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MHHHCTEPCTBO TPYJIA 1 COIIMAJIBHOT'O PA3BUTHUA
KAPAYAEBO-YEPKECCKOH PECITYBJIMKH

IMTPUKA3

ot 04.10.2021 roaga Ne 186

O6 yTBepKAeHMH AJMHHHUCTPATHBHOIO periiaMeHTa 10 NpeIOCTaBICHUIO
OpraHaMy MECTHOTO CaMOYINpaBJeHUs MyHHMUMIAIbHBIX paiioHOB M TOPOJACKHX
okpyroB  KapauaeBo-Uepkecckoit  PecmyOmuku rOCYAApCTBEHHOH  YCIIyTH
«HasnaueHHe €XErogHoi HEeHe)KHOW  BHILIATHl  JIMLAM, HarpaxIEHHBIM
HarpyaHsIM 3HaKoM «ITouérHbi noHOp Poccum»

B nemsix peamusanuu @epepansHoro 3akoHa oT 20.07.2012 Nel25-@3 «O
JOHOPCTBE KPOBH M €€ KOMIIOHEHTOB», IOCTaHOBIeHHs IIpaBMTENLCTBA
Kapauaepo-Uepkecckoii Pecmy6muku ot 09.10.2018 Ne 227 «O paspaboTke U
YTBEPXKICHUH aJIMUHUCTPATUBHBIX periaMeHTOB OCYILECTBIEHUS
rOCyIapCTBEHHOTO KOHTponsi (Ham3opa) W aIMMHHCTPAaTHBHBIX PpErIaMeHTOB
TPeAOCTaBIIEHHS TOCY JapCTBEHHBIX YCIIyT»

ITPUKA3BIBAIO:

1. VYTBepmuThb AJMHHHUCTPATHBHBIA PpEriaMEeHT II0 IPEAOCTaBICHHIO
OpraHaMH MECTHOTO CaMOYNPABIeHHs MyHHMUMNAIbHBIX PadHOHOB M TOPOACKHX
okpyrop Kapauaeso - Uepkecckoit PecryGnuku rOCyJapCTBEHHOH yCIyrd
«Ha3HaueHue eXEerogHOH [EHEXHOM BBIUIATHl JIMIAM, HarpaxIEHHBIM
HarpyAHbIM 3HakoM «ITou€THei nJoHOP Poccum».

2. TInanoBo-(puHaHCOBOMY OTIeNy MHHHCTEPCTBa TpyAa M COLIHAIBHOTO
paseutua  Kapauaeso-Uepkecckoit — PecmyOuuku obecrieynTs  OKa3aHHE
METOOWYECKOM W KOHCYJFTalMOHHOM  IIOMOIIM  OpraHaM  MECTHOrO
caMOyIIpaBJieHus] MyHHLHNANbHBIX PaiOHOB M TOPOACKHMX OKpPYroB Kapauaeso-
Uepkecckoii Pecry6nvku 1O MpPENOCTAaBIEHUIO TOCYJApCTBEHHOH yCIyrd
«Ha3Hauenye eXerogHOW [EHEeXHOM BHIIUIATH JIMLAM, HarpaXxa€HHBIM
HarpyAHbIM 3HakoM «[Tou€THeIN noHOp Poccum».

3.Hactosmuii  AQMHUHHUCTPATUBHBIA  pErIaMeHT  pasMECTHTh  Ha
oduLpaTbHOM caiite MuHHCTEpCTBa TPyJa M couuanbHOro passutus Kapaiaeso-
Yepxecckoit Pecriybanku.

4. KoHTponp 3a HCIOJNHEHHEM HACTOSLIECro IpHKa3a BO3JIOXHUTH Ha

3amecTUTeNs] MUHHCTpPa, KypHPYIOILETo NaHHbIH BOMPOC.

MuHucTp / P.A. IllakoB



[punoxenue

K IIpuKka3y MuHuUcCTEpCcTBa Tpyda
U couuansHoro passutus KYP
ot 04.10.2021 Ne 186

AXMHMHHCTPATHBHBIH perjaMeHT
No NpeJoCTABJICHHIO OPraHaMH MECTHOr0 CaMoynpaBJieHHS
MYHHIHNAJbHBIX paiioHOB U ropoJackux okpyros Kapayaeo - Yepkecckoii
Pecny6inku rocyaapcreenHoii yeayru «HaznaueHne exeroqHoii JeHexxHoH
BLIIIATHI JIHIAM, HArPAKAEHHBIM HArpyAHbIM 3HaKOM «Ilo4€THbIH XOHOP
Poccun»

Pasznea I
O61mue NoOJOXKeHHUS

1.1. IlpeameT pery/iHpOBaHHSA perjaMeHTa

AIMHHHMCTPATHBHBIA pEriaMeHT IO IPENOCTaBJICHHIO OpraHaMH MECTHOro
caMOyIpaBJeHUss MYHULMIIAILHBIX PaliOHOB U TOPOJCKHX OKpyroB B Kapauaeso-
Yepkecckodt PecryGnuke rocynapcTBeHHoOM ycnyru «HasHadenuwe exerogHoi
IEHEXHO! BBIIUIATHl JIMLAM, HArpaXKASHHBIM HArpyAHbIM 3HaKOM «IIo4€THBIN
goHop Poccum» (mamee - AIMHHUCTPAaTHUBHBIA pErNiaMeHT, roCyaapCTBEHHAsA
yCclyra, yNONHOMOYEHHBI OpraH) M ONpeAeNsieT MNOPSROK IpeJOCTaBIeHHs
rocyJapCTBEHHOU YCIYrH, CPOKM M IIOC/IEIOBaTEeIbHOCTh aqMHUHHCTPAaTHBHBIX
npouexyp W aAMHMHHCTPATHBHBIX  JEWCTBHM  NpH  MpPeJOCTABICHHUH
rOCYIJapCTBEHHOMU yCIIYTH.

1.2. Kpyr 3asiBuTe/ieH

3asBUTENSIMH Ha MPEeIOCTaBlIeHHe rocyJapCTBEHHOM YCIIYTH SBJSAIOTCS JHLA,
HarpaxJieHHble HarpyAHbIM 3HakoM "IouerHslil noHop Poccun" win "IloueTHsIH
nonop CCCP" (manee - 3asBHTENH) B COOTBETCTBMHM C 3akOoHOM Poccuickoi
®enepanuu ot 20 mrons 2012 roma Ne 125-®3 «O npoHOpcTBE KpOBH H €€
KOMITOHEHTOBY.

OT UMEHH 3asBUTENS MOXET BRICTYIATh HHOE (PU3UUYECKOE JIUIIO, HAJIETIEHHOE
COOTBETCTBYIOLIMMH MOJHOMOYHSMH B yCTaHOBJIEHHOM 3aKOHOM NOpSIKE.

1.3. TpeGoBanust K NOpAAKY HH(OPDMHPOBAHHS O MNPENOCTABJICHHH
rocyJapcTBEHHOH yCJIYId, B TOM 4YHCjIe

1.3.1. Iopsinok mnoJiydeHHs HHPOpPMAUHMH 3asBHTEJSIMH IO BONpPOCaM
NpeIoCTaB/IeHHs] TOCYAAPCTBEHHOH YCJYrH M YCJIyr, KOTOpbie SIBJIAIOTCH
HeoOXOAMMBIMH H 00S13aTeJbHLIMH [JIsi NPENOCTABJIeHHs IroCyAapCTBeHHOM
yCIyrH, CBeJeHHil 0 XOAe MPeAOCTaB/JIeHHsI YKa3aHHBIX YCJIYT, B TOM YHCJI€ ¢
ucnoab3oBaHHeM  QelepalbHON  rocyJapcTBeHHoOH  mH(oOpMaUHOHHOMH
cucreMbl «EQHHBIH MOpPTAjl rocyJapcTBeHHbLIX H MYHHIHHNAJIbLHBIX YCJayr
(pyHkumi)»

HudopmManuio O TmpaBHiax MpeJOCTaBIEHHs T[OCYAapCTBEHHOH YCIyru
3asIBUTENb MOXET IOJYYHUTE CIeAYIOIUMHU criocobaMu:



- INYHO;

- IOCpeACTBOM TeNeGOHHOH, HaKCUMHUIIbHOM CBSA3H;

- OCPECTBOM 3JIEKTPOHHOM MOYTEI,

- TOCPEICTBOM MOYTOBOH CBSA3H;

- Ha MH(OPMAIIMOHHBIX CTEHAaX B NMOMELICHHUAX YIIOJIHOMOYEHHOIO Oprasa,
MHOroQYHKLIHOHANIBHBIX ~ LIEHTpax  MNpEeNOCTaBlIeHHUS  TOCYy[JapCTBEHHBIX M
MyHMIMIanbHBIX yenyr Kapauaeso-Yepkecckoit Pecry6muku (manee - MOLI);

- B MH(OPMALIHOHHO-TENEKOMMYHHKAMOHHBIX CETAX OOIUEro MoJb30BaHus:

-Ha o(HIMATBHOM caiiTe YIIOJHOMOYeHHOro oprana, MOLI;

-Ha ExuHOM nopraie rocyaapctBeHHbIX yeryr PO (aanee - EINTY);

-Ha PernoHanbHOM nopraie rocyaapcteeHHbx yeuyr KUP (nanee - PIITY).

1.3.2. Mopsaok, ¢popMa U MeCTO pa3MellleHHsl YKa3aHHOH B HACTOSIIEM
noanyHkTe HHGOPMANHH, B TOM YHC/e HA CTEHJAX B MeCTaxX NpeJoCTaBJICHHS
rocyJapcTBEHHONH YCIYrH H YCIYr, KOTOpbIe SIBJSIIOTC HEOOXOAMMBLIMH H
00513aTeJbHBIMH AJISl TIPEJOCTABJIEHHS FOCYAaPCTBEHHOM YCJIYrH, a Takike Ha
opunnaneHoM caiite opraHa HcnoaHuTeabHod Biaacth  KapauaeBo-
Yepkecckoii Pecny6iMKkH, npeiocTapisiioliero rocyaapcTBeHHYI0 ycCayry,
OpraHM3aNuii, y4acTBYIOIIHX B MPEROCTABJICHUH rOCyJapCTBEHHOH YC/IyrH, B
cern «MHTepHET», a4 TaK)Ke B rocylapcTBeHHoil HHpOpPMaUHOHHO#H cHcTeMe
EII'Y

HubopMaLus o NpefocTaBleHHH rocy1apCTBEHHON YCIIYTH NPeJOCTaBIsACTCS
JOJDKHOCTHBIMH JIMLAMHK YTIOJHOMOYEHHOTO OpraHa No TeledoHy, Ha JHYHOM
IpueMe, a TaKkXke pasMellaeTcs Ha OQUUMAIBHBIX caiiTax YIOJIHOMOYEHHOTO
opraHa B MH(OPMALHOHHO-TEJIeKOMMYHHKAIMOHHOH ceTH «MHTepHeT» (nanee
COOTBETCTBEHHO - ceTh «VIHTepHeT», caiiT YIHOJHOMOYEHHOrO OpraHa), B
denepanpHOll rocymapcTBeHHON HMHpOpMaUHOHHOH cucTeMe «®DenepanbHbIH
peecTp TOCYJapCTBEHHBIX M MyHHIMNANbHBIX ycuyr (QyHxkumii)» (mamee -
denepanbHblii peectp) u B EIMTY, PIIT'Y, a Takke Ha HHPOPMALIMOHHBIX CTEHNAX,
060pYOBAHHBIX B MOMELIEHUSIX YMOJIHOMOYEHHBIX OPraHOB, NPEAHA3HAYEHHBIX
JUIS IpUeMa rpaxkiaH.

Wudopmauuss O MecTe HaXOXJEHHs  YIOJHOMOYEHHOIo  OpraHa,
OCYIIECTRISIOIETO MpPENOCTABIEHHe TOCYJAapCTBEHHOHW YCNYTH, €ro IOJHBIH
TIOYTOBBIN aJpec, CIpaBoYHble TeaeoHbl U aapec OQUUMATILHOrO CaiiTa, a TakKe
o rpaduky paboThl pa3MelaloTcs Ha oHIMANTbHOM caiite MUHHCTEPCTBA TPYJa U
coluaipHoro passutus Kapauaeo-Uepkecckoil Pecy6nuxu B cetn «VIHTepHET»
no agpecy: www.mintrudkchr.ru (zanee — MHHHCTEPCTBO, OQHIMANBHBIA CAHT
MHuHHCTEPCTBa), caiite YIIOIHOMOYEHHOro opraHa, B ®efiepalbHOM peecTpe, Ha
EITY, PITTY.

MudopMupoBanue TpaxiaaH O IpeJOCTaBIEHHU TOCYJapCTBEHHOH YCIyru
NPOU3BOIUTCS ITyTEM:

- nybnukanuu HHPOPMALIMOHHBIX MAaTEpHAoB B CPEACTBAaX MAacCOBOH
vHbOpManyy, u3aHus WHGOPMALHMOHHBIX Opomiop, OYKJIeToB, UHON INeYaTHOH
NIPOAYKLIMH;
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- pa3sMelleHHss MaTepHajoB Ha HH(QOPMALHOHHBEIX CTEeHJaXx,
060pyIOBaHHBIX B NOMELIEHUSAX YTONHOMOYEHHOr0 OpraHa, MpeIHa3Ha4YeHHOro
IUIs IpreMa IpakaaH;

- pasmelieHue Opounop, OyKjIeTOB M ApYrMX INe4YaTHBIX MaT€pHajoB B
noMellieHUs X YTOJIHOMOYEHHOrO OpraHa, INpeJHa3Ha4YeHHBIX MU NpUeMa
rpaJaH, a TaKke B IIOMEIICHHSX HMHBIX OPraHOB W OpraHM3alud IO
COTJIACOBaHMUIO C YKa3aHHBIMH OpraHaMu ¥ OpraHu3alusMy, B nomeienusx ML,

Ha wnHOOpMAaLMOHHBIX CTeHAaX B IIOMELIEHHUSX, NpeIHa3HAYCHHBIX IJIs
MpreMa rpaxaad, B CPeICTBaX MacCoBOH MHpOpMauyy H B NEYATHBIX H3NAHUAX
pasMeIaeTcst ¥ MyGnuKyeTcs cleayomas HHPopMaus U JOKyMEHTBL:

- 0 MeCTe HaxoXJeHHs YIIOJTHOMOUEHHOro opraHa (TIoJHbIH TOYTOBBIA azpec,
aJipec 2JIeKTPOHHOM IOYTHI, HOMepa CIPaBOYHbIX TeNe(pOHOB, B TOM YHC/IE HOMepa
TeNe(pOHOB - aBTOMH(POPMATOPOB (TIPH HX HANUYMM), rpaduKH paGoTs);

- BBIIEPXKKH M3 3aKOHOAATENbHBIX W UHBIX HOPMATHUBHBIX IIPaBOBBIX aKTOB
Kapauaeso-Uepkecckoii PecmyOmiky, peryiupyrolyx BONPOCE! NMPEAOCTaBICHHS
roCcyIapCTBEHHOMU YCIIyTH;

- TEKCT HACTOAIero AIMHHHCTPAaTHBHOIO pErIaMeHTa C IPUIOKECHUSIMHU
(monHas Bepcus - Ha caliTe YTOJHOMOYEHHOrOo OpraHa, BBIIEPXKH - Ha
uH(OPMALMOHHEIX CTEH/aX B IOMEIUEHUSX, CPEICTBAX MacCOBOH HHpOpMauy U
B [1€YATHBIX HU3/IaHHIX);

- TepedyeHb KaTeropHil IpaxaH, KOTOPHIM MOXeT OBITh NpPeNOCTABIEHA
roCyapCTBEHHas yCIyra,

- uH(OpPMAIHKA O TIOPSKE IPEJOCTABIEH s NOCY AapCTBEHHOH yCITyTH;

- o6Gpasipbl 3aNONHEHHs 3asBJEHHIA O NPENOCTABIEHHHM TOCYHapCTBEHHOH
YCIIyTH;

- rpaduK mHpueMa TPaxKaH AOHKHOCTHBIMM JIMUAMH YIIONHOMOYEHHOTO
oprasa;

- uHGOpMaLMs O MOpsaKe OOXKANOBaHHWs HEHCTBHH HIH Oe3neiicTBUA
JOIDKHOCTHBIX JIMII, IPEJOCTABISIOIKX NOCY IapCTBEHHYIO YCIYTY,

- nepedeHs MOILI, B KOTOPBIX NpPENOCTaBISETCS IOCYyNapCTBEHHAs yCiyra,
ajipeca MECTOHAXOXIEHHU, TeNeOHbl U TEPPUTOPUHU OOCITYKHBAHHS M®II.

MudopMuUpoBaHie NPOU3BOAUTCS JODKHOCTHBIM JIMLIOM YIIOTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a HH(GOPMHpOBaHHWE IO BONpPOCaM IPEAOCTABICHUS
rocyJapcTBEHHOH yciyry (fajee - JODKHOCTHOE JIMLO), NPH HETIOCPEACTBEHHOM
obpalleHuy rpaxJaHWHA B YIIOJHOMOUYEHHBIH OpraH, MOCpeICTBOM Teste)OHHOM
CBSI3M, IOCPEACTBOM OTBETOB Ha MMChMEHHBIE OOpallleHHs IpaxaaH, MyTeM
pasMmelneHns “HGOPMAlMH Ha MHQOPMALKMOHHBIX CTEHJAX, 000pynOBaHHBIX IPH
BXOZE B NOMEIIEeHHe YIOIHOMOYEHHOTO OpraHa, a TakKe ITyTeM MyOJHKanuy
MHpOpPMAlMK B CPEACTBaX MaccOBOH HMH(OpMALMH, H3JaHMA M PasMELIeHUS
MH(OPMAIMOHHBIX MaTepHaloB (Gpolop, 6yKIeToB).

MupopMupoBaHHe Tpax[aH INpH JMYHOM OOpalleHHH II0 BOMPOCaM
TIpeNOCTaBNIeHHsl TOCYJapCTBEHHOH YCNIyrH OCYIUECTBISETCS B COOTBETCTBUH C
YCTaHOBJIEHHBIM PEXUMOM paboThl Y IOJIHOMOYEHHOTO OpraHa.
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Hudopmanus 0 NOpSAKE MPEeNOCTABIECHUA roCyJapCTBEHHO
yenyru pasmewmaetcss B @enepanpHom peectpe, Ha EIIY, PIII'Y Ha caiite
YTOTHOMOYEHHOT0 OpraHa.

Ha EIIT'Y, PIIT'Y pasmeluarotcs cieayromas HHGopManus ¥ JOKYMEHTSIL:

- WCYEpNHIBAIOLMI  IepeyeHb  JOKYMEHTOB,  HEOOXONWMBIX VI
MPENOCTABIEHHs] TOCYNAapPCTBEHHOH YyCHyrH, TpeOoBaHMs K OQOPMICHHIO
YKa3aHHBIX JOKYMEHTOB, a TakKe IIEpeYeHb NOKYMEHTOB, KOTODhHIE 3asiBHUTEINb
BIIPaBe NPEeACTaBUTh 110 COOCTBEHHON HHULIMATHBE;

- KpyT 3asBUTEJIEN,

- CPOK IpeOCTaBIIEHHs FOCYJapCTBEHHOM YCIIYTH;

- pe3ynsTaTel MpPENOCTaBIEHHs TIOCYJApCTBEHHOH YCIyTH, IOPAAOK
peOCTaBeHNsl [JOKYMEHTa, SBISAIOILErocs pe3yJbTaToM IpefOCTaBICHHUs
roCyIapCTBEHHOH YCIIyTH,

- HCYEPIBIBAIOIIMI TTepeueHb OCHOBAaHMH 11 IPHOCTAHOBIEHU MIIH OTKa3a B
TIpeJOCTaBICHHH TOCYAaPCTBEHHOMN YCIIyTH;

- uHbopMamMs O TmpaBe 3asBUTeNs Ha JocynaebHoe (BHecymeOHOe)
obxajoBaHue JedcTBUI (6e3neiicTBuU) 5} pELIeHHH, OPUHATHIX
(ocyIIecTBIAEMBIX) B XO/ie NIPEAOCTaBIECHHUs FOCYAapCTBEHHOM YCIyTH;

- ¢opmbl 3asBieHMN (yBeHOMJIEHHH, COOOLIEHHMI), HCMONb3yeMble MNpH
PEROCTaBICHUHU TOCY IapCTBEHHOM YCIIyTH;

- nepeueHb MOLI, B KOTOPBIX NMpPENOCTABIsETCA rOCYJapCTBEHHas yCIyra,
ajipeca MECTOHAXOX/EHH s, TelledOHbl U TeppuTopHH o6ciyxusanus MOLL

Wudopmauus za EITY, PIITY u Ha calite YIOIHOMOYEHHOTO OpraHa o
Mopsifike M CPOKax NpeNOCTaBl€HHs TOCYAApCTBEHHOH YCIYrH Ha OCHOBaHHM
CBEEHHUH, colepKaluxca B (elepajbHOM rocyaapcTBeHHOH MHGOPMALMOHHOH
cucteMe «®PenepalbHblii peecTp TOCYAapCTBEHHBIX M MYHHLHMNAIBHBIX YCIyT
(byHKLM#T)», MPEROCTABIAETCS 3aABUTENIO OECIUIATHO.

IIpu o6palleHHH 3asABUTENS JIMYHO WM IO TeneQoHy HODKHOCTHBIMHU
JIUIaMH Y TIONHOMOYEHHOTO OPTraHa B COOTBETCTBHY C IIOCTYNMBLIMM OGpalleHneM
MoxeT ObITh  IpefocTaBleHa HHGOpMauus O  MeCTe€  HaXOXACHHS
VIOJHOMOYEHHOr0 opraHa (IOYTOBBI ajmpec, rpapuk paboT, CnpaBOYHbBIE
TenedoHsl);

0 TIOpS/KE MPEAOCTABIICHHs TOCYAaPCTBEHHOM YCITyTH, O Crocobax U cpoKax
[OIaYH 3asiBJIEHHI;

0 KaTeropusx rpaxjaH, KOTOPBIM NPENOCTaBIsSeTCs roCy AapCTBEHHAs yCIIyra;

0 HOPMATHBHBIX IMpaBOBBIX akTax Kapauaeso-Uepkeccko#i PecryOnuku,
PEryNMpYIOLIMX BOIPOCH! [IPeJOCTABNIEHHS TOCYAapCTBEHHOH yCIyTH;

O mepedHe JOKyMEHTOB, HEOOXOAMMBIX Ui PAacCMOTPEHHs 3asBICHUA O
NpeNOCTABIEHHH TOCYApPCTBEHHOM YCIYrd, O CpPoKax NpHEMa M PErMCTpaliy
3asBJIEHH; O XOJIe IpeJ0CTaBIeHHs roCyAapCTBEHHOM yCIyTH;

0 MecTe pasMellleHHs Ha caliTe YIIONHOMOYEHHOTO OpraHa HH(pOpMalKH 1O
BOIPOCAM MPeNOCTaBIE€HUs TOCYJapCTBEHHOMN YCIIYTH;

0 mopsake OGXanoBaHMS NEHCTBUH WM Ge3neHCTBHH MOMKHOCTHBIX JIHI
V10JTHOMOYEHHOI'0 OpraHa, MpeJoCTaBIAIOIUX FOCY IaPCTBEHHYIO yCIIyTy.
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WupopMaiuss O TNpeNOCTaBICHUH [OCYAapCTBEHHOH YCIIyTH
IpeIOCTaBiIsIeTCs OecCIIaTHO.
Paspnen 2
CTaHJapT NPENOCTABJICHHS FOCyAaPCTBEHHOM YCIyrH

2.1. HaumeHoBaHHe rocyJapcTBEHHOM yCJIyrH

[TofHOe HauMMeHOBaHHE rocyJapcTBeHHOM ycmyrn: HasHaueHue exeromHon
JEHEXHOM BHIUIATHl JHIAM, HATPAKIEHHBIM HArpyJHBIM 3HaKoM «IloY&THBIH
moHop Poccum» (qaiee — exxerofHas IeHeXHas BbIILIATA).

2.2. HaumeHOBaHHE OpraHa NpeJOCTABJSIONIEro TrocyJapCTBEHHYIO
yeayry

2.2.1 T'ocymapcTBeHHas yCiyra npeocTaBIIsAeTCs

VIIOJTHOMOYEHHBIH OpraH - B 4aCTH NpHeMa JOKYMEHTOB Ha MPeJOCTaBICHUE
roCyJapCTBEHHO! YCIyTIH, IPUHATHS PELICHHd O Ha3HAYCHWH nubo 06 oTKase B
Ha3HAYEHMH €)XEeTrOIHOM JeHEXKHOH BRIILIATHI,

M®L] (npy HAIHYKMU COTJIAIIEHHH O B3aUMOIEHCTBHU OPraHOB COLMAIBHOM
3ammTel  HaceneHms ¢ MOIL[ no BompocaM npuemMa JOKYMEHTOB Ha
TpEfOCTaBIEHME TOCYJapCTBEHHOM YCNYyrd) IO MEeCTy XXHTENbCTBA (Mmecty
npebbIBaHus, MeCTy (HaKTHIECKOTO MPOXHUBAHWS) 3asBUTENS - B YacTH NpremMa
JOKYMEHTOB Ha IPeIOCTaBIEHHE FOCY TapCTBEHHOH yCIIyTH;

MHUHHCTEPCTBOM Tpy[a M coLuaibHOro passutus KapadaeBo-Uepkecckow
Pecrry6nuku, - B 9acTH NPOBEPKM OGOCHOBaHHOCTM IIPHHATHS PEINCHHSA O
Ha3HaueHHH (06 OTKa3e B HA3HAYCHHH) FOCYIapCTBEHHON YCIIYyTH.

2.2.2. HauMeHOBaHKe OpraHa y4acTBYIOUIEr0 B TNPEAOCTABICHHH YCIyr
IIOCPEICTBOM MEXBEZIOMCTBEHHOTO B3aUMOMICHCTBHS:

Otnenenue Ilencwonsoro ®onpa Poccum mno Kapauaeso-Uepkecckol
Pecmy6nuxke.

2.3. OnncaHde pe3yabTaTa NPeXOCTABICHHS rOCyIapcTBeHHOH ycayrn

PesynpTaToM MpefOCTaBICHHUS FOCY JapCTBEHHOH YCIYTH ABIISETCS:

- IPUHATHE PELICHUs O HA3HAYESHUH €XETONHOM JEHEeXHON BBIILIATHI;

- MpUHATHE pelleHuss 00 OTKase B Ha3HAYCHHH €KEroJHOM JIeHEeKHOH
BBIIUIATHL.

2.4. Cpok mpeaocTaBJeHHS rocyJapCTBeHHOH YCJayru, B TOM 4HCIE ¢
y4eToM HeOOXOAMMOCTH OOpalieHHsi B OpraHM3alMH, Y4acTBylollHe B
NpeNOCTABJIEHHH TOCYAAPCTBEHHOH  YCJYrH, CPOK NPHOCTAHOBJICHHS
NpeAOCTAB/IEHHs] FOCYJapCTBEHHON YCJIYrH B cCjy4ae, ecjiid BO3MOXKHOCTh
NPHOCTAHOBJIEHHSI  NPeIyCMOTpPeHa  3aKOHOIaTeJbCTBOM Poccuiickoi
®denepannd, CpPOK BbIAaYH (HANMpaBJeHHS) RAOKYMEHTOB, fIBJSIOMHXCH
pe3yJbTaTOM NPeNOCTABJICHHS FOCY1apPCTBEHHOH yCIyrH

Cpox TNpHHATHsS peuleHHs O HasHaueHuu (00 oTkase B Ha3HAYSHHH)
e)eroHON IeHeXHON BBILIATH cocTaBiser He Gonee 10 KaneHHapHBIX AHEH cO
IHS PETMCTPALMHU 3asiBIIEHUS O Ha3HAYCHWH €XETOIHOM JEHENKHOH BBINUIATHL CO
BCEMH HEOOXOOMMBIMH  JOKYMEHTaMH, MpeIyCMOTPEHHBIMH  HAaCTOSIIUM
AIMHHNCTPATHBHBIM PpETrJaMEHTOM, YIOJHOMOYEHHOM OpraHe (3 MOLI), a B
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ciryyae HanpaBJIeHUs] MEXBEJOMCTBEHHBIX 3alpoOCOB - CO AHSA
TIOJIyUeHHs] YIOJHOMOYEHHBIM OpraHOM BCEX 3allpallliBaeéMbIX JOKYMEHTOB H
(unu) cBeneHu.

2.5. HopmaTHBHbIe NpaBOBbie AKThl, PEryJJHPYIOLIHE NPpPEAOCTaB/ICHHE
roCyAapCcTBEHHOH yCayrH

[TepeyeHb HOPMATHBHAIX NIPABOBBIX aKTOB, PETYIMPYIOIIMX MPENOCTABICHHE
TOCYJAapCTBEHHOH yciyrd (C yKa3aHHeM HMX PEKBU3WTOB H HCTOYHHMKOB
OQHLHANEHOTO OMyONMKOBaHMSA) pasMellaercs Ha OQHLUHANIbHBIX —calTax
Munuctepera https://www.mintrudkchr.ru 1 ynonHoMo4eHHOro oprasa, B CeTd
«HTepHeT» a Takke Ha EnuHom moprane https:/www.gosuslugi.ru».

2.6. HcuepnbiBaloumuii mnepeyeHb JOKYMEHTOB, HE00XOAMMBIX B
COOTBETCTBMM ¢ HOPMATHBHBLIMH NMPABOBLIMH AKTaMH JJIf NPeXOCTaBJICHUS
rocyAapcTBEeHHOH YCJIYrH M YCJIyr, KOTOpble SBJSIOTCH HEOOXOAHMBIMM H
o0s3aTeIbHBIME ISl NPEAOCTABJIeHHs]  FOCYJApCTBEHHOH  ycayrw,
NOAJIeKALUMX NPEICTABJEHHIO 3asiBUTe/leM, CHOCOObLI HX NOJYYeHMS
3afiBUTEJIeM, B TOM 4YHCJe B JJEeKTPOHHOH d¢opmMe, NOPAAOK HX
NpeloCTABJICHHS

2.6.1. /Insa mpeaocTaBjeHUs] TOCYJapPCTBEHHOM YCJYrH 3asiBHTE/b
npecTaBJisieT CJAeAYIOIHE JOKYMEHTDbI:

1) s3asBnenne mno QopMe cornacHo TNpWIOKeHHI0 | Hacrosuero
AZIMHHHCTPAaTHBHOIO perjiaMeHTa, [ofaHHoe B (hopMe NOKyMeHTa Ha OyMaKHOM
HocuTene ub60 B (¢GopMe DIIEKTPOHHOIO JOKYMEHTa B COOTBETCTBUM C
TpeGOBaHUAMH, YCTaHOBIEHHBIMH MocTaHOBNeHHeM IlpaBuTenscTBa Poccuiickon
®enepauun ot 07.07.2011 Ne 553 «O nopsake obopmieHHs U MpeACTaBICHHS
3afBl€HMM M HMHBIX JOKYMEHTOB, HEOOXOAMMBIX [UId IMPENOCTaBJICHUs
rOCy[apCTBEHHBIX W (WIHM) MYHHLHMNATBHBIX YCIYT, B ()OpMe 3NIEKTPOHHBIX
JOKYMEHTOBY;

2) KOMHUA JOKyMEHTa, yJOCTOBEPSIOLIEr0 TMYHOCTh MPaXkKAaHUHA;

3) KomusA yHOCTOBEPEHHsS O HarpaKIeHWH HarpyJHbIM 3HaKoM «lloweTHbIH
goHop Poccuu» WIM YAOCTOBEPEHHMS O HAarpaXICHWM HarpyJIHbIM 3HaKOM
«ITouetHsrit nonop CCCP»;.

4) NOKYMEHT, MOATBEPXIAIOLIMM MOJHOMOYMS TNpPEACTaBUTENA (B Ciydae
oOpallieHnsi 32 Ha3HaYeHHEM €XETONHON JEHEXHOHM BBIMNATHI, NPEACTaBUTENA
3adBUTENA).

Konuu JOKYMEHTOB MpPEACTABJISIOTCA C NPEXbABICHHEM MOIIMHHHKOB JHO0
3aBEpPEHHBIMU B HOTApHAILHOM TOPSJIKE.

2.6.2. TpeGoBaHusi K [OOKyMEHTaM, NPEACTABJsieMbIM [Jisi OKa3aHHS
rocyAapcTBEHHOH yCJIyru:

1) momxeH OBITH AEHCTBUTENBHBIM Ha CPOK OOpallleHUs 32 NPeNOoCTaBICHHEM
roCyAapCTBEHHOHU YCIIyTH;

2) He JOKEH colepXaTh IOAYMCTOK, IMPUIIMCOK, 3aUePKHYTBIX CJIOB H
OpyTHX UCTpaBJIEHUH;

3) He MHODKEH HMETh IIOBPEXAEHHMH, HajJHyve KOTOPHIX He II03BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COJEPIKaHHE,
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4) KOIIHUS JOKyMEHTa HEe 3aBepEeHHas HOTapuycoM,
IpeACTaBIAETCS 3assBUTENEM C MPEADbIBICHUEM MTOVTMHHHUKA;

5) xomus AOKYMEHTOB, MpPENOCTaBIEHHAs B JJIEKTPOHHOH (opMme, HOIKHA
OBITH 3aBepeHa YCHUIIEHHON KBaMM(UIMPOBAHHOMN MOAMUCHIO 3asBUTENIS.

2.6.3. Cnoco6 oGpalieHHs 3a nojy4eHHeM rocy1apcTBEHHOR yCJIyru:

JTUYHOE OOpallleHHe B YIIOMHOMOYEHHBIH OpraH;

3JIEKTPOHHAS MOYTA yIOJIHOMOYEHHOI'O OpraHa,

nu4Hoe obpamenue B MOLI;

EITY;

PIITY;

MOYTOBas CBSI3b.

2.7. HcuepnbiBamMii nepedeHb JOKYMEHTOB, HeOOXOAHMBIX B
COOTBETCTBHHM ¢ HOPMATHBHBIMH NMPAaBOBLIMM AKTAMH [JIsi NMPeIOCTABJICHHS
rocyJapcTBEHHON  YCJYrdH, KOTOpbie HAaXOAATCA B  PacHoOps:KeHHH
rocyJapcTBEHHBIX OPraHOB, OPraHOB MECTHOr0 CaMOYNPpaBJeHHS H HHBIX
OpraHoB, Y4YAacTBYIOINHX B MNPEIOCTABJEHHH TrOCYJapCTBEHHBIX HJH
MYHHUHOAJbHBIX YCJAYr, H KOTOpble 3asiBUTEIb BIpaBe MNPeACTaBHTb, A
TaKKe CNocoGbl HX MOJIY4eHHs 3asiBUTEJISIMH, B TOM YHCJE B 3JIeKTPOHHOH
dopme

2.7.1. HcuepnbiBaloluii nepevyeHb JOKYMEHTOB, HEOOXOAMMBIX s
NpPeAOCTABICHAS TOCYJAPCTBEHHON YCJHYyr#, MOMIEKAMHKX MOJYHEHHIO
MOCPENCTBOM MeXBEJOMCTBEHHOr0 HH(OPMANHOHHOrO B3aHMoJeHcTBHS,
KOTOpbI€ 3asBHTe/Ib BIpaBe NPeACTABHTD N0 cOOCTBEHHOH HHHIIHATHBE:

VONHOMOYEHHBIH Opra 1o KaHajlaM MeXBEJJOMCTBEHHOTO B3aUMOJEHCTBHS
3ampalldBaeT CBEIEHHs O CTPaXOBOM HOMepE MHIWBHUIYaJIbHOTO JIMLIEBOTO CYeTa
zasBuTens (B [lencuonnom douge Poccuiickoit ®enepaiun).

3asBUTENh BIOpaBe MPEACTaBUTh JOKYMEHTHI, COAEpXallde CBEICHHI,
yKa3aHHble B HACTOSILEM ITyHKTE, B TOM YHCIE€ NPH HaJM4HWKM BO3MOXHOCTH B
3JIEKTPOHHOH (opMe.

HenpencraBneHue 3asBUTENIEM JOKYMEHTOB, CONEPXAIUMX BBILCYKA3aHHBIC
CBEIEHUs, He SABIAETCA OCHOBAaHMEM JUls OTKa3a 3asiBUTEJNI0 B MPEIOCTaBICHHH
roCyJapCTBEHHOH YCIIyTH.

2.7.2. IIlpu mpeAoCTaB/IeHHH TOCYAapCTBEHHOH YCJAYrdH 3anpemaercs
TpeboBaTh OT 3asiBHTEJIS:

TpeJICTABJIEHHs JOKYMEHTOB M HHGbOPMAIlMH WM OCYIUECTBICHUS AeHCTBHI,
TpeCTaBIeHHE HIH OCYLIECTBIEHHE KOTOPBIX HE PEAYCMOTPEHO HOPMATHBHLIMH
NPaBOBBIMH aKTaMH, PEryJMpYIOLIMMH OTHOLIEHHS, BO3HMKAIOIUME B CBS3U C
NpenoCTaBlIeHHeM rocyJapCTBEHHOM yCIIyTy;

TpEACTaBIEHHs. JOKYMEHTOB H HMH(OpMaluH, KOTOpBIE B COOTBETCTBUM C
HOPMATMBHBIMH TMpPaBOBBIMU akTamu Poccuiickodi ®Dezmepaiud, HOPMaTHBHBIMH
NpaBOBLIMM aKTaMu CcyObekToB Poccuiickodl ®efepaliyi U MyHHMIHMANBHBIMH
NPaBOBBIMU aKTaMH HAXOJATCA B PACTOPsHKEHHUH TOCYAapCTBEHHBIX OpraHoB,
NPENOCTABAIOINX FOCYJApCTBEHHYIO YCIIYTy, HHBIX IOCYyapCTBEHHBIX OpPraHoB,
OpraHOB ~ MECTHOrO  caMOympaBieHMs W (WIK)  NOJBEJOMCTBEHHBIX
rocyIapCTBEHHBIM OpTaHaM M OpraHaM MECTHOrO CaMOYNpaBleHHs OpraHH3aluy,
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Y4acTBYIOLIMX B  MPEJOCTABIIEHHH IOCYJapCTBEHHBIX MM MyHULMIIATIBHBIX
yCIyr, 3a HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cratbu 7
denepanpHoro  3akoHa ot 27.07.2010 Ne 210-®@3 «O6  opranusauuu
TpeOCTaBIEH s FOCYIaPCTBEHHBIX U MyHHULUIIAIBHBIX yCITYT»;

IpeACTaBleHnss JOKyMEHTOB M HHQOPMalMH, OTCYICTBHE H (nnn)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAMCh IMpPH MEPBOHAYaJbHOM OTKase B
npreMe JOKYMEHTOB, HEOOGXOIMMBIX Ui TPENOCTAaBIEHHUS TIOCYAapCTBEHHOH
ycnyru, nu6o B TpPEeNOCTAaBICHMM TIOCYIApCTBEHHOH YCNYTH, 32 HCKIIOYCHHEM
Clly4aes, NpeyCMOTPEHHBIX IyHKTOM 4 yacTu | ctatbu 7 QeiepalbHOro 3aK0Ha
ot 27.07.2010 Ne 210-®3 «O6 opraHu3aiy MpeJoCTaBIeHUs TOCYyAapCTBEHHBIX U
MYHHUIUIAJIBHBIX YCIyI».

2.8. MicuepnbiBaiomuii nepedeHb OCHOBaHMil [yl OTKasa B NpHEme
OKYMEHTOB He00XOAMMBIX A1l MPEIOCTABJICHHAS FOCYaPCTBEHHOH yCayru:

OCHOBaHMI I OTKaza B TpuUEME HOKYMEHTOB, HEOOXOMMMBIX VLA
IpeOCTaBIEHHUs FOCYJaPCTBEHHOM YCIIYTH, HEe IIpellyCMOTPEHO.

2.9. HcuepnbiBalomuii nepeveHh OCHOBaHMH /151 MPHOCTAHOBJICHHS HJIH
0TKa32a B MPEA0OCTABIEHNH rocy1apCTBeHHOi YCJTyrH.

OcHoBaHMEM i OTKA3a SABJISAETCA:

- OTCYTCTBHE y Ipaxk[iaHHWHA MpaBa Ha IPENOCTaBJICHUE rocyIapCTBEHHOM

yCIyTH;
- HeNpeJCTaBIeHNe WM [PeNOCTaBIeH e He B NI0JIHOM 00BeMe OKYMEHTOB,
NPEeNyCMOTPEHHBIX  TOAMYHKTOM 2.6.1 nyHkra  2.6. HACTOSIILIEr0

AJIMMHUCTPATUBHOI'O PETIAMEHTA;

- BbIgBIIEHMEe B 3asgBleHMM ¥ (MNIK) JOKyMEHTaX, MNpeACTaBICHHBIX
3asBUTENIEM HEJOCTOBEPHBIX CBEJCHHH.

OCHOBaHMS ISl [PHOCTAHOBJNEHUS B MpPENOCTABJEHHS TOCYNAPCTBEHHOM
YCIYTH OTCYTCTBYIOT

2.10. IlepeyeHb yciayr, KOTOpble SIBJIAIOTCA HEOOXOMHMLIMH H
065132 Te/IbHLIMH U151 PEJOCTABJIEHHS rocyIapCTBEHHOH YC/IyrH, B TOM 1uciie
cBeleHHs O JOKyMeHTe (XOKYMEHTax), BblJaBaeMOM (BbIAaBaEMBbIX)
OPraHH3aUMsAMH, YYACTBYIOIIMMH B IpPeIOCTaBJIeHHH rocyapcTBeHHOM
ycJayru

[Ipy TNpeNOCTaBlI€HUH TIOCYNAapCTBEHHOM YCIyrd NpeOCTaBICHHE HHBIX
yCIIyT, HEOOXONUMBIX M 00s3aTeNbHBIX I NMPEAOCTaBICHHUA roCyJapCTBEHHOH
YCIIyTH, HE OCYIIECTBIAETCS.

2.11. Tlopsaok, pasMep M OCHOBaHHS B3UMAaHHA rocyapcTBeHHOM
NOLLIMHBI WJH HMHOH  MJaTrhl, B3HMaeMOH 3a  NpeaoCcTaBjeHHe
rocyAapcTBeHHOH yCIyrH

3a mpefoCTaBlieHHe TOCYJapCTBEHHON YCIyrd roCylapCTBeHHas MONLTMHA
WITY WHAas 1J1aTa He B3UMAaeTCs.

2.12. Tlopsaox, pa3mep H OCHOBaHMSl B3HMaHMS NJIaThl 32
npeaoCTaB/ieHHe  YCJIyr,  KOTOpbie  SIBJSIIOTCH HEOOXOAMMBIMH H
06S3aTeIbHLIMHE ISl TIPEJOCTABJIEHHS FOCYJAapCTBEHHOH YCJIYrH, BKIIOYas
HH(OPMAIHIO 0 METOAUKE PacveTa pa3mepa TaKOH NJIaTHL.
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[Inata 3a MpedOCTAaBIEHHE YCIYr, KOTOPBIE SBIAIOTCS HEOOXONMMBIMH M
00s3aTeNbHBIMU  IJI  TPENOCTaBlieHHs TOCYNAPCTBEHHOM YCIYTH, BKIIOYas
MH(OPMALIKIO O METOAMKE pacyeTa pa3Mepa TaKo# IJIaThl, He NPeyCMOTPEHa.

2.13. MakcHMaJIbHBIH CPOK OXKHAQHHSA B OYepeaH NpH mnoaaye 3anpoca o
NpeloCTaBJIEHHH TOCYJApPCTBEHHON YCJIYIH, YCJIYrH, MpeaocTaB/seMol
opraHusainueii, y4acTBylomeii B Npea0CTaBJeHHH rOCYAAPCTBEHHOH YCJIyIH,
M NPM NOJIy4eHHH pe3yJibTaTa NPeAoCTaB/IeHHs TAKHX YCJIYT.

MakcuMansHoe BpeMs OXHUIAAHUS B OYEpedd MpH Mojaye 3asBHTENIEM
3asBJIe€HHs M IIpH IONYYEHHH pe3yibTaTa MNPENOCTaBIEHHUs TOCYNapCTBEHHOH
YCIYTH COCTaBIsET 15 MUHYT.

2.14. Cpok ¥ mNOpsAAOK perucTpaldd 3ampoca 3asiBHTeNs O
NpefOCTABJCHHH TOCYJAPCTBEHHOH YCJIYrH H YCJIYrH, NpeaoCTaBJisieMOH
opraHm3anueii, yJacTByiomei B NpelocTaBJeHHH TOCyJapCTBEHHOH YCJIyr,
B TOM YHCJIe B 2JIEKTPOHHOH popme

2.14.1. 3asBieHWe M OOKYMEHTBHI, HEOOXOAUMBIE [UIS MpPeNOCTaBICHUS
roCyJapCTBEHHON  yCIyrH, MOryT ObITb MOJaHBl HEMNOCPENCTBEHHO B
YIONHOMOYEHHBIH opraH, depe3 MOILI, HanpaBleHBI IOCPEACTBOM IIOYTOBOH
CBSA3M, a TaKke B (¢opMe OJJEKTPOHHOIO JOKyMEHTa C HCMOJIB30BaHUEM
3NMEeKTPOHHBIX Hocuteneit mbo nocpeactsom EIT'Y, PITTY.

3agBlIeHHe ¥ HEOOXOIMMBIE JOKYMEHTHI HAMpPABIAIOTCA B YNOJTHOMOYEHHbIH
OpraH IIOCPEICTBOM IIOYTOBOH CBf3M CIIOCOOOM, MO3BOJSIOMMM MOATBEPAUTH
(akT ¥ mary oTnpaBiieHus. B 3ToM cydae K 3asBICHUIO PUIIAraroTCs 3aBEPEHHBIC
KOITMM HEOOXOUMBIX JOKYMEHTOB.

2.14.2. Tlpu obOpaleHU 3asBUTENA NOJDKHOCTHOE JIMLIO YIIOJIHOMOYCHHOIO
oprasa:

- IPUHUMAET 3asBJICHHE U HEOOXOAUMBIE TOKYMEHTHI;

- BBIACT 3asABUTENII0 PACIUCKY-yBEAOMJIIEHHE O TIpUeMe 3asiBICHUA U
He0OXOOUMBIX JOKYMEHTOB C YKa3aHHEM PETHCTPalMOHHOrO HOMEpa H AAaThl
mpueMa 3asiBJICHUS,

- HampaBJsSeT U3BELIEHHE O JaTe MOJyYeHHUs 3asiBICHH 3aIBUTEIO B ClIydae
TIOJTy4eHHUsl JOKYMEHTOB IIOCPEICTBOM MOYTOBOH CBSA3H.

2.14.3. 3asgBneHHe, INPUHATOE JIMYHO OT 3asABUTENS, DPErHCTPHPYETCS
JIOJKHOCTHBIM JIMIIOM YITOJHOMOUYEHHOIO OpraHa B IeHb €ro npyueMa npH yCJIoBHH
OJIHOBPEMEHHOI'0 IpeNbsIBICHHUS (npencraBneHus) COOTBETCTBYIOILIMX
HEOOXOAUMBIX JOKYMEHTOB.

2.14.4. 3asBreHue, IPUHATOE IOCPEICTBOM IIOYTOBOM CBS3U, PETHCTPHPYETCS
He TMO3[Hee NepBoro pabodyero nHs, CNEIYIOLIEro 3a JHEM €ro MOJy4eHus
JO/DKHOCTHBIM JIMLOM YIIONHOMOYEHHOTO OpraHa C KOMMAMH HEOOXOMMMBIX
JIOKYMEHTOB.

2.14.5. B ciayyae ecnu K 3asB/IEHHIO, HANpaBIEHHOMY IOCPEACTBOM
[I0YTOBOH CBSI3M, NPHJIOXEHBI HE BCE HEOOXOAHUMBIE NOKYMEHTBI, HODKHOCTHOC
JULO yIOOJHOMOYEHHOrO OpraHa BO3BpalllaeT 3asBUTENIO 3asBICHHE U
TIPUJIOXKEHHbIE K HeMY MOKYMEHTHI B 5-JAHEBHBIH CPOK CO IHA MOJy4eHHS 3THX
HOKYMEHTOB. Bo3BpaT 3asBleHHs M [PHIOXKECHHBIX K HEMY JOKYMEHTOB
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OCYLLECTBIISIETCS C YKa3aHHUEM NPUYMHBl BO3BpaTa CIOCOOOM, MO3BOJAIOLIUM
HOATBEpAUTH (aKT U AaTy BO3BparTa.

2.14.6. 3asBnenue, npunsroe nocpeactsoM EINNY, PIMT'Y peructpupyertcs B
aBTOMaTHYeCKOM pexxuMe. JIOJDKHOCTHOE IHI0 YIOJHOMOYEHHOIO OpraHa He
Mo3/Hee Clleayolero pabouero AHs cO IHS NOJy4YeHHs 3asBlIeHUs GOpMUpYET U
HanpaBJIAeT 3asBUTEINIO JIEKTPOHHOE YBEOMIIEHHE O MOJYUYEHUHU €ro 3asBJICHHUS C
yKa3aHHEM JaThl NpPEICTaBICHHUS B YIOJHOMOYEHHEBI oOpraH HeOoOXOOUMBIX
nokyMeHTOB. Cpox NpeAcTaBleHHUsl 3asBUTENEM HEOOXONUMBIX NOKYMEHTOB HE
JIOJDKEH TMpeBBIIaTh 5 paboynx mHeH CO AHA MHOJMYYEeHHS YIIOJIHOMOYEHHBIM
OpraHoM 3asiBlieHHs. B yBeIOMJICHHH TakXe COAEP)KHUTCS MepeYeHb JOKYMEHTOB,
HeOOXOMUMBIX IJIsl MpeAcTaBieHus 3asaBureneM. IIpu mpencTaBieHUH 3asiBUTENEM
HEOOXOAMMBIX JOKYMEHTOB B YIMOJHOMOYEHHBIH oOpraH JODKHOCTHOE JIULO
YIIOJTHOMOYEHHOI0 OpraHa B JeHb OOpallleHHs PEruCTpUpPYeT HX U BBIJAET
PacImUcKy-yBeJOMIIEHUE 3asBUTEIIO HAa PYKH.

B ciny4ae HempeiacTaBleHHMs B TeUEHHE YKa3aHHOIO CpOKa HEOOXONMMBIX
IOOKYMEHTOB 3asBUTENb YBEIOMISETCS 00 OTKase B pPaCCMOTPEHMH 3asBJICHHS B
TeyeHde paboyero OHsA C yKa3aHHEM IPUYUH OTKa3a M NOpsaka 00xaloBaHMs
BBIHECEHHOT'O pELICHHUS.

2.15. TpeGoBaHHsI K NOMEIIEHHSIM, B KOTOPBIX INPEeIOCTABJIAETCS
rocyAapcTBeHHasi ycjyra, K 3ajy OXHIAHHSA, MecTaM /Js 3amnoJHEHHs
3anBJIeHHs, WHPOPMALMOHHBIM CTeHAAM ¢ o0pa3suamMH HMX 3aNOJHEHHA H
nepevHemM AOKYMEHTOB, Heo0X0AHMBIX AJst NnpeAoCTaBJICHHS
rocyJapcTBeHHO# YCJIyrH, pa3MelleHHI0 H OQOpMJIEHHI0 BH3YaJIbHOH,
TEKCTOBOH H MyJbTHMeIHiiHOH WHpoOpMamHH O NOpPsAKE NPEAOCTABJICHHS
TAKOH YCJIyrH, B TOM 4YHcje K ofecneveHHI0 JOCTYNHOCTH [1Jisi HHBAJIHIOB
yKa3aHHbIX O0bEKTOB B COOTBETCTBHH C 3aKoHoAaTeJbcTBOM Poccuiickoii
®efepaliy 0 CONHAIBHON 3aIHTE HHBAJIHAOB.

2.15.1. TpeOGoBanuss K NOMEMIEHHAM, B KOTOPBLIX IpPeROCTABJIsIETCS
rocyJapcTBeHHasi ycjayra:

[TomelieHne, B KOTOPOM IIPENOCTaBISAETCS IOCYAapCTBEHHas YycCiyra
pasMellaeTcs Ha HIDKHHUX 3Taxkax 3JaHHH WIM B OTAENBHO CTOSALIMX 3MAHUAX U
JOIDKHO OBITH 000PYIOBaHO OTAEIBHBIM BXOJOM.

Pacrmono)xeHue BbIIIE NEPBOrO 3TaXka JOIYCKAETCs NP HAIMYHU B 3JaHUH
CIeLMalbHO 000pyHOBaHHOTO JHGTa WIM MOXBEMHHKA U MHBAIMAOB M HMHBIX
MalTOMOOHJIBHBIX TpYIN HacelieHHs. Bxompl B IOMeINEHHs 060pyayroTCs
NaHAyCaMH, pAaCIIMPEHHBIMH  [POXOJaMH, IO3BOJAIOIIMMH  OOECNEYHTh
GeCnpensTCTBEHHBIA JOCTYI WHBAIUJOB, BKIIOYas HWHBAIHIOB, MCIOJB3YIOMINX
Kpecia-KOJISICKH.

PaGoure KaOMHETHI YIIOJHOMOYEHHOrO OpraHa JOJDKHBI COOTBETCTBOBATh
CaHMTApHO-3MMIEMHOJOTHYECKUM TpaBUlaM M  HopmaruBaM. IlomerueHus
IO/KHBI OBITH OOOPYHOBaHBl NPOTUBONOXXKAPHOH CHCTEMOM M CPENCTBaMH
IOXApOTYILEHHs, CPEJCTBAMH OIOBEIEHHS O BO3HMKHOBEHHH YpE3BbIYaiHOH
CUTYaIliH, CHCTEMON OXPaHBl.

Kaxmoe pabouyee MeCTO CIELHAIMCTOB JOMKHO OBITH 0OOPYIOBaHO
IIEPCOHANBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyIa K HEOOXOAMMBIM
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nE(QOpMaLOHHEIM  6a3aM  [aHHBIX, MNEYATAIOLUM u CKaHHPYIOLIUM
ycTpoitctBaM, Gymaroii, pacXoHBIMH MaTepHallaMH, KaHIENAPCKUMU TOBapaMH B
KOJIMYECTBE, JOCTATOYHOM JJIsi IPEJOCTABIEHHS rOCy 1apCTBEHHON YCITYTH.

TpeGoBaHuUs K Pa3MEIIEHUIO MECT OXKHIaHHUA:

-MecTa OXKHMIAHMS HOKHBI OBITE OGOPYAOBAaHBI CTYJBAMH (KpeCelbHBIMH
ceKUMAMH) U (M) CKaMbsIMH (6aHKETaMu);

_KOJIMYECTBO MeCT OXHIOAHWS OIpeleNsdeTcs MHCXons H3 (aKkTuyecko
HArpy3KM M BO3MOXHOCTEH M MX pasMElleHHs B 3JaHUH, HO HE MOXET
COCTAaBJISTh MEHee 3 MECT.

TpeGoBanus kK 0QOPMIIEHHIO BXO/a B 3[1aHHE:

_37aHKe NOJDKHO GBITH 060pyIOBaHO YNOOHOM JECTHULIEH ¢ NOPYYHAMM IS
¢B06GOIHOTO AOCTYIIA 3asiBUTENEH B IIOMELLEHHE;

~LleHTpaNBHBIA BXOJ B 3/laHue JOJDKeH ObITH 000OpynOBaH UHGOPMALIMOHHOM
Ta6muuKol (BBIBECKO#), conepiKalieii Ceayomyro HHbopMaIuio:

-HaUMEHOBaHHe YIOJTHOMOYEHHOI0 OpraHa;

-pexuM paboTHl;

- BXOJ1 ¥ BBIXOJ U3 3[aHusl 060pYyayIOTCS COOTBETCTBYIOIIMMH yKa3aTeIsAMH,

- nHG}OPMALMOHHbIE TAONHMYKH NODKHBI Pa3MEIaThCs PAIOM € BXOIOM 6o
Ha JIBEpH BXOJa TaK, 4To0bI MX XOPOLIO BUAEIH IIOCETUTENH;

-pacan 3qaHEMs (CTpPOEHHs) HOJDKEH OBITH 060pynoBaH OCBETHUTENBHBIMU
npudopamy;

-Ha TIpUJIETalolel TeppUTOpMM K 3[aHHIO, B KOTOPOM OCYIIECTBIAETCA
npreM rpaxaaH, 06opyIyIOTCs MeCTa [l TapKOBKM aBTOTPAHCIIOPTHBIX CPENCTB,
U3 KOTOpHIX He MeHee 10% Mect (HO He MeHee | MecTa) JOJDKHBI OBITh
NpeIHA3HAYEHB! JUIA TapKOBKH CIELMANBHBIX aBTOTPAHCIOPTHBIX ~CPEACTB
uHBaMHIOB. JIOCTYI 3asBHTENeH K TapKOBOYHBIM MECTaM SBIISETCS OECIIaTHBIM.

Tpe6oBanus K MecTaM s HHGOPMHPOBAHHSA, NpPEAHA3HAYCHHBEIM UL
03HAKOMJIEHHs 3aiBuTeNedl ¢ WHQOPMALMOHHBIMU MaTepHalamu: 00OpYyRyIOTCA
MHGOPMALMOHHBIMH CTEHJAMH, KOTOPbIE JOJDKHBI OBITH MaKCHMAJIBHO 3aMETHBI,
XOPOIIO TPOCMATPHBAeMBbl ¥ (QYHKIMOHABHbI (uadopMaLMOHHBIE CTEHABI MOTYT
6LiTs  OGOpYHOBaHEl KapMaHamMu Qopmara A4, B KOTOPBIX pasMEILAIOTCA
HH(QOPMALIMOHHBIE JIUCTKH).

Tpe6GoBaHus K MECTaM NpHEMa 3asiBUTEIICH:

-kaOWHETHl ~ NpHeMa  3asBHTeNneil  JOMKHBI  OBITH 00opynoBaHBI
HHPOPMALMOHHBIMH TabINYKaMU C YKa3aHUEM:

-HOMepa KabuHeTa;

-(aMHIIMK, UIMEHH, OTYECTBA U JIO/DKHOCTH CHELUAICTA, OCYILIECTBIIAIOIIErO
TpeIoCTaBlIeHHe roCyIapCTBEHHOH YCITYTH;

- BpEMEHH IiepephiBa Ha 06e;

- paGouee MeCTO HOIDKHOCTHOTO JIMLA YNOJTHOMOYEHHOro OpraHa AOJDKHO
obecrednBaTh €My BO3MOXHOCTb CBOOOJHOrO BXOJa 1 BRIXO/a U3 IIOMEIICHHUA TpH
HEOOXOIHMOCTH;

- MecTO IS IpHeMa 3asBHTENs AOMKHO OBITh CHaOXEHO CTYIOM, MMETh
MECTO AJIs IMChbMa U PACKJIaJKK JOKYyMEHTOB.



13

B HeNsX obecrieueHHsT KOH(PHUACHLUANBHOCTH CBEACHHUH O
3afBUTENIC, OMHUM HOJDKHOCTHBIM JIMLIOM OJHOBPEMEHHO BEIETCS NPHEM TOJBKO
OIIHOTO 3asBUTEIS.

2.15.2. Ilpu NpeJOCTABJICHHH rocyAapcrBeHHO yeayru
YNOJIHOMOYeHHbBI opraH obecneynBaeT HHBAJIHAAM:

- YCIIOBHA GeCIpensITCTBEHHOTO OCTYIa K 00BEKTy (34aHHUI0, NOMEIIEHHUIO),
B KOTOPOM IIPENOCTaBISeTCS YCIOyra, a Taioke Juid OecnpensTCTBEHHOrO
TI0JIE30BaHMs TPAHCIIOPTOM, CPeICTBAMHU CBSI3U M HH(GOpMALIMU;

- BO3MOXXHOCTh CaMOCTOSITEJIBHOIO IEpeABH)XEHUS [0 TEPpUTOpHH, Ha
KOTOpOH  pacHoJIOKe€HBbl  INOMELIEHHs, B  KOTOpPBIX  IPENOCTABIAETCS
roCyAapCTBEHHAs yClyra, a TakyKe BXoJa B 3[JaHH€ ¥ BBIXOJa M3 HEro, IOCa[iKH B
TPaHCIIOPTHOE CPENCTBO M BBICAJKU W3 HEro, B TOM YHCIIE C HCIOJL30BAHHEM
Kpecia-KOJSCKH;

- CONpOBOXEHHE MHBAJIUAOB, HMEIOLIUX CTOWKHE pacCTpoiicTBa QyHKLUH
3pEHUS U CaMOCTOSTENHHOTO NEPEABUKEHH;

- HaJuexainee pasMellleHHe OOOpyNOBaHUS W HOCHTeNeH HHGpopMaiuy,
HEOOXOAUMBIX I obecneueHuss OECNpensTCTBEHHOIO NOCTYNa WMHBAIUAOB K
371aHHI0 (ITIOMELEHHIO), B KOTOPOM IPeI0CTaBIseTCsl TOCYAapCTBEHHAs yCIyra M K
yCIIyTe C yYETOM OTpaHHYEHUH UX KHU3HEAEATENbHOCTH;

- ny6nupoBaHKe HeOOXOAMMOM JANs WHBAJIMIOB 3BYKOBOH M 3pHTENLHOM
UHpOpMalKK, a TaKKe Haamucelf, 3HaKOB U HHON TEKCTOBOM M IpadHUYeCcKOi
MHOPOpMAIIMK 3HAKaMH, BBIOJIHEHHBIMHU pelbe(HO-TOUeUHBIM HIpudToM bpaiiis;

- JIOITYCK CypAoIepeBoOIYUKa U TU(IOCYpAONIEPEBOTUHKA,

- JONycK cO0aKd — TPOBOAHHKA B 3AaHHE (MIOMEINEHHE), B KOTOPOM
IPeNOCTABISAETCS FOCYJapCTBEHHAs YCIIyra;

- OKa3aHWE HHBAIWIAM I[OMOLIM B MNpPEOJOJEHUH OappepoB, MEIIAIOLIMX
HOJY4YEHHIO UMM YCIIYT HapaBHE C JPYTUMHU JIMIIAMH.

2.16. IToka3aTeJu JOCTYNHOCTH H KAa4eCTBa rocyJapCTBEHHOH YCJIyrH, B
TOM 4YHCJe KOJHYECTBO B3aHMOJEHCTBHH 3asiBUTENsl € JAO/KHOCTHBLIMH
JHUAMH YNOJHOMOYEHHOr0 OpPraHa NpH NPeAOCTaBJEHHH roCyAapCTBEHHOH
YCAYrH H HX NPOAOKHTETBHOCTb, BO3MOXKHOCTh NMOJIy4eHHst HHpOpMAaUun 0
X0A€e MpeAOCTABJIEHHS TOCYAApCTBEHHOH YCayrH, B TOM 4HCIe C
HCNOJb30BaHHEM  HHPOPMAIHOHHO-KOMMYHHKAIHOHHBIX  TEXHOJIOIHIiA,

BO3MO3KHOCThb NoJy4YeHHs rocyAapcTBeHHOH yCJIyra B
MHOTO(YHKIHOHAILHOM LHeHTpe, B Jro6om TepPPUTOPHAJILHOM
noapasJejieHHH YNOJIHOMOYEHHOI0 opraHa, NpeI0CTABJIAIONIEro

roCyAapCTBeHHYI0 YCJIYyry, no BbiOOpy 3asiBHTEJisl, MOCPEACTBOM 3ampoca o
NpPEIOCTABJIEHHH HECKOJbKHX rOCyJapCTBEHHbIX H (MJIM) MYHHUHNAJLHbIX
yCJayr B MHOTO(pYHKIHOHAJILHBIX HEHTPax

2.16.1. HoxasaTeassMH AOCTYNHOCTH MPeJOCTABJIEHHS TOCyJapCTBEeHHOH
YCJIYIrd SIBJIAIOTCS:

- MOJIHOTA, JOCTOBEPHOCTh, AKTyalbHOCTh W IOCTYNHOCTh MH(pOpMaUUH
O MOpAAKE MPeIOCTaBICHHUs TOCY JapCTBEHHOM yCITyTH;

- HaNIOHOCTH ¢dbopm IpeoCTaB/IsAeMON uH(pOopMaLUU 06
aJIMUHUCTPATUBHBIX MMpoOLEAypax;
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- BpeMsl OXXKUaHWs B OYEpENM IIPH  MOJIaue 3anpoca;

- BpeMd OXUAAaHMA B OuYepeAM [pH INOJYYCHHWH  Ppe3ysbTara
IpeIOCTAaBJICHUS FOCYJaPCTBEHHOM YCITYTH;

- cobofieHre CPOKOB IPeIOCTaBIICHUs FOCY JapCTBEHHOM YCITyTH;

- KOJMMYECTBO B3aMMOAECHCTBUH 3asiBHUTENII C JODKHOCTHBIM JIALIOM
YIIO0JHOMOYEHHOTO OpraHa IpH NpPeJOCTaBJIEHUH TOCYNapCTBEHHOH YCIyr¥ |
HX MPOJOJDKUTEIBHOCTE,

- BO3MOXKHOCTH TOJTy4YEHMsI TOCYapcTBeHHOH ycayrd B ML,

- BO3MOXHOCTb TMOJyuYeHHs HWHPOpMaLUMUM O XOAe MpeNOCTaBICHHs
roCyJapCTBEHHONH  ycIyru, B~ TOM  4HCIe  C  HCIOJb30BaHHEM
MH(GOPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH;

- KOJIMYECTBO kaJo6 Ha pellueHus, neidcTBUA (6e31eHCTBHE) TODKHOCTHBIX
JIML{ yIOJIHOMOYEHHOTO OpraHa B XOJe IpEJOCTaBJIEHHs TOCYJapCTBEHHOH
YCIIYTH.

2.16.2. Iloxa3zaTe/ieM KauecTBa 0Ka3bIBaeMOil rocyJapcTBEeHHOH ycayru
SIBJISIETCH: ‘

- yHOBJETBOPEHHOCTh  TIpaXJaH  KaueCTBOM M JOCTYyIHOCTBIO
rOCyJapCTBEHHOH yCIIyTH,

- KOJIMYEeCTBO JKajlo0 WM IIOJHO€ OTCYTCTBHE TaKOBBIX CO CTOPOHBI
3agBuTeNeil Ha jelicTBue (Oe3neiicTBHE) NODKHOCTHBIX JHL YIOJHOMOYEHHOIO
oprana, M®LI,

2.17. Unble TpeGoBaHMsi, B TOM 4HC/Ie YYHTHIBAOLIHE OCOOEHHOCTH
NpeJOCTABJIEHHsS] TOCYJapCTBEHHOH YCIYrH MO 3KCTEPPHTOPHATBLHOMY
NPUHOMNY H OCOOEHHOCTH NPpPeXOCTaB/ICHHs rocyJapcTBEeHHOH YCJOYrH B
3JIeKTpPOHHO# dopme

2.17.1. Komupoanue $hopM 3asBleHHi U MHBIX JOKYMEHTOB, HEOOXOMUMBIX
IV TIOMy4YeHHs TOCyJApCTBEHHOH YCIyrd, OCYIIECTBISETCS Ha opHULIHAIEHOM
caiite yrnonHoMoueHHoro opraHa, Ha EINT'Y, PIII'Y 6e3 BHIMOTHEHHS 3asBUTENCM
KaKAX-MHO60 TpeGoBaHuMii, B TOM dmHcie 0Oe3 MHCMONB30BaHHA IPOrPaMMHOrO
obecreueHus, yCTaHOBKa KOTOPOTr0 Ha TEXHUUECKHe CPEICTBa 3aABUTENS Tpebyer
3aKIIOYEHHs JIMIEH3MOHHOrO MM MHOrO COrNallleHWs ¢ mpaBoobianarenem
IIPOTPaMMHOr0  oOecledyeHHs, MpefyCMaTpHBAIOIIEro  B3UMaHWE  ILIAThI,
PeTHCTPalI0 WM  aBTOPHM3ALMIO 3asfBUTENS MIM  MNPEJOCTaBICHHE UM
[IepCOHANIHBIX JaHHbIX.

2.17.2. Tlpu mNpemoCTaBIEHHH TOCYJApPCTBEHHOH YCIYrd B 3JIEKTPOHHOH
dopme 3asBUTENIO HampapiseTcs HMHpOpMalMA O XOH€ TMPENOCTAB/ICHHSA
rOCyJIapCTBEHHOH YCIIyTH:

yBEeJIOMJIEHIE O Hadajne IpoLefypbl NPEeAOCTaBICHHU rocyJapCTBEHHOH
yCIIyTH;

YBEIOMIIEHHE O Pe3yJIbTaTe NMPEeJOCTaBIeHUs TOCYIapCTBEHHOH YCIyrH nubo
MOTHBHPOBAHHEIH OTKa3 B IPEAOCTaBIEHUH FOCY 1apCTBEHHOH YCIyTH.

2.17.3. Tlpu obpawennu uepes EIMTY, PII'Y 3asButemo HEe0OX0IUMO
IPOATH MpPOLELYPY PETUCTPALIMM ¥ aBTOPH3ALMHU € UCTIOB30BaHNEM benepanbHON
rocyaapcTBeHHOM HH(QOPMAIIMOHHON cucTeMsbl "Enunas cucrema UAeHTUUKALMY
H ayTeHTH(QHKAIMH B MHPPaCTPYKType, obecnieunBaromeil MHPOPMAILMOHHO
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TEXHOJIOTHYECKOE B3auMoJeiicTBUe UHGOPMALIMOHHBIX CHUCTEM,
HCIIOJIB3YEMBIX JJIS IPENOCTABICHUS rOCY AAPCTBEHHBIX ¥ MyHHULIMIIAIBHBIX YCIyT
B 3JeKTpoHHOH ¢opme" (mamee - EnuHas cucreMa HICHTHQUKAUMH U
ayTeHTHOUKALUN):

C MCIIONIB30BaHKMEM JIOTHHA U Napois;

C MOMOILIBIO JIEKTPOHHOH NMOANKCH IPaXKAaHUHA.

ITpu obpallleHHH B 3JEKTPOHHOH (opMe 3a MOy4eHHEM roCyAapCTBEHHOM
ycenyru udepe3 EIITY, PIII'Y 3asBuTens MMEET NMPaBO HCIONB30BaTh IMPOCTYIO
SNIEKTPOHHYIO MOANKCh, a KOMHH JOKYMEHTOB MHOJDKHBI OBITH 3aBEPEHBI B
YCTaHOBJICHHOM 3aKOHONATENbCTBOM IIOPANKE OJIEKTPOHHOM MOANMUCHIO B
COOTBETCTBHH ¢ TpeboBanmsamu DexpepanpHoro 3akoHa oT 06.04.2011 Ne 63-@3
"O6 anexTponHO# moamucu" u cratedt 21.1 u 21.2 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 "O6 opranu3alMy NpPEeAOCTABIEHHS] OCYyAapCTBEHHBIX H
MYHHULUNATBHBIX yCIyr".

2.17.4. TlpueM HOKYMEHTOB, HEOOXOIMMBIX JUIi IPEIOCTaBIEHHS
rocynapcTBEHHOU yciyrd, ocymectBiasgercs B M®LL B COOTBETCTBHH C
3aKMIOYEHHBIM B YCTAHOBJIEHHOM TMOpSJKE COIVIAIIEHHEM O B3aWMOICHCTBUU
HE3aBUCHMO OT MeCTa pETMCTpallMd HIM MecTa NpeObIBaHMs 3asfBUTENS Ha
TEpPUTOPUM PeCIyOIIHKH (3KCTEPPUTOPHANBHBIN IPUHIIAII).

B ciyyae mpuema 3asBuTens creupamictaMu M®L[ B COOTBETCTBHH C
3aKIIOYEHHBIM  COMIAIEHWEM O  B3aMMOJEeHCcTBUH, MOLl  BBHINOJIHAIOT
aJIMUHHUCTPATHBHEIE NEWCTBHS 1O MH(QOPMHMPOBAHHMIO M KOHCYJBTHPOBAHHIO
3afBUTENS MO BOIPOCaM IIPENOCTaBIEHUSI TOCYJApCTBEHHOH YCIyrd, HpHeMy
3asBJIEHHUS U JOKyMEHTOB, HEOOXOAUMBIX JUIS NPEeJOCTaBJIEHHS TOCY1apCTBEeHHOM
YCIIyTH, 3aBEPEHHI0O B YCTaHOBIEHHOM IIOpSAKE KOMWA MpeNCTaBIEHHBIX
JOKYMEHTOB, OpHUTMHAaNBl KOTOPHIX BO3BpALIAIOTCsA 3asBUTENIO, Iepefaye
JOKYMEHTOB B YIIOJIHOMOYEHHBIH OPraH.

B M®ILI ocyuecTBiseTcs MpUEM OOKYMEHTOB TOJBKO IIpU JIMYHOM
ofpalleH!H 3asBUTeNS (€0 NPeACTaBUTENS).

2.17.5. YcnoBreM MpeaocTaBleHns ToCy JapCTBEHHON YCITyTd HE3aBUCHMO OT
MecTa perucTpanuu 3asiBUTENS Ha TEPPUTOPHH peciry 6Ky
(3KCTEpPUTOpPHANIGHBIA NPUHLIMI) SBISETCA PErHCTpauus 3asBuTens B EnuHo#
cucreMe HAeHTUQUKAuUuK ¥ ayTeHTU(uKauuu. PesynpTaT NperOCTaBlICHHUS
TOCY/APCTBEHHON YCIYIH He3aBUCHMO OT MeCTa PErdCTpallid B 3NEKTPOHHOMH
dopme u (unm) Qopme SNMEKTPOHHBIX OOPa3’LOB NOKYMEHTOB 3aBEPAIOTCA H
HaNpaBJIAIOTCS YIMOTHOMOYEHHBIMU JO/DKHOCTHBIMHU JIHLIAMH  YIIOTHOMO4EHHOIO
opraHa B JIM4HbIA KabuHeT 3asBuTens Ha ETITY, PIIT'Y.

JInst monmydeHHsl pe3yibTara MpefoCTaBIEHHs TOCYNapCTBEHHOM YCIyrd Ha
6yMa)KHOM HOCHTENe 3asBUTENb (€ro MpeICTaBUTENb) MMEET NPaBo OOPaTHTHCA
HEMOCPENCTBEHHO B YIIOJIHOMOYEHHBIH OpraH.

2.17.6. TocymapcTBeHHass yciyra IIpeIOCTaBJIAETCS M0 KOMILIEKCHOMY
3ampocy B COOTBETCTBHMH co cTathell 15.1. ®enmepanbHoro 3akona ot 27.07.2010
Ne 210 - @3 "O6 opraHu3auuyd IpeloCTaBJI€HHs TrOCyNapCTBEHHBIX U
MyHHLUIANBHBIX yCIayr".
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Pasnen 3
CocTaB, MOCAE0BATEIbHOCTD H CPOKH BbINOJTHEHHSA
aJIMHHHCTPATHBHBIX NPOLELYP MO0 NPeAOCTABIEHHIO IOCY1apCTBEHHO
yCJIyrH, Tpe00BaHHs K MOPAAKY MX BLINOJHEHHs, B TOM YHC/Ie 0COOEHHOCTH
BbINOJTHEHHS AIMHHHCTPATHBHBIX Npoueayp (aeiicTBHii) B 31eKTPOHHOM

dopme

3.1. Ilopsipok ocywecTBIeHHs aAMHMHHCTPAaTHBHBIX Hpoueiyp B
31eKTpoHHoii opme, B ToM unciie ¢ Henoab3oanueMm EIITY, PIITTY

B nacTosee BpeMs [uis focTymna K yeiayram Ha EITTY u PIITY peanusoBaHo
IBa criocoba aBTOpU3allHu:

- C UCTIONIL30BaHKUEM JIOTHHA/TIapod,

- C HCIIOJIb30BaHMEM DJIEKTPOHHOM MOAIMHUCH.

Ha EITY u PITY peamusoBaHa KOHUENIMS <JIMYHOro Kabunera»
HOJB30BaTeNd, oObOecrevuBaloNas IOCIEe €ro pPerucTpaldd Ha IopTajnax
ClleayIore BO3SMOXHOCTH:

- 03HaKOMIIeHHe ¢ MH(opMaryeil 0 rocyJapCTBEHHOH ycityre;

- obecrneueHue noctynma Kk ¢opMaMm 3asBI€HHM M HHBIX JOKYMEHTOB,
HEOOXOAUMBIX MAJIs TOJyYEHHs TOCYNAapCTBEHHOH YCIYrH, WX 3allOJIJHEHHE H
TpEeCTaBIeHHE B 3IEKTPOHHOM popMe;

- OCYLIECTBIIEHHE MOHHMTODHHIa XOJa NPENOCTaBIEHUs TOCYAapCTBEHHOU
YCIIyI'H;

- TONydYyeHHe HAYUCICHHH M BO3MOXHOCTh OIUIATBI TOCYNapCTBEHHBIX
NOLUIKH, ITpadoB U cO0POB;

- XpaHeHHE PEeKBU3HUTOB I0JIb30BaTeNs;

- O3HAaKOMJIEHME C HOPMATHBHBIMHU IIPaBOBBIMHM aKTaMH, PEryIMPYIOIIMMH
OTHOIIEHHsS, BOSHHKAIONIME B CBA3U C MPEIOCTABIEHMEM TOCYAaPCTBEHHOH
yCIyTH;

- O3HAKOMJICHHE C HACTOALIMM AJMUHUCTPATUBHBIM PETIIaMEHTOM,

- O3HaKOMJIEHME C OTBeTaMHM Ha HauOosiee THIHMYHBIE BOIPOCHI I'PAXIAH,
CBSI3aHHBIE C NIPEJIOCTABICHUEM TOCYAaPCTBEHHON YCIIyTH;

- 06MeH MHEHUAMH IO BOTIPOCAM IIPENOCTaBIECHHUS TOCY IapCTBEHHOH YCIIYTH.

3.1.1. IlpenocraBiieHne B YCTAHOBJEHHOM mNOpsiike HHpOpMaUHH
3afiBHTEIAM M oOecmedenHe [0CTYna 3asiBHTENEdl K CBeleHHAM O
rocyAapcTBeHHOH ycyre:

1) TU4HO B YIIOJHOMOYEHHOM OpraHe;

2) nocpeacTBoM TenedoHHOH, GpakCHMHUIBHON CBS3H;

3) mocpencTBOM 3JIEKTPOHHOM CBSI3H,

4) nocpencTBOM MTOYTOBOM CBS3H;

5) Ha HHPOPMALMOHHBIX CTEHJAaX B MOMELIEHUIX YIIOIHOMOYEHHOro OpraHa,
M®L];

6)B HH(POPMALMOHHO-TENEKOMMYHHKAIMOHHBIX CETAX OOLIEro MoJb30BaHH,;

- Ha O(UIMATIFHOM CaiiTe yIIONTHOMOYeHHOTo opraxa, M®I;
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- Ha EITTY;
- Ha PITTY.

3.1.2. Ilogaua 3asBUTEJIEM 3aNPOCa H MHbIX JOKYMEHTOB, HEO0OXOAUMBIX
AJISl MPEAOCTABJEHHS FOCYJapCcTBEHHOH YCJYrH, H MpPHEM TAaKHX 3ampoca H
AOKYMEHTOB:

1) TMYHO B YIIOJTHOMOYEHHOM OpTraHe;

2) IOCPEACTBOM JJIEKTPOHHOM CBS3H,

3) nocpecTBOM ITOYTOBOM CBS3Y;

4)yepe3 NOJTHOMOYHOIO NPEACTaBUTENS;

5) uepes M®LI.

3.1.3. IlosryueHHe 3asiBHTEJIEM CBelleHHil 0 X0€e BbINOJHEHHS 3anpoca o
NpeJoCcTaBJIEHHH rocyIapcTBeHHOH ycayru:

1) TMYHO B yIOJTHOMOUYEHHOM OpraHe;

2) IOCPEACTBOM 3JIEKTPOHHOM CBSA3H,

3) mocpeACcTBOM MOYTOBOH CBSI3H;

4)4yepe3 MOJHOMOYHOTO IIPEJICTABUTENS,

5) uepez M®LI.

3.1.4 B3aumopneiicTBHe OpraHoB MCHOJHHTEJbHOH Biacth Kapavaeso-
Yepkecckoit PecnyOoauxn, M®PLI, npeaocTraBisiOIHX TrocyJapcTBEHHYIO
yCayry, ¢ HHbIMH OPraHaMH rocyAapcTBEHHOH BJIACTH, OPraHaMM MeCTHOIO
CaMOyNpaBJieHHs H OPraHM3allHMHM, YYacTBYOIIHMH B NpeIOCTaBJICHHH
rocyAapcTBEHHBIX YCJIYr, B TOM 4YHCJI€ NOPAJOK H YCJIOBHS TaKoOro
B3auMMOJEeHCTBHS

dopMHpOBaHHS U  HalpaBleHHs  MEXBEJOMCTBEHHOrO  3ampoca O
IIpeIOCTaBIEHHH JOKYMEHTOB He TpebyeTcs.

3.1.5 TIloayyeHue  3afiBHTeJleM  pe3yjbTaTa  NpeaoCTABJIeHHUA
roCyJapCcTBEHHOH YCJYrH, ecJH HHOe He YCTaHOBJIEHO (eaepajbHbIM
3aKOHOM:

He TpeGyeTcs.

3.1.6. Huele JeiicTBusi, HeoOXoauMMble [JI  NPEAOCTaBJIEHHS
rocyJjapcTBeHHOH yciayrH, B TOM 4HCJe CBfi3aHHbIE C OPOBepKoH
AeHCTBHTEILHOCTH YCH/IEHHOH KBaJTH(PHKALHOHHOH 3JIEKTPOHHOH NOANMHCH
3asiBUTEJI, HCIOJb30BaHHOH mNpH  oOpamleHMH 32  MOJy4YeHUeM
rocyAapcTBeHHOH YCJIYrH, a Takoke ¢ YCTaHOBJICHHEM IH€peYyHsl KJAaccoB
CPEACTB  YAOCTOBEpSIOIHX UEHTPOB, KOTOpble JAOMyCKaKlTcs  AJd
HCNOJb30BaHHUA B NeJSX o0ecneyeHHs YKa3aHHOH MPOBEPKH M ONpeAe/IsIIoTCA
Ha OCHOBAaHHH YTBep:KaaemMoil ¢enepaibHbBIM OPraHOM HCHOJHHTENbHOM
BJAacTH mno coraacopanuio ¢ PDenepanbHoii cayxkboil OGesomacHocTH
Poccuiickoii ®eaepauuu MojaeJH yrpo3 OesomacHocTH HHpopmauuu B
HHPOPMALMOHHOMN CHCTeMe, HCMOIb3yeMOH B LeJifiX MpueMa ofpawueHui 3a
NoJydeHHeM [OCYJApPCTBEHHOH YCJYyrH H (HJIH) NpeJoCTABJIeHHs TaKoH
YCIyru

IIpu mocTymieHHH oOpalleHus 3asBUTeNs 33 NOTyYeHHEM [OCYAapCTBEHHOH
yCIIyru B GopMe 3JIEKTPOHHOTO JOKYMEHTa JOJKHOCTHOE JIUIO YTIOJHOMOYEHHOTO
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opraHa 00s3aHO IIPOBECTH IPOLIEAYPY MPOBEPKH IeHCTBUTEIBHOCTH
YCUIEHHONM KBaTM(QULMPOBAaHHON TMOANKCH 3asgBUTENS, C HCMOIB30BaHUEM
KOTOpO NOJMKCAH 3NIEKTPOHHBIM JOKYMEHT (TIaKeT 3JEKTPOHHBIX JIOKYMEHTOB).

IIpolienypa TNpOBepKH  KBAIA(DUUMPOBAHHOW  MOAMMCH  3asBUTENS
OCYILIeCTBIAETCS JOJDKHOCTHBIM JIULIOM YIIOJTHOMOYEHHOTO oprasa
CaMOCTOSTENBHO C HCIIONB30BAHMEM HMEIOIIUXCS CPEACTB 3JEKTPOHHON MOJNUCH
WIH CPEACTB MHGOPMALMOHHOH CHCTEMBbI TOJIOBHOrO yIOCTOBEPSIOIIEro LEHTpa,
1160 ¢ UCIOJIB30BAHUEM CPEIACTB HHGOPMALIMOHHON CHCTEMBI aKKPEAUTOBaHHOTO
yIOCTOBEPSIOLIErO LIEHTpa.

JIOJDKHOCTHOE JIMIIO YTIONHOMOYEHHOTO OpraHa TNpOBEpseT [aHHbBlE 00
AKKpEIUTALUH YIONHOMOYECHHBIM (peliepalbHbIM  OpPraHoM HCIIOJTHUTENBHON
BIacCTH B cgepe HCIONB30BaHUS IJIEKTPOHHOW MOMAMUCH YAOCTOBEPAIOLIETo
ILIEHTpa, BHIJABLIETO SJIEKTPOHHYIO MOMMKCH, a TaKXKe YCTaHABJIUBAET KIace
CPEJICTB YOCTOBEPSIOLIEr0 LIEHTPa HA OCHOBaHMHU YTBEpXJAaeMOH ¢benepaibHBIM
OpraHoM HCIONHUTENbHOH BnacTh (MHUHHMCTEPCTBA CBA3M W MAacCOBBIX
KoMMyHuKaluit Poccuiickoii ®efiepalldi) MO COINIACOBaHHIO C ®enepalbHOH
cayxGoii GesonacHocTH Poccuiickoit denepanuy MOAEIH yrpos 6e30MacHOCTH
uHpOpManuy B MHGODMALHOHHOM CHCTEME, WCIONB3YeMOH B LENAX Mpuema
obpallieHu} 3a IONy4YeHHEM roCy JapCTBEHHON YCIIYTH.

B ciyuae ecnu B pe3ysbTaTe MPOBEPKH KBANTH(UUMPOBAHHOH MOAMKCH Oyzner
BBIBJIEHO  HECOONIONEHME  YCTAHOBNIEHHBIX  YCJIIOBUH  MpU3HAHUA €€
IEeHCTBUTENBHOCTH, LODKHOCTHOE JIMLO YHONHOMOYEHHOro OopraHa B Te4eHHe 3
JHeH cO AHS 3aBepLICHHs MPOBENEHHs TaKol NPOBEPKH NPUHUMAET pelleHHe 00
OTKa3e B IPHEMe K PACCMOTPEHHUIO OBpallleHHs 3a TOTy4eHHeM ToCy1apCTBEHHOH
YCIIYTH M HAIpaBJiseT 3asBUTENIO YBEJOMIIEHHE 06 3TOM B 3IEKTPOHHOH dopme ¢
yKa3aHHEM IPHYUH OTKa3a, KOTOpbIE MOCIYXHIH OCHOBaHWEM VIS NPUHATHA
TaKOT0 peLUeHHUs.

CpencTBa yHIOCTOBEPAIOLIETO ILIEHTpa, OOECNevuBalONMe CO3/aHHe H
TIpOBEPKY JAEHCTBHUTENBHOCTH YCHIIEHHOH KBAIMGHULUHPOBAHHOH 3IE€KTPOHHON
TMOAMNKCH 3asiBUTEJIs NpH OOpalleHHH 3a NMOMy4E€HHEM TOCYHapCTBEHHOH YCIIYTH,
JOJDKHBI ObITh He Hike Kiacca KC2 u obecneunBarh 3alIUTY KOH(UACHITHATBLHOM
HHpOpMaLIUH.

3.2.1. MudopmupoBaHHe 3asiBUTeJied O TMOpAAKe NpeAoCTaB/ICHHSA
rocyAapcTBEHHOl YCIYrH B MHOTO(YHKIHOHAILHOM IEHTPE NPeNOCTaBICHHA
rocyapcTBEHHBIX H MyHHIMNAJABHBIX YCJIYT, O X0€ BbINOJHEHHs 3anpoca o
NpeJOCTABJIEHHH FOCYAapCTBEHHOH yCJayrd, IO HHBIM BONPOCaM, CBA3AHHBIM
¢ MpeAocTaBJeHHEeM TOCyAapCTBEHHOMH YCJIYIH, a TaK e KOHCYJILTHPOBAHHE
jasiBUTeNIell O MOpsSIKe TNpeJOCTABJIEHHS TOCYJIapCTBEHHOH YCJIyrH B
MHOro()yHKIHOHAILHOM LEHTPe MPeI0CTABJIEHHs IOCYAapCTBEHHOH yCIyrH B
MHOropyHKIMOHAALHOM IeHTpPe MpPeJOCTABJIEHHS] TOCYIapCTBEHHBIX H
MYHHLHOAJBHBIX YCJIYyT

1) TMYHO B YTIONTHOMOYEHHOM OPTaHe;

2) nocpeACTBOM TenehoHHOH, GakCUMUIIBHON CBSA3H;

3)mocpeacTBOM 3IEKTPOHHOH CBA3Y;

4) mocpeICTBOM IOYTOBOM CBS3H;
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5) Ha HHQOPMALOHHBIX CTEHJaX B MOMELIEHHUAX YIIOJTHOMOYEHHOrO
opraxHa, MOLI;

6) B WHDOPMALMOHHO - TEJNEKOMMYHHMKAllMUOHHBIX CeTiX obIuero
HOJIb30BAHUS;

- Ha o¢HLHANBEHOM caiiTe YIoJHOMo4YeHHoro oprana, M®ILI;

- Ha EITTY;

- Ha PITT'Y.

3.2.2. @opmupoBaHHE H HaMpaBJE€HHEe MHOroQPyHKIHOHAJIBHBIM
LHEeHTPOM MNpEeNOCTABJEHHS] TOCYJapPCTBEHHbIX H MYHHIMNAJIbHBIX YCJIYyr
MeKBeIOMCTBEHHOI0 3anpoca B Oprasbl, NpeAOCTABJAIONIHE
rocyAapcTBeHHbIe YCJYIrH, B HHbl€ OpraHbl TOCyAapcTBEHHOH  BJIACTH,
OpraHbl MeCTHOro CcaMoynpaBjeHHs H OpPraHM3alHM, YYacTBYIOIIHE B
NpeAOCTaBJICHHH rOCYAAPCTBEHHBIX yCayr

dopmupoBanre U HanpaBieHue MOL] MeXBEIOMCTBEHHOrO 3ampoca He
TpebyeTcs

3.2.3. Boixaua 3asIBHTEJIIO pe3yJbTaTa npeaocTaBJIeHHSA
rocyJapcTBeHHOH YCJIYrH, B TOM 4YHCJ€ BbiJaua Ha OyMasKHOM HOCHTEJIe,
NOATBEPKIAIOMHX CONEpKAHHE JJIEKTPOHHBIX JOKYMEHTOB Ha OymaxHoOM
HOCHTe/le, MOATBEPKAAIOIIMX COAep:KAHHE 3IJIEKTPOHHBIX NOKYMEHTOB Ha
OyMa)KHOM HOCHTeJie, TNOATBEPKAAILIHX COJeplKaHHE 3JIEKTPOHHBIX

AOKYMEHTOB,  HaNpaBJeHHbIX B  MHOroQyHKIHOHAJIbLHBIH LHEeHTp
NpeIoCTABJICHHSI TOCYyJapCTBEHHbIX H MYHHIHNAJBHBIX YCJHYl OpraHamu,
NpeIoCTABJAIOINUMH  YCIAYrH, H  OpraHaMH, MNpPeAOCTaBJISAIOLIHMH
MYHHUMNAJbHbIE YCJIAYrH, a TaKKe BblAa4a [JOKYMEHTOB, BKJIIOYas
cocTaB/IeHHe HA OyMa’KHOM HOCHTeJ/Ie H 3aBepeHHne

Brinaua 3asABHTENIO pe3ysibTaTa MPeOCTaBICHHs TOCYJNAapCTBEHHOH YCIYTH
He TpedyeTcs.

3.2.4. MWubple JeiictBHA, HeoOXOAHMBbIe IS  NPEeAOCTaBJICHHA
rocyAapcTBeHHOH YCJIyrH, B TOM 4Hcje CBfi3aHHbIE C TpOBepKoi

AelCTBHTEJbHOCTH YCHJICHHOM yCJIYrd, B TOM YHCJle CBA3aHHbIE C IPOBEPKOMH
AeCTBUTEILHOCTH YCH/IEHHOH KBaJH(PHUHPOBAHHOH 3JIEKTPOHHOH MOANMCH
3asBUTEJSl, HCNOJb30BAaHHOH mnpu  oOpalleHHH 32  NoOJy4YeHHeM
rocyiapcTBEHHOH YCJIyrd, a TaKKe C YCTAHOBJIEHHEM IepevyHsl CpPeACcTB
YAOCTOBEPHAIOLIHX LEHTPOB, KOTOPbIE AONMYCKAKWTCA AJIsi HCNOJb30BaHHSA B
neJasx obecnevyeHHsl YKa3aHHOH NMPOBEPKH H ONpENeNsloTCS HA OCHOBaAHHH
yTBep:KAaeMoil OpraHom, NpeiocTABJISIOMMUM [OCyAapCTBEHHYI0 YCJIyry, no
corjacoBanuio ¢ PeaepajbHoH cayx6oit GesomacHocTH Poccuiickoii
®enepauud Mogeau yrpos GesomacHocTH HHGpopManun B HHGpOPMALHOHHOM
CHCTeMe, HCNOoJIb3yeMoii B Heasix npHeMa oOpamieHHH 32 NOJyYeHHeM
rocyAapcTBeHHOH yCJyrH U (WJIH) NPEeAOCTABJICHHSA TAKOH yCIyrH

M®IL] ocymecTBisSeT TaKXe HWHBlE JeHCTBHA, HEOOXOINMMEBIE IS
TPeIOCTABIIEHHS FOCYAapCTBEHHOM yCIIyrH, B TOM YHCIE CBA3aHHBIE C MPOBEPKOH
JEHCTBUTENBLHOCTH YCUIEHHOW KBaTM(ULUPOBAaHHON 3JIEKTPOHHOW NOAMHCH

3asBUTENIs, MCIIOIB30BAHHOM NPH OGpallleHHH 33 MOJyYeHHEM IOCYNapCTBEHHOH
YCIIyTH, a TAKKe C YCTAaHOBJIEHHEM INEPEUHs CPEACTB YIOCTOBEPAIOIIMX LEHTPOB,
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KOTOpBIE JIOIy CKatOTCs IUIs  WCIIOJIb30BaHHMs B IENAX obecredeHus
YKa3aHHOW TMpOBEpPKM M  ONpEeAeNsIoTCd Ha OCHOBAaHMH  YTBEPXKAaeMOH
YIOJIHOMOYEHHEIM OpraHoM Mo cornacoBaHuio ¢ @expepanbHoit  ciyx6oi
6esomacHoct  Poccuiickoit  ®emepaurn  Mojenu  yrpos  6e30macHOCTH
uHGOpMallUd B WHPOPMALMOHHOM CHCTEME, HCIIONB3yeMOH B ILENAX IpHeMa
oOpallleHHii 3a MOJMy4YeHHUeM TocyNapCTBEHHOW YCIyrW M (MJM) MpeNoCTaBlIeHUS
TaKo# yCIIyrH.

3.2.5. Tlopsinok HCOpaBJieHHs JONYIIEHHBIX OMEYAaTOK H OMMHOOK B
BLIAAHHBLIX B pe3yJbTaTe MNPEJOCTABJIEHHS TIOCYJIapCTBEHHOH YCJIYyrd
AOKyMEHTaXx.

HcnpaBiieHre JOMYyUIeHHBIX ONEeYaToOK U OIUHOOK B BBIIAHHBIX B PE3YJbTaTe
IpeIOCTaBJIEHUs] TOCYJapCTBEHHOH YCIyrd JOKYMEHTaX He OCYILECTBIAETCS B
CBA3M C TEM, 4YTO pe3yJbTaT IpPeNOCTaBICHHUS TIOCYAApCTBEHHOH YCIYrH He
IpeAaroiaraeT Bpliayy 3asBUTENO JOKYMEHTOB.

3.2.6. Oco0eHHOCTH BbINOJHEHHS AaAMHHHCTPATHBHBLIX MpOLEAYP
(meficTBHIi) B 3J1eKTPOHHOI dopme.

[penocraBieHHe TOCYHAapCTBEHHOM YCIYrM B 3JNEKTPOHHOH  dopme
nocpeacteom EIMTY, PIITY BkmoudaeT B cebs Clemyrolide aAMHHHUCTPATHBHBIE
npoLenypsl (aeicTBHsA):

- IPHEM M PETHCTPaLYs 3asBIE€HUS U HEOOXOAMMBIX JOKYMEHTOB,;

- HampaBleHHE 3JIEKTPOHHOTO YBEIOMIICEHHS 3aiBUTEIO O IIOJyYeHUH
3asfBJIEHHs C YKa3aHHeM JaThl IpeICTaBICHUs B YIOJHOMOYEHHBIM Opra
HeOOXOAUMBIX JOKYMEHTOB;

- yBeIOMJIEHHE 3asBUTENS O [IPUHATOM PEILIECHHH.

[Ipy moOCTymIeHMH 3asBJEHHUS B JJIEKTPOHHOH (OpPME JODKHOCTHOE JIMLO
YIIOJIHOMOYEHHOTO OpraHa:

- cBepsieT JaHHBIE, coAepXaliuecs B HampaBleHHbIX nocpeactsoM EIMY,
PITTY mokyMeHTax, ¢ JaHHBIMH, YKa3aHHBIMH B 3asBJICHUH,

- HANpaBJIsIET 3asBUTEIIO 3JIEKTPOHHOE YBEJOMIICHHE O MOJIY4YEeHHH 3asiBICHUS
C yKa3aHHeM JaThl NPEACTaBIEeHHs B YIOJHOMOUYEHHBIH OpraH HeoOXOIMMBIX
JOKYMEHTOB;

- HaIpaBISIET 3asBUTENIO YBEJOMIIEHUE O IIPHHATOM PELIEHUH B JJICKTPOHHOM
¢dopme.

3.3. CocTaB H N0CJIEA0BATEIbHOCTh AAMHHHCTPAaTHBHBIX NPOLEAYP:

IIpefocTaBieHHe TOCYIApCTBEHHOM yCNyTH BKIIOYaeT B cebs creayroliue
aJIMUHHCTPATHUBHEIE IPOLELYPBI:

MH(QOPMUpPOBaHKe 3asBUTENS O IOPSIKE IPEJOCTABIEHHS IOCYAapCTBEHHON
YCIIyTH;

MpUeM M PETHCTpalys 3asBleHHs ¥ JOKYMEHTOB, HEOOXOOUMBIX MJif
IpeIOCTaBlIeHUs TOCy IapCTBEHHOM YCIIyTH,

(bopMHpOBaHUE U HANPaBJIeHHE MEXXBEJIOMCTBEHHBIX 3aMPOCOB;

MpHHATHE pelleHHs O MNpenocTaBleHHH (06 OTKase B IPENOCTABJIEHHH)
roCyapCTBEHHOM yCIIyTH;

yBeIOMJICHHE 3asBUTEJNS O IPHHATOM PELICHHH.

3.3.1. HNHdopmupoBaHHe 3asiBUTEJsl O TMOpsiAke MNpPeROCTABICHHSA
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rocy1apcTBeHHOH YCJOyru

OcHoBaHHMeM Ui Hauyaja aAMHHUCTPATUBHOM [pOLEAYpBl SBIAETC
obpallleHHe 3asBUTENs JIMUHO MIM TOCPEACTBOM TeJle@OHHOH CBA3M B
YIIOJIHOMOYEHHBIH OpraH.

ConeprxaHue aJMUHUCTPATUBHON NpOLIEAYPhI BKIIIOYAET B Ce0:

npeinocTaBieHde HHGOpMalMM O HOPMATHMBHBIX IIPAaBOBHIX  aKTaXx,
peryIHUpYyIOIIUX NOPSAAOK NPENOCTaBICHHS FOCY JapCTBEHHOM YCIIyIH;

pasbsCHEHHE MOpPsIKa, YCIOBUM U CPOKa MPEAOCTaBIEHH rOCy JapCTBEHHOM
yCIIyTH;

BbIJaua ()OpMBI 3asBJICHUS Ui NPEJOCTaBIE€HUsI TOCYINApCTBEHHOH YCIYTH
(ecnu muuHOE OOpalleHue);

pa3bsACHEHHE TMOpsAAKa 3aloNHEeHWs  3asBleHUs, mopagka cbopa
HEOOXOAUMBIX TOKYMEHTOB U TpeOOBaHU, MPEAbIBISIEMBIX K HHM.

AIMMHUCTpAaTHBHAs IpOLENypa OCYLIeCTBISeTCs B JieHb oOpaiieHus
3asBUTENA.

OO6muit MaKCHUMAJIBHEIN CPOK BBIITOJNIHEHHS aAMUHUCTPATUBHOM NPOLIEAYPHI -
15 MunyT.

AIIMMHHCTpaTHBHAas IHpoledypa BBINOJHAETCS JOJDKHOCTHBIM  JIMLIOM
YIIOJTHOMOYEHHOTI'O OpraHa, OTBETCTBEHHBIM 34 KOHCYJBTHPOBaHUE 3asBUTEIS.

‘ KpuTepueM TNPHHATHS  pelleHHs  BHINOJHEHMS  aAMHUHHUCTPAaTHBHOH
IpoLeaypHl ABIAETCs 0OpallleHUe 3asBUTEN.

Pe3ypTaToM aJMMHHCTPATMBHOM MpOLEAyphl, B 3aBUCHMOCTH OT criocoba
obpalieHus, fBISETCS INpPeJOCTaBICHHE 3asiBUTENI0 HHPOpMAaUMU O MOpsAKe
NpPENOCTaBIEHU  TOCYAAapCTBEHHOM  YCIyrM W NepevyHe  JOKYMEHTOB,
HEOOXOIHUMBIX IS IPeIOCTaBIeHUs TOCY JapCTBEHHOM YCIIYTH.

Cnioco6 ¢uKkcanuy pe3yJibTaTa BHIIONHEHHS aIMUHUCTPATUBHOH MPOLEXy b
- perucTpauus JODKHOCTHBIM JIUIIOM YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM
3a KOHCYJIBLTHpOBaHHE 3asBHTEJNs, GakTa OOpallleHHs 3asBUTENd B )KypHaie IO
¢dopme, yCTaHaBIMBaEMOH yIIOIHOMOYEHHBIM OPraHOM.

3.3.2. IIpuem n perncrpauus 3asiBJeHHsl H JOKYMEHTOB, HEOGXOAUMBIX
AJIS1 IPEXOCTABJIEHHS TOCYAAPCTBEHHOH yCJIyIy

OcHoBaHMeM JUId Hayajla aJMHHUCTPAaTUBHOM INPOLEAYPHl IO MNpHEMY U
PETMCTpaLMK JOKyMEHTOB Ha NIPENOCTaBIEeHHE ITOCY IapCTBEHHON YCIIYTH SBIAETCS
oOpalieHre 3asBUTENS B YIIOTHOMOUEHHBIH OpraH U IpeaocTaBlieHie JOKYMEHTOB,
YKa3aHHBIX B MOAMyHKTe 2.6.1 myHkTa 2.6. HACTOAIEro AAMUHHCTPATHBHOIO
periaaMeHTa, JIMYHO (4epe3 IpeNCTaBUTEN), IOCPEACTBOM MMOYTOBOH CBS3H, Yepe3
EITY, PITTY wnu uepe3 MOLI,

B cmyuae oOpalleHHsi 3asBUTENs B YNOJHOMOYEHHBIH OpraH JIMYHO (4epes
TIPEICTaBUTES ), JOJDKHOCTHOE JIULO YIIOJIHOMOYEHHOTO OpraHa:

npoBepseT JOKyMEHTHl, YHOCTOBEPAIOIME JIMYHOCTE 3asBMTENsA  JHOO
MIOJIHOMOYHS IPEeICTaBUTEIIS;

omnpenensieT KOMIUIEKTHOCTh M MPaBHJIbHOCTh 3aIl0JIHEHHUS JOKYMEHTOB;

B Cilydyae MpeICTaBleHUs KONMH NOKYMEHTOB, HE3aBEPEHHBIX HOTApHAaJIbHO,
CJIMYAEeT IIpeCTaBlIeHHbIE KOIIUU JOKYMEHTOB C MOAJIMHHUKAMU;
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B ciry4ae NpeOCTaBleHUs. 3asdBUTENIEM  TOJBKO  MOATHHHUKOB
IOKyMEHTOB - TOTOBHUT KONMHM JOKYMEHTOB, 3aBepseT HX B YCTaHOBJIEHHOM
3aKoHoAaTeasCTBOM Poccuiickoi denepauuu mopsaake,

PETUCTPUPYET NPeACTaBICHHBIE JOKYMEHTHI,

oGopMIISeT PacIUCKy O pHEMe JOKYMEHTOB C yKa3aHUeM HX NEepeyHs U JaThl
TNIOJTyYeHUs ¥ TIEPENaeT €€ 3asBUTEIO.

Pe3ynbTaToM BBINOJNHEHUS aAMUHUCTPATMBHOW MpOUEAYPbl IO INpPUEMY H
PErvCTpallii JOKyMEHTOB SBISETCA PETMCTpauus 3asBICHUS U JOKYMEHTOB B
XKypHaJie perICTPaL{H.

B ciydae eclu IOKyMEHTHI, yKasaHHble B noanyHkre 2.6.1 myHkra 2.6.
HACTOSILEr0 AJMHHHCTPATHBHOIO pEerjJaMeHTa, HAlpaBjieHBl 3asBUTENEM IO
[oYTe, JOJDKHOCTHOE JIMLIO YIOJJTHOMOYEHHOI'O OpraHa:

perucTpUpyeT HMX corfjacHo MHCTpykuuu MO  IeNONpoH3BOACTBY,
yTBep)XXIeHHOH B MUHHCTEPCTBE;

B TeueHHWEe Tpex pabouux IHEHl C MOMEHTa IMIONYy4YeHHs OT 3asiBUTEIA
IOKYMEHTOB 0 OpMIISIET PACIIMCKY O IPUEME NOKYMEHTOB;

nepefaeT pacmUcKy O TpHeMe HOKYMEHTOB JOJDKHOCTHOMY JIHIly,
OTBETCTBEHHOMY 32 JeJIONPOU3BOACTBO, AJIs OTIPABKH PAaCIHUCKH MO MOYTE;

rOTOBUT 3aKiioueHHe (CHpaBKy) MO COAEP)KaHHIO H COCTaBy AOKYMEHTOB
3asiBUTEJIS;

mepenaeT 3aKiioyeHwe (COpaBKy) W JOKYMEHTH Ha pPacCMOTpPEHHE
PYKOBOJWTEJIIO YIIOJHOMOYEHHOrO OpraHa JJis IPUHATHS PEILECHHS.

MakcuMabHBI CPOK BBIMOJHEHUS aIMMHHUCTPAaTMBHOM MpOLERYPHI IO
IpHeMy H PETHCTPAalMd JOKyMEHTOB Ha MpENOCTaBIeHHEe TOCYNapCTBEHHOH
yCIyrd B Cily4ae HalpaBJieHHs 3asgBHTENEeM JIOKYMEHTOB, YKa3aHHbBIX MOMIYHKTS
2.6.1. myskra 2.6. HacTosIero AJMHMHMCTPATHBHOIO PErlaMeHTa, 10 II0YTe He
JOMKEH NpeBBIaTh 6 pabounx JHEH C MOMEHTa PErucTpalyd MONy4YeHHbIX
JOKYMEHTOB B yTIOTHOMOYEHHOM OpraHe.

Pe3ynbTaToM BBIMONHEHHs AaJIMHHMCTPaTUBHOH NpOLEAYpHl B Ciy4yae
HampaBjieHWsi 3asiBUTeNleM JOKYMEHTOB IO To4YTe, SABIAETCA  HalW4Me
copMHUPOBAHHOTIO [€j1a 3aABUTENS.

B cimyuae obpalueHus 3asBUTENs B yNOJHOMOYEHHBIH OpraH NMOCPEICTBOM
ucnionszoanus EINTY, PIMTY, NOMKHOCTHOE JMLO YNOJHOMOYEHHOIO Oprana
IIPOCMATpUBaeT OJEKTPOHHBIH 00pa3 3asBieHus (KOHTPONb 1IEJIOCTHOCTH),
npucpausaet eMy cratyc «[IOJIAHO» u BBINIONHSET CleyIOlIHe NeHCTBUA:

GuKCHpYeT JaTy NOTyYeHHUs JIEKTPOHHOTO NOKYMEHTa,

HaNpaB/IseT 3asABUTENIO IIOATBEPXKIEHUE MOJyYeHHUs 3asBIICHHS C yKa3aHUEM
BPEMEHH M JaThl TOCTYILUIEHUs 3asBIICHHS, YBEJOMIIEHHE O HEOOXOMMMOCTH B
TeuyeHUe ITH KaJleHAApHBIX MAHEH MNpenoCTaBUTh IJIi CBEPKH IOAJMHHHKH
IOKyMEHTOB (KONHMH, 3aBepeHHblE B YCTAQHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoii Pefepanuu Topsake), yKa3aHHBIX B MoamyHkTe 2.6.1. mynkra 2.6.
HacToswero AIMMHMCTPAaTHBHOTO perjaMeHTa, K paclucKky O IpueMe
JOKYMEHTOB C yKa3aHHEM MX IepPeUHs U JaThl [ONy4CHHs,

FOTOBUT 3aKiIoueHHe (CIOpaBKy) IO COAEPKAHHIO W COCTaBy IOKYMEHTOB
3asBUTEILS;
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nepefaeT 3aKkao4yeHue (CIpaBKy) M JTOKYMEHTBI Ha paccMOTpeHUe
PYKOBOAUTEIIO YIIOJHOMOYEHHOIO OpraHa JUlsl IPUHSATHS peleHus.
MakcuMabHBIH CPOK BBINOHEHHS aAMUHHCTPAaTHBHOM NPOLIEAyphI 10 IpHEMY
¥ pEervcTpalyd JOKyMEHTOB Ha IPEeJOCTaBICHHE TOCYINAapCTBEHHOH YCIyrH, B
clTydae HampaBiieHus 3asBuTeneM JokymeHToB uepe3 EINY, PIII'Y, He nomieH
npeBbILaTh 6 paGoumx AHe# ¢ MoMeHTa npucBoeHus cratyca «[IOJAHO».

3.3.3. ®opmMupoBaHHe H HANPaBJEHHE MEKBEJOMCTBEHHBIX 3aNIPOCOB

OcHoBaHMeM S Havaja aJMHHUCTPAaTUBHOH MPOLIEAYPHl  SABISAETCS
IOCTYIUIEHHE IaKeTa JOKYMEHTOB OT JOJ/DKHOCTHOTO JIMLA YIOJTHOMOYEHHOrO
opraHa, OTBETCTBEHHOrO 3a IIPMEM M PErHCTPAlUiO JNOKYMEHTOB, H
HETpeCTaBeHUe 3asBUTENIEM NOKYMEHTOB, YKa3aHHBIX B NoAmyHkre 2.7.1.
nyHKTa 2.7. HacToAIEero AIMUHUCTPATHBHOTO perjiaMeHTa.

Cojiep>kaHue aAMUHUACTPATHBHOM MpOLeSyphl BKIIOYAET B Ce0si MOArOTOBKY
¥ HanpaBleHHe MEXBEIOMCTBEHHOTO 3alpoca B OpraH W (WiiM) OpraHM3allHIo, B
PactopsDKeHHM KOTOPBIX HAaXOHATCS YyKa3aHHble MOKYMEHTBI, KOHTPOJIb Haj
CBOEBPEMEHHBIM IMOCTYIJIEHHEM OTBETa Ha HAIpPABJEHHBIM 3alpoc, MOIy4eHHE
OTBETA.

O6uwmii MakCUMaJbHBIA CPOK IIOATOTOBKM M HalpaBJIEHWs 3ampoca o
TIpeICTaBIEHHH JOKYMEHTOB B paMKaX MEXBEJOMCTBEHHOTO B3aUMOJCHCTBHS HE
IOKEH IIpeBBlIaTh 2 pabouux IOHS CO MHSA IOCTYIUIEHHs 3aiBJCHMA H
JOKYMEHTOB, IIPEIyCMOTPEHHBIX NOAMyHKTOM 2.6.1. TMyHKTa 2.6. HacTOSIIEro
AIIMHHUCTPAaTUBHOTO pErJIaMEHTa.

HanpasjieHrne MeXBeIOMCTBEHHOIO 3alIpoca B paMKax MeXBEJIOMCTBEHHOTO
B3aUMOJEHCTBHSL OCYLIECTBISETCS B 3JEKTPOHHOM BHIAE C HCIOIb30BaHUEM
eIHHOM CHCTEMBI MEXBEJIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOIEHCTBHSA U
CHCTEMBI 3JIEKTPOHHOTO IIOYTOBOIO CEpBHMCAa TapaHTHPOBaHHOM HOCTAaBKM C
NPUMEHEHHEM  CPEACTB  KpUITOrpapuyeckodl  3auTel  MHQOpMauuu H
3JIEKTPOHHOM IOJIMCH.

ITpu oTcyTCTBUH TEXHUYECKOH BO3MOXKHOCTH HaIlpaBJICHUS
MEXBEJIOMCTBEHHOTO 3alpoca C HCIONb30BaHMEM CHCTEMBI JJIEKTPOHHOIO
IIOYTOBOrO CEpBHCA TapaHTUPOBAHHOM JOCTaBKM MEXBEIOMCTBEHHBIH 3ampoc
dopmupyeTcs Ha GyMaXXHOM HOCHTENE B COOTBETCTBUH C TPeOOBAHMAMHU ITyHKTOB
1 -6 u 8 uactul crateu 7.2. ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210 —@3
"O6 opraHM3alMH MPEJOCTABIEHHs FOCYAaPCTBEHHBIX ¥ MyHHULUIIAIBHBIX yCIyr"
M HampaBiseTcs B OpraH M (WIM) OpPraHM3auuio, B PacHOPSIKEHHH KOTOPBIX
HaxoIATCS YKa3aHHBIE JOKYMEHTHI, 110 TI0YTe HIIH KypbepoM.

Vka3aHHas AaJMHHMCTPaTHBHAas MpOLieSypa BBHINOJHAETCS JODKHOCTHBIM
NULIOM YIIOJJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a HalpaBlIeHHE 3allpoca B
TopsKe MEXBEIOMCTBEHHOTO HHGOPMALIMOHHOTO B3aUMOAEHCTBHS.

KpuTtepusiMi TNpPUHATHS pelIeHHs O HalpaBIeHHH 3ampoca B IOPAIKE
MEXXBEJOMCTBEHHOTO HHGOPMAaLLOHHOIO B3aUMOJAEHUCTBHS SBJIETCS
HENpeCTaBIeHHe 3asABUTENEM CAMOCTOSATENBHO IOKYMEHTOB, IPEIyCMOTPEHHBIX
B moAnyHkre 2.7.1. myHkTa 2.7. HacTOAIEr0 AAMUHUCTPATHBHOrO PErJIAMEHTA.
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PesynbraroM aIMHHUCTPATMBHOM MpoLENypbl  SBIAETCS - MOJy4YeHHe
YIOJHOMOYEHHBIM  OpraHoOM  JOKyMEHTOB  (CBeleHMH) B MOpsaKe
MEXXBEJOMCTBEHHOr0 HHGOPMAIIMOHHOTO B3aUMOAEHCTBHS.

JIOMXKHOCTHOE  JIHIO YMOJHOMOYEHHOrO0 OpraHa, OTBETCTBEHHOE 3a
HampaBleHHME 3ampoca B IOpsAKe MeXBeJOMCTBEHHOTO HHGOPMAIMOHHOIO
B3aMMOJIEHCTBHS, [IPU MOCTYIUIEHUH OTBETA Ha 3alpoC NPHOOINAeT JOKYMEHTHI K
JMYHOMY [JieJly 3asBUTENsA M IepelaeT IaKeT JOKYMEHTOB B MOpsAkKe
JEJIONPOM3BOACTBA  JODKHOCTHOMY  JIMIly  YNOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOMY 3a IIpoBeZieHue coOece]OBaHus C 3asiBUTEIEM.

Cnoco6 ¢ukcaluy pe3ynbraTa BbIIOJIHEHHS aIMHUHUCTPATHBHOMN NMPOLEAY B
- perucTpaups JOKYMEHTOB, MOJYYEHHBIX B IIOpAAKE MEXBEIOMCTBEHHOIO
B3aUMOJIEHCTBHSA, B OJKypHajle perucrpalM¥ BXOOAIIMX HOOKYMEHTOB H
NpUOBLIEHHE UX K JOKYMEHTaM JUIs TIpeIOCTaBlIEHHs FOCYIapCTBEHHOH YCIyTH.

MaxkcUMaNbHBIH CPOK BBINOJIHEHHS aIMUHICTPATUBHOM NpoLeyphl He boee
5 nuew

3.3.4. IlpunsiTHe peumieHust o0 TmpegocTaBjeHdH (06 orTkaze B
NpeaoCTaBJIEHNH) FOCy1apCTBEHHOM YCJIYrH

OcHOBaHMEM [Js Hayaja aIMHHHCTPAaTUBHOM IMIPOLEAYPBl IO TPHHATHIO
pellleHHss O MpEeJOCTAaBICHWM TIOCYNapCTBEHHOH ycmyrn nmbo o6 orkase B
TIpeAOCTABIEHHH FOCYIApCTBEHHOM YCIYTH ABJIsAeTCs nepefaia chopMUPOBaHHOTO
JIMYHOTO JIeNa 3a9BUTENS PYKOBOIUTENIO YIIOJHOMOYEHHOr0 OpraHa

PyKoBOAWTENH YMOJHOMOYEHHOTO OpraHa pacCMaTpUBaeT JIMYHOE JIeNo
3a4BUTENIS ¥ IPUHUMAET PELLIEHKE:

O NpeIOCTaBIEHHH MEPBI COLIMANBHON MOAAEPKKH;

06 oTKa3e B MPeAOCTaBISHHH MEPBI COLMATbHON MOANEPIKKH.

MakcUMalbHBI CPOK BBINOJHEHUS aJAMHHUCTPATHBHOW IIpOLERYphI IO
NPUHATHIO PELIEHHs He JO/DKeH npeBblliaTh 10 paboyux nHe#d co AHA MOxa4H
3adBUTENIEM 3asBJICHUS M NTOKYMEHTOB, NpPELyCMOTPEHHBIX B NOAIMyHKTE 2.6.1.
nyHKTa 2.6. HacTosAmero AJMMHUCTPATHBHOTO periaMeHTa.

Pe3ynsTaTOM BBINOJIHEHNS NaHHOH NMPOLENYPH! SBIAETCS NPUHATHE PELIEHHS O
TPeOCTaBIEHUH MEPHI COLIUANBHON MOJIEPKKU UK 006 OTKa3e B IPEAOCTABICHUH
MepPBI COLIMAIBLHOM TOIIEPIKKH.

3.3.5. YBeaoMiieHHe 3asiBUTEJIA O NPHHATOM PellCHUH

OcHoBaHMEM [JIs Hayajlla aJMHHHCTPATHBHON NpOLEXYpHl IO YBEIOMIIEHHUIO
3aiBUTENS O IPUHATOM pELICHHH SBIIETCS [PHHATHE PYKOBOAUTENEM
YIOJIHOMOYEHHOI'O OpraHa pelleHus:

0 IpeAOCTaBIEHNH MEPBI COLMANBHOM IOAEPKKHY;

00 OTKa3e B MPeIOCTaBIEHUH MePbl COLIMANIBHOM MOJNEPIKKH.

Ha OCHOBaHHH TPHHATOrO pPYKOBOAUTEJEM YMOJHOMOYEHHOrO OpraHa
pelleHHss JOJDKHOCTHOE JIHLO YIOJNHOMOYEHHOrOo oOpraHa o¢opMmiser H
HampaBJiAeT 3asBUTENIO NIHCBMEHHOE YBEIOMIIEHHUE, TONICAHHOE PYKOBOJMTEIEM
YIIOJIHOMOYEHHOI'O OpraHa:

0 Ha3HAYeHUH €XErOfHOM AeHexHoH BhILIATH ([IpuiokeHHe 2 HACTOSAIIETO
AJIMHHHUCTPATHBHOTO perjiaMeHTa);
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06 OTKa3e B Ha3HAUYEHHH €XEeroJHoi neHexxHoH BeiuIaThl (IIpunoxenue 3
HACTOALIEro AJMHHUCTPATUBHOTO PETIaMEHTa).

VBeIOMIIEHHE HAIpaBJIETCA B aJpec 3asBHTENs, YKa3aHHBIH B 3asABICHHH (B
dopMe 3NEKTPOHHOrO JOKYMEHTa B «JIMYHBIA KaGHHET» W/WIM MO anpecy
37IEKTPOHHOM TOYTHI 3asBUTENs, €CNH 3asBleHHe ObLIO mpeicTaBieHo B dopme
3JIEKTPOHHOTO JOKYMEHTA).

B ciydae OoTka3a B IIOCTAHOBKE Ha y4eT B YBEJOMJIEHMH YKa3bIBalOTCS
NPUYHHEL OTKa3a H Pa3bICHIETCS NOPANOK 00KalOBaHUs pEIleHHs.

YBepomiieHue HalpasJsgeTcs 3asIBUTEIIIO JOMKHOCTHBIM JMLIOM
YIOMHOMOYEHHOTO OpraHa B IHHMCbMEHHOH QopMe He IO3qHEE 4YeM 4epes 3
pabouunx nHel rnocne NpHHATHSA COOTBETCTBYIOIIErO PELICHHS.

Pe3ynsTaToM  aOMHUHUCTPATHMBHOH NpOLEAYpHl  ABIAETCA  HalpaBleHUe
3asBUTEITIO YBEOMIICHHUS.

Paznen 4
IMopsinok U opMbI KOHTPOJIS 32 NPEJOCTaBJIEHHE rocyiapcTBeHHOMH
yCayra

4.1. Tlopsxoxk OCyLIeCTBIEHHS TeKyWlero KOHTPoJs 3a cobjiofeHHeM H
HCNOJHEHHEM OTBETCTBEHHBIMH [JOJ/UKHOCTHBIMH JIHIAMH  NOJIOXEHHH
perjiaMeHTa W HHbIX HODMATHBHBLIX NPABOBBLIX AKTOB, YCTAaHABJIHBAIOLIHX
Tpe6OBaHHS K NPEAOCTABIEHHIO TOCYAapPCTBEHHOH YCIyrH, a Takuke
NpUHATHEM HMH pelleHHH

Tekymuii KOHTPOJIb 32 COOMIOJCHHUEM U UCMIOJHEHHEM JAOJDKHOCTHBIM JIULIOM
YIOJHOMOYEHHOr0 OpraHa IIONIOKeHMH HAcTosALero AJIMHMHHCTPaTHUBHOIO
periaMeHTa, HHBIX HOPMAaTHUBHBIX IPaBOBBIX aKTOB, YCTaHaBJIMBAOIIMX
TpeGOBaHMs K TPENOCTABIEHHMIO TIOCYINapCTBEHHOW YCIYrH, OCYILECTBIACTCS
PYKOBOZUTENIEM CTPYKTYPHOrO MOApasJeNieH!ss YMOIHOMOYEHHOro Oprasa,
OTBETCTBEHHOTO 3a MPEJOCTAaBJIEHHE TOCYJapCTBEHHOHM YCIYTH, a TaKxe
PYKOBOJUTENIEM YIIOJIHOMOUYEHHOIO Oprasa.

Texyumii KOHTPOJIb 3a  NPENOCTaBIEHHEM  JODKHOCTHBIM  JIUIIOM
yTIOJTHOMOYEHHOI0 OpraHa TOCYAapCTBEHHOH YCIHYTH OCYILECTBIETCS Ha
MOCTOSIHHOM OcHOBE (110 HToraM paboyero AHs) M0 AaHHBIM )KypHajla perucTpalud
3asBJICHHM U pellleHUH yIIOJHOMOYEHHOI'O OpraHa.

O  cuyyasx WM  TNpUYMHAX  HApyIIEHW  CPOKOB,  COJEpXaHUA
aJIMUHUCTPATUBHBIX MpOLENYpP M AEHCTBUM JOJDKHOCTHBIE JIMLA HEMEAIECHHO
UHQOPMHPYIOT PYKOBOAMTENS YIOJIHOMOYEHHOrO OpraHa MWIM JMLa, €ro
3aMeIIAIOILETO, a TAKXKE NPUHUMAIOT CPOUHBIE MEPHI 110 YCTPAaHEHHIO HapyILEHUH.

KoHTpone 3a cOOMIONEHHEM M HCIOJHEeHHeM chenuanictamu MOL]
MOJIOXKEHUH AJMHUHHCTPAaTHBHOIO pErlaMeHTa OCYIUECTBISAET pPYKOBOAMUTEINb
MOLI.

4.2. Ilopsiaok H NEPHOAMYHOCTH OCYLIECTBJIEHHS [IUIAHOBBIX H
BHEIJIAHOBLIX NPOBEPOK MOJHOTHI H  Ka4yecrsa  NpeJOoCTaBJICHHA
rOCYJJapCTBEHHO# YCJIYrH, B TOM YHcjJe NOPSiAOK H ¢opMbl KOHTpOJs 32
NOJHOTOH H Ka4eCTBOM MPEAOCTABJIEHHUS IrOCYAapPCTBEHHOH yCJIyrH
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KonTpones 3a  MOJHOTOM M KadecTBOM NpeaoCTaBIeHU
rOCYyJApCTBEHHOM YCIyr BKIOYaeT B cels M[poBeJeHHE IJIAaHOBBIX U
BHEIJIAaHOBBIX IIPOBEPOK, BBISBICHHUE U YCTPaHEHUE HapyLIeHU NpaB 3asiBUTENEH,
TIOJIOXKEHHUH perjiaMeHTa M IpyruX HOpMaTHUBHBIX NPAaBOBBIX aKTOB, pACCMOTPEHHUE,
NpUHATHE pELIeHUH M IOATOTOBKY OTBETOB Ha oOpalueHue 3asBHTeNeH,
COZIepIKaILUX >kano0bl Ha pelIeHus, fedcTBUs (6e3eicTBrE) JOMKHOCTHBIX JIHLL.

IIpoBepku MOTYT OBITH NNaHOBBIMU U BHETUTAHOBBIMH.

IInaHoBEle  NpOBEepKM  IMOJHOTBI M KauyecTBa  IPEJOCTaBICHUSA
rocyJapCTBEHHOH yCIyTH IPOBOIATCS HE peke OJHOIO pa3a B roJl HA OCHOBaHHHU
TUIaHOB.

BHemnnaHOBBIE NPOBEPKM IPOBOAATCS MO TIOPYYEHHIO PYKOBOIUTENS
YIIOJTHOMOYEHHOIO OpraHa WM JMLA, €ro 3aMeIlalollero, 1o KOHKPETHOMY
o0palleHHIO 3aUHTEPECOBAaHHBIX JIUII.

[TpoBepkH MOJHOTH! U KavyecTBa NPENOCTABIIEMON rOCy AapCTBEHHON YCIIyTH
IPOBOJATCS Ha OCHOBAaHMM IpHKa3a YMOJIHOMOYEHHOro oprada. s nposeneHus
IPOBEPKU HOPMHPYETCS] KOMUCCHS.

Pe3ynbraTel IpoBepk 0POPMIIAIOTCS aKTOM, OTPAXKAIOLIUM OOCTOSITENBCTBA,
NOCITY)XMBIIME OCHOBaHHEM IpOBEpKH, OOBEKT NPOBEpKH, CBEINCHHUA O
JNOJDKHOCTHOM JIHIIE, OTBETCTBEHHOM 3a IPEAOCTABICHHE TOCYAapCTBEHHOM
yCIyTHd, Hanypuue (OTCYTCTBUE) B JEHCTBHUAX JODKHOCTHOTO JIALA OOCTOSTENBCTB,
CBHETENLCTBYIOIIHUX O HAapyLIEHWH aJMHUHUCTPAaTHUBHOTO HW/MIM HOJXKHOCTHOTO
periiaMeHTa, CChUIKY Ha JOKYMEHTHI, OTpaXKalolllie NaHHble OOCTOSITEeNbCTBA,
BBIBOJbI, HEOCTATKU U NPENJIOXKEeHUS N0 HX YCTPaHEHHIO.

4.3. OTBeTCTBEHHOCTb JOKHOCTHBIX JIHL OpraHa, NnpeaocTaBJIsIIOIIEro
ycayry 3a pemieHuss M JeiictBusi  (Oe3geiicTBHe), NpPHHHMaeMble
(ocymecTBJisieMble) HMH B X0/ie NPeJOCTABJICHHS FOCYIapCTBEHHOMN YCaYIH.

JOJDKHOCTHEIE JIMIIa HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTD 3a:

- coOnIoAeHE YCTaHOBJIEHHOIO MTOPs/1Ka pUeMa JOKYMEHTOB;

- OpPUHATHE HAMJIeXAIMX Mep [0 IOJJHOHM M BCECTOPOHHEH IpOBEpKE
IIPEACTAaBIEHHBIX JOKYMEHTOB;

- cobNoleHHe CPOKOB PacCMOTPEHHS JOKYMEHTOB, cOOIOAEHHE MOpsAIKa
BbIJAa4H JOKYMEHTOB;

- Y4YeT BBIJJaHHBIX TOKYMEHTOB;

- CBOEBpeMeHHOe (OpPMHpPOBaHHE, BeJeHHE U HaJJlexallee XpaHeHHe
JIOKYMEHTOB.

[lo pe3ynbpratam IpOBENEHHBIX NPOBEPOK B CIy4Yae BBISIBICHHs HapyLUCHUN
IpaB 3asiBUTENEHd W MHBIX HapyLUEHWH K BMHOBHBIM JIMLIAM IIPHUMEHSIOTCS MEpEI
OTBETCTBEHHOCTH, YCTaHOBJIEHHbIE 3aKOHOAATENBCTBOM Poccuiickoi denepanuu.

4.4. Ilonoxenusi, XapakTepu3yoiiue TpefoBaHus K nopsaxky H ¢gopmam
KOHTPOJISl 32 NMPeJoCTaBJI€HHEM IOCyJapCTBEHHOH YCJYIrH, B TOM 4YHCJIE €O
CTOPOHBI FPAXAAH, HX 00bEeAHHEHHH H OpraHN3auHi

KoHTposb 3a npeaocTaBieHueM rocyJapCTBEHHOMN yCIyTH OCyLIECTBIIIETCS B
dopMe  KOHTpOJIEI 3a  CcOOJIOJEeHHMeM  IOCIeNOBaTENIbHOCTH  JIEHCTBUH,
ONpeNeNeHHBIX aJMUHUCTPAaTUBHBIMU IIpoLieAypaMHd II0  INPEIOCTaBICHMIO
roCyIapCTBEHHOHN YCIYTH M MPUHATUIO PEIIEHUN NOKHOCTHBIMHU JIMIIAMHU, [IyTEM
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NpOBEICHHsI IPOBEPOK COONIOAEHHS M HCIOJHEHHS JODKHOCTHBIMH JIMLAMH
HOPMAaTHBHEIX IIpaBOBBIX akToB Poccuiickoi ®@enepauuu u Kapayaeso-
Yeprecckoii PecryOnuku, a Tak e NONOKeHUH HacToAWEro AJIMUHUCTPATUBHOTO
perjaMeHra.

KoHTposib 3a MpemocTaBlIe€HHEM TIOCYAAapCTBEHHOM YCIYIM CO CTOPOHBI
rpaXJaH OCYLUECTBIAETCS IyTeM MOJNy4eHUs HMHQOpPMAalMd O HaIUYMH B
nekcTBuaX (6e3meHCTBUM) OTBETCTBEHHBIX JOJDKHOCTHBIX JIMI[ YIIOJIHOMOYEHHOIO
opraHa, a TaK k€ NPUHUMAaeMbIX HMH PELICHHMAX HapyLICHHH IIOJIOKEHHUM
HACTOAIIEr0o AJIMHHHUCTPATUBHOTO PErjaMEeHTa M MHBIX HOPMATHBHEIX IIPaBOBHIX
aKTOB, YCTaHABIMBAIOIINX TpPeOOBaHUS K IPEAOCTABIEHHIO TOCYAapCTBEHHOM
yCIIyTH.

Paznen 5
Jocynebublii (BHecyaeGHbIH) NOPAIOK 00:kaNI0BaHNs PeLIeHHi U
aeiicrBuii (be3aeiicTBHA) oprana, npeIoCTABJSIIOIIEro rocyJapcTBeHHY10
yCJaYry, H ero J0/KHOCTHBIX JIHIIL.

5.1. Undopmauus A5 3asBHTEJs O ero npase NOaTh xajnoldy Ha
pemenus ¥ (uiau) AeficTBus (Oe3JelcTBHS) OpraHa UCIOJHHTE/ILHOH BJIACTH
KapauaeBo-Uepkecckoii PecnyGamku # (Mjd) ero I0JUKHOCTHBIX JIHI,
pecnyGIMKAHCKHX TOCYAapPCTBEHHBIX CJYKAIMMX MNPH [PeXOCTABICHHH
rocyaapcTBeHHO#i ycIyru (aanee - xano6a)

3asgBUTENM MMEIOT NpaBO 00XanoBaTh AeHCTBUSA (6e3qeHCTBUE) U pELIeHHU
OOIDKHOCTHBIX  JIMI[  YIIONHOMOYEHHOTO OpraHa B  aJMHHHCTPaTHBHOM
(mocyne6HoM) U (1K) cyne6GHOM MOpsSIIKE B COOTBETCTBUM C 3aKOHOJAATEJILCTBOM
Poccuiickoit ®emepanvu u Kapauaeso-Uepkecckoil Pecry6nuku. OcHoBaHueM
Ui Hayala aJMMHHUCTPATHMBHOW INpOLEAYypbl SABISETCS MOCTYNHBIUAsS B
YIIONHOMOYEHHBIN opraH xainoba ot 3aspurens. Xanoba MoxeT ObiTh moAaHa Kak
NKMCHMEHHO, TaK H YCTHO (Ha JINUHOM NIPUEME).

5.2. IIpeamer pocyaeGHoro (BHecyneGHOro) 06:xxanoBaHus

[IpeameToM >anoOBl SBIAETCS HapylIeHHE NpaB U 3aKOHHBIX HHTEPECOB
3asBUTENs, TNpPOTHBONpAaBHBIE pelwleHus W (win) nAedictBus (Gesmelcraue)
NOIDKHOCTHBIX  JIMI[  YIOJHOMOYEHHOrO OpraHa MpH  MpeIoCTaBlIeHUH
rocy1apCTBEHHOM YCIYTH, HapylIeHUe [IOJIOXKEHUH HaCTOSLIETO
AJIMUHUCTPaTHBHOTO perJIaMeHTa M MHBIX HOPMATHBHBIX IIPaBOBBIX AaKTOB,
yCTaHaBJIMBAIOLIMX TPeGOBaHHs K IPeJOCTABIEHHUIO TOCY IapCTBEHHOH YCITYTH.

5.3. OpraHsl rocyAapcTBeHHOMH BJIACTH M JOKHOCTHBIE JIHLA, KOTOPbIM
MOKeT ObITh HAMpaBJeHa xaj00a 3asiBHTENs B gocynebHOM (BHecyaeGHOM)
nopsiake

XKanoba MoxeT ObITH HalpaBieHa Ha UM PYKOBOAMTENS YITOJHOMOYEHHOIO
opraHa. JXano6a 3asBUTENsA aApECyeTCs yIOJHOMOYSHHOMY OpraHy.

5.4. lopsanok MOAaYH H PACCMOTPEHHS KaJI00bI

3asBUTENN MMEIOT MPaBO OOPATUTHCS C XKaJoOOH JIMYHO WM HAIpPaBUTH IO
IoYTe, C HCIONb30BaHMEM ceTH  VIHTepHeT, oGHLMaNbHOrO  caira
ynojHomo4eHHoro oprada, EIIT'Y, PITTY, yepes ML
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XKanoba moxkHa coaepxkarh:

-HaMMEHOBaHHe YIIOJIHOMOYEHHOro opraHa, ¢pamMuiHio, UMs, OTYECTBO (TIpH
HAJIMYUM) €ro JIODKHOCTHBIX JIML, NPeJOCTaBSIOUIMX TOCYyJapCTBEHHYIO YCIIYTy,
u (WIH) UX pyKOBOAWTeNeH, pemieHUss U AeHcTBHsA (Oe3AeHCTBHE) KOTOPBIX
o0xaryroTcs;

-QaMUIIHIO, UMS, OTYECTBO (IPU HAIMYMHU) 3asiBUTEN, CBEIEHHS O MECTE
KHUTENBCTBA, a TaKKe HoMep (HOMepa) KOHTakTHOro teiedoHa, axpec (agpeca)
3NIEKTPOHHOM MOYTH! (IpY HAJNM4YMK) M NOYTOBBIM ajpec, IO KOTOPHIM IOJDKEH
OBITH HalpaBJIeH OTBET 3asiBUTEJIIO;

-cBefieHMss 00 obxanyeMbIx pelieHHsX W (unu) AedcTBUsx (Oe3neHcTBUAX)
JOJDKHOCTHOTO JIMIA U (MIK) PYKOBOAUTENS YIIOJHOMOYEHHOIO OpraHa Wi JHIia,
€ro 3aMeILAaroLLIEro;

-IOBOJBI, HA OCHOBAaHHH KOTOPBIX 3asBUTENb HE COTJIACEH C PELIEHHSIMH H
(unu) nefictBusMu (6Ge3nelcTBUEM) YINOIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO
JIMIA YIIOJHOMOYEHHOI'O OpraHa, PyKOBOIUTENS YNOJHOMOYEHHOIrO OpraHa Hid
JIMLA, €r0 3aMeLIAOLLETO.

3asBHTENIEM IIPEACTABISIOTCS JOKYMEHTS! (TIpY HAJIMYMH), TIOATBEPKAAIOLIHE
ero JOBOAb! 1100 UX KOIUH.

B ciydae nonauu xano6sr uepes MOL] - obecnieynBaeT nepeaady xanoObl B
yIOJIHOMOYEHHBI OpraH; B IOpSAAKE M CPOKHM, KOTOpHIE YCTAHOBIICHBI
COrNIAIIEHHEM O  B3aUMOJEHCTBHH, 3aKNIOYeHHBIM Mexay MOI[ #u
YIIOJIHOMOYEHHEIM OpraHOM, HO He No3Hee paboyero JIHs, CleIyIOIIero 3a THeM
MIOCTYTUIEHHUS XKaJIOOBI.

ITpreM xano6 B HUCbMEHHOH (OpMe OCYINECTBISAETCS YMOIHOMOYEHHBIM
OpraHoM B MeCTe MNPENOCTaBIeHHs OCyJapCTBEHHOH yciyru (B MecTe, Ize
3asBUTENh obpaliaics 3a MOJMy4YeHHEM TroCyJapCTBEHHOM YCIYTH, HapylleHHe
nopsifiKa MpeJOCTaBlIeHus] KOTopoil obxanyercs, TH60 B MeCTe, Il 3asBUTENEM
MoJy4eH pe3ylbTaT YKa3aHHOW TOCYHapCTBEHHOH yciyrm mubo oTka3 B
IPeOCTaBIEHNH TOCYJapCTBEHHOM YCIIyTH).

Bpems mpuema kano6 IOMDKHO COBNAgaTh CO BPEMEHEM IIPENOCTABIECHUS
rOCYIapCTBEHHBIX YCIIYT.

B ciaydae mojayd JkasoOBl NMpU JIMUHOM NpPHEME 3asBUTENb IPEXbSBISIET
IOKYMEHT, YIOCTOBEPSIOLIMII JIMYHOCTh, B CIIydae €CNIH ajnoba MoJaeTcs uepes
TpeCTaBUTENs 3asBUTENs, TaKXKe NPEACTABIAETCS NOKYMEHT, MOATBEPKAAOIIH
IIOJIHOMOUYHS MPeNCTaBUTENS Ha OCYILECTBICHUE JEHCTBUM OT UIMEHH 3asBUTEIIA.

Ilpy momaue >xajobbl MpeACTaBUTENEM 3asiBHTENS MOCPEACTBOM IOYTOBOH
CBSI3M K kajiobe MpuiaraeTcs KOnus AOKYMEHTa, MOATBEPXKIAIOIIAs MOJTHOMOYMS
NpeACTaBUTEIS, 3aBEPEHHAst B YCTAHOBJIEHHOM IOPSIZIKE.

B 371€KTpOHHOM BH e XKajloba MOXeT ObITh MOJlaHa 3aABUTENIEM [TOCPEACTBOM
caiita ynonsomouenHoro nuua, EITTY, PITTY.

[Ipy mopaye »xanobbl B 3JNEKTPOHHOM BHZAE, INOKYMEHTBI MOTYT OBITBH
IpeCTaBIeHs B (JOpMe 3IeKTPOHHOTrO JOKYMEHTa, MOAMUCAHHOTO 3JIEKTPOHHOH
MONNMCBIO, BHI KOTOPOM MpPeXycCMOTPEH 3aKOHOAATENhCTBOM Poccuiickoi
denepanyu. [IpH 3TOM AOKYMEHTa, YAOCTOBEPSIOLIErO JIMYHOCTH 3asBUTENS, HE
TpebyeTcs.
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B  ymoJHOMOYEHHOM  OpraHe OIPEENSAIOTCS YIOJIHOMOYEHHbIE Ha
PaccMOTpeHHe Xanob JOIDKHOCTHBIE JINLA, KOTOPEIE 00€CIIEYHBAIOT:

-[IpUeM U PacCMOTpEHHE Xaiob;

-HampaBJieHHe XXaj100 B yIOJHOMOYEHHBIH Ha HX PaCCMOTPEHHE OpraH.

B ciyyae, ecnu xanoba nojaHa 3asBHTENIEM B OpraH, B KOMIIETEHLHIO
KOTOpOrO He BXOJMT MpPHUHSATHE pelleHus Mo xaiobe, B TedeHHe 3 pabouux AHeH
Co JHA ee PpErucTpalld¥l YyKasaHHBIH OpraH HampasisieT xajloby B
YIOJHOMOYEHHBIH Ha ee pacCMOTpEHHEe OpraH M B IHMCBMEHHOW (opme
MHGOPMUpYET 3asBUTENS O NIepEeHaNpaBIeHHHU XKaJIo0kL.

5.5. Cpok paccMoTpeHHst %xKaJ100b1

Xanoba, nocTynuBLIas B YIIONHOMOYEHHBIH OpraH, MOJJIEXXHUT PEruCTpalvn
He no3aHee pabouero JHs, CIEAYIOLIEro 3a IHEM €€ MOCTYIUICHHS.

YKano6a momIexuT pacCMOTPEHHIO B TedeHHe 15 pabodmx AHeH co OHSA ee
pErMCTpalMi, a B Ciydae 00kaJloBaHMsl OTKa3a YIOJHOMOYEHHOTro opraHa B
npreMe JOKYMEHTOB Y 3asBUTENs JTU60 B HCIIPABIEHUH JOMYLICHHBIX ONEYaTOK U
oMOOK MM B Cllyyae 00XalloBaHUs HapyLIEHHs YCTAHOBJIEHHOIO CpPOKa TaKHX
MCTIpaB/IeHUH - B TeUeHUe 5 pabouux JHEH CO HA ee perucTpalyu.

5.6. Pe3yibTaT paccMOTPeHHS HKaJ100bI

Pe3ynbTaToM pacCMOTpEHHs JkaloObl SBISETCA MPHHATHE OTHOTO M3
CJIeIYIOLUX pelIeHUH:

-YIOBJIETBOPUTH Xanoby;

-0TKa3aTh B YIOBJIETBOPEHUH XKaJlOObI.

B ciyyae yCTaHOBIIEHHMS IO pe3yibTaTaM PacCMOTPEHHMs KaaoObl PU3HAKOB
COCTaBa aAMMHHCTPATHBHOTO IPaBOHAPYIIEHHU, IPeTyCMOTPEHHOTrO CTaThel 5.63.
Konexca Poccuiickoit ®enepaiuu 06 aiMUHUCTPAaTUBHBIX IIPaBOHAPYIIEHUSAX, UITH
IpPHU3HAKOB COCTaBa MPECTYIUIEHHS MO/DKHOCTHOE JIULO, YHMOJHOMOYEHHOE Ha
paccMOTpeHHe kanob, He3aMeIJIMTENbHO  HampaBiseT COOTBETCTBYIOLIME
MaTepHalbl B OpraHbl IPOKYPaTyphl.

5.7. llopsinok HH(POPMHPOBAHHUS 3asiBUTEJIA o pe3yabTaTax
PacCMOTPEeHHS KaJ00bI

He nosgdee gHa, ClEQYIOUIEro 3a JHEM NMPHHATHS PEIICHHS, TOJKHOCTHOE
JMI0 YIOJHOMOYEHHOTO OpraHa HamnpapiseT MOTHBMPOBAHHBIH OTBET O
pe3ynbTaTax PacCMOTPEHHs JKao0bl OHMM U3 CIEIYIOLIMX CMOCODOB 110 BHIOODY
3asIBUTETIS:

-B  BUAe OyMaXHOro JOKyMEHTa, KOTOpBIA 3asiBUTENb IOTy4aeT
HEMOCPEACTBEHHO IPH JIUYHOM OOpallEHUH;

-B BHjJle OYMaXHOTO JOKYMEHTa, KOTOpBIA HalpaBisAeTCs HOJDKHOCTHBIM
JMLOM YIIOJIHOMOYEHHOTO OpraHa 3asBUTENIO 3aKa3HBIM [TOYTOBBIM OTIPAaBICHUEM
C YBEIOMJIEHHEM O BpYUYEHHH;

-B BHJE 3JIEKTPOHHOrO JOKYMEHTa, KOTOPBIH HalpaBisgeTcsi AOJKHOCTHBIM
JIMLIOM YTIOJHOMOYEHHOTO OpraHa 3asBUTEIIO C HCIOJb30BaHueM ceTH MHTepHeT.

5.8. Ilopsaaok 063kajioBaHNs pellleHH sl 10 kanobe

PelieHye yronHOMOUEHHOTO OpraHa MoXeT ObITh 00XXaJloBaHO 3asBUTENEM B
BBILIECTOSILEM OpraHe rocyIapCTBEHHON BIacTH U (MIIK) B CyleOHOM MOpsAKe.
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59. IlpaBo 3asiBHTEJs1 HAa MOJIyYueHHe ungopmaHH |
JOKYMEHTOB, He0GX0AHMBbIX /51 000CHOBAHHS H PACCMOTPEHHS 7Ka100bI

3asBHUTENH UMEET NMPaBo ofpaiarhes, B TOM YHUCIE B SNEKTPOHHOH dopme, ¢
npock6oii 06 HCTpeGOBaHMH JOMONHUTENBHBIX JNOKYMEHTOB H MAaTepHaloB,
HeOOXOOUMBIX Ui OOOCHOBaHMS H PacCMOTPEHHS NHCHMEHHOTO OOpalleHHs
(xano0bl), a TaKXKe 3HAKOMHUTBCS C JOKYMEHTAMU ¥ MaTepHalaMH, KacalolMMHCA
PacCMOTpPEHHUs MHCBMEHHOro obpalieHus (Kanobbl), €CIM 3TO HE 3aTparvBacT
npaBa, CBOOOJBI M 3aKOHHBIE MHTEPECHl APYrUX JIMI U €CIH B YKa3aHHBIX
JNOKyMEHTaX M MaTepuanaXx He COIEpXaTcs CBEeINEHHS, COCTaBIIAIOUIME
rocyJapcTBEHHYIO WK HHYIO OXpaHsieMylo (eliepalbHbIM 3aKOHOM TalHY.

5.10. Cnoco6bl HH(pOPMHPOBaHHS 3asBHTEJEH O MOpsiAKe MOJAYM H
PaccMOTpEeHHS 2xKaJ100b!

Mudopmaiys o nopsake mojadu U pacCMOTPEHHs XKanobbl pasMeInaeTcs Ha
MHOOPMAIIMOHHBIX ~ CTeHZaX  (MHOOPMALMOHHBIX  YrojiiKkax) B  MeCTax
NPeJOCTABJIEHNS TOCYIapCTBEHHOH yCIyTH, Ha CaiiTe YOJIHOMOYEHHOTO OpraHa,
ua EIMTY, PITY, a Takxke MOXeT ObITh COOOIIEHA 3aBUTEIIO B YCTHOH M(WH) B
MHCBMEHHOM (OpMe, C KCIONB30BAHUEM CPEACTB TENE(OHHOH CBS3H, IO
5IEKTPOHHOM TIOYTe, NpPH JHYHOM IipueMe. MOTHBUPOBaHHBIH OTBET IO
pe3yJbTaTaM pacCMOTPEHHs KaloObl IONNMCHIBAETCS YHMONHOMOYCHHBIM Ha
PacCMOTpEHHE KalnoObl MODKHOCTHBIM JIMIOM M HANpaBIAETCs 3aiBUTEIIO B
MHUCEMEHHON (opMe M MO JKENaHWIO 3asBUTENS B IJNEKTPOHHOW ¢opMme,
MOANUCAHHON 3JIEKTPOHHOM MOAMUCHIO YIOJHOMOYEHHOTO Ha pPacCMOTpEHHE
KaJI0OBl JODKHOCTHOIO JIMIIA, BHJA KOTOpPOH YCTaHOBJEH 3aKOHOXATEJIECTBOM
Poccuiickoit ®epnepanyy, He IMO3[AHEE [HSA, CIEHyIOIIero 3a AHEM IPHUHATHA
pELIEHHUs 110 pe3ybTaTaM PacCMOTPEHHS KalOoOBL.
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[Ipunoxenue 1

K AIMHHUCTPaTUBHOMY PETJIAMEHTY IO
NPEIOCTaBICHUIO OpraHaMH MECTHOTO
CaMOYITpaBJICHUsS MyHUIUNAJIbHBIX PaiOHOB H
ropoackux okpyros KapauaeBo-Uepkecckoi
Pecniy6mmike rocyqapcTBEHHOH yCiIyTH
«Ha3HaueHue exerogHoN AeHE)KHOH BBINIATHI
JIMIIaM, HarpaXAEHHBIM HarpyAHbEIM 3HaKOM
«[Tou€rnerii noHOp Poccuu»

®opma

(HauMeHOBaHHE YNOJHOMOYEHHOTO OpPraHa)
oT

(damMunus, UM, OTYECTBO)
IIPOXHBAIOILIETO 10 aJpecy:

TEN:
cepust Ne
BbLAaH

« » T.
(macnopT WK HHOI HOKYMEHT, YAOCTOBEPAIOILNH
JIMYHOCTb B COOTBETCTBMH C 3aKOHOAATENBCTBOM

Poccutickoit denepaunn)

3asBieHue
0 Ha3HAUYCHUM €XXETOMHOMN NEHEXHOH BBITLIATHI

[Mpomry  Ha3sHAYMTh  €XEroJHYO  JEHEXHYI0  BBIIUIATY, KakK

.

(NIbrOTHAs KaTeropus rpakiaH)

K 3agBieHHI0 mpuiararo ciexyromue JOKYMEHTBI:

O npUHATOM peLIeHUH NPOLILY YBEIOMUTb MEHsI IIOCPEICTBOM

Jlata nogaym 3asBIEHHS [Moanuce

CBCI[CHI/ISI, YKa3aHHBIE B 3aBJICHNH, COOTBETCTBYIOT IPEACTABJICHHBIM NOKYMECHTAM
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IIaTa pUEMa 3asBJICHUSA

HOI[III/ICL crnienuaIucrTa

TpunoxxeHne K 3aABACHUIO

Cornacue Ha 00paboTKy mepcoHAJbHBIX JAHHBIX

(tbammnms, uMs, 0TUECTBO)

NPOXHUBAIOLTUH (-as1) 110 aapecy

TIaCTIOpT
BBIIAH

B cooTBeTcTBHH ¢ PenepansHbM 3akoHOM 0T 27.07.2006 Ne 152 «O nepcoHanbHeIX JaHHBIX)», B
LEJISIX MOJyYEHHUS TOCYAapCTBEHHOH (MyHHUIMNATBHOM)
yCnyru
Jal0  COrjiacue Ha  obpabotky  (c6op,
CHCTEMaTH3allks, HAaKOIUIEHHE, XpaHeHWe, YTOYHEHHE, HCIIONb30BaHHE, paclpOCTPaHEHHE,
GJIOKMpOBaHHE, YHUYTOXXEHHE U Ip.) HeaBTOMAaTH3HPOBAaHHBIM H aBTOMAaTH3HPOBAHHBIM CIIOCOGOM
nepcoHabHbIX JaHHBX (D.M.O., naTel M MecTa pOXIEHMS, 3aKOYEHHs Opaka, pPacTOpXEHMs
Opaka, perucTpallMi CMEPTH, YCTAHOBJIEHHS OTLIOBCTBA H MEPEMEHBI MMEHH, IPAXIaHCTBa, MECTa
XHUTENBCTBA, MNACHOPTHBIX JaHHBIX, HOMEpa CTpaxOBOTO CBUAETENBCTBA IOCYAapPCTBEHHOTO
NIEHCHOHHOTO CTPAaXOBaHUA, CBEJEHHS O COCTaBE€ CEMbH, CBEJCHHH O COLMANBHBIX JIbIOTax,
CBEJIEHHI, MOATBEPXKIAIOLUMX pasMep OOILIeH Iuomaay H pasMep JKHIIOH IUIOL@nM KHJIOTo
MIOMEIIEH s, CBeJICHHA H3 EMHOro rocy/lapCTBEHHOIO peecTpa IIpaB Ha HEABHXMMOE HMYLIECTBO
H CHIEJIOK C HUM H Ap.).

CornacHe BCTymaeT B CHIYy CO JHS €ro TIOANHCAaHMA M JEHCTBYET B TEYCHHE
HeomnpezeneHHoro cpoka. Cornacue MOXeT ObITh OTO3BaHO MHOIO B JIO00E BpeMs Ha OCHOBAHHH
MOEro MUCbMEHHOTO 3asBJICHUA.

« » 20

(pacwndpoBka nNoaMHCcH)
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[Mpunoxxenue 2

K AJIMHHUCTPAaTUBHOMY PEraMeHTy IO
MPEOCTaBIECHHUIO OpraHaMi MECTHOTO
caMOYIIpaBJICHHS MyHHLIUIIANBHBIX paifOHOB U
ropoackux okpyro Kapagaeso-Uepkecckoi
Pecmybnuke rocyjapcTBEHHOH yCiayru
«HasHauyeHue exerogHo NEHEKHOH BHIIIIATHI
JINLAM, Harpa)XIEHHBIM HAarpyAHBIM 3HAKOM
«ITouérHpli noHop Poccum»

¢bopma
YBeaomieHue
0 HA3HAYEHHUH e)KeroAHOM AeHeKHOH BhINJIATHI

Ne oT

(®.1N.0. 3asBuTtens)
IpoXUBarolMid (as) 1o afpecy: ,
obpatuiics (ach) B

(ropuaryecKoe Ha3BaHUE YIIOJHOMOYEHHOTO OpPraHa)
32 IpelOCTaBlieHMeM TroCyJapCTBEHHOH yciyrd «HasHadeHune eXeroaHoi
JICHEeXHOH BBIIATHl JIMI[AM, HArpaXAEHHBIM HarpyAHBIM 3HAaKOM «IIo4E€THBIN
noHop Poccum».

3asgBieHHE O Ha3HAYEHHUH NPUHATO K » 20 r,
3aperucTpupoBaHo Ne -

ITo pesynbTaTaM pacCMOTpEHHs 3aiBICHHUA M IPEACTaBICHHBIX
JOKYMEHTOB IIPHHSATO PELICHHE O

PyxoBogutens

(noanuce) (pamunus, UM, OTYECTBO)

HUcnonuurens
Tenedon
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[Tpunoxenue 3

K AIMHHHCTPaTHUBHOMY pPETJIaMEHTy IO
NPeIOCTABIEHUIO OPraHaMH MECTHOTO
CaMOyIpaBI€HHS MyHULUNIAIBHBIX PaiOHOB H
ropoackux okpyros KapauaeBo-Uepkecckon
Pecny6nuke rocyiapcTBEHHOH yCiIyru
«Ha3naueHue exeroqHoN ACHEXXHOH BBIIIIATHI
JMLaM, HarpaXJEHHBIM HarpyJHBIM 3HAKOM
«ITouéTHbrit noHOp Poccuu»

®opmMa

YBegomiieHue
00 0TKAa3e B HA3HAYECHHH eXeroJHoi NeHeXHOH BbINJIAaThI

No oT

(®.1.0. 3asBuTens)
npoxuBaronuid (asg) no agpecy: ,
obpatuics (ach) B

(topuauyecKkoe Ha3BaHHE YNOJHOMOYEHHOTO OpPraHa)
3a MpeNoCTaBIEHHEM TrocyaapcTBeHHOH yciyru . «HasHayeHue exerogHoit
JIEHEeXXHOM BBIIUIATEL JIMLAM, HArpaXAEHHBIM HArpyAHbIM 3HaKoM «IIoYETHBIM
noHop Poccum».

3asgBiieHHE O Ha3sHAYEHUU MNPUHATO « » 20 r,
3aperucTpupoBaHo Ne

ITo pe3yJibTaTaM  pacCMOTPE€HHs  3adBJICHHA W IPEACTABJICHHBIX
JOKYMCHTOB IIPUHATO PEIICHUE O

Pemenne 06 OTKase B HA3HAYEHHMH EXETOAHOM MEHEXHOH BBIMIATHI MOXET OBITH
06XaNoBaHO B NOPSIKE, YCTaHOBJIEHHOM cTathet 11.2. denepansHoro 3akona ot 27.07.2010 r.
Ne 210-®3 «O6 opraHu3auuy NpeAOCTaBICHHS TOCY 1apCTBEHHBIX H MyHHIMIIATBHBIX YCIYT.

Pykosonureinb
(noanucye) (pamunus, ums, 0THECTBO)

HUcnonuurtenns
Tenedon




