

5.8. Iopnaaok 06:xa0BaHHA pelieHHA MO 2Kajobe

Peluenre ynoJHOMOYEHHOrO OpraHa MOXeT ObITh 00XajloBaHO 3asBUTENEM B
BBILLIECTOSAIIEM OpPraHe rocyAapCTBEHHOH BIacTH U (unH) B CyAeOHOM nopsiaxe.

5.9. IlpaBo 3asBuTENst Ha nojyYeHHe HHGOPMAUHH H [JOKYMEHTOB,
HeoOX0ANMBIX Jif 0G0CHOBAHHS H PACCMOTPEHHSA KaJI00bI

3asABUTENb UMEET NMPaBO 0BpalIaTLCs, B TOM YHUCIIE B JIEKTPOHHOH ¢opme, €
npockGoii 06 ucTpebOBaHUM JOMONHHMTENBHBIX AOKYMEHTOB H MaTepHaioB,
HeOOXOOUMBIX JUII OGOCHOBaHMS M PacCMOTPEHHs MHCbMEHHOro obpalieHus
(>xanobel), a TaKKe 3HAKOMUTBCSA C JOKYMEHTAMHM M MaTepHaliaMH, KacalomUMHCH
paccCMOTpEHHs MHUCHMEHHOro obpallleHus (kanoObl), eCnu 3TO He 3aTparhBaer
npasa, cBOGOAbI M 3aKOHHBIE HMHTEPECHl APYrHX JIUL W €CIH B YKa3aHHBIX
AOKYMEHTaX M MaTepualax He COAEpXaTcs CBeJEeHHUs, COCTaBlAoLIHe
rocyAapCTBEHHYIO WM MHYIO OXpaHaeMylo ¢eepaibHbiM 3aKOHOM TalnHY.



5.10. Cnoco6nt uH(pOpMHPOBAHHS 3asiIBHTEJEH O NopsAKe MOAAYM H
pPaccCMOTPeHH Kaj00b!

WudopManus 0 OPAAKE NOJAYM H PaCCMOTPEHHS KajloObl pasMellaeTcs Ha
MHQOPMALMOHHEIX  CTeHJaX (MHQOPMAUMOHHBIX  YrojKaX) B  MecTax
NpefOCTABIEHUs TOCYJapCTBEHHOR YCIyrH, Ha calite YIIOJHOMOYEHHOrO OpraHa,
ua EITY, PIITY, a Takxe MOXET GBITh COOOILEHa 3adBUTENIO B YCTHOH H(UH) B
NHCbMEHHOH ¢QopMme, C HCMONB30BaHHEM CPEACTB TeNedOHHOH CBsA3H, MO
S]ICKTPOHHOM IOYTe, MpH JUYHOM TipueMe. MOTHUBUPOBAHHBI OTBET O
pe3ylbTaTaM pacCMOTPEHHs >kanoOpl IOAINHCHIBAETCA YNMONHOMOYEHHBIM Ha
PaccMOTpeHHe JKaloObl ROMKHOCTHBIM JIMLUOM M HANpPaBisAeTCs 3aiBHUTENAI0 B
nuchbMeHHO!I (OopMe M MO OKENAaHHIO 3asBUTENs B SJIEKTPOHHOH Qopme,
NOAMNMCAHHOM 3JEKTPOHHOM IOAMKMCHIO YIOJHOMOYEHHOr0O Ha pacCMOTpPEHHE
KanoObl JOMKHOCTHOIO JIMIIa, BHA KOTOPOH YCTaHOBJEH 3aKOHOOATENbCTBOM
Poccuiickoii ®enepauny, He MO3AHEEe OHA, CIAEAYIOIIErO 33 AHEM MNPUHATHS
pellieHus 110 pe3yabTaTaM PaCCMOTPEHHS JKaloObL.



[Ipunoxenue 1

K AZMHUHHCTPAaTHUBHOMY pErjlaMeHTy

IO NPEAOCTABICHUIO OpraHaMH MECTHOTO
caMOyMpaBleHUs MyHHIIMNANBHLIX PaifOHOB U
ropoackux okpyros Kapadaepo-Uepkecckoi
PecmyGnuKu rocy1apcTBEHHO# YCIYrH
«Ha3nauenue exeMecAUHOH KOMIEHCALIUH B
BO3MEIlEHKE Bpeia 3A0POBbIO HHBAIHAAM
BeiencTeue aBapuu Ha UepHoObuibckoit A9C u
CEMBSAM, IOTEPABIIMM KOPMHIIBLIA H3 YHCIIA
HHBANHIOB M YYaCTHUKOB JINKBHJIALHH aBapHu
Ha YADC»

®dopma

(pyKOBOIHTENb YTIOJHOMOYEHHOTO OpraHa)

aJIMUHHUCTPAIUH
( HAUMEHOBAHNE MYHHUMNIANBLHOTO paHoHa (FOPOACKOro OKpyra))

(®.N.0. 3assutens)

{nata poxaeHusn)

[acnopT
(nacnopT cepus, HOMep)
BBbIJIaH
(xorna, KeM BblaH)
3apeructpupoBaH(a) no aapecy:
Tenedon:
3ASBJIEHUE

[Mpoiy Ha3HAYUTH MHE €XEMECIYHYKO KOMIEHCAUUIO B BO3MCLICHHE Bpeaa
370pPOBBIO COOTBETCTBUHM C 3akoHoM Poccuiickoi denepaunu ot 15 mas 1991 roaa
Ne 1244-1 «O coumanpHOR 3allMTe rpakAaHaM, MOABEPrUIMMCS BO3INEHCTBHIO
paMaiuy BeaeacTere karactpodsl Ha YepHobeubckoi ADC».

K 3asBneHuo npunarar J0KyMEeHTHI:

1.

JIOCTOBEPHOCTE MPEACTABIECHHBIX CBEIEHUH TOATBEPXKAAIO.



[Mpowly mepeducnaTh MPHYUTAIOLLYIOCH €XEMECSUHYIO NEHEKHYI0 KOMIIEHCALHIO
B teppuTopuanbHoM otaeneHnd [TAQ Coepbank
Ha JIMLIEBOH CYeT .

B cnyuae HactymieHus (akToB U OOCTOATENBCTB, BIMSAIOIIMX HA pasMep WIH
npeKpalleHue eXeMECIYHOH AeHEeXHOH KOMINeHcaluH, 00653yloch B CpPOK 10 3-X
KaJleHJapHbIX AHeH cooOIHUTE B

«_» 20 T

A,

(®HO)
Aar CBOE corjiacue

(ynoaHoMoueHHbIi opraH)

Ha o00paborky (cOop, cucTeMaTH3alMIO, HAaKOIUIEHHE, XpPaHEHHE, YTOYHEHHE
(o6HoBNEHME, H3MEHEHHWe), HCMONAb30BaHUE, paclmpocTpaHeHHe (nepedadvy),
obe3nuunBaHue, ONOKHPOBKY M YHHUYTOXEHHE) MOUX INEPCOHANbHBIX JaHHBIX C
LIEJIBIO OTPEJENICHHS H BBIILIATHI [TOJIOKEHHBIX MHE MEP COLIHANIbHOMN TOAIEPKKH.

Cpok 00paboTku MOUX NEpPCOHANBHBIX HAHHBIX MCTEKAeT OJHOBPEMEHHO C
OKOHYaHMEeM  JeHCTBHUA IPaBOYCTaHABIMBAIOIIUX MAOKYMEHTOB, SABISIOILIKXCS
OCHOBAaHHEM Ui MOJydYeHHs Mep couMalbHON mnoamepKkH. [laHHoe cornacue
MOXeT OBITH MHO# OTO3BaHO B JII060i1 MOMEHT MO COTJIAIIEHHIO CTOPOH.

[MonTeepxaalo, YTO O3HaAKOMIIEH(a) C NONOXKEHUAMH DenepalbHOro 3aKoHa oT
27.07.2006 r. Ne 152-®03 «O nepcoHanbHBIX JAHHBIX», NpaBa U OOA3aHHOCTH B
obacTu 3alUThl EPCOHANBHBIX JAHHBIX MHE Pa3bsCHEHBL.

« » 20 T

(9.N.0) (NOANKCH 3aABHTEAN)
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