MUHUCTEPCTBO TPYJA K COLIMAJIbHOI'O PA3BUTHA
KAPAUAEBO-UEPKECCKOH PECITYBJIMKH

[TPUKA3
ot 25.10. 2022 Ne 236

O6 yTBepxneHu¥ AJMHHHCTPATHBHOrO peErjiaMeHTa MO MpeAOCTaB/lIeHHIO
opraHamMi MECTHOTO CaMOYIpPaBieHUs MYyHHLHUMANbHEIX palioOHOB W TOPOACKHX
okpyroB  Kapauaeso-Uepkecckoit  Pecnybanku rocyJapCTBEHHOH  YCIYTH
«HasHaueHue ¥ ocyLIECTBIEHHE eAHOBPEMEHHOM EHEXKHOM BBINJIATHI, Ha3HayaeMou
B CBSI3M C POXEHHEM (YCHIHOBJIEHHEM) BTOPOTro pebeHKa»

B uensx peanusauuiu @enepansHoro 3akoHa Poccuiickoit (enepauuu OT
27.07.2010 Ne 210 «O6 opraHu3auMH MpEeNOCTaBIEHHS TOCYAapCTBEHHBIX H
MYHHLMIANBHBIX YCIyr», nocTaHoBieHus Ilpaeutenscta Poccuficko#t denepauun
oT 20.07.2021 Ne 1228 «O6 yteepxaeHud [IpaBun pa3paGoTKH M YTBEPXICHHA
aJIMMHHMCTPATHBHBIX pPErNaMEHTOB MPEAOCTaBICHUs TOCYAApCTBEHHBIX YCAYr, O
BHECEHMH H3MeHeHHUii B HekoTopsle akThl I1paBuTenscTsa Poccuiickoi denepaunu u
NPU3HAHMHE YTPATHBLUMMH CHIIY HEKOTOpbIX aKTOB M OTHENBHBIX MOJIOXKEHHH aKTOB
IIpaButensctBa Poccuiickoit  Pemepaumn», 3akoHa Kapayaepo-Yepkecckoi
Pecny6nuxu ot 15.03.2019 Ne 4-P3 «O eauMHOBpeMEHHOH HEHEKHOH BBIMLIATE,
Ha3HAYaeMOii B CBA3M C pOKAeHHeM (YCBIHOBNEHHEM) BTOpOro pebeHKa 1 HafleleHUH
OpraHOB MECTHOrO CaMOyMNpaBleHHs MYHHUMIAILHBIX PaiOHOB H TOPOACKHX
oxpyros KapauaeBo-Uepkecckoit Pecry6auku - OTAENbHBIMH TOCYAAPCTBEHHBIMU
NONHOMOYHAMK Kapauaepo-Uepkecckoi PecniyOnukuy, NOCTaHOBJICHUS
TpasutenscTBa Kapauaeso-Uepkecckoii PecnyGnuku ot 29.06.2022 Ne 180 «O6
yrepxaennu [lpaBun  pa3spaboTKu M YTBEPXKACHHS  aAMHHHMCTPaTHBHBIX
perjiaMeHTOB NPEAOCTaBNIEHUA FOCY IAPCTBEHHBIX yCIYD»

I[MPUKA3LIBAIO:

1. YTBepauTh AIMHHHCTPATHBHBIH pETNIaMEHT [0 MpEeNOCTAaBJICHUIO OpraHaMu
MECTHOr0 CaMOyMpaBlieHHss MYHHULHMMAIbHbIX PaiOHOB H TOPOICKHX OKpYyroB B
Kapauaeso-Uepkecckoii Pecrybiuke rocynapcTBeHHO# ycnyrn «HasHauenue H
OCYILECTBJICHHE €AMHOBPEMEHHOH NEHEXHOH BbIIJIATE, Ha3HayaeMOH B CBA3M C
poxnaeHueM (YCHIHOBIEHHEM) BTOPOTO pebeHKay COrNacHO MPHIIOKEHHIO.

2. Otzeny no npobneMaM CeMbH, MAaTEPUHCTBA U AeTCTBA MHHMCTEpCTBa TpyAa
 couuansHoro passutus KapauaeBo-Uepkecckoii Pecy6nyku obecnieynth okasaHHe
METOAMYECKON M KOHCYJIbTAlMOHHOH IMOMOILM OpraHaM MECTHOro CamOyINpaBJICHHs
MYHHLMNANBHBIX paHOHOB M ropoAckux okpyros Kapauaeso-Yepkecckoi PecnyGanku



no TpPEeNOCTaBIEeHUIO TOCYNapCTBEHHOH YCITyrH «Ha3Hauenue M OCYILECTBICHHE
e[IMHOBPEMEHHON [EHEXHOW BBIIIATH, HasHa4aeMOH B CBA3M C POXICHUEM
(yCHIHOBIIEHHEM) BTOPOro pebeHKay.

3. TIpusHaTh yTPaTUBIUMM CHIY nprka3 MuHHUCTEpCTBa TPyAa ¥ COLHAIBHOIO
pasButia Kapauaeso-Uepkeccko#t Pecrybmuku  oT 20.05.2020 Ne 121 «O6
YIBEpXAEHUH aJMHHHCTPATHBHOIO perlaMeHTa IpEeIOoCTaBIeHHA YnpapneHueMm
TpyAa ¥  COLMANBHOrO  pasBUTHA  (COLMATbHOH 3aIIUTHI)
MYHHLMNAILHOTO palioHa (ropoACKOro okpyra) Kapauaeso-Uepkecckoli Peciy6anxu
rocynapcreenHoif  ycnyru «Hassauenwe M OCYLIECTBICHHE e AMHOBPEMEHHON
IEeHEe)KHOW BBITUIATHI, HA3HA4YAaeMOH B CBS3H C POXKACHHEM (YCHIHOBJIEHHEM) BTOPOTO
peGeHKay.

4. Hacrosmuit AJMUHHCTPATHBHEIA periaMeHT PasMECTHTh Ha OQUIMAIEHOM
caiite MuHHCTepcTBa TpyJa ¥ COLMANBHOTO pPa3sBUTHA KapauaeBo-Uepkecckoi
Pecny6nukn.

5. KoHTpons 3a HCIIONHEHHEeM HACTOSILEro NprKasa BO3JOXHTh Ha 3aMECTHTEIA

MHuHUCTpa, KyPHPYIOLIEro JaHHbIH BOIPOC.

MuHuctp P.A. lllakoB




[TpunoxxeHue Kk npukasy

MuHMCTEPCTBA TPYAA M COLUMANBHOTO Pa3BUTHS
Kapauaeso-Uepkecckoit Pecriybnnkn

oT «25» okTabpa 2022 r. Ne 236

AJIMHHHCTPATUBHBIH perjiamMeHT
0 NPEAOCTABJIEHHI0 OPraHAMH MECTHOI0 CaMOYNPABJICHHS MYHHIHNAIbHBIX
paiionoB n ropoackux okpyros Kapauaeso-UYepkecckoii Pecny6ankn
rocyaapcTeennoii yeuyru «HazHadeHne u ocylIecTBJICHHE eIHHOBPeMeHHOMH
[eHEKHO# BLIILIATHI, HA3HAYAEMOI B CBSI3H ¢ poxaeHHeM (YCHIHOB/JIeHHEM)
BTOpOro peGeHKa»

L O6ue noJjoKeHust

1.1. TIpeameT peryiHpoBaHHS AAMHHHCTPATHBHOIO perjiaMeHTa

AIMUMHMCTPATHBHBIN perfiiaMeHT NpeoCTaBIeHHs IOCYJapCTBEHHON yCnyry
«HazHaueHHe ¥  OCYIUECTBIEHHE €AWHOBPEMEHHON JIEHEXHOW  BBLIIATHL,
Ha3HAYaeMOii B CBA3M C POXIEHHMEM (YCHIHOBIEHHEM) BTOpOTO peberkay» (naiee -
rocyfapcTBeHHas yCiyra, afMHHHUCTPAaTHBHEIH periaMenT) pa3paloTaH B LENAX
MOBBILICHUST KAayecTBA M JOCTYMHOCTH TIPEIOCTABJIEHHS TroOCYyAapCTBEHHOH
yCJIyrd,  OIpeaenser  CTaHjaaprT, CpOKH U NOCJIENOBATENHHOCTD
aAMUHHCTPATMBHBIX TIpoueayp (meiicTBuif) NpH MNpeAOCTaBICHUH NaHHOM
YCIyTH.

1.2. Kpyr 3aaBureiei

1.2.1. 3agButeneM Ha NpeNOCTAaBIEHHE roCyIapCTBEHHOH YCIIyrH siBiseTcs
OZMH U3 poauTesel (OMMHOKHI POAUTENb, YCHIHOBUTEND) B CBA3HM C POXACHHEM
(ychIHOBJEHMEM), HayuHad ¢ 1 suBaps 2019 rona, BToporo pebeHka npy ycinoBUH
Hanuuus rpaxaaHcTBa Poccuiickod Peaepaliny, MOCTOAHHOTO NPOXXKHBAHMS Ha
tepputopun KapauaeBo-Yepkecckoil Pecrybiuky He MeHee TpeX JIET Ha MOMEHT
obpalieHusi 3a Ha3HaueHHeM eJUHOBPeMEHHOH JeHexHOW BeILIATH, (3a
UCKNIIOYEHHEM TIpaXKiaH, BHIEXABIIMX U3 pecrmyOnukM Ha Bpemsi oOyueHus B
06pa3oBaTeNbHBIX OPraHM3alMAX, BOEHHOH CIoyx0b WM B CilyXeOHYIO
KOMaHANPOBKY H HAXOAMBIIKXCS B 9TOT NEPUOJ] 3a €€ TIpeeiaMu).

VYV onekyHa peGeHka NpaBo Ha €IWHOBPEMEHHYIO IEHEXHYIO BBITLIATY
BO3HMKAET B CJIy4ae CMEPTH JKEHIIMHbI (DOAMBLIEH, YCHIHOBUBLIEH peGeHka), OTLa
(yCBIHOBHUTENS), OOBSBICHUS UX YMEPIIMMH, JTHLICHHUS UX POJUTENIECKUX IIPAB WIH
B CJly4ae OTMEHB! YCHIHOBJICHHS peOeHKa.

1.2.2. VinTtepechl 3asBHTeNel, yKasaHHBIX B MoAmyHkTe 1.2.1 Hacrosiiero
AIMHHHUCTPATHBHOTO perjiaMeHTa, MOTYT NpeACTaBIATh Jula, obnajawoliue
COOTBETCTBYIOLIMMH MOJHOMOYMAMH {aJiee - NPEACTaBUTEND).

1.3. TpeGoBaHue NpeJOCTABJeHHs 3asBHTENI0 TIOCYAaPCTBEHHOH
YCIyrH B COOTBETCTBHM ¢ BAPHAHTOM INPEAOCTABJICHHS IOCYIapCTBEHHOH
yCAyrn, COOTBETCTBYIOIUMM NpPH3HAKAM 3asiBUTE/INA, ONpeJeJeHHLIM B
pe3sy/bTaTe AHKEeTHPOBaHMs, MPOBOXHMOr0 OPraHOM, NDEAOCTABJIAIOIHM
yeayry (manee - npoduaHpoBaHHe), a TaKke pe3yabTaTa, 32



npeaocTaB/IeHHEM KOTOPOro o0paTnJicH 3afgBHTENb

[ocynapcTBeHHas yciyra IpPEfOCTaBIISeTCS 3asBUTENI0 B COOTBETCTBUM C
BapHAHTOM TNPENOCTABIEHHs TOCYAaPCTBEHHOM yCIIYTH (iajiee — BapUaHT).

BapuaHT, B COOTBETCTBHM C KOTOPHIM 3afBUTENIO OyAeT MNperocTaBiieHa
rocyJapCTBEHHass YCJIyra, OINpENeNseTcss B COOTBETCTBHM C HACTOALIMM
AJMUHUCTPATUBHAEIM pPETrTaMEHTOM, HCXOAs M3 [PU3HAKOB 3adBHUTENd WU
mokazatenell TaKMX NpU3HAKOB (MepedeHb INpPU3HAKOB 3adBHTENA), a TaKxe
KOMOHMHAIMM 3HAYEHUH MPHU3HAKOB, KaXJas U3 KOTOPBIX COOTBETCTBYET OJHOMY
BAapMAaHTY [PEJOCTABIEHHA TOCYNAPCTBEHHOH YCIYTM, KOTODBIH INPHBEICH B
[Ipunoxenus 1 K HacToALIEMY AJIMHHHCTPATHBHOMY PETJIaMEHTY.

II. Crangapr npeaocTaBl/ieHHs rocyJapcTBeHHOH yCayra

2.1. HaumeHoBaHMe rocyJapcTBeHHOH ycayru
HasnaueHue M OCYILECTBIEHHE EIUHOBPEMEHHOM JEHEXHOW BBIILIATEL,
Ha3HayaeMolt B CBA3M ¢ poXaeHHeM (YCHIHOBIEHHEM) BTOporo pebeHka (nanee -
eIMHOBPEMEHHas IeHeKHas BBIILIATa).

2.2. HaumeHOBaHHE OpPraHa, NPeAOCTABJSAIONIEr0 FOCYAapCTBEHHYIO

yeayry

2.2.1. TlpemocraBieHHe rocyJapCTBEHHOH yCIyru OCYILECTBIACTCS:

1) oprasamu MECTHOTO CaMOYNpPaBIEHHs MYHHIMNAIbHBIX paiOHOB M
ropofckux  okpyroB  Kapadaeso-Uepkecckoit  PecmyGnuxu  (manee -
YIIOJIHOMOYEHHBIH OpraH);

2) MHOTOYHKIMOHAIBHBIMHA HEHTPAMH TPEAOCTABICHUSA TOCYAapCTBEHHBIX
¥ MyHHLHMNANbHEIX yoryr Kapayaero-Uepkecckoii PecryGnuxu (manee - MOLI) B
yacTH T[pHeMa 3asBleHMs (3ampoca) M IOKYMEHTOB, HEOOXOMMMBIX VA
TNpenOCTaBNeHHs TOCYJapCTBEHHOH YCIYTH ¥ BbIJAYM Pe3ynbTaTa, NPH HAIMIUH
COOTBETCTBYIOILETO COMJIAllleHMs © B3auMogedcTBHM Mexay MOLl u
YNOMHOMOYEHHBIM OPraHOM, 3aKIIOYEHHBIM B COOTBETCTBHHM C IIOCTAHOBJICHUEM
ITpasutensctea Poccuiickoit ®@eneparuu ot 27 centsbpa 2011 r. Ne 797 «O
B3aUMOJICHCTBMM MEXAY MHOTrOQYHKIMOHAIBHBIMH LEHTPaMHU MNpeloCTaBICHUs
rOCyJapCTBEHHBIX ¥ MYHHUIMIANBHBIX YCIYr ¥ ¢elepanbHBIMH OpraHamu
MCTIOJIHUTENBHOMN BJIACTH, OpraHaMd TOCYAAPCTBEHHBIX BHEOIOMKETHBIX (OHIOB,
OpraHaM# TOCYZAapCTBEHHOM BIIACTH cyosexToB Poccuiickoii PDenepauum,
opraHaMH MECTHOTO CaMOyNpaBlieHMs HIH B CIy4YasX, YCTaHOBJIEHHbIX
3aKOHOJIATEIIBCTBOM Poccuiickoii ®enepanud, MyOIUYHO-TIPaBOBEIMH
koMmmaHuaMm» (ganee — CornaieHue 0 B3aMMOAEHCTBHH).

3asuTens (IpeACTaBUTENb 3asJBUTEN) HE3aBUCHMO OT €ro Mecra
KHTEJBCTBA MM MecTa NpeOhIBaHKs HMeeT IpaBo Ha obpailieHue B Jito00o# mo ero
BelGopy M®IL[ B npemenax Kapauaepo-Uepxecckoit PecmyGnuikn it
NpeNOCTaBlieHdss €My TOCYHAapCTBEHHOM YCIYrH MO 3KCTEpPUTOPHAJIBHOMY
NPUHLUITY.

2.2.2. BO3MOXHOCTb (HEBO3MOXXHOCTb) NPHHATHA MHOTOQYHKLHOHAIbHBIM
LEHTPOM pelleHMss 00 OTKase B TpHeMe 3ampoca M AOKyMEHTOB M (WiH)
MH(OpMaIuK, HeOOXOAUMBIX Ul NPENOCTABIEeHUs TOCYJapPCTBEHHOM ycuyrd (B



cIyyae, €CH 3alpoc O MPENOCTaBIEHHU T'OCYAAPCTBEHHOH YCITYTH MOXET OBITH
noaad B MHOrOQ)YHKIMOHANBHEIN HEHTP).

M®LI MoryT NpHHATH pelieHre 00 OTKa3e B IpHEMe 3apoca ¥ JOKYMEHTOB U
(umu) uHpOpMAauMH, HEoOXOOMMBIX [ MNPEeOCTABIEHHS TOCYAAPCTBEHHOH
YCIIYTH.

2.3.  PesyanLTaT npegocTAB/ICHHS IoCy1apCTBEHHOH yCIyru

2.3.1. Pe3synsTaToM mpefOCTaBIEHHs FOCYAAPCTBEHHOMN YCIYTH ABIIAETCA:

a) pelieHHe O IPeOCTaBleHIH BapHaHTa roCyIapCTBEHHO! YCIIyTH;

6) pemenue 06 OTKase B MPeJOCTAaBIEHMM BAapMaHTa TOCYAApPCTBEHHOM
YCHYTH.

2.3.2. JIOKYMEHTOM, COJAEpKAalllUM  pelleHHe O  NPEAOCTABICHUH
rocyapCTBeHHOH YCIIyrH, Ha OCHOBAaHMH KOTOPOrO 3asBHTENIO NPEAOCTABIACTCA
pE3yJIbTaT, ABJIAETCA PacMOPHKEHHUE YIOTHOMOUYEHHOrO Oprata o MpeaoCTaBNeHNH
rocyJapCcTBEHHOH YCIIyTH, COJiepxalliee ClieAyoLye CBEACHHA:

HaMMeHOBaHHE OpPraHa, BbIAaBHIETO JOKYMEHT,

HauMEHOBaHUE AOKYMEHTA,;

PEruCTPalIOHHBIH HOMED JOKYMEHTA,

JiaTa [pUHATHS pELICHNUS,

pasMep eZIMHOBPEMEHHOMN JEHEXHOH BBITIIATEI.

2.3.3. JIOKYMEHTOM, COAepXallliM pellicHHe 06 OTKase B MPeJOCTaBICHUU
rocyapCTBEHHON YCIYI'H, HA OCHOBAaHMH KOTOPOTO 3asBUTENIO NPEROCTaBNAETCA
pesynbTaT, sBISeTCS ~ yBenomjeHme o6  oTkase B NPEAOCTaBieHHH
rocynapCTBEHHOM YCIIYTH, COEpXKalllee CIeAYIOLUe CBEACHUA:

HauMEHOBaHMe OpraHa, BhIAABILIETr0 JOKYMEHT;

HaMEHOBaHUE NOKYMEHTAa;

PEerucCTpalliOHHbIH HOMED JHOKYMEHTA,

JaTa NPUHATHS peLUeHHNs.

2.3.4. JIokyMEHTOM, COJEpKaIlM pelleHHe 00 HCMpaBIeHHH ROIYILECHHBIX
omeyaTox W (WIM) OmMOGOK B BBAAHHBIX B pe3yJNbTaTe MNPENOCTaBICHHMS
rOCyJapcTBEHHON YCIYrH NOKYMEHTaX SIBIAETCS yBeJOMJIEHHEe 00 HCIpaBIeHWH
OLIHOKH, coaepxaliee CIeAyIonue CBeACHHS:

HaMeHOBaHUE OpraHa, BbIIABIIETO JOKYMEHT;

HaUMEHOBaHHE NOKYMEHTA,

perucTpalioOHHEI HOMEP JOKYMEHTA,

JaTa MPUHATUS pELIeHHs.

2.3.5. JIOKyMEHTOM, COAEpPXAaIKM pellleHHe o0 oOTkase B HCHpPaBICHUH
NOMyILEHHBIX oOme4aTtok W (unH) omMOOK B BBINAHHBIX B PpE3ylbTare
NpefoCTaBleH s TOCYJapCTBEHHOH YCIyrd AOKYMEHTax sBJIAETCA yBEAOMIEHHME,
cozieprkaliee ClIeAyIolHe CBEICHHA:

HaWMEeHOBaHKEe OpraHa, BEIAABIIETO JOKYMEHT;

HauMeHOBaHHE NOKYMEHTa;

PerucTpallMOHHbIH HOMEp JOKYMEHTa;

JaTa MPUHATHA pEeIIeHHUS.

2.3.6. PeecTpoBbl€e 3amucH O pe3yibTare NpeJOCTaBIeHNs rocyAapCTBEHHON
yCIyru B HHGOPMaLMOHHEIX pecypcax He BeIyTCs.



2.3.7. Pe3ynbTaT rocyAapCTBEHHOM yCIyrH GHKCHPYETCs B HHPOPMALIHOHHOMH
CHUCTEME:

EnuHas rocynapcTBEHHas CHCTeMa coluanbHoro obecrieuenus (nanee-
ETr1CCO);

ABTOMaTH3MpOBaHHas HHGOPMalMOHHAsA CHCTEMa «AJpecHbie BBIMIATHI M
kommneHcauun» (aanee - ABK «Actpa»);

INporpammHo-uH(OopMarmoHHELH kommiekc (nanee-ITHK).

2.3.8. Pe3ynbraT NpeocTaBiieHHsl rOCYIApCTBEHHOH YCIyrH MOXeT ObiTh
TMOJIyY€eH:

B YNOJHOMOYEHHOM oOpraHe Ha OyMaKHOM HOCHTeJle NpH JIHYHOM
oOpaleHnH;

B M®I] Ha 6yMaXKHOM HOCHTeIEe PH JUYHOM O6paleH!H;

nocpeactsom Exunoro noprana rocyapCTBEHHbIX ¥ MYyHHUHMANBHBIX YCIYT
(bynkumii) (nanee - ETIT'Y) B anektponHolt ¢popme;

MOCPEACTBOM MOYTOBOTO OTIIPABIEHHUS C YBEAOMIIEHHEM O BPY4EHHH.

2.4. Cpok npenocrapjieHHsi TOCYAaPCTBEHHOMH yCJIyra

2.4.1. PeuieHde O TpenocTaBleHHH HIM 06 OTKase B NPeNOCTaBICHHH
rOCyJapCTBEHHON YCIyrd, INPUHHMAETCs pPYKOBOAMTENEM YNOJHOMOUYEHHOTO
opraHa B Cpok He mo3gHee 30 KaleHIApHBIX JHEH CO AHA PErHCTpPaliH 3ampoca
(3aBNeHHa) W JOKyMeHTOB H (wiM) HHQOpMauMH, HEOOXOMUMBIX JUiA
NpeaoCTaBleHHs roCyJapCTBEHHON YCIYTH.

2.4.2. B cnyyae HampaBleHHs 3asBUTeNeM 3ampoca (3asBIEHMS) A
NpefOCTaBlieHyss  TOCYJapCTBEHHOH  YCIYrH  MOCPEACTBOM  TOYTOBOrO
OTMpABJIEHHs, CPOK MPENOCTABIEHHA IOCYAApCTBEHHOH YCNYTH HCUHCISETCA CO
AHS PErHCTpalMH 3ampoca (3aj1BJCHHA) B YNIOJHOMOYEHHOM OpraHe M COCTaBIseT
30 xaneHaapHbIX AHEH.

2.43. 3ampoc (3asBlieHHe), HampaBneHHoe  mocpexactsom  EIITY
perucTpupyercs YTIOJIHOMOYEHHBIM opraHom B roCyaapCTBEHHOM
nH(OpMaLIMOHHOH cucTeMe, obecreynBalomedl BO3MOXHOCTE MNPEAOCTaBICHMUS
rocyJapCTBEHHOMN YCIYTH B 3JIEKTPOHHOH ¢dopMme, B AeHb €ro MoAauu ¥ B TOT Xe
AEHDb 3asBUTEJIO HAMNpAaBIAETCA 3JEKTPOHHOE YBEAOMIJIEHHE O perucTpauuu €ro
3asBiAeHUs U cocTaBnseT 30 KaneHJapHBIX AHEH.

3anpoc (3asBNeHUe), MOJAHHOE IOC/TE OKOHYaHHs pabouero JQHA 6o B
Hepabouuii eHb, PErMCTPUPYETCS Ha CleMyoUHi pabo4uii AeHs.

2.4.4. B ciyuyae npegocTaBneHus 3ampoca (3asBnenus) yepes MOILL cpok
NpeAOCTaBNEH S TOCYJapCTBEHHON YCITyrd HCUMCiseTcs co AHs nepenaun MOL]
3anpoca (3asBieHus) U (Wnu) uHbOPMALMHU, HEOOXOAMMOMH Mt MPENOCTaBICHUS
rocyJapcTBEHHOH YCNyTH, B  YNONHOMOYEHHBIH oOprai W  COCTaBJAeT
30 kanenaapHbIX AHEH.

2.4.5. B ciyyae MCnpaBl€HHs IOMYLUEHHBIX ONEYaTOK H (WiM) OWMOOK B
JOKYMEHTAX, BBIIAHHBIX B pe3yJbTaTe MPENOCTABIEHHS IOCY1apCTBEHHOH yClyrH
JOKYMEHTaX, CpOK TPEeJOCTaBJieHHs BapvaHTa TOCYAApPCTBEHHOH YCIYTH
coctaBisieT He Gonee 5 (maTH) pabounx AHEH CO OHA PErMCTpaluH 3amnpoca
(3asBnenus) © (W) HHGOpPMaUMH, HEOOXOOAMMOH i INpPEAOCTABICHHS
rocyaapcTBEHHOH YCIYTH B YIIOJHOMOYEHHOM OpraHe.



2.5. TlpaBoBbie OCHOBaHHS AJISi NMPEJOCTABJEHHS IOCYJApCTBEHHOH
yeayra

Iepeuyedsr HOPMATHBHBIX NIPABOBBIX AKTOB, PETYJIHUPYIOIIUX MIPEROCTaBlEHHE
rocylapCcTBeHHOM yciyrd (C yKasaHHEM HX pPEKBH3UTOB M HCTOYHHUKOB
odHIMANTLHOrO OMy6NUKOBaHWs), HHPOPMamMUA O TOpAAKE HOCYAEGHOTO
(BHecyaeGHoro) obxanopauusi peureHud u peficTBuil (Oe3meHCTBHA) OpraHoB,
NPeAOCTABISIONMX TOCYAapPCTBEHHYIO YCIIYry, & TaKke HX JOJKHOCTHBIX JIHLL,
TOCYJAPCTBEHHBIX MM MyHHIMIANBHBIX CIyXaliUX, pabOTHUKOB pa3sMeIlleH Ha
o(UIHANBEHOM caiiTe YIIOIHOMOYEHHOTO OpraHa, a Taioke Ha EIITY .

2.6. McuepnpiBalommii nepevyeHb JOKYMEHTOB, HeOOXOAHMbLIX JIsi
npeaocTaBJIeHHs roCy apCTBEHHOH yCIyrH

2.6.1. HcuepnplBalomimii MepeyeHb HOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHM ¢ HOPMATHBHBEIMH IpaBOBBIMM akTamu Poccuifckoii Qexepanuuy,
HOpPMaTHBHEIMM TIpaBoBeiMH akTamMH KapauaeBo-YUepkecckod PecryGuuky s
TMPEAOCTABIEHNs TOCYAApCTBEHHOM YCIYrH W YCHYT, KOTOpbIE SBIAIOTCA
HeOOXOOUMBIMH U OOS3aTeNbHBIMA U1 IIPEAOCTaBIEHHS TOCYAapCTBEHHOH
YCAYTH, TOAJIEKALIUX MPEACTABICHHIO 3a4BUTENIEM CAMOCTOSTENBHO.

2.6.1.1. Jlng mostyuyeHus rocyJapCTBEHHOM yCIyTH 3ajdBUTEND IIPEACTaBIACT
B YNOJHOMOYEHHEIH oOpraH 3asBleHME O IPEeJOCTaBICHHH TOCYAapCTBEHHOH
yCIyrd B COOTBETCTBUM C THIIOBOH ¢opmoi, cormacHo Ilpunoxenuto 2 K
HacTosLIeMY AJIMUHMCTPATUBHOMY pEIIaMeHTy OJHHM M3 CIEAYIOIMX Croco6oB
0 JTUYHOMY YCMOTPEHHUIO:

a) B 3NeKTpOHHOM ¢opMme nocpenctsoM EITTY.

B cny4ae mnpeictapneHys 3afdBJICHHA M NpHIaraeMeix K HEMYy ROKYMEHTOB
YKa3aHHBIM CIIOCOOOM 3asBUTENh, NPOINENIMA TNPOLEXYPHI PErHCTpalyy,
MIOSHTUUKALME ¥  ayTeHTUQUKAaMM C WCTIONB30BaHMEM  (eAepanbHOH
rOCYIapCTBEHHOM MHPOPMALMOHHOMN cHcTeMbl «EfMHAs cUCTeMa HAEHTADUKALHH
M ayTeHTH(QHKAUMH B HHQpacTpykType, obecneunBarouiell HH(OpMaLUOHHO-
TEXHOJOTHYECKOe B3aMMOJEHCTBIE HH(MOPMALMOHHBIX CHCTEM, HCHOJNB3YEMBIX
JUTA TIpEOCTAaBIIEHHs] TOCYJaPCTBEHHBIX H MyHHIMNANBHEIX yCIyT B 2JIEKTPOHHOM
dopme» (nanee — ECHA) uny HHBIX OCYZapCTBEHHBIX MHGOPMALIHOHHBIX CHCTEM,
eclld TaKue rocyJapCTBeHHble WH(QOPMAalMOHHBIE CHCTEMBI, B YCTaHOBJICHHOM
IlpaButenscteoM  Poccuiickoii Oenepauuu TOPAAKE ofecneyuBaroT
B3auMopeiictere ¢ ECHIA, npH YCIOBHHM COBHALEHHA CBEACHHH O (GH3HUECKOM
NHULE B YKa3aHHBIX WHPOPMAIMOHHBIX CHCTEMAaX, 3alONHAET (opMy yKasaHHOTO
3aSBJIEHUS C UCTIONB30BAHHEM MHTEPaKTUBHOH (OPMEI B 3JIEKTPOHHOM BHJE, 6€3
HEOBXOAMMOCTH JIOTIOJIHUTENBHON [0a4uM 3aABJeHHs B Kakoli-mbo uHol popme.

3adBNeHHEe HamNpaBisfeTCs 3asJBUTENCM BMECTE C TPHKPEIUIEHHBIMU
3IEKTPOHHEIMHM  JOKYMEHTaMH, YKa3saHHEIMH B HAcTOSIEeM  MNyHKTE
AIMWHHUCTPATHUBHOI'O perjiaMeHTa.

3asiBiicHUE NONMMCEIBAETCH 3asIBUTENEM, YIIOTHOMOYEHHBIM Ha NOANKCaHHE
takoro 3assinenns, YKIII nu6o ycuneHHoON HeKBATH(GUUHPOBAHHON 5€KTPOHHOH
noxnuceio (manee — YHOII), cepTudukar kinoda NPOBEPKH KOTOPOH cO3daH H
HCTIONB3yeTcss B HHQPAcCTpyKType, obecneduBaomied  MHGOPMALMOHHO-
TEXHONOTHYECKOEe B3aUMOAEHCTBHE HHGOPMALIMOHHEIX CHCTEM, HCIOJB3yEeMbIX



ANS PENOCTAB/IEHHs TOCYAapPCTBEHHBIX H MYHHLMNAIBHBIX YCIYT B 3JIEKTPOHHOMH
dopme, KoTOpas CO3HaeTCi M NPOBEPAETCA C MCNOJb30BaHHEM CPENCTB
3NEKTPOHHOM TMONMHCH M CPEACTB YAOCTOBEPSIOIUErO LEHTPa, HMEIOIIHX
MOATBEPXKAEHHE COOTBETCTBHS TpPeOOBAHMAM, YCTAHOBJIEHHBIM (enepanbHbIM
OpraHoM HCIIOJIHUTENBHOM BnacTd B obnacTh obecreueHust Ge3omacHOCTH B
COOTBETCTBHH C 4acThio 5 ctathk 8 QesepansHOro 3akoHa ot 6 anpens 2011 r. Ne
63-03 «O06 »>neKTPOHHOH NOANMUCH», a TaKXe MpH HaIHYMM Yy Blaleaspla
cepTHHMKATA KJII0Ya [POBEPKH KITIOYa MPOCTOH 3NEKTPOHHOH MOANMCH (manee —
OI1), BbIOAHHOTO €My IIpH JIMYHOM IpHeme B cooTBeTcTBMH ¢ [IpaBunamu
ncnonb3oBanus npocroit 311 npu obpaleHKH 3a nojay4YeHHeM rocy JapCTBEHHBIX U
MYHULMNANBHBIX YCIYT, YTBEPXAEHHBIMM noctaHoBineHueM [lpasuTenscisa
Poccuiickoii ®enepanuu ot 25 ausapa 2013 Ne 33 «O6 ucnons30BaHuK MPOCTOH
SNEKTPOHHOW MOJMUCH TPH OKAa3aHHM TIOCYAAPCTBEHHBIX W MYHHMLHINAIBHBIX
ycnyr», B COOTBETCTBUM ¢ IIpaBunamu ONpeleNeHHs BHIOB SNEKTPOHHOH
OAMKCH, UCNIONB30BaHHE KOTOPBIX JOIMYCKAaeTcsi NpH oOpallleHHH 3a TIolyueHHeM
rocyJapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT, YTBEPXAEHHBIMU MOCTAHOBJICHHEM
TpaButenscTBa Poccuiickoli ®epepannn ot 25 uions 2012 r. Ne 634 «O Bunax
3JIEKTPOHHOMN MOANKCH, UCTIONB30BaHNE KOTOPBIX AOMYCKAETCs MpH OOpalleHHH 33
nony4yeHHeM rocyAapCTBEHHBIX H MYyHHIMNATIBHBIX YCIyI».

6) Ha OyMaXxHOM HOCHTeNe MOCPEACTBOM JIMUHOro obpaileHus B
YNOJIHOMOYEHHBI opraH, B TOM uHcne uepes MOLL, inbo mocpencTBoM
MOYTOBOrO OTIIPABJIEHHS C YBENOMJIEHHEM O BPYUEHHUH.

2.6.1.2. Komus HmOKyMeHTa, YyAOCTOBEPSIOILETrO JIMYHOCTH 3asBHTENS,
MPENOCTABNAETCS B CIydae JTMYHOro o6pallieHHs B YNONHOMOYEHHbIH oprad nu6o
M®L],

B cnyuae HanpaBneHus 3asBieHHs nocpeiactsoM EII'Y cemeHus u3
JOKYMEHTa, YNOCTOBEpSIOILEro JIHYHOCTb 3asdBHTeNs, (GOPMHUPYIOTCA TIpH
noareepxaeHnd yuetHo# sanmcu B ECHA u3 coctaBa COOTBETCTBYIOLUMX AaHHBIX
yKa3aHHOM Y4YeTHOM 3amucH M MOTyT ObIThb NPOBEPEHbl NYTEM HAMpaBIICHHA
3ampoca C HCIONb30BaHHEM (efiepanbHOi rocyAapCTBEHHOH HHGOPMAMOHHOH
CUCTEMBI «Envnas cHcTeMa ME)XBEJOMCTBEHHOT O 3JIEKTPOHHOTO
B3aumozeicTausy (Aanee — CMOB).

2.6.1.3. JIoKyMeHT, IOATBEP)KAAOLIMHA [OTHOMOYhSi TNPEACTABUTENS
3asBUTENS MPEACTABIETCS, B CIIy4ae, €ClM 3asBjieHHe NOJAeTCs NpENCTaBUTENEM
3asBUTENA.

B cnayyae ecaM HOKYMEHT, MOATBEPXHAOLIWK MONHOMOYHSA 3aABUTENA
BbiJaH IOPHAMYECKMM JIMLOM, OH JOMKeH OBITe NOANHCAaH YCHIICHHOH
KBaIMDULMPOBAHHONH  JNMEKTPOHHOH  MOANMCHIO  YNOJIHOMOYEHHOro  Juua,
BbIIABLLIETO JOKYMEHT.

B cnyuyae ecnd HOKYMEHT, NOATBEPXIAIOIMA MOTHOMOYHSA 3aABMTENSA
BblAAaH MHIMBUAYalIbHBIM TpEANPUHMMATENEM, OH JOMKEH ObITh IOANHCAH
YCHIEHHOH KBalU(QULUHPOBAHHON 3EKTPOHHOH MNOAMUCHI0 HHIAWBHUAYaIBHOrO
npeAnpuHAMaTeNs.

B ciyyae ecnd OOKYMEHT, NOATBEPXKIAIOMH MONHOMOYMA 3asBUTEIA
BblZaH HOTAPHYCOM, OH JIOJKEH ObITh OAMHCAH YCUICHHOH KBaTMULIMPOBAHHON



IEKTPOHHOM HOANUCHIO HOTapHyca, B MHBIX Cly4dasdX - IMOAMHCAHHEIA MPOCTOH
3JIEKTPOHHOH NOAMHCEIO.

2.6.1.4. Konus CTPaxoBOIo CBUJETENBCTBA 0093aTenbHOro0
neHcuHounoro  crpaxopanus  (kaprouxku ~ CHWIC)  unm JOKyMeHT,
NOJTBEPKAAIOLIHH PETUCTPALIUIO B CUCTEME HHOWBUAYAIBHOTO
(r1epcOHUGHIIMPOBAHHOIO) y4era, cofiepxaluii CTPaxoBOH HOMEpP
WHAMBUAYansHOTO JHLeBoro cyeta (CHUJIC);

2.6.1.5. Konus cBHAETENBCTBA O POXIEHHU Ha KaXKAOTo pebeHKa, BELIAHHOTO
YIIOJHOMOYEHHBIMH  OpraHaMd B COOTBETCTBHM € JEHCTBYIOLIHM
3aKOHOAATENBECTBOM;

2.6.1.6. Konus pemenus cyfa o0 YCHIHOBIGHHH pebeHka, B CBSI3H C
YCHIHOBIIEHMEM KOTOPOrO BO3HHKJIO TIpaBO Ha IIONyYEHHE €JMHOBPEMEHHOM
JIEHEXHOM BBITUIATEI (B Cilyyae YCHIHOBIIEHHs peGeHKa);

2.6.1.7. Konuss cOeperatenbHON KHHXKKM HMIH HOMEp JIMIEBOrO CYeTa
nonyvyatens eIAHOBPEMEHHOH NEHEXHOH BBIIIATHI C YKa3aHHeM pPEeKBH3HUTOB
KpeauTHoro yupexaeHus Poccuiickoit @enepaunm;

2.6.1.8. Cornacue Ha 06pabGOTKy INEpCOHANBHBIX JaHHBIX JIHLA (ML),
yka3aHHOro(BIX) B 3asBJICHWM M TPEJICTABICHHBIX NOKYMEHTaX, SABJISIOLIErocs
(uxcs) 3asBMTENEM, MO (OpME COIVIACHO IIPUIIONKEHHIO 3 K HacTOALEMY
AJMMHUCTPAaTUBHOMY PETJIaMEHTY.

2.6.1.9. Ecnu 3a mpedocTaBlieHMEM [OCYAApCTBEHHOH ycimyrd ofpauiaercs
orell (YCHIHOBHTENb) JIONONHUTENBHO NPEACTABIIAIOTCA CIEAYIOIUE JOKYMEHTBL!

1) [MOKYMEHT, TONTBEPXIAIOIIMI MpeKpalleHue [paBa >KEHIUWHBI Ha
nony4yeHHe eIMHOBPEMEHHOM [EeHeHOH BhIMNaThl (KOMHS CBHAETENLCTBA O
CMEpTH JKEHIUMHBI, KOIHS pelleHHd cyna o6 OOBABICHMH €€ yMeplueHd, KOmus
pellieHus CyJa O NIPU3HAHWK Ge3 BeCTH NMPOTaBIIEii);

2) KOnus pelieHus cya O JIHHICHHH MaTepy POOUTENLCKUX NPaB;

3) Komus pelleHHs Cyna 06 OTMeHe YCHIHOBJIEHHs B OTHOLUEHHH peOeHKa, B
CBSI3M C pOXOeHMeM (YCHIHOBJIEHHEM) KOTOPOTO BO3HHKIIO IPaBO Ha MOJIy4CHME
eINHOBPEMEHHOH eHEXKHOH BHIILIATHL.

Konuyu JOKyMEHTOB NPUHHMAIOTCS C MNPEACTaBICHHEM MOIUIMHHUKOB, GO
3aBepeHHBIE B HOTapUaJbHOM nopsiake. [Ipu npeacTaBieHHH KOMUA JOKYMEHTOB C
NOJTMHHUKAMH JODKHOCTHOE JIULIO YIIOJIHOMOYEHHOr0 OpPraHa, OCyIleCTBIAIOWES
IIpyeM AOKYMEHTOB, JiellaeT Ha KONUH OTMETKY O COOTBETCTBMH NMOMJIMHHHKY H
BO3BpallaeT NOMIHHHKUK 3asiBUTENIO.

2.6.2. HcuepnoiBalomuuii mnepedeHb JOKYMEHTOB, HEOOXOAUMBIX  JUlf
NpeNOCTaBiIeHNs] TOCYHApCTBEHHOHM YCIYyTM B paMKaX MEXBEIOMCTBEHHOIO
MH()OPMaMOHHOTO B3aUMOACHCTBHS:

CBeJEHMs O pOXKIeHun pebeHKka (neTei);

CBeZieHHs 0 CMepTH pebeHKa MK ero 3aKOHHOIO MPeICTaBUTENS;

BBIMUCKA (CBENEHMs) M3 pEIUeHHsA OpraHa ONEKH H IIONEYHTeNsCTBa 00
YCTaHOBJICHHM OTIEKU HaJ PEOEHKOM;

CBEJEHHUs O 3aKOHHOM IpeicTaBuTele pebeHka;

CBEAEHUS O NMIICHUH (OTPaHUYEHHUH, BOCCTAHOBJIEHHMH) POAMTENBCKUX TPaB,
cBelleHHs 06 OTMEHe OrpaHHYEHHs POLUTENBCKHX MpaB, cBefieHu:A 06 oTobpaHuu
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pebeHKa npy HEeTIOCPEACTBEHHOM yrpo3se ero )XU3HU UK 310POBLIO;

cBeieHHs 06 OrpaHMYEHHHU JEeecocOGHOCTH WIIM MPU3HAHHE POIMTENs JHGO
MHOT'O 3aKOHHOTO NPECTABUTENA pe0eHKa HEAeeCTIOCOOHEIM;

CBEICHMA O HAIMYHMH JTUOO OTCYTCTBUHU PETUCTPALIMM 110 MECTY KHUTENbCTBA U
MecTy npebGpiBanus rpaxaanuna Poccuiickoit @enepanuu B npenenax Poccuiickoi
denepanyu. .

2.7. HMcuepnbiBalomuii nepevdeHh OCHOBAHMH [1JIsi OTKa3a B NpHeme
NOKYMEHTOB, HeoGX0MUMbIX AJIfAl PEAOCTABJIEHHS roCyapCTBEHHOM ycayru

OcHoBaHMH [ OTKaza B INpHeMe 3asBleHus, Heobxoaumoro Ans
NpeAOCTaBIeH s ITOCYAapCTBEHHOM YCIIyry, He MMeeTCs.

2.8. HcuepnbiBaouuii nepeyenb OCHOBAHMH AJISI NPHOCTAHOBJICHMS
NpeJocTaBeHHA TrOCYAapCcTBEHHOH YCIYrd WM OTKa3a B NPEXOCTaBJICHHM
rocyJapcTBeHHOH yCJOyru

2.8.1. OcHoBauui ISt MPUOCTAHOBICHHUA MPEeOCTaBIICHUS
rocyapCTBEHHOM YCIIYTH HE UMEETCH.

2.8.2. OCHOBaHMAMU [N OTKa3a B MPENOCTaBICHHH TIOCYAapCTBEHHOH
YCITYTH SBIAIOTCS:

1) mpencraBneHue HENOCTOBEPHBIX CBEJICHHH, B TOM YHCHe CBEIEHMH o0
OuepeHOCTH pOXIeHHs (YCHIHOBIEHHs) pefeHka, B CBA3M C POXACHHEM
(YCHIHOBNEHHMEM) KOTOPOTO BO3HHMKAeT NpPaBO Ha MONyYeHHe eJUHOBPEMEHHOH
JICHEXKHOM BBIILNATHI;

2) OTCYICTBME y 3afBMTENs NpaBa HAa INPEJOCTaBIEeHHME ENMHOBPEMEHHOH
JNeHeXHON BBIIUIATH Ha JEHb PETrUCTpalliy 3afgBJICHHS YITOTHOMOUYEHHbIM
OprasoMm.

2.8.3. OcHoBaHMif 11 OTKa3za B HCIpaBIEHHH AOITYIIEHHBIX ONEYaTOK H
(unu) omGOK B BHIJAHHBIX B pe3yibTaTe NPEHOCTaBICHHA TOCYapCTBEHHON
yCIyTrd JOKyMEHTaX HE UMEETCH.

2.9. Pasmep niartbl, B3HMaeMO#l ¢ 3asBHTeJs NPH NPEAOCTABJICHHH
rocyAapcTBeHHO YCJIYrH, B ¢cnocobbl ee B3INMaHHUA

IIpenocTaBNenue rocy AapCTBEHHOM YCIYTH OCYIIECTBASETCS GeciaTHo.

2.10. MaxkcHMa/lbHBIH CpPOK OXHAAHMA B O4YepeAH NpH moAaue
jasiBATENEM 3arpoca O INpPeJoCTABJEHHH TrocylapcrBeHHOH ycJIyrH W npH
[OJIy4EeHHH Pe3y/ibTaTa NPeJOCTABICHHS roCy apCTBEHHON yCaIyrn

2.10.1. MakcuMaibHBI CPOK OXUJaHUs B OYepeAu MNpH nopa4e 3anpoca
cocrapnget 15 MUHYT.

2.10.2. MakcuManbHEIF CpPOK OXHIAHHSA B oOuUepeAd IpU NONYYCHHH
pe3yNbTaTa NpeaoCTaBleH s FOCY AaPCTBEHHOM yCIyTH COCTaBisier 15 MUHYT.

2.11. Cpok perncTpauHH 3ampoca 3asBHTEJS O MNpPeRoCTABICHHH
rocyAapcTBeHHOH ycjyru

PerucTpauus 3ampoca (3asBIEHHS) O NPENOCTABJICHMK TOCYNApCTBEHHOM
YCIIyTH OCYINECTBIACTCA B IEHb MX IIOCTYIUICHHA. '

[MoMelueHus, B KOTOPBIX OCYLIECTBISETCS TpPHEM 3asBUTENeH, NOKHBI
HAXOAMTLCA B Tpefenax Tneulell AOCTYIHOCTH OT OCTAHOBOK OOIECTBEHHOIO
TPaHCIOPTA.
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[Tpuem 3asBuTeNeil OCYLIECTRBIAETCA B CIENHANBHO BBIACIECHHBIX JULT STHX
1esel noMemeHusX.

[MoMmelieHus, TpeAHA3HAYEHHbIE JUIA O3HAKOMIEHHs 3asBuTeNel ¢
uHPOPMALMOHHEIMY MaTepPHANaMH, 060pyAyIOTCH HHGOPMAMOHHBIMI CTEHAAMH.

[Tnomans MECT OXXHAAHHUS 3aBUCHT OT KOJMYECTBA 3asBHTENEH, €KEIHEBHO
obpalaomuxcs B YNOJNHOMOYEHHBIH OpraH B CBA3HM C MPEIOCTaBICHNEM
roCyJapCTBeHHOM ycimyrd. KonuuecTBo MeCT OXXHMAAHHUA ONMpPEJENACTCS UCXOAA U3
(paKTHYECKO}H HAarpy3KH M BO3MOXKHOCTEH JUIA MX PasMEIleHMd B 3JaHUM, HO HE
MOJKET COCTABJIATh MEHEE IIATH MECT.

[ToMemenust s NpHeMa 3adBUTENel HNOMKHBI ObITH 00OPYAOBaHEI
TaGNMYKaMH C yKazaHHeM HoMepa KafuHeTa, (DaMHIIMH, UMEHH, OT4ecTBa (TpH
HaMuMKd) W JODKHOCTH  JOKHOCTHOTO  JIMI[A,  OCYHIECTBJIAIOLIEro
NpefoCTaB/IeHHE TOCY JApCTBEHHOM YCITYTH, peskuMa paGoTEL.

[ToMemienust A8 nOpHeMa  3asgBUTeNed  JOMKHBI  COOTBETCTBOBATH
KOM(OPTHBIM YCIOBUAM [Jisi 3asBUTeNeif M ONTHMAIBHBIM YCIOBUSM PaboThl C
3aABUTESIMU AODKHOCTHBIX JIHIL,

Mecrta mis 3amofHEeHUs JAOKYMEHTOB OOOpYAYIOTCA CTYJBSIMH, CTOJaMH
(croiikamu) U obecneduBaloTCs 0OpasniaMH 3amnoJHEHHA NOKYMEHTOB, O6ymaroii u
KaHLIEIAPCKUMU ITPHHAIE)KHOCTAMH.

B MecTax IUist 3allONHEHUS JOKYMEHTOB JOJKEH 00ecleYnBaThCs JOCTYN K
HOPMAaTHBHEIM  IIpaBOBBIM  aKTaM,  PeryjiupyroumuM  HOpeRoCTaBlICHHE
rocyaapCTBEHHOH YCIYTH.

Kaxcnoe paGouee MECTO JOKHOCTHOTO NMIA JOMKHO OBITH 060pYAOBaHO
EPCOHANTBHBIM KOMIBIOTEPOM C BO3MOMKHOCTBIO JOCTyna K HEOOXOXMMBIM
MHQOPMAlMOHHEIM 0asaM JaHHBIX, Kk ceTH «MHTepHeT», IEYATAIOILMM
YCTpOHMCTBaM. .

Ha uH(OpMaLMOHHBIX CTeHAaX B HOCTYIHBIX U O3HAKOMIICHHSA MECTaX, Ha
MH(DOPMAIMOHHBIX PECypcaX YHOJIHOMOYEHHOro OpraHa B ceTd «IIHTepHeT», a
taroke Ha EITTY pasmeriaercs creayromas MHGopManus:

AJIMUHHUCTPATHBHBIM pernaMeHT C MpPUIOXKEHUSMH HIH H3BICUCHUA U3
HETO;

BpeMs preMa 3asiBUTCIIEH;

CPOK MpPeNOCTaBIEHUS FOCYAapPCTBEHHOM YCITYTH;

TMOpAA0K HMH(OPMHPOBAHHS O XOAE MPEeNOCTABJNICHHS TOCYAapCTBEHHOU
yCIyTH;

NOPANOK NNOJTy4YeH s KOHCYJIbTaLlH;

MOpAZOK  OOXANIOBaHWs  pEleHWH, JefictBuil  wimu  Ge3neHCTBHA
JOJKHOCTHBIX JIMI, MPEAOCTABIAIOMIMNX I'OCYAAPCTBEHHYIO YCIYTY.

B nensx OpraHu3aluK GecnpensTCTBEHHOro HOCTyIa WHBAIMIOB (BKIOYas
VHBAIUIOB, UCIONB3YIOUIMX KPECNa-KOICKH ¥ CcOo6aK-TIPOBOAHHMKOB) K MECTY
NpeIoCTaBICHUs TOCYAaPCTBEHHOM! YCITyTd BM 06ecreunBatoTes:

yclnoBHsi ~ OeCHpeIITCTBEHHOTO  OOCTyma K = TOMELICHMIO,  [he
NPEeNOCTABNAETCS TFOCYNAPCTBEHHAs YCNyra, a Takke OecrpersiTCTBEHHOro
TIOJIb30BAHMS TPAHCIIOPTOM, CPEACTBAMH CBSI3U M HHGOpMALIIH;
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BO3MOXHOCTh CAMOCTOSITEJIBHOIO MEpeABUKEHHsI I10 TEPPHUTOpPHH, Ha
KOTOpOiH pacnoNioKeHbl MNOMEUIEHHS, TAE MPeAOCTaBseTCs TroCylapCTBEHHAs
ycnyra, BXo4a, BEIXOJa, IOCAfKH B TPAHCIIOPTHOE CPENCTBO M BRICAJKH U3 HETO, B
TOM 4YMCJIE ¢ HCTIONIB30BAHUEM KPECIIa-KOJISICKH;

HalJeXallee pasMelleHde OOOpYAOBaHHMA W HocHTenedl uHGOpMaLMH,
HeobBxonMMbIX A obecrieyeHHs OecnpeniaTCTBEHHOrO JOCTYNa K NMOMEIIEHHM,
rie NpeloCTaBifeTcs rOCyHApCTBEHHas YyCiayra, ¢ Y4eTOM OrpaHHYeHHH
WH3HEIEATENbHOCTH;

AyGnupoBaHKe HEOOXOAMMOH 3BYKOBOH M 3pMTENBHOH MHOOpMALUH, a
TaKKe HAAMucell, 3HAKOB M MHOM TEKCTOBOM W rpadudeckod HHpOpMauuu
3HAKaMH, BBIIOJIHEHHBIMH pelbepHO-TOYeYHbIM LpHdTOM bpaiis;

CONpPOBOXIEHHE MPH HANMYMH CTOHKMX paccTpOHCTB dYHKUMHA 3peHus H
CaMOCTOSITENIBHOIO NepeaBIKCHNA,

JIONYCK CypAOIiepeBOaYUKa H TH(HIOCY pAONepeBOAYHKA;

HOMYCK COo0aKu-mpoBOAHMKAa B IOMELUEHHMs, TA€ NpPEIOCTaBIACTCS
rocyaapcTBeHHas yclyra,

OKa3aHHE [OMOIIM B TMpPEoAONeHUH OapbepoB, MELIAIOWIMX [ONYYCHHIO
rocynapCTBEHHOH yCIyrH HapaBHe ¢ OPYTHMH JIHLAMH.

2.13. IMoka3aTe/H JOCTYNHOCTH H Ka4eCTBa roCyAapCcTBEHHOH YCJIyTH

2.13.1 TlokazatensiMH IOCTYITHOCTH MpedOCTaBIEHHs TOCyNapCTBEHHOH
yCNyry ABJSIOTCS:

LOCTYIHOCTh O6pallieHys 3a NpeJOCTaBIeHUEM FOCYIapCTBEHHOH YCIYTH, B
TOM YHCJIe JIMIIaM C OFPaHWYEHHBIMH QH3NYECKMMH BO3MOXKHOCTAMH,;

BO3MOKHOCTh  MONYYEHMs MOJHOM, aKTyalnbHOH M  JOCTOBEPHOH
HHQOPMALIMM O NOPSAKE HPeNOCTaBIEHHs FOCYAaPCTBEHHOH YCIYTH, B TOM vucie
¢ UCTIOJIb30BaHNEM HH(MOPMALOHHO-KOMMYHHKALHOHHBIX TEXHOJIOTHH;

BO3MOYHOCTB [IONY4eHHs! FOCYJAPCTBEHHOMN YCIyrH B JJIEKTPOHHOH dopme
¢ ucnionszopanueM EIMTY;

BO3MOXHOCTB TIONYYEHHS FOCYapCTBEHHON yciyru uepes MOLL;

BO3MOXHOCTh B3aMMOZECHCTBHA 3asBUTENs C AOHKHOCTHBIMH JIHLUAMH B
cilyuae Mojly4eHHs 3asBHTE/IEM KOHCYJIBTallUA Ha NPHEME;

noJyueHue CBEIEHUH O XO/€ BHIIONHEHHUS FOCY JapCTBEHHOH YCIyrH;

BO3MOXHOCTH  TOJNYUeHHs  TOCYJapCTBEHHOH  yclyrm B JioboM
TeppUTOPHANILHOM Opraie 1mo BeIOOpy 3asBHTENs (3KCTEpPUTOPHATIBHBIH
MPUHLKIT);

BO3MOXXHOCTH TOJIy4eHHs 3asBUTENIEM CBEIEHHH O ABWXECHHH 3ajABJICHHA O
MpeAOCTaBleHUH TOCYAapCTBEHHOHW YCIYrd ¢ MOMOLIBIO UHGOPMAIMOHHEIX
peCypcoB yNOJIHOMOYEHHOTO OpraHa B ceTH «/IHTepHeT» 1 EIMTY.

2.13.2. K noka3aTensm KadecTBa NpPeNOCTaBIECHHS IOCYyJapCTBEHHOH yCIyrH
OTHOCATCS:

NpefoCTaBlieHHe TOCYNapCTBEHHOW YCIYrH B COOTBETCTBHM C BapHaHTOM
NpeAOCTaBIEeHUs FOCYIapCTBEHHOMN YCITyTH;

BEXJIMBOCTH X KOMIIETEHTHOCTE JO/DKHOCTHBIX JIMII, B3aUMOAEHCTBYIOLMX C
3asiBUTEJIEM TpH NPeNOCTaBJIEeHHH IOCYyAapCTBEHHOH YCIYTH;
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yI06CTBO MHGOPMUPOBAHNUS 3asBUTENS, HANMYHE TIONHON U UCYEPIbIBAIOLIEH
uHQOpMaUuMM O cmocofax, CpoKaX, JOKYMEHTaX, HeOoOXOOUMBIX I
TIPEAOCTABNIEHHsT TOCYHApPCTBEHHOH YCIyrH, Ha MH(OOPMALMOHHBIX CTeHAaX,
MHGOPMALIMOHHEIX PECYpCcax YIOJIHOMOYEHHOro opraxa B ceTd «MuTepHeT, Ha
EIN'Y, coobueHHe ykasaHHOM uH(popManuu Mo TenedoHy AODKHOCTHBIMH
JTULIAMH;
koM(OpT B IOMELIEHHAX, B KOTOPBIX MPENOCTAaBIAETCH TIOCYJapCTBEHHAS
ycnyra;
obecnieueHne yCIoBuil GeCHpensTCTBEHHOrO JOCTyNa K o6bexTy (3maHmio,
MOMEILEHUIO) JIMI ¢ OrPaHHWYCHHBIMH  BO3MOXHOCTSMM, B  KOTOPOM
npeocTaBiseTcs rocyAapCTBEHHAs yCIyTa;
cobMoIeHEe CPOKOB MPEAOCTaBIEHUS rOCyIapCTBEHHON YCIIyTH.
2.14. Hinble Tpe6oBaHHsA K NPeJOCTABJICHHIO FOCYAAPCTBEHHOH YCaYIH
2.14.1. ITepeueHs YCIyr, KOTOpbie SBIAIOTCS HEOOXONUMBIMHM K
006s3aTenbHBIME JUII BApHAHTOB TIPEAOCTaBIIEHHMA TOCYAapCTBEHHON YCIYTH,
OTCYTCTBYIOT.
2.14.2. IMepeueHp HHGOPMALMOHHBIX CHCTEM, HCIOJNB3YEMBIX JUTA
BapUaHTOB MPELOCTABIEHUS rOCYIapCTBEHHOH YCIyTHy:
EITY;
CMDOB;
ETUCCO;
ABK «Actpa»;
IMTHK.

III. CocraB, NOCJAEAOBATEJILHOCT H  CPOKH  BbINOJHCHMS
aAMHHHCTPATHBHLIX Mpoueayp

3.1. Ilepeuenb BAPHAHTOB NPEAOCTABJIEHHS FOCYAAPCTBEHHOMH YCJIYTH:

Bapuant 1: [IpenoctaeieHre rocy1apCTBEHHOH yCIyry;

BapuauT 2: Vicnpasnenue IONMYIIEHHBIX ONEYaTOK W (WiM) OIMIKOOK B
BBIZAHHBIX B PE3yJIBTATe NPENOCTABICHHS FOCY JAPCTBEHHOM YCIYTH JOKYMEHTaX.

3.2. IlIpopunupoBanue 3assBHTEJIS

BapuaHT onpe/esiAeTcs Ha OCHOBAHHH Pe3yJIbTaTa FOCY/IapCTBEHHON yCIyTH,
3a MpEeJOCTaBjeHUeM KOTOPOH 0OpaTWICA 3asBUTENb, IIyT€M €ro aHKeTUPOBAHMUS.
AHKeTHpOBaHue 3asBUTENS OCYIIECTBIAETCS B YHNOIHOMOYCHHOM OpraHe, MOI],
nocpeactsoM EINIY u BKmouaeT B cebs BOMPOCH], ITO3BOJLIIOLIME BBIIBUTH
NMepevueHb MPU3HAKOB 3asBUTENs, YCTAHOBIEHHBIX B Tabnuue 1 mpunoxenus 1 K
HacToseMy AIMAHACTPAaTUBHOMY PErJIaMEHTY.

[lIo pesynbrataM IIONyYeHHs OTBETOB OT 3asdBHTENs Ha BOIPOCH
aHKETHPOBAHMA OMpefensdeTcs IIONHbIH IepevyeHb 3HAYeHWH IPU3HAKOB B
COOTBETCTBUM C HACTOAIIMM AJMHUHUCTPATUBHEIM pPEriaMeHTOM, KaXnaas
KOMOMHAIIMSA KOTOPEIX COOTBETCTBYET OJHOMY BapHaHTy (Tabiuua 2 NpUIoXKCHHUS
1 K AIMMHUCTPaTHBHOMY pEerjIaMeHTY ).
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3.3. Onucanne AaAMMHHCTPATHBHBIX MNpoHeAyp NPeIoCTaBJICHHSA
rocyaapcTBeHHONH ycayru
Bapuanur 1
IIpenocraBiieHHe rocyaapcTBeHHOH yCayry

1. Tlepeueun AAMHHHCTPATHBHBIX NpoLenyp, HNpegyCMOTPEHHbIX
HACTOSIIIUM BAPHAHTOM:

1.1. Ilpuem 3ampoca H JAOKYMeHTOB H (Mau) HHPOPMAIHH,
HeoOX0oANMBIX /I PEJOCTABJICHHS FOCYAapCTBEHHOMH yCayru

1.1.1. 3asBuTENO UIA TOTYy4EHHs TOCYJApCTBEHHON YCIyrd HEoOXOAMMO
NPEACTaBHTh HENOCPEJCTBEHHO B YIONHOMOYEHHBI oprad, MOLL, mubo
nmocpencTeoM moutoBodl css3u, EINTY 3anpoc (3asBieHHE) B COOTBETCTBHH C
TUNOBOI (GopMoi, cornacHo ITpHIoKeHHIO 2 K HACTOAEMY AJMHHHCTPaTHBHOMY
perjaMeHty H cleytoiye TOKyMEHTHI (CBECHHU):

1) xomui0 CTpaxoBOTO CBHMAETENBCTBA OOA3aTENHHOrO MEHCHOHHOTO
crpaxoBanus (kaprouky CHWIC) wmam  JOKyMeHT, IOATBEpXKAarollmi
PErHCTpalio B CHCTEME MHONBUAYAJIBHOTO (IIEPCOHU(UIMPOBAHHOIO) YHeTa,
comepxauuil crpaxoBoif HOMEp HHANBHIYJIBHOTO JIMIIEBOIO CYETa (CHUJIIC);

2) KONMIO TNAacHopTa 3asBuTels (CTPaHMI, COAEPXAallMX HHOOPMALHMIO O
JIAYHOCTH 3aABUTENS,, OTMETKH O €r0 PETHCTPALINH 10 MECTY JKHTENLCTRA);

3) KOMMIO CBUAETENLCTBA O POXKACHUM HA KAXKAOro pedeHKa, BbLIAHHOTO
yNOJTHOMOYEHHBIM opraHaM B COOTBETCTBHU c JeHCTBYIOLIMM
3aKOHOAATENBCTBOM;

4) KomMIO pelleHHs cyaa o0 YCHIHOBICHHH peOeHKa, B CBA3KM C
YCHIHOBJICHHEM KOTOPOTO BO3HHKJIO TNpPaBO Ha €IMHOBPEMEHHYIO ICHEXHYIO
BBHIILIATY;

5) xonuio cGeperaTenbHON KHHXKKH MM HOMEp JIHLIEBOTO CY€Ta MOMTyqaTens
eNMHOBPEMEHHON JEHEeXXHON BBIIUIATEI C YKa3aHWeM PEKBU3HTOB KPEAUTHOrO
yupexxaenus Poccuiickoit Penepatinu;

6) cornmacue Ha 00pabOTKy MEPCOHANBHBIX JaHHBIX JIHLA (nun),
yxa3aHHOro(blX) B 3asBJ€HHH M TMPEACTaBICHHBIX JIOKYMEHTaX, SBISIOMIErocs
(uxcs) 3asBMTeNeM, MO (OpME COTJIACHO TPWIOKEHHIO 3 K HACTOSILEMY
AJIMUHHCTpaTUBHOMY pPErJIaMEeHTY;

7) KONMHMIO MNACHOpTa INpPEACTaBMTENS 3ajdBUTENA M KONHIO JOKYMEHTa,
MOATBEPXOAIOLIEr0  €ro  TONHOMOYMs, €ClIH 32  IPeNOoCTaBlIeHHEM
eMHOBPEMEHHOM JIEHEXKHOH BHIILIATH 06pallaeTcs MpeACTaBUTENb 3aABHTENS;

8) HOKyMEHTHI, YAOCTOBEpSIOLIE JMYHOCTb IIPEACTaBUTENS (OOMH U3
JOKYMEHTOB 110 BHIGODY 3asiBUTEJIA):

a) MacrnopT rpaxJaaHuHa Poccuiickon ®enepauyu;

6) HHOI JOKYMEHT, OATBEPX ALK ONHOMOYHS NPEACTaBUTENS.

TpeGoBanus, npeAbsBjifieMble K AOKYMEHTaM NPH MpPeloCTaB/JIeHUH
rocyAapcTBeHHOH YCayru:

B cayyae JuyHOro oOpallleHus B YMONHOMOUYEHHBIH OpraH anbo MOPIL]
TPEeNOCTABIAETCA KOMUIO JOKYMEHTOB C IPEABABICHHEM IIOMIMHHHAKOB.



15

B cayuyae oOpameHus 3a TpPeJOCTaBICHMEM TIOCYAApPCTBEHHOH YCIyTH
TMIOCPEACTBOM HCIIONIG30BaHMA MNOYTOBOH CBA3M HEOOXOOMMO MNpeACTaBHTh
HOTapHAJILHO 3aBEpeHHBIE KONUU JOKYMEHTOB.

B cnyyae ofpameHHs 3a NpPEJOCTAaBIEHMEM TOCYNApCTBEHHOM YCIyru
nocpencteom EIMTY: ECUA.

1.1.2. Cnocobamy yCTAHOBJICHHUS TMYHOCTH (MACHTH(UKALNH) ABISIOTCA:

mpu nojave 3ampoca (3asBiaeHms) mnocpeactsom EINY - ycunenHas
HeKBaTUQULMPOBAHHA SJIEKTPOHHAS MNOANHKCH, CEPTHHUKAT KiIoYa MNPOBEPKH
KOTOpOX cO3faH M Hcmonms3yercd B HHQpacTpykType, obecrneuuBarouiei
MH(bOPMALIMOHHO-TEXHOIOTHYECKOe B3auMoeiicTBHE MHOOPMALIMOHHBIX CHCTEM,
MCHIOJB3YEMBIX ISt IPEAOCTABIECHUS FOCYJaPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT
B 3JIEKTPOHHOM (HopMe, yCUNeHHas KBanu(QUIIMPOBaHHAS ANIEKTPOHHAS MOAMHCD;

TpH Mofiaue 3anpoca (3asBieHHS) B YHNOJIHOMOYEHHBIH opran nubo M®LI-
JIOKYMEHT, YAOCTOBEPSIIOIMI IHYHOCTE;

MpH Mojiaue 3anpoca (3asBieHus) MOCPEICTBOM HCIONL30BaHUs [IOYTOBOM
CBSI3U - HOTAPUAIBHO 3aBEPEHHBIH JOKyMEHT, YI0CTOBEPIOIIMMA IMYHOCTb.

1.1.3. 3asBurenio He MOXeT OBITh OTKa3aHO B NIPUEME 3asgBIICHUS.

1.1.4. ®enepanbHbie OpraHbl UCTIONHUTENBHOM BIACTH, roCyAapCTBEHHBIC
KOpIIOpALlMH, OPraHbl FOCYAAapCTBEHHBIX BHEOIOKETHBIX (POHIOB HE YyHaCTBYIOT B
fpHeMe 3arpoca (3asBIeHNUs) O TIPeIOCTaBIEHUH TOCY AaPCTBEHHON YCIyTH.

1.1.5. TocymapcTBeHHas ycinyra NpeiyCMaTpUBacT BO3MOXHOCTH NpHEMa
3anpoca (3asABi€HHS) ¥ JOKYMEHTOB, HEOOXOAMMEBIX M1 TNpPefOCTaBIECHUA
BapHMaHTa TOCYAApPCTBEHHON YCIyrH 1Mo BeIGOpY 3asBHUTENS, HE3aBHCHMO OT €TO0
MECTA )KUTENBLCTBA HITM MeCTa ITpeOhIBaHMus.

1.1.6. B agMuHWCTpaTMBHOM  MpoleAype  NPHHUMAIOT  y4acTue
ynonHoMoueHHbil oprad u ML,

1.1.7. 3asiBneHye MOXeT OBITh ITPEACTABIICHO IIPENCTABUTEIIEM 3asIBUTEN.

1.1.8. Cpok peructpanuu 3ampoca (3asiBNIEHHS) M JOKYMEHTOB U (WiH)
uH(OpMALIKK, HeOOXOAMMBIX Il NPENOCTAaBIEHMs [OCYAapCTBEHHOH YCITyTH B
yHoJHOMOYEeHHOM opraHe win B M®ILI ocymecTsisgercs B I€Hb UX NOCTYIICHUS.

PerucTpanus 3asBieHMs O TNpPeJOCTABICHHM TI'OCYHApCTBEHHOH YCIyru
MOCTYNMBIIEr0 B  BBHIXOAHOH  (Hepaboumit MM  NpasOHUYHBIA)  J€Hb,
OCYIIECTBIIAETCS B NEPBbii pabounil [eHb.

1.2. MexxBegomcTBeHnOe HHPOPMALHOHHOE B3aHMO/IeliCTBHE

1.2.1. Jins monyueHHs rocyJapCTBEHHOH yClyrH HEOGXOMUMO HanpaBiIeHUe
CeAYIONIMX MEXBEJOMCTBEHHBIX HH(POPMALIHOHHEIX 3aIIpOCOB:

1) o mpenoCTaBNEHHH CBENEHUsS O POXICHHH pebenka (mereit). CpeneHus
MPENOCTABIAIOTCS YTPaBICHUSIMH 3alliCH aKTOB TIPaXXJaHCKOTO COCTOSHUA
Kapauaeso-Uepkecckoil Pecrrybnuku.

OcHOBaHWeM Ul HANpaBIeHHs 3ampoca SBIAETCA 3ampoc (3asBieHus)
3asBUTENA.

3anpoc HampaBiseTcd B TedeHHe 2 pafouux AHEH M MCUHCIACTCA C JaThl
perucTpaluu 3anpoca (3asBleHus) 3asgBUTENS B YITOJTHOMOYECHHOM OpraHe.

OrBeT Ha 3aIpOC HANPAaBISETCs B YIONHOMOYCHHBIH OpraH B TEYeHHE 5
pabouux gHeit co AHS MONYyYECHHS 3aIpoca;
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2) O NpenoCTaBICHHWHM CBeAeHHH O cMepTH peleHka HIH €ro 3aKOHHOTO
npeactasutens. CBelleHHA IIPeAOCTaBJAIOTCS YIpPaBNCHUSAMM 3alMCH aKTOB
rpaxaasckoro cocrosiuus KapauaeBo-Uepkecckoii PecryGuxu.

OcHOBaHMeM M HalpaBieHHs 3ampoca SBISETCS 3anpoc (3asiBleHus)
3aABUTENS.

3anpoc HampaBiisieTcs B TedeHue 2 paboumx AHEH M HCUHCIAETCA C AaThi
pErMCTpaluy 3anpoca (3asBlIeHHU) 3as1BHTeNA B YIOJTHOMOYCHHOM OpraHe.

OTBeT Ha 3ampOC HAMpABISETCSs B YIOJIHOMOUYEHHBIH OpraH B TeYECHHE 5
pabourx OHeH co AHA MOIyYEHHUs 3anpoca;

3) o mpenocraBieHWH BHIMMCKY (CBEIEHHUI) U3 PEIIEHUs OpraHa OMNEKH U
NONEeYUTENHCTBA 00 YCTAHOBIEHUH OIEKH Hall peOEHKOM.

CaelleHHs TPENOCTABRIAETCS OpraHaMy ONEKH U MONeYUTeNbCTBA.

OcHoBaHMEeM Ui HANpaBleHHs 3amnpoca SBIAETCA 3ampoc (3asBieHws)
3asBUTENS.

3anpoc HampapisieTcs B TeyeHWe 2 pabouux AHEW M HCHHCIAETCA € NaThl
perucTpalyy 3arpoca (3asBICHUs) 3a1BHTENA B YIOJHOMOYECHHOM OpraHe.

OTBeT Ha 3ampoC HAMpABIAETCS B YINOIHOMOYEHHBIH OpraH B TeYeHHE 5
paGounx nHelf co AHA MONy4eHus 3anpoca.

4) 0 IPeNOCTABIEHMH CBEIEHUH O 3aKOHHOM NpeJcTaBuTene pebeHKa.

CseieHus IPEAOCTABISIOTCS OPraHaMy OI€KH M NMONECYHTENBCTBA.

OcHOBaHMEM [Jisl HAIpaBNeHHs 3ampoca SBIAETCA 3ampoc (3asBieHns)
3asBUTENS.

3anpoc HampaBisieTcs B TedeHue 2 pabouux AHEH M HCUUCIAETCH C IAThi
perucTpauuy 3anpoca (3aj1BIEHU) 3asBUTENS B YIOJHOMOYEHHOM OpraHe.

OTBeT Ha 3alpPOC HANpAaBIsETcsd B YIONTHOMOHYEHHBIR OpraH B TEYEHHE 5
paGouux aHel co QHA MOMY4EHHA 3aIpoca;

5) 0 MpenocTaBNeHny CBeAEHHMI O TMINEeHUH (OrpaHIYeHHH, BOCCTaHOBJICHUH )
POOMTENBCKUX TIpaB, cBefieHus 00 OTMEHe OrpaHHYCHHS POAMTENLCKHX IpaB,
cBeneHuA 00 0ToBpaHuH peGeHkKa TPy HeMOCPEACTBEHHON YIPo3e ero XU3HU WU
3/I0pPOBBIO.

CpeleHus PEOOCTaBAAETCS OpraHaMH ONEKH U NONEeYUTENbCTBA.

OcHOBaHMEM JUis HalpaBleHHs 3alpoca sBIsSeTCs 3ampoc (3asBieHHs)
3assBUTENS.

3anpoc HanpaBiAercs B TedeHue 2 paboyux AHEH W HCUMCIIACTCSA C NaThl
perducTpauuy 3anpoca (3asgBleHUs) 3asBUTENA B YIIOTHOMOYEHHOM OpraHe.

OTBeT Ha 3aIpoc HATIPABJIAETCS B YNIONHOMOUYEHHBIH OpraH B TeueHHe 5
pabouux gHe# co QHA MOMyYEeHHs 3a1poca;

6) MexBenOMCTBeHHBIH HHPOPMAIMOHHEIN 3apoc O MNPENOCTaBIEHHH
cBeZleHUH 06 OrpaHMYeHMM NeecnocOBHOCTH HMNM MpH3HAHMH pojurens nubo
MHOTO 3aKOHHOTO NPECTaBUTENs pebeHKa HeNeeCOCOOHBIM.

CaelieHus IPEIOCTABIIAETCA OpraHaMy OTEKH U MOMEeYUTENBCTBA. -

OcHOBaHWEM Iy HANpaBleHus 3alpoca fBISETCS 3ampoc (3asBleHws)
3asBUTENA.

3anpoc Hanpapisercs B TedeHHe 2 paGouMx AHEH W HCYUCNAETCS C AAThl
PETMCTpPALIMY 3alpoca (3asBlICHHs) 3aABUTEIs B YIIOTHOMOYEHHOM OpraHe.
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OTBeT Ha 3alpOC HANpPaBsAeTC] B YNOJHOMOYEHHBIH OpraH B TEYeHHE S
paboumx JHEH co AHA MOIyYEHMs 3aIpoca,

7) 0 NpenoCTaBlIeHHH CBEJEHNH O HAIMYMHU JHOO OTCYTCTBUH pPETHCTpaluu
110 MECTY XKUTENLCTBA M MeCTy npebGhIBaHus rpaxkAanuHa Poccuiickoit dDenepanun
B npenenax Poccuiickoit Oenepanvy.

Ceenennsa npenocrasisercs MUHHCTEPCTBOM BHYTPEHHMX Jen Poccuiickoi
Denepauuu.

OcHoBaHMeM I HaNpaBleHHd 3ampoca SBJMEeTcs 3anpoc (3aABieHHA)
3asBUTENS.

3anpoc HampaBisfercs B TeueHHe 2 pabodux JqHEH M HCHHCIAETCSA C JAaThl
PETUCTPALMH 3a1poca (3asBIEHUA) 3aBUTENS B YIIOJHOMOYEHHOM OpraHe.

OTBeT Ha 3aMpOC HANpPABISETCs B YNOXHOMOYEHHBIH OpraH B TEYeHHE 5
pabounx AHeH COo AHA IOIy4EeHHUs 3ampoca.

1.3. IIpHocTaHOBJeHHE MPeAOCTABIEHNS FOCYapCTBEHHOM yCayrn

OcHoBaHMg IS  NPHOCTAHOBICHUS  TIPEAOCTaBI€HHMs  BapHaHTa
roCyJapCTBEHHOM YCIYIrH He IIpelyCMOTPEHEI.

1.4. TlpunsTHe pelieHHs O TNPEJOCTABJEHHH  rOCYAapCTBeHHOH
yCciayru

1.4.1. Kpurepuu npUHATHUS pelICHHS O TMPEIOCTaBICHUH BapHaHTa
rocy/1IapCTBEHHOH YCIyIH:

a) HanuyWe y 3asBUTENd IIpaBa Ha INPENOCTABIEHHE €NMHOBPEMEHHOM
JEHEeXXHOM BBIMIATBL HAa JIeHb PETUCTpalliM 3asBJIEHHS YNOJHOMOYCHHBIM
OpraHoM;

6) mpemocTaBlieHHE IOCTOBEPHBIX CBEACHHH, B TOM YHCIE cBelieHui 00
OUEpPENHOCTH pOXAeHUA (YCHIHOBIEHHA) pebeHKa, B CBASH C POXICHUEM
(YChIHOBJIEHHEM) KOTOPOTO BO3HHKAaeT IpaBO Ha MONyYeHHE eAMHOBPEMEHHOH
JNEHEKHOMN BEIILIATHI. '

1.4.2. Kputepun TpWHATHA pelieHus o6 OTkase B INPEJOCTABJICHUH
BapHaHTa rocyJapcTBEHHON YCIyTH:

a) MpeNoCTaBCHHE HEJOCTOBEPHHIX CBEJEHWi, B TOM YMCIE CBEAEHHH 00
OYEpPENHOCTH PpOXACHUA (YCHIHOBNCHMA) pebeHka, B CBA3M C POXACHHEM
(YCBIHOBIIEHHEM) KOTOPOrO BO3HHKaeT NMPABO HA NOIy4YeHHE E€AUHOBPEMEHHOH
JIEHE)KHOM BBITLIATHI;

6) OTCYTCTBHE y 3asBHMTENs MpaBa Ha NPEAOCTABICHHE €IHMHOBPEMEHHOM
JEHEXHOM BBHIIUIATEI HA JE€Hb perucTpanuy 3asBJICHHS YMOJHOMOYEHHBIM
OpTraHoM.

1.5. IlpemocTapiieHde pe3yJjbTAaTa roCyAapCTBEHHOH YCAYTH

1.5.1. Pe3ynsTaTOM BapHaHTa FOCYyJapCTBEHHON YCIYTH SBISETCA:

a) pelleHre O MPeAOCTaBIEHUA rOCy JapCTBEHHOH yCIIyTu;

6) peleHue 06 OTKa3e B NPeJOCTABICHHH FOCYyAapCTBEHHOHN YCIIyTH.

1.5.2. JAoKyMeHTOM, COAEp)Kall¥uM DpelieHHe O IpPeAOCTABICHUH
TOCYAApCTBEHHOM YCIyrH, Ha OCHOBaHHHM KOTOPOIO 3afBUTENIO NPEJOCTaBIAETCS
pe3yNbTarT, SBNAETCS pacHOpsLKEHHE YIIOJTHOMOYEHHOTO OpraHa O NPeAoCTaBIeHnu
roCyHOapCcTBEHHOM yCiyry, cojepxaliee CleAyloiine CBeleHu:

HaNMEeHOBaHHE OpPraHa, BBIIABLIET0 JOKYMEHT;
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HaUMEHOBaHUE NOKYMEHTa,

perucTpalMOHHbIH HOMED JOKYMEHTA,

JaTa MPUHATHS peLIeHHs.

pa3Mep eAMHOBPEMEHHOHN N€HEXHOH BHIMNJIATHI.

1.5.3. JIokyMEHTOM, COZepXalliM pelieHHe 00 oTKase B NPEAOCTaBICHHH
rOCYNapCTBEHHOM YCIYTH, SBISETCS yBeAOMIIEHHE YIMOJHOMOYEHHOro oprana od
OTKa3e B MpPEIOCTaBIEHHUH TOCYJapCTBEHHOW YCIIYrH, coepxaliee CIeAyrolue
CBEJICHUA:

HaWMEeHOBaHHE OpraHa, BBIAABIIETO JOKYMEHT;

HavMEHOBaHHUE IOKYMEHTa,

perucTpaloOHHEIH HOMED JOKYMEHTA;

aaTa MpUHATHA pelICHU.

1.5.4. Pe3syneTaT NpefOCTAaBIEHWA BAapHaHTa TrOCYNapCTBEHHOH YCHIYTH
MOXET OBITb MOJIYYEH:

B YMOJIHOMOYEHHOM OpraHe,

B MOLI;

C UCNOJNb30BaHHEM YCITyT IOUTOBOH CBA3M;

nocpeacteoM EIMY.

2. MakcHManbHBIl CPOK MNpeNOCTaBleHHs BapHaHTa rocCyAapCTBEHHOM
ycayru cocrasnser 30 KaneHIApHBIX AHEH cO IHA PErkcTpauuM 3anpoca
(3asBneHns) M JOKymMeHTOB W (wiM) HHQoOpMauuu, HEOOXOMMMBIX —JUIA
MpeoCcTaBieHHus roCy JapCTBEHHON YCIYTH.

3. PeecTpoBbie 3amMCH O pe3yibTaTe MNPEeIOCTaBNEHUs OCYAapCTBEHHOH
yCIyrd B HHOOPMaLIMOHHBIX pecypcax He BEAyTCs.

4. Pe3ynbTaT rocyaapcTBEHHOM YCIyr# GUKCHpYeTcs B MHQOPMALMOHHOH
CUCTEME:

EIr'MCCO;

ABK «AcTtpay;

[MUK.

5. Cnoco6 nonyueHus rocyAapcTBEHHOHN yCayru:

- B YNONHOMOYEHHOM oOpraHe Ha OyMaXXHOM HOCHTENE MpH JUYHOM
oOpallieHHH;

- 8 M®L[ Ha 6yMaxKHOM HOCHTeJIe NPH JIMUHOM OOpalleHuH;

- nocpenctsoM EpmuHOro mnoprana rocylapCTBEHHbIX H MyHHUMITAIbHBIX
yenyr (dyukuuii) (zanee - EITTY) B anexTpoHHO# dopme.

BapuanT 2
Hcnpasienne JonyueHHBIX ONEYaTOK M (MIH) OIIHGOK B BBIIAHHBIX B
pe3yJbTaTe NpeJOCTaBJIEHHs rocyJapCTBEHHOH yCJIyrH JOKyMeHTax

1. IlepeueHs aAMMHHCTPATHBHBIX MNpoOUEAYP, MNPeayCMOTPEHHBIX
HACTOSILIUM BapHAHTOM:

1.1. Ilpuem 3anpoca (3asiBJeHHs1) H JOKyMEHTOB U (niu) HHpopMaUHH,
HeoOXOAHMBIX ISl NPEAOCTABJIEHHS roCyJapCcTBEHHOMH YCAYTrH
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1.1.1. 3asBuTemo mIa MOMYYEeHHA BapUaHTa TOCYHaNCTBEHHOH YCIyru
Heo6XOIUMO NMpEICTABUTH HEMOCPEACTBEHHO B YNOJIHOMOYEHHEIH opraxH, MOL],
nub6o mocpeacTBoM mouToBOM  cBasW, EIITY sanpoc (3adBieHue) o
NMPeAOCTABICHHH FOCY AapCTBEHHOH YCIyTH B IPOM3BONIBHOM dopme.

1.1.2. Cnoco6aMu yCTaHOBIIEHUS IMIHOCTH (MACHTH(HUKALNM) ABIIAIOTCS:

Ilpn nomaue 3ampoca (3asBieHus) nocpeacteoMm EIMY - ycunenHas
HekBaIM(ULKUPOBaHHAsA SIEKTPOHHAS TNOJANUCH, CEPTHQHKAT KiIOYa NPOBEPKH
KOTOpOH CO3JaH W HUCTONB3yeTcs B HHQPAcTpyKType, obecneunBarolen
¥H(OPMALIMOHHO-TEXHONOTHYECKOE B3aUMOAEHCTBHE MHGOPMALIMOHHBIX CHCTEM,
MCIIOJb3YEMBIX ISl IPEAOCTABIEHUS FOCYJapCTBEHHBIX U MYHHIUNANIBHBIX YCIYT
B 2JIEKTPOHHOMN opMe, yCUlIeHHas KBanu(GHIMPOBaHHAA 3JIEKTPOHHAs IIOJTIHCE.

TTpu nojade 3amnpoca (3asBeHNs) B YIOJHOMOYEHHbIH oprau nubo M®L -
JOKYMEHT, YIOCTOBEPAIOWIUH JINYHOCTb.

IIpu nmojaue 3ampoca (3asBlIEeHNs) TOCPEACTBOM HUCMONB30BaHUsA NMOYTOBOMH
CBSI3M - HOTAPUAJIBHO 3aBEPEHHBIH JOKYMEHT, Y I0CTOBEPAIOLIMH THIHOCTD.

1.1.3. 3asBUTEMO HE MOXKET OBITH OTKA3aHO B IPHEME 3aABIICHHA.

1.1.4. ®enepanbHbie OpraHbl HCTIOJHMTENBHON BIIACTH, IOCYINapCTBEHHEIE
KOPIIOpallMH, OPTraHbl FOCYAapCTBEHHBIX BHEOIOKETHRIX GOHNOB HE YYacTBYIOT B
npueMe 3amnpoca (3aABIeHU) O NPEAOCTABIEHNH FOCY AaPCTBEHHON YCITYTH.

1.1.5. TocynapcTBeHHass yclyra IpefyCMaTpUBAaeT BO3MOXHOCTH NpUeMa
3anpoca (3asABiEHHMA) ¥ JOKYMEHTOB, HEOOXOAMMBIX Mt MpPEefOCTABICHHUS
BapHaHTa FOCYJApCTBEHHON YCIYTH 1O BHIOODY 3asBUTENs, HE3aBHCHMO OT €ro
MECTa XUTENbCTBA Wil MecTa NpeObiBaHMsl.

1.1.6. B agMUHUCTpaTHBHOM MNpoueaype TNpPHHUMAIOT  y4acTHe
YIIOJHOMOYEeHHBIH oprad ¥ M®IL1L

1.1.7. 3asBnaenne MoxeT OBITH IPeACTaBACHO NPEICTABUTENIEM 3aABUTENA.

1.1.8. Cpok peructpauuu 3anpoca (3asBIeHHA) M JOKYMEHTOB H (WiH)
uHbOpMAIMK, HEOGXOAMMBIX MNA NMpPENOCTABIEHUs TOCYJapCTBEHHOH YCIyrd B
YIONHOMOYeHHOM opraHe unu B M®L] ocyiecTaaseTcs B JEHb UX NOCTYIUICHHS.

Peructpanms 3asBleHMS O IPEIOCTaBICHWM TOCYAAPCTBEHHOH yCIyrH
NOCTYNHBIIEr0O B  BhIXOAHOW  (HepaGoumii WIM  TpPasfHUYHBIA)  JEHb,
OCYILIECTBIISIETCS B NEPBBIH pabounii JeHb.

1.2. MexxBegoMcTBeHHOE HHPOPMAHOHHOE B3aHMOJEHCTBHE

Me>KBeJOMCTBEHHOE HHGOPMALILOHHOE B3auMOAeICTBHE npu
NpefOCTaBAeHMH BAPUAHTA FOCYAaPCTBEHHO# yCIyrH He TpebyeTcs.

1.3. IIpuocTanoB/IeHHE NPeJOCTaBJIeHNS roCyIapCTBEHHO# YCIyrH

OcHoBauuss  JUia  [PHOCTAHOBIEHHMS  IIPENOCTaBICHHWI  BapHaHTa
rocyAapCTBEHHOM yCIyri He IIpeLyCMOTPEHBI.

1.4. TlpunaTue pemeHus o mnpenoctabiednn (06 oTkaze B
NpeAOCTABJIEHHH) BAPHAHTA rocyiapcTBEHHOH yCJIyrH

1.4.1. KputepueM TpHHATHA peleHHs o6 oTKase B IpPeNOCTaBJICHHU
BApMAHTa TrOCYJAPCTBEHHOM YCIyrd sBISETCs OTCYTCTBHE oOmedarok u (uiu)
olKMGOK B BBIJAHHBIX B pE3yNETaTe MpPEJOCTABICHHUS IOCYJapCTBEHHOH YCIyru
JOKYMEHTaX.
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1.4.2. KputepueM TIpHHATHS peElIEHHd O TPEAOCTaBIEHHH BapuUaHTa
TOCYApPCTBEHHON YCIYTH sBisieTcs OOHapyXXeHHe omevarok M (uid) omwmbok B
BbIIAHHBIX B PE3yJIbTaTe NPeJOCTaBIeH s TOCYIapCTBEHHOM YCIIyTH JOKYMEHTaX.

1.5. llpeaocrasiieHde pe3y/IbTaTa roCyAapCTBEHHOM YCJIyTH.

1.5.1. Pe3ynbTaToM BapuaHTa rocyJapCTBEHHOM YCIIYTH SBILICTCA:

a) yBenoMiIEHHe 00 UCHIpPaBIeHHH AOMYLISHHEIX OIEYaTOK U (M) OLIKOOK
B BBIAAHHBIX B pe3ylbTaTe NPeNOCTaBICHH TOCYAApCTBEHHOW ycnyru
JOKYMEHTax;

6) yBegoMileHHe 06 OTKa3se B MPENOCTaBIeHMH BapHaHTa rOCyAapCTBEeHHOH
YCIyTH.

1.5.2. JIokyMeHTOM, COAepXKaIlliM pellieHre 00 UCIIpaBlieHu: JOIYIIEeHHBIX
onmeuatok M (unu) owWMOOK B BBIJAHHBIX B pe3yibTare IpeJOCTaBlIeHUs
rocyJapCTBEHHOH YCITYyrM JOKYMEHTaX fBIACTCS YBeJOMIIEHHe 06 MCIpaBieHUH
RONYILEHHBIX ONMEeYaToK U (MIH) omHb0K, coaepiKalliee CIeRyoHe CBEICHHS:

- HaMEeHOBaHHe OpraHa, BBIIABINEro JOKYMEHT;

- HAaHMEHOBaHHE JOKYMEHTa,;

- PErHCTPaLUOHHEI HOMED JOKYMEHTA,

- JaTa NpUHATUS peLleHu.

1.5.3. JIOKyMEHTOM, coOAepXaliiM penieHHe o6 OTKase B HCTIPaBJICHHMHU
JOMYyUIEHHBIX oOme4aToK H (umu) omMOOK B BHIJAHHBIX B PE3yNbTaTe
MpeOCTAB/ICHUsS TOCYAApCTBEHHOH YCIYrH NOKyMEHTaX SBIACTCA YBEAOMIIEHHE,
cofepxalliee CleyroLue CBeeHHA:

- HaUMEHOBaHHUe OpraHa, BhIIABLHIEr0 JOKYMEHT;

- HAaMMEHOBaHUE JOKYMEHTa,

- PErHCTpPaLHOHHBINA HOMEP HOKYMEHTa;

- 1aTa [PUHATHUS pEeLUeHHs.

1.5.4. PesynpTaT NpenocTaBieHUss BapUaHTa TIOCYJapCTBEHHOH YCIyru
MOJKET OBITh MOMTyYEeH:

B YIIOJTHOMOYEHHOM OpPraHe;

B MOILJ;

C HCTIONIB30BaHNEM YCIYT IOYTOBOH CBS3H,

nocpeactsoM EINY.

1.5.5. YBemOMIeHHe HANpPaBIAETCS 3aSBUTEMIO (NPEICTABUTENIO 3aABUTES)
B [HCHMEHHOM (opMe B TeueHue 5 paGoumx AHel cO JHA NPHHATHS pelueHus o0
OTKase NpEeJOCTaBIeHHM BapHaHTa TOCYJapCTBEHHOH YCIYrdH ¢ YKa3aHHeEM
MPUYHHBI OTKa3a 1 MOPAAKa ero 00KaNoBaHuUs.

2. MaxkcuManbHBI CpPOK IIPefOCTaBNeHMs TOCYAapCTBEHHOHW yCIyru
coctaBnsger He Goiee 5 (maATH) paboumx AHeH CO OHA DPErHMCTpalMH 3anpoca
(3asBleHMsA) M JOKyMeHTOB M (unH) uHOOpMauuW, HEOoOXOAUMBIX IS
NpefoCTaBiIeHNs FocyJapCTBEHHON yCIyTH.

3. PeecTpoBEle 3amHCH O pe3ynbTaTe MNPEJOCTAaBAEHMA OCYAaPCTBEHHON
yCJIyrd B MHGOPMAIIMOHHEBIX pecypcaxX He BeAyTcs.

4. Pe3ynbTaT rocyIapCTBEHHOH ycnyrd (uUKcHpyercs B MHOOPMAlHOHHOM
CUCTEME:

ET'ICCO;
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ABK «Actpay;
ITHK.

IV. ®opMBbI KOHTPOJIA 32 HCNONHEHHEM AJIMHHHCTPATHBHOIO PerjiaMeHTa

4.1. Mopsaoxk ocyliecTBJIEHHS TEKymero KOHTpoJad 3a co0/II0aeHHeM H
HCMOJHEHHEM OTBETCTBEHHBIMH JAO/DKHOCTHBIMH JIMIAMH  MOJIOMKEHHH
perjiaMeHTa M HHBIX HOPMATHBHBLIX NPAaBOBBLIX AKTOB, YCTAHABJIHBAIOUIHX
TpeGoBaHHS K NPEJOCTABJCHHI0 TOCYAAPCTBEHHOH YCIYrH, a TaKxke
NpHHATHEM UMH pelleHHi

4.1.1. Texymii KOHTPOJb 3a COOIIONEHUEM U HCIIOTHEHUEM JOKHOCTHBIMM
JUIAMHM  YIIOJHOMOYEHHOro opraHa AJMUHHCTPATHBHOTO periaMeHTa M HHBIX
HOPMATHBHBLIX ~ TIPABOBBIX  aKTOB,  YCTAHABIMBAIOIMX  TpeGOBaHUA K
NPENOCTABIEHUIO TOCYIAPCTBEHHON YCIYTH, @ TakKe NPHHATHS MMU DeIIeHui,
OCYLIECTBIISETCS YIIOITHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM.

Texkyldii KOHTPOJNb OCYLICCTBIAETCH ITyTeM NPOBEACHHI IIJAHOBHIX H
BHEILUIAHOBBIX IIPOBEPOK.

O cayyasx M TOpUYHHAX HApYIUSHHS CPOKOB M COOEpIKaHUA
aJAMMHMCTPAaTHBHEIX I[pOLleAyp OTBETCTBEHHblE 33 KX  OCYUIECTBJICHUC
JAOKHOCTHBIE JIMIA HEMEIJIEHHO WHQOPMHPYIOT CBOMX HENOCPENCTBEHHBIX
pyKkoBoguTeneil, a TaKkKe OCYIUECTBIAIOT CPOYHBIE MEPHl IO YCTPaHCHHIO
HapyIIeHHH.

4.2. Tlopsinok H TNEPHOAHYHOCTHL OCYIHECTBJCHHSl IUIAHOBBIX H
BHEMJIAHOBLIX MPOBEPOK MOJHOTHI H  KauyecTBa  MPEAOCTaBJIeHHA
rocyIapcTBeHHOH YcJayrd, B TOM 4HCJe HOPAIOK H (hOPMEI KOHTpOJs 32
NOJIHOTOH H Ka4ecTBOM NPENOCTABJICHHS rocy apCTBeHHOMH yCJIyrH

KOHTpONb 3a TIONHOTOM M KayeCTBOM MpPENOCTABJICHHS TOCYHapCTBEHHOM
yciayrd TpedrnojiaraeT INpoBeJeHHe TIPOBEPOK, YCTPAHEHHE  BBIABICHHBIX
HapyllleHWi, paccMOTpeHHe, NPUHATHE pELIeHHH U TOATOTOBKY OTBETOB Ha
oOpallleHusl 3asBUTeNied, Ccomepxaiiue >kanoOBl Ha pelleHHd M JAeHCTBHA
(6e3meiicTBHE) JOTKHOCTHRBIX JIUL YIIOJTHOMOYEHHOTO OpraHa.

KoHTponbs 3a MONHOTOM H KaueCTBOM IIPEAOCTABICHHA TOCyAapCTBEHHOM
YCIYTd OCyLUecTBIseTCs B HOopMe IIIaHOBBIX U BHEMIAHOBEIX IIPOBEPOK.

[InaHoBbie MpPOBEpKH MPOBOIATCA HA OCHOBE €XEroJHO YTBEPKIAEMOro
IJlaHa, a BHETUIAHOBBIE - HA OCHOBaHWM JKaJlo0 3asdBMTeNedl Ha pELICHHA H
nelictBus  (Oe3felicTBHe) HNOJDKHOCTHBIX JIMI YIIOJHOMOYEHHOro oOpraHa mo
PEILEeHUIO JIKIL, OTBETCTBEHHBIX 34 MPOBEACHHE IIPOBEPOK.

IMpoBepKkH MPOBOAATCS YIOMHOMOYEHHBIMH JIHUAMH  YIOJHOMOYEHHOro
oprasa.

4.3. OTBeTCTBEHHOCTh AOJIKHOCTHBIX JIMIl OpraHa, MpeaocTaBasIOUWIEero
rocyAapcTBEHHYI0 YCJIYry, 32 PpelleHHsi Hu [JelicTBHA (Oe3neiicTBHE),
npuHuMaeMbie  (OcyllecTBJjsieMbie) HMH B XoJe  NpEAOCTABJICHHSA
roCyJapCcTBEHHOH YCJIyru;

JIO/KHOCTHEIE  JIMLIA  HEeCYT  MEPCOHANbHYHO  OTBETCTBEHHOCTH 32
MPEeNOCTABIEHHE TOCYAApCTBEHHON ycCiyrH, cobmofeHue CPOKOB H MOpsAIKa



22

NpeJOCTaBlICHNs TIOCYAapCTBEHHOH YCIYTd, YCTaHOBJEHHBIX  HACTOALUM
AJNMUHHCTPATUBHBIM PETTIAMEHTOM.

[epcoHaipHass OTBETCTBEHHOCTh JO/DKHOCTHOTO IIMIEA ONpENeNseTcs ero
JOJDKHOCTHOM HMHCTPYKIIME# B COOTBETCTBHM C TpeGOBaHHAMM 3aKOHOIATENLCTBA
Poccuiickoii ®eaepauuy.

JIoMKHOCTHBIE JIMI@ Tpd TPeJOCTaBICHHH TOCYJapCTBEHHOH YyCiyru
PYKOBOJCTBYIOTCS IONOXEHHAMH 3aKoHopmarenscTBa Poccuiickoit denepauyyn u
HacToALEero AIMHUHUCTPATHBHOTO perjlaMeHTa.

JIOIKHOCTHBIE NHUA IIPpH TPEeJOCTaBNE€HMHM TOCYAapCTBEHHOH YCHYTH
00s3aHBl COOMIONATE YCIOBHA KOHQHIACHIMAIBHOCTH HMHQOpMalHMU, AOCTYN K
KOTOpo#l OrpaHMYeH B COOTBETCTBHH C 3aKOHONATENLCTBOM Poccuiickol
denepalyy WM COCTABIAET CIYXKeOHYI0O HIM HHYIO TaiHy, OXpaHjieMylo B
COOTBETCTBUM C 3aKoHoJaTelbcTBOM Poccuiicxoit ®emepanuu, ¥ HECYT 3a 3TO
OTBETCTBEHHOCTD, YCTAHOBIEHHYIO 3aKOHOAaTeNbCTBOM Poccuiickoit denepauun.

4.4, Tlosioskenusl, XapaKTepU3yOuHe TpeGoBaHuSA K NOPAAKY H dopmam
KOHTPOJIfl 33 MpPeJOCTaB/JeHHEM FOCyAapCTBEHHOH YCJIyrH, B TOM YHCJE €O
CTOPOHBI IPakaaH, HX 00beHHEHNi H OpraHu3aLMil.

VonHoMO4eHHBIH opran 1 MOL] ocyImecTBIsIOT MOCTOAHHBIM KOHTPONID 33
MPenoCTaBIeHHEM roCyJapCTBEHHOH YCIYTH.

VnonHoMoueHHbIM opraioM 4 M®L] ocymecTsiiseTcs aHanu3 pe3ylbTaToB
TIPOBEJEHHBIX MPOBEPOK, HA OCHOBAHMHM KOTOPOTO NPHHHUMAIOTCS HEOOXOIMMBIC
Mepbl [0 YCTPaHEHHI0 HEJAOCTATKOB B  OpraHu3allMd NpPEAOCTaBICHHUS
roCyIapCTBEHHOH YCIYTH.

KoHTpons 32 IpefocTaBleHHeM rOCYJapCTBEHHOH YCIYTH €O CTODOHBI
rpaxiaH (06beqHEHM T, OpraHU3all|ii) OCYIECTBIAETCA IIOCPEACTBOM [0y CHHU
IONHOM, AaKTyalpHOM W  JOCTOBepHOH HHGbOpMamyu O  JEATEJBHOCTH
YHOJHOMOUEHHOro oprana ¥ MOIL] mpu npefocTaBIeHHN roCyAapCTBEHHOM
yCNyrH, paccMOTpeHHH ofpaiieHni (kamo6) u npu oGKanoBaHUH pelLieHui
neiictBuil  (GesmeiicTBusA) HODKHOCTHBIX JMI B Ipolecce  MNONy4HCHHS
rocyapCTBEHHOH YCIyIH.

V. Jocynebubiii (BHecyReGHbIi) NopsaaoK 002kan0BaHus PelIeHHH H
AeiicTBHil (0e3pelicTBUA) Oprafa, NpeJoCTABJISIOIIEro rocyAapcTBeHHy10
YeJIyry, MHOro()yHKIIHOHAJILHOTO EHTPa, OPraHnu3anHii, yKasaHHbIX B 1aCTH
1.1 craTbu 16 ®eaepanbuoro 3akona Ne210-®3 «O6 oprannzaunu
NpeA0CTABJIEHHS rOCyAaPCTBEHHBIX H MYHHLUHNANLHBIX YCIYI», 8 TAK#Ke HX
AOJKHOCTHBIX JIMI, FOCYJ2PCTBEHHBIX HJIH MYHHIHNAJbHBIX CIYXKAUIHX,
paGoTHHKOB

5.1. Cnoco6bl HH(pOpMHpOBAHUS 3asiBHTeNeii 0 mopsiake nocyAebHOro
(BHecyaeOHOr0) 002Kxa/I0BaAHUSA.

MudopMamus o MopszKe NOZa49H ¥ PaCCMOTPEHHS ano0bl pasMellaeTcs Ha
MHQOPMAIMOHHEIX CTEHIAX B MECTaX NPeJOCTaBJEHHs FOCYAapCTBEHHON yCIyTH,
Ha caiiTe yroJlHoMoueHHoro opraHa, EIII'Y, a Taioke NpeAOCTaBIseTcs B YCTHOM
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dopme o Tenepony u (UnM) Ha JTHYHOM IpueMe JMOO B MUCHMEHHOH (opme
[IOYTOBEIM OTIPaBJIEHHEM 10 afIpecy, YKa3aHHOMY 3asSBHTEIIEM.

5.2. ®opmMbl H cNIOCO0BI NOAAYH 3aABHTEIAMH 5KajI00bI.

@dopmbl KaoOb! ¥ cOCOOb! ee ToAaYM:

B Popme JOKyMEHTa Ha OyMaXHOM HOCHTENE - MIEPEaeTCs HEMOCPEACTBEHHO
B YNOJTHOMOUYEHHEIH OpraH;

B (opme noKymeHTa Ha OGyMa)KHOM HOCHTENE - HANpaBiseTcs IO Mo4Te B
afipec YIIOJHOMO4E€HHOTO OpraHa;

B (oOpMe 3JIEKTPOHHOIO JOKYMEHTa - HalpaBIIeTCs B YNOMHOMOYEHHBIH
oprad nocpeactsoM EINTY, uny odHImansHOro caiTa yrnolHOMOYEHHOrO OpraHa.
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Mpunoxenue 1

K AIMHHHCTPaTUBHOMY DErjlaMEHTy 1o
MpPEeNOCTABJICHUIO  OpraHaMid  MECTHOTO
CaMOYHpaBJICHHS MYHHUMIANBHBIX
PaifoHOB H  TOPOACKMX OKpyroB B
Kapauaepo-Yepkecckoi PecnyOnuke
rocyaapcTeeHHoit ycnyru «Hasnauenuwe u
OCYIIECTBIICHHE €AMHOBPEMECHHOI
JICHE)KHON BBIUIATH B CBA3H C POXACHHEM
(YCHIHOBJIEHHEM) BTOPOTO peOEHKa»

IlepeyeHb NPU3HAKOB 3asiBUTeel (NpHHALIEKANMX HM 00BLEKTOR),
a TaKKe KOMOHHAIMH 3HAYEHHH NPH3HAKOB, KaXAas U3 KOTOPBIX
COOTBETCTBYET O{HOMY BAPHAHTY NPEAOCTABICHUS YCHAYTH

Ilepeuennr OOGmMX NPU3HAKOB 3ajABHTENCH, MO KOTOPHIM OOBEAMHAIOTCA KaTErOpHH
3agBUTENEN:
duanyeckoe JMLO - OAMH U3 poauTencH (OAHHOKMY PORMTENb, YCHIHOBUTEND) B CBA3SH C
poxaenueM (yCHIHOBIEHHeM), HauuHas ¢ | supaps 2019 roxa, sTOpOro pebeHKa NnpH YCIIOBHH
HanMuMa rpaxnaHcTea Poccuiickodt Denepaumy, MOCTOAHHOTO TPOXKHMBAHWS HA TEPPUTOPHH
Kapauaepo-Uepkeccko#t PecnyGnukn He MeHee TpeX JIET Ha MOMEHT ofpamenud 3a
Ha3HaUEHWEM €JMHOBPEMEHHOM JCHEKHOH BBILIATHI, (32 UCKITIOYCHHEM TPaXNaH, BHICXaBIIMX
U3 pecry6uKy Ha Bpems o0ydenus B 0Gpa3oBaTeNbHEIX OPraHA3aLMaX, BOCHHOH cmyx6b1 HITH B
clyxkeBbHyI0 KOMAHANPOBKY M HAXOAWBIIKXCA B 3TOT MEPHOX 32 ee NMPENeIaMH).

Tabmuua 1
AHKeTa ¢ BOPOCAaMH UIsl BhIABJIEHHs OOIMX MpPH3HAKOB, MO KOTOPHIM 0O BEAUHSIOTCSH
KaTErOpHH 3asBHTENCH:

Ne Bomnpocsl AA ONpeleNieHHs 3HAYEHWs NpU3HAKa 3HayenHe MpHU3HaKa 3asBUTEIIA
n/m | 3asBUTENSA

1 Liens Bamero oGpauieHus? a) HasHaueHWe M OCYUIECTBJICHHE
eIMHOBPEMEHHON NEHEKHOM BHINJIATHI
B CBA3U c POXIECHHEM
(YCHIHOBJIEHHEM) BTOPOro pebeHKa

6)  uchopaBleHHWE  JONYIUCHHBIX
omeyatox H (aim) omubok B

BBLIAHHBIX B pe3ynbTaTte
NpPENOCTaBNCHNs.  rOCYAapCTBEHHOM
YCIIYTH ROKYMEHTAX
2 Slenserece M Bel rpaxmanuHoM Poccuiickoit | a) Ha
Denepauun? 6) Her
3 [TocTOSHHO  mNpoXXWMBaeTe  Ha  TeppuropuH | a) [la
Kapauaepo-Uepkecckoii Pecny6iuku? 6) Her
4 Ha MomeHT oOpamuieHus, CKOJBKO JIET TIOCTOSHHO | @) MEHEE TpexX JIeT

npoxupaete Ha  Tepputopus  Kapauaeso- | 6) Gonee Tpex JieT
Yepxecckoit Peciybmuku?

5 He MeHee uem TpH roja Ao MoMeHTa ofpamenus | a) Jla
npoxuBany 3a npeaenamu Kapauaeso-Uepkeccxoii | 6) Her
PecnyOnuxu
6 Tppunna BBIE3Aa2 32 MpPEAENH Kapauaeso- | a) oOyueHne B 00pa30BaTeNbHBIX

Yepkecckoit Peciybmuku OpraHu3allHIX
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6) BoeHHas ciyxba
B) ciy)xeOHas KOMaHIHpPOBKa

Brl apngerech

a) MaTepelo
6) oTuoM
B) MPEACTABHTENEM

Cxonbko y Bac nereif?

a) OAuH
6) nBa u Gosiee metei

Korza y Bac ponnncs sropoit pebenox?

a) ¢ 1 aupapsa 2019
6) o 1 aupaps 2019

KomOunaiys mnpu3HAKoB 3asBUTEN,

Tabnuna 2
Kaxaas M3 KOTOPBIX COOTBETCTBYET OOHOMY

BAPHAHTY NPENOCTABICHUA TOCYIapPCTBEHHON YCIIyTH:

No BapuaHT npefocTaBiIeHNs KoMOuHanyu Npu3HaKoB 3asBUTENCH
BApHaHTa TOCYIApCTBEHHOMH yCayru
| Hasnauenue ¥ OCyIIECTBICHHE PH3HYECKOE JIULO —
€IHHOBPEMEHHON JEeHEeXHOH 1) oOparuBmmiics 3a HasHauYeHueM H
BBIIATH] B CBA3H C POXJCHHEM | OCYIIECTBICHHEM  €IHHOBPEMEHHOH  NEHEXHOMH
(YCBIHOBJICHHEM) BTOPOTO | BHITLIATEL B CBSA3H C POXJICHHEM (YCHIHOBICHUEM)
pebenka BTOpOro pebeHKa;
2) uMeromMii rpaxaaHcTBo Poccuiickoi
®enecpaituy; :
3) MOCTOSTHHO TIPOKHBAIOLIHH Ha
tepputopur  Kapauaeso-Uepkecckoit PecnyOnuku
HEe MEHee Tpex JleT Ha MOMEHT ofpallieHus 3a
HasHaYeHUEM e ANHOBPEMEHHOH JEHEKHOH
BBITLIATEL;
4) SBNAIOWIMHCA ONHHM M3 POJMUTEIEM
(onMHOKHM pOZHMTENEM, YCHIHOBHTENeM) pebenka
poXxaeHHoro HauuHas ¢ 1 susaps 2019 rona.
2 Vicnpasnenue JONYIOEHHBIX ®uzpgeckoe MHIO-
oneyatok # (wnd) omMOOK B Dobparusmuiics 33  HCOPaBICHHAMH
BBIIAHHBIX B pesynbTaTe | ZOMyIIEHHBIX oOMedaTok M (wm) owubok B
npeaoCcTaBACHHS BBIIAHHBIX B  pe3yibTare  IIPENOCTaBICHHA
roCyAapCTBEHHOM YCJIYrd | TOCYapCTBEHHOH YCIIyTH ROKYMEHTAX;
JIOKYMEHTAX 2) paHee MONYYMBUIMH  pelleHHe O
IPEAOCTABNEHUH TOCYJAPCTBEHHOM YCIyTH
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[punoxenue 2
K AIMMHUCTPATHBHOMY PETJIAMEHTY

no ApEaOCTaBJICHHAIO opraHaMn MECTHOIo
CaMOYTIpaBJeHHs  MYHHULMNAIBHBIX  PaidOHOB U
ropoackux okpyroB B  Kapauaeso-Hepkecckoii
Pecriy6nnke rocyaapersentoit ycnyru «HasHauenue
M OCYIIECTBICHHE E€IMHOBPEMEHHOHN JCHEXKHOM
BBILNATHL, Ha3HayaeMo# B CBA3H C POXICHHUEM
(YCEIHOBJICHHEM) BTOpOTO peGeHKa»

Tunoeas popma

3ASIBJIEHUE
O BHITUIATE EJMHOBPEMEHHOM JIEHEXXHO BBITJIATEI
Komy
(DomKHOCTS, haMILINA, HMA, OTIECTBO)
Ot xoro
(dbammtus, UM, OTUECTBO)
1. Cratyc
(MaTh, OTELl, YCHIHOBHTENS, ONEKYH - YKa3aTh HY)KHOE)
2.Tlon

(KEHCKHil, MYXCKO# - YKa3aTb HYKHOE)
3. lara poxaeHHs

(amcino, MecALL, TOX)
4. MecTo poXIAeHHUS

(pecry6nuka, kpail, 061acTh, HaceNEHHbIH MYHKT)
5. JJoKyMEHT, yAOCTOBEPSIIOIMH JIHYHOCTD

(Hapmeuosauue, HOMeEp H CepHUA NOKYMEHTA, KeM H KOTrHa BbIAAH, 1daTa Bblag4 H)
6. IMpuHaIEXHOCTD K FPAXAaHCTBY

(rpaxnanuH (ka) Poccuiickoii Qenepauny, HHOCTPAHHLIH IPaKAaHUH,
IMLe 63 rPAKAAHCTEA - YKa3aTb HYXKHOE)

7. CTpaxoBoii HoMep KHAUBKMAyaNbHOTO Muuesoro cuera (CHUJIC)

8. Apec MecTa XKHTENbCTBA

(nouTOBLIH aApec MECTA KUTEBCTBA, PETUCTPAIINH)
9. CeegeHHS 0 3aKOHHOM NPEeACTaBHTCIIC HITH JOBCPEHHOM JIUIIC

(pamunnsg, UM, OTYECTBO)

(nOYTOBBLIH aapec MecTa XHTENbCTBA, TENePOoH)
10. Jara poxaeHus

{uucnio, Mecsl, rox)
11. MecTo poxaeHus

(pecmyGauka, kpai, 661acTb, HACENEHHBIH TYHKT)

12. JIOKyMEHT, yXOCTOBEpPAIOIIHH JMYHOCTH 3aKOHHOTO NPEACTaBHTENA WM OBEPCHHOrO
JiMna
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(HauMeHOBaHHE, HOMEP U CEpHA IOKYMEHTA, KeM H KOT/Ia BbIIaH, [1aTa BRIIauH)
13. JIokyMeHT, MOATBEPXKAAIOUMH MOMHOMOYHA 3aKOHHOTO MPEACTABHTENA HIIH
JIOBEPEHHOTO JTHIA

(HoMep M JaTa BbIAAYN JOKYMEHTA)
B ToMm cnyuae, ecnM 3aKOHHBEIM MPEACTABUTENEM WIM HOBEPECHHBIM JIMIIOM SBJIACTCA

IOPHAHYCCKOE JIKIO, TO JAOTIOTHHTCIIBHO YKa3pIBalOTCA PEKBH3UTEL, B TOM YHCIIC H 0aHKOBCKHE,
OPUAXYECKOTO JHLA

14. CeeaeHus o neTix (110 OYepeITHOCTH POXIEHA (YCHIHOBJICHHS)):!

N | ®amunus, | Ilon PexBU3UTEI Yucno, MecTto poxxaenus | I'paxnancTso
n/n UM, CBHJETENBCTBA | MecHl, IOl
OTYECTBO O POXKHCHUH | POXACHHA

TIpoiy BIIIATHTEH MHE €AWHOBPEMEHHYIO IEHEXXHYIO BBIUIATY B CBA3H C POX/ICHHEM

(YCBIHOBJIEHHEM) pebenka
(yxa3aTh 0YepeaHOCTb poxaeHHua pebenka)

(bamumus, M, OTIECTBO)

(naTa poxaenus pebenxa)
Coo0maro, 4To IIpaBOM Ha IOJYyYCHHE eZAHHOBpeMEHHOU JIeHeXKHOH BBINJIATHI paHee He
NOJIb30BANACh (He MONB30BANICH).

PonuTenbCKUX MpaB B OTHOWIEHW! peGenka (nereit)

(5e mumanach(cs), MMMmanack(cs) - ykasarh HyXKHOE)
VMBILJICHHBIX NPECTYIIEHAN, OTHOCAWMXCS K NPECTYIUIEHHSM MPOTHB JHMYHOCTH, B
OTHOIIEHHH cBoero peGerxa (nereil) He coBepinan(a).

[Tpouly NepeuucauTh NPAYHTAIONIYIOCH MHE €MHOBPEMEHHYIO ICHEXKHYIO BLIIIATY B

(HoMep cyeTa H OTAeNICHHA KPeAUTHOH OpraHU3aLuK)

{(noanuck) {(nara)
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[Mpunoxenue 3

K AJIMHHHCTPAaTHBHOMY periaMeHTy

o npeaoCTaBACHHIO OpraHamMH MECTHOIO
CaMOYNpaBAEHHUS  MYHHMUHMaNbHLIX ~ paliOHOB  H
ropoackux okpyroB B Kapauaeo-Uepkecckoii
Pecny6auke rocynapcreentoii yenyrn «HasHaueHne
H OCYLIECTBJIEHHE EIMHOBPEMEHHOH IEHEKHOMH
BBIIJIATHI, Ha3HauaeMOW B CBA3U C POKIACHHEM
(YCBIHOBIIEHHEM) BTOPOro peOeHKa»

A,

(thamMunms, HMA, OTHECTBO)
Jialo corjiacue onepaTopaM nepcoua.uhmﬂx JAaHHBbIX:

2

(HAMMEHOBAHHE YMONHOMOYEHHOrO OPraHa M ero aapec)

MuUHHCTEpPCTBY TpyAa M coumansHoro passutus Kapadaeso-Yepkecckol PecnyOnuku,
pactionoxecHHoMmy no aapecy: r. Yepkecck, yia. Komcomoibckas, 23 Ha o6paboTKy MOHMX
EPCOHAIBLHBIX JaHHBIX H TEPCOHANBHBIX JaHHBIX MOEro pebeHka (nerell) B HENAX
1peNoCTaB/ieHs €IHHOBPEMCHHON JIEHEXKHOH BBIIUIATH, B COOTBETCTBHH C IeiCTBYIOIINM
3aKOHOJaTeAbCTBOM.

lMepconanbHple NaHHblE, B OTHOLICHHM KOTOPBIX AA€TCA JAHHOE COINIacHe, BKIIOHANOT
NlaHHbIE, YKa3aHHbIEe B 3asBJICHHH U NPEACTABIEHHBIX JOKYMEHTAX.

JleHiCTBHS C TMEpCOHATHHBIMH IAHHBIMH BKIIOHAOT B Cels: obpabotky (cOop,
CHCTEMATH3allMIO,  HAKOIUIEHHe, XpaHeHHe, yTouHeHHe (OGHOBIEHHE, M3MEHEHHe),
MCIIONb30BAHHE, PACTIPOCTPAHEHHE, OIOKHPOBaHHE, YHHUTOXECHHE.

O6pa6oTka TMEPCOHANBHEIX JAHHBIX: ABTOMATH3WPOBAHHAA € HMCNONL3OBAHHEM CPEACTB
BbIUMCIIHTENBHON TEXHHKH.

Cornacue NeHCTBYET C MOMEHTA MMOJA4YM JAHHOTO 3asBJICHHA N0 MOEro NMHCBMCHHOIO
OT3bIBA JAHHOTO COTJIACHsL.

OG OTBETCTBEHHOCTH 32 HEAOCTOBEPHOCTD IIPEICTABIEHHBIX CBENCHHH MpeXynpexneH(a).

K 3asssienuio npuiaraio cleAyonMe JOKyMEHTBI:

1.

2.

3.
« » 20 r.

(noamucs 3aaBHTENA)
ﬂaHHble, YKa3aHHbIE B 3a8BJIECHHH, COOTBCTCTBYIOT npencranneﬂubm JOKYMCHTaM

(noanuch cnenHanucTa)
3asB/ieHHE W JOKYMEHTHI FPAXIaHKY (rPaskIaHHHA)

3aperucTpupoBaHbl

(perucTpaLtuOHHbIF HOMEp 3aABJAEHHA)
[Tpuusn:

(MoAn#ch AOMKHOCTHOTO JIMLA, PacliHpoBKa NOANHCH)

(nata nprema 3afABNeHNUA)



