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[Ipunoxenue k npukazy YmpapiieHUs 110 oXpaHe 00BbEKTOB

KyJIbTypHOTO Hacneaus Peciyonuku Kapenus
ot 28 mag 2024 roga Nel79/YOKH/IT

HucTpykuus no padoTe ¢ 0OpalieHusIMH U 3aripocaMu rpaxkaan Poccuiickoit
denepannn, UHOCTPAHHBIX TPAXKIAH, JHIl 0€3 TPaXIaHCTBa, 00BEAUHEHUH TpaXkiaH,
B TOM YHCJIE IOPUANYECKUX JIUI], TOCTYTAIONIUX B YIIpaBJIeHNE IO OXpaHe 0OBEKTOB

KyJabTypHOTO Hacnenus PecnyOnuku Kapenus

[ OO01me nonoxeHus

l. Wuctpykuuss mo pabote ¢ oOpamieHUsIMH M 3alpocaMy TpaxaaH
Poccuiickoii  denepanuu, WHOCTpPAHHBIX TpaxKJaaH, JUI[ 0€3 TrpaxIaHCTBa,
o0ObeIMHEHUN TpaxkJaH, B TOM YHCJIE IOPUAMYECKUX JIUIl, MOCTYNAOIUX B
VYmpaBieHue nmo oxpaHe OOBEKTOB KyJIbTypHOro Hacieaus Pecmybnmuku Kapemms
(manee - UncTtpyknws), pazpabotana B cOOTBETCTBUU ¢ DeepaibHBIM 3aKOHOM OT 2
mas 2006 roma Ne 59-@3 «O mopsgke paccMOTpeHHs OOpallleHWd TpakiaH
Poccuiickoit ®enepaunny (nanee - Genepanbusbiii 3akoH Ne 59-D3), DenepanbHbiM
3akoHOM 0T 9 peBpaist 2009 roga Ne 8-D3 «O06 obecnieuennn A0CTyIa K MHPOPMAIHH
0 JIEATEIbHOCTH TOCYAapCTBEHHBIX OPraHOB M OPraHOB MECTHOT'O CAMOYIIPABIICHUS
(manee - ®enepanbubiii 3akoH Ne 8-D3), Ykazom [Ipesunenta Poccuiickoit enepanuu
ot 17 ampens 2017 roma Ne 171 «O MOHUTOpPHMHIE M aHaIU3E€ PE3YJbTATOB
paccMOTpeHUsI OOpallleHH TpakaaH W opraHuzanui» (mainee - Ykaz Ne 171),
noctanoBienueM IlpaButennsctBa Poccuiickoit @enepanuu ot 27 nexadps 2023 roga
Ne 2334 «O0 yrBepxaenun [IpaBun rucnons3oBanus deaepaibHON rocyJapCTBEHHOM
uH(hOpMaIMOHHON cucTeMbl « EqUHBIN opTan rocyAapCTBEHHBIX U MYHUILIUITAIBHBIX
yeuyr  (QyHKOui)» g HampaBieHus rpaxaanamu  Poccuiickoit ®eneparun,
WHOCTPAHHBIMU TPaXIaHAMU, TUIIAMHU 0€3 TPaXIaHCTBA, O0HETMHCHUSIMU TPAXK/IaH, B
TOM YHCIIE IOPUIUICCKUMU JTUIIAaMHU, OOpaIIeHU U COOOIIEHUN B TOCYIaPCTBEHHBIC
OpraHbl, OpraHbl MECTHOI'O CaMOYIPAaBJIEHUs, TOCYAapPCTBEHHbIC U MYHUIIMIAIbHBIC
yUpeXKACHUS, HHBIC OPTraHU3AINH, OCYIIECTBIISIONINE MyOINYHO 3HAYNMbIC (DYHKITHH,
U UX JIOJDKHOCTHBIM JIMIIAM, a TaKXe JIJIsl MOJYy4YeHUs] U 00pa0OTKM TAKUMH OpraHaMU
U OpraHu3alusIMU yKa3aHHBIX OOpallleHuil U COOOIIEHUM U HalpaBIeHUs OTBETOB Ha
Takue obpaieHus U cooduieHus» (nanee - [locranornenue Ne 2334).

2.  HWHcTpykuueil — yCTaHaBIMBA€TCs  €AMHBIA  MOPSJAOK  IpUEMa,
perucTpanum, pacCMOTPEHHSI U XpaHEHUs] 0OpallleHuH, 3aMpocoB, a TaKKe TEKCTOB,
HalpaBJIEHHBIX  JUIsl  O3HAKOMJIGHHA  JHOO  COJEpXKallMX  MO3/paBJeHUE,
c000JIe3HOBAHUE UJIU TMOJIOKUTEIBHYIO OLICHKY JAEATeIbHOCTH (01arolapHOCTh) U HE
COOTBETCTBYIOIIMX TPeOOBaHUSAM, MpeIbsiBisieMbiM DenepanbabiM 3akoHOM Ne 59-03
K oOpamenusm u DeaepanbHbM 3aKk0HOM Ne 8-D3 - k 3ampocaM, U COOOIIIEHUN B afpec
VYnopapieHuss o oxpaHe OOBEKTOB KyJbTypHoro Hacienus Pecrybnuku Kapenus
(manee - VYmpaBieHue), a TakKe€ MOHUTOPWUHTA COONIOACHHS TOpSAOKA HX
pPacCMOTpPEHHUsI, aHAIM3a COCTOSIHUS pabOThl C HUMH, OPTaHU3aLMU U MPOBEACHUS
JUYHOTO MpUeMa IpaXKaaH JO>KHOCTHBIMU JINIIAMH.



3. OcHOBHBIE TEPMUHBI, UCIIOJB3yeMble B HCTpyKINU:

oOpallleHue - HamlpaBlieHHOE B aJpec YTMpaBICHUS U JOJKHOCTHBIX JIMIl B
NUCbMEHHOU ¢opme, B ¢GopMe D>SICKTPOHHOTO TOKYMEHTa, B TOM YHCIE C
UCTIONBb30BaHUEM (heaepanbHO TOCYJapCTBEHHOM WH(GOPMAIMOHHON CHCTEMBI
«EuHBIN mOpTall TOCYAApPCTBEHHBIX U MyHUIIMNANBHBIX YCIYT (PyHKIUN)» (nanee -
Enunblii moptan), Uiy B yCTHOU (hopMe IpeITIoKEeHNe, 3asiBICHUE WK Kano0a;

MPEUIOKEHUE - PEKOMEH IAIMS 3asBUTEINSI IO COBEPIIICHCTBOBAHUIO 3aKOHOB U
UHBIX HOPMATUBHBIX MPABOBBIX AKTOB, JESITEILHOCTH I'OCYJIaPCTBEHHBIX OPraHOB U
OpraHoOB MECTHOI'O CaMOYIIpaBJEHUS, Pa3BUTHIO OOIIECTBEHHBIX OTHOIICHUH,
YIIYUIICHUIO COITMAIbHO-I)KOHOMHUYECKON U UHBIX cep eaTebHOCTH TOCyAapCTBa U
00111eCTBa;

3asBJIEHWE - TMpocb0a 3asBUTENS] O COJCHCTBHMM B pealu3allu  €ero
KOHCTUTYILIMOHHBIX IPaB U CBOOOJ WM KOHCTUTYIMOHHBIX IpaB M CBOOOJ IpYyrux
1L, T1O0 cOOOIIeHHE O HAPYIICHUHU 3aKOHOB U MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB,
HEeJOoCTaTKax B paboTe TOCyJapCTBEHHBIX OpPraHOB, OPraHoOB  MECTHOIO
CaMOYIPABIEHUS M UX JOJKHOCTHBIX JIUI, TUOO KPUTHKA JEATEIbHOCTH YKA3aHHBIX
OpPraHoOB U UX JOJDKHOCTHBIX JIUIL;

*ano0ba - mpockOa 3asBUTENSI O BOCCTAHOBIICHUU WJIU 3aLIUTE €r0 HapyUIEHHBIX
npaB, cBOOO/I MJIM 3aKOHHBIX MHTEPECOB JINOO TIPaB, CBOOO/I MIIM 3aKOHHBIX HHTEPECOB
JAPYTUX JIULL;

oOpalieHue B MHCBMEHHOM (opme - oOpallleHHe 3asBUTENS, B KOTOPOM
JOKYMEHTHUPOBaHHAsI MH(POpMaILIUs TPEJICTaBIeHa JIFOOBIM THIIOM MHChMa;

oOpaieHue B (GopMe 3JIEKTPOHHOTO JOKYMEHTa - OOpallleHHE 3asBUTENs, B
KOTOPOM JOKYMEHTHUpPOBaHHasi MH(OpMaIMs IIpeicTaBlIeHa B 3JIEKTPOHHOH (opme, TO
€CTb B MPUTOAHOM JJIsi BOCHPHUATUS BHUAE C HCIOJIB30BAHUEM DSJIEKTPOHHBIX
BBIUMCIUTEIbHBIX MAIINH;

oOparieHrie B yCTHOU ¢opme - oOpalieHue 3assBuTelist, 0hOpMIICHHOE Ha IMYHOM
npueme;

Konus oOpaieHus - oopalieHre, MoJTHOCThIO BOCTIPOU3BOAAIIEE HHPOPMAIIUIO
MIO/THHHOTO OOpAIeHusI ¥ BCE €T0 BHEITHUE MPU3HAKH WU YaCTh UX;

KOJUIEKTUBHOE OOpaIlleHHE - COBMECTHOE oOpallleHue JByX wuiu Oosee
3asBUTEJICH 10 OJTHOMY JJIsSi HUX BOIIPOCY;

aKLMs - AHAJIOTUYHbIE 00pallleHus ABYX U 00Jiee 3asiBUTENEH 110 OJJHOMY U TOMY
e BOIPOCY B OJIMH U TOT ke aJPecC;

aHOHMMHOE OOpaleHue - oOpalleHue, B KOTOpPOM HE YKa3aHbl (pamMuius
3asiBUTENIS, €M0 HAPABUBILIETO, WK aapec (OYTOBBIA MM 3IEKTPOHHOW MOYTHI), TIO
KOTOPOMY JIOJKEH OBITh HAIlpaBJICH OTBET;

oOpaleHre OCKOpOUTENHLHOTO XapaKTepa - 00palleHre 3asBUTEIS, COIepIKAIICe
HEIIeH3ypPHBIE JIM0O OCKOPOUTENBHBIEC BRIPAKECHHUSI, YHHKAIOUTHE YECTh U JOCTOMHCTBO
JUYHOCTH;

oOparieHrie, He TMOJalOIeecss NPOUYTEHUI0, - oOOpalleHne 3asBUTENS B
NUCBMEHHOM (OpME C HEpa3aIu4YMMbIM JIMOO TPYAHOUUTAEMBIM TEKCTOM, JHOO B
31eKTpoHHOHM (hopMme B popMarax, He MmoIieKammux 00paboTke B MHOOPMAIIMOHHBIX
CUCTeMax YTpaBlIeHHs, a Takke oOpalleHne ¢ TMPOMycKaMH TEKCTa, He
MO3BOJISIIOLIMMU OMPEIEINTh BOMNPOCHI, COAEPIKAIIUECS B 0OpaIleHUY;

MOBTOPHOE 00pallleHre - BTOpoe o0pallleHHe, TOCTYIUBILEE OT OJTHOTO U TOTO



e 3asIBUTEIIS 110 OJJHOMY M TOMY € BOIIPOCY B OJIUH U TOT XK€ aJipec;

HEOJIHOKpAaTHOE oOpalieHue - TpeThe U Oojee oOpallleHue, MOCTYNHUBIIEE OT
OJTHOTO U TOTO K€ 3asBUTENS TI0 OTHOMY U TOMY K€ BOMPOCY B OJIMH U TOT K€ aJpec;

MHOTO THIIIYIINI aBTOpP - 3asBUTENb OOpaIeHus, HAPAaBUBIIUNA B OJIUH U TOT
XKe azpec Tpu U 0osee oOpaleHusl Mo pa3HbIM BOIIPOCAM;

3anpoc - o0pallleHrue NoJb30Baresisa nHpopMaleil B yCTHOM I TUCbMEHHON
dopMe, B TOM YHCIIe B BHJIE DJICKTPOHHOTO JOKYMEHTa, B ajJpec YIpaBJICHUS U
JOIDKHOCTHBIX JIMI] O TIPEIOCTABICHUU HHPOPMAITUH O ACITEILHOCTH Y TIPaBIICHUS;

uHpOpMaIlMsl O ACITENPHOCTH YTpaBieHUs - uHpopMmaius (B TOM YHUCIE
JOKYMEHTHUPOBaHHAs1), CO3/JaHHAs B MPEIeNiaX CBOMX MOJTHOMOYHH YIIpaBICHUEM WIH
OpraHu3alusIMH, TOJABEAOMCTBEHHBIMU YTPaBICHUIO, JUOO TOCTYNHUBIIAS B
yKa3aHHBIM OpPraH W OpraHW3allid, B TOM YHWCJIE 3aKOHBl U WHBIE HOPMATHUBHBIC
IIPABOBBIC  aKThl, YCTAHABIWBAIOIINE CTPYKTYpPy, IIOJIHOMOYHS,  MOPSIOK
dopMupoBaHUs U JACATEIBHOCTH YKAa3aHHOTO OpraHa W OpraHu3aluii, uHas
uHpOpMaIus, Kacarouasics ux ACSITeIbHOCTH;

nojip30BaTenb HMHGpOpManuend - 3asiBUTENb, OCYIIECTBISIOIIUN TOUCK
uHGOpPMAIIUU O JESTENbHOCTH TOCYAAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO
CaMOyTIpaBIICHUS;

3amnpoc B MUCbMEHHOM (hopMe - 3aIIpoc MOIb30BaTesi HHPopMalueit, B KOTOPOM
JOKYMEHTUPOBaHHasi HHGOpMAIUs TIPECTABICHA JTFOOBIM THIIOM THChMA;

3armpoc B (opMe DIEKTPOHHOTO JOKYMEHTa - 3ampoc TOJIb30BaTEIs
uHpopMalmei, B KOTOPOM JIOKyMEHTHpPOBaHHass WHQOpMaIus TpeJCTaBIcHa B
AJNIEKTPOHHOM (hOpMeE, TO €CTh B IPUTOAHOM JIJIs1 BOCIIPUSITHS BUE C UCTIOIb30BAHUEM
AJIEKTPOHHBIX BBIYUCIUTEIBHBIX MaIlTNH;

3armpoc B yCTHOU hopMe - 3ampoc MoIb30BaTeN st HHPopManuei B ycTHOH popme
BO BpPEMsl JIMYHOTO TIpreMa JIn00 MOCPEACTBOM Tele(hOHHOM CBSI3H;

«He o0pallleHue» - TEKCT, HalpaBJIsieMbli Ha O3HaKOMJICHHE JTH00 coaepxKalini
MOJIOKUTENBHYIO OLEHKY JAeATeIbHOCTH (OJarogapHocTh), JuO0 TO3ApaBiICHHE,
pUriaeHue, 1u00 co00Ie3HOBAHNE,

TEKCT, HalpaBsIEeMbli HAa O3HAKOMIIEHWE, - TEKCT, HE OTHOCSIIMHCS K
NPEIOKCHHSIM, 3asBICHUAM U KalobaM, C TMPUIOKEHHEM IEeYaTHOW MPOAYKIIMH
(KypHasbl, Ta3eThl, KHUTH, OYKIETHI, JUCTOBKH M T.I.), PYKOIUCEH, ayauo- H
BUJICOMATEPHATIOB WJIM WHOW MPOAYKIMH JIMOO TedaTHas MPOIYKIHUS (KypHAJIBI,
ra3eThl, KHATH, OYKIIETHI, INCTOBKU U T.I1.), PyKOIIHCH, ayAHO- U BUJIEOMATEPHAIIBI WIIH
WHas MPOTYKIIUS;

MO3/IPABJICHUE - TEKCT, HE OTHOCSIIMICS K MPEJIOKEHUSM, 3asBICHHUSIM U
xKao0aM, Coep KA TPUBETCTBUE U MOXKEIAHHS aApecaTy JUIHOTO XapakTepa 1o
CITy4aro KaKoro-JIM00 COOBITHS, PA3THUKA;

MpUTJANICHUEe - TEKCT, HE OTHOCSIIMICS K TPEIJIOKCHUSM, 3asBICHUSIM U
&Kayobam, CoepKaIIiil MPOCh0y ABUTHCS, TPUOBITH, IPUCYTCTBOBATH HA KAKOM-JIN0O
MEPOTIPUSITUH;

COOOJIE3HOBAHUE - TEKCT, HE OTHOCAIIUICS K MPEATOKEHUSIM, 3asIBICHUIM U
*anobam, coJiepKaliuii COTyBCTBUE OINPEIEICHHOMY COOBITHIO;

COO0OIIIeHNE - CBEJICHUS, UH(OPMAIIHSI UITH TaHHBIC, TOCTYTUBIIIHE:

B YCTHOU (hopMe OT 3asBUTENS MMOCPEICTBOM TeJIe(OHHOMN CBSI3H, B TOM UYHUCIIEC
10 CIIPaBOYHBIM TesiepoHaM HH(POPMAIIMOHHO-CITPABOYHBIX CITYKO AJMHHUCTpAINA



[Ipesunnenta Poccuiickon @enepaniy U B X0JI€ MPSIMBIX JIMHUN;

B DOJEKTpOHHOW ¢opMe U3 OTKPBHITHIX HCTOYHUKOB WH(MOPMAIMOHHO-
TEJICKOMMYHUKaIMOHHOM cetn HTepHeT, yepes [Imardopmy oOpaTHOi cBsi3u Ha Oaze
denepanbHOll TOCYIAapCTBEHHON WHPOPMAMOHHON cuctembl «EmuHbI mopTan
roCyJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT (QYyHKLIHN)»;

B J1100011 popMe criocoOoM, He ONpeiesIeHHbIM TyHKTOM 12 MHCTpyKImy;

UCIIOJIHUTENb - JIOJDKHOCTHOE JIMII0 YTPAaBICHUS, YNOTHOMOYEHHOE Ha
PaccCMOTpPEHUE 0OpaIEHUS;

aapecar - YINpaBJIeHUE WM OpraHU3aluu, MOJIBEAOMCTBEHHbBIEC Y IPABJIEHUIO,
WJIU UX JIOJKHOCTHOE JIMIIO.

4. OOpaieHnss MOTYyT OBITh WHJIWBUAYAIbHBIMM U  KOJIJIEKTUBHBIMH.
OcymiecTBiieHnEe 3asBUTEIISIMU TIpaBa Ha oOpalieHue He JAOHKHO HapyIaTh MpaBa U
CBOOO/IBI IPYTUX JIHII.

5. 3anperniaercs MpeciielOBaHUE 3asiBUTENS B CBSI3U C €ro oOpallleHueM B
aapec YHpaBiIeHUs U TOJDKHOCTHBIX JIMI] ¢ KPUTUKOM MX JESATEIbHOCTH MO0 B LEISIX
BOCCTAHOBJICHHSI WJIM 3AIUTHI CBOMX TPaB, CBOOOI M 3aKOHHBIX HHTEPECOB JINOO MpaB,
CBOOOJI ¥ 3aKOHHBIX MHTEPECOB APYIUX JUILL.

6. IIpu paccMoTpeHun oOpallleHHsI HE JIOMyCKAaeTCsl pas3riialieHue
COAEPKAIUXCS B HEM CBEICHUM, a TAKKE CBEJCHUN O YaCTHOMW KM3HU 3ASIBUTENS U
JPYTHUX JIUL, K YaCTHOW KU3HU KOTOPBIX OTHOCSATCS 3TH CBEJEHUS, O€3 UX COrIacusl.

He sBnsiercss pasriamieHueM CBEISHUM HampaBlieHWE oOpalleHus B
rOCyJIapCTBEHHBII OpraH, OpraH MECTHOI'O CAMOYIIPABIICHUS WM UX JOJKHOCTHOMY
JUIYy, B KOMIIETEHIIMIO KOTOPBIX BXOIUT PEIICHHE IMOCTAaBIECHHBIX B OOpaIIlCHUH

BOIIPOCOB.
7. OOparieHus U 3ampochl PacCMaTPUBAIOTCS JOKHOCTHBIMU JIMLIAMU B
COOTBETCTBHUH C paclpeiesieHueM KOMIIETCHLIUH.
8. Opranuzaiuio y4yera, CUCTEeMaTH3alMH, PACCMOTPEHUS M 0000IeHuUs

oOpamieHuii ¥ 3ampocoB, JIMYHONO NpHeMa JODKHOCTHBIX JIML, BEIEHUE
JIEIONPON3BOACTBA IO OOpAaIllEHUsIM U 3ampocaM U OO0ecTeueHHEe KOHTPOJS 3a
UCIIOJIHEHHEM TpeOoBaHUi WMHCTpyKIMH OCYIIECTBISET COTPYJHUK IPHUEMHOM
VYnpasnenus (nanee — corpyaauk [IpueMHoit).

9. Onpenenenue MCHOJHUTENIECH, NPUHATUE PEIICHUM O HaIlpaBJICHUU
oOpallleHu#, 3aIpoCcOB Ha PAacCMOTPEHME ajpecaraM, B KOMIIETEHLMIO KOTOPBIX
BXOJUT pELIEHUE IIOCTABJIEHHOrO B  OOpallleHHsX, 3alpocax  BOIPOCOB,
ocymiecTBisitorcs HauvanbHukoMm VYmpaBieHHs IO OXpaHe OOBEKTOB KyJIbTYPHOIO
Hacyeaus PecnyOnuku Kapenus (nanee — pyKoBOJUTEND).

10. PabGora c oOpameHusMH H 3alpocaMid, TOCTYIHUBIIMMHU B aJpec
VYnpapieHus ¥ 10JKHOCTHBIX JIMII, SIBJISIETCS] 00513aHHOCTBIO UCTIOIHUTENEH, KOTOPBIE
HECYT YCTaHOBJIEHHYIO 3aKOHOJIATE€ICTBOM OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTD U
MOJTHOTY PacCMOTPEHUS OOPAIIEHUI U 3apPOCOB.

11. Pabora ¢ oOpameHusMu, 3ampocaMH U «HE OOpaLIEHUSIMUY,
NOCTYIHUBIIMMHU B aJIpeC YTPaBICHUS U JOHKHOCTHBIX JIML, U JOKYMEHTaMH 10 HUM
OCYLIECTBJSIETCS. B DJIEKTPOHHOM  JIOKYMEHTOOOOpPOT€ B  TOCYAapCTBEHHOM
uH(popmarmonHor cucreme Pecniyonuku Kapenus «Enunast cuctema 31€KTPOHHOTO
JIOKYMEHTO000poTa U Aenonpon3BoacTBa «Jlemno» (manee - ECO/1/]).



I1. [Tpuem obpareHuit

12.  OO6pauieHusi NPUHUMAIOTCS TOCPEICTBOM:

a) moutoBou cBsi3M mo anapecy: 185035, r. Ilerpo3aBoack, yn. Ceepanioa, 1. 8;
oOpanieHusi B MUCbMEHHON (OopME MOCPENCTBOM MOYTOBOW CBS3M HMPUHUMAIOTCA
corpyaHukamu [IpuemHoil YipaBneHus, rjie OCymeCTBISAECTCS UX PETUCTPALIUS;

0) TUYHOW JOCTaBKM 3asBUTENEM B MHCbMEHHOM BHUAE Mo aapecy: 185035, r.
ITeTpo3aBoack, yi. CBepasioBa, 1. 8; mpueM HaceIeHus BEAYT cOTpyaHUKH [I[prueMHoi
VYrpasieHus: B pabouee Bpemsi, YCTAHOBJICHHOE MIPaBUJIAMU BHYTPEHHETO TPYOBOTO
pacropsiika YpaBieHus;

B) €IMHOW WHTEPHET-NPUEMHON HCHOJHUTEIbHBIX opraHoB Pecnybnuku Kapenus

rocyaapCTBEHHOM nH(OPMAITMOHHON CHUCTEMBI Pecry6muku Kapenus
«Odunmanpueiii  uaTepHET-NIOpTan PecnyOmukn Kapenus» B uHpOpManinoHHO-
TEJICKOMMYHUKAIIMOHHOU ceTH UnrepHer; AIEKTPOHHOMN IIOYThI
okn@legacy.gov10.ru;

') €IMHOT0 MOPTAala;
1) TINYHOTO MPUEMA;
€) MEXXBEJOMCTBEHHOTO 3JIEKTPOHHOTO IOKYMEHTOO00pOTA.

13. Ilpu moctymiaeHun oOpamieHus 1Mo nouTe mepesi BCKPhITUEM TOUYTOBOTO
KOHBEpTa IMPOBEPSAETCS NPABWIBHOCTH HAIPABJICHUS KOPPECHOHACHLMM, HAIU4YHE
noytoBoro agpecara. OmuOOYHO JOCTaBIEHHbIE IIOYTOBBIE KOHBEPTHl HE
BCKPBIBAIOTCS M BO3BPALIAKOTCS B JOCTABUBILEE UX OTACIICHUE TOYTOBOM CBSA3H.

14. Ilpu mnoctymieHun oOpamieHus Mo (enpaIberepckol ImMoure mpu
BCKPBITUM  IIOYTOBOTO KOHBEpPTA IPOBEPSIETCS NPABWIBHOCTH  HAINPABICHUS
KOPPECIOHAEHIIMY, HAIMYME TIOYTOBOTO aJpecara.

15. Tlocne BCKpBITHS MOYTOBOIO KOHBEPTA IPOBEPSIETCS HAIWYUE B HEM
JNOKYMEHTOB (pa3opBaHHbIE JOKYMEHTHl IIOJKJIEUBAIOTCS), K TEKCTy IHCbMa
IPUJIAraroTcs KOHBEPT U APYTHe TOKYMEHTHI, HAPABIECHHBIE 3aBUTEIIEM.

16. B cimydae oTCyTCTBHS B TOYTOBOM KOHBEPTE TEKCTA OOpAILEHUS, a TAKKE
npu OOHApYXEHUU BO BIIOKEHUU OPUTHMHAIOB JHUYHBIX JIOKYMEHTOB, JI€HEKHBIX
3HAKOB M JPYTHX LIEHHOCTEH YTpaBlieHHEM B TeueHue | pabodero AHS ¢ MOMEHTa
NOCTYIUJICHUS OOpAILIEHUs COCTABIISIETCS aKT TPOBEPKH HAJTUYHMSI IOYTOBOI'O BIOYKEHUS
B 2 sK3eMIursipax. OJuH 5K3EMIUISP aKTa HallpaBJIseTCs B TCUEHHE 7/ JHEH ¢ MOMEHTa
peructpauuyu oOpalleHus: B aApec 3asBUTENs C CONPOBOJUTENbHBIM IMHCBMOM
COOTBETCTBYIOILIETO COACPKAHMS 32 MOANKCHIO PyKOBOJUTENS, IpYrol NpruoodIaercs
K JIEIy.

OpurvHajgbl JIMYHBIX JTOKYMEHTOB M JIpyTH€ LICHHOCTU B TEYEHHE 7 JIHEH C
MOMEHTa pPErucTpaluu oOpallleHUusT BO3BPAIIAIOTCS 3asBUTENIO IyTEM JIMYHOTO
BPYYEHHA IOJ PACIHUCKY, PETUCTPUPYEMBIM IIOYTOBBIM  OTIIPABIECHUEM C
YBEAOMJICHHEM O BPYYEHHH WJIM HWHBIM CIIOCOOOM, OOECIEUMBAIOIIUM UX
COXPaHHOCTb, a ICHEXKHBIE 3HAKU - NIEPEBOJOM YEPE3 KPEAUTHbIE OpraHru3alui I
OpraHu3alMH MOYTOBOU CBSI3U.

17. B ciydae oTCyTCTBHS K OOpallleHHIO B MUCbMEHHOM GopMe uin B popme
AJIEKTPOHHOTO JOKYMEHTa TMPUJIOKEHUNA WM OTAENbHBIX JINCTOB B OOpalieHUU U
IPUJIOKEHUSAX K HEMYy COCTaBJIETCA akT B 1 3K3eMIusipe M HpHOoOIIaeTcs K
00pallleHHIO.



18. B cnydae BBISBICHUS OIACHBIX WM MOJO3PUTENBHBIX BIIOKEHUN B
KOHBEpTE padoTa ¢ MOYTOBBIM OTIIPABIEHUEM MPUOCTAHABIMBACTCS /10 BBICHEHUS
00CTOATENBCTB U MPHUHSITHS COOTBETCTBYIOILIETO PELIEHUS] PYKOBOJUTENIEM.

19. Tlpu npunsaTuH OOpaiieHUus] B MUCbMEHHOW (OopMe MyTEM €ro JMYHOU
JIOCTaBKU 3asgBUTENEM COTpyAHUKOM IIpremHON mnpoBepsercss NpaBUIBHOCTH €ro
odopmIICHUSI B COOTBETCTBUHU CO cTathedt 7 DenepanbHoro 3akoHa Ne 59-D3 u
HaJIM4YKe MPUIOKEHUH, TOUMEHOBAHHBIX B OOpAIICHUH.

[Ipu npunsTHH OOpAaIllEHUs 3asBUTEIIO BBIAACTCS PACIHCKA O €ro MpueMe C
yKa3aHUEM JaThl MpueMa oOpalleHus 1 Homepa TesneoHa ais cnpaBok. OTMETKH Ha
KOIUSIX WJIM BTOPBIX IK3EMIUISIpaX MPUHSITHIX MUChbMEHHBIX 0OpalleHU HE IeNatoTCs.

20. IIpumem B ECOJIJI Bcell BXOIAIIEH KOPPECTOHICHIIMH, B TOM YHUCIE
CITyK€OHOM, CBSI3aHHOW C OOpaleHUsIMU, 3ampocaMu W «HE OOpaIIeHUSIMNY,
OCYIIECTBIISIETCS Yepe3 KaOMHET coTpynHuka [IpruemMHOA.

III. Peructpanus oOpauieHuii

21. Ilpm peructpauu W TPOYTEHUU OOpAIIEHUA MX pa3iessaloT Ha
cleayronme:
a) oOpalieHusi, TMOJJEKAIIUE PACCMOTPEHUI0 B TOPSJKE, YCTAaHOBICHHOM
®enepanibHbIM 3aKOHOM Ne 59-D3;
0) oOparlieHus, KOTOpbIe B COOTBETCTBUHU € 4acThio 2 ctathil 1 depepanbHOro 3aKoHa
Ne 59-03 mnomiexxkar pacCMOTPEHHIO B TOPSAJKE, YCTAHOBJIEHHOM (enepaibHbIMU
KOHCTUTYIIMOHHBIMHU 3aKOHAMH M UHBIMU (peiepaibHbIMU 3aKOHAMU;
B) 3aIpOChI, TIOJJIEKAIINE PACCMOTPEHUIO B COOTBETCTBUU ¢ DenepaibHbIM 3aKOHOM
Ne 8-D3;
I) 3ampochl, MOMJICKAIINE PACCMOTPEHUIO B COOTBETCTBUU C IOPSJIKOM,
yCcTaHOBJIICHHBIM DenepanbHbiM  3akoHOM Ne 8-D3, ¢ ydeToM 0COOEHHOCTEM,
PETYCMOTPEHHBIX ~ HWHBIMH  (peiepadbHBIMH  KOHCTUTYIIMOHHBIMH  3aKOHAMH,
dbenepanTbHBIMU 3aKOHAMHU ¥ TIPUHUMAEMBIMHU B COOTBETCTBHUU C HUMU HOPMATHBHBIMU
npaBoBbIMU akTamu Poccutickon @enepanuu;
N) oOpalleHusi WHOCTPAHHBIX TpPaXJaH U JUIl 0e3 TPaKJIaHCTBA, KOTOpPHIE B
COOTBETCTBMM C 4YacTbio 3 cratbu | DenepanbHoro 3akoHa Ne 59-O3 nojmnexar
PacCMOTPEHHIO B TMOPSJAKE, YCTAHOBJIEHHOM MEXIYHApOJIHBIMH JOTOBOpPaMHU
Poccuiickoit @eneparuu uinu egaepasbHbIMU 3aKOHAMU;
€) «He oOpareHus .

22.  OOparieHus MojaJiekKaT PEruCTpalliyd B T€YEHHE 3 JHEW C MOMEHTa UX
MOCTYIUICHUS B YTIPaBJIEHUE IIyTEM CO3aHusl peructpauronon kaprouku B ECO/I/I.

B ciydae moctyrieHusi oOpaiieHusi B BBIXOJIHBIE WM TPAa3AHUYHBIC JTHU UX
perucTpanus IPOU3BOJUTCS B TEUCHHE TEPBOrO paboOYero IHS, CICTYIONIETo 3a
BBIXOJIHBIMU U MPA3THUYHBIMU JHSIMH.

23. B cnyuae BbISBJICHHUS NPU BCKPHITUM KOHBEPTA HECKOIBKUX OOpaIeHUi
OT OJIHOTO JUOO OT Pa3HbIX 3aABUTENCH PErUCTpaIluy MOJIEKHUT KaXKJ0€ 00pallleHne
B OTJCIHHOCTH.

B ciywae mocTymieHus OT ajpecaTa HECKOJBKUX OOpAIlCHHN C OJHUM
COMPOBOAUTENIbHBIM [MHUCbMOM PErUCTPALMM TOJUIKUT Kakaoe oOpalieHue B
OT/IEJIBHOCTH.



24. Ilpu peructpaiuu B perucTpalioOHHYIO0 KapTOUKY BHOCSITCS:
a) pamunmsi, UMsi, OTIECTBO (TIOCIIETHEE - TIPU HAIWYWH) 3aSBUTEIISA, TIPEACTABUTEIIS
IOpUJIMYECKOTO JIUIA WU IPEACTaBUTEN 00BEAUHEHUM TpaXaaH.

B cnyuae ecnu oOpaieHne KOJUIEKTHBHOE, TO B PETUCTPALMOHHYIO KapTOUKY
BHOCSTCS JaHHBIE 3asIBUTENS, YKa3aHHOTO B KAUY€CTBE MOJIy4YaTessl OTBETA.

Ecnu monyvarens oTBeTa B KOJUIEKTUBHOM OOpalleHUH HE OIpEENIeH, TO B
PETUCTPAIMOHHYIO0 KAPTOUYKY BHOCSITCSI BCE 3asBUTEIIM, KOTOPHIE MOCTABUIIN MOAUCH
1o oOparieHueM U y KOTOPbIX 0003HAYEH aJipec JJII OTBETA;

0) ajgpec JiJ1s OTBETA: MOYTOBBIN aJIpec WK aJPeC FIEKTPOHHOU MOYTHI;

B) MHBIC CBEJICHUS O 3asiBUTEJIC: KOHTAKTHBIN TenedoH, cTaTyc, Mo

r) popMma mocTymniaeHus: MMCbMEHHAs, SJIEKTPOHHASs, YCTHAS;

1) criocob moctaBku (Hanpumep, «[loura Poccuny, «Jluunas noctaBkay u T.1.);

e) wuHbopMamus O COMPOBOJUTEILHOM JOKYMEHTE ajpecaTa (MpU HAJTUYHH):
HAaWMEHOBAHUE aJIpecaTa, UCXOISIINI HOMEP U JJaTa COIPOBOIUTEIBHOTO JIOKYMEHTA,
dbamunusi, uMs, OT4eCcTBO (MOCJICAHEE - MNPH HAJWYMH) JOHKHOCTHOTO JIWIIA,
MOJAMUCABIIETO COMPOBOIUTEIbHBIA TOKYMEHT;

) KOJUYECTBO JIMCTOB OOpaIlleHUs U IPUIIOKEHUN K HEMY;

3) CBEJIEHHU O ToJIydaresie: YIpaBieHUue WK JOJKHOCTHOE JUIIO;

u) cojaep)kaHue oOparieHus: uHGOpMalMs O COJEpKaHWU TIOCTABJICHHBIX B
oOpallleHUH BOTIPOCOB;

K) KOJ BOMpOCAa: YCTAaHABIMBAE€TCI B  COOTBETCTBUU C  TEMATHYECKUM
KiaccudpukaTopoM oOpaiieHui rpaxiaaH Poccuiickori ®enepaiiiu, WHOCTPAHHBIX
rpaXkJaH, JuIl 6€3 rpakJIaHCTBa, 00BEAMHEHHUM TpaXaaH, B TOM YUCIE IOPUANYECKUX
Ju1] (110 TPUHITUITY «OJIUH BOIIPOC - OJIUH KOJI»);

J1) 1aTa MOCTYIUJICHUS,

M) BHJI OOpaIllCHUS: 3asBICHHE, IPEII0KCHHUE, Kano0a, «He oOpallieHue;

H) THI oOpaieHus (Ipy HATWYUHN): aHOHUMHOE, KOJUICKTUBHOE;

0) TIpU3HAK oOparieHus (MPU HATMYNN): TOBTOPHOE, HEOTHOKPATHOE;

) MPU3HAK «MHOTO MUILYILIUI aBTOp» (MPU HATUYHHN);

P) PIEKTPOHHBIN 00pa3 oOpalleHus.

[To 3aBepmieHUM TPOIEAYPHI PETUCTPALMM OOpaIICHUIO aBTOMATUYECKHU
MPUCBAMBAIOTCSI COOTBETCTBYIOIINE HOMED U JIaTa PErUCTPaLIUH.

25.  Ilpu peructpanuu oOpalieHus npocTapisercs orMeTka «I[lepconanbHbie
JaHHBIE» ¢ 00s13aTENbHBIM yKazaHueM jgoctyna «[1/In» B peructpaiinoHHOM KapTOUKe,
KOTOpasi UMEET NMEePCOHNUPUIIMPOBAHHBIN JTOCTYII.

B cnydae ecnam oOpaieHue MOCTYNMMIO B NHCBMEHHOM ¢opMe, TO TMpu
perucTpaMd B BEpPXHEM IIpaBOM YIJIy MpocTaBisiercss oTMerka «llepcoHanbhbie
JTAHHBICY.

B cnydae ecnu obOparieHre mocTynuiao B GopMe 3IEKTPOHHOTO JTOKYMEHTA, B
TOM YHCJI€ TOCPEACTBOM MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO TOKYMEHTO000pOTa, TO
Opu €ro pacrnedyarke B BEpPXHEM TMPaBOM YLy MPOCTABISIETCS OTMETKa
«llepconanbHblie TaHHBIEY.

26. B cnyuae ecnu oOpalleHHe MOCTYNWIO B IMMCBMEHHOW (popMe, TO MpHU
perucTpainyy B IpaBoOM HIDKHEM YTy TEPBOM CTpaHUIIBI 0OpaIieHus: MpOCTaBIISIETCS
PEruCTPALMOHHBIN LITAMII.

B cnydae ecnu oOpanieHue nocTynuiao B popMe 3JIEKTPOHHOTO JOKYMEHTA, B



TOM YHCJIE TTIOCPEACTBOM MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO TOKYMEHTO000pOTa, TO
IIPU €r0 pacIeyaTke B HUKHEM I[PABOM YIJIy IPOCTABISETCS PErUCTPALMOHHBIN
LITaMII B 3JIEKTPOHHOM BHJE.

B cnydae ecnu MecTo, NpeNHAa3sHAYEHHOE Ui INTAMIA, 3aHATO TEKCTOM,
PErMCTPAMOHHBIN MITAMIT MOXKET OBITh IPOCTABJIEH B UHOM CBOOOHOM MECTE.

PeructpaliOHHBIN MITaMI COAEPKUT HOMED U ATy PErUCTPalluA OOpaIEeHUS.

27. B cunywae 3ampoca pe3yJbTaTOB pPacCMOTPEHHs oOpaiieHus B
COOTBETCTBMM C 4acThio S5 cratbu & @DenepasibHOro 3akoHa Ne 59-O3 wunu
IPEIOCTaBICHUSI JOKYMEHTOB W MaTEpHaOB, HEOOXOJUMBIX [UJII PacCMOTPEHUs
oOpallleHusi, B COOTBETCTBUM C NYyHKTOM 2 dYacTd 1 u dyacteto 2 crtatbu 10
®enepanbHoro 3akoHa Ne 59-D3 B perucTpallMOHHON KapTOYKE B IMPUMEUYAHUH
npocrasisiercs oTMeTKa «K!y».

28.  OOparmieHuss Ha WHOCTPAHHBIX S3BIKAX 10 UX PETUCTpAIlUU TOJIEKAT
NIEPEBOY Ha TOCYIapCTBEHHBIN sA3bIK Poccuiickon Oenepanumn.

B ykazanHOM ciyudae oOpaleHus Ha MHOCTPAHHBIX SI3bIKaX MPH IEPBUYHOM
NOCTYIUIEHUM B YIIPABICHUE PETUCTPUPYIOTCA B BHUAE BXOIALIErO0 AOKYMEHTa W
HAnpaBJslOTCd B MUHHUCTEPCTBO 3KOHOMHMUYECKOro pa3BuTusi Pecnyonmuku Kapenus
JUIsl OTpaOOTKH U MEepeBOa Ha rOCYIapCTBEHHBIN s13bIk Poccuiickoin @enepanuu.

IV. Paccmotpenue oOparieHui

29.  Paccmotpenue oOpanieHui, MPUHATBIX K PACCMOTPEHUIO:

a) B JIGHb peructpanuu oOpamieHus CcOoTpyIHUK I[IpueMHONW TOTOBUT MPOEKT
JOKyMeHTa (Pe30rolus U (MJIK) 3arpoc UH(POPMAIIUK B COOTBETCTBUH C MyHKTOM 2
gactd 1 um gacteio 2 crtathu 10 denepanpHoro 3axkoHa Ne 59-D3) 3a moanmucero
PYKOBOJIUTETISI.

[IpoeKkT pe30dIoNuyu PYKOBOJAUTENS COACPKUT (pamMmwimu W HWHHUIHAIBI
UCTIOJTHUTEISI, KOTOPOMY JTA€TCs MOpydeHne, JaKOHUIHO COPMYITUPOBAHHBINA TEKCT,
IIPEIMHUCHIBAIOIINN TTOPSIOK M CPOKH PACCMOTPEHUs oOparnieHus. Pe3omonust MoKeT
COCTOSITh W3 HECKOJIbKMX 4YacTed, MPEeANUCHIBAIONINX KaXKIOMY HCIIOJHUTEIIO
CaMOCTOSITENIbHBIC MTOPSIOK U CPOKU UCTIONHEHUS TIOPYUYECHUS.

[TpoekT 3anpoca nHpopMaIuu B COOTBETCTBUM C MMYHKTOM 2 4acTH 1 U 4acThio
2 cratbu 10 ®enepanbHoro 3akoHa Ne 59-D3 comepkuT naHHbIE 00 aapecare,
uHoOpMalIMI0O O TMNPUHATAM  OOpallleHuss K  PaCCMOTPEHHIO,  JIAKOHUYHO
c(hOopMyITUPOBAHHBINA TEKCT, MPEANUCHIBAIONINI CPOK MPEACTABICHUS HHPOPMAIINH;
0) TpPOEKT JOKyMEHTa COBMECTHO C OOpallleHHeM TMepeJaeTcs Ha JOKJIaja
pykoBoautento: nocpencrsom ECOJIJI, eciu mpoeKT MOATOTOBIEH B 3JIEKTPOHHOM
BUJIC; COTPYAHUKOM, MOATOTOBUBIIUM OTBET B MANKy PYKOBOAMUTENS, €CIH MPOEKT
MOJITOTOBJICH HA OYMa)KHOM HOCHTEJIE.

PykoBoautenb no pe3yiabTaraM O3HAKOMIICHHS C MPEACTaBICHHBIM Ha JOKJIaJ]
oOparieHreM MOAMUCHIBACT (YTBEPKIACT) JTUOO OTKJIOHSET MPEITIOKCHHBIA MPOEKT
JIOKYMEHTA.

[Tocne noanucanus (yTBepKACHUS) pe30TIOLUS U (MIIN) 3apoc HH(pOpMaIuu B
COOTBETCTBHHM C IIYHKTOM 2 yacTh | u yacteio 2 cratbu 10 @enepanbHOro 3akona Ne
59-®3 coBMeCTHO ¢ Komuel oOpalieHus AOBOAMTCS COTpyAHUKOM IIpuemHOI 10
ucroiaHuTeNs (coucnonHuTeneit) u (unum) agpecara. Corpyanuk IlpuemMHon momkeH



OpraHM30BaTh Iepefavy JOKyMeHTa B TeueHHe | pabodero IHS ¢ MOMEHTa €ro
HOIHUCAHMUSL.

[Tonnucanubiii (YyTBEPKACHHBIN) JOKYMEHT B MPABOM BEPXHEM YTy JOKEH
comepxkatbh OTMETKY «llepcoHanbHble OaHHBIE», 3a HUCKIIOUEHHEM PE30JIIOLHA,
HaIPaBJICHHBIX MTOCPEACTBOM AJIEKTPOHHOTO JoKyMeHTooO0opoTa B ECOJI/;

B) HampaiieHue (mepeaapecaiys) oOpalieHus APyroMy UCTIOJHUTEIIO JOMYCKaAeTCs
110 COTJIaCOBAHUIO C PYKOBOJUTENIEM MPH YCIOBUU MOATBEPKICHUS 000CHOBAaHHOCTH
nepeagpecanuu.

B ykazaHHOM cilydae UCHOJHUTENb B T€UEHHE 2 pabo4yuX JHEH HaAmpaBiseT B
aZipec pyKOBOJUTEISI MUCbMO, COZIeprKaliiee 000CHOBaHUE Tepeaipecaliuu 00paleHus
JPYrOMY UCIIOJIHUTEII0, CO CCBIJIKOM Ha MPaBOBOMU aKT.

[Ipu oTcyrcTBHM OOBEKTMBHOTO OOOCHOBaHWS WM TPONMYCKa CPOKa,
YKa3aHHOTO B a03a11e BTOPOM HACTOSIIIETO MOIIYHKTA, 00palleHre K BO3BpaTy AJIsl €r0
NOCJIEYIOIIET0 IEPEHANPABIICHUS IPYTOMY UCIIOTHUTEINIO HE IPUHUMAETCS.

30. Paccmorpenue oOpallleHuWd, 10 KOTOPBIM TMPUHSATO pEIICHUE O
IIEPEHAIIPABIICHUM B COOTBETCTBUM C 4dacTsaMu 3, 3.1 u 4 crareu 8 denepanbHOro
3akoHa Ne 59-@3:

a) B JIGHb peructpauuu oOpaiieHus COTpyJIHUK IIpreMHON TOTOBUT HPOEKT
NOoKyMeHTa (pe3onmronusi W (WIM) COMPOBOAMTENBHOE IHCbMO) 33 MOJNHUCHIO
PYKOBOJUTETIS.

IIpoexkt pe3onrouMH PYKOBOJAWTENS MOJATOTABIMBAECTCS B Clly4yae, €cCiu
oOpalieHle HampapiseTcsd JUIsi PACCMOTPEHMs] 1O KOMIIETEHIIMM B  ajpec
UCIIOJHUTENBHOT0 oprana PecyOsnku Kapenusi, opraHoB MECTHOTO caMOYITpaBJICHHUS
MYHUITUNIATBHBIX 00pa3oBaHuil B PecnyOnuke Kapenus v ux JOMKHOCTHBIX JIUII, B
MHBIX CIy4asx MOJArOTaBIMBAECTCS MPOEKT COPOBOAUTENBHOTO MHUChMA.

[TpoekT pe30souKu U COPOBOAUTEIHLHOIO MUChMa B 0053aTEIbHOM IMOPSAIKE
COJICPKHUT: NaHHbIE 00 agnpecare, cchuiky Ha DenmepanbHblii 3akoH Ne 59-D3,
JTAKOHUYHO C(HOPMYIUPOBAHHBIN TEKCT, HOPSAOK U CPOKU PACCMOTPEHUS OOpaIeHHS.

B cnywae ecnu ajnpecaTOB HECKOJBKO, TO TEKCT IMPOEKTa PE30JIIOLUA U
COMPOBOAMTENILHOIO MHChMa JIOJDKEH COJEpKaThb WH(OPMAIMI0O O HalpaBICHUH
KOINMUU 0OpalieHus i1 paCCMOTPEHUS HHOMY aJipecary.

B cnyuwae npuHATHS pelIeHHS O 3ampoce JOKYMEHTOB M MaTepuajoB O

pe3yibTaTax pacCMOTpPEHUsS OOpallleHHus B COOTBETCTBUM C 4YacThi0 S5 cTartbu 8
®enepanbHoro 3akoHa Ne 59-03 B TekcTe IpOEKTa JOKyMEHTa 0003HavaeTcs mpochboa
O HAallpaBJICHUM KOIMHHM OTBETAa B aJpeC 3asBUTENI WIM NPEAOCTABICHUU HHOMU
uH(pOpMaIU O pe3yJibTaTaX PaCCMOTPEHHUs 00palleHus;
0) MpPOEKT JOKYMEHTa COBMECTHO C OOpallleHHeM I[epelaeTcss Ha JIOKIal
pykoBoautento: nocpencrsom ECOJIJI, ecnu mpoekT MOATOTOBJIEH B 3JIEKTPOHHOM
BUJIE; COTPYIHHUKOM IOJATOTOBUBIIMM IIPOEKT B IMPUEMHYIO PYKOBOIMUTEIS, €CIIH
IPOEKT MOJArOTOBJIEH HA OyMa)>KHOM HOCHUTEIE.

PykoBoauTens 1o pe3yjbTaTaM 03HAKOMJIEHUS C NPEICTAaBICHHBIM Ha JTOKJIA[]
oOpailleHreM TMOANUCHIBaeT (yTBEpXKJIaeT) JUO00 OTKJIOHSET MPEeI0KEHHBIN
UCIIOJIHUTEIEM TIPOEKT IOKYMEHTA.

[Tocne nonnucanust (YTBEP>KIACHUS) Pe30dIOLUUS U (MJIM) CONMPOBOAMUTEIHLHOE
UCbMO COBMECTHO C KOIHEW oOpalieHusi JOBOJUTCS 1O ajapecara COTPYIHHUKOM
[IpuemHoit B TeueHue 7 JqHEW CO JHS PErucCTpalldd OOpalieHus, B cllydae eciu



oOpamieHre colepXuT wuHPOpMaMIO O (aKkTax BO3MOXKHBIX HapyIICHUN
3akoHojaTeabcTBa Poccuiickoit denepaniuu B cepe MUTpallii, TO B TEUCHHUE S5 AHEH
CO JTHS PETHCTPAIUU OOpaIeHusI.

[Tonnucannsiii (YyTBEpKACHHBIN) JOKYMEHT B MPABOM BEPXHEM YTy JTOJKEH
comepxkaTbh OTMETKY «llepcoHanbHble JaHHBIE», 3a HUCKIIOUEHHEM PE30JIIOLHIA,
HaIPaBJICHHBIX MTOCPEACTBOM AJIEKTPOHHOTO JoKyMeHTooOopoTa B ECOJI/I;

B) O mepeajpecaluy oOpalleHus 3aaBUTeNlb YBEAOMIIIETCA B TeUeHHUE 7 AHEH co JTHA
perucTpanyu oopalieHusl.

VBenomieHue B 0043aTENIbHOM MOPSJKE COAEPKHUT: CBEICHUS O 3asiBUTENE U
JaKOHUYHO C(hHOPMYJIMPOBAHHBIA TEKCT, cojaepxkaluii nHopmanuo 00 ajpecare,
KOTOpOMY HarpaBjeHa Komus oOpaiieHusi sl PacCMOTpPEHHUs. Y BEIOMIICHUE
MOANUCHIBAETCS] PYKOBOJIUTEIIEM.

Ecnu oOpamenne mocTynwio B MHCHhbMEHHOW ¢opMe, TO YBEIOMIICHUE
HApaBJISICTCS. Ha TIOYTOBBIM ajpec, yKa3aHHBI B oOpamieHu#, ecium B ¢opMme
3JEKTPOHHOIO JIOKYMEHTa, TO Ha aJpec OAJIEKTPOHHON IOYThI, YKa3aHHBIM B
oOparieHuy, ecinu B YCTHOH (popme, TO Ha ajpec, yKazaHHBIA B KapTOUYKE JIMYHOTO
npuema.

Ecnu oOpamieHue KOJJIEKTMBHOE, TO YBEJOMIICHHE HAIpaBiseTCs B ajapec

3asBUTENS, YKa3aHHOTO B KadecTBEe MOJydyaTedss OTBETa, C MPOChOOM JOBECTH
COJIEp)KaHUE OTBETA O BCEX 3asBUTENCH. Ecnu monydaresb OTBETa B KOJUIEKTUBHOM
oOpalieH!H He OIpEeIieH, TO YBeIOMJICHUE OTIPABIISIETCS B aApeca BCEX 3asiBUTENEH,
KOTOPBIE MOCTABWIIM MOJANUCH MO OOpallleHHeM U y KOTOPBIX 0003HAYEH ajpec s
OTBETA;
T') oOpaleHusi, OMOOYHO HAMPABIICHHbBIE B YTIPaBlieHHE, B COOTBETCTBHH C YacThIO 3
win 4 crateu 8 DenepanpHoro 3akoHa Ne 59-@3 nepeHanpaBisSIlOTCS YKa3aHHBIMU
opraHamMu B Te€YeHUE 7 JHEW CO JHS PETUCTpAIMK OOpalieHus B 3TOM OpTraHe B
COOTBETCTBYIOIIUE TOCYJAPCTBEHHBIE OPraHbl, OpraHbl MECTHOT'O CaMOYMPABJICHUS, B
KOMITETEHIIUIO KOTOPBIX BXOJUT PEIICHHUE COIEPKAIMMUXCS B 0OpaIeHuH BOIIPOCOB, C
YBEJOMIICHHEM 3asIBUTEJIS.

B cnyvae ecnu oOpaiiieHre HapaBiIeHO B COOTBETCTBUU C YacCThIO 5 CTaThU 8
®enepanbHoro 3akoHa Ne 59-D3, To 0 mepeHANpaBICHUU TAKKE YBEIOMIISACTCS
JOJKHOCTHOE JIUIIO0, TTOANKMCABIIEE JIOKYMEHT.

31. OrtBeT Ha aHOHMMHOE OOpallleHHuEe HE JAETCs, U OHO CIHUCHIBACTCS «B
JIeJI0» COTpyAHUKOM [IpuemHoON.

B ciyyae ecnu B aHOHUMHOM OOpallleHUU COJACPKUTCSA CYTh MPEIJIOKECHUS,
3asBJICHUS WIH XKaT0O0bl, TO MO TAaKOMY OOpAIEHUIO 3ampalinBaeTcss HHpopMalus B
UCIIOJIHUTENTFHOM  oprane PecnyOnuku Kapenmuss wiam  opraHe  MECTHOTO
CaMOYTIpaBJIEeHUsT MYHHIMMAIBbHBIX oOpazoBanmii B Pecnybnuke Kapenus, B
KOMIETEHIIUIO KOTOPOTO BXOJUT PEIICHNE TOCTaBICHHOI0 B 00pallleHnH BOIpoca.

B cinywae ecim B aHOHMMHOM OOpalleHHM COJEPXKAaTrcsl CBEOEHUS O
MOATOTaBIMBAEMOM, COBEPIIIAEMOM WJIM COBEPIIEHHOM MPOTUBOINPABHOM JESHUH, a
TAaK)K€ O JIMIE, €ro MOJrOTaBIMBAIONIEM, COBEPIIAIOIIEM WIM COBEPIIMBIIEM,
oOparieHue NoAJIeKUT HAIPaBICHHIO B TOCYIAPCTBEHHBIN OpPraH B COOTBETCTBHUHU C €TI0
KOMITIETEHITAEH.

32. OO0pamieHue, B KOTOPOM OOXKanyeTcsi Cy/eOHOe pellleHHe, B TeueHue 7
JTHEN CO JIHSI pEerucTpalvy BO3BPALIAETCS 3asBUTEI0, HAIIPABUBILEMY OOpallleHue, C



Pa3bACHEHHEM MOPsIKa 00KaJIoBaHUS JAHHOTO CYJeOHOTO pEeIIeHUsI.

33. Ilo oOpamenuto, B KOTOPOM COJEp>KaTCsS HELEH3YpHbIE OO
OCKOpOWTEIBHBIC  BBIPAKCHHS, Yrpo3bl KU3HHU, 370POBBI0 W  UMYIIECTBY
JOHKHOCTHOTO JIMIIA, @ TAaKXKE YJICHOB €r0 CEMbU, MOXKET OBITh MPUHATO OAHO W3
CIEIYIOIIUX PEIICHUN:

OCTaBUTH OOpallleHue 0e3 OTBETA MO0 CYLIECTBY IMMOCTABIEHHBIX B HEM BOIPOCOB,
0 YeM B Te€YeHHue 7 JHEH CO THS perucTpanuu oOpanieHus: COOOIIUTh 3asBUTEIIO;
JIaTh OTBET 110 CYIIECTBY OOpalIeHUs;

HaIpaBuTh OOpallleHue aJpecary, B KOMIIETEHIIUIO KOTOPOTrO BXOJUT pelICHUE
MOCTABJICHHBIX B OOpAIllEHUH BOIIPOCOB, O YEM B TeUeHHUE 7 JHEH CO JHS perucTpaiuu
oOpallieHus: COOOLIUTh 3asBUTENIO.

B cnyuae eciu B oOpamieHuu coaepxkarcs Yrpo3bl KU3HH, 3[0POBBIO U
UMYIIECTBY JOJKHOCTHOTO JIUIIA, @ TAKKE WICHOB €ro CEMbH, TO TaKOoe OOpalieHue
HampaBisieTcs: B MUHHCTEpCTBO BHYTpeHHUX Jnen mo Pecmybnmuke Kapenus mns
OpraHu3aliy IIPOBEPKU B paMKaxX yroJIOBHO-IIPOLIECCYATIbHOTO 3aKOHOIATEIbCTBA, O
YeM B TeUEHHE 7 THEW CO JHS perucTpalui 00pamieHusi COOOIaeTCsl 3asBUTEINIO.

34, B ciyyae ecnu TEKCT OOpallleHUsl He MOJIAeTCs MPOUYTEHUIO, OTBET HA
oOpalieHre He JaeTcsl, U OHO He MOJIJIeKUT HAIIPaBJIECHUIO HA pACCMOTPEHUE aJipecaTy
B COOTBETCTBMHU C KOMIIETCHIIMEH, O YeM B TE€UEHUE 7 JHEW CO JHS perucTpauuu
oOpalleHusi COOOIIAeTCs 3asgBUTEN0, €CJIU €ro (amMuius W ajapec IMOAAArTCs
IIPOUYTEHMUIO.

35. B cmydae ecnu TekcT oOpalleHusi HE MO3BOJISIET ONPENENIUTh CYTh
MPEJIOKEHUS, 3a4BJICHUS WK KaJloObl, OTBET Ha oOpaIlleHHe HE JTAeTCs, U OHO HE
NOJJICKUT HANpaBJICHUID HAa PACCMOTPEHHE aJpecaTy B COOTBETCTBUU C
KOMIICTCHIIMECH, O YeM B TeUeHHe 7 JHEH CO JTHS perucTpaiun oopaiieHus cooomaeTcs
3asIBUTEIIO.

36. B ciuywae ecaum B OOpallleHUH COIEPKHUTCS BOIMPOC, Ha KOTOPBIU
3asIBUTEII0 HEOJHOKpPAaTHO (Tpu M Ooree pa3) JaBajuCh NUCBMEHHBIE OTBETHI IO
CYILIECTBY B CBSI3M C PaHEE HAMPABIIEMbIMU OOPAIICHUSIMH, U IIPH 3TOM B OOpallleHUH
HE MPUBOJATCS HOBBIE JOBOJBI MM OOCTOSTENHCTBA, JOJKHOCTHOE JMIIO BIIPaBE
IPUHATH PEIICHHE 0 OE30CHOBATEIBHOCTU OYEPETHOr0 OOpalIeHHs] U MPEeKpalleHUN
NEPENUCKA C 3asBUTEJIEM MO JAaHHOMY BOIPOCY NpPH YCJIOBUHM, YTO YKa3aHHOE
oOpaleHre U paHee HarpabisieMble OOpalleHUs HANpaBISUIUCh B OJMH M TOT K€
aapec. O TaHHOM PELICHUHN YBEJOMIISIETCS 3asIBUTEb.

[lepen mpekpalieHHEM TMEPENUCKH 3asBUTEIb 00S3aTE€IbHO JOJDKEH OBITh
IPEIYIPEXICH O BOSMOKHOCTH ITPEKPAILECHUS TIEPENUCKU IO JAHHOMY BOIIPOCY.

B nanpHeiimeM npu TMOMydYeHHHM OT 3asBUTENS OOpAaIleHHs, COAEPIKAIIETO
BOIIPOC, TEPENHCcKa ¢ HUM IO KOTOPOMY Oblla TPEKpalleHa B YCTAaHOBICHHOM
NOPAJZIKE, B aJpPEC 3asIBUTENS HAIPABISAETCS YBEIOMJIEHHE O IPEKPAIICHUH C HUM
MEPENUCKU [0 KOHKPETHOMY BONPOCY HA OCHOBaHMM 4acth S5 crateu 11
®enepanbHoro 3akoHa Ne 59-O3 ¢ yka3zaHUEM PEKBU3UTOB (HOMEpa U JAaThl
perucTpainuu) nuchbma, KOTOpbIM ObLTa MpeKpalieHa nepenucka.

37. B caydae mocTyruieHUsi oOpalleHus, COACPIKAILEer0 BOMPOC, OTBET Ha
KOTOPBIM pa3MEIIECH B COOTBETCTBUH € 4acThio 4 crtateu 10 denepanpHoro 3akona Ne
59-®3 B rocynmapctBeHHOM wuHMOpManroHHOW cucteme Pecnybnuku Kapenus
«Odunmaneueii uHTepHET-nIOpTan PecnyOnuku Kapenus» B uHPOpMalMOHHO-



TEJICKOMMYHUKAIIMOHHOM ceTu VIHTepHET, 3asBUTEII0, HAIPABUBIIIEMY OOpallieHue, B
TeUYeHHUe 7 JHEU CO JHA PerucTpanuu oOpaiieHust cooOIaeTcs 3JIEKTPOHHBIN aapec
caiitTa B MH()OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTu VHTEepHET, Ha KOTOpOM
pa3MeIleH OTBET Ha BOIPOC, MOCTaBICHHBIA B OOpalIeHUH, MPU ITOM OOpalleHue,
coziepakailee 00kaoBaHuE Cy1e0HOTO PEIICHUs, HE BO3BPAILIAETCA.

38. B ciyuae eciu OTBET IO CYIIECTBY MOCTABJICHHOTO B 0OpaIlieHUH BOIIPOca
HE MOET OBbITh JaH 0€3 pa3rialieHus] CBEICHUM, COCTaBIISIIONINX TOCYAapCTBEHHYIO
WIM UHYIO OXpaHAEeMYIO (eiepajbHbIM 3aKOHOM TailHy, 3asiBUTEINIO0, HAPABUBIIEMY
oOparieHue, cooOIIaeTcs 0 HEBO3MOXKHOCTHU JaTh OTBET I10 CYIIECTBY MOCTABJICHHOTO
B HEM BOIIPOCA B CBA3U C HEJONYCTUMOCTBIO PA3IJIAIICHUS] YKa3aHHBIX CBEJCHUMN.

39. OOpamieHusi, coaepkamue ayauo- W (Wiu) BHUAEO3AMUCH, CCBUIKY
(TUTIEPCCBHUTKY) Ha KOHTEHT WHTEPHET-CAMTOB, SIBISIONIMXCS XPAHWIUIIEM (ailioB
ayuo- W BUJICO3AMUCEH, WHBIX MH(GOPMAIIMOHHBIX (DailyioB, paccMaTpUBAIOTCS MPU
HAJIMYUU U3JI0KEHUS CYTHU 3asBIICHUS, PEIIOKEHUS, KATOOBI B MUCbMEHHOU (hopMme
WK B (HOpME IEKTPOHHOTO JJOKYMEHTA.

B cnydae oTcyTcTBUS CyTH 3asBICHUS, IPEITIOKECHUS, KATOOBI B 00OpaIieHuH,
yKa3aHHOM B a03alle MepBOM HACTOSIIErO MyHKTA, 3asBUTEI0 HAIIPABIISIETCS OTBET B
NOPSIAKE M CPOKM, yKa3aHHble B NyHKTe 35 MHCTpyKuMH, C pPa3bACHEHUEM O
HE00X0IUMMOCTU coOmtoieHust ctaThu 7 denepanbHoro 3akoHa Ne 59-03,

40. TIlocne nomyyeHus 3asBJICHUS O MPEKPALLEHUN PACCMOTPEHUS 0OpaleHUs
y JOJOKHOCTHOTO JHMIA, Ha pPAacCMOTPEHUU KOTOPOrO HAXOAWUTCS NEPBUYHOE
oOparieHre, BO3SHUKAET MPaBo MPEKPATUTD JalbHENIIIEe pACCMOTPEHHE.

3asBUTENb YBEAOMIISIETCS TPU TPUHITUU PEUIEHUS O MPEeKpalleHUun
paccMOTpeHust 0OpallieHus!, PU 3TOM IIEPBUYHOE OOpaIlleHre BO3BPATY HE MOICHKUT.
YBenoMiIeHHE HANPaBISIETCA B TEUCHUE 7/ AHEW CO JIHS PETUCTPALMHU 3asBIICHUS 34
HNOAMUCHIO PYKOBOJIUTEIIA.

V. Cpoku paccMoTpeHust oOparieHui

41. OOpamenue paccMarpuBaeTcs B TedeHue 30 gHel co JOHS  €ro
perucTpaIuu.

O6pamenue, coaepkaiiee nHPopmaiuioo o (akTax BO3MOXKHBIX HapYIICHUM
3akoHozAaTenbcTBa Poccuiickoit denepannu B chepe Murpanuu, paccMaTpuBaeTcs B
TeueHue 20 THEH COo IHS €ro perucTpalym.

42. B HUCKIIOUHTENIBHBIX CIy4asX, a TAKKE B Cllydae HaIlpaBJICHUs 3aIpoca,
IpeAyCMOTPEHHOro 4acThio 2 ctatbn 10 PepepanbHoro 3akoHa Ne 59-@3, cpok
paccMOTpeHust oOpaieHus MOXeT ObITh mpojuieH Ha 30 mHel, o YyeM cooOmraeTcs
3asBUTEIII0 TMCbMOM 3a MOJIMKUCHI0 PYKOBOJIUTENS O UCTEUEHHS CPOKa, YKa3aHHOTO B
a63arie nepBoM nyHkra 41 MHCTpYKITNU.

Jlns mpozsieHusi Cpoka pacCMOTPEHUSI OOpalieHHs] UCIIONHUTENb yBEAOMIISIET
PYKOBOJHTENS C yKa3aHHEM OOBEKTHBHBIX MPUYUH HE TIO3JHEE YeM 3a 5 JHEH 0
UCTEYECHHS CPOKA, yKa3aHHOro B ab3aue nepBoM myHkTa 41 MHCTpyKImu.

43. IlepBbiM AHEM CpOKa PacCMOTpPEHHUs] OOpallleHHs SBISETCA JCHb €ro
perucTpaluu.

Ecnu mnocnenHuid AeHb CpOKa MCIOJHEHUs OOpalleHus] MPUXOJIUTCA Ha
HepaOo4Mil JIeHb, TO OHO TMOMJIEKHUT HCIOIHEHUID HE TMOo3JHee paboyero mHs,



IPEIIIECTBYIOLIETO HepaboyeMy JHIO.

44.  OOpareHus, 1Uid KOTOPBIX B PE30JIIOIMH yKa3aHbl COKPAIlEHHBIE CPOKU
PAacCMOTpPEHHUSI, MOJAJEKAT PACCMOTPEHUIO B CPOKH, YKa3aHHbIE B PE30JIOLHHU, C
IIOMETKOW «CPOYHO» - B TEUYEHHE 3 THEH, C IOMETKOM «ONEPATUBHO» - B TeueHue 10
nHel. Cpoku paccMOTpeHUs1 0OpaIieHUs] UCUHUCIIAIOTCS OT JaThl PE30IIOLHUU.

45. OOparieHus, cojepiKaillde BOMPOCHl, MO KOTOPHIM YCTaHABIMBACTCS
COKpAILEHHBIH CPOK PACCMOTPEHHS, - 3 JTHSA:

OKa3aHUs MEAUIIMHCKOM MOMOIIY B SKCTPEHHOHN M HEOTJIOKHOU (popMmax;

o0ecrieueHus HaceJeHUsl JIEKaPCTBEHHBIMHU IIperapaTaMi, BKJIIOUEHHBIMU B
[EpEeUYECHb )KU3HEHHO HEOOXOAMMBIX U BaKHEHIIINX JIEKAPCTBEHHBIX NPENapaToB;

NPEAYNPEXKIACHAST YPE3BBIYANHBIX CHTyalUMd IPUPOJHOIO W TEXHOTE€HHOTO
XapakTepa, MPEOJI0JICHHUS UX MTOCIIEICTBH;

YCTPAaHEHHSI aBaPUIHBIX CUTYaLlM Ha MaruCTPAJIbHBIX KOMMYHHKAIUAX;

1epedoeB B JIEKTPO-, TEIUIO-, Ta30- U BOJOCHAOKCHUH.

46. CoucnojgHuTend HE NO3AHEE S5 JHEHW CO JHA HCTEYEHUS CpOKa,
YKa3aHHOTO B PE30JIIOIUH, MPEACTABISIIOT OTBETCTBEHHOMY MCIOJIHUTENIO BCE
HEOOXOIMMbIE MaTEpHaIIbl JJI MOATOTOBKUA OTBETA.

VI. TpeboBanus k 0pOpMIIEHHIO OTBETA.
Perucrpanus u HanpaBieHHE OTBETA

47. Hcnomnutenb  obecrmeunBaeT  OOBEKTHBHOE,  BCECTOPOHHEE U
CBOEBPEMEHHOE paccMOTpeHHe oOpaieHus. B cioyuae ecnu B pe3osonuu
PYKOBOIMTENSI yKa3aHbl HCIIOJHUTENM, TO HWCHOJHUTENb IOJDKEH OpraHU30BaTh
paboTy 1Mo OOPAICHHIO C COUCITOTHUTEIIMHA B KOHTAKTE.

TexcT oTBeTa NOJIKEH U3NIAraThCs YE€TKO, OCIEA0BaTENbHO, KPATKO, COJIEPKATh
MCUEPIBIBAIOINIYIO0 HH(POPMAIIUIO HA BCE MOCTABICHHBIE B OOPAIIEHINH BOIIPOCHI.

[Tpu moaTBepKAeHUM (PAKTOB, U3NOKEHHBIX B OOpallleHWH, B OTBETE CIIEAYET
yKa3aTh MPHUHSTHIE 0 OOPAIIEHUIO MEPHI.

OTka3 B yJOBICTBOPCHUH HE OCHOBAHHBIX Ha 3aKOHOJATENIHCTBE TPEOOBAHUMI
JOTHKEH OBITh apTyMEHTHPOBAH.

B oTBeTe HEOOXOAMMO PAa3bSICHUTH BO3MOXHBIC (B paMKax JEHCTBYIOIIETO
3aKOHO/ATEIBCTBA) IyTH M CIIOCOOBI PEIICHHIA TOJHUMAEMbIX 3asIBUTEIIEM BOIIPOCOB,
HOPSZIOK 00XKaTOBaHMsI 3asBUTEIEM PEIICHUH TOCYNapCTBEHHBIX M WHBIX OpPTaHOB,
nercTBui (0€37eiCTBUSA) UX TOJPKHOCTHBIX JIMII.

OTBeT 00513aTENBHO IOJIKEH COIEPKAaTh MHPOPMAILIHIO, UYTO OH HapaBJseTcs Ha
oOparlieHue 3asBUTENs, HA UM U B aJIpeC KOTOPOTO OHO OBLIIO HAIIPaBJIECHO.

Eciu Ha oOparenue 1aercsi IpOMEXYTOUYHBIN OTBET, TO B TEKCTE YKa3bIBACTCA
IpenoiaraéMblii CPOK OKOHYATENIbHOTO pa3pelieHus BOIpoca.

Eciu B oTBeTe yKa3bIBaeTCs, UTO 3asABUTENIO OyAeT AaH OMOJTHUTEIbHBIN
OTBET, TO HEOOXOIUMO MPOMUCHIBATh, KEM OH OYIET JaH (KaKuM roCyaapCTBEHHBIM
OpPraHOM WY JOJDKHOCTHBIM JIMIIOM).

48. OTBeT MOANUCHIBAETCS PYKOBOAMUTENIEM U odopmiseTcs Ha OJaHke
YupasiieHus.

OTBeT [MODKEH coiepaTh HAWMMEHOBAaHUE JIOJDKHOCTH JIMIA, €r0
MOJITUCABINET0, (DaMUITUIO U HHUITHATIBL.



Nudopmarus o 3asaBuTene yKasplBaeTcs B BUJIEC ero (haMuiivd M WHUIIMAJIOB,
IIOYTOBOT'O aJpeca WM aipeca NIEKTPOHHOM MOYTHI.

B neBom HIKHEM yriay oTBeTa 00s3aTENbHO JOJDKHBI OBITh YKa3aHbl
UCTIOJTHUTETH ((haMUiIusi, UMsI, OTYECTBO (TTOCIIECIHEE - TIPH HATWYINH) ITOJTHOCTHIO) H
HOMEP €ro cIyXeOHoro TenedoHa.

49. Ilpoexkt oTBeTa mepemaeTcss Ha mnoanucanue  (yTBEpKJACHUE)
pykoBoautemnto: nocpencrsom ECOJIJ, ecnu mpoeKT MOATOTOBIEH B AJEKTPOHHOM
BU/IC; UCIIOJIHUTEIEM OTBETA B IPUEMHYIO PYKOBOJHUTEIISA, €CJIM IPOEKT MOATOTOBIICH
Ha OyMa)KHOM HOCHTEIIE.

PykoBoautenb 1o pe3ynbTaTaM O3HAKOMJIEHUS C TPOEKTOM OTBETA
NMOAMUCHIBAET (YTBEPKIAET) TMOO OTKIOHSET €ro.

OTBeT MOANUCHIBACTCS PYKOBOJUTEIEM YCWICHHOW KBaJU(UIIUPOBAHHOM
AJIEKTPOHHON MOJMUCHIO WK COOCTBEHHOPYUHO.

B cityqae ero OTKJIOHEHHSI MCHOJHUTEIh HE3aMEMIUTEIHO PUHUMAET MEPBI
10 YCTPAHECHUIO 3aMEYaHUIM.

50. Peructpaumss u OTHOpaBKa OTBETAa 3aIBUTEII  OCYIIECTBISETCA
coTpyauukom IIpueMHoli B Teuenue 1 pabodero gHs ¢ MOMEHTA €0 MOAMUCAHUS.

51. Perucrtpanusa oreera ocymectBisercs B ECOJIJl, mpu perucrpanun
OTBETY MPUCBAUBAIOTCSA HOMED U JaTa.

52. 3aperucTpupOBaHHBIN OTBET HANPABJISAETCS 3asBUTEIIO:

a) B ciIyyae eciii oOpalleHHe MOCTYMUIO B TMCbMEHHOM BU/IE, TO Ha TOYTOBBIH ajipec,
yKa3aHHbIN B 00pallleH!H; B YKa3aHHOM ciiydae coTpyaHuK [IpueMHoil ocyiiecTBisier
€ro MOYTOBYIO OTIPABKY; MO PE3YJIbTAaTaM OTHPABKHU B IPUEMHOUN COXPAHSIETCSA PEECTP
OTHPABKHU MOYTOBBIX OTIPABICHUN;

0) B ciywyae eciau OOpalleHHe IOCTYNWIO B 3JIEKTPOHHOM BHJIE, TO Ha aJpec
AJIEKTPOHHOM TMOYTHI, YKa3aHHBI B OOpallleHHMH; B YKa3aHHOM Ciy4yae OTIIpaBKa
ocymecTisiercss apromatnyecku B ECO/IJ, roe B perucrpalimoHHOM KapTO4ke
UCXOJSLIEr0 JOKYMEHTa IPOCTaBIIETCS COOTBETCTBYIOIIAss OTMETKa O JaTre H
BPEMEHU OTIPABKH; B CIIy4Yae €CJIM OTIPAaBKa OCYLIECTBJIEHA HA aJIpeC dJIEKTPOHHOM
[OYTHl BPYYHYIO, TO B PErUCTPALlMOHHYIO KapTOUYKYy HCXOJSAUIEr0 JIOKYMEHTa
MPUKPEIUIACTCS CKPUHILIOT, TOATBEPKAAIOIINN (PaKT OTIPABKU;

B) B Ciyyae €ciiM OOpallleHHe MOCTYNWJIO B YCTHOM (hopMe B XOJ€ MNPOBEICHUS
JIMYHOTO MPUEMa, TO OTBET OTIPABIISETCS MO aJPECY, YKa3aHHOMY B KAPTOUKE JTUYHOTO
IpUEMA, B MOPSJIKE, YCTAHOBIECHHOM HACTOSIUM ITYHKTOM.

53.  OrtBeT Ha KOJIJICKTUBHOE OOpallleHHWE HAIPaBJISICTCS B aJIpecC 3asiBUTEIS,
YKa3aHHOTO B KaUeCTBE MOJTyuyaTelis OTBETa, C MPOChOOI TOBECTH COIEp)KaHUE OTBETA
JI0 BCEX 3asBUTEIICH.

Ecnu nmomyyaTens oTBeTa B KOJUIEKTHBHOM OOpAIlleHUH HE ONPEACIICH, TO OTBET
OTIPABIICTCA B aJpeca BCEX 3asABUTENICH, KOTOPbIE IIOCTABWIM IOAMHUCH O]
oOpaitleHueM U y KOTOPBIX 0003HAaUEH aIpec sl OTBETA.

54. OrtBer Ha agpec JIEKTPOHHOM MOYTHI HAIIPABISAETCS B BUJIE JIEKTPOHHOTO
obOpaza nokymenTa B popmare .pdf ¢ ycunenHo# kBanupuIupoBaHHON AJIEKTPOHHOM
NOJNUCHIO JOHKHOCTHOTO JIUIIA.

55. Ilpu UCHOJHEHUHW 3alPOCOB PE3yJIbTATOB PACCMOTPEHUSI OOpallleHUs B
COOTBETCTBMM C 4acThio S5 cratbu & DenepasibHOro 3akoHa Ne 59-O3 wunu
IPEIOCTaBICHUSI JOKYMEHTOB M MAaTepHaoB, HEOOXOJUMBIX IS PacCMOTPEHUs



oOpailleHusi, B COOTBETCTBUM C MIYHKTOM 2 4actd 1 u uyacteio 2 crateu 10
@®enepanpHoro 3akoHa Ne 59-D3, oTBET MNOANUCHIBAETCS PYKOBOAUTEIEM U
odopmisieTcss Ha OJTaHKE Y TIPABIICHHSI.

[Mognucannsiii  (YTBEpXKACHHBIN) JTOKYMEHT, COJAEpKAIllUM MepCOHATbHBIE
JAHHBIE 3asBUTENS, B TIPABOM BEPXHEM YINIy [OJDKEH COAEpPX aTbh OTMETKY
«IIepcoHanbHBIE JAHHBIEY.

VII. Custue obpaiiieHus ¢ KOHTpoJist. XpaHeHUE JOKYMEHTOB

56. Hcnonnutens - ywvactHUK ECOJIJ[ npu HCNOTHEHUH PE3ONIOLHU
PYKOBOJAMTEIS TPOU3BOAUT CIEAYIOIINE IEHCTBUS:

a) JlenaeT CBSI3Ky JOKYMEHTa C pe3ylbTaTaMd pPAacCMOTPEHHs OOpalleHus ¢
NPUWIOKEHUEM KOIHUHM OTBETa B aApPEC 3asBUTENS C PETUCTPALIMOHHOW KapTOUKOM
oOpamieHusi; B ajpecaTax JOKYMEHTa 00s3aTeIbHO JOJKHO OBITh yKa3aHo
YupasneHue;

0) nemaer OTMETKY B OTYET€ UCHOJHHUTENs B PE3OJIOLMH, BHECEHHOH B
PETHCTPALIMOHHYIO KapTOUKy OOpAaIllEHUs; OTMETKA 0053aTeIbHO JIOJKHA COJIEPKATh
PEKBU3UTHI TOKYMEHTA C PEe3yJIbTATAMH PACCMOTPEHHUS OOpallleHHUs.

57. VIcONHEHHBIM cYHUTaeTcsi OOpalleHue, €clIM PACCMOTPEHBI  BCE
MIOCTABJICHHBIE B HEM BOIPOCHI, MPUHATHI HEOOXOAMMBIE MEPbI U 3asIBUTENIO J1aH
IIACbMEHHBIN OTBET.

[Ipu omeHke OTBETOB 3asABUTENIM U HHQOpMAMKU 1O pe3yjbTaTam
paccMoTpeHust oOpaleHni coTpynHuk [IpuemMHoN ocyecTBiseT:
a) MPOBEPKY COOJIOICHUS CPOKOB PACCMOTPEHHUS 00paIleHus;
0) aHanmu3 COJEpKaHWsS OTBETAa 3asABUTENI0O U HUHPOpPMAIUKM MO pe3yJbTaTaM
paccMOTpEeHHsI 0OpAIICHUS 110 CIASAYIOIUM KPUTEPUSIM:
MIOJTHOTA OCBEILEHHUS BOMPOCOB, OCTABJIEHHBIX B O0pallCHIH;
PaCKpBITHE BCEX YCTAHOBJICHHBIX 00OCTOSTENHCTB;
OTpaKEHUE BCEX JIOBOJOB 3asBUTEIIS;
B) OLICHKY MPUHATHS PEUICHUS N0 pe3ybTaTaM PacCMOTPEHUsI 00OpaleHUs:
«TOJIJIEPKAHON;
«HE TO/JIEPKAHON;
«Pa3bACHEHOY;
«JIaH OTBET aBTOPY»;
') aHAJIM3 TOJHOTHI MPUHATHIX MEP, HAIIPABJICHHBIX HA BOCCTAHOBIICHUE WJIU 3aITUTY
HapYLIEHHBIX MPaB, CBOOO/ U 3aKOHHBIX HHTEPECOB 3asiBUTEJICH, B Cilydae MPUHSATHUS
PEIICHUS TI0 PE3yIbTaTaM PaCCMOTPEHHS JKATOO0BI «IIOICPIKAHOY;
1) IPOBEPKY HAJUYHSI PA3bICHEHHUM O MOPSIKE peaanu3ainy mpas, cBOOOI U 3aKOHHBIX
MHTEPECOB 3aSBUTEIIA B CIIy4ae IPHUHATHUS PEIICHHS IO pe3yJbTaTaM PacCMOTPEHHUS
3asIBJICHUS «PA3bICHEHOY;
€) TPOBEpPKYy HAIWYHMs pPa3bsICHEHWH O TMpaBe TpakJaHMHA Ha O0XaJIOBaHUE B
aAMUHUCTPATUBHOM U (WJIM) CyAeOHOM TMOpPSAKE TMPUHATOIO pELIEHUs «HE
NOJIEPKAHO.

58. Ilo pesynpTaraM MNPOBEPKH OTBETOB 3asSBUTENISIM U WH(POpPMAIMU IO
pe3yibTaTaM paccMOTpPEHUs! OOpaIlieHus] COTPYIHUKU Y TIPABJICHUS 1al0T OLIEHKY:
CBOEBPEMEHHOCTH PacCMOTPEHUS OOpaIleHHUS;



BCECTOPOHHOCTH PACCMOTPEHHsI 0OpaleH s,
00BEKTUBHOCTH PACCMOTPEHUS OOpAIICHUS.

59. OOpamenue  BO3BpaIiaeTcs  HWCIOJHUTENIO  JJIS  TOBTOPHOTO
PacCMOTpPEHHUSL:
a) ecnu M3 TOJYYEHHOIO0 OTBETa CIEAYET, YTO PACCMOTPEHBI HE BCE BOMPOCHI,
[IOCTABJICHHbIE B OOpalleHWU, WM OTBET HE COOTBETCTBYET TpeOOBaHUSIM K
0(OpMIICHUIO OTBETA, IPETYCMOTPEHHBIM TyHKTOM 47 MHCTpYyKIUY;
0) eciii B OTBETE UCIIOJHUTENS YKA3bIBAETCS, YTO BOIPOC, IOCTABJICHHBIH 3asiBUTEIIEM,
OyJIeT pellieH B TE€YEHHUE OINPEEICHHOTO MEPU0/1a BPEMEHHU.

[Ipu npuHATHM pelIeHUs O BO3BpaTe OOpaIICHHUS HUCIOIHUTENIO COTPYIHHUK
[TpueMHO# TOTOBUT MPOEKT JOKyMEHTA (Pe30oluu U (M) MUChMa) 3a MOMUCHIO
PYKOBOJUTENSA, K KOMIIETEHIIMM KOTOPOTO0 OTHOCUTCS PEIICHUE IOCTABIEHHBIX B
oOparieHu BOPOCOB.

[IpoekT nOKyMeHTa COAEPKUT CBEACHHSI 00 MCIOJIHUTENIEC U COMCIOTHUTEISAX
(Ipy HAJTUYWH ), JIAKOHUYHO C(HOPMYITUPOBAHHBIA TEKCT, MPEAMUCHIBAOIINI TOPSIOK
U CPOKH PACCMOTPEHHUSI OOpaIeHns U MPEACTABICHUS HHHOPMAIIHH.

60. B ciyuae ecnu uHpopMaius 1o pe3yiabTaTaM pacCMOTPEHUS 0OpallleHUsI
Y OTBET 3asBUTEIIIO yIOBJIETBOPSIIOT KPUTEPHSIM CBOEBPEMEHHOCTH, 00ObEKTUBHOCTH U
BCECTOPOHHOCTH, COTPYAHHUK I[IprieMHON TOTOBUT MPOEKT MOPYYEHUS O CHATHUH
oOpamnieHus ¢ KOHTpoust «B neno» u nepenaer Ha JOKIa PYKOBOJIUTEIIO.

61. OpuruHanasl oOpalieHUH W JOKYMEHTHl 110 HUM, IIOCTYIUBIIHUE Ha
OyMa)xHOM HocuTene, GOpMHUPYIOTCA B apXHMBHBIE Jelia U TOJJIEKAT XPaHEHUIO B
TEYEHUE YCTaHOBJIEHHBIX 3aKOHOATENBCTBOM Poccuiickoit denepanum CpoKoB.

[Ipunoxxenuble K OOpaIllEeHWI0O OpPUTHHAIBl  JOKYMEHTOB  CIIPaBOYHO-
nHGOPMAITMOHHOTO XapakTepa (CIpaBKH, MUChbMa, XapaKTEPUCTUKH U T.JI.) OCTAIOTCA
B JIeJIe, €CJIM B OOpaIlICeHUH HE COJICPKHUTCS Mpochda 00 MX BO3Bparte.

Matepuansl Ha OyMa)KHOM HOCHTEJNE XPaHITCA B YNPaBICHUH B OTAEIbHBIX
nankax, ChOpMHUPOBAHHBIX MO XPOHOJIOTHYECKOMY WJIM HHOMY MTPU3HAKY, KOTOPBIE TIO
UCTEYEHUH CPOKA XPAHEHMSI MOJJIEKAT YHUUTOKEHHUIO B YCTAHOBJIEHHOM MOPS/IKE.

62. OOpamieHus U TOKYMEHTHI IO HUM, ITOCTYNHUBIINE B 3JIEKTPOHHOM BUJIE,
B TOM YHCJE MOCPEACTBOM MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO JOKYMEHTOO0O0pOTa,
xpansarcs B ECO//I.

VIII. ITopsimok paccMOTpeHUs 3apOCOB
O JIEATEIIbHOCTH Y TIPABJICHUS U JOJKHOCTHBIX JIUIL

63. 3ampoc, COCTaBJICHHBIN B MUCbMEHHOI (hOpMe WK B BUJIE dJIEKTPOHHOTO
JNOKyMeHTa, nomiexkut peructpauuu B ECOJIJl B Teuenune 3 nHEW co OHS €ro
MOCTYIJICHUS B YTIpaBJICHHE.

64. Ilpuem, oOpaboTka, perucTparusi, pacCMOTPEHUE, CHITHE C KOHTPOJS
3aMpocoB, HAMpaBlIeHUE TOKYMEHTOB U MaTEpUajoOB MO pe3yibTaTaM PacCMOTPEHUS
3alPOCOB B apXUB TPOU3BOMATCS COTPYAHUKOM I[IpreMHOW B COOTBETCTBUH C
TpeboBaHUsIMH MHCTpYKIIHH.

65. B cnydae ecnu 3anpoc HEe OTHOCUTCS K cdhepe ACATEILHOCTH Y TpaBiIeHUs
U JIOJDKHOCTHBIX JIMII, TO 3alpoCc B TEUEHHUE 7 JHEH CO AHS €ro perucrpauuu
HAIpaBJsIETCsl aJipecaTy, K IOJHOMOYMSIM KOTOPOIO OTHECEHO IMPeA0CTaBIICHUE



3ampainmBaeMon HHpopMaIuu.

O mnepeanpecannu 3amnpoca B TEYEHUE 7 JHEW CO JIHA €ro perucrpanuu
YBEAOMIISIETCS TTOJIB30BATENb HHPOPMAIUCH.

66. B ciyuae ecnu YnpaBlieHHME HE PacloiaraeT CBEACHUSIMH O HAIUYHUU
3anpamuBaeMoi HH(OpPMAIMU B APYTOM FOCYAapCTBEHHOM OPraHe, OpraHe MECTHOTO
caMOyIIpaBiieHus1, 00 TOM TaKXe cOOOIIaeTCs HAallPaBUBILIEMY 3aIIPOC MOJIb30BATEIIO
uH(popMaielt B TeueHue 7 JHeN co AHS PETHCTpAIU 3ampoca.

67. 3anpoc MNOMICKUT paccMOTpeHUt0 B 30-IHEBHBIA CPOK CO JHS €ro
pEerucTpanuy, €clii WHOE HE NPEeAYyCMOTPEHO 3aKOHOJaTenbcTBOM Poccuiickoi
denepanum.

B ciyuae ecnu npepoctaBiieHre 3ampaimBaeMoil HHGOpMaIuu HEBO3MOXKHO B
yKa3aHHBIN CPOK, MOJTH30BaTEIh HHPOPMAIIMEHN yBETOMIIIETCS 00 OTCPOYKE OTBETA HA
3aIpoC B TEUEHUE 7 JHEW CO JIHS €ro PErHCTpPaluM C YKa3aHHUEM IMPUYMHBI TaKOU
OTCPOYKH M CpPOKa MPEIOCTaBICHUS 3alpammBacMoi WHGOpMAIMU, KOTOPHIH HE
MO>KET IIPEBBIIATH 15 IHEH CBEpX YCTaHOBJIEHHOI'O CPOKa JUIsl OTBETA HA 3a1poc.

68. HMuadopmamusi 0 NEITETbHOCTH YTPaBICHUS W JOHKHOCTHBIX JIHI]
[O/ITOTABJIMBAETCS B BUAE OTBETA HA 3aIIPOC, B KOTOPOM COAEPIKUTCA UIH K KOTOPOMY
npuiaraeTcs 3ampamuBaeMas HMHGopManus JHO0 B KOTOPOM  COAEPIKUTCA
MOTHUBHUPOBAHHBIN OTKa3 B MPEJIOCTABICHUU YKa3aHHON HH(pOpMaInu.

69. Hudopmariusi He NPEOCTABIACTCS B CIydae, €ClIu:

a) CoJIepKaHMe 3aIpoca HE O3BOJISIET YCTAHOBUTD 3aMpallliBaeMy0 HH(POPMALIUIO;
0) B 3ampoce HE yKa3aHbl MIOYTOBBIM ajapec, aapec IEKTPOHHON MOUTHI WM HOMEP
dakca ans HampaBlIieHHWS OTBETAa Ha 3ampoc JuO0 HOMEp TenedoHa, Mo KOTOPOMY
MOXXKHO CBSI3aThCS C HalpaBUBIIKMM 3alpoc TOJib3oBaTeleM HHQpopManuen
(aHOHUMHBIHU 3a1pPocC);

B) 3amparnnBaeMas nH(pOopMaIrs He OTHOCUTCS K JICITEIILHOCTH Y TIPABIICHHUS;

T') 3amnpairmBaeMasi ”HpopMaius OTHOCUTCS K HH(POPMAIIMKA OTPAaHUYEHHOTO JIOCTYTIA;
1) 3anpammBaemas MHGOpMalMs paHee MPEJOCTaBIsIach  IMOJIb30BATEIIO
uH(popMaImei;

€) B 3aIllpOCe CTABUTCS BOIMPOC O MPABOBOM OIIEHKE aKTOB, MPUHSATHIX YIIPaBICHUEM,
NPOBEJCHUU aHalu3a JIeITCJIbHOCTH YMPABJICHUS WM IMPOBEICHUU  HHOU
AHAJIMTUYECKOM paboThl, HEMOCPEJCTBEHHO HE CBA3AHHOM C 3alIMTOW IMpaB
HAIPaBUBILETO 3aMpOC M0JIb30BaTeNsi HHPOPMALIUEH.

70. B ciyuae ecnu 3anpamuBaeMasi ”HGOpMAIMs OTHOCUTCA K HH(OpMauu
OTPAHUYEHHOI0 JIOCTyNa, B OTBETE HA 3alpOC YKa3bIBAIOTCS BUJl, HAUMECHOBAHUE,
HOMEp M JaTa NpPUHATHS aKTa, B COOTBETCTBUU C KOTOPBIM JOCTYN K TaKoOM
uH(OpMAIINU OTPaHUYEH.

B cnydae ecnu yacTh 3anpamuBaeMoi HHGOpMAIMK OTHOCUTCS K HH(GOpMAITuu
OTPaHUYCHHOTO JOCTyINa, a OCTaJbHas WHGOpMAIUs SABISETCS OOIIEAOCTYITHOM,
UCTIOJTHUTENb BKJIOYAeT B OTBET IMOJB30BaTENI0 HMH(OpMAIMEH 3ampaiinBacMylo
nHOpMAIHUIO, 32 UCKITIOYEHHEM WH(OPMAaLK OTPAHUYEHHOTO JOCTYTIA.

71. Ha 3anpoc B yctHo ¢opme mno TenepoHam  YmpaBieHUs
IPEeIOCTaBISAETCS CAeAYIOIas UHPOPMaLIUS:

a) 0 MOYTOBOM (JICKTPOHHOM) aJIpece U pexKruMe paboThl Y IpaBICHUS;
0) 0 KOMIIETEHIMU Y TIPaBICHUS U TOKHOCTHBIX JIUIL;
B) 0 nopsiaike u ¢popmax oOpamieHus B afpec YpaBiaeHus U AOKHOCTHBIX JIUIL;



T') 0 IOPSAZIKE U BPEMEHH JTUYHOTO MPHUEMa PYKOBOIUTEIISIMU;

1) 00 YyCTaHOBIEHHBIX 3aKOHOJATENbCTBOM Poccuiickoit @epepanil cpokax
paccMOTpeHHsI OOPAIICHU, 3aTPOCOB;

€) 0 haMUTUSAX, UMEHAX U OTYECTBaX (IMOCIEAHEE - IPH HATMYNH ) JTUT], OTBETCTBEHHBIX
3a paboTy ¢ OOpalIeHUAMU;

) O PETUCTPALIMOHHOM HOMEpe MOCTYNHUBIIETO B YTIpaBlieHHE OOpalleHus, 3amnpoca
u 00 ajipecare, KOTOPOMY OHU HampaBJICHBI HA PACCMOTPEHHUE;

3) 0 OpsIAKE 00XKaTOBaHUsI NeUCTBUH (0€31eMCTBUSI) JOIKHOCTHBIX JTUI] Y IPaBJICHUSI.

IX. TTopsimok paboTHI C «HE OOpaICHUSIMI)

72. «He oOpamenue» B nmucbMeHHOW (GopMe uiu B ¢GopMe 3IEKTPOHHOTO
NOKyMeHTa mnojiiexuT peructpanuu B ECO/]J] B Teyenue 3 paHedl co JHS €ro
NOCTYIUICHUsT B YmpasieHue. [lpu peructpanuu K perucTparimoHHOMY HOMEPY
nobasinsercs npedurc «HO».

73.  Ilpuem, 06paboTKa, perucTpanus, pacCCMOTPEHHE, CHITHE C KOHTPOJISI «HE
oOpareHuii», HalpaBieHHE JOKYMEHTOB W MAaTE€pPHAIOB II0 pPe3yJIbTaTaMm
PacCMOTpPCHHSI «HE OOpalieHW» B AapXUB MPOU3BOIATCA YIpaBICHHUEM B
COOTBETCTBHH ¢ TpeOOBaHUAMU VHCTPYKITHH.

74. Peuienus, mnNpUHMMAaeMble IO pe3yJbTaTaM pPaCCMOTPECHMS  «HE
00OpalleHHI»:

a) MO TUITYy BOMPOCOB «OIEHKA JCSATEIbHOCTUY», IO3PABJICHHUE), KIIPUTIIALICHUE,
«CcO00JIE3HOBAHUEY:

O HamnpaBJIEHUU OTBETA 3aBUTEIIO;

0 HaINpaBJICHUU OTBETA 3asBUTEIIIO C HAMPABICHUEM «HE OOpAICHUs» aapecary;

0) 1o THIY BOIIPOCa «MaTepHAIbl HA O3HAKOMIICHUE:

O HaIpaBJICHUW OTBETA 3aSBUTEIIIO;

0 HampaBJICHUX OTBETA 3asBUTEIIO C HAMPABICHUEM <«JIJISI 03HAKOMIICHHUS ajjpecary.

X. Ilopsimok paboThI ¢ COOOIICHUSIMU

75.  CooOluieHue He sBIseTCs] 00pallleHUEM B COOTBETCTBUU C TPEOOBAHUSMHU
®denepanpHoro 3akoHa Ne 59-D3 wnu 3ampocoM B COOTBETCTBHM C TPEOOBAHUSIMHU
®enepanbHoro 3akoHa Ne 8-D3, peructpanuu B ECO/1/] He moasiexar.

76. CooOuieHre TMOJICKUT PETUCTpAIlMM U HAMpaBJICHHUIO ajpecary B
COOTBETCTBHUM C €ro KOMIIETEHIIMEH TOJBKO B CIydasX, €clid B COOOIIEHUU
cojiepKarcsi:

a) CBEIGHUS O IMOJArOTaBIMBA€MOM, COBEpIIAEMOM WA  COBEPILIEHHOM
aIMUHHUCTPATUBHOM MPABOHAPYUICHUU WIIM MPOTUBOIPABHOM JICSIHUU, & TAKKE O
JUIE, €ro MOJAr0TaBIMBAIOIIEM, COBEPIIAIOIIEM WK COBEPIIUBIIEM;

0) HeueH3ypHble TUOO OCKOPOUTENbHBIE BBIPAKEHUS, YIPO3bl JKU3HH, 30OPOBBIO U
UMYIIECTBY JOJLKHOCTHOTO JIUIIA, & TAKKE YWICHOB €r0 CEMbH.

B ykazaHHbIX ciydasx cooOmeHue peructpupyercss B ECOJJ  kak
uHopManus. B geHs peructpamuu cooOIieHus Y npaBieHUe TOTOBUT MIPOEKT MHUChMa
azpecary 3a MOJIUCHIO JIODKHOCTHOTO JIMIA, K MPOEKTYy NpHUJlaraeTcsi KOmus
uHpopmalmu.  3asiBUTENb, MPEJCTABUBIIMA  YKa3aHHYI0  HMHPOpMALUIO, O



NIEPEHANPABIICHUH aJIpecaTy B MOPAIKE, YCTAHOBICHHOM MTOAIYHKTOM «B» ITyHKTa 30
NucTpyK1uy, HE yBEIOMIIACTCS.

77. Ilpm moCTymjieHHH COOOIIEHWH B YCTHOM (opme mocpeacTBoM
Tene(OHHOM CBSI3M, B TOM YHCJE MO CHPAaBOYHBIM TenedoHam HHPOPMAIIMOHHO-
cpaBouHbIX ciy>)k0 Anmunuctpauuu [Ipesunenra Poccuiickoii denepanuu u B xo1e
OPSAMBIX JIMHUM, COTPYZHUKOM lIpueMHON NpUHHMAETCs OAHO W3 CIEAYOLIUX
pELIEHNN:

a) 00 mHGOPMUPOBAHUU 3aSBUTEINISI O TOCYJAApPCTBEHHOM OpraHe, B KOMIICTCHIIUIO
KOTOPOTO BXOJUT PEIICHHUE BOIPOCA, COAEPXAIIETrocss B YCTHOM COOOILIEHUHU, U
HOpSZIKE HAIIPABJIEHUS B 3TOT OpraH OOpalleHus B MMCbMEHHOUN (opMme miu B hopme
AJIEKTPOHHOI'O JJOKYMEHTA B LIeJIIX 00eCTeueHus: ero 00beKTUBHOTO U BCECTOPOHHETO
pPaccMOTpEHHS;

0) 00 mHbDOpPMHUpPOBaHMM 3asBUTENS O TOPSAAKEe U (QopMax oOpaimieHus B ajapec
YupasiieHus.

XI. Opranu3anus ¥ NpOBEIECHNE JUYHOTO TPUEMA 3ASIBUTENEH

78. JIMUHBIM TIpUEeM PYKOBOJMUTEISIMH TMPOBOJUTCS B COOTBETCTBUU C
rpauKoM, YTBEpKIACHHBIM IMPUKA30M Y IPABIICHHUS.

79. OpraHuzaiuio U NOAroTOBKY JUYHOIO IPUEMA, B TOM YHKCIIE MOATOTOBKY
MaTepuagoB K JUYHOMY IIPUEMY, OCYLUECTBIISIET CTPYKTYPHOE MOJpa3/IeiICHHUE
VYmpaBiieHus, K KOMOETEHIUH KOTOPOI'O OTHOCUTCS BOMPOC.

80. Ilpy nuyHOM  mOpuUeMe  3aiBUTENb  MNPEIBABISET  JTOKYMEHT,
YAOCTOBEPSIOLINI €r0 JUYHOCTb.

81. Ilpu mpoBeneHnn TUIHOTO MpreMa 0hOpMIIIETCS KapToUKa.

B kapTo4Ky JIMYHOTO IIpHeMa 3aHOCSTCS CIEeAYIOIUE JaHHbIE:
a) gamwmnmsi, UMsi, 0T4ECTBO (TIOCTIEHEE - MPU HATWYWH) 3asSBUTEIIS; IO JKEJTaHUIO
3asIBUTEJNS - TOJ POKACHUS, COLIMATIBHOE MOJIOKEHUE WIIM OPraHU3alMOHHO-IIPAaBOBas
dbopMa IOpUANYECKOTO JHIA, JIBIOTHBIM CTaTyC WJIM OCHOBHBIE BHJIBI JAESATEILHOCTH
IOPUINYECKOTO JINIIA;
0) agpec 1 OTBETa, KOHTAKTHBIM HOMEp Tene(oHa;
B) JJaHHbIE JJOKYMEHTA, Y OCTOBEPSIOIIETO JIMYHOCTh 3asBUTEIIS;
I') coJiepKaHue 00OpaIlleHUsI, U3JIOKEHHOTO B YCTHOU (hopMme;
1) TOpYYEHUE PYKOBOJUTENS IO UTOTaM JIMYHOTO MpuemMa (Ipu HAIUYUK).

82. B ciywae mosydyeHMss OTBETa Ha BCE IIOCTABJICHHBIE B OOpaIICHUU
BOIIPOCHI B XOJI€ TUMYHOTO IPUEMA Y HAJIMYUS COTIIACHS 3asIBUTEIS HA YCTHBINA OTBET B
KapTOUYKE JUYHOIO IIPUEMA JIETAeTCs cleqyromas 3anuck: « OTBET JaH B X0JI€ IIPUEMA.
[TuceMeHHBIN OTBET HE TPeOyeTCs.», KOTOPast MOATBEPIKIAETCS MOAIUCHIO 3aBUTEIIS.
B ocranpHBIX ciydasx JaeTcs MUCbMEHHBIA OTBET IO CYIIECTBY IIOCTAaBJIEHHBIX B
oOpalieH1u1 BONpOCOB.

83. B xoae mu4yHOro npuema 3asBUTENb UMEET MPABO OCTABUTH MUCBMEHHOE
oOpamienue. [lucbMeHHOE OOpaleHue MOJJIEKUT PETMCTPALUA U PACCMOTPEHUIO B
NOpsIAKE, yCTaHOBIEHHOM MHCTpyKIMEn.

84. HWcmonwp3oBaHue  3asBUTEIEM  COOCTBEHHOW  ayauo- u  (WIM)
BH/ICO3aNIMCHIBAIONIEH amnmapaTypbl B XOJ€ JIMYHOTO IMpPUEMAa HE MPETyCMOTPEHO
®enepanbHbiM 3aKOHOM Ne 59-D3 u 10onmyCcTMMO TOJIBKO HAa OCHOBAHUM PELICHUS



JOJDKHOCTHOTO JIMIIA, BEAYIIETO JIMYHBIA MPUEM, O BO3MOXKHOCTH IPOBEICHUS
3asIBUTEJIEM ayJIUO- U (W) BUACO3AIUCH.

XII. 3amoaenne pasznena «Pe3ynbraTel paccMOTpEHUsT 00paIeHuin
Ha noptaiie CCTY.PO

85. Bo wucnomnennme VYxaza Ne 171 corpyanukamu  YnpasieHus
OCYLIECTBJsIeTCsl paboTa 1O 3amoJIHEHUIO pasjaena «Pe3ynbTatsl paccMOTpeHus
obpamenuii» Ha noprane CCTY.P® (manee - Paznen), B atux uensix B ECOIJ
OCyULIECTBIsIETCS (GOPMHUPOBAHKE OTUYETOB O PE3yJIbTaTax PacCMOTPEHUS OOpallleHui
¢ wucnonp3oBaHuem wMoxyins ECO «Beirpyzka CCTY» nns  pa3MmenieHus
uHdopMaIu o pe3ynbTaTax paccmMorpenus oopamienuit Ha nopraie CCTY.PO.

B mensax BHeceHHs TOMHON WHGOpPMAIMU O pe3yJbTaTaX pPacCMOTPEHUS
oOparieHuii COTPYIHUKOM YTIPaBJIICHUS Ha PETYyJIpHON OCHOBE IPOBOJUTCA
MOHUTOPUHT Pazzena. B ciiyuae HEBBITPY3KH B aBTOMAaTUYECKOM PEXKUME PE3YJIbTATOB
PacCMOTpPEHHSI COTPYIHUK YTIpaBieHHUs 00eCleynBaeT MX PYYHOM BBOJ Ha TOpTaj
CCTY.PO.

86. B Paznmene pazmemiarorcsi pe3yiabTaThl PacCMOTPEHUs] OOpalleHU,
MOCTYNHUBIIIKE B MUCbMEHHOM, 2JICKTPOHHOU U YCTHON (pOpME HAMIPSMYIO OT 3asIBUTEIISI
WJIM B TIOPSIJIKE, YCTAHOBJIEHHOM 4acThio 3 win 4 crateu 8 denepanbHoro 3akona Ne

59-®3, u npuUHATHIE K PACCMOTPEHUIO B TOPSIAKE, YCTaHOBIEHHOM DenepaibHbIM
3akOHOM Ne 59-@3.

XIII. OcymiecTBiaeHNE MOHUTOPUHTA OPTaHU3aLUHA PACCMOTPEHHUS
oOpaieHnii B aapec YIpaBiIeHUS U JOJDKHOCTHBIX JIHI]

87. CorpynHuk IIpuemMHOI OCYIIECTBISIET MOHMTOPUHI CBOEBPEMEHHOTO
BBITMIOJTHEHHSI TOPYUYEHUH 10 00paIieHrsIM IpakJiaH U CBOEBPEMEHHOTO PACCMOTPEHUS
obpaienuii. [lo pesynbrataM MOHUTOPUHTA HUCHOJHUTEISIMU M ajpecaramu, Ha
paccMOTpEeHHE U UCTIOJTHEHHE KOTOPHIX HalpaBleHbl 0OpaIlIeHus.

B nensax ucnonHeHns KOHTPOJI COTpyAHUK [IpueMHON HE peke OTHOTrOo pa3a B
HEJCNMIO0 BBICHUIACT HMCIOJHUTEISIM CIPAaBKy-HAaIOMMHAHWE O HEHMCIIOJIHEHHBIX
MOPYUYEHUSX 110 OOPALICHHUSIM TPaKIaH.

B nensx mpuHATHS B OTHOIICHHH PYKOBOJMUTENCH HCIIOJHUTEIHHBIX OPTaHOB
Pecnyonuku  Kapenus mep, B TOM 4ucie JUCIUIUIMHAPHOTO —XapakTepa,
HAIMpaBJICHHBIX HAa HEIOMYIEHHWE HapyUIEHUH MCIOJHUTENBCKON IHUCIUILTHHBI,
corpyaHuk IlpuemHoit oguH pa3 B 2 HeJeNu MOArOTaBIMBACT JOKJIAJL Ha HMs
PYKOBOAUTENSA 00 WCIOJHUTEIHCKON IUCIUIUIMHE NpU paboTe ¢ OoOpameHusIMH
rpax/iaH.

88.  CotpynnukoM IIprieMHON OCYIIECTBISETCS €XKEMECSIUHBIM KOHTPOJb 3a
3anoysiHeHueM Paznena.

XIV. Iopsinok paboThI ¢ OOpallleHUSIMH,
NOJIaHHBIMU Yepe3 EnuHbiil nopran

89. Ilonyuenue u 06paboTKa OOpallleHUH, a TaK)Ke HAIIPaBJIEHUE OTBETOB Ha



HUX B coorBercTBHUHM ¢ IloctanoBnennem Ne 2334 ocymieCTBISIIOTCS B JUYHOM
kabuHere Tiatrgopmbl 00paTHOH cBsizu EquHoro moprana (najee - JIMYHbIN KaOWHET
I1OC).

90. Esxeromusie MH(POPMAIIMOHHO-aHATUTHYECKHE 0030pbl oOpallieHui, He
coJiepKalllie TMEepCOHAIbHbIE JaHHBIE 3asBUTENEH, pa3MellaloTcs YIpaBICHUEM B
rocyJiapctBeHHoM nHdopmainonnoi cucreme Pecriyonuku Kapenus «Oduruansubiit

MHTEPHET-TIOPTAI PecnyOnuku Kapenus» B nH(pOpMaIIMOHHO-
TEJICKOMMYHUKAIMOHHON ceTn MHTEpHET Ha cailTe YIpaBiieHUs HE MO3JHEE 25-T0
STHBapS.

Peructpamus 8 ECO/1/] ocyiiecTBisieTcs TOIBKO B Ciydyae, €ciu oOpalieHue
HepeHaIpaBIIsIeTCs 0 KOMIIETEHLIUH aJipecaTty, KOTOPbIA HEe OJKITI0YEH K Iu1atdopme
oOpatHoil cBsizm Emmnoro moprama. Takwe oOpamienust oOpabaThiBalOTCs B
COOTBETCTBHH C IOPSAKOM, YCTAaHOBIEHHBIM MHCTpyKIHE.

91. OOpamenus, TOJaHHBIE ¢ HCHOJIb30BaHMEeM EjguHoro mopraina,
paccMaTpHUBaIOTCSl B CPOKH, ycTaHOBIIEHHbIE DejiepanbHbiM 3akoHOM Ne 59-D3.

HcnonHutens NpH NOATOTOBKE IMPOEKTAa OTBETA PYKOBOJCTBYETCS CPOKOM,
YCTAaHOBJICHHBIM B KapTO4YKe oOOpamieHusi 1iargopMbl oOpaTHOM cBsi3M (Jaiee -
kaprouka [10C).

OOpaienus, No KOTOpbIM HcHoiaHuTenb B Kaprouke [IOC ycranaBnuBaeT
CIICLIMAIIBHBIN CPOK 00pabOTKHU:

oOpallieHue 1Mo BOIpocy B chepe MUTpallny;

oOpallieHe, B KOTOPOM 00XKaITyeTCs Cy1Ie0HOE pelleHHE.

92. Koopaunauus oOpaiieHust (MpUHATHE OOpALlEHUS K PACCMOTPEHHUIO U
Ha3HAYEHHE UCIHOJHUTENs 10 MOCTYNHUBIIEMY OOpalEHUI0) OCYILIECTBISIETCS
COTPYAHHUKOM OTJieNa (KoopanHatopom) B muuHoM kabunete [1OC.

93. B cmywae ecnmm oOpaimieHHe MOJaHO IO HECKOJIBKHM BOIPOCaM, TO
COTPYAHHMK OTAeNa (KOOpAMHATOpP) Ha JTale KOOPAWHALMU OCYIIECTBISET €ro
paszieicHueE.

94. B cmydae ecnu oOpailieHue IPUHSITO K PACCMOTPEHUIO U UCTIONHUTEIEM
ABJISAETCA COTPYAHUK Y IIPaBIICHHUS, TO UCITONHUTEND B KapTouke [IOC moarorasnusaer
IPOEKT OTBETa M TMEpeaeT €ro Ha COIVIACOBAHHME (E€CIU OHO MPEAYyCMOTPEHO) U
YTBEPKJICHUE JOJKHOCTHOMY JIMILY.

95. B caydae ecnu oOpaleHne NPUHITO K pACCMOTPEHUIO U UCTIOTHUTENIEM
SABJSIETCA TOJABEJOMCTBEHHOE YIIPABICHUID YUYPEXKAEHUE, TO COTPYAHUK OTHEJa
(koopauHaTop) nepenaer ucnonHuTeno kaprouky IHOC ¢ 3agaHHBIM pexxuMoM 0e3
IpaBa MOJAINKCH OTBETA C BO3BPATOM MOJYYEHHOI'O OTBETA KOOPAUHATOPY.

B ykazanHOM cily4ae WCIOJHUTENb B 15-IHEBHBIA CPOK pa3MelIaeT MPOEKT
orBeta B kaprouke [IOC um Bo3Bpamaer ee COTpYIHUKY OTAena (KOOpAWHATOPY),
KOTOPBIN B TeueHuUe 2 pabounx JHEH rmepeaaet NpoeKT OTBETa Ha corjlacoBaHue (eciu
OHO MPEAYCMOTPEHO) U YTBEPKIAECHUE JOHKHOCTHOMY JIULLY.

96. B caydae ecnd 1o OOpallEHHWIO MPHUHATO pPEHIEHHWE O  €ro
NEPEHANPABICHUH B COOTBETCTBYIOIIMM OpraH, B KOMIIETEHLHUIO KOTOPOTO BXOJMT
pelIeHre MOCTaBIEHHBIX B OOpalIeHUU BOMNPOCOB, TO COTPYAHHMK YTIPABICHHUS
(koopAMHATOpP) B CPOKH, ycTaHOBIEHHbIE DenepanbHbIM 3akoHOM Ne 59, Hanpasisier
ero ajpecary:

a) eciu anapecaT B miarpopme oOpaTHO#l cBa3u EauHoro mnoprana siBusercs



UCIIOJIHUTENFHBIM ~ opranoM  PecmyOmukm — Kapenus, opraHoM  MECTHOTO
caMOYTIpaBlieHHsT MYHHIMNAIbHOTO oOpa3zoBanusi B PecnyOnuke Kapenus wimm
MOJABEIOMCTBEHHBIM UM YUPEXKICHUEM, TO COTPYJHUK YTpaBieHUs: (KOOPIAUHATOP)
OCYILIECTBISIET mepeaady oOpamieHust yepe3 onuuio «Ha3zHauuTh OTBETCTBEHHYIO
OpraHu3alliioy»; 3asBUTEIbL O I[IEPEHANPABICHUU OOpalleHUs YBEIOMIISETCS
nocpeactBoM Eaunoro nopraa;

0) ecnu axpecaT B maTdopme oOpaTHOUM cBsizu EauHOrO moprana He SIBIsSETCS
OpraHOM WJIH YUYPEKJIECHUEM, YKa3aHHBIM B MOJIMYHKTE «a» HACTOSIIEro MyHKTa, TO
kaprouka [1OC nepenaercs cOTpyIHUKOM YTpaBiieHUs (KOOPAMHATOPOM) aJipecaTy
yepe3 onuuio «llepeHanpaBuTh», Takoe JCHCTBUE YTBEPKIACTCS HAYAIbHUKOM
yIPAaBJICHUSI; 3asIBUTEIh O NEpEeHaIpaBIeHUN 00pallieHUsl YBEeIOMIISIETCS TOCPEACTBOM
Enwnnoro nopraina;

B) €CIIU ajpecar He MOAKIIOYEH K miargopme oOpaTHo cBsizu ExuHoro moprana, To
COTPYAHHK YIpaBicHUs (KOOPIWHATOP) MPUHUMAET OOpalleHHEe Ha PETHCTPALUIO B
ECO, o uem noaroraBiauBaeT B kKaptouke [IOC mpoekT oTBeTa 3asiBUTENIO U
NepeaeT €ro Ha YTBEPKAECHUE PYKOBOIUTEIIO.

97. Otsersl Ha oOparnieHus ITOANIMCHIBAOTCS YCUJIEHHON
KBATU(UIIMPOBAHHOMN SJEKTPOHHON MOAMKUCHI0 JOJBKHOCTHOTO Jula. JlomkHOCTHOE
nuno B kaprouke [IOC moanmuckIiBaeT MpoeKT OTBETA MOCPEICTBOM OMIIUU « Y TBEPAUTH
¢ ucnonbzoBanueM YKOID».

98. OtBeThl Ha OOpallleHUs] ¥ YBEIOMJICHUsI O Tepeaapecanud oOpalleHHit
HAMpaBJISIOTCA MO ajapecy (YHUKaJIbHOMY WACHTH(PUKATOPY) JTUYHOro KaOWHETa
3asBUTENS HA EnrHOM moprare.

99. B cnyuae ecnu 3asBUTENb HE YJIOBJIETBOPEH OTBETOM Ha OOpallieHue, OH
MOJKET BEpPHYTh €0 Ha JOPabOTKYy.

B cmydae Bo3BpaTa oTBeTa Ha oOpaiieHHe Ha JOpPa0OTKY WCIOTHUTENb
OpraHU30BbIBaeT PabOTy IO PacCCMOTPEHUIO KOMMEHTApHUs 3asBUTENSI B KapTOUYKE
I1OC.

100. OTBETCTBEHHBIM COTPYIHUK OTJEIA OCYLIECTBISET MOHUTOPUHT
CBOEBPEMEHHOTO PACCMOTPEHUS 00pallieHUH, TOJaHHBIX C UCTOIb30BaHueM EnnHoro
nopTaJia v MPUHSTHIX K UCTIOJIHEHUIO B IMUHbIX KaOuHetax [IOC YnpasneHus.



