
KOMH PECTIY6JIHKACA Y,LI;)K, 
Y,LI;)KOH MOrMO,LI;AH ,LI;A COI(HAJibHO.R ,LI;OPn.RH 

MHHHCTEPCTBOJIOH 
TIIIOKTO,LI; 

MHHHCTEPCTBO TPY,LI;A, 
3AH.RTOCTH H COI(HAJibHOH 3A~HTbl 

PECTIY6JIHKH KOMH 

TIPHKA3 
« ?._~ » 0 2- 2022 r. 

r. CbiKTbiBKap 

0 Bueceuuu H3Meueuuii B npuKa3 MuuucTepcTBa Tpy,11.a, 3aHHTOCTH u 

cou,uaJihuoii 3aUJ,HThi Pecny6JIHKH KoMu OT 05 MapTa 2020 r • .N'2 303 

«06 yTBep~euuu A,IJ.MuuucTpaTHBHoro perJiaMeHTa npe,ll.ocTaBJienuH 

rocy,ll.apcTBeuuoii ycJiyru no ua3uaqeuuro u BhinJiaTe noco6uH 6epeMeHHhiM 

~eumuuaM ua npuo6peTeuue npo,11.yKTOB nuTaHHH» 

B :u;err.Hx ynop.H,IJ:oqeHH.H pa6oTbi no npe,IJ:ocTaBrreHHIO rocy,IJ:apcTBeHHOM ycrryrH 

IIO Ha3HaqeHHIO H BbiiiJiaTe IIOC06H51 6epeMeHHbiM )l(eHIII;HHaM Ha IIplfo6pcTeHHe 

npo,IJ:yKTOB IIHTaHH.H, 

1IpHKa3biBaiO: 

1. BHeCTH B npHKa3 MHHHCTepCTBa TPY.Il:a, 3aH.HTOCTH H co:u;HarrbHOM 

3aiii;HTbi Pecny6rrHKH KoMH OT 05 MapTa 2020 r . .N~ 303 «06 YTBep)I()J;eHHH 

A)J;MHHHCTpaTHBHoro perrraMeHTa npe)J;OCTaBrreHH.H rocy)J;apcTBeHHOM ycrryrH no 

Ha3HaqeHHIO H BbiiiJiaTe IIOC06H5I 6epeMeHHbiM )l(eHIII;HHaM Ha IIpHo6peTeHHe 

IIpO)J;YKTOB IIHTaHH.H» CJie)J;yiOIII;ee H3MeHeHHe: 

A)J;MHHHCT:paTHBHbiM perrraMeHT npe)J;OCTaBJieHH51 rocy)J;apCTBeHHOM ycrryrH IIO 

Ha3HaqeHHIO H BbiiiJiaTe IIOC06H51 6epeMeHHbiM )l(eHIII;HHaM Ha IIpHo6peTeHHe 

npo)J;yKTOB IIHTaHH5I, yTBep)I(,IJ:eHHbiM npHKa30M (npHJIO)I(eHHe ), H3JIO)I(HTb B pe.n,aKII;HH 

COrJiaCHO IIpHJIO)I(eHHIO K HaCTO.HIII;eMy IIpHKa3Y. 

2. HaCTO.HIII;HM IIpHKa3 BCTynaeT B CHJIY IIO HCTeqeHHH )J;eC.HTH ,IJ:HeM IIOCJie 

ero ocpH:u;HarrbHoro ony6rrHKOBaHH5I. 

MHHHCT:p E.r. rpH6KoBa 
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IIpiino)l(eHIIe 

K IIpi1Ka3Y 
MIIHIICTepcTBa Tpy.n;a, 

3aWITOCTII II COI(IIanbHOM 3a:Il(IITbi 
Pecny6niiKM KoMII 

OT ~\ ()2._ 2022 r. N~ ~\~ 

« Y TBep)l(.[(eH 

IIpi1Ka30M 
MIIHIICTepcTBa Tpy.n;a, 3amrTOCTII 

II COI(IIanbHOM 3all(IITbi 
Pecny6niiKM KoMII 

OT 5 MapTa 2020 r. N~ 303 
(npiinO)I(eHIIe) 

A~MI1HI1CTP ATHBHhiH PEr JIAMEHT 
IIPE~OCTABJIEHIDI rOCY~CTBEHHOH YCJIYrll IIO HA3HA qEHlli() 

ll BhiiiJIATE IIOCOEIDI EEPEMEHHhiM )l{EHII(llHAM 
HA IIPllOEPETEHllE IIPO~YKTOB IIllTAHIDI 

I. 06I:u;IIe nono)l(eHII.H 

IIpe,n:MeT peryniipoBaHII.H a,n:MIIHIICTpaTIIBHoro pernaMeHTa 

1.1. A,n:MIIHIIcrpaTIIBHbiM pernaMeHT npe.n;ocTaBneHII.H rocy.n;apcTBeHHOM 
ycnyrii IIO Ha3HaqeHIIIO II BbiiinaTe IIOC06II.H 6epeMeHHbiM )l(eHII(IIHaM Ha 
IIpi1o6peTeHIIe npo,n:yKTOB IIIITaHII.H (,n:anee - a,[(MIIHIICrpaTIIBHbiM pernaMeHT, 
rocy,n:apCTBeHHa.H ycnyra) pa3pa6oTaH B :u;en.HX IIOBbiiiieHII.H KaqecTBa II .[(OCTYIIHOCTII 
pe3ynnTaTOB npe.n;ocTaBneHM5I rocy.n;apcTBeHHOM ycnyrii II ycTaHaBniiBaeT nop.H.IJ:OK, 
IIOCne,n:OBaTenbHOCTb II CpOKII a.[(MIIHIICTpaTIIBHbiX IIpo:u;e,n:yp II a.[(MIIHIICTpaTIIBHbiX 
.n;eiicTBIIM rocy.n;apcTBeHHbiX 6IO,n:)l(eTHbiX yqpe)l(.[(eHIIM Pecny6niiKM KoMII - :u;eHTpoB 
IIO npe,n:OCTaBneHIIIO rocy,n:apCTBeHH&IX ycnyr B ccpepe COI(IIanbHOM 3all(IITbi 

HaceneHII.H (.n:anee - :u;eHTpni no npe.n;ocTaBneHIIIO rocy.n;apcTBeHHbiX ycnyr), nop.H.IJ:OK 
B3aiiMO.[(eMCTBII.H Me)l(,n:y :u;eHTpaMII IIO npe,n:OCTaBneHIIIO rocy,n:apCTBeHHbiX ycnyr II 
3a.HBIITen.HMII IIpii npe,n:OCTaBneHIIII rocy,n:apCTBeHHOM ycnyrii. 

B3aiiMO,n:eiicTBIIe :u;eHTpa no npe.n;ocTaBneHIIIO rocy.n;apcTBeHHbiX ycnyr c 
rocy.n;apcTBeHHbiM aBTOHOMHbiM yqpe)l(,n:eHIIeM Pecny6niiKM KoMII 
«MHorocpyHKI(IIOHanbHbiM l(eHTp npe,n:OCTaBneHII.H rocy,n:apCTBeHHbiX II 
MYHII:U:IIIIannHbiX ycnyr Pecny6niiKII KoMII» (.n:anee - M<l>Q) onpe.n;en.HeTc.H 
cornarneHIIeM, 3aKniOqaeMbiM Me)l(.[(y MIIHIICTepCTBOM Tpy,n:a, 3aH.HTOCTII II 
co:u;IIannHOM 3ai:u;IITbi Pecny6niiKM KoMII (.n;anee- MIIHIICTepcTBO) II M<l>Q. 
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Kpyr 3aHBHTerreH. 

1.2. 3a51BHTeJIHMH Ha npe,n;OCT3BJieHHe rocy,n;apCTBeHHOM ycrryrH 5IBJI51IOTC51 

rpa)K.n;aHe PoccHMCKOM <I>e.n;epa:o;HH, npO)KHBaiOru;He Ha TeppHTOpHH Pecny6rrHKH 

KoMH, H3 qlfcrra 6epeMeHHhiX )KeHru;HH npH cpoKe 6epeMeHHOCTH He MeHee 12 
He,n;eJih, COCTOHru;HX Ha yqeTe no 6epeMeHHOCTH H po,n;aM B Me.IJ;HII;HHCKOM 
opraHH3a:o;HH Pecny6rrHKH KoMH. 

1.3. OT HMeHH 3aHBHTerreif B u;errHx norryqeHH51 rocy.n;apcTBeHHOM ycrryrH MoryT 

BbiCTynaTb JIHII;a, HMeiOru;He TaKOe npaBO B COOTBeTCTBHH C 33KOHO.IJ;aTeJibCTBOM 

PocCHMCKOM <l>e,n;epa:o;HH, JIH60 B CHJIY Ha,n;erreHH51 HX 3a5IBHTeJI5IMH B nop5I.IJ;Ke, 

ycTaHosrreHHOM 3aKOHo,n;aTeJihCTBOM PoccHifcKoif <I>e.n;epa:o;HH, cooTBeTCTsyroru;HMH 

nOJIHOMOqlf5IMH. 

Tpe6osaHHH K nopH,n;Ky HHcpopMHposaHHH 

o npe.n;ocTasrreHHH rocy.n;apcTBeHHOH ycrryrH 

1.4. IIopH,n;oK norryqeHHH HHcpopMa:o;HH rrH:o;aMH, 3aHHTepecosaHHhiMH B 

npe.n;ocTasrreHHH rocy.n;apcTBeHHOM ycrryrH, no sonpocaM npe.n;ocTasrreHHH 
rocy,n;apCTBeHHOM ycrryrH H ycrryr, KOTOpbie 5IBJI51IOTC51 He06XO.IJ;HMbiMH H 

o6H3aTeJihHhiMH .n;rrH npe.n;ocTasrreHHH rocy.n;apcTBeHHOM ycrryrH, cse.n;eHHM o xo.n;e 

npe.n;ocTasrreHHH YKa3aHHhiX ycrryr, B TOM qlfcrre c Hcnorrh30BaHHeM E,n;HHoro nopTarra 

rocy.n;apcTBeHHhiX H MYHHII;HnarrbHhiX ycrryr ( cpyHKII;HM), ocpH:o;HarrhHoro caiiTa opraHa 

HcnorrHHTerrhHOM srracTH Pecny6rrHKH KoMH, npe.n;ocTaBJIHIOru;ero rocy.n;apcTBeHHYIO 

ycrryry. 
1.4.1. MHcpopMa:o;HIO no sonpocaM npe.n;ocTasrreHHH rocy.n;apcTBeHHOM ycrryrH, 

s TOM qlfcrre cse.n;eHMH o xo.n;e npe.n;ocTasrreHH51 rocy.n;apcTBeHHOM ycrryrH, rrH:o;a, 

33HHTepeCOB3HHbie B npe,n;OCT3BJieHHH ycrryrH, MOryT norryqHTb Henocpe.IJ;CTBeHHO: 

- B MHHHCTepCTBe, B :o;eH'fP3X no npe,n;OCT3BJieHHIO rocy,n;apCTBeHHbiX ycrryr no 

MecTy csoero npo)KHBaHH51 (perHcTpa:o;HH), M<I>Q; 

- no cnpasoqHbiM TerrecpoHaM; 

B ceTH I1HTepHeT (Ha ocpH:o;HarrbHOM caiiTe MHHHCTepcTBa 

(http://mintrudsoc.rkomi.ru), u;eH'fPOB no npe.n;ocTasrreHHIO rocy.n;apcTBeHHhiX ycrryr); 
- nocpe,n;CTBOM cpe,n;eparrbHOM rocy,n;apCTBeHHOM HHcpOpMaii;HOHHOM CHCTeMbi 

«E,n;HHhiM nopTarr rocy.n;apcTBeHHhiX H MYHHII;HnarrhHhiX ycrryr ( cpyHKII;HM)» -

gosuslugi.ru (.n;arree - E,n;HHhiM nopTarr rocy.n;apcTBeHHhiX H MYHHII;HnarrhHhiX ycrryr 

(cpyHKII;HH)); 
HanpaBHB nHCbMeHHOe o6paru;eHHe B MHHHCTepCTBO, :o;eHTP no 

npe.IJ;OCTaBJieHMIO rocy,n;apCTBeHHbiX ycrryr qepe3 opraHH33II;HIO noqTOBOM CB513H JIH60 

no :meK'fPOHHOM noqTe. 

JIH:o;a, 3aHHTepecosaHHbie B npe.n;ocTasrreHHH ycrryrH, snpase norryqHTh no 

Terre<}loHy HH<}lopMa:o;HIO no sonpocaM npe.n;ocTasrreHHH rocy.n;apcTBeHHoij: ycrryrH B 
Be)KJIHBOM cpopMe, 6biCTpO, qeTKO H no cyru;eCTBy nOCTaBJieHHOro BOnpoca. IJpH 

KOHCYJihTHposaHHH no TerrecpoHy .IJ;OJI)KHOCTHOe rrH:o;o MHHHCTepcTBa, cneu;HarrHcT 

:o;eHTpa no npe,n;OCT3BJieHHIO rocy,n;apCTBeHHbiX ycrryr Ha3biBaeT CBOIO cpaMHJIHIO, HM51, 

OTqecTBO, .IJ;OJI)KHOCTb, a T3K)Ke HaHMeHOBaHHe C'fPYK'fYpHoro no,n;pa3,n;erreHH51, B 
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KOTopoe o6panmoc:o JIMI(O, 3aMHTepecoBaHHoe B npe.n;ocTaBJieHMM rocy.n;apcTBeHHOH 
ycnyrM. 

KpoMe Toro, JIMI(a, 3aMHTepecoBaHH:ole B npe.n;ocTaBJieHMM ycnyrM, BnpaBe 
nonyqMTh no TeJiecpoHy MHcpopMal(MIO 0 MeCTe pa3Mel.l(eHM51 CBe)J;eHMH Ha E,ll;MHOM 
nopTaJie rocy.n;apCTBeHHhiX M MYHMI(MnaJI:OH:OIX ycnyr ( cpyHKI(HH) no BOnpocaM 
npe.n;ocTaBJieHMH rocy .n;apcTBeHHOH ycnyrM. 

11HcpopMHpoBaHMe no BonpocaM npe.n;ocTaBJieHMH rocy.n;apcTBeHHOH ycnyrM no 
Tene<l.>oHy He ,ll;OJI)KHO npeB:OIIIIaT:O 15 MMHyT. 

IJpM o6pal.l(eHMM JIMI(, 3aMHTepeCOBaHHhiX B npe,ll;OCTaBJieHMM ycnyrM, 
nocpe,ll;CTBOM 3JieKTpOHHOH noqTbl OTBeTbl HanpaBJI51IOTC51 B cpopMe 3JieKTpOHHOrO 
.n;oKyMeHTa no a.n;pecy 3JieKTpOHHOH noqTDI, YKa3aHHOMY B o6pal.l(eHMM, MJIM B 
nMC:OMeHHOH cpopMe no noqTOBOMY a.n;pecy, YKa3aHHOMY B o6pal.l(eHMM (eCJIM OTBeT B 
COOTBeTCTBMM C o6pal.l(eHMeM ,ll;OmKeH 6oiTh HanpaBJieH B nMC:OMeHHOH cpOpMe qepe3 
opraHM3al(MIO noqTOBOH CB513H). 

11HcpOpMHpOBaHMe 3a51BMTeJieH 0 nop51,ll;Ke M YCJIOBM51X npe,ll;OCTaBJieHM51 
rocy.n;apCTBeHHOH ycnyrM qepe3 ~(D~ ocyl.l(eCTBJI51eTC51 B COOTBeTCTBMM CO 
CTaH.n;apTOM o6cny:>KMBaHM51 3a51BMTene:H: npM npe.n;ocTaBJieHMM rocy.n;apcTBeHHDIX M 
MYHMI(MnaJI:oHDIX ycnyr B ~<D~, YTBep)l(.n;eHHDIM nocTaHoBJieHMeM IIpaBMTen:ocTBa 
Pecny6nMKM KoMM OT 30 .n;eKa6pH 2017 r. NQ 682 (.n;anee- CTaH.n;apT o6cny)I(MBaHM51 B 
~<I>~). 

1.4.2. 11HcpOpMal(M51 no BOnpocaM npe,ll;OCTaBJieHM51 ycnyr, KOTOpble 51BJ151IOTC51 
Heo6xo.n;MM:OIMM M o6H3aTeJI:OHDIMM )J;JIH npe.n;ocTaBJieHMH rocy.n;apcTBeHHOH ycnyrM, He 
npe,ll;OCTaBJI51eTC51, B CB513M C OTCYTCTBMeM ycnyr, Heo6XO)J;MM:OIX M 06513aTeJI:OHhiX )J;J151 
npe.n;ocTaBJieHMH rocy.n;apcTBeHHOH ycnyrM. 

1.5. IIopH.n;oK, cpopMa, MeCTO pa3Mel.l(eHM51 M cnoco6:oi nonyqeHMH cnpaBoqHoii 
MH<l.>opMal(MM, B TOM qMCJie Ha CTeH)J;aX B MeCTaX npe,ll;OCTaBJieHM51 rocy.n;apCTBeHHOH 
ycnyrM M ycnyr, KOTOpbie 51BJ151IOTC51 He06XO)J;MM:OIMM M 06513aTeJI:OlfhiM~ )J;AA 
npe,ll;OCTaBJieHM51 rocy.n;apCTBeHHOH ycnyrM M B MHOrocpyHKI(MOHaJI:OHOM l(eHrpe. 

11HcpopMal(M51 o nopH.n;Ke npe.n;ocTaBJieHMH rocy.n;apcTBeHHOH ycnyrM, a TaK)I(e 
rpacpMK npMeMa rpa)I()J;aH )J;J151 KOHCYJI:OTal(MH no BOnpocaM npe,ll;OCTaBJieHM51 
rocy.n;apCTBeHHOH ycnyrM pa3Mel.l(eHbl Ha MHcpOpMal(MOHHOM CTeH.n;e ~MHMCTepCTBa, 
l(eHrpOB no npe,ll;OCTaBJieHMIO rocy.n;apCTBeHHhiX ycnyr, B MHcpOpMal(MOHHbiX 
MaTepManax (6poiiiiOpax, 6yKneTax), Ha E.n;MHOM nopTane rocy.n;apcTBeHH:OIX M 
MYHMI(MnaJI:oH:oix ycnyr ( cpyHKI(MH ), Ha ocpHI(MaJI:OHOM caiiTe ~MHMCTepcTBa, l(eHTpoB 
no npe.n;ocTaBJieHMIO rocy.n;apcTBeHH:OIX ycnyr. 

Ha ocpMI(MaJI:OHOM ca:H:Te ~MHMCTepcTBa, l(eHTpoB no npe.n;ocTaBJieHMIO 
rocy.n;apcTBeHH:OIX ycnyr, Ha E.n;MHOM nopTane rocy.n;apcTBeHH:oix M MYHMnMnan:oH:oix 
ycnyr ( cpyHKI(HH), B cpe.n;epan:OHOH rocy.n;apCTBeHHOH MHcpOpMal(MOHHOH CMCTeMe 
«<l>e.n;epan:oH:OIH peecTp rocy.n;apcTBeHH:OIX M MYHMI(Mnan:oHDIX ycnyr ( cpyHKI(HH)» 
(.n;anee- PeecTp) pa3Mel.l(eHa cne.n;yiOI.l(a51 MHcpopMal(MH: 

- TeKCT:OI 3aKOHO)J;aTeJI:OHbiX M MH:OIX HOpMaTMBHhiX 
co.n;ep)l(al.l(MX HopMDI, pernaMeHTMpyiOI.l(Me npe.n;ocTaBJieHMe 
ycnyrM; 

- HaCT0511.l(MH a)J;MMHMCTpaTMBHhiH perJiaMeHT; 
- cnpaBoqHaH MHcpopMal(MH: 

npaBOBhiX aKTOB, 
rocy.n;apCTBeHHOH 
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MecTo Haxo)l(.n;emui M rpa<jJMKM pa6oT.bi MMHMCTepcTBa, ero CTPYKTYPH.biX 
no.n;pa3.[(eJieHMH, :r.:t;eHTpOB no npe.[(OCTaBJieHMIO rocy.n;apCTBeHH.biX ycJiyr, 
yqacTBYIOID;MX B npe.n;ocTaBJieHMM rocy.n;apcTBeHHOH ycnyrM, a TaK)I(e M<l>l(; 

cnpaBoqH.bie TeJie<l>oH.bi cTpyKTYPH.biX no.n;pa3.n;eJieHMH MMHMCTepcTBa, :u;eHTpOB 
no npe.n;ocTaBJieHMIO rocy.n;apcTBeHH.biX ycJiyr, yqacTBYIOID;MX B npe.n;ocTaBJieHMM 
rocy,n;apCTBeHHOH ycJiyrM, B TOM qJicJie HOMep TeJie<t>oHa-aBTOMH<jJOpMaTopa; 

a.n;pec o<l>M:r.:t;MaJI.bH.biX caH:ToB MMHMCTepcTBa, :u;eHTPOB no npe.n;ocTaBJieHMIO 
rocy,n;apCTBeHH.biX ycJiyr B MH<l>OpMa:r.:t;MOHHO-TeJieKOMMYHMKa:r.:t;MOHHOH CeTM 
«I1HTepHeT>>, co.n;ep)l(aiD;MX MH<jJOpMa:r.:t;MIO 0 npe.n;ocTaBJieHMM rocy .n;apCTBeHHOH 
ycJiyrM M ycJiyr, KOTOp.bie .HBJI5UOTC.H He06XO.[(MM.biMM M 06.H3aTeJI.bH.biMM .[(AA 
npe.n;ocTaBJieHM.H rocy .n;apcTBeHHOH ycnyrM; 

a.n;pec caH:Ta M<l>:Q - http://mydocumentsll.ru/ 
a.n;pec E,n;MHoro nopTana rocy.n;apcTBeHH.biX M MYHM:r.:t;MnaJihHMX ycJiyr 

( <l>YHK:r.:t;MH:) - https://www.gosuslugi.ru/ 
a.n;pec Ha ycnyrM, OKa3hiBaeMbie B ::meKTpOHHOM BM.n;e Ha E.n;MHOM nopTane 

rocy.n;apcTBeHHhiX M MYHM:r.:t;MnaJihHbiX ycJiyr ( <l>YHK:r.:t;MH:) 
https:/ /mintrudsoc.rkomi.ru/ deyatelnost/ gosudarstvennye-uslugi -ministerstva-v­
elektronnom-vide. 

Ha E,n;MHOM nopTane rocy.n;apcTBeHHhiX M MYHM:r.:t;MnaJihHbiX ycJiyr ( <l_JyHK:r.:t;MH:) 
TaK)I(e pa3Mern;aeTC.H CJie,n;yiOrn;a.H MH<l>OpMa:r.:t;M.H: 

a) McqepnbiBaiOID;MH nepeqeHb .[(OKyMeHTOB, He06XO,ll;MMbiX .[(JI.H 
npe.n;ocTaBJieHM.H rocy.n;apcTBeHHOH ycJiyrM, Tpe6oBaHM.H K o<l>opMJieHMIO yKa3aHHhiX 
,ll;OKyMeHTOB, a TaK)I(e nepeqeHb ,ll;OKyMeHTOB, KOTOpbie 3a.HBMTeJib BnpaBe 
npe.[(CTaBMTb no C06CTBeHHOH MHM:r.:t;MaTMBe; 

6) Kpyr 3a.HBMTeJieH:; 
B) cpoK npe.n;ocTaBJieHM.H rocy.n;apcTBeHHOH ycJiyrM; 
r) pe3yJihTaTbi npe.n;ocTaBJieHM.H rocy.n;apcTBeHHOH ycJiyrM, nop-H,n;OK 

npe,n;cTaBJieHM.H ,n;oKyMeHTa, .HBJI.HIOrn;eroc.H pe3yJihTaToM npe.n;ocTaBJieHM.H 
rocy,n;apCTBeHHOH ycnyrM; 

,n;) pa3Mep rocy,n;apCTBeHHOH nOIIIJIMHbl, B3MMaeMOH 3a npe,n;OCTaBJieHMe 
rocy,n;apCTBeHHOH ycJiyrM; 

e) McqepnbiBaiOID;MH nepeqeHb OCHOBaHMH .[(JI.H npMOCTaHOBJieHM.H MJIM OTKa3a B 
npe.n;ocTaBJieHMM rocy .n;apcTBeHHOH ycnyrM; 

)I() o npaBe 3a.HBMTeJI.H Ha .n;ocy .n;e6Hoe ( BHecy .n;e6Hoe) o6)1(aJIOBaHMe .n;eifcTBMH 
(6e3,n;eifcTBM.H) M peiiieHMH, npMH.HTbiX ( ocyrn;ecTBJI.HeMbiX) B xo.n;e npe.n;ocTaBJieHM.H 
rocy,n;apCTBeHHOH ycJiyrM; 

3) <l>opMbl 3a.HBJieHMH (yBe)J;OMJieHMH, coo6rn;eHMH ), MCnOJih3yeMbie npM 
npe,n;ocTaBJieHMM rocy.n;apcTBeHHOH ycJiyrM. 

I1H<l>opMa:r.:t;M.H no BOnpocaM npe,n;OCTaBJieHM.H rocy,n;apCTBeHHOH ycJiyrM MO)I(eT 
6hiTh noJiyqeHa no TeJie<l>oHy :QeHTpa TeJie<l>oHHoro o6cJiy)I(MBaHM.H rpa)l(,n;aH M 
opraHM3a:r.:t;MH E,n;MHoro nopTana rocy.n;apcTBeHHhiX M MYHM:r.:t;MnaJihHbiX ycJiyr 
( <l>YHKI.J;MH) - (8-800) 100-70-10. 

I1H<l>opMa:r.:t;M.H Ha E,n;HHOM nopTaJie rocy.n;apcTBeHHhiX H MYHH:r.:t;HnaJihHhiX ycnyr 
( <l>YHK:r.:t;MH:) o nop-H.n;Ke H cpoKax npe.n;ocTaBJieHM.H rocy.n;apcTBeHHOH ycnyrn Ha 
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ocHoBaHMM cBe,n:eHMH, co,n:ep:a<am;wxc.H B PeecTpe, npe,n:ocTaBJI.HeTc.H 3a.HBMTemo 
6ecnnaTHO. 

,[(ocTyn K wmpopMal(MM o cpoKax M nop.H,n:Ke npe,n:ocTaBJieHM.H ycnyrw 
ocym;eCTBJI.HeTC.H 6e3 BbiTIOJIHeHM.H 3a.HBMTeJieM KaKMX-JIM60 Tpe6oBaHMH, B TOM qwcJie 
6e3 MCnOJib30BaHM51 nporpaMMHOrO o6ecneqeHM.H, ycTaHOBKa KOTOporo Ha 
TeXHMqecKMe Cpe,n:CTBa 3a.HBMTeJI.H Tpe6yeT 3aKmoqeHM51 JIMI(eH3MOHHOrO MJIM MHOrO 
cornarneHM.H c npaBoo6na,n:aTeJieM nporpaMMHoro o6ecneqeHM.H, 
npe,n:ycMaTpMBaiOm;ero B3MMaHMe nJiaThl, perMCTpal(MIO MJIM aBTOpM3al(MIO 3a.HBMTeJI5I 
MJIM npe,n:OCTaBJieHMe MM nepCOHaJibHbiX ,n:aHHbiX. 

II. CTaH,n:apT npe,n:ocTaBJieHM.H rocy,n:apcTBeHHoii ycnyrw 

HaMMeHoBaHMe rocy,n:apcTBeHHOM ycnyrM 

2.1. HaMMeHOBaHMe rocy,n:apcTBeHHOM ycnyrM: Ha3HaqeHMe M BbiTIJiaTa noco6M.H 
6epeMeHHbiM )l(eHm;MHaM Ha npwo6peTeHMe npo,n:yKTOB nMTaHM.H (,n:anee - noco6Me ). 

HaMMeHoBaHMe opraHa McnoJIHMTeJibHOM BJiacTM Pecny6nMKM KoMM, 
npe,n:ocTaBJI.HIDm;ero rocy,n:apcTBeHHYID ycnyry 

2.2. rocy,n:apCTBeHHa.H ycnyra npe,n:OCTaBJI.HeTC.H l(eHTpaMM no npe,n:OCTaBJieHMIO 
rocy,n:apCTBeHHbiX ycnyr, B OTHOIIIeHMM KOTOpbiX MMHMCTepCTBO ocym;eCTBJI.HeT 
~YHKI(MM M noJIHOMoqM.H yqpe,n:MTeJI.H rocy,n:apcTBeHHhlX yqpe)l(,n:eHMM Pecny6nMKM 
KoMM. 

,[(JI.H nonyqeHM.H rocy,n:apCTBeHHOM ycnyrM 3a.HBMTeJib BnpaBe o6paTMTbC51 B 
JII06oli M<l>Q Ha TeppMTOpMM Pecny6nMKM KoMM, ynonHoMoqeHHhiM Ha opraHM3al(MIO 
B npe,n:OCTaBJieHMM rocy,n:apCTBeHHOM ycnyrM B qacTM npMeMa M perMCTpal(MM 
,L(OKyMeHTOB y 3a.HBMTeJI.H, 3anpOCOB B opraHbl M opraHM3al(MM, B pacnop.H)I(eHMM 
KOTOpbiX HaXO,L(.HTC.H He,n:OCTaiOm;Me ,ll;OKyMeHTbl ( CBe,n:eHM.H), M Bbi,n:aqM pe3yJibTaTa 
(yBe,n:OMJieHM.H) npe,n:OCTaBJieHM.H rocy,n:apCTBeHHOM ycnyrM 3a.HBMTeJIIO. 

OpraHbi M opraHM3al(MM, yqacTByiDm;Me B npe,n:ocTaBJieHMM rocy,n:apcTBeHHOM 
ycnyrM, B3aMMO,L(eMCTBMe C KOTOpbiMM He06XO,L(MMO ,L(JI.H npe,n:ocTaBJieHM.H 

rocy,n:apcTBeHHOM ycnyrM 

2.3. B npol(ecce npe,n:ocTaBJieHM.H rocy,n:apcTBeHHOM ycnyrM l(eHTp no 
npe,n:OCTaBJieHMIO rocy,n:apCTBeHHbiX ycnyr B3aMMO,L(eMCTByeT c: 

- IIeHCMOHHbiM ~oH,n:OM PoccMMCKOM <l>e,n:epal(MM - B qacTM 3anpoca cBe,n:eHMM, 
YKa3aHHhiX B no,n:nyHKTe 1 nyHKTa 2.9 HacTo.Hm;ero a,n:MMHMCTpaTMBHoro pernaMeHTa; 

- MMHMCTepcTBOM 3,n:paBooxpaHeHM.H Pecny6nMKM KoMM - B qacTM 3anpoca 
cBe,n:eHMM, YKa3aHHbiX B no,n:nyHKTe 2 nyHKTa 2.9 HacTo.Hm;ero a,n:MMHMCTPaTMBHoro 
pernaMeHTa. 

2.4. IIpM npe,n:ocTaBJieHMM rocy,n:apcTBeHHOM ycnyrM 3anpem;aeTc.H Tpe6oBaTb 
OT 3a.HBMTeJieM ocym;eCTBJieHM.H ,n:eMCTBMM, B TOM qMCJie COrJiaCOBaHMH, Heo6xo,n:MMbiX 
,L(JI.H nonyqeHM.H rocy,n:apCTBeHHOM ycnyrM M CB.H3aHHbiX C o6pam;eHMeM B MHble 
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rocy,n:apcTBeHHhle opraHhl, opraHhl MeCTHoro caMoynpaBJieHM.H, opraHM3aU:MM, 3a 

MCKJIIOqeHifeM TIOJiyqeHM.H yc.rryr M TIOJiyqeHM.H .IJ:OKyMeHTOB M MH<PopMaiJ,MM, 

npe.n:ocTaBJI.HeMhiX B pe3yJihTaTe npe.n:ocTaBJieHM.H TaKMX ycnyr, BKmoqeHHhiX B 

IIepeqeHh ycnyr, KOTOpbie .HBJI.HIOTC.H Heo6xO.IJ:MMbiMM M o6.H3aTeJibHhiMM .IJ:JI.H 

npe.n:ocTaBJieHM.H rocy.n:apcTBeHHhiX yc11yr, YTBep)I(.IJ:eHHhiH IIpaBMTeJibCTBOM 

Pecny6JIMKM KoMM. 

OnMcaHMe pe3yJihTaTa npe.n:ocTaBJieHM.H rocy.n:apcTBeHHOH yc11yrM 

2.5. Pe3yJihTaToM npe.n:ocTaBJieHM.H rocy.n:apcTBeHHOH yc11yrM .HBJI.HeTc.H: 

npMH.HTMe perneHM.H 0 npe.IJ:OCTaBJieHMM rocy.n:apCTBeHHOH ycJiyrM, 

HanpaBJieHMe yBe.IJ:OMJieHM.H o npe.n:ocTaBJieHMM rocy.n:apcTBeHHOH yc11yrM corJiacHo 

npMJIO)I(eHMIO NQ 2 K HaCTO.HIIJ,eMy a.n:MMHMCTpaTMBHOMY perJiaMeHTY M BbiTIJiaTa 

.IJ:eHe)I(HbiX cpe.IJ:CTB 3a.HBMTeJIIO; 

- IIpMH.HTMe perneHM.H 06 OTKa3e B rrpe.IJ:OCTaBJieHMM rocy.n:apCTBeHHOH ycJiyrM M 

HarrpaBJieHMe yBe.IJ:OMJieHM.H 06 OTKa3e B rrpe.IJ:OCTaBJieHMM rocy.n:apCTBeHHOH yc.rryrM 

corJiacHo rrpMJIO)I(eHMIO NQ 2 K HaCTO.HIIJ,eMy a.n:MMHMCTpaTMBHOMY perJiaMeHTy. 

CpoK rrpe.n:ocTaBJieHM.H rocy.n:apcTBeHHOH yc11yrM, B TOM qMcJie c yqeToM 

He06XO.IJ:MMOCTM o6paiiJ,eHM.H B opraHM3aiJ,MM, yqaCTBYIOIIJ,Me B rrpe.IJ:OCTaBJieHMM 

rocy.n:apCTBeHHOH ycJiyrM, CpOK IIpMOCTaHOBJieHM.H rrpe.IJ:OCTaBJieHM.H rocy.n:apCTBeHHOH 

ycJiyrM B CJiyqae, eCJIM B03MO)I(HOCTb IIpMOCTaHOBJieHM.H rrpe.n:ycM01peHa 

<Pe.n:epaJibHbiMM 3aKOHaMM, IIpMHMMaeMbiMM B COOTBeTCTBMM C HMMM MHbiMM 

HopMaTMBHhiMM rrpaBOBbiMM aKTaMM PoccMHCKOH <l>e.n:epaiJ,MM, 3aKoHaMM M MHbiMM 

HOpMaTMBHbiMM rrpaBOBhiMM aKTaMM Pecrry6JIMKM KoMM 

2.6. CpoKM rrpe.n:ocTaBJieHM.H rocy.n:apCTBeHHOH ycJiyrM .IJ:OJI)I(Hbl 

COOTBeTCTBOBaTb cpoKaM, ycTaHOBJieHHbiM IIOp.H.IJ:KOM, pa3MepaMM M ycJIOBM.HMM 

Ha3HaqeHM.H M BbiTIJiaTbl IIOC06M.H 6epeMeHHbiM )l(eHIIJ,MHaM Ha IIpMo6peTeHMe 

rrpo.n:yKTOB IIMTaHM.H, yi'Bep)I(.IJ:eHHhiMM rrocTaHOBJieHMeM IIpaBMTeJibCTBa Pecrry6JIMKM 

KoMM oT 31 .n:eKa6p.H 2004 ro.n:a NQ 280 «0 Mepax no peaJIM3aiJ,MM 3aKoHa Pecrry6JIMKM 

KoMM «0 coiJ,MaJihHOH rro.n:.n:ep)I(Ke HaceJieHM51 B Pecrry6JIMKe KoMM» (.n:aJiee -

IIop.H.IJ:OK). 

2.6.1. CpoK rrpe.n:ocTaBJieHM51 rocy.n:apcTBeHHOH yc11yrM cKJia.IJ:biBaeTC51 M3 

cpoKoB, yKa3aHHhiX B rryHKTax 3.5, 3.10, 3.15, 3.20 HaCTO.HIIJ,ero a.n:MMHMCTpaTMBHoro 

perJiaMeHTa. 

2.6.2. PerneHMe 0 Ha3HaqeHMM M BbiTIJiaTe ( 06 OTKa3e B Ha3HaqeHMM M BbiiiJiaTe) 

IIOC06M.H IIpMHMMaeTC.H IJ,eHTpOM IIO npe.IJ:OCTaBJieHMIO rocy.n:apCTBeHHbiX yc11yr: 

a) B TeqeHMe 1 0 pa6oqMx .IJ:Heif HaqMHa51 co .IJ:H.H rrpe.n:cTaBJieHM.H 3a.HBMTeJieM 

.n:oKyMeHTOB, YKa3aHHhiX B rryHKTax 2.8, 2.9 HaCTO.HIIJ,ero a.n:MMHMCTpaTMBHoro 

perJiaMeHTa (B cJiyqae, ecJIM .n:oKyMeHThi, yKa3aHHbie B rryHKTe 2.9 HaCTOHIIJ,ero 

a.IJ:MMHMCTpaTMBHOrO perJiaMeHTa, rrpe.IJ:CTaBJieHbl IIO MHMIJ,MaTMBe 3a51BMTeJI5I); 

6) B TeqeHMe 5 pa6oqMX .IJ:HeH CO .IJ:H51 IIOCTYIIJieHM51 IIOCJie.IJ:Hero OTBeTa Ha 

3arrpoc u.eH1pa no rrpe.n:ocTaBJieHMIO rocy.n:apcTBeHHhiX yc11yr MJIM M<l>Q (B cJiyqae, 
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ecmr ,n:oKyMeHTbi, YKa3aHHbie B nyHKTe 2.9 HacTo51~ero a,n:MHHHcrpaTHBHoro 

perrraMeHTa, He npe,ll,CTaBJieHbl 3a51BHTeJieM no C06CTBeHHOM HHH.QHaTHBe ). 

IlpH HaJIHY.J:HH npOTHBOpeY.J:HBbiX CBe,ll,eHHM B npe,ll,CTaBJieHHbiX ,ll,OKyMeHTax H 

(HJIH) npH HeCOOTBeTCTBMM CO,ll,ep)KaHMj{ M (HJIM) OcpOpMJieHMj{ ,ll,OKyMeHTOB 

Tpe6oBaHl:lj{M 3aKOHO,ll,aTeJibCTBa .QeHTp no npe,ll,OCTaBJieHMIO rocy,ll,apCTBeHHbiX ycrryr 

ocyi.QeCTBJij{eT ITpOBepKy Ha ITpe,ll,MeT COOTBeTCTBl:lj{ YKa3aHHbiX CBe,ll,eHMM 

,ll,eMCTBMTeJibHOCTM ITOCpe,ll,CTBOM HaiTpaBJieHl:lj{ 3aiTpOCOB B opraHbl M opraHM3a.QMM, 

paCITOJiaraiOI.QMe He06XO,ll,MMOM MHcpOpMa.QMeM. IlpM 3TOM cpoK ITpMHj!Tl:lj{ perneHl:lj{. 0 

Ha:maY.J:eHMM M BbiiiJiaTe ( OTKa3e B Ha3HaY.J:eHMM M BbiiiJiaTe) ITOC06Mj{ ITpO,ll,JieBaeTCjJ, HO 

He 6orree Y.J:eM Ha 30 KarreH,ll,apHbiX ,ll,Heii, o Y.J:eM coo6I.QaeTCjJ rpa)K,ll,aHMHY ITyTeM 

HaiTpaBJieHMj{ ITMCbMeHHOrO yBe,ll,OMJieHl:lj{ B TeY.J:eHMe 5 pa60Y.J:MX ,ll,HeM CO ,lJ,Hj! 

HaiTpaBrreHMj{ cooTBeTCTBYIOI.Qero 3aiTpoca ( 3aiTpocoB ). 

Ha OCHOBaHMM ITOJiyY.J:eHHOM MHcpOpMa.QMM, ITO,ll,TBep)K,ll,aiOI.QeM He,ll,OCTOBepHOCTb 

ITpe,ll,CTaBJieHHbiX CBe,ll,eHMM, QeHTp ITO ITpe,ll,OCTaBJieHMIO rocy,ll,apCTBeHHbiX ycrryr B 

TeY.J:eHMe 5 pa6oY.J:MX ,ll,Heii co ,ll,Hj{ ITorryY.J:eHl:lj{ yKaJaHHOM MHcpopMaQMM ITpMHMMaeT 

perneHMe 06 OTKa3e B Ha3HaY.J:eHMH M BbiiiJiaTe ITOC06Mj{. 

Ha OCHOBaHMM ITOJiyY.J:eHHOM MHcpOpMaQMH, He ITO,ll,TBep)K,ll,aiOI.QeM 

He,ll,OCTOBepHOCTb ITpe,ll,CTaBJieHHbiX CBe,ll,eHMM, QeHTp ITO ITpe,ll,OCTaBJieHHIO 

rocy,ll,apcTBeHHbiX ycrryr B TeY.J:eHMe 5 pa6oY.J:HX ,ll,Heii co ,ll,Hj{ ITorryY.J:eHl:lj{ YKa3aHHOM 

HHcpOpMa.QMM ITpMHMMaeT perneHMe 0 Ha3HaY.J:eHMM M BbiiiJiaTe ITOC06Mj{. 

2.6.3. IJ;eHTp ITO ITpe,ll,OCTaBJieHMIO rocy,ll,apCTBeHHbiX ycrryr ITepeY.J:HCJij{eT 

(BbiiiJiaY.J:MBaeT) IToco6Me He IT03,ll,Hee ITocrre,ll,Hero Y.J:Mcrra MeCj!Qa, crre,ll,yiOI.Qero 3a 

MeCjJQeM, B KOTOpOM ITpl:IHjJTO perneHHe 0 Ha3HaY.J:eHMM M BbiiiJiaTe ITOC06Hj{, ,ll,aJiee 

e)KeMeCj{Y.J:HO - He IT03,ll,Hee ITocrre,ll,Hero Y.J:Mcrra Ka)K,ll,Oro MeCjJ.Qa. 

2.6.4. BbmrraTa IToco6l:lj{ ITpMocTaHaBJIMBaeTCj{ B crryqaj{x, YKa3aHHbiX B ITYHKTe 

2.14 HaCTOjJI.Qero a,ll,MMHMCTpaTMBHOrO perrraMeHTa. 

2.6.5. B crryqae o6Hapy)KeHHj{ oiTeY.J:aToK M (HrrM) ornM6oK B ITorryY.J:eHHOM 

3aj{BMTeJieM ,ll,OKyMeHTe, j{BJijJIOI.QeMCj{ pe3yJibTaTOM ITpe,ll,OCTaBJieHl:lj{ 

rocy,ll,apCTBeHHOH ycrryrM, cpOK paCCMOrpeHMj{ 3aj{BJieHl:lj{ 06 MCITpaBJieHMM 

,ll,OITyi.QeHHbiX OITeY.J:aTOK M (HJIM) OlliM60K B Bbi,ll,aHHbiX B pe3yJibTaTe ITpe,ll,OCTaBJieHl:lj{ 

rocy,ll,apCTBeHHOM ycrryrM ,ll,OKyMeHTaX COCTaBJij{eT 8 pa60Y.J:MX ,ll,HeM CO ,ll,Hj{ 

ITOCTYITJieHHj{ B QeHTp ITO ITpe,ll,OCTaBJieHMIO rocy,ll,apCTBeHHbiX ycrryr YKa3aHHOrO 

3aj{BJieHHj{. 

HopMaTMBHbie ITpaBOBbie aKTbi, peryrrMpyiDI.QMe 

ITpe,ll,OCTaBJieHMe rocy,ll,apCTBeHHOM ycrryrM 

2. 7. IIepeqeHb HOpMaTMBHbiX ITpaBOBbiX aKTOB, peryrrMpyiDI.QMX 

ITpe,ll,OCTaBJieHHe rocy,ll,apCTBeHHOM ycrryrM, pa3Mei.QeH Ha OcpMQMaJibHOM CaRTe 

MHHHCTepcTBa (http://mintrudsoc.rkomi.ru), Ha E,ll,HHOM ITOpTarre rocy,ll,apcTBeHHbiX M 

MYHHQMITaJibHbiX ycrryr ( cpyHKQMH), B PeecTpe. 

J1cqepiTbiBaiOI.QMH ITepeqeHb ,ll,OKyMeHTOB, He06XO,ll,HMbiX B COOTBeTCTBHM C 

HOpMaTMBHbiMM ITpaBOBbiMM aKTaMH ,ll,Jlj{ ITpe,ll,OCTaBJieHMj{ rocy,ll,apCTBeHHOM ycrryrM, 
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CI10C06bi HX rronyqeHH51 3a51BHTeneM, B TOM qlfcne B 3JieKTpOHHOH QlOpMe, I10p5I,ll;OK HX 
npe,n;cTaBneHmi 

2.8. ,Z:(m1 nonyqeHH51 rocy.n;apcTBeHHoli ycnyrw 3a51BHTeneM caMOCT051TenhHO 
npe.n;ocTaBmiiOTC51 B :u;eHTP no npe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr no MecTy 
)I(HTenhcTBa wnw MecTy npe6niBaHH51 wnw B M<l>Q 3a51BneHwe o npe.n;ocTaBneHHH 
rocy.n;apcTBeHHOM ycnyrw no cpopMe cornacHo npwno)l(eHHIO NQ 1 K HaCT051I.:QeMY 
a,n;MHHHCTPaTHBHOMY pernaMeHTY. 

Bni6op 3a51BHTeneM cnoco6a ero yBe,n;oMneHH51 o npHH51TOM perneHHH, a TaK)I(e 
cnoco6a Bhi,n;aqw pe3yJII>TaTa npe.n;ocTaBneHH51 rocy.n;apcTBeHHOM ycnyrw 
ocyr:u;ecTBJI51eTC51 3a51BHTeneM Ha cTa,n;ww no,n;aqw 3a51BJieHH51 o npe.n;ocTaBneHHH 
rocy.n;apcTBeHHOM ycnyrw w YKa3biBaeTc51 3a51BHTeneM Henocpe.n;cTBeHHO B 3a51BJieHHH. 

B cnyqae ecnw OT HMeHH 3a51BHTeJI51 .n;elicTByeT nw:u;o, 51BJI51IOI.:Qeec51 ero 
npe,n;cTaBHTeneM B cooTBeTCTBHH c 3aKoHo,n;aTenhCTBOM PoccwlicKoli <l>e.n;epa:u;ww, 
TaK)I(e npe,n;cTaBJI51eTC51 ,ll;OKyMeHT, y,n;oCTOBep51IOI.:QHH JIHqHOCTb npe,n;cTaBHTeJI51, H 
,ll;OKyMeHT, nO,ll;TBep)l(,ll;aiOI.:QHM COOTBeTCTBYIOI.:QHe nOJIHOMOqH51. 

,Z:(ocToBepHOCTh npe,n;cTaBJieHHhiX cBe,n;eHwli, YKa3aHHhiX B 3a51BJieHHH, a TaK)I(e 
HHQlOpMHpOBaHHOCTb 3a51BHTeJI51 06 OTBeTCTBeHHOCTH 3a ,ll;OCTOBepHOCTb 
npe,n;cTaBJieHHbiX CBe,n;eHHM nO,ll;TBep)l(,ll;aiOTC51 no,n;nHCbiO 3a51BHTeJI51. 

3a51BJieHHe no,n;nHCbiBaeTC51 3a51BHTeJieM C npOCTaBJieHHeM ,n;aTbi 3anOJIHeHH51 
3a51BJieHH51. 

K 3a51BJieHHIO npwnararoTc51 TaK)I(e cne.n;yror:u;we ,n;oKyMeHThi B 1 3K3eMnn51pe: 
1) ,ll;OKyMeHT, y,n;OCTOBep51IOI.:QHM JIHqHOCTb 3a51BHTeJI51 (npe,n;OCTaBJI51eTC51 TOJibKO 

,ll;JI51 npOCMOTpa ( CH51TH51 KOnHH) B Haqane OKa3aHH51 ycnyrw). 
2.9. IIepeqeHb ,n;oKyMeHTOB, KOTOphie 3a51BHTeJib BnpaBe npe,n;cTaBHTh no 

C06CTBeHHOM HHH:QHaTHBe, TaK KaK OHM no,n;Jie)l(aT npe,n;cTaBJieHHIO B paMKaX 
Me)I(Be,[J;OMCTBeHHOrO HHCj:>OpMa:QHOHHOrO B3aHMO,[J;eMCTBH51 H HX Henpe,n;cTaBJieHHe 
3a51BHTeJieM He 51BJI51eTC51 OCHOBaHHeM ,[J;JI51 OTKa3a 3a51BHTeJIIO B npe,[J;OCTaBJieHHH 
rocy.n;apcTBeHHOM ycnyrw: 

1) CBe,[J;eHH51, nO.[J;TBep)I(,[J;aiOI.:QHe perHCTPa:QHIO B CHCTeMe HH.[J;HBH.[J;YaJihHOrO 
(nepCOHHQlH:QHpOBaHHOrO) yqeTa; 

2) ,[J;OKyMeHTbi ( CBe,n;eHH51), nO,[J;TBep)I(,[J;aiOI.:QHe QlaKT Ha6JIIO,[J;eHH51 )l(eHI.:QHHhi BO 

BpeM51 6epeMeHHOCTH B Me,n;w:u;wHcKoli opraHH3a:u;ww Pecny6nwKH KoMH c YKa3aHHeM 
cpoKa 6epeMeHHOCTH w cpoKa npe.n;nonaraeMbiX po,n;oB. 

2.9.1. ,Z:(oKyMeHThi, Heo6xo,n;HMhie .n;n51 npe.n;ocTaBneHH51 rocy.n;apcTBeHHoli 
ycnyrw, npe.n;ocTaBJI51IOTC51 3a51BHTeneM cne.n;yror:u;HMH cnoco6aMw: 

- nwqHo (B :u;eHTP no npe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr wnw M<l>Q); 
- nocpe,n;CTBOM noqTOBOrO OTnpaBJieHH51 (B :QeHTp no npe,n;OCTaBJieHHIO 

rocy.n;apcTBeHHhiX ycnyr); 
- B <PopMe 3JieKTPOHHhiX o6pa30B ,n;oKyMeHTOB qepe3 E,n;HHhiM nopTan 

rocy.n;apcTBeHHhiX w MyHw:u;wnanhHhiX ycnyr ( <i>YHK:QHli). 
2.9.2. B cnyqae HanpaBneHH51 ,n;oKyMeHTOB, yKa3aHHhiX B nyHKTe 2.8 

HaCT051I.:Qero a,[J;MHHHCTPaTHBHOrO perJiaMeHTa, noqTOBbiM OTnpaBJieHHeM 
nO,[J;JIHHHHKH .[J;OKyMeHTOB He HanpaBJI5IIOTC51, y,n;oCTOBepeHHe BepHOCTH KOnHM 
npwnaraeMbiX ,[J;OKyMeHTOB H CBH,[J;eTeJihCTBOBaHHe nO,[J;JIHHHOCTH no,n;nHCH Ha 
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3a51BJieHHH ocym:ecTBJI51IDTC51 B ycTaHOBJieHHOM 3aKoao,n:aTeJinCTBOM PoccHiicKoii 

<l>e,n:epa:u;HH rrop51,n:Ke. 

2.9.3. ,ll;oKyMeHTbi, yKa3aHHhie :a rryHKTax 2.8 H 2.9 HaCT051IIJ;ero 

a,n;MHHHCTpaTHBHOrO perJiaMeHTa, rrpe,n;CTaBJieHHbie B <lJopMe 3JieKTpOHHbiX o6pa30B 

,n;oKyMeHTOB qepe3 E,n:HHDIH rropnm rocy.n;apcTBeHHbiX H MYHH:U:HIIaJibHbiX ycJiyr 

( <lJyHKll;HM), IIO,I1;IIMCbiBaiOTC51 IIpOCTOM 3JieKrpOHHOM IIO.IJ:IIMCbiO 3a51BHTeJI51 

(rrpe,I1;CTaBHTeJI5I), KOTOpa51 IIpOXO,lJ;HT IIpOBepKy IIOCpe,n:CTBOM e,n;HHOH CHCTeMbl 

H,lJ;eHTM<lJMKall;HH H ayTeHTM<lJMKall;HH. 

IIepeqeHb ycJiyr, KOTOpnie 51BJI51IOTC51 Heo6xo,n:HMbiMH H o6513aTeJibHbiMH 

.IJ:JI51 rrpe,n;OCTaBJieHH51 rocy,n;apCTBeHHOM ycJiyrH, H CBe,n;eHH51 0 ,lJ;OKyMeHTe 

(,n;oKyMeHTaX), Bbi,lJ;aBaeMOM (Bbi.IJ:aBaeMbiX) 3a51BHTeJIIO ITO pe3yJinTaTaM 

rrpe,n:ocTaBJieHH51 yKa3aHHbiX ycJiyr 

2.1 0. Y CJiyrH, KOTOpbie 51BJI51IOTC51 He06XO.IJ:HMbiMH H 06513aTeJibHbiMH ,I1;JI51 

rrpe.n;ocTaBJieHH51 rocy.n;apcTBeHHoii ycJiyrH, 3aKoHo,n:aTeJihCTBOM PoccHiicKoii 

<l>e.n;epa:u;HH H 3aKoHo,n:aTeJihCTBOM Pecrry6JIHKH KoMH He rrpe.n;ycMorpeHbi. 

Mcqeprrnmarom;Hii rrepeqeHb ,n:oKyMeHTOB, Heo6xo,n;HMbiX B cooTBeTCTBHH 

C HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH .IJ:JI51 rrpe,n:OCTaBJieHH51 yceyr, KOTOpbie 

51BJI51IOTC51 He06XO,I1;HMbiMH H 06513aTeJibHbiMH ,I1;JI51 rrpe,n:OCTaBJieHH51 rocy,n;apCTBeHHOM 

yceyrH, CIIOC06bi HX IIOJiyqeHH51 3a51BHTeJieM, B TOM qlfcJie B 3JieKTpOHHOM <lJopMe, 

rrop51,n:oK HX rrpe,n:cTaBJieHH51 

2.11. ,lJ;oKyMeHTOB, He06XO,I1;HMbiX ,I1;JI51 rrpe,n:ocTaBJieHH51 yceyr, KOTOpbie 

51BJI51IOTC51 He06XO,I1;HMbiMH H 06513aTeJibHbiMH ,I1;JI51 rrpe,n:OCTaBJieHH51 rocy,n:apCTBeHHOM 

ycJiyrH, 3aKoHo,n:aTeJibCTBOM PoccHiicKoii <l>e.n;epa:u;HH H 3aKoHo,n;aTeJibCTBOM 

Pecrry6JIHKH KoMH He rrpe.n;ycMoTpeHo. 

Y Ka3aHMe Ha 3arrpeT Tpe6oBaHMM M ,n;eMCTBMM B OTHOIIIeHMM 3a51BMTeJI51 

2.12. 3arrpeiiJ;aeTc51: 

1) Tpe60BaTb OT 3a51BHTeJI51 rrpe,n;OCTaBJieHM51 .IJ:OKyMeHTOB M MH<lJOpMall;HH HJIH 

OCyiiJ;eCTBJieHM51 ,n:eMCTBHM, rrpe,n;OCTaBJieHHe HJIH ocyiiJ;eCTBJieHHe KOTOpbiX He 

rrpe,n;yCMOTpeHO HOpMaTMBHbiMH rrpaBOBbiMH aKTaMH, peryJIHpyiOIIJ;HMH OTHOIIIeHH51, 

B03HHKaiOIIJ;He B CB513M C rrpe,n;OCTaBJieHHeM rocy,n;apCTBeHHOM ycJiyrH; 

2) Tpe60BaTb OT 3a51BHTeJI51 rrpe,I1;0CTaBJieHH51 .IJ:OKyMeHTOB M MH<lJOpMall;HH, B TOM 

qMcJie IIO.IJ:TBep)l(,n:aiOIIJ;MX BHeCeHHe 3a51BHTeJieM IIJiaTbl 3a rrpe,n:OCTaBJieHMe 

rocy,n;apCTBeHHbiX ycJiyr, KOTOpbie B COOTBeTCTBHH C HOpMaTMBHbiMM rrpaBOBbiMH 

aKTaMH PoccMMCKOM <l>e.n;epa:u;HH, HopMaTHBHhiMH rrpaBOBhiMM aKTaMM Pecrry6JIHKH 

KoMH, MYHH:U:HIIaJibHhiMH rrpaBOBhiMH aKTaMH HaXOMTC51 B pacrrop51)1(eHHH opraHoB 

MCIIOJIHMTeJibHOM BJiaCTM Pecrry6JIHKH KoMH, rrpe.n;ocTaBJI51IOIIJ;HX rocy.n;apcTBeHHYIO 

yceyry, MHhiX rocy,n:apcTBeHHhiX opraHoB, opraHoB MeCTHoro caMoyrrpaBJieHH51 M 

(HJIH) IIO,lJ;Be.IJ:OMCTBeHHbiX rocy,n:apCTBeHHbiM opraHaM M opraHaM MeCTHOrO 

CaMoyrrpaBJieHH51 opraHM3all;HM, yqacTBYIOIIJ;HX B rrpe,n:ocTaBJieHHH rocy,n;apCTBeHHbiX 
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ycnyr, 3a MCKmoqeHMeM ,n:oKyMeHTOB, yKa3aHHJ>IX B qacTM 6 cTaTbM 7 <I>e,n:epaiibHoro 

3aKoHa OT 2 7 MIOJIH 201 0 r. N~ 21 O-<I>3 «06 opraHM3al(MM rrpe.n,ocTaBJieHM51 

rocy.n,apcTBeHHbiX M MYHMI(MIIaJibHbiX ycnyr»; 

3) OTKa3biBaTb B IIpHeMe 3a51BJieHM51 M MHbiX )1,0KyMeHTOB, He06X0)1,MMbiX )1,JI51 

rrpe.n,ocTaBJieHMH rocy.n,apcTBeHHOH ycnyrM, B cnyqae, ecJIM 3aHBJieHMe M .n,oKyMeHTbi, 

Heo6xo.n,MMbie .n,nH rrpe.n,ocTaBJieHMH rocy.n,apcTBeHHo:H: ycnyrM, rro.n,aHbi B 

COOTBeTCTBMM C MH<i:>OpMal(MeH 0 CpOKaX M IIOpH.n,Ke rrpe.n,OCTaBJieHMH 

rocy.n,apcTBeHHOH ycnyrM, orry6nMKOBaHHo:H: Ha E.n,MHOM rropTane rocy.n,apcTBeHHbiX M 

MYHMI(MIIaJibHbiX ycnyr ( <l>YHKI(H:H:); 

4) OTKa3biBaTb B rrpe.n,OCTaBJieHMM rocy.n,apCTBeHHOH ycnyrM B CJiyqae, eCJIM 

3aHBJieHMe M )1,0KyMeHTbl, He06X0)1,MMbie )1,JI51 rrpe.n,OCTaBJieHMH rocy.n,apCTBeHHOH 

ycnyrM, II0)1,aHbl B COOTBeTCTBMM C MH<i:>OpMal(MeH 0 cpoKaX M IIOpH.n,Ke 

rrpe.n,ocTaBJieHMH rocy.n,apcTBeHHOH ycnyrM, orry6nMKOBaHHo:H: Ha E.n,MHOM rropTane 

rocy.n,apcTBeHHbiX M MYHMI(MIIaJibHbiX ycnyr ( <l>YHKI(H:H:); 

5) Tpe6oBaTb OT 3a51BMTeJIH COBeprneHMH MHbiX .n,eHCTBMH, KpOMe rrpOXO:>K)1,eHM51 

M)1,eHTM<i:>MKal(MM M ayTeHTM<i:>MKal(MM B COOTBeTCTBMM C HOpMaTMBHbiMM rrpaBOBbiMM 

aKTaMM PoccM:H:cKo:H: <I>e.n,epal(MM, yKa3aHM51 l(eJIM rrpHeMa, a TaK:>Ke rrpe.n,ocTaBJieHM51 

CBe.n,eHMH, He06X0)1,MMbiX )1,JI51 pacqeTa )1,JIMTeJibHOCTM BpeMeHHOrO MHTepBana, 

KOTOpbiH He06X0)1,MMO 3a6pOHHpOBaTb )1,JI51 IIpHeMa; 

6) Tpe6oBaTb OT 3a51BMTeJI51 rrpe.n,cTaBJieHMH )1,0KyMeHTOB M MH<i:>OpMal(MM, 

OTCYTCTBMe M (HJIH) He)1,0CTOBepHOCTb KOTOpbiX He YKa3biBaJ!MCb IIpH 

rrepBOHaqaJibHOM OTKa3e B IIpHeMe )1,0KyMeHTOB, He06X0)1,MMbiX )1,JI51 rrpe.n,OCTaBJieHMH 

rocy.n,apcTBeHHo:H: ycnyrM, JIM6o B rrpe.n,ocTaBJieHMM rocy.n,apcTBeHHo:H: ycnyrM, 3a 

MCKJIJOqeHMeM CJie.n,yiOIII;MX CJiyqaeB: 

M3MeHeHMe TPe6oBaHMH HopMaTMBHbiX rrpaBOBbiX aKTOB, KacaiOIII;MXCH 

rrpe.n,OCTaBJieHMH rocy.n,apCTBeHHOH ycnyrM, IIOCJie rrepBOHaqaJibHOH rro.n,aqJI 

3aHBJieHM51 o rrpe.n,ocTaBJieHMM rocy.n,apcTBeHHo:H: ycnyrM; 

HaJIJiqJie OliiM60K B 3a51BJieHMM 0 rrpe.n,OCTaBJieHMM rocy.n,apCTBeHHOH ycnyrM M 

)1,0KyMeHTaX, II0)1,aHHbiX 3a51BMTeJieM IIOCJie rrepBOHaqaJibHOrO OTKa3a B IIpHeMe 

)1,0KyMeHTOB, He06X0)1,MMbiX )1,JI51 rrpe.n,OCTaBJieHM51 rocy.n,apCTBeHHOH ycnyrM, JIM60 B 

rrpe.n,OCTaBJieHMM rocy.n,apCTBeHHOH ycnyrM M He BKJIJOqeHHbiX B rrpe.n,cTaBJieHHbiH 

paHee KOMIIJieKT )1,0KyMeHTOB; 

MCTeqeHMe CpOKa .n,eHCTBM51 )1,0KyMeHTOB MJIM M3MeHeHMe MH<i:>OpMal(MM IIOCJie 

rrepBOHaqaJibHOfO OTKa3a B IIpHeMe )1,0KyMeHTOB, He06X0)1,MMbiX )1,JI51 rrpe.n,OCTaBJieHM51 

rocy.n,apcTBeHHo:H: ycnyrM, JIM6o B rrpe.n,ocTaBJieHMM rocy.n,apcTBeHHo:H: ycnyrM; 

BbiHBJieHMe )1,0KyMeHTaJibHO II0)1,TBep:>K.n,eHHOfO <l:>aKTa ( IIpH3HaKOB) 

OliiM6oqHOf0 MJIM IIpOTMBOIIpaBHOfO .n,eHCTBMH (6e3)1,eHCTBH51) )1,0JI:>KHOCTH0f0 JIMI(a 

opraHa, rrpe.n,ocTaBJIHIOIII;ero rocy.n,apcTBeHHYIO ycnyry, rocy.n,apcTBeHHoro 

cny:>Kaiii;ero, pa6oTHMKa M<I>U:, rrpH rrepBoHaqanbHOM OTKa3e B rrpHeMe .n,oKyMeHTOB, 

Heo6xo.n,MMbiX .n,JIH rrpe.n,ocTaBJieHMH rocy.n,apcTBeHHo:H: ycnyrM, JIM6o B 

rrpe.n,OCTaBJieHMM rocy.n,apCTBeHHOH ycnyrM, 0 qeM B IIMCbMeHHOM BM)1,e 3a. II0)1,JIMCbiO 

pyKoBo.n,MTeJIH opraHa, rrpe.n,ocTaBJIHIOIII;ero rocy .n,apcTBeHHYIO ycnyry, pyKoBO.LI.MTeJIH 

M<l>U: rrpH rrepBoHaqaJibHOM OTKa3e B rrpneMe .n,oKyMeHTOB, Heo6xo.n,MMbiX .n,M 

rrpe.n,ocraBJieHM51 rocy.n,apcTBeHHo:H: ycnyrM, yBe.n,oMJIHeTcH 3aHBMTeJib, a TaK:>Ke 

IIpHHOC51TC51 M3BMHeHM51 3a )1,0CTaBJieHHbie Hey.n,o6CTBa. 
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lfcqepnbiBaiOII(HH nepeqeHb OCHOBaHHH .D:JUl OTKa3a B npHeMe 

,n:oKyMeHTOB, Heo6xo,n:HMbiX ,n:m£ npe,n:ocTaBJieHmi 

rocy,n:apCTBeHHOH ycJiyrH 

2.13. OcHoBaHHii ,n:m1 OTKa3a B npHeMe ,n:oKyMeHTOB, Heo6xo,n:HMbiX ,n:m1 
npe,n:OCTaBJieHHSI rocy,n:apCTBeHHOH ycJiyrH, ,n:eifCTBYIOII(HMH HOpMaTHBHbiMH 
npaBOBbiMH aKTaMH PoccHiicKoii <l>e,n:epau;HH, HopMaTHBHbiMH npaBOBbiMH aKTaMH 

Pecny6JIHKH KoMH He npe,n:ycMOTpeHo. 

IfcqepnbiBaiOII(HH nepeqeHb OCHOBaHHH .D:JISI npHOCTaHOBJieHH5I 

HJIH OTKa3a B npe,n:OCTaBJieHHH rocy,n:apCTBeHHOH ycJiyrH, ycTaHOBJieHHbiX 

4Je,n:epaJibHbiMH 3aKOHaMH, npHHHMaeMbiMH B COOTBeTCTBHH C HHMH HHbiMH 

HopMaTHBHbiMH npaBOBbiMH aKTaMH PoccHiicKoii <l>e,n:epau;HH, 3aKoHaMH H HHbiMH 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6JIHKH KoMH 

2.14. OcHoBaHHSIMH .D:JISI npHocTaHOBJieHHSI npe,n:ocTaBJieHHSI rocy,n:apcTBeHHoii 

ycJiyrH SIBJISIIOTCSI: 

1) CHSITHe rpa)l(,n:aHHHa C perHCTpaiJ;HOHHOrO yqeTa no MeCTY )I(HTeJibCTBa 

(MeCTY npe6hiBaHHSI); 

2) B03BpaT cyMM noco6HSI H3 4JHHaHCOBO-Kpe,n:HTHOrO yqpe)l(,n:eHHSI HJIH 
opraHH3aiJ;HH noqTOBOH CBSI3H. 

BbmJiaTa noco6HSI, npHocTaHOBJieHHasr BcJie,n:cTBHe HacrynJieHH51 
o6cTOSITeJihCTBa, yKa3aHHoro B no,n:nyHKTe 1 HacTOSIII(ero nyHKTa, B03o6HOBJISieTcSI 
u;eHTpoM no npe,n:ocTaBJieHHIO rocy,n:apcTBeHHbiX yceyr no HOBOMY MecTy )I(HTeJibCTBa 

(MeCTY npe6biBaHHSI) C nepBOrO qJfcJia MeCSIIJ;a, C KOTOporo npHOCTaHOBJieHa BbiiiJiaTa 
nOC06H5I, B CJiyqae o6paii(eHHSI 3aSIBHTeJISI B TeqeHHe Tpex MeCSIIJ;eB CO .lJ:HSI CHSITHSI C 

perHCTpaU:HOHHOrO yqeTa no npe)I(HeMy MeCTY )I(HTeJibCTBa (MeCTY npe6biBaHHSI) B 

npe,n:eJiax Pecny6JIHKH KoMH nocJie npe,n:cTaBJieHH51 B u;eHrp no npe,n:ocTaBJieHHIO 

rocy,n:apcTBeHHbiX ycJiyr 3aSIBJieHHSI H .D:OKYMeHTa, yKa3aHHoro B no,n:nyHKTe 1 nyHKTa 
2.8 HaCTOSIII(ero a,n:MHHHCTpaTHBHOrO perJiaMeHTa. 

BbinJiaTa noco6H5I, npHOCTaHOBJieHHaSI BCJie,n:cTBHe HacTynJieHHSI 
o6cTOSITeJihCTBa, YKa3aHHoro B no,n:nyHKTe 2 HacTOSIII(ero nyHKTa, B0306HOBJISieTcSI c 
nepBoro qlfcJia MecSiu;a, c KOToporo npHocTaHOBJieHa BbiiiJiaTa noco6HSI, nocJie 
npe,n:cTaBJieHHSI B u;eHTp no npe,n:ocTaBJieHHIO rocy,n:apcTBeHHbiX ycJiyr 3aSIBJieHHSI c 
YKa3aHHeM HOBbiX CBe,n:eHHH 0 cnoco6e BbiiiJiaTbi noco6HSI. 

2.15. OcHOBaHHSIMH .D:JISI OTKa3a B npe,n:ocTaBJieHHH rocy,n:apcTBeHHoii ycJiyrH 
SIBJISIIOTCSI: 

1) Henpe,n:cTaBJieHHe HJIH npe,n:cTaBJieHHe He B nOJIHOM 06'beMe .lJ:OKyMeHTOB, 
yKa3aHHbiX B nyHKTe 2.8 HacTOSIII(ero a,n:MHHHCTpaTHBHoro perJiaMeHTa; 

2) OTCYTCTBHe y rpa)l(,n:aHHHa npaBa Ha noco6He no OCHOBaHHSIM, 
ycTaHOBJieHHbiM 3aKOHOM Pecny6JIHKH KoMH «0 cou;HaJibHOH no,n:,n:ep)I(Ke HaceJieHH5I 

B Pecny6JIHKe KoMH», IIopSI,n:KoM; 

3) HaJIHqHe B npe,n:CTaBJieHHbiX .lJ:OKyMeHTaX He.D:OCTOBepHbiX CBe,n:eHHH. 
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2.16. 3a51BHTenb HMeeT npaBO nOBTOpHO o6paTHTbC51 3a npe,IJ;OCTaBneHHeM 
rocy,n;apCTBeHHOM ycnyrH nocne ycTpaHeHH51 OCHOBaHHM ,ll;ll51 OTKa3a B 
npe,n;ocTaBneHHH rocy,n;apcTBeHHo:H: ycnyrH, YKa3aHHDIX B no,n;nyHKTax 1, 3 nyHKTa 
2.15 HaCT051rn;ero a,n;MHHHCTPaTHBHOrO pernaMeHTa. 

IJop51,ll;OK, pa3Mep H OCHOBaHH51 B3HMaHH51 rocy,n;apCTBeHHOM nOIIIllHHbi HllH HHOM 
nnaTI>I 3a npe,n;ocTaBneHHe rocy,n;apcTBeHHo:H: ycnyrH B cnyqaHx, npe,n;ycMoTpeHHbiX 

<l_:>e,n;epanoHbiMH 3aKOHaMH, npHHHMaeMbiMH B COOTBeTCTBHH C HHMH HHbiMH 
HopMaTHBH:biMH npaBOBbiMH aKTaMH PoccH:H:cKo:H: <I>e,n;epai.I,HH', HOpMaTHBHbiMH 

npaBOBbiMH aKTaMH Pecny6nHKH KoMH, co cci>mKo:H: Ha nono)l(eHH51 HopMaTHBHbiX 
npaBOBbiX aKTOB, B KOTOpbiX ycTaHOBJieH pa3Mep rocy,n;apCTBeHHOM noiiinHHbi 

HnH HHOM nnaTDI 

2.17. rocy,n;apCTBeHHa51 ycnyra npe,n;OCTaBn51eTC51 3a51BHTen51M 6ecnnaTHO. 
2.18. B3HMaHHe nnaTDI c 3a51BHTen51 B cnyqae BHeceHH51 H3MeHeHHM B 

BI>I,n;aHHI>IM no pe3yni>TaTaM npe,n;ocTaBneHH51 rocy,n;apcTBeHHo:H: ycnynr ,n;oKyMeHT, 
HanpaBneHHDIX Ha HcnpaBneHHe OIIIH6oK, ,n;onyrn;eHHbiX no BHHe I.J,eHTpa no 
npe,n;ocTaBneHHIO rocy,n;apcTBeHHbiX ycnyr H (HnH) ero ,n;on)I(HOCTHoro nHI.J,a, M<I>U: H 
(HnH) pa6oTHHKa M<I>U:, He npe,n;ycMoTpeHo. 

IIopH,n;oK, pa3Mep H ocHoBaHH51 B3HMaHHHnnaTDI 3a npe,n;ocTaBneHHe ycnyr, 
KOTOpbie 51Bll51IOTC51 He06XO,ll;HMbiMH H 06513aTenbHbiMH ,ll;ll51 npe,n;OCTaBneHH51 

rocy,n;apCTBeHHOM ycnyrH, BKmoqa5£ HH<l_:>OpMai.J,HIO 0 MeTO,ll;HKe 
pacqeTa pa3Mepa TaKo:H: nnaTDI 

2.19. B3HMaHHe rrnaTI>I 3a npe,n;ocTaBneHHe ycnyr, KOTOpi>Ie 51Bll51IOTC51 
Heo6xo,n;HMDIMH H o6513aTeni>HbiMH ,n;n51npe,n;ocTaBneHH51 rocy,n;apcTBeHHo:H: ycnyrH, He 
npe,n;yCMOTpeHO. 

MaKCHMani>HDIM cpoK O)I(H,n;aHH51 B oqepe,n;H npH no,n;aqe 3a51BneHH51 
o npe,n;ocTaBneHHH rocy,n;apcTBeHHOM ycnyrH H npH nonyqeHHH pe3ynoTaTa 

npe,n;ocTaBneHHH rocy,n;apcTBeHHo:H: ycnyrH 

2.20. MaKCHManbHOe BpeMH O)I(H,IJ;aHH51 B oqepe,n;H npH no,n;aqe ,n;oKyMeHTOB ,n;nH 
nonyqeHH51 rocy,n;apCTBeHHOM ycnyrH He ,ll;Oll)I(HO npeBbiiiiaTb 15 MHHyT. 

2.21. MaKCHMani>Hoe BpeMH O)I(H,n;aHH51 B oqepe,n;H rrpH nonyqeHHH pe3yni>TaTa 
npe,n;ocTaBneHH51 rocy,n;apcTBeHHOM ycnyrH (B cnyqae ecnH 3a51BHTeneM Boi6paH 
nHqHbiM cnoco6 nonyqeHH51 pe3yni>TaTa) He ,n;on)I(HO npeBI>IIIIaTI> 15 MHHyT. 

IIpH nonyqeHHH pe3ynoTaTa npe,n;ocTaBneHHH rocy,n;apcTBeHHOM ycnyrH B BH,n;e 
. BbiiTnaTbi ,n;eHe)I(HbiX cpe,n;CTB Henocpe,n;CTBeHHOrO B3aHMO,IJ;eMCTBH51 C 3a51BHTeneM He 
Tpe6yeTC51. 

2.22. 3aHBHTeniO no ero )l(enaHHIO npe,n;ocTaBn51eTc51 B03MO)I(HOCTb 
npe,n;BapHTeni>HOM 3anHcH ,n;nH npe,n;cTaBneHH51 ,n;oKyMeHTOB Ha nonyqeHHe 
rocy,n;apcTBeHHo:H: ycnyrH. IIpe,n;BapHTeni>Ha51 3anHcb B I.J,eHTp no npe,n;ocTaBJieHHIO 
rocy,n;apCTBeHHbiX ycnyr MO)I(eT ocyrn;eCTBll51TbC51 KaK npH nHqHOM o6parn;eHHH 
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3a.SIBMTemr, TaK M no Tene<PoHy, a TaK)I(e Ha E,n;MHOM nopTane rocy,n;apcTBeHHhiX M 
MYHMQMnaJihHhiX ycnyr ( <l>YHKQM:H:). IIpe,n;BapMTeJihHa.SI 3anMch B M<I>U: MO)I(eT 
ocyiiJ;eCTBJI.SITbC.SI KaK npM JIMqHOM o6pai:o;eHMM 3a.SIBHTeJI.SI, TaK M no TeJie<l>oHy, a 
TaK)I(e Ha ca:H:Te M <I> Q. 

B cnyqae 3anMCM Ha npMeM nocpe,n;cTBOM E,n;MHOro nopTana rocy,n;apcTBeHHhiX M 
MYHMQHnaJihHhiX ycnyr ( <l>YHKU:MM) 3a.SIBMTemo npe,n;ocTaBJI.S:IeTc.SI B03MO)I(HOCTh 
3anMcM B mo6bie cBo6o,n;Hhie ,n;n.SI npMeMa ,n;aTy M BpeM.SI B npe,n;enax ycTaHOBJieHHoro B 
:o;eHTpe no npe,n;ocTaBJieHMIO rocy,n;apcTBeHHhiX ycnyr rpa<l>HKa npMeMa 3a.SIBMTene:H:. 

2.23. IIpH npe,n;BapMT~JihHOM 3anMcM B :o;eHTp no npe,n;ocTaBJieHHIO 
rocy,n;apcTBeHHhiX ycnyr 3a.SIBJ:lTeJib coo6IQaeT <PaMMJIMIO, MM.SI M oTqecTBO, )l(eJiaeMoe 

I 

BpeM.SI npe,n;cTaBJieHM.SI ,ll;OKY:t\1:eHTOB, He06XO,ll;MMbiX ,ll;JI.SI perneHM.SI BOnpoca 0 
npe,n;ocTaBneHMM rocy,n;apctBeHHOM ycnyrH. IIpe,n;BapMTeJibHa.SI 3anMcb 
ocyiiJ;eCTBJI.S:IeTC.SI nyTeM BHeCeHM.SI HH<l>opMaQMM B KHMry npe,n;BapMTeJibHOM 3anMCM, 
KOTOpa.SI Be,n;eTC.SI Ha 6yMa)I(HOM M ( MJIM) 3JieKTpOHHOM HOCMTeJie. 3a.SIBMTeJIIO 
C006IQaeTC.SI BpeM.SI npe,n;cTaBJieHM.SI ,ll;OKyMeHTOB M Ka6MHeT, B KOTOpOM Be,n;eTC.SI 
npMeM ,ll;OKyMeHTOB. 

IIpe,n;BapMTeJibHa.SI 3anMch B M<I>U: ocyiQeCTBJI.S:IeTc.SI B cooTBeTCTBMM co 
CTaH,n;apToM o6cny)I(MBaHM.SI B M<I>Q. 

CpoK M nop.SI,n;OK perMcTpa:o;MM 3a.SIBJieHM.SI 3a.SIBHTeJI.SI 
o npe,n;ocTaBJieHMM rocy,n;apcTBeHHOM ycnyrM 

2.24. PerMcTpa:o;M.SI 3a.SIBJieHM.SI H ,n;oKyMeHTOB, npe,n;cTaBJieHHhiX 3a.SIBMTeneM, 
ocyiQeCTBJI.S:IeTc.SI cne:o;MaJIMCTOM :o;eHTpa no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycnyr 
MJIM M<I>U:, OTBeTCTBeHHhiM 3a npMeM M perHCTPa:O:MIO 3a.SIBJieHH.SI M ,n;oKyMeHTOB npM 
npe,n;ocTaBJieHMM rocy,n;apcTBeHHo:H: ycnyrM (,n;anee - cne:o;HaJIMCT :o;eHTPa no 
npe,n;ocTaBJieHMIO rocy,n;apcTBeHHhiX ycnyr, M<I>U:, OTBeTCTBeHHhiM 3a npHeM 
,ll;OKyMeHTOB ). 

2.25. B cnyqae npe,n;cTaBneHM.SI 3a.SIBJieHH.SI H ,n;oKyMeHTOB, yKa3aHHbiX B nyHKTe 
2.8 HaCTO.SIIQero a,n;MHHMCTpaTMBHoro pernaMeHTa, JIJiqHo 3a.SIBMTeJieM yKaJaHHbie 
,ll;OKyMeHTbi perMCTpHpyiOTC.SI :o;eHTpOM no npe,n;OCTaBJieHMIO rocy,n;apCTBeHHbiX ycnyr 
MJIM M<I>U: B ,n;eHh MX npe,n;cTaBJieHM.SI. 

2.26. B cnyqae HanpaBJieHM.SI 3a.SIBJieHM.SI M ,n;oKyMeHTOB, YKa3aHHhiX B nyHKTe 2.8 
HacTO.SIIQero a,n;MHHMCTpaTMBHoro pernaMeHTa, noqTOBhiM oTnpaBJieHMeM yKaJaHHbie 
,ll;OKyMeHTbi perHCTpHpyiOTC.SI :o;eHTpOM no npe,n;ocTaBJieHMIO rocy,n;apCTBeHHbiX ycnyr 
B ,n;eHb MX nOCTynJieHM.SI B :o;eHTp no npe,n;OCTaBJieHMIO rocy,n;apCTBeHHbiX ycnyr. 

2.27. B cnyqae HanpaBJieHM.SI ,n;oKyMeHTOB, yKaJaHHhiX B nyHKTe 2.8 HaCTO.SIIQero 
a,n;MMHMCTPaTMBHoro pernaMeHTa, qepe3 E,n;MHhiM nopTan rocy,n;apcTBeHHhiX M 
MYHMQMnaJihHhiX ycnyr ( <l>YHKQM:H:) ,n;HeM perHCTPa:O:MH 3a.SIBJieHM.SI M ,n;oKyMeHTOB 
.SIBJI.S:IeTc.SI ,n;eHb MX perMcTpa:o;HM Ha E,n;MHOM nopTane rocy,n;apcn~eHHhiX M 
MYHMQMnaJihHhiX ycnyr ( <l>YHKQMH). 

2.28. CpoK perHcTpa:o;HH 3a.SIBJieHM.SI o npe,n;ocTaBJieHMM rocy,n;apcTBeHHOM ycnyrM 
COCTaBJI.S:IeT He 6onee 30 MHHyT. 
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TpefioBaHlUI K IIOMe~eHlUIM, B KOTOpbiX npe,n;OCTaBJUieTC.H rocy,n;apCTBeHHa.H ycnyra, 

K 3a.JIY 0)1(H,[J;aHH.H, MeCTaM ,[J;JI.H 3aiiOJIHeHH.H 3a.HBJieHHM 0 npe,n;OCTaBJieHHH 

rocy,n;apCTBeHHOH ycnyrH, HHcpOpMal(HOHHbiM CTeH,n;aM C o6pa3l(aMH HX 3aiiOJIHeHH.H H 

nepeqHeM ,[J;OKyMeHTOB, He06XO,[J;HMbiX ,[J;JI.H npe,ll;OCTaBJieHH.H rocy,n;apCTBeHHOH 

ycnyrH, B TOM qHCJie K o6ecneqeHHIO ,[J;OCTYIIHOCTH ,[J;JI.H HHBaJIH,[J;OB YKa3aHHbiX 

o6neKTOB B cooTBeTCTBHH c 3aKoHo,n;aTennCTBOM PoccHiicKoii <l>e,n;epaQHH o 

COI(HaJibHOM 3a~HTe HHBaJIH,[J;OB 

2.29. Tpe6oBaHH.H K IIOMe~eHH.HM, B KOTOpbiX npe,n;OCTaBJI.HeTC.H 

rocy,n;apcTBeHHa.H ycnyra. 

IJoMe~eHH.H, B KOTOpbiX npe,ll;OCTaBJI.HeTC.H rocy,n;apCTBeHHa.H ycnyra, ,[J;OJI)I(Hbl 

cooTBeTcTBOBaTn ycTaHOBJieHHbiM 3aKoHo,n;aTeJibCTBOM PoccHiicKoii <l>e,n;epaQHH 

TpefiOBaHH.HM o6ecneqeHH.H KOMcpOpTHbiMH YCJIOBH.HMH 3a.HBHTeJieH H ,[J;OJI)I(HOCTHbiX 

JIHI(, CIIel(HaJIHCTOB, B TOM qHCJie ofiecneqeHH.H B03MO)I(HOCTH pea.JIH3al(HH IIpaB 

HHBaJIH,[J;OB H JIHI( C orpaHHqeHHbiMH B03MO)I(HOCT.HMH Ha IIOJiyqeHHe IIO HX 

3a.HBJieHHIO rocy,n;apCTBeHHOH ycnyrH. 

B cooTBeTCTBHH c 3aKoHo,n;aTeJinCTBOM PoccHiicKoii <l>e,n;epal(HH o col(HaJibHOH 

3a~HTe HHBaJIH,[J;OB HM, B qaCTHOCTH, o6ecneqHBaiOTC.H: 

ycJIOBH.H 6ecnpen.HTCTBeHHOrO ,[J;OCTyna K 06neKTY ( 3,[J;aHHIO, noMe~eHHIO ), B 

KOTopoM npe,n;ocTaBJI.HeTc.H rocy,n;apcTBeHHa.H ycnyra, a TaK)I(e ,n;n.H 

6ecnpen.HTCTBeHHOrO nOJib30BaHH.H TpaHCnOpTOM, cpe,n;CTBaMH CB.H3H H HHcpOpMal(HH; 

B03M0)1(H0CTb CaMOCTO.HTeJibHOrO nepe,n;BH)I(eHH.H no TeppHTOpHH, Ha KOTOpOH 

paCIIOJIO)I(eHbi o6neKTbi (3,n;aHH.H, nOMe~eHH.H), B KOTOpbiX npe,ll;OCTaBJI.HIOTC.H ycnyrH, 

a TaK)I(e BXO,[J;a B TaKHe 06neKTbi H BbiXO,[J;a H3 HHX, IIOCa,[J;KH B TpaHcnopTHOe Cpe,ll;CTBO 

H BbiCa,[J;KH H3 Hero, B TOM qHCJie C HCnOJib30BaHHeM KpecJia-KOJI.HCKH; 

conpOBO)I(,[J;eHHe HHBaJIH,ll;OB, HMeiO~HX CTOHKHe paCCTPOHCTBa cpyHKI(HH 

3peHH.H H CaMOCTO.HTeJibHOrO nepe,n;BH)I(eHH.H; 

Ha,n;Jie)l(a~ee pa3Me~eHHe ofiopy,n;oBaHH.H H HOCHTeJieH HHcpOpMal(HH, 

HeOfiXO,[J;HMbiX ,[J;JI.H ofiecneqeHH.H 6ecrrpen.HTCTBeHHOrO ,[J;OCTyna HHBaJIH,[J;OB K 

OfineKTaM (3,ll;aHH.HM, noMe~eHH.HM), B KOTOpbiX npe,ll;OCTaBJI.HIOTC.H ycnyrH, H K 

ycnyraM C yqeTOM orpaHHqeHHH HX )l(lf3He,n;e.HTeJibHOCTH; 

,n;y6nHpOBaHHe He06XO,[J;HMOH ,[J;JI.H HHBaJIH,ll;OB 3BYKOBOH H 3pHTeJibHOH 

HHcpOpMal(HH, a TaK)I(e Ha,n;nHceii, 3HaKOB H HHOM TeKCTOBOH H rpacpHqeCKOM 

HHcpopMaQHH 3HaKaMH, BbiiiOJIHeHHbiMH penbecpHo-ToqeqHbiM rnpHcpTOM Epaiin.H; 

,n;onycK cyp,n;onepeBo,n;qHKa H THcpnocyp,n;onepeBo,n;qHKa; 

,n;onycK cofiaKH-npOBO,[J;HHKa Ha o6neKTbi (3,n;aHH.H, noMe~eHH.H), B KOTOpbiX 

npe,n;ocTaBJI.HIOTC.H ycnyrH; 

OKa3aHHe HHBaJIH,[J;aM nOMO~H B npeO,[J;OJieHHH 6apbepOB, MeiiiaiO~HX 
nonyqeHHIO HMH ycnyr HapaBHe C ,n;pyrHMH JIHI(aMH. 

2.30. Tpe6oBaHH.H K pa3Me~eHHIO H ocpopMneHHIO noMe~eHHH u:eHTpoB no 

npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr: 

1) npH npoeKTHpOBaHHH H CTpOHTeJibCTBe HJIH Bbi6ope 3,[J;aHH.H ( CTPOeHH.H ), B 

KOTOpOM nJiaHHpyeTC.H pacnOJIO)I(eHHe l(eHTPOB no npe,n;OCTaBJieHHIO 

rocy,n;apCTBeHHbiX ycnyr, ,[J;OJI)I(Ha yqHTbiBaTbC.H nerneXO,[J;Ha.H ,[J;OCTynHOCTb OT 

OCTaHOBOK o6~eCTBeHHOrO TpaHCIIOpTa; 
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2) npiieM 3a~BIITeJieH ocyrn;eCTBJI~eTC~ B cneii;IIaJibHO Bbi)J;eJieHHbiX )J;JI~ 3TIIX 

u;eneii: noMern;eHII~X (npiiCYTCTBeHHbiX MeCTax). .lJ:n~ y.n;o6CTBa 3a~BIITeJieH 
npiiCYTCTBeHHble MeCTa peKOMeH.n;yeTC~ pa3Mern;aTb Ha HII)I(HIIX 3Ta)l(aX 3,D;aHIIH 

( CTpoeHIIH); 

3) Ka6IIHeTbl )J;JI~ npiieMa 3a~BIITeJieH )J;OJI)I(Hbl 6niTb o6opy,n;oBaHbl 

IIHcpOpMaii;IIOHHbiMII Ta6JIIIqKaMII (BDIBeCKaMII) C YKa3aHIIeM: HOMepa Ka6IIHeTa; 

cpaMIIJIIIII, IIMeHII, OTqecTBa (nocne.n;Hee - npii HaJIIIqiiii) II ,ZJ;OJI)I(HOCTII cneii;IIaJIIICTa, 

ocyiii;eCTBJI~IOrn;ero npe.n;ocTaBJieHIIe rocy.n;apcTBeHHOH ycnyrii; 

4) noMern;eHII~ II;eHTpOB no npe,D;OCTaBJieHIIIO rocy,n;apCTBeHHbiX ycnyr )J;OJI)I(Hbl 

COOTBeTCTBOBaTb 3nii,ZJ;eMIIOJIOrnt:leCKIIM npaBIIJiaM II HOpMaTIIBaM. 

2.31. Tpe6oBaHII~ K pa3Mern;eHIIIO II ocpopMneHIIIO BII3YaJibHOH, TeKCTOBOH II 

MYJihTIIMe,n;IIHHOH IIHcpopMaii;IIII. 

IJpe,D;Ha3HaqeHHbie ,ZJ;JI~ 03HaKOMJieHII~ 3a~BIITeJieH C IIHcpOpMaii;IIOHHbiMII 

MaTepiianaMII MeCTa IIHcpopMIIpOBaHII~ pacnonaraiOTC~ B Henocpe,n;CTBeHHOH 

6JIII30CTII OT CeKTOpa O)I(II,ZJ;aH~ B oqepe,D;IIII o6opy,n;yiOTC~: 
1) BII3YaJibHOH, TeKCTOBOH IIHcpopMaii;IIeH, pa3Mern;aeMOH Ha IIHcpopMaii;IIOHHbiX 

CTeH,n;ax ( o6pa3II;bl 3anOJIHeHII~ 3a~BJieHIIH II nepeqeHb ,ll;OKyMeHTOB, He06XO,ll;IIMbiH 

.n;n~ npe.n;ocTaBneH~ rocy.n;apcTBeHHOH ycnyrii), o6ecneqiiBaiOrn;IIx cBo6o.n;HhiH 

,ZJ;OCTyn K HIIM; 

2) CBeTOBbiMII IIHcpOpMaii;IIOHHbiMII Ta6JIO, KOMnbiOTepOM CO cnpaBOqHo­

IIHcpOpMaii;IIOHHbiMII CIICTeMaMII; KOMnhiOTep, npe,n;Ha3HaqeHHbiH ,ZJ;JI~ IICnOJib30BaHII~ 
3a~BIITeJI~MII, He )J;OJI)I(eH 6niTb nO,ZJ;KJIIOqeH K JIOKaJibHOH CeTII II;eHTpa no 

npe.n;ocTaBJieHIIIO rocy.n;apcTBeHHhiX ycnyr. 

2.32. Tpe6oBaHII~ K o6opy,n;oBaHIIIO 3ana O)I(II,n;aHII~: 

1) MecTa O)I(II,D;aHII~ B oqepe,n;II .n;oJI)I(Hbi 6niTh o6opy.n;oBaHbi CTYJih~MII 
(KpeceJibHDIMII ceKu;II~MII) II {IIJIII) cKaMb~MII. KoJIIIqecTBO MeeT O)I(II,D;aHII~ 
onpe,n;eJI~eTC~ IICXO,ZJ;~ II3 cpaKTIIqeCKOH Harpy3KII II B03MO)I(HOCTeH ,ZJ;JI~ IIX 

pa3Mern;eHII~ B 3,ZJ;aHIIII, HO He MO)I(eT COCTaBJI~Tb MeHee 2 MeCT Ha Ka)I(,ZJ;OrO 

cneii;IIaJIIICTa, ocyrn;eCTBJI~IO:W:ero npiieM ,ZJ;OKyMeHTOB OT 3~BIITeJieii:; 

2) )J;JI~ C03,ZJ;aHII~ KOMcpopTHbiX YCJIOBIIH O)I(II,ZJ;aHII~ Ha CTOJiaX ( CTOHKaX) ,ZJ;JI~ 
niiCbMa MoryT pa3Mern;aTbC~ ra3eTDI, )l(ypHaJihi, neqaTHa~ npo,n;yKII;II~ (6porniOpbi, 

6yKneTDI) no BonpocaM npe.n;ocTaBneHII~ rocy.n;apcTBeHHOH ycnyrii. 

2.33. Tpe6oBaHII~ K napKoBoqHhiM MecTaM. 

Ha Teppi1TOpi1II, npiineraiOrn;eH: K u;eHTPaM no npe.n;ocTaBJieHIIIO 

rocy.n;apcTBeHHhiX ycnyr, ,n;oJI)I(Hbi 6niTh o6opy,n;oBaHbi MecTa .n;n~ 6ecnnaTHOH 

napKOBKII aBTOTPaHCnopTHbiX cpe,n;CTB . .lJ:ocTyn 3a~BIITeJieH K napKOBOqHDIM MeCTaM 

~BJI~eTc~ 6ecnnaTHhiM. 

2.34. Tpe6oBaHII~ K ocpopMneHIIIO Bxo.n;a B 3,ZJ;aHIIe. 

I..:(eHTpaJibHbiH BXO)J; B 3,ZJ;aHIIe n;eHTPa no npe,D;OCTaBJieHIIIO rocy,n;apCTBeHHbiX 

ycnyr .n;on)l(eH 6niTh o6opy.n;oBaH naH,n;ycoM, y.n;o6HoiM .n;n~ Bne3.n;a B 3,ZJ;aHIIe KOJI~COK c 

,n;eTbMII II IIHBaJIII,ZJ;HbiX KpeceJI-KOJI~COK, a TaK)I(e BhiBeCKOH, CO,n;ep)l(arn;eii: 

HaiiMeHOBaHIIe, MeCTO pacnOJIO)I(eHII~, pe)I(IIM pa60Tbl, HOMep TeJiecpOHa ,ZJ;JI~ cnpaBOK. 

2.35. Tpe6oBaHII~ K MecTaM .n;~ O)I(II,ZJ;aHII~ 3a~BIITeneif. 
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MecTa O)I(II)l;aHIUI )l;OJI)I(Hbl COOTBeTCTBOBaTb KOM<}lOpTHbiM ycJIOBII5IM )l;JI51 

3a5IBIITeJieH II OnTIIMaJibHbiM YCJIOBII5IM pa60Tbl )l;OJI)I(HOCTHbiX JIH:Q, B TOM qiiCJie 

He06XO)l;IIMO HaJIIIqiie )l;OCTynHbiX MeCT 06I.l(ero nOJib30BaHII51 (TyaJieT). 

2.36. Tpe6oBaHH51 K MecTaM npiieMa 3aHBIITeJie:H.. 

B :u;eHTpax no npe.n;ocTaBJieHIIIO rocy.n;apcTBeHHhiX ycJiyr Bhl.n;eJIHIOTC51 

nOMeiQeHII51 )l;JI51 npiieMa 3a5IBIITeJieH. 

ITpii HaXO)I()l;eHIIII .n;Byx cne:u;IIaJIIICTOB, ocyl.l(eCTBJIHIOI.l(IIX npiieM .n;oKyMeHTOB 

OT 3a5IBIITeJieH B O)l;HOM IIOMel.l(eHIIII, pa6oqee MeCTO Ka)l()l;OrO cneQIIaJIIICTa no 

B03MO)I(HOCTII )l;OJI)I(HO 6biTb OT)l;eJieHO neperopo.n;KaMII. 

Pa6oqee MecTo cne:o;IIaJIIICTa .n;oJI)I(HO 6biTh o6opy.n;oBaHo nepcoHaJibHhiM 

KOMnbiOTepOM C B03MO)I(HOCTbiO )l;OCTyna K He06XO)l;IIMbiM IIHcpOpMaQIIOHHbiM 6a3aM 

)l;aHHbiX, neqaTaiOI.l(IIM II CKaHIIpyiOI.l(IIM ycTpOHCTBaMII. 

Cne:o;IIaJIIICThi, npiiHIIMaiOI.l(IIe .n;oKyMeHThi oT 3aHBIITeJie:H., o6ecneqiiBaiOTCH 

JIIIqHbiMII II ( IIJIII) HaCTOJibHbiMII II)l;eHT1Icp1IKaQIIOHHbiMII KapTOqKaMII. 

MecTa )l;JIH npiieMa 3aHBIITeJie:H. o6opy.n;yiOTCH CTYJihHMII II CTOJiaMII )l;JIH 

ocpopMJieHII51 )l;OKyMeHTOB II o6ecneqiiBaiOTC51 o6pa3QaMII 3anOJIHeHII51 )l;OKyMeHTOB, 

6JiaHKaMII 3a5IBJieHIIH II niiCbMeHHbiMII np1IHa)l;Jie)I(HOCT5IMII. 

MecTa rrpe.n;ocTaBJieHIIH ycJiyrii .n;oJI)I(Hbi cooTBeTCTBOBaTb ycTaHOBJieHHbiM 

cpe.n;epaJibHbiM 3aKOHO)l;aTeJibCTBOM Tpe6oBaHII51M o6ecrreqeHII51 KOMcpOpTHbiMII 

ycJIOBII5IMII 3a5IBIITeJieH, )l;OJI)I(HOCTHbiX JIIIQ, CIIeQIIaJIIICTOB, B TOM qiiCJie 

o6ecrreqeHII51 )l;OCTYIIHOCTII )l;JI51 IIHBaJIII)l;OB YKa3aHHbiX o6neKTOB B COOTBeTCTBIIII C 

3aKoHo.n;aTeJibCTBOM PocciiHCKOH <l>e.n;epa:o;IIII o co:o;IIaJihHOH 3al.l(IITe IIHBaJIII)l;OB. 

2.37. Tpe6oBaHIIH K rroMel.l(eHIIHM M<l>l( onpe.n;eJieHbi IIpaBMJiaMII 

opraHII3aQIIII .n;eHTeJihHOCTII MHOrocpyHKQIIOHaJibHbiX QeHTPOB rrpe.n;OCTaBJieHH51 

rocy.n;apcTBeHHhiX II MYHIIQIIIIaJihHhiX ycJiyr, yTBep)l(.n;eHHhiMII rrocTaHOBJieHIIeM 

IIpaBIITeJihCTBa PocciiifcKo:H. <l>e.n;epa:o;IIII oT 22.12.2012 .N!! 1376. 

IIoKa3aTeJIII .n;ocTyrrHOCTII II KaqecTBa rocy.n;apcTBeHHOH ycJiyrii 

2.38. IIoKa3aTeJIII .n;ocTyrrHOCTII II KaqecTBa rocy.n;apcTBeHHOH ycJiyrii 

rrpe.n;cTaBJieHhi B cJie.n;yiOI.U:eif Ta6JIII:o;e: 

IIoKa3aTeJIII E.n;IIHII:U:a HopMaTIIBHOe 

II3MepeHII51 3HaqeHIIe 

IIOKa3aTeJI51 

IIoKa3aTeJIII .n;ocTyiiHOCTII 

Pa3Mel.l(eHIIe Ha E.n;IIHOM rropTaJie 

rocy.n.apcTBeHHhiX II MYHIIQIIIIaJihHhiX ycJiyr 

( cpyHKQIIH IIHcpopMaQIIII 06 ycJiyre, a TaK)I(e 

pa3Mel.l(eHIIe Ha E.n;IIHOM rropTaJie 

rocy.n;apcTBeHHhiX II MYHIIQIIIIaJibHhiX ycJiyr .n;a/HeT .n;a 

( cpyHKQIIH) cpopM 3a5IBJieHIIH II IIHbiX 

)l;OKyMeHTOB, He06XO)l;IIMbiX )l;JI51 IIOJiyqeHII51 

COOTBeTCTBYIOI.l(eH ycJiyrii, II o6ecrreqeHIIe 

)l;OCTyrra K HIIM )l;JI51 KOn1IpOBaHII51 II 3aiiOJIHeHII51 
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B 3JieKTpOHHOM BH,IJ;e 
KOJm-qecTBO B3aHMo,n;eii:cTBHH 3a.SIBHTemr c 
,IJ;OJDKHOCTHbiMH JIHII;aMH ITpH ITpe,n;OCTaBJieHHH 
rocy,n;apCTBeHHOH ycnyrH If HX 
ITpO,n;OJDKHTeJibHOCTb: 
a) ITPH o6paiiJ,eHHH 3a ITpe,n;ocTaBJieHHeM 

pa3/MHH 0-110-30 
rocy,n;apcTBeHHoii: ycnyrH; 
6) ITPH ITOJiy"lleHHH pe3yJibTaTa 
rocy,n;apcTBeHHoii: ycnyrH (s cny-qae ecnH 
3a.SIBHTeneM Bhi6paH JIH"liHbiH ciToco6 pa3/MHH 0-1/0-15 
ITOJiy"lleHH.SI yse,n;OMJieHH.SI 0 ITpe,n;OCTaBJieHHH 
rocy ,n;apcTBeHHoii: ycnyrH) 
Bo3MO)KHOCTb ITOJiy"lleHH.SI rocy ,n;apcTBeHHOH 
ycnyrH B M<I>U: (s TOM "liHCJie B ITOJIHOM ,n;a/HeT ,n;a 
o6oeMe) 
Bo3MO)KHOCTb IToJiy"lleHH.SI HH<flopMaii;HH o xo,n;e 
ITpe,n;ocTaBJieHH.SI rocy.l(apcTBeHHOH ycnyrH c 

,n;a/HeT ,n;a 
HCITOJib30BaHHeM HH<)?opMaii;HOHHO-
KOMMYHHKaii;HOHHbiX TeXHOJIOrHH 
Bo3MO)KHOCTb ITony"lleHH.SI HH<)?opMau;HH o xo,n;e 
ITpe,n;OCTaBJieHH.SI rocy,n;apCTBeHHOH ycnyrH ITO 

,n;afHeT ,n;a 
CITpaBO"lJ:HbiM TeJie<)?oHaM, ITO 3JieKrpOHHOH 
ITO "liTe 
Bo3MO)KHOCTb ITony"lleHH.SI rocy ,n;apcTBeHHoii: 
ycnyrH ITocpe,n;cTBOM 3aiTpoca o 
ITpe,n;OCTaBJieHHH HeCKOJibKHX 

,n;a/HeT HeT 
rocy,n;apcTBeHHbiX ycnyr B M<I>U:, 
ITpe,n;ycMoTpeHHoro cTaTbeii: 151 <I>e,n;epanbHoro 
3aKoHa NQ 210- <1>3 (KoMITJieKCHbiH 3aiTpoc) 
Bo3MO)KHOCTb ITony"lleHH.SI rocy ,n;apcTBeHHoii: 
ycnyrH B mo6oM M<I>U: Ha TeppHTOpHH 

,n;a/HeT ,n;a 
PeciTy6nHKH KoMH ITO Bbi6opy 3a.SIBHTeJI.SI 
( 3KCTeppHTOpHaJibHbiH ITpHHII;HIT) 

IIoKa3aTeJIH Ka"lleCTBa 
Y ,n;eJibHbiH Bee 3a.SIBJieHHH rpa)K,n;aH, 
paCCMOTpeHHbiX B ycTaHOBJieHHbiH CpOK, B 
06IIJ,eM KOJIH"lleCTBe 3a.SIBJieHHH Ha % 100 
ITpe,n;ocTaBJieHHe rocy,n;apcTBeHHoii: ycnyrH B 
OpraHe 
Y ,n;eJibHbiH Bee paCCMOTpeHHbiX 
B ycTaHOBJieHHbiH CpOK 3a.SIBJieHHH Ha 
ITpe,n;ocTaBJieHHe ycnyrH B o6IIJ,eM KOJIH"lleCTBe % 

100 
3a.SIBJieHH:li Ha ITpe,n;ocTaBJieHHe 
rocy,n;apcTBeHHOH ycnyrH -qepe3 M<I>U: 
Y ,n;eJibHbiH sec o6ocHoBaHHbiX )KaJI06 B o6IIJ,eM % 0 
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KOJHJ:qecTBe 3a5IBJieHMM Ha 

rrpe.n;ocTaBJieHHe rocy.n;apcTBeHHOM ycJiyrH B 

OpraHe 

Y ,IJ;eJibHbiM Bee KOJIHqecTBa o60CHOBaHHbiX 

)l(aJI06 B o6:rn;eM KOJIHqeCTBe 3a51BJieHHM Ha 
% 0 

rrpe.n;ocTaBJieHHe rocy.n;apcTBeHHOM ycJiyrH 

qepe3 M<I>IJ; 

HHoie 'Tpe6oBaHH51, B TOM qHcJie yqHTDIBaiOIIJ;He oco6eHHOCTH rrpe.n;ocTaBJieHH51 

rocy.n;apCTBeHHOM ycJiyrH B MHOrocpyHKit;HOHaJibHbiX u;eHTpax H OC06eHHOCTH 

rrpe,ll;OCTaBJieHH51 rocy.n;apCTBeHHbiX ycJiyr B 3JieKTpOHHOM cpopMe 

2.39. IIpe.n;ocTaBJieHHe rocy.n;apcTBeHHOM ycJiyrH B M<I>IJ; ocy:rn;ecTBJI51eTc51 no 

rrpHHI(HIIY «O,IJ;HOrO OKHa», B COOTBeTCTBHH C KOTOpbiM rrpe,IJ;OCTaBJieHHe 

rocy.n;apCTBeHHOM ycJiyrH ocy:rn;eCTBJI51eTC51 IIOCJie O,ll;HOKpaTHOrO o6parn;eHH51 

3a51BHTeJI51 C COOTBeTCTBYIOIIJ;MM 3a51BJieHHeM 0 rrpe.n;ocTaBJieHHH rocy.n;apCTBeHHOM 

yceyrH, a B3aHMO,IJ;eMCTBHe C opraHaMH, rrpe.n;ocTaBJI51IOIIJ;HMH rocy.n;apCTBeHHbie 

ycJiyrH, HJIH opraHaMH, rrpe.n;ocTaBJI51IOIIJ;HMH MYHHit;HIIaJihHhie ycJiyrH, 

ocy:rn;eCTBJI51eTC51 M<f>IJ; 6e3 yqacTH51 3a5IBHTeJI51 B COOTBeTCTBHH C HOpMaTHBHbiMH 

rrpaBOBbiMH aKTaMH H COrJiaiiieHHeM 0 B3aHMO,IJ;eMCTBHH. 

3a51BJieHHe 0 rrpe,IJ;OCTaBJieHHH rocy.n;apCTBeHHOM ycJiyrH H (HJIH) ,ll;OKyMeHTbl, 

Heo6xo.n;HMhie ,IJ;JI5I rrpe.n;ocTaBJieHH51 rocy.n;apcTBeHHOM ycJiyrH, rrpe.n;ocTaBJI51IOTC51 

3a51BHTeJieM B M<I>IJ; JIHqHo JIH6o qepe3 JIHit;O, 51BJI5IIO:rn;eec51 ero yrroJIHOMoqeHHhiM 

rrpe.n;cTaBHTeJieM. 

B M<I>IJ; o6ecrreqHBaiOTc51: 

a) cpyHKit;HOHHpOBaHHe aBTOMaTH3HpOBaHHOM HHcpOpMal(HOHHOM CHCTeMbl 

M<I>IJ;; 
6) 6ecrrJiaTHhiM .n;ocTyrr 3a5IBHTeJieii K E.n;HHOMY rropTaJIY rocy.n;apcTBeHHDIX H 

MYHHit;HIIaJihHhiX ycJiyr ( cpyHKit;Hii); 

B) ITO 3arrpocy 3a51BHTeJI51 perHCTpait;H51 B cpe.n;epaJibHOM rocy.n;apCTBeHHOM 

HHcpOpMalt;HOHHOM CHCTeMe «E,IJ;HHa51 CHCTeMa H,IJ;eHTHcpMKal(HH H ayTeHTHcpHKal(HH B 

HHcppacTpyKType, o6ecrreqHBaiO:rn;eif HHcpOpMal(HOHHO-TeXHOJIOrHqecKOe 

B3aHMO,IJ;eMCTBHe HHcpOpMait;HOHHhiX CHCTeM, HCIIOJio3yeMDIX ,IJ;JI51 rrpe.n;OCTaBJieHH51 

rocy.n;apcTBeHHDIX H MYHHit;HIIaJihHhiX yceyr B 3JieKTpOHHOM cpopMe» Ha 

6e3B03Me3,IJ;HOM OCHOBe. 

2.40. IIpH rrpe.n;ocTaBJieHHH rocy.n;apcTBeHHOM ycJiyrH rrocpe.n;cTBOM E.n;HHoro 

rropTaJia rocy.n;apcTBeHHhiX H MYHHit;HIIaJihHDix ycJiyr ( cpyHKit;Hii) 3a51BHTeJIIO 

o6ecrreqHBaeTC51: 

- B03MO)I(HOCTb IIOJiyqeHH51 HHcpOpMait;HH 0 IIOp51,ll;Ke H CpOKaX rrpe,IJ;OCTaBJieHH51 

ycJiyrH; 

- B03MO)I(HOCTb rrpe,IJ;CTaBJI51Tb ,ll;OKyMeHTbl, He06XO,ll;HMble ,IJ;JI51 rrpe,ll;OCTaBJieHH51 

rocy.n;apCTBeHHOM ycJiyrH, B 3JieKTpOHHOM BH,IJ;e; 

- B03MO)I(HOCTb ocy:rn;eCTBJI51Tb MOHHTOpHHr XO,IJ;a rrpe,ll;OCTaBJieHH51 ycJiyrH; 
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B03MO:>KHOCTh nonyqaTh yBe)J;OMJieHMe (pe3yJihTaT) npe,n;OCTaBJieHIDI 

rocy.n;apCTBeHHOH ycnyrM B 3J1eKTpOHHOM BM)J;e, eCJIM 3TO He 3anpern;eHO 

<]_)e.n;epanhHhiM 3aKOHOM. 

IIpe.n;ocTaBneHMe rocy.n;apcTBeHHOH ycnyrM nocpe.n;cTBOM E.n;MHoro rropTana 

rocy.n;apcTBeHHhiX M MYHMQMIIaJihHhiX ycnyr ( <PYHKQHM:) ocyrn;ecTBJI.SieTC.SI rryTeM 

3aiiOJ1HeHM.SI M OTIIpaBKM MHTepaKTMBHOH <]_)opMhi 3a.SIBJ1eHM.SI Ha rrpe,n;OCTaBJieHMe 

rocy.n;apCTBeHHOH ycnyrM M IIpHKperrneHIDI 3J1eKTpOHHhiX o6pa30B )J;OKyMeHTOB, 

Heo6xo.n;MMhiX .n;n.SI rronyqeHM.SI rocy.n;apcTBeHHo:H ycnyrM. 

IIpH o6parn;eHMM B 3JieKTpOHHO:i1 <]_)opMe rrocpe.n;cTBOM E.n;MHoro rropTana 

rocy.n;apcTBeHHhiX M MYHMQMIIaJihHhiX ycnyr ( <PYHKQHM:) 3a rronyqeHMeM 

rocy.n;apcTBeHHo:H ycnyrM 3a.SIBJieHMe M rrpHnaraeMhie K HeMy ,n:oKyMeHThi 

IIO)J;IIMChiBaiOTC.SI npOCTOH 3JieKTPOHHOH IIO)J;IIMChiO, KOTOpa.SI rrpOXO)J;MT IIpOBepKy 

IIOCpe,n;CTBOM e)J;MHOH CMCTeMhi M)J;eHTM<]_)MKaQMM M ayTeHTM<]_)MKaQMM. 

B cnyqae ecnM rrpH o6parn;eHMM B 3JieKTpOHHoi1 <]_)opMe 3a rronyqeHMeM 

rocy.n;apCTBeHHOH ycnyrM M)J;eHTM<]_)MKaQM.SI M ayTeHTM<]_)MKaQM.SI 3a.SIBMTeJI.SI 

<]_)M3MqecKoro JIMQa ocyrn;eCTBJI.SIIOTC.SI C MCIIOJ1h30BaHMeM e)J;MHOH CMCTeMhi 

M)J;eHTM<]_)MKaQMM M ayTeHTM<]_)MKaQMM, TO 3a.SIBMTeJih MMeeT npaBO MCIIOJ1h30BaTh 

rrpocTyiO 3J1eKTpOHHYIO llO)J;IIMCh rrpH o6parn;eHMM B 3J1eKTpOHHOH <]_)opMe 3a 

rronyqeHMeM rocy.n;apcTBeHHOH ycnyrM rrpH ycnoBMM, qTo rrpH Bhi,n;aqe KJIIOqa 

IIpOCTOH 3J1eKTPOHHOH IIO)J;IIMCM JIMqHOCTh <]_)M3MqecKoro JIMQa ycTaHOBJieHa IIpH 

JIMqHOM IIpHeMe. 

Tpe6oBaHM.SI K <]lopMaTaM 3a.SIBJieHM:i1 M MHhiX .n;oKyMeHTOB, rrpe.n;cTaBn.SieMhiX B 

<]_)opMe 3JieKTPOHHhiX )J;OKyMeHTOB, He06XO)J;MMhiX )J;JI.SI rrpe)J;OCTaBJieHIDI 

rocy .n;apcTBeHHo:H ycnyrM: 

a) 3J1eKTpOHHhie )J;OKyMeHThi rrpe)J;CTaBJI.SIIOTC.SI B CJie)J;yiO:W:MX <]_)opMaTaX: 

- :xml - )J;JI.SI <]_)opMaJIM30BaHHhiX )J;OKyMeHTOB; 

- doc, docx, odt - )J;JI.SI )J;OKyMeHTOB C TeKCTOBhiM co.n;ep:>KaHMeM, He 

BKJIIOqaiO:W:MM <]_)opMyJihi; 

- xis, xlsx, ods - .n;n.SI .n;oKyMeHTOB, co.n;ep:>Karn;Mx pacqeThi; 

- pdf, jpg, jpeg - )J;JI.SI )J;OKyMeHTOB C TeKCTOBhiM CO,n;ep:>KaHMeM, B TOM qMCJie 

BKJIIOqaiO:W:MX <]_)opMyJihi M (HJIH) rpa<]_)MqeCKMe M306pa:>KeHM.SI, a TaK:>Ke )J;OKyMeHTOB C 

rpa<]_)MqecKMM co.n;ep:>KaHMeM. 

6) )J;OIIYCKaeTC.SI <]_)opMHpOBaHMe 3J1eKTpOHHOrO )J;OKyMeHTa rryTeM 

CKaHHpOBaHIDI Herrocpe,n;CTBeHHO C OpHrMHaJia )J;OKyMeHTa ( MCIIOJ1h30BaHMe KOIIMH He 

.n;orrycKaeTC.SI ), KOTopoe ocyrn;ecTBJI.SieTC.SI c coxpaHeHMeM opHeHTaQMM opHrMHana 

)J;OKyMeHTa B pa3perneHMM 300-500 dpi (MaCIIITa6 1:1) C MCIIOJ1h30BaHMeM CJie,n;yiO:W:MX 

pe:>KMMOB: 

- «qepHo-6eJihiH» (rrpH OTCYTCTBMM B )J;OKyMeHTe rpa<]_)MqecKMX M306pa:>KeHMH M 

(HJIH) QBeTHOrO TeKCTa); 

- «OTTeHKM ceporo» (npH HaJIMqMM B )J;OKyMeHTe rpa<]_)MqeCKMX M306pa:>KeHMH, 

. OTJIMqHhiX OT QBeTHOrO rpa<]_)MqeCKOrO M306pa:>KeHH.SI); 

- «QBeTHOH» MJIM «pe:>KMM IIOJIHOH QBeTOIIepe,n;aqM>> (rrpH HaJIMqMM B )J;OKyMeHTe 

QBeTHhiX rpa<]_)MqeCKMX M306pa:>KeHMH JIM60 QBeTHOrO TeKCTa); 

- COXpaHeHMeM BCeX ayTeHTMqHhiX IIpH3HaKOB IIO)J;JIMHHOCTM, a MMeHHO: 

rpa<]_)HqecKo:H rro.n;rrHcH nH:o;a, rreqaTH, yrnoBoro IIITaMrra 6naHKa; 
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- KOJUiqeCTBO <Paii:JIOB ,n:OmKHO COOTBeTCTBOBaTb KOJIHqecTBY )l;OKyMeHTOB, 

Ka)l()l;biH H3 KOTOpbiX co,n:ep)I(HT TeKCTOBYIO H (HJIH) rpa<}_:mqecKyiO HHcpopMaiJ;HIO. 

B) 3JieKTpOHHbie )l;OKyMeHTbl )l;OJI)I(Hbl o6ecneqHBaTb: 

- B03MO)I(HOCTb H)l;eHTH<l>HD;HpOBaTb )l;OKyMeHT H KOJIHqecTBO JIHCTOB B 

)l;OKyMeHTe; 

B03MO)I(HOCTb IIOHCKa IIO TeKCTOBOMY CO,n:ep)l(aHHIO )l;OKyMeHTa H 

B03MO)I(HOCTb KOIIHpOBaHHSI TeKCTa ( 3a HCKJIIOqeHHeM CJiyqaeB, KOr,n:a TeKCT SIBJISieTCSI 

qacTbiO rpa<l>nqecKoro H3o6pa)l(eHHSI ); 

co,n:ep)l(aTb orJiaBJieHHe, COOTBeTCTBYIOII(ee CMbiCJIY H co,n:ep)l(aHHIO 

)l;OKyMeHTa; 

- ,n:JISI ,n:oKyMeHTOB, co,n:ep)l(aii(HX cTpyKTypHpoBaHHbie no qacTSIM, rnaBaM, 

pa3,n:enaM (no,n:paJ,n:enaM) ,n:aHHbie H 3aKna,n:KH, o6ecneqHBaJOII(He nepexo,n:bl no 

OrJiaBJieHHIO H (HJIH) K co,n:ep)l(aii(HMCSI B TeKCTe pHCYHKaM H Ta6JIHI..:(aM. 

r) ,n:oKyMeHTbi, no,n:Jie)l(aii(He npe,n:cTasneHHID B <PopMaTax xis, xlsx HJIH ods, 

<l>opMHpyiDTCSI B BH)l;e OT)l;eJibHOro 3JieKTPOHHOrO )l;OKyMeHTa. 

III. CocTaB, nocne,n:oBaTeJibHOCTb H cpoKH BbiiiOJIHeHHSI a,n:MHHHCTpaTHBHbiX 

npo:o:e,n:yp (,n:eMCTBHH), Tpe6oBaHHSI K IIOpSI,n:Ky HX BbiiiOJIHeHHSI, B TOM qHCJie 

oco6eHHOCTH BbiiiOJIHeHHSI a,n:MHHHCTPaTHBHbiX npo:o:e,n:yp (,n:eMCTBHM) 

B 3JieKTpOHHOM <l>opMe, a TaK)I(e OCo6eHHOCTH BbiiiOJIHeHHSI a,n:MHHHCTpaTHBHbiX 

npo:o:e,n:yp (,n:eMCTBHH) B MHOro<l>yHKI.:(HOHaJibHbiX l.:(eHTpax 

3 .1. IIpe,n:ocTaBJieHHe rocy,n:apcTBeHHoii: ycnyrH BKJIIOqaeT cne,n:yiDII(He 

a,n:MHHHCTPaTHBHbie npo :o:e,n:ypbi: 

1) IIpHeM H perHCTPa:O:HSI 3aSIBJieHHSI H )l;OKyMeHTOB )l;JISI npe,n:OCTaBJieHHSI 

rocy,n:apcTBeHHoii ycnyrH; 

2) <l>opMHpOBaHHe H HanpaBJieHHe Me)I(Be)l;OMCTBeHHbiX 3aiipOCOB; 

3) paCCMOTPeHHe 3aSIBJieHHSI H )l;OKyMeHTOB, He06XO)l;HMbiX )l;JISI 

npe,n:OCTaBJieHHSI rocy,n:apCTBeHHOM ycnyrH, H IIpHHSITHe peiiieHHSI 0 npe,n:OCTaBJieHHH 

HJIH 06 OTKa3e B npe,n:OCTaBJieHHH rocy,n:apCTBeHHOM ycnyrn; 

4) yBe)l;OMJieHHe 3aSIBHTeJISI 0 IIpHHSITOM peiiieHHH, Bbl,n:aqa 3aSIBHTeJIIO 

pe3yJibTaTa npe,n:ocTaBJieHHSI rocy,n:apcTBeHHOM ycnyrH; 

5) HCIIpaBJieHHe )l;OIIyii(eHHbiX OneqaTOK H (HJIH) OIIIH60K B Bbi)l;aHHbiX B 

pe3yJihTaTe npe,n:ocTaBJieHHSI rocy,n:apcTBeHHoii: ycnyrH ,n:oKyMeHTax. 

IIpHeM H perHCTPa:O:HSI 3aSIBJieHHSI H ,n:oKyMeHTOB 

,n:JISI npe,n:ocTaBJieHHSI rocy,n:apcTBeHHOM ycnyrH 

3.2. OcHoBaHHeM ,n:JISI Haqana a,n:MHHHCTpaTHBHOM npo:o:e.n:ypbi SIBJISieTCSI JIHqHoe 

o6paru;eHHe rpa)l(,n:aHHHa B :o:eHTp no npe,n:ocTasneHHID rocy,n:apcTBeHHbiX ycnyr, 

M<I>U: c 3aSIBJieHHeM H ,n:oKyMeHTaMH, Heo6xo,n:HMbiMH ,n:JISI npe,n:ocTasneHHSI 

rocy,n:apCTBeHHOM ycnyrH, JIH60 IIOCTYIIJieHHe 3aSIBJieHHSI H He06XO)l;HMbiX 

)l;OKyMeHTOB )l;JISI npe,n:OCTaBJieHHSI rocy,n:apCTBeHHOM ycnyrH B l.:(eHTp IIO 

npe,n:ocTaBJieHHID rocy,n:apcTBeHHbiX ycnyr, no noqTe HJIH qepe3 E,n:HHbiM nopTan 

rocy,n:apcTBeHHbiX H MYHHU:HIIaJibHbiX ycnyr ( <l>YHKU:Hii). 
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3 .2.1. QqHmi <!JopMa no~aqH 3asmneHH51 H ~oKyMeHTOB, Heo6xo~HMbiX ~n51 
npe~ocTaBneHH51 rocy~apcTBeHHOM ycnyrH- nHqHoe o6parn:eHHe rpa)l(~aHHHa B :u;eHTP 
no npe~ocTasneHHIO rocy~apcTBeHHbiX ycnyr HnH M<I>U:. 

3a51BneHHe 3anonH51eTC51 npH nOMO:W:H cpe~CTB 3neKTpOHHO-BbJqHCnHTenbHOM 
TeXHHKH HnH OT pyKH pa36opqHBO (neqaTHbiMH 6yKBaMH) qepHHnaMH qepHoro HnH 
CHHero :u;seTa. 

IIpH npe~cTasneHHH 3a51BHTeneM 3IDIBneHH51, 3anonHeHHoro c onm6KaMH, H npH 
HanHqHH BCeX He06XO~HMbiX ~OKyMeHTOB cne:u;HanHCT IJ;eHTpa no npe~OCTaBneHHIO 
rocy~apcTBeHHbiX ycnyr, M<I>U:, OTBeTCTBeHHbiM 3a npHeM ~oKyMeHTOB, npe~naraeT 
3a51BHTeniO ycTpaHHTb OlliH6KH, 3anonHHB 3a51BneHHe nOBTOpHO B TeqeHHe npHeMa. 

ITo npocr:,6e o6paTHBIIIeroc51 nH:u;a 3IDIBneHHe MO)I(eT 6oiTb o<!JopMneHo 
cne:u;HanHCTOM :u;eHTpa no npe~ocTasrreHHIO rocy~apcTBeHHbiX ycnyr, M<I>U:, 
OTBeTCTBeHHbiM 3a npiieM ~oKyMeHTOB, c Hcnono30BaHHeM nporpaMMHbiX cpe~CTB. B 
3TOM crryqae 3a51BHTenb C06CTBeHHOpyqHO BnHCbiBaeT B 3a51BneHHe CBOIO <!JaMHJIHIO, 
HM51 H OTqecTBO, CTaBHT ~aTy H no~nHCb. 

3.2.2. Cne:u;HanHcT :u;eHTPa no npe~ocTasrreHHIO rocy~apcTBeHHbiX ycnyr, 
M<I>U:, OTBeTCTBeHHbiM 3a npHeM ~oKyMeHTOB, ocyrn:ecTBn51eT cne~yiO:W:He ~eiicTBH51 B 
xo~e npHeMa 3IDIBHTen51: 

1) ycTaHaBnHBaeT JIHqHOCTb rpa)l(~aHHHa ( ero npe~CTaBHTen51) Ha OCHOBaHHH 
~oKyMeHTOB, y~ocTosep51IO:W:HX JIHqHoCTb H no~TBep)l(~aiO:W:HX norrHoMoqH51 
npe~cTaBHTerr5I; 

2) npoBep51eT HanHqHe BCeX ~OKyMeHTOB, Heo6XO~HMbiX ~n51 npe~OCTaBneHH51 
rocy~apCTBeHHOM ycnyrH, nonHOTY CO~ep)l(a:W:HXC51 B HHX CBe~eHHM; 

3) npH He06XO~HMOCTH H3rOTaBnHBaeT KOnHH ~OKyMeHTOB, npe~cTaBJieHHbiX 
Ha 6yMa)I(HOM HOCHTene, H ( HJIH) nepeBO~HT TaKHe ~OKyMeHTbi B 3JieKTp0HHYIO 
( ll;H<lJposyiO) <!JopMy, 3aBep51eT CBOeM no~nHCbiO ( 3neK'fPOHHOM no~nHCbiO) C 
YKa3aHHeM <!JaMHnHH H HHH:u;Hanos, YKa3biBaeT ~aTy; 

4) perHCTpHpyeT 3IDIBJieHHe H npe~CTaBJieHHbie ~OKyMeHTbi no~ 
HH~HBH~yanoHbiM nop51~KOBbiM HOMepoM B ~eHb HX nocTynrreHH5I; 

5) Bbi~aeT 3a51BHTeniO pacnHcKy-yse~oMrreHHe c YKa3aHHeM perHcTpa:u;HOHHoro 
HOMepa 3IDIBJieHH51 H onHCbiO npe~cTasrreHHbiX ~oKyMeHTOB. Cne:u;HanHCT M<I>U:, 
OTBeTCTBeHHbiM 3a npHeM ~oKyMeHTOB, o<!JopMn51eT pacnHCKy B Tpex 3K3eMnn51pax, 
O~HH H3 KOTOpbiX nepe~aeT 3a51BHTeniO, BTOpOM nepe~aeT B :u;eH'fP no 
npe~ocTaBneHHIO rocy~apcTBeHHbiX ycnyr, TpeTHM ocTaBn51eT B M<I>U:. 

3.3. 3aoqHa51 <!JopMa no~aqH 3IDIBJieHH51 H ~OKyMeHTOB - B IJ;eHTp no 
npe~OCTaBJieHHIO rocy~apCTBeHHbiX ycnyr nocpe~CTBOM noqTOBOM CB513H HJIH qepe3 
E~HHbiM nopTan rocy~apcTBeHHbiX H MYHHIJ;HnanoHDIX ycnyr ( <PYHKIJ;Hii). 

3.3 .1. B crryqae HanpasneHH51 3a51BneHH51 H ~oKyMeHTOB B :u;eHTP no 
npe~OCTaBneHHIO rocy~apCTBeHHbiX ycnyr nocpe~CTBOM noqTOBOM CB513H, ~HeM 
perHCTpaiJ;HH 3a51BneHH51 51Bn51eTC51 ~eHb nOCTynrreHH51 3a51BneHH51 H ~OKyMeHTOB B 
:u;eHTp no npe~ocTasrreHHIO rocy~apcTBeHHbiX ycrryr. Cne:u;HanHcT :u;eHTpa no 
npe~OCTaBJieHHIO rocy~apCTBeHHbiX ycnyr, OTBeTCTBeHHbiM 3a npHeM ~oKyMeHTOB: 

1) ycTaHaBJIHBaeT npe~MeT o6parn:eHH51, nposep51eT nOJIHOMOqH5J: 3a51BHTen5I; 
2) nposep51eT HanHqHe scex ~oKyMeHTOB, Heo6xo~HMbiX ~n51 npe~ocTasneHH51 

rocy~apCTBeHHOM ycnyrH, nOJIHOTY CO~ep)l(a:W:HXC51 B HHX CBe~eHHM; 
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3) penicTpHpyeT 3a~IBJieHHe H npe,n;cTaBneHHhie ,n;oKyMeHThi no.n; 

HH)l;HBH)l;yaJioHbiM nop51,1l;KOBbiM HOMepOM B ,n;eHb HX nocTynneHH5I; 

4) OTnpaBJI51eT pacnHCKy-yBe)l;OMJieHHe 3a51BHTeJIIO noqTOBDIM OTnpaBJieHHeM 

HJIH B cpopMe 3JieKTpOHHoro .n;oKyMeHTa no a.n;pecy 3JieKTPOHHOH noqThi, YKa3aHHOMY 

3a51BHTeJieM, B TeqeHHe 3 pa6oqHx ,n;HeH CO .ll:H51 perHCTpa:QHH ,n;oKyMeHTOB B :QeHTpe 

no npe.n;ocTaBJieHHID rocy.n;apcTBeHHDIX ycnyr. 

3.3 .2. B cnyqae HanpaBJieHH51 3a51BJieHH51 H .n;oKyMeHTOB B cpopMe 3JieKTpOHHhiX 

o6pa30B )l;OKyMeHTOB B :QeHTp no npe,n;OCTaBJieHHID rocy,n;apCTBeHHbiX ycnyr 

nocpe.n;cTBOM E,n;HHoro nopTana rocy.n;apcTBeHHhiX H MYHH:QHnaJihHbiX ycnyr 

( cpyHK:QHH) OHM perHCTpHpyeTC51 B aBTOMaTHqecKOM pe)I(HMe. ,ZJ.HeM !IOJiyqeHH51 

3a51BJieHH51 H )l;OKyMeHTOB Ha npe,n;OCTaBJieHHe rocy,n;apCTBeHHOH ycnyrH 51BJI51eTC51 

.n;eHb HX perHCTPa:QHH Ha E,n;HHOM nopTane rocy.n;apcTBeHHhiX H MYHH:QHnaJihHbiX 

ycnyr ( cpyHK:QHH). 

~eHTHcpHKa:QH51 3a51BHTeJI51 o6ecneqHBaeTC51 C HCnOJib30BaHHeM e,n;HHOH 

CHCTeMbi H)l;eHTHcpHKa:QHH H ayTeHTHcpHKa:QHH. 

<l>opMHpOBaHHe 3a5IBJieHH51 3a51BHTeJieM ocyi:QeCTBJI51eTC51 nocpe,n;CTBOM 

3anonHeHH51 3JieKTpOHHOH cpopMDI 3a51BJieHH51 Ha E,n;HHOM nopTane rocy.n;apcTBeHHhiX 

H MYHH:QHnaJihHbiX ycnyr ( cpyHK:QHH). 

<l>opMaTHO-JIOrHqeCKa51 npoBepKa ccpopMHpOBaHHOrO 3a51BJieHH51 

OCyi:QeCTBJI51eTC51 aBTOMaTHqecKH nOCJie 3anOJIHeHH51 3a51BHTeJieM Ka)l(,n;OrO H3 nOJieH 

3JieKTpOHHOH cpopMDI 3a51BJieHH51. ITpH Bhi5IBJieHHH HeKoppeKTHO 3anonHeHHoro non51 

3JieKTpOHHOH cpopMbi 3a51BJieHH51 3a51BHTeJib yBe)l;OMJI51eTC51 0 xapaKTepe Bbi5IBJieHHOH 

onm6KH H nop51,n;Ke ee ycTpaHeHH51 qepe3 HHcpopMa:QHOHHoe coo6I:QeHHe B 

3JieKTpOHHOH cpopMe 3a51BJieHH51. 

ITpH cpopMHpoBaHHH 3a51BJieHH51 3a51BHTeJIID o6ecneqHBaeTc51: 

1) B03MO)I(HOCTb neqaTH Ha 6yMa)I(HOM HOCHTeJie KOnHH 3JieKTpOHHOH cpopMbi 

3a51BJieHH5I; 

2) coxpaHeHHe paHee BBe,n;eHHDIX B 3JieKTpOHHYID cpopMy 3a51BJieHH51 3HaqeHHH 

B JIID60H MOMeHT no )l(eJiaHHID nOJib30BaTeJI51, B TOM qHcJie npH B03HHKHOBeHHH 

OlliH60K BBO)l;a H B03BpaTe )l;JI51 nOBTOpHoro BBO,ll;a 3HaqeHHH B 3JieKTpOHHYID cpopMY 

3a51BJieHH5I; 

3) 3anOJIHeHHe noJieH 3JieKTpOHHOH cpopMbi 3a51BJieHH51 )1;0 Haqana BBO)l;a 

CBe,n;eHHH 3a51BHTeJieM C HCnOJib30BaHHeM CBe,n;eHHH, pa3Mei:QeHHbiX B e,n;HHOH 

CHCTeMe H,n;eHTHcpHKa:QHH H ayTeHTHcpHKa:QHH, H CBe,n;eHHH, ony6JIHKOBaHHbiX Ha 

E,n;HHOM nopTane rocy.n;apcTBeHHhiX H MYHH:QHnanoHbiX ycnyr ( cpyHK:QHH), B qacTH, 

KaCaiDI:QeHC51 CBe,n;eHHH, OTCYTCTBYIDI:QHX B e,n;HHOH CHCTeMe H,n;eHTHcpHKa:QHH H 

ayTeHTHcpHKa:QHH; 

4) B03MO)I(HOCTb BepHYTbC51 Ha JIID60H H3 3TanOB 3anOJIHeHH51 3JieKTPOHHOH 

cpopMbi 3a5IBJieHH51 6e3 nOTepH, paHee BBe,n;eHHOH HHcpopMa:QHH; 

5) B03MO)I(HOCTh .n;ocTyna 3a51BHTeJI51 Ha E,n;HHOM nopTane rocy.n;apcTBeHHhiX H 

MYHH:QHnaJibHbiX ycnyr ( cpyHK:QHH) K paHee no,n;aHHDIM HM 3a51BJieHH51M B TeqeHHe He 

MeHee O)l;HOrO ro,n;a, a TaK)I(e qacTHqHO CcpOpMHpOBaHHbiX 3a5lBJieHHH - B TeqeHHe He 

MeHee 3 MeC51:QeB. 

ITocne HanpaBJieHH51 3a51BJieHH51 H .n;oKyMeHTOB B cpopMe 3JieKTPOHHhiX o6pa3oB 

,n;oKyMeHTOB B :u;eHTP no npe,n;OCTaBJieHHID rocy,n;apCTBeHHbiX ycnyr nocpe,n;CTBOM 
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E,n;HHoro nopnma rocy.n;apcTBeHHbiX H MYHH~HnannHbiX ycnyr ( cpyHK~Hii) 3a.HBJieHHIO 
B aBTOMaTHqecKOM pe:IICHMe npHCBaHBaeTC.H YHHKanbHbiH HOMep, no KOTOpOMY 
3a.HBHTeJIIO 6y,n;eT npe,n;cTaBJieHa HHcpopMa~H.H o xo.n;e npe.n;ocTaBJieHH.H 
rocy.n;apcTBeHHoii ycnyrH. 

IIpe.n;ocTaBJieHHe rocy.n;apcTBeHHoii ycnyrH HaqHHaeTc.H c MOMeHTa npHeMa H 
perHCTpa~HH ~eHTPOM no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr 3JICKTpOHHbiX 
,II;OKyMeHTOB, He06XO,II;HMbiX ,II;JI.H npe,n;OCTaBJieHH.H rocy,n;apCTBeHHOH ycnyrH. 

IIocne npHH.HTH.H 3a.HBJieHH.H ~eHTpOM no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX 
ycnyr, B JIHqHoM Ka6HHeTe 3a.HBHTeJI.H Ha E,n;HHOM nopTane rocy.n;apcTBeHHbiX H 
MYHH~HnannHDIX ycnyr ( cpyHK~Hii) o6HOBJI.HeTc.H CTaTyc npe.n;ocTaBneHH.H 
rocy,n;apCTBeHHOH ycnyrH ,II;O «OTnpaBJieHO B Be,II;OMCTBO». 

3a.HBHTeJib HMeeT B03MO)KHOCTb nonyqeHH.H HHcpOpMa~HH 0 XO,II;e 
npe.n;ocTaBJieHH.H rocy.n;apcTBeHHOH ycnyrH. 

HHcpopMa~H.H o xo.n;e npe.n;ocTaBJieHH.H rocy.n;apcTBeHHoii ycnyrH HanpaBJI.HeTc.H 
3a.HBHTeJIIO ~eHTpoM no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr B cpoK, He 
npeBbiiilaiOI.I.(HH O,II;HOrO pa6oqero ,II;H.H nOCJie 3aBeprneHH.H BLIIIOJIHeHH.H 
cooTBeTCTByiD:r.u:ero .n;eiicTBH.H, c HCnOJib30BaHHeM cpe,n;cTB E,n;HHoro nopTana 
rocy.n;apcTBeHHDIX H MYHH~HnannHbiX ycnyr ( cpyHK~Hii). 

IIpH npe.n;ocTaBJieHHH rocy.n;apcTBeHHoii ycnyrH B 3JieKTpOHHOH cpopMe 
3a.HBHTeJIIO HanpaBJI.HeTC.H: 

a) yBe,II;OMJieHHe 0 npHeMe H perHCTpa~HH 3a.HBJieHH.H H He06XO,II;HMbiX 
,II;OKyMeHTOB; 

6) yBe,II;OMJieHHe 3a.HBHTeJI.H 0 npHH.HTOM pellleHHH. 
3a.HBHTeJIIO o6ecneqHBaeTC.H B03MO)KHOCTb O~eHHTb ,II;OCTynHOCTb H KaqecTBO 

rocy.n;apcTBeHHoii ycnyrH Ha E,n;HHOM nopTane rocy.n;apcTBeHHbiX H MYHH~HnannHbiX 
ycnyr ( cpyHK~Hii). 

rocy,n;apCTBeHHa.H nOIIlJIHHa 3a npe,n;OCTaBJieHHe rocy,n;apCTBeHHOH ycnyrH He 
B3HMaeTC.H. 

3 .4. KpHTepHH npHH.HTH.H pellleHH.H: 
- HanHqHe Ha,n;Jie)Kai.I.(HM o6pa30M ocpopMJieHHOrO 3a.HBJieHH.H H ,II;OKyMeHTOB, 

nepeqHcJieHHbiX B nyHKTe 2.8 HaCTO.HI.I.(ero a,n;MHHHCTpaTHBHOrO perJiaMeHTa; 
HanHqHe HJIH OTCYTCTBHe O,II;HOrO HJIH HeCKOJibKHX ,II;OKyMeHTOB, 

nepeqHCJieHHbiX B nyHKTe 2.9 HaCTO.HI.I.(ero a,n;MHHHCTpaTHBHOrO perJiaMeHTa. 
3.5. MaKCHMannHbiH cpoK BbiiiOJIHeHH.H a,n;MHHHCTpaTHBHoii npo~e.n;ypni no 

npHeMy H perHCTpa~HH 3a.HBJieHH.H H ,II;OKyMeHTOB, He06XO,II;HMbiX ,II;JI.H 
npe.n;ocTaBJieHH.H rocy.n;apcTBeHHOH ycnyrH: 

- npH JIHqHOM o6pa:r.u:eHHH - He 6onee 3 0 MHHYT C MOMeHTa o6pai.I.(eHH.H 
3a.HBHTeJI.H o npe.n;ocTaBJieHHH rocy.n;apcTBeHHoii ycnyrH; 

- qepe3 opraHH3a~HIO noqToBoii CB.H3H, HHYIO opraHH3a~HIO, ocy:r.u:ecTBJI.HIOJ.I.(yiO 
,II;OCTaBKY KOppecnOH,II;eH~HH - ,n;eHb nOCTynJieHH.H 3a.HBJieHH.H H ,II;OKyMeHTOB B ~eHTP 
no npe.n:ocTaBJieHHIO rocy.n;apcTBeHHDIX ycnyr; 

- qepe3 E,n;HHbiH nopTaJI rocy.n;apcTBeHHbiX H MYHH~HnannHbiX ycnyr 
( cpyHK~Hii) - ,n;eHb perHcTpa~HH 3a.HBJieHH.H Ha E,n;HHOM nopTane rocy.n;apcTBeHHbiX H 
MYHH~HnannHbiX ycnyr ( cpyHK~Hii). 

3 .6. Pe3yJinTaTOM a,n;MHHHCTpaTHBHoii npo~e.n;ypni .HBJI.HeTc.H o,n;Ho H3 
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CJie,ll,yiOII(MX ,ll,eHCTBMH: 

- IIpHeM H perHCTpaiJ;M51 B IJ;eHTpe IIO IIpe,n:OCTaBneHMIO rocy,n:apCTBeHHbiX 

ycnyr, M<l>.IJ; 3a51BJieHM51 M .n.oKyMeHTOB, Heo6xo,n:MMhiX ,ll,JI51 npe.n.ocTasneHM51 

rocy.n.apcTBeHHoii: ycnyrM, MX nepe.n.aqa cne~MaJIMCTY ~eHTPa no npe.n.ocTaBJieHMIO 

rocy.n.apCTBeHHhiX ycnyr, OTBeTCTBeHHOMY 3a IIO,ll,rOTOBKY IIpOeKTa perneHM51 

(yBe,ll,OMJieHH51) 0 npe,ll,OCTaBJieHMM ( 06 OTKa3e B IIpe,ll,OCTaBJieHHH) rocy,n:apCTBeHHOH 

ycnyrM; 

- IIpHeM M perMCTpaiJ;M51 B ~eHTpe IIO npe,ll,OCTaBJieHMIO rocy,n:apCTBeHHhiX 

ycnyr, M<l>.IJ; 3a51sneHM51 M ,n:oKyMeHTOB, Heo6xo,n:MMhiX ,I1,JI51 npe,n:ocTasneHM51 

rocy,n:apCTBeHHOH ycnyrM, M MX nepe,n:aqa CIIe~MaJIMCTY ~eHTPa IIO npe,ll,OCTaBJieHMIO 

rocy.n.apcTBeHHhiX ycnyr, M<l>.IJ;, OTBeTCTBeHHOMY 3a Me)l{se.n.oMCTBeHHOe 

B3aMMO,ll,eHCTBMe (B CJiyqae, eCJIM 3a51BMTeJib IIO C06CTBeHHOH MHM~J.IaTMBe He 

npe.n.cTaBMJI .n.oKyMeHThi, YKa3aHHhie B nyHKTe 2.9 HaCT051II(ero a,ll,MMHMCTPaTMBHoro 

pernaMeHTa ). 

3. 7. Cnoco6 <l:>MKca~MM pe3yJihTaTa a,ll,MMHMCTpaTMBHOH npo~e.n.yphi: 

perMCTpa~M51 3a51BJieHM51 M ,ll,OKyMeHTOB B )l{ypHaJie BXO,I1,51II(eH M MCXO,I1,51II(eH 

,ll,OKyMeHTa~MM, KOTOpbiM Be,ll,eTC51 B ~eHTPe IIO npe,ll,OCTaBJieHMIO rocy.n.apCTBeHHhiX 

ycnyr, M<l>.IJ; Ha 6yMa)I{HOM HOCMTeJie M (HJIH) B 3JieKTPOHHOH <l:>opMe. 

<l>opMHpOBaHMe M HanpaBJieHMe Me)I{Be,ll,OMCTBeHHhiX 3anpOCOB 

3.8. OcHoBaHMeM ,ll,JI51 Haqana a,ll,MMHMCTpaTMBHoii: npo~e.n.yph~ 51BJI51eTC51 

nOCTYIIJieHMe IIaKeTa ,ll,OKyMeHTOB CIIe~MaJIMCTY ~eHTPa IIO npe,ll,OCTaBJieHMIO 

rocy.n.apcTBeHHhiX ycnyr, M<l>.IJ;, OTBeTCTBeHHoMy 3a Me)I{Be,ll,oMCTBeHHOe 

HHcpOpMa~MOHHOe B3aMMO,ll,eHCTBMe. 

Cne~MaJIMCT ~eHTPa no npe.n.ocTaBJieHMIO rocy.n.apcTBeHHhiX ycnyr, M<l>.IJ;, 

OTBeTCTBeHHhiH 3a Me)I{Be,ll,OMCTBeHHOe MH<l:>OpMa~MOHHOe B3aMMO,I1,eHCTBMe, He 

n03,ll,Hee pa6oqero ,ll,H51, CJie,ll,yiOII(ero 3a ,ll,HeM IIOCTYIIJieHM51 3a51BJieHM51 M ,ll,OKyMeHTOB, 

ocyii(eCTBJI51eT <l:>opMHpOBaHMe M HanpaBJieHMe Me)I{Be,ll,OMCTBeHHhiX 3aiipOCOB B 

opraHhl M opraHM3a~MM, B pacnop51)1{eHMM KOTOpbiX HaXO,I1,51TC51 ,ll,OKyMeHThl 

( CBe,ll,eHM51 ), B COOTBeTCTBMM C nop51,I1,KOM Me)I{Be,ll,OMCTBeHHOrO MH<l:>OpMa~MOHHOrO 

B3aMMO,ll,eHCTBM51, npe,ll,yCMOTpeHHhiM ,ll,eHCTBYIOII(MM 3aKOHO,ll,aTeJibCTBOM. 

CpoK no.n.roTOBKM M HanpasneHM51 OTBeTa Ha Me)I{Be,ll,OMCTBeHHhlM 3anpoc o 

npe.n.cTaBJieHMM ,n:oKyMeHTOB ( cse.n.eHHii:), yKa3aHHhiX B nyHKTe 2.9 HaCT051II(ero 

a,n:MMHMCTPaTMBHOrO perJiaMeHTa, C MCIIOJih30BaHMeM Me)I{Be,ll,OMCTBeHHOrO 

MH<l:>OpMa~MOHHOrO B3aMMO,ll,eHCTBM51 He MO)I{eT npeBbiiiiaTb 5 pa6oqMX ,I1,HeM CO ,ll,H51 

IIOCTYIIJieHM51 Me)I{Be,ll,OMCTBeHHOrO 3anpoca B OpraH ( opraHM3a~MIO ), B a.n.pec 

KOTOpbiX HaiipaBJI51JIC51 Me)I{Be,ll,OMCTBeHHhiH 3aiipOC 

He II03,ll,Hee pa6oqero ,ll,H51, cne.n.yiOII(ero 3a ,ll,HeM nonyqeHAA scex TPe6yeMhiX 

OTBeTOB Ha Me)I{Be,ll,OMCTBeHHhle 3anpOChl, CIIe~MaJIMCT ~eHTpa no IIpe,ll,OCTaBJieHMIO 

rocy.n.apcTBeHHhiX ycnyr, M<l>.IJ;, OTBeTCTBeHHhiH 3a Me)I{Be,ll,OMCTBeHHoe 

MH<l:>opMa~MOHHOe B3aMMO,ll,eHCTBMe, nepe.n.aeT 3aperMCTpHpOBaHHbie OTBeThl M 

3anpOChl BMeCTe C npe,ll,CTaBJieHHhiMM 3aSIBMTeJieM ,ll,OKyMeHTaMM cne~MaJIMCTY ~eHTpa 

no npe,ll,OCTaBJieHMIO rocy.n.apCTBeHHhiX ycnyr, OTBeTCTBeHHOMY 3a IIO,ll,rOTOBKY 
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npoeKTa perneHJUI (yBe,IJ;OMJieHJUI) 0 npe,ll;OCTaBJieHHH ( 06 OTKa3e B npe,IJ;OCTaBJieHHH) 

rocy,IJ;apcTBeHHoii: ycnyrH. 

IIepe,11;aqa OTBeToB Ha Me:>I<Be,IJ;OMCTBeHHbie 3anpocbi M<I>U: ocy~eCTBJI5IeTc51 

cnoco6oM, npe,IJ;ycMoTpeHHbiM cornarneHHeM o B3aHMO,IJ;eiicTBHH Me)I(,IJ;y M<I>U: H 

MHHHCTepcTBOM. 

3.9. KpHTepHH npHIDITH51 perneHH51: 

- nocTynneHHe ,IJ;oKyMeHTOB cneu;HaJIHCTY u:eHTpa no npe,n:ocTaBJieHHIO 

rocy,IJ;apcTBeHHbiX ycnyr, M<I>U:, OTBeTCTBeHHOMY 3a Me)I(Be,IJ;OMCTBeHHoe 

HH<i>opMaU:HOHHOe B3aHMO,IJ;eHCTBHe; 

- OTCYTCTBHe o,n:Horo HJIH HeCKOJibKHX ,IJ;oKyMeHTOB, YKa3aHHbiX B nyHKTe 2.9 
HaCT051~ero a,IJ;MHHHCTpaTHBHOrO perJiaMeHTa. 

3.1 0. MaKCHMaJibHbiM cpoK HcnonHeHH51 a,IJ;MHHHCTpaTHBHOH npou:e,IJ;ypbi 

COCTaBJI5IeT 1 pa6oqHif ,IJ;eHb, CJie,IJ;yiO~HH 3a ,n:HeM nonyqeHH51 cneiJ;HaJIHCTOM U:eHTpa 

no npe,IJ;ocTaBJieHHIO rocy,IJ;apcTBeHHbiX ycnyr, M<I>U:, OTBeTCTBeHHbiM 3a 

Me)I(Be,IJ;OMCTBeHHOe HH<i>OpMaU:HOHHOe B3aHMO,n:eHCTBHe, 3a5IBJieHH51 H ,n:oKyMeHTOB, 

yKa3aHHbiX B nyHKTe 2.8 HaCT051~ero a,IJ;MHHHCTpaTHBHoro pernaMeHTa. 

3 .11. Pe3yJibTaToM HcnonHeHH51 a,IJ;MHHHCTpaTHBHOH npou:e,n:ypbi 51BJI5IeTc51 

nonyqeHHe ,ll;OKyMeHTOB, H HX nepe,11;aqa cneiJ;HaJIHCTY U:eHTpa no npe,IJ;OCTaBJieHHIO 

rocy,IJ;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a no,IJ;rOTOBKY npoeKTa peiiieHH51 

(yBe,n:OMJieHH51) 0 npe,IJ;OCTaBJieHHH ( 06 OTKa3e B npe,IJ;OCTaBJieHHH) rocy,IJ;apCTBeHHOH 

ycnyrH. 

3 .12. Cnoco6 <i>HKCaU:HH pe3yJibTaTa a,IJ;MHHHcrpaTHBHOH npou:e,IJ;ypbi: 

perHCTpaU:H51 ,ll;OKyMeHTOB B )l(ypHaJie BXO.L1:5I~eif H HCXOM~eif ,ll;OKyMeHTaU:HH, 

KOTOpbiM Be,IJ;eTC51 B u:eHrpe no npe,n:ocTaBJieHHIO rocy,n:apcTBeHHbiX ycnyr, M<I>U: Ha 

6yMa)I(HOM HOCHTeJie H (HJIH) B 3JieKrpOHHOH <l>opMe. 

PaccMoTpeHHe 3a5IBJieHH51 H ,IJ;oKyMeHTOB, Heo6xo,IJ;HMbiX ,IJ;AA npe,IJ;ocTaBJieHH51 

rocy,IJ;apcTBeHHOH ycnyrH, H npHH5ITHe perneHH51 o npe,n:ocTaBJieHHH HJIH 

06 OTKa3e B npe,IJ;OCTaBJieHHH rocy,n:apCTBeHHOH ycnyrH 

3 .13. OcHoBaHHeM ,IJ;JI51 Haqana a,IJ;MHHHCTpaTHBHOH npou;e,IJ;ypbi 51BJI5IeTc51 

nocTynneHHe cneU:HaJIHCTY u;eHTpa no npe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr, 

OTBeTCTBeHHOMY 3a no,IJ;rOTOBKY npoeKTa peiiieHH51 (yBe,n:OMJieHH51) 0 npe,n:OCTaBJieHHH 

( 06 OTKa3e B npe,n:OCTaBJieHHH) rocy,n:apCTBeHHOH ycnyrH, 3aperHCrpHpOBaHHbiX 

,IJ;oKyMeHTOB, YKa3aHHbiX B nyHKTax 2.8, 2.9 HaCT05I~ero a,n:MHHHCTpaTHBHoro 

pernaMeHTa. 

Cneu:HanHcT u:eHTpa no npe,IJ;ocTaBJieHHIO rocy,IJ;apcTBeHHbiX ycnyr, 

OTBeTCTBeHHbiH 3a no,IJ;rOTOBKY npoeKTa perneHH51 (yBe,IJ;OMJieHH51) 0 npe,IJ;OCTaBJieHHH 

( o6 OTKa3e B npe,IJ;ocTaBJieHHH) rocy,IJ;apcTBeHHOH ycnyrH, B TeqeHHe 1 pa6oqero ,IJ;IDI 

CO .L1:H51 nocTynJieHH51 ,ll;OKyMeHTOB ocy~eCTBJI51eT npoBepKy KOMnJieKTa ,ll;OKyMeHTOB 

Ha npe,IJ;MeT HaJIHqH5£ Bcex ,n:oKyMeHTOB, Heo6xo,n:HMbiX ,n:JI51 npe,n:ocTaBJieHH51 

rocy,IJ;apcTBeHHOM ycnyrH, H cooTBeTCTBH51 YKa3aHHbiX ,IJ;oKyMeHTOB ycTaHOBJieHHbiM 

Tpe6oBaHH5IM. 

IIpH paccMOTpeHHH KOMnJieKTa ,IJ;oKyMeHTOB ,IJ;JI51 npe,n:ocTaBJieHH51 

rocy,IJ;apCTBeHHOH ycnyrH cneiJ;HaJIHCT U:eHTpa no npe,IJ;OCTaBJieHHIO rocy,IJ;apCTBeHHbiX 
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ycJiyr, OTBeTCTBeHHbiH 3a IIO,ll.rOTOBKY 11pOeKTa perneHJUI (yBe,ll.OMJieHIUI) 0 

11pe.n.ocTaBJieHHH (o6 OTKa3e B 11pe.n.ocTaBJieHHH) rocy.n.apcTBeHHOH ycJiyrH, 

ycTaHaBJIHBaeT COOTBeTCTBHe 3a51BHTemi KpHTepH51M, He06XO,ll.HMbiM ,ll.JI51 

11pe,ll.OCTaBJieHH51 rocy.n.apCTBeHHOH ycJiyrH, a TaK)I(e ycTaHaBJIHBaeT cpaKT HaJIHqH5.£ 

HJIH OTCYTCTBH51 OCHOBaHHH ,ll.JI51 OTKa3a B 11pe,ll.OCTaBJieHHH rocy.n.apCTBeHHOH ycJiyrH, 

11pe.n.ycMOTpeHHbiX IIYHKTOM 2.15 HaCT051I.IJ:ero a,ll.MHHHCTpaTHBHOrO perJiaMeHTa. 

ITo pe3yJibTaTaM 11posepKH c11eiJ;HaJIHCT :u;eHTpa 110 11pe.n.ocTaBJieHHIO 

rocy.n.apCTBeHHbiX ycJiyr, OTBeTCTBeHHbiH 3a IIO,ll.rOTOBKY 11pOeKTa perneHH51 

(yBe,ll.OMJieHH51) 0 11pe,ll.OCTaBJieHHH ( 06 OTKa3e B 11pe,ll.OCTaBJieHHH) rocy.n.apCTBeHHOH 

ycJiyrH, ocyru;eCTBJI51eT BBO,ll. He06XO,ll.HMOH HHcpOpMaiJ;HH B 11pOrpaMMHbiH KOMIIJieKC, 

rOTOBHT 11pOeKT perueHH51, yBe,ll.OMJieHH51 0 11pe,ll.OCTaBJieHHH rocy.n.apCTBeHHOH 

ycJiyrH, a 11pH HaJIHqHH OCHOBaHHH, 11pe.n.ycMOTpeHHbiX IIYHKTOM 2.15 HaCT051I.IJ:ero 

a,ll.MHHHCTpaTHBHOrO perJiaMeHTa, perneHH51, yBe,ll.OMJieHH51 06 OTKa3e B 

11pe.n.ocTaBJieHHH rocy.n.apcTBeHHOH yceyrH. 

B TeqeHHe 1 pa6oqero ,ll.H51 IIOCJie ocpopMJieHH51 11poeKTa · pemeHHH, 

yse.n.oMJieHH51 o 11pe.n.ocTaBJieHHH rocy.n.apcTBeHHOH ycJiyrH JIH6o 11poeKTa perneHHH, 

yBe,ll.OMJieHH51 06 OTKa3e B 11pe,ll.OCTaBJieHHH rocy.n.apCTBeHHOH ycJiyrH ClleiJ;HaJIHCT 

:u;eHTpa 110 11pe,ll.OCTaBJieHHIO rocy.n.apCTBeHHbiX ycJiyr, OTBeTCTBeHHbiH 3a IIO,ll.rOTOBKY 

11poeKTa perneHH51 (yse.n.oMJieHHH) o 11pe.n.ocTaBJieHHH ( o6 OTKa3e B 11pe.n.ocTaBJieHHH) 

rocy.n.apCTBeHHOH yceyrH, 11epe.n.aeT HX Ha IIO,ll.IIHCb ,ll.OJI)I(HOCTHOMY JIHIJ;Y :u;eHTpa 110 

11pe.n.ocTaBJieHHIO rocy .n.apcTBeHHbiX ycJiyr. 

}J;OJI)I(HOCTHOe JIHIJ;O :u;eHTpa 110 11pe,ll.OCTaBJieHHIO rocy.n.apCTBeHHbiX ycJiyr 

IIO,ll.IIHCbiBaeT 11pOeKT perneHH51, yBe,ll.OMJieHH51 0 11pe,ll.OCTaBJieHHH rocy.n.apCTBeHHOH 

ycJiyrH ( 06 OTKa3e B 11pe,ll.OCTaBJieHHH rocy.n.apCTBeHHOH ycJiyrH) B TeqeHHe 1 
pa6oqero ,ll.H51 CO ,ll.H51 IIOJiyqeHH51 H B03Bparu;aeT ClleiJ;HaJIHCTJ, OTBeTCTBeHHOMY 3a 

IIO,ll.rOTOBKY npoeKTa perueHH51 (yBe,ll.OMJieHH51) 0 11pe,ll.OCTaBJieHHH ( 06 OTKa3e B 

11pe.n.ocTaBJieHHH) rocy .n.apcTBeHHOH ycJiyrH. 

C11eiJ;HaJIHCT, OTBeTCTBeHHbiH 3a 11o.n.roTOBKY 11poeKTa perneHH51 (yse.n.oMJieHHH) 

0 11pe,ll.OCTaBJieHHH ( 06 OTKa3e B 11pe,ll.OCTaBJieHHH) rocy.n.apCTBeHHOH yceyrH, B 

TeqeHHe 1 pa6oqero ,ll.H51 CO ,ll.H51 IIOCTYIIJieHH51 K HeMy IIO,ll.IIHCaHHbiX perneHH51, 

yse.n.oMJieHH51 11epe.n.aeT yse.n.oMJieHHe ClleiJ;HaJIHCTY :u;eHTpa 110 11pe.n.ocTaBJieHHIO 

rocy.n.apCTBeHHbiX ycJiyr, OTBeTCTBeHHOMY 3a Bbi,ll.aqy pe3yJihTaTa yceyrH, JIH60 B 

M<I>IJ; (s 3aBHCHMOCTH oT Bbi6paHHoro 3a51BHTeJieM c11oco6a IIOJiyqeHH51 pe3yJibTaTa 

ycJiyrH). 

PerneHHe o 11pe.n.ocTaBJieHHH ( o6 OTKa3e B 11pe.n.ocTaBJieHHH) rocy.n.apcT~eHHOH 
yceyrH xpaHHTC51 B JIHqHOM ,ll.eJie 3a51BHTeJI51 B :u;eHTPe 110 11pe,ll.OCTaBJieHHIO 

rocy.n.apcTBeHHbiX ycJiyr. 

3.14. KpHTepHH 11pHH51TH51 perneHH51: 

- COOTBeTCTBHe 3a51BJieHH51 H 11pHJiaraeMbiX K HeMy ,ll.OKyMeHTOB Tpe6oBaHH51M 

HaCT051I.IJ:ero a,ll.MHHHCTpaTHBHOrO perJiaMeHTa. 

3 .15. MaKCHMaJibHbiH cpoK BbiiiOJIHeHH51 a.n.MHHHCTpaTHBHOH 11po:u;e.n.ypbi 

cocTaBJIHeT 10 .n.Heii: co ,ll.H51 11pe.n.ocTaBJieHH51 .n.oKyMeHTOB, YKa3aHHbiX B IIYHKTe 2.8 
HaCT051I.IJ:ero a,ll.MHHHCTpaTHBHOrO perJiaMeHTa. 

3 .16. Pe3yJibTaToM BbiiiOJIHeHH51 a.n.MHHHCTpaTHBHOH 11po:u;e.n.ypbi 51BJI51eTC51 

O,ll.HO H3 CJie,ll.yiOI.IJ:HX ,ll.eHCTBHH: 
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1) npHIDITHe perneHH51 o npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycJiyrw, nepe.n;aqa 

yBe,n;oMneHH51 cne:u;wanwcTy :u;eHTpa no npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr, 

M<I>U:, OTBeTCTBeHHOMY 3a Bbi,n;aqy pe3yJibTaTa ycJiyrw, H BbiiiJiaTa .n;eHe)I(HbiX 

cpe.n;cTB 3a51BHTemo; 

2) npHH51THe perneHH51 06 OTKa3e B npe)l;OCTaBJieHHH rocy.n;apCTBeHHOH ycJiyrH 

H nepe.n;aqa yBe,n;oMneHH51 cne:u;wanwcTy :u;eHTpa no npe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHbiX yceyr, M<I>U:, OTBeTCTBeHHOMY 3a Bbi,n;aqy pe3yJibTaTa ycnyrw. 

3.17. Cnoco6 <}lwKca:u;ww pe3yJihTaTa a,n;MHHHcrpaTHBHOH npo:u;e.n;ypbi: 

perHCTpar.:t;H51 )l;OKyMeHTOB B )KypHaJie HCXO)l;51II.J;eH )l;OKyMeHTar.:t;HH, KOTOpbiH Be)l;eTC51 B 

r.:t;eHTpe no npe,n;OCTaBJieHHIO rocy.n;apCTBeHHbiX ycJiyr Ha 6yMa)KHOM HOCHTeJie H 

(HJIH) B 3JieKrpOHHOH <l_JopMe. 

Y Be)l;OMJieHHe 3a51BHTeJI51 0 npHH51TOM peiiieHHH, Bbi)l;aqa 3a51BHTeJIIO 

pe3yJibTaTa npe.n;ocTaBJieHH51 rocy.n;apcTBeHHOH yceyrw 

3 .18. OcHoBaHHeM )l;JI51 Haqana a,n;MHHHCTpaTHBHo:H: npo:u;e.n;ypbi 51BJI51eTc51 

nocTynJieHHe cne:u;waJIHCTY :u;eHTpa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycJiyr, 

M<I>U:, OTBeTCTBeHHOMY 3a Bhi,n;aqy pe3yJihTaTa ycJiyrw, yBe,n;oMJieHH51 o 

npe.n;ocTaBJieHHH ( o6 OTKa3e B npe.n;ocTaBJieHHH) rocy.n;apcTBeHHOH ycJiyrw (.n;anee -

yBe)l;OMJieHHe ). 

A,n;MHHHcrpaTHBHa51 npo:u;e.n;ypa wcnoJIH51eTC51 cne:u;wanwcToM :u;eHrpa no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycJiyr, M<I>U:, OTBeTCTBeHHbiM 3a Bbi,n;aqy 

pe3yJibTaTa ycJiyrw. 

Ilpw nocTynJieHHH yBe,n;oMJieHH51 cne:u;wanwcT :u;eHTpa no npe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHbiX ycJiyr, M<I>U:, OTBeTCTBeHHbiH 3a Bbi,n;aqy pe3yJibTaTa ycJiyrw, B 

cpOK 5 pa6oqwx )];HeM HH<l_JopMHpyeT 3a51BHTeJI51 0 HaJIHqHH yBe)l;OMJieHH51. 

HH<l_JopMHpoBaHHe 3a51BHTeJI51 ocy:ru:ecTBJI51eTc51 B 3aBHCHMOCTH OT cnoco6a, 

YKa3aHHoro B 3a51BJieHHH. 

B cJiyqae JIHqHoro o6pa:ru;eHH51 3a51BHTeJI51 B :u;eHTP no npe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHbiX ycJiyr, M<I>U:, Bbi,n;aqy yBe,n;oMJieHH51 ocy:ru:ecTBJIHeT cne:u;wanwcT 

:u;eHTpa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycJiyr, M<I>U:, OTBeTCTBeHHbiH 3a 

Bbi)l;aqy pe3yJihTaTa ycJiyrH, npH JIHqHOM npHeMe no.n; pocnHCb 3a51BHTeJI51, KOTOpa51 

npOCTaBJI51eTC51 B )KypHane perHCTpar.:t;HH, pacnHCKe, npH npe)l;b51BJieHHH 3a51BHTeneM 

)l;OKyMeHTa, y,n;oCTOBep51IOII.I;ero JIHqHOCTb, a npH o6paii.I;eHHH npe,n;cTaBHTeJI51 TaK)Ke 

)l;OKyMeHTa, nO)l;TBep)K)l;aiOII.J;ero nOJIHOMOqH5£ npe)l;CTaBHTeJI51. 

B cJiyqae HeB03MO)KHOCTH JIHqHoro o6pa:ru:eHH51 3aHBHTeJIH cne:u;wanwcT :u;eHTpa 

no npe.n;ocTaBJieHHIO rocy.n;apCTBeHHbiX ycJiyr, OTBeTCTBeHHbiH 3a Bbi)l;aqy pe3yJibTaTa 

ycJiyrw, B cpoK 5 pa6oqwx ,n;He:H: HanpaBJIHeT 3aHBHTeJIIO yBe,n;oMJieHHe qepe3 

opraHH3ar.:t;HIO noqTOBOH CB513H HJIH nocpe)l;CTBOM OTnpaBJieHH51 3JieKTpOHHOrO 

coo6:ru:eHH51 Ha YKa3aHHbiH 3a51BHTeJieM a.n;pec 3JieKTpOHHOH noqTbi. 

B cJiyqae o6pa:ru:eHH51 3a51BHTeJI51 qepe3 E,n;HHbiH nopTan rocy.n;apcTBeHHbiX H 

MYHHU:HnanhHbiX ycJiyr ( <)JyHKr.:t;H:H:) yBe,n;oMJieHHe o npHHHTOM perneHHH B cpopMe 

3JieKTpOHHOrO )l;OKyMeHTa B TeqeHHe 1 pa6oqero )l;H51 nocJie npHH51TH51 perneHH51 

HanpaBJI51eTc51 3a51BHTeJIIO qepe3 E,n;HHbiH nopTan rocy.n;apcTBeHHbiX H 

MYHHr.:t;HnanhHbiX ycJiyr ( <)JyHKU:Hii). 
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Cneu;HaJIHCT M<t>U: B nop5I.n;Ke H cpoKH, ycTaHosrreHHbie corrrarneHHeM o 
B3aHMo.n;e:H:cTBHH Me)l{.n;y M<t>U: H MHHHCTepcTBOM, nepe.n;aeT HeBOCTPe6osaHHoe 
3a51BHTerreM yse.n;oMrreHHe B u;eHTp no npe.n;ocTasrreHHIO rocy.n;apcTBeHHbiX ycrryr. 

3.19. KpHTepHH npHH51TH51 perneHH51: 
- Bbi6paHHbiH 3MBHTerreM cnoco6 ero yse.n;oMrreHH51 o npHH51TOM perneHHH; 
- HaJIH"lJHe yBe,[I;OMJieHH51 B IJ;eHTPe no npe,ll;OCTaBJieHHIO rocy.n;apCTBeHHbiX 

ycrryr, M<t>l(. 
3.20. MaKCHMaJibHbiH cpoK HCnOJIHeHH51 a.n;MHHHCTpaTHBHOH npou;e.n;ypbl 

CKJia,[I;biBaeTC51 H3 crre.n;yiDIIJ;HX CpOKOB: 
1) 5 pa60"lJHX ,[I;HeH CO ,[I;H51 nOCTynrreHH51 yBe,[I;OMJieHH51 cneiJ;HaJIHCTY u;eHTpa no 

npe.n;ocTasrreHHIO rocy.n;apcTBeHHbiX ycrryr, M<t>l(, OTBeTCTBeHHOMY 3a Bhi.n;a-qy 
pe3yJihTaTa ycrryrH; 

2) B crry-qae JIH"l!Horo o6par.u;eHH51 3a51BHTerr51 3a yse.n;oMJieHHeM - .n;eHb 
o6par.u;eHH51 3a51BHTerr51 B u;eHTp no npe.n;ocTaBrreHHIO rocy.n;apcTBeHHbiX ycrryr, M<t>l(; 

3) CpOK nepe.n;a"lJH HeBOCTPe6oBaHHOrO 3a51BHTeJieM yBe,[I;OMJieHH51, 
ycTaHoBrreHHbiH corrrarneHHeM o B3aHMo.n;e:H:cTBHH Me)l{.n;y M<t>U: H MHHHCTepcTBOM. 

3 .21. Pe3yrrhTaToM HcnorrHeHH51 a.n;MHHHCTpaTHBHo:H: npou;e.n;ypbi 51BJI51eTc51 o.n;Ho 
H3 crre.n;yiOIIJ;HX .n;eii:CTBHH: 

1) yBe,[I;OMJieHHe (HH<l.>OpMHpOBaHHe) 3a51BHTeJI51 H Bbi,[I;a"lJa JIH60 HanpaBJieHHe 
eMy yse.n;oMrreHH5I; 

2) nepe.n;a-qa B u;eHTp no npe.n;ocTaBrreHHIO rocy.n;apcTBeHHbiX ycrryr 
HeBOCTpe6oBaHHOrO 3a51BHTeJieM yBe,[I;OMJieHH51. 

3.22. Cnoco6 <i>HKcau;HH pe3yrrhTaTa a.n;MHHHCTpaTMBHOH npou;e.n;ypbi: 
perHCTpaiJ;H51 ,[I;OKyMeHTOB B )l{ypHane HCXO,l1;51IIJ;eH ,[I;OKyMeHTaiJ;HH, KOTOpbiH Be,[I;eTC51 B 
u;eHTpe no npe.n;ocTasrreHHIO rocy.n;apcTBeHHbiX ycrryr, M<t>U: Ha 6yMa)I{HOM HOCHTerre 
H (HJIH) B 3JieKTpOHHOH <PopMe, npOCTaBJieHHe no.n;nHCH 3a51BHTeJI51 B pacnHCKe. 

3.22.1. l1Hbie ,[I;eHCTBH51, He06XO,[I;HMbie ,[I;JI51 npe,ll;OCTaBJieHH51 rocy.n;apCTBeHHOH 
ycrryrH, B TOM "lJHCJie CB513aHHbie C npOBepKOH ,[I;eHCTBHTeJibHOCTH YCHJieHHOH 
KBaJIH<l.>HIJ;HpOBaHHOH 3JieKTpOHHOH no.n;nHCH 3a51BHTeJI51, HCnOJib30BaHHOH npH 
o6par.u;eHHH 3a norry"l!eHHeM rocy.n;apcTBeHHOH ycrryrH, He npe.n;ycMoTpeHbi. 

HcnpasrreHHe .n;onyr.u;eHHbiX one"l!aTOK H (HrrH) ornH6oK B Bbi,[I;aHHbiX 
B pe3yJibTaTe npe,ll;OCTaBJieHH51 rocy.n;apCTBeHHOH ycrryrH ,[I;OKyMeHTax 

3.23. B crry-qae Bbi51BJieHH51 3a51BHTerreM one"l!aTOK H (HrrH) ornH6oK B 
norry"l!eHHOM 3a51BHTeJieM ,[I;OKyMeHTe, 51BJI51IOIIJ;eMC51 pe3yJihTaTOM npe,ll;OCTaBJieHH51 
rocy.n;apCTBeHHOH ycrryrH, 3a51BHTeJib BnpaBe o6paTHTbC51 B [(eHTP no 
npe.n;ocTasrreHHIO rocy.n;apcTBeHHbiX ycrryr, M<t>U: c 3a51BJieHHeM o6 HcnpasrreHHH 
One"llaTOK H (HJIH) OIIIH60K B ,[I;OKyMeHTaX, Bbi,[I;aHHbiX B pe3yJibTaTe npe,ll;OCTaBJieHH51 
rocy.n;apcTBeHHOH ycrryrH (.n;anee - 3MBJieHHe o6 HcnpasrreHHH ornH6oK) no 
peKoMeH.n;yeMoii <PopMe corrracHo npHJIO)I{eHHIO N!! 3 K HaCT051IIJ;eMy 
a,ll;MHHHCTPaTHBHOMY perrraMeHTY. 

3 .24. 3a51BJieHHe o6 HcnpasrreHHH ornH6oK c YKa3aHHeM cnoco6a 
HH<l.>OpMHpOBaHH51 0 pe3yJibTaTaX ero paCCMOTpeHH51 H ,[I;OKyMeHTbi, B KOTOpbiX 
co.n;ep)l{aTC51 one"lJaTKH H (HJIH) OIIIH6KH, npe,ll;CTaBJI51IOTC51 CJie.n;yiDIIJ;HMH cnoco6aMH: 
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- JIMqHo B u;eHTp no npe.n:ocTaBJieHMIO rocy,n:apcTBeHHbiX ycJiyr, M<l>IJ; 
(3a51BMTeJieM npe,n:CTaBJI51IOTC51 OpMrMHaJibl .l(OKyMeHTOB C oneqaTKaMM M (MJIM) 

onm6KaMM, cne:r.:t;MaJIMCTOM u;eHTpa no npe.n:ocTaBJieHMIO rocy,n:apcTBeHHDIX ycJiyr, 

M <l> u; BbiiiOJIH51eTC51 KonMpoBaHMe ,n:aHHbiX ,n:oKyMeHTOB ); 

- qepe3 opraHM3a:r.:t;MIO noqTOBOM CB513M B :r.:t;eHTp no npe,n:OCTaBJieHMIO 

rocy,n:apCTBeHHbiX ycJiyr (3a51BMTeJieM HanpaBJI51IOTC51 KOnMM .l(OKyMeHTOB C 

oneqaTKaMM M (MJIM) OIIIM6KaMM). 

3 .25. OcHoBaHMeM .l(JI51 HaqaJia a,n:MMHMCTpaTMBHoii npou;e.n:ypbi 51BJI51eTC51 

nocTynJieHMe B u;eHTp no npe.n:ocTaBJieHMIO rocy,n:apcTBeHHbiX ycJiyr, M<l>IJ; 
3a51BJieHM51 o6 McnpaBJieHMM onm6oK. 

Cne:r.:t;MaJIMCT u;eHTpa no npe.n:ocTaBJieHMIO rocy,n:apcTBeHHbiX yceyr, M<l>IJ; 
perMCTpMpyeT 3a51BJieHMe 06 MCnpaBJieHMM OIIIM60K no,n: MH.l(MBM.l(YaJibHbiM 

nop51.l(KOBbiM HOMepOM B .l(eHb MX nocTynJieHM51. 

He no3,n:Hee cJie,n:yiOII.J;ero pa6oqero .l(H51 co .l(H51 noJiyqeHM51 3a51BJieHM51 OT 

3a51BMTeJI51 coTpy,n:HMK M<l>IJ; nepe,n:aeT ero B u;eHTP no npe.n:ocTaBJieHMIO 

rocy.n:apcTBeHHbiX ycJiyr cnoco6oM, npe.n:ycMOTPeHHbiM corJiarneHMeM. 

Y Ka3aHHbie .l(OKyMeHTbi perMCTpMpyiOTC51 ynoJIHOMOqeHHbiM cne:r.:t;MaJIMCTOM 

u;eHTPa no npe,n:ocTaBJieHMIO rocy,n:apcTBeHHbiX ycJiyr B ,n:eHh MX nepe,n:aqM 

(HanpaBJieHM51). 

Cne:r.:t;MaJIMCT u;eHTpa no npe.n:ocTaBJieHMIO rocy.n:apcTBeHHbiX ycJiyr no 

pe3yJibTaTaM paCCMOTpeHM51 3a5IBJieHM51 06 MCnpaBJieHMM OIIIM60K: 

- npMHMMaeT peiiieHMe 06 MCnpaBJieHMM oneqaTOK M ( MJIM) OIIIM60K, 

,n:onyii.J;eHHbiX B .l(OKyMeHTaX, Bbl.l(aHHbiX B pe3yJibTaTe npe.l(0CTaBJieHM51 

rocy,n:apCTBeHHOM ycJiyrM, M yBe.l(OMJI51eT 3a51BMTeJI51 0 npMH51TOM perneHMM cnoco6oM, 

YKa3aHHbiM B 3a51BJieHMM 06 MCnpaBJieHMM OIIIM60K, B CpOK, He npeBbiiiiaiOII.J;MM 3 
pa6oqMX .l(HeM C MOMeHTa perMCTpa:r.:t;MM 3a51BJieHM5I; 

- npMHMMaeT perneHMe 06 OTCYTCTBMM He06XO.l(MMOCTM MCnpaBJieHM51 oneqaTOK 

M (MJIM) OIIIM60K, ,n:onyii.J;eHHbiX B .l(OKyMeHTax, Bbi.l(aHHbiX B pe3yJibTaTe 

npe.l(OCTaBJieHM51 rocy,n:apCTBeHHOM ycJiyrM, M yBe.l(OMJI51eT 3a5IBMTeJI51 06 OTKa3e B 

MCnpaBJieHMM oneqaTOK M (MJIM) OIIIM60K, ,n:onyii.J;eHHbiX B .l(OKyMeHTax, Bbi.l(aHHbiX B 

pe3yJibTaTe npe.n:ocTaBJieHM51 rocy,n:apcTBeHHoii ycJiyrM, c YKa3aHMeM npMqMH 

cnoco6oM, YKa3aHHbiM B · 3a5IBJieHMM o6 McnpaBJieHMM ornM6oK, B cpoK, He 

npeBbiiiiaiOII.J;MM 3 pa6oqMX .l(HeM C MOMeHTa perMCTPa:r.:t;MM 3a51BJieHM51. 

3.26. 0CHOBaHM51MM .l(JI51 OTKa3a B MCnpaBJieHMM oneqaTOK M (MJIM) OIIIM60K 

51BJI51IOTC51: 

1) .l(OKyMeHTbi, ycTaHOBJieHHbie 

a.l(MMHMCTpaTMBHOrO perJiaMeHTa, no,n:aHbi 

YKa3aHHbiM nyHKToM; 

nyHKTOM 

cnoco6oM, 

3 .24 HacT051I:r.:t;ero 

He npe,n:ycMOTPeHHbiM 

2) JIMI.J;O, no,n:aBIIIee 3a51BJieHMe 06 MCnpaBJieHMM oneqaTOK M (MJIM) OIIIM60K, He 

51BJI51eTC51 3a51BMTeJieM corJiacHo nyHKTY 1.2 HaCT051I:r.:t;ero a,n:MMHMCTpaTMBHoro 

perJiaMeHTa; 

3) OTCYTCTBMe oneqaTOK M (MJIM) OIIIM60K B CJiyqae, eCJIM B .l(OKyMeHTe, 

Bbi.l(aHHOM no pe3yJibTaTaM npe,n:ocTaBJieHM51 rocy.n:apcTBeHHoii ycJiyrM, co.n:ep)l(aTC51 

MH<i>opMa:r.:t;M51 M .l(aHHbie, COOTBeTCTBYIOII.J;Me MH<i>OpMa:r.:t;MM, M .l(aHHbiM, YKa3aHHbiM B 

.l(OKyMeHTaX, npe,n:cTaBJieHHbiX 3a51BMTeJieM CaMOCT051TeJibHO M (MJIM) no C06CTBeHHOH 
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HHH:U;IIaTI-IBe, a TaiOKe HaXO,Z:I;.SJI.IJ;HXC5l B pacnop5l)l(eHHH QeHTPa no npe,n;OCTaBJieHHIO 

rocy,n;apCTBeHHbiX ycrryr H (HJIH) 3anporneHHbiX B paMKaX Me)I(Be)l;OMCTBeHHOrO 

HH<l>OpMaiJ;HOHHOrO B3aHMO)l;eHCTBH5l npH npe,n;OCTaBJieHHH 3a5lBHTeJIIO 

rocy.n;apcTBeHHoii ycrryrH. 

3a5lBHTeJib HMeeT npaBO nOBTOpHO o6paTHTbC5l C 3a5lBJieHHeM 06 HCnpaBJieHHH 

OlliH60K nocrre ycTpaHeHH5l OCHOBaHHH )l;JI5l OTKa3a B HCnpaBJieHHH oneqaTOK H (HrrH) 

OIIIH60K, npe,n;ycMOTpeHHbiX no,n;nyHKTOM 1 HaCT05liiJ;ero nyHKTa. 

HcnpaBrreHHe oneqaToK 11 (HrrH) onm6oK, .n;onyiiJ;eHHbiX B .n;oKyMeHTax, 

Bbi)l;aHHbiX B pe3yrroTaTe npe.n;ocTaBrreHH5£ rocy.n;apcTBeHHOii ycrryrH, ocyiiJ;eCTBJI5leTC5l 

cne:u;HanHCTOM :u;eHTPa no npe.n;ocTaBrreHHIO rocy.n;apcTBeHHDix ycrryr B TeqeHHe 5 
pa6oqHX )];HeM CO )l;H5£ npHH5lTH5l perneHH5l 06 HCnpaBJieHHH oneqaTOK H (HJIH) 

OlliH60K. 

,[(oKyMeHT, co,n;ep)l(aiiJ;HH oneqaTKH H (HJIH) OlliH6KH, nocrre 3aMeHbl no,n;Jie)I(HT 

YHHqTO)I(eHHIO, <l>aKT KOTOporo lPHKCHpyeTC5l B ,n;erre no paCCMOTpeHHIO o6paiiJ;eHH5£ 

3a5lBHTeJI5l. 
3.27. IlpH HCnpaBJieHHH oneqaTOK H (HJIH) OlliH60K, ,n;onyiiJ;eHHbiX B 

.n;oKyMeHTax, Bbi.n;aHHbiX B pe3yrroTaTe npe.n;ocTaBrreHH5l rocy.n;apcTBeHHoii ·ycrryrH, He 

.n;onycKaeTc5l: 

H3MeHeHHe CO,n;ep)l(aHH5£ )l;OKyMeHTOB, 5£BJI5£10IIJ;HXC5l pe3yJioTaTOM 

npe.n;ocTaBrreHH5l rocy.n;apcTBeHHoii ycrryr11; 

- BHeCeHHe HOBOH HH<l>OpMaiJ;HH, CBe,n;eHHH 113 BHOBb norryqeHHbiX )l;OKyMeHTOB, 

KOTopoie He 6omH npe.n;cTaBneHbi npH no.n;aqe 3a5£BJieHH5l o npe.n;ocTaBrreHHH 

rocy.n;apcTBeHHOii ycrryrH. 

3.28. KpHTepHH npHH5lTH5l perneHH5l: 

- HaJIIfqlfe HJIH OTCYTCTBHe oneqaTOK H (HJIH) OlliH60K B )l;OKyMeHTaX, 

5£BJI5£10IIJ;HXC5l pe3yJioTaTOM npe,n;OCTaBJieHH5l rocy,n;apCTBeHHOH ycrryrH. 

3 .29. MaKCHMaJibHbiH cpoK HcnorrHeHH5l a.n;MHHHCTpaTHBHoii upo:u;e.n;ypoi 

COCTaBJI5leT He 6orree 8 pa6oqHX )];HeM CO )l;H5l nOCTynrreHH5l B :u;eHTp no 

npe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX ycrryr 3a5lBJieHH5l o6 HcnpaBneHHH oneqaToK 11 

(HJIH) OlliH60K. 

3.30. Pe3yrroTaToM npo:u;e.n;ypoi 5lBJI5leTc5l: 

- HCnpaBJieHHbie )l;OKyMeHTbl, 5lBJI5liOIIJ;HeC5l pe3yJioTaTOM npe)l;OCTaBJieHH5£ 

rocy.n;apcTBeHHoii ycrryr11; 

- yBe)l;OMJieHHe 06 OTKa3e B HCnpaBJieHHH oneqaTOK H (HJIH) OlliH60K, 

,n;onyiiJ;eHHbiX B )l;OKyMeHTaX, Bbi)l;aHHbiX B pe3yJioTaTe npe)l;OCTaBJieHH5l 

rocy.n;apcTBeHHoii ycrryrH, c YKa3aHHeM npHqHH (no peKoMeH.n;yeMoii <PopMe cornacHo 

npHJIO)I(eHHIO N!:! 4 K HaCT05liiJ;eMy a,n;MHHHCTpaTHBHOMY perrraMeHTy). 

Y Be)l;OMJieHHe 3a5lBHTeJI5l 0 npHH5lTOM perneHHH, Bbi)l;aqa 3a5£BHTeJIIO 

HCnpaBJieHHOrO )l;OKyMeHTa npOH3BO)l;HTC5l B nop5l)l;Ke, ycTaHOBJieHHOM nyHKTOM 3 .18 
HaCT05liiJ;ero a,n;MHHHCTpaTHBHOrO perrraMeHTa. 

3 .31. Cnoco6 <l>HKca:u;HH pe3yJII>TaTa a,n;MHHHCTPaTHBHoii npo:u;e.n;ypoi: 

perHCTpaiJ;H5l )l;OKyMeHTOB B )l(ypHane HCXO)l;5liiJ;eH )l;OKyMeHTaiJ;HH, KOTOpbiM Be,n;eTC5l B 

:u;eHTpe no npe.n;ocTaBrreHHIO rocy.n;apcTBeHHDIX ycrryr, M<I>U: Ha 6yMa)I(HOM HOCHTerre 

H (HJIH) B 3JieKTpOHHOM <PopMe. 

3.32. HHI>Ie .n;eiicTBH5l, Heo6xo,n;HMI>Ie .n;rr51: npe.n;ocTaBrreHH5l rocy.n;apcTBeHHoii 
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ycnyrM, B TOM qMcne CB.H3aHHbie C ITpOBepKOH ,n;eHCTBMTeiTbHOCTH ycMneHHOH 

KBanMqm:o;MpOBaHHOH 3ITeKTpOHHOH ITO,ll;ITMCM 3a.HBMTeiT.H, MCITOITb30BaHHOH ITpM 

o6pai:o;eHMM 3a ITonyqeHMeM rocy,n;apcTBeHHOH ycnyrM, He ITpe,n;ycMoTpeHbi. 

IV. <l>opMoi KOHTPOIT.H 3a MciTonHeHMeM 

a,n;MMHMCTpaTMBHOrO pernaMeHTa 

IJop.H,ll;OK ocyi:o;eCTBITeHM.H TeKyi:o;ero KOHTpOIT.H 3a co6mo,n;eHMeM M MCITOITHeHMeM 

OTBeTCTBeHHbiMM ,ll;Oll)KHOCTHbiMM ITMD;aMM :o;eHTPa ITO ITpe,n;OCTaBneHMIO 

rocy,n;apCTBeHHbiX ycnyr ITOITO)I(eHMH a,n;MMHMCTPaTMBHOrO pernaMeHTa M MHbiX 

HOpMaTMBHbiX ITpaBOBbiX aKTOB, ycTaHaBITMBaiOI:o;MX Tpe6oBaHM.H K ITpe,ll;OCTaBITeHMIO 

rocy,n;apCTBeHHOH ycnyrM, a TaK)I(e ITpMH.HTMeM MMM pemeHMH 

4.1. TeKyi:o;MH KOHTpOITb 3a co6nro,n;eHMeM M MCITOITHeHMeM ITOITO)I(eHMH 

HaCTO.HI:o;ero a,n;MMHMCTpaTMBHOrO pernaMeHTa M MHbiX HOpMaTMBHbiX ITpaBOBbiX 

aKTOB, ycTaHaBnMBaiOI:o;MX TPe6oBaHM.H K ITpe,n;ocTaBneHMIO rocy,n;apcTBeHHoH: ycnyrM, 

ocyi:o;eCTBIT.HeT ,ll;MpeKTOp :o;eHTpa ITO ITpe,ll;OCTaBITeHMIO rocy,n;apCTBeHHbiX ycnyr. 

4.2. TeKyi:o;MH KOHTpono ocyi:o;eCTBIT.HeTc.H ITyTeM ITpoBe,n;eHM.H ITpoBepoK 

co6nro,n;eHM.H M MCITOITHeHM.H ITOITO)I(eHMH HaCTO.HI:o;ero a,n;MMHMCTpaTMBHOrO 

pernaMeHTa M MHbiX HOpMaTMBHbiX ITpaBOBbiX aKTOB, ycTaHaBITMBaiOI:o;MX Tpe6oBaHM.H 

K ITpe,n;ocTaBneHMIO rocy,n;apcTBeHHOH ycnyrM. 

IIop.H,n;oK M ITepMo,n;MqHOCTb ocyi:o;eCTBneHM.H rrnaHOBbiX 

M BHerrnaHOBbiX IIpOBepOK ITOITHOTbl M KaqeCTBa rrpe,ll;OCTaBITeHM.H 

rocy,n;apcTBeHHOH ycnyrM 

4.3. KoHTpono 3a ITOITHOTo:H: M KaqecTBOM ITpe,n;ocTaBneHM.H rocy,n;apcTBeHHOH 

ycnyrM ocyi:o;eCTBn.HeTc.H ITyTeM ITpoBe,n;eHM.H MMHMCTepcTBOM ITnaHOBbiX M 

BHeiTnaHOBbiX ITpoBepoK. 

4.4. IlnaHOBbie ITpOBepKM IIOITHOTbl M KaqecTBa ITpe,n;OCTaBneHM.H 

rocy,n;apCTBeHHOH ycnyrM IIpOBO,l1;5ITC.H Ha OCHOBaHMM IIpMKa30B MMHMCTepCTBa M 

ocyi:o;eCTBIT.HIOTC.H Ha OCHOBaHMM pa3pa6aToiBaeMbiX MMHMCTepCTBOM e)l(erO,ll;HbiX 

ITnaHoB, YTBep)l(,n;eHHbiX MMHMCTepcTBOM, B <PopMe ,n;oKyMeHTapHoH: ITpoBepKM M 

(HnM) Bbie3,ll;HOH IIpOBepKM B ITOp.H,n;Ke, ycTaHOBITeHHOM 3aKOHO,ll;aTeiTbCTBOM. 

4.5. BHeiTnaHOBbie rrpoBepKM ITpoBo,n;.HTC.H B <PopMe ,n;oKyMeHTapHoH: ITpoBepKM M 

(HITM) Bble3,ll;HOH IIpOBepKM B IIOp.H,n;Ke, ycTaHOBITeHHOM 3aKOHO,ll;aTeiTbCTBOM. 

BHeiTnaHOBbie IIpOBepKM MoryT ITpOBO,ll;MTbC.H Ha OCHOBaHMM KOHKpeTHOrO 

o6pai:o;eHM.H 3a.HBMTen.H o <PaKTax HapymeHM.H ero ITpaB Ha ITonyqeHMe 

rocy,n;apCTBeHHOH ycnyrM. 

4.6. Pe3ynoTaTbi ITnaHOBbiX M BHeiTnaHOBbiX ITpoBepoK o<PopMn.HIOTC.H B BM,n;e 

aKTa, B KOTOpOM OTMeqaiOTC.H Bbi.HBITeHHbie He,ll;OCTaTKM M ITpe,ll;ITO)I(eHM.H ITO MX 

ycTpaHeHMIO. 
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0TBeTCTBeHHOCTb )l;OJDKHOCTHbiX JIIII( l(eHTpa no npe.n;ocTaBJieHIUO rocy.n;apCTBeHHbiX 

ycnyr 3a perneHIUI II )l;eHCTBII.H (6e3)l;eHCTBHe ), npHHHMaeMhie ( ocyll(eCTBJI.HeMbie) HMH 

B xo.n;e npe.n;ocTaBJieHII.H rocy.n;apcTBeHHoii ycnyrH 

4. 7. }J;OJDKHOCTHbie JIHI(a l(eHTPOB no npe)l;OCTaBJieHHIO rocy.n;apCTBeHHbiX 

ycnyr, OTBeTCTBeHHbie 3a OCyll(eCTBJieHHe a)l;MHHHCTpaTHBHbiX npo:o:e.n;yp no 

npe)l;OCTaBJieHHIO rocy.n;apCTBeHHOH ycnyrii, HecyT ycTaHOBJieHHYIO 

3aKoHo.n;aTeJihCTBOM PoccHiicKoii <l>e.n;epa:U:HH OTBeTCTBeHHOCTh 3a perneHHe H 

.n;eHCTBH.H (6e3)l;eHCTBHe ), npHHHMaeMhie B XO)l;e npe)l;OCTaBJieHH.H rocy.n;apCTBeHHOH 

ycnyrH. 

M<I>U: II ero pa6oTHIIKII HecyT OTBeTCTBeHHOCTh, ycTaHOBJieHHYIO 

3aKOHo.n;aTeJihCTBOM PoccHiicKoii <l>e.n;epa:U:HH: 

1) 3a nOJIHOTY nepe.n;aBaeMhiX l(eHTPY no npe.n;ocTaBJieHHIO rocy.n;apCTBeHHbiX 

ycnyr 3a.HBJieHHH 0 npe)l;OCTaBJieHHH rocy.n;apCTBeHHbiX ycnyr H HX COOTBeTCTBHe 

nepe.n:aBaeMbiM 3a.HBHTeJieM B M<I>U: cBe,IJ;eHH.HM, HHhiX .n:oKyMeHTOB, npHH.HThiX OT 

3a.HBIITeJI.H; 

2) 3a CBOeBpeMeHHYIO nepe.n;aLJy l(eHTpy no npe,II;OCTaBJieHIIIO rocy.n:apCTBeHHbiX 

ycnyr, npe,II;OCTaBJI.HIOII(eMy rocy.n;apCTBeHHYIO ycnyry, 3a.HBJieHHH 0 npe,II;OCTaBJieHHH 

rocy,II;apCTBeHHbiX ycnyr, 3a.HBJieHHH, COCTaBJieHHbiX Ha OCHOBaHHH KOMnJieKCHbiX 

3anpOCOB, HHbiX CBe)l;eHHH, ,[(OKyMeHTOB II (IIJIII) HHcpOpMal(HH, npHH.HTbiX OT 

3a.HBHTeJI.H, a TaK)I(e 3a CBOeBpeMeHHYIO Bbi,II;aLJy 3a.HBHTeJIIO ,II;OKyMeHTOB, nepe,II;aHHbiX 

B 3THX :u:en.Hx M<I>U:, :u:eHTpoM no npe.n:ocTaBJieHHIO rocy.n:apcTBeHHhiX ycnyr, 

npe,II;OCTaBJI.HIOII(HM rocy.n;apCTBeHHYIO ycnyry; 

3) 3a co6JIIO,II;eHHe npaB cy6neKTOB nepcoHaJihHhiX .n:aHHhiX, 3a co6JIIO,II;eHHe 

3aKoHo,IJ;aTeJihCTBa PoccHiicKoii <l>e.n:epa:o:HH, ycTaHaBJIIIBaiOII(ero oco6eHHOCTH 

o6pall(eHII.H C HHcpOpMal(HeH, )l;OCTyn K KOTOpOH orpaHHLJeH cpe,II;epaJibHbiM 3aKOHOM. 

IIoJIO)I(eHH.H, xapaKTepH3YIOII(IIe Tpe6oBaHH.H K nop.H.IJ:KY H <)JopMaM 

KOHTpOJI.H 3a npe,II;OCTaBJieHHeM rocy,II;apCTBeHHOH ycnyrH 

CO CTOpOHbl rpa)I(,IJ;aH, IIX 06ne,II;HHeHHH H opraHH3al(HH 

4.8. KoHTpoJib 3a npe.n:ocTaBJieHHeM rocy.n:apcTBeHHoii ycnyrH ocyll(eCTBJI.HeTC.H 

B cpopMe KOHTpOJI.H 3a C06JIIO,IJ;eHHeM nOCJie)l;OBaTeJibHOCTH ,IJ;eHCTBHH, onpe,II;eJieHHbiX 

a,IJ;MIIHHCTPaTIIBHbiMH npol(e,II;ypaMH no IICnOJIHeHHIO rocy.n;apCTBeHHOH ycnyrn H 

npHH.HTHeM perneHHH )l;OJI)I(HOCTHbiMII JIHI(aMH, nyTeM npoBe,IJ;eHH.H npoBepoK 

C06JIIO,II;eHH.H II IICnOJIHeHII.H ,[(OJI)I(HOCTHbiMII JIIII(aMII l(eHTpOB no npe,II;OCTaBJieHHIO 

rocy.n:apcTBeHHhiX ycnyr HOpMaTHBHhiX npaBOBhiX aKTOB PoccHiicKoii <I>e.n:epa:U:HH, 

HopMaTHBHhiX npaBOBhiX aKTOB Pecny6JIHKH KoMH, a TaK)I(e noJIO)I(eHIIH HaCTO.Hil(ero 

a,IJ;MHHHCTPaTHBHOrO perJiaMeHTa. 

IJpoBepKa TaK)I(e MO)I(eT npOBO,[(IITbC.H no KOHKpeTHOMY o6pall(eHHIO 

rpa)I(,II;aHIIHa HJIII opraHH3al(HH. 

V. }J;ocy.n:e6HbiH (BHecy.n:e6HbiH) nop.H,II;OK 06)1(aJIOBaHII.H perneHIIM 

II ,IJ;eHCTBHM (6e3)l;eMCTBH.H) opraHa, npe,II;OCTaBJI.HIOII(ero rocy,II;apCTBeHHYIO ycnyry, a 

TaK)I(e )l;OJI)I(HOCTHbiX JIIII(, rocy,II;apCTBeHHbiX CJiy)l(all(HX, MHOrocpyHKI(HOHaJibHOrO 
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QeHTpa, pa60THMKOB MHOro<)?yHKQMOHanbHOrO QeH-rpa, a TaK)I(e opraHM3aQMH, 

npe.n;yCMOTpeHHbiX qaCTbiO 1.1 CTaTbM 16 <l>e.n;epanbHOrO 3aKOHa OT 27 MIOJUI2010 r. 
N2 21 0-<1>3 «06 opraHM3aQMM npe.n;ocTaBJieHM51 rocy .n;apcTBeHHbiX M MYHHQMnanbHbiX 

ycnyr», MJIM MX pa60THMKOB 

5 .1. Y Ka3aHHa51 B HaCT051IQeM pa3)l;eJie MH<)?OpMaQM51 nO)l;Jie)I(MT pa3MeiQeHMIO Ha 

o4JMQManbHOM caiiTe MMHHCTepcTBa, Ha E.n;MHOM nopTane rocy.n;apCTBeHHbiX M 

MYHMQMnanhHbiX ycnyr ( <)?yHKQHH), B PeecTpe. 

I1H<)?opMaQM51 .IJ:JI51 3a51BMTeJI51 o ero npaBe no.n;aTh 
)l(ano6y Ha peiiieHM51 M .n;eHCTBM51 (6e3)l;eHCTBMe) opraHa, 

npe.n;ocTaBJI51IOIQero rocy .n;apcTBeHHYIO ycnyry, ero .IJ:OJI)I(HOCTHoro 
JIMQa JIM6o rpa)l(.n;aHcKoro cJiy)l(aiQero, MHoro<)?yHKQMOHanbHoro 

QeHTpa, ero pa6oTHMKa, a TaK)I(e opraHM3aQMH, YKa3aHHbiX 
B qaCTM 1.1 CTaTbM 16 <l>e.n;epanbHOrO 3aKOHa OT 27 MIOJI51 

2010 r. N2 21 0-<1>3 «06 opraHM3aQMM npe.n;ocTaBJieHM51 
rocy.n;apcTBeHHhiX M MYHMQMnanbHbiX ycnyn>, MJIM MX 

pa60THMKOB npH npe)l;OCTaBJieHMM rocy.n;apCTBeHHOH ycnyrM 

5 .2. 3a51imTeJib MMeeT npaBO Ha 06)1(anOBaHMe perneHMH, .n;eHCTBMH 

(6e3)l;eHCTBH51) QeHTpa no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr, 

npe.n;ocTaBJI51IOIQero rocy.n;apcTBeHHYIO ycnyry, a TaK)I(e ero .IJ:OJI)I(HOCTHbiX JIMQ, 

M<l>IJ;, pa6oTHMKa M<l>IJ;, a TaK)I(e opraHM3aQMH, npe.n;ycMoTpeHHbiX qacTbiO 1.1 

CTaTbM 16 <l>e.n;epanbHOrO 3aKOHa OT 27 MIOJI51 2010 r. ,N"Q 210-<!>3 «06 opraHM3aQMM 

npe.n;ocTaBJieHM51 rocy.n;apcTBeHHbiX M MYHMQMnanhHbiX ycnyr», MJIM MX pa6oTHMKOB, 

npHH51TbiX ( ocyiQeCTBJieHHbiX) B XO)l;e npe.n;OCTaBJieHM51 rocy.n;apCTBeHHOH ycnyrM, B 

.n;ocy.n;e6HoM nop5I.n;Ke. 
OpraHM3aQMM, npe.n;ycMo-rpeHHbie qacThiO 1.1 cTaTbM 16 <I>e.n;epanbHoro 3aKoHa 

OT 27 MIOJI51 2010 r. N2 210-<1>3 «06 opraHM3aQMM npe.n;ocTaBJieHM51 rocy.n;apcTBeHHbiX 

M MYHMQMnanhHbiX ycnyr», Ha TeppHTOpHH Pecny6JIMKM KoMM OTCYTCTBYIOT. 

ITpe.n;MeT )l(ano6bi 

5 .3. 3a51BMTeJib MO)I(eT o6paTMTbC51 c )l(ano6oii Ha HapyrneHMe nop5I.n;Ka 

npe.n;ocTaBJieHM51 rocy.n;apcTBeHHOH ycnyrM (.n;anee - )l(ano6a), B TOM qMcJie B 

cne.n;yiOIQMX cnyqagx: 
1) HapyrneHMe cpoKa perMcTpaQMM 3a51BJieHM51 3a51BMTeJI51 o npe.n;ocTaBJieHMM 

rocy.n;apcTBeHHOH ycnyrM, 3anpoca, yKa3aHHoro B cTaTbe 15.1 <I>e.n;epanbHoro 3aKoHa 

OT 2 7 MIOJI51 20 1 0 r. ,N"Q 21 0-<!>3 «06 opraHM3aQMM npe)l;OCTaBJieHM51 rocy .n;apCTBeHHbiX 

M MYHMQMnanhHbiX ycnyr»; 
2) HapyrneHMe cpoKa npe.n;ocTaBJieHM51 rocy.n;apcTBeHHOH ycnyrM. B YKa3aHHOM 

cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)1(anoBaHMe 3a51BMTeJieM perneHMH M .n;eiicTBMH 
(6e3.n;eiiCTBH51) M<I>IJ;, pa6oTHMKa M<I>IJ; B03MO)I(HO B cnyqae, ecJIM Ha M<I>IJ;, perneHM51 

M )l;eHCTBM51 (6e3)l;eHCTBMe) KOTOporo 06)1(anyiOTC51, B03JIO)I(eHa <)?yHKQM51 no 

npe)l;OCTaBJieHMIO COOTBeTCTBYIOIQMX rocy.n;apCTBeHHbiX ycnyr B nOJIHOM o6neMe B 
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nop.H,IJ;Ke, onpe.n;eJieHHOM qaCTbiO 1.3 CTaTbM 16 <l>e.n;epaJibHOrO 3aKOHa OT 27 MIOJI.H 
2010 r. NQ 210-<1>3 «06 opraHM3al(MM npe.n;ocTaBJieHM.H rocy.n;apcTBeHRhiX M 
MYHMI(MnaJihHhiX ycnyr»; 

3) Tpe6oBaHMe y 3a.HBMTeJI.H ,IJ;OKyMeHTOB MJIM MH<jlOpMal(MM JIM60 
ocyrn:ecTBJieHM.H ,IJ;eHCTBMH, npe,IJ;CTaBJieHMe MJIM ocyll(eCTBJieHMe KOTOpbiX He 
npe.n;ycMOTpeHo HopMaTMBHhiMM npaBOBhiMM aKTaMM PoccMifcKoif <l>e.n;epau;MM M (MnM) 
Pecny6nMKM KoMM ,IJ;JI.H npe.n;ocTaBJieHM.H rocy.n;apcTBeHHOH ycnyrM; 

4) OTKa3 B npMeMe ,IJ;OKyMeHTOB, npe,IJ;OCTaBJieHMe KOTOpbiX npe.n;ycMOTpeHO 
HOpMaTMBHhiMM npaBOBhiMM aKTaMM PoccMHCKOH <l>e.n;epau;MM M (MnM) Pecny6nMKM 
KoMM, ,IJ;JI.H npe.n;ocTaBJieHM.H rocy.n;apcTBeHHOH ycnyrM, y 3a.HBMTen.H; 

5) OTKa3 B npe,IJ;OCTaBJieHMM rocy.n;apCTBeHHOH ycnyrM, eCJIM OCHOBaHM.H OTKa3a 
He npe.n;ycMOTPeHbi <jle.n;epanbHbiMM 3aKOHaMM M npMH.HTbiMM B COOTBeTCTBMM C HMMM 
MHhiMM HopMaTMBHhiMM npaBOBhiMM aKTaMM PoccMifcKoif <l>e.n;epau;MM, 3aKoHaMM M 
MHhiMM HopMaTMBHhiMM npaBOBhiMM aKTaMM Pecny6nMKM KoMM. B yKa3aHHOM cnyqae 
.n;ocy.n;e6Hoe (BHecy.n;e6HOe) 06)1(aJIOBaHMe 3a.HBMTeJieM perneHMH M ,IJ;eHCTBMH 
(6e3.n;eifcTBM.H) M<l>IJ;, pa6oTHMKa M<l>IJ; B03MO)I(HO B cnyqae, ecnM Ha M<l>IJ;, perneHM.H 
M ,IJ;eHCTBM.H (6e3,IJ;eHCTBMe) KOTOporo 06)1(aJIYIOTC.H, B03JIO)I(eHa <jlyHKI(M.H no 
npe,IJ;OCTaBJieHMIO COOTBeTCTBYIOII(MX rocy.n;apCTBeHHbiX ycnyr B nOJIHOM 06oeMe B 
nop.H,IJ;Ke, onpe.n;eJieHHOM qacTbiO 1.3 CTaTbM 16 <l>e.n;epaJibHOrO 3aKOHa OT 27 MIOJI.H 
2010 r. NQ 210-<1>3 «06 opraHM3al(MM npe.n;ocTaBJieHM.H rocy.n;apcTBeHHhiX M 
MYHMI(MnanhHhiX ycnyr»; 

6) 3aTPe6oBaHMe y 3a.HBMTeJI.H npM npe.n;ocTaBJieHMM rocy.n;apcTBeHHOH ycnyrM 
nnaThi, He npe.n;ycMOTPeHHOH HopMaTMBHhiMM npaBOBhiMM aKTaMM PoccMifcKoif 
<l>e.n;epau;MM M (MnM) Pecny6nMKM KoMM; 

7) OTKa3 B MCnpaBJieHMM ,IJ;Onyll(eHHbiX oneqaTOK M (MJIM) OIIIM60K B Bbl,IJ;aHHbiX 
B pe3yJihTaTe npe.n;ocTaBJieHM.H rocy.n;apcTBeHHOH ycnyrM .n;oKyMeHTax JIM6o 
HapyrneHMe ycTaHoBJieHHoro cpoKa TaKMX McnpaBJieHMH. B YKa3aHHOM cnyqae 
.n;ocy.n;e6Hoe (BHecy.n;e6Hoe) 06)1(aJIOBaHMe 3a.HBMTeJieM perneHMH M .n;eHCTBMH 
(6e3.n;eifcTBM.H) M<l>IJ;, pa6oTHMKa M<l>IJ; B03MO)I(HO B cnyqae, ecnM Ha M<l>IJ;, perneHM.H 
M ,IJ;eHCTBM.H (6e3,IJ;eHCTBMe) KOTOporo 06)1(aJIYIOTC.H, B03JIO)I(eHa <jlyHKI(M.H no 
npe,IJ;OCTaBJieHMIO COOTBeTCTBYIOII(MX rocy.n;apCTBeHHbiX ycnyr B nOJIHOM 06oeMe B 
nop.H,IJ;Ke, onpe.n;eJieHHOM qaCTbiO 1.3 CTaTbM 16 <l>e.n;epaJibHOrO 3aKOHa OT 27 MIOJI.H 
2010 r. NQ 210-<1>3 «06 opraHM3al(MM npe.n;ocTaBneHM.H rocy.n;apcTBeHHhiX M 
MYHMI(MnanhHhiX ycnyn>; 

8) HapyrneHMe cpoKa MJIM nop.H,IJ;Ka Bbi,IJ;aqM ,IJ;OKyMeHTOB no pe3yJibTaTaM 
npe.n;ocTaBJieHM.H rocy.n;apcTBeHHOH ycnyrM; 

9) npMOCTaHOBJieHMe npe,IJ;OCTaBJieHM.H rocy.n;apCTBeHHOH ycnyrM, eCJIM 
OCHOBaHM.H npMOCTaHOBJieHM.H He npe.n;ycMOTpeHbi <jle.n;epanbHbiMM 3aKOHaMM M 
npMH.HTbiMM B COOTBeTCTBMM C HMMM MHbiMM HOpMaTMBHbiMM npaBOBbiMM aKTaMM 
PoccMifcKoif <l>e.n;epau;MM, 3aKOHaMM M MHhiMM HOpMaTMBHhiMM npaBOBhiMM aKTaMM 
Pecny6nMKM KoMM. B YKa3aHHOM cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)1(aJIOBaHMe 
3a.HBMTeneM perneHMH M .n;eifcTBMH (6e3.n;eifcTBM.H) M<l>IJ;, pa6oTHMKa M<l>Q B03MO)I(HO 
B cnyqae, ecnM Ha M<l>IJ;, perneHM.H M .n;eifcTBM.H (6e3.n;eifcTBMe) KOToporo o6)1(anyroTc.H, 
B03JIO)I(eHa <jlyHKI(M.H no npe,IJ;OCTaBJieHMIO COOTBeTCTBYIOII(MX rocy.n;apCTBeHHbiX 
ycnyr B noJIHOM o6oeMe B nop.H.n;Ke, onpe.n;eneHHOM qacTbiO 1.3 cTaTbM 16 
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<l>e~epanbHoro 3aKoHa OT 27 mom1 2010 r. .N~ 210-<1>3 «06 opraHM3a.QMM 

npe~ocTaBJieHM5l rocy~apcTBeHHDIX M MYHM.QMnaJibHbiX ycJiyr»; 

10) Tpe6oBaHMe y 3a5lBMTeJI5l npH npe~ocTaBJieHMM rocy~apcTBeHHOH ycJIYrM 

~oKyMeHTOB MJIM MHq>OpMa_QMM, OTCYTCTBMe M (HJIH) He~OCTOBepHOCTb KOTOpbiX He 

YKa3biBaJIMCb npH nepBOHaqaJibHOM OTKa3e B npHeMe ~oKyMeHTOB, Heo6xo~MMbiX ~JI5l 

npe~OCTaBJieHM5l rocy~apCTBeHHOH ycJiyrM, JIM60 B npe~OCTaBJieHMM 
rocy~apcTBeHHOH ycJIYrM, 3a MCKmoqeHMeM cJiyqaeB, npe~ycM01peHHbiX nyHKTOM 4 
qacTM 1 cTaTbM 7 <l>e~epanbHOro 3aKoHa oT 27 MIOJI5l 2010 r. N~ 210-<1>3 
«06 opraHM3a.QMM npe~ocTaBJieHM5l rocy~apcTBeHHbiX M MYHM.QMnaJibHbiX ycJiyr>>. B 
yKa3aHHOM cJiyqae ~ocy~e6Hoe (BHecy~e6Hoe) o6:>KanoBaHMe 3a5lBMTeJieM perneHMH M 

~e:H:cTBMH (6e3~e:H:cTBH5l) M<l>ll,, pa6oTHMKa M<l>IJ, B03MO:>KHO B cJiyqae, ecJIM Ha 

M<l>ll,, perneHM5l M ~e:H:cTBM5l (6e3~e:H:cTBMe) KOToporo o6:>KanyiOTC5l, B03JIO:>KeHa 

<J_:lyHK_QM5l no npe~OCTaBJieHMIO COOTBeTCT~YIOIIJ,MX rocy~apCTBeHHbiX ycJiyr B nOJIHOM 

o6oeMe B nop5l~Ke, onpe~eJieHHOM qacTbiO 1.3 cTaTbM 16 <l>e~epanbHOro 3aKoHa oT 27 
MIOJI5l 2010 r. .N~ 21 0-<1>3 «06 opraHM3a_QMM npe~OCTaBJieHM5l rocy~apCTBeHHbiX M 

MYHM.QMnaJibHbiX ycJiyr>>. 

OpraHbi McnoJIHMTeJibHOH BJiacTM Pecny6JIMKM KoMM, opraHM3au;liw, 

ynoJIHOMOqeHHbie Ha paCCMOTp~HMe :>KaJI06bi ~OJI:>KHOCTHbie JIM.Qa, 

pa60THMKM, KOTOpbiM MO:>KeT 6biTb HanpaBJieHa :>KaJI06a 

5.4. )l{ano6a MO:>KeT 6biTb no~aHa 3a5lBMTeJieM B _u;eH1p no npe~OCTaBJieHMIO 

rocy~apcTBeHHbiX ycJiyr, MMHMCTepcTBQ, M<l>ll,, MMHMCTepcTBO 3KOHOMMqecKoro 

pa3BMTM5l M npoMbiiiiJieHHOCTM Pecny6JIMKM KoMM, Ha~eJieHHoe <J_:lyHK.QM5lMM M 

noJIHOMOqM5lMM yqpe~MTeJI5l M<l>IJ, (~anee- MMH3KOHOMpa3BMTH5l). 

B opraHax, npe~ocTaBJI5liOIIJ,MX rocy,~apcTBeHHbie ycJIYrM, M<l>IJ, onpe~eJI5liOTC5l 

ynoJIHOMoqeHHbie ~OJI:>KHOCTHbie JIM.Qa, pa60THMKM, Ha~eJieHHbie nOJIHOMOqJi5lMM no 

paCCMOTpeHMIO :>KaJI06. 

,lJ;OJI:>KHOCTHOe JIM.QO, pa60THMK, Ha~eJieHHbiH nOJIHOMOqli5lMM no 

paCCM01peHMIO :>KaJI06, Ha3HaqaeTC5l npaBOBbiM aKTOM opraHa, npe~OCTaBJI5liOIIJ,ero 

rocy~apcTBeHHYIO ycJiyry, MMH3KOHOMp~BMTM5l, JIOKaJibHbiM aKTOM M<l>IJ,. 

fiOp5l~OK no~aqJi M paCCM01peHM5l :>KaJI06bi 

5.5. )l{aJio6a MO:>KeT 6biTb HanpaBJieHa qepe3 opraHM3a_QMIO noqTOBOH CB5l3M, 

MHYIO opraHM3a.QMIO, ocyiiJ,eCTBJI5liOIIJ,yiO )l!OCTaBKY KoppecnoH~eH.QMM, qepe3 M<l>ll,, c 

MCnOJib30BaHMeM MH<J_:lOpMa.QMOHHO-TeJieKOMMYHMKa_QMOHHOH CeTM «liHTepHeT>>, 

E~MHoro nopTaJia rocy~apcTBeHHbiX M MYHM.QMnaJihHbiX ycJiyr ( <J_:lyHK.QHii) (no 

peKOMeH~yeMOH <J_:lopMe COrJiaCHO npHJIO:>KeHMIO .N~ 5 K HaCT05liiJ,eMy 

a~MMHMCTpaTMBHOMY perJiaMeHTY ), a T3!K:>Ke MO:>KeT 6biTb npHH5lTa npH JIJiqHOM 

npHeMe 3a5lBMTeJI5l. 

llpH nocTynJieHMM :>KaJI06bi M<l>IJ, o6ecneqMBaeT ee nepe~aqy B u;eHTp no 

npe~OCTaBJieHMIO rocy~apCTBeHHbiX ycJiyr B nop5l~Ke M cpOKM, KOTOpbie ycTaHOBJieHbi 

corJiarneHMeM o B3aMMO~e:H:cTBMM Me:>K~y M<l>IJ, M MMHMCTepcTBOM, Ho He no3~Hee 

cJie~yiOIIJ,ero pa6oqero ~H5l co ~H5l nocTynJieHM5l :>KaJio6hi. 
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)J{ano6bi Ha peiiieHIHI M .n;e:H:cTBM51 (6e3.n;e:H:cTBMe) pyKOBO.ll:MTeJI51 :u;eHTPa no 

npe.n:ocTaBJieHMID rocy .n:apcTBeHHhiX ycnyr, npe.n:ocTaBJI51IDI.l(ero rocy ,n:apcTBeHHYID 
ycJiyry, no,n:aiOTC51 B MMHMCTepcTBO. 

)J{ano6hi Ha peiiieHM51 M .n;e:H:cTBM51 (6e3.n;e:H:cTBMe) pa6oTHMKa M<t>l( no.n;aiOTC51 
pyKoBo,n:MTeJIID :noro M <t> I(. )J{ano6bi Ha peiiieHM51 M .n;e:H:cTBM51 ( 6e3.n;e:H:cTBMe) M <t> I( 
no,n:aiOTC51 B MMH3KOHOMpa3BMTM51. 

)J{ano6a Ha peiiieHM51 M .n;e:H:cTBM51 (6e3.n;e:H:cTBMe) opraHa, npe.n;ocTaBJI51IOII(ero 
rocy,n:apCTBeHHYIO ycJiyry, ero ,n:omKHOCTHOrO JIMI(a, pyKOBO.ll:MTeJI51 opraHa, 
npe.n;ocnmJI51IOI.l(ero rocy .n;apcTBeHHYIO ycJiyry, rocy .n;apcTBeHHoro cJiy)l(all(ero MO)I(eT 
6biTb HanpaBJieHa qepe3 opraHM3al(MIO noqToBo:H: CB513M, MHYIO opraHM3al(MIO, 
ocyll(eCTBJI51IOII(YIO .n;ocTaBKY KoppecnoH,n:eHI(MM, qepe3 M<t>l(, c MCnOJib30BaHMeM 
MH<jlOpMal(MOHHO-TeJieKOMMYHMKal(MOHHOM CeTM «I1HTepHeT>>, O<jlMI(MaJibHOrO ca:H:Ta 
opraHa, npe.n;ocTaBJI51IOII(ero rocy.n;apcTBeHHYIO ycJiyry, E,n:MHoro nopTana 
rocy.n;apcTBeHHbiX M MYHMI(MnaJihHbiX ycJiyr ( <jlyHKI(MH), a TaK)I(e MmKeT 6biTb 
npMH51Ta npM JIMqHOM npMeMe 3a51BMTeJI51. 

)J{ano6a Ha peiiieHM51 M .n;e:H:cTBM51 (6e3.n;e:H:cTBMe) M<I>l(, ero pa6oTHMKa MO)I(eT 
6hiTb HanpaBJieHa qepe3 opraHM3al(MIO noqToBo:H: CB513M, MHYIO opraHM3al(MIO, 
OCyll(eCTBJI51IOII(yiO .ll:OCTaBKY KOppecnoH,n:eHI(MM, C MCnOJib30BaHMeM 
MH<jlOpMal(MOHHO-TeJieKOMMYHMKal(MOHHOM CeTM «I1HTepHeT>>, o<jlMI(MaJibHOrO CaRTa 
M<t>l(, E,n:MHoro nopTana rocy.n;apcTBeHHbiX M MYHMQMnaJibHbiX ycJiyr ( <PYHKQM:H:), a 
TaK)I(e MO)I(eT 6biTb npMH51Ta npM JIMqHOM npMeMe 3a5IBMTeJI51. 

IIpM nocTynJieHMM B M<t>l( )l(aJI06bi Ha peiiieHM51 M .n;e:H:cTBM51 (6e3.n;e:H:cTBMe) 
opraHa, npe.n;ocTaBJI51IOII(ero rocy .n;apcTBeHHYIO ycJiyry, ,n:OJI)I(HOCTHoro JIMI(a opraHa, 
npe.n;ocTaBJI51IOII(ero rocy .n;apcTBeHHYIO ycJiyry, rocy .n;apcTBeHHoro rpa:iK.n;aHcKoro 
cJiy)l(all(ero M<t>l( o6ecneqMBaeT ee nepe,n:aqy B opraH, npe.n;ocTaBJI51IOII(MM 
rocy,n:apCTBeHHYIO ycJiyry, B nop51,n:Ke M cpOKM, KOTOpbie ycTaHOBJieHbl COrJiaiiieHMeM 
o B3aMMo,n:e:H:cTBMM Me)l(.n;y M<t>l( M opraHoM, npe.n;ocTaBJI51IOII(MM rocy.n;apcTBeHHYIO 
ycJiyry, HO He no3,n:Hee cJie,n:yiOII(ero pa6oqero ,n:H51 co .ll:H51 nocrynJieHM51 )l(aJI06bi. 

IIpMeM )l(aJI06 B nMCbMeHHo:H: <flopMe ocyll(eCTBJI51eTC51 opraHaMM, 
npe.n;ocTaBJI51IOII(MMM rocy.n;apcTBeHHhie ycJiyrM, M<t>l( B MecTe npe.n;ocTaBJieHM51 
rocy.n;apcTBeHHo:H: ycnyrM (B MecTe, r.n;e 3a51BMTeJib no.n;aBan 3anpoc Ha noJiyqeHMe 
rocy,n:apCTBeHHOM ycJiyrM, HapyiiieHMe nop51,n:Ka KOTOpOH 06)1(aJiyeTC51, JIM60 B MeCTe, 
r.n;e 3a51BMTeJieM noJiyqeH pe3yJibTaT YKa3aHHOM rocy.n;apcTBeHHOM ycnyrM). 

IIpMeM )l(aJI06 B nMCbMeHHo:H: <flopMe ocyll(eCTBJI51eTc51 MMH3KOHOMpa3BMTM51 B 
MecTe ero <jlaKTMqecKoro Haxo)l(,n:eHM51. 

5.6. )J{ano6a ,n:oJI)I(Ha co.n;ep)l(aTb: 
1) HaMMeHoBaHMe :u;eHTpa no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycJiyr, ero 

,n:oJI)I(HOCTHoro JIMI(a, M<t>l(, ero pyKoBo,n:MTeJI51 M (HJIM) pa6oTHMKa, peiiieHM51 M 
,n:eMCTBM51 (6e3,n:eMCTBMe) KOTOpbiX 06)1(aJIYIOTC5I; 

2) <jlaMMJIMIO, MM51, OTqeCTBO (nocJie,n:Hee - npM HaJIMqMM), CBe,n:eHM51 0 MeCTe 
)I(MTeJibCTBa 3a51BMTeJI51 - <jlM3MqecKOrO JIMI(a, a TaK)I(e HOMep (HOMepa) KOHTaKTHOrO 
TeJiecpoHa, a.n;pec ( a.n;peca) 3JieKTpOHHo:H: noqTbi ( npM HaJIMqMM) M noqToBbiM a.n;pec, no 
KOTOpbiM ,n:OJI)I(eH fihiTb HanpaBJieH OTBeT 3a51BMTeJIIO; 
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3) CBe,z:t;eHJUI 06 o6:JI<:aJiyeMDIX perneHJUIX M ,z:t;eMCTBM.SIX (6e3,z:t;eMCTBMM) :u;eHTpa no 

npe.n;ocTaBrreHMIO rocy.n;apcTBeHHbiX ycrryr, ero ,z:t;OJI)KHOCTHoro rrM:u;a, M<I>l(, 

pa6oTHMKa M <I> I(; 
4) ,ll;OBO,ll;bl, Ha OCHOBaHMM KOTOpbiX 3a.SIBMTeJib He COrrraceH C perneHMeM M 

.n;eiicTBMeM (6e3.n;eiicTBMeM) :u;eHTPa no npe.n;ocTaBrreHMIO rocy.n;apcTBeHHbiX ycrryr, 

ero ,z:t;OJI)KHOCTHoro rrM:u;a, M<I>IJ;, pa6oTHMKa M<I>IJ;. 

3a.SIBMTeJieM MOryT 6biTb npe,z:t;CTaBJieHbl OpMrMHaJibl ,ll;OKyMeHTOB ( npM 

HaJIMqMM), nO,z:t;TBep)K,z:t;aiOI.l(Me ,ll;OBO,ll;bl 3a.SIBMTeJI.SI, JIM60 MX KOnMM. 

5. 7. B crryqae no.n;aqM 1Karro6hi qepe3 npe.n;cTaBMTerr.SI 3a.SIBMTerr.SI K 1Karro6e 

npMrraraeTC.SI ,ll;OKyMeHT, nO,z:t;TBep)K,r:t;aiOI.l(MM nOJIHOMOqM.H npe,r:t;CTamiTeJI.H Ha 

ocyl.l(eCTBJieHMe ,z:t;eMCTBMM OT MMeHM 3a.SIBMTeJI.SI. 

B KaqecTBe .n;oKyMeHTa, no.n;TBep1K.n;aiOI.l(ero norrHoMoqM.SI Ha ocyl.l(eCTBrreHMe 

,z:t;eMCTBMM OT MMeHM 3a.SIBMTeJI.H, npe,r:t;CTaBJI.HeTC.SI: 

a) ocpopMrreHHa.SI B cooTBeTCTBMM c 3aKoHo.n;aTeJibCTBOM PoccMiicKoii 

<l>e.n;epai.J;MM ,ll;OBepeHHOCTb (,z:t;JI.SI cpM3MqeCKMX JIMI.J;); 

6) ocpopMrreHHa.SI B cooTBeTCTBMM c 3aKoHo.n;aTeJibCTBOM PoccMHCKOH 

<I>e.n;epa:u;MM .n;oBepeHHOCTb, no.n;nMcaHHa.SI pyKoBo,z:t;MTerreM 3a.SIBMTerr.SI MJIM 

ynorrHOMoqeHHbiM 3TMM pyKoBo,z:t;MTerreM JIMI.J;OM (.n;rr.SI ropM.n;MqecKMX rrM:u;); 

B) KOnM.SI perneHM.SI 0 Ha3HaqeHMM MJIM 06 M36paHMM JIM60 KOnM.SI npMKa3a 0 

Ha3HaqeHMM cpM3MqecKOrO JIMI.J;a Ha ,ll;OJI1KHOCTb, B COOTBeTCTBMM C KOTOpbiM TaKOe 

cpM3MqecKoe JIMI.J;O o6rra.n;aeT npaBOM ,z:t;eHCTBOBaTb OT MMeHM 3a.SIBMTeJI.SI 6e3 

,ll;OBepeHHOCTM. 

5.8. 3a.SIBMTeJib MMeeT npaBO Ha norryqeHMe MHcpopMai.J;MM M ,ll;OKyMeHTOB, 

He06XO,ll;MMbiX ,ll;JI.SI o60CHOBaHM.SI M paCCMOTpeHM.SI 1KaJI06bi. 

5. 9. PerMcTpa:u;M.SI )KaJI06bi ocyl.l(eCTBJI.HeTc.SI :u;eHTPOM no npe.n;ocTaBrreHMIO 

rocy.n;apcTBeHHbiX ycrryr, M<I>IJ;, MMH3KOHOMpa3BMTM.SI B )KypHarre yqeTa 1Karro6 Ha 

perneHM.SI M .n;eiicTBM.SI (6e3.n;eiicTBMe) :u;eHTpa no npe.n;ocTaBrreHMIO rocy.n;apcTBeHHbiX 

ycrryr, ero ,z:t;OJI1KHOCTHbiX JIMI.J;, 1KypHarre yqeTa )KaJI06 Ha perneHM.SI M ,z:t;eHCTBM.SI 

(6e3.n;eiicTBMe) M<I>IJ;, ero pa6oTHMKOB, )KypHarre yqeTa )Karro6 Ha perneHM.SI M 

.n;eiicTBM.SI (6e3.n;eiicTBMe) MMH3KOHOMpa3BMTM.SI (.n;arree - )KypHarr) B TeqeHMe o.n;Horo 

pa6oqero ,z:t;H.SI CO ,ll;H.SI ee nocTynrreHM.SI C npMCBOeHMeM eif perMCTpai.J;MOHHOrO HOMepa. 

5.1 0. 3a.SIBMTeJIIO Bbi,z:t;aeTC.SI pacnMCKa B norryqeHMM OT Hero 1KaJI06bi M MHbiX 

npe,r:t;CTaBJieHHbiX ,ll;OKyMeHTOB B nMCbMeHHOH cpopMe Ha 6yMa)KHOM HOCMTerre C 

yKa3aHMeM perMcTpa:u;MOHHoro HOMepa )KaJI06bi, .n;aTbi M BpeMeHM ee npMeMa, nepeqH.SI 

npe,r:t;CTaBJieHHbiX ,ll;OKyMeHTOB Henocpe,r:t;CTBeHHO npM JIMqHOM npMeMe 3a.SIBMTeJI.SI. 

B crryqae no.n;aqM )KaJI06bi B M<I>IJ; (Ha Hero MJIM ero pa6oTHMKa) 3a.SIBMTerrro 

Bbi,z:t;aeTC.SI pacnMCKa B norryqeHMM )KaJI06bi M MHbiX npe,r:t;CTaBJieHHbiX ,ll;OKyMeHTOB B 

nMCbMeHHOM cpopMe Ha 6yMa)KHOM HOCMTeJie C YKa3aHMeM perMCTpai.J;MOHHOrO HOMepa 

1Karro6bi, .n;aTbi M BpeMeHM ee npMeMa, nepeqH.SI npe.n;cTaBrreHHhiX .n;oKyMeHTOB 

Henocpe,r:t;CTBeHHO npM JIMqHOM npMeMe 3a51BMTeJI.SI. 

PacnMcKa o perMcTPa:U:MM )Karro6bi M norryqeHMM .n;oKyMeHTOB c yKa3aHMeM 

perMCTpai.J;MOHHOrO HOMepa )KaJI06bi, ,z:t;aThi M BpeMeHM ee npMeMa, nepeqH.SJ: 

npe.n;cTaBJieHHhiX .n;oKyMeHTOB, HanpaBneHHhiX qepe3 M<l>IJ;, c McnoJib30BaHMeM 

MHcpopMa:u;MoHHO-TeneKOMMYHMKa:u;MoHHOH ceTM «I1HTepHeT>>, E.n;MHoro nopTarra 

rocy.n;apcTBeHHbiX M MYHMI.J;MnarrhHhiX ycrryr ( cpyHKI.J;Mii), HanpaBrr.HeTc.SI 3a.SIBMTenro 
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qepe3 opraHM3a:u;Jno noqToBOM CBji3M, mlym opraHM3aQMIO, ocy:rn;ecTBJijJIOIIzyiO 

)l;OCTaBKY KOppecnOH)l;eHQMM, B TeqeHMe 3 paooqMX )];HeM CO )l;Hji MX perMCTpaQMM. 

PacnMcKa o perMCTPaQMM :>Karro6bi M norryqeHMM .n;oKyMeHTOB c YKa3aHMeM 

perMCTpa:u;MOHHOrO HOMepa :>KaJI06bi, )l;aTbl M BpeMeHM ee npMeMa, nepeqHji 

npe,li;CTaBJieHHbiX )l;OKyMeHTOB, HanpaBJieHHbl:X qepe3 opraHM3aQMIO noqTOBOM CBji3M, 

MHYIO opraHM3aQMIO, ocy:rn;ecTBJij{IO:rn;ym .n;ocTaBKY KoppecnoH,n;eHQMM, HanpaBJijleTCj{ 
3aj{BMTerriO qepe3 opraHM3aQMIO noqTOBOM CBj{3M, MHYIO opraHM3aQMIO, 

ocy:rn;eCTBJijiiO:rn;yiO )l;OCTaBKY KOppecnOH)l;eHQMM, B TeqeHMe 3 pa6oqMX )];HeM CO )l;Hji 

MX perMCTpaQMM. 
)l{arro6a B TeqeHMe o.n;Horo pa6oqero )l;Hjl co )l;Hjl ee perMcTpa:u;MM no.n;rre:>KMT 

nepe,n;aqe )l;OJI:>KHOCTHOMY JIMQY, pa60THMKY, Ha,n;erreHHOMY nOJIHOMOqlfj{MM no 

paCCMOTPeHMIO :>KaJI06. 
)l{arro6bi, 3a MCKrrmqeHMeM :>Karro6 Ha perneHMj{, npMHj!Thie pyKOBO)l;MTeJij{MM 

opraHoB, npe.n;ocTaBJij{IO:rn;Mx rocy.n;apC'I'BeHHbie ycrryrM, paccMaTPMBaiOTCji 

)l;OJI:>KHOCTHbiM JIMQOM, pa60THMKOM, Ha)l;eJieHHbiM nOJIHOMOqlfj{MM no paCCMOTPeHMIO 

:>Karro6. 
B crryqae ecrrM o6:>KarryiOTCj{ perneHMj{ M .n;eMCTBMj{ (6e3,n;eMCTBMe) pyKOBO)l;MTeJijl 

TeppHTOpMarrbHoro opraHa, cTpyKTypHoro no.n;pa3.n;erreHMj{, npe.n;ocTaBJijiiO:rn;ero 

rocy.n;apCTBeHHYIO ycrryry, :>KaJI06a paCCMa'fpMBaeTCji COOTBeTCTBYIO:W:MM opraHOM 
McnorrHMTerrhHOM BrracTM Pecny6rrMKM KoMM B nopji.n;Ke, npe.n;ycMoTpeHHOM 
IIorro:>KeHMeM o6 oco6eHHOCTj{X no.n;aqM M paccMoTpeHMj{ :>Karro6 Ha perneHMj{ M 

.n;eMCTBMj{ (6e3,n;eMCTBMe) opraHoB McnorrHMTerrbHOM BrracTM Pecny6rrMKM KoMM M MX 

)l;OJI:>KHOCTHbiX JIMQ, rocy.n;apCTBeHHbiX rpa:>K)l;aHCKMX CJiy:>Ka:rn;MX opraHOB 

McnorrHMTeJibHOM BrracTM Pecny6rrMKM KOMM, YTBep:>K,n;eHHbiM nocTaHoBrreHMeM 

IIpaBMTerrbCTBa Pecny6rrMKM KoMM OT 25 .n;eKa6pj{ 2012 r. N2 592 (.n;arree -

IIorro:>KeHMe, yTBep:>K,n;eHHOe nocTaHoBrreHMeM N2 592). 
B crryqae ecrrM o6:>KarryiOTCji perneHMj{ M .n;eMCTBMj{ (6e3,n;eMCTBMe) pyKoBO)l;MTeJijl 

opraHa, npe.n;ocTaBAAIO:rn;ero rocy.n;apcTBeHHYIO ycrryry, 3a MCKrrmqeHMeM crryqaj{, 
npe.n;ycMoTpeHHoro a63a:u;eM ce,n;hMbiM HaCTOjirn;ero nyHKTa, :>Karro6a paccMaTpMBaeTCj{ 

B BbiiileCTOjirn;eM opraHe ( npM ero HaJIMqMM) JIM60 B crryqae ero OTCYTCTBMjl 

paccMaTpMBaeTCj{ Henocpe.n;cTBeHHO pyKoBO)l;MTerreM opraHa, npe.n;ocTaBJijJIO:rn;ero 

rocy.n;apcTBeHHYIO ycrryry, B nopj{.n;Ke, npe.n;ycMOTPeHHOM IIorro:>KeHMeM, 

yTBep:>K,n;eHHbiM nocTaHoBrreHMeM N2 592. 
B crryqae ecrrM )l(aJio6a no.n;aHa 3aj!BMTerreM B opraH, M<I>Q, B MMHMCTepcTBO, B 

KOMneTeHQMIO KOTOporo He BXO)l;MT npMHj{TMe perneHMji no :>Karro6e, B TeqeHMe 3 
pa6oqMX )];HeM CO )l;Hj{ ee perMCTpaQMM ynOJIHOMOqeHHOe )l;OJI:>KHOCTHOe JIMQO opraHa, 

pa6oTHMK M<I>Q, coTpy,n;HMK MMHMCTepcTBa HanpaBJijleT :>Karro6y B opraH, M<I>Q, 
MMHMCTepCTBO, ynoJIHOMoqeHHbie B COOTBeTCTBMH C KOMneTeHQMeM Ha ee 

paCCMOTpeHMe, M B nHCbMeHHOM cpopMe MHcpOpMHpyeT 3ajiBMTeJiji 0 nepeHanpaBJieHMM 

:>Karro6bi. IIpM 3TOM cpoK paccMOTPeHMj{ :>KaJio6bi MCqMCJijieTCji co )l;Hjl perMcTpa:u;MM 

:>Karro6hi B opraHe, M<I>Q, MMHMCTepcTBe, ynorrHoMoqeHHOM B cooTBeTCTBMM c 

KOMneTeHQMeM Ha ee paCCMOTpeHMe. 
B crryqae ycTaHOBJieHMj{ B xo.n;e MJIM no pe3yJihTaTaM paccMoTpeHMj{ :>Karro6hi 

npM3HaKOB COCTaBa a)l;MMHMCTPaTMBHOrO npaBOHapyrneHMj{, npe.n;ycMOTpeHHOrO 

3aKoHo.n;aTeJibCTBOM PoccMMCKOii <t>e.n;epa:u;MM o6 a,n;MMHMCTpaTMBHhiX 
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npaBOHapyrneHIUJ:X, MJIM npH3HaKOB COCTaBa npecTynJieHM51 ,n:omKHOCTHOe JIMD;O, 

pa60THMK, Ha,n:eJieHHbiH nOJIHOMOqll5£MM no paCCMOrpeHMIO )l(aJI06, He3aMe,n:JIMTeJibHO 

(He no3.n;Hee 1 pa6oqero .ll:H51 co ,n:H51 ycTaHOBJieHM51 YKa3aHHbiX o6cT051TeJihCTB) 

HanpaBJI51eT MMeiOIQMeC51 MaTepMaJibi B opraHbi npoKypaTypbi. 

CpoKM paccMoTpeHM51 )l(aJI06 

5 .11. )l{ano6a, nocTynMBIIIa51 B OpraH, npe,n:OCTaBJI51IOID;MH rocy,n:apcTBeHHYIO 

ycnyry, nn6o B BbiiiieCT051ID;Mii opraH (npn ero HaJIMqnn), M<l>Q, 

MMH3KOHoMpa3BMTM51, no.n;Jie)I(MT paccMoTpeHMIO B TeqeHMe 15 pa6oqnx .n;Heii co ,n:H51 

ee perncrpa:u;nn, a B cnyqae o6)1(aJIOBaHM51 OTKa3a opraHa, npe.n;ocTaBJI51IOIQero 

rocy.n;apcTBeHHYID ycnyry, M<l>Q B npneMe .n;oKyMeHTOB y 3a51BMTeJI51 nn6o B 

MCnpaBJieHMM ,n:onyiD;eHHbiX oneqaTOK M OIIIM60K MJIM B CJiyqae 06JKaJIOBaHM51 

HapyrneHM51 ycTaHOBJieHHOrO cpoKa TaKMX MCnpaBJieHMH - B TeqeHMe 5 pa6oqnx ,n:Heif 

CO .ll:H51 ee perHcrpaD;MM, eCJIM 6oJiee KOpOTKMe CpOKM paCCMOTpeHM51 )l(aJI06bi He 

ycTaHOBJieHbi opraHOM, npe.n;ocTaBJI51IOIQMM rocy .n;apcTBeHHYID ycnyry, M <l> Q, 

MMH3KOHOMpa3BMTM51, ynoJIHOMoqeHHbiMM Ha ee paccMorpeHMe. 

llepeqeHb OCHOBaHMH .ll:Jl51 OTKa3a B Y.ll:OBJieTBOpeHMM )l(aJI06bi 

M nepeqeHb OCHOBaHMH .ll:Jl51 OCTaBJieHM51 )l(aJI06bi 6e3 OTBeTa 

5.12. 0CHOBaHM51MM .ll:Jl51 OTKa3a B y,n:OBJieTBOpeHMM )l(aJI06bi 51BJI51IOTC51: 

a) HaJIMqMe BCTynMBIIIero B 3aKOHHYIO CMJIY perneHM51 cy.n;a, ap6nrpa)KHOrO cy,n:a 

no )l(aJI06e 0 TOM )l(e npe,n:MeTe M no TeM )l(e OCHOBaHM5IM; 

6) no,n:aqa )l(aJI06bi JIMD;OM, nOJIHOMOqll5£ KOTOpOrO He no,n:TBep)l(,n:eHbl B 

nop51,n:Ke, ycTaHOBJieHHOM 3aKoHo,n:aTeJihCTBOM PoccniicKoH <l>e.n;epa:u;nn; 

B) HaJIMqMe perneHM51 no )l(aJI06e, npHH51TOrO paHee B COOTBeTCTBMM C 

Tpe6oBaHM51Mll HaCT051IQerO a,n:MMHHCrpaTMBHOrO perJiaMeHTa B OTHOIIIeHMM TOrO )l(e 

3a51BMTeJI51 M no TOMY )l(e npe.n;MeTy )l(aJI06hi; 

r) npH3HaHMe )l(aJI06bl Heo60CHOBaHHOH (peiiieHM51 M ,n:eHCTBM51 ( 6e3,n:eHCTBMe) 

npH3HaHbl 3aKOHHbiMM, OTCYTCTByeT HapyrneHMe npaB 3a51BMTeJI51). 

5.13. B cnyqae ecnn B )l(aJio6e He YKa3aHa <PaMMJIM51 3a51BMTeJI51, HanpaBMBrnero 

)l(aJI06y, MJIM noqTQBbiH a,n:pec, no KOTOpOMY .ll:OJI)I(eH 6biTb HanpaBJieH OT:SeT, OTBeT 

Ha )l(aJio6y He .n;aeTC51. 

QeHTp no npe,n:ocTaBJieHMIO rocy,n:apCTBeHHbiX ycnyr, .ll:OJI)I(HOCTHOe JIMD;O, 

M<l>Q, MllH3KOHOMpa3BMTM51, pa6oTHMK, Ha.n;eneHHbiH noJIHOMoqll51MM no 

paCCMOTpeHMIO )l(aJI06, npH nonyqeHMM )l(aJI06bi, B KOTOpOH CO,n:ep)l(aTC51 

HeQeH3ypHbie JIM60 OCKOp6HTeJibHbie Bbipa)l(eHM51, yrpo3bl )l(ll3HM, 3.ll:Op0Bbl0 M 

MMyiD;eCTBY ,n:OJI)I(HOCTHOrO JIMD;a, pa60THMKa, a TaK)I(e qJieHOB MX CeMbll, BnpaBe 

OCTaBMTb )l(aJI06y 6e3 OTBeTa no cyiD;eCTBY nocTaBJieHHbiX B HeM BOnpoCOB M B 

TeqeHMe 3 pa6oqnx ,n:HeH CO .ll:H51 perMCTpaD;MM )l(aJI06bi C006ID;MTb 3a51BMTeJIIO, 

HanpaBMBIIIeMy )l(aJI06y, 0 He,n:onycTMMOCTM 3JIOynoTpe6JieHM51 npaBOM. 

B cnyqae ecJIM TeKCT )l(aJI06bi He no.n;.n;aeTC51 npoqTeHMIO, OTBeT Ha )l(aJio6y He 

,n:aeTC51, M OHa He no,n:Jie)I(MT HanpaBJieHMIO Ha paCCMOTpeHMe B rocy,n:apCTBeHHbiH 

opraH, opraH MeCTHoro caMoynpaBJieHM51, MMH3KOHOMpa3BMTM51, M<l>Q MJIM 
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.IJ;OJDKHOCTHOMY JHir.:t;y B COOTBeTCTBMM C MX KOMneTeHr.:t;Meif, 0 qeM B TeqeHMe CeMM 

,n;Heii co .IJ;HSI perMcTpar.:t;MM )l(aJI06bi coo6rn;aeTc.SI 3a.SIBMTemo, ecnM ero <}>aMMJIMH M 

noqTOBbiM a.n;pec no.n;.n;aiOTC.SI npoqTeHMIO. 

Pe3yJibTaT paccMoTpeHM.SI )l(aJI06bi 

5 .14. ITo pe3yJibTaTaM paccMOTPeHM.SI )l(aJI06bi npMHMMaeTc.SI o.n;Ho M3 

cne.n;yiOrn;Mx perneHMM: 

1) )l(aJI06a y,n;oBJieTBOp.SieTC.SI, B TOM qlfcJie B <}>opMe OTMeHbi npMH.SITOrO 

perneHM.SI, MCnpaBJieHM.SI ,n;onyrn;eHHbiX oneqaTOK M OIIIM60K B Bbi,IJ;aHHbiX B pe3yJibTaTe 

npe.II;OCTaBJieHM.SI rocy.n;apCTBeHHOM ycnyrM .IJ;OKyMeHTax, B03BpaTa 3a.SIBMTeJIIO 

,n;eHe)J(HbiX cpe.II;CTB, B3MMaHMe KOTOpbiX He npe.n;ycMOTPeHO HOpMaTMBHbiMM 

npaBOBbiMM aKTaMM PoccMiicKo:H: <I>e.n;epar.:t;MM, HopMaTMBHbiMM npaBOBbiMM aKTaMM 

cy6oeKTOB PoccMiicKoii <I>e.n;epar.:t;MM; 

2) B y.IJ;OBJieTBOpeHMM )l(aJI06bi OTKa3biBaeTC.SI. 

5.15. PerneHMe npMHMMaeTC.SI B cpopMe aKTa u;eHTpa no npe.n;ocTaBneHMIO 

rocy.n;apcTBeHHbiX ycnyr, M<I>L(, MMH3KOHOMpa3BMTM.SI. 

5.16. IlpM y.IJ;OBJieTBOpeHMM )l(aJI06bi r.:t;eHTp no npe.II;OCTaBJieHMIO 

rocy.n;apcTBeHHbiX ycnyr, M<I>L(, MMH3KOHOMpa3BMTM.SI npMHMMaiOT McqepnbiBaiOrn;Me 

Mepbl no ycTpaHeHMIO Bbi.SIBJieHHbiX HapyrneHMM, B TOM qMcJie no Bbi,IJ;aqe 3a.SIBMTeJIIO 

pe3yJibTaTa rocy.n;apcTBeHHoii ycnyrM, He no3,n;Hee 5 pa6oqMx ,n;Heii co .IJ;H.SI npMH.SITMH 

perneHM.SI, ecnM MHoe He ycTaHOBJieHo 3aKoHo,n;aTeJibCTBOM PoccMiicKoii <I>e.n;epar.:t;MM, 

3aKoHo,n;aTeJibCTBOM Pecny6nMKM KoMM. 

5.1 7. He no3,n;Hee ,n;HH, cne.n;y10rn;ero 3a ,n;HeM npMH.SITM.SI perneHM.SI, yKaJaHHoro B 

nyHKTe 5 .14 HaCTO.Sirn;ero a,IJ;MMHMCTpaTMBHOrO perJiaMeHTa, 3a.SIBMTeJIIO B nMCbMeHHOM 

<l>opMe M no ero )l(eJiaHMIO B 3JieKTpOHHOM <l>opMe HanpaBJI.SieTC.SI MOTMBIIpOBaHHbiM 

OTBeT no pe3yJibTaTaM paCCMOTpeHM.SI )l(aJI06bi. 

5.18. B MOTMBMpOBaHHOM OTBeTe no pe3yJibTaTaM paCCMOTPeHM.SI )l(aJI06bi 

YKa3biBaiOTC.SI: 

a) HaMMeHoBaHMe opraHa, npe.n;ocTaBJI.SIIOrn;ero rocy.n;apcTBeHHYIO ycnyry, 

M<I>L( paccMoTpeBrnero )l(aJio6y, .IJ;OJI)I(HOCTb, <l>aMMJIM.SI, MM.SI, oTqecTBO (nocne.n;Hee -

npM HaJIMqMM) .IJ;OJI)I(HOCTHOrO JIMr.:t;a, pa60THMKa, npMH.SIBIIIero perneHMe no )l(aJI06e; 

6) HOMep, ,n;aTa, MeCTO npMH.SITM.SI perneHM.SI, BKJIJOqa.SJ CBe,IJ;eHM.SI 0 .IJ;OJI)I(HOCTHOM 

JIMr.:t;e opraHa, npe.n;ocTaBJI.SIIOrn;ero rocy.n;apcTBeHHYIO ycnyry, pa6oTHMKe M<I>L(, 

perneHMe MJIM ,n;eii:CTBM.SI (6e3,IJ;eMCTBMe) KOTOporo 06)1(aJIYIOTC.SI; 

B) q:>aMMJIM.SI, MM.SI, OTqecTBO (nocne,n;Hee - npM HaJIMqMM) MJIM HaMMeHOBaHMe 

3a.SIBMTeJI.SI; 

r) OCHOBaHM.SI .IJ;JI.SI npMH.SITM.SI peiiieHM.SI no )l(aJI06e; 

.n;) npMH.SIToe no )l(aJI06e perneHMe. 

5.19. B cnyqae npM3HaHmi )l(aJI06bi no.n;Jie)l(a:r.u;e:H: y.n;oBJieTBopeHMIO B OTBeTe 

3a.SIBMTeJIIO, yKaJaHHOM B no.n;nyHKTe 1 nyHKTa 5 .14 HacTo.Sirn;ero a,n;MMHMCTPaTMBHoro 

perJiaMeHTa, ,n;aeTC.SI MH<l>OpMar.:t;M.SI 0 ,n;eii:CTBM.SIX, ocyrn;eCTBJI.SieMbiX r.:t;eHTPOM no 
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npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr, MHOrotpyHKIJ,HOHaJibHbiM IJ,eHTpOM, 

npe,n;yCMOTpeHHOH qacTbiO 1.1 CTaTbH 16 <l>e,n;epaJibHOrO 3aKOHa OT 27 HIOJij~ 2010 r. 

N2 21 0-<1>3 «06 opraHH3aiJ,HH npe.n;ocTaBneHHj{ rocy .n;apcTBeHHbiX H MYHHQHnaJihHbiX 

ycnyr», B QeJij~X He3aMe,ll;JIHTeJibHOrO ycTpaHeHHj{ Bblj~BJieHHbiX HapyrneHHH npH 

OKa3aHHH rocy,n;apCTBeHHOH ycnyrH, a TaK:JKe npHHOCj{TCj{ H3BHHeHHj{ 3a 

.n;ocTaBneHHbie Hey.n;o6cTBa H yKa3biBaeTCj{ HH<l_}opMaQHj! o ,n;anbHeifrnHx .n;eifcTBHj{X, 

KOTOpbie He06XO,ll;HMO COBeplliHTb 3aj{BHTeJIIO B :o;eJij~X nonyqeHHj{ rocy,n;apCTBeHHOH 

ycnyrH. 

5.20. B cnyqae npH3HaHHj{ :JKano6hi He no.n;ne:JKai:u;eif y,n;oBneTBopeHHIO B OTBeTe 

3aj{BHTenro, yKa3aHHOM B no.n;nyHKTe 2 nyHKTa 5 .14 HacTOj{IQero a,n;MHHHCTPaTHBHoro 

perJiaMeHTa, ,n;aiOTCj{ apryMeHTHpOBaHHbie pa3'bj{CHeHHj{ 0 npHqHHaX npHHj~TOrO 

perneHHj{, a TaK:JKe HH<l_}OpMaQHj~ 0 nopj{,ll;Ke 06:JKaJIOBaHHj{ npHHj~TOrO perneHHj{. 

llopj{,n;OK o6:JKanoBaHHj{ perneHHj~ no :JKano6e 

5 .21. 3~BHTeJib HMeeT npaBO 06:JKaJIOBaTb perneHHe, npHHj~TOe no :JKaJI06e, B 

ycTaHOBJieHHOM 3aKOHO,ll;aTeJibCTBOM nopj{,ll;Ke. 

llopj~,ll;OK nonyqeHHj{ HH<l_}OpMaQHH H ,ll;OKyMeHTOB, 

He06XO,ll;HMbiX ,ll;Jlj! 060CHOBaHHj{ H paCCMOTpeHHj{ :JKaJI06bi 

5 .22. 3~BHTeJib BnpaBe 3anpalliHBaTb H nonyqaTb HH<l_}OpMaQHIO H ,ll;OKyMeHTbl, 

He06XO,ll;HMbie ,ll;Jlj{ o60CHOBaHHj{ H paCCMOTpeHHj{ :JKaJI06bl. 

3aj{BHTeJih o6pai:u;aeTCj{ B :u;eHTp no npe.n;ocTaBneHHID rocy.n;apcTBeHHbiX ycnyr, 

M<I>I.J:, MHH3KOHOMpa3BHTHj{ c 3aj!BJieHHeM Ha nonyqeHHe HH<l_}opMaQHH H 

,ll;OKyMeHTOB, He06XO,ll;HMbiX ,ll;Jljl 060CHOBaHHj{ H paCCMOTpeHHj{ :JKaJI06bi (,n;anee -

3aj~BJieHHe ), B nHCbMeHHOH <l_lopMe Ha 6yMa:JKHOM HOCHTeJie, B 3JieKTpOHHOH <l_lopMe. 

3aj~BJieHHe MO:JKeT 6biTb HanpaBJieHO qepe3 opraHH3aQHIO noqTOBOH CBj{3H, 

HHYID opraHH3aQHID, ocyi:u;eCTBJijiiOIQYID .n;ocTaBKY KoppecnoH,n;eHQHH, qepe3 M<I>U:, c 

HCnOJib30BaHHeM HH<l_}OpMaQHOHHO-TeJieKOMMYHHKaQHOHHOH CeTH «11HTepHeT>>, a 

TaK:JKe MO:JKeT 6biTb npHHj~TO npH JIHqHOM npHeMe 3aj{BHTeJijl. 

3aj{BJieHHe .n;on:JKHO co.n;ep:JKaTb: 

1) HaHMeHOBaHHe opraHH3aQHH, ero ,ll;OJI:JKHOCTHOrO JIHD;a, B KOMneTeHQHH 

KOTOpOrO HaXO,ll;HTCj{ HH<l_}OpMaQHj! H ,n;oeyMeHTbl, He06XO,ll;HMbie ,ll;Jljl 060CHOBaHHj{ H 

paCCMOTPeHHj~ :JKaJI06bi; 

2) <l_}aMHJIHIO, HM.SI, OTqecTBO (nocne,n;Hee - npH HaJIHqHH), CBe,n;eHHj~ 0 MeCTe 

:JKHTeJibCTBa 3aj~BHTeJij{ - <l_}H3HqecKoro JIHD;a, a TaK:JKe HOMep (HOM epa) KOHTaKTHOrO 

Terre<}:>oHa, a.n;pec (a.n;peca) 3JieKTpOHHOH noqTbl (npH HaJIHqHH) H noqTOBbiH a.n;pec, no 

KOTOpbiM ,ll;OJI:JKeH 6biTb HanpaBJieH OTBeT 3aj{BHTeJIIO; 

3) CBe,n;eHHj{ 06 HH<l_}OpMaQHH H ,ll;OKyMeHTax, He06XO,ll;HMbiX ,ll;Jljl 060CHOBaHHj{ H 

paCCMOTpeHHj{ :JKaJI06bi. 

CpoK npe.n;ocTaBneHHj{ HH<l_}opMaQHH H .n;oKyMeHTOB, Heo6xo,n;HMbiX ,ll;Jijl 

060CHOBaHHj{ H pacCMOTPeHHj{ :JKaJI06bi COCTaBJij~eT 5 pa6oqHX ,ll;HeM CO ,ll;Hj{ 

perHCTpa:o;HH 3aj~BJieHHj{. 

OcHoBaHHH ,n;Jijl OTKa3a B npHeMe 3aj!BJieHHj{ He npe.n;ycMoTPeHo. 
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Cnoco6oi MH<l:>opMMpoBaHM.H 3a.HBMTen.H o nop.H,n;Ke no,n;aqM 
M paCCMOTpeHM.H )l(an06oi 

5.23. HH<l:>opMaiJ;M.H o nop.H,n;Ke no,n;aqM M paccMoTPeHM.H )l(an06oi pa3MeiiJ,aeTc.H: 
Ha MH<l:>OpMaiJ;MOHHbiX CTeH,n;aX, pacnonO)I(eHHbiX B IJ;eHTpe llO 

npe.n;ocTaBrreHMIO rocy.n;apcTBeHHbiX ycrryr, M<l>ll,; 
- Ha ocpMIJ;ManbHbiX caifTaX MMHMCTepCTBa, u;eHTpOB IIO npe,n;OCTaBJieHMIO 

rocy.n;apCTBeHHbiX ycnyr, M<l>ll,; 
- Ha E,n;MHOM nopTane rocy.n;apcTBeHHbiX M MYHMIJ;MIIanoHbiX ycrryr (<l>YHKIJ;Mii). 
5.24. HH<l:>opMau;Mro o nop.H,n;Ke no,n;aqM M paccMoTpeHM.H )l(ano6oi MO)I(HO 

norryqMTo: , 
- IIOCpe,n;CTBOM Tene<l:>OHHOH CB.H3M IIO HOMepy u;eHTpa IIO npe,n;OCTaBJieHMIO 

rocy.n;apCTBeHHbiX ycrryr, M<l>ll,; 
- IIOCpe,n;CTBOM <PaKCMMMJibHOrO C006IIJ,eHM.H; 
- IIpM JIMqHOM o6paiiJ,eHMM B IJ;eHTpe IIO IIpe,n;ocTaBJieHMIO rocy,n;apCTBeHHbiX 

ycrryr, M<l>ll,; 
- IIO 3JieKTpOHHOH noqTe B u;eHTPe IIO npe,n;OCTaBJieHMIO rocy,n;apCTBeHHbiX 

ycrryr; 
IIpM IIMCbMeHHOM o6paiiJ,eHMM B IJ;eHTpe IIO IIpe,n;OCTaBJieHMIO 

rocy.n;apcTBeHHbiX ycrryr; 
- IIyTeM ny6nMqHom MH<l:>opMHpOBaHM.H. 



3aHBJieHMe ,NQ: 
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IIpMJIO)I(eHMe ,NQ 1 
K A.n:MMHMCTpaTMBHOMY pernaMeHTY 

npe.n:ocTaBJieHM51 rocy .n:apcTBeHHoii ycnyrM 
no Ha3HaqeHMIO M BbiiTJiaTe noco6M51 

6epeMeHHbiM )l(eHJ:.D;MHaM Ha npMo6peTeHMe 
npOJJ:YKTOB nMTaHM51 

<l>opMa 

OpraHM3aQM51, o6pa6aTbiBaiOm;a51 3anpoc Ha 
npe.n:ocTaBJieHMe ycnyrM 

rocy.n:apCTBeHHOe 6IOJJ:)I(eTHOe yqpe)I(JJ:eHMe 

Pecny6JIMKM KoMM «l(eHTp no npe.n:ocTaBJieHMIO 

rocy.n:apCTBeHHbiX ycnyr B cQ>epe COD;MaJibHOM 
3am;MThi HaceneHM51 

» ----

3A51BJIEI-lliE 

IIporny npe.n:ocTaBMTb rocy.n:apcTBeHHYIO ycnyry: Ha3HaqeHMe M BhiiTJiaTa noco6M51 

6epeMeHHbiM )l(eHID;MHaM Ha npMo6peTeHMe npOJJ:YKTOB nMTaHM51 

HaMMeHOBaHMe MeJJ:MU:MHCKoii 
opraHM3aQMM Pecny6JIMKM KoMM, B 
KOTOpoii ocym;eCTBJI51eTC51 
Ha6JIIOJJ:eHMe BO BpeM51 
6epeMeHHOCTM 

3a5IBMTeJib 

<t>HO 

,ll;aTa po)l(.n:eHM51 

MecTo pO)I(JJ:eHM51 

A.n:pec MecTa )I(MTeJibCTBa 1 

A.n:pec MecTa npe6hiBaHM512 

,lJ;oKyMeHT, y JJ:OCTOBep5IIOID;MH 
JIMqHOCTb3 

1 YKa3hiBaeTC51 a.n:pec perMcTpau;MM no .n:oKyMeHry, y.n:ocToBepHIOm;eMy JIWIHOCTb 
2 YKa3hiBaeTC51 a.n:pec perMCTPaU:MM no CBMJJ:eTeJihCTBY o perMcTPaU:MM no Mecry 

npe6biBaHM51 (npM HaJIMqMM) 
3 YKa3hiBaeTc51 cepM51, HOMep, KeM M Kor.n:a BbiJJ:aH 



Ilpe,ll;CTaBIITeJib 

<l>HO 
,lJ,aTa pmK,ll;eHIUI 

MecTo pmK,ll;eHIUI 

A,ll;pec MecTa )I(MTeJibCTBa
4 

A,ll;pec MecTa IIpe6biBaHIDI
5 

,lJ,oKyMeHT, y ,ll;OCTOBep.HIO:W:MH 

JIM~HOCTb6 

,lJ,oKyMeHT, IIO,ll;TBep)l(,ll;aiO:W:MH 

IIOJIHOMO~M.H IIpe,ll;CTaBMTeJI.H 7 

KoHTaKTHbie 

,ll;aHHbie 

TeJiecpoH8 

3JieKTpOHHa.H 

IIO~Ta9 
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CIIoco6 yBe,ll;OMJieHIDI o IIpMH.HTOM perneHMM
10 

B Be,ll;OMCTBe 

B M<l>IJ; 
IIo~TOBbiM OTIIpaBJieHMeM 

ITo a,ll;pecy 3JieKTpOHHo:H: 

IIO~Tbl 

CIIoco6 BbiiiJiaTbi11 

OpraHM3a.QM.H cpe,ll;epaJibHOH IIO~ToBo:H: CB.H3M 

(HaMMeHOBaHMe IIO~TOBOrO OT)l;eJieHM.H) 

EaHK (HaMMeHoBaHMe 6aHKa, OT,ll;eJieHM.H M 

QlMJIMaJia M HOMep pac~eTHoro JIM.QeBoro 

c~eTa) 

.NQ HaMMeHoBaHMe ,ll;OKyMeHTa KoJIM~eCTBO 

JIMCTOB 

OpMrMHaJI/ IIo,ll;Jie)I(MT 

KOIIM.H B03BpaTy 

4 YKa3biBaeTC.H a,ll;pec perMcTpau;MM IIO ,ll;OKyMeHTy, y,ll;ocToBep.HIO:W:eMy JIM~HOCTb 
5 YKa3biBaeTC.H a)l;pec perMCTpa.QMM IIO CBM)l;eTeJibCTBY 0 perMCTPa.QMM IIO Meczy 

IIpe6biBaHM.H (IIpM HaJIM~l:IM) 
6 Y Ka3biBaeTC.H cepM.H, HOMep, KeM ,M KOr,ll;a Bbi,ll;aH 
7 Y Ka3biBaeTC.H HaMMeHOBaHMe, cepM.H, HOMep, KeM M KOr,ll;a Bbi,ll;aH 
8 YKa3hiBaiOTC.H TeJiecpoHbi 3a.HBMTeJI.H M IIpe,ll;CTaBMTeJI.H 
9 Y Ka3biBaiOTC.H a,ll;peca 3JieKTPOHHOH IIO~Tbl 3a.HBMTeJI.H M IIpe,ll;CTaBMTeJI.H 

lO 3aiiOJIH.HeTC.H O,ll;MH M3 BapMaHTOB 
11 3aiiOJIH.HeTC.H O,ll;MH M3 BapMaHTOB 
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B XO,I1;5I:W:He ,II;OKyMeHT:OI 

.NQ HaHMeHoBaHHe ,n;oKyMeHTa KOJIHqecTBO OpHrHHaJI/ IIo,n;neJKHT 

JIHCTOB KOIIHH B03BpaTy 

5I rrpe,n;yrrpeJK,n;eH(a), qTo rocy,n;apcTBeHHaH ycnyra, rrpe,n;ocTaBneHHaH 

HerrpaBOMepHO BCJie,II;CTBHe rrpe,n;ocTaBJieHHH MHOIO ,II;OKyMeHTOB C 3aBe,II;OMO HeBepHDIMH 

CBe,n;eHHHMH, COKp:OITHH ,n;aHH:OIX, BJIHHIO:W:HX Ha Ha3HaqeHHe H BhiiiJiaTy 

rocy,n;apCTBeHHOM ycnyrH HJIH Ha HCqHCJieHHe ee pa3Mepa, B3hiCKHBaeTCH B 

ycTaHOBJieHHOM 3aKOHO,II;aTeJI:OCTBOM IIOpH,II;Ke. 

5I cornaceH (Ha) Ha rrpoBe,n;eHHe rrpoBepKH rrpe,n;cTaBJieHHDIX MHOIO cBe,n;eHHM. 

IIo,n;rrHc:o/<1> I10 

P ACIIMCKA-YBEL(OMJIEHME 

3aHBJieHHe H ,II;OKyMeHTDI Ha rrpe,n;OCTaBJieHHe rocy,n;apCTBeHHOM ycnyrH: 

Ha3HaqeHHe H B:omnaTa rroco6HH 6epeMeHHDIM JKeH:W:HHaM Ha rrpHo6peTeHHe 

rrpo,n;yKTOB IIHTaHHH, IIpHHHJI CIIei.J,HaJIHCT: 

(IIO,II;IIHC:O) (pacnmcppOBKa IIO,II;IIHCH) 

II epeqeH:O rrpe,n;cTaBJieHH:OIX ,II;OKyMeHTOB 

.NQ HaHMeHoBaHHe ,n;oKyMeHTa KonHqecTBO OpHrHHan! IIo,n;neJKHT 

rr/rr JIHCTOB KOIIHH B03BpaTy 

1. 

2. 

3. 

CpoK rrpHHHTHH perneHHH 

KoHTaKTHDIM TenecpoH 

PeJKHM pa6oT:oi 

PerHCTPai.J,HOHHDIM .NQ L(aTa rrpHeMa ,n;oKyMeHTa IIo,n;rrHc:o 

( cpaMHJIHH, HHHI.J,HaJIDI) 
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IlpHJIO)KeHH:e .N!! 2 
K A,n;MHHHCTpaTHBHOMY perJiaMeHTY 

ITpe.n;ocTaBJieHH51 rocy.n;apcTBeHHoii yciiyrH 

ITO Ha3HaqeHHIO H BbiiiJiaTe ITOC06H51 

6epeMeHHbiM )KeHIIJ:HHaM Ha ITpHo6peTeHHe 

ITpo,n;yKTOB ITHTaHH51 

PeKoMeH.n;yeMa51 <PopMa 

EIIaHK rocy.n;apcTBeHHoro 6IO,n;)KeTHoro yqpe)K.n;eHH51 

PeciTy6IIHKH: KoMH «l(eHTp ITO ITpe.n;ocTaBJieHHIO 

rocy,n;apCTBeHHbiX ycJiyr B c<Pepe COU:HaiibHOH 3aiiJ:HTbl HaCeJieHH51 

» ---------------------------------
( Ha3BaHHe ropo.n;a, paiioHa) 

( <1> J1 0 3a51BHTeJI51) 

ITPO)KHBaiOIIJ:eMy( eii:) ITO a.n;pecy: __ _ 

Y Be.D;OMJieHHe 

o ITpe.n;ocTaBIIeHHH ( o6 OTK83e B ITpe.n;ocTaBJieHHH) 

rocy .n;apcTBeHHoii: yceyrH 

YBa)KaeMoiH rp. -------------------------------------------------­
( <PaMHJIH51, HM51, OTqecTBO 3a51BHTeJI51 ITOJIHOCTbiO) 

» 20 
o ______________________________________________________________ _ 

ITpHH5ITO perneHHe: 

D o ITpe.n;ocTaBIIeHHH BaM rocy.n;apcTBeHHoii: yciiyrH 

D o6 OTK83e B ITpe,nocTaBJieHHH BaM rocy,napcTBeHHoii yceyrH ITO cne,nyiOIIJ:HM 
ITpHqHHaM ____________________________________________________ __ 

CITpaBKH ITO Tene<PoHy: ______ _ 

IIo,n:ITHCb OTBeTCTBeHHoro IIHU:a 

rocy.napcTBeHHoro 6ID,n)KeTHoro 

yqpe)K,neHH51 Pecrry6IIHKH KoMH -

QeHTpa ITO ITpe,nocTaBJieHHIO 

rocy.napcTBeHHbiX yciiyr B c<Pepe 

COU:HaiibHOH 3aiiJ:HTbl HaceJieHH51 

r. 

(paCIIIH<i?pOBKa ITO.IJ:ITHCH) 
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IIpHJIO)I(eHHe ,N!;! 3 
K A.n;MHHHCTpaTHBHOMY pernaMeHTY 

npe.n;ocTaBneHH51 rocy .n;apcTBeHHoii ycnyrH 

no Ha3HaqeHHIO H BhiiiJiaTe noco6H51 

6epeMeHHbiM )l(eHIIJ;HHaM Ha npHo6peTeHHe 

npo.n;yKTOB nHTaHH51 

PeKoMeH.n;yeMaH <l_lopMa 

( rocy .n;apcTBeHHoe 6IO.n;)l(eTHoe yqpe)l(.n;eHHe Pecny6nHKH 

KoMH, M<l>Q) 
OT ________________________________ _ 

( <l_laMHJIH51) 

(HM51, OTqeCTBO (npH HaJIHqHH)) 
npo)I(HBaiOrn;ero no a.n;pecy: ___________ _ 

Ten., E-mail: (npH HaJIHqHH) ---------------

3aHBJieHHe 

06 HCnpaBJieHHH .IJ:OrryiiJ;eHHbiX oneqaTOK H (HJIH) OIIIH60K 

IJpomy HCnpaBHTb .n;onyrn;eHHbie oneqaTKH (HJIH) OillH6KH B Bbi)];aHHbiX MHe 

)];OKyMeHTaX ----------------------------------------------------------­
B CB513H C 

Cnoco6 HH<l_lopMHpoBaHH51 o pe3yJihTaTe paccMorpeHAA 3a51BJieHH51 

(HY)I(HOe no.n;qepKHYTh ): 

- JIHqHo; 
- noqTOBbiM OTnpaBJieHHeM 

0TMeTKa 0 perHCTpal(HH 
(.n;aTa, BX. ,N!;!) 

( no.n;nHCb, paCmH<l_lpOBKa no.n;nHCH) 
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IIpHJIOJKeHHe N2 4 
K A.n:MHHHCTpaTHBHOMY perrraMeHTY 

npe.n:ocTaBJieHmi rocy.n:apcTBeHHOH ycrryrH 
no Ha3HaqeHHID H BomrraTe noco6m1 

6epeMeHHbiM JKeH:W:HHaM Ha npHo6peTeHHe 
npO.IJ:YKTOB nHTaHH}I 

PeKoMeH.n:yeMa}l cpopMa 

ErraHK rocy.n:apcTBeHHOro 6IO.n:JKeTHOro yqpeJK.n:eHH}I 
Pecny6rrHKH KoMH «QeHTp no npe.n:ocTaBrreHHID 

rocy.n:apcTBeHHbiX ycrryr B ccpepe co~HaJioHo:H 3a:W:HTbl HacerreHH}I 
» ---------------------------------------------

( Ha3BaHHe ropo.n:a, pa:HoHa) 

(<DI10 3a}IBHTeJI}I) 

npoJKHBaiDrn;eMy ( e:H) no a.n:pecy: _______ _ 

YBe.lJ:OMJieHHe 06 OTKa3e B HCnpaBJieHHH oneqaTOK H (HJIH) OI.IIH60K, .n;onyrn;eHHbiX B 
.lJ:OKyMeHTaX, Bbi.IJ:aHHbiX B pe3yJioTaTe npe.n;ocTaBJieHH}I rocy.n;apCTBeHHOH ycrryrH 

YBaJKaeMbiHrp. ____________________________________________ __ 

( cpaMHJIH}J, HM}I, OTqeCTBO 3a}IBHTeJI}J nOJIHOCTbiD) 

no pe3yJioTaTaM paccMorpeHH}I Barnero 3a}JBJieHH}I OT « __ » 20 r., o6 

HCnpaBJieHHH oneqaTOK H (HJIH) OIIIH60K, .n;onyrn;eHHbiX B .lJ:OKyMeHTax, Bbi.lJ:aHHbiX B 

pe3yJioTaTe npe.n:ocTaBrreHH}I rocy.n;apcTBeHHOH ycrryrH, npHH}ITO perneHHe o6 OTKa3e 

B HCnpaBJieHHH oneqaTOK H (HJIH) OIIIH60K no CJie.n;yiD:W:HM 
npHqHHaM ____________________________________________________ __ 

CnpaBKH no TerrecpoHy: ______ __ 

IIo.n;mico OTBeTCTBeHHoro JIH~a 

0TMeTKa o perHcTpa~HH (.n;aTa, Hex. N2) 
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IIpHJIO)I(eHHe .N~ 5 
K A,n;MHHHCTpaTHBHOMY pernaMeHTY 

npe,n;ocTaBJieHIDI rocy,n;apcTBeHHoli ycnyrH 
no Ha3HaqeHHIO H BbiiiJiaTe noco6m1 

6epeMeHHbiM )l(eHIIJ;HHaM Ha npHo6peTeHHe 
npo,n;yKTOB nHTaHIDI 

( HaHMeHoBaHHe MHHHCTepcTBa, 
rocy,n;apcTBeHHoro 6IO,n;)l(eTHoro yqpe)l(,ll;eHH51, M<l>l() 

OT __________________________________ __ 

( £j_)aMHJIIDI) 

(HM51, OTqecTBO (npH HaJilfliHH)) 
npo)I(HBaiOr.u;ero no a,n;pecy: ______________ _ 

Ten., E-mail: (npH HaJIHqHH) ________ _ 

)I{AJIOEA 

IIporny paccMoT_PeTb )l(aJio6y Ha perneHHe, ,n;elicTBHe (6e3,n;elicTBHe) ________ __ 

(HaHMeHoBaHHe u;eHTpa no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHoli ycnyrH, M<l>l(, 
£j_)aMHJIH51, HM51, OTqeCTBO ,ll;OJI)I(HOCTHOrO JIHIJ;a, cneu;HaJIHCTa u;eHT_Pa no 

npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr, M<l>l(, perneHH51 H ,n;eliCTBH51 
( 6e3,n;eHCTBHe) KOTOpbiX 06)1(aJIYIOTC51) npHH51TOe ( ocyr.u;eCTBJieHHOe) B XO,ll;e 

npe,n;ocTaBJieHH51 rocy,n;apcTBeHHOH ycnyrH: 

(YKa3aTb CBe,n;eHIDI 06 06)1(aJiyeMbiX perneHH51X, ,n;eHCTBH51X (6e3,ll;eHCTBHH), 
a TaK)I(e ,ll;OBO,ll;bi, Ha OCHOBaHHH KOTOpbiX 3a51BHTeJib He COrJiaCeH 

C peiiieHHeM H ,n;eHCTBHeM (6e3,ll;eHCTBHeM)) 
B no,n;TBep)l(,n;eHHe BbiiiieH3JIO)I(eHHoro npHnaraiO cne,n;yiOr.u;He ,n;oKyMeHThi: 

1. ____________________________________________________________ _ 
2. ____________________________ _ 
3. ____________________________________________________________ _ 

0TBeT nporny HanpaBHTb no a,n;pecy: 

(yKa3aTb a,n;pec :meKT_POHHOll noqTbi ( npH HaJIHqHH ), noqTQBblll a,n;pec, 
no KOTOpbiM ,ll;OJI)I(eH 6biTb HanpaBJieH OTBeT) 



TeJie<)_}oH ______ _ 

0TMeTKa 0 perMC1pa:U;IH1 )l(aJI06bi 

(.n;aTa, BX. N!:! )». 
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(IIO.[J;IIMCb, pacmM<j_}poBKa IIO)l;IUICH) 

Pe)I(HM pa6oTDI _________ _ 


