MUHHUCTEPCTBO TPYJIA U COIUAJIBHOI'O PASBUTHSA
KAPAYAEBO-YEPKECCKOM PECITYBJIUKH

IMPUKA3
ot 19.08.2021 rona : Ne 159

«O6 yTBep)KOEHUH AAMHUHHCTPAaTHBHOIO perjiaMeHTa IO NpelOCTaBICHHIO
OpraHaM{ MECTHOTO CaMOYIPaBleHHs MYHHIHUNAIbHBIX PAiOHOB U TOPONCKHX
okpyroB KapauaeBo-Uepkecckoii  PecnyGmuku  rocynapcTBEHHOH — yCIyrH
«Ha3HaueHne ¥ BBITUIATA €KEMECAYHOTO MOCOOUS M0 YXOIy 32 peOEeHKOM)

B uenax peanusauuu ®enepanbHoro 3akoHa oT 19.05.1995 Ne 81-®3 «O
rOCyJapCTBEHHBIX IMOCOOHMSX TIpaxKIaHaM, HMEIOLIMM geTei», PenepanbHOro
3akoHa ot 27.07.2010 Ne 210 «OO6 opraHM3auMyd IpeNOCTaBJICHUS
rOCYJAPCTBEHHBIX M MYyHHLMIAIBHBIX YCIYI», NMOCTaHOBIeHWs IIpaBHTENBCTBA
Kapauaeso-Uepkecckoit PecryGmuku or 09.10.2018 Ne 227 «O paspabotke u
YTBEPXACHHH aZIMUHUCTPATUBHBIX perjiamMeHToB OCYILIECTBIECHHUS
roCylapCTBEHHOIO KOHTpOJs (Haja3opa) M aAMHHHCTPATHBHBIX PErJIAMEHTOB
IpeJOCTaBICHHUS TOCY JAPCTBEHHBIX YCITyT»

I[TPUKA3BIBAIO:

1. VYTeepauTh AAMMHHCTPATUBHBIH perJIaMEHT IO IPEAOCTaBICHHIO
OpraHaMu MECTHOTO CaMOYIPAaBleHHs MyHUUMIANGHEIX PaHOHOB M TOPOACKHMX
okpyroB Kapauaeso-Uepkecckoit ~ PecnyOnwku — rocyfapCTBEHHOH — yCNyrH
«Ha3HaueHre M BbIIIaTa €XEMECSYHOro MOocoOHMs 1O yXoAy 3a pebGeHKOM»
COTJIaCHO MPUJIOXKEHHIO.

2. Orzeny mo npobieMaM CeMbH, MaTepHHCTBA M JeTcTBa MUHUCTEpCTBa
TpyJa U couuanbHoro passutus Kapauaepo-Yepxecckoil PecryGnku obecrnequTs
OKa3zaHHE METOOMYECKOH U KOHCY/IhTallMOHHOHW ITOMOIIM OpraHaM MeEeCTHOIO
CaMOyIpaBleHHs MYHMUMIAIBHBIX paffoHOB ¥ ropoAcKux okpyros Kapauaeso-
Yepkecckodi PecrmyGinku 10 NPEeJOCTAaBIEHMIO TOCYJAapCTBEHHOH  yCIyru
«HazHaueHHe 1 BBIIIIATA €XKEMECIYHOTO N10COOUS MO YXOMy 3a peOEHKOMY.

3. HacTosiuuii aiMUHHCTPATUBHEIN pErlaMeHT Pa3MeCTHTh Ha OQUIIUATBHOM
caiite MUHHCTEpPCTBa TpyAa W couuaibHoro passutus Kapauaeso-Uepkecckoi
PecmyOnuku

4, KoHTponb 3a WCIIOJHEHHEM HACTOSIIErO IpUKaza BO3JOXKHUTL Ha
3aMecTHTeNd MUHHCTpPa, KypUPYIOILEro JaHHBIH BOMPOC.

Munuctp / P.A. lllakoB



[punoxeHue k npuxasy
MuHucTepcTBa Tpyaa

¥ COLIMAIbHOTO Pa3BUTHA
KapauaeBo-Uepkecckoit Pecmy6inku
ot 19.08.2021 roaa Ne 159

AIMHHHCTPATHBHBIH perjaMeHT
N0 NPeAOCTABJIEHHIO OPraHaMK MECTHOr0 CaMOYNPABJICHHS MyHHIHNIAJIbHbIX
paiioHoB u ropoackux okpyros Kapauaeso-Yepkecckoii Pecny6mxu
rocyaapcreeHHoi ycayru «Ha3HaueHHe H BBINJIATA €KeMECAYHOro nocoous
Mo yXOay 3a peGeHKOM»

Pazpea 1
OO01ne moJI0KeHHS

1. IIpeameT peryiHpoBaHHA aIMHHHCTPATHBHOIO perjaMeHTa.

AJZIMMHHUCTPATHBHBIN pErlaMeHT IO IPEJOCTaBICHHIO OpraHaMM MeECTHOIO
CaMOyMNpAaBJIEHUs MyHHLMIAIBHBIX PaliOHOB M TOPOACKMX OKpyroB KapauaeBo-
Yepkecckoii Pecry6nuku (nanee — YHOIHOMOYEHHBIH OpraH) rocyiapcTBeHHOH
ycnyru «HazHadeHHe H BBIIUIATA eXEMECSYHOrO NOCcOOUs 110 yXOAY 3@ PeOSHKOMY
(manee - AIMMHUCTPATUBHBIN perilaMeHT, rOCyAapCTBEHHas yClyra) Ompefenser
MOPSAIOK NpeIOCTaBICHUS rocyJ1apCcTBEHHOH YCIIyTH, CpPOKHU U
MOC/IeJOBATENILHOCTh aJIMHUHHUCTPATUBHbIX MpOUEAYpP W aaMHHHUCTPaTHBHBIX
JeHCcTBHU MpHU NpeJoCcTaBIeHUH roCy 1apCTBEHHON YCIIyTH.

1.2. Kpyr 3asBuTeJieil rocy1apcTBEeHHOH yCJIyrH

IIpaBo Ha exeMecsYHOe MocobUe 10 YXOIy 3a peOEHKOM HMEIOT!

a) MaTepd NHMGO OTUBI, APYrMe POICTBEHHHKH, ONEKYHBI, (aKTHYeCKH
OCYIIECTBIAIOIHE YXO/ 32 PeOEHKOM, MOIeXKAIIME 00513aTeIbHOMY COLUABHOMY
CTPaxOBaHMIO HAa Ciy4yail BPEMEHHOM HETPYNOCNOCOOHOCTH ¥ B CB3H C
MaTEepMHCTBOM, B TOM 4HCJIe MaTepd JMOO OTUBI, ApYrHe POACTBEHHHMKH,
ONEeKyHbl, (AaKTHYECKH OCYILECTBIIONIME YXOA 33 pebeHKOM, H3 4Hcra
IrpakJaHCKOTO MepcoHana BOMHCKHX (opmupoBanuii Poccuiickoit Penepauuy,
HaxXONSIUMXCH Ha TEPPUTOPUSIX WHOCTPaHHBIX TIOCYyJapcTB, B Cly4as,
TpeayCMOTPEHHBIX MEXAYHapOIHBIMU norosopamu Poccuiickoit ®enepaiuu,
HaXOJSILKECS B OTIYCKE 0 yXOy 3a peOeHKOM,;

6) MarepH, MPOXOMALIME BOEHHYIO CIyXkOy IO KOHTpakTy, MaTepu aubo
OTLBI, MPOXOMAILME CNyXO0y B KayecTBe JIMILl PSNOBOTO M HA4YalbCTBYIOIIETO
cocTaBa B OpraHax BHYTPEHHMX JeJl, B BOMHCKax HALMOHAJIbHOW TBapivH,
TOCyHapCTBEHHON TMPOTHUBONOXKAPHON CIYXObl, COTPYIHHUKOB YYPEXKACHHH H
OpraHOB YTOJIOBHO-HCIIOJIHMTEJNBHONW CHUCTEMbl, OpPraHOB INPHUHYAUTENLHOTO
ucrionHeHus Poccuiickoii ®enepauny, TaMOXEHHBIX OpPraHoOB, HaXOIJAILUMECS B
OTITYCKE MO YXOLy 338 PEOEHKOM;

B) Marepd AubO OTUbI, APYTHE POACTBEHHUKM, OMEKYHBbI, (HaKTHYECKH
OCYLLECTBIAIOIINE YXOI 32 peOEHKOM, YBOJIEHHbIE B IEPUOJ OTIYCKa N0 yXOX4y 3a
pebeHKOM, MaTepH, YBOJIEHHbIE B IIEPHOJ OTIYyCKa M0 GepeMEHHOCTH U poJiaM B
CBS3M C JIMKBHAALMeH OpraHusaluii, npekpauleHHeM (H3HYECKUMH JIMIaMK



IEeSTeNIbHOCTH B KayecTBe MHAMBHIYaNbHBIX NPEeANPUHUMATENEH, MTPEKpalleHHEM
TIOJIHOMOYMI  HOTapUycaMmH, 3aHHUMAIOLIMMHCA  YaCTHOM  NPAaKTHKOW, U
IpeKpalleHHeM CTaTyca ajBoKara, a Takke B CBfi3M C IpeKpalleHHeM
IesTebHOCTH MHBIMH (DU3HYECKMMH JIHLAaMH, TIpodecCHOHaIbHAs NeSTeNbHOCTh
KOTOPBIX B  COOTBETCTBMH C  (EelepalbHBIMH  3aKOHaMM  TOIJIEXKHUT
roCyJapCTBEHHOH perucTpauudd W (WiM) JHMLEH3HPOBAHMIO, B TOM HHCIIE
yBOJIEHHbIE W3 OpraHU3aLMi WM BOMHCKHMX 4YacTel, HaXOosLMXCs 32 NpejenaMu
Poccuiickoit ®enepaliy, yBOJIEeHHBIE B CBA3M C UCTEYCHHEM CPOKa UX TPYAOBOIO
JOrOoBOpa B BOMHCKHX 4YacTsX, HaxOAsALIMXCA 3a npefenamu Poccuiickon
denepauuy, a TaKKe MaTepH, YBOJEHHbie B MEPHOA OTIMYyCKa IO yXOHy 3a
pebeHKoM, OTIycKa Mo 6epPeMEHHOCTH W pOJaM B CBS3U C NEPEBOJOM MyXa U3
TaKUX BOMHCKMX dacTeii B Poccuiickyro Penepaliuio;

) MaTepd, yBOJEHHbIE B MEPHOA GEpeMEHHOCTH B CBS3M C JIMKBHAauued
opraHusauuif, mpekpameHneM (QU3MYECKUMU JIMLAMH NESATeNIbHOCTH B KayecTBe
UHIMBUIYAJIBHBIX npeanpyHUMaTeneH, npeKpallieHueM MOJIHOMOYHUH
HOTApUyCaMH, 3aHUMAIOLIMMKCSA YaCTHOM MPAaKTHKOH, U NMpPEKpallCHHEM CTaTyca
a[[BOKATa, a TAKXKe B CBS3M C MPEKpallleHHeM AesTeNbHOCTH MHBIMU QU3HYECKUMU
NULAMHK, HpOQEecCHOHaNbHass HESATENbHOCT KOTOPBIX B COOTBETCTBHU C
denepanibHBIME 3aKOHAMM IIOJJIEXUT TOCYAAPCTBEHHOH PpErucTpauuy H (unn)
JIMIEH3MPOBAHMIO, B TOM YMCI¢ YBOJIEHHBIE W3 OpraHM3allMii MM BOMHCKHX
yacTeil, HaxomAlMXCsA 3a mnpexenaMu Poccuiickoit Denepaluy, YBOJIEHHBIE B
CBS3M C MCTEYEHHEM CpoKa HX TpYyJOBOIO JOroBOpa B BOMHCKHMX YacTiX,
Haxonsmuxcs 3a npeneinamu Poccuiickoii denepaluy, UK B CBA3M C NEPEBOIOM
MyXa M3 Takix yactelt B Poccuiickyro ®@enepanuio;

1) MaTepd JMGO OTILHI, ONEKyHBI, (HakTUYECKH OCYIIECTBJAIOIIME yXOI 3a
pebeHKOM M He MoaNexalue 06A3aTeNbHOMY COLMalbHOMY CTPaxOBaHHMIO Ha
ciyuaii BpeMeHHOM HETPYAOCTIOCOOHOCTH U B CBA3HU C MATEPHHCTBOM (B TOM YHCIIe
o6yJaroIuecs o 04Hoi popme 00yueHus B 00pa3oBaTeNbHBIX OpraHu3aLusIX);

€) Apyrue POACTBEHHUKH, GaKTHUECKH OCYUIECTBIAIOIME YXOX 33 PeOCHKOM
U He Moiexamqde o0083aTelbHOMY COLUHMAIBHOMY CTPaxOBaHMIO Ha CllydaH
BpEMEHHOMN HETPYHIOCIOCOOHOCTH U B CBSI3U C MAaTEPUHCTBOM, B Cllydae, €ClIM MaTh
¥ (MmM) oTel| yMepind, OOBSBIEHBI YMEpPIIMMH, JHUIICHbl POAUTENBCKHUX IMpaB,
OTpaHMYEHbl B POAWTENBCKHX NpaBaX, MPHU3HaHBI GE3BECTHO OTCYTCTBYIOLUMMHY,
HeZeecrocOOHBIMU (OrpaHUYEHHO AeeCOCOOHBIMHU), 10 COCTOSHHUIO 30POBbsA HE
MOTYT JIM4HO BOCIMTBHIBATH H COIepXaTh pebeHKa, OTOBIBAIOT HaKa3aHHE B
YUpeXIEHHAX, UCTIONHAIOIMX HaKa3aHHE B BUJIE JIMLICHKS CBOOOMIBI, HAXONATCA B
MecTax COIEpXaHMs MOJ CTpaxked MOA03PEeBaeMbIX U OOBHHSIEMBIX B COBEPIIEHUH
NpecTyUIeHU, YKIOHSIOTCA OT BOCIHMTAHHS ACTEH WM OT 3alMTBl WX NpaB H
MHTEpPECOB MM OTKAa3aluCh B3STh CBOero pebeHka u3 00pa3oBaTeNbHBIX
OpraHM3alMii, MEOULMHCKMX  OpraHW3alui, OpraHu3alMH  COUUAIBLHOTO
06CITyXHMBaHHS U APYTHX aHATOrHYHBIX OpraHM3alui.

OT WMEHM TIpaKIaH C 3asBlE€HMEM O MPEeJOCTaBIEHHH [OCYIapCTBEHHOH
YCIyrd MOXeT oOpaTMThCS ero IpeiCTaBUTENb, Halee TakKe HMEHYeMbIH
sasButeneM. OH IpENBABISET AOKYMEHT, YAOCTOBEPSAIOLIMI €ro JHUYHOCTb,
npeacTaBisieT  (Ipuiaraer K 3ajBIEHMIO) HOKYMEHT, NOATBEPXKIAOIIUH



IOJTHOMOYMS Ha oOpallleHde ¢ 3agBleHHEM O MPeNOCTaBIEHUH rocydapCTBEHHOH
yciayry (MOANMHHAK MK HOTAPUAIBHO 3aBEPEHHYIO KOIIHIO).

1.3. TpeGoBanusi Kk mNOpPSIAKY HH(POPMHUPOBAHHA O MNPEIOCTABJIECHHH
rocyAapcTBEeHHOM YCJIYrH

1.3.1. Iopsinok mnogy4yeHuss HHGPOPMaALHH 3asiBHTEJSIMH MO BONpPOCaM
NpexoCTaB/JeHHs] TOCYJapCTBEHHOH YCJAYrH H YCJIYr, KOTOpble SIBJISIIOTCH
HeOOXOAMMBIMM M 00M13aTEJILHLIMH JJISi NMPeAOCTaBJIeHHs TOCYyAapCTBEHHOMH
yCJIyrH, cBeJeHHi 0 Xole MPeAOCTABJICHHs YKA3aHHBIX YCAYr, B TOM 4YHCIe ¢
HCNoJb30BaHHeM  ¢denepanbHOil  rocygapcTBeHHOH — MHGOPMaUHOHHOMN
cucrembl «EQHHBIH mopTan rocyJapcTBeHHbIX H MYHHUHMNAJbHBIX YCJIYyr
(bynkumii)»

Wudopmauuio 0 npaBwiax IpeloCTaBleHMs TOCYAapCTBEHHOH YyCIyru
3asBUTENb MOXET MMOJYYUTh CIIEIYIOLMMU CIIOcobaMu:

- TM4HO;

- OCpeACTBOM TelieOHHOH, (aKCUMHUIIBHOM CBA3H,

- IOCPEJCTBOM 3JIEKTPOHHOH TOYTHI,

- IOCPEACTBOM MOYTOBOM CBA3H,

- Ha HHGOPMAIMOHHBIX CTEHJaX B MOMELIEHUAX Y IIOJIHOMOYEHHOrO OpraHa,
MHOrOQYHKUHOHAJBHBIX ~ LIEHTpaX IpeNOCTaBlieHHss TOCYJapCTBEHHBIX M
MyHHUIHMNAIbHEIX yeayr KapauaeBo-Uepkecckoi Pecniybnuxu (nanee - M®LI);

- B MHQOPMAIIMOHHO-TEIEKOMMYHHUKALMOHHBIX CETAX OOILEro MONb30BaHMS:

- Ha o(pUUHMANBEHOM caiiTe YnonHoMo4deHHoro oprana, M®LI;

- ga EnunoM nmoprasie rocyaapcTBeHHbIX yeuyr PO (manee - ETITY);

- Ha PernonansHoM nopraiie rocynapctseHHbIX yeryr KUP (nanee - PIITY).

1.3.2. Ilopsinok, ¢popmMa H MecTO pasMelleHHsl YKA3aHHOH B HaCTOsIEM
NOANYHKTEe HH(POPMALIHH, B TOM YHC/IE HA CTEHAAX B MECTaxX NpeaoCcTaB/IeHHs
rocyJapcTBEHHON YCJIyrH M YCJYr, KOTOpble SIBJISIIOTCA HEOOXOXUMBIMH H
0053aTeJILHbLIMH /151 NPEXOCTABJEHHS rocylapCTBEHHOH YCIyrH, a TaKiKe Ha
opHUMAJBLHOM caiiTe oOpraHa HCNOJHMTeNbHOH BjaactH KapadaeBo-
Yepkecckoii Pecny0/HKkH, NpeAoCTaBIsIOMIEr0 roOCyJapCTBeHHYI0 YCayry,
OpraHH3auMii, y4acTBYIOUIHX B NMPeJOCTABJEHHH roCyapCTBEHHOH yCIyru, B
cetn «VIHTEepHEeT», 2 TaKiKe B rocyJapcTBeHHOH MHPOPMANHOHHON cHCTeMe
EIII'Y

WHpopmauus o NpefocTaBIeHNH roCy1apCTBEHHON YCIIYyTH MPelOCTaBIsIeTCs
JIOJDKHOCTHBIMH JHLIAMH YIIOJIHOMOUYEHHOrO OpraHa 1o TenedoHy, Ha JIMYHOM
mpueMe, a TaKXe pasMellaeTcss Ha OGHMUMANbHBIX CaWTaX YIMOJIHOMOYEHHOIO
oprana B MH(OPMALMOHHO-TeNEeKOMMYHHKAUMOHHOH ceTn «MHTepHeT» (nanee
COOTBETCTBEHHO - ceTh «VIHTepHET», caliT YIOIHOMOYEHHOro opraHa), B
demepanbHOll rocynapcTBeHHON HHpopMauuoHHOH cucTeme «®DenepanbHbli
peecTp TrOCy[apCTBEHHBIX W MYyHHUMNANbHBIX ycayr (dyHkuui)» (manee -
denepansubiil peectp) # EIMTY, PIMTY, a Taxke Ha MHQOPMALHOHHBIX CTEHIAX,
000pyOBaHHBIX B IOMEILEHHSAX YIOJHOMOUYEHHBIX OPraHOB, NPEeIHAa3HAuYCHHBIX
IUTS pYeMa rpaxKiaH.



Uudopmanus o MecTax HaxO0XICHHUS  YIIOJHOMOYEHHBEIX  OpraHoOB,
OCYIIECTBIISIIOIIMX MNPENOCTABIEHUE TIOCYJapCTBEHHOM YCIYIM, MX TMOJIHBIX
MOYTOBBIX ajipecaX, CIIPaBOYHBIX TenepoHax U aapecax OQUIMANBHBEIX CalTOB, a
Takoke O rpaduke ux paboThl pasMelaeTcs Ha OQUIMAIBHOM caiTe
MunucTepcTBa Tpyda M COLMAILHOIO DPa3BUTHSA KapauaeBo-Uepkecckoi
Pecny6nuku B cetd «MHrepHer» mo azapecy: www.mintrudkchr.ru (manee —
MuHKCTEPCTBO, OQHUIMANBHBIH caliT MHHUCTEpCTBa), calite Y NMOJIHOMOYEHHOIO
opraua, B ®eziepansHoM peectpe, Ha EIITY, PITTY.

WHbopMupoBaHie rpaxJaH O NPEeJOCTaBICHUHM TIOCYJApCTBEHHOH YCIYTH
IIPOU3BOIUTCS IIyTEM:

- mnyOnuvkanud WHGQOPMALMOHHBIX MAaTepHalioB B CpENCTBaX MAacCOBOM
uHpOpMAalVK, M3aHUS UHPOPMALMOHHBEIX Opoluop, OyK/IeTOB, MHOM IevyaTHOH
NPOAYKLIUY;

- pasMelLlEeHHs MaTepyualoB Ha HHOPMALIMOHHBIX CTEHAaX, 000py10BaHHBIX B
MIOMEILIEHHAX YIOJIHOMOYEHHBIX OpraHoB, INpEeAHa3Ha4YeHHBIX MJIi Inpuema
rpaxxaaH;

- pasMelenus Opounop, OyKIETOB W JApYrHX I€YaTHBIX MaTepHaloB B
MIOMEILIEHUSAX YMOJHOMOUYEHHBIX OpraHoB, IpeJHa3HAa4YeHHBIX [UIs IpHeMa
rpaxkiad, a TaKke B MOMEIIEHHAX HMHBIX OpraHoB W OpraHusauuid 1o
COrJIaCOBaHHIO C YKa3aHHBIMM OpraHaMK ¥ OpraHH3alUsMH, B nomemerusx MOLI

Ha uH(OpPMAlMOHHBIX CTEHAaX B TOMEILEHUAX, MpeAHasHaYeHHBIX AN
npueMa rpaxaaH, B CpeICTBaX MaccoBO¥ MHGOpPMAaLMH U B MEYaTHBIX M3[aHHAX
pasMeniaeTcs u my6nuKyeTcs clemyronas HHGOpMauus ¥ JOKYMEHTbI:

- 0 MecTe HaXxOXAeHHUsl YTIOJIHOMOYEHHOro opraHa (TIONHbIH [TOYTOBLIH anpec,
aZipec 3JI€KTPOHHOM IOYTHI, CIPaBOYHbIE HOMEpPA TENE(POHOB YIIOTHOMOYSHHOTO
OpraHa, B TOM YHCJIe HOMEpa Tele(OHOB - aBTOMH(OPMATOPOB (IPH MX HAIUYHH),
rpaduku paboThl);

- BBIAEPXKH W3 3aKOHOZATENBHBIX M MHBIX HOPMATHBHBIX NPaBOBbIX aKTOB
KapauaeBo-Uepkecckoil PecrmyOanku, peryiupyrolx BONPOCH! IPEAOCTaBICHHU
roCyaapCTBEHHOMU yCIIyTH,

- TEKCT HacTOALIEro AMMHUHHCTPATUBHOIO perjiiaMeHTa ¢ IPHIOKEHUIMU
(monHas Bepcus - Ha caiiTe YTOJIHOMOYEHHOrO OpraHa, BBIIEPXKKHM - Ha
MH(OPMALIMOHHEIX CTEHAAX B MOMELIEHHAX, CPEACTBaX MaccoBO# HH(pOpMaLUy H
B MEYATHBIX U3JAHUAX);

- TepedyeHb KATEropuii TpaKJaH, KOTOPBIM MOXeET OBITb MpenoCTaBieHa
rocyJapCTBEHHas yCIyra;

- HHQOpMALIKs O MOpsiAKe NPEAOCTaBAEH s roCy 1apCTBEHHOHU yCIIyIH;

- 06pa3subl 3alONHEHHs 3asBIeHMH O IPEJOCTaBJIEHMH OCYAApCTBEHHOM
yCIIyTH;

- rpadux mpuema TIpaxIaH NODKHOCTHBIMH JHMUAMH Y IIONMHOMOYEHHOIO
Oprasa;

- uHpopMalMsA O TOPSIKE OOXKaloBaHMA JEHCTBMH MM Oe3neHCTBHUS
JOJKHOCTHBIX JIML, NPeIOCTaBISIOMX I'OCY IapCTBEHHYIO YCIIYTY;

- nepeueHb M®ILI, B KOTOpBIX NMpeNOCTaBJISETCS TOCYNapCTBEHHas YCIyra,
afpeca MECTOHAXOXIeHus, TeeOHbl U TeppuTOpHH obcmysxuBanus MOLL.



VHpOpMUpOBaHHE MPOU3BOAUTCS HOMKHOCTHBIM JHLOM YIIONHOMOYEHHOTO
opraHa, OTBETCTBEHHbIM 3a MH(OpMHPOBaHME IO BOMpPOCaM [PENOCTaBJICHHUs
rocyJapCTBEHHOM yciyru (najnee - JOMKHOCTHOE ML), IPU HEMOCPEACTBEHHOM
ofpalleHu rpaxJaHiHa B YOJHOMOYEHHbIH OpraH, MoCpeACTBOM Tele(OHHOM
CBSI34, NOCPEACTBOM OTBETOB Ha IHCbMEHHblE OOpalleHWs TIpaxnaH, MyTeM
pasMelieHns uHGOpMaUWK Ha WHGOOPMALHOHHBIX CT€HOaX, 0OOPYJI0BaHHBIX MpPH
BXOJle B NOMeIleHHe YIIOJHOMOYEHHOTO OpraHa, a TaKkxe NyTeM MyOnuKanuu
uHGOpPMaLUK B CPEACTBaX MacCOBOM HMHpOpMAaLMM M W3NAHUS W pasMeLleHHs
MHPOPMALIMOHHBIX MaTepHanoB (Opounop, 6yKIeTos).

WudpopMmupoBaHdHe TrpaxiaH IpH JMYHOM OOpallleHHd [0 BOIpOCcaM
TpeNoCTaBleHUss TOCYIapCTBEHHOH YCIYIrd OCYLIECTBISETCS B COOTBETCTBHH C
YCTaHOBJIEHHBIM PEXHUMOM pabOThI Y IOJTHOMOYEHHOTO OpraHa.

HudopMaipss ©0 TOpsAKe NPENOCTaBIEHUs TOCYNapCTBEHHOH —yCIyru
pasmemaercs B @epmepansHoM peectpe, Ha EII'Y, PIIY, Ha caire
VY 1oJIHOMOYEHHOTO OpraHa.

Ha EIMTY, PITT'Y pa3smMeruatotcs cienyoiias HHPopMalus ¥ JOKyMEHTBI:

- WCYEpHbIBAIOWIMA  MepedeHb  JOKYMEHTOB,  HEOOXOOMMBIX U
TIPeNIOCTaBIEHHsI TOCYNapCTBEHHOM yclyrd, TpeGoBaHus K OQOPMIECHHIO
YKa3aHHBIX JOKYMEHTOB, a TaKXe IepedYeHb MOKYMEHTOB, KOTOpbIEe 3asBHTEIb
BIIpaBe MpPEeACTaBUTh [10 COOCTBEHHON HHUIIUATHBE;

- KpyT 3asiBUTEIEH,;

- CPOK MpeIOCTaBIEHHUs FOCYJapCTBEHHOH yCIIyTH;

- pesynbTaThl IPENOCTaBIEHMs [OCYJApCTBEHHOW YCIYrH, MODPAIOK
MpefOCTABIEHHs JOKYMEHTa, SBJISIOIEroCs pe3yJbTaToM IpPeJOoCTaBIeCHMA
roCyJapCTBEHHOH yCIIyIH,

- MCYEPIIBIBAIOLIKI NepeyeHb OCHOBAHMM JUIs PUOCTAHOBJICHUS UITH OTKa3a B
Ipe0CTaBIEHHH TOCyIapCTBEHHOM YCIyTH;

- uHpopMamMsa O [npaBe 3asBUTens Ha JocyaeOHoe (BHecynebHOe)
obxxanoBaHue JIeHCTBUH (Oe3meiicTBUA) 7 pELUEHUH, TIPUHATHIX
(OCYILIECTBIISIEMBIX) B XOJIE TIPeIOCTARIEH S FOCY JaPCTBEHHOHN YCIyTH;

- dopmbl 3asBieHHil (yBeJOMJIEHMH, COOOIIEHHH), HCMONB3yeMbie NpH
IIpeIOCTaBICHUH IOCY JapCTBEHHON YCITYTH;

- nepevyeds M®L], B KOTOpBIX NpENOCTAB/SETCS rOCYNapCTBEHHas YCIyra,
aZipeca MECTOHAXOXieHuUs, TeraedoHsI ¥ TeppuTopHy o6cayxusarus MOLL.

Wndopmauus ua EIMTY, PITY u Ha caiTe YMOJIHOMOYEHHOro OpraHa o
nopsAKe W CpPOKax NpPENOCTaBIEHHs [OCYNapCTBEHHOH YCIyrH Ha OCHOBaHMH
CBelleHHH, coepkamuxcs B (eaepanbHON rocyJapcTBEHHOH MH(OPMALMOHHOM
cucrteMe «®enepanbHblii peecTp roCyJapcTBEHHBIX W MYHHLMNAIBHBIX YCIyr
(dhyHKUWMIT)», TPEeROCTaBIAETCA 3aIBUTENIO OECIUIATHO.

[Ipy o6palleHHd 3asBUTENS JHYHO MWIM IO TeNepOHY JODKHOCTHBIMH
JAMIAMH B COOTBEICTBMM C MOCTYNMBIUMM OOpallleHHEM MOXeT OBITh
npegocTaBlieHa HHGOpMalUs O MECTe HaXOXIEHUs YIONHOMOYEHHOIo OpraHa
(TIo4TOBEIH afpec, rpaguk paboT, CIPaBOUHbIE TENEPOHDI);

0 TIOpAZIKEe TIPENOCTaBEH s TOCYAaPCTBEHHOR YCIIyrH, O crnocobax u cpokax
[I01a4H 3asBJICHUH;



0 KaTeropHsix rpax/iaH, KOTOPBIM NPEeNOCTABIAETCSA TOCY 1apCTBEHHAS YCITyra,

O HOPMaTHBHBIX IpaBOBbIX akrax Kapauaeso-Uepkecckoii PecmyOmukw,
pEryJIHpYIOLIMX BOIPOCH! TPEAOCTABIEH S FOCYIAPCTBEHHOH YCITyTH;

0 TepeyHe IOKYMEHTOB, HEOOXOMUMBIX Ui PAacCMOTPEHUS 3asBIEHHS O
IpenOCTaBIeHUH OCYyJapCTBEHHOM yCIyrd, O CpoKax IpHeMa M pPerucTpauuH
3asBJIEHH; O XOJIe IPeIOCTaBIeHUs FOCY JapCTBEHHOH YCIIyTH,;

0 MecTe pa3sMelIeHHs Ha caiiTe YOJHOMOYEHHOTO OopraHa WHGOPMAaLHUH M0
BONPOCaM MNpENOCTaBIeH s TOCYAPCTBEHHOH YCIIyrd; O mopsake o0xaloBaHUs
NeHcTBUM MM Oe3feicTBUS JOJKHOCTHBIX JIMILL YHOJHOMOYEHHBIX OpPraHoB,
IPeIOCTABINSAIOLMX TOCYIaPCTBEHHYIO YCIIYTY.

HudopMmauus 0 npeaocTaBleHHH rocyJapCTBEHHOM yCIyryl peocTaBIseTcs
OecriaTHoO.

Paznen 2

CTanaapT npeaocTaBJieHHsI TOCYAAPCTBEHHOM yCJIyTH

2.1. HauMenoBaHHe rocyAapcTBEHHOH YCIIyTIH.

[TonHOoe  HaMMEHOBaHME  rocylapcTBeHHOH  ycnyru:  HasHaueHue
€XXEMECIYHOTO [TOCOGHS [0 yXOy 3a peOeHKOM.
2.2.HanmeHOBaHHe opraHa rocy1apcTBeHHOMH BJIACTH,

NpeaoCTABIAIOLIETO rocyJapCTBEHHYIO YCIyry.

IIpenocTaBiaeHuie rocy1apCTBEHHON YCIIyTH OCYIIECTBIACTCS:

- YIOJTHOMOYEHHBIM OPTaHOM,

- MOLI.

HaumeHoBaHHEe oOpraHa Y4YacTBYIOIIEIO B  TPENOCTAaBIIEHUWH  YCIIyr
HOCPEICTBOM MEXBEAOMCTBEHHOIO B3aMMOICHCTBUA:

Ynpasnenuss no Borpocam Murpaumn MBJI mo Kapavaeso-Hepkecckok
Pecny6nuke. | |

2.3. Onucanue pe3yJbTaTa NPEeAOCTABJEHHS FOCYAapPCTBEHHOH yCIyTH.

Pe3ynsTaToM NPeAOCTaBIEHH S TOCY IapCTBEHHON YCIIyT! SBISETCS:

- Ha3HaAuYeHHe U BBIIJIATA EXXEMECIYHOr0 MOCOOUs 10 yX0ay 3a peOEHKOM,

- OTKa3 B Ha3HAUEHHMM M BBIILIATE €XEMECSIYHOro MOocoOMs MO yXomy 3a
pebeHKoM '

2.4. Cpok mpeaocTaB/ieHHsl roCyJapCcTBEHHOH YCJIyrd, B TOM YHCjae C
y4eTOoM HeoOXOAHMOCTH o0palleHHsi B OpraHHM3allHH, Y4YacTBylollHe B
NpefoCTaB/IeHHH  TOCYJApCTBEHHOW  YCIyr#d, CpPOK MNPHOCTaHOBJEHMS
NpeaoCTABJIEHHs] TOCYIapCTBEHHOH YCJIyrH B Cly4ae, €C/iH BO3MOXHOCTb
NPHOCTAHOBJIEHHs]  NPeIYCMOTPeHa  3aKoHoaaTeabcTBoM  Poccumiickon
®enepaunn  u  KapauaeBo-Uepkecckoii  PecnyOnukH, C€pPOK  BbIAAYH
(ManpasjieHusi) AOKYMEHTOB, SIBJISIOMIHXCS Pe3yJibTaTOM MNPeAOCTaBJICHHSA
rocyAapcTBEHHOH yC/ayru

CpoK MNpenoCTaBleHUs] FOCyJapCTBEHHOW yCIyrd, B TOM YHC/IE C y4JETOM
HeoOXoAMMOCTH OOpallleHHsl B OpraHH3alMH, Y4aCTBYIOUIHe B NPENOCTaBIECHUH
rocyIapCTBEHHOW yciyru, cocrapiser 30 IHeil, co IHA TNPHEMa ¥ PETHCTPaLHH
3asiBJIEHUs CO BCEMH HEOOXOIMMBIMH JOKYMEHTaMH.



2.5. HopmaTuBHbI€ NPAaBOBble aKThbl, PeryJHpyOLIHE NPeOCTABICHHE
rocyiapcTBeHHOH yCJIyrH.

[NepeueHb HOPMATUBHEIX [TPAaBOBBIX AKTOB, PEryJIMPYIOLIMX IpeOoCTaBlIeHHE
roCyJapCTBEHHOH ycinyrH (C yKa3aHWEM WX pPEKBU3HTOB H HCTOYHHKOB
oQHIMANBHOrO  ONMyGIMKOBaHMs) pa3MellaeTcs Ha OQUUMANbHBIX —CcalTax
MunuctepcrBa https://www.mintrudkchr.ru u yrmojHOMO4Y€HHOro OpraHa, B CETH
«/uTepHeT a Takke Ha EITTY https:/www.gosuslugi.ruy.

2.6. McuepnbiBalOmMii mNepeyeHb JOKYMEHTOB, HeOOXOAHMBIX B
COOTBETCTBMH ¢ HOPMATHBHBIMH NPAaBOBbIMH AKTaMH ISl NPeJOCTaB/IeHHS
rocyJapcTBeHHON YCJIYrH H YCJIYyr, KOTOpPbie SIBJAIOTCH HEOOXOAHMBIMH H
00s3aTeJbHBIMH  JJI  TNpPeJOCTABJIEHHS]  TOCYyJapCTBEHHOH  yCayrH,
NOMAJIeNKALIMX NPEICTABJIEHUI0 3asiBUTEJEM, CNOCOObI HX MOJy4YeHHs
3asiBHTEJIEM, B TOM YHCJI€ B 3JIEKTPOHHOH (popme

a) 3asBJIEHHE O HA3HAYEHMH MOCOOHs, 1O (GOpME COTNACHO MPUIOXKEHHU!O 1
HACTOALIEro AJMHHHCTPAaTHBHOIO perjiaMeHTa, 1o BeIOOpY B NHCBMEHHON Gopme
wid B GopMe 3NMEKTPOHHOrO LOKYMeHTa NH4HO 160 ¢ ucrons3oBanuem EINY,
PIIT'Y B YnonHoMmoueHHBbIi oprad unu B MOLI;

6) CBHIETENBCTBO O POXKAEHNHH (YCBIHOBIEHUH) pebeHKa (feTeit), 32 KOTOPhIM
OCYIIECTBIAETCA YXOI, U €ro KoMK JHu60 BBINUCKA U3 pelleHns 06 yCTaHOBICHUH
HaJl peOEHKOM OIEKH; CBHIETENBCTBO O pPOXACHUHM pebGeHka, BBIHaHHOE
KOHCYJIBCKMM yupexaenueM Poccuiickoi Penepaunyu 3a npeaenamMy TEPPUTOPUM
Poccuiickoit ®enepanu, - Ipyu poXKAeHUH pedeHKa Ha TEpPUTOPUU HHOCTPAHHOIO
rOCyHapcTBa M €ro KOIHs, & B CIy4asiX, KOTJia perucTpaluys poXAeHUs peOeHka
IpoM3BeIeHa KOMIIETEHTHBIM OPraHOM MHOCTPaHHOI'O ToCyapCTBa,;

JIOKYMEHT M €ro KOIHs, MOATBEPXKAAIOWMK (aKT POXICHUS U PErUCTpaluy
pebeHKa, BHIIAHHBIA W yJOCTOBEPEHHBIH IITaMIOM "anOCTH/IB" KOMIIETEHTHBIM
OpraHOM HHOCTPAHHOTO FOCYNApCTBa, C yIAOCTOBEPEHHBIM NIEPEBOJOM Ha PYCCKHH
S3BIK, - IPU POXIEHUH pebeHKa Ha TEPPUTOPMH MHOCTPAHHOIO rocyaapcrsa -
yuacTHHKa KOHBEHIMH, OTMEHsIOmEH TpeboBaHHe Neraiu3alud HHOCTPaHHBIX
oULHANBHEIX JOKyMEHTOB, 3aK/oueHHoH B ['aare 5 okta6ps 1961 r.;

JIOKYMEHT M €r0 KOMHs, MOATBEPXKAAIOWMK (aKT pOXICHUS U pErucTpaluy
pebeHKa, BbIIAHHBIA KOMIIETEHTHBIM OpPraHOM WHOCTPaHHOIO roCyIapCTBa,
TepeBeIeHHBI Ha PYCCKUIT 3K M JIETaIM30BaHHbIH KOHCYJIbCKMM YYPEXACHUEM
Poccuiickoii Peaepaunu 3a npenenamu TeppuTopuu Poccuiickoit ®denepauuy, -
Ipd pOXAeHHMM pebeHKa Ha TEPPUTOPUM MHOCTPAHHOrO rocynapcTsa, He
SBJISIOLIEr0Cs YYaCTHUKOM yKa3aHHO# B HacTosILEM noanyHkre KOHBEHINH;

JIOKYMEHT M €ro KOIHsl, MOATBEPXKAAIOIMM (HakT POXACHHA M PErHCTPalUK
pebenka, BbIIAHHBIH KOMIIETEHTHBIM OpraHOM HMHOCTPAHHOIO roCyaapcrsa,
TIepeBe/IeHHBIH Ha PYCCKHIH SI3bIK M CKpPEIUIEHHBIH repbOBOH MEHaThio, - MPH
POX/IEHUH peGeHKa Ha TEPPUTOPUM MHOCTPAHHOrO rOCYNapCTBa, SABJIAIOIIEroCs
y4acTHAKOM KOHBEHLMHM O TNpaBOBOM MOMOIW M MPaBOBBIX OTHOLIEHHAX IO
IpaXXIaHCKUM, CEMEHHBIM M yYrONIOBHBIM JeNaM, 3aKiIio4eHHOA B ropoae MuHcke
22 ssuBaps 1993 r.;




B) JOKYMEHTBI, IpeAyCMOTPEHHbIE B MOAMYHKTE "0" HACTOALIEro IMyHKTa, O
POXIEHUU Mpenbiayiero pebeHka (gerei) iubO NOKyMEHT 00 YCHIHOBIEHUH
npeaslayLero pedeHka (1ereil) u ero Konus.

B ciyyae cMepTH npensiayiero pebeHka MpeacTaBisieTcsi CBUAETEILCTBO O
CMEPTH U ero KOIusi;

I) 3aBepeHHas BBIIMCKA M3 TPYMOBOH KHMXXKH O MOCIENHEM MeCTe paboThl U
(WIH) CBENEHMs O TPYNOBOH AEATENBHOCTH, KOMHs MPHKa3a O MPENOCTABICHHH
OTIIycKa MO yXomy 3a pebeHKOM, CIpaBKa O pa3Mepe paHee BBIILIAYEHHOrO
nocobuss mo OGepeMeHHOCTH M poiaM, eXEeMEeCSYHOro nocobus mno yxomy 3a
peOeHKOM - OJIA JIML, yKa3aHHbIX B IOANYHKTE «B» IMyHKTa l.2. Hacrosuiero
AJIMHHHUCTPATUBHOTO perjiaMeHTa, W3 4Kcja YBOJIEHHBIX B MEPHMOJ OTIIyCKa IO
yXomy 3a peOeHKOM;

) 3aBepEeHHAas BHIMKCKA U3 TPYAOBOW KHMXKH O TOCIEAHEM MeCTe paboThl U
(MK) CBEIEHHS O TPYLOBOW JESATENBEHOCTH, CBEIEHHS O CpefHeM 3apaboTke - Ajls
JIMLI, yKa3aHHBIX B MOIIYHKTE «B», MyHKTa 1.2. HacTosumero AJIMUHHUCTPATUBHOTO
periaMeHTa;

€) 3aBepeHHas BBIIKCKAa U3 TPYIOBOH KHIKKH O TOCIEAHEeM MecTe paboTel U
(unu) cBeleHUs O TPYAOBOI NESATENBHOCTH - AT JIUL, yKa3aHHBIX B IOAINYHKTE "I
ImyHKTa 1.2. HacTosmero AIMUHUCTPAaTUBHOTO PErIaMEHTa,

) CIpaBKa ¢ Mecta paboThl (CiyxObl) oTia (MaTepH, 0OOMX poaMTENEH)
pebeHKa O TOM, 4YTO OH (OHAa, OHM) HE MCIOJB3YeT YKa3aHHbIM OTIIYCK WU He
nonyyaer nocobus, a B ciydae, ecid orel (MaTh, 0b6a poauTesns) pebeHKa He
paGotaetr (He CcHyxuT) Jubo obyuaercs no O4yHOH ¢Qopme 0oOyuyeHH B
npodeCCHOHATIBHBIX ~ 00pa3oBaTeNibHBIX ~ OpraHm3alusx, 0Opa3oBaTebHBIX
OpraHu3alMsAX BeICIIEr0 o0pa3oBaHMs, OOpa3OBaTENbHBIX  OpraHM3aLHsX
IOIOJHUTENBHOI0 MPOPECCUHOHATIBHOTO 00pa30BaHys U HayYHBIX OpraHu3alusX, -
CrpaBKa M3 OPraHOB COLIMANIbHOM 3allUThl HACEJIEHUS 110 MECTY XKUTENILCTBA 0TI,
MaTepy pebeHKa O HEMoNydYeHHH €XKEeMECIYHOro nocobus 1o yxony 3a peOeHKoM
(ons ogHOTO W3 poAMTENedl B COOTBETCTBYIOLIMX CIIy4asx), a TaKkxke JUIA JIHII,
(haKTHYEeCKH OCYLIECTBISIOLINX YXOX 3a peOeHKOM BMecTO maTepH (oTua, oboux
ponuteneii) pebeHKa;

3) KOMHs JOKYMEHTa, yAOCTOBEPSIOLIEro JIMYHOCTh, C OTMETKOH O BBIAAYe
BUIA Ha XHUTEIRCTBO - JUIS WHOCTPAHHBIX IpaxkJaH H Jul 0e3 IpaXIaHCTBa,
IIOCTOSHHO MPOXHBAKOLMX Ha Tepputopu Poccuiickoii Penepaumu, Komwus
yIOCTOBepeHUs OexeHma - Ui OexXeHIEeB, KOTOPBIM Ha3Haue€HWe M BHIIJIATa
IIOCOOMS OCYLIECTBIISIOTCS OpraHaMH COLMAJIbHOM 3allIMThI HaCceIeHUs,

M) KOMHS pa3pelleHHss Ha BpPEeMEHHOE IpOXXUBaHWE M WHOCTPaHHBIX
rpaxaad d Jul 0e3 rpaXXAaHCTBa, BPEMEHHO MPOXHBAOLIMX Ha TEPPUTOPUH
Poccuiickoit ®Demepallid ¥ He NOJJIEXALMX OOA3aTENIBHOMY COUMAIBLHOMY
CTPaxOBaHHUIO;

K) 3aBepeHHas KOMHsA TPYHOBOH KHHXXKH M (UIIH) CBEICHHS O TPYHOBOH
JEATENBHOCTH C MpeNbsABICHUEM TOKYMEHTa, yIOCTOBEPSIOLIErO IUYHOCTD, - IS
JIML, YK43aHHBIX B MoAnyHkTe "a" myHkTa 1.2. HacTosALEero AIMHHUCTPATHBHOIO
pernaMenTa (3a MCKJIIOUEHHEM JIMIl K3 4Yuclia OOyJaloLIMXCa MO OYHOH (opme



o0y4eHus: B 0Opa30BaTeNbHBIX OpPraHM3alMsAX), a TaKKe AJs JHL, YKa3aHHBIX B
noanyHkTe "x" myHKkTa 1.2. HacTosiero AIMHHUCTPATHBHOIO PErjIaMeHTa;

7) 3aBepeHHas KONHs TPYIAOBOM KHMXXKM W (MIM) CBENEHUS O TPYJOBOH
JESATeIbHOCTH, KOMMM JOKYMEHTOB, YKa3aHHbIX B IyHKTe 35 HacTosILero
[Nopsinka, C NpeabsBIEHHEM NJOKYMEHTA, yIOCTOBEPSIOILETO JIMYHOCTb, - IS JIHLI,
yKa3aHHBIX B NOAMyHKTe "e" myHkTa 1.2. HacTosmero AJMHHHCTPaTHMBHOIO
perinameHTa;

B cnydyae OTCYTCTBUS Yy JIMLa, MMEIOLIEro TMpaBO Ha [OJy4YeHHUE
€XEMECSAYHOT0 IOCOOMs MO yXomy 3a peOeHKOM, TPYNOBOM KHIXKKH U (MJIH)
CBEIEHHI O TPYJOBOH HEATENbHOCTH B 3asBJICHHUU O HA3HAUYEHUH €XEMECSUYHOTrO
nocobus 1Mo yxoay 3a peOeHKOM IoyiyyaTeslb YKa3blBaeT CBEJEHHS O TOM, UYTO OH
Hurae He paboTtays U He paboTaeT MO TPYyNOBOMY JOrOBOPY, HE OCYIIECTBIISET
JeATENIbHOCTh B KaueCTBE HMHAMBUAYAJbHOIO IpeAllpUHMMATENs, aJBOKarTa,
HOTapHyca, 3aHHUMAIOUIerocsi YacTHOH IPaKkTUKOM, HE OTHOCUTCA K HHBIM
Gbu3ryecKuM JuI@aM, NpodecCHOHANbHAas AEATENBHOCTh KOTOPBIX B COOTBETCTBUH
¢ denepatbHBIMM 3aKOHAMH MOMJIEXHUT IOCYJapCTBEHHOH PErHCTpaliM M (M)
JIMLIEH3UPOBaHHUIO;

M) KONHMHM IOKYMEHTOB, MOATBEPXAAIOLIMX CTaTyC, a TaKXKe CIpaBKa u3
TeppUTOpHATIBHOro oprada @oHAa COLMAJLHOIO CTpaxoBaHus PoccHACKOH
depepand 06 OTCYTCTBHHM pEerHCTpalyii B TEppUTOpHaNbHBIX opraHax PoHna
couuanpHoro crpaxobanus Poccuiickoit denepauvy B Ka4eCTBE CTpaXoBaTeNsd U O
HEMOJIYYEHUH €XEeMECSYHOro IMocoOus Mo yXody 3a peOEHKOM 3a CUeT CpPe/CTB

0053aTEeNILHOTO  COLMAJIBHOTO  CTpaxOBaHUi - IUIS  (QHU3MYECKHX  JIMII,
OCYILECTBJISIOLINX JESTENBHOCTE B KayecTBe MHIUBUIYaJIbHBIX
npeanpyuHUMarenei, aJIBOKaTOB, HOTapUYCOB, buznueckux JIH1I,

npodeccHOHaNbHAs AESITEIBHOCTh KOTOPBIX B COOTBETCTBHU C (elepalbHBEIMU
3aKOHaMM TOJUIEXKHT rOCYAapCTBEHHON perucTpauuy U (WiK) JMLEH3UPOBaHUIO, -
B Cllydae, eC/Id Ha3Ha4YeHWe U BBIILIATa UM €KEMECAYHOrOo Mocobus I0 yXomy 3a
pe6eHKOM OCYIIECTBIISIOTCS OpraHaMy COLMAJIbHON 3allIUThl HACENEeHHUS;

H) crpaBKa M3 OpraHa rocyJapCTBEHHOH CIyXOBI 3aHATOCTH HacCeleHHs O
HEBBIIIaTe MOcoOus o Ge3paboTulle - AJsl JHL, YKa3aHHBIX B NOAMYHKTax "B" -
"e" myHkTa 1.2. HacTosero AJIMHHUCTPATUBHOIO PErJIAMEHTA, 38 UCKIIIOYEHUEM
auL, ofyyamompxcs 1o o4HOH ¢opme oOyueHMs B 0Opa3oBaTeNbHBIX
OpraHu3aLHysX;

0) crpaBKa ¢ MecTa y4eObl, TOATBEpXKAalollas, 4T0 JHLO 00y4JaeTcs 1o OYHOM
dopMe 00yveHUs, Ui JHL yKa3aHHBIX B IOAMYHKTE "O" MyHKTa 1.2. HACTOAIIETO
AIMUHUCTPAaTUBHOIO PEriaMeHTa;

) IOKYMEHT, MMOATBEPXKIAIOLUMII COBMECTHOE NPOXXHBAHHUE HA TEPPUTOPHH
Poccuiickoii @enmepauuu pebeHka ¢ OAHUM U3 poauTened JMOO JIMIOM, €ro
3aMEHAIOUIMM, OCYIIECTBISIFOIIMM YXOX 3a HHM, BBIAAHHBIH OpraHM3alMen,
YIIOJTHOMOYEHHOM Ha ero Bblaauy, - IJIs JIML, YKa3aHHBIX B MOANYHKTax "a" u "e"
nyHkTa 1.2. HacTosALEero AAMHMHUCTPATUBHOTO PErIAMEHTA.

2.6.2. TpeGoBaHusT K AOKyMeHTaM, MNpeICTaBjisieMbiM s OKa3aHHA

rocy1apcTBEHHOMH ycJayru:



1) nomkeH GBITh NEHCTBUTENBHBIM Ha CPOK OOpalleHHs 3a NPEAOCTaBIEHUEM
roCyAapCTBEHHOH YCIIYTH;

2) He [OOJDKEH colepXKaThb NOAYMCTOK, IPUIMCOK, 3a4E€PKHYTBIX CJIOB H
JIpYIUX UCTIpaBJIEHUI;

3) He HODKEH HMETh [OBPEXAEHWH, HaJlW4Yhe KOTOPHIX HE IO3BOJIAET
OJHO3HAYHO MCTOJIKOBATh UX COAECPKAHHE; ' .

4) KomHMs [OKYMEHTa, HE 3aBEepeHHas HOTapuycoM, IPeACTaBISETCS
3asIBUTENIEM C MPEABSIBICHUEM MOJUIMHHHKA,

5) xomMsi JNOKYMEHTOB, IpENOCTaBleHHas B JJIEKTPOHHOM (opme, NODKHA
ObITH 3aBEpeHa YCHIIEHHOH KBaTM(QULUUPOBAHHOM MOAMUCHIO 3aSBUTEIIS.

2.6.3. Cnoco6 oOpaieHus 3a NOJTy4YeHHEeM rocy1apCTBEHHOH yCyru:

nu4YHOe obpalieHre B YTIOJHOMOUYEHHBIH OpraH;

3JIEKTPOHHAS [10YTa Y IIOJTHOMOYEHHOrO OpraHa,

nuyHoe oOparnieHue B MOLI;

EITY;

PITTY;

NIOYTOBas CBA3b.

2.7. HcuepnbiBaloWMii mnepevyeHb JOKYMEHTOB, HeOOXOAHMBIX B
COOTBETCTBHHM ¢ HOPMAaTHBHbIMH NPaBOBLIMH AKTaMM [JJIsl NPEeAOCTABJICHHA
rocylapcTBEHHOH  YCJYrH, KOTOpbleé HAXOAATCS B PacHOPsKEHHH
rocyJapCcTBEHHBIX OPraHoOB, OPraHOB MECTHOr0 CaMOYNpaBJieHHs1 H HMHbIX
OpraHoB, Y4YacTBYIOLUHX B INPEROCTABJIEHHH TOCYJapCTBEHHBIX HJH
MYHHUMNAJbLHBIX YCJIYr, H KOTOpble 3asiBUTe]b BNpaBe MNPEACTABHTDL, A
TAaKXKe CMocoGbl HX MOJYHEHHSl 3asiBUTEISIMH, B TOM YHCJE B 3/1€KTPOHHOMH
dopme

2.7.1. HcuepnbiBalomuii nepeuyeHb JOKYMEHTOB, HEOOXOAMMBIX st
NpeIoCTABJIEHNs] TOCYJAaPCTBEHHOH YCJIyrH, NOMICKAWHX MOJy4eHHI0
MOCPeACTBOM MEKBEIOMCTBEHHOTO HH(pOPMAaUHOHHOrO B3aHMOJEHCTBHS,
KOTOpbIE 3afiBUTEJIb BIPaBe MPeACTABHTL M0 COGCTBEeHHOW HHHIIHATHEE:

B ciydae eciu exeMecsyHoe IocobHe IO yxoly 3a peOSeHKOM Ha3HauaeTcs
OpPraHOM  COLMAJbHOH  3allMTBl HaceleHWss W TpH  3TOM  JIOKYMEHT,
TOATBEPXXAIONMIA COBMECTHOE IPOXHBAHME Ha Teppuropuyn Poccuickoi
Qepepanyu pebeHKAa C OIHMM M3 pOJUTENeH, He MpPENCTaBleH JMLAMH,
yKa3aHHBIMH B [OANYHKTaX «a» M «e» TmyHkra 1.2, HacTosiero
AJMMHHCTPAaTHBHOTO pEriaMeHTa, [0 COOCTBEHHOW HWHMUMATHBE, (aKT
COBMECTHOTO MpPOXMBaHHs Ha Teppuropiu Poccuiickoit Qenepaunyi pebeHka
OIIHMM M3 POJMTEINIeH OpraHaMH COLMAIbHOM 3allUThl HaCceJICHUs yCTaHaBIMBACTCA
B TOpANKE MEXBEIOMCTBEHHOrO B3aMMOJIEHCTBMS, TyTeM HalpaBJieHHs
MEXXBEJOMCTBEHHOI'0 3aI1poca.

Y IOJTHOMOYEHHbBIH OpraH B TeYeHHe IBYX pabounx AHEH C AaThl perucTpaltu
3asBJICHHs 3ampaiumBaeT y (elepalbHOrO OpraHa MCIOJHUTENbHON BIIACTH,
YIIOMTHOMOYEHHOTO Ha OCYLUeCTBIIeHHe (yHKIHI Mo KOHTPOIIO U HaA30py B chepe
MUIpaLy, CBECHUS 0 rpakJaHax Poccuiickoi Qenepanuy,
3aperMCTPUPOBAHHBIX [0 MECTY JXMTEJLCTBA JIKL], YKa3aHHBIX B IOAMYHKTaX «I» U
«e» HACTOSIIEro AJIMHHUCTPATHBHOTO PErNIAMEHTa.



MexBeOMCTBEHHBIN 3alpoC HanpasiigeTcs YIIOJHOMOYEHHBIM OpraHoM B
¢bopMe DJNEKTPOHHOrO0 HOKYMEHTa C HCIOJNB30BaHHEM E€IAMHOM CHUCTEMBI
MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOMACHCTBHUS U MNOAKIIOYAEMBIX K Hel
pPETHOHANIBHBIX CUCTEM MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJAEHCTBHSA, a
Ipd OTCYTCTBHM JOCTyna K OJTOH cucTteMe - Ha OyMaXHOM HOCHTENe C
cobmoneHueM TpeboBaHUi 3akoHonaTenbcTBa Poccuiickoit Penepaunu B obaactu
NIEPCOHANIBHBIX JaHHBIX.

2.7.2. Ilpu npenocTaB/JieHHH TOCYJAapCTBEHHOH YCJYrd 3anpewiaercs
TpeGoBaThL OT 3asIBHTEJIA:

IpeICTaBJICHUs JOKYMEHTOB M MH(QOpPMalUM WM OCYLIECTBIEHUA NEHCTBUH,
NpeICTaBJIeHHe UK OCYLLIECTBICHUE KOTOPBIX HE NIPENYCMOTPEHO HOPMAaTHBHBIMU
IPaBOBBIMH AaKTaM{, pPEryJupyIOlUMMH OTHOLUEHMS, BO3HHMKAIOIIME B CBA3M C
NpeNOCTaBIeHUEM IOCY AApCTBEHHON YCITYTH;

IpEICTABJIEHUsT JOKYMEHTOB U HH(OpMaluH, KOTOpblE B COOTBETCTBHH C
HOpMaTHBHBIMH TpaBOBBIMU akTamu Pocculickoit ®enepauuu, HOpMaTHBHBIMU
NpaBOBBIMH aKTaMu cyObekToB Poccuiickolt ®eznepaluud M MyHHLMIIAIbHEIMH
NPaBOBBIMH aKTaMK HaXOMATCS B PacClOPSHKEHUWH TIOCYAapCTBEHHBIX OPraHoB,
NPENOCTABISIOUINX TOCYNapCTBEHHYIO YCIYTy, HHBIX FOCYyJapCTBEHHBIX OPraHoB,
OpraHOB  MECTHOTO  CaMOympaBieHHs ¥  (WIM)  [OJBEJOMCTBEHHBIX
roCyIapCTBEHHBIM OpraHaM M OpraHaM MECTHOIO CaMOyNpaBJI€HHUs OpraHU3alluH,
y4YaCTBYIOLIMX B MPEAOCTABIEHUU rOCYAapCTBEHHBIX WIIM MyHHLMIIAIBHBIX YCIIYT,
3a HCKIIOYEHHEM IOKYMEHTOB, yKa3aHHBIX B 4acTh 6 ctatbu 7 PenepanpHoro
3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHuzauum MpefoOCTaBIECHHUS
roCcyAapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYyI»;

NpelcTaBlieHus [JOKYMEHTOB ¥ HHGOpMAlMM, OTCYTCTBUE M  (WIIH)
HEeIOCTOBEPHOCTh KOTOPbIX HE YKa3blBAJIMCh IIpYM IIEPBOHAYAJIBLHOM OTKase B
npueMe IOKyMEHTOB, HEOOXOAMMBIX AJd [PENOCTaBIEHHS TIOCYNapCTBEHHOH
yCIyrd, Ju0O B MpPeJOCTaBIEHHMH TOCYNApCTBEHHOM YCIIyrd, 3a HCKIIOYEHHEM
Clly4yaeB, MpeIyCMOTPEHHbIX IMyHKTOM 4 yacTu 1 ctatbu 7 PenepaabHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHuzauuu MpeaoCTaBIEHNs TOCY JaPCTBEHHBIX H
MYHHUIUIANBHBIX YCIYI».

2.8. HcuepnniBaloluii nepeyeHb OCHOBAHMH JJs OTKasa B MNpuéme
JAOKYMEHTOB HeOOXOAHMBIX JJIfl IPEeA0CTABJICHHS roCy1apCTBEHHOH YCJIYrH:

OcHoBaHMsL s OTKa3a B MpuéMe JOKYMEHTOB, HEOOXOIMMBIX [IJId
TpeJOCTaBJIEHHs TOCYIapCTBEHHON YCIIyTH, HE MPELyCMOTPEHbI.

2.9. HcuyepnbiBaouuii nepeyeHb OCHOBAHHH [JIsi NPHOCTAHOBJACHHS HJIH
0TKAa3a B NPeJOCTABJIEHHH FOCYAAPCTBECHHOM YCAYTH '

2.9.1. OcHoBaHus 1  TNPUOCTAHOBJEHHS B  INPEAOCTABJICHUSA
rocyiapCTBEHHOH YCIIyTd OTCYTCTBYIOT.

2.9.2. OcHOoBaHHEM IJISl OTKa3a B MPENOCTaBIE€HNH rOCyAapCTBEHHON YCIyTrH
ABIAETCS: |

- Ipe/ICTaB/IeHHEe HEJOCTOBEPHBIX CBEACHHH;

- obpallleHHe C 3asBJIEHUEM JIHL, HE OTHOCSILUXCS K KaTerOpuH 3asBUTENeH,
TIpeyCMOTPEHHBIX B MyHKTe 1.2. HacTosILero AJAMHHUCTPATHBHOTO PErIaMeHTa;

e



- ofpallileHue C 3asgBICHHEM IIOCJI€ MCTEYEHHs] IIECTH MECALEB CO JHsA
JOCTHXXEeHHs peOeHKOM BO3pacTa MoJlyTopa JIET;

- HempeACTaBlieHWE  3asBUTENEM  IOJNHOrO  MakeTa  JOKyMEHTOB,
NPEAYCMOTPEHHBIX  TMOAIIYHKTOM 2.6.1. nyHkrta  2.6. HaCTOSILLIETO
AJIMHHUCTPATUBHOIO PETIIAMEHTA,;

- HaxoXJaeHHe pebeHka Ha MOJHOM rocyJapCTBEHHOM O0eCIIeYeHUH;

- IMLIEHNE POAUTENBCKUX NPaB, TM60 OrpaHUYCHUE B POJUTENBCKUX [IPABaAX;

- moyty4yeHue rnocodbus mno 6espadoTuLie.

2.10. IlepeuyeHs ycayr, KOTOpble SIBJSIIOTCS HEOOXOAHMBIMH H
006s13aTeJILHBIMH 1J151 NPEAOCTABJIEHHS FOCYAAPCTBEHHOH YCIYIH, B TOM YMCIe
cBelleHHs1 O [J0KyMeHTe (JJOKYMEHTaX), BblAaBaeMOM (BbIAaBaeMbIX)
OpraHM3auUsIMH, YYacTBYIOLIHMH B NpPe1OCTaBJeHHH TIOCYIapCTBEHHOM
yCayru.

Heob6xomumele U 00s3aTelIbHBIE YCIYTH 3aKOHOAATENsCTBOM Poccuiickoid
®denepallii HE NPELyCMOTPEHEI.

2.11. Ilopsiaok, pasMep M OCHOBaHHMSI B3HMaHHs TOCYJapCTBEHHOH
NOLJIMHBI  WJIH  HMHOH  mjaaTbl, B3HMaeMOH 3a  NpeaoCTaBJIeHHe
rocyiapcTBeHHOH yCJIYrH.

3a mpenocTaBlieHHE TOCYJAapCTBEHHOM yCIyrd roCcylapCTBEHHas IMOIIHHA
HJIM MHas 11J1aTa He B3UMaeTcs.

2.12. Tlopsinok, pa3Mep H OCHOBaHHS B3UMaHHSA IJIaThl 32
npexocTaBjieHHe  yCIyr, KOTOpbie  SIBJISIIOTCH  HEOOXOAMMBIMH  H
0053aTe/IbHLIMH JJISl NPENOCTABJIEHHs] TOCYAAPCTBEHHOH YCJIYrH, BKJIIOYAs
uH(OPMANHIO 0 METOJHKE pacyeTa pa3Mepa TaKoH MJIaThl.

Ycnyr, KOTOpble SBISIIOTCS HEOOXOZUMBIMH M O0A3aTeNbHBIMH IS
IpeOCTaBIeH s TOCYAapCTBEHHOH YCIIyTd, B TOM YHCIe CBEJICHH O JNOKYMEHTE,
BBIZIaBa€MOM OpraHu3alUsIMU, y4acTBYIOLIKUMHU B IIpeJOCTaBICHUH
roCyIapCTBEHHOH YCJIyrd, HE UMEETC.

2.13. MaxkcHMaJIbHbIH CPOK 0)KMIaHHUS B OYepeaH NPH mojaye 3ampoca o
NpeI0CTABJIEHHH TOCYAapCTBEHHOH YCIyru, YCJIyrd, MpeJocTaB/sieMon
opraHusauueil, y4acTByomed B MpPe10CTABJIEHHH TOCYAapPCTBEHHOH YCJIyrH,
H NpPH NMOJy4YeHHH pe3y/IbTaTa NPeAoCTaBAeHUs TAKHX YCJIyT.

MaxcuMaibHOE BpeMs OXHAaHWA B OuepelM MNpU Mofaye 3asiBUTENEM
3asBNEHMS W IIPU MNOJYYEHHH pe3ynbTaTa INPENOCTaBIEHHS TIOCYAapCTBEHHOU
YCIIyTH COCTaBIsET 15 MUHYT.

2.14. Cpox H noOpsAOK PpEerucTpauMd 3ampoca 3asiBUTeJIsl O
Npel0CTABJIEHHH TOCYAAapCTBEHHOH YC/IyrH M YCJIYrH, NpeloCTaBsieMOoH
opraHusauMeil, y4acTBYyIOlleHi B NPEeAOCTABJIEHHH rOCYAapCTBEHHOH yCJayr,
B TOM YHCJIe B 3JIeKTPOHHOH (hopme.

2.14.1. 3asBneHHWEe M [OKYMEHTbl, HEOOXOAMMBIE IJIsi IIPEJOCTaBJICHHUS
rOCyapCTBEHHOM YCNyrd, MoOryT ObITh TMOJAaHBl HENOCPENCTBEHHO B
YIOMTHOMOYEHHEIH opraH, depe3 M®LI, HampaBjieHBl NOCPEACTBOM TMOYTOBOH
CBSI3M, a Takke B (OPME 3JEKTPOHHOrO JOKYMEHTa C HCIOJIb30BaHHEM
3JIEKTPOHHBIX HocHTeNel mubo nocpeactsom EINY, PITTY.

3asBIeHHE U HEOOXOAMMBIE JOKYMEHTB!I HAlpaBJISIOTCA B YOJHOMOYEHHBIH



OpraH IIOCPeICTBOM MOYTOBOH CBfA3H CHOCOOOM, MO3BOJAIOUIUM MOATBEPAUTE
daxT U naTy oTnpasieHus. B 3TOM Cilyyae K 3as4BJIEHHIO IPUJIAralOTCs 3aBEPEHHBIE
KOITHMH HeOOXOIUMBIX 1OKYMEHTOB.

2.14.2. Tlpu oOpaileHnH 3asgBUTENs JOKHOCTHOE JIMLO YTIOIHOMOYEHHOTO
opraHa:

- IPUHUMAET 3asBlieHHe U HEOOXOAMMBIE JOKYMEHTBHI;

- BBbIJIaeT 3asABUTENIO pACHUCKYy-yBeAOMJIEHHE O INpHEME 3asBJICHUA U
HEeOOXOAMMBIX JOKYMEHTOB C YKa3aHMEM perucTpallMOHHOIO HOMeEpa M [aThl
IpyeMa 3asBJICHUS;

- HampaBlseT U3BELICHUE O JlaTe MOJYYEeHHs 3asBJIEHUS 3aiBUTEIIO B Cllyyae
TOJy4YeHUs] JOKYMEHTOB IIOCPEACTBOM MOYTOBOM CBfA3M, B TEUEHHE MATH OHEH C
MOMEHTA €r0 perucTpaLuH.

2.14.3. 3asBieHue, NPUHATOE JIMYHO OT 3adBUTENSA, PETHCTPHPYETCA
VYIIOJTHOMOYEHHBIM OPraHOM B JIeHb €ro npuéma INpH yCIIOBUH OAHOBPEMEHHOTO
TpenbsBieHus (peCTaBIeHNs) COOTBETCTBYIOIMX HEOOXOMUMBIX JOKYMEHTOB.

2.14.4. 3asBneHue, NPUHATOE NOCPEACTBOM [IOYTOBOH CBSA3H, PErHCTPUPYETCS
He MO3[HEe MEPBOr0 pabodero MHs, CIEAYIOLIEro 3a AHEM €ro MOIy4YeHHs
VIIOJTHOMOUYEHHBIM OpraHOM C KOIHSIMH HEOOXOAUMBIX JOKYMEHTOB.

2.14.5. B ciayuae eciu K 3asiBIIeHHIO, HAIIPaBIEHHOMY [TOCPEACTBOM MOYTOBOM
CBSI3M, TPUIIOKEHBI HE BCE HEOOXOAMMBIE JOKYMEHTBI, YTIONHOMOYEHHbIH OpraH
BO3BpAILAET 3aABUTENIIO 3asBlICHHE U IPUIIOKEHHBIE K HEMY HOKYMEHTBI B 5-
IHEBHBIM CpPOK €O JHA MONy4YeHHs 3TUX HOKYMeHTOB. Bo3sBpar 3asBieHUs U
NPUIOKEHHBIX K HEMy JIOKYMEHTOB OCYLIECTBISETCA C YKa3aHHEM IPUYHHBEI
BO3Bpara CrocoboM, MO3BOJIIOIINM NOATBEPAUTE (AKT U 1aTy BO3BpaTa.

2.14.6. 3aasnenue, npunstoe nocpeactsoM EINTY, PIIT'Y, perucrpupyetcs B
aBTOMAaTHUYECKOM pexxume. JIOMKHOCTHOE JHLO YIOJHOMOYEHHOrO OpraHa He
Io3/lHee CIEAYIOIIEro paboyero AHs CO IHS IOMyYeHHs 3asiBileHUS GOPMHUPYET U
HaIpaBJIsAeT 3asBUTEIIO NEKTPOHHOE YBENOMIIEHHE O TOJyYeHUH €ro 3asiBICHHUS C
YKa3aHWEM JaThl MpPEeJCTaBIeHHS B YTMONHOMOYEHHBIH OpraH HeOOXOAMMBIX
nokyMeHToB. CpoK MpeNcTaBlieHHs 3asiBHTENEM HEOOXONMMBIX IOKYMEHTOB He
IDOJDKEH IPEeBBILATE 5 pabouux OHEH co AHA MOJNydYeHHs YIIOIHOMOUYEHHBIM
OpraHoM 3asiBJIeHUs. B yBEIOMIIEHUH TaKXe COAEPXKUTCS MepeyeHb NOKYMEHTOB,
HEoOXOMUMBIX JUTS NpeAcTaBieHus 3asBuTeneM. IIpu npeacraBieHny 3asBUTENEM
HEOOXOOUMBIX JOKYMEHTOB B YTOJHOMOYEHHBIM OpraH IOJDKHOCTHOE JIMIO
VIOJHOMOYEHHOTO OpraHa B JAEHb OOpalleHus pPErucTpUpyeT HMX MW BbAAeT
pacmucKy-yBelOMJIEHHE 3asBUTEIO HA PYKH.

B ciiydae HeNpeJCTaBIeHMS B TeYEHHE yKa3aHHOrO CpOKa HEOOXOMMMBIX
JTOKYMEHTOB 3asBUTElb YBEAOMJIsIeTCsl 00 OTKa3e B PACCMOTPEHMH 3asBIIEHHs B
TeyeHHe pabodyero OHA ¢ yKasaHWeM IPUYHMH OTKa3a M Nopsjaka 00XKajloBaHWs
BBIHECEHHOI'O peLIEHus. '

2.15. TpeGoBaHMs K MNOMeELIEHHSIM, B KOTOPbIX MpeJoCTaB/IAAETCSH
rocyjapcrseHHasi yciayra, K 3ajly OMHIAaHHs, MeCTaM [Jif 3aMoJIHEeHMsl
3asiBJleHHs, HH(POPMAUMOHHBIM CTeHAaM ¢ o0pa3suaMM HX 3aN0JHEHHSI H
nepe4yHeM AOKYMEHTOB, HeoGXOUMBbIX Aas npeaocTaBJeHUs
rocyJapcTBEHHON yCayru, pasMelleHHI0O H O(OpPMIIEHHI0 BH3yaJIbHOI,



TEKCTOBOH H MyJbTHMeAMiiHOH HMHPOPMANMH O TOpPSIAKE NpPeJOCTABJIEHHUS
TAKO#l YCJIyrH, B TOM 4Hcje K o0ecne4éHHI0 JOCTYNHOCTH AJISi HHBAJIHAOB
YKa3aHHbIX OOBEKTOB B COOTBETCTBHH C 3aKOHoJaTejbcTBoM Poccmiickoii
®enepalliu 0 CONNAILHON 3aIIMTEe HHBAJIHAOB.

2.15.1. TpeGoBaHus K nOMelIeHWSIM, B KOTODPbIX HPeIOCTABJIAETCS
rocyaapcrBeHHasi ycjayra:

[ToMenieHne, B KOTOPBIX MPENOCTaBIsETCd TOCYAapCTBEHHas ycjyra
NpEINOUTHTENBFHO pa3sMeNaeTcs Ha HWKHHMX 3Taxax 3JaHUd WX B OTAENBHO
CTOSIMX 3JaHUSAX U JO/DKHBI ObITh 000pyAOBaHbl OTAEIBHBIM BXOJIOM.

Pacrono)xeHre BBIlE MEPBOro dTaxka AOIMYCKAeTCd NPH HAIMYUU B 3JaHUU
CIelMaibHO 000pYNOBaHHOTO JH(Ta WIKM NMOIbEMHUKA IS WHBAIUAOB U MHBIX
MaJOMOOUNBHBIX T[PYNN HaceieHus. Bxomsl B 1nomeulieHus o6opynyroTcs
MaHAycaMH, pPAaCLUMPeHHBIMH  MPOXOAaMHM, TMO3BONSAIOMIUMH  ODecrevuTh
GecnpensaTCTBEHHBIN AOCTYI MHBAIMIOB, BKIIOYAs MHBAIHIOB, HCIOIB3YIOLIMX
KpecJia-KONACKH.

PaGoune kabuHeThl YMOJHOMOYEHHOrO OpraHa IOJDKHBI COOTBETCTBOBAaTh
CaHMTAPHO-JMUIEMHIOJIOTHYECKMM IpaBUiaM M HopmaTuBaM. llomemeHus
JIOIKHB OBITH 00OpYIOBaHbl TMPOTHUBONOXAPHOH CHCTEMOM U CpelCTBaMH
HOXAapOTYILEHUs, CPEACTBAMH OIOBEILEHHs O BO3HUKHOBEHHM YpE3BbIYaHHOU
CUTyalld¥, CHCTEMOH OXPaHBI.

Kaxpmoe paGoyee MeCTO CHELHAIUCTOB JHOIDKHO OBITE 06OpYZOBaHO
TIEpCOHANIbHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JOCTYNa K HEOOXOIUMBIM
MHPOPMAIMOHHEIM 6a3aM IaHHBIX, eYaTAIOUIMM M CKaHUPYIOIIMM yCTPOHCTBaM,
OyMaro#, pacCXoOIHbBIMH MaTepHalaMH, KaHLEIAPCKHUMH TOBapaMH B KOJIH4YECTBE,
IOCTaTOYHOM IS IIPEAOCTABIEHHS [OCY IapCTBEHHOM YCIIyTH.

TpeGoBaHus K pa3MEIEHNIO MECT OXHIaHH:

- MecTa OXHJaHHUA JOJKHBI ObITh 000PYIOBaHBl CTYNBIMHU (KpECENbHBIMU
CEeKIMAMH) U (WK) cKaMbsMHU (OaHKeTaMH);

- KOJMYECTBO MECT OXXHAAHHA OIpenAeNnseTcs HCXOoAd M3 (aKTHYECKOH
Harpy3Kd ¥ BO3MOXHOCTEH 171 MX pasMelleHHs B 3[aHHY, HO HE MOXET
COCTaBJISITh MeHee 3 MecT.

Tpe6oBanus k 0OpMIIEHHUIO BXO/a B 3[[aHHE:!

- 3/laHHUe JIOJDKHO OBITH 000pYIOBaHO yAOOHOM NECTHULIEH ¢ IOPYYHIMH JJIS
cBOOOHOIO JOCTYIIa 3asBUTENEN B IOMEILEHHE,;

- HeHTpalpHBIl BXOJ B 3[aHHe JOIDKeH ObITh  000pyHOBaH
HHPOpMaLMOHHON  Tabnudkod  (BbIBECKOH),  comepikallied  CIEAYIOIIYIO
HHPOpMAIHIO:

- HaMeHOBaHKe Y MOJTHOMOYEHHOIO OpraHa;

- pexxuM paboThl;

- BXOJl U BBIXOJI U3 3/IaHHS 000pYXyIOTCSl COOTBETCTBYIOLUMMH YKa3aTeNsiMU;

- UHQOPMALHOHHBIE TabJIMYKH JOJDKHBI Pa3MEIaThCs PAIOM C BXOAOM MO0
Ha JBEPHU BXOJa TakK, YTOOBI UX XOPOLLIO BUAEIH TOCETUTEIH;

- dacan 3manus (CTpoeHMs) NOMKeH ObiTh 0OOPYNOBaH OCBETUTENBHBIMU
npubopamy;



- Ha NpWierarollefi TeppUTOPHU K 3[aHMIO, B KOTOPOM OCYLIECTBIAETCS
TIpUeM rpaxkaaH, 000pyAyIOTCS MECTa JUls MTapKOBKH aBTOTPAHCIOPTHBIX CPE/CTB,
U3 KOTOpHIX He MeHee 10% MecT (HO He MeHee 1 MecTa) HOJDKHBL OBITH
npefHasHayeHbl Ul MNapKOBKM CIEUMANBHBIX aBTOTPAHCHOPTHBIX CPEACTB
MHBATUIOB. JIOCTyN 3aABUTENEH K TAPKOBOYHBIM MECTaM ABIAETCA OECIUIATHBIM.

TpeGoBanuss K MecTaM Juli HHGOPMUPOBAHHUS, MpEAHA3HAYCHHBIM JUIL
O3HAKOMJIEHHs 3asBUTeNed ¢ MHGOPMALMOHHBIMU MaTepuajaMH: 0OOpydyroTCs
MHGbOPMALIMOHHBIMY CTEHIAMH, KOTOPBIE JOJDKHBI OBITH MakCHMAajbHO 3aMETHBI,
XOpOLIO MpOcMaTprBaeMbl 1 GYHKIHOHANBHBI (MHYOPMALMOHHBIE CTEHIB! MOTYT
OBITb O0OpyZOBaHel KapMmaHamu ¢opmaTa A4, B KOTOPBIX pa3sMEILAlOTCA
UH(OPMALMOHHBIE TUCTKH).

TpeGoBaHUs K MeCTaM IIpHEMa 3asBUTEJICH:

- xabuHeThl npuema 3asBuTeNed MOMKHBI OBITH  0OOPYIOBaHBI
MH()OPMAIIMOHHBIMHU TaOJIMYKaMK C YKa3aHUEM:

- HoMepa KabuHeTa; '

- damunmEM, MMEHH, OT4ecTBAa W JODKHOCTH  CIENMAACTa,
OCYLIECTBJISIOLIETO NPeIOCTABIEHHE TOCY IapCTBEHHOH YCIYTH;

- BpEMEHH TepephIBa Ha 00es;

- paGoyee MeCTO DODKHOCTHOTO JIMUA YIOJIHOMOYEHHOro OpraHa AOJDKHO
obecre4nBaTh €My BO3MOXHOCTb CBOOOIHOTO BX0/Ia H BBIXOJA U3 OMELIEHHS [IPH
HEOOXOJHUMOCTH;

- MeCTO IJIsi MpHeMa 3asBUTENs AOIKHO ObITh CHAOXEHO CTYyJIOM, MMETh
MECTO JJIs IMChMa U PACKIaJAKU JOKYMEHTOB.

B nensx obecrieueHus KOHPUIEHLIMATBHOCTH CBEAEHUH O 3asiBUTENE, ONHUM
JOJDKHOCTHBIM JIULOM OJJHOBPEMEHHO BEAETCS IIPHEM TOJIBKO OTHOTO 3asBUTENIS.

2.15.2. IIpu npeaocTaBJICHUH rocyapcTBeHHOMH YCJIYrd
Yo/ iHOMO4YeHHbIH opran obecneyHBaeT HHBANUAAM:

- ycnoBus 6ecnpensTCTBEHHOTO JOCTyMa K 00BeKTy (34aHHIO, NIOMEIIEHUIO),
B KOTOPOM TpPENOCTaBIsETCs YCIyra, a TakKe [ OecrnpensTCTBEHHOrO
I10J1b30BaHHUs TPAHCIIOPTOM, CPEACTBAMH CBA3M U HHPOPMALUH;

- BO3MOXHOCTb CaMOCTOSTEJIBHOTO IMEPENBMXKEHHS IO TEPPUTOPHH, Ha
KOTOPOM  paclojioXeHbl ~ NOMENIEHWs, B KOTOPbIX  MpPEIOCTABIACTCH
rocyJapCTBeHHas yCiyra, a TaKxe BXOJa B 3[aHWe U BBIXOJA U3 HETO, MOCAaIKH B
TPAHCIOPTHOE CPEACTBO M BBICAAKHM M3 HEro, B TOM YHCJIE C HCIOJb30BaHHEM
Kpecia-KOJISICKH,

- CONPOBOXIEHHE HHBAIUIOB, UMEIOIIHUX CTOHKMe paccTpoicTBa (QyHKUMH
3pEHHUS] U CAMOCTOSTENILHOIO TMEPEABIDKEHHUS,;

- Hajexallee pasMelleHHe OOOpYAOBaHHS M HOCHTeNeH HHGOpMaLuy,
HeoOXOOUMBIX [uId ofecreueHusi OecnpensaTCTBEHHOro NOCTylla WHBAJIUWAOB K
30aHUI0 (IOMELIEHHIO), B KOTOPOM TIpeOCTABNAETCS TOCYJapCTBeHHAs yCIyra K
yCJIyTe C YYEeTOM OTPaHHYEHHH MX XKU3HENeATeIbHOCTH,

- ny6nupoBaHHe HeOGXOAUMOH 1/ MHBAJIUAOB 3BYKOBOH H 3pUTENILHOM
MH(pOpPMallMM, a TaKXkKe HaIIHCeH, 3HAKOB M HHOM TEKCTOBOH M rpaduuecKon
uHMOPMALIMY 3HAKAMH, BbIIIOJIHEHHBIMH pellbeHO-TOUeUHBIM PH(TOM bpaks;

- IOMYCK CypAOTiepeBOAYMKa ¥ TH(IIOCYpAOTCPEBOAUNKA,



- jJomyck co0aku — TNpOBOJAHMKA B 37aHWE (IIOMEIIEHHE), B KOTOpOM
IpeOCTaBIsAETCS FOCy 1apCTBEHHAs yCIyra,

- OKa3aHMEe HMHBAIKMIAM TIOMOLIM B NpEoAosieHMM OaphepoB, MELIAIOLIMX
MOJTyYEHHUIO UMH YCIIYT HapaBHE C APYTMMH JIMLIAMH.

2.16. IToxa3aTess ZOCTYNHOCTH H Ka4eCTBA rOCYAapCTBEHHOMH yCJIyrH, B
TOM 4YHCJIe KOJHMYECTBO B3aMMOAEHCTBHH 3aABHTEAH € [AOJUKHOCTHBIMH
JHUAMH YNOJHOMOYEHHOr0 OpraHa NMpPH NpPeJOCTAaB/IEHHH roCyAapCTBEHHOM
YCIYrH H MX NPOJOJIKHTE/IbHOCTh, BO3MOXKHOCTD NOJIy4eHHs1 HHpopmMaluu o
X0/le TPeAOCTABJIEeHHA TIOCYAapCTBEHHOM YCJYrH, B TOM 4YHCIe C
HCNOJIb30BAHHEM  HMH(POPMALHOHHO-KOMMYHHMKAIHOHHBIX  TEXHOJIOTHHA,

BO3MOKHOCTb noJiy4eHust rocyJapcTBeHHOI yCJIyru B
MHOT0YHKIMOHATbHOM HeHTpe, B J1000M TEepPUTOPHAITBHOM
nojapasaejieHHH yIOJTHOMOY€EHHOI 0 opraHa, NnpeaoCTABJAIOIEro

rocyJapcTBEeHHYI0 YCJYry, Mo BbIOOpY 3asiBUTE/Isl, NOCPEACTBOM 3ampoca o
NpeJoCTaBJeHHH HECKOJbKHX roCylapCTBEHHbIX H (MJIM) MYHHUHNAJbHBIX
ycJayr B MHOro(pyHKIHOHAJILHBIX LEHTpax

[Toka3zaTensMH OOCTYIIHOCTH M KauyecTBa TOCYJapCTBEHHOH YCIIyTH
SABJSIIOTCA:

- MIOJIHOTA, JOCTOBEPHOCTh, AKTYAJIbHOCTh M JOCTYIHOCTh HMH(pOpMalUH
0 IIOpsIKE MPEeNOCTABJIEHUs TOCY IapCTBEHHOH yCITYTH;

- HaBIOHOCTH  (OpM npenocTaBisieMoii  HHpopmauuu 06
aJMUHHCTPATUBHBIX NPOLENYpaX;

- BpeMsl O)KUJaHHs B O4EpeaH NpH Mofaye 3anpoca;

- BpeMs OXHIaHWI B ouyepeld IpUH MOJTyYEeHUWH pesyjbrara
IpeOCTaBJIEHUs TOCY JapCTBEHHOM YCITyTH,

- coOJIoIeHre CPOKOB IPENOCTaBIEHU TOCY AapCTBEHHOM YCITyTH,

- KOJMYECTBO B3aHMOJCHCTBUNA  3asgBUTENII CO  CIELHAMCTaMHU
VIIOJTHOMOYEHHOIO OpraHa Ipy MPeAOCTaBICHUH TOCYJapCTBEHHOW YCIYIH U
X MPOIOIKUTEIBHOCTbD; '

- BO3MO>KHOCTb TIOJIy4eHHs TOCyIapcTBeHHOH ycimyru B MOLJ;

- BO3MOXHOCTb IMOJy4deHHs: HHGOpMalUMH O XOAe TIPEeHOCTaBJICHUA
roCyJapCTBEHHON  YCJIyTH, B TOM  4HClIe C UCIIOJIb30BaHUEM
HH(GOPMALIMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTHH;

- KOJMYEeCTBO Kkalob6 Ha pewieHus, nedctBus  (GesnelicTBue)
JOJDKHOCTHBIX JIML YTIOJTHOMOYEHHOro oOpraHa B XOJ€ MpelOoCTaBJICHUSA
roCynapCTBEHHOM YCIIyIH.

IToka3aTeleM KadecTBa OKa3bIBaeMOH rocCyJapcTBEHHOH YCJIYyru
SIBJISIETCS:

- yIOBJIETBOPEHHOCTh  Tpak[JaH  Ka4yeCTBOM U JOCTYNHOCTBIO
roCyAapCTBEHHOM YCIIYTH;

- KOJMYECTBO >ano0 MJIK TMOJHOE OTCYTCTBHE TaKOBbIX CO CTOPOHBI
3asBUTENEHN Ha nelicTeue (be3meiicTBrEe) COTPYAHUKOB Y IIOJHOMOYEHHOIO OpraHa,
MOLl.

2.17. Huple TpeGoBaHHsi, B TOM 4YHCI€ YYHTBIBAIOIHE OCOOEHHOCTH
NpeaoCTABJIeHUS] TOCYJapPCTBEHHOH YCHYyrd Mo JIKCTepPHTOPHAJBHOMY



NPUHUMIY U OCOGEHHOCTH NpeJOCTaBJIEHHs] TOCYAapPCTBEHHOH YCJIyrd B
3JIEKTPOHHO# (popme.

2.17.1. KonupoBanue ¢HopMm 3asiBI€HUH U UHBIX JOKYMEHTOB, HCO6XOJ.'[I/IMBIX
IS MONY4EHHs] TOCYNapCTBEHHOH YCIyrd, OCYLIECTBIAETCS Ha OQUUIHATLHOM
caiite YnonHomouenHoro oprana, Ha EINI'Y, PIII'Y 6e3 BbINMOIHEHHUS 3aBUTEIEM
Kakux-1M6o TpebGoBaHMii, B TOM uyucie Oe3 HCMOIb30BaHMS IIPOrPAaMMHOTO
obecriedeH s, yCTAaHOBKA KOTOPOro Ha TEXHMYECKHUe CpelcTBa 3asBUTeNs Tpebyer
3aKJIIOYEHUs] JIMIEH3MOHHOIO WM MHOrO COIVIalleHUus ¢ IpaBoobiagaTesieM
NporpaMMHOro  ofecrnedeHus, MNpPeAyCMaTpHMBAIOLIEro  B3UMaHHe  IUIAaThI,
PErMCTpalldi0 WM  aBTOPU3ALMIO  3asgBUTENs WJIH MpPENOCTaBICHHE UM
NIepCOHANBHBIX JaHHBIX.

2.17.2. Tlpu mpenoCTaBiIeHHH TOCYAApCTBEHHOH YCIYyrd B 3JIEKTPOHHOU
GopMe 3asABUTENIO HampaBisercs HHPOpMaUMsi O Xol4e MPeNoCTaBICHUA
rOCyAapCTBEHHOM YCIIYTH: .

YBeIOMIIEHHE O Hauaje NpouUedyphl MPENOCTABIEHHS TIOCYIapCTBEHHOM
yCIyTH;

yBEJIOMJICHHE O pe3ysbTare NpeNoCTaBNeH s TOCYIAPCTBEHHON yCITyru 6o
MOTMBHPOBaHHBIH OTKa3 B IPEJOCTABIEHUH IOCY 1apCTBEHHOM YCITyTH.

2.17.13.Ilpyu  oOpawieHHd B 3JIEKTPOHHOH ¢GopMe 3a MOJNyYEeHUEM

rocynapcteennoil ycmyru depes EIIIY, PIIIY 3asButens uMeeT MNpaBo
HCITIONB30BaTh IPOCTYIO JIEKTPOHHYIO MOANHUCH, 8 KOIHH JTOKYMEHTOB NOJDKHBI
6BITH 3aBEpPEHbl B YCTAHOBJIEHHOM 3aKOHOIATENBCTBOM MOPSJKE SJIEKTPOHHON
TOAMKCHIO B COOTBETCTBUH ¢ TpeboBanusMu PenepanbHoro 3akoHa ot 06.04.2011
Ne 63-®3 "O6 anexrponHod moxamucu” M crated 21.1 u 21.2 depepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 "OO opra"Husauuu IpeaoCTaBIeHUs
roCyNapCTBEHHBIX U MyHUIIMIANBHBIX yCIIyT".

2.17.4. TlpueM [OKYMEHTOB, HEOOXOOMMBIX Ui  MPEeJOCTaBJICHUA
rocyIapCTBEHHOW yciyrd, ocymectsasercs - B M®L[ B coOOTBeTCTBHHM C
3aK/IIOYEHHBIM B YCTAHOBJEHHOM MOpSAAKE COINAIEHHEM O B3aUMOIECHCTBHU
HE3aBUCHMO OT MeCTa peTHCTpallid WJIH MecTa NpeObiBaHMs 3asBUTENs Ha
TEPPUTOPHUH PeCIyONUKY (3KCTEPPUTOPUATEHBIN MPHHLIKIT).

B cnyuyae npuema 3asButens crenuanuctamy MOIlL B cOOTBETCTBHH C
3aKJIOYEHHbIM  COIJIallleHdeM O  B3auMoAeHcTBHHM, MO®IL]  BBIMONHAIOT
aIMMHUCTPATHBHBIE JEHUCTBHUS I10 MHPOPMUPOBAHHMIO M KOHCYJIbTHPOBAHHIO
3afBUTENA MO BOMPOCaM MpPENOCTaBIEHUS TOCYJapCTBEHHOM YCIyTH, NpUEMY
3asBNEeHUS U JOKYMEHTOB, HEOOXOIMUMbIX [JIs [IPeOCTaBIeH s ToCy1apCTBEHHOH
YCIYTH, 3aBEPEeHHMI0 B YCTAaHOBJIEHHOM TMOpsAKE KOMWH IpeACTaBICHHBIX
JIOKYMEHTOB, OpWUIHMHAJBI KOTOPBIX BO3BPAUIAIOTCA 3asBUTENIO, Iepenade
JOKYMEHTOB B YIIOTHOMOYEHHEIH OpraH.

B M®IL] ocywectBisercs npueM HOKYMEHTOB TOJIBKO TIpU JIMYHOM
oOpalieHny 3asBUTeNs (€ro NpeJCTaBUTeNA).

2.17.5. YcnoBueM npenocTaBieHus ToCy JapCTBEHHON yCIIYTH He3aBUCHMO OT
MecTa perucTpanuu 3asBUTENS Ha TEPPUTOPUH pecnyOIuKH
(3KCTEPPUTOPUANBHBIH TPUHLMIT) SBISETCA PErMCTpanus 3asaButens B EnuHoH



cucteMe uAeHTHQUKAMH W ayTeHTH(UKauH. Pe3ynprar mnpenocTaBieHUs
roCyJapCTBEHHON YCIYTH HE3aBUCHMO OT MeCTa pErHCTpauuy B 3JIEKTPOHHOH
dopme m (1nH) ¢opMe 3IEKTPOHHBEIX O0pa3slOB HOKYMEHTOB 3aBEpsIOTCS H
HANpaBJISIOTCS YIOJHOMOYEHHBIMH HO/DKHOCTHBIMHU JIMLE@MH YTIOJTHOMOYEHHOTO
oprasa B IH4YHbIN kabuneT 3asButens Ha EIIY, PIITY.

Ji1s monyueHMs pe3yJibTaTa MpeLoCTaBlIeHUs IOCYNapCTBEHHOW YCIyrd Ha
6yMa)XHOM HOCHTENe 3asBUTeNb (€ro NMpeJCTaBUTENb) MMEET NpaBo OOpaTHTHCH
HENOCPEACTBEHHO B Y IOJJTHOMOYEHHEIH OpraH.

2.17.6. T'ocymapcTBeHHas ycCiyra IHpPENOCTaBIAETCS IO KOMILIEKCHOMY
3anpocy B COOTBETCTBMH co craTheil 15.1. ®enepanpHoro sakona ot 27.07.2010
Ne 210 - @3 "O6 opraHud3al¥d NpPENOCTaBIEHHA TOCYHapCTBEHHBIX H
MYHULUNAJIbHBIX YCIyT".

Pa3zgen 3

CocTaB, NM0C/1eA0BATEJBHOCTD H CPOKH BbINOJHEHH aAMHHHCTPATHBHbBIX
npoueayp N0 NPeOCTABIEHHIO FOCYAaPCTBEHHOMH yCJIyrH, TpeboBaHUs K
NOPAAKY MX BbINOJHEHHs, B TOM YHCJIe 0COOEHHOCTH BBINOJTHEHHS
aAMHHHCTPATHBHBIX Mpoueayp (aeficTBHi) B 3JIeKTPOHHOH dopme

3.1. Ilopsaok ocyllecTBJIeHHSI AaJAMMHUCTPATHBHBIX mnpoueiyp B
3JIeKTPOHHO# (popme, B TOM uncile ¢ Henoab3osannem EITY, PIITY

B Hacrosee Bpemst 1uist foctyna k ycnyram Ha EIIY u PIITY peanusoBaHo
JBa crocoba aBTOpU3aluu:

- C MCIIOJIB30BaHKEM JIOTHHA/TIapos,

- C HCTIOJIb30BaHUEM 3JIEKTPOHHOM MOAIMHUCH.

Ha EITY u PITY peanu3oBaHa KOHLENUHSA «IMYHOrO KabGUHETa»
nmoJib30BaTelNsd, ofecrneurBaroIias I[OCIe €ro perdcTpalid Ha MopTalax
ClleAyIoLe BO3MOXHOCTH:

- O3HaKOMIIEHHE C HH(pOopMalUeli 0 rocyJapCTBEHHOH YCIIyTe;

- obecrieueHne gocTyna k ¢opmaM 3adBIEHHH W HWHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIs TMOJIyuYeHHs TOCYJApCTBEHHOM YCIyrd, HMX 3alOJIHEHHE H
TpeACTaBIEHHE B 3JIEKTPOHHO#H popMe;

- OCYILIECTBIEHHE MOHHMTOPHUHIA XOJa MpENOCTABJEHHsS TOCYNapCTBEHHOH
yCIyTH;

- MOJlyYyeHHe Ha4yUCICHHH M BO3MOXKHOCTb OIJIaThl T[OCYAApCTBEHHBIX
[OLIMH, WITpagoB u cOOPOB;

- XpaHeHHe PEKBH3UTOB I0JIb30BaTENS;

- O03HAaKOMJICHME C HOPMATHBHBIMHM IPAaBOBBIMU AKTaMH, pPEryJHpYIOLIHUMH
OTHOLUEHMs, BO3HHWKAIOLIME B CBA3M C IPEIOCTaBIEHHEM TIOCYNapCTBEHHOM
yCIyIH;

- O3HAKOMJIEHHE C HACTOSIIUM AIMHUHUCTPATUBHBIM PETJIAMEHTOM;

- O3HAaKOMJICHHE C OTBETaMy Ha HaubOojee TUIHYHBIE BOIPOCHI IpaXJaH,
CBSI3aHHBIE C MTPEJOCTAaBIEHUEM FOCYapCTBEHHOHN YCIyIH;

- of6MeHa MHEHHSMH IO BONpPOCaM MpPEAOCTAaBIE€HUS IOCYIapCTBEHHOM
YCIyTH. ’



3.1.1. IlpexocraBjieHHe B YCTaHOBJIEHHOM TNoOpsiAke HHpopMauuu
3asiBUTEJIAM H o0ecneveHHe [OCTyna 3asiBHTeJleH K CBeJeHHMAM O
rocyaapcTBeHHOH ycayre:

1) n1u9HO B YIIOJTHOMOYEHHOM OpIaHe;

2) nocpeacTBoM TenepoHHOH, PaKCUMUIBHON CBS3H;

3) mocpencTBOM JIEKTPOHHOM CBS3H,

4) nocpeACTBOM [OYTOBOH CBS3H;

5) Ha HHGOPMALIMOHHBIX CTEHAAX B MOMENIEHUSAX YIIOJHOMOUYEHHOIO OpraHa,
ML

6)B HH(POPMALIHOHHO-TEIEKOMMYHHUKAI[MOHHBIX CETSX OOLIEro Nojab30BaHHUS;

- Ha OQHUIMAJIEHOM caiiTe yrnosHOMo4YeHHoro oprana, M®I];

- Ha EIITY;

-Ha PITT'Y.

3.1.2. ITogaya 3asBUTEIEM 3aMPOCA U MHBIX JOKYMEHTOB, He00XO0AHMMBbIX
AN NPeJOCTABJICHUS] TOCYAapPCTBEHHOH YC/IyrH, H NPHEM TaKHX 3ampoca H
AOKYMEHTOB:

1) nuuHO B YIIOJTHOMOYEHHOM OpraHe;

2) MOCpeCTBOM JJIEKTPOHHOM CBSI3H,

3) mocpecTBOM NOYTOBOH CBSA3H;

4)yepe3 NOJIHOMOYHOTO NPEACTaBUTENS;

5) uepes M®LI.

3.1.3. [TonnyuyeHne 3asiBUTE/IEM CBEeAEeHHMH O XO4e BBLINMOJIHEHHs 3ampoca o
NpeAOCTABJIEHHH rOCyAapCTBEHHOH YCIyrH:

1) nu4HO B YIIOJTHOMOYEHHOM OpPraHe;

2) mocpenCcTBOM NIEKTPOHHOH CBS3H,

3) mocpeICTBOM IOYTOBOM CBSI3H;

4)4yepe3 MOJIHOMOYHOIO NPEACTaBUTEIIS;

5) uepez ML,

3.1.4 B3auMoaeiicTBHe OpraHOB MCIOJHHTeabHOH BJacTH Kapavaeso-
Yepkecckoii Pecny6inukn, M®PI[, npeaocTaBjsilOlIMX FOCYAAPCTBEHHYIO
YCJIYry, ¢ HHbIMH OPraHaMH rocyAapcTBeHHOi BJIaCTH, OpraHaMH MeCTHOro
caMOyMNpaB/ieHHsi H OPraHH3aUMAMM, YYaCTBYIOILIHMH B NpPeIOCTABICHHH
rocyiapcTBEHHbIX YCJAYr, B TOM 4YHCJE MNOPSAOK H YCJOBMSI TaKOro
B3aHMOJEHCTBHS

OcHoBaHueM 10 (OPMHUPOBAHHIO M HAIpPABIEHHUIO MEXBEIOMCTBEHHOIO
3ampoca O MNPEeJOCTAaBIEHHUHM JOKYMEHTOB, HEOOXOAMMBIX IVl MNpeNoCTaBlIeHUS
rocyaapCTBEHHOU YCIIyTH, SBISETCS HENpeNCTaBleHUE 3asBUTENEM B
VnonHomoueHHbld opraH, M®L], nokymeHTOB U HH(OpPMaLMH, KOTOPbIE MOTYT
OBITh TIOTYYEHBl B PAMKAX MEXBEJIOMCTBEHHOTO JIEKTPOHHOrO B3aUMOIEHCTBHSL.

MeskBeOMCTBEHHBIM 3ampoc YTOJIHOMOYEHHOro opraHa (opMHpYyeTcss M
HamnpaBiseTcss B GopMe 3JIEKTPOHHOIO AOKYMEHTa, MOMMHCAHHOIO 3JIEKTPOHHOM
IDOANMKMCBIO, IO KaHajaM CHCTEMBl MEXBEJOMCTBEHHOIO  3JIEKTPOHHOIO
B3aumojetictBus (nanee - CMOB).

ITpu OTCYTCTBUH TEXHHYECKOH BO3MOXHOCTH (POPMHMPOBaHMA U HANpPaBJICHUS
MEXBEJOMCTBEHHOr0 3ampoca B (opMe 3JeKTpPOHHOrO JOKyMEHTa II0 KaHajiaM



CMDB MeXBeIOMCTBEHHBIH 3alpoc HamnpaBiseTcs Ha OyMaXKHOM HOCHTENe IO
noure, No Gakcy ¢ OMHOBPEMEHHBIM €r0 HallpaBJIEHUEM I10 NIOUYTE UIIH KypbepCKOH
JOCTaBKOH. MakcuManbHblii Cpok (OpPMHpPOBaHHS M HaNpaBleHHUs 3ampoca
COCTaBNseT NATh pabouux AHEH.

Cpok NOATOTOBKM W HANpaBIEHUS OTBETA HA MEXBEIOMCTBEHHBIN 3ampoc O
NpeiCTaBJIeHHH  JOKYMEHTOB' M HUHGOpMauMH, 1  [peIOCTaBIE€HHUS
roCyJapcTBEHHOR YCIyrH ¢ HCIOIb30BaHHEM MEKBEOMCTBEHHOTO 3IEKTPOHHOTO
B3aMMOAEHCTBUS HE MOXET IPEeBBILIaTh NATh paboynX AHEH CO JHS MOCTYIUICHUS
ME)XXBEJJOMCTBEHHOTO 3allpoca B OpraH WM OpraHU3alHvIo, IMpeAoCTaBIsIOIIME
JOKYMEHT ¥ MH(QOpMaLHIO.

YTOTHOMO4YEHHBIH OpraH B TeueHue AByX pabodux QHEH ¢ JaThl perucTpaluu
3asBJIeHHs] 3anpalidBaeT y ¢eaepalbHOr0 OpraHa MCIOJHHUTENbHOM BIacTH,
YIOJIHOMOYEHHOT0 Ha OCYILECTBIeH)E (YHKLKMI 10 KOHTPONIO ¥ Haa30py B cdepe
MUTpaLUY, CBEJIEHUS 0 rpakaaHax Poccuiickoi ®denepauuy,
3aperucTpHUpPOBaHHBIX MO MECTY XXHUTENLCTBA JIMLl, YKa3aHHBIX B NOAMYHKTax "A" H
«e» MmyHKTa 1.2. HacTosALero AAMUHUCTPATUBHOIO perjiaMeHTa.

3.1.5 Ilonyuenune  3asiBHTEJIEM pe3yJbTaTa NnpeaoCTaBJICHHUA
rocylapcTBeHHOM YCJYIrH, ecJiH HHOe He YCTaHOBJIeHO d¢eaepaibHbIM
3aKOHOM:

He TpebyeTcs.

3.1.6. Huble pgeiicrBusg, HeoOXoauMble AJ  NPeAOCTaABJICHHS
rocyiapcTBeHHOH YCJYrH, B TOM 4HCJe CBsi3aHHble C NPOBEepPKOH
NefCTBUTEJILHOCTH YCHJIEHHOH KBAaJH(PUKAUMOHHOH JJIEKTPOHHOH MHOANHCH
3asiBHTEJIA, HCNOJIb30BAHHOH npH  oOpallleHHH 32  MNOJIyYeHHeM
rocyAapcTBeHHOH YCJyrn, a TakiKe € YCTAHOBJIEHHEM NepeyHsl KJIacCcoB
CPeACTB  YAOCTOBEpPSIIOLIHX LEHTPOB, KOTOpble [JOMYyCKAlTCaA  AJs
HCNOJIL30BaHMSA B Le/siX o0ecneyeHHs] YKa3aHHOH NPOBEePKH U onpeaesoTcs
HAa OCHOBAaHHUM YTBep:KIaeMoil ¢eaepajJibHbLIM OPraHoM HCNOJHHTEIbLHOH
BJACTH Mo corjacoBaHuw c¢ @DegepanbHoil cayx0oii 0Ge3omacHOCTH
Poccuiickoit ®enepauuud mogeau yrpo3 Oe3zonacHocTH HHpopmMauuu B
HHGOPMALIMOHHOH CHCTEeMe, HCNOJIb3yeMOH B LeJiiX npHeMa oOpalueHHH 3a
NoJly4YeHHeM TrOoCyJapCTBEHHOH YyCIAyrH H (MJIH) NPEeJOCTABJICHHS TAaKOM
yeJayru

[Ipu nmoctymneHuy obpallleHUsl 3asBUTENA 3a MOJYyYEHUEM IOCyNapCTBEHHOM
yciyri B (opMe  3JEKTPOHHOrO  JOKyMEHTa  JOJDKHOCTHOE  JIMLO
YIOJHOMOUEHHOTO  opraHa o00s3aHO  MPOBECTH  INpOUEAYpY  IPOBEPKHU
JNEeHCTBUTENBPHOCTU YCHUJICHHOH KBaJU(DPULMPOBAHHON TNOJIUCH 3aiBUTENS, C
UCIMONB30BaHHEM  KOTOpOH  MNoOANHCaH  JJIEKTPOHHBIA  JOKYMEHT  (Maker
3JIEKTPOHHBIX JOKYMEHTOB).

[Ipouenypa  mpoBepkH  KBaNM(PUUUPOBAHHOH  MOAMHCH  3asBHUTENA
OCYILECTBIISIETCS JIOJKHOCTHBIM JAMLOM Y OJHOMOUYEHHOTO oprasa
CaMOCTOSTENIBHO C UCIIONB30BAaHUEM HMMEIOLLUXCS CPENCTB INEKTPOHHOHN MOIIUCH
WK CPENCTB UHPOPMALMOHHON CHCTEMbI FOJIOBHOI'O YOOCTOBEPSAIOLIECTO LEHTpa,
16O ¢ UCNONB30BAHUEM CPEACTB HHOOPMALIMOHHON CHCTEMBI aKKPEAUTOBAHHOTO
YAOCTOBEPSIOLLETO LIEHTPA. '



JOMKHOCTHOE TNHUI0 YTIONHOMOYEHHOrO0 OpraHa IpoBepsAeT IaHHBIE 00
aKKpEIUTAllU¥ YIOJHOMOYEHHBIM (efiepalbHEIM OpPraHOM HMCIIONHMTENbHOM
BIacCTH B c¢epe MHCIONb30BaHUs 3JEKTPOHHOM MOANHCH YIOCTOBEPSIOLIEro
IIEHTPa, BBIAABLIErO 3JIEKTPOHHYIO MOMIUCh, & TaKXKe YCTaHABIMBAET KJacc
CPE/ICTB YAOCTOBEPSIOIIETO LEHTPa Ha OCHOBAHMH YTBEPKIaeMo# (eneparbHbIM
OpraHOM HCIIONHUTENbHOM Bioactd (MuHHCTEpCTBA CBS3M M MAacCOBBIX
KOMMyHHKaluii Poccuiickoif ®enepanuu) no cornacopanmio ¢ ®enepanbHoit
cnyx6oii O6e3onmacHocTH Poccuiickoii Penepanyu Mozaenu yrpo3 6e30macHOCTH
uHpopMal B HHGPOPMallMOHHOM CHCTEMe, HCIONB3YeMOW B LENAX IpHeMa
oOpalieHHi 3a NOJy4YeHUEM rocyIapCTBEHHON YCIIyTH.

B cinydae ecnu B pe3ynbpTaTe NpOBEpKH KBaTHUGUIMPOBaHHOM noanucu Oyaer
BBISIBJIGHO  HECOOJIOACHHE  YCTAaHOBJEHHBIX  YCJIOBUH  MpH3HAHUS  ee
JNEHCTBUTENBHOCTH, NO/DKHOCTHOE JIMIO YIIOJHOMOYEHHOIO OpraHa B TedeHue 3
JIHEH CO IHS 3aBeplUEHHUs NPOBEIEHUS TaKOW NPOBEPKU NPUHHAMAET pelieHue 06
OTKa3e B [IpHeMe K pacCMOTPEHUIO OoOpallleHHs 3a MOJIy4YeHUeM rocyapCTBEHHOU
YCIyTH ¥ HaIpaBJIsIeT 3asBUTEIIO YBEIOMIIEHUE 00 3TOM B JJIEKTPOHHOU GopMe C
yKa3aHWeM NpUYUH OTKasa, KOTOpble MOCIY)XWJIM OCHOBaHWEM ISl NPUHATHS
TaKoro peHIeHHs. '

CpenctBa yHOCTOBEpAIOIIErO LEHTpa, OOeCledYWBaloONIe CO3JaHHue U
IPOBEPKY HOEHCTBUTENLHOCTH YCHJIECHHOH KBAJMGUUHMPOBAHHOM 3JIEKTPOHHOM
NOJIKCH 3asBUTENA IPU OOpallleHUH 3a MOJMydYeHHEM TOCYIapCTBEHHOM yCIyri,
IOJDKHBI OBITE He Hike Kinacca KC2 u obecrieunBath 3allIUTy KOHGUACHIUAIBEHON
HHpOpMaIH.

3.2. Ilopsigok BLINOJHEHHS AAMHHHCTPATHBHBIX NMpoueayp (aedcTBuii)
MHOTOQYHKIHOHAJIbHbIMH LEHTPAMH NpPeJOCTABJEHHS rocyJapCcTBeHHbIX H
MYHHIHUNAJBHBIX YCJIyT

3asBUTENIb MOXET 0OPaTUTHCS 3a MoNydeHHeM yciayru B MOLI,

[Ipuem 3ampoca U JOKYMEHTOB, HEOOXOOUMBIX Ui IpeNOCTaBIIEHUS
rOCyAapCTBEHHOM YCIYTd, H Bblgadya [JOKYMEHTOB II0 pe3yJbTaTaM
IpeI0CTaBIEHUS TOCY AapCTBEHHOH yCiyry ocyiuecTeisgercsa B MOLI,

3.2.1. HudopmupoBaHHe 3asiBUTeJeli O MOpsiAKe IPpeJOCTABICHHSA
rocyAapcTBEHHOH YCJIYIrd B MHOrO()YHKIIHOHAJILHOM LeHTpe NpeAoCTABIeHHs
roCyAapcTBeHHbIX H MYHHUIHMIAJbHBIX YCJIYT, O X0A€ BBINOJHEHHUS 3aMpoca 0
NpeJOCTABJEHHH IOCYyAapCTBEHHOH yC/IYI'd, IO HHbLIM BONPOCAaM, CBI3aHHBIM
¢ Mpe0oCTABJIEHHEM IroCyAapCTBEeHHOH YCJIYIH, a TaK e KOHCYJbTHPOBaHHeE
3asiBHTeJleli O mopsiiKe TNpPeAOCTaBJIeHHS TOCYAapCTBEeHHOH YCJIyrH B
MHOro¢yHKIHOHAJILHOM LIeHTpe NpeJoCcTaBJICHUS rocy1apCcTBeHHO# yCJIYIrH B
MHOropyHKHHOHAJILHOM HEHTpPe NpeJOoCTABJEHHA TOoCyJapCTBeHHBIX H
MYHHIHMOAJbHBIX YCAYT

1) nuuHo B MOLJ;

2) nocpeacTBOM TenehOoHHO#, haKCHMUIBHON CBA3M;

3)mocpeacTBOM JIEKTPOHHOM CBSI3Y;

4) nmocpexcTBOM MTOYTOBOM CBA3H; _

5) Ha uHQOPMAIMOHHBIX CTEHAX B TTOMeIleHHAX YIIOTHOMOYEHHOM OpraHe,
M®IJ;



6) B HH)OPMAILIMOHHO - TeJIEKOMMYHHUKAIIMOHHBIX CEeTSIX 00LIEro
MIOJIb30BaHUs;

- Ha oULIMATIBHOM caiiTe YNOIHOMO4YeHHOro oprana, MOIJ;

- Ha EITT'Y;

- Ha PITT'Y.

3.2.3. ®opMupoBaHHe H HanpaBJieHHEe MHOINO(PYHKUHOHAJbHbIM
IEHTPOM MNpeAOCTABJEHHS] TOCYJAPCTBEHHBIX H MYHMUHNAJALHBLIX YCJIYyr
MeKBeIOMCTBEHHOI0 3anmpoca B OpraHsbl, npeaoCTaBJsIOLIHE
rocyAapcTBeHHbie YCJYrH, B HHble OpraHbl TrOCYJapCTBEHHOH  BJIACTH,
Opranbl MeCTHOTO CaMOYMNpaBJeHHs H OPraHH3aUHMH, YYacCTBYIOIHE B
NpeaocTaB/JeHHH FOCYAapPCTBEHHBIX YCJaYr

®opMupoBanue W HampaieHue MOPL] MeXBEIOMCTBEHHOIO 3ampoca He
Tpebyercs.

3.24. Buinaua 3asiBHTEJII0 pe3yabTarTa NpeaocTaBJIeHHA
rocylapcTBEHHOH yCJyru, B TOM 4YHCJIe Bbia4ya Ha OyMa)KHOM HOCHTeJIe,
TMOATBEPKAAIOUINX COAEPIKAHHE YTEKTPOHHBIX JOKYMEHTOB, HANPaBJICHHBIX B
MHOTOQYHKUHOHAJBHBIH LEHTP TPEeAOCTABJeHHS TIOCYJapCTBEHHBIX H
MYHHUMNAJBHBIX YCJAYIr OpraHamH, MNpeJOCTaBIASIOMIUMH YCIYrH, H
opraHaMH, NpeioCTAaBJSIOIHMH MYHHLIHNA/IbHbIE YCJIYIH, a TAKKe BblJaya
JOKYMEHTOB, BKJIIOYasi COCTaBJieHHe Ha OyMaKHOM HOCHTeJIe U 3aBepeHMe
BBIMHCOK M3 HH(POPMALMOHHBLIX CHCTEM OPraHOB, NPeAOCTABJSIOUIMX
MYHHIHNAJbHbIE YCJIYTH ‘

Brelmaua 3asBUTENIO pe3yJibTaTa NpefOCTaBICHUs] IOCYJapCTBEHHON YCIyrH
He TpedyeTcs.

3.2.5. MHMHble felicrBusi, HeoOXoAHMbIe [JI  INpelOCTaBJEeHUSA
rocyJapcTBeHHOH ycjayrn, B TOM 4YHCJe CBSI3aHHbIe C NPOBepKOH
JeHCTBHUTEJBbHOCTH YCHIEHHOH KBAJH(PUIMPOBAHHOH JIEKTPOHHOH MOANMHCH
3aIBUTEJIl, HCNOJB30BAaHHOH npH  o0palleHMH 32  MOJIyYeHHEM
rocyJapcTBEHHOH YCJYrH, a TaK:Ke € YCTAHOBJICHHEM MepeYHsl CPeACTB
YAOCTOBEePSAIOIINX LEHTPOB, KOTOPbIe JOMYCKAKTCH AJA HCMNOJbL30BAHHA B
IeJsiX o0ecneveHHUsi YKA3aHHOH NMPOBePKH M ONpeaejsloTCS HAa OCHOBAHHH
yTBepKAaeMoii OpraHoM, NMpeaoCTABJISIIOIUAM rOCYJapCTBEHHYIO YCJIyry, 1o
cornacopanniw ¢ @eaepanabHoii cayxk0oii  Oe3zomacHoct Poccuiickoi
®enepaunu MojeaH yrpo3 6ezonacHocTH HHpopMauuu B HHPOPMAIHOHHOH
CHCTeMe, HCIOJb3yeMOH B UedsX mnpHeMa oOpalleHHil 3a MNOJIyYeHHeM
rocyAapcTBEeHHOM YCAYrd U (H/IH) NPeAOCTABIeHHS TAKOH yCayru

M®I] ocymecTBiseT TaKke HMHble JelcTBUs, HeoOXonuMble s
MIPeIOCTABJIEHUS] TOCYAApCTBEHHOH YCIIYT'H, B TOM UHCJI€ CBA3aHHBIE C NIPOBEPKOM
JEHCTBUTENFHOCTH YCHJIEHHON KBaIM(ULIMPOBAHHOM 3JIEKTPOHHOW IOANMCH
3asIBUTENA, UCIONB30BaHHON MpH OOpallleHHH 3a MOJYyYEeHHUEM roCyAapCTBEHHOH
YCIIYTH, a TaKXe C YCTaHOBJIEHHEM NEpEyHs CPeACTB yIOCTOBEPSIOUIMX LIEHTPOB,
KOTOpBIE NOMYCKAIOTCS AJIS KCIIONB30BaHUS B LeIX ofecredeHHs YyKa3aHHOM
IPOBEPKH U OMNpPEAENAIOTCS Ha OCHOBAHUM YTBEPXKAAEMOH YIOJHOMOYEHHBIM
opraHoM mno cornacoBaHuto ¢ DenepanpHoil cimyx6oi He3onacHocTy Poccuiickon
Qepepaliit MOIENM Yrpo3 0€30MacHOCTH WHPOPMalkd B HH(OPMAlMOHHOM



CHCTEME, MHCIIOJNIb3yeMOil B LensiX npuema oOpalleHHd 3a IOIy4eHHEM
rocyapCTBEHHOH ycnyry U (MJIK) MpefOCTaBIeHUs TAKOH YCIYTH.

3.2.6. Ilopsaaox ucnpaBJ/ieHHsi AOMYLIEHHbIX ONEYaTOK H OWHOOK B
BbIJAHHBIX B pe3yJbTaTe MNPEJOCTABJICHHS TOCYJAPCTBEHHOH YCJAYIrH
AOKYMEHTaX.

HcnpaBneHye NONMYLIEHHBIX ONEYaTOK M OIMOOK B BBIAAHHBIX B PE3YJIBTATE
IIpeAOCTaBICHUSI TOCYJapCTBEHHOH yCIyrd NOKyMEHTaX HE OCYILECTBIAETCS B
CBA3M C TE€M, YTO pe3ylbTaT MPEAOCTABICHUS T[OCYJAapCTBEHHON YCIYrH He
npexarosaraeT BelAaqdy 3asBUTENIO JOKYMEHTOB.

3.2.7. QOcoGeHHOCTH BBINOJHEHHUS] AAMHHHCTPATHBHBLIX HNpoUeayp
(meficTBHii) B 21eKTpOHHO#H opme.

[MpemocraBieHne TroCyOapcTBEHHOW YCIyrM B 3JEKTPOHHOH  Qopme
nocpencteoM EINIY, PIII'Y Bkmrovaer B cebs clenyroiide aIMUHUCTPATHBHEIE
npouenyps! (IeHcTBUs):

- IpUéM U perucTpauys 3asBleHNs U He0OOXOIUMBIX JOKYMEHTOB;

- HampaBJieHHE OJJIEKTPOHHOTO YBEAOMJICHHS 3afBUTENI0 O IOJIyYEeHHH
3adBJIEHH C YyKa3aHWeM JaTbl IpeACTaBICHUs B YIIOJIHOMOYEHHBIH OpraH
HEOOXOIUMBIX JOKYMEHTOB;

- B3aUMOJEHCTBHE ¢ MHBIMU OpraHamMH TOCYNapCTBEHHOM BJIAcTH,
HalnpaBJIeHHE MEXBEIOMCTBEHHBIX 3alIPOCOB B YKa3aHHBIE OPIaHbl [Ulsl MOJyYEHHs
JOKYMEHTOB U CBeJeHHH, KOTOpblE HAXOAATCA B DACHOPSHKEHHH YKa3aHHBIX
rOCyIapCTBEHHBIX OpraHOB;

- YBeJOMJICHHE 3asBUTENs] O NMPUHATOM PELICHHH O HAa3HAYEHUHU U BBHIMIATE
€XKEMECIUYHOTO MocoOHs Mo yxody 3a peOGeHkoM nubo 06 OTKase B Ha3HauEHHE
€XEeMECSYHOTro MOCOOUS M0 yX04y 3a peOeHKOM.

[Mpu MmoCTYyIMJEeHHH 3asBIEHUSI B JJEKTPOHHOH (opMe NODKHOCTHOE JIHILO
VY TI0JTHOMOYEHHOTO OpraHa;

- CBepsieT JaHHBle, cCoIep)Kalliecs B HampapieHHBIX Nocpeactsom EINTY,
PIIT'Y, nokyMeHTax, C JaHHBIMH, YKa3aHHbIMHU B 3asBJICHUH;

- HampaBisgeT 3asABUTENIIO DJJEKTPOHHOE YBEAOMJIEHHE O IIOJNyYEHUH
3agBJIEHHA C YKa3aHMeM JaThl MpeACTaBICHUs B YIIOJHOMOYEHHBIM OpraH
HeOOXOOUMBIX TOKyMEHTOB;

- HanpaBliSeT MEeXBEJOMCTBEHHBIH 3alpoc B OpraHbl TIOCYIapCTBEHHOM
BIACTH JJIS TOJNyYeHUs JOKYMEHTOB M CBEICHHUH, KOTOpPHIE HaxOOATCS B
PAaCMOpsKEHNH YKa3aHHBIX [OCYIapCTBEHHBIX OPraHOB, a TaKXke HHGOpMauWH,
BIIMSIOLIEH Ha NPaBO 3asBUTEJIS Ha MMOJy4eHHE roCy JapCTBEHHOH yCIyTH,

- HampaBJseT 3asBUTENIO YBEOMIIEHHE O IPUHATOM PELLUEHHH B 3JIEKTPOHHOM
dopme.

3.3. CocTaB u nocj1e0BaTe1bHOCTh AMHHHCTPATHBHEIX Npoueayp

[NpemocraeiieHne rocyIapCTBEHHOH YCIYrM BKIIOYaeT B cebs cremyrounue
aJIMHUHUCTPaTHBHbIE TPOLEAYPBI:

-  UH)OPMHUpPOBaHHE ¥ KOHCYJBTUPOBAHWE 3asABUTENII MO  BOINPOCY
IpeAOCTaBIIEHUS TOCYJapCTBEHHON YCITyIH;

- IpUEM U PETUCTPALIUS 3asBIEHUS U HEOOXOIMMBIX HOKYMEHTOB;



- B3aUMOIEHCTBME C MHBIMM OpraHaMH TOCYNApCTBEHHOH BIAacTH,
HarpaBJIeHHE MEXBEJOMCTBEHHBIX 3alIPOCOB B yKa3aHHBIE OPraHbl AJis MMOJTyYEeHHUS
JOKYMEHTOB M CBENEHHM, KOTOpbleé HaXOAATCS B paACNOPHKEHHM YKa3aHHBIX
rOCyJJapCTBEHHBIX OPraHoB;

- NPUHATHE PELIEHHUs] O NpeNOCTaBIeHUU JU00 B OTKa3e B NPENOCTaBICHHH
roCyIapCTBEHHOM YCIyTH;

- YBEeIOMJIEHHUE 3asiBUTEIIS O IPUHATOM PELLEHUMY;

- nepefiaya B KpeAUTHbIE opraHu3alyu (JIN6O opraHW3alluH MIOYTOBOH CBS3M)
BBITJIATHBIX JOKYMEHTOB.

3.3.1. UudopmMupoBaHHe U KOHCYJbTHPOBAaHHE 3asiBUTEJS IO BOIPOCY
NpeaoCTaBJIeHHS IOCy1apCTBEHHOH yCayrH

OcHoBaHHEeM Ui Hauaja aJAMHHUCTPAaTUBHOM MpOLEAYpHl SABJSAETCSA
obpallleHrie 3asBUTENs JIMYHO MIM TOCPEACTBOM TenehOHHOH CBA3UM B
YoHOMOYEHHBIH OpraH.

ConepxaHue aqMUHUCTPATUBHOHN MPOLENypbl BKIIOYAET B ceOs:

npenocTaBieHde HHGOpManud O HOPMATHUBHBIX IPABOBBIX  aKTaX,
peryJHpYIOIIUX MOPSAOK NPENOCTaBIEHNS rOCYAapCTBEHHOH YCITyTH;

pasbsACHEHHE MOPAJKA, YCIOBUM U CPOKa MPEeNOCTaBIEHHS roCcyJapCTBEHHOH
YCIIYTH;

BeIaua (OpMBI 3asBlIEHHs IS MPEeJOCTaBICHHs TOCYJapCTBEHHOM yCIyrd
(ecnu nuuHOE oOpalleHue);

pa3bACHEHHE TMOpsAAKa  3aloJIHEHWs  3asBlieHHd, Topsaka cbopa
HEOOXOIUMBIX JOKYMEHTOB U TpeOOBaHUH, IPEABIBISEMBIX K HUM.

AIMMHUCTpAaTHBHAs TNpOLeAypa OCYIIEeCTBISeTCS B JIEeHb OOpalleHus
3asiBUTEIIA.

O61ui MakCHMaNbHbIH CPOK BBINIOJHEHHS AAMUHUCTPATHBHOM MpOLIeXyPHI -
15 MuHYT.

AJMUHHCTpaTHBHAsL TIpOLieNypa BBIIIOJHAECTCA JODKHOCTHBIM  JIMLOM
VY 0JHOMOYEHHOr0 OpraHa, OTBETCTBEHHOTO 3a KOHCYJIbTUPOBAaHUE 3asBUTEIA.

KpurepueM  TpPUHATHS  pELICHWs  BBHINOJHEHHS  aAMHMHUCTPATUBHOM
TIpoLeAypHI ABJsIETCS OOpallieHHEe 3aABUTENS.

Pe3ynbTaToM aMHHUCTPATHBHOMN NpoOLELypbl, B 3aBUCUMOCTH OT crocoba
oOpallueHus, SBSIETCS MPEIOCTABIEHHE 3asABUTENIO MHPOPMALMM O IOpsAAKe
NPEeNOCTAaBIEHUs]  TFOCyJapCTBEHHOH  YCIYyrH M MepevYHe  HOKYMEHTOB,
HeOOXOAUMBIX JJIS IPeAOCTaBIeH s roCy AapCTBEHHOM YCIIyTH.

Crioco6 ¢ukcauuu pe3ynbTaTa BhIIOJHEHHUS aAMUHUCTPATUBHON MIPOLETYPHI
- perucTpauus J0DKHOCTHBIM JIMLOM YIIOJIHOMOYEHHOIO Oprana, OTBETCTBEHHBIM
3a KOHCYJbTHpPOBaHHE 3asABHUTENs, (akTa oOpalleHMs 3asgBUTEN B XXypHajie IO
¢dbopMe, ycTaHaBIMBAEMOMN YIIOJIHOMOYEHHBIM OPraHOM.

3.3.2. IipueM u perncrpanus 3asiBjieHUs] H HeOOXOAMMBbIX JOKYMEHTOB.

OcHoBaHKMeM MJIf Hayajla BBIMOJIHEHUS AIMHUHUCTPAaTHBHOM MpPOLEAYpHI MO
npyeMy ¥ pPErucTpalldyl 3asiBIC€HUS M HEOOXOMUMBIX [IOKyMEHTOB SIBJISETCS
obpaleHue 3asBUTENss B  YIIOJHOMOYEHHBIH OpraH ¢ 3asBJICHHEM IO
YCTaHOBJIEHHOH (OpMe ¢ MPUIIOKEHHEM HEOOXOUMBIX TOKYMEHTOB.

ITpu npueme 3asBieHUss U HEOOXOAMMBIX NOKYMEHTOB JOJDKHOCTHOE JIHLO



YII0JTHOMOUEHHOI'0 OpraHa:

- CBepseT AaHHble NPEACTaBICHHbIX JOKYMEHTOB C JaHHBIMH, yKa3aHHBIMHU B
3asBJIICHUY;

- IpoBepseT KOMIUIEKTHOCTh JOKYMEHTOB, NPaBHJIBHOCTE OQOpMIIEHHUS U
COOEpXaHWe  MPEACTaBlIeHHBIX  JOKYMEHTOB,  COOTBETCTBHE  CBEJCHMH,
coIepXalXcs B pa3HbIX JOKYMEHTaX;

- CHUMAET KOIMM C JOKYMEHTOB B cliydae, €CJIM NPeACTaBIeHbl TOMIHHHUKH
JIOKyMEHTOB;

- 3aBepsAeT KOMHH JIOKYMEHTOB, MNOIMHHMKA [JIOKYMEHTOB BO3BpalllacT
3asIBUTEJIIO;

- perMCTpHpYET 3asBIIEHHE B CPOKH, NPENyCMOTPEHHEIE Moapaszenom 2.14.
HACTOAIEro AIMHUHUCTPATUBHOI'O PErIaMEHTa,

- BbpIJaeT (HampaBisgeT) 3asABUTENIO PAaCIUCKy-yBEIOMJIEHHE O IpuemMe
3afBl€HMS M [JOKYMEHTOB C YKa3aHHMEM pErucTpalMoOHHOrO HoMepa M AaThl
npreMa 3asBJICHHS.

PesynbraTroM  aJAMHMHHCTPAaTMBHOM  IpOLENYpbl  SBISETCS INpUEM H
perucTpauus 3asBiIeHUs U IPUIIaraéMbIX TOKYMEHTOB.

3.3.3. BzaumogeiicTBue ¢ MHBIMH OPraHamMH TOCyAapCTBEHHOH BJIACTH,
HanpaBjieHHe Me)XBeJOMCTBEHHbIX 3aMpPOCOB B YKa3aHHbie OpPraHel /JIf
nojiy4eHusi JOKYMEHTOB H CBeJeHMil, KOTOpble HAXOAATCH B PaCNOpPsKEHHH
yKa3aHHBIX FOCYAapCTBEHHBIX OPraHoB

OcHOBaHMeM JUIs Hayajla agMUHHCTPAaTUBHOHW IIPOLIEAYpBI  SIBJISIETCS
PETUCTpalUs 3asBIeHHI 1 HEOOXOAMMBIX JOKYMEHTOB B )XypHaJle pETHCTPaLUH.

dopmupoBaHWe UM HalpaBleHHE  MEXBEIOMCTBEHHOro  3ampoca
OCYILUECTBJISETCS  JOJDKHOCTHBIM  JIMLIOM  YNOJHOMOYEHHOro  OpraHa,
OTBETCTBEHHBIM 3a [IPHEM, pETHCTpALMIO 3asBlI€HMs W  HEOOXOOHMMBIX

JOKYMEHTOB. .
B cnyyae ecnd  3asBHUTENEM ~ HE  MPENCTaBJeHbl  JOKYMEHTBI,
penyCMOTPEHHBIE MTOANYHKTOM 2.7.1. MyHKTa 2.7. HaCTOSILLErO

AJIMHHUCTPATHBHOTO pErjiaMeHTa, MOKHOCTHOE JIMIO YIOJHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a IIPHEM, PErMCTPALUIO 3asBICHUS] ¥ IPUIIATaeMbIX
JOKYMEHTOB, B YCTAHOBJICHHOM IOpSAKE HAMpaBisieT MEXBeIOMCTBEHHBIH
3ampoc, B TOM 4HCJE C KCIOJb30BaHHeM ceTH KHTepHeT, B opraH U (Win)
OpTaHH3alMIo, B PACMIOPSHKEHHH KOTOPBIX HAXOMATCS HEOOXOMMMBble JOKYMEHTBI
IUIs IPEIOCTaBICHUS FOCY IapCTBEHHOM YCIyTH.

Hudopmanus, TIOJIyYeHHas B pamKax MEXBEJOMCTBEHHOTO
MHQOPMAIIMOHHOrO B3aWMOJEHCTBHsA, B [E€Hb e€e TOJNyYeHUs MepelaeTes
JOJDKHOCTHBIM JIMLIOM YIIOJJHOMOYEHHOrO OpraHa, OTBETCTBEHHBIM 3a IIpHEM,
PETMCTPALMIO 3asBlEHUs M NPUIAraéMbiX AOKYMEHTOB, JO/DKHOCTHOMY JIHLY,
OTBETCTBEHHOMY 3@ IPOBEJCHHE [IPOBEPKHU.

Pe3ynbTaToM aJMUHUCTPATHBHON TMpOLENYpel MO (OPMHUPOBAaHHIO M
HaNpaBJIEHUIO MEXBEIOMCTBEHHOIO 3aNIpOca sBJISIETCS NONTYyYCHHE JODKHOCTHBIM
AULoM YTIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a NPHEM, PErHCTPalMIo
3asMBJIEHHss W HEOOXOJMMBIX  JOKYMEHTOB, HWH(OpMALUMM B  paMmKax
MEXBEJIOMCTBEHHOTO MH(MOPMALOHHOTO B3aHMOJEHCTBHS M Mepenaya JaHHOH



UHpOpMALMU JAOKHOCTHOMY JIMIYY YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
33 IIOATOTOBKY IIPOEKTa pelleHUs O MpenocTaBieHuH ubo o6 oTKase B
IpeOCTaBIEHUH FOCY AapCTBEHHOH YCIIyTH.

JIOIDKHOCTHOE JIMLO YTOJHOMOYEHHOIrO OpraHa B TeueHHe IBYX paboumx
IHeH ¢ OaThl pEerMCTpalM{ 3asBJICHHUS 3alpalluBacT y (enepajpbHOro OpraHa
UCIIOJIHUTENLHOM BIACTH, YIIOJHOMOYEHHOTO Ha OCYILECTBIEHHE (QYHKUMH IO
KOHTPONIO M Han30py B cdepe MHUIpPalMH, CBENEHHs O rpaxaaHax Poccuiickoi
®denepanyy, 3aperMCTPUPOBAaHHBIX [0 MECTY JKHUTENBCTBA JIML, YKa3aHHBIX B
noanyHkrax "a" wu "e" mnynkra 1.2. HacTosmero AJMHHHUCTPATUBHOIO
periaMeHTa.

OTBeT Ha MEXBEJOMCTBEHHBIM 3anpoCc OpraHbl, OpraHHU3alMsg JOJDKHBI
HalpaBUTh B CPOK, HE INpeBbILAIOMUN 5 pabouux AHEH, CO AHs IMOCTYIJICHUS
3anpoca.

Ouxcaius pe3ysibTaTa BbINONHEHUS aIMUHUCTPATUBHOM MPOLENYPBl 10
GOPMHPOBAHUIO U HaNPaBIEHUIO MEXBEIOMCTBEHHOIO 3allpOCa OCYILECTBIIAETCS
JIOJDKHOCTHBIM JIMIIOM YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IPHEM,
PETUCTpALMIO 3asBJIEHUS M NPUTAraeMbIX JOKYMEHTOB, IIyTeM pPErHCTpaliy
MHGOpPMaLMH, MOJY4YEeHHOH B paMKaX MEXBEIOMCTBEHHOIO0 HMHQOPMALMOHHOIO
B3aUMOJEHCTBUA.

JIOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 34  BBINOJIHEHHE  KaXXAOro
aIMUHHUCTPAaTUBHOTO JOEHCTBHUS, BXOIJLIEro B COCTaB aJMHUHUCTPAaTHBHOMH
npoleaypsl o GOpMHUPOBAaHUIO M HANpPaBIECHUIO MEXBEIOMCTBEHHOIO 3ampoca,
BJAETCS JO/DKHOCTHOE JIMLO YTIOJHOMOUYEHHOIO OpraHa, B (PyHKIHMU KOTOPOTO
BXOJUT OpraHM3allis paGoThl MO OCYIUECTBEHHIO NAHHOH aIMHHUCTPATHBHOMN
IpOUEAYDEI.

3.3.4. IlpuusitTue pemleHHsi O NpeloCTaBjJeHHH JuOO 00 oTkase B
NpeOCTABICHHH roCcyJapCTBEHHOH ycayru

OcHoBaHHWeM JUJIS Hayaja aJMHUHUCTPAaTUBHOM IMpOLEAYPBl  SABISAETCH
3asBJIEHUE, JOKYMEHTHI, TNPEACTaBeHHbIe JUYHO, WJIH B (OpPME 3NEKTPOHHOIO
JOKYMEHT2 OT 3asBUTENsS M OTBET Ha MeXBEIOMCTBEHHBIH 3a1poc.

CozepxaHde aAMHHKCTPAaTHBHOM NpolLegypsl BKIOUaeT B cebs MPOBEPKY
IpaBa 3asBUTEJI Ha MOJTY4EeHHE IrOCYJapCTBEHHOMN YCIIYTH.

OO6wmMii MakCHMAaJIbHEIH CPOK BBIMOJIHEHHS aJIMHHHUCTPATHBHOM IMpOLENYPBI
30 gHel co AHA MpHEMa U PErUCTPaLlui 3asBICHUS U NIpHIIaraéMbIX TOKYMEHTOB.

AJIMUHUCTpaTHUBHas MpouUeAypa BbBIMNOJIHAETCS JOJDKHOCTHBIM  JIULIOM
VII0IHOMOYEHHOT'O OpraHa i pyKOBOAUTENIEM Y IIOJTHOMOYEHHOIO OpraHa.

KpuTepreM TpPUHATHS pelleHUus O INpeAocTaBleHuH nubo o6 oTkase B
MpeNOCTaBIEHHH TOCYNApCTBEHHOH YCIYrH SBISETCS HalMyue HeOoOXOOMMBIX
JOKYMEHTOB,  [pPeJyCMOTpeHHbIX  NyHKTamu  2.6., 2.7.  HacTosllero
AIIMMHUCTPATUBHOI'O perjiiaMeHTa U NMPUHAUIEXHOCTh 3asABUTENS K YHCITY JIUL,
yKa3aHHBIX B MyHKTe 1.2. HacTosA1Eero AIMUHUCTPATHBHOTO perjlaMeHTa.

Pemienne o TmpemocTtaBieHHMH JuO0 B OTKase B  IPENOCTaBICHHH
rocyIapCTBEHHOM YCJIyrd NPUHHMAeT PyKOBOIUTENL YIIOJHOMOYEHHOIO OpraHa
HJIM MHOE YIIOJTHOMOYEHHOE JOHKHOCTHOE JULO Y TIOJTHOMOYEHHOIO OpraHa.

Pe3ybTaToM aIMHHHCTPATHBHOH NPOLETYPbI ABNAETCS PUHATHE PEILEHHUSL.



3.3.5. YBeanomjienne 3asiBHTEJISI O NpeAocTaBJeHHH JHOO 00 oTkase B
NnpeJocTaBJeHHH roCyAapCTBEHHOMH yCJIyIH

OcHoBaHyeM AJis Havyajla aAMHHHUCTPAaTUBHOM IPOLENYDPHI ABISETCS pelleHHe
0 TpeioCTaBIeHNH MO0 06 0TKa3e B MPEJOCTABIICHUM IOCY JaPCTBEHHOM YCIIyTH.

Conepxanvie afMUHHUCTPATHBHON MpOLERYPHl BKIIOYAET B cebs MOArOTOBKY
IOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOIO OpraHa Ha oQuuuaJbHOM OnaHke 3a
TIOAMNKCHIO PYKOBOIUTENS HIJIM HHOTO YIIOJMHOMOYEHHOIO JMUa Y IOJHOMOYEHHOTO
opraHa NMCbMEHHOE YBeIOMIICHHE 3asiBUTENIO O MPENOCTaBICHUH Jub0 06 oTKase
B IIPENOCTABIEHHH FOCYJApCTBEHHOH YCIIYTH.

JIOMXKHOCTHOE JIMIIO YTOJIHOMOYEHHOTO OpraHa YBEIOMISIET O IPUHSATOM
pelleHHH IO ajpecy, yKa3aHHOMY 3asBHUTENIEM, I[IOYTOBBIM OTIPABJICHHEM B
TeueHue 5 pabounx AHEH Nocie MPUHATHS peIleHuU.

B cayuae momayu 3asBneHHs B (QopMe 3NEKTPOHHOrO JIOKyMEHTa
nocpeactsom EINY, PITY yBemomieHue O NPUHATOM pelIeHMH B dopme
3JIEKTPOHHOTO [IOKyMEHTa B TE€YEHHE OJHOTrOo pabodero AHs I0Cje NPHHATHUS
pellleHys HanpaBlisieTcs 3asaBuTento nocpencrsom EIMTY, PIITY.

Pe3ynbTaTOM aJAMHHUCTPAaTUBHOM IpOLEAYphbl SBISETCA  HaIlpaBlICHHE
3a9BUTEINIO yBEAOMIIEHHE O NpeNOoCTaBleHHH Iubo 00 OTKase B NPEeNOCTaBIEHHH
roCyIapCTBEHHOM YCIYTH.

3.3.6. Ilepenaya B KpeJuTHbLIC OPraHU3aUMu JHOO B OpraHH3alLHH
MOYTOBO# CBA3H BHIMJIATHBIX JOKYMEHTOB

OcHOBaHHEM Ui Hayana aIMMHHCTPATMBHOM IPOLEAYpPH IO Mepefade B
KpeIUTHble OpraHM3alMM JUOO B OpPraHU3allMM IIOYTOBOM CBS3M BBIMIATHBIX
JOKYMEHTOB SIBJISIETCSl NPUHSATHE PYKOBOAWTENEM HIIM HWHBIM YIOJHOMOYEHHBIM
AULOM YTIOJTHOMOUYEHHOTO OpraHa pelIeH:s O MIPeJOCTABICHHH IrOCy 1apCTBEHHOM
yCIAyrd Y TpeIcTaBleHHe MODKHOCTHOMY JIMUY YIIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHOMY 3@ MPENOCTaBIeHUE I10COOUS, KOMHUIO PEIICHHS O Ha3HAYeHHU M
BBIIIATE €XXEMECIYHOTO MOCOOUS 10 yXOoIy 3a peOeHKOM.

JIOIDKHOCTHOE  JIULO  YITOJIHOMOYEHHOrO0 OpraHa, OTBETCTBEHHOE 3a
NpeOCTaBleHNe MOCOGHS, HANpaBiseT B KpeAWTHBE OpraHu3alUuu JHGO B
OpraHM3alli¥ IIOYTOBOM CBfA3HM BBIIATHBIE NOKYMEHTHl HE MO3[Hee 26 vucia
Mecs1a, CIEAYIOLIEro 3a MecsaleM IpueMa (PerucTpaliy) 3asBICHUS.

JIOJMKHOCTHBIM JIMIIOM YTIOJMHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 34
nepenadyy B KpeOWTHBIE OpraHu3allid MO0 B OpPraHU3aLMU IIOYTOBOM CBS3H
BBEIMIATHBEIX JOKYMEHTOB, SIBJISIETCS HOJDKHOCTHOE JIMLO YIIOJIHOMOYEHHOI'O
OpraHa, OTBETCTBEHHOE 32 IIpeJJOCTaBIEeHUE MOCOOHS.

MakcHManbHBIE  CPOK  BEITIOJIHEHHS  aJMUHHCTPAaTUBHOIO  JEHCTBUA,
coctaBisieT 30 aHEl co OHA NMpueMa W PerucTpaluil 3asBIeHHs U IpUJlaraeMbIX
JIOKYMEHTOB.

PesynbraToM aJIMHMHUCTPaTHBHOM MpoLeAypbl SBISETCH Iepelada B
KpeAUTHbIE OpraHM3alli¥ MO0 B OpraHM3allMd IMOYTOBOM CBA3M BBIILIATHBIX
JIOKyMEHTOB.



Paznen 4

Ilopsaaok u ¢popmbl KOHTPOJIS 32 NPeJOCTaBIeHHEM
rocyJ1apcTBeHHO# yCJyrH

4.1. Ilopagok ocyliecTBJAeHHUS] TEKyUero KOHTPOAs 32 cOOJIIOeHHEM H
HCIOJIHEHHEM  JO/UKHOCTHBLIMH  JIMLAMM  YHOJHOMOYEHHOr0  OpraHa
NMOJIOJKEHHH perjaMeHTa M HHBIX HOPMATHBHBLIX NpPaBOBLIX aKTOB,
YCTAHABJIMBAIOIIUX TpPeOOBAaHHS K TNPEAOCTABJEHHIO TIOCyIapCTBEHHOM
YCJIYTH, a TaKiKe NPHHATHEM HMH pelleHHH.

Texywmui KOHTPOJIb 3a COOMIOACHHUEM U HCIIOJIHEHUEM JODKHOCTHEIM JIMLIOM
YOJHOMOUEHHOTO OpraHa [OJIOKEHUH HacTosuero AJIMUHUCTPaTHBHOIO
periaMeHTa, MHBIX HOPMAaTHUBHBIX IIPaBOBBIX aKTOB, YCTaHaBJIMBAIOIIKX
TpebOBaHUS K TMPEJOCTaBICHUIO TOCYAapCTBEHHOM YCIYIH, OCYILIECTBIAETCH
PYKOBOJUTENEM CTPYKTYPHOIO TOApasfefieHHs YIIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOTO 3a IIPEJOCTAaBJIEHHE TOCYyJapCTBEHHOH YCIyrH, a TaKxe
PYKOBOAMTENEM YIIOTHOMOYEHHOIO OpraHa.

Texyminid  KOHTpOJb 3a  IPENOCTaBICHHEM  JOJDKHOCTHBIM  JIMLIOM
YTOTHOMOYEHHOTO OpraHa TIOCYJapCTBEHHOH YCIYI'M OCYLUECTBIIETCS Ha
IOCTOSHHOM OCHOBe (MO MTOraM pabouero AHsA) IO [JaHHBIM >KypHaja yuera
3asBJIEHUH U pellieHUH YTIOJHOMOYEHHOrO OpraHa.

O cnydyasx M OpUYMHAX  HapylIEHHs  CPOKOB,  COIEP)KaHMS
aJIMUHUCTPATUBHBIX MNpOLENyp U HOEHCTBUH [OJDKHOCTHBIE JIMUA HEMEIJIEHHO
HHOOPMHUPYIOT PpPYKOBOIUTENS YIOJIHOMOYEHHOrO OpraHa WiIM JIMLA, €ro
3aMellarolero, a TakKe MPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAaHEHHIO HapyIIEHHUH.

4.2. Ilopsiaok HW NEPUOAHYHOCTHL OCYLIECTBJIEHHS] IUIAHOBBIX H
BHEIUIAHOBbIX INPOBEPOK MOJHOTBI H  KayecTBa  MPEAOCTABJIEHHS
rocyJapcTBEHHOH YCJyru, B TOM 4HcCJ€e NOPAAOK H ¢GopMbI KOHTPOJSA 32
NOJIHOTO#M M KAaYeCTBOM Npea0CTaBJIEeHHS rocyJapCTBEHHOH yCJIyrd

KoHTponp 3a MOJHOTOM M KayecTBOM IPENOCTaBJIEHHMS IOCYNapCTBEHHOMN
YyCIYrd BKIIOYaeT B ceOs MpOBEACHHE IUIAHOBBIX W BHEIIAHOBBIX ITPOBEPOK,
BBISBJIEHHE U YCTpaHEHHE HapylleHUH [paB 3asBUTENIEH, [TOJIOKEHHH perjiaMeHTa
U JPYT'MX HOPMATHUBHBIX IPaBOBBIX aKTOB, PACCMOTPEHHE, NMPHUHATHE PEIUEHHH U
MOArOTOBKY OTBETOB Ha oOOpalleHHe 3asBUTeNeH, coaepxamux Xanobsl Ha
pelleHus, AedcTBUs (6e3aAeHCTBHIE) AOMKHOCTHBIX JIMII.

[TpoBepku MOTYT OBITh MIaHOBBIMHU M BHEIUIAHOBEIMH.

[InaHoBblE  MpOBepKM  MOJHOTBI M KauyecTBa  IPENOCTaBJICHHUS
rOCYIapCTBEHHOH YCJIYr'W MPOBOISTCS HE pee OJHOrO pasa B roj Ha OCHOBaHHH
IIaHOB.

BuennaHoBEIE MNpPOBEpPKH IMPOBOASATCA MO [OPYYEHHIO pPYKOBOIHUTES
VII0JIHOMOYEHHOI'O OpraHa WM JIMLa, ero 3aMellarollero, Mo KOHKPETHOMY
oOpallleHHI0 3aUHTEPECOBAHHBIX JIULI.

[TpoBepku MOMHOTH! U KauecTBa NPEeJOCTaBIsIEMOM roCy 1apCTBEHHOHN YCIIyTr!
IIPOBOJSATCS HAa OCHOBAHMM NpHKa3a Y HOJHOMOUYEHHOTO opraHa. [isi IpoBeAeHHs
IpOBepKU GOPMUPYETCST KOMHCCHS.



Pe3ynbTaThl MPOBEPKH OQOPMIISIOTCS aKTOM, OTPaXkaloILUM OOCTOSATENBCTBRA,
NOCIY)XMBILIE OCHOBAaHHEM MPOBEPKH, OOBEKT MPOBEPKH, CBEAEHUS O
JIOJDKHOCTHOM JIMIle, OTBETCTBEHHOM 3a [MPENOCTAaBIEHHUE TIOCYIapCTBEHHOM
yCIIyry, Hanuuue (OTCYTCTBHE) B AeHCTBUSAX JOKHOCTHOTO JIMLA OOCTOSATENBCTB,
CBUAETENBCTBYIOIIUX O HapylIeHWHM aJAMUHUCTPATHBHOTO W/WIH IOJKHOCTHOIO
periaMeHTa, CCBUIKY Ha JOKYMEHTBI, OTpPaXalollMe JaHHBIE OOCTOATENLCTBA,
BBIBOJbI, HEIOCTATKHU M MPEAJIOKEHHUS 110 UX YCTPAHEHHIO.

4.3. OTBEeTCTBEHHOCTH AOJKHOCTHBIX JIML OpPraHa NnpeaocTaB/siomero
yeJayry 3a  pemleHus M fAeiictBus  (Oe3aelicTBHe), NpPHHHMaeMble
(ocymecTBJisieMble) HMH B X0/€ NPeJ0CTABJICHHS IrOCYAapPCTBEHHOH YC/IyIH.

JIOKHOCTHEIE JIMIA HECYT NePCOHAIbHYIO0 OTBETCTBEHHOCTb 3a:

- co0JTro/iIeHre YCTaHOBJIEHHOTO NOPsiAKa IIpHEMa JIOKYMEHTOB;

- TIpUHATHE HaJJIeXallldX Mep IO MOJHOM W BCECTOPOHHEH IMpoBeEpKe
NpeICTaBI€HHBIX JOKYMEHTOB;

- cOoOJIIOIEHHE CPOKOB PacCMOTPEHHS NOKYMEHTOB, COOJIIOJIEHHE IMOpsaKa
BbIaUH JOKYMEHTOB;

- ydeT BbIIaHHBIX JOKYMEHTOB;

- CcBoeBpeMeHHoe (opmHupoBaHUe, BEJCHHE U HaJJlexallee XpaHEHHE
JOKYMEHTOB. .

[To pe3ynpTaTaM IMPOBEAEHHBIX [POBEPOK B Cllyyae BBISBIICHUS HapylUEHUH
npaB 3asBUTENEH M MHBIX HapyLICHWH K BUHOBHBIM JIMLAM IPUMEHSIOTCS MEphI
OTBETCTBEHHOCTH, YCTAHOBIIEHHBIE 3aKOHONATENbCTBOM Poccuiickoii ®eneparu.

4.4. Ilonoxennsi, XapaKTepu3youmHne TpeboBaHHA K NOPSAAKY H popmam
KOHTPOJISI 32 NMPeAOCTABJIEHHEM IOCyJapCcTBEHHOH yCJIyrH, B TOM 4YHCJIE CO
CTOPOHBI IPaxAaH, X 00beAHHEHHH H OpraHH3alHi.

KOHTpOJIb 3a MpeaocTaBieHueM rocyJapCTBEHHOH YCIyTH OCyLIECTBIISETCS B
¢bopMe  KOHTponss 3a  COOJMIOJEHHMEM  IOCIENOBaTEJBHOCTH  JEWCTBUH,
onpenesieHHBIX  AJAMHUHHUCTPATHBHBIMM MpPOLEAypaMH [0  IPEJOCTABIICHHUIO
roCyJapCTBEHHOM YCIIyTH ¥ MPHHATHIO PELIEHUH JOIKHOCTHBIMH JIMLIAMH, IIyTEM
NPOBENCHUS IPOBEPOK COONIONEHMSI W HUCMOMHEHMS NODKHOCTHBIMH JIMLAMH
HOPMaTHBHBIX MpaBoOBBIX akToB Poccuiickoli ®enepauvu u Kapayaeso-
Yepkecckoii Pecriy6marky, a Tak ke MOJOXEeHUH HacTOSILEro AJIMUHHCTPATUBHOTO
pernaMeHTa. } ,

KoHTponb 3a mpenocTaBlIeHHEM TOCYINAPCTBEHHOM YCIYyrd €O CTOPOHBI
rpaKJaH OCYIIECTBISETCS IyTeM MOJNy4YeHds HHGOPMAUUd O HAJIWYMH B
geicTBusAx (6e3neHCTBUM) OTBETCTBEHHBIX JOJDKHOCTHBIX JIMLL Y TOJIHOMOUYEHHOIO
opraHa, a TaK JXe€ IPUHUMAaeMbIX HMMH pELICHHAX HapylUEeHHH IOJI0XKEHUH
HacTos1Iero AIMUHUCTPAaTUBHOrO pErjiaMeHTa M UHBIX HOPMaTHMBHBIX IIPaBOBBIX
AKTOB, YCTAHaBJIMBAIOIIUX TPeOOBaHUS K IPEAOCTABICHHUIO T'OCYAapCTBEHHOM
YCIIYTH.

Pazngen S

JocyneoOubiii (BHEeCyaeOHbI) NOPAAOK 00KaI0BaHHS pelleHui U AedcTBHH
(Oe3peiicTBHSI) OpraHa, NpeaAoCTaBJAIOMIEr0 NOCyAapCTBEHHYIO YCIYTY, H €ro
AOJIZKHOCTHBIX JIML



5.1. Undopmanus 1jsi 3afiBHTeNsl O ero mnpaBe NoJaTh 3Kano0y Ha
pewienne u (M) aeiicTeue (0e3pericTBre) YIOJTHOMOYEHHOI0 OpraHa 1 (MJin)
€ro MJOJOKHOCTHBIX JIHI, NPH NPeJOCTABJIEHHH TrOoCyJapcTBeHHOH YCJIyru
(manee - xxanoba)

3asBUTENN HMEIOT IpaBo 0OxanoBaTh AeWcTBUs (Oe3nelcTBHE) U pELICHHUS
OOJDKHOCTHBIX ~ JIML  YIOJHOMOYEHHOIO OpraHa B  aJMUHUCTPaTUBHOM
(mocynebroM) U (MiK) cyaeGHOM NMOpPAKE B COOTBETCTBHH C 3aKOHOAATENHCTBOM
Poccuiickoit @enmepauun u KapauaeBo-Uepkecckoil Pecny6nuxu. OcHoBaHHeEM
JUIS Hayaja aJMHHHCTPAaTUBHOW MpOLEeNyphl SBISETCS IOCTYNHBIIAs B
V10MHOMOYEHHBIH opraH xanoba oT 3asButens. JKanoba Moxer ObITh IOZaHa Kak
IMHUCBMEHHO, TaK M YCTHO (Ha JIMYHOM IIpUEME).

5.2. IIpenmet nocynedbHoro (BHecynebHoro) obxanoBaHus

[IpenmeTroMm XanoObl sBISETCS HapylleHHe NpaB M 3aKOHHBIX HHTEPECOB
3asBUTENIA, TPOTHUBONpaBHBE peweHus U (unu) neiictBus (besneiicTBue)
JOJDKHOCTHBIX  JIML  YTIOJHOMOYEHHOT0 OpraHa IpU  IpeAOoCTaBICHUU
rocyJapCTBEHHOMN yCIIyTH, HapylleHHe HOJIO’KEHUH HaCTOSIIEro
AJIMAHUCTPAaTUBHOTO perjaMeHTa W WHBIX HOPMAaTHBHBIX IIPaBOBBIX aKTOB,
yCTaHaBIUBAIOLINX TPeOOBaHU K [IPEIOCTABIECHUIO TOCYJapCTBEHHOH YCIIyTH.

5.3. Oprassl roCyNapCTBEHHOH BJaCTH H JOJDKHOCTHBIE JIMIA, KOTOPBIM
MOXXET OBITH HampaBieHa djxanoba 3asBUTENsA B AOCyJeOHOM (BHeCyAeOHOM)
TIOPSJIKE.

Xanoba MoxxeT ObITH HampabieHa Ha UM PykoBoauTtens YoJiHOMOYEHHOTO
opraHa. Xanoba 3asBuTens aapecyercs Y IOJTHOMOYEHHOMY OpraHy.

5.4. Tlopsinok mMoaa4u U pacCMOTPEHHS HKATO00bI

3asgBUTENH UMEIOT IIPABO OOPATUTECS C KaJIOOOH JTUYHO MJIM HANPABUTH 10
oyre, C HCOOJb30BaHMEM cetd  VHTepHeT, oduuMagbHOrO  caiita
YnonsoMoueHHoro oprasa, EIITY, PITTY, uepe3 M®LI.

XKanoba nomxHa conepxarb:

- HaHMMEHOBaHHE YIIOJHOMOYEHHOI0 opraHa, GpaMuiuoo, UMs, OTYECTBO (IIpH
HAJIMYHH) €ro MOJDKHOCTHBIX JIMLI, IIPeNIOCTaBIAIOLINX rOCyapCTBEHHYIO YCIYTY,
u (unM) UX pyKOBOIUTeseH, pemreHus U JedctBus (Oe3nelicTBue) KOTOPBIX
o0xanyroTcs;

- ¢damuIuro, UMs, OTY4eCTBO (IIPHU HAJIMYMM) 3asIBUTENs, CBEOCHHI O MECTE
XMTENbCTBA, a TaKke HoMmep (HOMepa) KOHTakTHoro rtenedona, aapec (agpeca)
JJIEKTPOHHOHN TOYTH! (NpH HAIMYMK) W MOYTOBBIA aApec, IO KOTOPHIM JOJKEH
OBITH HaIlpaBJIeH OTBET 3asIBUTEJIO;

- cBelleHus 00 oOkamyeMBIX pellleHUsxX W (uiu) aedcTBusax (Oe3neicTBHR)
Y 10JIHOMOUYEHHOTO OpraHa, AOJDKHOCTHOTIO Jidla YTIOJTHOMOYEHHOTO OpraHa , €ro
PYKOBOAMTEIS;

- JIOBOJBl, HA OCHOBaHHH KOTOPBIX 3asBUTENb HE COIVIACEH C PELUCHUSAMH U
(wnu) nedictBusamu (Oe3peicTBHEM) YIIOJIHOMOYEHHOIO OpraHa, JOJDKHOCTHOIO
nuu@ YTIOMHOMOYEHHOTO OpraHa, ero pyKOBOAUTENS.

3asiBUTENEM NPECTABISIOTCS noxymemm (ipu HaJII/I‘—]I/II/I) MOATBEPKIAIOLIIE
€ro JJOBOJbI TUOO UX KOIUH.



B cnyuae momauu xanob6el yepes M®Ll, MOILl obecneunBaer nepenady
XaJ100bI B YIIONTHOMOYEHHBIA OpraH B MOPSAKE U CPOKH, KOTOPHIE YCTaHOBJIEHBI
corVIalleHUEM O  B3aUMOJEHCTBMH, 3aKJIIOYEHHBIM Mexay MOl u
VOJHOMOYEHHEIM OPraHOM, HO He Io3Hee pabouero AHs, CIEAYIOLIETO 3a AHEM
HOCTYILIEHHS KATOOBL. |

[TpuémM xanob® B MUCBMEHHOH (oOpMe OCYLIECTBISAETCS YIIOJIHOMOYEHHBIM
OpraHoM B MeCcTe IMpeJOCTaBeHHUs TOCYIAapCTBEHHOM YCIyrH (B MecTe, Iue
3agBHTENb OOpallayics 32 MOJNydYeHHEeM TIOCYIAPCTBEHHOH YCIyrd, HapylleHHe
HOpsIKa TPEeNOCTaBIeHUs KOTOpoi obxanyercs, TM60 B MecTe, Iie 3asiBUTENIEM
MONlydeH pe3ysibTaT YyKa3aHHOH ToOCyHapCTBEHHOH ycnyrd nubo oTka3 B
NpeNOCTaBIeHHH rOCYJapCTBEHHON YCIIyIH).

Bpems npuema xano® IOMKHO COBNAZaTb CO BPEMEHEM IIPENOCTaBJICHHS
rOCyIapCTBEHHBIX YCIYT.

B cnydae momayu >xanoObl MpU JMYHOM MpHUEME 3asABUTENL IPENbABIAET
JIOKYMEHT, YAOCTOBEPSIOIIUH JIMYHOCTD, B Cllydae €CNIM Xajoba nomaeTcs 4epes
IpeNCTaBUTENS 3asBUTENs, TaKXKe NPeNCTaBIsAeTCs HOKYMEHT, MOATBEPXIArOIIUM
[IOJJHOMOYHSA MPENCTaBUTENS HA OCYLIECTBIEHUE AEHCTBHH OT MMEHHM 3asABUTENS.
IIpu nonadve >xano0bl PeACTaBUTENEM 3asBUTENS MIOCPEACTBOM NIOYTOBOM CBA3H K
Kanobe TmpuiaraeTcs KONUA JOKYMEHTa, NOATBEpXJalolias IMOJHOMOYHS
TIpefCTaBUTeNs, 3aBEpPEHHAs B yCTaHOBJIECHHOM IOPSJIKE.

B 3J1eKTPOHHOM BHJIE XKaji06a MOXeT OBbITh [10JlaHa 3asBUTENIEM NTOCPENCTBOM
caiita YnonsomoueHnHoro oprasa, EIIT'Y, PITTY.

[Ipu nopmaye >xanobsl B 3JIEKTPOHHOM BHIE, NOKYMEHTHl MOTYT OBITh
npenacTaBieHbl B (OpMe 3JIEKTPOHHOTO JOKYMEHTa, MOJNMCAHHOIO 3JIEKTPOHHOM
TOANKCHIO, BHI KOTOpOM TNpeIxycMOTPEH 3aKOHOAATEeNbCTBOM Poccuiickoi
denepaunu. [Ipu >TOM JOKyMeHTa, YAOCTOBEDSIOUIErO JIMUYHOCTh 3asABUTENIS, HE
TpebyeTcs. ' _

B  VIOJIHOMOYEHHOM OpraHe ONpENeNsIOTCs  YNOJHOMOYEHHBIE Ha
paccMOTpeHH e Xalo0 JOKHOCTHBIE JIMILA, KOTOphIE 00ECIeUHBAIOT:

- IPHEM U pacCMOTpEHHE Kaob;

- HampaBJIeHHe Xanob B YIIONTHOMOUYEHHEIH Ha UX PACCMOTPEHHE OpTraH.

XKanobwl Ha pewenus u (unn) nericTBus (6e3aecTBHE) NOMKHOCTHOTO JIMIA
VYT0IHOMOYEHHOTO OpraHa pacCMaTpUBalOTCs PYKOBOAUTENEM Y IIOJIHOMOYEHHOTO
opraHa WJi¥ HOJDKHOCTHBIM JIMLIOM YTIOJTHOMOYEHHOIO OpraHa, yrnoJHOMOYEHHBIM
Ha paccMmoTpenue xano6. JKanobbl Ha perueHus u (unu) AeiicTBus (OesnericTere)
PYKOBOIHTENS YTIOJIHOMOYEHHOTO OpraHa pacCMaTPUBAKOTCA IODKHOCTHBIM
JIMIIOM OpraHa HCIOJHHUTENbHOW BnacTH cyOmbexra Poccuiickort ®enepauuwy,
YIIOJIHOMOYEHHOr'0 Ha pacCMOTpPEHHE kaJob.

B cnyyae, ecnu >xanoba nojaHa 3asBUTE/IEM B OpraH, B KOMIIETEHIHIO
KOTOPOTO HE BXOIHUT IPHHATHE pelleHus Mo xanobe, B TeueHHe 3 pabouux AHEH
co JHi €& perucTpauMd yKa3aHHbI{ OpraH HampaBiseT ajoby B
YHONHOMOYEHHBIM Ha €€ pacCMOTpeHHe OpraH H B IHCbMEHHOM ¢opMe
HH(POPMHUPYET 3asBUTENIS O IIepeHaIPaBIeHHH XKal00bl.

YoJHOMOUYEHHBIH OpraH 00ecreYrBaeT:

- OCHallleHHe MEeCT IpHemMa xanoo;



- uHpOpMUpPOBaHUE 3asBUTENEH O Mopsake 00XanoBaHUs PeIleHUH W (Min)
meiictBuii  (Oe3melicTBHsA) YTOJHOMOYEHHOTO OpraHa, JO/KHOCTHBIX JIHI]
VIIONMHOMOYEHHOTO OpraHa MOCPeACTBOM pa3MelleHHs HHpoOpManuM Ha
MHGOPMALMOHHBIX CTEHAaX B MECTax MPENOCTaBJIEHUsI FOCYNAapCTBEHHON YCIIyTH,
Ha calite YnojgHoMoueHHoro oprana, Ha EITTY, PITY;

- KOHCYJIbTUPOBAHHUE 3asBUTENEH O MopsAAKe 00XaloBaHUs pelleHuH U (MIIN)
nevicteuit  (Oe3meiicTBHs) YTOJHOMOYEHHOIO OpraHa, JOJ/DKHOCTHBIX — JIHI]
VNOTHOMOYEHHOrO OpraHa IpH JIMYHOM INpuéMe, Mo TelnedoHy, C
HCIOJIb30BaHHEM caiiTa Y IOJITHOMOYEHHOI'O OPraHa,

- 3aKIIOYEeHHE CcorjlaleHnid o B3auMozedcTBuH Mexay MOL u
YIIOJTHOMOUYEHHBIM OpraHoM B 4acTd ocyuiecTBieHus MOL] npuéma xanob u
BBIZIAYH 3a8BUTENIO PE3YJITaTOB PACCMOTPEHHU JKaNo0;

- popMHpOBaHKE U MPENCTaBICHUE €XeKBapTaIbHO B DesiepalbHyIo CI1yXO0y
IO TPYZAY U 3aHATOCTH OTYETHOCTH O MOJIYYEHHBIX M PaCCMOTPEHHBIX Xkanobax (B
TOM YHCJIE O KOJIMYECTBE YAOBJIETBOPEHHBIX U HEYIOBJIETBOPEHHBIX *aJob).

5.5. Cpok paccMOTpeHHs KaJ100blI.

Xanoba, moctynuBmIad B  YIOJHOMOYEHHBI  Oprad, ITOMJIEXHUT
pErucTpaLyy He Mo3Hee pabodero AHs, CIEAYIOUIEro 3a AHEM e€ NOCTYIUICHHS.

Xanoba noiexuT pacCCMOTPEHHUIO B TedeHUE 15 paboumx HHel co nHs eé
pErucTpaluy, a B ciydae 00XaloBaHWs OTKa3a YIIOJHOMOYEHHOro opraHa B
npreMe JOKYMEHTOB Yy 3asBUTeNs MO0 B UCIIPABJIEHUH [OIMYILEHHBIX ONEeYaToK U
omKUOOK WIH B ClIyyae O0XXaloBaHMs HapyILUEHHs YCTaHOBIIEHHOTO CpOKa TaKHX
HCIpaBIEHUH - B TeYEHHE 5 paboumx IHEHN CO IHA €€ perucTpaluu.

5.6. Pe3yjbTaT paccMOTpEHuUs #Kaj00bI.

Pe3yibTaTOM paccMOTPEHMS JKaJloObl SIBNSETCS MPUHATHE OIHOTO U3
CeIyIOLUUX peLleHUN:

- yIOBIETBOPUTH Xanoby, B TOM 4Yucie B (OpMe OTMEHbI IPHHATOrO
VI0NMHOMOYEHHBIM OPraHOM peLUEHMs, UCIIPaBIIEHHs AOMYIIEHHBIX OMeYaToK U
OMOOK B BBIJAHHBIX B Pe3yJbTaTe MPEHOCTABIEHHUS IOCYAapCTBEHHOM YCIyTH
JNOKyMEHTax, BO3BpaTa 3asBUTENIO IEHEXHBIX CPEICTB, B3UMaHHE KOTOPBIX HE
IpeayCMOTPEHO HOPMATHUBHBIMU IPaBOBBIMH akTamu Poccuiickon ®enepanuy,
HOpMAaTHBHBIMH TpPaBOBBIMH akTaMM cyObekToB Poccuiickoii @enepauuy,
MYHHMLMIIATBEHBIMY [IPABOBBEIMH aKTaMM,

-0TKa3aTh B YAOBJETBOPEHHH KaI0OBbL.

B cily4yae yCTaHOBJIEHUS IO pe3yJibTaTaM pacCMOTPEHHMs kaloObl IPU3HAKOB
cocTaBa aAMHHUCTPATMBHOIO NPaBOHAPYLIEHUs, TPeyCMOTPEHHOTO cTaThel 5.63
Konexca Poccuiickoii @enepannu 06 aqMUHUCTPATUBHBIX IPABOHAPYILEHUAX, HITH
NpPH3HAKOB COCTaBa IPECTYIUIEHHS MAO/DKHOCTHOE JIMILO, YMOJHOMOYEHHOE Ha
paccMOTpeHHe KanoO, He3aMeIJIUTENBHO  HalpaBiseT COOTBETCTBYIOLIME
MaTepHallbl B OpraHsl POKypaTyphl.

5.7. Tlopsaoxk uHGOpMHpPOBaHHSt 3asBHTEJsl O  pe3yabTaTax
paccMOTpeHH Kaa00bl.

He nmosmHee [HsA, Cleayioliero 3a JHeM [PUHATHA  PpELICHHs,
VIIONIHOMOYEHHEIH OpraH HalpaBiseT MOTHMBHPOBaHHBIM OTBET O pe3yJbTaTax
PaCcCMOTPEHUsI KAJTO0bl OJJHUM ¥3 CIIERYIOILUX CO0COO0B 110 BBIOOPY 3asBUTEIS:



- B BuIe OyMaXHOro IOKYMEHTa, KOTOpBIH 3asBUTENIb IOJy4yaer
HEMOCPEACTBEHHO NPH JIMYHOM O0pallieHuY;

- B BUe OyMa)XHOTO JOKyMEHTa, KOTOPBIi HampaBiseTcsi MHHHCTEpCTBOM
3asiBUTEJIIO 3aKa3HbIM [TOYTOBBIM OTIIPaBIEHHEM C YBEIOMJICHUEM O BpyUYeHHUH;

- B BHJIe DJEKTPOHHOrO  JOKyMEHTa, KOTOpBIH  HampaBiseTcs
VY 0THOMOYEHHBIM (_)pl"aHOM'BaﬂBHTeHIO C ucrnob3oBaHKeM ceTd MIHTepHeT.

5.8. Tlopsiaok 06xal0BaHus PelIeHHs MO xKajo0e.

PemeHne YOMHOMOYEHHOrO OpraHa MOXeT OBITh 00XaJlOBaHO 3asiBUTENEM
B cyAeOHOM mopsKe.

5.9. IlpaBo 3asiBMTeJs HAa MNOJIyueHHe HH(POPMAUHM H [AOKYMEHTOB,
Heo0X0AMMBIX A/ 060CHOBAHHS H PACCMOTPEHHS KAI00bI.

3asBHTEb HMEET MPaBO OOpAaILAaTHCsl, B TOM YHCIIE B AJIEKTPOHHOH (opme, €
npocs00ii 006 HcTpeOOBaHMM [JOMOJHUTENBHBIX JOKYMEHTOB M MAaTepHaloB,
HEOOXOMUMBIX i1 ODOCHOBaHUS M pPACCMOTPEHHUS IMHCBMEHHOro oOpalleHUs
(>xano6nl), a TaKkKe 3HAKOMHUTHCS ¢ JOKYMEHTaMH U MaTepHallaMH, KacarolUMHUCS
pPacCMOTpeHHs MHCBMEHHOro obpaieHus (kanobbl), €Cld 3TO HE 3aTparuBacT
mpaBa, CBOOONBI M 3aKOHHBIE HHTEpEChl IPYTMX JIML U €CIH B YKa3aHHBIX
NOKYMEHTaX U MaTepualnax He coJepXaTcsi CBEJEHHUs, COCTaBJIAIOLIHUE
rOCYJapCTBEHHYIO WIIM HHYIO OXpaHsAeMYIo (eliepalbHbIM 3aKOHOM TalHy.

5.10. Cnoco6b1 nHbpoOpMHpOBaHHSA 3asBHTE/IEH O NOpPAAKE NMOAAYH H
pPaccMOTPEeHH KaJI00bI

Vndopmanus o nopsaxe rnojayy ¥ pacCMOTPEHUS kajloObl pa3MellaeTcs Ha
HH)OPMALMOHHBIX ~ CTeHAaX  (MHGOpPMAalMOHHBIX  YrONKax) B  MecCTax
IIpeIOCTaBNIeH s FOCYAapCTBEHHOM yCIyry, Ha cairte YIOJHOMOYEHHOIO OpraHa,
na EITTY, PIIT'Y, a Takxe MOXeET OBITh cOOOIIEHA 3aiBUTENIO B YCTHOM U (WIK) B
INHUCBMEHHOH (QOpMe, C HCIIOJNB30BaHHEM CpEACTB Tele(OHHOH CBSA3H, IIO
SJIEKTPOHHOH TO4YTe, IpH JIMYHOM MpueMe. MOTHBHUPOBAHHBIH OTBET IIO
pe3y/ibTaTaM pacCMOTPEHHs >KanoObl MOAMNUCHIBAETCS YIIOJHOMOYEHHBIM Ha
pacCMOTpeHHe XaloObl JODKHOCTHBIM JIMLOM W HAaNpaBISeTCs 3asBUTENIO B
NUCbMEHHOW ¢opMe U 1O JKeNaHUIO 3asBUTENs B JJEKTPOHHOH ¢opMe,
IOJMHCAHHON 3JIEKTPOHHOH MOAMUCHIO YNOJHOMOYEHHOrO Ha pacCMOTPEHHME
»aJoObl JOJDKHOCTHOTO JIMLIA, BHUI KOTOPOHM YCTaHOBJEH 3aKOHOAATENbCTBOM
Poccuiickoit ®emepanuu, He rmo3aHee OHs, CICAYIOLIETO 3a JHEM IPHHATHSA
pelleHus Mo pe3yjbTaTaM pacCMOTPEHHUS XKaJIOOBI.



[Tpunoxenue 1
K AIMHHUCTPAaTUBHOMY perjlaMEHTy
N0 TNpPEeJOCTaBIEHUIO  OpraHamu
MECTHOIO caMOyIpaBJIeHHUs
MYHHLUUNAIBHBIX paiioHOB H
ropoackux oxpyroe Kapaudaepo-

Yepkecckoit Pecnybnnku
rocyJJapCTBEHHOM yCIIyTH
«HaznaueHnue H BBITLIATa

eXeMeCcSYHOro nocodbus mno yxomy
3a peOEHKOM»
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IIPO>KHUBAIOLIETO I10 afpecy:
TenedoH:
nacropT Ne cepus
BBIIAH

KEM, J1aTa BbIJIayH

3ASBJIEHUE

[Ipomly Ha3Ha4UThL €XEMEecsIyHoe Mocobue mno yxoay 3a pebenkom a0 1,5 ner Ha
pebeHka

(®.1.0., nata poxaeHus pebeHka, 3a KOTOPhIM OCYIIECTBIISIETCS YXO/)

B cooTBeTcTBUH ¢ @emepaibHbiM 3akoHOoM oT 19.05.1995 r. Ne 81-®@3 "O
rOCyIapCcTBEHHBIX MOCOOHSX IpaXkIaHaM, UIMEIOUIUM AeTeH".

[Tocobue mo 6e3paboTrLe B HEHTpE 3aHATOCTH HACENIEHUS
EsxeMecsuHOe MOCOOHe Mo YXOay 3a peOEHKOM NpOLy NEePEeYUCIATh Ha JIMLEBOH CUET B
Ne cueT

TpeOyeMble JOKYMEHTB! IS HazHAYEHUS €XEMECSYHOTro MOCoOUs Mo yXoay 3a pebeHKOM
[IpUJIATaloTCA.

O6  OTBETCTBEHHOCTH 32  JOCTOBEPHOCTH  MNpPENOCTaBISEMBIX  JAOKYMEHTOB
MpoHH(POPMUpPOBaHa.

O HACTYIJICHUH M3MEHEHHH, BIEKYIIHX MPEKpaLleHHE NTpaBa Ha €XEMECIYHOE NTOCOOHE Mo
yxony 3a peGeHKOM (TpyZAOYCTpOMCTBO, NEpEMEHa MeECTa JKHUTEILCTBA, M3MEHEHHE COCTaBa
CEMBH H 1Ip.) 00sA3YIOCh COOOLIUTL HE MO3QHEE OBYX HENENb CO AHA HACTYIUIEHHS YKa3aHHBIX
H3MEHEHHH.

O0s3yl0cb HE CTaHOBUTHCS
Ha y4yeT B LIEHTPE 3aHATOCTH HaceNEeHHUs Nnoka pebeHKy He ucrnonHures 1,5 rona.

[1Ipu moctynneHuu Ha paboTy 0653yIOCh COOOIHMTE.



MHe, s
M3BECTHO, YTO 33 YMBIIUIEHHOE COOOIIEHHE JIOKHBIX CBEACHHUM WM NPENBSABICHHE 3aBEJIOMO
GbanpIINBBIX JOKYMEHTOB, IOCIYXHBIIMX OCHOBAaHHMEM [js MPHHATHS PELICHHSA O BHINJIATE
JEHEe)XHOro nocobusi, s HeCcy OTBETCTBEHHOCTH B cooTBeTcTBHH ¢ Kozexcom PO 06
aMHHHCTPAaTUBHBIX [IPaBOHAPYLIEHUAX H YTonoBHeIM Kogekcom P®.

" ” 20 T.

NMOAINUCH 3aABUTENA

PACITMCKA YBEJOMIJIEHHE

3asBrneHue, [IpegocTaBneHue 1 ap. IOKyMEHTHI I'p.

Ne

[Tpunsn

Jlara

IMoanuce

Per. Homep

3asBrneHus

Jlunus otpesa

O mocrymieHMH Ha paboTy, yBOJBHEHHH C DabOTHl, U3MEHEHHAX B COCTaBe CEMbU H
TIepeEMEHEHbl MECTA JKUTENBCTBA 0053y10Ch COOOLIHUTh

ITpunsn

JlaTa

TToanuce




[NpunoxeHue K 3aBNEHUIO

Corsiacue Ha 00patoTKy NepcoHATLHBIX JAHHbIX

(dbpamunus, uMs, OTUECTBO)

TIPOXHBAIOLIMH (-ast) 1o azpecy

NacnopT
BBIIAH

B cooTBeTCTBHH ¢ DenepanbHbIM 3aKk0HOM 0T 27.07.2006 Ne 152 «O nepcoHaNbHBIX JaHHBIX», B
LEeJIAX MOJyYEHUS FOCY JapCTBEHHOM (MyHHIMIIAILHOMN)
yCNYTH
Jal0  corjiacue Ha  obpabotrky  (cOop,
CUCTEMAaTH3all¥s, HaKOIUIEHHWE, XpaHeHHe, YTOYHEHHE, HCIONb30BaHHe, paclpOCTpaHEHHE,
GJIOKHPOBAHUE, YHHUITOXEHHE U JIP.) HEABTOMATH3UPOBAaHHBIM M aBTOMATH3HPOBAHHBIM CIIOCOOOM
nepcoHanbHbx AaHHex (O.M.O., maTel M MecTa pOXKIAEHMs, 3aKMOYeHHs Opaka, pacTOpXEHHUS
Opaka, perucTpaliid CMepTH, YCTAHOBJIEHUS OTLOBCTBA M IIEPEMEHBI UMEHH, rPAXAAHCTBA, MECTa
JUTENBCTBA, MNACHOPTHBIX JaHHBIX, HOMEpa CTPaXOBOrO CBHIETENLCTBA TOCYJAPCTBEHHOIO
TIEHCHOHHOTO CTPaxOBaHWs, CBENEHHS O COCTaBE CEMbM, CBEJEHHM O COLMAIBHBIX JIbIOTaX,
CBeJICHHH, NOATBEPXNAIOLIMX pasMep oOLIeli Muow@nM H pasMep JKWJIOH IUIOMIAMH JKHJIOTO
TIOMEILEHH, CBEAECHNS H3 ENMHOro rocyiapcTBEHHOro peecTpa IpaB Ha HEIBHXHMMOE HMYIIECTBO
¥ CIEJIOK C HUM H JIp.).

Cornacue BCTYMaeT B CHIY CO JHA €ro IONNHCAHMA M JEHCTBYET B TEYECHHE
HeompeeeHHOro cpoka. CornacHe MoXeT GBITh OTO3BAHO MHOIO B 0GOS BPEMs Ha OCHOBAHMM
MOET0 MMUCHbMEHHOTO 3asBJICHHUS.
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(pacwudposka NoanuUcH)



