KOMM PECITYBJIMKACA YK,
VJUKOH MOIMOJAH JA COITUAJIBHOA TOPBSH
MHUHUCTEPCTBO.JIOH
TIHOKTOJ

MUHHUCTEPCTBO TPY 1A, 3BAHSITOCTH
N COIUAJIBHOU 3AIIUTDBI
PECIIYBJHUKHU KOMH

INPUKA3
« W» Q4 2021 r. | Ne ) H?}

r. CBIKTBIBKAp

OG6 yrBep:kaeHnH AXMHHUCTPATHBHOIO PErjiaMeHTa NpPeaoCTaABICHHN
rocyAapcTBeHHON YCJIYrd N0 BblAaue yaocToBepeHus (1y0auKara
yA0CTOBEpeHHsI) JTHLAM, POAMBIINMCS H NPOKHBABIIMM HA TEPPHTOPHH
CCCP B nepnog c 22 urons 1928 rona no 3 cenrsiopsa 1945 rona

Bo ucnongenne PenepanpHoro 3akoHa oT 27 mons 2010 r. Ne 210-@3
«O0 opraHu3anyy NpeaocTaBiIeHUs rOCYAapCTBEHHBIX U MyHHUIUIIAIBHBIX YCIIYT»,
B coOTBeTcTBHU ¢ mocTtaHoBieHueMm [lpaButensctBa PecnyOmumku Komm ot 29
HosiOpst 2011 1. Ne 532 «O pa3paboTke U YTBEPKAEHUM aIMUHMCTPaTUBHBIX
pernamMeHToB», moctaHopileHueM IlpaButensctBa PecnyOmuku Komu ot 31
nexabps 2004 r. Ne 280 «O mepax no peanusanuy 3axoHa PecnyOnukn Komwu
«O coumanbHoOl moanepxke HacenaeHUs B Pecriybnuke Komu», npukaseisaro:

1.  VYrBepmuTs  AJAMMHHUCTPATHBHBIA  pErJIAaMEHT  IPEJOCTaBJICHHUS
roCyapCTBEHHOM YCIyIH 1O BbIJade YAOCTOBepeHus (AyOInKarTa yJOCTOBEPEHHUs)
JIMIIaM, POMUBINUMCS ¥ mpoxuBaBuM Ha Tepputopur CCCP B nepuon ¢ 22 urons
1928 roga mo 3 cenrsbps 1945 rona, (manee — AIMUHUCTPATUBHBINA peryiaMeHT)
COTJIaCHO TIPHUJIOKEHHUIO K HACTOSIIEMyY ITPUKa3y.

2. TocymapcTBeHHBIM OFOJUKETHBIM YyupexxaeHusm PecnyOnuku Komu -
LEHTpaM [0 MPEeNOCTaBJIEHHIO IOCYNApCTBEHHBIX YCIYT B cdepe COLHalbHON
3alUThl HaceleHHUsS O00eCneduTh NPEeAOCTaBIEHHE I'OCYJapCTBEHHOHN YCIyrd IIO
BBIIaYe YIOCTOBepeHMs (IyOMuKara yHOCTOBEPEHUs) JHIAM, POAMBIIMMCI U
MPOXKUBABIIUM Ha’TeppI/ITOpI/II/I CCCP B mnepuon ¢ 22 uronsg 1928 roga mno 3
centsa0pst 1945 rona, B COOTBETCTBUM ¢ AJIMUHUACTPATUBHEIM PETTIAMEHTOM.



3. KoHTpomb 3a HCHOJHEHHEM HACTOAIIEro IpHKa3a BO3JIOXHTh Ha
3aMecTUTENs MUHUCTpa XoxinoBa A.B.

4. Hacrosmuii npuka3z BCTymaeT B cuily d4epe3 10 paHel mocie ero
o(HLHATHPHOTO OITyOJIMKOBAHMS.

MuHUCTp s E.I'. I'pubxoBa



YT1BepxaeH

[Ipukazom

MunucrtepcTBa Tpyaa, 3aHATOCTH
U COLIMATIBHOM 3aIUTHI
Pecniy6nuku Komu

LE 04 2021 r. Ne M4 {3

(npuioxxeHue)

AJIMUHUCTPATUBHBIN PETJIAMEHT IIPEJIOCTABJIEHUA
I'OCYJAAPCTBEHHOM YCJYI'H IIO BBIIAYE YIOCTOBEPEHUSA
(AYBJIMKATA YAOCTOBEPEHMUS) TUINAM, POIUBIIUMCS 1
IIPOXHNBABIINM HA TEPPUTOPHUU CCCP B IIEPUOJ C 22 HIOHS
1928 'OJIA 110 3 CEHTSABPSA 1945 TOJA

I. O0e nosoxeHns
IIpeameT perynupoBaHus afMUHUCTPAaTUBHOIO peraaMeHTa

1. AIMHHHCTPATHBHBIM periaMeHT MpPeJOCTaBICHUs] TOCYIapCTBEHHOM
YCIyTM TIO BBIJade YyAOCTOBepeHHs (AyOnukara yIOOCTOBEPEHUS) JIHLAM,
poauBmmMcs U nipockuBaBwuMM Ha tepputopun CCCP B nepuon ¢ 22 uroHs 1928
roga 1o 3 ceHtsOps 1945 roma (nanee - agMUHUCTPATUBHBIM pEryiaMeHT,
rocyaapCcTBeHHasi yciyra), paspaboTaH B LeJsIX MOBBIIIEHHS KadecTBa U
JIOCTYIIHOCTH  PE3yJIbTaTOB IPEAOCTaBIEHUS TIOCYJapCTBEHHOM YCIYrM H
yCTaHABJIMBAaEeT MOPANOK, [OCIEAOBATEIbHOCTE U CPOKH aJAMHHUCTPATHBHBIX
HOpolenyp ¥ aJAMUHUCTPATUBHBIX JEHCTBUHM TIOCYyHapCTBEHHBIX OIOJDKETHBIX
yapexknenni  PecmyOnukn  Komm - OEHTpOB 1O NpeAoOCTaBIEHUIO
rOCyJapCTBEHHBIX YCIyr B c(epe coLualbHOM 3alllMThl HaceleHus (panee -
LEHTPHI MO MMPEOCTABICHUIO [OCYJaPCTBEHHBIX YCIIYT), HOPSAOK B3aUMOAEUCTBUS
MEXIY LIEHTPaMH IO IPEAOCTaBIECHUIO IOCYJAPCTBEHHBIX YCIYT M 3asBUTESIMH
IIPH TIPEJIOCTABIICHUH I'OCYJapPCTBEHHON yCIYyTH.

B3aumoneicTBre LEeHTpa MO MPENOCTAaBIEHUID TOCYAApPCTBEHHBIX YCIYT C
rocyAapCTBEHHBIM aBTOHOMHBIM yUpexk AEHUEM PecnyOnuku Komu
«MHOrOQYHKIMOHAJIBHBIA ~ LEHTP IPENOCTaBIEHUS  TOCYAapCTBEHHBIX U
MYHHUIUITANbHBIX yeiyr PecnyOnuku Komm» (manee - MOILI) onpenensiercs
CorjalieHHeM, 3aKIoYaeMblM MeXAy MUHUCTEPCTBOM TpyAa, 3aHATOCTH U
counanbHoi 3amuThl Pecmyonuku Komu (nanee — Munuctepctso) u MO®II.

Kpyr 3assureneit
2. 3asBUTESIMA Ha IPEAOCTABICHUE TOCYIapCTBEHHOW YCIYTH SBISIOTCS

rpaxxnane Poccuiickoit Denepanyu, NpOKXUBAIOIIUE Ha TEppUTOpUM PecryOnuxu
Komu, n3 4yucna jun, poauBluMxcs U npoxupaBumx Ha tepputopuun CCCP B



nepuon ¢ 22 utoHs 1928 ropa no 3 cenTs16ps 1945 roza.

3. Or umeHHM 3asiBUTENIeH, B LENSIX ITONYYEHUs] NOCYyHapCTBEHHOH YCIyId
MOTYT BBICTYIIaTh JIMLA, HMEIOIIUME TaKoe IpaBO B COOTBETCTBHH C
3akoHoJaTenbCcTBOM Poccuiickoit ®Penepaiuu, naub0 B CUly HaJeNeHUs UX
3agBUTEISIMA B TIOpSIAKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoi
®enepalii, COOTBETCTBYIOLIMMH [TOTHOMOYHAMH.

TpeboBanus K NOpsAAKY HHGOPMUPOBaHUS
O MPEeOCTABIICHHN FOCY AAPCTBEHHON yCIIyTH

4. Tlopsmok Tmony4deHuss WHGOpMalUM JHULAMH, 3aHHTEPECOBAHHBIMU B
IPEAOCTABICHUN TOCYJapCTBEHHOW YCIyrH, II0 BOIpOCaM IIPEAOCTABICHUS
rOCyJapCTBEHHOM YCIYrH M YyCJIyr, KOTOpbIe SIBISIOTCS HEOOXOAUMBIMH H
00s3aTeNbHBIMH IS IPEIOCTABIEHUS FOCYAapCTBEHHOM YCIyTH, CBeIeHUH 0 X018
NpefOCTABIeHNs] YKa3aHHBIX YCIyT, B TOM YHCIE C HCHoib30BaHHeM EmuHOro
IopTaja rocyJapCTBeHHBIX U MYHHIMIIAIBHBIX yCIyr (pyHKumit), opuumanibHOro
caiiTa opraHa HCIIOJIHUTENbHOH BiactH Pecmybmuku Komm, npemocraBnsroniero
rOCYIapCTBEHHYIO YCIIyTY.

4.1. HMuadopmauuio 1o BOIpocaM MNPENOCTABICHUS TOCYyAapCTBEHHOR
YCIYTH, B TOM YHCJIe CBEI€HUS O XOJ€ IIPeOCTaBlIeHUs I'OCYJapCTBEHHON yCIIyTH
JMIa, 3aWHTEPEeCOBaHHBIE B IIPEHOCTABICHHU YCIYyTH, MOTYT. IOIYyYHUThb
HETOCPEeACTBEHHO:

- B MUHHCTEPCTRBE, B LIEHTPax 0 NPEJOCTABIECHUIO FOCYAaPCTBEHHBIX YCIIYT
10 MECTY CBOEro IMpokuBaHus (perucrpanuu), MOLI;

- 110 CIIPaBOYHBIM TeJeQoHaM;

- B ceru UarepHer (Ha oduimanrbHOM caifte MuHHcTepcTBa
(http://mintrudsoc.rkomi.ru), HEHTPOB O NPEAOCTABIEHUIO TOCYIAPCTBEHHBIX
yeuyr);

- mocpencTtBoM  (QeneparbHOM  rOCyJapCTBEHHOH  HMH(OpPMAIIMOHHOH
cucreMel «EOMHBIA TOpPTal TOCYZApCTBEHHBIX MW MYHHIUTIANBHBIX  YCIIyT
(bynkmmit)» - gosuslugiru (nanee — EnuHplii nopran rocyaapcTBEHHBIX U
MYHHUIIAIAIBHEIX YCIIyT (QyHKIuI);

- HampaBUB NHUChBMEHHOe oOpamieHne B MUHHUCTEPCTBO, IIEHTP IIO
MIPEIOCTABIEHUIO FOCYJaPCTBEHHBIX YCIYT 4€pe3 OpPTraHM3all{Io0 [OYTOBOW CBS3H,
7100 TI0 AIEKTPOHHOH IoUTE.

Jlvna, 3auHTEpEeCOBaHHBIE B MPEAOCTABIEHUU YCIyTH, BIPaBe MONYYHTh 11O
TesehoHy MHQOPMALMIO 110 BOIIPOCaM NPEAOCTaBICHUS [OCY AapCTBEHHON yCIIyTH
B BEXXJIMBOM (hopme, OBICTPO, YETKO U IO CYLUECTBY [IOCTaBIEHHOro Bompoca. [Ipu
KOHCYJBTUPOBAHHUH IO TeNe(OoHy TOKHOCTHOE U0 MUHUCTEPCTBA, CIENHATUCT
[[EHTpa 1O MPEeIOCTABICHUIO ITOCYIApPCTBEHHAIX YCIYT HA3bIBaeT CBOKO (haMumiuio,
UM, OTYECTBO, JOJDKHOCTh, @& TakX€ HaWMEHOBaHHE CTPYKTYpPHOTO
noApas/ielieHus, B KOTOpoe OOpaTWiIOCh JIMLO, 3aWHTEPECOBaHHOE B
NPeAOCTaBICHUH TrocynapcTBeHHoM ycnyru. WHdopmupoBaHue mno Bompocam
MpEeAOCTaBICHUs TOCYAapCTBEHHOM YCIyrl Mo Tene(oHy He JOJDKHO NPEBBIIIATh



15 MuHyT.

IMpu oOpallleHUH JIUL, 3aHHTEPECOBAHHBIX B IIPEIOCTABJICHUH YCIYTH,
TIOCPEICTBOM 3JIEKTPOHHO# [IOYTEI OTBETHI HANIPABIAOTCA B OPME JEKTPOHHOTO
JOKyMEHTa [0 aJpecy SJIEKTPOHHON IIOYTHI, yKa3aHHOMY B OOpalleHHH, WIH B
IIUCEMEHHON (GopMe IO TTOYTOBOMY ajpecy, yKa3aHHOMY B OOpallieHHH (eciu
OTBET B COOTBETCTBHH C OOpallleHHeM JOJDKEH OBITh HaIlpaBlIeH B IMCHMEHHOMH
dopMe yepe3 OpraHU3aLUI0 IIOYTOBOH CBA3N).

HMudopmupoBaHue 3asBUTENEH O MOPSAAKE M YCJIOBUSAX IPENOCTABICHHS
rocygapcTBeHHOM yciayru depes MOLI ocyluecTBIsSeTCss B COOTBETCTBHH CO
CranmaproM OOCITYy)KUBaHUS 3asBUTENIEN IPH NPEIOCTABIEHHH TOCYAapPCTBEHHBIX
¥ MyHHUADANBHBIX ycayr B MOILI, yTBEpKIEHHBIM I[IOCTaHOBJICHHEM
I[IpaBurensctsa Pecriyonuxu Komu ot 30 nexabpsa 2017 Ne 682 (nanee — Cranmapt
obcnyxxuBanus B MOLI).

4.2. Uudopmaliys mo BoIpocaM IIpeJoCTaBIeHUs YCIyT, KOTOPLIE SABIISIOTCS
HEOOXOMUMBIMH M  OOS3aTeNbHBIMM JUIsl MPENOCTaBICHUA IOCYHapCTBEHHOM
YCIYIH, He MPeIOCTaBIEeTCS, B CBI3H C OTCYTCTBHEM YCIYT, HEOOXONUMEBIX H
00s3aTebHbIX IS PEeIOCTABIEHUS TOCY IapCTBEHHOM YCIIYTH.

5. Tlopsmok, ¢opMa, MeCTO pa3MeIIeHUs H CHOCOObI IOXyYeHH
CIIpaBOYHOM WH(OpPMALMY, B TOM YHCJIE Ha CTEHAAX B MECTaX NPEeNOCTaBICHMS
roCcyJapCTBEHHOMW YCIyrd M YCIYT, KOTOpbIe SBISIIOTCA HEOOXOAMMBIMHU U
00s3aTENBHLIMI IS IPEJOCTABIEHUS TIOCYJapCTBEHHOM yCIyrM H B
MHOro(yHKIIOHAJIBHOM LIEHTPE.

HMudopmarmsi 0 HOpSAAKE IPEAOCTABICHHs TI'OCYJAapCTBEHHOM YCIyrH, a
TaKKe rpaduK mpruemMa rpakaal A KOHCYJIbTAlMH 10 BOIPOCaM IIPe0CTaBIeHHUA
roCyIapCTBEHHOH  YCIYyrd  pasMelleHbl Ha  HMHQOPMAaIlMOHHOM  CTEeHJE
MuHKMCTEPCTBa, LEHTPOB IO IPENOCTABIECHUIO TOCYJAapCTBEHHBIX YCIyr, B
MHPOPMALMOHHEIX Marepuanax (Opounopax, Oykierax), Ha Exunom mopraine
roCYIapCTBEHHBIX U MYHUIMIAIBHBIX yciIyT (QyHKLUH), Ha oHLIHATBHOM CaiTe
MuHHCTEPCTBA, LIEHTPOB IO IPEJOCTABIEHUIO I'OCY IapCTBEHHBIX YCIIYT.

Ha odunmansaom caiite MUHHCTEPCTBA, LIEHTPOB IO IIPENOCTABIECHHIO
roCcyJapCTBEHHBIX  yCIyr, Ha EJWHOM Imoprajge TOCyJAapCTBEHHBIX U
MYHHUIMITATBHEIX ~ ycuyr  (byHKuMii), B  denepalbHOM  IOCyAapCTBEHHOM
uHPopMallMOHHOM cucteMe «®PefepaidbHBIl  pEECTp TOCYJApCTBEHHBIX H
MYHHLMOAIBHBIX yoIyr (GyHKOui)» (nanee — Peectp) pasmenieHa cieaymoomas
unbopmanys:

- TEKCThl 3aKOHOAATENBHBIX M MHBIX HOPMAaTUBHBIX IIPaBOBBIX aKTOB,
COMEPXKAIIMX HOPMBI, PETJIaMEHTHPYIOLIME INPEeAOCTaBIeHUe I'OCYHapCTBEHHOM
yCIIyTH;

- HACTOSIIMH aAMUHUCTPATHUBHBIN pPETjlaMeHT;

- cIpaBOYHAasl HHPOPMAIUs:

MECTO HaxOXJeHHS W rpaduku paboTsl MUHUCTEPCTBA, €r0 CTPYKTYPHBIX
noApa3fesieHuid, ILEeHTPOB 10 IIPENOCTABIEHHIO TOCYJapCTBEHHBIX YCIYT,
y4aCTBYIOIIUX B MIPEIOCTaBICHUH IOCYJapCTBEHHOM yciyry, a Takke MOLI;



cripaBouHEBIe Tene(OHBl CTPYKTYpHBIX NOApasieleHuid MUHHUCTEPCTBa,
IIEHTPOB II0 TPEJOCTAaBICHUIO TOCYJapCTBEHHBIX YCIYr, Y4YacTBYIOIIHX B
TIPEeNOCTABIEHHH TOCYIapCTBEHHOH YCIYTH, B TOM 4HCle HOMep TenedoHa-
aBTOMH(OPMATOPA;

azpec oUIHATBHBIX caliToB MHUHHCTEPCTBA, IEHTPOB IO MPENOCTABICHHUIO
roCyIapCTBEHHBIX YCIYT B HH()OPMAaMOHHO-TENEKOMMYHHMKAMOHHON CeTH
«HTepHET», COAepKAMX HHGOPMALMIO O MPEAOCTABIEHMH TOCYAapCTBEHHOM
YCIYTHM M YCIYT, KOTOpBIE SBISIOTCA HEOOXOAMMBIMH M OOS3aTENBHBIMA IS
IPENOCTaBICHHSI TOCY JapCTBEHHON YCIIyTIH;

anpec caitra M®II - http://mydocuments11.ru/;

agpec EmuHOro mnoprana TIocylapCTBEHHBIX M MYyHMIUNAIBHBIX YCIyT
(byHKUMH).

Ha EzwHoM mopTajie TIOCYJapCTBEHHBIX W MYyHULMNAIBHBIX YCIYT
(byHKIMiT) TaKKe pa3MeaeTcs cIeayromas HHHOpMaIlus:

a) HCYEPNBIBAIONIMY  TepedeHb  JOKyMEHTOB,  HEOOXOAUMBIX Ui
NpefOCTaBIeHHsl T[OCYJapCTBEHHOM ycnyrd, TpeboBaHMA K O(OPMIIEHHIO
YKa3aHHBIX JOKYMEHTOB, a TaKXe IepedeHb JOKYMEHTOB, KOTODhIE 3asSBHUTENb
BIIpaBe MPeICTaBUTH 110 COOCTBEHHON WHUIIUATHBE;

0) KpyT 3asiBUTEINEH;

B) CPOK MPEAOCTaBIEHUs TOCY JapCTBEHHOH YCIIyTH,

I) pe3ynbTaThl MPENOCTAaBIEHUs] TOCYNapCTBEHHOH YCIyTH, IOPAIOK
Npe[CTaBlIeHUs] JOKyMEHTa, SBIAIOIIETOCS PpE3yJbTaToOM  IIPEeIOCTaBICHUS
roCyJapCTBEHHOH yCIIyTH;

I) pasMep TOCYAapCTBEHHOHM IIOLUIMHBI, B3MMAaeMOH 3a MpeJOCTaBIEHHE
roCyIapCTBEHHOH YCIIyTH;

€) MCYepIBIBAIOIIMA IMepedeHb OCHOBAHUM JJI1 IIPHOCTAHOBJIECHHS WM
OTKa3a B MPeJOCTaBIeHUH MOCY JapCTBEHHOM yCIIyTH,

K) 0 TIpaBe 3asBUTENS Ha JocynebHoe (BHecyneOHOe) OOXaloBaHHUE
meiictBui (6e3mefCTBUA) U pelleHUl, MPUHATHIX (OCYILIECTBISIEMBIX) B XOJ€
IpEeIOCTABICHUS [OCY JapCTBEHHOM YCIIyTH;

3) GopMbl 3asBieHUN (YBEJOMIEHHH, COOOIIEHWH), HCIOIBE3yEMEBIE IIPH
NpeIOCTABIEHUH rOCy IapCTBEHHON yCIIyIH.

Wudopmanws Ha EauHOM IOpTaje rocyJapCTBEHHBIX U MyHMLUIIAIBHBIX
ycayr (GpyHKUHIT) O TOpsaKe U CPOKaX NPEeJOCTaBIEHUsS TOCY JAPCTBEHHON YCIIYTH
Ha OCHOBAHMHM CBENEHMH, cofepxaiuxcs B Peectpe, npe1ocTaBuseTcs 3assBUTEIIO
OecriaTHO.

Hoctyn K uH(pOpMAaIMKX O CPOKaX U IMOPAAKE IPEAOCTABIECHHS YCIyIru
OCYIIECTBIAETCs 0e3 BBIMONHEHUs 3asBUTENEM KaKHX-Tu0o TpeOoBaHHM, B TOM
qucie 0e3 UCIONb30BaHMs TPOrPaMMHOT0 00ecreueH s, yCTaHOBKa KOTOpOro Ha
TEXHUYECKHE CPEACTBA 3asBUTENs TpeOyeT 3aK/IIOYeHMs JIMLEH3HOHHOIO MM
MHOrO COIJIAllleHHss ¢ [paBooOiajaTesieM IPOrpaMMHOrO  oOecledeHHs,
IpeNyCMAaTPUBAIOLIET0 B3UMaHHe IUIaThl, PETUCTPAlMIO MM  aBTOPH3AlHIO
3asBUTENIS WIH IPeJOCTaBIeHUE UM IEPCOHANBHBIX JaHHBIX.



1. CtaHnapT npeaocTaBIeHUs FOCY JapCTBEHHOM yCIIyTH
HawumeHoBaHMe rocy1apCTBEHHOM YCIIyTH

6. HaumeHoBaHHe TOCYJapCTBEHHOM YCIyIrW: BblJada yJOCTOBEPEHHS
(nyOnukara yJIOCTOBEPEHWS) JIMLAM, PpOIUBIIMMCA M IIPOXHBaBUIMM Ha
tepputopud CCCP B nepuwon ¢ 22 urons 1928 roga no 3 centsops 1945 roga
(nanee - BeIaua ya0CTOBepeHHs (LyOIMKaTa y1OCTOBEPEHHU)).

HauMmeHoBaHKe oprasa HCIIONMHATENbHOM BrnacTy Pecry6nuku Komu,
IIPeIOCTABIISIOIIEr0 IT'OCYJTaPCTBEHHYIO YCIIYTY

7. TocymapctBeHHass  yclyra  INpefoOCTaBJISIETCss  UEHTpPaMH IO
IPEAOCTABICHUIO  TOCYJAAPCTBEHHBIX  YCIyr, B  OTHOLIEHHH  KOTOPBIX
MMHHCTEPCTBO ~ OCYLIECTBASET QYHKUMH M IIOJHOMOYMS  yYPEOUTEJs
rocyapCTBEHHBIX yupexaeHui PecryOnuku Komu.

Jlns mosydeHus: TOCYJapCTBEHHOM yCIyry 3asiBUTENb BIpaBe OOpaTHTHCS B
mo6oii M®I] na Ttepputopun PecmyOnukm Komu, yHnoOJIHOMOYEHHBIH Ha
OpraHu3alyio B TPEIOCTABICHHH T'OCYJapCTBEHHOM YCIyI'M B YacTH INpHEMa U
pPEeTHUCTpallii JOKYMEHTOB Yy 3asBHTENs, 3aIIPOCOB B OpPraHbl M OpraHM3alldH, B
PACIIOPSUKEHHH KOTOPBIX HAaXOAATCA HENOCTAoINMe JOKYMEHTHI (CBEIEHHs), H
BBIJIa4M pe3yJibTaTa PeJOCTaBIeHHs roCy AapCTBEHHOM YCIIyIH 3asIBUTEIIIO.

Oprasb! ¥ OpraHyi3alyy, y4acTBYIOIIUE B IIPEIOCTABIIEHUHN TOCY JapCTBEHHOM
YCIIyTH, B3aMMOJEHCTBHE C KOTOPBIMU HEOOXOAUMO IS [IPENOCTABIIEHHS
roCyIapCTBEHHOM yCIIyru

8. B nmpomecce MNpenoCTaBICHHs IOCYNApPCTBEHHOM YCIyI'M LEHTP IIO
IIPENOCTABICHUIO TOCYNApCTBEHHBIX YCIYyI B3aUMOJEHCTBYET ¢ MUHHCTEPCTBOM
roctuiuy PecnyOnuku KoMy B 4acTy NpefoCcTaBiIeHHs CBEACHHUM O 3aKIIOYEHHH
Opaka, 0 pacTOp)KeHHH Opaka, CBeZIeHHH 0 IepeMeHe UMEHH (B Clly4ae N3MEHEHHs
JIMYHBIX JaHHBIX IS BBIIAYH JTyOIUKaTa YIOCTOBEPEHUS).

9. Ilpu mpenoCTaBIEeHNH TOCYIAPCTBEHHOR yCIIyTH 3alpeliaeTcs TpeboBaTh
OT 3asiBUTENIEH OCYIECTBJICHWS MHEHCTBHM, B TOM YHUCJIE COIJIAaCOBaHUU,
HeOOXOMMMBIX JJIS TIOJYyUYEeHHS TOCYHapCTBEHHOW YCIYTH M CBSA3aHHBIX C
oOpallleHeM B  MHBIE TOCYJapCTBEHHBIE  OpraHbl, OpraHbl MECTHOIO
CaMOyIIpaBJICHUs], OpTaHU3AIMH, 32 HCKIIOYEHHUEM IIOJIyYEHUs YCIYT U MONy4YeHHs
JOKYMEHTOB M HH(OpMAaLMM, NPEAOCTABIAEMBIX B PE3yNbTaTe NPENOCTABICHUS
TAaKHX yCIyr, BKIoueHHBIXx B IlepedeHp yciayr, KOTOpeIE — SBISAIOTCSA
HEeOOXOMUMBIMU B 0053aTeIbHBIMHU [JIs IIPEAOCTABICHUS TOCY IAPCTBEHHBIX YCIYT,
yrBepkaeHHbIN [TpaBuTtenscTBoM Pecny6nukn Komu.

Onucanue pe3yybrara IpeJoCTaBIeHNs ToCyAapCTBEHHON YCIyTH



10. Pe3yasTaTOM MpeIOCTaBIEHUS TOCY JAPCTBEHHOMN YCIIYTH SABJIAETCA:

- DNpUHATHE pelIeHHs O NPeJOCTaBIeHHH TOCyAapCTBEHHOW YCIyri,
HanpaBleHde  yBeJOMJIGHHS O  BblAade  yJocToBepeHMs  (QyOnmKaTa
yAOCTOBEPEHHS)  COIVIacCHO  mpuioxeHuro Ne 2 K HacToAIIEMY
aIMAHUACTPATABHOMY pPErjaMeHTy U BblZlaua yJIOCTOBEPEHHS 3asiBUTEIIO;

- TpUHATHE pelleHuss 00 OTKasze B IPENOCTABICHUH TI'OCYJapCTBEHHOH
YCIIyTH ¥ HaTpaBleHHe YBEJOMJIEHHS 00 OTKase B BbIAA4Ye YIOCTOBEPEHHMS
(myb6nukaTa YOOCTOBEPEHMs) COIJIaCHO NpUiokeHHur0 Ne 3 K HacToseMy
aAMHUHHACTPATHBHOMY pErjIaMeHTy.

Cpok mpeocTaBIeHUs FOCY JapCTBEHHOM yCIIyTd, B TOM YHUCIIE C yYETOM
HeoO0XOAMMOCTH O0pallleH|s] B OpraHu3alliy, yJacTBYIOIIUE B IIPEIOCTaBICHUH
roCyIapCTBEHHOU yCIyTH, CPOK IIPUOCTAHOBIICHHS NIPEAOCTABICHUA
rOCYJapCTBEHHOH YCIIYTH B CIIy4yae, €CJIM BO3MOXXHOCTh IPHOCTaHOBIICHHS
npeaycMoTpeHa GenepaibHbIMH 3aKOHAMH, IPUHUMAEMBIMHU B COOTBETCTBUH €
HUMU UHBIMH HOPMATHBHBIMU ITpaBOBBIMH akTaMu Pocculickoit @enepanumy,
3aKOHAMM M MHBIMHA HOPMATHBHBIMM NTPAaBOBbIMU akTaMU Pecry6miuku Komu

11. Cpoxku 1[peroCTaBICHHMs TIOCYJApCTBEHHONM  YCIYI'H  JOJDKHEI
COOTBETCTBOBATh CpOKaM, YycTaHOBIEHHBIM IloctanoBienuem IIpaBurenscTBa
Pecniybnuku Komm ot 31 nekabps 2004 r. Ne 280 «O Mepax no peanusaliuu
3akona Pecnybaukua Komu «O conuanbHOM nojiepxke HaceneHHus B PecmyOnuke
Komu» (mpunoxenue 171).

Cpok mpenocTaBieHUs IOCYAapCTBEHHON YCIyTH CKIaABIBAETCS M3 CPOKOB,
yKa3agHBIX B IIyHKTax 52, 57, 62, 67 HacTOALIEr0 aJIMHUHUCTPaTHBHOIO

perJaMeHTa.
12. Cpok NpHUOCTaHOBJIEHUS NPEAOCTABIEHUs YCIYTH 3aKOHOAATEIBCTBOM

Poccuiickori ®enepanuu, MPUHUMAaEMBIMH B COOTBETCTBHHM C HUM MHBIMH
HOPMaTUBHBIMH ITPABOBBIMU akTaMu Poccuiickoit Penepanuuu, 3aKkOHaMU U HHBIMH
HOpMaTHBHBIMHE [TPAaBOBEIMU akTamu Pecry6nuku Komu, He mpeycMOTpeH.

13. B cimyuae oGHapyeHUsI OIe4aTOK M (WIK) OLIMOOK B IONyYEHHOM
3agBUTENIEM  JOKYMEHTE,  SBISIOLIEMCS  pe3yJIbTaTOM  IIPeJOCTaBICHHUS
rOCy/JapCTBEHHON YCIYTH, CPOK pPacCMOTpPEHHUs 3asBICHHS 00 HCIPABICHUH
JONYyLIEHHBIX OrMevyaTok u (wiam) omubOK B BBIIAHHBIX B pe3ylbTaTe
NPEOCTABJIEHUs] TOCYTAapCTBEHHOW YCIYTH JOKYMEHTax COCTaBiseT 8 pabodmx
JHEN CO JHS IOCTYIUIEHHS B UEHTP 0 NPEAOCTABIECHHIO FOCYAapCTBEHHBIX YCIYT
YKa3aHHOTO 3aSBJICHHUS.

HopmatuBHEIe TIpaBOBbIe aKThI, PETYIUPYIOIIHE PENOCTABICHUE
roCyIapCTBEHHOH YCIyTU

14. IlepeyeHb HOPMATHMBHBIX IMpPABOBBIX  aKTOB, pPEryJUPYOIIMX
NpeN0oCTaBIeHne TOCYIapCTBEHHON yCIyrH, pasMelleH Ha OoQUIMaJbHOM caiiTe
MuHucTepcTBa (http://mintrudsoc.rkomi.ru), Ha Enunom nopraie



rocyIapCTBEHHBIX U MYHUIMIIATBHBIX yCIIyr (GyHKUMit), B Peectpe.

HcuepnbiBaroluil IepeueHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATUBHLIMH ITPABOBBIMU aKTaMH 7 IPEJXOCTABIEHUS TOCY 1apCTBEHHOM
YCIIYTH, CIIOCOOBI UX MOJIyUeHIS 3asBUTENIEM, B TOM YHCIIE B 3JIEKTPOHHOM (QopMme,
TOPSAIOK UX MPEACTABIEHUA

15. J{yia moaydeHus ToCyJapCTBEHHON YCIYIH 3asBUTENEM CaMOCTOSTEIbHO
IPEOCTABISIIOTCS B LIEHTP IO NPENOCTaBIEHHIO IOCYNapCTBEHHBIX YCIYT IO
MECTY JKUTEJIhCTBA WM NpeObiBanus, uiu B MOL] 3asBieHne O MpeaoCTaBlIeHHH
roCyIapCTBEHHOM ycIyrH (110 (opMe coracHo NMpHiIoxeHuto Ne 1 k HacTosmeMy
aJIMHHHACTPATUBHOMY pErlIaMeHTy).

Bri6op 3asBuTeneM crocoba ero yBeIOMIIEHHsl O IIPHHATOM DPEIICHHH, a
TaKKe crocoba BRIIA4YM pe3ylibTara MPefOCTaBICHU TOCydapCTBEHHON YCIyTH
OCYIIECTBIISIETCST 3asBUTENIEM Ha CTaluH IOJAYd 3asABIECHUS O IPEJOCTaBICHHH
rOCyIapCTBEHHOM YCIYT'M M YyKa3bIBae€TCs 3asBUTENEM HETOCPEACTBEHHO B
3asBJICHUH.

B cinywae eciaw OT MMEHH 3asBHUTENd JEHCTBYET JIMIIO, ABJISIOILEECS €ro
TIpeCTaBUTENEM B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoi ®enepanum,
TaK)Xe MPECTABISIETCS] JOKYMEHT, yIOCTOBEPAIOIIUI TUIHOCTE IPEICTABUTENS, U
JTOKYMEHT, TOATBEPKAAIOIIHI COOTBETCTBYIOIINE ITOJTHOMOYHS.

JIoCTOBEpHOCTh NPEJCTaBICHHBIX CBEIEHUH, YKa3aHHBIX B 3asABJICHHH, a
Taxke MHOOPMHUPOBAHHOCTEH 3asBHUTENA OO0 OTBETCTBEHHOCTH 3a JOCTOBEPHOCTBH
IPEICTABIEHHBIX CBEJCHUH MOATBEPKAAIOTCS IMOANKCHIO 3asBUTEIS.

3asBiIeHHEe HOAIKCHIBAETCS 3asIBUTEIIEM C [IPOCTABIECHUEM JATHI 3aII0JIHEHHUS
3asIBJICHUSI.

K 3asiBIIEHHIO MPUIIAraloTcs TaKXkKe ClIeayrole JOKyYMEHTHI B 1 3K3eMIUIspe:

a) IOKYMEHT, yXOCTOBEPSIOIIMM JUYHOCTH (B Ciydae, €CId OT HMMEHH
3asBUTENsS, TNPETEHAYIOIIEro Ha TIONy4YeHHe YIOCTOBEPEHHS, JEHCTBYET
IIpeJICTABUTENb, TO JOIOJIHUTENBHO NPENbABIAIOTCS JOKYMEHT, YIOCTOBEPAIOIIUH
JUYHOCTh IPEJCTABUTENS, U AOKYMEHT, NOATBEPXKIAIOLINN COOTBETCTBYIOIIME
TIONHOMOYHMS ) (TIpeIOCTaBNISETCS TOIBKO JJIsl IPOCMOTpPa (CHATHA KOIUH) B Havale
OKa3aHMs yCITyTH);

2) dororpadus pasmepoM 3 cM X 4 cMm. Dortorpadus BBINONHAETCS B
nBeTHOM 500 uepHO-Oenom BapmaHTe ©Oe3 cBernoro yrua. Jlomyckaercs
npeacrasienne (ororpaduil B ronoBHEIX yOopax, He CKpPBHIBAIOIUX OBajl JIHIA,
rpaXkIaHaM¥, PEIUTHO3HblE YOEKIEHUS KOTOPHIX HE II03BOJIAIOT IIOKa3bIBATHCS
repes IMOCTOPOHHUMH JHIAMU 0e3 roloBHBIX yOopoB. s rpaxaaH, HOCAIIMX
04Ky, 00s3aTenbHO (oTorpadgupoBaHue B OdYKax 0€3 TOHMPOBAHHBIX CTEKOII
(mpemocTapisieTcst 6e3 BO3BpaTa).

16. na momydeHus KyOnmuKara yJOCTOBEpEHHs (BBLOACTCS, €CIH paHee
BBIIAHHOE YIOCTOBEpEHHE YTPAadeHO, MCIOpYEHO (NpHIIO B HETOLHOCTH),
Hy)XJaeTcsi B 3aMeHe B CBSI3W C HM3MEHEHMEM JIMYHBIX J@HHBIX 3asgBUTENS Ha
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OCHOBAHMHM MaTEPUAJTIOB JIMYHOTO JeJa, IIOCIYXUBIIMX OCHOBAHMEM JUIS BBIIAYM
YIOCTOBEPEHHST) TOKYMEHTH! (IIOATHMHHUKH):

a) IOKYMEHT, yIOCTOBEPSIOIIMHM JUYHOCTh (B Cilydae, €CIM OT HMMEHH
3asBUTENs], [PETEHAYIOWEro Ha TOJlydeHHe YIOCTOBEPEHHMs, JEHCTBYET
TIpeICTaBUTENb, TO TOTIOJIHUTEIBHO NPENbABIASIOTCA JOKYMEHT, YAOCTOBEPAIOIIHA
JTAYHOCTH IPEACTABUTENS, U IOKYMEHT, NOATBEPXKIAIOIIUHA COOTBETCTBYIOLIME
noJiHoMouus) (IIPeIOCTABISIETCS TOIBKO UL IPOCMOTpa (CHATHUS KOIIMHU) B Havaje
OKa3aHUs yCIIYTH);

6) dororpadus pasmepoMm 3 cM X 4 cm. Qortorpadus BBIIONHIAETCA B
LBETHOM MO0 dYepHO-OenoM BapuaHTe Oe3 cBemnoro yraa. Jlomyckaercs
npencrasienne (Gortorpaduil B rojoBHBIX yOOpax, HE CKPBIBAIOLIMX OBaJ JIMIIA,
rpaKaaHaMy, PeIMruo3Hble yOeKIECHUs KOTOPBIX HE IO3BOJISIIOT IIOKa3hIBaThCS
riepe]l TIOCTOPOHHUMH JIULAMU 0€3 TojIoBHBEIX yOOpoB. [l rpaxiaH, HOCSIIHMX
o4KkHd, obs3arenbHo (oTorpadupoBaHre B OYKax 03 TOHHPOBAHHBIX CTEKOII
(npenocrasisieTcs: 6€3 BO3BpaTa);

B) paHee BBIJAHHOE YJOCTOBEpEHHE (IIPEACTABISETCI B Clyyae U3MEHEHUs
JVYHBIX JAHHBIX 3asABUTENS WK B ClIydae, €ClIU yJAOCTOBEPEHHE HUCIIOPYEHO HIIH
[PHUIILIO B HETOJIHOCTH);

r) CBUIETENBCTBA O IOCYNApPCTBEHHOH PErdCTpaliid aKTOB IPakIaHCKOIO
COCTOSIHHUS, BBIJJAHHBIE KOMIIETEHTHBIMU OpraHaMy MHOCTPAHHOI'O rOCyHapcTBa, U
WX HOTapHalbHO YIOCTOBEPEHHBIH II€peBOJ HAa pPYCCKHM s3BIK (B Ciy4ae
H3MEHEHUS JINYHBIX JaHHBIX).

17. IlepedyeHb DOKYMEHTOB, KOTOpBIE 3asBUTE]b BIPaBE NPEJCTABUTH IIO
COOCTBEHHOI MHMIMATHBE, TaK KaK OHM IOAJIEkKAT IPEACTAaBICHHUIO B paMKax
MEKBELOMCTBEHHOT0 MH(GOPMAIMOHHOTO B3aUMOAECUCTBUSA U UX HEIpeICTaBIeHUE
3asgBUTENIEM He SBJISETCS OCHOBAHHWEM Il OTKa3a 3asBUTENIO B MPEJOCTABICHUU
rocyJ1apCTBEHHOM YCIIyTH:

1) cBUAETENHCTBO O 3aKOYeHHH Opaka (IperocTaBIsIeTCs TOJIBKO IS
IpocMOTpa (CHATHSA KOIHMH) B Hadalle OKa3aHHs YCIIyTH); |

2) CBHIETENBECTBO O PACTOpPXKEHUH Opaka (IIPefOoCTaBISIETCS TOJBKO IS
MpocMOTpa (CHSTHS KOTIUH) B HavyaJle OKa3aHUsA yCIIyTH);

3) CBUIETENECTBO O IepeMeHe HMMEHH (IIPeAOCTaBiIsAeTCd TOJBKO I
pocMoTpa (CHATHS KONMM) B HaYalle OKa3aHUs YCIIyTH).

18. JIoKyMeHTBI, HEOOXOJUMEBIE [UIsl IPENOCTaBIIEHUs IOCYIapCTBEHHOU
YCIIyTH, IPEAOCTABISIOTCS 3asBUTEIEM CIEeIYIOIMMHU CIIOCO0aMu:

- TMYHO (B LIEHTP MO IPEIOCTaBICHHUIO rOCYAapCTBEHHBIX yeuyT mid MOL);

- TIOCPEeJCTBOM IIOYTOBOIO OTIpaBieHHs (B LEHTP IO IPEAOCTABICHUIO
roCyIapCTBEHHBIX YCIIYT).

19. B ciy4yae HampaBlieHUsS JOKYMEHTOB, yKa3aHHBIX B NyHKTax 15 - 17
HACTOSAIIEr0  aJIMHHHUCTPATHUBHOTO  pErjaMeHTa, IIOYTOBBIM  OTIPABICHUEM
[IOJUIMHHUKY JOKYMEHTOB HE HAIpaBIAIOTCS, YJOCTOBEPEHHE BEPHOCTH KOIUU
NpHIaraeéMbIx JOKYMEHTOB U CBUIETENBCTBOBAHME IIOUIMHHOCTH IIONIMCH Ha
3asBJIEHHN OCYIIECTBIISIIOTCS B YCTAHOBIEHHOM 3aKOHOJaTenbcTBoM Poccuiickon
Denepaluu MOPsIIKE.
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[lepeveHp yCiIyT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMH M 00S3aTENBHBIMU JIJIS
IIPEOCTABIIEHHUS TOCY NapCTBEHHOH YCIIYTH, U CBEJEHHS O JOKYMEHTE
(moxymeHTax), BEIJaBaeMOM (BbIIaBa€MBIX) 3asIBUTENIO IO pe3yIbTaTaM
MPEJOCTABIEHUS yKa3aHHBIX YCIyT

20. Ycnyru, KOTOpBIe SBISIOTCS HEOOXOOUMBIMH U O0S3aTENBHBIMU IS
IpPENOCTaBIeHNs] TOCYJapCTBEHHOM YCIyrd, 3aKOHOAATeNbCTBOM Poccuickoin
Denepanuu ¥ 3aKoHOaTENbCTBOM PecyOmuku Komu He mpexycMOTpeHsl.

VicueprbIBarOIIMi epevyeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMAaTHBHBIMH [IPABOBBIMH aKTaMH JUIs IPEAOCTABICHHS! YCIYT, KOTOpBIE
SIBIISIFOTCST HEOOXOAMMBIMU U 00SI3aTENBHBIMHU IS IPETOCTaBICHUS
rOCYyJapCTBEHHOMN YCIYTH, CIIOCOOBI UX IOJIy4YEeHMs 3aiBUTEJIEM, B TOM YHCIIE B
3JIEKTPOHHOU (hopme, TOPSIIOK UX MPEICTABICHHUS

21. JIoKyMEHTOB, HEOOXOOUMBIX JJisi NPENOCTaBIEHUS YCIYT, KOTOpbIE
SBJISIEOTCSL ~ HEeOOXOOUMBIMH ¥ 0Os3aTeNbHBIMH  JUIL  TIPEJOCTaBIEHHUS
rOCyJIapCTBEHHOW YCIyTd, 3aKOHOAATenbCcTBOM Poccuiickoit denepanun u
3akoHoAaTenscTBoM PecniyOnuiku KoMu He npenycMOTpeHo.

VYkazaHue Ha 3anpeT TpeOoBaHMH U 1eUCTBUIl B OTHOLIEHUY 3asBUTENS

22. 3anpemaercs:

1) TpeboBaTh OT 3asiBUTENS NpPEACTaBIECHUS AOKYMEHTOB U MH()OpMaLUU
UM OCYIIECTBIIEHUS! AEHACTBUM, IIPEACTABICHUE HIIM OCYILLECTBIEHUE KOTOPBIX HE
IpeIyCMOTPEHO  HOPMATUBHBIMM  IIPABOBBIMH  aKTaMH,  PETYIHPYIOLIUMHU
OTHOIIICHHS, BO3HUKAIOIMUE B CBS3U C MPENOCTAaBICHUEM TOCYJapCTBEHHOU
YCIIyTH;

2) TpeGoBaTh OT 3asBUTENS IIPEACTABICHUS NOKYMEHTOB U MH(OpMaluy, B
TOM YHCJIe TMOATBEPXKAAIOLMX BHECEHHE 3asBUTENIEM IUIaThl 3a IPEeIOCTaBICHHE
roCyIapCTBEHHBIX YCIyT, KOTOPbIE B COOTBETCTBUM C HOPMATHUBHBIMHU IIPABOBLIMHU
aktamu  Poccuiickoii ~ dDexepaniii, HOPMaTUBHBIMM  INPAaBOBBIMM  aKTaMH
PecmyOnukun KoMy, MyHUIHNAQNbHBIMM IIPABOBBIMH aKTaMH HaxoIATCi B
pacIopsDKEHHH ~ OpPTaHOB — HMCIONHUTENbHONM  Bracth  Pecrmy6mukm  Kowmm,
MPEIOCTABISIIOIINX TOCYAAPCTBEHHYIO YCIYTy, HHBIX TOCYNapCTBEHHBIX OPraHOB,
OpraHOB ~ MECTHOTO  caMoynpaBieHuss M (WIM)  IOJABEJOMCTBEHHBIX
roCyIapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIPAaBJICHHS OpraHW3allvi,
YUYACTBYIOUIUX B IIPENOCTABIEHUU TOCYNApCTBEHHBIX YCIYT, 3a HCKIIOYEHUEM
JOKYMEHTOB, yKa3aHHbIX B 4acTu 6 cratbu 7 DenepaslbHOro 3akoHa OT 27 HIONA
2010 1. Ne 210-®3 «OO0 opraHu3aluy IPEIOCTABIECHUS TOCYJapCTBEHHBIX W
MYHUIUTAIBHBIX YCIIyT»;

3) oTka3pIBaTh B IIpUEMeE 3asiBICHHUS U WHBIX JOKYMEHTOB, HEOOXOIWMBIX
JUIS TIPeIOCTaBIeHUs] TOCYNAapCTBEHHOH YCIyIW, B Ciy4ae, €Cild 3asBICHHE U
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JIOKYMEHTBI, HeoOXOXuMBlE IJI1 HpPENOCTaBIEHUS TOCYNAPCTBEHHOW YCIyTH,
[OJaHBl B COOTBETCTBUHU ¢ HMHGOpMaUUeld O CpoKax U IOpsAIKe NPeIOCTaBICHUS
roCyJapCTBEHHOW  yCIyTdH,  onyOnukoBaHHOM  Ha  EmunoM — moprane
rOCYAapCTBEHHBIX U MyHUIMIANBHBIX yCIyT (QyHKIuI);

4) 0TKa3bIBaTh B MPEJOCTABIEHUH I'OCYAAPCTBEHHOHN yCIYTH B CIy4ae, €ClIH
3asBJIEHHE U JOKYMEHTBI, HEOOXOAUMBIE IJI IPENOCTaBIEHUs I'OCYAapCTBEHHOM
yCIyrH, TOJAHBI B COOTBETCTBUH C HHpOpManMed O CpoKax M MOpsKe
IpeOCTABIIEHMS] TOCY IApPCTBEHHOH yCiyry, ormyOIuKoBaHHO#M Ha EnuHom noprae
roCyIapCTBEHHBIX U MYHHIHMIIANBHBIX yciIyT (GyHKIui);

5) TpebGoBaTb OT 3asBUTENS COBEPIUNEHMS HMHBEIX JEHUCTBHH, KpoMe
IPOXOXKAEHHUA HUAeHTHGUKAMM ¢ ayTeHTHQUKAIMH B COOTBETCTBUH C
HOPMATHBHBIMYM IPAaBOBBIMH aKTamMu Poccuiickod ®enepaluu, yKasaHHs UETH
npuemMa, a Tak)Xe IIPENOCTaBICHUs CBEJECHUH, HEOOXONUMEIX U pacyeTa
IUNIMTENNEHOCTH BPEMEHHOTO HHTEPBaNa, KOTOPBIHA He0OX0AuMO 3a0pOHUPOBATE AJIs
rpuema,

6) TpeGoBaTh OT 3asiBUTEJNS TPEACTaBICHHUS JOKYMEHTOB M HHQOPMAIWH,
orcyrcTBue H (M) HEJAOCTOBEPHOCTH KOTOPBHIX HE YKa3bIBAIUCH IIPH
[IepBOHAYANIGHOM  OTKa3e B IpHeMe JIOKYMEHTOB, HEOOXONUMBIX Ul
IpEeJOCTABIEHHsT  TOCYNApCTBEHHOH  ycClyrH, JmOo B  IIPEAOCTAaBJIECHUM
rOCYHapCTBEHHOM YCIIyIH, 32 UCKIIFOYEHHEM CIENYIOIIMX CIIyYaes:

U3MeHeHre TpeOOBaHUM HOPMATHBHBIX IIPABOBBIX AaKTOB, KacCalOLIUXCs
IIpeOCTaBIeHUS TOCYJApPCTBEHHOH YyCIIyru, IOCJIEe IEePBOHAYAIBHON ITOJAYH
3asBJIEHHS O IPEIOCTaBIEHNHU I'OCYIapCTBEHHON YCIIyTH;

HaJIMYKe OLINOOK B 3asIBJICHUH O NPEAOCTaBICHUH FOCYJapCTBEHHON YCIIyTH
¥ JOKyMEHTaX, IOJaHHBIX 3asBHUTENIEM IIOCJIe EPBOHAYANIEHOIO OTKa3a B IpHEMeE
JIOKYMEHTOB, HEOOXOIUMBIX JUIS MPeAOCTaBIEHHs rOCyapCTBEHHON yCIyTH, 100
B NpPENOCTABJICHWH TOCYyJapCTBEHHOM yCIYTd M HE BKIKOYEHHBIX B
IPECTABIEHHBIN paHee KOMIUIEKT JOKYMEHTOB,

UCTEYEHHe CpOKa ICUCTBHS NOKYMEHTOB WM H3MEHEHHEe HH(QOpMaluu
rIociie IEePBOHAYANBHOTO OTKa3a B IpHUeMe JOKyMEHTOB, HEOOXOMUMBIX MJIs
NpeNOCTABIeHHsT  [OCYJapCTBEHHOM  yClyrd, JHOO B  INPEJOCTAaBICHUH
roCyJJapCTBEHHOH YCIIyTH;

BBISBJIICHHE JIOKYMEHTANILHO TMOINTBEPXKIACHHOro (¢akra (IpU3HAKOB)
OMOOYHOro MM IPOTHUBOMPABHOrO NEHCTBUSA (0€30eHCTBUsI) JOJKHOCTHOIO
JMIa OpraHa, NPeOCTaBISIOLIEr0 roCyJapCTBEHHYIO YCIYyry, T'OCYAapCTBEHHOIO
cryxamero, paborauka MO®PL[ npu nepBOHAYaIbHOM OTKaze B IIpHEME
JIOKYMEHTOB, HEOOXOMMBIX U1 IPEOCTABICHHS [OCYAapCTBEHHON YCIIYTH, 1160
B MpEIOCTaBIEHUH TOCYJAapCTBEHHOH YCIyru, O 4eM B IIMCBMEHHOM BHJIE 3a
IIOJIVMCHIO PYKOBOJUTENSI OpTraHa, MPeOoCTaBIISIOIIEr0 roCy 1apCTBEHHYIO YCIYTY,
pykoBomutenss MOIL] mpu nepBoHaYaJbHOM OTKaze B IIpHeME JOKYMEHTOB,
HEOOXOMUMBIX [JISl TIPEJOCTABICHUSI TOCYIApCTBEHHON YCIYI'H, YBEIOMISETCS
3asBUTENh, a TAKXKE IPUHOCSITCS U3BUHEHHMS 32 JOCTAaBlIEHHbIE HEY100CTBa.

HcuepnblBaroNuii epeueHh OCHOBaHUH I OTKa3a B IpUEMeE
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JOKYMEHTOB, HEOOXOAUMBIX ISl IPENOCTABIICHHUS
rocyJapCTBEHHOM yCIIyTH

23. OcHoBaHuil I OTKa3za B IpueMe JOKYMEHTOB, HEOOXOJUMBIX s
IPEeNOCTABIEH s TOCYIApCTBEHHON YCIYTH, NeHCTBYIOIIMMU HOPMATHBHBIMHU
npaBoBBIMU akTaMu Pocculickoil denepanun, HOPMaTUBHBIMA IIPABOBBEIMH aKTaMH
Pecniy6nuku Komu He nipenycMOTpeHo.

I/IC‘{epHBIBaIOH_[I/Iﬁ NEpEeHCHb OCHOBaHHUM AJIs MNPpHUOCTAHOBJICHHUSA
WK OTKa3a B IIp€HOCTAaBJICHUU FOC}’I[&pCTBCHHOﬁ yCiIyTu, YCTAaHOBJIICHHBIX
(1)6,IlepaJII)HBIMI/I 3aKOHAaMH, IPUHUMACMBbIMHA B COOTBECTCTBUA C HUMHU UHBIMH
HOpMAaTHUBHBIMH TIPAaBOBBIMH dKTaMH Poccuiickoit (Denepaum/l, 3aKOHaMH 1 MHBIMH
HOPMAaTUBHBIMHU IIPABOBLIMY aKTaMMU PeCH}’6HI/IKI/I Komu

24. OcHOBaHUN AJIS IPUOCTAHOBIICHUS MPEOCTABICHUS TOCYapCTBEHHOM
yciayrd (efepanbHbBIMU 3aKOHAMH, NPUHAMAEMBIMH B COOTBETCTBHU C HHUMH
HHBIMH HOPMAaTHBHBIMH MPAaBOBBIMU akTaMu Poccuiickoii @enepanuu, 3aKOHaAMH U
WHEIMH ~ HOPMATWBHBIMH  NpaBOBEIMH  aktamu PecrryOonmuku  Komm  He
IPEIyCMOTPEHO.

25. OcHOBaHHUSMHM JUISI OTKa3a B MPEAOCTaBIEHUN TOCYNApPCTBEHHON YCIyTU
SIBIISTFOTCSI:

1) mHOKyMEHTBI IIOA@HbI JIUIOM, HE OTHOCSIIMMCA K KaTeropuy,
yctaHoBlenHo# cratheit 10.1 3akona Peciybnuku Komu ot 12.11.2004 Ne 55-P3
«O coruanbpHON MoaaepKke HaceneHus B Pecrybnuke Komumy;

2) HeTpeACTaBJICHUE WIH [IPEACTaBIEHHUE HE B IIOJIHOM 00beMe JOKYMEHTOB,
yKa3aHHEBIX B MyHKTe 15 win 16 HacTosiero aJiMHHHCTPATUBHOTO PETJIAMEHTA,;

3) HanuuuWe y 3asgBUTENs YIOCTOBepeHus (nyOiauKara YIOCTOBEpPEHHS),
BBIZJAHHOTO II0 MECTy JXHUTeNhCcTBa (HpeOpiBaHus) (32 HCKIIOYEHHEM CIIydaeB
obpaimeHuss 3asBUTENs 3a BblJadeld [ayOnMkaTa yIOCTOBEpEHHsI B3aMeH
yTPa4eHHOT0, HCIOPYEHHOro (NMPHIIEAUIEr0 B HErOAHOCTh) MJIU B CBS3H C
Y3MEHEHHEM JIMIHBIX TAHHBIX 3asBUTEIIS).

26. 3asBUTENs MMEET IPaBO MOBTOPHO OOPATUTHCS 3a IPEeNOCTaBICHHEM
rOCyJapCTBEHHOM YCIyrH TIIOCle€ YCTpaHEHHs OCHOBaHMHM Ui OTKasa B
IPEOCTABIEHUH TOCYIapCTBEHHON YCIYTH, YKA3aHHBIX B IyHKTE 25 HACTOSILETO
aJIMHHUCTPATHBHOTO periiaMeHTa.

[Topsinok, pa3Mep ¥ OCHOBAaHUs B3UMaHUS I'OCYJaPCTBEHHOM MOLUIUHBI UIH
MHOH IUIATHI 32 MPEAOCTABICHUE TOCYJapCTBEHHON YCIIyI'y B CllyYasx,
IpeIyCMOTPEHHBIX (peeparbHbIMU 3aKOHAMY, IPUHUMAEMBIMH B COOTBETCTBHH C
HUMM MHBIMY HOPMATUBHBIMM IIpaBOBBIMU akTaMU Poccuiickoit @enepanuu,
HOPMAaTHUBHBIMU IIPABOBBIMU akTaMu Pecniybnuku Komu, co cchuikoii Ha
MIOJIO’KEHUSI HOPMATUBHEIX IIPABOBBIX aKTOB, B KOTOPBIX YCTaHOBIIEH pa3sMep
roCyJapCTBEHHON MOUUINHE] WIIK UHOM IUIAThI
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27. TocyapcTBeHHas yCIIyra MpefoCTaBIsIeTCs 3aIBUTENAM OECILIATHO.

B3umanue IaTel ¢ 3asSBUTENS B Cllydae BHECEHHs U3MEHEHUN B BBIIAHHEIN
Mo pe3ylbTaTaM MOpPENOCTaBICHUs TOCYJapCTBEHHOH YCIyr'd JIOKYMEHT,
HAIIpaBJIEHHBIX Ha HCIpaBleHHe OWMOOK, MONYIUIEHHBIX IO BHHE LEHTpa IIO
IpEeNOCTABIEHHIO TOCYApPCTBEHHBIX YCIYyr W (MJIM) €ro IOJDKHOCTHOIO JIHIA,
M®II u (wu) pabotHrka M®L He NpenyCMOTPEHO.

TTopsim0K, pa3Mep ¥ OCHOBAHMs B3UMAaHMsl [JIATHI 38 IIPETOCTaBICHUE YCIIYT,
KOTOPLIE ABJISIOTCS HEOOXOUMBIMH U 00S3aTENIbHBIMU IS IIPEAOCTABICHUS
rocyapCTBEHHOU yCIIyTH, BKJIFOYas HHGOPMALIHIO O METOJIMKE pacyeTa pasmepa
TaKOH ILIaThl

28. Bsumanue 1miaThl 3a IPENOCTaBIEHHE YCIYT, KOTOphIE SBIAIOTCS
HEOOXONUMBIMH M OOSI3aTENIBHBIMH JUIsI NPENOCTaBICHUS TOCYAAapCTBEHHOMN
YCIIyTH, HE TIPelyCMOTPEHO.

MakcuMabHBIA CPOK OKHJIaHUS B O4epeH IIPH NoJade 3asBICHH
0 TIPEIOCTABICHUH FOCYJapCTBEHHOH yCIYTIH U TIPH ITOJIYYEHHUH Pe3ybTara
[IpeIOCTABJICHUS TOCYJaPCTBEHHOM YCIYTH

29. MakcuMaapHOe BpeMsl 0XXKHMJaHUs B O4epenH IIpH Iojayde JOKyMEHTOB
IS TIOJTyYEHHS TOCYIapCTBEHHOM YCIyTrH HE TOJDKHO IPEBHIILATh 15 MUHYT.

30. MakcuMalbHOEe BpeMsl OXHUIaHUs B OYepeaud IpHU [OIyYEeHHUH
pesyabTata TMpPEeAOCTaBIEHHS TOCYHNAapCTBEHHOH ycuyrd (B cCiy4ae eCiu
3asfBUTENIEM BBIOpAaH JHUYHBEIH CrOco0 TIONMy4YeHMs] pe3yiabTaTa) HeE JOJDKHO
MpeBbIIaTh 15 MUHYT.

31. 3agBuTENI0 1O €ro JXKEJAHHI0 IPENOCTABIETCS BO3MOXHOCTH
IpeBapUTEeNILHON 3amucH [Jd IPeACTaBleHHs [JOKYMEHTOB Ha IIONy4YeHHE
rocymapcTBeHHOU yciyru. IlpenBapurenbHas 3alKich B HEHTP IO MPEJOCTABICHUIO
rOCyIapCTBEHHBIX YCIIYyI' MOXET OCYLIECTBIAThCA KakK IpH JHYHOM OOpaleHuu
3asgBuTens, Tak u mno Ttenedony. IlpexnsapurensHas 3amuck B MOL[ Moxer
OCYILIECTBIATHLCS Kak MpU JINYHOM OOpAIEHUH 3asBHUTEJN, TaK H 10 TeaedoHy, a
Takke Ha caiite M®ILI.

32. Tlpu nmnpenBapuTeNbHOH 3alMCH B LEHTP 10 IPEAOCTABICHHUIO
rOCYJapCTBEHHBIX YCIyT 3asBHTENb cOOOINaeT (aMMIIMIO, MM W OT4eCTBO,
KEIaeMoe BpeMs IMPeICTaBIeHHUS JOKyMEHTOB, HEOOXOAUMBIX JUIs pElIeHHs
BOIIPOCA O IIPEIOCTaBIEHUH roCyJapCTBEHHOM yciyry. [IpensapuTesbHas 3amuch
OCYILECTBISETCS ITyTeM BHEeCEHHs HHGOpMALMU B KHUTY IpeABaApHTENBHOM
3amucH, KoTopas Beaercss Ha OymMakHOM M (WIM) D3JIEKTPOHHOM HOCHTEIE.
3asBUTENIO COOOIIAETCS BpeMs IMPEICTaBIeHUs JOKYMEHTOB M KaOMHET, B
KOTOPOM BeJETCs IpPAEeM TOKYMEHTOB.

[pensapurensHas 3anuck B MOIL ocymecTBiseTcs B COOTBETCTBUH CO
CrangaproMm obcnyxuanns B MOLL
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CpoOK ¥ MOPSAAOK PETUCTPALIUU 3asIBIIEHHUS 3asBUTEIIS
0 MPEeAOCTABICHUN ITOCYITapCTBEHHOMN YCIIyTH

33. Peructpanus 3asBlIeHUS U JOKYMEHTOB, IIPEICTABICHHEBIX 3agBUTEIIEM,
OCYIIECTBIISIETCS CIELMAIUCTOM LIEHTpa IO NPEAOCTABICHHIO T'OCYIapCTBEHHBIX
yeinyr wid MOLI, OTBETCTBEHHBIM 3a IPHEM M PErHCTPALHUIO 3asBIICHHUS |
JIOKYMEHTOB TIPH MMPEIOCTABICHHH IOCYy 1apCTBEHHOM yCIIyry (fajee — CIeUalucT
LEHTpa 110 IPEAOCTABIEHUIO IOCYJapCTBEHHBIX ycayr, M®LI, oTBETCTBEHHBIN 32
preM TOKYMEHTOB).

34. B cny4ae TNpeACTaBJIeHUs 3asBICHHUS U JOKYMEHTOB, YKa3aHHBIX B
nyHkrax 15 - 17 HacTOALIEro aJMHHUCTPATHBHOIO peErjaMeHTa, JHUIHO
3asgBHTENIEM  yKa3aHHble  JOKYMEHTHl  PETHCTPHPYIOTCS  LEHTPOM MO
NPEAOCTABICHHUIO TOCYIapCTBEHHBIX yCIIyT Wi M®L] B 1eHb MX IpeICTaBICHHS.

35. B ciiydyae HampaBieHus 3asiBJICHUS U JOKYMEHTOB, YKa3aHHBIX B IIyHKTaX
15 - 17 HacTosIero agMUHUCTPATUBHOTIO PETJIAMEHTA, IIOYTOBEIM OTIIPaBIIEHUEM
yKa3aHHBIE JOKYMEHTBl PETUCTPHUPYIOTCA IEHTPOM IO IPEJOCTaBICHHUIO
rOCYIapCTBEHHBIX YCIYT B AE€Hb HX IIOCTYIUIEHHUS B LIEHTP II0 IPEAOCTaBICHHUIO
roCyJapCTBEHHBIX yCIYT.

36. Cpok perucTpauuy 3asBI€HHs O IIPENOCTaBICHMHM TIOCYINapCTBEHHOU
yCIayra cocTaBisieT He 6osnee 30 MUHYT.

TpeGoBanust K IOMELIECHHUAM, B KOTOPBIX IPEAOCTABIIAETCS IOCYAapCTBEHHAS
yCIIyra, K 3201y OXXHAAHMsI, MECTaM JJIA 3aIll0JHEHHS 3asBIECHUH O IPEJOCTaBICHUN
rocyIapCTBEHHON YCIyrd, MH()OPMAIIMOHHBIM CTEHAAM ¢ 00pa3LiaMy UX
3aIIOJIHEHHS U IIepeYyHeM JOKYMEHTOB, HEOOXOAUMBIX ISl IPENOCTABIIEHHUS
rOCYAapCTBEHHOM YCIIyTH, B TOM YHCJe K 00€CIIEUEHUIO JOCTYIITHOCTH AJIs
HHBAJIUIOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBUU C 3aKOHOJATENLCTBOM
Poccuiickoit @enepanyu 0 COMUAIBHOMN 3aIUTE UHBAIUIOB

37. TpebGoBanus K IIOMEIUEHUAM, B KOTOPBIX IIPENOCTABIIAETCA
rocyJJapCTBEHHAas ycClyra.

[TomenieHus, B KOTOPBIX IPEAOCTABISAETCA TOCYJapCTBEHHas YCIyra,
JOJDKHBI COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOAATelbcTBOM Poccuiickon
denepannu TpeboBaHUIM obecriedyeHus] KOM(MOPTHBIMU YCIIOBUSAMM 3asBUTENEH U
JNOJDKHOCTHBIX JIML, CIHEIHAIACTOB, B TOM 4YHClIe 00eCHe4eHHs BO3MOXKHOCTHU
peayu3alyl [paB HHBAIWUJOB M JHUI C OIPaHUYEHHBIMHU BO3MOXXHOCTSAMM Ha
MONYYEHHE TI0 UX 3asIBICHHUIO FOCY AApCTBEHHOM YCIIyTH.

B coorBercTBUM ¢ 3akoHojaTenscTBOM Poccuiickonn ®exepaumu o
COLMAIBHOM 3allUTe MHBAMIOB UM, B YACTHOCTH, O0ECII€YNBAIOTCS

yCIIOBHsL GECIPEnsITCTBEHHOrO A0CTyNa K 00BeKTy (34aHHIO, IOMEIIEHHUIO),
B KOTOpPOM IIpEeNOCTaBJIeTCS TIOCYAapCTBEHHas yciyra, a Takxe g
OeCIpensTCTBEHHOI'O  IOJb30BaHUs  TPAHCIOPTOM, CpEACTBAMH CBS3H M
WHpOpMalINY;
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BO3MOXHOCTH CAMOCTOSTEJIBHOTO TIEPE/IBIKEHUs] II0 TEPpUTOpHUH, Ha
KOTOpOM  paclojiokeHbl ~ OOBEKTHl  (3/aHWsA, IOMENIEHHd), B  KOTOPBIX
IPENOCTABNAIOTCS YCIYTH, a TaKKe BXOJa B TaKMe OOBEKTHI U BHIXOIA M3 HHX,
NocajKi B TPaHCIOPTHOE CPEACTBO W BBICAAKH M3 HEro, B TOM 4YHCIE C
HCTIOJIE30BAHUEM KPECIIa-KOJISCKH;

CONpPOBOXK/IEHNE WHBAIMAOB, UMEIOIIUX CTOMKHE pPaccTpOMCTBA (QyHKIHMU
3peHHUs M CAMOCTOSITETIbHOIO TIEpeIBIKEHHS,

HajyieXxallee pa3MelileHne o0OpyHoBaHMSI M HocUTeled HHGOpMalH,
HEOOXOMUMBIX [l obecriedeHus] OecnpelnsTCTBEHHOro AOCTylla HHBAIUAOB K
oObeKTaM (3JaHMSIM, ITOMEUIEHUSIM), B KOTOPBIX IMPENOCTABISIOTCS YCIYyIH, H K
yCJIyraM ¢ y4eTOM OTpaHHYeHHH MX XU3HEAEATEIbHOCTH,

nyOnupoBaHKHe HEOOXONMMOW Uil WHBAIMAOB 3BYKOBOM M 3PHUTENbHOU
MHQOpPMalMK, a TalKoKe HaJlHcel, 3HAKOB U MHOM TEeKCTOBOH W rpaduyeckon
MHPOPMAIMK 3HAKaMH, BBITIOJIHEHHBIMU peNbe(HO-ToYeYHbIM IpH(TOM bpaiins,

JIOIYCK CYypAOTIepeBOAUMKa U TUDIOCYPIONEPEBOAUNKA;

IOIYCK COGAKU-POBOTHIKA Ha OOBEKTH! (31aHus, IOMELIEHHU), B KOTOPBIX
IIPEIOCTABIISIFOTCSA yCILYTH;

OKa3aHME WHBAIUAaM MOMOIIM B IPEOAOJIEHHH OapbepoB, MeEIIAroMX
NOJYYEHHIO UMH YCIIyT HapaBHE C APYTUMU JIMLEAMHU.

38. TpeGoBaHus K pasMEUICHUIO U OGOPMIIEHHIO IOMEIEHHH LIEHTPOB IIO
IPEeIOCTABICHHIO TOCYJAPCTBEHHBIX YCIIYT.

1) npu MPOEKTUPOBAHUK U CTPOUTENHCTBE MM BHIOOpE 37aHMs (CTPOCHHS),
B KOTOPOM IUTAHHUPYETCS pAacloIOKEHHE LEHTPOB 110  IPENOCTaBIECHHUIO
rOCYJapCTBEHHBIX YCIyT, JOJDKHA YYHMTBIBATHCS IIELIEXOJHas JOCTYIHOCTh OT
OCTaHOBOK OOIIECTBEHHOI'O TPaHCIOPTa,;

2) mpueM 3asBUTENIEH OCYILECTBISETCS B CIENHUANBHO BBIAETECHHBIX IJIS
3TUX ILleled nomeuleHusnx (MPUCYTCTBEHHBIX MecTax). Jnst ynoOcTBa 3asBUTENEH
IPHCYTCTBEHHBIE MECTa PEKOMEHJYEeTCsl pasMeIlaTh Ha HIDKHUX JTaXax 3JaHHhi
(cTpoeHuit);

3) xaOuHeTsl Ui NpHeMa 3asBUTeNed OOIDKHBI OBITH 000pYJOBaHEI
UHGOPMAMOHHBIMY TaONIMYKaMU (BBIBECKAMHM) C yKa3aHHEM: HOMepa KaOUHETa,
damunuKM, WMEHH, OTYecTBa (IIOCIHEHEE - NPU HAIMYKMM) U JOJDKHOCTH
CIIELUAIICTa, OCYNIECTBISIOIEr0 PEeJOCTaBIEHUE TOCY JApCTBEHHON YCIIyIH,

4) moMelleHWs] LEHTPOB II0 NPEIOCTABIEHUIO TIOCYJapCTBEHHBIX YCIYT
JOJKHBL COOTBETCTBOBATH JMHUAEMHOJIOTMIECKUM IIpaBHAIaM U HOPMAaTHUBaM.

39. TpeboBaHUs K pa3sMELICHUIO0 H OPOPMIIEHHIO BU3YalbHOH, TEKCTOBOH U
MYJIBTUMETHHHON HHPOPMAaLIIH.

[NpenuasHavyeHHbIe U O3HAKOMJICHHS 3asBUTENeH ¢ MHGOPMalMOHHBIMU
MmarepualiaMd MecTa WH(GOPMHUPOBAHHMsS PpACIONAralOTCs B HEMOCPEICTBEHHOM
OM30CTH OT CEKTOpA OXKHUAAHUS B 04epe Iy U 000py LyIOTCs:

1) BusyanbHOW, TeKcToBOM  uHGpoOpManued, pa3MellaeMod  Ha
HHGOPMAIMOHHBIX CTeHAaX (00paslbl 3allONHEHUs 3asBIEHUM U IepeyYeHb
JIOKyMEHTOB, HEOOXOAMUMBIM IS IpPEeJOCTaBICHUS TOCYINAapPCTBEHHOH YCIyTH),
obecrnieurBarOIAX CBOOOIHBIA JOCTYII K HUM;
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2) cBeTOBBIMH HWH(OPMAIIMOHHBIMHM TabJI0, KOMIIBIOTEPOM CO CIIPaBOYHO-
WHGOPMAIIMOHHBIME ~ CHCTEMaMM;  KOMIBIOTEp,  MpeJHAa3HAYeHHbIH Ui
HCIOJB30BaHMs 3asiBUTENIIMH, HE JNODKEH OBITh NOJKIIOYEH K JIOKAJILHOW CeTH
LEHTpa 10 MPEJOCTABICHUIO TOCY JAPCTBEHHEIX YCIIYT.

40. TpeGoBaHUsl K 000pyAOBAaHUIO 3aJla OXXUIAHMS.

1) Mecra OXHJaHHWsI B O4YepeAd MOJKHBI OBITH OOOpPYNOBAaHBI CTYIbAMH
(KpeceNbHBIMU CeKLMSIMUA) M (M) ckambsaMH. KoJn4ecTBO MeECT OXHIaHUS
onpejieNsieTcss MCXOHs U3 (AKTUYECKOW HArpy3KM H BO3MOXHOCTEM U HMX
pasMelleHrds B 34aHWM, HO HE MOXET COCTaBIATh MEHee 2 MEeCT Ha KaXIoro
CIIELIMAICTa, OCYIHEeCTBISIOETr0 IPUEM JOKYMEHTOB OT 3asBUTENIEH,

2) st co3nanusi KoMGOPTHBIX YCIOBUH OXXHMIaHMS Ha CTOJAxX (CTOMKAx) I
IHChMa MOTYT pa3MellaThCsl ra3eThl, )XypHaIbl, HedyaTHas NPOAyKIHs (OpOLIIopHI,
OyKJIETHI) 1O BOITPOCAM IPEAOCTABIEHHUS TOCY JApCTBEHHOMN YCIIYTH.

41. TpeboBaHHs K MAPKOBOYHBEIM MECTaM.

Ha Tteppuropvu, mnpuieraloliedl Kk LEeHTpaM 110 IPEeAOCTaBICHHUIO
rOCYIapCTBEHHBIX YCIyT, IOJDKHBI OBITH OOOpYZOBAaHBI MecTa Julsd OecIIaTHOH
IIAPKOBKK ABTOTPAHCIOPTHBIX CpelAcTB. JIOCTyn 3asBUTENed K IapKOBOYHBIM
MecTaM sBJisieTcs OecIIaTHBIM.

42. TpeboBanus K 0HOpPMIICHUIO BXO/A B 3/[aHUE.

IlenTpandpHbli  BXOZ B 3JaHWe  LEHTpa IO  IPENOCTABICHHUIO
rOCYINapCTBEHHBIX YCIYyr JOJDKEH OBITh 00OpyJOBaH IMaHAyCcoM, YAOOHBIM Jis
BbE3[a B 3JaHHE KOJSICOK C JeThbMH M WHBAJIUIHBIX Kpecel-KOJIICOK, a TaKkKe
BBIBECKOM, COJepyKallleli HauMEHOBAaHUE, MECTO PACIIONIOKEHUS, PEKUM paboOTHI,
HOMep TenedoHa JIs CIIPABOK.

43, TpeGoBaHUs K MeCTaM AJIA OXXKUAAHUA 3asiBUTEIIEH.

MecTa OXHEaHHS IOJKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHSAM IS
3agBUTENIEN W ONTHMAJBHBIM YCIOBHSAM PaOOThl TOJKHOCTHBIX JIML], B TOM YHCIIE
HeoOXOIMMO HAMMUYUE TOCTYITHBIX MECT OOIIEro Noas30BaHus (TyalleT).

44. TpeboBaHUs K MecTaM IIPUEMA 3asIBUTENEH.

B meHTpax IO MPENOCTaBICHUIO TOCYAAPCTBEHHBIX YCIYI BBIIENAIOTCA
MIOMEITeHHS JJ1sl MprUeMa 3asABUTeNIeH.

[lpy HAXOXAEGHUH JBYX CIELHAIMCTOB, OCYIIECTBIAIOUIMX IPHEM
JIOKYMEHTOB OT 3asBHTENeH B ONHOM IOMEINEHMH, Pabodyee MECTO Kaxoro
CIELMAIMCTa 110 BO3MOXXHOCTHU JOJKHO OBITH OTJIENICHO IEPErOpOIKAMH.

PaGoyee MecTO CIeLUaancTa JOJDKHO OBITH 000pYI0OBAaHO NMEPCOHATBHBIM
KOMIILIOTEPOM € BO3MOXKHOCTBIO JOCTYyNa K HEOOXOJHMBIM HH(GOPMAIMOHHEIM
0a3aM JaHHBIX, [eYaTalONUM U CKaHUPYIOIIUM YCTPOHCTBaMHU.

CrieaiucThl, IPUHUMAOIIUE JIOKYMEHTBI OT 3asiBUTENEH,
obOecrneynBaroTCs JHYHLIMA M (WIM) HACTOJIBHBIMU HAEHTU(DHUKALIXOHHBIMU
KapTOYKaMH.

Mecra Juis npuema 3asBHUTeNed 000pyIyIOTCS CTYJNBSIMM U CTOJIAMH IS
opopmiieHHsT OKyMEHTOB UM  o0ecneudBaroTcs  oOpasiamMM  3aIlOJHEHHS
JIOKYMEHTOB, OJTAHKaMH 3asIBIICHUH U MACBMEHHBIMY [IPUHAATIEKHOCTIMH.
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Mecta npenocTaBieHusl YCIyrd AOJDKHBI COOTBETCTBOBATE YCTAHOBIEHHBIM
(eepanbHbIM 3aKOHOAATENBCTBOM TpeOoBaHUAM obOecledeHHs KOMGOPTHBIMU
YCIOBUSAMHU 3asiBUTENICH, MOMDKHOCTHBIX JIMIL, CIELHAJUCTOB, B TOM YHCIIE
obecrneyeHns JOCTYIMHOCTH JJIE HHBATUAOB yKa3aHHBIX OOBEKTOB B COOTBETCTBUHU
¢ 3akoHOoAaTeabcTBOM Poccuiickoi Denepanuy 0 COUUANBHON 3alUTe HHBAIUIOB.

45. TpeboBanuss k mnoMeweHusM MOPILl onpenenens: IlpaBriiamu
OpraHU3aLi JesTeIbHOCTH MHOIO(YHKIHMOHAJIBHBIX LEHTPOB IPENOCTABIECHHUS
rOCyJapCTBEHHBIX U MYHULMIIAIBHBIX YCIIYT, YTBEPXKACHHBIMU ITOCTAHOBJICHUEM
[IpaBurenncrBa Poccuiickoit @enepannu ot 22.12.2012 1. Ne 1376.

IToxazarenu JAOCTYIIHOCTH U Ka4YeCTBa FOCy,HapCTBeHHOP'I YCIyru

46. Tlokasatenuw JOCTYITHOCTH U KadecTBa TOCYJIapCTBEHHOM YCIIyru
IpeICTaBJIeHBI B clieayrolleil Tadnume:

IToxazarenu Enununa HopmarusHoe
MU3MEPEHUs | 3HAYCHHE ITOKa3aTeNls

1. TToxazarenu 1OCTYNMHOCTH

Pasmemenne Ha Equnom nopraie
rOCYJNapCTBEHHBIX ¥ MYHULUIANBHBIX yCIYyT
(bynkrwit) uHGOpMaLKu 06 yciyre Gopm
3asIBJIEHUH U UHBIX JOKYMEHTOB,
HeOOXOAUMBIX ISl IOy YeHHUS
COOTBETCTBYIOIIEH YCIIyTH, U obecredeHre
JIOCTYTIa K HUM JJisl KOTTUPOBaHUS U
3aITOJTHEHHS B 3JISKTPOHHOM BUJIE

na/aer na

KonnyecTBO B3aUMOAEHCTBUM 3asIBUTEIIS C
JIOJDKHOCTHBIMM JIULAMHU IIPH
MpeIOCTaBICHUH IOCY JapCTBEHHON YCIYTH U
WX IPOJOJKUTEIBHOCTD:

a) Ipu O6p2tLHCHIEI/I 3a Hpe',I[OCTaBJIeHI/IeM pas/vun 0-1/0-30
roCyJapCTBEHHOH yCIIyIH;

0) TIpH MTOTyYEeHUH PE3yJIbTaTa
roCyapCTBEHHOU yCIyTH (B ClIydae eciy
3asBUTEJIEM BBEIOPAH JIUYHBIN cr1ocob pa3/MuH 0-1/0-15
TIOJIYYEHHS! YBEIOMIICHHUS O TIPEeIOCTaBICHIH
roCyIapCTBEHHOM YCITyTH)

B03MOXXHOCTH MOJTIy4eHUsI TOCYy JapCTBEHHOMN
yciyra B MOLL (B TOM 4nciie B HOJITHOM na/Her Ja
obneMe)

Bo3moxxHOCTH NOJY4YCHUS I/IH(bOpMaI_[I/II/I 0

. na/Hert HET
XO0JIe IIPEeIOCTABIEHISI TOCY1apCTBEHHON
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YCIIYTH C UCTTOJIBL30BaHUEM
WHGOPMALMOHHO-KOMMYHHUKALMOHHBIX
TEXHOJOTHH

B03MOXHOCTE MOJy4YeHust “HPOpMaLuu O
XOJie MpeIOCTaBIEeHUs TOCY IapCTBEHHOM
YCIIYTH [0 CIPaBOYHBIM TelnedoHaM, 10
3JIEKTPOHHOMU ITOYTe

JIa/HeT a

B03MOXHOCTH MOJIy4€HHUsI IOCY 1apCTBEHHOMN
YCIYTH TIOCPECTBOM 3aI1poca O
MPeOCTaBIECHUH HECKOJIBKUX
rocyaapcTBeHHbIX yeiuyr B MOII, na/seT HET
IIpeoyCMOTPEHHOTO cTarhbeit 15!
®enepanpHoro 3akoHa Ne 210 — @3
(KOMILTIEKCHBIN 3a11poc)

B03MOXHOCTH MOJYyYEHUs TOCY AapCTBEHHOM
yenyrd B itooom M®LI Ha TeppuTopuu
PecnyOmuku Komu no BeIOOpy 3asBUTENA
(9KCTEpPUTOPHATHHBIN IIPUHLUI)

Jla/Het na

I1. Iloxa3aTe/in KayecTBa

VY nenpHBIM BeC 3asBJICHUN IpaXaaH,
pPaccMOTPEHHBIX B YCTaHOBJIEHHEIN CPOK, B
0o0I1IEM KOIMYECTBE 3asBICHUN Ha % 100
IpeA0CTaBICHUE FOCYy AApCTBEHHON yCIyrd B
Oprane

VY nenbpHBIA BEC paCCMOTPEHHBIX

B YCTAHOBJIEHHBIM CPOK 3asBICHUM Ha
peI0CTaBIeHHe YCIyTH B 001meM % 100
KOJIMYECTBE 3asIBJICHUH Ha IIPeOCTaBIeHHE
rocynapcteeHHoM yciyru uepes MOL]

VY nenpHbIN BeCc 000CHOBAHHEIX K00 B
00OILIEM KOJIMUECTBE 3asBJIEHUH Ha

IpeIOCTaBICHNE FOCy 1apCTBEHHON yCIyTH B 7 0
Oprane

V IebHBIH BEC KOJIHMYECTBa 0O0CHOBAaHHBIX

*aio0 B 001IeM KOJINYECTBE 3asBJICHUHN Ha o, 0

MpeAoCTaBlIeHr e TOCY JapCTBEHHON YCIyTrd
gyepe3 MOIL]

Huble TpeGOBaHMS, B TOM YHCIIE YIUTHIBAIOIIAE OCOOCHHOCTH MPENOCTABICHUS
rocyJapCTBEHHOM yCIyr B MHOTO(YHKIIMOHANBHBIX LIEHTpaxX ¥ OCOOEHHOCTH
TpeIOCTaBICHHUS IOCy JapCTBEHHON YCIyTH B 3IEKTPOHHOH opme
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47. TIpeocTaBleHKe roCyAapCTBEHHO#M yeiayrd B MOLI ocyiuecTBIsieTcs 10
NPUHIUITY «ONHOTO OKHa», B COOTBETCTBHM C KOTOPBIM IPENOCTABJIECHUE
rOCYIapCTBEHHON YCIYTM OCYIIECTBISETCA IOCIe OJHOKPAaTHOro oOpalleHus
3asIBUTENIS C COOTBETCTBYIOIIMM 3asBJIEHUEM O IIPEINOCTABIEHUH FOCY JapCTBEHHON
YCIIyTH, a B3aUMOJIEHCTBHE C OpraHaMH, NPeZOCTABILIIOIUMU [OCY1apCTBEHHEIE
YCIyrH, WJIM OpraHamy, IIpeJOCTaBIIOMMMHY  MyHULUMIAJIBHEIE  YCIYTH,
ocymiectsisiercss MOL] 6e3 yyacTus 3aiBUTENS B COOTBETCTBUU C HOPMaTHBHBIMHU
MPaBOBBIMH aKTaMH 1 COIJIAIIEHUEM O B3aUMOJIEHCTBHH.

3agBieHye O IMPENOCTABICHHH TOCYIapCTBEHHON yclIyrm H  (WiM)
JOKYMEHTBI, HEOOXOJUMBIE [UIsl IIPeAOCTaBIE€HHs TIOCYIapCTBEHHOH YCIYyIH,
IpeoCcTaBisFoTest 3assuTeneM B MOL] nnyno 1100 depes IULO, SABIIOLIEECS €r0
YIIOJTHOMOYEHHBIM [IPEICTaBUTEIIEM.

B M®L] obecrieunBaroTcs:

a) (YHKUMOHHPOBAHME aBTOMAaTH3UMPOBAaHHOH MH(MOPMAIMOHHOH CHCTEMBI
ML

6) OecrutaTHBIN JOCTYN 3asBUTeNel K EqUHOMY mopTally roCy1apCTBEHHBIX
U MYHUIHITATBHBIX YCIyT (PyHKLIHH);

B) IO 3alpoCy 3asBUTENs perucTpauus B (elepallbHON rocyJapcTBEHHOM
urdopManuonHOl  cuctemMe — «EnmHas  cucreMa  HACHTUQUKANMKM M
ayTeHTHOHUKAUK B HHOpAcTpyKType, obecreunBaromell HHPOPMALHMOHHO-
TEXHOJOTHYECKOe B3auMOAeHcTBe WHGOOPMALMOHHBIX CHUCTEM, HUCIOIB3yEMBIX
JUISL TIPEJOCTABJICHHUS. TOCY AaPCTBEHHBIX U MYHUIUIAIBHBIX YCIYT B 3JEKTPOHHOU
dbopme» Ha 6€3BO3ME3THON OCHOBE.

III. Cocrag, 1nocaen0BaTEILHOCTh
1 CPOKHU BBIITOJIHEHUS a IMUHUCTPATUBHBIX ITpoLeayp (AelcTBuil), TpeOOBaHUS K
IOPSIZIKY UX BBITIOJHEHMS], B TOM 4HCJIe OCOOCHHOCTH BBINIOJIHEHUS
aJIMAHHUCTPATUBHBIX MTPOLEeAYp (eHCTBHIl) B 3JIEKTPOHHON (popMe, a Takxke
0COOEHHOCTH BBIMOJTHEHHUS aIMUHUCTPATUBHBIX TpoLenyp (AeicTBHil) B
MHOTO(QyHKLIMOHAIBHBIX IEHTPaX

48. TlpemocTaBiieHHE TOCYJapCTBEHHOM YCIYyTd BKIIOYAET CJEAYyIOIIHe
aIMUHHUCTpPATUBHBIE IPOLENYPBI:

1) mpueM W perucTpanys 3asBICHUS U JOKYMEHTOB JUISl IIPEIOCTABIICHUS
roCyJIapCTBEHHOH YCIIyTH;

2) bopMypOBaHHE U HaIpaBlIeHHE MEXBEAOMCTBEHHBIX 3alIPOCOB;

3) paccMOTpeHHe 3asBIEHMs U JOKYMEHTOB, HEOOXOAMMBIX I
NpeAOCTaBIeHNUsT T[OCYJAapCTBEHHOM  YCIyr'M, Y  IpHHATHE PpELIEHHS O
NpeAOCTaBICHUN WIK 00 OTKa3€ B IPEAOCTABIEHUH [OCY 1apPCTBEHHON YCIIyTH;

4) yBenOMIIEHHME 3asBUTENS O IPUHATOM PEIUEHHM, BBIOAYa 3asBUTENIO
pe3yJbpTara IpeIoCTaBIeHHs [OCYy IapCTBEHHOM YCIyTH;

5) ucmpaBieHue IOIMYIICHHBIX ONedaToK W (WiM) OoMOOK B BBIJIaHHBIX B
pe3yJpTaTe IpeIOCTaBIeHHs FOCY IapCTBEHHON YCIYyTH JOKyMEHTAaX.

[ocymapcTBeHHas yciiyra B 3JIeKTPOHHOHU ()OpMe He PeJOCTaBIsSETCS.
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IIpuem u perucTpanus 3asBlICHHA U JOKYMEHTOB JJIs PEAOCTABIECHUS
roCcyJapCTBEHHOMN yCIyTry

49. OcHoBaHuWeM IS Havajla aIMUHHCTPATUBHOM MpPOLELypHI SBIAECTCS
NUYHOE ObpalleHHe IpaXk[aHMHa B IIEHTP IO NPEAOCTABICHUIO IOCY1apCTBEHHBIX
yenyr, MOL] ¢ 3asBieHHMEM U JOKYMEHTaMH, HEOOXOJMMBIMHU  JJIs
IIpeOCTABIIEHHs] TOCYNAapCTBEHHOW YyCIyrW, JHOO IIOCTYIUIEHHME 3asdBJIEHUS U
HeOOXOMUMBIX JOKYMEHTOB [JIsl IMpPEeNOCTaBICHUSA I'OCYNApCTBEHHOW YCIyr'M B
LEHTP IO MPEJOCTABICHUIO [OCY AAPCTBEHHBIX yCIYT IO ITOYTE.

3asBleHWe  3aloJIHAEeTCsT  [OpH  IOMOINM  CPEACTB  3JIEKTPOHHO-
BBIYMCIIUTENLHON TEXHUKH WM OT pyKH pa3bopumBo (TIe4aTHBIMH OyKBaMU)
YepHUIIAaMH Y€PHOTO WIH CHHETO LIBETA.

[Ipu mpencTaBIeHUU 3asBUTENEM 3asBIEHHs], 3aII0JTHEHHOTO C OLIMOKaMH, U
IpH HAIAYHNA BCEX HEOOXONMMBIX JOKYMEHTOB CIELHAJIMCT LEHTpa II0
NPEeIOCTABIEHHIO TOCYJAapCTBEHHBIX Yyciayr, MO®LI, OTBETCTBEHHBIH 3a NpueM
TOKYMEHTOB, ITIpeijaraeT 3asBHTEII0 yCTPaHWTh OLIMOKH, 3aIlONHUB 3asBIICHHE
MOBTOPHO B TEYEHHUE IPUEMA.

[To npocsbe oOpaTHBIIErocs JHLA 3asBICHHE MOXET OBbITh O(OpPMIIEHO
CHEIMAIMCTOM IIEHTpa II0 TMPEeJOCTaBICHUIO IOCYAAapCTBEHHBIX yciyr, MOIL],
OTBETCTBEHHBIM 3a IIpUEM JOKYMEHTOB, C WCIOJB30BAHUEM IPOIPaMMHBIX
cpenctB. B sTOM cilyyae 3asBHTENb COOCTBEHHODYYHO BIIMCBHIBAET B 3asBJICHHUE
CBOIO (PaMHUITUIO, MMSI M OTYECTBO, CTABUT ATy U MOMIMKCE.

50. CnemuanycT LEHTpa IO NPEAOCTABIEHUIO TOCYNApPCTBEHHBIX YCIYT,
M®ILI, oTBeTCTBEHHBIM 3a MpPUEM [JOKYMEHTOB, OCYIUECTBISET CIEAYIOLINE
JNEeHCTBUSI B XOJie IpUeMa 3agBUTEII:

1) ycraHaBnuBaeT JIMYHOCTh TpaxJaHWHA (ero IpeAcTaBUTENsd) Ha
OCHOBAHUU JOKYMEHTOB, YJIOCTOBEPSIOIIMX JMYHOCTE U IIOATBEPKIAIOIINX
IIOJITHOMOYHUS TIPEACTABUTES;

2) TmpoBepseT HalW4YMe BCEX JIOKYMEHTOB, HEOOXOAMMBIX  IJIS
TpeIOCTaBICHU TOCYAApCTBEHHOM YCIIyrd, IOJHOTY COJEpXalluXCcsd B HHUX
CBeJIEHHH;

3) mpu  HEOOXOAMMOCTH  H3rOTaBIMBaeT  KONUH  JOKYMEHTOB,
NpeCTaBIEHHBIX Ha OYMa)>KHOM HOCHTeNE, U (MJIM) IEPEBOAUT TaKue JOKYMEHTEI B
3NeKTpOHHYIO (mubpoByro) GopMy, 3aBepseT CBOEH NOAMHMCHIO (JIEKTPOHHOU
IO/IIKCEIO) C YKazaHueM (aMUIMU 1 HHULIUAIIOB, YKa3bIBaeT JaTy;

4) perucTpupyeT 3asBICHHE M IPEACTABIECHHBIE JOKYMEHTBHl IIOX
UHIMBUAYATHHBIM MOPSIKOBBIM HOMEPOM B I€HB MX ITOCTYTICHHS;

5)  BbImAaeT  3adBUTENIO  PACIHCKy-yBEIOMJIEHHE C  YKa3aHHEM
PETUCTPALMIOHHOIO HOMEPA 3asBIEHHUA M ONUCHIO NMPEACTABIEHHBIX JOKYMEHTOB.
Crenuanuct M®L], oTBeTCTBEHHBIH 3a NPUEM AOKYMEHTOB, O(OPMIISIET PaclUCKy
B TpeX IK3EMIUIIpax, OJUH M3 KOTOPHIX IepefaeT 3asiBUTENI0, BTOPOM IepefacT B
IIEHTp MO MPeJOCTABJICHMIO FOCYJAPCTBEHHBIX YCIIyT, TpeTUl ocTaBiseT B MOLI.
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50.1. B ciaydae HampaBiieHUs 3asBJICHUS U JTOKYMEHTOB B ILEHTp IIO
TIPEIOCTABICHUIO TOCYAAPCTBEHHBIX YCIYTr IIOCPENCTBOM IIOYTOBOM CBA3H, AHEM
PErMCTPALH 3asiBICHUS SBISETCS A€Hb MOCTYIICHHUS 3asBJIEHUS U TOKYMEHTOB B
LIEHTP IO IPEJOCTABICHUIO TOCYAApCTBEHHBIX yCIyr. CHEelMaIucT LEHTpa Io
IIPENOCTABJICHUIO  TOCYJApCTBEHHBIX  YCJIYr, OTBETCTBEHHBIH 3a  IMpHEM
JIOKYMEHTOB:

1) ycraHaBIUBaeT NpeaMeT oOpallleHus, IPOBEPAET IMIOTHOMOYHS 3asBUTENS,

2) mpoBepser  HalM4YHe BCeX JOKYMEHTOB, HEOOXONWMBIX Ul
IPENOCTAaBJICHU TOCYAAPCTBEHHOH YCIIYyTM, IOJHOTY COJEPXAlIUMXCs B HHX
CBeJIEHHUM;

3) perucTpupyeT 3adBIE€HHE M MPEACTABJICHHBIE JOKYMEHTBI IIOJ
WHIMBHUIYATLHBIM IMTOPSIKOBEIM HOMEPOM B I€Hb UX IIOCTYIUICHHUS;

4)  oTmpaBnseT  PAaCHHCKY-yBEJOMIIEHHE  3asBUTENIO  ITOYTOBLIM
OTIpaBIeHHEM WIH B (OopMe 3JIEKTPOHHOIO JOKYMEHTA IO aApecy 3JIEKTPOHHOM
IIOYTEI, YKa3aHHOMY 3asiBHTENEM, B TedeHUE 3 pabouuX JHEH CO JHS PErUCTpaluH
IOKYMEHTOB B IIEHTPE 110 NPEAOCTaBIEHMIO FOCY JapCTBEHHEIX YCIIYT.

51. Kpurepuu OpuHSITUA PELICHUS:

- HaJIM4YHe HaJyiexarum o6pa3oM oQOpPMIIEHHOTO 3asBIECHUS U JOKYMEHTOB,
TIepeyrClICHHBIX B ITyHKTax 15 - 16 HacTosIero aiMUHUCTPATUBHOIO pErlaMeHTa,

- Hand4Yhe WIH OTCYTCTBHUE OJHOIO, HJIM HECKOJBKUX [IOKYMEHTOB,
HIepEUHCIICHHBIX B IIyHKTE 17 aMMHUCTPATUBHOIO PErIaMEHTA.

52. MakcruMallbHbIM CPOK BBIIONHEHUS aAMHUHHUCTPATUBHOH IpOLIEAYPEI 110
IpHeMy M pETHCTpaldy 3asBIE€HHA M JOKYMEHTOB, HEOOXOOWMBIX MJIs
TIPEeTOCTABJICHUS TOCY 1apCTBEHHOMN YCIIYTH:

- IpH JIMYHOM oOparieHuu, coctaBnseT He Oosee 30 MUHYT ¢ MOMEHTa
oOpalieHus 3asiBUTENIS O IIPEAOCTaBIEHNH IOCY IapCTBEHHON yCIyTH,

- Yepe3 OpraHM3alyl0 MOYTOBOW  CBSI3M, HMHYIO  OpraHM3alMIo,
OCYILECTBIISIOILYIO IOCTaBKy KOPPECIHOHICHIMM — J€Hb ITOCTYIUIEHUS 3asBJICHUS
U JTOKYMEHTOB B LIEHTP MO IIPEAOCTaBICHUIO FOCYJaPCTBEHHEIX YCIIYT.

53. PesynpTaToM aJMUHHCTPATUBHOM MpOLENYpHl SBIAETCS OJHO U3
CIIeAYIOIUX NEHCTBHM:

- MIPHEM M PETUCTpalvs B LIEHTPE I10 NPENOCTaBICHUIO FOCYAapCTBEHHBIX
yeiyr, M®L] 3asBneHus U [OKYMEHTOB, HEOOXOAMMBIX U1 IPENOCTaBJIEHHS
rocyJapCTBEHHOM yCIIyrH, UX Nepeaia CleuUaNiucTy HEHTPa 110 NPeJA0CTaBIECHUIO
rOCyJapCTBEHHBIX YCIIyT, OTBETCTBEHHOMY 3a IIOJTOTOBKY IIDOEKTa DPEIICHHS
(yBemoMmileHust) ©  TpenocTaBieHHH (00 oTkaze B IPEAOCTaBICHHH)
rOCyIapCTBEHHOM YCIIyTH;

- TIPHEM W PETUCTpalys B LIEHTPE IO INPEJOCTaBIECHHUIO TOCYIapCTBEHHbIX
yeinyr, M®IL] 3asBiIeHMs W JOKYMEHTOB, HEOOXOMUMBIX Ul IPENOCTABIECHMS
roCynapCTBEHHOM yClOyrd, H© HX I[epejaya CHENHalIUCTy ILeHTpa IO
IIPEJOCTABICHUIO TOCYHapCTBEHHBIX  yciyr, M®ILl, OTBeTCTBEHHOMY 3a
MEXXBETOMCTBEHHOE B3aUMOJIeHiCTBHE (B ClIy4yae, €CIH 3asBUTENb 10 COOCTBEHHON
UHMLAATHBE HE NPEICTaBW JOKYMEHTHI, YKa3aHHbIE B IIyHKTe 17 HacTosAILEro
AJIMHHACTPATHBHOTO PErIaMeHTa).
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54. Cnoco6 ¢ukcauuu pe3yjbrara aJIMHUHHACTPATUBHON INPOLEXYypPSHI:
perucTpamnus 3asBICHUS M JOKYMEHTOB B JKypHAajle BXOSAILEH H MCXOISIIEH
JOKYMEHTAlluh, KOTOpPBIA  BeNeTCs B  LIEHTpe IO  NPedOCTaBICHHIO
rocyaapcTBeHHbIX yciryr, M®L] Ha 6ymaxcHOM HOCHTene U (MIK) B 3JIEKTPOHHOU

dopme.

CDOpMI/IpOBaHI/IG H HalipaBJICHUEC MEXKXBCAOMCTBCHHBIX 3aITpOCOB

55. OcHoBaHueM [JIs Hayajna aAMUHHUCTPATHUBHOM IIpOLEAYpPHl SBISIETCA
IOCTYIUICHWE DaKkeTa JAOKYMEHTOB CIIELIMAIUCTY LEHTpa II0 IPEeNOCTaBIECHHIO
rocyaapcTBeHHBIX yciayr, M®II, oTBeTCTBEeHHOMY 3a MEXBEIOMCTBEHHOE
HH(}OPMALMOHHOE B3aUMOIECHCTBHE.

CrneumanucT [eHTpa MO NPeJOCTaBIEHUIO IOCyAapCTBEHHbIX yciyr, MOL],
OTBETCTBEHHBIH 33 MEXBEJIOMCTBEHHOE€ HWH(OPMALMOHHOE B3aHUMOJEUCTBUE, HE
no3JgHee OJHOro pabouero AHs, CIEAYIOLIETO 3a JHEM MOCTYIUICHUS 3asSBICHUS U
JOKYMEHTOB, OCYIIECTBIIsAeT GOPMUPOBAHNE U HAIPaBIIEHHUE MEXBEIOMCTBEHHBIX
3apocoOB B OpraHbl M OpPraHM3alldd, B DPAaCIOPSIKEHHH KOTOPBIX HAaxOIATCA
JOKYMEHTHI (CBEICHHs), B COOTBETCTBHH C MOPSAKOM MEXBEIOMCTBEHHOIO
WHOOPMALIMOHHOTO  B3aUMOJEHCTBUs,  IPEIAYCMOTPEHHBIM  JEHCTBYIOLIUM
3aKOHOJATENIbCTBOM.

CpoK TIOATOTOBKM M HANpaBJIEHUs] OTBETA Ha MEXBEIOMCTBEHHBIM 3a1IpocC O
NpeJCTaBIeHHH  JOKYMEHTOB  (CBEINECHMH), YyKa3aHHbBIX B IyHKTe 17
aQIMUHUCTPATUBHOIO pEerjiaMeHTa, C HCIOJb30BAaHUEM MEXBEAOMCTBEHHOIO
HH(OPMAIIMOHHOIO B3alMOJIEHCTBHS HE MOXET IpeBBINATh 5 pabo4yux JHEH co
JIHSI ITOCTYILIEHUST MEeXBEIOMCTBEHHOI'O 3arpoca B opraH (OpraHu3alyio), B ajapec
KOTOPBIX HAIIPAaBISIICS MEXXBEIIOMCTBEHHBIN 3aIIpOC.

He mno3gnee pabouero nOHs, CHEOYIOLIEro 3a JHEM IIOMYYEHHS BCEX
TpeOyeMBbIX OTBETOB HAa MEXBEIOMCTBEHHBIE 3alpOChl CIELHATUCT LEHTpa IO
NPeNOCTaBICHUIO TOCyAapCTBeHHBIX  yciuyr, M®ILI, oTBeTcTBEHHBIN 3a
MEXBeJIOMCTBEHHOE HH(POPMALIMOHHOE B3aMMO/JIEHCTBHE, nepenaeT
3aperuCTPUPOBAaHHBIE OTBETHI U 3aIIPOCH] BMECTE C IIPEICTaBICHHBIMYU 3asIBUTEIIEM
JOKYMEHTaMH CIELUAJIUCTYy ILEeHTpa II0 IpEeAOCTaBIECHUIO TOCyAapCTBEHHBIX
yCIyr, OTBETCTBEHHOMY 3a MOJATOTOBKY IIPOEKTa pelleHUs (YBEIOMJIEHHS) O
npeaocTaBiieHnH (00 0TKa3e B MPEAOCTaBICHUH ) rOCY 1apCTBEHHOM YCIIyTH.

[Tepenaya 0TBETOB Ha MEXBEIOMCTBEHHBIE 3anpockl M®DI] ocyecTsiusercs
crocoboM, MPENYCMOTPEHHBIM COTJIAlEeHUeM O B3auMonercTBuu Mexay MOL] u
MuUHHUCTEPCTBOM.

56. Kputepun npUHATHS peLlIeHus

- TOCTYIUIEHUE JOKYMEHTOB CIELMAIUCTY LEHTpa IO MNPEeJOCTaBICHUIO
rocyaapcTBeHHbIX ycuyr, MOIL[, OTBeTCTBEHHOMY 3a MEXBEJOMCTBEHHOE
WHGOPMalIMOHHOE B3aUMOAEHCTBHE;

- OTCYTCTBHE OJIHOT'O WJIH HECKOJIBKUX TOKYMEHTOB, YKa3aHHbIX B IIyHKTE 17
aJIMUHUCTPATUBHOI'O perjlaMeHTa.

57. MaKCUMaJbHBIA CPOK HCIOJIHEHUS aIMHHHCTPAaTUBHON IIPOLIERYPHI
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cocrapidger 5 pabouyux OHEH cO [HSA [OJNyYEHHs CIELMAIUCTOM LIEHTpa IO
IPEOCTABIEHHIO ~ TOCYHapCTBEHHBIX  yciayr, MO®IL[, OTBETCTBEHHBIM 32
MEXBEIOMCTBEHHOe  HHGOPMALMOHHOE  B3aMMOJEHCTBHE,  3asABJIEHU U
JIOKYMEHTOB.

58. Pe3ynbpTaToM WCIONHEHUA AaIMHUHUCTPATUBHOM MPOLIEAYPHI SBIISETCS
Hony4eHre JOKYMEHTOB, M HMX Iepejaya CIEUWaJucTy LeHTpa TIo
IIPEeOCTABIEHHUIO TOCYIapCTBEHHBIX YCIyI, OTBETCTBEHHOMY 3a IIOATOTOBKY
npoexTa pelneHus (yBeIOMJIEHMs) O IpemocTaBneHuu (06 oTkase B
[pEeAOCTaBICHNHN ) TOCY JaPCTBEHHOM YCIIyTH.

59. Cnoco6 ¢wukcanuu pe3yibTaTa aIMUHUCTPATHUBHOHW IIPOLEAYPBI:
perucTpanus JOKyMEHTOB B JKyPHalle BXOIALIEH W HCXOASIUEH JOKyMEHTAIWH,
KOTOPBIHA BeJeTCs B LIEHTPE 110 NPeJOCTaBIEHHUIO IOCy JapCTBEHHBIX yciyr, M®L]
Ha OyMa)KHOM HOCHTeNle U (M) B 3IIEKTPOHHON (dopMme.

PaccMoTpeHHe 3asiBIESHUS U JJOKYMEHTOB, HEOOXOAMMBIX IS IIPENOCTaBICHHUS
roCyIapCTBEHHOW YCIYTH, U IPUHATHE PEHICHUS O NIPeNOCTABICHUH UK 00
OTKa3e B MPEIOCTABICHUN [OCYAapCTBEHHOMN YCIyTd

60. OcHoBanueM I Hadajga aJIMUHUCTPATHBHOM MpOLELypPHl SBISETCS
MOCTYIIJIEHHE CIELUaHCTy LIEHTPpa 110 IPEAOCTaBIECHUIO ITOCY AapCTBEHHBIX YCIIYT,
OTBETCTBEHHOMY 3a [OArOTOBKY IIpOEKTa pellleHHs (YBeAOMIICHHS) O
npenoctaBieHnd (00 OTKaze B MNPEAOCTABICHUH) TOCYHAapCTBEHHOM YCIyru
3apEerMCTPUPOBAHHBIX JOKYMEHTOB, yKa3aHHBIX B MyHKTax 15 - 17 macrtosiuero
aIMAHUCTPATUBHOI'O perjlaMeHTa.

CrenyanucT ILeHTpa MO0 IPENOCTABICHUIO TIOCYHApCTBEHHBIX —YCIYT,
OTBETCTBEHHBI 3a IOATOTOBKY IpOEKTa pelleHus (yBEIOMICHHS) O
npenocrapieHnn (00 OTKase B INPENOCTABIEHMH) IOCYJApCTBEHHON YCIyrd, B
Teuenre 1 pabodero OHS €O MAHA IIOCTYIUIEHUS JOKYMEHTOB OCYILIECTBJISET
MPOBEPKY KOMIUIEKTa JOKYMEHTOB Ha MNpPEAMET Halu4Ms BCEX NOKyMEHTOB,
HEOOXONUMBIX MJIs IPENOCTaBIEHUS IOCYNapCTBEHHOH YCIIyIH, M COOTBETCTBHSA
yKa3aHHBIX JJOKYMEHTOB YCTaHOBIIEHHBIM TPEOOBAHUAM.

Ilpy paccCMOTpeHWH KOMIUIEKTa JOKYMEHTOB I IIPEJOCTAaBIECHHUS
roCyJapCcTBEHHOW  yCNyTH, CHEHHANMCT IeHTpa 10  IPENOCTaBICHHUIO
rOCYJIapCTBEHHBIX YCIIYT, OTBETCTBEHHBIA 3a IOATOTOBKY IIPDOEKTa PEUICHHS
(yBemoMIleHHst) O  mpenocTaBieHun (00 OTKase B INPEAOCTABIEHUH)
rOCYIapCTBEHHOU YCIIYTH, YCTaHABIMBAET COOTBETCTBUE 3asBUTENS KPUTEPHSIM,
HEOOXOAUMBIM AJIsI TPENOCTAaBIeHUs] TOCYNapCTBEHHOHW YCIyrd, a TaKxke
ycTaHaBnuBaeT (aKT HalW4HMs HIM OTCYTCTBUS OCHOBaHMH [ OTKasa B
IPEeOCTABICHUN TOCYJapPCTBEHHOH YCIYIH, IpPEeITyCMOTPEHHBIX IIYHKTOM 25
HACTOSIIETO aMUHUCTPATUBHOTO PErIaMenTa.

[Mo pe3ynbpTaTaM MPOBEPKH CHELMAIUCT LEHTpPA IO IPENOCTaBIEHHUIO
rOCyIapCTBEHHBIX YCIYT, OTBETCTBEHHBIH 3a MOATOTOBKY IPOEKTa pEIIECHHS
(yBeOMJIEHHsI) O OpefocTaBieHHH (00 OTkase B IPEJOCTaBJICHUM)
roCyJapCTBEHHON YCIYrH OCYLIECTBIISET BBOJ HEoOXOAMMOH HHpopManuy B
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IPOTPAaMMHBI  KOMIUIEKC, TOTOBHT IIPOEKT pEUICHMs, YBEIAOMJICHHS O
IpeJOCTaBIeHMHA TOCYNapCTBEHHONW yCIyTH, a Ipd HalWYdM OCHOBaHWH,
[PENYCMOTPEHHBIX IIYHKTOM 25 HacCTOSAIIEr0 agMHHMCTPATUBHOTO perjaMeHTa, -
pelieHus, yBeIOMJIeHUs 00 OTKa3€ B NPEJIOCTaBIEHUH rOCY JapCTBEHHON YCIyTH.

B Teuenne 1 pabouero nAHsA mocie OQOPMIEHHS IIPOEKTa peIleHus,
yBEJOMJIEHHSI O MpPENOCTaBICHUU TIOCYJapCTBEHHOH yCIyru nubo IIpoeKTa
peleHusi, YBeIOMICHHsI 00 OTKa3e B NPENOCTaBICHUU IOCYAapCTBEHHON YCIIYyTH
CIIELMAIMCT  I[EHTpa 1O  MOPEAOCTAaBICHHUIO  TOCYHapCTBEHHBIX  YCIYT,
OTBETCTBEHHBI 3a IOArOTOBKY TMpoeKTa pelueHHs (yBeIOMJIEHHS) O
npenocTapieHnd (00 OTKase B IPENOCTABIEHMH) TIOCYNapCTBEHHOW YCIyTH,
nepefaerT MX Ha MOMMUCH JOJDKHOCTHOMY JIMLY LIEHTpa IO IPeAOCTaBIIEHUIO
roCyJapCTBEHHBIX YCIYT.

JIOJDKHOCTHOE JIMIIO LIEHTPAa 10 IIPENOCTABIEHUIO I'OCYHapCTBEHHBIX YCIYT
MOAMKMCHIBAET  TIPOSKT  pElIeHus,  YBEAOMIIEHHA O  IIPENOCTaBJICHUHU
rocyIapCcTBeHHOM yciyru (o0 oOTKase B IPEAOCTaBIECHUU TIOCYIApCTBEHHOM
ycayrd) B TeueHue 1 pabouero OHsS CcO JHsA TIOJNy4eHHMs M BO3Bpallaer
CIIEL[HAIIUCTY, OTBETCTBEHHOMY 32 IOATOTOBKY IIpOeKTa peuieHus (YBEAOMIICHHs)
o npepoctapieHnn (00 OTKa3e B IPEAOCTABIEHNUHN) TOCYAAPCTBEHHOH YCIIYTH.

CroenuanucT, OTBETCTBEHHBIM 3a IOATNOTOBKY IIPOEKTa  peIlIeHHs
(yBenmomuieHust) ©  mOpenocraBieHuM (06 oTKaze B IPEAOCTaBICHHH)
rocyapCTBEHHOM YCIIyTH, B TedueHue 1 pabodero IHs €O AHs NOCTYIICHUS K HEMY
MOJAMHUCAHHBIX PEIIeHMs, yBEAOMJIEHHS IepelaeT YBEAOMIJIEHHE CIIELIHAIACTY
[IEHTPA 110 MPEJOCTABICHUIO TOCY IapCTBEHHBIX YCIIYT, OTBETCTBEHHOMY 3a BhIAA4y
pesyibrata yciayr nu6o B M®LI (B 3aBHCHMOCTH OT BBIODAaHHOTO 3asBUTENIEM
crioco0a IoNy4eHus pe3ysibTaTa yCIyrh).

Pemenue o  npegoctaBieHHM (00  OTKaze B IIPEJOCTaBIECHHUM)
rOCYZapCTBEHHOM YCIYyTH XpaHHUTCS B JIMYHOM JeJie 3asBUTENSA B LEHTIPE IO
NPeJOCTABJICHHUIO TOCY NapCTBEHHBIX YCIYT.

61. Kputepuu NpuHATHS pEIICHHS:

- COOTBETCTBHE 3asIBJICHHUs U I[pUaraeMelx K HeEMYy JIOKYMEHTOB
TpeOOBaHHUAM HACTOSIIETO aAMUHUCTPATUBHOIO PErIAMEHTA.

62. MakcuManbHbIi CpPOK BBINOJHEHUS aIMWHUCTPATUBHON MpPOLELYPBI
cocrapisier 10 paGouux [OHEW €O [HA IPENOCTaBIEHHS BCEX HTOKYMEHTOB,
yKa3aHHBIX B IIyHKTax 15 - 17 HacTos{ero aAIMMHMUCTPATUBHOr'O PErIaMeHTa.

63. Pe3ynpTaToM BBINOJHEHHUS aIMHHUCTPATUBHOM INPOLELYPHl SABISAETCS
OJTHO U3 CIEAYIOIUUX NEHCTBUM:

1) npuHsATHE peleHus O IpPEeNOCTaBICHUU TIOCYyNapCTBEHHOH YCIIYTH,
mepenada  yBEAOMJIEHHsS — CHEUManMCTy  LIEHTpa 10  [PEIOCTaBICHHIO
rocymapcTBeHHBIX ycityr, MOLI, oTBETCTBEHHOMY 34 BbIJayy pe3yabTaTa yCIIyIH,

2) mpuHSATHE pelleHUs 00 OTKa3e B IPENOCTaBICHHUH IOCYAapCTBEHHOM
YCIYrH M Tepenada yBEIOMIIEHHS CHELHMATUCTY LEHTpa II0 MPEeIOCTaBICHUIO
rocyaapcTBeHHbIX yeayr, MOLI, oTBeTCTBEHHOMY 3a BbIIa4yy pe3yJibTaTa yCIyTH.

64. Crooco6 ¢uxcanuu pe3yjipTaTa aJIMUHUCTPAaTHMBHOW IpPOLENYPBI:
perucTpanuss AOKYMEHTOB B JKypHalle MCXOISIIEH MIOKYMEHTaUWH, KOTOPBIH
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BelleTcs B LEHTPE MO IPEJOCTABICHUIO T'OCYJApCTBEHHBIX YCIyr Ha OyMaKHOM
HocuTelle ¥ (MJIH) B 3JICKTPOHHOU (hopMe.

YBGHOMHGHHS 3adBUTCIIA O IIPUHATOM PCIICHUU,
BbIJaya 3assBUTCIIIO PE3YJIbTaTa NPEeNOCTaBICHN FOCYﬂapCTBeHHOﬁ yCiyru

65. OcnoBanueM IS Hadajga aJAMHHUCTPATUBHOW IpOLENYpPHl SBISETCS
NOCTYILUIEHHE CIIENUANKCTY LIEHTPa 10 NPEAOCTABICHHIO ITOCY JapCTBEHHBIX YCIIYT,
M®ILI, OTBETCTBEHHOMY 3a BblJauy pe3yabTara YCIYyTH, YBEIOMIIEHHS O
npenocrasjieduy (06 0TKase B IIPEOCTaBIEHHN) FOCY AaPCTBEHHON yCiIyru (lajee
- yBEIOMJIIEHHUE).

AJIMHHHCTpATHBHAS TpOLENypa HCIIOIHIETCA CIIELHMAaTUuCTOM LIEHTpa II0
MPeJOCTABICHUIO TOCYNapCTBEHHBIX ycayr, M®ILI, oTBEeTCTBEHHBIM 32 BbITAYY
pe3yJpTaTa yCIyTH.

CrenyanycT LEHTpa Mo IPeAOoCTaBIeHHIO rocy AapcTBeHHBIX yeiayr, ML,
OTBETCTBEHHBI 3a BBIAYY pe3yiibTara YCIYIH, B CpOoK 5 pabo4ux JHeH
UHQOPMUPYET 3asBUTEISI O HAJIMYUH PE3YIbTaTa TOCY JapCTBEHHOMN YCITyTH.

HudopMupoBaHUe 3asBUTENS OCYIIECTBIAETCA B 3aBHCHMOCTH OT CIoco0a,
YKa3aHHOI'O B 3asiBJICHUU.

B cinyyae gudHOTO OOpallleHHs 3asBUTENA B LIEHTP IO IPENOCTaBIEHHUIO
rocyJapCTBeHHBIX yciyr, M®IL[ Bbgady yBeIOMIIEHHS, YAOCTOBEPECHUS
(nyOnukara  yJIOCTOBEPEHMA),  OCYLUECTBIIAET  CIELMAIMCT  UEHTpa IO
MPEIOCTABICHHUIO TOCYNapCTBEHHEIX yeiyr, M®LI, oTBEeTCTBEHHbIH 3a BbLIAYY
pe3yabpTaTa yCIyrd, INpH JUYHOM IIPHEME IO POCHMCH 3asBUTENA, KOTOpas
NPOCTABISETCS B JKypHalle pEerduCcTpaluM, PpaclucKe, IpH IMPeXbSIBICHUU
3asBUTENEM JIOKyMEHTa YIOCTOBEPSIOLIEr0 JMYHOCTh, a IpH OOpalleHUH
NpeNCTaBUTENSl  TalkoKe  JOKYMEHTa,  IOATBEPXKAAIOINET0  MMOJHOMOYMS
peaCTaBUTES.

B ciayyae HEBO3MOXHOCTU JIMYHOTO OOpAIllCHHs 3asgBUTENA CIELHATUCT
LIEHTpa [0 MPeJOCTaBICHUIO TOCY JAPCTBEHHBIX YCIIYT, OTBETCTBEHHBIN 32 BbIIATY
pe3yJIbTara YCIIyrH, B CPOK 5 pabouux JHEH HalpaBifeT 3asiBUTENIO yBEAOMIICHHUE
O NPUHSITOM PEIIeHUH Yepe3 OPraHU3alMIO MOYTOBOM CBS3HM MJIM MOCPEICTBOM
OTIIpaBIEHUS DJIEKTPOHHOIO COOONIEHMs Ha YyKa3aHHBIA 3asBUTENIEM aipec
9NIEKTPOHHOM MOYTHI.

Crnennanuct M®I] B mopsiike ¥ CPOKH, YCTAHOBIIEHHBIE COIIAlIEHWEM O
B3auMozeiicTBur Mexxny M®LL 1 MUHUCTEPCTBOM, IEPENAET HEBOCTPEOOBAHHBIMN
3asBUTENEM pPE3yNbTaT IOCYAapCTBEHHON YCIYyTd B LEHTP IO IPEAOCTaBJIECHHUIO
roCyTapCTBEHHBIX YCIIYT.

PesynsTaToM NpeNOCTaBICHUS TOCYIapCTBEHHOM YCIyTH SBIISIETCS Bblmava
3asBUTENO yIOCTOBEpeHHUs (IyOIruKaTa y10CTOBEPEHUS).

66. Kputepnu NpUHATHS PELLIECHHS:

- BEIOpaHHBIN 3asBUTEIIEM CIIOCOD €ro yBEAOMIIEHUS O IPUHATOM PEIICHHUH,

- HajgyuyMe pe3ysibrTaTa YCIyIM B ILIEHTpe II0 [PEJOCTaBICHUIO
rocyaapctBeHHbIX yeiuyr, MOIL,



27

67. MaxcuManabHBIM CpPOK WCIIONHEHUS AaJMHHUCTPAaTUBHOM MNpPOLEYpPHI
CKJIabIBAETCS U3 CIENYIOLINX CPOKOB:

1) 5 paboumx aHeW cO MAHSA MOCTYINIEHHS YBEAOMIIEHHS CIIEHHAINUCTY
IIEHTpa [0 IPEeIOCTABICHUIO TOCYy1apCTBEHHBIX ycyr, MOLI, oTBETCTBEHHOMY 32
BbIJIA4y pe3yNbTara yCIyIH;

2) B ciydae JHYHOrO OOpallleHWs 3asBUTENs 3a YBEIOMIIEHUEM — JEHb
oOpallleHHs1 3asgBUTEN B LEHTP MO IPEAOCTaBIEHMIO TOCYIapCTBEHHBIX YCIIYT,
M®TI],

3) CcpoK Tepenadd HEBOCTpeOOBAaHHOIO 3asBHUTENEM  YBEIOMJIEHHS,
yHnocroBepeHus (ayOnukaTa yIOCTOBEPEHMs), YCTAHOBJEHHBIH COMIAIIEHHEM O
B3auMoieiicTBrH Mexay M®L] u MunuctepcTBOM.

68. Pe3ynpTaToM HCHOJHEHUS aIMUHHCTPATUBHOH INpPOLEAYDPHI SBISETCS
OJTHO M3 CIEAYIOIIUX NEHCTBUM:

1) yBeqoMIIeH e 3asIBUTENS O NMPEAOCTABIEHUH IOCYJApCTBEHHON YCIYIH H
BBIZa4a YHOCTOBEpeHHs (IyOnuKaTa yIOCTOBEpEHHs), JUOO yBeJOMIIEHHE 00
OTKa3e B NPeIOCTaBICHUN [OCY JapCTBEHHON YCIIyTH,

2) mepemavya B LIEHTP [0 MPEAOCTABICHUIO TOCYNAPCTBEHHBIX YCIIYT
HEBOCTPEeOOBaHHOIO 3astBUTENIEM yBEIOMIICHUS 0 PeIOCTaBICHUH
rOCYJapCTBEHHON YCIYrH M YAOCTOBepeHMs (myOnmkaTa ymOCTOBEpEHHs), NTUOO
yBeqoMIIeHre 00 OTKa3e B NIPEAOCTABIECHHH FOCY JapCTBEHHOM YCIIyTH.

Croco6  ¢ukcamum  pesynbTara  aIMUHUCTPAaTHBHOM  IPOLEAYpBHI:
perucTpauys AOKYMEHTOB B JKypHale HCXOAAWIEH TOKYMEHTal[H, KOTOPBIM
BeJeTC B LIEHTPE IO IPENOCTaBICHHUIO TOCYAApCTBEHHBIX yciyr, M®Il Ha
OyMaXHOM HOCHTeNle Y (WIH) B 3JIEKTPOHHOH (OpME, IPOCTaBIECHHE MOMNUCH
3asiBUTEJISI B paCIUCKe.

69. Vinple nefcTBUS, HEOOXOAUMBIE Ui PEAOCTABIEHHUS FOCY NapCTBEHHOM
YCIIyTH, B TOM YHCIe CBSI3aHHBIE C NPOBEPKOH AEHCTBUTENHLHOCTH YCUIIEHHOM
KBaTM()UIMPOBAHHON 3JEKTPOHHOH MOAIMCH 3asSBHUTENS, HCIOJL30BAHHOM IpH
oOpallleHHH 3a MOJIyUYeHHEM FOCyJapCTBEHHOM yCIIyry, He IIPENyCMOTPEHEL.

HcnpasieHye AOMYIIEHHBIX ONEYaTOK M (MIH) OIIMOOK B BBIIAHHBIX
B pe3y/bTaTe MPeJOCTaBIEHHUS IOCy JTapCTBEHHON YCILyTH JTOKYMEHTax

70. B ciy4yae BBIABIICHHs 3asBUTENEM ONe4aToK M (M) omubok B
TIOJIlyYEHHOM 3asiBUTENeM JIOKYMEHTE, SBIIOMEMCS PE3YJILTATOM IIPEAOCTaBICHHUS
rOCYyJapCTBEHHOW YCIYTH, 3asBHTENb BIpaBe OOpaTUTBCI B UEHTP IIO
IpeNOCTaBIEHHIO TOCYIapCTBEHHBIX ycuryr, M®II ¢ 3asBieHneM 00 HCIpaBICHUH
ormeyaTok ¥ (MiuM) ommOOK B JOKYMEHTaX, BBIOAHHBIX B PeE3yJbTaTe
NpeNoCTaBlIeHUs] rOCyIapCTBEHHON YCIYTH ([ajiee - 3asBJIeHHE 00 UCIPABIECHUH
omboK) Mo peKoMeHayeMo# (GopMe cornacHo NpunoxeHuro Ne 4 K HaCTOAIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY.

71. 3asgsnenne o006 WCHpaBieHHHd OIMMOOK C YyKazaHMeM crocoba
WHQOPMUPOBAHUS O pe3yJbTaTaX €ro PacCMOTPEHMs M JOKYMEHTHI, B KOTOPBIX
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cojepxarcss ornedarku M (WiIM) OWIWOKH, IPENCTAaBIAITCA CIEeIYIOIUMH
criocobaMu:

- IMYHO B ILEHTp II0 MPEHOCTaBICHUIO T'OCYJapCTBEHHBIX yciyr, M®L]
(3asIBHTENEM IPEJCTABISIFOTCS OPUTHHANBI JJOKYMEHTOB C OIeYaTKaMM M (HIIM)
OoIMOKAMU, CIIEHHATHUCTOM IIEHTpa 110 NPETOCTABICHUIO INOCYIapCTBEHHBIX YCIYT,
M®LI BEIIOIHAETCS KOMUPOBAHHE TaHHBIX TOKYMEHTOB);

- yepe3 OpPraHM3ALMIO II0YTOBOM CBA3M B LIEHTP IO MPEeXOCTaBICHHIO
roCyIapCTBEHHBIX YCHYr (3asBUTENIEM HAMNPaBJISIOTCA KOIMH JOKYMEHTOB C
oreyaTKkaMu U (MH) OIIuOKaMu);

72. OcHoBanueM IS Havyaja aJMUHUCTPATHUBHON IIPOLEAYpHI SBISETCS
NOCTYIUIEHHE B LEHTP IO IPEJOCTaBIEHUIO IOCYJapCTBEHHBIX ycuyr, M®IL]
3asgBIIeHHs] 00 HCIIPABICHUH OLINOOK.

CrieLHaIuCT HEeHTpa MO MPeJOCTaBIEHHI0 TOCYAapCTBEHHbIX yeiuyr, MOL]
PETUCTPUPYET 3asBiCHWE 00 UCIPABICHUH OIIMOOK IOA HHIUBUIYAILHBIM
TIOPSIIKOBEIM HOMEPOM B IEHB UX MOCTYTUICHHS.

He nosnnee cieayrouiero padbodyero AHsS CO JHS IOJIyYE€HHs 3asBIECHHUS OT
sasgBuTenss coTpyaHuk MOL[ mnepegaer ero B LEHTP I10 MPEAOCTABICHUIO
rOCYIapCTBEHHBIX YCIYT ClIOCOOOM, PEAyCMOTPEHHBIM COTJIAIIEHUEM.

Vka3zaHHbIE JOKYMEHTBI PETUCTPUPYIOTCS YIIOJIHOMOYEHHBIM CIIENUATUCTOM
[lEHTpa [0 MPEJOCTaBICHHUIO TOCYNAapCTBEHHBIX YCIYI B J€Hb HX Ilepelaqu
(HampaBIIeHUs ).

CrienyanucT IeHTpa IO MOPENOCTaBICHHUIO TI'OCYJAPCTBEHHBIX YCIYr IO
pe3ylpTaTaM pacCMOTPEHUs 3asBICHHS 00 UCTIPABIEHHH OLIMOOK:

— IpUHAMAaeT pelieHHe 00 WCIpaBICHUM ONeYaToK W (WIH) OIHUOOK,
JONYIIEHHBIX B JIOKYMEHTax, BBIJAHHBIX =B DPeE3yJbTaTe MPEeJOCTaBIICHU
rOCyIapCTBEHHOH YCIYrd, M YyBEIOMIAET 3asABUTENs O MNPUHATOM PEIICHHH
criocoboM, YKa3aHHBIM B 3asBIeHHHM 00 HCIPaBICHHH OIIUOOK, B CPOK, HE
NPEBBIIAOIIHNH 3 paboyux AHEH C MOMEHTA PErUCTPALIMY 3asiBIICHHS,

— NpPUHMMAET pelieHde 00 OTCYTCTBHHM HEOOXOAMMOCTH HCIIPABIEHUSA
oreyaTok U (uiau) ommOOK, JOMYIIEHHBIX B JOKYMEHTaX, BEIJAHHBIX B PE3yIbTaTe
IpENOCTaBIEH s TOCYIaPCTBEHHON YCITYTH, U YBEJIOMIIAET 3asBUTENA 00 0TKa3e B
UCIIPaBJIEHUH OTeYaToK U (WIK) OUIMOOK, NOMYLIEHHBIX B JOKYMEHTAX, BbIJAHHBIX
B pe3yJibTaTe INPEeIXOCTaBIECHHS TOCYIApCTBEHHON YCIYyId, C yKa3aHHeM IPUYUH
crocoboM, yKa3aHHBIM B 3asBICHMM 00 HUCIpaBI€HHHM OIIMOOK, B CpOK, HE
NpEBBIIAIONINHI 3 pabodyrx AHEH C MOMEHTA PETUCTPALUH 3asIBIICHHS.

73. OcHOBaHHUSAMH IS OTKa3a B UCHPABICHUH ONEYaTOK U (MIH) OIMOOK
SIBJISIIOTCSL:

1) mpeacTaBieHHBIE JOKYMEHTBI II0 COCTaBy M COJEPXKaHHIO He
COOTBETCTBYIOT TpeOOBaHMSM, YCTAHOBJIEHHBIM IyHKTOM 70 HacTosIero
aJIMHHUCTPATUBHOIO PEVIAMEHTA;

2) JOKYMEHTBI, YCTaHOBJEHHble IyHKTaMH 15 - 16 HacTosAILEro
aJIMMHACTPAaTUBHOIO perjaMeHTa, MOoJaHbl CIOcOo00M, HE MNPENyCMOTPEHHBIM
IyHKTOM 71 HAaCTOSILIEro aIMUHUCTPATUBHOIO PErTIAMEHTA;
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3) nuuo, Nojasliee 3asBieHre 00 HCTIPaBISHUN ONEYaToK M (MJIM) OMMOOK
He SIBISIETCS 3asBUTENIEM COIVIACHO MYHKTY 2 HACTOAIIEro aJIMHHHUCTPATHBHOIO
perjiiaMeHTa;

4) OoTCYTCTBHE OIeYaTOK U (W1M) OmMOOK B Cily4yae, €Clid B JOKyMEHTE,
BBIJAHHOM II0 pe3yjpTaTaM IIpelOCTaBICHHs TOCYJApCTBEHHON  YCIyId,
cozepxaTcs HHGOOPMAIUS U JaHHbIE, COOTBETCTBYIOIIME HH(DOPMALIMH, ¥ JaHHbIM,
YKa3aHHBIM B JIOKyMEHTax, IIpeJICTaBIeHHBIX 3asBUTEIEM CAMOCTOSATENBHO U (MJIK)
Mo cOOCTBEHHON MHUILIMATHBE, a TAKKe HAXOMSAIIMXC B PACIOPsIKEHHMH LIEHTpa 10
NPENOCTABIEHHIO TOCYJapCTBEHHBIX YCIYr M (WJIM) 3ampOLUEHHBIX B paMKax
MEKBEJOMCTBEHHOTO MH()OPMAallMOHHOIO B3aMMOACHCTBHs NPU NPENOCTaBICHHUU
3asIBUTEJIO IOCYJapCTBEHHON YCIIyTH.

3asBUTENF HMMEET IpPaBO I[IOBTOPHO OOpaTHTBbCS C 3asBICHHEM 00
MCHpaBJIeHUH OLIMOOK IOCKe YCTPaHEeHHs OCHOBAHMH JUIS OTKa3a B MCHPaBICHUU
orneyaToKk ¥ (WiM) OIIMOOK, MPEeTyCMOTPEHHBIX IOAMYHKTOM 73 HAacTOALIETO
aJIMIHHCTPATUBHOIO PETVIAMEHTA.

VcnipaBinenvie omne4arok M (WIH) OLIMOOK, JONYILEHHBIX B JOKYMEHTaX,
BBIJAHHBIX B  pe3yjbTare MpPEAOCTaBlIeHHA  TOCYNapCTBEHHOM  YCIyTH,
OCYILIECTBISIETCS CHEIUANIUCTOM LIEHTpa M0 IPENOCTABIEHHI0 TOCYAapCTBEHHBIX
yCIyr B TedeHHe 5 pabouux IHeH, co OHS NPHHATHS pelleHus 00 UCIpaBlIeHHH
orevaTox U (Hiiu) oluOoK.

74. Tlpu WuCHOpaBlieHUH OIEYaTOK U (WIM) OIIMOOK, JONYIIEHHBIX B
JIOKYMEHTaX, BBIIAHHBIX B Pe3yJIbTaTe IPENOCTABIECHHUS I'OCY IapCTBEHHOM YCIIyTH,
He JIOTyCKaeTCs:

-  H3MeHeHHEe COJAepXaHWs JOKYMEHTOB, SIBISIOINUXCS pPe3yJbTaToOM
IpeIOCTaBICHUS [OCY JaPCTBEHHON YCIIYyTH;

- BHeceHHe HOBOHW WHGOpPMAlLMM, CBEICHHUH U3 BHOBb IIOJYYEHHBIX
JOKYMEHTOB, KOTOpBbIe HE€ OBUIM NPEACTaBJIE€HBl IIPH IoJa4ye 3asiBJICHHUS O
MPEeIOCTABICHUH TOCY AAPCTBEHHOM yCIyIH.

75. Kputepun NPpUHATUSA PELICHHUS:

- HaJIAYME WM OTCYTCTBHE ONe4aToK W (WiM) OHUOOK B JOKYMEHTaX,
ABJISAIOIIMXCS PE3yIHTAaTOM [IPEOCTAaBIEHHS IOCY AapCTBEHHOMN YCIIyTH.

76. MakcuMaabHBId CPOK HCIIONHEHUS AIMHUHUCTPATHBHON IPOLENYpPHI
cocraBiisieT He Oonee 8 pabouumx [OHEH CO JHA IMOCTYIUIEHHUS B LEHTP 10
IIPENOCTABJIEHHIO TOCYAapPCTBEHHBIX YCIYT 3asBIeHUs 00 HUCIPaBICHUM OIEYATOK
U (1in) ormuboK.

77. Pe3ynpraToM IMpOLENYPHI SIBIISETCS:

- WCIpaBiieHHble JOKYMEHTBI, SBJISIOLIMECS Pe3yIbTaTOM IpeNOCTaBIEHHUs
rOCyJIapCTBEHHOH YCIIyTH;

- yBemomyieHre 00 OTKa3e B HCIPABIEHHH ONEYaTOK W (Mid) omuboK,
JONYIIEHHBIX B JIOKYMEHTaX, BBIOAHHBIX B pe3yjbTaTe IPeJOCTaBICHUS
roCy[apCTBEHHOM YCIyrd, C yKasaHHeM IpHYMH (II0 peKoMeHIyeMok ¢opme
COrNacHo NpuIoXeHwo Ne 5 K HacTosAIleMy aJfMUHUCTPAaTUBHOMY PETNIaMEHTY).
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VYBenomieHHe 3asBUTENs O IPUHATOM DpELIeHWH, BblJada 3asBUTEIIO
MCIIPABJIEHHOr0 JOKYMEHTa IPOU3BOLAMTCS B MOPSAKE, YCTAHOBICHHOM ITyHKTOM
65 HacTOSIIEro aAMUHUCTPATUBHOIO pErJaMeHTa.

78. Cnoco6 ¢Qukcanuu pe3yisrara aAMHHHCTPATHBHOM IpPOLENYPHI:
perucTpalys QOKYMEHTOB B JKypHale HCXOAAWIEH NOKyMEHTaluy, KOTOPBIH
BefeTCs B ILIEHTpPE IO [MPEHOCTABICHUIO TOCYAAapCTBEHHBIX yciayr, MO®II Ha
6yMa)KHOM HOCHTeNe U (MITH) B 3JIEKTPOHHOH dopMme.

JIOKyMEHT, COHepXKalllii omnedaTkd M (WIM) OLIMOKHM, IIOCIe 3aMEeHbI
TIOMUIEKAT YHUUTONKEHHUIO, (PaKT KOTOPOro GUKCUPYETCS B JeJIe 0 paCCMOTPEHHIO
oOpaleHus 3asiBUTENIS.

Wuble neiicTBUs, HeOOXOMUMBIE Ui MPEAOCTaBIEHHS IOCYJapCTBEHHOM
yCcAyrd, B TOM 4YHCIe CBS3aHHBIE C IIPOBEPKOH NEHACTBUTEIHHOCTH YCHUICHHOH
KBaTMQHLIUPOBAHHOM 3NEKTPOHHON IOMMMCH 3aABHUTENS, UCMOJB30BaHHON IIpU
oOpallleHHH 3a MOJIydeHHEeM roCy JapCTBEHHOM yCIyTH, He IIPETyCMOTPEHBL.

IV. ®opMBI KOHTPOJIA 33 UCIIOTHEHHEM
aIMUHUCTPATHBHOIO PErNIaMEHTa

TTopsI0K OCYLIECTBICHHUS TEKYILET0 KOHTPOIIS 33 COOI0JEHHEM
¥ UCIIOJHEHNEM OTBETCTBEHHBIMU JODKHOCTHBIMH JIMI[aMHU LEHTPA 110
IIPEAOCTABICHUIO IOCY JAPCTBEHHBIX YCIIYT IIOJOKEHUH
aJIMAHUCTPATHBHOT'O PETIIaMEHTa U MHBIX HOPMATHBHBIX
IPaBOBEIX AKTOB, YCTAaHABIUBAIOIIMX TPEOOBAHHS K IIPEIOCTABICHHUIO
rocyapcTBEHHOH YCIYTH, a TAK)KE IPUHATUEM UMH PELIECHUH

79. Texymui KOHTPOJIb 3a COONIONAECHHEM M HCIIOJHEHHEM IOJIOXEHHN
HACTOSIIEr0 agMUHUCTPATUBHOTO perjlaMeéHTa M HMHBIX HOPMAaTHBHBIX IPaBOBBIX
aKTOB, YCTAaHABJIMBAIONMX TpeOOBaHMA K MPENOCTABIEHHIO TOCYAapCTBEHHOU
YCIIYT'H, OCYIIECTBISIET AUPEKTOP LEHTPA 110 MPEeJOCTABICHHUIO [OCYIapCTBEHHBIX
YCIIYT.

80. Texkymni KOHTPOJb OCYLIECTBIAETCA IIyT€M TPOBEACHHS IPOBEPOK
COOMIOAEHUS U HCIONHEHHS TMOJIOKEHUH HacTOALIEro aJIMHHHUCTPATHBHOTO
perjaMeHTa ¥ HWHBIX HOPMAaTWMBHBIX IIPaBOBBIX AKTOB, YCTaHaBJIMBAaIOLIMX
TpeGOoBaHuUsl K MPEeJOCTABIEHHIO FOCY IaPCTBEHHOM yCITYTHU.

HOpHIIOK U NEPHOAUIHOCTD OCYILECTBIICHUS ITIJIAHOBBIX
U BHEILIAHOBBIX MTPOBEPOK ITOJTHOTHI K Ka4e€CTBa
IpeaoCTaBICHUA I“OC}’I{&pCTBGHHOfI YCIIYTH

81. KoHTpoJb 3a MOJHOTOH M KaueCTBOM INIPENOCTABIEHHs TOCYapCTBEHHON
YCIyTd OCYIIECTBISIETCS MHyTeM NpoBeleHUs MUHHCTEPCTBOM IUIAHOBBIX H
BHCILJIAHOBBIX IIPOBEPOK.

82. IlmaHoBble IIPOBEPKH IIOJHOTBI M  Ka4yeCTBa IPENOCTABICHHMS
rocyJapCTBEHHOM YCIYTH MPOBOJSTCA HAa OCHOBAHMHU NMPUKa30B MUHHUCTEPCTBA U
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OCYILECTBIISIFOTCSI Ha OCHOBAaHUY pa3pabaThIBaeMBIX MUHHCTEPCTBOM €XEroHBIX
IUIAHOB, YTBEPKIEHHBIX MUHHCTEPCTBOM, B (POpME TOKYMEHTapHOM IIPOBEPKH U
(unr) BBIE3HOM IIPOBEPKH B IIOPSIIKE, YCTAHOBJIEHHOM 3aKOHONATEIECTBOM.

83. BHenaHOBbIE IPOBEPKH MPOBOAATCS B (PopMe JOKYMEHTAPHOH! IIPOBEPKH
1 (WIK) BBIE3IHOM MPOBEPKU B NOPSAKE, yCTAHOBIEHHOM 3aKOHOIATEIbCTBOM.

BHenaHoBbie MPOBEPKUA MOIYT IPOBOJUTHCS HA OCHOBAaHHMH KOHKDETHOIO
oOpamieHusi 3asBUTENs O (GaKTax HapylIeHWs €ro Ipas Ha TOJy4eHHe
roCyIapCTBEHHOM yCIIyTH.

84. Pe3ynbpTaThl IUIAHOBBIX M BHEIIAHOBBIX ITPOBEPOK O(OPMIIAIOTCS B BUIE
aKTa, B KOTOPOM OTMEYAaIOTCSl BBIABICHHBIE HENOCTAaTKH M IPENJIONKEHHUS IO MX
YCTPaHEHMIO.

OTBEeTCTBEHHOCTH AOJKHOCTHBIX JHUII LEHTpPA 10 IIPEAOCTABIEHHUIO
roCyIapCTBEHHBIX YCIIYT 3a pelleHus 1 AedcTBus (6e3neicTaue),
NpUHEMaeMble (OCYIIECTBISEMbIE) UMU B XO€ IPEAOCTABIECHHUS

roCyJlapCTBEHHON yCIIyTH

85. HOJ’I)KHOCTHBIC JIMOa LEHTPOB MO HNPENOCTABICHHUIO TIOCyAapCTBEHHDBIX
yCyr, OTBETCTBCHHBIEC 3a OCYILICCTBIECHHE aAAMHHMCTPATHUBHBIX IIpOOCAYyp IIO

NPENOCTABIICHUIO  TOCYJAapCTBEHHOW  YCIYI'M,  HECYT  YCTaHOBIICHHYIO
3aKOHOMATeNLCTBOM Poccuiickoit ®Defepalil OTBETCTBEHHOCTb 3a pPELIEHUE H
nevicreus  (OesmelicTBUE),  MpUHMMaeMble B XOH€  INPEJOCTABJICHHUS

roCyAapCTBEHHOM YCIIYTH.
M®I] u ero pabOTHUKM HECYT OTBETCTBEHHOCTB, YCTaHOBJIEHHYIO
3aKoHoaarelbcTBOM Poccuiickoit Peaepanuu:

1) 3a T[ONHOTY IlepedaBaeMbIX  LEHTPY IO  NPEeAOCTABJIEHHUIO
rOCYIapCTBEHHBIX YCIIYT 3asiBJIEHUH O NPENOCTABIECHUM [OCY IapCTBEHHBIX YCIYyT U
WX COOTBETCTBHE IlepefaBaeMbiM 3asBuTeleM B MOIL cBeneHusAM, HHBIX
JIOKYMEHTOB, IPUHATBIX OT 3asBUTEIIS;

1.1) 32 MOJIHOTY ¥ COOTBETCTBUE KOMILIEKCHOMY 3allpocy IepenaBacMBbIX
Oprasy, NPEAOCTaBIAIOLIEMY roCyJapCTBEHHYIO yCIyry, oprasy,
[PENOCTABISIIOIIEMY MYHULMNANBHYIO YCIYry, 3asBJI€HHUH, COCTAaBIEHHBIX Ha
OCHOBAaHHM KOMILIEKCHOIO 3arpoca, HHBIX JOKYMEHTOB, MH(pOpMauuu M (HJH)
CBEJICHHH, HEOOXOAMMBIX [ TPEJOCTaBICHUs TOCYyJAapCTBEHHBIX U (WIIH)
MYHHLMITATBHBIX YCIYT, YKa3aHHBIX B KOMIIIEKCHOM 3aIpocCe;

2) 3a CBOEBPEMEHHYIO Hepexady LEHTpY [0 MPEeIOCTaBJIEHUIO
rOCYJapCTBEHHBIX  YCIyr  NPEJOCTaBIIIOLIEMY  TOCYNapCTBEHHYIO  YCIYIY,
3asgBIEHMH O  TPENOCTaBIEHMU  TOCYHApCTBEHHBIX  YCIYyr,  3asBIICHUH,
COCTaBJEHHBIX Ha OCHOBaHMH KOMIUIEKCHBIX 3alpOCOB, HHBIX CBEJIEHUH,
JNOKYMEHTOB ¥ (Wid) HH(QOpMAaLUM, NPUHATHIX OT 3asBHTENS, a TaKKe 3a
CBOEBPEMEHHYIO BBIJady 3asBUTENIO JOKYMEHTOB, IEPENAHHBIX B 3THX LEJAX
MO®I], LIEHTPOM 1o IIPEIOCTaBIIEHHUIO roCy1apCTBEHHBIX yCIYT,
TIPEIOCTABIISIIOIIMM T'OCY IapCTBEHHYIO YCIYTY;
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3) 3a cobJrofeHue mpaB cyOBEKTOB NEPCOHANIBHBIX JAHHBIX, 3@ COOJIIOACHUE
3akoHojaTenbcTBa Poccuiickoit denepaiivu, yCTaHABIMBAIOLIETO OCOOEHHOCTH
obpamennss ¢ wuHMOpManueld, JOCTyI K KOTOpPOH orpaHM4eH ¢enepalbHEIM
3aKOHOM.

ITono)xeHns, XapakTepu3yinre TpeboBaHUs K NOPSAKY U hopMam
KOHTPOJIS 3a MPEIOCTABIEHHEM rOCY IapCTBEHHOMN YCIIyTH
CO CTOPOHBI IpaxKaaH, UX O0OBeAUHEHUI U OpraHu3alui

86. Kourpone 3a  NpenocTaBIe€HHMEM  IOCYHApCTBEHHOM  YCIOyru
ocyliecTBIsieTcss B (opMe KOHTPONS 3a COONIONEHUEM IOCIENOBATENBHOCTU
NEeMCTBUH, ONpeeNeHHbIX aIMUHUCTPAaTUBHBIMHU IpPOLIEAYPAMH 110 HCIOIHEHHIO
roCyIapCTBEHHOM YCIIYTH U IPUHATUEM PELUEHUH JOJDKHOCTHBIMH JIULIAMH, IIyTEM
IPOBENEHUSI IPOBEPOK COOMIOACHHUS U MCIIOJIHEHMS JOJDKHOCTHBIMH JIMLAMH
[IEHTPOB IO MPEJOCTABICHUIO FOCYAAPCTBEHHBIX YCIyTI HOPMATHBHBIX NPaBOBBLIX
akToB Poccuiickoii ®Demepanuy, HOPMAaTUBHBIX IIPaBOBBIX akTOB Pecnybmuxu
KoMm#, a Taxke MOJIOXKEHHUI HACTOSILIEro aiMUHUCTPAaTUBHOIO PErVIaMEeHTa.

[TpoBepka TaKXe MOMKET IIPOBOJUTBECS II0 KOHKPETHOMY OOpalLEHHIO
rpa<aHuHa WM OPTaHU3alluH.

V. JlocyneOnplit (BHeCyA€OHBIN) NOPSAOK 00KajIOBaHMsl pEILIEHUH
U JedcTBuii (6e3elicTBHIS) OpraHa, NpeIoCTaBIISIFOLIEro rocy 1apCTBEHHYIO
YCIIyTY, a TAKXKe JOJDKHOCTHBIX JIUL, TOCY IapCTBEHHBIX CIIYXKalIMX,
MHOTO(YHKIIMOHAIFHOTO LIEHTPa, pAOOTHUKOB MHOTO(YHKLIMOHAJIBHOIO LIEHTPA, a
TaK)Ke OpraHu3alluil, IpelycMOTPEHHBIX 4acThio 1.1 crateu 16 PenepansHoro
3akoHa oT 27 utons 2010 r. Ne 210-D3 «O06 opranu3aluy NpelOoCTaBICHUS
rOCYAapCTBEHHBIX U MYHHIMITANBHBIX YCIYyI», UK HX paOOTHUKOB

87. Yka3zaHHasi B HACTOSIIEM pa3fesie MHPOopMalys MOIIEKHUT pa3MEILEHUIO
Ha oduiranpHOM caiite MuHKHCTEpCTBa, Ha EnunoM nopTane rocyqapCTBEHHBIX U
MYHHULMITATBHBIX yCIyT (QyHKIWIM).

Wudopmanust 1015 3asBUTENS O €ro MpaBe MoJAaTh
KaJto0y Ha pelieHus U NedcTBUsI (0e31elicTBYE) OpraHa,
IPEAOCTABIISIIOLIETO FOCY IaPCTBEHHYIO YCIIYTY, €10 JOJIKHOCTHOIO
auna 6o rpaxIaHCKOTO CIIy’Kalllero, MHOrO(QyHKIIMOHAIBHOIO
L[EHTpa, ero pabOTHUKA, a TAK)KE OpraHU3aliil, yKa3aHHBIX
B yactu 1.1 cTateu 16 denepanbHOro 3aKoHa OT 27 HIOS
2010 r. Ne 210-®3 «O06 opranuzalyu NpeaoCcTaBICHUs
rOCYJIapCTBEHHBIX U MYHULUINANBHBIX YCIIyT», I UX
paGOTHUKOB U MPEAOCTABIEHUH IrOCYJApCTBEHHOMN YCIIyTH

88. 3agBuTenh HMeEET TIPaBO Ha OOXKAJIOBaHME pEIICHUH, ACHCTBHH
(Ge3medcTBHsI) IEeHTpa MO  TNPEAOCTABICHHMIO  TOCYJapCTBEHHBIX  YCIYT,
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TPeJOCTABIISIFOILEr0 TOCYAAPCTBEHHYIO YCIIYTy, a TaKKe €ro IOJDKHOCTHBIX JIUL,
M®L], pa6oruuka M®L], a Taxke opraHu3aluid, peayCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa ot 27 wmoons 2010 r. Ne 210-®3 «O6
OpraHM3alfy [MPEeIOCTaBIEeHHUs IOCYJTapCTBEHHBIX M MYHHIMIIAIBHEIX YCIIYT», HIIH
X pabOTHHKOB, NPUHATBIX (OCYLIECTBIEHHBIX) B XOJ€ IIPENOCTaBJICHHUS
rOCYapCTBEHHON YCIYTH, B JOCYAEOHOM IOPSJIKE.

Opranm3anuy, nperycMoTpeHHble yacTeio 1.1 craten 16 ®enepanbHOro
3akoHa oT 27 wroas 2010 r. Ne 210-®3 «O6 opraHuzauvu OpeaoCTaBICHUS
roCcyJAapCTBEHHBIX ¥ MYyHHLMIANBHBIX YCIyT», Ha TeppuTopuu PecriyGnuku Komu
OTCYTCTBYIOT.

IIpeameT xanoOsI

89. 3asgBHUTENb MOXET OOpaTUThCS C XajnoOoW Ha HapylleHHe HOpslKa
IpeNOCTaBIeHHsT TOCYyIapCTBEHHOHM yciyru (nanee - »kanoba), B TOM 4HUCIE B
CEYIOIIMX CIIy4asx:

1) HapyIreHue cpoKa PErucTpaliy 3asiBICHHS 3aABUTENS O NPEJOCTaBICHUH
roCyJapCTBEHHON YCIyTH, 3alpoca, yKasaHHOro B cTaThe 15.1 DenepaibHOro
3akoHa ot 27 wrons 2010 r. Ne 210-03 «OO06 opraHu3auuy NpefoCTaBIEHUs
roCyIapCTBEHHBIX U MYHULUIAIBHBIX yCIYT»;

2) wHapylleHne CpoKa MpPeAOoCTaBlIeHHs IOCYAapCTBEHHOM ycnyru. B
yKa3aHHOM ciydae JocyaeOHoe (BHecyneOHOe) o00XajlloBaHHE 3asABHUTENIEM
peweHuit u medctBuit (6espedicTeus) MOLI, pabotHuxka MOIL[ BO3MOXHO B
cayuae, ecnmu Ha MOLl, pemenus u jeiictBusa (0Oe3medCTBHE) KOTOPOTO
00XKaIyIOTCSI, BO3JOXKeHa (YHKUUS IO MPENOCTABIECHHUIO COOTBETCTBYIOUINX
rOCyIAapCTBEHHBIX YCIYT B IIOJTHOM 00BbeMe B NOPSJIKE, ONPEAEIEHHOM YacThio 1.3
cratb 16 ®emepanpHoro 3akoHa or 27 wmrona 2010 r. Ne 210-03 «O6
OpraHu3alMH MPEeIOCTaBICHUS TOCY JapCTBEHHBIX U My HULMIAIBHEIX YCIIYI»,

3) tTpeboBaHuMe Yy 3asBHUTENS [JOKyMEHTOB MM MHQOpMamuu Jubo
OCYILECTBIEHUs JCUCTBUH, NpPEACTaBICHHE WA OCYIIECTBICHHUE KOTOPHIX HE
IpeayCMOTPEHO HOPMAaTHUBHBEIMU ITPaBOBBIMHU akTaMu Poccuiickolt ®enepanuu u
(unn) PecrryGnuke Komur fu1s mpe1ocTaBlIeHUs TOCYy IapCTBEHHOM yCIIyIH;

4) oTKa3 B IIpHeMe IOKYMEHTOB, IPEeJOCTaBIE€HNE KOTOPBIX IIPEAYCMOTPEHO
HOPMATHBHBIMH MpaBOBBIMH  akTamu Poccuiickodi Penepamuu u  (UiIH)
PecniyGnuku Komu, 17151 MpelocTaBieHNs ToCy 1IapCTBEHHOM yCIIYTH, Y 3asBUTENS,

5) oTKa3 B NpemOCTaBICHMH TOCYHAApCTBEHHOH YCIIyTH, €CIM OCHOBaHUS
OTKa3a He IpedyCMOTpeHbl (¢enepanbHbIMH 3aKOHAMH U IPUHATHEIMH B
COOTBETCTBHMM C HMMH HHBIMH HOPMAaTHMBHBIMHM IPaBOBBIMHM akTamMu Poccuiickoin
Defepalliy, 3aKOHAMH ¥ HHBIMA HOPMaTHBHBIMHU NPaBOBBIMY aKTaMu PeciryOnuku
Komu. B yxasanmwoM ciydae jocydeOHoe (BHecyneOHOe) o00xanoBaHHE
3asgBUTENEM pelneHuit u pedcTBuil (OGespmeiictBusi) MOLI, paboramka MOIL]
BO3MOXKHO B ciydae, eciu Ha MOL[, pemenus u neiictBus (6eznelcTBure)
KOTOPOro  0OXanyloTcsl,  BO3JOXKEHa  QYHKIMS IO  HPEAOCTaBICHHIO
COOTBETCTBYIOIIMX TOCYJApCTBEHHBIX YCIYr B IOJHOM 00beMe B IIOPAIKE,
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ompeneieHHoM vacThio 1.3 cratbu 16 ®enepansHoro 3akona ot 27 mrons 2010 r.
Ne 210-®3 «O6 opraHu3auMy IpeAOCTABICHUS  [OCYJapCTBEHHBIX M
MYHUIIUITATBHBIX YCIYT»;

6) sarpeboBaHKe Yy 3asBUTENs INPU MPEJOCTABICHHHU TI'OCYIapCTBEHHON
YCAYTH IUTaThl, He IIPEeIyCMOTPEHHOM HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH
Poccuiickoit ®enepannu u (vnn) Pecyonuku Komu;

7) OTKa3 B WCIPABICHUU [OIYHIEHHBIX OINEYaTOK M (M) OLIMOOK B
BBIJAHHBIX B pe3yJIbTaTe NPeJOCTaBlCHHUs TOCYJapCTBEHHOM YCIYyTrd AOKyMEHTaX
nbo HapylleHWe YCTAaHOBJIEHHOIO CpOKa TAKMX HCIpaBleHUH. B ykasaHHOM
ciydyae JgocyneOHoe (BHecyleOHoe) oOXKalOoBaHUE 3asgBUTEIEM pEIIEHUH H
nedcrpuii (6esneiictBus) M®L], pabotHuka M®L] BO3MOXHO B cliy4ae, €CJiM Ha
M®ILI, pemenust u naeiicTBus (Oe3neiicTBUE) KOTOPOro 00XKalylOTCs, BO3JIOXKEHA
(GYHKIHS 1O TPEJOCTaBICHUIO COOTBETCTBYIOLUIUX TOCYJapCTBEHHBIX YCIYr B
[I0JIHOM 0OBeMe B IOPSIAKE, ONpeieeHHOM 4JacThio 1.3 crateu 16 MenepanbHoro
3akoHa ot 27 wmrong 2010 r. Ne 210-03 «O6 opraHuzaluu INpefoCTaBICHUS
roCyIapCTBEHHEIX U MYHHUIMIIATBHBIX yCIyT»;

8) HapylleHue CpOKa HJIM IOpsAKa BBIAAYM JOKYMEHTOB IO pe3yjbTaTaM
IpEAOCTABICHUS [OCYAapCTBEHHON YCIIYTH;

9) NpPHOCTAHOBJIIEHHWE IIPENOCTABIIEHUS TOCYNApPCTBEHHOM YCIIYyIH, €Cid
OCHOBaHHsA [PUOCTAHOBIICHHS HE IpelyCMOTPEHB! (eAepalbHBIMU 3aKOHAMHU H
IIPHHSATBIMA B COOTBETCTBUU C HMMH MHBIMH HOPMATHUBHBIMU MPABOBEIMH aKTaMH
Poccuiickoit ®enepanyy, 3aKOHAMHU U HHBIMA HOPMAaTHUBHBIMU IIPABOBLIMY aKTaMHU
Pecniybnmkn  Komu. B ykasaHHoM ciaydae jgocyneOHoe  (BHecyneOHOE)
00’KaoOBaHKE 3adBUTENEM pelileHu# U neictBuil (6e3nericTaus) MOLI, paboTHuka
M®ILI Bo3MoxkHO B cityyae, eciii Ha MOLI, pemenust u neiictBus (OesneiicTBue)
KOTOPOTO  OOXKaJylOTCS,  BO3JIOKEHa  (QYHKLUHA [0  NPEAOCTaBIEHHUIO
COOTBETCTBYIOIIMX TIOCYIapCTBEHHBIX YCIYyr B TOJHOM OO0BbeMe B TOpPSIKE,
onpezneneHHoM 4dacthio 1.3 crateu 16 MepepansHoro 3akona ot 27 urons 2010 r.
Ne 210-03 «O6 opraHuzanuyd IOpefOCTaBJICHUS  TOCYLAPCTBEHHBIX H
MYHHUIIUATIANBHBIX YCIIYT»;

10) TpeGoBanue y 3asBUTENd IPU IPENOCTABIEHMH TIOCYNAPCTBEHHOU
YCIYI'H JOKYMEHTOB WM HH(OpPMAaLHM, OTCYTCTBHE M (MNIH) HENOCTOBEPHOCTD
KOTOPBIX HE YKa3blBaJIHCh IPU MEPBOHAYAIBHOM OTKa3e B IPUEME NOKYMEHTOB,
HEOOXONUMMBIX JUIs TIPENOCTABICHHSI TIOCYHapCTBEHHOM yciayrd, Jaubo B
NpPEIOCTaBIeHNH TOCYHapCTBEHHOW  yCIyrd, 3a HCKIIOYEHHEM  CIyYaes,
IpeayCMOTPEHHBIX IyHKTOM 4 vactu | craten 7 PepepanbHOro 3akoHa ot 27
uronst 2010 r. Ne 210-®3 «O06 opraHu3alyy peIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIMIAIBHEIX ycinyr». B ykasaHHoM ciydae ngocyaebHOe (BHECyAeOHOE)
00’KanoBaHue 3asBUTENEM pelleHnid 1 neicTBuil (Oe3nericteus) MO®L], paboTHuKa
M®IL] Bo3MOXHO B ciiyuae, eciid Ha MOL], pemenus u aeiicrus (6e3nelicTBue)
KOTOPOTO  OOXAaNylOTCS,  BO3JIOXKEHa  (QYHKUMA IO  IPEJOCTaBICHMIO
COOTBETCTBYIOIIMX T'OCYNapCTBEHHBIX YCAYr B IIOJIHOM O0beMe€ B IIOpsIKe,
onpeneneHHoM dacThio 1.3 crateu 16 MenepansHoro 3akona or 27 mrons 2010 r.
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Ne 210-®3 «O6 opraHdzanuyd OPENOCTaBIEHUS  TIOCYJapCTBEHHBIX U
MYHHIUTTATBHBIX YCIYT».

Opranb! ucrnoHATEIbHON Biacty Pecy6mmku Komu, opranusanus,
YIIOJTHOMOY€EHHbIE Ha PACCMOTPEHHUE ao0bl NOJKHOCTHBIE JIULIA,
pabOTHUKH, KOTOPBIM MOKET OBITH HallpaBieHa kajnoba

90. XKanob6a MoXeT OBIThH [TOJaHa 3assBUTEIEM B LEHTP I10 NPENOCTABIEHHUIO
rocyaapCcTBeHHBIX yciyr, Munnctepctso, MMLI, MHUHHCTEPCTBO 3KOHOMUYECKOTO
pa3BuTHs ¥ NpoMmbllIIeHHOCcTH PecrnyOnvku Komu, HajeneHHoe (QyHKUMAMH U
nosHoMouusiMu yupenuteist MOL] (nanee — MHUHIKOHOMpPa3BUTHS).

B opraHax, mpeIOCTaBIsIOIMX TIOCyAapCTBeHHble yciayrd, MOIL]
ONpENENAIOTCS. YIOJIHOMOYEHHBbIE JTOJDKHOCTHBIE JIMLA, paOOTHMKH, HaJENEHHBIE
MOJTHOMOYHSIMY IO PACCMOTPEHUIO JKaj00.

JIOIDKHOCTHOE ~ JIMIIO, paOOTHHUK, HAJEJCHHBI ITOJHOMOYMSIMH  IIO
PaccMOTPEHHIO xKanoo, Ha3Ha4aeTcs IIPABOBBIM aKTOM oprasa,
MPEeI0CTaBISIOLIETO rOCyapCTBEHHYIO yCIIyTy, My H3KOHOMpa3BUTHS,
noxanbHbIM akToM MOII.

[MopsioK mogayy 1 pacCMOTPEHHUS JKaio0bl

91. Xanoba moxeT OBITH HallpaBJeHa Yepe3 OpraHU3aliio NOYTOBOM CBA3H,
HUHYIO OpraHH3alllio, OCYLIECTBISIOIIYI0 HOOCTaBKYy KOPPECHOHIECHLMH, Yepes
M®I], ¢ wucnonp3oBaHueM HWH(HOPMAIMOHHO-TEIEKOMMYHHUKAIMOHHONA CETU
«Hureprer», EguHoro mnoprana roCyJapCTBEHHBIX M MYHUUUNAIBHBIX YCIYT
(byskiwmif) (mo pexoMeHAyeMoH QopMe cornacHo IpuioxeHutro Ne 6 x
HaCTOAIIEMY aJIMUHUCTPAaTHBHOMY pPErjaMeHTy), a TaKXe MOXET OBITh IPHUHATA
NpY JUYHOM IIPUEME 3asiBUTESL.

ITpu nocryruieHnn xanodsl M®L] obecrieunBaer ee nepefgady B LEHTP IO
NpENOCTABICHUIO TOCYHapCTBEHHBIX YCIYyr B IIOPSAAKE M CPOKH, KOTOpDBIE
YCTaHOBJICHBI COTJIAlIEHUEM O B3auMoAeHcTBUU Mexay M®PLL u MunucrepcTBoM,
HO He Mo3/Hee CIeAYIOLIEro paboyero AHs CO JHS NOCTYIUICHHUS KalOOBbI.

JKano6bl Ha pellieHUs: U AeicTBUSA (Oe3aeicTBUE) pyKOBOAUTEINS LIEHTpA 110
peNOCTaBICHHUIO roCyapCTBEHHBIX YCHyT, MIPeI0CTaBIIIOIETO
rOCYapCTBEHHYIO YCIIyTy, OJAr0TCsl B MHUHHUCTEPCTBO.

Xamober Ha pemenus u JgeiictBust (OesnelictBue) pabotHuka MOIL]
nomatorcs pykopogurento 3toro MOLL JKanobpl Ha pemeHus U JeHCTBUA
(6e3neiicterue) M®I] nonarorcs B MUHIKOHOMpPa3BUTHS.

Xamoba Ha  pemeHus W gedcTBus  (OesnmeiicTBue) — oprala,
IPENOCTABIISIONIEr0 TOCYAapCTBEHHYIO YCIyry, €ro IOJDKHOCTHOIO —JIMIA,
PYKOBOOUTENSI ~ OpraHa, IPeAOCTaBIAIOIIEIO  IOCYJAapCTBEHHYHO  YCIYry,
rOCYJIapCTBEHHOIO CIIy’>Kalllero MOXKeT OBITh HalpaBieHa 4Yepe3 OpraHU3aluio
IIOYTOBOM  CBSI3M, MHYIO  OPraHu3allMio, OCYIIECTBIIIOIIYI0  JOCTaBKY
Koppecronaeny, dvepe3 MOL], ¢ ucrnomp3oBaHHEM  HMH(OPMAIMOHHO-
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TeNeKOMMYHHUKaIMOHHON ceTu «MHTepHeT», oQuUUUalbHOrO CcaiTa oprasa,
NIPeJOCTABILIIOIETO roCyIapCTBEHHYIO ycayry, Enunoro noprana
rOCyJapCTBEHHBIX W MYHULMIAIBHBIX YCIyr (QyHKUHMH), a Takxe MOXET ObITh
HpUHATA P JINYHOM IIPUEME 3asBUTENIS.

XKanoba Ha perrenus u neiictBus (6e3neiictBue) ML, ero paboTHHKa
MOXeT ObITh HanpaBlieHa 4Yepe3 OpraHu3alldlo IIOYTOBOH CBS3H, HHYIO
OpraHu3aluio, OCYLLIECTBJISIOLLLY IO JOCTaBKY KOpPECIOHAEHIINH, C
UCIOJL30BaHHEM HH(POPMAIMOHHO-TEIEKOMMYHUKAMOHHOW cetu «HHTEpHETY,
opummanpHoro  caiita MO®Ll, Enunoro mopTama TrocyIapCTBEHHBIX U
MYHUIMIANBHEIX YCIyT (QYHKUMH), a TakkKe MOXET OBITh NPUHATA NPH JIUYHOM
npreMe 3asiBUTENSL.

[Mpu nocryrutenun B M®L] xxanoObl Ha perueHus U AeHCcTBUs (Oe3nelcTBHE)
oprasa, OpPEeAOCTABISIOLLEr0 TOCYAapCTBEHHYIO YCIYyry, [NOJOKHOCTHOTO JIMLA
oprasa, [pPeJOCTABISIIOIIEI0 TOCYJapCTBEHHYIO YCIYyTy, TOCYAapCTBEHHOIO
rpaxaanckoro ciyxaiero MOIl obecneunBaer ee nepenadyy B Opra,
NPENIOCTABISIIOIIMNA T'OCYJapCTBEHHYIO YCIYTy, B IOpPsSJIKE U CPOKH, KOTOpBIE
YCTAQHOBJIEHBI COTJIAILIEHHEM O B3aUMOJEHCTBUU MexAy MODL] u opraHowm,
HPENOCTABISIIOIIMM TOCYJapCTBEHHYIO YCIyry, HO HE TIO3JHee CJIEYIOLIEro
paboyero [HsI CO HS MOCTYIUIEHUS JKalo0Bbl.

IMpuem xano® B INHCBMEHHOW (OpPME OCYLUECTBISAETCS OpraHaMH,
NPeOCTABIAIOIIUMH rocyapcTBennbie yeinyrd, M®L] B Mecte mpenocTaBiieHus
roCyIapCTBEHHOU yCIIyTH (B MECTe, I'/Ie 3asBUTEND [I0JaBall 3aIpoc Ha MONyYeHHe
roCyIapCTBEHHON YCIyr'M, HapylleHHe Iopsika KOTopod obxaiyercs, nubo B
MecTe, II€ 3asBUTENIEM TI0JyUYeH pe3ybTaT YKa3aHHOH rocy1apcTBEHHON yCIIyTH).

[Ipuem xKanob B MMACBMEHHON dbopme OCYILLECTBIISIETCS
MMHIKOHOMPA3BUTHSI B MECTE ero (akTHIECKOr0 HaXOXACHMUS.

92. )Kanoba KoJKHA COAEPIKATE:

1) HauMeHOBaHWE LIEHTpa MO IPENOCTABICHUIO I'OCYJapCTBEHHBIX YCIIYT,
ero HopKHOCTHOro ynna, M®LL, ero pykoBoautens U (WiH) paOOTHUKA, pELICHUS
U aeictust (6e3MeHCTBHE) KOTOPBIX 00XKAIYIOTCS;

2) (paMUIIHIO, MMsl, OTYECTBO (TIOCIEeAHEE - [IPY HAIMYMK), CBEIECHHSA O MECTE
KUTENBCTBA 3aABUTENS - (U3UYECKOTO JIMI[a, a Takke HoMmep (HoMmepa)
KOHTaKTHOTO TeyedoHa, anpec (ampeca) 3NEKTPOHHOH IOYTHl (IIpH HAIUYMU) U
IIOYTOBLIH aapec, M0 KOTOPHIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) ceenmeHust 06 oOXanmyeMmbIX pelleHMAX M JeicTBusix (Oe3nedcTBHM)
IIEHTpPa IO IMPeJOCTaBICHHIO TOCYAaPCTBEHHBIX YCIYT, €ro JO/KHOCTHOrO JIHIA,
M®I], pabotanka M®LI;

4) noBOMBI, HA OCHOBaHUM KOTOpPBIX 3asBUTEJH HE COIVIACEH C pElleHHeM U
neiicrereM (0e3meicTBHEM ) HEHTPA 10 IIPENOCTABIECHUIO I'OCY NAPCTBEHHEIX YCIIYT,
ero gomkHocTHoro nuna, MOLI, pabotHuka MOLI.

3agBuTENIeM MOTYT OBITH TIPEACTaBIEeHBl OPUTMHAIBI JOKYMEHTOB (IpH
HAJIMYKN ), IOATBEP)KAAFOIIIE JOBOAB! 3asBUTEN, TUOO UX KOIHUU.
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93. B caydae mojayM kajoObl uepe3 IpeNCTaBUTENs 3asBUTENS K Kanobe
rpujaraeTcsi JOKYMEHT, [OATBEPKIAIOLIMK IIOJHOMOYMS IPENCTaBUTENsI Ha
OCYILIECTBIIEHNE AEHCTBUI OT HIMEHH 3asBHTEJIS.

B  xayecrBe  JOKYMEHTa, [IOATBEPXKIAAIOIIETO  ITOJIHOMOYHS  Ha
OCYIIeCTBICHNE NeHCTBUI OT MMEHU 3asiBUTEIS, IPEACTAaBIISETCS

a) odopmiieHHas B COOTBETCTBUH C 3aKOHOJATENLCTBOM Poccuickoin
denepalu J0BEPEHHOCTD (A1 GU3HUECKUX JIULL);

0) KOmus pelleHust 0 Ha3HaYeHUH WK 00 n3bpaHuu TU00 KOIMs NpUKa3a o
Ha3zHaYeHUH (PU3NYECKOro JIMIA Ha NOJKHOCTh, B COOTBETCTBUM C KOTOPLIM TaKoe
gusnueckoe nuumo ob6iamaeT IpaBoM JeHCTBOBaTH OT HMEHH 3asBuTeNs 0Oe3
JIOBEpEHHOCTH.

94. 3agBuTeNlb MMEET MPaBO Ha MONy4YeHHe MHGOPMALMU U JOKYMEHTOB,
HEOOXOIUMBIX JUIsl 0O0OCHOBAHUS U PACCMOTPEHHUS! JKAJIOOBI.

95. Peructpaums >XaxoObl OCYIIECTBISETCS LEHTPOM IO NPEAOCTABICHUIO
rocyaapcTBeHHBIX yeiyr, MOLL, MHHIKOHOMpa3BUTUS B )KypHaje ydeTa xKajod
Ha pelueHus W jAedcTBus  (Oe3melicTBHE) UHEHTpa 10  IIPEAOCTaBIEHHIO
rOCYJapCTBEHHBIX YCIYr, €ro JOJDKHOCTHBIX JIUIL, >KypHaje y4eTa Xajuod Ha
peinenust u pedcteus (OesnperictBue) MOL, ero pabOTHHMKOB, JXypHajue ydeTa
Kano® Ha peureHus W nedcTBus (OesneiicTBue) MUHAIKOHOMpa3BHUTHA (nanee -
XKypHaJ) B Te4eHHE OJHOro paboyero JHs CO JHs €€ NOCTYIUIEHHUs C IIPUCBOCHUEM
el perucTpalliOHHOIO HOMEDA.

96. 3asBHATEIO BHIJIAETCS PACIUCKA B IOJYYEHUU OT HEro KajaoObl U MHBIX
TIPEJICTABICHHBIX JIOKYMEHTOB B IIMCBMEHHOH (Qopme Ha OyMaXHOM HOCHTENE C
yKa3aHHeM DErHCTPallMOHHOIO HOMEpa JXajoObl, JaTkl M BPEMEHH €€ MNpueMa,
nepeyHs MPEeNCTABICHHBIX JOKYMEHTOB HENOCPEICTBEHHO IIPH JIMYHOM MpHEME
3asBUTEIIS.

B cnyuyae moxauu xano6sr B MOL] (Ha Hero unu ero pabOTHHKA) 3aABUTEIIO
BBIJAETCS PACIUCKA B MOTYUYEHUH JKalo0bl M MHBIX NPEACTABICHHBIX JOKYMEHTOB
B [UCHMEHHOU (GopMme Ha OyMa)XHOM HOCHTENE ¢ yKa3aHHUEM PEruCTPaldOHHOrO
HOMepa >KayoOBl, JaTbl U BPEMEHM €€ IpUeMa, IepeYHs MPeACTaBIEHHBIX
JIOKyMEHTOB HEIOCPEACTBEHHO IIPU JTUYHOM NPHEME 3asBUTEIIS.

- Pacmuicka o perucTpanuu >kajnodsl ¥ MONYYEHHH JOKYMEHTOB C yKa3aHHEM
PETHCTPAIMOHHOTO HOMeEpa KalloObl, JaThl M BPEMEHU €€ MpueMa, IepeyHs
TIpeICTaBJIEHHBIX JIOKYMEHTOB, HampaBieHHBIX 4yepe3 MOILI, ¢ ucnonbs30BaHHEM
UHPOPMALMOHHO-TEIeKOMMYHUKaLMOHHON ceti «MuTepHer», Enunoro noprana
rOCYNapCTBEHHBIX M MYHHLHMIIQJIBHBIX  YCIyr ((QyHKUMM), HanpasisgeTcs
3aBUTENI0 Yepe3 OpraHu3alfio IOYTOBOH CBA3H, HHYIO OpraHU3alyIo,
OCYILECTBIISIONIYIO JOCTABKY KOPPECIOHJEHIMH, B TeueHHe 3 pabodmx JHEH CO
JTHST UX pEerucTpanyH.

Pacrmucka 0 perucTpaluy Kajo0bl U MOJNyYEHUH JOKYMEHTOB C YKa3aHHEM
PErMCTPALlMOHHOTO HOMEpa XajoObl, JaThl M BPEMEHH €€ IpHeMa, IepeyHs
TpeICTABIEHHBIX JOKYMEHTOB, HAallPaBJICHHBIX YEpe3 OPraHU3allUi0 II0YTOBOM
CBSI3Y, MHYK) OpPraHM3alldio, OCYIIECTBIAIOIIYIO JOCTaBKy KOPPECHOHIEHIINH,
HalpaBjiseTcss 3asBUTENIO0 4Yepe3 OpPraHU3alldi0  IIOYTOBOW  CBSI3H, HHYIO
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OpraHM3aIHMIO, OCYIIECTBIAIOLIYIO JOCTaBKY KOPPECTOHJEHIMH, B TedeHHe 3
pabouux JHe# co OHS UX PETMCTPALH.

YKanoba B TeueHHE OJHOTO paboyero AHS CO JHS €€ PErUCTPAalliy MOIJIEXUT
nepejiade JOJDKHOCTHOMY JHLY, PabOTHWKY, HaleJICHHOMY IOJHOMOYHAMH IO
PacCMOTPEHHIO JKajo0.

YKao65l, 332 UCKIIFOUEHHEM KaIo0 Ha PELICHUs, IIPUHATEIE PYKOBOAUTEISIMU
OpraHoB, NPEJOCTABISIIONINX TOCYJapCTBEHHBIE YCIYyrH, pacCMaTPHBAIOTCA
NOJDKHOCTHBIM  JIMIIOM, pab0OTHUKOM, HAJEJNEHHBHIM  IOJHOMOYHSMU IO
PacCMOTPEHHIO JKanoo.

B ciyuae ecnum OOXamyloTes pelleHuss W nelictus  (GesneiicTaue)
PYKOBOOMTENL TEPPUTOPUATBEHOIO OpraHa, CTPYKTYPHOTO  IOApa3ficeHus,
IPeOCTABISIONIETO  TOCYJapCTBEHHYIO  yCIyTy, Kanoba pacCMaTpHUBaeTCs
COOTBETCTBYIOLIMM OpPraHOM HCIIONHUTENsHON Brnactu PecnyOmuku Komu B
nopsiake, npenycMmorpeHHoM Ilonoxenuem 06 OCOOEHHOCTSX —moxadd M
paccMOTpeHMsi kanob Ha pelneHHs M jgedctBust (GesjedcTBHE) OpraHoOB
HCTIONHUTENbHOW BiacTy  Pecnyonukun KomMu ©W HMX  JODKHOCTHBIX  JIHI,
rOCyIapCTBEHHBIX TPAXKAAHCKUX CIIyXKalUX OPraHOB HCIIONHUTENBHOH BIACTH
Pecry6muku  Komm,  yTBep)KAEHHBIM  IOcTaHOBNeHueM  IlpaButenbcrba
Pecriy6nuxu Komu or 25 nexabps 2012 r. Ne 592 (manee — Ilonoxenwue,
yTBEPXKIEHHOE ITocTaHoBNeHueM Ne 592).

B ciydae ecnmu o0kanyroTcst pemieHHs U jedcTBus  (GesmedcTHe)
PYKOBOOMTENS OpraHa, IpPeJOCTABIIOIEro TrOCyJapCTBEHHYIO YCIyry, 3a
WCKITIOYEHHEM Cjydas, IpeIyCMOTPEHHOro ab3aueM CeIbMbIM HACTOAIIECTO
IyHKTa, ’Kanoba paccMaTpUBAeTCs B BBINIECTOSAIIEM OpraHe (IIpu €ro Halv4uH)
mmbo B Cclydae ero OTCYTCTBHS  PacCMaTPHBAETCs  HEMOCPEACTBEHHO
PYKOBOJWTENEM OpraHa, IPeJOCTaBJIAIONIET0 TOCYNapCTBEHHYIO YCIYIy, B
nopsizKe, TpeaycMoTpeHHOM IT0o10%keHHeM, YTBEPKACHHBIM OCTAHOBICHHEM Ne
592.

Cpoku pacCMOTpPEHUS Kaiod

97. Xanoba, HOCTYNUBIIAs B OpraH, NPeIOCTaBIAIOIIHMI rOCYIapCTBEHHYIO
yenyry, ambo B BhlulecToslui opraH  (mpu  ero  Hammuuu), MOI],
MUHIKOHOMPA3BUTHS, MIOUIEXUT PACCMOTPEHHIO B TeueHHe 15 pabouux AHEH co
IHS ee perMcTpaluM, a B clydae o0)kanoBaHMs OTKasa Oprasa,
IPEeNOCTaBISIOIEro rocyJapcTBeHHyro ycnyry, MOIL[ B mpueme NOKYMEHTOB Y
3asIBUTENS MO0 B UCIPABIEHWH JOMYLICHHBIX ONEYaTOK M OIIMOOK WM B Clydyae
067KalloBaHUsl HApYIIEHWs YCTAHOBIEHHOIO CPOKAa TaKuUX MCIpaBJIeHHA — B
TeueHre 5 pabourx JHEH CO JHSA ee PerHCTpalliM, eCli 0ojiee KOPOTKHE CPOKU
pacCMOTpeHHs JKaJoObl HE  YCTaHOBJIEHBl ~OPraHOM, MPEIOCTaBIIAIOMINM
rocygapctBernyto ycryry, MOLl, MUHIKOHOMpa3BUTHS, YIIOJHOMOYCHHBIMH Ha
ee pacCMOTpEHHE.

[TepeueHs OCHOBAHUH /IS OTKA3a B yJIOBIETBOPEHUH KaJIOOBI
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H IIE€PCUYCHDb OCHOBAHHM JJISl OCTaBJICHUS *aoOb! O0e3 oTBeTa

98. OcHOBaHUsIMM /I OTKA3a B yIOBIETBOPEHUH JKATOOBI ABIAIOTCA:

a) Hanuuue BCTYIHMBLIErO B 3aKOHHYIO CHIy PELIeHHUs Cyaa, apOUTPaKHOIo
cyJa 1o xajno0e 0 TOM XK€ IIPeJMETE U 10 TEM K& OCHOBAaHUSIM;

0) mopmada >XanoObl JMILIOM, OJHOMOYHS KOTOPOrOo HE MOATBEPXK/EHBI B
TOpsIAKe, YCTAHOBJICHHOM 3aKOHOATENbCTBOM Poccuiickoi Desepanuy;

B) HalW4Me pelIeHUs IO >Kajnode, NMPUHATOrO paHee B COOTBETCTBUU C
TpeGOBaHUSIMH HACTOSILEr0 aAMMHUCTPATUBHOIO PErjiaMeHTa B OTHOLICHHH TOr'O
e 3asBUTENIS U 10 TOMY JKe MTPeIMETY KaJloObl;

r) npu3HaHHe JKanoO0Bl HEoOOCHOBAaHHOW  (peuleHds W JEHCTBHUS
(6e3/elicTBHE ) IPU3HAHBI 3aKOHHBIMH, OTCYTCTBYET HapyllleHUe TIpaB 3aABUTENs).

99. B ciuyuae ecnu B okanobe He yKasaHa (aMuIMs 3asBHTEN,
HAMpaBUBIIETO >KAIO0y, MM IOYTOBEIH aapec, IO KOTOPOMY IOJDKEH OBITh
HarpaBlieH OTBET, OTBET Ha kKaynoly He JaeTcs.

L{eHTp MO IMpeIOCTaBICHUIO TOCYJapCTBEHHEIX YCIYT, JOJDKHOCTHOE JIMIO,
MO®L], MuHIKOHOMPA3BUTHS, pPAOOTHUK, HANEIECHHBIA IIOJIHOMOYHSIMH IO
PAaCCMOTPEHHIO JKao0, NpH IIOMYYeHHH KalnoObl, B KOTOpOW comepxarcs
HeLEeH3ypHble JTHOO OCKOPOUTENBbHbIE BLIPAXKEHMs, YTrPO3bl JXU3HH, 3[OPOBBIO H
UMYIIECTBY NOJDKHOCTHOTO JIMIA, paOOTHUKA, a TAK)KE YIEHOB MX CEMbH, BIpaBe
OCTaBHTH Xanoby 6e3 OTBETa MO CYILIECTBY IIOCTABJIIEHHBIX B HEW BONPOCOB U B
TedyeHne 3 pabouux AHEH cO JHS peTrHCTpaluM Kanobbl COOOIIUTE 3asBUTEIIO,
HalpaBUBILEMY Xalo0y, O HEAOMLYCTUMOCTH 3/I0yNOTPEOICHHUS TIPABOM.

B ciyuae ecnu TEKCT xano0bl He MOJNAeTCs IPOYTEHHIO, OTBET Ha XKajoly
HEe JaeTcs, M OHa He TMOMJEXUT HalpaBICHUI0 Ha pacCMOTpeHHE B
rocyAapCTBEHHBIN Oprax, oprax MECTHOI'O caMOyIpaBJICHHUS,
MunskornoMmpaszsutust, M®IL] win NOKHOCTHOMY JIMIy B COOTBETCTBUM C MX
KOMIIEeTEeHIIMEH, O YeM B TeYeHHWe CeMM AHel co AHS perucTpaluu KajaoObl
coobmaeTcsl 3asABUTENO, ecid ero daMunus U IOYTOBBIM ampec IOANarOTCs
IIPOYTEHMUIO.

PesynbraT paccMOTpeHHs XKalo0Bbl

100. ITo pesynbrataM pacCMOTPEHHs »KaJoObl NPUHUMAETCS OAHO U3
CIIeIYIOIIUX PEIIEHUMN:

1) xanoba ymOBIETBOPSAETCS, B TOM 4YHCIE B (HOpME OTMEHBI MPUHSATOrO
peLIeHusl, UCTPABIEeHHs NONYIIEHHBIX OMNEYaTOK M OLIMOOK B BBIJAHHBIX B
pesyJbTare IMpeNOoCTaBIeHUs I'OCYyIapCTBEHHOW YCJIyrd MOKYMEHTax, BO3Bpara
3aSABUTENIO JEHEXKHBIX CpPEJCTB, B3MMaHHME KOTOPHIX HE MPETyCMOTPEHO
HOPMATHBHBIMU IIPABOBBIMHM aKTamu Poccuiickoit ®epepanyu, HOPMATHUBHBIMH
IpaBOBLIMH aKTaMHK CyOBeKkTOB Poccuiickoi denepanny;

2) B yIOBJIETBOPEHUH KaJI0OBI OTKA3bIBAECTCA.

101. Pemenve mpuHHAMAaeTcsl B opMe aKkTa UEHTpa IO MPEAOCTaBIICHHUIO
rocypapctBeHHbIX yciyr, MOL], MUH3KOHOMPa3BUTHS.
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102. TIlpxm yHOBISTBOPEHHUH KAIOOBI LEHTP IO INPEAOCTABICHHUIO
roCcyJapCTBEHHBIX YCIYT, M®I], MUHIKOHOMPa3BUTHUA IIPUHAMAIOT
MCYEPIBIBAOLIe MEPHl 10 YCTPAaHEHUIO BBIABICHHBIX HAPYIIEHHH, B TOM YHUCIE
TI0 BblAade 3asgBUTENIO pe3yJbTaTa TOCYNAapCTBEHHONW YyCNIyrW, He IO3JHee 5
pabouynx JgHEH CO MOHS IPUHATUS pEUIEHUs, €CIM HHOE HE YCTAaHOBJIEHO
3aKOHOJIATeNILCTBOM Poccuiickoit ®emepalyu, 3aKOHOIATENbCTBOM Pecrybnuku
Komun.

[Topsimok HHPOPMHUPOBAHUS 3asBUTEISA
0 pe3yibTaTaxX pacCMOTPEHUS XKajloObl

103. He mno3gHee nHS, CIEAYIOWEro 3a JHEM IPUHATHS peLIeHud,
ykazaHHOTO B IIyHKTe 100 HacTOsAIIEro aJIMHHHCTPATHBHOIO perllaMeHTa,
3agBUTENIO B NMCBEMEHHONW (opMe U IO ero XeJlaHUIO0 B 3JEKTPOHHOH (opMe
HaIpaBJIAETCH MOTHBHPOBAHHBIH OTBET TI0 Pe3yjbTaTaM PacCMOTPEHHUS XKalOoOBbL.

104. B MOTUBHUPOBAaHHOM OTBETE IO pe3yJbTaTaM PacCMOTPEHHs HKanoObl
YKa3bIBAIOTCS:

a) HarMEHOBaHHE OpraHa, IPEJOCTABISIOILEr0 rOCYIAapCTBEHHYIO YCIyry,
MO®I[ paccmoTpeBliero xkanoly, MOJDKHOCTh, GaMUIMs, MMs, OTYECTBO
(mocnexpee - TPU HANIWYHM) NODKHOCTHOIO JIMIE, pabOTHMKA, NPUHSABIIETO
peleHue 1o xajobe;

6) Homep, Jdara, MECTO IPUHATHS PpEUIEHMs, BKIIOYas CBEJICHHUA O
JOJDKHOCTHOM JIMIIE OpraHa, MpeNoCTaBISIOLIErO T[OCYJAPCTBEHHYIO YCIYTY,
pabotHrke M®II, perienue uinu aeicTBrs (0e31eHCTBIE) KOTOPOro 00XKATYIOTCS;

B) (haMMIIMsL, UM, OTIECTBO (TIOCIIeAHEE - IPX HAJIMYMU) UK HAWMEHOBaHHE
3asIBUTEIIS;

I') OCHOBAHUS IS IPUHSTHSA PELIeHHs 110 XKanooe;

1) IPHHSTOE 110 XKanobe pelleHue.

105. B cnydae npu3HaHUs xKalo0bl HOMJIEXAIEH yI0BIESTBOPEHUIO B OTBETE
3asBUTENIO, yKasaHHOM B rnoAanyHkre 1 mnynkra 100  mHacrosiero
aAMMHUCTPATMBHOIO  perjaMeHTa, JaeTrcsi HMHGpopmaunus O  JeHCTBISIX,
OCYILECTBISIEMBIX LEHTPOM IO MpPeJOCTaBJICHUIO TOCYNapCTBEHHBIX YCIYT,
MHOTO(GYHKUMOHANBHEIM LIEHTPOM, MNpeayCMOTpeHHOH wacThro 1.1 crateu 16
QepepansHoro 3akona or 27 wmrona 2010 r. Ne 210-®3 «O6 opraHuzauuu
NPENOCTABIICHAS TOCYIAPCTBEHHBIX M MYHHIMOAIBHBIX YyCIyr», B LeIX
He3aMeUIMTENLHOT0 YCTPAaHEeHUs BBISBICHHBIX HAapylIeHUWM IIpH OKa3aHUU
roCyIapCTBEHHON YCIYTH, & TakKe [PHHOCATCS W3BHHEHUS 3a JOCTABJICHHBIC
Heyno0CTBa ¥ yKa3plBaeTCs HMHQOpMalus O NalbHEHIIUMX NEHCTBHUSAX, KOTOpPBIC
HEOOXOIMMO COBEPLINTH 3asSBUTENI0 B LEJAX IOJYYEHHMS IOCYAapCTBEHHOU
YCIIyTH.

106. B ciydae mpu3HaHUsA KaJOOBI, HE IOJUIEXKAIUEH YIOBIETBOPEHHUIO B
OTBETE 3afgBUTENIO, YKa3aHHOM B NoanyHKTe 2 myHkrta 100 HacTosmero
a[MMHUCTPATUBHOTO pErjaMeHTa, JAloTCsA apryMEeHTHMPOBAaHHBIC Pa3bsiCHEHHUS O
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NPUYMHAX MPUHATOTO pELIeHHs, a Takke HHGOpMalHa O MOpsAKe 00XaloBaHUA
MIPUHSITOIO PELICHHS.

107. B cimydae yCTAaHOBJIEHHS B XOIE MM IO pe3ylbraTaM pacCMOTPEHHS
Kanobpl ~ MPU3HAKOB  COCTaBa  aJMMHUCTPATHBHOIO  IpaBOHApYUICHUS,
MpeyCMOTPEHHOIO  3aKOHOJIaTelbcTBOM  Poccumifckoif  @enepaunn 06
aJMUHHCTPATHBHBIX PaBOHAPYILIEHUAX, WIH NPHU3HAKOB COCTaBa NMPECTYIICHUS
JIOKHOCTHOE JIMLO, pabOTHHUK, HAJENEeHHBIH MOTHOMOYMAMHU I10 PaCCMOTPEHHUIO
xanob, HezaMemuTenbHo (He mo3mHee | pabodero OHS €O OHS YCTaHOBJIEHUS
yKa3aHHBIX OOCTOSTENBCTB) HANPABIAET HWMEIOLIMECSs MaTepuajbl B OpraHbl

NPOKYpaTypBhl.

[Mopsimok 00x)aoBaHUs peLIeHus 10 XKanooe

108. 3asBUTENL UMEET IIPaBO 00XKANIOBATh pellieHue, IPUHATOE IO XKanobe, B
YCTAHOBJIEHHOM 3aKOHOJIaTEIbCTBOM IIOPSAJIKE.

[MopsaoK moydeHust ”HPOpMallU U JOKYMEHTOB,
HEOOXOMUMBIX It 00OCHOBAHUS M PACCMOTPEHHS >KaI00BI

109. 3asBuTens, BIOpaBe 3alpalidBaTh U I0JydaTb HHQOPMALUIO H
JIOKYMEHTBI, HEOOXOAUMBIE [JIst 0O0OCHOBAHHUS U PACCMOTPEHHS JKaJIO0BbI.

3asBuTenb obparaercss B LEHTP IO IPEJOCTABIEHHIO TOCYIapCTBEHHBIX
yenyr, MOLI, MUHIKOHOMPa3BUTHS C 3asiBICHHEM Ha NOJNydeHue MHGOpMaLUK U
JIOKyMEHTOB, HEOOXOIUMBIX JUIsI OOOCHOBAHHUSA M PacCMOTPEHHs Kanobkl (nanee —
3asgBJIeHME) B IHChbMEHHOW ¢GopMe Ha OyMaXHOM HOCHUTENE, B JIEKTPOHHOH
dbopme.

3asBJICHHE MOXKET OBITH HAIPABJICHO 4Yepe3 OPTaHU3ALUIO [IOYTOBOM CBS3H,
MHYIO OpraHu3alyio, OCYIIECTBISIOIIYI0 MIOCTABKY KOPPECIOHIOCHIUH, 4Yepes3
M®L], ¢ wcnoas30BaHUeM HHGOPMALMOHHO-TEIEKOMMYHHKAIIMOHHON CeTH
«HTEepHETY, 4 TAK)KE MOXKET OBITh NPUHATO IIPU JIMUHOM [IPUEME 3asIBUTEIL.

3asBiICHUE JIOJHKHO CONEPKATh:

1) HanMeHOBaHHMe OpraHW3allii, ero NOJKHOCTHOIO JIMLA, B KOMIIETCHIIUN
KOTOPOI0 HaXOAUTCS HHOOPMALU B JOKYMEHTBI HEOOXOJUMBIE Ul 000CHOBAHHS
U pacCMOTpPEHUs KaJloOBL;

2) haMuIHIo, UMs, OTHECTBO (MOCIEAHEE - IPH HANUYUHM), CBEIIEHUS O MECTEe
JKUTEJbCTBA 3asBUTENS - (U3MYECKOro JIMIa, a Takxke HoMep (HoMepa)
KOHTAKTHOro TenedoHa, agpec (apeca) 3JIEKTPOHHON MOYTHI (MPH HaNIM4UM) U
TIOYTOBEI# azpec, Mo KOTOPBIM AOJKEH OBITh HAlPaBJIEH OTBET 3asBUTENIO;

3) ceemenus 00 uHQOPMaUMH U JOKYMEHTaX, HEOOXONMMBIX JUIs
000CHOBAHKS ¥ PACCMOTPEHHS KaJIOOEI.

Cpok TpeJocTaBleHus MHPOPMALMH M [TOKYMEHTOB, HEOOXOIMMBIX i
0GOCHOBAHMSI U PaCCMOTPEHHs JKAIO0Bl COCTaBIAET 5 pabouux OHEH CO IHS
PErucTpaIyu 3asBICHU.

OcHOBaHUM 1JIsI OTKa3a B IIpUeMe 3asiBJICHUS HE NPENYCMOTPEHO.
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Crioco6s1 HTHQOPMUPOBAHUS 3asIBUTEINS O MOPSAAKE NOAaYU
H PacCMOTPEHHS KaT00bl

110. Hudopmauusi o TOpsAKe MNOJAYM U PACCMOTPEHHS KajloObl
pa3MernaeTcs:

- Ha UHQOPMAIIMOHHBIX CTEHAAX, PACIOJOXEHHBIX B LEHIpPE IO
IpeIOCTABICHHIO FOCY 1apCTBEHHBIX yCiIyT, MDILI;

- Ha OQUIMAIBHBIX caiTax MUHHMCTEPCTBA, LEHTPOB IO MPEAOCTaBICHHIO
rocyIapcTBeHHbIX yciyr, M®PI;

- Ha EjgwHoMm moprane TOCYyJapCTBEHHBIX M MYHHMIUIAIBHBIX YCIYT
(pyHKLMIA);

111. Muadopmanuio O MOpsAIKe MOJa4YX U PACCMOTPEHHs KajIo0bl MOXHO
MOJTYYUTh!

- IMMOCPENCTBOM TEJE(OHHOM CBSI3U IO HOMEPY LIEHTPA 10 MPeIOCTABIEHHIO
TOCyIapCTBEHHBIX yciyr, M®I];

- OCpeICTBOM (PaKCHMUIIBHOTO COOOILEHHUS;

- [IPH JINYHOM OOPAILEHUH B LIEHTPE IO NPEAOCTABIEHUIO rOCY JapCTBEHHBIX
yeryr, MOL];

- 110 3JEKTPOHHOM MouTe B LIEHTPE IO NPENOCTABIEHUIO I'OCYIapCTBEHHBIX
yCIyr;

- NOpH THUCBMEHHOM OOpalleHud B LEHTpe [0 IPeAOCTaBICHHUIO
roCyapCTBEHHBIX YCIIYT;

- IyTeM IyOJINYHOr0 HHMOPMUPOBAHHUS.
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ITpunoxenne Ne 1

K AIMHHHCTPATHBHOMY perJIaMeHTy

TIpeI0CTaBIICHUS TOCY JapCTBEHHOM YCIIyTH

10 BEIiaue YAOCTOBepeHus (MyOlMKaTa y1OCTOBEpEHNUs)
JIUIIAM, POJUBIINMCS U IIPOKUBABIIM

Ha teppuropuu CCCP B nepuon

¢ 22 mrons 1928 roga mmo 3 centsaOps 1945 rona

(pexomenayemas gopma)

3asBnenue Ne: lNocynapcrBeHHOE GI0IKETHOE YUPEXKACHHE
Pecny6nuku Komu «LleHTp o npenocTaBieHuIo

rOCyIapCTBEHHBIX YCIYT B chepe COLnaIbHOM

3allMTh]l HACEJIICHUA »

3ASBJIEHME

Ipoiiry MpeIoCTaBUTh FOCYAAPCTBEHHYIO YCIIYTy:
] mo BbIa4e yIOCTOBEpeHus «JleT BOMHED);
[ o BeIZiaue IyONMKaTa yAOCTOBEpeHUs «JleTH BOMHEI».

O06cTosTEeNIHCTBA 3aMEHBI
yIOCTOBEPEHUS

MecTto nony4eHust
YAOCTOBEPEHHUS

3agBUTEIND

)5 (0

Jlata poxxaeHus

MecTto poxaeHHAS

AJlpec MecTa KUTEIbCTBA

Anpec Mecta npeOBIBaHUsA

JIOKyMeHT, YIOCTOBEPSIOLIUI
JUYHOCTh

IlpencraBureln

()5(0)

Harta poxxnenus

MecTo poXxIeHH

Anpec MeECTa KHUTCIJIBCTBA

Agnpec MecTa nipeObIBaHHA




44

IIpencraButeib

JIOKyMeHT, yIOCTOBEPSIIOLIUH
JINYHOCTh

HoxymeHr,
MOATBEPKAAOIIUH
IIOJTHOMOYHSI IIPENCTABUTEINS

KonrakTHbIE
JaHHBIE
Tenedon
DJeKTPOHHAS
no4ra

Crioco0 yBeIOMJIEHHUS O IPUHATOM PELICHUN
B BenomctBe

M®L]

ITo4TOBBIM OTIIPABICHHEM
ITo ampecy aneKTpOHHOU
MOYTHI

Bxomsmue JOKYMCHTBI

No HaumMeHoBaHUE NOKyMEHTA Konuuectso Opurunnain [Topnexur
JIUCTOB /konust BO3BpaTy

S npenynpesxaeH(a), 4To rocy1apCTBEHHAs yCIyra 1o BeIIade yJ0CTOBEPEHHU
(nybnukara ynoctoBepeHHs) «JleTw BOMHBI», MNPEJOCTaBICHHAas HEIPaBOMEPHO
BCIEACTBHE IIPEICTABICHHUS MHOIO JOKYMEHTOB C  3aBEJOMO HEBEPHBIMM
CBEINCHMSIMM, COKDBITUS JAHHBIX, BIMSIOLIMX HaA BbIA4y YyIOCTOBEPEHHS,
B3bICKMBAETCS B YCTAHOBJICHHOM 3aKOHOJATENBCTBOM MOPSIJIKE.

S cornaces (Ha) Ha MPOBeICHHUE IPOBEPKU NIPEACTABIEHHBIX MHOKO CBEACHUH.

[Moxnucs/ @O
Jara
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PACITMCKA-YBEJOMJIEHME

3asBiIeHUE U JOKYMEHTHI I'D.

Ha ITpeJOCTaBJIeHHE [OCY IaPCTBEHHOMN yCIIYTH 110 BBIAAYE yO0CTOBEPEHUs (IyOnmKara
yrocroBeperus) «JleTy BOHHBI IMPUHSI CIELHATHCT

(moAmuCH) (pacummdpoBKa MOAIUCH)
IlepedeHb PEACTABIEHHBIX JOKYMEHTOB

No HaumeHoBaHHEe JOKyMEHTA KonudgectBo | Opurunan |[lognexur
n/n JUCTOB /komus | BO3Bparty
1.
2.
3.

Cpox IpUHATHUS PELIEHHS

KonrakTHeI TenedoH
Pexxum paboThl
Perucrpaunonssii Ne JlaTa mpuemMa JOKyMeHTa IToamuce

(bamutis, HHALITAIIB])
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[Tpunoxxenne Ne 2

K AIMUHUCTPATUBHOMY perjlaMeHTy

ITpeIOCTaBIeHUs TOCYJaPCTBEHHOMN YCIyTU

10 BLIZaue yAOCTOBepeHus (MyOinKaTa y10CTOBEPEHNUS )
TUIaM, POAUMBLIUIMMCS U IPOXXUBaBILIUM

Ha tepputopun CCCP B nepuon

¢ 22 wrons 1928 roxa mo 3 centsiOps 1945 rona

(pexomenayemas popma)

Bbnank ['ocynapCTBEHHOTO OI0KETHOTO YUPEXKACHUS
Pecniy6nuxu Komu «lIeHTp 1O NpeoCTaBIEHHUIO
TOCYJAPCTBEHHBIX YCIYT B c(epe COLMaIbHOM 3alUMThl HACEIeHHS

»

(HazBaHUe ropoja, paifoHa)

(®HO 3asiBUTENS)
npoXXuBaroIeMy (eil) rno aapecy:

YBEJIOMJIEHHE
0 BbIJla4€ yAOCTOBEPEHUS «JleTH BOHHBL

OT No

YBaxaemast (bIi) !
(®.1.0. 3asgBuTeNs)
Bamie 3asBleHHE W TPHJIOKEHHblE K HEMY JOKYMEHTBI Ha IIOJy4YEeHHE
yI0CTOBEPEeHHUS «J{eTH BOMHBI» PaCCMOTPEHO.
[To pesynpTaraM pacCMOTPEHHsS BCEX IPENCTABJIEHHBIX JOKYMEHTOB
BaM odopMIIeHO YIOCTOBEPEHHE.
Y nocroBepenue «JleTu BOHHBI» HE0OXOAUMO MOTY4MTh I10 apecy:

IIpu ceGe UMETH JOKYMEHT, YIOCTOBEPSIIOIIUMN JINYHOCTb.

CrpaBxH 1o TenedoHy:

JIMpeKTop LIeHTpa N0 NPeLOCTaBIECHHUIO
roCyIapCTBEHHBIX YCIIYT

(moanuck) (paciudpoBKa MOAKUCH )
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[Tpunoxenue Ne 3

K AJIMHHHACTPATUBHOMY PErNIAMEHTY

peIOCTaBIeHUs FOCYJapCTBEHHON YCIyTH

II0 BBIJja4e yAOCTOBEpeHUs (AyOnKaTa yIOCTOBEPEHUS )
JIUaM, POJUBILMMCS U ITPOKUBABIIUM

Ha tepputopuu CCCP B nepuon

¢ 22 ntons 1928 rona no 3 centsopa 1945 rona

(pexomeHayemas popma)

Birank ['ocymapcTBEHHOTO OI0JKETHOTO YUPEKICHUS
Pecny6nuku Komu «LIeHTp no npenocTaBleHUIO
rOCyIapCTBEHHBIX YCIYT B c(hepe COLMAIBLHOMN 3allMTHl HaCeIeHUs

»

(Ha3zBaHHe ropoja, pailona)

(®UO 3zasBuTeNs)
NPOKUBAFOIIEMY (€M) 110 afpecy:

YBEJAOMIJIEHUME
00 oTKa3e B BbIaue yIOCTOBEPEHHUs «/[leTu BOHHED»

oT Ne

YBaxaemas (biif) !
(®.N.0. 3asBUTENA)

Bame 3asBiieHre W TNPWIOXKEHHBIE K HEMY NOKYMEHTBHl Ha IOJy4YeHHE
ynocToBepeHus «JleTu BOMHB) pacCMOTPEHO.

IIo pe3ynpraTaM pacCMOTPEHMs] BCeX IPEACTABIEHHBIX JIOKYMEHTOB
IPUHATO pelleHHe o0 OTKase B BbIAAYE YAOCTOBEpeHHs «JleTd BOMHBD) 110
CIIEMYIOILIMM OCHOBaHUAM

(YKa3aTh OCHOBaHUs OTKa3a)

CrpaBku 1o TeaegoHy:

JlMpeKTop LIeHTpa 110 IIPEJIOCTaBIEHUIO
roCyJIapCTBEHHBIX YCIyT

(Tomuch) (pacumdpoBka NOAIKCH)
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[Tpunoxenue Ne 4

K AIMUHHUCTPATHBHOMY pPErJIaMEHTy

NpelOoCTaBIEHUs FOCy4apCTBEHHON YCIyTH

10 BBIIAYe yI0CTOBEpeHus (nyOrKara y10CTOBEpEHU)
JUIaM, POAUBLIMMCS M IIPOKHUBABILINUM

Ha teppuropuu CCCP B nepuon

¢ 22 mrons 1928 rona no 3 centsopst 1945 rona

(pexomenyemast hopma)

(HauMeHOBaHHe rOCYJapPCTBEHHOI0 OI0KETHOIO
yupexenus Pecry6muxu Komu, MOLI)
oT

(bamunust)

>
(viMs1, OTHYECTBO (MPH HATHYHH))
IIPOXKUBAIOLIETO 110 aApecy:

ten., E-mail: (ipu Hamu4yum)

3asgBiieHAEe

00 HCIIpaBJICHUM NOMYIIEHHBIX OIICIaTOK U oIbox

Ipoury uCIpPaBUTh IOIMYIIEHHBIE OINEYaTKH (OIIMOKK) B 0pOPMIIEHHOM
Ha MOe UM yAOCTOBEpEHHH (JIyOIuKaTe YJOCTOBEPEHUS) Ne
Crioco6 HHPOPMHUPOBAHKSI O Pe3yJIbTaTe PaCCMOTPEHH 3asABIEHHs (HY)KHOE

[OTYEPKHYTH):
- INYHO;

- ITIOYTOBBIM OTIIPaBJICHUEM

(mara)

(moanucs, paciinppoBKa NOAIKCH)

OtMeTKa 0 perucTpaLuu

(nata, BX. No)
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[Tpunoxenue Ne 5

K AIMAHUCTPATUBHOMY PErJIAMEHTY

TIpeI0CTaBIEHHUs TOCY IapCTBEHHOH yCIIyTH

110 BBLIAYe YAOCTOBepeHus (MyOiuKara yA0CTOBEPEHH)
JITaM, POIUBIIMMCS U IIPOXKUBABLIUM

Ha Tepputopur CCCP B nepron

¢ 22 uroHst 1928 rona no 3 cenra6ps 1945 rona

(pexoMenayemas Gopma)

bnank I"'ocy1apcTBEHHOTO OIOJKETHOTO YUPEXKIECHUsA
Pecmy6nnku Komu «LIeHTp 110 Npe0CTaBIEHUIO
roCyAapCTBEHHBIX YCIYT B c(hepe COLMaNbHON 3allUThI HAaCEeTIeHUs
»

(Ha3BaHHWe ropoja, palioHa)

(®UO 3asBUTENSA)
IpoXHUBaroIeMy (ei) 1o agpecy:

YBenomienue 06 oTkasze
B HCIIPaBJIEHNH ONeYaTOK ¥ (MIK) OIIKOOK, 1OMyIEHHBIX B IOKyMEHTAaX,
BBIIAHHBIX B PE3yJibTaTe NPEAOCTaBIECHHs FOCY JAPCTBEHHON YCIIyTH

Y BaxxaeMbIi

(bamuITusi, MMs1, OTYECTBO 3asBUTENS TTOJTHOCTBIO)
1o pe3yjbraTaM paccMOTpeHHs Baluero 3asBieHUs OT «___ » 20 r.,
00 HCIpaBleHHM OMEYaToK M (WMnu) OWMOOK, IOMYINEHHBIX B [OKYMEHTaX,
BBIIAHHBIX B pe3yJibTare IpPefOCTaBICHHUs TOCYHNapCTBEHHOW YCIIyrd, HPHHATO
pentenre 06 OTKase B MCIPABICHUH ONEYaToK M (MJIK) OIIMOOK MO CIEAyIOLIUM
NpHYUHAM

CrnpaBku 1o Tene¢oHy:

JIOIKHOCTD OTBETCTBEHHOTO JIUIA
(TIoATTHCH) (pacumdpoBKa MOAMUCH)

OTMeTKa 0 perucTpanuu: (Jata, ucx. Ne)
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[Ipunoxenue Ne 6

K AIMHHUCTPAaTUBHOMY perjaMeHTy

Mpe0CTaBICHUS IOCY JaPCTBEHHOH yCIIyTH

1o BblJaue yA0CToBepeHUs (AyOauKaTa ya0CTOBEPEHHS)
JHLaM, POAUBIIMMCS U IPOKHBABIIUM

Ha Tepputopur CCCP B nepron

¢ 22 wrons 1928 rona no 3 centsa0ps 1945 rona

(pexomennyemas popma)

(HaumeHoBaHre MHUHHUCTEPCTBA,
roCyAapCTBEHHOTO Or0/KeTHOTO yupexxaeHus, M®LI)
oT

(bammtus)

)
(¥Ms1, 0OTUECTBO (TPU HATUYHUH))
MPOXXUBAIOILETO MO aApecy:

tes., E-mail: (mpu Hanuyum)

XKAJIOBA

[Tpowy paccMOTpeTh Kano0y Ha pelleHue, AekicTeue (6e3nencTaue)

b

(narMeHoBaHre MUHHUCTEPCTBA, LIEHTPa M0 IIPENOCTABIEHUIO OCYAapCTBEHHBIX
yenyr, M®L], damunus, UMs, OTYECTBO JOKHOCTHOrO Jula MHHUCTEPCTBA,
ClleaNICTa ILIEHTpa IO MPeJOCTaBICHUIO TOCyAapCTBEHHBIX yciayr, MOII,
pemieHus W gedctBust  (Oe3meficTBUE) KOTOPBIX — OOXKAIYIOTCS) IPUHATOE
(oCyLIECTBIIEHHOE) B X0O/1€ IPEAOCTaBIEHHs [OCY AaPCTBEHHON YCIYTH:

(ykazaTh CBeleHHss 00 OOXalyeMbIX pelleHUsX, AeHCTBHAX (Oe3nedcTBHU), a
TaK)Xe MAOBOALI, HA OCHOBAaHHU KOTOPBIX 3asIBUTENh HE COINIACEH C PEUICHUEM U
neiicterueM (Oe3eficTBrEM))

B noarBepikieHue BEIILIEH3JI0)KEHHOTO IPUIIATalo ClIEAYIOIUE TOKYMEHTH:

1. ;

2. ;

OTBeT mpoIITy HAIlPAaBUTH I10 aAPECY:
(ykazaTh ajpec O3JEKTPOHHON IMOYThl (IpH HalW4MM), IOYTOBBIA ajpec, IO
KOTOPBIM JIOJDKEH OBITh HalpaBlieH OTBET)

(moanucek, paciiu@poBKa MOAIUCH)
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Tenedon Pexxum paGoThr

OTMeTKa O perucTpaliy >Kaso0sl
(mara, Bx. No).

».



