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MunucrepcrBo HHBECTHIHNH, Komu PecniyOankaca nupecTuims,

npOMblm.ﬂe“"OCT“ H “pOMbllﬂﬂQ““OCbT aa Tpal-lcrlopT
tpaucnopta PecnyGankn Komn MHUIIHCTEPCTBO
MIPUKA3
v 4 ” (_’)
« L6 witoedhe 2018 . No o0
7 .

r. CBIKTBIBKaApP

OB YTBEPXKJIEHUU AAMUHUCTPATABHOI'O PEIIAMEHTA
OPENOCTABJIEHUS 'OCYJXAPCTBEHHOM YCJYI'H
110 BBIJAYE JULIEH3UIA
HA 3ATOTOBKY, XPAHEHUE, IIEPEPABOTKY U PEAJTA3AUMIO
JIOMA YEPHBIX METAJLJIOB, IBETHBLIX METAJJIOB
HA TEPPUTOPUU PECIHTYBJINKHN KOMU

B coorsercrsnu ¢ PepepanbHbIM 3akoHoM oT 27 uiosist 2010 r. Ne 210-03
«06 opraHuzalMy MIPEeNOCTABIEHNA MOCYAAPCTBEHHBIX U MYHUIUIIANBHBIX YCIYD»,
noctanoBnennem IlpaBurenscrsa PecryGnuku Komu ot 29 HosGps 2011 r. Ne 532
«Q pa3zpaboTke U yTBEPKACHUN aAMUHUCTPATHBHbIX PEIJIAMEHTORY, PHKA3LIBALO:

1. YTBepAHTh  AIMHHHCTPaTMBHLIH  perjiaMeHT  [PeAOCTABIEHHS
rOCYJapCTBEHHON YCJIyr N0 BblAaue JIMUEH3WH Ha 3aroToBKy, XpaHeHue,
nepepaboTKy M peanusallldlo JIOMa YePHbIX METANJIOB, LBETHLIX METa/UIOB Ha
tepputopun Pecrrydnuku KoMn cornacHo npHiioKeHuio.

2. [Tpu3HaTL yTpaTHBUINMHU CHILY:

1)  npukaz MUHHCTEPCTBA NPOMBIILNEHHOCTH, TPAHCITOPTA W DHEPreTHKH
Pecny6nuku  Komm or 24 wmas 2006 r. Ne 68 «O6 yrBepxaeHun
AZAMHHMCTPATHBHOTO pErjlaMeHTa MPEOCTaBICHHs! FOCYAapCTBEHHON YCIyTH 110
BbLIAYEC JIMLIEH3WH Ha 3arOTOBKY, XpaHeHHe, nepepaboTKy W pealu3aluio JIoMa
YEPHBIX METAJIJIOB, IBETHBIX METAJIOB Ha TePpUTOpHH Pecny6inkn Komu»;

2)  npukas MUHHCTEPCTBA TPOMBILIIEHHOCTH, IIPUPOAHBIX PECYPCOB,
BHEpreTHKH M Tpancnopra PecniyGnuku Komu or 27 mapra 2017 r. Ne 570 «O
BHECEHHH M3MeHeHH B npukas MHHUCTEPCTBA NMPOMBIIIIEHHOCTH, TPAHCIIOPTa U
sHepretiku Pecnybinkn Komu or 24 mas 2016 r. Ne 68 «O6 yTBepskicHHH
AXMHHMCTPATHBHOIO PErjaMeHTa MPefOCTaBIeHHs FOCYAAPCTBEHHONH YCIyri M0
BbIZIa4€e JIHLCH3UHM HA 3ar0TOBKY, XpaHeHHe, nepepaloTKy U pean3aliuio JIoMa
YEPHBIX METAJJIOB, LIBETHBIX METAIIOB Ha Tepputopuu PecryOnuku Komuy;

3) npukaz  MHuHHCTEPCTBA  MHBECTHUMH,  TPOMBILIICHHOCTH U
TpaHcnopra Pecniy6nuku Kommu ot 19 suBaps 2018 r. Ne 16 «O Buecenuu
M3MEHeHHH B npuka3 MHUHUCTEPCTBA  NPOMBULNIEHHOCTH, TPAHCHOPTAa U



sHepretuxku Pecrmy6nuxku Komu ot 24 mas 2016 r. Ne 68 «O6 yrsepxaenuu
AJIMUHHMCTPaTUBHOIO perjaMeHTa IPeNOCTaBICHUS FOCYIapCTBEHHOM YCIYrd Mo
Bblaue JIMIIEH3UM Ha 3aroTOBKY, XpaHeHue, nepepaborTKy M peanusaliio joMa
YEepPHBIX METAJUIOB, LIBETHLIX METAJINIOB Ha Tepputopuu Pecnybnuku Komuy.

3, KonTponp 3a HCMOJHEHMEM HACTOSLLEro IIPHKa3a BO3NOKUTL HAa
3aMeCTHTe]sl MHMHHUCTPA MHBECTHUHH, TIPOMBILJIEHHOCTH M TPaHCNopTa
Pecny6nuku Komu.

W.o. muuucTpa ' Vo A.A. TIpocyxux



VYTBepKIeH

IIpukaszom

MuHUCTEpCTBA UHBECTULIMH,
MTPOMEIIJIEHHOCTH Y TPAHCIIOpTa
Pecny6auku Komu

oT 26 HOs0ps 2018 r. Ne 229
(TIpUIIOKEHHE)

AJIMUHMCTPATUBHBIN PETJIAMEHT
NPEJOCTABJEHHS I'OCYTAPCTBEHHOM YCJIYIHA
1O BBIIAYE JINIIEH3U
HA 3ATOTOBKY, XPAHEHUE, IEPEPABOTKY U PEAJIN3AIIAIO
JOMA YEPHBIX METAJIJIOB, IBETHBIX METAJLJIOB
HA TEPPUTOPHUU PECIIYBJIMKHA KOMU

I. O01uue noJj1oKeHUus
IIpeameT peryJIMpoBaHUsi aAMMHICTPATUBHOIO perjaMeHTa

1.1. AIMMHHCTPATUBHBIA DErJIaMeHT NpeAOCTaBIEHUs TOCYIapCTBEHHON
ycAyrd 1O Bblgade JIMLEH3WH Ha 3aroTOBKY, XPaHEHHUE, IIEpepaboTKy U
pealH3al{io JIOMa YEpHBIX METAIOB, LBETHBIX METAUIOB Ha TEPPUTOPUH
Pecny6aukn Komu (nanee — AAMHHUCTPATUBHEIA PErNIaMEHT, rOCyIapCTBEHHAas
yciryra) paspaboTaH B LieJIsSX HMOBBHILUEHMSA KavyeCTBAa U JOCTYIHOCTH Pe3yJbTaToB
IpeI0CTaBIeHNsT TOCYAAPCTBEHHON YCIYTM W YCTaHaBJIMBAaeT MOPSIOK, CPOKU U
NOCJIEOBATEALHOCTE aJAMUHHCTPATUBHBIX MNpoLeAyp M aAMUHHUCTPATHUBHBIX
AeicTBuil  MMHHCTEpCTBAa HWHBECTHULUH, MPOMBIIUIEHHOCTH M TpaHCIopTa
Pecny6nuku  Komu  Pecmybnuku  Komu  (mamee - MuHMCTEPCTBO),
MHOTO(QYHKIMOHAIBHBIX  LIEHTPOB  NPEAOCTAaBJICHMs TIOCYHapCTBEHHBIX U
MYHULUNAIGHEIX yeiayr (manee - MOII), nopsnok B3aUMOAEHCTBUSA MEXAY
MunncrepcteoM, MOIL] u 3as1BUTENAMHA IIPU NPEJOCTABICHUN TOCYJAapCTBEHHON
YCIIYTH.

Kpyr 3asiButenen

1.2. 3asgBUTEIAMHU Ha NMPEJOCTaBIECHUE IMOCYNAaPCTBEHHOH YCIYTH SBJISAIOTCS
IOpUIMYECKHe JIUIa U UHAMBUIYaIbHEIE TIPEAIPUHUMATENIM, 3apETUCTPHPOBAHHEIE
Ha Tepputopun Poccuiickoit deaepanny B YCTaHOBJIEHHOM 3aKOHOM IIOPSKE,
oOparuBIIHecs B MUHUCTEPCTBO (Aaiee - 3asBUTENH).

1.3. OT uMeHHM 3asgBUTENIEd B LEJAX IOJNYy4YeHUs TOCYyAapCTBEHHON YCIIyru
BBICTYIIAIOT JIMIIA, UMEIOLIME TaKOe MPABO B COOTBETCTBUHU C 3aKOHOJAATEIBCTBOM
Poccuiickoit denepanuy, U060 B CUly HaAeJIeHUA UX 3asBUTENIIMH B IOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAATEIbCTBOM Poccuiickoi denepanuy,
COOTBETCTBYIOIIMMHU ITOJTHOMOYMSIMH.



TpeGoBanuA K NOPAAKY HH(POPMUPOBAHMS
0 NpeJ0CTaBJIeHUH roCyAapCTBEHHOM YCIYyrH

1.4. Tlopsimok moiy4deHHs: MHGOPMalMU JIMLAMH, 3AaMHTEPECOBAHHBIMU B
NPEeIOCTaBJICHUN TOCYAapCTBEHHOH YCJIyrd, IO BOIPOCaM Ipel0CTaBICHUs
rOCy/IapCTBEHHOM YCIAYTH H YCIYr, KOTOpBIE SABISAIOTCS HEOOXOMMMBIMU U
00s13aTeIBHBIMH IJISL TPEeIOCTaBIeHUs FOCyAapCTBEHHOMN YCIIYTIH, CBEIEHUM 0 X0Ae
MpeOCTABIEHUS YKa3aHHBIX YCIIYT, B TOM 4YHCIIE C HCIojb3oBanueM l[loprana
roCyJapcTBEHHBIX U MYHHUMIAIBHBIX ycuyr (byHxumii) PecnyGnuxn Komu u
EfuHOro mopTala TOCYAApCTBEHHBIX U MYHHLMIAIBHBIX YCIyr (QyHKUMH),
opunpanpHoro caiita MHHHCTEPCTBA, MPEJOCTABIIAIOIIETO TOCYAAPCTBEHHYIO
YCIYTYy.

1.4.1. WUndpopMauuio 1o BOIPOcaM IpPEAOCTaBJICHUS TIOCYAapCTBEHHON
YCIJIYTH, B TOM YHCIIE CBEJCHUS O XOJ€ NPEN0CTABICHUS TOCYIapCTBEHHOH YCIIyTH,
NMIa, 3aUHTEPECOBAaHHBIE B IPEIOCTABICHMM TIOCYAApCTBEHHON YCIYrH, MOTYT
NOJTyYHUTh HEMOCPEACTBEHHO!

— B Munmuctepctse, MOIL] o MecTy cBOETo IpOXKUBAaHUs (PErUCTPALMH);

— IO CIPaBOYHBIM TeslepoHaM MUHHCTEPCTBA;

— B cetd "HUHTepHeT" (Ha 0pHIUAIBHOM calite MUHHUCTEPCTBA);

— MOCPEACTBOM FOCYAapCTBEHHOH HHPOPMALMOHHOM cHCTeMEI PecmmyOnuKu
Komu «IlopTan TroOCYAapCTBEHHBIX M MYHMIMIANBHBIX YCIyr ((QyHKOMit)

Pecny6muku  Komm» - pgurkomiru, denepanpHoli  rocyaapCTBEHHOU
nHbOpMaMOHHOM  cucTeMbl  «EAuHBIM  HOpTanm  rOCYJapCTBEHHBIX U
MyHUUMIOAIBHEIX — yeuyr (pyHkuumi)» - gosuslugiru (manee — Ilopran

rOCYIapCTBEHHBIX W MYHHUHNANBHBIX ycryr (bynkumit) Pecrybnuku Kowmwu,
EqMHEIH MOpTall FOCYIapCTBEHHEIX M MyHUIUIANBHBIX yCIyT (QyHKIMHA);

— HampaBHB MMUCbMEHHOE OOpallleHHe Yepe3 OpraHu3aluio MOYTOBOM CBSI3H,
1160 TI0 ITEKTPOHHON NOYTE.

JIvija, 3aMHTepecOBaHHEIE B IPENOCTaBIEHUM TOCYJapCTBEHHOM YCIIYTH,
BIIpaBe MOJyYUTh MO TedepoHy HMHGOPMALMIO II0 BONPOCaM IPEIOCTaBIeHHs
roCyJapCTBEHHON YCIYTH B BEXJIMBOH (opMe, OBICTPO, YETKO U IO CYIIECTBY
MOCTaBJIEHHOro Bompoca. IIpH KOHCYIBTHPOBAaHUK MO Tele(hOHY HODKHOCTHOE
nuio MHUHHCTEPCTBA Ha3hIBAeT CBOIO (DAMMIIMIO, UM, OTUECTBO (IIOC/IEAHEE - TIPH
HAJIMYUH), AOJDKHOCTh, @ TaKKe HaMMEHOBaHME CTPYKTYPHOIO IIO/Ipa3fiesieHus, B
KOTOpoe  OOpaTWIOCh  JIMIO,  33aUHTEPECOBAHHOE B IPEJOCTaBICHUU
roCyJapCTBEHHOM  YCIIyrd; WH(GOPMHpPOBAaHME 3asiBUTENA [0  BOIPOCAM
NpeNOCTAaBICHUs TOCYIapCTBEHHON YCIYTH IO TeJe(pOoHy He AOJUKHO MpeBHIIUATH
15 MUHYT.

Ilpu  oOpamwleHMHd  JIML,  3aUHTEPECOBAHHBIX B NPEJOCTABICHUU
FOCYAapPCTBEHHOMN YCIYTH, IOCPEACTBOM 3JIEKTPOHHOH MOYTHI OTBET HAIPABIIAETCS
3aABUTENIO B (HOpMe DJIEKTPOHHOTO AOKYMEHTa IO aJpeCy 3JIEKTPOHHOM IOYTHI,
yKa3aHHOMY B OOpallleHuH, WIM B NHCBMEHHOH (opMe IO MOYTOBOMY ajipecy,
yKa3aHHOMY B oOpalieHuH (eciv OTBET B COOTBETCTBHM C OOpaIlleHUEM IOJDKEH
OBITH HAIpaBJIEH B MICbMEHHON (QopMe o N0YTE);



1.4.2. Wndopmauus 1o BOIpocaM IPEJOCTABICHUS TOCYNapCTBEHHBIX
YCIyr, KOTOpHIE SIBISIOTCS  HEOOXOAMMEIMM M 00A3aTe]bHBIMHM  JUIA
IpeJOCTABIICHUS TOCY[apCTBEHHOH YCIIYIM, He MpPeJOCTaBlIAeTCs, B CBA3M C
OTCYTCTBHEM TIOCY/IAPCTBEHHBIX YCIYT, HEOOXOJMMBIX H O0OA3aTeNIBHBIX [JIs
IIPEIOCTaBIICHUs TOCYAAPCTBEHHOM YCIIyTH.

1.5. Tlopsmox, ¢opMa, MecTo pa3MelleHHus U CIOCOOBI MOJyYeHHUs
CIIpaBOYHON MH(pOpMaLUM, B TOM YMCjI€ Ha CTEHAaX B MecTaX IIpeAOCTaBJICHUA
TOCYAAPCTBEHHO YCIYTH, U B MHOTOQYHKIIMOHAIBHOM LIEHTpe.

1.5.1. Undopmartust o0 TopsaKe MpeAoCTaBICHHs TOCYJapCTBEHHOM YCIIYTH,
a Takxke rpadHK TpHeMa TIpakJaH Jjsg KOHCYJIbTallMd 10  BOMpOCaM
TIpeJOCTaB/IeHHs] FOCYJapCTBEHHOH YCIYTM pasMeINeHbl Ha HMH(OPMalHOHHOM
cTeHae MuHHCTEpCTBa, B MHGOPMALMOHHBIX MaTepHanax (HacTOJBHBIX CTEHIAX),
Ha IToprane rocyaapcTBEHHBIX U MyHHLHIATBGHEIX yeuyr (byHkuui) Pecrybnuku
Komu (pgu.rkomi.ru), EquHoM mopTane rocyAapCTBEHHBIX U MYHHIMIIAIBHBIX
yenyr (dyukuuit) (gosuslugi.ru);

1.5.2. Ha odunuamsHOoM cailite MuHuctepcrsa, Ha EauHoMm mnopTtane
rocyJapcTBEHHBIX M MYHUIMNAIBHBIX  ycuyr  (QyHkumi), Iloprane
roCyJapcTBEHHBIX U MYHULMIAIBHEIX ycryr (byHkuuid) PecrmyGnuku Kowmu, B
dbenmepanbHOil rocymapcTBeHHOH uHGOpMaUMOHHOM cucteMe «DenepanbHBIN
peecTp TOCYJApCTBEHHBIX W MYHHIMIAIBHBIX YCayr (GyHKUuMi)» pasMelneHa
creyromnas HHGopmauys:

- TEKCTHl 3aKOHOJIATEJIBHBIX M HMHBIX HOPMATHUBHEIX IIPAaBOBHIX aKTOB,
cofepXKallldX HOPMBI, perJIaMeHTHPYIOIME IPEAOCTAaBICHUE TOCYAapCTBEHHOH
YCIIYTH;

- HacTOSIIUN AIMUHUCTPATUBHBIN pEeriIaMeHT,

- cripaBOYHas HHPOpMaLHs, B KOTOPOil YKa3EIBAETCA:

a) uHGOpMaLs O MECTe HaXOXAEHUs, rpapuke paboThl ¥ HAUMEHOBAHUU
MuHKCTEpCTBa, MPEAOCTABIIAIOMIEr0 rOCYAapCTBEHHYIO YCIIYTY, €r0 CTPYKTYPHBIX
noapasfgeNieHusx, a Takke MOLl, yuacTByloleM B PedOCTaBICHUN
roCy/1apcTBEHHOH YCIyTH;

6) cmpaBouHble  TeneoHBl ~MHHUCTEPCTBA, €ro  CTPYKTYPHOTO
TNOpa3e/IeHNs], MPEeIOCTABIIOMET0 IOCyJapCTBEHHYIO YCIIyTy, a Takke MOII,
YYaCTBYIOIIETO B IPEAOCTaBIEHUN TOCyIapCTBEHHON yCIyry, B TOM YHCIIE HOMEP
TeneoHa-aBTONH(OPMATOPa;

B) ajgpeca OQUIUAIBHBIX caliToB MuHuCTepcTBa, a Takke MOII,
YYaCTBYIOIIETO B IIPEJOCTABICHUH TOCYyJapCTBEHHOM YCIIyTH, B HH)OPMALOHHO-
TEJEKOMMYHHKAUMOHHON ceTu «VIHTepHEeT», coaepiKalMX MHPOPMALMIO O
Ipe0CTaBIICHUN TOCYJapCTBEHHOM YCIIYTH, aZipeca UX 3JIEKTPOHHOM MOYTHI:

- aapec opunraTsHOro caifta MuHucTepcrsa - http://minprom.rkomi.ru;

- aapec catita M®I] - http://mfc.rkomi.ru;

- ajipec roCyIapcTBEeHHOM MH(popMaluoHHOH cucteMbl Pecry6nuku Komu
"TlopTall TOCYJapCTBEHHBIX M MYHHLUMNAIBHBIX yciayr (byHkumit) Pecrmy6nmkn
Komu" - http:// pgu.rtkomi.ru;

- agpec (eaepasibHOH TOCYJapCTBEHHOM WHQOPMALMOHHON CHUCTEMBI
"EAUHBIA IOpPTan TOCYAApCTBEHHBIX W MYHHUUUNANBHEIX yCIyr (byHkomif)" -



http://gosuslugi.ru;

- ajipec 3JIEKTPOHHOI mo4uTsl MUHKCTepcTBa obotdel@minprom.rkomi.ru.

1.5.3. Ha ExgunHoM mnopTajie rocyJapCTBEHHBIX W MYHHUHIAIBHBIX YCIYT
(byaxkumit) u (wm) Ha Iloprajge rocyJapCTBEHHBIX W MYHULMNAIBHBIX YCIYT
(bynkimit) Pecrry6nuku Komu pasmemaercs nHbGopManus:

a) ACYECPNEIBAIOIINA  TepedeHb  JOKYMEHTOB,  HEOOXOAMMBIX  JJIs
NpefOCTaBIEHH TOCYIapCTBEHHOM yCIyrd, TpeGoBaHus K OGOPMIICHHUIO
YKa3aHHBIX JOKYMEHTOB, a TaKXe IepeveHb TOKYMEHTOB, KOTOpBIC 3asBUTEIIb
BIIpaBe NpeJICTaBUTh 10 COOCTBEHHOM MHUIIUATHBE;

0) Kpyr 3asBUTENIEH;

B) CPOK IIPEIOCTaBJIEHUS TOCYy1apCTBEHHOM YCITyTH;

I) pe3yJabTaThl I[PEJOCTaBIEHUA TOCYAApPCTBEHHOM  YCIYrH, TOPSAOK
NpeACTABICHUs OOKYMEHTa, SABJLIOLIErOcs  pe3yNbTaToM  IpefoCTaBIeHUS
rocyJIapCTBEHHOM yCIIyTH;

1) pasMep TOCyJapcTBEHHOM IOINIMHEL, B3MMaeMOW 3a IpelOCTaBlIeHHe
roCyIapCTBEHHON yCIyTH;

€) NCUYepNbIBAIOIMH TepeyeHb OCHOBAaHUI [JiId MPHUOCTAHOBJICHUS WIH
0TKa3a B NPeI0CTaBICHNN IoCy1apCTBEHHOM YCIIyTH;

XK) 0 IpaBe 3aABUTENs Ha JocyAeOHoe (BHecyaeOHoe) obOxajoBaHMe
nelicTBuil (6e3lelcTBUA) U pEINSHUM, NPHUHSTHIX (OCYIIECTBIAEMBIX) B XOJE
IpeA0CTaBIeHUs TOCYAAPCTBEHHON YCIIyTH,

3) (opMBI 3asBIICHUI (YBEZOMIIEHMH, COOOIIEHMI), MCIOJB3YEMBIE ITPH
HpeAOoCTaBIIeHUN FOCYAapCTBEHHO YCIIYTH.

Hudopmanus Ha EnuHoM nopTane rocyAapCTBEHHBIX M MYHUIMITAIBHBIX
yeinyr (GyHkumit) u (unum) Ha Iloprane rocymapCcTBEHHBIX M MYHHLIUITAJIBHBIX
yenyr (byukuuii) Pecny6nuku KoMmu o mopsake M Ccpokax MpeIoCTaB/IeHUA
rOCyIapCTBEHHOH yCIyrM Ha OCHOBaHMM CBEIEHMH, COJEpXKAIIUXCSI B
denepanpHOii rocymapcTBeHHOH HHGOpMaLMOHHON cucTeMe «®DelepaibHbI
peecTp  TOCYHAapCTBEHHBIX M MYHHMIMNANBHBIX  yCIyr  (QyHKUMH)»,
IPEe0CTaBIIETCS 3aBUTEIT0 OECILIATHO.

JocTyn K HMHGOpMaMU O CPOKAaX U MNOPAAKE MNPEeIOCTaBIECHUS YCIYTH
OCyIIeCTBsieTCsl 0e3 BEIITOJHEHUs 3asBUTENIEM KaKMX-TMOG0 TpeOoBaHuU#, B TOM
yuciie 6€3 MCIOJIE30BaHUS MIPOrpaMMHOr0 00ecreveHus], YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEACTBa 3asABUTENS TpeOyeT 3aKIIOYEHUs JIMUEH3UOHHOIO WU
UHOrO COIJIallleHuss ¢ TpaBooOyiafaTteseM IpPOrpaMMHOIo  0OOecHedYeHus,
NpeIyCMaTPUBAIOMIEr0 B3UMaHWE IUIATHL, PETUCTPALMIO MM  aBTOPU3ALMIO
3asBUTEJIS WM MPEIOCTaBIEHUE UM NIEPCOHATIBHEIX JaHHBIX.

II. CTaHnaapT npegocTaB/jieHUs FoCyAapCcTBeHHON yCayru
HaunMeHoBaHMe rocylapcTBeHHOM yCJIyrH
2.1. HawmmeHOBaHME TOCYJapCTBEHHOH YCIYru: BblJa4da JIMLEH3UH Ha

3aroTOBKY, XpaHEeHHe, MepepaboTKy U peald3alvIo JIOMa YEpHBIX METAJLIOB,
IIBETHBIX METAJJIOB Ha Tepputopuu Pecnybnuku Komu.



HanMeHOBaHHe OPraHa UCHOJHUTeNbHOM BiacTh Pecny6nku Komu,
Npea0CTABJSIONIEr0 roCyAapCTBEeHHYI0 YCIyry

2.2. TlpemocraBiieHMe TOCYJapCTBEHHOH  YCIYIM  OCYLIECTBIIACTCSA
MUHHCTEPCTBOM HHBECTHLHHA, NPOMBIIIEHHOCTH M TpaHCIOpTa Pecniybnuku
Kowmu.

Opranbl ¥ OPpraHU3alLUH, Y9aCTBYOLIHE B MPEA0CTABIeHUN
rocyJapcTBeHHOM YCJIyTrd, ofpalieHHe B KOTOpble He00X0AMMO
JJISl Ipe0CTaABJIEHUS roCyJapCTBEHHOM yCayru

2.3. Jlia 1moJiydeHHS TOCYJApCTBEHHOM YCIYyrH 3asBUTENb JOJIKCH
obpatutbest B MUHHCTEPCTBO.

M®IL] yyacTByeT B IpPEAOCTaBIEHHM TOCYAapCTBEHHOHW YCIYTd B YacTH
npdeMa M PEerucTpalii JOKYMEHTOB Yy 3asABUTENSA, YBEAOMIJICHHS U BBIIA4YH
pe3yJIbTaTa rocyJapCTBEHHOH YCIIYTH 3asBUTEIIO.

Ilpy  npemOCTaBIEHHHM  TOCYJapCTBEHHOM  ycoyrd  MHUHHUCTEPCTBO
B3aMogelicTByeT ¢ Ynpasnenuem ®epepanpHoro KasHayeiicTa 1mo PecmyGimke
Komu, Vmpasnenunem OenepalbHoil CIyXObl ToCyJapCTBEHHON DETHUCTPALIVH,
kajgactpa U Kaprorpapuu no Pecny6nuke Komu, Vimpapnenuem ®DenepanbHOH
HaJIOroBOM CIIYKOBI 1o Pecrybnnke KoMu.

Vupasnenue ®epepansHoro kasHageiictsa no Pecriyonvike Komu yqacTByer
B MPeIOCTABIICHUU TOCYJapCTBEHHOM YCIIyTd B YacTy MPEIOCTAB/ICHHUS CBEACHUN
06 yIulaTe rocyJapCTBEHHOH IIOIIIMHEI 3a BBIAAYY JIMUEH3UH Ha 3aroToBKY,
XpaHeHue, IMepepaboTKy M pealu3alMio JIOMa YEPHBIX METalIoB, LBETHBIX
MeTa/IoB Ha Teppuropun Pecnnybmuku Komu.

Vipasienne @enepanbHOd CIyXOBl TOCYAapCTBEHHOM  pPErHCTpalvy,
KajacTpa W kaptorpagpuu no PecmyGinke KoMmu y4acTBYeT B NPEAOCTaBICHUU
roCyJapcTBEHHOU YCIYyrM B YacTH IIPEJOCTABICHMS CBEJICHHH O 3€MEJIbHBIX
y4acTKaX, 3[JaHHUsIX, CTPOSHUAX, COOPYKEHHUIX U MOMEIIEHUAX, HEOOXOAUMBIX JIJIs
OCYLIECTBIIEHUS  JIMUEH3UPYEeMOH  IEATENIBHOCTH, TIIpaBa Ha  KOTOpBIC
3apercTpupoBanbl B EAMHOM TOCYZapCTBEHHOM pEecTpe HEIBMXHMOCTU (¢
02.01.2017 r.).

Vupaenenue PenepanbHoil HanoroBod cayx6sl nmo Pecnybmuke Komu
Y4acTBYeT B IPEJIOCTABIEHUH FOCyJapCTBEHHOM YCAYrH B YaCTH IPENOCTABICHUS
CBEJAEHUM O TOCYJApCTBEHHONH PEruCTpaluM B KayecTBE HHIAMBHIYaIbHOrO
NpeanpUHUMATENIs] WiIH FOPHANYECKOro JINLA.

Ipu mpeaocTaBIeHHH TOCYAapCTBEHHOR YCIIYyTH 3alpelaeTcs Tpe6oBaTh OT
3asBUTENIEH OCYILECTBIIEHUS IeICTBUM, B TOM YUCIIe CONTIaCOBaHMH, HEOOXOAUMBIX
JUIsl TIOJIYYEHHUS FOCYyapCTBEHHOM YCIYT'M U CBSI3aHHBIX C OOpallleHMeM B HHBIE
rocyJapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIPABJIEHUs, OpraHU3alliy, 3a
UCKIIIOYEHUEM IIOJIyYeHHs YCIYT, BKJIIOYEHHBIX B IlepeueHb YCIIyr, KOTOpEIE
SABJIAIOTCA  HEOOXOAUMBIMH U OOs3aTeNbHBIMH  JJId  TIPEJOCTaBICHUS
TOCYIapCTBEHHBIX YCIIYT, YTBepxkIeHHEIH IIpapuTtensctBoM PecmyGnuku Komu.



OnucaHne pe3yJibTaTa NpPeAOCTABIEeHHs TOCYJaPCTBEHHOM yCJIyri

2.4. Pe3ynpTaToM NPeloCTaBIECHHs FOCYJAPCTBEHHON YCIYTU SBJIAETCA:

1) Bbimaya (OTKa3 B BblJAYe) JIMUEH3MM Ha 3aroTOBKY, XpaHEHHe,
nepepaloTKy U pealH3alyio JOMa YEPHBIX METAIOB, LBETHBIX METAIOB Ha
Tepputopuu Pecry6nuku Komu (naee - ueH3UA);

2) nepeodopmiierne (0TKa3 B nepeoGopMICHIN) TULEH3NH,

3) npenocTapieHue TyOnuKaTa JTULIEH3UH,

4) mpemocTaBiieHNe KOIUH JINLEH3UMY;

5) nmpekpaineHwe JeWCTBUS JIMLEH3MH Ha 3aroTOBKY, XpaHeHHe,
nepepaboTKy U peanu3alyio JoMa YepHEIX METAIUIOB, IIBETHBIX METAJUIOB.

Cpok npegocTaBJIeHUs TOCYAapCTBEHHOM YCIYTH, B TOM YHUCJe ¢
y4eToM Heo0X0AMMOCTH 00palleHHsi B OPraHU3alMM, Y4acTBYIOLIHe B
NpeJoCcTaBJIeHNH rocyIapCcTBEeHHOM YCJIYyIr, CPOK NPHOCTAHOBJIEHUS
npeaocTaBJeHHs] TOCYAaPCTBEHHOH YCIyru B ciy4ae, eCJid BO3MOXKHOCTh
[PHOCTAHOBJIEHUSI MPeycMOTpeHa ¢eaepaibHLIMH 3aKOHAMH,
INPUHUMAaeMbIMH B COOTBETCTBHU € HHMH MHLIMH HOPMATHBHBIMHU
npaBoBbIMHU akTamMHu Poccuiickoii @esepauny, 3aKOHAMH H HHBIMH
HOPMATHBHBLIMH NpaBoBbIMHM akTamu Pecny6mku Komu

2.5. O61uii cpoK MPeAoCTaBIeHH FOCY1apCTBEHHOM YCIIyTH COCTaBIIAET 435
paboumx OHEW €O JHA MOCTYIUIEHHA HajjeXaluM o0pa3oM 0GOpMIIEHHOTO
3ajBJICHHSA O IPEJOCTaBJICHUU JULEH3UU U B IOJHOM OOBEME INpPHIIaraeMbIX K
HEMY JOKYMEHTOB (JaJiee - 3asBJICHHE).

B ciydae HaMepeHUs JUIEH3MAaTa OCYIIECTBIATH JIMLIEH3UPYEMBIH BHJ
JEATEILHOCTH I10 aJIpecy MeCTa ero OCYIIEeCTBICHHUS, HE YKa3aHHOMY B JIMUEH3UH,
W BHECTH U3MEHEHHUs B YKA3aHHBIM B JIMLIEH3UH TIepedeHb BHITOJIHIEMBIX paboT,
OKa3BIBAEMBEIX YCIIYT, COCTaBIAIOIMUX JUUEH3UPYEMBIH BHI JEATEILHOCTH,
peluenue o nepeohOpMIICHUN JIULEH3UH IPUHUMAETCA B CPOK, HE TMPEBBILIAOLINN
30 paGoumx HAHell co AHA HOCTYIUIEHHS HaajexalmuM oOpa3oM 0GOpPMIIEHHOro
3asBJICHUS U B ITOJTHOM 00beMe NpUIaraeMbIX K HEMY JOKYMEHTOB.

B oCTalBHEIX CiIydasX pelieHue o MepeoGOpMIIEHUU JUIEH3UKM WId 00
OTKaze B €€ mepeo(OpMIIEHMH NpPUHMMAETCs B CpPOK, He MNpesblmaromui 10
paboumx [HeM co AHA IOCTYIUIEHHS HaajexalmyM o0pa3oM O(OPMIEHHOIO
3asBJICHHS U B ITOJIHOM O00BeMe NpujlaraéMblX K HeMy JOKYMEHTOB.

JyOauKaT JUUEH3UH U KOTMs JHMLEH3UH IPEeJOCTaBIAETCS B TeyeHHe 3
paboumx OHeW cO JAHSA TONY4YEeHHUs 3adBlI€HHA O IIPENOCTAaBIICHHU LyOiuKara
JIALEH3UM WIA KOTIUM JIMLEH3HH.

Perienrie 0 mpeKpalieHuy JeiCcTBUS TULIEH3UM [IpUHUMaeTcs B TeyeHue 10
paboyux OHEHl co [AHsS TOJMyYeHUs 3asBJICHUS JIMLEH3MaTa O IIPEeKpallieHuu
JUIEH3UPYEMOT0 BUAA ACSATEIbHOCTH.

B ciiyyae oOHapy>KeHHs OMEYaTKH, OUMOKH B IIOJyYEHHOM 3asBUTEJIEM
JOKYMEHTE, SBJISIOIIEMCS pe3yJbTaToOM IIPEJOCTaBICHHUsI TIOCYAapCTBEHHOMN
YCIIYTH, CPOK pacCMOTPEHHUS 3asBIE€HHS 00 MCIIPABIEHHH JOIMYIIEHHBIX OIEYaTOK



1 oIMOOK B BEIJAHHEIX B Pe3yNbTaTe MpPeAOCTaBICHUs TOCYJapCTBEHHONW yCIyTH
JOKyMeHTaX cocTaBister 10 pabounx AHel co AHA NOCTyIUIeHUs B MUHHCTEPCTBO
yKa3aHHOT'O 3asBJIEHHS.

CpoOK MPUOCTAHOBJIEHUS TNPENOCTABIEHUS YCIYTH 3aKOHOATETbCTBOM
Poccuiickoit Defepaludy, NPUHUMAEMBIMH B COOTBETCTBUH C HUMH HHBIMHU
HOPMaTUBHEIMHM TIPaBOBBIMH akTaMu Poccuiickoil ®Denepanuy, 3akoHaMU 1 HHBIMH
HOPMATHBHEIMHM MpaBOBEIMU akTaMu Peciy6nuku Komu, He npeycCMOTpEH.

HopmaTHBHbBIe IPABOBbIE AKTHI, peryJHpYyIOUIde NpeJoCcTaBIeHNe
rocyAapcTBeHHOMH yclyru

2.6. TlpemocTaBiieHHe TOCYAapCTBEHHOM YCIYyrH OCYLIECTBIACTCA B
COOTBETCTBUH C:

1) Koncturyuueit Poccuiickoit ®eaepanun (IpUHATA BCEHAPOAHBIM
rosocoBanueM 12 nexabps 1993 r.) (CobpaHue 3akoHoAaTelbcTBa Poccuiickoit
®epepanyu, 2014, Ne 31, ct. 4398);

2) HamoroseiM  komekcoM  Poccmiickoit  ®enepanun  (CobpaHue
3aKkoHoaTenbcTBa Poccuiickoit ®depepanmu, 2000, Ne 32, c1. 3340);

3) depepansHEIM 3aKoHOM oT 24 mroHA 1998 1. No 89-®3 «O6 orxomax
npoussoAcTBa U TnorpebneHus» (Cobpanne 3aKoHOAATeNbCTBa Poccuickon
denepanun, 1998, Ne 26, ct. 3009);

4) depepansHbIM 3akoHOM oT 27 wmwona 2006 r. Ne 152-@3 «O
nepcoHaNBHBIX AaHHBIX» (CoOpaHue 3akoHoAaTenbCTBa Poccuiickoit denepanuy,
2006, Ne 31 (1 u.), cT. 3451);

S) ®epmepanbHBIM 3akoHOM oT 27 wmrons 2010 1. Ne 210-©@3 «O6
OpraHu3alliy TPEeJOCTaBICHUA TIOCYJAPCTBEHHBIX M MYHWLHIAIBHBIX YCIIYI»
(Cobpanue 3akoHoparenscTBa Poccuiickoit denepanun, 2010, Ne 31, ct. 4179);

6) ®enpepanbHEIM 3aK0HOM 0T 6 ampeisd 2011 r. Ne 63-03 «O6 31eKTpoHHON
noamucky» (CobGpanue 3akoHoAaTenscTBa Poccuiickont Penepanuy, 11.04.2011, Ne
15, ct. 2036);

7) ®enepaibHbIM 3akoHOM OT 4 Mas 2011 r. Ne 99-®3 «O nuueH3npoBaHUN
OTJEeNBHBIX BHIOB JesATensHocTH» (CobpaHue 3axoHojarelbcTBa Poccuiickoi
®epepauun, 2011, Ne 19, ct. 2716);

8) ®denepalbHBIM 3aKOHOM OT 24 Hos16ps 1995 Ne 181-@3 «O coumansHOM
zamuTe UHBaIMAoB B Poccuiickoit ®enepamun» (CoOpaHue 3aKOHOAATENHCTBA
P®, 27.11.1995, Ne 48, c1. 4563);

9) ITocranoenenueM IIpaButensctBa Poccuiickoit Pepepaumu ot 11 mas
2001 r. Ne 369 «O6 yrBepkaeHUM HpaBUil OoOpallleHus C JIOMOM M OTXOJaMHM
YepHBIX METAUIOB U UX oTdyxacHuA» (CobpaHue 3akoHoAaTeNbCTBA Poccuiickon
deneparuu, 2001, Ne 21, ct. 2083);

10) ITocta”oBienuem IlpaButensctBa Poccuiickont ®enepanun ot 11 mas
2001 r. Ne 370 «O6 ytBepxaeHun IIpaBunm obpalneHus ¢ JOMOM U OTXOAaMH
[(BETHBIX METAUIOB M X oTuyXaeHUs» (CobpaHue 3aKkoHoaaTenscTBa Poceniickoi
®enepauuy, 2001, Ne 21, cT. 2084);

11) TlocranornenueM IlpaButenbcTBa Poccuiickoit Pemepanuu ot 21



Hos0pst 2011 1. Ne 957 «OO6 opraHusalMu JHUEH3UPOBAHUSA OTAENBHBIX BUAOB
nesitensHocTU» (CoGpanue 3akoHoAaTeNnscTBa Poccuiickoit @enepauu, 2011, Ne
48, cT. 6931);

12) Tlocranosnenuem IlpaButenscTBa Poccuiickoit ®epepauun ot 12
nexabpst 2012 r. Ne 1287 «O JuleH3UPOBaHHM JEATENBHOCTH IO 3aroTOBKE,
XpaHeHHIo, MepepaboTke M peanu3alMy JIOMa YEPHBIX M LBETHBIX METa/LIOB»
(Co6panue 3akoHoAaTenbcTBa Poccuiickolt ®enepaunn, 2012, Ne 51, cr. 7222);

13) TlocranoBneHueM IlpaButenscta Poccuiickodt ®enepauun or 22
nekabps 2012 r. Ne 1376 «O06 yrBepkaenun IIpaBuit opraHu3anuy AesTeIBHOCTH
MHOrOQ)YHKIHMOHAIBHBEIX ~ LIEHTPOB  NPENOCTABICHUS  TOCYJapCTBEHHBIX U
MYHHLMNAIBHEIX yeayr» (Cobpanue 3akoHoAatenbcTBa Poccuiickoit denepaund,
2012, Ne 53 (u. 2), ct. 7932);

14) Koncturyuueit Pecry6nuxku Komu (mpunsata BepxosHbiM CoBeToM
Pecnybnuku Komu 17 deppans 1994 r.) (Bemomoctu Bepxoaoro Coaeta
Pecny6iuku Komu, 1994, Ne 2, 1. 21);

15) TTocranoBnenueMm IlpaButenscTBa Pecrry6nmuku Komu ot 29 HosaGps
2011 r. Ne 532 «O pa3paboTke U YTBEP>KIACHUHA aAMUHUCTPATUBHEIX PETIIAMEHTOBY
(BenoMoCTH HOPMAaTHBHEIX aKTOB OPTraHOB roCyJapCTBEeHHOM BiacTu Pecny6iauku
Komu, 2011, Ne 51, cT. 1521);

16) TloctanosnenueM IlpaButensctBa Pecmy6muxu Komu ot 31 okTa6Gps
2017 Ne 581 «O MuHuCTepcTBE MHBECTHULUMN, NPOMBIIIIIEHHOCTH W TPaHCIIOPTa
Pecnyonuku Komu» (CeteBoe u3ganue "llepeueHp NMpaBOBBIX aKTOB, MPUHATBIX
opraHamy rocyzaapctBeHHodl Bnactu Pecry6muku Komm, wHON oduiManbHOM
unpopmanuu" http://www.law.rkomi.ru, 31.10.2017, OduipanbHbii HHTEpHET-
nopTad  mpaBoBoit  mHbopmauuu  http:/www.pravo.gov.ru,  02.11.2017,
"BeqoMOCTH HOPMAaTHBHBIX aKTOB OPTaHOB IoCyAapCTBEHHON BiacTu Pecnybiuku
Komu", 07.11.2017, Ne 24, cT. 440).

ITepeueHb HOPMAaTUBHBIX MPaBOBBIX aKTOB, peryJIUpYOIWNX
NpeNOCTaB/IeHHe TOCYapCTBEHHON YCIIYTH, pasMEINEH Ha OMUIMAIBHOM Ccaiite
MunuctepctBa http://minprom.rkomi.ru, Ha EquaoM nopraje rocy1apcTBEHHBIX U
MYHUIMITIBHEIX — yclnyr (QyHkuuit), Ha Iloprame rocyaapCTBEHHBIX U
MYHULMIATBHEIX yoryr (byHkuui) Pecny6smuxu KoM, B TrocyaapcTBEHHOH
nHpopMmarronHoit cucreMe Pecnybnmuku Komm «Peectp rocynapcTBEHHBIX H
MYHHLUIATBHBIX yeryT (pyHkumit) Pecrry6iuku Kommy.

HcyeprnbiBalowimii nepedyeHb JOKYMEHTOB, HE00X0AUMBbIX
B COOTBETCTBUM C HOPMAaTUBHBIMH NIPABOBBLIMH aKTaMHU
JUISl IPEAOCTABJIEHHS IOCYAaPCTBEHHOH YCJIYIH, Coco0bl
HX MOJIy4YeHUsl 3asiBUTeJIeM, B TOM 4YHcJIe B 2JIEKTPOHHOM (opme,
MOPSIOK UX MpecTaB/IeHHs

2.7. JIns nojy4eHus rocyapCTBEHHOM YCIyTH 3asBUTENIEM CaMOCTOSTENIBHO
npenocTaBisieTcss B MunuctepcTBo M M®PI 3asgBieHHe 0 NpPeJOCTaBICHUH
rocylapcTBeHHOM ycnyru 1o ¢opMam cornacHo IIpwnoxenmro 1 (auis
WHAMBUIYAIBHEIX MpeAnpuruMareneil), [punoxenuro 2 (U IOpUAUMIECKUX JIULI)



K HacTOSIEeMY AAMUHUCTPATUBHOMY PETJIaAMEHTY.

BriGop 3asBUTENIEM crocoba €ro yBeJOMJIEHHA O IMPUHATOM pELIeHUH, a
TaKke crocofa BEIZAYM pe3ysibTaTa MPeNOCTaBJIEHUs TOCYAAPCTBEHHOH YCIyru
OCYLUECTBIISIETCS 3asBUTEJIEM Ha CTaJUM IOJa4d 3asBJICHHS O MPEJOCTaBICHHUH
rocyJapCTBEHHOM YCIYTM M YKa3blBAaeTCa 3asABUTENIEM HEMOCPEICTBEHHO B
3asIBJICHUU.

2.7.1. K 3asBJIeHHIO IPEICTaBJIAIOTCS TaloKe CIEAYIOIIUE JOKYMEHTH B 1
3K3eMILLIpE:

1) komuM [JOKYMEHTOB, MOATBEPXKIAIOMMX HAIW4Me Yy 3asBUTEIA
HEOOXOMUMBIX IS OCYILIECTBICHUsS  JIMLEH3UPYEMOM  NEATCIBHOCTH U
NpUHAUIEKAINX eMy Ha IIpaBe COOCTBEHHOCTH WJIM MHOM 3aKOHHOM OCHOBaHUU
3eMeJIBHBIX Y4aCTKOB, 3JaHHM, CTPOCHHMH, COOPY)KEHHH H IOMeEIleHUH (eauHOM
060Cc00IeHHOI YacTH 3[aHUl, CTPOEHUIl, COOPY>KeHUI U MOMEIIEeHU), IpaBa Ha
KOTOpEIE HE 3aperucTpupoBaHsl B EJMHOM rocyJapCTBEHHOM  peecTpe
Heapmwxumoctd (¢ 02.01.2017 r.) (B ciydae, eciy Takue IIpaBa 3aperuCTPUPOBAHEI
B YKa3aHHOM peecTpe, MPEeACTABIAIOTCA CBEJCHUA 00 3THX 3€MEJBHBIX y4acTKaX,
3[aHUAX, CTPOEHHUSX, COOPYKECHUSX H OMEIIEHUAX);

2) KONMHU [OKYMEHTOB, IOATBEPXKAAIOIMX HaJIMYME Yy 3aABUTEJLT
NpUHAAJIEKAIINX €My Ha MpaBe COOCTBEHHOCTH WM MHOM 3aKOHHOM OCHOBaHHU
TEXHUYECKMX  CPEACTB, OOOpYJOBaHHMsS U  TEXHUYECKOH  IOKyMEHTallWH,
UCIIONIB3YEMBIX IS OCYIIECTBICHUS JIULIEH3UPYEMOM JeATEIBHOCTH;

3) KOmUM [JOKYMEHTOB, MOATBEPKAAIOIIUX KBATM(QHKALMIO PaGOTHUKOB,
3aKIIOYMBIIMX C 3asBHUTENIEM TPYAOBBIE [OTNOBOpPHl, B COOTBETCTBHM C
TpeboBanusiMu [IpaBrn oOpallleHus ¢ JIOMOM YEPHBIX METAJUIOB, YTBEP)KACHHBIX
noctadosienneM IlpaButenbcrBa Poccuiickoit @egepanun ot 11 mas 2001 r. Ne
369, u IIpaBun oOpamieHHss € JOMOM LBETHHEIX METaIOB, YTBEPXKICHHBIX
nocraHosnenneM IIpaBurenbcTBa Poccuiickoit @enepaunn ot 11 mas 2001 r. Ne
370;

4) KoM JOKYMEHTOB O Ha3HAYeHUU OTBETCTBEHHBIX JIMII 33 IPOBEICHUE
pagualliOHHOTO KOHTPOJIA JIOMa M OTXOZOB M KOHTpOJIA JIOMa M OTXOHOB Ha
B3pBIBOOE30MIACHOCTh,  YTBEPXKJAEHHBIX  PYKOBOAMTEJIEM  OpraHM3alud -
3asBUTENIEM, B COOTBETCTBMM ¢ TpeboBaHusiMu IlpaBun obpallieHHs ¢ JIOMOM
YepHBIX METAJUIOB, YTBEPXKAEHHBIX MocTaHoBJIeHHeM IIpaBuTenscTBa Poccuiickoi
®enepannu ot 11 mas 2001 r. Ne 369 (npu BBINOJHEHUH paboT IO 3aroTOBKE,
XpaHEeHHIO, IMepepaboTKe W pealu3allid JIOMa YepHBIX MeTajuloB), W IlpaBun
obpallleHHsi ¢ JIOMOM IBETHBIX META/UIOB, YTBEPXKIEHHBIX I1OCTaHOBJICHHEM
IMpaBurtenscTBa Poccuiickoit ®enepaumu ot 11 masg 2001 r. Ne 370 (umpu
BBIMIOJIHEHUN paboT MO 3aroTOBKE, XPaHEHUIO, [1epepaboTKe U peaau3aluy JioMa
LBETHHIX METAJIJIOB);

5) onuch npuUnaraeMeIXx JOKYMEHTOB.

B ciydae, eciy OT UMEHHU 3asiBUTEN ACHCTBYET JIMLO, SBJIAIOILIEECS €ro
MpeJCTABUTEIEM B COOTBETCTBHHU C 3aKOHOAaTenbcTBOM Poccmiickoit denepanun,
TaKXKe MpeJCTaBIsIeTCs JOKYMEHT, YAOCTOBEPAIOMMIA JINYHOCTD [IPEICTAaBUTENA, U
JOKYMEHT, IIOJATBEPKAAIONINHA COOTBETCTBYIOIUE IOJTHOMOYHS.

2.7.2. Jns nepeodopMyIeHHUs NUUEH3UU JIMLEH3UAT, €ro IpaBOIPEEMHUK
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WM HHOE IIpeAyCMOTpeHHoe (eepalbHBIM 3aKOHOM JIMIO MPEACTaBIAeT B
MuHucTepcTBo, OO HAmpaBisAeT 3aKa3HBIM ITOYTOBBEIM  OTIIPABJIEHHEM C
YBEJOMJIEHHEM O BPYYEHUHU 3asBIECHHE C YKa3aHMEM PEKBHU3UTOB JOKYMEHTa,
NOATBEPKAAIOIIEr0 YIUIATY TOCYJapCTBEHHOH IIONIIMHEI 3a IepeodopMiieHue
NULEH3MH, ¥ OPUTHHAJ] AeHCTBYIOUIEH JMLEH3MH Ha OyMaXHOM HOCHTENE HJIM
JIMLEH3MI0 B (QOpMe DIEKTPOHHOIO HOKYMEHTa, IOANMCAHHOIO YCUJIEHHOW
KBJIU(PULIUPOBAHHON 3JIEKTPOHHOM ITOAMNMCEIO.

2.73. na mnepeodopMiieHUs JIMLEH3MM B ClIy4ac peopraHu3aliy
IOpPUANYECKOTO JHLa B GopMe NMpeoOpa3oBaHus B 3aABJIEHUU YKa3bIBAIOTCS HOBBIC
CBEJeHUs O 3asBUTENIe WIM €ro IpaBONpeEMHUKE M JaHHBIC JOKYMCHTAa,
MOATBEPXKJAIOIEr0 (AaKT BHECEHUS COOTBETCTBYIOIIMX WM3MEHEHMH B €MHBIH
rOCYAapCTBEHHBIN peecTp IOPUANYECKUX JIML. 3asB/ICHNE U MIPUIaracMple K HEMy
JIOKYMEHTHI IIPEJICTABIISIOTCS B MIHHUCTEPCTBO He MO3/Hee YeM depes 15 pabounx
JOHEH CcO JHA BHECEHHSA COOTBETCTBYIOUIMX M3MEHEHUH B  €IUHBIA
rOCyIapCTBEHHBIN peecTp IOPUANIECKUX JIHII.

ITepeodopMieHue JIULUEH3NH B ClIydae peopraHM3aliy KPUINYECKUX JIMI B
bopMe CIUSAHUS OCYLIECTBJIACTCS TOJBKO IPH YCJIIOBUM Hajd4us y KaXJoro
y4YacTBYIOLETO B CIMSHUM IOPUAWYECKOTO JIMIAa Ha JaTy TIOCyAapCTBEHHOM
perucTpalyy NpaBoNpPeeMHUKA PEOPraHM30BaAHHBIX IOPUINYECKUX JIMII JIMLICH3UU
Ha JEeATeNBHOCTh IO 3aroTOBKE, XPaHEHUIO, MepepaboTKe M pealu3alud JioMa
YepHBIX METAJLIOB, LIBETHLIX METAJLJIOB.

K 3asBieHUIO O TepeoOpMIICHNH JIMLEH3UN 3asiBUTENIb MPEACTABIIET B
MUHHCTEPCTBO OpUTHHAI AEUCTBYIOIIEH JIMLIEH3UH.

2.7.4. Ilpn HaMepeHUN 3asBUTEIA OCYUIECTBIATH AEATENIEHOCTE 110 ajJpecy,
He YKa3aHHOMY B JIMLIEH3UH, a TaKXK€ BBINOJHATE HE YKa3aHHEIE B JIMLIEH3UM
paboThl, COCTABJIAIOLINE JMLUCH3UPYEMBIH BUJA [JEATENBHOCTH, JHMIEH3UAT B
3adBlIEHMM YKa3bIBaeT HOBBIE aJpec U BHI paboT, a TaKXKe CBEACHUI,
TIOATBEPKAAIOIINE COOTBETCTBHE JIMIIEH3MATa JIMLIEH3HMOHHBIM TpPEOOBaHUAM,
YCTaHOBJICHHBIM ITYHKTOM 5 IIOJIOXKEHHsA O JIMLEH3MPOBAHMM JEATENILHOCTH I10
3arOTOBKE, XpaHEeHUIO, NepepaboTKe M pealu3aldd JioMa 4YepHBIX METalIoB,
IBETHBIX  MeETaLIoB, yTBepxkaeHHoro IlocranosineHuem  IlpaBuresbcrBa
Poccuiickoit denepanyn ot 12 nexabps 2012 r. Ne 1287.

K zasgBiaeHHIO 0 mepeodOpMIIEHUM JIMLEH3UM 3asiBUTENb IPEACTABISET B
MUHHUCTEPCTBO OPUTHHAI AEUCTBYIOIIEH JIMIEH3UU.

2.75. Tlpm nepeoopMJIeHHHM JIMUEH3UH B Cilydae MpEKpalleHUs
JeATEIBHOCTH 110 OAHOMY aJpecy WM HECKOJIBKUM aJpecaM MeCT €€
OCYIIECTBJICHNS, YKa3aHHBIM B JIMLICH3UM, B 3a4BJICHUH YKa3bIBalOTCA ajpeca, I1o
KOTOPBIM TpeKpalleHa JAesSTeIbHOCTh, W JaTa, ¢ KOTOpOoH (aKTUYECKH OHa
IpeKpaleHa.

K 3asBieHUI0 0 mepeodhopMIIeHUU JMILIEH3UN 3asiBUTENb MPEACTABIAET B
MUHHCTEPCTBO OPUTHHAJ NEHCTBYIOIIEH JIULIEH3UU.

2.7.6. Ilpu HaMepeHUU 3asBUTENSl BHECTHM HU3IMEHEHUS B YKa3aHHBIM B
JIMIICH3UH MepeUYeHb BBIMNOIHAEMBIX paboT, COCTABILAIOIIMUX JMLEH3UPYEMBIH BUJ
NesTEILHOCTH, B 3asBJIEHUM YKa3bIBAIOTCS CBEJNEHUs O paborax, KOTOpBIE
3asBUTE]Ib HaMepeH BBINOJHATh, WIM O paboTax, BBIIOJHEHHE KOTOPEIX
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3asiBUTEJIEM MIPEKPALIAETCS.

K 3asBineHuo o mnepeohopMIICHUU JIMLIEH3UM 3asBUTENb IPEACTABIACT B
MUHHCTEPCTBO OpUTMHA AEHCTBYIOIIEH JIMIICH3UU.

2.77. Tlpu HaMepeHUH 3asiBUTENS BBIIOIHATH HOBBIE  paboOTHI,
COCTAaBJIAIOLINE JIMIEH3UPYEMBIN BUJ AEATENLHOCTH, B 3asBJICHUH YKa3bIBAIOTCS
CBeJeHUsA, TOATBEPXKAAIOLNE  COOTBETCTBME  3asABUTEIS  JIMLIECH3MOHHBIM
TpeGOBaHUSAM MpH BHINONHEHMH JAHHBIX paboT, OKa3aHWM MAAHHBIX YCIYyT, B
cooTBeTcTBUU ¢ [lonoxkeHrWeM O JIMLIEH3UPOBAaHUU HEATEIBHOCTH I10 3aroTOBKE,
XpaHeHHIo, IlepepaboTKe U peanu3alldd JIoMa 4YepHBIX METaJUIOB, LIBETHBIX
META/JIOB, YTBEPXKACHHBIM mocTaHoBieHueM IIpaBuresscTBa  Poccuiickon
®epepauuu ot 12 nexabps 2012 r. Ne 1287.

K 3asBieHUI0O O nepeodOopMJICHUM JIMLIEH3UA 3asBUTENb IPEJCTABJISCT B
MUHUCTEPCTBO OPUTHHAJT ACHCTBYIOIIEH JIMLEH3UH.

2.7.8. Ilpm nepeoopmieHHMH JIMLEH3UHM B  Clly4ae H3MEHEHHUS
HAaUMEHOBAaHUS OPHUANYECKOro JIMLIAa WIM MECTa €ro HaxOoXAEeHWs, a TakXe B
cllydae H3MEHEHHs MecTa >XHTENbCTBa, (GaMUIMM, UMEHM M (B Cliy4ae, eciu
UMeeTcs)  OTY4eCTBAa  HMHAMBHAYAJIBHOrO  NpPEANPUHMMATENSA,  PEKBHU3UTOB
JIOKyMEHTa, yIOCTOBEPAIOLIEr0 €ro JIMYHOCTh, B 3ajABJI€HUU YKa3BIBAIOTCS HOBBIC
CBEJEHHUs O 3asBHUTEJIE U JaHHBIC JOKYMEHTa, MOATBEPXKAAIOIIErO $aKT BHECEHUS
COOTBETCTBYIOIINX U3MEHEHUI B €IMHBIN IOCyJapCTBEHHBIN PEECTP HOPUAUICCKUX
ML (JUIst 3asABUTENIA - IOPUAMUYECKOro JIMLA), B eIUHBIA roCyJapCTBEHHBIN peecTp
UHIUBUAYAIBHEIX TpeNrpUHUMaresnel (i1 3asBUTENs - HWHIUBUAYAILEHOTO
IpepUHAMATEN).

K 3asBieHHI0O O TIepeoOpMIIEHUH JIMLIEH3UH 3asBUTEJIb NPEICTaBIAET B
MUHHUCTEPCTBO OpUrHHAN AEHCTBYIOIIEN TULIEH3UH.

2.79. [nsa mnpemocTaBieHUs [yOnuKata JIMLECH3WU JIMLEH3MAT, €ro
MPaBOMPEEMHUK WIM HHOE IMpeayCMOTpeHHOoe (eaepalbHbIM 3aKOHOM JIULO
npeAcTaBasieT B MUHHCTEPCTBO JHMOO HAMpaBiseT 3aKa3HBIM  IOYTOBBIM
OTIpaBJIEHUEM C YBEIOMJICHHEM O BPYUYECHHUH 3asiBJIICHHUE C YKa3aHUEM PEKBHU3UTOB
JOKYMEHTa, MOATBEP)KIAIOLIEro yIIaTy IOCyJapCTBEHHOHM IOLUJIMHBI 3a BBIAAUYy
nyOnuKara JIMLICH3UH.

2.7.10. Ina TpenocTaBlieHUss KOMHWU JIMLEH3UM  JIMIEH3MaTr, €ro
MPABOIIPEEMHUK WJIM WHOE IpPeAyCMOTPEHHOE (peaepaJbHBIM 3aKOHOM JIMLO
NpeACTaBiseT B MMHUCTEPCTBO JIMOO HampaBiseT 3aKa3sHBIM IOYTOBEIM
OTIIpaBJICHUEM C YBEIOMIICHHEM O BpYUYEHHUH 3asBICHHUE O IIPENOCTABICHUH KOIIUU
JVLEH3UH.

2.7.11. [lna npexpalleHUs JEWCTBMA JIMUEH3WM  JIMLEH3MaT, €ro
MpaBONPEEMHUK WM HHOE IpPEeLyCMOTpEHHOe (elepalbHBIM 3aKOHOM JIMLIO
npeAcTaBasieT B MUHHUCTEpCTBO, NHMOO HampaBiseT 3aKa3HBIM —I1OYTOBBIM
OTNpPABJICHUEM C YBEAOMJIEHHEM O BPYYEHUU 3asBJICHHE O MpeKpalleHUuH
JULEH3UPYEMOT0 BUJA ACSITENBHOCTH.

2.7.12. IlepeyeHb 1OKYMEHTOB, KOTOPBIE 3asiBUTEIb BIPaBe MPEACTaBUTh 110
coOCTBEHHOW WHMLIMATUBE, TaK KaK OHMW IIOJUIeKaT MPEACTABICHHUIO B pPaMKax
MEXBeJIOMCTBEHHOTO MH(POPMALIMOHHOTO B3aUMOJEHCTBHS U UX HENPEACTaBICHUE
3asBUTEJIEM He SBJIA€TC OCHOBaHMEM JUIsi OTKa3a B IIPeJOCTaBIEHUU
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rocyJapCTBEHHON YCIYTH:

1) TOKYMEHT, MOATBEPKAAIOIINMA OILIaTy roCyapCTBEHHOH MOIIMHBL,

2) CcBeleHUA O HaIMYMM TPHHAMIEKAIIUX 3aiBUTENII0 Ha IIpaBe
cOOCTBEHHOCTH WM HAa HMHOM 3aKOHHOM OCHOBAHMHM 3€MEJIBHOTO Y4acTKa, 3[aHuM,
COOPYXKEHHUH, UCIONB3YeMBIX M OCYIUECTBJCHHUS 3aroTOBKH, XpaHEHUS,
nepepaboTKH U pealM3allid JIOMa LBETHBIX M YEPHBIX METAJUIOB, CBEACHHS O
KOTOpLIX HMeEIOTCS B EJMHOM ToCyaapCTBEHHOM pPEecTpe HEIBUKMMOCTH (C
02.01.2017).

3) BeIKMCKY W3 EanHOro rocyqapCTBEHHOTO peecTpa HOPHANYECKHX JIHI,
BLINUCKY W3  EJQWHOTO  TrOCYJapCTBEHHOro  peecTpa  MHAMBUIYAIBHBIX
npeAnpuHUMaTeNne.

B cnydyae HanpaBieHHS [OKyMEHTOB, YKa3aHHBIX B IyHKTe 2.7.
AJIMUHHCTPATHBHOTO pPEIJIaMEHTa, [IOYTOBEIM  OTNpPABJICHHEM, ITOAMHHUKU
JOKYMEHTOB HE HAIPaBJLIOTCA, yAOCTOBEPEHUE BEPHOCTH KOIMUHA TIpUiIaraeMbIX
JOKYMEHTOB W CBUJCTEJIBCTBOBAHUE IOIMHHOCTH TIOANKCH Ha 3asiBJICHUH
OCYIIECTBIISIOTCS B YCTAHOBIEHHOM (eliepallbHBIM 3aKOHOAATEIECTBOM MOPAIKE.

2.7.13. JIoKyMeHTHI, HEOOXOAUMBIE Ul NPENOCTABIEHU IOCYIapCTBEHHON
YCIIYTH, IPEI0CTABIISIOTCS 3asBUTENEM CIEAYIOIMHU CII0COOaMHU:

1)  smuuHo (B Munucrepctso, MOILI);

2)  MOCPEACTBOM MOYTOBOrO OTHpaBieHuUs (B MHHUCTEPCTBO);

3) uepes IlopTas TOCYJapCTBEHHBIX M MYHHLMIIAJIBHBEIX  YCJIYT
(byukumit) Pecmy6muxku Komu (pgu.rkomiru) w  (wmm) Enunpii  moptan
roCyJapcTBEHHBIX M MYHULIMIIABHEIX yelyT (GyHkuuit) (gosuslugi.ru).

IlepedyeHnb yclyr, KOTOpbIe SIBJSIFOTCSI HEOOX0AUMBIMHU
H 00513aTeJIbHBIMH /11 IPeJ0CTABJIEHUSI IOCY/1apCTBEHHOM
YCAYIH, M CBEJIeHUS 0 JOKYMeHTe (10KYMeHTaX), BbIJaBaeMoM
(BbIIaBaeMbIX) 3asIBUTEJ/IIO M0 Pe3yabTaTaM IpeA0CTaBJIeHHs
yYKa3aHHBIX yCJyr

2.8. Ycayry, KOTopsle SBISIOTCS HEOOXOAMMBIMU U 00S3aTEIBHBIMU JUIS
IpEeIOCTAaBICHUSl TOCYAApCTBEHHON YCIYyTH, 3aKOHONATENLCTBOM Poccuiickoit
depepanuu v 3aKoHOJaTeNbCTBOM Pecmy6nuku KoMy He IpenycMOTpEHEL.

HcyepnbiBalomnii nepevyeHb AOKYMEHTOB, HE00X0UMBIX
B COOTBETCTBHH ¢ HOPMATHUBHBIMH NPAaBOBbIMH AKTAMH
1151 IPeIOCTABJIEHHS YCJIYT, KOTOpPbIe SIBJISIIOTCS HE0OX0AMMBIMHU
1 065132 TeJIbHBIMHM JIS IPEA0CTABJIEHUs FOCYyJapCTBEeHHOM yCIyIH,
crocoGbl UX MOJyYeHHs 3asiBUTeIeM, B TOM YHcJIe B 3JIEKTPOHHOM
dpopme, MOPSXOK UX NMpeJCcTaABIEHUSA

2.9. HcueprneiBaromuif  mnepeuyeHb JOKYMEHTOB, HEOOXOOUMBIX B
COOTBETCTBUU C HOPMATHUBHBIMH NIPAaBOBBIMM aKTaMHM JUIsl MPEAOCTABIIEHUA YCIIYT,
KOTOpBIE SIBJITIOTCS HEOOXOMUMBIMU U OOS3aTeNbHBIMM JUJIsl IPEIOCTaBJICHUS
roCyJapCTBEHHON YCIYyrM IO BBaYe JIMIIEH3UM Ha 3aroTOBKY, XpaHeHHe,
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nepepaboTKy U peanu3alyio JIoMa YEPHBEIX METaJUIOB, LBETHBIX META/UIOB Ha
tepputopun Pecmy6muku Komu, 3akoHogatensctBoM Poccuiickoit Denepanuu U
3aKoHoMAaTeNIbeTBoM Pecriybnuku KoMu He npeycMOTpeEHO.

YKa3aHue Ha 3anpeT Tpe0oOBaHMI U AeificTBHH B OTHOLUIEHHWH 3asiBUTEJIsI

2.10. 3anpemaeTcs:

1) TpeGoBaTh OT 3asBHUTENs MPENOCTABIEHHS TOKYMEHTOB U HMH(bopMauuu
WM OCYIIECTBIICHHUS JeUCTBHH, IPEOCTAaBIEHNE WK OCYIIECTBICHUE KOTOPBIX HE
IPEAyCMOTPEHO  HOPMAaTUBHBIMM  IIPaBOBBIMM  aKTaMH,  PerylupyrolIMU
OTHOIIEHUs, BO3HUKAIOIIME B CBSI3H C IMPEJOCTaBIEHUEM TIOCYIapCTBEHHOM
yCITyTH;

2) TpeGoBaTh OT 3asBUTEIIS NPEAOCTABIEHNUS JOKYMEHTOB U HHpOpMALUH, B
TOM 4HCJIE TMOATBEPXKIAIOIIMX BHECEHWE 3asBUTENIEM IUIATHl 33 IIPEJOCTaBICHUC
rocyapCTBEHHEIX YCIYT, KOTOPBIE B COOTBETCTBHU C HOPMATUBHBIMU TPaBOBEIMH
aktaMu Poccuiickoit ®enepaiyy, HOPMAaTUBHBIMH MpPaBOBBEIMU  aKTaMmu
PeciyGnukyn KoMy, MyHMUUNAIBHBIMM [IPaBOBEIMH aKTaMH HaXOIATCS B
pachopsDKEHHH — OpTaHOB — HCIOJHHUTEIbHOW  BracTM  Pecmybinuku  Kowmy,
IPEIOCTABIIAIOINX [OCYAAPCTBEHHYIO YCIIYTy, UHEIX TOCYAapCTBEHHBIX OPraHoB,
OpPraHoOB  MECTHOIO  CaMOympaBlIeHHMs W (WIM)  IOABEJOMCTBEHHBIX
rocyZapCTBEHHBIM OpraHaM M OpraHaM MECTHOIO CaMOYIIPaBJIEHHS OpraHU3alHi,
YYaCTBYIOIMUX B TIPEJOCTABICHHUU TOCYNApCTBEHHEIX YCIYTr, 32 HCKIIOYCHUEM
JIOKYMEHTOB, yKa3aHHBIX B 4acTH 6 cTaTbu 7 deaepanbHOro 3aKOHa OT 27 MIOJIs
2010 r. Ne 210-®3 «OO6 opraHu3zalMy MPEJOCTaBIEHUs TOCYAapCTBCHHBIX U
MYHHLMIAJIBHEIX YCIYI»;

3) oTKa3eIBaTh B IpHeMe 3asBICHHs U HHBIX JOKYMEHTOB, HEOOXOAMMBIX
IJIs TIPEJOCTAaBIICHUs] TOCYAApPCTBEHHOH YCHIYyrH, B Cjydae, €CIM 3asBJECHUE U
JIOKyMEHTHI, HeoOXOoAuMble Uil IpPeAOCTaBJIEHHUS TIOCYAApCTBEHHOW YCIIyrH,
NOJaHbl B COOTBETCTBHH ¢ MH(poOpMaLuel O CpoKax M MOpsAKe NpeAoCTaBICHHS
rOCyIapCTBEHHOM  yCIyrW,  OIyOnuMkoBaHHOM  Ha  EguHom  moprane
roCyapCTBeHHBIX U MYHHLIMIANBHBIX Yciuyr (byHkuui) m (uam) Ha Iloprase
roCyAapCTBEHHBIX M MYHULMNAIBHBIX yciyr (GyHkuuii) Pecrry6nuku Komu,

4) oTKa3BIBaTh B MPEJOCTABICHUN FOCyIapCTBEHHON YCIIYTH B Cliy4ae, eciu
3asBJICHHE W JOKYMEHTHI, HEOOXOAUMBIEe IJI1 NPENOCTaBJIICHUs TOCYAapCTBEHHOM
YCIAYrd, TOHAHBI B COOTBETCTBUM ¢ HHQOpManued O CpoKaX H TOpPAIKeE
peOCTaBICHUS TOCyIapCTBEHHOH yCiyru, omy0OnrKoBaHHON Ha EnquHoM noprane
rOCYAapCTBEHHBIX M MYHULIMNANBHBIX yciuyr (bynxuwit) m (unu) Ha Iloprane
roCyAapCTBEHHBIX U MYHUILMITIATBHBIX YciIyr (GyHkuuii) Pecrry6nuku Komu;

5) TpeboBaTh OT 3asABUTENS COBEpLICHUs MHBIX JEHCTBUH, Kpome
IPOXOXJEHUS HACHTUGHUKAUMU U ayTeHTHU(UKAUUHd B COOTBETCTBUHM C
HOpPMAaTHUBHEIMH IpaBOBBIMH akTaMu Poccuiickoit Pepepaunuy, ykasaHus LEIU
npueMa, a TakKXXe I[IpeJIOCTaBJICHUs CBEJSHHUH, HEOoOXOAWMEBIX [UlId pacueTa
JUINTEJILHOCTH BPEeMEHHOI'0 HHTEpBaa, KOTOPBIH He0O0X0AMMO 3a0pOHUPOBATh U1
npuema.
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6) TpeGoBaTh OT 3asBUTENS IPEACTABIECHUSA NOKYMEHTOB U UH(popMauuy,
oTcyTcTBHe W (WIHM) HENOCTOBEPHOCTE KOTOPHIX HE YKa3blBaMCh IPU
NepBOHAYaJbHOM OTKase B IIpUeMe JOKYMEHTOB, HEOOXOMMMBIX Ui
NpefOCTaBJIEHUsT  TFOCYJapcTBEHHOW  yciyrd, Jsub0 B NPEAOCTaBICHUH
roCyIapCcTBEHHOH YCIIyTH, 33 HCKIIFOUEHUEM CIIEAYIOMUX CITyYaes:

- uU3MeHeHHe TpeOOBaHUIT HOPMAaTHBHBEIX IIPAaBOBBIX aAKTOB, KacCarOMIUXCS
NpeNOCTaB/IeHUs] TOCYJapCTBEHHOM YCIYIH, IIOCJe IepBOHAYaNbHOW TO/a4H
3asBJICHNS O MPEIOCTaBICHUN TOCYJapCTBEHHOHN YCIIYTH;

- Haluyhe OWMOOK B 3asBJIEHHM O TPEJOCTaBIEHHMHM TOCYIApCTBEHHON
YCJIYTH M AOKYMEHTaX, TOJaHHBIX 3asBUTEJIEM IIOCIIE NIEPBOHAYATBHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXONHMBIX JUI TpPEJOCTaBJIEHUs TOCYIapCTBEHHOM
YCIIyTH, TU00 B NMPEJOCTaBICHUH OCYAapCTBEHHON YCIYrd U HE BKIFOUCHHBIX B
Npe/ICTaBIEeHHBIH paHee KOMIUIEKT JOKYMEHTOB,;

- WCTeYeHHe CpoKa IeHMCTBUSA AOKYMEHTOB WM M3MEHEHHME HHGbOopMaLuu
nocjie IE€PBOHAYAJIBHOrO OTKa3za B IpHEME JOKYMEHTOB, HEOOXOAUMBIX JI
OpelOoCTaBIeHHs]  [OCYAAapCTBEHHOW  yciayrd, JM60 B MpPEeAOCTaBlIeHUH
roCyapCTBEHHOH YCIIYTH;

- BBHIABJICHHE JOKYMEHTAIbHO MOATBEPXXICHHOro (akra (IIpU3HAKOB)
OIIMOOYHOro WJIM IIPOTUBONpPaBHOTO aeiicTBus (6e3AeHCTBHA) AO/DKHOCTHOIO
NHIa OpraHa, MpeAOCTaBIAIOMEro roCyAapCTBEHHYIO YCIYry, FOCYAapCTBEHHOIO
CIIy)Kallero, paboTHHKa MHOrOGYHKIMOHAJIBHOIO LIEHTpa, IpH MEpBOHAYAIBHOM
OTKaze B TpUeMe JOKyMEHTOB, HEOOXOAMMBIX JJIA  INpPeJOCTaBJICHHS
roCyIapCTBEHHON YCIyTH, MO0 B NpPEeJOCTaBIEHUH IOCYIApCTBEHHOM YCIIYrH, O
4yeM B MMCBMEHHOM BHJI€ 32 MOATHCHIO pYKOBOAUTEJIS OpTraHa, IPeJIoCTaBIAIoIIEro
rOCYAapCTBEHHYIO YCIIYTY, PYKOBOAUTENII MHOrO(YHKIMOHAIBHOIO LUEHTpa IpU
[IepBOHAYaJbHOM OTKa3e B IIpUeMe JOKYMEHTOB, HEOOXOAMMEBIX  JUIs
MPEeOCTABICHNS TOCYAapCTBEHHON YCIIyrd, YBENOMIIAECTCS 3asBUTENb, & TaKKe
IPUHOCATCS N3BUHEHUS 3a 10CTaBJICHHBIE HEY100CTBA.

HcyepnbiBaomuii nepeyeHb OCHOBAHNHN U1 0TKa3a B MpHeMe
JOKYMEHTOB, He00XO0AMMBIX AJIsl IPEAOCTABJICHHS
roCcyAapcTBEHHOH yCJOyIu

2.11. OcHoBaHUH [JI OTKa3a B MpHEME JOKYMEHTOB, HEOOXOMUMBIX I
MpeAOCTaBIeHUs TOCYyNapCTBEHHOH YCIYrd, 3aKOHOAATENbCTBOM Poccuiickoi
denpepaunn u Pecy6nnku Komu He pexycMOTpeHo.

HcyepnpiBaommi nepedyeHb 0OCHOBAHHH AJIs1 IPUOCTAHOBJIEHHS
WJIH 0TKa3a B NPeJ0CTaBJIeHNHU IOCYAapCTBEHHOM YCJIYIH,
YCTaHOBJIEHHbIX (eiepajibHbIMU 3aKOHAMH, IPUHUMAEMbIMH B
COOTBETCTBHUM ¢ HUMHM UHBIMUA HOPMATHBHBIMHU IIPABOBbIMU aKTaMH
Poccuiickoii @eaepauuu, 3aKOHAMH U HHBIMH HOPMATUBHBIMHU NPaBOBbIMHU
aktamu Pecnnyoiinkn Komu

2.12. OcHOBaHMI AJI MPUOCTAHOBIIEHUS NPEAOCTABICHUS [OCYAapCTBEHHOM
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yclIyru 3aKoHozarenbctBoM Poccuiickoit ®enmepanuu u PecryGmukn Komu He
peayCMOTPEHO.

2.13. OcHoBaHMAMHK JJS OTKa3za B TPEJOCTaBIEHUH TOCYIapCTBEHHOU
YCIYTd B COOTBETCTBUM C IyHKTOM 7 cTaThu 14 DepepallbHOro 3akoHa OT
04.05.2011 Ne 99-®3 «O nMIEH3UPOBAHUU OTHAEILHEIX BHIOB JEATCIBHOCTH
SABIISAIOTCS:

1) Hamu4ue B IIPEeACTABIEHHOM COUCKATeNeM JIMLEH3MH (JIMLEH3UaToOM)
3aABJICHUH U IPWIaraeéMbIX K HeMy JOKYMEHTaX HELOCTOBEPHOM MM MCKaXKEHHOH
nHpopmauun. K Takoil uHGOpMamuMu MOTYT OBbITE OTHECEHBI: JOKYMEHTEI,
UMeEIoIIME IIONYMCTKH JIMOO TIPUIUCKYU, 3adyepKHYTBIE CJIOBa W HHBIE HE
OrOBOpPEHHBIE B HHUX HCIIPABJIEHHs, JOKYMEHTHI, HCIIOJIHEHHBIC KapaHJalloM, a
TaKKe€ JOKYMEHTH C TMOBPEXAEHHAMM, HE IIO3BOJIIOMUMH OJHO3HAYHO
HCTOJIKOBATh UX COAEpIKAHUE,

2) YCTaHOBJIEHHOE B X0Jl€ IIPOBEPKU HECOOTBETCTBUE COUCKATENS JIMLEH3UN
(nMMIEeH3MaTa) TUIEH3NOHHBIM TPeOOBaHUIM.

2.14. 3asBUTENb MMeET MPABO MOBTOPHO OOPAaTUTHCS 3a IPEAOCTABJICHUEM
roCyJapCTBEHHOM YCIYrd TIOCiI€ YCTPAaHE€HMs OCHOBaHMH [UIi OTKasa B
TpeOCTaBIeHUH TOCYAAaPCTBEHHOM YCIIyTH, NPeayCMOTPEHHBIX MOMImyHKTaMu 1 -
2 myHkTa 2.13 HacTosAmero AAMUHIUCTPATUBHOTO perylaMeHTa.

IMopsiaok, pa3Mep U OCHOBAHHS B3UMAaHUS rOCYy/apCTBEHHOM MOUUIMHBI HIH
HWHOI IUIATHI 32 MpeJocTaB/IeHHe FOCYyAapCTBEHHOM YCJIYIH B cayvasX,
NnpeayCMOTpPeHHBIX (eaepajbHLIMH 3aKOHAMH, IPUHUMaEeMBbIMH B
COOTBETCTBHM ¢ HUMM HHbIMHM HOPMATHBHLIMH MPAaBOBbLIMH aKTaAMH
Poccuiickoii ®egepaniui, HOpMAaTHBHBIMH NPABOBBLIMU aKTaMu Pecry6anku
Komu ¢o cchblIKOI HAa N0J0KeHUsI HOPMATHBHBIX IIPABOBLIX AKTOB, B
KOTOPBIX YCTAHOBJIEH pa3Mep rocyAapCcTBeHHOM NOMITHHBI MJIH HHOH IIAThI

2.15. IIpegocTaBiieHne rOCyAapCTBEHHON YCIIyTH OCYIUECTBIIAETCS 3a IUIaTy.
VmayuBaeTcss roCyJapCTBEHHas MOLIMHA B pa3Mepax U B IOPAJKE, KOTOpHIE
YCTaHOBJIEHHI 3aKOHOAaTeNsCTBOM Poccutickoit denepanyu o Hanorax u coopax.

PasMep U MOPSAOK YIUIATEl TOCYIapCTBEHHOM MOIIIMHEI 32 MPEI0CTABICHUE
JMIIEH3MH ycTaHOBJeH crTaTheidl 333.33 Hanorosoro kozekca Poccuiickon
®depepauuu:

1) 3a npeocTaBieHye nuLeH3uu - 7 500 pyOneit;

2) 3a nepeodopMiIeHUE TOKYMEHTA, IOATBEP)KAAIOIIET0 HAJIMYHE JIMLIEH3HH,
B CBSA3M C BHECEHHEM JOIOJHEHUH B CBEACHUs 00 azpecax MeCT OCYLIECTBIICHHS
NEATEeNIbHOCTH, O BBIMOJHAEMBIX paboTax B COCTaBe JHMUEH3MPYEMOI'O BHIa
nesiteNlbHOCTH - 3 500 pyOneit;

3) 3a nepeodopMiIeHHE TOKYMEHTa, IIOATBEPKAAIOLIETO HATTMIKME TULIEH3UH,
B APYTHX ciiydasx - 750 pyOnei;

4) 3a npegocTaBieHye QyOnuKarta JULeH3uu - 750 pyoneil.

IocymapcTBeHHas MOLIUIMHA 33 MPEAOCTABJIEHUE TOCYAAPCTBEHHON YCIIyTH
nepeunciisieTcss B peciiyOnukanckuil OropkeT Pecriybnuku Komu 1o pexBusuTam,
ykazaHHBIM B IIpuiioxeHuu 3 K AAMUHUCTPATUBHOMY PErJIaMeHTy.
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B3uMaHue [IaThl ¢ 3asiBUTENSA B CJlydyae BHECEHUS U3MEHEHWH B BLIJAHHBIN
mo pe3yjbTaTaM IPEAOCTaBJICHUs TOCYJapCTBEHHOM  yCIyrd  JOKYMEHT,
HAIpaBJIEHHBIX HA MCIpaBJIeHNe OMUOOK, JOMyIIEHHEIX 10 BMHE MUHUCTepCTBa U
(unu) ero poipkHOcTHoro Jmma, MOIL[ u  (wim) pabotHuka MOIL He
IpeIycMOTPEHO.

Ilopsiaok, pa3Mep H OCHOBAHHSI B3UMAaHHA IUIATHI
32 NpeA0CTaB/IeHHe YCJIYT, KOTOpbIe SIBJISIIOTCS He00X0AUMbIMU
U 00s13aTeJbLHLIMH JJI5 IPeI0CTABJIEHUS TOCyJapCTBEeHHOM yCIyTrH,
BKJII04Yasi HH(POPMALIHIO 0 MeTOAHKe pacyeTa pasMepa TaKoO# MJaThl

2.16. Bs3umanue IuiaThl 3a MOPEAOCTAaBICHUE YCIYTr, KOTOPEIC SIBJISIOTCA
HeOOXOAUMBIMH M 00s3aTelBbHBEIMU Ui TNpPEeJOCTaBIEHHUs TOCYAapCTBEHHOU
yCIIyTH, HE IPEyCMOTPEHO.

MakcuMaJbHBIN CPOK 0KUAAHUS B oUepedd NPH Noaaye 3asiBJeHUs
0 NpeAoCTaBJEHHH IroOCy/1apCTBEHHOM yCIyrd U MPH MoJIyYeHU
pe3yJbTaTa MpeAoCcTaBJAeHHs FOCYAaPCTBEHHOM yCayru

2.17. MakcuMaJbHOE BpEMs OXKHMIaHUs B OYepeaH MpH IoJaue 3asBJICHUA O
[PEOCTAaBICHUN TOCYJAapCTBEHHOM YCJIYTH W MNpPH TOJY4YeHUU pPe3ysbTaTa
IpeOoCTaBIEHUS TOCYXapCTBEHHON YCIYTH HE JOJDKHO IPEBBIIATEH 15 MUHYT.

CpoK ¥ NOpsIIOK PerucTPauuH 3asiBJIeHUs 3asiBUTEJIS
0 Mpe0CTaBJICHUH roCyIapCTBEHHOH YCayru

2.18. B cnyyae oOpameHus 3asgBUTENA 3@  NPEJOCTaBIIEHHUEM
rOCYlapCTBEHHON yciayrd JU4HO B Munucrepctso uian MOLI 3asBieHue
peructTpupyetcs crenuanicroM MunuctepcTBa unu MOLI, OTBETCTBEHHBIH 32
IpHeM W PEerucTpalul0 BXOJAIIEH KOPPECMOHIEHIMH, IOCTYNMHUBIUMX B
MunuctepctBo win MOLI, B 1eHs 0OpallieHUs 3asIBUTEJIA.

B cinydae obpalmeHust 3asBUTENA 3a NPEAOCTABICHUEM TIOCYIapCTBEHHOU
YCIYTH dYepe3 OpraHM3alMI0 IIOYTOBOM CBA3M MM HHYIO OpraHu3aulHio,
OCYINECTBIAIOMIYIO [OCTaBKy KOPPECHOHAEHUMH B MUHHCTEPCTBO 3asABJIEHHUC
3asBUTENISI PETUCTPUPYETCA CIEUUAIUCTOM MUWHHMCTEPCTBA, OTBETCTBEHHBIM
OTBETCTBEHHBIH 3a TMIPUEM M PETUCTPAUUIO BXOIAIIEN KOPPECIIOHIECHLINH,
MOCTYNUBIINX B MUHUCTEPCTBO B JE€HB IIOCTYINICHUS 3asBJICHMUS.

Peructpanus  3asBiIeHus, [OJIy4eHHoro uepe3 EauHbii  moprai
rOCYIapCTBEHHBIX M MYHHLMNAIBHBIX YCIyr (QyHKkumid), a Ttaxke Ilopran
rOCyJapCTBEHHBIX M MYHULIMNAIBHBIX ycnyr (dynkumii) Pecny6muku Kowmw,
OCYIIECTBIIACTC B paboune AHHM B JACHB IOCTYIUIEHUS 3aABJICHHS CIIELUAINCTOM
MuHUCTEepCTBa, OTBETCTBEHHEIM 3a UCIIOJHEHUE 3asBIICHU.

2.19. Peructpanusi 3asBJICHUs 3asBUTEINS MPOU3BOAUTCS MHUHUCTEPCTBOM B
NopsifIke, YCTAHOBIEHHOM IIYHKTOM 3.3 HacTosmero AJIMHUHHUCTPATHBHOIO
periamMeHTa.
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TpeGoBaHHUsI K NOMeIlIeHHSIM, B KOTOPLIX MPEeI0CTABJISIIOTCS
rocyJapcTBeHHbIE YCIYTH, K 321y 0)KHAAHUA, MeCTaM

AJ1s1 32M0JTHEHHS 3asIBJIeHUH 0 MPeAOCTaBIEHHH IocyJapCcTBeHHON
yCJIyrd, HH(QpOPMaLHOHHBIM CTEHaM ¢ 00pa3aMHu UX 3aM0JTHEeHUS

U nepevyHeM JOKYMeHTOB, He00X0AMMbIX s NPe10CTaBIeHUsI

KaXK/10ii rOCYyAapCcTBEHHOM YCIYIH, B TOM YHCJI€ K 00ecne4eHHI0

AOCTYNMHOCTH JJIsi HHBAJIHA0B YKa3aHHBIX 00bEKTOB B COOTBETCTBUH
¢ 3aK0HoAaTebcTBOM Poccniickoi @eaepanun
0 COLMAJILHOM 3allUTe HHBAJIUAOB

2.20. TpeboBaHuMs K TIIOMEIUEHUSAM, B KOTOPBIX TIPEAOCTABIIACTCS
rocyapCTBEHHas yCJIyra.

ITomelneHusi, B KOTOPBIX IPEAOCTABISIETCS TOCYJapCTBEHHast YCIIyTa,
JOJDKHEl COOTBETCTBOBATh YCTAaHOBJIEHHBIM (e[epallbHBIM 3aKOHOJATENICTBOM
TpeGoBaHusAM  obecriedeHHUsT KOMGOPTHBIMHM  YCIIOBHSMH  3asBUTENEH U
JO/DKHOCTHBIX JIMII, CIELMATUCTOB, B TOM 4HcJe OOecled4eHUs BO3MOXHOCTU
pealu3aliyd TpaB HHBAJIUAOB W JIMI C OrpPaHMYEHHBIMM BO3MOXHOCTAMH Ha
IIOJIyYeHHe 0 UX 3alpocaM rocyAapCTBEHHOM YCIIyTH.

ITomemnenne MuHucTEpeTBa 060OpyayeTcs MH(POPMALIOHHON TabIMUKOM
(BBIBECKOI) ¢ yKa3aHHUEM IIOJIHOI'O HAUMEHOBAHHS.

IlpueM 3asBHUTesell MpM MoJade 3asiBJIECHUA O IPEAOCTABICHUU
rOCYAapCTBEHHOM YCIyrM W IpU TMOJYyYEHHH pe3yiapTara IPelOoCTaBICHU
roCyJapCTBEHHOU YCJIYTH OCYIIECTBIAETCA B KaOMHETaxX OT/AeNa JIMLEH3UPOBaHMS
M KOHTpoJii MMHHCTEPCTBA, OCHAIUEHHBIX TabJIMUKaMH C yKa3aHMEM (aMuuii,
UMEH, OTYECTB, JO/DKHOCTEH criequanucTtoB MUHUCTEPCTBA.

IMoMmewmenusi, TpeJHa3HAUeHHBIE [UIs O3HAKOMJICHMsA 3asBUTENlEH C
MH(OPMAIMOHHEIMU MaTepraliaMy, 060pyoBaHbl HH(YOPMAIIMOHHEIME CTEHIAMH.

JIna  oXMOaHUS TIpUeMa 3asBUTENAM OTBOJATCS MECTa, OCHAIUEHHBIC
CTYJNBSAMM, CTOJIAaMH AJII BO3MOXKHOCTH OGOpMIIEHHs JOKyMeHTOB. Ha crosax
HaxoAATcs nmucyas Gymara U KaHLEIAPCKUE IPUHAJIEKHOCTH.

LleHTpa/bHBINA BXOJ B 3[JaHHe 000pyA0BaH NMaHIYCOM, YAO0OHBIM s Bbe3/a
B 3/laHUE KOJIACOK C JETEMU U MHBAIMIHBIX KPECEI-KOJIACOK.

2.20.1. TpebGoBaHUs K 3aTy OXUTAHU.

JIiAd OXKUAAHHS 3asBUTEIAM OTBOIATCS MeCTa, 000pYAOBAaHHBIE CTYJbIMH,
CKaMBbsMH, KpeCceJIbHBIMU CEKLIUSIMHU.

2.20.2. TpeboBaHus K MecTaM Ul  3allOJIHEHUS  3adBJICHUHA O
IpeIOCTaBICHUH MOCYAapCTBEHHON YCIyTH.

MecTa A1 3alOJIHEHUs 3asBICHUU O IpPeJOoCTaBICHUH TOCYAapCTBEHHOM
yelIyru  o0OpYAYIOTCSA CTOJIaMM, CTyIdbsIMH M obecrieunBaloTcss OnaHKaMu
3ajABJICHHA O TIPEJOCTABI€HHH TIOCYJApCTBEHHOM YCIYrd, pa3JaTOYHBIMH
AHOOPMAMOHHBIMH  MaTepHajaMH, INHCBMEHHBIMM M KaHLUEISIPCKHMHU
HNPUHAJICKHOCTAMH.

2.20.3. TpeboBaHms K HHGOPMALMOHHBIM CTEHJaM C oOpasuamMu HX
3aIIONIHEHUS U TIepEeYHEM JOKYMEHTOB, HEOOXOAMMBIX JUIs IPEeNOCTaBJICHUS
Ka)KIOW rocyAapCTBEHHOM YCIIYTH.
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HHbopMallnoOHHEIE CTEHABI COIEPIKAT:

1) cBeleHMs O MECTOHAaXOXXIEHHH, KOHTAKTHBIX Tele(oHaX, rpaduke
(pesxxume) paboTel MUHHCTEPCTBA M €70 CTPYKTYPHBIX TIOApa3Ie/IeHHH;

2) KOHTaKTHYIO MH(popMaLuio (TeaedoH, aJpec 3JIEKTPOHHOH MOYTHI, HOMEp
KaOMHeTa) CIIEHAAINCTOB, OTBETCTBEHHBIX 3a NIPUEM JOKYMEHTOB,

3) KOHTakTHyl0 HH(popMawuio (TelnedoH, aapec 3JIEKTPOHHOH IOYTEHI)
CIIEL[UANTUCTOB, OTBETCTBEHHBIX 32 HHOOPMUPOBAHUE;

4) vHdopMaLHIO 10 BOIPOCAM MPEAOCTABIECHHUSA TOCYAAPCTBEHHOH YCIyTH
(110 TIEPEUHIO JOKYMEHTOB, HEOOXOAUMBIX JJIA MPEJOCTaBIEHHs FOCy apCTBEHHOH
ycJIyTH, o BPEMEHH IpHeMa U BBIAAYM JOKYMEHTOB, IO MOPSAKY OGKaTOBaHUs
nelicTBuii (6e3/1efiCTBIS) U PEeIIeHUH, OCYIIECTBISEMEIX U NPUHAMAEMBIX B XO[I€
NpeI0CTABICHUS IOCYyIapCTBEHHOHN YCIyIn);

5) obpasel 3aroJiHEHHs 3asBICHUA O MPEJOCTABICHUM [OCYAapCTBEHHOH
YCITYTH.

2.20.4. B cOOTBETCTBHH ¢ 3aKOHOJaTenbCcTBOM Poccuiickoit denepanuu o
COLMAJIBHOM 3allUTe HHBAINIOB, UM, B YaCTHOCTH, 00€CIIeYHBatOTCA:

yCIOBHS OECHpeNATCTBEHHOIO J0CTyna K MUHHMCTEPCTBY, B KOTOPOM
NPEeOCTABIISETCS] TOCYAApCTBEHHAs YCIIyra, a Takke A OGeClpernsTCTBEHHOro
TOJIb30BaHUs TPAHCIIOPTOM, CpeACTBaMH CBA3U U MH(DOpMaLIKY;

BO3MOXHOCTb CaMOCTOATEIBHOTO nepeBUKEHUS o 3JJaHUIO
MuHHCTEpCTBa U K MeCTaM NPeJOoCTaBIeHHs TOCY IapCTBEHHON YCIIYIH;

CONPOBOXIEHWE M  OKa3aHWe  IIOMOINM  NpUd  MPEJOCTaBJICHUU
roCyAapCTBEHHOM yCIyru (VI MHBAIMIOB, MMEIOIIUX CTOMKHE PacCTPOWCTBA
(GYHKLUUH 3peHUs U CaMOCTOSATEIbHOIO NIEPEABUKEHNUA);

HaJulexKallee pasMmelleHne oOOpyZoBaHUS U HocuTeslell MHpopMauuu ¢
Y4ETOM OTPaHUYEHUI UX )KU3HEAEATEIbHOCTH,;

JONMYCK K MeCTaM TpPeAOCTaBIeHUs TOCylapCTBEHHOH ycayrnm cobaku-
MPOBOJHWKA TpPH HAIWYUU JOKyMEHTa, IOATBEPXKAAIOLIEro €€ CIelHaIbHOe
o0yueHre M BBIAABaeMOro 1o (opMe ¥ B MOPAIKE, KOTOPHIE ONpPEIEIIAIOTCS
(emepanbHEIM OPraHOM HCIIOJHUTEIFHON BIAaCTH, OCYIECTRIAIOIMM GYHKUMY 110
BEIPA0OTKE U peai3alliy rocyJapCTBEHHOM MMOJMTUKI ¥ HOPMATUBHO-IIPaBOBOMY
pEryIupoBaHUIO B chepe COLHATBHOMN 3allUTEl HACEIEHNS;

OKa3zaHHe ITOMOIIY CleUUaTucTaMd MUHHCTEPCTBA, IPEIOCTABJIAIOIIUMU
roCyJapCTBEHHYIO YCIIYry, B IpeoJosieHMHd OaphepoB, MEUIAMOIINX IIOJTyYEHHIO
HUMH roCyIapCTBEHHON yCIyryl HapaBHe ¢ APYTUMH JIMLAMM.

Pa6oune MecTa CrelMaIiucToB MUHUCTEPCTBA 000PYAYIOTCA
KOMITBIOTEPAaMU U OPTTEXHUKOM.

2.20.5. TpeboBanus k mnomewmenussM MOI[ ompenenensl IlpaBunamu
OpraHM3alUf AesTEeNbHOCTH MHOTO(QYHKUUOHAIBHBIX LEHTPOB IPEJOCTaBIICHUs
rOCYyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, YTBEPXKACHHBIMH ITOCTaHOBJIEHUEM
IpasutenscTBa Poccuiickoit @enepaunu ot 22 aexadps 2012 r. Ne 1376.

ITokazaTenn AOCTYNMHOCTH H KadeCTBa rocyuapCTBeHHoﬁ YCIYIru

2.21. ITokasaTenu JOCTYIHOCTH U KadecTBa TOCYJapCTBEHHOH YCIyrH



19

MPEeACTABIICHHI B cneny}omeﬁ Ta6J'II/IIleZ

KOJIMYECTBE 3asBJICHUI Ha NpeJocTaBIeHue yeayru yepes MOI]

[TokazaTenu Epunnua | HopmatusHoe
U3MEpeHus 3Ha4YEHUE
roKazaTesis
IToxazatenu AOCTYNHOCTH
Hanuuue BO3MOXHOCTH MOJYYEeHHUs TOCYJapCTBEHHOM yClyrd B|  Ja/HeT Ja
3NIEKTPOHHOM BHAe (B COOTBETCTBUM C 3TalaMu TME€peBoja
roCyJapCTBEHHBIX YCIYr Ha NPEJOCTABJEHUE B DIIEKTPOHHOM
BH/IE)
[Monyvenue nHPOpMALIMK O MOPSAKE U CPOKAX MPEAOCTABIICHHUA na/Her na
rocyAapcTBEHHON YCIYru
Hanuuue BO3MOMHOCTH IIOJYYeHHs] TOCYAApCTBEHHOH YCHMyru| mHa/Her aa
yepes MPL]
KonuyecTRO B3aUMOAENCTBUI 3asBUTENA C JMOJDKHOCTHBIMHU|  Aa/HET 2/15 muH
nUUaMy TpU MPeJOCTaBIEHHH TOCYAApCTBEHHOM YCIyTd U UX
MPOAOJKUTENBHOCTh
B03MOXKXHOCTE NoJTydeHUs! HHPOPMALUHU O XOJe MPelOCTaBIeHHs |  Aa/HET na
roCyJJapCTBEHHON YCJIyrd, B TOM 4YHCJE€ C HCIOJb30BaHUEM
UH(POPMALMOHHO-KOMMYHHUKALMOHHEIX TEXHOIOT UM
ITokazatenu KauecTBa
VYaensHel Bec 3aABJIEHUH T[paXKHAaH, pPacCMOTPEHHBIX B % 100
YCTaHOBJIEHHBIH CpPOK, B 0OIleM Ko/luyecTBe 0OpallueHHi
rpaxaaH B MUHHCTEPCTBE
YaeneHsld BeC PacCMOTPEHHBIX B  YCTaHOBJICHHBEIM CpOK % 100
3asBJICHUH Ha MpPEJOCTaBJIEHUE YCIYrM B OOIUEM KOJHMYECTBE
3asiBJIEHUH Ha TipeiocTaBlieHHne ycryry yepes MOIL]
Jons 3asBureneif, yI0BAETBOPEHHBIX KauecTBOM MH(opMaLuu o % 100
MopsiAKe MpeAOCTaBIEHUs rOCyJapCTBEHHOMN yCIyTru
VienbHpl Bec 00OCHOBAHHEIX >kano® B oOUIEM KOJIMYECTBE % 0
3agBlIEHUH Ha TIPeJOCTaBJIEHHE TOCYJapCTBEHHOH YCIYrM B
MuHnucTepcTBe
VaenbHBI Bec KoaudecTBa OOOCHOBaHHBIX >kanob B obuiem % 0

HHbie TpeﬁoBaHl/lﬂ, B TOM YHC/I€ YYUTBIBAIOIIHEC 0CO0EHHOCTH
NnpeaoCTaBJICHUA IrocyaapcTBeHHbIX YCIYI B MHOFO(l)YHKHl/lOHaJlebIX
HEHTpax u 0c00€eHHOCTH npeaocTaB/jeHusi roCyaapCTBE€HHBIX yCJIYyr

B 3JIEKTPOHHOI1 dopme
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2.22. OcoOeHHOCTH MPEJOCTABICHUA TOCYJApCTBEHHOW YCIYrH MO
MPUHIIMITY «OJHOTO OKHa» M OCOOEHHOCTH IIPENOCTABICHUS TOCYIapCTBEHHOM
YCIIYTH B 3JIEKTPOHHON (hopMe.

2.22.1. TlpemocTaBlieHHe TOCyAapCTBeHHOH ycayrn 4epes MOII
OCYIIECTBJIsIeTCS 10 NPUHLUHUILY «OJHOrO OKHa», B COOTBETCTBUHM C KOTOPBIM
Ipe0oCTaBICHNEe FOCYJaPCTBEHHOM YCIIyTH OCYIIECTBIIAETCS IOC/IE€ OAHOKPATHOIO
obpallieHHsl 3asBUTENSA € COOTBETCTBYIOLIMM 3asBJICHHEM, & B3aWMOJCHCTBUE
M®I] ¢ MUHHCTEPCTBOM OCYILECTBIIsIeTCA O€3 yJacTHs 3adBUTENISL B COOTBETCTBUU
C HOPMATHUBHBIMH IPaBOBBIMU aKTaMH, HOPAAKOM U CPOKaMHM, YCTAHOBJICHHBIMU
coraiueHrueM o B3aumopeiicTsun Mexay M®L u MunucrepcTsa.

3asBlieHHe O TMPEeJOCTAaBICHUHM TIOCYJapCTBEHHOM yCIIyTH ImojaeTcs
3agpuTenieM uepes M®PII iuyHo.

B M®I] obecnieunBarorcsi:

a) QYHKIHOHHPOBaHHE aBTOMAaTH3UPOBAHHON MHPOPMALMOHHOM CHCTEMBI
MOIJ;

6) OecriaTHBIA AOCTYN 3asBUTENEed K IOpTalaM T[OCYJapCTBEHHBIX H
MYHULUIATEHBIX YCIYT (QYHKIMIL);

B) BO3MOXHOCTE IpUEMa OT 3asABUTENIEH NEHEXKHBIX CPEACTB B CUET YIJIAThI
rOCYyJapCTBEHHOM  TMOUUIMHBI MIM  HMHOM  IUIaTkl 33  NPEJOCTaBJICHUE
FOCYJAapCTBEHHBIX M MYHUIMIAIBHBIX YCIYI, B3MMAaeMBIX B COOTBETCTBHM C
3aKOHOJATeNbCTBOM Poccuiickoit Depepanuy;

r) MO 3ampocy 3asBUTENsl perucTpalys B (eAepalbHON TocyAapCTBEHHOM
nHbpopMaloHHOM ~ cuctemMe  «EaumHas  cucTeMa  UACHTUOHMKAUMH M
ayTeHTHOUKalMU B HH(pacTpykType, obecreunBaromell HHPOPMaLHOHHO-
TEXHOJIOTMYECKOE B3aWMOJIeHCTBHE WH(OPMALUOHHBIX CHCTEM, HCIOJB3YEMBIX
JUTSL TIPeIOCTABJICHUS TOCYAAPCTBEHHBIX M MYHULMNAIBHBIX YCIYT B 2JIEKTPOHHOM
dopme» Ha Oe3Bo3Me3nHONH OCHOBe (YHKIMOHHPOBaHME aBTOMATU3MPOBAHHOM
nHQopManoHHOH cucteMbl M®Il u OecnmaTHBIE JAOCTYyNl 3asBUTENEH K
(enepasbHOI ToCynapcTBEeHHOH HH(GOpMalMOHHOW cucTeMe «EINWHEBIA mopTai
rOCyIapCTBEHHBIX M MYHULUNANBHBIX ycIyr (pyHkuui) Pecnnyonuku Komu» u K
[TopTany rocyaapCTBEHHBIX M MYHMUMNANBHBIX yciayr (GyHkuuid) Pecmy6iuxu
Komu.

2.22.2.3asgBiaeHUs B DJIEKTPOHHON ¢opMe mnocTymaroT B MHUHHUCTEPCTBO
yepe3d OQUUUAIBHBIA calT MUHUCTEPCTBA, Ha aJApec 3JIEKTPOHHOM ITOYTHI
Munrncrepctba (obotdel@minprom.rkomi.ru), yepes IlopTan rocyrapcTBEHHBIX U
MYHUIUIATBHEIX yeuyr (pyHkuui) Pecny6nuxku Komm (www.pgu.rkomi.ru) u
(wnu) EgvHEBIN mopTan rocyJapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr ((QyHKUUN)
(www.gosuslugi.ru).

3asBieHHe B DJIEKTPOHHOH (opMe pacmedarhiBaeTcs, U JajibHelas paboTa
C HUM BeJleTCs KaK C IMChMEHHBIM 3asiBIIEHUEM.

OTBeT Ha 3asBJIEHHE B DJEKTPOHHOH (hopMe HampasisieTcs B ¢opme
3JMIEKTPOHHOTO JOKYMEHTa II0 aJApecy O3JIEKTPOHHOMW IIOYThHl, YKa3aHHOMY B
3asBJICHUN B SJIEKTPOHHON (opMe, WIM B MUCEMEHHOHW (opMe IO IOYTOBOMY
aJipecy, yKazaHHOMY B 3asBJICHUU B JIEKTPOHHOH (hopme.

3asBUTE]IF ~ HMMeeT  BO3MOXHOCTH  IOJy4YeHUs  HHPopMmMauuud O
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MpeOCTaBIIIEMON TOCYIapCTBEHHO yciIyre, KOMMPOBAaHUS U 3aM0JHEHUS (GOPMBI
3asBJIEHUS U UHBIX JOKYMEHTOB, HEOOXOAUMBIX AJIS MOJIyYEHHs IOCYAapCTBEHHOM
YCIYIM, B DJIEKTPOHHOM BHAe HocpeacTBoM lloprana rocyaapCTBEHHBIX U
MYHUIMIANBHEIX yeiyr (GyHkuumit) Pecry6muku Komu (pgu.rkomiru) u (unn)
Enunoro moprajga IoCyJapCTBEHHBIX U MYHHIMNAIBHBIX YyCIyr (QyHKIUM)
(gosuslugi.ru).

3asgBUTENb UMEET BO3MOXHOCTB IPEACTAaBISATh JOKYMEHTBI, HEOOXOIUMEIE
IS TPeNOCTaBIEeHUs TOCYAAapCTBEHHOM YCIYrM, B 3JEKTPOHHOM BHIE C
ucrojs3oBaHneM Iloprana TrocyJapCTBEHHBIX W MYHMLMOAIBHEIX  YCIIyr
(byukuuit) Pecny6aukn Komu u (wim) Exumuoro moprana rocyAapCTBEHHBIX H
MYHHLUNATBHBIX youryr ((yHkuumi). Taxke 3asBUTET: MMEET BO3MOXKHOCTD
OCYINECTBIATh ¢ HCIOIB30BaHueM IlopTana rocyjapCcTBEHHBIX U MYHHULIUIIATBHBIX
yenyr (pyakuuit) Pecny6nuku Komu u (nn) Exunoro nopraia rocyaapcTBeHHBIX
¥ MYHHUIUITAIBHEIX YCIyT (PYHKIMI) MOHUTOPUHT X0/1a IPEIOCTaBJIEHUs YCIIyTH.

IlpenocTaBieHre rocylapcTBeHHOM ycrmyrn mocpeiactsoM  Iloprama
roCcyJapCTBEHHBIX U MYHHLUNAIBHBIX yciayr (pyHkxumit) Pecny6muxku Komu u
(umi) EquHoro mopranga rocyIapCTBEHHBIX M MYHMLMNANBHBIX YCIYT ((QyHKLMH)
OCYIIECTBJISETCA IyTeM 3allOJJHEHHs M OTHpPaBKM MHTEPAKTUBHOH (QOpMEI
3aMBJIEHUS Ha IIPEJOCTaBJICHUE TOCYJapCTBEHHOW YCIyTM M IPHUKPEIJICHUA
3JEKTPOHHBIX ~ 00pa3oB  JOKYMEHTOB, HEOOXOAMMBIX  [UI1  TIOJIyYeHHUS
roCyAapCTBEHHOM YCIIyTH.

Ilpu obGpaieHny B JIEKTPOHHOH (popMe 3a MOIy4EHUEM I'OCYNapCTBEHHOM
YCIIYTY 3asBJIEHHE W TpUiaraeMele HeMy JOKYMEHTHl MOAIMCHIBAIOTCA TEM BUIOM
3JIEKTPOHHOW MOJMMCH, IONMYCTUMOCTh HCIONB30BaHUS KOTOPHIX YCTaHOBJICHA
deaepaTbHEIMU  3aKOHAMH, pErfaMeHTUPYIOUMHU TOPAJOK IPeJOCTaBIeHH
roCy1apCTBEHHOM YCIIYTH.

B ciyvasx ecnu yKazaHHBIMU (eepaIbHBIMK 3aKOHaMHU UCTIONb3YEMBINA BUJ
3JIEKTPOHHOM IOJIMCHU He YCTaHOBJIEH, BUJ 3JIEKTPOHHOM NOAIUCH ONpEAEAeTCs
B COOTBETCTBHUH C KpPUTEPUsAMH OINpEAEICHHUs BUAOB 3JIEKTPOHHOM MOIIHUCH,
HCIIONBE30BAHUE KOTOPBIX JIOMycKaeTcss Ipu oOpallleHuH 3a MOJy4YeHHEM
FOCYIapCTBEHHBIX ¥  MYHHLUIAIBHBIX YCIYr, COIJIaCHO IIOCTaHOBJIEHHIO
[IpaButenbctBa Poccuiickoil @eneparuu ot 25 uroHA2012 r. Ne 634.

B cnywae ecnu mpu oOpallleHUMH B 3JIEKTPOHHON (opme 3a MOIydyeHUEM
roCyJapCcTBEHHOM YCIyrH HAeHTH(UKaAUUMs M ayTeHTU(hUKaUUs 3asiBUTENA -
(GU3MYECKOTO JIMLA OCYLIECTBISIOTCA C HCIOJIB30BAHUEM €IMHOM CHUCTEMBI
HIEHTH(HUKAIUN U ayTeHTH(UKALHUY, TO 3asBUTENb MUMEET IPaBO HCIIONb30BaTh
IPOCTYIO 3JIEKTPOHHYKHO MOANUCH NpH oOpallleHud B DIEKTPOHHOH (opme 3a
NOJyYeHHeM TOCYJapCTBEHHOM YCIyrH IIpH YCJIOBHM, YTO IIpU BBIJaYe KII04Ya
HPOCTON 3JEKTPOHHON MOANMCH JIMYHOCTE (PU3UYECKOro JIMIla YCTaHOBJIEHA NpH
JUYHOM TpUeMe.

CpelncTBa DJIEKTPOHHOW MOAMUCU, NpPHUMEHSEMBIE IPU IPEAOCTaBIEHHH
roCyIapCTBEHHOM yCIIyTH B 3JIEKTPOHHOM BUJE, NOJDKHEI OBITH CEPTU(PUIMPOBAHEI
B COOTBETCTBUH C 3aKOHOJaTeNnscTBOM Poccutickoit deneparui.

III. CocTaB, nocaeaoBaTeIbHOCTh H CPOKM BbINOJHEHUSA
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a/IMUHHCTPATUBHBIX NIpoLieAyp, TPeOOBAHHS K MOPAAKY
HX BBINOJIHEHUs], B TOM YHcJe 0CO0eHHOCTH BbIMOJIHEeHUs
aAMHMHUCTPATHUBHBIX NpoLedyp B 3JIeKTPOHHOM opme,
a TaKsKe 0C00eHHOCTHU BbINOJHEeHHUS] aAMHHHCTPAaTUBHbIX
npoueayp B MHOro)yHKUHOHAAbHBIX LEHTPax

CocTaB aIMHHUCTPATUBHBIX NPOLEAYP N0 NPeA0CTABJICHHIO
rocyAapcTBeHHOMN yeayru

3.1. TlpemocraBieHue TOCYJApCTBEHHONW YCIYTH BKIIOYAeT CJEXYIOHE
aJMHHUCTPaTUBHbIE [IPOLEAYDEI:

1) mnpuem, o6paboTKa M PpETUCTpalMs IPEJICTABICHHBIX 3asBUTEIEM
3asiBJIEHUs U JOKYMEHTOB, HEOOXOAUMBIX JJIA MPEROCTABIEHU TOCYIapCTBEHHOM
YCIIYTH;

2) HampapjeHHMe CIeLHAIMCTOM MMUHMCTEpPCTBA MEKBEIOMCTBEHHBIX
3aIpOCOB B OpraHbl rOCyIapCTBEHHOM BJIACTH, OpraHbl MECTHOTO CaMOYIIpaBJICHU
U TIOJBEIOMCTBEHHBIE DTUM OpraHaM OpraHU3allid B cjiydae, €CJIi OIpeIeIeHHBIC
JOKYMEHTHI He OBLIM NpeACTaBJIEHEI 3a4BUTEIEM CaMOCTOATENBHO;

3) npuHATHE pElieHUs O MpeJocTaBaeHUH (06 OTKase B NPENOCTABJICHUM)
roCyIapCTBEHHOM YCIIYyIHy;

4) yBelOMJIEHUE 3asBUTENA O IIPUHATOM pEIIEHHH, BblJaya 3asABUTENIO
pe3yJibTaTa NpeJoCTaB/IeHHUs FOCYyAapCTBEHHON YCIIyTH.

3.1.1. B cayuae oOHapyXeHHs ONeYaTKH, OMMOKM B IOJyYEHHOM
3asgBUTEIEM  JOKYMEHTEe,  SBIIOIEMCS  pe3ysIbTaroM  IPEAOCTABJICHHUS
roCyapCTBEHHOU YCIYTH, NpeloCTaBleHNe TOCYyAapCTBEHHOW YCIYT'M BKIFOYaeT
JOIOJHUTENBHYI0 aIMUHUCTPATUBHYIO IIpOLeAypy ''HCIpaBjicHHE IOIYIIEHHBIX
olneyaTok M OmMOOK B BBIJAHHBIX B  pe3ynbTare  IIPeJOCTaBIEeHUS
roCyIapCTBEHHOMH YCIIyTH TOKYMEHTax'", COAEpKallyIO CIIEAYIOIIMe AeHCTBHA:

1) mpuem M perucTpauys 3asBICHUA M JOKYMEHTOB [yl HCIIPAaBJICHUS
OleyaTKH, OIIMOKM B IIOJYyYEHHOM 3asBUTENIEM [JOKYMEHTE, SBJIAIOIIEMCS
Pe3yIbTaToOM NPeAoCTaBIEHNs FOCY1apCTBEHHON YCIyTH,

2) paccMOTpeHUEe JOKYMEHTOB;

4) mpuHsATHE pelieHnus 00 UCIIPaBIEHNH JOMYILIEHHEIX OIEYaTOK U OMIMOOK
B BBJIAHHBIX B pe3yJdbTaTe IIPeAOCTaBJIEHUs TOCYAApPCTBEHHOH  YCIIYTH
JOKyMEHTax;

5) yBemoMJIeHHE 3ajiBUTeNs] 00 HCNpPaBIEHWH [JOKYMEHTOB, BhblJa4a
3asIBUTEIIIO UCIPABICHHBIX JOKYMEHTOB.

ITocaenoBaTe]bHOCTHL BHINOJHEHUS] aAMUHHCTPATHBHBIX NPOLEAyp
NpH NpeocTaBAeHUH rocyJapCTBEHHOM yCayru

3.2. Bnok-cxema mocCjieOBaTEIbHOCTH aAMUHUCTPATUBHEIX IPOLEAYp NpHU
IpeJOCTaBIEeHUH TOCYIapCTBEHHOM YciIyru mpuBogurcss B Ilpumoxenun 4 K
HacTosleMY AIMUHUCTPATUBHOMY PETTIAMEHTY.
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ITpuem, 06paGoTKa U perucTpalys MpeAcTaBJeHHbIX 3asiBUTe/IeM
3asIBJIEHUS U IOKYMEHTOB, He00X0AMMBIX A5 NIPEAOCTAB/ICHUS
rocyJapcTBeHHOH yCJayru

3.3. OcHOBaHMEM [JI1 Havaja aJMUHUCTPAaTUBHON IIPOLIEAYPHI SBISACTCS
oOpallieHde  3asBUTENA 32 IIOJydeHUWEM  TOCYHapCTBEHHOM  yciayru B
Munucrtepctse, MOLI,

Ha 6yMa)XHOM HOCHTENe HEMoCpeACTBEHHO B MunucTepcTBo, MOLL;

Ha OyMa)KHOM HocuTesle B MUHHCTEPCTBO 4Yepe3 OPraHM3alH{i0 MOYTOBOM
CBSI3H, HHYIO OPTaHU3al[HI0, OCYIECTBIIAIOILYIO JOCTABKY KOPPECTIOHICHIINY;

B (opMe DJJIEKTPOHHOrO JOKyMeHTa ¢ Hcrnojb3oBaHueM [loprana
rOCYJIapCTBEHHBIX M MYHHIUNAIBHBIX yciyr (bynxuumil) Pecmy6iavkn Komu u
(unu) EauHOro nopraa rocyAapCTBEHHBIX M MyHHLUIIATIEHEIX YCIyT (QyHKUMH).

1) Ouynas ¢opma nojadu JOKYMEHTOB - I0Jaya 3asBJICHUS U HHBIX
JIOKYMEHTOB TIpU JINYHOM IIpHeMe B TOpsAAKe oOllell ouepeay B NPUEMHBIE Yackl
WIM 1O IpeABapUTeNbHON 3amucu. [lpu ouyHOHM (opMme MOAaYU HOKYMEHTOB
3asBUTEJIb NOJAET 3asBJICHHE U JTOKYMEHTH!, yKa3aHHbIC B IIYHKTE 2.7 HAaCTOALIETO
AJIMUHUCTPaTHBHOTO perjaMeHTa, B OyMaXHOM BHAE, TO €CTb JAOKYMEHTHI
YCTaHOBJIEHHOH (GOpPMEI, chOpMUPOBAHHEIE Ha OYMaXXHOM HOCHTEJIE.

B M®II npeaycMoTpeHa TOJIBKO ouHas GopMa MojJa4yu JOKyMEHTOB.

Ilpu ouHOH ¢GopMe Mojadyd JOKYMEHTOB 3asBJCHHE O MPEIOCTABICHUU
rOCYIapCTBEHHON YCIIyTH MOXET OBITh O(OPMIIEHO 3asBUTEJIEM B XOJ€ Npuema B
Munucrepcrse, MOI] mibo odopMmieHo 3apaHee.

ITo npocebe OGpaTHUBIUEroCs JHLA 3asBIE€HHE MOXET OBITH OQOpMIIEHO
criequanructoM Munuctepcta, M®L] ¢ ncnonp3oBaHueM NIPOTPaMMHEBIX CPEZCTB.
B »ToM ciydyae 3asBUTENb COOCTBEHHOPYYHO BIIMCHIBAET B 3asABJIEHHE CBOIO
(baMmIMIO, UM U OTYECTBO, CTABUT ATy U IMOAMKUCE.

Cnenuamuct MunnctepctBa, MO®LI], OTBeTCTBEHHBIH 3a IpUeM U
PETUCTPaLUIO BXOIAIIEH KOPPECTIOHAECHIINH, OCYLIECTBIIAET CIEAYIOIINE TeHCTBUS
B XOJIe MpUEMa 3asiBUTEIS:

- ycTaHaBiIMBaeT IMpeAMET  OOpallleHUs, I[POBEpsAET  JOKYMEHT,
YIOCTOBEPSIOMINIA JINYHOCTD;

- POBEPAET MOTHOMOYHS 3asBUTE]IA,;

- [poBepseT  HAJMYUEe BCeX JOKYMEHTOB, HEOOXOMUMEIX  JULA
TNPeJOCTABIEHUS TOCYJApCTBEHHOM YCIYTH, KOTOpHIE 3asBUTENs  00s3aH
IPEIOCTABUTh CaMOCTOSITEIBHO B COOTBETCTBMM C IyHKTamu 2.7 -2.7.12
(MOKYMEHTBI, yKa3aHHble B IyHKTe 2.7.12 HacTOAWEro AJIMUHMCTPATUBHOTO
perylaMeHTa, 3asiBUTEJIb MPEACTABIIAET N0 COOCTBEHHOI MHMLIMATHBE) HACTOSILETO
AMUHHUCTPAaTUBHOIO PETJIaMEHTa,;

- TpOBepsieT COOTBETCTBUE IIPEJCTaBIEHHBIX JOKYMEHTOB TpeOOBaHUAM,
yIOCTOBEPSACH, UTO:

- JIOKYMEHTHI B YCT@HOBJIEHHBIX 3aKOHOJATEJIbCTBOM CIydasX HOTapUaJIbHO
yIOCTOBEPEHBI, CKPEIIEHBl NeYaTsIMHU, MMEIOT HauleXKallye MOAIUCH CTOPOH MM
OTpeIeNIeHHBIX 3aKOHOAATENIbCTBOM JO/LKHOCTHBIX JIMII;

- TeKCTHI JOKYMEHTOB HallMCaHEl pa3bopunBO, HAUMEHOBAHUS IOPUINIECKUX
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auI - 6e3 COKpalleHus, ¢ YKa3aHHEM UX MECT HaX0XKIECHH,

- (aMuIMH, UMEHA U OTYEeCTBA (QUIMYECKUX JIUL, KOHTAKTHBIE TeJIEPOHEI,
aJipeca UX MECT JKUTEIbCTBA HAlMCaHbI TOJHOCTHIO;

- B JOKYMEHTax HeT IOJYUCTOK, IPHIUCOK, 3aYePKHYTHIX CIOB U HHBIX
HEOTOBOPEHHBIX HUCIIPaBJIEHHIA;

- TOKYMEHTEI He MCIIOJIHEHBI KapaHJaIlloM,

- MOKYMEHTH HEe HMEIOT IMOBPEXIEHUH, HAIMUYUE KOTOPHIX HE IO3BOJIAET
OJIHO3HAYHO HCTOJIKOBATh UX COJAEpIKaHUE,

- [pUHHMAeT pelleHHe O TpUEME Y 3asBUTENs MPEICTaBJICHHBIX
JOKYMEHTOB;

- TOTOBUT M BEIIA€T 3asBUTEIIIO YBEJOMIICHHE C ONKCHIO NMPEACTABICHHBIX
JOKYMEHTOB M YKa3aHHEM JaThl MX IPHMHATHA, MOATBEPXIAlolee MPUHATHE
JIOKYMEHTOB, PETUCTPHPYET IPUHATHIE 3asBJIEHAE U JOKYMEHTBHI,

- TIpy HeOOXOIUMOCTH M3TOTAaBIMBAET KOMUU MPEACTABIIEHHBIX 3asBUTEIEM
JIOKYMEHTOB, BBIMIOJIHAET Ha HUX HaANMCh 00 MX COOTBETCTBUHM MOIJMHHBIM
3K3EMILIAPAM, 3aBEPSET CBOEH ITOIUCHIO ¢ yKazaHueM (haMUIIUKM ¥ HHULMAIIOB;

- [Opu OTCYTCTBUHM Yy 3asBUTE/  3alOJHEHHOrO  3ajABJICHUS WU
HEIIPaBUJIBHOM €r0 3aIl0JIHEHUH IIOMOTaeT 3asBUTENIIO 3aII0JIHUTH 3asBJICHHE;

- TepeAaeT 3aperuCTPUpPOBAaHHOE 3asABJICHME W IIpUIaraeMble K HeMy
JOKyMEHTHl HAuYalbHUKY OTAeNa JIMIECH3UPOBAHMA U KOHTpona (manee -
YIIOJTHOMOYEHHOE CTPYKTYpPHOE MOApa3Ie/ICHUE).

TIpu OTCYTCTBHY Yy 3asiBUTEJIS 3aMIOJHEHHOIO 3asBJICHHs WM HENPaBUJIbHOM
€ro 3alloJIHEHMH creruamucT MuHuctepcTBa, M®II, OTBEeTCTBEHHEI 3a NIPUEM U
PErHCTPAIMIO BXOMAIIEH KOPPECHOHAEHLUH, ITOMOTraeT 3aABUTEINIO 3aIl0JIHUTh
3asBJICHUE.

JUINTENIEHOCTh OCYIIECTBIICHUSI BCEX HEOOXOAUMBIX NENCTBUHM HE MOXKET
MpeBbIIaTh 15 MUHYT.

2) 3aoyHas (opMma moja4yd AOKYMEHTOB - HAIIpaBJICHHWE 3asBIECHHSA H
UHEBIX TOKyMEHTOB Yepe3 OpraHU3al{io MOYTOBOM CBA3U MU MHYIO OpraHU3alMIio,
OCYIIECTRIISIOIIYIO JOCTAaBKY KOppeCoHAeHIMH, yepes IlopTan rocyjapcTBEHHBIX
1 MyHULIUMATBHEIX yoryT (Gyrkunit) Pecrry6nukn Komu u (M) Enunbiii mopran
roCyIapCTBEHHBIX U MYHULMIIAIBHBIX YCIIyT (GyHKIUI).

Ipu 3ao4HOll (opMe MoJadu JOKYMEHTOB 3aABUTEIb MOXKET HalpaBUTh
3asBJieHHEe M JOKYMEHTHI B OyMakHOM BHJIE, B BHJE KONUN JOKYMEHTOB Ha
6yMa)KHOM HOCHTeJIe, IEKTPOHHOM BHZAE (TO €CTh IOCPEACTBOM OTIPABKH
HUHTEPAaKTUBHOU (OpMBI 3asBJCHUA Ha NPEAOCTABIEHHE YCIYIH, MOAMHUCAHHOIO
COOTBETCTBYIOIIMM THIIOM 3JIEKTPOHHOH MOAINKUCH, C MPUIIOKEHUEM 3IEKTPOHHBIX
06pa3oB HEOOXOAUMEIX JOKYMEHTOB).

HaripaBiieHue 3asBJIeHUS U NPHIOKEHHBIX K HEMY JIOKYMEHTOB B OyMa)KHOM
BUIE OCYINECTBJSAETCS 4Yepe3 OpraHu3alUio [IOYTOBOM CBA3M WM HHYIO
OpraHu3allio, OCYIIECTBIISIONIYIO [OCTaBKy KOPPECHOHACHUMH (JOKYyMEHTEI
MOTYT OBITH HallpaBJIeHBI 3aKa3HBIM MMUCHMOM C YBEAOMIIEHHEM O BpYYEHHH).

Ipu HampaBjieHHH AOKYMEHTOB Yepe3 OpraHU3aLUIO MOYTOBOH CBA3M MM
UHYI0 OpraHU3alliio, OCYLIECTBISIIOLIYI0 AOCTaBKY KOPPECIOHAEHLMH, IHEM
PETHCTpANUy 3asiBJICHUS SBISETCS JeHb M0Jy4YeH s 1McbMa B MuHUCTEPCTBE.
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ITpy HampaBlIeHUU 3aABJICHUA M NPUIOKEHHBIX K HEMY JOKYMEHTOB Yepes3
OpraHM3aL{i0 TOYTOBOH CBA3M MM MHYKO OPraHU3alHio, OCYLICCTBIIAIOLLYIO
JIOCTaBKy KOPPECIOHICHLNH, YIAOCTOBEPEHHE BEPHOCTH KOIMH JIOKYMEHTOB
OCYILECTBIIACTCS B [IOPAJKE, YCTAHOBICHHOM (heIepaIbHEIM 3aKOHOAATEIbCTBOM.

HanpaBneHue 3asBJeHNs B JOKYMEHTOB, yKa3aHHBIX B MMyHKTax 2.7.-2.7.12.
(IOKYMEHTBI, yKa3aHHbIe B IIyHKTe 2.7.12. HacTosmero AIMHHUCTPaTHBHOIO
peraaMeHTa, 3asBUTENb [IPEACTABIAET 110 COOCTBEHHOH HHULIMATUBE) HACTOSIIErO
AJIMAHHCTPATUBHOTO DPErNaMeHTa, B JJIEKTPOHHOM BHUAe W (WIX) KOMUH ITHX
JOKYMEHTOB OCYILECTBJIAETCS OCPEICTBOM OTIIPABICHU MHTEPAKTUBHOM HopMbl
3asBJICHMs Ha [PeJOCTaBICHUE YCIYTH, IOJNMCAaHHOrO COOTBETCTBYIOIIMAM THIIOM
37IEKTPOHHOM IMOMANKCH, C NPUIIOKEHHEM BJIeKTPOHHBIX 00pasoB HeOOXOIUMBIX
JOKYMEHTOB  uepe3 JIMUHBIA Kabuher Iloprama rocynapcTBeHHBIX H
MYHUIMIATBHEIX yoryr (byHakiuit) Pecmy6nukn Komu u (nu) ExuHoro mopTaia
roCyapCTBEHHBIX U MyHUIIMIAIBHBIX yCIyr (GyHKuuMi).

[Ipn HampaBjieHHMH [JOKyMeHTOB depe3 Ilopran rocyaapCTBeHHBIX U
MYHHLMIANBHEIX yeryr ($yHkuumit) Pecy6muku Komu m (mnm) Enunenit moprai
TOCYAapCTBEHHBIX W MYHUIMNANBHBIX yCiIyr (GyHKUMH) IHEM TOTYYCHHS
3asfBJ€HHS Ha MPEJOCTaBICHUE TIOCYJapCTBEHHOH YCIyrM SBJIAETCS JIeHb
perucTpaiuu 3asBieHns Ha [lopTane rocy1apcTBEHHBIX U MYHUUHMIIAIBHBIX YCIYT
(byukumit) Peciy6mukn Komu m (wnu) EavnoMm mopraiie roCyaapCTBEHHBIX H
MYHUIUTIATBHBIX YCIYT ((QyHKIMIM).

Ecnmu  3asBuTENh OOpaTWIICA 3a04HO, CleLHalucT  MUHHCTEPCTBA,
OTBETCTBEHHBII 3a IIPUEM U PETUCTPALMIO BXOAAIIEH KOPPECTIOHAEHLIMH:

- pETHCTpHpYeT 3asiBIEHME U TPEACTABICHHBIE JOKYMEHTHl  IO[
UHIUBUIYATBHEIM MMOPSIOKOBEIM HOMEPOM B JEHB NOCTYIUIEHHS JOKYMEHTOB B
UH(POPMALUOHHYIO CUCTEMY;

- MpoBepseT IPaBWIbHOCTE OGOPMIIEHUS 3asABIICHMS U MPaBHIBHOCTH
oopMIIeHHS TOKYMEHTOB, IOCTYIIHUBIINX OT 3aIBUTEIIA;

- IPOBEPSIET MPEACTaBIEHHBIE JOKYMEHTEI Ha IIPEAMET KOMIUIEKTHOCTH,

- TOTOBUT M OTHPABJISIET 3asBUTENIO YBEIOMJICHUE C OIHUCBIO NPHUHATBIX
JOKYMEHTOB M YKa3aHHEM JaTbl MX IPHHATHSA, IOATBEPKAAIOIIEe INPHHATHE
JIOKYMEHTOB. YBEJAOMJIEHHE HAIlpaBlsieTCs 3asBUTENIO He TIO3[Hee JIHA,
CHEIYIOIIero 3a [THEM IIOCTYIUIEHHsA 3asABIE€HHMs M [JOKYMEHTOB, CIIOCOOOM,
KOTOPBIN UCIONIB30Ba (YKa3ai) 3asiBUTENb [P 3a04HOM 00pallleHuH;

- IepelaeT 3aperiMCTPUPOBAHHOE 3asABIE€HHE M IpWIaracMele K Hemy
JAOKYMEHTHI HauaJIbHUKY YIIOJIHOMOYEHHOI'O CTPYKTYPHOI'O IIOAPa3AeIeHuU.

HayaneHUK YHOOJHOMOYEHHOTO CTIPYKTYpPHOTO IOApa3fieleHus B J€Hb
HOCTYIUIEHHS €My 3aperucTpUpOBAHHOIO 3asBIECHUSA M IPUIATaeMBIX K HEMY
JOKyMEHTOB BBIHOCUT PE3OJIONUIO 00 UCIIOIHEHHHU 3asBJIEHUS U B TOT XK€ CPOK
HAIPaBJIAET 3asBJICHUE M TpUIaraeMble K HeMy JIOKYMEHTBI C pe3ofrouued 06
UCIOJIHEHUH CIENHUAINCTY OTHAesIa JULECH3UPOBaHUS U KOHTPoJii MUHHUCTEPCTBA,
OTBETCTBEHHOMY 32 UCIIOJIHEHUE 3asBJICHU.

3.3.1. KpurtepueM MpHUHATUSA pELICHUs SABJSIETCS HAlIM4UE 3asBJIICHUSA U
IpEe/ICTABJIEHHBIX 3asBUTENIEM JOKYMEHTOB, MX COOTBETCTBUE TpeGoBaHMsIM
nyHKToB 2.-2.7.12 (DOKyMEHTBI, yKa3aHHble B IyHKTe 2.7.12 HacTosIIEro
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AIMVHHCTPATUBHOTO perjiaMeHTa, 3asBHUTENb IPEACTABIAET I0 COOCTBEHHOM
MHUIMATHBE ) HACTOSIIEr0 AIMUHUCTPATUBHOIO PErJIaMEHTA.

3.3.2. MakcuUMaJIbHBIM CPOK HCIONHEHUS aAMUHHUCTPATUBHOM MPOLEIYPHI
cocTapigeT 1 pabGoumii eHb co AHsA 0OpalleHUs 3asABUTENSA O MPEIOCTaBICHHH
roCyIapCTBEHHOM YCIIYTH.

3.3.3. PesynpTaToM aJAMHUHUCTPAaTUBHOH MNpOUEAYPHl SBIACTCSA IpPUEM U
perucTpaundsi 3asBiI€HUA W JOKYMEHTOB, [PEACTAaBICHHBIX 3asBUTCJIEM B
MunuctepctBo, M®LI, dopMupoBaHne JUIEH3HOHHOTO Jefa M Inepeaada
JULEH3UOHHOrO Jeia CIEeNHauCTy OTAeNa JIMLEH3UPOBAHMS U KOHTPOJIA
MuHHCTEpCTBa, OTBETCTBEHHOMY 3a HCIIOJTHEHUE 3asIBJICHUS.

3.3.4. PesynsTaT QuKcHpyeTcsa B XKypHalle ydyeTa nmepesayd JTMICH3MOHHbBIX
nen.

3.3.5. HHzeie JeNCTBUA, HEe0O0XO0JUMEIE 1 IpeAOCTaBICHUS
roCyJapcTBEHHOM  yclyrH, B TOM YMCIE CBS3aHHBIE C  TIPOBEPKOH
JNEHCTBUTENIBHOCTH  YCWIEHHOW KBaNM(ULMPOBAHHOW JJIEKTPOHHOW MOANKMCH
3asBUTENs, HCIIOJB30BaHHON NMpH OOpallleHUH 3a MOJy4YeHHEM TOCyNapCTBEHHOU
YCIIYTH, HE IIPEAYCMOTPEHEI.

HanpaBﬂeHne CreuaJucTOM MEXBEAOMCTBCHHBIX 3AIIPOCOB B OPraHbl
FOCY}IapCTBeHHOﬁ BJJACTH, OpraHbl MECTHOI'0 CaMOYIIpaBJICHHUSA
H NMoABeAOMCTBEHHbI€ 3TUM OpraHaM opraHv3allui B Cjiy4iae,
€CJIN onpeae/icHHbIC JOKYMEHTbLI HE ObLJIN NpeaACTaABJICHbDbI
3asiBUTEJICM CaAaMOCTOATEIbBHO

3.4. OcHoBaHMeM /I Hayajga agMUHHACTPATUBHOW NPOLIEAYpPHl ABIAETCS
[ojyuyeHue  cnenuaiucToM  Munuctepcrea, MOII,  OTBETCTBEHHBIM  3a
MEXXBEJOMCTBEHHOE  B3aHMOJECICTBHE, JOKYMEHTOB M uHpopMamuy s
Hanpap/ieHUss MEXBEJOMCTBEHHBIX 3allpOCOB O  I[OJYyYEHHH [JOKYMEHTOB
(cBeZieHUH U3 HUX), YKa3aHHBIX B ITyHKTeE 2.7.12 HacToALIero AIMUHUCTPaTUBHOTO
peryiaMenTa (B ClIydae, €CJIM 3asBUTENb He NPEACTAaBUI JOKYMEHThI, YKa3aHHBIC B
nyHkrte 2.7.12 HacTosmero AJAMHMHHCTPATUBHOIO pErjaMeHTa, 1o COOCTBEHHOM
HHUIAATUBE).

Cnenuanuct Munnctepersa, M®LI, 0TBETCTBEHHEIN 3a MEXXBEIOMCTBEHHOE
B3aUMOJIeMCTBYE, HE ITO3/IHeE JHS, CIEAYIOLIEro 3a JHEM IIOCTYIUICHUs 3asBJICHUS .

- ohopMIILIET MEKBEIOMCTBEHHBIE 3aIIPOCHI;

- TOJIMMCHIBAET O(QOPMIIEHHBIN MEXBEAOMCTBEHHBIN 3alpoc y MHUHHCTpA
(3aMeCTHTEISI MUHHCTPA);

- PETUCTPUPYET MEXKBEAOMCTBEHHBIN 3alIpOC B COOTBETCTBYIOIEM PEECTPE;

- HalpapJIsIeT MEXBEIOMCTBEHHBIN 3alIpoC B COOTBETCTBYIOLIUII OpraH MM
OpraHU3aLuIo.

MexBeJOMCTBEHHEIN 3apoc 0(pOopMIIAeTCs U HAIPaBJIsAETCs B COOTBETCTBUU
C TIOPAOKOM  MEXBEJOMCTBEHHOrO0  HMH(QOPMALMOHHOIO  B3aUMOJEHCTBUA,
IPEeTyCMOTPEHHEIM 3aKOHOAATEILCTBOM.

MeXBeJOMCTBEHHBIN 3aIpoC CONAEPKUT:

1) HalMEHOBaHUeE MunucrepcTBa, MOI, HaIpaBJISIIOLIETO



27

MeXXBEZAOMCTBEHHBIHN 3aI1poc;

2) HaUMeHOBaHWE OpraHa WM OpraHu3alud, B aapec KOTOPBIX
HarpaBJsIeTCs MEXBEIOMCTBEHHEIH 3a11poc;

3) Ha¥MeHOBaHKe rOCYAapCTBEHHON YCIIYTH, JUIs NPEJOCTaBIEHUS KOTOPOH
HeoOXOAMMO IIPEACTaBIeHHe NOKyMEHTa W (Wiu) MH(OpMaluM, a Takxke, eCiu
uMeeTcs, HoMep (MASHTU(UKATOP) TaKOH YCIIYTU B PEECTPE YCIIYT,

4) ykazaHWe Ha IOJIOXKEHUS HOPMATHUBHOIO IIPaBOBOrO aKTa, KOTOPBIMH
YCTaHOBJIEHO MNpe/CTaBieHde AOKyMeHTa M (Wiau) MHbOpMaLyH, HeOOXOMMMBIX
IJs TPeZOCTaBICHHS TOCYAapCTBEHHOM YCAYTM, M YKa3aHHe Ha PEeKBU3UTHI
JAaHHOT'0 HOPMAaTHBHOIO IIPAaBOBOI'O aKTa;

5) cBeneHMs, HeOOXOQUMBIEe MU IPEeJCTAaBIEHUs JOKyMeHTa M (WIM)
HH(OpPMaINH, U3T0)KEHHBIE 3aBUTEJIEM B IIOJIaHHOM 3aIIpoce;

6) KOHTakTHylO HH(GOpManuio JUlsi  HalpaBJIeHHs  OTBeTa  Ha
ME)XBEJAOMCTBEHHBIH 3aI1poc;

7) naTy HaIpaBlieHUS MEXKBEJOMCTBEHHOIO 3alpoca M CPOK OXKHAAEMOro
OTBETa Ha MEXBEJIOMCTBEHHBIH 3aIpocC;

8) dbamuauro, UMs, OTYECTBO U JOJDKHOCTH JIMIA, MOATOTOBHBIICTO U
HAIpaBUBLIEr0 MEXBEJOMCTBEHHBIN 3ampoc, a TaKke HOMED CIIy)KeGHOro
tenedoHa u (WIH) afpec JEKTPOHHOM ITOYTH! JaHHOIO JIMLA UL CBA3U,

9) unpopmauuio o pakTe MOTyUYEHHUs COINIACUs, IIPELYCMOTPEHHOTO YaCThIO
5 cratem 7 ®enepanpHoro 3akoHa ot 27 wmrona 2010 r. N 210-©3 "O6
OpraHM3aliK [PEeJOCTABICHUS TOCYIapCTBEHHBIX U MyHULIMNAIBHEIX yCIyr" (Tpy
HaIpapJIeHUH MEXXBEIOMCTBEHHOIO 3allpoca B cilyvae, NpeAyCMOTPEHHOM YacThIO
5 cratbu 7 BEIIeYKa3aHHOTO DefiepanbHOIO 3aKOHA).

HampaprieHne MeXBEJOMCTBEHHOIO 3allpoca OCYIIECTBJIAETCA OJHHM U3
CIIEAYIOIIHX CIIOCOOOB:

1) no noure;

2) KypbepOoM, IO PacluCKy;

3) wuepes CMDOB (cucreMa MEXBEAOMCTBEHHOI'O  3JIEKTPOHHOI'O
B3aUMOJCICTBUA).

Hcnosne3oBanue CMOB IUIs NOATOTOBKH u HallpaBJeHUs
MEXXBEIOMCTBEHHOI'O 3allpoca, a TaKXKe MOMyueHUs 3alpalldBacMoro JOKyMEHTa
(uHbOpPMALIUN) OCYINECTBIIAETCA B YCTAHOBJIEHHOM HOPMAaTMBHEIMU IIPaBOBBIMU
aktamu Poccuiickoit ®enepanun u Pecnnybauku Komu nopsizake.

MeXXBeJJOMCTBEHHBIM 3allpoc, HarpaBiseMblil ¢ ucnonab3oBaHueM CMOB,
MOMUCHIBAETCSA JIEKTPOHHOW MOANKCHIO crenuanucra MuHuctepctBa, MOL],
OTBETCTBEHHOT'O 32 MEKBEIOMCTBEHHOE B3aMO/IEHCTBHUE.

HampagieHne 3anpocoB, KOHTPOJIb 3a IOJY4EHUEM OTBETOB Ha 3alPOCH K
CBOEBpPEMEHHOH Iepe/ayell YKa3aHHBIX OTBETOB B MMHUCTEPCTBO OCYILECTBIISET
ciennasucT MuHucTepcTBa, MOL[, OTBETCTBEHHBIM 3a MEXKBEIOMCTBEHHOE
B3aUMOJIEICTBHE.

3.4.1. KpurepueM TMNpUHATUS DpELIEHUS SBJIIETCA  HEIPEACTaBICHUE
3asBUTENIEM JIOKYMEHTOB, KOTOphle 3asiBUTEIb BIpaBe IIPEACTaBUTH IIO
COOCTBEHHOW HWHUIMATHBE, TaK KaK OHM TMOJIUIEKAT MpPEACTABIEHUIO B paMKaX
MEXXBEJOMCTBEHHOI'0 HH(MOPMALIIOHHOTO B3aUMOAEHCTBHS.
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3.4.2. MakcuMaJIbHBI CPOK MCIIONHEHUS aJAMMHUCTPATUBHOM TpOLENYpPbI
cocTaBnsgeT 6 paGoumx AHeW ¢ AATHl MOMYYEHHs CIELMaTUCTOM MUHHCTEpCTBa,
M®II, OTBETCTBEHHBIM 3a MEXBEJOMCTBEHHOE B3aMMOJEHCTBHE, NJOKYMEHTOB H
MH(pOPMaIIK AJIs HAallpaBJICHHUA MEXXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.3. Pe3yapTaToM HCIOJIHEHHUS aAMUHUCTPATUBHON MpOLEeNyphl ABJIACTCH
IOJTy4eHHe JOKYMEHTOB M MX HallpaB/eHHe MUHHCTPY (3aMECTUTENIO MUHUCTDA)
JUIsS TIPUHSATHS pELIeHNs O IPeJOCTaBIEHUHI FOCy[apCTBEHHON YCITYTH.

3.4.4. Pe3ynpTaT aAMHHHUCTPATUBHON Mpouexyphl GUKCHPYETCS B CHCTEMe
3JIEKTPOHHOTO JOKYyMEHT0000poTa.

3.4.5. MWHBIX  [elcTBUH, HEOOXOAMMBIX I IPEJOCTaB/ICHUA
rocyIapCTBEHHO YCIYId He IPEAYCMOTPEHO.

IIpuHsiTHE pellieHHs O NPeX0CTABICHUH
(06 oTKAa3e B MPeAOCTABJIEHHH) FOCYIaPCTBEHHOM YCIyru

3.5. OcHoBaHuEeM 1A Hadajla aJMUHUCTPAaTUBHON IPOLEAYPHl SBIAETCS
Haiuyve B MUHHCTEPCTBE 3aperHMCTPUPOBAHHBLIX JOKYMEHTOB, YKa3aHHBIX B
nyHkTax 2.7-2.7.12 Hacrosmero AAMUHUCTPATUBHOTO perjiaMeHTa.

Ilpy paccCMOTPEHMM KOMIUIEKTa JOKYMEHTOB JJIsi MpPEAOCTaBJICHUA
TOCYJAapCTBEHHOW YCIYrd CHELMAUCT OTAeNa JIMIEH3UPOBaHUA U KOHTPOJIA
MunncrepcTBa:

- ompefeNseT COOTBETCTBUE MPEICTABIEHHBIX JOKYMEHTOB TPeOOBaHUIM,
YCTAaHOBJIEHHBIM B IyHKTax 2.7.- 2.7.12 AAMUHHCTPATUBHOT'O PErylaMeHTa;

- aHaIU3UPYET COJEepXKaIlyrocss B  IPEACTaBICHHBIX  JOKYMEHTax
MHQOPMALIUIO B LENAX MOATBEPKACHHUS CTAaTyca 3asiBUTEINSA U €ro MOTpeOHOCTH B
NOJYYeHUH TOCYIapCTBEHHOMN YCIIYTH, a TaKkKe HeOOXOMUMOCTH MpPeIOCTaBICHUSA
MUHUCTEPCTBOM FOCYAAPCTBEHHOM YCIYTH,

- ycraHaBJMBaeT (aKT OTCYTCTBHS MM HaJIMUUA OCHOBAHWHU /IS OTKasa B
NpeJOCTAaBIEHHA TOCYAapCTBEHHOM YCIYTH, NpPEeIyCMOTPEHHBIX MyHKTOM 2.13
AJIMUHHUCTPATUBHOI'O perjlaMeHTa.

- YCTaHaB/IMBAeT COOTBETCTBHE 3asBUTENI KPUTEPUAM, HEOOXOAUMBIM IS
NpeJOCTABIIEHHs] TOCYAApPCTBEHHOM YCIyrM, a TakkKe HajJuyve OCHOBaHWH JULA
OTKa3a B MPEJOCTABICHUH roCyJapCTBEHHOM YCIIYyrH, MPEeIyCMOTPEHHBIX IIYHKTOM
2.13 HacTosmero AAMUHUCTPATUBHOrO pPerjlaMeHTa.

CrenuanucT OTAela JHIEH3UpPOBaHUS M KOHTposid MMHHCTEPCTBA,
OTBETCTBEHHEIN 3a pacCMOTPEHHE 3aABJICHHs, TOTOBHUT IIEPBUYHOE 3aKIIFOYCHHUE, B
KOTOPOM YKa3BIBAeTCSl pelIeHHe O MNPUHATHM K MCIOJHEHUIO 3asBJICHHS U
NpUjiaraeMbeIx JIOKYMEHTOB MJM O BO3Bpare 3asBJiCHHS U HpHIaraeMelx
JOKYMEHTOB.

B OTHOIIEHMM 3asABUTENIA, NMPEACTABUBIIErO 3asABJIEHUE, B LEJAX OLICHKU
COOTBETCTBHs JIMIIEH3UOHHEIM TpeOOBaHUAM B COOTBETCTBHM C IIOJIOXKEHHAMU
®enepanpHoro 3akoHa oT 26 gekabpsa 2008 Ne 294-®3 «O 3zamure npas
IOPUANYECKUX JIML ¥ MHAUBUAYAIBHEIX IpealpuHUMaresell py OCYIeCTBICHUH
roCyJapCTBEHHOTO KOHTPOJIs (HaA30pa) ¥ MyHUIIUIIATIBHOTO KOHTPOJIS) U CTAaThh
19 ®denepansHoro 3akona Poccuiickoii @eneparuu ot 4 mas 2011 r. Ne 99-03 «O
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JIMIEH3UPOBAHUU OTAENBHBIX BHAOB JEATENBHOCTU» IPOBOJSATCS BHEIIaHOBBIE
npoBepKHu 0e3 coriacoBaHUs ¢ MpoKyparypoi Pecrybnuku Komu.

PacropsixeHHe Ha [POBEJEHME BHEIUIAHOBOM IPOBEPKH TOTOBUTCA
CIeLlMaIUCTOM  OTAeNla  JIMIEH3UPOBaHUS UM  KOHTpoiii  MHUHMCTEpCTBa,
OTBETCTBEHHEIM 34 HCIIOJIHEHUE 3asIBJICHUs, BMECTE C [IEPBUYHBIM 3aKIIOUYCHUEM.

B cayuyae ecnu 3asBieHHe OQOPMIECHO ¢ HapylleHHeM TpeOoBaHuIL,
ycTaHOBIEeHHBIX (DelepaibHBIM 3akoHOM OT 4 mag 2011 r. Ne 99-@3 «O
JNIEH3UPOBAaHUH OTIENBHBIX BHIOB JEATEIBHOCTH», M (MIIM) TMpUilaraeMele
JIOKyMEHTEI, HeoOX0omuMble UIS IIpeJocTaBleHus (repeoQopMiIeHus) TULCH3HUN,
TIpe/ICTABJIEHE] HE B MOJHOM 00BeMe, B TeueHHe 3 pabouux AHEH co AHs mpuema
3aABJEHMS M JOKYMEHTOB CIELHMANUCT OTAe]a JIMLUEH3UPOBAHUSA W KOHTPOJIA
MMUHHCTEPCTBA, OTBETCTBEHHBIN 3@ MCIOJIHEHUE 3asABJIEHUSA, BPyYaeT 3asBUTEIIIO
YBEAOMIIEHHE O HEOOXOIUMOCTH YCTPaHEHUS B TPHUAUATHAHEBHBIA CPOK €O JHA
BBIABJCHHS HapylleHH U (WIM) TNPEACTaBJIEHUS JOKYMEHTOB, KOTOpBIE
OTCYTCTBYIOT, WIM HalpaB/IsieT TaKoe YBEAOMJIEHHE 3aKa3HBIM I1OYTOBBIM
OTIIpaBJIEHUEM C YBEJOMJIEHHEM O BPYy4eHUH 100 Mo BEIOGOPY 3aABUTENS B popMe
3JEKTPOHHOTO IOKYMEHTa, IIOJIMCAHHOIO YCHMJIEHHOM KBalu(UIMpOBaHHON
3J€KTPOHHONM  MOANUCHI0 ~ MMHUCTEPCTBa,  crocoboM,  ofecrneyrBarouM
IOATBEPKICHHE JOCTaBKU TAKOr0 YBEAOMIIEHHA U €0 IOJIy4YeHHUs 3asABUTEIIEM.

B cioy4yae HeNpeACTaBICHUS 3asiBUTENEM B TPUALUATHAHEBHBIA CPOK
HagjexamuM  o0pa3oM  OQOpPMIIEHHOIO  3asBJI€HMs O  MPEIOCTABJICHUU
(nepeoGopMIleHUM) JIMLUEH3UM M (WIM) B TOJHOM O0BeMe IpUaraeMbIX
JOKYMEHTOB, HEOOXOAUMBIX AN MpeloCTaBIeHUs (MepeohopMIIEHHA) TULEH3UH,
paHee TIpeCTaBJIEHHOE 3asBIeHHE O IIPeROCTaBlIeHHH (TepeodopMIIeHHH)
JIVLIEH3UH U TIpHTaraeMble JOKYMEHTHI ITOJIeXaT BO3BPATy 3asBUTEIIIO.

IlepBuuHOEe 3aKJIIOYEHHE, PACHOPsHKEHHE Ha IPOBEACHHE BHEIUIAHOBOM
IPOBEPKH, a TaKkkKe JMLUEH3MOHHOE [e/I0 IepellaloTcs Ha pPacCMOTPEeHHUe
HAYaILHUKY OTJIeJIa JIMLEH3MPOBAaHUS U KOHTPOJIA B I€HDb UX MOATOTOBKH.

ITo pe3yapTaTaM MPOBEPKU COCTABIIETCS aKT NMPOBEPKU B 2-X IK3EMILIIpaXx,
NOJAIUCEIBAETC O00EMMH CTOpPOHAMM, OIUH D3K3EMIUIAD IepefaeTcs 3asBHUTEINIO,
ApYroi mocjie pacCMOTPEHNs] HaYaJIbHUKOM OTAEJNA JIMIEH3UPOBAHUS U KOHTPOJIS
MOIINBAETCS B JIULIEH3UOHHOE JEJI0.

OTBETCTBEHHBIM JIMIOM 32 BEIMIOJIHEHHE AAMUHHCTPATUBHOIO JEHCTBUS
ABJIAETCS CIELUATNCT OTAEJa JIULEH3UPOBaHUA U KOHTPOJIs MUHHCTEPCTBA.

3.5.1. KputepueM IpHUHATUS PEIUIEHHs SBISAIOTCSA CBEJACHUSA, BBIABICHHBIE B
XOZle MPOBEAEHUs TPOBEPKH O COOTBETCTBUU MO0 HECOOTBETCTBUM COUCKATEJ
nuueHsuy (JIMIEeH31aTa) TUIEeH3HOHHBIM TpeOOBaHUIM.

3.5.2. Pezynbrarom aAMUHUCTPATUBHOTO NEHCTBUS SABIIAETCA
[IOJrOTOBJIEHHEI aKT IMPOBEPKH, IMOJMNUCAHHBIM 0OE€UMH CTOpPOHAMH, NPHHATHE
COOTBETCTBYIOILIETO pelieHus U oopMiieHHe OJIaHKa THLEH3UH.

3.5.2.1. Ilo pe3ynpTaraM MOATOTOBJIEHHOIO aKTa MPOBEPKH, MOAMMCAHHOIO
OTBETCTBEHHBIM  HCIIOJIHUTENEM  OT[esNa  JIMLEH3UpPOBaHUSA UM KOHTPOJIA
MUHHCTEPCTBA, TOTOBUTCA IIPOEKT OJAHOIO U3 NIPUKA30B:

— IIpHKa3 O BBIAAYE JIULEH3UU;

— MpHUKa3 o nepeo(opMIICHHH JTULIEH3UH;
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— mnpukas 06 0TKa3e B BEIAAYE JIMLEH3UMY,;

— mpukas 06 oTkaze B epeoGopMIEHUM JIHLIEH3UY,

— MpHKa3 o NPeKpaIeHud IeHCTBUS JINLIEH3NH.

— npuKa3 O NpeJoCcTaBIeHuy AyOIuKara TUHEH3UY,

— MpHKa3 O MPeJOCTAaBICHUH KOIIMH JIMIEH3 U

3.5.2.2. TToaroToBNIeHHBI TPOEKT IpHKa3a O BbIJaye JIMIEH3UM, MPOEKT
npukaza o nepeopopMIIEHUN JUIEH3MM, TPOEKT NpUKaza 00 oTKase B Bbloaue
NULEH3MH, MPOEKT IMpuKa3a o6 oTKase B NepeoGOPMIICHAM JIMLEH3UH, MPOEKT
IpHKasa 0 NpeKpalieHuu AefCTBUA TMUEH3UH, IPOEKT MPHUKasa O MpeI0CTaBICHUN
nybnukara (KOTMMM) JIMUEH3WM ¢ JIMIEH3WMOHHBIM  JI€JIOM  II€pelacTes
OTBETCTBEHHOMY JIMIy OTAeJa JIMLEH3UPOBaHUs U KOHTposs MuHucrepceTsa Ui
odopmieHns GaHKa JIMUEH3MH, BBIIAYH JHIEH3UHY, BEIa4M AyOaukara (KOIUH)
JVLEH3UU.

3.5.3. MakcuMalbsHBINA CPOK UCTIOHEHUA aJMUHUCTPATUBHON MPOLETyPHBI:

~ IpU TPEJOCTABICHUY JIULEH3UH - 45 pabounx JHEN COo AHS MOTYyYECHUsS
3asBJIEHHS O IPeJOCTaBICHUH JIMIIEH3UH U BCEX HEOOXOIUMEIX JOKYMEHTOB,;

— mpd rnepeoGopMIIEHUM JIMIEH3UM B Cllydae HaMepeHHs JHIeH3HaTa
OCYILECTBJIATh JIMLEH3NUPYEMBIM BHJ JEATENBEHOCTH [0 aJpecy MecTa ero
OCYIIECTBJICHUsl, HE YKa3aHHOMY B JIMUEH3UH, WJIA BHECTH H3MCHEHUsA B
YKa3aHHBIA B JIMLEH3WH II€PeYeHb BBINOJIHAEMEIX pPabOT, OKa3bIBAeMbBIX YCIYT,
COCTaBJIAIOMIMX JIMIEH3UPYEMBIH BUJ IESATENBHOCTH, - 30 pabouux AHe# co AHS
IIOCTYIUIEHHS Ha/UIeXaluM o0pa3oM OQOPMIIEHHOTO 3asiBJIeHHS U B IIOJHOM
o0beMe MpuyiaraeMbeIX K HEMY JOKYMEHTOB,

— npu nepeodOpPMIIEHHH JIMLIEH3UM B OCTAIBHBIX ciydasx - 10 paboumx
JHEH co JHA MOCTYIUIEHUsS HalyuteXaliuM o6pazoM o0GOpPMIICHHOIO 3asBJICHUS U B
IIOJIHOM 00beMe MpUIaraeéMbeIX K HEMY JIOKYMEHTOB;

— IpM TNPEROCTABICHUH AyOIMKaTa JULEH3UU - 1 pabouuit AeHb O JHs
IIOCTYIUIEHUS HaJIeXXalM 06pa3oM oQOPMIIEHHOTO 3asBJICHHUS.

3.5.4. Ilo pe3ynpTaraM IOArOTOBJIIEHHOIO IIPOEKTa IIpHKasza O BbIJAYEC
NULIEH3UH U (AIK) IPOEeKTa MpUKasza o NepeoGopMICHUH JTULEH3NH 0POPMIISETCS
JULEH3U.

JIviensuss  odopMiIAeTCs CHELMAIUCTOM OTAENa JIMLIEH3UPOBAaHUA U
KOHTpOJs MuMHHUCTepcTBa Ha OJaHKe, SBIAIOIIEMCS JOKYMEHTOM CTPOroH
OTYETHOCTH M 3AUIMIIEHHOM OT IOAAENOK MOJIUrpadUuyecKoil MpoAyKLUHeH, I10
dopme, yreepxaenHoit IlpaButensctBoM Poccuiickoit Pemepauun oT 6 OKTAOpS
2011 r. Ne 826 «O6 yTBepKACHUU TUIIOBOH (POPMBI JIMLICH3UW Y.

3.5.5. JluieH3us, NpOEKT MpHKa3a O BbIAaYe JUUEH3UH, MIPOCKT MpHUKa3a o
nepeopOpMIIEHUH JIMLEH3UU, MPOEKT MpHKaza o0 OTKase B BBIAAYE JIMLEH3UY,
OpOEKT IMprKaza o0 oTkase B NepeoGOpMIIEHUM JMLIEH3UH M MPOCKT MpHKasa o
NpekpameHnd ACeHUCTBUS JIMLIIEH3MH TIEPEeJaeTcsAs Ha [OAINCh  MHUHUCTPY
(3aMeCTHTEII0 MUHUCTPA).

OTBETCTBEHHEIM 3a HCIIOJIHEHHE aJIMUHHCTPATUBHOIO NEHCTBUS SBIAETCA
CHELHAIUCT OT/eJIa JIMLIEH3UPOBAaHUS U KOHTPOoJId MUHUCTEPCTBA.

3.5.5.1. MakcuMajIbHBIH CPOK MCIONHEHUs aAMUHHUCTPATUBHOTO JE€HUCTBUA
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COCTaBJIfgeT - 2 pabouux AHA.
3.5.5.2. Pe3ynbTaToM BBHINOJHEHUA aJMUHUCTPATUBHOW  IPOLETYPHI
sBisieTcs o(OPMIIEHHBIH GJIaHK JIMLEH3UH, TPUKa3 00 OTKa3e B BbIAaYe JIMUCH3UU
(c yKazaHHeM MPUYMH 0TKa3a), IIPHKa3 06 oTKase B IepeohOopMIEHAH JTULEH3HH (C
yKa3aHHeM MPUYUH 0TKa3a) WIK NIPHUKa3 O NPEeKpallleHUH JeHCTBHUS] JTMICH3UH.
3.5.6. PesynpTaT aAMHHUCTPAaTUBHON MpoLeXyphl QukcupyeTcs B EauHoM
peecTpe JULEeH3UI U HOPMUPYETCS B JIMLIEH3UOHHOE HEJIO.

YBegomiieHue 3aiBUTeJsI O IPUHATOM pellieHHH, BbIAa4a 3asiBUTEJII0
pe3yJbTaTa NpeJocTaBJIEHHs TOCY1apCTBEHHOM YCJIyIH

3.6. OcHOBaHMeM I Hayaja UCTIOJIHEHUs aJAMHUHUCTPATUBHOM NpPOLEIYphI
ABNSETCA MOCTYIUIEHHE crienuanucty MunucrepcTea, M®LI, oTBeTCTBEHHOMY 32
BEIJAYy pe3yJbTara MPeAoCTaBICHUS TOCYNapCTBEHHOH YCIYrH, O(pOpMJIEHHOH
NULEH3UM, TpHKa3a o0 OTKase B BbIade JMLEH3UH, IpHKasa o0 OTKase B
nepeodOpMIIEHUH JIMIEH3UH, IPHKa3a O MPEKPAINEeHUH AeHCTBUS ILEH31H (Jaee
- IOKyMEHT, SABJISIOIIHNICS Pe3ynbTaToM IIPeAOCTaBICHUS yCIIyT ).

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBITIOJTHEHUE aIMUHUCTPATHBHON
IpOUENYpEI, sBIseTcs clielaaucT Munucrepcrsa, MO®II, oTBeTCTBEHHBIA 32
BBIJAYy pe3yJsibTaTa MPeJoCTaBIeHHs FOCYAapCTBEHHOMN YCIIYTH.

IIpu MIOCTYIUIEHUH JIOKYMEHTA, SIBJIAFOLLETOCST pe3yJbTaToM
TpeOoCTaRIEHUs] TOCYAAPCTBEHHON YCIyTH, cneuuanucT Munucrtepcrsa, MOL],
OTBETCTBEHHEBIH 3a BEIJA4y pe3yJjbTaTa I[peJOoCTaBJICHUs TIOCYAapCTBEHHOM
ycayrd, B JIeHb IIOJMy4eHHs JOKYMEHTa, SBJIIOIIEroCsd  Pe3yJbTaToM
NPENOCTABICHUs] TOCYAapCTBEHHOH YCIyru, MHGQOPMHUDYET 3asdBUTENA O JaTe,
KOTJa 3asABUTENIb MOXKET TIOJIYYUTh JOKYMEHT, SBISIOIIMNCSA PpE3yJIETaTOM
NIPEAOCTABICHHS [OCYAAPCTBEHHON YCIIYTH.

HubopMupoBaHUe 3asBUTENI1 OCYIIecTBIAeTcss Mo TeiaeboHy u  (Win)
IIOCPEACTBOM OTIIPABJICHHS DJIEKTPOHHOIO COOOIIEHHs Ha YKa3aHHBIH 3asBUTENIEM
aZipec EKTPOHHOMN ITOYTHI.

Ecnu 3asBuTeNib oOpaTWiICS 3a IpedocTaBIeHHEM yciyrun uepe3 Ilopran
roCyJapCTBEHHBIX U MYHHLHUNAIBHBIX yciuyr (pyHxumit) Pecnybnuxku Komu u
(unu) EQMHEIN TOPTaI TOCYAapCTBEHHBIX U MyHUIMIIATBHBIX YCIYT ((QYHKLUIA), TO
MHGOPMHUPOBAHUE 3asBUTEsI O Pe3yJbTaTax IpPeJOCTaBlIEHUs [OCYAapCTBEHHOM
YyCIyTd — OcyllecTBiseTcs Taikke depe3 IlopTan  rocylapCTBEHHEIX M
MYHHUIMIAIBHEIX yeryr (¢yHkuuit) Pecmy6mukn Komu u (nnm) Exuneii nopran
rOCYAapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT ((PYHKLUH).

Beiaua JOKYMEHTa, SBIIAIOLIETOCS Pe3yabTaToM NPEeAOCTaBJICHUS YCIIYTH,
OCYINEeCTBIsIeTCS  crequanucToM MunuctepctBa, MODILI, OTBETCTBEHHBIM 32
BBIJAYy pe3y/jbTaTa MpPeJOCTaBICHUsS TIOCYAApCTBEHHOH YCIYrW, OJHUM U3
CJICAYIOLIUX CITOCOOO0B:

- IIpY JIMYHOM MpHeMe, MO POCHHCH 3asBUTENs, NMPH NPEABABICHUA MM
JIOKYMEHTa, YIOCTOBEPAIOUIETO JMYHOCTh, a IpHU OOpalleHHH MpeACcTaBUTeEIs
TaK)Ke JOKYMEHTA, TIOATBEePKJAIOIIEr0 MOJTHOMOYMSI IPEACTABUTENLS,

- [IPY HATPABJIEHUH I10 MOYTE 3aKa3HBIM NIMCEMOM C YBEJAOMIIEHHEM.
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3.6.1. KpurepueM TNpHHATUS pelleHMs O  BHJaye  pe3ynbTara
TPeJOCTABIEHUs] TOCYIaPCTBEHHON YCIyrH ABJSAETCS MOAMHCAHHBIM MHHHMCTPOM
(3amecTuTEIIEM MUHHCTpa) JNOKYMEHT, SBJISIFOLLAK CSI pe3ynbTaToOM
IpeJ0CTaBJIEHHs FOCyIapCTBEHHON YCIIyTrH.

3.6.2. MakcuMasbHEIH CPOK MCIIOIHEHUSA aAMUHUCTPATHBHON IPOLICTyPHI:

— Ipu TPEJOCTaBJICHUN JIMLEH3UH - 3 pabo4uX [JHs CO QHS MOCTYIUICHHA
JOKYMEHTa, SBJISIOLIErocs pe3ylbTaToM NPENOCTaBIEHUS TOCydapCTBEeHHOH
yCIyrd, crenuanucty Munuctepctsa, MOL[, OTBeTCTBEHHOMY 3a BbLIAYY
pesynbTara MpeAoCTaBICHU FOCYIapCTBEHHOM yCITyTH;

— npy nepeo@opMIICHUU JIMLEH3UM B Cliydae HaMepeHUs JMIEH3MaTa
OCYILECTBIIATh JIMHEH3UPYEMBIH BHUI [EATCIBHOCTH [0 aApecy MecTa €ro
OCYINECTBJIEHUs, HE YKa3aHHOMY B JIMLEH3WM, WJIA BHECTH H3MEHCHUSA B
VKa3aHHBEI B JIMIEH3UH TepevdeHb BBINOMHAEMBIX paboT, OKa3bIBAGMEIX YCIYT,
COCTaBJIAIONIMX JIMIEH3UPYEMBI BUJ OEATENBHOCTH, - 3 pabouumX AHSA CO IHS
IOCTYIUIEHMS. ~ JAOKYMEHTa,  SABJAIOMIErocs  pe3yabTaTOM  NPEJOCTaBICHMS
rOCy/JapCTBEHHOM ycIyrH, cnemuanicty Munucrepctsa, M®LI, 0TBETCTBEHHOMY
3a BEIZjayy pe3yJibTaTa peJoCTaB/IeHH!s TOCYAapCTBEHHON YCIYTH;

— npu nepeodHOpMIICHHIH JTULEH3UH B OCTAJIBHBIX CIydasX - 1 pabouuit AeHb
CO JIHA TIOCTYIUIEHUS AOKYMEHTA, SBJIAIOLIErocs pe3ysbTaToM IpelOCTaB/ICHUs
roCyIapCTBEHHOM yciyry, crennanucty MunucrepctBa, M®LI, 0TBETCTBEHHOMY
3a BEIZIauy pe3yJibTaTa MpeJoCTaBICHNs TOCYAapCTBEHHON YCIYTH;

— IIpU TpeJocTaBleHUH XyOnuKara JMUeH3uH - 1 pabounit AeHb cO OHA
MOCTYIUTEHUS ~ JOKYMEHTa,  SABJAIOIIETOCA  PEe3yJabTaTOM  IPelOCTaBIIEHHA
roCyAapcTBEHHOMN yciyru, crnennanucty Munucrepcrea, M®LI, oTBETCTBEHHOMY
3a BEIIAUy pe3yJibTaTa IpeJOCTaBICHUA FOCYAapCTBEHHON YCITyTH.

3.6.3. Pe3ynbTaToM UCIOJHEHH aAMWHUCTPATUBHOMN MPOLEAYPHI SABNACTCA
BBIJ(a4a 3asBUTEJIIO Pe3y/IbTaTa MPeAOoCTaBIIEHUS IOCYAapCTBEHHON YCIIYTH.

3.6.4. Pe3ynpTaT aAMUHUCTPATUBHON MpoLEedyphl QUKCUPYETCS B CHCTEME
3JIEKTPOHHOTO JOKYMEHT0000pOTa.

HcnpapiieHue JOMYyIEHHbIX 0Ne4aTOK U OLUMOOK
B BBIIAHHBIX B pe3yJibTaTe MPeAoCTaB/IeHHs
rocyaapcTBeHHOH yCayru JOKyMeHTax

3.7.1. B ciy4dae BBISBIICHHUS 3asBUTENIEM OINEUYaTOK, OLIMOOK B IOJyYEHHOM
3ajgBUTENEM  JOKYMEHTe,  SBJLIIOIIEMCS  pe3yJbTaTOM  IIPENOCTaBIICHHS
rOCy[apCTBEHHOM YCIIYTH, 3asBHTENb BIpaBe OOPATUTBCA C 3asABJICHUEM 00
UCIIPaBJIEHHH JOIMYIIEHHBIX ONEeYaTOK M OIIMOOK B BBIAGHHBIX B pe3ynbTare
MpeJ0CTaBJIeHUs TOCYAAPCTBEHHOM YCIyTH IOKYMEHTax (fanee - 3asBjeHHE).

OcHOBaHHEM [yl Hayaja MPOLEAYPHl 10 HCIPaBIECHUIO OMEYaToK U (MJjIM)
omubOK, JOIMYIIEHHEIX B JOKYMEHTaX, BBIIAaHHEIX B pe3yJibTaTe NpPeJoCTaBlIeHHUS
rocyJapCTBEHHON yciayrn (manee — NpOLEAypa), SBIAETCS IIOCTYIJIEHHE B
MUHHCTEPCTBO 3asBiieHHsT 00 WCIPaBICHUM ONeYaToK M (Mnau) OomuboK B
JIOKYMEHTaX, BEIIaHHBIX B pe3yJIbTaTe MIPEAOCTaBIEH s FOCY1apCTBEHHON YCITYT Y.

3asBneHHe C yKazaHHeM crnocoba MHGOPMHUpPOBaHMA O pe3yjbTarax €ro



33

PaccMOTpEHHs U JOKYMEHTBI, B KOTOPBIX COAEPIKATCs ONEYaTKH M (M) OLIMOKH,
TMPEACTABIIAIOTCS: JIMYHO (3aABUTENEM IPECTABIIAIOTCA OPUTHHAIEI JOKYMEHTOB C
orneyaTKkaMy U (MJIH) OMUOKaMH, CIIeNManucToOM MHUHHUCTEPCTBA JIENAlOTCS KOTIMA
3THX JOKYMEHTOB); Uepe3 OpraHH3alldi0 [OYTOBOM CBA3M  (3asABUTEJIEM
HaIpaBJIAIOTCSA KOIIMU JOKYMEHTOB C OIEYaTKaMHU U (WJIH) OIIMOKaMHu).

3.7.2. Tlpuem 3asiBreHuil ocymecrsuserca B Munuctepctse, MOLI.

1) Ipu ounoii Qopme obpameHus 3asiBJEHHE MOXKET OBITH OQOPMIICHO B
xoJe mpueMa B Munuctepctee, MOL] nubo odopmieHo 3apatee.

2) Ilpu 3a0yHOM OOpallleHHH 3asBUTEb HAIPABIAET 3asBJIEHHE U MHBIC
JIOKYMEHTEl Yepe3 OpraHu3al{Io IOYTOBOH CBA3M WIM WHYK OpraHu3alMIo,
OCYHIECTBISIONLYIO JOCTaBKY KOppeCoHAeHI Y, Yepe3 [fopTan rocyrapcTBeHHBIX
1 MYHHIMIAIbHBIX yeruyr (GyHkuuit) Pecny6nuku Komu v (win) Enunetit nopran
rOCyJapCTBEHHBIX M MYHHLMIANBHBEIX yoryr (yHkuui). Ilpu 3acunol dopme
Hofaud JOKYMEHTOB 3asABHUTE]b MOXET HAlpaBUTH 3asABJIEHHE U JOKYMEHTHI B
OyMaXHOM BHJE, B BHIC KONUH JOKyMEHTOB Ha OyMaXHOM HOCHTEIe,
3J€KTPOHHOM BHJ€E (TO €CTh IMOCPEACTBOM OTIPABKH WHTEPAKTUBHOH (OpMEI
3asBJIEHUs Ha MPeJOCTaBICHUE YCIYyrd, MOJNHCAHHOI0 COOTBETCTBYIOIUM THIIOM
37€KTPOHHON MOAMMCH, C TPUIIOKEHUEM 3JIEKTPOHHBIX 00pa3oB HEOOXOIMMBIX

JIOKYMEHTOB).

3.7.3. Crenuanucr, OTBETCTBEHHEIR 3a IIpUEM BXOJSILIEH
KOPPECHOHACHLIMHN:

— yCTaHaB/IMBaeT  IpeAMeT  oOpallleHus,  INpOBepsAeT  JOKYMEHT,

YAOCTOBEPAIOLINI JIMYHOCTD;

— TIpOBEPSET HOJHOMOYUS 3asBUTEIIS,

— MPOBEpPSAET HATMYNE 3asiBJICHUS 00 UCIPaBIEHUH JOMYIIEHHEIX OMeYaToK
¥ omKOOK B BEIAAHHBIX B pe3yJIbTaTe MpeloCTaBICHUs IOCYAapCTBEHHON yCIyrH
JOKYyMEHTaX;

— perucTpupyeT 3asBJI€eHHE U IpPEICTAaB/ICHHbIE IOKYMEHTHl B JIE€Hb HX
MOCTYIJIEHUS,

— BHIZAeT (HaNpaBJsIeT) 3asBUTEIIO PACIHMCKY € OINUCHIO NPEACTaBIEHHBIX
JOKYMEHTOB W yKa3aHHUEM [JaTbl MX IPUHATHSA, MOATBEPKIAIOUIYIO IPUHATHE
JOKYMEHTOB.

3.7.4. YBemoMileHHEe O MpUEeMe NOKYMEHTOB HAIlIpaBJIACTCS 3asgBUTETIO He
Mo3AHee AHSA, CJIEAYIOLIEro 3a JHEM IIOCTYIUJIEHUS 3ajABJIEHUA U JOKYMEHTOB,
CIIoco6oM, KOTOPBIi MCITOIB30Ba (YKa3all) 3asSBUTENb [IPU 320YHOM 0OpalleHHH.

3.7.5. Kpurtepuem TMNpUHATHS peUIeHUs II0 IMpouUeAype NpuemMa U
perucTpalyy 3asBieHUs SBISETCA MOCTyIJIeHne B MUHMCTEPCTBO 3asB/ICHUS U
JOKYMEHTOB.

3.7.6. MakcUMaJIBHBIA CPOK BBIMOJHEHUsS aJMUHUCTPAaTUBHOM MpOLENYpPHI
0 TMPHEMY W PErMCTpalliy 3asBIEHHA COCTaBjsgeT 1 paboumit JeHB ¢ MOMEHTa
TIOCTYIUICHH 3asBJIEHUS U JOKYMEHTOB B MHUHHNCTEPCTBO.

3.7.7. Pe3ynsTaToM BBIITOJIHEHUS aJMUHUCTPATUBHON NPOLEAYPHI SBJIAETCS
perucTpalysl 3asBICHUs M JOKYMEHTOB, TMpPEJICTABJICHHEIX 3asjBUTENIEM, B
MHGOPMALMOHHOM CHCTeMe JIEKTPOHHOTO AOKYMEHTooGopoTa MHUHMCTEPCTBA U
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nepejgaya UX Ha pacCMOTpEHHE OTBETCTBEHHOMY 3a PacCMOTPEHUE JOKYMEHTOB
crieManucty MuHucTepeTBa.

OTBETCTBEHHEIM 3a BEHITTOJIHEHUE aJMHHUCTPATUBHOM MPOLEAYPBI SBISETCS
JIOJDKHOCTHOE JIMIIO OTAeJIa JULEH3UPOBaHUs U KOHTpoJisi MUHHUCTEPCTBA.

3.7.8. BrmmoiHeHWe aJIMHUHHUCTPATHBHONW TNpoLeAypbl BKJIOYaeT B cebs
CJIeIyIOIINE MMOCIeI0BaTeIbHEBIC AEHCTBUS:

— HavyaJlbHMK OT/eJIa JIMIEH3UPOBaHUs M KOHTpOJA B TeueHue 1 pabodero
JIHS. HampaB/igeT MOKYMEHTHl JOJDKHOCTHOMY JIMILY OTA€ja JIHMIEH3UPOBaHHA U
KOHTPOJISl, OTBETCTBEHHOMY 33 PAaCCMOTPEHHE NPUHATEIX JOKYMEHTOB.

— OTBETCTBEHHBIN CHELUAJIMCT OTAesda JIUUEH3UPOBAaHUA U KOHTPOJIA
paccMaTrpuBaeT 3asBJICHUE U JOKYMEHTHI B TeueHne 1 paGouero qHs.

— [0 pe3yNIbTaTy pacCMOTPEHHs 3asABIIEHUS M TPOBEPKH [OKYMEHTOB
OTBETCTBEHHEIN CIELMATUCT OTAesa JTULEH3IUPOBAHUS M KOHTPOJS B TeUeHHE 2
pabounx gHe:

a) IPUHUMAaET pelieHue 06 HCIpaBIeHNH IOMTYIIEHHBIX OME€YaToK U OINOO0K
B BBIJAaHHBEIX B pe3yjabTaTe IMPeJOCTaBIECHHUs] TOCYAApCTBEHHOH  YyCIIyTH
JNOKYMEHTaX U MOAroTaBINBaeT HOBbIE (MCIIPaBJICHHbIE) JOKYMEHTHI, BIIIOLINEC
pe3yJIbTaTOM NpPeJOCTaBICHUs NOCYJapCTBEHHON YCIIyTH,

0) npuUHHMaeT peleHue 00 OTCYTCTBUM HEOOXOAMMOCTH HCIIPaBJIEHUS
omeyaTok ¥ omuOOK B  BBIJAHHBIX B  pe3yabTare  IpeJoCTaBIeHUS
rOoCyJapCTBEHHOM  yCIyrMm  AOKYMEHTaX W IIOATOTOBKE  ITMCBMEHHOIrO
MOTHBHPOBAaHHOIO OTKa3a B  HCOPABICHMHM  JOKYMEHTOB,  SBJISAIOLIUXCS
pe3yJIBTaTOM MPeJOCTaBICHU FOCYJ1apCTBEHHON YCIYTH.

Ilpy wucnpaBieHUU [IOMYLICHHBIX OINEYaTOK KM OIIMOOK B BBHIJAHHBIX B
pe3ysbTaTe TNPEeOCTaBIeHUS TOCYJapCTBEHHOM YCIyrm JOKYMEHTax He
JIOITyCKaeTCs:

1) u3sMeHeHHE COJAEPXKaHUS JIOKYMEHTOB, SABIIAIOINUXCA PE3YJIbTaTOM
TIPeIOCTaBJIEHHs FOCYAapCTBECHHOM YCIYTH;

2) BHeceHHE HOBON HMH(pOpMalUH, CBEACHUM H3 BHOBb I10JyYEHHBIX
JOKYMEHTOB, KOTOpble He OBUIM IpEeACTaBIEHBl IIpH IoJade 3asBJICHHA O
IIPeI0CTaBJICHHH FOCYapCTBEHHOM YCIIYTy.

3.7.9. KpureprueM [UIsl NPUHATHS pelleHHs o0 HMCIpaBJIEHUU JOIYLIEHHBIX
OlmeYaToKk © OIIMOOK B  BBIJIGHHBIX B pe3ylbTaTe  IpeJOCTaBICHUA
roCyJapcTBEHHOM YCIYrM [OKYMEHTaX JBJAETCS HaJW4he WIM OTCYTCTBHE
JOMYIIEHHBIX OTIeYaToK, OIUOO0K B IPEOCTaBIEHHBIX JOKYMEHTAX.

3.7.10. Pe3synpraToM aAMUHUCTPATUBHOM IIPOLEAYPHI ABJIACTCS OJMH U3
JOKYMEHTOB:

1) HoBble (WCNpaBieHHBIE) JOKYMEHTBI, SBJIAIOIIMECS  pE3YJIbTaTOM
IIpeIOCTaBJICHUS TOCYJaPCTBEHHON YCIIyTH;

2) NHCBMEHHBIH MOTHUBUPOBAaHHBIA OTKa3 B MCIPaBICHUH [JOKYMEHTOB,
SIBIIIOIIMXCS Pe3yJIbTaTOM MPEAO0CTaBICHI TOCYJaPCTBEHHON YCIIYTH.

3.7.11. Bslmaya 3asfBUTENIO MUCIpPABICHHOIO JOKYMEHTa, SBJISIOLIETOCS
pPEe3yNIbTATOM IIPEJOCTABJIICHUS TIOCYyJapCcTBEHHOM YCIyrHW, TMpOU3BOAUTCS B
HopsjiKe, YCTAHOBJICHHOM ITyHKTaMH 3.6 - 3.6.4 HacTosmero AAMUHUCTPATUBHOIO
perjaMeHTa.
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3.7.12. OOmui MaKCHUMaJbHBII CPOK WCHOTHEHHA aJAMUHUCTPAaTUBHOMN
NPOLEAYPHI MO MCIPABJIECHUIO HOMYIIEHHEIX OINEYaTOK W OMMOOK B BBIJIAHHBIX B
pe3yJbTare MpeloCTaBIeHH IOCyJapCTBEHHON YCIYrH NOKYMEHTax COCTaBiseT
10 pabouMx JpHeH co J[AHA TOCTYIUIEHHs B MMHUCTEPCTBO 3asBICHUA U
JOKYMEHTOB.

IV. ®opMbl KOHTPOJIA 32 HCMOJHEHHEM
aIMHUHHUCTPATUBHOIO PerjaMeHTa

ITopsiioK ocyliecTBIEHUS TeKyIero KOHTPOJIs 3a cob0eHreM
U HCIIOJTHEHHEM OTBETCTBEHHBIMHU AOKHOCTHBIMH JIMNAMH I10JI0XKEHHH
HACTOSIIEro aIMUHHCTPATUBHOIO perjiaMeHTa H MHHbIX HOPMAaTHBHBIX
MPABOBbIX AKTOB, YCTAHABJIMBAIOWIUX TPEeOOBAHUSA K MPEA0CTABIEHHIO
rocyJapCcTBEHHOM yCJIYrH, a TaK)Ke NPUHATHEM HMH peLleHHi

4.1. Tekymuil KOHTPOJb 3a COOMIOJCHHEM U HCIIOJHEHUEM ITOJIOXKEHUH
HacTOoAIEro AJIMUHUCTPATUBHOTO perjlaMeHTa M MHBIX HOPMATHBHEIX ITPaBOBBIX
aKTOB, YCTaHABJIMBAIOIIMX TpeOOBaHMS K MNPENOCTaBIEHUIO TOCYIapCTBCHHOU
YCIIYTH, OCYIIECTBIIAET Ha4aIbHUK OT/EJIa JIMLIEH3UPOBAHUs U KOHTPOJIS.

Ipu TeKyleM KOHTpOJIe paccMaTpUBaeTCss HHPOPMALUA O TIPEIOCTABICHHH
rOCyIapCTBEHHON YCIYIH, €XEHEAENbHO IIOCTyNaKlas HavalbHUKY OTAeIa
JIULIEH3UPOBAHUSA U KOHTPOJIA OT JOJDKHOCTHBIX JIMIY - HCIIOJHUTENEH (B pamKax
obmieit uHQOpMalMU IO OTAENYy), a TaKXKe [aHHBIE CHCTEMBI 3JIEKTPOHHOTO
JOKyMEHTOOOOpOTa, OCYINECTBIIICTCS  aHaJU3  KayecTBa  IOATOTOBJICHHBIX
JIOKYMEHTOB.

4.2. KoHTpoJib 32 AeATENBHOCTBIO MMHHCTEPCTBA I10 IIPETOCTABIICHHUIO
rOCYJapCTBEHHOM  YCIyrM  OCYLIECTBIAETCS  MMHMCTPOM  (3aMeCTHTENEM
MHHHUCTPA).

KOHTpOJIb 3a UCIIOTHEHHEM HAcTOALIEro peraaMenTa cnenuanictamy MOLT
ocylecTBseTcs pykoBoauresaeM MOILI.

IMopsinoK U NEPUOIUYHOCTH OCYLIECTBJIEHUs MJIAHOBBIX
Y BHEIIAHOBBIX MPOBEPOK MOJHOTHI H Ka4YecTBa
NpeaocTaBJIeHUs TOCYAAPCTBEHHOM YCJIYrH

4.3. KoHTpoJIb TOJHOTHI M KayecTBa IIPENOCTABIEHHMS I'OCYAapCTBEHHON
YCIYTH OCYIIECTBIISETCS ITyTEM IIPOBEAEHHUs [IJIaHOBBIX U BHEIUIAHOBEIX IIPOBEPOK.

IT1aHOBEIE TNPOBEPKH TPOBOAATCS B COOTBETCTBHMM C IUIAHOM paboOTEI
MuHrcTepcTBa, HO He pexe | pasa B [Ba rojfla Ha OCHOBAaHWM pPacIOPSLKEHUS
MuHHCTepCcTBa, B KOTOPBHIX YKAa3bpIBalOTCS CPOKM IPOBEIECHMS IIPOBEPKH,
JOJDKHOCTHBIE JIMIa, OCYLUECTBisAtolye Mnposepky. Ilpu IutaHoBOH MpoBepKe
OCYIIECTBIISIETCS aHAIM3 [TOJHOTH U KAa4ecTBa IPEAOCTABICHHU TOCYAapCTBEHHOM
yCAYrM 3a rojd, B TOM 4YHCNEe COOMIOAECHUS CPOKOB, IOpPsJIKAa HCIIOJHEHUS
aJIMUHUCTPATUBHBIX TpOLEAYp, MPaBUIBHOCTH M OOOCHOBAHHOCTU IPHHSATHIX
peleHuii, COOJIIOJeHHUS MIpaB 3asBUTEJIEH NPH IPeJ0CTaBIEHUU TOCYAapCTBEHHOM
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YCIYTM W PacCMOTPEHUM WX >anod, INpeacTaBieHHBIX B MuHucrepctso. Ilo
pe3yibTaTaM IUIaHOBOM IPOBEPKH [JOJDKHOCTHBIE JIMLA, OCYLIECTBISIOLINS
NPOBEPKY, TOTOBAT 3aKIIOYEHUE M TEPENAOT €ro MMHHCTPY (3aMECTUTENIHO
MUHMCTpA) AJIs TPUHATHS PEHICHMH B COOTBETCTBMU C 3aKOHOJATENBCTBOM O
rocyIapCTBEHHOMN rpaXkJaHCKOH cITyXK6e.

BHemaHoBEIE TNPOBEpPKH TMpPOBOAATCA B Cilydae IOCTYIJIEHHA B
MuHMCTEpCTBO OOpaleHnil GH3UYeCKUX U IOpPUIMYECKUX JIUI ¢ KamobaMu Ha
HapyUICHH UX TIpaB U 3aKOHHBIX MHTEPECOB.

4.4. BHeIIaHOBLIE TPOBEPKHU TMPOBOAATCS B (opMe HTOKYMEHTapHOM
npoBepk ¥ (WIM) BBIE3JHOM THPOBEpKU B MOPSAKE, YCTAHOBICHHOM
3aKOHOJATEJbCTBOM.

BHemIaHoBEIE MTPOBEPKU MOIYT MPOBOAMUTBECS HAa OCHOBAaHMHM KOHKPETHOIO
obpalieHus 3asBHTeNsl O (aKTax HapylIeHHs €ro IpaB Ha IOJydeHHe
rOCyAapCTBEHHON YCIIyTH.

4.5. Pe3ynbTaThl IJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK OOPMIIAIOTCS B BULIE
aKTa, B KOTOPOM OTMEYaroTCs BBIABJICHHBIE HEJOCTATKU M NPENTIOKEHHS IO HX
YCTpaHEHHUIO.

OTBETCTBEHHOCTD JOKHOCTHBIX JIMII 32 PeIIeHUs U JeHCTBUSA
(6e3eiicTBUE), NPUHHMAaeMble (OCYLIeCTBJIsieMble) HMH
B X0/ie peJoCcTaBJeHHs roCyAapCTBeHHOM yCJIyru

4.6. Ilo pesynbTaraM MpOBEIEHHBIX IIPOBEPOK B CJIy4ae BBIABJICHUS
HapylUIeHU! NpaB 3asBUTeNIEll BUHOBHEIE JIMIIA NPUBJIEKAIOTCSA K OTBETCTBEHHOCTH
B IIOPSIKE, YCTAHOBICHHOM 3aKOHOAATeNbCcTBOM Poccuiickont Penepanu.

4.7. JToJbKHOCTHEIE JILla MUHHCTEPCTBA, yYacTBYIOIIUE B IIPEAOCTaBICHUN
rocyIapCTBEHHOMN YCIIYTH, HECYT EPCOHATBHYIO OTBETCTBEHHOCTE 32 COOJIOIEHUE
TpebGoBaHUll AJIMUHHMCTPAaTUBHOIO DErJlaMEHTa, 3a OCYIIECTB/IAEMBbIE NEHCTBHA
(6esneiictBe) M NpPUHMMaeMble  pEIIEHUWss B XOJ€  MPeNOCTaBJICHUS
rocyJJapCTBEHHOM YCIIyTH.

OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMLL MUHUCTEPCTBA NIPEAYCMATPUBAETCS B
JIOJDKHOCTHBIX PerilaMeHTaX B COOTBETCTBUHU C TPEOOBaHMAMHU 3aKOHOIATENILCTBA
Poccuiickoit denepanun u Pecrry6nuku Komu.

M®I] um ero pabGOTHUKM HECYT OTBETCTBEHHOCTb, YCTaHOBJICHHYIO
3aKoHOAaTebcTBOM Poccuiickoil denepaunu:

1) 3a DNOMHOTY TepeAaBacMbIX MUHHUCTEPCTBY 3asBJICHHH, HHBIX
JOKYMEHTOB, IIPUHATHIX OT 3asiBUTENA B MODLI;

2) 3a CBOEBPEMEHHYIO Iiepefady MUHHUCTEPCTBY 3asiBJIEHMM, HHBIX
JOKYMEHTOB, TPHUHSATBIX OT 3asABUTENA, a TAKXKE 3a CBOEBPEMEHHYKO BBIIAYY
3asABUTEIIO TIOKYMEHTOB, IepeAaHHbIX B 3TUX Lieix MPL MuHuctepcTBOM;

3) 3a cobOmoaeHne TIpaB CyOBEKTOB IePCOHANIBHBIX JAHHBIX, 33 COOJII0EHUE
3aKoHoZaTesNbecTBa Poccuiickoii Penepaluy, ycTaHAaBIMBAIOIIETO OCOOEHHOCTH
oOpameHnuss ¢ WHpOpMalueil, AOCTyl K KOTOPOH orpaHudeH GenepaibHbIM
3aKOHOM.
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Io/10keHNsA, XapaKTepU3yOIIe TPeGoOBaHUS K NOPSAKY H (popMam
KOHTPOJISI 32 NIPeI0CTAB/IeHHEM IroCyAapCTBEHHOMH yCayru
CO CTOPOHBI IPaXkAaH, UX 00beJUHEHHI H OPraHU3ALUH

4.8, KoHTposs 3a IpeAoCTaBIEHMEM  TOCYIApCTBEHHOH  yCIyru
oCylIecTBIseTcs B (hopMe KOHTPOIA 3a COONIOJEHHEM IIOCIIEA0BATENIbHOCTH
JEUCTBUI, ONMpeeIeHHBIX aAMUHHUCTPATUBHBIMU MpPOLCAypaMy IO HUCIOTHEHHIO
rOCyJapCTBEHHON YCIyrd, W IPUHATHEM PpEIICHUH AODKHOCTHBIMHU JIMIAMHU,
IyTeM IMPOBEAEHHs IIPOBEPOK COOMIOAEHMUS W HCIOJHEHHs [JOJDKHOCTHBIMU
auuaMu MMHHCTEPCTBA TNpaBOBBIX aKTOB Poccuiickoit ®exepaluy, a Takxe
MoJIOXKEeHUH HacTosero Permamenra.

IIpoBepka TakXe MOXeT IPOBOJUTECS IO KOHKPETHOMY OOpalleHHIO
rpakJaHIHA UM OpraHu3aLuH.

4.9. Tlpu obpaluieHny TIpakAaH, HX OOBEJMHEHUM W OpraHU3alMd K
MHHUCTPY MOXET OBITh CO3/aHa KOMHCCHS C BKIIIOYEHHEM B €€ COCTaB Ipax[aH,
npecTaBuTeNieldl 0OIEeCTBEHHBIX O0BEAVHEHUM M OpraHu3aldil Ais NMPOBEACHHA
BHEIUTAHOBOM MPOBEPKU MOJIHOTHI M KauecTBa MPENOCTABJIEHH IOCYyIapCTBEHHON
YCIIYTHU.

V. HocyaeOHblil (BHecyAeOHBIMH) MOPAAOK
005KaT0BAHUA pellleHHil U XeiicTBUH (6e3aericTBUS)
opraHa, NpeXoCTABJSIOLIEr0 rocy apCTBEHHYIO yCJIYTy,
MHOToYHKIHOHAJILHOI0 IEHTPA, 0PraHM3alMii, yKazaHHbIX B yacTH 1.1
craThh 16 MeaepajbHoro 3akoHa ot 27 uros 2010 r. Ne 210-P3 «O06
OpraHU3aliH NPeJoCTaBAeHHs FOCYAAPCTBEHHBIX U MyHULIMNAJIbHBIX YCIyI»,
a TAKKe JOJUKHOCTHBIX JIML, FOCYapCcTBEeHHBIX
CyKammx, pab0oTHUKOB

VKa3aHHasg B HacTosAlleM pasfeiie  UWHpopMauus pasMelleHa Ha
oduIMansHOM caiite MuHHcTepcTBa, Ha EJMHOM mopTane rocyIapCTBEHHBIX M
MyHALMNANeHeIx  yoayr (dyHkumit), nHa Iloprame rocynapcTBEHHBIX U
MyHULMOAIBHEIX yeiyr (byHkuuit) Pecnybnukum Komu, B rocynapcTBeHHOM
nHpopManoHHol cucteMe Pecrny6nukn Komu «PeecTp rocymapCTBEHHBIX U
MYHUIMIAIBHEIX yoIyT (GyHkuui) Pecy6muku KoMy,

Hndopmauus JJs 3asiBUTENs 0 €ro NpaBe NMoJaTh Kaja00y Ha pelieHus 1
aeiicTBHs (0e31eiicTBYE) OpPraHa, NpeaoCTaBJISIONIEr0 rocy/1apcTBEHHYI0
YCJIYTY, ero J0JKHOCTHOIO JIMUA JIM00 rpaskIaHCKOro cJysKauiero,
MHOTr0()YHKIIHOHAJILHOTO LIeHTPa, ero paboTHUKA, 2 TAKIKE OPraHu3aluH,
yKazaHHbIX B yacTH 1.1 ctaTbu 16 ®enepabHoro 3akoHa ot 27 uwoJs 2010 r.
Ne 210-D3 «O6 opraHuzaluy NPeAOCTABIEHUS IrOCYAaPCTBEHHBIX U
MYHHUMOAJIBHBIX YCJIYT», WX HX Pa0OTHUKOB IPH NPeJ0CTaBJIeHUH
rocyAapcTBEeHHOM YCJIyrH

5.1. 3agBUTEIM UMEIOT NMPaBO Ha 00KaJOBaHME PELIECHUM, IPUHATEIX B X0[€
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TIpeJOCTaBIEHUs. TOCYAApCTBEHHOH yciyru, JelcTBui mnu  GesnedcTBus
AOKHOCTHEIX JIMI, TOCYIApPCTBEHHBIX TPaXXTaHCKUX CIIyXallux PecrmyGmmku
Komu Mununcrepctea, M®I], ero paboTHHKa, IIpU NPEAOCTABIEHUH
roCyIapCTBEHHOH YCIYTH B 0CyAe0OHOM MOPSIKE.

OpraHuzauuy, ykazaHHele B 4yacTH 1.1 ctatbu 16 @emepanabHOro 3aKOHA OT
27 wuwmax 2010 r. Ne 210-®3 «O06 opraHu3auMM IpedOCTaBICHUS
roCyIapCTBEHHBIX U MYHHUIMIAIBHEIX yCIIyr», B Peciybnuke Komu 0TCyTCTBYIOT.

IIpeamert xkaJ100b1

5.2. 3agBUTENs MOXET 0OpaTUTHCA € )Kajo00M, B TOM YUCJIE B CIELYIOMUX
Clly4dasx:

1) HapyImeHre CpoKa PeruCTpalVy 3asBJICHUs 3asBUTEIIS O MPEIOCTaBICHUN
rocyJapCTBEHHON YCJIyTH, 3alpoca, yKa3aHHOro B cTaTbe 15.1 ®emepanbHOro
3akona oT 27 wmwong 2010 r. Ne 210-®3 «O6 opraHuzanuu NpPeROCTaBICHU
rOCYAapCTBEHHBIX U MYHULIMIIAIBHEIX YCIIYT»,

2) HapylleHHe CpoKa IIpPeAoCTaBleHUs TOCYAapCTBEHHOHW yciayrd. B
yKa3aHHOM clyyae jgocyneOHoe (BHecyneOHoe) oOXaloBaHMe 3asBUTENIEM
pewenuii u pedicteuit (Oesneficteusa) MOII, paborHuka MOPIL] BO3MOKHO B
ciaydae, ecnn Ha MOLI, pemenus u peifctBus (Oe3delicTBUE) KOTOPOro
00XKaJTyIOTCS, BO3TIOXKEHA (DYHKLUS 110 IPEAOCTABICHUIO COOTBETCTBYIOLIUX YCIIyT
B IIOJHOM o0O0BeMe B TMOpsAAKe, OIpeleieHHOM dacTeio 1.3 cTatenm 16
denepansHoro 3akoHa ot 27 wurong 2010 r. Ne 210-O3 «O6 opranuzanuu
IIpeAOCTaBIeHHS FOCYyIapCTBEHHBIX U MYHHLMIIATIBHEIX YCIYT»;

3) TpeboBaHWe Yy 3ajgBUTENA [JOKYMEHTOB uIu HHopMmauuu 60
OCYILIECTBIIEHUS JeHCTBUI, NpEACTaBIEHUE WM OCYLIECTBIEHUE KOTOPBEIX HE
IpeyCMOTPEHO HOPMaTHUBHEIMM NIPaBOBBHIMM akTaMM Poccuiickoit ®enepauuu u
(unmn) Pecry6nuku KoMy A1 npeiocTaB/IeHUs TOCYAApCTBEHHOM YCIIYTH,

4) oTKa3 B MpHeMe JOKYMEHTOB, IIPEJCTABJIICHUE KOTOPBIX IPELYCMOTPEHO
HOPMATHBHEIMM TpaBOBBIMH akTamu Poccuiickod @Depepauun ©  (Mn)
PecryGnuku KoMy 11 pe1oCcTaBIeHNs FOCy1apCTBEHHON yCIIyTH, Y 3asBUTENIS;

5) oTka3 B MpPeJOCTaBICHHU TOCYJapCTBEHHOW YCIIyTH, €CJIH OCHOBAHMs
OTKa3a He IIpeIycMOTpeHbl (eaepalbHBIMI 3aKOHAaMM M IPHHATBEIMM B
COOTBETCTBHUH ¢ HUMM MHBIMM HOPMAaTHBHBIMM NPAaBOBBIMM akTaMH PoccHiickou
denepanuu, 3aKOHaMH 1 HHEIMM HOPMAaTUBHBIMU NIPaBOBBIMU aKTaMU Pecirybnuku
Komu. B ykazaHHOM cioydyae jocyneOHoe (BHecylneOHoe) o0OKaloBaHHUE
3asBUTENeM pellleHuid u JeiictBuil (6e3pelictBus) MOLl, pabotHuka MOIL]
BO3MOXHO B ciiydae, ecau Ha ML, pewmenus u paedctBus (Oe3pelicTBue)
KOTOpPOTO  OOXaIyloTCs, BO3JOXKEHa  (QYHKUMA MO  MPEJOCTABIECHHIO
COOTBETCTBYIOIIMX MYHULUMAIBHBIX YCIYr B IIOJJHOM 00BeMe B MOpsIKe,
ompeaeneHHoM 4YacTbto 1.3 cratem 16 (dexpepanbHOro 3akoHa ®denepanbHOro
3akoHa oT 27 wronsd 2010 r. Ne 210-®3 «OO6 opranusanuu InpeaocTaBIeHUs
roCyapCTBEHHBIX 1 MYHULIMITAJIBHBIX YCIYI»;
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6) 3arpeboBaHHe ¢ 3asBUTENd INPU MPEIOCTABIEHUU TOCYIapCTBEHHOM
YCIYrd [UIaThl, HEe IPEAyCMOTPEHHOM HOPMAaTUBHBIMH IIPaBOBEIMH aKTaMU
Poccuiickoit @egepaunu u (win) Pecnnybnuku Komu;

7) oTka3 MHHUCTEPCTBA, €ro Ao/DKHOCTHOro nuua, M®II, paborHuka MOL],
opraHu3auui, IpeayCcMOTpeHHbIX JacTeio 1.1 cTaThu 16 ®elepaabHOTO 3aKOHA OT
27wmona 2010 1. Ne 210-®3 «OOG opraHusauudud  IpeJocTaBlIEHUs
rOCYyIapCTBEHHBIX U MyHUIMNAIBHBIX YCJIYyT», WM UX paGOTHUKOB B MCIIPABJICHUH
JIOMYIIEHHBIX HMMH ONeYaTOK UM OIIMOOK B BBIAAHHBIX B pe3yJbTare
IpeNOCTaBlIeHHs] TOCYJapCTBEHHOH yCIyrn [JOKyMeHTax JMO0 HapylIeHHeE
YCTaHOBJIEHHOT'O CPOKa TaKMX MCIIPaBJIEHHI;

8) HapyleHHe CpPOKa WIH NOpAAKa BBAAYM JOKYMEHTOB [0 pe3yJbTaTaM
NpEeJ0CTaBICHUs FOCYJapCTBEHHOM yCIIyTH,

9) NpPHOCTaHOBJIEHHE MPENOCTABIEHHs TOCYJapCTBEHHOM YCIyrd, €cCiu
OCHOBaHHUS MPUOCTAHOBJIEHHS HE IPENYCMOTpPEHB! (eAepabHBIMU 3aKOHaMH U
IPUHSTHIMYA B COOTBETCTBUU C HUMU MHBIMUA HOPMAaTHBHEIMM IIPaBOBBEIMU aKTaMU
Poccuiickoit denepanuy, 3aKoHaMH ¥ UHBIMU HOPMAaTHBHEIMH IIPaBOBBIMU aKTaMU
Pecny6mukn Komu. B ykazaHHoM ciydae fgocyneOHoe (BHecynaeOHOE)
o0xanoBaHKe 3asBUTENIEM peleHuit u neiicteuil (6e3netictBis) M®LI, paboTHHKa
M®II Bo3MOXKHO B ciayuae, eciii Ha M®II, pemenus u aefictBus (Oe3znelicTBre)
KOTOpOro  OoOXaTyloTCs,  BO3JIOKEHa  (YHKIMS IO  MPeJOCTaBICHHIO
COOTBETCTBYIOIIMX MYHULUNANBHBIX YCIYr B IIOJIHOM O00BEME B IIOPAIKE,
ompeneneHHoM uacThio 1.3 cratem 16 depepanpHoro 3akoHa ®DenepasbHOroO
sakoHa oT 27 wrong 2010 r. Ne 210-®3 «OO6 opraHuMsauuu NpeoCTaBICHUS
TOCYHAPCTBEHHBIX U MYHULIUNAJBHBIX YCIIYT»; _

10) TpeGoBaHMe Yy 3asBUTENA IPU INPEAOCTaBICHUU TOCYIapCTBEHHOM
YCIYTH AOKYMEHTOB WM WH(pOpMalMM, OTCYTCTBUE M (MJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3BIBAJIMCH MpHU MEPBOHAYAILHOM OTKa3e B IPUEME TOKYMEHTOB,
HEOOXOAMMBIX JUIS TPEeJOCTaBlieHHs TOCyJapcTBEHHON ycayru, mubo B
NpPeJOCTaBJIeHUH TOCYJAapCTBEHHOH yCIyru, 3a HCKIIOYEHHEM  CJIy4YaeB,
IpeAYyCMOTPEHHBIX MYHKTOM 4 uyactu 1 crateu 7 ®enepanbHOro 3akoHa ot 27
uroiisg 2010 . Ne 210-®P3 «O6 opranuzanuy NpeAoCTaBlIeHUs IOCYNapCTBEHHEBIX U
MYHULMOATIBHBIX yCIyr». B ykasaHHoM ciydae pocyaebHoe (BHecyneOHOE)
obxalloBaHUe 3asABUTeNIeM pelleHuit U aeiictBuil (6e3peticteus) MOLI, paboTHuka
MO®I] Bo3MOXHO B ciydae, ecin Ha M®L], pemenus u neiicteus (Oe3neicTBUE)
KOTOpOro  oOXalyroTcs,  BO3JIOKEHa  (QYHKUMS [0  IIPEJOCTaBJICHUIO
COOTBETCTBYIOIIIMX TOCYJAapCTBEHHBIX YCIYyr B MOJIHOM 00BeMe B MOpAIKeE,
onpeaesieHHoM 4YacThto 1.3 cratenm 16 denepanpHoro 3akoHa @DeaepallbHOTO
3akoHa oT 27 wmrona 2010 r. Ne 210-®3 «OG6 opraHuzanuu NpeaoCTaBICHUS
roCyIapCTBEHHBIX U MYHUIMITAIBHBIX YCIIYT.

Oprasbl MCIOJTHUTEIbHOM BJacTH Pecny6iinku Komu, opranmsanum,
YIOJIHOMOY€eHHbI€ HA PacCMOTpPeHHe 5KaJ100bl 10JIKHOCTHbIE JIMLA,
PabOTHUKH, KOTOPbIM MOXKeT ObITh HallpaBJieHa kaJio0a
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5.3. XKanoba momaeTcs 3asBUTEIEM B ITMCEMEHHOU (opme Ha OymakHOM
HOCHUTEJIE, B 3JIeKTpoHHO# ¢opme B MuHuctepcteo, MOLI mu6o B MUHHCTEPCTBO
3KOHOMHUKH Pecry6muku KoMy — opraH rocyfapcTBEHHON BIIACTH, SBJIAIOLIUIACH
yupenutesiem MOI] (nanee — MUHUCTEPCTBO 3KOHOMUKH).

IlpueM kano6 B MNUCBEMEHHOM (opMe OCYLIECTBIIAETCS OpraHaMu,
IIpeAOCTABIISIOIUMY OCyJapCTBeHHbIe yciIyrd, M®IL] B MecTe NpeaocTaBIeHUsA
rOCYAapCTBEHHOM ycIIyryl (B MecTe, TA€ 3asBUTENb II0AaBall 3allpOC Ha MOJyYEeHUE
roCyIapCTBEHHON YCIIYTH, HapylleHHe TOpsiika KOTopoil obxanyercs, nubo B
MECTE, TJI€ 3asABUTENIEM ITOJTyUeH Pe3yJIbTaT YKa3aHHOM rocyapCTBEHHOMN YCIIyTH).

IIpueM xano6 B MUCEMEHHOH (QopMe ocyliecTBIseTcss MUHUCTEPCTBOM B
MecTe ero aKTHUIecKOro HaXoXKIEeHUs.

XKamo6er Ha pemeHus W gedictBus  (Oe3ledcTBHE)  PYKOBOIAUTEJIA
MHUHKMCTEPCTBA TOJAOTCS B BBHIIECTOSAMIMI opraH (IpH e€ro Haauyuu) JiMbo B
cllydae €ro OTCYTCTBHS pacCMaTpHBAIOTCA HEMOCPEACTBEHHO DPYKOBOAHTENIEM
MunuctepcTia. JKanoGsl Ha pelmeHUs U AeHcTBUs (Oe3eiicTBUE) CTPYKTYPHOIO
HoJpa3Je/ieHns, MpPeJOCTaB/IAIOLIEro TOCYJapCTBEHHYIO YCIyry, IIOJaroTCs
pykoBoauTeno MUHHCTEPCTBA.

XKanobsl Ha pemenus u fAedictBus (OezneiictBue) pabotHuka MOL]
nogaroTcs pykoBoautento storo MOII. JKamoObl Ha pemieHuss U JOeHCTBUA
(6e3nericteue) MPI] noxarorcss B MUHUCTEPCTBO SKOHOMUKH.

ITopsaok Moga4Yu U paccCMOTPeHHUS KaJ100bI

5.4. Xamoba Ha pemeHus u pjedictBusa (Oe3neiicTtBue) MuHucrepcrTsa,
pykoBoauTess MUHHCTEPCTBA, HHOrO JOJDKHOCTHOro Juua MUHHCTEpCTBa,
rOCYJapCTBEHHOTO0 TPakKAAaHCKOTO CIY)XKAIEro MOKET OBITh HaIpaBJieHa dYepes
OpraHu3aI{I0 MTOUTOBON CBS3H, HHYIO OPraHU3alHIo, OCYIIECTBIIAIOLLYIO JOCTaBKY
KoppecmoHAeHuuy, uepes MOI[, ¢ wucrnons3oBaHHeM HHPOPMALUOHHO-
TEJIeKOMMYHHUKALIMOHHON CETH «HTepHETY, opULUUaTEHOTO calrta
MunucrepctBa, EnuHoro nopraja rocyJapCTBEHHBIX M MYHUIUNAJIBHBIX YCIYT
(byukruit), ITopTana rocyaapcTBEHHBIX M MYHHLHMIANABHBIX YCIYr (GYHKLMIA)
Pecny6nuku Komu (nanee — nmopraisl rocyAapCTBEHHBIX U MyHULIMIIATIBHEIX yCIYT
(byHKIHiT), a TaK)Ke MOXKET OBITH IIPHHATA IIPU JINYHOM IIpUeMe 3asgBUTENIS.

XKanoba Ha pemeHus U percteus (Oesneiicteue) M®PII, ero paGoTHHKOB
MOXeT OBITh HalpaBjeHa Yepe3 OpraHu3aldio I[IOYTOBOM CBA3H, MHYIO
OpraHu3aIuio, OCYIIECTBIISIONLYIO JOCTaBKY KOPPECIIOHACHLINH, c
UCIOJIB30BaHNEM HWH(GOPMAIIMOHHO-TEJIEKOMMYHUKaLMOHHONH ceTH «HMHTepHeT»,
odpunuansHoro caiita M®L], nopranoB rocyfapCTBEHHBIX U MYHHLMNAIBHBIX
yeiyT (QYHKLHMI), @ TaKke MOXET ObITh IPUHATA MIPU JMYHOM IIpUEMe 3asiBUTENS.

Kanoba paccmarpuBaercss MOII, npeIoCTaBUBIIMM TOCYIapCTBEHHYHO
YCIIYTY, TIOPSJIOK TIPEAOCTABICHUA KOTOPOH OBl HapyIlleH BCJIEICTBUE PELICHUN U
neiicteuii (6esneticteus) M®LI, ero 10JKHOCTHOTO JMLa U (M) pabOTHHKA.

IIpn mocTymuieHHd >KanoOBl Ha peuleHus MW JeiictBus (Oe3aelicTBHe)
MuHMCTEpCTBa, JOJDKHOCTHOrO  Jnuia MUHHCTepCTBa, TIoCYAapCTBEHHEIH
rpaxkaaHckuit cayxamuit M®L] obecneunBaer ee nepeaady B MHHUCTEPCTBO, B
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IOpSIIKE U CPOKM, KOTOPHIE YCTAHOBJIEHBI COIVIAlIEHMEM O B3aMMOJCHCTBHU
Mexay MOI] 1 MUHHUCTEPCTBOM, HO HE MO3JHEE CeAyromero pabo4ero JHs Co
IHS TTOCTYIUIEHUS Kal00Bl.

5.5. Peructpamus xamoOsl ocymectsiasgercs MuHucrepcrsoMm, MEOI]
COOTBETCTBEHHO B JKypHaJle ydyeTa Xajo0 Ha pelneHus u aeicrsus (6e3aelcTBreE)
MUHHCTEPCTBA, €ro JOJDKHOCTHBIX JIMII M TOCYAAapCTBEHHBIX TpPaKJaHCKHX
CIIy)XKallIKX, XypHaJle ydeTa ajao0 Ha pelleHus U AchcTsus (6e3aekicTeue) MPL],
ero paboTHukoB (nanmee — JKypHan) He No3qHEE CIEAYIOINEro 3a JHEM €€
MOCTYIIeHHs pabodero JHS ¢ IPUCBOCHHMEM €l pErMCTPALIMOHHOI0 HOMEDA.

Benenne JKypHanma ocymecTBisercs 1o GopMe U B IOPAAKE,
YCTaHOBJICHHBIMH ITPAaBOBBIM aKTOM MHHHUCTEPCTBA, JIOKaNbHBIM akToM MO@LI.

MunuctepcTBoM, M®ILI BeIZaeTCst paclucKa 3asBUTENIO B IOJYYEHHH OT
HEro >Kajo0Bl M HMHBIX MpeACTaBJICHHBIX NTOKYMEHTOB B INUCbMEHHOH (opMe Ha
OYMa)KHOM HOCHTeEJIe ¢ YKa3aHHEeM DPErucTpaliOHHOTO HOMepa >KaloObl, JaThl U
BPEMEHHU €€ INpueMa, MEPeyHs MPEACTABIEHHBIX AOKYMEHTOB HEMOCPEACTBEHHO
IpU JJUYHOM IIpUEME 3asBUTEJIA.

Pacmucka o perucTpaiyy >KajoObl Ha perieHus U JeiicTBus (Oe3aeiicTaue)
MuHKCTepCTBa M €ro IOJDKHOCTHBIX JIMIl, TOCYAapCTBEHHBIX TPaXJIaHCKUX
CIy)XaIllMX W IOJyYeHUM JOKYMEHTOB C YKa3aHHUEM DPETMCTPalldOHHOIO0 HOMepa
XKanoOBl, JaThl U BPEMEHU €€ IpUEMa, IepeuHs IPeACTaBICHHBIX JOKYMEHTOB,
HamnpaB/ieHHBIX  4epe3  MOIL[, ¢  ucnosb3oBaHMEM  HHQOPMALHOHHO-
TEJIEKOMMYHHUKALMOHHOM ceTu «HHTepHeT, o¢uIMaNTEHOrO caifta
MMUHHCTEPCTBA, TOPTATBI TOCYAAPCTBEHHBIX U MYHULIMITAIBHBIX YCIIYT (QYHKIHIH),
OpraHu3al{Io TOYTOBOMH CBSA3H, HHYIO OPraHM3aLMIo, OCYLIECTBIISAIOIIYIO JOCTaBKY
KOPPECTOHACHIIMH, HampaBdeTcd 3asABUTENI0 4Yepe3 OpraHU3alMI0 MOYTOBOM
CBS3M, MHYIO OPTaHH3aIMI0, OCYIIECTBIISIOILYIO JOCTaBKY KOPPECNOHICHLMH, B
TedeHHe 3 pabounx JAHEH co JHSA WX pErUCTpaliH.

Xano6a B TeueHHEe 0AHOTO paboyvero IHsA CO JAHS €€ PeruCTPaLUU [TOAIEKUT
nepefade INODKHOCTHOMY JIMLYy, PabOTHUKY, HAJEJIEHHOMY IIOJIHOMOYMAMHM I10
PaCcCMOTPEHHIO KaI00.

3asBUTENb, MOAABIINN Xajlo0y, HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH
CBEICHMI, coJepKallluXcs B MPEACTABIEHHON Xajlobe, B COOTBETCTBUH C
3aKOHOJATEIbCTBOM.

5.6. XKanoGa qoJKHA COACPKATD:

1) HamMeHoBaHuMe MUHHCTEPCTBA, NO/DKHOCTHOrO JMua MUHHUCTEpPCTBa,
mu6o TocyaapcTBeHHoro ciyxamero, M®L[, ero pykoBoauTens U (WiIn)
paboTHHKa, pelneHus U aeiicTBus (Ge3aelcTBUE) KOTOPBIX 00XKATYIOTCS;

2) bamumio, UMsl, 0TYECTBO (TIOCIEAHEE - IPH HAIUYUH), CBEJCHHS O MECTE
KHUTEILCTBA 3aIBUTENS - (PU3NYECKOro nuna Jubo HavMeHOBaHME, CBEIEHHs O
MECTe HaxXOXXJAEHHUs 3asBUTEN - IOPUANYECKOro Julla, a TakkKe HoMep (HoMmepa)
KOHTaKTHOTO Tese(oHa, ajapec (agpeca) dJEKTPOHHOM IOYTHl (IIpM HAJWYMH) U
MIOYTOBBIN apec, [0 KOTOPBIM AOJDKEH OBITH HAalpaB/ICH OTBET 3asBUTEIIIO;

3) cBemeHus o0 oOXKalyeMBIX peLIEHUSX U AeHcTBUAX (6e3aeiicTBUM)
MunucTepcTra, AODKHOCTHOTO JMLia MMHHCTEPCTBA, MO0 TOCYyAapCTBEHHOrO
ciyxamero, M®I] wnu ero paGoTHUKA;
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4) noBOBI, Ha OCHOBaHUHU KOTOPBIX 3asBUTEJIb HE COIVIACEH C PEIICHUEM M
neiicteueM (Oe3nelictereM) MUHUCTEPCTBA, JOKHOCTHOTO TuUa MUHMCTEPCTBA,
nu6o rocymaapcTBeHHoro ciryxaiero, M®II unu ero paboTHHKa.

3asBUTENIEM MOTYT OBITH MpPEACTAaBJIECHBl OPUTHHAIBI JOKYMEHTOB (TIpH
HAJIMYKH), IOATBEPXKAAIOIINE T0BOBI 3asiBUTENS, JTMOO0 MX KOIUH.

3asMBUTEIL HMEET IMpaBO Ha IMOIydeHHe HHQOpMalUd U JOKYMEHTOB,
HEOOXOAUMEIX /IS 0G0CHOBAHHS ¥ paCCMOTPEHUS JKaJI00BI.

Kanoba 3asBUTENS apecyeTCss MUHUCTPY, 3aMECTUTENIO MUHHCTpA.

5.7. B cny4ae ecnu >xkanoba momaercss depe3 MNPEACTaBUTENs, TaKxke
NpeJCTaBIAeTCS NOKYMEHT, NOATBEPKIAIOLIMHA MOJTHOMOYNS Ha OCYIUECTBIICHUE
NEeMCTBUM OT HMeHM 3asgBUTeNs. B KkayecTBe HOKYMEHTa, IIOATBEPKIAAIOIIErO
NIOJIHOMOYHS Ha OCYIIECTBJICHHUE AEHCTBHUI OT UMEHM 3asBUTEIS, [IPEACTABIIAETCS:

1) odopmiieHHass B COOTBETCTBHHM C 3aKOHOAATEJLCTBOM Poccuickon
depepanyiv JOBEPEeHHOCTH (111 (PU3NUECKHX JIHLL);

2) odopmiieHHas B COOTBETCTBHM C 3aKOHOAATENBLCTBOM Poccuiickoi
denepaurd AOBEPEHHOCTh, MOMMNMCAHHAs pPYKOBOJAWTENEM 3asBUTEN WM
YIOJTHOMOYEHHBIM 3TUM PYKOBOAUTEIEM JIMLIOM (U1 IOPUAUYECKUX JIULL);

3) Komus peleHus 0 Ha3HAYeHUU UM 00 U3bpaHuM 1ubo KOIUs NPHUKa3a O
Ha3HAYeHUH (PU3NYECKOro JIMIla Ha A0JKHOCTB, B COOTBETCTBHUU C KOTOPBIM TaKo€
¢usuueckoe Mo obNajaeT IpaBoM AEHCTBOBaTh OT MMEHHM 3asBHMTeNs 0Oe3
JIOBEPEHHOCTH.

5.8. IIpu noctymnennu xainobsl B ML cnieunanuct ML peructpupyer
xajnoby B uHbopMaimoHHOW cucteMe MOIl ¢ npucBoeHueM kanobe
PErucTpallMOHHOrO HOMEpa U BBIIAET 3asBUTENIO PACIHCKY B ITOJIyYEHUH XKanoOkl,
B KOTOpOH YKa3bIBAIOTCSA: MECTO, JaTa W BpeMs INpueMa >KalnoObl 3asiBUTEN;
GaMuwIns, WMs, OTYECTBO 3asBUTENS; IIEPEYEHb IIPUHATHIX JOKYMEHTOB OT
3asABUTEINS; PaMUIUA, UMsl, OTYECTBO CIIELUAIINCTA, IPUHABIIErO Xkanoby; cnocod
HHGOPMUPOBAHMS 3asBUTENSI O FOTOBHOCTH pe3yJbTaTa pacCMOTPEHHs XKajloOsl,
BBIOpaHHEBIN 3asBHTENEM (CMC-OINOBEINEHHUs, 1O D3JEKTPOHHOHW II0YTe, 4Yepes
JIUYHBIA KaOWHET, Mo Tele(oHYy); CPOK PACCMOTPEHUS XKAJIOOBI B COOTBETCTBHHU €
HacCTOAIIUM AJMUHUCTPATUBHBIM PETTIAMEHTOM.

Cnemuanuct M®I] o6s3aH HanpaBUTh XKaoOy B 3JIEKTPOHHOM BHJE WU
KypbepCKoii JocTaBkoit B MHUHHCTEPCTBO HE MO3/IHEE CIEAYIOLEro paboyero QHsl.

5.9. B ciyvae ecnu xano6a nojaHa 3asButesreM B Munucrepctso, M®ILI, B
MUHHCTEPCTBO SKOHOMHUK, B KOMIIETECHLMIO KOTOPOrO HE BXOIUT IPUHATHE
pelleHUs IO xajobe, B TedeHue 3 pabouumx [OHEH cO AHS €€ perucTpalyu
YIIOJHOMOYEHHOE OJDKHOCTHOE JIMLO YKa3aHHOTo opraHa, paGoTHuk MOIL],
COTpyAHUK MMUHHCTEPCTBAa OKOHOMHUKHM HampaBisieT Jkanoby B  Opras,
MIPENIOCTABJIAIOIUN  TOCYJAapCTBEHHYIO  YCIYTY M YIIOJIHOMOYEHHBIH B
COOTBETCTBHH C KOMIIETEHLMEH Ha €€ pacCMOTpeHHe, U B MUCBMEHHOM ¢opme
UHPOPMHUPYET 3asBUTENS O EPEeHaNPaBICHUH Kaa00Bl.

[Ipu 5ToM CpPOK paccMOTPEHHs >KaToObl UCUUCIIAETCA CO IHSA perucTpaliu
Xanobsl B opraHe, IIPeJOCTaBIAIOEM TOCYJAapCTBEHHYH  YCIyry H
YIOJTHOMOYEHHOM B COOTBETCTBHH C KOMIIETECHIMEH Ha €€ paCCMOTpPEHHUE.

5.10. B ciyyae YCTaHOBJIEHHS B XOJ€ W/ IO pe3ysbTaTaM pacCMOTPEHHUs
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Kajno6bl  MPU3HAKOB  COCTaBa  aJMHHUCTPATHBHOIO  IIpaBOHapYIIECHUS,
NpeAyCMOTPEHHOrO  3aKoHojaTeNbcTBOM — Poccuifckoit  Penepaumu 06
aJIMMHUCTPATHBHBIX IPABOHAPYIIEHHUAX, MM NPU3HAKOB COCTaBa IPECTYINJIEHHUS
UMeolIecs MaTeprualbl He3aMeUIUTeNbHO (He mosaHee 1 pabGouero nHA co QHA
YCTAHOBJICHUS YKa3aHHBIX OOCTOSTENBCTB) HANpPABIIAIOTCA JO/DKHOCTHBIM JIMLIOM
pabOTHUKOM, HaJIeJIeHHBIMU TTOJIHOMOYUSAMH 0 PacCCMOTPEHHUIO XKano0, B OpraHsl

IpOKYpaTypel.

Cpoku paccMOTpeHH 2Ka100

5.11. Xamo6a, mocrynuBimas B MHHHUCTEPCTBO, JHMOO B BHIIIECTOSIIMA
oprai (mpu ero Hammuuu), MOPI], MMHHUCTEPCTBO 3KOHOMHKH, TMOMIECKUT
pPacCMOTpPEHUIO B TeueHHe 15 pabounx AHEH co AHs ee PEerMcTpalluy, a B ciiydae
obxcanoBaHusa oTKaza Munucrtepctsa, M®L B npuemMe JOKYMEHTOB y 3asBUTENA
nu60 B UCHpaABIEHUH JOMYLIEHHBIX OINEYaTOK M OMMOOK HIM B Cllydae
00XaJloBaHUs HapyIIeHWs YCTAHOBJIEHHOIO CpOKa TaKWX HCIIpaBIEHUH — B
TeueHre 5 pabouux AHeU co AHS ee perucTpauyHy, eciau Oojiee KOPOTKME CPOKH
paccCMOTpeHHS KanoObl HE YCTAaHOBJIEHBl OPraHoM, IIPEAOCTaBIIAIOIIUM
roCy/1apCTBEHHYIO yCIyry, M®I], MuHuCTEpPCTBOM SKOHOMUKH,
VIIOJITHOMOYEHHBIMH Ha €€ PaCCMOTPEHUE.

IlepeyeHb OCHOBAHUIA AJ151 0TKa3a B yA0OBJIETBOPEHHHU 5KaT00bI
U nepeyeHb OCHOBAHUIA JJISI OCTABJICHUSI Ka100b1 6e3 0TBeTa

5.12. OcHoBaHHSA JUIsI TNPUOCTAHOBJIEHUS pPAacCMOTPEHHs >KaloOBl He
NPEAYCMOTPEHEL.

OcHOBaHMSAMH JJI 0OTKa3a B YAOBJICTBOPEHUH KaNOOb! SBIAIOTCA:

a) HaJIM4YKe BCTYIMBILIETO B 3aKOHHYIO CHIIY PELIEHHUs CyAa, apOUTPaKHOIO
cyJia 1o xano0e 0 TOM JKe IpeAMeTe U 10 TeM K€ OCHOBAaHUSAM;

6) momadya XajoOBl JIULIOM, IOJHOMOYMs KOTOPOIO He€ NOATBEPKIEHHl B
MOpsIAKe, YCTAaHOBJIEHHOM 3aKOHOaTeIbcTBOM Poccuiickoit Penepanyuy;

B) HaJIM4Me pelleHUusd Mo Xanobe, NPUHATOrO paHee B COOTBETCTBUM C
TpeboBanusMu [TomoxeHns 06 0coOeHHOCTAX MMOJAa4yl M PacCMOTPEHUs xKanob Ha
pemennss u gAelcTBus (Oe3znelicTBHE) OpraHOB WCIIOJIHHUTENBHONA  BJIACTH
PecniyObmukn KoMH M WX AOKHOCTHBIX JIML, T'OCYAApCTBEHHBIX TI'PaKIaHCKUX
CITy>KaIllX OpraHOB HCIIOJHUTENNBHOH BnacTi Peciy6nuku KoMy, yTBepKaAeHHOrO
nocradHoBiaeHueM IIpaButensctBa Pecnybnuku Komu ot 25 gexabps 2012 r. Ne
592, B OTHOIIEHWH TOT'O XK€ 3asABUTENIS U 110 TOMY K€ MPEAMETY KalloOkl;

r) Tpu3HaHue XKajloObl HeoOOCHOBaHHOW (pelleHHss U ACHCTBUS
(6e3neiicTBUE) MPU3HAHBI 3aKOHHBIMH, OTCYTCTBYET HapyHIEHHE [IpaB 3asABUTEIS).

B cayuyae, ecnm B kajobe He yKazaHbBl (QamMwiMs TpaXAaHHHA,
HampaBUBIIEro ajo0y, WIH IOYTOBBIA ajpec, MO KOTOPOMY MAOJKEH OBITH
HaIpaBJIEH OTBET, OTBET Ha XKajlo0y He JaeTcs.

MUHHCTEPCTBO, MUHHUCTEPCTBO 3KOHOMHUKH, AOJDKHOCTHOE nuuo, MOL],
pabOTHUK, HAJENeHHBIA [OJHOMOYMSAMU II0 pAacCMOTPEHMIO JKanol, Ipu
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TOJTy4eHHUH KaI00kl, B KOTOPO# cojiepKaTcs HeleH3ypHEIe TG0 0CKOpOUTENbHbIe
BBIP@KEHUS, YTPO3Bl XXM3HH, 3JOPOBBIO W HMYIIECTBY JAOJDKHOCTHOIrO JIMLA,
paGoTHHKA, a TaK)Ke WIEHOB MX CEMBH, BIPaBe OCTAaBUTh Xajlo0y Ge3 oTBeTa IO
CYIIECTBY MOCTABJIEHHBIX B Hell BOIPOCOB M B TeueHHe 3 pabouux QHeH co IHA
perucTpauuu kano0bl COOOWINTH TIpaXAaHWHY, HaIpaBHBIIEMY Xanofy, o
HEJIOMYCTUMOCTH 3JI0YNOTPEOICHNS TIPaBOM.

B ciyyae eciii TEKCT XaJloObl He TOAAACTCS NIPOUTEHHIO, OTBET Ha XKajio0y
HE JlaeTcsl U OHA He TIOMJICKUT HAIpaBJI€HWIO Ha pPAacCMOTPEHHE B OpraH,
PeOCTaBIIAIOIINI TOCYAaPCTBEHHYIO YCIYTY, OpraH MECTHOIO CaMOYNpaBIICHHU,
MHUHHCTEPCTBO ~ 3KOHOMUKH, M®Il, JOMKHOCTHOMY JIMIly, pabOTHUKY,
HaJeJEHHOMY ITOJHOMOYHMSMH II0 PacCMOTPEHHIO XajloO, B COOTBETCTBUU C HX
KOMIIETEHIMell, 0 4eM B TEUEHHE CEMH JHel cO [HSI PErucTpalyy KaloObl
coobmaeTcs TIpaXJaHUHY, HalpaBUBIIEMY XKanoOy, eciau ero GamMuims U
IIOYTOBBIN aJpec MOAJAOTCA IIPOYTEHHUIO.

Pe3yabTaT paccMOTpPEHHS 2KaJ100b1

5.13. Ilo pesyiapTaTaM pacCMOTPEHMs >XaloOBl NPUHMMAETCSA OJHO U3
CJIeAYIOILUX PELICHUMN:

xajnoba yIOBJETBOpsAETCA, B TOM uuciae B (opMe OTMEHEl NPHUHATOTO
pellieHys, WCIpaBlIeHus [IOIYLIEHHBIX ONEYaTOK M OMIMOOK B BBIQHHBIX B
pe3ynbTare TMpPeJOCTABICHUSA TOCYJAPCTBEHHOW YCIYrM AOKYMEHTaX, BO3BpaTa
3aABUTEIIO JEHEXHBIX CPEJCTB, B3MMaHUE KOTODEIX HE IIPEeIyCMOTPEHO
HOpPMAaTUBHBIMH IPaBOBBIMH aKTaMHM Poccuiickodt ®enepaiuu, HOpMaTHBHBIMU
npaBoBbIMH akTaMu Pecniy6iuku Komu;

B YOBJIETBOPEHUH JKAJIOOBI OTKA3BIBAETCA.

VkazaHHOe pellleHHe MPUHUMAeTcs B popMe aKTa, YIIOJHOMOYEHHOTO Ha ee
paccMoTpeHne MUHHUCTEPCTBA, NPEJOCTABISIONIEr0 TOCYIapCTBEHHYIO YCIYTYy,
M®I], MunucTepcTBa 9KOHOMHKH,

IMpu ynoBlaeTBopeHHH Jkano6sl Munuctepctso, MOL[ mnpuHUMAOT
MCYEPIILIBAIOLIE MEPHI TI0 YCTPAaHEHHUIO BBIABJICHHLIX HapyUICHUi, B TOM 4HCie
[0 BBIJAYE 3asIBUTENIO pe3ysbTaTa TOCYJapCTBEHHOH YCIyrW, He IO3JHeE 5
paGounx MAHedl co AHA TPHUHATHA pELIEHWs, €CIM HMHOE€ He YCTaHOBJICHO
3aKOHOaTeNILeTBOM Poccutickoit @enepaunu, Pecmydnuku Komu.

B ciiyyae yaoBIETBOpeHUs >XKanoObl B (OpPME MCIPaBIECHUA IOIYIIEHHBIX
orneyaTok M OMmMOOK B  BBJIAHHBIX B pPE3yJbTare  IPEJOCTABJICHUA
rocyapCTBEHHOM yCIIyru JOKYMEHTaX, OTBETCTBEHHOE JIMIO B TEYEHHE 5 paboumx
IHEH co JHS pEerucTpaluM >kano0bl FOTOBUT NPOEKT MOTUBUPOBAHHOIO OTBETA O
pe3ynbTaraX pacCMOTPEHHs >KaloObpl, B TOM YHMCJIE IIPOEKT TOKYMEHTa C
MCIIPaBIEHHBIMU JOTYIIEHHBIMU OIleYaTKaMM U OLUMOKaMHU.

ITopsitok MHGOPMUPOBAHUS 3aSIBUTEJIA O PE3YAbTATAX
paccMOTpeHHs Ka100bl

5.14. He mno3gHee nOHA, CIEOYIOLIEro 3a [HEM MPUHATHA pelIeHuUs,
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yKazaHHOro B TIyHKTe 5.8. HacTosmero AJMUHMCTPAaTHBHOIO pErjaMeHTa,
3asABUTENI0 B IHMCHMEHHON (opMe U IO JKENaHUIO 3adBUTENA B 3JEKTPOHHOH
(bopMe HampaBisgeTCss MOTUBUPOBAHHBEIM OTBET O pe3y/lbTaTaX pPacCMOTPEHHS
JKaJI00EI.

B MOTUBHPOBAHHOM OTBETE€ [0 pe3Y/IbTaTaM pPacCMOTPEHUS KaJOOHI

YKa3bIBAIOTCS:
a) HauMeHoBaHme MuHucrepctBa, MOILI, paccMmoTpeBlero xanooy,
NO/DKHOCTB, (GaMuIus, HMsS, OT4ecTBO (IMOCNIeJHee - TP HAIUYHH) €ro

JOJIKHOCTHOTO JIMIA, pabOTHHKA, IPUHABILIETO PEIIEHHE M0 JKaJlo0e;

6) HoOMep, JnaTa, MeCTO IpPUHATHS pELIEHMs, BKIOYas CBEACHUA O
IOJDKHOCTHOM Jinile MuHucTepeTBa, pabotHrke MO®L], pemeHnue wnn AecTBUSA
(6e3neiicTBUE) KOTOPOTO 00XKATYIOTCS,

B) GhaMuIus, UMsl, OTYECTBO (IIOCTIeHEE - TPU HAINYMH) WM HaUMEHOBaHUE
3asBUTEINS;

I') OCHOBaHUS JJIS IPUHATHS pelUeHuUs 1o Kanobe;

1) TpUHATOE MO >Xajobe pelleHHe ¢ YKa3aHHEM apryMeHTHPOBaHHBIX
pa3bACHEHUN O MPUYUHAX MPUHATOrO PEIICHMUS,

€) B cllydae, eciii jkajao0a MOATIeKUT YAOBIETBOPEHHIO - CPOKH YCTPaHEHHUs
BBISBJICHHBIX HapylIeHHH, B TOM 4YMCJIE CpPOK IIPEJOCTaBJIEHHs pe3yJbTara
rOCYAapCTBEHHOM YCITyTH, HHpOpMaLys 0 JeHCTBUAX, OCYIIECTBIIIEMEIX OPraHoOM,
MpPeAOCTAaBJISAIOIIUM roCyAapCTBEHHYIO yCayry, M®OI], B LeJIaX
He3aMeUIMTENPHOrO YCTpaHeHUs BEBISBIEHHBIX HapyUIEHMH TIIpH OKa3aHUU
rOCYyJAapCTBEHHON YCIyrH, a Tak)Ke IMPHUHOCSATCA W3BUHEHHS 3a JIOCTaBJIEHHBIE
HeyqoOCTBa M yKasblBaeTcsl MH(OpMalMA O JaJbHEHIIMX AECHCTBUAX, KOTOpBIE
HeoOXOQYMO COBEPIIMUTH 3asBUTENI0 B IEJAX IONY4YEHUS [OCYJapCTBEHHON
yCIyTH;

) CBEJICHUS O MOPsAKe 00’KaTOBaHMS IIPUHSATOIO 10 JKajlobe pelleHus.

IMopsinok 06:ka/J0BaHMS pellleHHs! 110 JKaJ106e

5.15. B cayyae Hecorjacus ¢ pe3yjbTaTaMu AocyaeGHoro obxxaloBaHusl, a
TaK)Ke Ha JIo00H CTaMM PacCMOTPEHHS CIOPHBIX BOIPOCOB 3asBUTEIb UMEET
npaBo 0oOpaTUTECA B CyA B COOTBETCTBHM C YCTaHOBJICHHBIM JCHCTBYIOUIUM
3aKOHO/JATEJIbCTBOM IOPSIKOM.

IIpago 3asiBuTE/Is1 HA NOJTy4YeHHe HHPOPMALIMU U JOKYMEHTOB,
He00XO0AMMBIX /Jist 000CHOBAHHS U PACCMOTPEHMSI %Ka100bI

5.16. 3agBuTens BIpaBe 3anpalliBaTb W IMoJydaTh HHGOpMALMIO H
JTOKYMEHTHI, HeOOX0AUMEIe 11 000CHOBAaHMs U pacCMOTPEHHs KaJIOOHI.

3asiButenis oOpamaercsi B MHHHCTEPCTBO C 3asBIICHUEM Ha IOJy4YEHME
MHQOPMAIMM U JOKYMEHTOB, HEOOXOAUMBIX Al 0OOCHOBAHHMA U PAacCMOTPEHUs
Xalto0kl (Ianee — 3asBJICHHE) B NMUCEMEHHON (QopMe Ha OyMa)KHOM HOCHUTEIE, B
3IEKTPOHHOU (opMe.

3asBJIeHNE MOXKET OBITh HANPaBJIEHO 4Yepe3 OPraHMU3alldio MOYTOBOM CBA3H,
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HHYIO OpraHH3alliio, OCYIIECTBISIOUIYIO JOCTaBKy KOPPECTIOHICHLIUH, 4epe3
M®I], ¢ wcHoabp3oBaHHeM HH(POPMALMOHHO-TEJEKOMMYHUKAIIMOHHON  CeTH
«HTepHeT», oduuMansHoro caifta MuHHCTepcTBa - http://minprom.rkomi.ru, a
TaKXe MOXKeT OBITh MPUHATO IIPYU JIMYHOM IIPUEME 3asiBHUTEI.

3asBeHHE JOKHO COLEPKATh:

HauMeHOBaHHe MMHMCTEPCTBA, €ro  JODKHOCTHOrO  Jjmua  jubo
rOCYJapCTBEHHOTO PaXJAHCKOTO CIIYXKaIllero OpraHa HCIOJHHUTEIBHON BIACTH
Pecny6iuku KoMu, B KOMIIETEHLMM KOTOPOTO HaXOJUTCs HHpopMauus H
JIOKyMEHTBI HEOOXOAUMEIE [J1si 0OOCHOBAHHS M PaCCMOTPEHHUS KaJIOOH;

GaMuIMo, UMsl, OTYeCTBO (IIOCIIE[HEE - NPU HAIUWYUH), CBEJACHUS O MECTe
KUTEIbCTBA 3asgBUTENA - (U3UYECKOro JiMia JU00 HauMEHOBAHME, CBEACHHS O
MecTe HAXOXICHUs 3asBUTEJNA - IOPHAMYECKOro JIMI@, a Takke HoMep (HoMepa)
KOHTAKTHOTO Teje(oHa, aapec (aapeca) SJEKTPOHHOH MOYTH (NIPU HAIUYMH) M
TIOYTOBEIH aJIpec, N0 KOTOPBIM J0JKEH OBITh HAlpaBJIEH OTBET 3asIBUTEIIIO;

cBefieHUs 060 MHGbOPMAIMK U JOKYMEHTaX, HEOOXOAUMBIX AJIs 0OOCHOBAHMS
M pacCMOTPEHUS JKaIo0bl

Cpok mpejocTaBieHuss MHGOPMALMU M AOKYMEHTOB, HEOOXOAMMBIX s
0GOCHOBAHUA U PacCMOTPEHUS XajJoObl COCTaBIsAeT S5 paboumx AHEH co [HA
PETUCTpaLUU 3asBJICHHUS.

OcHoBaHuil I 0TKa3a B IpUEME 3asIBJIEHUA HE NPEYCMOTPEHO.

Cnoco6bl HHPOPMHUPOBAHHS 3asIBUTEJIS 0 NMOPSAAKE MMOJaYH
H PaccCMOTpPeHHSI Kaa00bl

5.17. Wndopmarnus O TOpsAKe MOAaYd U pPacCMOTPEHHUS KajloObl
pa3MellaeTcs:

1) Ha HHPOPMALMOHHBIX CTEHAAX, PACTIONOKEHHBIX B MUHHUCTEPCTBE;

2) Ha opuLuHanBHBIX caliTaXx MHUHHCTEPCTBA,

3) ma Ilopraje rocyIapCTBEHHBIX W MYHULIUIAIBHBIX YCIyr ((QyHKuMiA)
Pecny6nuku Komu wu  (unu) EauHOM 1opTajme  roCyJapCTBEHHBIX U
MYHHUIUITAIBHEIX YCIyT ((pyHKIUI).

5.18. Mudopmauuoo o MOpsSAKe MMOAAYH U PACCMOTPEHHS JKaTOOBI MOXHO
HOJIy4UTh:

1) mocpenctBoM TenedOHHOII CBs3M 10 HoMepy MunucTepcTBa, MOLL;

2) mocpeaAcTBOM HaKCUMUIBHOTO COOOLIEHNS;

3) npu nuyHOM oOpamieHun B Munucrepctso, M®ILI, B ToM uucie 1o
3JIEKTPOHHOM IOYTE;

4) npu mECEMeHHOM ofpaleHuy B Munucrepcrso, MOII;

5) nyTeM IIyOoJu4YHOro HHGOPMHUPOBAHMUS.
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ITpunoxenue 1

K AMUHHCTPATUBHOMY PETIaMEHTY
MpeAOCTaBIICHUS TOCYAAPCTBEHHON YCIIYyTH
10 BbIaue JIUIEH3UI Ha 3ar0TOBKY,
XpaHeHue, nepepaboTKy U peanu3aiiuio
JIOMa YepHBIX METAJUIOB, LIBETHBIX
METAJIJIOB HAa TEPPUTOPUH

Pecny6nnku Komu

dopma

N 3asgBreHus

OpraH, o6pabaTeIBalOIMA 3asBJICHHE
Ha MPeAOCTaBJICHUE YCIYTH

JlaHHEIe 3asBUTENS HHAUBULYaIbHOTO NIpEeANPUHUMATE]LS

damunus

Nmsa

Ot4ecTBO

Harta poxaeHus

ITonHoe HAUMEHOBaHUE
HHIUBUIYaJIbEHOTO
npeAnpUHUMATEIIA

OI'PHHAII

JIOKyMEHT, YAOCTOBEPSIOILHIH JINYHOCTD 3asBUTENA

Bun

Cepus Howmep

Brigan JlaTta BeIga4H

Agnpec peructpaiuu 3assurens/IOpunudeckuit aapec
(agpec peructpalui) HHIUBUAYAIBHOIO NPEANPHHAMATES

HNunekc Pernon
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Paiton HaceieHHBIN ITyHKT
Vauua
Hom Kopmnyc Ksaptupa

Anpec MecTa XUTeNbCTBA 3asiBUTENsA/I109TOBEIH anpec
HHIMBUAYAJIBHOTO NPEANIPpUHUMATEIA

HNnpexc Peruon
Paiton HaceneHHEbI TyHKT
Yiuna
Hom Kopnyc Kgaptupa
KonrakTHEIE
JAHHBIE
3ASBJIEHHME <1>

HpeIICTaBJ'IeHI:I CJICAYIOEe JOKYMCHTBI

MecTo nosrydeHus
pe3yJsibTara MpeAoCTaBICHHUs
yCIIyTu

Crnioco6 nmosrydeHust

pesyJpTaTa

JlaHHEBIe MpeAcTaBUTEIA (YIIOTHOMOYEHHOTO JIULa)
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Dbamunus

Umsa

OT4yecTBO

Hara
POXKIEHHUS

I[OKYMGHT, YIIOCTOBep}IIOHlI/Iﬁ JIMYHOCTB NMPECACTABUTEILA

(YIOTHOMOYEHHOTO JIULIA)

Bun
Cepus Howmep
Brigan JlaTa BeI1a4YM
Anpec perucTpauunu npeacTaBUTels (YIoTHOMOYEHHOTO IMlla)
HNupexc Peruon
Paiton HacerneHHBIN TYHKT
Yiuua
Hom Kopmnyc Ksaptupa

AL[pec MeCTa )XUTCJIbCTBA IIPeACTaBUTENA (yHOJIHOMO‘{eHHOFO J'II/ILIa)

Hnnexc Pernon
Paiton HaceneHHBIN ITyHKT
Yiuna
Hom Kopmyc KBaptupa
KonTakTHBIE
JAaHHBIE
Hara IToamucs/®UO
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[Tpunoxenue 2

K AIMUHUCTPAaTUBHOMY PEIVIaMEHTY
IIpeIOCTaBJICHUs] TOCYJapCTBEHHOM YCITyTH
110 BBIJa4e JIMLEH3UH Ha 3arOTOBKY,
XpaHeHue, nepepaboTKy U peau3alHio
JIOMa YepHBIX METAJIJIOB, LIBETHEIX
METaJIOB Ha TEPPUTOPUU

Pecniy6nuku Komu

dopma

N 3asBienus

OpraH, o6pabaTrIBatoIMii 3asBICHHUE
Ha MPEeAOCTABICHHUE YCIYTH

JlaHHBIE 3asBUTENS (FOPUIMUECKOTO JIUIA)

ITonHOE HaMMEHOBaHUE
IOPUAMYECKOTO uLa (B
COOTBETCTBHH C
y4peAUTEbHBIMU
IOKYMEHTaMU)

OpraHu3alioHHO-IIpaBoOBask
dbopma IOpUAUYECKOTO JIMLA

damMunus, UMs, OTYECTBO
PYKOBOAUTEISA
IOpUANYECKOrO JIUIA

OI'PH
IOpuanyeckuii aapec
HHnekc Pernon
Parion HaceneHHBIN IyHKT
Yiuna
Hom Kopmyc Ksaptupa

ITouToBBIi1 azpec

Hunexc

Peruon
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Paiton HaceneHHEbIN MyHKT
Viaunna
Hom Kopmyc Ksaptupa
KonrtaxTHEIE
JaHHBIE
3ASBJIEHHE

IIpencraBneHs! CIECAYIOMHUE TOKYMEHTHI
1
2
3

Mecto nostyyeHus
pe3yJpTaTa peAoCTaBIeHUs

yCIIyTu

Criocob nosry4eHust

pe3ynbTaTa

JlaHHBIE NpeacTaBUTeNs (YIIOJHOMOYEHHOTO JIHLA)

damming

Hwms

OtuecTBO

Hara
POXKIEHUS
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JIOKyMEHT, YAOCTOBEPSIOLIMIA JIUYHOCTD IIPEACTaABUTENSA
(YIOJTHOMOYEHHOTO JIHLIA)

Bug
Cepus Homep
Brigan JlaTta BpIauu
AJlpec perucTpauuy npeacrTaBuTess (YIoJTHOMOYEHHOTO JIUIa)
Hunexc Peruon
Paiton HaceneHHBIH ITyHKT
Vnna
Hom Kopmyc Kgaptupa

AZ[pCC MeCTa XKHUTEJIBCTBA [TPEACTABUTEIIA (YHOJ'IHOMO‘ICHHOI‘O nnua)

HNnpexe Perunon

Paiton HaceneHHbIH MYHKT

Yauua

Hom Kopmyc Kgaptupa
KoHTakTHBEIE

JaHHBIE

ata Ioamuce/ PO
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IMpunoxxenue 3

K AJIMUHUCTPAaTUBHOMY PErIaMEHTY
NIPEJI0OCTaBJICHNs] TOCYJapCTBEHHOM YCIIyTU
10 BBIJA4e JTULEH3UN Ha 3arOTOBKY,
XpaHeHue, nepepaboTKy U peau3aliio
JIOMa YEPHBIX METAJIJIOB, LIBETHEIX

MeTaJUIOB Ha TeppuTopun Pecrybnuku Komu

PEKBU3UTBI
JUJL TIEPEUMCIIEHIA T'OCYJAPCTBEHHOMU ITOIIIMHBI 3A BBIIAYY
JIMLIEH3UU HA 3ATOTOBKY, XPAHEHHUE, IIEPEPABOTKY
U PEAJTIN3AILIMIO JIOMA YEPHBIX METAJIJIOB, IBETHBIX
METAJIJIOB HA TEPPUTOPUMU PECITYBJIMKK KOMHA

ITony4arens: VOK mno PecnyGauke Komu  (MHUHUCTEPCTBO  WHBECTHLMH,
TIPOMBILIIEHHOCTH 1 TpaHcropTa Pecmy6anku Komu)

WHH/KIII 1101482754/110101001

Bank OTJIEJIEHUE - Hb PECITYBJIMKA KOMU I'. ChIKTBIBKAP

BUK 048702001

PacuetHeiii cuer  [40101810000000010004

C 06s13aTeNbHBIM YKa3aHMEM COOTBETCTBYIOLUEro Kofa GromxeTHol Knaccudukaumu (rmone
104) u xoma OKTMO 87701000 (nosie 105), cratyc nuua; 0popMUBLIETO PACUETHBIN JOKYMEHT
- 08 (none 101), B mosnsix 106 - 110 MoxHO ykassiBaTh 0.

Kop 6ropxeTHOM
KJaccupUKauuu

HazuaueHue rnaTexa

Pazmep mnouIuHE

844 1 08 07082 01
10000 110

I'ocynapcTBeHHas
TMOLLJIMHA

3a COBEpLUEHUE
JNeHCTBU,
CBSA3aHHBIX

¢ JIMLICH3MPOBaHUEM

1. IlpenocraBneHue nuueH3ny - 7 500
py6neit.

2. IlepeodopMaeHne 1OKyMEHTa,
MOATBEPXKIAIOIET0 HaIMYKe JTULIEH3UY, U
(MnK) TIPUITOKEHMA K TAKOMY JOKYMEHTY B
CBA3U C BHECEHHEM JONOJHEHNH B CBEACHU
00 agpecax MecT OCYLIECTBIIEHHS
JIMLIEH3UPYEMOTO BH/A AEATEIBHOCTH
- 3 500 py6neii.

3. [lepeodopMmaeHue JOKYMEHTa,
MOJATBEPIKAAIOIIEr0 HATMYUE JIMUEH3UH, U
(¥M) NPUNTOKEHUSA K TAKOMY AOKYMEHTY B
Apyrux ciydasx - 750 py6neit.

4. Brigaua ny0nvkata JOKYMEHTa,
MOATBEPXKAAIOLIEro HaJIMYUe IMLIEH3UH, ~
750 pybneit
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IIpunoxenue 4

K AZIMHUHUCTPaTUBHOMY PErjIaMeHTy
IIpe0CTaBIEHHS FOCYAapCTBEHHON YCIYTH
I10 BBIJA4e JIMUEH3UM Ha 3ar0TOBKY,
XpaHeHue, nepepaboTKy U pealu3aluio
JIOMa YepHBIX METAJIJIOB, LIBETHEIX

MeTaUIOB Ha Tepputopun Pecrybnuku Komn

BJIOK-CXEMA
AJIMUHVUCTPATHUBHBIX IIPOLEAYP IMPEJJOCTABJIEHIA
T'OCYIAPCTBEHHOM YCJIYTY ITO BBITAYE JIMITEH3UI

HA 3ATOTOBKY, XPAHEHUE, ITEPEPABOTKY
U PEAJIM3AIIAIO JIOMA YEPHBIX METAJIJIOB,
LIBETHBIX METAJIUJIOB HA TEPPUTOPUI PECITYBJIMKHN KOMU

[Tpuem, 06paGoTKa U PETUCTPALIMs 3alPOCa U MPUIOKEHHBIX K HEMY HOKYMEHTOB [U1st
MpeJOCTaBJICHHs FOCYJapCTBEHHOU yCIyru

[ Ecnu nokymeHTs! noaans B ML J (Ecnn AOKYMEHTHI [T0JjaHbl B MHUHHCTEPCTBO }

[ 4

Heo6xoauMo HanpaBiieHHe Heo6xonumo HanpasjieHHe A
MEXBEIOMCTBEHHOrO 3amnpoca? MEXBEJOMCTBEHHOTO 3anpoca?
J
I 4 | 4
Hanpasnenue Hanpagnenue Hanpagpnenue A
MCHKBEAOMCTBCHHBIX JAOKYMEHTOB B MEXBEJIOMCTBEHHEIX
3anpocoB MOIL] MuHucTepcTBO 3anpocoB MHUHHCTEPCTBOM
/

[l s I

EcTs OCHOBaHUs 1 OTKa3a B MPEeJXOCTaBICHUN
rOCYAapCTBEHHOM yCIyTH?

J

[IpuHaTHE pelieHns 0 NPeJOCTaBIEHNH [TpunsaTve pemweHus o6 oTkaze B J

rocyaapCTBEHHON YCIyrd NpeJOCTaBIEHUU IOCYAapCTBEHHOM
yClyTu

{ v

Brimaua 3asgBUTENIO  pe3y/NbTaTa [PEJOCTAaBIIEHHS TOCYAapCTBEHHOM  yciyru
MuHucrtepctse uiu 8 M®L] (o BeiGopy 3asgBHUTENS)
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BJIOK-CXEMA
HCITPABJIEHUE JOITYIIEHHBIX OITEYATOK M OIIMBOK
B BBITAHHBIX B PE3VJIbTATE ITPEAJOCTABJIEHMA
TOCYJIAPCTBEHHOH YCIIVIY JIOKYMEHTAX

IpreM U perucTpawnys 3asBIeHU U JOKYMEHTOB JUlsl MCIIPABJICHHUS OEYaTKH,
OIIMOKHU B HOJIYUEHHOM 3asBUTEIEM JOKYMEHTE, SBIISAIOIIEMCS PE3YIBTaTOM
TpeI0CTaBJICHUS TOCYJapCTBEHHOH yCIyTH

g

PaccMoTpeHre JOKyMEHTOB

J

{ HpI/IHSITI/Ie peuI€HuA 00 HCHIpaBJICHUHN NOMYIICHHBIX ONEYAaTOK J

1 OIINGOK B BBIIAHHBIX B Pe3yJsIbTaTe MIPEAOCTaBICHUS
rOCYAAPCTBEHHOM YCITYTH JOKYMEHTax

g

VBenoMIIEHHE 3aBUTEIIA 00 HUCTIpaBJICHUN JOKYME€HTOB,
BblAada 3aABHTCIHO HCIIPABJIICHHBIX JOKYMEHTOB




