MMHUCTEPCTBO TPYIA U COLIMAJILHOT'O PA3BUTHA
KAPAUYAEBO-YEPKECCKOW PECITYBJIUKU

IMPUKA3
ot 08.04.2022 roxa Ne 59

O6 yTBepXIeHHH AAMHHMCTPATHBHOrO periiaMeHTa IO MpEeAOCTaB/ICHHUIO
OpraHaMH MECTHOTO CaMOYNpaBleHHs MYHHLMNANBHBIX PaHOHOB W TOPOACKHX
okpyrop  Kapauaeso-Yepkecckoit  Pecrybmuku roCyJapCTBEHHOH  YCIIYTH
«[IpefocTaBNeHIe eXEMECSYHON JEHEXHOH BbINMNATH B Clyqae POXACHHA TPETHErO
peGeHKa | TIoCNeAyOIMX AeTell 10 JOCTHNEHHs PeOEHKOM BO3pacTa Tpex JeT»

B wnensx peanusauuu PenepanbHOro 3akoHa OT 27.07.2010 Ne 210 «O6
OpraHM3allMH NPeOCTaBleHUs rOCYAapCTBEHHBIX U MyHULMNANLHBIX YCIyD», 3akoHa
KapauaeBo-Uepkecckoii Pecnybauku ot 26.12.2013 Ne 94-P3 «O exemecsuHOH
JIEHEXKHOH BBIILIATE, Ha3Ha4aeMOH B cCliydae pPOXAEHHUA TpPETbEro pebenka u
MOCNEAYIOIMX [€Tel 10 AOCTHKEHHS peGeHKOM BO3pacTa TpeX JIET, M HaACNCHUH
OpraHoOB MECTHOTO CaMOYIIPaBJieH!s MyHHULMNATIbHBIX paiioHOB M FOPOACKHX OKPYroB
KapauaeBo-Yepkecckoi Pecnybnuxu OTIENbHBIMH rocyjapCTBEHHBIMH
NOJHOMOYMSMHU KapauaeBo-Uepkecckok Pecny6nuxu», MOCTAHOBJIEHHUS
INpasutenscrea Kapauaeso-Uepkecckoi Pecny6nuxu ot 09.10.2018 roxa Ne 227 «O
pa3paboTke M YTBEPXKACHWM aIMMHMCTPATHBHBIX DETJIAMEHTOB OCYLICCTBICHHUS
rocyIapcTBEHHOTO KOHTpois (Haa3opa) W aAMHHHCTPATHBHBIX — PerIaMEHTOB
MpefOCTaBNeHHs rOCy1apCTBEHHBIX YCIYT»

[TPIKA3BIBAIO:

1. YrBepauTh AJMUHUCTPATHBHEIH pEriiaMeHT N0 MNPENOCTaBICHHIO OpraHamu
MECTHOrO CaMOYNpaBlieHUsi MYHHIMMAaNnbHbIX padOHOB M TOPOACKHX OKpYTroB B
Kapauaeso-Uepkecckoii PecryGuke rocypapcTBeHHOH ycnyru «lIpenocraBsneHue
e)KEMECSUHON JEeHEXKHOM BBIILIATEI B Clyuae PpOXAEHHS TpeTbero pebeHka H
Moclnenyrolux AeTell A0 NOCTIKeHMs pebeHKOM BO3pacTa TpeX JeT» COIIacHo
MPUIIOKEHHUIO.

2. Otaeny no npobneMaM CEMbH, MAaTEPUHCTBA H ICTCTBA MuHucTepcTBa Tpyaa
¥ couuanbHoro pasputus Kapauaeso-Uepkecckoii PecnyGnuku obecrieyuTh OKa3aHue
METOOHUYECKON M KOHCYJBTAIMOHHOH MMOMOLUM OpraHaM MECTHOro CaMOYIpaBICHHA
MYHHMLIUNAIBHBIX PaiOHOB ¥ FOPOJCKHX OKPYTrOB Kapauaeso-Uepkecckoit Peciybnnxu
MO MNpENOCTaBIEHHIO TOCYAapCTBEHHOH YCIyrH «IIpemocraBneHne e€xeMeCA4HOM!
JEHEXHOM BBINJIATHI B C/lydae pOXKAEHHs TPEThero pebeHka u noceyioUux neTer 10
JOCTHIKEHHS peOeHKOM BO3pacTa TpeX JET».

3. HacTosuii afMUHUCTPATHBHbIH pErjlaMeHT PasMECTUTh Ha O(HUMATEHOM
caiftfe MuHHCTEpCTBa TpyAa M COLMANbHOrO pa3BHTHA KapauaeBo-Uepkecckoi
PecryOnuku.



4. KOHTpOIb 33 MCIIONHEHHEM HACTOSIIEro NPUKasa BO3JIOXKHTD Ha 3aMECTHTE
MuHHCTpa, KypHPYIOLIEro JAHHbIH BONIPOC.

Munuctp P.A. IllakoB



[TpunoxeHue K MpHKazy
MunuctepcTBa Tpyaa

M COLMANBHOTO Pa3BUTHUA
Kapauaepo-Uepkecckoit Pecnybnuku
ot «08» anpens 2022 r. Ne 59

AAMHHHCTPATHBHBIH perjiaMeHT
N0 NPeAOCTABJIEHHIO OPraHAMH MECTHOIO CaMOyNpaBJICHHS
MYHHIHTIAJbHbIX PAHOHOB H FOPOACKHX OKPYIoB B KapauaeBo-Uepkecckoi
PecnyGnuke rocyaapcraensoii yeayru «IlpexocraBienne exemecsiiHoOH
JAeHeHOM BBIMIATHI B CJIydae POXKAeHUs TPeThero pebeHKa U nocjeayomux
aeTel 10 AOCTHIKeHHUs pebeHKOM BO3pacTa Tpex JeT»

I. OO0wHe NOJ0XKEeHHUS

1. Tlpeamer peryJHpoOBaHHA AAMHHHCTPATHBHOIO PErjaMeHTa

Hactosmuii  AAMMHUCTPAaTHBHBIE  perjaMeHT  ONpefenseT CpPOKH H
I0C/IeA0BATENbHOCTh aAMHHUCTPATHBHBIX ApOLEAYp M AEHCTBHH OpraHOB MECTHOIO
caMOYTpaBleHHs MyHULMIANBHBIX paifioHOB M TOpoACKHX OkpyroB KapauaeBo-
Uepkecckoii Pecny6nvikyu (nanee - YNomHOMOYEHHBIH Oprak) mo npeiocTaBlIeHHIO
rOCYNapCTBEHHOMN yCIIyry B cepe nepefaHHBIX OTACHbHBIX NojaHoMouuni KapauaeBo-
Yepkecckoii PecnyGiuky Mo MpefoCTaBIEHUIO €XEMECAYHOM [€HENHOH BBINNATHl B
ciydae pOXHAEHHs TpeTbero pebeHka M MOCTEAYIOWMX OeTed [0 JOCTHXEHHA
pebeHKOM BO3pacTa Tpex JeT (mamee COOTBETCTBEHHO — AJMUHHCTPATHBHbIH
pernaMeHt, rOCyJapCTBeHHas  yciyra), TOpSAOK  B3aUMONEHCTBUA  MEXIY
CTPYKTYPHBIMH TMOApPa3feNeHHAMH Y OJHOMOYEHHbBIX OPraHOB MpH APENOCTaBICHAH
roCcyJapCTBEHHOM YCIYTH.

1.2. Kpyr 3asBureseii rocy1apcTBEHHOH YCJIYIH

[TpaBo Ha exeMeCSUHYIO JeHEXHYIO BBIIIATY BO3HHKAET Y OAHOIO U3 pOAUTeNeH
(OIMHOKOrO pOAWMTENS, YCBIHOBUTeNeil) MO MX BeIOODY B CBA3H C POXIACHHEM
(YCBIHOBNIEHHEM) TPETHETO M KKAOro mocieayouero pebeHka A0 AOCTHXEHHS
pebeHkoM BO3pacTa Tpex JIET.

[TpaBo Ha eXeMeCcSYHYIO JCHEeXHYIO BBIMJIATY BO3HHUKAeT B OTHOILLUCHHH BCEX
neTeil, pOKIEHHBIX B CEMbE TPETBUMHU U MOCIENYIOLIHMH.
[IpaBO BO3HUKAET Y CEMBH:

eclii pa3sMep CpeAHeAyleBOro [A0XoJa B 3THX CeMbAX He MpeBbIlIaeT
ABYKDPAaTHYIO BEIMYHHY MPOXKUTOMHOTO MHHHMYMa TpPYROCTIOCOGHOrO HaceneHus,
ycraHoBieHHoro B KapauaeBo-Uepkecckoit Pecnybnuke 3a Il kBapran ropa,
MpeAIIecTBYIOWEro roay ofpauleHHs 3a HasHauYeHHEM €XEMECSYHON JeHEeKHOH
BBIILIATHI;

HaJlpuusa rpaxaaHcTBa Poccuiickoit denepauvi W NMPOXUBaHUS HA TEPPUTOPHH
Kapauaeso-Uepkecckoii PecniyGnuku omHoro U3 poauteNedl (OAMHOKOrO pOIMTENS,
YCBIHOBHTEJIEH ), y KOTOPOro BO3HUKIIO MPaBO Ha MONyYEHHE €XEMECTUHOIH ACHEKHOH
BBITIATEL;



YTO HM OAWH W3 poiuTeseil (OAMHOKMI POXHMTENDb, YCHIHOBUTENN) HE SBIACTCH
fojyyaresyieM €XeMeCS4yHOH NEeHEXHOH BbilIaThl Ha peGeHka (nerei), B CBS3H C
pOXIEHHEM KOTOPOro (KOTOPBIX) BO3HHKJIO MpaBO Ha Moiy4eHHe exeMecauHOH
JIEHEXHOM BBIILIATH! B ApYrHx peruoHax Poccuiickoii GenepaiuH.

1.3. TpeboBanua K MOpPAAKY HHGOPMHPOBAHHH O NPEROCTABJICHHH
rocyJapcTBeHHOH ycayrd, B TOM Yucie

1.3.1. Tlopsgoxk mnosyueHHsi HH(pOpPMAUHH 3aBHTE/ISIMH IO BoONpocam
NpeJoCTaBJIeHHs] TOCYJAPCTBEHHOH YCJAYrH H YCQIyr, KOTOpble fBJAIOTCH
HeOGXOAMMBIMH M 00f3aTeJbHBIMH AJS NPEIOCTABJIEHHS TroCyAapcTBeHHOH
ycJayru, cBeaeHuii 0 Xoje MpeJOCTABJICHHS YKA3AHHBIX YCAYT, B TOM HHCIE C
HCIOJIb30BaHueM (eaepanbLHOll rocyAapcTBeHHOH HHPOPMANMOHHOH CHCTEMBI
«EQHHBIIH NOPTaJ rocyAapcTBEHHBIX H MYHHUHNAALHBIX YCIYT (PYHKIHIH)»

UndopMmanuioo © [paBWiax [peNOCTaBIEHUs TOCYIapCTBEHHOH YCIyrH
3asiBUTEJIb MOXKET MONYYUTD CIEAYIOLHMH CrocobaMH:

- JINYHO;

- OCpPeACTBOM TeNedOHHOMH, GaKCUMHITBHOHN CBA3M;

- IOCPEICTBOM JIEKTPOHHOM TOYTHI;

- NOCPEACTBOM MOYTOBOM CBA3H;

- Ha MH(QOPMALMOHHBIX CTEHAAX B MOMEIICHUAX YMOJIHOMOYEHHOro OpraHa,
MHOTO(YHKLMOHAJIBHBIX ~ LEHTpax  MpeOCTaBleHHs  TOCYNapCTBEHHBIX M
MYHHUMNATEHBIX yenyr Kapauaeo-Uepkecckoil Pecrybnnku (nanee - MoL);

- B HH($OPMALMOHHO-TENEKOMMYHHKALIHOHHBIX CETAX OOLLEro MONb30BAHHS:

- Ha oQMLHANEHOM CaiiTe YIIOJTHOMOUYCHHOro opraHa, M®L];

- Ha ExuHoM nopTane rocyaapcTBeHHbIX yeayr PO (nanee - ETITY);

- Ha PernoHansHOM nopTasie rocyaapcrseHHsix yenyr KUP (nanee - PITTY).

1.3.2. TMopsazok, ¢opMa H MeCTO pa3MellleHHsl YKa3aHHOH B HacToflLleM
noAnyHKTe HHQPOPMAUHH, B TOM YHC/Ie HA CTEHAAX B MECTaX IMPefOCTABJICHHS
FOCyAApCTBEHHOH YCJIyrH M YCJIyr, KOTopbie fBJIAIOTCH HeOOXOAHMBIMH H
0053aTeILHBIMHA IS NPeAoCTABJIEHHS TocyJapCTBEHHOH YCJIYrH, a TaKke Ha
opHIHAILHOM caiiTe OpPraHa HCNOJIHUTE/IbHOH BJIACTH KapauaeBo-Yepkecckoi
Pecny0/iMKH, NPEAOCTABIAIOMIEr0 roCyAapcTBeHHYI0 YyCJIyry, opraHu3anHi,
y4acTBYIOLUHX B NPEJOCTABJIEHHH OCyIapCTBEHHOH yCayIH, B CETH «HTepHET,
a TaKoKe B rocyAapcTBenHoii nudopmaunonnoii cucreme EITY

WHdopManuss 0 NpefOCTABAEHHH TOCYNAapCTBEHHOH YCIyrM NpelOCTaBILIeTCH
JOMKHOCTHBIMM JIMLAMH YTIOJHOMOYEHHOTO OpraHa no TenedoHy, Ha JHYHOM
TIpHEMe, a TaKKe Pa3MeILaeTcst Ha OPHLUHMANbHBIX CaiTaX YTIONHOMOYEHHOro OpraHa B
MH(POPMALIHOHHO-TEJIEKOMMYHHKALMOHHOH ceTu «MHTepHeT» (masniee COOTBETCTBEHHO
- cerp «VHTepHeT», caiiT VYMOJIHOMOYEHHOr0 OpraHa), B ¢denepanbHOH
rocyAapCTBEeHHOH! HH(POPMAIIMOHHOIH CHCTEME «DenepanbHbIi peecTp
rocyapCTBEHHbIX ¥ MYHHWLMNAIBHBIX YCIYT (bynkuuit)» (manee - PemepanbHbIi
peectp) u B EITT'Y, PIII'Y, a Takke Ha WHGOPMALMOHHbIX CTEHIAX, 060pyIOBaHHEIX B
TIOMELLEHUAX YITOJHOMOYEHHBIX OPTaHOB, NPeNHA3HAuYCHHbIX Ui MpUeMa rpakAaH.

Uudopmaus ©  MeCTe  HAXOXAEHHA  YIIONHOMOYEHHOro  Oprama,
OCYLLECTBASIOIETO TNpPeAOCTABJEHHE [OCYAaPCTBEHHOH YCIyrH, ero HOJTHBIA
[OYTOBBIH afpec, crpaBouHble TenehoHbl 1 anpec OGULMANLHOTO CalTa, a TaKkKe 0



rpaduku paGoThl pasmellaloTcs Ha OQHuUMaibHOM caiiTe MuHHMCTepcTBa Tpyda M
cotuanpHoro passutus KapauaeBo-Uepkecckoii Pecybnuku B cetu «VHTepHeT Mo
ampecy: www.mintrudkchr.ru (zanee — MuHuCTepcTBO, OQUUMANBHBIH CaHT
MuHHCTEpCTBa), caiite YNMOMHOMOuYeHHOro opraHa, B DeaepanbHOM peecTpe, Ha
EITY, PIIT'Y.

UHbopMupoBanue Tpa¥aH O IPEOCTABIEHHH TOCYNapCTBEHHOH YCIyrH
IIPOU3BOJUTCA MyTEM:

- nybiavkauuM HMHQOPMALMOHHBIX MAaTepHaloB B CPEACTBaX MaccoBOH
uHObOpPMalluK, H3aHUs MHGOPMAUHOHHBIX Opolnop, OyKeTOB, MHOH ne4yaTHOH
HNpOAYKIMH;

- pasMellieHHs MaTepHaioB Ha MH(OPMALHMOHHEBIX CTeHAaX, 00OpyHOBaHHBIX B
noMeleHUsaX YI0JIHOMOYEHHOro OpraHa, peiHasHauYeHHOro Ul pHeMa IpaXaaH;

- pasMelleHue Opounop, OykneroB W Jpyrux TMeYaTHBIX MaTepHajoB B
MOMELLEHUAX YTIOJHOMOYEHHOro opraHa, npejHa3HaueHHBIX Ui NIpHeMa rpax/aH, a
TaKXKe B IOMELIEHWAX HMHbIX OPraHOB M OpraHH3alMH 10 COMIaCOBaHUIO C
yKa3aHHBIMHM OpraHaMH ¥ OpraHu3auusMu, B noMemeHusx MOLL

Ha vHpOpMalMOHHBIX CTeHAaX B NMOMELUEHHUAX, NPeAHa3HAYeHHbIX I NpHemMa
IpaXkaaH, B CpeACTBaX MaccoBOi HH(OPMALMH M B MMEYATHBIX U3JAHUAX pa3sMeILAeTCs
U my6irKyeTcs cienyoulas HHGpopMaLus U AOKYMEHTBIL:

- 0 MecTe HaxoX/IECHHS YIIOJHOMOYEHHOro opraHa (TMOJNHBIA MOYTOBHIH ajpec,
aZipec 3EKTPOHHOI MOYTHI, HOMEpPa CMPAaBOYHBIX TeNeOHOB, B TOM YHCIE HOMEpa
TeneOHOB - aBTOUHPOPMATOPOB (IIPH MX HANMYKHM), rpaduKu paboThi);

- BBIICPXKH M3 3aKOHOJATENIbHBIX M HMHBIX HOPMAaTHBHBIX MNpPaBOBBIX AaKTOB
Kapauaeso-Uepkecckoit Pecnybnuku, perynupyromux BONPOCH NpeAOCTaBIEHHS
roCyIapCTBEHHOH YCIYIH;

- TEKCT HacTOAILEro AJIMHHHCTPATHBHOTO PerjiaMeHTa C NPUIIOKEHHUAMH (TTONHAs
BEpCHS - HA caiiTe YTNOJHOMOYEHHOro OpraHa, BBLAEDKKH - HA MH(GOPMALMOHHBIX
CTeHJax B [IOMELIEHHUAX, CPeCTBaX MaccoBOM MH(OPMaIMY U B NIEUaTHBIX U3NIAHHUAX);

- mepeuyeHb KATErOopHii TIpaxaaH, KOTOPEIM MOXET ObITb MNpeAocTaBieHa
rocyJapCTBeHHas yclnyra,

- nHGOPMALKSA 0 MOPSAKE NPEAOCTARNEHHUS FOCYJapCTBEHHOHN YCIyTH;

- 06pasLibl 3aM0JIHEHHS 3asBIEHHH O IIPeflOCTABIEHHH FOCY AapCTBEHHOH yCITyry;

- rpaduk npueMa rpaxaH AOJKHOCTHBIMH JIMLEAMH Y IOJIHOMOYEHHOr0 Oprana;

- uudopmaums o nopsake obxanoBaHus JeiicTBuii uau  GespeicTBui
JOJXKHOCTHBIX JIHL, TPEIOCTABIAIOIMX MOCYAapCTBEHHYIO YCIIYTY;

- nepeuens M®L], B KOTOpBIX MPeOCTABNAETCA rOCyIapCTBEHHas ycayra, aapeca
MECTOHAXOXEeHHs, TelleQOHBI U TeppUTOpHH obcyxuBanug M®LIL
- WndopmupoBaHHE NpPOM3BOAMTCA AOJDKHOCTHBIM JIMLOM VYIOJHOMOUYEHHOTO
opraHa, OTBETCTBEHHbIM 3a HH(POPMHUpPOBaHME M0 BOIPOCAaM IPEJOCTaBICHU
rocyJapcTBeHHON yciyrH (Jajiee - AOMKHOCTHOE JIMLO), TPH HETOCPEACTBEHHOM
obpalleHHH rpaXAaHHWHa B YIIOJHOMOYEHHbI OpraH, IOCPENCTBOM TenepOHHOH
CBA3M, MOCPEJCTBOM OTBETOB Ha IMHCbMEHHbIE OOpalleHHs TrpaxnaH, IyTeM
pasmelieHds WMHGOpManMH Ha MHOOPMALMOHHBIX CTEHAAX, 00OpYHXOBAHHBIX IIpH
BXOge B TOMelleHHe YIIOJHOMOYEHHOrO OpraHa, a TaKke ITyTeM ITyOiHKanuu



uHGOpMaUMK B CPEACTBAX MAcCOBOH HHQOpMAlWM, W3NAHUS W PpasMELICHUS
UHGOPMALMOHHEIX MaTepuanos (6pounop, 6YKIeToB).

Wudopmuposande TpakaaH npu JHYHOM  OOpallleHHM 1O  BOMpOCaM
NpEeROCTaBleHUs TOCYJapCTBEHHOH YCIyrd OCYLIECTBIIAETCH B COOTBETCTBHH C
YCTAHOBJIEHHBIM PEXHUMOM paboThl Y IOJHOMOYEHHOIO OpraHa.

WudopManus o IMOpAAKE NPENOCTAaBNEHHs  TOCYNApCTBEHHOH  yCIyrH
pasmemaertcs B enepansHoM peectpe, Ha EIITY, PITT'Y Ha calite YnoMHOMO4YEHHOrO
oprasa.

Ha EIMT'Y, PITTY pasmewatotcs cneayomas HHGopMauus H AOKYMEHTbI:

- HcueprbIBAOILMI MepeueHb NOKYMEHTOB, HEOOXOMMMBIX Ui MPENOCTABICHUA
rocyaapcTBEHHON ycmyrH, TpeGoBaHMs K O(QOPMIIEHHIO yKa3aHHBIX JOKYMEHTOB, a
TaKkKE INEpedYeHb [OKYMEHTOB, KOTOpHIE 3asBHTENb BMNpaBe M[pPENCTaBHTh IO
cOOCTBEHHOH HHULHATUBE;

- KpyT 3asgBUTENEH;

- CPOK TPEIOCTaBICHHS rOCYAapCTBEHHOMN yCITyTH;

- pe3ynbTaThl  NPENOCTaBle€HWs  TOCYNapCTBEHHOW  yCIyrH,  MOpSAIOK
MpeNOCTaBICHHs  JOKYMEHTa,  SABIAIOLIErocs  pe3yibTaToOM  MPEAOCTABIEHUS
roCyJJapCTBEHHOH YCIyTH;

- MCYepNbIBAIOLIKI MepeyeHb OCHOBaHMH MUl NPUOCTAHOBJICHHS HJIH OTKa3a B
npenoCTaBlIeHHH rocy1apCTBEHHOM YCIyTH;

- undopManus o NpaBe 3aABUTENs Ha AOCyAeOHOE (BHecynebHoe) obxcanoBaHue
meiicTeuii (Ge3neiicTBMS) M pelieHWH, TPUHATBIX (OCYLIECTBSEMBIX) B XOZe
MpeaocTaBjeHHs TOCYAapCTBEHHON yCNyTH;

- dopmbl 3asBieHuii (YBeNOMJIEHHH, COOOILEHHI), HCTMONBE3YEMBIE IIPH
NpenoCTaBIeHHH rocyAapCTBEHHON YCIyTrH;

- nepeyers MOL], B KOTOPBIX NpeAOCTABIAETCSA FOCYAapCTBEHHAs yCiyra, aapeca
MECTOHAXOXICHHS, Tee(OHbI U TeppUTOpHH 06ciyxkuBanus MOLL
- Wndopmauus Ha EITTY, PITT'Y # Ha caiiTe YNOTHOMOYEHHOrO Oprana o nopsaaxe
M CpOKax MpefOCTaBleH’s TOCYJapCTBEHHOM yCIyrM Ha OCHOBAHHM CBEIICHHUIA,
copepxamuxcss B (efepanbHONl roCyJapcTBEHHOH MHGOPMAUHOHHOH CHCTEME
«@enepanbHEIil peecTp rocyJapCTBEHHBIX W MYHHLMMAIBHBIX YCIYyT (byHKUMIT)»,
PeAOCTABIAETCS 3aBUTENIO OeCIaTHO.

Tlpyu obpaleH!d 3asaBUTENs JIMYHO WM MO TelehoHy AOKHOCTHBIMH JIHIIAMHU
VY IIOJIHOMOYEHHOrO OpraHa B COOTBETCTBHH C NMOCTYNMBIUMM OOpailleHHeM MOXeET
6BITH TPEOCTaBleHa HHGOPMaLHs O MECTE HaXOXIeHusi YIOJHOMOYEHHOro opraHa
(mouTOBLIit ampec, rpaduk paboT, CHpaBOYHbIE TeNEOHBI);

0 MOpAIKe NpeAOCTaBlEeHHs TOCYAapCTBEHHOH YCIyrd, O crocobax M cpokax
NnoJayy 3asBJIEHHIA;

O KaTeropuax rpaxiaH, KOTOpbIM MPEJOCTABIAETCA FOCY AaPCTBEHHAs yClyra,

0 HOPMATHBHBLIX TNpaBOBbIX aKkTax Kapauaeso-Uepkecckoii Pecrybmuku,
peryMpyIOILIUX BOMPOCHI IPEIOCTABNEHHS FOCY1apPCTBEHHOH YCITYTH;

0 mnepeyHe [OKYMEHTOB, HEOOXONMMBIX [UISi PacCMOTPEHHs 3asBJCHHA O
MpeOCTaBJIeHHH TOCYAApCTBEHHOH YCIyrd, O CpOKax MpHeMa M perHcTpauuy
3aABJIEHHS; O XOJI€ NPeIOCTaBieHUs rocyAapcTBEHHOM YCIyTH;



0 MecTe pa3MelleHHsi Ha caiiTe YIONHOMOYEHHOTO opraHa WH(OPMaLWH IO
BOMpOCAM MPEAOCTaBIECHHA rOCYAapCTBEHHOH YCIyTH;

o mnopsake oOxanosanus JedcTBUH Wi Oe3NeHCTBHH ROMMKHOCTHBIX JIML
VY ONTHOMOYEHHOr0 OpraHa, peA0CTaBIIAIOIMX TOCYAAPCTBEHHYIO YCIIYTY.

MudopMmauus O TpefOCTaBIEHHH TOCYJapCTBEHHOH YCNyrH NpEAOCTaBIAETCS
OecnnatHo.

I1. CranaapT npegocTaBjieHHs rocylapcTBeHHOl yCayrd

2.1. HanmeHoBaHue rocyAapcTBeHHOMH yCJayru

[IpemocTaBneHne eXEMECSYHOH [EHEXHOW BBIMIATEI B CIy4Yae pPOXICHHA
TpeThero pebeHka U MOCHEAYIOHX JeTell 10 JOCTHKEHHS peOeHKOM BO3pacTa TpeX
net (fanee - MPeOCTaBIEHUE eXEMECTUHOM ISHEXHOH BBITLIATI).

2.2.HaumeHoBaHHE OpPraHa roCyAapcTBEHHOH BJACTH, MPeOCTABJAIONIEro
rocyAapcTBEHHYIO YCIYry

[NpenocTaBieHne rocyjapcTBEHHOH YCIYTH OCYIECTBIACTCS:

- YIOJJTHOMOYEHHBIM OPraHoM;

- M®LI.

[Ipu npeaoCTaBIEHHH rocyapcTBEHHOM yCIyTu OCYLUECTBIIAETCSA
B3aUMOACHCTBHE C:

[MencuonnsiM ponaoM Poccuiickoit Penepaunu;

denepanbHOi Halloropok ciyx6oi Poccun;

denepanbHoii  cnyx6oif  rocyJapCTBEHHOM  perucrpauud, Kajactpa H
kaptorpadun (Pocpeectp);

TeppuTtopHaibHEIM OpraHoM (eeparbHOro OpraHa UCIONHUTENBHOH BIACTH B
cdepe BHYTPEHHHUX J€;

Vnpaenennem ®enepanbHol ciyxOsl cynebubix npuctasos mo Kapauaeo —
Yepkecckoii Pecnybnuke;

LleHTpaMH 3aHATOCTH MYHMUMIAJbHBIX pPaHOHOB M TOPOIACKMX OKpYros
KapauaeBo — Uepkeccko# Pecrybnukuy;

YnpaBiaeHHAMH COLMANIBHOM 3aLHUThI HaceyeHus aAMHUHHUCTpaLUH
MYHULHMIATBHBIX pafiOHOB H FOPOICKHUX OKPYI'OB;

OpraHamu OTeKH U MONEYUTENbCTBA aAMHHHCTPALMA MyHUUMNANBHBIX PaiOHOB
H TOPOJCKHX OKPYTOB.

2.3. OnucaHue pe3ybTaTa NpeaocTaBIeHHs rocyAapCTBEHHOH yCIyru

PesynsTaToM npenocrapieHHs rocy1apCcTBEHHOMN yCIyTH SBISETCA:

- IpeIOCTaBJIEHHE eXKEMECAUHOMN NEHEKHON BBINIIATHI;

- OTKa3 B NPEeJOCTABIEHUH eXEMECSIUHON AEHEXHOH BBINJIATHI.

2.4. Cpok npexocTaBjieHHs! TOCYAaPCTBEHHOMH yCIyrH, B TOM YHCJIE C yHeTOM
HeoOXOAHMOCTH O0pallleHHs] B OpPraHM3aliHH, Y4YacTBYKLIHe B NpeJoCTaBJ/ICHHH
rocyiapcTBeHHOHl  YCJYrH, CpOK  TNPHOCTAHOBJIEHHSI  NpeAOCTaB/EHMA
rocyAapcTBEHHOH YCJOYrH B ciyuae, ec/idi BO3MOXXHOCTb NPHOCTAHOBJIEHHS
npeaycMoTpeHa 3akoHoaaTeabcTBoM Poccuiickoii ®enepaunn u Kapauaeso-
Yeprecckoii Pecny6iaukn, cpox BblAa4YH  (HAanpaBieHHs)) AOKYMEHTOB,
ABJSAIOIIHXCS Pe3yJAbTATOM MPeAOCTABIEHHA rocy1apCTBEHHOMH YCIYyru



Cpox A NpHUHATMS peIleHHs O TMpelocTasieHuu Jub6o 06 oTkase B
TpeNOCTABNEHUH 3aIBUTENIO FOCYAAPCTBEHHOH YCITyr HE MOXET NPEBLILIATH 20 nmueit
CO [HS PErUCTpALUK 3asBAEHUS CO BCeMH HEOOXOAMMBIMU JOKYMEHTaMH.

2.5. HopmaTHBHbie MNpPaBoOBble aKTbl, PeryJHpylUIHe NpeaoCcTaB/IcHHE
rocyaapcTBeHHOH YCaAYyrH.

[lepeueHb HOPMATHBHBIX IPABOBLIX aKTOB, PETYJIHPYIOLIMX MpeNOCTaBleHHe
rOCYZApCTBEHHOM yciyru (C yKa3aHHEM MX PEKBU3UTOB M UCTOYHUKOB OQUUMAIBHOTO
omy6NMKOBaHMA)  pa3MellaeTcs Ha  opuuManbHBIX  cafiTax ~ MuHKcTepcTBa
www.mintrudkchr.ru u YnonHoMoueHHoro opraHa, B cetd «Murepuer» na EIMY,
PITTY. ‘

2.6. HcuepnbiBalomuii nepeveHb  JIOKYMEHTOB, HeOOXOAHMBIX B
COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBLIMH AKTaMH Ui NPEROCTAaBJIeHHS
rocyAapcTBeHHOH YCJIYrH H YCJIYr, KOTOpble SIBJAIOTCH HeOOXOAHMBIMH H
06s13aTeIbHBIMH AJISl MPEAOCTAB/IEHH TOCYAapPCTBEHHOH YCJIYTH, MOAJEKAIHX
NpeACTABJIEHHIO 3asiBHTE/IEM, COCO0LI HX MOJYUeHHs 3asiBHTEJIEM, B TOM 4HCJIe
B 2JIEKTpPoHHO# (popme, NOPAAOK HX NMPEAOCTABICHHUS

2.6.1. JIuuo, UMeIOLIee TPaBO Ha eXEMECSYHYIO NEHEXHYIO BhULIaTy (Hamee -
3agBUTEND), [I0[AET 3asBIEHHE O NPEJOCTABIEHH eXEMECIIHOH JIEHEXXHOH BBIILIATHI
Ha pebénKa, no (opMe cornacHo NMpUoKeHuio 1 Hacrosllero AIMHHUCTPATHBHOrO
perjiamMenTa o BeIGOpY B MUCbMEHHO# (opme Hin B pOpMeE INEKTPOHHOTO JOKYMEHTa
AuyHO nubo ¢ ucnonbzoBanveM EIMTY, PIII'Y B YNomHOMOYEHHBIH OpraH WId B
M®L] u npeaBABASET CAEAYIOLINE JOKYMEHTBI:

KOTHIO CTPaXOBOrc HOMepa MHAMBHAYAJIbHOTO JIMLEBOroO cueTa 3aCTPaXoBaHHOIO
JHIA B CHCTEMe 00A3aTeNbHOrO MEHCHOHHOrO cTpaxoBaHHus Poccuiickoi deneparnuu
(CHHWJIC);

KOMHIO MAcropTa 3asBuTeNs (CTPaHHL, COAEPXAIUMX MH(OPMALIHIO O JHYHOCTH
3asIBUTENs, OTMETKH O €r0 PErUCTPaLiM MO MECTY XKHTENLCTBA);

KOTHIO CBUJAETENbCTBA O pOXACHMH Ha Kaxaoro pebeHka, BbiZaHHOE
YIIOJIHOMOYEHHBIMH OpPraHaMH B COOTBETCTBHH C ASHCTBYIOILINM 3aKOHONATENLCTBOM;

CNpaBKM O [OXONaX KaXKAOTO WIEHa CeMbH 3a IOCJHCIHME TpHU Mecila,
TpeIeCTBYIOLIMX MeCALY MOfayuu 3asBleHHs O HA3HAYEHUH eXeMECIHHOH JCHEHOM
BBIILIATHI;

KOMHIO cOeperaTeNbHOM KHIDKKM MM HOMEp JIMUEBOro c4era Mnoiydaress
eXEMECAYHOM JeHEeKHON BBIMIATEI ¢ YKa3aHUEM PEKBH3HTOB KPEAWTHON OpraHu3aluy
Poccuiickoit denepauny;

cnpaBKa O MepHoje OTIycKa Mo O6epeMEHHOCTH W polaM, NMPeAOCTaBICHHOro M0
MecTy paboThl (Cityx6bl, yuebbl) B CBA3H C POXICHHEM (yCHIHOBIICHUEM) pebeHka, Ha
KOTOPOTro Mpel0oCcTaBlseTCs BBIILIATA,

crpaBKa YMOJHOMOYEHHOTO OpraHa Nno MECTY JXUTEJNbCTBA APYroro POAMTENS O
HENONYYEHHH MM €XeMeCA4HON JEHeXHOH BuIrnaTel (B cly4ae PpasfebHOrO
MpoXUBaHUs poauteneit Ha Tepputopui Kapauaeso-Hepkecckoi Pecnybnukn);

CMpaBKa YIIOJHOMOYEHHOIO OpraHa Mo NpexHEMy MECTY XKHTEJbCTBA 3aABUTENA
O TIpEeKpAlIEHHH BBIILIATHl ©XEMECAIHOH NEHEXHON BbINAATHI (MPH NMEPEMEHE MECTa
MHUTENbCTBA 3aABUTENIA);



coriacue Ha 06paboTKy MepCOHANbHBIX JAHHBIX JIMLA (ML), yKa3aHHOro(biX) B
3a4BNEHMH M TNPEICTAaBIEHHBIX NOKYMEHTaX, ABISIOWIErocsi(uxcs) sasBUTENEM, IO
dopMe cornacHo MPUIOKEHHIO 2 HACTOALLEr0 AIMHHUCTPAaTHBHOTO PETJIAMEHTa;

CMpaBKa O COCTABE CEMBH;

KOMHs CBUAETENLCTBA 0 Opaxe;

JOKYMEHT M3 LIEHTpa 3aHATOCTH (1pH HEOOXOMUMOCTH).

2.6.2. TpeGoBaHua K [AOKYMEHTaM, IpEACTaBIAEMbIM [l OKa3aHMA
rocyaapcTBeHHOH YCJOYrH:

- JOoJKeH ObITh AEHCTBMTENBHBIM Ha CpOK OOpallicHHsl 3a MNpEeAOCTaBlIeHHEM
rocyapcTBEHHOH YCIIYTH;

- He JOMKEH COJepXarh IOMYHUCTOK, MPUMUCOK, 3aYEPKHYTBIX CJIOB W JPYrHX
UCIpaBJICHHH;

- He JOJKEH UMETh NMOBPeXAEeHHH, HalMYle KOTOPLIX He MO3BOJIAET OJHO3HAYHO
HCTOJIKOBAaTh UX COAEPXAHHE,

- KONUs AOKYMEHTa, He 3aBepeHHast HOTAPUYCOM, NPECTABNACTCS 3aABUTENEM C
NpeabsABIeHHEM NOITUHHHUKA;

- KOTHMA AOKYMEHTOB, MpPENOCTaBNeHHas B IEKTPOHHOH (opme, AomkHa GBITh
3aBepeHa YCHJIEHHOH kBanu$HLHPOBaHHOM NMOANUCHIO 3aABUTEIA.

2.6.3. Cnoco6 o6palienus 32 noJiy4eHHeM rocyJapcTBeHHOH yCayru:

- Tu4HOe oOpalieHHe B Y IOJIHOMOYEHHBIH OpraH,;

- 3JIEKTPOHHas 104Ta Y OJIHOMOYEHHOr0 OpraHa;

- nuuHoe obpamenue B MOL] (corpyaHuky M®PL nHGOPMUDYIOT 3asBHUTENS,
npencrapubliero B MOL] JoKyMeHTbI Jisl IONy4eHHs rOCYAapCTBEHHOH yCIyru: 06
OTKa3e B NpeJOCTABJIECHUH rOCYAapPCTBEHHON YCITyTH; O HEOOXOXHMMOCTH SBHTBCS A
COTNIacoBaHHMs JOKYMEHTOB B Cly4asX, YCTaHOBJIEHHBIX CTaHJapTOM OKa3aHHA
yenyr);

-EITY,;

- PITTY;

- MIOYTOBAs1 CBA3b.

2.7. HcuepnuiBalomuii nepedeHb JOKYMEHTOB, Heo0XOAMMBLIX B
COOTBETCTBHH € HOPMATHBHbLIMH MPAaBOBbIMH AKTaMH MU MNPeAOCTaBJICHHSA
rocyAapcTBeHHOHl  YCJAYTH, KOTOpble  HaXoAfATcs B PacNoOpsxKeHHH
rocyAapcTBeHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYNPABJCHHS H MHBIX
OpraHoOB, YYacTBYIOIIMX B  NpEJOCTABJAEHHH  roCyJapCTBEHHbIX  HJIH
MYHHUHUNAJBHBIX YCIYT, H KOTOpbie 3asiBUTeJb BNpaBe NPeICTABHTb, 2 TaKke
cnocobbl HX MOTy4YeHHs 3asiBUTEJIAMH, B TOM YHEJIe B 3JIeKTPOHHOH (opme

cnpaBka YTIOJHOMOYEHHOTO OpraHa Mo MECTY JXUTeNbCTBA APYTroro pOAUTENS O
HETONy4YEeHHH MM €XEeMeCAYHOH JeHexXHOH BhlIuaThl (B cioydae pasfieNIbHOTO
TIPOXXHBaHHUs pomuTeNneil Ha Teppurtopii Kapauaeso-Uepkecckoit PecryOnuku);

cnpaska YTOJIHOMOYEHHOrO OPTaHa Mo IPeXHEMY MECTY XKHTENbCTBA 3aABUTENS
O TIpeKpaLlEHHH BBITLIATHl €XEMECAYHOH JeHEXHOH BhIMaThl (MIPH MEpeMeHe MECTa
WKHUTENLCTBA 3asBUTENA).

JIOKyMEHTBI, yKa3aHHble B HAcCTOsLEM IYHKTe MOTYT OBITh [MpelCTaBlICHEI
nojsy4yaTeneM o cobCTBEHHOH MHHLHATHBE.



B ciyyae HeNMpenCTaBIEHHs 3aiBUTENEM JOKYMEHTOB, YKa3aHHBIX B MOAINYHKTE
2.6.1 nyHkta 2.6 HacTosLlero AJMHUHUCTPATHBHOIO pETNIaMeHTa IO cOOCTBEHHOMH
MHMLHATHBE, YTIIONHOMOYEHHBIM OopraH B TedeHHe 5 paboumx AHEd cO AHA NMPUHATHA
3asBJEHHs 3ampalliiBaeT WX B TOPSAKE MEXBEIOMCTBEHHOro B3aHMOJCHCTBHA B
rocyJapCTBEHHbIX OpraHax W opraHusauusX.

2.8. Yka3zamue Ha 3anpet TpeGoBaTh OT 3asiBHTEJISA:

TMpeACTaBeHUs AOKYMEHTOB M MH(pOpPMAlLMK HIIM OCYIIECTBICHHUS neicTBUil,
NpeNCTaBleHHE WM OCYLUECTBJIEHHE KOTODBIX He MpPEedyCMOTPEHO HOPMAaTHBHBIMH
NpaBOBLIMH aKTaMH, PETYJIMPYIOIIMMH OTHOLIEHHUS, BO3HMKAIOUME B CBA3H C
TpeaocTaBeHHeM roCyAapCTBEHHBIX U MyHULIMTIANIbHBIX YCIIYT;

MpeAcTaBlieHnss JOKYMEHTOB M MH(GOpMauuy, B TOM YHCJIE MOATBEPKIAIOMMX
BHeceHWe 3asBUTENEM IUIaThl 33  TpPEeJOCTaBIEHHE  rOoCyAapCTBEHHBIX  H
MYHHMIMIOATBHBIX ~ YCIYr, KOTOpble HaxoJATCs B  pacnopsiKeHMM  OpraHos,
MPENOCTABNAIOMX ~ FOCYJApPCTBEHHble  yCAyrd, OpraHos, —MpPeAOCTaBIAIOLIMX
MYHHLMOAJIbHBE YCHYTH, WHBIX TOCYJApCTBEHHBIX OpraHoB, OPraHOB MECTHOro
caMOyIpaBJeHHs MO0 NMOABEIOMCTBEHHBIX FOCYAApCTBEHHBIM OpraHaM WJIH OpraHaM
MECTHOrO CaMOyIpaBJeHuss OpraHu3alui, Yy4YacTBYIOLIMX B MNPENOCTaBIE€HUH
MpefyCMOTPEHHbIX 4acThio | cTarey | denepalbHOro 3aKoHa OT 27.07.2010 Ne 210-
@3 «O6 opraHu3alUy NPeJOCTaBIEHHS rOCYIapCTBEHHBIX U MYHHIMIAJIBHBIX YCITyr»
FOCYNapCTBEHHBIX H MYHHLMMAJBHBIX YCJIYr, B COOTBETCTBMH C HOPMaTHBHBIMH
npaBoBHIMH akTamu Poccuiickod ®enepauyy, HOPMaTHBHBIMM TPaBOBbIMH aKTaMH
Kapauaepo-Uepkecckoii PecrmyGnukn, MyHUUWNaIbHBIMH TNPaBOBBIMM aKTaMH, 3a
MCKTIOYEHHEM JOKYMEHTOB, BKJIOYEHHBIX B ONpEJeNeHHb yacTeio 6 craTbH 7
depepansHoro 3akoxa ot 27.07.2010 Ne 210-®3 «O6 opraHH3aliu IPEAOCTaBICHHA
FOCYAApCTBEHHBIX M MYyHMUMIIAIBHBIX YCIyr» MEpeyeHb NOKyMEHTOB. 3asBHTENb
BpaBe MpEACTAaBHTh yKa3aHHBIE JNOKYMEHTbl M HHGOpMAlHMIO B OpraHbl,
TIPENOCTABNAIOLINE TOCYNapPCTBEHHBIE YCIYrH, M OpraHsl, MpEIOCTaBIIOWINES
MYHHLHAIbHbIE YCIyTH, 0 COBCTBEHHON HHHLINATHBE;

OCYILECTBIICHUS AEHCTBUH, B TOM YHCIE COMNAcOBaHWii, HEOOXOAMMBIX I
MOJy4eHHs rOCYAapCTBEHHBIX ¥ MyHHLMNANBHEIX YCIYT U CBA3aHHBIX C 0OpallleHHeM
B HHbIE FOCYJapCTBEHHBIE OPraHbl, OpraHbl MECTHOrO CaMOYNpaBJIeHHA, OPraHu3aluy,
33 MCKIIOYEHHEM MOJYYeHHs YCIyr W MONy4eHHs NOKyMEHTOB U HH(OpMaLuH,
MPeAOCTABNsEMbIX B pe3yJbTaTe NpeJOCTaBIeHHs TaKuUX YCJyr, BKIIIOUECHHBIX B
nepe4HH, ykazaHHsle B 4acTH 1 cTaTbn 9 PenepanbHOro 3aKoHa ot 27.07.2010 Ne 210-
@3 «O6 opraHu3aLiy NPeaoCTaBICHHS rOCY1apCTBEHHBIX H MYHHUMIABHBIX yCIIyT»,

MpeACTaBleHUst NOKYMEHTOB M MHQOpMauuy, OTCYTCTBHE H (unu)
HEZOCTOBEPHOCTb KOTOPHIX HE YKa3blBalMCh TMpH MepPBOHAYANLHOM OTKa3e B MpHEMe
JOKYMEHTOB, HEOOXOAMMBIX IS  MNpPEeNOCTaBJeHHs  rOCYAapCTBEHHOH — MnH
MyHHIHMNATBHOR  ycnyrd, ju60 B MpPEJOCTaBNEHMM FOCYNapCTBEHHOH MM
MYHHLHMAIBHOMR YCIIYTH, 32 HCKIIIOYEHHEM CIEAYIOLINX CITy4aes:

a) W3MeHeHMe TpeOGOBaHMH HOPMATHBHBIX TPABOBBIX AKTOB, KacalOLIAXCH
NpeNOCTABNEHHs  TOCYJApCTBEHHOW  WIM  MYHHLMNANbHOH  yCillyrd, —mocne
MepBOHAYANBHOM I071a4M 3asBEHHs O NPEIOCTABIEHWH TOCYAApPCTBEHHOH WK
MYHULMIIATLHOHN YCIYTH;



6) Hanuyde OIWMOOK B 3asBNEHUH O TNpPEIOCTaBICHHH roCyIapCTBEHHOH HIIH
MYHHLMIAIBHOW  YCIyrH M JOKYMEHTaX, TOJaHHBIX 3afBUTEICM  MOCHE
TIepBOHAYANBLHOrO OTKa3a B NPHEME JOKYMEHTOB, HEOOXOMMMBIX AU [IPEAOCTaBIeHHA
rocyAapcTBEHHOH MM  MYHMUMMANbHOH  yCiyru, aubo B NpenoCTaBIEHHH
rocyJapCTBEHHON WM MyHMLMIAIBHOM YCIYTH H HE BKIIIOYEHHBIX B npeAcTaBAeHHbIH
paHee KOMIUIEKT JIOKyMEHTOB;

B) HCTEUEHHE CpOKa AHCTBUA JOKYMEHTOB HIIM M3MEHEHHE MH(pOpMaLHH noCHe
NepBOHAYANILHOrO OTKAa3a B NpHEME JOKYMEHTOB, HEOOXOMMMbIX ANA IPEN0CTaBICHA
rocyJapCcTBEHHOH HIM MYHMUMMANbHOH  YCyry, nubo B TNpeAoCTaBJIEHHUH
rocyapCTBEHHON WM MYHHLHUMAIbHOH YCIIyTH;

r) BbiBJI€HHE JOKYMEHTAIBHO  MOATBEPHAEHHOTO dakra (TPH3HAKOB)
OIIMGOYHOrO MM MPOTHUBONPABHOrO AeicTBHA (Oe3neHCTBHS) NOMKHOCTHOTO JIMIA
opraHa,  NpeJOCTABIAIOLIEr0  [OCYAapCTBEHHyIO  yCiyry, — WIH  OpraHa,
NpeAOCTaBIAIOLIEro MYHHLIHIIANbHYIO ycayry, rocyAapCTBEHHOTO WIH
MYHHLMMANBHOrO  CiyXaluero, paBoTHMKAa MHOTOQYHKUMOHAILHOTO  LEHTPa,
paboTHMKA OpraHd3aly, NMPeLyCMOTPEHHON 4acThbio 1.1 crarbu 16 @enepanbHOTO
sakoHa oT 27.07.2010 Ne 210-®3 «O6 oprasusauMi nOpeAoCTaBJICHHUA
rocyAapcTBEHHBIX X MyHHLIMIATBHBIX YCIYT», PH NEPBOHAYANbHOM OTKA3e B PHEME
JIOKYMEHTOB, HEOOXOAMMBIX AN  NpPEJOCTABIECHHs rocyAapCcTBEHHOH WM
MYHHMIMNAILHOM  ycuyrd, Jau60 B NPpefOCTaBICHHH rocyIapCTBEHHOH MM
MYHHMUHMNAIBHONW YCTYTH, O 4eM B MMUCbMEHHOM BHAE 3a MOAMMCHIO PYKOBOLWTEILS
opraHa,  NpENOCTABIAOLIEr0  TFOCYAapCTBEHHylO  yciyry, — WIH  Opraua,
NpeACCTABNIAIOLIErO MYHHULUNANbHYIO ycayry, PYKOBOIHUTENS
MHOrOOYHKLMOHAJILHOTO ~LIEHTPa NpH I[EpBOHAYaJlpHOM OTKase B MpHEME
IOKYMEHTOB, HEOOXOAMMBIX  AJs  NPEeAOCTaBIEHHA FOCYAapCTBEHHOH MM
MYHMIHUIAIBHON YCIYTH, Jub0 PpYKOBOAWTENs OpraHH3auu, npexyCMOTPEHHOH
yacteio 1.1 craTeu 16 ®DenepambHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHM3alli¥ MPeJOCTaBJeHHs TOCYyHApCTBEHHBIX M MYyHWULHMAIBHBIX YCIyI»,
YBeIOMIISIETCSl 3asABUTENb, @ TAaKKe NPUHOCATCA M3BHHEHHMSA 3a JNOCTaBIICHHBIE
Heyno6cTBa;

mpefocTaBieHnss Ha OyMakHOM HocuTejle JOKYMEHTOB H uH(pOpMaLIHH,
3J1eKTPOHHbIE 00pa3bl KOTOPbIX paHee ObUIN 3aBEpPeHbl B COOTBETCTBUH C ITYHKTOM 7.2
yactu 1 crateu 16 MepepansHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opraHu3almu
MpeNOCTAB/IEHHs. TOCYNAPCTBEHHBIX M MYHHLMMAIBHBIX YCIYr», 33 HCKIIOUCHHEM
Clly4aeB, eC/l HaHECeHUe OTMETOK Ha TaKUe AOKYMEHTHI IHOO UX M3BATHE ABIISCTCA
HeOGXOIMMbBIM YC/IOBUEM MPENOCTABIEHHS TOCYAapCTBEHHOH HIH MYHHULIUNAABHOH
YCIYTH, ¥ HHBIX CIIy4aeB, yCTAHOBIEHHBIX (pefepanbHbIMI 3aKOHAMH.

2.9. HcuepnbiBalowuii nepeveHb OCHOBaHMH [/ 0TKa3a B npuéme
IOKYMEHTOB HeoGX0AHMBIX LISl PEAOCTABJICHHSA OCYAaPCTBEHHOH yCIyTH:

OcHOBaHMIf 11 OTKa3a B MNpPHEME HOKYMEHTOB, HEOOXOAUMBIX A
TpeoCTaBlIeHHs FrOCyIapCTBEHHON YCIyry, HE NPEeLyCMOTPEHO.

2.10. HcuepnpiBalomuii nepeyeHb OCHOBAHHH AJIsi MPHOCTAHOBJICHHS HJIM
0TKa3a B NPEI0CTaBJIeHHH rocy1apCcTBEHHOH YCJIYITH

OcHOBaHHEM 1A OTKa3a B MPEJOCTABIEHUH roCyapCTBEHHON YCIYTH ABIAIOTCA
CleaytoIlue Clyyau:



NOCTHXKEHHE pebeHKOM BO3pacTa TpeX JIET,

cMepTh 3asBuTens M (WwiM) pebGeHka, Ha KOTOpOro TMpPEAOCTABIACTCA
rocylapcTBeHHasi yciyra, a Takxe B CBS3M C NpH3HAaHWEM HX B yCTaHOBJICHHOM
TIOpAAKE YMEPLIMMH KM 6€3BECTHO OTCYTCTBYIOLUHMM;

NMLIeHHs] POAMTENbCKUX IPAB WM OrpaHHYCHUss B PONHUTEJLCKMX IpaBax
3asABHTENS;

nepenaua pebeHka (ieTei) Ha NOJIHOE roCy 1apCTBEHHOE obecrieueHHe;

yCTaHOBJIEHHe Hall peGEHKOM (AETbMH) ONeKH (Mone4yuTeNnLCTRA),

NpeBbIlIEHHE Pa3Mepa CPEIHEYLIEBOro ACHEXHOro 0XO0ha CEMbH BENMHMHbI
MPOXUTOYHOTO MHHUMYMa, YCTAHOBJIEHHOTO B Kapauaeso-Uepkecckoit PecnyGiuke;

CHSITHE TONy4aTellss €XKEeMECSUHOH JEHEHKHOH BBHIMJATHI C PErMCTPauHuOHHOTO
ydeTa [0 MeCTY XUTEJILCTBA Ha TEPPUTOPHH Kapauaeso-Uepkecckoii Pecny6auky.

TIpHOCTaHOBJEHHUE eXEeMECTIHOH JEHEXKHOH BBIMNAThI OCYIIECTBIACTCA Ha CPOK
0 LIECTH MecsLeB B Ciyyae, €ClU 3asBUTE/Nb, KOTOPBIM ABJACTCS MOJTyqaTesleM
rOCYAapCTBEHHON YCIIYrH, paHee OCYLUECTBIANIACh eXeMEeCS Has ACHCXKHAA BITLIATA,
NPECTABMSIOT CIPABKK O IOXOAAX KaXIOro 4ieHa CeMbHU 3a MOCIIE/IHIE TPH MecsLa,
TpeALIECTBYIOMMX MECALYY NMOJaYH 3asB/IEHUS O Ha3HAYCHUH eKeMECAYHOM NEeHEeKHOMI
BBITJIATHI B MECAL, CIAEAYIOILMI 32 MECALEM, B KOTOPOM OCYIIECTBIIANACH MOCIENHAA
seiiata go 30 (31) umcna COOTBETCTBYIOLLETO MecsLa. Bo300HOBNIEHHE BBIIUIATHI,
TMPOU3BOAMTCS C TEPBOro 4MCia Mecsla, B KOTOPOM NpECTaBIEHbI HeoOXOoAUMBIE
JOKYMEHTBI.

2.11. Tlepeuenn ycayr, KOTOpbie HBJAIOTCH HEOOXOAHMBbIMH H
06S3aTeILHBLIME JJI NPEJOCTaBIEHHs rocyJapCcTBEHHOH YCJIyrH, B TOM HCIE
cBeleHHsI O JOKyMeHTe (JOKyMEHTax), Bbl1aBaeMoM (BbIIaBAEMBIX)
OPraHH3auMsAMH, YYaCTBYOIHMH B NPe10CTaBACHHH rocyXapcTBEHHOH yCayrH

HeobxonuMple M o00s3aTeibHble YCAYrd 3aKOHOAATENBCTBOM Poccuiickoi
denepauy He NPEAYCMOTPEHBI.

2.12. Ilopsaok, pa3Mep H OCHOBaHHSI B3HMaHHS rocyaapcTBeHHOH
ONULTMHBI HJIH HHOH MJaTbl, B3UMaeMoii 33 NpPeJoCTaBJIeHHe roCyAapCcTBEHHOH
ycayru

3a NpefOCTaBNEHHEe roCy1apCTBEHHOM YCIIYTH roCyAapCTBEHHAA MOLUNKMHA WK
WHag 1aTa He B3UMaeTcs.

2.13. Ilopsaok, pa3mep H OCHOBAHHS B3UMaHHA NJIATHI 32 NPEOCTAB/ICHHE
yeayr, KOTOpble SIBJSIIOTCA  HEOOXOAMMBIMH W off3aTeIbHBIMH  LJIA
npeaocTaBiieHHs FOCYAapCTBEHHOMH YCIyrH, BRI0OYas nHopMaUHIo 0 METORHKE
pacyera pa3Mepa TaKoii niaThbl

[lnata, 3a TNpeAOCTaBIE€HHE YCIYr, KOTOpBIC SBISIOTCA HeOOXOOUMBIMH H
oBs3aTeNbHBIMH 118 TNPEJOCTaBJieHHss TOCYNApCTBEHHOH  YClyrH, BKO4Yasd
MHGOPMALMIO O METOAIMKE pacyeTa pa3Mepa TaKoH MiaThl, HE IpeayCMOTpeHa.

2.14. MaxkcuManbHbIlf CPOK OXKHIAHHs B OYepeld MPH MoAaye 3ampoca o
MpEJOCTABJIEHHH  TOCYJapCTBEHHOH  yCJyru, ycayrd, npeaocraBsieMoi
opranusauneii, yJacrymwouleii B npeaocTaBjeHHH rocyJapcTBeHHOH ycayrd, H
MpH NOJIyYeHHH Pe3yJIbTaTa NPEAOCTABIEHHA TAKHX yCIyT

MakcHManpHOE BpeMs OXHAAHHA B OYepead NpH MOAate 3adBUTCICM
3asBIIEHUS U TIPU MOJYYEHUM PE3yJibTaTa MpefoCTaBICHHUA rocyIapCTBEHHOH YCIIyrH



cocTaBisieT 15 MUHYT.

2.15. Cpox H noOpsaOK  pPerHcTpaudMH  3anpoca  3afiBHTeJd O
NpeioCTaBIeHHH TrOCYJapCTBEHHOH YCIYFrH H  YCIyrH, npeaocTaBsieMOH
opranusaumeii, y4acTByoweii B NpeiocTaBJCHHH roCylapCTBeHHOH yCayrH, B
TOM 4YHCJIe B 3JIeKTpOHHOMH dopme

2.15.1. 3asBneHHe M JOKYMEHTbl, HEOOXOAMMBbIE [UIS MPEeNOCTABJICHUA
rocyfJapcTBeHHOM  ycmyrd, MOryT  ObiTh  MOJaHbl ~ HEMOCPEACTBEHHO B
YIOMHOMOYEHHBIH opraH unyu 4epes MOLI, HampaBieHbl NMOCPEACTBOM MOYTOBOH
CBSI3H, a TaKXe B ()OpPMe JIEKTPOHHOIO JOKYMEHTA C HCNOJIB30BAaHUEM 3JIEKTPOHHBIX
Hocureneii 6o nocpeactsom EITY, PITTTY.

3asBiieHre U HeoGXOXHMBIE NOKYMEHTHI HAMpaBisioTCs B YIIOMHOMOUYEHHBIH
OpraH MOCpPeACTBOM IOYTOBOH CBA3M CMOCOOOM, MO3BONAIOIMM NMOATBEPAUTD ¢akt u
JaTy OTnpaBjieHus. B 3ToM ciyyae K 3asBJIEHHIO MPUJIAraloTCsA 3aBEPEHHBIE KOMHH
HEOOXOUMBIX JOKYMEHTOB.

2.15.2. Tlpu obpalieHun 3asBUTENs], IOMKHOCTHOE JIMLO YMOJHOMOYEHHOrO
opraHa:

- IpMHUMAET 3asBIeHHe H HEOOXOAMMEIE JOKYMEHTBI;

- BBIAET 3afBUTENIO pACIHCKY-YBENOMJICHHUE O TNpHEMEe 3asBleHHI H
HeoOXOAMMBIX JOKYMEHTOB C YKa3aHWEM PErMCTpallMOHHOrO HoMepa Y JaThl IpUeMa
3aABJICHHUS;

- HanpasJISeT M3BEeLUEHHe O JaTe MOJyUYECHHMs 3asBeHUs 3aiBHUTENI0 B Clydae
MONy4eHHMs] JOKYMEHTOB NIOCPEACTBOM MOYTOBOH CBSI3H.

2.15.3. 3asBneHHe, TMpPHHATOE JHYHO OT 3aABUTENS, PETHCTPHPYETCsH
YMOAHOMOYEHHBIM OpPraHoM B [€Hb €ro MNpuéMa MNpH YCIOBHH OJNHOBPCMEHHOTO
npeabaBeHns (IPeACTaBNEeH ) COOTBETCTBYIOUIMX HEOOXOAUMBIX IOKYMEHTOB.

2.15.4. 3asBnenne, NPHHATOE NOCPEICTBOM [10YTOBOH CBA3U, PETHCTPUPYETCA HE
nosgHee nepeoro paboyero JHsA, cleaylollero 3a JAHEM €ro MNoNy4eHHs
VYNONHOMOUYEHHBIM OPTaHOM € KOTTUAMH HEOOXOIHMMBIX JOKYMEHTOB.

2.15.5. B cnyuae ecnu K 3asBJEHHIO, HANpPaBIEHHOMY MOCPEACTBOM MOYTOBOH
CBA3M, MpPUIIOXKEHbI He BCE HEOOXOAMMBbIE JOKYMEHTH, AOKHOCTHOE JIHLO
YIOMHOMOYEHHOTO OpraHa BO3BpallaeT 3asBUTENIO 3asBleHHE U TNPHJIOXEHHBIE K
HeMY JOKYMEHTB! B 5-AHEBHbIH CPOK CO JAHS NMONYYEHHs 3THX NOKyMeHTOB. Bo3spar
3asfBJICHUA M INPHJIOKEHHBIX K HEeMy HOKYMEHTOB OCYLIECTBISETCA C YKa3aHHEM
NPHYHHBL BO3BPaTa CII0cOG0M, MO3BOJISIOIMM NOATBEPAXTH GaKT H AaTy BO3BpATa.

~ 2.15.6. 3asenenue, npunstoe nocpeactsom EIMY, PI'Y peructpupyercs B
aBTOMAaTHYECKOM pexuMe. J[OMKHOCTHOE AMLO YNOJHOMOYEHHOro OpraHa He
nosgHee Clenylolero pabouero AHs co OHA MONydeHUs 3asABieHus GOpMHpYeT M
HanpaBJisieT 3asBUTENIO 3NEKTPOHHOE YBEAOMIIEHHE O NONYYEHUH €ro 3asBjeHHs C
yKa3saHMeM JaThl [pPEACTABNEHUs B YTIONHOMOYEHHbI OpraH HeOOGXOIMMbIX
nokymeHnToB. CpOK IIpEACTaBICHHMs 3adBUTENleM HEOOXOAUMBIX INOKYMEHTOB HE
AOJDKEH MpeBBIATh 5 pabounx AHell co JHA MonyyeHHus YOTHOMOYEHHBIM OpPraHoM
3aiBleHHs. B  yBEIOMJIEHWH TalOKe CONEPXWUTCH MMepeueHb IOKYMEHTOB,
HeoGXOAMMBIX MUl TpeNCTaBeHus 3asBuTencM. IIpH NpencTaBieHHH 3asdBHUTENIEM
HeoOXOAMMBIX JOKYMEHTOB B YMONHOMOYEHHBIH OpraH MAODKHOCTHOE JIHLO



VOJHOMOUYEHHOTO OpraHa B eHb 0OpalleHKs PEruCTPUPYET UX M BbIAAET PaCIUCKy-
yBEJOMIIEHHE 3aBUTENIO HA PYKH.

B cnyyae HempeAcTaBleHHMs B TeueHHe YKa3aHHOTO Cpoka HeOOXOAUMBIX
JOKYMEHTOB 3asBUTENb YBEIOMISETCs 00 oOTKase B PacCMOTPEHMU 3asiBICHHA B
TeueHde pabouero OHA C yKa3aHWeM INpHYMH OTKaza W MNopsaka obxanoBaHus
BBIHECEHHOT'O pELIEHMS.

2.16. TpeGoBanust K MNOMEIUEHHAM, B KOTOPLIX MNpeAOCTABIACTCSH
rocyJapcTBEeHHAsi YCJIyra, K 3ajly OXHAAHHS, MecTaM s 3anojHeHHd
3asBJieHHs], HHOPMAUMMOHHLIM CTeHJaM ¢ o0pasuaMH HX 3aNoJIHEHMs H
nepeYHeM AOKYMEHTOB, HeOOXOMHMBIX /sl NPeAOCTABJIEHHSA rocyapcTBeHHOM
yCJayrd, pasmelleHHio B odopmieHuio BU3yaJbHOW, TEKCTOBOH H
MyJbTHMeAMITHOH HndopMauuH O NMOpsiKe NPEAOCTAB/ICHHA TAKOH YCJIYI'H, B
TOM 4YHCJe K 06ecneueHHI0 JOCTYHOCTH AJisi HHBAJIHAOB YKa3aHHBIX 00beKTOB B
COOTBETCTBHH € 3aKOHOAaTeabcTBoM Poccmiickoii (elepanny o counanbHOH
3allHTe HHBAJHAOB

2.16.1. TpeGoBaHuss K MNOMEIIEHHIM, B KOTOPLIX MNPEAOCTABJIACTCH
rocyaapcTBeHHas yciayra:

[ToMeleHus, B KOTOPHIX TMpEAOCTABAAECTCA TroCylapCTBeHHas  yC/yTa,
pasMeIaloTCcd Ha HWKHHX 3TaXaX 3[aHui WM B OTAENBHO CTOAIMX 3NAHHAX H
JIOJDKHEI OBITh 000PYI0BaHb! OTAENBHBIM BXOAOM.

PacrioioXKeHHe BbIlIE NEpPBOro 3Taxa AONYCKaeTcsd NpH HalWYMH B 3JaHUH
CleLHaIbHO OBOpYAOBaHHOTO JHU(Ta KM MOABEMHMKA IJI WHBAIMAOB M HMHBIX
MaJOMOGHIBHBIX IPYNN HaceleHus. Bxoapbl B noMeluenus o60pyAyIOTCs NaHIyCaMH,
PaCIUIMPEHHBIMH MIPOXOJaMH, TO3BOJAIOLUMMH obecrieunTh OecrnpensTCTBEHHBIH
IOCTYI WHBAJKJOB, BKJIIOYas HHBAIKIOB, HCMOb3YIOLIKX KPECa-KOACKH.

Pa6Goune kabuHeThl VYIMOJHOMOYEHHOrO OpraHa JOJDKHBI COOTBETCTBOBATH
CaHMTAPHO-3MUIEMHONOTHYECKMM TIpaBUJIaM W HOpMAaTHBaM. [TomeleHus AOMKHBI
GBITH 0GOPYAOBaHbl NMPOTHBONOXAPHOW CHCTEMOH M CPEACTBaMH MOXapOTyIICHUA,
CpeCTBaMH OIOBELUEHUS O BO3HHKHOBEHWH ype3BHIYaiiHOH CHTyalHH, CHCTEMOH
OXpaHBl.

Kaxpoe paboyee MeCTO CHELMAIHCTOB [OIKHO  OBITH 060py10BaHO
NepcOHANBHBIM ~ KOMABIOTEPOM € BO3MOXKHOCTBIO  AOCTYHma K HeOOXOXUMBIM
“HQOpMALMOHHBIM 6a3aM JaHHBIX, MeYaTaloUMM M CKaHUpPYIOLWIHM yCTpOUCTBaM,
6ymaroii, pacXOIHBIMM MaTepHaiamy, KaHLENAPCKMMH TOBapaMH B KOJIMHYECTBE,
IOCTaTOYHOM JUIsl [PEOCTaBICHHU rocyaapcTBEHHON YCIYTH.

TpeGoBaHus K pa3sMEIUEHHIO MECT OXKHAAHHUA:

- MecTa OXHIAHWUs IOJDKHBI OBITh OGOpPYAOBaHBI CTYNbSMH (KpeCceNbHBIMH
CeKLMAMH) U (M) ckaMbsIMH (GaHKeTaMU);

- KOJMYECTBO MECT OXHIAHUA OnpeenseTcs HCXOMI U3 (PpakTHYECKOH Harpy3Ku
H BO3MOXKHOCTEH Ui WX pasMelleHHs B 31aHHH, HO HE MOXET COCTaBJATE MEHEC 3
MECT.

TpeGoBaHus K 0QOpMIIEHHIO BXO/A B 3[1aHHE:!

- 37aHHe JOIKHO OBbITH OOOpYAOBaHO YJOOHOH JecTHHLEH ¢ MOpYyYHAMH JUli
CBOOOHOTO AOCTYIa 3asaBUTENCH B IOMEILEHHE,;



- LeHTpanbHbIH BXOJ B 34aHHe JomkeH 6biTh 06opynoBan MHGOPMALMOHHOH
tabnuuKoil (BeIBECKOI), coaepiKallei cleayromlyio HHpopMaLHio:

- HaMMEeHOBaHHe Y NOJTHOMOYEHHOI'0 OPraHa;

- pexuM paboTEL;

- BXOZ U BbIXOJ U3 3aHus 000pyayIOTCS COOTBETCTBYIOLUIMMH YKa3aTesIMH;

- HHpOpMaLKMOHHBIE TAOTMUKH HO/DKHBI Pa3MELIATECS PSAJIOM C BXOAOM nubo Ha
JBEpH BXOJa TaK, YTOObl MX XOPOLIO BUAE/H [TOCETHTEINH;

- ¢acan 3naHus (CTpoeHHs) AOMKeH ObITh OOOPYNOBaH OCBETHTEBLHBIMH
npubopamy;

- Ha TpuUerawLIell TeppHTOPUH K 30aHHIO, B KOTOPOM OCYLUECTBAACTCA NMPHEM
rpaxaaH, oOOpyAyIOTCS MecTa Afs MapKOBKM aBTOTPAHCNOPTHBIX CPEACTB, H3
KOTOpbIX He MeHee 10% mecT (HO He MeHee | MECTO) JODKHBI OBITH NpeHA3HAIEHBI
[UIS TapKOBKH CTEUMANbHbIX aBTOTPAHCTIOPTHBIX CPEACTB MHBaIn#oB. JlocTyn
3asBHTeENEH K NApKOBOYHBIM MECTaM ABNAETCA OeCrLIaTHBIM.

TpeboBanus k MecTaM Ad8 WHOOPMHPOBAaHWA, NpEAHA3HAYEHHBIM A
O3HaKOMJICHHsS 3asBuTeNell ¢ HMHQOPMALUMOHHBIMH MaTepuaiamu: 00OpyayIOTCS
MHGOPMALIHOHHBIMHM CTEHJaMH, KOTOpblE JOKHbI ObITh MaKCHMAalbHO 3aMETHBI,
XOpOILO MPOCMATPUBaeMbl ¥ (YHKHHOHANBHEI (MH(GOPMALMOHHBIE CTEHIbl MOTYT
ObiTh OOOpyHOBaHBl KapmaHamMu ¢opmara A4, B KOTOpBIX Ppa3sMeILAIOTCA
HUH(OPMALMOHHBIE JIHCTKH).

TpeGoBaHus K MecTaM MpPHUEMA 3asBUTENCH!

- xabuHeTsl npueMa  3asBuTeNe  OOKHBI  ObITh  06OpYZAOBaHbI
HHPOPMALMOHHBIMH TaONHYKaMHU C YKa3aHHEM!

- HOMepa KabuHerTa;

- $aMuNIMH, MMEHH, OTHECTBA M JOJKHOCTH CMELHANNCTa, OCYIIECTBIAIOWETO
npenocraBjieHHe rocy1apCTBEHHOHN yCyTrH;

- BpeMeHH NepepbiBa Ha o0en;

- paboyee MECTO [OJDKHOCTHOTO NHLA YIMOJIHOMOYEHHOro OpraHa JOJDKHO
obecrneuynBaTh €My BO3MOXXHOCTh CBOOOJHOIO BXOAa W BBIXOAA U3 MOMELICHHA MNPH
HeODXOAHUMOCTH;

- MECTO JUISl TIpHEMa 3asABUTENA JODKHO ObiTh CHAOXKEHO CTYNIOM, UMETh MECTO
IS IHCBMA M PacKJIaJKu JOKYMEHTOB.

B uensx obecneyeHus KOH(UIAESHLMATHHOCTH CBEJCHHMH O 3asBHTENIE, OOHHM
HOJKHOCTHBIM JIMIIOM OXHOBPEMEHHO BEJETCS NPHEM TOJIBKO OJXHOIO 3asIBHTEIS.

2.16.2. TIpu npegocTaB/ieHHH rocyaapcTBEeHHOH ycayrn Y noJHOMOYeHHbIH
opra ofecneynBaeT HHBAJHAAM:

- ycnoBusi GeCTIpensTCTBEHHOro A0CTYNAa K 00BEKTy (3AaHUIO, IOMELLEHHIO), B
KOTOPOM TPENOCTaBIAETCS YCHyra, a Takke JUll OeCrpensTCTBEHHOro MoJib30BaHus
TPAHCIIOPTOM, CPENCTBaMH CBS3H ¥ HHPOPMaLUH;

- BO3MOXHOCTb CAMOCTOSTENBHOTO MEepeBUXEHUS TI0 TEPPHTOPHH, Ha KOTOPOH
PacMoIOKEHBI MOMELIEHHsA, B KOTOPBIX NPEIOCTaBIAETCS rOCYIapCTBEHHAs ychyra, a
TaK)Ke BXOZa B 3JaHME M BBIXOJAa M3 HeEro, Nocaiakyd B TPaHCMOPTHOe CPEACTBO H
BBICAJIKH U3 HETO, B TOM YHCJIE C UCTIONb30BaHUEM KpPeCa-KOJACKH;

- COTIPOBOXIEHHE HMHBAIMAOB, MMEIOLUIMX CTOHKHE pacCTpodcTBa (YHKIUHH
3pEHHA U CAMOCTOATENBHOIO MepeABUKEHHS;



- Hamnexallee pasMellleHHe OoOOpyIOBaHHS M HocuTenedl HHPOpMaLMH,
HeoOXOOMMBIX st obecrneueHus OecrnpernsITCTBEHHOro AOCTYNa MHBAIKMAOB K 34aHHUIO
(moMeLIeHHI0), B KOTOPOM TNPEAOCTAB/AETCA rOCyAapCTBEHHAA yCiyra U K yciyre ¢
y4eTOM OrpaHHUYECHHH UX KU3HENEATENbHOCTH;

- OybaupoBaHHe HEOOXOAMMOI [ HHBAIMIAOB 3BYKOBOM W 3PUTENBHOH
MHpOpMAlKMH, a TaKKe Hainuceil, 3HaKOB M HHOH TEKCTOBOH M rpapuyeckoit
HHGPOPMALMH 3HAKAMH, BBIIONHEHHBIMH peNbeHO-TOUeIHBIM LIPHPTOM Bpaiins;

- JOIYCK CYpJOMNepPeBOAYHKA U THGIOCY pAONIEPEBOAYHKA,

- jgonyck cobaku — mNpOBOAHMKa B 37aHMe (TIOMELIEHHE), B KOTOPOM
MpeAOCTaBNAETCA rOCy JapCTBEHHAsA yCyra;

- OKa3zaHMe HHBAIMJAM TIIOMOUIH B MNpPeOJOJeHUH OapbepoB, MeEIIAIOUIUX
NOJNyYeHUIO UMH YCITyT HapaBHE C APYTHMMH JIMLIAMH.

2.17. Tloka3aTesiM JOCTYNHOCTH H Ka4ecTBa TOCyAapCTBEHHOM YCJIYrH, B
TOM YHcje KOJHYECTBO B3aHMoAeiicTBHil 3asiBUTES ¢ JO/KHOCTHBIMH JIHLAMH
YIOJIHOMOYEHHOr0 OpraHa NMpH NpPeAOCTAB/JEHHH rOCYyJapCTBEHHOH yCayrd H HX
NPOAOKHTENLHOCTb, BO3MOXKHOCTL  MOJiyYeHHsi HHpopmMauuu o  xoje
NpeJoCcTaB/IeHHs] TOCYAapCTBEHHOH YCIYrH, B TOM 4Mcje ¢ HCNOJb3OBAHHEM
HHOPMAUHOHHO-KOMMYHHKAUHOHHBIX TEXHOJIOTHH, BO3MOKHOCTb NOJYyYeHHH
rocyaapcTBEHHOH YCJAYrH B MHOrOQYHKUHOHAJILHOM LEHTpe, B J106om
TEePPHTOPHAJILHOM noapasjejieHHH YNOJIHOMOY€EHHOr 0 oprasa,
NpeAOoCTABSAIONEr0 TOCyAapCTBEHHYI0 YcJayry, Mo Bbifopy 3asiBHTES,
MOCPEACTBOM 3aMpPOCa O MPEJOCTABICHHH HECKOILKHX roCyJapCcTBEHHbIX U (HJIH)
MYHHIMNAJBHBIX YCJIYT B MHOTO(pYHKHHOHANBHBIX HEHTPaX

2.17.1. Iloka3aTeJssMH JOCTYNHOCTH MPEAOCTAB/JEHHS FOCYAapPCTBEHHOM
YCJIYTH SIBJISIIOTCS:

‘ - MOJIHOTA, JOCTOBEPHOCTb, AKTYyaIBHOCTh M JOCTYNHOCTh HMH(pOpMalHMU O
NopsAKe MpeOCTaB/IEHHs FOCY JapCTBEHHOM yCITYTH;

-HArIAHOCTH ()OpM MpedocTaBisieMoit MHpOpMalMK 00 aAMHHHUCTPATHBHBIX
npoueaypax;

- BpeMsl OX¥MIAHKA B OUepev NpH Mojaye 3anpoca;

-BpeMs OXHUAAHHUS B OYEpEAM IPH MOJYYEHHH pe3yJibTaTa NpeloCTaBICHUA
rocyJapCTBEHHOMH yCIyTH;

- cobJII0IeHHE CPOKOB MPeAOCTaBIEHUA rocy AapCTBEHHOM YCITyTH,

-KOJINYECTBO B3auMOIeHCTBUIA 3afBUTEJISA co CHELUATUCTAMHU
YNONHOMOUYEHHOr'O OpraHa Mpyd MPeNOCTaBAEHUH TOCyJapCTBEHHOH yCIyrd H HX
IPOAOJDKUTENBHOCTD;

- BO3MOXXHOCTb TNOJIy4€HHs1 rocynapcTBeHHOM ycayru B MOLL;
-BO3MOXXHOCTb ~ MmojiyueHHs HHbOpMallUM O XOd€  MpeAOCTaBICHUA
roCyJapCTBEHHOH YCJIyrH, B TOM 4YHCIE C HCMOJb30BAHMEM HHGOPMALMOHHO-
KOMMYHHKaUHOHHBIX TEXHOJIOIHH;
~ -KONMYECTBO X106 Ha pelleHus, AeHCTBUSA (6e3neiicTBHE) NODKHOCTHBIX
U1 Y OJHOMOYEHHOIO OpraHa B Xo/ie IPeA0CTaBIEHHs roCcy IapCTBEHHOM YCITYTH.
2.17.2. IToka3aresieM KayecTBa OKa3bIBaeMoii TrocyAapcTBEHHOH yCJAyru
sIBJIsIeTCA:



~yAOBNETBOPEHHOCTb [PaXKAaH KayeCcTBOM M JOCTYNHOCTBIO rOCYAapCTBEHHOH
yCIyTH;

-KOJIMYECTBO XAN00 WM MOJHOE OTCYTCTBHE TAKOBBIX CO CTOPDOHEI 3asBUTEJNEH
Ha nelicTaue (6e3aeHCTBHE) IOMKHOCTHBIX JIML Y IONTHOMOYEHHOrO OpraHa, MOLI,

2.18. Unble TpeGoBaHHMs, B TOM 4HCJe YUHTHIBAIOLIHE OCOOEHHOCTH
NpeoCTaBJIeHHsI FOCYAAPCTBEHHO# yCJIyrH 110 3KCTePPHTOPHAJILHOMY NPHHIHAY
W 0COGEHHOCTH TPEAOCTABJIECHHS IOCYAAPCTBEHHON YCAYrH B 3JIEKTPOHHOMH
dbopme

2.18.1. Konupopanue (GopM 3asBieHHil U HHbIX JOKYMEHTOB, HEOOXOAMMBIX LA
NMONy4YeHHs FOCYNapCTBEHHON YCIYrH, OCYWIECTBASETCS Ha OQHUHMaNbHOM cakte
yrnonHoMoueHHoro opraHa, Ha EIIT'Y, PII'Y Ge3 BbINONHEHHs 3asBUTENIEM KaKMX-
nubo TpeGoBanuil, B TOM umciie Ge3 MCNONb30BaHHsS MPOrPaMMHOro obecneyeHus,
YCTAHOBKA KOTOPOTO Ha TEXHHUYECKME CPEACTBA 3asBUTENs TPeOyeT 3aKoYeHHS
AMUEH3MOHHOTO HWIM HMHOFO COINAlllEHHs C IpaBoobiajaTesieM [POrpaMMHOrO
obecrnieyeHus, MpeLyCMaTpUBAIOLIEro B3WMaHWe IUIATBl, PErHCTPALMIO  HIIH
aBTOPM3ALIMIO 3asABUTENS M NPEAOCTABACHUE MM NEPCOHATIbHBIX JaHHBIX.

2.18.2. Tlpu NMpenoCTaBJEHHH rOCYAAapCTBEHHON YCIyrHl B SIEKTPOHHON (popme
3asBUTENIO Hanpasisercs uHbopmanus 0 xoze [IpeoCTaBICHHA
rocygapcTBEHHOM yCIyru:

yBEIOMJIEHHE O Hauasle NPOLeAypbl NPEJOCTaBAEHHS TOCY AaPCTBEHHOH YCITYTH;

yBeIOMIIEHHE O pe3yjibTaTe NpENOCTABIECHUS TOCYNApPCTBEHHOH YCIYrH mmbo
MOTHBHPOBAHHBIN OTKa3 B NPeJOCTaBIEHHH FOCYAapCTBEHHOH YCIIyTH.

2.18.13. TIlpu oOpalieHu#t B OJEKTPOHHOM QopMe 3a MOJNYyYEHHEM
rocyaapcTennoit yenyru uepes EIMTY, PIII'Y sasBuTens UMeET MpaBo UCMOJIL30BATh
NPOCTYIO 3EKTPOHHYIO TOAMKCh, @ KOMHU JIOKYMEHTOB NOJDKHBI OBITH 3aBEPEHE! B
YCTAHOBIEHHOM  3aKOHOJATeJIECTBOM  MOpsAKe  3MEKTPOHHOH  MOANHCHIO B
COOTBETCTBUH ¢ TpeGoBanuamu DeaepaibHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O6
3JIEKTPOHHOH NMOANUCH» U CTaTel 21.1 u 21.2 depepanshoro 3akoHa ot 27.07.2010 Ne
210-03 «O6 opraHu3auMH NpeaoCTaBjieHHMs IOCYAapCTBEHHBIX M MYHHMUUNAIbHBIX
yCIyr».

2.18.4. TlpyeM  AOKYMEHTOB, HEOOXONMMBIX  JUIi  NPENOCTaBJIECHUA
rocyapcTBEHHOM ycuyrH, ocyuecTensercs B MLl B COOTBETCTBHH € 3aK/TIO1EHHBIM
B YCTaHOBJIEHHOM MOpAJKE COTNAIIEHHEM O B3aUMOAEHCTBUM HE3aBUCMMO OT MECTa
PErHCTpauMi MIM MecTa npebbiBaHuA 3asBUTENs Ha TEPPHUTOPHH pecnyOIHuKH
(3KCTEppUTOPHANBHBIA NPHHIKII).

B cnyuae npuema 3asBuTens cnenuanuctamu MOLL B COOTBETCTBUM C
3aKJII0YEHHBIM corjaueHueM o B3aUMOJICHCTBUHY, M®I]  BBINONHAKOT
aJIMMHHCTPATUBHbIE AEHCTBUA IO HHGOPMHPOBAHUIO U KOHCYJIbTHPOBAHHUIO 3aABHTENS
MO BOMpPOCAM TpPEJOCTABIEHUS TOCYNApPCTBEHHOH YCHYTrH, MNpUEMY 3asBICHHUS H
JOKYMEHTOB, HEOOXOAMMBIX JUIsl TMpPENOCTABNeHUs TOCYNAapCTBEHHOH yCmyry,
3aBEPEHHI0 B YCTAaHOBIEHHOM TOps/IKe KONMUH MPEACTABIEHHBIX JNOKYMEHTOB,
OpMTMHAJIBl KOTOPBIX BO3BpAlIAlOTCS 3ajdBUTENIO, Tepeaade NOKYMEHTOB B
YNONHOMOYEHHBIH OpraH.

B M®L] ocylecTiseTcs IpUeM LOKYMEHTOB TOJNBKO MPH JIMYHOM OOpalleHHH
3asBUTENS (€Ero NPeACTaBUTENS ).



2.18.5. YcnoBueM MNpefoCTaBIEHUS FOCYJApCTBEHHOW YCIyrd HE3aBUCUMO OT
MeCTa PErucTpali 3asBATENs Ha TEPPUTOPHMM PECHyOCIMKH (3KCTEPPUTOPHANIBHEIMH
TPHHLMII) SBISETCS perucTpauus 3asBuTens B EAWHOH cucTeme HIeHTHOUKALUU H
ayTeHTUMKALKMK. Pe3yNbTaT NpeJoCTaBAEHUS FOCYAaPCTBEHHOH YCIyTH HE3aBUCHMO
OT MeCTa PErMCTPALIMHK B 3NeKTPOHHOM dopme 1 (uiH) Gopme EKTPOHHBIX 00pa3LoB
JNOKYMEHTOB 3aBEpsIOTCS W HamlpaBsiOTCA YMOJIHOMOYEHHBIMH JO/DKHOCTHBIMH
JIMLE@MH YTIOTHOMOYEHHOTO OpraHa B uuHblil kabuuer 3assutens Ha ETITY, PITT'Y.

Jina noiydeHHs pesyibTaTa NpENOCTaBIEHUA TOCYyJapCTBEHHOW YCIyrH Ha
GyMaXHOM HOcHTeJe 3asBHTeNb (ero IpeACTaBHTENb) HMeeT MNpaBo obpatuThcs
HETNOCPEeICTBEHHO B YIOJIHOMOYEHHbBIH OpTraH.

2.18.6. T'ocynapcTBeHHas ycanyra npeAoCTaBIseTCs N0 KOMMIEKCHOMY 3amnpocy B
COOTBETCTBUHM co cTatbeii 15.1. PenepansHoro 3akona ot 27.07.2010 Ne 210 - @3 «O6
OpraHM3aluy IPeJOCTABICHHS FOCYAapCTBEHHBIX U MyHHLMIAIBHBIX yCIyT».

III. CocTaB, NocjeA0BaTEILHOCTh H CPOKH BbINOJIHEHHA
aAMHHHCTPATHBHLIX NPOLEAYP MO NPeJOCTABIEHHIO FOCyAapcTBEHHON
yCJyru, TpeGoBaHHA K MOPSAAKY HX BbINOJIHEHHs, B TOM HHCIIE
0cOGEHHOCTH BHINOJIHEHUS AAMHHUCTPATHBHBIX NpoUeayp (aeicTBuii) B
3JIEKTPOHHOH (popme

3.1. Topsgox ocymecTB/ieHHsi AaAMHHHCTPAaTHBHBIX mpoueayp B
3JeKTpoHHoi Gopme, B ToM uncie ¢ Henoab3osannem EINTY, PIITY

B HacTosiee BpeMs Ans goctyna k ycayram Ha EINNY u PITY peanusosaHo nsa
crocoba aBTOpU3aLIMHU:

- ¢ UCTIOJIB30BaHHEM JIOTHHA/MIApo,

- C UCITOJIb30BaHHEM IEKTPOHHON MOAIUCH.

Ha EIMTY u PITTY peann3osaHa KOHUENLMA «THIHOTO KabHHETay MOoNb30BaTels,
obecreurBaolLas 1ocje ero perucTpally Ha fopTanax ClieAylolne BO3MOXHOCTH:

- O3HaKOMJIEHHE ¢ HH(pOpMaIHeit 0 rocyAapCTBEHHOH yciyre;

- obecneuenue jgoctyna K QopMaM 3adBleHHMH H HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIfl [OJMyYeHHs TOCYJapCTBEHHOH YCJYrH, HX 3amnojiHeHHE H
MpeACTaBlieHHe B 3NEKTPOHHOM GopMe;

- OCYLIECTBIIEHHE MOHMTODMHIa XOJa MpENOCTABICHHS TOCYAapCTBEHHOH
YCIIyTH;

- MOJNyYEHHE HAYHCIeHWH H BO3MOXHOCTb OIUIaThl FOCYAapCTBEHHBIX MOLLIMH,
wtpadoB U cOOPOB;

- XpaHeHHe PEKBU3HUTOB M0JIb30BaTE;

- O3HAKOMJIEHHE C HOPMATHBHLIMH TpaBOBBIMM aKTaMH, peryJipyroLIUMH
OTHOILLEHHS, BOSHHKAIONIME B CBA3M C NPELOCTABICHHEM rOCyJapCTBEHHON YCIYyTH;

- O3HAKOMJIEHHE C HACTOSLUMM AJMHHUCTPAaTHBHEIM PETIAMEHTOM;

- O3HaKOMJIEHHEe C OTBETAMM Ha Haubonee THIMHYHBIE BOMPOCHl TpaxJaH,
CBA3aHHBIE C IPEJOCTaBIEHUEM IrOCYAApPCTBEHHON YCITYTH;

- 06MeHa MHEHHSMH N0 BOMPOCAaM MPeJOoCTaBIeH s roCcy1apCTBEHHON YCIYyTH.

3.1.1. TlpegocraBieHHne B YCTAHOBJIEHHOM NOpsiike HHGpOPMANHH
3agBHTEIAM H  ofecneyeHHe [JOCTyna 3asiBHTeNel K  CBeJeHHAM O



rocyaapcTBeHHOH ycayre:

1) nu4HO B Y NOTHOMOYEHHOM OpraHe;

2) mocpencTBoM TenehoHHOH, PakCHMUNBHOH CBA3H;

3) MOCpeACTBOM JEKTPOHHOM CBA3H,

4) nocpeCTBOM NOUYTOBOM CBS3M;

5) Ha WHOOPMALMOHHBIX CTEHAaX B MOMELICHHAX YIOJHOMOYEHHOro opraha,
MOIJ;

6)B HH(BOPMALHOHHO-TENEKOMMYHHKALMOHHBIX CETAX OBLIEro NMojb30BaHH;

- Ha OQULKATBHOM caifTe YTIOJTHOMOYEHHOTO OpraHa, MO®L];

-na EITY;

- va PIITY.

3.1.2. Ioaaua 3asiBUTEJIEM 3aNPOCa U HHBIX AOKYMEHTOB, HEOGXOAHMBIX AJIS
MpeJOoCTABJIEHHs] TOCYAAPCTBeHHON ycayrH, W TNpHeM TaKHX 3anpoca H
AOKYMEHTOB:

1) nuyHO B Y NOJTHOMO4EHHOM OpraHe;

2) MOCPEeACTBOM JIEKTPOHHOM CBSA3H,

3) nocpeCTBOM MOYTOBOM CBA3M;

4)4epe3 NOJHOMOYHOIO MPEACTABUTENS;

5) uepes ML,

3.1.3. Tlony4yenne 3asiBHTeJeM CBeeHHHl O XoJe BBLINOJIHEHHsI 3ampoca O
NpeAOCTABJIEHHH rocylapCTBEHHOMH yCayrh:

1) n1u4HO B Y NOTHOMOYEHHOM OpraHe;

2) NOCPEACTBOM JJIEKTPOHHOM CBsA3HY,

3) nocpeacTBOM MOYTOBO# CBA3N;

4)uepe3 MOJTHOMOUYHOrO NPeACTABUTENS;

5) uepe3 M®LI,

3.1.4 BiaumoaeiicTBHe OpraHos HcmoaHHTenbHoH BjacTH KapauaeBo-
Yeprecckoii PecniyGmuxn, M®L, nperocTaBisiomHX rocy apcTBeHHyI0 yCayry,
¢ MHbLIMH OpPraHaMHM TOCYJAPCTBEHHOH BJAacTH, OpraHaMd MeCTHOro
CaMOYNpABJEeHHA H OPraHH3aUMAMH, Y4YacCTBYWOIUHMH B NPelOCTaBJICHHH
rocyAapcTBEHHBIX YCJIYr, B TOM 4HC/e TMOPAAOK M YCIOBHS TaKoro
B3aKHMojAeicTBHS

OcHoBaHKeM M0 (GHOPMHUPOBAHHUIO U HANpPABJIEHHIO MEXBEJAOMCTBEHHOIO 3arpoca
0  MNpedoCTaBNeHHH  [OKYMEHTOB,  HEOOXONMMBIX  JUld  TIPEAOCTaBICHHA
rocyaapCTBEHHOM YCNyrd, SBNAETCS  HEMpEACTaBjeHHe  3agBUTENICM B
VY noJHOMOYEHHBIH opraH, M®L], NOKyMEHTOB W CBENEHHH, KOTOpPBIE MOTYT OBITH
MOJIy4YeHb! B PaMKaX MEXBEAOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOEHCTBHS.

MeXBeJOMCTBEHHBIH 3ampoc  YNOJHOMOYEHHOro oprava ¢opmupyercs H
HampaBJsieTcs B (OpMe IJEKTPOHHOro [OKYMEHTa, MOAMHUCAHHOTO 3JIEKTPOHHOH
MOAMKMCBIO, TNO  KaHalaM  CHCTEMbl  MEXBEJOMCTBEHHOrO  3JE€KTPOHHOIO
B3aumozaeiicTBus (nanee - CMOB).

[Ipu OTCYTCTBUM TEXHH4eCKOH BO3MOXHOCTH (OPMHPOBAHMA W HampaBJIeHUs
ME)XBEJIOMCTBEHHOTO 3anpoca B opMe JIEKTPOHHOrO JOKYMEHTa N0 KaHanaM CM3B
MEXBEJIOMCTBEHHBIHM 3anpoc HampaBnsercs Ha OyMaKHOM HOCHTENE IO Mo4Te, no
dakcy ¢ OAHOBPEMEHHDBIM €r0 HAMpaBAEHHUEM [0 MOUTE I KYpbepCKOH AOCTaBKOM.



MakcuManbHblii ¢poK (OPMUPOBAHHA M HaNpaBjeHHs 3ampoca COCTaBNAeT IATH
pabouunx AHEN.

CpoK MOArOTOBKM W HampaBleHHsl OTBETA2 Ha MEeXBEJOMCTBEHHBIH 3anpoc O
MpeACTABJEHUH AOKYMEHTOB ¥ MH(OPMALKH, MUl NPENOCTaBIEeHHS rocyapcTBeHHOH
YCIYTH C HCTONb30BaHHEM MEKBEIOMCTBEHHOTO 3NIEKTPOHHOTO B3aMMOJEHCTBHS HE
MOKeT MpeBbIaTh MATh paboumx AHEH cO AHA NMOCTYIUICHHS MEXBENOMCTBEHHOIO
3anpoca B OpraH WK OPTaHM3aLMIO, IPEAOCTABIAIOINE TOKYMEHT H uH(popMaLHIO.

HamMeHOBaHHe OPraHOB, yYaCTBYIOLIMX B MPENOCTABICHUH YCITYT NIOCPEACTBOM
ME)KBEIOMCTBEHHOTO B3aHMOIEHCTBHS MPEXyCMOTPEHbl B MyHKTe 2.2. HACTOAIIETO
AJZIMUHHCTPAaTUBHOTO perjlaMeHTa.

3.1.5 IHoayuenne 3asiBUTEJIEM pe3yJbTaTa npeaocTaBjieHHs
rocyaapcTBeHHOi YCJIYrH, ec/IH HHOE He YCTAHOBJIEHO ¢eaepaibHbIM 3aKOHOM:
He tpebyeTcs.

3.1.6. Huble  geHcTBHA, HeoOxoaumble AN npeaocTaBJICHHSA
rocyiapcTBeHHoOifi  ycJayrn, B TOM 4YHCAE CBfi3aHHbIe C NpoBepPKOM
eliCTBATEILHOCTH YCHJICHHOH KBaIHPHKANMOHHOH JJIEKTPOHHOH MOAMHUCH
3asiBHTEJISl, HCTOJIL30BAHHO#M NMpPH 06palIeHuH 32 NOJIy4YeHHEeM rocyAapCcTBeHHOH
YCJYrH, a TAK#Ke ¢ YCTAHOBJIEHHEM MepevHsi KJIAcCoB CPeACTB yROCTOBEPSIOMIHX
IIeHTPOB, KOTOpbie AOMYCKAIOTCH [Jf HCNOJb30BAHHMA B LeJAX obecneyeHns
yKa3aHHON TIPOBEPKH H ONpeAeA0TCs Ha  OCHOBAaHHH yTBepKIaeMoi
denepajJbHbLIM  OPraHOM HCMOJAHHTENbHOH BJACTH NO  COrJACOBAHHIO C
denepanbHoii cayx6oii GesomacHoetn Poccuiickoii ®enepaunu Mojeau yrpos
GesomacHocTH HHpopMauMB B MHGOPMAUHOHHOH CHCTeMe, HCIOIb3yeMOH B
ueasix mpuema obpaluieHuil 3a MoJy4YeHHEM rocyAapCTBEHHOH YCayrn M (MJiH)
NpeaoCTABJIEHHS TAKOH YCJIYyrH

[Ipy nocTymieHHH oOpalleHusi 3asBUTENS 33 MOJYy4YeHHEM rocyaapCTBEHHOM
ycnyrd B (opMe 31eKTPOHHOrO NOKYMeHTa [NO/KHOCTHOE JIHLO YoNHOMOYEHHOTO
oprana o006s3aH MpPOBECTH NpOLEAypy MPOBEPKH JEHCTBUTEIHHOCTH YyCUJIEHHOH
KBaIM(HLUMPOBAHHOH MOANKMCH 3adBUTENS, C HCMONL30BAHMEM KOTOpO# MOANHMCaH
3NIeKTPOHHBIH JOKYMEHT (MaKeT 3NEKTPOHHBIX AOKYMEHTOB).

[Tpouenypa IIPOBEPKH KBaJIHQULIMPOBAHHOM NOAMUCH 3assBUTENA
OCYILECTBIAETCS AODKHOCTHBIM JIMHOM YIIOJTHOMOYEHHOI0 OpraHa CaMoCTOSATENBHO €
HCIONb30BAaHMEM KMEIOWIMXCS CPEeACTB 3JEKTPOHHOM MNOAMHCH WM  CPEICTB
MH(POPMALIMOHHOH CHUCTEMBI TOJIOBHOrO  YAOCTOBEPSAIOLIEro  LEHTPA, abo ¢
HCIMONb30BAHHEM  CpPeACTB  UHPOPMALMOHHOW  CHCTEMbl  aKKpEAWTOBAHHOIO
YAOCTOBEPSIOLIETO LEHTpA.

JIOIXKHOCTHOE NMLUO YTOJHOMOUYEHHOTO OpraHa MpOBEPAET JaHHBIC 06
AKKpEeAUTAlMH YNOJHOMOYEHHEIM (e/lepanbHBIM OPraHOM MCIOJIHUTENbHOH BJIacTH B
cepe HCHONB30BAHUSA HIEKTPOHHON MOANUCH YAOCTOBEPSIOLIEro UEHTPA, BBIAABIIETO
3IEKTPOHHYIO MOAMHKCH, @ TAKXKE YCTAHABIMBAeT KJIACC CPEACTB YAOCTOBEPSAIOLICIO
LIEHTpa Ha OCHOBaHMH yTBepXnaeMmoi (eaepaibHBIM OpraHoM HCIIONIHUTENBHOM
pinactd (MHMHHCTEPCTBA CBA3M M MAacCOBBIX KOMMYHHKAIMH Poccuiickoit ®enepanun)
o cornacopanuio ¢ PenepanbHoii cyx6oii GesomacHocTu Poccuiickoil Penepanuu
Mojend yrpos OesomacHocTH MHpOpMAauMH B HHQOPMALHMOHHOH  CHCTEME,



HCTIONB3YeMON B ueNsXx npueMa ofpalleHHH 3a MOTy4CHHEM rocyAapCTBEHHOH
YCIYTH.

B ciyuae ecniu B pesyjibTaTe MPOBEpPKH KBanM(ULMPOBAaHHOH MOAMHMCH Oyner
BBISIBJICHO Hecobmoaenue yCTaHOBJIEHHbIX yCIOBHH NpU3HAHUA ee
IeiiCTBUTENBHOCTH, JOJKHOCTHOE JIMLO YIIOJIHOMOUYEHHOIO Oprana B TeueHHe 3 nHeH
CO [JHS 3aBeplleHus MPOBeJeHHUs TaKOW NPOBEPKH NPHHHUMACT pelueHue 06 oTkase B
npdeMe K PacCMOTPEHHIO OOpallleHHs 3a MOIy4YEHHEM roCyJapCTBEHHOH YCNYrH
HATpAaBJIAET 3aABUTENIO YBEJOMIIEHHE 006 3TOM B 3/EKTPOHHOH dbopMme ¢ ykazaHHEM
MPHYHH OTKa3a, KOTOPbIE MOCITYXHIM OCHOBAHHEM JJ1sl NPUHATHUS TAKOrO PELICHHA.

CpencTsa yNOCTOBEDSIOILETO LEHTPa, o0ecneyHBaloNie CO3JaHue ¥ MPOBEPKY
IEHCTBUTENBHOCTH  YCHNGHHOM  KBanvM(UIUPOBAHHOH  3JIEKTPOHHOH  MOATIMCH
3aABUTENS NPH OOpallEHHH 3a MOy4YeHHEeM TOCYAAPCTBEHHON YCIYTH, JOJKHBI OBITH
He Huxe kiacca KC2 u oBecneynBaTh 3alMTY KOH(PUAEHIHANBHOH HHpOpMaLHH.

3.2. Nopaaok BbLINOJHEHHS AAMMHHCTPATHBHBIX Npoueayp (nelicTBHiH)
MHOro()yHKIMOHAJLHLIMH LEHTPAMH MNPEOCTaBJIeHHA TOCYAapCTBEHHLIX H
MYHHUHNAJBHBIX YCAYT

3asBUTEb MOXET OOPaTHTLCA 3a NoNnyyeHueM ycayrd B MOLL

[lpueM 3asBieHHs W JOKYMEHTOB, HEOOXOAMMBIX JUIs MPENOCTaBICHUS
rocyJapcTBEHHOM YCIYrH, W Bblaua JOKYMEHTOB MO pe3yJbTaTaM NpefoCTaBICHHA
rocylapcTBEHHOM yciyrt ocyuiectaiasercs B MOLL

3.2.1. UndopmupoBanne 3asiBHTeJeH O MNOpsiAKe MPeLOCTABJIEHHS
rocyJapcTBeHHO# yCJyrH B MHOroQYHKUHOHAJIbLHOM LEHTpe MpeR0oCTaBJICHHS
rocyAapcTBEHHBIX H MYHHUHMOAJBHBIX YCJIYT, O XOA€ BbLINOJHEHHS 3ampoca o
NpefoCTABJEHHH rOCYAapCTBEHHOH yC/IyrH, N0 MHBIM BOMpOCaM, CBA3AHHBIM C
NpeAOCTaBJIEHHEM TOCYJAapCTBEHHOH YCIYrH, a TaK e KOHCYJbTHPOBaHHE
jasBHTeNiell O TMOpSAKe NpeJoCTaBjeHHsl TOCYyJapCTBEHHOH YCIayrd B
MHOro(p)yHKIHOHAILHOM LEHTpe MNpeloCTAB/IEHH A rocyJapcTBeHHOH YCJAYrH B
MHOTO(YHKIUHOHAALHOM  LEHTPe  NPEeROCTABJICHHS  rOCYJapCTBEHHBIX M
MYHULHAAJbHBIX YCJIYT

1) nuuHo B M®PLI;

2) nocpeacTsoM TenedoHHOH, GakCUMUIIBHOHN CBS3Y;

3)nocpeacTBOM 3JIEKTPOHHOH CBA3H;

4) moCpenCcTBOM MOUTOBOH CBA3M;

5) Ha HHPOPMALMOHHBIX CTEHIAX B MIOMEILEHHAX YNOITHOMOUYEHHOTO OpraHa,
M®IJ;

6) B MHOOPMALHOHHO - TEICKOMMYHHKALMOHHBIX CETAX o011ero noJib30BaHMs;

- Ha O(UIKMANLHOM caiiTe yIonHOMOYeHHOTo oprana, MPL[;

- na EIMTY;

-Ha PITY.

3.2.2. ®opMupoBaHHe H HanpaBjeHHe MHOMOQYHKIHOHAJIBLHBIM LUEHTPOM
npeaoCcTaBJICHHSA rocyAapcTBEeHHbIX H MYHHIHNAJIbHBIX yeayr

MeXBE€IOMCTBEHHOIO 3anpoca B opraHbl, npeaocTaBJIAIOIHE rocyiapcrBeHHbIE
YCIAYrH, B HHbBI€ OpraHbl rocynachBeHHOﬁ BJIACTH, OpPraHbl MeECTHOro
caMoynpasJfeHus H OpPraHM3alHH, Y4acTBYHOILHC B npeaoCTaBJEHHH
rocyJapcTBEeHHBLIX YCJAYr



HarnpapneHue MeXBEAOMCTBEHHOTO 3aMpoca He MpeayCMOTPEHO

3.2.3. Beiaaua 3asiBHTEJII0 Pe3yJibTaTa NPEAOCTABJEHHA TOCyJapCTBEHHOH
yCJIyra, B TOM 4HC/Ae BbiAa4a HAa OyMazKHOM HOCHTeJe, NMOATBEPKAAIMIHX
cogep/kaHHe  JIEKTPOHHBIX  JOKYMEHTOB  Ha  OyMa)kHOM  HOCHTeJe,
NOATBEP/KAAIOUIHX COAep/KaHHE JJIEKTPOHHBIX /[OKYMEHTOB Ha OyMaxHOM
HOcHTeJle, MNOATBEPKAANMIHX  COJEpPHKAHHE  JJIEKTPOHHBLIX  JOKYMEHTOB,
HANPAaBJEHHBIX B  MHOrOQYHKIHOHA/BHLI  HEHTP  NpeJoCTaBJICHHS
rocyJapcTBEHHBIX H MYHHLHNAJBLHBIX YCJYl OPraHamMH, NpeIoCTaBJsIIOLIHMH
YCJYrH, H OpraHamMH, NpPeAoCTaBJAIOIIHMH MYHHUHNAJbHbIE YCIYTH, a TaKiKe
BbIAa4a /[OKYMEHTOB, BKJIIOYAs COCTaBjeHHe Ha OyMa)KHOM HOCHTelle H

3aBepeHue

Bbigaua 3asBUTENIO pe3ylbTaTa MpPeJOCTABIEHUS TOCYAapCTBEHHOW YCNYrH He
TpebyeTcs

3.24. Huble  OgeHcTBHA, HeoOxoaumbie IS NpegoCTaBJICHHSA

rocyAapcTBeHHOH yejayrn, B TOM 4HCJAe CBA3aHHbIE C  NPOBEpKOH
AeHCTBUTENLHOCTH YCHJIEHHOH YCAyru, B TOM 4McJe CBSi3aHHbIE € NPOBEPKOMH
AeHCTBHTEJLHOCTH YCHJIEHHOH KBa/JIH(HUHPOBAHHOH 3JEKTPOHHOH MNOJMHCH
3asiBHTeJISl, HCOJIL30BAHHOH NMpH O0palleHHH 32 MOJy4YeHHEM rocylapCTBeHHOH
YCJIYrH, 2 TAKOKe ¢ YCTAHOBJIEHHEM MepeyHsi CPEACTB YAOCTOBEPAIOIIHX UHEeHTPOB,
KOTOpbIe AOMYCKAaITCH Uil HCIOJL30BAHUA B LeJsax obecneveHus ykasaHHOM
NpoBepKH H ONpele]AOTCH HAa OCHOBAHMH  YTBepXKAaeMoil  OpraHom,
NpeJOCTABJSAIOIHM  FOCYJAPCTBEHHYI0  YCJIYry, MO  COIJIaCOBAaHHIO €
®enepanbHoii  cayxGoii GesonacHocTH Poccniickoii @exepaudn MOAeNH YIpo3
GesomacHocTH uHoOpMaunHu B HHGPOpPMALHOHHOH CHCTeMe, HCIOJb3yeMo# B
neisax mpueMa o0paileHHi 32 MojyYeHHeM rOCyJapCTBeHHOH YCJAYrH H (uan)
npeaoCTaBJEHHA TAKOH YCJIyrH

M®L] ocyLIECTBISET TaK)Ke HHbIE NEHCTBHS, HEOOXOAUMBIE JUIsl [IPEJOCTaBICHHUS
rocyJapCTBEHHON YCIYrH, B TOM HYHCINe CBA3aHHbIE C MPOBEPKOH AEHCTBUTEIBHOCTH
YCHJIEHHO} KBaTM(ULMPOBAaHHOM NEKTPOHHOM MOANKMCH 3asBUTEIS, UCHIOIb30BAHHOM
npu oOpallleHHH 3a NMoNy4eHHeM roCylapCTBEHHOM yCiiyTH, @ TaKkxke C yCTaHOBJIEHHEM
nepeyHs CpPeACTB YAOCTOBEPSIOIIMX LEHTPOB, KOTOpble OOMyCKAaloTCa  AJIA
UCTIONIb30BaHUs B LENIX obecrneyeHuss yKa3aHHOW NPOBEPKH H OMNpPEAeNsloTcs Ha
OCHOBaHHH YTBEPKIAEMOH YINOJIHOMOYEHHBIM OpPraHOM MO COTJIACOBAHHUIO C
denepansHoii  ciyx6oit GesomacHoctH Poccuiickod ®enepauuu Mojeau yrpos
6e3onacHocTH MHbOpMaLKKM B MHOOPMALHOHHOH CHCTEME, HCIOJIb3yeMOH B LENAX
npuemMa oOpaiieHM#l 3a MOJyYyeHHeM TrOCYIapCTBeHHOH ycmyrn u  (Win)
NpeJoCTaBICHUs TAKOH yCHyTH.

3.2.5. Tlopsaok HcnpaBieHHs JAONYIIEHHBIX oONe4aToOK H owHGok B
BLIAAHHBIX B  pe3yjbTaTe TNPEAOCTABJEHHS  TIOCYAapCTBEHHOH  YCJIYIH
AOKYMEHTaX.

HcnpasiieHne AONMYLIEHHBIX ONEYaToK M OWIMOOK B BbIAAQHHBIX B pe3yNbTaTe
npenocTaBieHlss TOCYJapCTBEHHOM ycloyrd [JOKyMEHTax OCYIUSCTBAAETCS B
CleayloleM NOpsaIKe:

3asBuTENb NpH OOHAPY)KEHHH ONeYaToK M OKHOOK B JOKYMEHTaX, BbiJaHHBIX B
pe3ybTaTe [MpEJOCTABlIEHHs TOCYJAapCTBEHHOH yciyru, ofpaluiaercs JHYHO B



VNOAHOMOYEHHbIH Oprad ¢ 3asBleHHEM O HEOOXONMMOCTH MCNpPaBAEHHs OMEYAaTOK M
oLUuO0K, B KOTOPOM COAEPKUTCA yKa3aHHe Ha HX OTNHCaHKE.

VIONHOMOYEHHBIM OpraH Tmpu MOMYyYEHUH 3asBNEHUS pacCMaTpUBacT
HeoOXOAMMOCTh BHECEHHS COOTBETCTBYIOLIMX U3MEHEHHH B JOKYMEHTBI, ABJIAIOLIHECH
pe3yJIbTaToOM NpeJOoCTaBleHUs FOCy 1apCTBEHHOH YCIIYTH.

VIOAHOMOYEHHBIH OpraH ofecrevnBaeT yCTpaHEHHE OMNeYaToK M OWMOOK B
JOKYMEHTaX, ABNSIOUIMXCS Pe3ybTaToM NpefoCTaB/ieH s FOCY1apCTBEHHON YCIYTH.

Cpok yCTpaHeHHs ONeyaTOK M OWHOOK He JOJKEH NpeBbIIATH 3 (Tpex)
paGounx aHeil ¢ HAThl PErMCTPalMK 3aSBIEHMS O HEOOXOAMMOCTH HCMpPABIEHHA
OMeyYaToK ¥ OLHOOK.

3.3. CocTaB M NOCJAEA0BATEJIbHOCTD AAMHHHCTPATHBHLIX Npoueayp

TpenocTaBleHHe TOCYaPCTBEHHOW YCIyrM BKIIOYaeT B cebs crepyromwue
aJIMMHHCTPATHBHBIE NIPOLIEAYPBI:

-uH(GOPMUPOBAHHE 3asBMTENS O MOPSJKE MPENOCTABIEHUsS TOCYJApCTBEHHOMH
YCIIyTH;

- IpHEM M PErUCTpaLys 3asBICHHA H HEOOXOAMMBIX JOKYMEHTOB;

- MEXBEJOMCTBEHHOE B3aMMOJENHCTBHE ¢ OPraHaMH roCYAapCTBEHHOW BIacTH H
OpraHu3alusIMH;

- MpMHATHE pELIeHHs O MpPEJOCTaBleHHH nubo 06 OTKase B MPENOCTABICHUH
rocyaapCTBEHHOM yCIyr;

- yBeZIOMJIEHHE 3aABUTENs O IPEAOCTaBIEHNH IHG0 06 OTKa3se B MPeAOCTaBICHHH
roCyJJapCTBEHHOMH YCIIyTH.

3.3.1. MHudopmupoBaHHe 3afBHTEIA O FMOpPAAKEe TNPEAOCTABJ/IEHHA
rocyapcTBeHHOH yCJayru

OcHOBaHMeM MJI Havyala aAMUHUCTPATHBHOM NMpOLENypsl sABIAeTca obpaleHne
3agBUTENIS JIMYHO WM NIOCPECTBOM TenedOHHOM CBA3H B YTIONHOMOYEHHBIH OpraH.

CozepkaHye aiMHHHUCTPATUBHOM NPOLelypbl BKIIOYAET B cebs:

npeAocTaBieHre  MHpOpPMauMM O  HOPMAaTHBHBIX  MPaBOBbIX  aKTax,
PEryIUPYIOIMX MOPALOK NPeAOCTaBIEHUS FOCY1apCTBEHHOH yCiyry;

pasbiACHeHHe MOpsAJKa, YCIOBMH M CpPOKa NpeNOCTaBlIEHUA rocy1apCTBEHHOM
yCIyTH;

BeIIaua (hOPMBI 3aABJEHUs JUIs [IPEJIOCTABIEHHS roCy JapCTBEHHON yCNyru (ecnu
au4HOe obpalleHue);

pasbACHEHMe MOpAIKa 3aNONHEHMs 3asBJEHMs, NOpAAKa cOopa HeO0OXOANMBIX
JNOKYMEHTOB U TpeOoBaHuUH, MpeAbsBNIEMBIX K HUM.

AIMUHHCTPaTHBHAS MPOLEAYPA OCYLIECTBIAETCS B IeHb OOpallleHus 3asBUTEN.

O6LuHiT MAKCUMANBHBIN CPOK BBITIOHEHHS aAMHHHCTPATHBHON NPOLIEAYPHI - 15
MHHYT.

AJIMUHUCTpaTHBHas  TNpouefypa  BBINIOJNHAETCA  AOMKHOCTHBIM  JIHLOM
YIIOJHOMOYEHHOrO OpraHa, OTBETCTBEHHBIM 32 KOHCYNILTHPOBAaHHE 3asBUTEIA.

KpuTepueM MpUHATHS peLIeHHs BBINOJHEHHS aAMMHHCTPaTHBHOH MpOLENYPHI
sBiseTcs obpailieHue 3asBUTENA.

Pe3synsTaToM aAMHHHCTPAaTHBHOH IPOLENYPbl, B 3aBUCHMMOCTH OT crocoba
obpalueHus, SBIJETCA NpeNoCTaBieHne 3adaBUTENIO uHpoOpMallUid O TMOpAAKe
NpeOCTaBIEHNs TOCYAAPCTBEHHON yClyrd M nepevyHe JTOKYyMEHTOB, HeoOXOAMMBIX



IJisl IpeJOCTaBIIEHUS FOCY1apCTBEHHON YCYTH.

Crioco6 (HKcaluK pe3ysbTara BBIMOJHEHHS aIMMHHUCTPATHBHOH MpOLEXYPH! -
perucTpaumsi LODKHOCTHBIM JIMIIOM YIOJIHOMOYEHHOrO OpraHa, OTBETCTBEHHBIM 32
KOHCYJIbTHPOBaHHKE 3aABHTeNs, PaKTa oOpallicHHs 3asABUTENs B XypHaie o gopme,
yCTaHaBJIMBaeMOi yIOJJHOMOYEHHBIM OPraHOM.

3.3.2. lIpnem u perucTpauus 3asBjeHNsl H HEOOXOAHMbIX JOKYMEHTOB

OcHOBaHHEM U1 Hayana BBIMOJHEHUsS aJMHHHCTPaTHBHOM MpoLeAypbl MO
mpHMeMy W PpETHCTpalli¥ 3asBJI€HMA W HEOOXOAUMBIX JOKYMEHTOB ABIAETCH
obpalueHHe 3asBUTENS B YIOJTHOMOYEHHBIA OpraH C 3adBJICHHEM IO yCTaHOBJIEHHOM
¢opMe ¢ pUIOKEHHEM HEOOXOAMMBIX JOKYMEHTOB.

[Ipn npuéMe 3asBleHHS M HEOOXOAMMBIX [NOKYMEHTOB INOJDKHOCTHOE JHLO
Y IOJTHOMO4YEHHOTO OpraHa:

- cBepseT JaHHble NpPEeICTaBIEHHbIX NOKYMEHTOB C JaHHBIMH, yKa3aHHbIMH B
3a4BJICHUH;

- npoBepsieT KOMIUIEKTHOCTb JOKYMEHTOB, TMpPaBUIIbHOCTD odpopmnenus H
COZlep)KaHue MPEJICTABIEHHbIX JOKYMEHTOB, COOTBETCTBHE CBEEHHH, COAEPKALLMXCS
B pa3HbIX JOKYMEHTaX;

- CHHMaeT KONHMM ¢ JOKYMEHTOB B cillydae, €CJIM JOKYMEHTHI NpEeACTaB/ICHBl B
MOMNTMHHUKAX;

- 3aBepseT KOMHH JOKYMEHTOB, TMOMJIHHHHKM JOKYMEHTOB BO3BpallacT
3aABUTEJIO;

- pPErucTpHpyeT 3asBI€HHE B CPOKH, NPEAYCMOTPEHHBIE MyHKTOM 2.14.
HACTOAILLEro AIMUHHCTPATHBHOTO pErlaMeHTa;

- BbLHAET (HAIpaBJISET) 3aABUTEIIO PACIHUCKY-YBEAOMIIEHHE O MPUEME 3aBICHHS
¥ JOKYMEHTOB C yKa3aHMeM PEerHCTPallHOHHOrO HOMepa M AaThl NIPHEMA 3asBIIEHU.

Pe3ynbTaToM aJMMHUCTPATHBHOH MpoLenyps! ABASETC NMPHEM H perucTpauus
3agB/IeHUA H HEOOXOAUMBIX JOKYMEHTOB.

3.3.3. MexBeIOMCTBEHHOE B3aHMOAEHCTBHE ¢ OPraHaMH rocyaapcTBeHHO#H
BJIACTH H OPraHH3aUHAMM

OcHOBaHHMEM U1 Hayaja AaJAMHHHCTPAaTHBHOM  MNpOLEAypbl  SABIACTCA
MOCTyIUIEHHe MaKeTa [OKyMEHTOB OT JOMKHOCTHOrO JIMLA YIOJHOMOYEHHOro
OpraHa, OTBETCTBEHHOTO 3a MPHEM M PErUCTPALIMIO JIOKYMEHTOB, H HEMpPEACTABICHHE
3asiBUTENEM JIOKYMEHTOB, YKa3aHHbIH B MOAMYHKTE 2.7.1. nyHkTa 2.7. HacCTOAILIETo
AIMMHHCTPaTUBHOIO PErIaMeHTa.

ConepxaHie aIMHUHHCTPaTHBHOH MpoueRypbl BKJIOYACT B cebs MoAroToBKYy H
HafnpaBjieHHe MeEXBEAOMCTBEHHOro 3anpoca B OpraH H (uny) opraHd3aliMIO, B
pacnopskeHHH KOTOPHIX HaXOAATCS YKa3aHHbIE JOKYMEHTBL, KOHTpOJb Haj
CBOEBPEMEHHBIM TOCTYIIEHHEM OTBETa Ha HAMpaBleHHBIH 3anpoc, MOoMydeHUe
oTBeTa.

O6winii MakCUMAaJIbHEIM CpOK MMOArOTOBKM W HampaBleHHs 3amnpoca o
NpEACTABIEHHH AOKYMEHTOB B paMkaX MeXBEIOMCTBEHHOTO B3aMMOAEHCTBHA HE
IOIDKEH NpeBbIATh 2 paGouHuX JHEH CO JHS MOCTYIUIEHHUS 3asABICHHS H I0KYyMEHTOB,
TpeAyCMOTPEHHBIX MOAMYHKTOM 2.6.1 nyHKTa 2.6. HacToALEro AIMUHUCTPAaTHBHOTO
periaMeHTa.



HanpaBneHue MeXBeJOMCTBEHHOrO 3amnpoca B paMKaX MEXBEJOMCTBEHHOIO
B3aUMOJIEACTBHSA OCYLIECTBIIAETCA B 3JIEKTPOHHOM BHMJE C HUCIMOJB30BaHHEM €IHHOM
CHCTEMBI MEXBEAOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOAECHCTBHS M CHUCTEMBI
3JIEKTPOHHOTO TMOYTOBOTO CEPBHCA TapaHTUPOBAHHOW JOCTaBKH C INpPHMEHEHHEM
CpeAcTB KpunTorpaduyeckoi 3alluThl HHGOPMALMHU U 3JIEKTPOHHOH NMOJAMHCH.

[Tpu OTCYTCTBHH TEXHUYECKOM BO3MOYXHOCTH HanpaBAeHHUs
MEXBEAOMCTBEHHOFO 3arpoca ¢ UCIOIb30BaHUEM CUCTEMBI 3JIEKTPOHHOrO MO4YTOBOTO
cepBHCa rapaHTHPOBAHHON JOCTAaBKH, MEXBEINOMCTBEHHBIH 3anpoc GoOpMHpyeTCs Ha
OyMaXkHOM HOCHTENe B COOTBETCTBHUM C TpeGOBaHHAMH MYHKTOB 1 - 6 u 8 wactul
ctaTbd 7.2. ®epepansHoro 3akoHa ot 27.07.2010 Ne 210 —P3 «O6 opraHuzanuu
NPeOCTaBNEHH TOCYJapCTBEHHbIX M MYHMLMMANBHBIX YCJIYr» M HampaBiseTcs B
opraH W (UNM) OpraHu3alUMIO, B PaclOpsKCHHHM KOTOPBIX HaxXOAATCSA YKa3aHHbIE
IJOKYMEHTBI, 110 I104TEe WJIH KyphepOoM.

Yka3zaHHas aqMHHHCTPATHBHAs [poLelypa BHINONHIETCS AOHKHOCTHBIM JIMLIOM
VYIoNMHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a HampaBlIeHHE 3amnpoca B MOpslKe
MEXBEJOMCTBEHHOIO HH(POPMALIMOHHOTO B3aWMOJEHCTBHA.

KputepyamMu npuHATHS pelleHUs O HalpaBl€eHHUM 3ampoca B MOpsike
MEXBEJOMCTBEHHOIO MH(QOPMAaLIHOHHOIO B3aUMOJeHCTBHA ABJSETCS
HENpeACTaBlIEHHE 3aABUTENEM AOKYMEHTOB, MPELYCMOTPEHHBIX B noamyHkre 2.7.1
nyHkTa 2.7. HacTosIero AAMMHUCTPATHBHOIO PErfiaMeHTa CaMOCTOATENBHO.

PesynsTaTOM  aAMUHUCTPaTHMBHOH  MpOLEAYpbl  ABIAETCA  MOJY4YCHHE
VYNONHOMOYEHHBIM OpPraHOM  JIOKYMEHTOB, B TMOpfAAKe MEXBEIOMCTBEHHOrO
B3aMMOJAEHCTBHS.

Crioco6 dukcaluy pe3ynbTaTa BBINOJIHEHUS aAMUHHUCTPAaTHBHOH NpOLEAYpPEHI -
perucTpauus  JOKyMEHTOB, [IOJlyY€HHBIX B MOpSAKE  MeXBeAOMCTBEHHOrO
B3aMMOZEHCTBYS, B XypHaJle PETHCTPALMH BXOMAILMX JOKYMEHTOB U NpHOGILIEHHE HX
K JOKYMEHTaM I [IpeI0CTaBIeHHs rOCY1apCTBEHHOH YCIYyTH.

3.3.4. IlpuusaTHe pemeHns o0 TnpelocTaBIeHHH JAHO0 00 oTkase B
npeaoCTABJIEHHH roCcyJapCTBeHHOi yclIyr

OcHoBaHueM, U Hayajla pacCMOTpEHUs Y NOJJHOMOYEHHBIM OpraHoM 3asiBJIEHHS
ABAsAETCS MPHEM 3asBIEHUS U HEOOXOAUMBIX JOKYMEHTOB M MOCTYIUIEHHE OTBETOB Ha
3anpockl 06 MHPOpMaLUH, BIHAIOLLEH Ha NIpaBo 3asBUTEA.

Y MOIHOMO4YEHHbI OpraH:

- omnpejenseT Hanuyue NHOO OTCYTCTBHE TIpaBa 3asBMUTENll Ha IOJNyYeHHe
rocyAapCTBEHHOH YCIYrH B COOTBETCTBHM C 3aKOHOAaTensCTBOM Poccuiickoi
Depepauuy;

- NMpUMHUMAeET pelleHHe O MpeJOCTaBleHUWH b0 00 OTKase B MpeAOCTaBICHHH
rocylapcTBEHHOM yciayru B TeyeHHe 10 pabounx AHEN CO AHS NpHEMa perucTpauuy
3asiBJICHUS U HEOOXOAMMBIX AOKYMEHTOB.

AJIMMHUCTpaTHMBHAasA  NpolLeaypa  BbIMOJHAETCS  AO/MKHOCTHBIM  JIMLIOM
VY 0/IHOMOYEHHOIO OpraHa 1 pyKoBOAUTENEM Y IOJIHOMOYEHHOTO OpraHa.

KputepyeM TNpUHATHS pellieHUs O npefocTaBineHuH 1ubo o0 oTkase B
NpENOCTABJIEHMH TOCYIAPCTBEHHON YCIyrM SBNSEeTCS HauMyMe HEOOXOMMMBIX
NOKYMEHTOB, NpPeNyCMOTPEHHBIX HACTOSIUWM AJMHHUCTPATHBHBIM PETNTAMEHTOM U
NPHHAUIEXXKHOCTh 3asABUTENA K YKMCIy JIHL, YKa3saHHBIX B MyHKTe 1.2, Hacrosulero



AJMHHHCTPaTUBHOTO PETJIaMeHTa.

Pemenve o0 nOpenocTaBieHud u6o o6 oTKase B TPEAOCTABICHHH
rOCYapCTBEHHOH YCIYrH NPHHAMAET PyKOBOAHTEb Y IONHOMO4YEHHOr0 OpraHa Hit
HHOE YTIOJHOMOYEHHOE 0/HKHOCTHOE JIMLO Y TIOJIHOMOYEHHOTO OpraHa

Pe3ynpTaToM aIMUHUCTPATUBHOW NpOLENYpbl ABNAETCA MNPHHATHE PELICHHA O
npexocTaBieHuy nubo 06 oTkase B NpeAOCTaBICHUH roCyJapCTBEHHOH YCNYTH.

3.3.5. YBenomiieHue 3asiBHTeJdsi O npegocTaBjeHnn au6Go o6 orTkase B
NpeaoCcTABJIEHHH rocy1apcTBEHHOH yCIyru

OcHoBaHHeM JUIsl YBEAOMJIEHHS 3asiBUTENs O NPEIOCTaBeHHH 6o 06 oTkase B
MpefOCTaB/EHUH TOCYJApCTBEHHOH YyCIyrH sBAsSETCS MpPUHATHE peLieHHs O
NnpefoCcTaBleHH 1160 00 0TKase B NPEAOCTABICHHH rocyaapcTBEHHON YCIyTH.

VIONHOMOYEHHBIH OpraH yBeIOMJSeT O MNpPUHATOM peLeHHd Mo anpecy,
yKa3aHHOMY 3asBUTEJiEM, MOYTOBBIM OTIpAaBJIEHHEM B Te4YeHHE 5 pabounx AHe#H co
JHA NPUHATHS pELIeHH.

B ciyyae nojauu 3asBieHHs B (opMe INEKTPOHHOrO JOKYMEHTa MOCPECTBOM
ENI'Y, PIT'Y yBe#OMNeHWE O MPHUHATOM pelleHHd B (GopMe 3JeKTPOHHOTO
JOKYMEHTa B Te4eHHe OXHOro paboUero aHs CO AHA MPHHATHS PELICHHS HanpaBIseTCs
sasBuTemo nocpeactsom EINTY, PIITY.

PesyspTaToM aAMHHHCTPATUBHON NMPOLEXYPbI SBJSETCA HANpaBjeHHE 3asBUTEIIO
yBeJOMJIEHMs] O IpeloCTaBleHHH JuGo 00 oTkase B  IPENOCTaBICHHH
rocy/apCTBEHHOH YCIIYTH.

IV. Tlopsaaok u ¢popMbl KOHTPOJIA 32 NPEXOCTABICHHEM
rocyAapcTBeHHOH yCayru

4.1. Tlopaaok ocyuiecTB/JCHHSI TeKyLlero KOHTpOJH 32 coOnoaeHHeM H
HCMOJIHEHHEM AO/KHOCTHBIMH JIHIAMH YHOJIHOMOYEHHOro OpPraHa NoJoXKeHHi
perjaMeHTa M HMHBIX HOPMATHBHLIX MNPaBOBLIX AaKTOB, YCTAHABJIHBAIOIIHX
Tpe6OBAHHSA K NPeXOCTABJEHHIO FOCYAapPCTBEHHOH YCJIYTH, 2 TAK)Ke MPHHATHEM
HMH peuleHH#H

Tekymuit KOHTpONb 3a COOMIONEHHEM M HCMOIHEHHEM IOKHOCTHBIM JIHLIOM
YNIOJHOMOYEHHOrO  OpraHa  MOJIOXEeHWH  HacToslero  AAMMHUCTPaTHBHOTO
periaMeHTa, MHbIX HOPMaTHBHBIX NPABOBBIX aKTOB, yCTAHABIHBAOLIKX TpeboBaHHA K
TMPENOCTaBIEHHIO TOCYNApCTBEHHOM YCIyrd, OCYIIECTBISETCH PYKOBOIHTEIIEM
CTPYKTYPHOTO MOApa3fieeHds Y MNOJHOMO4YEHHOro OpraHa, OTBETCTBEHHOro 32
MpefoCTaBleHHe  FOCYJApCTBEHHOM  yCIyrd, a  TaKkkKe  PYKOBOAMTEEM
YNOJIHOMOYEHHOr 0 OpraHa.

Texywdift  KOHTpONb  3a  MpENOCTaBAEHHEM  AODKHOCTHBIM  JIHLIOM
VONHOMOYEHHOT0O OpraHa TOCyJapCTBEHHOH  YCIYyrM  OCYIIECTBIAAECTCA  Ha
NOCTOSHHOM ocHoBe (Mo wuroram pabouero AHA) MO JAAaHHBIM XypHana y4era
3asBJICHUH ¥ pelleHUH Y OJIHOMOYEHHOrO Oprana.

O cayuasx ¥ MpUYMHAX HapyLIEHHs CPOKOB, COAEPXaHHA aIMHHHUCTPAaTHBHBIX
npouenyp M OCHCTBMH  JODKHOCTHBIE /LA  HEMENICHHO UH(POPMHUPYIOT



PYKOBOAHUTENS YIONHOMOYCHHOrO OpraHa W/W JIMLa, €ro 3aMellalollero, a TaKke
TMPUHMMAIOT CPOYHBIE MEPHI 110 YCTPAHEHHIO HapyILEeHHH.

4.2. Tlopsaok ¥ NEPHOAHYHOCTb OCYIIECTBIeHHA IUIAHOBLIX H BHEINIAHOBBIX
NpOBepOK MOJHOTHI H Ka4yecTBa NpeAOCTABJICHHS TOCYAapCTBEHHOH yCayrH, B
TOM 4YHCJAE TNOpAJoK H (opMbl KOHTPOJS 32 MNOJHOTOH H KaiecTBOM
npeaocTaB/JIeHHs TOCyJapCTBEHHO# ycayru

KoHTponb 33 NONHOTOM H KauecTBOM MpPeNOCTaBlEHHS FOCY1apCTBEHHOH yClyru
BKJTIOUAEeT B ceOs MpoBeJeHHe TUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK, BHIABICHHE H
yCTpaHeHHe HapylleHWH mnpaB 3asBuTesiel, MONOXEHHUH perjamMeHTa M ApYrux
HOPMATHBHBIX [PABOBBIX aKTOB, PACCMOTPEHHE, NPHHATHE PELUCHHH W NOATOTOBKY
OTBETOB Ha OOpallieHHe 3asBUTeNel, CofepKalluX XKaao0bl Ha pelieHus, AeHCTBUS
(besneficTBHE) NOMKHOCTHBIX JIKLL.

[TpoBepku MOTyT OBITh MJIAHOBBIMH ¥ BHETJIAHOBBIMM.

TInaHoBble NMPOBEPKH MONHOTHI M Ka4yecTBa MNPENOCTABIEHUS rOCYapCTBEeHHOMH
YCIIYTH MPOBOJASTCS HE pexke OJHOI0 pa3a B rojl Ha OCHOBaHUM IUIaHOB.

BHemnnaHoBEIE  MPOBEPKM  MNPOBOAATCA IO MOPYYEHHIO  pYKOBOAMTENS
VNONMHOMOYEHHOrO OpraHa WM JiMla, €ro 3aMellaiollero, Mo KOHKPETHOMY
o6palleHHIO 3aHHTEPECOBAHHbIX JIMLI.

TIpoBepKH IONHOTEI W Ka4yecTBa NMPENOCTaBNAEMOH TIOCYHapCTBEHHOH YCIyru
TMPOBOAATCA Ha OCHOBaHHM NpHKas3a YIONHOMOYEHHOro oprana. [lins mpoBeneHHs
npoBepkH GopMHUPYETCS KOMUCCHS.

Pe3ynbraThl NpoBepkH OGOPMISIOTCS aKTOM, OTpaXalolluM oOCTOSATENbCTBA,
MOCHYXXHBILIHE OCHOBaHHEM NPOBEPKH, OOBEKT MPOBEPKH, CBENEHUS O AODKHOCTHOM
AMLEe, OTBETCTBEHHOM 3a MpeJOCTaBleHHE TroCyJapCTBEHHOH YCNIyrd, Halp4ue
(oTcyTCTBHE) B AEHCTBUAX JOMKHOCTHOIO JIMLIA OOCTOATENBCTB, CBHACTENBCTBYIOLIHX
O HapyUIeHHH aJIMHHHCTPAaTHBHOIO W/WiM NOJDKHOCTHOrO periameHTa, CChIIKY Ha
JOKYMEHTbI, OTpaXalolde [aHHble OOCTOATENLCTBA, BBIBOABL, HEAOCTATKH U
MpeIOKEHHS M0 UX YCTPaHEHHIO.

4.3. OTBETCTBEHHOCTh MODKHOCTHBIX JIMI OpraHa mnpeaocTaB/IAIOLIEro
yeayry 3a  pemieHuss M fAefictBusi  (GesneidictBue), NpHHHMaeMble
(ocymecTBAsIeMbIe) HMH B X0/1¢ IPEAOCTABJEHHS roCyAapCTBEHHOH YCIyrH

JIOMKHOCTHBIE JIULA HECYT NEPCOHANIBHYIO0 OTBETCTBEHHOCTH 3a!

- coDOIOIEHHE YCTaHOBJIEHHOTO TNOPSKA NIpHEMa TOKYMEHTOB;

- TNpUHATHE HaQJeXalMX Mep MO TMOJHOH U BCECTOPOHHEH INpOBEpKe
HpeACTaBIEHHBIX JOKYMEHTOB;

- coOMIOieHHe CPOKOB pacCMOTPEHHs JOKYMEHTOB, COONIoJeHHE MopsA/Ka
BbIAAYH JOKYMEHTOB;

- y4eT BbLAAHHBIX JOKYMEHTOB;

- cBoeBpeMeHHOe GOpMUpPOBaHHE, BEICHHE M HaAJexallee XpaHEHHE
IOKYMEHTOB.

[To pe3ymsTaTaM MpOBEEHHBIX MPOBEPOK B CIy4Yae BBIABJIECHUS HapyLIEeHHH
npaB 3adBUTENEH M HHBIX HapyLIeHWH K BMHOBHBIM JiMLAM MNPHMEHAIOTCA MEpBI
OTBETCTBEHHOCTH, YCTAHOBJIEHHBIE 3aKOHOAATEeNLCTBOM Poccuiickoit Penepauni.



4.4. TlonoxeHnsl, XapaKTepusylolHne TpeOOBaHHS K MOPSAAKY H ¢hopmam
KOHTpOJS 33 NpelOCTaBJICHHEM rOCYAapCTBEHHOH yCJayrd, B TOM HHCIE €O
CTOPOHBI FPaXAaH, HX 00beANHEHHIH H opraHH3alHii

KoHTpONb 3a MpeJOCTaBleHHEM TOCYAapCTBEHHOH YCJIYrH OCYIUECTBIAETCH B
dopMme KOHTpOJNA 3a COOJIOAEHHEM NOC/EA0BATENBHOCTH NEeACTBHIA, onpee/eHHBIX
aJMMHMCTPATMBHBIMH NPOLEAYPAMH 1O MPELOCTABICHHUIO rocyAapCTBEHHOH YCIIYIH U
NPUHATHIO pELICHHH JO/KHOCTHBIMM JIMLAMK, TNyTeéM MPOBEJCHUA NPOBEPOK
COBIIONEHHA U UCIONHEHHS AOJKHOCTHBIMH JIMLIIaMH HOPMAaTHBHEIX NMPaBOBbIX aKTOB
Poccuiickoii ®enepanuu U KapauaeBo-Uepkecckod Pecrybnyku, a Tak e
NOJIOKEHHI HAcTOALEr0 AIMUHUCTPATHBHOTO PErlaMeHTa.

KoHTposib 3a pesocTaBIeHHeM rocy1apCTBEHHOH YCIyrd CO CTOPOHBI pajciaH
OCYILECTBISIETCA MyTEM MOJyYeHHs HHOOpMAUMH O HAIM4MH B JNEeRCTBHAX
(6e3neiicTBUM) OTBETCTBEHHbBIX NODKHOCTHBIX JIHL YMOJHOMOYEHHOTO OpraHa, a TaK
e TpPUHAMaeMBIX MMM peELICHHAX HapylleHWA TOJIOXEHHH HacTOALIero
AZIMMHMCTDaTUBHOIO perjiaMeHTa M MHbIX HOPMAarTHBHBIX IIpaBOBBIX aKTOB,
yCTaHaBJIMBAIOIMX TPeOOBaHUs K MPEAOCTABICHHUIO rocyIapCTBEHHOM YCIyTH.

V. docynebublii (BHecyaeGHbIH) NOPAOK 00:ka10BAHHS pewieHuii 1 RelcTBHi
(6e3neiicTBUs) OpraHa, NpeaoCTABAAIOLIEr0 FOCYAapCTBEHHYIO yCIIYry, H €ro
AOJKHOCTHBIX JIHIL

5.1. Audgopmanus AJis 3asiBHTEJIsI O €ro npase NoaaTh KaJ100y Ha pelleHHe H
(uan) peiictBue (OesmeiicTBHE) YMOJHOMOHEHHOro OpraHa o (unu) ero
IOJIKHOCTHBIX JIML, TPH MPEIOCTABICHHH rOCYJapCTBEHHOH ycayrn (manee -
’aJ106a)

3asBUTENM MMEIOT NpaBo obxanosarh AeiicTBhs (Ge3melicTBHE) M PEIICHHS
HAOJIXHOCTHBIX JIMLL YTIOJIHOMOYEHHOIO OpraHa B aiMUHUCTPaTHBHOM (mocynebHOM) U
(unu) cyneGHoM TOpAAKE B COOTBETCTBHM C 3aKOHOAATENBCTBOM Poccuiickoit
®epepaumn ¥ Kapavaeso-Uepkecckoi  Pecrybanki. OcHoBaHHeM U1 Ha4ana
afMMHMCTPATHBHO} NMpOLEAYpPhl ABJSETCA NOCTYNHBIIAA B VY 0MHOMOYEHHBIH OpraH
xanoba oT 3asBuTeN. JKanoba MOXKeT GbITh MOAAHA KaK NHChMEHHO, TaK H YCTHO (Ha
JIMYHOM TIpHEME). ‘

5.2. Ilpeamer #xaJ100b1

[IpeametoM xanolbl ABNAETCS HapylleHHe MNPaB M 3aKOHHBIX HMHTEPECOB
3asBUTeNsd, TPOTHBONpAaBHblE pelleHHs W (WiH) JeHCTBHUS (6e3neticTBHE)
NOKHOCTHBIX ~ JIMI[  YMOJNHOMOYEHHOr0  OpraHa  OpH  NPENOCTaBICHHH
roCyapCTBEHHOMN YCIYTH, HapyIIEHHe NOJI0XKEHUH HaCTOSLIEro AJMUHUCTPaTHBHOTO
perjaMeHTa M MHBIX HOPMaTHBHBIX MPaBOBBIX aKTOB, YCTAHABINBAIOLINX TpeGoBaHHA
K MpeA0CTaBIEHUIO FOCY1apCTBEHHOH YCIyTH.

5.3. Opranbl rocyJapcTBeHHOH BJIACTH H JOJIKHOCTHbIE JIHLA, KOTOPLIM
MOJKeT ObITh HANpaBJeHAa kajnoba 3afBHTENSl B J0CYAeOHOM (BHecyaeGHOM)
nopsake.

¥anoba MoxceT ObITb HAMpaBleHAa HA UMA PYKOBOAMTENA YIIOJHOMOYEHHOTO
oprana, M®LI. Xano6a 3asBuTens aapecyercss Y NoJHOMOYEHHOMY OpraHy, MOILL

5.4, [TopsaaoKk MoJa4H M PacCMOTPEHHS XKaJI00bI



3agBUTENH MMEIOT MpaBo OOpaTHTbCA C KanoOoH JMYHO WM HamnpaBUTh MO
foYTe, C HCIONb30BaHMEM ceTH VHTepHeT, oQUUMANbHOro calTa ynmoJIHOMO4YEHHOro
opraHa, EITT'Y, PITT'Y, uepes M®LIL.

XKanoba nomxHa coaepxarb:

- HalMEHOBaHHE OpraHa, NpeJOCTaBIAIOUIErO rocy JapCTBEHHYIO YCIyry, Opraua,
TIpPefOCTABISIONIEr0 MYHHLUMNANBHYIO  yCIyry, JO/DKHOCTHOrO JIMLA OpraHa,
NPeNOCTABNSAIOWIEr0 TOCYAAapCTBEHHYIO YCIYTy, WM OpraHa, NpeJOoCTaB/sIOLIEro
MYHHLMIATBHYIO YCIYTY, 160 rocyapcTBEHHOrO WM MyHHLMIAIBHOTO CITy)XaLIero,
MHOTO(QYHKIMOHANBHOrO  LIEHTpa, ero pykoBonutens M (uid) pabOTHHKa,
opraHu3alyii, MpeayCMOTPEHHBIX uYacTbio 1.1 cratbu 16 PenepanpHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3zauuMd NpeAOCTaBJAEHHUs TrOCyNapCTBEHHBIX H
MYHHLMTANBHBIX YCIyr», MX pykoBoautenedl u (Wid) paGOTHHKOB, pELIEHHS H
neiicTeus (6e3aeiicTBHE) KOTOPBIX 00XaNnyoTCs;

- daMunuio, UM, OTHECTBO (MOCNEAHEE - MpPH HAIMYMM), CBEACHHS O MeCTe
XUTEJILCTBA 3asiBUTENS - (PU3NUECKOTo JIMLa MO0 HaMMEHOBaHHE, CBEJEHHS O MECTe
HaXOXIEHHS 3asIBUTEIs - FOPHAMYECKOrO JIMIIA, a TaKXKe HOMEP (HOMepa) KOHTAaKTHOro
TenedoHa, aapec (anpeca) 3NEKTPOHHOH MOUTHI (MPH HAJIMYUHK) U MOYTOBBIA aapec, 1o
KOTOPHIM JOJKEH ObITh HalpaBlieH OTBET 3asBUTENIO;

- cBelleHUs 00 ofkanyeMbiX pelueHusix W AeiictBuaAx (6GesnedcTBuun) opraa,
IPEAOCTABNAIOIET0 TOCYAapCTBEHHYIO  YCIYTy, OpraHa, IpeIOCTaBIAIOLIETO
MYHHLMMANBHYIO YCHYTy, HOJDKHOCTHOrO JiMU@ OpraHa, NpeAoCTaBIAIOLIEro
rocyaapCTBEHHYIO YCIIYTY, HIIH OPTraHa, MPEAOCTABISIOWEro MyHHLIHIIANBHYIO yCIYTY,
60 roCyapCTBEHHOTO WM MYHHLUIIAILHOTO CYXaLIEro, MHOrOQYHKLHOHANBHOTO
LeHTpa, paboTHHKA MHOTO(YHKLIHOHAJILHOIO LEHTpa, opraHu3aruii,
npeycMOTpeHHbIX 4acThio 1.1 craThh 16 DexsepanrsHoro 3akona ot 27.07.2010 Ne
210-03 «O6 opraHu3aluKk NPEeNOCTaBIE€HHS TOCYAAPCTBEHHBIX W MYHHMLMIMAIBHBIX
ycyr», ux paboTHHUKOB;

- JIOBOAbI, Ha OCHOBAHMM KOTOPbIX 3asBUTES]b HE COTJIaCeH C pELUeHHEeM H
neficteueM (6e3zeiicTBUEM) OpraHa, NpeloCTaBlAIOLIEro rocy1apCTBEHHYIO YCIyTy,
opraHa, NpeJOCTaB/IsIOEro MyHHIHNANBHYIO YCIYry, HODKHOCTHOIO JIMUa Opraua,
TpeOCTABIAIOLIEr0 TOCYNapCTBEHHYIO YCIYry, WM OpraHa, NpeIOCTaBJAOLIEro
MYHHIHUIAIBHYIO YCIYTY, TG0 rocy1apCTBEHHOrO Ml MyHULIMINAIBHOTO CITY)Kallero,
MHOroGYHKLUMOHAJIBHOrO LEHTPa, paboTHMKAa MHOTOQYHKLHOHAIBHOIO LEHTPA,
OpraHu3alui, NpegyCMOTPEHHbIX 4acThio 1.1 cratbu 16 (PenepanpbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3auvH INPEeAOCTABICHHA T[OCYJapCTBEHHBIX H
MYHHIMIANbHBIX yCIyr», UX paGOTHHKOB. 3asBUTENEM MOTYT ObITh NMpEACTaBIIEHDI
JOKYMeHTH! (NpH HaJTHuKu), NOATBEPKAQIOLIHE JOBOIBI 3aBHTENS, MO0 X KOMHH.

5.5. Cpok paccMoTpeHHs %xKaJ100bl

Yano6a, noctynubLias B YIOJTHOMOYEHHBIA OpraH, MOMNEKHT PETUCTPALNH HE
nosfiHee pabouero AHs, CIEAYIOLIEro 3a AHEM €€ NOCTYIIeHHS.

¥anoba NOAIEXHUT pacCMOTPEHHI0 B TeueHHe 15 pabGoumx nHed co AHA e
perucTpauuu, a B ciydae obrkanoBaHus OTKasa Y NOJHOMOYEHHOTO OpraHa B npHeme
LOKYMEHTOB Y 3asBHTEJIS TGO B MCIIPaBIEHHH JOMYILIEHHBIX ONEeYaToK H OLMOOK HIH
B cllydae 06XanoBaHHs HApyLIEHHs YCTAHOBIEHHOrO CpOKa TaKuX MCIPaBICHHH - B



TeueHHe 5 paboumx AHeH co AHA e€ perucTpalHmH.

5.6. PesyabTaT paccMOTPEHHS XKaJl00bl

Pe3ynbTatoM paccMOTPEHHS xanobbl BIAETCA NPUHATHE ONHOTO U3 CNIEYIOLMX
peLLeHHH:

- YHOBNETBOPUTH XaioBy, B TOM 4ucie B (OpME OTMEHBI MNPHHATOrO
VNONHOMOYEHHBIM OPraHOM pElIEHHs, WCIpaBieHHs JOMYLIEHHBIX ONeYaToK H
omMGOK B BBIIAHHBIX B pe3yJbTaTe NpESOCTABNEHHMS TOCYHApCTBEHHOH yCIyrH
JOKYMEHTaX, BO3Bpara 3asBUTENO NEHEXHBIX CPENCTB, B3UMAHMC KOTOPbIX HE
MpeaycCMOTPEHO HOPMATHUBHBLIMH TPABOBBIMH aKTaMU Poccuiickoli ®enepanuy,
HOpPMaTHBHBIMH  TIPAaBOBBIMH  aKTaMH Kapauaeso-Uepkecckoit  Pecnybauky,
MYHHULUNANBHBIMK IPABOBLIMH aKTaMH;

-0TKa3aTh B yJOBJIETBOPEHHH KaNoObl.

B ciyuae yCTaHOBJEHHS MO pe3yJibTaTaM pacCMOTPEHHA XaJoObl NMpPH3HAKOB
COCTaBa aJMHHHMCTPATHBHOrO MpaBOHApyUICHHUS, NPENyCMOTPEHHOro cratbeil 5.63.
Konexca Poccwiickoit ®enepauyu 06 agMHHUCTPATHBHBIX NPaBOHAPYLICHHAX, WK
NMPU3HAKOB COCTaBa INPECTYIUIEHHS JAODKHOCTHOE JIMLO, YNOJHOMOYCHHOE Ha
paccMOTpeHHe Xajob, He3aMeITUTeNIbHO HAaMNpaBIseT COOTBETCTBYIOMHUE MaTepUalbl
B OpraHbl NPOKYpPAaTypBhl.

5.7. Ilopsinok uHGOPMHPOBAHHS 3asiBHTeJIA O Pe3yAbTaTaX pacCMOTPEHHH
AKa100bl

He mo3Hee MHs, CHEAYIOLIEro 33 AHEM NPHHATHA PEIUEHHUS, Y I0THOMOYEHHBIH
OpraH HampaBiseT MOTHBHPOBaHHBIA OTBET O pPe3yJbTaTax PacCMOTPEHHA KannoObl
OJHUM M3 CIEAYIOLINX CNocoGOB MO BbIOOPY 3aABHTEN:

- B Buge OymaxHOro HOKYMEHTa, KOTOpBIA 3ajdBMTE]b MOMy4aeT
HEMOCPEACTBEHHO MPH JHYHOM O0palleHHH;

- B BUje 6YMaXHOro JOKyMEHTa, KOTOPHIA HaNpaB/seTCs A0/DKHOCTHBIM JIHLIOM
VIONHOMOYEHHOTO .OpraHa 3asBUTENIO 3aKa3HbIM MMOYTOBBIM OTIPaBJICHHEM C
yBEIOMIICHHEM O BPYUEHUH;

- B BUZE 3MEKTPOHHOrO AOKYMEHTa, KOTOpbIH HanpaBlfeTCs AOKHOCTHBIM
NULOM YIIOTHOMOYEHHOTO OpraHa 3asBUTEIIO C HCHOoNb30BaHKeM ceTi MHTepHeT.

5.8. [opanok 06xa/i0BaHAA pelllenus Mo xaode.

Pemenye YTOJHOMOYEHHOTO OpraHa MOXeT ObiTh 00XalOBaHO 3asBHTENEM B
cyaeGHOM MOpsJIKe.

5.9. TpaBo 3asBHTeJst Ha mojydeHHe HHPoOpMaUMH H JOKYMEHTOB,
HeoGXOAHMBbIX 115l 0GOCHOBAHHS H PACCMOTPEHHS! KaJI00bI.

3asBUTENIL MMEET NPaBO OBpPAIIaThCsl, B TOM HHMCJE B 3/EKTPOHHOM dopme, ¢
npocsGoit 06 HCTPeGOBaHMM  JOMONHMTENBHBIX JOKYMEHTOB H  MAaTepHalos,
HeOoBXOMHMMBbIX i OOOCHOBaHMS M PacCMOTPEHHS MMHCBMEHHOIO obpallienus
(xanoGhl), a TaKKe 3HAKOMHTBCS € JOKYMEHTAMH W MaTepHalamH, KacarolmMHCAH
paccMOTpEHHUs TUCEMEHHOro obpailenns (kanodbl), €CIIA 3TO He 3aTparvBaeT Mpasa,
cBOGOABI U 3aKOHHBIE MHTEpechl APYFrHX JIMI W eCH B YKa3aHHBIX JOKyMEHTax H
MaTepualax He COAEpXATCsi CBENCHHS, COCTABIAIOLIME FOCYAAPCTBEHHYIO MM MHYIO
OXpaHseMyIo (eiepalTbHbIM 3aKOHOM TaiHy.

5.10. Cnoco6bl uHdopMHpOBaHHSI 3asiBHTeJied © mopsiike MNOAAYH M
pPaccMOTpeHHs JKajl00bI.



Hudopmauys o mopsaxke Nojauyd M pacCMOTPEHHs kanoObl pasMelllaeTcs Ha
MH(OPMAIIMOHHBIX CTeHAaX (MHGOPMAaUMOHHBIX YrOJIKaX) B MECTaX NMpeAoCTaBlieHUs
rocyaapCTBEHHON YCIYrH, Ha caiite YnonHomoueHHoro oprana, Ha EIII'Y, PIII'Y, a
TaKXe MOXET OBITh COODIIEHa 3aABUTENIO B YCTHOH H(MKM) B MUCbMEHHOH ¢opme, C
UCNOJIb30BaHHEM CpPeACTB TeleOHHOH CBA3M, MO 3NEKTPOHHOM MOYTE, MPH JIKYHOM
npueMe. MOTHBUPOBaHHBI OTBET 10 pe3yJbTaTaM pPaccCMOTPeHMS Kanobbl
TMOANMCHIBAETCS YIOTHOMOUYEHHBIM Ha pacCMOTPEHHE XajioObl JOMKHOCTHBIM JIMLIOM
M HanpaBisAeTcsl 3ajdBUTENIO B IMCbMEHHOH (opMe M MO XKENaHWIo 3asdBUTENS B
3NEKTPOHHOH ¢opMe, MOANUCAHHOH 3EeKTPOHHOH NOANHKCHIO YIIOJHOMOYEHHOrO Ha
paccMOTpeHue kanobel  HOMDKHOCTHOTO  JIMLA, BHA  KOTOpPOM  yCTaHOBJIEH
3aKoHOAaTeNbCTBOM Poccuiickoit @enepanun, He MMoO3AHEE AHS, CICAYIOLIETO 3@ JHEM
MPUHATHS PEILIEHHs MO pe3yibTaTaM pacCMOTPEHHS JKal00Bl.



[Mpunoxenue 1

K AIMHHUCTPAaTHBHOMY PETNIAMEHTY 10
NPeOCTaBICHUIO OPraHaMH MECTHOTO
CaMOYINpaBJlieHHs MYHHIHNAIbHBIX PafOHOB H
ropoJckux oxpyroB B Kapayaeso-Hepkecckoi
Pecny6nuke rocyaapcTBEHHON YCIIyru
«[TpenocraBiieHne exeMECAYHOH ACHEXHOM BbIILIATHI
B C/lyuae poX/eHHs TPeThero pebeHka u
nocneAyouX AeTel 10 JOCTHKEHUS peOEHKOM
BO3pacTa Tpex JIET»

bopma

3ASIBJIEHHE 5 3
O HABHAUEHHH U MPEJOCTABJIEHWH EXXEMECSYHOM IEHEXHOM
BBITLIATBI IO IOCTIDKEHHS PEBEHKOM BO3PACTA TPEX JIET

Komy
(OKHOCTD, (PaMUITUSA, UMSl, OTYECTBO)
Ot koro
(dbamunus, UMs, OTIECTBO)
1. Craryc
(MaTh, OTell, YCHIHOBHTED - YKa3aTh HYKHOE)
2. on

(>XeHCKHii, MyXCKOii - yKa3aTb HY)KHOE)
3. Jlata poxneHus

(uncno, Mecsu, rou)
4. MecTo poxaeHus

(pecny6nuka, kpaif, 06;1acTh, HacENICHHbIH MYHKT)
5. JIoKyMeHT, yOOCTOBEPAIOILHHA THYHOCTD
(HauMeHOBaHKe, HOMEP H cepHs JOKYMEHTA,

K€M M KOTZia BBIJIaH, [aTa BblIAYH)
6. TpuHaANEKHOCTD K TPAXIaHCTBY

rpaxaanut (ka) Poccuiickoit @enepauvnp HHOCTPAHHBIA MPaXAaHHH,

Mo 6e3 rpaxaaHCcTBa (YKa3aTh HYXKHOE)
7. CtpaxoBoii HoMep HHAUBHAYyaIbHOTO NHueBoro cueta (CHUJIC)

8. Anpec MecTa XKHTENbLCTBA

(TTOUTOBBII aApec MecTa XHUTENbCTBA, PETHCTPALUH)
9. JIonoaHUTENbHBIE CBEACHHSA O CEMbE

10. ExxeMecsUHYIO AeHEeKHYIO BBIILIATY IIPONIY MEPEeUHCAATh Ha IUIEBOi cUeT
y

Ne




11. Ceenenus o getax (1o oUepeIHOCTH POXKACHHUA):

N OHUO [Ton PexkBu3uTh Yucno, MecTo ['paxnancTBo
n/n CBHJCTEJILCTBA | MECHl, TOA | POXICHUA
POXKIACHUH POXIEHHS
12. 3asBas0, UTO 3a MEpPHOA C no COBOKYIMHBIH noxod MoeH
CEMBbH, COCTOSILIEN HU3:
N OUO Yucno, Mecan, | ['paxxaaHc Bun CymmMa goxona | Mecto momydeHHs
n/n rojl poXIeHus TBO NOoJy4eHHOT Joxona (Ha3BaHHe
0 Joxozna OpraHu3aLHH)
COCTaB/fET

O6a3yioch B Tedwenwe 15 paboumx AHeidl H3BeWATL OPraHbl COLHANBHOMN 3alMThl HACeNEHHA O
HACTYIUIEHHH OGCTOATENLCTB, BMAIOIMX Ha MpEOCTaB/ieHHe (npeKkpauieHHe) BLITUIATLI, YCTAHOBIEHHbIX

}.ICFICTB}'IOLI.[HM 3aKOHOAATENILCTBOM.

JHara [Noanuce

CpeaHeyLuieBoii 10X0O/l CEMbU COCTaBHII

(cyMMa npornuchio)

py6. ___ Kom.

CpenHuit NPOXKUTOMHBIH MHHMMYM Ha Aywly HaceNcHus 3a

py6. Kon.

Jara npuema 3aspieHus

[Moanuch cneuyaincTa

kBapran 20__

roga coOCTaBAdACT




[Mpunoxenue 2

K AZMHUHHCTPAaTUBHOMY PETJIAMEHTY MO
NPeAOCTaBICHHUIO OPraHaMH MECTHOTO
CaMoyMpaBlieHHS MYHHLHIIAJIBHEIX PaiOHOB U
ropoiCcKHX okpyros KapadaeBo-Uepkecckoit
Pecny6nuke rocyaapcTBEHHOH YCIyTrH
«[TpenocTaBneHne exeMeca4HON JeHEKHON
BBIMATHI B CJIy4ae POXAEHHUS TPeThero pebeHka
¥ MOCNEAYIOIMX AeTeH A0 NOCTHKEHHA
peGEeHKOM BO3pacTa TpeX JET»

A,

(dhamuus, UM, OTYECTBO)

JIa10 COTJIacHe ornepaTropaM MepCoOHANIbHbIX JaHHbIX: ,
(HaHMEHOBaHHE OPTaHa COLMANbHON 3aLIMThI HACEJIEHHs U €ro ajipec)

MuHHCTEpCTBY Tpyaa M couuainbHOro pasButHs Kapauaeso-Yepkecckoh
Pecny6ukH, pacroyioxXeHHOMY To azpecy: T. Uepkecck, yi. KoMcomonbekas, 23,
Ha 06paboOTKY MOMX MEPCOHAJbHBIX JAHHBIX M MEPCOHAIBHBIX NaHHBIX MOEro
pebeHka (aereil) B UENAX MPEeIOCTaBICHHS eXEeMECIYHOH EeHEeXXHOH BBIMJIAThI B
COOTBETCTBHH C NeHCTBYIOLINM 3aKOHOAATENBCTBOM.

[lepcoHanbHble NaHHBIE, B OTHOMIEHWH KOTOPBIX JlaeTcsi NaHHOE Coriacue,
BKJIIOYAIOT JaHHbIE, YKa3aHHBIE B 3asBJCHHH U NPEACTaBACHHbIX JOKYMEHTaX.

JlelcTBHS C TIepCOHANbHBIMU JaHHBIMH BKJIO4aloT B cebst: o6pabotky (cbop,
CHCTEMATH3ALIMIO, HAKOIIEHHE, XpaHeHue, yTouHeHue (OOHOB/EHHE, H3MEHEHHE),
MCIIONIB30BaHKE, paclpocTpaHeHHe, 0J10KUpOBaHHE, YHHUTOXEHHE.

O6paboTKa MepcoOHANBHBIX AaHHBIX: aBTOMAaTU3UPOBAHHAs C HCIIO/b30BAHHEM
CpeACTB BbIUUCIUTENbHON TEXHUKH.

Cornacve HeHCTByeT C MOMEHTa IOJaud JOAHHOTO 3asiBIE€HHUS [0 MOEro
MUACBMEHHOTO OT3BIBA JAHHOTO COTacHs.

O6 OTBETCTBEHHOCTH 32 HEIOCTOBEPHOCTh MPEACTABIEHHBIX CBEACHUH

npenynpexzaeH(a).

K 3asBnenuro npujaarar cleayrouue 10KyMEHThbI:

1.

(noanwuce 3aseuTens)



JaHHble, YyKa3zaHHbIE B 3asfBlI€HMH, COOTBETCTBYIOT MPeACTABICHHBIM
JOKYMECHTaM (nonnuc:; cneuua.nncra)

3asBiICHHE U JOKYMEHTDI MPaKaaHKH (rpaXkJlaH1Ha)

3aperucTpUpOBaHbl
(perucTpauoHHbIH HOMEp 3aaBNeHNA)

[Ipunsan
(naTa npuema 3asBaeHHs)  (MOANMCH AOKHOCTHOrO ML)  (pacwMdpoBKa NOATHCH)



