MMWHUCTEPCTBO TPYJA 1 COITMAJIBHOI'O PA3BUTHA
KAPAYAEBO-YEPKECCKOH PECITYBJIVIKU

[TPUKA3
ot «17» deBpans 2023 roaa Ne 43

O6 yTBepXAeHMH AIMHHUCTPATHBHOIO pErlaMeHTa II0 MpPeJOCTaBICHHIO
OpraHaMM MECTHOTO CaMOYMpAaBJI€HHd MYyHHLMIAIbHBIX PaliOHOB M TOPONCKHX
okpyroB  KapauaeBo-Uepkecckoil ~ Pecrybiaumku ~ rocyqapCTBEHHOH — yCIIyrH
«Ha3HaueHHe TroOCyJapCTBEHHOTO €IMHOBPEMEHHOTo II0COOHMsS TIpaxKaaHaMm IIpH
BO3HHKHOBEHHH IOCTBAaKLHHAIBHBIX OCIIOXKHEHUH»

B uensx peanusaiun @enepansHoro 3axoHa Poccuiickodt ®enpepamyu OT
27.07.2010 Ne 210-®3 «O6 opraHuzanuy IpeJOCTABICHHUS TOCYNapCTBEHHBIX H
MYHHLMIANBGHEIX ycuyr», ®enepansHoro 3akoHa oT 17.09.1998 Ne 157-@3 «O6
MMMYyHONpodHIaKTHKE MH(EKIMOHHBIX 6oJe3Hel», noctaHosneHus [IpaBuTensCTBa
Poccuiickoii ®enepauuu ot 27.12.2000 Ne 1013 «O mopsaxe BBIILIAThHI
rocydapCTBEHHBIX €IWHOBPEMEHHBIX MOCOOMA H  eXeMECSIYHbIX JICHEeKHBIX
KOMIIGHCAllMii TpakAaHaM IIpH BO3HMKHOBEHMH Y HHX IOCTBaKIHOHAIBHBIX
OCJIOXHEHHi», nocTtaHoBneHus IlpaBurensctBa Poccuiickoit @enepauuu OT
20.07.2021 Ne 1228 «O6 yrBepxnennu IIpaBun pa3paboTKu M yTBEPKACHHS
aJIMUHUCTPATHBHBIX PETJIAMEHTOB IIPEAOCTaBJIEHUsI TOCYNapCTBEHHBIX YCIYr, O
BHECEHUH U3MEHEHHH B HekoTopble akThl [IpaBurenscTBa Poccuiickoit @enepauuu 1
NPU3HAHWM yTPATMBLIMMH CHJIy HEKOTODBIX AaKTOB M OTHEJBHBIX IOJNOKEHUH aKTOB
IIpaButensctBa Poccuiickoft  ®exepanuu», IMOCTaHOBIEHUs IIpaBHTENbCTBA
Kapauaepo-Uepkecckoit PecryOnuku ot 29.06.2022 Ne 180 «O6 yTBepkaeHHH
[MpaBun  pa3paboTK¥M M YTBEPXKIEHHUA  AJAMUHHCTPATHBHBIX  PErJIaMEHTOB
TNpEeNOCTaBIEeHHs FOCYAaPCTBEHHBIX YCIIYT»

I[TPUKA3BIBAIO:

1. YTBepauTh AIMHHHUCTPATHBHBIA PErJIaMEHT 10 NMPENOCTaBICHHUIO OpraHamu
MECTHOIO CaMOYMpaBlieHHs MYHULMIANbHBIX pPaHOHOB M TOpPOACKHX OKpYIOB
Kapauaepo-Uepkecckoii PecryGuuku rocynapcteeHHod —ycnyru —«HasHaueHue
roCylapCTBEHHOIO €IMHOBPEMEHHOTO IOCOOMs TrpaxcJaHaM NpH BO3HMKHOBEHHH
NOCTBaKIMHAJIBHBIX OCIOXHEHH» COIIaCHO MPHUIIOKEHHIO.

2. Otaeny no mpoGiieMaM CeMbH, MaTEpHUHCTBA U AeTCTBA MHUHUCTEPCTBA Tpyaa
 couuanpHoro passutus KapauaeBo-Uepkecckoit PecryGmuku obecreyuTs OkasaHHe
METOJUUYECKOH M KOHCYJIFTALIMOHHOW MOMOIIY OpraHaM MECTHOrO CaMOYIIpaBJIEHHUs
MYHHIMIAILHBIX PaiOHOB M ropoAckux okpyros Kapasaeso-Uepkecckoi PecyGmuku



MO0 MpenoCTaBJICHUIO roCyJJapCTBEHHOH YCIyTd «Ha3naueHne rocyaapCTBEHHOTO
e IMHOBPEMEHHOTr0 nocobusi rpaxaaHaM Npd BO3HMKHOBEHHWH TNOCTBaKIHHAJIBHBIX
OCJIO)KHEHU Y.

3. TpusHaTh yTPAaTUBIIMM CHJIy MprKka3 MHHHCTEPCTBA TpyAa M COLUAILHOIO
passuThs KapauaeBo-Uepkecckoi PecryOnuku 0T 18.10.2021 Neo 197 «O6
YTBEPXACHUM AIMHMHUCTPAaTHBHOIO periaMeHTa IO IIPENOCTaBICHHUIO OpraHaMmu
MECTHOTO CaMOYNpaBi€HHUs MYHHMIMIAILHBIX PpadOHOB M TOPOJICKMX OKpYroB
Kapauaeso-Uepkecckoit  PecnyGnuku  rocyAapCTBEHHOH — yCIyrd «Haznauenue
rocyJapCTBEHHOTO €JMHOBPEMEHHOro MOCOOWs TrpaXKiaHaM Ipd BO3HHKHOBECHHH
MOCTBAKLIMHAJIBHBIX OCIIOXHEHUINN.

4. VHpopMmallHOHHO-aHANMTHYECKOMY OTAely MHuHHCTEpCTBa Tpylda H

coLmansHoro passuTus Kapauaepo-Uepkecckoit Pecry6iuku pasMecTUTh HACTOAIIMH
npuka3 Ha oQuUMaNTbHOM caliTe MUHUCTEpPCTBA TPyAa W COLMANBHOTO pPasBUTHA
KapauaeBo-Uepkecckoii PecriyG/IuKY ¥ BHECTH CBEIEHHs O TOCYJapCTBEHHOHN ycnyre
«Ha3HaueHue TroOCYIZAapCTBEHHOrO €IMHOBPEMEHHOTO TMOco0Ms rpaxaaHaM IpH
BO3HMKHOBEHHH MIOCTBAKLIMHAIBHBIX OCTIOXHEHUIY.

5. Hacrosiiuit nprka3s BCTYNaeT B CHIIY CO [HS €ro MOANHCaHHUs.

6. KOHTpOJIb 3@ MCIIOJIHEHHEM HACTOSIUErO MpHKa3a BO3JNIOXHTh Ha 3aMECTHUTEIS
MHMUHUCTpa, KypHpYIOLIEro JaHHbIH BOMPOC.

H.o. Munuctpa M.A. IllaeBa

feze



[MpunoxeHHe K NpUKasy

MHuHHCTEPCTBA TPyAa H COLMATILHOTO Pa3sBHUTHS
Kapauaeso-Uepkecckoii Pecrrybauku

ot «17» ¢despans 2023 r. Ne 43

AJXMHHHCTPAaTHBHbBIH perjiaMenT
MO NpPeJoCTABICHHIO OPraHAMH MECTHOI0 CaMOYNPaBJIeHHSI MyHHIHNAJIbHBIX
paiionoB u ropoackux okpyros Kapauaeso-Uepkecckoii PecniyGankn
rocyaapcrseHHoii yeayru «Ha3zHauenne rocyiapcTBEHHOr0 eAMHOBPEMEHHOr0
NocoGHs rpaxIaHaM MPH BO3HHKHOBEHHH NOCTBAKIHHAIBLHBIX OCI0KHEHHH»

I. O01Me noJoKeHHs

1.1. IlpeamMeT pery,IHpoBaHHA AIMHHHCTPATHBHOIO PerjiaMeHTa

AJIMHHUCTpPATHBHEIH periaMeHT NPeROCTaBIEH s FOCy1apCTBEHHOH YCIyTH
«Ha3HayeHMe TIOCYJapCTBEHHOrO €JMHOBPEMEHHOIo MOCOOMS TIpaxKJaHaM IpH
BO3HHUKHOBEHHH IIOCTBaKUMHAIBHEIX OCJIOXHEHMID» (Hanee - rocyaapCTBEHHas
yclayra, aJMHHUCTPATHBHBIM perjiiaMeHT) paspaboTaH B LeiX MOBBIICHHUA
KauecTBa M JOCTYNMHOCTH TPENOCTaBlIeHHs TIOCYJIapCTBEHHOW  YyCIyTH,
omnpenesisieT CTaHOApT, CPOKM M IOCJEeIOBaTeIbHOCTh aJIMUHHMCTPATUBHBIX
npouenyp (aeicTBUil) NpyU NpesoCTaBIEHUM JaHHOW YCITYTH.

1.2. Kpyr 3asBuTeneii

1.2.1. 3asgBUTENIMH Ha TpeIOCTaBIEHUE FOCYJAPCTBEHHOM YCIYTH SBIAIOTCS:

rpaKAaHWH, Yy KOTOPOro YCTAaHOBIEHO HaJM4{e MOCTBaKIMHAIBEHOTO
OCJIOXKHEHHS;

YjieHBl CEMBH TPaXIAaHHHA B Cllydae €ro CMEpTH, HACTYMHBIIEH BCJIENCTBUE
NOCTBAKLUHAIBHOIO OCHOXHEeHUs1. Kpyr 4ieHOB CEMbBbH, HMMEIOLIHMX IPaBO Ha
TONTy4eHHe YKA3aHHOTO I0COOHs, OMpelenseTcss B COOTBETCTBHH cO crarheil 10
denepanpHOro 3akoHa ot 28.12.2013 Ne 400-®3 «O cTpax0oBBIX MEHCUAXN.

1.2.2. Murtepecsl 3asBUTENEl, yKa3aHHBIX B HOAMyHKTe 1.2.1 Hacrosuiero
AIIMMHHCTPAaTUBHOTO perjiaMeHTa, MOTYT IPeJCTaBIATh JMla, obnajaioupye
COOTBETCTBYIOLIMMM MOJTHOMOUHSIMH (Haiee - IPeACTaBUTEIND).

1.3. TpeGoBaHue mpeIOCTABJIEHHS 3afBHTENI0 TIOCYAapPCTBEHHOMH
yeAyrdn B COOTBETCTBHH C BapHAHTOM IPeJOCTABJEHHs IoCyIapcTBeHHOH
YCIYrH, COOTBETCTBYIOIUHM TNPH3HAKAM 3asfiBUTE]Ifl, ONpeJeeHHbLIM B
pe3yibTaTe aHKeTHPOBaHHs, NPOBOJHMOrO OpPraHoM, HNPpPeAOCTABJIAIOIIHM
yeayry (manee - npodHIHpOBaHMe), a TakKe pe3yJjbTaTa, 3a
npeaocTraBjieHHeM KOTOPOro o0paTuiics 3asiBUTeJb

FocymapcTBeHHas yciyra JAOJDKHa OBITH IIPENOCTaBJeHA 3asABUTENIO B
COOTBETCTBUM C BAPMaHTOM MpENOCTaBIEHHUs TroCyJapCTBEHHOH ycnyru (nanee —
BapHaHT).

BapuaHT, B COOTBETCTBHH C KOTOPBIM 3asABMTENI0 OydeT MNpelocTaBieHa
rocyJlapCTBEHHasi ycCiyra, OIpeJensiercss B COOTBETCTBUM C HACTOSIIMM
AJIMUHHMCTPAaTHBHBIM PErJIaMEHTOM, HCXOAsd M3 MNPH3HAKOB 3asBUTEN H
oKa3aTenedl TAaKHUX IPU3HAKOB (IepeyeHb IPH3HAKOB 3asdBUTENSA), a TaKxke



KOMOMHALMM 3HAUEHHM MPU3HAKOB, KaXAas U3 KOTOPHIX COOTBETCTBYET ONHOMY
BAapHMAHTy MpPENOCTAaBIEHAS TOCYJapCTBEHHOM YCIYIH, KOTOPBIH NpHBENCH B
IMpunoxenuu 1 x HacTogLIEMY AIMUHHUCTPaTUBHOMY PETIIAMEHTY.

II. CraHaapT npexoCcTaBJeHHs rocyJapCTBEHHOH YCIyrH

2.1. HaumeHOBaHHE rocyJapCTBEHHOH yCJIyrH

Ha3sHaueHye rocyJapCTBEHHOrO eJUHOBPEMEHHOTO MOCOOUs rpaXJjaHaM Ipu
BO3HHKHOBEHHH MOCTBAKLMHANBHBEIX OCJIOXXHEHHH (Janee - €IHHOBPEMEHHOE
nocobue).

2.2. HaumMeHoBaHHe OpraHa, NpeAOCTABJISAIOIIEr0 rOCYyAapCTBEHHYIO
yeayry

2.2.1. TIpemocTaBijieHHe roCyJapcTBEHHOH YCJIyT'H OCYLIeCTB/sAETCH:

1) OpraHaM# MECTHOTO CaMOYMpPaBleHHs MYHMUMIIAILHBIX DPadOHOB U
ropoickux  okpyroB  KapauaeBo-Uepkecckoii  PecryGmuku (nanee -
YIOJIHOMOYEHHBIH OpraH).

2) MHorohyHKIHOHAIBHBIMY LIEHTPAaMH NMpPEeJOCTaBIeHUs roCyAapCTBEHHBIX
¥ MyHHLHNanbHEIX ycyr KapauaeBo-Uepkecckoit Peciy6nuku (nanee - MOII) B
yacTM TNpHeMa 3asBleHHMs (3ampoca) M JOKYMEHTOB, HEOOXOMMMBIX
TMpEeNOCTaBIIeH)s TOCYAApCTBEHHOH YCIIyTH ¥ BbIIa4yl pe3ynpTaTa, MpH HAIU4UU
COOTBETCTBYIOIIETO  COTNAllleHkss O B3auMmopelcTuu Mexgy MOPLL u
YHOJIHOMOUYEHHEIM OpPraHOM, 3aKJIIOYEHHBIM B COOTBETCTBHH C IIOCTaHOBJIEHHUEM
TpaButensctBa Poccuiickoii @epepamuu ot 27 cenrabps 2011 r. Ne 797 «O
B3aUMOJEHCTBUU MEXAYy MHOro(QyHKUMOHAJIBHBIMH LEHTPaMH INpedoCTaBIICHHUA
FOCY/APCTBEHHBIX ¥ MYHHMIUIATBHBIX YCIyr M (enepansHBIMH OpraHaMH
MCIIOJIHUTENBHOM BNACTH, OpraHaMH rOCYAapCTBEHHBIX BHEOIOMKETHBIX (QOHJOB,
opraHamMM TroCy[JapcTBeHHOM BrnacTH CyOwekToB Poccuiickoit ®enepauuy,
OpraHaMM MECTHOrO CaMOYMNpaBieHHWs MWIA B CIy4adX, YCTaHOBJIEHHbIX
3aKOHOAATENBCTBOM Poccuiickoi ®denepanuy, NMy6IMYHO-IPABOBBIMU
xomnaHusMu» (nanee — CornaiueHue o0 B3aMMOIEHCTBHH).

3asBuTens (MpeACTaBUTENb 3asBUTENs) HE3AaBUCHMO OT €ro MecTa
JKHUTEILCTBA MM MecTa NpebsIBaHKs UMEET IpaBo Ha obpallleHHe B Jit000# 1o ero
BeIGOpy M®LI B npenenax Teppuropuii Kapauaeso-Uepkeccko# Pecrybnuku nns
NPEJOCTABIEHHsT €My TOCYJapCTBEHHOW YCIYTH IO 3KCTEPPUTOpPHATLHOMY
NPUHLIMITY.

2.2.2.Bo3MOKHOCTDH (HeBO3MOMKHOCTD) NPHHATHA
MHOropyHKIHOHAJILHBIM LIEHTPOM pellieHHsi 00 0TKa3e B MpHeMe 3ampoca H
XOKYMeHTOB 4 (uian) HHpopMalHH, HEOOXOAHMBIX IJfi MPeIOCTaBJICHHS
rocyiapcTBeHHoO#l ycayrn (B cJay4ae, ecjd 3ampoc O MNPeOCTaBJIEHHH
rocyAapcTBeHHOH yCayrd MOXeT GbITh NoJaH B MHOTOQYHKIHOHAIbHbIH
IEHTP)

M®LI MoryT NpHHATH pelLlieHHe 06 0TKa3e B pHeMe 3anpoca ¥ JOKyMEHTOB !
(unu) wuHpOpMaUWH, HEOOXOAMMBIX Ul TNPENOCTaBJICHHA rocyaapCTBEHHOH
yCIyTH.

2.3. Pe3yabTaT NpeaocTaBJeHHs roCy1apCTBEHHOH YCJIyrH
2.3.1. Pe3ynabTaToM mpefoCTaBlIEeHHs roCyJapCTBEHHOH YCIYTH SABIACTCS:



a)  pellleHHe O MpPeNOCTaBICHWH MM 00 OTKa3e B MPEAOCTaBICHUH
rocyJapCTBEHHOH YCIIYTH,

6) peueHde o6 OTKase B MPENOCTAaBJIEHUM BapHaHTa roOCYNapCTBEHHOW
YCIIyTH.

2.3.2. JIokyMeHTOM,  COAEpXalllUM  pelleHHe O  MPeIOoCTaBICHUHU
roCyJapCTBEHHOH YCNYTHd, SIBJISIETCS PaclopsHKEHHE YIOITHOMOYEHHOro opraHa o
NpeOCTaBIeHHU rOCYapCTBEHHON YCIYTH, COlepIKalliee ClieyoLre CBeICHUS:

HaUMEHOBaHUe OpraHa, BbIIaBILEro JOKYMEHT;

HaWMEHOBaHHE JOKYMEHTA;

perucTpalliOHHBIN HOMEp JOKYMEHTA,

laTa MPUHSTHS pELLCHUS;

pa3sMep eTUHOBPEMEHHOTO [TOCOOUSL.

2.3.3. JIokyMeHTOM, COIEpXAalliM pelleHHe o6 OTKa3e B IIPENOCTaBICHHH
rocyJapCTBEHHOM YCIIYTH, SABJISETCS yBEIOMIICHHE 00 OTKase B IPEAOCTaBIICHHH
roCyIapCTBEHHOH yCIyrH, cojepxalliee Cleaylollne CBEACHHU:

HaMEHOBaHHE OpraHa, BBIJABIIETO JOKYMEHT;

HalMEHOBaHUeE TOKyMEHTa;

PErucTpaliOHHBIN HOMEP JOKYMEHTa,;

JlaTa NPUHATHS peLICHUS.

2.3.4. PeecTpoBble 3alUCH O pe3yJibTaTe NPEAOCTaBIEHHs IOCYAapCTBEHHOM
yCIIyTd B HHQOPMAaLMOHHBIX pecypcax He BedyTCs.

2.3.5. Pe3ynbTaT rocyaapcTBEHHOH ycnyru GuUKCHpyeTcs B HHPOPMaliMOHHOM
CHUCTEME:!

EnuHas rocyaapcTBeHHass CHCTeMa COLMaNbHOrO obecrieuenus (fanee-
ET'ICCO);

ABTOMaTH3UpOBaHHAas HH(pOPMAIIOHHAs CUCTeMa «ApPECHBIE BBHIILIATHI H
xomrneHcaumn» (qanee - ABK «Actpay);

ITporpamMmHO-HHGOpMalMOHHBIH kKomiieke (nanee-ITHK);

ANC «M®PL».

2.3.6. Pe3ynwTaT mpemocTaBieHHs TOCYJapCTBEHHOH YCIYyrd MOXET OBbITh
NOJIyueH:

B YMOJIHOMOYEHHOM OpraHe Ha OyMaXHOM HOCHTENE IMpH JUYHOM
oOparenuy;

B M®L] Ha 6yMakHOM HOCHTEJE IPU JIMYHOM OOpallleHuY;

nocpeacTBoM EquHoro moprana rocyJapCTBEHHBIX U MyHULHUIIAIBHBIX YCIYT
(bynxkuuii) (nanee - EIIT'Y) B anexTpoHHOH dopMme;

MOCPENCTBOM IIOYTOBOT'O OTIIPABJIEHHUS C YBEOMIIEHHEM O BPYYEHHH.

2.4. Cpok npexocraB/ieHHSl TOCYJaPCTBEHHOH YCJIAYIrH

2.4.1. PeumieHne O mNpeAOCTaBICHHMM WIH OO0 OTKase B IIPENOCTaBICHUH
TOCyJapCTBEHHOHN YCIYTrd NPHHUMAETCS YNOJHOMOYCHHBIM OpraHOM HE NO3JHee
10 nHe# co OHS perucTpauMy 3asBieHHds (3ampoca) W IJOKYMEHTOB H (M)
HHbOpMaLH, HeOOXOIUMBIX AJIS NPEeNOCTaBICHHs IOCYJapCTBEHHOM YCIIYTH.

3anpoc (3asBieHME), TOJAHHOE MOCNe OKOHYaHWs pabouero AHA nubo B
HepabouHii IeHb, PEruCTPUpYeTCs Ha Clie IO pabo4uii 1eHb.

2.4.2. B cnyyae npenocraBiieHus 3amnpoca (3asBneHus) nocpeactsom EINNY



CPOK TMpENOCTaBIEHMs TIOCYAApCTBEHHOW YCIyTH HCYMCISETCs CO  JHA
PErucTpalliy yHOJHOMOYEHHBIM OPTaHOM B roCyJapCTBEHHOM MH(OpPMalHOHHOH
cucreme U cocrasnser 10 queii.

2.43. B cnywae npenocrtasieHus 3ampoca (3asBieHHs) depe3 M®LI cpok
TIpeIOCTaBJIEH s FOCYIaPCTBEHHOM yCiIyry cocTaBiseT 10 qHed U HCUHUCIACTCS CO
nHs nepegaun M®L] 3anpoca (3asBneHus) M (MnK) HHGOpMALKH, HEOOXOAUMOH
IS IPEOCTaBNIeH s FOCY IapCTBEHHOH YCIIYrH, B YIIOJHOMOYEHHbIH OpraH.

2.4.4. B cnyuae HampaBieHHs 3asBUTENIEM 3asBJICHUS AN MPENOCTaBICHHA
roCyJapCTBEHHOH YCNIYrH MOCPEACTBOM IIOYTOBOTO  OTMpPAaBJICHHUSA, CPOK
TIpelOCTaBJIEH sl TOCY IapCTBEHHOM yCcIyrH cocTaBiseT 10 aHed U HCUHCIIETCS CO
IHS perMcTpalldu 3asBiieHus (3alpoca) W NOKYMEHTOB M (Wid) HHQOpMALMH,
HEOOXOAMMBIX Ui TpPeNOCTaBlIeHUS  TOCyJapCTBEHHOM  yCIOyrn B
YIIOJITHOMOYEHHOM OpraHe.

2.4.5. B ciydyae HCIpaBJieHHs IOMYLIEHHbIX ONeYaToK M (W) omuOOK B
IOKYMEHTaX, CpPOK MpeNOCTaBIeHUs TOCYyJapCTBEHHOM YCIIYIM COCTaBIIeT HE
Gonee S(msTH) pabounx AHEW CO AHA PErHCTPALMM 3ampoca (3asBleHHs) U (WiK)
uHbOpMaLUK, HEOOXOOMMOH U NpPEROCTaBIEHHs TOCYJApCTBEHHOW YCIYTH B
YIOJIHOMOYEHHOM OpraHe.

2.5. IlpaBoBble OCHOBaHMS /JISi NPEAOCTABJIEHHS TOCYJapCTBEHHOI
ycayra

[TepeyeHsr HOPMATHBHBIX MPABOBBIX aKTOB, PErYIUPYIOLIUX NPeNOCTaBIeHHE
roCyJapCTBEHHOH ycayrn (C yKa3aHHEM HUX PpEKBH3HTOB M HCTOYHHKOB
opULMaNEHOTO  ONMyGNWKOBaHMs), HHAOpMaumHs O MOpAnKe JAocyaebHoro
(BHecynebHOro) obOxanoBaHus peuieHud W neficTBuil (Oe3neiCTBHSA) OpraHoB,
NpeIOCTABIAIOUIMX TOCYIApCTBEHHYIO YCIyry, a TaKXKe HX NO/DKHOCTHBIX JIMLL,
roCyJapCTBEHHBIX WIH MYHHIMOAIBHBIX CIIY)XaIlUX, pabOTHUKOB pasMelleH Ha
o(dHULHATIBHOM caiiTe YIOJIHOMOYEHHOro oprana, a takxe Ha EINTY .

2.6. HcuepnbiBaromuii nepeyeHb J0KYMEHTOB, HEOOXOAMMBIX AJIsl
NpeaoCTaB/IeHHs FOCYAaPCTBEHHOH YCJIyru

2.6.1. HaumeHoBaHHE JOKYMEHTOB (KAaTErOpHi JOKYMEHTOB), HEOOXOAUMBIX
JJIs IPEAOCTaBIEHUS TOCYAapCTBEHHOM YCIyTH B COOTBETCTBMU ¢ HOPMATUBHBIMH
NpaBOBBIMM aKTaMH W O0S3aTEeNBHBIX AN MPEACTABICHUA 3ajdBUTESAMHU, a TaKOKe
TpeGOoBaHMSA K NPEICTABIEHHIO YKa3aHHBIX JOKYMEHTOB (KaTeropuii IOKyMEHTOB):

1) 3asBieHwne, B COOTBETCTBUH C THIIOBO# (opMoii, cornacHo Ilpunoxenuro 2
K HacTosleMy AIMHHHCTPAaTUBHOMY pErIaMEHTy OJIHHM H3 CJIeIyHOLIHX
Croco00B MO TUYHOMY YCMOTPEHHIO:

a) B 3JIeKTpoHHOH popme nocpenctsom EITTY.

B ciyyae npeicTaBneHUs 3asBIEHUS U NPHIAracéMbIX K HEMy HOKYMEHTOB
yKa3aHHBIM CIIOCOOOM  3asBUTENb, MNpPOLIEIUIMA IpoUedypsl perucTpauud,
uaeHTHOUKALMM W ayTeHTMGHMKAMM C  MHCIONB30BaHMEM  (enepaibHOH
rocyaapcTBeHHON MH(GOPMaUMOHHOM cicTeMbl «ENMHAs cHcTeMa HASHTHQUKALNY
U ayTeHTHOMKALWM B HHQPacTpyKType, obecneuynBaromeii HHGOPMALHOHHO-
TEXHOJNOIMYECKOe B3aMMOAEHCTBHE HH(OPMALIMOHHBIX CHCTEM, HCIIOJB3YEMBIX
1715 TIpeIOCTABJIEHHS FOCYJAPCTBEHHBIX M MYHUIMIIANBHBIX YCIYT B 3JIEKTPOHHOH
dopme» (nanee — ECHA) unu HHBIX TOCYAapCTBEHHBIX HH(OPMALIMOHHBIX CHCTEM,



€ClIHi TaKhe TroCyIapcTBeHHblE HH(POPMALMOHHBIE CHCTEMEBI, B YCTAHOBJIEHHOM
[lpaBurensctBoM  Poccuiickoit Qenepauuud  TOpsAKE obecneunBaoT
B3auMoelicteue ¢ ECUA, npu ycroBHM COBMAaJeHUS CBEINEHHH O (QHU3NUECKOM
JHLE B YKa3aHHBIX MH(POPMALIMOHHBIX CHUCTEMaX, 3allONHAET POpPMY YKa3aHHOIro
3asBJIEHMs] C MCTIOJB30BaHMEM MHTEPAKTUBHOM (OPMBI B 3JIEKTPOHHOM BHJE, 6€3
HEO6XOAMMOCTH HONOJHUTENBHOM I0a4H 3asBleHus B KakoH-1100 HHOH dopMe.

3asBlicHHE HampaBiseTcs 3asBUTENIEM BMECT€ C IPUKPEIUIEHHBIMU
SNIEKTPOHHBIMH  JOKYMEHTaMH, YKa3aHHBIMM B  HAacTOALIEM  IIyHKTE
AINMMHHUCTPaTUBHOIO perjiaMeHTa.

3agBieHUe MOMIMCHIBAETCS 3asBUTENIEM, YIIOJHOMOUYEHHBIM Ha IMOANHCAHHE
takoro 3assienus, YKOII 1160 ycuneHHOH HEKBaTU(MULMPOBAaHHOH 3JIEKTPOHHOH
nopnuceio (mamee — YHOII), cepTudukar kiroya IMpOBEPKH KOTOPOH CO3JaH H
HCIIONB3yeTCs B HMHQpacTpykType, ofecrneuyuBaromied  HHQOPMAIMOHHO-
TEXHOJIOTHYECKOEe B3aUMOIEHCTBUE HHQOPMALMOHHBIX CHCTEM, HCIIONB3yEeMBIX
IUTSl TIPEIOCTABJIEHUS TOCYAapCTBEHHBIX U MyHHLIMIIAIBHBIX YCIYT B 3JIEKTPOHHOM
dopme, KoTOpash cO3JaeTCs W MPOBEPSAETCA C HCIOJNL30BAaHMEM CpEACTB
SJIEKTPOHHOW TMOAMUCH ¥ CPeICTB YNOCTOBEPSIOLIEr0 ILEHTPa, MMEIOLIUX
NOATBEPKIEHHE COOTBETCTBUS TpeOOBaHUSM, YCTAaHOBIEHHBIM (enepanbHbIM
OpraHoM HCIIOJIHUTENbHOM BJacTH B oOnacTu obecreueHus O€30macHOCTH B
COOTBETCTBUH C 4acThi0 5 cTaTthu 8 DenepanpHoro 3akoHa ot 6 anpens 2011 r. Ne
63-03 «O06 »3MeKTpPOHHOI MOANMHCH», a TaKXKe IIpH HaJWYUM y BlaJeiblia
cepTudUKaTa KIOYA MPOBEPKU KIIFOYa MPOCTOH 3JIEKTPOHHOHN NOAMNHKCH (nanee —
OIl), BBHLAAHHOTO €My IIpH JIMYHOM IpueMe B cooTrBeTcTBUM ¢ IlpaBunammu
ucnons3oBaHus npocroil I mpu obpalieHny 3a NOIy4EHUEM FOCy AapCTBEHHBIX H
MYHULMNANBHBIX YCIOYT, YTBEpXACHHBIMH mocTaHoBieHUeM [IpaBurenncTBa
Poccuiickoit ®enepanun ot 25 suBaps 2013 Ne 33 «O6 ucnons3oBaHHUH NPOCTOH
3NIEKTPOHHOM MOMIMHCH IpH OKa3aHUM TOCYAAPCTBEHHBIX M MYHHLMNAIBHBIX
yciyr», B cOOTBeTcTBMM ¢ [lpaBunamu omnpeleneHus BHOOB JJIEKTPOHHOH
IOJMUCH, UCTIOJIB30BaHHE KOTOPBIX AOIMYCKAaeTCs NMpU OOpallleHUH 3a MOIy4eHHEM
rOCYIapCTBEHHBIX U MYHULHMIAIBHBIX YCIYT, YTBEPXAEHHBIMU NOCTaHOBJICHHEM
[IpaButensctBa Poccuiickoit @emepanyu ot 25 uroHs 2012 r. Ne 634 «O Bupax
3NIEKTPOHHOMN MOAIKCH, UCTIOIF30BaHHE KOTOPBIX AOIyCKaeTCs NpH OOpallieHuH 3a
NOJIy4YE€HUEM rOCYJAPCTBEHHBIX U MyHULUIIANBHBIX YCIIYT».

6) Ha OyMaXHOM HOCHUTENe IOCPEACTBOM JIMYHOrO oOOpaileHus B
YIIOJIHOMOYEHHBIH opraH, B ToM uucie uepe3 MOIL], mubo mnocpeacTsoM
MIOYTOBOIO OTIIPABJIEHUS C YBEIOMIICHUEM O Bpy4YEHUH.

2). JoKkyMeHT, yAOCTOBEPSIOILNHA INYHOCTD 3asIBUTENIS.

[IpenocrasnsieTcs B ciy4ae JIMYHOrO OOpalIeHUs B YIIOJTHOMOYEHHBIH OpraH
6o MOLI.

B cnyyae HanpaBneHus 3asBineHus nocpeactsom EINY ceenenus us
JOKYMEHTa, YAOCTOBEpSIOLLIEro JIMYHOCTb 3asBHUTENS, (QOPMHUPYIOTCS IIpH
noATBep)AeHUH yueTHOH 3anucu B ECHA u3 coctaBa COOTBETCTBYIOIIUX AaHHBIX
yKa3aHHOH YYeTHOH 3alucCH U MOryT OBITh MpOBEpEHBl IyTeM HalpaBJieHHS
3arpoca C MCIOJIb30BaHUEM (elepalbHOH rocylapCTBEHHOH HH(OpPMalMOHHOH
CHUCTEMBI «Enunas cUcTeMa Me)XBEIOMCTBEHHOT0 3JIEKTPOHHOTO



B3aumogmeiicTBusm» (nanee — CM3B).

3). JIOKyMEHT, YyOOCTOBEpSIOIIMH JHUYHOCTh MpeACTaBHTENs (OWH U3
JIOKYMEHTOB I10 BBIOODY 3asiBUTENS):

a) macrnopt rpaxaanuHa Poccuiickoit denepanus;

6) MHOM IOKYMEHT, YAOCTOBEPSIOIIMH JTMYHOCTh IpaKJaHHHA PocCHHCKOM
®enepauuu.

4). loxyMeHT, TOATBEPXKJAIOLIUH [TOJITHOMOYHS NPEACTABUTEIA 3asIBUTENA:

a) OBEPEHHOCTD, IIOJTBEPXKAAIOIIAs TOJIHOMOYHS NIPEACTaBUTENS,

0) MHOM TOKYMEHT, MOATBEPKAAIOLIHHA IOTHOMOYHS NPENCTAaBUTEIA.

[NpencraBnserca, B cilydae, ecid 3asBICHHE [IOJAETCH MpENCTaBUTEIEM
3asgBHUTeNA. B ciiydae eclid JOKYMEHT, TOATBEPXAAIOLIUH TOJIHOMOYHS 3asBHTEJIA
BBIIaH IOPMOWYECKHM JIMLIOM, OH JOJDKeH OBITh NOANUCAH YCHJIEHHOH
KBIM(PULIMPOBAaHHONH  JNIEKTPOHHOH  MOAMNKCHIO  YIIOJHOMOYEHHOIO  JIHLA,
BBI/IaBILLETO JOKYMEHT.

B cny4ae ecnu JOKyMEHT, HOATBEPXAAIOIMMA [TOTHOMOYHS 3asBUTENA BbIIAH
UHIUBUAYAIBHBIM MpeANpUHUMATENIeM, OH IOJDKeH OBITh MOANMCAH YCHJIIEHHOH
KBaJTU(ULIUPOBaHHON 3JIEKTPOHHOM MOJIITUCHIO HUHIWBUIYAJIBHOTO
npearnpuHUMAaTens.

B ciydae eciid JOKYMEHT, IOATBEPXKAAIOIIMM TIOTHOMOYUS 3asIBUTENS BBIJaH
HOTapHYCOM, OH JOJDKEH OBITh IOANHCAaH YCHJIEHHOH KBalu(QHLUPOBaHHOM
9JIEKTPOHHON MOMMUCHI0 HOTApUycCa, B UHBIX CIIydasx - MOANMCAHHBEIM MPOCTOH
3NEKTPOHHON MOJIHUCHIO.

5). OmMH M3 CIeOyOIHX OOKYMEHTOB, IOATBEPXIAIOUIMX (aKT
MIOCTBAKIMHAJIEHOTO OCJIO)KHEHHUS:

a) 3aK/IIOYeHHe 00 YCTaHOBJIEHHHM (PaKTa NMOCTBAKLHHAIBHOIO OCJIOXHEHHS,;

0) CBHAETENBCTBO O CMEPTH.

TpeOGoBaHusi, npeabsiBisieMble K [JOKYMEHTY IMPH TMPpPeAOCTABJICHHH
rocy1apcTBeHHOH ycJIyru:

B cinyyae suvHOro oOpaileHus B YMOJTHOMOYEHHBIH opraH nubo MOL]
MPeIOCTaBISAIOTCS KONTUH JTOKYMEHTOB C NpeAbSBICHUEM NOMIMHHHKA.

B cnyuae of6pamieHus 3a NpedoOCTaBI€HUEM TOCYNapCTBEHHOHN YCIyTH
MIOCPECTBOM HCIIOJNIb30BaHUS IIOYTOBOH CBA3M HEOOXOAMMO IPENCTaBUTh
HOTapHaJIbHO 3aBEPEHHbIE KONUH JOKYMEHTOB.

B cinyuae o6palueHHss 3a TNpeNOCTaBI€HHEM TIOCYAAapCTBEHHOH YCIyrH
nocpeacteoM EINTY: ECHUA.

2.6.1.1. Konum HOKyMEHTOB INpPUHMMAIOTCI C  MPEIACTaBIEHHEM
NOJUIMHHHUKOB, JIM0O 3aBepeHHble B HOTapHaJIbHOM nopsike. IIpy mpencraBneHuu
KONUii AOKYMEHTOB C MOMJIMHHHKAMH AODKHOCTHOE JIMLIO YIIOJIHOMOYEHHOIrO
opraHa, OCYILECTBJISIOLIEEe NMPHEM JOKYMEHTOB, AEJIacT Ha KOMHUH OTMETKY O €€
COOTBETCTBUH MOMAJIUHHUKY U BO3BpalllaeT NOJIMHHHUK 3asiBUTEIIO.

2.1.1.2. Komnuu HOKyMEHTOB, HamnpaBisieMBIX MOCPEICTBOM ITOYTOBBIX
oTmpaBiieHHHd TpeOyIOT 005A3aTeNbHOr0 HOTAapHAJIBHOIO  3aBEPEHUs  HIIH
3aBepsAIOTCS OpraHamMH, BBIJABIUMMH JaHHblE IOKYMEHTbl B YCTaHOBJIEHHOM
nopsake.

2.6.2. UcyepnbiBalomuii nepeyeHb JOKYMEHTOB (CBeleHHi), KOTOpbIe



NOAJIekKAT NpeaocTaBJIeHHIO B paMKax MeKBEeJOMCTBEHHOI0
HHPOPMAUHOHHOIO B3aHMOACHCTBHS, H KOTOpble 3asiBHTEJb BIipaBe
NpeJCTABHTH N0 COOCTBEHHOM HHHUIHATHBE:

CBEJIEHHs O CTpPaXxOBOM HOMepe HHAUBHIAYalNbHOrO JIMLEBOIO CHeTa
NoJIyJaTens;

CBEIeHM, TOATBEpPXKAaroUye (PaKT yCTaHOBJIEHHNS HHBAJIUAHOCTH;

cBelleHHs O TOCYJapCTBEHHOM pErucTpallMd CMEpTH, HaCTyNMBIIEH
BCJIE[ICTBHE TOCTBAKLUHAIIBHOIO OCJIOXKHEHHS.

3agBuTeNb BIpaBe MPENCTaBUTh NOKYMEHTHI, YKa3aHHbIE€ B HACTOSILEM
IYHKTE CaMOCTOSTEIBHO.

HenpencraBneHue 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B HaCTOSILEM
[YHKTe He SBJSIETCS OCHOBAaHHEM AJs OTKa3a 3ajABHTENI0 B IPENOCTaBICHHH
yCIyIH.

TpeGoBaHusi, NpeabsiBisieMble K NAOKYMEHTY NpPH IMpelOoCTaBJCHHH
rocyAapcTBeHHOH yCJayru:

B cnyyae nuuHOro ofOpalueHuss B YHNOJHOMOYeHHBIH opran nu6o MOL]
IPEAOCTABIAIOTCS KOMUU JOKYMEHTOB C NpeXbsABICHHEM NOATMHHHUKA.

B cnyuyae ofpamieHuss 3a HpeNOCTaBIEHHEM T[OCYJApCTBEHHOM YCIyru
MOCPEACTBOM MCIOJNB30BaHUS TOYTOBOH CBA3M HEOOXOAMMO IpPENCTaBUThH
HOTapUaJbHO 3aBEPEHHbIE KOIIHH JOKYMEHTOB.

B cnyuae oOpamieHus 3a MpPeNOCTaBIEHHEM TI'OCYIapCTBEHHOW YCIYrH
nocpeacteoM EIMTY: ECHA.

2.7. HWcuyepnbiBaoumuii nepeyeHb OCHOBaHMil AJIA 0TKa3a B NpHeMe
JAOKYMEHTOB, HEOOXOAUMBIX /Il NPEAOCTABJIEHHA roCYAapCTBEHHOM yCayrn

2.7.1. HcuepnsiBalOlIMi IepeyeHb OCHOBaHHMH MJid OTKasa B IpuUeMe
JOKYMEHTOB, HEOOXOAMMBIX JUIA TIPEJOCTaBIEHMs TIOCYHapCTBEHHOW YCIYyrd
(nanee - HeoOXoMMMBIE JOKYMEHTHI) IpH IoJaye 3asBIEHHs B YIOJTHOMOYEHHBIH
OpraH 3asiBUTENIEM SBJISIOTCS:

1) mpencTaBneHHblE 3asBUTENIEM JOKYMEHTHI COJEpXAaT TMOAYUCTKH U
MCIIpaBleHUs]  TEKCTa, He  3aBEpPEeHHble B  MOpsAKe,  yCTaHOBIEHHOM
3aKOHOAaTeNbCTBOM Poccuiickoit @enepauuu;

2) DOKYMEHTBI COAEpKaT MOBPEXACHUS, HAIMIME KOTOPHIX HE MO3BOJIIET B
IIOJIHOM OO0BEME HCIIONb30BaTh HHPOPMALMIO U CBEACHMs, COJAEpXkalluecs B
JOKYMEHTaX, Ul NPeNOCTaBIeHHs rOCy JapCTBEHHON YCIIYTH;

3) mpencraBieHHble JOKYMEHTBl  yTpaTHJIM CHIly WIM  SBISIOTCA
HeeCTBUTENIFHEIMH HA MOMEHT OOpalleHus ],

4) 3anpoc O NPeNOCTaBIEHHH OCYNApCTBEHHOH yCIyrd B 3JIEKTPOHHON
dopme MonaH ¢ HapylleHHeM YCTAHOBJEHHBIX 3aKOHOAATENLCTBOM Poccuiickoi
®epepauyu TpeboBaHUi;

5) mpencraBieHsl He Bce HeOOXOAMMBIE JOKYMEHThl B COOTBETCTBHM C
HACTOSIIHUM AJIMUHUCTPATUBHBIM PErIAMEHTOM;

6) 3asBlIEHHE MOJAHO B OpraH rocyJapCTBEHHOH BIIACTH, OpraH MECTHOIO
caMOyTpaBJieHUs] WJIH OpraHu3alliio, B IIOJHOMOYHS KOTOpbIX HE BXOIMT
NpefoCTaBlieHHe roCyIapCTBEHHOH yCIyrH U KOTOpBIE HE MPHHUMAIOT y4acTHs B
npoLiecce NMPeOCTaBIeHUs] TOCYy JapCTBEHHOM yCITyTH;



7) HecobmofieHHe YCTaHOBIEHHBIX cTaThell 11 ®enepanbHOro 3aKoHA
ot 6 anpens 2011 r. Ne 63-®3 «O6 31eKTpOHHON NOANUCH» YCIIOBUH MPU3HAHUSA
NeMCTBUTENBHOCTH, YCHJIEHHOH KBAIUGUIMPOBAHHOH 3IEKTPOHHOM IOATIHCH.

2.7.2. Otka3 B mnpueMe IOOKYMEHTOB, HEOOXOMMMBIX M HCIpaBJIEHUA
AONYIUEHHBIX omeyaTok M (Wwix) oOWHO0OK B BBIAAHHBIX B pe3yNbTare
NpeIoCTaBIeH s FOCYAapCTBEHHOH yCIyT JOKYMEHTaX He NOITyCKaeTCs.

2.7.3. OtKa3 B mpHeMe DOKYMEHTOB, HEOOXOOMMBIX Uil MPENOCTaBICHHUS
roCyJapCTBEHHOM YCIYTH, He NMPENSATCTBYET MOBTOPHOMY OOpALICHUIO 3asBUTEIS
3a MpeIOCTaBJIEHUEM IoCyJapCTBEHHOH yCIIyIrH

2.7.4. Otka3 B IpueMe JOKYMEHTOB B UHBIX CIIydasX HE NOITyCKaeTCs.

2.7.5. VcuepnpiBalolldii Nepe4eHb OCHOBaHMH JUIA Ka)XOOro BapHaHTa
MpeIOCTaB/IeHHs roCyJapCTBEHHON yCIyr¥ IPUBOAMTCA B COAEPKALIUX ONMUCAHUSA
TaKHX BapUaHTOB MOApa3jenax aiMUHUCTPATUBHOIO perilaMeHTa.

2.8. HcuyepnbiBaomuii nepeyeHb OCHOBAHHH AJ NMPHOCTAHOBJICHHSA
NpeAOCTABJIEHHS TOCYJaPCTBEHHOH YCJIYrHM HJH OTKa3a B NpPeJOCTABJIEHHH
rocyiapcTBeHHOH yCJIyru

2.8.1. OcHoBaHu#t IS IPUOCTaHOBIICHHS IpeloCTaBIECHUsA
rocyaapCTBEHHOM YCIIYIH I BCEX BapHaHTOB IPEROCTABIECHHS IOCY 1apCTBEHHOM
ycnyru 3akoHoxatensctBamu Poccuiickoit @enepaunn n Kapauaeso-Uepkecckoid
Pecry6iuky He peayCcMOTPEHO.

2.8.2. OcHOBaHHEM AJIs OTKa3a B MPEJOCTaBICHUH rOCYAapCTBEHHOM YCIIYyTH
SIBJISIFOTCS CJIEIYIOLIUE CIIy4aHu:

a) NMpeAcTaBjeHHe HEJOCTOBEPHBIX CBEACHUH;

6) OTCyTCTBHE Yy 3asBUTENsl IIpaBa Ha Ha3sHAuY€HUE TIOCYIapCTBEHHOTO
e AMHOBPEMEHHOT'O NI0co0us.

2.8.3. OcHoBaHusl IJii OTKa3a B HCHpPaBJEHUHU IOMYLIECHHBIX OINEYaTOK H
(uau) omMOOK B BBIJAHHBIX B pe3yJIbTaTe NPEAOCTaBIEHMs TOCydapCTBEHHOH
YCIIyTd JOKYMEHTaX OTCYyTCTBYIOT.

2.9. Paszmep naartbl, B3UMaeMOH C 3asiBHTEJSA NPH NPENOCTABJICHHH
rocyapcTBeHHOH yCJyru, H croco0bl ee B3HMaHHs

[MpenocraBieHHe rocyAapcTBEHHOH yCIyTrd OCYLIECTBIsSETCS OECIIaTHO.

2.10. MakcuMaJbHbIH CPOK OXHIAHHS B O4YepeaH MNPpH mnojaaye
3asiIBUTEJIEM 3alpoca O NPeAOCTABJEHHH FOCYAAPCTBEHHOH YCJyrd H npH
MOJIy4eHHUH Pe3yJIbTaTa NpeoCTaABJIeHHS rocyJapCTBEHHOH YCJayry

2.10.1. MakcumanbHBId CpOK OXHAAHHWS B OuYepelM IpH MoJadye 3ampoca
cocTaBisgeT 15 MUHYT.

2.10.2. MaxkcuMalbHBIH CpPOK OXHIAHUs B O4YEpeAM MpH IOIYyYEeHHH
pe3yJibTaTa npeIoCTaBlIeHHs FOCYAapCTBEHHO yCIyrH COCTAaBsAET 15 MUHYT.

2.11. Cpok perucTpauMH 3anpoca 3asiBHTeJsl O NPpPeIOCTABJIEHHH
rocyAapCTBEHHOH YCJIYIH

Perucrtpaius 3ampoca (3asiBlI€HHS) O NpPENOCTaBICHHWH TOCYAapCTBEHHOM
YCIIyTH OCYLIECTBISAETCS B A€Hb UX MOCTYIUIEHHS.

PerucTpauus 3ampoca (3asBl€HUs) O MPENOCTABIEHHH TIOCYJapCTBEHHOM
YCIIyTH, MOCTYIHMBLIErO B BBIXOAHOW (HepaGouMi WJIM Npa3sfAHUYHBIN) IEHB,
OCYILECTBIISIETCS B NEPBbIi pabouuii 1eHs.



2.12. TpeGoBaHus K NOMEIIEHHAM, B KOTOPLIX NPEJOCTABJISAIOTCA
rocyAapcTBeHHas ycjayra

[TomeleHusi, B KOTOPBIX OCYIIECTBISETCS TNpPUEM 3asBUTEJIEH, NOJKHEI
HAaXOAWTbCA B INpelenax Ielleif MOCTYMHOCTH OT OCTaHOBOK OOILECTBEHHOrO
TPaHCIOpTa.

[Mpuem 3asgBUTENEN OCYLIECTBISETCS B CIELMAIBHO BBIACIEHHBIX HJIS 3THX
Leneil noMeueHuaXx.

[ToMewieHns, nNpeaHa3sHayeHHblE M  O3HAKOMIICHHs  3asiBUTENEH C
MHPOPMALMOHHBIMU MaTepHaiaMH, 060pyXyIoTcss HHPOPMAaIllMOHHEIMU CTEHAAMH.

[1omanps MecT OXKHIOAHHWA 3aBHCHT OT KOJIMYECTBA 3asBUTEINEH, €XEeJIHEBHO
obpalaoiuxcss B YHNOJHOMOYEHHBII OpraH B CBA3H C IPEIOCTaBJICHUEM
rOCyAapCTBEHHOH ycimyrH. Konn4ecTBO MeCT OXHIaHUsS OTIPENENSETCS UCXOA U3
dakTHYeCKOW Harpy3kd M BO3MOXHOCTEH I MX pasMEleHHs B 3JaHHH, HO He
MOXET COCTABIISATh MEHEE ISATH MECT.

IToMewmenus nas npHeMa 3asBUTeNedl JOMKHBI OBITE  00OpYHOBaHBI
TabNMYKaMHM C yKa3aHHeM HoMepa KaOuHeTa, (paMmiIMM, MMEHH, OoT4ecTBa (Ipu
HaJIM4YMH) MW OO/DKHOCTA  JOJDKHOCTHOIO  JHI@,  OCYLIECTBIIAIOLIErO
IpeI0CTaBJIEHHE 'OCY JapCTBEHHOM YCIIyTH, pe)Xkuma paboTsl.

[Tomewmenus [y IpueMa  3asBUTENEH  JOJDKHBI  COOTBETCTBOBATh
KOM(OPTHBIM YCJIOBHSIM IS 3asBHTeNiell U ONTHMAJIBHBIM YCJIOBHSAM PaboTHI C
3asBUTEJISIMU JOJDKHOCTHBIX JIULL.

MecTta ajis 3aMOJIHEHUS [OKYMEHTOB OOOpYIYIOTCS CTYJBSIMH, CTOJIaMH
(cToiikaMH) u obecreunBalOTCa 00pa3liaMH 3aroHeHUs NOKYMEHTOB, 6yMaroi u
KaHLEISAPCKUMU IPUHAJIE)KHOCTIMH.

B MecTax s 3amoiHeHHs HOKYMEHTOB AOJDKEH 00ecreuMBaThCs AOCTYI K
HOPMAaTUBHbBIM MIPaBOBBIM aKTam, peryJupyroLuM npeloCTaBlICHHE
rocyJapCTBEHHOH yCIyTH.

Kaxnoe paboyee MeCTO MO/DKHOCTHOTO JIMIAa JOJKHO OBITH 0OOPYHOBAaHO
NIEpCOHANBHEIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTyNa K HEOOXOQUMBIM
HHGOpManMOHHBEIM 0a3aM [HaHHBIX, K ceTd «lHTepHeT», mNeYaTarolIuM
YCTpPONCTBaM.

Ha uH@opMallMOHHBIX CTEHOAaX B AOCTYIHBIX JJIS O3HAKOMIIEHHSA MECTaX, Ha
MH(OPMALIMOHHBIX pecypcax YNOJHOMOYEHHOro opraHa B ceTH «MHTepHeT», a
taxxe Ha EIT'Y pa3Mernaercs cieayromas HHGOpMaLus:

AIMUHUCTPATUBHBINA pEriaMeHT ¢ NPUJIOXKEHUAMH WA U3BJIEYEHHS U3 HETO,

BpeMs [pUeMa 3asiBUTEIIEH; ‘

CPOK NPENOCTABJICHUS rOCYJapCTBEHHOH YCIIyIy;

NOpsAAOK HH(POPMHPOBAHUSA O XOA€ MNPENOCTaBICHHs TIOCYJapCTBEHHOH
YCIYyTH;

NOPSIOK MOJydeHUsI KOHCYJIbTallHi;

NOpSIOK 00XKaIOBaHUs pellieHu#, NeHCTBUH M 6e3AeHCTBUS HODKHOCTHBIX
JINL], MPEAOCTaBISIOIMUX FOCYy IAPCTBEHHYIO YCIIYTY.

B uensax opraHu3auuy GeClpensTCTBEHHOrO NOCTyNa HMHBAIHIOB (BKJIKOYas
HUHBAJIUIOB, HCIONB3YIOLIMX Kpecaa-KONACKH M CO0ak-NpOBOJHMKOB) K MECTY
IpeA0CTaBJIEHHS TOCYJAPCTBEHHOHN YCIyTH UM 00€CIIeUUBatOTC:



10

yCJIOBHS OeCIpensTCTBEHHOrO JOCTYIa K MOMELIEHHIO, II€ IIPETOCTaBIAETCA
rocyJapcTBeHHas yciyra, a Takke OeclpensiTCTBEHHOro  IOJb30BaHUS
TPaHCIIOPTOM, CPEACTBAMH CBA3U U HHGOPMAIIMK;

BO3MOXHOCTh CaMOCTOSITEJIBHOTO TEpEeBWKEHUS [0 TEPPUTOPHM, Ha
KOTOpPOH pacrnojioXXeHbl IOMEIICHHUA, IJ€ MpPEeIOCTaBIAETCA IOCyIapCTBEHHas
yciyra, BX0Ja, BEIX0Jia, OCaJKU B TPAHCIIOPTHOE CPEJICTBO M BBICAJKHM M3 HETO, B
TOM YHCJIE C HCIIOJIb30BaHUEM KpeCa-KOJSACKH;

HaJuiexallee pasMmelleHne O0OpYHOBaHHS W HocuTenedl uHOpMaLUH,
HeOOXOMUMBIX I obecreyeHHs OeCHpensTCTBEHHOrO IOCTyNa K IOMEIIEHHM,
rIe INpenoCTaBseTCs TIOCyJapcTBEHHas yciyra, C Yy4eTOM OrpPaHHYeHHH
XKU3HEIEATENbHOCTH;

JNy6nupoBaHHe HEOOXOAUMOM 3BYKOBOH U 3pUTEIbHOH HHGOPMALIHH, a TAKKE
Haamuceii, 3HaKOB M WHOM TEKCTOBOM W rpaduyeckoil MHPoOpManuM 3HaKaMH,
BBIMTOJIHEHHEIMH pelibe(hHO-TOUeYHBIM mpHdToM bpaiins;

COTMPOBOXJCHHUE TPH HAIUYUU CTOHKUX paccCTPOHCTB (YHKLHH 3pEeHHA H
CaMOCTOSATENIBHOTO IEPENBHIKEHHS;

IOMYCK CypAoIepeBoAYHKa U TH(IOCYpAOIIEPEeBOAYHKA;

JOMyCK CcO0aKkU-MpOBOJHHMKA B IIOMEIIEHHs, TIA€ MNPeNOCTaBIIETCA
roCyJapCTBEHHas ycClyra;

OKa3aHHE TMOMOLIM B TMpPeojoJieHHH OaphepoB, MELIAIOMIMX IIONyYEHHUIO
roCyIapCTBEeHHOH YCIIYI'M HapaBHe C JpYTHMH JTHLIAMH.

2.13. [Toka3aTeid AOCTYNMHOCTH H Ka4eCTBA rOCYAapCTBEHHOH YCJIYIH

2.13.1 TlokazarensiMud HAOCTYIIHOCTH IIPEAOCTABIEHUS TI'OCYIapCTBEHHOM
YCIIyTH SBIISIIOTCS:

JIOCTYITHOCTh OOpallleHus 3a NpeAfOoCTaBICHHEM IOCYJapCTBEHHOHR yCIIyrH, B
TOM YHCJIE JIMLIaM C OTPaHHYEHHBIMH (PU3UIECKUMHU BO3MOXKHOCTSAMUY;

BO3MOYXHOCTH TIOJIYYEeHHS MOJIHOM, aKTyaJIbHOH M JTOCTOBEPHOH MH(OpPMaLUH
O TMoOpsAKe TMpeNoCTaBl€eHUs TOCyAApCTBEHHOW YCIyrH, B TOM YHCIE C
HCIOJIb30BaHHEM MH()OPMALIMOHHO-KOMMYHUKAIIIOHHBIX TEXHOJIOTUM;

BO3MOXHOCTE TIOJIY4E€HHS rOCYAapCTBEHHOM YCIYTH B 3JIEKTPOHHOH (popme ¢
ucrions3oBanueMm EINTY;

BO3MOXXHOCTb [TOJIy4Y€HHUs FOCyNIapCTBEHHOM yciayru yepes MOLI;

BO3MOXHOCTh B3aUMOJEHCTBUS 3asBUTENsI C JOJDKHOCTHBIMH JIMLIAMH B
cllyyae MOJyYeHHUs 3asiBUTENIEM KOHCYNbTallUU Ha IIPHEME;

NoJTydeHHe CBeleHUH O XOJe BBIIIOJIHEHHS IOCYJapCTBEHHOM YCIIyTH;

BO3MOXXHOCTh  IONYYEHHSA  TOCYNapCTBEHHOH  ycinyrn B To6oM
TEPPUTOPUATIBHOM OpraHe IO BbIOOpY 3asfBUTENS (IKCTEPPUTOPUANIBHBIN
NPUHUHUII);

BO3MOXXHOCTh TOJIyY€HHs 3asBUTENIeM CBEJCHHHW O JBHKEHHU 3asBJIEHHUSA O
NpeAOoCTaBlIeHWH TOCYAapCTBEHHOH YCIYrH C IIOMOIIBIO HH(OPMaIMOHHBIX
pecypcoB ynojHoMo4eHHoro opraHa B cetd «Muteprer» u EINNY .

2.13.2. K nokasaTeysiM KayecTBa IpeAOCTaBICHUS I'OCyAapCTBEHHOH YCIyTH
OTHOCATCS:

npelocTaBlieHHe TOCYyIapCTBEHHOH YCIYrd B COOTBETCTBHH C BapHaHTOM
NPENOCTaBJIeHUs TOCY AApCTBEHHOM yCIIyTH;
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BEXJIMUBOCTh ¥ KOMIIETEHTHOCTD JIOJDKHOCTHBIX JIHL, B3aUMOJEHCTBYIOIIUX C
3asBUTEJIEM TP NPEAOCTaBIEHUH FOCYJApCTBEHHOH YCIIYTH;

yno6¢cTBO MH(POPMUPOBAHUS 3asBUTENS, HAIMYUE TIOJHON M HCUEPIIBIBAIOIIEH
uHpopMand O cmocobax, Ccpokax, JOKyMEHTaX, HeoOXOAMMBIX  JUis
NpEefOCTaBIEHHsT TOCYNapCTBEHHON YCIyrd, Ha HHQOPMAlMOHHBIX CTeHJaX,
MH()OPMALIMOHHBIX pecypcax yMOJHOMOYEHHOro opraHa B ceTu «HHTepHeT», Ha
EIMI'Y, coofbumieHne YykasaHHO# HHPOpPMAaLUU MO TenepoHy NOIKHOCTHBIMH
JIMLIAMHU;

KOMGOPT B TMOMEIIEHHUSX, B KOTOPHIX NPEROCTaBIAETCS TIOCYJapCTBEHHas
yCIIyra;

obecrieyeHHe YCIIOBHH OEeCIpensTCTBEHHOro NOCTyHa K o0bekTy (3MaHHIO,
NOMEIIEHUIO) JIM C  OrpaHHYEeHHBIMH  BO3MOXHOCTSAMH, B  KOTOPOM
NpeoCTaBIIAETCS rocy JapCTBeHHas yCIlIyra;

COOJII0JIEHHE CPOKOB NMPeOCTaBIeHUs TOCYJApCTBEHHOH yCITyTH.

2.14. Huble TpeOOBaHHA K HPEAOCTABJICHHIO FOCYJaPCTBEHHOM yCJIyru,
B TOM 4YHCJIe YYHTbIBAIOLIHEe 0COOEHHOCTH NPENOCTaBJICHHA
rocyaapcTBeHHbIX H MyYHHIHNAJIbLHBIX yeayr B M®II u ocobenHocTH
NpeAOCTABJIEHHUS FOCYAAPCTBEHHbIX H MYHHITHNIAJIBHBIX YCIYT B
3JIeKTPOHHO# dopme

2.14.1. T'ocynapCTBEHHBIE YCIyTH, KOTOpBIE SBIAIOTCS HEOOXOMUMBIMH H
o0s3aTeNbHBIMU bl NpeIoCTaBIeHUs rocyapCTBEHHOU YCIIyTH,
3aKoHoJaTenbcTBOM Poccuiickoit @enepauyy He NPenyCMOTPEHBI.

2.14.2. IlepevyeHs UHPOPMALMOHHBIX CUCTEM, UCIIONb3YEMBIX AJI BapHAHTOB
NpelOCTaBIEHH TOCYJapCTBEHHOM YCIyTH:

EIMTY;

CMDB;

EI'CCO;

ABK «Actpa»;

IMHUK;

ANUC «M®L».

III. CoctaB, mnNOCJIEA0BATENbLHOCT H CPOKH  BBINOJHEHHS
aJMHHHCTPAaTHBHBIX Npoueayp

3.1. IlepeueHb BAPHAHTOB NPEAOCTABJIEHHS FOCYAapPCTBEHHOH YCJIyrn:

Bapuant 1: Ha3HaueHHe rocymapCTBEHHOTO €IWHOBPEMEHHOro MocoOus
rpaxaHaM IpU BOZHUKHOBEHHUH ITOCTBAKLIMHATIBHBIX OCJIOXKHEHU;

Bapuant 2: HcnpaBneHue HOMYHIEHHBIX oOme4yaTok 4 (wiu) owubok B
BBIIaHHBIX B pe3yJIbTaTe NpelOCTaBlIeHUs roCy 1apCTBEHHON YCIyTrd JOKyMEHTaX.

3.2. IIpopunupoBaHue 3asiBUTEJIA

BapuaHT omnpenesnsercs Ha OCHOBaHUM pe3yJibTaTta roCyIapCTBEHHOH yCIyrIH,
3a MpeJoCTaBIIeHHEM KOTOpOi oOpaTwmiics 3asBHTENb, ITyTEM €ro aHKETHPOBaHMS.
AHKeTHpOBaHHE 3asABUTEJISI OCYILECTBIAETCS B YIIOIHOMOYEHHOM opraHe, M®I],
nocpeactsoMm EINY u Bkimodaer B cebs BOMNpOCHI, ITO3BOJSIOLIUE BBHISBUTH
nepeyeHb MPU3HAKOB 3asiBUTEJNIS, YCTAHOBIEHHbIX B Tabsune 1 mpunoxenus 1
AJMHUHHUCTPAaTUBHOIO perjiaMeHTa.
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[To pesynpTaTaM TNOJy4eHHS OTBETOB OT 3asiBHUTENS Ha BONPOCHI
AaHKETUPOBAHUA OMNpeNeNseTcs IIONHBIA IepedeHb 3HAUEHWH IPHU3HAKOB B
COOTBETCTBHM C HACTOSIIMM AJMHHHUCTPAaTUBHBIM pErJIaMEHTOM, Kaxzas
KOMOMHAaLMs KOTOPBIX COOTBETCTBYET OJHOMY BapHaHTYy (Tabnuua 2 MpHIIoKeHHs
1 K AIMHHUCTPaTHBHOMY perjlaMeHTy).

3.3. OnucaHue aAMHMHHCTPATHMBHBIX MNpouelyp NpeJOCTaABJICHHSN
rocy1apcTBeHHOH yCJIyru
Bapuanrt 1
Ha3snauyeHHe rocyiapcTBeHHOI0 eIMHOBPEMEHHOI0 NOCOOHs rpaskiaHam
NpH BO3HUKHOBEHHH NOCTBAKLHHAJIBHBIX OCJI0KHEHHH

1. TlepeueHb aAMHHHMCTPATHBHBIX MPpOLEAYP, NPEAYCMOTPEHHBIX
HACTOSIIIHM BAPHAHTOM:

1.1. Tlpuem 3ampoca (3asBieHHS) U INOKYMEHTOB M (MiaM) HHGOpMalLMH,
He0OXOUMBIX AJIA NPEeNOCTaBIEHUs IrOCY IapCTBEHHOM YCIIYyTH,

1.2. MexBenqoMCTBEHHOE HHPOPMALIMOHHOE B3aUMOAEHCTBHE;

1.3. IlpuocTaHoBneHHe NpeIOCTaBICHUS FOCYIapCTBEHHOMN YCIYTH;

1.4. TlpuHATHE pelleHHs O MPEAOCTABICHUU FOCY JapCTBEHHOM YCIIYTH;

1.5. TlpenocraBnenue pe3yibTaTa roCyJapCTBEHHOH YCIIyTH.

2. MakcuMalIbHBIH CpOK IpeJOCTaBlIe€HHs] T[OCYNapCTBEHHOM YCIyru
cocraBnseT 10 gHe#t co OHSA perucrpaluu 3amnpoca (3asBICHHS) U JOKYMEHTOB U
(wnu) wHpopMalUMH, HEOOXONHMMBIX JUIsi TNpPENOCTaBI€HHUs TIOCyAapCTBEHHOMU
yCIyTH

1.1. Ilpuem 3anpoca H JOKYMEHTOB H (MaH) HHPOpPMALHH,
HeOO0XOXMMBIX JJISl IPeJ0CTaBJICeHUS IrOCyJapPCTBEHHOM yCIyry

1.1.1. 3agBuTento Ui MOJYyYEHUS TOCYNAPCTBEHHOHN YCIyrd HeoOXoauMo
MpPEeICTaBUTh HENMOCPEeJCTBEHHO B YIOJHOMOYEHHBIH opraH, MO®ILI, mubo
nocpeacTBoM no4toBoil cBsa3u, EINY 3anpoc (3asfBlIeHHE) O NPENOCTaBICHHH
rocyJJapCTBEHHOH YCIYTH ¥ HJOKYMEHTHI U (MJIM) HHPOpMaLHIO, HEOOXOaUMBIEe 1JIs
NpeloCTaBJIeHHs rOCy JapCTBEHHOM YCIIYTH:

1) JoxyMeHT, yAOCTOBEPSIOIIUI JIUYHOCTD 3asiBUTEIIA.

IIpenocraBnsercss B ciiyyae JIMYHOrO OOpallleHUs B YIOJHOMOYEHHBIH OpraH
nu6o MOLI.

B cnyuae HampaBneHus 3asBineHus nocpenctsoM EIINY cBemeHus us
JOKYMEHTa, YAOCTOBEpSIOLIEro JIMYHOCTh 3asBUTENS, (OpPMHUPYIOTCS IpH
noATBepXkAeHNH y4yeTHoi 3anucu B ECHA u3 coctaBa COOTBETCTBYIOIIMX AaHHBIX
yKa3aHHOW YYEeTHOH 3amMCd U MOTYT OBbITh IpOBEepeHbl IyTEM HalpaBlICHUS
3ampoca C HCIOJIb30BaHHeM ¢eaepaibHOW rocyIapCTBEHHOH WHGOpMaLMOHHOM
CUCTEMBI «Enunas cucrema MEXBEJJOMCTBEHHOT'O 3NIEKTPOHHOTO
B3aumMoaencTeus» (naee — CMOB).

2) JIoKyMeHT, YyHOCTOBEpSIOLMH JIMYHOCTh NpeiacTaBuTens (OOUH U3
IOKYMEHTOB I10 BEIOODY 3asiBUTENS):

a) macnopt rpaxxnaHuHa Poccuiickoii ®enepaiumy;
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0) uHO# MOKYMEHT, YOCTOBEPSIOLMH JHYHOCTh IpaxkJaHMHa Poccuiickoi
®enepauuu.

3) JIoKkyMeHT, MOATBEPKAAIOLIHI MOTHOMOYHS NPEACTaBUTENS 3aABUTENIS:

a) IOBEPEHHOCTb, NOATBEPXKJaIOIIas [IOJTHOMOYHS IIPEACTABUTENS,

6) HHOK TOKYMEHT, NOATBEPKAAIOIIMNA [TOJIHOMOYMS NIPEACTaBHTEN.

[IpencraBnseTcs, B ciiydae, €CIM 3asBJICHHE IIOJAETCs IPEACTaBUTENIEM
3agBUTENd. B ciydae ecnu JOKYMEHT, NOATBEPXAAIOMIMY MTOJIHOMOYHS 3adBUTENA
BBIJAHO IOPHUAMYECKHM JIMIOM, OH JOJDKEeH OBITh TNOANHCAaH YCHIIEHHOH
KBaTH(ULUPOBAaHHOR  3JEKTPOHHOH TOANHMCHIO  YIOJNHOMOYEHHOIO  JIHIIA,
BBIIABIIIETO JOKYMEHT.

B cnydyae ecnu [JOKyMEHT, NOATBEPXAAIOLIMHA IMOJHOMOYHS 3asgBUTENS
BBIJAHO HHIWBHIOyalbHBIM TNpeJNpUHUMATeNeM, OH AODKEH OBITh MOANMCaH
YCHJIEHHOH KBaJIM(UIIUPOBAaHHON 3JIEKTPOHHON TMOANUCHIO HHAMBHIYaJIbEHOIO
npeAnpUHUMATENS.

B cnydyae ecnum [JOKyMEHT, MOATBEPXAAIOIIMHM IOTHOMOYHS 3asgBUTEIS
BBIJAHO  HOTAapUycoOM, OH  JODKeH  OBITh  IOANHCAaH  YCHJIEHHOH
KBaJIM(GULUPOBAHHON 3JIEKTPOHHOM IOMMUCBIO HOTapHyca, B HMHBIX ClIy4asx -
MOAIUCAHHBIN MPOCTOU 3JIEKTPOHHOH ITOIUCEHIO.

4) OmvH U3 CHeOyOIIHX OOKYMEHTOB, NOATBepXHarommx (axkT
MOCTBaKLIMHAJIBHOTO OCJIO)KHEHHS:

a) 3aKiIo4YeHHe 00 yCTaHOBJIEHHH (aKkTa MOCTBaKLIMHAIBHOIO OCIIOKHEHHS;

6) CBUIETEIBCTBO O CMEPTH.

Konuu TOKyMEHTOB NPUHHUMAIOTCS C NMpeACTaBlIeHHEM INOIJIMHHUKOB, JIMOO
3aBepeHHbIe B HOTapUaibHOM nopsjke. [Ipu npeactaBineHuy KOMUNA JOKYMEHTOB C
MOAIMHHUKAMH JOJDKHOCTHOE JIMIO YIIOJIHOMOYEHHOI'O OpraHa, OCYyILECTBISOLIEE
IpUeM NOKYMEHTOB, AeNaeT Ha KON OTMETKY O €€ COOTBETCTBHUHU IOJIIMHHUKY U
BO3BpalllaeT MOAJUHHHUK 3asBUTEIIIO.

Konuu noxymMeHTOB, HamnpaBisieMbIX IOCPEACTBOM IIOYTOBBIX OTHPAaBIECHUMN
TpeOyoT 0053aTeTbHOr0 HOTapHAIBHOIO 3aBEPEHMSI MM 3aBEPSIOTCS OpraHaMy,
BbIIABLUIMMH JaHHBIE JOKYMEHTHI B YCTAaHOBJIEHHOM IOPSAKE.

TpeGoBaHusl, mnpeabsiB/ifieMble K [I0KYMEHTY MPH NPEeAOCTABJIECHHH
rocyAapcTBeHHOH yCJIyru:

B ciyyae nuyHOro obpallleHHss B YNOJHOMOYEHHBIH opraH jub6o MOL]
NPEeNOCTaBIAIOTCA KOMUHY JOKYMEHTOB C NPENbIBICHUEM NOJITUHHUKA.

B cnyyae ofpaiieHuss 3a MpeROCTaBI€HUEM TIOCYNapCTBEHHOM YCIyrd
NOCPEACTBOM HCIONB30BaHUS IOYTOBOHM CBS3W HEOOXOAUMO IPENCTAaBHTh
HOTapHaJlbHO 3aBEPEHHBIE KOMUU JOKYMEHTOB.

B ciuywyae ofpaumieHus 3a NpPeJOCTaBICEHHEM TIOCYJApCTBEHHOH YCIyIH
nocpencteoM EITTY: ECUA.

1.1.2. Cmoco6amMH  YCTAaHOBJIEHHSI  JIHYHOCTH  (MAEHTH(PHKALHH)
SIBJISAIOTCS:

Ilpu mnomaue 3ampoca (3asBieHusi) mnocpeactBoM EINY - ycuneHHas
HeKBaTM(HUIMPOBAHHAS JJIEKTPOHHAS TMOANHNCh, CepTUGUKAT KiIoYa IIPOBEPKU
KOTOpOH CO3HaH M HUCHONB3yeTcss B HHGPACTPyKType, obecneduBarolei
MH(OPMalLIMIOHHO-TEXHONOIMYeckoe B3auMoJAeHCTBHEe MH(OPMALMOHHBIX CHUCTEM,
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HCIOJIb3YEMBIX JJIsl MPEAOCTaBIEHNUs FOCYAaPCTBEHHBIX U MyHHUUHUNAIBHBIX YCIyT
B 3JIEKTPOHHO# hopMe, yculieHHas KBaTUGHLMPOBaHHAs 3JIEKTPOHHAs OAMKUCE;

ITpu moxaye 3ampoca (3asBileHHs) B YIOJHOMOYEHHBIH oprad nu6o M®LI-
JOKYMEHT, YAOCTOBEPSAIOILUH JIUIHOCTB;

[Npu nopave 3ampoca (3asBICHHUS) NMOCPEICTBOM HCIONb30BAHHUSA IOYTOBOM
CBA3U - HOTAPHAJILHO 3aBEPEHHBIN TOKYMEHT, yIOCTOBEPSIOLMH TUYHOCTE.

1.1.3. ®enepanbHble OpraHbl UCIONHUTENBHOM BJIACTH, FOCYAapCTBEHHbBIE
KOPIIOPALMH, OPraHbl FOCYIapCTBEHHBIX BHEOIOMKETHBIX (POHIIOB HE YJaCTBYIOT B
nprieMe 3ampoca (3asBJEHHUs) O NIPeJOCTaBIECHHH rOCY JApCTBEHHON YCIYTH.

1.1.4. TocynapcTBeHHast yciayra NpeAycCMaTpHBaeT BO3MOXXHOCTH Ipuema
3ampoca (3asBieHHS) M JOKYMEHTOB, HEOOXONUMEIX MJIsi IIpeAOCTaBlIEHHS
BapHaHTa rOCyAapCTBEHHOH YCIYrH 1O BbIOOpY 3asBHUTENs, HE3aBMCHMO OT €ro
MECTa JKUTEJBCTBA WIM MecTa NpeObIBaHuUs.

1.1.5. B agMUHHCTpaTHBHOH TMpoLenype NPUHHUMAIOT  ydacTue
YIIOJTHOMO4€eHHBI# oprad 1 M®LI,

1.1.6. 3asiBneHre MOXeT OBITH IIPEICTABJICHO NIPEACTABUTENIEM 3asIBUTEIIA.

1.1.7. Cpok perucTpauud 3ampoca (3asBleHHS) W HOKYMEHTOB M (MIH)
uHpopMalMK, HEOOXOOUMBIX U HpENOCTaBIE€HHS TIOCYAapCTBEHHOH yCIyru B
YIOJTHOMOYEHHOM oprase iy B ML ocymiecTBiseTcs B I€Hb UX MTOCTYIUICHHMS.

Peructpanus 3asBieHHs O MPEAOCTaBIEHHUH TIOCYNAapCTBEHHOM YCIyru
MOCTYMHUBIIEr0O B  BBIXOAHOM (Hepabouuit WM  Npa3sgHUYHBINA)  JEHB,
OCYILECTBJISIETCS B NE€PBbIi pabounii AeHs.

1.1.8. UcuepnsiBaroinyii mnepeueHb OCHOBaHWM [JJs OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOMUMBIX IUIS MPEeNOCTaBJIEHUS FOCYAApCTBEHHOH YCIYrH IpH
nojaye 3asiBII€HUs B YIIOJIHOMOYEHHBIH opraH uinu MOL] 3assureneM:

1) npencraBieHHble 3asBUTENEM JOKYMEHTBI COJEPKAT IIOAYHUCTKH H
UCTpaBJieHUss  TEeKCTa, He 3aBepeHHble B  IIOpAAKE, YCTaHOBIEHHOM
3aKoHOJaTeNnsCTBOM Poccuiickoit ®enepauny;

2) IOKYMEHTHI COJepkKaT MOBPEXAECHUS, HAIUYHE KOTOPhIX HE IM03BOJNIET B
IOJHOM O0BEMe HCNONb30BaTh HHGOpMALUI0 U CBEJEHUS, COAEpXKalllHeCcs B
OOKYMEHTaX, AJIs IpeaoCTaBleH s TOCyAapCTBEHHOM yCIIyTH;

3) npeactaBneHHble JOKYMEHTBl yTpaTWJIM CHIy HWIM  SIBISIOTCA
HeIeHCTBUTEIEHBIMA Ha MOMEHT OOpallleHus;

4) 3ampoc O TMpeJOCTaBIEHHH TOCYNApCTBEHHON YCIYrH B SJIEKTPOHHOM
dbopMe MoJaH ¢ HapylLIEHHEM YCTaHOBJIEHHBIX 3aKOHOJATEJbCTBOM Poccuiickoin
®enepaunu TpeboBaHUI;

5) mpencrtaBieHbl He BCe HEOOXOAMMBbIE NOKYMEHTBl B COOTBETCTBHH C
HACTOSIMM AIMUHUCTPaTUBHBIM PETIIAMEHTOM;

6) 3asgBleHHE MOJAHO B OpraH rocyJapCTBEHHON BNacTH, OpraH MECTHOIO
CaMOYMpaBJIEHHUS] WM OpraHU3alMioO, B TIOJHOMOYHUS KOTOPBIX HE BXOIHUT
NpeIoCTaBlieHHe rOCYNapCTBEHHOM YCIyrH U KOTOpbIE HE NMPHHHMMAIOT y4acTHs B
npolecce MpeIoCTaBlIeHUs] FOCY JapCTBEHHOH YCIIyTH;

7) HecoONmOAeHHE YCTAaHOBJEHHBIX cTaThel 11 PenepajpHOro 3aKoHa
ot 6 anpens 2011 1. Ne 63-03 «O0 31eKTpOHHOH MOANKUCH» YCIOBUN NMPH3HAHUS
JIeHCTBUTEIBHOCTH, YCUIICHHOM KBaNU(pUIUPOBAaHHON 3JIEKTPOHHOM MOAMMCH.



15

1.2. MesxkBeaoMcTBeHHOEe HH(POPMALIHOHHOE B3aHMOAeiicTBHE
1.2.1. JIns mony4eHus rocyIapCTBEHHON yCIyrd He0OXOAUMO HampaBleHUe
CJIEYIOIIHUX MEXBEIOMCTBEHHBIX HHGOPMAaLIMOHHBIX 3aIIpOCOB:

1) o mpenocraBlneHUM CBENEHHUS O CTPaXOBOM HOMEpE HMHIHWBHIYalbHOIO
JULEBOro cueta mnosyvarens. CBefeHUs MpeNOCTaBIAIOTCS TEPPUTOPHUATIBHBIM
otaeneHueM ®oHIa MEHCHMOHHOTO W COLMAIBHOTO CTpaxoBaHUs Poccuiickoi
®enepauuu.

OcHoBaHMEM JUIs HampaBlieHHs 3ampoca sBISeTcA 3anpoc (3asBICHHA)
3asIBUTENIA.

3anmpoc HampaBisercs B Te4eHHEe 5 pabouux AHEH M HCUHCIAETCS C AaThl
perucTpauuy 3anpoca (3asBIeHus) 3asBUTENS B yIIOTHOMOYEHHOM OpraHe.

OtBeT Ha 3ampoC HaMpaBiseTCs B YMOJHOMOYEHHBIH OpraH B TE€YEHHE S
pabouux nHeN co IHA MONy4YeHHs 3arpoca.

2) 0 MpemoCTaBIeHWH CBEICHUH, MOATBEP)KHAIOIIMX (AKT YCTaHOBIEHHS
HHBATUAHOCTH. CBeleHHS NpPEeNOCTaBISAIOTCS TEPPUTOPHAIBHBIM OTACIEHUEM
®oHJa MEHCHOHHOIO ¥ COLMAIBHOTO cTpaxoBaHus Poccuiickoi Penepanvim.

OcHoBaHMEM Uil HaNpaBleHWs 3ampoca SBISETCS 3anpoc (3asBICHHUS)
3asIBUTEJIS.

3anpoc HampaBnseTcs B TeueHHe 5 pabouux AHEH U UCUMCISIETCS C JAThl
perucTpalyy 3ampoca (3asBieHUs ) 3aBUTENs B YIIOJTHOMOYEHHOM OpraHe.

OtBeT Ha 3ampoc HANpaBisgeTcs B YINOJHOMOYEHHBIH OpraH B TEYEHHE 5
paboumnx nHel co IHS MOJNy4YeHHs 3ampoca.

3) O mpemoCTaBNE€HUU CBENEHHUS O IOCYNAapCTBEHHOH pErucTpanyd CMEpTH,
HaACTYNHUBILEH BCIECTBHE MOCTBAKLIMHAIIBHOTO OCJIOXKHEHUS.

CBeneHusl IPENOCTaBNISIOTCS YTpPaBICHUSMH 3allUCH aKTOB IPaXXAaHCKOTo
cocrosinus KapauaeBo-Uepkecckoii Pecrmybnuku.

OcHoBaHHeM JJi HampaBJIeHHsA 3ampoca SBJISAETCS 3ampoc (3asBJIEHHs)
3asBUTETIA.

3anpoc HampaBisgeTcs B TedeHHe S5 pabouux OHeH M UCUUCISAETCS C AaThl
perucTpaluu 3amnpoca (3asBjeHus1) 3asiBUTENSA B yIIOTHOMOUYEHHOM OpraHe.

OTBeT Ha 3ampoc HaMpaBiseTCsd B YMOJHOMOYEHHBIA OpraH B TE€UY€HHE S
pabouux AHeN co JHS MONMy4YeHUs 3arpoca.

1.3. TIlpuocraHoB/ieHHe NMpeAOCTABJEHHS FOCYAaPCTBEHHOH YCIYyrH

OcHoBaHuA i NPUOCTAaHOBJICHMUS IIpeA0CTaBlEeHUA BapUaHTa
rOCyJapCTBEHHON YCIyrd 3akoHoJaTenbcTBOM Poccuiickoit @epepauv H
KapauaeBo-Uepkecckoii Pecriy6niki He MpexyCMOTpPEHEI.

1.4. IlpunsTHe pelieHHS O NPEJOCTABJCHHH rOCYAapCTBEHHOH YCayrH
1.4.1. KpurtepussiMu NpUHATHS peELICHHs O TMPENOCTaBJICHUHM BapHaHTa
roCyapCTBEHHOMN YCIIYTH SIBISIOTCS:

a)  HalIW4yWe y 3asBUTENSI [IPaBO Ha IPENOCTaBIEHHE IOCYIapCTBEHHOM
YCIyTH;

©6) mnpeacTaBieHUE 3aABUTENEM JOCTOBEPHBIX CBEICHHUH.

1.4.2. KputepussMiH NpHHATUA pelleHUus o0 oTkase B IIpeAOCTaBICHUH
BapHaHTa rocyJapCTBEHHOH yCIyTH SBJISAIOTCA:
a) mpeJCTaBleHUE 3asBUTENIEM HEJOCTOBEPHBIX CBEICHUM;
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0) OTCYTCTBHE Y 3asBUTENs IIpaBa Ha MpENOCTaBIECHHE E€IUHOBPEMEHHOIO
nocobus.

1.5. IlpexocraBijieHHe pe3y/ibTaTa rocyapcTBEHHOH yCayrn

1.5.1. Pe3ynsTaToM npenocraBieHus TOCYJapCTBEHHOH YCIIyTH SIBIISETCA:

a) pellieHUe O NPeJoCTaBIeHHH rOCy A1apCTBEHHON YCIIYTH;

0) peiueHue 00 OTKa3e B IPENOCTaBICHUU IOCYAapCTBEHHOM yCIIYTH.

1.5.2. JlokyMeHTOM, cOAEpXall¥M pelIeHHe O  IPENOCTaBIeHHUH
roCyJapCTBEHHOH yCIyrd, Ha OCHOBaHHH KOTOPOIO 3asBHTENIO INPENOCTaBISAETCS
pe3ynbTar, ABISETCs pacnopsHkKeHHe YIOJIHOMOYEHHOr0 OpraHa O MpeoCTaBIeHUH
roCyJapCTBEHHOH yCIIyIH, COAepiKalllee ClaeayIolMe CBEIeHHU:

HalMeHOBaHHE OpraHa, BBIAABIIErO JOKYMEHT;

HauMEHOBaHHUE JOKYMEHTA;

pPErucTpaliOHHBIA HOMEp JOKyMEHTa;

JlaTa NPHUHATHS peLUEHUs;

pa3Mep eAUHOBPEMEHHOrO 1ocobusl.

1.5.3. JIOKyMEHTOM, COIEpXalluM pellleHHe 00 OTKa3e B NPEAOCTaBICHHH
roCyJapCTBEHHOHR yCIyrd, Ha OCHOBaHHUU KOTOPOTO 3asBHTENIO MPEHROCTABIAETCS
pe3ynbTaT, SABISETCS  yBeAOMJIEHHe 00 OTKase B  NPENOCTaBIEHHH
roCyAapCTBEHHOH yCIyTH, COAepIKallee CIeAyolIye CBEACHHS:

HaMMEHOBaHHE OpraHa, BbIAABILEro JOKYMEHT;

HauMEHOBaHHUE JOKYMEHTA;

pEerucTpaliOHHbIN HOMEpP JOKYMEHTa;

JiaTa NPUHSATHS pEeLUCHUS.

1.5.4. Pe3ynbTar npenocTaBieHusl BapiaHTa roCcy1apCTBEHHOMN yCIIyTrd MOXET
OBITH [OJTYYEeH:

B YIIOJIHOMOYEHHOM OpraHe,

B MO®LI;

C MCMOJIB30BAHUEM YCIIYT TIOYTOBOMH CBS3H;

nocpeactsom EITTY.

1.5.5. PeectpoBble 3amucu O pe3yibTaTe NpeAOoCTaBICHHs rocyAapCcTBEHHOM
yCIIyrd B MHGOPMAIMOHHBIX pecypcax He BeLyTCs.

1.5.6. Pe3ynbTat rocynapcTBeHHOH ycinyru GpuKkcUpyeTcs B MHPOPMALIMOHHOM
CUCTEME:!

ETHUCCO;

ABK «Actpa»;

ITHK;

AHUC «MOLy.

Bapuant 2
HcnpaBiieHue A0NYLIEHHBIX ONEYaTOK H (HJH) OIIHO0K B BEIJAHHLIX B
pe3yJbTaTe NPeJ0CTABJCHHSA FOCYAapCTBEHHOH YCIYIH JOKYMEHTaX

1. TIlepeyeHb agMHHHUCTPATUBHBIX  MNpPOLEXYp, HNPEXyCMOTPEHHBIX
HACTOSIIMM BapHaHTOM:
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1.1. TIlpuem 3ampoca (3asBieHHS) U JOKYMEHTOB U (MiHM) HMH(OpPMALWH,
HEOOXOAUMBIX JUIS PEAOCTABICHUS [OCY 1apCTBEHHOM YCIIYTH;

1.2. MexBenqoMcTBEHHOE HH()OPMaIMOHHOE B3aUMOJICHCTBHE;

1.3. TIlpuocTtaHoBneHHe NpeAOCTaBICHUS [OCYAapCTBEHHOM YCIIYTH;

1.4. TlpuHaTHEe pelleHHs O TmpeaocTaBleHUH (06 oTKase B
MIpeAOCTaBJICHUH ) TOCYJapCTBEHHOH yCIIyIy;

1.5. TlpenoctaBneHue pe3ynbTaTa rocyJapCTBEHHOH YCIyTH.

2. MakcuManbHbIE CpOK MpEAOCTaBl€HUsS TOCYJAapCTBEHHOM YCIyru
cocTtaBiseT 5 (MATh) pabouux AHEH CO OHS perucTpaluu 3anpoca (3asBleHUs) U
JOKYMEHTOB M (uinM) HHGOpMALKH, HEOOXOAMMBIX Ul IPEeNOCTaBIEHHs
roCyJapCTBEHHO! yCIYTH.

1.1. IIpuem 3anpoca (3asBjIeHHNA) H JOKYMEHTOB M (M1H) HHpOpMaLMH,
HeoOXOoAMMBIX AJIsl IPeOCTABJ/IEHUS rOCyAapCTBEHHOH yCayru

1.1.1.3asBuTeN0 A TOJYYEHHS TOCYINAPCTBEHHOH YCIyrd HeoOXoauMo
TPENCTAaBUTh HENMOCPEACTBEHHO B YNOJHOMOYEHHBI OpraH 3asBI€HHE O
NpeIoCTaBlIeHUH BapHaHTa roCyJapCTBEHHOM yCIyTH.

1.1.2. Cnoco6aMu ycTaHOBJIEHHS JTHYHOCTH (MACHTU(DUKALIUU ) IBIISIFOTCS:

B ciydae nuyHOro oOpalieHHs B YIIOJIHOMOYEHHBIH opraH 6o MOL]
NPEeIOCTaBIAIOTCS KOTMU JOKYMEHTOB C IPENbSIBICHHEM MOJITMHHHUKA.

B cnyuyae oOpamieHuss 3a NpemOCTaBIEHHEM TOCYNApCTBEHHOHM YCIyru
MOCPEACTBOM HCIIOJB30BaHUS IOYTOBOH CBSI3U HEOOXOAUMO IpEACTAaBHUThH
HOTapUaJIbHO 3aBepeHHbIE KOMUU JOKYMEHTOB.

B cnydae ofpamnieHuss 3a nIpeloCTaBI€HHEM TOCYNapCTBEHHOWM YCIYTH
nocpeacrsoM EINIY: ECHA.

1.1.3. ®enepanbHbie OpraHbl UCIOJHUTENBHON BIIACTH, T'OCYNAPCTBEHHBIE
KOpHOpaluy, OpraHbl roCyAapCTBEHHBIX BHEOIOIKETHHIX (POHIOB HE y4acCTBYIOT B
npueMe 3arpoca (3asBJIeHHs]) O PEJOCTaBIEHUH FOCy JapCTBEHHON YCIyTH.

1.1.4. I'ocynapcTBeHHast yciayra INpeayCMarpuBaeT BO3MOXKHOCTH IIpHEMa
3anpoca (3asBi€HUS) M JOKYMEHTOB, HEOOXOAMMBIX [IJisi TpefOCTaBICHHS
BapHaHTa roCyIapCTBEHHOH YCIyTH IO BbIOOpY 3asBUTENS, HE3aBUCHMO OT €ro
MECTa JXUTENIbCTBA WK MeCTa NpeObIBaHuUs.

1.1.5. B aaMuHHUCTpaTHUBHON  mpoleAype NPHHUMAlOT  y4acTHe
YIOJIHOMOYEHHBIN oprad u M®L1,

1.1.6. 3asiBnenyie MOXXeT OBITH IPEJICTABIEHO NPEACTABUTETIEM 3asIBUTENS.

1.1.7. Cpok peructpanuu 3ampoca (3asBIE€HHS) U HOKYMEHTOB H (WMJIH)
uHbOpMaIlui, HeOOXOAUMBIX AN NpPeNOCTaBlEHUs TOCYIAapCTBEHHOH YCIyru B
yIoJlHOMO4YeHHOM opraHe uiyi B ML ocywecTsisercs B IeHb UX NOCTYIUICHHS.

Peructpauus 3asBjieHHs O IPEJOCTaBICHUM TOCYJapCTBEHHOH YyCnyru
NOCTYNMUBLIEr0O B  BBIXOAHON  (Hepabouuid WJIM  INpa3sfAHUYHBIN)  JEHb,
OCYILIECTBIISIETCSL B NEPBBIH pabounit AeHb.

1.1.8. OcHoBaHHH s OTKa3a B NpUeMe HOKYMEHTOB, HEOOXOMUMBIX IJis
NIPeIOCTaBJICHHS IOCY AApCTBEHHOMN YCIIyTH, He IIPeIyCMOTPEHO.

1.2. MexxBeaomMcTBeHHOE HHGPOPMALIHOHHOE B3aUMOAECHCTBHE

MexBeJOMCTBEHHOE uH(pOpMalLlHOHHOE B3auMOJEHCTBHE npu
NpelOCTaBlIeHIH BapyaHTa roCyJapCTBEHHOI yCIIyrd He IIpedyCMOTPEHO.
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1.3. IIpuocraHoBJI€eHHe peaOCTABJIEHHS IOCYJAPCTBEHHOH yCayru

OcHoBaHMs 111 [PUOCTAaHOBJIEHWS  IPENOCTaBIEHHMA  BapHaHTa
rocyJlapCTBEHHOH YCIyrH 3akoHoIaTenbCcTBOM Poccuiickodi ®epepanuu U
KapauaeBo-Uepkecckoii Pecny6nuky He mpexyCMOTpPEHE!.

1.4. IlpunsATHe pelIeHHN O NpeAOCcTaBJeHHH (00 oTKa3e B
APEAOCTABJIEHHH) rOCy1apCTBEHHOH yCJIOyrH

1.4.1. KputepueM npuHATHS pelieHHs o0 OTKaze B IpeOCTaBICHHH
BapHaHTa rocyAapCTBEHHON YCIyTH SBISETCS OTCYTCTBHE OIEYaTOK U OMHOOK B
JIOKyMEHTaX, BEIIAHHBIX B pe3yJIbTaTe MPelOoCTaBIeH! TOCy IapCTBEHHON YCIIyTH.

1.4.2. Kputepuem npuHATHS pelIeHUs O INpPeNOCTaBIeHHWH BapUaHTa
rOCyJapCTBEHHON YCIyru sBiseTcss OOHapy)XeHHe ONe4yaToK H OIIHOOK B
JNOKYMEHTaX, BBIIAHHBIX B pe3yJIbTaTe NPEIOCTABICHHs IOCY JapCTBEHHOH YCIIYyTH.

1.4.3. MaxkcumallbHbIi CpPOK MpPEeAOCTAaBIEHUS TOCYIApCTBEHHON YCIyrH
cocTaBisieT 5 pabouyux AHeH co OHA perucTpaluu 3ampoca (3asBiICHUS) H
OOKyMEHTOB M (wiu) uHbOpMalMK, HEOOXOOUMBIX IUIi NpPENOCTaBlIeHUS
rocyapCTBEHHOU yCITyTH

1.S. IlpenocraBijieHHe pe3y/ibTaTa rocyapcTBEeHHOH YCIyTIH.

1.5.1. Pe3ynbTaTom BapuaHTa rocyJapCTBEHHOH YCIIyTH SABJISAETCA:

a) TIpUHATHE pelieHUs o0 OTkaze B I[PeJOCTaBJIEHUH BapHaHTA
rocyaapCTBEHHOH yCIyTH;

0) yBemOMJIeHHE C UCIpaBiIeHHBIMU JOMYyLIEHHBIMH OnedyaTkaMu U (UIIH)
olnOKaMHu BapHaHTa roCyJapCTBEHHOM yCIyTH.

1.5.2. Pe3ynbTar npenoCTaBiI€HUS BapHaHTa TOCYAApPCTBEHHOM YCIyrd
MOXXET OBbITh [1OJTy4€eH:

- B YIIOJJHOMOYEHHOM OpraHe;

- B MOLY; |

- C CTOJIBE30BaHUEM YCIIyT MIOYTOBOU CBSI3U;

- nocpeactsoM EINT'Y.

1.5.3. PeecTpoBbie 3anucH O pe3yibTaTe NpeAOCTaBIeHUs rOCy1apCTBEHHON
yCIyrd B UHGOPMAIIMOHHBIX pecypcax He BeyTCs.

1.5.4. BapuaHT rocyaapCTBEHHOH YCIYrd NpeHOCTaBlseTCi B CpPOK, He
npeBblIAIOILKN 5 pabounx aHeH.

1.5.5. VYBemomnenune o060 OTKkaze B MpPeNOCTaBICHHH BapHaHTa
rOoCyAapCTBEHHON YCIyrd JUOO yBeIOMJIEHHE C MCIPABICHHBIMU JOITYyIICHHBIMU
orneyatkaMM M (MnM) omubOKkaMH BapvaHTa TOCYAApCTBEHHOH  yCIyru
HanpaBiseTcsl 3asBUTENIO (NPENCTaBUTENO 3asABUTEN) B NMHUCbMEHHOH (opMe B
TeyeHHe | pabouero AHS cO AHS NMPUHATHSA pelleHHs 00 OTKase MpeaoCTaBICHHH
BapHaHTa roCyJapCTBEHHOM YCIyTH ¢ YKa3aHHEM IPUYHUHBI OTKa3a U MOpAJKa ero
o0xxanoBaHusl.

IV. @opMbl KOHTPOJIf 32 HCNOJHEHHEM aAMHHHCTPAaTHBHOIO
perjiaMeHTa

4.1. [Topsinok ocylecTBJIEHHS] TEKYLIero KOHTPOJIs 32 co0JIloleHHEM H
HCMOJNHEHHEM  JO/UKHOCTHBIMH  JIHIAMH  YNOJHOMOYEHHOr0  OpraHa
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NoJIOKEHNii perJiaMeHTa H HHBIX HOPMATHBHBIX NPaBOBLIX aKTOB,
YCTAHABJHBAIOIIHX TPeOOBaHHSA K TNPeJOCTABJIEHHI0O TOCYyAapCTBEHHOM
YCJIYIH, a TaKKe NPUHATHEM MMH pellleHHH

Tekymuit KOHTpOJb 3a COONIOAEHHEM H MCIIOJHEHHEM OTBETCTBEHHBIMH
JO/DKHOCTHBIMH  JIMIAMH  YIOJIHOMOYEHHOTO opraHa AJIMHHHUCTPaTHBHOI'O
periamMeHTa M HUHBIX HOPMAaTUBHBIX IPABOBBEIX aKTOB, YCTAHABJIHBAFOLIHMX
TpeOOBaHUsA K MPEAOCTABICHHUIO FOCY IapCTBEHHOM YCIYIH, @ TAKXKe MPUHATHS UMH
pellieHHi, OCYLIECTBIAETCS YIIOIHOMOUYEHHBIM JODKHOCTHEBIM JIULIOM.

Texyumif KOHTPONb OCYLIECTBISETCS IIyTeM IMPOBEIAECHUS IUIAHOBBIX MU
BHEILJIAHOBBIX IIPOBEPOK.

4.2. Ilopsaoxk W NEPHOAHYHOCTH OCYIIECTBJIEHHSI TJIAHOBBIX H
BHEIJIAHOBBLIX MPOBEPOK  MOJHOTBI H  KaYyecTBa  NPEAOCTaBJICHHA
roCyJapcTBEHHO# YCIYrH, B TOM 4HCJe NOPAIOK H (pOpMbI KOHTpOJAA 32
MOJIHOTOH H KA4eCTBOM NpPeJ0CTABJEHHS rOCyAapCTBEHHOH yC/IyrH

KOHTpOJb 332 MONHOTOM M Ka4eCTBOM IPENOCTABICHHs TIOCYIapCTBEHHOH
yCIyTH TpeinojiaraeT MHpOBeAeHHE NPOBEPOK, YCTpaHEHHE BBIABICHHBIX
HapYIIEHH#H, pacCMOTpEHHE, NPHHATHE pEIICHHH ¥ IOATOTOBKY OTBETOB Ha
oOpallieHHs 3ajABUTENEH, CoIepxallue >KaJoObl Ha pEIIeHUs W JeHCTBUA
(6e3neiicTBHE) NOMKHOCTHBIX JIML YIIOMTHOMOYEHHOTO OpraHa.

KOHTpOJIL 3a MONHOTOM M Ka4yecTBOM MPENOCTABIEHHS TIOCYAapCTBEHHON
YCIYTH OCYLIECTBIAETCS B (JOpMe MIIAHOBBIX M BHEILIAHOBBIX MPOBEPOK.

ITnaHoBBIE MPOBEPKH IPOBOJSTCS HA OCHOBE €XErOAHO YTBEPXKAAeMOIO
IJlaHa, a4 BHEIUIAHOBEIE - HA OCHOBAHHUHU JXalo0 3asdBUTENEH Ha pEIICHUA H
AedicTBus (Oe3meiicTBHE) NOJDKHOCTHBIX JIMI| YIOJHOMOYEHHOrO OpraHa o
PELEHUIO JIHL, OTBETCTBEHHBIX 3a NPOBEJICHHUE IIPOBEPOK.

[TpoBepkd NpPOBOAATCA YMONHOMOYEHHBIMH JIHLIIAMH YIIOJIHOMOYEHHOTO
oprasa.

4.3. OTBEeTCTBEHHOCTh AOIXKHOCTHBIX JIHL OpPraHa, npeaocTaBjsiomero
rocyJapcTBEHHYI0 yCayry, 3a pelieHuss #u JAeficrBus  (OesaeiicTBue),
npuHMMaeMble (ocymiecTBiasieMble) HMH B XOA€e  NpeJoCTaBJeHHS
roCyAapcTBEHHOH yCIyrH

I[To pe3ynsraraM MPOBEACHHBIX NMPOBEPOK B CIy4Yae BBIABJIECHHUs HApyIIeHUH
NOJIOXKEHH HACTOAIETO AIMUHUCTPaTUBHOIO peErilaMeHTa, HOPMATUBHBIX
NpaBoBLIX akToB Poccuiickoit ®enepaunu n Kapayaepo-Uepkecckoit PecryGivku
OCYIUIECTBIISIETCS  NpUBIE€YEHHE BHHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBHMH C 3aKOHOAATENsCTBOM Poccuiickoi deaepanyi.

INepcoHaibHass OTBETCTBEHHOCTh MAOJDKHOCTHBIX JIMI[ 32 MPaBUIBHOCTE U
CBOEBPEMEHHOCTh MPHMHATHA pellieHus o IpenocrapneHud (06 oTkase B
NPENOCTaBIEHNH) IOCYJapCTBEHHOM YCIYyTH 3aKpelliieTcs B HUX JOJDKHOCTHBIX
perjiaMeHTax B COOTBETCTBHH C TPEOOBaHHAMH 3aKOHOAATENbCTBA.

4.4. Toaoxenns, XapaKTepusyouue TpeboBaHus K NOpsaAKy H Gopmam
KOHTPOJISI 32 NpeJoCTaBJeHHEeM rocyAapcTBEHHOH YCJIyru, B TOM 4YHCJe CO
CTOPOHBI rPaXkaaH, HX 00beAHHEeHHIl H Opranu3auMi

4.4.1. 3asBuremo obecreyMBAETCs BO3MOXHOCTh HaNpaBleHHs XajloObl Ha
peleHus, JeUCTBUA WK Oe3NieliCTBHE YIIOJIHOMOYEHHOrO OpraHa, JOKHOCTHOIO
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JWLA YIOJHOMOYEHHOIO OpraHa B COOTBETCTBUHM CO cTaThed 11.2 ®PenepanbHOro
s3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3auuu npenoCTaBIECHUS
TOCYAAapCTBEHHBIX M MYHHULUNAIBHBIX YCIyr» M B IOpSAKe, YCTaHOBJICHHOM
noctaHosneHueM IIpaButensctBa Poccutickoii @eneparuu ot 20.11.2012 Ne 1198

«O denepanbHON rocy1apCTBEHHOMH HHPOPMALIMOHHOI CHUCTEME,
obecneunBarolleil nmpouecc nocyneOHoro (BHecye6HOro) 00kanoBaHus pelIeHUN
U pedcrBuii  (Oe3meiicTBHA),  COBEpPIICHHBIX  IIPU  IPENOCTaBIICHUH

roCyAapCTBEHHBIX 1 MYHULIMNTAJIBHBIX YCIyT»

4.42. TI'paxpaHe, uX O0O0bBeIUHEHHS M OpraHU3aLMM MMEIOT IIPaBo
OCYLIECTBJISATE KOHTPOJIb 3a MPEeJOCTaBIE€HHEM TOCYNapCTBEHHOH YCIYrH IyTEM
MOJTyuyeHHs] MHQOpPMaLMU O XOAe IpeNoCTaBIEHHUs TOCyAApCTBEHHOW YCIYrH, B
TOM YHCJIE O CpPOKax 3aBeplUeHHs aIMUHHCTPaTHBHBIX Mpouenyp (AeHCTBHMH).
['paxknaHe, UX OOBEOAWHEHHMS W OpPraHU3alLMH TaKXe HMEIOT MpaBO: HANpaBlIATh
3aMEYaHUs W TpeMJIOKEHUS [0 YIy4YlIEeHHI0 JOCTYIHOCTH M KayecTBa
NpeIOCTaBlIEHUs TOCYAapCTBEHHONW YCIIYrd; BHOCUTDH MpEJIOKEHHUS O Mepax Io
yCTpaHEHHIO HapyLUeHHH HacTosIero AIMHHUCTPAaTUBHOIO perlaMeHTa.

4.4.3. JIoMKXHOCTHBIE JIML]a YIIOJJTHOMOYEHHOI0 OpraHa NMpUHUMAKOT MEpPBI K
NMpeKpalleHHI0 MOOMYyLIEHHBIX HapyIIEHUH, YCTPaHSIOT IPUYUHBI U YCIIOBHH,
cnocoOCTBYyIOLMEe coBeplieHuto HapyieHuil. MupopMmauus o pesynbrarax
pPacCMOTpPEHHs 3aMeYaHHH H MPeMIOKEHHH TpaxiaH, HX OObeNUHEHWH WU
OpraHu3alUid TOBOAWUTCS OO CBEINEHUS JIMI, HANpPaBUBIIMX I3TH 3aME4YaHUs H
NpeAJIOXKEeHHUS.

V. JHocynebHblii (BHecyneOHbIN) Nopsiaok 00:kaI0OBaHUSA pelIeHU H
AeiicTBUil (Oe3aelicTBUS) oprana, NpeaocTaBJIAIONIEr0 rocyIapcTBEHHY 0
yCJIyry, MHOrO(p)YHKIHOHAIBLHOTIO LEHTPa, OPraHu3anuii, yKa3aHHbIX B YACTH
1.1 cratbu 16 PeaepanbHoro 3akona ot 27.07.2010 Ne210-®3 «06
OpraHM3alMH NMPeJ0CTABJEHUNA FOCYyAAPCTBEHHBIX H MYHHUMNAJIbLHBIX YCIYD?,
a TaKKe UX JOJLKHOCTHBIX JIHI, TOCYJaPCTBEHHBIX HJIH MYHHIHIAJbHbIX
CJIyXKaIHX, pa0OTHHKOB

5.1. 3asgBuTENP UMEET MpPaBO Ha OOXaJIOBaHHE pelleHUs U (Uau) AeHCTBUM
(6e3pmelicTBHSA) YIIONHOMOUYEHHOrO OpraHa, AOJDKHOCTHBIX JIML] YIIOJHOMOYEHHOTO
oprasa, rocyAapCTBEHHBIX (MyHUIIUIQJIBHBIX ) CITy>KalluX,
MHOroyHKIHOHAIBHOIO IEHTpa, a Takxke paboTHHKAa MHOroQyHKLHOHAJIBHOTO
UeHTpa TMpH TPefAOCTaBICHUHM TOCYJapCTBEHHOH YCIyrd B O0oCyneOHOM
(BHECyneOGHOM) nopsiike (Hanee — xanoba).

5.2. B pmocyne6HoM (BHecynmeOHOM) MNOpsiiKe 3asBUTENb (TpeACTaBUTEND)
BIIpaBe 0OpaTUTHCH C XKanoboi B MHCbMEHHOH ¢popMe Ha OyMa)KHOM HOCHUTEINE UIIH
B 2JIEKTPOHHOI (opme:

B YITOJTHOMOYEHHBIH OpraH;

B BBILIECTOSALIUH OpraH;

K pykoBonuteno MOL;

K yupeauteno MOLI,

B ynonHomoueHHOM opraHe, M®Ll, y yupemutens MO®L] omnpenenstorcs
YIIOJIHOMOYEHHBIEe HAa pACCMOTPEHHE XKalo0 TOKHOCTHBIE JTHLA.

5.3. Uadopmauus o nopsaake MoJads U pacCMOTPEHUS KajJo0bl pa3MelaeTcs
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Ha WHQOPMALMOHHBIX CTEHAAaX B MECTax MpPENOCTaBICHHUS TIOCYAapCTBEHHOM
yCIIyTH, Ha caiiTe YnonHoMoueHHoro oprasa, EITT'Y, a Taxke npenocrasisercs B
ycTHOH ¢opme no TenedoHy M (WIH) Ha JIMYHOM IIpHeMe JHOO B IMUCHMEHHOM

dbopMe TMOYTOBBHIM OTIpPABICHHEM [0 aApecy, YKa3aHHOMY 3asBHUTENIEM
(npencraBUTENIEM)
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[punoxenue 1

K AJIMHHHCTPAaTHBHOMY pETJIaMEHTY 110
NPENOCTaBIIEHHIO  OpraHaMH  MECTHOTrO
CaMOYTIpaBIICHHS MYHHLHMIAIBHBIX
palioOHOB M  TOpPOACKHX OKpYroB B
KapauaeBo-Yepkecckoit Pecny6nuke
rocynapctBeHHoH ycnyrn «Ha3nauenue
rocyJJapCTBEHHOT'O €AUHOBPEMEHHOTO
nocobus rpaxzaHaM IpH BO3HHKHOBEHHH
MOCTBAKIIMHAIBHBIX OCJIOKHEHHH»

IlepeyeHb NPH3HAKOB 3asiBUTe el (MPHHALIEKAIMMX HM 00LEKTOB),
a TaKKe KOMOMHANHH 3HAYEHHH NPU3HAKOB, Ka’KAas H3 KOTOPbIX
COOTBETCTBYET OAHOMY BAPHAHTY NPEAOCTABJIEHHS YCJIAYIH

[lepeyeHr OOWIMX NPHU3HAKOB 3asiBUTENEH, MO KOTOPEIM OOBLEAMHSAIOTCS KaTeropHu
3asBUTEJICH:
- rpaxxiaHe, y KOTOPBIX YCTAaHOBJIEHO HAJIHYHE MMOCTBAKIIHHAJIBHOIO OCJIOXKHEHHS,
- yneHsl CEMBH TpaXJaHHHA B Clydae €ro CMEpTH, HACTYNHBIICH BCJIEACTBHE
INOCTBAKIIMHAILHOI'O OCJIOXKHEHUS.

Tabnuna 1
AHKETa ¢ BOMPOCAMH JUIA BBIABJIEHHS OOLIMX NMPH3HAKOB, 10 KOTOPBIM OOBEAHHAIOTCS
KaTErOpHH 3asiBUTENEH:

Ne Bompocsl s onpeneneHus 3HAYCHUs IMpU3HaKa | 3HAYCHHE NMPH3HAKA 3aBUTEIIS
n/n | 3asABHTENS
1 Lenp Bamero o6pamenus? a) HasnaueHue rocyIapCTBEHHOTO
€IMHOBPEMEHHOTO nocobus
rpaXaaHaM TpH  BO3HHKHOBEHHH
MTOCTBAaKIMHAJIBHBIX OCIOXXHEHHH;
6) UCIIpaBJICHUE JOTYIICHHBIX
omeyaTok H  (uiau)  OWHOOK
BbLIaHHBIX B pe3ysbTare
MPEJOCTaBJIEHUs  TOCYHNApCTBEHHOHR
YCIYTH JOKYMEHTax
2 | Y Bac ecth HHBAJIHAHOCTH? a) na
0) Her
3 WuBanMOHOCTH  yCTaHOBJIEHa B CIEACTBHE | a) Ja
IIOCTBAKIHMHAJIBHOTO OCJIOXHEHHUS? 6) Het
4 [ToCTBaKIMHAILHOE OCJIOKHEHHE YCTAHOBJIEHO Y | @)y MEHs
Bac unm y Bamero wiena ceMbu? 6) y wieHa ceMbH
5 ['paxknanuH, y KOTOpOro YCTaHOBJIEHO | a) Ja
MOCTBAKIIMHAJIBLHOE OCJIOXKHEHHUE, yMep? 0) Het
Tabmuua 2

KomOuHanus npH3HAKOB 3asBUTENs, KaxIasd H3
BapHaHTY NPEeJOCTaBJICHUS rOCyJapCTBEHHOH YCIIyTH:

KOTOPBEIX COOTBETCTBYET OIOHOMY

Ne BapuaHT npenocraBieHuUs
BapHaHTa rocyJapCTBEHHOH yCIyrd

KoMOuHanuu npu3HaKoB 3asiBUTENEH

1 Hasnauenue rocyaapcTseHHoro | 1) obpaTuBIIHiCS 3a

Ha3HA4YCHHUEM
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€IMHOBPEMEHHOTO nocoGHsl | rOCyJapCTBEHHOrO  €JMHOBPEMEHHOTO  IOCOOMsS
rpaxiaHaM IpH BO3HHKHOBEHMH | rpaXKaaHaMm pH BO3HHKHOBEHHH
NOCTBaKIHHAIBHBIX IIOCTBaKIHHAJIBHBIX OCJIOXKHEHHUH;
OCJIOKHEHU 2) rpaxnmanuH Poccuiickoit ®Pepepaumu ¢
YCTaHOBJICHHOH MHBAIHIHOCTBIO;
3) UHBAJIMOHOCTH YCTAHOBJICHA B CIIEACTBHE
MOCTBAaKIIMHAITBHOTO OCIOXHEHHUS;
4) MOCTBaKIMHAIBLHOE OCJIOKHEHHE YCTAHOBJIEHO Y
YMEPpLIETO YJIEHA CEMBH.
Wcnpaenenue JonyueHHslx | 1) obpaTuBmuiicd 3a HCNIPaBIEHUAMH JOMYIIEHHBIX

orneyatok ¥ (WinM) omuOOK B

BBIIAHHBIX B pe3ynbTaTe
NPESOCTABJICHUS
rocyZapcTBEHHOM yCIyTH
JOOKYMEHTax

oneyatok W (unu) oOwWHOOK B BBJAHHBIX B
pe3yibTare  NpPEeAOCTaBICHHS  TOCYIapCTBEHHOMH
yCNyrH JOKYMEHTaxX;

2) paHee NONYYMBIIWI pelICHHE O Ha3HAYCHHH
roCcyIapCTBEHHOTO €IHHOBPEMEHHOTO NOco6Hs MpH
BO3HHKHOBEHHMH IOCTBAKIMHANBHEIX OCIIOKHEHHH.
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IMpunoxenue Ne 2
K AIMHHUCTPaTHBHOMY PErJIaMEeHTY

no NpeAOCTABIEHHIO opraHamu MECTHOIO
CaMOYNpaBJ€HHs  MYHHLMNAJbHBIX  PaiOHOB U
ropoackx okpyros B KapauaeBo-Yepkecckoii
Pecnybnuke rocynapcrBeHHoi ycmyru «HasnaueHue
roCyJJapcTBEHHOTO  €JMHOBPEMEHHOro  nocobus
rpaxaaHaM NpH BO3HHMKHOBEHHM MOCTBAKLIHHAIbHbBIX
OCJIOXKHEHHI»

TUIOBasA popma

( PYKOBOIUTENIO YIOJTHOMOYEHHOTO OpraHa)

OT
IPOX.

3ASBJIEHUE

(pamuns, uMs, OTUECTBO 3aABUTENS)

3aperucTpupoBaHHas(blil) 1O aapecy:

(ampec 3asBUTENS C yKa3aHHEM HHIEKCa)

¢dakTHyecKu npoxusaromas(uit) mo agpecy:
(mouTOBBIi anpec 3asBUTENS ¢ YKa3aHUEM HHEKCa)

, TEIL. ,

acnopr || Hata
POXKIECHUS

Cepus u
HOMeEp

| | Kem pouman || |
I || Jlara BeLIauu ” |

Inpomry HasHAYHUTh MHE TroCyJapCTBECHHOC CIHHOBPEMCHHOC nocobue rpaxaaHaM IIpH
BO3HHKHOBEHHH IMOCTBAKLIMHAJIBHBIX OCJIOKHEHHH.

Jlns Ha3zHaueHUs MOCOOHS NMPEACTABIIAIO CIIEYIOINE JOKYMEHTHI:

N HanMeHoBaHHe JOKyMEHTa OtMeTKa o
n/n NpeACTaBICHHH
JOKYMEHTa

| 1 | 3awmouenne 06 ycramosnenmu (axTa moCTBAKUMHATBHOTO ||
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| | ocnoxuernus | )
| 2 || Ceumeremscto o cMeptn | |
| |r110nonnmemmo TIPECTABIISIO: I |
—— ———— [——0o

[IpaBUIBHOCTE coob1maeMbIx CBEJICHHUIH IOATBEPKAAIO.

06513)’!00]) H3BElIATh HE MO3JHEE UEM B MECSUHBIN CpOK O HACTYILIEHUH OGCTOSITCJIBCTB,
BJICKYLIM X HU3MEHECHHC pasMepa mocobus HITH Ha €ro NIpEKpacHuc.

Jlaro cornmacue

(YIOJTHOMOYEHHEI OpraH)

Ha 00paGoTKy COIepXallMXCS B HACTOSLIEM 3afBIICHHM IE€PCOHANBHBIX HaHHBIX B
cooTBeTcTBHH ¢ PDesiepanbHbM 3akoHOM OT 27 urons 2006 roga Ne 152-03 «O nepcoHalnbHBIX
JNaHHBIX» (104 OOpaboTKOM MEpCOHANBHBIX MJaHHBIX B JaHHOM @enepalbHOM 3aKOHE
TOHHMAIOTCS NEHCTBHs (OIEpalyy) C MEPCOHANPHBIMH AAHHBIMHM (U3MYECKHX JIMII, BKIIOYas
c60p, CHCTEMATH3aUMIO, HAKOIUICHHE, XpaHEHHe, YTOYHeHHE (OOHOBIECHHE, HM3MEHEHHE),
HCIIONIb30BAaHKE, pAcIpocTpaHeHHe (B TOM UYHCIE Mepegaya TPEThbHM JIMLUAM Ha OCHOBaHUH
JOroBopoB), 06e3nuYnBaHue, GJIOKHPOBAHKE, YHHYTOXKECHHE).

Ipoury nepeuncnats nocobue Ha

(HaMMEHOBaHUE KPEJUTHOR OpraHH3alliy, HOMEp CUETa U OTACICHHs/TIOYTOBBIH apec ¢
yKa3aHHEM WHJEKCA)

« » 20 r.

(noamuck 3asButens  Damunms)



