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ITPHKA3 

«11,> MAfl 2022 r. 

r. ChiKThiBKap 

0 Bueceuuu H3Meueuuii B npuKa3 AreHTCTBa Pecny6JIHKH KoMH no 

cou;uaJihHOMY pa3BHTHIO OT 21 MaH 2013 r • .N!! 1163 «06 YTBepm,i],euuu 

~MHHHCTpaTUBHOrO per JI3MCHT3 npe,LJ,OCT3BJICHUSI rocy,LJ,apCTBCHHOU ycJiyru 

no ua3uaqeuuro u BhinJiaTe emeMecHquoii KOMneucau;uouuoii BhiDJiaThi 

O)J,HHOKHM uepa60TaiOili,HM Tpy,LJ,oCnOC06HhiM pO,LI,HTCJISIM ( OneKyHaM), 

ocym.ecTBJISIIOili,HM YXO)J, 3a )J,CTbMH-HHBaJIU)J,aMH B B03pacTe )1,0 18 JICT» 

B u;em1x ynop5I,ZJ;oqeHH5I pa6oThi no npe,ZJ;OCTaBneHHIO rocy,ZJ;apcTBeHHoli 

ycnyrH no Ha3HaqeHHIO H BhiiTnaTe e)l(eMeC51qHOll KOMneHCaL(HOHHOll BhiiTnaTbl 

O)J;HHOKHM Hepa6oTaiOI.U;HM Tpy,ZJ;ocnoco6HbiM pO,ll;HTen51M ( oneKyHaM), 

ocy:r.u;eCTBn5IIOII(HM yxo,ZJ; 3a ,ZJ;eTbMH-HHBaJIH)J;aMH B B03pacTe )J;O 18 neT, 

npHKa3biBaiO: 

1. BHeCTH B npHKa3 AreHTCTBa Pecny6nHKH KoMH no COL(HaJihHOMY 

pa3BHTHIO OT 21 Ma5I 2013 r. N2 1163 «06 YTBep)I(,ZJ;eHHH A)J;MHHHCTpaTHBHoro 

pernaMeHTa npe,ZJ;ocTaBneHH5I rocy,ZJ;apcTBeHHoli ycnyrH no Ha3HaqeHHIO H 

BhiiTnaTe e)l(eMeC5IqHOll KOMneHCaL(HOHHOll BhiiTnaTbl O)J;HHOKHM Hepa6oTaiOI.L(HM 

Tpy,ZJ;ocnoco6HbiM po,ZJ;HTen5IM (oneKyHaM), ocy:w;ecTBn5IIOI.L(HM yxo,ZJ; 3a ,ZJ;eThMH

HHBarrH,ZJ;aMH B B03pacTe )J;O 18 neT» cne,ZJ;YIQI.U;ee H3MeHeHHe: 

A,ZJ;MHHHCTpaTHBHhiH pernaMeHT npe,ZJ;OCTanneHH5I rocy,ZJ;apcTBeHHOli ycnyrH 

no Ha3HaqeHHIO H BhiiTnaTe e)l(eMec51qHOll KOMneHCaL(HOHHOll BbiiTnaTbl O)J;HHOKHM 

Hepa6oTaiO:r.u;HM Tpy,n:ocnoco6HbiM po,n:HTen51M ( oneKyHaM ), ocy:r.u;ecTBn5IIOII(MM 

yxo,n: 3a ,n:eThMH-HHBarrH,n:aMH B B03pacTe .n:o 18 neT, yTBep)l(,n:eHHbiH npHKa30M 

(npHnO)I(eHlie ), H3nO)I(MTb B pe,ZJ;aKL(HH COrnaCHO npHnO)I(eHHIO K HaCT051I.U;eMy 

npHKa3y. 
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2. HaCTO.SIIIJ;MM IIpHKa3 BCTyrraeT B CMny ITO MCTeqeHMM ,n;eC.siTM )];HeM 
rrocne ero OQlMIJ,ManoHoro orry6nMKoBaHM.s.r. 

MHHMCTP E.r. rpH6KoBa 
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IJpHJIO)I(eHHe 

KI1pHKa3Y 
MHHHCTepcTBa Tpy.n;a, 

3aH51TOCTH H COU:HanbHOH 3all(HTbl 
Pecny6nHKH KoMH 

« f-7» #A;! 2022 r. N~ $2 

« Y TBep)I(,I.I;eH 

I1pHKa30M 

MHHHCTepcTBa TPY,IJ;a 
H COU:HanbHOH 3all(HTbl 

Pecny6nHKH KoMH 

oT 21 Ma51 2013 r. N~ 1163 
(npHJIO)I(eHHe) 

A,ll;MHHHCTPATHBHhiH PErJIAMEHT 
IIPE,li;OCTABJIEHIDI rOCY,li;APCTBEHHOH YCJIYrH 
110 HA3HA qEHHIO H BhiiiJIATE E:IKEMEC5NHOH 
KOMIIEHCAI(HOHHOH BhiiiJIAThl O,li;HHOKHM 

HEP AJ>OTAIO~HM TPY,ll;OCIIOCOJ>HhiM PO,li;HTEJUIM 
(OIIEKYHAM), OCY~ECTBJUIIO~HM YXO)l; 3A ,[I;EThMH

HHBAJIH,ll;AMH B B03P ACTE )l;O 18 JIET 

l. 06Il(He nOJIO)I(eHH51 

IJpe,n;MeT perym-IpOBaHH51 a,IJ;MHHHCTPaTHBHOrO pernaMeHTa 

1.1. A,n;MHHHCTPaTHBHhiH pernaMeHT npe.n;ocTaBJieHH51 rocy.n;apcTBeHHOH 
ycnyrH no Ha3Ha~eHHIO H BbiiiJiaTe e)l(eMeC51~HOM KOMneHCaU:IIOHHOM BbiiiJiaTbl 
O)J;HHOKHM Hepa6oTaiOII(HM Tpy,n;ocnoco6HbiM pO,I.I;HTeJI51M ( oneKyHaM), 

ocym:ecTBJI51IOII(HM yxo.n; 3a .n;eTbMH-HHBanH.n;aMH B B03pacTe .n;o 18 neT (.n;anee -

a,n;MHHl1CTpaTHBHhiH pernaMeHT, rocy.n;apcTBeHHa51 ycnyra) pa3pa6oTaH B u:en51x 

nOBbiiiieHH51 Ka~eCTBa H )J;OCTynHOCTH pe3yJioTaTOB npe,I.I;OCTaBJieHH51 

rocy,n;apCTBeHHOH ycnyrH H ycTaHaBJIHBaeT nop51,I.I;OK, nOCJie)J;OBaTeJihHOCTb H 

CpOKH a)J;MHHHCTpaTHBHbiX npou:e,n;yp H a)J;MHHHCTpaTHBHbiX ,l(eHCTBHH 
rocy.n:apcTBeHHhiX 6IO,n;)l(eTHhiX y~pe)l(,n:eHHH Pecny6JIHKH KoMH - u:eHrpoB no 

npe.n:ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr B c<l_:>epe cou:HanbHOH 3all(HThi 

HaceneHH51 (.n:anee - u:eHrpbi no npe.n:ocTaBJieHHIO rocy.n:apcTBeHHhiX ycJiyr), 

nOp51,I.I;OK B3aHMO,IJ;eHCTBH51 Me)I(,IJ;y U:eHrpaMH no npe,l(OCTaBJieHHIO 

rocy,n;apCTBeHHhiX ycnyr H 3a51BHTeJI51MH npH npe,l(OCTaBneHHH rocy.n:apCTBeHHOH 

ycnyrH. 

B3aHMo.n;e:H:cTBHe u:eHTpa no npe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr c 

rocy.n;apcTBeHHhiM aBTOHOMHhiM yqpe)l(.n;eHHeM Pecny6nHKH KoMH 
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«MHorocpyHKQHOHa.JibHbiH D;eHTp npe,n;OCTaBneHWI rocy,n;apCTBeHHbiX H 
MYHHD;Hna.rrbHbiX ycnyr Pecny6nHKH KoMH» (,n;a.rree - M<DQ) onpe,n;en~eTc~ 
cornarneHHeM, 3aKniO'IaeMbiM Me)l(,n;y MHHHCTepcTBOM Tpy,n;a, 3aH~TOCTH H 
cou;Ha.rrbHOH 3aiD;HTbi Pecny6nHKH KoMH (,n;a.rree- MHHHCTepcTBO) H M<DQ. 

Kpyr 3a~BHTene:H: 

1.2. 3MBHTen~MH Ha npe,n;OCTaBneHHe rocy,n;apCTBeHHOH ycnyrH 
~Bn~IOTC~ rpa)l(,n;aHe PoccHHCKOH <De,n;epau;HH, npO)I(HBaiOm;He Ha TeppHTOpHH 
Pecny6nHKH KoMH, H3 'IRena o,n;HHOKHX (He cocTo~m;Hx B 3aperHcTpHpoBaHHOM 
6paKe) Hepa6oTaiOm;Hx Tpy,n;ocnoco6HbiX po,n;HTene:H: (oneKyHoB) (MY)I('IHHbi B 
Bo3pacTe ,n;o 60 neT, )l(eHm;HHbi B B03pacTe ,n;o 55 neT), ocym;ecTBn~IOm;He yxo,n; 3a 
pe6eHKOM-HHBa.JIH,ZJ;OM B B03pacTe ,ZJ;O 18 neT. 

1.2.1. OT HMeHH 3MBHTeneii B u;en~x nony'IeHH~ rocy,n;apcTBeHHOH ycnyrH 
MOryT BbiCTynaTb nHD;a, HMeiOID;He TaKOe npaBO B COOTBeTCTBHH C 
3aKoHo,n;aTenbcTBOM PoccHHCKOH <De,n;epau;HH, nH6o B cHny Ha,n;eneHH~ HX 
3a~BHTen~MH B nop~,n;Ke, ycTaHoBneHHOM 3aKoHo,n;aTenbCTBOM PoccHiicKoii 
<De,n;epaD;HH, COOTBeTCTBYIOID;HMH nonHOMO'IH~MH. 

Tpe6oBaHH~ K nop~,n;Ky HHcpopMHpoBaHH~ 
o npe,n;ocTaBneHHH rocy,n;apcTBeHHOH ycnyrH 

1.3. IIop~,n;oK nony"tJeHH~ HHcpopMau;HH nHu;aMH, 3aHHTepecoBaHHbiMH B 
npe,n;ocTaBneHHH rocy,n;apcTBeHHOM ycnyrH, no BonpocaM npe,n;ocTaBneHH~ 
rocy,n;apCTBeHHOH ycnyrH H ycnyr, KOTOpbie ~Bn~IOTC~ He06XO,ZJ;HMbiMH H 
o6~3aTenbHbiMH ,n;n~ npe,n;ocTaBneHH~ rocy,n;apcTBeHHOH ycnyrH, cBe,n;eHHH o xo,n;e 
npe,n;ocTaBneH~ YKa3aHHbiX ycnyr, B TOM "tJHcne c Hcnonb30BaHHeM E,n;HHoro 
nopTa.rra rocy,n;apcTBeHHbiX H MYHHD;Hna.rrbHbiX ycnyr ( cpyHKD;HM), ocpHD;Ha.JibHoro 
ca:H:Ta opraHa HcnonHHTenbHOH BnacTH Pecny6nHKH KoMH, npe,n;ocTaBn~IOm;ero 
rocy,n;apcTBeHHYIO ycnyry. 

1.3 .1. HmpopMau;mo no BorrpocaM rrpe,n;ocTaBJieHJUI rocy,n;apcTBeHHOH 
ycnyrH, B TOM 'IRene cBe,n;eHH~ o xo,n;e npe,n;ocTaBneHH~ rocy,n;apcTBeHHOM ycnyrH, 
nHu:a, 3aHHTepecoBaHHbie B npe,n;ocTaBJieHHH ycnyrH, MoryT nony-qHTb 
Henocpe,n;CTBeHHO: 

- B MHHHCTepcTBe, B u;eHTPaX no npe,n;ocTaBneHHIO rocy,n;apcTBeHHbiX ycnyr 
no MecTy cBoero npo)I(HBaHH~ (npe6biBaHH~), M<DQ; 

- no cnpaBO'IHbiM TenecpoHaM; 
B CeTH I1HTepHeT ( Ha 

(http:/ /mintrud.soc.rkomi.ru ), u:eHTPOB 
ycnyr); 

ocpHU:Ha.JibHOM ca:H:Te MHHHCTepcTBa 
no npe,n;ocTaBneHHIO rocy,n;apcTBeHHbiX 

nocpe,n;CTBOM cpe,n;epa.JibHOH rocy,n;apCTBeHHOH HHcpOpMaD;HOHH.OH 
CHCTeMbi «E,ZJ;HHbiM nopTa.rr rocy,n;apCTBeHHbiX H MYHHU:Hna.JibHbiX ycnyr 
( cpyHKU:HH)» - gosuslugi.ru (,n;a.rree - E,n;HHbiH nopTa.rr rocy,n;apcTBeHHbiX H 
MYHHD;IIIIaJihHhiX ycnyr ( <l>YHKD;Hii)); 
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- HanpaBHB nHChMeHHoe o6par:u;eHHe B MHHHcrepcrBo, u;eHrp no 
npe.n:ocraBneHHIO rocy,n:apcrBeHHbiX ycnyr -qepe3 opraHH3au;:mo no"l!TOBOH CB513H 
mi6o no 3neKrpoHHOH noqre. 

JlHu;a, 3aHHTepecoBaHHhie B npe.n:ocraBneHHH ycnyrH, BnpaBe nonyqHTh no 
renecpoHy HH<{lopMaiJ;HIO no BonpocaM npe.n:ocTaBneHH51 rocy.n:apcrBeHHOH ycnyrH 
B BeJKllHBOH <j_lopMe, 6blcTpo, "l!eTKO H no cym:eCTBY nOCTaBneHHOrO Bonpoca. fipH 
KoHcynoTnpoBaHHH no rene<{loHy .n:onJKHOCTI{oe nHu;o MnHncrepcrBa, cneu;nanncr 
u;eHrpa no npe.n:ocraBneHHIO rocy,n:apcrBeHHhiX ycnyr Ha3hiBaer CBOIO cpaMHllHIO, 
HM51, OT"l!eCTBO, .IJ:OllJKHOCTh, a TaKJKe HaHMeHOBaHHe CTpyKrypHOrO 
no,n:pa3,n:eneHH5I, B KOTOpoe o6paTHllOCh llHIJ;O, 3aHHTepeCOBaHHOe B 
npe.n:ocraBneHHH rocy,n:apcrBeHHoii ycnyrH. I1H<j_lopMHpoBaHHe no BonpocaM 
npe,n:ocTaBneHH51 rocy,n:apcrBeHHOH ycnyrn no rene<{loHy He ,n:onJKHO npeBhnuaTh 
15 MHHyT. 

llpn o6pam:eHHH nnu;, 3aHHTepecoBaHHhiX B npe.n;ocraBneHHH ycnyrn, 
nocpe,n:CTBOM 3lleKTpOHHOH noqThl OTBeTbl HanpaBll5110TC51 B <j_lopMe 3lleKTpOHHOrO 
,n:oKyMeHra no a.n:pecy 3lleKrpoHHOH no"l!Tbl, YKa3aHHOMY B o6pam:eHHH, nnn B 
nHCbMeHHOH <j_lopMe no nO"l!TOBOMY a,n:pecy, YKa3aHHOMY B o6pam:eHHH ( ecnH 
OTBeT B COOTBeTCTBHH C o6pam:eHHeM .IJ:OllJKeH 6:0ITb HanpaBneH B nHCbMeHHOH 
<j_lopMe -qepe3 opraHH3aiJ;HIO noqroBoii CB513H). 

I1H<{lopMnpoBaHne 3a51BHTeneH: o nop51,n:Ke H ycnoBH51X npe.n;ocraBneHH51 
rocy,n:apcrBeHHOH ycnyrH qepe3 M<I>U: ocym:ecrBn51eTc51 B coorBeTCTBHH co 
CraH,n:aproM o6cny:)l<HBaHH51 3a51BHTeneH: npH npe,n:ocTaBneHHH rocy,n:apcrBeHH:OIX 
H MYHHIJ;HnanhHhiX ycnyr B M<l>U:, yrBepJK,n:eHHhiM nocraHoBneHHeM 
IIpaBnTenhCTBa Pecny6nHKH KoMH OT 30 ,n:eKa6p51 2017 N2 682 (.n:anee- CTaH,n:apT 
o6cnyJKHBaHH51 B M<l>U:). 

1.3 .2. I1mpopMau;H51 no BonpocaM npe.n:ocraBneHH.sr ycnyr, Korophie 
51Bll5110TC51 Heo6XO.IJ:HMbiMH H 06513aTellbHbiMH .IJ:ll5l npe,n:OCTaBneHH51 
rocy,n:apCTBeHHOH ycnyrH, He npe,n:ocTaBll51eTC51 B CB513H C OTCYTCTBHeM ycnyr, 
Heo6xo,n:HMbiX H o6513aTellhHbiX ,n:n51 npe,n:ocTaBneHH51 rocy,n:apcrBeHHOH ycnyrH. 

1.4. Ilop51.IJ:OK, <j_lopMa, MecTo pa3Mem:eHH51 n cnoco6:o1 nonyqeHH51 
cnpaBO"l!HOH HHcpOpMai.J;HH, B TOM qficne Ha CTeH,[(aX B MeCTaX rrpe,n;OCTaBneHH51 
rocy,n;apCTBeHHOH ycnyrH ll ycnyr, KOTOpbie 5!Bll5110TC5I He06XO,[(HMblMH ll 
o6513aren:oHbiMH .n:n.sr npe.n:ocraBneHH51 rocy.n;apcrBeHHOH ycnyrH H B 
MHOrocpyHKIJ;HOHallbHOM u;eHTpe. 

I1HcpopMaiJ;H51 o nop51,n;Ke npe,n:ocTaBneHH51 rocy.n:apcrBeHHOH ycnyrH~ a 
TaKJKe rpacpnK npHeMa rpaJK,n:aH .IJ:ll51 KOHcynorau;Hii no BonpocaM npe,n:ocraBneHH51 
rocy,n:apCTBeHHOH ycnyrH pa3Mer:u;eHbl Ha HH<j_}OpMaiJ;HOHHOM CTeH.n;e 
MHHHCTepcrBa, u;eHrpoB no npe.n:ocraBneHHIO rocy.n:apcTBeHHhiX ycnyr, B 
HHcpopMau;noHH:OIX MaTepHanax (6poiiiiOpax, 6yKnerax), Ha E,n:HHOM noprane 
rocy,n:apcTBeHH:OIX H MYHHIJ;Hrran:oH:OIX ycnyr ( <{lyHKIJ;HH), Ha ocpnu;nan:oHOM ca:H:Te 
MHHHcrepcrBa, u;eHrpoB no npe,n:ocraBneHHIO rocy,n:apcrBeHHhiX ycnyr. 

Ha o<j_lnu;nan:oHoM ca:H:re MHHHCTepcrBa, u;eHrpoB no npe.n:ocraBneHHIO 
rocy.n;apcrBeHH:OIX ycnyr, Ha E.n;HHOM noprane rocy.n:apcrBeHHhiX H 
MYHHu;nnan:oH:oix ycnyr ( <PYHKIJ;Hii), B <j_le.n;epanhHOH rocy,n:apcrBeHHOH 
HH<j_lopMaiJ;HOHHOH CHCTeMe «<l>e,n;epanhHhiH peecrp rocy.n;apCTBeHHhiX H 
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MYHMQIHlaJihHhiX ycnyr ( £}JyHKQMli)» (,n;anee - PeecTp) pa3Mern;eHa cne,n;)'IOrn;a.H 
MHcPOpMaQM.H: 

- TeKCThi 3aKOHO,IJ;aTeJibHhiX M MHhiX HOpMaTMBHhiX npaBOBhiX aKTOB, 
co,n;ep:a<arn;Mx HOpMhi, pernaMeHTMpyiOrn;Me rrpe,n;ocTaBJieHMe rocy,n;apcTBeHHOM 
ycnyrM; 

- HaCTO.HIIJ;MM a,IJ;MMHMCTpaTMBHhiM perJiaMeHT; 
- crrpaBoqHa.H MH£jJopMaQMH: 

MecTo Haxo)l(,n;eHM.H M rpacpMKM pa6oThi MMHMCTepcTBa ero cTpyKTYPHhiX 
no,n;pa3,ll;eJieHMM, QeHTpOB no npe,ll;OCTaBJieHMIO rocy,ll;apCTBeHHbiX ycnyr, 
yqacTBYIOIIJ;MX B rrpe,ll;ocTaBrreHMM rocy,n;apcTBeHHOM ycrryrM, a TaK)I(e M<!>I(; 

cnpaBoqHbie TenecpoHhi CTPYKTYPHhiX no,ll;pa3,ll;eJieHMH MMHMCTepcTBa, 
[(eHTPOB ITO rrpe,ll;OCTaBJieHMIO rocy,ll;apCTBeHHhiX ycrryr, yqacTBYJOID;MX B 
rrpe,ll;OCTaBJieHMM rocy,ll;apCTBeHHOH ycnyrM, B TOM qifCJie HOMep TeJiecpoHa
aBTOMHcpOpMa'topa; 

a,ll;pec ocpMQMaJihHhiX caliToB MMHMCTepcTBa, QeHTPOB no npe,ll;OCTaBJieHMIO 
rocy,n;apCTBeHHhiX ycnyr B MHcpOpMaQMOHHO-TeJieKOMMYHMKa[(MOHHOM CeTM 
«IiHTepHeT>>, CO,ll;ep)l(all(MX MHcpOpMaQMIO 0 rrpe,ll;OCTaBJieHMM rocy,ll;apCTBeHHOM 
ycrryrM M ycrryr, KOTOpbie .HBJI.HIOTC.H He06XO,ll;MMhiMM M 06.H3aTeJihHhiMM ,[J;JIH 

npe,ll;OCTaBJieHM.H rocy,ll;apCTBeHHOH ycrryrM; 
a,ll;pec caiiTa M <!>I( - http:/ /mydocuments ll.ru/; 
a,ll;pec E,ll;MHoro nopTana rocy,ll;apcTBeHHhiX M MYHMQMnaJihHhiX ycrryr 

( cpyHKQHH). 

Ha E,ll;MHOM rropTane rocy,ll;apcTBeHHhiX M MYHMQMITaJihHhiX ycnyr 
( cpyHK[(HH) TaK)I(e pa3Mern;aeTC.H CJie,ll;yiOIIJ;a.H MHcpOpMa[(M.H: 

a) HcqepiTbiBaiOII(HM rrepeqeHb ,l(OKyMeHTOB, He06XO,l(HMhiX ,IJ;JI.H 
npe,ll;OCTaBJieHM.H rocy,ll;apCTBeHHOM ycnyrM, Tpe6oBaHM.H K ocpopMJieHMIO 
YKa3aHHhiX ,ll;OKyMeHTOB, a TaK:>Ke nepetieHh ,ll;OKyMeHTOB, KOTOpbie 3a.HBMTeJih 
BnpaBe rrpe,ll;CTaBMTb TIO C06CTBeHHOH HHHQMaTHBe; 

6) Kpyr 3a.HBMTerreli; 
B) CpOK rrpe,ll;OCTaBJieHM.H rocy,ll;apCTBeHHOM ycnyrM; 
r) pe3yJihTaThi rrpe.n:ocTaBJieHH51 rocy.n:apcTBeHHOH ycnyrw, rrop5I.l(OK 

rrpe,n;cTaBrreHMH ,n;oKyMeHTa, HBJIHIOrn;eroc.H pe3yJihTaToM rrpe,n;ocTaBrreHMH 
rocy,ll;apcTBeHHOH ycnyrw; 

,n;) pa3Mep rocy,ll;apCTBeHHOM TIOIIIJIHHhi, B3MMaeMOM 3a npe,n;ocTaBJieHMe 
rocy.n:apcTBeHHOM ycnyrM; 

e) MCtiepTibiBaiOII(MM rrepetieHh OCHOBaHHM ,ll;JI.H rrpMOCTaHOBJieHM.H MJIM 
OTKa3a B rrpe,ll;OCTaBJieHMM rocy,ll;apCTBeHHOM ycnyrM; 

:>K) o npaBe 3a.HBMTeJI.H Ha ,ll;ocy,ll;e6Hoe (BHecy,ll;e6Hoe) o6:>KanoBaHMe 
,ll;eHCTBMH (6e3,ll;eHCTBH.H) M peiiieHMH, npMH.HTbiX ( ocymecTBJI.HeMbiX) B XO,ll;e 
npe,ll;OCTaBJieHMH rocy.n:apcTBeHHOH ycnyrw; 

3) cpopMbi 3a.HBJieHMH (yBe,ll;OMJieHMH, coo6rn;eHHH), MCITOJih3yeMhle npM 
rrpe,ll;OCTaBJieHMM rocy,ll;apCTBeHHOM ycnyrM. 

HHcpopMaQH.H Ha E.l(HHOM nopTane rocy.n:apcTBeHHhiX H MYHMQHITaJihHhiX 
ycrryr ( {j_)yHKIJ;HM) 0 TIOp.H,ll;Ke M CpOKaX npe,ll;OCTaBJieHH.H rocy,n;apCTBeHHOH ycnyrH 
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Ha OCHOBaHMM. CBe,n:eHMM, co,n:ep)l(aiiJ;MXC51 B PeecTpe, 11pe,n:ocTaBJI51eTC51 3a51BMTeJUO 
6ec11naTHO. 

,D;ocTyl1 K MHcpopMaD;MM o cpoKax 11 110p51,n;Ke 11pe,n:ocTaBJieHMH ycnyrM 
ocyrn;eCTBJI51eTC51 6e3 BbiiTOJIHeHM51 3a51BMTeJieM KaKMX-JIM60 Tpe6oBaHMM, B TOM 
l:!MCJie 6e3 MCI10Jib30BaHM51 11porpaMMHOrO o6ecl1eqeHM51, ycTaHOBKa KOTOpOrO Ha 
TeXHMqecKMe cpe,n:CTBa 3a51BMTeJI51 Tpe6yeT 3aKJUoqeHM51 JIMD;eH3MOHHOrO MJIM 
:aHoro cornarneHM51 c 11paBoo6na,n;aTeneM 11porpaMMHoro o6ecl1eqeHM51, 

rrpe,n;ycMaTpMBaiOrn;ero B3MMaHMe 11JiaTbi, perMCTpaD;MIO MJIM aBTOpM3aD;MIO 
3a51BMTeJI51 MJIM 11pe,n:OCTaBJieHMe MM rrepCOHaJihHbiX ,n:aHHbiX. 

II. CTaH,n;apT 11pe,n;ocTaBJieHM51 rocy,n;apcTBeHHOM ycnyrM 

HaMMeHoBaHMe rocy,n:apcTBeHHOM ycnyrM 

2.1. HaMMeHoBaHMe rocy,n:apcTBeHHOM ycnyrM: Ha3HaqeHMe 11 BhiiTJiaTa 
e)l(eMeC5JqHQM KOMI1eHCaD;MOHHOM BbiiTJiaThi O,D;MHOKMM Hepa6oTaiOIIJ;MM 
Tpy,n;ocl1oco6HhiM po,n;MTeJIHM ( ol1eKyHaM), ocyrn;ecTBJI51IOIIJ;MM yxo,n; 3a ,n;eThMM
MHBaJIM,n:aMM B B03paCTe .IJ:O 18 JieT (,n:anee- KOMI1eHCaD;M51). 

HaMMeHOBaHMe opraHa MCI10JIHMTeJihHOM BJiaCTM Pec11y6nMKM KoMM, 
11pe,n:ocTaBJIHIOrn;ero rocy,n:apcTBeHHYJO ycnyry 

2.2. rocy,n;apCTBeHHa51 ycnyra rrpe,n;OCTaBJI51eTC51 u;eHTpaMM 110 
rrpe,n:OCTaBJieHMIO rocy,n:apCTBeHHhiX ycnyr, B OTHOIIIeHMM KOTOpbiX 
11MHMCTepCTBO ocyrn;eCTBJI51eT cpyHKD;MM M IIOJIHOMOqM5J yqpe,n:MTeJI51 
rocy,n:apcTBeHHhiX yqpe)l(,n:eHMM Pecrry6JIMKM KoMM. 

,z:t:JI51 110JiyqeHM51 rocy,n:apCTBeHHOM ycnyrM 3a51BMTeJih B11paBe o6paTMTbC51 B 
JII06oi1 11<l>L( Ha TeppMTOpMM Pec11y6nMKM KoMM, YI10JIHOMoqeHHhiM Ha 
opraHM3aD;MIO B 11pe,n:OCTaBJieHMM rocy,n:apCTBeHHOM ycnyrM B qacTM 11pMeMa M 
perMCTpaD;MM ,D;OKyMeHTOB y 3a51BMTeJI51, 3a11pOCOB B opraHbi M opraHM3aD;MM, B 
paCIIOp51)1(eHMM KOTOpbiX HaXO.IJ:51TC51 He.IJ:OCTaiOIIJ;Me .IJ:OKyMeHTbi ( CBe,n:eHM51), M 
Bhi,n:aqM pe3yJII>TaTa (yBe,n:oMJieHM51) 11pe,n:ocTaBJieHM51 rocy,n:apcTBeHHOM ycnyrM 
3a51BMTeJIIO. 

OpraHhi 11 opraHM3aD;MM, yqacTBYJOIIJ;Me B 11pe,n:ocTaBJieHMM rocy,n:apcTBeHHOM 
ycnyrM, B3aMMO,n:eMCTBMe C KOTOpbiMM Heo6XO.IJ:MMO .IJ:JI51 11pe,n:ocTaBJieHM51 

rocy,n:apcTBeHHOM ycnyrM 

2.3. B 11pou;ecce 11pe,n:ocTaBJieHM51 rocy,n:apcTBeHHOM ycnyrM u;eHTP 110 
11pe,n:OCTaBJieHMIO rocy,n:apCTBeHHbiX ycnyr B3aMMO,D;eMCTByeT c: 

- opraHaMM rocy,n;apcTBeHHOM cJiy)l(6hi 3aH51TOCTM Pec11y6nMKM KoMM - B 
qacTM 3a11poca CBe,n:eHMM, YKa3aHHhiX B 110.IJ:I1YHKTe 1 11YHKTa 2.9 HacTo51rn;ero 
a,n:MMHMCTPaTMBHOrO perJiaMeHTa; 
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- IleHCIIOHHbiM <}loH.[(OM PoccniicKoif <De.n:epau:nn - B qacTII 3arrpoca 
cBe.[(eHIIH, YKa:JaHHbiX B rro.n:rryHKTax 2 4 rryHKTa 2.9 HaCT05IIIJ;ero 
a.[(MllHllCTpaTIIBHOrO perJiaMeHTa; 

- MIIHIICTepcTBOM BeyTpeHHIIX .n:en no Pecrry6nnKe KoMII - B qacTII 3arrpoca 
cBe.[(eHIIH, YKa:JaHHbiX B rro.n:rryHKTe 5 rryHKTa 2.9 HaCT05IIIJ;ero 
a.[(MllHIICTPaTIIBHOrO perJiaMeHTa; 

- <l>e.n:epanbHOH HaJIOrOBOH CJiy)l(60if - B lfaCTll 3arrpoca CBe.[(eHIIH, 
yKa:JaHHbiX B rro.n:rryHKTax 6, 7 rryHKTa 2.9 HaCT05IIIJ;ero a.[(MIIHIICTpaTIIBHoro 
pernaMeHTa. 

2.4. Ilpn rrpe.n:ocTaBJieHIIH rocy.n:apcTBeHHOH ycnyrn 3arrpeiiJ;aeTc5! 
Tpe6oBaTb OT 3a5IBIITeJieH ocyiiJ;eCTBJieHII5! .[(eMCTBIIH, B TOM qncne corJiaCOBaHHH, 
He06XO.[(llMbiX .[(JI5! IIOJiyqeHll5! rocy.n:apCTBeHHOH ycnyrH ll CB5!3aHHbiX C 
o6paiiJ;eHIIeM B IIHbie rocy.n:apcTBeHHbie opraHhi, opraHbi MeCTHoro 
caMoyrrpaBneHll51, opraHII3au:nn, 3a IICKJIIOlfeHneM rronyqeHII5! ycnyr II rronyqeHII5! 
.[(OKyMeHTOB ll llH<}lOpMaU:llll, rrpe.[(OCTaBJI5IeMbiX B pe3yJioTaTe rrpe.[(OCTaBJieHH5l 
TaKHX ycnyr, BKJIIOqeHHbiX B IJepeqeHb ycnyr, KOTOpore 5IBJI5IIOTC5! 
Heo6xo.n:HMbiMII II o65!3aTeJibHbiMII .[(JI5! rrpe.n:ocTaBneHII5! rocy.n:apcTBeHHbiX ycnyr, 
yTBep:>K.n:eHHbiH ITpaBIITenocTBOM Pecrry6niiKll KoMII. 

OrrncaHIIe pe3ynoTaTa rrpe.n:ocTaBneHll51 rocy.n:apcTBeHHOH ycnyrH 

2.5. Pe3yJibTaTOM rrpe.n:ocTaBneHII5I rocy.n:apcTBeHHoii ycnyrii5IBJI5IeTc5!: 
- rrpiiH5ITIIe perneHII5! o rrpe.n:ocTaBneHIIII rocy.n:apcTBeHHOH ycnyrn, 

HarrpaBneHne yBe.[(oMneHII5! o rrpe.n:ocTaBneHIIH rocy.n:apcTBeHHOH ycnyrn 
cornaCHO rrpHJIO)l(eHHIO ,NQ 2 K HaCT05IIIJ;eMy a.[(MllHIICTPaTIIBHOMY pernaMeHTY ll 
BbiiiJiaTa .[(eHe)l(HbiX cpe.[(CTB 3a5IBIITeJIIO; 

- rrpiiH5ITIIe perneHII5! o6 OTKa:Je B rrpe.n:ocTaBJieHIIII rocy.n:apcTBeHHOH 
ycnyrn H HarrpaBneHIIe yBe.[(OMJieHH5! o6 OTKa:Je B rrpe.n:ocTaBJieHHH 
rocy.n:apcTBeHHOH ycnyrn cornacHo rrpnno:>KeHIIIO ,NQ 2 K HaCT05IIIJ;eMy 
a.[(MllHIICTPaTIIBHOMY pernaMeHTY. 

CpoK rrpe.n:ocTaBneHll51 rocy.n:apcTBeHHOH ycnyrn, B TOM qncne c yqeToM 
He06XO.[(llMOCTll o6paiiJ;eHll5! B opraHII3aiJ:llll, yqacTBYIOIIJ;He B rrpe.[(OCTaBJieHllll 

rocy.n:apcTBeHHOH ycnyrn, cpoK rrpnocTaHOBJieHII5! rrpe.n:ocTaBneHll51 
rocy.n:apCTBeHHOH ycnyrH B cnyqae, eCJill B03MO)l(HOCTb IIpHOCTaHOBJieHll51 

rrpe.[(yCMOTpeHa <l_)e.n:epanbHbiMll 3aKOHaMII, IIpllHIIMaeMbiMll B COOTBeTCTBllll C 
HIIMII IIHbiMII HOpMaTIIBHbiMII rrpaBOBbiMII aKTaMII PoccniicKoii <l>e.n:epau:nn, 
3aKoHaMII II IIHbiMII HOpMaTIIBHbiMII rrpaBOBbiMII aKTaMII Pecrry6nHKH KoMII 

2.6. CpoKH rrpe.n:ocTaBneHII5! rocy.n:apcTBeHHOH ycnyrn .n:on:>KHbi 
COOTBeTCTBOBaTb CpOKaM, ycTaHOBJieHHbiM I10p5I.[(KOM ll YCJIOBll5!Mll Ha3HaqeHII5! ll 
BbiiiJiaTbl e:>KeMeC5IlfHOH KOMIIeHCaU:IIOHHOM BbiiiJiaTbi O.[(llHOKllM Hepa6oTaiOIIJ;llM 
Tpy.n:ocrroco6HoiM po.n:nTeJI5IM ( orreKyHaM), ocyiiJ;eCTBJI5IIOIIJ;IIM yxo.n: 3a .n:eTbMII
IIHBaJIII.[(aMII B B03pacTe .[(0 18 JieT, YTBep)l(,[(eHHbiMll IIOCTaHOBJieHH:eM 
IIpaBHTeJibCTBa Pecrry6nHKII KoMII oT 31 .n:eKa6p5! 2004 ro.n:a ,NQ 280 «0 Mepax no 
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peanH3ar.vrH 3aKoHa Pecny6JIHKH KoMH «0 cor(HaJihHo:H: no.n;.n;ep)I(Ke HaceneHH.sr B 
Pecny6nHKe KoMH» (.narree- Tiop5I.IJ:OK). 

2.6.1. CpoK npe.n;ocTaBneHH.si rocy.n;apcTBeHHOH ycnyrH cKna,n;biBaeTc.sr H3 

cpoKoB, yKa3aHHbiX B nyHKTax 3.6, 3.11, 3.16, 3.21 HaCT05Ilr(ero 

a,n;MHHHCTpaTHBHOfO perJiaMeHTa. 
2.6.2. PerneHHe o npe.n;ocTaBneHHH ( OTKa3e B npe.n;ocTaBneHHH) 

rocy.n;apcTBeHHoll: ycnyrH npHHHMaeTc.sr r(eHrpoM no npe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHhiX ycnyr: 

a) B TeqeHHe 1 0 pa6oq~:~x .n;He:H: co .IJ:H5I npe.n;cTaBJieHH5I 3a.siBHTeJieM 

,n;oKyMeHTOB, YKa3aHHbiX B nyHKTax 2.8, 2.9 HaCT05Ilr(ero a,nMHHHcrpaTHBHoro 

pernaMeHTa (B cnyqae, ecnH ,noKyMeHTbi ( cBe,neHH5I), YKa3aHHbie B nyHKTe 2.9 
HaCT05Ilr(ero a,n;MHHHCTpaTHBHOfO perJiaMeHTa, npe,n;cTaBJieHbl no HHllr(HaTHBe 
3a.siBHTeJI.sr ); 

6) B TeqeHHe 5 pa6oq1:1x .n;He:H: co ,n;H5I nocTynneHH5I nocne.n;Hero OTBeTa Ha 

3anpoc r(eHTpa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr HJIH M<l>l( (B 

cnyqae, ecnH .n;oKyMeHTbi ( cBe,neHM5I), YKa3aHHbie B nyHKTe 2.9 HaCTO.srlr(ero 

a.l(MMHMCrpaTMBHOfO pernaMeHTa, He npe,ncTaBJieHbi 3a5IBMTeJieM no C06CTBeHHOH 
HHMr(MaTHBe ). 

B cnyqae npe.n;cTaBneHH.si .noKyMeHTOB, yKa3aHHbiX B nyHKTax 2.8 M 2.9 
HaCT05Ilr(ero a.l(MMHHCTpaTHBHOfO perJiaMeHTa (B cnyqae ecJIH .l(OKyMeHTbi, 
YKa3aHHbie B nyHKTe 2.9 HaCT05Ilr(ero a.l(MHHHcrpaTHBHoro pernaMeHTa 
npe.n;cTaBneHbi no HHHr(HaTHBe 3a.siBHTen5I), B .neKa6pe 2022 ro.n;a perneHHe o 

npe,nOCTaBJieHHH ( OTKa3e B npe.l(OCTaBJieHHH) rocy.n;apCTBeHHOH ycnyrH 
npHHMMaeTC5I r(eHTpOM no npe.l(OCTaBJieHHIO rocy.n;apCTBeHHbiX ycnyr He n03.l(Hee 

31 .n;eKa6p5I 2022 ro.n;a. 

Tipo.n;neHHe cpoKa npHH5ITH5I perneHM5I o npe.n;ocTaBJieHMH ( OTKa3e B 

npe.n;ocTaBneHHH) rocy.napcTBeHHo:H: ycnyrH H HanpaBneHMe nHCbMeHHoro 
yBe.l(OMJieHH5I rpa)l(,l(aHHHY 0 npO.l(JieHHH cpoKa npHH.siTH.si perneHH5I He .l(OJI)I(HO 

6biTb npoH3Be.n;eHo no3.n;Hee 31 .n;eKa6p.sr 2022 ro.n;a. 
llpH HaJIHqHH npOTHBOpeqHBbiX CBe,n;eHHH B npe,n;cTaBJieHHbiX )l;OKyMeHTaX 

II (HJIII) IIpii HeCOOTBeTCTBIIII CO,ll;ep)l(aHII.si II (mm) o<l>opMJieHII51 ,ll;OKyMeHTOB 
Tpe6oBaHH.siM 3aKOHO.l(aTeJibCTBa r(eHrp no npe.l(OCTaBJieHIIIO rocy.n;apCTBeHHbiX 

ycnyr ocylr(eCTBJI5IeT npoBepKy Ha npe.n;MeT COOTBeTCTBH.si YKa3aHHbiX CBe,l(eHHH 

.l(eHCTBHTeJibHOCTH nocpe.l(CTBOM HanpaBJieHH5I 3anpOCOB B opraHbi H 

opraHH3aD;HH, pacnonaraiOI.r(He Heo6xo,nHMo:H: HHcpopMau;He:H:. TipH 3TOM cpoK 
npHH.siTH.si peli.IeHH.si 0 Ha3HaqeHHH M BbiiiJiaTe ( OTKa3e B Ha3HaqeHHH M BbiiiJiaTe) 

KOMneHCar(HH npo,nJieBaeTC5I Ha CpOK, He06XO.l(HMbiH .l(J15I nonyqeHH.si 
3anpaliiHBaeMOH HHcpOpMar(HH, HO He 6onee qeM Ha 30 KaJieH,n;apHbiX )l;HeH, 0 qeM 
C006lr(aeTC.si rpa)l(,l(aHIIHY nyTeM HanpaBJieHH5I nHCbMeHHOfO yBe.l(OMJieHH5I B 

TeqeHMe 5 pafioqHX ):(HeR CO ):(WI HanpaBJieHH.si COOTBeTCTBYIOI.r(ero 3anpoca 

( 3anpocoB ). 

2.6.3. l(eHTp no npe.nocTaBJieHHIO rocy.napcTBeHHbiX ycnyr nepeqHcJI5IeT 
KOMneHcar(HIO He no3.n;Hee nocne.n;Hero q~:~cna MeC5Ir(a, cne.l(YIOI.r(ero 3a Mec.srr(eM, B 
KOTOpOM IIpHH5ITO peiiieHHe 0 rrpe,nOCTaBJieHHH rocy,napCTBeHHOH ycnyrH, ,narree 

e)l(eMec5IqHo - He no3,n:Hee nocne,n:Hero qHcna Ka)l(.noro MeC5Ir(a. 
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2.6.4. BhnmaTa KOMIIeHcal(MM rrpMocTaHaBJIMBaeTC}I B cnyqa}IX, YKa3aHHhiX 
B nyHKTe 2.15 HaCTO.Hll(ero a,n;MHHHCTpanmHoro pernaMeHTa. 

2.6.5. B cnyqae o6Hapy)KeHHJI oneqaToK H (HnH) omH6oK B nonyqeHHOM 
3a.HBHTeJieM . ,ll;OKyMeHTe, JIBJIJIIOil(eMC}I pe3yJihTaTOM rrpe,ll;OCTaBJieHH}I 
rocy,n;apCTBeHHOH ycnyrH, CpOK paCCMOTpeHH.H 3a.HBJieHH.H 06 HCIIpaBJieHHH 
,n;onyiiJ;eHHbiX OneqaTOK H (HJIH) OIIIH60K B Bbi,ll;aHHbiX B pe3yJibTaTe 
npe,n;ocTaBJieHHJI rocy,n;apcTBeHHoif ycnyrn ,n;oKyMeHTax cocTaBJI.HeT 8 pa6oqnx 

,n;Heif co ,ll;HJI nocTynneHHJI B u;eHTp no npe,n;ocTaBJieHHIO rocy,n;apcTseHHbiX ycnyr 
YKa3aHHoro 3aJIBJieHH}I. 

HopMaTHBHhie rrpaBOBhie aKTbi, perynHpyiOIIJ;He 

npe,n;ocTaBJieHHe rocy,n;apcTBeHHoH: ycnyrH 

2. 7. IlepeqeHb HOpMaTHBHbiX npaBOBbiX aKTOB, peryJIHpYIQIIJ;HX 
npe,n;ocTasneHne rocy,n;apcTBeHHOH ycnyrn, pa3MeiiJ;eH Ha oqmu;nanbHOM caH:Te 
MHHHCTepcTBa (http://mintrudsoc.rkomi.ru), ·Ha E,n;nHoM nopTane 
rocy,n;apcTBeHHbiX H MYHHU:HIIaJibHbiX ycnyr ( <PYHKU:Hii), B PeecTpe. 

I1cqepnhiBaiOIIJ;HH nepeqeHh ,ll;OKyMeHTOB, He06XO,ll;HMhiX B COOTBeTCTBHH C 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH ,ll;JIJI npe,ll;OCTaBJieHH.H rocy,n;apCTBeHHOH 
ycnyrM, CnOC06hi HX nonyqeHM.H 3a.HBHTeJieM, B TOM qHcne B 3JieKTpOHHOH q>OpMe, 

nop.H,n;oK HX npe,n;cTaBneHH.H 

2.8. ,l(n.H nonyqeHH.H rocy,n;apCTBeHHOH ycnyrn 3aJIBHTeneM CaMOCTO.HTeJibHO 
npe,n;ocTaBJI.HIOTC.H B u;eHTp no npe,n;ocTasneHHIO rocy,n;apcTBeHHbiX ycnyr no 
MecTy )KHTeJibCTBa nnn MecTy npe6MBaHHJI HJIH B M<l>IJ; 3a.HBJieHHe o 
npe,n;ocTasneHHH rocy,n;apcTBeHHOH ycnyrn (no <}:>opMe cornacHo npHJIO)KeHHIO 
N~ 1 K HaCTO.Hll(eMy a,n;MHHHCTpaTHBHOMY pernaMeHTY ). 

Bbi6op 3aJIBHTeneM cnoco6a ero yse,n;oMneHH.H o npHH.HTOM pemeHHH, a 
TaK)Ke cnoco6a Bbi,n;aqH pe3ynbTaTa npe,n;ocTasneHH.H rocy,n;apcTBeHHOH ycnyrn 
OCyll(eCTBJI.HeTC.H 3a.HBHTeJieM Ha CTa,ll;HH no,n;aqn 3a.HBJieHH.H 0 npe,ll;OCTaBJieHHM 
rocy,n;apcTBeHHoif ycnyrH H YKa3biBaeTC.H 3aJIBHTeneM Henocpe,n;cTBeHHO B 
3a.HBJieHHH. 

B cnyqae ecnH OT MMeHM 3aJIBMTeJI.H ,n;eifcTsyeT nnu:o, .HBJI.HIOIIJ;eec.H ero 
npe,n;cTaBHTeneM B cooTBeTCTBMM c 3aKoHo,n;aTeJibCTBOM PoccnH:cKoH: <l>e,n;epau;HM, 
TaK)Ke npe,n;CTaBJI.HeTC.H ,ll;OKyMeHT, y,n;OCTOBep.HIOIIJ;MH JIHqHOCTh npe,ll;CTaBMTeJIJI, H 
,ll;OKyMeHT, no,n;TBep)K,ll;aiOIIJ;HH COOTBeTCTBYIOIIJ;Me IIOJIHOMOqll}l . 

.l(ocToBepHOCTh rrpe,n;cTasneHHbiX cse,n;eHHH, YKa3aHHhiX B 3aJIBneHHH, a 
TaK)Ke HH<}:>OpMHpOBaHHOCTb 3a.HBHTeJI.H 06 OTBeTCTBeHHOCTH 3a ,ll;OCTOBepHOCTb 
rrpe,n;cTaBJieHHbiX CBe,n;eHHH IIO,ll;TBep)K,ll;aiOTC.H IIO,ll;IIHCbiO 3aJIBHTeJI.H. 

3aJIBJieHHe IIO,ll;IIHCbiBaeTC}I 3aJIBHTeJieM C IIpOCTaBJieHHeM ,n;aTbi 3aiiOJIHeHH}I 
3aJIBJieHH}I. 

K 3a.HBJieHMIO rrpmmraiOTC.H TaK)Ke cne,n;yiOIIJ;He ,n;oKyMeHThi B o,n;HoM 
3K3eMIIJI}Jpe: 
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1) ,II;OKyMeHT, y,n;oCTOBep5IIOIIJ;HH JIHqHQCTb rpa)K,n;aHHHa (npe,n;OCTaBJI5leTC5l 

TOJibKO ,II;JI5l npOCMO'Tpa (cmiTH5l KOnHH) B Haqane OKa3aHH5l ycnyrH); 

2) ,II;OKyMeHT, no,n;TBep)K,ll;aiOIIJ;HH npeKpaiiJ;eHHe rpa)K,n;aHHHOM Tpy,n;oBOH 

,n;e5ITeJibHOCTH B ycTaHOBJieHHOM 3aKoHo,n;aTeJibCTBOM PoccHifcKoif <I>e,n;epan;HH 

nop5I,ll;Ke Ha ,n;aTy npe,n;cTaBJieHH5l 3a5IBJieHH5l (Tpy,n;oBa5l KHH)l(Ka, BbiiTHCKa H3 

npHKa3a o6 yBoJibHeHHH c nocne,n;Hero MecTa pa6oTbi, cnpaBKa, Bbi,n;aBaeMa5l 

pa6oTo,n;aTeneM no nocne,n;HeMy MecTy pa6oTbi) (npe,n;ocTaBJI5leTC5l TOJibKO ,n;AA 
npOCMOTpa (CH5ITH5l KOnHH) B Haqane OKa3aHH5l ycnyrH); 

3) CBH,n;eTeJibCTBO 0 pO)K,II;eHHH, Bbl,ll;aHHOe KOMneTeHTHbiMH opraHaMH 

HHOCTpaHHOrO rocy,n;apCTBa, H ero HOTapHaJibHO y,n;OCTOBepeHHbiH nepeBO,ll; Ha 

pycCKHH 5I3biK (Ha pe6eHKa-HHBaJIH,n;a B B03pacTe ,II;O 14 JieT) (npe,n;OCTaBJI5leTC5l 

TOJibKO ,II;JI5l npOCMOTpa ( CH5ITH5l KOnHH) B Haqane OKa3aHH5l ycnyrH); 

4) ,ll;OKyMeHTbi, no,n;TBep)K,ll;aiOIIJ;He HaJIJfqHe rocy ,n;apCTBeHHOH perHCTpaD;HH 

aKTOB rpa)K,n;aHCKOrO COCT05IHH5l ( CBH,II;eTeJibCTBO 0 paCTOp)KeHHH 6paKa, 

CBH,ll;eTeJibCTBO 0 CMepTH O,ll;HOrO H3 pO,ll;HTeJieif ), Bbi,II;aHHbie KOMneTeHTHbiMH 

opraHaMH HHOCTpaHHOrO rocy,n;apCTBa, H HX HOTapHaJibHO y,n;oCTOBepeHHbiH 

nepeBO,ll; Ha pyCCKHH 5I3biK (npe,n;ocTaBJI5leTC5l TOJibKO ,ll;JI5l npOCMOrpa ( CH5ITH5I 

KOnHH) B Haqa}Ie OKa3aHH5l ycnyrH). 

2.9. llepeqeHb ,II;OKyMeHTOB, KOTOpbie 3a5IBHTeJib BnpaBe npe,n;CTaBHTb no 

C06CTBeHHOH HHHD;HaTHBe, TaK KaK OHH no,n;Jie)KaT npe,n;cTaBJieHHIO B paMKaX 

Me)l(Be,ll;OMCTBeHHOrO HH<i_}OpMaD;HOHHOrO B3aHMO,ll;eHCTBH5l, H HX 

Henpe,n;CTaBJieHHe 3a5IBHTeJieM He 5IBJI5leTC5l OCHOBaHHeM ,ll;JI5l OTKa3a 3a5IBHTeJIIO B 

npe,n;ocTaBJieHHH rocy,n;apcTBeHHOH ycnyrH: 

1) cnpaBKa opraHa CJiy)K6bi 3aH5ITOCTH no MecTy )KlfTeJibCTBa (MeCTY 

npe6biBaHH5l) rpa)K,n;aHHHa o HenonyqeHMM HM noco6M5I no 6e3pa6oTMn;e 

( npe,n;cTaBJI5leTC5l e:>Kero,n;Ho ); 

2) CBe,n;eHH5l, nO,II;TBep)K,n;aiOIIJ;He perMCTpaD;HIO pe6eHKa-HHBaJIH,n;a B 

CHCTeMe HH,ll;HBH,II;YaJibHOrO ( nepCOHH<i_}HD;HpOBaHHOrO) yqeTa; 

3) CBe,n;eHM5l, no,n;TBep)K,ll;aiOIIJ;Me perMCTpaD;HIO rpa)K,n;aHHHa B CMCTeMe 

HH,ll;MBM,ll;YaJibHOro(nepcoHM<i_}HD;HpOBaHHOro)yqeTa; 

4) CBe,n;eHWI H3 peecTpa JIMD; 3aKOHHDIX npe,n;cTaBHTeJieH (,n:nx oneKyHOB 

pe6eHKa-MHBaJ:m,n;a); 

5) CBe,n;eHH5l 0 perHCTpaD;HH no Mecry )KHTeJibCTBa ( npH OTCYTCTBMM 

OTMeTKH 0 perHCTpaD;HH no MeCTY )KHTeJibCTBa B ,ll;OKyMeHTe, y,n;OCTOBep5IIOIIJ;eM 

JIHqHOCTb rpa)K,ll;aHMHa) HJIM CBe,n;eHH5l 0 perHcrpaD;HH no MeCTY npe6biBaHH5l 

rpa)K,n;aHHHa; 

6) CBH,ll;eTeJibCTBO 0 pO)K,ll;eHHH, 3a MCKJIIOqeHHeM Bbi,ll;aHHOrO 

KOMneTeHTHbiMM opraHaMM MHOCTpaHHOrO rocy,n;apCTBa (Ha pe6eHKa-MHBaJIM,n;a B 

B03pacTe ,n;o 14 neT); 

7) ,ll;OKyMeHTbi, no,n;TBep)K,n;aiOIIJ;Me HaJIHqMe ( OTCYTCTBMe) rocy,n;apCTBeHHOH 

perMCTpaD;MH aKTOB rpa)K,ll;aHCKOrO COCT05IHH5l ( CBM,n;eTeJibCTBO 0 paCTOp)KeHMH 

6paKa, CBH,II;eTeJibCTBO 0 CMepTH O,ll;HOrO H3 po,n;HTeJieif, H3BeiiJ;eHMe 06 OTCYTCTBMH 

3anMCH aKTa rpa)K,n;aHCKOrO COCT05IHH5I), 3a MCKJIIOqeHHeM CBM,ll;eTeJibCTBa 0 

paCTOp)l(eHIIII 6paKa, CBII,ll;eTeJibCTBa 0 CMepTII O,ll;HOrO II3 pO,ll;IUeJieH, Bbi,ll;aHHbiX 

KOMneTeHTHbiMH opraHaMM HHOCTpaHHOrO rocy,n;apCTBa. 
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CBe.n;emrn o6 HHBaJIH.D:HOCTH 3anpaiiiHBaiOTC}I u;eHTpOM no npe.n:ocTaBrremno 

rocy.n;apCTBeHHbiX ycnyr B nop}I,D;Ke Me)I{Be,D;OMCTBeHHOfO HHcpOpMaiJ;HOHHOfO 

B3aHMO,D;eMCTBH}I B cpe,n;epaJibHOM rocy,n;apCTBeHHOM HHcpopMaiJ;HOHHOH CHCTeMe 
«<l>e,n;epaJibHbiM peecTp HHBaJIH,D;OB». 

2.1 0. ,[(?KYMeHTbi, Heo6xo,n;HMbie ,D;JI}I npe,n;ocTaBJieHmi rocy,n;apcTBeHHOM 
ycnyrH, npe,n;ocTaBJI5IIOTC5l 3a5IBHTeJieM cne,n;yiOIIJ;HMH cnoco6aMH: 

- JIHqHo (B u;eHTp no npe,n;ocTaBrreHHIO rocy,n;apcTBeHHbiX ycnyr HJIH M<I>Q); 

- nocpe,n;cTBOM noqToBoro oTnpaBJieHH5I (B u;eHTp no npe,n;ocTaBJieHHIO 

rocy,n;apcTBeHHbiX ycrryr). 

B cnyqae HanpaBJieHH5I ,n;oKyMeHTOB, YKa3aHHbiX B nyHKTax 2.8, 2.9 
HaCT05IIIJ;ero a,n;MHHHCTpaTHBHOfO perJiaMeHTa, noqTOBbiM OTnpaBJieHHeM, 

ITO,[(JIHHHHKH ,[(OKyMeHTOB He HanpaBJI5IIOTC5I, y,n;OCTOBepeHHe BepHOCTH KOITHH 
npHJiaraeMbiX ,[(OKyMeHTOB M CBH,[(eTeJibCTBOBaHH:e ITO,[(JIHHHOCTH ITO,[(IIHCH Ha 
3a5IBJieHHH ocyiiJ;eCTBJI5IIOTC5I B ycTaHOBJieHHOM 3aKoHo,n;aTeJibCTBOM PoccHMCKOH 

<I>e,n;epau;HH nopH,n;Ke. 

ITepeqeHb ycnyr, KOTopoie 5IBJI5IIOTC5l Heo6xo,n;HMbiMH H o65!3aTeJibHbiMH 

,[(JI5I npe,n;OCTaBJieHH5I rocy,n;apCTBeHHOM ycnyrH, H CBe,n;eHH5I 0 ,[(OKyMeHTe 

(,n;oKyMeHTaX), Bbi,D;aBaeMOM (Bbi,[(aBaeMbiX) 3a5IBHTeJIIO ITO pe3yJioTaTaM 

npe,n;ocTaBJieHH5I YKa3aHHbiX ycnyr 

2.11. Y CJiyrH, KOTOpb!e 5IBJI5IIOTC5l He06XO,D;HMbiMH H o65!3aTeJibHbiMH ,D;JI5I 

npe,n;ocTaBJieHH5I rocy,n;apcTBeHHOM ycnyrH, 3aKoHo,n;aTeJibCTBOM PoccHMCKOM 

<I>e,n;epau;HH H 3aKoHo,n;aTeJibCTBOM Pecny6nHKH KoMH He npe,n;ycMoTpeHbi. 

McqepnoiBaiOIIJ;HM nepeqeHb ,n;oKyMeHTOB, Heo6xo,n;HMbiX B cooTBeTCTBHH 

C HOpMaTHBHbiMH npaBOBbiMH aKTaMH ,[(JI5I npe,[(OCTaBJieHH5I ycnyr, KOTOpbie 

5IBJI5IIOTC5I He06XO,[(HMbiMH H 065!3aTeJibHbiMH ,[(JI5I npe,n;OCTaBJieHH5I 

rocy,n;apCTBeHHOM ycnyrH, CllOC06bi HX llOJiyqeHH5I 3a5IBHTeJieM, B TOM lJHCJie B 

:meKTpOHHOM cpopMe, ll0p5I,[(OK HX npe,[(CTaBJieHH5I 

2.12. }:(~KyMeHTOB, He06XO,[(HMbiX ,[(JI5I npe,D;OCTaBJieHH5I ycnyr, KOTOpbie 

5IBJI5IIOTC5I He06XO,[(HMbiMH H o65!3aTeJibHbiMH ,[(JI5I npe,n;OCTaBJieHH5I 
rocy,n;apcTBeHHOH ycnyrH, 3aKoHo,n;aTeJibCTBOM PoccHlicKoli <I>e,n;epau;HH H 

3aKoHo,n;aTeJibCTBOM Pecny6nHKH KoMH He npe,n;ycMoTpeHo. 

YKa3aHHe Ha 3anpeT Tpe6oBaHHM H ,n;eMCTBHM B OTHOIIleHHH 3a5IBHTeJI5I 

2.13. 3anpei.U;aeTC5I: 

1) Tpe6oBaTb OT 3a5IBHTeJI5I npe,D;OCTaBJieHH5I ,D;OKyMeHTOB H HH4l0pMaiJ;HH 

HJIH ocyiiJ;eCTBJieHH5I ,n;eMCTBHM, npe,n;ocTaBJieHHe HJIH ocyiiJ;eCTBJieHHe KOTOpbiX He 
npe,n;ycMOTpeHO HOpMaTHBHbiMH npaBOBbiMH aKTaMH, peryJIHpyiOIIJ;HMH 
OTHOIIleHH5I, B03HHKaiOIIJ;He B CB5!3H C npe,D;OCTaBJieHHeM rocy,n;apCTBeHHOH 

ycnyrH; 
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2) Tpe6oBaTh OT 3a51BMTeJUI npe,n:OCTaBJieHM51 .l(OKyMeHTOB H MH<f?OpMaiJ;MM, B 
TOM "[HiCJie IIO.ll:TBep:tK,n:aiOII(HX BHeCeHHe 3a5.IBHTeJieM IIJiaThl 3a rrpe,n:OCTaBJierm:e 

rocy,n:apCTBeHHhiX ycnyr, KOTOphie B COOTBeTCTBMM C HOpMaTMBHhiMM npaBOBhiMH 
aKTaMM PoccniicKoii <l>e.n:epau;mr, HopMaTHBHhiMH rrpaBOBhiMH aKTaMM 

Pecrry6JIHKH KoMH, MYHMU:HIIaJihHhiMH npaBOBhiMH aKTaMM Haxo,n:51TC51 B 
pacnop51:tKeHHH opraHoB HCTIOJIHMTeJihHOM BJiacTH Pecny6nMKH KoMM, 

npe,n:OCTaBJIJIIOII(HX rocy,n:apCTBeHHYIQ ycnyry, HHhiX rocy,n:apCTBeHHhiX opraHOB, 

opraHOB MeCTHOrO CaMoynpaBJieHHJI H (HJIH) TIO.l(Be.l(OMCTBeHHhiX 

rocy.n:apcTBeHHhiM opraHaM H opraHaM MeCTHoro caMoyrrpaBJieHHJI opraHM3au;M:H:, 
yqaCTBYIQII(HX B rrpe,n:OCTaBJieHHH rocy,n:apCTBeHHhiX ycnyr, 3a HCKJIIOqeHHeM 
.ll:OKyMeHTOB, YKa3aHHhiX B qacTH 6 CTaThH 7 <l>e,n:epaJihHOrO 3aKOHa OT 27 HIOJIJ.I 

2010 r. NQ 21 0-<1>3 «06 opraHM3aiJ;MH npe.n:ocTaBJieHHJI rocy,n:apcTBeHHhiX H 

MYHHIJ;HTiaJihHhiX ycnyr»; 

3) OTKa3hiBaTh B IIpHeMe 3a51BJieHH51 H HHhiX .l(OKyMeHTOB, He06XO.ll:HMhiX 

.n:rrH rrpe.n:ocTaBJieHMJI rocy.n:apcTBeHHOH ycnyrM, B cnyqae, ecnM 3a51BJieHMe H 

.n:oKyMeHThi, Heo6xo,n:MMhie ,n:JI51 rrpe.n:ocTaBneHHJI rocy.n:apcTBeHHoii ycnyrM, 

TIO.l(aHhi B COOTBeTCTBMM C HH<f?OpMaiJ;MeH 0 cpOKaX H TIOp.H,n:Ke rrpe,n:OCTaBJieHHJI 

rocy.n:apcTBeHHoii ycnyrM, ony6nMKOBaHHoi1: Ha E,n:HHOM nopTarre 

rocy.n:apcTBeHHhiX H MYHHU:HIIaJihHhiX ycnyr ( <PYHKIJ;Hli); 

4) OTKa3hiBaTh B npe,n:OCTaBJieHHH rocy,n:apCTBeHHOH ycnyrH B CJiyqae, eCJIH 

3aJIBJieHHe H .n:oKyMeHThi, Heo6xo,n:MMhie ,n:JIJ.I rrpe.n:ocTaBJieHHJI rocy.n:apcTBeHHOH 

ycnyrH, TIO.l(aHhi B COOTBeTCTBHH C HHcpopMaiJ;MeH 0 CpOKaX H IIOp.H,n:Ke 
rrpe.n:ocTaBJieHHJI rocy.n:apcTBeHHOH ycnyrM, orry6rrMKoBaHHOM Ha E,n:MHOM rropTarre 

rocy.n:apcTBeHHhiX H MYHHU:HIIaJihHhiX ycnyr ( <i.>YHKIJ;MH); 

5) Tpe6oBaTh OT 3a51BHTeJIJI COBeprneHHJI HHhiX .n;eHCTBHH, KpOMe 

npOXO:tK.l(eHH51 H.l(eHTH<f?HKaiJ;HH H ayTeHTH<i.>HKaii;HH B COOTBeTCTBHH C 

HopMaTHBHhiMH npaBOBhiMH aKTaMH PoccHiicKoii <I>e.n:epau;MH, yKa3aHH51 u;enM 
rrpMeMa, a TaK:tKe rrpe.n:ocTaBJieHHJI CBe.n;eHHM, Heo6xo.n;HMhiX ,n:JI51 pacqeTa 
.ll:JlHTeJihHOCTH BpeMeHHOrO HHTepBarra, KOTOphiH He06XO.l(HMO 3a6poHHpOBaTh )J;JIJI 

rrpMeMa; 

6) Tpe6oBaTh OT 3a51BHTemi rrpe,n:CTaBJieHHJ.I ,n:oKyMeHTOB H HH<i>opMaQHH, 
OTCYTCTBHe H (HJIH) He.D;OCTOBepHOCTh KOTOphiX He YKa3hiBaJIHCh rrpH 

rrepBOHaqaJihHOM OTKa3e B IIpHeMe )J;OKyMeHTOB, He06XO.D;HMhiX .l(JIJI 

rrpe.n:ocTaBJieHHJI rocy.n:apcTBeHHOH ycnyrH, rrH6o B rrpe.n:ocTaBJieHMH 

rocy.n:apcTBeHHOM ycnyrM, 3a HCKJIIO"lleHHeM crre,n:yiOil(HX cnyqaeB: 

H3MeHeHHe Tpe6oBaHHH HOpMaTHBHhiX npaBOBhiX aKTOB, KacaiOII(HXC51 

rrpe,n:OCTaBJieHHJI rocy.n;apCTBeHHOH ycnyrH, IIOCJie rrepBOHa"llaJihHOH rro,n:aqH 
3a.HBJieHH51 o rrpe.n:ocTaBrreHHH rocy.n:apcTBeHHoli ycrryrH; 

HaJIHqHe OlliH60K B 3aJIBJieHHH 0 IIpe.D;OCTaBJieHHH rocy.n;apCTBeHHOH ycrryrH 

H )J;OKyMeHTaX, TIO.l(aHHhiX 3a51BHTeJieM IIOCJie rrepBOHaqaJihHOrO OTKa3a B TipHeMe 
)J;OKyMeHTOB, He06XO)J;HMhiX .l(JI51 rrpe.l(OCTaBJieHH51 rocy,n:apCTBeHHOH ycnyrH, JIH60 

B rrpe,n:OCTaBJieHHH rocy.n;apCTBeHHOH ycnyrH H He BKJIIO"lleHHhiX , B 

npe,n:CTaBJieHHhiH paHee KOMTIJieKT .l(OKyMeHTOB; 

HCTel:leHMe cpoKa ,n:eHCTBHJI .l(OKyMeHTOB HJIH M3MeHeHHe HHcpOpMaiJ;HH 

IIOCJie rrepBOHaqaJihHOrO OTKa3a B IIpHeMe .l(OKyMeHTOB, He06XO.D;HMhiX )J;JI51 
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rrpe~ocTaBneHHH rocy~apcTBeHHOH ycnyra, na6o B rrpe~ocTaBneHHH 
rocy~apcTBeHHoii ycnyra; 

BhiHBneHHe .[(OKyMeHTMhHO ITO.[(TBep)l(.[(eHHOrO <iJaKTa ( rrpH3HaKOB) 
OIIm6oqHOrO HnH rrpOTHBOITpaBHOrO .[(eHCTBHH (6e3.[(eHCTBHH) .[(On)I(HOCTHOrO 

nal(a opraHa, rrpe.n:ocTaBnHIDil(ero rocy.n:apcTBeHHYID ycnyry, rocy.n:apcTBeHHoro 
cny)l(all(ero, pa6oTHHKa M <I> I(, rrpa rrepBoHaqanhHOM OTKa3e B rrpaeMe 

~OKyMeHTOB, He06XO.[(HMhiX .[(nH rrpe,n:OCTaBneHHH rocy,n:apCTBeHHOH ycnyra, na6o 

B rrpe~OCTaBneHHH rocy,n:apCTBeHHOH ycnyrn, 0 qeM B TillCbMeHHOM Bll)l;e 3a 

rro.n:nnco:EO pyKoBo,n:nTenH opraHa, npe.n:ocTaBnHIDil(ero rocy.n:apcTBeHHYIO ycnyry, 
pyKoBo,n:nTenH M<l>l( npn nepBoHaqanhHOM OTKa3e B npneMe ,n:oKyMeHTOB, 

He06XO.[(llMhiX .[(nH rrpe.[(OCTaBneHll51 rocy,n:apCTBeHHOH ycnyra, yBe.[(OMn51eTCH 
3a51BHTenh, a TaK)I(e rrpHHOCHTCH H3BllHeHH51 3a .[(OCTaBneHHbie Hey,n:o6CTBa. 

YlcqeprrbiBaiDil(llH nepeqeHh ocHoBaHnii ,n:nH OTKa3a B npneMe 

.[(OKyMeHTOB, He06XO.[(llMhiX .[(nH npe,n:OCTaBneHll51 

rocy.n:apcTBeHHoil ycnyrn 

2.14. OcHoBaHnii ,n:AA OTKa3a B npneMe .n:oKyMeHTOB, Heo6xo,n:HMhiX ,n:nH 
npe.[(OCTaBneHHH rocy,n:apCTBeHHOH ycnyrn, ,n:eif:CTBYIDII(HMH HOpMaTHBHhiMH 

npaBOBhiMll aKTaMH PoccnilcKoii <l>e~epal(nn, HOpMaTHBHhiMll npaBOBbiMll aKTaMH 

Pecny6nnKn KoMn He npe.n:ycMoTpeHo. 

YlcqeprroiBaiOil(llH rrepeqeHb OCHOBaHllH ,n:nH npHOCTaHOBneHll51 

nnn OTKa3a B npe.n:ocTaBneHHll rocy.n:apcTBeHHoii ycnyra, ycTaHoBneHHhiX 
<iJe,n:epanoHbiMll 3aKOHaMH, npHHllMaeMbiMH B COOTBeTCTBHll C HHMH HHbiMH 

HopMaTHBHhiMH npaBOBhiMH aKTaMH PoccaiicKoii <l>e.n:epal(HH, 3aKoHaMH a HHhiMH 

HOpMaTHBHhiMH npaBOBhiMll aKTaMn Pecny6nnKn KoMn 

2.15. OcHOBaHHHMH ,n:n51 npnocTaHoBneHHH rrpe.n:ocTaBneHHH 
rocy,n:apCTBeHHOH ycnyrH HBnHIOTCH: 

1) CH51THe rpa)l(.[(aHHHa C perHCTpal(HOHHOrO ytreTa no MeCTY )l(fiTenhCTBa 

(MeCTY npe6oiBaHHH); 

2) B03BpaT CYMM noco6HH ll3 <iJnHaHCOBO-Kpe)l;llTHOrO yqpe)l(~eHHH llnll 
opraHH3al(HH noqTOBOH CB513H. 

BnmnaTa KOMrreHcal(Hll, npnocTaHoBneHHa51 Bcne.n:cTBne HacTynneHHH 
o6cT051TenocTBa, YKa3aHHoro B no.n:nyHKTe 1 HaCT051Il(ero nyHKTa, 
B0306HoBn51eTCH l(eHTpoM no npe.n:ocTaBneHHIO rocy.n:apcTBeHHhiX ycnyr no 
HOBOMY MecTy )l(llTenocTBa (MecTy npe6omaHn51) B cnyqae o6pall(eHHH B TeqeHHe 

Tpex MeCHl(eB CO .[(HH CHHTll51 C perllCTpal(llOHHOrO yqeTa TIO rrpe)I(HeMy MeCTY 

)I(HTenbCTBa (MecTy npe6omaHH51) rpa)l(,n:aHHHa B npe.n:enax Pecny6nHKH KoMH n 

npe~cTaBneHHH B l(eHTp no npe.n:ocTaBneHHIO rocy.n:apcTBeHHhiX ycnyr 3a51BneHH51 
n ~oKyMeHTa, yKa3aHHoro B no.n:nyHKTe 1 nyHKTa 2.8 HaCT051Il(ero 

a.[(MllHllCTPaTHBHOrO pernaMeHTa. 
B1mnaTa KOMrreHcau;In:I, npnocTaHoBneHHa51 Bcne,n:cTBHe HacTyrmeHHH 

o6cT051TenocTBa, YKa3aHHoro B no~rryHKTe 2 HaCT051Il(ero nyHKTa, 



15 

B0306HoBn51eTC51 c rrepsoro qHcna Mec5Iu;a, c KOToporo rrpHOCTaHoBneHa BblrrnaTa 

KOMIIeHcal(HH, rrocne ITpe.n;cTaBneHH51 B l(eHrp ITO ITpe.n;ocTaBneHHIO 

rocy.n;apcTBeHHbiX ycnyr 3a51BneHH51 c YKa3aHHeM HOBbiX cse.n;eHHH o ciToco6e 

BbiiinaTbi KOMITeHCaiJ;HH. 

2.16. 0CHOBaHH51MH ,ll;ll51 OTKa3a B ITpe.n;ocTaBneHHH rocy.n;apCTBeHHOH 

ycnyrH 51Bll51IOTC.H: 

1) OTCYTCTBHe y rpa)l()l;aHHHa ITpaBa Ha KOMITeHCal(HIO ITO OCHOBaHH51M, 

ycTaHosneHHbiM 3aKOHOM PeciTy6nHKH KoMH «0 col(Ha.JibHOH ITo.n;.n;ep)I(Ke 

HaceneHH.H B Pecrry6nHKe KoMH», Tiop.H.n;KoM; 

2) HeiTpe.n;cTasneHHe HnH ITpe.n;cTasneHHe He B ITOnHOM o6oeMe .n;oKyMeHTOB, 

yKa3aHHbiX B ITYHKTe 2.8 HacTo51r.u:ero a.n;MHHHCTpaTHBHoro pernaMeHTa; 

3) Ha.JIHqHe B ITpe.n;CTaBneHHbiX ,ll;OKyMeHTaX He)l;OCTOBepHbiX CBe)l;eHHH. 

llpH Ha.JIHqHH IIpOTHBOpeqHBbiX CBe.n;eHHH B rrpe.n;cTaBneHHbiX ,ll;OKyMeHTaX 

H (HnH) ITpH HeCOOTBeTCTBHH CO,ll;ep)l(aHH51 H (HnH) o<PopMneHH.H ,ll;OKyMeHTOB 

Tpe6oBaHH51M 3aKOHO)l;aTenbCTBa IJ;eHTp ITO ITpe,ll;OCTaBneHHIO rocy.n;apCTBeHHbiX 

ycnyr ocyr.u:ecTBn.HeT ITposepKy Ha ITpe.n;MeT cooTBeTCTBH51 YKa3aHHbiX cse.n;eHHii 

.n;eHCTBHTenbHOCTH ITOCpe.n;CTBOM HaiTpaBneHH.H B TeqeHHe 5 pa6oqHX ,ll;HeH CO )l;H.H 

ITpe.n;cTasneHH.H .n;oKyMeHTOB, YKa3aHHbiX B ITYHKTax 2.8 H 2.9 HacTo.Hr.u:ero 

a.n;MHHHcrpaTHBHoro pernaMeHTa (s cnyqae ecnH .n;oKyMeHTbi, YKa3aHHbie B 

ITYHKTe 2.9 HaCTO.Hr.u:ero a,ll;MHHHCT]JaTHBHOfO pernaMeHTa ITpe.n;cTaBneHbi ITO 

HHHI(HaTHBe 3a.HBHTen.H ), 3aiTpocos B opraHbi H opraHH3aiJ;HH, pacrronaraiOr.u:He 

Heo6XO,ll;HMOH HHcpOpMal(HeH. 

Ha OCHOBaHHH ITOnyqeHHOH HH<i.>opMal(HH, ITO,ll;TBep)l(,ll;aiOr.u:eii 

He,ll;OCTOBepHOCTb ITpe.n;cTaBneHHbiX rpa)l()l;aHHHOM CBe)l;eHHH, l(eHTp ITO 

ITpe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr B TeqeHHe 5 pa6oqHx .n;Heii co .n;H.H 

ITonyqeHH.H YKa3aHHOH HH<i.>OpMal(HH ITpHHHMaeT perneHHe 06 OTKa3e B 

rrpe,ll;OCTaBneHHH KOMIIeHCal(HH. 

Ha OCHOBaHHH rronyqeHHOH HHcpOpMal(HH, He IIO,ll;TBep)l(,ll;aiOr.u:eii 

He,ll;OCTOBepHOCTb ITpe.n;CTaBneHHbiX CBe.n;eHHH, l(eHTp ITO IIpe.n;ocTaBneHMIO 

rocy.n;apcTBeHHbiX ycnyr B TeqeHHe 5 pa6oqHx .n;Heif co .n;H5I ITonyqeHH51 YKa3aHHOH 

HHcpOpMal(HH ITpHHHMaeT perneHHe 0 ITpe.n;ocTaBneHHH KOMITeHCal(HH. 

2.17. 3a5IBHTenb HMeeT ITpaBO ITOBTOpHO o6paTHTbC.H 3a ITpe.n;OCTaBneHHeM 

rocy.n;apCTBeHHOH ycnyrH ITOCne ycTpaHeHH.H OCHOBaHHH ,ll;fl.H OTKa3a B 

ITpe.n;ocTasneHHH rocy.n;apcTBeHHOH ycnyrH, YKa3aHHbiX B ITo.n;rryHKTax 2, 3 ITYHKTa 

2.16 HacTo.Hr.u:ero a;z:t;MHHHCTpanmHoro pernaMeHTa. 

ilOBTOpHOe o6par.u:eHHe ITOCne ycTpaHeHH51 OCHOBaHHH ;z:t;AA OTKa3a B 

ITpe.n;ocTasneHHH rocy.n;apcTBeHHOH ycnyrH, YKa3aHHbiX B ITo.n;rryHKTax 2, 3 ITYHKTa 

2.16 HaCTO.HI.U:ero a.n;MHHHCTpaTHBHOfO pernaMeHTa, ,ll;Oll)I(HO 6biTb He IT03,ll;Hee 31 
.n;eKa6p51 2022 ro.n;a. 

llop.H,ll;OK, pa3Mep H OCHOBaHH.H B3HMaHH.H rocy.n;apCTBeHHOH ITOlllflHHbl HnH HHOH 

ITnaTbl 3a rrpe.n;ocTasneHHe rocy.n;apcTBeHHoii ycnyrH B cnyqa.Hx, 

rrpe;z:t;yCMOTpeHHbiX cpe.n;epa.JibHbiMH 3aKOHaMH, IIpHHHMaeMbiMH B COOTBeTCTBIIH C 

HHMH HHbiMH HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH POCCUHCKOH <l>e;z:t;epaiJ;HH, 

HopMaTHBHbiMH ITpaBOBbiMH aKTaMH PeciTy6nHKH KoMH, co ccbmKoii Ha 
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ITOJIO)I(eHIUI HOpMaTMBHbiX npaBOBbiX aKTOB, B KOTOpbiX ycTaHOBJieH p83Mep 
rocy,n:apCTBeHHOH ITOIIIflMHbl MflM MHOH ITnaTbl 

2.18. rocy,n:apCTBeHHa5! ycnyra npe):(OCTaBn5leTC5l 3a5IBMTen5IM 6eCITJiaTHO. 
2.19. B3MMaHMe ITnaTbi c 3a5IBMTeAA B cnyqae BHeceHMH M3MeHeHMH B 

Bbi):(aHHbiH ITO pe3ynhTaTaM npe):(OCTaBneHM5! rocy,n:apCTBeHHOH ycnyrM ):(OKyMeHT, 
HanpaBJieHHbiX Ha McnpaBJieHMe onm6oK, .n:onyi.I(eHHbiX no BMHe u;eHTpa no 
npe.n:ocTaBneHMIO rocy.n:apcTBeHHbiX ycnyr M (HnM) ero ):(OJI)I(HOCTHoro nm.J;a, 
Met>[( M (HnM) pa6oTHMKa Met>[(, He npe.n:ycMoTpeHo. 

IIopH.II:OK, pa3Mep M ocHOBaHMH B3MMaHM5! ITnaTbi 3a npe.n:ocTaBneHMe ycnyr, 
KOTOpbie 5!Bfl5IIOTC5l He06XO):(MMbiMM M 065!3aTenbHbiMM ):(fl5! npe,n:ocTaBJieHM5! · 

rocy,n:apCTBeHHOH ycnyrM, BKJIIOqa5! MHcpOpMaD;MIO 0 MeTO):(MKe 
pacqeTa p83Mepa TaKoii: nnaTbi 

2.20. B3MMaHMe nnaTbi 3a ITpe.n:ocTaBneHMe ycnyr, KOTopbie HBnHIOTCH 
Heo6xo,n:MMbiMM M o6H3aTenbHbiMM .n:nH ITpe.n:ocTaBneHM5I rocy.n:apcTBeHHOH 
ycnyrM, He npe.n:ycMoTpeHo. 

MaKCMMaJibHhiH cpoK O)I(M):(aHM5I B oqepe,n:M npn no,n:aqe 3aHBneHM5! 
o npe.n:ocTaBJieHMM rocy.n:apcTBeHHOH ycnyrM M npM nonyqeHMM pe3ynhTaTa 

npe.n:ocTaBJieHMH rocy.n:apcTBeHHoif ycnyrM 

2.21. MaKCMMaJibHOe BpeMH O)I(M):(aHMH B oqepe.n:M npM no,n:aqe ,n:oKyMeHTOB 
):(JI5! nonyqeHM5l rocy,n:apCTBeHHOH ycnyrM He ):(OJI)I(HO npeBhllllaTb 15 MMHyT. 

2.22. MaKCMMaJibHoe BpeMH O)I(M):(aHMH B oqepe,n:M npM nonyqeHMM 
pe3ynhTaTa npe.n:ocTaBJieHMH rocy.n:apcTBeHHOH ycnyrM (B cnyqae ecnM 
3a5IBMTeneM Bbi6paH nMqHbiH cnoco6 nonyqeHMH pe3ynbTaTa) He .n:on)I(HO 
npeBbiiiiaTb 15 MMHyT. 

IIpM nonyqeHMM pe3ynhTaTa ITpe.n:ocTaBneHM5I rocy.n:apcTBeHHOH ycnyrM B 
BM):(e BbiiiflaTbi ):(eHe:>KHbiX cpe):(CTB Henocpe):(CTBeHHOrO B3aHMO):(eHCTBIUI C 
3a5IBHTeneM He Tpe6yeTC5!. 

2.23. 3aHBMTeniO ITO ero :>KenaHMIO npe):(OCTaBn5IeTC5! B03MO:>KHOCTb 
ITpe,n:BapMTenbHOH 3anHCM ):(fl5! npe):(CTaBneHH5! ):(OKyMeHTOB Ha nonyqeHHe 
rocy.n:apcTBeHHOH ycnyrM. IIpe,n:BapMTenbHaH 3anncb B u;eHrp ITO ITpe.n:ocTaBneHMIO 
rocy,n:apCTBeHHbiX ycnyr MO)I(eT ocyiiJ;eCTBJI5!TbC5! KaK npM JIMqHOM o6paiD;eHMM 
3a5IBMTeJIH, TaK M no TenecpoHy. IIpe,n:BapnTeJibHaH 3aiTMCb B Met>[( Mo:>KeT 
ocyiD;eCTBfl5!TbC5l KaK npM JIMqHOM o6paiiJ;eHHM 3a5IBHTen5!, TaK M ITO TeJiecpoHy, a 
TaK)I(e Ha ca:H:Te M ct> L(. 

2.24. IIpn npe,n:BapMTenbHOH 3anncH B u;eHTP no ITpe.n:ocTaBneHMIO 
rocy,n:apCTBeHHbiX ycnyr 3a5IBMTeJib C006ID;aeT cpaMMflMIO, MM5! H OTqecTBO, 
)l(eJiaeMOe BpeM5! npe):(CTaBneHH5! ):(OKyMeHTOB, He06XO):(MMbiX ):(fl5I peiiieHM5! 
BOITpoca o ITpe.n:ocTaBJieHMM rocy.n:apcTBeHHOH ycnyrM. IIpe,n:BapMTeJibHaH 3anMCb 
ocyiiJ;eCTBJI5leTC5! nyTeM BHeCeHM5! MH<j?OpMaD;MM B KHMry npe,n:BapMTeflbHOH 
3aiTMCM, KOTOpa5! Be):(eTC5! Ha 6yMa)I(HOM H (HnM) 3fleKrpOHHOM HOCMTene. 
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3aHBHTeJUO C006II(aeTCH BpeMH npe.IJ:CTaBneHHH .IJ:OKyMeHTOB H Ka6HHeT, B 
KOTOpOM Be.IJ:eTCH npHeM .IJ:OKyMeHTOB. 

IIpe.n:BapHTenhHaJl 3anHch B M<l>l( ocyii(eCTBJIHeTCH B cooTBeTCTBHH co 
CTaH.n:apToM o6cny:JKHBaHHH B M<l>l(. 

CpoK H nopH.IJ:OK perHcTpau;HH 3aHBneHHH 3aHBHTenH 

0 npe.IJ:OCTaBJieHHH rocy.n:apCTBeHHOH ycnyrH 

2.25. PerHcTpau;HH 3MBneHHH H .n:oKyMeHTOB, npe.n:cTaBneHHhiX 3aHBHTeneM, 
ocyii(eCTBJIHeTCH cnel(HaJIHCTOM l(eHTPa no npe.IJ:OCTaBJieHHIO rocy.n:apCTBeHHbiX 
ycnyr HJIH M<l>l(, OTBeTCTBeHHhiM 3a npHeM H perHCTpau;HIO 3aHBJieHHH H 
.IJ:OKyMeHTOB npH npe.IJ:OCTaBJieHHH rocy.n:apCTBeHHOH ycnyrH (.IJ:aJiee - cnel(HaJIHCT 
u;eHTpa no npe.n:ocTaBneHHIO rocy.n:apcTBeHHhiX ycnyr, M<l>U:, OTBeTCTBeHHbiH 3a 
npHeM .IJ:OKyMeHTOB ). 

2.26. B cnyqae npe,n:cTaBneHHH 3aHBJieHHH H ,n:oKyMeHTOB, YKa3aHHhiX B 
nyHKTaX 2.8, 2.9 HaCTOHII(ero a,n:MHHHCTpaTHBHOrO perJiaMeHTa nHqHO 
3aHBHTeneM, YKa3aHHh!e .IJ:OKyMeHThi perHCTPHPYIOTCH u;eHTpoM no 
npe.n:ocTaBJieHHIO rocy.n:apcTBeHHbiX ycnyr HnH M<I>U: B ,n:eHh HX rrpe,n:cTaBrreHHH. 

2.27. B cnyqae HanpaBJieHHH 3aHBJieHHH H ,n:oKyMeHTOB, YKa3aHHhiX B 
nyHKTaX 2.8, 2.9 HaCTOHII(ero a,n:MHHHCTpaTHBHOrO perJiaMeHTa, noqTOBhiM 
oTnpaBJieHHeM yKa3aHHbie ,n:oKyMeHTbi perHCTPHPYIOTCH u;eHTpOM no 
npe.IJ:OCTaBJieHHIO rocy.n:apCTBeHHbiX ycnyr B ,n:eHb HX IIOCTynrreHHH B l(eHTP no 
npe.n:ocTaBJieHHIO rocy.n:apcTBeHHbiX ycnyr. 

2.28. CpoK perHcTpau;HH 3aHBJieHHH o npe.n:ocTaBrreHHH rocy.n:apcTBeHHOM 
ycnyrH COCTaBJIHeT He 6orree 30 MHHyT. 

Tpe6oBaHHH K noMeii(eHHHM, B KOTopoiX npe.n:ocTaBnHeTCH rocy,n:apcTBeHHaH 
ycrryra, K 3aJIY O:IKH.IJ:aHHH, MeCTaM .ll:JIH 3aiiOJIHeHHH 3aHBJieHHH 0 npe,n:ocTaBJieHHH 

rocy.n:apCTBeHHOH ycnyrH, HHcpOpMal(HOHHbiM CTeH.IJ:aM C o6pa3l(aMH HX 
3aiiOJIHeHmi H nepeqHeM .IJ:OKyMeHTOB, Heo6XO.IJ:HMbiX .IJ:JIH npe,n:OCTaBJieHH5I 
rocy,JJ;apcTBeHHOH ycJiyrH, B TOM qHcJie K o6ecrreqeHHIO ,JJ;OCTYITHOCTH ,n;mi 
HHBaJIH.IJ:OB YKa3aHHbiX 06'beKTOB B COOTBeTCTBHH C 3aKOHO,n:aTeJihCTBOM 

PoccH:H:cKo:H: <l>e.n:epau;HH o cou;HaJibHOH 3aii(HTe HHBaJIH.IJ:OB 

2.29. Tpe6oBaHHH K noMeii(eHHHM, B KOTOphiX npe.n:ocTaBnHeTCH 
rocy.n:apcTBeHHaH ycnyra. 

IIoMeii(eHHH, B KOTOpoiX npe.n:ocTaBnHeTcH rocy,n:apcTBeHHaH ycnyra, 
.n:orr:JKHbi cooTBeTcTBOBaTb ycTaHoBneHHbiM 3aKoHo,n:aTeJibCTBOM PoccHH:cKoH: 
<l>e,n:epal(HH Tpe6oBaHHHM o6ecneqeHH5I KOM<lJOpTHbiMH YCJIOBH5IMH 3a5IBHTeneH H 
,li;OJI:JKHOCTHbiX JIHI(, crrel(HaJIHCTOB, B TOM qlJCJie o6ecrreqeHH5I B03MO:JKHOCTH 
peaJIH3al(HH rrpaB HHBaJIH,li;OB H JIHI( C orpaHHqeHHbiMH B03MO:JKHOCTHMH Ha 
nonyqeHHe no HX 3a5IBJieHHIO rocy.n:apcTBeHHOH ycnyrH. 

B cooTBeTcTBHH c 3aKOHO.IJ:aTerrocTBOM PoccHiicKo:H: <l>e,n:epau;HH o 
COI(HanbHOM 3aii(HTe HHBanH.IJ:OB HM, B "llaCTHOCTH, o6ecrre"liHBaiOTCH: 
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YCJIOBIUI 6ecrrpeii.HTCTBeHHOfO ,[(OCTyna K 06'beKTy ( 3,[(aHHIO, IIOMem;eHHIO ), 
B KOTOpOM npe,D;OCTaBJHieTC.H rocy,n;apCTBeHHa.H ycnyra, a TaK)Ke ,n;JI.H 

6ecnpen.HTCTBeHHOrO nOJib30BaHH.H rpaHCIIOpTOM, cpe,n;CTBaMH CB.H3H H 

HHq)OpMa~HH; 
B03MO)KHOCTb CaMOCTO.HTeJibHOrO nepe,n;BH)KeHH.H no TeppHTOpHH, Ha 

KOTOpOH pacnOJIO)KeHbl o6oeKTbi (3,n;aHH.H, noMem;eHH.H), B KOTOpbiX 
IIpe.[(OCTaBJI.HIOTC.H ycnyrH, a TaK)Ke BXO,[(a B TaKHe o6'beKTbi H BbiXO,ll;a H3 HHX, 

noca,n;KH B TpaHCnOpTHOe cpe,D;CTBO H BbiCa,JJ;KH H3 Hero, B TOM tiHCJie C 
HCnOJib30BaHHeMKpecna-KOJI.HCKH; 

COI1pOBO)K,JJ;eHHe HHBaJIH,ll;OB, HMeiOIIJ;HX CTOHKHe paccrpOHCTBa cpyHK~HH 
3peHH.H H caMOCTO.HTeJibHOrO nepe,n:BH)KeHH.H; 

Ha,n;Jie)Kam:ee pa3MeiiJ;eHHe o6opy,n;oBaHH.H H HOCHTeJieH HHcpOpMa~HH, 
Heo6xo,n;HMbiX ,n;n.H o6ecnetieHH.H 6ecnpen.HTCTBeHHoro ,[(ocryna HHBanw,n:oB K 
06beKTaM (3,n;aHH.HM, noMeiiJ;eHH.HM), B KOTOpbiX npe,n;OCTaBJI.HIOTC.H ycnyrH, H K 
ycnyraM C yqeTOM orpaHWieHHH HX )KH3He,n;e.HTeJibHOCTH; 

,n;y6nHpOBaHHe He06XO,ll;HMOH ,JJ;JI.H HHBaJIH,ll;OB 3BYKOBOH H 3pHTeJibHOH 

HHcpOpMa~HH, a TaK)Ke Ha,n;nHceif, 3HaKOB H HHOH TeKCTOBOH H rpacpHtieCKOH 
HHcpopMa~HH 3HaKaMH, BhmonHeHHbiMH penbecpHo-Totie"LJHbiM rnpH<jlToM Epa:iin.H; 

,[(OIIyCK cyp.[(OnepeBO,ll;tiHKa H THcpJiocyp,n;onepeBO,ll;"l!HKa; 

,n;onycK co6aKH-npOBO,ll;HHKa Ha o6oeKTbi (3,JJ;aHH.H, noMe:W:eHH.H), B KOTOpbiX 

npe,n;ocTaBJI.HIOTC.H ycnyrH; 

OKa3aHHe HHBaJIH,JJ;aM nOMOII(H B npeO,JJ;OJieHHH 6apbepoB, MeiiiaiOII(HX 

nonyqeHHIO HMH ycnyr HapaBHe c .[(pyrHMH nno;aMH. 

2.30. Tpe6oBaHH.H K pa3Mem;eHHIO H ocpopMneHHIO noMem;eHHH :o;eHrpoB no 
npe,n;ocTasneHHIO rocy,n;apcTBeHHbiX ycnyr: 

1) npH npoeKTHpoBaHHH H crpOHTeJibCTBe HJIH Bbi6ope 3,ll;aHH.H ( CTpOeHH.H ), 
B KOTOpOM nnaHHpyeTC.H pacnOJIO)KeHHe ~eHTpOB no npe,n;OCTaBJieHHIO 
rocy,n;apcTBeHHbiX ycnyr, ,n;oJI)l(Ha ytiHTI>IBaTI>C.H nernexo,n;Ha.H ,n;ocTynHOCTb OT 
OCTaHOBOK o6m:ecTBeHHOrO TpaHCnOpTa; 

2) npHeM 3a.HBHTene:ii ocym;ecTBJI.HeTc.H B cne~HaJibHO Boi,n;eneHHbiX ,n;n.H 
3THX ~eJieH noMeiiJ;eHH.HX (npHCYTCTBeHHbiX MeCTax). )l;n.H y,n:o6CTBa 3aHBHTeJieH 
IIpHCYTCTBeHHbie MeCTa peKOMeH,n;yeTC.H pa3Mem;aTb Ha HH)KHHX :na)KaX 3,JJ;aHHH 

( CTpOeHHH); 

3) Ka6HHeTbi ,JJ;JI.H npHeMa 3a.HBHTeJieH ,ll;OJI)l(Hbl 6biTb o6opy,n;oBaHbl 
HHcpopMa~HOHHbiMH Ta6nH"l!KaMH (BbiBecKaMH) c YKa3aHHeM: HoMepa Ka6HHeTa; 
cpaMHJIHH, HMeHH, OTtieCTBa (nocne,n;Hee - npH HaJIH"l!HH) H ,ll;OJI)KHOCTH 
cne:o;HanHcTa, ocymecTBJI.HIOm;ero npe,n:ocTasneHHe rocy,n;apcTBeHHOH ycnyrH; 

4) noMem;eHH.H ~eHTpoB no npe,n;ocTaBneHHIO rocy,n;apcTBeHHhiX ycnyr 
,[(OJI)l(Hbl COOTBeTCTBOBaTb 3IIH,n:eMHOJIOrHtieCKHM npaBHJiaM H HOpMaTHBaM. 

2.31. Tpe6oBaHH.H K pa3Mem;eHHIO H o<J?opMneHHIO BH3YaJibHOH, TeKCTOBOH 

H MYJibTHMe,n;HHHOH HHcpopMa:o;HH. 

IIpe,n;Ha3Ha"l!eHHbie ,n:n.H 03HaKOMJieHH.H 3a.HBHTene:ii c HHcpopMa:o;HOHHbiMH 
MaTepHaJiaMH MeCTa HHcpOpMHpOBaHH.H pacnonaraiOTC.H B Henocpe,n;CTBeHHOH 
6JIH30CTH OT CeKTOpa O)KH,JJ;aHH.H B Otiepe,n:H H o6opy.[(yiOTC.H: 
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1) Bl:I3yarrbHOH, TeKCTOBOH MHcpOpMaiU1eM, pa3Meii(aeMOM Ha 
HHcpOpMaD;HOHHbiX CTeH.n;ax ( o6pa3D;bl 3anOJIHeHH5I 3a5IBJieHHM H nepeqeHb 
,[(OKyMeHTOB, He06XO)l;HMbiM )l;JI5I npe,n:OCTaBJieHH5I rocy,n:apCTBeHHOM ycnyrH), 
o6ecneqHBaiOII(HX CB060.[(HbiM )l;OCTyn K HHM; 

2) CBeTOBbiMH HHcpOpMaD;HOHHbiMH Ta6JIO, KOMnbiOTepOM CO cnpaBoqHO
HH~OpMal(HOHHbiMH CHCTeMaMH; KOMnbiOTep, npe.D;Ha3HaqeHHbiH .ZJ;AA 
HCnOJib30BaHH5I 3a5IBHTeJI5IMH, He ,ZJ;OmKeH 6biTb nO.ZJ;KJIIOqeH K JIOKaJibHOM CeTH 
:u:eHTpa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycJiyr. 

2.32. Tpe6oBaHH5I K o6opy,n:oBaHHIO 3aJia mKH.n;aHH5I: 

1) MecTa O)I(H,l1;aHH5I B oqepe,n:H ,n:oJI)I(Hbi 6biTb o6opy,n:oBaHbi CTYJib5IMH 
(KpeceJibHbiMH ceK:U:H5IMH) H (HJIH) cKaMb51MH. KoJIHqecTBo MeeT O)I(H,[(aHH5I 
onpe,n:eJI51eTC51 HCXO,l1;5I H3 cpaKTHqecKOM Harpy3KH H B03MO)I(HOCTeH .ZJ;JI51 HX 
pa3Meii(eHH5I B 3,ZJ;aHHH, HO He MO)I(eT COCTaBJI5ITb MeHee 2 MeCT Ha Ka)I(,ZJ;OrO 
cneD;HaJIHCTa, ocyii(eCTBJI51IOII(ero npHeM .ZJ;OKYMeHTOB OT 3a5IBHTeJiei1:; 

2) ,[(JI5I C03,1l;aHH5I KOMcpOpTHbiX YCJIOBHH 0)1(H)l;aHH5I Ha CTOJiaX ( CTOMKax) .ZJ;JI5I 
nHCbMa MoryT pa3Mell(aTbC51 raJeTbi, )l(ypHaJibi, neqaTHa5I npo,n:yK:U:M5I (6pormopbi, 
6yKJieTbi) no BonpocaM npe.n;ocTaBJieHH51 rocy.n;apcTBeHHOH ycJiyrH. 

2.33. Tpe6oBaHH5I K napKoBoqHbiM MecTaM. 

Ha TeppHTOpHH, npHJieraiOII(e:H: K u;eHTpaM no npe,n:ocTaBJieHHIO 
rocy,n:apcTBeHHbiX ycnyr, .[(OJI)I(Hbi 6biTb o6opy,n:oBaHbi MecTa .ZJ;JI51 6ecnJiaTHOH 
napKOBKH aBTOTpaHcnopTHbiX cpe.n;CTB. ,[(ocTyn 3a51BHTeJieM K napKOBOqHbiM 
MeCTaM 5IBJI5IeTC5I 6ecnJiaTHbiM. 

2.34. Tpe6oBaHH5I K ocpopMJieHMIO Bxo.n:a B 3.ZJ;aHHe. 

l(eHTpaJibHbiM BXO)l; B 3.ZJ;aHHe l(eHrpa no npe.ZJ;OCTaBJieHHIO 
rocy.n;apcTBeHHbiX ycJiyr .n;oJI)I(eH 6biTb o6opy,n:oBaH naH,n:ycoM, y,n:o6HbiM .n;AA 
B'be3.n;a B 3.ZJ;aHHe KOJI5ICOK C .n;eTbMH H HHBaJIH.ZJ;HbiX KpeceJI-KOJI51COK, a TaK)I(e 
BbiBeCKOM, co.n;ep)l(all(eH HaHMeHOBaHHe, MeCTO pacnoJIO)I(eHH51, pe)I(HM pa60Tbi, 
HOMep TeJiecpoHa .ZJ;JI5I cnpaBOK. 

2.35. Tpe6oBaHM5I K MecTaM .ZJ;JI51 O)I(H,l1;aHH5I 3a5IBHTeJie:H:. 

MecTa O)I(H.[(aHH5I ,n:OJI)I(Hbi cooTBeTCTBOBaTb KOMcpopTHbiM ycJIOBH51M .n;AA 
3a51BHTeJieH H OllTHMaJibHbiM ycJIOBH51M pa60Tbi ,[(OJI)I(HOCTHbiX JIHIJ;, B TOM qlfCJie 
He06XO.lJ:HMO HaJIHqHe .lJ:OCTynHbiX MeCT 06Il(ero nOJib30BaHH5I (TyaJieT). 

2.36. Tpe6oBaHH51 K MecTaM npHeMa 3a51BHTeJie:H:. 

B u;eHTpax no npe.n:ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr Bbi.ZJ;eJI5IIOTC5I 
noMell(eHH5I .ZJ;JI5I npHeMa 3a51BHTeJie:H:. 

IIpH HaXO)I(.ZJ;eHHH ,n:Byx cne:o:HaJIHCTOB, ocyll(eCTBJI51IOIUHX npHeM 
.ZJ;OKyMeHTOB OT 3a5IBHTeJieH B O.ZJ;HOM noMell(eHHH, pa6oqee MeCTO Ka)I(,ZJ;OrO 
cnel(HaJIHCTa no B03MO)I(HOCTH ,[(OJI)I(HO 6hiTb OT,[(eJieHO neperopo.n;KaMH. 

Pa6oqee MecTo cneu;HaJIHCTa .ZJ;OJI)I(HO 6biTb o6opy,n:oBaHo nepcoHaJibHbiM 
KOMnbiOTepOM C B03MO)I(HOCTbiO .ZJ;OCTyna K He06XO.lJ:MMbiM HHcpopMaiJ;HOHHbiM 
6a3aM .n;aHHbiX, neqaTaiOII(HM H CKaHHpyiOII(HM ycTpOHCTBaMH. 

Cneu;HaJIIICTbi, npiiHIIMaiOII(He .n;oKyMeHTbi OT 3a5IBIITene:H:, 
o6ecneqHBaiOTC5I JIIIqHbiMII II (IIJIII) HaCTOJibHbiMII II,ZJ;eHTHcpiiKaD;IIOHHbiMII 

KapToqKaMM. 
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MecTa .n;n5I rrpHeMa 3a5IBHTeneii o6opy.n;yroTc5I cTynh5IMH H cTonaMH ,n;n5I 

o<}_lopMJieHH5I .I(OKyMeHTOB H o6ecrreqHBaiOTC5I o6pa3II;aMH 3aiiOJIHeHH5I 

,ll;OKyMeHTOB, 6JiaHKaMH 3a.HBJieHHH H IIHCbMeHHbiMH IIpHHa,n:Jie)l(HOCT.HMH. 

MecTa rrpe,n;ocTaBJieHH}l ycnyrH ,n:oJI)l(Hbi cooTBeTCTBOBaTb ycTaHOBJieHHbiM 
cpe,n:epaJibHbiM 3aKOHO,n:aTeJibCTBOM Tpe6oBaHH5IM o6ecrreqeHH5l KOMcpOpTHbiMM 

YCJIOBH.HMH 3a.HBHTeJieH, ,ll;OJI)l(HOCTHbiX JIHI(, CIIel(HaJIHCTOB, B TOM qHcJie 

o6ecrreqeHH}l ,n;ocTyrrHOCTH ,n:JI}l HHBaJIH,n:oB YKa3aHHbiX o6neKTOB B cooTBeTCTBHH 

c 3aKoHo,n;aTeJihCTBOM PoccHiicKoH: <l>e.n;epan;HH o con;HaJibHOH 3all(HTe HHBaJIH,IJ;OB. 

2.37. Tpe6oBaHH5I K rroMeru;eHH5IM M<!>I( orrpe.n;eneHbi IlpaBHJiaMH 

opraHH3al(HJ.1 ,I(e.HTeJibHOCTH MHOrocpyHKII;HOHaJibHbiX II;eHTpOB rrpe,n;OCTaBJieHH5I 

rocy,n:apcTBeHHhiX H MYHHI.J;HIIaJibHbiX ycnyr, YTBep)l(,n;eHHhiMH rrocTaHOBJieHHeM 

IIpaBHTeJihCTBa PoccHH:cKoH: <l>e,n:epan;HH oT 22.12.2012 N5! 1376. 

IlOKa3aTeJIH ,IJ;OCTYIIHOCTH I1 KaqeCTBa rocy,n;apCTBeHHOH ycnyrH 

2.38. IlOKa3aTeJIH ,IJ;OCTYIIHOCTH H KaqecTBa rocy,n;apCTBeHHOH ycnyrH 

rrpe,n;cTaBneHhi B cne,n;yroll(eii: Ta6nHn;e: 

IloKa3aTeJIH E,n;HHMII;a HopMaTHBHOe 

H3MepeHH5l 3HaqeHHe 

IIOKa3aTeJI5l 

IIoKa3aTeJIH ,n:ocTyiiHOCTH 

Pa3Mell(eHHe Ha E,n;HHOM rropTane 

rocy,n;apcTBeHHhiX H MYHMII;HIIaJihHbiX ycnyr 

(<}_lyHKII;HH) HH<}_lOpMaii;HH 06 ycnyre, <}_lopM 

3a5IBJieHHH H HHhiX ,IJ;OKyMeHTOB, He06XO,IJ;HMbiX ,n;a/HeT ,n;a 

,IJ;ll}l IIOJiyqeHM5l COOTBeTCTBYIOIII;eH ycnyrH, H 

o6ecrreqeHHe ,IJ;OCTyrra K HHM ,IJ;JI}l KOIIHpOBaHH5l 

H 3aiiOJIHeHH5l B 3JieKTpOHHOM BH,IJ;e 

KonHqecTBO B3aHMo,n;eH:cTBHH 3a.HBHTeJIH c 

,ll;OJI)l(HOCTHbiMH JIHI(aMH IIpH rrpe,n:OCTaBJieHHH 

rocy,n;apCTBeHHOH ycnyrH H HX 

IIpO,D;Oll)l(HTeJihHOCTh: 

a) rrpH o6pall(eHHH 3a rrpe,n;ocTaBJieHHeM 
pa3/MHH 0-1/0-30 

rocy,n;apcTBeHHOH ycnyrH; 

6) rrpH rronyqeHHH pe3yJihTaTa 

rocy,n;apcTBeHHOH ycnyrH (B cnyqae ecJIH 

3a5IBHTeJieM Bhi6paH JIMqHbiH crroco6 pa3/MHH 0-1/0-15 
rronyqeHH}l yBe,n;oMJieHH}l o rrpe,n;ocTaBneHHH 

rocy,n;apcTBeHHoH:ycnyrH) 

Bo3MO)l(HOCTh rronyqeHH}l rocy,n;apcTBeHHoii 

ycnyrH B M<t>I( (B TOM qHcne B rroJIHOM ,n:a/HeT ,n;a 

o6neMe) 

Bo3MO)l(HOCTh rronyqeHM}l HH<}?opMan;HH o xo,n;e 
,n;a/HeT HeT 

rrpe,n;ocTaBJieHH5I rocy,n;apcTBeHHoii ycnyrH c 
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MCnOJih30BaHMeM MHcpOpMaiJ;MOHHO-
KOMMYHMKaiJ;MOHHbiX TeXHOJIOrMH 
Bo3MO)KHOCTI> nonyqeHmi MHcpopMaU:MM o xo,n:e 
npe.n:ocTaBJieHMH rocy,n:apcTBeHHOH ycnyrM no 

,n:a/HeT .n:a cnpasoqHhiM TenecpoHaM, no 3JieKrpoHHOH 
noqTe 

Bo3MO)KHOCTI> nonyqeHMH rocy,n:apcTBeHHOH 
yenyrM rroepe,n:eTBOM 3arrpoea o 
rrpe,n:oeTaBJieHMM HeCKOJibKMX 

,n:a/HeT .n:a rocy,n:apcTBeHHbiX ycnyr B M<I>l(, 
npe.n:ycMoTpeHHoro cTaTI>eii 151 <I>e,n:epani>Horo 
3aKOHa N~ 210 - <1>3 (KoMrrJieKCHbiH 3arrpoe) 
Bo3MO)KHOCTb rronyqeHMH rocy,n:apcTBeHHOH 
ycnyrM B mo6oM M<I>l( Ha TeppHTOpMM 

,n:a/HeT .n:a Peerry6JIMKM KoMM no Bbi6opy 3aHBMTeJIH 
( 3KCTeppMTOpMaJibHbiH npMHIJ;MII) 

I1oKa3aTeJIM KaqecTBa 
Y ,n:eJibHbiH Bee 3a.HBJieHMH rpa)K,n:aH, 
paCCMOTpeHHbiX B yeTaHOBJieHHbiH CpOK, B 
o6IIJ;eM KOJilfqecTBe 3a.HBJieHMH Ha % 100 
rrpe.n:oeTaBJieHMe roey,n:apeTBeHHOH yenyrM B 
OpraHe 
Y ,n:eJII>HhiH Bee paCCMOTpeHHhiX 
B yeTaHOBJieHHbiH epoK 3a5IBJieHMH Ha 
rrpe.n:oeTaBJieHMe ycnyrM B o6IIJ;eM KOJIMqecTse % 

100 
3a5IBJieHMH Ha npe,n:ocTasneHMe 
rocy,n:apeTBeHHOH yenyrM qepe3 M<l>l( 
Y ,n:eJibHbiH Bee o6ocHoBaHHhiX )KaJI06 B o6IIJ;eM 
KOJilfqecTBe 3a.HBJieHMH Ha 

% 0 
rrpe,n:oeTaBJieHMe roey,n:apeTBeHHOH yenyrM B 
OpraHe 
Y ,n:eJibHbiH Bee KOJilfqeeTBa o6oeHOBaHHbiX 
)KaJI06 B o6IIJ;eM KOJilfqeCTBe 3a5IBJieHMH Ha 

% 0 
rrpe.n:ocTaBJieHMe roey.n:apcTBeHHOH yenyrM 
qepe3 M<l>l( 

I1Hhie TPe6oBaHMH, B TOM qlfeJie Y"t!MTbiBaiOIIJ;Me oco6eHHOeTM rrpe,n:oeTaBJieHMH 
roey,n:apeTBeHHOH yenyrM B MHOrocpyHKIJ;MOHaJibHbiX n;eHTPaX M oeo6eHHOeTM 

rrpe,n:oeTaBJieHM5I roey,n:apeTBeHHbiX ycnyr B 3JieKTpOHHOH cpopMe 

2.39. llpe,n:ocTaBJieHMe rocy,n:apcTBeHHOH ycnyrM B M<l>l( oeyiiJ;eeTBJIHeTc5I 
ITO IIpHHIJ;MIIY «OJJ:HOrO OKHa», B eOOTBeTeTBMM C KOTOpbiM rrpe,n:OeTaBJieHMe 
rocy,n:apCTBeHHOH ycnyrM ocyiiJ;eCTBJI5IeTC5I nOCJie OJJ:HOKpaTHOrO o6paiiJ;eHMH 
3a5IBMTeJI5I C COOTBeTCTByiOIIJ;MM 3a5IBJieHMeM 0 rrpe,n:OCTaBJieHMM roey,n:apeTBeHHOH 
ycnyrM, a B3aMMO,n:eHeTBMe C opraHaMM, npe,n:OCTaBJI5IIOIIJ;MMM roey,n:apCTBeHHbie 
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ycnyrH, HJIH opraHaMH, rrpe,r:t;ocTaBJI.siiOII(HMH MYHH[(HIIaJI1H1Ie ycnyrH, 

ocyiiJ;eCTBJI5.IeTc5.I M<l>l( 6e3 yqacnm 3a5.IBHTemi B cooTBeTCTBHH c HOpMaTHBHbiMH 

rrpaBOBbiMH aKTaMH H cornarneHHeM 0 B3aHMO,ll;eHCTBHH. 

3a5.IBJieHHe 0 rrpe,n;OCTaBJieHHH rocy,n:apCTBeHHOH ycnyrH H (HnH) 

,n;oKyMeHTbi, Heo6xo,n:HMbie ,n;n5.I npe,n:ocTaBneHH5.I rocy,n:apcTBeHHOH ycnyrH, 

rrpe,n;ocTaBJI5.IIOTC5.I 3a5.IBHTeneM B M<l>l( JIHqHo JIH6o qepe3 JIHI(O, .siBJI.siiOIIJ;eec.si ero 

ynonHoMoqeHHbiM rrpe,n:cTaBHTeneM. 

B M<l>l( o6ecneqHBaiOTC5.I: 

a) cpyHKI(HOHHpOBaHHe aBTOMaTH3HpOBaHHOH HHcpOpMal(HOHHOM CHCTeMbl 

M<l>l(; 
6) 6ecnnaTHbiM ,n:ocTyrr 3a.siBHTeneH: K E.z:t:HHOMY rropTany rocy,n:apcTBeHHbiX 

11 MYHHI(HIIaJibHbiX ycnyr ( cpyHKI(HH:); 

B) no 3arrpocy 3a.siBHTen.si perHcTpau;H.si B <}le,n:epanoHOM rocy,n;apcTBeHHOH 

HHcpopMal(HOHHOH CHCTeMe «E.z:t:HHa5.I CHCTeMa H.z:t:eHTHcpHKal(mf H 

ayTeHTHcpHKal(HH B HHcppaCTPYKType, o6ecneqHBaiOIIJ;eH HHcpOpMal(HOHHO

TeXHOJIOrHqecKoe B3aHMO,[I;eHCTBHe HHcpOpMal(HOHHbiX CHCTeM, HCnOJio3yeMbiX 

,n;n.si npe,n:ocTaBneHH5.I rocy,n:apcTBeHHbiX 11 MYHHI(HIIaJibHbiX ycnyr B 3JieKTpOHHOH 

cpopMe» Ha 6e3B03Me3.z:t:HOM OCHOBe. 

III. CocTaB, nocne,n:oBaTenoHOCTb H cpoKH BoirronHeHH5.I a,n:MHHHCTpaTHBHbiX 

rrpou;e,n:yp (,n:eHCTBHH), Tpe6oBaHH5.I K nop.si,ll;Ky HX BbiiiOJIHeHH.si, B TOM qficne 

oco6eHHOCTH BbiiiOJIHeHH5.I a,n:MHHHCTpaTHBHbiX rrpou;e,n:yp (.z:t:eHCTBHH) 

B 3JieKTpOHHOH cpopMe, a TaK:>Ke OC06eHHOCTH BbiiiOJIHeHH.si a,n;MHHHCTPaTHBHbiX 

npou;e,n:yp (.z:t:eHCTBHH) B MHOrocpyHKI(HOHaJibHbiX l(eHTpax 

3 .1. Ilpe,n:ocTaBneHHe rocy,n:apcTBeHHOM ycnyrH BKJIIOqaeT cne.n;yiOIIJ;He 

a,n;MHHHCTpaTHBHbie npou;e,n;ypbi: 

1) npHeM H perHCTpal(H.si 3a.siBJieHH.si H .z:t:OKyMeHTOB .z:t:JI.si npe.z:t:OCTaBJieHH.si 

rocy,n;apcTBeHHOH ycnyr11; 

2) <PopMHpOBaHHe H HanpaBJieHHe Me:>KBe.z:t:OMCTBeHHbiX 3anpOCOB; 

3) paCCMOTpeHHe 3a5.IBJieHH5.I H ,lJ;OKyMeHTOB, He06XO,lJ;HMbiX ,lJ;J15.I 

npe,n:ocTaBneHH5.I rocy,n:apcTBeHHOH ycnyrH, 11 npHH.siTHe perneHH5.I o 

npe,n;ocTaBneHHH HJIH o6 OTKa3e B npe,n;ocTaBneHHH rocy,n:apcTBeHHOH ycnyr11; 

4) yBe.z:t:OMJieHHe 3a.siBHTeJI.si 0 npHH.siTOM perneHHH, BbJ.II:aqa 3a.siBHTeJIIO 

pe3yJII>TaTa npe,n:ocTaBJieHH5.I rocy,n;apcTBeHHOH ycnyr11; 

5) HCnpaBJieHHe ,n:orryiiJ;eHHbiX oneqaTOK H (HnH) OIIIH60K B Bbi,ll;aHHbiX B 

pe3yJII>TaTe npe,n:ocTaBJieHH.si rocy,n;apcTBeHHo:il ycnyrH ,n:oKyMeHTax. 

rocy,n:apCTBeHHa.si ycnyra B 3JieKTpOHHOH cpopMe He npe,n:OCTaBJI.sieTC.si. 

ITpHeM 11 perHcTpau;H5.I 3a.siBJieHH5.I 11 ,n:oKyMeHTOB 

,n;n.si rrpe,n;ocTaBJieHH.si rocy,n:apcTBeHHoH: ycnyrH 

3.2. OcHoBaHHeM ,n;n.si Haqana a,n:MHHHCTPaTHBHOM npou;e,n;ypi>I .siBJI.sieTc.si 

JIHqHoe o6paiiJ;eHHe 3a5.IBHTeJI5.I B u;eHTP no npe,n:ocTaBJieHHIO rocy,n;apcTBeHHbiX 

ycnyr, M<l>l( c 3a.siBJieHHeM 11 ,n:oKyMeHTaMH, Heo6xo,n;HMbiMH ,n:JI.si 
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rrpe,n;ocTaBneHIUI rocy,n;apcTBeHHOH ycnyrH, JIH6o nocTynneHHe 3mmneHH.H H 

He06XO,L(HMhiX ,D;OKyMeHTOB ,L(JI.H npe,n;OCTaBJieHH.H rocy,n;apCTBeHHOH ycnyrH B 

u;eHrp no npe,n;ocTaBneHino rocy,n;apcTBeHH:OIX ycnyr no noqTe. 

3a.HBJieHHe 3anOJIH.HeTC.H npH nOMOII.J;H Cpe,D;CTB 3JieKTpOHHO-

Bhl"tJHCJIHTeJibHOH TeXHHKH HJIH OT pyKH pa36op"t!HBO (neqaTHhiMH 6yKsaMH) 

qepHHJiaMH qepHoro HJIH CHHero u:seTa. 

llpH npe,D;CTaBJieHHH 3a.HBHTeJieM 3a.HBJieHH.H, 3anOJIHeHHOfO C OIIIH6KaMH, H 

npH HaJIHqHH BCeX He06XO,L(HMhiX ,L(OKyMeHTOB cneiJ;HaJIHCT :o;eHTpa no 

rrpe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr, M<l>l(, OTBeTCTBeHHhiH 3a npHeM 

,n:oKyMeHTOB, npe,n;naraeT 3a.HBHTeJIIO ycTpaHHTh OIIIH6KH, 3anOJIHHB 3a.HBJieHHe 

nOBTOpHO B Te"tJeHHe npHeMa. 

ITo npoco6e o6paTHBrneroc.a JIH:o;a 3a.HBJieHHe MO)KeT 6oiTh oc}lopMJieHo 

cne:o;HaJIHCTOM :o;eHTpa no npe.n;ocTasneHHIO rocy.n;apcTBeHHhiX ycnyr, M<l>l(, 
OTBeTCTBeHHhiM 3a npHeM ,D;OKyMeHTOB, C HCnOJih30BaHHeM nporpaMMHhiX 

cpe,n;cTB. B 3TOM cnyqae 3a.HBHTeJih co6cTBeHHopy-q:Ho BnHChiBaeT B 3a.HBJieHHe 

CBOIO cpaMHJIHIO, HM.H If OT"tJeCTBO, CTaBHT ,D;aTy H no,n;nHCh. 

3.3. Cne:o;HaJIHCT :o;eHTpa no npe.n;ocTasneHHIO rocy.n;apcTBeHHhiX ycnyr, 

M<l>l(, OTBeTCTBeHHhiH 3a npHeM ,n;oKyMeHTOB, ocyii.J;ecTBmieT cne.n:YIOII.J;He 

,n:eHCTBH.H B XO,D;e npHeMa 3a5IBHTeJI5l: 

1) ycTaHaBJIHBaeT JilfqHoCTh rpa)K,n:aHHHa ( ero npe,n:cTaBHTen.a) Ha 

OCHOBaHHH ,L(OKyMeHTOB, y,n;oCTOBep.HIOI:o;HX JIHqHOCTb H nO,L(TBep)K,L(aiOI:o;HX 

nOJIHOMO"tJH5l npe,D;CTaBHTeJIH; 

2) npoBep5IeT HaJIH"tJHe BCeX ,n:oKyMeHTOB, He06XO.ll:HMhiX .ll:Jl.H 

npe,n:OCTaBJieHH.H rocy,n;apCTBeHHOH ycnyrH, nOJIHOTY CO,D;ep)Kaii.J;HXC.H B HHX 

CBe,D;eHHH; 

3) npH He06XO)J;HMOCTH H3fOTaBJIHBaeT KOnHH ,n:oKyMeHTOB, 

IIpe,D;CTaBJieHHhiX Ha 6yMa)KHOM HOCHTeJie, If (HJIH) nepeBO,D;HT TaKHe .ll:OKyMeHThl B 

3JieKTpOHHJIO. (:o;HcppOBJIO) cpopMy, 3aBep5IeT CBOeH no,n;nHChiO (:meKTpOHHOH 

no,n:nHChiO) c YKa3aHHeM cpaMHJIHH H HHHIJ;HaJIOB, YKa3hiBaeT .n;aTy; 

4) perHcTpHpyeT 3a.HBJieHHe H npe.n;cTaBJieHHhie ,n:oKyMeHThi no.n; 

HH.ll:HBH.ll:YaJibHbiM nop.H,D;KOBbiM HOMepOM B ,D;eHb HX nOCTynJieHH.H; 

5) Bhi,n;aeT 3a5IBHTeJIIO pacnHcKy-yBe,n;oMneHHe c yKa3aHHeM 

perHCTpa:o;HOHHOfO HOMepa 3a5IBJieHH5l H OnHChiO npe,D;CTaBJieHHhiX ,L(OKJMeHTOB. 

Cne:o;HaJIHCT M<l>I.J;, OTBeTCTBeHHhiH 3a npHeM .n;oKyMeHTOB, ocpopMJIHeT pacnHcKy 

B Tpex 3K3eMnJI.Hpax, O,D;HH H3 KOTOpbiX nepe,n:aeT 3a.HBHTeJIIO, BTOpOH nepe,n:aeT B 

:o;eHTp no npe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr, Tpenr:H: ocTaBJI5leT B M<l>I.J;. 
3 .4. B cny-qae HanpasneHH5l 3a.HBJieHH5l H ,n:oKyMeHTOB B :o;eHTP no 

npe,n;OCTaBJieHHIO rocy,n;apCTBeHHhiX ycnyr nocpe,D;CTBOM nO"tJTOBOH CB513H, ,D;HeM 

perHCTpa:o;HH 3a.HBJieHH5l 5IBJI.HeTC5l ,L(eHb nocTynneHH.H 3a5IBJieHH5l H ,L(OKyMeHTOB B 

:o;eHTp no npe.n;ocTasneHHIO rocy.n;apcTBeHHhiX ycnyr. Cne:o;HanHcT :o;eHTpa no 

npe,L(OCTaBJieHHIO rocy,n;apCTBeHHhiX ycnyr, OTBeTCTBeHHhiH 3a npHeM 

,n:oKyMeHTOB: 

1) ycTaHaBJIHBaeT npe,n:MeT o6paii.J;eHH.H, npoBep51eT nOJIHOMO"tJH5l 3a5IBHTeJI5I; 

2) npOBep5IeT HaJIMqJre BCeX ,L(OKyMeHTOB, He06XO,L(HMhiX ,L(J151 

npe,n:OCTaBJieHM51 rocy,n;apCTBeHHOH ycnyrH, nOJIHOTY co,n;ep)KaiiJ;HXC51 B HMX 
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CBe)];eHMM; 

3) perMCTpMpyeT 3a5IBJieHMe M npe.n;cTaBJieHHbie ~OKyMeHTbl no~ 

MH)];MBM~YaJibHbiM nop5I~KOBbiM HOMepOM B ~eHb MX nocTynJieHM5I; 

4) OTnpaBJI5IeT pacnMCKy-yBe~OMJieHMe 3a5IBMTeJIIO nO"l!TOBbiM 

OTnpaBJieHMeM MJIM B <l>opMe :meKTpOHHOrO ~OKyMeHTa no a~pecy 3JieKTpOHHOH 

rro"l!Tbi, YK83aHHOMY 3a5IBMTeJieM, B Te"l!eHMe 3 ~He:fl co ~H5I perMcTpaU:MM 

~oKyMeHTOB B QeHTpe no npe~OCTaBJieHMIO rocy~apCTBeHHbiX ycnyr. 

3.5. KpMTepMM npMH5ITM5I perueHM5I: 

- HaJIM"l!Me Ha~Jie)l(aiiJ;MM o6p830M o<l>opMJieHHOrO 3a5IBJieHM5I M ~OKyMeHTOB, 

rrepe-qncneHHbiX B nyHKTe 2.8 HacTo5Irn:ero a~MMHMCTpaTMBHoro perJiaMeHTa; 

- HaJIM"l!Me MJIM OTCYTCTBMe O~HOrO, MJIM HeCKOJibKMX ~OKyMeHTOB, 

nepe"l!MCJieHHbiX B nyHKTe 2.9 HaCT05IIIJ;ero a~MMHMCTpaTMBHOrO perJiaMeHTa. 

3.6. MaKCMMaJibHbiM cpoK BbiiiOJIHeHM5I a~MMHMCTPaTMBHoii npou:e~ypi>I no 

npMeMy M perMCTpaQMM 3a5IBJieHM5I M ~OKyMeHTOB, He06XO~MMbiX ~JI5I 

rrpe~ocTaBJieHM5I rocy~apcTBeHHoii ycnyrn: 

- npM JIM"l!HOM o6parn:eHMM, COCTaBJI5IeT He 6oJiee 30 MMHYT C MOMeHTa 

o6paiiJ;eHM5I 3a5IBMTeJI5I 0 npe~OCTaBJieHMM rocy~apCTBeHHOH ycnyrM; 

-qepe3 opraHM3aQMIO IIO"l!TOBOM CB5I3M, MHYIO opraHM3aU:MIO, 

ocyiiJ;eCTBJI5IIOI.I.I;yiO ~ocTaBKY KoppecnoH~eHU:MM - ~eHb nocTynneHM5I 3a5IBJieHM5I 

M ~OKyMeHTOB B QeHTP no npe~OCTaBJieHMIO rocy~apCTBeHHbiX ycnyr. 

3. 7. Pe3yJibTaTOM a~MMHMCTPaTMBHOM npou:e~ypbi 5IBJI5leTc5I o~Ho M3 

CJie~yiOIIJ;MX ~eMCTBMH: 

- npMeM M perMCTPaQM5I B QeHTpe no npe~OCTaBJieHMIO rocy~apCTBeHHbiX 

ycnyr, M<l>l( 3a5IBJieHM5I M ~oKyMeHTOB, Heo6xo~MMbiX ~JI5I npe~ocTaBJieHM5I 

rocy~apcTBeHHoii ycnyrn, MX nepe~a-qa crreu:nanncTy :o:eHTpa no npe~ocTaBJieHMIO 

rocy~apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a 

(yBe~OMJieHM5I) 0 npe~OCTaBJieHMM ( 06 

rocy~apcTBeHHoii ycnyrn; 

no~roTOBKY npoeKTa perneHM5I 

OTK83e B rrpe~OCTaBJieHMM) 

- npMeM M perMCTPaQM5I B QeHTpe no npe~OCTaBJieHMIO rocy~apCTBeHHbiX 

ycnyr, M<l>l( 3a5IBJieHM5I M ~oKyMeHTOB, Heo6xo~MMbiX ~JI5I npe~ocTaBJieHM5I 
rocy,n:apcTBeHHOH ycnynr, H HX nepe,n:alfa cneu;HanHcTy u;eHrpa no 

rrpe~ocTaBJieHMIO rocy~apcTBeHHbiX ycnyr, M<l>IJ., OTBeTCTBeHHOMY 3a 

Me)I(Be~OMCTBeHHOe MH<l>opMaQMOHHOe B3aMMO~eHCTBMe (B CJiy-qae, eCJIM 

3a5IBMTeJib no co6cTBeHHoii MHMQMaTMBe He npe~cTaBMJI ~oKyMeHTbi, YK83aHHbie B 

IIYHKTe 2.9 HaCT05IIIJ;ero a~MMHMCTpaTMBHOrO perJiaMeHTa). 

3 .8. Cnoco6 <l>nKcau:nn pe3yJII>TaTa a~MMHMCTpaTMBHoii npou:e~ypi>I: 

perMCTpaQM5I 3a5IBJieHM5I M ~OKyMeHTOB B )l(ypHaJie BX0~5IIIJ;eH M MCXO)l;5IIIJ;eH 

~OKyMeHTaQMM, KOTOpbiH Be~eTC5I B QeHTpe no npe,n:OCTaBJieHMIO 

rocy~apcTBeHHbiX ycnyr, M<l>l( Ha 6yMa)I(HOM HOCMTeJie M (MJIM) B 3JieKTpOHHOH 

<l>opMe. 

<!>opMMpOBaHMe M HanpaBJieHMe Me)I(Be~OMCTBeHHbiX 3anpOCOB 

3.9. 0CHOBaHMeM )];J15I Ha"LJaJia a)];MMHMCTpaTMBHOH rrpou;e.n;ypbl 5IBJI5leTC5I 

nocTynneHMe naKeTa ~oKyMeHTOB cneu:nanMcTy :o:eHTpa no npe~ocTaBJieHMIO 
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rocy.n;apcTBeHHbiX ycnyr, M<l>II;, OTBeTCTBeHHOMY 3a Me)KBe,n;oMCTBeHHoe 

HHcpopMai.UiOHHOe B3aHMO.IJ:eHCTBHe. 

Cne:o;HaJIHCT :u;eHTpa no npe.n;ocTaBJreHHIO rocy.IJ:apCTBeHHbiX ycnyr, M<l>IJ,, 

OTBeTCTBeHHbiH 3a Me)l(Be.IJ:OMCTBeHHOe HHcpOpMaiJ;HOHHOe B3aHMO.IJ:eHCTBHe, B 

TeqeHHe 1 pa6oqero .IJ:H51, cne.IJ:yiOII(ero 3a .IJ:HeM perHcTpa:o;HH 3a51BneHH51 H 

,n:oKyMeHTOB, yKa3aHHbiX B nyHKTe 2.8 HaCT0511I(ero a.IJ:MHHHCTpaTHBHoro 

pernaMeHTa, OCyii(eCTBll51eT cpopMHpOBaHHe H HanpaBneHHe Me)l(Be.IJ:OMCTBeHHbiX 

3anpOCOB B opraHbl H opraHH3aiJ;HH, B pacnop51)l(eHHH KOTOpbiX HaXO.IJ:51TC51 

,li;OKyMeHTbl ( CBe,n;eHH51 ), B COOTBeTCTBHH C nop51.IJ:KOM Me)l(Be.IJ:OMCTBeHHOrO 

HH<i_JopMaiJ;HOHHOrO B3aHMO.IJ:dlcTBH51, npe.IJ:yCMOTpeHHbiM .IJ:eHCTBYIOII(HM 

3aKOHO.IJ:aTellbCTBOM. 

CpoK no.IJ:rOTOBKH H HanpasneHH51 OTBeTa Ha Me)l(Be.IJ:OMCTBeHHbiH 3anpoc o 

npe.IJ:CTasneHHH .IJ:OKyMeHTOB ( cBe.IJ:eHHH), YKa3aHHbiX B nyHKTe 2.9 HacT0511I(ero 

a.IJ:MHHHCTpaTHBHOrO pernaMeHTa, C HCnOllb30BaHHeM Me)l(Be.IJ:OMCTBeHHOrO 

HH<PopMaiJ;HOHHOrO B3aHMO.IJ:eHCTBH51 He MO)l(eT npeBbii.I.IaTb 5 pa6oqHX .IJ:HeH CO 

AH51 nocTynneHH51 Me)l(Be.IJ:OMCTBeHHoro 3anpoca B opraH ( opraHH3aiJ;HIO ), B a.IJ:pec 

KOTOpbiX HanpaBll51llC51 Me)KBe,D;OMCTBeHHbiH 3anpoc. 

He no3,n;Hee pa6otiero ,D;H.H, cne,n;yiOII(ero 3a ,n;HeM nonYlJeHH.H scex 

Tpe6yeMbiX OTBeTOB Ha Me)l(Be.IJ:OMCTBeHHbie 3anpOCbl, cneiJ;HaJIHCT :o;eHTpa no 

npe.IJ:OCTaBneHHIO rocy.IJ:apcTBeHHbiX ycnyr, M<l>IJ,, OTBeTCTBeHHbiM 3a 

Me)l(Be.IJ:OMCTBeHHOe HH<PopMaiJ;HOHHOe B3aHMO.IJ:eMCTBHe, nepe.IJ:aeT 

3aperHCTpHpOBaHHbie OTBeTbl H 3anpOCbl BMeCTe C npe.IJ:CTaBneHHbiMH 3a51BHTeneM 

.IJ:OKyMeHTaMH cneiJ;HaJIHCTY :o;eHTpa no npe.IJ:OCTaBneHHIO rocy,n;apCTBeHHbiX 

ycnyr, OTBeTCTBeHHOMY 3a nO.IJ:rOTOBKY npoeKTa pei.I.IeHH51 (yBe.IJ:OMlleHH51) 0 

npe.IJ:OCTaBneHHH ( 06 OTKa3e B npe.IJ:OCTaBneHHH) rocy.IJ:apCTBeHHOH ycnyrH. 

Tiepe.IJ:atia OTBeTOB Ha Me)l(Be,n;oMCTBeHHhie 3anpochi M<l>IJ, ocyii(eCTBn.HeTc.H 

cnoco6oM, npe.IJ:yCMOTpeHHbiM cornai.I.IeHHeM o B3aHMO.IJ:elicTBHH Me)l(.IJ:Y M<l>IJ, H 

MHHHCTepcTBOM. 

3.10. KpHTepHH npHH.HTH.H pei.I.IeHH.H: 

- nocTynneHHe .IJ:OKyMeHTOB cneiJ;HaJIHCTY :o;eHTpa no npe.IJ:OCTaBneHHIO 

rocy.n;apcTBeHHbiX ycnyr, M<l>l(, OTBeTCTBeHHOMY 3a Me)l(Be,n;oMCTBeHHoe 

liHcpOpMaiJ;HOHHOe B3aHMO.IJ:eHCTBHe; 

- OTCYTCTBHe O.IJ:Horo HnH HecKonhKHX .IJ:OKyMeHTOB, YKa3aHHbiX B nyHKTe 

2.9 HaCT0511I(ero a.IJ:MHHHCTpaTHBHOrO pernaMeHTa. 

3 .11. MaKCHMaJibHbiH cpoK HcnonHeHH.H a.IJ:MHHHCTpaTHBHOH npo:u;e.IJ:ypi>I 

COCTaBn51eT 1 pa60tiHH .IJ:eHb CO .IJ:H51 nOnYlJeHH51 cne:o;HaJIHCTOM :o;eHrpa no 

npe.IJ:OCTasneHHIO rocy.IJ:apcTBeHHbiX ycnyr, M<l>l(, OTBeTCTBeHHbiM 3a 

Me)l(Be.IJ:OMCTBeHHOe HH<i_JOpMaiJ;HOHHOe B3aHMO.IJ:eHCTBHe, 3a51BlleHH51 H 

.IJ:OKyMeHTOB. 

3.12. Pe3ynhTaTOM HcnonHeHH51 a.IJ:MHHHCTpaTHBHOH npo:u;e,n:ypi>I 51Bn51eTC51 

nonytieHHe .IJ:OKyMeHTOB, H HX nepe,D;atia cneiJ;HaJIHCTY :o;eHTpa no 

rrpe,D;OCTaBneHHIO rocy.IJ:apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a IIO.IJ:rOTOBKY 

IIpOeKTa perueHH51 (yBe.IJ:OMlleHH51) 0 rrpe.IJ:OCTaBneHHH ( 06 OTKa3e B 

rrpe.IJ:OCTasneHHH) rocy.n;apcTBeHHOii ycnyrH. 
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3.13. Cnoco6 qmKcaQHH pe3yJII>TaTa a,n;MHHHCTPaTHBHoii npou;e,n;yp1>1: 

perHCTpau;IUI ,[(OKyMeHTOB B )l(ypHaJie BX0,[(51II(eH H HCX0,[(51II(eH ,[(OKyMeHTaiJ;HH, 

KOTOpni:H: Be,n;eTc51 B :o:eHTpe no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycJiyr, M<I>l( 
Ha 6yMa)I(HOM HOCHTeJie H ( HJIH) B :meKTpOHHOM <i_JopMe. 

PaccMoTpeHHe 3a51BJieHH51 H ,n;oKyMeHTOB, Heo6xo,n;HMMX ,n;JI51 npe,n;ocTaBJieHH51 

rocy,n;apCTBeHHOM ycJiyrH, H npHH51THe perneHH51 0 npe,!!;OCTaBJieHHH HJIH 06 

OTKa3e B npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycJiyrH 

3.14. OcHOBaHHeM ,!I;JI51 Haqana a,n:MHHHcTpaTHBHOH rrpou;e,n:ypni 51BJI51eTC51 

ITOCTynJieHHe crreiJ;HaJIHCTy :U:eHTpa no npe,[(OCTaBJieHHIO rocy,n:apCTBeHHbiX ycJiyr, 

OTBeTCTBeHHOMY 3a no,n:rOTOBKY npoeKTa perneHH51 (yBe,[(OMJieHH51) 0 

npe,n:OCTaBJieHHH ( 06 OTKa3e B npe,n:OCTaBJieHHH) rocy,n:apCTBeHHOH ycJiyrH, 

3aperHCTPHPOBaHHbiX ,n:oKyMeHTOB, yKa3aHHbiX B rryHKTax 2.8, 2.9 HaCT051II(ero 

a,n;MHHHCTPaTHBHOro perJiaMeHTa. 

Cne:o:HaJIHCT :o:eHTpa no rrpe.n:ocTaBJieHHIO rocy.n:apcTBeHHbiX ycJiyr, 

OTBeTCTBeHHbiH 3a no,n:rOTOBKY npoeKTa perneHH51 (yBe,[(OMJieHH51) 0 

npe,n;OCTaBJieHHH ( 06 OTKa3e B npe,!!;OCTaBJieHHH) rocy,n;apCTBeHHOM ycJiyrH, B 

TeqeHHe 1 pa6oqero ,!I;H51 co ,!I;H51 nocTynJieHH51 ,n:oKyMeHTOB ocyii(eCTBJI51eT 

rrpOBepKy KOMITJieKTa ,[(OKyMeHTOB Ha npe,n:MeT HaJIHqH5J BCeX ,[(OKyMeHTOB, 

He06XO,!I;HMbiX ,[(JI51 npe,!!;OCTaBJieHH51 rocy,n;apCTBeHHOM ycJiyrH, H COOTBeTCTBH51 

yKa3aHHbiX ,n:oKyMeHTOB ycTaHOBJieHHbiM Tpe6oBaHIDIM. 

llpH paCCMOTpeHHH KOMnJieKTa ,[(OKyMeHTOB ,[(JI51 npe,n:OCTaBJieHH51 

rocy,n;apcTBeHHOH ycJiyrH crreu;HaJIHCT u;eHTPa no npe,n:ocTaBJieHHIO 

rocy,n:apCTBeHHbiX ycJiyr, OTBeTCTBeHHbifl 3a ITO,[(rOTOBKY rrpoeKTa perneHM51 

(yBe,[(OMJieHM51) 0 npe,n:OCTaBJieHHH ( 06 OTKa3e B npe,n:OCTaBJieHHH) 

rocy,n;apCTBeHHOM ycJiyrH, ycTaHaBJIHBaeT COOTBeTCTBHe 3a51BHTeJI51 KpHTepH51M, 

Heo6xo,n:HMbiM ,[(JI51 rrpe,n:ocTaBJieHH51 rocy,n:apcTBeHHo:H: ycJiyrH, a TaK)I(e 

ycTaHaBJIHBaeT <i_JaKT HaJIHqH51 HJIH OTCYTCTBH51 OCHOBaHHM ,[(JI51 OTKa3a B 

rrpe,n:OCTaBJieHHH rocy,n:apCTBeHHOM ycJiyrH, npe,n:ycMOTPeHHbiX nyHKTOM 2.16 
HaCTO.HI.U;ero a,[(MMHMCTpaTMBHOrO perJiaMeHTa. 

llo pe3yJinTaTaM npoBepKH cneiJ;HaJIHCT u;eHTpa no npe,n:OCTaBJieHHIO 

rocy,n;apCTBeHHbiX ycJiyr, OTBeTCTBeHHbiM 3a no,n;rOTOBKY npoeKTa perneHH51 

(yBe,[(OMJieHH51) 0 npe,n:OCTaBJieHHH ( 06 OTKa3e B npe,n:ocTaBJieHHH) 

rocy,n;apCTBeHHOM ycJiyrH, ocyrn;eCTBJI51eT BBO,!I; Heo6XO,!I;HMOM MH<}_)OpMaiJ;HH B 

nporpaMMHbiM KOMnJieKC, rOTOBHT npoeKT perneHH51, yBe,[(OMJieHH51 0 

rrpe,n;ocTaBJieHHH rocy,n:apCTBeHHOH ycJiyrH, a rrpH HaJIHqHH OCHOBaHHH, 

rrpe,n:ycMOTpeHHbiX rryHKTOM 2.16 HaCT051II(ero a,[(MHHHCTpaTHBHOrO perJiaMeHTa, -

perneHH51, yBe,[(OMJieHH51 06 OTKa3e B npe,n:OCTaBJieHHH rocy,n:apCTBeHHOH ycJiyrH. 

B TeqeHHe 1 pa6oqero ,[(H.H rrocJie o<i_JopMJieHM.H rrpoeKTa perneHH.H, 

yBe,[(OMJieHH51 0 npe,!!;OCTaBJieHHH rocy,n;apCTBeHHOH ycJiyrH JIH60 npoeKTa 

perneHH51, yBe,[(OMJieHH51 06 OTKa3e B npe,n:OCTaBJieHHH rocy,n:apCTBeHHOH ycJiyrH 

cneu;HaJIHCT :o:eHTPa no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycJiyr, 

OTBeTCTBeHHbiH 3a IIO,rJ;rOTOBKY rrpoeKTa pemeHIUI (yBe,[(OMJieHH51) 0 

npe,n;ocTaBJieHHH ( o6 OTKa3e B npe,n;ocTaBJieHHH) rocy.n:apcTBeHHoii ycJiyrH, 
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rrepe.n:aeT HX Ha IIO)J;ITHCI. )J;OJI)KHOCTHOMY JIH~Y ~eHTpa ITO ITpe)J;OCTaBJieHHIO 

rocy.n:apcTBeHHI.IX ycnyr. 

,noJI)KHOCTHOe JIH~O ~eHTpa ITO ITpe)J;OCTaBJieHHIO rocy.n:apCTBeHHI.IX ycnyr 

IIO)J;ITHCI.IBaeT · ITpoeKT peiiieHH51, yBe)J;OMJieHH51 0 ITpe)J;OCTaBneHHH 

rocy.n:apcTBeHHOH ycnyrH ( o6 OTKa3e B ITpe.n:ocTaBneHHH rocy.n:apcTBeHHOH 

ycnyrH) B TeqeHHe 1 pa6oqero )J;H51 co )J;HSI ITonyqeHH5l H B03BpaiiJ;aeT ciTe~nanncTy 

~eHTPa ITO ITpe)J;OCTaBneHHIO rocy.n:apcTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a 

IIO)J;fOTOBKY ITpOeKTa perueHH5l (yBe)J;OMJieHH51) 0 ITpe)J;OCTaBneHllH ( o6 OTKa3e B 

rrpe.n:ocTaBneHHH) rocy.n:apcTBeHHOH ycnyrH. 

CITe~HanHCT ~eHTPa ITo ITpe.n:ocTaBneHHIO rocy.n:apcTBeHHI.IX ycnyr, 

OTBeTCTBeHHI.IH 3a ITO)J;rOTOBKY ITpOeKTa peiiieHH51 (yBe)J;OMJieHH51) 0 

rrpe.n:ocTaBneHHH ( o6 OTKa3e B ITpe.n:ocTaBneHHH) rocy.n:apcTBeHHOH ycnyrn, B 

TeqeHHe 1 pa6oqero )J;H5I CO )J;H5l ITOCTYITJieHll5l K HeMy ITO)J;ITHCaHHbiX peiiieHll5l, 

yBe.n:oMneHH51 ITepe.n:aeT yBe)J;oMneHHe CITe~nanHczy ~eHTpa ITO ITpe.n:ocTaBneHHIO 

rocy.n:apCTBeHHI.IX ycnyr, OTBeTCTBeHHOMY 3a Bbl)J;aqy pe3yJII.TaTa ycnyr, nn6o B 

M<I>I( (B 3aBHCMMOCTH OT BI.I6paHHoro 3a5IBMTeneM CIToco6a ITonyqeHH51 

pe3yni.TaTa ycnyrH). 

PerneHHe o ITpe.n:ocTaBneHHll ( o6 OTKa3e B ITpe.n:ocTaBneHHH) 

rocy.n:apCTBeHHOH ycnyrH xpaHHTC51 B JIHqHOM )J;ene 3a51BHTeJI51 B ~eHTpe ITO 

ITpe.n:ocTaBneHHIO rocy.n:apcTBeHHbiX ycnyr. 

3.15. KpHTepHH ITpHH5ITH51 perneHH51: 

COOTBeTCTBHe 3a5IBJieHH5l H ITpHnaraeMbiX K HeMy )J;OKyMeHTOB 

Tpe6oBaHH51M HaCT05IIIJ;ero a)J;MHHHCTPaTHBHOfO perJiaMeHTa. 

3 .16. MaKCHMani.HI.IH cpoK BhmonHeHH5l a)J;MHHHCTpaTHBHOH ITpo~e.n:ypi.I 

COCTaBJI5leT: 

- 1 0 pa6oqHx ));Hell: co )J;H5I ITpe.n:ocTaBneHH5l .n:oKyMeHTOB, yKa3aHHI.IX B 

ITYHKTax 2.8, 2.9 HacTOHIIJ;ero a)J;MHHHCTPaTHBHoro pernaMeHTa; 

- 5 pa6oqHx )J;Hefi co )J;H5l ITOcTyiTneHH5l ITocne.n:Hero OTBeTa Ha 

Me)l{Be)J;OMCTBeHH.hiH 3aiTpOC 0 ITpe)J;CTaBneHHH )J;OKyMeHTOB ( CBe)J;eHHH), 

YKa3aHHI.IX B ITYHKTe 2.9 HaCTOHIIJ;ero a)J;MHHHCTpaTHBHoro pernaMeHTa. 

3 .1 7. Pe3yJioTaTOM BbiiiOJIHeHH5l a,n:MHHHCTpaTHBHOH ITpou:e.n:ypbi .SIBJI.SieTC.SI 

O)J;HO H3 CJie)J;yiOIIJ;HX )J;eHCTBHH: 

1) ITpHH5ITMe perneHH51 o ITpe.n:ocTaBneHHH rocy.n:apcTBeHHoii ycnyrH, 

ITepe.n:aqa yBe)J;OMJieHH51 CITe~HMHCTY ~eHTpa ITO ITpe)J;OCTaBneHHIO 

rocy.n:apcTBeHHI.IX ycnyr, M<I>I(, OTBeTCTBeHHoMy 3a BI.I)J;aqy pe3yni.TaTa ycnyrH, 

H BI.IIIJiaTa )J;eHe)l{HbiX cpe)J;CTB 3a5IBllTeJIIO; 

2) ITpHH5ITHe peiiieHH5l 06 OTKa3e B ITpe)J;OCTaBJieHHM rocy.n:apCTBeHHOH 

ycnyrH H ITepe.n:aqa yBe)J;OMneHH5l ciTe~HanHcTy ~eHTpa ITO ITpe.n:ocTaBneHHIO 

rocy.n:apcTBeHHI.IX ycnyr, M<I>I(, OTBeTCTBeHHOMY 3a BI.I)J;aqy pe3yni.TaTa ycnyr11. 

3.18. CIToco6 <i.>HKca~HH pe3yni.TaTa a)J;MMHHCTPaTHBHOH ITpo~e.n:ypi.I: 

perHCTpa~H5l ,[(OKyMeHTOB B )l{ypHane HCXO)J;5IIIJ;eH )J;OKyMeHTa~HH, KOTOpbiH 

Be)J;eTC5l B ~eHTPe ITO ITpe)J;OCTaBneHHIO rocy.n:apCTBeHH.hiX ycJiyr Ha 6yMa)l{HOM 

HOCHTene H (llnll) B 3JieKTpOHHOH <PopMe. 

YBe)J;oMneHMe 3a5IBHTen5l o rrpHH5ITOM perneHHH, 
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BI>I,n;aqa 3a5IBHTemo pe3yJII>TaTa npe,n;ocTaBJieHH5I rocy,n;apcTBeHHoii: ycnyrH 

3.19. OcHOBaHHeM ,n;JI5I Haqana a,n;MHHH:CTpaTHBHOH npo:o;e.n;ypi>I 5IBJI5IeTC5I 

rrocTynneHHe cne:u;HanHcTy :u;eHTpa no npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr, 

M<l>l(, OTBeTCTBeHHOMY 3a BI>I,n;a-qy pe3yJII>TaTa ycrryrH, yBe,n;oMrreHH51 o 

rrpe.n;ocTaBneHHH ( o6 OTKa3e B npe.n;ocTaBrreHHH) rocy,n;apcTBeHHoii: ycrryrH (,n;anee 

- yBe)l;OMJieHHe ). 

A.n;MHHHCTpaTHBHa51 npo:o;e.n;ypa HcnorrH5IeTc5I cne:QHaJIHCTOM :u;eHrpa no 

rrpe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycrryr, M<I>IJ,, OTBeTCTBeHHhiM 3a Bbl,n;aqy 

pe3yJII>TaTa ycrryrH. 
llpH nocTynrreHHH yBe,n;oMrreHH:51 cne:u;HanHCT :QeHTpa no npe.n;ocTaBrreHHIO 

rocy.n;apcTBeHHbiX ycrryr, M<I>IJ,, OTBeTCTBeHHbiH 3a Bbl,n;aqy pe3yJihTaTa ycrryrH, B 

cpOK 5 pa6oqHX ,ll;HeH HHcpOpMHpyeT 3a5IBHTemr 0 HarrHqHH yBe,ll;OMJieHH5I. 

J1HcpOpMHpOBaHHe 3a5IBHTeJI5I OCyiiJ;eCTBJI5IeTC5I B 3aBHCHMOCTH OT CIIOC06a, 

yKa3aHHoro B 3a5IBJieHHH. 

B crryqae JIHqHoro o6pai.U;eHH51 3a51BHTeJIH B :u;eHrp no npe.n;ocTaBneHHIO 

rocy.n;apcTBeHHhiX ycrryr, M<l>l(, BI>I,n;a-qy yBe,n;oMrreHH51 ocyiiJ;eCTBJIHeT 

cne:o;HaJIHCT :o;eHrpa no npe.n;ocTaBrreHHIO rocy.n;apcTBeHHhiX ycrryr, M<l>l(, 

OTBeTCTBeHHbiH 3a Bbi,n;aqy pe3yJII>TaTa ycnyni, npH JIHqHOM npHeMe no.n; pocnHCb 

3a5IBHTeJIH, KOTOpaH npOCTaBJI5IeTC5I B )KypHane perHCTpa:QHH, pacnHCKe, npH 

rrpe,n;oHBJieHHH 3a5IBHTeJieM ,ll;OKyMeHTa, y,n;OCTOBep5IIOIIJ;ero JIHqHOCTb, a npH 

o6pai.U;eHHH npe,ll;CTaBHTeJI5I - TaK)Ke ,ll;OKyMeHTa, nO,ll;TBep)K,ll;aiOIIJ;ero nOJIHOMOqH5£ 

npe.n;cTaBHTeJIH. 
B crryqae HeB03MO)KHOCTH JIHqHoro o6pai.U;eHH5I 3aHBHTeJIH cne:QHaJIHCT 

:o;eHrpa no npe,ll;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycrryr, OTBeTCTBeHHbiH 3a Bbi.n;aqy 

pe3yJII>TaTa ycrryrH, B cpoK 5 pa6oqHx .n;He:H: HanpaBJI5leT 3aHBHTeJIIO yBe,n;oMrreHHe 

qepe3 opraHH3aD;HIO noqTOBOH CB5I3H HJIH nocpe,ll;CTBOM OTnpaBJieHH51 

3JieKTpOHHoro coo6IIJ;eHH51 Ha yKa3aHHbiH 3a51BHTerreM a.n;pec 3JieKTpOHHOH noqTbi. 

Cne:o;HanHCT M<l>l( B nopH,n;Ke H cpoKH, ycTaHoBrreHHI>Ie cornarneHHeM o 

B3aHMo.n;eiicTBHH Me)K.n;y M<l>l( H MHHHCTepcTBOM, nepe.n;aeT HeBOCTpe6oBaHHoe 

3aHBHTerreM yBe,n;oMrreHHe B :u;eHTp no npe.n;ocTaBrreHHIO rocy.n;apcTBeHHbiX ycrryr. 

3.20. KpHTepHH npHH5ITHH perneHHH: 

- Bbi6paHHbiH 3aHBHTeJieM cnoco6 ero yBe)l;OMJieHH51 0 npHH51TOM peiiieHHH; 

- HaJIHqHe yBe,ll;OMJieHH51 B :o;eHTpe no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX 

ycrryr, M<l>l(. 
3 .21. MaKCHMaJibHbiH cpoK HcnoJiHeHH5I a.n;MHHHCTpaTHBHOH npo:o;e.n;ypi>I 

CKJia)l;biBaeTC51 H3 CJie,ll;yiOIIJ;HX CpOKOB: 

1) 5 pa6oqHx ,n;Heii co ,ll;H51 nocTyrrrreHH51 yBe.n;oMneHH51 cne:o;HanHcTy 

:o;eHTpa no npe.n;ocTaBrreHHIO rocy.n;apcTBeHHbiX ycnyr, M<l>l(, OTBeTCTBeHHOMY 3a 

Bhi,n;a-qy pe3yJihTaTa ycrryrH; 
2) B crryqae JIHqHoro o6pai.U;eHH51 3a51BHTeJI51 3a yBe,n;oMrreHHeM - .n;eHh 

o6pai.U;eHH51 3aHBHTeJI51 B :u;eHTp no npe.n;ocTaBrreHHIO rocy.n;apcTBeHHbiX ycrryr, 

M<l>l(; 
3) cpoK 

ycTaHOBJieHHbiH 

nepe,n;aqH HeBOCTpe6oBaHHOf0 3a5IBHTeJieM yBe,ll;OMJieHIDI, 

cornarneHHeM o B3aHMo,n;eiiCTBHH Me)K,n;y M<l>l( H 
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MHHHCTepcTBOM. 

3 .22. Pe3yJToTaToM McnonHeHM}I a,n:MMHHcrpaTMBHOH npou:e.n:ypoi }{Bn}leTc}l 

O.il:HO M3 cne,n:yiOI.[(MX ,n:eHCTBMH: 

1) yBe,IJ;oMneHHe 3a}IBHTen}l M B:OI,n:aqa nM6o HanpasneHMe eMy 

yse,n:oMneH~;. 

2) nepe.n:aqa B u:eHTp no npe.n:ocTasneHMIO rocy.n:apcTBeHH:OIX ycnyr 

HesocTpe6osaHHoro 3~BMTeneM yse,n:oMneHM}I. 

3.23. Cnoco6 QJMKCaU:MM pe3yn:oTaTa a,n:MMHMcrpaTMBHOH npou:e.n:yp:oi: 

perMCTpa[(M}I ,n:oKyMeHTOB B )KypHane MCXO.ll:}IIJJ:eH .il:OKyMeHTa[(MM, KOTOpbiH 

se,n:eTC}I s u:eHTpe no npe,n:ocTasneHMIO rocy,n:apcTBeHH:OIX ycnyr, M<l>U: Ha 

6yMa)KHOM HOCMTene M (miH) B 3neKTpOHHOH QJOpMe, npOCTaBneHMe no,n:nMCM 

3a}IBMTen}l s pacnMcKe. 
3.23 .1. HH:oie ,n:eiicTBAA, Heo6xo,n:MMbie .n:n}l npe,n:ocTasneHM}I 

rocy,n:apCTBeHHOH ycnyrM, B TOM qMcne CB}I3aHHbie C nposepKOH 

,n:eiiCTBMTenhHOCTM ycMneHHOH KBanMQJM[(HpOBaHHOH 3neKTpOHHOH no,n:nMCM 

3a}IBMTen}l, MCnOnh30BaHHOH npH o6pameHMM 3a nonyqeHMeM rocy,n:apCTBeHHOH 

ycnyrM, He npe,n:ycMoTpeH:oi. 

Hcnpa:BneHMe ,n:onymeHH:OIX orreqaTOK M (HnH) OIIIM6oK B Bbi,n:aHH:OIX 

B pe3yn:oTaTe npe,n:ocTasneHM}I rocy,n:apcTBeHHOH ycnyrM ,II;OKyMeHTax 

3.24. B cnyqae Bbi}{BneHM}I 3a}IBMTeneM oneqaToK M (HnH) OIIIH6oK B 

nonyqeHHOM 3a}IBMTeneM ,n:oKyMeHTe, }{Bn}IIOIJJ:eMc}l pe3ynoTaTOM npe,n:ocTasneHAA 

rocy,n:apcTBeHHOH ycnyrM, 3a}IBMTen:o snpase o6paTMThC}I B u:eHTp no 

npe,n:ocTasneHMIO rocy,n:apcTBeHHhiX ycnyr, M<l>U: c 3a}{BneHMeM o6 McnpasneHMM 

oneqaTOK M (HnH) OIIIM60K B ,n:oKyMeHTaX, Bbi,n:aHHhiX B pe3ynoTaTe 

npe,n:ocTasneHM}I rocy,n:apcTBeHHOH ycnyrM (.n:anee - 3a}lsneHMe o6 McnpasneHMM 

OIIIM6oK) no peKoMeH,n:yeMoii <}lopMe cornacHo npHno)KeHMIO N!:! 3 K HaCTO}Il[(eMy 

a,n:MMHMC'IpaTMBHOMY pernaMeHTY. 
3 .25. 3a}lsneHMe o6 McnpasneHMM OIIIM6oK c YKa3aHMeM cnoco6a 

MH<i?OpMHpOBaHIUI 0 pe3ynoTaTaX ero paCCMOTpeHM}I H .il:OKyMeHTbi, B KOTOpbiX 

co,n:ep)KaTC}I oneqaTKM M (HnH) OIIIH6KM, npe,n:cTaBn}IIOTC}I cne,n:yroiJJ:MMM 

cnoco6aMM: 

- nMqHo B u:eHTp rro npe.n:ocTasneHMIO rocy.n:apcTBeHH:OIX ycnyr, M<l>U: 

( 3a}IBMTeneM npe,n:cTaBn}IIOTC}I OpHrMHanbi .il:OKyMeHTOB C oneqaTKaMM M ( MnM) 

oiiiM6KaMM, cneu:ManMCTOM u:eHTpa no npe,n:ocTasneHMIO rocy,n:apcTBeHHbiX ycnyr, 

M<l>U: BI>monH}IeTC}I KonHposaHMe ,n:aHHbiX ,n:oKyMeHTos); 

- qepe3 opraHM3a[(MIO noqTosoH: CB}I3M B u:eHTp no npe,n:ocTasneHMIO 

rocy,n:apCTBeHHhiX ycnyr (3a}IBMTeneM HanpaBn}IIOTC}I KOnMM .il:OKyMeHTOB C 

oneqaTKaMM M (HnH) OIIIM6KaMH). 
3 .26. OcHoBaHMeM .n:n}l Haqana a,n:MMHMCTpaTMBHOH npou:e.n:ypoi }{Bn}leTc}l 

nocTynneHMe B u:eHTp no npe.n:ocTasneHMIO rocy,n:apcTBeHHbiX ycnyr, M<l>U: 

3a}{BneHM}I 06 MCnpasneHMM OIIIH60K. 

Cneu:ManMcT I(eHTpa no rrpe,nocTaBneHHIO rocy,n:apcTBeHHhiX ycnyr, M<l>U: 

perMCTpHpyeT 3a}{BneHMe 06 MCnpasneHMH OIIIM60K no,n: MH.il:MBH,n:yanoHbiM 
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IIOpSI,I1;KOBbiM HOMepOM B ,[J;eHb MX IIOCTYIIJieHMSI. 

He rro3)J;Hee crre)J;yro:rn;ero pa6oqero ,IJ;H51 co ,IJ;H51 rronyqeHM51 3a5IBJieHM51 OT 

3aSIBMTerrSI coTpy,I1;HMK M<I>U nepe,I1;aeT ero B ueHTp no rrpe,I1;ocTaBrreHMIO 

rocy)J;apcTBeHHbiX ycrryr cnoco6oM, rrpe,I1;yCM01peHHbiM cornarneHMeM. 

Y Ka3aHHbie )J;OKyMeHTbi perMCTpMpYJOTCSI ynoJIHOMOqeHHbiM cneu;MaJIMCTOM 

:o;eH1pa ITO npe,I1;0CTaBJieHMIO rocy)J;apCTBeHHbiX ycnyr B ,[J;eHb MX rrepe,[J;aqM 

(HarrpaBJieHMSI). 

CneuManMcT ueHTpa no npe)J;OCTaBrreHMIO rocy)J;apcTBeHHbiX ycrryr no 

pe3yJibTaTaM paCCMOTpeHMSI 3aSIBJieHMSI 06 MCnpaBJieHMM OIIIM60K: 

- IIpMHMMaeT perneHMe 06 MCnpaBJieHMM oneqaTOK M (MJIM) OlilM60K, 

,!l;OIIyi.IJ;eHHbiX B )J;OKyMeHTaX, Bbi)J;aHHbiX B pe3yJibTaTe npe)J;OCTaBJieHIDI 

rocy,I1;apCTBeHHOM ycrryrn, M yBe,lJ;OMJISieT 3a.HBMTeJI.a 0 npMH.HTOM perneHMM 

crroco6oM, YKa3aHHbiM B 3aSIBJieHMM o6 McnpaBJieHMM ornM6oK, B cpoK, He 

rrpeBbililaiOI.U;MM 3 pa6oqMX )J;HeM C MOMeHTa perMC1paUMM 3aSIBJieHMSI; 

- npMHMMaeT perneHMe 06 OTCYTCTBMM He06XO)J;MMOCTM MCnpaBJieHMSI 

oneqaTOK M (MJIM) OlilM60K, )J;Ony:rn;eHHbiX B )J;OKyMeHTaX, Bbi)J;aHHbiX B pe3yJibTaTe 

rrpe)J;OCTaBJieHMSI rocy)J;apCTBeHHOM ycrryrn, M yBe,lJ;OMJI.HeT 3aSIBMTeJISI 06 OTKa3e B 

MCnpaBJieHMM oneqaTOK M (HJIM) OlilM60K, )J;Onyi.IJ;eHHbiX B )J;OKyMeHTaX, Bbl,!l;aHHbiX 

B pe3yJibTaTe npe)J;OCTaBneHMSI rocy.n;apcTBeHHOH ycrryrM, c yKa3aHMeM npMqMH 

crroco6oM, YKa3aHHbiM B 3aSIBJieHMM o6 McnpaBneHMM ornM6oK, B cpoK, He 

npeBbililaiOI.IJ;MH 3 pa6oqMX ,!l;HeM C MOMeHTa perMCTpaUMM 3aSIBJieHMSI. 

,[(oKyMeHT, CO,[J;ep)l(ai.IJ;MH oneqaTKM M (MJIM) OlilM6KM, IIOCJie 3aMeHbi 

IIO,[J;Jie)l(MT YHMqTO)l(eHMIO, cpaKT KOTOporo cpHKCHpyeTCSI B ,lJ;eJie no paCCM01peHMIO 

o6pai.U;eHMSI 3a.HBMTeJI.a. 

3.27. 0CHOBaHMSIMM ,!l;JISI OTKa3a B MCnpaBJieHMM oneqaTOK M (HJIH) OlilM60K 

SIBJISIIOTC.H: 

1) ,lJ;OKyMeHTbi, ycTaHOBJieHHbie nyHKTOM 3 .25 HaCTOSII.U;ero 

a,[J;MMHMC1paTMBHOrO perJiaMeHTa, IIO)J;aHbi CnOC060M, He npe,I1;yCMOTpeHHbiM 

nyHKTOM 3 .25 HaCTOSII.IJ;ero a,[J;MMHMCTpaTMBHOrO perJiaMeHTa; 

2) JIMUO, no,[J;aBIIIee 3aSIBJieHMe 06 MCnpaBJieHMM OneqaTOK M (HJIH) OIIIM60K, 

He XBJUieTCX 38JIBHTeJieM COrJiaCHO IIYHKTY 1.2 HaCTOXI.IJ;ero a,lJ;MHHHC1paTHBHOrO 

pernaMeHTa; 

3) oTcyi'cTBMe oneqaTOK M (HnM) OIIIM6oK B crryqae, ecrrM B ,n;oKyMeHTe, 

Bbi,[J;aHHOM no pe3yJibTaTaM npe,[J;OCTaBJieHMSI rocy)J;apCTBeHHOM ycrryrM, 

CO,[J;ep)l(aTCSI MHcpOpMaUMSI ll ,[J;aHHbie, COOTBeTCTBYJOI.U;Me MHcpOpMaUMM, H ,n;aHHbiM, 

yKa3aHHbiM B )J;OKyMeHTax, npe,n;cTa:BneHHbiX 3aSIBMTerreM caMOCTOSITeJibHO H (nrrn) 

no C06CTBeHHOH HHHUHaTHBe, a TaK)Ke HaXO)J;SII.IJ;HXCX B pacnop.a)l(eHMH UeHTpa no 

npe)J;ocTaBJieHMIO rocy,I1;apcTBeHHbiX ycrryr M (nrrn) 3anpoiiieHHbiX B paMKax 

Me)l(Be,[J;OMCTBeHHOrO MHcpopMaUMOHHOfO B3aMMO)J;eMCTBMSI npM npe,n;ocTaBJieHMM 

3aSIBHTeJIIO rocy)J;apcTBeHHOM ycrryrn. 

3aSIBHTeJib MMeeT npaBO nOBTOpHO o6paTMTbC.H C 3a.HBJieHHeM 06 

MCnpaBJieHHM OIIIM60K nocJie ycTpaHeHHSI OCHOBaHMM )J;JISI OTKa3a B MCIIpaBJieHMM 

oneqaTOK H (HJIH) OIIIM60K, npe,n;yCMOTpeHHbiX no.n:nyHKTOM 1 HaCTO.HI.IJ;ero 

nyHKTa. 

J1crrpaBJieHMe oneqaTOK M (HJIM) OIIIM60K, ,[J;Onyi.IJ;eHHbiX B )J;OKyMeHTaX, 



31 

Bhl,n:aHHhiX B pe3yJioTaTe npe,n:ocTaBnemur rocy,n:apcTBeHHo:H: ycnynr, 

ocym:ecTBmieTCH cnel(HaJIHCTOM l(eHTpa no npe,n;ocTaBneHiuo rocy,n;apcTBeHH.biX 

ycrryr B TeqeHHe 5 pa6oqHx ,n:He:H:, co ,n:IDI npHmiTH51 perneHID£ o6 ncnpaBneHHH 

oneqaTOK H (HJIH) OiliH60K. 

3.28. IJpH HCnpaBJieHHH oneqaTOK H (HJIH) OiliH60K, ,n:onym:eHHbiX B 

.n;oKyMeHTax, Bhi,n:aHHhiX B pe3yJihTaTe npe,n:ocTaBrreHH51 rocy,n:apcTBeHHOM ycrryrn, 

He ,n:onycKaeTc51: 

H3MeHeHHe co,n:ep:>KaHH51 )J;OKyMeHTOB, 51BJI5110IUHXC51 pe3yJI.bTaTOM 

rrpe,n:ocTaBJieHH51 rocy ,n:apcTBeHHoM: ycrryrn; 

- BHeceHHe HOBOH HH<i.>opMal(HH, CBe,n:eHHM H3 BHOBh norryqeHHhiX 

)J;OKyMeHTOB, KOTOp.bie He 6hiJIH npe,ll;CTaBJieH.bl npH no,n:aqe 3a51BJieHID£ 0 

rrpe,n:ocTaBJieHHH rocy.n;apcTBeHHOH ycrryrn. 

3.29. KpnTepnH npHIDITH51 perneHH51: 

- HaJIMqHe HJIH OTCYTCTBHe oneqaTOK H (HJIH) OiliH60K B ,Zl;OKyMeHTaX, 

51BJI5110IUHXC51 pe3yJihTaTOM npe.n;ocTaBJieHH51 rocy,n:apCTBeHHOM ycrryrH. 

3.30. MaKCHMaJihHhiM cpoK ncnorrHeHH51 a,n:MHHHCTpaTHBHOH npol(e,n:yphi 

cocTaBJI51eT He 6orree 8 pa6oqHx ,n:Heli co ,n:HH nocTynrreHID£ B l(eHTp no 

npe,n:ocTaBrreHHIO rocy,n:apcTBeHHhiX ycrryr 3a~mrreHH51 o6 ncnpaBrreHHH oneqaTOK 

H (HJIH) OiliH60K. 

3.31. Pe3yrrhTaTOM npol(e,n:yphi 51BJI51eTcH: 

- HCnpaBJieHHbie ,n:oKyMeHThi, 51BJI5110IUHeC51 pe3yJihTaTOM npe,n:OCTaBJieHH51 

rocy,n:apcTBeHHOH ycrryrn; 

- yBe,ZJ;OMJieHHe 06 OTKa3e B HcnpaBJieHHH oneqaTOK H (HJIH) OiliH60K, 

,n;onym:eHHhiX B ,r:t;OKyMeHTaX, Bhi,n:aHHbiX B pe3yJibTaTe npe,Zl;OCTaBJieHH51 

rocy,n:apcTBeHHOH ycrryrn, c YKa3aHHeM npnqnH (no peKoMeH.n:yeMoli <PopMe 

corrracHo npnno:>KeHHIO N!! 4 K HacToHm:eMy a,n:MHHHCTpaTHBHoMy perrraMeHTy). 

Y Be,ZJ;OMJieHHe 3a51BHTeJI51 0 npHH51TOM perneHHH, Bbi,n:aqa 3a51BHTeJIIO 

HCnpaBJieHHOI'O ,r:t;OKyMeHTa npOH3BO)J;HTC51 B nop51,n:Ke, ycTaHOBJieHHOM nyHKTOM 

3 .19 HaCT051IUero a,n:MHHHCTPaTHBHOI'O perJiaMeHTa. 

3.32. Cnoco6 <PnKcal(HH pe3yJibTaTa a,n:MHHHCTPaTHBHOH npol(e,n;yphl: 

perHCTpal(H51 )J;OKyMeHTOB B :>KypHarre HCXO,ll;51IUeH )J;OKyMeHTal(HH, KOTOphlH 

Be,n;eTC51 B l(eHTpe no rrpe,n:ocTaBrreHHIO rocy,n:apcTBeHHbiX ycrryr, M<l>l( Ha 

6yMa:>KHOM HOCHTeJie H (HJIH) B 3JieKTPOHHOH cpopMe. 

3 .3 3. I1Hhie ,n:e:H:cTBID£, Heo6xo,n:HMhie ,n:nH npe,n:ocTaBneHH51 

rocy,n;apCTBeHHOH ycrryrH, B TOM q:acrre CB513aHHhie C npoBepKOH 

,n;eHCTBHTeJibHOCTH ycHJieHHOH KBaJIHcpHl(HpOBaHHOH 3JieKTpOHHOH IIO,Zl;IIHCH 

3a51BHTeJI51, HCIIOJih30BaHHOH IIpH o6pam:eHHH 3a rrorryqeHHeM rocy,n;apCTBeHHOH 

ycrryrn, He rrpe,n:ycMoTpeHbi. 

IV. <l>opMoi KOHTPOJI51 3a .acrrorrHeH.aeM 

a)J;MHHHCTpaTHBHOfO perJiaMeHTa 

I1op51,Zl;OK ocym:eCTBJieHID£ TeKym:ero KOHTPOJI51 3a C06JIIO,ZJ;eHHeM H HCnOJIHeHHeM 

OTBeTCTBeHHbiMH ,Zl;OJIJKHOCTHbiMM JIMI(aMM l(eHTPa no npe.[(OCTaBJieHMIO 

rocy,n;apCTBeHHbiX ycrryr nOJIO:>KeHHH a,n;MHHMCTpaTMBHOI'O perJiaMeHTa H HHbiX 
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HOpMaHIBHbiX rrpaBOBbiX aKTOB, ycTaHaBJUfBaiOIIJ;JiJ:X rpe6oBaHH5I K 

npe.n;ocTaBJieHHIO rocy.n;apCTBeHHOM ycrryrH, a TaK>Kr npHH5ITHeM HMH peiiieHHM 

4.1. TeKyiiJ;HH KOHTpOJib 3a C06JIIO)J;eHHeM HCnOJIHeHHeM nOJIO:>KeHHH 

HaCT051IIJ;ero a,li;MHHHCTpaTHBHOrO perrraMeHTa H HHbiX HOpMaTHBHbiX npaBOBbiX 

aKTOB, ycTaHaBJIHBaiOIIJ;HX Tpe6oBaHH51 K npe.n;ocTaBJieHHIO rocy.n;apCTBeHHOH 

ycrryrH, ocyrn:ecTBJI5IeT .n;HpeKTop :u;eHrpa no npe.n;ocTasrreHHID rocy.n;apcTBeHHbiX 

ycrryr. 

4.2. TeKy:w;:aH: KOHTporrb ocy:w;ecTBJI51eTc51 rryTeM npoBe.n;eHH51 nposepoK 

C06JIIO,ll;eHH51 H HCIIOJIHeHH51 IIOJIO:>KeHHH HaCT051IIJ;ero a,n;MHHHCTpaTHBHOrO 

perrraMeHTa H HHbiX HOpMaTHBHbiX npaBOBbiX aKTOB, ycTaHaBJIHBaiOIIJ;HX 

Tpe6oBaHH5I K npe,n;OCTaBJieHHIO rocy.n;apCTBeHHOH ycrryrH. 

llop51,li;OK H nepHO)J;HqHOCTb ocyrn;eCTBJieHH51 nrraHOBbiX 

H BHeiiJiaHOBbiX npoBepOK IIOJIHOTbi H KaqeCTBa rrpe,n;OCTaBJieHH51 

rocy.n;apcTBeHHoii ycrryr:a 

4.3. KoHrporrh 3a rrorrHoToii H KaqecTBOM rrpe.n;ocTaBrreHH5I 

rocy,n;apCTBeHHOH ycrryrH ocyrn;eCTBJI51eTC51 nyTeM npoBe,n;eHH51 ~HHHCTepCTBOM 

ITJiaHOBbiX H BHenrraHOBbiX IIpOBepOK. 

4.4. llrraHOBbie npoBepKH nOJIHOTbl H KaqecTBa npe,n;OCTaBJieHH5I 

rocy.n;apCTBeHHOH ycrryrH npOBO,ll;51TC51 Ha OCHOBaHHH npHKa30B ~HHHCTepCTBa H 

ocyrn;eCTBJI5110TC51 Ha OCHOBaHHH pa3pa6aTbiBaeMbiX ~HHHCTepCTBOM e:>KerO,ll;HbiX 

nrraHoB, yTBep:>K,n;eHHbiX ~HHHCTepCTBOM, B <l:JopMe ,n;oKyMeHTapHoii npoBepKH H 

(HJIH) Bbie3,ll;HOH IIpOBepKH B IIOp51,n;Ke, ycTaHOBJieHHOM 3aKOHO,ll;aTeJibCTBOM. 

4.5. BHerrrraHOBhie rrpoBepKH rrpoBO,ll;51TC5I B <f?opMe .n;oKyMeHTapHoii 

npoBepKH H (HJIH) Bbie3,ll;HOH IIpOBepKH B IIOp51,n;Ke, ycTaHOBJieHHOM 

3aKOHO,ll;aTeJibCTBOM. 

BHenJiaHOBbie nposepKH MOryT npOBO,li;HTbC51 Ha OCHOBaHHH KOHKpeTHOrO 

o6pa:w;eHH51 3a51BHTeJI51 o cpaKTax HapyrneHH51 ero npaB Ha norryqeH:ae 

rocy.n;apcTBeHHOH ycrryr:a. 

4.6. Pe3yrrbTaTbi nrraHOBbiX H BHenrraHOBbiX npoBepoK ocpopMrr5IIOTC51 B BH,n;e 

aKTa, B KOTOpOM OTMel:JaiOTC51 Bbl5IBJieHHbie He)J;OCTaTKH H npe,n;JIO:>KeHH51 ITO HX 

ycTpaHeHHIO. 

0TBeTCTBeHHOCTb ,l(OJI:>KHOCTHbiX JIHI.l; D;eHTpa ITO IIpe,l(OCTaBJieHHIO 

rocy,n;apCTBeHHbiX ycrryr 3a perueHH51 H ,n;eHCTBH51 (6e3,ll;eHCTBHe ), npHHHMaeMbie 

( ocyiiJ;eCTBJI51eMbie) HMM B xo.n;e npe.n;ocTaBrreHH5I rocy.n;apcTBeHHOH ycrryrH 

4. 7. ,lJpJI:>KHOCTHbie JIHIJ;a :o;eHT:pOB no npe,n;ocTaBJieHHIO rocy,n;apCTBeHHbiX 

ycrryr, OTBeTCTBeHHbie 3a OCyiiJ;eCTBJieHHe a,n;MHHHCT:paTHBHbiX npOI(e,n;yp no 

npe,n;OCTaBJieHHIO rocy,n:apCTBeHHOH ycrryrH, HecyT ycTaHOBJieHHYID 

3aKoHo,n;aTeJibCTBOM Pocc:aH:cKoii <l>e.n;epau;:a:a OTBeTCTBeHHOCTh 3a perneHHe H 

,n;eHCTBHH (6e3,n;eHCTBHe ), npHHHMaeMbie B XO,ll;e IIpe,n;OCTaBJieHH5I 

rocy.n;apcTBeHHOH ycrryr:a. 
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M<l>l( H ero pa6oTHHKH HecyT OTBeTCTBeHHOCTh, ycTaHOBJieHHYJO 

3aKoHo,n;aTeJibCTBOM PoccHHCKOH <l>e,n;epau;HH: 

1) 3a nonHoTy nepe,n;aBaeMhiX ueHTpy no npe,n;ocTaBJieHHIO 

rocy,n;apcTBeHHhiX ycnyr 3a.HBJieHHH o npe,n;ocTaBJieHHH rocy,n;apcTBeHHhiX ycnyr H 

HX COOTBeTCTBHe nepe,n;aBaeMbiM 3a5IBHTeJieM B M<l>l( CBe,ZJ;eHH.HM, HHhiX 

,ZJ;OKyMeHTOB, npHH.HThiX OT 3a.HBHTeJI.H; 

2) 3a cBoeBpeMeHHYID nepe,n;aLiy ueHrpy no npe,n;ocTaBJieHHIO 

rocy,n;apcTBeHHhiX ycnyr, npe,n;ocTaBJI.HIOIIJ;eMy rocy,n;apcTBeHHYIO ycnyry, 

3a.HBJieHMH o npe,n;ocTaBJieHMM rocy,n;apcTBeHHhiX ycnyr, 3a.HBJieHMH, 

COCTaBJieHHhiX Ha OCHOBaHHH KOMnJieKCHhiX 3anpOCOB, HHhiX CBe,ZJ;eHHH, 

,IJ;OKyMeHTOB H (HJIH) HHcpOpMaJJ;MH, npMH.HTbiX OT 3a.HBHTeJI.H, a TaK)l(e 3a 

CBOeBpeMeHHYIO Bbi,D;aLiy 3a.HBHTeJIIO ,ZJ;OKyMeHTOB, nepe,n;aHHhiX B 3THX JJ;eJI.HX 

M<l>l(, u;eHTpOM no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycnyr, 

npe,n;ocTaBJI.HIOI.IJ;HM rocy,n;apcTBeHHYIO ycnyry; 

3) 3a co6niO,n;eHHe npaB cy6oeKTOB nepcoHaJihHhiX ,n;aHHhiX, 3a co6niO,n;eHHe 

3aKOHo,n;aTeJihCTBa PoccHiicKoii <l>e,n;epau;HH, ycTaHaBJIHBaiOmero oco6eHHOCTH 

o6pai.IJ;eHH5I C HHcpOpMaJJ;HeH, ,ZJ;OCTyn K KOTOpOH orpaHMLJeH cpe,n;epaJibHbiM 

3aKOHOM. 

IJOJIO:>KeHH.H, xapaKTepH3YIOIIJ;He Tpe6oBaHH5I K nop.H,D;Ky H cpopMaM 

KOHTpOJI.H 3a npe,D;OCTaBJieHHeM rocy,n;apCTBeHHOH ycnyrH 

CO CTOpOHhl rpa)l(,ZJ;aH, HX o6oe,ZJ;HHeHHH H opraHH3aJJ;HH 

4.8. KoHTponh 3a npe,n;ocTaBJieHHeM rocy,n;apcTBeHHoii ycnyrH 

ocyi.IJ;eCTBJI5IeTC5I B cpopMe KOHTpOJI.H 3a C06JIIO,ZJ;eHHeM nOCJie,ZJ;OBaTeJibHOCTH 

,n;eHCTBHH, onpe,n;eJI~HHhiX a,ZJ;MHHHCTpaTHBHhiMM npou;e,n;ypaMH no HCnOJIHeHMIO 

rocy,n;apCTBeHHOH ycnyrM M npMH.HTMeM perneHHH ,IJ;OJI)l(HOCTHbiMH JIHJJ;aMH, nyTeM 

npOBe,IJ;eHH.H npoBepOK C06JIIO,ZJ;eHH5I H HCnOJIHeHH.H ,ZJ;OJI)l(HOCTHbiMH JIHJJ;aMH 

JJ;eHrpOB no npe,D;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr HOpMaTMBHbiX npaBOBhiX 

aKTOB PoccHiicKoii <l>e,n;epau;HH, HOpMaTHBHhiX npaBOBhiX aKTOB Pecny6nHKH 

KoMH, a TaK:tKe rrono:tKeHHH HaCT05IIIJ;ero a,n;MHHHCTpaTHBHoro pernaMeHTa. 

IJpoBepKa TaK:>Ke MO)l(eT npOBO,ZJ;HTbC.H no KOHKpeTHOMY o6pam;eHHIO 

rpa)l(,ZJ;aHMHa HJIM opraHM3aJJ;HM. 

V. ,[(ocy,n;e6HhiH (BHecy,n;e6HhiH) nop.H,D;OK o6:>KaJIOBaHM5I perneHMH 

H ,n;eiicTBHH (6e3,n;eiicTBH.H) opraHa, npe,n;ocTaBJI.HIOI.IJ;ero rocy,n;apcTBeHHYJO 

ycnyry, a TaK:>Ke ,Il;OJI:>KHOCTHhiX JIHU, rocy,n;apCTBeHHhiX CJiy)l(aiiJ;HX, 

MHOrocpyHKJJ;HOHaJibHOrO JJ;eHrpa, pa60THHKOB MHOrocpyHKUHOHaJihHOrO u;eHTpa, a 

TaK:>Ke opraHH3aJJ;HH, npe,n;ycMOTpeHHhiX LiaCThiO 1.1 CTaTbH 16 <l>e,n;epaJibHOrO 

3aKOHa OT 27 HIOJI.H 2010 r. ,N'Q 21 0-<1>3 «06 opraHH3aJJ;HM npe,D;OCTaBJieHM.H 

rocy,n;apCTBeHHhiX H MYHHJJ;MnaJibHhiX ycnyr», HJIM MX pa60THHKOB 

5 .1. Y Ka3aHHa.H B HaCTO.HIIJ;eM pa3,n;eJie HHcpOpMaUH.H IIO,[I;Jie:>KHT 

pa3Mem;eHHIO Ha ocpHUHaJihHOM caii:Te MRHRCTepCTBa, Ha E,n;HHOM nopTane 

rocy,n;apcTBeHHhiX M MYHMU:MnaJihHhiX ycnyr ( cpyHKU:Hii), B PeecTpe. 
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.Hml_)OpMai(HH ,Zl;JI5I 3MBHTenH o ero ITpaBe ITO,IJ;aTI:, 

)Kano6y Ha peiiieHH5I H ,IJ;eMCTBH5I ( 6e3,IJ;eMCTBHe) opraHa, 

ITpe,IJ;OCTaBnHIDJ.l(ero rocy,IJ;apcTBeHHYID ycnyry, ero ,IJ;Oll)KHOCTHoro 

nHu;a nH6o rpa)K,IJ;aHcKoro cny)Karn;ero, MHOrQ(pyHKI(HOHanoHoro 

u;eHTPa, ero pa6oTHHKa, a TaK)Ke opraHH3ai(HM, YKa3aHHhiX 

B qacTH 1.1 CTaThH 16 <l>e,IJ;epanoHOrO 3aKOHa OT 27 HIDll5I 

2010 r. NQ 21 0-<1>3 «06 opraHH3ai(MM ITpe,IJ;ocTaBneHMH 

rocy,IJ;apcTBeHHhiX M MYHMI(MITanhHhiX ycnyn>, MnM MX 

pa60THMKOB ITpH ITpe,IJ;OCTaBJieHI·IM rocy,IJ;apCTBeHHOM ycrryrM 

5 .2. 3aHBMTenb MMeeT ITpaBO Ha 06)KanOBaHMe peiiieHMM, ,IJ;eMCTBMM 

(6e3,IJ;eMCTBH5I) I(eHTpa ITO ITpe,IJ;OCTaBneHMID rocy,IJ;apCTBeHHbiX ycrryr, 

ITpe,IJ;OCTaBll5IIDJ.l(ero rocy,IJ;apCTBeHHYID ycnyry, a TaK)Ke ero ,IJ;OJI)KHOCTHDIX JIMI(, 

M<l>l(, pa6oTHMKa M<l>l(, a TaK)Ke opraHM3au;Mii, ITpe,IJ;ycMoTpeHHhiX qacToiD 1.1 

cTaToM 16 <l>e,IJ;epanoHoro 3aKoHa OT 27 MIDJIH 2010 r. NQ 210-<1>3 «06 

opraHM3ai(MM ITpe,IJ;OCTaBrreHMH rocy,IJ;apcTBeHHDIX M MYHMI(MITanhHhiX ycrryr», MJIH 

MX pa60THMKOB, ITpHH5ITbiX ( ocyrn;eCTBneHHbiX) B XO,IJ;e ITpe,IJ;OCTaBneHM5I 

rocy,IJ;apcTBeHHOM ycnyrM, B ,IJ;ocy,IJ;e6HoM ITOpH,IJ;Ke. 

OpraHM3ai(MM, ITpe,IJ;yCMOTpeHHDie qacToiO 1.1 cTaToM 16 <l>e,IJ;epanoHoro 

3aKOHa OT 27 HIOll5I 2010 r . .N2 210-<1>3 «06 opraHH3ai(HH ITpe,IJ;OCTaBJieHH5I 

rocy,IJ;apcTBeHHDIX H MYHHI(HITanhHhiX ycrryr», Ha TeppHTopHH PeciTy6rrHKH KoMM 

OTCYTCTBJIDT. 

5 .3. 3a5IBHTellb MO)KeT o6paTHTbC5I C )Kall060M Ha HapyiiieHHe ITOp5I,IJ;Ka 

ITpe,IJ;ocTaBrreHH5I rocy,IJ;apcTBeHHOM ycrryrH (,IJ;anee - )Kano6a), B TOM q:Hcrre B 

crre,IJ;yiOrn;Hx crryqaHx: 

1) HapyrneH:He CpOKa perHCTpai(HH 3a5IBJieHH5I 3a5IBHTeJI5I 0 ITpe,IJ;OCTaBJieHHH 

rocy,IJ;apcTBeHHoii ycnyrn, 3aiTpoca, yKa3aHHoro B eTa Toe 15.1 <l>e,IJ;epanoHoro 

3aKoHa oT 27 MIOJIH 2010 r. NQ 210-<1>3 «06 opraHH3ai(HH ITpe,IJ;ocTaBJieHHH 

rocy,IJ;apcTBeHHhiX H MYHHI(HITanhHhiX ycrryr»; 

2) HapyrneHne cpoKa ITpe,IJ;ocTaBJieHHH rocy,IJ;apcTBeHHOM ycrryrM. B 
yKa3aHHOM crryqae ,IJ;ocy,IJ;e6Hoe (BHecy,IJ;e6Hoe) o6)KanOBaHHe 3aHBHTerreM 

peiiieHHM H ,IJ;eiicTBHM (6e3,IJ;eiicTBHH) M<l>l(, pa6oTHHKa M<l>l( B03MO)KHO B 

crryqae, ecrrH Ha M<l>l(, peiiieHH5I H ,IJ;eiicTBHH (6e3,IJ;eiicTBHe) KOToporo 

06)KanyiOTC5I, B03llO)KeHa cpyHKI(H5I ITO ITpe,IJ;OCTaBJieHMIO COOTBeTCTBJIDII(HX 

rocy,IJ;apcTBeHHhiX ycrryr B ITOJIHOM o6oeMe B ITopH,IJ;Ke, oiTpe,IJ;erreHHOM qacToiO 1.3 

cTaToH 16 <l>e,IJ;epanoHoro 3aKoHa oT 27 HIOJIH 2010 r. NQ 21 0-<1>3 «06 

opraHH3ai(HH ITpe,IJ;ocTaBneHHH rocy,IJ;apcTBeHHhiX H MYHHI(HITanoHhiX ycrryr»; 

3) Tpe6oBaH:He y 3a5IBHTeJI5I ,IJ;OKyMeHTOB HllH HHcpOpMai(llM JIH6o 

ocyrn;eCTBJieHH5I ,IJ;eMCTBHM, ITpe,IJ;CTaBJieH:He HllH ocyrn;eCTBneH:He KOTOpoiX He 

ITpe,IJ;ycMoTpeHo HopMaTHBHhiMH ITpaBOBhiMH aKTaMH PoccuH:cKoii <l>e,n:epa:u:HH H 

(HnH) PeciTy6nHKH KoMH ,IJ;nH ITpe,IJ;OCTaBneHH5I rocy,IJ;apcTBeHHOM ycnyrH; 
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4) OTKa3 B npHeMe ,Zl;OKyMeHTOB, npe,n;ocTaBneHHe KOTOphiX npe,n;ycMOTpeHO 

HOpMaTHBHhiMH npaBOBhiMH aKTaMH PoccHMCKOM <t>e,n;epaUHH H (HnH) 

Pecny6nHKH KoMH, ,n;mi npe,n;ocTaBneHH5l rocy,n;apcTBeHHOM ycnyrH, y 3a5IBHTen5I; 

5) OTKa3 B npe,n;OCTaBneHHH rocy,n;apCTBeHHOM ycnyrH, ecnH OCHOBaHH5l 

OTKa3a He npe,n;ycMOTPeHbl <l_le,n;epanbHbiMH 3aKOHaMH H npHH5ITbiMH B 

COOTBeTCTBHH C HHMH HHbiMH HOpMaTHBHhiMH npaBOBhiMH aKTaMH POCCHMCKOM 

<I>e,n;epal(HH, 3aKoHaMH H HHbiMH HopMaTHBHhiMH npaBOBbiMH aKTaMH Pecrry6nHKH 

KoMH. B yKa3aHHOM cnyqae ,n;ocy,n;e6Hoe (BHecy,n;e6Hoe) o6)1(anOBaHHe 

3a5IBHTeneM perneHHM H ,n;eiiCTBHM (6e3,n;eiicTBH5I) M<l>l(, pa6oTHHKa M<l>l( 

B03MO)I(HO B cnyqae, ecnH Ha M<l>l(, perneHH5I H ,n;eiicTBH5l (6e3,n;eiicTBHe) 

KOTOporo 06)1(anyiOTC5I, B03nO)I(eHa <l_>yHKI(H5l no npe,n;OCTaBneHHIO 

COOTBeTCTByiOII(HX rocy,n;apCTBeHHhiX ycnyr B nonHOM 06'beMe B nop5I,n;Ke, 

onpe,n;eneHHOM qacThiO 1.3 cTaThH 16 <l>e,n;epanbHoro 3aKoHa OT 27 HIOn5l 2010 r. 

NQ 21 0-<1>3 «06 opraHH3al(HH npe,n:ocTaBneHH5l rocy,n:apcTBeHHhiX H 

MYHHI(HnanbHhiX ycnyr»; 

6) 3aTpe6oBaHHe y 3a5IBHTen5l npH rrpe,n:ocTaBneHHH rocy,n:apcTBeHHOM 

ycnyrH nnaThi, He npe,n:ycMOTPeHHOM HOpMaTHBHbiMH npaBOBbiMH aKTaMH 

PoccHMCKOM <l>e,n:epal(HH H (HnH) Pecny6nHKH KoMH; 

7) OTK.a3 B HCnpaBneHHH ,n:onyll(eHHbiX oneqaTOK ll (HnH) OIIIH60K B 

Bbi,L(aHHbiX B pe3ynbTaTe rrpe,n:OCTaBJieHH5I rocy,n;apCTBeHHOM ycnyrH ,Zl;OKyMeHTaX 

nH6o HapyrneHHe ycTaHoBneHHoro cpoKa TaKHX HcnpaBneHHM. B yKa3aHHOM 

cnyqae ,n:ocy,n:e6Hoe (BHecy,n:e6Hoe) o6)1(anoBaHHe 3IDIBHTeneM perneHHM H 

,n:eiicTBHM (6e3,n:eiicTBH5I) M<l>l(, pa6oTHHKa M<l>l( B03MO)I(HO B cnyqae, ecnH Ha 

M <I> I(, perneHH5l H ,n;eiicTBH5I ( 6e3,n;eiicTBHe) KoToporo o6)1(anyiOTC5I, Bo3no)l(eHa 

<}?yHKI(H5l no npe,n;ocTaBneHHIO COOTBeTCTBYJOII(HX rocy,n:apCTBeHHbiX ycnyr B 

nonHoM o6oeMe B nop5I,n;Ke, onpe,n;eneHHOM qacTbiO 1.3 cTaTbH 16 <l>e,n;epanhHoro 

3aKoHa OT 27 HIOn5l 2010 r. NQ 210-<1>3 «06 opraHH3al(HH npe,n:ocTaBneHH5l 

rocy,n;apcTBeHHhiX H MYHHI(HnanbHhiX ycnyr»; 

8) HapyrneHHe cpoKa HnH nop.H,n:Ka Bhi,n:aqH ,n:oKyMeHTOB no pe3ynhTaTaM 

npe,n;ocTaBneHH5I rocy,n:apcTBeHHOM ycnyrH; 

9) rrp:aocraHOBJieH:ae rrpe.n;ocTaBJieHH5l rocy.n;apcrBeHHOH ycnyr:a, ecn:a 

OCHOBaHH5I npHOCTaHOBJieHH.H He npe,n:ycMOTpeHbl <l_}e,n:epanbHbiMH 3aKOHaMH ll 

npHH5ITbiMH B COOTBeTCTBHH C HHMH HHhiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH 

PoccHiicKoii <l>e,n;epal(HH, 3aKoHaMH H HHhiMH HopMaTHBHhiMH npaBOBhiMH aKTaMH 

Pecny6nHKH KoMH. B yKa3aHHOM cnyqae ,n;ocy,n;e6Hoe (BHecy,n;e6Hoe) 

o6)1(anoBaHHe 3a.HBHTeneM perneHHM H .n:eH:cTBHM (6e3,n:eH:cTBH5I) M<l>l(, pa6oTHHKa 

M <I> I( B03MO)I(HO B cnyqae, ecnH Ha M <1> I(, perneHH.H H ,n:eiicTBH5l ( 6e3,n;eiicTBHe) 

KOTOporo 06)1(anyiOTC5I, B03nO)I(eHa tPYHKI.l,ll5l no npe,n;OCTaBneHHIO 

COOTBeTCTByiOII(HX rocy,n;apCTBeHHbiX ycnyr B nonHOM 06oeMe B nop5I,n;Ke, 

onpe,n:eneHHOM qacThiO 1.3 cTaTbH 16 <l>e,n;epanbHoro 3aKoHa oT 27 HIOJI.H 2010 r. 
NQ 21 0-<1>3 «06 opraHH3ai.J,HH npe,n:ocTaBneHH.H rocy,n:apcTBeHHhiX H 

MYHHI.J,HnanbHbiX ycnyr»; 

1 0) Tpe6oBaHHe y 3a.HBHTeJI.H npH npe,n:ocTaBneHHH rocy,n;apcTBeHHOM 

ycnyrH ,L(OKyMeHTOB HJIH HHtPOpMai.J,HH, OTCYTCTBHe ll (HJIH) He,L(OCTOBepHOCTh 

KOTOpbiX He YKa3biBanHCh npH nepBOHaqanhHOM OTKa3e B npHeMe ,L(OKyMeHTOB, 
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Heo6xo,n;HMhiX ,n;mi npe,n;ocTaBJieHH.SI rocy,n;apcTBeHHOM ycrryrH, rr~:~6o B 

npe.n;ocTasrreHHH rocy,n:apcTBeHHoii ycrryrH, 3a HCKmoqeHHeM cnyqaes, 

npe,n;ycMOTpeHHhiX ITYHKTOM 4 qacTH 1 CTaTbH 7 <l>e,n;epanbHOrO 3aKOHa OT 27 
mon~ 20 1 0 r. NQ 21 0-<1>3 «06 opraHH3aiJ;HH npe.n;ocTaBneHH~ rocy.n;apcTBeHHhiX H 

MYHHIJ;HnanhHhiX ycnyr». B YKa3aHHOM cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) 

o6)l(anosaHHe 3a~BHTeneM perneHHM H .n;eiicTBHM (6e3,n;eiicTB~) M<l>U:, pa6oTHHKa 

M<l>U: B03MO)l(HO B cnyqae, ecnH Ha M<l>U:, perneHH~ H .n;e:H:cTBH~ (6e3,n;eiicTBHe) 

KOTOporo 06)l(aJIYIOTC~, B03JIO)l(eHa <l_}yHKI(H~ no npe,II;OCTaBJieHHIO 

COOTBeTCTBJIOII(HX rocy,n;apCTBeHHhiX ycnyr B nOJIHOM 06'beMe B nop~,n;Ke, 

onpe,n;eneHHOM qaCThiO 1.3 CTaTbH 16 <l>e,n;epanbHOrO 3aKOHa OT 27 HIOJI~ 2010 r. 

NQ 21 0-<!>3 «06 opraHH3aU:HH npe.n;ocTasneHH~ rocy.n;apcTBeHHhiX 11 

MYHHIJ;HnanhHhiX ycnyr». 

OpraHbi HcnonHHTenhHOM snacTH Pecny6nHKH KoMH, opraHH3aiJ;HH, 

ynoJIHOMOqeHHhie Ha paCCMOTpeHHe )l(a.JI06hi ,II;OJI)l(HOCTHhie JIHIJ;a, 

pa60THHKH, KOTOphiM MO)l(eT 6hiTh HanpaBJieHa )l(aJI06a 

5.4. )l{ano6a MO)l(eT 6oiTb no,n;aHa 3MBHTeneM B u;eHrp no npe.n;ocTasneHHIO 

rocy.n;apcTBeHHhiX ycnyr, MHHHCTepcTBo, M<l>U:, MHHHCTepcTBO 3KOHOMHqecKoro 

. pa3BHTH~ H npoMbiiiineHHOCTH Pecny6nHKH KoMH, Ha.n;eneHHoe <l>YHKU:H~MH H 

nonHoMoqH~MH yqpe,n;HTeAA M<I>U: (.n;anee- MHH3KOHOMpa3BHTH~). 

B opraHax, npe.n;ocraBn~IOII(HX rocy.n;apcTBeHHhie ycnyrH, M<I>U: 

onpe,n;en~IOTC~ YITOJIHOMOqeHHhie ,II;OJI)l(HOCTHhie JIHI(a, pa60THHKH, Ha,n;eneHHhie 

nOJIHOMOqH~MH no paCCMorpeHHIO )l(a.JI06. 

,II,OJI)l(HOCTHOe JIHIJ;O, pa60THHK, Ha,n;eneHHbiM nonHOMoqmiMH no 

paCCMOrpeHHIO )l(a.JI06, Ha3HaqaeTC~ npaBOBhiM aKTOM opraHa, 

rrpe.n;ocTaBn~IOII(ero rocy.n;apcTBeHHYIO ycnyry, MHH3KOHoMpa3BHT~, 

noKanhHhiM aKTOM M<I>U:. 

Ilop~,II;OK no,n;aqH H paCCMOTpeHH~ )l(a.JI06hi 

5.5. )l{ano6a MO)l(eT 6biTb HanpasneHa qepe3 opraHH3al(HIO noqToso:H: CB~3H, 

HHYIO opraHH3al(HIO, ocyll(eCTBn~rorn;YIO .n;ocTaBKY KoppecnoH,n;eHIJ;HH, qepe3 

M<l>U:, c Hcnonh30BaHHeM HH<l>opMaiJ;HOHHo-TeneKOMMYHHKal(HOHHOM ceTH 

«I1HrepHeT», E,n;HHoro noprana rocy.n;apcTBeHHhiX 11 MYHHU:Hna.JihHhiX ycnyr 

( <l>YHKU:HH) (no peKoMeH.n;yeMo:H: <PopMe cornacHo npHJIO)l(eHHIO NQ 5 K 

HaCTO~rn;eMy a,II;MHHHCTpaTHBHOMY pernaMeHTy ), a TaK)l(e MO)l(eT 6biTh npH~Ta 

npH JIHqHOM npHeMe 3a~BHTeJI~. 

I1p11 nocrynneHHH )l(a.JI06hi M<I>U: o6ecneq~:~saeT ee nepe,n;aqy B u;eHrp no 

npe,n;OCTaBneHHIO rocy,n;apCTBeHHbiX ycnyr B nop~,n;Ke H cpOKH, KOTOpbie 

ycraHosneHhi cornarneHHeM o B3aHMo,n;eiicTBHH Me)l(,n;y M<I>U: 11 MHHHCTepcTBOM, 

HO He no3,n:Hee cne.n;YIO:w;ero pa6oqero ,n;H~ co .II;H~ nocrynneHH~ )l(a.JI06hi. 

)l{ano6hi Ha perneHH~ 11 ,n:e:H:cTBH~ (6e3,n;eiicTBHe) pyKoBO.II;HTen~ u;eHrpa no 

npe.n;ocraBrreHHIO rocy,n;apcTBeHHhiX ycrryr, npe,n:ocTaBn~IOrn;ero 

rocy.n;apcrseHHYIO ycnyry, no,n:aroTc~ B MHHHCTepcTBO. 
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)l(ano6oi Ha perneHmr H ,ZJ;eHCTBHH (6e3,ZJ;ei1cTBHe) pa6oTHHKa M<l>[( 

no,ZJ;aiOTCH pyKOBO,ZJ;MTeJIIO :noro M<l>IJ,. )l{arro6ni Ha perneHMH M ,ZJ;eiicTBMH 

(6e3,ZJ;eiicTBMe) M<I>IJ, rro,ZJ;aiOTCH B MHH3KOHOMpa3BHTHH. 

)l(ano6a Ha perueHMH M ,ZJ;eMCTBMH (6e3,ZJ;eMCTBHe) opraHa, 

rrpe,D;OCTaBJIHIOID;ero rocy,D;apCTBeHHYIO ycnyry, ero ,ZJ;OJI)I(HOCTHOrO JIHI(a, 

pyKoBO,ZJ;MTeJIH opraHa, npe,D;ocTaBJIHIOro;ero rocy,D;apcTBeHHYIO ycnyry, 

rocy,D;apcTBeHHoro cJiy)l(aro;ero MO)I(eT 6oiTb HarrpaBJieHa qepe3 opraHH3al(HIO 

rroqToBoii CB5!3M, MHYIO opraHH3al(HIO, ocyro;ecTBJI5IIOro;yiO ,ZJ;OCTaBKY 

KoppecrroH,ZJ;eHI(MH, qepe3 M<l>[(, c HcnoJio30BaHMeM HHcl>opMal(MOHHO-

TeJieKoMMYHHKal(MOHHOM CeTH «HHTepHeT>>, ocl>Ml(HaJibHOro ca:H:Ta opraHa, 

rrpe,D;ocTaBJI5IIOID;ero rocy.n:apcTBeHHYIO ycnyry, E,ZJ;MHoro nopTarra 

rocy.n:apCTBeHHbiX M MYHMI(MllaJibHbiX ycnyr (cl>yHKI(HH), a TaK)I(e MO)I(eT 6oiTb 

rrpHH5ITa llpM JIMqHOM IIpHeMe 3a5IBHTemi. 

)l{arro6a Ha perueHMH M .n:e:H:cTBM5l (6e3.n:ei1cTBMe) M<I>IJ,, ero pa6oTHMKa 

MO)I(eT 6oiTb HarrpaBJieHa qepe3 opraHH3al(HIO rroqTOBOH CB5!3H, HHyiO 

opraHM3al(MIO, ocyro;eCTBJI5IIOID;yiO ,ZJ;OCTaBKY KOppeCITOH,ZJ;eHI(MH, C 

MCITOJib30BaHMeM MH<l>OpMal(MOHHO-TeJieKOMMYHMKal(MOHHOH ceTM «HHTepHeT», 

ocpMI(Ha.JioHoro cai1Ta M<l>[(, E,ZJ;MHoro rropTana rocy,D;apcTBeHHoiX H 

MYHHI(MIIa.JibHDIX ycnyr ( <l>YHKI(Hi1), a TaK)I(e MO)I(eT 6DITb npHHHTa rrpH JIMqHoM 

nplieMe 3a5IBHTeJI5l. 

IlpM nocTynneHMM B M<I>U )l(aJI06oi Ha perneHMH M ,ZJ;ei1cTBH5l (6e3,ZJ;ei1cTBMe) 

opraHa, rrpe,D;ocTaBJI5liOID;ero rocy,D;apcTBeHHYIO ycnyry, ,ZJ;OJI)I(HOCTHoro JIHI(a 

opraHa, npe,D;OCTaBJI5IIOID;ero rocy,D;apcTBeHHYIO ycnyry, rocy.n:apcTBeHHoro 

rpa)I(,ZJ;aHcKoro cJiy)l(aro;ero M<I>U o6ecneqHBaeT ee nepe,D;aqy B opraH, 

npe,D;OCTaBJI5IIOID;HH rocy,D;apCTBeHHYIO ycnyry, B nop5I,D;Ke H cpOKH, KOTOpbie 

ycTaHOBJieHDI cornarueHHeM o B3aHMo,ZJ;ei1cTBHH Me)I(,ZJ;y M<I>U H opraHoM, 

npe,D;OCTaBJI5IIOID;HM rocy,D;apCTBeHHYIO ycnyry, HO He n03,ZJ;Hee CJie,ZJ;yiOID;ero 

pa6oqero ,ZJ;H5l co ,ZJ;H5l nocTynneHH5l )l(aJI06or. 

IlpMeM )l(a.JI06 B nHCbMeHHOH <l>opMe ocyro;eCTBJI51eTC51 opraHaMM, 

rrpe.n:ocTaBJI.HIOID;MMH rocy,D;apcTBeHHoie ycnyrM, M<I>U B MecTe npe,D;ocTaBJieHMH 

rocy.n:apcTBeHHOH ycnyrM (a MecTe, r.n:e 3a.HBMTeJih no.n:aBarr 3anpoc Ha non~eHMe 

rocy.n:apcTBeHHOH ycnyrH, HapyrneHHe nop.H.n:Ka KOTopo:H: o6)1(anyeTCH, JIM6o B 

MecTe, r,ZJ;e 3a5IBHTeJieM nonyqeH pe3yJioTaT yKa3aHHoi1 rocy,D;apcTBeHHOH ycnyrH). 

IJpHeM )l(aJI06 B ITHCbMeHHOH cl>opMe ocyro;eCTBJI5leTC5l 

MHH3KOHOMpa3BHTH5l B MecTe ero cl>aKTHqecKoro HaXO)I(,ZJ;eHMH. 

5.6. )l{ano6a ,ZJ;OJI)I(Ha co,D;ep)l(aTn: 

1) HaHMeHOBaHHe l(eHTpa no npe,D;OCTaBJieHHIO rocy,D;apCTBeHHbiX ycnyr, 

ero ,ZJ;OJI)I(HOCTHoro JIHI(a, M<I>U, ero pyKoBO,ZJ;HTeJIH H (HJIH) pa6oTHHKa, perueHMH 

H ,ZJ;eHCTBH5l (6e3,ZJ;eHCTBHe) KOTOpbiX 06)1(aJIYIOTC5I; 

2) <l>aMHJIHIO, HM5I, OTqeCTBO (ITOCJie,ZJ;Hee- npH Ha.JIIfqHH), CBe,ZJ;eHMH 0 MeCTe 

)I(HTeJibCTBa 3a5IBHTeJI5l - cl>H3HqecKoro JIHI(a, a TaK)I(e HOMep (HOMepa) 

KOHTaKTHOrO TeJiecl>oHa, a,D;pec (a,D;peca) 3JieKTpOHHOH noqTbl (npH HaJIIfqHH) H 

noqTOBbiH a,D;pec, no KOTOpbiM ,ZJ;OJI)I(eH 6oiTb HanpaBJieH OTBeT 3a5IBHTeJIIO; 
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3) CBe.IJ;eHIUI 06 06)J(arryeMhiX perneHJUIX H ,neMCTBH~X (6e3,neMCTBHH) 

.o:eHTpa no npe.n;ocTaBrreHHIO rocy.n;apcTBeHHhiX ycrryr, ero ,n;OJI)J(HOCTHoro rrH.o:a, 

M <1> I(, pa6oTHHKa M <1> I(; 
4) ,I(OBO)l;hi, Ha OCHOBaHMM KOTOpbiX 3~BMTeJih He COrJiaCeH C peiiieHHeM H 

,I(elfcTBMeM (6e3,n:eHCTBMeM) u;eHTpa no npe,I(OCTaBJieHMIO rocy.n:apCTBeHHhiX ycrryr, 

ero ,I(OJI)KHOCTHoro JIM.U:a, M<l>l(, pa6oTHMKa M<l>l(. 

3a~BHTeJieM MOryT 6oiTb npe,n;CTaBJieHbi OpMrMHaJibi ,I(OKyMeHTOB (npM 

HaJIW1HH), nO,I(TBep)K,[J;aiOIIJ;Me ,I(OBO.IJ;bi 3aSIBMTeJISI, JIH60 HX KOnHH. 

5. 7. B crryqae no.n;a"[m )J(aJI06oi qepe3 npe,n;cTaBHTeJISI 3~BHTeAA K )J(aJio6e 

IIpMJiaraeTC~ ,I(OKyMeHT, nO,I(TBep)J(,I(aiOIIJ;MM nOJIHOMOqM~ npe,I(CTaBHTeJI~ Ha 

OCyiiJ;eCTBJieHMe ,I(eHCTBMH OT MMeHM 3aSIBHTeJISI. 

B KaqecTBe ,n:oKyMeHTa, no,n;TBep)K,n;aiOIIJ;ero nOJIHOMOqHSJ Ha 

ocyiiJ;eCTBJieHMe ,I(eHCTBMH OT MMeHH 3~BHTeJISI, npe,n;cTaBJI~eTC~: 

a) ocpopMrreHHaSI B cooTBeTCTBMM c 3aKoHo,n;aTeJibCTBOM PoccMii:cKoii: 

<l>e.n:epa.U:MM ,I(OBepeHHOCTb (,n;rr~ cpH3MqecKMX JIH.U:); 

6) ocpopMrreHH~ B cooTBeTCTBMH c 3aKoHo,I(aTeJibCTBOM PoccHHCKOH 

<l>e,n;epa:o;HM ,n;oBepeHHOCTh, no,n;nHcaHHaSI pyKOBO,I(HTerreM 3aSIBHTeJISI MJIM 

ynoJIHOMoqeHHhiM 3TMM pyKoBO,I(MTeJieM JIM.U:OM (,n;JI~ IOpM.n:MqecKMX JIH.U:); 

B) KOnHSI perneHM~ 0 Ha3HaqeHMM MJIH 06 M36paHMM JIM60 KOnHSI npMKa3a 0 

Ha3HaqeHHH cpH3HqeCKOrO JIH.U:a Ha ,I(OJI)J(HOCTb, B COOTBeTCTBHH C KOTOpbiM TaKoe 

cpH3MqecKOe JIH.U:O o6Jia,n;aeT npaBOM ,I(eMCTBOBaTb OT MMeHH 3~BMTeJISI 6e3 

,I(OBepeHHOCTM. 

5.8. 3aSIBMTeJib MMeeT npaBO Ha noJiyqeHMe MHcpOpMa.U:MH M ,I(OKyMeHTOB, 

He06XO,I(HMbiX ,I(JISI o60CHOBaHHSI M paCCMOTpeHM~ )KaJI06bi. 

5.9. PerMcTpau;M~ )KaJI06hi ocyiiJ;eCTBJI51eTC51 .o:eHTpoM no npe.n;ocTaBJieHMIO 

rocy,n;apcTBeHHhiX ycJiyr, M<l>l(, MHH3KOHOMpa3BHTHSI B )KypHane yqeTa )KaJI06 

Ha perneHHSI H ,n;eMCTBHSI (6e3,I(eMCTBHe) .U:eHTpa no npe,n;ocTaBJieHHIO 

rocy,n;apCTBeHHbiX ycJiyr, ero ,I(OJI)KHOCTHbiX JIH.U:, )KypHarre yqeTa )KaJI06 Ha 

perneHMSI M .n;e:HcTBMSI (6e3,n;eii:cTBHe) M<l>l(, ero pa6oTHMKOB, )KypHane yqeTa 

)l(aJI06 Ha perneHHSI M .n;eiicTBMSI (6e3,n;eiicTBMe) MMH3KOHOMpa3BHTMSI (.n;anee -

)l(ypHarr) B TeqeHHe O,I(HOrO pa6oqero ,I(H51 CO ,I(H51 ee nocTynrreHH51 C npHCBOeHHeM 

eii perHCTpa.U:HOHHOrO HOMepa. 

5.10. 3~BMTeJIIO Bbi,I(aeTCSI pacnHCKa B noJiyqeHMH OT Hero )KaJI06hi M HHbiX 

npe,n;cTaBJieHHbiX ,I(OKyMeHTOB B nHCbMeHHOM cpopMe Ha 6yMa)l(HOM HOCHTeJie C 

YKa3aHMeM per.HcTpa.U:HOHHoro HOMepa )KaJI06bi, ,n;aThi M BpeMeHM ee npHeMa, 

nepeqHSJ npe,[J;CTaBJieHHhiX ,I(OKyMeHTOB Henocpe,n;CTBeHHO npM JIHqHOM npHeMe 

3aSIBHTeAA. 

B cJiyqae no,n;aqH )KaJI06bi B M<l>l( (Ha Hero HJIH ero pa6oTHHKa) 3a51BHTeJIIO 

Bbi,I(aeTCSI pacnHCKa B noJiyqeHHH )l(aJI06bi H HHbiX npe,n;CTaBJieHHbiX ,I(OKyMeHTOB 

B nHCbMeHHOH cpopMe Ha 6yMa)KHOM HOCMTeJie C YKa3aHHeM perHCTpa.U:HOHHOrO 

HOMepa )KaJI06bi, ,n;aThi M BpeMeHH ee npHeMa, rrepeqHSI npe,n;cTaBrreHHhiX 

,I(OKyMeHTOB Henocpe,n;CTBeHHO npH JIHqHOM npHeMe 3a~BHTeJI~. 

PacnHcKa o perMcTpa.U:HH )l(aJI06hi H noeyqeHHH .n;oKyMeHTOB c YKa3aHHeM 

per.Hcrpa:U:HOHHoro HOMepa JKaJI06oi, ,naThi H BpeMeHH ee rrpHeMa, rrepeqm1 

rrpe,n;cTaBJieHHhiX ,n;oKyMeHTOB, HanpaBJieHHhiX qepe3 M<l>l(, c HcnoJih30BaHHeM 
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IIHqwpMaruroHHO-TeneKOMMYHHKai{flOHHoii ceTH «I1HTepHeT», E,n:HHoro nopTarra 

rocy.n:apcTBeHHhiX H MYHH[(HnaJihHhiX ycnyr (<l_lyHK[(HM), HanpaBmieTCH 

3a.HBHTeJIIO qepe3 opraH:H3a[(HIO noqTOBOH CB.H3H, HHJIO opraHH3a[(HIO, 

ocy:rn;ecTBJI.HIOn.zyiO ,l(OCTaBKY KOppecnOH,l(eH[(HH, B TeqeH:He 3 pa6oq:HX ,l(HeH CO 

AHH HX per:Hcrpa[(HH. 

PacnHcKa o perHcTpa[(HH )l(aJI06hi H nonyqeHHH ,n:oKyMeHTOB c yKa3aHHeM 

perHCTpa[(HOHHOrO HOMepa )l(aJI06bi, ,n:aTbl H BpeMeHH ee npHeMa, nepeqH.H 

npe,n;cTaBJieHHbiX ,n;oKyMeHTOB, HanpaBJieHHbiX qepe3 opraH:H3a[(HIO noqTOBOH 

CB.H3H, HHYIO opraHH3a[(HIO, ocy:rn;eCTBJI.HIO:rn;yiO ,l(OCTaBKY KOppecnOH,l(eH[(HH, 

HanpaBrr.HeTc.H 3a.HBHTeJIIO qepe3 opraHH3a[(HIO noqToBoii CBH3H, HHYIO 

opraHH3a[(HIO, ocy:rn;eCTBJI.HIO:W:YIO ,ll;OCTaBKY KOppecnoH,n:eH[(HH, B TeqeHHe 3 

pa6oqHX ,[(HeM CO ,l(H.H HX perHCTpa[(HH. 

)l{arro6a B TeqeHHe o,n;Horo pa6oqero ,n;HH co .n:nH ee perHcrpa[(HH no.n:rre)l(HT 

nepe,n;aqe ,l1;0JI)l(HOCTHOMY JIH[(Y, pa60THHKY, Ha,n:eJieHHOMY nOJIHOMO"lJH.HMH no 

paccMorpeHHIO )l(aJI06. 

)l{arro6hi, 3a HCKJIIOqeHHeM )l(aJI06 Ha perneHHH, npHHHTbie pyKOBO,l(HTeJI.HMH 

opranoB, npe.n:ocTaBJIHIO:W:HX rocy.n:apcTBeHHhie ycnyrH, paccMarpHBaiOTCH 

,l(OJI)l(HOCTHbiM JIH[(OM, pa60THHKOM, Ha,n;erreHHbiM nOJIHOMOqH.HMH no 

paccMorpeHHIO )l(aJI06. 

B cnyqae ecJIH o6)l(anyiOTCH perneHHH H .n:eiicTBHH ( 6e3,n;eiicTBHe) 

pyKoBOAHTeJIH TeppHTOpiiarrhHoro opraHa, CTPYKTypHoro no,n;pa3,n;erreHHH, 

npe.n:ocTaBJIHIO:rn;ero rocy.n:apcTBeHHyiO ycrryry, )l(aJio6a paccMarpHBaeTCH 

cooTBeTCTByiO:W:HM opraHOM HcnorrHHTeJihHOH BrracTH Pecny6rrHKH KoMH B 

nop.H,n:Ke, npe,n:ycMOTpeHHOM IloJIO)l(eHHeM 06 oco6eHHOCT.HX no,n:aqH H 

paCCMOTpeHH.H· )l(aJI06 Ha perneHH.H H ,n;eif:CTBH.H (6e3,n:eif:CTBHe) opraHOB 

HcnonHHTerrhHOM BJiaCTH Pecny6rrHKH KoMH H HX .n:orr)l(HOCTHhiX JIH[(, 

rocy,n;apCTBeHHhiX rpa)l(,n;aHCKHX CJiy)l(a:W:HX opraHOB HCnOJIHHTeJibHOM BJiaCTH 

Pecrry6rrHKH KoMH, YTBep)l(.n:eHHhiM rrocTaHOBJieHHeM IlpaBHTerri:.CTBa 

Pecny6rrHKH KoMH oT 25 ,n:eKa6pH 2012 r. N~ 592 (.n:arree - Ilorro)l(eHHe, 

YTBep)l(,n:eHHoe nocTaHoBrreHHeM N~ 592). 
B cny-qae ecJIH o6)l(aJiyiOTC51 perneHH51 H ,n;eiiCTBH51 (6e3,r:t;e:H:cTBHe) 

pyKoBO.l(HTeJI.H opraHa, rrpe.n:ocTaBJI51IO:rn;ero rocy.n:apcTBeHHYIO ycnyry, 3a 

HCKJIIOqeHHeM crryqa.H, rrpe.n:ycMoTpeHHoro a63a[(eM ce,n:hMhiM HacTo.H:rn;ero 

nyHKTa, )l(aJI06a paCCMaTpHBaeTC.H B BbiiiieCTO.H:W:eM opraHe (rrpH ero HaJIHqHH) 

JIH60 B CJiyqae ero OTCYTCTBH.H paCCMarpHBaeTC.H Heiiocpe,n;CTBeHHO 

pyKoBO.l(HTeJieM opraHa, rrpe.n:ocTaBJIHIO:rn;ero rocy.n:apcTBeHHyiO ycrryry, B 

nop.H,n;Ke, rrpe.n:ycMoTpeHHOM IloJIO)l(eHHeM, YTBep)l(.n:eHHhiM nocTaHOBJieHHeM N~ 

592. 
B cnyqae ecnH )l(aJio6a no,n:aHa 3a.HBHTerreM B opran, M<I>U:, B 

MHHHCTepCTBO, B KOMIIeTeH[(HIO KOTOpOrO He BXO,l1;HT rrpHH.HTHe perneHH.H no 

)l(aJI06e, B TeqeHHe 3 pa6oqHx ,n;Heii co .n:HH ee perHcrpa[(HH yrronHoMoqeHHOe 

,n:OJI)l(HOCTHoe JIH[(O opraHa, pa6oTHHK M<I>U:, coTpy,n:HHK MHHHCTepcTBa 

narrpaBrr.HeT )l(arro6y B opraH, M<I>U:, MHHHCTepcTBO, yrrorrHoMoqeHHhie B 

COOTBeTCTBHH C KOMITeTeH[(HeH Ha ee paCCMOTpeHHe, H B IIHCbMeHHOH <l_lopMe 

HH<i_)OpMHpyeT 3a.HBHTeJI.H 0 nepeHanpaBJieHHH )l(aJI06hi. IlpH 3TOM CpOK 
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paCCMOT}JeHH51 )l(aJI06bi HClJHCJI51eTC51 CO ,r:t;H51 perHCTpaD;HH )l(aJI06bi B opraHe, 

M<I>I(, MHHMCTepcTBe, ynorrHOMOlfeHHOM B coOTBeTCTBMM c KOMneTeHu:neM: Ha ee 

paCCMOTpeHHe. 

B crry-qae ycTaHoBrreHM51 B xo.n:e MJIH no pe3yrroTaTaM paccMoTPeHM51 

)l(aJI06bi npM3HaKOB COCTaBa a,n;MMHHCTPaTMBHOrO npaBOHapyrneHM51, 

npe.n:ycMoTpeHHoro 3aKoHo,n;aTeJibCTBOM PoccnilcKoil <l>e,n;epan:HM o6 

a,n;MMHMCTpaTMBHbiX npaBOHapyrneHH51X, MJIM npM3HaKOB COCTaBa npecrynrreHM51 

.ll:OJI)I(HOCTHOe JIMU:O, pa60THMK, Ha,n;eJieHHblll nOJIHOMOlfM51MM no paCCMOTPeHHIO 

)l(aJI06, He3aMe,r:t;JIMTeJibHO (He n03,r:t;Hee 1 pa6olJefO ,[t;H51 CO ,[t;H51 ycTaHOBJieHM51 

yKa3aHHbiX o6cT051TeJibCTB) HanpaBJI51eT MMeiOJUMec51 MaTepMaJibi B opraHbi 

npoKypaTypoi. 

CpoKM paccMoTpeHH51 )l(aJI06 

5 .11. )l{arro6a, nocTynMBIIIa51 B OpraH, npe,r:t;OCTaBJI5110JUMH 

rocy,n;apCTBeHHYIO ycnyry, JIM60 B BbiiiieCT051JUMH OpraH (npM ero HaJIMlfMM), 

M<I>I(, MHH3KOHOMpa3BMTmi, no,n;Jie)I(MT paccMoTPeHMIO B TelfeHHe 15 pa6olJMX 

,r:t;Heil co ,n;H51 ee perMcTpau:nn, a B crrylfae o6)l(aJIOBaHM51 OTKa3a opraHa, 

rrpe,n;ocTaBJI51IOJUero rocy,n;apcTBeHHYIO ycrryry, M <I> I( B npneMe ,n;oKyMeHTOB y 

3a51BMTeJI51 JIM60 B MCnpaBJieHMM ,n;onyiii;eHHbiX onelfaTOK H OIIIH60K MJIH B CJI)'lfae 

06)1(aJIOBaHM51 HapyrneHM51 ycTaHOBJieHHOrO cpoKa TaKMX MCnpaBJieHMH - B 

TelfeHMe 5 pa6olJMX ,n;Heil co ,n;H51 ee perncTpau:nn, ecrrn 6orree KopoTKMe cpoKM 

paCCMOTpeHM51 )l(aJI06bi He ycTaHOBJieHbl opraHOM, npe,n;OCTaBJI51IOIII;MM 

rocy,n;apcTBeHHYIO ycrryry, M <I> I(, MMH3KOHOMpa3BMTH51, ynoJIHOMOlfeHHbiMM Ha 

ee paCCMOTpeHMe. 

IJepelfeHb OCHOBaHMH .ll:Jl51 OTKa3a B y,n;OBJieTBOpeHMM )l(aJI06bi 

M nepelfeHb OCHOBaHMH .ll:JI51 OCTaBJieHM51 )l(aJI06bi 6e3 OTBeTa 

5.12. 0CHOBaHH51MM ,n;JI51 OTKa3a B y,r:t;OBJieTBOpeHMM )l(aJI06bi 51BJI51IOTC51: 

a) HaJIMqMe BCTynMBIIIero B 3aKOHHYIO CMJIY perneHM51 cy,n;a, ap6HTPa)I(HOro 

cy,n;a no )l(aJI06e 0 TOM )Ke npe,n;MeTe M no TeM )Ke OCHOBaHM.HM; 

6) no,n;alfa )KaJI06bi JIMU:OM, nOJIHOMOlfM51 KOTOporo He no,n;TBep)l(,n;eHbl B 

nop51,n;Ke, ycTaHOBJieHHOM 3aKoHo,n;aTeJibCTBOM PoccnilcKoil <t>e.n:epau:nn; 

B) HaJIMlJMe perneHM51 no )KaJI06e, npMH51TOrO paHee B COOTBeTCTBMM C 

Tpe6oBaHM51MM HaCT051JUero a,r:t;MMHMCTpaTMBHOfO perJiaMeHTa B OTHOIIIeHMH TOfO 

)l(e 3a.HBMTeJI.H M no TOMY )Ke npe,n;MeTy )l(aJI06oi; 

r) npM3HaHMe )KaJI06bi He060CHOBaHHOH (perneHM51 M ,n;eHCTBM51 

(6e3,r:t;eHCTBMe} npM3HaHbl 3aKOHHbiMH, OTCYTCTByeT HapyrneHMe npaB 3a51BHTeJI51). 

5 .13. B cnyqae ecJIH B )l(aJio6e He YKa3aHa <}?aMHJIM51 3a51BMTeJI51, 

HanpaBMBrnero )KaJio6y, MJIM noqToBhiH a,n;pec, no KOTopoMy ,n;oJI)I(eH 6oiTb 

HanpaBJieH OTBeT, OTBeT Ha )KaJI06y He ,n;aeTC51. 

I(eHTP no npe,n;OCTaBJieHMIO rocy,n;apCTBeHHbiX ycrryr, ,r:t;OJI)KHOCTHOe JIMU:O, 

M<l>I(, MHH3KOHOMpa3BHTH51, pa6oTHHK, Ha,n;erreHHbiH norrHOMOlfll51MH no 

paCCMOTpeHMIO )KaJI06, npM norrylfeHMM )l(aJI06bi, B KOTOpOH CO,r:t;ep)KaTC51 
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He:U:eH3ypHbie JUI60 OCKOp6HTeJibHbie Bbipa)l(eHH51, yrp03bi )l(lf3HH, 3.IJ:Op0Bbl0 H 

HMyJUeCTBY .IJ:OJI)KHOCTHOrO JIHU:a, pa60THHKa, a TaK)I(e qJieHOB HX CeMbH, BnpaBe 

OCTaBHTb )l(aJI06y 6e3 OTBeTa no CyJUeCTBY nOCTaBJieHHbiX B HeM BonpOCOB H B 

TeqeHHe 3 pa6oqHX .IJ:HeM CO .IJ:H51 perHCTpa:U:HH )l(aJI06hi C006IUHTb 3a51BHTeJIIO, 

HanpaBHBIIIeMy )KaJI06y, 0 He.n:onyCTHMOCTH 3JioynoTpe6JieHJUI npaBOM. 

B cnyqae ecnH TeKCT )KaJI06hi He no.n:.n:aeTc51 npoqTeHHIO, OTBeT Ha )KaJio6y 

He .n:aeTC51, H OHa He no.n:Jie)I(HT HanpaBJieHHIO Ha paCCMOTpeHHe B 

rocy.n:apcTBeHHhiH opraH, opraH MeCTHoro caMoynpaBJieHM.H, 

MHH3KOHOMpa3BMTM51, M<t>I( nnn .IJ:OJI)I(HOCTHOMY nnu:y B cooTBeTCTBHM c nx 

KOMneTeHU:MeM, 0 qeM B TeqeHHe CeMH )J;HeM CO )J;H51 perHCTpa:U:HH )KaJI06bi 

C006IUaeTC51 3a51BMTeJIIO, eCJIM ero cpaMHJIM51 H noqTOBbiM a,n;pec nOMaiOTC51 

npoqTeHHIO. 

5.14. ITo pe3yJihTaTaM paccMoTpeHJUI )KaJI06bi npnHMMaeTc51 o,n;Ho M3 

cne.n:yroiUMX peiiieHn:H:: 

1) )KaJI06a y,n;oBJieTBOp51eTC51, B TOM ~mcJie B cpopMe OTMeHbi npHH51TOrO 

peiiieHJUI, ncnpaBJieHH51 .n:onyiUeHHhiX onetiaToK n onm6oK B Bhi,n;aHHhiX B 

pe3yJII>TaTe npe,n;ocTaBJieHH51 rocy,n;apcTBeHHOM ycnyrH ,n;oKyMeHTax, B03BpaTa 

3a51BHTeJIIO ,n;eHe)l(HbiX cpe,n;CTB, B3HMaHHe KOTOpbiX He npe,n;yCMOTpeHO 

HOpMaTHBHhiMM npaBOBhiMH aKTaMH Poccn:H:cKo:H: <t>e,n;epa:o:nn, HOpMaTHBHhiMM 

npaBoBhiMM aKTaMM cy6oeKTOB PoccH:H:cKo:H: <t>e.n:epa:o:nH; 

2) B y,n;oBJieTBOpeHHM )KaJI06bi OTKa3biBaeTC51. 

5 .15. PeiiieHHe npHHHMaeTC51 B cpopMe aKTa :o:eHTpa no npe,n;ocTaBJieHHIO 

rocy,n;apcTBeHHbiX ycnyr, M <1> I(, MHH3KOHOMpa3BMTM51. 

5 .16. IlpH Y.D:OBJieTBOpeHMH )KaJI06bi U:eHTp no npe,n;OCTaBJieHHIO 

rocy,n;apcTBeHHhiX ycnyr, M<l>I(, MMH3KOHOMpa3BMTH51 npHHMMaiOT 

HcqepnbiBaiOIUHe Mepbl no ycTpaHeHHIO Bbi51BJieHHbiX HapyiiieHMM, B TOM liHCJie 

no Bhi,n;aqe 3ruiBHTemo pe3yJihTaTa rocy,n;apcTBeHHOM ycnyrH, He no3,n;Hee 5 
pa6o"'IHX )];HeM CO )J;H51 npHH51TH51 peiiieHH51, eCJIH HHOe He ycTaHOBJieHO 

3aKoHo,n;aTeJibCTBOM PoccHMCKOM <l>e,n;epa:o:HH, 3aKOHo,n;aTeJibCTBOM Pecny6nnKH 

KoMH. 

I1op51,!l;OK HHcpOpMHpOBaHH51 3a51BHTeJI51 0 pe3yJibTaTaX paCCMOTpeHH51 

)KaJI06bi 

5.1 7. He no3,n;Hee )J;H51, cne.n:yroiUero 3a ,n;HeM npHH51TH51 peiiieHH51, . 

YKa3aHHoro B nyHKTe 5.14 HaCT051IUero a,n;MHHMCTpaTMBHoro pernaMeHTa, 

3a51BHTeJIIO B nHCbMeHHOM cpopMe H no ero )KeJiaHHIO B 3JieKTpOHHOM cpopMe 

HanpaBJI51eTC51 MOTHBHpOBaHHbiH OTBeT no pe3yJibTaTaM paCCMOTpeHM51 )KaJI06bi. 

5.18. B MOTMBHpoBaHHOM OTBeTe no pe3yJihTaTaM paccMoTpeHH51 )l(aJI06bi 

YKa3biBaiOTC51: 

a) HaHMeHoBaHne opraHa, npe,n;ocTaBJI.HIOr.u;ero rocy.n:apcTBeHHYIO ycnyry, 

M<l>I( paccMoTpeBIIIero )l(aJio6y, ,n;OJI)I(HOCTh, <lJaMMJIM.H, MM51, oTqecTBO 
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(nocJie,I(Hee - npH HaJIIfqlflf) ,I(OJI)KHOCTHOrO JIHIJ;a, pa60THHKa, npMH5IBIIIero 

peiiieHHe no )l(aJio6e; 

6) HOMep, ,I(aTa, MeCTO npMH5ITM5I peiiieHHX, BKJIIoqax CBe,ZJ;eHM5I 0 

.n;omKHOCTHOM nHu;e opraHa, npe.n;ocTaBJIXIOrn;ero rocy.n;apcTBeHHYIO ycnyry, 

pa6oTHHKe M <l> U:, peiiieHHe HJIH ,n:eilcTBM5! ( 6e3,n:eilcTBHe) KOToporo o6)1(aJIYIQTCX; 

B) <f>aMMJIM5I, MM5I, OTqecTBO (nocne,n;Hee- npM HaJIIfqlflf) HJIM HaHMeHOBaHMe 

3a5IBMTeJI5I; 

r) OCHOBaHM5I ,I(JI5I npMH5ITH5l peiiieHM5I no )l(aJI06e; 

.n:) npMHXToe no )l(aJI06e peiiieHHe. 

5.19. B cnyqae npH3HaHHx )l(aJI06bi no.n:ne)l(arn;eil y.n:oBneTBopeHHIO B 

OTBeTe 3aXBHTeJIIO, YKa3aHHOM B no.n:nyHKTe 1 nyHKTa 5.14 HacToxrn;ero 

a,I(MHHMCTpaTMBHOrO perJiaMeHTa, ,n:aeTC5I MH<f>opMaiJ;M5I 0 ,n:eHCTBH5IX, 

ocyrn;ecTBJIXeMbiX u;eHTpoM no npe.n:ocTaBneHHIO rocy,n:apcTBeHHbiX ycnyr, 

MHOro<f>yHKIJ;MOHaJibHbiM u;eHTpOM, npe,n:ycMOTpeHHOH qacTbiO 1.1 CTaTbH 16 

<l>e.n:eparrhHoro 3aKoHa oT 27 MIOJIX 2010 r. N2 21 0-<1>3 «06 opraHM3aQMM 

npe.n:ocTaBJieHHX rocy.n:apcTBeHHbiX H MYHHIJ;HnarrbHbiX ycnyr», B u;enxx 

He3aMe,ZJ;JIMTeJibHOrO ycTpaHeHM5I Bbl5IBJieHHbiX HapyiiieHMH npM OKa3aHMM 

rocy.n:apCTBeHHOH ycnyrM, a TaK)I(e npMHOC5ITC5l M3BMHeHM5I 3a ,I(OCTaBJieHHbie 

Hey,n:o6CTBa H YKa3biBaeTC5l HH<f>opMaiJ;H5I 0 ,I(aJibHeHIIIHX ,n:eHCTBH5IX, KOTOpbie 

He06XO,I(HMO COBepiiiMTb 3a5IBHTeJIIO B QeJIXX nonyqeHM5I rocy,n:apCTBeHHOH 

ycnyrM. 

5.20. B cnyqae npM3HaHHX )l(aJI06bi He no.n:ne)l(arn;eil y.n:osneTBopeHMIO B 

OTBeTe 3aXBMTeJIIO, yKa3aHHOM B no.n:nyHKTe 2 nyHKTa 5.14 HacToxrn;ero 

a,I(MMHMCTPaTMBHOrO perJiaMeHTa, ,I(aiOTC5I apryMeHTMpOBaHHbie pa3'b5ICHeHH5l 0 

IIpHqHHaX IIpHH5ITOrO peiiieHH5l, a TaK)Ke HHqlOpMaiJ;H5I 0 nop5I,I(Ke 06)KaJIOBaHH5l 

npMH5ITOrO pemeHM5I. 

llop5I,I(OK 06)1(aJIOBaHH5I peiiieHH5I no )l(aJI06e 

5 .21. 3a5IBHTeJib MMeeT npaBo o6)KaJIOBaTb pemeHMe, npHH5ITOe no )KaJio6e, 

B ycTaHOBJieHHOM 3aKOHO,I(aTeJibCTBOM nop5I,n:Ke. 

I1op5I,I(OK nonyqeHH5l HH<f>opMaiJ;HH H ,I(OKyMeHTOB, He06XO,I(MMbiX 

,I(JI5I o60CHOBaHH5I H paCCMOTPeHH5I )KaJI06bi 

5 .22. 3a5IBHTeJib BnpaBe 3anpamHBaTb M nonyqaTh MH<f>opMaQMIO H 

,I(OKyMeHTbi, He06XO,I(MMbie ,I(J15I 060CHOBaHM5I M paCCMOTPeHM5I )l(aJI06bi. 

3a5IBMTeJib o6parn;aeTC5I B u;eHTp no npe,n:ocTaBneHMIO rocy.n;apcTBeHHbiX 

ycnyr, M<I>U:, MHH3KOHOMpa3BHTM5I c 3a5IBJieHMeM Ha nonyqeHHe HH<f>opMaQHH H 

,I(OKyMeHTOB, He06XO,I(HMbiX ,I(JI5I o60CHOBaHH5I H paCCMOTPeHM5I )l(aJI06bi (,n:arree -

3a5IBJieHIIe ), B nMCbMeHHOH <f>opMe Ha 6yMa:>KHOM HOCMTeJie, B 3JieKTpOHHOH 

<f>opMe. 

3a5IBJieHHe MO)KeT 6biTb HanpaBJieHO qepe3 opraHM3aiJ;HIO noqTOBOH CB5I3M, 

MHYJO opraHM3aU:MIO, ocyii(eCTBJI5IIOII(YIO ,I(OCTaBKY KOppecnOH,I(eHU:MM, qepe3 
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M <l> u;, c HcnoJih30BaHHeM HHcpopMaJJ;HOHHo-TeneKOMMYHHKal(HOHHOH ceTH 

«J1HTepHeT>>, a TaK)I(e MO)I(eT 6hiTb npHH~TO npH JIHqHOM npHeMe 3a~BHTeJI~. 

3a5IBJieHHe .n;omKHO co.n;ep)l(aTh: 

1) HaHMeHOBaHHe opraHH3al(HH, ero )l;OJI)I(HOCTliOrO JIHI(a, B KOMneTeHl(HH 

KOTOporo HaXO)l;HTC~ HH<}_}OpMal(H5I H ,ZI;OKyMeHTbi, He06XO,ZJ;HMhie ,ZJ;JI~ 

o60CHOBaHH~ H pacCMOTPeHH5l )l(aJI06hi; 

2) <}_)aMHJIHIO, HM~, OTqeCTBO (nocrre,n;Hee- npH HaJilfqHH), CBe,ZJ;eHH~ 0 MeCTe 

)KlfTeJibCTBa 3a~BHTeJI~ - <}_}H31fqecKoro JIHI(a, a TaK)I(e HOMep (HOMepa) 

KOHTaKTHOrO TeJie<}_}oHa, a,n;pec (a,n;peca) 3JieKTpOHHOH noqTbl (npH HaJIHqlfH) H 

rroqTOBbiH a,n;pec, no KOTOpbiM ,ZJ;OJI)KeH 6biTb HanpaBJieH OTBeT 3a~BHTemo; 

3) CBe,D;eHH~ 06 HHcpOpMal(HH H ,ZJ;OKyMeHTaX, He06XO,ZJ;HMbiX ,ZI;JI5l 

o60CHOBaHH.SI H paCCMOTpeHH~ )l(aJI06bi. 

CpoK npe,n;ocTaBJieHH~ HH<}_}opMal(HH H ,n;oKyMeHTOB, Heo6xo,n;HMhiX ,n;rr~ 

o60CHOBaHH~ . H paCCMOTpeHH~ )l(aJI06bi COCTaBJI~eT 5 pa6oqHX ,ZJ;Heif CO ,ZI;H51 

perHCTpal(HH 3a5IBJieHH5l. 

OcHoBaHHH ,n;rr51 OTKa3a B npHeMe 3a51BJieHH~ He npe,n;ycMOTPeHo. 

Cnoco6bi HH<}_}opMHpoBaHH51 3aSIBHTeJI5l o nop~,n;Ke no,n;aqH 

H paCCMOTpeHH~ )KaJI06bi 

5 .23. I1H<}_)OpMal(H5l 0 nopSI,n;Ke no,n;aqlf H paCCMOTPeHH51 )KaJI06bi 

pa3Meii(aeTc~: 

Ha HH<}_}OpMal(HOHHhiX CTeH,n;ax, pacnOJIO)KeHHbiX B l(eHTPe no 

npe,n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycrryr, M<l>IJ;; 

- Ha o<}_)Hl(HaJihHhiX caifTax MHHHCTepcTBa, l(eHTpoB no npe,n;ocTaBrreHHIO 

rocy,n;apcTBeHHhiX ycnyr, M<l>IJ;; 

- Ha E,n;HHOM nopTarre rocy.n;apcTBeHHhiX H MYHHl(HnaJihHhiX ycrryr 

( <}_}yHKl(HH). 

5.24. MH<}_}opMal(HIO o nop51,n;Ke no,n;aqH H paccMOTPeHH51 )l(aJI06hi MO)KHO 

norryqHTh: 

- nocpe,n;CTBOM Tene<PoHHOH CBH3ll no HOMepy l(eHTpa no npe,n;OCTaBneHHIO 

rocy,n;apcTBeHHhiX ycrryr, M<l>IJ;; 

- nocpe,D;CTBOM <}_)aKCHMHJibHOrO C006Il(eHH51; 

- npH JIHqHOM o6paii(eHHH B l(eHTpe no npe,ZI;OCTaBJieHHIO rocy,n;apCTBeHHbiX 

ycrryr, M<l>IJ;; 

- no 3JieKTPOHHOH nOtiTe B l(eHTpe no npe,n;ocTaBJieHHIO rocy,n;apCTBeHHhiX 

ycrryr; 

npH nHCbMeHHOM o6pall(eHHH B l(eHTPe no npe,n;OCT3BJieHHIO 

rocy,n;apcTBeHHhiX ycnyr; 

- nyTeM ny6nHqHOrO HH<}_}OpMHpOB3HH~. 
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IIpimo)l(eHHe .N2 1 
K A.nMHHHCTpaTHBHoMy perrraMeHTY 

npe.n:ocTaBneHH.H rocy.n;apcTBeHHOH ycnyrn 
no Ha3HatreHHIO H BhiiinaTe 

e)l(eMeC.HtiHOH KOMneHCal(HOHHOH 
BhiiinaThl O,[(HHOKHM Hepa6oTaiOI.l(HM 

Tpy.n:ocnoco6HhiM po,n:HTen.HM ( oneKyHaM), 

OCyl.l(eCTBn.HIOI.l(HM YXO,[( 3a ,[(eTbMH-HHBaJIH,[(aMH 

B B03pacTe .n:o 18 neT 

<l>opMa 

OpraHH3aU:H.H, o6pa6aTbiBaiOI.l(a.H 3anpoc Ha 

npe.n:ocTaBneHHe ycnyrH 

T'ocy,n:apcTBeHHoe 6ro.n:)l(eTHoe ytrpe)l(,n:eHHe 

Pecny6nHKH KoMH «I(eHTp no npe.n;ocTaBneHHIO 

rocy.n:apcTBeHHhiX ycnyr B ccpepe con:HaJihHOH 

3al.l(HThi HaceneHH.H 
_________________ » 

3A5IBJIEHI1E 

ITporny npe.n:ocTaBHTh rocy,n:apcTBeHHYIO ycnyry: Ha3HatreHHe H BhmnaTa 

e)l(eMeC.HtiHOH KOMneHCal(HOHHOH BhiiinaTbl O,[(HHOKHM Hepa6oTaiOI.l(HM 

Tpy,n:ocnoco6HoiM po,n:HTen.HM ( oneKyHaM), ocyl.l(eCTBn.HIOI.l(HM yxo.n: 3a ,n:eTbMH

HHBanH,n:aMH B B03pacTe ,[(0 18 neT 
<1>11:0 pe6eHKa, ,n:aTa po)l(,n:eHH.H _____________________ _ 

3a51BMTenb 

<I>HO 
,ll;aTa po)l(,n:eHH.H 

MecTo po)l(,[(eHH.H 

A..[(pec MeCTa )I(HTenhCTBa 1 

A.n:pec MecTa npe6hiBaHH.H2 

,ll;oKyMeHT, y,n:OCTOBep.HIOI.l(HH 
JIHtiHOCTb3 

1 YKa3biBaeTc.H a.n:pec perHcTpaU:HH no ,n:oKyMeHTy, y,n:ocTOBep.HIOI.l(eMy nMtrHOCTh 
2 Y Ka3b!BaeTC.H a.npec perHCTpa:U:MM no CBM,[(eTen:bCTBY 0 perHCTpai(HH no MecTy 

npe6biBaHH.H (np:a HaJIHtiMH) 
3 YKa3hiBaeTcH cepH.H, HOMep, KeM H Kor.n:a Bhi.[(aH 



IIpe~cTaBIITeJII> 

<!>HO 
,[(aTa pO)I{~eHIDI 

MecTo po)l{~eHH51 

An:pec MecTa )KHTeJibCTBa4 

A~pec MecTa rrpe6bmaHIDI
5 

,[(oKyMeHT, y~OCTOBep5IIOIII;HH 

JUI~HOCTb6 
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,[(oKyMeHT, 

IIO~TBep)l{~aiOIII;HH 

nOJIHOMO~H51 rrpe~cTaBHTeJI51 7 
----------------------------------------------

KoHTaKTHhie 

~aHHI>Ie 

Tene<PoH
8 

3JieKTpOHHa51 

IIO~Ta9 

Crroco6 yBe~OMJieHIDI o rrpHH5ITOM perneHHH
10 

B Be~oMCTBe 
B M<I>U 
IJoqTOBhiM OTrrpaBJieHHeM 

ITo a~pecy 3JieKTpOHHOH 

nO~Thl 

Crroco6 BhiiTJiaThi11 

OpraHH3al(H51 <P~~epanbHOH rro~TOBOH 

CB513H ( HaHMeHOBaHHe IIO~TOBOfO 

OT~eJieHH51) 

EaHK (HaHMeHoBaHHe 6aHKa, oT~eJieHH51 

11 <PHJIHaJia H HOMep pac~eTHOfO 

JIHI(eBoro c~eTa) 

4 YKa3hiBaeTC51 a~pec per:acTpan;HH no ~oKyMeHTy, y~ocTOBep5IIOIII;eMy JIHqHoCTh 

5 Y Ka3hiBaeTC51 a,n:pec perHCTpal(HH ITO CBH,[(eTeJihCTBY 0 perHCTpal(HH no MeCTY 

rrpe6biBaHH51 (npH HaJIHqHH) 
6 Y Ka3hiBaeTC51 cepH51, HOMep, KeM H KOr,n:a Bhi,[(aH 
7 Y Ka3biBaeTC51 HaHMeHOBaHHe, cepH51, HOMep, KeM H KOf~a Bbi~aH 
8 Y Ka3biBaiOTC51 TeJie<POHhl 3a5IBHTeJI51 H rrpe~CTaBHTeJI51 
9 Y Ka3biBaiOTC5l a,n:peca 3JieKTpOHHOH II0"9:Thl 3a5IBHTemi H rrpe~CTaBHTeJI51 

10 3arrOJIH5IeTC51 O,[(HH H3 BapHaHTOB 

11 3arrOJIH5IeTC51 O,[(HH H3 BapHaHTOB 
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B XO,Z::VIIIJ,He ,ll;OKyMeHTbi 

NQ Ha:aMeHoBaH:ae .n;oKyMeHTa Korr:aqecTBO Op:ar:aHarr/Kon:aH flo .n;rr e)lnu 

JIHCTOB B03BpaTy 

5I npe.n;yrrpe)K,n;eH( a), qTo rocy.n;apcTBeHHaH ycrryra, npe.n;ocTaBrreHHaH 

HenpaBOMepHO BCJie,Il;CTBHe npe,Il;OCTaBJieHH51 MHOIO ,Il;OKyMeHTOB C 3aBe,Il;OMO 
\ 

HeBepHbiMH CBe,n;eHIDIMH, COKpbiTH51 ,n;aHHbiX, BJIH51IOII1.HX Ha Ha3HaqeHHe M BbiTIJiaTy 

rocy,n;apCTBeHHOH ycrryrH HJIH Ha H:CqHcJieHHe ee pa3Mepa, B3hiCKH:BaeTC51 B 

ycTaHOBJieHHOM 3aKOHO,Il;aTeJibCTBOM nop51,Il;Ke. 

5I corrraceH ( Ha) Ha npoBe,n;eHHe npoBepKH npe,n;cTaBrreHHhiX MHOIO cBe,n;eHHM. 

,l(aTa flo,n;nHch/<1> HO 

P ACilliCKA-YBE,l(OMJIEHME 

3a51BJieHH:e H ,Il;OKyMeHTbl Ha npe,Il;OCTaBJieHHe rocy,n;apCTBeHHOH ycrryrH: 

Ha3HaqeHH:e H BbiTIJiaTa e)KeMeC5J:qHOH KOMneHCa:QHOHHOH BbiTIJiaTbi O,Il;HHOKHM 

Hepa6oTaiOIIl.HM Tpy.n;ocnoco6HhiM po.n;HTerrHM ( oneKyHaM ), ocymecTBJIHIOIIJ,HM yxo.n; 3a 

,n;eTbMH-HHBaJIH,Il;aMH B B03paCTe ,Il;O 18 JieT, npHH51JI cne:QHaJIHCT: 

(no,n;nHch) (paCIIIHcppOBKa no,n;nMCM) 

flepeqeHh npe,D;CTaBJieHHbiX ,l];OKyMeHTOB 

NQ HaHMeHoBaHHe ,n;oKyMeHTa KorrMqecTBO OpHrMHarr Ilo.n;ne:)lmT 

n/n JIHCTOB IKonH51 B03BpaTy 

1. 

2. 

3. 

florryqaTeJib e)KeMeC5J:qHOH KOMneHCa:QHOHHOH BbiTIJiaThi 06513aH yBe,Il;OMHTb :o;eHTP B 

TeqeHMe . 5 pa6oqHx ,n;He:H: co ,n;HH HacTynrreHHH o6cT051TeJihCTB, BJieKym:ax 

npeKpaiiJ,eHHe BbiTIJiaTbi e)KeMeC5J:qHOM KOMneHCa:QHOHHOH BhiTIJiaTbi, B TOM qlfcJie 

CJI e.n;yiO IIJ,MX: 
1) yTpaTa rrpaBa Ha e)KeMeC5J:qHyiO KOMneHCa:QMOHHyiO BbiTIJiaTy (Ha3HaqeHMe noco6H51 

no 6e3pa6oTH:o;e; nocTynrreHHe Ha pa6oTy no TPY,Il;OBhiM .n;oroBopaM H (HrrH) 

ocyiiJ,eCTBrreHHe pa6oTbi no .n;oroBopaM rpa)K,n;aHcKo-rrpaBoBoro xapaKTepa, rrpe.n;MeTOM 

KOTOpbiX 51BJI51eTC51 BbiTIOJIHeHHe pa60T M (HJIH) OKa3aHHe ycrryr Ha B03Me3,Il;HOH OCHOBe, 
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ocyrn:ecTBJieHMe rrpe.n:rrpMHMMaTeJihCKoii .n:e~ITeJibHOCTM; BczyrrneHMe B 6paK); 

2) OrpaHMqeHMe pO.Il:MTemt: B pO.Il:MTeJibCKMX rrpaBaX MJIH JIHIIIeHHe era pO,Z1;HTeJibCKHX 

rrpas; 

3) OCB060)1(.Zl:eHHe JIH60 OTCTpaHeHHe OIIeKyHa OT HCIIOJIHeHH51 CBOHX 06513aHHOCTeii; 

4) ycTpOHCTBO pe6eHKa B rocy.n:apCTBeHHOe CTaiJ;HOHapHOe yqpe)l(.n:eHHe COD;HaJibHOfO 

o6cJiy)I(HBaHH51, CI1eiJ;HaJIH3HpOBaHHOe yqpe)l(.n:eHHe .Zl:J151 HeCOBepiiieHHOJieTHHX, 

Hy)l(,n;aiOIUHXC51 B cou;HaJibHoii pea6HJIHTaU:HH, crreu;ManhHYIO (KoppeKIJ;HOHHYIO) 

o6pa30BaTeJibHYIO opraHH3aiJ;HIO. 

CpoK rrpMH5t:TH51 peiiieHH51 

KoHTaKTHhiH Tene<}loH 

Pe)I(HM pa6oTbi 

PerHcTpau;MoHiihiH NQ ):(aTa rrpHeMa .n:oKyMeHTa Tio,n;rrHCh 

( <}_laMHJIH51, HHHIJ;HaJibi) 
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IlpHJIO)l(eHHe N!! 2 
K A,n;MHHHCTpaTHBHOMY perrraMeHTY 

npe.n;ocTaBrreHIDI rocy.n;apcTBeHHOM ycrryrH 
no Ha3HaqeHHIO H BbiiiJiaTe 

e)l(eMec.HqHoM KOMneHCaQHOHHOM 
BbinJiaTbl O,ll;HHOKHM Hepa60TaiOIIJ;HM 

Tpy.n;ocnoco6HhiM po,n;HTemiM ( oneKyHaM), 

ocy:rn;eCTBJI.HIOIIJ;HM YXO,ll; 3a ,D;eTbMH-HHBaJIH,D;aMH 
B B03pacTe .n;o 18 neT 

PeKoMeH,n;yeMa.H <}?opMa 

EnaHK rocy.n;apcTBeHHoro 6IO,D;)l(eTHoro yqpe)l(,n;eHIDI 

Pecny6rrHKH KoMH «l(eHTp no npe.n;ocTaBrreHHIO 
rocy.n;apcTBeHHhiX ycnyr B c<}?epe 
COQHaJibHOM 3aiiJ;HTbi HacerreHH.H 

_________________ » 
( Ha3BaHHe ropo.n;a, paH:oHa) 

( <l> I1 0 3a.HBHTeJ1.H) 
npo)l(HBaiO:rn;eMy( eM:) no a.n;pecy: __ _ 

Y Be,D;OMJieHHe 
o npe.n;ocTaBrreHHH ( o6 OTKa3e B npe.n;ocTaBrreHHH) 

rocy.n;apcTBeHHOM ycnyrH 

YBa)l(aeMbiM rp. 

( <}?aMHJIH.H, HM.H, OTtieCTBO 3a.HBHTeJ1.H nOITHOCTblO) 

Ilo pe3yrrhTaTaM paccMoTpeHH.H Barnero 3a.HBJieHH.H oT « __ » 20 r. o 

npe.n;ocTaBrreHH.H rocy.n;apcTBeHHOH ycrryrH no Ha3HatieHHIO H BbiiiJiaTe 

e)l(eMeC.HtiHOH KOMneHCaQHOHHOH BbiiiJiaTbi O,ll;HHOKHM Hepa6oTaiOIIJ;HM 

Tpy.n;ocnoco6HbiM po,n;HTeJI.HM ( oneKyHaM), ocy:rn;ecTBIT.HIOIIJ;HM yxo.n; 3a .n;eTbMH

HHBaJIH,D;aMH B B03pacTe ,ll;O 18 JieT, npHH.HTO perneHHe: 

0 o rrpe.n;ocTaBrreHHH BaM rocy.n;apcTBeHHoH: ycrryrH 

0 o6 OTKa3e B npe.n;ocTaBJieHHH BaM rocy.n;apcTBeHHOM ycnyrH no 
CJ1e,D;YIQIIJ;HM npHtiHHaM 
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CnpaBKH no Tene4>oHy: ______ _ 

,lJ;OJDKHOCTh OTBeTCTBeHHOrO JIHD;a 
rocy.n;apcTBeHHoro 6IO.n;)l(eTHoro 
yqpe)l(.n;eHH.H Pecny6nHKH KoMH -
u;eHTpa no npe.n;ocTaBJieHHIO 
rocy.n;apcTBeHHhiX ycnyr B c4>epe 
COD;IfaJihHOH 3aiD;HThl HaCeJieHH51 

no.n;nHCh (paCIIIH<l>poBKa no.n;nHCif) 
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ITpimo)l(eHHe N!! 3 
K A.n:MHHHCTpaTHBHOMY pernaMeHTY 

rrpe.n:ocTaBJieHHH rocy.n:apcTBeHHOH ycnyrH 

no H83HaiieHHIO H BbiiTJiaTe 

e)l(eMeC.HIIHOH KOMneHCal(HOHHOH 

BbiiTJiaTbi O,L(HHOKHM Hepa6oTaiOil(HM 

Tpy.n;ocnoco6HI:.IM po,n;HTeJI.HM ( oneKyHaM), 

ocyll(eCTBJI.HIOil(HM YXO,L( 3a ,L(eTbMH-HHBaJIH,L(aMH 

B B03pacTe .n:o 18 neT 

PeKoMeH.n:yeMa.H <!JopMa 

( rocy ,L(apCTBeHHOe 6IO,L()I(eTHOe y-qpe)I(,L(eHHe 

Pecny6JIHKH KoMH, M <1> IJ) 
OT --------------------------------

(HM.H, OTIIeCTBO (npH HaJIHIIHH)) 

npo)I(HBaiOmero no a.n;pecy: ________ _ 

Ten., E-mail: (npH HaJIHIIHH) _______ _ 

3a.HBJieHHe 

06 HCnpaBJieHHH ,L(Onyll(eHHbiX OneiiaTOK H ( HJIH) OIIIH60K 

ITporny HcnpaBHTb .n:onymeHHI:.Ie oneiiaTKH (HJIH) ornH6KH B BI:.I,n;aHHbiX 

MHe ,L(OKYMeHTaX --------------------------------------------------
B CB513H C 

Cnoco6 HH<}lopMHpoBaHH.H o pe3yJII:.TaTe paccMOTpeHH.H 3a.HBJieHH.H 

( HY)I(HOe no.n:IIepKHYTb): 

- JIHIIHO; 

- nOIITOBbiM OTnpaBJieHHeM 

(.n:aTa) 

0TMeTKa 0 perHCTpal(HH 

(.n:aTa, BX. N!!) 

( no,L(nHCb, pacrnmppOBKa no,n;nHCH) 
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ITpHJIO)l{eHHe N2 4 

K A,n:MHHHCTIJaTHBHOMY perJiaMeHTY 

npe,n:ocTaBJieHH51 rocy,n:apcTBeHHoii ycJiyrH 

no Ha3HaqeHHIO I1 BbiiiJiaTe 

e)l{eMec51qHOH KOMneHCai.J;HOHHOH 

BhiiiJiaTbl O.lJ:HHOKHM Hepa6oTaiOI:u;I1M 

Tpy.n.ocnoco6HhiM po,II.HTeJI51M ( oneKyHaM ), 

ocyi:u;eCTBJI51IOI:u;I1M YXO,IJ. 3a ,IJ.eTbMH-HHBaJIH,IJ.aMH 

B B03pacTe .n:o 18 JieT 

PeKoMeH,n:yeMa51 <i_lopMa 

EJiaHK rocy.n:apCTBeHHOro 6IO,n:)l{eTHoro yqpe)l{,n:eHI151 

Pecny6JIHKH KoMH «I(eHTp no npe.n:ocTaBJieHHIO 

rocy,n:apcTBeHHhiX ycJiyr B ccpepe co:u;HaJihHOH 3ai:u;HThi HaceJieHH51 
______________________» 

(Ha3BaHHe ropo,n:a, paiioHa) 

rrpO)l{HBaromeMy (eli) no a,n:pecy: _______ _ 

Yse,n:oMJieHHe o6 OTKa3e B HcnpasJieHHH oneqaToK H (HJIH) onm6oK, .n:onymeHHhiX 

B ,II.OKyMeHTaX, Bbi.lJ:aHHbiX B pe3yJioTaTe npe,II.OCTaBJieHH51 rocy.n.apCTBeHHOH 

ycJiyrH 

YBa)l{aeMhiiirp. ______________________________ _ 

( cpaMHJII151, HM51, OTqecTBO 3a51BHTeJI51 nOJIHOCTbiO) 

no pe3yJihTaTaM paccMorpeHH51 Barnero 3a51BJieHH51 OT « ___ » 20 ___ r., 
06 HCIIpaBJieHHH oneqaTOK I1 (I11II1) OIIII160K, ,n:onyi:u;eHHhiX B ,IJ.OKyMeHTaX, 

Bbi.lJ:aHHbiX B pe3yJihTaTe npe,n:OCTaBJieHI151 rocy,n:apCTBeHHOH ycJiyrH, IIpi1H51TO 

pellieHHe 06 OTKa3e B HCIIpaBJieHHH orreqaTOK I1 (I11II1) OlliH60K ITO CJie.lJ:YIOI:u;HM 
IIpHqHHaM. _________________________________________ _ 

CrrpaBKH no TeJie<i_loHy: _______ _ 

ITo,n:rrHcb OTBeTCTBeHHoro JIHIJ:a 

0TMeTKa 0 perHCTpa:u;HH 

(,n:aTa, Hex. N2) 
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IlpMJIO)I(eHMe .N~ 5 
K A,n;MMHMCTpaTMBHOMY pernaMeHTY 

npe,n;ocTasneHIDI rocy,n;apcTBeHHoii ycnyrn 
no Ha3HaqeHMIO M B:biiiJiaTe 

e)l(eMeC5JqHOH KOMneHCaUMOHHOH 
BbiiiJiaTbi O)];MHOKMM Hepa6oTaiOII(MM 

Tpy,n;ocnoco6H:biM po,n;nTeJI5IM ( oneKyHaM ), 

OCyii(eCTBJI5IIOII(MM yxo,n; 3a ,n;eTbMM-MHBaJIM,IJ;aMM 

B B03pacTe ,n;o 18 neT 

PeKoMeH,n;yeMa5I cpopMa 

( HaMMeHoBaHMe MnHMCTepcTBa, 
rocy,n;apcTBeHHoro 6IO,n;)l(eTHoro yqpe)I(,IJ;eHM5l, M <l> I() 

OT __________________________________ _ 

( cpaMMJIIDI) 

(HM5l, OTqeCTBO (npM HaJIMqMH)) 
npo)I(MBmomero no a,n;pecy: ___________ _ 

Ten., E-mail: (npnHannqnn) ____ _ 

)KAJIOEA 

Tiporny paCCMOTpeTb )l(aJI06y Ha perneHMe, ,n;eMCTBMe ( 6e3,n;eHCTBMe) __ _ 

(HaMMeHoBaHMe ueHTpa no npe,n;ocTasneHMIO rocy,n;apcTBeHHoii ycnyrn, M<l>I(, 
cpaMMJIM5I, MM5I, OTqecTBO )];OJI)I(HOCTHOrO JIMIJ;a, cneiJ;MaJIMCTa IJ;eHTpa no 
npe,n;ocTaBJieHMIO rocy,n;apcTBeHHbiX ycnyr, M<l>I(, perneHM5l M ,n;eilcTBIDI 

(6e3,n;eHCTBMe) KOTOpbiX 06)1(aJiyiOTC5I) npMH5ITOe ( OCyii(eCTBJieHHOe) B XO,IJ;e 
npe,n;ocTaBJieHM5I rocy,n;apcTBeHHOH ycnyrn: 

(yKa3aT:b CBe,n;eHM5l 06 06)1(anyeMbiX perneHM5IX, ,n;eiiCTBM5IX (6e3)1;eHCTBMM), 

a TaK)I(e )];OBO,[(bi, Ha OCHOBaHMM KOTOp:biX 3a5IBMTeJib He COrJiaCeH 
C peliieHMeM M ,n;eHCTBMeM (6e3,n;eHCTBMeM)) 

B no,n;TBep)l(,n;eHMe BbiiiieM3JIO)I(eHHoro npnnara10 cne,n;yiOII(Me ,n;oKyMeHThi: 
1. _____________________________________ ___ 
2. ________________________________ ___ 
3. ___________________________________ _ 

0TBeT nporny HanpaBMTh no a,n;pecy: 
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(yKa3aTb a,n;pec 3JieKT_POHHOM IIO~Tbl ( rrpH HaJIH~HH ), IIO~TOBbiM a,n;pec, 

ITO KOTOpbiM ,Ll;OmKeH 6biTb HarrpaBJieH OTBeT) 

TenecpoH ______ _ 

0TMeTKa 0 perHCTpaU:HH )l(aJI06bi 

(.n;aTa, sx. N~) 

( IIO,Ll;IIHCb, paCIIIHcppOBKa IIO,Ll;IIHCH) 

Pe)I(HM pa6oTbi __________ _ 

». 


