MHUHHUCTEPCTBO TPYJAA U COIIUAJIBHOI'O PA3BUTHSA
KAPAYAEBO-YEPKECCKOM PECITYBJIUKH
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O6 yTBepaeHUM AINMHHUCTPAaTHBHOTO perjaMeHTa MO MpeJOCTaBJIEHHIO
OpraHaMd MECTHOr0 CaMOYIpaBJieHUs MYHHLHUNAIBHBIX PailOHOB U TOPOACKHUX
okpyroB  KapauaeBo-Uepxecckoit Pecny6iuke rocygapCTBEHHOH  ycinyrH
«IIpenocraBneHre Mep COLMaNbHOU MOIANEP)KKM BeTepaHaM Tpyla, BeTepaHaM
BOEHHOH CIyxOBbl, TPyXEHHKaM TbUla, peabUIUTHPOBAaHHBIM JIHLAM U JHLaMm,
IIPU3HAHHBIM TMOCTPaJaBUIMMHU OT MOJUTHYECKHUX pPENpeccHuil No Ha3HAYeHHIO H
OCYIIECTBJIEHHUIO €)XeMECSIHON AEHEXHOU BBITLIAThDY

B uensx peanusanuu ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210 «O6
OpraHu3allii MpeJOCTaBIeHHs TOCYJapCTBEHHBIX U MYHHLHMIAIBHBIX YCIIYI»,
depepanpHOro 3akona ot 12.01.1995 Ne 5-®@3 "O Betepanax", 3akoHa Kapauaeso-
Yepkecckoii Pecnybnuku ot 12.01.2005 Ne 8-P3 "O coumanpHO¥W mnoaaepxkke
OTZENBHBIX Kateropuii BetepaHoB"; 3akoHa KapauaeBo-Uepkecckoit Pecny6nuku
ot 12.01.2005 Ne 7-P3 "O Mepax colLMalbHOR MONNEPKKH PeabUINTHPOBAHHBIX
JWL, ¥ JIML, TOPU3HAHHBIX [OCTPaJaBIIUMH OT TOIMTHYECKHX penpeccuid’,
nocraHoBienus IlpaButenscrBa Kapauaeso-Uepkecckoih  Pecnybnuku  OT
09.10.2018 Ne 227 «O pa3paboTke ¥ YTBEPXKIEHWH aJIMHHHUCTPATHBHBIX
PEraMEHTOB  OCYLIECTBJEHUS TOCYJapCTBEHHOIO KOHTpons (Ha;sopa) M
aJIMHHHCTPATHBHBIX PErjlaMeHTOB IPeOCTaBICHUS FOCY JapCTBEHHBIX YCITYT

[TPUKA3BIBAIO:

1. VYrBepautsh AIOMHHHCTPAaTMBHBIA PpErjlaMEHT [0 MPEAOCTaBICHUIO
OpraHaMH MECTHOTO CaMOYIpaBJeHHs MYHMLMMNAJbHBIX PaHOHOB M TOPOJICKUX
okpyroB KapauyaeBo - Uepkecckoit PecnyGnuku roCynaapCTBEHHOH YCIyrH
«[IpenocraBieHue Mep COLMAIBbHOM NOINNEPKKHM BeTepaHaM TpyHAa, BeTepaHam
BOEGHHOM CIyXOBbI, TPYXeHHKaM TbUIa, peaOHIMTHPOBAHHBIM JIMLAM M JIHLIaM,
NPU3HAHHBIM TOCTPafaBLIMMHU OT MOJUTUYECKHUX PENPECCHA I0 HA3HAYEHHIO U
OCYHIECTBJIEHHIO €)XKEMECIIHON NEHEXHON BBIIIATHI».

2. IlnaHoBo-puHAaHCOBOMY OTAely MUHHCTEpCTBA Tpyda W COLHAIBHOIO
paseutuss  KapauaeBo-Uepkecckoii ~ Pecnybauku  obecnieunTh — OKasaHue
METOAMYECKOH M  KOHCYJbTAalMOHHON  NOMOILIM  OpraHaM  MECTHOIO
CaMOyIpaBJieHUs] MYHHIIMNAIBHBIX pallOHOB M ropoACKux okpyros Kapaudaeso-
Yepkecckoii Pecnybnuky 1O NpefoCTAaBICHUIO TOCYAApCTBEHHOM  YCIIyrH
«IIpemocraBneHye Mep COLMANbHON NOANEPKKHM BETEpaHaM TpyHAa, BeTepaHam
BOEHHOM ClyXO0bl, Tpy)KEHHKaM ThUla, PeaOMIUTUPOBAHHBIM JIMIAM M JIHIAM,
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IIPU3HAaHHbIM [nocTpaaaBIIMMHA OT NOJIMTHYCCKHUX penpeccm‘fl no
Ha3Ha4Ye€HHIO U OCYLICCTBJICHHUIO eXKeMECIYHOH NEeHEeXXHOM BBIIIIATHI».

3. Hacrosmmii AJIMMHHCTPAaTUBHBIH  pErJIAMEHT  pasMECTUThb  Ha
oduLHaNTEHOM caifte MHHHCTEPCTBA TPYJa M COUMANbHOro pasBuTHA Kapayaeso-
Yepkecckoii PecryOnuku.

4. KoHTponb 3a WHCIOJHEHMEM HACTOSIUEro MNpHKa3a BO3JNOXHUTH Ha

3aMecTuTeNsT MUHUCTPA, KYpUPYIOLIEro JaHHbIA BOTIPOC.

Munuctp P.A. Illakos



[Ipunoxenue

K npHka3y MuHHCcTEpCTBa Tpyaa
¥ conuanbHoro pazsutusa KUP
or 16.08.2021 Ne 157

AAMHHHCTPATHBHBIH perjiamMeHT

N0 NpeaocTaBJAEHHI0 OPraHaMH MEeCTHOI0 CaMOYTNpPaBJIeHHSI
MYHHIHNAJBHBIX pailOHOB H ropoackux okpyros Kapayaeso - Yepkecckoii
Pecny6auku rocyaapersenHoi yeayru «IlpegocraBiienue Mep counanbHOMH
NOJAePKKH BeTepaHaM TpyJa, BeTepaHaM BOEHHO# ci1y:KObl, TPy’KeHHKaM

ThlJIa, peaGUINTHPOBAHHBIM JIHLIAM H JHUAM, NPH3HAHHLIM MOCTPaAaBLUIMMH
OT NOJIHTHYECKHUX penpeccHii N0 HA3HAYEHHIO H OCYIIeCTBJICHHIO
exeMecsiYHOMH JeHeKHOH BbIIJIATBI»

Pasznen |
O01He NoJIoKeHus

1.1. IlpeameT pery,iupoBaHHsA perjiaMeHTa

AIMHUHHCTPATUBHBIA perjiaMeHT N0 TPEeAOCTaBICHUIO OpraHaMH MECTHOIO
caMOYyIpaBJieH|s] MyHULMNIANbHBIX palfoHOB M rOpoACKHMX OKpyros B KapauaeBo-
Yepkecckoii Pecnmybmuke rocymapctBeHHodl ycnyru «llpemocraBienne Mep
COLIMaNbHOM TOANEP)KKH BeTepaHaM Tpyla, BeTepaHaM BOEHHOH CIyXOBbl,
TpyXXEHHKaM ThbUIa, peabUIUTUPOBAaHHBIM JHMLAM M JIMLAM, [PU3HAHHBIM
MOCTPaJaBIIUMHU OT MOJUTHYECKUX PEMPECCUH 10 HA3HAYEHHMIO ¥ OCYLIECTBIICHHIO
eXEMECAYHOM [eHEe)XXHON BBHIIIATBI» (nanee - AIMUHHUCTPATUBHBIM PErjaMeHT,
rocyapCTBEHHasi yCJIyra, YIOJHOMOYEHHBIH OpraH) M OINpedesseT MOPsAIOK
NpeIoCTaBlieHHss TOCYJApCTBEHHOH YCIyrH, CpOKM M IIOCJeJ0BaTeIbHOCTh
aJIMUHUCTPATHBHBIX  TpoUeAyp M  aJAMWUHHCTPATHUBHBIX  JEHCTBHH  [pH
NpeNOCTaBlIeHUH MOCY JapCTBEHHOMN YCIyTH.

1.2. Kpyr 3asBuTenei

3asBUTENSAMH Ha [PEOCTaBIEHHE rOCY1apCTBEHHOM YCIIYIH SBJISAIOTCA:

1) peaGumuTHpoBaHHbIE JHLA W JIMLA, NPHU3HAHHBIE MOCTPANAaBIUUMU OT
MOJIUTHUECKUX PENPECCUI;

2) nuua, npopaboTaBlliie B ThUly B nepuop ¢ 22 vroHsa 1941 roza no 9 mas
1945 roga He MeHee IIECTH MeCSLEB, UCKJIOYasl NMepyuol paboTel Ha BPEMEHHO
okkynupoBaHHbIX TeppuTopusix CCCP, nubo HarpaXAEHHBIX OpACHAMH MIIH
menansamu CCCP 3a camooTBepxeHHBIH Tpy 1 B niepuos Benukod OTeuecTBEHHOH
BOMHBI (Hayee - TPY>XEHUKHU ThLIa);

3) BeTepaHbl TPYAa, K KOTOPBIM B COOTBETCTBUH ¢ DeiepanbHbiM 3aKOHOM OT
12.01.1995 Ne 5-®3 "O BetepaHax" OTHECEHB! JIHILA:

a) uMerouue yaocrosepenue "Berepan tpyna'";

6) wnarpaxnaenusle opaeHamMu wunu MefanasmMu CCCP wmmm  Poccuiickoit
depepaunn, nubo ynocroenHsie novetHblx 3BaHui CCCP uam Poccuiickoit
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Qenepauuy, MO0  HarpaXX[JeHHBIE IIOYETHBIMU rpamoTaMu IlpesuieHTa
Poccuiickoii ®Denepauvu MaM  yaocToeHHble OnaromapHocTu IlpesuzenTta
Poccuiickoii ®enepauuy, nub0 HarpaxkJeHHble BEIOMCTBEHHBIMH 3HAKAMH
OTJIHYHMA 32 3aCyr B Tpyze (Ccnyx0e) U NpodoKUTENbHYIO paboTy (cnyx0y) He
MeHee 15 JIeT B COOTBETCTBYIOIIEH cdepe AesaTeabHOCTH (OTpaciyd 3KOHOMHKH) H
MUMEIOLME TPYIOBOH (CTpaxoBOil) CTaX, YUYHUTHIBAEMBI IJI Ha3HAYeHUS TEHCHH,
He MeHee 25 ner mnd Myx4uH W 20 neT Afd JKEeHLWH WIM BBICAYTY JIET,
HeoOXOAMMYIO Ui Ha3HAueHWs INEeHCHM 3a BBICIAYTY JIET B KaJeHIApHOM
HCYMCIIEHHH; JINLA, HavyaBlIMe TPYAOBYIO HNEATENBHOCTh B HECOBEPLIEHHOJIETHEM
Bo3pacte B mnepuoj Benukoit OteuecTBeHHOW BOWHBI M HMEIOLIWE TPYHAOBOMH
(cTpaxoBoit) cTaxx He MeHee 40 JieT Il My XX4HH U 35 NEeT A )KEHILUNH;

B) BETEpaHBl BOEGHHOH CIIy>XOBI, KOTOPbIM B COOTBeTCTBUM C DenepaibHbIM
3akoHOM OT 12.01.1995 Ne 5-®3 «O BerepaHax» NpPUCBOEHO 3BaHHE "Berepan
BOEHHOM CITyXOBbI".

1.3. TpeGoBanusi k nopsAAKy MHGPOPMHPOBAHHSA O MNPeIOCTaBJICHUH
rocy1apcTBeHHOH yCJYrH, B TOM YHCIe

1.3.1. Iopsagok nonydyenus uHpopMauHH 3aBHTEJSAMH [0 BONPOCaM
NpPeIOCTABICHHSl TOCYJapCTBEeHHOH YCJAYrH H YCJIYr, KOTOpble SIBIASIIOTCA
HeOOXOAMMBIMH H 00f13aTeJIbHBIMH AJISl MPEeJOCTABJIEHHS roCyJapCTBEHHOH
yCJIYrH, CBeAeHHH O X0/le MpeJoCTABJIEHHS YKAa3aHHBIX YCJIYyr, B TOM YHCJIE €
HCMoJib30BaHueM  dedepasibHOl  rocyaapcTBeHHOl  HHGOPMALHOHHOMR
cucremMbl «EauHbIii mMOpTas rocyaapcTBeHHbIX H MYHHUMOAJBbHBIX YCJayr
(pynxumii)»

HWHbpopMmauuio O mpaBuiiax INpPeAoCTaBIEHUS TOCYNapCTBEHHON YCIyTrH
3asBUTENIb MOXET MOJYYHTh CJIEAYIOUMMH crioco0amu:

- JINYHO;

- MOCPEACTBOM TeneOHHOM, HaKCUMUIBHON CBA3H;

- TOCPEACTBOM 3JIEKTPOHHOM MOUTHI,

- MOCPEACTBOM IIOYTOBOM CBSI3Y;

- Ha UHQOPMAIIIOHHBIX CTEHAAX B MOMELICHHUAX YIIOJTHOMOYEHHOIO OpraHa,
MHOTO(YHKLIMOHANIBHBIX ~ LEHTpax  MpeJOCTaBJI€HMS  TIOCYIAapCTBEHHBIX U
MyHHLUNAIBHBIX yeryr KapadaeBo-Uepkecckoit Peciybnuku (nanee - MOLI);

- B H'H()OPMALIMOHHO-TEJIEKOMMYHHKALIMOHHBIX CETAX OOLIEro Mojb30BaHus:

-Ha oQULMANBHOM caliTe ynosiHoMoueHHoro oprana, MOLJ;

-Ha EquHoM nopTane rocynapctseHHbIx ycuyr PO (manee - ETINY);

-Ha PervonansHOM nopraiie rocyaapcTBeHHbix yeuyr KUP (nanee - PIITY).

1.3.2. Ilopsinok, popma u MecTO pasMelleHHs] YKA3aHHOH B HACTOsIIEM
NOANYHKTEe HH(POPMAIIHH, B TOM YHC/Ie HA CTEHAAX B MeCTaX NpeaocTaBJIeHUs
roCyAapcTBEHHOH YCJYrH M YCJIYyr, KOTOpbie SBJISAIOTCH HEOOXOAHMBIMH H
00513aTeILHBIMHU I PEOCTABJIEHHS IOCYAaPCTBEHHOH YCJIYIH, a TaKxKe Ha
opuumanbHOM caiiTe opraHa HcnoJHHTeabHOH BJacTu KapavaeBo-
Yepkecckoii Pecny0jauKH, npeaocTaB/SIIOIIEr0 roCyJapCTBEHHYIO YCJyry,
opranu3auuii, y4yacTBYIOWHX B NPEAOCTABJICHHH MOCy1apCTBEHHOH yCJIyrH, B
cetu «AHTEepHeT», 2 TaKkKe B rocyaapcTBeHHoll HH(OpMAUMOHHOH CHCTEMe
EIII'Y
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Wndopmauus o MpenocTaBlIeHUH roCcyAapCTBEHHOM YCIyTH
IPENOCTaBIsAETCS JNOJDKHOCTHBIMM JIMLIAMH  YITOJIHOMOYEHHOrO0 OpraHa Io
Tene(oHy, Ha JUYHOM IpHeMe, a TakXKe pa3MellaeTcs Ha OQHLHAIBHBIX caiTax
YIIOJIHOMOUYEHHOI0 opraHa B HH(pOpPMalHOHHO-TEJIEKOMMYHHUKAIIUOHHOM CeTH
"UnTepHer" (najnee COOTBETCTBEHHO - ceTh "MHTepHET", caiiT ymojJHOMOYEHHOIO
opraHa), B (QedepaJbHOM rocyJapcTBeHHOH HHGOPMALHOHHON CHCTEMe
"MenepanbHBIN peecTp rocyAapCTBEHHBIX U MYHUIMNANBHBIX YCIYT (GyHKIHUH)"
(nanee - ®enepansubiii peectp) u B EINIY, PIITY a Takke Ha HHGOPMALHOHHEBIX
CTeHJaX, OOOpyIOBaHHBIX B TOMELUEHHSAX YNOJHOMOYEHHEIX OpPraHoOB,
npeqHa3Ha4YeHHBIX JJIs IpHeMa IpaxkJaH.

Nudopmalus © MecTax HaXOXIEHHS  YIOJHOMOYEHHOrO  OpraHa,
OCYLIECTBIISIOLUX INPEJOCTaBI€HHE TIOCYyNapCTBEHHOH YCIYyrH, WX TOIHBIX
IOYTOBHIX ajipecax, CIPaBOYHBIX TeledoHaX U ajpecax OopHUIMANIbHBIX CalTOB, a
TaKkKe o0 rpaduke HUx paboTel pa3MmemiaeTcs Ha oduUUaTbEHOM —caifte
MuHucTepcTBa TpyAda M COLMAIBHOIO Ppa3sBUTHUS KapauaeBo-Uepxecckoit
Pecny6nuxku B cetun "HHTepHer" mno azapecy: www.mintrudkchr.oru (namee —
MuHHCTEPCTBO, OPULUMANBHBIA caiiT MuHUCTEpCTBa), caliTeé YNOJHOMOYEHHOIO
opraHa, B @enepanbHoM peectpe, Ha EITTY, PIITY.

HWubopmupoBaHue rpaxiaH O MNPeNOCTaBIE€HUH TOCYJApCTBEHHOH YCIyTH
MPOM3BOAUTCA ITyTEM:

-nyOnukauud MHOGOPMALMOHHBIX MAaTepUaloB B CpPEACTBAX MAacCOBOH
HHQOpPMaLUK, U3AaHUI WHPOPMALMOHHBIX Opolurop, 6YKIETOB, HHOW MEYaTHOM
IPOAYKIHUH;

- pasMelleHHs] MaTepyalloB Ha MH(OPMALIMOHHBIX CTEHIaxX, 000py10BaHHBIX
B TOMEILEHUAX YIMOJHOMOYEHHBIX OpraHOB, MNpEJHAa3HA4YEHHBIX I IIpUeMa
rpaxiaH;

-pa3mMeleHuss Opounop, OyKkneToB M JOpYyrMX IE4YaTHBIX MaTepHaloB B
MOMEIIEHUSX YIOJHOMOUYEHHBIX OpraHoB, MpeJHa3HAYEHHbIX M IpHEMa
rpaXKJaH, a Takke B IIOMEIIGHUSX UHBIX OpPraHOB M OpraHu3alMd 10
COTJIACOBAHUIO C YKa3aHHBIMH OpraHaMU ¥ OpraHu3alusMy, B nomelieHusx MOLI.

Ha wuHGOpMamMOHHBIX CTEHJAaX B MOMELUEHHAX, NpPEAHA3HAYEHHBIX IS
npueMa rpaxJaH, B CpPeICTBaX MacCOBOH MH(MOPMALMM M B NEYATHBIX M3JaHMAX
pasMelaeTcs ¥ myOIuKyeTcs cieayromas HHpopMaLus U JOKyMEHTHI:

-0 MeCTe HaXOXIEHHS YIOJHOMOYEHHBIX OpraHoB (TIOJIHbIE IIOYTOBBIE
ampeca, ajpeca JJNEKTPOHHOW IMOYTHI, CHpPaBOYHblE HOMepa Telne(OHOB
YIOJTHOMOUYEHHBIX OPraHoB, B TOM YHCIie HOMepa TeJie(pOHOB - aBTOUH(POPMaTOpPOB
(ipy ux HanU4KM), rpaduky paboThl);

-BBIIEPXKKH W3 3aKOHOAATENIbHBIX W HMHBIX HOPMATHBHBIX IPaBOBLIX aKTOB
KapauaeBo-Uepkecckoii PecryOnuky, peryiaupyromux BOMPOCH! NpeAOoCTaBIEHUs
rocy1apCTBEHHOH YCIIyTH;

-TEKCT HACTOSIIEr0 AIMHHHCTPATHUBHOIO peErjaMeHTa ¢ IPHJIOKEHHUSIMH
(monHas BepcUs - Ha caiiTe YIOJHOMOUEHHOTO OpraHa, BBIICPXKKH - Ha
HH()OPMALIMOHHBIX CTEHIax B MOMELUCHUAX, CPEICTBAX MacCOBOH MHGOPMALUH U
B M€YaTHBIX U3JaHUX);
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-epeyeHb KaTeropuif rpaxkaaH, KOTOPhIM MOXET ObITh IpelocTaBlieHa
rocyJlapCTBEHHas yCIyra;

-H(OpMays O MOPSIKe NPeAOCTaBIEHHS rOCy 1apCTBEHHON YCIYTH;

-00pa3ibl 3alONHEHUs 3asBIE€HHH O MPENOCTaBIE€HHUH TIOCyAapCTBEHHOM
yCIyTH;

-rpadhUK nOpuUeMa rpaxaaH OOJDKHOCTHBIMHM JIMLAMHM  YIIOJHOMOYEHHOTO
oprasa;

-uHpopMamsi o mopsake oOxaloBaHUS OeHcTBUM MK Oe3aelcTBUS
JIOJDKHOCTHBIX JIMLI, TPEAOCTaBISIOLIUX TOCY1apCTBEHHYIO YCIYTY;

-nepedueHb M®L], B KOTOpBIX MpeNOCTaBISETCA TOCYJapCTBEHHas YyCIyra,
afipeca MECTOHAXOXAEHUs, TenedoHs! 1 TeppuTOopUur obcmykuBanus MOLL

HNHdopMHpoBaHHE TNPOU3BOIUTCA NOKHOCTHBIM JIMLOM YIIOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHBIM 3a HH()OPMHpPOBaHME IO BOMNpOCaM IpPeAOCTABICHHUS
roCyJapCTBEHHOH YCIyrd (najnee - JOMKHOCTHOE JIULO), IPH HENOCPEICTBEHHOM
obpallleHuH TpaXJAaHHHA B YIOJHOMOYEHHBIH OpraH, MOCpeACTBOM TenehOHHON
CBSI3U, IIOCPEACTBOM OTBETOB Ha IHCbMEHHble OOpalleHust rpaxiaH, NyTeM
pasmereHus MH(popMauMH Ha WHPOPMALMOHHBIX CTEHJaX, 0OOPYAOBaHHEIX IIPH
BXOZIe B TOMEIIEHHS YMOJHOMOYEHHBIX OpPraHOB, a TaKXKe IyTeM MTyOIuKalyH
uHpOpMaLIMH B CpeAcTBaX MaccoBOM MHGOpMalMM M U3JAHHA M pa3MELIEHMs
MH(OPMALIMOHHBIX MaTepHanoB (Opourop, OyKIeToB).

WubopMupoBaHue rpaxiaaH TIpd JUYHOM OOpalleHHMH [0 BOIpOCcCaM
NpenOoCTaBJIeHUs! T'OCYJapCTBEHHOH YCIYrM OCYLUECTBISETCS B COOTBETCTBHH C
YCTaHOBJIEHHBIM PEXHUMOM paboTHI YIIOJIHOMOYEHHOTO OpraHa.

Wudopmauuss o0 TOpsAAKE TMpPEeAOCTaBI€HHUS TIOCYAapCTBEHHOM YCIyrd
pasmemiaercss B @epepanbHom peectpe, Ha EIII'Y, PII'Y mna caiire
YIIOJTHOMOYEHHOT'0 OpraHa.

Ha EITTY, PITTY pasMmelarotcs clenyomas HHGopMaLus 1 JOKYMEHTBHI:

-MCYepIIbIBAIOILIUH nepeyeHb IOKYMEHTOB, HEO0OXOIUMBIX st
NpPeJOCTaBleHUs TOCYNapCTBEHHOHW YCIyrd, TpeOoBaHMI K OQOPMIIEHHIO
yKa3aHHBIX JTOKYMEHTOB, a TaK)XXe MepedeHb JOKYMEHTOB, KOTOpbI€ 3asiBUTEINb
BIIpaBe NPEeACTaBUTh IO COOCTBEHHOM MHUIMATHBE;

-KpyT 3asiBUTEJIEH;

-CPOK IIPeOCTaBJIeHHs TOCYJapCTBEHHON yCIyTH;

-pe3yNbTaThl  NPEAOCTAaBJIEHHsS  TOCYJapCTBEHHOH  yCIyrH, IOpSAIOK
NpeIOCTaBJIeHUs JOKYMEHTa, SBISIOLUErocs pe3yJIbTaToM [peAoCTaBIICHUS
roCyJJapCTBEHHOH yClyTrH;

-HCYEPITBIBAIOLIHH [IepeYeHb OCHOBaHUM 17151 IPUOCTAHOBJIEHUS WM OTKa3a B
Ipe10CTaBJIEHUH IOCY IapCTBEHHOMN YCIYTH;

-uHdopMals O TpaBe 3asBUTENd Ha JocynebHoe (BHecynebGHoe)
obxcanoBaHue AencTBUi (6e3neficTBUS) U pelIeHuH, IIPUHSATBIX
(oCylUeCTBISIEMBIX) B XOZ€ MPEAOCTaBIE€HUS FOCYy JapCTBEHHON YCIIYTH;

-bopmbl  3asBieHUil (yBeOOMIJIEHUH, COOOLIEHHUH), HCIOJb3yEMbIE IIpH
MpeI0CTaBIEHMH IOCYJapCTBEHHOH YCIIyTH;

-nepeyedss M®OL[, B koTOpbIX NpenOCTaBISIETCS [OCylNapCTBEHHas ycCiyra,
aJipeca MeCTOHaxoxaeHus, TeredoHbl U TeppuTopun obciyxkupanus MOLI,
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Wudopmarius Ha EINTY, PITY u Ha caiiTe ynOJNHOMOYEHHOro OpraHa o
HOpSIAKE U CPOKax IIPEAOCTaBIEHUs] TOCYJAapCTBEHHOM YCIyrH Ha OCHOBaHUU
CBeIEeHMH, coxepxxamuxcs B ¢eaepanibHOH rocyaapcTBEHHOH HH()OpPMAIMOHHOH
cucteMe "®enepalibHBIH peecTp rocyJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYyT
(byHkumit)", mpeocTaBiseTCs 3asiBUTENIO OECIIaTHO.

[Tpu oOpamieHun 3asBUTENS JTHYHO HIH MO TenedoHY AOHKHOCTHBIMHU
JIULAMH YIIOJITHOMOUYEHHOTO OpraHa B COOTBETCTBHH C MOCTYMHUBIIUM OOpalleHHeM
MOXeT ObITh IpenocTaBieHa HWHpopMaUuss O  MECT€  HaxOXACHHUSA
YIIOJHOMOYEHHOro opraHa (IoYToBBIH ajpec, rpaguk paboT, crpaBOYHBIE
TenedoHbl);

O MOpsIIKe NMPENOCTaBIIEHUs FOCYAapCTBEHHON YCIIYyTH, O Crocobax U cpokax
[I0Aa4y 3as1BICHUH;

O KaTeropusx TIpaXJaH, KOTOpPbIM [MPEAOoCTaBisAeTCs TIoCylapCTBEHHas
yciyra;

O HOpMaTHBHBIX MpaBOBbIX akTax KapayaeBo-Uepkecckoit Pecry6muixw,
PEryIHpYIOLUX BONIPOCH] NIPEAOCTABICHHUS rOCY IapCTBEHHOM YCIyTH;

O IepeyHe AOKYMEHTOB, HEOOXOOMMBIX MJIsl PAacCMOTPEHHUs 3asBIEHHUS O
NIPEeIOCTaBIEHNH [OCYAApCTBEHHONW YCIYrH, O CpPOKax IpHeMa U perucTpaluu
3asBJIEHHS; O XOJle IPENOCTaBIEH!U rOCy 1apCTBEHHOM YCIIyTH;

0 MeCTe pa3MelleHUs Ha caiiTe YIOJHOMOYEHHOro opraHa MH(GOpMaLMH IO
BOIMPOCaM TPEAOCTaBIeHHUs TOCYyIapCTBEHHON YCIyId; O TOpsAKe o0XalloBaHHs
geiictBuil unu O6e3melcTBUS [NOJKHOCTHBIX JIML YIOJHOMOYEHHBIX OpraHoB,
NPEeNOCTaBIAIOIIUX IOCY JapPCTBEHHYIO YCIIYTY.

HHdopmanus o npeRocTaBleHUH rocyJapCTBEHHON YCITYTH NpeaoCTaBlIeTCs
GecruiaTHo.

Pasznen 2
CranaapT npeaocTaB/ieHHS rocy1apcTBEHHOH yCJayru

2.1. HaumeHoBaHHe roCyAapCTBEHHOH YCJIYIH

[TonHoe HaMMeHOBaHME rocyaapcTBeHHOW ycnyru: IlpenocraBieHune Mep
COLMAIBHOM TMOMNEPXKKH BeTepaHaM TpyJla, BeTepaHaM BOEHHOH CiyOBl,
Tpy)X€HHKaM ThUla, peabMIMTHPOBAaHHBIM JIMIAM M JIMLAaM, NPU3HaHHEIM
MIOCTPaAaBUIAMH OT NOJIUTHUYECKUX PENPECCHil 110 Ha3HAYEHMIO U OCYIIECTBIIEHHUIO
€XXEMECAYHOM NeHeXHOH BBIILIATHI (Jlanee — eXXeMecsHHas ICHe)KHas BbIIJIaTa).

2.2. HaumeHoBaHHe OpraHa mNpeJOCTABJIAIOLIEI0 TIOCYAapPCTBEHHYIO
yeayry

2.2.1 TocynapcTBeHHass yciayra TpeldOCTaBisIeTCs OpraHaMH MECTHOIO
caMOyIpaBJieH!s. MYHHULMINANBHBIX pPaiOHOB U ropoAckux okpyros Kapauaeso-
Yepkecckoit PecriyGnuxu B cdepe couMaTpbHONH 3allMTHl HacelneHus (najee—
YIOJTHOMOY€EHHBIN opran), M®LI.

2.3. Onucanne pe3yJjibTaTa NpeaOCTAB/JICHHUS FOCYJaPCTBEHHONH YCJIYIH

Pe3ynbTaToM npefocTaBleHus rocy IapCTBEHHOH YCIIYTH SIBIISETCS !

- MpeAOCTaBJIeHHe eAMHOBPEMEHHOMN NEHEXHOM! BbITUIATHI;

- OTKa3 B NPeJOCTaBICHUM €IMHOBPEMEHHOM JIE€HEXHO BBINJIATHI.
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24. Cpok  npeocTaB/ieHHs] FOCYJapCTBEHHOH YycCJIyru, B TOM
YHCJIe ¢ Y4eTOM Heo0X0AHMOCTH o0pallieHHsl B OPpraHHu3auHH, y4acTBYIolHe B
NpPeAOCTABJIEHUH TOCYAapPCTBEHHOH YCJIYrH, CpPOK MPHOCTAHOBJCHHS
NpeAOCTABJIEHHS] TOCYAapCTBEHHOH YCIYrH B cJiy4yae, €CJH BO3MOXHOCTb
NPHOCTAHOBJIEHHA  NpeJyCcMOTpeHa  3aKoHojaTeJbcTBOM  PoccHiickoii
®enepanuu, cpok BbiAauH (HANpaB/JeHHMHA) [JOKYMEHTOB, SIBJISIOLHUXCH
pe3yJIbTaTOM NPeAoCTABJIEHHS rOCy1apCTBEeHHOH yCJIyr

Cpok TpenocTaBieHUs] TOCYJAapCTBEHHON YCIyrd, B TOM 4HCIE C YYETOM
HeoOXOIMMOCTH OOpallleHHsi B OpraHu3allid, Y4YacTBYIOIIME B IpPEAOCTaBICHUHU
rocyJapcTBeHHO# yciyrd, coctaBinser 10 pabouumx aHed, co OHA Ipuema HU
pPErucTpaliH 3asBJIEHHUS CO BCEMH HEOOXOAMMBIMH TOKYMEHTaMH.

2.5. HopmaTuBHbIe MpaBOBble aKThl, PeryJHpYOIIHe MNpeIocTaBIeHHE
rocyaapCcTBeHHOH YCJIYIrH

[lepeueHp HOPMATUBHBIX MPABOBBIX AKTOB, PErYIUPYIOLIMX [IPEIOCTABICHUE
rOCyJapCTBEHHOH yciyru (C YyKa3aHHEeM HMX PpEKBH3UTOB M HCTOYHUKOB
opHUHANBHOrO OMYyOIMKOBaHUS) pa3MellaeTcss Ha O(UUHUANBHBIX caHrax
Munucrepera https://www.mintrudkchr.ru ¥ ynonHoMoueHHOro opraHa, B CETH
«HuTepHeT» a Takxke Ha EITTY https://www.gosuslugi.ru».

2.6. HcuepnbiBaommuii mnepeyeHb AOKYMEHTOB, HeOOXOAHMBIX B
COOTBETCTBHH ¢ HOPMATHBHbLIMH NMPAaBOBbIMH AKTAMH ISl NPEAOCTABJIECHHS
rocyJapcTBeHHOH YCJIYrH M YCJIYr, KOTOpble SIBJSIIOTCS HEOOXOOAHMBIMH H
o0si3aTeJIbHBIMM  AJISI  NPEeJOCTABJIEHHUSI  IOCYJAapCTBEHHOH  yCJyrH,
NoAJIe’KAIMX MPEACTABJCHHIO 3asiBUTEJEeM, CMNoco0bl HX MNOJY4YeHHS
3asiBUTeJleM, B TOM 4HCJe B JJeKTPOHHOH ¢opme, MNOpsiAOK MX
npeaocTABJICHHS

2.6.1. [as npexocTaBieHMsi TroOCyJapCcTBEHHOH YCJIYrd 3asiBHTE]b
npeacTaB/IfeT cjegylonue 10KyMEeHTbI:

1) 3asBneHne 1o QopMe COrNacHO MPHIOKEHUI0O 1 Hacrosero
AJIMUHHCTPAaTUBHOI'O perjaMeHTa, ojJaHHoe B (opMe NOKyMEHTa Ha OyMaKHOM
HocuTelle JuO0 B (¢oOpMe DJIEKTPOHHOIO JOKYMEHTa B COOTBETCTBHHM C
TpeOOBaHUSMH, YCTaHOBIEHHBIMU NocTaHoBneHueM IlpaBurenbcTBa Poccuiickoi
®enepauuu ot 07.07.2011 Ne 553 «O nopsinke odopmieHHs] U NPEACTABICHUS
3a9BJ€HHH W HMHBIX JOKYMEHTOB, HEOOXOOWUMBIX [UIs [pPeJOCTaBICHUS
roCYOapCTBEHHBIX ¥ (WJIM) MYHHLMIANbHBIX YCIyr, B (oOpMe 3JIeKTPOHHBIX
JOKYMEHTOBY;

2) KOTUsI JOKyMEHTa, YAOCTOBEPSIOLLEro JTNYHOCTD 3asIBUTENS;

3) Kxomud JOKYMEHTOB, MOATBEpXAAlOUle IpaBOBbleé OCHOBAaHHMA Ha
NoJiydeHHe rocy1apCTBEHHON yCnyry;

4) xonusi MEHCHOHHOT'O YOCTOBEPEHHS.

Konuu TOKyYMEHTOB NMpPeIOCTaBIAIOTCA C MPEIbABIECHUEM OPUTHHAJIOB, €CIIH
KOITUU JOKYMEHTOB HOTapUAJIbHO HE 3aBEPEHBI.

2.6.2. TpeboBaHusi K J0KYMeHTaM, NpeACTABJIsIEMbIM AJs OKa3aHHM
rocyAapcTBeHHOH yCJIyru:

1) momkeH ObITH AEHCTBUTENBHBIM Ha CpOK OOpallleHHs 3a MpeAOoCTaBIEHUEM
rocyIapCTBEHHOM yCIyTH;
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2) He JOJDKEH  COAEpXaTh MONYUCTOK, IIPUIIUCOK, 3a4EpKHYTHIX
CJIOB Ml APYTUX UCTIPABJICHUH;

3) He HOJKEH WMETh TOBPEXIEHUH, HAJIMUME KOTOPHIX HE II03BOJISIET
OHO3HAYHO MCTOJKOBATh UX COAECPIKAHHE;

4) Komus JOKyYMEHTa He 3aBepeHHas HOTapuyCcoM, IpeACTaBISIETCs
3asIBUTEJIEM C NPENbIBICHUEM MOJTMHHUKA;

5) xonMs JOKYMEHTOB, INpPENOCTaBJIEHHAas B J3JIEKTPOHHOH ¢opMme, TOIKHA
OBITh 3aBepeHa YCUJIEHHOM KBalu(ULHUPOBAHHON MOANNCHIO 3asiBUTES.

2.6.3. Cnoco6 obpameHns 3a nojiy4eHHeM rocyaapcTBeHHOMH yCJIyru:

JU4HOe oOpallleHHe B YIIOJTHOMOYEHHBIN OpraH;

3JIEKTPOHHAs 10YTa YIIOJIHOMOYEHHOI'O OPraHa;

nnyHoe obpaienue B MOL];

EITY;

PITTY;

TIOYTOBAasI CBA3b.

2.7. MHcuepnbiBaoliMii mnepeyeHb [AOKYMEHTOB, HeOOXOAMMBIX B
COOTBETCTBHH ¢ HOPMATHBHBLIMH NMPAaBOBbLIMH AKTAMH MJI1 NPEAOCTABJIECHHSA
rocyIapcTBeHHOH  YCJYyrH, KOTOpble HaxoAsTC B  PacloOpPsKEeHHH
rocylapcTBeHHbIX OPraHoB, OPraHOB MECTHOI0 CaMOYNPaBJIEHHA H MHBIX
OpPraHoB, Y4YacTBYHOUIMX B MNpPeIOCTABJIEHHH TIOCYJAPCTBEHHBIX MJIH
MYHHUHNAJBHBIX YCJIYr, H KOTOpble 3asiBHTE/Ib BINpaBe IMNpPEACTABHTh, a
TAKIKEe CMOCOObI HX MOJIyYeHHS 3asiBUTEISIMH, B TOM 4YHCJIEe B 3JIEKTPOHHOH
dopme

2.7.1. HcuepnbiBaomuii nepedyeHb AOKYMEHTOB, HeOOXOAMMBIX A
NpeJOCTABJEHHS] TOCYAAPCTBEHHOH YCIYrH, MNOMIEKANHX TMOJY4YEeHHI0
MOCPEACTBOM MEXKBEeJOMCTBEHHOr0 HH(POPMALHMOHHOIO B3aNMOJEHCTBMS,
KOTOpbI€ 3asiBUTe/Ib BIIpaBe NPeJCTaBUTh N0 COOCTBEHHOH HHHIHATHBE:

JlokyMeHTOB, HEOOXOAUMEBIX I MPEeAOCTaBIEHUs IOCY IapCTBEHHOMN YCIyTH,
MOAJEXAIUX MOMYYEHHUIO TOCPEICTBOM MEXBEIOMCTBEHHOTO HH(POPMAIIHOHHOIO
B3aMMOJCHCTBUS HE UMEETCS.

2.7.2. Ilpn npeaocTaBjieHHH TOCYAAapCTBEHHOH YCJAYIrH 3anpeluaercs
TpeGOBaTh OT 3asiBHTEJINA:

IpeICTaB/IeHUs] JOKYMEHTOB U UH(QOpPMaLMM WIH OCYIIECTBIIEHUS NECHCTBUH,
NpeACTaBlIeHHe WIHM OCYLIECTBIEHHE KOTOPBIX HE MPEeNyCMOTPEHO HOPMATHBHBIMU
IPaBOBBIMH aKTaMH, PETyJIUpPYIOIUMMH OTHOLIEHHUS, BO3HHKAIOUIHE B CBA3H C
IpeIOCTaBICHUEM IOCYJapCTBEHHOH YCIYyTH;

IpeICTaBJIeHUs JOKYMEHTOB U HHGOpMalUH, KOTOPHIE B COOTBETCTBHH C
HOPMAaTHBHBIMH TPaBOBBIMH axkTaMH Poccuiickoi Penepaumu, HOpMAaTHBHBIMH
NpaBOBBHIMH akTaMH cyObekToB Poccuiickoit denepalvd ¥ MyHULMNAIBHBIMH
NpaBOBHIMH aKTaMHM HaXOAATCS B DPACMOpSHKEHHMH TIOCYAapCTBEHHBIX OPraHoB,
NPEeAOCTABISIOMMX rOCYJapCTBEHHYIO YCIYTY, HHBIX TOCYIapCTBEHHBIX OpPraHOB,
OpPraHOB  MECTHOrO  CaMOympaBieHHs U (WIH)  [OJBEAOMCTBEHHBIX
roCyIJapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYIpaBJieHHs OpraHM3aluH,
Y4YacCTBYIOIIHX B MPENOCTaBIEHHH OCYJapCTBEHHBIX WJIM MYHUUHMIAIBHBIX YCIIYT,
32 HCKJIIOYEHHEM IOKYMEHTOB, VKa3aHHBIX B 4acTd 6 crateu 7 PenepaipHOro
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3akoHa oT 27.07.2010 Ne 210-03 «O6 opranuszauuu [peIOCTaBIEHUS
roCyAapCTBEHHBIX U MyHHUUUIIAIBHBIX YCIYI»;

MpeACTaBIeHUS JOKYMEHTOB W HMHGPOpMaluH, OTCYTCTBHE H  (MiH)
HEIOCTOBEPHOCTh KOTOPBIX HE YyKa3blBAJMCh IpPH IEpBOHAYalIbHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX [Ull MNpEeNOCTaBIEHHs TIOCyAapCTBEHHOM
yCIayru, nTUOO0 B IMpPEeNOCTaBICHUM TOCYHAApCTBEHHOM YCIIYTH, 3a HCKJIOYEHUEM
ClIy4aeB, NpelyCMOTPEHHBIX MyHKTOM 4 4acTH 1 ctathu 7 ®PenepanbHOro 3aKoHa
o1 27.07.2010 Ne 210-®3 «O6 opranuzauuu NpeaoCTaBleHUs r'OCY1apCTBEHHBIX U
MYHHULMNAIBHBIX YCIYT».

2.8. HcuyepnbiBalOLiuii nepeyeHb OCHOBaHHH [JIA OTKasa B NpHéMe
AOKYMEHTOB HE0OXOAHMBIX JJIfl MPeJOCTABJIEHHS rOCY1apCTBEHHOH yCIyru:

OcHoBauuii g oOTKaza B INpUEME [OKYMEHTOB, HEOOXOAUMBIX [IUid
NpeI0CTaBJIEHNS rOCY JapCTBEHHOM yCIIyTH, He NpeayCMOTPEHO.

2.9. HcuepnbiBaolui nepeyeHb OCHOBAHHH 1JIAl NPHMOCTAHOBJICHHS HJIH
0TKAa3a B NPe0CTABJIEHHH rOCyAapCTBEHHOH yCayru.

OcHoBaHHEM 1) OTKa3a SBISETCS:

- OTCYTCTBHE Yy 3asBHUTENS INpaBa Ha Ha3HAuY€HHE U OCYILECTBJIEHHE
€ IMHOBPEMEHHO! IEeHEXXHOH BBIIJIATHI;

- HeNpeJCTaBJIeHHE W MPENOCTaBJIEHUE HE B NTOJHOM 00BEME JOKYMEHTOB,
NpeAYCMOTPEHHBIX [IOAIYHKTOM 2.6.1. MyHKTa 2.6. HaCTOALLETO
AJMHUHHCTPATHBHOTO PErIaMeHTa;

- BBIABJIEHHE B 3asBIEHHH © (WIM) [OOKYMEHTax, IIpeACTaBIEHHBIX
3asIBUTEJIEM HEJIOCTOBEPHBIX CBEJAECHH.

OcHOBaH¥g IJI1 TNPHOCTAaHOBJIEHUS B IPENOCTaBICHUS TIOCYAapCTBEHHOM
YCIIyTH OTCYTCTBYIOT.

2.10. IlepeueHn yciayr, KOTOpble SIBJASIOTCS HEOOXOAHMBIMH M
00513aTeJILHBIMHU [1JISl MPEAOCTABJIEHHSI TOCYJAPCTBEHHOH YCJIYTH, B TOM 4HCJIE
CBEAEHHSsI O [AOKyMeHTe (JOKyYMEHTax), BbiJaBaeMoM (BblIaBaeMbIX)
OpraHu3alHsAMH, YYacTBYWIIHMH B IMPeJOCTaBJEeHHH TIOCYyIapCTBEHHOM
yCJIyrH

[Ipn npenocraBieHUM TOCYNApCTBEHHOM YCIyr¥ IIPENOCTaBJICHHE HHBIX
YCIIYr, HEOOXOAMMBIX M OOS3aTEeNIbHBIX IUISl MPEeNOCTaBICHUS I'OCYAapCTBEHHOM
YCIIyTH, HE OCYILIECTBIAETCS.

2.11. Ilopsaok, pa3Mep H OCHOBAaHHSI B3HMaHHsl TIOCYJapCTBEHHOMH
NOIJIHHBI MJIM  MHOH  mnjaTbl, B3MMaeMOH 32  NpeAOCTaBJIeHHe
rocy1apcTBEHHOH ycJayru

3a mpenocTaBlieHHE TOCYIApPCTBEHHON YCIYrd TOCyJapCTBEHHas [MOILIHNHA
WM MHas IUIaTa He B3UMaeTcs.

2.12. Tlopsaok, pa3mMep H OCHOBaHMA B3MMaHHA NJaThl 3a
NpeaoCTaBjeHHe  YCJIyr, KOTOpble  SIBJAIOTCH  HEOOXOAMMBIMH  H
00s3aTeJIbHBIMH IJIA NPeJ0CTABJIEHHS TOCYJAapPCTBEHHOM YCJIYrH, BKJIO4as
nHGOPMALMIO 0 METOAHKe pacyeTa pa3Mepa TaKOH IIIAThI.

[Tnara, 3a mpexocCTaBleHHE YCIYT, KOTOpBIE€ SIBISAIOTCS HEOOXONUMMBIMH U
o0s3aTeIbHBIMA  1J11  MPENOCTaBIEHUs TOCYAApCTBEHHOW YCJIYTd, BKIIOYas
HHQOPMALIHMIO O METOAMKE pacyeTa pa3Mepa TaKoH IjaThl, He MPeIyCMOTpeHa.
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2.13. MakcuMaJbHbIH CPOK OXHAAHHS B O4YEpeaAH NpH nojayde
3ampoca O  NpPeJOCTABJEHHH  TFOCYJAapCTBEHHOH  YCIyrH, YCJYrH,
NpeaocTaB/isieMOH  OpraHusanue, Yy4YacTByOUleH B [peI0CTaBJIEHHH
rocyJapcTBeHHOH YCIyrH, H MpH NOJIy4eHHH pe3y/bTaTa NpeloCcTaBJIeHHS
TaKHX YCJayT.

MaxkcuManbHOe BpeMs OXHIaHMs B Odepeau MpU IoAadye 3assBUTENIEM
3asBJIEHUS M TIpU TOJIy4EHHH pe3ysbTaTa MpefOCTaBJIEHUsI TOCYyHapCTBEHHOM
yCIIyTH coCTaBiisieT 15 MUHYT.

2.14. Cpoxk H mNOpSAOK PperucTpalHH 3anpoca 3asBHTEId O
NpPeJOCTABJICHHH TIOCYAAPCTBEHHOH YCIYrH H YCJAYrM, NpeaocTaBJisieMOi
opraHu3anueii, yuacTByoled B NpeAOCTABJIEHHH IOCyJapCTBEHHOH YCJIyrH,
B TOM YHMCJI€ B 3JIEKTPOHHO# dopme

2.14.1. 3asBneHWe ¥ MOOKYMEHTBl, HEOOXOAUMBbIE sl TNpPENOCTaBIEHHS
rOoCyOapCTBEHHOW YyCIyrH, MOryT ObITb MOJaHbl HEMNOCPEACTBEHHO B
YIOJIHOMOYeHHbIH opraH, uepe3 MOLI, HanpaBieHbl IOCPEACTBOM IOYTOBOH
CBA3H, a Takxke B (opMe D3JIEKTPOHHOIO MAOKYMEHTa C HCIIOJIb30BaHHUEM
3JIEKTPOHHBIX HocuTenel nubo nocpenctsom EIMTY, PINTY.

3asBiieHHe W HEOOXOUMbIE JOKYMEHTHl HanmpaBisSIOTCSA B YIIOJHOMOYEHHBIN
Oprai TOCPEACTBOM IIOYTOBOH CBSI3M CHOCOOOM, MO3BOJIAIOLIMM MOATBEPAMTE
¢akT u AaTy oTmpasieHus. B 3ToM ciyuae K 3asBlI€HHIO IPHIIAraloTCsl 3aBEPEHHBIE
KOIIUM HEOOXOIUMBIX JOKYMEHTOB.

2.14.2. Tlpu obpaieHun 3asiBUTENS JOJDKHOCTHOE JIMIO YNOJIHOMOYEHHOro
oprasa:

- MPUHUMAET 3asBJIeHHEe H HeOOXOAUMBIE JOKYMEHTHI;

- BBIJaeT 3asABUTENIO PACIUCKY-yBEIOMIIEHHE O IpHEME 3asBJIEHHS H
HEOOXOAUMBIX IOKYMEHTOB C YKa3aHHEM pEerucTpalMOHHOrO HOMepa W HaThl
npuema 3asiBJIeHUs;

- HampaBJIseT U3BELUEHUE O AaTe MOJY4YECHHs 3asBJICHUS 3asBUTENIO B Cliyyae
MOJTyYeHHs JOKYMEHTOB IOCPEACTBOM MOYTOBOH CBS3H.

2.14.3. 3asBieHue, IPUHATOE JUYHO OT 3asBUTEINS, PETHCTPUPYETCS
JIOJDKHOCTHBIM JIMLIOM YIIOJTHOMOYEHHOTI'O OpraHa B IEHb €ro NpHeMa MpH yCIOBHH
OJIHOBPEMEHHOTO NpeabsBICHUS (npencraBieHus) COOTBETCTBYIOILIMX
HEO0OXOAUMBIX JOKYMEHTOB.

2.14.4. 3asBNenue, NPUHATOE MIOCPEACTBOM II0YTOBOH CBSI3U, PETUCTPUPYETCS
He TMo3JHee NepBoro paboyero MAHs, CIEAYIOLWEro 3a AHEM €ro IOIy4YeHHUs
JODKHOCTHBIM JIMLIOM YIOJIHOMOYEHHOTO OpraHa ¢ KONHUSMU HEOOXOIUMBIX
IOKYMEHTOB.

2.14.5. B cnydyae ecnu K 3asBIEHHUIO, HANPAaBJIIEHHOMY IOCPEACTBOM
MOYTOBOH CBSI3H, NPHUJIOXKEHBI HEe Bce HEOOXOAMMBIE HOKYMEHTBHI, JODKHOCTHOE
JMIO YMOJHOMOYEHHOrO OpraHa BO3BpalllaeT 3asABUTENIO  3asdBIICHHE H
NPUJIOXKEHHbIe K HEMY JOKYMEHTBHl B 5-OHEBHBIH CPOK CO JHSA IOJyYEHHUS ITHX
JIOKyMEHTOB. Bo03BpaT 3asBle€HHS U NPWIOKEHHBIX K HEMY JIOKYMEHTOB
OCYIIECTBIIIETCS C yKa3aHWeM MPUYMHBI BO3BpaTa CHOCOOOM, IO3BOJISIOLIMM
MOATBEPAUTH (aKT U aTy BO3BpAaTa.
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2.14.6. 3asgBieHHe, MPHUHATOE TMOCPEACTBOM EITY, PITTY,
perucTpyupyercss B aBTOMaTH4eCKOM  pexuMme.  JIO/DKHOCTHOe — JIHLO
YIIOJHOMOYEHHOIO OpraHa He I[03[Hee cleaylomero pabodero AHA cO AHA
NOJyYyeHUs 3asBleHUs (OPMHUPYET M HaIpaBiseT 3asIBUTENIO 3JIEKTPOHHOE
yBeOMJIEHHE O TMOJY4YEHHMH €ro 3asBJICHUs C YKa3aHHUEM JaThl NPEACTaBIICHUS B
YIOJIHOMOYEHHBIH OpraH HeoOXOAMMBIX JOKyMEHTOB. CpoOK mpencTaBieHHs!
3asBHUTEJIEM HEOOXOAMUMBIX TOKYMEHTOB He JOJDKEH IpeBBIIATh 5 pabouux mHei
CO [IHSA MOJTyYEeHHUs YIIOJTHOMOUYEHHBIM OpPraHoM 3asBlIEHUs. B yBeJOMIEHHH TaKKe
CONEPXUTCS TIepeueHb JOKYMEHTOB, HEOOXOAMMBIX M  MpPEACTaBIECHHS
3agBuTeNieM. [lpu mnpeacTaBleHUM 3asBUTENEM HEOOXOAUMBIX [JOKYMEHTOB B
YIOJIHOMOYEHHBIA OpraH JO/DKHOCTHOE JIMLIO YNOJHOMOYEHHOIO OpraHa B JE€Hb
oOpallleHUsl PETUCTPUPYET MX W BBIAAET PACIMCKy-yBEIOMIIEHUE 3aiBHUTENO Ha
pYKH.

B ciyyae HempeICTaBleHUs B TE€YEHHE YKA3aHHOTO CpOKa HEOOXOIUMBIX
JOKYMEHTOB 3asBUTENb YBENOMISAETCS 00 OTKa3e B PaCCMOTPEHMH 3asBIICHUS B
TeueHre pabouyero AHA C yKa3aHHeM NPUYMH OTKa3a M Iopsika 06XXaloBaHHUs
BBIHECEHHOTI'O PELUEHUS.

2.15. TpeOGoBaHHs K mNOMelIeHHSIM, B KOTOPBLIX MpeJOCTaBJIAETCS
rocyiapcTBeHHasi yciayra, K 3ajy OXHAAHMSI, MeCTaM [UIsi 3aNoJIHEHHs
3asiBjieHus, HHPOPMAILMOHHBIM CTeHJaM ¢ o0pasuaMH HX 3aNOJIHEHHA H
nepeyHem JOKYMEHTOB, He00X0AMMBIX A npegocTaB/IeHHS
rocyaapCcTBeHHOH YCJYyru, pa3MellleHHI0 H O(OpMJIeHHI0O BH3YaJbHOM,
TEKCTOBOH H MyJbTHMeAHHHOH HHPoOpMaNHH O NOpsiAKe NpeIoCcTaBJICHHS
TAKOH YCJYru, B TOM 4YHCje K obecneyeHHI0 NOCTYNMHOCTH AJs HMHBAJIHIOB
YKa3aHHbIX 00beKTOB B COOTBETCTBHH € 3aKOHOAaTe/ibcTBOM Poccuiickoi
degepauny 0 COHAJIBLHOM 3a1HTEe HHBAJTH/IOB.

2.15.1. TpeOoBanusi K NOMelIEHHMSM, B KOTOPbIX IPEIOCTABJIAETCA
rocyAapcTBeHHas ycjayra:

IToMeleHus,, B KOTOPHIX IIPENOCTABISAETCA TIOCYNAapCTBEHHas YCIlyra
NPEOIOYTUTENBHO Pa3MeLaloTCd Ha HIXKHHMX 3TaXax 3JaHui WIM B OTHENBHO
CTOSILKX 3IaHUAX U HOJDKHBI ObITh 000PYIOBaHbI OTAEIbHBIM BXOJOM.

PacrionoxeHue BbIlLIE NEPBOrO 3Ta)ka AOMYCKAETCSA NP HAIUYHMM B 3JaHHH
CHeLHaIbHO 000pYAOBaHHOTO JU(Ta WIM NMOABEMHHUKA [UIsl MHBAIMIOB M HHBIX
MaJOMOOHMIBHBIX T[pYIN HaceleHus. Bxomsl B mNoMeileHus o6opyXyroTcs
NaHIyCaMH, pacCIIMpEeHHBIMH  IIPOXOAAaMH, [O3BOJAIOLIMMH  OOECIEYUThH
OecIIpenaTCTBEHHbIH HOCTYN HMHBAIHMIOB, BKJIOYas WHBAJIUAOB, HCIMIOJB3YIOIIHUX
Kpecia-KOJIACKH.

Paboune kaOWHETH YMOJHOMOYEHHOIO OpraHa OJDKHBI COOTBETCTBOBATh
CaHHTApHO-3MHIEMHOJIOTHYECKMM TMpaBUnaM M HopmatusBaM. [lomemieHus
IOJDKHBI OBITH 00OpYAOBaHbl IIPOTHUBONOXAPHON CHUCTEMOW M CpelCTBaMH
TI0XAapOTYIIIEH s, CPEACTBAMU OINOBELICHUS O BO3HMKHOBEHMHM YpPE3BBIYaHHOM
CUTYallu¥, CUCTEMOH OXpaHBbI.

Kaxnoe paGodyee MecTO CIELHAIUCTOB MHODKHO OBITH 00OpYHOBAHO
NIEPCOHANIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTYNa K HEOOXOAHMMEIM
MHGOPMAIHOHHBIM 0a3aM HaHHbIX, TeYaTaloIUM U CKaHUPYIOIIUM yCTPOMCTBaM,
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OyMmaroi, pacXOOHBIMH MaTepHalaMH, KaHLUENIpCKUMHU TOBapaMu B
KOJIMYeCTBE, JOCTATOYHOM [IJIs1 [IPEIOCTaBIE€HMs TOCY1apCTBEHHOMN YCITyTH.

TpeGoBaHUs K pa3MELIEHUIO MECT OXUIAHUS:

-MecTa OXHIAaHHS [OJDKHBI OBITH 00OpYNOBaHBI CTYJNbAMU (KpecelnbHBIMH
CeKLHUAMHU) U (WIH) ckaMbsiMu (baHkeTamu);

-KOJIMYECTBO MECT OXHJaHUs oOnNpenensercs Hcxols u3 QaxTuueckoi
Harpy3kd M BO3MOXHOCTEH 1 KX pa3MelleHHs B 3JaHUH, HO HE MOXET
COCTaBJSATh MEHEE 3 MecCT.

Tpe6oBanus k oopMIeHHIO BXOa B 3laHuUe:

-3JaHUe AOJDKHO OBITh 000OPYAOBAHO yAOOHON JIECTHHULIEH C MOPYYHAMHU IJis
cBOOOHOTO AOCTYyNAa 3asiBUTENEH B NOMEILEHHUE;

-IIeHTPAJIbHBIH BXOJ B 3/1aHHE IOJDKEeH OBITh 000pyNoBaH MH(POPMaIIOHHOM
TabnuKol (BBIBECKOH ), coaepikalleil clenyrouryto HHGOpMAaLHIO:

-HaMEHOBaHHUE YIIOJIHOMOYEHHOIO OpraHa;

-pexum paboThl;

- BXOJ Y BBIXOJ U3 31aHUs1 000pyAyIOTCS COOTBETCTBYIOUIMMH yKa3aTelsIMU;

- HHGOpPMaLMOHHbIE Ta0MHYKH NOJDKHBI Pa3MelIaTbCs pAAOM C BXOAOM JIHO0
Ha JIBEpU BXOJa TaK, YTOObI MX XOPOLLIO BUAENU TOCETUTEINH;

-pacan 37aHHA (CTpOeHHs) AoKeH OBITh 00OpyHOBaH OCBETHTEIBHBIMH
npubopamy;

-Ha MpuWierawpiled TeppUTOPUH K 3[aHHIO, B KOTOPOM OCYILECTBISETCS
npUeM rpaxaaH, o0opyIyroTcss MecTa JUIsl apKOBKH aBTOTPAaHCIOPTHBIX CPEACTB,
U3 KoTopeix He MeHee 10% Mect (HO He MeHee | MecTa) OOJDKHBI OBITH
IpeJHa3Ha4yeHbl Ul MapKOBKM CMNELHalbHBIX aBTOTPAHCIIOPTHBIX CPEICTB
HHBaIUIOB. JocTyn 3asBuTeNell K MapKOBOYHBIM MECTaM SIBJISETCS OeCIUIaTHBIM.

TpeboBanus k MectaM [isi WHGOPMHMpOBAHHUS, IpeJHA3HAYEHHBIM JJIs
O3HAKOMJICHHUs 3asBUTENeH ¢ HMHGOPMALMOHHBIMH MaTepHajaMu: O0OOpyAyHOTCS
HHGOPMAIIMOHHBIMH CTE€HAAMU, KOTOPblE NOJDKHBI OBITh MAaKCHMajlbHO 3aMETHBI,
XOPOIIO MpocMaTpuBaeMsbl U (PYHKLHOHAIBHBI (MHGOPMaLlMOHHBIE CTEHAB! MOTYT
ObITh OOOpymoBaHbl kapMaHamMu (opmata A4, B KOTOpBIX pa3MeLIarOTCs
MHGOPMAIIUOHHBIE TUCTKH).

TpebGoBanus k MecTaM NpueMa 3asBUTENEH:

-kabuHeThl  mpHema  3asBUTENed  JOMKHBL  OBITE  0OOpYJOBaHBI
UH(OPMALIMOHHBIMU TabJIMYKaMH C yKa3aHUEM:

-HOMepa kabuHera;

-(paMUIMK, UMEHH, OTYECTBA U NO/DKHOCTH CHELMAINCTa, OCYILECTBIISIOLLETO
NpefocTaBieHHe rocy 1IapCTBEHHON yCIyTy;

- Bp€MEHHU NepephiBa Ha oben;

- paboyee MecTO OODKHOCTHOIO JIMLAa YTOJIHOMOYEHHOIO OpraHa JOJDKHO
obecrneynBaTh €My BO3MOXHOCTH CBOOOJIHOIO BXO/a U BBIXOJIa U3 MTOMEIIEHUS TIPH
HEOOXOAMMOCTH;

- MeCcTO IS NpHeMa 3asBUTENs OJDKHO OBITH CHaOXEHO CTYJIOM, MMETh
MECTO AJIS NHChbMa U PacKIaJIkKi JOKYMEHTOB.

B uensx obecrieueHuss KOHPHUAESHUHANBHOCTH CBEJIEHUH O 3asBUTENE, ONHUM
JOOJKHOCTHBIM JIMLIOM OJHOBPEMEHHO BEAETCS IIPUEM TOJIBKO OJHOIO 3asBUTEIS.
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2.15.2. IIpu npegocTaBjeHHH TIOCyJapCTBEHHO yCJayru
YIOJIHOMO4YEeHHbIH OpraH obecrneynBaeT HHBAJIMAAM:

- YCNOBHSL OECIPEeNnATCTBEHHOTO OCTYNa K 0OBEKTY (3[aHHI0, IOMELIEHHMIO),
B KOTOpDOM MpPENOCTaBNIsAeTCs Yyciayra, a Takke Uil OecrpensaTCTBEHHOro
MOJb30BaHMs TPAHCIIOPTOM, CPEACTBAMHU CBSI3M U HHGQOpMaLUH;

- BO3MOXHOCTh CaMOCTOSTEIBHOTO TMNEpPEeABHXEHHS [0 TEPPUTOpUHM, Ha
KOTOpOM  pacrmoNoXeHbl  MOMELIEHMs, B  KOTOPBIX  MPEAOCTaBIAETCS
rocyapCTBeHHasi yCllyra, a Tak)ke BXOJa B 3JlaHH€ W BBIXOJA U3 HEro, MOCaAKH B
TPaHCIIOPTHOE CPEJCTBO M BBICRAKH M3 HEro, B TOM YHCNE C HCHOJIB3OBAHHUEM
Kpeca-KOJIsCKH;

- CONpOBOXIEHHE WHBAIMIOB, UMEIOIIMX CTOMKUE paccTpoicTBa (QyHKIHH
3pEHUs. H CAMOCTOSITENIBHOIO NEPENBHKEHHUS,

- Hajuexalllee pasMmelleHHe OOOpyHOBaHMS M HoOcHTened HHGOPMAlUH,
HeOoOXONMMBIX Mg obecredeHuss OecnpensTCTBEHHOro AO0CTyNa HWHBAJIUAOB K
3MaHHI0 (TOMELIEHHIO), B KOTOPOM IIPeIOCTABIISETCS FOCyAapCTBEHHAd yCiayra U K
yCIIyTe ¢ y4eTOM OrpaHMYEHHH UX XKH3HEAEATENBHOCTH;

- nyOnupoBaHMe HeOOXOOMMOH Ui WHBAIMJIOB 3BYKOBOH M 3pHMTENIBHON
uHQOpMALMY, a TAaKKe Hajamucelf, 3HAKOB W HHOH TEKCTOBOM M rpapuueckoi
MHE(GOPMAalMK 3HAKAMHU, BEIIOJTHEHHBIMH PEJIbe(pHO-TOUEYHBIM pHQTOM bpaiis;

- IOTIYCK CypAOIEepeBOAYNKa U TU(IIOCYPONIEPEBOAYNKA,

- pomyck cobaku — MpOBOAHHKA B 3JaHHe (TIOMELIEHHE), B KOTOPOM
IpeoCTaBiseTCs TOCy AapCTBEHHas yCiyra,

- OKa3aHWe HWHBAJIMAAM I[IOMOLIM B IPEONOJIEHWH OappepoB, MEIIAIOLIUX
MOJY4EHHIO UMM yCIIyT HapaBHe C APYTHMMH JIMLIAMH.

2.16. IlokasaTeJH JOCTYNHOCTH H KAa4eCcTBA rocyJapCTBEHHOH YCIyrd, B
TOM 4HCJEe KOJIHYEeCTBO B3aHMOAEHCTBMH 3afiIBUTEN C NOJIKHOCTHBIMH
JHLAMH YIOJHOMOYEHHOr0 OpraHa NpH NpeJoCTABJE€HHH IOCyNapCTBEHHOM
YCIAYrH U HX NPOJOJIKATEIbHOCTb, BO3MOKHOCTD MOJIyYeHHs] HHpopMaluK o
Xo/le TPEROCTABJEHHSI TOCYAAPCTBEHHOH YCJIYrH, B TOM 4HCIE €
HCIIOJIb30BAHHEM HH(POPMANHOHHO-KOMMYHHKAUHOHHBIX  TEeXHOJIOTHH,

BO3MOXHOCThb nojly4eHust rocyaapcTBeHHOMH yCayru B
MHOro()yHKIHOHAJIbHOM UEeHTpe, B J1060M TePPHTOPHAIBLHOM
noapasjaesieHud yIOJTHOMOY€HHOI0 oprasa, npeAoCTABJIAIOLIEro

rocyAapcTBeHHYI0 YCJayry, nmo BbIOOpY 3asiBHTE/Isl, IOCPEACTBOM 3ampoca o
NpeNOCTAB/IeHNH HECKOJAbLKHX FOCYJapPCTBEHHbIX H (HMJIH) MYHHUHNAIbHBIX
yCJIYyTr B MHOrO(pYHKIHOHAJILHBIX HEHTpax

2.16.1. Iloka3aTeaasMu XOCTYNMHOCTH NMPeJOCTABJEHHS roCyJapcTBEHHOH
yCJIYTrd SBJISIIOTCA:

- TIONTHOTA, JOCTOBEPHOCTb, AKTYyalbHOCTh M JOCTYMHOCTh HMHQpOpMaliu
O NOpsAAKe MPENOCTaBIEHHUs rOCy IapCTBEHHOM YCITyTH;

- HarOHOCTH dhopm MpEaOCTABIAEMO uHpopMaLuu 06
aIMHUHUCTPATUBHBIX [IPOLENYPaAX;

- BpeMs OKHAaHUs B O4YE€peAM IpH MoAave 3anpoca;

- BpemMs OXWJAaHUS B Ouepeld IIpH TMOJyYeHUH  pesyJpTara
IIpeIOCTaBICHUs FOCY AapCTBEHHOM YCITyTH;
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- cobyronenue CPOKOB IpEIOCTaBIIEHUs rocy1apCTBEHHOM
yCIIyri;

- KOJIMYECTBO B3aUMOACKHCTBHI 3asBUTE/NA C JODKHOCTHBIM JIMIIOM
YIIOJIHOMOYEHHOT'0 OpraHa Npd MNpPEAOCTaBIEHUU TOCYyNapCTBEHHON YCIYyTrH H
HX MPOJOJDKUTENBHOCTD,

- BO3MOXKHOCTh MOJyYEHHS IoCyaapcTBeHHON yciyru B MOLI;

- BO3MOXHOCTb TIOJy4eHHS HWHGOpMaLMU O XOI€ TPeAOCTaBICHHS
roCy/JapCTBEHHOH  YCIyTH, B TOM  4HCIE C UCIIOJIb30BaHHUEM
UH(POPMALIMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOI I,

- KOJIMYECTBO aylob Ha pelueHus, AeiicTBus (6e3meldcTBHE) JOIDKHOCTHEIX
JMI[ YIOJHOMOUYEHHOrO OpraHa B XOJ€ MpPeAOCTaBJIEHMS TOCYIapCTBEHHOM
YCITyTH.

2.16.2. HHokasaTesieM Ka4ecTBa OKa3bIBaeMOH rocyJapCcTBEeHHOH YCJIYrH
AB/ISIETCH:

- YIOOBIETBOPEHHOCTh  IpaXAaH  KauecTBOM U JOCTYNHOCTBIO
rOCyAapCTBEHHOMH YCIIyTH;

- KOJIMYECTBO JKalo® WM TOJIHOE OTCYTCTBHE TA4KOBBIX CO CTOPOHBI
3asBUTENEH Ha aeiicTBUe (Oe3deicTBHE) NOJKHOCTHBIX JIMLL YNOJHOMOYEHHOIO
oprana, M®LI,

2.17. Auble TpeboBaHHs, B TOM 4HCJIE YYHTLIBAIOIIHE OCOOEHHOCTH
NpeaoCTAaBJIeHNs TOCYJAPCTBEHHOH YCIYrH MO 3KCTEPPUTOPHANIBHOMY
NPUHIHKNY H OCOGEHHOCTH NpeJOCTaBJIEHHs TIOCYJapCTBEHHOH YCIAyrH B
3JIeKTPOHHO# (popme

2.17.1. KonuposaHue (opM 3asiBIeHUN M UHBIX JOKyMEHTOB, HEOOXOIUMBIX
IS TIONYYEHHs TOCYJapCTBEHHOM YCIyrH, OCYLIECTBISeTCs Ha OGHLHAILHOM
caiite ynonHoMoueHHoro oprana, Ha EIII'Y, PIIT'Y 6e3 BhINoNIHEHHs 3asgBUTENEM
Kakux-mibo TpeGoBaHui, B TOM uucie 0e€3 HCIONb30BaHUA IMPOrpaMMHOIO
obecreyeHns, yCTAHOBKA KOTOPOTO Ha TEXHUYECKHE CPEACTBa 3asBUTENs TpeOyeT
3aKJIIOYEHMs] JIMIEH3MOHHOrO HJIM MHOTO COIVIalleHus ¢ [paBoobjagaTenem
mporpaMMHOro  obecrieyeHusi, [MpPeNyCMaTPHBAIOIEr0  B3MMaHWe  IUIATHI,
PETHCTPALIMIO MM  aBTOPU3ALUIO  3asBMTENl MIH  [PENOCTaBlieHHE UM
MEPCOHAJIBHBIX JaHHBIX.

2.17.2. Tlpu npemocraBleHWH TOCYIAApCTBEHHOH YCIYIM B 3JIEKTPOHHOMN
dopMe 3asBUTENIO HampaBiseTcs MHPOpPMalus O XOAe TNPenOCTaBlIeHHs
rOoCyapCTBEHHOH yCIyTH:

yBEIOMJIEHHE O Haualle NpOLEeAYpbl IPENOCTaBIEHHsI TOCYNAapCTBEHHON
yCIIyTH;

yBEeJOMJIEHHE O pe3yJIbTaTe MpeaoCTaBlIeHUs rOCYNapCTBEHHON yCIyru Iubo
MOTHBUPOBAHHBIM OTKa3 B NPeIOCTaBICHUH IOCy1apCTBEHHOM YCITyTH.

2.17.13.Ilpu obpauieHut B JNEKTPOHHOH QopMe 3a TNOIyYeHHEM
rocynapctBenHol ycmyru depes EIIIY, PIII'Y 3asButens #nmeeT IpaBo
UCIIOJIb30BaTh TPOCTYIO 3JIEKTPOHHYIO MOJANMCH, 8 KOMHM JOKYMEHTOB IOJDKHBI
GBITH 3aBEPEHbl B YCTAHOBJIEHHOM 3aKOHOJAATENBCTBOM IOPSJKE 3JIEKTPOHHOH
MOAMKUCHIO B COOTBETCTBHH ¢ TpebGoBanusiMu ®enepanbHoro 3akoHa ot 06.04.2011
Ne 63-®3 "O6 anextponHoi moamucu" u ctareit 21.1 m 21.2 ®enmepanbHOro
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3akoHa oT 27.07.2010 Ne 210-®3 "O6 opraHu3anuu NpefOCTaBIICHHUS
rOCYJapCTBEHHBIX U MyHHLIUIAJIBHBIX YCIIYT".

2.17.4. TIlpueM JHOKYMEHTOB, HEOOXOOUMBIX IJ  TNpPENOCTABIECHMS
rocylapCTBEHHOH ycnyru, ocyuectBiasierci B M®L[ B COOTBETCTBHH C
3aKJIIOYEHHBIM B YCTAHOBJIEHHOM MOpSAJKE COINALUIEHHEM O B3aMMOACHCTBUH
HE3aBUCHMO OT MECTa pErucTpalldd WU MecTa IpeOblBaHUs 3asBUTENs Ha
TEPPUTOPHH PECIYOIUKH (IKCTEPPUTOPHUATBHBIN TPHHIIMIT).

B cinyuae mpuema 3asBuTens cneuuanucraMmu MOL[ B cooTBeTCTBUM C
3aK/IIOYEHHBIM  COMJIalleHHeM O  B3aumozedcTBud, MOL[  BBINOJIHAIOT
aJIMUHHCTPaTUBHble NEeHCTBUA MO HMHMOPMHUPOBAHHIO M KOHCYJIHTHPOBAHHIO
3afBUTES 110 BOMpPOCaM MpPEAOCTaBIEHUS] TOCYJapCTBEHHOM YCIYIH, IpHEMY
3asBJICHUS M JOKYMEHTOB, HEOOXOAUMBIX [UIsl TIPEIOCTAaBIEH sl IOCy1apCTBEHHOM
YCIIyTH, 3aBEPEHHI0O B YCTAHOBIEHHOM [MOpsJKE KOMHHM IMpeACTaBIeHHBIX
IOKYMEHTOB, OpHIMHAJbl KOTOPBIX BO3BpALIAIOTCA 3asBUTENO, [epeaaye
JOKYMEHTOB B YIIOJIJHOMOYEHHBIH OpraH.

B MO®I] ocymecTBisercs TIpHeM JTOKYMEHTOB TOJBKO TPH JIMYHOM
obpalieHnH 3asBUTENS (€TO NPEACTABUTENS).

2.17.5. YcnoBueM npeaoCcTaBiIeHUs rocy1apCTBEHHOM YCIIyrH HE3aBUCHMO OT
MecTa perucTpauuu 3asiBUTEIS Ha TEPPUTOPUH pecryOIruKH
(3KCTEppUTOPHANIBGHBIM MPUHLIMI) SBJIAETCS DPErucTpauus 3assutens B ExuHoi
cucTeMe wuIeHTHQUKAUUKM U ayTeHTHuKauuv. Pe3yneTaT mnpenocTaBicHUs
roCyAapCTBEHHON YCIYTHM HEe3aBUCHMO OT MeCTa PErvcTpalid B 3JIEKTPOHHOMN
dopme u (wnu) ¢opMe 3NIEKTPOHHBIX OOpa3sLOB JOKYMEHTOB 3aBEpSIOTCH U
HAIpPaBJIAIOTCA YIOJHOMOYEHHBIMU JOKHOCTHBIMH JIMUAMHU YIIOJTHOMOYEHHOTO
opraHa B JIWYHBIN kabuHeT 3asBuTens Ha EINTY, PITY.

2.17.6. TocynapcTBeHHass yciyra IpeNOCTaBAsAETCs IO KOMIUIEKCHOMY
3ampocy B COOTBETCTBUH co crathedl 15.1. MenepanbHoro 3akona ot 27.07.2010
Ne 210 - ®3 "OO6 opraHuzauuu NpeNOCTaBICHHS TOCYJNAapCTBEHHBIX U
MYHULIUMANBHBIX yCIyT".

Paznen 3
Cocras, noc/1e10BaTeJIbHOCTh H CPOKH BbIMOJTHEHHS
aAMHHUCTPATHBHbLIX NPOUEAYP MO NPEXOCTABJIECHHIO rOCYy1apCTBEHHOM
ycJyru, Tpe6oBaHHsl K MOPSIAKY HX BbINOJHEHHS, B TOM YHCJIe 0CO0EHHOCTH
BbINOJTHEHUS 2AMHHHCTPATHBHBIX Npoueayp (ReiicTBHil) B 3JIeKTPOHHOM
dopme
3.1. Ilopsizok ocyumiecTBJIEeHHS AaJAMHHHCTPAaTHBHBLIX Mpoueiyp B

3J1eKTPOHHOI (popMme, B TOM uncie ¢ ucnoab3oBanuem EIII'Y, PIII'Y

B Hacrosiee BpeMs s goctyna k yenyram Ha EIITY u PITTY peanusosaHo
IBa crioco®a aBTOpU3aLIUU:

- C UCIIOJIb30BaHUEM JIOTHHA/NIapoJls,

- C UCTOJb30BaHUEM 3JIEKTPOHHOMU MOANMCH.

Ha EITY u PITY peamu3oBaHa KOHUENLMS <JIMYHOTO KaOuHeTa»
noyip3oBaTens, ofecrneudBarollas M[OCI€ €ro perucTpaluyd Ha TopTaiax
CJIeyrolLe BO3MOXHOCTHU:



17

- O3HaKOMJIeHHe ¢ UHpopMaLrel 0 TrocyqapCTBEHHOH yCIyTe;

- obecreyenue AocTynma K ¢opMmMam 3asBI€HHH M HHBIX [TOKYMEHTOB,
HeOOXOOUMEBIX JUIs TOJNIyuYeHUsl TOCYJNAapCTBEHHOH YCIyTrH, HMX 3allO/IHEHHE HU
IpeAcCTaBleHHe B 3JIEKTPOHHOM (opMe;

- OCYIECTBI€HHE MOHHTOPHUHIA XOAAa NpPENOCTAaBIEHHUS] TOCYAapCTBEHHOMH
yCIIyTH;

- TMOJIyYeHHE HAYUCIEHHWH M BO3MOXXHOCTH OIUIATBl T[OCYJApCTBEHHBIX
MOLLIHH, WTpadoB U cOOPOB;

- XpaHeHHe PEKBU3UTOB I0JIb30BaTENs;

- O3HaKOMJIEHHE C HOPMAaTHBHBIMHM IIPABOBBIMHM aKTaMH, PEryJIHpYIOLIUMH
OTHOIIIEHHS, BO3HHUKAIOLUIME B CBJI3U C TPEJOCTaBICHHEM T[OCYAapCTBEHHOH
yCIyru;

- O3HaKOMJIEHHE C HACTOALUIMM A IMUHUCTPATUBHBIM PETTIaMEHTOM;

- O3HaKOMJIEHHE C OTBETaMH Ha Haubolee THNHMYHBIE BOIMPOCHl Ipak[aH,
CBsI3aHHBIE C MPEJOCTaBIEHUEM rOCY JapCTBEHHOH YCIyTH;

- oOMeHa MHEHHSMH IIO BOMNpOCaM M[pPENOCTABJIEHUS TIOCYydapCTBEHHOM
YCIIYTH.

3.1.1. IlpemocraBjieHHe B YCTAHOBJEHHOM MNoOpsiAKe MHHpOpMaNHM
3aBUTEIAIM M olecmeyeHHne [OCTYNa 3asiBHTeIeH K CBeIeHHAM O
rocylapcTBeHHO# ycayre:

1) 1MYHO B yIIOTHOMOYEHHOM OPraHe;

2) nocpencTBoM TenehOHHOH, PaKCUMHUIILHON CBSI3H;

3) mocpencTBOM JIEKTPOHHOM CBSI3H, :

4) nocpenCcTBOM [OYTOBOM CBSA3H;

5) Ha HHQOPMALIMOHHBIX CTEHAaX B MOMEIICHUIX YIIOJHOMOYEHHOIO OpraHa,
ML

6)B HH(OPMALIHOHHO-TEIEKOMMYHUKAIIMOHHBIX CETsX OOILEro MoJb30BaHus;

- Ha OULHANBHOM caiiTe YIOJTHOMO4YeHHoro oprana, MOILJ;

- Ha EITTY;

-Ha PITTY.

3.1.2. Ilogaua 3asiBHTE/IEM 3aMpoca W HHBIX JOKYMEHTOB, HEOOXOAHMBIX
JJISL TPeJOCTABJeHHs] rOCyJapCTBEHHOH YCJYrd, H NpHeM TAaKHX 3ampoca H
JOKYMEHTOB:

1) TMYHO B yIOTHOMOYEHHOM OpraHe;

2) IOCPeACTBOM 3JIEKTPOHHOM CBSI3H,

3) mocpencTBOM MOYTOBOM CBSI3H;

4)4epe3 MOJTHOMOYHOIO MIPEACTABUTENS;

5) uepe3 M®LI.

3.1.3. ITonyuyenue 3asiBUTE/IeM CBeJEeHHH O XO0Je BbINMOJHEHMs 3ampoca o
NpeAOCTaABJEHHH rOCYAapCTBEHHOH yCIyru:

1) TM4HO B YIOJTHOMOYEHHOM OpraHe;

2) nocpenCTBOM 3JIEKTPOHHOMN CBA3H,

3) nocpeacTBOM MIOYTOBOM CBSI3H;

4)4yepe3 MONHOMOYHOIO IIPeICTaBUTENS;
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5) yepes MOLI.

3.1.4 B3aumopaeiicTBHE OpPraHoB HMCHOJHHTeJbLHOH BJacTH KapauaeBo-
Yepkecckoit Pecnybanxn, M®PILl, npegocTaBasilOIHX TroCyAaPCTBEHHYIO
yCJIYry, ¢ MHHBIMH OPraHAMH rocyJapcTBeHHOH BJIACTH, OpPraHAMH MECTHOIO
caMOyNpaBJieHUs] H OPraHH3allUsiIMH, Y4YacTBYIOIIHMH B MNpeNOCTABJIEHHH
rocyJapcTBeHHbIX YCJAYr, B TOM 4YHCJI€ MNOPAJOK M YCJIOBHA TAaKOro
B3aHMoOJeicTBHSA

@®opMHpOBaHUSI W  HalpaBi€HUS  MEXBEIOMCTBEHHOIO 3ampoca o
NpEeIOCTaBICHUH JOKyMEHTOB He TpedyeTcs.

3.1.5 Ilonyyenne  3asiBUTeJieM  pe3yJibTaTa  MNPedOCTABJICHHUSA
rocyJapcTBEHHOH YCJYIH, ecJH HHOe He YCTAaHOBJIEHO d¢eaepabHbIM
3aKOHOM:

He TpebyeTcs.

3.1.6. Hunie peiictBus, HeoOXoAuMbIe [AJs1  NPEJOCTABJIEHHUA
rocylapcTBEeHHOH YCJAyrH, B TOM 4YMCJIe CBf3aHHbIE ¢ MNPOBEPKOii
AeHCTBHTEJBLHOCTH YCHJIEHHOH KBAJH(MHUKANMOHHOH 3JIEKTPOHHOH NOANHCH
3asfiBUTE/Ifl, HCMOJb30BAHHOH 1NpH  oOpamieHHHM 32  NOJy4YeHHeM
rocyJapcTBEHHOH YCJYIrH, a TaKKe ¢ YCTAHOBJICHHEM IMepedYHs KJaccoB
CpeACTB  yAOCTOBEPHAIOMIHX LEHTPOB, KOTOpble JOMycCKalwTcss s
HCIOJIb30BAaHHUS B Le/IsIX ofecneyeHHs] YKa3aHHOH MPOBEPKH H ONpeaeaoTes
HAa OCHOBAHHM YTBep:kaaemMod ¢eaepajbHbIM OPraHOM HCMNOJHHTEJIbHOR
BJacTH Mo corjacoBaHuw ¢ DegepanbHoil cayx0oii 0Ge30macHOCTH
Poccuiickoii ®emepauuu moaean yrpo3 O0e3omacHOCTH HHpopMauuH B
HH}OPMALHOHHONH CcHCTeMe, HCHO1b3yeMOH B LeJfX mpueMa oOpaiieHuii 3a
NoJTy4eHHEeM TOCYAapCTBeHHOH YCJAyrH M (WJH) NpeAoCTaB/IeHHS TaKo#
yCJIyru

[Ipu moctymneHuy obpamieHus 3asBUTENs 3a NMOJYyYEHHUEM OCyAapCTBEHHOM
yCIIyTH B (JOPME 3JIEKTPOHHOTO JOKYMEHTA JOJIXHOCTHOE JIULO YIIOJIHOMOYEHHOTO
oprana o0si3aH NPOBECTH MpPOLENYPY NPOBEPKU AEHCTBUTEIBHOCTH YCHUJICHHOMH
KBaJIMGUIPOBaHHON TOAIKCH 3asBUTENS, C UCIIOJNIB30BAHUEM KOTOPOH NMOANHCAH
3JIEKTPOHHBINA JOKYMEHT (MaKeT 3JEKTPOHHBIX JOKYMEHTOB).

[Ipouienypa  mpoBepkHM  KBaNM(PULUMPOBAaHHOW  MOAMNKMCH  3asBHUTENS
OCYILECTBIISIETCA JOJKHOCTHBIM JULIOM YIOJITHOMOYEHHOI'0 opraHa
CaMOCTOSTENIBHO C UCIIONB30BaHUEM HUMEIOLLUXCS CPEJCTB JNEKTPOHHOMN NOMAMHUCH
WK CpeACTB MH(GOPMALMOHHON CHUCTEMBI F'OJIOBHOIO YIOCTOBEPSIOLIETO LEHTPA,
1100 ¢ UCNIONB30BaHHEM CPENCTB UHGOPMALIOHHON CHCTEMB! aKKpeAHTOBaHHOTO
yAOCTOBEPSIOLIETO HEHTPA.

JIOMKHOCTHOE JIMLO YIIOTHOMOYEHHOrO OpraHa MpoBepseT AaHHBlE 06
aKKpeOuTaUWHd YIOJHOMOYEHHBIM (QenepalbHbIM OPraHOM HCMOJHUTEIBHON
BJaCTH B cdepe MHCNONb30BaHUS JJEKTPOHHOH NOMAMNUCH YAOCTOBEPSIOLLErO
LIEHTPa, BBIAABIIETO J3JIEKTPOHHYIO IOANMUCH, a TaKXe YCTaHaBIMBaeT KIacc
CPEeICTB yAOCTOBEPSIONIEro LeHTpa Ha OCHOBAaHWHU yTBepXHaeMo# ¢enepaibHbIM
OpraHoM HCIOJHUTENBHON Bnactd (MmuHucTepcTBa CBA3M M MacCOBBIX
koMMyHUKauuii Poccuiickoit ®enepauuu) no cormacoBanuio ¢ PenepanbHon
cnyx6oit GezomacHocti Poccuiickoit Denepanun Moaenu yrpo3 0e30NacHOCTH
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uHpopmMauy B MHPOPMALMOHHOM CHCTEME, HCIOJIbB3YyeEMOH B  ILensaX
npueMa obpalleHuH 3a Nony4YeHHeM rocy AapCTBEHHOM YCIIyTH.

B ciyuae ecnu B pe3ysibTaTe NPOBEPKU KBATH(PHULIMPOBaHHON moamucu 6ynet
BLIABJIEHO  HECOOJNIOIEHHE  YCTAHOBJIEHHBIX  YCJIOBUA  NpH3HAaHUA €€
JEeHCTBUTENLHOCTH, JOJDKHOCTHOE JIMIO YNOJHOMOYEHHOTO OpraHa B Te4eHHe 3
JHel co IHS 3aBepIleHUs NMPOBEIEHUS TaKoil MpPOBEpKH MPUHUMAET pelleHue 00
OTKa3e B IpUEME K pacCCMOTPEHUIO OOpallieHus 3a MOoJyYeHHEM rocy AapCTBEHHOM
YCIIyTH M HanpapJiiseT 3asBUTENI0 YBeAOMIIEHHE 00 3TOM B 3J€KTpOHHOH (opme ¢
yKa3aHHEM IpPHYUH OTKa3a, KOTOpble TMOCIYXHJIM OCHOBaHHEM Uil MNPHHATHS
TaKoOTr'o pelIeHMUs.

CpenctBa yHOCTOBEpAIOLLIEro LIeHTpa, obecnedyuBarollye CO3JaHHE U
MPOBEPKY NEHCTBUTENIBHOCTH YCHJIEHHOH KBAJM(QHLUPOBAHHONW 3JIEKTPOHHOM
NOJITKUCH 3asBUTENS MpH OOpallleHUH 3a MOJy4YEHHEM IOCyJapCTBEHHOHN YCIYIH,
JOJXKHBI OBITH He Hike Kiacca KC2 u obecrieunBaTh 3aliUTy KOHGUACHIMAIBHON
uH(OpMaLUH. '

3.2. Ilopagok BBHINOJHEHHS AAMHHHCTPATHBHBLIX mpoueayp (aercTBmii)
MHOTO(QYHKUHOHANLHBIMH LEHTPAMH NPEAOCTABJIEHHS1 FOCYAapPCTBEHHbIX H
MYHHUHMIAJbLHBIX YCJIyT

3asBUTEJb MOXET 0OpaTUTHCA 3a nonyvyeHueM ycinyru B MOLL

[Ipuem 3asBieHUss M OOKYMEHTOB, HEOOXONUMBIX Ui NPENOCTaBIEHHUSA
rOCYHapCTBEHHOM  yCmyrd, M BblAada [JOKYMEHTOB IO  pe3yJibTaTaM
NpeAOCTaBIIEHHs FOCY JapCTBEHHOH yciyru ocyluecTsisercs B MOLI,

3.2.1. UudopmMupoBanne 3asiBHTeJCH O MNOpsiAKe NpPeIOCTABJIECHHS
rocyapcTBEHHO#H YCJIYrd B MHOro(pYHKIIHOHAJILHOM LIEHTPE NpPea0CTaBIeHHS
rocyJapCcTBEHHbIX H MYHHIHNAJbHBIX YCJIYI, O X0A€¢ BbLINOJHEHHS 3aNpoca 0
NpeIoCTaBJIeHHH rocy1apcTBEHHOH YC/Iyrd, Mo HHBIM BONPOCaM, CBA3AHHBIM
¢ NPedOCTaABJEHHEM rocyJapcTBEHHOH yC/Iyru, a TaK ke KOHCYJLTHPOBaHHE
3asiBUTe/Ieli O NOpsAKe MNpPeJOCTABJICHHSI TOCYAapCTBEHHOH YCJyrm B
MHOro()yHKHHOHAJbLHOM LieHTPe NPeI0CTABJIEHHS IrocyJapcCTBEHHOH YCJIyrd B
MHOropyHKHHOHAJILHOM ILEHTpe [MpeJOCTABJEHHS] TIOCYyJapCTBEHHBIX H
MYHHUIHMOAJAbHBIX yCJaYyr

1) nuuno B MOLI;

2) nocpencTBoM TenedoHHOH, pakCUMUIBHON CBA3H;

3)IOCpeICTBOM NEKTPOHHON CBA3M;

4) mocpeACTBOM [IOUYTOBOH CBS3H;

5) Ha nHGOPMALIMOHHBIX CTEHIAaX B IOMELIEHUIX YITOJIHOMOYEHHOIO OpraHa,
M®IJ;

6) B UHQOPMALMOHHO - TENEKOMMYHHKALMOHHBIX ceTsaXx obuero
TI0JI30BaHMS;

- Ha O()UUHATEHOM caiiTe YIoJHOMO4YeHHOro oprada, M®OLI;

- Ha EITTY;

-Ha PITTY.

3.2.2. ®opMupoBaHHe M HamNpaBjJeHHe MHOropyHKUHOHAJIbHBIM
HEHTPOM HNPeAOCTABJIEHHSI TOCYyJapCTBEHHBIX H MYHHUHMNAJbHBIX YyCayr
MeXXBeJOMCTBEHHOI0 3anpoca B OpraHsbl, NnpeaocTaBJAIOMHE
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rocylapcTBeHHble YCIYrH, B HHble OpraHbl rocyJapCTBEHHOH  BJIACTH,
opraHbl MeCTHOrO CaMOYNpAaBJeHHS M OpPraHHM3allHH, YYacTBYIOIIHE B
NpeJoCTaABJIEHUH FOCYAapPCTBEHHbIX yCayr

®dopmupoBanue U HampasieHue MOPL] MeXBEIOMCTBEHHOIrO 3ampoca He
TpebyeTcs

3.2.3. Bbigaua 3asiBUTEJII0 pe3yJjibTaTa npegocTaBJieHUs
rocy1apcTBeHHOH YyCJyru, B TOM 4YHCJe BbiAa4ya Ha OGyMa)cHOM HOCHTeJIE,
MOATBEPKAAIOIIHX cOJdepiKaHHe IIeKTPOHHbIX AOKYMEHTOB Ha OymakHom
HOCHTeJIe, TMOATBEP:KIAIOIINUX COJAep:KaHHE 3JJIEeKTPOHHBIX AOKYMEHTOB Ha
OyMaxHOM  HOCHTeJie, MNOATBEPKAAIIINX COJEpPKAHHE  IJIEKTPOHHBIX
AOKYMEHTOB, HanpaBJIEeHHbIX B  MHOrop)yHKIHOHAJIbHbIH LEHTP
NPeIOCTABJIEHHS rOCYJapPCTBEHHbIX H MYHHUHIAJIbHBIX YCJIYr OpraHamu,
NpPeIOCTABJIAIOINMH  YCIAYrH, H  OpPraHamMH, NpeIOCTABJAIOLIHMH
MYHHUHNAJbHBIE YCIYTH, a TakKiKe Bbla4a [JOKYMEHTOB, BKJIIOYasi
cocTaBJ/ieHHe Ha OyMasKHOM HOCHTeJIe H 3aBepeHHe

Brimaya 3asgBUTENIO pe3yJibTaTa NMPEeAOCTaBIE€HUs TOCYJapCTBEHHOR YCIyIrH
He TpebyeTcs.

3.2.4. HMuble peiicTBuA, HeoOXoAHMbIE AJH  NPeJOCTABJICHHS
rocyAapcTBeHHOH YCJIyrH, B TOM 4MCJe CBsi3aHHble ¢ TPOBEPKOM
NefiCTBHTEJBLHOCTH YCHJIEHHOMH YCJIYTrH, B TOM YHCJIe CBSI3aHHBbIE C IPOBEpPKOH
AeHCTBHTEJBLHOCTH YCHIEHHOH KBaJH(PHUHNPOBAHHOH 31€KTPOHHON MOANMCH
3asiBMTEJI, HCMNOJL30BaHHOH NpH  OOpalleHHH 32  MOJY4YE€HHEM
rocyJapcTBeHHOH YCJYrd, a TaksKe ¢ YCTaHOBJICHHEM IMepeYyHsli CpeACTB
YAOCTOBEPSIOWINX HEHTPOB, KOTOpbIe JONMYCKAIOTCH AJIA MCNOJIL30BaHHS B
HeJasix obecnedyeHHs YKA3aHHOH NMPOBEPKH H OMNpeae/IAoTcss HAa OCHOBAHHMH
yTBepKAAeMOi OpPraHoM, NpeaoCTaB/SIONIHM FOCYAapCTBEHHYIO YCJyry, mo
corjnacoannio ¢ DenepanbHoM cayxboii OesomacHocTH Poccuiickoit
®enepanun MojaesH Yyrpos 6e3onacHoCcTH HHpopMauuy B HHPOPMAUMOHHOH
cHCTeMe, MCHOJIb3yeMOil B ILeasiX npuemMa oOpameHHii 3a MOJy4YeHHEM
rocyJapcTBEHHO#H yCJyry U (HJIM) NpeocTABJIEHHA TAKOH YCJIyrd

M®IL] oOCylIecTBIsSeT TaKke WHble [AEHCTBUSA, HEOOXOMUMBIE  IUis
peOCTaBIEeHHs rOCYIapCTBEHHON yCIyrd, B TOM YHCIIE CBA3aHHBIE C IIPOBEPKOM
JEHCTBUTENFHOCTH YCUJIEHHON KBalu(UIHUPOBAHHOM 3JIEKTPOHHON IMOAIKCH
3asiBHTEJIS, UCIOJB30BaHHOH MpU obpalilieHuy 3a MONy4YeHHEM IoCyAapCTBEHHOM
YCIYTH, a TAKXX€ C YCTAHOBJICHUEM NEPEeyHs CPEACTB YAOCTOBEPSIOIINUX LEHTPOB,
KOTOpbI€ IOMNYCKAIOTCS Ui HCIIONB30BaHUS B LEAX obecreyeHHsl yKa3aHHOM
IPOBEPKH U OIpENENSIOTCS Ha OCHOBAHMHM YTBEPKIA€MOH YIOJIHOMOYEHHBIM
oprasom 1o coryiacoBaHuto ¢ GenepansHoli ciyxboi 6e3onacHocTH Poccuitckon
Denepauun Moxend yrpo3 OGesomacHocTH uH(popMmauuMu B HHGOPMALMOHHOW
CUCTEME, HCIIONB3yeMOM B ILenix IMpuema oOpalleHHH 33 [OJlyYeHHEM
roCyIapCTBEHHOH YCIyTH U (MJIM) IPEJOCTaBIEHUs TaKOH YCIYyTH.

3.2.5. Ilopsiaox ucnpaBieHsi AONYIIEHHbIX OMEYaTOK H OmwMbOK B
BBIIAHHBIX B pe3yjbTaTe MNpPeJ0CTaBAeHUN TOCYJAPCTBEHHOH YCIYrH
AOKYMeEHTaX
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Hcnpasnenue NONYILEHHBIX ONEYaTOK U OIIMOOK B BBIJAHHBIX B
pe3yNibTaTe NPEeNOCTaBIEHUS TOCYNApCTBEHHOW YCIYyrM J[IOKYMEHTax He
OCYLIECTBJISIETCSI B CBA3H C TeM, 4YTO DpEe3yJbTaT MpeJOCTaBIeHHUA
rocyIapCTBEHHO# yCIyry He NperonaraeT BblAady 3asBUTEINIO JOKYMEHTOB.

3.3. CocTaB H NoCJIeA0BaTEeILHOCTE AAMHHHCTPATHBHAIX NPOLEAYP:

[IpenocTapneHe rocyIapcTBEHHOH yCIyrM BKIIOYaeT B cebs cremyrolime
aJIMUHUCTPATHBHbIE NMPOLIEAYPBHI:

MHPOPMHPOBAHHE 3asABUTENS O MOPAIKE NPEAOCTaBIEHUs FOCYAapCTBEHHON
yCIyry;

NpHeM M pericTpalus 3asBieHds M JOKYMEHTOB, HEOOXOAUMBIX [UIs
TNpeIOCTaBIEHN s FOCY AapCTBEHHOH yCITyTH;

MpPUHATHE pelIeHHss O MnpenocTaBieHHH (00 OTKase B MNpPEJOCTaBJECHHH)
roCyIapCTBEHHOU yCIIyIH;

yBeOMJICHHE 3asBUTENS O PUHSATOM PELIEHUH;

(hOpPMUPOBAHHE PEecTpa AN 3aUMCIEHHS EHEXKHBIX CPE/ICTB.

3.3.1. HudopmupoBaHue 3asiBHTeJsi O TMOPsSAKe MNpeI0CTaBJIEHHS
rocyAapcTBEeHHOH YCIyrH

OcHoBanveM /Ui Hayajia aJIMHUHUCTPATHBHOM NpOLENYpPHl SABIAETCA
obpallleHde 3asfBUTENs JMYHO WM IIOCPEACTBOM TeNePOHHON CBS3H B
YIOJIHOMOYEHHBIH OpraH.

CopiepxaHue aJMUHHCTPATHBHOMN MPOLEAYPHI BKIIOYAET B ceO:

npenocTaBieHde HHQOpMAlMM O HOPMATHBHBIX IMPAaBOBBIX  aKTaXx,
PEryJHpYIOLIUX HOPSAAOK PefOCTaBIEH S ITOCY 1apCTBEHHOM yCIIyTH;

pa3bsACHEHHE MOpPsIKa, YCIOBUH U CpOKa MPENOCTaBlIEHHs FOCY 1apCTBEHHOM
yCIIyTH;

BBIZIaua (JOPMBI 3asBJIEHHS Ul MPENOCTABIEHUS TOCYAapCTBEHHOW YCIYTH
(ecnu THuHOE OOpalleHue);

pasbACHEHHE MOpsIKa  3aloNHEHHs  3asBleHMs, mnopsaaka  cOopa
HEOOXOAUMBIX JOKYMEHTOB U TpeOOBaHUH, IPEABIABISAEMBIX K HUM.

AJIMUHHCTpAaTHBHas TNpOLEAypa OCYLIeCTBIAETCS B JEeHb obpaileHus
3asBUTENS.

O6111if MaKCHMAJIBHEIH CPOK BBIMOJIHEHUS aAMUHUCTPATHBHOM MPOLEAYPHI -
15 MuHYT.

AIMHHHUCTpAaTHUBHAs Tpoledypa BBINOJHAETCS HO/DKHOCTHBIM  JIUIIOM
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 33 KOHCYJIbTHPOBaHUE 3asBUTEIS.

KpuTepueM TNpHUHATHS  pELICHHs  BBIMONHEHHS  aIMMHHCTPATHBHOH
TIpoLIeYPbI SBJSIETCS OOpaIleHHE 3asBUTENIS.

Pe3ynsTaToM aIMMHHCTPATHBHOM NPOLENYPHl, B 3aBUCUMOCTH OT crocoba
ofpallicHHus, SBJISETCS MPEAOCTaBICHUE 3afBUTEMO HHGOpPMALUKMU O MOPAAKE
NpeloCTaBjeHUs]  rOCyJapCTBEHHOH  YCIyrd W TepeyHe  JOKYMEHTOB,
HEOOXOAMMBIX JJIS MPEAOCTABIEHHUS rOCY JapCTBEHHOH YCIIYTH.

Cnoco6 (ukcauuy pe3ynbraTa BbITOJHEHHS aAMUHUCTPATUBHON IPOLERYPhI
- perucTpauysi JOHKHOCTHBIM JIMLOM YIIOJHOMOUYEHHOTO OpraHa, OTB€TCTBEHHBIM
3a KOHCYJIbTUpOBaHMe 3asBUTENd, (dakTa oOpallleHHs 3asBUTENS B XypHale IO
¢dopme, ycTaHaBIHBaeMON YOJHOMOYEHHBIM OPTaHOM.
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3.3.2. Ilpuem u perucTpauus 3asBJeHHS " AOKYMEHTOB,
He0OXO0AHUMBIX JJISl MPe0CTABJIECHHS IrOCy JaPCTBEHHOM YCJIYrH

OcHoBaHMeM Ui Havajna aAMMHHUCTPAaTMBHOMH NpOLEAypbl MO IpHEMY H
perucTpaniy JOKyMEHTOB Ha MpeJOoCTaBIeHUe roCy JapCTBEHHON YCIIyTH SBIAETCS
obpallleHHe 3asBUTENSA B YIOTHOMOYEHHBIH OpraH U NMpefoCcTaBlIeHUE JOKYMEHTOB,
yKa3aHHBIX B MOANMyHKTe 2.6.1 myHkTa 2.6. HacTosiuero AAMHUHHCTPaTUBHOIO
perjiaMeHTa, JIMYHO (depe3 NMPeACTaBUTENs), IOCPEACTBOM IOYTOBOH CBS3H, YEPE3
EITY, PITY unu yepe3 MOLL

B cnyyae obpalleHHs 3asBUTENS B YIOJHOMOYEHHBIH OpraH JHM4YHO (4Yepes
NpeCTaBUTENs ), JOJDKHOCTHOE JIMLIO YIIOJJHOMOYEHHOIO OpraHa:

NpoBepsieT JOKYMEHTHI, YIOCTOBEPSIOILME JIMYHOCTh 3asfBUTENs JHOO
MIOJTHOMOYHUS [TPEACTAaBUTENS;

OINpeReNsieT KOMIUIEKTHOCTh U NPaBUJIBHOCTD 3all0JIHEHUS JOKYMEHTOB;

B Cliyyae MpeacTaBlIeHHs KOMUN NOKYMEHTOB, HE3aBEPEHHBIX HOTAPHAJIBHO,
CIMYaeT NnpeacTaBieHHble KOIMHA JOKYMEHTOB C MMOAJIUHHHKAMH;

B Cilyyae IpenoCTaBleHUs 3asBUTEEM TOJbKO MOAJIMHHHMKOB JOKYMEHTOB -
FOTOBHUT KOIMUH JOKYMEHTOB, 3aBEpPAET UX B YCTAHOBJIIEHHOM 3aKOHOJATENILCTBOM
Poccuiickoii @enepaluyy nopsake;

pEeruCTpUpyeT NpeAcTaBleHHbIe JOKYMEHTBI,

odopmMisieT paclMcKy O MpueMe NOKYMEHTOB C YKa3aHHUEM HUX MepedHs H
JATHI MTOJIYYEeHHS U NIepefaeT €€ 3asBUTEJIIO.

PesynsTatoM BBINONHEHUs aIMHHHCTPaTMBHOM IpOLIEAYpPBl IO IPUEMY H
perucTpaudyd IJOKYMEHTOB SBISETCS PErucTpalus 3asBleHHs M JOKYMEHTOB B
XypHaJle perucTparyH.

B cnyyae ecnu HOKyMEeHTBI, yKa3aHHBIE B MOAMyHKTe 2.6.1 myHkra 2.6
HacTosAlero AJMHHUCTPAaTUBHOIO perjlaMeHTa, HalpaBiieHbl 3asBHTENEM IO
TI0YTe, JOJDKHOCTHOE JIULIO YIIOJTHOMOYEHHOT'O OpraHa:

perucTpupyer ux corjiacHo MIHCTpyKLuH 10 AeJI0NpOU3BOACTBY;

B TeUYeHHe TpeX pabouunx JAHEeH ¢ MOMEHTa I[IOJNy4eHUs OT 3asiBUTEN
JOKYMEHTOB 0(OpMJISIET PACIMCKY O pUEME JOKYMEHTOB;

nmepefaeT paclnucKy O [pUeMe JOKYMEHTOB  JOJDKHOCTHOMY  JIHILY,
OTBETCTBEHHOMY 3a AEJIONPOU3BOACTBO, AJIsl OTIPAaBKH PACIIUCKH 110 MIOYTE;

FOTOBUT 3aKJIOYEeHHE (CNPaBKy) MO COAEPKAaHHIO M COCTABY IOKYMEHTOB
3assBUTENS;

nepefaeT 3akioyeHue (CrpaBKy) W JOKYMEHTBl Ha pacCMOTPEHME
PYKOBOJIHUTEIIO YIIOJIHOMOUYEHHOTO OpraHa [isl IPHHATHUS PELIECHHUSI.

MaxcuManbHbIfi CPOK BBITOJIHEHUS AJAMHUHUCTPATUBHON TMpoLEnyphl IO
NMpHeMy H pErucTpalid JOKyMEHTOB Ha IpEeJOCTaBIE€HHE TIOCYIapCTBEHHOH
YCIAYrd B Cliy4yae HarpaBlieHHs 3asBUTeNleM NOKYMEHTOB, YKa3aHHBIX NOAINYHKTE
2.6.1 nmyHkra 2.6 Hacrosiero AQMHHHMCTPaTHBHOIO DErJaMeHTa, IO I0YTE HE
JO/DKEH IMpeBbIATh 2 paboyux OHS C MOMEHTa DPErucTpaliMM IOJy4eHHBIX
INOKYMEHTOB B YIIOTHOMOYEHHOM OpTraHe.

Pe3ynpTaTroM BBIMOJIHEHUS AaJMHUHUCTPATHBHOM MpoLENyphl B ClydYae
HamnpaBlieHUs. 3asBUTENEM JOKyYMEHTOB IO TMOYTe, SBIAETCS  HaAJU4YHe
c(hOpMHUPOBaHHOTO AeJa 3asiBUTEISL.
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B cinyuae oOpallieHus 3asBUTENIs] B YIOJTHOMOYEHHBIH OpraH IOCpPEeACTBOM
ucnons3zoBanus EIMTY, PIII'Y, nomkHOCTHOE JIULIO YMOJIHOMOYEHHOIO OpraHa
MpOCMaTpUBaeT JJIEKTPOHHBIH 00pa3 3asBlIeHHs (KOHTPONb LEJIOCTHOCTH),
npucBauBaet eMy craTyc «[IOJJAHO» u BBINOJHAET CleAyIOLHe NEHCTBHU:

(GHUKCUpYeT AaTy MOJYyYEeHHs JIEKTPOHHOIO JOKYMEHTa;

Hanpap/isieT 3asBUTENIO MOATBEPXKACHUE TONYUEHUs 3asBJICHHS C yKa3aHHEM
BpEMEHH M JaThl TOCTYIUICHUS 3asBIICHHs, yBeJOMIIEHHE O HEOOXONUMOCTH B
T€YEHHe IATH KaJeHJapHbIX JAHeH MpefoCTaBUTh Il CBEPKH IOMITHHHHMKH
JOKYMEHTOB (KOMHH, 3aBepeHHble B YCTAHOBJIIEHHOM 3aKOHOIATEIbCTBOM
Poccuiickoit denepauuu nopsigke), ykasaHHbIX B noanyHkrte 2.6.1 myHkTa 2.6
HAcTOALIEr0 AIMHHHCTPAaTHBHOIO perjiaMeHTa, W paclucKy O IIpHEMeE
JOKYMEHTOB C yKa3aHHEM MX NIepeyHs U JaThl NOJIy4YEHUS;

FOTOBHUT 3aKjio4yeHue (CIMpaBKy) MO COAEPKAHUIO U COCTaBy JOKYMEHTOB
3asIBUTENS;

nepefaeT 3akiloyeHHe (CcrpaBKy) M JOKYMEHThl Ha  pacCMOTpEHHe
PYKOBOAMTEIIO YIOJTHOMOYEHHOI'0 OpraHa JUlsi IPUHATHUS PeIleHMS.

MaxkcuManbHbIH CpOK BBIIIOJIHEHUS aAMUHUCTPAaTUBHON NIPOLEAYPHI 110 IIPHEMY
U periucTpalydd NOKyMEHTOB Ha NpeAOCTaBlieHHWE TOCYyAapCTBEHHOM YCIyrd, B
cllyyae HanpaBleHMs 3asBUTeneMm NokymeHTOB yepe3 EINI'Y, PINIY, He momxeH
IpeBHILATh 2 pabovux AHSA ¢ MOMeHTa npucBoeHus craryca «IIOJAHO».

3.3.3. IlpuusTHe pemeHuss o npeaocrapieHun (00 orTkase B
NpeJOoCTaBJIEHHH) rOCYAaPCTBEHHOH yCJIyrd

OcHoBaHMEM IS Havaja aJMHHHCTPAaTHUBHOM MpoLEeAyphl II0 IPHUHATHIO
pellleHuss O TMpPeNOCTaBIEHUH TIOCyJapCTBEHHOH ycmyru nubo o6 oTkasze B
TpeNOoCTaBJIeHHH TOCYAapCTBEHHOH YCIIyTH SBJISeTCs nepejada chOpMUPOBaHHOTO
JIMYHOTO Jiejia 3asBUTENSI PYKOBOAUTEINIO YIIOJTHOMOYEHHOIO OpraHa

PyKkoBOOMTENb YIOJIHOMOYEHHOIO OpraHa pacCMaTpUBaeT JIHYHOE [EJI0
3aABUTENS U IPUHUMAET peIlEHHeE:

O TIPEJOCTAaBJIEHUH €XKEMECIYHON JeHEKHON BBITIIATEI,

00 oTKa3e B MPEIOCTaBICHUN €XEMECSIUHON NEHEKHOM BBIILIATHI.

MakcuMaNIbHBIH CpOK BBINOJIHEHUS aJAMHHHCTPATUBHOM MNpOUEdyphl IO
MPUHATHIO pelleHus He NODKEeH NpeBblaTh 6 paboyMx OHEH CO IHA MOAAyYH
3asBUTEJIEM 3asBJIEHUS ¥ JOKYMEHTOB, yKa3aHHBIX B MoAnyHkre 2.6.1 myHkTa 2.6
HaCTOSAILEr0 AIMUHUCTPATUBHOTO perjlaMeHTa.

Pe3ynbTaToM BBINOJIHEHHS JaHHOH MpOLEAYPhI SABISETCS NPUHATHE PELIEHUS O
NpefoCTaBieHHd WIM 00 OTKase B IMPENOCTaBICHHH EXEMECAYHON HEHENKHOM
BBITJIATHI.

3.3.4. YBeaoMiieHHe 3asiIBHTEJIS1 O IPHHATOM pellleHHH

OcHoBaHMeM A0 Hayajla aAMUHUCTPATUBHOM IpOLEAypbl 10 YBEAOMIIEHHIO
3agBUTENIS O TIPUHATOM pElICHHH SBISIETCS [PUHATHE PYKOBOIOHUTEIEM
YIIOJTHOMOYEHHOI'O OpraHa peleHus:

O MMPEJOCTaBJIEHUH €XEMECIYHOHN JIEHEXHOM BBIMIATHI,

06 oTKa3e B IpeOCTaBICHHH €XEMECIUHON NEHEXHON BBIMJIATHI.

Ha oOCHOBaHMH TIPUHATOTO pYKOBOAMTENEM YIOJIHOMOYEHHOTO OpraHa
pellleHHsl IO/DKHOCTHOE JIMIO YMOJHOMOYEHHOTO oOprana o¢opmiser H
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HampapiseT 3asiBUTENI0 IUCBMEHHOE YBEIOMIIEHUE, MOIIUCaHHOE
PYKOBOAMTENEM YIOJIHOMOYEHHOIO OpraHa:

O TMNpPeNOCTaBICHWH eXeMeCIUHOW JeHexxHoW Beliiathl (IIpunoxenue 2
HacTosILero AIMHUHUCTPATUBHOIO PErylaMeHTa);

00 OTKa3e B IPEJOCTaBIEHUH eXeMeCIYHON AeHexXHOH BbimnaTh! (IIpunoxenue
3 HacTos1Iero AIMUHHCTPATUBHOTO PETJIAMEHTA).

VYBenoMieHHe HamnpaBiseTcss B aJpec 3asBUTENs, yKa3aHHBIH B 3asBICHUH (B
¢dopMe D3JEKTPOHHOTO [OKYMEHTa B <«JIMYHBIH KkabWHeT» W/UNM 1O aapecy
3JIEKTPOHHON TOYTHI 3asBUTENs, €Clid 3asiBlIeHHE OBUIO NpEACTaBIEHO B ¢opMe
3NIEKTPOHHOTO JOKYMEHTA).

B ciydae oTkaza B INpEeNOCTaBIECHUH €KEMECSYHOH [EHEXXHOH BBIIUIATHI B
YBEIOMJICHUM YKa3blBaeTCsi IpUYMHA OTKasa M Ppa3bsiCHAETCS IOPSAAOK
00>KaJIoBaHus pellIeHus!.

YBenomieHue HarnpaBJIsieTCs 3asBUTENIO JOJKHOCTHBIM JTULIOM
YIIOJTHOMOYEHHOI0 OpraHa B NHCbMEHHOH ¢(opMe He mo3gHee 4eM dYepes 2
pabouux JHS NOcie NPUHATHS COOTBETCTBYIOLIETO PEIICHHUS.

PesynbraTroM aAMHMHUCTPAaTHBHOM TpOLIEAYpPHl  SIBISETCS  HalpaBlieHHE
3asBUTEJIIO YBEIOMIICHHS.

3.3.5. Ilepepaua B KpeIuTHble OpPraHH3allHH JuH0O B OpPraHH3aUMH
MOYTOBOH CBSI3H BBIIJIATHBIX JOKYMEHTOB

OcHoBaHMeM I Hayajla aJMHHUCTPAaTHBHON NpOLEAyphl IO Iepeaaye B
KpeOWTHblE OpraHu3anuy 1100 B OpraHM3alMH IOYTOBOH CBSI3M BBIIUIATHBIX
OOKYMEHTOB SIBNISIETCS NPUHATHE PYKOBOJMTENIEM MM HHBIM YIMOJHOMOYEHHBIM
JULOM YTIONHOMOYEHHOIO OpraHa peueHUs O IPENOCTaBIEHHM €XEMECIYHOM
JEHEXXHO! BBIIUIAThl U MpPENCTaBICHHE AOJKHOCTHOMY JIMLY YIOJTHOMOYEHHOIO
OpraHa, OTBETCTBEHHOMY 3a IIPEAOCTABJIEHHE €XEMECIYHON JAEHEXXHOH BBITUIATHI.

JIOJDKHOCTHOE  JIULIO  YNOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
NpeNOCTaBIEHHE €XEMECSYHON AEHEXHOH BBIIIATHI, HANpPaBISET B KPEIAUTHBIE
OopraHu3anuy JUOO OpraHU3allMyd IOYTOBOM CBSI3M BBIIUIATHBIE JOKYMEHTBI HE
no3gHee 31 uyucna Mecsina, CIEOYIOIIEro 3a MecsleM IpHeMma (PerucTpauuu)
3asiBJICHHS.

Pe3ynbraroM aIMHUHHUCTPAaTHBHON IpoLEeXyphl SBIAETCS Ilepefaya B
KpeIUTHblE OpraHu3aluyd 00 B OpraHu3allMM IIOYTOBOM CBSI3H BBHIIJIATHHIX
JOKYMEHTOB.

Paszaen 4
Iopsinok u hopMbl KOHTPOJIA 32 NPEAOCTABIEHHE rocy1apCTBEHHOM
yCJAYrH

4.1. Tlopaaok ocylecTBJeHHUS TeKyllero KOHTPOJIA 3a co0JII0ICeHHEM M
HCIOJIHEHUEM OTBETCTBEHHBIMH JO/UKHOCTHBIMH JIMUAMM  MOJIOXKEHMI
perjiaMeHTa M HHbIX HOPMATHBHBIX MPAaBOBBLIX AKTOB, YCTAHABJIHBAKIIHX
TpeOOBaHHA K MNpPeJoCTABJIEHHI0O TIOCYXApPCTBEHHOM YCJYrH, a TaKxke
NPUHATHEM HMH pelleHHH
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Texymumit KOHTPOJb 3a cobnoaeHueM " HCTIOIHEHHEM
JOJDKHOCTHBIM JIHLOM YIIOJIHOMOYEHHOTO OpraHa IIOJIO)KEHHUH HacCTOALIETo
AIMHHUCTPAaTHBHOTO perjilaMeHTa, MWHbIX HOPMAaTHBHBIX IIPaBOBBIX aKTOB,
yCTaHaBIMBAIOLMX TpeOOBaHUSA K IPENOCTaBIEHHIO TOCYAapCTBEHHOH YCNyrw,
OCYLLECTBIISIETCS PYKOBOAHTEIEM CTPYKTYpPHOTO nonpasaesieHus
YIIOJJHOMOUYEHHOTO OpraHa, OTBETCTBEHHOTI'O 3a PeJOCTABJIEHHE FOCYAapCTBEHHOH
YCIYTH, @ TAKKE PyKOBOAUTENEM YIIOJIHOMOYEHHOIO OpraHa.

Texkyluif KOHTPOJb 32  MpPENOCTaBI€HHUEM  JODKHOCTHBIM  JIMLIOM
YIOJIHOMOYEHHOTO OpraHa TrOCyNapCTBEHHOH YCIyrH OCYLUECTBIAETCS Ha
NOCTOSIHHOM OCHOBE (10 UToram pabouero IHs) IO AAaHHBIM JXypHalla perucTpalyu
3asBJIEHHI U pellleHH# YIIOTHOMOYEHHOr0 OpraHa.

O cnoyyasx W TpUYMHAX  HapyWIEHHS  CPOKOB,  COJEpP)KaHHs
aJIMUHHUCTPATUBHBIX MNpOLEeNyp M IeHcTBUH NOMKHOCTHBIE JHLA HEMEIJIEHHO
MHQOPMUPYIOT PYKOBOIUTENSA YIIOJHOMOYEHHOrO OpraHa WM JIMLA, €ro
3aMeLIAIOIETO0, a TAKXKe IPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHHIO HAPYLICHHIA.

KoHTpons 3a cOONIOAEHHEM M HCMONHEHHeM chneuuanuctamu MOIL]
MOJIOXEHHH AQMHHHUCTPAaTHBHOI'O pErjiaMeHTa OCYIIECTBISET PYKOBOAUTEIND
ML,

4.2. Tlopsinok W NEepPHOAMYHOCTL OCYHIECTBJEHHS ILUIAHOBBLIX H
BHEIJIAHOBLIX  MPOBEPOK MOJHOTHI H  KayecTBa  NPeAOCTABJICHHSA
rocyJapcTBEHHON YCJIyrH, B TOM 4HCJe MOPAJOK H (POPMBI KOHTDPOJA 3a
NOJIHOTOM H KA4eCTBOM NpPeJ0CTABJIeHHA rocyJapCTBEHHOH YCJIyrd

KOHTpONb 3a IMOJIHOTOH M KayecTBOM IPENOCTaBIEHHs TIOCYyIapCTBEHHOM
yCIIyrd BKJIO4aeT B cebsl NpOBeNEeHHE IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK,
BBIIBJIEHHE W YCTpaHEHHE HapyIUeHUI NpaB 3asBUTeNEH, TONOKEHUA PErlaMeHTa
¥ OPYrHX HOPMATHBHBIX MPaBOBBIX aKTOB, PACCMOTPEHME, NPUHATHE PEIIEHUH H
IIOArOTOBKY OTBETOB Ha ofpalleHue 3asBUTENeH, COAEpXKalluX anoOel Ha
pelienus, nelicTBus (6e3neHcTBUE) NOHKHOCTHBIX JIKLL.

[TpoBepku MOTYT OBITH ITAHOBBIMU M BHEIUIAHOBBIMH.

[TnaHOBElE  MpOBEPKHM  TMOJHOTBI M KadecTBa  NpPENOCTaBIIEHHA
rOCYJapCTBEHHOM YCIIyTH MPOBOISTCS HE PEXE OJZHOTO pa3a B oI Ha OCHOBaHHH
IJIaHOB.

BHemnaHOBEIE MPOBEPKH IIPOBOASTCS 110 MOPYYEHHIO PYKOBOIMTENS
YIIOJJHOMOYEHHOIO OpraHa WJM JIMLa, €ro 3aMellaiollero, Mo KOHKPETHOMY
o0pallieHUIO 3aUHTEPECOBAHHBIX JIULL.

IIpoBepKH TONHOTH M KAa4€CTBa MPENOCTABIIEMON rocyAapCTBEHHOR yCIIyrH
IPOBOASATCS Ha OCHOBaHUM IpHKa3a YNOJHOMOYEHHOro oprana. Jlns mpoBeneHus
npoBepkH GopMHpYETCS KOMUCCHSI.

Pe3ynabsTaThl MpoBepKH OGOPMIISIFOTCS aKTOM, OTPAXKaIOIUM OOCTOATENBCTRA,
MOC/IYXUBILHE OCHOBAaHHWEM IIPOBEPKM, OOBEKT MPOBEPKH, CBEOEHHSA O
JOJDKHOCTHOM JIMIlE, OTBETCTBEHHOM 3a IIPefOCTaBl€HHE IOCYIapCTBEHHOH
yCIyry, Hanuyue (OTCYTCTBHE) B IEHCTBHAX AODKHOCTHOTO JMIA OOCTOATENBCTB,
CBUAETENLCTBYIOIIMX O HAPYLIEHHH aIMHUHHUCTPATUBHOTO M/MIH JODKHOCTHOTO
perjiaMeHTa, CCBHUIKY Ha JOKYMEHTBI, OTPaKalollHe JaHHbIE OOCTOSATENbCTBA,
BBIBOJIbI, HEAOCTATKH M MPEMJIOKEHUS 110 KX YCTPAHEHHIO.
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4.3. OTBeTCTBEHHOCTh AOJIKHOCTHBIX JIHLX oprana
NpeNoCTABIAIOMIEro YCJAYry 3a pelleHHss M JaeiictBus  (Oe3neiicreue),
npuHHMaeMble (OcywlecTBjAsieMble) HMMH B X0Jd€ INPeAOCTaABJICHHS
rocyxapcTBeHHOH YCJayrH.

JIOJKHOCTHBIE JIMLIa HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTS 3a:

- coOroieHNE YCTaHOBJIEHHOTO MOpsiiKa MpUeMa JIOKyMEHTOB;

- TpUHATHE HAAJEXal(UX Mep IO [MOJHOM M BCECTOPOHHEN IIPOBEpKE
NpeACTaBICHHBIX JOKYMEHTOB;

- cOOIIOfeHHEe CPOKOB PacCMOTpEHHsI NOKYMEHTOB, COOMIOACHHE NOpsAKa
BbLIA4YH JOKYMEHTOB;

- YUYeT BBIJJaHHBIX JOKYMEHTOB;

- cBoeBpeMeHHOe ¢opMUpOBaHHE, BeJEHHE U HaAJexallee XpaHEeHHE
JIOKyMEHTOB.

[To pesynbTaTaM MpPOBENEHHBIX NPOBEPOK B CIy4ac BBHIABICHHS HapyIICHHH
IpaB 3asBUTeNiell U UHBIX HapylIeHWH K BUHOBHBIM JIMLAM NPUMEHSIOTCS MEpPBI
OTBETCTBEHHOCTH, YCTaHOBJIEHHBIE 3aKOHOAATENBCTBOM Poccuiickol Deneparu.

4.4. Tlonoxenns, XxapaKTepusyioune TpedboBaHusa K NOPAAKY H popmam
KOHTPOJISi 32 NMPEAOCTaBJIEHHEM rocyJapcTBEHHOH YCJIYyrH, B TOM 4YHC/IE CO
CTOPOHBI IPAMKAAH, HX 00beAHHEHHH H OpPraHH3alHi

KoHTponb 3a nmpeocTaBI€HUEM IOCYJapCTBEHHOH YCIyTd OCYIIECTBIAETCSA B
dopMe  KOHTponas 3a  COONMIOZEHHEM  IOCIENOBATENILHOCTH  HNEHCTBHUH,
ONpeleNieHHBIX aOMUHUCTPAaTHBHBIMH TNpOLEAypaMH IO  MPeIOCTaBICHHIO
roCyJapCTBEHHOM YCIYyTU M NMPHUHSATHIO PEILIEHUH JTO/DKHOCTHBIMM JIHIIAMM, IIyTEM
IPOBEEHUS] TPOBEPOK COOJIONCHUS M UCIIONHEHUS JODKHOCTHBIMH JIMLAMU
HOPMAaTHUBHBIX IpaBOBBIX akToB Poccuiickoii ®enepauun u Kapayaeso-
Yepkeccxoii Pecrry6iinky, a Tak ke M0JI0KEeHUH HaCTOAIEro AAMMHHACTPATHBHOTO
perjiaMeHra.

KoHTponb 3a MperocTaBlI€HHWEM T[OCYJapCTBEHHONM YCIYTH CO CTOPOHBI
rpakgaH OCYLIECTBISETCS IyTeM NOJly4YeHHs HHQOpMaUMM O HalM4YMH B
JedcTBUaX (0e3neiiCTBHM) OTBETCTBEHHBIX AOKHOCTHBIX JIML YIIOJHOMOYEHHOIO
opraHa, a TaK )X INPUHUMAaeMbIX MMM DEIUCHHSAX HapYIIEHHH MOJOKEeHUH
HACTOALIEr0o AIMHHHCTPATHBHOIO pErjlaMeHTa U MHBIX HOPMATHBHBEIX IPaBOBBIX
aKTOB, YCTaHABIMBAIOIIMX TPeOOBaHHS K MPEAOCTABIEHUIO IOCYIApCTBEHHOM
YCIyTH.

Pa3pen S
Hocyneouniii (BHeCy1eOHbIH) NOPAI0K 00:KaTOBAHHA PelIeHHH H
aelicTeuii (Ge3geiicTBHSI) OpraHa, NpeAoCTaBIAIONIEr0 rOCyAapCTBEHHY IO
YCJYIY, H €ro 10/DKHOCTHBIX JIML.

5.1. Mudopmauus NJjisi 3asiBMTeJst O ero NnpaBe MoJaThb 3Kajody Ha
pewieHus ¥ (uau) AeiicrBus (Oe3geiicTBHS) OPraHa HCNOJHUTELHOH BJIACTH
KapauaeBo-Uepkeccko#i PecnyGiukn # (HJIH) €ro AO/IKHOCTHBIX JIHI,
pecnyOJHKAHCKHX TrOCyJapCTBEHHBIX CJAYXKAIIHX NpPH NpeloCTaBJeHHH
rocyaapcTBeHHO# ycayru (aajiee - sxanoda)
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3asiBUTENHN VMEIOT npaBo obXkanoBaTh AelicTBus (Oe3pelicTere) U
pEIIEHUs JOJDKHOCTHBIX JIMIl yMOJHOMOYEHHOTO OpraHa B aJMMHHCTPATHBHOM
(mocynebHOM) 1 (W1K) cyaeGHOM MOpPSAKE B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
Poccuiickoii @enepanuun u KapavaeBo-Uepkecckoit PecnyGnmuku. OcHoBaHHeM
Ul  Havala aJMHHUCTPAaTUBHOH NpOUeNypbl SBISETCS IOCTYNMHBIIAs B
YIIOJTHOMOYEHHBIH opraH jxanoba ot 3asBurens. JXKanoba MoxeT OBITh MOJaHa Kak
NUCHMEHHO, TaK U YCTHO (Ha JINYHOM NpHEME).

5.2 IlpeameT nocyaeéHoro (BHecyaeGHOr0) 00KaI0BAHUS

IIpenmeroMm xanmoObl sBIsSETCS HapylIeHWE NPaB W 3aKOHHBIX HHTEPECOB
3asgBUTENsA, IIPOTUBOIIPaBHBIE peleHUss U (wid) nedcTBusA (Oe3neiicTBHE)
JNODKHOCTHBIX  JIMI  YIOJIHOMOYEHHOIO  oOpraHa IIpd  IIPeJOCTaBIEHHH
rocyIapCTBEeHHOMH yCIyTH, HapylleHue HOJIOXKEHUH HaCTOSAIIETO
AIMUHHCTPaTHBHOIO pErIAMEHTa M MHBIX HOPMAaTHBHBIX IIPaBOBBIX aKTOB,
yCTaHaBIUBAIOLMX TpeOOBaHM K NIPEAOCTABICHUIO FOCY apCTBEHHOM YCITYTH.

5.3. Opranbl rocyaapcTBeHHOH BJIACTH B JOZKHOCTHBIE JIHIA, KOTOPbIM
MOXKeT OBbITh HANpPaBJIEHA KaJI00a 3asBUTENIA B A0CyAeOHOM (BHeCcyaeGHOM)
nopsjake

Xano6a moxeT ObITH HanpaBieHa HA UMs PYKOBOIMTENS YITOJHOMOYEHHOTO
oprasa. JKanoba 3asiBuTeNs afpecyeTcs yIoJIHOMOYEHHOMY OpraHy.

5.4. Ilopsinok MoAaYH ¥ paccMOTPEHHS XKATOObI

3asgBUTENH UMEIOT NPaBO OOPATUTHCA C XKANOOOW JIMYHO WM HalpaBUTh IO
moyre, C  HCHOJb30BaHHMeM ceTH IHTepHer, oduunuansHOro  caiita
yrnonHoMoueHHoro oprasa, EITT'Y. PITT'Y, uepe3 M®LI.

XKanoba momxHa conepxarb:

-HaMMEHOBaHHE YIIOJJHOMOYEHHOTO OpraHa, (haMuiuio, UMs, OTYECTBO (IIpU
HaJIMYMH) €ro JOJDKHOCTHBIX JIMILI, [IPEeJOCTaBIAIOLUX FOCYAApCTBEHHYIO YCIYTY,
n (WiM) HUX pyKOBoAuTeNed, pemieHHs U JeiicTBusa (be3nelicTBHE) KOTOPBIX
obxanyroTcs;

-paMmIHI0, UM, OT4eCTBO (U HAJNWYMM) 3asBUTENS, CBEIEHUSI O MeCTe
KUTEJBCTBA, a Takke HoOMep (HOMepa) KOHTakTHOro TenedoHa, aapec (ampeca)
3JIEKTPOHHOM TMOYTH! (NpM HAIWYWK) U MOYTOBBIA ajgpec, N0 KOTOPHIM JOJDKEH
OBITH HANPABJIEH OTBET 3asBUTEIIIO;

-CBelleHUs 00 OOXKayeMbIX pelleHHsSX W (WUiaH) aedcTBuax (Oe3meicTBusX)
IOJKHOCTHOIO JIMLA U (HMJIH) PYKOBOIUTENS YIIOJHOMOYEHHOTO OpraHa WiH JIMIA,
€ro 3aMeIaroIlero;

-IOBOJEI, HA OCHOBAaHUM KOTOPHIX 3asBUTENb HE COIJVIACEH C PEIUEHUSMHU U
(wnmu) neiictBusAMU (Oe3neUCTBHEM) YIIOJHOMOYEHHOIO OpraHa, IOJDKHOCTHOTO
JHMIa YIIOJIHOMOYEHHOI'O OpraHa, pyKOBOJWTENS YNOJHOMOYEHHOTO OpraHa WU
JIAIIa, €T0 3aMeLIAIOLIETO. '

3asiBUTENIEM MPEICTABISIOTCS JJOKYMEHTHI (IIPH HAJMYUH), TOATBEPKAAOLIHE
€ro JOBOJBI TIUOO UX KOIUU.

B cnyvae momaum xanobwsr uepez MO®L], M®IL] obecneunBaeTr nepenady
’KaJIOOBI B YIIOJTHOMOYEHHBIH OpraH; B IOPSIIKE U CPOKU, KOTOPhIE YCTAHOBJICHE
corjlallleHWeM O  B3aWMOJEHWCTBHM, 3aKIOYeHHbBIM Mexay MOL wu
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YIOJHOMOYEHHBIM OpPraHoM, HO He IIO3[Hee paboyero AHs, CEYIOLIEro 3a
JIHEM IOCTYTIJICHHUS XKaJloOBl.

[TpueM jxano6 B NMHCbMEHHON (opMe OCYLIECTBIAETCS YMOTHOMOYEHHBIM
OpraHoM B MeCTe IMpeJOCTaBleHUs TIOCyJapCTBEHHOH yciyru (B MecTe, rae
3asBUTE]b oOpamiancs 3a MOJy4YeHHEM TIOCYJapCTBEHHOM YCIyrd, HapylleHue
MOpAIKa TNPeJOCTaBIeHHs KOTOpol obxanyercs, Tub0 B MeCTe, TAe 3asiBHTeNeM
MONy4YeH pe3yNbTaT yKa3aHHOM TrocylapcTBEHHOH ycnyrn Jaubo oOTkas B
NpeIoCTABIIEHNH TOCY JapCTBEHHON YCIIyTH).

Bpemsi npueMa xajgo0 MODKHO COBMAjaTh CO BPEMEHEM I[PEAOCTaBJICHUS
rocyAapCTBEHHBIX YCIYT.

B cnyvyae momayd kajioObl NpH JUYHOM [IPUEME 3asiBUTENL NPENbSBISET
JOKYMEHT, yIOCTOBEPSIOIMH JIMYHOCTD, B Cllydae €Cly xajoba Monaercs yepes
NpeNCTaBUTENS 3asABUTENS, TaKXKe IPEICTaBIIETCA JOKYMEHT, MOATBEPKAAIOIINH
IIOJIHOMOYHS TIPEJICTABUTENSI Ha OCYILECTBIEHHE JIEHCTBUM OT HMEHH 3assBUTENIS.

[Ipu nopaue >xano0bl NPeACTaBHTENEM 3asBHTENS [OCPEACTBOM MOYTOBOMH
CBSI3H K Xajio0e rpuiaraeTcst Konus AOKyMEHTa, MOATBEPKAAtoIas NOJIHOMOYHS
IpEeCTaBUTENS, 3aBEPEHHAst B YCTAHOBJICHHOM IOPSIIKE.

B 351eKTpOHHOM BHUZE Xajioba MOXKET ObITh N0aHa 3asBUTENIEM IIOCPEACTBOM
caiita ynonnomouenHoro nuua, EIITY, PITTY.

[Ipy nopgaye >XauoObl B SJEKTPOHHOM BHJE, JOKYMEHThl MOTYT OBITH
TpeACTABIEHE B (OpME 3JIEKTPOHHOTO NOKYMEHTA, MOANMCAHHOIO 3JIEKTPOHHON
TIOANHUCHIO, BHJ KOTOPOM IPEeIyCMOTPEH 3aKOHOAATeNbCTBOM Poccmiickoit
®epepaunn. [Ipu 3TOM NOKYMEHTa, yOOCTOBEPAIOIIErO JIMYHOCTD 3asBHUTENs, HE
TpebyeTcs.

B  yIOJNHOMOYEHHOM OpraHe OMNpEAEIAIOTCS  YNOJHOMOYEHHBIE  Ha
paccMOTpeHHe Kaiob JOIDKHOCTHBIE JIMLA, KOTOPEIE 00ECTIeYnBaIOT:

-TIPHEM B PAaCCMOTPEHHE KaJlo0;

-HalpasJieHKe Xano0 B yIIOJIHOMOYEHHBII Ha MX PACCMOTPEHHE OpraH.

B cayuae, ecnu xanoba mojaHa 3asBUTENIEM B OpraH, B KOMIIETEHILIHIO
KOTOpOro He BXOIMT NpHHSATHE pelleHus M0 xanobe, B TedeHue 3 pabouux AHEH
CO IHA ee PperucTpalldd YKa3aHHbIH OpraH HampaBiseT Xanoby B
YIIONHOMOYEHHBIM Ha €e pacCMOTpeHHe OpraH M B IMCbMEHHOH (opme
MHGOPMUPYET 3asBUTENS O NepeHaIpaBICHHH Xall00bL.

5.5. Cpok paccMoTpeHns ’kaj100bl

Xano6a, mocTynuBIIas B YIOJTHOMOYEHHBIH OpraH, MOMIEXHUT PErHCTPaLuy
He no3aHee pabouero qHs, CeMYIOLIETO 3a JIHEM €€ MOCTYIIEHHS.

Xano6a nomnexuT pacCMOTPEHUIO B TeueHHe 15 pabouux aHE#H co OHs ee
perucTpauyy, a B ciydae OOXXaJoBaHHMs OTKa3a YIOJHOMOYEHHOTro OpraHa B
npHeMe JOKYMEHTOB y 3asBUTEN MO0 B UCMPABIEHUH HOIYLIEHHBIX ONEYaToK M
OIMO0K WU B Cliydae OOXKaJIOBaHUSI HapyLIEHHs YCTaHOBJIEHHOrO CPOKa TaKWX
HCIIpaBJieHuil - B TeueHHe 5 pabodux QHEN CO IHSA €€ pErUCTPaLUH.

5.6. Pe3yabTaT paccMOTpeHHs 2a100b1

Pe3ynbTaToM pacCMOTpEHHs KajloObl SBIAETCS MPHHATHE OJHOrO M3
CIeAYIOIUX PELIEHHHN:

-YIOBJIETBOPUTS XKanody;
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-OTKa3aTh B  yOOBJETBOPEHUU IKAJIOOBL.

B cnyuae ycTaHOBIEHHs IO pe3yNbTaTaM PacCCMOTPEHUS JKaJloObl IPU3HAKOB
cOCTaBa aJIMUHHUCTPATHBHOTO IPaBOHAPYIIEHHUS, [IPeAyCMOTPEHHOTO CTaThel 5.63.
Koxnekca Poccuiickoit ®enepanyu 06 aAMUHHCTPATUBHBIX IIPaBOHAPYILIEHUAX, HIIH
NPU3HAKOB COCTaBa IIPECTYIUIEHUS MAODKHOCTHOE JIMIO, YMOJNHOMOYEHHOE Ha
paccMOTpeHHe Kalod, He3aMeJIHTEIbHO HAMpaBisfeT COOTBETCTBYIOIIUE
MaTepHajbl B OpraHbl NPOKYpPaTypBHL.

5.7. llopsanok HHPOPMHUPOBAHUS 3asiBUTEJIA 0 pe3yJabTaTax
PaccMOTPEHHA KaJI00bI

He nosnsee aHs, CleAyIOLIEro 3a JHEM NPUHATUS pELIEHHs, JODKHOCTHOE
JHLO YIOJHOMOYEHHOTO OpraHa HanpaBlse€T MOTUBHPOBAaHHBEIA OTBET O
pe3yJbTaTax pacCMOTPEHHUS KaoObl OJJHUM U3 CJIELYIOMHX CIoco60B Mo BhIGOPY
3asIBUTENSL:

-8B BHAE OyMaXXHOro JOKYMEHTa, KOTODBIii 3adBWTENb IOJydaeT
HEMOCPECTBEHHO IPH JTUYHOM OOpalleHUH;

-B BUAe OyMaKHOrO JOKYMEHTa, KOTOPBIA HANpaBisgeTCss HOKHOCTHBIM
JIMLIOM YIIOJTHOMOYEHHOTO OpTraHa 3asBUTEINIO 3aKa3HBIM IOYTOBBIM OTIPABIICHAEM
C YBEIOMIIEHHEM O BPYUYeHHH; |

-B BHJE 3JIEKTPOHHOIO JOKYMEHTa, KOTOPBIA HanpaBiseTCs NOJDKHOCTHBIM
JIAIIOM YIIOJIHOMOYEHHOTO OpraHa 3asBUTENIO C HCIIOoNb30BaHueM ceTu HHTepHeT.

5.8. Ilopsagok 002xajIoBaHHS PellleHHs! N0 xkajiobe

PelieHne yroiHOMOYEHHOTO OpraHa MOXeT 6BITh 00XKaj0BaHO 3asBUTEIEM B
BBIILIECTOAIIEM OpraHe roCyAapCTBEHHOM BIIacTH U (MIIH) B Cy1eOHOM NOPsAKE.

5.9. IlpaBo 3asBHTe]Ns Ha MNoJgy4eHne HHGPOPMALMM H [JOKYMEHTOB,
Heo0X0 HMBIX 115 000CHOBAHHS H PACCMOTPEHHS JKaM00b!

3asBUTEIb MMEET IPaBo 0OpaIlaThCs, B TOM YHCIE B DIIEKTPOHHOH dopme, ¢
npock6oit 06 ¥CTpeOOBAaHMM NOMONHUTENBHBIX JOKYMEHTOB W MaTepHalloB,
HeOOXOAMMBIX i OOOCHOBAHHS K PACCMOTPEHHS ITHMCBMEHHOIO OOpaleHus
(>xano0Bb1), a TaKKe 3HAKOMUTBCA C JOKYMEHTaMH ¥ MaTepHalaMH, KacarolllMMHUCH
PacCMOTpEHHs MHUCBMEHHOTO oOpallieHHs (KalnobBl), €Cclid 9TO He 3aTparuBaer
npasa, CBOOOJBI M 3aKOHHBIE HHTEPECHl APYIMX JMI M €CIM B YKa3aHHBIX
JOKyMEHTaxX W MaTepuanax He COJIEpXarcsi CBelleHHs, COCTaBJIAIOLINE
rOCyJapCTBEHHYIO UM HHYIO OXpaHsIeMyI0 (eaepalbHBIM 3aKOHOM TalHy.

5.10. Cnoco6bl uHpopMHpOBaHHS 3asiBHTE/NeH O MOPsiAKe MOAAYH H
paccMOTpeHHs KaJI00bI.

WudopManys o nopsike MoJady 1 PacCMOTPEHHS KanoObl pa3MelaeTcs Ha
MHQOPMALMOHHEIX ~ CTeHAax  (MHGOPMALMOHHBIX  YrojkKax) B  MecTax
IpeNoCTaBieH s rOCYIapCTBEHHOH yCIIyrH, Ha caiiTe YITOJHOMOYEHHOTO OpraHa,
na EIIT'Y, PITTY, a Taxxe MOXeT OBITh COOOIIeHa 3as BUTENIO B YCTHON H(MIIH) B
NMCbMEHHON (opMe, C KCIONB30BaHHEM CpEACTB TeNePOHHOM CBA3HM, IO
3JIEKTPOHHOM [OYTe, NpH JUYHOM npueMe. MOTHBUPOBAHHBIH OTBET IO
pe3yibTaTaM pacCMOTPEHHs KajoObl IOANMUCHLIBAETCSA YIOJIHOMOYEHHBIM Ha
PacCMOTpEHHE JXKaloObl MODKHOCTHBIM JIMLOM M HANpPAaBiseTCs 3asBUTENIO B
NUCHMEHHOH ¢opMe M MO O>KEaHHWIO 3asBUTENS B 3JEKTPOHHOH ¢opme,
IOJIIMCAHHOM 3NEKTPOHHONH MOANHMCBIO YIOJHOMOUYEHHOIO Ha pacCMOTPEHHE
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KaJ00bl JO/KHOCTHOIO. JIMIA, BHA KOTOPOH YCTAHOBJICH
3aKOHOATENBCTBOM Poccuiickoit ®@enepanuy, He MO3IHEe NHS, CIEAYIOIIETO 3a
JHeM HPUHATHS PELICHUS [0 Pe3yNETATaM PACCMOTPEHHS XKaTOOEL.
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[Tpunoxenue 1
K AIMHHHCTPaTHBHOMY pErJIaMEHTY IO
NPeIOCTaBJICHHIO OpraHaMyd MECTHOTO
caMoyInpaBlieHUs MYHHLIMIIAIBHEIX paifOHOB
1 ropoackux okpyroB Kapavaeso-
Yepkecckoit Pecriybiike rocy1apcTBEHHOH
ycnyru «[IpenocrapieHre Mep COLMAIbHOM
TIOJUIEPKKH BETEpaHaM TpyJa, BETEpaHaM
BOEHHOM CJIy»XOBbl, Tpy>KEHUKaM ThUIa,
peabWINTHPOBAaHHBIM JIMIAM H JIMLIAM,
NPU3HAHHBIM [IOCTPaJaBUIHMH OT
NOJIMTHIECKUX PENpecCHil 110 Ha3HAYEHHIO U
OCYIIECTBIIEHHIO €XEMECHIHON ICHEKHOH
BBITLJIATHI»

dopma

(HaMMeHOBaHKE YNIONHOMOYEHHOTO OpraHa)
oT

(pamunus, ums, 0TYECTBO)
IPO’KHBAIOILETO 110 azpecy:

TEN:
cepus Ne
BBIIAH

« » T.
(macmopT Wiy WHOM AOKYMEHT, YA0CTOBEPAIOLIHI
JIMYHOCTb B COOTBETCTBHH C 3aKOHOAATENLCTBOM

Poccuiickoii denepauun)

3asBieHue
O MpPeIOoCTaBIEHUH MEPHI COLIMANIbHOM MOANEPKKH M0 HA3HAYCHUIO U
OCYLLECTBJIECHHIO €XEMECAYHON JIE€HEKHON BhIMJIATHI

I[Npoiy mpesocTaBUTh Mepy COUMANIBHOM MOMIEPKKH MO Ha3HAYeHHIO H
OCYILIECTBIECHHUIO eXeMeCIUHOH JIEHEeXKHOH BBIMLJIATHI, KaK

(NbroTHas KaTEropus rpaiaaH)

E>xeMecsauHyI0 JEHEeXHYIO BBIIIATY HAITPaBHTh

K 3asBneHMIO TIpUiIaralo cleayroliye J0KyMEHTBI:
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O OPUHATOM  pelIeHUU IpoLly YBEIOMHUTH MEHS
NOCPEACTBOM
JlaTta momayuu 3asiBIE€HUs Iloamnuce

Ceenenus, YyKa3aHHble B 3afBJICHHH, COOTBETCTBYIOT IPEACTaBJICHHBIM
JOKyMEHTaM

JlaTta mpuema 3as1BI€HUs

IMoanuce crienuanucra

I'lpnnomeﬂue K 3asBJICHHIO

CoraacHe Ha 06paboTKy MepcOHATLHBIX JAHHBIX

(bamunus, uma, 0TYECTBO)

MpOXUBAIOLMA (-as1) 1o axgpecy

MacropT,
BbLIaH

B cooTBeTCTBHHU ¢ PenepanpHbM 3ak0HOM 0T 27.07.2006 Ne 152 «O nepcoHanbHbIX JaHHEIX», B
LEJISX TMOyYeHU rOCyJapCTBEHHOM (MyHHIMTTATBHOM)
yCIyrH
Jalo  corjacue : Ha  obpabotky  (cbop,
CHCTEMATH3allusi, HAKOIUIEHHE, XpaHEHHE, YTOYHEHHE, HCMONb30BaHHE, paCIpOCTPaHEHHE,
OJIOKHpOBAHKE, YHHUTOXKEHHE U JIp.) HEABTOMATH3HPOBAaHHBIM M aBTOMAaTH3HPOBAaHHBIM CHIOCOOOM
nepcoHabHbIX JaHHBIX (D.M.O., natel U Mecta poXICHHS, 3aKIIOYCHUs Opaka, pacTOPXKEHHs
Opaka, perucTpaliii CMEpPTH, YCTAaHOBIECHHS! OTLOBCTBA U NEPEMEHBI MMEHH, IPaXIaHCTBa, MECTA
KHUTENbCTBA, IACIOPTHBIX JIAHHBIX, HOMEpa CTPaxOBOr0 CBHIETENBLCTBA [OCYAApCTBEHHOIO
HEHCHOHHOTO CTPAaXOBaHMS, CBEJEHHS O COCTaBE€ CEMbH, CBEACHHH O COLMAIBHBIX JIbIOTAX,
CBEJIEHMI, MOATBEPXIAIOMMX pasMep oOlleil MoMmaad W pa3sMep JKHWIOH IUIOLNAIH JKHIOTO
TIOMEIIEH s, CBeICHHA 13 EMHOro rocy1apcTBeHHOrO peecTpa MpaB Ha HEABHXHUMOE HUMYILECTBO
¥ CZIEJIOK C HUM M JIp.).

Cornacue BCTYmaeT B CHIy CO JHS €ro IOANHCAHMA M JEHCTBYeT B TEUCHHE
HeomnpeeaeHHoro cpoka. Cornacue MOXeT ObITh OTO3BaHO MHOIO B M000€ BpeMsi HA OCHOBaHHH
MOErO IUCBMEHHOTO 3asIBJICHHUS.

« » 20

(paciugporka noanucH)
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[Tpunoxenue 2

K AIMUHHUCTPaTUBHOMY perjiaMeHTy IO
MPENOCTaBIEHUIO OpraHaMi MECTHOTO
caMoyIpaBJieHHsi MyHHLIMIIAIBHEIX palioHOB
¥ rOpoJCKuX okpyroB Kapauaeso-
Yepkecckoii Pecniybnuke rocyqapcTBeHHOR
yenyru «[IpenocraBneHue Mep COLMaNbHOR
TNIOJIEPXKKH BETEpaHaM TPy, BETEpaHam
BOEHHOI CITyXOBI, TpY)KEHHKaM Thljia,
peabuIHTHPOBaHHBIM JIMLAM H JIHLAM,
MIPU3HAHHBIM MTOCTPaIaBLIMMHU OT
MOJIMTHYECKUX PENpeccUit 10 Ha3HAUCHHMIO H
OCYIIECTBIIEHHIO €XXEMECIYHOM NeHEXHON
BBITLIATHI»

dbopma
YBeaomJjieHHue
0 NPeJOCTABJICHHH eKeMeCYHOH JeHEeKHOH BbINJIAThI

No oT

(®.U.0. 3asBuTENSA)
NpoXXUBaloUMi (as) mo ajpecy: )
obpatuics (acp) B

(topuauueckoe Ha3BaHWE YTIOIHOMOUYEHHOTO OPraHa)
3a IpedoCTaBlIeHWeM rocyiapcTBeHHod ycnyrd «IIpemocraBnenne Mep
COLIMANBHON TOMIEPXKH BETEpaHaM Tpylda, BeTepaHaM BOEHHOH CiykOsl,
TpyXK€HWUKaM ThbUIa, peaOMIMTHPOBAaHHBIM JIMUAM M JIHMIaM, [PU3HAHHBEIM
NOCTPaAaBIIUMH OT MONUTUYECKUX PENPECCHH M0 Ha3HAUEHMIO ¥ OCYILECTBIEHHIO
eXeMeCIYHOU JIeHe)KHOH BBITLIATHI»

3asBieHHE TPUHATO « » 20 1., 3aperucTpupoBaHO

Ne

ITo pe3ynpTataM  pacCMOTPEHUA  3asABICHUA H  TPCACTABICHHBIX
JOKYMECHTOB IIPUHATO PEUICHUE O .

PyxoBoautens

(noanucse) {baMwus, UM, OTYECTBO)

HUcnonuurens
Tenedon




IMpunoxenue 3

K AIMMHHUCTPaTHUBHOMY pETJIaMEHTy IO
IpEeAOCTaBJIEHHIO OpraHaMH MECTHOTO
caMOYINpaBJIeHHs] MyHHIIHNAIBHBIX paliOHOB
¥ ropofckux okpyroB Kapauaeso-
Yepkecckoii Pecnybnnke rocynapcTBeHHOM
yenyru «[IpegoctasneHue Mep COLMATbHOR
MOJUIEP>KKH BETEpaHaM Tpy/la, BETepaHaM
BOCHHOI CIyXO0bl, TpY)KCHHKaM ThLIa,
peabUNTHUTHPOBAHHBIM JIMLIAM H JIMLAM,
[pU3HaHHBIM [TOCTPAJABLIMMHU OT
MOJTMTHYECKUX PENPECCUH MO HA3HAYCHHIO H
OCYUIECTBJICHUIO €XKEMECAUHON JIEHEXHOH
BBITLIATHI»

YBeaomiienue
00 oTKAa3e B MPeI0CTABJIEHHH eXXKeMeCIYHOH AeHEeKHOH BhINJIaThI

No OT

(®.N.0. 3asBuTens)
NpoXXuBaoOLMKi (as) mo anpecy: ,
obpaTuiics (ach) B

(topuanueckoe Ha3BaHHE YNOJHOMOUYEHHOTO OpraHa)
3a MpemocTaBjeHHeM rocynapctBeHHod ycayrd «lIpemocraBieHue  Mep
COLMANbHOW IMOANEPKKH BeTepaHaM Tpyla, BeTepaHaM BOEHHOH CiyXObl,
TPYy)XeHHKaM TbUIa, peaOMIMTHPOBaHHBIM JIMIAM M JIMLaM, [PU3HaHHBIM
MOCTPaJaBIIUMU OT MOJUTHUECKUX PErpeccUi M0 HA3HAYEHHMIO U OCYIIECTBIICHHIO
eXeMeCIYHOU NEHEe)KHOH BBITUIATEI.

3asgBlneHNE MPHUHATO « » 20 r., 3aperucTpupoBaHO

Ne

Ilo pe3ynpTataM  pacCMOTpPEHUsI  3asdBJIC€HHUSA W  NPEACTABJICHHBIX
JOKYMEHTOB IIPHHATO PEINIEHUE O

Pelenuie 06 oTkase B NpeaOCTaBACHHH €XEMECIYHON NEHEKHOM BBINIATHI
MOXeT OblThb 00XaloBaHO B TOpsiJKe, YCTaHOBJIEHHOM cTaTheil 11.2.
depepanipHoro 3akoHa ot 27.07.2010 r. Ne 210-®3 «06 opranusanuu
IpeaoCTaBIeH s TOCYAAPCTBEHHBIX H MyHHUMIIAIBHEIX YCIYI».

PyxoBoaureins

(noanuce) (hamusnus, uMs, OTHECTBO)
HcnonHutens
Tenedon




