MHUHUCTEPCTBO TPYJA H CONUAJIBHOI'O PA3ZBUTHS
KAPAYAEBO-YEPKECCKOU PECITYBJIHNKH

ITPUKA3

ot 19.08.2021 rona Ne 160

OO0 ytBepxaeHUU AJMHHHUCTPAaTHBHOIO PErVIAMEHTA IO NPEANOCTaBICHUIO
OpraHaMH MeCTHOrO CaMOYIpaBJIeHUS MyHHULMNAIBHBIX PAaHOHOB M TOPOACKHX
okpyroB  KapauaeBo-Uepkecckoii Pecrnybiimke rocylapCTBEHHOM  yCIyru
«[IpenocTaBneHye Mephl COLMANBHON NOAAEPKKH MO OECIIATHOMY H3TOTOBJICHHIO
1 PEMOHTY 3yOHBIX IIPOTE30B, OTAENBHBIM KaTETOPUSM IpaXk1aH»

B uenax peanmsauun PenepanbHoro 3akona ot 12.01.1995 Ne 5-®3 "O
BeTepanax", ®emepanpHoro 3akoHa ot 27.07.2010 Ne 210 «O6 opranuzanuu
NPENOCTABIEHHs] TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIyr», 3aKoHa
Kapauaeso-Uepkecckoit Pecniy6nmuku ot 12.01.2005 ropa Ne 7-P3 "O mepax
COLMANIbHOM TMOANEPXKKH peaOUIUTHUPOBAaHHBIX JIML M JIML, [PH3HAHHBIX
NOCTpaNaBLIMMK OT MOJMTHYECKHX penpeccuil”, 3akoHa Kapadaeso-YUepkecckoi
Pecny6snuku ot 12.01.2005 Ne 8-P3 "O couMansHOM NOANEPKKE OTACIBHBIX
KaTeropuit BerepaHoB"; mocraHoBneHHUs IIpasutenncTBa KapauaeBo-Uepkecckoin
Pecny6auku ot 04.07.2011 Ne 201 "O nopsigxe OeCriaTHOrO W3rOTOBJIEHHS H
pPEMOHTa 3yOHBIX MPOTE30B JIMLAM, HMMEIOLIMM IpaBO Ha MEPHI COLMABHOM
noauepxku", MIOCTaHOBJIEHUS [IpaBuTENnBLCTBA KapauaeBo-Uepkecckoit
Pecny6onnku ot  09.10.2018 Ne 227 «O paspaboTke H  YTBEPKAECHHH
aJIMUHUCTPATHBHBIX PErJIaMeHTOB OCYILLECTBJIEHHS [OCYIapCTBEHHOIO KOHTPOJIS
(Hagzopa) ¥ aJMUHUCTPATUBHBIX PErJIaMEHTOB IPEJIOCTaBIEHUS FOCY 1apCTBEHHBIX
yCIyT»

[TPUKA3BIBAIO:

1. VYrBepmuth AJMHHHUCTPATHBHBIA pErjJaMeHT I10 IPEAOCTaBIEHHIO
OpraHamMM MECTHOTO CaMOYIpaBJ€HUs MYHULIMIANBHBIX PaiOHOB W TOPOACKUX
okpyroB KapauaeBo - UYepkecckoif Pecrnybiuku rocyJapCTBEHHOH YCIyru
«ITpenocraBieHrHe Mepb! COHUANBHON MONAEPKKHU 110 OECTIIIATHOMY HU3TOTOBJIEHHIO
M PEMOHTY 3yOHBIX IPOTE30B, OTAEIBHLIM KaTErOPHSIM rpaxkJaHy.

2. IlnaHoBo-¢puHaHCOBOMY oOTAeiny MMHHMCTEPCTBA TPyJa H COLHAIBHOIO
pasButus  KapauaeBo-Uepkecckoit  Pecrybiuku  obecrneduTh — OKasaHHe
METOOHYECKOH K  KOHCYJBTAllMOHHOW  IIOMOILIM  OpraHaM  MECTHOIO
caMOyIpaBJIeHiss MyHHUHIIAIBHBIX PalOHOB M TOpOACKUX OKpyroe Kapawaepo-
Yepkecckoit PecyOnukM 10 NpefoCTaBIEHUIO TOCYyIapCTBEHHOW  yCIyrd
«IIpemocTasiieHrHe Mephl COLMAIBHOMN NMOAAEPKKH N0 OecrniaTHOMY U3rOTOBIEHHIO
H PEMOHTY 3yOHBIX IPOTE30B, OTACIIBHBIM KaTErOPUsM IpaXkaan».
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3.Hacrosmui AJIMUHUCTPAaTUBHbIN pernaMmesT
pa3MecTUTh Ha OQHUHaNbHOM caiite MuHHCTEpCTBa TpyJa M COLHMAIbHOIO
pazsutus KapauaeBo-Uepkecckoii Pecrrybnuxu.

4, KOHTpOJIB 3a HUCIIOTHEHHMEM HACTOALICro IIpUKa3a BO3JIOXKUTH Ha
3aMECTUTEJIA Munnc*rpa, KYPHPYIOLIETO JIaHHBIN BOITpOC.

MuHucTtp P.A. IllakoB



[Tpunoxenue

K npuxa3ly MuHHCTepCTBa Tpyaa
U coumanbHoro passutus KYP
ot 19.08.2021 Ne 160

AJIMHHHUCTPATHBHBIHA perjamMeHT
MO NpeJ0CTaBJEHHIO OPraHAMH MECTHOr0 ¢aMOyNnpaBJ/ieHHSs
MYHHMIMNAJbHBIX paiioHoB H ropoackux okpyros Kapauaeso - Yepkecckoii
Pecny6anku rocynapcreennoii ycayru «IIpexocrasiienne Mepbl COHANLHOM
NOAJEP’KKH Mo 6ecnIaTHOMY H3roTOBJICHHIO M PEMOHTY 3YOHBIX NPOTE30B,
OT/AeJIbHBbIM KaTeropusiM rpaxaan»

Pazpen I
OO6mHe No0KEeHHS

1.1. IlpeameT peryiHpoBaHHs perjiaMeHTa

AIMMHHUCTPAaTUBHBIA perjiaMeHT MO NPEeNOCTaBIEHUIO OpPraHaMu MECTHOTO
caMOoyMpaBjIeHHs] MyHULUTIATBHBIX pallOHOB U TOpOJACKUX OKpyros B Kapavaeso-
Yepkecckoif Pecmybauke rocynapctBeHHoH ycnyru «lIpenoctaBieHue MepBI
COLMANBHOM TOMIEPKKH 10 GECIIaTHOMY H3TOTOBIEHHIO M PEMOHTY 3YOHBIX
IPOTE30B, OTHEIBHBIM KaTeropusM rpaxaaH» (ganee - AJMMHHCTPAaTHBHBIH
perinaMeHT, roCylapCTBEHHas YCNyra, yNOJHOMOYEHHBIH OpraH) M Ompenesser
HOPSAIOK IpeaOCTaBJIECHUs rocy1apCTBEHHOMN YCIIyTH, CPOKH 7
IIOCJIEIOBATEIBHOCT  aAMUHUCTPATUBHBIX IPOLEAYP M aJAMHMHHUCTPATHBHBIX
JIEHCTBUI MTPH NPEIOCTABIECHUH FOCY JapCTBEHHOH YCIIyTH.

1.2. Kpyr 3asiBuTEJICH

3asgBUTENSAMH Ha MPENOCTaBIeHHE rOCy1apCTBEHHON YCIIYTH SBJIAIOTCA:

1) peaOWIWTHpOBaHHblE JMLA - JIKMUA, [OABEPILIMECS IOJUTHYECKUM
pernpeccHsM B BHIE JIMIIEHHS CBOOOIBI, CCHUIKM, BBICBUIKH, HampaBiieHHs Ha
creurnocejleHne, INpPUBIEYEHHUS K TPUHYAUTENBHOMY TPYyAy B  YCIIOBHAX
orpaHuueHust cBobomsl, B TOM uucie B "pabouumx konmoHHax HKBJ", uHbIM
OrpaHMuYeHHsIM TpaB M  cBoOoX, HEOOOCHOBaHHO  IOMEILABIIHECS B
NCUXHUATPUYECKHUE JieueOHbIe YUPEXISHUS U BIOCIEACTBUH PeabHUIINTHPOBAHHEIE,

2) nuua, npopaboTaBlIMe B ThUTy B nepuof ¢ 22 uroHs 1941 roza mo 9 mas
1945 roma He MeHee IIECTH MECALEB, MCKIOYas nepHoia paboTel Ha BPEMEHHO
okkynupoBaHHbIXx Tepputopusx CCCP, nubo HarpaXA€HHBIX OpOEHAMM HIIH
menanamu CCCP 3a caMoOTBepxeHHBIN TpyA B nepuoj Benukoit OteyecTBeHHOM
BOMHBI (Hajiee - TPYKEHUKH Thla);

3) BeTepaHbl TPY.Ja, K KOTOPHIM B COOTBETCTBUH ¢ DeliepanbHbIM 3aKOHOM OT
12.01.1995 Ne 5-®3 "O BetepaHax" OTHECEHBI JIMLIA:

a) UMerolMe yaocrosepenue "Berepan Tpyna”;

6) warpaxaenHsle opaeHamu unu Mepansimu CCCP umu  Poccuiickon
denepaunu, n1u6o ynpocroeHnble nouetHbx 3BaHUH CCCP wiun Poccuiickoit
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depmepauuy, b0  HarpaXIeHHblE NOYETHHIMH rpamoTamu llpesnneHra
Poccuiickoit ®enepauuu Wik yHOCTOeHHble OmaromapHoctu IlpesupeHrta
Poccuiickoit ®epmepauuu, nub0 HarpaXJeHHbIE BEIOMCTBEHHBIMH 3HaKaMH
OTJIM4YHA 32 3aCNyTd B Tpyae (ciyxGe) U NpoJOIDKHTENBHY0 paboTy (ciyx0y) He
MmeHee 15 JeT B COOTBETCTBYIOIEH cdepe NesTeNnbHOCTH (OTPaciy 3KOHOMHKH) U
UMEIOIIME TPYAOBO# (CTpaxoBOH) CTaX, yUYUTHIBAEMBIH Ul HasHa4eHHs NEHCUH,
He MeHee 25 neT and Myx4yuH U 20 JeT s JKEHINWH WM BBICIYTY JIET,
HeOOXONMMYIO jIsi HasHaueHHs IIeHCHM 3a BBICHYTY JIeT B KaJleHIapHOM
UCYMCJICHUHU, JIM1[a, HayaBIllKe TPYIOBYIO NEATEIbHOCTh B HECOBEPIICHHOJIETHEM
Bo3pacTe B neprof Benukoit OtedecTBEHHOH BOHHBI M MMEIOLIUE TPYAOBOH
(cTpaxoBoii) ctaxx He MeHee 40 NeT 1N My>KYHH U 35 JIET JIs XKSHIUHH;

B) BeTepaHbl BOEHHOW CIyXOBI, KOTOPEIM B COOTBETCTBUM C DenepalbHbIM
3akonoM oT 12.01.1995 Ne 5-®@3 «O BerepaHax» NpPHCBOEHO 3BaHME "BeTepaH
BOEHHOM CITyXObI".

1.3. TpeGosanusi Kk nopsaaxy HHGOPMHPOBAHHS O NPEAOCTABJICHHH
rocyAapcTBeHHOH yCayru, B TOM 4YHcJjie

1.3.1. Iopsinox noay4yeHHst HHpOpMAUHH 3asBHTEJISMH IO BOIpocam
NpeIoCTABJIeHHSI TOCYJapCTBEHHOH YCJIYrd H YCJIYr, KOTOpbi€ SIBJISIOTCH
HeoOXOAMMBIMH ¥ 00S13aTeJbHBIMH JJIS NPeAOCTaBJIeHHA rocyaapcTBEHHOMH
yCJyrH, cBeleHHi 0 Xo/e mpeJocTaB/eHHs YKa3aHHBIX YCJIyr, B TOM 4Mcje ¢
ucnob3oBaHMemM  (eaepanbHOil  rocyAapcTBeHHoW — HHGOPMAUHOHHOH
cucrembl «EQMHBIH NOPTaJ rocyIapcTBEHHbIX H MYHHUHMNAJBHBIX YCJIyr
(pynKumii)» '

Mudopmaluio O TNpaBuUliaX INpeJoOCTaBlI€HUs TOCYIAapCTBEHHOH YCIYTH
3aABUTENb MOXKET HOTYYHTh CIIeAyIOMUMHU CrIOCcoGaMHu:

- INYHO; :

- IOCpeACTBOM TelieOHHOH, haKCUMUIIBHOM CBS3H;

- MOCPEICTBOM 3JIEKTPOHHOM IOYTEHI,

- IOCPENCTBOM I1OUYTOBOMH CBS3H;

- Ha UHGOPMALMOHHBIX CTEHAAX B MOMELUEHHUAX YNONHOMOYEHHOrO OpraHa,
MHOIOQYHKLHOHANBHBIX  LEHTpPaX MpPEeJOCTaBleHHS TOCYNapCTBEHHBIX M
MyHHIMNATBHEIX yciyr KapauaeBo-Uepkecckoii Pecrry6muku (nanee - MOLI);

- B HH(OPMAIIHOHHO-TEJIEKOMMYHHKALMOHHBIX CETAX OOLIEro M0Jb30BaHMUA:

-Ha o(pULIMAIBHOM caiiTe yIoJHOMOYeHHoro oprana, MOLI;

-Ha ExuHoM noprase rocyaapctBeHHbIX yenyr PO (nanee - EITY);

-Ha PervoHanpHOM nopTane rocyaapctseHHblx yeayr KUP (manee - PIITY).

1.3.2. Ilopsiaok, opMa U MeCTO pasMellleHHMsl YKa3aHHOH B HACTOSUIEM
noAnyHKTe HH(OPMALMH, B TOM YHCJI€ HA CTEHIAX B MeCTaX MpPel0CTABICHH A
rocyAapcTBEHHOH YCJIYrH W YCJYT, KOTOpbie SIBJSIIOTCH HEOOXOAHMBIMH H
00f13aTeIbHBLIMH /151 IPEJOCTABJIEHHS FOCYAaPCTBEHHOM YCIyrd, a TaKKe Ha
opunuHanLHOM caiiTe opraHa MCHOJIHHTeNbHOH Biacru Kapawaeso-
Yepkecckoii Pecny6iaHKH, NpelocTaBisiiollero rocylapCTBEHHYIO YCIyry,
OpraHM3auuii, y4acTBYIOIHX B NPeI0OCTABICHHH rOCYAapCTBEHHOH YCJIYTH, B
cetn «MHTepHET», a TaKXKe B rOCyAapCTBeHHOH MH(OPMAUMOHHOH CHCTeme
ENII'Y



5

Wudopmarusi O TpeIOCTaBICHHH rOCYIapCTBEHHOM yCIIyTH
IPENOCTaBNsAeTCS JODKHOCTHBIMM JIMUAMH  YIIOJHOMOYEHHOro oOpraHa Iio
TenedoHy, Ha JMYHOM MpUEMe, a TAaKKe pasMelIaeTcs Ha OQUUMAIBHBIX canTax
YIIOJJHOMOYEHHOrO OpraHa B WHGOPMAlMOHHO-TEIEKOMMYHHUKALHOHHOH CeTH
"WHTepHeT" (najiee COOTBETCTBEHHO - ceTh "MIHTepHeT", CaliT ymoJIHOMO4YEHHOro
oprana), B (emepanbHOil TroCyIapCTBEHHOW HH(OPMALUOHHOH  CHCTEME
"(MenepalbHbIl peecTp roCyAapCTBEHHBIX M MyHHIMIAILHBIX yCIyr (QyHKimit)"
(nanee - ®enepansubiii peectp) u B EIITY, PIII'Y, a Taxke Ha MHOOPMALIHOHHBIX
CTEHIaX, OOOpYIOBaHHEIX B IIOMEIUEHMAX YIIOJIHOMOYEHHBIX  OpraHoOB,
npeaHa3sHaueHHBIX JJIS TPUEMa IPaXkIaH.

Wudopmanuss O MecTaXx HAXOXKICHWS  YIIOJHOMOYEHHOro  Oprala,
OCYLIECTBJIAIOLIMX IpPEJOCTaBlI€HHE TOCYAApCTBEHHOW YCIYrH, HX IOJIHBIX
TIOYTOBBIX aJpecax, CIpaBOYHbIX TeledoHaX U ajpecax opUUHMaNbHBIX CaHTOB, a
Taoke O rpaduke ux paGoTEl pasMelaeTcs Ha OQUUMATBHOM  caiire
MunuctepcTBa Tpyda W COLMAlBHOTO PasBUTHA KapauaeBo-Uepkecckoi
Pecriy6nuku B cetd "WntepHer" mo anpecy: www.mintrudkchr.ru (manee —
MunucTepcTBo, OQHIMANbHBIA caliT MHUHMCTEPCTBa), CaiiTe YNOTHOMOYEHHOTO
opraHsa, B ®enepansHoM peectpe, Ha EITTY, PIITY.

MudopMupoBaHHe TpaXKAaH O INpPeJOCTABIE€HHH TOCYAAapCTBEHHOH YCIYTH
IPOM3BOJUTCS ITyTEM:

-my6nukanuM MHGOPMAUMOHHBIX MaTepHaJoB B CpEICTBaX MacCOBOH
MH(POPMALIUY, W3NaHUS WH(GOPMAUMOHHBIX Opolmop, GyKIETOB, UHOM Me4aTHOH
IPOAYKLIMH;

- pa3MelLleHHs] MaTepralioB Ha HH)OPMALMOHHBEIX CTEHJaX, 000pYAOBaHHBIX
B IMOMEIIEHHSAX YIIOMHOMOUYEHHBIX OpraHoB, MpeQHa3HAYeHHBIX U1 TpHeMa
rpaxciaH;

-pasMmelneHdss Opounop, OYKIETOB W APYTMX Me4YaTHBIX MAaTepHalloB B
[IOMEILEHHAX YMOJHOMOYEHHBIX OpPraHOB, MpeIAHa3HaYeHHbIX Mg IpHEMA
IpaXJaH, a TaKkKe B IIOMELIEHHUSIX HHBIX OpPraHOB W OpraHM3alMid 1o
COTJIACOBAHHIO C YKA3aHHBIMHM OPraHaMH M OpraHU3alsMH, B nomeleHusx MOLL

Ha wuHQOpMAMOHHBIX CTE€HIaX B [OMELIEHHsX, NpeIHa3Ha4YEeHHBIX MIJIi
rpreMa TpaxkiaH, B CpPeICTBaX MAacCOBOM MH(QOpMAaUWM M B MEYATHBIX H3MAHUAX
pa3sMelIaeTcs ¥ My6GIMKyeTcs cleyrolas HHpopMaust 1 JOKYMEHTBI:

-0 MeCTe HaxOXIEHHs YIOJHOMOYEHHBIX OpraHoB (IOJIHbIE ITOYTOBBIC
azpeca, anpeca ONEKTPOHHOM IOYTBI, CIIPaBOYHBIE HOMepa Tele(pOHOB
YIOJHOMOYEHHBIX OPTaHOB, B TOM 4YHCIIe HOMepa TeJleOHOB - aBTOMH(POPMATOPOB
(IpY UX HATHYHMHK), TpadUKu paboTEL);

-BBIAEPKKM M3 3aKOHONATENBHBIX M WHBIX HOPMATHBHBIX MPAaBOBBIX aKTOB
KapauaeBo-Yepkecckoii PecryOiuky, peryupyrOIMX BONPOCH NMPENOCTaBIEHUS
roCyHdapCTBEHHOM yCIyTH;

-TEeKCT HACTOSIIEro AJIMHUHHCTPATUBHOIO peErJIAMEHTa C MPHIOKEHUIMH
(monHas Bepcust - Ha caiiTe YNOMTHOMOYEHHOrO OpraHa, BBIICPXKKH - Ha
MH(POPMALMOHHBIX CTEHAAX B IIOMELIEHHSX, CPEACTBAaX MacCOBOH HHGOpMAIMK U
B IIEUaTHBIX U3JaHUAX);
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-fiepedeHb KATEropuii TrpaxKAaH, KOTOPBIM MOXET OBITh NpeNoCTaBleHa
rocyJapCTBeHHas yciyra;

-MHpOpMaIKs O MOPSIKE PENOCTaBIeHHs TOCY IapCTBEHHOU YCIIYTH;

-o6pa3ipl 3aMoOJHEHMs 3asBICHHH O NPENOCTABIEHHH TIOCYAapCTBEHHOH
YCITyTH;

-rpadMK TIpUeMa TPaXAaH JOKHOCTHBIMHM JIMLAMH YIOJHOMOYEHHOro
OpraHa;

-uHpopManMs O TOpsaaKe oOOxaloBaHMs NeHCTBMH wunM OespeHcTBUs
JIOJDKHOCTHBIX JIHII, IPEAOCTABISIOINX TOCY JapCTBEHHYIO YCIIYTY;

-nepedyeds M®LI, B KOTOpHIX NpeNOCTaBISETCA rOCYyNapCTBEHHAas YCINyra,
aJpeca MeCTOHaXOXAEHHUs, TenedOoHs! U TeppuTopHy obciyxusanus MOLI.

WHbopMUpOBaHHE NMPOU3BOAUTCS NOJDKHOCTHBIM JIUIIOM YIOJIHOMOYEHHOrO
opraHa, OTBETCTBEHHbIM 32 MH(OpPMHUpOBaHHME IO BONpPOCaM MPENOCTABICHUA
roCyJapCTBEHHON yciyru (fajiee - NODKHOCTHOE JIMIIO), NP HEMOCpPeCTBEHHOM
o6pallieHid TPaXIAHUHA B YIONTHOMOYEHHBIH OpraH, MOCPEeACTBOM TelieOHHOH
CBS3W, IOCPEJICTBOM OTBETOB Ha IHCbMEHHBIE OOpallleHHs TpaxJaH, IyTeM
pasmemieHns MHGOpMAlMK Ha MH(OOPMALMOHHBEIX CTEH[aX, 000pYIOBaHHBIX IPH
BXOJE B NMOMELIEHMS YNOJHOMOYEHHBIX OpPraHOB, a TaloKe MyTeM MyOJMKalnu
MHpOpMallMK B CPENCTBaX MaccoBOH MHGOpMaUMHd W H3JaHUS M pasMEILCHHS
MH(OPMALMOHHBIX MaTepHaoB (Gpolop, OYKJIETOB).

MadopMupoBaHie TIpaxkiaH @pH JMYHOM OOpalleHMd @0 BOIpOCaM
IpENOCTaBIeHUs. TOCYJAPCTBEHHON YCIYTH OCYLIECTBISETCS B COOTBETCTBUH C
YCTaHOBJIEHHBIM PEXUMOM paboThI yIIOJHOMO4YEHHOIO OpraHa.

HudopManyss O TMOpsAAKe MNpPEJOCTaBIEHHsS [OCYAApCTBEHHOH YCIyru
pasMeliaercs B denepansHoM peectpe, Ha EINY, PIMY, Ha cafite
YIIOJIHOMOYEHHOT'O OpraHa.

Ha EITTY, PITT'Y pasMmemiarotcs ciiefyomas HHGOpMaus 1 JOKYMEHTHI:

-HCYEPNBIBAIOILIUI nepeyeHb JNOKYMEHTOB, HEOOXOOUMBIX  JJs
IpeNOCTaBNeHHs TOCY[apCTBeHHOM yciyrd, TpeboBaHus K  OQOPMICHHIO
YKa3aHHBIX [OKYMEHTOB, a TaKXe IepeyeHb AOKYMEHTOB, KOTOpbIE 3aABUTEINb
BIIpaBe [IPEICTaBUTh M0 COOCTBEHHON HHUIIMATHBE;

-KpYT 3asiBUTEJIEH;

-CPOK IMpPeJOCTaBIeHUs roCy JapCTBEHHON YCIYTH;

-pe3y/bTaThl  [PENOCTaBIeHUs:  TOCYNApCTBEHHOH  YCIyrH,  MOPSIOK
NIPEIOCTABIeHNsT TOKYMEHTa, SBISIOLIETOCs pPe3yJIbTaToM INpelOCTaBIeHHUA
rOCyJapCTBEHHOHM yCIYTH,

-HCYEPIIBIBAIOLIMI TepeueHb OCHOBAHMH JUIs IIPHOCTaHOBIICHUS MIIH OTKa3a B
IpeIOCTaBIeHNH TOCYAapCTBEHHOM yCIyTH;

-uabopManus o TipaBe 3asBATENs Ha JocylebHoe (BHecyneGHOe)
obOrxanioBaHne IelcTBUR (be3meticTBUs) U pelieHnH, MIPUHATHIX
(ocyILeCTBIsIEMBIX) B XOZE NIPEIOCTaBIEHHs [OCYIapCTBEHHOH YCIyTH;

-bopMBl  3asBiieHMH (yBeIOMIIEHHH, COOOLIEHHUH), HCIONb3yeMble IIpH
IpEeAOCTaBIEHHH FOCY1apCTBEHHOM yCIYyIH;

-nepeyeds M®LI, B KOTOpBIX NPENOCTaBJAETCS TOCYNApCTBEHHAs yciyra,
afipeca MECTOHAXOXIEHHs, Tene(OHBI H TeppUTOpHH 06cyxuBanus MOLL
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Hudopmauus ua EITY, PIITY u Ha caiiTe yIMOJIHOMOYEHHOrO OpraHa o
NOpSJKE W CPOKax IpeNOCTaBAEHHs TIOCYIapCTBEHHOH YCIYrd Ha OCHOBAaHWMH
CBEEHHUH, COepXaluXcs B (eNepalbHOi roCylapCTBEHHOH HHPOPMalHOHHOH
cucreMe "®eepalbHEI peecTp TOCYAapCTBEHHBIX W MYHHIMIIANBHBIX YCIYT
(byHKUMIA)", IPEROCTABIAETCS 3aIBUTENO OECILIATHO.

[Ipu oOpalieHMH 3asBUTENs JMYHO MM MO TelnedOHY INOKHOCTHBIMH
JIALaMH YTIONTHOMOYEHHOTO OpraHa B COOTBETCTBHH C NIOCTYNHUBLINM OOpallleHHEM
MOXeT OBITh  NpenocTaBleHa  HMHPOpMALUA O  MeCTe  HaXOXICHHA
YIOJTHOMOYEHHOTO OpraHa (MOYTOBBIH anpec, rpaQuk paboT, CHpPaBOYHbIE
Tesie(pOHBL);

0 MOps/IKe TPENOCTaBIeH)s ToCy 1apCTBEHHOM YCIIyrH, O Criocodax U CpoKax
110/1a4H 3asBJICHUI;

0 KaTeropusx TIpaxIaH, KOTOPHIM INPENOCTABIAETCS TIOCyIapCTBEHHAS
yclyra;

0 HOPMAaTHBHBIX IIpaBOBBIX akTax Kapauaepo-Uepkecckoi Pecry6imuki,
PETYNMPYIOLIMX BOIPOCH! IPEJOCTABIEHHUS [OCY AaPCTBEHHOH YCIIYTH;

0 MepeyYHe [JOKYMEHTOB, HEOOXONMMBIX JUISi PacCMOTPEHHUs 3asABJICHHSA O
TNPENOCTABIEHHH TOCYHAapCTBEHHOH YCIyrd, O CpOKax IpHeMa H pericTpalyu
3asBJIEHUS; O XOJI€ IPeIOCTaBICHUs roCy 1apCTBEHHOM yCIIyTH;

0 MecTe pa3MelLieHHs Ha caiiTe YIOJHOMOYEHHOro OpraHa MHQOpMaLHy IO
BOIPOCAM NPEIOCTaBIEHUs TOCYNAapCTBEHHOH YCIyrH; O TOpsAKe 00XanoBaHHs
neficTBUMA Wiau 0e3meldcTBUS JOJKHOCTHBIX JIML YIIOJHOMOYEHHBIX OpPraHOB,
TIPeJOCTaBISIOMMX TOCYIaPCTBEHHYIO YCIIYTY.

Mudopmanus 0 npeJocTaBIeHHH roCy IapCTBEHHON YCIIYTH IMPEA0CTaBIIACTCA
OecInaTHO.

Pa3znea 2
CranaapT npeaocTaBJIeHUsA rocyJapcTBEHHOH YCJayrn

2.1. HaumMeHoBaHMe rocyapcTBeHHOMH yCJIyrd
[MonHoe HaWMeHOBaHME TrocyaapcTBeHHOM ycmyru: IlpemocraBieHue Mepsl
COLMAIBHON TOMIEPKKH MO OECIUIaTHOMY W3TOTOBJIEHHIO M PEMOHTY 3yOHBIX
TIPOTE30B, OTHENbHBIM KaTEeropusaM TpakiaH (nanee - MepHI COLIMAIbHOH
TOAEPHKKH).

2.2. HaumeHoBaHHEe OpraHa NpeAOCTABJAIOLIEr0 TIoCyAapCTBEHHYIO
yeayry ,

2.2.1 TocymapcTBeHHass yciyra TIpeIOCTaBiseTcs OpraHamMi MeECTHOTO
CaMOYIIpaBlieHUs MyHHLUNATBHBIX PaffoHOB U TOPOACKHMX OKpyroB Kapauaeso-
Yepkecckoil PecryOnuku B cdepe COUMANIBHON 3aIUTBl HACETICHUS (manee—
yIOJTHOMOYeHHBI# opraH), MOLI ’

2.3. OnucaHue pe3y/bTaTa NPeAOCTABIEHNs rocy1apCTBEHHOH yCayTrH

Pe3ynsTaToM MpeNOCTaBISHHUS FOCY IapCTBEHHOM YCITYTH SBIAETCS:

- DpeloCTaBleHHE MeEpBl COLMAIBHOW TMOMAEP)KKH MO OecriaTHOMY
W3TOTOBJIEHHIO U PEMOHTY 3YOHBIX IPOTE30B, OTAEIBHBIM KaTETOPUSIM IPaXIaH;
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- OTKa3 B NPENOCTABIEHHH MepPHl COLUATBHOM HOJIEPKKU 1o
OecCrIaTHOMY HM3TOTOBJIEHHIO M DPEMOHTY 3yOHBIX TIPOTE30B, OTAEIBHBIM
KaTeropusaM IpakJiaH.

2.4. Cpok npeaocTaBjieHHsI TOCyJapCTBEHHOH yCJIyrd, B TOM “HciIe C
y4eToM Heo0XOaMMOCTH oOpameHHsi B OpPraHM3auMH, YYacTBYIOIHE B
NpeJOCTABJEHHN TroCyJapCTBEHHOH  YCJIyrH, CpOK NPHOCTAHOBJCHHS
NpeJOCTAB/ICHHA rOCyJapCTBEHHOH yCJIyrd B ciiydae, eCjiH BO3MOXHOCTh
NPHOCTAHOBJIEHHSI  NPEAYCMOTpeHa  3aKoHodaTeJabcTBOM  Poccmiickoi
®depepauuM, CpPOoK BbiAaYH (HANPABJEHHNA) JOKYMEHTOB, SIBJISIOIHXCH
pe3y/ILTATOM MPeA0CTABJIEHNs FOCY1apCTBEHHOM ycayr

TocymapcTBeHHas yciyra IpeNoCTaBlIseTcs B COOTBETCTBUHM ¢ «)KypHamoMm
0YEepEeIHOCTH» CO JHS PErUcTpalMy 3asBJICHUs B YIIOJTHOMOYCHHOM OpraHe

2.5. HopmaTuBHbIe NPaBOBbIE aKThl, PeryJiupylouiHe MNpeaocTaBjieHHe
rocyAapcTBeHHOM YCIYIH

[NepeueHs HOPMATUBHBIX NPAaBOBBIX aKTOB, PErYIUPYIOIINX MPENOCTABICHUE
roCyJapCTBEHHOH yciuyrd (C YyKa3aHMEM KX PEKBU3HTOB M HCTOYHHKOB
oduIHaTBHOTO OMyGNMKOBaHUSA) pasMemiaercs Ha OQUUMANBHBIX —CaHTax
MunucTepcTsa https://www.mintrudkchr.ru ¥ ynoJHOMOYEHHOIO OpraHa, B CETH
«VnTepHeT» a Takxe Ha EIT'Y hitps:/www.gosuslugi.ruy.

2.6. HcuepnbiBarommii mnepeueHb [JOKYMEHTOB, HeOOXOAHMBIX B
COOTBETCTBHH ¢ HOPMATHBHBIMH NPAaBOBLIMH AKTAMHU AJIs1 NPe1OCTaBJICHHS
rocyAapcTBEHHOH YCIAYrH M YCIYT, KOTOpbie SIBJSIOTCS HEOOXOAHMBIMH H
0053aTeILHBIMH ~ AJdS  NpPeJoCTABJIeHHs  TrOCYJAapCTBEHHOH  yCJIyrH,
NOMJIeKAIUMX TPEICTAB/IEHHIO 3asIBUTEJEM, CMOCOOLI HMX MOJy4YeHHs
3asiBHTEJleM, B TOM 4HCJE€ B JJEeKTPOHHOH ¢opme, mNopsiZoK HX
npeaocTaBjIeHHs

2.6.1. Jlns mpeaocTaBjJeHHs] TOCYJapCTBEHHOH YCJIYrH 3asiBHTeNb
NpeACTABJISIET CIEAYIOIHE AOKYMEHTDI:

1) zagnende mo QopMe COrnacHO MNpPHIOKEHHIO 1 K HacTosmeMy
AZIMHHHCTPaTHBHOMY PEIJIaMEHTY, IOAaHHOe B GopMe NOKYMeHTa Ha OyMaxHOM
HocuTene Ju60 B (QopMe IIEKTPOHHOrO MAOKYMEHTa B COOTBETCTBHH C
TpeGOBaHUAMM, YCTAHOBIEHHBIMH NOCTaHOBNeHHeM [IpaBuTenscTBa Poccuiickon
®enepanun ot 07.07.2011 Ne 553 «O mnopsaxe oQopMICHHS U NpeICTaBICHHUA
3asgBEHMH M HHBIX [JOKYMEHTOB, HEOOXONMMBIX JUIS TPENOCTaBICHUA
rOCyJapCTBEHHEIX W (WIM) MYHHIMNANbHBIX YCIYT, B (OpMe 3JeKTPOHHBIX
JTOKYMEHTOBY;

2) KOnus JOKyMEHTa, yIOCTOBEPAIOLIETO JMIHOCTD IPAXXKAaHHHA,

3) IOKYMEHT, TMOATBEPXKAAIOIUI PEruCTpaliio [0 MECTY JXKUTeNbCTBA Ha
tepputopun  KapauaeBo-Uepkecckodt ~ Pecmybiuku, BBINaHHBIH =~ OpraHom
PEruCTpalliOHHOTO Y4YeTa B COOTBETCTBHH C 3aKOHOZATENsCTBOM Poccuiickoi
Denepaun (ecii 5TH CBENEHHUs HE COAEPXKATCA B NOKyMEHTE, YIOCTOBEPAIOLIEM
JIUYHOCTB);

4) KonMH [OKYMEHTOB, IOATBEP)KAAIOIME IPaBOBbIE OCHOBAaHMA Ha
NOJTy4eHUe TOCYAapCTBEHHOM yCIyTH;
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5) TaJOH O HAIWYHUHM MEJULHMHCKHX IOKa3aHHH K M3TOTOBICHUIO U PEMOHTY
3yOHBIX IIPOTE30B.

Konuu AOKYMEHTOB NPENOCTaBIISIOTCS C NPEABIBICHHEM OPUTHHAJIOB, €CIH
KOIMH JOKYMEHTOB HOTApHAJILHO HE 3aBEPEHBI.

2.6.2. TpeGoBaHusi K AOKYMEHTaM, MNpEACTABIfieMbIM [ OKa3aHHUA
rocy1apcTBeHHOM yCayru:

1) momxeH ObITH AeHCTBUTENBHBIM Ha CPOK OOpAllleHHs 33 [pelOCTaBlIeHUEM
rOCyIapCTBEHHOH YCIIyIH;

2) He OOJDKEH COIepXaThb INOAYHCTOK, NPHUIIUCOK, 3aYepKHYTBIX CIOB H
IOpYTHX HCTIpaBIeHUH;

3) He MOOKEH WMETh NOBPEXICHHM, HAHYHE KOTOPBIX HE IO3BOJAET
OJIHO3HAYHO MCTOJIKOBATh UX COJEPKAHME,

4) KomuMs JOKYMEHTa HE 3aBEePEHHas HOTapuycoM, IpeACTaBIIAETCA
3asBUTENIEM C IPEIbsBICHUEM NIOJJIHHHHUKA,

5) KomHs JOKyMEHTOB, NPEAOCTABICHHAs B 3JIEKTPOHHOM (opme, INOMKHA
OBITh 3aBEpeHa YCUICHHON KBAMU(UIMPOBAaHHOMN MOAINKCEIO 3asiBUTEI.

2.6.3. Cnioco6 oGpamenust 3a NoJy4eHHeM rocyJapcTBeHHOM yCayru:

JTMYHOE OOpallleHre B YIIOJHOMOYEHHBIH OpraH;

37IeKTPOHHAs [0YTa YIIOTHOMOYEHHOTO OpPraHa;

au4Hoe obpameHue B MOL;

EIMTY;

PITTY;

IIO4TOBas CBA3b.

2.7. HcyepnbiBalomuii mnepe4eHbr JOKYMEHTOB, HEOOXOAHMBIX B
COOTBETCTBHH ¢ HOPMATHBHBLIMH NPABOBbIMH AKTaMH [Jisi NpeJ0oCTaB/ICHHSA
rocylapcTBEHHOH  yCJIYrH, KOTOpble HAXOIATCS B  PacHOpsIKEHHH
rocyapcTBEHHBIX OPraHoOB, OPraHOB MECTHOr0 CaMOYNpaBJ/IeHHS H HHBIX
OpPraHoB, Y4YacTBYIOIIMX B MNpeJOCTaBJIeHHH TrOCyAapCTBEHHBIX HJIH
MYHHUHOAJbHBIX YCJIAYr, H KOTOpble 3asBHTE/Ib BIpaBe NPeICTaBHTb, 2
TaKKe CIoco0bl MX MOJyYeHHs 3asiBUTEJIIMH, B TOM YHCJE B 3JIEKTPOHHOM
popme

2.7.1. WcuepnbiBaomuii nepedyeHb AOKYMEHTOB, HeOO0XOAMMBIX A
NpeNOCTAB/IEHNs] TOCYJAAPCTBEHHOH yCIyrH, MNOMIeKAIMX HOJMYYEHHIO
MOCPeACTBOM MEKBEAOMCTBEHHOro HH(POPMANHOHHOIO B3aUMOAeHiCTBHS,
KOTOpbIe 3asiBUTE/b BIPaBe NPeACTABHTDL N0 COOCTBEHHOH HHULIHATHEE:

JIOKyMEHTOB, HEOOXOUMBIX JUI NIPENOCTaBICHHs TOCYAaPCTBEHHOH YCIIYTH,
TTOJJTEXANIMX MOMYYEHHIO TIOCPENCTBOM MEXBEJOMCTBEHHOIO MH(OPMALMOHHOTO
B3aMMOZENCTBHS HE HUMEETCS. ’ "

2.7.2. Tpu mnpenocTaBjeHHH TOCYAAPCTBEHHOH YC/IAyrH 3ampewiaercs
TpeGoBaTh OT 3asIBHTEJIA:

TIpeCTaBIeH s JOKyMEHTOB ¥ HHGOPMALMH MM OCYIIECTBICHUS NeHCTBHH,
NpeNCTaBlICHHE WM OCYIECTBIEHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMAaTHBHBIMH
[PABOBBIMH aKTaMHM, DETyJIHMPYIOIIMMM OTHOILIEHHS, BO3HMKAIOUIME B CBA3H C
TIPENOCTABIEHHEM IOCYIApCTBEHHON YCIIyTH; ’
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NpEACTABIEHUs. JOKYMEHTOB M HMH(OPMAlMH, KOTOPEIE B COOTBETCTBHH
C HOPMATHBHBIMH TPaBOBBIME axktamH Poccuiickodt Qenepalnuy, HOpMAaTHBHBIMH
NpaBOBEIMH akTaMu cyObekToB Poccuiickoi (Defepaunu ¥ MyHHIMIATbHBIMH
IPaBOBbLIMH aKTaMH HAaxXOMATCH B paclOpsHKEHHH TOCYAapCTBEHHBIX OpraHOB,
NPENOCTABIAIOUIMX TOCYAAPCTBEHHYIO YCIYTy, MHBIX TOCYapCTBEHHBIX OPraHoOB,
OpPraHoB  MECTHOrO  caMoympaBleHus W (WnM)  [OJBEJOMCTBEHHBIX
rOCy[apCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYINpaBJeHHs OpraHy3alluH,
y4aCTBYIOIMX B IPEIOCTABIECHUH FOCYIapCTBEHHBIX WM MyHHIUIIAIBHBIX YCIIYT,
3a MCKJIIOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 crarhu 7 (DenepajibHOro
3akoHa o1 27.07.2010 Ne 210-®3 «O6 opraHuM3alldd @peNOCTaBIeHUSA
rOCYAapCTBEHHBIX U MYHHIMIIANBHBIX YCIIYI»;

NpEeJICTABNEHHs JOKYMEHTOB M HMH(OpMAIUH, OTCyTCTBHE H (WiH)
HEZOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIMCh IPU IIEpPBOHAYANbHOM OTKa3e B
IpYeMe JOKYMEHTOB, HEOOXONMMBIX Uil TPEJOCTABIEHHS] TOCYNapCTBEHHOH
yCIyrd, nubo B NpefOCTaBIEHMH [OCYJapCTBEHHOM YCIYrH, 3a HMCKIIOYCHUEM
clIy4aeB, NPeIyCMOTPEHHBIX ITyHKTOM 4 4acTH 1 ctateu 7 DefepalbHOro 3aKOHa
ot 27.07.2010 Ne 210-®3 «O06 opraHu3aliuy NIpeJOCTaBICHUA I'OCY JapCTBEHHBIX H
MYHHIMIIATBHBIX YCIyI».

2.8. McuepnbiBaoliuii nepeyeHb OCHOBAHMI 1y OTKasa B mnpuéme
[IOKYMEHTOB He00X0AMMBIX /ISl IPEJOCTABICHHS FOCYAapCTBEHHOMN yCIyru:

OcHOBaHMH JUI1 OTKasa B MpuHéMe JOKYMEHTOB, HEOOXOMUMBIX My
IIpeJOCTaBIEeHHUS TOCYAapCTBEHHOM YCIIyTH, He IPEIyCMOTPEHO.

2.9. McuepnbiBalomMii nepevyeHb OCHOBAHMIA 1151 NPHOCTAHOBJICHHS HJIH
0TKa3a B NPeI0CTaABJIeHHH FocyapCcTBEHHOM YCayTH.

OcHoBaHHMEM Ui OTKa3a SIBJISETCH:

- OTCYTCTBME y IpaXK[aHWHA [IpaBa Ha NPENOCTAaBIEHHE MEpHI COLUANBHOH
TOIEPKKH 110 GeCIUIATHOMY H3TOTOBIICHHIO ¥ PEMOHTY 3yOHBIX IPOTE30B;

- HempeJCTaBjieHHe WX NPeJOoCTaBleHHe He B IIOJTHOM 00beMe JOKYMEHTOB,
NpeLyCMOTPEHHBIX TIOAIIYHKTOM 2.6.1 IyHKTa 2.6. HacCTOALLEro
AJIMUHUCTPAaTUBHOIO pEraMeHTa,

- BHISBIEGHHE B 3adBlIeHHd | (WIM) MOOKYMEHTaX, MpeACTaBlIeHHBIX
3asgBHUTEJIEM HEJOCTOBEPHBIX CBEJECHHMI.

OcHOBaHHS [ TNPUOCTAHOBJIEHHS B IPENOCTABIEHHH TIOCYIapCTBEHHON
YCIYTH OTCYTCTBYIOT

2.10. TIlepeuenb yciayr, KOTOpblie SIBJSIOTCA HeOOXOAMMBIMH H
00513aTeILHLIMH ISl IPEIOCTABIEHHS FOCYaPCTBEHHOMH yCIyrd, B TOM 4HC/Ie
CBeJeHHS] O JOKyYMeHTe (JIOKyMeHTax), BbilaBaeMOM (BblAaBaeMbiX)
OpraHM3alHsMH, YYACTBYIOIUMMH B IPeIOCTABJEHHH TOCYAapCTBEHHOMH
yCayru

Vuypexnenus 3apaBooxpanenus Kapadaeso-Uepkecckoit Pecrry6nuku (nanee
- VupesxxJeHue) BHIIAET 3asSBUTENIO TAIOH O HATWYMM MEJWLMHCKUX MOKa3aHWH K
M3TOTOBIEHHIO M PEMOHTY 3YOHBIX NpOTe30B B 2 JK3eMIUIApax IOCKIe
IIPOXOXJEHHs BpaueGHOM KoMHUcCHH, oOpa3oBaHHOH B YupexneHuu. Tanon
BBIJIaeTCs Ha OCHOBaHMH [IpyiKasza ry1aBHOTO Bpayua Y YpexacHuUs.



11

2.11. Ilopsook, pa3smMep H OCHOBAHUSNA B3HMAaHHS
rocyJapcTBeHHOH NOULIMHBI HJIH  HHOH  mJaThl, B3MMaeMOH 32
npeaoCTaB/ieHHe rocy 1apCcTBEHHOH yciIyru

3a mpemoCTaBleHHe OCYJapCTBEHHOH YCIyrH TOCYAapCTBEHHas MOIUIMHA
WM MHAas TU1aTa He B3UMAaeTCs.

2.12. TIlopsinok, pa3Mep H OCHOBAHHS B3HMaHHf IUIATBHI 32
npejocTaBieHHe  YCJHYr, KOTOpbIe = SIBJIAIOTCS  HEOOXOAHMEIMM M
00s13aTe/IbHBIMH /ISl NPEAOCTaBJIEHHS] TOCYJapCTBEHHOH YCJIYrd, BKJIOYas
uapOPMALMIO 0 METOAHKE pacyeTa pa3mMepa TaKoH NIaThl.

IInata, 3a NpENOCTAaBIEHUE YCIYr, KOTOPHIE ABIAIOTCA HEOOXOAUMBIMH U
00s3aTeNbHBIMA  IJI TNPENOCTABIEHUS TOCYJapCTBEHHOM YyCHYrd, BKIIIOYas
MH(POPMALHMIO O METOIHKE pacyeTa pasMepa Takou IIaThl, He IIPeayCMOTpeHa.

2.13. MakcHMaJILHbIH CPOK 0KHIaHHS B OYepeaH NPH Nnoaaye 3anpoca o
NPEeOCTABJIEHHN FOCYJAPCTBEHHOH YCJIYIH, YCJIYIH, HNpeXoCTaB/sieMoH
opraHu3anueii, y4acTByIoLIeil B MPeIOCTABICHHH FOCYAAPCTBEHHOH YCIYTH,
M IPH NOJyYeHHH Pe3yJibTaTa NpelocTaBieHnsl TAKHX YCJIyT.

MakcuManbHOe BpeMs OXHIAHUSA B OuYepedd MpH [oAadye 3asiBHTENEM
3asBeHHs M DPU TIONYYEHHH Ppe3yibraTa NpENOCTAaBIEHHS [OCYIApCTBEHHOH
YCIIyTH cOCTaBsAeT 15 MUHYT.

2.14. Cpok ® DNOpPAAOK PperucTpaliMM 3ampoca 3asiBHTEIs O
NpefOCTABIEHNH TOCYAAPCTBEHHON YCJAYrH M YCJIYrH, NpelocTaBisieMoi
opranmsanueii, yuacTByiomeii B NPeI0CTABJIEHHH rOCYAAaPCTBEHHOH yCJayru,
B TOM 4YHcJE B 3JEeKTPOHHOI dopme o

2.14.1. 3asBneHME€ M IOOKYMEHTHI, HEOOXOAMMEBIE Ui NpPedOCTaBICHUS
rocyapCTBEHHOH  yCIyrH, MOryT OBITh TOHAHBl HEMOCPEACTBEHHO B
YIOIHOMOYEHHBIH opraH, 4epes MOLI, HampapleHb! MOCPEACTBOM IOYTOBOM
CBS3U, a Takke B (GoOpMe OJJIIEKTPOHHOIO JOKYMEHTa C HCIOJIb30BaAHHEM
2JIEKTPOHHEBIX HocuTeleit 6o mocpencteom EINTY, PIITY.

3agBjIcHHE ¥ HEOOXOAMMBIE NOKYMEHTHI HAMPaBIAIOTCS B YIOJHOMOYEHHBIH
OpraH MOCPEACTBOM IIOYTOBOH CBSA3M CMOCOOOM, IMO3BOJIAIONIMM IOATBEPIAUTH
GakT u Jaty oTIpaBieHus. B 3ToM cily4ae K 3aABJIE€HHUIO NPUNTAraloTCs 3aBEPEHHBIC
KOITHH HEOOXOAMMEBIX TOKYMEHTOB.

2.14.2. Ilpn obpalueHuy 3asBUTENS AOJDKHOCTHOE JIMIO YHOJIHOMOYEHHOIO
oprasa:

- IPUHUMAET 3asBICHUE U HEOOXOMMMBIE TOKYMEHTBHI;

- BBIAeT 3asBUTENIO PACIMCKY-yBEeJOMIEHHE O IIpHeMe 3asBeHus U
HeoOXOAMMBIX JOKYMEHTOB C YKa3aHHEM DErHMCTPalliOHHOrO HOMEpa M AAaThl
IIpuUeMa 3asBJICHUS;

- HaNpaBlseT W3BEIIEHNe O JaTe MOIyYeHHs 3asABICHUS 3ajABUTENIO B CIly4ac
TIONy4€eHMs] JOKYMEHTOB ITOCPENCTBOM [TI0OYTOBOM CBSI3H.

2.14.3. 3asgBineHue, IMPUHATOE JUYHO OT 3aABUTENA, PETHCTPUPYCTCA
JOJDKHOCTHBIM JIMI[OM YIIOJTHOMOYEHHOTO OpraHa B ICHb ero IpueMa IpH yCiaoBUH
OJXHOBPEMEHHOI'0 IpexbsBICHHUS (npencTaBiIeHUs) COOTBETCTBYIOIIMX
HeOOXOOMMBIX TOKYMEHTOB.
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2.14.4. 3agBneHue, IPUHATOE TIOCPEIACTBOM MOYTOBOM CBSI3H,
perucTpupyercs He IO3/JHee IepBoro pabodero AHs, CIEYIOLIETO 3a JHEM €ro
MONyYeHUsT MODKHOCTHBIM JIMLIOM YMOJHOMOYEHHOr0 oOpraHa C KONHUAMH
HEOOXOIUMBIX JTOKYMEHTOB.

2.14.5. B cnydae ecnd K 3adBICHHIO, HANpaBICHHOMY MOCPEACTBOM
IIOYTOBOM CBSI3H, IPUJIOXKEHBl He Bce HEOOXOAMMBbIE HOKYMEHTHI, JOKHOCTHOE
JMANO YIOJHOMOYEHHOTO OpraHa BO3BpallaeT 3asABUTEIIO 3aj4BJICHHE H
TIpUNIOKEHHBIE K HEMY MOKYMEHTBI B S5-IHEBHBIH CPOK CO JHA IONYYEHHUs STHUX
JIOKYMEHTOB. Bo3Bpar 3asBlI€HHMs M IPWIOKEHHBIX K HEMy JOKyMEHTOB
OCYIIECTBIAETC C yKa3aHWeM IIPHYMHBI BO3BpaTa CrocoboM, MO3BOJAIOIINM
HOATBEPIUTH (aKT M JaTy BO3Bpara.

2.14.6. 3asBnenue, npunsroe nocpencrsoM EINT'Y, PIII'Y, peructpupyetcs B
aBTOMAaTHYECKOM pexuMe. JIOIDKHOCTHOE JIMIIO YMOJHOMOYEHHOrO OpraHa He
TI03/[HEe CleyIoIero pabouero aHs CO JHA MOMydeHMs 3adBleHUs GOpMUPYeT H
HaIpaBJIAeT 3asBUTENIO dJIEKTPOHHOE YBEIOMIICHHE O TIONyUEeHHH €T0 3asABJICHUS C
yKa3aHHeM JaThl TPEJCTABIEHHs B YIONHOMOYEHHBIH OpraH HeoOXOIMMBIX
moxkymeHToB. CpoK HpeICTaBICHHS 3aiBUTEIEM HEOOXOIMUMBIX NOKYMEHTOB HE
IOJDKEH MpeBBlaTh 5 pabounx OHEH CO IHA MONYYEeHHs YMOJHOMOYEHHBIM
OpraHOM 3asiBleHUs. B yBeTOMIIEHMH TakXke COASPKUTCS NepedeHb NOKYMEHTOB,
HeoOXOAUMBIX JUIS MpeACTaBlIeHus 3asButreNieM. [Ipy npencTaBneHUn 3asBUTENEM
HeoOXOJUMBIX JOKYMEHTOB B YIOJHOMOYEHHBIA OpraH HOJDKHOCTHOE JIHIO
YIOJHOMOYEHHOTO OpraHa B J€Hb OOpallleHHs PErucTpupyeT WX M BBIAACT
PacIHCKY-YBEIOMIICHHE 3asBUTEIIO Ha PYKH.

B ciyyae HempeiCTaBIeHHMS B TeYeHHE YKa3aHHOTO CpPOKa HEOOXOMMMBIX
JIOKYMEHTOB 3asBUTENb yBeJOMIIIeTCS 00 OTKase B PacCMOTPEHHMHU 3asBICHHS B
TeueHHe pabodero AHA C yKasaHWEM IPHYMH OTKa3a M MOpsJKa OOXaloBaHHSA
BBIHECEHHOT'O pEeLUEHHS.

2.15. TpeGoBaHHsi K NOMEUIEHHUSIM, B KOTOpPLIX TNPEAOCTABIACTCH
rocyJapcTBEeHHasi ycJyra, K 3ajy OXMARHUS, MecTaM /s 3aN0JHEHHsH
3asiBJleHHs1, HHPOPMAUHOHHBLIM CTeHAaM ¢ o0pas’uamMH HX 3aNOJIHEHMS H
nepevyHeM JAOKYMEHTOB, He00X0AMMBbIX il npeAoCTABJICHHS
rocyAapcTBeHHON yCJIYrH, pa3sMelleHHI0 H O(opMJICHHI0O BH3YalIbLHOI,
TEKCTOBOH H MyJbTHMeJMiiHOH MHOpManHH O NOpsiiKe NPEAOCTABJICHHS
TaKO# YCJIyI'H, B TOM 4YHcjIe K o0ecnedeHHI0 JOCTYNHOCTH /i HHBAJIMAOB
yKa3aHHBIX O0BLEKTOB B COOTBETCTBHH ¢ 3aKOHoAaTeJbcTBOM Poccmiickoi
®denepauuu 0 CONHAJLHOMN 3a1HTE HHBAJUAOB.

2.15.1. TpeGoBaHusi K HNOMEUIEHHSIM, B KOTOPBLIX NPEAOCTABJSETCS
rocyaapcTBeHHasi ycayra: '

[loMeleHnsd, B KOTOPBIX IIPEAOCTaBIseTCs TOCYJApCTBEHHas yclyra
NPENOYTUTENBHO Pa3MEIAIOTCd Ha HIDKHMX JTaXaX 3LaHHH WIH B OTACNBHO
CTOSALIMX 3JaHUAX M JOJDKHEI OBITh 000pYA0BaHEI OTAENBHBIM BXOAOM.

PacroiokeHre BBIIIE MEPBOro dTaXka AOMYCKAETCS MPU HANUYKWK B 3AHHUH
CIIeLMAbHO 0GOPYIOBAHHOTO NU(PTA WM NONBEMHMKA JUI HHBAIMAOB M HMHBIX
MaJIOMOGHJIBHBIX TPYNINl HaceleHus. Bxoipl B IoMemieHds oObOpyayloTCA
MaHIycaMM, PpACIIMPEHHBIMH  MpPOXOJaMM,  IO3BOJNAIOIMMH  OOecrednTh

12
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OecrpensTCTBEeHHBIH JOCTYyll HHBAIUIOB, BKIIOYas  MHBAIHMIOB,
MCIIOJIB3YIOIINX Kpeciia-KOJSICKH.

Pa6ourie KaOMHETHI YIOJHOMOYEHHOrO OpraHa JOJ/DKHEI COOTBETCTBOBAThH
CaHUTAPHO-3MUAEMHOJIOTHYECKHM IIpaBunaM W HopMarusam. [TomemeHus
IOIDKHBI OBITH OOOpYNOBaHBl IPOTHBOIOXKAPHOM CHCTEMOH U CpeACTBaMU
IIOXKApOTYIEHHsI, CPEICTBAMH OIIOBEIIEHHS O BO3HMKHOBEHHH 4Ype3BBIYAHHON
CHUTYyalMH, CHCTEMOH OXPaHBl. :

Kaxmoe pabouee MeCTO CHELUANTNCTOB JOMKXHO OBITE 00OPYIOBaHO
TIEPCOHANBHEIM KOMITBIOTEDOM C BO3MOXHOCTBIO JIOCTyNa K HEOOXONMMEBIM
HHGOPMALIMOHHBIM (a3aM NaHHbIX, 1€4aTAlOMM W CKAHUPYIOLIUM YCTPOHCTBaM,
OyMaroi, pacXOAHbIMH MaTepuanaMH, KaHUEIAPCKUMU TOBapaMH B KOJMYECTBE,
IOCTATOYHOM JUIS MPENOCTaBIEHUS IOCy JApCTBEHHON YCIIYTH.

Tpe6GoBaHMs K pa3sMEIIEHHIO MECT OXXHUIAHUS:

-MecTa OXMIaHHsS HOKHBI ObITH 0GOpYHOBaHBI CTYNBAMH (KpeCeabHBIMU
cexumsaMy) U (MnH) ckaMbsamu (6aHKeTaMm);

-KOJIMYECTBO MECT OXMAAHMS OIpeneNnsercs HcXonsd Hu3 (aKTHYECKOH
HAIPY3KM M BO3MOXHOCTEHl JUI1 MX pasMELieHHs B 3[aHHH, HO HE MOXET
COCTaBNIATh MeHee 3 MECT.

TpeGoBaHus K 0QOPMIECHHUIO BXO/a B 3JaHHUE!

-37aHie JOKHO OBITE 00OPYHOBaHO yIOOHOM JIECTHUIEH C MOPYYHAMH LA
cBOGOIHOrO JOCTYIIA 3asIBUTENIEH B IOMELIICHUE;

~LIEHTpaIBHBIM BXOJ B 3JaHUe HODKEH ObITh 000pynoBaH MHOOPMaLHOHHOH
TaGIUuKOoli (BBIBECKOH), CoflepiKalliei ClIeIyOILyI0 HHPOpMALHIO:

-HaMMEHOBaHHKE YITOJIHOMOYEHHOr0 OpraHa,

-pexxuM paboTHI;

- BXOJI ¥ BBIXOJI U3 3[@aHus 000pYyIyIOTCs COOTBETCTBYIOIIUMH yKa3aTe/IIMU,

- HHGMOPMALMOHHBIE TAOIMYKH TOJDKHBI Pa3MELIATECs PSIOM C BXOLOM JHbo
Ha JIBepH BXOJa TaK, YTOOBI HX XOPOILIO BUAEIH IOCETUTEIH;

-acan 3maHus (CTpoeHus) HOKEH OBITE OOOpYyNOBaH OCBETHTEIBHBIMH
npubopamy; -

-Ha NpWieramouleili TEppUTOPHH K 3[0aHHIO, B KOTOPOM OCYLIECTBIAETCH
TIpHeM IpakiaH, 00OpyIyIOTCS MECTa IS MApKOBKU aBTOTPAaHCIIOPTHEIX CPENICTB,
U3 KOTOpeIX He MeHee 10% wmecT (HO He MeHee 1 MecTa) JAOMKHBI OBITH
NpeJHA3HAYEHB 11 DAapKOBKM CINENMalbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB
uHBaIKAOB. JIOCTYN 3asBUTENEH K MapKOBOYHBIM MECTaM ABIIAETCS OeCIIaTHBIM.

TpeGoBauuss k MecTaM i HMH(QOPMHMpPOBaHHs, MpeJHA3HaYE€HHBIM JUIA
O3HAKOMJICHHS 3asBHTeNell ¢ HMHGOPMAIMOHHBIMH MaTepHajlaMH: O0OpyIyrOTCS
MHQOPMAIMOHHBIMA CTEHAAMH, KOTOpble NOJDKHBI OBITh MakCHMalbHO 3aMETHE,
XOpOIIIO MPOCMATPUBAEMBI H (GYHKIHOHANBHB (MHQOPMALOHHbIE CTEH/IBI MOTYT
ObiTh OOOpymOBaHbI KapMaHamMHM (opmaTa A4, B KOTOPHIX Ppa3sMEIIAOTCH
UH()OPMALIOHHBIE JTUCTKH).

TpeboBaHusl K MECTaM NIpHEMA 3asIBUTEIICH:

-kabuHeTBl  NpuUeMa  3asBHTeNed  JOMKHBI  ObITh  0OOpYHOBaHBI
UH(OPMAIIOHHBIMH TabIUYKaMM C yKa3aHUEeM:

-HOMepa kabuHeTa;



14

-paMumMKM, HMEHH, OT4eCTBa M JOJDKHOCTH CIELMAINCTA,
OCYIIECTBIISIOLIETO IPENOCTaBIeHUE rOCY IApCTBEHHON YCIIYTH;

- BpeMEeHH IepephiBa Ha 00ex;

- paboyee MeCTO IODKHOCTHOTO JIMIA YIOJHOMOYEHHOIO OpraHa HOJDKHO
obecrieunBaTh EMY BO3MOXXHOCTH CBOOOJHOTO BXOJa M BEIX0/1a M3 IMOMELIEHHUS NPH
HEOOXOINMOCTH;

- MeCTO Ul NpHeMa 3asBMTEN JOJDKHO OBITh CHAbXEHO CTyJIOM, HMETh
MECTO JIJIS TMChMa U PacKIaAKy JOKYMEHTOB.

B nensx obecrneveHus KOHGHUACHIUAIBHOCTH CBEACHUN O 3asBUTENIE, OOHUM
JOJXXKHOCTHBIM JIMIIOM OJHOBPEMEHHO BEJETCS IIPUEM TOJIBKO OJHOIO 3asBUTEJIA.

2.15.2. IIpnu NpeJoCTABJCHHH rocyaiapcTBeHHOH YCJIYrH
yNoJIHOMOYeHHbIH opraH ob6ecneynBaeT HHBAJIHIAM:

- YCNOBHS GECTIPENATCTBEHHOTO AOCTYNa K 00BEKTY (34aHHUIO, TIOMEIIEHHIO),
B KOTODOM IIPENOCTaBNIseTCA YCIyra, a TaKke i OecnpersiTCTBEHHOro
II0JIb30BaHHs TPAHCTIOPTOM, CPE/ICTBaMHU CBS3M U HHQOpMAIIHY;

- BO3MOXHOCTb CaMOCTOSITEJIFHOTO IEepelBMKEHUS II0 TEPPUTOPHH, Ha
KOTOPOM  pacmoNioXeHbl ~ NOMEIUEHHs, B  KOTOPBIX  IPEAOCTaBIIACTCA
rocyIapCTBeHHas yciyra, a Takke BXOJa B 3/1aHH€ M BBIXOJa U3 HEro, I10CaIKU B
TPaHCIIOPTHOE CPEJACTBO M BBICAAKM U3 HETO, B TOM YHCJE C HCIONB30BaHHEM
Kpeciia-KOJISICKH;

- CONpPOBOXAEHHE WHBAIWIOB, UMEIOIUX CTOHKHME PacCTPOMCTBA (QYHKLUH
3pEHHs U CAMOCTOSATEIEHOTO NepEBHKEHHUS;

- HajIexallee pasMelleHWe Oo0OpYHOBaHHS M HOCHUTeNneH WHGOPMAalUH,
HeOoOXONUMBIX s obecredyeHuss OeCHpensaTCTBEHHOTO MAOCTYNa HHBaJUMAOB K
31aHUIO (MTOMELLEHHIO), B KOTOPOM IPEOCTABIAETCS ITOCYAapCTBEHHAs yCTyra U K
yCIIyTe C YYE€TOM OIpaHUYEHUH X XKU3HENEATENLHOCTH,

- Oyb6nupoBaHMe HEOOXOMMMOH Ui MHBAIUAOB 3BYKOBOH W 3pPHUTEIBHOM
MHOOpMAIMK, a TaKKe HaAMMCed, 3HAKOB M HHOM TEKCTOBOM M rpaduueckoit
uHGbOPMAIMY 3HAKAMH, BEITIONHEHHBIME penbedHo-ToueuHbM mprdToM Bpaiis;

- JIOITYCK CYpOTIepeBOJIMKA M THPIOCYpAOIEPEBOAYMKA;

- jJomyck cobGakd — TMpOBONHHKA B 37aHHE (TIOMENIEHHE), B KOTOPOM
IPeIOCTaBNSeTCS FOCyAapCTBEHHAs YCIIyTa,;

- OKa3zaHHe WHBaJIMIaM I[IOMOIUM B IPEOAONEHHH OapbepoB, MEIIAMOIIMX
IIOJIy4YEHHIO UMY YCIIyT HapaBHE C ApYTUMM JIMLIAMH.

2.16. IToka3zaTejau AOCTYNMHOCTH U KadecTBAa rocyapCTBEHHOH yCJIyrd, B
TOM 4YHCJE KOJHYECTBO B3aHMOJeHCTBHH 3afBHTEN € XOJUKHOCTHBIMH
JUIAMH YNOJHOMOYEHHOr0 OpraHa NmpH MpPeJOCTABJEHHH rocyaapcTBEHHOM
YCIAYIH H HX MPOJOJIKHTENHHOCTh, BO3MOKHOCTD NOJIy4eHusi HHGOpMaUHH 0
X0J€ NPEAOCTABJIEHHSI TOCYAAPCTBEeHHOH YCJAYrH, B TOM 4HCJIe C
HCNOJIb30BaHHEM HHPOPMALUHOHHO-KOMMYHHKALIHOHHBIX  TeXHOJIOTHi,

BO3MOKHOCTD MOJTyYeHus! rocyaapcrBeHHOM yCJIyrH B
MHOropyHKIHOHATbHOM HEHTpe, B Ji00om TEePPUTOPHAIBHOM
noapasaejeHnH YIOJTHOMOYEHHOI 0 opraHa, NpeNoCTaBJIAIONIEro

rocyJapcTBeHHYI0 YCJyry, Mo BbIGOpY 3asiBUTeJis, NOCPEACTBOM 3ampoca o
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NpeaoCTABICHHH HECKOJIbKHX TrocyJapcTBeHHbIX H (unm)
MYHMUIHNAJIbHBIX YCIYT B MHOrO¢GYyHKUHOHAIbHBIX HEHTPaX

2.16.1. IToka3aTeaasMH JOCTYNHOCTH NMPEAOCTABJICHHN TOCyAapCTBEHHOM
yCJIyTrH ABJASIOTCA:

- [OJIHOTA, JOCTOBEPHOCTh, AKTYyalbHOCTh M IOCTYNHOCTh HMHGpOpMaluH
O MOpsKe MPeAOCTaBIeHHs ITOCY JapCTBEHHOM YCITYTH;

- HaNBIOHOCTH ¢dbopm npeocTaBlIieMOn uH(pOopMaLUH 06
aJAMHHHCTPATUBHBIX IPOLENYPaX;

- BpeMs OXKHIaHUs B O4epey MpH Mojiade 3amnpoca;

- BpeMs OXHWAAHUA B odepeqd IDOpH TMOJy4YeHHH  pe3ylbTara
IIpeJOCTaBJIEHUA rOCY JapCTBEHHOH YCITyTH;

- COOJIIO/IEHHE CPOKOB MPENOCTaBIEHUs MOCY AapCTBEHHOM yCITyTy;

- KOJIMYECTBO B3aHMOJACHCTBUH 3asiBUTENd C JO/OKHOCTHBIM JIMLIOM
YIOTHOMOUYEHHOTO OpraHa MpH MNpeNOCTaBIEHHH TOCYHApCTBEHHOH YCIYId H
HX MPOJOJDKUTEIBHOCTE;

- BO3MOXXHOCTb TOJIy4EHHs rOCyAapCTBeHHOH yciayru B ML,

- BO3MOXHOCTh IOJydeHHss HHPOpMaUMH O XOJe IIPeIOCTaBICHUs
rocyJapCTBEHHO  yciayrH, B  TOM  4YHCJ€ C  HCIOJb30BAHUEM
UH(OPMAIIMOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTHIA,

- KOJIMYECTBO Xano6 Ha pelieHus, neicTBus (6e3neiicTBUE) AOJDKHOCTHBIX
JUL YNOJHOMOYEHHOTO OpraHa B XOIe IpEeNOCTaBIEHHs TIOCyIapCTBEHHOH
YCIIyTH.

2.16.2. Iloka3aTejieM KayecTBa OKa3bIBaeMOH rocyJapCcTBEeHHOH YCIyrH
SIBJISIETCH:

- YIOBJIETBOPEHHOCTh I'PaXKJaH H OPraHU3alUi KaYeCTBOM U JOCTYITHOCTBIO
roCyapCTBEHHOH YCIIyIH;

- KOJIMYECTBO JKAIO0 WM TIOJIHOE OTCYTCTBHE TaKOBBIX CO CTOpPOHBI
3asBUTeNell Ha neicTBue (Oe3melicTBUE) MODKHOCTHBIX JIMIL YIIOJHOMOYEHHOIO
oprana, MOIL,

2.17. Wnble TpeGoBaHMs, B TOM 4YHCJIe YHHTHIBAIOIIHE OCOOEHHOCTH
NpeJOCTABJIEHHs] TOCYIapCTBEHHOH YCJYrH M0 3JKCTePPHTOPHAJILHOMY
NPHHOHUINY H OCOGEHHOCTH TPEJOCTABJEHHS] OCYJapCTBEHHOH YCJIYrH B
3JIEKTPOHHOH opMme

2.17.1. Komuposanue GpopM 3asBleHHit ¥ HHBIX JOKYMEHTOB, HEOOXOAMMBIX
[ TONy4eHHs] TOCYJapCTBEHHOM YCIyrd, OCYUIECTBIAETCA Ha OGHMUHATBHOM
caitTe ynongomodenHoro oprata, Ha ETII'Y, PIII'Y 6e3 BhINONHEHHS 3asABUTENEM
Kakux-1M6o TpeGoBaHMii, B TOM uucie 06e3 HCIONB30BaHHS MPOrpaMMHOIO
obecriedeHns, YCTAHOBKA KOTOPOro Ha TEXHUYECKHE CPeNCTBa 3asBUTENs TpebyeT
3aKJIIOUEHHS] JIMLEH3MOHHOTO MM HHOrO COIJIAIieHHs ¢ NpaBoobianaTesem
nporpaMMHoro  obecredyeHus, NpelyCMaTpUBAIOLIEro  B3WMaHME  IJIATHI,
PETUCTPALIMI0 WM  aBTOPHM3ALMIO  3aABMTENS WIH TPEAOCTAaBICHHE UM
NepCOHANBHBIX JAHHBIX.

2.17.2. Tlpu NpemoCTaBIEHWH TOCYJAPCTBEHHOH YCIYyrH B 3JIEKTPOHHOH
dopme 3asBUTENIO HampaBiseTcs MHQOpMauUus O XOAe IPEeNOCTaBICHUS
rocyJapCTBEeHHOH yCIyIH:
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yBeIOMJICHHE ) Hayaje MpoLELypEI NpefoCTaBICHUA
roCyIapCTBEHHOH YCIIYTH;

yBENOMIIEHHE O pe3yJIbTaTe NPENOCTaBIEHHs IOCy1apCTBEHHOH yCayru JIu6o
MOTHBUPOBaHHBIM OTKa3 B [IPEAOCTaBIEHUH FOCYIapCTBEHHOH YCITyTH.

2.17.13.IIpu  obpauieHud B ONEKTPOHHOH ¢opMe 3a IONyYeHHEM
rocynapctBeHHoit ycmyru dyepes EIIIY, PII'Y 3asBuTens HMeeT MNpaBo
MCIIOJIb30BaTh NPOCTYIO 3JIEKTPOHHYIO MOMINHUCH, 8 KOINHUM JIOKYMEHTOB IOJDKHBI
ObITh 3aBEPEHbl B YCTAHOBJEHHOM 3aKOHOAATENIBbCTBOM MHODPSAKE 3JIEKTPOHHOH
MOAMMCHIO B COOTBETCTBMH C TpeboBanusmu DenepanbHoro 3akoHa ot 06.04.2011
Ne 63-®3 "O6 anexrponHo# mommucu" U cratedr 21.1 m 21.2 ®epepansHoOro
3akoHa ot 27.07.2010 Ne 210-03 "OO0 opraHu3aiuy IpeNOCTaBICHUS
roCcyapCTBEHHBIX U MyHULUIANbHBIX yCIyr".

2.17.4. TlpueM [OOKyMEHTOB, HEOOXOAHMBIX Ui  MPENOCTaBIEHHS
rocy1apCTBEHHOM yCIyrH, OCYILECTBIIAETCS B ML B
COOTBETCTBHH C 3aK/IOUYEHHBIM B YCTAHOBJICHHOM IIOpAJKE COIJIAlIEeHHEM O
B3aUMOJEICTBUM HE3aBUCHMO OT MeCTa pErucTpalidd HWIH MecTa NpebblBaHus
3asBUTENIs HA TEPPUTOPHH PECyOIUKH (3KCTEPPUTOPUATIbHBIN NPHHLIUIT).

B ciy4ae npueMa 3asIBUTEIIS CIELIMATUCTaMH MOIL]
B COOTBETCTBMM C 3aKJIOYEHHBIM COIJIallEHMEM O  B3aMMOJIECHCTBHH,
M®IL] BBHINONHAIOT aAMUHUCTPATHBHbIE JEHCTBHA IO HHQOPMUPOBAHHIO H
KOHCYJBTHPOBAHHUIO 3asBUTENS IO BOMPOCaM INPEJOCTABIIEHHs TOCYAapCTBEHHOH
YCIyTH, TpUEMY 3asBJICHHS U JOKYMEHTOB, HEOOXONMMBIX Ui MPEROCTABJICHUS
rOCyJApCTBEHHON YCIyrd, 3aBEpPeHHIO B YCTAHOBJIEHHOM IOpsAKE KOMHUH
TpEeACTaBIEHHbIX JOKYMEHTOB, OPMIMHA/Ibl KOTOPBIX BO3BPALIAIOTCs 3asBUTENIO,
nepeaade JOKYMEHTOB B YIIOJTHOMOYEHHBIH OpraH.

B M®IL[ ocyumecTBiseTcss IpHEM IOKYMEHTOB TOJIBKO TIpH JIMYHOM
oOpaleHuH 3asBUTeNs (ero MpeaCTaBUTENS).

2.17.5. YciioBHeM MpeOCTaBIeHUs roCy1apCTBEHHON YyCIyrH HE3aBUCHMO OT
MecTa perucTpanuu 3asgBUTENS Ha TEPPUTOPHH pecryGnHKu
(3KCTEpPUTOPUANBLHBIN TIPUHLIMI) SIBISETCA PErHCTpalus 3asBuTeNs B ExuHOM
cucteMe uAeHTHUHUKALMH W ayTeHTHU(hUKauuM. PesynbraT MNpenoCcTaBleHUs
rocyJapCTBEHHON YCIYrd HE3aBUCHMO OT MECTa PETHCTPalMH B 3JIEKTPOHHOM
dopme u (wnu) GopMe 3IEKTPOHHBIX OOpa3sLUOB MOKYMEHTOB 3aBEPAIOTCA U
HanpaBJSIOTCS YIOJIHOMOYEHHBIMU NO/KHOCTHBIMHK JIMIAMH YIIOJIHOMOYEHHOIO
oprasa B JIMUHbIN kabuHeT 3asButens Ha EIITY, PITTY.

JUis moNydeHHs pe3ynbTaTa MpEeJOCTABIIEHHs [OCYIApCTBEHHON YCIyrH Ha
GYMa)XHOM HOCHTEJIe 3asBMTENb (€ro MpeCTaBHTENb) HMEET IPaBO OOPaTUTBCH
HETOCPEJCTBEHHO B YIIOJIHOMOYEHHBIN OpraH.

2.17.6. TocymapcTBeHHas Yyciayra TpPeAOCTaBIAETCS MO KOMIUIEKCHOMY
3ampocy B COOTBETCTBHH o craTheii 15.1. DemepanpHoro sakona ot 27.07.2010
Ne 210 - ®3 "O6 opraHuzauuyd MpeNOCTaBIEHHs TOCYIapCTBEHHBIX U
MYHHULUNAIBHBIX yCIyr".
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Pa3zgen 3
CocTaB, Noc/1€10BaTeAbHOCTD H CPOKH BbINOJHEHHS
aAMMHHCTPATHBHBIX NPOLEAYP MO NMPe0CTABIIEHHIO rOCy1apCcTBEHHOH
YCIYrH, TpeGOBaHHS K NOPSAAKY HX BHINOJIHEHHS, B TOM YHCJ/Ie 0CO0EHHOCTH
BbLINOJIHEHHS 2aAMHHHCTPATHBHBIX Npoueayp (AeHcTBHH) B 3JIEKTPOHHOM
dopme
3.1. Ilopsiaok oOcCyweCTBJEHHs1 AJAMHHHMCTPATHBHBLIX TMpoUexyp B

3JIEKTPOHHOI dopme, B TOM uHcae ¢ uenoas3osanuem EIITY, PIIT'Y

B Hacrosuee BpeMs i foctymna K yciayram Ha EITTY u PIIT'Y peanuzosano
IBa criocoba aBTOpU3aLUH:

- C HCIIONB30BaHUEM JIOTHHA/TIApOoIs,

- C KCTIOJIb30BaHUEM JJIEKTPOHHOM IOAINMCH.

Ha EITY u PIY peanu3oBaHa KOHLENLUHUS <«JIMYHOrO KaOWHETa»
noNp30BaTeNsd, ofecrneuuBarouias IoOCiAe €ro perMcTpaldd Ha TopTanax
ClIeIyIoLe BO3MOXHOCTH:

- O3HAaKOMJIEHHE ¢ HHpOopMaIell 0 ToCcy1apCTBEHHOH yCiyre;

- obecrneueHne mgocrtyna K QopmaM 3asgBIE€HHHA H HHBIX JOKYMEHTOB,
HEOOXOOMMBIX JUIS MOJIyYeHHsI TOCYJapCTBEHHOM YCIYTH, WX 3allOJIHEHHE H
IpeACTaBIIEHNE B 3JIEKTPOHHOH dopMe;

- OCYUIECTBICHHE MOHMTOPHMHIA XOJa IPENOCTABIEHHS [OCYIapCTBEHHOM
yCIyTH;

- MONy4YeHHE HAYMCIEHWH M BO3MOXHOCTb OIUIaThl TOCYAAPCTBEHHBIX
HOLUTHH, TpadoB U cOOpOB;

- XpaHeHHe PEKBU3UTOB M0JIb30BaTENS;

- O3HAaKOMJIEHME C HOPMATHBHBEIMM IIPABOBBIMM aKTaMH, PerylupyrOIHUMH
OTHOILEHMS, BO3HUKAIOUIME B CBA3M C TMPEINOCTaBICHHEM TIOCYAapCTBEHHOM
YCIIyTH;

- O3HAKOMJIEHHE C HACTOALIMM AJAMUHHCTPATHBHBIM PETJIAMEHTOM;

- O3HaKOMJICHME C OTBETaMH Ha HauOosee TUIHYHBIE BONPOCH Ipaxc/aH,
CBS3aHHEIE C MIPENOCTaBIEHUEM IrOCYIapCTBEHHOH yCIIyTrH;

- obMeHa MHEHHSIMH IO BOIPOCAaM IPEAOCTABIEHHUS TIOCYIapCTBEHHOM
yCIyTH.

3.1.1. IlpexocraBjienHe B YCTAaHOBJIEHHOM HNopsaKe HHPOPMaLHH
3asiBHTEJSIM H o0ecneyeHue [OCTyna 3asiBHTeJieH K CBeAeHHSM O
rocyAapcTBeHHOH ycayre:

1) TMYHO B YNIOJITHOMOYEHHOM OpraHe;

2) nocpeacTBOM TeiepOHHOH, PaKCMMUIBHOH CBSI3H;

3) nocpeACTBOM 3JIEKTPOHHOI CBA3H,

4) mocpeACTBOM NOYTOBOM CBS3H,

5) Ha UH(POPMALIMOHHBIX CTEHaX B MOMEILEHUAX YIIOITHOMOUYEHHOIO OpraHa,
MOIL];

6)B HHGOPMAIIMOHHO-TEIEKOMMYHHKALIMOHHBIX CETAX OOLUEro MoJb30BaHMS;

- Ha oULIHATBEHOM cajiTe yroJHOMo4eHHoro oprada, MOLL;
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- Ha EIITY;
-Ha PIT'Y.
3.1.2. llogaua 3asiBHTEJIEM 3aMP0OC2a U MHbIX XOKYMEHTOB, HEO0XOAMMBIX

ANs NPeNOCTABJIEHHS] TOCYJAPCTBEHHOH YCIYrd, H NMPHEM TaKHX 3ampoca H
AOKYMEHTOB:

1) TMYHO B yIIOTHOMOYEHHOM OpraHe;

2) MOCPEACTBOM JIEKTPOHHOM CBA3H,

3) mocpeACcTBOM MOYTOBOM CBS3H;

4)4yepe3 NOJTHOMOYHOTIO NPEICTAaBUTEIS;

5) uepez M®II.

3.1.3. IToayueHue 3asiBHTe/IeM CBEACHMIl O Xoe BbINOJHEHHs 3ampoca o
NpeAOCTaBJIeHHH rocyAapCTBEHHOM ycjyru:

1) INYHO B YIIOTHOMOYEHHOM OpraHe;

2) OCPENCTBOM 3JIEKTPOHHOM CBA3H,

3) nocpeACTBOM MOYTOBOH CBSA3H,

4)4epe3 MOTHOMOYHOTO NPEACTABUTENS,

5) uepes M®LI,

3.1.4 BzaumopeiicTBHe OpPraHoB HcCHoJiHHTeJabHO#l Baactu Kapavaeso-
Yeprecckoii Pecny6anku, M®PII, npeaocTaBjisIOIHUX roCYyAapCTBEHHYIO
yCJIyry, ¢ MHBIMH OPraHaMH rocyJapCTBeHHOH BJIacTH, OPraHaMH MECTHOrO
caMOynpaBJ/ieHUsi M OpPraHH3aUHsMH, YYAaCTBYIOIUMMH B NPE1OCTABJICHUM
rocyAapcTBEHHBIX YCJAYr, B TOM 4HCJe TMOPSANOK H YCJIOBHS TaKoro
B3aHMOAEHCTBHUA

dopMmupoBaHMs W  HaNpaBleHHs  MEXBEJOMCTBEHHOro  3ampoca O
TpeOCTaBIEHUH JOKYMEHTOB He TpebyeTcs.

3.1.5 Iloayyenue  3asiBHTEJE€M  pe3yJbTaTa  NPeAOCTABJICHHA

rocyaapcTBeHHOH YCAYrH, €CIH MHOE He YCTaHOBJIEHO (henepaibHbIM
3aKOHOM:
He Tpebyercs.

3.1.6. Huble fgeiicTBHsl, HeoOXoauMble /i  NPeJOCTaBJICHHA
rocyiapcTBeHHOH yCJyrH, B TOM 4YHCIe CBSi3aHHble ¢ IMPOBEPKOi
AeHCTBUTEJbHOCTH YCHJICHHOH KBaJH(pHKANMOHHOH 3/IEKTPOHHOH NMOANMHCH
3asiBHTeJs, HCHOJb30BaHHOW mNpH  oOpalleHHH 32  MOJyYCHHEM
rocyJapcTBEHHOH YCIyrH, a TaKkKe € YCTAaHOBJEHHEM NepevHs KJaccoB
CPeACTB  YIOCTOBEPSIIOMIMX  HEHTPOB, KOTOpbie [IONMyCKawTCd A5
HCIOJIL30BAHHUS B LieJIAX o6ecneyeHHsi YKa3aHHOM NIPOBEPKH M oNpee/IaloTCsH
HAa OCHOBAHHM yTBepkaaemoii (exepajbHbIM OPraHOM MCIOJHHTEILHOMH
BJIACTM N0 corjacoBaHuio ¢ @exepaidbHoil cayxk00ii 06e30MaCHOCTH
Poccuiickoii ®egepaunn Moaenu yrpo3 OesomacHocTH HHpoOpManHH B
uHPOPMANHOHHOH cucTeMe, HCNOIbL3yeMOll B leJIiX MpHeMa o0pallleHni 32
NoJlyYeHHEM TOCyJAAapCTBeHHON YCayrH W (WJIH) NpelocTaBJIeHHs TaKo#
YCJIYrH

IIpu MOCTYIeHUH OOpAILEHHUs 3asBUTENS 32 TOJy4eHHEM rOCyAapCTBEHHOH
YCIIyTH B (JOpMeE IMEKTPOHHOTO JOKYMEHTA AODKHOCTHOE JIMLO YOTHOMOYEHHOTO
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oprasa o0s3aH INpPOBECTH MPOLEAYPY IPOBEPKH JNeHCTBUTENBHOCTH
YCHUJIEHHOM KBaTU(pUUMPOBAHHOH IMOAMKCH 3asBUTENA, C HCIONB30BaHHEM
KOTOpPO# MOJAMNKCAH 3EKTPOHHBII JOKYMEHT (TTaKeT 3JIEKTPOHHBIX IOKYMEHTOB).

ITpouenypa  nNpoBepkH  KBATMQULMPOBAHHOH  TMOAMMCH  3asBHUTENS
OCYILIECTBISAETCS JOMKHOCTHBIM JU1LIOM YIIOJTHOMOYEHHOTO oprasa
CaMOCTOSATENILHO C UCIOJIb30BAHHEM HUMEIOLIMXCS CPEACTB IEKTPOHHOM MOANKCH
WM CPeACTB MH(OPMAIMOHHOH CHCTEMBI IOJIOBHOTO YAOCTOBEPSIOLIETrO LEHTPa,
m6o ¢ UCTIOJIB30BaHUEM CpelCcTB UHGOPMAaUUMOHHON CHCTEMBI aKKPEAUTOBAHHOTO
yIOCTOBEPAIOLIETO LIEHTpA.

JTOJDKHOCTHOE JIMLIO YTIOJIHOMOYEHHOTO OpraHa IpoBepseT AaHHble 00
AKKpENHUTAlMKM YIOJHOMOYEHHBIM (ellepalbHbIM OpPraHOM HCIOJHHUTENbHOH
BIacCTM B cdepe HCNONb30BaHUs 3JIEKTPOHHOH TMOIMKUCH YNOCTOBEPSIOLIETO
IIEHTpa, BBIAABILETO 3JIEKTPOHHYIO IIOJAMNMCh, a TaKXe YCTaHaBIMBaeT Kilacc
CPENCTB YIOCTOBEPSIOLIErO LEHTPa Ha OCHOBAHHH YTBEPXKIAaeMOH (enepanbHbIM
OpraHOM HCHOJHUTENbHOM Brnacty (MHHHCTEpCTBA CBS3M M MacCOBBIX
KOMMyHHKanuit Poccuiickoit (Demepaunn) nmo cornacoBanuio ¢ DenepanbHOH
cinyx6oit 6esomacHocti Poccuiickoit ®enepanun MoJend yrpo3 0e30macHOCTH
vHbopMaLy B HH)OPMALMOHHOH CHCTEME, HMCNOJb3YeMOH B IensX IpHeMa
oOpalleHuii 3a NOyYeHHEM roCyJapCTBEHHON YCITyTH.

B ciyuae eciu B pe3yJbTaTe NPOBEPKH KBATH(MIMPOBaHHON noanycu Oyzer
BBISBJIEHO  HECOOJIIOJIEHME  YCTAHOBJIEHHBIX  YCJIIOBHM  MpU3HaHUA €€
JEHCTBUTEBHOCTH, JIODKHOCTHOE JIMIO YNONHOMOYEHHOTO OpraHa B TeyeHHe 3
IHEH cO [H 3aBeplIeHHs NPOBEIEHUs TaKoi MPOBEPKH NMPUHUMAET pelieHHe 00
OTKa3e B NPHEME K PaCCMOTPEHUIO OOpallleHHs 32 MOTyYEeHHEM roCy1apCTBEHHOH
YCIIyTH U HampaBlisieT 3asBUTENIO YBeIOMIIEHHE 00 3TOM B 3JIEKTPOHHOM dopme ¢
yKa3aHWeM NpPUYMH OTKa3a, KOTOPBIE MOCIYXHJIM OCHOBaHMEM NN NPUHATHA
TAKOTO peLIEeHHUs.

CpencTsa yHOCTOBEpSIOLIEro IeHTpa, obecrevnBaiollde CO3JaHHE U
TpOBEpKy AEHCTBUTENHHOCTH YCHIEHHOH KBalM(UIMPOBAHHON 3NEKTPOHHOH
TIOJIIHACH 3asiBUTENIA NpH OGpaIleHHH 3a MONy4e€HHEM rOCyINapCTBEHHOH YCIyTH,
JOJDKHEI ObITh He Hike kinacca KC 2 u obecrieynBaTh 3allIUTy KOH(pUACHLIHATBHON
HHPOpPMaLUK.

3.2.1. UudopmupoBaHue 3afBHMTe/ieH O mNopsiike MNPEeAOCTaBJIEHHS
rocyapcTBeHHOH yCIyrH B MHOro)yHKINMOHAJIbLHOM HEHTPe NPeAoCTaBIeHH
roCyAapcTBEHHBIX H MYHHIHNAJBLHBIX YCJIYT, O X0[e BLINOJIHEHHs 3anpoca o
Npe1oCcTABJIEHHH FOCYAaPCTBEHHOH YCJIYrH, [0 HHBIM BONPOCaM, CBSI3aHHbIM
C NpeoCTaBJICHHEM rocyJapCTBEHHOH YCJYyrH, a TaKk ’ke KOHCYJbTHPOBaHHE
3asiBHTeJleli O MoOpsiAKe NPeIOCTABJIEHHS] TOCYJapCTBEHHOH YCIyrH B
MHOro()yHKIIHOHAJLHOM IeHTPe MPefoCTABIEHHS rOCyAapCTBEHHOH yCayru B
MHOropyHKUHOHAJLHOM IleHTpe NpeIOoCTABJEeHHs TroCyJapCTBEHHbIX H
MYHHUHNAJBHBIX YCIYT |

1) muuno B MOLI;

2) nocpeAcTBOM TenedoHHON, GakCHMHUIILHOH CBA3Y;

3)nocpeacTBOM IEKTPOHHOM CBA3H,

4) nocpeaCTBOM IIOYTOBOMH CBS3H;
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5) Ha MHGOPMALIMOHHBIX CTEHJaX B MMOMELIEHHUSAX YIIOJTHOMOYEHHOTO
oprana, MOLJ;

6) B MHPOPMALMOHHO - TENEKOMMYHHKAlMOHHBIX CETAX oOuiero
IIOJIb30BaHUA;

- Ha OQHULHATBHOM caiiTe YIIOJIHOMOYeHHOro oprana, MOILJ;

- ya EITT'Y;

-Ha PIITY.

3.2.3. ®opmupoBaHHe M HamnpaBJjeHHe MHOrOpYHKIHOHAJBHBIM
HEHTPOM MNPeAOCTABJIEHHs FOCYAapCTBEHHBIX H MYHHUHNAJNBHBIX YCJIYyr
MeKBeIOMCTBEHHOI0 3anpoca B Oprasbl, npeaoCTaBASAIOLIHE
rocyaapcTBeHHble YCJIYrH, B HHbleé OPraHbl TOCyJapCTBeHHOH  BJIaCTH,
OpraHbl MeCTHOr0 CaMOYNpaBjieHHsi H OPraHH3allMH, y4acTBywwHe B
NpeAoCTaBJIeHHH roCyJapCTBEHHBIX yCIyr

dopmupoBaHue ¥ HampabieHue MOL[ MeXBEIOMCTBEHHOrO 3ampoca He
Tpebyercs

3.24. Boigaya 3asiIBHTEJIIO pe3yJibTaTa npeaocTaBJICHUS
rocylapcTBeHHOH yCJIyrd, B TOM 4HCJIe Bblaaua Ha OymMaicHOM HOCHTeJe,
NOATBEPKAAIOLINX COJepPHKAHHE SJIEKTPOHHBIX JOKYMEHTOB Ha OymaskHOM
HOCHTeJe, MOATBEPKAAILINX COAep/KaHHe 3JIEKTPOHHBIX AOKYMEHTOB Ha
OymMa’KHOM HOCHTeJle, TNOATBEPIKAAIOIHX  COJEpKaHHE  IJIEKTPOHHBLIX
JAOKYMEHTOB,  HampaBJ/iIeHHBbIX B MHOropyHKIHOHATbHBIK HEeHTp
MpeROCTABJIEHHS TOCYAaPCTBEHHbIX M MYHHUHINAJIBHBIX YyCJyr OpraHam,
NpeNOCTABJASIIOIIHMHE  YCIAYTH, M OpPraHaMd,  NpeOCTaBISIOIIHMH
MyHHIMNAJbHBIE YCIYrH, a TakikKe BblAa4ya [AOKYMEHTOB, BKJI04Yad
cocCTaBJIeHHe Ha OYMa’KHOM HOCHTEJIE M 3aBepeHHe

Boifaya 3asBHTENIO pe3y/bTaTa NpPeNOCTaBeHHs TOCYJapCTBEHHOH yCIyrH
He TpebyeTcsl.

3.2.5. MHuble AelicTBHA, HeoO0XoAuMble /JIA  MNPelOCTABJICHHA
rocyiapcTBeHHOH ycayru, B TOM 4HCJEe CBfI3aHHbIE C npoBepKoi
NeHCTBHTEJbHOCTH YCHJIEHHOH YCJIYIrH, B TOM 4YHCJIe CBfi3aHHbIE C npoBepKoii
NeliCTBHTEILHOCTH YCHJIEHHOI KBa u(pHUHPOBAHHON 3JIEKTPOHHOH MOANHCH
3asiBHTE]IS, MCINOJbL30BAHHOH mpH  oOpamieHHH 32  MOJy4YeHHeM
rocyAapcTBeHHOH YCIYrH, a TaKKe ¢ YCTAaHOBJECHHEM mepevHs CpPeaAcTs
YIOCTOBEPSIIOMX HEHTPOB, KOTOpbIe AONMYCKAIOTCH AJIf HCNONbL30BAHHA B
neasnx obecrneveHusi YKa3aHHOH NMPOBEPKHM H ONpele/flOTCH HAa OCHOBAHHH
yTBepKIaeMoii OPraHoM, NpeJoCTaBJSIIOLIHM IOCYAapCTBEHHYI0 yCJIyry, Mo
corsacoBanniw ¢ PDegepanpHoi cayx0boii  GesomacHocTH Poccuiickoii
®denepaunu MogeH yrpo3 GesomacHocTH uH(pOpPMalHH B uHpopMaLHOHHOH
CHCTeMe, HCIOJb3yeMoil B ueiafix mnpueMa oGpauieHHil 3a MoJy4eHHeM
rocyaapcTBeHHOH YCIyri H (HJH) NPeRoCcTaB/IeHHs TAKOH yCJIyrH

M®L] ocymecTBIsSET TaKXkKe HHblE JIEHCTBUS, HeoOXoauMBle IS
TNIpeNOCTaBIEHHs TOCYJapCTBEHHOM YCIIyTH, B TOM YHMCJIE CBA3aHHbIC C IpPOBEPKOH
NEeHCTBUTENBHOCTH YCHJIEHHOW KBAIM(HLMPOBAHHOH 3JIEKTPOHHOH IOJMMCH
3asIBHTENs, MCIOB30BAaHHOM MpH O6pallleHuy 3a MOJyYeHHeM ToCydapCTBEHHOH
YCIyTH, @ TaKkXkKe C YCTAHOBJICHHEM [EPEeUYHs CPENCTB yAOCTOBEPAIOLIMX IIEHTPOB,
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KOTOpbIE IOOITYCKArOTCSA IVl HCTIONB30BaHUS B Lensix obecnedeHHs
YKa3aHHOM TpPOBEPKH W ONpEIENAIOTCd Ha OCHOBaHMH  yTBEPXKIaeMOH
YIIOJHOMOYEHHBIM OpraHoM 10 cornacoBamio ¢ ®@emepanbHod  ciyx6oi
GesomacHoctd  Poccuiickoii  ®enmepauuu  Mozenu  yrpo3  6€30MacHOCTH
uHbopMauun B HHPOPMAIIMOHHOH CHCTEME, MCIONB3yeMOW B LEJsIX MpHeMa
obpalleHuii 3a MONyYeHHeM [OCYIapCTBEHHOH yCinyru U (WIH) IpeJoCTaBIeHUs
TaKoi yCiyru.

3.2.6. Ilopagox ucnpaBjieHHsi AOMYINEHHBIX ONEYATOK M OWHGOK B
BLIJAHHLIX B pe3yJbTare MNPeAOCTABJCHMH TIOCYJapCTBEHHOH YCJIYrH
AOKyMEHTaXx.

VcnpapiieHue JIOMYIIEHHBIX ONEeYaTOK M OMIMOOK B BRIIAHHBIX B pe3yJbTaTe
IpeIOCTaBlIeHHs] TOCYAapCTBEHHOH YCIYI'W NOKyMEHTaX He OCYMECTBIACTCA B
CBSI3M C TEM, 4YTO pe3YJbTaT MpPEAOCTaBIeHHs T[OCYAapCTBEHHOW YCIyrH He
TIpenoNaraeT Boiaqy 3asBUTEIO NOKYMEHTOB.

3.2.7. OcoGeHHOCTH BbINOJHEHUS aJAMHHHCTPATHBHBIX MpouUexyp
(neiicTBuii) B 31exTpoHHO# dopme.

I[IpenocTapieHre TOCYHApCTBEHHOW YCIYyrH B 3JEKTPOHHOH dbopme
nocpenctsoM EIMTY, PITTY Bkmouaer B cebs crlenyroliyde aaMHHUCTPAaTUBHEIE
npolieAypsl (IeAcTBUs):

- IpyéM M PETHCTPALIUS 3asBIE€HUsA U HEOOXOMUMBIX JOKYMEHTOB;

- HampaBlieHHWE 3JIEKTPOHHOIO YBEINOMIEHHs 3asBHUTENI0 O TOJYyYCHHH
3asBIICHMsA C YKa3aHWEM JaThl IPEACTaBlIeHHA B YIOJIHOMOYCHHBIH OpraH
HEOOXOOUMBIX JOKYMEHTOB; '

- yBEIOMJIECHHE 3asBUTEINS O IIPHHATOM PENICHHH.

IIpy MOCTYIUIEHWH 3asBEHHS B S/IEKTPOHHOH (OpMe HOIKHOCTHOE JIHIO
YIIOJIHOMOYEHHOT'O OpraHa:

- cBepsieT JaHHbie, COIEpXaluecs B HampaBleHHBIX mocpexctsom EIMY,
PIIT'Y noKyMeHTax, ¢ JaHHBIMH, YKa3aHHBEIMH B 3asIBJICHHH;

- HAIIPaBJISET 3asBUTEIIIO YNEKTPOHHOE YBEAOMIICHHE O IOJY4YCHHH 3asBICHU
C yKa3aHHeM JaThl NPEICTABIEHWs B YIONHOMOYEHHBIH OpraH HEOOXOIMMBIX
JOKYMEHTOB;

- HampaBIIAeT 3asSBUTENIO YBEAOMIICHHE O IPUHATOM PELIEHUH B IIEKTPOHHOH
dbopme.

3.3. CocTaB M NOC/1eA0BATEILHOCTh A/IMHHHCTPATHBHBIX IPOUEAYP:

[IpemocTaBeHre rOCYAapPCTBEHHOM YCIYTH BKIIOYaeT B cebs cliemyrolue
aJIMHHHACTPATUBHBIE NPOLEXYPHI:

_ MH(pOPMHpPOBaHHE 3aSBHTENS O IOPsJKE NMPEXOCTABIEHHs IOCYAapCTBEHHOH
yCIIyTH; |

IpHEM H pETHUCTpalus 3asBleHHs M JOKyMEHTOB, HEOOXOMUMBIX I
IIPeOCTaBIEHHs. [OCY JADCTBEHHOM yCIyTH;

NpUHATHE pELIeHHs O IpefocTapleHuMH (00 OTKase B IIPEIOCTaBIEHUH)
rocyIapCTBEHHOH yCIIyIy;

yBEIOMJICHHE 3asBUTEINS O IPUHATOM PELIeHHH;

[IOCTAHOBKAa 3asBHTENS B Ouepelb Ha TMOJNy4YeHHEe Mephl CONHAIBHON
MOAJIEPXKKH.
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3.3.1. HNudopmupoBanne 3asiBUTENsA o nopsake
npeNocTaBIeHAs FoCcy1apCTBEHHOH yCIyrd

OcHoBaHWeM [UIi Hayala aJMUHHCTPAaTUBHOH MpPOLEAYpPBl SBIAETCH
ofpalieHye 3asSBUTENS JIAYHO WM [OCPEACTBOM TeNeOHHOH CBS3U B
YIIOJTHOMOYEHHBIN OpraH.

CozepKaHHe aJIMHHHCTPAaTUBHOMN TIPOLEYPBI BKIOYAET B CEOsL:

npefocTaBlieHne HMHQOpMauuMM O HOPMATHUBHBIX IPaBOBBIX  aKTax,
perynupyoLKX MOPsIOK MPEJOCTaBIEH s FOCY IAPCTBEHHOH YCITYTH;

pa3bsACHEHHE NOPSIKa, YCIIOBMH K CpOKa MPEAOCTaBICHUS rocyaapcTBEHHON
YCIIyTH;

BbIIaYa (DOPMBI 3asIBNEHHs JUIS PEJOCTABIEHHS IOCYapCTBEHHOH yCITyTH
(ecnu TM4HOE OOGpallleHHUE),

pasbsCHEHHE  TIOps/Ka  3allOJIHEHHMs  3asiBlCHHA,  MOpsfka cbopa
HeoOXOAKUMBIX JOKYMEHTOB U TpeOOBaHMH, IPEABABISAEMBIX K HUM.

AZIMMHHCTpaTHBHAs TMpPOLEAYyPa OCYIUECTBISETCS B JAeHb OOpalleHUs
3asBUTENIS.

O6uuit MaKCUMAaNbHBIN CPOK BBINIOHEHUS aIMUHUCTPATUBHON MPOLIEXYPHI -
15 MUHYT.

AJIIMHUHHCTpAaTUBHasi TpOLEeRypa BBINONHIETCS JOJDKHOCTHBIM  JIHIOM
YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 38 KOHCYIBTHPOBAHUE 3aABUTEIIS.

KpurepyieM  NpHHATHA  peLUeHHs  BBINONHEHHS aJIMHHHCTPAaTHBHOM
npoLeayps! sIBIseTcs obpallueHue 3asBUTe.

Pe3ynsTaToM aIMHHHCTPATHBHON MpPOLEIYPHI, B 3aBUCHUMOCTH OT criocoba
ofpalleHus, SBASETCS INpeJOCTaBlIeHHe 3asBUTENO HMHQOPMAHMH O TMOpAAKe
IIPeJIOCTABJIEHAsT ~ TOCYJApPCTBEHHOM  yciayrd W MepeuHe  JOKYyMEHTOB,
HeoOXOUMBIX IS NPENOCTaBIeHH)s TOCy 1apCTBEHHON YCIYTH.

Crioco6 hHKcalMy pe3ybTaTa BhIIOTHEHHs aJMUHACTPATHBHOH MPOLETYPHI
- perucTpalys AOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM
3a KOHCYJBTHPOBaHMe 3asBHTENs, (akTa OOpallieHHs 3asiBUTENs B XKypHaie IO
dopme, ycTaHABINBAEMON YIIOJHOMOYECHHBIM OPTaHOM.

3.3.2. lIpueM u perucTpanus 3asiBJIEHHs] H JOKYMEHTOB, HeoO0XO0AHMBIX
AJISl IpeOCTABJIEHHS! FOCYIAPCTBEHHOH yCIyrH

OcHoBaHMeM [ Havyajla aJAMHHHCTPAaTUBHOM MpoLeAypbl IO IpHEMY H
PErHCTPaL|K JOKYMEHTOB Ha NPEJOCTaBIeHHEe IOCY AAPCTBEHHOH yCITYTH SBIACTCA
obpallieHue 3asBUTENS B YIOJHOMOYEHHBIA OpraH 1 IPe1oCTaBlIeHUe IOKyMEHTOB,
yKa3aHHBIX B HoAmyHkte 2.6.1 myHKTa 2.6. HACTOAIIETO AJIMHUHUCTPATHBHOIO
pernaMeHTa, TMYHO (Yepe3 NPEeNCTaBUTEs), TOCPENCTBOM IOYTOBOH CBA3H, Yepe3
EIT'Y, PITT'Y wnu yepe3 MOLL

B cnyuae ofpaiueHusi 3asgBHTENs B YNOJIHOMOYCHHBIH OpraH JIMYHO (uepe3
TIPENCTABUTEN), JOIDKHOCTHOE JIULO YIOJIHOMOYEHHOrO OpraHa:

npoBepseT JOKYMEHTBI, yHAOCTOBEPSIOI{e JIMYHOCTE 3asiBHUTEI] mbo
[IOJIHOMOYHMSI IPENCTAaBUTENS;

onpezenseT KOMIUIEKTHOCTh U MPaBUIIBHOCTD 3aII0JIHEHUS NOKYMEHTOB;

B Clydae TpEACTaBleHHs KONHH MTOKYMEHTOB, HE3aBEPEHHBIX HOTapuaibHO,
CIIMYAeT NpeACTaBJIeHHble KOMUU JOKYMEHTOB C NOJJIHHHUKaMH;
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B ciydae IpEJOCTABIICHUS 3asBUTENIEM  TOJNBKO  MOJUIMHHUKOB
JOKYMEHTOB - TOTOBUT KONHH JOKyMEHTOB, 3aBepseT HX B YCTaHOBJIEHHOM
3aKOHOAATENLCTBOM Poccuiickoil Menepanuu nopsike;

PErUCTpUpYeT NpeACTaBIEHHbIE TOKYMEHTHI;

odopmIISeT PacUCKy O IpHeMe JOKYMEHTOB C YKa3aHHEM HX MEpeyHs U JIaThl
[OJYYEeHUS U IIEpEeaeT €€ 3asABUTENIO.

Pe3y/nbTaTOM BBINOJIHEHHS aJMUHHCTPATHBHON TNpOLEAYPHl MO INpHEMY H
perucTpaluy JOKYMEHTOB SBJISETCS PErvCTpailis 3asBIEHHS H NOKYMEHTOB B
XKypHaJe pEerUCTpalLH.

B ciydae eciM NOKyMEHTHI, yKasaHHbe B HommyHkre 2.6.1 myHkra 2.6.
HacToAmero AIMMHHUCTPAaTHBHOTO pEerjiaMeHTa, HANpaBlIeHBl 3asBUTCIEM IIO
[OYTE, JOJKHOCTHOE JUIIO YIIOTHOMOYEHHOrO OpraHa:

perMCTpUpyeT HX coracHo MHCTpyKUMH THO  JENONpOHU3BOACTBY,
yTBepXXIeHHOH B MUHHCTEPCTBE;

B TeYeHHe Tpex paboyux pHeH C MOMEHTa IONy4eHHs OT 3asBHUTENd
JIOKYMEHTOB 0 OPMIIIET PACIIMCKY O IpHEMe NOKYMEHTOB;

nepegaeT pacIMCKy O IpHeMEe HOKyMEHTOB JOJDKHOCTHOMY  JIHIIY,
OTBETCTBEHHOMY 3a JIeJIONPOU3BOJCTBO, I OTIIPABKH PACIIUCKH IO T10YTE;

FOTOBUT 3aKlOueHHe (CIpaBKy) MO COJAEPKAHHMIO M COCTaBy NOKYMEHTOB
3asBUTENS;

mepefaeT 3aKiioyeHWe (COpaBKy) M JOKYMEHTbI Ha pacCMOTpEHHE
PYKOBOJMTENIO YIIOJHOMOYEHHOTO OpraHa JUisl IPUHSATHS PeLeHHs.

MakKCHMAJbHBIi CPOK BBIIIOJHEHUS AJMHHHUCTPATHBHON MpOLENyphl IO
IpUeMy ¥ pPETHCTpalii IOKYMEHTOB Ha TMpeNOCTaBlieHHe TIOCYIapCTBEHHOH
YCIYIH B Cllyyae HalpaBieHHs 3asBUTEIIEM JOKYMEHTOB, YKa3aHHBIX MOMAIYHKTE
2.6.1 mynkTa 2.6. Hacrosmero AJMMHHCTPATHBHOTO pErNaMeHTa, Mo MoYTe He
IOJDKEH IpeBBIaTh 6 paboyux MHEH C MOMEHTa PErucTpaly MONy4YeHHBIX
JOKyMEHTOB B YTIOJTHOMOYEHHOM OpraHe.

PesyneTaToM BBHITONHEHUS aJMHUHHCTPATHBHOM IpOLEAypbl B Clydae
HanpaBJieHHs 3asBUTENIeM JOKYMEHTOB MO TIO4Te, SBJIAETCA  HAIHYHe
c(OPMHUPOBAHHOTO J€JIa 3asBUTEIIS.

B ciyyae oOpalneHus 3asBUTENs B YMOJHOMOYEHHBIH OpraH IOCPEACTBOM
ucnonszoBanusa EIMTY, PIITY, momXHOCTHOE JIMLIO YIOJIHOMO4YEHHOrO oOpraHa
IPOCMATpPHUBAET SJIEKTPOHHBIA 00pa3 3asBieHHUS (XOHTpPOJIb LIENIOCTHOCTB),
npucsausaet eMy craryc «[IOJJAHO» u BBINONHAET CIeAYIOIHe NeHCTBU:

(pMKCHpYET JaTy TIONyYeHHs SNEKTPOHHOTO JOKYMEHTa;

HANpaBJIseT 3asBUTENIO IOATBEP)KACHUE IONYYeHHUs 3aiBICHUS C YKa3aHHEM
BpeMEeHH ¥ JIarhl IOCTYIUIEHUs 3asBleHHMs, yBEJOMIIEHME O HEOOXOAUMOCTH B
TeueHHe IATH KaJEHAApHBIX [HEH IpefoCTaBUTh HJs CBEPKU NOAJTMHHUKH
OOKYMEHTOB (KOIIMH, 3aBEPEHHBIE B YCTAHOBJICHHOM 3aKOHOJATENBCTBOM
Poccuiickoit (efiepariuy NOpsaKe), yKa3aHHbIX B MOAMyHKTe 2.6.1 myHkra 2.6.
HACTOSIILETO AJMMHUCTPATHBHOIO pErlaMEHTa, M PpacmucKky o IpHeMe
IOKYMEHTOB C YKa3aHHEM HX NEPEYUHs U JaThl NOJIyYCHHUS;

TOTOBUT 3aKiloyeHue (CHpaBKy) [O COHAEPXAHMIO M COCTaBy HOKYMEHTOB
3asABUTENS;
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nepenaeT 3aKiIodeHHe (CIpaBKy) W IOKYMEHTBI Ha paccMOTpeHHE
PYKOBOAHUTEIIO YIIOMTHOMOYEHHOTO OpraHa s PUHATHS PeLIeHuU.

MaxkcuMaIbHBIH CPOK BBIMOJHEHUS aJIMUHUCTPATUBHOM MPOLIEAYPEI IO pUeMy
M pErucTpaliid JOKyMEHTOB Ha IIpeJOCTaB/ieHWE TOCYIapCTBEHHOH YCIYrH, B
clyyae HampapjieHHs 3asBuTeneM JokyMeHToB uepes EINY, PIITY, He nomkeH
npeBsIaTh 6 pabounx AHelt ¢ MoMeHTa npucBoenus craryca «[IOJAHO».

3.3.3. Ilpunsitue pewmeHuss o npeaocraBaennn (06 orkase B
NpeaoCcTaBjleHHH) rocy1apCTBEHHOH yCIyrH

OcHOBaHMEM JUIS Hayaja aJMHHHCTPATUBHOH IMpOLEAYphl IO TNPUHATHUIO
pellleHds O MpeJOCTaBIeHUH TOCYNapCTBEHHOH yciyru subo o6 oTkase B
IpefOCTABIEHUH TOCYIapCTBEHHOMN YCITyTH ABIAETCS Tepeaya CpOpMHPOBaHHOIO
JIMYHOTO JieNa 3asBUTENS PYKOBOAUTEIO YIIOJIHOMOYEHHOTO OpraHa

PyKkoBoaWTENb YHOJHOMOYEHHOTO OpraHa paccMaTpuBaeT JIMYHOE MENo
3agBUTENIA ¥ IPUHUMAET pELICHUE:!

0 IpeJOCTAaBIEHNH MEPhbl COLUATBHON TOLAEPKKH;

06 OTKa3e B IPeAOCTaBIeHHH MepPhl COLIMANIBHOHN MOANEPKKH.

MakcuUManbHBI CPOK BBITIOJIHEHUS aJMHMHHCTPAaTUBHOM MpOLENyphl ITO
TIPUHATHIO PELIEHHs He JOJDKEeH NpeBbimaTh 10 pabouux AHEH cO AHA NOAAYH
3asBUTEJIEM JOKyMEHTOB, yKa3aHHBIX B MOAMYHKTE 2.6.1. MyHKTa 2.6. HAaCTOSLIETO
AJIMUHUCTPAaTUBHOI'O PETNIaMEHTA.

Pe3ynsTaTOM BBIMIONHEHUS JAHHOH MPOLEMYPHI SIBNAETCA NPUHATHE PELICHHS O
TpefOCTaBIEHHH MEpbl COLAIBHOM MOMIEPKKH Wi 00 OTKa3e B MPEJOCTABICHHH
Mepbl COLIUANIBHOM MTOIEPKKH.

3.3.4. YBeaoMiieHHe 3asiBUTEJIS O IPHHATOM pellleHHH

OcHOBaHMEM JI1 Havyajla aAMUHHCTPATUBHON MPOLEAYphl MO YBEJOMIICHUIO
3afBUTENsl O TMPHUHATOM pEIUCHWU SBIAETCA [pPUHATHE PYKOBOAUTEIEM
YIOJIHOMOYEHHOI'0 OpraHa pelleHus:

0 TpeNOCTaBICHNH Mephl COLIMAIBHOM MOANCPXKKH;

06 oTKa3e B [IPeIOCTaBIEHUH MEPBI COLIMAILHOM MOANEPXKKH.

Ha ocHOBaHMH NpPHHATOTO pPYKOBOJMTENIEM YIOJHOMOYEHHOro Oprana
pellleHHss NOJDKHOCTHOE JIMLO YIOJHOMOYEHHOTO oOpraHa oQopMiseT |
HaIpaBJIsSeT 3asBUTENIO MHCHMEHHOE YBEIOMIIEHHE, TIOATHCAHHOE PYKOBOAUTEIEM
YIIOJITHOMOYEHHOTI'O OpraHa:

0 TpenocTaBJeHMHM Mephl couuanbHod nommepxku  ([Ipunoxenue 2
HAcTOAIIEr0 AJJMUHUCTPATHBHOTO PEriaMeHTa);

06 OTKa3e B NPENOCTABJIEHHH Mepbl coluanbHoi moanepxku (Ipunoxenue 3
HACTOSLIEro AIMMHUCTPATUBHOTO periiaMeHTa).

VBeOMIIEHHE HAMpPaBIsSETCA B ajpeC 3asBUTENs, YKa3aHHEIH B 3asBleHHM (B
(opMe 3NMEKTPOHHOTO NOKYyMEHTa B (JIMYHBIA KabuHET» WWIH N0 aIpecy
3NIEKTPOHHOMN IOYTHI 3asBMTENs, €CNM 3asBlEHHE GBLIO MPENCTaBlIeHO B (opme
3JIEKTPOHHOTO TOKYMEHTA).

B cnyyae oTKa3a B MOCTaHOBKE Ha YYeT B YBEJIOMJICHHH YKa3bIBalOTCH
TMpUYMHBI OTKAa3a ¥ Pa3bICHAETCS MOPSI0K 00XKanoBaHKs PeILeH .
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YBenomiieHHue HAIPaBNAETCS 3ajABHTENIO  JODKHOCTHBIM  JIMLIOM
YIIONTHOMOYEHHOr0 OpraHa B MMCBMEHHOH (opMe He MO3JHee HYeM uepe3 5
pabounx qHEH nocne NPUHATASA COOTBETCTBYIOIIErO PELICHHS.

Pe3ynpTaToM  aIMMHHCTPATMBHOHW  MpOLENYpbl  SBJAETCA  HampaBleHHe
3asiBUTEJIIO YBEJIOMIICHHS.

3.3.5. IlocTaHOBKA 3asiBHTE/fl B o4epelb HA MOJyYeHHe Mepbl COUHAIbHOH
MOAJEPKKH

OcHoBaHMeM MJIs Hayaja aJIMHHHUCTPaTUBHON MpoLEAYphl IO IOCTAaHOBKE
3asBUTENI B Ouepelb Ha MONY4YEeHHE MEphl COUMANBHOH NOANESPKKH SABJISETCH
MpUHATHE  peUIeHUss  PYKOBOAUTENEM  YNONHOMOYEHHOro  opraHa o
MpeJOCTaBIEHUH MEPhI COLIMAIBHON MOJEPXKKH.

JIOMKHOCTHOE JIMLIO YTMOJHOMOYEHHOro OpraHa AenaeT OTMETKY O HaJIMIhH
JIBIOTHI HA TAJIOHE, BBIAHHOM YUpeXJeHWeM U NIPUCBAaHBaeT HOMEP OYePEIHOCTH
TONYYeHHs Mepbl COLMAIbHON IOIEPXKM, COrnacHo JKypHamy oYepeqHOCTH
T0JIy4YeHus! JTbroTh! Ha 3y00NpoTe3upOBaHHe.

MaxcHMaJIbHBIH CPOK  BBIMOJHEHUS aAMHMHMCTPATUBHOW MpOLEIypBl IO
[IOCTAHOBKE 3asABHTENs B OYEpe]b Ha IOJYYCHHE MEPhl COUMAIBHON IOIIEPIKKH
ofuH paboumii OeHp TOCie  TpPHUHATHS  PELIEHHAs  PYKOBOAHTENEM
YIOJIHOMOYEHHOT'O OpraHa.

PesynpraToM — aJMHUHHUCTPAaTMBHOM  MNpOLEAYPhl MO  IPENOCTABICHHUIO
roCyIapCTBEHHON YCIIYTH SBIseTCs BHECEHHUs 3asBuTens B JKypHan 04epeHOCTH
II0JTy4€HHs JIBroThl Ha 3y6ONpOoTE3HpOBaHME.

Pa3pnen 4
ITopsaok H (popMBI KOHTPOJIS 32 NPEJOCTABJICHHE rocy1apcTBeHHOH
yCJAyIrH

4.1. IlopsgoK ocymiecTBJIEHHS] TeKyLero KOHTPOJs 3a cobjl0qeHHeM H
HCMOJIHEHHEM OTBETCTBEHHBIMH /JOJUKHOCTHLIMH JIHUAMH  MOJIOKEHHH
perjiaMeHTa M HHbIX HOPMATHBHBLIX NPABOBLIX AKTOB, YCTAHABJHBAIOUIHX
TpeGoBaHHsT K MNPENOCTABJICHHIO TOCYAAPCTBEHHOH YCJIYrHW, a Takke
NPUHHATHEM HMH pellleHMi

Tekymuil KOHTPOJIb 32 COONIOIEHHEM U UCIIONHEHUEM AOJKHOCTHBIM JIHIOM
YIIOTHOMOYEHHOrO ~ OpraHa IOJIOXKEHWH HACTOAIEro  AJMHHHCTPAaTHBHOIO
perjiaMeHTa, MHBIX HOPMATHMBHBIX [PaBOBBIX aKTOB, yCTaHaBIHMBAOLIMX
TpeGoBaHKMS K IMPEJOCTABIEHHIO TOCYJapCTBEHHOH YCIYyrd, OCYLIECTBIACTCS
PYKOBOIOHTENEM CTPYKTYPHOrO IOJpa3s[eseHUuss YNOJHOMOYEHHOro Oprasa,
OTBETCTBEHHOTO 3a [MPENOCTaBJIeHHE TOCYJapCTBEHHON YCIyrd, a TaKke
PYKOBOAUTENEM YIIOJIHOMOYEHHOTO OpraHa.

Texkywmii  KOHTpPOJIb 33  [PEAOCTaBJieHHEM  JNO/DKHOCTHBIM  JIHLOM
YIONHOMOYEHHOr0 OpraHa TOCYJapCTBEHHOW YCIYrH OCYHIECTBJAETCA Ha
TIOCTOSIHHOM OcHOBE (110 UToram pabouero AHs;) N0 JaHHBIM )XypHaya perucTpalun
3asBJICHUH ¥ pellieHUH YITOJTHOMOYEHHOTO oprasa.

O choyyasx WM [pUYMHAX  HApYIIEHHA  CPOKOB,  COLEpXaHHA
aJMHHHMCTPATHBHEIX NpOLENAYyp M MEHCTBMH [AO/DKHOCTHBIE IIMLa HEMENJIEHHO



26

UHPOPMUPYIOT PYKOBOJUTENS YIMOJIHOMOYEHHOTO OpraHa WM JHIa,
ero 3aMelarolero, a TakKe IPUHUMAIOT CpPOYHBIE MEpHl [0 YCTPaHCHUIO
HapyLIeHHUH.

KoHTpons 3a cobmiofeHHeM ¢ HCHONHeHHeM creuuanuctamu  MOL]
NOJIOKEHUH AJIMHHHCTPATUBHOTO perjaMeHTa OCYIIECTBIISET PyKOBOIUTEIND
MOLI.

4.2. Tlopsiaok M NEPHOAHYHOCTHL OCYLIECTBJIEHHS] ILIAHOBBIX H
BHEILIAHOBBLIX NPOBEpPOK MOJHOTEI H  Ka4yecTBa  NpeloCTaBJICHHS
rocyaapcTBeHHO#l yCJyrd, B TOM 4HCJe NMOPAAOK M ¢OpPMbI KOHTPOJSA 32
MOJIHOTOH H Ka4€eCTBOM NPeN0CTaB/IeHHs FOCYJapCTBEHHOH yCIyrH

KOHTpONb 3a MOJHOTOW M KauecTBOM MpPEJOCTaBIEHUs TrOCYAapCTBEeHHOH
yCIOyr¥ BKIIOYaeT B cebsi NpoBeleHHE IUIAHOBBIX M BHETUIAHOBBIX IPOBEPOK,
BBISIBICHWE U YCTPaHEHWE HapyIIeHWi paB 3asBHTENEH, IIOJIOKEHUH perjaMeHTa
W IpYTHX HOPMATHBHBIX IPAaBOBBIX aKTOB, PACCMOTPEHHE, NPUHSATHE PELICHUH U
IOArOTOBKY OTBETOB Ha OOpalleHue 3asBUTENeH, COAEpKalMX Xalnobbl Ha
pelenusi, fedcTBus (6e3aeHcTBIE) NODKHOCTHBIX JIULI.

ITpoBepku MOTYT GBITH MIaHOBBIMK H BHEIJIAHOBBIMH.

[T1aHOBEIE  MPOBEPKH  MOJHOTBI M Ka4yecTBa  MNPENOCTaBICHMs
rocyJIapCTBEHHOM YCIyrd NPOBOJATCSA HE peXe OLHOro pasa B rojl Ha OCHOBAaHHH
TUTaHOB.

BHemnnaHoBble MPOBEPKH TMPOBOAATCA MO IIOPYYEHHIO PYKOBOIUTENA
YIOJHOMOYEHHOIO OpraHa WM JMlLa, €ro 3aMellalollero, Mmo KOHKPETHOMY
00pallleHHIO 3aHHTEPECOBAHHBIX JIULI.

ITpoBepKH MOJHOTHI ¥ KadecTBa NPeJOCTaBIseMON rocyjapcTBEHHOH yCIyrd
TIPOBOMIATCSA HA OCHOBAHMH IIPHKa3a YIOJHOMOYEHHOro opraxa. Jiis nposeieHus
npoBepky GOpMHPYETCS KOMHUCCHS.

Pe3ynbTaThl IIPOBEPKH OGOPMIISIOTCS aKTOM, OTPAXAKOLKMM 00CTOSATENBCTRA,
MOCNY)XMBILME OCHOBaHHEM IPOBEPKH, OOBEKT MNPOBEPKH, CBEACHHA O
JO/DKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a MpEJOCTaBJIEHHE TOCYNapCTBEHHOM
yCIyrH, Hanu4ue (OTCYTCTBHE) B AeHCTBUAX NOKHOCTHOIO JIMIa OOCTOATENBCTB,
CBHUAETENbCTBYIOIMX O HapylIeHWH aJMHHHUCTPATHBHOIO W/WIU HOJDKHOCTHOTO
perjlaMeHTa, CCHUIKY Ha JOKYMEHTBI, OTpaXalollMe [aHHbE OOCTOATENBCTBA,
BBIBOJIBI, HEJIOCTATKH U MPEAJIOKEHHUsI 110 UX YCTPaHEHHIO.

4.3. OTBeTCTBEHHOCTh JOJIKHOCTHBIX JIMI OpraHa npeaocTaBJIsIIOIUero
yeayry 3a  pewlenus W aeficrBus  (OesmeiicTBHe), NPHHHMaeMble
(ocymiecTBsIeMble) HMH B X0/l€ NPEA0CTABJIEHHsI FOCYAaPCTBEHHOH yCTyTH.

JIOJKHOCTHBIE JIULIA HECYT NIEPCOHANIBHYIO OTBETCTBEHHOCTS 34!

- cobI0OiEHHE YCTAHOBIIEHHOTO NOPsIIKA IpUeMa IOKYMEHTOB;

- NpUHATHE HAIJIEeXAIlMX Mep MO IOJHOH M BCECTOPOHHEH INpOBEpKeE
TpeICTaBJICHHBIX JOKYMEHTOB;

- CcOONIOIEHHE CPOKOB PAacCMOTPEHHS NOKYMEHTOB, COONIOfeHHe NOopsaKa
BBIIa4M JOKYMEHTOB;

- yUYeT BBIAAHHBIX JIOKYMEHTOB;

- CBOEBpeMEHHOEe (OpMHpOBaHHME, BEeIEHHE U HaIJexallee XpaHeHHe
JOKYMEHTOB.
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ITo pesynbraTaM NpPOBEACHHBIX INPOBEPOK B  Cilyyae  BBLIBICHHA
HapylleHuii npaB 3asBUTENed M WHBIX HapylUleHHH K BHHOBHBIM JIMIAM
IPYMEHSIOTCA Mepbl OTBETCTBEHHOCTH, YCTAHOBJICHHBIE 3aKOHOJATENILCTBOM
Poccuiickoit Penepauu.

4.4. Tlon05eHNs, XapaKTepu3yolue TpeboBaHus K NOpAAKY M popmam
KOHTPOJISi 32 MPeAOCTaBJeHHeM roCyJapCcTBEeHHOH YCJIYrdH, B TOM YHCJE CO
CTOPOHDI FPaKAaH, HX 00beHHEHHH 1 OpraHH3auHi

KOHTpOJIb 3a NpeIoCcTaBIeHUEM TOCYIapCTBEHHON YCIIyTH OCYIIECTBIIAETCA B
dopmMe  KOHTponsi 3a  COONIOZEHMEM  MOCNENOBATENBHOCTH  ACHCTBHH,
OmnpeleNieHHBIX ~aJAMMHHCTPATUBHBIMM MpPOLEAYpaMH IO TMPEAOCTABIICHHUIO
rOCyJapCTBEHHOMN YCIIYTH U MPHMHATHIO PEIEHHH NODKHOCTHBIMHU JTHUAMH, TTyTEM
NpOBENEHHs] MPOBEPOK COONIOAEHHS W WCIIOJHEHUS MOJDKHOCTHBIMH JIMIAMH
HOPMATHBHBIX IPaBOBBIX aKkToB Poccuiickoi ®enepauun u Kapauaeso-
Yepxecckoil Pecry6auku, a Tak ke MoJ0XKeHHH HaCTOALEro AJIMUHUCTPATHBHOTIO
perinaMeHra. _

KOoHTpoNp 3a NpenocTaBIEHHEM TOCYJAapCTBEHHOW YCIYTH CO CTOPOHBI
TPaXJaH OCYLIECTBASAETCS IyTeM IONy4eHus HHGOpMaluy O HaJMYMH B
nencTBuax (0e3neiCTBUN) OTBETCTBEHHBIX HOJKHOCTHBIX JIHL YIIOJHOMOYEHHOTO
OpraHa, a TaK >Xe [PUHUMAEMbIX HMH pEIUEHHSX HapyIIeHHH M[ONOKEHHH
HacTOsALIEro AAMHHHCTPATUBHOIO pErjlaMEHTa M MHBIX HOPMAaTUBHBIX NPAaBOBBIX
aKTOB, YCTaHABIMBAIOIIMX TPeOOBAaHMS K IPENOCTABIECHHIO TIOCYAapCTBEHHOM
yCIIyTH.

Pazgen 5
JocyneGubiii (BHecyxeGHbII) MOPAAOK 005KaN0BaHMsA pelIeHHH 1
peiicTBuii (Oe3nelicTBHSA) OPraHa, NPeJoCTABJAIOLIEr0 rOCYAaPCTBEHHY IO
YCJIYTY, H ero 10JUKHOCTHBIX JIHIL.

5.1. Mudopmauus Aas 3asiBHTeJsl O €ro npase NoAaTh xkajody Ha
pemenns U (unu) AeiicrBus (Ge3eiicTBHA) OpraHa HCIOIHUTENbLHOH BJIACTH
Kapauaeso-Yepkecckoii Pecny6iinkn u  (MiM) ero RODKHOCTHBIX JIHN,
pecnyGJHKAHCKHX roCyJapCTBEHHBIX CJYXKAalHX TNPH NpPel0CTaBJeHUH
rocyAapcTBeHHOM ycayrn (Jajee - xano6a)

3asBUTENH MMEIOT NPaBoO OOKajoBaTh AeHCTBUA (Oe3neiicTBHE) M pelleHUs
NODKHOCTHBIX  JIMIL[  YIIOJJTHOMOYEHHOTO OpraHa B  aJMHHHUCTPaTUBHOM
(mocyne6HoM) u (unu) CyneGHOM IOpsIKE B COOTBETCTBHH C 3aKOHOAATENbCTBOM
Poccuiickoii ®enepaivu u KapauaeBo-Uepkecckodt Pecnmybnuku. OcHoBaHHeM
Ul Hayana aJMWHUCTPATHBHOK mpoledypbl SBJIfAETCS IOCTyNMBIIAs B
YIIONHOMOYEHHBIH OpraH %anoba oT 3asButens. JKajnoba MOXeT ObITh NOIaHa Kak
NMUCHMEHHO, TaK U YCTHO (Ha JUYHOM IpHeMe).

5.2 Mpeamer pocyaedHoro (BHecyaeOHOro) 06:xaloBaHUs

[TpenmeTom >anobsl SBISETCS HapylEHHE MpaB M 3aKOHHBIX HMHTEPECOB
3asBUTENs, INpPOTUBONpABHBE pelieHds W (uwnu) pedcTeus (GesmedcTBHe)
IOJDKHOCTHBIX  JIMLI[  YMOJHOMOYEHHOrO0  OpraHa TMNpH  NpeloCTaBJICHUH
rocy1apCTBEHHOM ycyry, HapyLIEHHUE MIOJIOXKEHUH HACTOSLLETO
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AIIMUHUCTPaTMBHOTO perjlaMeHTa M HHBIX HOPMAaTHBHBIX MPAaBOBBIX aKTOB,
YCTaHABJMBAIOUX TPEOOBAHHS K IPEAOCTABIEHHUIO FOCY JapCTBEHHOH YCIIYTH.

5.3. Opranbl rocyaapcTBeHHOl BJIaCTH H JOJZKHOCTHBIE JIHIA, KOTOPLIM
MoeT GbITh HampaBJeHa jkajioba 3asiBuTeNst B JocyneGHoM (BHecynaeGHOM)
nopsiake

Xanoba mMoxer OBITH HampaBieHa Ha UMs PYKOBOAMTENS YIIOJIHOMOYEHHOIO
oprana. )Kano0a 3asBUTeNs afpecyeTCsl YIIOIHOMOYEHHOMY OpraHy.

5.4. Tlopsiaok MoJa4YH U PACCMOTPEHHS HKAaJI00bI

3asgBUTENN MMEIOT NpaBo OOPaTUTHCA C Kalobod JIMYHO WK HANpaBHTh IO
moure, C  WCIONB30BaHMEeM ~ceTH  MHTepHer, oduLmManbHOro  caira
ynonHoMoyenHoro oprasa, EITTY, PITY, yepes ML

Xanob6a moyKHa conepKaTh:

-Ha¥MEHOBaHHe YIIONHOMOYEHHOro OpraHa, (paMHIIMIO, MMs, OTYECTBO (IIpH
HaJIWYUK) ero JO/DKHOCTHBIX JIMIL, MPENOCTaB/IAIOUX roCyIapCTBEHHYIO YCIYTY,
¥ (AnM) MX pyKOBOmMTENeH, pelueHus u neHcTus (GesmeidicTBHE) KOTOPBIX
00xayroTc;

-baMuIIHIO, MMs, OTHECTBO (NIPM HAJWYMH) 3asABUTENA, CBEJCHHS O MeECTe
XUTENbCTBA, a TaKXKe HoMep (HOMepa) KOHTAaKTHOro TenedoHa, aapec (ampeca)
3EKTPOHHON MOYTH (P HAIMYMH) U MOYTOBBIH aipec, MO KOTOPBIM NOJDKEH
OBITh HANpaBJieH OTBET 3asBUTEIIO;

-cBeleHHs 06 OBKalyeMBIX pellleHusaX W (hnu) HedcTBuax (6e3neHcTBUSX)
JOJDKHOCTHOTO JHULA M (MJIK) pyKOBOIUTENS YNOJHOMOYEHHOIO OpraHa Wiy JMIa,
€ro 3aMelIaoLLEro;

-JIOBOJBI, HA OCHOBAaHMM KOTOPBIX 3asBHUTENIb HE COIJIaCeH C PEIUICHUAMH U
(unu) pmedictBusMu (Ge3neiicTBMEM) YINOJIHOMOYEHHOrO OpraHa, NOJDKHOCTHOrO
JMLA YTIOJHOMOYEHHOTO OpraHa, PyKOBOAWTENs YMOJHOMOYEHHOro opraHa Wi
JH1a, ero 3aMellarolero.

3asBUTENEM NPEACTABIAIOTCS JOKYMEHTHI (NPU HAJUYKH), TIOATBEPXKAAOIIHE
€ro J0BOJBI TUOO UX KOIHUHU.

B ciaydae momauyd xajgoOsl yepes MOLL, MOL[ obecrieurnBaeT nepenady
*aso6bl B YIIOJIHOMOUYEHHBIH OpraH; B MOPs/KE ¥ CPOKH, KOTOPBIE yCTAHOBJICHDI
CoralieHueM O  B3aMMONEHCTBMH, 3aKIOUeHHBIM Mexay MOL[ wu
YIIOJTHOMOYEHHbBIM OPTaHOM, HO He To3Hee pabouero AHs, CISAYIOLIEro 3a THEM
NOCTYIUIEHUS KaJIOObI.

IIpueM xano0 B IMHUCHMEHHOH (opMe OCYIUECTBIACTCA YIOJIHOMOYECHHBIM
OpraHoM B MeCTe MNpeNOCTaBIeHHs TOCYJapCTBEHHOH ycnyru (B MecTe, e
3asBUTENb OOpallacs 3a MOMYYEeHHEM TIOCYJapCTBEHHOH YCIYrH, HapylleHHe
TMOpsJKa MpPenoCTaBleHUs: KOTOpOoi obxaiyercs, 1ubo B MecTe, Ile 3adBUTENIEM
MOJyYeH pe3yNbTaT yKa3aHHOW ToCyJapCTBEHHOHW yciyru 1ubo oTkas B
NpEefOCTaBJIEHUH TOCY JapCTBEHHOMN yCIyTH).

Bpems npuema xano6 HOKHO COBMNAJaTh CO BPeMEHEM INPEAOCTABICHHS
rOCyNapCTBEHHBIX yCIYT. _

B cnydae moma4d >xanoObl NpH JHYHOM IIpHeMe 3asABUTENb NPENBABISAET
JOKYMEHT, YIOCTOBEPSIOLIMIA JTMYHOCTD, B CITydae €Cii xanoba IMojaercs uepe3



29
MpeACTAaBUTENS  3adBHMTENs,  TaKXKe IPEACTaBIACTCA OOKYMEHT,
NOATBEPXKAAIOLIKH TOTHOMOYHS NPEACTaBUTENA Ha OCYLIECTBICHHE JNeNUCTBUN OT
HMEHH 3asiBUTENS.

IIpu nozjade xanobbl NPEACTABUTENEM 3asBUTENS MOCPEACTBOM [IOYTOBOH
CBSI3U K Xkayio0e mpuiiaraeTcsi KOMus JOKyMEHTa, MOATBEPXXAAOLIAs MOJTHOMOYHA
IpeNCTaBUTENsl, 3aBEPEHHAs B YCTAHOBJICHHOM IODSAIKE.

B 3nekTpoHHOM BHIE Xxanoba MOXeT ObITh [I0JaHa 3asBHTEJIEM MOCPEACTBOM
cajita ynonHomouenHoro juua, EITTY, PITTY.

[lpu nopadye >anobbl B IJEKTPOHHOM BHAE, NOKYMEHTBI MOTYT OBITH
IpeCTaBlieHbl B (popMe 3NEKTPOHHOTO NOKYMEHTA, MOANHMCAHHOTO 3JIEKTPOHHOH
MIOMMKCHIO, BHL KOTOpOiHl IIPETyCMOTPEH 3aKOHOZaTensCcTBoM —Poccuiickoi
®enepaunn. IIpu 3TOM JOKYMEHTa, YAOCTOBEPSIOLIEro JHYHOCTH 3ajABUTEN, HE
TpedyeTcsl.

B  ymNOJHOMOYEHHOM OpraHe ONpENeNsIoTCs  YHNOJIHOMOYEHHBIE  Ha
paccMOTpeHHe Kalob JOKHOCTHBIE INLA, KOTOPbIE 00eCneHBaloT:

-PHEM U PaCCMOTpPEHHE XKaloo;

-HanpaBJieHHe Xano0 B yIIOTHOMOYEHHBIH Ha UX PaCCMOTPEHHE OpraH.

B cnyuae, ecnu jxanoba nogaHa 3asBWUTENEM B OpraH, B KOMIIETEHLHIO
KOTOPOTO HE BXOJWT MPUHSATHE PELIeHHs IO kanobe, B Te4eHHe 3 pabounx aHen
cO [HA ee pErHCTPalMd yKa3aHHBIA OpraH HampaeiseT kamody B
YIONHOMOYEHHBIH Ha €€ pacCMOTpeHHe OpraH Hu B NMCbMEHHOH (opme
MHGOPMHUPYET 3aABUTEIS O IIEPEHATIPABICHUM XKalOOBL.

5.5. Cpok paccMOTpeHHs KaJ100bl

Xano6a, nocTynusIuas B yOJTHOMOYEHHBIA OpraH, MOUIEKHT PETHCTPALUH
He 1o3jHee paboyero AHs, CIEIYIOLIEro 32 THEM e€ MOCTYIICHHUS.

¥anoba MOMIEXHUT PaCCMOTPEHUIO B TeueHHe 15 pabouux QHEH CO JHA €€
perucTpauu, a B ciydae O0XaloBaHMs OTKa3a YIOJHOMOYEHHOro OpraHa B
TIpUeMe JOKYMEHTOB Y 3aiBUTENA JUOO B MCTIPABICHUH NOMYLIEHHbIX ONEYaToOK H
omubOK WK B Ciiydae 00XKaloBaHUA HapyIEHUs YCTAHOBJICHHOrO CpoKa TaKHX
HICTIpaBJICHHIA - B Te4eHHe 5 paboumx AHeH co [HA €€ PErUCTPaLUH.

5.6. Pe3yibTaT paccCMOTPEHHUs #KaJ100bl

Pe3ynpTaToM pacCMOTpeHHs KajoObl sBISETCS NPUHATHE OOHOrO U3
CIIEAYIOLINX peLICHUi:

-y IOBJIETBOPUTS XaJody;

-0TKa34aTh B YIOBJIETBOPEHUH KaJIO0EL.

B cilyd4ae YCTAaHOBIEHHUS IO pe3y/bTaTaM PacCMOTPEHHs XKano0bl IPU3HAKOB
COCTaBa aAMUHUCTPATHBHOTO PaBOHAPYLIEHHs, IPEAYCMOTPEHHOTO cTaThel 5.63.
Konexca Poccuiickoit ®enepanny 06 afMUHUCTPATHBHBIX IPaBOHAPYILICHUAX, U
TIPU3HAKOB COCTaBa IPECTYIUIEHMsS [OJDKHOCTHOE IHMIO, YMOIHOMOYEHHOE Ha
paccMoTpeHue kalob, He3aMeIJIUTENbHO  HampaBlsfeT  COOTBETCTBYIOLIHME
MaTepHualibl B OpraHbl IPOKYpaTyphL.

5.7. Ilopsaaok HH(OPMHPOBaHHS 3asiBUTENS o pe3yjabTaTax
PaccMOTPeHHS K00l

He nospgHee [HS, CNEAYIOLIETO 3a JHEM INPUHATHS pEILCHHMs, NOJDKHOCTHOC
JMLO YIONHOMOYEHHOTO OpraHa HalpaBiseT MOTUBMPOBaHHbBIH OTBET O
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pe3yibTaTax pacCMOTPEHHMs JKanoObl OJHMM M3 CIEAYIOIHX cniocofoB 110
BHIOOpY 3asiBUTENS:

B BHIE OYMaXHOro [OKYMEHTa, KOTOpBEIH 3asgBHUTENh IIOTy4aeT
HEIOCPeNCTBEHHO NPH JTM4YHOM O0palleHNH;

-B BUAe OyMaXHOr0 MOKYMEHTa, KOTOpBIH HampaBisieTcs MOJDKHOCTHBIM
JIAIIOM YNIOJTHOMOYEHHOTO OpraHa 3asBUTEJIIO 3aKa3HBIM ITOYTOBBIM OTIPABICHHEM
C YBEIOMJIEHHEM O BpYYEHHH;

-B BHUJIE EKTPOHHOrO NOKYMEHTA, KOTOpBIA HAampaBiseTcs AOKHOCTHBIM
JIMLOM YITOTHOMOYEHHOTO OpraHa 3asBHTEJIO C MCTIONb30BaHneM ceTi MHTepHeT.

5.8. Ilopsiiok 06:kaJ10BaHHsI PEIUCHHS 1O JKai00e

PelleHHe YONMHOMOYEHHOTO OPraHa MOXeT OBITh 00XKalloBaHO 3asBUTENIEM B
BBHILIECTOSIIEM OpTaHe roCyIapCTBEHHOM BIIACTH U (W) B CyAeOHOM MOpsKe.

5.9. IlpaBo 3asBHMTE/Nss Ha moJy4eHue HHPOPMAUHH H NOKYMEHTOB,
Heo0X0AMMBIX 1151 0G0OCHOBAHHS H PACCMOTPEHHS KaJI00bI

3asBUTENb MMEET NIPaBo oOpalaThesi, B TOM YHUCIE B JJIEKTPOHHON dopme, ¢
npocs6oii 06 HCTpeGOBaHMHM JAONOJNHUTENBHBIX JOKYMEHTOB M MaTepHalioB,
HeOOXOIUMBIX Ui OGOCHOBaHMS M DAaCCMOTPEHHS MHCBMEHHOTO OOpalleHHs
(xanobbl), a TaKXKe 3HAKOMUTBECSA C IOKYMEHTaMH M MaTepHajlaMH, KacaromHMucs
PacCMOTpPEHHs] MUCHMEHHOro obparuenus (kano0bl), eclu 3TO HE 3aTparuBaet
npapa, CBOGOIBI U 3aKOHHBIE HHTEPECHl APYTHX JIMIl M €CIH B yKasaHHBIX
JDOKYMEHTaX M MaTepuanax He COIepXarcsi CBEICHMS, COCTABIIIOIIHC
TOCYIAPCTBEHHYIO MM HHYIO OXpaHsAeMylo (eepaibHbIM 3aKOHOM TalHy.

5.10. Cnoco6bl HHGOPMHPOBaHHS 3asiBUTE/ICH O MoOpsiiKe NoJa4Yd H
PacCMOTpeHHs xKaJi00bl.

MubopMalys o nopsake MoJady ¥ pacCMOTPEHHS JKanoObl pasMelaeTes Ha
uHGOPMALMOHHBIX ~ CTeHJaX  (MHQOPMALMOHHBIX  Yrojkax) B  MecCTax
TIPeZIOCTABIEHHs TOCYIapPCTBEHHOM yCIyTH, Ha caiite YIIOTHOMOYEHHOTO OpraHa,
ga EITY, PIIT'Y, a Takxe MOXeT OBITh COOOIIEHA 3asBUTEIIO B YCTHOH u(unu) B
MUCHMEHHOH (opMe, C HCIONB30BAHMEM CPEeNCTB TeleOHHOH CBA3M, IO
3JIeKTPOHHOM MO4YTe, NpPU JIHYHOM Tpueme. MOTHBHPOBAHHBI OTBET IO
pesyibTaTaM pPacCMOTPEHMsl ajioObl MOIMHCHIBAETCA YMOJHOMOYEHHBIM Ha
pacCMOTpeHHe Kalo0bl JOMKHOCTHBIM JIMUOM M HaNpaBlsSeTCs 3asBUTENIO B
nuchbMeHHOH ¢opMe U MO KeJaHHUIO 3asgBUTEN B JJIEKTPOHHOU (opmMe,
MOAMHCAHHOH 3JEKTPOHHOW NOAMKUCHIO YIOJIHOMOYEHHOr0o Ha pacCMOTPEHHE
%aJI00Bbl JOJDKHOCTHOTO JMLIA, BHJ KOTOpPOH YCTAaHOBJIEH 3aKOHOAATEIbCTBOM
Poccuiickoii ®epmepaiiuy, He MO3AHEE IHSA, CIEAYIOIEro 3a IHEM IPHUHATHA
pelleHHs Mo pe3y/IbTaTaM PacCMOTPEHHS KaIOObL.
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Ipunoxenue 1

K AJIMHHHCTPaTUBHOMY pETJIaMEHTy IO
NpeAOCTaBICHHIO OpraHaMu MECTHOTO
CaMOYIpaBJICHUS MYHHIMIATIBHBIX PAHOHOB U
ropoAckux okpyros Kapauaeso-Uepkecckoit
PecniyGnuke rocy1apCTBEHHOH YCIYTH
«IIpenocraBneHue MEPBI COLMANBHON
HOAJEPXMKH MO OECTIaTHOMY H3TOTOBJICHHIO H
PEMOHTY 3yOHBIX [IPOTE30B, OTAEIbHBIM
KaTeropusiM rpaXkaaH»

®opma

(HauMeHOBaHHe YIOJIHOMOYEHHORO OpraHa)
oT

(dbamunus, umsa, OTHECTBO)
IPOXHUBAIOLIETO M0 aJpeCy:

Te:
cepus Ne
BBLIAH

« » T.
(NacnopT WM MHOM IOKYMEHT, YAOCTOBEpAIOLHHA
JMHYHOCTb B COOTBETCTBHH C 3aKOHOJATENILCTBOM

Poccuiickoit depnepaunn)

3asBiieHUE
0 MPenOCTaBIEHUN MEPEI COLIMAJILHOM MOIEPKKH 110 OecrIaTHOMY
H3TOTOBJIEHHIO U PEMOHTY 3yOHBIX NMPOTE30B

IIpoury NpENOCTaBUTh Mepy COLMANBHOH MOANEPKKH IO OecriaTHOMY
H3TOTOBJIEHMIO U PEMOHTY 3yOHBIX MpOTE30B, KaK

(NLrOTHAs KAaTEropus rpajuian)

K 3asgBneHuio [pujiarato CleayromHne JOKYMEHTHI:

O NPHHSATOM PEUIEHHH TPOLLY YBEIOMHUTH MEHSI NOCPEACTBOM

Jlata nomauu 3asBIeHUs IMoanuck
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CeeneHus, yKa3aHHBIC B 3asBJICHHH, COOTBCTCTBYIOT MpeACTaBI€HHBIM JOKYMCHTaM

Jlata npuema 3asiBJICHHS

IToamnuce criemyuaiucTa

[Tpunoxenue K 3adBNEHHIO

Coracue Ha 06pa6oTKy nepcoHaJIbHBIX JaHHBIX

((pammnus, uMs, OTYECTBO)

NIpOXUBAIOLIHHA (-as1) 110 ampecy

nacropt
BBLIAH

B cooTBeTCTBHH ¢ DenepanbHbM 3aKkoHOM OT 27.07.2006 Ne 152 «O nepcoHabHBIX NaHHBIX), B
LesAX MoJy4eH s TOCYAapCTBEHHON (MyHUUHNNIATBHOM)
yCIyTH
Jal0  corjacue Ha  oOpabotky  (cOop,
CHCTEMAaTH3alMs, HAKOIUIEHWE, XpaHEHHe, YTOUHEHHE, MCIONb30BaHUE, pacIpOCTpaHCHHE,
GIOKMpPOBAHHE, YHHYTOXEHHUE H JIp.) HEABTOMATH3HPOBAaHHBIM M aBTOMATH3HPOBAHHBIM criocobom
nepcoHanbHeX JaHHBIX (D.M.O., matel u MecTa pOXKICHHS, 3AKIHOUCHHUS Opaka, pacTOPXEHMs
fpaka, perMCTpALK CMEPTH, YCTAHOBNIEHHS OTLOBCTBA H NEPEMEHE! MMEHH, IPAXIAHCTBA, MECTa
JMTE/ICTBA, MACHOPTHBIX JAHHBIX, HOMEpa CTPaxOBOTO CBHACTEIBCTBA TOCYAapCTBEHHOIO
IIEHCHOHHOTO CTPAaXOBAHHS, CBEICHHS O COCTAaBE CEMBH, CBEJCHHH O COLMAIBHBIX JIbroTax,
CBeZIeHHH, MONTBEPXKIAIOMMX pasMep OOINeH MoUamy ¥ pasMep XUIOH IUIOM@Iu XHUJIOoro
NOMELIEHHS, CBEICHHS U3 EIMHOro rocy1apcTBEHHOro peectpa Nnpas Ha HEABHXKMMOE HMYLIECTBO
¥ CIEJIOK C HUM H IP.).

CorjlacHe BCTYMaeT B CHJIly CO [HA €ro TOMWCAHWS ¥ [JEHCTBYET B TEUCHHE
Heonpe/eneHHoro cpoka. Cornacue MoXeT ObITh OTO3BAHO MHOIO B JIFO0OE BpeMs Ha OCHOBaHWH
MOEr0 MTHCbMEHHOTO 3aABJICHHUS.

« » 20

(paciundpoBKa NOANHCH)
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[IpunoxeHue 2
K AIMHHHCTPaTHBHOMY PEIJIAMEHTY IO
IPELOCTABJIEHUIO OPraHaMH MECTHOIO
caMOyInpaBjieHUs! MyHHIMIIAJBHEIX paiOHOB H
ropoackux okpyros Kapauaepo-Uepkecckoit
Pecnybnuke rocyaapCTBEHHOH yCIIyru
«IIpenocTaBieHue MePB! CONHAIBHOM
NOANEPKKH 110 GeCIUTATHOMY M3TrOTOBJICHHUIO H
PEMOHTY 3yOHBIX IPOTE30B, OTAENLHBIM
KaTeropHsM IpaxiaH»
dbopma
YBegomiienune
0 NpeaoCTaBJIECHHH Mepbl COLMAJILHOM MOAAEPKKH

Ne OT

(®.N.O. 3asBUTENSA)
NpOXKUBAIOILMH (as) Mo ajpecy: ,
obpatuics (ach) B

(lOpPlLlH‘leCKOC Ha3BaHHE YNOJHOMOUYEHHOTO opraHa)
3a TNpefoCTaBieHHeM rocyaapcTeeHHod ycnyrk «IIpemocraBneHne  Mepbl
CONMANBHON MOMAEPXKKM MO OECTIaTHOMY MW3TOTOBNEHHIO M PEMOHTY 3YOHBIX
NPOTE30B, OTAEIbHBIM KaTErOPUAM IpaxK JIany.

3asBllecHME O Ha3HAYE€HUM IIPHHATO « » 20 1.,
3aperucTpupoBaHo Ne

ITo pe3yJjipTaTaM  pacCMOTPEHHUA 3agBJIeHUsd MW IPEACTaBI€HHBIX
JIOKYMEHTOB IIPUHATO PEIICHHUEC O

PykoBoaurens

(noanuco) (pamunus, UM, OTUECTBO)

Hcnonuurtenb
Tenedon
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IIpunoxenue 3

K AIMHHMCTPaTHBHOMY PErJIaMEHTy IIO
NPEeNOCTABIEHHIO OpraHaMi MECTHOTO
CaMOYINpaBJICHHS MYHHIIMIIAIBHBIX PaiiOHOB H
ropoackux okpyroB Kapauaero-Yepkecckoi
Pecnybnuke rocyaapcTBEeHHOH ycnyru
«IIpenocraBieHne Mepbl COMATBHOIM
MOJAEPXKKH MO 6eCNNaTHOMY U3rOTOBJIEHHUIO H
PEMOHTY 3yOHBIX NPOTE30B, OTAEIBHBIM
KaTeropusM IrpaxiaH»

tdopma

YBeaomiieHue
00 0TKa3e B MPeI0CTABJIEHHH MepPbl COLHAJILHOH MOAAEePKKH

Ne OT

(®.H.0. 3asButens)
npoxxuBaroluii (asg) mo agpecy: ,
obpatuics (ach) B

(ropuanyecKkoe Ha3BaHKe YNOJHOMOYEHHOrO OpraHa)
3a NpeaoCTaBICHUEM Focy,lIapCTBeHHOﬁ YCIYTH <<I'Ipen00TaBneHne MEPBEI
COLIMATBHOM NOAJACPXKKH 110 GeCI‘lJIaTHOMy H3TOTOBJICHHIO H PEMOHTY 3y6HLIX
INPOTE30B, OTACJIIBHBIM KaTETOPHUIM I'paXKaaH»

3asiBieHHE O Ha3HAYE€HMHM MNPHHATO « » 20 r,
3aperucTprupoBaHo Ne

[To pe3ynsTaTaM pacCMOTPEHHs 3asBIE€HMS M  NPEACTaBIEHHBIX
JIOKYMEHTOB NPUHSATO PELIEHHUE O .

Pemenne 006 OTKase B INPEIOCTABIEHHH MEPBI COIHUAIBHOH MOMIEPKKH IO
0ecnaaTHOMY M3TOTOBIEHHMIO U PEMOHTY 3YOHBIX MPOTE30B, OTAEIBHEIM KAaTETOPHSM rpaxcaaH
MOXET OBITH 00XKAJIOBAHO B MOPsKE, YCTaHOBJIEHHOM cTaTheil 11.2. denepanpHOro 3akoHa OT
27.07.2010 r. Ne 210-®3 «OG6G opraHu3audy TMpPENOCTABIEHUS] T[OCYNApCTBEHHBIX H
MYHHIMTATBHBIX YCIYTY.

PyxoBoautens

(noanuck) (dpaminus, UM, OTHECTBO)

HUcnonuutenp
Tenedon




