KOMH PECITYBJIMKACA YK,
YIUKOH MOI'MOJAH JA COIIUATIBHOSI TOPBSH
MHUHUCTEPCTBOJIOH
TIHOKTO/T

MHUHHUCTEPCTBO TPYJIA,
3AHSITOCTHU 1 COITUAJBHOMU 3AINNTDI
PECITYBJIMKHA KOMHA

, IMPUKA3
« 20 » ©2 2022r. Ne ,Wj

r. CBIKTBIBKAp

O BHeceHHH H3MeHeHHIl B mpuka3 MUHHCTEPCTBA TPYAA, 3AHATOCTH M
conuanbHoii 3amuThl Pecny6auku Komu ot 05 mapta 2020 r. Ne 303
«O0 yTBepKIeHHH AJMHHHCTPATHBHOIO PErjiaMeHTa NpeJoCcTaB1eHus
rocyAapcTBEHHOM YCJIYTH N0 HA3HAYEHHIO M BbINIaTe Hoco0usi bepeMeHHbIM
JKeHIIHHAM HAa NPHOOpeTeHHe NPOAYKTOB MHTAHUSD

B 1enax ynopsmodenus paboTs! 10 IPEOCTABICHUIO FOCY IapCTBEHHOH yCIyTH
[0 Ha3HAUEHWIO W BBbIIIIaTe HocoOHs OGepeMeHHBIM JKEHIMHAM Ha INPHOOpCTEHHE
IPOJYKTOB MUTAHUA,

IIPUKA3bIBALO:

1. BHecT B IpuKa3 MUHHCTepCTBa TpYyJAa, 3aHATOCTH U COIMAIBHOM
samuTel Pecrmy6muxu Komu or 05 mapra 2020 r. Ne 303 «O0 yTBepXKOCHUU
AJMUHUCTPaTHBHOTO perilaMeHTa IpeJOCTaBICHHs TOCYJApCTBEHHOH YCIYTd IO
Ha3HaYeHHIO ¥ BBIUIATE IMOcoOHs OepeMEHHBIM J>KEHIMHAM Ha IpHOOpeTeHHe
IPOAYKTOB TUTaHUSD» CIEIYIOIIee U3MEHEHHe!

AIMVHMCTPATHBHEIN periaMeHT IpefoCTaBJIeH s rOCyapCTBEHHOM YCIyTH 10
Ha3HAUEHMIO M BBIUIaTE MOCOOHMS OepeMeHHBIM >KEHINWHAM Ha IPHOOpETEHHE
IIPO/IyKTOB IHUTaHUsl, yTBEP)KACHHBIH MPHKa30M (PUIOXKEHHE), U3TOKUTE B PeLAKIUH
COIJIACHO MPHUJIOKEHHIO K HACTOSAIIEMY IIPHKA3y.

2. HacTosmuil IpUKa3 BCTyNaeT B CUILy IO MCTEYEHUM JECATH AHEU mocie
€ro OQUIIHATEHOTO Oy OJIMKOBaHHUS.

MuHucTp :j%; - E.I'. I'pubkoBa



IIpunoxenue

K [Ipukazy

MunucrepcTBa TpyIa,

3aHATOCTH U COLIMAIIBHON 3aIIUTHI
Pecny6nuku Komu

or 2\ ©2 20221 Ne L}

«YTBepXJIeH

IIpuxazom

MunucrepcTBa Tpyaa, 3aHATOCTH
M COLIMAJILHOM 3aIIIUTHI
Pecniy6nuxu Komu

ot 5 mapra 2020 r. Ne 303
(mpunoxeHue)

AJIMUHVICTPATUBHEBIM PETJIAMEHT
IIPEJTOCTABJIEHUS T'OCYJIAPCTBEHHOM VCJIVIM 11O HASHAUYEHIIO
N BBITUIATE IIOCOBMS BEPEMEHHBIM XXEHIIITMHAM
HA ITPUOBPETEHME ITPOAYKTOB ITMTAHUA

I. O61ue noJ1oXxeHus
[IpenmeT perynupoBaHUs aMUHACTPATUBHOTO perjaMeHTa

1.1. AIMMHHCTDATHBHEIA peEriaMeHT MpeAOCTaBlIeHUs ToCyAapCTBEHHOM
YCIyTH TO Ha3HAYEHWI0O W BBIIUIaTe 10coOUs OepeMeHHBIM >KeHIWHAM Ha
npuobpeTeHne TPOAYKTOB IHUTaHUA (Hajlee - aIMHUHHUCTPATUBHBIN pErIaMEHT,
TOCyJapCTBEHHAs ycllyra) pa3paboTaH B LENAX MOBBIIEHUS KauecTBa U JOCTYITHOCTH
pPe3yJIBTaTOB MpeJOCTaBIeHUs IOCYNapCTBEHHOIN YCIyrH M yCTaHaBJIHMBaeT MOPSJIOK,
[IOCJIEIOBATEIFHOCTh U CPOKHM aJIMHHHCTPATHUBHBIX MPOLENYP U aJIMHHUCTPATHBHBIX
NEeHCTBHUI rocyJapCTBEHHBIX OIO/DKETHBIX yupexxaeHuil PecryOnukn Komu - nieHTpoB
IO MPEJOCTABICHUIO TOCYHapCTBEHHBIX YCIYyr B cdepe COIMaJbHON 3alluThI
HaceJleHUs (fanee - LHEeHTPBI 110 IPEeJOCTABICHHAIO TOCY IapCTBEHHBIX YCIYT), MOPSI0K
B3aMMOJEHCTBUS MEXAY LEHTpaMu IO TIPEIOCTaBIEHHUIO I'OCYNapCTBEHHBIX YCIYT H
3asBUTENSIMU NIPU MPEIOCTABIEHUH I'OCYJapCTBEHHOM YCIYTH.

B3auMmopeiicTBUe LeHTpa IO IHPEJOCTABICHUIO T'OCYJApCTBEHHBIX YCIYT C

rocyJapCTBEHHBIM aBTOHOMHBIM yUpeXIeHHEM Pecry6nuku Komu
«MHOroQyHKIIMOHANBHEIM ~ IIEHTp  TNPEeAOCTaBlIeHHUS  TOCYJapCTBEHHBIX  H
MyHUOUNAIGHEIX yciryr Pecrmybnuku Komum» (mamee - MOILI) omnpepensercs

COMIAllIEHHEM, 3aKFoYaeMbIM MeXay MUHHCTEpCTBOM TpYHAa, 3aHATOCTH |
conmansHOM 3amuThl Pecmy6nmuku Komu (nanee — Munucrepctso) u MOILI,



Kpyr 3asButenei

1.2. 3asBUTENs MM Ha MPENOCTaBIECHHUE TOCYNAPCTBEHHOU YCIYTH SIBISIOTCA
rpaxpane Poccuiickoii Penepanuy, NpoXHUBAalOIe Ha TeppuTopuu PecnyOnuku
Komu, u3 uucia OepeMEHHBIX JKEHIIMH INPU CPOKe OepeMEeHHOCTH He MeHee 12
Helelb, COCTOSAIIMX Ha ydeTe 1o OepeMEHHOCTH H poJaM B MEIUIUHCKOM
opraam3anuu Pecy6nuku Komu.

1.3. OT uMeHH 3asABHUTENEH B HENAX ONy4YeHUs rOCy JapCTBEHHOM YCIYTH MOTYT
BBICTYNAaTh JIWLA, HUMEIOIIHME TaKoe IpaBO B COOTBETCTBUM C 3aKOHOJIATEIhCTBOM
Poccuiickoit ®Denepauun, MO0 B CUIy HaJENeHUS HX 3asSBUTEISIMH B IIOPSAKE,
YCTAaHOBJIEHHOM 3aKOHOAATENILCTBOM Pocculickoil denepanu, COOTBETCTBYICUTHAMHU
MTOJTHOMOYHSIMA.

TpeboBanust K HOpsAAKY THHOPMHUPOBAHUS
0 TIPEJOCTABICHUH FOCY HAPCTBEHHOM YCIIyTH

1.4. Tlopsmox mnomydeHHs HHGOpMalUUU JHLAMH, 3aWHTEPECOBaHHBEIMU B
MPeIOCTaBIeHUH TOCyJapCTBEHHOW yCIyrd, IO BOINpocaM IpeAoCTaBIeHUS
roCyJapCTBEHHON YCIyrM M YyCIYr, KOTOpHIE SBISIFOTCS HEOOXONUMBIMH U
00s3aTENBHBIMA IS TPEOCTaBIIEHUS IOCYNapCTBEHHON YCIyTH, CBEIASHHN O Xoze
IpeIOoCTaBIIeHAs yKa3aHHBIX yCIIyT, B TOM YHCIIE C UCIONIb30BaHUWeM EaunHoro moprana
roCyJapCTBEHHBIX M MYHULIMNIANBHBIX yCIyT (QYyHKIMIT), 0UIIIAIBHOTO caiiTa opraHa
UCIOJIHUTENbHOM Bnactu PecryOnuku KoMu, npegocTaBisioero rocyIapCTBeHHYIO
YCIyTy.

1.4.1. UadopManuio mo BompocaM NpeIOCTaBICHUS FOCYAapCTBEHHOUW yCIyTH,
B TOM 4YHCJE CBEICHHUS O XOJA€ MNpelOCTaBIEHHsS TOCYIapCTBEHHOH YCIyrH, JUla,
3aHTEPECOBAHHBIE B MIPEAOCTABICHUHN YCIyTH, MOTYT MOJIY4YHUTh HENIOCPEICTBEHHO:

- B MuHHCTEpCTBE, B LIEHTpaxX MO NPENOCTABICHUIO TOCY JaPCTBEHHBIX YCIYT II0
MECTY CBOEro MpoXuBaHus (peructpanun), MOLI;

- 110 CIIPAaBOYHEIM TesieoHaM;

- B ceru Hurepmer (Ha odunuanbHoM cadte  MuHHCTEpCTBa
(http://mintrudsoc.rkomi.ru), HEHTPOB MO NPENOCTABIEHUIO TOCY JaPCTBEHHBIX YCIIYT);

- MocpencTBOM (enepanbHOll rocy1apcTBEHHON HHQGOPMAIIIOHHONH CHCTEMEBI
«EDWHBIA TOpTajl TOCYyJapCTBEHHBIX M MYHUIMINANbHBIX yciuyr (byHKoui)» -
gosuslugi.ru (manee — Enunbli mopTan rocy1apCcTBEHHBIX U MYHULHIIANBHBIX YCIyT
(QyHK1WIT));

- HampaBMB TNIUCBMEHHOe of0palleHhe B MMHHCTEPCTBO, IIEHTP IO
IIPEIOCTABICHHUIO TOCYJAPCTBEHHBIX YCIIyT Yepe3 OpraHM3alliio MMOYTOBOM CBS3M OO0
110 3JIEKTPOHHOH IIOYTE. .

JIuna, 3aMHTepecoBaHHbBIE B NPENOCTAaBIEHMM YCIYTH, BOpaBe MOMYYUTH IIO
tenedoHy MHGOPMAIUIO IO BONPOCaM IIPEAOCTABIEHMS IOCYIapCTBEHHON YCIyrd B
BEeXJIMBOH (opMe, OBICTPO, YETKO WU MO CYIIECTBY MOCTaBlIeHHOro Bompoca. Ilpu
KOHCYJETHPOBAaHUM TI0 TelledoHy MODKHOCTHOE JIHLO MUHHCTEpPCTBA, CIeNHUaINuCT
[IEHTpA 110 IPEIOCTABIEHHIO TOCYJAPCTBEHHBIX YCIyT Ha3bIBaeT CBOIO (aMUIIHIO, UM,
OTYECTBO, JOJDKHOCTh, a TaKkKe HAaWMEHOBaHHE CTPYKTYpPHOTO MOApa3feleHus, B



KOTOpoe OOpaTHUIIOCh JHLO, 3aHHTEPECOBAaHHOE B IIPEOCTABICHHH TOCYAAPCTBEHHOM
YCIIyTH.

Kpome TOro, nmua, 3aMHTEPECOBaHHbIE B IIPEJOCTABIEHHH YCIYI'H, BIIpaBe
HOTy4YHuTh Mo TenedoHy MH(POpPMaLUIO O MecTe pasMellleHus CBeleHMM Ha EnusoM
HopTaje TOCYJAPCTBEHHBIX M MYHHULHMNAIBHBIX yciuyr (QyHkumii) mo Bompocam
IIPEeI0CTABIIEHUS I'OCY 1apCTBEHHOH YCIyTH.

HudopMupoBaHUE MO BONPOCAM NIPEJOCTABICHUS TOCYAaPCTBEHHOM YCIVIH 110
TenedoHy He IOJKHO MPEeBBIIATh 15 MUHYT.

Ilpu ofpameHnMr JHL, 3aHHTEPECOBAHHBIX B MPENOCTaBIEHHH YCIYyTH,
IIOCPEJICTBOM 3JICKTPOHHOM IOYTHI OTBETHl HAIPABISIOTCS B (POpMe DIIEKTPOHHOrO
JOKyMEHTa II0 ajipecy 3SJEKTPOHHOH IIOYTHI, YKa3aHHOMY B OOpallleHHH, HIA B
NHCBMEHHOH (hopMe IO IIOYTOBOMY aJpecy, yKa3aHHOMY B OOpalieHHd (€CIIH OTBET B
COOTBETCTBHMH C OOpalleHHeM JOIDKEH OBITh HallpaBJeH B MHCEMEHHO# (opMe depes
OpraHU3aIMIO IOUTOBOM CBA3M).

HWudopmupoBaHue 3asBUTENEd O IOPSAKE U YCIOBHIX MPEAOCTaBIEHHS
rocyfapcTBeHHOM ycimyrn depe3 MOIl ocymecTBisieTcds B COOTBETCTBHH  CO
CrangapToM 0OCITyXMBaHUS 3asBHUTENIeH IPU IPEJOCTABICHUH T'OCYIApCTBEHHBIX M
MYHHIUNAIBHEIX yciIyr B M®LI, yTBep:kaeHHBIM ITOCTaHOBIeHHeM [IpaBUTENBCTBA
Pecniy6muxu Komu ot 30 nexabps 2017 r. Ne 682 (nanee — CraHgapT oOCIyKUBaHKS B
MOL).

1.4.2. ludopMmaniyig no BoIlpocaM IPeJOCTABICHUS YCIYT, KOTOPBIE SBISIOTCS
HEeoOXOJIMMBIMU ¥ 00513aTeNbHBIMU JUIS IPEOCTABICHUS rOCY JapCTBEHHOM yCIyTH, He
NPEeNoCTaBIETCS, B CBA3U C OTCYTCTBHEM YCIyT, HEOOXOAUMBIX M 00SI3aTENBHBIX IS
[IpeI0OCTaBJICHHS T'OCY TapCTBEHHOM YCIyTH.

1.5. ITopsanok, ¢popMa, MECTO pa3MeIIeHHs U CIIOCOOBI MONXYYSHHS CIIPaBOYHOM
uHpOpMaLUK, B TOM YHUCJIEe Ha CTEHJax B MeCTax IpeNOCTaBIEHUs roCcyaapCTBEHHOR
YCIYTH M YCIYr, KOTOPBIE SBISIOTCH HEOOXONMMBEIMH M OOs3aTeNbHBIMM [
IIPEeJOCTaBJIeHUS IOCYy JAPCTBEHHON yCIIyTH U B MHOTO(QYHKIIMOHAILHOM LIEHTE.

HNudopmanuss o nopsake NpefoCTaBlIeHUs I'OCYyIapCTBEHHOUW YCIYTH, a TaKKe
rpadux npuema TpaxaaH I KOHCYJIbTalluii [0 BONPOCAM IIPeJOCTaBICHHUS
roCyJapCTBEHHOW yCIyT'dM pasMelleHbl Ha MHPOPMAIIOHHOM cTeHAe MHUHHCTEpPCTBa,
IIEHTPOB II0 IPEJOCTaBIEHUIO TOCYJAapCTBEHHBIX YCIYT, B HHGOPMALMOHHBIX
MaTepuasax (Opomnmopax, Oykinerax), Ha EnmHOM moprane rocymapCrBEHHBIX MU
MYHHUIMIANBHEIX yCIIyT (GQyHKIMIT), Ha oduIagsHoM caiite MUHHCTEPCTBA, LIEHTPOB
IO IPeIOCTABIEHUIO TOCY IapCTBEHHBIX YCIYT.

Ha od¢ummansHoMm caiite MuHHCTEPCTBA, LEHTPOB IO IIPEIOCTABIEHHIO
roCyJapCTBEHHBIX yCIyT, Ha EQUHOM nopralie rocy/JapCTBEHHBIX W MYHHITUITAIBHBIX
yenyr (pyHkuwmif), B QenepaibHOM TrocydapCTBEHHOW HWHQOPMAIMOHHOM CHCTEME
«®enepanbHbll peecTp rOCyHapCTBEHHBIX M MYHULIMITAIBHBIX YCIYT ((QYHKIIMEA)
(manee — PeecTp) pa3MmeleHa cienyromas nHGopMamus:

- TEKCTHl 3aKOHOJATENBHBIX W MHBIX HOPMATHUBHBIX TMPABOBHIX aKTOB,
collepKallliX HOPMBI, PETJIaMEHTUPYIOIIUE IIPelOCTaBlieHHe TIOCyAapCTBEHHOM
YCIIyTH;

- HAaCTOSIIINI aAMUHHACTPATUBHBIN perjiaMeHT;

- cripaBo4Has MHGopMaLys:



MECTO HaxOXAeHUs U Trpaduxu paborel MUHHCTEPCTBa, €ro CTPYKTYPHBIX
noJpa3ieieHnid, IEHTPOB IO IMpPEeJOCTaBIECHUI0 TOCYJapCTBEHHBIX  YCIYT,
y4acCTBYIOIINX B MPEOCTaBIEHNH I'OCy IapCTBEHHOH ycIyrH, a Takxxe MOIT;

CIpaBOYHbIE TeJIe(OHBI CTPYKTYPHBIX MToApa3eieHnid MUHHCTEpPCTBA, LIEHTPOB
[0 TPEJOCTaBICHUIO T'OCYyAApCTBEHHBIX YCIYT, yYacTBYIOHUIUX B IPEAOCTABICHUM
roCyJapCTBEHHOU yCIIyTH, B TOM YUCJle HOMep TenedoHa-aBTOMHpOopMaTopa;

aapec o(HUIMANBHBIX caiiToB MuHUCTEpCTBa, LIEHTPOB IO IPENOCTABIICHUIO
TOCYyJapCTBEHHBIX yCIYyr B  HHGOPMAalMOHHO-TeIEKOMMYHHKAIIHOHHOH  CETH
«uTepHeT», conmepKamux HWHQOpPMaLMI0 O TMPEeXOCTABICHHH TOCYyIapCTBEHHOM
YCIyTH H YCIyTr, KOTOpble SBISIOTCA HEOOXOAUMBIMH U OOS3aTENBHBIMH I
IIPeJOCTaBIeHNs I'OCYy IApCTBEHHON yCIIyTH;

aapec caiita MO®IL] - http://mydocuments11.ru/

agpec EnmuHOro moprana TOCYAapCTBEHHBEIX M MYHHLUIAIBHKIX YCIYyT
(byukumii) - https://www.gosuslugi.ru/ |

aZipeCc Ha YCIIyT'M, OKa3blBaeMble B JIEKTPOHHOM BHIe Ha EjamHOM nopraie
roCy1apCTBEHHBIX U MYyHULUIIATBHBIX yCIyr (byHKUMA) -
https://mintrudsoc.rkomi.ru/deyatelnost/gosudarstvennye-uslugi-ministerstva-v-
elektronnom-vide.

Ha EgusoM moprasie rocyIapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIyT ((hyHKIHI)
TakXKe pasMelaercs cienyroias nHpopmarus:

a)  HCUEpIBIBAIOLIMI  MepedeHh  JOKYMEHTOB,  HEOOXOMUMBIX  JUIA
MPeIOCTaBIeHNs TOCyIapCTBEHHON YCIyrH, TpeOoBaHUsS K OGOPMIICHHIO yKa3aHHBIX
JOKYMEHTOB, a TakK)Xe IIepeuYeHb [OKYMEHTOB, KOTOpBIE 3asBUTENIb BIIpaBe
IIPEICTaBUTh IO COOCTBEHHON MHUIIMATHUBE;

0) Kpyr 3asiBUTeNEH;

B) CPOK TIPEJOCTaBIIEHUS TOCY JapPCTBEHHOU yCITyTH;

I) pe3yiapTaThl IPEeJOCTaBIECHUS TOCYJAapCTBEHHOH YyCIyTH, IOPSIOK
npefCcTaBIeHKs  JOKYMEHTa,  SBJISIONIETOCA  pe3yJbTaToM  IIPEJOCTABICHHS
rOCyJapCTBEHHOU yCIIyTH;

o) pasMep TOCYAapCTBEHHOM TMONIUIMHBI, B3MMaeMOW 3a Ipe0CTaBICHUE
rocyaapCTBEHHOI YCIIyTH;

€) HCYEPIBIBAIOIIMIA TTepedeHh OCHOBaHM JJIs MPUOCTAHOBIEHHUS HIIU OTKa3a B
IIPeJOCTaBICHUH IT'OCY JApCTBEHHON yCIyTH;

’K) O mpaBe 3asBUTENS Ha JocyleOHoe (BHecyleOHOe) o0KaloBaHUE NEHCTBHUI
(6e3neiicTBUA) U peIIeHH, NPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ IPEXOCTaBICHUS
roCyJapCTBEHHOU YCIIyTH;

3) ¢opmel 3asBiaeHUN (yBeZOMIIEHMi, COOOILIEHUIA), HCIONb3yeMble IIpy
IPeJOCTaBICHUU I'OCY AApPCTBEHHON yCITyTH.

HudopMmaliys 1o BOIpocaM IpeloCTaBIeHUS ITOCyAapCTBEHHOW YCIyIH MOXKET
OpITh TIONydeHa mo Tenedony Llentpa TenedoHHOro oOCHyXWBaHUS TpaXITaH M
opranusanuii EnuHOrO ImoOpTana rocyJapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT
(bynxmmit) - (8-800) 100-70-10.

Wudopmanus Ha EquHOM HMopTalie rocyJapCTBEHHBIX ¥ MYHUIMIIATBHBIX YCIyT
(byuxnmif) o mopsiiKe M CpoKaxX IpeNoCTaBIeHUs TOCyAapCTBEHHOM YCIyrH Ha




OCHOBaHHUU CBEIEHHHU, cojepxaluxcs B Peectpe, mpemocTaBisercs 3asiBUTEIIO
OecmiaTHO.

Hoctyn x wuHOQOpPMAlMU O CpOKax U MOPSAKE IPENOCTABICHUS YCIyIH
ocyIiecTBaseTcsa 0e3 BBIIIOTHEHHS 3asiBUTENEeM KaKuX-IHO0 TpeGOoBaHHii, B TOM YHCIIE
0e3 HCIONB30BaHHMA MPOrpaMMHOro OOECIIeYeHHUs, YCTaHOBKAa KOTOPOrO Ha
TeXHUYEeCKUEe CPEJCTBa 3asgBUTENS TPeOyeT 3aKIIOUEeHHS JIHIEH3MOHHOIO WM HHOTO
coralleHUs c IpaBoobJiaareneM IpPOrpaMMHOTO obecreyeHus,
IpeAyCMAaTPUBAIOLIETO B3UMAaHME IUIATHI, PETUCTPAIMIO MM aBTOPU3AIIHIO 3asBUTEJIS
WM NIPEAOCTABIEHHE UM ITEPCOHANBHBIX JAHHBIX.

II. CrappapT nmpenocTaBlIeHUs TOCY AAPCTBEHHOM YCIIyTH
HanmMeHnoBaHMe rocy1apcTBEHHOM YCIyru

2.1. HaumeHoBaHMe rocyJapCTBEHHON yCIyTH: Ha3HAuYEHHE W BEIIIATA OCOOUs
OepeMeHHBIM XEHINMHAM Ha IproOpeTeHre MPOAyKTOB MUTaHus (Aajiee - ocooue).

HanmeHoBaHue oprada CIonHUTENbHOM BnacTtu Pecrry6nuku Komu,
IIPEAOCTABIIAIOIET0 IOCY JaPCTBEHHYIO YCIyTY

2.2. 'ocynapcTBeHHas ycCiyra IpefocTaBiIsIeTCs EHTPaMH O MIPeIOCTaBICHUIO
rOCyJapCTBEHHBIX YCIYyI, B OTHOLUEHHUUM KOTOPBIX MHUHHCTEPCTBO OCYIECTBIISIET
GYHKIMM M IIOJHOMOYHS YyUpeauTeNs IocylapCTBEHHBIX YUpexIeHuid PecmyOnuku
Kommn.

JUia moiydeHus rocyJapCTBEHHOM YCIyTHM 3asBUTENb BIIpaBe OOpPATUTHCSA B
mo6oit M®IL Ha Teppuropuu Pecry6iuku Komu, ynmonHOMOYeHHEI Ha OpraHU3al{io
B IPEJOCTAaBICHUM TOCYAApCTBEHHOM YCIYTM B 4YaCcTH IIpHeMa MW PETUCTpalldu
JOKYMEHTOB y 3asABHUTENs, 3al[pOCOB B OpraHbl ¥ OpraHu3alid, B PacnopsyKeHUU
KOTOPBIX HaxXxoAATCs HEAOCTalollue JOKYMEHTHI (CBEAEHWs), M BBIIAYd pe3ylbTaTa
(YBeomiieHHs1 ) IPeAOCTaBIEHUS rOCY JapCTBEHHON YCIIyTH 3asiBUTEIIO.

OpF aHBbl ¥ OpraHu3alliy, Y9aCTBYIOHNIUE B IIPpCAOCTABJICHHNHN FOcyI[apCTBeHHOﬁ
yCiyruy, B3aMMOJENCTBHE C KOTOPbIMH HCO6XO)II/IMO AJIA IPpEAOCTaABIICHUA
FOCYI[apCTBeHHOﬁ yciayru

2.3. B mpouecce MNpeaocTaBlIeHUs TOCYNAPCTBEHHOM YCIYyrd IEHTp IIO
MpeJOCTaBIICHUIO TOCYJapCTBEHHBIX YCIYT B3aUMOACHCTBYET C:

- [lencuonubM pounoM Poccuiickoit @enepaunn - B 4aCTH 3arpoca CBeeHHIA,
yKa3aHHBIX B NOAITyHKTe |1 nyHKTa 2.9 HacTosAIero aiMMHUCTPAaTUBHOTO pPerjlaMeHTa;

- MunuctepctBoM 3apaBooxpaHeHus Pecny6nuxu Komu - B wactm 3ampoca
CBEJIEHMI, YKa3aHHBIX B MOJIIyHKTE 2 IMyHKTa 2.9 HacTosAlero aAMUHUCTPATHBHOTO
perjiiaMeHTa.

2.4. Tlpu npenocTaBieHUHU TOCYJapCTBEHHOU YCIyTH 3alpelaercs TpeboBaTh
OT 3asBUTeJIel OCYIECTBIICHUS NEeUCTBHI, B TOM YHCJIE COTJIACOBAHHH, HEOOXOAMMBIX
JUIs TIOJyYeHUs] TOCYIapCTBEHHOM YCIyrM M CBSA3aHHBIX C oOOpallleHHeM B HHBIE



rOCyJJapCTBEHHBIE OpraHel, OpraHbl MECTHOTO CAMOYIpaBIIEHHS, OPraHu3alliH, 3a
UCKIIIOUYEHHEM IIOJy4E€HHUsS] YCIYyr M TONY4YeHHUs MTOKyMEHTOB H HHGQOpMaIuy,
IPeJOCTaBIsSIeMbIX B pe3yJibTaTe IIPEeIOCTaBIEHUs] TAaKUX YCIYT, BKIIOYEHHBIX B
Ilepeuenr yciayr, KOTOpBIE SIBISIOTCS HEOOXOMUMBIMH U OO0A3aTEIbHBIMH  JIJIS
[IPeIOCTABICHUST TOCYJApCTBEHHBIX YCIYT, YTBEepXJeHHBIH IIpaBUTEInCTBOM
Pecniy6mmiku Komu.

OmnucaHue pe3ysbTaTa NpefoCTaBleHUs FoCy JapCTBEHHON YCIyTH

2.5. Pe3ynbpTaToOM NpeoOCTaBII€HNs FOCy JapCTBEHHOM YCIIyTH SBISETCS:

- TIpUHATHE peLIeHHs O IPEAOCTaBICHUU TIOCYAapCTBEHHOR yCIyTH,
HaIpaBJieHHe YBEIOMIICHHUS O IIPeJOCTaBIEHUHM I'OCYIJapCTBEHHOH YCIYyTH COIJIACHO
npunoxeHuto Ne 2 Kk HacTosdlieMy aIMUHHCTPAaTUBHOMY perJIaMeHTy M BHIILIATa
IEHEeXHBIX CPEICTB 3asBUTEIO;

- MIpUHSATHE pelleHus: 00 0TKa3e B IPeJOCTaBICHUHN I'OCYIapCTBEHHON YCIyTH U
HaIpaBlIeHHE YBEIOMJIEHHS 00 OTKa3e B IPENOCTaBICHUU TOCYJapCTBEHHOW YCIyTH
comIacHo mpuiiokeHuto Ne 2 K HacTosIeMy aIMUHUCTPAaTUBHOMY pErIaMeHTY.

Cpox npeiocTaBlIeHUs] FOCY JapCTBEHHON YCIIyTH, B TOM YHUCJIE C yUYEeTOM
HEe0OXOAUMOCTH OOpallleH:s B OpraHu3allii, y4acTBYIONIHE B IIpedOCTaBIIeHUH
rOCyIapCTBEHHOM YCIYTH, CPOK IPUOCTAHOBIIEHUS [IPENOCTaBIESHUS rOCY JapCTBEHHON
YCIIYTH B CclTydae, ecJId BO3MOXHOCTh ITPUOCTAHOBIIEHUS NPEAYCMOTPEeHA
benepaTbHBIMU 3aKOHAMU, IPUHUMAEMbIMU B COOTBETCTBUM C HUIMU HHBIMU
HOPMATHUBHEIMH MPaBOBEIMU akTaMu Poccuiickoit denepanuu, 3aKkOHaMU U UHBIMH
HOPMAaTHBHEIMY NPaBOBBIMU akTaMu Pecry6mmku Komu

2.,6. Cpoku  MpemOCTaBICHHUS  TOCYyJapCTBEHHOW  YCIyrM  JOJDKHBI
COOTBETCTBOBAThH CpPOKAM, YCTAaHOBJIEHHBIM MOPSAKOM, pa3MepaMH H YCJIOBHSIMHU
Ha3HauYE€HHWSI M BEHIIAThl IocoOust OepeMeHHBIM JKEHI[MHAM Ha IpuHoOpeTeHue
IIPOAYKTOB MUTAHU, YTBEPKICHHBIMH ITocTaHOBNeHUEM [IpaBurensctBa PecmyOnuku
Komu ot 31 mexabps 2004 roma Ne 280 «O mepax no peanusainuu 3akoHa Pecry6nuku
Komu «O comnuanpHOM Monuepxke HaceleHuss B PecnyOmuke Komm» (nmamee -
ITopsnok).

2.6.1. Cpox mnpenocTaBleHHMs T[OCYJApPCTBEHHOM YCIyIWM CKJIAABIBacTCS U3
CPOKOB, YKa3aHHBIX B IyHKTax 3.5, 3.10, 3.15, 3.20 Hacrosmero aiMMHUCTPAaTUBHOIO
perjaMmeHTa.

2.6.2. Pemennie o Ha3Ha4eHUH U BhIIUIaTe (00 OTKa3e B Ha3HAYEHHUU U BBIILIATE)
0CcOOHs IPUHAMAETCS IIEHTPOM 110 IIPeOCTaBICHUIO TOCY JapCTBEHHBIX YCIyT:

a) B TeueHue 10 pabouux AHel HauyuWHas CO [HSA IPEACTaBICHUS 3asBUTEIEM
JOKYMEHTOB, yKa3aHHBIX B IyHKTax 2.8, 2.9 HacTodmiero aaMUHHCTPaTUBHOIO
pernaMenTa (B ciiydae, eclid JOKYMEHTHl, yKa3aHHble B IyHKTe 2.9 HacTOAMIETO
aJIMHHUCTPATUBHOTO periaMeHTa, IPeICTaBIeHb] 10 HHUIUATUBE 3asBUTEIN);

0) B TeueHwe 5 paboumx AHEH cO JHS IOCTYIUIEHHS IIOCJIETHETO OTBeTa Ha
3aIpoC IEHTpa IO MPeJOCTaBICHUIO0 FOCyAapCTBEHHBIX yciuyr mwiu M®ILL (B ciydae,
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ecli JIOKYMEHTBI, YKa3aHHBIE B IyHKTe 2.9 HACTOALIEr0 aIMUHUCTPATUBHOIO
perjiaMeHTa, He TpeACTaBIeHb! 3asBUTeIeM 10 COOCTBEHHON MHULIUATHBE).

Ilpy Hanmu4UM IIPOTHBOPEYMBBIX CBEIEHHUH B IPEACTAaBICHHBIX AOKYMEHTax W
(wy) TpW  HECOOTBETCTBHUM COJEpXaHUsS U (Wiu) OQOpMIIEHHUS [JOKYMEHTOB
TpeGOBaHUAM 3aKOHOAATENBCTBA LEHTP IO IPEIOCTABIEHUIO TOCY AaPCTBEHHBIX YCIIYT
OCYIIECTBIIIET IMPOBEPKY Ha IIPEAMET COOTBETCTBHUS YKa3aHHBIX CBeIeHUU
JEeHACTBUTENILHOCTH TOCPECTBOM HampaBlIeHUS 3alpOCOB B OpraHbl M OpraHU3alluH,
pacroyarapomme Heooxoanumon nHpopmanued. [Ipu 3ToM cpok NMpUHATHS pEILEeHHUS O
Ha3HAYE€HHWH U BHITIIATe (OTKa3e B Ha3HAYeHUH U BBIILIATE) HOCOOUS IIPOJIJIeBaeTCs, HO
He Oonee yeM Ha 30 kaneHJapHBIX AHEH, O 4eM cooOmIaeTcsl rpaxAaHUHYy IyTeEM
HampaBlIeHds MNHUCHPMEHHOIO YBEJAOMIEHUS B TedeHMe 5 pabouyux AHed co AHA
HalnpapJieHHus COOTBETCTBYIOIIETO 3aIlpoca (3aIlpocoB).

Ha ocHoBanuy moirydeHHOM WH()OPMAIUH, TTOATBEPXKAAIOIIEH HEOCTOBEPHOCTh
MpeCTaBIeHHBIX CBEJCHUM, HEHTP MO IPEAOCTaBICHUIO TOCYyAApCTBEHHBIX YCIyT B
TeyeHHe 5 pabouux NHeHW Co AHA MONy4YeHMs YyKa3aHHOW HHGpOpMallud HNpPUHUMAET
pelieHre 06 0TKa3e B Ha3HAYEHUM U BBIIIATE IOCOOHS.

Ha ocHOBaHMM  MONy4YeHHOW  wuHMOpManuu, He  IOATBEpPKIArOIIEH
HEJOCTOBEPHOCTh  IPEACTABIICHHBIX CBEIEHUH, LEHTP II0 IPeIOCTaBICHHUIO
rOCyJapCTBEHHBIX YCIYT B TedeHHe 5 pabodux JHeH co AHS IOJy4eHUS yKa3aHHOM
nH(pOpMaIMK MPUHUMAET pellieHre O Ha3HauYeHUH U BBIIJIaTe II0coOus.

2.6.3. lleHTp NO MpPENOCTABICHUIO TOCYHApPCTBEHHBIX YCIYyI IEPEUYUCISIET
(BBIITaUMBaeT) Mocobue He IOo3/Hee IOCIEeNHEro 4YHCla Mecsla, CIeAyIOLEro 3a
MECSIEM, B KOTOPOM IIPUHATO pelIeHHEe O HasHa4CHWM M BBILIAaTE [OCOOHs, Aaiee
eXEMEeCSYHO - He TI03/Hee OCIeIHEro YHCia KaXI0ro MecsIia.

2.6.4. Brlmuiata moco0Ous NpHOCTaHABINBAETCS B CIydasiX, YKa3aHHBIX B ITyHKTE
2.14 HacTosAIIEro aAMUHUCTPATUBHOIO PETJIAMEHTA.

2.6.5. B ciaydae oOHapyXeHHS one4yaTok U (WIM) OIIMOOK B IIOIYYEHHOM
3asBUTEJIEM JIOKYMEHTE, SIBJIAIOIIEMCSA pe3ynbTaToOM IIPEIOCTaBICHUS
rOCyJIapCTBEHHOH YCIYyTH, CPOK pPAacCMOTPEHUS 3asBIeHUS 00 HUCIpaBICHUH
HOIYIIEHHBIX OMeYaToK U (WIX) omuOOK B BEIAAHHBIX B pe3yibTaTe NPelOCTaBICHIS
rOCyIapCTBEHHOU YCIYyTH JIOKyMeHTax cocTraBiger 8 pabodux pmHell co JHA
IOCTYIUIEHUST B LEHTP IO MNPENOCTaBICHUIO T'OCYIapCTBEHHBIX YCIYT YKa3aHHOIO
3asBIIEHHS.

HopmMmaTuBHEBIE TPaBOBBIE aKThI, peryJIUpYIONIre
MIpeJOCTaBIIeHHe FOCy AapCTBEHHOU yCIIyri

2.7. IlepeueHb  HOpMAaTHBHBIX  TIPaBOBBIX  aKTOB,  pPETYJIUPYIOLIUX
pefoCTaBleHne TOCYHapCTBEHHOM YCIyrH, pasMelleH Ha OQHIMaTbHOM CalTe
Munucrepcrba (http://mintrudsoc.rkomi.ru), Ha EnuHOM noprane rocyjapCTBeHHBIX H
MYHHIMITAILHBIX yoryT (GyHKIuit), B Peectpe.

VcuepnbiBaromyii nepedeHs JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMATHBHBIMH ITPaBOBBIMH aKTaMU JUIsl IPEOCTABICHUS I'OCY JapCTBEHHON yCIIyTH,



CIIOCOOBI HX MMONYYCHUS 3a4BUTCIICM, B TOM YHUCJIC B BHGKTpOHHOfI (bopMe, IIOPAAOK UX
IpEaCTaBJICHUA

2.8. lng noiy4eHUs rOCyJapCTBEHHOM YCIyTH 3asBUTENIEM CaMOCTOSATEILHO
IIPEIOCTABIISIIOTCS. B LIEHTP IO NPEAOCTaBICHUIO OCYJAapCTBEHHBIX YCIYT MO MECTY
XKUTENbCTBA WM MecTy npeObiBanuMs wid B MO®I] 3asBnenue o mpemocraBieHHH
rocylapcTBEHHOM ycIlyru mo ¢opMme cornacHo mpumioxeHuto Ne 1 K Hacrosiiemy
aIMUHUCTPATUBHOMY PEIJIAMEHTY.

Br16op 3asBuTeneM criocoba ero yBeJOMIICHHS O MPHUHATOM PEUICHHH, a TaKKe
cmocoba  BBIAAYM  pe3ylbTaTa MpPEJOCTABICHUS  TOCYJapCTBEHHOH  YCIyTH
OCyLIECTBIIAETCA 3asBUTENIEM Ha CTagud II0Ja4M 3asBJICHUS O MpPeAOCTaBICHHU
FOCYIapCTBEHHOI YCIIyTH U yKa3bIBaeTCsl 3asIBUTENIEM HEIIOCPEACTBEHHO B 3asIBICHUMU.

B cmydae ecim OT HMMEHHM 3asgBUTENsl HACHCTBYeT JIMIIO, SBJIAIOIIEECS €ro
IpeJCTaBUTENEM B COOTBETCTBHHM C 3aKOHoAaTenscTBOM Poccuiickoit ®Penepanum,
TaK)Ke TMPeACTaBIIeTCs JOKYMEHT, yJOCTOBEPSIONINM JTUYHOCTH MpPEICTAaBUTENSd, H
JIOKYMEHT, TIOJITBEPKIAF0IIUHA COOTBETCTBYIOUINE ITOJTHOMOYHSI.

JloCTOBEpHOCTH TpeACTaBIEHHbBIX CBEAEHUH, YKa3aHHBIX B 3aABICHHMH, & TAKKE
UHPOPMHUPOBAaHHOCTh  3asBUTENs 00  OTBETCTBEHHOCTH 32  JOCTOBEPHOCTD
MIpeACTABICHHBIX CBeAEHUH MOATBEPKAAIOTCS MOJIITUCHIO 3aBUTEINS.

3asBneHHE MOMINUCHIBAETCSA 3asBUTENIEM C IPOCTABIEHHEM JaThl 3aIlOJHEHHUS
3asiBJICHUS.

K 3asgBneHuI0 punararoTcs TaKxe cleqyrolye TOKYMeHThI B 1 ax3eMIuspe:

1) TOKyMEHT, y AOCTOBEPSIOLINN JINYHOCTD 3asBUTENS (IPEIOCTaBIISICTCS TOJIBKO
JUTS TIPOCMOTpa (CHATHS KOTIMH) B Hauase OKa3aHus yCIIyTH).

2.9. IlepeyeHp HAOKYMEHTOB, KOTOpBIE 3asBUTEJb BIpaBe IIPEIACTABUTEH IO
COOCTBEHHOM MHUIIMATHBE, TaK KaK OHHM IIOJIeXKaT IPEJICTABIEHUI0O B paMKax
MEXXBEJIOMCTBEHHOTO HH(OPMAIlIOHHOTO B3aHUMOIEHUCTBUS M HX HENpPeICTaBIICHHE
3asdBUTEJIEM HE SBJISETCS OCHOBAaHHMEM [JI1 OTKa3za 3asBUTENIO0 B IIPeJOCTaRICHUU
rocyIapCTBEHHOH yCIIyTH:

1) cBeneHMs, MOATBEPXKIAIOIINE PErHMCTPALMI0O B CHCTEMe HHANBHIYAJIBHOTO
(IepCOHUMUITMPOBAHHOIO) yUETa;

2) NOKyMeHTHI (CBeJleHus), oATBepXKAatomue (HakT HaOJIOIEH!S JKEHIUHBI BO
BpeMs 0epeMEHHOCTH B MEAMIIMHCKON opranu3anuu Pecry6muku Komu ¢ ykazanuem
Cpoka 6epeMEHHOCTH U CpOKa IpeAnoaaraéMbIX poJIoB.

2.9.1. JlokyMeHTBl, HeOOXOOUMBIE /i1 NpPEeNOCTaBIEHUS TIOCYIapCTBEHHOM
YCIIYTH, MPEJIOCTABIIAIOTCS 3asiBUTENEM CIEeAYIOMIUME CITOCOOaMu:

- T9HO (B LEHTp 10 NIPEAOCTaBIEHUIO FOCy JapCTBEHHBIX yeryT uiu M®II);

- TOCPEACTBOM IIOYTOBOTO OTNpaBieHUs (B LIEHTP II0 TNPEIOCTaBICHUIO
rOCyAapCTBEHHBIX YCIYT);

- B (dopMe D3IEKTPOHHBIX 00pa3oB JOKYMEHTOB uYepe3 EnuHbli moprtan
rOCYAapCTBEHHBIX U MyHHUIUIIANBHBIX YCIyT (GYHKUUIH).

2.9.2. B cnydae HamnpaBleHUsS MJOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.8
HACTOSAIIero  aIMUHUCTPATUBHOIO  perjlaMeHTa, IIOYTOBBIM  OTIpaBlIEHHEM
MOMJIMHHUKY JOKYMEHTOB HE€ HalpaBIAIOTCSA, YIOOCTOBEpEHHE BEPHOCTH KOMU
MpujlaraeMblx JIOKYMEHTOB M CBHACTEIBCTBOBAHHME IIOMJMHHOCTH IOANMCHA Ha
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3aj4BJICHAM OCYILECTBIAIOTCS B YCTAaHOBIEHHOM 3aKOHOIATEeNbCTBOM Poccuiickoit
®Qenepanuy NOpSIKE.

2.9.3. JoxyMmeHTBl, YyKa3aHHble B IyHKTax 2.8 ®u 2.9 Hacrosiero
aAMUHHUCTPATUBHOIO PEraMEeHTa, MPEACTaBICHHBIE B (pOpMe 3NIEKTPOHHBIX 00pa3oB
NOKYMEHTOB 4epe3 ENWHBIA MOpTal IOCYyJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT
(byHKIMIT), TMOANMCHIBAIOTCS INPOCTOH  BJIEKTPOHHOM  TOAMUCHIO  3aSBHTENS
(npencraBuTensd), KOTOpas IPOXOAUT IIPOBEPKY IOCPEINCTBOM €IMHOM CHCTEMBI
UACHTH(GUKAIIN U ay TeHTA(QUKAIIN.

[TepeueHs ycayr, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMU U 00A3aTeNbHBIMU
IUTS TIPEIOCTABIIEHHS FOCY AapCTBEHHOHR YCIIyTH, U CBEJIEHHS O JOKYMEHTE
(moxymMeHTax), BbIJJaBaeMOM (BbI1aBaeMBIX) 3aBUTEIIO 110 PE3YIHTATAM
TIPeJOCTaBIIEHUS YKA3aHHBIX YCIIYT

2.10. Ycmyru, KOTOpbie SBISIOTCS HEOOXOOUMBIMH H OOS3aTENBHBIMH IUIS
MPEeIOCTaBIeHusT TOCYNapCTBEHHOW YCIYTHM, 3aKOHONATEIhCTBOM Poccuiickoit
®eneparmn u 3akoHo1aTeNbCcTBOM Pecrybnuku Komu He npeycMOTpeHEI.

I/IC‘-Iepl'IBIBaIOI_HI/Iﬁ MIEPEICHbL JOKYMCHTOB, HGO6XOL[I/IMBIX B COOTBETCTBHH
C HOpMAaTHUBHBIMHU IIPABOBBIMHU aKTaMHU IJIA IIPEJOCTABIICHHUA YCIIYT, KOTOPBIC
ABIAKOTCA HeO6XOI[I/IMBIMI/I 1 0053aTeILHEIMH AJIS ITPpEeIOCTaBIICHNA FOC}’I[apCTBeHHOﬁ
Yciyru, CIOCOOBI X MOJYHYCHUA 3adBUTCIIEM, B TOM YHUCJIC B SHCKTpOHHOﬁ Q)opMe,
IOpSAAOK UX ITPEACTABIICHUSA

2.11. JlokyMeHTOB, HEOOXOAMMBIX JUIS MpPEeAOCTaBICHHS YCIYT, KOTOPEIE
SBJITIOTCS HEOOXOMMMBIMU U 00s3aTeNIbHBIMU TSl IPENOCTaBIeHUS roCyIapCTBEHHOM
yCIyrH, 3akoHojarelbcTBOM Poccmiickoii @enepand ©W  3aKOHOJATENIECTBOM
Pecniy6nuku Komu He mipey CMOTpPEHO.

VYka3zaHue Ha 3ampeT TpeOOBaHUH U NeHCTBHIA B OTHOIICHHH 3asSBUTENA

2.12. 3anpemmaercs:

1) TpeGoBaTh OT 3asBUTENA NPENOCTaBIEHUS JOKYMEHTOB M MH(pOpMaluu WIH
OCYIIECTBJICHUS JEUCTBUM, IIPENOCTABICHHUE WIM OCYLIECTBICHHE KOTOPBIX HE
MPeTyCMOTPEHO HOPMATUBHEIMU IIPAaBOBBIMU aKTaMHU, PEryIUPYIOIIUMU OTHOLICHUS,
BO3HHKAIOILKE B CBA3U C IIPEIOCTAaBIECHUEM FOCYIApCTBEHHOU YCIIYTH;

2) TpeboBaTh OT 3asIBUTEISI IPEIOCTABICHUS JOKYMEHTOB U HH(GOPMAIIUH, B TOM
Yyyclie MOATBEPXKAAIOLIMX BHECEHHE 3asdBUTENIEM IUIAThl 3a I[pefocTaBlIEeHHe
FOCYJApCTBEHHBIX YCIYI, KOTOPBIE B COOTBETCTBUHM C HOPMATHUBHBIMU IIPaBOBBIMH
aktamu Poccuiickoii ®@enepanuv, HOpMaTUBHBIMU MPaBOBEIMU akTamMu PecnyGiuku
KoMy, MyHMIMOanbHBIMU [IPAaBOBBIMH aKTaMU HaXOASATCSA B PAacHOpPSDKEHUM OpPraHOB
HCIOJHUTENbHON BiacTu PecmyGmuku Komu, mperocTaBIAOMMX TOCYIapCTBEHHYIO
YCIIYTy, HHBIX TOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIpaBleHUS U
(M) TOABEOOMCTBEHHBIX TIOCYJApCTBEHHBIM OpraHaM M OpraHaM MeCTHOI'O
caMOyIIpaBJICHUs] OpraHu3alui, YYacTBYIOIIUX B IIPEAOCTABICHUH I'OCY JapCTBEHHBIX



11

yCIIyT, 3a UCKIFOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cratbu 7 DemepalibHOrO
3akoHa oT 27 wmiona 2010 r. Ne 210-®3 «O6 opranuzanuu IpenoCTaBlIeHUS
rOCyJapCTBEHHBIX ¥ MYHULIUITATBHBIX YCIIyT;

3) oTka3pIBaTh B NIpHEME 3aSABJICHHS U MHBIX JTOKYMEHTOB, HEOOXOIUMBIX IUIS
IPENOCTABICHUA FOCYJAPCTBEHHOM yCIyTH, B ClIydae, eClId 3asBJlIE€HUE U JOKYMEHTEI,
HEOOXOMUMBIE JAJs  HPEJOCTABIEHUS TOCYINapCTBEHHOM YCIyrd, IIOJaHbl B
COOTBETCTBMM ¢ MHpopMmanued o Ccpokax U MOPSOKE MPEeJOCTABICHHS
rOCY JapCTBEHHOH YCIIyTH, OIlyOuKoBaHHON Ha EnpHOM mopTase rocynapcTBEHHBIX H
MYHULUTAIBHBIX YCIIyT ((DYHKITHR);

4) OTKa3hIBaTh B NIPEAOCTABIEHHM TOCYJApCTBEHHOW YCIYyTrH B CiIydyae, eclld
3asBI€HHE M JOKYMEHTBHI, HeoOXOMUMBble AN HPeINOCTaBIEHHS TOCYAapCTBEHHOM
- yCyrW, TIIOJaHBl B COOTBETCTBMM C MHOOpMaIlHefi O Cpokax M IOpPSAKE
IpeNOCTaBIEHNs. TOCYJAPCTBEHHON YCIyTH, OIMyOnuKoBaHHOMW Ha ExuHOM moprtane
roCyJapCTBEHHBIX U MyHUILIUNIANBHBIX YCIYT ((yHKLIMIHA);

5) TpeboBaThk OT 3asBUTEIA COBEPIICHUS MHBIX NEUCTBUM, KPOME MPOXOXKICHHS
UIECHTHQUKAIUY ¥ ayTeHTH(UKANY B COOTBETCTBUH C HOPMATHBHBIMH IPaBOBBIMHU
axTaMu Poccuiickoii Penepanun, ykazaHUs LeJH NpUeMa, a TakKe MpeJoCTaBIeHUA
CBENIcHMH, HEOOXOMUMBIX [ pacyera MAJHTENPHOCTH BpPEMEHHOTO HHTEPBAA,
KOTOPHBI He0OX0ANMO 3a0pOHUPOBATH IS IPUEMA;

6) TpeboBaTh OT 3asgBUTENA IPEACTaBICHHUS MOKYMEHTOB M HHGOPMAIIWH,
OTCyTCTBHe M (WIH) HEIOCTOBEPHOCTh KOTOPHIX He  YKasbIBAIWChH IIpH
IIepBOHAYAIIPHOM OTKa3€ B IpHEMe JOKYMEHTOB, HEOOXOIMMBIX UIS MPENOCTaBIEHUS]
roCyAapCTBEHHOH YCIIyTH, JHOO B IpeJOCTaBIeHHWH TOCYIapCTBEHHOM YCIyIH, 3a
HCKITFOUEHHUEM CIEAYIOIUX CITyqaeB:

M3MEHeHHe TpeOoBaHUN HOPMATUBHEIX IIPABOBBIX AaKTOB, KacCaIOLIUXCS
IPENOCTaBICHUsI TOCYJapCTBEHHONW YCIyr'H, IIOCie IIepBOHAYAILHON IIOJAaYH
3asiBICHI O IIPEJOCTaBICHUY TOCYJapCTBEHHON YCITyTH;

Haju4ye OIMOOK B 3asBIE€HHU O IPEJOCTAaBICHHH I'OCYAapCTBEHHOM YCIYTH H
JOKyMEeHTaX, NOJAHHBIX 3asBUTENeM II0ocje IIepBOHAYANbHOTO OTKasa B IpHEME
IOKyMEHTOB, HEOOXOAUMBIX TS IPedOoCTaBlIeHH roCYJapCTBEHHOM ycuyru, 1160 B
IPeAOCTaBICHHU TOCYJAPCTBEHHOH YCIYyTH U He BKIIIOYEHHBIX B IIPEACTaBICHHEINA
paHee KOMIUIEKT JOKYMEHTOB;

HCTEYCHHE CpOKa JEHCTBHSA AOKYMEHTOB MM HU3MEHEHHe HHQPOPMAaLUH IMOCIe
IIepBOHAYaJIBHOIO OTKa3a B IpHEMe JTOKYMEHTOB, HEOOXOMMMBIX JUIS IIPeaOCTaBICHUS
rocy/1apCTBEHHOM YCIIyTH, TH00 B IIpeOCTaBIeHUN rOCy IapCTBEHHOMN YCIIyIH;

BBIABIIEHHE  JOKYMEHTAILHO  IOATBEP)KASHHOro  daxkra  (NPU3HAKOB)
OMOOYHOI'O WM IPOTHBOIPABHOTO AeWcTBUS (Oe3meiCTBHS) MODKHOCTHOIO JIHIA
OpraHa, IIpeJOCTaBJIONIEr0  TIOCYHAapCTBEHHYIO  YCIOyry, [OCYJapCTBEHHOTO
ciyxamiero, paborauka M®L], npu nepBoHavallbHOM OTKase B MpHEME JTOKYMEHTOB,
HEOOXOOUMBIX [ TNpPEeAOCTaBlIeHHMS TOCYIHapCcTBEeHHON  ycmyru, nubo B
IIPEOCTABJIIEHUH I'OCYJapCTBEHHOM yCIIyTH, O 4eM B MHUCHMEHHOM BHIE 3a MOATIHCHIO
PYKOBOIUTEA OPraHa, IIPEeJOCTABIAIOIETO IOCY IapCTBEHHYIO YCIYTY, PYKOBOJHUTENS
M®I] npu nepBoHa4aJbHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOMUMBIX MJIS
IPEJOCTaBJICHUS T'OCYJapCTBEHHOW YCIYTH, YBEJIOMIISETCH 3asABHUTENb, a TaKXKe
MIPUHOCATCS U3BUHEHHMSI 3a TOCTaBJIEHHbIE HEYI0OCTBA.
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HcuepneiBaronuii iepeyeHb OCHOBAHHIA [/ OTKa3a B IpHEMe
JOKYMEHTOB, HEOOXOIMMEIX AJIS IPENOCTABIICHASL
roCyJapCTBEHHOM YCIyTH

2.13. OcHoBaHU# 11 OTKa3za B IpUeMe JOKYMEHTOB, HEOOXOIMUMEIX IIS
NPEOCTaBIEHUs  TOCYJAapCTBEHHOM  YCIyrH, MJEHCTBYIOIIMMH  HOPMATUBHBIMH
IIpaBOBBIMH aKkTaMu Poccuiickoit ®enepanyy, HOPMATUBHBIMU PABOBEIMH aKTaMH
Pecy6muku KoMu He npemycMOTpeHoO.

I/IcqeanIBanmnﬁ IIEpEIECHD OCHOBaHMIM AJI1 IPUOCTAaHOBIICHUS
NI OTKa3a B IPEeOCTaBJICHUHN I‘OC}’I{&pCTBCHHOﬁ YCIYIru, yCTaHOBJICHHBIX
@eﬂepaﬂbHBIMH 34aKOHaMH, IIPUHUMACMBIMH B COOTBETCTBUH C HUMH UHEBEIMU
HOPMaTUBHBIMH IIPpaBOBBIMH aKTaMH Poccuiickoii q)eﬂepaHI/II/I, 3aKOHaMH U UHBIMHU
HOPMAaTUBHBIMH IIPAaBOBBIMH aKTaMU PeCl'IY6J'II/IKI/I Komu

2.14. OcHOBaHMAMH IS TIPHOCTAHOBIIEHHUS IIPENOCTABIEHHS IOCYAapCTBEHHOMN
YCIIyT'H SIBIISIFOTCS: '

1) cHATHe TrpaXkmaHWHA C PETHCTPALOHHOIO YYeTa MO MECTY >KHTEIbCTBA
(Mecty mpeOBIBaHMA);

2) BO3BpaT CyMM IHOCOOMS M3 (QUHAHCOBO-KPENUTHOTO YYPEXKICHHS WIH
OpraHM3alMH IOYTOBOM CBI3H.

Beimlata  mocoOus, — NIPUOCTaHOBIICHHAas  BCJIEACTBHE  HACTYIDICHHS
00CTOATENBCTBA, YKA3aHHOTO B MOIIYHKTE | HACTOSAIIEro MyHKTa, BO30OHOBIAETCS
IIEHTPOM I10 NPETOCTABICHHUIO TOCY JAPCTBEHHBIX YCIIYT II0 HOBOMY MECTY KHUTENbCTBA
(MecTy npe6bIBaHUSA) C IIEPBOTO YHCIIA MeCsILa, ¢ KOTOPOTro NPHOCTAHOBIICHA BHITLIATA
nocobus, B cilyyae oOpallleHHs 3asBUTEINS B TEUEHUE TPEX MECALEB CO JIHS CHATHS C
PErUCTPAIIMOHHOTO y4YeTa 10 IPEeXHEMY MECTY JKUTeIbCcTBa (MecTy mpeObIBaHMs) B
npenenax PecnyGmuku Komu nocne mpencTaBieHHs B LUEHTP IO HPeNOCTaBICHHIO
roCyJapCTBEHHBIX yCIIYT 3asBJIEHHUS U JOKYMEHTA, yKa3aHHOIO B IOAMYHKTe | MyHKTa
2.8 HacTOSIET0 afMUHUCTPATUBHOTO PETJIAMEHTA.

Briiata  1moco0us, — IpPHOCTAaHOBNEHHAas  BCIENCTBHE  HACTYIUICHMS
0OCTOSATENBCTBA, YKa3aHHOTO B MOAIYHKTEe 2 HACTOSAIIErO IMyHKTA, BO30OGHOBISIETCS C
IIEPBOTO YHCJIa MeCSIa, C KOTOPOro NPHOCTAaHOBIEHA BHIILIATA IOCOOUS, IOChe
IpeACTaBICHUS B LEHTP MO IPEAOCTABIEHUIO TOCYNapCTBEHHBIX YCIYT 3asBICHHS C
YKa3aHWeM HOBBIX CBEICHHI O CIIoco0e BHIIIATHI IIOCOOHS.

2.15. OcHOBaHMAMM Ul OTKa3a B IIPEJOCTABICHHH IOCYIApCTBEHHON YCIyTH
SIBIISIIOTCSL:

1) HenpezcTaBleHHE MM NPENCTABICHHE HE B MOJNHOM O0BEME JOKYMEHTOB,
yKa3aHHBIX B IyHKTE 2.8 HACTOAIIETO aAMUHUCTPATHBHOTO PErTIaMEHTa;

2) oTcyIcTBHE Yy TpakaHMHAa [paBa Ha IOCOOME II0 OCHOBAHUSIM,
ycTaHOBIEHHBIM 3akoHOM Pecmry6mnku Komu «O colpanbHoOM noanepKke HaceIeHHus
B Peciy6nuke Komm», [Topsaxowm;

3) HanM4HMe B IPEACTABIEHHBIX JOKYMEHTaX HETOCTOBEPHBIX CBECHHIA.
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2.16. 3asBuUTeNh HMeeT MpPaBO TNOBTOPHO OOpaTHUTHCS 3a IPeHOCTaBICEHUEM
TOCYJAapCTBEHHOM YCIyrd IIOCIE€ YCTpaHEHHMs OCHOBAaHMHM [T OTKaza B
MIPeIOCTaBICHUH I'OCyJapCTBEHHOW YCIIyTH, YKa3aHHBIX B IOANyHKTax 1, 3 myHKTa
2.15 Hacrosiero aAMUHUCTPATUBHOIO pErjlaMeHTa.

ITopsimok, pasMep ¥ OCHOBAaHMs B3UMaHHUs FOCY JapCTBEHHOM ITOIUIMHBI MU UHOU
IUTIATHI 32 IPEeJOCTaBICHUE TOCY AAPCTBEHHOM YCIYTU B CIy4asX, Ipely CMOTPEHHBIX
beaepanbHBIMI 3aKOHAMH, IPUHEAMAEMBIMU B COOTBETCTBUM C HUMU HHBIMU
HOPMATHBHBIMH [IPaBOBBIMHU akTaMu Poccuiickoit denepanyy, HOpMAaTHBHEIMH
mpaBoBBIMHU akTamMH Pecrry6nuku KoMy, co ccbuikoil Ha MOJ0XKEeHUs] HOPMATHBHBIX
[IPaBOBBIX AKTOB, B KOTOPBIX YCTaHOBIIEH pa3Mep rocyJapCTBEHHOU MMONLIHHBI
VI MHOU IUIAaTHI

2.17. TocymapcTBeHHas ycilyTra MpeaoCTaBIsAeTCs 3asBUTEISAM OeCIIaTHO.

2.18. BsumaHue IUIaTBl C 3asgBUTEN] B Cllydae BHECEHHS W3MEHEHHU B
BEIZIAaHHBIA 110 pe3yJibTaTaM IpeIOCTABICHUS IOCYAapCTBEHHOM YCIyTHM NOKYMEHT,
HAOpaBJIEHHBIX Ha WCIpPaBI€HHE OMMOOK, MNONYMICHHBIX II0 BHHE IeHTpa II0
IIPEIOCTABIICHHUIO TOCYJAPCTBEHHBIX YCIYT U (WIH) ero AoDKHOCTHoro iuna, M®IL n
() pabotHuka M®LI, He Ipeay CMOTPEHO.

TTopsimok, pa3Mep 1 OCHOBaHUS B3MMaHHUs IUIAaThl 3a IpeJoCTaBleHHe yCIyT,
KOTOpBIE SBJISIOTCA HEOOXOOUMBIMU U 00s13aTeNIbHBIMU /ISl IPEIOCTaBICHUS
TOCyAapCTBEHHOM yCIIyTH, BKIII0Yasi HHPOPMALIHIO O METOIUKE
pacdeTra pa3Mepa Takoil miaThl

2.19. Bsumanme miaTel 3a I[PEJOCTABJICHUE YCIYyr, KOTOpPBIE SBISIOTCA
HEeOOXOIUMBIMHU U 00sI3aTeIFHBIMU TSI IPENOCTABIECHUS TOCY IAPCTBEHHOU YCIIyTH, HE
IpeayCMOTPEHO.

MakcuManbHBIM CPOK OKUJIaHUS B OUepeu MpU noJayde 3asBIeHU]
0 MPeIOCTaBIIEHUU TOCY IapCTBEHHOM yCIIyTH U IIPU MTOTyYeHUH pe3yJibTaTa
TIpeI0CTaBIECHUS FOCy AAPCTBEHHON yCIyTH

2.20. MakcuManbHOe BpeMs OXXUIAHUs B O4epelu MpU rnojade JOKyMEHTOB JJIS
ITOJTYYEHHS FOCY/ITapCTBEHHOM yCIIyrd He JOJIKHO NPEBBIIATh 15 MUHYT.

2.21. MakcuMallbHOe BpeMs OXKHIAHWS B OYepedy MPU TMOIYYEHHH pe3ynbTara
OpeJOCTaBIeHNs TOCYJapCTBEHHOH yciuyru (B cioydae eciu 3asBHTeNeM BBIOpaH
JHUYHBIHA coco0 MoTydeHus pe3ynbTaTa) He JODKHO IPeBbIAaTh 15 MUHYT.

[Ipu monydeHun pe3ysbTaTa NPeAOCTABICHUs TOCYJIapCTBEHHON YCIyr'H B BUJE
'BHIIJIATHI JEHEXHBIX CPEICTB HEMOCPEACTBEHHOIO B3aUMOJEHCTBH C 3asBUTENEM He
TpebyeTcs.

2.22. 3agBHTENI0O II0 €r0 JKEJAHUIO IPENOCTAaBIACTCA BO3MOXXHOCTH
IpeJBapUTEIIGHON 3alliCU  JUId IIPEeJACTaBIeHHS JOKyYMEHTOB Ha IOIydYeHHe
rocygapcrBeHHoi ycimyru. IlpenBaputensHas 3amych B IEHTP IO MPeIOCTaBICHUIO
rOCYJapCTBEHHBIX YCIYT MOXXET OCYHIECTBIATHCA KaK IIpH JMHHOM OOpalleHuH
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3asiBUTENd, TaKk U 1O TenedoHy, a Takxke Ha EAvHOM moprane rocydapcTBEHHBIX U
MYHUIUNANBHBIX ycuyr (Qyuxumif). Ilpensaputenvhas 3amuce B MOL] moxer
OCYIIECTBIITECA KaK IIPH JUYHOM OOpallleHHH 3asBHUTENsS, TaKk W MO TelleQoHy, a
TaKxe Ha caiite MO®LI,

B cnyuyae 3anucu Ha npueM nocpeactsoM EnuHoro mopraiia rocyIapCTBEHHBIX U
MYHHUIMOAIBHBIX YCIyr (GyHKIUHA) 3agBUTENIO IPEIOCTABISETCS BO3MOXHOCTB
3aIlUCH B JIOOBIe CBOOOIHBIE I IIpUeMa JaTy U BpeMs B Ipelieiiax YCTaHOBIEHHOTO B
LIEHTpe 10 NPEAOCTABICHUIO I'OCY JaPCTBEHHBIX YCIyT rpaduKa IIpHeMa 3assBUTENEH.

2.23. Ilpm npenBapuTeNbHOM 3allUCH B LEHTP MO IIPEJOCTaBIECHHUIO
TOCYapCTBEHHBIX YCIYT 3aABHTEINb coobmaet paMUIIHIO, HMS U OTYECTBO, XKeTaeMOe
BpeMsl IMpEJCTAaBICHHS IOKYMEHTOB, HEOOXOMUMEBIX Ui pelIeHHs BOIpoca O
IIpeIOCTaBIICHUH roCyapCTBEHHOM YCIYTH. IIpenBaputenbHas 3aIuCh
OCYILECTBIIsSIETCA IIyTeM BHECEHHUS MH(QOPMALMU B KHUTY IpeIBapUTEIHLHOM 3aIlUCH,
KOTOpas BeAeTcs Ha OyMaXHOM U (WIHM) B3JICKTPOHHOM HOCHTENE. 3asBUTEINO
cooOmraercs BpeMsl NpEACTaBIEHUS JOKYMEHTOB M KaOWHET, B KOTOPOM BeHETCS
pUeM JTIOKYMEHTOB.

IlpenBaputensHas 3amuch B MO®IL] ocymiecTBisgercs B COOTBETCTBHH CO
Cranmaprom obciry>xuBanus B ML,

Cpok ¥ IOPSIIOK PETUCTPALIY 3asIBIICHUS 3aSBUTEIIS
O NPEJIOCTABICHUH rOCy JapCTBEHHOM YCIIyTH

2.24. Peructpanus 3asdBJICHUS U JOKYMEHTOB, NPEACTABICHHBIX 3asBHTEIIEM,
OCYILIECTBIISETCS CIEIHAINCTOM LIEHTPA I10 NPEAOCTABICHHIO IOCY JapCTBEHHBIX YCIIyT
unu MOLI, oOTBETCTBEHHBIM 3a IPUEM U PETUCTPALMIO 3asiBICHUS U JOKYMEHTOB MPH

IIPEJOCTaBICHUN TOCYJapCTBEHHOM YCIyrW (Hanee — CIELUaIMCT IeHTpa II0
[IPEAOCTABIEHAIO TOCYJapCTBeHHBIX ycayr, MOILI, oTBeTcTBeHHBIH 3a mpHEM
JIOKyMEHTOB).

2.25. B ciy4ae npencTaBieHus 3asBICHUS U JOKYMEHTOB, YKa3aHHBIX B IIyHKTE
2.8 HaCTOAIIEro aIMUHUCTPATMBHOIO DerilaMeHTa, JHUYHO 3asBHTENIEM YyKa3aHHEIE
JOKYMEHTBI PETUCTPHUPYIOTCS LEHTPOM II0 NMPEAOCTaBICHUIO T'OCYAapCTBEHHBIX YCIYT
nnu MOII B neHp UX OpencTaBlIeHUS.

2.26. B cimy4ae HanpaBileHUs 3asBJICHAS U JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.8
HACTOAIIEro aAMUHUCTPATUBHOIO PEriIAMEHTa, IOYTOBBIM OTIIPaBlieHHEM yKa3aHHEIE
JOKYMEHTBI PErUCTPUPYIOTCS LEHTPOM II0 NMPEAOCTABIEHUIO TOCY IapCTBEHHBIX YCIyT
B JICHb UX JIOCTYIUIEHUS B LIEHTD I10 IIPEAOCTABIECHHIO FOCY JapCTBEHHBIX YCIIYT.

2.27. B cinyyae HampaBIlIeHUs JOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.8 HACTOSAIIETO
aIMMHMCTPATUBHOIO perjiaMeHTa, dYepe3 ENuHBIA mopTan rocyaapCcTBEHHBIX U
MYHHULUNANBHEIX YCIyr ((QYyHKIUI) IHEM pEerucTpaly 3asBICHHS M JOKYMEHTOB
ABIIIETCA JEHb MX DpeErucrpauuy Ha EnuHoM mnoprane TrocylapCTREHHBIX U
MYHHIUITATBHBIX YCIyT ((YHKIHN).

2.28. Cpok perucTpalyy 3asBJIeHHS O IPENOCTaBICHUH I'OCy 1apCTBEHHOH yCIyTu
coctaBisieT He 6ojiee 30 MUHYT.
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Tpe6OBaHI/I$I K ITIOMCIICHUAM, B KOTOPBIX NPEAOCTABIACTCA roCy 1apCTBCHHAA yciyra,
K 3aJly OXKUJaHHWA, MCCTaM JJIs 3al10JTHCHUSA 3asABJICHUI O IIpCAOCTaBJICHHU
FOCYI[apCTBeHHOﬁ YCIIyT'4, HH(bOpMaI.II/IOHHBIM CTCHOAaM C 06pa3naMH HX 3aIlIOJIHCHUA U
IEPEIHEM JOKYMEHTOB, HCOGXO,[[I/IMBIX AL IpEJOCTaBIICHUA FOCYI[apCTBeHHOﬁ
YCIIYIra, B TOM YHUCJIC K o0ecneyeHuIo AOCTYITHOCTHU VIS HTHBAIHJIOB YKa3aHHBIX
O0OBEKTOB B COOTBETCTBHH C 3aKOHOJATeILCTBOM Poccuiickoii CI)e,uepaum/I o
COLIMAILHOM 3alIUTe HHBAJIUI0OB

2.29. TpebGoBaHHs K NOMELIEHHSM, B KOTOPBIX IIPeJOCTaBISETCS
rocyapcTBeHHas yciyra.

Ilomewmenns, B KOTOPHIX IMPEAOCTABISETCS I'OCYXapCTBEHHAs YCIyra, JOKHBI
COOTBETCTBOBATh yCTAHOBJIEHHBIM 3aKOHOJATENLCTBOM Poccuiickoit ®denepanyu
TpeOOBaHUAM obecriedyeHuss KOMGOPTHHIMH YCIOBHSAMHM 3asBUTEIEH M ITOMKHOCTHBIX
UL, CIENHAIUCTOB, B TOM 4HCIE O00eCIedeHHs BO3MOXHOCTH pealM3alliy IIPaB
HUHBAJIMAOB M JIMII C OIPaHWYEHHBIMM BO3MOXKHOCTSAMHM Ha IOJYy4YeHHE II0 HX
3asBIEHUIO I'OCY JapCTBEHHOM YCIIyTH.

B cootrsercTBHU ¢ 3aK0oHOAATENBCTBOM Poccuiickoit @enepaliun 0 cONUaIbLHON
3allUTe UHBAJIUIOB MM, B YJaCTHOCTH, 00eCIIeYnBaIOTC:

YCJOBHs OECHpENATCTBEHHOIO AOCTYIA K O0BeKTYy (3AaHHIO, IOMEIIEHHIO), B
KOTOPOM  IpeNOCTaBIIAeTCd  IOCyJapcTBeHHas  yciyra, a  Takxke  JUId
OecIIpenATCTBEHHOTO NONb30BaHNUs TPAHCIOPTOM, CPEACTBAMH CBA3U M HH()OPMaLUH;

BO3MOXHOCTb CaMOCTOATENBHOIO NEPEABIDKEHHS 110 TEPPUTOPUH, Ha KOTOPO
pacnonoxxeHbl 0OBEKTHI (31aHUs], IOMEIIEHHs), B KOTOPBIX MPEIOCTABISIOTCS YCIYTH,
a TaKKe BX0Ja B Takne OOBEKTHI M BBIXO/a U3 HUX, [IOCAIKH B TPAHCIIOPTHOE CPECTBO
¥ BBICAJKU U3 HErO, B TOM HHUCJIE C UCIIONIb30BAaHUEM KPECTIA-KOISICKH,

COIIPOBOXKIEHHWE WHBAJIKJOB, HMEIOIIUX CTOWKHE pacCTpOiCTBa (DYHKIMH
3pEHHUS U CaMOCTOATENBHOTO IIEpENBIKEHHUS;

‘ HaJuexallee pasMelieHne oOOpyloBaHMA M Hocutenedl uH(OpMaImy,

HEOOXOMUMBIX I obecledyeHus: OecHpensITCTBEHHOro MOCTyIa HHBAIMAOB K
oOBeKkTaM (37aHMAM, I[IOMEIIEHMAM), B KOTOPBHIX INPENOCTABISIOTCS YCIyTH, M K
yCIIyraM ¢ y4eTOM OTpaHHYEHUN UX KU3HEIeITENbHOCTH;

AyOnupoBaHHEe HEOOXOAMMOH [UIi WHBaJMIOB 3BYKOBOM M 3PHUTENBHOM
MHQOpMallMy, a TakXKe HaJnuced, 3HAKOB M MHOM TEeKCTOBOM W rpaduuecKoi
UHGbOpMaIyy 3HaKaMH, BEIIOJIHEHHBIMH pellbe(PHO-ToUeHHBIM HIpudToM Bpaiins;

JOIyCK CypAONEPEBOAYNKA U TH(PIOCY pJIOTIEPEBONIHKA;

JOIyCK COOAKH-IIPOBOJAHMKA HAa OOBEKTHI (3MaHU, HOMCIIICHI/ISI), B KOTOPBIX
IIPEIOCTaBISIOTCS YCIyTH;

OKa3aHWe WHBAaIXAAM IIOMOIIM B MPEONOJEHHH OGaphepoB, MEIIAFOIINX
MOy YeHHUIO MU YCIIyT HapaBHE C IPYTUMHU JTHUIAMH.

2.30. TpeboBanus K pasMeINEHHIO U O(QOPMIICHHIO MOMENIEHUM LEHTPOB IO
IIPEIOCTABIIEHUIO I'OCY JAPCTBEHHBIX YCIIYT:

1) npu NPOEKTHPOBaHUM M CTPOMTENBCTBE HIIM BBHIOOpE 3[aHUS (CTPOEHMs), B
KOTOPOM  IJIAaHUPYETCS  PacIoJIOKEHHE  IIeHTPOB [0  [PEJOCTaBJICHUIO
TOCYJAPCTBEHHBIX YCIIYr, IOJDKHA YYHTBHIBAaTbCS IEMIEXOMHAs JOCTYIHOCTH OT
OCTaHOBOK OOIIECTBEHHOT'O TPAHCIIOPTA,;
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2) npueM 3asBHUTEJIEH OCYIIECTBISIETCS B CHEIMANLHO BEIIEIEHHBIX U 3THX
nenedl noMeleHUsX (MPUCYTCTBEHHHIX Mectax). Jlmg ynoOcTBa 3asBUTeneit
IIPUCYTCTBEHHBIE MeCTa PEKOMEHIYeTCs pa3MelNaTh Ha HIDKHMX OSTaXkaxX 3MaHuil
(cTpoenmuit);

3) kabuHeTBl U1 IIpHeMa 3asBUTENed JOMKHBI OBITh 0GOPYHOBaHEI
MHGOPMALMOHHEIMKA Ta0NM4KaMHu (BBIBECKAMH) C yKa3aHHEM: HOMepa KaOMHeETa;
damuny, uMeHH, otTdecTBa (MOCIEAHEE - IPU HAJHMYUK) U HOJDKHOCTH CIIEIHATUCTA,
OCYILIECTBIISIONIErO IIPEIOCTaBIEHNE TOCY JapCTBEHHOM YCIyTH;

4) moMeeHus LEHTPOB 110 NPeAOCTaBICHUIO TOCY IaPCTBEHHBIX YCIYT IOJDKHEI
COOTBETCTBOBATh SMUAEMHUOIOTHYECKIM NIpaBWIaM M HOpMaTHBaM.

2.31. TpeboBaHusA K pa3sMeLIeHUIO U OGOPMIIEHHIO BH3YaJILHOM, TEKCTOBOI U
MyJNbTUMEANIHON nHDOpMaLy.

IIpennasHayeHHple JAJId O3HAKOMIICHHS 3asBUTENed ¢ WHGOPMAIMOHHBIMA
MaTepyajaMd MecTa HH(OPMHPOBAaHUS pacloiararoTcs B  HEMOCPEACTBEHHOM
OGJIM30CTH OT CEKTOpa OXUJAHUSA B OUepeqr U 000Py AYIOTC:

1) Bu3yanpHOM, TeKCTOBOM MHGOpMaLuei, pasMeniaeMoi Ha HH(HOPMAIMOHHEIX
cTeHJax (00paslibl 3aIlloJIHEHUs 3asABIEHUH U IepedeHb ITOKyMEHTOB, HEOOXOIUMBIN
IUIsI TPENOCTaBICHHs TI'OCYJAapCTBEHHOM YCIyTrH), OOeCIeUHBAIOIUX CBOOOIHEIN
JOCTYTI K HUM;

2) cBETOBBIMM HH(OPMAIMOHHBEIMH TabJI0, KOMIIBIOTEPOM CO CIIPABOYHO-
UHPOPMAaIlMOHHBIMU CUCTEMaMU; KOMITBIOTED, IpeHa3sHaYeHHBIH I UCIIONb30BAHUS
3aABUTEIIMH, HE JOJDKEH OBITh IOJKIIOYEeH K JIOKAIBHOM CeTH NeHTpa II0
IPEeIOCTABIIEHUIO TOCY IapCTBEHHEBIX YCIIYT.

2.32. TpeOoBaHus K 000pyIOBaHHUIO 3alla OXKHUTAHMS:

1) Mecra oXuoaHWAd B OYepeAM JOJDKHBL OBITH OOOPYIOBaHBEI CTYIBIMHU
(xpecenbHBIMM CEKIUAMH) ¥ (WIM) CcKaMbiMmu. KOJIHYECTBO MeCT OXKUIAHHS
ompefensercs HUCXoAs W3 (QaKTUUEeCKOH Harpy3KH M BO3MOXHOCTEM U1 HX
pasMelIeHUs. B 3/aHMM, HO HE MOXET COCTaBlATh MeHee 2 MECT Ha KaXKIOoro
CHEHANNCTa, OCYIIECTBISIOEr0 IPUEM TOKYMEHTOB OT 3asBUATENIEH;

2) nna co3naHus KOM(OPTHRIX YCIOBUH OXHAAHHSA Ha CTONAX (CTOMKax) s
IIICEMa MOTYT DPa3sMeEINaThCsd ra3eThl, JKypHabl, IedaTHas MPOAYKIHs (OpOLIOpEI,
OyKJeThl) IO BOIIpOcaM IIpel0CTaBIeHUS TOCYy ZAPCTBEHHOM yCIIyTH.

2.33. Tpe6GoBanus K MAPKOBOYHBIM MECTaM.

Ha rTepputopuM, mnpuieramomeldl K LeHTpaM TI0  IPEIOCTaBICHHUIO
FOCYNApCTBEHHBIX YCIYT, IOJDKHBI OBITH OOOpYyHOBaHBI MeCTa i OeCIUIATHOMN
IIApKOBKU aBTOTPAHCHOPTHBIX cpelAcTB. JlocTym 3asBUTeENEM K MapKOBOYHBEIM MECTaM
ABJIsAeTCS OECTUIATHEIM.

2.34. Tpe6GoBaHus K OQPOPMIIEHHIO BXOJa B 3/[aHHUE.

LleHTpanbHelii BXOJ B 3JaHHE LEHTpa IO MPEJOCTABICHHUIO T'OCYIApCTBEHHBIX
YCIIYT JOJDKEH OBITH 000pyIOBaH MaHIYCOM, YIOOHBIM ISl BhE3/]a B 3[[aHHE KOJSICOK C
OETBMH UM WHBAIUIHBIX KpPECeN-KOISCOK, a Takke BBIBECKOU, coaepKalleit
Ha¥MEHOBaHHE, MECTO PaCIIOJIOXEHHMs, pEXKUM pabOThl, HOMep TesieoHa IJIs CIIPaBOK.

2.35. TpeGoBanus k MecTaM IJIs1 OKHIAHHSA 3asIBUTENEH.
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Mecta oxMIapus OJDKHBI COOTBETCTBOBATh KOMGOPTHBIM YCIOBHSM JUIS
3asBUTENEeH U ONTHUMAIbHBIM YCIOBHSIM pabOTHl JOKHOCTHBIX JIMI[, B TOM YHCJIE
HEOOXOAMMO HaIH4Yue JOCTYIIHBIX MECT OOIIEro IONb30BaHuUs (Tyaler).

2.36. TpeGoBaHMs K MECTaM IIpUeMa 3asiBUTENE.

B 1eHTpax IO TNPEJOCTaBIEHHUIO TOCYJAPCTBEHHBIX YCIYT BBIEIAIOTCS
IIOMEILEHUS IS IpUeMa 3asiBUTEIe.

ITpy HaxOoXIeHUU ABYX CHENMAIUCTOB, OCYIIECTBIAIOMNX MIPUEM JOKYMEHTOB
OT 3asBUTENlel B ONHOM IIOMEIIEHHH, paboyee MECTO KaXKJOro CHENUaldCcTa II0
BO3MOYKHOCTH JIOJKHO OBITH OTAENIEHO NEPEropOIKaMH.

Pabouee MecTo cHenManucTa JOJDKHO OBITH 0GOPY/OBaHO IIEPCOHANBLHBIM
KOMIIBIOTEPOM C BO3MOXXHOCTBIO JIOCTyNa K HEOOXOJUMBIM HH(POPMAIIHOHHEIM Ga3aM
JIAaHHBIX, I€YATAIOIIUM U CKaHUPYIOIIUM YCTPOHCTBAMH.

Croenuanuctsl, NpUHUAMAIONINE JOKYMEHTHI OT 3asBHTENEH, 00eCIIeUUBAIOTCS
JWYHBIMY Y (WIX) HACTOJIBHBIMU UJCHTU(PHUKATUOHHBIMHE KAPTOUKAMHU.

Mecta mia npuema 3asBuTeNell 00OpYyAYIOTCS CTYIBAMH M CTOJIAMM IS
oopmiIeHHs] JOKYMEHTOB M 00€CIedHBaroOTCs 0OpaslaMu 3aloJHEHUS JTOKYMEHTOB,
OnaHKaMU 3asiBIICHUI U TUCEMEHHBIMU IPHUHAITEHOCTAMH.

MecTa npenocTaBleHUsI YCIyT'H IOIKHBL COOTBETCTBOBATH YCTAHOBIEHHEIM
¢enepanbHBIM  3aKOHOJATENBCTBOM TpeOOBaHUSM obeclieueHHuss KOMQPOPTHHIMH
YCIOBUSMH  3asBUTENEH, [JODKHOCTHBIX JIMI[, CIIELUaJHUCTOB, B TOM YHCJE
obecneyeHrs] JOCTYIHOCTU [Js1 MHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C
3aKOHOJaTeNIbcTBOM Poccuiickoit deepalivi 0 CONMATBLHOM 3aIlUTe HHBAIHAIOB.

2.37. Tpebosanua k mnomemenuwsiM MOI] onpenenensr IlpaBunamu
OpraHU3alMy JAEATENIEHOCTH MHOTOMYHKIMOHANBHBIX LEHTPOB IPENOCTABIECHMs
TOCYJJapCTBEHHBIX U MYHHUIUNAIBHBIX YCIYT, YTBEPXKACHHBEIMH [IOCTAHOBIEHHEM
IIpaButensctBa Poccuiickoit ®@eneparuu ot 22.12.2012 Ne 1376.

ITokazarenu HAOCTYIIHOCTH U Ka4YeCTBa It OcyﬂapCTBeHHOfI YCIyru

2.38. [Ilokasarenu JOCTYNHOCTM M KadecTBa TOCYAapCTBEHHOH yCIyrd
IIpeiCTaBlIeHb! B cleayrolleil Tabnure:

ITokazarenu Enuuvua HopmatusHoe
U3MEpEeHUS 3HauUeHUe
IIOKa3aTens

IToxaszaTenu JOCTYITHOCTH
Pazmemienue Ha EquHoM mopTase
rOCyJapCTBEHHBIX U MYHHUIIUITAIBHBIX YCIIYT
(byuxiuit uHGopManmu 06 yciyre, a Takxke
pa3Merenre Ha EnquaoM mopraie
rOCyHapCTBEHHBIX U MyHULIUITATIBHBIX YCIIyT na/HeT Ia
(¢ysxImit) popm 3asgBIEHUI U UHBIX
JOKYMEHTOB, HEOOXOANMBIX IS IOy ICHHUS
COOTBETCTBYIOIIEH yCIIyTH, U 00ecreucHue
JIOCTyIa K HUM JIJI KOIMPOBAHUS U 3allOJTHEHUS]
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B 3JICKTPOHHOM BUJC

KonudecTBo B3auMoieiCTBUH 3asgBUTENIS C
JOJDKHOCTHBIMM JIMIIAMHU NIPH MPeJOCTaBIEHUN
roCy/IapCTBEHHOMN YCIYTH U UX
IPOAOKUTEIHHOCTB!

a) pu oOpallleHUH 3a MPeOCTaBIeHUEM
roCyJJapCTBEHHOH YCIIyTH,

pa3/MuH

0-1/0-30

0) npH NoJIy4eHHHU pe3yabTara
rOCyJapCTBEHHOU yCIyTH (B ciydae eciu
3asiBUTEJIEM BBIOpaH JIMIHEIN CITOCO0
HOJIy4YeHHs yBEIOMIISHHS O TIPEJOCTaBIICHUH
roCyJJapCTBEHHOU YCIIyTH)

pa3/mMun

0-1/0-15

Bo03M0OXXHOCTH OTy4YeHUSA FOCY IapCTBEHHOM
yciyru B MOI] (B ToM urcie B OJTHOM
obbpeMe)

Ja/HeT

na

Bo03MOXHOCTD MOTy4YeHUs HHPOPMAIIAH O X0JIe
IIpeIOCTaBJIEHUS I'OCY JapCTBEHHOMR YCIYTH C
HCIIONB30BaHNEM UH(POPMaIOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJOTUH

na/aer

Ia

Bo3MoXHOCTH MoNTydeHust HHPOpMALIMU 0 X0e
IIPeIOCTaBIECHUS T'OCY JapCTBEHHOM YCIYTH IO
CIPaBOYHBIM TejedoHaM, IO IEKTPOHHON
I0YTE

na/uer

na

Bo03M0XXHOCTH IOTy4YEHUs TOCY JapCTBEHHOM
YCIIyTU IOCPEICTBOM 3aIpoca o
IpelIOoCTaBIIEHUH HECKOIBKUX
rocyAapCTBEHHBIX yCiayT B MOI],
IpeyCMOTpPeHHOro cTatheil 15! Mepepansroro
3akoHa Ne 210 — @3 (KoMIUIEKCHBIH 3apoc)

na/ger

HET

B03MOXHOCTP ITOIy4eHHs TOCY JapCTBEHHOM
ycnyru B nro6oM M®I] Ha Tepputopuu
Pecriy6muku Komu 1o BEI6OpY 3asiBUTENS
(3KCTEPPUTOPHATIBHBIN TPHUHIINI)

na/vet

na

IHoxazarenu xauec

TBa

VYV nenbHBIN Bec 3a4BICHUN IPpaXKIaH,
PacCMOTPEHHBIX B YCTAHOBJIEHHBIN CPOK, B
o0111eM KOJTMUeCTBe 3asBICHUN Ha
IIpeZOCTaBIEHNUE TOCY IAPCTBEHHOMN YCIyTIH B
Oprane

%

100

VY nenbHBINA BEC pacCCMOTPEHHBIX

B YCTAHOBJIEHHBIN CPOK 3asBICHUM Ha
IIPEeIOCTaBIIEHHE YCIYTU B 00I1IeM KOJIMYeCTBe
3asBJICHUI Ha IIPEIOCTABICHUE
rocyapcTseHHOH ycuyru yepes MOI]

%

100

VYV nenpHBIA BeC 000CHOBAHHEBIX XaJI00 B 00I1IEM

%o
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KOJIMUeCTBe 3asBJIeHUH Ha

IIpeIOCTaBIIEHe TOCYJaPCTBEHHOM YCIyTH B
Oprane

VY nenpHBIH BEC KOJIMYECTBA 000OCHOBAHHBIX
’Kast00 B 00LIEM KOJIMYECTBE 3asABJICHHI Ha
NIpeloCcTaBlIeHHe roCy JapCTBEHHOM yCIyTu
yepe3 MOI]

% 0

Wusie TpeboBaHMs, B TOM YUCIIE YYUTHIBAIOIIKE OCOOCHHOCTH IPEIOCTABICHHUS
roCyAapCTBEHHOM YCIyIH B MHOIO(YHKIIMOHAJIBHEIX LIEHTPAX U OCOOEHHOCTH
IIPeJOCTaBIIEHUS TOCY JapCTBEHHBIX YCIYT B 3JIEKTPOHHOU (hopMme

2.39. IlpenocraBieHue rocynapcrBeHHoN ycayru B M®I] ocymecTBisercsa 1mo
IPUHLUAIY «OJHOTO OKHa», B COOTBETCTBUM C KOTOPBIM IMPeJOCTaBJIEHUE
rOCYJapCTBEHHON YCIYTH OCYIIECTBIISETCS IIOCNI€ OJHOKPATHOTO OOpailleHus
3agBUTENS C COOTBETCTBYIOIIMM 3asIBJICHUEM O IPENOCTaBICHUHM TOCYAApCTBEHHOM
YCIYrd, a B3aUMOJEHCTBHE C OpraHaMH, MNPEANOCTABIIAIONIMMH T[OCYHapCTBEHHBIE
YyCIyTd, HWIM  OpraHaMH, IIPelOCTAaBIAIOIIMMY  MYHHIHWIAJIbHBIE  YCIYTH,
ocymectBisgercs M®I[ 6e3 yyacTus 3asgBUTENS B COOTBETCTBHH C HOPMATHBHBLIMHU
IIPaBOBBIMH aKTaMH U COTJIAIICHUEM O B3aMMOJEHCTBUM.

3asBIeHHE O IPENOCTABICHUU IOCYJApCTBEHHOHN yCIyrd M (WiIU) JOKYMEHTEI,
HEOOXOOUMBbIE JI1 IIPENOCTaBICHUSA TOCYHapCTBEHHOM YCIyTH, TpPEIOCTABIISIOTCS
3agureneM B M®L] nuuHO nubo0 yepe3 JHIO, SBISIOHIEECS €r0 YIOJIHOMOYEHHBIM
[peJCcTaBUTENEM.

B M®I] ob6ecnieunBaroTcs:

a) (YHKIIMOHMpPOBAaHHE aBTOMATM3UPOBAHHOW WMHOPOPMAIIMOHHON CHCTEMBI
ML

0) OecmmaTHBIA JOCTyI 3asBuTellell kK EQUHOMY mOpTally rOCyHapCTBEHHBIX H
MYyHUIUNATBEHEIX yCIyT ((QyHKIHN);

B) IO 3allpocy 3asBUTEN perucrpanus B deneparbHOH TIocyaapCTBEHHOMH
uHpopMalMOHHON cucTeMe «EnMHas cucreMa MAEHTU(QUKALNHA U ayTeHTU(DHKAIINH B
UHGPaCTPYKType, obecrieunBaroien UH(OPMaIIMOHHO-TEXHOJOTHIECKOE
B3aMMOJIe/iCTBME HMH()OPMALMOHHBIX CHCTEM, MHCIOJIB3YEMBIX JUIsSl TIPeIOCTABICHHS
TOCYJapCTBEHHBIX M MYHUIUUIIAJBHBIX YCIYyr B JNeKTpoHHOH Qopme» Ha
0e3B03Me3IHOI OCHOBE.

2.40. Ilpu mpenocTaBlIeHUH I'OCYJapCTBEHHOM YCIyTH IOCpeAcTBOM EmmHoro
opTaja TrOCYyAapCTBEHHBIX M MYHHIMOAIBHBIX YCIyr (GyHKIUI) 3asSBUTEIIO
‘obecrieuynBaeTCs:

- BO3MOXXHOCTH IOJTy4eHHs HHGPOPMALMH O TOPAIKE M CPOKaX MPeNoCTaBICHUS
ycayry, :
- BO3MOXHOCTB IIPEJCTABIATE JOKYMEHTHI, HEOOXOAUMEBIE ISl TIpeIOCTaBICHHUS
rOCY/JapCTBEHHOM YCIIyTH, B 3JIEKTPOHHOM BUJIE;

- BO3MOXHOCTb OCYIIECTBIATh MOHUTOPHUHT XOJa IIPEJOCTABIECHUS YCIIYTH;
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- BO3MOXHOCTh MONy4YaTh YyBeAoMJeHHe (pe3yipTaT) MpeIcCTaBIeHHS
TOCYJAapCTBEHHOM YyCIyrM B DJJIEKTPOHHOM BHJE, €CIH JTO He 3alpeIieHo
benepalbHBIM 3aKOHOM.

IIpemocTaBneHne rocyqapCTBEHHOH YCIyrd mnocpeAcTBoM EauHoro mopraina
TOCYyIapCTBEHHBIX W MYHUIMIAIBHBIX YyCIyr (GyHKIHA) OCYIIECTBIAETCA ITyTEM
3aloJIHEHUS. W OTIPaBKH HHTEPAKTUBHOUW ()OpMEI 3asiBIICHUS Ha MpeIoCTaBICHHE
rOCyJJapCTBEHHONM YCIyITM U IIPUKPEIUIEHUS 3JIEKTPOHHBIX 00pa3oB JIOKYMEHTOB,
HEOOXOAUMBIX IS TIOJTyUY€HHS TOCyJapCTBEHHOMR yCIIyTH.

[lpu obpameHuu B 3JIEKTpOHHOW ¢opme mocpeactBoM EmuHoro mnoprana
rOCYJapCTBEHHBIX M  MYHUIMNANBHBIX ycuIyr (QyHKUMH) 3a IONyYeHHEM
rOCYyapCTBEHHOW YCIyTW 3asBI€HHE M IpuiaraeMble K HEMY KOKYMEHTHI
TTOJMUACHIBAIOTCS MPOCTON 3JIEKTPOHHOM IIOANMCHIO, KOTOpas IMPOXOJHUT IIPOBEPKY
MIOCPEICTBOM €AMHON CUCTEMBI UACHTU(UKALMY U ay TEHTU(UKAIIHH.

B ciayuae ecnu mpu oOpallleHHH B SJEKTPOHHOW QopMe 3a moaydeHHeM
TOCYyIapCTBEHHOM yCIYyTrM UACHTH(QUKAUA U ayTeHTU(QHKALWsS 3asBUTEN -
(GbU3UYEeCKOro JIMla OCYILIECTBISIIOTCS € HCIONB30BAaHHEM EIWHOH CHCTEMBI
UACHTUGUKAUH W ayTeHTU(HKallUW, TO 3asBUTENIs HMEET IPaBO HCIOJIL30BAaTh
IPOCTYIO 3JIEKTPOHHYIO IOANKWCH IpH oOpalleHMHM B OJJIeKTPOHHOUW ¢dopMme 3a
TOMy9eHHeM TIOCYJapCTBEHHOH YCIyrd IpH YCIOBUHM, YTO IIPH BhblJade KIkoda
IIPOCTOM 3JEKTPOHHOM MNOANMCH JMYHOCTh (PU3MUECKOrO JIHIA YCTAaHOBJCHA IIPH
JUYHOM TIpHEeMe.

Tpeboranus k dopmaTam 3asBlIEHUN U WHBIX TOKYMEHTOB, MPEACTABISEMBIX B
dopMe  DOIEKTPOHHBIX  JOKYMEHTOB, HEOOXOAMMBIX I  TpelOoCTaBJICHUS
roCyapCTBEHHOU yCIyTH:

a) 3JICKTPOHHBIE JOKYMEHTHI IIPECTABIAIOTCS B ClIeAYIOMUX (hopMaTax:

- xml — iy popManu3z0BaHHBIX JOKYMEHTOB;

- doc, docx, odt — g HIOKYMEHTOB C TEKCTOBBHIM COAEpX aHUEM, He
BKITIOYAIOIUM (OPMYIIBI; ‘

- xIs, xIsx, ods — AJist JOKYMEHTOB, COZlepKaIX pacueThl;

- pdf, jpg, jpeg — AN JOKYMEHTOB C TEKCTOBBIM COJAEp>KaHWEM, B TOM UUCIE
BKIIIOYArOIUX GopMyisl u (Uin) rpadguueckre U300paxeHus, a TaKXkKe JTOKYMEHTOB C
rpaduyecKkuM cofiep>KaHUEM.

6) nmomyckaercs  (QOpMHpOBaHHE  DJJIEKTPOHHOTO  JOKYMEHTa  IIyTeM
CKaHUPOBaHMsI HETIOCPEACTBEHHO ¢ OpUTHHANIA JOKYMEHTa (MCIIOJIb30BaHHE KOMUH He
JOITYyCKAEeTCsA), KOTOPOE OCYIIECTBISETCS C COXpPaHEHHEM OpUEHTAllUd OpHTHHAJIA
nokymeHnTa B pasperenuu 300-500 dpi (maciuTab 1:1) ¢ uCHoE30BaHHEM CIIEYIOITHX
PEeXUMOB:

- «4epHO-0enbIi) (IIpU OTCYTCTBHUU B IOKyMeHTe rpaduiecKux u300pakeHu 1
(1K) IIBETHOTO TEKCTA);

- «OTTEHKH ceporo» (IpHU HalIU4YUU B JOKYMEHTe I'paduHecKux H300paKeHHUH,
'OTIIMYHBIX OT I[BETHOT'O I'paduyeckoro n3obpaxeHus ),

- KIBETHOI» WJIM «PEXUM IMOJIHOH 1BeTonepenaum» (Mpy HAJUYHH B JOKyMEHTE
IIBETHBIX TpadUyecKuX U300pakeHui Tu60 IIBETHOTO TEKCTA);

- COXpaHEHHEM BCeX ayTeHTHYHBIX INPU3HAKOB IOMJIMHHOCTH, a HMEHHO:
rpaduecKoil MOIIICH JIUIA, IeYaTH, YIII0BOTO IITaMIIa 6lIaHKa;
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- KOJHMYECTBO (DalIOB [OOJDKHO COOTBETCTBOBATH KOJHMYECTBY HOKYMEHTOB,
KaXX/IbIi U3 KOTOPBIX CONEPXKUT TEKCTOBYIO U (WJIH) rpadHuecKyro HHPOPMALHIO.

B) 3JIEKTPOHHBIE JOKYMEHTHI TOJDKHBI 00eCIeunBaTh:

- BO3MOXHOCTh WJSHTUQUIMPOBATH JMOKYMEHT M KOJIHMYECTBO JIMCTOB B
JIOKYMEHTE;

- BO3MOXXHOCTh IIOMCKAa TII0O TEKCTOBOMY COJAEP)KaHMIO JOKYMEHTa H
BO3MOXXHOCTH KOIIMPOBaHHSI TEKCTA (32 UCKIIOUEHHUEM CITydaeB, KOrja TEKCT SBIIeTCS
9acThIO IpauIecKoro N300pakeHus);

- colepXaTh OIJIAaBJIEHHME, COOTBETCTIBYIOUIEE CMBICIY H COHEpP:KaHHUIO
JIOKYMEHTA, '

- Ul TOKyMEHTOB, COIEpXKalllUX CTPYKTYpPUPOBaHHBIE IO YacTSAM, IJIaBaM,
pazzenaMm (moipasjenaM) JaHHBIE M 3aKJIafkH, OOECIeYUBAIOIIME IIEPEXOABI IO
OTJIaBJIEHUIO U (WIM) K COAEpKAIUMCS B TEKCTEe PUCYHKAM U TAOJIHIIaM.

I') JOKYMEHTHI, IOoJAJexanye npeicTaBleHnio B dopmartax xls, xlsx umm ods,
(GbOopMHPYIOTCS B BIIE OTJIETBHOIO JIEKTPOHHOTO TOKyMEHTA.

II. CocraB, nocneA0BaTENBHOCTS U CPOKU BEIIOTHEHHUS aIMHUHUCTPATUBHBIX
nporenyp (meficTuii), Tpe60BaHUS K HOPSAKY UX BBHITOJHEHHS, B TOM YHCIIE
0CcOOEHHOCTH BBIIIOJIHEHUS aIMUHUCTPATUBHBIX IpoLeAyp (IeicTBHiA)

B DJIEKTPOHHOU (popme, a Takxke 0COOEHHOCTH BEITOJHEHUS aqMUHUCTPATHBHBIX
npouenyp (AeHCTBHIl) B MHOTOQYHKIIMOHAIBHBIX IEHTpax

3.1. IlpenocraBieHue TIOCYJapCTBEHHONW YCIyrHM BKIIOYaeT CleAyIolue
aIMUHHACTPATUBHBIE IIPOLENY DI

1) mpueM © perucTpailus 3asBICHHUS U JOKYMEHTOB IS TpPEIOCTaBIICHUS
roCy1apCTBEHHOH! yCIIyTH;

2) ¢popMupoBaHUE U HAIIPABIEHUE MEXBEIOMCTBEHHBIX 3alIpOCOB;

3) paccMOTpeHHe 3asBICHHS W  JOKYMEHTOB, HEOOXOAMMBIX A
MIpEeAOCTaBIEHNS TOCYJaPCTBEHHON YCIIyTH, U NPUHSITHE PEIleHUs O MpeI0CTaBIeHUN
WM 00 OTKa3e B IPeJOCTaBIE€HUN roCy IapCTBEHHOU yCIyTH;

4) yBeoOMIJIEHHWE 3asBUTENId O MPUHATOM pEIICHUH, BbIJadya 3asBUTEIIO
pe3yJibTaTa IpeJoCTaBIIeHUs IOCYyIapCTBEHHOM yCIyTH;

5) ucrnpaplicHHEe MAOIYIIEHHBIX ONedaToK M (MJIM) OIMMOOK B BBIJAHHBEIX B
pe3yibpTaTe MpedocTaBlIeHUs T'OCy IapCTBEHHOM YCIIyTH TOKYMEHTaX.

ITpuem u peructpanys 3asBIeHUS U JOKYMEHTOB
IUISL IPEAOCTaBIEHUS FOCY JapCTBEHHOM YCIIyTH

3.2. OcHOBaHUEM AJIA Hadalla aAMUHUCTPATUBHOM NPOLEAYPHI SBISETCS TUIHOE
oOpaleHre TpaXJaHWHA B IEHTP IO IPENOCTaBICHHIO T'OCYIapCTBEHHBIX YCIYT,
M®I] c¢ 3agBieHMeEM M JOKYMEHTaM{, HEOOXOIWMEBIMH LIS TIPEAOCTABIECHHS
rOCyIapCTBEHHOM YCIyTH, IJHOO TIOCTYyIUIeHHE 3asBICHHA M  HEOOXOIMMEBIX
OOKYMEHTOB Ui TPEJOCTaBlIieHHs TOCYJAapCTBEHHON YyCiyrm B LEHTp IIO
IIPEJOCTABIEHUIO TOCYIApCTBEHHBIX YCIYT, MO IMouTe WM 4depe3 EauwHbIi mopran
rOCyAapCTBEHHBIX U MyHUIIUIIATBHBIX YCIyT (GYyHKIUH).
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3.2.1. Ounasg QopmMa moma4yy 3asBIEHUS W IOKYMEHTOB, HEOOXOAMMBIX IS
NPEeJJOCTABIICHUS FOCY JAPCTBEHHOW YCIIYTH - TMIHOE OOpallleHre rpakAaHHHA B LIEHTP
I10 IIPEIOCTABIEHUIO TOCYIapCTBEHHBIX yCIyT M M®I],

3asgBlICHHE 3aMONHIETCA NPH IOMOIIM CPEACTB JIEKTPOHHO-BEIYHMCINTENbHOM
TEXHHKW WM OT PyKU pa3sbopuuBo (He4aTHRIMU OyKBaMu) YEepHHIAMH YEPHOTO HIIH
CUHEro IIBeTA.

I1pu npeficTaBIEHNM 3asBUTENEM 3asBIECHNS, 3aIIOJIHEHHOT'O C OIMOKAMHU, U IPH
HAIUYMM BCEX HEOOXOIMMBIX JOKYMEHTOB CIEHANUMCT LEHTPA IO NPEAOCTaBICHHUIO
rocyIapCTBEHHBIX yciryr, M®LI, oTBeTCTBEHHBIN 3a IIPUEM OKYMEHTOB, Ipe/iaraet
3as(BUTEJIIO yCTPAHUTD OMUOKY, 3aII0JHUB 3asBIECHIE IIOBTOPHO B TEUEHHUE IIPHEMA.

ITo mpocebe oOpaTHBIIErOCS JHMIAa 3asBICHHE MOXET OBITH O(OPMIEHO
CHEIMaUCTOM UEeHTpa MO0 INPENOCTaBICHUIO TOCYyAapCTBEHHBIX yciyr, MOI],
OTBETCTBEHHBIM 3a IPHEM JOKYMEHTOB, C UCIIOJIL30BaHUEM IIPOrPaMMHEIX CpeacTs. B
3TOM CllyYae 3asiBUTeNb COOCTBEHHOPYYHO BIIHCHIBACT B 3asBJIECHUE CBOIO (PAMMIIHIO,
M3 U OTYECTBO, CTABUT JATy U MOJMNHNCE.

3.2.2. CpenuaiaucT LEHTpa IO IPEAOCTaBICHHIO TOCYIAPCTBEHHBIX YCIYT,
M®ILI, oTBETCTBEHHEIH 3a IIpHEM JTOKYMEHTOB, OCYLIECTBIISIET ClIEAYIOIIUE AeHCTBUA B
X0l IpueMa 3asiBUTEIIS:

1) ycTaHaBNIUBaeT NTUYHOCTh TPaXKAaHWHA (€ro IPEACTABUTENS) HA OCHOBAaHUH
JIOKYMEHTOB, YIAOCTOBEPAIOIIMX JIMYHOCTh M MOATBEP)KAAIOMIMX IMIOIHOMOYHS
IpeacTaBUTENS;

2) mpoBepsieT HAIMYHE BCEX JOKYMEHTOB, HEOOXOMUMBIX Il MIPENOCTABIEHHU
rOCYyJapCTBEHHOM YCIyTrH, IIOJHOTY COAEPXKAIIUXCS B HUX CBEICHUI;

3) npu HeOOXOAMMOCTH H3TOTAaBIMBaeT KOIHMH JOKYMEHTOB, NPEACTABIECHHBIX
Ha OymMaXHOM HocuTeNne, M (MIM) HEPEeBOJUT TaKHe HOKYMEHTHI B JIEKTPOHHYIO
(udppoByro) Gopmy, 3aBepseT CBoeH MNOANNMCHIO (PIEKTPOHHOW MOMIHKCHIO) C
yKa3zaHueM (paMHIIUU ¥ UHULIAAJIOB, YKa3bIBaeT JaTy;

4) perucTpupyeT 3adBlI€HME W TPEACTABIEHHblE JOKYMEHTH  IIOX
UHIMBUY aJIbHBIM IIOPSIKOBBIM HOMEPOM B JIEHb MX IOCTYILICHHS;

5) BBIAET 3asBUTEIIIO PACIUCKY-YBeIOMICHHE C yKa3aHHEM PETHCTPALOHHOTO
HOMepa 3asgBJI€HHMS M OIMCHIO IPEICTABIECHHBIX NOKYyMeHTOB. Cnenmamuct ML,
OTBETCTBEHHBIA 3a MPHEM JOKYMEHTOB, O(QOpPMIIET PACIUCKy B TpeX SK3eMILIApax,
ONUH M3 KOTOPBHIX IIEPENaeT 3agBUTENIO, BTOPOH MepemaeT B ILEHTP IIO
IIPEJOCTaBIICHUIO FOCYy JAPCTBEHHBIX YCIIYT, TpeTHii ocTtasiisser B M®LI,

3.3. 3aoyHas Qopma IOHaYH 3aABICHUS W JOKYMEHTOB — B LEHTP IIO
NPEeTOCTaBIEHUIO TOCYJAPCTBEHHEIX YCIYT IMOCPEICTBOM IIOYTOBOM CBSI3H MJIM Yepes3
Ennnbiii nopran rocy JapcTBEHHBIX H MYHUIMIIANBHBIX YCIyT ((byHKIMI).

3.3.1. B cmyuyae HampaBleHHs 3asBICHHS M JOKYMEHTOB B IIEHTP IIO
IIPEJOCTABIIEHUIO TOCYJapCTBEHHBIX YCIYT TOCPEICTBOM IIOYTOBOM CBS3HM, JHEM
PETUCTpaliK 3asBIICHUA SABISETCS JECHb IOCTYIUICHUS 3asBICHUS M JIOKYMEHTOB B
USHTP IO MPeIOCTaBICHHUIO IOCYJapCTBEHHBIX yciuyr. CHenuaauctT LeHTpa IIo
IIPEIOCTaBJIEHUIO TOCY JaPCTBEHHBIX yCIIYT, OTBETCTBEHHBIH 3a PHEM JOKYMEHTOB:

1) ycraHaBIHBaeT npeaMeT oOpalleHus, MPOBEPSET IIOJTHOMOYMS 3asSBUTENS;

2) npoBepseT HaJIMYUE BCEX JOKYMEHTOB, HEOOXOIMMBIX IS MPENOCTABICHHUSA
roCyJJapCTBEHHOM YCIIyTH, IIOJHOTY COAEPKAIUXCSA B HUX CBEAECHHIA; :
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3) perucTtpupyer 3asBI€HHME U  IpeACTaBI€HHBIE JOKYMEHTH IO
UHIVUBHAYAJTBHBIM MOPSIKOBEIM HOMEPOM B I€Hb UX NOCTYILICHHUS;

4) oTnpapiseT pacHUCKy-yBEAOMIIEHHE 3asBUTENIO MOYTOBEIM OTIPaBIEHHUEM
Wi B popMe 3JIEeKTPOHHOTO TOKyMEHTA I10 agpecy dIEKTPOHHOM IMOYTHI, YKa3aHHOMY
3asBHUTENEM, B TedeHHe 3 pabodux AHEH CO JHS PEeTMCTpalldUd JOKYMEHTOB B IEHTpE
N0 MPeIOCTaBIEHUIO FOCY JapCTBEHHBIX YCIIYT.

3.3.2. B cnydae HanpaBieHUs 3asBIEHUSI U JOKYMEHTOB B (hOpMe IIIEKTPOHHBIX
o0pa3oB JOKYMEHTOB B LEHTpP IO MpPEAOCTaBIE€HUIO TOCYJapCTBEHHBIX YCIyT
mocpencteoM EnquHOro moprajla TIOCYIapCTBEHHBIX M MYHHUIIUNAIBHBIX YCIYT
(byHkuuii) OHH PETHUCTPUPYETCS B aBTOMAaTU4YecKoM pexume. [[HeM nonydeHHs
3agBJIEHHS U JOKYMEHTOB Ha IpeIOCTaBlIeHHE TOCYNapCTBEHHOH YCIYyTH SBIAETCS
IeHb X peructpauuu Ha ERMHOM moprane rocyJapcTBEHHBIX M MYHHLHUIATBHBIX
yeiyr (hyHKImii).

HUnentndukanus 3agBUTENS 00eclednBaeTcsl C HCIOJIB30BAHUEM €IUHOM
CHUCTeMBI HACHTH(UKAIIMY 1 ay TEHTU(UKALIIH.

dopmMupoBaHUe 3asABIE€HHS 3asABUTENIEM OCYILECTBISETCS IOCPEACTBOM
3aI0JHEHHS 3JIEKTPOHHOM (opMbl 3asBieHus Ha EnuHOM moprane rocyaapCTBEHHBIX
1 MYHHUIHNAIBHBIX yCnyT (QyHKIUN).

®dopMaTHO-JTIOTHYECKas IIpoBepKa c(hOpMUPOBaHHOTO 3asIBICHUS
OCYIIECTBIIIETCS aBTOMATUYECKH IIOCIIE 3aIlOIHEHMs 3asBUTENIEM KaXIOTO U3 ToJei
aJIeKTpOHHOH (PopMbI 3agBineHus. [Ipyu BBIIBIEHUHM HEKOPPEKTHO 3alIOJHEHHOTO MOJs
DIIEKTPOHHOU (POPMBI 3asIBICHUS 3asSBUTENb YBEIOMIIETCS O XapakKTepe BHIIBICHHOM
OoIMOKKM U TIOpsAJKe ee YCTpaHeHus uepe3 uHHPoOpMalmoHHOe coollieHne B
IIIeKTPOHHOU (popMe 3asdBIECHU.

ITpu popMupoBaHNH 3asBICHUS 3asIBUTEIIO OOecleyrBaeTCs:

1) BO3BMOXXHOCTH TeUaTd Ha OyMa)KHOM HOCHUTeJle KOIUHU 3JEKTPOHHOH (OpMBI
3asIBIICHUS;

2) coxpaHeHHe paHee BBEIEHHBIX B 3JEKTPOHHYIO (opMy 3asBIECHUS 3HAYCHUH
B JI000H MOMEHT IO >XEJIaHUWIO ITOJIb30BaTelNsd, B TOM YHCIle MpPH BO3HUKHOBEHUU
omuGOK BBOJA W BO3BpaTe JJIsl IOBTOPHOTO BBOJA 3HAUEHUI B 3JIEKTPOHHYIO QopMy
3asiBJICHUS;

3) s3amoiiHeHHWe MoNell 3eKTPOHHOI (OpMBI 3asABIEHMS A0 Hauajga BBOJA
CBEJEHMI 3asgBUTEIEM C UCIOJb30BAaHUEM CBEICHMI, pa3MEIIeHHBIX B €JIMHOMN
CHUCTEME HIEHTHGUKAIMKM U ayTeHTU(UKAUWHW, U CBEIAEHUH, OIMyOIMKOBAaHHBIX Ha
EnunoM mopTalie ToCyAapCTBEHHBIX U MyHUIMIAIBHBIX yCIyr ((yHKIHi), B 4acTH,
Kacaroueiics CBEJeHUW, OTCYTCTBYIOIIMX B €IMHOH CHCTeMe WASHTH(UKAIUU U
ayTeHTH(HUKaIUY;

4) BO3MOXXHOCTH BEpHYThCS Ha JIOOOH M3 3TAllOB 3alONHEHHS 3IIEKTPOHHOU
¢GopMEI 3asBieHHSs Oe3 OTepH, paHee BBeJCHHOU HH(MOpMaIHH;

5) BO3MOXHOCTB JOCTYIIa 3asBUTeNs Ha EquHOM mopraine rocyJapCTBEHHBIX U
MYHHIUTIATBHEIX YCIyT (QyHKIMI) K paHee IOJAaHHBIM MM 3asBICHUSM B TeYEHUE HE
MeHee OJHOro roja, a Takke YacCTUUYHO C(QOPMUPOBAHHBIX 3asBIECHUI - B TeUeHHUE HE
MeHee 3 MecsLEeB.

Iocne HamnpaBieHus 3asBICHUS U JOKYMEHTOB B (hopMe 3IIEKTPOHHBIX 00pa30oB
JOKYMEHTOB B LIEHTP MO INPEAOCTaBIECHUIO IOCYHAAPCTBEHHBIX YCIYT IOCPEACTBOM
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Enpnoro noprana rocy 1apcTBEHHBIX M MyHULIUNAIBHBIX YCIyT (DYHKITHIT) 3aABICHHIO
B aBTOMATUYEeCKOM peXHME IIPUCBAaUBaeTCid YHUKAJIBHBIH HOMEp, II0 KOTOPOMY
3asgBUTENI0 OyJeT IpeAcTaBleHa HHGOpMalMi O XOA€ MpPeJOCTaBIECHHS
roCyAapCTBEHHOU YCIyTH.

IIpenocraBneHue rocy1apCTBEHHON yCIIyrd HadMHAeTCs C MOMEHTA IpHeMa M
PErucTpaliy IEHTPOM IO NMPEJOCTABICHUIO T'OCYNapCTBEHHBIX YCIYT 3JIEKTPOHHEIX
IOOKYMEHTOB, HEOOXOAMMBIX JUIS IIPEOCTaBIIEHUS TOCYJapCTBEHHOM YCIIYTH.

Ilocne mpHHATHS 3asABJIECHUS LIEHTPOM IO IPEJOCTABJICHHIO T'OCYAapCTBEHHBIX
yclyr, B JIMYHOM KaOuHeTe 3asBUTeNs Ha EJMHOM mopTane rocymapCTBEHHBIX H
MYHULMIIANIBHEIX  yCclIyr  (GyHKUMHA) OOHOBISIETCS  CTAaTyC MPeXOCTaBICHHS
rocyAapCTBEHHOU YCIYTH IO «OTIPABIEHO B BEOMCTBOY.

3agBUTENh HMEET BO3MOXKHOCTh IIOJNydeHHsS HHGOpMAIdd O  XOJe
NpeloCTaBIIeHUs FOCY IapCTBEHHOM YCIyTH.

HWudopmanus o xoie NpeRoCTaBICHUS IOCy IapCTBEHHOM yCIyTH HaIpaBIIIeTCs
3afBUTENI0 LEHTPOM IO IPeJOCTABICHUIO TOCYIHApCTBEHHBIX YCIYT B CpPOK, HE
IpeBHIIIAIONMI  OAHOro pabodyero MHHA IIOCHEe  3aBEPIICHHS  BEINOIHEHU
COOTBETCTBYIOIEr0 [NEeHCTBHA, C HCIONB30BaHUEM CpeAcTB EMuHOro Iopraia
roCyAapCTBEHHBIX U MyHULUIATIBHBIX YCIIyT ((DyHKIINH).

Ilpy npemocTaBlIeHMH TOCYHAapCTBEHHOH YCIYTH B DIEKTPOHHOH (opme
3asIBUTEIIIO0 HANpPaBIIAeTCS:

a) yBEIOMJIGHHE O IIpHEME M pEerucTpalil 3asBlIeHUS ¥ HEOOXOAMMBIX
IOKyMEHTOB;

0) yBeOMIIeHHE 3asBUTENIS O MPUHSATOM PEIICHHUH.

3asBuTeNI0 00ECIEYMBAETCSI BO3MOXHOCTh OLCHHUTH JOCTYIHOCTH M Ka4eCTBO
rocyJapCTBEHHOH yCIIlyr'd Ha EnMHOM mopTazne rocyJapCcTBEHHBIX U MYHHUITUIIAIBHBIX
ycuyr (byHKUuit).

I'ocynapcTBeHHasl MOLUIMHA 3a IPEeJOCTaBlIEeHUE TOCYyTapCTBEHHOM YCIYTH He
B3MMAeTCH.

3.4. Kputepuu OpuHATUS PELLIEHHUS:

- Hanu4We HaalueXaluM o0pa3oM O(QOpPMIIEHHOTO 3asBIIEHHS M JTOKYMEHTOB,
IepevYUCIeHHBIX B yHKTe 2.8 HacTOSIIEro aAIMAHACTPATHBHOTO PErJIaMeHTa;

- HalW4he WO OTCYTCTBUE OJHOTO WM HECKOJBKHX JIOKYMEHTOB,
NepeYUCIICHHBIX B IIyHKTE 2.9 HACTOSIIEro aIMUHUCTPATHBHOIO PErJIaMeHTa.

3.5. MakcuManbeHBIA CPOK BBITOJIHEHHUS aJIMUHHUCTPATHBHON INpOIEnypsl II0
OpueMy ¥ perucrpalil 3asBI€HAS M JOKYMEHTOB, HEOOXOIMMBIX  JUIA
IIPeJOCTaBJICHUS FOCY IapCTBEHHOM yCITyTH: X

- npu JU4HOM oOpameHuu - He Gonee 30 MHHYT ¢ MOMeHTa oOOpalleHUs
3asiBUTENS O PEJOCTABICHUM I'OCY IapCTBEHHOM YCIIyTH;

- 4epe3 OpraHUu3alMIo IOYTOBOH CBS3M, HHYIO OpTaHHU3alHI0, OCYIIECTBISIOIIYIO
IOCTaBKy KOPPECIOHIAEHUHHU — ACHb IIOCTYIUICHUS 3asBICHUS U JOKYMEHTOB B LEHTP
II0 TIPEIOCTaBIEHHUIO FOCY IapCTBEHHBIX YCIIYT;

- dyepe3 EnuHBIA mopranm TrocyJapCTBEHHBIX W MYHUUHUNAJIBHBIX YCIyT
(pyHsKIMil) — IeHs perucTpaluy 3agpieHus Ha ExuHoM mopraiie rocyAapCTBEHHEIX U
MYHHUIUIIAIBHBIX YCIYT ((hyHKIUH).

3.6. PesynpratoM agMUHUCTPATUBHOW TIpOLEAYypPHI SABISETCA OTHO U3
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CIEeAYIOLIUX JeACTBUN:

- MpUeM U PETHUCTpall¥s B LIEHTpE IO IPENOCTABICHUIO T'OCYIAPCTBEHHBIX
yeiayr, MOIL] 3asBneHrs U JOKYMEHTOB, HEOOXONUMBIX [UIA IIPelOCTaBICHUSI
TOCYJapCTBEHHOM YCIyTH, WX Iepefadya CIEeNMANUCTy LEeHTpa MO IpeJOCTaBICHHIO
TOCYJApCTBEHHBIX YCIYT, OTBETCTBEHHOMY 3a MOJATOTOBKY IpOEKTa pelleHHs
(yBenoMieHus) o mpenocraBieHnH (06 oTKase B MpelOCTaBICHUH) IOCYyapCTBEHHOU
YCIIyTH;

- TIpUeM W PETUCTpallis B LEHTpe IO IPEAOCTaBIECHUIO IOCYIapCTBEHHBIX
yeayr, MOI] 3asBineHus U JOKYMEHTOB, HEOOXONUMBIX Ui IpelOoCTaBISHUS
TOCYIapCTBEHHOM YCIyTH, M HX Ilepefada CIENUAIUCTY LEeHTpa IO MpeloCTaBICHUIO
rocynapcTBeHHBIX  yciyr, MOILI, oTBeTCTBEHHOMY 3a  MEXBEIOMCTBEHHOE
B3auMoecTBe (B Clydae, €CIM 3asBUTENb IO COOCTBEHHOH WHULIMATHBE He
TpeJCTaBHI JOKYMEHTHI, YKa3aHHbIE B IIyHKTe 2.9 HacTosmero agMHUHHUCTPATUBHOIO
periaMeHTa).

3.7. Cnoco6 <¢uxkcauuu pe3yjbTata aJMHHUCTPATHBHOM MpOIeAypHI:
perucTpanus 3asgBICHHA U JOKYMEHTOB B JKypHajle BXOIAINEH M HCXOIAIIEH
JOKyMEHTAIH, KOTOPHIA BeleTcs B LIEHTpe IO IPEJOCTaBICHUIO IOCYIapCTBEHHBIX
yciyr, M®L] Ha 6yMaxHoM HOcuTele U (MJIH) B 3JEKTPOHHOR GopMe.

q)OpMI/IpOBaHI/IC N HAIIpaBJICHUC MCXKXBCAOMCTBCHHBIX 3aIIPOCOB

3.8. OcHoBaHHeM [y Hadala aJAMUHUCTPAaTUBHONW IIPOLIEAYPHI SBIAETCA
[IOCTYIUICHWE I1aKeTa JOKYMEHTOB CHEIUalMCTy LeHIpa II0 IPeJOCTaBIEHUIO
roCy1apCTBeHHBIX  yciuyr, MO®ILl, oOTBEeTCTBEHHOMY 3a  MEXBEIOMCTBEHHOE
“HGOPMAILIMOHHOE B3aHUMOLCHCTBHE.

CrenuadcT IeHTpa IO NPeJOCTaBICHHIO TOCYJapcTBEHHBIX yciyr, MO®L],
OTBETCTBEHHEINl 3a MEXBeJIOMCTBEHHOEe HH(GOpPMAIMOHHOE B3auUMOJEHCTBHE, HE
o3Hee pabodero [HA, CIEeIyIOIEro 3a THEM IIOCTYIUIEHHUS 3asBIIEHUA U JOKYMEHTOB,
ocyiecTBisieT ()OpMHpPOBAaHHE M HaIIPABIEHHE MEXBEIOMCTBEHHBIX 3alIPOCOB B
OpraHbl ¥ OpraHU3allMd, B PAaCHOPSHKEHHHM KOTOPHIX HAXOOATCS JIOKYMEHTBI
(cBemieHMs), B COOTBETCTBHH C IOPSAIKOM MEXBEIOMCTBEHHOTO HH()OPMALMOHHOIO
B3aMMOIEHCTBUS, NPETyCMOTPEHHBIM AEHCTBYIOIIMM 3aKOHOAATEIbCTBOM.

Cpok NOATOTOBKM M HaIpaBICHUS OTBETa HAa MEXBEJOMCTBEHHEIH 3alpoc O
IpeNCTaBIeHU JOKyMEHTOB (CBeJ€HMH), YKa3aHHBIX B NyHKTe 2.9 HacTosAmero
aIMHUHUCTPATUBHOTO  periaMeHTa, ¢  HCIOJb30BaHMEM  MEXBEIOMCTBEHHOTO
MHGOPMALIMOHHOTO B3aUMOJEHCTBUS He MOXKET NPEBBIATh 5 pabounx JHEH CO AHA
IOCTYILUIEHAS MEXBEJOMCTBEHHOTO 3alpoca B oOpraH (OpraHu3aldio), B alpec
KOTOPBIX HAIIPABIISUICS MEXKBEIOMCTBEHHBIN 3aIIpoC

He nosanee paboyero IHs, CIEIYIOLIETO 3a JHEM IONyUYeHUs BCeX TpeOyeMBIX
OTBETOB Ha MEXBEJOMCTBEHHBIE 3aIIpOCHI, CIENHAIUCT LEHTPA 110 IPEJOCTABICHHUIO
rocyaapcTBeHHBIX  yciayr, MO®L], OTBETCTBEHHBIM 3a  MEXBEIOMCTBEHHOE
UH(GOPMAIIMOHHOE B3aHUMOJEHCTBUE, IIEPENAcT 3apErHCTPHPOBAHHBIE OTBETHl M
3aIIpOCH] BMeCTe C Tpe/ICTABIEHHBIMH 3asBUTENIEM JOKYMEHTAaMH CIIELHANCTy eHTpa
0 I[PEJOCTAaBJICHUIO TI'OCYJapCTBEHHBIX YCIYr, OTBETCTBEHHOMY 32 MOJITOTOBKY
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npoekTa pelneHus (yBeAOMIIEHHU) O IpeocTaBlieHun (00 OTKaze B MpPEAOCTaBIIEHUH)
rOCY JapCTBEHHOU YCIIYTH.

Ilepemaya OTBETOB Ha MEXBEAOMCTBEHHEIE 3ampocsl M®IL] ocymiecTBisieTcs
cnocoboM, NMpenyCMOTPEHHEIM COIVIAlleHHeM O B3auMojedcTBuu Mexay MOLl u
MunucrepcTBOM.

3.9. Kputrepuu npUHATHS pellleHUs

- TMOCTyIUIeHWE JAOKYMEHTOB CIEHUAJUCTYy LIEHTpa IO MpeIoCTaBICHHIO
rocyAapcTBeHHBIX yciayr, MO®ILl, oOTBeTCTBEHHOMY 32 MEXBEJOMCTBEHHOE
nHGOPMALIMOHHOE B3aUMOJEHCTBUE;

- OTCYTCTBHE OJHOI'O WM HECKOJBKHUX NOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.9
HACTOSAILETO aAMUHUCTPATUBHOIO pErlaMeHTa.

3.10. MaxkcHMalbHBIA CpPOK HCIIONHEHHS aOMUHHCTPAaTUBHOM MpoLeayphl
cocraBiseT 1 pabounil feHs, ClIeIyIOIMMN 3a JHEM MTOIyYeHUs CHEeIMAACTOM LIeHTpa
0 TPEeNOCTaBIIEHUI0 TOCYJapCTBEHHBIX yciyr, MOILI, oTBeTCTBEHHBIM 3a
MeXBEeJIOMCTBEHHOE MH(pOPMALlMIOHHOE B3auMOJEHCTBHE, 3asBIICHUS M JOKYMEHTOB,
yKa3aHHBIX B IIyHKTe 2.8 HACTOALIEr0 aAMUHUCTPAaTUBHOTO periiaMeHTa.

3.11. Pe3ynpTatoM HCHOJIHEHUs aIMUHUCTPATUBHON NPOLEAYPHl SBISETCH
IIOJTlyYeHHe JAOKYMEHTOB, U HUX Ilepelada CIEeIUaJIUCTy LEHTpa MO IMpelOCTaBICHHUIO
rOCyapCTBEHHBIX YCIYT, OTBETCTBEHHOMY 3a IIOJATOTOBKY IIpO€KTa peilleHUsI
(YBEeHOMIIEHHS) O MpefocTaBiIeHUH (00 OTKa3e B NMPEAOCTaBICHUM) roCy apCTBEHHOM
YCIIyTH.

3.12. Cnoco6 ¢uxcanuu pesynbTaTa aIMUHHACTPAaTUBHON TpPOLIEAYPHI:
perucTpamnus JOKYMEHTOB B JKypHAale BXOMAIICH M MCXOAAIIEH JOKyMEeHTAllWH,
KOTOPBIM BeAeTCS B LIEHTpE IO MPEeIOCTaBIEHUIO IroCyJapCTBEHHBIX yciyr, M®DI] na
OyMa)kHOM HOcHTelle ¥ (MJIN) B 3JIEKTPOHHOH dopMe.

PaccMoTpeHre 3asBIeHUs U JOKYMEHTOB, HEOOXOOUMBIX AT IPeJOCTaBIeHUs
TOCYIapCTBEHHOH YCIIYTH, U IIPUHATHE PEUICHNs O IPeJ0CTABICHUH UITH
00 oTKa3e B IIpeI0CTaBIeHIH I'OCYy JapCTBEHHON yCIyTH

3.13. OcHoBaHueM M Hadajla aIMHHUCTPATUBHON MpOLEAYpHl SBISETCS
IIOCTYIUIEHHE CIIeHHAIMCTY HEHTpa IO NPEeJOCTABICHUIO TOCYJapCTBEHHBIX YCIYT,
OTBETCTBEHHOMY 3a ITOATOTOBKY IIpoeKTa pelleHus (yBeIOMIIeHHS) O IpeIoCTaBIeHUN
(06 oTkaze B NpPEIOCTABIEHWH) TOCYHapCTBEHHOH YCIYTH, 3aperMCTPHPOBAHHBIX
JOKYMEHTOB, yKa3aHHBIX B IyHKTax 2.8, 2.9 HacTosALIEro agMHHUCTPATUBHOIO
perjiaMeHTa.

CrnenMaqucT LEeHTpa IO IPEJOCTAaBICHUIO TIOCYJapCTBEHHBIX  YCIyT,
OTBETCTBEHHEIH 32 MOATOTOBKY MpoeKTa pelieHus (YBEIOMIICHHS) O NPEAOCTaBIeHUN
(00 oTKasze B MpeJOCTaBICHUH) TOCYJapCTBEHHOM ycIryTH, B TedeHue 1 pabodero aHs
CO HS IOCTYIICHUS JTOKYMEHTOB OCYIIECTBIISIET IIPOBEPKY KOMILIEKTa JOKYMEHTOB
HAa IIpeaIMeT HaTW4Yus BCEX JMOKYMEHTOB, HEOOXOAUMBIX I IpeAoCTaBICHUS
rOCYJapCTBEHHOW YCIYTH, M COOTBETCTBHS YKa3aHHBIX JOKYMEHTOB yCTaHOBJIEHHBIM
TpeOOBaHUAM.

IIpy  paccMOTpeHMH  KOMIUIEKTa JOKYMEHTOB JJI1  IPEAOCTaBIECHUSA
TrOCYapCTBEHHOM YCIYTH CHEMANNCT EHTPa MO MPEJOCTABIEHHIO [OCY JAPCTBEHHBIX
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yCIyr, OTBETCTBEHHBIH 3a IIOATOTOBKY IIPOEKTa pelleHus (yBEIOMIIEHUS) O
npefocTaBieHnd (00 OTKase B IPEAOCTaBICHWH) TOCYIJapCTBEHHOW YCIyTH,
YCTaHABJIMBAeT COOTBETCTBHE  3asBUTENS  KpPUTEpUSM, HEOOXONUMBIM Ui
MPeOCTaBICHAS TOCYJapCTBEHHON YCIyrH, a TakXKe yCTaHaBIMBaeT (akT HaIMIHUA
HJIM OTCYTCTBHS OCHOBaHMM /ISl OTKa3a B IPEOCTABICHUH TOCYJapCTBEHHON YCIIyTH,
MpeLyCMOTPEHHBIX IIyHKTOM 2.15 HacToAIero aiMUHUCTPATUBHOIO perjiaMeHTa.

[Io pesynpTaTaM NpPOBEPKH CHEIUANNCT LEHTpa IO IPeJOCTaBICHUIO
rOCyJTapCTBEHHBIX YCIYyl, OTBETCTBEHHBIM 3a IIOATOTOBKY IIpOEKTa pelIeHHs
(yBemoMIiIeHHsI) O IpenocTaBieHuH (06 OTKa3e B MPENOCTaBICHHUH) rOCyAapCTBEHHOM
YCIIyTH, OCYIIECTBISET BBOA HeoOX0ANUMON MHGOpMAaliH B IPOrpaMMHEIN KOMILIEKC,
TOTOBUT MPOEKT pelIeHNs], yBEeAOMJIEHHUS O IPEeNOCTaBI€HUH TIOCYIapCTBEHHOM
YCIIyTH, a TPU HaJU4dU¥ OCHOBAHWMW, IIPelyCMOTPEHHBIX IIyHKTOM 2.15 HacTosmero
aJJMHHHCTPATUBHOTO perjlaMeHTa, - pelleHWsd, yBeJOMJIeHHs o0 oOTKaze B
IIPEeTOCTABIIEHUN TOCY JaPCTBEHHOM yCIIyTH.

B Teuemnme 1 pabouero nHA mnocie OQOpPMIEHHS NPOEKTa ~ PerIeHHs,
yBEIOMIIEHHS O TPEeJOCTaBIIEHUH I'OCYapCTBEHHONW yCIIyrd MO0 MpOeKTa peleHus,
yBeOMIIEHUsT 00 OTKa3ze B NPEAOCTAaBIECHUU TOCYIapCTBEHHOW YCIYTH CIEIHAITUCT
LIEHTPA IO TIPEeIOCTaBIESHUIO FOCY JAPCTBEHHBIX YCIyT, OTBETCTBEHHBIN 3a IIOJTOTOBKY
IIpoeKTa pelneHus (YBeIOMIIEHHUs) O MpeAocTaBleHnu (00 oTka3e B NPEAOCTABICHUH)
TOCYJapCTBEHHON yCIIyTH, IepeacT UX Ha MOAINHUCH JOIDKHOCTHOMY JIMIY LIEHTpa IO
TIPEJOCTABICHUIO TOCY JaPCTBEHHBIX YCIIYT.

JIOIDKHOCTHOE JIMIO IIEHTpa MO NPEIOCTaBICHUIO TI'OCYJIapCTBEHHBIX YCIyT
IIOIMUCHIBAET MPOEKT PEIICHUs], YBEJOMIIEHUSI O IIPEAOCTaBIEHUH IOCyJapCTBEHHOR
ycayrd (00 oTKaze B IIpelOCTaBIE€HHMM IOCYJapCTBEHHOH YCIyrw) B TedeHHe 1
pabodero OHS cO IHA NOJY4YeHWs M BO3BPAIAeT CIIELUAIMCTY, OTBETCTBEHHOMY 3a
HOJArOTOBKY IIpoekTa pemreHus (yBeIOoMJeHHs) O IperocTaBleHuu (06 oTkase B
IpeOCTaBICHNH ) TOCY JapCTBEHHOH YCIIyTH.

CrienuamycT, OTBETCTBEHHEIH 3a MOATOTOBKY MPOEKTA pellleHns (yBEIOMIICHUS)
o mpemocTtaBieHun (00 OTKase B INPENOCTaBICHHWH) TOCYNApCTBEHHOH YCIyrd, B
TeueHne 1 paboyero HHA cO OHA IMOCTYIUICHMS K HeMy IIOANMCAHHBIX DEIIEHU,
yBEIOMJIEHHs IlepefaeT yBeXOMJICHHE CIEeLMANIMCTy LEHTpa IO IpeJOCTaBIECHHIO
roCyJapCTBEHHBIX YCIYT, OTBETCTBEHHOMY 3a BBIIAuy pe3yJibTaTa yCIyrH, JIu6O B
M®I] (B 3aBUCHMOCTH OT BBIOPAHHOTO 3asgBHTeNIEM clioco0a IOIydeHMs pe3ysbraTa
YCIIyTH).

Pemenue o mpegoctapieHuH (006 OTKa3ze B IIPEIOCTaBICHUU) IOCYapCTBEHHON
YCIyTH XpaHUTCS B JIMYHOM Jiele 3asBUTeNsl B LEHTpe IO IPeJOCTaBICHHUIO
rOCyJapCTBEHHBIX YCIIYT.

3.14. KpuTtepuu IpUHATUA PELLIECHHUS:

- COOTBETCTBME 3asiBIICHUA W IMpHJIaraeéMbIX K HEMY JAOKYMEHTOB TpeOOBaHUSIM
HACTOSIIETO aAMHUHUCTPATUBHOIO PETIaMEHTA.

3.15. MakcuMaJbHBIH CpOK BBIIOJNHEHUS aAMHUHUCTPATUBHOM IIpOLIENYpPHI
cocraBiger 10 mHeil co OHA MPEAOCTaBICHUS JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.8
HACTOSAIIETO aAMIUHUCTPATUBHOI'O PErIaMEHTA.

3.16. Pe3ynbraroM BBITOJIHEHUS aJIMUHUCTPAaTUBHON npouenypm SBIIAETCS
OJIHO M3 CIIEAYIOIUX AEHCTBUM’:



28

1) mpuHsATHE pelieHus O NPeOCTABIEHHH FoCy JapCTBEHHON yCIIyTH, epegada
YBEIOMIIEHHS CIIELUAIACTY IEHTpa IO IPEJOCTaBIEHUIO T'OCYJapCTBEHHBIX YCIYT,
M®II, oTBEeTCTBEHHOMY 3a BbIJAdy pe3yibTaTa YCIYyTH, W BBIJIATA JEHEXHBIX
CPEelCTB 3asIBUTEIIO;

2) nIpUHATHE pelIeHHs 00 OTKa3e B NPEJOCTaBIEHUH TOCYAapCTBEHHOM YCIyTH
W mepefada  yBEAOMIEHMS  CHELIMAIMCTY  LEHTpa IO  NPeJOCTaBICHHIO
rocyaapcTBeHHBIX yCiIyr, ML, oTBETCTBEHHOMY 3a BBIIAdy pe3yJbTaTa yCIyTH.

3.17. Cnoco6 ¢uxcanuu pe3ynbTata aJAMUHHCTPATHBHOM MPOLENYpHI:
perucTpanys JOKyMEHTOB B XXypHalle UCXOAAIeH JOKYMEeHTall!, KOTOPBIHA BeIeTCs B
LEHTpe IO IPEAOCTABICHUIO TOCYJapCTBEHHBIX YCIYyr Ha OyMa)KHOM HOCHTEJE U
(unn) B 3eKTpOHHOMR dhopMe.

VYBenomiieHHe 3asBUTENS O IIPUHATOM pellleHHUH, BhIfada 3asBUTEI0
pe3yJbpTaTa IpeAOoCTaBIeHUs I'OCy JapCTBEHHOHN YCIIyTH

3.18. OcHoBanumeM /i Hadala agMHHHUCTPATHBHOW TPOLEAYpPHI SBISETCS
IOCTYIJIEHHE CIIENHAIKCTy IEHTpa II0 NPEeJOCTaBICHUIO T'OCYAApCTBEHHBIX YCIYT,
M®II, oTBeTCTBEHHOMY 3a BBIJady pe3yJbTaTa YCIyI'H, YBEIOMIEHHS O
npenocTaBieHUd (006 OTKasze B IPEOCTaBICHUH) IOCYapCTBEHHON YCIyTrH (fanee -
yBeJIOMJIEHHE ). '

AIMHUHHUCTpaTHBHas IpoLeAypa MUCIONHAETCS CIEUUATMCTOM ILIEHTpa IO
IPEJOCTaBIeHUIO TOCYJapCTBEHHBIX yciuyr, MO®ILl, OTBeTCTBEHHBIM 3a BbIAAYY
pe3ynbTaTa yCIyTH.

Ilpn mocTymieHUM YBEAOMJICHHS CHEHUANUCT IEHTpa MO IPEIAOCTABICHHIO
rocyapcTBeHHbIX yciyr, M®LI, oTBeTCTBEHHBI! 3a BbIAYy pe3yjbTara YCIyrH, B
CpoK 5 pabouwnx nHel HHPOPMUPYET 3asIBUTENS O HATHNYUH YBEIOMIICHIS.

NudopmupoBanme 3asBUTEN OCYILIECTBISIETCS B 3aBHCHMOCTH OT CIIOco0a,
YKa3aHHOTO B 3asiBJICHUH.

B cnydae nudHOro oOpallleHus 3asBUTENd B ILEHTP IO IPeIOCTaBICHHIO
rocyaapcTBeHHBIX ycuyr, M®LI, Beigady yBeZOMJIEHHS OCYINECTBISET CIELUATHCT
LIEHTpa MO IPENOCTAaBICHUIO TOCYNapCTBEHHBIX yciyr, M®I], oTBeTCTBEHHBIH 3a
BBIJady pe3yJbTaTa YCIYTH, IPH JAYHOM HpHEME IOJ POCIHCEH 3asdBHUTENs, KOTOpas
MIPOCTABNAETCS B XXypHalle pETUCTPALlUM, PaclUCKe, MPHU MPEabIBICHUN 3aIBUTENIEM
JOKYMEHTa, YIOCTOBEPSIOIIETO JIUYHOCTh, a MPU OOpallleHUH IPEACTaBUTENS TaKKe
JOKYMEHTA, ITOATBEP K AAIOIIETO NOTHOMOYUS IIpeICTABUTENS.

B ciyyae HEBO3MOXHOCTH JIMYHOT'O OOpallleHUs 3asBUTENS CHEITHAKCT IIEHTpa
IO TIPEJOCTABIEHUIO TOCYJAPCTBEHHBIX YCIIyT, OTBETCTBEHHBIN 3a BRIIAYy pe3yjbTaTa
YCIYrd, B CpPOK 5 paboumx pAHeHd HampaBiseT 3asBUTENIO YBeJOMIIEHHE uYepes
OpPraHW3allMI0 IIOYTOBOM CBA3M MM IIOCPEACTBOM OTHPABICHUSA 3JIEKTPOHHOrO
COOOIIIEHNS Ha YKa3aHHBIN 3asBUTENIEM aJIpeC DJIEKTPOHHOM MOYTHI.

B cimydae oOpamieHus 3asButens depe3 EQuHBIA mopTan rocymaapCTBEHHBIX U
MYHMIUTAIBHEIX YCIyT ((QYHKIMI) yBeZOMJIEHHE O IPHUHATOM pelleHHH B $opMe
3JIEKTPOHHOTO JOKYMEHTa B TeueHHe | pa®odero IHs IIOCNE TPHUHSATHS PpEIIEHUS
HampaBiseTcs  3asBUTENr0 uepe3 EauHBII mopranm rocygapCTBEHHBIX H
MYHHUIUIIATBHEIX yCIyT (QyHKIUI).
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Coeumanuct M®L] B mnopsake ¥ CpOKH, YCTAaHOBJICHHEIE COLNIAIIIEHHEM O
B3aumozeiicTBu Mexxy MOI] u MunuctepcTBoM, mepefaeT HeBOCTPeOOBAHHOE
3asiBUTENIEM YBEJOMJICHHE B LICHTP IO NPEAOCTaBIECHUIO I'OCY JApCTBEHHBIX YCIIYT.

3.19. Kputepuu IpUHATHSA PELICHHUS:

- BBIOpaHHBIN 3asBUTENIEM CIIOCOO €ro YBeJIOMIICHUS O MIPUHITOM PEIICHHH;

- HajJM4ue YBEJOMIJICHHS B LEHTpE IO IPEJOCTABIECHHUIO T'OCYNapCTBEHHBIX
yenyr, M®11. _

3.20. MakcUMAaJbHBIM CPOK HCIIONHEHUs aJMHHKMCTPATUBHON MpOIETyphl
CKJIQIBIBAETCS U3 CIEAYIOLIUX CPOKOB:

1) 5 paGouux aHel co AHs NOCTYIUICHUS yBEIOMIICHUS CICIMATUCTY IIeHTpa 10
IIPEIOCTABICHUIO TOCYNapCTBEHHBIX yciuyr, M®ILI, oTBeTrcTBeHHOMY 3a BEIAAYy
pe3ynbTara yCciIyTH;

2) B ciydae JMYHOrO OOpallleHUs 3asBUTENs 3a YyBEJIOMICHHEM — JE€Hb
oOpallieHus 3asiBUTENS B IEHTP N0 IIPEIOCTABICHUIO TOCYy JapCTBEeHHBIX yciryr, M®II;

3) cpok rmepegadyd  HEBOCTPEOOBAHHOTO  3asfBUTEJIEM  yBeIOMIICHHS,
YCTaHOBJICHHBIM COIAIIEHUEM O B3auMoJencTBun Mexay M®L] u MunuctepcTBOM.

3.21. Pe3ynpTaToM MCIOJHEHUS aMHUHUCTPAaTUBHOU NPOHEAYPHI ABISETCS OHO
U3 CIIEIYIOUX AeHCTBUN: '

1) yBegomiienue (MHGOpPMHUpOBaHUE) 3asBUTEN U BEIada JTHOO HarpaBicHUE
eMy YBEHOMIICHUS;

2) mnepemadya B ILEHTP DO IPEJOCTABICHUIO T'OCYJApCTBEHHBIX YCIyT
HEBOCTPEOOBAHHOTO 3asSBUTENIEM yBEOMIICHUS.

3.22. Cnoco6 ¢uxcanuu pesynbTata aJAMHUHUCTPATUBHOW IPOUEAYPHI:
peructpanus JOKYMEHTOB B Ky pHalie UCXOAIIeH JOKyMEHTAllMH, KOTOPEIi BeeTCs B
IIEHTPE I10 MPEAOCTABICHHUIO IOCY JapCTBEHHBIX yciIyr, M®I] Ha 6ymaxkHOM HOcHTeNe
U (MJIK) B 3JIEKTPOHHOU popMe, IpocTaBlIeHNE MOAITUCH 3asSBUTENS B PACIIHCKE.

3.22.1. Unrle neiicTBUs, HEOOXOAUMEBIE AN IPENIOCTaBIeHUs TOCydapCTBEHHOMN
YCIyrd, B TOM YHUCJE CBS3aHHBIE C IIPOBEPKOM IEWCTBUTEIBHOCTH YCHUJIEHHOM
KBATU(QUIIUPOBAHHOW SIEKTPOHHOM TMOANMCH 3asBUTENs, HCIIOJIB30BAHHOW TIpH
o0pallleHUH 3a TTOTyYeHUeM rocyJapCTBEHHOH! YCIIyTH, HE IPEAYCMOTPEHEI.

HcnpaBnenne JOMYIEHHBIX OIIEYaTOK U (WJIK) OIIMOOK B BBIJAHHBIX
B pe3yJbTaTe NPeAOoCTaBIeHUs TOCY IapCTBEHHOM YCIyTy JOKyMEeHTax

3.23. B ciydae BBISBJICHUS 3asBUTENEM oOleyatok H (WIK) OIHOOK B
TIOJyYeHHOM 3asBUTENIEM IOKyMEHTe, SBISIOIMIEMCS pe3yJbTaToOM IIpeOCTaBICHHS
TOCYJAapCTBEHHOW  YCIYIH, 3asBUTENb BIpaBe OOpaTUTBCA B LEHTP IIO
NIPEJOCTaBIEHHI0 TOCYJapCTBeHHBIX yciyr, M®I] c 3asBrerneM 00 HCIpaBlIeHUH
oneyaTok ¥ (WIH) OmMOOK B JOKYMEHTAaX, BBIIAHHBIX B pe3yJbTaTe MpeAOCTaBICHUS]
rocyJapcTBeHHONW yCIyru (fanee - 3asBleHMe 00 MCIpaBIEHUM OIIMOOK) IIO
pekoMeHayeMoit  ¢gopme cormacHo mpuioxeHuro Ne 3 K HacrosmeMmy
aIMHHHCTPATUBHOMY PETJIaMEHTY.

3.24. 3agBneHne 00 HCHpaBIEHUM OIIMOOK C YyKazaHHeM crocoba
HH(QOPMHUpPOBaHUS O pe3ylbTaTax €ro pacCMOTPEHHs U OOKyMEHTHl, B KOTOPBIX
COZEPKATCs OreyYaTkKy U (MIIK) OIIKUOKY, IIPeCTaBIIsAI0TCS CIeIyIOIIUMU CIIoco0aMu:
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- IWYHO B IIEHTP IIO0 IPEJOCTABIIEHHIO TIOCYIapCTBEHHBIX yciayr, MO®I]
(3asBUTENEM NPENCTABIAIOTCS OpPHIMHANBl JOKYMEHTOB C OleyaTkaMd H (M)
omMOKaMy, CHENHMATACTOM LEHTpa MO IPEAOCTaBICHUIO TOCYIAPCTBEHHBIX YCIYT,
MO®I] BeimoNHSAETCS KONUPOBAHNE JaHHBIX JOKYMEHTOB);

- Yepe3 OpraHU3alMI0 IIOYTOBOM CBS3M B LEHTP MO IIPeIOCTaBICHHIO
rOCYJapCTBEHHBIX YCIyr (3asfBUTENIEM HAIMpPaBISIFOTCA KOMHUHM JOKYMEHTOB C
orieyatkaMu U (W) OIIUOKaMH).

3.25. OcHoBaHMeM [UI1 Hayajga aJMHHHUCTPAaTHBHONM TIPOLEAYPHI SBISETCS
IIOCTYIUIECHHE B LIEHTP II0 IIPENOCTaBICHUIO TOCYyJapcTBeHHBIX yciyr, MO®I]
3asiBJIeHUst 00 UCTIPaBISHUH OIMOOK.

Crenuanuct LiEHTpa IO IPeJOCTaBIEHUIO [OCYJapCTBEHHBIX yciayr, M®I]
perucTpupyer 3asBleHHe 00 HCIpaBICHUM OIIMOOK IOJ WHAWBHIYATLHBIM
IOPSIAKOBBIM HOMEPOM B I€Hb UX IOCTYILIECHUS.

He mnosgnee cnenyromero pabodero OHS CO OHS TOJNYYEHHs 3asBIEHUS OT
3agBuTens corpyaHuk MOI[ mnepemaer e€ro B HEHTP IO MPEeAOCTABICHHIO
roCyAapCTBEHHBIX YCIYT CIIOCOOOM, TIPeayCMOTPEHHBIM COTJIAIIEHHUEM.

VYkazaHHbIE JOKYMEHTBl PETUCTPUPYIOTCS YHOJIHOMOYEHHBIM CHEIHATHCTOM
LEeHTpa II0 NPEJOCTABICHUIO TOCYJAapCTBEHHBIX YCIOYT B J€Hb HX Ilepefavyd
(HampaBiieHUA).

Crnenypamuct neHTpa II0 MPEAOCTaBICHUIO TOCYIJapCTBEHHBIX YCIyT IIO
pe3yibTaTaM pPacCMOTPEHUS 3asBIIeHUS 00 UCIIPaBIICHUH OIIHOOK:

- TMpUHMAMAaeT pelleHre o0 WCHpaBleHUHd oOmevyaToKk H (WIHM) OMHOOK,
IONMYyIIEHHbIX B  JOKYMEHTax, BBIIAHHBIX B pe3yJbTaTe Mpea0CTaBIeHUS
roCyapCTBEHHOM YCIIyTH, H yBEJOMIISET 3asBUTENS O IIPUHATOM PELIeHUH CIIoco00M,
yKa3aHHBIM B 3asBICHUHM OO HCIIPaBICHUU OIIMOOK, B CPOK, He IPeBBIIAIOMUN 3
pabounx AHEH ¢ MOMEHTa perucTpaluy 3asBlICHNS;

- IpUHUMAaeT pelleHre 00 OTCYTCTBUU HEOOXOAUMOCTH HCIIPABIIEHUS OIIEYaTOK
u (unu) onmboK, JONYyIIEHHBIX B JOKYMEHTaX, BBIAHHBIX B pe3yJbTaTe
NpelIoCTaBleHUs TOCyJapCTBEHHOM YCIYTH, M YBENOMJISET 3asdBUTeNIT 00 OTKase B
WCIIPABIIEHUN ONedyaToK U (MiM) OoINOOK, JOMYIIEHHBIX B JOKYMEHTAX, BEIAAHHEBIX B
pe3ynbTare MpPEeNOCTaBIEHUs TOCYJapCTBEHHOW YCIyrd, C YKa3aHWeM HpHYdH
crocoboM, yKa3aHHbIM B 3asBlIeHHMM 00 MCOpaBIeHWH OIUHOOK, B CpOK, He
npeBslLIaron il 3 pabouux AHel ¢ MOMEHTa PEerMCTPaLAY 3asBIICHHS.

3.26. OcHOBaHMAMHU I OTKa3a B HCIPAaBIEHHUH OINEYaToK W (MJIM) OIIHOOK
SIBJISIEOTCS:

1) JIOKYMEHTHI, YCTaHOBJICHHBIE IIYHKTOM 3.24 HACTOSIIEro
aIMAHUCTPAaTUBHOTO perilaMeHTa, IOAaHbl CIIOCOOOM, He IPeAyCMOTPEHHBIM
yKa3aHHBIM IIyHKTOM;

2) nuno, nojaBlee 3asBlIeHUEe 00 UCTIPaBIeHUH ONeYaToOK U (WIK) OIIMOOK, HE
SABJSIETCS.  3asBUTENIEM COINIACHO IMYyHKTY 1.2 HacTosmero aaMHHHCTPATHBHOIO
periiaMeHTa;

3) orcyTcTBHE ome4yaTOK M (WIM) OIMOOK B CiIydae, eclld B JOKYMEHTE,
BBIIaHHOM IO pe3yJIbTaTaM IIPEeJOCTaBIEHUS TOCYJapCTBEHHOH YCIYTH, COHEepKaTcCs
uHbopMauys U aHHBIe, COOTBETCTBYIONIME HH(GOPMALUK, U JaHHBIM, YKa3aHHBIM B
JIOKyMEHTaXx, IIpeJACTaBICHHBIX 3asBUTEIEM CaMOCTOATEIBHO U (MIIH) 110 COOCTBEHHOM
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WHUIMATHBE, a TaKKe HaXOAAIMXCAd B PacHOpSIKEHHWU LIEHTpa IO MPEIOCTaBICHHIO
rOCyIlapCTBEHHBIX YCIYr W (WNIH) 3alpolleHHBIX B paMKax MEXBEIOMCTBEHHOT'O
WH(GOPMaLIHOHHOTO B3aMMOJICHCTBUA npu IIPEAOCTaBICHUA 3asIBUTEITIO
rOCyAapCTBEHHOU YCIYTH.

3asBHUTENs UMEET MIPaBO NOBTOPHO OOPATUTHCA C 3asBIIEHHEM 00 WCIpPaBICHHH
OIMMOOK TTOCJIe YCTPaHEHUs] OCHOBaHU JUIsl OTKa3a B MCIPABIICHUU ONEYATOK M (FLIH)
oHIHOO0K, IIPeNyCMOTPEHHBIX MOAITYHKTOM 1 HACTOSIIEro IIyHKTA.

HcnpaBnenue omedaTok M (WIH) OMMOOK, IOMYIIEHHBEIX B JOKyMEHTaX,
BBIZIAaHHBIX B pe3yJIbTaTe IpeaoCTaBIeHN TOCy JapCTBEHHON YCIYTH, OCYIIECTRISETCS
CIEIHAJIUCTOM ILICHTpa MO MPEJOCTaBIEHUIO TOCYNApCTBEHHBIX YCIYT B TeUYeHHE 5
pabouux IHEH co AHS NPUHATHS pelleHus 00 HCIpaBIeHHH OIeYaToK u (HIIH)
omuOOoK.

JloKkyMeHT, coepxaIiuii oneyaTkyd ¥ (WiIM) OIKMOKH, IMOciie 3aMeHbl MOMIEKHUT
YHUYTOXKEHHIO, (aKT KOTOporo (GUKCHpyeTcs B JeJie MO0 PacCMOTPEHHIO OGpalleHus
3asIBUTEIIS.

3.27. Ilpm wucnpaBleHHH oIe4yaToK M (WiIM) OIIMOOK, MAOIMYIICHHHIX B
JOKYMEHTaX, BEIIAaHHBIX B pe3yJbTaTe NpeJoCTaBIeHHUs rOCyJapCTBEHHOM YCIYTH, He
JTOTTY CKaeTCsI:

- WA3MEHEHWE COHEp)KaHUS JOKYMEHTOB, SBISIOIIUXCS  Pe3yJIbTaTOM
MpeIOCTABICHHS I'OCY 1apCTBEHHOH YCIyTH;

- BHECCHHE HOBOH MH(pOpMaIliy, CBeICHUH U3 BHOBB IIOMyYEeHHBIX JOKYMEHTOB,
KOTOphle He OBUIM MpeNCTaBleHbl MNpHU Mojade 3asiBIEHUS O MNPEJOCTaBICHHUN
roCyIapCTBEHHOU YCIYTH.

3.28. Kputepuu puHATHS PELICHUS

- HaJIM4Yhe WIM OTCYTCIBHE OIleYaTOK U (WIM) OIIUOOK B JOKYMEHTax,
SIBIITIOIIXCS pe3yJIbTaTOM IIPeI0CTaBICHUs IOCY IapCTBEHHOMN YCIyTH.

3.29. MakcuMaJIbHBI CPOK MCIIOJHEHUS AaJAMHHUCTPATUBHOU 1IpOILIEIypPHI
coctaBisieT He Oonee 8 pabourmx pAHEH co MAHA DOCTYIUICHHS B IEHTP IIO
IIPEIOCTABIICHUIO TOCYAAPCTBEHHBIX YCIYT 3adBJICHHUS 00 HCIpPABICHHH OIEYATOK H
(wnn) omuoboK.

3.30. Pe3ynbpTaToM mponenypsl BiIseTcs:

- HCHpaBJIeHHBIE TOKyMEHTHI, SBILIONIMECS pe3yJbTAaTOM IPEIOCTaBICHUS
rocyAapCTBEHHOH YCIIyTH;

- yBegomiieHHe OO0 OTKa3e B HCIPaBICHUM OINeYaTOK W (WJIH) OINHOOK,
JOTYIIEHHBIX B  JOKyMEHTaX, BBIJAaHHBIX B  pe3yJjbTaTe IMPeIOoCTaBIECHUS
rocyIapCTBEHHOM YCIYTH, ¢ yKa3aHUEeM IPUYHH (110 peKOMEHIyeMoii popme COrIacHO
npunoxxeHuto Ne 4 K HacTosIIEMY aAMUHICTPAaTUBHOMY PETTIaMeHTY ). »

VYBeoMIIEHHE 3asBUTENsI O [PUHATOM peEIIeHWH, BhIJladya 3asBUTEIIIO
WCIPABIIEHHOTO TOKYMEHTAa IIPOU3BOAUTCS B NOPAJKE, YCTAHOBIEHHOM ITyHKTOM 3.18
HACTOSIIETO aJIMUHUCTPATUBHOTO perjiaMeHTa.

3.31. Croco6 ¢ukcanum pesynbTara aJAMHUHHUCTPATHUBHOW IPOIEAYPHI:
perucrpaiiys JOKyMEHTOB B XypHalle HCXOIAIIed JOKYMEHTAllUY, KOTOPEIH BeJeTcs B
LEHTpe 110 [PEIOCTaBICHHIO [OCY AapCTBEHHEIX yeiayr, M®DIL] Ha GymakHOM HOCHTETE
¥ (MJIN) B 3JIEKTPOHHOHU (hopme.

3.32. HHble neiicTBUsI, HEOOXOQUMBIE AN NPEAOCTABICHUS TOCYAapCTBEHHOM
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YCIyTH, B TOM 4YHCJIE CBS3aHHBIE C IIPOBEPKOM JECHCTBUTEIBHOCTH YCHIECHHOH
KBATH(UITMIPOBAHHON JJIEKTPOHHOM IIOANIACH 3asBUTENH, HCIOIb30BAHHOM IIpH
o0paleHny 3a IOJy4YeHUEM TOCy JTapCTBEHHOM yCIIyTH, HE NPENYCMOTPEHBI.

IV. ®opMbl KOHTPOIIS 32 UCIIOJTHEHUEM
aMUHUCTPATUBHOIO pErJIaMeHTa

HOpH,I[OK OCYIIECTBIICHUA TCKYLIECTO KOHTPOJIA 3a CO6J’I}OI[6HI/ICM H HUCITOJIHCHUCM
OTBCTCTBCHHBIMH JOJDKHOCTHBIMU JIMIIAMU NCHTPA 110 IMPEAOCTABICHHIO
rocy 1apCTBCHHBIX yCIYyT MOJIOKEHU U AIMUHHUCTPATUBHOI'O PEriaMCHTa U HHBIX
HOPMAaTHUBHEIX ITPAaBOBbLIX AKTOB, yCTaHaBIIMBAaIOINUX TpC6OBaHI/I$I K ITpE€AOCTABICHHIO
FocyﬂapCTBeHHOﬁ YCIIYTH, a TaKXKE IPUHATHEM MU peIIIeHI/Iﬁ

4.1. Texymmii KOHTPOIb 3a COONMIOACHHEM U HCIOJHEHHEM IOJOXKEHHI
HACTOAILETO aJMMHHCTPAaTHBHOTO DErjlaMeHTa W HMHBIX HOPMATHMBHBIX IIPaBOBBIX
aKTOB, YCTaHABJIMBAIOLINX TpeOOBaHMS K IPEJOCTaBIECHUIO IOCYyJapCTBEHHON yCITyTH,
OCYILECTBIIAET TUPEKTOP LEHTPA IO IPEAOCTaBICHUIO I'OCY JAPCTBEHHBIX yCIyT.

4.2. Texymuii KOHTPOJIb OCYLIECTBISETCS IIyTEM IIPOBEIEHUs IPOBEPOK
COONMIONIEHHST ¥  HCIOJHEHMs] IIOJOXKEHWM  HACcTOSILIEero  aJMUHHUCTPATHUBHOIO
periiaMeHTa ¥ MHBIX HOPMAaTUBHBIX IPaBOBBIX aKTOB, YCTaHABIIMBAIOIINX TPeOOBaHU
K NPeIOCTaBICHHIO FOCY JapCTBEHHOM YCITyTH.

TTopsaa0K ¥ IepUOANYHOCT OCYIIECTBICHHS IIAHOBBIX
Y BHEILJIAHOBBIX MTPOBEPOK MOJHOTHI U KauyecTBa MPeJOCTaBICHHUS
TOCyJIapCTBEHHOMN yCIIyTH

4.3. KOHTpOIIb 3a IONHOTOH M KauyecTBOM IPEIOCTABJIECHHS TOCYIapCTBEHHOM
YCIOYIHM OCYILIECTBISETCS IIyTeM IpoBeAeHUS MUHUCTEPCTBOM IIJIAHOBBIX H
BHEIUIAHOBBIX IMPOBEPOK.

4.4. TlnaHoBBle TIPOBEPKM IIOJIHOTBI K  KayecTBa IPEIOCTABICHUS
rOCYyIapCTBEHHON YCIyrd IpPOBOISTCA Ha OCHOBAaHMM IpHKa3oB MUHHCTEpPCTBA H
OCYILIECTBIISIIOTCS HAa OCHOBaHHMU pa3pabaTblBaeéMbIX MMHHCTEPCTBOM €XETOJHBIX
IUIAHOB, YTBEPXJEHHBIX MUWHHCTEPCTBOM, B (hOpMe MOKYMEHTapHOH INPOBEPKH H
(wiar) BBIE3HON MPOBEPKHU B IOPsIIKE, YCTAHOBIEHHOM 3aKOHOJATEIECTBOM.

4.5. BHeInaHOBbIe TIPOBEPKH MPOBOJAATCS B (JOpMe TOKYMEHTAPHOI IPOBEPKU 1
(vu1Hk) BBIE3THOM MPOBEPKU B IOPSAKE, YCTAHOBICHHOM 3aKOHOAATEIBCTBOM.

BHemnaHoBble MPOBEPKH MOTYT MPOBOAWTHECS Ha OCHOBAaHHMM KOHKPETHOTO
obparnenuss 3asBuTens O (akTax HapylleHHs ero IIpaB Ha IOJy4eHHE
roCyJapCTBEHHOM yCIIyTH.

4.6. Pe3ynsTaThl TUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK O(QOPMIIIOTCS B BHJIE
aKTa, B KOTOPOM OTMEYarOTCsI BBHISBJIEHHBIE HEINOCTAaTKH M IpPEUIOKEHUS II0 HX
yCTpaHEHHUIO.
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OTBETCTBEHHOCTH TOJDKHOCTHBIX JIUI] LIEHTPA [0 IPEAOCTABICHUIO IOCYy 1apCTBEHHBIX
YCIIyT 3a pelleHus U IeHcTBH (Oe3neiicTBrE), IPUHUMAaeMble (OCYIIeCTBIIEMbIE) MU
B X0JI¢ IPeIOCTaBlIeHUs T'OCY IapCTBEHHON yciIyru

4.7. JIOMKHOCTHBIE JIMI[a LEHTPOB MO IPEJOCTABICHHUIO TI'OCYIapCTBEHHBIX
YCIIyT, OTBETCTBEHHBIE 34 OCYIIECTBICHHE AIMHWHHUCTPATUBHBIX MpoOLEAyp IO
IpeqOCTaBIECHUIO rocyAapCTBEHHON YCIIyTH, HECYT YCTaHOBJICHHYIO
3aKoHONaTenbcTBOM Poccuiickoil @enepalyd OTBETCTBEHHOCTh 3a pelIeHue U
neiictus (Oe3nmelicTBUe), IPUHUMAaeMble B XOJle MPENOCTABICHUS TOCyX2pCTBEHHOM
YCIIYTH.

M®I]I u ero pabGOTHUKA HeCYyT OTBETCTBEHHOCTH, YCTaHOBJIECHHYIO
3aKoHomaTeabcTBOM Poccuiickoit Menepanuu:

1) 3a MONHOTY IepefaBacMBIX LEHTPY IO MPEIOCTaBICHUIO IOCYapCTBEHHBIX
YCIIYT 3asiBIEHUA O IIPENOCTaBICHUU T'OCYJAPCTBEHHBIX YCIYI M HX COOTBETCTBHUE
nepenaBaeMbiM 3asBuTeneM B MO®ILI cBeneHHAM, UHBIX NOKYMEHTOB, NPUHSTBIX OT
3asIBUTEIS,

2) 3a CBOEBPEMEHHYIO Nepeady LEHTPY 10 IPENOCTABICHHIO FOCY IapCTBEHHBIX
YCIIYT, MPEOCTABISIONIEMY I'OCyJapCTBEHHYIO YCIIYTY, 3asBI€HUN O NpefoCTaBIeHNI
TOCYIapCTBEHHBIX YCIYT, 3asBJICHUM, COCTaBICHHBIX HAa OCHOBAaHHUH KOMILIEKCHBIX
3alpPOCOB, HHBIX CBEeJCHUN, NOKYMEHTOB M (Miau) HHGOpMalluy, IPUHATBIX OT
3asABHTENIA, 4 TAKXKE 32 CBOEBPEMEHHYIO BBIJIady 3asBUTENIO JOKYMEHTOB, ITepEaaHHbIX
B oTux Iemasx MO®IL], meHTpoM 10 NOPEeNOCTaBIECHUIO TI'OCYAApCTBEHHBIX YCIYT,
MIPEAOCTABIISIOIINM [OCY JApCTBEHHYO YCIIYIY;

3) 3a cobirofeHde IMpaB CyOBEKTOB MEPCOHANBHBIX HaHHBIX, 32 COOMIOJeHHe
3akoHomarenbeTBa Poccuiickoit dDeneparuy, ycTaHaBIMBAIOMIETO OCOOEHHOCTH
obGparienus ¢ HHPopManueH, TOCTyI K KOTOpoi orpaHudeH denepanbHBIM 3aKOHOM.

IMonosxenusi, XapakTepu3syromue TpeboBanms K TOPAAKY U hopMam
KOHTPOJIS 32 IPEIOCTaBIIeHHEM I'OCy JapCTBEHHOH yCIyru
CO CTOPOHBI TpaXkiaH, UX OOBEAUHEHUN U OpraHu3alii

4.8. KoHTpoITh 32 IPelOCTaBIEHUEM I'OCY JTapCTBEHHOM YCIIyT'H OCYILECTBIIAETCS
B (hopMe KOHTPOJISA 3a cCOOMIOIEHUEM NIOCIeN0BATEIbHOCTH JEHCTBUN, ONpeIeNeHHbIX
aIMHHHCTPATUBHBIMHA TIpOIeAypaMH IO MCIIOJIHEHUIO TOCYNAapCTBEHHOH YCIYyTH H
NPUHATAEM pELIeHUH JODKHOCTHBIMHE JIMLAMH, IIyTeM IIPOBEJEHHMS IIPOBEPOK
COOMIONEHMS ¥ HCIIOJHEHUS JOJDKHOCTHBIMH JIMIIAMHM LEHTPOB IO IPeJOCTaBICHUIO
rOCYyZIapCTBEHHBIX YCIyT HOPMAaTHBHBIX IIPaBOBBIX aKTOB Poccuiickonn ®exnepauuy,
HOPMaTHBHBIX NMPaBOBHIX akToB Pecry6muxu Komu, a Tarxoke MOJIOXKEHUH HACTOSILETO
aJMHUHHCTPATUBHOTO PETrJIaMEHTA.

IlpoBepka TakKke MOXET IIPOBOAMUTECS II0 KOHKPETHOMY OOpalllCHHIO
rpaXkTaHWHA WIM OpraHU3aLU.

V. HocyneOHblii (BHeCYIeOHBIH) IOPAAOK 00KaToBaHUs pellIeHUi
u neiicteuii (Ge31eiicTBUA) OpraHa, peI0CTaBISIOIIEro ToCy JapCTBEHHYIO YCIYTY, a
TaKXe JOJDKHOCTHBIX JIMII, TOCYIapPCTBEHHBIX CITyKaIllUX, MHOTO(YHKIFIOHAIEHOTO
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IIEHTpa, paOOTHUKOB MHOTO(YHKIIHOHAJIBHOTO LIEHTPa, a TAaK)Ke OpraHu3alii,
peayCMOTpeHHBIX YacThio 1.1 crateu 16 MenepanbHoro 3akona ot 27 urons 2010 r.
Ne 210-®3 «O6 opraHuzauuu IIPeOCTaBICHUA FOCY JAPCTBEHHBIX U MYHUIMIIAIBHBIX

YCIyD», WIK UX paOOTHUKOB

5.1. Yka3aHHas B HacTOSIIEM paszelie HHpOopMalus MOJJIeKUT pa3MeILeHNIo Ha
opurMansHOM caiilte MuHuctepcTBa, Ha EJMHOM moprajie rocyJapCTBEHHBIX U
MYHHIUIAIBHBEIX yeIyT (GyHKIwmii), B Peectpe.

HHudopManus s 3a1BUTENS O €ro MpaBe NofaTh
’ano0y Ha pelieHus u aeiicTBus (Oe3ielicTBIe) oprana,
IIPEIOCTABIISAIONIEI0 TOCY IaPCTBEHHYO YCIYTY, €TI0 JOHKHOCTHOTO
JnHIa 00 rpak TAHCKOTO CIIy’Kallero, MHOro(YHKIIMOHAIEHOTO
I[EHTpa, er0 pabOTHHKA, a TaK)XXe OpraHu3aIui, yKa3aHHBIX

B yacTu 1.1 ctateu 16 @enepansHOro 3akoHa oT 27 UIONA
2010 r. Ne 210-®3 «O06 opranu3anuu IpeaocTaBIeHUS
roCyJapCTBEHHBIX ¥ MyHHUIMIIAIBHBIX YCIYD?), WIH UX

pabOTHUKOB IPHU IIPEeIOCTaBICHUH rOCYy JApCTBEHHOM yCIyTH

5.2. 3agBuTenb HMeeT IIPaBO Ha o0XaloBaHWE pelleHud, AercTBUi
(GesmeiicTBUs)  [eHTpa 1O  MpPENOCTAaBIEHUIO  TOCYJApCTBEHHBIX  YCIYT,
IIPEJOCTABISIONIEr0 TOCYAapCTBEHHYIO YCIYTy, a TaKXKe €ro IO/DKHOCTHBIX JIMII,
MO®II, paboramka MOILI, a Taxxke opraHuzanuil, IpelycCMOTPeHHBIX 4YacTeio 1.1
crateu 16 denmepanbHoro 3akoHa ot 27 monsg 2010 r. Ne 210-@3 «O6 opranuzanuu
IpeOCTaBIEHNS TOCYAapCTBEHHBIX M MYHUIMNANBHBIX YCIyT», WX X pabOTHHKOB,
NPUHATHIX (OCYIIECTBICHHBIX) B XOJi€ IPENOCTaBIECHUs IOCYAApCTBEHHOK YCIyTH, B
JIOoCy1eOHOM MOpPSIJIKE.

Opranusaiyy, IpeycMOTpeHHbIe 4acThio 1.1 ctaten 16 MexnepanbHoro 3akoHa
ot 27 nrong 2010 r. Ne 210-®3 «O06 opranuzaiuy npegoCTaBIeHUs TOCYy JapCTBEHHBIX
U MyHHUIHIATBHBIX yCIIyT», Ha Tepputopun Pecrybmuku Komu oTcyTCTBYIOT.

[Ipeamer xano0sl

5.3. 3asBuTenqh MOXKET OOpaTUThCA C XKaAIOOOM Ha HapylleHHE IOpsAKa
IpEIOCTABIEHHST TOCYJapCTBEHHOH yciyru (mamee - >xajoba), B TOM 4YHUCIE B
CIIEYIOIINX CITydasx:

1) HapyllleHHe CpOKa PETHCTpaIlM 3asBJICHUSA 3asBUTENS O NPENOCTaBICHUH
roCyIapCTBEHHOMH YCIyTH, 3alpoca, yKa3aHHOro B cTaThe 15.1 denepansHoro 3akona
ot 27 uroisg 2010 r. Ne 210-®P3 «O6 opranuzanuy OpeaocTaBiIeHUs rocyJapCTBEHHBIX
Y MYHULIUIIAIBHBIX YCIIyI»;

2) HapyIlieHHe CpoKa IIPeJOCTaBICHUA roCy JApCTBEHHON yCIIyrd. B yKazaHHOM
ciydae gocyneOHoe (BHecyneOHoe) 0OxaloBaHUE 3asBHTENEM pelleHHil u nedcTBuid
(6e3netictus) M®LI, paGoTHuka M®I] Bo3MOXHO B ciydae, ecii Ha ML, pemenus
U1 geiictBug  (Oe3meiicTBUE) KOTOPOTO OOXANYyIOTCs, BO3JIOXKEHAa QYHKIMS IO
TIpeNOCTaBIEHHIO COOTBETCTBYIOIMX I'OCYapPCTBEHHBIX YCIOyT B IIOJHOM 00beMe B
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mopsiKe, onpeAeNieHHOM 4acThio 1.3 cratbu 16 @epepanbHOro 3akoHa ot 27 uions
2010 1. Ne 210-®3 «OO0 opraHuzanuyl IPeNoCTaBICHUS TOCYJAPCTBEHHBIX M|
MYHHIHNATBHBIX YCIyD»;

3) TpeboBaHMe y 3asgBHTENS JOKYMEHTOB WM MHPOPMAIMH JIHOO
OCYIIEeCTBIICHUs] JCUCTBUHM, IIpeACTaBI€HHWE WM OCYIIECTBICHHE KOTOPBIX HE
IpeIyCMOTPEHO HOPMATUBHBIMU IIpaBOBBIMU akTamMu Pocculickoii @enepanuu 1 (MH)
Pecrryomuku Komu 715 IpeiocTaBIeHUS TOCY TapCTBEHHON yCIIyTH;

4) oTKa3 B IpuUeMe JOKYMEHTOB, NPeJOCTaBIIeHHE KOTOPBIX MpPEeLyCMOTPEHO
HOPMATUBHEIMH IIpaBOBEIMU akTaMu Poccuiickoit @epeparuu u (wim) PecnyOnuxm
KoMHu, 17151 IpeTocTaBIeHus TOCYJapCTBEHHOMR YCIYTH, Y 3asBUTEIIS;

5) oTka3 B MpelOCTaBIEHNU I'OCY1apCTBEHHOM yCIyTH, €Clid OCHOBAaHUS OTKa3a
HE MPeAyCMOTPEHEI (eJlepalIbHBIMU 3aKOHAaMU M IPUHSATHIMU B COOTBETCTBHUU ¢ HUMH
HHBIMH HOPMATHWBHBIMHU NpaBOBEIMH akTaMHu Poccuiickoii ®enepanvu, 3aKoHaMH H
WHBIMA HOPMaTHBHBIMH MPaBOBEIMU akTaMu PecnyOnuku Komu. B ykazanHoM cirydae
nocynebHoe (BHecyneOHoe) oOxajnoBaHHE 3asBUTENEM peIleHWH W IOelcTBUi
(6e3netictBus) M®LI, pabotHrka M®L] Bo3MOXHO B cinydae, ecny Ha MOL], permenus
U JeidictBug (Oe3meicTBHE) KOTOPOro OOXaIylOTCsS, BO3JOXKeHa (QYHKIUS 10
IPeJOCTABICHAI0 COOTBETCTBYIOIMX IOCYJAapPCTBEHHBIX YCIYT B IIOJTHOM o0beMe B
TopsifiKe, ornpeaeneHHOM 4dacTeio 1.3 crarbu 16 depepanbHOro 3akoHa oT 27 OIS
2010 r. Ne 210-®3 «OO6 opraHusaluyd IpeAOCTaBIE€HUS TOCYJapCTBEHHBIX U
MYHUIUTIATBHEIX YCIIyD»;

6) 3aTpeboBaHMe y 3asiBUTENs IPU NPEOCTaBICHUHN I'OCYAapCTBEHHOHN yCIyTH
IIaThl, He IIPeIyCMOTPEHHOM HOpPMAaTUBHBIMH IIpaBOBHIMU akTaMu Poccuiickoit
denepanuu u (wm) Pecniybnuxu Komu;

7) oTKa3 B HCIpaBIeHUH JOITyIIEHHBIX OIeYaTOK U (WIK) OIMOOK B BRITAHHBIX
B pe3yjbTaTe MpPeAOCTaBICHMUS TIOCYJapCTBEHHOM YCIyrM MJOKyMeHTaX JIHOo
HapyIlleHHe YCTAaHOBIEHHOIO CpOKa TaKUX HCIpaBieHWd. B ykazaHHOM ciydae
nocynebHoe (BHecynmeOHOe) oOxaloBaHHe 3asBUTENEM peIIeHHuH H JeHCTBHil
(6e3netictBus) M®L, pabotHuka M®L] Bo3MOXHO B ciy4ae, eciu Ha MOL], pemenus
U feiictBus (Oe3melcTBHE) KOTOPOro OOXKaIIyIOTCS, BO3JIOKeHa (QYHKUUS 10
IIPEIOCTABICHUIO COOTBETCTBYIOIIUX T'OCYJApCTBEHHBIX YCIyr B IIOJIHOM 00beMe B
mopsiike, omnpeneeHHOM 4acTeio 1.3 crateu 16 depepanpHOro 3akona or 27 uions
2010 1. Ne 210-®3 «OO0 opraHuzanuu IpPeJOCTaBIEHUS TOCYNAapCTBEHHBIX U
MY HHUIAATBHBIX YCIIYT»;

8) HapylleHHe cpoKa MWIM MOpsJKa BBAAYM JOKYMEHTOB IO pe3ylbTaTaM
TIPeIOCTaBIeHNS T'OCY JapCTBEHHOM YCIIyTH;

9) mpHOCTAHOBIECHWE IIPEJOCTaBICHMs TOCyHapCTBEHHOM YCIyru, ecid
OCHOBaHHS IIPHOCTAHOBIIEHHS HE IIPeIyCMOTpPEHbl defepalbHBIMA 3aKOHAMH U
[PUHATEIMA B COOTBETCTBHM C HUMH WHBIMH HOPMATHMBHBIMH IIPaBOBBIMH aKTaMH
Poccuiickoit ®@enepanyn, 3aKOHAMH W MHBIMU HOPMATHBHBIMU TIPAaBORBIMH aKTaMHU
Pecny6nmuku Komu. B ykazanHoM cnydae gocyneOHoe (BHecyneOHOe) obOkanoBaHHE
3asBUTENIEM pelleHu u aeicTBuil (6e3neiictBus) M®L], pabotanka M®LL Bo3MOXHO
B ciiy4ae, eciiu Ha ML, pemenus u aelicteus (6e3nelicTBe) KOTOPOro 0OXKalyroTcs,
BO3JIOKEHA (YHKIMS TIO TPEIOCTaBICHUIO COOTBETCTBYIOIIMX TIOCYAapCTBEHHBIX
yCIyr B TOMHOM oOBeMe B IOpsAAKe, olpefeleHHOM dacTteio 1.3 craten 16
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®enepansHoro 3akoHa or 27 wmrong 2010 r. Ne 210-O3 «O6 opranuzanuu
IIPEeIOCTABJIEHUS TOCYIapCTBEHHBIX U MyHUIUNIANBHBIX YCIIYyT»;

10) TpeboBaHMe y 3asgBUTENS NpPU NPEAOCTABIEHUU TOCYJApCTBEHHOU YCIIyTH
JOKYMEHTOB WJIM HH(OpPMAIMH, OTCYTCTBHE U (WIM) HEAOCTOBEPHOCTH KOTOPHIX HE
yKa3hIBAJIUCH IPH TMIEPBOHAYATIEHOM OTKa3e B MpUeMe TIOKYMEHTOB, HEOOXOMUMEBIX IS
IpPeIOCTaBIeHUss  TOCYJAapCTBEHHOH  yCiIyrd, JMO0O B MPENOCTaBICHUH
roCyJapCTBEHHOM yCIyTH, 32 HUCKIIOYEHHUEM CIIy4daeB, IPedyCMOTPEHHBIX IMyHKTOM 4
yactu 1 cratem 7 ®emepansHoro sakona ot 27 wmrons 2010 r. Ne 210-03
«O6 opraHuzalvy NpeqOCTABICHHS TOCYAapCTBEHHBIX U MYHUIIMIANBHBIX ycIyD». B
YKa3aHHOM ciIydae JocyneGHoe (BHeCYIe0HOE) 00XKalIOBaHUe 3aBUTENIEM PEIIEHHHI 1
neiicteuii (Oe3pmeiictBusi) M®LI, pabotHrka M®IL] BO3MOXHO B ciyuae, ecid Ha
M®II, pemrenus m peiicTBus (Oe3nelCTBHE) KOTOPOro OOXAIYIOTCS, BO3JIOXKeHA
GYHKITUS 10 TPEJOCTaBISHUIO COOTBETCTBYIOIINX IOCYJapCTBEHHBIX YCIYT B TIOJHOM
o0beMe B OPAIKE, ONpeleIeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa ot 27
uronsa 2010 r. Ne 210-®3 «O6 opraHu3alliyd NPEeNOCTaBIEHUS TOCYJApPCTBEHHBIX M
MYHULUNATBHBIX YCIYI». :

Oprassl HCIIONHUTENBHOM BIacTu PecriyOnuku KoMu, opranusanum,
YIOJHOMOYEHHEIE Ha PaCCMOTPEHHE JXal00bl TOJDKHOCTHEIE JTHIIA,
pabOTHHMKY, KOTOPHIM MOKET OBITH HallpaBieHa jkaioba

5.4. Xanoba MoxeT OBITH MOJaHA 3asBUTENEM B LIEHTP MO NPEIOCTaBICHUIO
roCyIapCTBeHHBIX yciayr, MunnctepctBo, M®L], MHHUCTEPCTBO 3KOHOMHUYECKOIO
pasBUTHS ¥ NpoMBIIUIeHHOCTH Pecny6nuxu Kowmu, HaneneHHoe (QyHKUMIMU U
nonHoMounsiMH ydpenutens MOLI (nanee — MUH3KOHOMpA3BHUTHS).

B opranax, nperocTaBIMIOIIUX rocyaapcTBeHHble yciryru, M®LI onpenensatorcs
YIIOJIHOMOYEHHBIE JODKHOCTHBIE JIUIIA, pAOOTHUKH, HaJelIeHHBIE MMOJTHOMOYMSIMH IO
PACCMOTPEHHIO KAaJIo0. 3

JlomkHOCTHOE ~ N0, pabOTHUK,  HaJENeHHBIM  IOJHOMOYMSMH IO
paccMOTpeHuro ka0, Ha3Ha4yaeTcsl IMPaBOBBIM aKTOM OpraHa, IPeAOCTABISIOIIEro
rOCyJapCTBEHHYIO yCIyTry, MUHIKOHOMPa3BUTH, JIOKAJIBHEIM akToM MOLI.

IMopsigok Mojjayul ¥ pacCMOTPEHUS >KajloObl

5.5. XKanoba MoxeT OBITH HallpaBlieHa depe3 OpraHHU3allhi0 ITOYTOBOU CBS3H,
HHYIO OpraHU3all{io, OCYIIECTBISIONIYIO JOCTaBKy KOPPECIIOHAeHINY, Yepe3 MPL], ¢
MCIONB30BaHIeM  HH(GOPMALMOHHO-TENEKOMMY HUKAIIMOHHOH ceTn  «VIHTepHET»,
Exuboro moprajga TOCyHapCTBEHHBIX UM MYHHUIUNANBHBIX ycuyr (dyHkuwmii) (mo
peKOMeHIyeMol ¢opMe COMIacHO MpuIokeHHro Ne 5 K HacTosweMy
aJIMAHUCTPATUBHOMY perjamMeHTy), a TaKXe MOXeT OBIThb IpHHSATa NPH JUYHOM
npreMe 3asiBUTEIS. |

IIpu mocrymienun xano0sl MO®L[ obecrednBaeT ee mepefady B LEHTpP IO
MpeIOCTABIEHUIO [OCY JAPCTBEHHBIX YCIYT B MIOPSIAKE U CPOKHU, KOTOPHIE YCTaHOBIIEHBI
COTJIAlIEHMEM O B3aHMOJIENCTBUH Mexcz[ij(DL[ 1 MUHHUCTEPCTBOM, HO He MO3JHEE
CleyrolIero pabouero JAHsA CO JHS NOCTYIIEHHs KaNOOEL.
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XKamoOsl Ha pemeHuss U OedcTBUS (Oe3nelCTBUE) PYyKOBOAWTENS LEHTpPa IIO
NPEJOCTABICHAI0 TOCYAAPCTBEHHBIX YCIYT, MPENOCTaBIAOLIETO TOCYJApCTBEHHYIO
yCIyTy, nojarotcs B MUHHCTEPCTBO.

XKano6w! Ha pemenus u aeictBus (be3neiicteue) pabotauka M®I] noparorcs
pykoBonutento storo M®LI. JKano6s1 Ha pemenus u aevicteus (6ezneiictre) MOL]
nojiaroTcs B MUHIKOHOMpPa3BUTHS.

XKanoba Ha pemeHus u nelictBus (6e3eiicTBHE) opraHa, NMPeIOCTABISIOIIETO
rOCyJapCTBEHHYIO) YCIyTy, €ro JOJDKHOCTHOTO JIHMIa, PyKOBOIUTENsS Oprasa,
[IPEIOCTABIISIOIET0 FOCY JAPCTBEHHYIO YCIyTy, TOCY JaPCTBEHHOIO CIIYyXKAIEr'o MOXET
OBITH HampaBlieHa uYepe3 OpraHu3alldi0 IIOYTOBOM CBSA3HM, HHYH OpraHH3alluio,
OCYIHECTBIISIONIYIO NOCTaBKy KoppecnmonaeHiuu, depes MO®PILI, ¢ wmcnonp3oBannem
UHOGOPMAaIIMOHHO-TeICKOMMYHUKaMOHHON ceTu «VHTepHEeT», oduumansHOro caifta
opraHa, TIpeJOCTaBISIOLIET0 TOCYJapCcTBEHHYIO yciayry, EnauHoro mnoprtana
rOCyIapCTBEHHBIX ¥ MYHMIIMIIANBHBIX ycIyr (QyHKuui), a TakkKe MOXET OBIThH
IIPUHATA [IPH JTAYHOM IIpHEMeE 3asBUTENA.

XKanoba Ha pemenus u aerictsus (6eznericteue) M®LI, ero paboTHUKa MOXET
OBITH HaIpaBlieHa dYepe3 OPraHHU3alldI0 IIOYTOBOM CBS3HM, HHYI OpraHHM3allvio,
OCYIIECTBIIIOIILYIO JIOCTaBKY KOppPECIIOHACHIINH, c MICIIOJIE30BaHUEM
WHGOPMaIMOHHO-TeJIEKOMMYHHUKAIIMOHHON ceTn «MHTepHeT», odunuanbHOro caiira
M®I], EnurHoro moprana rocyJapCTBEHHBIX U MyHULMNANBHBIX ycnyr (dbyHKUui), a
TaK)Ke MOJKET OBITh IPUHATA IIPU TUIHOM [IpUEME 3asBUTEIS.

ITpu noctymnennu B MOL] xanobst Ha pewmeHus u JeiictBusa (6e3neiicTBue)
oprasa, MpeAOoCTAaBIIONIET0 TOCy AapCTBEHHYIO YCIyTy, JOJDKHOCTHOTO JIMIa OpraHa,
[PEAOCTABIISIONIEr0 TOCYJIapCTBEHHYIO YCIIYTy, [OCYAapCTBEHHOIO I'pakJaHCKOTO
ciyxamero MO®I] obecrnieuuBaeT ee Inepefady B OpraH, IpeXOCTaBISIOIIMMA
rOCyIapCTBEHHYIO YCIYTY, B MOPSAKE U CPOKU, KOTOPBIE YCTaHOBJIEHBI COTTAlleHUEM
o B3auMozeicTBuu Mexay M®IL u opraHoM, mpeIoCTaBISIOIMIMM T'OCYAapCTBEHHYIO
YCIyTy, HO He TI03[{Hee clelyrollero pabodero AHA CO AHA MOCTYIUIEHHs XKaJlOObI.

IlpuemM >xamo6 B TNHUCBMEHHOH (QopMe OCyIIecTBISETCs OpraHaMH,
[PENOCTABISIOIMME T'oCydapcTBeHHble yciayru, MO®OL[ B Mecre mnpenocTaBieHHs
roCyJIapCTBEHHOU yCIyru (B MecTe, Te 3asBUTENb II0JaBajl 3alpoc Ha IOITy4eHHE
roCyIapCTBEHHON YCIyTH, HapylleHue IopsIKka KoTopoil obxayercs, 1160 B MecTe,
I/l 3agBUTEIEM ITOJIyUeH pe3yJIbTaT YKa3aHHOM rocy 1apCTBEHHON yCIIyTH).

Tpuem xano6 B NHCHMEHHOH (hopMe ocyllecTBIsAeTCs MUHAIKOHOMPAa3BUTUS B
MecTe ero PakTHIeCKOro Hax0XKIeHU .

5.6. XKanoba momkHa ColepkKaTh:

1) HaMMeHOBaHME LIEHTpa NO IIPEJOCTaBIEHUIO I'OCYJAapCTBEHHBIX YCIYT, €ro
noipkHoctHoro juia, MOILL, ero pykoBomurens u (i) paOOTHMKA, pEIICHUS U
neiictus (Oe3meiicTBHE) KOTOPBIX 00XKAIyIOTCS;

2) ¢aMuiInio, UMs, OTYECTBO (IIOCIeqHee - IIPU HAJIWYMH), CBEACHUS O MECTe
KHUTENBCTBA 3aABUATENA - (U3MUECKOTO JIMIA, a TakxKe HoMmep (HoMepa) KOHTaKTHOTO
tenedoHa, afapec (aapeca) 3JIeKTPOHHOM MOYTHI (IPY HAIWYKU) U IIOYTOBLIA aapec, o
KOTOPBIM JIOJKEH OBITH HAllpaBJIeH OTBET 3asBUTEINIO;
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3) cBenenust 06 06XxaryeMBIX pelIeHUIX U AeUCTBUAAX (Oe3aeiicTBAN) LIEHTpa 110
IPEOCTABIICHAI0 TOCYAApCTBEHHBIX YCIyr, €ro IOJDKHOCTHoro iuua, MOI],
pabotHuka MOLI;

4) moBOABI, HA OCHOBAaHUHM KOTOPBHIX 3asBUTEIb HE COITACEH C peEIIeHHEeM H
neiicreueM (Oe3meificTBMEM) LIEHTpa IO IIPEeJOCTABIECHUIO I'OCYAApCTBEHHBIX YCIYT,
ero gokHocTHoro uma, M®LI, pabotauka MOII.

3agBuTeeM MOTYT OBITH NPEJCTaBIE€HBl OPHUIHMHANBl JOKYMEHTOB (MpH
HAJTUYMH ), IOATBEPKIAIOIINE JOBO/IB] 3aBUTENS, IUOO UX KOMUH.

5.7. B crnydae mojadd kajloOBl uepe3 IMPEACTABUTENS 3asiBUTENS K xKajobe
IpUiIaraeTcsl JOKYMEHT, IIOATBEP)KJAIOIIMN IIOMHOMOYHMS IPEACTAaBHTENsd Ha
OCYILECTBIICHUE JEUCTBUN OT UMEHHM 3asBUTEIIA.

B kxaudecTBe MOKyMEHTa, MOATBEPKAAIOIIET0 IIOJHOMOYMS Ha OCYIIECTBIEHUE
JEeACTBHI OT UIMEHU 3asiBUTENS, IPEICTaBIsSIECTC:

a) odopMIIeHHas B COOTBETCTBHM C 3aKOHoOJaTelbCcTBOM Poccuiickoi
depnepanyu 10BepeHHOCTD (U1 GU3NUECKHX JIHLL);

©0) odopmieHHas B COOTBETCTBHHM C 3aKOHOJATEIBCTBOM Poccuiickoi
Qenepand  JOBEPEHHOCTHb, IIOANUCAHHAs  PYKOBOAMTENEM  3asBHTENS MM
YIIOJIHOMOYEHHBIM 3TUM PyKOBOIMUTENEM JTULOM (ISl FOpUAMYECKUX JIHLY);

B) KOMHUS pelleHHs O Ha3HadYeHUM WM 00 u30paHuM 1HOO KOIHUS IPHKa3a O
Ha3sHaYeHUH (U3NIECKOrO JIMIIa Ha JOIKHOCTh, B COOTBETCTBUHU C KOTODBIM TaKoe
dusmueckoe mIO oONamaeT NpaBOM MAEHCTBOBaTH OT MMEHM 3asABHTENd 0Oe3
JOBEpEHHOCTH.

5.8. 3agBuTeNnb HMeeT IPaBO Ha NONydeHHe HHGPOpMAIUM M JOKYMEHTOB,
HEOOXOIUMBIX IJI1 0OOCHOBAaHHS U PACCMOTPEHHS JKaIo0Bl.

5.9. PerucTpaiysl XajioOBl OCYIIECTBIISETCS IEHTPOM IO MNPENOCTaBICHUIO
rocyJapcTBeHHBIX yciyr, M®L], MuHsKOHOMpPa3BUTHSA B XypHajle ydeTa anob Ha
pelenus U neiictBus (Oe3nelicTBYE) IEHTpa MO NPEAOCTABIECHUIO I'OCY JAPCTBEHHBIX
yCIyr, €ro JO/DKHOCTHBIX JIMI, XKypHaje ydeTa Kajlob Ha pelleHMs M ACHCTBUA
(6esneticteue) MOILI, ero pabOTHHMKOB, >KypHale ydeTa >Kajo0 Ha pelleHMS U
netictus (GesneticTBrie) MUHIKOHOMpa3BUTHS (Jajee - XypHaN) B T€YEHHE OTHOIO
paGouero IHs CO AHS ee IOCTYIUIEHHs C IPHCBOCHUEM €l PETUCTPAllAOHHOIO HOMEpa.

5.10. 3asgBUTENIO BBIOACTCS paclKMcKa B MONYYEHHH OT HETO XaloObl U MHBIX
IpeCTABIEHHBIX JOKYMEHTOB B IUCBMEHHOM (opme Ha OyMaKHOM HOCHTENE C
yKa3aHHEM PErUCTPallIOHHOTO HOMepa KajloOkl, 1Tkl ¥ BpEMEHU €€ NIPUEMA, [TepeYdHs
IpeICTaBIEHHBIX JOKYMEHTOB HENIOCPEACTBEHHO NIPH JIMYHOM IIPUEME 3asBUTES.

B ciayuae momaun xano6sl B MOILL (Ha Hero WM €ro pabOTHHKA) 3asBUTEIIIO
BEIZIA€TCS paclucKa B IOJyYeHHUH KajloObl M MHBIX IPEJACTABICHHBIX JOKYMEHTOB B
MCHEMEHHOM GopMe Ha GyMaKHOM HOCHUTeIIE C YKa3aHHEM PETHCTPAalMOHHOIO HoMepa
*KanoOpl, JaThl M BpeMeHW ee IpueMa, IepedHs IPEeACTaBIECHHBIX TOKYMEHTOB
HEMOCPEICTBEHHO NP TUMYHOM IIPHUEME 3asBUTEIS.

Pacnucka o peructpaiiu ajaoObl U NOITy4eHHH IOKYMEHTOB C YKa3aHHEM
PErMCTPAllMOHHOTO HOMepa >KalloOBl, JaThl M BPEMEHHM €€ IpHeMa, IepevHs
IIpECTABIICHHEIX [OKYMEHTOB, HalpaBIeHHEIX depe3 M®ILI, ¢ wucnons3oBaHueM
WHGOPMALIMOHHO-TeIeKOMMYHUKallMoHHO!H cetn  «MHuTepHeT», EnunHoro moprana
rOCYJapCTBEHHBIX W MYHMIIMIIANBHBIX YCIyT (GYHKIWMH), HApaBIAETC 3asBUTEIO
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Yyepe3 OpraHM3allMi0 IIOYTOBOM CBSI3H, HHYI0 OpraHU3alliio, OCYIIECTBISIOLIYIO
IOCTaBKy KOPPECIIOHJEHIIUY, B TedeHUe 3 pabodux JHeH co JHS UX perucTpalyii.

Pacmiicka O perucTpaliiv *ajaoObl M IOJYYE€HHHM JOKYMEHTOB C yKa3aHHEM
PETHUCTPALMOHHOTO HOMepa >Kalo0bl, NaThl W BpPEMEHH €€ MpHeMa, MepedHs
IIpe/ICTaBJieHHBIX JOKyMEHTOB, HallpaBIEHHBIX Yepe3 OpraHu3alliio II0YTOBOH CBS3M,
HHYIO OpTaHM3aIlNIO, OCYIIECTBIIONIYIO JOCTaBKy KOPPECIOHACHIIMH, HaIlpaBiseTcs
3aSBUTEII0 Yepe3 OpraHu3alyi0 IOYTOBOM  CBSA3W, HHYK  OpraHH3allHio,
OCYIIIECTBIIIONTYIO JOCTABKY KOPPECHOHIEHINH, B TeueHue 3 pabodnx gHeil co mHs
WX PEruCTpanuy.

Xanoba B TeueHHEe OJHOTO paboyero AHS CO OHS €€ PEeTrUCTpallvy IOIJIEKHUT
nepeade JOJDKHOCTHOMY JHUIly, pPaOOTHHKY, HaAelIeHHOMY IIOMHOMOYHSMHU IIO
pPaccCMOTpPEHHIO Xanob.

XKanob6sl, 3a UCKIIOYEHHEM JXKajno0 Ha pelleHus, NPUHATHIE PYKOBOAMUTEISIMHU
OpraHoB, IMpPENOCTABISIONIMX  TIOCYJapCTBEHHBIE  YCIYyTH, pPacCMaTpUBAIOTCS
JOJDKHOCTHBIM JTHIIOM, PaOOTHHUKOM, HaJleJI€HHBIM MMOJTHOMOYHUSMHU IO PACCMOTPEHHIO
xaioo.

B ciyuae ecnu o0xxanyroTcs pelieHus U AelcTBUsA (Oe3aeiicTBIe) pyKOBOIUTENS
TEPPUTOPUATIFHOTO OpraHa, CTPYKTypHOIO IIOJpa3ficfieHusl, IpeloCTaBIISIOIEero
TOCYJIapCTBEHHYIO YCIyTy, Xajoba paccMaTpHBaeTcs COOTBETCTBYIOIIMM OpraHOM
UCIIONHUTENbHOM Biaactn Pecny6nuku KomMu B mopsnke, MpenycMOTPEHHOM
ITonoxenneM 00 OCOOEHHOCTAX MOJAYM W PACCMOTPEHHUs XKalno0 Ha pelleHus M
neiicteus (Oe3necTBIE) OPraHOB WUCMONHUTENbHOU Biactu Pecry6muku Komu u mx
JOJDKHOCTHBIX  JIAI[, TOCYJApCTBEHHBIX = TpPaXXTAHCKUX  CIYXaldX OpraHoB
ucnonHuTenbHOH Bmactd Pecnybnuku KoMy, yTBEpKIEHHBIM IIOCTaHOBJICHHEM
IMpaButensctBa Pecny6muku Komm ot 25 gexabps 2012 r. Ne 592 (manee —
TTonoxeHue, yTBepkAeHHOE TIocTaHoBIeHHeM Ne 592).

B cirydae eciiu 00KaIyIoTCs pellieHus U AeHcTBH (Oe3nelicTBIE) PyKOBOAUTENS
opraga, TpPeIOCTABISIOMIEI0 TOCYyAapCTBEHHYIO YCIyTy, 3a HCKIIOYEHHEM Cclydas,
IpeayCMOTPEHHOr 0 a03alieM CeIbMBIM HACTOAIIETO ITyHKTa, XKajoba pacCMaTpUBaeTCs
B BBIIIECTOAINEM oOpraHe (NP ero HaIMYWM) JTUOO B ciyyae €ro OTCYTCTBHS
paccMaTpuBaeTcsi HENOCPEICTBEHHO DPYKOBOJIUTENEM OpraHa, IpeIOCTaBIsIOLETO
TOCYHapCTBEHHYIO  yCIyTy, B  TIIopsaike, IpeaycMoTpeHHoM IlonmoxeHuewm,
yTBEepXKIeHHBIM IToCTaHOBIeHHEM Ne 592.

B cinyuae ecnu xano6a nmojgaHa 3assureneM B oprad, M®LI, B MUHHCTEPCTBO, B
KOMITETEHI[UI0 KOTOpPOTO He BXOIWT NPHUHATHE pelleHus Mo xajiobe, B TedeHHE 3
pabounx THeH co IHS ee perucTpalud yIOTHOMOYEHHOE JOIKHOCTHOE JIMIO OpraHa,
pabdotHuk M®ILI, coTpynHuk MHHUCTepCTBa HampaBiseT Xkano0y B opran, MOI],
MMHHCTEPCTBO, YIOTHOMOYEHHBIE B COOTBETCTBUM C KOMIIETEHLIMEH Ha ee
pacCMOTpeHHe, U B IUCEMEHHOM (hopMe HHPOPMHUPYET 3asABUTENS O IIEpCHANPaBICHUN
ano0bl. [Ipu 3TOM CpPOK pacCMOTPeHHs XKadoObl MCUMCISAETCS CO IHS PEruCTpalvu
xanobsr B oprane, M®ILI, MuHucTepcTse, YMOTHOMOYEHHOM B COOTBETCTBHM C
KOMITETEHIIMEH Ha €€ paCCMOTPEHUE.

B ciydae ycTaHOBJIEHHS B XOJle MU IO pe3yIbTaTaM PacCMOTPEHHS KaloObI
IPU3HAKOB COCTaBa aJMUHUCTPATHBHOIO IIPaBOHAPYIIECHHs, IIPEIyCMOTPEHHOTO
3aKOHOJIaTeNIbCTBOM Poccuiickoii ®depepanun 00 aIMUHUCTPATHUBHBIX
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IpaBOHAPYIICHUSIX, WIM IIPU3HAKOB COCTaBa IIPECTYIUIEHHS MAOJDKHOCTHOE JIMILIO,
pabOTHHUK, HaJleJICHHBIN OTHOMOYUAMH [0 PACCMOTPEHUIO Xajl00, He3aMeIUTEIBHO
(me mo3mmee | pabouero JHS €O AHA YCTAaHOBJIEHHUS YKa3aHHBIX OOCTOATENBCTB)
HaIIpaBIIIeT UMEIOIIHeCs MaTepHalbl B OpraHbl IPOKYpPaTyphI.

Cpoxku paccMOTpeHHUs Kanod

5.11. Xanoba, mocTynuBILas B OpraH, NpPeJOCTABISIOIIUN TOCyJapCTBEHHYIO
yciayry, Jumbo B BblIleCTOAmME opraH (mpu  ero  Hamuyuu), MOIL],
MUH3KOHOMpPA3BHUTHS, IIOJICKUT PACCMOTPEHUIO B TedeHHue 15 pabouyux nHel co aHA
ee perucrpalnuy, a B ciydae oO)KaloBaHHMsA OTKa3a OpraHa, IpeJOCTaBILIIOIIEro
rocygapcTBeHnyo yciayry, M®I[ B npueMe HOKyMEHTOB y 3asBUTeNs JIuOO B
UCTpaBICHUH JOIMYIIEHHBIX OINEeYaTOK M OMMOOK HIM B Cily4ae oOOXKalnoBaHMs
HApYILIEHHs yCTaHOBJIEHHOI'O CPOKA TaKUX UCIPABICHUH — B TedeHUe 5 pabouux qHEH
CO [OHS ee PETHCTpaluH, eclnu Oojnee KOPOTKHE CPOKH pPacCMOTpPEHHs XaloObl He
YCTaHOBJICHBI OPraHoM, IIPENOCTaBJAIOIIMM TIOCyJapCTBEHHyI0 yciuyry, MOIL],
MHUH3KOHOMPAa3BUTHSI, YIIOJHOMOYEHHBIMU Ha €€ paCCMOTpEHHE.

TlepedeHs OCHOBaHUI JIsl OTKa3a B yIOBIETBOPEHHH KaJlOObI
Y TlepedeHb OCHOBaHMM 711 OCTaBIIEHUS XKajloObI Oe3 oTBeTa

5.12. OcHOBaHHMSAMH IJIS OTKa3a B YIOBJIETBOPEHUH KAIOOBI SIBJIIOTCS :

a) HAJIM4Ke BCTYTHBIIETO B 3aKOHHYIO CHIIy pellleHus CyAa, apOUTPpakHOro cya
110 ’kaj00€e 0 TOM JKe IIpeaAMeTe U II0 TEM K€ OCHOBAHUSIM;

0) momaya >xanoObl JHUIOM, ITOJIHOMOYHS KOTOPOTO HE IOATBEPXKIECHHI B
TIOPSIKE, YCTAHOBJIEHHOM 3aKoHOAaTeabcTBOM Poccuiickoit ®enepanum;

B) HaJdYie pelIeHus II0 >kanole, NPHUHATOIO paHEE B COOTBETCTBHU C
TpeGOBaHUSIMU HACTOSIIETO aIMHUHHCTPAaTHBHOIO PErJIAaMEHTa B OTHOIIEHMM TOTO XK
3agBUTEJIA U II0 TOMY e IpeIMETY 5Kajo0bl;

I) Ipu3HaHKe KanoOsl HeoOOCHOBaHHOMU (pelleHus H AelicTBusA (GesnelicTsre)
IpU3HaHB] 3aKOHHBIMH, OTCYTCTBY€T HapylIEHHUE IIPaB 3asiBUTE]Is).

5.13. B ciyuae eciu B xxano0e He yKa3aHa (haMUINs 3asBHTENs, HallpaBUBLIETO
*xanoby, UM IIOYTOBBIM ajpec, M0 KOTOPOMY JNOJDKEH OBITH HampaBlEH OTBET, OTBET
Ha kanoby He aercs.

IleHTp MO MpPeXOCTaBICHUIO [OCYJApCTBEHHBIX YCIYT, HOJDKHOCTHOE JIHIIO,
M®IL], MuHIKOHOMpA3BUTHS, pabOTHUK, HAACIEHHBI IIOJHOMOYMSMHU  IIO
pPacCMOTpEHHIO ’kKanol, Ipu IONydeHHH JKaloObl, B KOTOPOH COAEpXaTcs
HellEH3ypHBIe 00 OCKOpOHUTENbHBIE BBIPAXEHMs, YIPO3Hl JXH3HH, 3IOPOBBIO H
UMYIIECTBY JOJDKHOCTHOTO JIMIA, pabOOTHUKA, a TaKKe YICHOB HMX CEMbH, BIpaBe
OCTaBUTh XKajno0y 0Oe3 oTBeTa MO CyIIECTBY IIOCTaBIEHHBIX B HEH BOIPOCOB H B
TeyeHHe 3 pabouymx HOHEH €O IHS PErHCTpallMH >KanoObl COOOLIUTEL 3asABHTEIIO,
HaIpaBUBIIEMY Xallo0y, O HEAOILY CTUMOCTH 3JI0yNIOTPeOIeHNS IIPABOM.

B ciygae eciii TEKCT KaJoObl He MOAMAETCSA MPOYTEHHIO, OTBET Ha Xajloby He
naeTcs, 1 OHA He IOJUIEKUT HAIMPaBIICHUIO HA PAacCMOTPEHUE B rOCYAApCTBEHHBIN
Oprad, OpraH MeCTHOTO CaMOyNpaBleHMs, MuH3KoHOMpa3BuTHsa, MOI] wunn
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JAOJDKHOCTHOMY JIMIY B COOTBCTCTBHHU C HX KOMHeTeHHHCﬁ, O 9Y€M B TCUCHHEC CEMHU
I[Heﬁ CO IHA perucTpanyn JKAITOOBI coo6maeTc;1 3ajiBHTCIIIO, €CIIH €TI0 (I)aMI/IJ'II/ISI u
MMOYTOBBIA aapec nmoagarTCs IIPOYTCHHIO.

Pesynprar paccMOTpeHUs KaloObI

5.14. Tlo pe3ynpTaTaM pacCMOTpPEHHUsl KajloObl TPHHHAMAETCA ONHO U3
CIEAYIOLIUX PELICHHAMN: .

1) xanoba yooBleTBOpsEICS, B TOM dYHclie B (opMe OTMEHBI IIPHHATOIO
pelleHus], UCTIPaBIeHUs NOIyIICHHBIX ONEYaTOK U OIIMOOK B BBIIAHHEIX B Pe3yJIbTaTe
MIpeOCTaBICHUsI TOCYJAapCTBEHHONW YCIYyIM JOKyMEHTaX, BO3BpaTa 3asgBUTEIIO
JEHEXHBIX CPEACTB, B3MMaHHE KOTOPBIX HE IIPpEAyCMOTPEHO HOPMATHBHBIMHU
npaBoBeIMH akTamu Poccuiickol denepanyv, HOpMAaTUBHBIMH MPaBOBBIMH aKTaMH
cyonekToB Poccuiickoil @enepanny;

2) B yIOBIIETBOPEHUH KaJ00OBI OTKA3bIBAETCA.

5.15. Peurenue npuHMMaeTcs B (GopMe akTa LIEHTpa MO MNPEHOCTABIECHHUIO
rocyJapcTBeHHbIX yciryr, MOL], MUHOIKOHOMpa3BUTHS.

5.16. TIlpm yIOOBIETBOpPEHUH >KalmoOBl IIEHTp 1O IPEJOCTaBIECHUIO
rocynapcTBeHHbIX yciayr, M®Ll, MUHIKOHOMpa3BUTHS IPUHUMAIOT UCYEPIIBIBAIOLIUE
MephI 110 YCTPAHEHUIO BBIABIEHHBIX HAPYIIEHHMH, B TOM YHCIIE 10 BhA4Ye 3asSBUTEIIO
pe3ynbTaTa rocyJapCTBEHHON YCIyTH, He No3faHee 5 pabodmx AHEH co AHS NMPUHATHSL
pelleHus], eclii MHOE He YCTAaHOBIIEHO 3aKOHOAATeNlbcTBOM Poccuiickoit @eneparumy,
3aKOHOaTeNIbcTBOM Pecrybmuku Komu.

[Topsimox HHPOPMUPOBAHUS 3asIBUTEIIS O pe3yIbTaTaX PaCCMOTPEHUS Kal0ObI

5.17. He mo3nHee AHs, CIeQYIOLIEro 3a JHEM NPHHATHS pelleHus, yKa3aHHOIO B
IMyHKTe 5.14 HACTOAIIEro aAMUHUCTPATUBHOIO PEIVIAMEHTa, 3asBUTENIO B IHCbMEHHOM
GopMe U IO €ro XEeNaHHIO B 3JEKTPOHHOU (opMe HanpaBiseTcs MOTHBEPOBAHHBIN
OTBET II0 pe3yJIbTaTaM PacCMOTPEHHUS KaJIOOBI.

5.18. B MOTMBHPOBaHHOM OTBeT€ II0 pe3yJbTaTaM pPACCMOTpPEHHUS KaIoOBbI
YKa3bIBAIOTCSI:

a) HANMEHOBaHWE OpraHa, INPeAOoCTAaBIIOIIEr0 IOCYyHAApCTBEHHYIO YCIyTy,
M®I] paccMmoTpeBIIero xanody, JOKHOCTh, (haMUIKs, UMs, OTYECTBO (IIOCIeTHEE -
IIPH HAJTHYUH ) JIOJDKHOCTHOTO JIUIa, PaOOTHUKA, IPUHSBIIErO pellieHue 110 Kalobe;

0) HOMep, daTa, MECTO IPHUHATUS PELIeHHs, BKII0Yas CB€JEHHUs O JOLDKHOCTHOM
JHIE OpraHa, MPeJOCTaBISIOIIEr0 TOCYAapCTBEHHYIO yciyry, paborHuxe MOLI,
pelenre Wia neiicteus (6e3efcTBrE) KOTOPOro 00KaIyIOTCS;

B) daMuius, UM, OT4eCTBO (TOocieqHee - IIPH HaJIM4YUU) WM HaUMEHOBAaHHE
3asBUTEILS;

I') OCHOBaHUS AJIS PUHATHS PEeLIeHHUS IO >Kajobe;

1) IPHHATOE TIO0 YXKaJloOe pellleHHUE.

5.19. B cimydae mpu3HaHHS >KanoObl MOJUIEXKaIled yJAOBIETBOPEHHIO B OTBETE
3agBHMTENIO, YKa3aHHOM B IOANYHKTe | myHKTa 5.14 HacTOAIEro agMUHHCTPATHBHOTO
periaMenTa, naercs HHGpopMalusd O JEHCTBHUAX, OCYIUECTBISEMBIX LEHTPOM IIO
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HpPENOCTABIEHHI0 TOCYJapCTBEHHBIX YCIYyT, MHOTO(QYHKHUOHANBHBIM IEHTPOM,
npenycMoTpeHHOM dacThio 1.1 craten 16 ®enepanbroro 3akosa ot 27 mronsa 2010 r.
Ne 210-®@3 «O06 opranuzanyy NpeOCTaBIEHUs IOCY IapCTBEHHBIX U MyHHLAIIAIBHBIX
ycayr», B IelsX He3aMeIUIUTEeIbHOIO YCTPAaHEHHs BBLABIEHHBIX HapylUeHMH Ipu
OKa3aHWM TOCYNApCTBEHHOM YyCIyru, a Takke MpHHOCATCS H3BHHEHHA 32
JOCTaBJIeHHbIE HeyIOoOCTBa M yKa3blBaeTcss MHPOpMaLUsa O JanbHEHINX ACHCTBHAX,
KOTOpBIe HEOOXOAUMO COBEPILUTH 3asBUTEIIO B LEIIX IOIY4YEHHs roCylIapCTBEHHOM
YCIIYTH.

5.20. B ciydae npu3HaHUS >ano0bl He OIeXAallel yAOBIETBOPEHHIO B OTBETE
3agBHUTENIO, YKa3aHHOM B MOAIMYHKTE 2 IMyHKTa 5.14 HacTOALEro agMUHUCTPATUBHOIO
periaMeHTa, JaloTCs apryMEHTHPOBAHHBIE Da3bsCHEHHS O IIPHYMHAX IIPHHATOrO
pelieHus, a Taxke HHGopMays 0 HOpIaKe 00XKaJ0BaHus IPUHATOIO PEIICHHU.

[Topsimok oGxaioBaHMsl pelIeHus Mo kanobe

5.21. 3agBuTeNh UMeET IPAaBO 00XKalOBaTh pellleHUe, MPUHSITOE I10 Kanode, B
yCTaHOBJIEHHOM 3aKOHOAATENICTBOM IIOPSIIKE.

TopsoK MoTyueHus HHPOPMALUU U JOKYMEHTOB,
HeOOXOIUMBIX JJI1 00OCHOBaHUS M paCCMOTPEHHS JKalo0bl

5.22. 3agBUTelb BIpaBe 3alpallliBaTh ¥ NOTydJaTh HHQOPMAIUIO ¥ JOKYMEHTHI,
HeoOXOMUMBIE I OOOCHOBAHUS M PACCMOTPEHUS KalOOHI.

3asBUTENL OOpalaeTcs B LEHTP N0 MIPEJOCTaBICHUIO TOCYIapCTBEHHBIX yCIyT,
M®I], MuHSKOHOMpA3BUTHS C 3asiBIeHHEM Ha IIOJlydeHHe HHOOPManuMu U
JTOKyMEHTOB, HEOOXOAMUMBIX HJI1 OOOCHOBaHMSA M PacCMOTpPEHHs KanoOwl (maiee —
3asgBlIEHHUE), B IUCBMEHHOM opme Ha OyMakHOM HOCHTeEINE, B JIEKTPOHHOM QopMe.

3asBieHHE MOXET OBITh HAIPaBICHO Uepe3 OpraHu3alli0 I[IOYTOBOM CBS3H,
MHYIO OPIaHM3allMIo, OCYILECTBISIONIYIO JOCTaBKy KOppecoHIeHIuH, Yepes M®IL, ¢
UCIIONIF30BAHMEM HH(POPMAIlMOHHO-TEIeKOMMYHHUKaMOHHON cetu «MHTepHET», a
TaKKe MOXKET OBITh IPUHSTO NIPU INIHOM IIpUEME 3asBUTE]IS.

3asBiIeHHe TODKHO COAEPKATh!

1) HaMMeHOBaHHMe OpraHM3al[MM, €ro JOJDKHOCTHOTO JIMIA, B KOMIIETEHLIHH
KOTOPOT0 HaxOAUTCs HHGOPMaIUI U JOKyMEHTHl, HeoOX0oMuMble Ui OOOCHOBAHHS M
PacCMOTPEHHS JKaJI00BbI;

2) daMuiauio, UMs, OTIECTBO (TIOCTeAHee - IPH HAJIMYMH), CBEJCHHUS O MECTe
JKUTENIFCTBA 3asBUTENA - (PU3UYECKOTO JIMLA, a TakKe HoMep (HoMepa) KOHTAaKTHOI'O
tenedoHa, anpec (afpeca) IEKTPOHHOM NOYTHI (IIpY HATMYUM) ¥ ITOYTOBEIN aJipec, 1o
KOTOPEIM JOJDKEeH OBITh HanpaBlleH OTBET 3asBUTEIIO;

3) cBefeHus 06 uHGOPMALUK M JOKYMEHTaX, HEOOXOAUMBIX 71 OOOCHOBAaHMS
paccMOTpEHUS JKaJIOO0BI.

Cpox mpenoctaBieHHs HHOOpPMalUM MU HOKYMEHTOB, HEOOXOIMMBIX IJIS
00OCHOBaHMS H PAcCMOTpEeHMs XaJloOBl cocTaBiseT 5 paGoumx OHEH CO JHA
perucTpanuy 3asiBICHU.

OcHOBaHUH AN OTKa3a B IpHeMe 3asiBJIEHUS He IPeayCMOTPEHO.
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Croco6b1 UHQOPMHUPOBAHUS 3asBUTENS O IOPSIIKE MOAAYU
W pPacCMOTPEHHUS KanoObl

5.23. Mudopmariys o opsaKe MoAadd U pacCMOTPEHHUS XKalo0Bl pa3MeIaeTcs:

- Ha HHOOPMAIlMOHHBIX CTEHAAX, pPAacHOJOXKEHHBIX B ILEHTpe II0
IPEIOCTaBICHUIO TOCY AapCTBEHHBIX yciayr, MOII;

- Ha o(UUMANBHBIX caiWTax MMHUCTEPCTBA, LEHTPOB IO IPEIOCTABICHHUIO
rocyIapcTBeHHBIX yciayT, MOLI;

- Ha EqpiHOM MopTasie rocyJapCTBEHHBIX U My HULIMITAJIBHEIX YCIyT (cpyHKupm)

5.24. UadopMaumio O TOpsAAKe IOJaYM U PacCMOTpPeHMs JKaloGhl MOXHO
MOy YUTE:

- TOCPEICTBOM Tene(bOHHOI/I CBSI3U II0 HOMEPY ueHTpa [0 IpeIOCTaBICHHIO
roCcyJapCTBeHHBIX yciayT, M®OILI;

- IOCpeACTBOM (PaKCUMUIIBHOTO COOOILEHHS;

- IIpU JIAYHOM OOpallleHHHM B LEHTPE HO IPEJOCTABICHMIO TOCYIapCTBEHHBIX
yciyr, MOII;

- [0 3JIEKTPOHHOW IOYTE€ B ILIEHTpPe IO IPENOCTABIEHHMIO I'OCYAapCTBEHHBIX
YCIIYT;

- Opud T[HCEMEHHOM OOpallleHMM B LEHTpe IO IMPeJOoCTaBICHHUIO
rOCyAapCTBEHHBIX yCIIyT;

- IIyTeM Iy OIUIHOTO UHPOPMUPOBAHHUSL.
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ITpunoxxenne Ne 1

K AIMUHUCTPAaTUBHOMY PETIaMEHTy
peNOoCTaBIeHUs TOCYy JapCTBEHHON YCIIyTH
10 Ha3HAYEHUIO U BBIIJIaTe MOCOOHs
OepeMeHHBIM KEeHIIMHaM Ha npruobpeTeHue
IIPOYKTOB [TUTaHUS

dopma

3aaBienue Ne: Opranuzanus, oOpabaTeiBarolas 3anpoc Ha
MIpeOCTaBIEHNe YCIyTH

I'ocynapcTBeHHOE OIOKETHOE YUpEXKACHHE
Pecriy6nuku Komu «LleHTp o npenocTaBlieHUto
rOCYyIapCTBEHHEIX YCIYT B cpepe conuaabHOM
3alIUThI HaCeJICHHUS

»

3ASBJIEHHME

[Tpomy mpenocTaBUTh rOCYAApCTBeHHYIO ycryry: Hasnadenue u BeIMIaTa nocobus
GepeMeHHBIM XXEeHIIMHAM Ha IIPHOOPETEHUE IIPOIYKTOB IIUTAHUS

HapnMeHoBaHUE MeOULIUHCKON
opranuzanuu Pecry6nuku Komu, B
KOTOPOM OCYLIECTBIIICTCS
HaOIIfoJeHe BO BpeMs
OepeMeHHOCTH

3asBUTENb

OUO

Harta poxnenus

Mecto poxaeHus

AJlpec MecTa KHTEeNbCTBA
AJlpec MecTa NIpeGEIBaHKA>
JIOKyMEeHT, Y XOCTOBEPSFOLIMIA
JAAYHOCTH

! YVkaspIBaeTcs afipec PErUCTPaIliy IO JOKYMEHTY, Y IOCTOBEPSIOIIEMY JIHYHOCTD

2 YxassIBaeTCs aApec PErHCTpaldy IO CBUIAETENBCTBY O PETHUCTPALHUHN MO MECTY
npe6GriBanus (TIpH HAIUYHN)

3 Yxa3bpIBaeTCs cepusi, HOMep, KeM U KOI'Jla BBIIaH



IlpencraBurens
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OHO

Jata poxnenus

MecTto poxneHus

Afpec MecTa XKuTeIbCTBa
Anpec MecTa npeObIBaHHUS’
JIOKyMeHT, Y IOCTOBEPSIOIU I
JTMYHOCTH®

JIoKyMeHT, MOATBEP K AAIOLIUH
TIOJTHOMOYHMS IIPECTABUTENS

KonTaktHrie

JaHHBIC

Tenedon®
OnexTpoHHas

moura’

Croco6 yBeIOMIIeHHS O HPHHATOM PEILECHHH

0

B BegomMcTBeE

B M®I]

[To4TOBBIM OTIPABIICHUEM
ITo aympecy 3IEKTPOHHOMI

ITOYThI

Crnoco6 Beimiater’!

Opranusanus $henepaabHON IOYTOBOM CBI3H
(HauMEeHOBaHUeE IOYTOBOIO OT/ICIICHHS)

baHk (HanMeHOBaHWe OaHKa, OTAENICHUS U
¢Gumana 1 HoMep pacueTHOIO JIUIEBOTO

cuera)

Bxopsiye TOKYMEHTBI

Ne

HanmeHoBaHue JOKYMEHTA

KonuuectBo
JIUCTOB

Opurunan/
KOIIHS

ITomnexur
BO3BpaTy

* VkaspIBaeTcs afpec perucTpalyy Mo JOKYMEHTY, Y IOCTOBEPSIOIIEMY TUYHOCTD

> YKa3pIBaeTCsA aapec PErucTpaliy II0 CBUIETENIbCTBY O PErMCTpalMH IO MECTY
npe6riBanus (TIPH HAIUYHHA) ‘
6 Yka3pIBaeTCs cepysi, HOMep, KeM U KOTJa BeIZIaH
7 Vka3pIBaeTCs HAUMEHOBaHUE, CEPUs, HOMep, KeM U KOTJa BEIIaH
8 VkaspiBaroTcs TenedOHBI 3asiBUTENS U IIPeICTaBUTENA

? Vka3bpIBarOTCA aapeca GHGKTpOHHOﬁ IMOYTHI 3adBUTEIA U IIPEACTABUTECIIA

10 3anonHseTcsa OAUH U3 BADHAHTOB
11 3anonHAeTCS OOUH U3 BAPUAHTOB
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Bxopsue TOKYMEHTEI
Ne HanmeHoBaHHE JOKYMEHTA KomuuectBo | Opurunan/ | Iloanexur
JIUCTOB KOIUSA BO3BpATY

S npenmympexnen(a), UYTO TOCYJapCTBEHHas  ycllyra, IpeJOCTaBlICHHAs
HENpPaBOMEPHO BCJIEICTBUE TIPEJOCTaBIECHHS MHOIO JOKYMEHTOB C 3aBEJIOMO HEBEPHBIMU
CBEJICHUAMHM, COKDBITHS JaHHBIX, BIUSAIOIIMX Ha Ha3HayeHWe U BBIILIATY
rocyJapCTBEHHOM YCIYyrdH WM Ha MWCUHCIEHME ee pa3Mepa, B3BICKMBACTCS B

YCTaHOBJICHHOM 3aKOHOAATEJIILCTBOM ITOPAIKE.
S1 cornacen (Ha) Ha IIPOBCACHHEC IIPOBEPKU NPEACTABIEHHBIX MHOMO CBeIeHUM.

Jlata Ioanucsy/ PO

PACITMCKA-YBEJIOMJIEHHUE

3asgBieHHe U JOKYMEHTHI Ha IIPEOCTaBICHHE FOCY JApCTBEHHON YCIIyTH:
HasHaueHne M BBIIUIaTa MOcOOMs OepeMEHHBIM JKEHIIMHAM Ha IpHoOpeTeHHe
IPOIYKTOB IIUTAHHS, IIPUHSAI CIIEIUAIIUCT:

(mommuck) (pacurudpoBKa MOAIUCH )

HepequL NPCACTABJICHHLIX JOKYMEHTOB

Ne HammMeHoBaHUe NJOKYyMEHTa Komuuectso | Opurnnan/ | [lognexut
/1 JIUCTOB KOIMs BO3BpaTy
2.

Cpox IpUHATHSA pELICHHS

KoHnTtakTHbIH TenedoH

Pexxum paboThL

PeructpannoHHbIi No Harta npuema JOKyMeHTa Ilonmnuce
(bamuvisi, HHULIAAIIB)
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ITpunoxenne No 2

K AIMAHUCTPATUBHOMY PETIAMEHTY
IIpeIoCTaBIIEHUs TOCY IapCTBEHHOH yCIIyTH
10 Ha3HAYEHUIO U BBIIIJIAaTe [T0COOUS
OepeMeHHBIM XEHIIMHAM Ha IpHoOpeTeHue
ITPOIYKTOB IMUTAHUSA

Pexomenayemas hopma

BiiaHK rocyJapCTBEHHOTO OI0KETHOTO YUPEKIEHUS
Pecny6nuku Komu «LIeHTp 110 IIpeI0CTaBIECHUIO
rOCYJApCTBEHHBIX YCIYT B chepe COLMaNbHON 3allMThl HACETICHUS

»

(Ha3BaHHe ropoja, pailona)

(®UO 3asgButens)
mpoXkuBaroleMy(eif) mo aapecy:

YBeoMIIeHHE
0 IpeocTaBneHud (00 OTKasze B IPEIOCTABICHUH)
roCyapCTBEHHOH yCIIyTH

VBa)xaeMBIi I'p. ,
(amMuitust, IMsl, OTHECTBO 3asBUTEINS IIOJHOCTBIO)

ITo pesynbTaTaM paccMOTpeHuss Baiero 3asBiI€HHS OT «__ » 20 r
Y ’ 5
OPUHATO pelleHue:
0 o mpemocTaBieHUH BaM rocy1apcTBeHHON yCIayTH
O 06 oTka3se B IIpeAOCTaBIIEHUH BaM rocy 1apcTBEHHOM YCIIyTH IO CIeIyONIM
MpPYrHaM

Crpasku 10 TeleoHy:

IToamnuch OTBETCTBEHHOIO JIHIA
rOCYAapCTBEHHOT'O OIOIKETHOIO
yupesxaenus Pecrry6nuku Komu -
IIEHTPA IO NPENOCTABIEHHIO
rocyJapCTBEHHBIX YCIYT B cdepe
COLMATIbHOM 3aIUTHl HACEIEHHUS

(paciudpoBKa HOAIIUCH)



48

ITpunoxenue Ne 3

K AIMUHUCTPATUBHOMY PETJIaMEHTY
IpeOCTaBIIEHUS TOCY JapCTBEHHON YCIyTH
10 HAa3HAYEHUIO U BBIILIATE OCOOUS
OepeMeHHBIM XEeHIIMHAM Ha IpuoOpeTeHue
TIPOAYKTOB IUTAHUS

PexomeHayemas ¢popma

(rocymapctTBeHHOE OroKeTHOe yupexeHue PecryOnrku
Komu, M®II)
oT

(bamunms)

b
(uMs1, 0T4eCTBO (TIPH HATMYUH))
TIPOXKUBAIOIIETO 10 a/Ipecy:

tei., E-mail: (ipu Hanuaum)

3asBneHue
00 HCIIpaBIIeHUH IOy IeHHBIX OIIeYaTOK M (MJIM) OMIUOOK

[Ipomy MCHpaBUTH [ONYINEHHBle ONEYaTKU (WiIM) OWMOKM B BBIIAHHBIX MHE
JIOKyMEHTax
B CBA3U C

Croco6 nabOpMHUPOBaHIS O Pe3yJIFTATE PACCMOTPEHNUS 3asiBIICHUS
(Hy>kKHOE MTOTIEPKHYTh):

- TUYHO;

- IOYTOBBIM OTIIPaBICHUEM

(nata) (moamuck, pacudpoBKa ITOIIHCH)

OTMeTKa O perucTpaLuy
(mara, BX. No)
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IIpunoxenne Ne 4

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEeIOCTaBIIEHUS FOCY JapCTBEHHON YCIyTH
10 Ha3HAY€HUIO U BHIIIJIATe IOCOOUS
OepeMeHHBIM XEeHIMHAM Ha pHoOpeTeHue
IPOAYKTOB IIMTaHUSL

PeKOMeHI[yeMaﬂ dbopma

Bbnank I"'ocyaapcTBeHHOTO OFOKETHOTO YUPEKISHUS
Pecny6nmuku Komu «L{eHTp MO Ipe1oCTaBIEeHUIO
roCyIapCTBEHHBIX YCIYT B chepe COLMaIbHOM 3alJUThl HACEIEHHS

»

(Ha3BaHUe ropoja, paiioHa)

(®UHO 3asButens)

NIpOXHBaroIIeMy (eif) o aapecy:

VBenomieHue 00 oTKa3e B HCIIpaBJICHHUU OII€YaTOK U (I/IJII/I) OI].II/I6OI(, JOIIYIICHHBIX B
JOKYMEHTaX, BBIIAHHBIX B PE3YIIBTATEC IIPCAOCTABICHUA I‘OC}’I[&pCTBCHHOfI YCIyTH

YBaxxaeMsli Ip. !
(amusust, ©MsI, OTIECTBO 3asIBUTENS IIOJTHOCTHIO)

0 pe3yNBTaTaM PacCMOTpeHus Baiuero 3asBleHHs OT «___ » 20 r., 00
HCIPaBIEHUM OMEYaTOK M (MIK) OMMOOK, JONYIIEHHBIX B JOKYMEHTAX, BHIIAHHBIX B
pesynbTaTe MpeHOCTaBIeHHs FOCYIapCTBEHHOM yCIIyTH, IPUHATO pelieHre 00 OTKase
B UCIIPaBIICHUU OIleYaToK u (nnn) OHIMOO0K II0 ClIeIyIOLIM
IpUYUHAM

CrpaBku 1o TenedoHy:

IMoamucek OTBETCTBEHHOTO JIMIIA

Ot1MmeTKa 0 perucTpanuy (ara, ucx. Ne)



50

IIpunoxenue Ne 5

K AIIMUHUCTPAaTUBHOMY PETaMeHTy
IIpeI0CTaBIEHNS FOCY JapCTBEHHON yCIIyTH
IO Ha3HAYEHUIO U BHIILIATE OCOOHUS
OepeMeHHBIM XEHIIIMHAM Ha puoOpeTeHue
IPOAYKTOB IIUTAHUSL

PexomennyeMas popma

(HaumeHOBaHUe MUHUCTEpPCTBA,
TOCyAapCTBEHHOTO OroKeTHOro yupexxaenus, M®LI)
oT

(bamuus)

b
(uMs1, oTuecTBO (TIpH HAJIMYWH))
IIPOXKUBAIOILIETO 10 aJpecy:

ten., E-mail: (mpu Hanmuuwmm)

KAJIOBA

Ipolny paccMOTpeTh kanody Ha pellleHue, aeiictBue (Oe3aeiicTaue)

(HamMeHOBaHKMEe LIEHTpa IO IPEeJOCTaBICHHIO IoCyJapCTBeHHOH ycmyru, ML,
baMunus, IMs, OTIECTBO MOIDKHOCTHOIO JIMIA, CIELUAUCTa LEHTpa IO
IPEAOCTABIEHUIO TOCY APCTBEHHBIX yCIIyT, M®L], pemenus u neicTBHS
(Ges3meiicTBIE) KOTOPBIX 00XKAIYIOTCS) HPHHATOE (OCYLIECTBIEHHOE) B XO/I€
IIpeIOCTaBIIEHUS TOCY JapCTBEHHOH yCIyru:

(yxasath cBeieHus 06 06)KaryeMbIX pellieHUsIX, NedcTBrsX (6e3eiicTBrR),
a TaKXe JI0BOJIbI, Ha OCHOBAaHUM KOTOPBIX 3aBUTENH HE COMVIACEH
¢ pelreHueM u aetictBueM (Oe3neiicTBreM))

B moarBepixaeHre BRIIEH3I0)KEHHOTO IIPUNIAraro CleAyonye J0KyMEHTEL:
1. ;
2. ;
3.
OTBeT mpoIlly HalpaBUTh IO aJpecy:

(ykasarh aJpec dJIeKTPOHHOM NOUTHI (IIpH HAJIMYMK ), TOYTOBEIH ajpec,
I10 KOTOPBIM JIOJI’KE€H OBITH HAIIpaBJIeH OTBET)
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(moamucek, pacmm(poBKa IOIIIHCH)

Tenedon Pexxum paboThl

OTMeTKa O PETHCTPALUU KATOOBI
(mata, BX. No)».



