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PECIIYiiJIHKH KOMH 

llPHKA3 

r. CMKTbiBKap 

0 sueceuuu H3Meneuuii B npuKa3 ArenTCTBa Pecny6JIHKH KoMu no 
cou;uaJILHOMY pa3BHTHJO oT 2 MaH 2012 r • .N!! 890 «06 yTsep~euuu 

A.z.MunucTpaTuBuoro perJiaMeuTa npe.z:.ocTaBJieHHH rocy.z:.apcTBeuuoii ycJiyru 
no B03Memeuuro pacxo.z:.os, CBH3aHHhiX c norpe6euueM yMepmero 

(noru6mero) repoH Cou;uaJIHCTH'IfeCKOro Tpy.z:.a, repoH Tpy.z:.a PoccuiicKoii 
fl»e.r.epau;uu, noJiuoro KaBaJiepa op.z:.eua Tpy.z:.osoii CJiaBbl, repoH CoseTcKoro 
Coro3a, repoH PoccuiicKoii fl»e.z:.epau;uu, noJiuoro KaBaJiepa op.z:.eua CJiaBLI» 

B u:em.1:x ynopH,ZJ;oqeHHH pa6oThi no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHOM 
ycnyrH no B03Meru:eHHIO pacxo,n;oB, CBH3aHHbiX c norpe6eHHeM yMeprnero 
(norH6rnero) repoH COU:HaJIHCTHqecKoro Tpy.n;a, repOH Tpy.n;a PocCHMCKOM 
<l>e.n;epau;HH, nOJIHOro KaBanepa op,n;eHa Tpy,n;oBOM CnaBbl, repoH CoBeTCKOro 
Coro3a, repoH PoccHMCKOM <l>e.n;epaU:HH, nOJIHOro KaBanepa op,n;eHa CnaBbi, 

npHKa3biBaiO: 
1. BHeCTH B npHKa3 AreHTCTBa Pecny6nHKH KoMH no COU:HaJibHOMY 

pa3BHTHIO oT 2 MaH 2012 r. NQ 890 «06 yTBep)l(,n;eHHH A.n;MHHHC1paTHBHoro 
pernaMeHTa npe.n;ocTaBJieHHH rocy.n;apcTBeHHOM ycnyrH no B03Meru:eHHIO 
paCXO,D;OB, CBH3aHHbiX C norpe6eHHeM yMeprnero (norH6IIIero) repoH 
COU:HaJIHCTHqecKoro Tpy.n;a, repoH Tpy.n;a PoCCHMCKOM <l>e.n;epau;HH, noJIHoro 
KaBanepa op,n;eHa Tpy,n;oBOM CnaBbi, repoH CoBeTCKoro Coro3a, repoH 
PoccHMCKOM <l>e.n;epau;HH, nonHoro KaBanepa op,n;eHa CnaBbi» cne.n;yroru:ee 
H3MeHeHHe: 
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MMHHHcrpaTHBHbiH pernaMeHT npe,n;ocTaBJieHH.H rocy,n;apcTBeHHOH ycnyrH 
no B03Mem:eHHIO pacxo,n;oB, CB.H3aHHbiX c norpe6eHHeM yMepmero (norH6ruero) 
repo.H Co:u;HaJIHCTHqecKoro Tpy,n;a, repo.H Tpy,n;a PocCHHCKOH <l>e,n;epa:u;HH, 
nOJIHOro KaBanepa op,n;eHa Tpy,n;oBOH CnaBbi, repo.H CoBeTCKOro Coi03a, repo.H 
PoccHiicKo:H: <l>e,n;epa:u;HH, noJIHoro KaBanepa op,n;eHa CnaBbi, yTBep)K,n;eHHbiH 
npHKa30M (npHJIO)KeHHe ), H3JIO)KHTb B pe,n;aKIJ;HH COrJiaCHO npHJIO)KeHHIO K 
HaCTO.HW:eMy npHKa3Y. 

2. HacTO.HW:HH npHKa3 BCTynaeT B CHJIY no HCTeqeHHH ,n;ec.HTH ,[J;HeH 
nocne ero ocpHD;HaJibHoro ony6JIHKOBaHH.H. 

MHHHCTJJ E.r. rpH6KoBa 
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IlpHJIO)I(eHHe 

K IlpHKa3Y 
MHHHcTepcTBa Tpy,z:t;a, 

3aHHTOCTH H COQHaJibHOH 3aiQHTbi 

PeciTy6JIHKH KoMH 
oT«26 » NA-.11 2022 r. N2 722. 

« Y TBep)J()l;eH 

IlpHKa30M 

AreHTCTBa 

PeciTy6nHKH KoMH 
ITO COQHaJibHOMY pa3BHTHIO 

OT 2 MaH 2012 r. N2 890 
( ITpHJIO)I(eHHe) 

MMHHHCTPATHBHLIH PEr JIAMEHT 
DPE~OCTABJIEHIDI rOCYMPCTBEHHOH YCJIYrH 

DO B03MEW:EHHIO PACXO~OB, CBH3AHHLIX C DOrPEiiEHHEM 
YMEPIIIErO (llOrHiiiiiErO) rEPOH CO:QHAJIHCTIFIECKOrO 

TPYM, rEPOH TPYM POCCHHCKOH <I»E~EPA:QHH, DOJIHOrO 
KABAJIEPA OP~EHA TPY~OBOH CJIABLI, rEPOH COBETCKOrO 

COI03A, rEPOH POCCHHCKOH <I»E~EPA:QHH, DOJIHOrO 
KABAJIEPA OP~EHA CJIABLI 

I. 06:ru;He ITOJIO)I(eHHH 

IIpe,z:t;MeT perynHpoBaHHH a,z:t;MHHHCTpaTHBHoro pernaMeHTa 

1.1. A,z:t;MHHHCTpaTHBH:Oiii pernaMeHT ITpe,z:t;ocTaBJieHHH rocy,z:t;apcTBeHHoii 
ycnyrH ITO B03MeiQeHHIO paCXO,ll;OB, CBH3aHHbiX C ITOrpe6eHHeM yMeprnero 
(ITOrH6rnero) repOH Cou;HaJIHCTHqecKoro Tpy,z:t;a, repoH Tpy,z:t;a PocCHHCKOH 
<I>e,z:t;epau;HH, ITOJIHoro KaBanepa op,z:t;eHa Tpy,z:t;OBOH CnaB:OI, repoH CoBeTCKoro 
COI03a, repoH PoCCHHCKOH <I>e,z:t;epau;HH, ITOJIHoro KaBanepa op,z:t;eHa CJiaBbi (,z:t;anee 
- a,z:t;MHHHCTpaTHBHbiH perJiaMeHT, rocy,z:t;apCTBeHHaH ycnyra) pa3pa6oTaH B QeJIHX 
ITOBbiiiieHHH KaqecTBa H ,ll;OCTYITHOCTH pe3yJI:OTaTOB ITpe,z:t;OCTaBJieHHH 
rocy,z:t;apCTBeHHOH ycnyrH H ycTaHaBJIHBaeT ITOpH,z:t;OK, ITOCJie,z:t;OBaTeJibHOCTb H 
CpOKH a,z:t;MHHHCTpaTHBHbiX ITpou;e,z:t;yp H a,z:t;MHHHCTpaTHBHbiX ,z:t;eHCTBHH 
rocy,z:t;apcTBeHH:OIX 6IO,z:t;)l(eTH:OIX yqpe)J()l;eHHH PeciTy6JIHKH KoMH - u;eHTpOB ITO 
ITpe,z:t;OCTaBJieHHIO rocy,z:t;apCTBeHHbiX ycnyr B ccpepe COQHaJibHOH 3aiQHTbi 
HaCeJieHHH (,z:t;anee - QeHTpbi ITO ITpe,z:t;OCTaBJieHHIO rocy,z:t;apCTBeHHbiX ycnyr), 
ITOpH,z:t;OK B3aHMO,z:t;eHCTBMH Me)l(,z:t;y n;eHTpaMH ITO ITpe,z:t;OCTaBJieHHIO 
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rocy.n;apCTBeHHbiX ycnyr H 3aHBHTeJUIMH npH npe.n;ocTaBJieHHH rocy.n;apCTBeHHOH 
ycnyrH. 

B3aHMo.n;eiicTBHe :QeH1pa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr c 
rocy.n;apcTBeHHbiM aBTOHOMHbiM yqpe:>K.n;eHHeM Pecny6nHKH KoMH 
«MHOrOQJYHK:QHOHaJibHbiH :QeH1p npe)l;OCTaBJieHHH rocy.n;apCTBeHHbiX H 
MYHH:QHnanhHbiX ycnyr Pecny6nHKH KoMH» (.n;anee - M<I>U) onpe.n;eJIHeTc» 
COrJiaiiieHHeM, 3aKJIJOqaeMbiM Me:>K.n;y MHHHCTepcTBOM Tpy.n;a, 3aHHTOCTH H 
co:QHaJibHOH 3ai:QHTbl Pecny6nHKH KoMH (.n;anee- MHHHcTepcTBO) H M<I>Q. 

Kpyr 3a»BHTeneii 

1.2. 3a»BHTeJIHMH Ha npe)l;OCTaBJieHHe rocy.n;apCTBeHHOH ycnyrH 
HBJIHIOTCH rpa:>K)l;aHe, B3HBIIIHe Ha ce6H opraHH3a:QHIO norpe6eHHH yMeprnero 
(norH6rnero) repo» Co:QHaJIHCTHqecKoro Tpy.n;a, repo» Tpy.n;a PocCHHCKOH 
<l>e.n;epa:QHH, nOJIHOro KaBanepa op.n;eHa Tpy.n;oBOH CnaBbl, repo» CoBeTCKOro 
Coi03a, repo» PocCHHCKOH <l>e.n;epa:QHH, noJIHOro KaBanepa op.n;eHa CnaBbl. 

1.2 .1. OT HMeHH 3a»BHTeneii B :QenHx nonyqeHH» rocy .n;apcTBeHHOH ycnyrH 
MOryT BbiCrynaTb JIH:Qa, HMeiOI:QHe TaKOe npaBO B COOTBeTCTBHH C 
3aKoHo.n;aTeJibCTBOM PoccHiicKoii <l>e.n;epa:QHH, JIH6o B cHJiy Ha.n;eneHH» HX 
3a»BHTeJI»MH B nop».n;Ke, ycTaHOBJieHHOM 3aKoHo.n;aTeJihCTBOM PoccHiicKoii 
<l>e.n;epa:QHH, COOTBeTCTBYIOI:QHMH nOJIHOMOqHHMH. 

Tpe6oBaHH» K nop».n:KY HHQJOpMHpoBaHH» 
o npe.n;ocTaBJieHHH rocy.n;apcTBeHHoii ycnyrH 

1.3. llopH)l;OK nonyqeHHH HHQJOpMa:QHH JIH:QaMH, 3aHHTepecoBaHHbiMH B 
npe.n;ocTaBJieHHH rocy.n;apcTBeHHoii ycnyrH, no BonpocaM npe.n;ocTaBneHHH 
rocy.n;apCTBeHHOH ycnyrH H ycnyr, KOTOpble HBJIHIOTCH He06XO)l;HMbiMH H 
o6H3aTeJibHbiMH )l;JIH npe,n;OCTaBJieHHH rocy.n;apCTBeHHOH ycnyrH, CBe.n;eHHH 0 XO)l;e 
npe.n;ocTaBneHHH YKa3aHHbiX ycnyr, B TOM qHcne c HcnoJib30BaHHeM E.n;HHoro 
nopTana rocy.n;apcTBeHHbiX H MYHH:QHnanbHbiX ycnyr ( QJYHK:QHii), OQJH:QHaJibHoro 
caiiTa opraHa HcnonHHTeJibHOH BJiaCTH Pecny6JIHKH KoMH, npe.n;ocTaBJIHIOI:Qero 
rocy .n;apcTBeHHYIO ycnyry. 

1.3 .1. HHQ:>opMa:QHIO no BonpocaM npe.n;ocTaBneHH» rocy.n;apcTBeHHoil 
ycnyrH, B TOM qlfcne cBe.n;eHHH o xo.n;e npe.n;ocTaBJieHH» rocy.n;apcTBeHHoii ycnyrH, 
JIH:Qa, 3aHHTepecoBaHHble B npe.n;ocTaBneHHH ycnyrH, MOryT nonyqHTb 
Henocpe)l;CTBeHHO: 

- B MHHHCTepcTBe, B :QeH1pax no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr 
no Meczy cBoero rrpo:>KHBaHHH (npe6oiBaHHH), M<I>Q; 

- no cnpaBoqHbJM TeneQ:>oHaM; 
B ceTH HHTepHeT (Ha OQJH:QHaJibHOM caM:Te MHHHCTepcTBa 

(http://mintrudsoc.rkomi.ru), :QeH1pOB no npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX 
yc.rryr); 



5 

nocpe~CTBOM <l>e~epaJibHOH rocy~apCTBeHHOH liH<l>opMaiJ;HOHHOH 
CHCTeMhi «E~HHbiH nopTan rocy~apcTBeHHhiX H MYHHIJ;HnaJibHhiX ycnyr 
(<l>YHKu;Hii)» - gosuslugi.ru (~anee - E~HHblH nopTan rocy~apcTBeHHbiX H 
MYHHIJ;HnaJihHbiX ycnyr ( <l>YHKIJ;Hii) ); 

- HanpaBHB nHCbMeHHOe o6pmu;eHHe B MHHHCTepCTBO, u;eH'I'p no 
npe.n;ocTaBJieHHJO rocy.n;apcTBeHHbiX ycnyr qepe3 opraHH3aiJ;HJO noqToBoii CBH3H 
JIH60 no 3JieKTpOHHOH noqTe. 

JlHu;a, 3aHHTepecoBaHHhie B npe.n;ocTaBneHHH ycnyrH, BnpaBe nonyqHTb no 
Tene<l>oHy HH<l>opMau;HJO no BonpocaM npe~ocTaBJieHHH rocy~apcTBeHHOH ycnyrH 
B Be)KJIHBOH <l>opMe, 6biCTIJO, qeTKO H no cy:ru;ecTBy nOCTaBJieHHOrO BOnpoca. flpH 
KOHCYJibTHpOBaHHH no Tene<l>oHy .n;oJI)KHOCTHoe JIHIJ;O MHHHCTepcTBa, cneu;HaJIHCT 
IJ;eH'I'pa no npe~OCTaBJieHHlO rocy~apCTBeHHbiX ycnyr Ha3biBaeT CBOIO <l>aMHJIHlO, 
HMH, orqeCTBO, ~OJI)KHOCTb, a TaK)Ke HaHMeHOBaHHe CTIJYKTYPHOro 
no~pa3~eJieHHH, B KOTOpOe o6paTHJIOCb JIHIJ;O, 3aHHTepeCOBaHHOe B 
npe~OCTaBJieHHH rocy~apCTBeHHOH ycnyrH. 11H<l>OpMHpOBaHHe no BOnpocaM 
npe~ocTaBJieHHH rocy~apcTBeHHOH ycnyrH no Tene<PoHy He ~OJI)KHO npeBhimaTb 
15 MHHyT. 

flpH o6pa:ru;eHHH JIHIJ;, 3aHHTepeCOBaHHbiX B npe~OCTaBJieHHH ycnyrH, 
nocpe~CTBOM 3JieK'I'pOHHOH noqTbi OTBeTbi HanpaBJIHlOTCH B <l>opMe 3JieK1p0HHOrO 
.n;oKyMeHTa no a.n;pecy 3JieKTpOHHOH noqTbl, yKa3aHHOMY B o6pa:ru;eHHH, HJIH B 
nHCbMeHHOH <Pop Me no noqToBOMY a.n;pecy, yKa3aHHOMY B o6pa:ru;eHHH ( ecnH 
OTBeT B COOTBeTCTBHH C o6pa:ru;eHHeM ~OJI)KeH 6biTb HanpaBJieH B nHCbMeHHOH 
<l>opMe qepe3 opraHH3aiJ;HlO noqTOBOH CB513H). 

11H<l>OpMHpOBaHHe 3aHBHTeJieH 0 nopH.n;Ke H YCJIOBHHX npe.n;OCTaBJieHHH 
rocy.n;apcTBeHHOH ycnyrH qepe3 M<l>Q ocy:ru;ecTBJIHeTCH B cooTBeTCTBHH co 
CTaH.n;apToM o6cny)KHBaHHH 3aHBHTene:H: npH npe~ocTaBneHHH rocy~apcTBeHHbiX 
H MYHHIJ;HIIaJibHbiX ycnyr B M<l>Q, yTBep)K~eHHbiM nocTaHoBneHHeM 
TipaBHTeJibCTBa Pecrry6nHKH KoMH OT 30 .n;eKa6pH 2017 N2 682 (~anee - CTaH~apT 
o6cny)KHBaHHH B M<l>Q). 

1.3.2. 11H<l>opMaiJ;HH no BorrpocaM npe~ocTaBneHHH ycnyr, KoTopbie 
51BJI51lOTC51 He06XO~HMbiMH H 06513aTeJibHbiMH ~JIH npe.n;OCTaBJieHHH 
rocy~apCTBeHHOH ycnyrH, He npe~OCTaBJIHeTCH B CB513H C OTCYTCTBHeM ycnyr, 
Heo6xo.n;HMbiX H o6H3aTeJibHbiX .n;nH npe.n;ocTaBneHHH rocy.n;apcTBeHHOH ycnyrH. 

1.4. TiopH.n;oK, <l>opMa, MecTo pa3Me:ru;eHHH H cnoco6bi nonyqeHHH 
CnpaBOqHOH HH<l>OpMaiJ;HH, B TOM qlfCJie Ha CTeH.n;ax B MeCTaX npe~OCTaBJieHHH 
rocy~apCTBeHHOH ycnyrH H ycnyr, KOTOpbie HBJIHIOTCH He06XO.li:HMbiMH H 
06H3aTeJibHbiMH .li:JlH npe~OCTaBJieHHH rocy~apCTBeHHOH ycnyrH H B 
MHOro<l>yHKIJ;HOHaJibHOM u;eHTpe. 

11H<l>OpMaiJ;H51 0 nopH~Ke npe~OCTaBJieHHH rocy~apCTBeHHOH ycnyrH, a 
TaiOKe rpa<l>HK npHeMa rpa)K~aH ~JI51 KOHCYJibTaiJ;HH no BonpocaM npe.n;ocTaBJieHHH 
rocy~apCTBeHHOH ycnyrH pa3MeiiJ;eHbi Ha HH<l>opMaiJ;HOHHOM CTeH~e 
MHHHCTepCTBa, u;eHTIJOB no npe.n;ocTaBJieHHJO rocy.n;apcTBeHHbiX ycnyr, B 
HH<l>opMau;HoHHbiX MaTepHanax (6pomJOpax, 6yKJieTax), Ha E.n;HHOM nopTane 
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rocy.D:apcTBeHHbiX H MYHHI.J;JmanbHbiX ycnyr ( <iJYHK:U:HH), Ha o<I_JH:u;HanbHOM ca:H:Te 
MHHHCTepcTBa, :u;eH'rpoB no npe.D:OCTaBJieHHIO rocy,Zl;apcTBeHHbiX ycnyr. 

Ha o<I_JH:u;HanbHOM ca:H:Te MHHHCTepcTBa, :u;eH'rpoB no npe,Zl;OCTaBJieHHIO 
rocy.D:apcTBeHHbiX ycnyr, Ha E.D:HHOM nopTane rocy,Zl;apcTBeHHbiX H 
MYHH:U:HnanbHbiX ycnyr ( <IJYHK:U:Hif), B <iJe.D:epanbHOH rocy,Zl;apcTBeHHOH 
HH<I_JopMaD;HOHHOH CHCTeMe «<l>e,Zl;epanbHbiH peeC'Tp rocy,Zl;apcTBeHHbiX H 
MYHH:U:HITanbHbiX ycnyr ( <PYHK:U:HH)» (.D:anee - PeecTP) pa3Mem;eHa cnezy10m;rur 
HH<I_JopMai.J;IDI: 

- TeKCTbi 3aKOHO,Zl;aTeJibHbiX H HHbiX HOpMaTHBHbiX npaBOBbiX aKTOB, 
CO,Zl;epX<aiiJ;HX HOpMbi, perJiaMeHTHpyiOm;He npe,Zl;OCTaBJieHHe rocy,Zl;apCTBeHHOH 
ycnyrH; 

- HaCTO.HIIJ;HH a,Zl;MHHHCTpaTHBHbiH perJiaMeHT; 
- cnpaBoqHrur HH$opMa:U:H.H: 
MeCTO HaXQ)K,Zl;eHH.H H rpa<I_JHKH pa60Tbi MHHHCTepCTBa ero CTJJYKTYpHbiX 

no,Zl;pa3,Zl;eJieHHH, I.J;eHTJJOB no npe,Zl;OCTaBJieHHIO rocy,Zl;apCTBeHHbiX ycnyr, 
yqacTBYIOIIJ;HX B npe,Zl;OCTaBJieHHH rocy.D:apcTBeHHOH ycnyrH, a TaiOKe M<I>L(; 

cnpaBoqHbie TeJie<I_JOHbi CTJJYKTYPHbiX no,Zl;pa3,Zl;eJieHHH MHHHCTepcTBa, 
:u;eHTJJOB no npe,Zl;OCTaBJieHHIO rocy,Zl;apCTBeHHbiX ycnyr, yqacTBYIOIIJ;HX B 
npe,ll;OCTaBJieHHH rocy,Zl;apCTBeHHOH ycnyrH, B TOM qHcJie HOMep TeJie<I_JoHa­
aBTOHH<I_JOpMaTopa; 

a,Zl;pec o<I_JH:u;HanbHbiX caH:ToB MHHHcTepcTBa, :u;eHTJJOB no npe,Zl;OCTaBJieHHIO 
rocy,Zl;apCTBeHHbiX ycnyr B HH<I_JOpMai.J;HOHHO-TeJieKOMMYHHKaD;HOHHOH ceTH 
«11HTepHeT», CO,Zl;ep)KaiiJ;HX HH<I_JOpMai.J;HIO 0 npe,Zl;OCTaBJieHHH rocy,Zl;apCTBeHHOH 
ycnyrH H ycnyr, KOTOpbie .HBJI.HIOTCH Heo6XO,Zl;HMbiMH H 06.H3aTeJibHbiMH ,Zl;JI.H 
npe,Zl;OCTaBJieHIDI rocy.D:apcTBeHHoif ycnyrH; 

a,Zl;pec ca:H:Ta M<I>L(- http://mydocumentsll.ru/; 
a,Zl;pec E.D:HHoro nopTana rocy.D:apcTBeHHbiX H MYHH:U:HnanbHbiX ycnyr 

( <I_JyHK:U:HH). 
Ha E.D:HHOM nopTane rocy,Zl;apcTBeHHbiX H MYHH:U:HIIanbHbiX ycnyr 

( <I_JyHKI.J;HH) TaiOKe pa3Mem;aeTC.H CJie,Zl;yiOIIJ;rui HH<I_JOpMai.J;IDI: 
a) HCqepnbiBaiOIIJ;HH nepeqeHb .D:OKYMeHTOB, He06XO,Zl;HMbiX ,Zl;JI.H 

npe,ll;OCTaBJieHIDI rocy,Zl;apCTBeHHOH ycnyrH, Tpe6oBaHIDI K o<I_JopMJieHHIO 
yKa3aHHbiX .D:OKyMeHTOB, a TaK)Ke nepeqeHb ,ll;OKyMeHTOB, KOTOpbie 3ruiBHTeJib 
BIIpaBe npe,Zl;CTaBHTb no C06CTBeHHOH HHHI.J;HaTHBe; 

6) Kpyr 3a.HBHTeneH:; 
B) CpOK npe,Zl;OCTaBJieHH.H rocy,Zl;apCTBeHHOH ycnyrH; 
r) pe3yJibTaTbi npe,Zl;OCTaBJieHH.H rocy,Zl;apCTBeHHOH ycnyrH, IIOp.H,Zl;OK 

npe,Zl;CTaBJieHH.H ,Zl;OKyMeHTa, .HBJI.HIOIIJ;erOC.H pe3yJibTaTOM npe,Zl;OCTaBJieHIDI 
rocy.D:apcTBeHHOH ycnyrH; 

.D:) pa3Mep rocy,Zl;apcTBeHHOH IIOIIIJIHHbi, B3HMaeMOH 3a npe,Zl;OCTaBJieHHe 
rocy.D:apcTBeHHOH ycnyrH; 

e) HCqepiibiBaiOIIJ;HH nepeqeHb OCHOBaHHH ,Zl;JI.H IIpHOCTaHOBJieHH.H HJIH 
OTKa3a B npe,Zl;OCTaBJieHHH rocy,Zl;apCTBeHHOH ycnyrH; 
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)I() o rrpaBe 3ruiBHTemi Ha .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)1(aJIOBaHHe 
,n;eHCTBHH ( 6e3,n;eHCTBHH) If pemeHHH, IIpHHHTbiX ( ocy:rn;eCTBJUieMbiX) B xo,n;e 
rrpe.n;ocTaBneHHH rocy.n;apcTBeHHOH ycnyrH; 

3) Q:>opMbi 3ruiBlleHHH (yBe,[(OMlleHHH, coo6:rn;eHHH), HCIIOllb3yeMDie IIpH 
rrpe.n;ocTaBneHHH rocy.n;apcTBeHHOH ycnyrH. 

HHQ:>opMai.J;HH Ha E,n;HHOM rropTane rocy.n;apcTBeHHbiX H MYHHIUIIIaJibHbiX 
ycnyr ( Q:>yHKI.J;HH) o rropH,n;Ke H cpoKax rrpe.n;ocTaBneHHH rocy.n;apcTBeHHo.H: ycnyrH 
Ha OCHOBaHHH CBe,n;eHHH, CO,n;ep)l(a:rn;HXCH B PeecTpe, rrpe,D;OCTaBnHeTCH 3ruiBHTemo 
6ecrrnaTHO. 

,ll;ocTyrr K HHQ:>opMai.J;HH o cpoKax H rropH,n;Ke rrpe.n;ocTaBneHHH ycnyrH 
ocy:rn;ecTBnHeTCH 6e3 BbmonHeHHH 3ruiBHTeneM KaKHX-nH6o TPe6oBaHHH, B TOM 
q11cne 6e3 Hcrronb30BaHHH rrporpaMMHoro o6ecrreqeHHH, ycTaHOBKa KOToporo Ha 
TeXHHqecKHe cpe,n;cTBa 3ruiBHTenH TPe6yeT 3aKmoqeHHH nHu;eH3HOHHoro HnH 
HHoro cornameHHH c rrpaBoo6na,n;aTeneM rrporpaMMHoro o6ecrreqeHHH, 
rrpe,n;ycMaTpHBaiO:rn;ero B3HMaHHe IIllaTbl, perHCTPai.J;HIO HllH aBTOpH3ai.J;HIO 
3ruiBHTenH HllH rrpe,n;OCTaBneHHe HM rrepCOHaJibHbiX ,n;aHHbiX. 

II. CTaH,n;apT rrpe.n;ocTaBneHHH rocy.n;apcTBeHHOH ycnyrH 

HaHMeHoBaHHe rocy.n;apcTBeHHOH ycnyrH 

2.1. HaHMeHoBaHHe rocy.n;apcTBeHHOH ycnyrH: B03Me:rn;eHHe pacxo,n;oB, 
CBH3aHHbiX c rrorpe6eHHeM yMepmero (rrorH6mero) repoH Cou;HaJIHCTHqecKoro 
Tpy.n;a, repoH Tpy.n;a PocCHHCKOH <I>e.n;epau;HH, IIOllHOro KaBanepa op,n;eHa 
Tpy,n;OBOH CnaBbi, repoH CoBeTCKOro Coi03a, repoH PocCHHCKOH <I>e.n;epau;HH, 
rronHoro KaBanepa op,n;eHa CnaBbi (.n;anee- KOMrreHcau;HH). 

HaHMeHoBaHHe opraHa HcrronHHTenhHOH BnacTH Pecrry6nHKH KoMH, 
rrpe.n;ocTaBnHro:rn;ero rocy.n;apcTBeHHYIO ycnyry 

2.2. rocy,n;apCTBeHHaH ycnyra rrpe,n;OCTaBnHeTCH u;eHTPaMH ITO 
rrpe,D;OCTaBneHHIO rocy,n;apCTBeHHbiX ycnyr, B OTHOIIIeHHH KOTOpbiX 
~HHHCTepCTBO ocy:rn;eCTBJUieT Q:>yHKI.J;HH If IIOllHOMOqHH yqpe,n;HTeJUI 
rocy.n;apcTBeHHbiX yqpe)l(,[(eHHH Pecrry6nHKH KoMH. 

,lJ;nH rronyqeHHH rocy,n;apCTBeHHOH ycnyrH 3ruiBHTellb BIIpaBe o6paTHTbCH B 
mo6o.H: ~<I>Q Ha TeppHTOpHH Pecrry6nHKH KoMH, yrronHoMoqeHHbiM Ha 
opraHH3ai.J;HIO B rrpe.n;ocTaBneHHH rocy.n;apcTBeHHOH ycnyrH B qacTH rrpHeMa 11 
perHCTpau;HH ,D;OKYMeHTOB y 3ruiBHTenH, 3aiipOCOB B opraHbi H opraHH3ai.J;HH, B 
paCIIOpH)I(eHHH KOTOpbiX HaXO,[(HTCH He,[(OCTaiO:rn;He ,[(OKyMeHTbi ( CBe,n;eHHH), If 

Bhi,n;aqH pe3ynoTaTa (yBe,n;oMneHHH) rrpe.n;ocTaBneHHH rocy.n;apcTBeHHo.H: ycnyrH 
3aHBHTemo. 

OpraHbi H opraHH3ai.J;HH, yqacTByiO:rn;He B rrpe.n;ocTaBneHHH rocy.n;apcTBennoii 
ycnyrH, B3aHMO,[(eHCTBHe C KOTOpbiMH He06XO,[(HMO ,[(JUI rrpe,D;OCTaBneHHH 
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rocy.n;apcTBeHHOH ycnyrH 

2.3. B rrpo:u;ecce rrpe.n;ocTaBJieHIDI rocy.n;apcTBeHHOH ycnyrH :u;eHTP no 
rrpe.n;OCTaBJieHHIO rocy.n;apCTBeHHbiX ycnyr B3aHMO,ZJ;eHCTByeT c: 

- lleHCHOHHbiM <PoH.n;oM PoccHHCKOH ct>e.n;epa:u;HH - B qacTH 3arrpoca 
cBe.n;eHHH, yKa3aHHhiX B rro.n;rryHKTe 1 rryHKTa 2.9 HacToRm;ero 
a,ZJ;MHHHCT}JaTHBHOrO perJiaMeHTa 

- ct>e.n;epanbHOH HanoroBOH cJiy)J(6o:R PoccHH - B qacTH 3arrpoca .n;oKyMeHTa, 
yKa3aHHoro B rro.n;rryHKTe 2 rryHKTa 2.9 HaCTORm;ero a.n;MHHHCTJJaTHBHoro 
pernaMeHTa. 

2.4. llpH rrpe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH 3arrpem;aeTcR 
T}Je6oBaTb OT 3aRBHTeJieH ocym;eCTBJieHHR .n;eHCTBHH, B TOM qHCJie COrJiaCOBaHHH, 
He06XO,ZJ;HMbiX ,ZJ;JIR IIOJiyqeHHR rocy.n;apCTBeHHOH ycnyrH H CBR3aHHbiX C 
o6pam;eHHeM B HHhie rocy.n;apcTBeHHhie opraHhi, opraHhi MeCTHoro 
caMoyrrpaBJieHHR, opraHH3a:u;HH, 3a HCKJIIOqeHHeM rronyqeHHR ycnyr H rronyqeHHR 
,ZJ;OKyMeHTOB H HHQlOpMaD;HH, IIpe,ZJ;OCTaBJIReMbiX B pe3yJihTaTe rrpe,ZJ;OCTaBJieHHR 
TaKHX ycnyr, BKJIIQqeHHbiX B flepeqeHb ycnyr, KOTOpbie RBJIRIOTCR 
He06XO,ZJ;HMbiMH H o6R3aTeJibHbiMH ,ZJ;JIR rrpe,ZJ;OCTaBJieHHR rocy.n;apCTBeHHbiX ycnyr, 
yTBep)J(.n;eHHbiH llpaBHTeJibCTBOM Pecrry6nHKH KoMH. 

OrrHcaHHe pe3yJioTaTa rrpe.n;ocTaBJieHHR rocy.n;apcTBeHHOH ycnyrH 

2.5. Pe3yJioTaTOM rrpe.n;ocTaBJieHHR rocy.n;apcTBeHHOH ycnyrH RBJIReTcR: 
- IIpHHRTHe perneHHR 0 rrpe.n;ocTaBJieHHH rocy.n;apCTBeHHOH ycnyrH, 

HarrpaBJieHHe yBe,ZJ;OMJieHHR 0 rrpe,ZJ;OCTaBJieHHH rocy.n;apCTBeHHOH ycnyrH 
cornacHo rrpHJIO)J(eHHIO NQ 2 K HaCTORIIJ;eMy a.n;MHHHCT}JaTHBHOMY pernaMeHTY H 
BbiiiJiaTa ,ZJ;eHe)J(HbiX Cpe,ZJ;CTB 3aRBHTeJIIO; 

- IIpHHRTHe peiiieHHR 06 OTKa3e B rrpe,ZJ;OCTaBJieHHH rocy.n;apCTBeHHOH 
ycnyrH H HarrpaBJieHHe yBe,ZJ;OMJieHHR 06 OTKa3e B rrpe,ZJ;OCTaBJieHHH 
rocy.n;apcTBeHHOH ycnyrH cornacHo rrpHJIO)J(eHHIO NQ 2 K HaCTORIIJ;eMy 
a,ZJ;MHHHCT}JaTHBHOMY perJiaMeHzy. 

CpoK rrpe.n;ocTaBJieHHR rocy.n;apcTBeHHOH ycnyrH, B TOM qHcne c yqeTOM 
Heo6XO,ZJ;HMOCTH o6pam;eHHR B opraHH3aD;HH, yqacTBYIOIIJ;He B rrpe,ZJ;OCTaBJieHHH 

rocy.n;apCTBeHHOH ycnyrH, CpOK rrpHOCTaHOBJieHHR rrpe,ZJ;OCTaBJieHHR 
rocy.n;apCTBeHHOH ycnyrH B cnyqae, eCJIH B03MO)J(HOCTb IIpHOCTaHOBJieHHR 

rrpe.n;yCMOT}JeHa <Pe.n;epaJibHbiMH 3aKOHaMH, IIpHHHMaeMbiMH B COOTBeTCTBHH C 
HHMH HHbiMH HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH POCCHHCKOH ct>e.n;epaD;HH, 
3aKoHaMH H HHbiMH HopMaTHBHbiMH rrpaBOBbiMH aKTaMH Pecrry6JIHKH KoMH 

2.6. 06IIJ;HH CpOK rrpe,ZJ;OCTaBJieHHR rocy.n;apCTBeHHOH ycnyrH He ,ZJ;OJI)J(eH 
rrpeBbiiiiaTb 6 MeCRD;eB CO ,ZJ;HR o6pam;eHHR 3aRBHTeJIR H rrpe,ZJ;OCTaBJieHHR 
He06XO,ZJ;HMbiX ,ZJ;OKyMeHTOB. 
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2.6.1. PemeHHe o Ha3HaqeHHH 1:1 BnmnaTe (oTKa3e B Ha3HaqeHHH BnmnaTbl) 
KOMneHca:QHH, YKa3aHHoii B nyHKTe 2.1 HacTo51ru;ero a~MHHHCTpaTHBHoro 
pernaMeHTa, npHHHMaeTc51 :u;eHrpoM no npe~ocTaBneHHIO rocy~apcTBeHHbiX ycnyr 
B TeqeHHe 10 pa6oqJ:IX ~HeM CO ~H51 npe~CTaBneH1:151 3a5IBI:ITeneM ~OKyMeHTOB, 
YKa3aHHbiX B nyHKTe 2.8 HaCT05Iru;ero a~MHHHcrpaTHBHoro pernaMeHTa. 

2.6.2. CpoK npHocTaHoBneH1:151 npe~ocTaBneHH51 ycnyr1:1 3aKoHo~aTennCTBOM 
POCCI:IHCKOH <l>e~epa:QHH, npHHHMaeMbiMI:I B COOTBeTCTBI:II:I C HI:IMI:I I:IHbiMI:I 
HopMaTHBHbiMH npaBOBbiMH aKTaMH Pocc~:~iicKoii <l>e~epa:u;HH, 3aKoHaMH 1:1 HHbiMH 
HOpMaTHBHbiMH npaBOBbiMH aKTaMH Pecrry6nHKH KoMH, He npe~ycMoTpeH. 

2.6.3. B cnyqae o6Hapy)KeH1:151 oneqaToK 1:1 (HnH) om1:160K B nonyqeHHOM 
3a5IBHTeneM ~OKyMeHTe, 51Bn51IOI.U;eMC51 pe3ynnTaTOM npe~OCTaBneH1:151 

rocy~apCTBeHHOH ycnyrH, CpOK paCCMOTpeHH51 3a51BneH1:151 06 HCnpaBneHI:Ill 
~onyru;eHHDIX oneqaTOK 1:1 (Hnll) Oillli60K B Bbi~aHHbiX B pe3ynnTaTe 
npe~OCTaBneH1:151 rocy~apCTBeHHOH ycnyrH ~oKyMeHTaX COCTaBn51eT 8 pa6oqJ:IX 
~Heii co ~H51 noczyrrneHH51 B :u;eHrp no npe~ocTaBneHHIO rocy~apcTBeHHbiX ycnyr 
YKa3aHHoro 3a51BneH1:151. 

HopMaTHBHbie npaBOBhie aKTbl, peryn~:~pyiOru;He 
npe~ocTaBneHHe rocy~apcTBeHHoii ycnyr1:1 

2. 7. IJepeqeHb HOpMaTHBHbiX npaBOBbiX aKTOB, perynHpyiOI.IJ;I:IX 
npe~OCTaBneHHe rocy~apCTBeHHOH ycnyrH, pa3Meru;eH Ha o<l>H:QllanbHOM caiiTe 
MHHHCTepcTBa (http:/ /mintrudsoc.rkomi.ru ), Ha E~HHOM nopTane 
rocy~apcTBeHHbiX 1:1 MYHH:QHnanhHbiX ycnyr ( <l>YHK:QHii), B Peecrpe. 

HcqepnniBaiOI.IJ;Hii nepeqeHb ~oKyMeHTOB, Heo6xo~HMbiX B cooTBeTCTBHH c 
HOpMaTHBHbiMI:I npaBOBbiMI:I aKTaMH ~n51 npe~OCTaBneHH51 rocy~apCTBeHHOH 

ycnyr1:1, cnoco6bl HX nonyqeH1:151 3a5IBHTeneM, B TOM q~:~cne B 3neKTpOHHOH <l>opMe, 
nop5I~OK HX npe~cTaBneHH51 

2.8. ,[(mi nonyqeH1:151 rocy~apCTBeHHOH ycnyrH 3a5IBHTeneM CaMOCT051TenbHO 
npe~ocTaBn51IOTC51 B :u;eHrp no npe~ocTaBneHHIO rocy~apcTBeHHbiX ycnyr no 
Meczy )KifTenbCTBa (npe6niBaH1:151) yMepmero (nor1:16mero) rep051 
Co:u;Hani:ICTHqecKoro Tpy~a, repo51 Tpy~a PocCI:IHCKOH <l>e~epa:QHH, nonHoro 
KaBanepa op~eHa Tpy~OBOH CnaBbl, repo51 CoBeTCKoro Coi03a, repo51 
PoccHHCKOH <l>e~epa:QHH, nonHoro KaBanepa op~eHa CnaBbl HnH B M<l>Q 
3a51BneHHe o npe~ocTaBneHHH rocy~apcTBeHHOH ycnyr1:1 (no <l>opMe cornacHo 
npHnO)KeHHIO NQ 1 K HacT051I.IJ;eMy a~MHHHCTpaTHBHOMY pernaMeHzy ). 

BM6op 3a5IBHTeneM cnoco6a ero yBe~oMneHH51 o npHH5ITOM peliieHHH, a 
TaK)Ke cnoco6a Bbi~aq~:~ pe3ynnTaTa npe~ocTaBneHH51 rocy~apcTBeHHOH ycnyr1:1 
ocyru;eCTBn51eTC51 3a5IBI:ITeneM Ha CTMI:Ill no~aq1:1 3a51BneH1:151 0 npe~OCTaBneHI:Ill 
rocy~apcTBeHHOH ycnyr1:1 1:1 YKa3b1BaeTC51 3a5IBHTeneM Henocpe~CTBeHHO B 
3a51BneHHH. 
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B cnyqae ecnH OT HMeHH 3miBHTem£ ,n;eH:cTsyeT JIH~o, .HBJI.HIOm;eec.H ero 
npe,n;cTaBHTeJieM B cooTBeTCTBHH c 3aKoHo,n;aTeJibCTBOM PoccHHCKOH <l>e,n;epa~HH, 
TaK)I(e npe,n;cTaBJI.HeTC.H ,lJ;OKyMeHT, y,n;oCTOBep.HIOIIJ;HH JIHqHOCTb npe,n;CTaBHTeJI.H, H 
,lJ;OKyMeHT, no,n;TBep)l(,lJ;aiOIIJ;HH COOTBeTCTBYIOIIJ;He nOJIHOMOqH.H. 

,D;ocTosepHOCTb npe,n;cTasneHHbiX cse,n;eHHH, yKa3aHHbiX B 3a.HsneHHH, a 
TaK)I(e HH<i>OpMHpOBaHHOCTb 3a.HBHTeJI.H 06 OTBeTCTBeHHOCTH 3a ,lJ;OCTOBepHOCTb 
npe,n;cTaBJieHHbiX CBe,n;eHHH no,n;TBep)I(,D;aiOTC.H no,n;nHCbiO 3a.HBHTeJI.H. 

3a.HBJieHHe no,n;nHCbiBaeTC.H 3a.HBHTeJiel\1 C npOCTaBJieHHeM ,n;aTbl 3anOJIHeHH.H 
3a.HBJieHH.H. 

K 3a.HBJieHHIO npHnaraiOTC.H TaK)I(e cne,n;yiOm;He ,n;oKyMeHTbi B o,n;HOM 
3K3eMnJI.Hpe: 

1) ,lJ;OKyMeHT, y,n;OCTOBep.HIOIII;HH JIHqHOCTb rpa)I(,D;aHHHa (npe,n;OCTaBJI.HeTC.H 
TOJibKO ,lJ;JI.H npOCMOTPa (CH.HTH.H KOnHH) B Haqane OKa3aHH.H ycnyrH); 

2) ,n;oKyMeHTbl, no,n;TBep)I(,D;aiOm;He paCXO,lJ;bl, CB.H3aHHble C OnJiaTOH 
pHTYaJibHbiX ycnyr (npe,n;OCTaBJI.HeTC.H TOJibKO ,lJ;JI.H npOCMOTPa ( CH.HTH.H KOnHH) B 
Haqane OKa3aHH.H ycnyrH); 

3) y,n;ocTosepeHH.H H ,n;oKyMeHTbi, no,n;Tsep)l(,n;aiOm;He npaso yMepmero Ha 
Mepbi CO~HaJibHOH no,n;,n;ep)I(KH, ycTaHOBJieHHbie ,lJ;JI.H repo.H Co~HaJIHCTHqecKoro 
Tpy,n;a, repo.H Tpy,n;a PocCHHCKOH <l>e,n;epa~HH, nOJIHOro Kasanepa op,n;eHa 
Tpy,n;oBOH CnaBbl, repo.H CoseTCKoro Coi03a, repo.H PocCHHCKOH <l>e,n;epa~HH, 

nonHoro Kasanepa op,n;eHa Cnasbl (npe,n;ocTaBJI.HeTc.H TOJibKO ,n;JI.H npocMOTPa 
( CH.HTH.H KOnHH) B Haqane OKa3aHH.H ycnyrH); 

4) CBH,n;eTeJibCTBO (cnpaBKa) 0 CMepTH repo.H Co~HaJIHCTHqecKoro Tpy,n;a, 
repo.H Tpy,n;a PocCHHCKOH <l>e,n;epa~HH, nOJIHOrO KaBanepa op,n;eHa Tpy,n;OBOH 
CnaBbl, repo.H CoseTCKOro Coi03a, repo.H PocCHHCKOH <l>e,n;epa~HH, noJIHoro 
Kasanepa op,n;eHa CnaBbl, Bbi,n;aHHoe KOMneTeHTHbiMH opraHaMH HHOCTPaHHoro 
rocy,n;apCTBa, H ero HOTapHaJibHO y,n;OCTOBepeHHbiH nepeso,n; Ha pyccKHH .H3biK 
( npe,n;ocTaBJI.HeTC.H TOJibKO ,lJ;JI.H npOCMOTPa ( CH.HTH.H KOnHH) B Haqane OKa3aHH.H 
ycnyrH). 

2.9. IIepeqeHb ,n;oKyMeHTOB, KOTOpbie 3a.HBHTeJib snpase npe,n;cTaBHTb no 
C06CTBeHHOH HHH~HaTHBe, TaK KaK OHM no,n;Jie)l(aT npe,n;CTaBJieHHIO B paMKaX 
Me)I(Be,D;OMCTBeHHOrO HH<i>OpMa~HOHHOrO B3aHMO,D;eHCTBH.H, H HX 
Henpe,n;CTaBJieHHe 3a.HBHTeJieM He .HBJI.HeTC.H OCHOBaHHeM ,lJ;JI.H OTKa3a 3a.HBHTeJIIO B 
npe,n;ocTasneHHH rocy,n;apcTBeHHoH: ycnyrH: 

1) CBe,n;eHH.H, no,n;TBep)l(,lJ;aiOm;He perHCTPa~HIO rpa)I(,D;aHHHa B CHCTeMe 
HH,lJ;HBH,D;YaJibHOrO ( nepCOHH<i>H~HpOBaHHOrO) yqeTa; 

2) CBH,D;eTeJibCTBO 0 CMepTH repo.H Co~HaJIHCTHqecKoro Tpy,n;a, repo.H 
Tpy,n;a PoccHHCKOH <l>e,n;epa~HH, nonHoro Kasanepa op,n;eHa Tpy,n;oso:H: Cnasbl, 
repo.H CoseTCKoro Coi03a, repo.H PocCHHCKOH <l>e,n;epa~HH, nOJIHOro KaBanepa 
op,n;eHa CnaBhi, 3a HCKJIIOqeHHeM Bbl,n;aHHoro KOMneTeHTHbiMH opraHaMH 
HHOCTPaHHoro rocy,n;apcTBa. 

2.1 0. ,[(oKyMeHTbl, He06XO,lJ;HMbie ,lJ;JI.H npe,n;OCTaBJieHH.H rocy,n;apCTBeHHOH 
ycnyrH, npe,n;ocTaBJI.HIOTC.H 3a.HBHTeJieM cne,n;yiDm;HMH cnoco6aMH: 

- JIHqHo (s ~eHTP no npe,n;ocTasneHHIO rocy,n;apcTBeHHbiX ycnyr HJIH M<l>Q); 
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- nocpe,n;CTBOM noqTOBOrO OTnpaBJieHIDI (B :QeHTp no npe,n;OCTaBJieHHID 

rocy .n;apcTBeHHbiX ycnyr ). 

B cnyqae HanpaBJieHHH ,n;oKyMeHTOB, YKa3aHHbiX B rryHKTax 2.8, 2.9 
HaCTOHI:Qero a,n;MHHHCTPaTHBHOrO perJiaMeHTa, noqTOBbiM OTnpaBJieHHeM, 

no,n;JIHHHHKH ,ll;OKyMeHTOB He HanpaBJIHIDTCH, Y.ll:OCTOBepeHHe BepHOCTH KOnHH 

npHJiaraeMbiX ,ll;OKyMeHTOB H CBH,ll;eTeJibCTBOBaHHe nO,ll;JIHHHOCTH no,n;nHCH Ha 

3aHBJieHHH ocyi:QeCTBJIHIDTCH B ycTaHOBJieHHOM 3aKoHo,n;aTeJibCTBOM PoccHHCKoii 

<l>e.n;epa:u;HH nopx,n;Ke. 

IJepeqeHb ycnyr, KOTOpbie HBJIHIDTCH He06XO,ll;HMbiMH H 06H3aTeJibHbiMH 

,ll;JIH npe,ll;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH, H CBe,n;eHH.si 0 ,ll;OKyMeHTe 

(.ll:OKYMeHTax), Bbi,ll;aBaeMOM (Bbi,ll;aBaeMbiX) 3aHBHTeJIID no pe3yJibTaTaM 

npe.n;ocTasneHIDI YKa3aHHbiX ycnyr 

2.11. Y CJIYrH, KOTOpbie HBJIHIDTCH He06XO,ll;HMbiMH H o6x3aTeJibHbiMH ,ll;JI.si 

npe.n;ocTaBJieHIDI rocy.n;apcTBeHHoii ycnyrH, 3aKoHo,n;aTeJibCTBOM PoccHHCKOH 

<l>e.n;epa:QHH H 3aKoHo,n;aTeJibCTBOM Pecny6JIHKH KoMH He npe.n;ycM01peHbi. 

J1cqepnbiBaiDI:QHH nepeqeHb ,ll;OKyMeHTOB, He06XO,ll;HMbiX B COOTBeTCTBHH 

C HOpMaTHBHbiMH npaBOBbiMH aKTaMH ,ll;JIH npe,n;OCTaBJieHH.si ycnyr, KOTOpbie 

HBJI.siiDTC.si He06XO,ll;HMbiMH H 06H3aTeJibHbiMH ,ll;JIH npe,ll;OCTaBJieHIDI 

rocy,n;apCTBeHHOH ycnyrH, CnOC06bi HX nonyqeHH.si 3aHBHTeJieM, B TOM qHCJie B 

3JieKTpOHHOH cpopMe, nopH,ll;OK HX npe,n;cTaBJieHHH 

2.12. ,[(oKyMeHTOB, He06XO,ll;HMbiX ,ll;JIH npe,n;OCTaBJieHIDI ycnyr, KOTOpbie 

HBJIHIDTCH He06XO,ll;HMbiMH H 06H3aTeJibHbiMH ,ll;JI.si npe,n;OCTaBJieHHH 

rocy.n;apcTBeHHOH ycnyrH, 3aKoHo,n;aTeJibCTBOM PoccHiicKoii <l>e.n;epa:u;HH H 

3aKoHo,n;aTeJibCTBOM Pecrry6JIHKH KoMH He npe.n;ycMOTPeHo. 

Y Ka3aHHe Ha 3anpeT Tpe6oBaHHH H ,n;eHCTBHH B OTHOIIIeHHH 3aHBHTeJI.si 

2.13. 3anpei:QaeTcx: 

1) TPe6osaTb OT 3aHBHTeJI.si npe.n;ocTaBJieHH.si ,n;oKyMeHTOB H HHcpopMa:QHH 

HJIH OCyi:QeCTBJieHIDI ,n;eHCTBHH, npe,n;OCTaBJieHHe HJIH ocyi:QeCTBJieHHe KOTOpbiX He 

npe,n;ycMOTPeHO HOpMaTHBHbiMH npaBOBbiMH aKTaMH, peryJIHpyiDI:QHMH 

OTHOIIIeHIDI, B03HHKaiDI:QHe B CB.si3H C npe,n;OCTaBJieHHeM rocy,n;apCTBeHHOH 

ycnyrH; 

2) Tpe6oBaTb OT 3aHBHTeJIH npe,n;OCTaBJieHH.si ,ll;OKyMeHTOB H HHcpOpMa:QHH, B 

TOM qHcJie nO,ll;TBep:>K,n;aiDI:QHX BHeCeHHe 3aHBHTeJieM nJiaTbi 3a npe,n;OCTaBJieHHe 

rocy,n;apCTBeHHbiX ycnyr, KOTOpbie B COOTBeTCTBHH C HOpMaTHBHbiMH npaBOBbiMH 

aKTaMH PoccHHCKOH <l>e.n;epa:QHH, HOpMaTHBHbiMH npaBOBbiMH aKTaMH 

Pecrry6JIHKH KoMH, MYHH:QHnaJibHbiMH npaBOBbiMH aKTaMH Haxo,n;xTcx B 

pacnopx:>KeHHH opraHOB HcnoJIHHTeJibHOH BJiaCTH Pecny6nHKH KoMH, 

npe,ll;OCTaBJIHIDI:QHX rocy,n;apCTBeHHYID ycnyry, HHbiX rocy,n;apCTBeHHbiX opraHOB, 
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opraHOB MeCTHOrO caMoyrrpaBJieHJUI H (HJIH) IIO~Be~OMCTBeHHbiX 
rocy~apcTBeHHbiM opraHaM H opraHaM MeCTHoro caMoyrrpaBneHIDI opraHH3aD;HH, 
yqaCTBYIOIIJ;HX B rrpe~OCTaBJieHHH rocy,n;apCTBeHHbiX ycnyr, 3a HCKJIIOqeHHeM 
,n;oKyMeHTOB, yKa3aHHbiX B qacTH 6 cTaTbH 7 <l>e,n;epanbHoro 3aKoHa OT 27 HIOIDI 
2010 r. N2 210-<1>3 «06 opraHH3aD;HH rrpe,n;ocTaBJieHIDI rocy,n;apcTBeHHbiX H 
MYHHD;HIIaJibHbiX ycnyr»; 

3) OTKa3biBaTb B IIpHeMe 3aHBJieHIDI H HHbiX ~OKyMeHTOB, He06XO~HMbiX 
,n;IDI rrpe,n;ocTaBneHIDI rocy~apcTBeHHOH ycnyrH, B cnyqae, ecnH 3aHBJieHHe H 
~oKyMeHThi, Heo6xo~HMbie ~llil rrpe,n;ocTaBneHIDI rocy,n;apcTBeHHOH ycnyrH, 
IIO~aHbi B COOTBeTCTBHH C HH<l>opMaD;HeH 0 CpOKaX H IIOpH,n;Ke npe~OCTaBJieHIDI 
rocy,n;apcTBeHHOH ycnyrH, orry6nHKOBaHHOH Ha E,n;HHOM rropTane 
rocy,n;apcTBeHHhiX H MYHHD;HIIaJibHbiX ycnyr ( <l>YHKD;Hii); 

4) OTKa3biBaTb B rrpe~OCTaBJieHHH rocy~apCTBeHHOH ycnyrH B cnyqae, eCJIH 
3aHBJieHHe H ~OeyMeHTbi, HeofiXO~HMbie ~JIH npe,n;OCTaBJieHIDI rocy,n;apCTBeHHOH 
ycnyrH, IIO,n;aHbl B COOTBeTCTBHH C HH<l>OpMaD;HeH 0 CpOKax H IIOpH~e 
npe,n;ocTaBJieHIDI rocy~apcTBeHHo:H: ycnyrH, ony6nHKOBaHHOH Ha E~HHOM rropTane 
rocy~apcTBeHHbiX H MYHHD;HIIaJihHhiX ycnyr ( <l>YHKD;Hii); 

5) TpefioBaTb OT 3aHBHTellil COBepmeHIDI HHbiX ~eHCTBHH, KpOMe 
IIpOXO:>K,D;eHHH H,ll;eHTH<l>HKaD;HH H ayTeHTH<l>HKaD;HH B COOTBeTCTBHH C 
HopMaTHBHhiMH rrpaBOBhiMH aKTaMH PoccHHCKOH <l>e,n;epau;HH, yKa3aHHH u;enH 
npHeMa, a TaK:>Ke rrpe,n;ocTaBneHIDI cBe,n;eHHH, Heo6xo,n;HMhiX ~JIH pacqeTa 
~JIHTeJibHOCTH BpeMeHHOrO HHT~pBana, KOTOpbiH Heo6xo~HMO 3a6pOHHpOBaTb ,ll;llil 
npHeMa; 

6) TpefioBaTb OT 3aHBHTellil rrpe~CTaBJieHHH ~OKyMeHTOB H HH<l>OpMaD;HH, 
OTCYTCTBHe H (HJIH) He~OCTOBepHOCTb KOTOpbiX He YKa3biBaJIHCb IIpH 
nepBOHaqaJibHOM OTKa3e B IIpHeMe ~OKyMeHTOB, He06XO~HMbiX ~llil 
npe,n;ocTaBJieHIDI rocy,n;apCTBeHHOH ycnyrH, JIH60 B npe~OCTaBJieHHH 
rocy~apcTBeHHOH ycnyrH, 3a HCKJIIOqeHHeM cne,n;YJOIIJ;HX cnyqaeB: 

H3MeHeHHe Tpe6oBaHHH HOpMaTHBHbiX rrpaBOBbiX aKTOB, KaCaiOIIJ;HXCH 
npe~ocTaBneHIDI rocy~apcTBeHHOH ycnyrH, nocne rrepBoHaqanhHOH no~aqH 
3aHBJieHIDI 0 rrpe~OCTaBJieHHH rocy~apCTBeHHOH ycnyrH; 

HaJIHqHe OillHfiOK B 3aHBJieHHH 0 npe~OCTaBJieHHH rocy~apCTBeHHOH ycnyrH 
H ~oKyMeHTax, rro~aHllbiX 3aHBHTeneM nocne nepBoHaqanbHoro OTKa3a B npHeMe 
~oKyMeHTOB, He06XO~HMbiX ~JIH npe~OCTaBJieHIDI rocy~apCTBeHHOH ycnyrH, JIH6o 
B npe~OCTaBJieHHH rocy~apCTBeHHOH ycnyrH H He BKJIIOqeHHbiX B 
npe~cTaBJieHHbiH paHee KOMIIJiei<T ~OKyMeHTOB; 

HCTeqeHHe CpOKa ,n;eHCTBIDI ~OKyMeHTOB HJIH H3MeHeHHe HH<l>opMaD;HH 
nocne rrepBoHaqanbHoro OTKa3a B npHeMe ~oKyMeHTOB, Heo6xo~HMbiX ~llil 
rrpe~OCTaBJieHHH rocy~apCTBeHHOH ycnyrH, JIH60 B rrpe,n;OCTaBJieHHH 
rocy~apCTBeHHOH ycnyrH; 

BbffiBJieHHe ~OKYMeHTaJibHO IIO~TBep:>K~eHHOrO <l>aKTa (rrpH3HaKOB) 
OillHfioqHOrO HJIH IIpOTHBOIIpaBHOrO ~eHCTBHH (6e3~eHCTBHH) ~OJI:>KHOCTHOrO 
nuu;a opraHa, rrpe~ocTaBJIHIOIIJ;ero rocy~apcTBeHHYIO ycnyry, rocy,n;apcTBeHHoro 
cny:>KaiiJ;ero, pa6oTHHKa M<l>Q, npH nepBoHaqanbHOM OTKa3e B npHeMe 
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,IJ;OKyMeHTOB, He06XO,IJ;IIMbiX ,IJ;JUI npe,IJ;OCTaBJieHIIH rocy,n;apCTBeHHOH ycnyr11, JIII60 
B npe,n;ocTaBJieHIIII rocy,n;apCTBeHHOH ycnyr11, 0 qeM B lliiCbMeHHOM BII,IJ;e 3a 
no,n;niiCbiO pyKoBO,IJ;IITeJIH opraHa, npe.n;ocTaBJIHIOII(ero rocy.n;apcTBeHHYID ycnyry, 
pyKoBO,IJ;IITeJIH M<I>Q np11 nepBoHaqanbHOM OTKa3e B nplleMe ,n;oKyMeHTOB, 
He06XO,IJ;IIMbiX ,IJ;JIH npe,IJ;OCTaBJieHMH rocy,n;apCTBeHHOH ycnyr11, yBe,IJ;OMJIHeTCH 
3aHBIITeJib, a TaiOKe npiiHOCHTCH 113BIIHeHMH 3a ,IJ;OCTaBJieHHble Hey,n;o6CTBa; 

7) npe,n;OCTaBJieHIIH Ha 6yMa)l(HOM HOCIITeJie ,IJ;OKyMeHTOB II IIHcpOpMa:QIIII, 
3JieKTpOHHble o6pa3bi KOTOpbiX paHee 6oiJIII 3aBepeHbi B COOTBeTCTBIIII C nyHKTOM 
7.2 qaCTII 1 CTaTbll 16 <l>e,n;epanbHOrO 3aKOHa OT 27 IIIOJIH 2010 r • .N'!! 210-<1>3 «06 
opraHII3aU:IIII npe.n;ocTaBJieHMH rocy.n;apcTBeHHbiX 11 MYHIIU:HnaJibHbiX ycnyr», 3a 
IICKJIIOqeHIIeM cnyqaeB, eCJIII HaHeCeHIIe OTMeTOK Ha TaKIIe ,IJ;OKyMeHTbi JI1160 IIX 
113bHTIIe HBJIHeTCH He06XO,IJ;IIMbiM YCJIOBIIeM npe,n;OCTaBJieHMH rocy,n;apCTBeHHOH 
IIJIII MYHIII(IIllaJibHOH ycnyr11, II IIHbiX cnyqaeB, ycTaHOBJieHHbiX cpe,n;epanbHbiMII 
3aKOHaMII. 

J1cqepnb!Ba:IOII(IIH nepeqeHb OCHOBaHIIH ,IJ;JIH OTKa3a B nplleMe 
,IJ;OKyMeHTOB, He06XO,IJ;IIMbiX ,IJ;JIH npe,IJ;OCTaBJieHMH 

rocy,n;apCTBeHHOH ycnyr11 

2.14. OcHoBaHIIH ,n;JIH OTKa3a B np11eMe .n;oKyMeHTOB, Heo6xo,n;IIMbiX ,IJ;JIH 
npe,n;ocTaBJieHMH rocy,n;apCTBeHHOH ycnyr11, ,n;eHCTBYIDII(IIMII HOpMaTIIBHbiMII 
npaBOBbiMII aKTaMII PocciiHCKOH <l>e.n;epaU:IIII, HOpMaTIIBHbiMII npaBOBbiMII aKTa:MII 
Pecny6n11KH KoMII He npe.n;ycMoTpeHo. 

J1cqepllbiBaiOII(IIH nepeqeHb OCHOBaHIIH ,IJ;JIH npiiOCTaHOBJieHIIH 
IIJIII OTKa3a B npe,n;ocTaBJieHIIII rocy,n;apcTBeHHOH ycnyr11, YCTaHOBJieHHbiX 

cpe,n;epaJibHbiMII 3aKOHaMII, npiiHIIMaeMbiMII B COOTBeTCTBIIII C HIIMII IIHbiMII 
HOpMaTIIBHbiMII npaBOBbiMII aKTa:MII PocciiHCKo:H: <l>e.n;epaU:IIII, 3aKoHaMII 11 IIHb!MII 

HOpMaTIIBHbiMII npaBOBbiMII aKTaMII Pecny6n11K11 KoMII 

2.15. OcHoBaHIIH ,IJ;JIH npiiOCTaHOBJieHMH npe.n;ocTaBJieHIIH rocy.n;apcTBeHHOH 
ycnyr11 cpe,n;epaJibHbiMII 3aKOHaMII, npiiHIIMaeMbiMII B COOTBeTCTBIIII C HIIMII 
IIHbiMII HopMaTIIBHbiMII npaBOBbiMII aKTaMII Poccii:H:cKo:H: <l>e.n;epau:1111, 3aKoHaMII 11 
IIHbiMII HOpMaTIIBHbiMII npaBOBbiMII aKTa:MII Pecny6JIIIKII KoMII He 
npe,n;yCMOTpeHO. 

2.16. OcHoBaHIIHMII ,IJ;JIH oTKa3a B npe.n;ocTaBJieHIIII rocy.n;apcTBeHHOH 
ycnyr11 HBJIHIOTCH: 

1) npe,IJ;CTaBJieHIIe ,IJ;OKyMeHTOB, KOTOpbie He llO,IJ;TBep)l(,IJ;aiOT npaBO 
rpa)l(,n;aHIIHa Ha npe.n;ocTaBJieHIIe rocy.n;apcTBeHHOH ycnyr11; 

2) Henpe,n;cTaBJieHIIe IIJIII npe.n;ocTaBJieHIIe He 
,n;oKyMeHTOB, YKa3aHHbiX B nyHKTe 2.8 HacTOHII(ero 
pernaMeHTa. 

B llOJIHOM 06oeMe 

a,IJ;MIIHIICTpaTIIBHOrO 

2.17. 3aHBIITeJib IIMeeT npaBO llOBTOpHO o6paTIITbCH 3a npe,n;OCTaBJieHIIeM 
rocy.n;apcTBeHHOH ycnyr11 nocne ycTPaHeHMH ocHoBaHIIH ,IJ;JIH OTKa3a B 
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npe,n;OCTaBJieHHH rocy.n;apCTBeHHOH YCJIYrH, npe.n;ycMO'I'peHHbiX nyHKTOM 2.16 
HaCTOj{~ero a,n;MHHHCTpaTHBHOrO perJiaMeHTa. 

llopj{,ll;OK, pa3Mep H OCHOBaHHj{ B3HMaHHj{ rocy.n;apCTBeHHOH nOillJIHHbl HJIH HHOH 

nJiaTbi 3a npe.n;ocTaBJieHHe rocy.n;apcTBeHHOH yceyrH B ceyq~x, 
npe.n;ycM01'peHHbiX <t>e.n;epaJibHbiMH 3aKOHaMH, IIpHHHMaeMbiMH B COOTBeTCTBHH C 

HHMH HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH PoCCHHCKOH <l>e.n;epa:u;HH, 

HopMaTHBHbiMH npaBOBDIMH aKTaMH Pecny6JIHKH KoMH, co ccbiJIKOH Ha 
nOJIO)l(eHHj{ HOpMaTHBHbiX npaBOBbiX aKTOB, B KOTOpbiX ycTaHOBJieH pa3Mep 

rocy.n;apCTBeHHOH nOillJIHHbl HJIH HHOH nJiaTbl 

2.18. rocy.n;apCTBeHH~ yceyra npe,ll;OCTaBJijieTCj{ 3~BHTeJij{M 6ecnJiaTHO. 
2.19. B3HMaHHe nJiaTbl C 3aj{BHTeAA B CJiyqae BHeCeHHji H3MeHeHHH B 

Bbi.IJ;aHHDIH no pe3yJioTaTaM npe.n;ocTaBJieHHj{ rocy.n;apcTBeHHOH yceyrH .n;oKyMeHT, 
HanpaBJieHHbiX Ha HcnpaBJieHHe omH6oK, .n;ony~eHHbiX no BHHe :u;eHTPa no 
npe,n;OCTaBJieHHIO rocy.n;apCTBeHHbiX YCJIYr H (HJIH) ero ,ll;OJI)KHOCTHOrO JIHQa, 
M<I>Q H (HJIH) pa6oTHHKa M<I>Q, He npe.n;ycMoTpeHo. 

llopj{,ll;OK, pa3Mep H OCHOBaHHj{ B3HMaHHj{ nJiaTDI 3a npe,n;OCTaBJieHHe yceyr, 
KOTOpbie j{BJijiiOTCji He06XO,ll;HMbiMH H 06ji3aTeJibHbiMH ,ll;AA npe,n;OCTaBJieHHj{ 

rocy.n;apCTBeHHOM YCJIYrH, BKJIIOq~ HH<i>OpMaQHIO 0 MeTO,ll;HKe 

pacqeTa pa3Mepa TaKo:H nJiaTDI 

2.20. B3HMaHHe nJiaTbi 3a npe.n;ocTaBJieHHe yceyr, KOTopbie j{BJijiiOTCj{ 
Heo6XO,ll;HMbiMH H 06ji3aTeJibHbiMH ,ll;Jlji npe,n;OCTaBJieHHj{ rocy.n;apCTBeHHOH 

yceyrH, He npe.n;ycMOTJJeHo. 

MaKCHMaJibHDIH cpoK O)KH,ll;aHHj{ B oqepe.n;H npH no.n;aqe 3~BJieHHj{ 

o npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH yceyrH H npH noeyqeHHH pe3yJioTaTa 

npe.n;ocTaBJieHHj{ rocy.n;apcTBeHHo:H yceyrH 

2.21. MaKCHMaJibHOe BpeMj{ O)l(H.IJ;aHHji B oqepe.n;H npH no.n;aqe .n;oKyMeHTOB 
,ll;AA noJiyqeHHj{ rocy.n;apCTBeHHOH YCJIYrH He ,ll;OJI)l(HO npeBDiillaTb 15 MHHyT. 

2.22. MaKCHMaJibHOe BpeMj{ O)l(H.IJ;aHHj{ B oqepe.n;H npH noJiyqeHHH 
pe3yJioTaTa npe.n;ocTaBJieHHj{ rocy.n;apcTBeHHOH yceyrH (B cJiyqae ecJIH 
3~BHTeJieM BDI6paH JIHqHbiH cnoco6 noJiyqeHHj{ pe3yJioTaTa) He ,ll;OJI)l(HO 

npeBDimaTb 15 MHHYT. 

IIpH noeyqeHHH pe3yJioTaTa npe.n;ocTaBJieHHj{ rocy.n;apcTBeHHOH yceyrH B 
BH,ll;e BbiiiJiaTbl ,n;eHe)KHbiX cpe,ll;CTB Henocpe,n;CTBeHHOrO B3aHMO,ll;eHCTBHj{ C 
3~BHTeJieM He 1'pe6yeTCji. 

2.23. 3~BHTeJIIO no ero )KeJiaHHIO npe,ll;OCTaBAAeTCj{ B03MO)l(HOCTb 
npe,n;BapHTeJibHOH 3anHCH ,lJ;Jlji npe,n;cTaBJieHHj{ ,ll;OKyMeHTOB Ha noeyqeHHe 
rocy.n;apcTBeHHOH yceyrH. IIpe.n;BapHTeJibHaj{ 3anHcb B :u;eHTP no npe,n;ocTaBJieHHIO 
rocy.n;apCTBeHHbiX ycJiyr MO)KeT OCy~eCTBJij{TbCji KaK npH JIHqHOM o6pa~eHHH 
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3asiBMTeJISI, TaK M no Tene<J>oHy. IIpe,n;BapHTeJioHasi 3anMco B M<I>Q MO)J(eT 
ocym;eCTBJUITbC.SI KaK npH JIMqHOM o6pam;eHMM 3a.SIBMTeJUI, TaK M no TeJie<J>oey, a 
TaK)J(e Ha ca:H:Te M <I> Q. 

2.24. IIpH npe,n;BapHTeJioHOH 3anMcM B :u;eHTP no npe.n;ocTaBJieHMIO 
rocy,n;apCTBeHHbiX ycnyr 3asiBMTeJib COo6m;aeT <J>aMMJIMIO, MM.SI M OTqecTBO, 
)J(eJiaeMoe BpeMH npe,n;cTaBJieHMH ,n;oKyMeHTOB, Heo6xo,n;MMDIX ,n;JIH perneHMH 
Bonpoca o npe.n;ocTaBJieHMM rocy.n;apcTBeHHOM ycnyrM. IIpe,n;BapHTeJioHrui 3anMco 
ocym;eCTBJUieTC.SI nyTeM BHeCeHM.SI MH<J>OpMa:QMM B KHMry npe,n;BapHTeJibHOH 
3anMCM, KOTOpa.SI Be,n;eTC.SI Ha 6yMa)J(HOM M (HJIH) 3JieKTPOHHOM HOCMTeJie. 
3asiBMTeJIIO C006m;aeTC.SI BpeM.SI npe,n;CTaBJieHMH ,lJ;OKyMeHTOB M Ka6MHeT, B 
KOTOpOM Be,n;eTC.SI npHeM ,lJ;OKyMeHTOB. 

IIpe,n;BapHTeJioHasi 3anMCb B M <I> Q ocym;ecTBJI.SieTc.SI B cooTBeTCTBMM co 
CTaH,n;apTOM o6cny)J(MBaHMH B M <I> Q. 

CpoK M nop.SI,n;OK perncTpa:u;MM 3asiBJieHMH 3a.SIBMTeJI.SI 
o npe.n;ocTaBJieHMM rocy.n;apcTBeHHOH ycnyrM 

2.25. PerncTpa:u;MH 3asiBJieHMH M ,n;oKyMeHTOB, npe,n;cTaBJieHHDIX 3asiBMTeJieM, 
ocym;ecTBJI.SieTc.SI cne:u;MaJIMCTOM :u;eHTPa no npe.n;ocTaBneHMID rocy.n;apcTBeHHbiX 
ycnyr MJIM M<I>Q, OTBeTCTBeHHDIM 3a npHeM M perMcTpa:u;MID 3asiBJieHMH M 
,lJ;OKyMeHTOB npH npe,n;OCTaBJieHMM rocy,n;apCTBeHHOH ycnyrM (,n;anee - cne:QMaJIMCT 
:u;eHTPa no npe.n;ocTaBJieHMID rocy.n;apcTBeHHDIX ycnyr, M<I>Q, OTBeTcTBeHHbiM 3a 
npHeM ,lJ;OKyMeHTOB ). 

2.26. B cnyqae npe,n;cTaBJieHMH 3asiBJieHMH M .n;oKyMeHTOB, yKa3aHHbiX B 
nyHKTaX 2.8, 2.9 HaCTO.SIID;ero a,n;MMHMCTPaTMBHOrO perJiaMeHTa JIMqHo 
3asiBMTeJieM, yKa3aHHDie .n:oKYMeHTbi perMCTPMPYIDTCH :u;eHTPOM no 
npe.n;ocTaBJieHMID rocy.n;apcTBeHHoiX ycnyr MJIM M<I>Q B ,n;eHo MX npe,n;cTaBJieHMH. 

2.27. B cnyqae HanpaBJieHMH 3asiBJieHMH M ,n;oKyMeHTOB, yKa3aHHbiX B 
rryHKTaX 2.8, 2.9 HaCTO.SIID;ero a,n;MMHMCTpaTMBHOrO perJiaMeHTa, noqTOBbiM 
oTnpaBJieHMeM yKa3aHHoie ,n;oKyMeHThi perMCTPMPYIDTCH :u;eHTPOM no 
npe,n;OCTaBJieHMIO rocy,n;apCTBeHHbiX ycnyr B ,n;eHb MX nOCTYnJieHM.SI B :u;eHTP no 
npe.n;ocTaBJieHMIO rocy .n;apcTBeHHhiX ycnyr. 

2.28. CpoK perMCTPa:QMM 3aHBJieHMH o npe.n;ocTaBJieHMM rocy.n;apcTBeHHOH 
ycnyrM COCTaBJIHeT He 6onee 30 MMeyT. 

Tpe6oBaHMH K noMeiD;eHMHM, B KOTOpbiX npe,n;OCTaBJI.SieTC.SI rocy,n;apCTBeHHasi 
ycnyra, K 3aJIY O)J(M,lJ;aHMH, MeCTaM ,lJ;JI.SI 3anOJIHeHMH 3asiBJieHMH 0 npe,n;OCTaBJieHMM 

rocy,n;apCTBeHHOH ycnyrM, MH<J>opMa:QMOHHbiM CTeH,n;aM C o6pa3:QaMM MX 
3anOJIHeHM.SI M nepeqHeM ,lJ;OKyMeHTOB, He06XO,lJ;MMbiX ,lJ;JI.SI npe,n;OCTaBJieHM.SI 
rocy,n;apCTBeHHOH ycnyrM, B TOM q:HCJie K o6ecneqeHMIO ,lJ;OCTYnHOCTM ,lJ;JI.SI 
MHBaJIM,lJ;OB YKa3aHHDIX 06oeKTOB B COOTBeTCTBMM C 3aKOHO,l1;aTeJibCTBOM 

Pocc:Hi1:cKoi1: <I>e.n;epa:u;MM o co:u;MaJibHOM 3aiD;MTe MHBaJIM,n;oB 
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2.29. Tpe6oBaHIDI K noMeiD;eHHHM, B KOTOpbiX npe,n;OCTaBJUieTCH 
rocy.n;apcTBeHHaH ycnyra. 

lloMern;eHIDI, B KOTOpDix npe.n;ocTaBJUieTcH rocy.n;apcTBeHHaH ycnyra, 
.n;omKHDI cooTBeTCTBOBaTb ycTaHOBJieHHDIM 3aKoHo,n;aTeJihCTBOM PoccuH:cKoii 
<l>e,n;epa:o;HH Tpe60BaHHHM o6ecneqeHHH KOM<i>OpTHbiMH YCJIOBHHMH 3aHBHTeJieH H 
,ll;OmKHOCTHbiX JIHI(, cnel(HaJIHCTOB, B TOM qHCJie o6ecneqeHIDI B03MO)J(HOCTH 
peaJIH3al(HH npaB HHBaJIH,ll;OB H JIHI( C OrpaHHqeHHbiMH B03MO)J(HOCTHMH Ha 
nonyqeHHe no HX 3aHBJieHHIO rocy,n;apCTBeHHOH ycnyrH. 

B cooTBeTCTBHH c 3aKoHo,n;aTeJihCTBOM PoccHHCKoii <l>e.n;epau;HH o 
COI(HaJibHOH 3aiD;HTe HHBaJIH,ll;OB HM, B qacTHOCTH, o6ecneqHBaiOTCH: 

YCJIOBIDI 6ecnpenHTCTBeHHOrO ,ll;OCTyna K 06'.beKTY ( 3,ll;aHHIO, noMern;eHHIO ), 
B KOTOpOM npe,ll;OCTaBJIHeTCH rocy,n;apCTBeHHaH ycnyra, a TaK)J(e ,ll;JUI 
6ecnpenHTCTBeHHOrO nOJib30BaHHH T_PaHcnopTOM, cpe,ll;CTBaMH CBH3H H 
HH<i>opMal(HH; 

B03MO:)J(HOCTb CaMOCTOHTeJibHOrO nepe,ll;BH)J(eHHH no TeppHTOpHH, Ha 
KOTOpOH pacnOJIO)I(eHbl 06'.beKTbi (3,n;aHIDI, noMeiD;eHHH), B KOTOpbiX 
npe,n;OCTaBJIHIOTCH ycnyrH, a TaK)I(e BXO,ll;a B TaKHe 06'.beKTbl H BbiXO,ll;a H3 HHX, 
noca,n;KH B T_PaHCnOpTHOe cpe,ll;CTBO H BbiCa,ll;KH H3 Hero, B TOM qHCJie C 
HCnOJib30BaHHeM KpeCJia-KOJIHCKH; 

conpOBO)I(,ll;eHHe HHBaJIH,ll;OB, HMeiOID;HX CTOHKHe paCCT_POHCTBa <i>YHKI(HH 
3peHHH H caMOCTOHTeJibHOrO nepe,ll;BH)J(eHHH; 

Ha,n;Jie)J(arn;ee pa3MeiD;eHHe o6opy,n;OBaHHH H HOCHTeJieH HH<i>OpMal(HH, 
He06XO,ll;HMbiX ,ll;JIH o6ecneqeHHH 6ecnpenHTCTBeHHOrO ,n;oczyna HHBaJIH,ll;OB K 
06'.beKTaM (3,ll;aHHHM, noMeiD;eHHHM), B KOTOpbiX npe,ll;OCTaBJUIIOTCH ycnyrH, H K 
ycnyraM C yqeTOM orpaHHqeHHH HX )J(H3He,n;eHTeJihHOCTH; 

,n;y6JIHpoBaHHe Heo6XO,ll;HMOH ,ll;JUI HHBaJIH,ll;OB 3BYKOBOH H 3pHTeJibHOH 
HH<i>OpMal(HH, a TaK)I(e Ha,ll;nHCeH, 3HaKOB H HHOH TeKCTOBOH H rpa<t>H:qeCKOH 
HH<i>opMau;HH 3HaKaMH, BDinOJIHeHHDIMH penoe<PHo-ToqeqHDIM rnpH<i>ToM EpaiinH; 

.n;onycK cyp.n;onepeso,n;qHKa H TH<i>nocyp.n;onepeso,n;qHKa; 

,ll;OIJYCK co6aKH-npOBO,ll;HHKa Ha 06'.beKTbi (3,n;aHHH, noMeiD;eHHH), B KOTOpbiX 
npe.n;ocTaBJIHIOTCH ycnyrH; 

OKa3aHHe HHBaJIH,ll;aM noMOID;H B npeO,ll;OJieHHH 6apoepOB, MelliaiOID;HX 
nonyqeHHIO HMH ycnyr HapaBHe C .n;pyrHMH JIHI(aMH. 

2.30. Tpe6osaHHH K pa3Mern;eHHIO H o<t>opMJieHHIO noMern;eHHH u;eHT_POB no 
npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr: 

1) npH npoeKTHpOBaHHH H CT_POHTeJibCTBe HJIH BDI6ope 3,ll;aHIDI ( CT_POeHHH), 
B KOTOpOM nJiaHHpyeTCH pacnOJIO)J(eHHe l(eHTpOB no npe,n;OCTaBJieHHIO 
rocy,n;apCTBeHHbiX ycnyr, ,ll;OJI)J(Ha yqHTbiBaTbCH neiiieXO,ll;HaH ,ll;OCTynHOCTb OT 
OCTaHOBOK o6rn;eCTBeHHOrO T_PaHCnOpTa; 

2) npHeM 3aHBHTeJieH ocyrn;ecTBJIHeTCH B cnel(HaJibHO Bbi,ll;eJieHHbiX ,ll;JIH 
3THX u;eJieH noMeiD;eHHHX (npHCYTCTBeHHDIX MeCTax). ,[(.rni y,n;o6CTBa 3aHBHTeJieH 
npHCyTCTBeHHbie MeCTa peKOMeH,n;yeTCH pa3Mern;aTb Ha HH)J(HHX 3Ta)J(aX 3,ll;aHHH 
( CTpoeHHH); 
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3) Ka6HHeTbl ,Zl;JUI npHeMa 3IDIBHTeneif ,Zl;OmKHbi 6b1Tb o6opy.z:t:oBaHbi 
HHcpOpMaii;HOHHbiMH Ta6nHqKaMH (BbiBeCKaMH) C YKa3aHHeM: HOMepa Ka6HHeTa; 
cpaMHnHH, HMeHH, OTqecTBa (nocne.z:t:Hee - npH HanHqHH) H ,Zl;OmKHOCTH 
cneu;HanHcTa, ocyiiJ;eCTBmnmu;ero npe.z:t:ocTaBneHHe rocy.z:t:apcTBeHHOH ycnyrH; 

4) noMeiiJ;eHIDI IJ;eH'TpOB no npe.z:t:OCTaBneHHIO rocy.z:t:apCTBeHHbiX ycnyr 
,Zl;OmKHbl COOTBeTCTBOBaTb 3nH.z:t:eMHOnOrHqeCKHM npaBHnaM H HOpMaTHBaM. 

2.31. Tpe6oBaHIDI K pa3MeiiJ;eHHIO H ocpopMneHHIO BH3yanoHoii, TeKCTOBOH 
H MYnbTHMe.z:t:HiiHoii HHcpopMaQHH. 

Ilpe,Zl;Ha3HaqeHHbie ,Zl;JUI 03HaKOMneHHH 3IDIBHTeneif C HHcpOpMaiJ;HOHHbiMH 
MaTepHanaMH MeCTa HHcpOpMHpOBaHHH pacnonaraiOTCH B Henocpe.z:t:CTBeHHOH 
6nH30CTH OT ceKTOpa O:>KH,Zl;aHIDI B oqepe.z:t:H H o6opy.z:t:YIOTCH: 

1) BH3yanoHOH, TeKCTOBOH HHcpopMau;HeH, pa3MeiiJ;aeMOH Ha 
HHcpOpMaiJ;HOHHbiX CTeH.z:t:ax ( o6pa3IJ;bl 3anonHeHHH 3IDIBneHHH H nepeqeHb 
,Zl;OKyMeHTOB, He06XO,Zl;HMbiH .z:t:nH npe.z:t:OCTaBneHIDI rocy .z:t:apCTBeHHOH ycnyrH ), 
o6ecneqHBaiOIIJ;HX CB060,Zl;HbiH ,Zl;OCryn K HHM; 

2) CBeTOBbiMH HHcpOpMaii;HOHHbiMH Ta6no, KOMnbiOTepOM CO cnpaBoqHo­
HHcpOpMaiJ;HOHHbiMH CHCTeMaMH; KOMnbiOTep, npe.z:t:Ha3HaqeHHbiH ,Zl;AA 
HCnOnb30BaHIDI 3IDIBHTenHMH, He ,Zl;On:>KeH 6b1Tb nO,Zl;KniOqeH K noKanbHOH CeTH 
u;eHTPa no npe.z:t:ocTaBneHHIO rocy.z:t:apCTBeHHbiX ycnyr. 

2.32. Tpe6oBaHHH K o6opy.z:t:oBaHHIO 3ana o:>KH.z:t:aHHH: 
1) MeCTa O:>KH,Zl;aHHH B oqepe.z:t:H ,Zl;On:>KHbi 6biTb o6opy,Zl;OBaHbl CTynbHMH 

( KpecenbHbiMH ceKu;HHMH) H ( HnH) cKaMbHMH. KonHqecTBO MeeT O:>KH.z:t:aHIDI 
onpe.z:t:enHeTCH HCXO,Zl;H H3 cpaKTHqeCKOH Harpy3KH H B03MO:>KHOCTeH .z:t:nH HX 
pa3MeiiJ;eHIDI B 3,Zl;aHHH, HO He MO:>KeT COCTaBnHTb MeHee 2 MeCT Ha Ka:>K.z:t:OrO 
cneu;HanHCTa, OCyiiJ;eCTBnHIOIIJ;ero npHeM ,Zl;OKyMeHTOB OT 3IDIBHTeneif; 

2) ,Zl;AA C03,Zl;aHHH KOMcpOpTHbiX ycnOBHM O:>KH,Zl;aHHH Ha CTOnax ( CTOMKax) ,Zl;AA 
nHCbMa MOryT pa3MeiiJ;aTbCH ra3eTbi, :>KypHanbl, neqaTHaH npo.z:t:yKIJ;IDI (6poiiiiOpbi, 
6yKneTbi) no BOnpocaM npe,Zl;OCTaBneHIDI rocy.z:t:apCTBeHHOH ycnyrH. 

2.33. Tpe6oBaHHH K napKoBoqHbiM MecTaM. 

Ha TeppHTOpHH, npHneraiOIIJ;eii K u;eH'TpaM no npe.z:t:ocTaBneHHIO 
rocy.z:t:apcTBeHHbiX ycnyr, .z:t:On:>KHbi 6oiTb o6opy.z:t:oBaHbi MecTa MH 6ecnnaTHOH 
napKOBKH aBTOTpaHcnopTHbiX Cpe,Zl;CTB. .lJ:ocTyn 3IDIBHTeneif K napKOBOqHbiM 
MeCTaM HBnHeTCH 6ecnnaTHbiM. 

2.34. Tpe6oBaHIDI K ocpopMneHHIO Bxo.z:t:a B 3.z:t:aHHe. 
QeHTpanbHbiM BXO,Zl; B 3,Zl;aHHe u;eH'Tpa no npe.z:t:OCTaBneHHIO 

rocy.z:t:apcTBeHHbiX ycnyr .z:t:On:>KeH 6oiTb o6opy.z:t:oBaH naH.z:t:ycoM, y.z:t:o6HbiM .z:t:AA 
B'be3.z:t:a B 3,Zl;aHHe KOnHCOK C .z:t:eTbMH H HHBanH,Zl;HbiX Kpecen-KOAACOK, a TaK:>Ke 
BbiBeCKOM, CO.z:t:ep:>KaiiJ;eM HaHMeHOBaHHe, MeCTO pacnono:>KeHHH, pe:>KHM pa60Tbi, 
HOMep TenecpoHa .z:t:nH cnpaBOK. 

2.35. Tpe6oBaHIDI K MecTaM .z:t:AA o:>KH.z:t:aHIDI 3IDIBHTeneii. 
MecTa O:>KH.z:t:aHHH .z:t:on:>KHbi cooTBeTCTBOBaTb KOMcpopTHbiM ycnoBHHM .z:t:AA 

3IDIBHTeneif H OnTHManbHbiM ycnOBHHM pa60Tbl ,Zl;On:>KHOCTHbiX nHIJ;, B TOM qHcne 
He06XO,Zl;HMO HanHqHe ,Zl;OCTynHbiX MeCT 06IIJ;ero nonb30BaHIDI (ryaneT). 

2.36. Tpe6oBaHIDI K MecTaM npHeMa 3IDIBHTene:H:. 
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B u;eH1pax no npe~ocTaBJiemno rocy~apcTBeHHbiX ycnyr Bbi~emiiOTCH 
noMelll;eHMH ~JIH npHeMa 3aHBMTeJieH. 

llpH HaxO:JK,ZJ;eHMM ~BYX cneD;MaJIMCTOB, ocym;eCTBJIHIOill;MX npHeM 
~OKyMeHTOB OT 3aHBMTeJieH B O~HOM noMem;eHMM, pa6oqee MeCTO Ka:JK,ZJ;OrO 
cneu;MaJIMCTa no B03MO)I(HOCTM ~OJI)I(HO 6b!Tb OT~eJieHO neperopo~KaMM. 

Pa6oqee MecTo cneu;MaJIMCTa ~OJI)I(HO 6b1Tb o6opy~oBaHo nepcoHaJibHbiM 
KOMnbiOTepOM C B03MO)I(HOCTbiO ~oczyna K He06XO~MMbiM HHcpOpMaD;MOHHbiM 
6a3aM ~aHHbiX, neqaTaiOm;MM M cKaHHpyiOm;MM yc1poiicTBaMM. 

Cneu;MaJIMCTbi, rrpHHMMaiOm;Me ~oKyMeHTbi OT 3aHBMTene:H:, 
o6ecneqMBaiOTCH JIMqHbiMH M (HJIH) HaCTOJibHbiMM M~eHTHcpHKall;MOHHbiMM 
KapToqKaMM. 

MecTa ~JIH npHeMa 3aHBMTeJie:H: o6opy~YIOTCH czyJibHMM M CTOJiaMH ~JIH 
OcpOpMJieHMH ~OKyMeHTOB M o6ecneqMBaiOTCH o6pa3D;aMM 3anOJIHeHMH 
~OKyMeHTOB, 6JiaHKaMM 3aHBJieHMH M nMCbMeHHbiMH npHHa~Jie)I(HOCTHMM. 

MecTa npe~ocTaBJieHMH ycnyrM ~OJI)I(Hbi cooTBeTCTBOBaTb ycTaHOBJieHHbiM 
cpe~epaJibHbiM 3aKOHO~aTeJibCTBOM 1pe6oBaHMHM o6ecneqeHMH KOMcpOpTHbiMM 
YCJIOBMHMM 3aHBMTeJieif, ~OJI)I(HOCTHbiX JIMD;, cneD;MaJIHCTOB, B TOM qMCJie 
o6ecneqeHMH ~oczynHOCTM ~JIH MHBaJIM~OB YKa3aHHbiX 06oeKTOB B COOTBeTCTBMM 
c 3aKoHo~aTeJibCTBOM PoccMiicKoii <l>e~epau;MM o cou;MaJibHoii 3alll;MTe MHBaJIM~OB. 

2.37. Tpe6oBaHMH K noMem;eHMHM M<l>Q onpe~eJieHbi TipaBMJiaMM 
opraHM3aD;MM ~eHTeJibHOCTM MHOrocpyHKu;MOHaJibHbiX u;eH1pOB npe~OCTaBJieHMH 
rocy~apcTBeHHbiX M MYHMU:MIIaJibHbiX ycnyr, YTBep)l(~eHHbiMM nocTaHOBJieHMeM 
TipaBMTeJibCTBa PoccMiicKo:H: <l>e~epau;MM OT 22.12.2012 N~ 1376. 

TioKa3aTeJIM ~ocTynHOCTM M KaqecTBa rocy~apcTBeHHo:H: ycnyrM 

2.38. lloKa3aTeJIM ~ocTynHOCTM M KaqecTBa rocy~apcTBeHHOH ycnyrM 
npe~cTaBJieHbi B cne~IOm;e:H: Ta6nMu;e: 

ilOKa3aTeJIM E~MHMu;a HopMaTMBHoe 

M3MepeHMH 3HaqeHMe 

nOKa3aTeJIH 

TioKa3aTeJIM ~ocTynHoCTM 
Pa3Mem;eHMe Ha E~MHOM nopTane 

rocy~apcTBeHHbiX M MYHMU:MIIaJibHbiX ycnyr 

( cpyHKU:HH) HHcpOpMall;MM 06 ycnyre, cpopM 

3aHBJieHMH M MHbiX ~OKyMeHTOB, He06XO~MMbiX ~a/HeT ~a 

~JIH noJiyqeHMH COOTBeTCTBYIOill;eR ycnyrM, M 

o6ecneqeHMe ~oczyna K HMM ~JIH KOnHpOBaHMH 

M 3anOJIHeHMH B 3JieKTpOHHOM BM~e 

KonMqecTBO B3aMMo~eiicTBMH 3aHBMTeJIH c 

~OJI)I(HOCTHbiMM JIMD;aMM npH npe~OCTaBJieHMM 

rocy~apCTBeHHOH ycnyrM M MX 

npo~OJI)I(MTeJibHOCTb: 
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a) npH o6pa~eHHH 3a npe.n;oeTaBJieHHeM 
pa3fMHH 0-110-30 roey.n;apeTBeHHOMyenyrH; 

6) npH nonyqeHHH pe3yJI~>TaTa 
roey.n;apeTBeHHOM yenyrH (B enyqae eenH 
3ruiBHTeJieM Bb16paH JIHqHbiM enoeo6 pa3fMHH 0-110-15 
nonyqeHIDI yBe,ZJ;OMJieHHH 0 npe.n;oeTaBJieHHH 
roey.n;apeTBeHHoiiyenyrH) 
Bo3MO:JKHoeTh nonyqeHIDI roey.n;apeTBeHHOM 
yenyrH B M<l>l( (B TOM qHeJie B noJIHOM .n;afHeT .n;a 
o6oeMe) 
Bo3MO:JKHOeTh nonyqeHIDI MH<J?opMa:u;HH o xo.n;e 
npe.n;oeTaBJieHMH roey.n;apeTBennoii yenyrH e 

.ZJ;afHeT HeT HenOJih30BaHHeM MH<J?OpMai.J;HOHHO-
KOMMYHHKai.J;HOHHhiX TeXHOJIOrH:H 
Bo3MO:JKHOeTh nonyqeHMH MH<J?opMai.J;HH o xo.n;e 
npe.n;oeTaBJieHMH roey.n;apeTBeHHOM yenyrH no 

.ZJ;afHeT .n;a enpaBoqHbJM Tene<J?oHaM, no 3JieK1pOHHOM 
noqTe 
Bo3MO:JKHOeTh nonyqeHMH roey .n;apeTBeHHOM 
yenyrH noepe.n;eTBOM 3anpoea o 
npe.n;oeTaBJieHHH HeeKOJihKHX 

.ZJ;afHeT .n;a roey.n;apeTBeHHhiX yenyr B M<l>l(, 
npe.n;yeM01peHHoro eTaTheM 151 <l>e.n;epan~>Horo 
3aKoHa NQ 21 0 - <1>3 ( KOMnJieKeHhiM 3anpoe) 
Bo3MO:JKHOeTh nonyqeHMH roey .n;apeTBeHHOM 
yenyrH B mo6oM M<l>l( Ha TeppHTOpHH 

.ZJ;afHeT .n;a Peerry6JIHKH KoMH no Bhi6opy 3ruiBHTeJIH 
( 3KeTeppHTOpHanhHhiM rrpMHI.J;Hn) 

IloKa3aTeJIH KaqeeTBa 
Y .n;eJihHhiM Bee 3ruiBJieHHM rpa:JK.n;aH, 
paeeM01peHHhiX B yeTaHOBJieHHhiM epoK, B 
o6~eM KOJIHqeeTBe 3ruiBJieHHM Ha % 100 
npe.n;oeTaBneHHe roey.n;apeTBennoii yenyrH B 
OpraHe 
Y .n;eJihHhiM Bee paeeM01peHHhiX 
B yeTaHOBJieHHhiM epOK 3ruiBJieHHM Ha 
npe.n;oeTaBJieHHe yenyrH B o6~eM KOJIHqeeTBe % 

100 3ruiBJieHHM Ha npe.n;oeTaBneHHe 
roey.n;apeTBeHHOM yenyrH qepe3 M<I>Q 
Y .n;eJihHhiM Bee o6oeHOBaHHhiX :JKaJI06 B o6ujeM 
KOJIHqeeTBe 3ruiBJieHHM Ha 

% 0 npe.n;oeTaBJieHHe roey.n;apeTBeHHOM yenyrH B 
OpraHe 
Y .n;eJihHhiM Bee KOJIHqeeTBa o6oeHOBaHHhiX % 0 
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)l(aJI06 B o6m;eM KOJIJftleCTBe 3aHBJieHHH Ha 

npe.n;ocTaBJieHHe rocy.n:apcTBeHHoii ycnyrw 

qepe3 M<l>U: 

HHbie Tpe6oaaHHH, B TOM qwcne yqHThiBarom;we oco6eHHOCTH npe.n:ocTaaneHHH 

rocy.n;apCTBeHHOH ycnym B MHOrocpyHKI.J;HOHaJibHbiX u;eHrpax H oco6eHHOCTH 

npe.n;ocTaaneHHH rocy.n:apcTBeHHbiX ycnyr B 3JieKTpOHHOH cpopMe 

2.39. Tipe.n:ocTaaneHHe rocy.n;apcTaeHHOH ycnyrw B M<l>U: ocym;ecTBJIHeTCH 

no npHHI.J;Hny «O)l;HOrO OKHa», B COOTBeTCTBHH C KOTOpbiM npe.n;OCTaBJieHHe 

rocy.n;apCTBeHHOH ycnyrH ocym;eCTBJIHeTCH nocJie O)l;HOKpaTHOrO o6pam;eHHH 

3aHBHTeJIH C COOTBeTCTBYIDIIJ;HM 3aHBJieHHeM 0 npe)l;OCTaBJieHHH rocy.n;apCTBeHHOH 

ycnyrH HJIH 3anpOCOM 0 npe.LJ:OCTaBJieHHH HeCKOJibKHX rocy.n;apCTBeHHbiX H (HJIH) 

MYHHu;HnaJihHbiX ycnyr, a B3aHMo.n;eiicTBHe c opraHaMH, npe.n:ocTaBJIHIDIIJ;HMH 

rocy.n;apcTBeHHbie ycnyrw, HJIH opraHaMH, npe.n:ocTaBJIHIDIIJ;HMH MYHHI.J;HnaJibHble 

ycnyrH, ocym;ecTBJIHeTCH M <I> I( 6e3 yqacTHH 3aHBHTeJIH B cooTBeTCTBHH c 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH H COrJiaiiieHHeM 0 B3aHMO)l;eHCTBHH. 

3aHBJieHHe 0 npe.n;ocTaBJieHHH rocy.n;apCTBeHHOH ycnyrH H (HJIH) 

.n;oKyMeHTbl, Heo6xo.n;HMble .LJ:JIH npe.n:ocTaaneHHH rocy.n:apcTBeHHOH yc.rzyrw, 

npe.n:ocTaBJIHIOTCH 3aHBHTeneM B M<l>U: JIHqHo nw6o qepe3 nwu;o, HBJIHIDm;eecH ero 

ynOJIHOMOqeHHbiM npe)l;CTaBHTeJieM. 

B M<l>U: o6ecneqwaaroTcH: 

a) cpyHKI.J;HOHHpOBaHHe aBTOMaTH3HpOBaHHOH HHcpOpMai.J;HOHHOH CHCTeMbl 

M<l>l(; 
6) 6ecnnaTHbiH .n:oczyn 3aHBHTene.H K E.n;HHOMY nopTany rocy.n:apcTBeHHbiX 

H MYHHu;HnanhHbiX ycnyr ( cpyHKI.J;Hii); 

B) no 3anpocy 3aHBHTeJIH perwcrpau;HH B cpe.n:epanbHOH rocy.n:apcTBeHHOH 

HHcpOpMai.J;HOHHOH CHCTeMe «E.LJ:HHaH CHCTeMa H)l;eHTHcpHKai.J;HH H 

ayTeHTHcpHKai.J;HH B HHcppacrpyKzype, o6ecneqwaarom;eH HHcpOpMai.J;HOHHO­

TeXHOJIOrlfLieCKOe B3aHMO)l;eHCTBHe HHcpopMai.J;HOHHbiX CHCTeM, HCnOJib3yeMbiX 

.LJ:JIH npe.n:ocTaaneHHH rocy.n;apcTBeHHbiX H MYHHu;wnanhHbiX ycnyr a 3JieKTpOHHOH 

cpopMe» Ha 6e3B03Me3)l;HOH OCHOBe. 

III. CocTaB, rrocne.n:oaaTeJihHOCTb H cpoKH BbiiiOJIHeHHH a.n;MHHHcrpaTHBHbiX 

npou;e.n:yp (.n;eHCTBHH), rpe6oBaHHH K IIOpH.LJ:KY HX BbillOJIHeHHH, B TOM qwcne 

oco6eHHOCTH BbiiiOJIHeHHH a.n;MHHHCrpaTHBHbiX rrpou;e.n:yp (.n;eHCTBHH) 

B 3JieKTpOHHOH Q>opMe, a TaK)I(e oco6eHHOCTH BbiiiOJIHeHHH a.n;MHHHC'rpaTHBHbiX 

rrpou;e.n:yp (.n;eHCTBHH) B MHOrocpyHKI.J;HOHaJibHbiX I.J;eHrpax 

3 .1. Tipe.n:ocTaaneHHe rocy.n:apcTBeHHOH ycnyrH BKJiroqaeT cne.n:yrom;we 

a)l;MHHHCrpaTHBHbie rrpou;e.n:ypbi: 
1) IIpHeM H perHcrpau;HH 3aHBJieHHH H )l;OKyMeHTOB )l;JIH rrpe.n;ocTaBJieHHH 

rocy.n;apCTBeHHOH ycnyrH; 
2) cpopMHpOBaHHe H HarrpaBJieHHe Me)I(Be)l;OMCTBeHHbiX 3aiipOCOB; 
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3) paCCMOTpeHHe 3ruiBJieHH~ M .D;OKyMeHTOB, He06XO.D;MMbiX .D;JI~ 
npe,D;OCTaBJieHIDI rocy,n;apCTBeHHOH ycJiyrH, H IIpH~THe perneHIDI 0 

npe,II;OCTaBJieHHH HJIH 06 OTK83e B npe,II;OCTaBJieHHH rocy,II;apCTBeHHOH yc.rryrH; 

4) yBe,IJ;OMJieHHe 3ruiBHTeAA 0 IIpH~TOM perueHHH, Bbi,IJ;aqa 3aRBHTeJIIO 

pe3yJibTaTa npe,II;OCTaBJieHHR rocy,II;apCTBeHHOH yceyrH; 

5) HCnpaBJieHHe ,IJ;Orrym;eHHbiX oneqaTOK H (HJIH) OIIIH60K B Bbi,IJ;aHHbiX B 

pe3yJibTaTe npe,II;OCTaBJieHIDI rocy,II;apCTBeHHOH ycJiyrH ,II;OKYMeHTaX. 

rocy,II;apCTBeHHrui ycJiyra B :meKTpOHHOH QJOpMe He npe,II;OCTaBJIReTCR. 

IJpHeM H perHCTPaiJ;IDI 3ruiBJieHHR H ,ll;OKyMeHTOB 

,IJ;JIR npe,II;OCTaBJieHHR rocy,II;apCTBeHHOH ycJiyrH 

3.2. OcHoBaHHeM ,IJ;AA HaqaJia a,IJ;MHHHCTPaTHBHOH npo:u;e,II;ypbi RBJIReTcR 

JIHqHoe o6pam;eHHe 3ruiBHTeJIR B :u;eHTP no npe,II;OCTaBJieHHIO rocy,II;apCTBeHHbiX 
yceyr, M<l>l( c 3aRBJieHHeM H ,IJ;oKyMeHTaMH, Heo6xo,IJ;HMbiMH ,IJ;AA 

npe,II;ocTaBJieHIDI rocy,II;apcTBeHHoii yceyrH, JIH6o noczynJieHHe 3ruiBJieHIDI H 
He06XO,ll;HMbiX ,ll;OKyMeHTOB ,ll;JIR npe,II;OCTaBJieHIDI rocy,II;apCTBeHHOH yceyrH B 

:u;eHTP IIO npe,II;OCTaBJieHHIO rocy,II;apCTBeHHbiX yceyr no noqTe. 

3aRBJieHHe 3anOJIHReTCR IIpH nOMO:W:H cpe,II;CTB 3JieKTPOHHO-
BbiqHCJIHTeJibHOH TeXHHKH HJIH OT pyKH p836opqHBO ( neqaTHbiMH 6yKBaMH) 
qepHHJiaMH qepHOrO HJIH CHHero IJ;BeTa. 

IlpH npe,II;CTaBJieHHH 3ruiBHTeJieM 3ruiBJieHHR, 3anOJIHeHHOrO C OIIIH6KaMH, H 

npH HaJIHqHH BCeX He06XO,ll;HMbiX ,IJ;OKYMeHTOB CIIeiJ;HaJIHCT :u;eHTPa no 
npe,II;OCTaBJieHHIO rocy,II;apcTBeHHbiX ycJiyr, M<l>l(, OTBeTCTBeHHbiH 3a npHeM 
,IJ;oKyMeHTOB, npe,II;JiaraeT 3aRBHTeJIIO ycTPaHHTb ornH6KH, 3anoJIHHB 3ruiBJieHHe 
nOBTOpHO B TeqeHHe npHeMa. 

ITo npoch6e o6paTHBIIIerocR JIH:u;a 3ruiBJieHHe MO)I(eT 6biTb oQ:>opMJieHo 

cne:u;HaJIHCTOM :u;eHTpa no npe,II;OCTaBJieHHIO rocy,II;apcTBeHHbiX yceyr, M<l>l(, 
OTBeTCTBeHHbiM 3a npHeM ,ll;OKyMeHTOB, C HCnOJib30BaHHeM nporpaMMHbiX 
cpe,II;CTB. B 3TOM ceyqae 3ruiBHTeJib co6cTBeHHopyqHo BnHCbiBaeT B 3ruiBJieHHe 
CBOIO QJaMHJIHIO, HMR H OTqeCTBO, CTaBHT ,IJ;azy H no,IJ;nHCb. 

3.3. Cne:u;HaJIHCT :u;eHTpa no· npe,II;OCTaBJieHHIO rocy,II;apcTBeHHbiX yceyr, 

M<l>l(, OTBeTCTBeHHbiH 3a npHeM ,IJ;oKyMeHTOB, ocym;ecTBJIReT cJie,IJ;yiOm;He 
,IJ;eHCTBIDI B XO,IJ;e npHeMa 3ruiBHTeJIR: 

1) ycTaHaBJIHBaeT JIHqHOCTb rpa)I(,IJ;aHHHa ( ero npe,II;CTaBHTeAA) Ha 

OCHOBaHHH ,ll;OKyMeHTOB, Y,IJ;OCTOBepRIO:W:HX JIHqHOCTb H nO,IJ;TBep)l(,ll;aiO:W:HX 
nOJIHOMOqHJ.[ npe,II;CTaBHTemi; 

2) npoBepHeT HaJIHqHe BCeX ,IJ;OKYMeHTOB, He06XO,ll;HMbiX ,ll;AA 

npe,II;OCTaBJieHIDI rocy,II;apcTBeHHOH yceyrH, nOJIHOTY CO,II;ep)l(a:W:HXCR B HHX 

CBe,IJ;eHHH; 

3) npH He06XO,ll;HMOCTH H3rOTaBJIHBaeT KOnHH ,ll;OKyMeHTOB, 

npe,II;CTaBJieHHbiX Ha 6yMa)I(HOM HOCHTeJie, H (HJIH) nepeBO,ll;HT TaKHe ,ll;OKyMeHTbi B 

3JieKTPOHHYIO (:u;HQJpOBYIO) QJOpMy, 3aBepHeT CBOeH no,IJ;nHCbiO (3JieKTPOHHOH 
no,IJ;nHCbiO) c YK83aHHeM Q:>aMHJIHH H HHHIJ;HaJIOB, YK83biBaeT ,IJ;azy; 
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4) perHCTpHpyeT 3ruiBJieHHe H npe,li;CTaBJieHHbie ,li;OKyMeHTbi no,n; 
HH,li;HBH,n;yam>HbiM nopH,li;KOBbiM HOMepOM B ,n;eHb HX nOCTynneHHH; 

5) Bbl,ll;aeT 3ruiBHTeJIIO pacnHCKy-yBe,li;OMJieHHe C 
perHCTpai.J;HOHHOrO HOMepa 3ruiBJieHHH H OnHCbiO npe,n;cTaBJieHHbiX ,li;OKyMeHTOB. 
Cneu;HanHCT M<l>Q, OTBeTCTBeHHhiM 3a npHeM ,n;oKyMeHTOB, o<l>opMnHeT pacnHCKY 
B TpeX 3K3eMnJIHpax, O,li;HH H3 KOTOpbiX nepe,n;aeT 3ruiBHTeJIIO, BTOpOM nepe,n;aeT B 
u;eHTp no npe,n;ocTaBneHHIO rocy,n;apcTBeHHhiX ycnyr, TpeTHM ocTaBJIHeT B M<l>Q. 

3.4. B cnyqae HanpaBneHHH 3ruiBneHHH H ,n;oKyMeHTOB B u;eHTp no 
npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr nocpe,n;CTBOM noqTOBOM CBH3H, ,n;HeM 
perHCTpaii;HH 3ruiBJieHHH HBJIHeTCH ,n;eHb nocTynneHHH 3ruiBJieHHH H ,li;OKYMeHTOB B 
u;eHTp no npe,n;ocTaBneHHIO rocy,n;apcTBeHHLIX ycnyr. Cneu;HanHCT u;eHrpa no 
npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiM 3a npHeM 
,li;OKyMeHTOB: 

1) ycTaHaBJIHBaeT npe,n;MeT o6paiii;eHHH, npOBepHeT nOJIHOMOqHH 3ruiBHTeJIH; 
2) npoBepHeT HaJIHqHe BCeX ,li;OKyMeHTOB, He06XO,li;HMbiX ,li;JIH 

npe,n;OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH, nOJIHOT:y co,n;ep)Kaii.J;HXCH B HHX 
CBe,n;eHHM; 

3) perHCTpHpyeT 3ruiBJieHHe H npe,n;CTaBJieHHbie ,li;OKYMeHTbi no,n; 
HH,li;HBH,li;YaJihHbiM nopH,li;KOBbiM HOMepOM B ,n;eHb HX nOCTynneHHH; 

4) OTnpaBJIHeT pacnHCKy-yBe,li;OMJieHHe 3ruiBHTeJIIO noqTOBbiM 
OTnpaBJieHHeM HJIH B <l>opMe 3JieKTpOHHOrO ,li;OKyMeHTa no a,n;pecy 3JieKTpOHHOM 
noqTbl, yKa3aHHOMY 3ruiBHTeneM, B TeqeHHe 3 ,n;Heii: co ,n;HH perHcTpau;HH 
.n:oKYMeHTOB B u;eHTpe no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr. 

3.5. KpHTepHH npHHHTHH perneHHH: 

- HaJIHqHe Ha,n;Jie)Kaii.J;HM o6pa30M o<PopMJieHHOrO 3ruiBJieHHH H ,li;OKyMeHTOB, 
nepeqHCJieHHbiX B nyHKTe 2.8 HaCTOHII.J;ero a,n;MHHHCTpaTHBHOrO perJiaMeHTa; 

- HaJIHqHe HJIH OTCYTCTBHe O,li;HOrO, HJIH HeCKOJibKHX ,li;OKyMeHTOB, 
nepeqHCJieHHbiX B nyHKTe 2.9 HaCTOHII.J;ero a,n;MHHHCTpaTHBHOrO pernaMeHTa. 

3 .6. MaKCHMaJILHhiM cpoK BblnonHeHHH a,n;MHHHCTpaTHBHOM npou;e,n;ypLI no 
npHeMY H perHCTpai.J;HH 3ruiBJieHHH H ,li;OKYMeHTOB, He06XO,li;HMbiX ,lJ;JIH 
npe,n;ocTaBneHHH rocy,n;apcTBeHHOM ycnyrH: 

- npH JIHqHOM o6paiii;eHHH, COCTaBJIHeT He 6onee 30 MHHYT C MOMeHTa 
o6paiii;eHHH 3ruiBHTeJIH 0 npe,n;ocTaBJieHHH rocy,n;apCTBeHHOM ycnyrH; 

qepe3 opraHH3ai.J;HIO noqToBoM CBH3H, HHYIO opraHH3ai.J;HIO, 
OCyii.J;eCTBJIHIOII.J;yiO ,li;OCTaBKY KOppecnoH,n;eHI.J;HH - ,n;eHb noczynneHHH 3aHBJieHHH 
H ,n;oKyMeHTOB B u;eHTp no npe,n;ocTaBneHHIO rocy,n;apcTBeHHLIX ycnyr. 

3. 7. Pe3yJILTaToM a,n;MHHHcTpaTHBHOM npou;e,n;ypLI HBJIHeTcH o,n;Ho H3 
cne,n;yiOII.J;HX ,n;eMCTBHM: 

- npHeM H perHCTpau;HH B u;eHrpe no npe,n;ocTaBneHHIO rocy,n;apcTBeHHbiX 
ycnyr, M<l>Q 3ruiBJieHHH H ,n;oKyMeHTOB, Heo6xo,n;HMLIX ,n;AA npe,n;ocTaBneHHH 
rocy,n;apcTBeHHOM ycnyrH, HX nepe,n;aqa cneu;HanHcTy u;eHTpa no npe,n;ocTaBneHmo 
rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a 
(yBe,li;OMJieHHH) 0 npe,li;OCTaBJieHHH ( 06 
rocy,n;apCTBeHHOM ycnyrH; 

no,n;roTOBKY npoeKTa perneHHH 

OTKa3e B npe,li;OCTaBJieHHH) 
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- npMeM M perMc1pau;IDI B u;eH1pe no npe.n;ocTaBneHMIO rocy.n;apcTBeHHbiX 

ycnyr, M<l>[( 3ruiBJieHIDI M ,n;oKyMeHTOB, Heo6xo,n;MMhiX ,n;JUI npe,n;ocTaBneHMH 

rocy,n;apcTBeHHOH ycnyrM, M MX nepe,n;aqa cneu;ManMcTy u;eH1pa no 

npe,n;ocTaBneHHIO rocy,n;apcTBeHHhiX ycnyr, M<l>[(, OTBeTCTBeHHOM)' 3a 

Me)I<:Be.l(OMCTBeHHOe HH<l.>OpMai.J;HOHHOe B3aHMO.l(eHCTBHe (B CJiyqae, eCJIH 

3ruiBHTeJib no co6cTBeHHOH HHHI.J;HaTHBe He npe,n;cTaBHJI ,n;oKyMeHThi, YKa3aHHhie B 

nyHKTe 2.9 HaCTOHII.J;erO a,n;MMHMC1paTHBHOrO pernaMeHTa). 

3.8. Cnoco6 <l.>HKcau;HH pe3yJILTaTa a,n;MHHHC1paTHBHOH npou;e,n;ypLI: 

perHC1pai.J;HH 3ruiBJieHHH M .l(OKyMeHTOB B )l(ypHane BXO,n;HII.J;eH H HCXO,n;HII.J;eH 

.l(OKyMeHTai.J;HH, KOTOpbiH Be,n;eTCH B u;eH1pe no npe,n;OCTaBJieHHIO 

rocy,n;apCTBeHHbiX ycnyr, M<l>[( Ha 6yMa)I(HOM HOCHTeJie H (HJIH) B 3JieK1pOHHOH 

<I.>opMe. 

<I>OpMHpOBaHHe H HanpaBJieHHe Me)I(Be.l(OMCTBeHHbiX 3anpOCOB 

3.9. OcHoBaHHeM ,n;nH Haqana· a,n;MHHHCTpaTHBHo:H: npou;e,n;yphi HBJUieTCH 

noczynneHHe naKeTa ,n;oKYMeHTOB cneQHaJIHCTY u;eH1pa no npe,n;ocTasneHHIO 

rocy,n;apcTBeHHhiX ycnyr, M<l>[(, OTBeTCTBeHHOM)' 3a Me)I(Be,n;oMCTBeHHOe 

HH<l.>OpMaQHOHHOe B3aHMO,n;eHCTBHe. 

Cneu;HanHcT u;eH1pa no npe,n;ocTaBneHHIO rocy,n;apcTBeHHhiX ycnyr, M<l>[(, 
OTBeTCTBeHHbiH 3a Me)I(Be.l(OMCTBeHHOe HH<l.>opMaQHOHHOe B3aHMO,n;eHCTBHe, B 

TeqeHHe 1 pa6oqero ,n;HH, cne,n;yroii.J;ero 3a ,n;HeM perHcTpau;HH 3ruiBJieHIDI H 

,n;oKyMeHTOB, yKa3aHHbiX B nyHKTe 2.8 HaCTOHII.J;ero a,n;MHHHCTpaTHBHoro 

perJiaMeHTa, ocyii.J;eCTBJIHeT <l.>opMHpOBaHHe H HanpaBJieHHe Me)I(Be.l(OMCTBeHHbiX 

3anpOCOB B opraHbi H opraHH3ai.J;HH, B pacnopH)I(eHHH KOTOpbiX HaXO,!l;HTCH 

.l(OKyMeHTbi ( CBe,n;eHHH ), B COOTBeTCTBHH C nopH,!l;KOM Me)I(Be.l(OMCTBeHHOrO 

HH<l.>OpMaQHOHHOrO B3aHMO.l(eHCTBHH, npe,n;yCM01peHHbiM ,n;eHCTBYIOII.J;HM 

3aKOHO,n;aTeJibCTBOM. 

CpoK no,n;roTOBKH H HanpaBJieHIDI OTBeTa Ha Me)l(se,n;oMCTBeHHhiH 3anpoc o 

npe,n;cTasneHHH ,n;OKYMeHTOB ( cse,n;eHHii), YKa3aHHhiX B nyHKTe 2.9 HaCTOHII.J;ero 

a,n;MHHHC1paTHBHOrO pernaMeHTa, C HCnOJib30BaHHeM Me)I(Be.l(OMCTBeHHOrO 

HH<l.>OpMai.J;HOHHOrO B3aHMO.l(eHCTBHH He MO)I(eT npeBbiiiiaTb 5 pa6oqHX .l(HeH CO 

.l(HH nOCTynJieHHH Me)I(Be.l(OMCTBeHHOrO 3anpoca B OpraH ( OpraHH3aQHIO ), B a,n;pec 

KOTOpbiX HanpaBJIHJICH Me)I(Be,!l;OMCTBeHHbiH 3anpoc. 

He no3,n;Hee pa6oqero ,n;HH, cne,n;yroii.J;ero 3a ,n;HeM nonyqeHHH Bcex 

Tpe6yeMbiX OTBeTOB Ha Me)I(Be,n;OMCTBeHHble 3anpOCbi, cneQHaJIHCT QeHTPa no 

npe,n;ocTaBneHHIO rocy,n;apcTBeHHhiX ycnyr, M<l>[(, OTBeTCTBeHHhiH 3a 

Me)I(Be.l(OMCTBeHHOe HH<l.>opMai.J;HOHHOe B3aHMO.l(eHCTBMe, nepe,n;aeT 

3aperHC1pHpOBaHHbie OTBeTbi H 3anpOCbi BMeCTe C npe,n;cTaBJieHHbiMH 3~BHTeJieM 

,n;oKyMeHTaMH cneu;HanHcTy u;eH1pa no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX 

ycnyr, OTBeTCTBeHHOMY 3a no,n;rOTOBKY npoeKTa peiiieHHH (yse,n;OMJieHHH) 0 

npe,n;OCTaBJieHHM ( 06 OTKa3e B npe,n;OCTaBJieHMH) rocy,n;apCTBeHHOH ycnyrH. 

llepe,n;aqa OTBeTOB Ha Me)I(Be,n;oMCTBeHHbie 3anpochi M<l>[( ocyii.J;eCTBJIHeTcH 

cnoco6oM, npe,n;ycMoTpeHHhiM cornaiiieHHeM o B3aHMo,n;e:H:cTBHH Me)l(.l(y M<l>[( H 
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MHHHCTepcTBOM. 

3.1 0. KpHTepHH npHIDITHR pemeHMR: 

- nocTynneHHe ,n;oKyMeHTOB cneQmumcTy QeH1'pa no npe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr, M<I>U:, OTBeTCTBeHHOMY 3a Me)l(se,n;oMcTBeHHOe 

HH<l.>OpMaQHOHHOe B3aHMO,LJ;eHCTBHe; 

- OTCYTCTBHe o,n;Horo HJIH HeCKOJibKHX ,n;oKyMeHTOB, YKa3aHHbiX B rryHKTe 
2.9 HaCTORm;erO a,LJ;MHHHC1'paTHBHOrO perJiaMeHTa. 

3 .11. MaKCHMaJibHbiH cpoK HcnonHeHMR a,n;MHHHCTpaTHBHoii npoQe.n;ypDI 

COCTaBJIReT 3 pa6oqHX ,ll;HR CO ,ll;HR nonyqeH:HR cneQHaJIHCTOM QeH1'pa no 

npe.n;ocTasneHHIO rocy.n;apcTBeHHDix ycnyr, M<I>U:, OTBeTCTBeHHDIM 3a 

Me)I(Be,LJ;OMCTBeHHOe HH<l.>OpMaQHOHHOe B3aHMO,LJ;eHCTBHe, 3aRBJieH:HR H 

,LJ;OKYMeHTOB. 

3.12. Pe3yJinTaToM HcnoJIHeHMR a,n;MHHHC1'paTHBHoii npoQe.n;ypDI RBJIReTCR 

nonyqeHHe ,n;oKyMeHTOB, H HX nepe,n;aqa cneQHaJIHCTY r~eH1'pa no 

npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a no,n;rOTOBKY 

npoeKTa pemeHMR (yse,n;oMJieHHR) o npe.n;ocTaBJieHHH (o6 OTKa3e B 
npe.n;ocTaBJieHHH) rocy.n;apcTBeHHoii ycnyrH. 

3.13. Cnoco6 <l.>HKCaQHH pe3yJinTaTa a,n;MHHHC1'paTHBHoii npoQe.n;ypni: 

perHCTpaQHR ,ll;OKyMeHTOB B )l(ypHaJie BXO,ll;Rm;eif H HCXO,n:Rm;eif ,ll;OKyMeHTaQHH, 

KOTOpDiii ae,n;eTcR B QeH1'pe no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, M<I>U: 
Ha 6yMa)I(HOM HOCHTeJie H (HJIH) B .3JieKTpOHHOH <l.>opMe. 

PaccM01'peHHe 3aRBJieHMR H ,n;oKyMeHTOB, Heo6xo,n;HMDIX ,n;JIR npe.n;ocTaBJieHHR 

rocy,n;apCTBeHHOH ycnyrH, H npHHRTHe pemeH:HR 0 npe,n;OCTaBJieHHH HJIH 06 

OTKa3e B npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH 

3 .14. OcHoBaHHeM ,n;JIR Haqana a,n;MHHHCTpaTHBHoii npoQe.n;ypni RBJIReTCR 

noczynneHHe cneQHaJIHCTY QeH1'pa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHDIX ycnyr, 

OTBeTCTBeHHOMY 3a no,n;rOTOBKY npoeKTa pemeH:HR (yae,n;OMJieHHR) 0 

npe,n;OCTaBJieHHH ( 06 OTKa3e B npe,n;OCTaBJieHHH) rocy,n;apCTBeHHOH ycnyrH, 

3aperHCTJ'HpoaaHHDIX ,n;oKyMeHTOB, yKa3aHHbiX B nyHKTax 2.8, 2.9 HacToRm;ero 

a,n;MHHHC1'paTHBHOrO perJiaMeHTa. 

CneQHaJIHCT QeH1'pa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, 

OTBeTCTBeHHbiH 3a no,n;rOTOBKY npoeKTa pemeH:HR (yBe,LJ;OMJieHHR) 0 

npe.n;ocTaaneHHH ( o6 OTKa3e B npe.n;ocTaBJieHHH) rocy.n;apcTBeHHoii ycnyrH, B 
TeqeHHe 1 pa6oqero ,n;IDI co ,n;IDI noczynneHHR ,n;oKyMeHTOB ocym:ecTBJIReT 

npoBepKy KOMnJieKTa ,ll;OKyMeHTOB Ha npe,n;MeT HaJIHq:HR BCeX ,ll;OKyMeHTOB, 

He06XO,ll;HMbiX ,LJ;JIR npe,n;OCTaBJieHMR rocy,n;apCTBeHHOH ycnyrH, H COOTBeTCTBMR 

YKa3aHHbiX ,n;oKyMeHTOB ycTaHoBJieHHbiM Tpe6oaaHMRM. 

IlpH paCCM01'peHHH KOMnJieKTa ,ll;OKyMeHTOB ,ll;JIR npe,n;OCTaBJieHHR 

rocy.n;apcTBeHHoii ycnyrH cneQHaJIHCT QeHTPa no npe.n;ocTaBJieHHIO 

rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a no,n;rOTOBKY npoeKTa pemeH:HR 
(yBe,LJ;OMJieHHR) 0 npe,n;OCTaBJieHHH ( 06 OTKa3e B npe,n;OCTaBJieHHH) 
rocy,n;apCTBeHHOH ycnyrH, ycTaHaBJIHBaeT COOTBeTCTBHe 3aRBHTeJIR KpHTep:HRM, 
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Heo6xo,n:HM:OIM ,n:mi npe.n:ocTaBJieHHjJ rocy.n:apcTBeHHoii ycnyrH, a TaK)I(e 
ycTaHaBJIHBaeT <PaKT HaJIHqJijJ HJIH OTCYTCTBHjJ OCHOBaHHH )l;JijJ OTK83a B 

npe,n;OCTaBJieHHH rocy ,n;apCTBeHHOH ycnyrH, npe,n;yCM01peHHOIX nyHKTOM 2.16 
HaCTORlQero a,n:MHHHCTPaTHBHOfO perJiaMeHTa. 

Ilo pe3yJI:oTaTaM npoaepm cneQHaJIHCT QeHTPa no npe,n;ocTaaneHHIO 
rocy,n;apcTBeHHbiX ycnyr, OTBeTCTBeHHOIH 3a no.n:roTOBKY npoeKTa pemeHHj{ 
(yae,n:oMJieHHjJ) o npe.n:ocTaaneHHH ( o6 OTK83e B npe,n;ocTaaneHHH) 

rocy,n:apCTBeHHOH ycnyrH, OCyiQeCTBJijJeT BBO,lJ; He06XO,ll;HMOH Im<l>opMaQHH B 
nporpaMMHOIH KOMnJieKC, fOTOBHT npoeKT pemeHHj{, yBe,LJ;OMJieHHjJ 0 

npe,n;OCTaBJieHHH rocy,n:apCTBeHHOH ycnyrH, a npH HaJIHqHH OCHOBaHHH, 
npe,LJ;yCMOTPeHHbiX nyHKTOM 2.16 HaCTOjJIQero a,n;MHHHCTPaTHBHOfO perJiaMeHTa, -
pemeHHj{, yae,n;oMJieHHjJ o6 OTK83e B npe,n;ocTaBneHHH rocy.n:apcTBeHHOH ycnyrH. 

B TeqeHHe 1 pa6oqero ,LJ;HjJ nocne o<PopMJieHHjJ npoeKTa pemeHHjJ, 

yae,n;oMJieHHj{ o npe,n;ocTaaneHHH rocy,n;apcTBeHHOH ycnyrH JIH6o npoeKTa 
pemeHHj{, yae,n:oMJieHHjJ o6 OTK83e B npe,n;ocTaBJieHHH rocy,n;apcTBeHHOH ycnyrH 

cneQHaJIHCT QeHTPa no npe.n:ocTaBJieHHIO rocy,n;apcTBeHH:OIX ycnyr, 
OTBeTCTBeHHbiM 3a no,n:rOTOBKY npoeKTa pemeHHj{ (yBe,LJ;OMJieHHjJ) 0 

npe,n:OCTaBJieHHH ( 06 OTK83e B npe,n:OCTaBJieHHH) rocy,n:apCTBeHHOH ycnyrH, 
nepe,n;aeT HX Ha no,n;nHCb ,ll;OJI)I(HOCTHOMY JIHQY QeHTpa no npe,n;OCTaBJieHHIO 

rocy ,n;apcTBeHHOIX ycnyr. 
,lJ;OJI)I(HOCTHOe JIHQO QeHTPa no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHOIX ycnyr 

no,n;nHcOiaaeT npoeKT pemeHHjJ, yae,n:oMJieHHj{ o npe,n;ocTaBJieHHH 

rocy,n;apCTBeHHOH ycnyrH ( 06 OTK83e B npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH 
ycnyrH) B TeqeHHe 1 pa6oqero ,LJ;HjJ co ,LJ;HjJ nonyqeHHj{ H B03BpaiQaeT cneQHaJIHCTY 

QeH1pa no npe,n;OCTaBJieHHIO rocy,n:apCTBeHHOIX ycnyr, OTBeTCTBeHHOMY 3a 
no,n;roTOBKY npoeKTa pemeHHj{ (yae,n;oMJieHHj{) o npe.n:ocTaaneHHH ( o6 OTK83e B 

npe,n;ocTaaneHHH) rocy,n;apcTBeHHoii ycnyrH. 
CneQHaJIHCT QeHTPa no npe.n:ocTaBJieHHIO rocy,n:apcTBeHHOIX ycnyr, 

OTBeTCTBeHHOIH 3a no,n;rOTOBKY npoeKTa pemeHHjJ (yae,n:OMJieHHjJ) 0 
npe,n:ocTaBJieHHH ( 06 OTK83e B npe,n;OCTaBJieHHH) rocy,n;apCTBeHHOH ycnyrH, B 
TeqeHHe 1 pa6oqero ,LJ;HjJ co ,LJ;HjJ nocrynneHHjJ K HeMY no,n:nHcaHHOIX pemeHHj{, 

yae,n;oMneHHjJ nepe,n;aeT yae,n;oMJieHHe cneQHaJIHCTY QeHTPa no npe,n;ocTaaneHHIO 

rocy,n:apCTBeHHOIX ycnyr, OTBeTCTBeHHOMY 3a BOI,LJ;aqy pe3yJI:OTaTa ycnyr, JIH60 B 
M<I>Q (a 3aBHCHMOCTH OT BOI6paHHoro 3~BHTeJieM cnoco6a nonyiieHHj{ 

pe3yn:oTaTa ycnyrH). 
PemeHHe o npe,n;ocTaaneHHH (o6 OTK83e B npe,n;ocTaBJieHHH) 

rocy,n;apCTBeHHOH YCJIYfH xpaHHTCjJ B JIHqHOM ,n;eJie 3ajJBHTeJijJ B QeH1pe no 

npe,n;ocTaaneHHIO rocy,n:apcTBeHHOIX ycnyr. 
3.15. KpHTepHH npHHj{TlfjJ pemeHHj{: 

COOTBeTCTBHe 3~BJieHHjJ H npHJiaraeMOIX K HeMy .ll:OKYMeHTOB 

Tpe6oBaHHjJM HaCTOjJIQero a,n;MHHHCTJ>aTHBHOfO perJiaMeHTa. 
3 .16. MaKCHMaJI:OHbiH cpoK a:omonHeHHjJ a,n;MHHHCTPaTHBHOH npoQe,n;ypOI 

COCTaBJijJeT: 
- 1 0 pa6oqHx ,n;Heii co ,LJ;HjJ npe,n:ocTaaneHHj{ ,n:oKyMeHTOB, yKa3aHH:OIX B 
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rryHKTaX 2.8, 2.9 HaCTOHm;erO a,z:J;MHHHCTJ)aTHBHOrO perJiaMeHTa; 

- 5 pa6oqHX ~HeR CO ~HH nOCTYllJieHHH nOCJie~Hero OTBeTa Ha 

MeX<Be~OMCTBeHHbiR 3anpoc 0 npe~CTaBJieHMM ~OKyMeHTOB ( CBe~eHHR), 

YKa3aHHbiX B nyHKTe 2.9 HacTo»m;ero a~MHHHCTJ)aTHBHoro perJiaMeHTa. 

3.17. Pe3yJibTaTOM BhinoJIHeHHH a~MHHHCTpaTHBHOR npoqe~ypoi HBJIHeTc» 

O~HO H3 CJie~IOIIJ;HX ~eRCTBHR: 

1) npHHHTHe pemeHMH 0 npe~OCTaBJieHMM rocy~apCTBeHHOR ycnyrH, 

nepe~aqa yBe~oMJieHHH cneqHaJIHCTY qeHTpa no npe~ocTaBJieHHIO 

rocy~apcTBeHHbiX ycnyr, M<I>:q, OTBeTCTBeHHOMY 3a Bbi~aqy pe3yJII>TaTa ycnyrH, 

H BbiiTJiaTa ~eHe)l(HbiX Cpe~CTB 3aHBHTeJIIO; 

2) npHHHTHe pemeHMH 06 OTKa3e B npe~OCTaBJieHHH rocy~apCTBeHHOR 

ycnyrH H nepe~aqa yBe~OMJieHHH cneqHaJIHCTY qeHTpa no npe~ocTaBJieHHIO 

rocy~apcTBeHHbiX ycnyr, M<I>:q, OTBeTCTBeHHOMY 3a Bbi~aqy pe3yJibTaTa ycnyrH. 

3.18. Cnoco6 <l>HKcaqHH pe3yJII>TaTa a~MHHHCTJ)aTHBHOR npoqe~ypoi: 

perHCTJ)aqHH ~OKyMeHTOB B )l(ypHaJie HCXO~Hm;eR ~OKyMeHTaqHH, KOTOpbiR 

Be~eTCH B qeHTJ)e no npe~OCTaBJieHHIO rocy~apCTBeHHbiX ycnyr Ha 6yMa)l(HOM 

HOCHTeJie M (HJIH) B 3JieKTpOHHOR <l>opMe. 

YBe~oMJieHHe 3aHBHTeJIH o npHHHTOM pemeHHH, 

Bbi~aqa 3aHBHTeJIIO pe3yJibTaTa npe~OCTaBJieHMH rocy~apCTBeHHOR ycnyrH 

3.19. OcHoBaHHeM ~JIH Haqana a~MHHHCTpaTHBHOR npoqe~ypoi HBJIHeTcH 

nocTYnJieHHe cneqHaJIHCTY qeHTJ)a no npe~ocTaBJieHHIO rocy~apcTBeHHbiX ycnyr, 

M<I>:q, OTBeTCTBeHHOMY 3a Bbi~aqy pe3yJII>TaTa ycnyrH, yBe~OMJieHHH o 

npe~OCTaBJieHHH ( 06 OTKa3e B npe~OCTaBJieHHH) rocy~apCTBeHHOR ycnyrH (~anee 

- yBe~OMJieHHe ). 

MMHHHCTJ)aTHBHaH npoqe~ypa HcnoJIHH.eTcH cneqHaJIHCTOM qeHTJ)a no 

npe~ocTaBJieHHIO rocy~apcTBeHHbiX ycnyr, M<I>:q, OTBeTCTBeHHbiM 3a Bbi~aqy 

pe3yJII>TaTa ycnyrH. 

IIpH nocTYnJieHHH yBe~oMJieHHH cneqHaJIHCT qeHTPa no npe~ocTaBJieHHIO 

rocy~apcTBeHHbiX ycnyr, M<I>:q, OTBeTCTBeHHbiR 3a Bbi~aqy pe3yJII>TaTa ycnyrH, B 

cpOK 5 pa6oqHX ~HeR MH<l>OpMHpyeT 3aHBHTeJIH 0 HaJIMqHH yBe~OMJieHHH. 

11H<l>OpMHpOBaHHe 3aHBMTeJIH ocym;eCTBJIHeTCH B 3aBHCHMOCTH OT cnoco6a, 

YKa3aHHoro B 3aHBJieHHH. 

B cnyqae JIHqHoro o6pam;eHHH 3aHBHTeJIH B qeHTP no npe~ocTaBJieHHIO 

rocy~apcTBeHHbiX ycnyr, M<I>:q, Bbi~aqy yBe~oMJieHHH ocym;ecTBJIHeT 

cneqHaJIMCT qeHTJ)a no npe~ocTaBJieHHIO rocy~apcTBeHHbiX ycnyr, M<I>:q, 
OTBeTCTBeHHbiR 3a Bbi~aqy pe3yJibTaTa ycnyrH, npH JIHqHOM npHeMe no~ pocnHCb 

3aHBHTeJIH, KOTOpaH npOCTaBJIHeTCH B )l(ypHaJie perHCTpaqHH, pacmfCKe, npH 

npe~'bHBJieHHM 3aHBHTeJieM ~OKYMeHTa, y~OCTOBepHIOIIJ;ero JIHqHOCTb, a npH 

o6pam;eHHH npe~CTaBHTeJIH - TaK)l(e ~OKyMeHTa, nO~TBep)l(~aiOIIJ;ero nOJIHOMOqHH 

npe~CTaBHTeJIH. 

B cnyqae HeB03MO)l(HOCTH JIHqHoro o6pam;eHHH 3aHBHTeJIH cneqHaJIMCT 

qeHTJ)a no npe~OCTaBJieHMIO rocy~apCTBeHHbiX ycnyr, OTBeTCTBeHHbiR 3a Bbi~aqy 
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pe3yJihTaTa ycnyrH, B cpoK 5 pa6oqHx ,n;He:M: HanpaBmt:eT 3a~BHTemo yBe,n;oMJieHHe 
qepe3 opraHH3au;mo noqTOBOH CB~3H HJIH nocpe,D;CTBOM OTnpaBJieHH~ 

3JieKTpOHHoro coo6:w;eH~ Ha YKa3aHHbiH 3a~BHTeneM a,n;pec 3JieKTpOHHOH noqThi. 
Cneu;HanHCT M<I>II; B nop~,n;Ke H cpoKH, ycTaHoBJieHHble cornarneHHeM o 

B3aHMo,n;e:H:cTBHH Me:>K,n;y M<I>II; H MHHHCTepcTBOM, nepe,n;aeT HeBOC1'pe6oBaHHoe 

3~BHTeJieM yBe,D;OMJieHHe B u;eHT}J no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr. 
3.20. KpHTepHH npH~T~ perneH~: 

- Bb16paHHbiH 3~BHTeJieM cnoco6 ero yBe,D;OMJieHH~ 0 npHH~TOM perneHHH; 
- HaJIHqHe yBe,l(OMJieH~ B u;eHT}Je no npe,D;OCTaBJieHHIO rocy,n;apCTBeHHbiX 

ycnyr, M<I>II;. 
3 .21. MaKCHMaJihHhiH cpoK HcnonHeH~ a,n;MHHHCTpaTHBHOH npou;e,n;yp~>I 

CKJia,D;hiBaeTC~ H3 CJie,n;yiDiu;HX CpOKOB: 

1) 5 pa6oqHx ,n;He:H: co ,n;~ noczynneHH~ yBe,n;oMneH~ cneu;HanHczy 

u;eHT}Ja no npe,n;ocTaBJieHHID rocy,n;apcTBeHHhiX ycnyr, M<I>II;, OTBeTCTBeHHOMY 3a 
Bhl,n;aqy pe3yJihTaTa ycnyrH; 

2) B cnyqae JIHqHoro o6pa:w;eHH~ 3~BHTen~ 3a yBe,n;oMneHHeM - ,n;eHh 
o6pa:w;eH~ 3~BHTeAA B u;eHTP no npe,n;ocTaBneHHID rocy,n;apcTBeHHhiX ycnyr, 

M<I>II;; 
3) cpoK 

ycTaHOBJieHHbiH 
MHHHCTepcTBOM. 

nepe,n;aqH HeBOC1'pe6oBaHHOrO 3~BHTeJieM yBe,D;OMJieH~, 

cornarneHHeM o B3aHMo,n;e:H:cTBHH Me:>K,n;y M<I>II; H 

3.22. Pe3yJI~>TaTOM HcnonHeHH~ a,n;MHHHCTJJaTHBHOH npou;e,n;yphl ~Bn~eTc~ 
O,l(HO H3 CJie,n;yiDiu;HX ,n;eHCTBHH: 

1) yBe,D;OMJieHHe 3~BHTeJI~ H Bbi,D;aqa JIH60 HanpaBJieHHe eMy 

yBe,D;OMJieH~; 

2) nepe,n;aqa B u;eHTp no npe,n;ocTaBJieHHID rocy,n;apcTBeHHhiX ycnyr 

HeBOCTpe6oBaHHOrO 3a~BHTeJieM yBe,l(OMJieH~. 
3.23. Cnoco6 <i>HKcau;HH pe3yJI~>TaTa a,n;MHHHCTJJaTHBHOH npou;ezyp~>I: 

perHCTpau;H~ ,n;oeyMeHTOB B :>KypHane HCXOMiu;eH ,l(OKyMeHTau;HH, KOTOpbiH 
Be,n;eTc~ B u;eHTpe no npe,n;ocTaBneHHID rocy,n;apcTBeHHhiX ycnyr, M<I>II; Ha 
6yMa:>KHOM HOCHTeJie H (HJIH) B 3JieK1'pOHHOH <PopMe, npOCTaBJieHHe no,n;nHCH 
3~BHTeAA B pacnHCKe. 

3 .23 .1. l1Hbie ,n;e:H:cTB~, Heo6xo,n;HMbie ,n;n~ npe,n;ocTaBneH~ 

rocy,n;apCTBeHHOH ycnyrH, B TOM qlfCJie CB~3aHHble C npoBepKOH 
,n;eHCTBHTeJibHOCTH ycHJieHHOH KBaJIH<i>HU:HpOBaHHOH 3JieKTpOHHOH no,n;nHCH 
3a~BHTeAA, HCnOJib30BaHHOH npH o6pa:ru;eHHH 3a nonyqeHHeM rocy,n;ap.;TBeHHOH 

ycnyrH, He npe,n;ycMoTpeHhi. 

HcnpaBJieHHe ,n;ony:w;eHHbiX oneqaToK H (HnH) ornH6oK B Bhl,n;aHHhiX 

B pe3yJI~>TaTe npe,n;ocTaBneH~ rocy,n;apcTBeHHOH ycnyrH ,n;oKyMeHTax 

3.24. B cnyqae Bhi~BJieH~ 3~BHTeneM oneqaToK H (HJIH) ornH6oK B 
nonyqeHHOM 3~BHTeJieM ,l(OKyMeHTe, .HBJI.HIOiu;eMC.H pe3yJihTaTOM npe,n;OCTaBJieH~ 
rocy,n;apCTBeHHOH ycnyrH, 3~BHTeJib BnpaBe o6paTHTbC.H B u;eHT}J no 
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npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, M<l>U: c 3ruiBJieHHeM o6 HcnpaBJieHHH 
oneqaTOK H (HJIH) OIDM60K B ,ZJ;OKyMeHTaX, Bbi,ZJ;aHHbiX B pe3yJTbTaTe 
npe,n;ocTaBJieHIDI rocy,n;apcTBeHHoii ycnyrn (,n;anee - 3asiBJieHHe o6 ncnpaBJieHMH 
omH6oK) no peKoMeH,n;yeMoii <)lopMe cornacHo npHJIO)I(eHMIO N~ 3 K HacTmnn;eMy 
a,n;MMHMCTPaTHBHOMY perJiaMeHzy. 

3.25. 3ruiBJieHne o6 ncnpaBJieHHH omn6oK c yKaJaHHeM cnoco6a 
HHQlOpMHpOBaHH.H 0 pe3yJioTaTaX ero paCCMOTPeHM.H H ,ZJ;OKyMeHTbl, B KOTOpbiX 
co,n;ep)l(aTc.H oneqaTKM n (nnn) omn6KH, npe,n;cTaBJIHIOTCH cne.n;yiOID;MMM 
cnoco6aMn: 

- JIHqHo B n;eHTP no npe,n;ocTaBJieHMIO rocy,n;apcTBeHHbiX ycnyr, M<l>U: 
(3a.HBMTeJieM npe,n;cTaBJI.HIOTC.H OpHrMHaJibl ,ZJ;OKyMeHTOB C OneqaTKaMH H (HJIH) 
OIIlM6KaMM, cneD;MaJIMCTOM n;eHTPa no npe,n;OCTaBJieHMIO rocy,n;apCTBeHHbiX ycnyr, 
M<I>IJ; BbiTIOJIH.HeTc.H KonnpoBaHne ,n;aHHbiX ,n;oeyMeHToB); 

- qepe3 opraHM3aD;MIO noqTOBOM CB.H3M B n;eHTP no npe,n;OCTaBJieHMIO 
rocy,n;apCTBeHHbiX ycnyr (3a.HBMTeJieM HanpaBJI.HIOTC.H KOnMM ,ZJ;OKyMeHTOB C 
oneqaTKaMM H (HJIH) OmM6KaMH). 

3.26. OcHoBaHMeM ,n;n.s~ Haqana a,n;MMHMCTpaTMBHoii npon;e.n;ypbi HBJIHeTCH 
noczynneHne B n;eHTp no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr, M<l>IJ; 
3a.HBJieHIDI o6 HcnpaBJieHMM omn6oK. 

Cnen;nanncT n;eHTPa no npe,n;ocTaBJieHMIO rocy,n;apcTBeHHbiX ycnyr, M<I>IJ; 
perMCTPHpyeT 3a.HBJieHMe 06 MCnpaBJieHMM OIDM60K no,n; MH,ZJ;MBM.D:YaJibHbiM 
nop.H,ZJ;KOBbiM HOMepOM B ,n;eHb MX noczynJieHIDI. 

He no3,n;Hee cne,n;yroiD;ero pa6oqero ,n;HH co ,n;HH nonyqeHHH 3a.HBJieHMH OT 
3a.HBMTeJIH COTPY.D:HMK M<I>IJ; nepe,n;aeT ero B n;eHTP no npe,n;ocTaBJieHMIO 
rocy ,n;apcTBeHHbiX ycnyr cnoco6oM, npe.n;ycMOTPeHHbiM cornameHMeM. 

Y Ka3aHHbie ,ZJ;OKyMeHTbl perMCTPMPYIOTC.H ynOJIHOMoqeHHbiM cnen;MaJIMCTOM 
n;eHTPa no npe,n;ocTaBJieHMIO rocy,n;apcTBeHHbiX ycnyr B ,n;eHb nx nepe,n;aqn 
( HanpaBJieHIDI ). 

Cnen;nanncT n;eHTpa no npe,n;ocTaBJieHMIO rocy,n;apcTBeHHbiX ycnyr no 
pe3yJioTaTaM paccMoTpeHMH 3a.HBJieHIDI o6 ncnpaBJieHMM omn6oK: 

- npHHMMaeT pemeHMe 06 MCnpaBJieHMM oneqaTOK M (MJIH) OIIlM60K, 
,n;onyiD;eHHbiX B .n;oeyMeHTax, Bbi,n;aHHbiX B pe3yJioTaTe npe,n;oc-raBJieHIDI 
rocy,n;apCTBeHHOM ycnyrM, M yBe,ZJ;OMJI.HeT 3a.HBMTeJI.H 0 npHH.HTOM pemeHMM 
cnoco6oM, yKa3aHHbiM B 3a.HBJieHMM o6 ncnpaBJieHHH omn6oK, B cpoK, He 
npeBblillaiOID;HM 3 pa6oqHX ,ZJ;Heii C MOMeHTa perHCTPaD;MM 3a.HBJieHHH; 

- npHHMMaeT pemeHMe 06 OTCYTCTBMM He06XO,ZJ;MMOCTH MCnpaBJieHIDI 
oneqaToK M (nnn) omn6oK, ,n;onyiD;eHHbiX B ,n;oKyMeHTax, Bbl,ZJ;aHHbiX B pe3yJioTaTe 
npe,n;OCTaBJieHIDI rocy,n;apCTBeHHOM ycnyrM, H yBe,ZJ;OMJI.HeT 3aHBMTeJIH 06 OTKa3e B 
MCnpaBJieHMM oneqaTOK M (HJIH) OIDM60K, ,n;onyiD;eHHbiX B ,ZJ;OKyMeHTax, Bbi,ZJ;aHHbiX 
B pe3yJibTaTe npe,n;ocTaBJieHIDI rocy,n;apcTBeHHOM ycnyrn, c YKa3aHMeM npnqnH 
cnoco6oM, yKa3aHHbiM B 3a.HBJieHMM o6 ncnpaBJieHMM omn6oK, B cpoK, He 
npeBblillaiOID;HM 3 pa6oqHX ,ZJ;Heii C MOMeHTa perHCTPaD;HH 3a.HBJieHMH. 

,ll;oKyMeHT, co,n;ep)l(aiiJ;Mii oneqaTKM M (MnM) omM6KM, nocne 3aMeHbi 
no,n;Jie)I(MT yHMqTo)l(eHMIO, <jlaKT KOToporo <jlnKcnpyeTcH B ,n;ene no paccMOTPeHMIO 
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o6pam;eHIDI 3rut:BHTemi. 

3.27. OcHoBaHH.SIMH ,n;JI.SI OTKa3a B HcnpaBJieHHH oneqaToK H (HJIH) onm6oK 

.SIBJI.SIIOTC.SI: 

1) .n;oeyMeHTbi, ycTaHOBJieHHbie nyHKTOM 3 .25 HacTo.s~m:ero 

a,n;MHHHCTPaTHBHOrO perJiaMeHTa, no,n;aHbl cnoco60M, He npe,n;yCMOTPeHHbiM 

rryHKTOM 3.25 HaCTO.Sim;ero a,n;MHHHCTPaTHBHOrO perJiaMeHTa; 

2) JIHI.J;O, no,n;aBmee 3ruiBJieHHe 06 HCnpaBJieHHH oneqaTOK H (HJIH) OIDH60K, 

He .SIBJI.SieTC.SI 3ruiBHTeJieM COrJiaCHO nyHKTY 1.2 HaCTO.Sim;ero a,n;MHHHCTPaTHBHOrO 

perJiaMeHTa; 

3) OTCYTCTBHe oneqaTOK H (HJIH) OIDH60K B CJiyqae, eCJIH B ,ll;OKyMeHTe, 

Bbi,D;aHHOM no pe3yJihTaTaM npe,D;OCTaBJieHIDI rocy.n;apCTBeHHOH ycJiyrH, 

CO,n;ep)KaTC.SI HHQ>opMai.J;IDI H ,n;aHHbie, COOTBeTCTBYIOW:He HHQ>OpMai.J;HH, H ,n;aHHbiM, 

yKa3aHHbiM B ,n;oKyMeHTax, npe,n;cTaBJieHHbiX 3a.SIBHTeJieM caMOCTO.SITeJibHO H (HJIH) 

no C06CTBeHHOH HHHI.J;HaTHBe, a TaK)Ke HaXO,D;.SIW:HXC.SI B pacnop.SI)KeHHH :u;eHTPa no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycJiyr H (HJIH) 3anpomeHHbiX B paMKax 

Me)I(Be,D;OMCTBeHHOrO HHQ>opMai.J;HOHHOrO B3aHMO,D;eHCTBIDI npH npe,D;OCTaBJieHHH 

3a.SIBHTeJIIO rocy,n;apCTBeHHOH ycJiyrH. 

3rut:BHTeJib HMeeT npaBO nOBTOpHO o6paTHTbC.SI C 3ruiBJieHMeM 06 

MCnpaBJieHMM OIDH60K nOCJie YCTPaHeHM.SI OCHOBaHMH ,D;JI.SI OTKa3a B MCnpaBJieHHM 

oneqaTOK H (HJIH) OmH60K, npe,n;yCMOTpeHHbiX no,n;nyHKTOM 1 HaCTO.Sim;ero 

nyHKTa. 

HcnpaBJieHMe oneqaToK H (HJIH) omM6oK, .n;onym;eHHbiX B .n;oKyMeHTax, 

Bbi,D;aHHbiX B pe3yJibTaTe npe,D;OCTaBJieHIDI rocy,n;apCTBeHHOH ycJiyrM, 

ocym:ecTBJI.SieTc.SI cne:u;HaJIMCTOM :u;eHTPa no npe,n;ocTaBJieHMIO rocy.n;apcTBeHHbiX 

ycJiyr B TeqeHMe 5 pa6oqHx ,n;Heii, co ,D;H.SI npHH.SITIDI pemeHIDI o6 McnpaBJieHHH 

oneqaTOK M (HJIH) OIDH60K. 

3.28. IlpH MCnpaBJieHHM oneqaTOK H (HJIH) OIDM60K, ,n;orrym;eHHbiX B 

.n;oeyMeHTax, Bbi,n;aHHbiX B pe3yJILTaTe npe.n;ocTaBJieHH.SI rocy.n;apcTBeHHOH ycJiyrM, 

He .n;onycKaeTc.SI: 

M3MeHeHHe CO,D;ep)KaHIDI ,ll;OKyMeHTOB, .SIBJI.SIIOW:MXC.SI pe3yJibTaTOM 

npe.n;ocTaBJieHIDI rocy.n;apcTBeHHoii ycJiyrH; 

- BHeCeHHe HOBOH HHQ>OpMai.J;MM, CBe,n;eHMH H3 BHOBb noJiyqeHHbiX 

,D;OKyMeHTOB, KOTOpbie He 6biJIM npe,n;cTaBJieHbl npH no,n;aqe 3ruiBJieHIDI 0 

npe.n;ocTaBJieHMH rocy .n;apcTBeHHOH ycJiyrM. 

3.29. KpHTepHH npHH.SITM.SI pemeHIDI: 

- HaJIMqHe HJIM OTCYTCTBMe oneqaTOK H (HJIH) OIDH60K B ,ll;OKyMeHTax, 

.SIBJI.SIIOW:MXC.SI pe3yJibTaTOM npe,n;OCTaBJieHM.SI rocy,n;apCTBeHHOH ycJiyrM. 

3.30. MaKCMMaJibHbiH cpoK McnoJIHeHIDI a,n;MMHHCTpaTMBHOH npo:u;e.n;ypLI 

cocTaBJI.SieT He 6oJiee 8 pa6oqMx .n;Heii co ,n;H.SI noczynJieHIDI B :u;eHTP no 

npe.n;ocTaBJieHMIO rocy.n;apcTBeHHhiX ycJiyr 3rut:BJieHM.SI o6 McnpaBJieHMH oneqaToK 

M (HJIH) OIDM60K. 

3 .31. Pe3yJILTaTOM npo:u;e.n;ypLI .SIBJI.SieTc.SI: 

- MCnpaBJieHHbie ,D;OKyMeHTbl, .SIBJI.SIIOW:HeC.SI pe3yJibTaTOM npe,D;OCTaBneHM.SI 

rocy,n;apCTBeHHOH ycJiyrM; 
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- yBe~OMJieHHe 06 OTKa3e B HCnpaBJieHHH oneqaTOK H (HJIH) OIIIH60K, 

~onyrn;eHHbiX B )l;OKyMeHTaX, Bbl)l;aHHbiX B pe3yJibTaTe npe,n;OCTaBJieHIDI 

rocy.n;apcTBeHHOii ycnyrH, c yKa3aHHeM npHqHH (no peKoMeH.n;yeMoii .popMe 

cornacHo npHJIO)I(eHHIO N!:! 4 K HaCTOj!IQeMy a,n;MHHHCTPaTHBHOMY pernaMeHry ). 

Yse.n;oMJieHHe 3~BHTeJijl o npHHj{TOM perneHHH, Bhi,n;aqa 3~BHTeJIIO 

HCnpaBJieHHOrO )l;OKyMeHTa npOH3BO)l;HTCj{ B nopjl)l;Ke, ycTaHOBJieHHOM nyHKTOM 

3 .19 HaCTOj!IQero a)l;MHHHCTPaTHBHOrO perJiaMeHTa. 

3.32. Cnoco6 «l>HKcau;HH pe3yJihTaTa a,n;MHHHCTPaTHBHoii npou;e.n;ypbi: 

perHCTPaiJ;HjJ )l;OKyMeHTOB B )l(ypHaJie HCXO)l;jJIQeM )l;OKyMeHTau;HH, KOTOpbiM 

se.n;eTCjJ B u;eHTPe no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, M<I>U: Ha 

6yMa)I(HOM HOCHTeJie H (HJIH) B 3JieKTPOHHOM .popMe. 

3.33. l1Hbie .n;eiicTBIDI, Heo6xo,n;HMhie )l;Jijl npe.n;ocTaBJieHIDI 

rocy,n;apCTBeHHOM ycnyrH, B TOM qHcJie CBj{3aHHbie C nposepKOM 

,n;eiiCTBHTeJibHOCTH YCHJieHHOM KBaJIH«i>Hu;HpOBaHHOM 3JieKTpOHHOM no,n;nHCH 

3~BHTeJij!, HCnOJib30BaHHOM npH o6parn;eHHH 3a nonyqeHHeM rocy,n;apCTBeHHOM 

ycnyrH, He npe.n;ycMOTPeHbi. 

IV. <I>opMbi KOHTPOAA 3a HcnonHeHHeM 

a,n;MHHHCTPaTHBHOrO perJiaMeHTa 

Ilopjl)l;OK ocyrn;eCTBJieHIDI TeKyrn;ero KOHTPOJijJ 3a C06JIIO)l;eHHeM H HCnOJIHeHHeM 

OTBeTCTBeHHbiMH )l;OJI)I(HOCTHbiMH JIHIJ;aMH IJ;eHTPa no npe,n;OCTaBJieHHIO 

rocy,n;apCTBeHHbiX ycnyr nOJIO)I(eHHM a,n;MHHHCTPaTHBHOrO perJiaMeHTa H HHbiX 

HOpMaTHBHbiX npaBOBbiX aKTOB, ycTaHaBJIHBaiOIQHX Tpe6oBaHIDI K 

npe,n;OCTaBJieHHIO rocy,n;apCTBeHHOM ycnyrH, a TaK)I(e npHHj{THeM HMH perneiiHM 

4.1. TeKyrn;Hii KOHTPOJib 3a co6niO,n;eHHeM H HcnonHeHHeM noJio)l(eHHii 

HaCTOj!IQero a)l;MHHHCTPaTHBHOrO perJiaMeHTa H HHbiX HOpMaTHBHbiX npaBOBbiX 

aKTOB, ycTaHaBJIHBaiOIQHX Ipe6oBaHHj{ K npe,n;OCTaBJieHHIO rocy,n;apCTBeHHOM 

ycnyrH, ocyrn;ecTBJijleT ,n;HpeKTop u;eH1pa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX 

ycnyr. 

4.2. TeKyrn;Hii KOH1pOJib ocyrn;ecTBJijleTcj{ rryTeM npoBe,n;eHHj{ nposepoK 

C06JIIO)l;eHIDI H HCnOJIHeHHj{ nOJIO)I(eHHM HaCTOjJIQero a,n;MHHHCTPaTHBHOrO 

perJiaMeHTa H HHbiX HOpMaTHBHbiX npaBOBbiX aKTOB, ycTaHaBJIHBaiOIIJ;HX 

Tpe6oBaHIDI K npe,n;OCTaBJieHHIO rocy,n;apCTBeHHOM ycnyrH. 

Ilopjl)l;OK H nepHO)l;HqHOCTb ocyrn;eCTBJieHIDI nJiaHOBbiX 

H BHenJiaHOBbiX npoBepOK nOJIHOTbi H KaqeCTBa npe,n;OCTaBJieHIDI 

rocy,n;apCTBeHHOM ycnyrH 

4.3. KoHTPOJib 3a noJIHOToii H KaqecTBOM npe.n;ocTaBJieHHj{ 

rocy.n;apcTBeHHOii ycnyrH ocyrn;ecTBJijleTcj{ nyTeM npose.n;eHIDI MHHHCTepcTBOM 

nJiaHOBbiX H BHenJiaHOBbiX npoBepOK. 



31 

4.4. llnaHOBbie rrpoBepKM rronHOTbi M KaqecTBa ITpe.n:ocTaBneHmi 
rocy,n:apCTBeHHOH ycnyrM ITpOBO,[(HTCH Ha OCHOBaHMM IIpMK830B MMHMCTepCTBa M 
ocym;eCTBnHIOTCH Ha OCHOBaHMM p83pa6aTbiBaeMbiX MMHMCTepCTBOM e)l(erO,[(HbiX 
ITnaHoB, yTBep)l(,n:eHHbiX MMHMCTepcTBOM, B «PopMe ,n:oKyMeHTapHoii rrpoBepKM M 
(MnM) Bbie3,[(HOH ITpOBepKH B ITOpH,n:Ke, ycTaHOBneHHOM 3aKOHO,[(aTenbCTBOM. 

4.5. BHerrnaHOBbie rrpoBepKM rrpoBOMTCH B «PopMe ,n:oKyMeHTapHoii 
ITpOBepKH M (MnM) Bbie3,[(HOH IIpOBepKH B IIOpH,n:Ke, ycTaHOBneHHOM 
3aKOHO,[(aTenbCTBOM. 

BHerrnaHOBbie ITpOBepKM MOryT IIpOBO,[(MTbCH Ha OCHOBaHMM KOHKpeTHOrO 
o6pam;eHMH 3aHBMTenH o «t>aKTax HapyrneHMH ero rrpaB Ha ITonyqeHMe 
rocy,n:apcTBeHHoii ycnyrM. 

4.6. Pe3yn»TaT»I ITnaHOBbiX M BHeiTnaHOBbiX ITpoBepoK o«t>opMnHIOTCH B BM,n:e 
aKTa, B KOTOpOM OTMeqaJOTCH BbiHBneHHbie He,[(OCTaTKM M rrpe,n:nO)I(eHMH ITO MX 
ycrpaHeHMIO. 

0TBeTCTBeHHOCTb ,[(On)I(HOCTHbiX nMI.J; I(eHTpa ITO rrpe,n:OCTaBneHMIO 
rocy,n:apCTBeHHbiX ycnyr 3a perneHMH M ,n:eHCTBMH (6e3,[(eHCTBMe ), IIpMHMMaeMDie 

( ocy:w;ecTBnHeMhie) MMM B xo.n:e ITpe,n:ocTaBneHMH rocy,n:apcTBeHHoii ycnyrM 

4.7. ,[(On)I(HOCTHbie nMI(a I(eHrpOB ITO ITpe,n:OCTaBneHHIO rocy,n:apCTBeHHbiX 
ycnyr, OTBeTCTBeHHble 3a ocym;eCTBneHMe a,n:MHHHCrpaTHBHbiX ITpou;e,n:yp ITO 
ITpe,n:ocTaBneHHIO rocy,n:apcTBeHHOH ycnyru, HecyT ycTaHOBneHeyiO 
3aKoHo,n:aTen»CTBOM PoccMiicKoii <l>e.n:epau;HM OTBeTcTBeHHOCT» 3a perneHHe H 
,n:eHCTBHH (6e3,n:eHCTBHe ), IIpMHMMaeMbie B XO,[(e ITpe,n:OCTaBneHMH 
rocy,n:apcTBeHHoii ycnyrM. 

M<I>Q H ero pa6oTHHKH HecyT OTBeTCTBeHHOCTb, ycTaHoBneHeyiO 
3aKoHo,n:aTen»CTBOM PoccuiicKoii <l>e,n:epau;uu: 

1) 3a ITOnHoTy ITepe,n:aBaeMDIX u;eHTPY ITO ITpe,n:ocTaBneHHIO 
rocy,n:apcTBeHHbiX ycnyr 3aHBneHHH o ITpe,n:ocTaBneHHH rocy,n:apcTBeHHbiX ycnyr H 
HX COOTBeTCTBHe ITepe,n:aBaeMbiM 3aHBHTeneM B M<I>Q CBe,n:eHHHM, HHbiX 
,[(OKyMeHTOB, IIpHHHTbiX OT 3aHBHTenH; 

2) 3a CBOeBpeMeHeyiO ITepe,n:aqy u;eHrpy ITO ITpe,n:ocTaBneHHIO 
rocy,n:apcTBeHHDIX ycnyr, ITpe,n:ocTaBnHIO:W:eMy rocy,n:apcTBeHHYIO ycnyry, 
3aHBlleHHH 0 ITpe,n:OCTaBneHHH rocy,n:apCTBeHHbiX ycnyr, 3aHBneHHH, 
COCTaBneHHbiX Ha OCHOBaHHH KOMITneKCHbiX 3aiTpOCOB, HHbiX CBe,[(eHHH, 
,[(OKyMeHTOB H (HnH) HH«i>opMal(HH, ITpHHHTbiX OT 3aHBHTellH, a TaK)I(e 3a 
CBOeBpeMeHHYIO Bbi,[(aqy 3aHBHTeniO ,[(OKyMeHTOB, ITepe,n:aHHbiX B 3THX I(ell.HX 
M<I>Q, u;eHrpoM ITO rrpe.n:ocTaBneHHIO rocy,n:apcTBeHHbiX ycnyr, 
ITpe.n:ocTaBnHIO:W:HM rocy,n:apcTBeHeyiO ycnyry; 

3) 3a co6niO,n:eHHe ITpaB cy6neKTOB ITepcoHanbHbiX ,n:aHHDIX, 3a co6niO,n:eHHe 
3aKoHo,n:aTen»CTBa PoccuiicKoii <l>e,n:epau;HH, ycTaHaBllHBaiO:w;ero oco6eHHOCTH 
o6pam;eHHH c HH«i>opMau;ueii, .n:ocryiT K KoTopoii orpaHuqeH «Pe.n:epan»HDIM 
3aKOHOM. 
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fiOJIO)KeHIUI, XapaKTepH3YIOIIJ:He rpe6oBaHHH K nopH,n;Ky H cpopMaM 
KOH1pOJIH 3a npe,n;ocTaBJieHHeM rocy,n;apCTBeHHOH ycnyrH 

CO CTOpOHbi rpa)K,n;aH, HX o6'be)l;HHeHHH H opraHH3aQHH 

4.8. KoHrponb 3a npe.n;ocTaBJieHHeM rocy.n;apcTBeHHOH ycnyrH 
ocym;eCTBJIHeTCH B Q>opMe KOHTpOJIH 3a co6mo,n;eHHeM nocJie,lJ;OBaTeJihHOCTH 
,n;eHCTBHH, onpe,n;eJieHHhiX a,n;MHHHC1paTHBHhiMH npoQe,zzypaMH no HCnOJIHeHHIO 
rocy,n;apCTBeHHOH ycnyrn H npHHHTHeM pemeHHH ,lJ;OJI)KHOCTHhiMH JIHQaMH, nyreM 
npoBe)J;eHHH npOBepOK C06JIIO)J;eHHH H HCnOJIHeHHH )J;OJI)KHOCTHbiMH JIHQaMH 
QeH1pOB no npe,li;OCTaBJieHHIO rocy,n;apCTBeHHhiX ycnyr HOpMaTHBHbiX npaBOBhiX 
aKTOB PoccHifcKoif <l>e.n;epaQHH, HopMaTHBHhiX npaBOBhiX aKTOB Pecrry6nHKH 
KoMH, a TaiOKe noJIO)KeHHH HacTo»m;ero a,n;MHHHcTpaTHBHoro pernaMeHTa. 

llpoBepKa TaK)Ke MO)KeT npOBO)J;HTbCH no KOHKpeTHOM)' o6pam;eHHIO 
rpa)l()J;aHHHa HJIH opraHH3aQHH. 

V. )J;ocy,n;e6HhiH (BHecy,n;e6HbiH) nopH,li;OK 06)KaJIOBaHHH pemeHHH 
H ,n;eHCTBHH (6e3,n;eHCTBHH) opraHa, npe.[(OCTaBJIHIOIIJ;ero rocy.[(apcTBeHHYIO 

ycnyry, a TaK)Ke ,ll;OJDKHOCTHhiX JIHQ, rocy.[(apCTBeHHhiX CJiy)KaiiJ;HX, 
MHOroQ>yHKQHOHaJibHOrO QeHrpa, pa60THHKOB MHOroQ>yHKQHOHaJihHOrO QeHrpa, a 

TaiOKe opraHH3aQHH, npe,zzycMoTpeHHhiX qacThiO 1.1 cTaThH 16 <l>e.[(epanhHoro 
3aKoHa OT 27 HIOJIH 2010 r. N2 21 0-<1>3 «06 opraHH3aQHH npe.n;ocTaBJieHHH 

rocy.[(apcTBeHHhiX H MYHHQHnaJihHhiX ycnyr», HJIH HX pa6oTHHKOB 

5.1. YKa3aHHaH B HacToHm;eM pa3.[(ene HHQ>opMaQHH no.[(Jie)KHT 
pa3Mem;eHHIO Ha oQ>HQHaJihHOM ca:H:Te MHHHCTepcTBa, Ha E.[(HHOM nopTane 
rocy.[(apcTBeHHhiX H M)'HHQHnaJihHhiX ycnyr ( Q>yHKQHif), B Peecrpe. 

MHQ>opMaQHH .n;n» 3aHBHTeJIH o ero npaBe no.[(aTh 
)KaJI06y Ha pemeHHH H .[(eHCTBHH (6e3,n;eHCTBHe) opraHa, 

npe.[(OCTaBJIHIOm;ero rocy.[(apcTBeHeyiO ycnyry, ero .[(OJI)l(HOCTHoro 
JIHQa JIH60 rpiDK.[(aHCKOrO CJiy)l(am;ero, MHOroQ>yHKQHOHaJihHOrO 

QeHrpa, ero pa6oTHHKa, a TaK)l(e opraHH3aQHH, YKa3aHHhiX 
B qaCTH 1.1 CTaTbH 16 <l>e,n;epaJibHOrO 3aKOHa OT 27 HIOJIH 

2010 r. N2 210-<1>3 «06 opraHH3aQHH npe.n;ocTaBJieHHH 
rocy.[(apCTBeHHhiX H M)'HHQHIIaJihHhiX ycnyr>>, HJIH HX 

pa60THHKOB npH npe.[(OCTaBJieHHH rocy.[(apCTBeHHOH ycnyrH 

5.2. 3aHBHTeJih HMeeT npaBO Ha 06)l(aJIOBaHHe pemeHHH, .[(eHCTBHH 
(6e3.[(eHCTBHH) QeHTpa no npe.[(OCTaBJieHHIO rocy.[(apCTBeHHhiX ycnyr, 
npe.[(OCTaBJIHIOIIJ;ero rocy.[(apCTBeHHYIO ycnyry, a TaK)l(e ero .[(OJI)l(HOCTHhiX JIHQ, 
M <I> Q, pa6oTHHKa M <I> Q, a TaK)l(e opraHH3aQHif, npe.n;ycMorpeHHhiX qacThiO 1.1 
CTaTbH 16 <l>e.[(epaJibHOrO 3aKOHa OT 27 HIOJIH 2010 r. N2 210-<1>3 «06 
opraHH3aQHH npe.[(OCTaBJieHHH rocy,n;apCTBeHHhiX H M)'HHQHnaJihHhiX ycnyr», HJIH 
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HX pa60THHKOB, npHIDITbiX ( OCyii.J;eCTBlleHHbiX) B XO)l;e npe.n;OCTaBneHHH 
rocy.n;apCTBeHHOH ycnyrH, B .n;ocy.n;e6HOM nopH,ll;Ke. 

OpraHH3a:QHH, npe.n;ycMoTpeHHbie qacTbiO 1.1 cTaTbH 16 <I>e.n;epanoHoro 
3aKoHa OT 27 HIDnH 2010 r. NQ 210-<1>3 «06 opraHH3a:QHH npe.n;ocTaBneHHH 
rocy.n;apcTBeHHbiX H MYHHQHIIanbHDIX ycnyr>>, Ha TeppHTopHH Pecny6nHKH KoMH 
OTCYTCTBYIOT. 

IIpe.n;MeT )Kano6DI 

5.3. 3aHBHTellb MO)KeT o6paTHTbCH C )Kan06oif Ha HapyiiieHHe nopH,ll;Ka 
npe.n;ocTaBneHHH rocy.n;apcTBeHHoii ycnyrH (.n;anee - )Kano6a), B TOM qHcne B 
cne.n;yiOII.J;HX cnyqaHx: 

1) HapyrneHHe cpoKa perHcrpa:u;HH 3aHBneHHH 3aHBHTeJIH o npe.n;ocTaBneHHH 
rocy.n;apcTBeHHoii ycnyrH, 3anpoca, YKa3aHHoro B cTaToe 15.1 <I>e.n;epanoHoro 
3aKoHa oT 27 HIDnH 2010 r. NQ 21 0-<1>3 «06 opraHH3a:QHH npe.n;ocTaBneHHH 
rocy.n;apcTBeHHbiX H MYHHQHnanLHbiX ycnyr>>; 

2) HapyrneHHe cpoKa npe.n;ocTaBneHHH rocy.n;apcTBeHHoii ycnyrH. B 
YKa3aHHOM cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)KanOBaHHe 3aHBHTeneM 
perneHHii H .n;eiicTBHii (6e3.n;eiicTBHH) M<I>L(, pa6oTHHKa M<I>U: B03MO)KHO B 
cnyqae, ecnH Ha M<I>L(, perneHHH H .n;eiicTBHH (6e3.n;eiicTBHe) KOToporo 
06)KanyiOTCH, B03JIO)KeHa <l>YHKQHH no npe.n;ocTaBJieHHIO COOTBeTCTBYIOIQHX 
rocy.n;apCTBeHHbiX ycnyr B nOJIHOM 06oeMe B nopH,ll;Ke, onpe.n;eneHHOM qaCTbiO 1.3 
cTaTLH 16 <I>e.n;epanoHoro 3aKoHa oT 27 HIOJIH 2010 r. NQ 21 0-<1>3 «06 
opraHH3a:QHH npe.n;ocTaBneHHH rocy.n;apcTBeHHbiX H MYHHQHnanLHbiX ycnyr»; 

3) Tpe6oBaHHe y 3aHBHTeJIH ,ll;OKyMeHTOB HllH HH<l.>OpMa:QHH nH60 
ocyii.J;eCTBJieHHH .n;eifCTBHH, npe.n;CTaBJieHHe HJIH ocyw;eCTBJieHHe KOTOpbiX He 
npe.n;ycMorpeHo HOpMaTHBHbiMH npaBOBbiMH aKTaMH PoccHiicKoii <I>e.n;epa:u;HH H 
(HnH) Pecrry6nHKH KoMH .n;nH npe.n;ocTaBneHHH rocy.n;apcTBeHHoii ycnyrH; 

4) OTKa3 B npHeMe ,ll;OKyMeHTOB, npe,ll;OCTaBJieHHe KOTOpbiX npe.n;ycMorpeHO 
HOpMaTHBHbiMH npaBOBbiMH aKTaMH PoccHiicKoii <I>e.n;epa:u;HH H (HnH) 
Pecny6nHKH KoMH, .n;nH npe.n;ocTaBneHHH rocy.n;apcTBeHHoii ycnyrH, y 3aHBHTeAA; 

5) OTKa3 B npe.n;ocTaBneHHH rocy.n;apCTBeHHOH ycnyrH, eCJIH OCHOBaHHH 
OTKa3a He npe.n;ycMorpeHbl <l.>e.n;epanbHbiMH 3aKOHaMH H npHIDITbiMH B 
COOTBeTCTBHH C HHMH HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH PoCCHHCKOH 
<l>e.n;epa:QHH, 3aKOHaMH H HHDIMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6nHKH 
KoMH. B YKa3aHHOM cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)KanoBaHHe 
3aHBHTeneM perneHHii H .n;eiicTBHii (6e3.n;eiicTBHH) M<I>L(, pa6oTHHKa M<I>U: 
B03MO)KHO B cnyqae, ecnH Ha M<I>L(, perneHHH H .n;eiicTBHH (6e3.n;eiicTBHe) 
KOTOpOrO 06)KanyiOTCH, B03JIO)KeHa <l>YHKQHH no npe.n;OCTaBneHHIO 
COOTBeTCTBYIOIQHX rocy.n;apCTBeHHbiX ycnyr B nOJIHOM o6oeMe B nopH,ll;Ke, 
orrpe.n;eneHHOM qaCTbiO 1.3 CTaTbH 16 <l>e.n;epanbHOrO 3aKOHa OT 27 HIOAA 2010 r. 
NQ 21 0-<1>3 «06 opraHH3a:QHH npe.n;ocTaBneHHH rocy.n;apcTBeHHbiX H 
MYHHQHIIanbHbiX ycnyr>>; 
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6) 3a1pe6oBaHHe y 3aHBHTeJUI npH npe.ZJ;OCTaBJieHHH rocy.n;apCTBeHHOH 
ycnyrH nJiaThl, He npe.n;yCM01peHHOH HOpMaTHBHbiMH npaBOBbiMH aKTaMH 
PoccHHCKOH <t>e.n;epaQHH H (HJIH) Pecny6JIHKH KoMH; 

7) OTKa3 B HCnpaBJieHHH .n;onymeHHbiX oneqaTOK H (HJIH) OIIIH60K B 
Bbi.ZJ;aHHbiX B pe3yJioTaTe npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH .n;oKyMeHTax 
JIH6o HapymeHHe ycTaHOBJieHHoro cpoKa TaKHX HcnpaBJieHHH. B YKa3aHHOM 
cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)1(aJIOBaHHe 3aHBHTeneM pemeHHH H 
.n;eiicTBHH (6e3.n;eiicTBHH) M<t>Q, pa6oTHHKa M<t>Q B03Mo)KHo B cnyqae, ecJIH Ha 
M<t>Q, pemeHHH H .n;eiicTBHH (6e3.n;eiicTBHe) KOToporo o6)1(anyiOTCH, B03JIO)I(eHa 
<l>YHKQHH no npe.ZJ;OCTaBJieHHIO COOTBeTCTByiOmHX rocy.n;apCTBeHHhiX ycnyr B 
nOJIHOM 06'beMe B nopH.ZJ;Ke, onpe.n;eJieHHOM qaCTbiO 1.3 CTaTbH 16 <l>e.n;epaJibHOrO 
3aKoHa oT 27 HIOJIH 2010 r. N2 21 0-<1>3 «06 opraHH3aQHH npe.n;ocTaBJieHHH 
rocy.n;apcTBeHHbiX H MYHHQHnaJibHbiX ycnyn>; 

8) HapymeHHe cpoKa HJIH nopH.n;Ka Bbi.n;aqH .n;oKyMeHTOB no pe3yJioTaTaM 
npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH; 

9) npHOCTaHOBJieHHe npe.n;OCTaBJieHHH rocy.n;apCTBeHHOH ycnyrH, eCJIH 
OCHOBaHHH npHOCTaHOBJieHHH He npe.n;ycM01peHhl <Pe.n;epaJibHhiMH 3aKOHaMH H 
npHHHTbiMH B COOTBeTCTBHH C HHMH HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH 
PoccHHCKOH <l>e.n;epaQHH, 3aKoHaMH H HHhiMH HopMaTHBHbiMH npaBOBhiMH aKTaMH 
Pecrry6JIHKH KoMH. B YKa3aHHOM cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) 
o6)1(aJIOBaHHe 3aHBHTeJieM pemeHHH H .n;eiicTBHH (6e3.n;eiicTBHH) M<t>Q, pa6oTHHKa 
M<l>Q B03MO)I(HO B cnyqae, ecnH Ha M<t>Q, pemeHHH H .n;eiicTBHH (6e3.n;eiicTBHe) 
KOTOporo 06)1(anyiOTCH, B03JIO)I(eHa <l>YHKQHH no npe.n;ocTaBJieHHIO 
COOTBeTCTByiOmHx rocy.n;apCTBeHHhiX ycnyr B nOJIHOM 06'beMe B nOpH.ZJ;Ke, 
Onpe.n;eJieHHOM qaCTbiO 1.3 CTaTbH 16 <l>e.n;epaJibHOrO 3aKOHa OT 27 HIOJIH 2010 r. 
N2 21 0-<1>3 «06 opraHH3aQHH npe.n;ocTaBJieHHH rocy.n;apcTBeHHbiX H 
MYHHQHIIaJibHbiX ycnyn>; 

1 0) 1pe6oBaHHe y 3aHBHTeJIH npH npe.n;ocTaBJieHHH rocy.n;apcTBeHHoii 
ycnyrH ,lJ;OKyMeHTOB HJIH HH<i>OpMaQHH, OTCYTCTBHe H (HJIH) He.ZJ;OCTOBepHOCTb 
KOTOpbiX He YKa3biBaJIHCb npH nepBOHaqaJibHOM OTKa3e B npHeMe .ZJ;OKyMeHTOB, 
Heo6xo.n;HMbiX .n;AA npe.n;ocTaBneHHH rocy.n;apcTBeHHOH ycnyrH, JIH6o B 
npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH, 3a HCKJIIOqeHHeM cnyqaeB, 
npe.n;yCM01peHHbiX rryHKTOM 4 qacTH 1 CTaTbH 7 <l>e.n;epaJibHOrO 3aKOHa OT 27 
HIOJIH 2010 r. N2 210-<1>3 «06 opraHH3aQHH npe.n;ocTaBJieHHH rocy.n;apcTBeHHDIX H 
MYHHQHnaJibHbiX ycnyr». B yKa3aHHOM cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) 
o6)1(aJIOBaHHe 3aHBHTeJieM pemeHHH H .n;eiicTBHH (6e3.n;eiicTBHH) M<l>Q, pa6oTHHKa 
M<l>Q B03MO)I(HO B cnyqae, ecJIH Ha M<t>Q, perneHHH H .n;eiicTBHH (6e3.n;eiicTBHe) 
KOTOpOrO 06)1(aJIYJOTCH, B03JIO)I(eHa <l>YHKQHH no npe.n;OCTaBJieHHIO 
COOTBeTCTByiOmHX rocy.n;apCTBeHHbiX ycnyr B nOJIHOM 06'beMe B nopH.ZJ;Ke, 
onpe.n;eJieHHOM qaCTbiO 1.3 CTaTbH 16 <l>e.n;epaJibHOrO 3aKOHa OT 27 HIOJIH 2010 r. 
N2 21 0-<1>3 «06 opraHH3aQHH npe.n;ocTaBJieHHH rocy.n;apcTBeHHbiX H 
MYHHQHnaJibHbiX ycnyr>>. 

OpraHbi HcnoJIHHTeJibHOH BJiaCTH Pecrry6JIHKH KoMH, opraHH3aQHH, 
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YIIOJIHOMOqeHHble Ha paCCMO'TpeHMe )l(aJI06bl ,D;OJI)l(HOCTHbie JIMIJ;a, 
pa60THMKM, KOTOpbiM MO)l(eT 6hiTb HaiipaBJieHa )l(aJI06a 

5.4. )l{ano6a MO)l(eT 6hiTb IIO,D;aHa 3rut:BMTeJieM B n;eH'Tp IIO npe,n;ocTaBJieHMIO 
rocy.n;apcTBeHHhiX ycnyr, MMHMCTepcTBO, M<I>Q, MMHMCTepcTBO 3KOHOMMqecKoro 
pa3BMTM.SI M npoMbiiiiJieHHOCTM Pecny6nMKM KoMM, Ha,n;eneHHoe cpyHKD;M.SIMM M 
nonHoMoqM.SIMM yqpe,n;MTeJI.SI M<I>Q (.n;anee- MMH3KOHOMpa3BMTM.SI). 

B opraHax, npe.n;ocTaBJI.SIIOIIJ;MX rocy.n;apcTBeHHble ycnyrM, M<I>Q 
OIIpe,n;eJI.SIIOTC.SI YIIOJIHOMOqeHHble ,D;OJI)l(HOCTHbie JIMIJ;a, pa60THMKM, Ha,n;eJieHHhie 
IIOJIHOMOqM.SIMM IIO paCCMO'TpeHMIO )l(aJI06. 

,lJ;OJI)l(HOCTHOe JIMIJ;O, pa60THMK, Ha,n;eJieHHbiM IIOJIHOMOqM.SJ:MM IIO 
paCCMO'TpeHMIO )l(aJI06, Ha3HaqaeTC.SI npaBOBbiM aKTOM opraHa, 
npe.n;ocTaBJI.SIIOIIJ;ero rocy.n;apcTBeHHYIO ycnyry, MMH3KOHoMpa3BMTM.SI, 
JIOKaJihHhiM aKTOM M<I>Q. 

flop.SI,D;OK IIO,n;aqM M paCCMO'TpeHM.SI )l(aJI06bi 

5.5. )l{ano6a MO)l(eT 6hiTb HanpaBJieHa qepe3 opraHM3aiJ;MIO IJOqTOBOM CB.SI3M, 
MHYIO opraHM3aiJ;MIO, ocyiiJ;eCTBJI.SIIOIIJ;yiO .n;ocTaBKY KoppecnoH,n;eHn;MM, qepe3 
M<I>Q, c MCIIOJih30BaHMeM MHcpopMan;MoHHo-TeneKOMMYHMKaD;MOHHoii ceTM 
«lfinepHeT>>, E,n;MHoro nopTana rocy.n;apcTBeHHhiX M MYHMIJ;MIIaJihHhiX ycnyr 
( cpyHKIJ;Mii) (no peKoMeH,n;yeMoii cpopMe cornacHo npMJIO)l(eHMIO NQ 5 K 
HaCTO.SIIIJ;eMy a,n;MMHMCTpaTMBHOMY perJiaMeHzy ), a TaK)l(e MO)l(eT 6hiTb IIpMH.SITa 
npM JIMqHoM npMeMe 3rut:BMTeJI.SI. 

llpM noczynneHMM )l(aJI06bl M<I>Q o6ecneqMBaeT ee nepe,n;aqy B :u;eHTP no 
npe,n;ocTaBJieHMIO rocy,n;apCTBeHHbiX ycnyr B IIOp.SI,n;Ke M cpOKM, KOTOpbie 
ycTaHOBJieHhi cornameHMeM o B3aMMo,n;eiicTBMM Me)l(.n;y M<I>Q M MMHMcTepcTBOM, 
HO He no3,n;Hee cne.n;yiOIIJ;ero pa6oqero ,n;H.SI co ,n;H.SI nocTynneHM.SI )l(aJI06bl. 

)l{ano6»I Ha pemeHM.SI M .n;eiicTBM.SI (6e3,n;eiicTBMe) pyKoBo,n;MTeJI.SI n;eHTPa no 
npe.n;ocTaBneHMIO rocy .n;apcTBeHHhiX ycnyr, npe.n;ocTaBJI.SIIOIIJ;ero 
rocy.n;apcTBeHHYIO ycnyry, no,n;aiOTC.SI B MMHMCTepcTBo. 

)l{ano6»I Ha pemeHM.SI M .n;eiicTBM.SI (6e3.n;eiicTBMe) pa6oTHMKa M<I>Q 
no,n;aiOTC.SI pyKoBO,D;MTeJIIO 3Toro M<I>Q. )l{ano6bl Ha pemeHM.SI M .n;eiicTBM.SI 
(6e3,n;eiicTBMe) M<I>Q no,n;aiOTC.SI B MMH3KOHoMpa3BMTM.SI. 

)l{ano6a Ha pemeHM.SI M .n;eiicTBM.SI (6e3.n;eiicTBMe) opraHa, 
npe.n;ocTaBJI.SIIOIIJ;ero rocy.n;apcTBeHeyiO ycnyry, ero ,n;oJI)l(HOCTHoro nMn;a, 
pyKoBo,n;MTeJI.SI opraHa, npe.n;ocTaBJI.SIIOIIJ;ero rocy.n;apcTBeHHYIO ycnyry, 
rocy.n;apcTBeHHoro cny)l(aiiJ;ero MO)l(eT 6biTh HanpaBJieHa qepe3 opraHM3aiJ;MIO 
noqToBoii CB.SI3M, MHYIO opraHM3aiJ;MIO, ocyiiJ;eCTBJI.SIIOIIJ;yiO .n;ocTaBKY 
KOppeCIIOH,D;eHIJ;MM, qepe3 M<I>Q, C MCIIOJib30BaHMeM MHcpOpMaiJ;MOHHO-
TeJieKOMMYHMKaiJ;MOHHOM ceTM «11HTepHeT», OcpMIJ;MaJibHOrO caifTa opraHa, 
npe.n;ocTaBJI.SIIOIIJ;ero rocy.n;apcTBeHHYIO ycnyry, E.n;MHoro nopTana 
rocy.n;apcTBeHHhiX M MYHMIJ;MIIaJihHhiX ycnyr ( cpyHKIJ;Mii), a TaK)l(e MO)l(eT 6biTh 
IIpMH.SITa IIpM JIMqHOM IIpMeMe 3rut:BMTeJI.SI. 
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)l(arro6a Ha perneHIDI H ,n;eiicTBHH (6e3,n;eiicTBHe) M<I>Q, ero pa6oTHHKa 
MO)I(eT 6oiTb HanpaBJieHa qepe3 opraHH3aiJ;HIO noqTOBOM CBH3H, HHYIO 
opraHH3aiJ;HIO, ocyiiJ;eCTBJIHIOIIJ;yiO ,ll;OCTaBKY KOppecnoH,n;eHIJ;HH, C 
HCnOJib30BaHHeM HH<}?OpMaiJ;HOHHO-TeJieKOMMYHHKaiJ;HOHHOM CeTH «11HTepHeT», 
o<}?Hn;HarroHOro ca:H:Ta M<I>Q, E,n;HHoro nopTarra rocy,n;apcTBeHHbiX H 
MYHHIJ;Hnarri>HDIX ycnyr (<J?YHKIJ;Hii), a TaK)I(e MO)I(eT 6DITb npHHHTa npH JIHqHoM 
npHeMe 3aHBHTeJIH. 

IlpH noczynneHHH B M<I>Q )l(a.JI06I>I Ha perneHIDI H ,n;eiicTBHH (6e3,n;eiicTBHe) 
opraHa, npe,n;ocTaBJIHIOIIJ;ero rocy,n;apcTBeHHYIO ycnyry, ,n;OJI)I(HOCTHoro JIHIJ;a 
opraHa, npe,n;ocTaBJIHIOIIJ;ero rocy,n;apcTBeHeyiO ycnyry, rocy,n;apcTBeHHoro 
rpa)l(,n;aHcKoro cJiy)l(aiiJ;ero M<I>Q o6ecnel!HBaeT ee nepe,n;aqy B opraH, 
npe,n;OCTaBJIHIOIIJ;HM rocy,n;apCTBeHHYIO ycnyry, B nopH,n;Ke H CpOKH, KOTOpbie 
ycTaHOBJieHDI cornarneHHeM o B3aHMo,n;eiicTBHH Me)l(,n;y M<I>Q H opraHoM, 
npe,n;ocTaBJIHIOIIJ;HM rocy,n;apcTBeHHYIO ycnyry, HO He no3,n;Hee cne,n;yroiiJ;ero 
pa6oqero ,n;HH co ,n;HH nocTynneHHH )l(a.JI06bi. 

IlpHeM )l(a.JI06 B nHCbMeHHOM <J?opMe ocyiiJ;eCTBJIHeTCH opraHaMH, 
npe,n;ocTaBJIHIOIIJ;HMH rocy,n;apcTBeHHDie ycnyrH, M<I>Q B MecTe npe,n;ocTaBJieHIDI 
rocy,n;apcTBeHHOM ycnyrH (B MecTe, r,n;e 3aHBHTeJII> no,n;aBarr 3anpoc Ha nonyqeHHe 
rocy,n;apCTBeHHOM ycnyrH, HapyiiieHHe nopH,n;Ka KOTOpOM 06)1(arryeTCH, JIH60 B 
MecTe, r,n;e 3aHBHTeJieM nonyqeH pe3yJII>TaT YKa3aHHOM rocy,n;apcTBeHHOM ycnyrH). 

IlpHeM )l(a.JI06 B nHCbMeHHOM <J?opMe ocyiiJ;eQTBJIHeTCH 
MHH3KOHOMpa3BHTIDI B MecTe ero <}?aKTHqecKoro Haxo)l(,n;eHIDI. 

5.6. )l(arro6a ,n;OJI)I(Ha co,n;ep)l(aTI>: 
1) HaHMeHoBaHHe u;eHrpa no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHDIX ycnyr, 

ero ,n;oJI)I(HOCTHoro JIHIJ;a, M<I>Q, ero pyKoBO,ll;HTeJIH H (HJIH) pa6oTHHKa, perneHIDI 
H ,n;eMCTBIDI (6e3,n;eMCTBHe) KOTOpbiX 06)1(a.JIYIOTCH; 

2) <}?aMHJIHIO, HMH, OTlleCTBO (nOCJie,n;Hee- npH Ha.JIHqHH), CBe,n;eHHH 0 MeCTe 
)I(HTeJibCTBa 3aHBHTeJIH - <}?H3HqecKOrO JIHIJ;a, a TaK)I(e HOMep (HOMepa) 
KOHTaKTHOrO TeJie<}?oHa, a,n;pec (a,n;peca) 3JieKrpOHHOM noqTbl (npH Ha.JIHlJHH) H 
nOl!TOBbiM a,n;pec, no KOTOpbiM ,ll;OJI)I(eH 6DITb HarrpaBJieH OTBeT 3aHBHTeJIIO; 

3) CBe,n;eHHH 06 06)1(arryeMbiX perneHHHX H ,n;eMCTBHHX (6e3,D;eMCTBHH) 
u;eHrpa no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHDIX ycnyr, ero ,n;OJI)I(HOCTHoro JIHIJ;a, 
M<I>Q, pa6oTHHKa M <I> Q; 

4) ,ll;OBO,ll;bl, Ha OCHOBaHHH KOTOpbiX 3aHBHTeJib He COrJiaCeH C peiiieHHeM H 
,n;eMCTBHeM (6e3,n;eMCTBHeM) n;eHrpa no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr, 
ero ,n;oJI)I(HOCTHoro JIHn;a, M<I>Q, pa6oTHHKa M<I>Q. 

3aHBHTeJieM MOryT 6b!Tb npe,n;cTaBJieHDI OpHrHHaJibl ,ll;OKyMeHTOB (npH 
Ha.JIHqHH), nO,ll;TBep)l(,ll;aiOIIJ;He ,ll;OBO,ll;bl 3aHBHTeJIH, JIH60 HX KOnHH. 

5. 7. B cnyqae no,n;aqH )l(a.JI06DI qepe3 npe,n;cTaBHTeJIH 3aHBHTeJIH K )l(a.JI06e 
npHJiaraeTCH ,n;oeyMeHT, nO,ll;TBep)l(,ll;aiOIIJ;HM nOJIHOMOqHH npe,n;cTaBHTeJIH Ha 
ocyiiJ;eCTBJieHHe ,n;eMCTBHM OT HMeHH 3aHBHTeJIH. 

B KaqecTBe ,n;oKyMeHTa, no,n;TBep)l(,n;aroiiJ;ero nonHoMoqiDI Ha 
OCyiiJ;eCTBJieHHe ,n;eMCTBHM OT HMeHH 3aHBHTeJIH, npe,n;cTaBJIHeTCH: 
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a) o<t>opMJieHHrui B cooTBeTCTBMM c 3aKoHo,n;aTeJibCTBOM PoccuH:cKo:H: 

<l>e,n;epa:QMM ,ll;OBepeHHOCTb (,n;mi <l>M3JfqeCKMX JIH:Q); 

6) o<t>opMJieHHrui B cooTBeTCTBMM c 3aKoHo,n;aTeJILCTBOM PoccMifcKoif 
<l>e,n;epa:QMM ,ll;OBepeHHOCTb, no,n;nMCaHHrui pyKOBO,n;MTeJieM 3ruiBMTeJI.SI MJIM 
ynoJIHOMOlieHHbiM 3TMM pyKoBo,n;MTeJieM JIM:QOM (,n;mi ropH,n;MlieCKMX JIH:u;); 

B) KOnMH pei.IIeHMH 0 Ha3Ha1JeHMM MJIM 06 M36paHMM JIM60 KOn:HH npHKa3a 0 
Ha3Ha1IeHMM <l>M3M1JeCKOrO JIM:Qa Ha ,ll;OJI)KHOCTb, B COOTBeTCTBMM C KOTOpbiM TaKOe 

<l>M3M1JeCKOe JIM:QO 06Jia,n;aeT npaBOM ,n;eifCTBOBaTb OT MMeHM 3ruiBMTeJIH 6e3 
,ll;OBepeHHOCTM. 

5.8. 3ruiBMTeJih MMeeT npaBO Ha nOJiylieHMe MH<l>OpMa:QMM M ,ll;OKyMeHTOB, 
He06XO,ll;MMbiX ,ll;AA o60CHOBaHMH M paCCMOTPeHMH )l(aJI06bl. 

5.9. PerMCTPa:QMH )l(aJI06LI ocyi:QeCTBJIHeTCH u;eHTPOM no npe,n;ocTaBJieHMIO 
rocy,n;apcTBeHHLIX yceyr, M<l>Q, MMH3KOHOMpa3BMTMH B ~pHaJie yqeTa )l(aJI06 

Ha pei.IIeHMH M ,n;eHCTBMH ( 6e3,n;eHCTBMe) :QeHTPa no npe,n;OCTaBJieHMIO 
rocy,n;apCTBeHHbiX ycJiyr, ero ,ll;OJI)I(HOCTHhiX JIM:Q, )l(ypHaJie yqeTa )l(aJI06 Ha 

perneHMH M ,n;eifcTBMH (6e3,n;eifcTBHe) M<l>Q, ero pa6oTHMKOB, )l(ypHaJie yqeTa 

)l(aJI06 Ha perneHMH M ,n;e:H:cTBMH (6e3,n;e:H:cTBMe) MMH3KOHOMpa3BMTMH (,n;aJiee -
)I(YPHaJI) B TelieHMe o,n;Horo pa6oqero ,n;HH co ,n;HH ee noczynJieHMH c npHcBoeHMeM 

eif perMCTPa:QMOHHOrO HOMepa. 

5.10. 3ruiBMTeJIIO Bbl,n;aeTCH pacnMCKa B noJiylieHMM OT Hero )l(aJI06hi M MHhiX 
npe,n;cTaBJieHHhiX ,ll;OKyMeHTOB B nMCbMeHHOH <t>opMe Ha 6yMa)I(HOM HOCMTeJie C 
YKa3aHMeM perMCTPa:QMOHHoro HoMepa )l(aJI06bl, ,n;aTbl M BpeMeHM ee npMeMa, 
nepeqHH npe,ll;CTaBJieHHblX ,ll;OKyMeHTOB Henocpe,ll;CTBeHHO npM JIMlJHOM npHeMe 

3aHBMTeJIH. 

B cJiyqae no,n;aliM )l(aJI06bi B M<l>Q (Ha Hero MJIM ero pa6oTHMKa) 3aHBMTeJIIO 
Bbl,n;aeTCH pacnMCKa B noJiylieHMM )l(aJI06hi M MHhiX npe,n;CTaBJieHHbiX ,ll;OKyMeHTOB 

B nMChMeHHOH <t>opMe Ha 6yMa)I(HOM HOCMTeJie C YKa3aHMeM perMCTPa:QMOHHOrO 
HOMepa )l(aJI06bl, ,n;aTbi M BpeMeHM ee npHeMa, nepeliHH npe,n;cTaBJieHHLIX 
,ll;OKyMeHTOB Henocpe,ll;CTBeHHO npM JIMlJHOM npMeMe 3ruiBMTeJIH. 

PacnMcKa o perMCTPa:QMM )l(aJI06LI M noeyqeHMM ,n;oKyMeHTOB c YKa3aHMeM 

perMCTpa:QMOHHOrO HOMepa )l(aJI06LI, ,n;aTbi M BpeMeHM ee npHeMa, nepeliHH 
npe,n;cTaBJieHHbiX ,n;oKyMeHTOB, HanpaBJieHHLIX qepe3 M<l>Q, c McnoJib30BaHMeM 

MH<l>opMa:QMOHHO-TeJieKOMMYHMKa:QMOHHOH ceTM «I1HTepHeT>>, E,n;MHoro nopTaJia 

rocy,n;apcTBeHHbiX M MYHM:QMnaJibHblX yceyr ( <l>YHK:u;M:ii:), HanpaBJIHeTcH 
3aHBMTeJIIO qepe3 opraHM3a:QMIO nOliTOBOH CBH3M, MHYIO opraHM3a:QMIO, 
ocyi:QeCTBJIHIOI:QYIO ,ll;OCTaBKY KOppecnOH,ll;eH:QMM, B TelieHMe 3 pa601JMX ,ll;Heif CO 

,ll;HH MX perMCTPa:QMM. 

PacnMcKa o perMCTPa:QMM )l(aJI06LI M noeyqeHMM ,n;oKyMeHTOB c YKa3aHMeM 
perMCTPa:QMOHHOrO HOMepa )l(aJI06bi, ,n;aTLI M BpeMeHM ee npMeMa, nepeliHH 

npe,n;cTaBJieHHhiX ,ll;OKyMeHTOB, HanpaBJieHHbiX qepe3 opraHM3a:QMIO nOliTOBOH 

CBH3M, MHYIO opraHM3a:QMIO, ocyi:QeCTBJIHIOI:QYIO ,n;ocTaBey KoppecnoH,n;eH:QMM, 

HanpaBJIHeTCH 3ruiBMTeJIIO qepe3 opraHM3a:QMIO noqToBoif CBH3M, MHYIO 

opraHM3a:QMIO, ocyi:QeCTBJIHIOI:QYIO ,ll;OCTaBKY KOppecnOH,ll;eH:QMM, B TeqeHMe 3 
pa6oqMX ,ll;Heif CO ,ll;HH MX perMCTpa:QMM. 
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)l{arro6a B TeqeHHe o,n;Horo pa6oqero ,n;IDI co ,z:J;Hj! ee perHCTPa:U:HH no,n;Jie)KHT 
nepe,n;aqe ,ll;OJI)KHOCTHOMY JIH:U:Y, pa60THHKY, Ha,n;eJieHHOMY nOJIHOMOqlfj~MH no 
paCCMOTPeHHIO )Ka.JI06. 

)l{arro6LI, 3a HCKJIJOqeHHeM )Ka.JI06 Ha perneHHj{, npHIDIThie pyKoBO,ll;HTeAAMH 
opraHOB, npe,n;OCTaBJij~JOIIJ;HX rocy,n;apCTBeHHbie ycnyrH, paCCMaTPHBaiOTCj~ 

,ll;OJI)KHOCTHbiM JIHIJ;OM, pa60THHKOM, Ha,n;eJieHHhiM nOJIHOMOqHj{MH no 
paCCMOTPeHHIO )Ka.JI06. 

B cnyqae ecnH o6)KaJIYIOTCj{ perneHHj{ H ,n;eiicTBHj! (6e3,n;eiicTBHe) 
pyKoBO,ll;HTeAA TeppHTOpHaJihHoro opraHa, CTPYKTYPHOro no,n;pa3,n;eneHHj{, 
npe,n;ocTaBJij!JOIIJ;ero rocy,n;apcTBeHHYIO ycnyry, )KaJio6a paccMaTPHBaeTcj! 
cooTBeTCTBYIOIIJ;HM opraHoM HcnonHHTeJihHOH BJiaCTH Pecny6nHKH KoMH B 
nopj~,n;Ke, npe,n;ycMOTPeHHOM IlOJIO)KeHHeM 06 OC06eHHOCTfi no,n;aqH H 
paCCMOTPeHHj~ )Ka.JI06 Ha perneHHj{ H ,n;eHCTBHj~ (6e3,n;eHCTBHe) opraHOB 
HcnoJIHHTeJihHOH BJiaCTH Pecrry6JIHKH KoMH H Hx ,n;oJI)KHOCTHhiX JIH:U:, 
rocy,n;apCTBeHHbiX rpa)K,ll;aHCKHX Cny)KaiiJ;HX opraHOB HCnOJIHHTeJibHOH BJiaCTH 
Pecrry6nHKH KoMH, YTBep)K,n;eHHhiM nocTaHOBJieHHeM IIpaBHTeJihCTBa 
Pecny6nHKH KoMH OT 25 ,n;eKa6pj{ 2012 r. N2 592 (,n;arree - IloJIO)KeHHe, 
yTBep)K,n;eHHoe nocTaHOBJieHHeM N2 592). 

B cnyqae ecnH o6)KarryiOTCjJ perneHHj{ H ,n;eiicTBHj{ (6e3,n;eiicTBHe) 
pyKOBO,ll;HTeJijl opraHa, npe,n;ocTaBJijJJOIIJ;ero rocy,n;apcTBeHHYIO ycnyry, 3a 
HCKJIJOqeHHeM cnyq~, npe,n;ycMoTPeHHoro a63a:u;eM ce,n;hMhiM HaCTOjJIIJ;ero 
nyHKTa, )Ka.JI06a paCCMaTPHBaeTCj{ B BhiiiieCTOj~IIJ;eM opraHe (npH ero HaJIHqHH) 
JIH60 B cnyqae ero OTCYTCTBHj{ paccMaTPHBaeTCj~ Henocpe,n;CTBeHHO 
pyKoBO,z:J;HTeJieM opraHa, npe,n;ocTaBJijiJOIIJ;ero rocy,n;apcTBeHHYIO ycnyry, B 
nopj{,n;Ke, npe,n;ycMOTPeHHoM IloJio)KeHHeM, yTBep)K,n;eHHhiM nocTaHOBJieHHeM N2 
592. 

B cnyqae ecnH )Ka.JI06a no,n;aHa 3~BHTeJieM B opraH, M<I>Q, B 
MHHHCTepCTBO, B KOMneTeHIJ;HIO KOTOporo He BXO,ll;HT npHHj{THe peiiieHHj{ no 
)KaJI06e, B TeqeHHe 3 pa6oqHX ,z:J;HeH CO ,ll;IDI ee perHCTPa:U:HH ynoJIHOMOqeHHOe 
,n;oJI)KHOCTHoe JIH:U:O opraHa, pa6oTHHK M<I>Q, coTpy,n;HHK MHHHCTepcTBa 
HanpaBJijleT )KaJio6y B opraH, M<I>Q, MHHHCTepcTBo, ynonHoMoqeHHhie B 
COOTBeTCTBHH C KOMneTeHIJ;HeH Ha ee paCCMOTPeHHe, H B nHCbMeHHOH <l>opMe 
HH<l>OpMHpyeT 3aj{BHTeJijl 0 nepeHanpaBJieHHH )KaJI06bi. IlpH 3TOM CpOK 
paCCMOTPeHHj~ )KaJI06bi HCqHCJij~eTCj~ CO ,ll;IDI perHCTPa:U:HH )KaJI06hi B opraHe, 
M<f>Q, MHHHCTepCTBe, ynoJIHOMoqeHHOM B COOTBeTCTBHH C KOMneTeHIJ;HeH Ha ee 
paCCMOTPeHHe. 

B cnyqae ycTaHOBJieHHj{ B xo,n;e HJIH no pe3yJILTaTaM paccMOTPeHHj{ 
)KaJI06hi npH3HaKOB COCTaBa a,n;MHHHCTPaTHBHOrO npaBOHapyrneHHj{, 
npe,n;ycMOTPeHHoro 3aKoHo,n;aTeJihCTBOM PoccHHCKOH <l>e,n;epa:u;HH o6 
a,n;MHHHCTPaTHBHbiX npaBOHapyiiieHHfi, HJIH npH3HaKOB COCTaBa npecTynJieHHj{ 
,ll;OJI)KHOCTHOe JIHIJ;O, pa60THHK, Ha,n;eJieHHbiH nOJIHOMOqlfj{MH no paCCMOTPeHHIO 
)Ka.JI06, He3aMe,z:J;JIHTeJibHO (He n03,z:J;Hee 1 pa6oqero ,z:J;Hjl CO ,z:J;Hj! ycTaHOBJieHHj{ 
yKa3aHHhiX o6cTOj{TeJihCTB) HanpaBAAeT HMeiOIIJ;Hecj{ MaTepHarrhi B opraHhi 
npoKypazyphi. 
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CpoKH paccMoTJ)eHIDI )l(aJI06 

5 .11. )l{arro6a, nocTynHBIIIa.H B OpraH, npe,!I;OCTaBJUIIOII(HH 

rocy,n;apCTBeHHYIO ycnyry, JIH60 B BbiiiieCTO.HII(HH OpraH (npH ero HaJIHqHH), 

M<I>U:, MHH3KOHOMpa3BHTIDI, no,Zl;Jie)I(HT paccMOTJ)eHHIO B TeqeHHe 15 pa6oqHX 

,n;Heii co ,!I;H.H ee perHCTJ)a:QHH, a B cnyqae o6)1(aJIOBaHIDI OTKa3a opraHa, 

npe,n;ocTaBJUIIOII(ero rocy,Zl;apcTBeHeyiO ycnyry, M<I>U: B npHeMe ,n;oKyMeHTOB y 

3a.HBHTeJI.H JIH60 B HCnpaBJieHHH ,!I;Onyii(eHHbiX oneqaTOK H OIIIH60K HJIH B CJiyqae 

06)1(aJIOBaHIDI HapyiiieHIDI ycTaHOBJieHHOrO cpoKa TaKHX HCnpaBJieHHH - B 

TeqeHHe 5 pa6oqHx ,!I;Heii co ,!I;H.H ee pemcTJ)a:QHH, ecnH 6onee KopoTKHe cpoKH 

paCCMOTJ)eHH.H )l(aJI06bi He ycTaHOBJieHbl opraHOM, npe,!I;OCTaBJUIIOII(HM 

rocy,Zl;apcTBeHHYIO ycnyry, M<I>U:, MHH3KOHOMpa3BHTIDI, ynonHoMoqeHHbiMH Ha 

ee paccMOTJ)eHHe. 

IIepeqeHb ocHoBaHHH ,z:t;JI.H OTKa3a B y,!l;oBJieTBopeHHH )l(aJI06bi 

H nepeqeHb OCHOBaHHH ,!I;JI.H OCTaBJieHH.H )l(aJI06bi 6e3 OTBeTa 

5.12. OcHoBaHH.HMH ,z:t;JI.H OTKa3a B y,!I;OBJieTBopeHHH )l(aJI06bi .HBJUIIOTC.H: 

a) HaJIHqHe BCTynHBIIIero B 3aKOHHYIO CHJIY peiiieHH.H cy,Zl;a, ap6H1'pa)I(HOro 

cy,Zl;a no )l(aJI06e 0 TOM )l(e npe,!I;MeTe H no TeM )l(e OCHOBaHH.HM; 

6) no,n;aqa )l(aJI06bi JIH:QOM, nOJIHOMOqH.H KOTOpOrO He nO,z:t;TBep)I(,Zl;eHbl B 

nop.H,Zl;Ke, ycTaHOBJieHHOM 3aKoHo,!l;aTeJibCTBOM PoccHiicKoii <l>e,Zl;epa:u;HH; 

B) HaJIHqHe peiiieHIDI no )l(aJI06e, npHH.HTOrO paHee B COOTBeTCTBHH C 

Tpe6oBaHIDIMH HaCTO.HII(ero a,z:t;MHHHCTJ)aTHBHOrO perJiaMeHTa B' OTHOIIIeHHH TOrO 

)l(e 3a.HBHTeJI.H H no TOMY )l(e npe,Zl;MeTy )l(aJI06hi; 

r) npH3HaHHe )l(aJI06bl He060CHOBaHHOH (peiiieHH.H H ,Zl;eHCTBIDI 

(6e3,z:t;eHCTBHe) npH3HaHbl 3aKOHHbiMH, OTCYTCTByeT HapyiiieHHe npaB 3a.HBHTeJI.H). 

5.13. B cnyqae ecnH B )l(aJio6e He YKa3aHa cpaMHJIIDI 3a.HBHTeJI.H, 

HanpaBHBIIIero )l(aJio6y, HJIH noqToBbiH a,Zl;pec, no KOTOPOMY ,!I;OJI)I(eH 6biTb 

HanpaBJieH OTBeT, OTBeT Ha )l(aJI06y He ,n;aeTC.H. 

QeHTp no npe,z:t;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr, ,ll;OJI)I(HOCTHOe JIH:QO, 

M<I>U:, MHH3KOHOMpa3BHTH.H, pa6oTHHK, Ha,n;eneHHbiH nonHoMoqiDJ:MH no 

paCCMOTJ)eHHIO )l(aJI06, npH nonyqeHHH )l(aJI06bi, B KOTOpOH CO,z:t;ep)l(aTC.H 

He:QeH3ypHbie JIH60 OCKOp6HTeJibHbie Bbipa)l(eHH.H, yrp03bl )I(H3HH, 3,!1;0p0Bbl0 H 

HMYII(eCTBY ,!I;OJI)I(HOCTHoro JIH:Qa, pa6oTHHKa, a TaK)I(e qneHOB HX ceMhH, BnpaBe 

OCTaBHTb )l(aJI06y 6e3 OTBeTa no cyii(eCTBY nOCTaBJieHHbiX B HeM BOnpOCOB H B 

TeqeHHe 3 pa6oqHX ,!I;HeH CO ,!I;H.H perHCTJ)a:QHH )l(aJI06bi C0061I(HTb 3a.HBHTeJIIO, 

HanpaBHBIIIeMy )l(aJI06y, 0 He,n;onyCTHMOCTH 3JIOynoTpe6JieHIDI npaBOM. 

B cnyqae eCJIH TeKCT )l(aJI06bi He nO,z:t;,Zl;aeTC.H npoqTeHHIO, OTBeT Ha )l(aJI06y 

He ,n;aeTC.H, H OHa He nO,z:t;Jie)I(HT HanpaBJieHHIO Ha paCCMOTJ)eHHe B 

rocy,n;apcTBeHHbiH opraH, opraH MeCTHoro caMoynpaBJieHH.H, 

MHH3KOHoMpa3BHTIDI, M<I>U: HJIH ,!I;OJI)I(HOCTHOMY JIH:U:Y B cooTBeTCTBHH c HX 

KOMneTeH:QHeH, 0 qeM B TeqeHHe CeMH ,!I;HeH CO ,!I;H.H perHCTpa:QHH )l(aJI06bi 
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coo6~aeTC$1 3a$1BMTemo, ecnM ero <):>aMMJIM$1 M noqToBbiH a~pec no~~aroTC$1 

npoqTeHMIO. 

Pe3yJibTaT paccMoTpeHM$1 :JKano6bi 

5 .14. Ilo pe3yJibTaTaM paCCMOTPeHM$1 )l(aJI06bi npHHMMaeTC$1 O~HO M3 

cne~IO~Mx pemeHMii: 

1) )l(aJI06a Y~OBJieTBOp$1eTC$1, B TOM qMcJie B <):>opMe OTMeHbl npMH$1TOrO 

pemeHM$1, MCnpaBJieHM$1 ~ony~eHHbiX OneqaTOK M OIIIM60K B Bbi~aHHbiX B 

pe3yJibTaTe npe~OCTaBJieHM$1 rocy~apCTBeHHOH ycnyrM ~OKyMeHTax, B03BpaTa 

3ruiBMTeJIIO ~eHe)I(HbiX cpe~CTB, B3MMaHMe KOTOpbiX He npe~yCMOTPeHO 

HOpMaTMBHbiMM npaBOBbiMM aKTaMM PoccMiicKoii <t>e~epau;MM, HOpMaTMBHbiMM 

npaBOBbiMM aKTaMM cy6'beKTOB PoccMiicKoii <l>e~epau;MM; 

2) B y~oBJieTBopeHMM )l(aJI06bi OTKa3biBaeTC$1. 

5.15. PemeHMe npHHMMaeTC$1 B <):>opMe aKTa u;eHTPa no npe~ocTaBneHMIO 

rocy~apcTBeHHbiX ycnyr, M<l>IJ;, MMH3KOHOMpa3BMTM$1. 

5 .16. IlpH y~OBJieTBOpeHMM )l(aJI06bi I(eHTp no npe~OCTaBJieHMIO 

rocy~apcTBeHHbiX ycnyr, M<l>IJ;, MMH3KOHOMpa3BMTM$1 npHHMMaiOT 

McqepnbiBaiO~Me Mepbi no ycTPaHeHMIO Bbi$1BJieHHbiX HapymeHMii, B TOM qMcne 

no Bbi~aqe 3a$1BMTeJIIO pe3yJihTaTa rocy~apcTBeHHoii ycnyrM, He no3~Hee 5 
pa6oqMX ~HeH CO ~H$1 npMH$1TM$1 pemeHM$1, eCJIM MHOe He ycTaHOBJieHO 

3aKOHo~aTeJihCTBOM PoccMiicKoii <t>e~epau;MM, 3aKoHo~aTeJihCTBOM Pecny6nMKM 

KoMM. 

IJOp$1~0K MH<):>OpMHpOBaHM$1 3ruiBMTeJI$1 0 pe3yJibTaTaX paCCMOTPeHM$1 

)l(aJI06bi 

5.1 7. He no3~Hee ~H$1, cne~y10~ero 3a ~HeM npMH$1TM$1 pemeHM$1, 

YKa3aHHoro B nyHKTe 5.14 HaCTO$l~ero a~MMHMCTPaTMBHoro pernaMeHTa, 

3a$1BMTeJIIO B nMCbMeHHOH <):>opMe M no ero )l(eJiaHMIO B 3JieKTpOHHOH <):>opMe 

HanpaBAAeTC$1 MOTMBHpOBaHHbiH OTBeT no pe3yJibTaTaM paCCMOTpeHM$1 )l(aJI06bi. 

5.18. B MOTMBHpOBaHHOM OTBeTe no pe3yJibTaTaM paCCMOTpeHM$1 )l(aJI06bl 

YKa3biBaiOTC$1: 

a) HaMMeHoBaHMe opraHa, npe~ocTaBJI$1IO~ero rocy~apcTBeHHYIO ycnyry, 

M<l>IJ; paccMOTPeBmero )l(aJio6y, ~OJI)I(HOCTb, <):>aMMJIM$1, MM$1, oTqecTBo 

(nOCJie~Hee - npH HaJIMqHH) ~OJI)I(HOCTHOrO JIMI(a, pa60THMKa, npMH$1BIIIero 

pemeHMe no )l(aJI06e; 

6) HOMep, ~aTa, MeCTO npMH$1TM$1 pemeHM$1, BKJIIQqruJ: CBe~eHM$1 0 

~OJI)I(HOCTHOM JIMI(e opraHa, npe~OCTaBJI$1IO~ero rocy~apCTBeHHYIO ycnyry, 

pa6oTHMKe M<l>IJ;, pemeHMe MJIM ~eiicTBM$1 (6e3~eiicTBMe) KOToporo o6)1(aJIYIOTC$1; 

B) <):>aMMJIM$1, MM$1, O~eCTBO (nOCJie~Hee- npH HaJIMqHH) MJIM HaMMeHOBaHMe 

3ruiBMTeAA; 

r) OCHOBaHM$1 ~AA npMH$1TM$1 pemeHM$1 no )l(aJI06e; 

~) npMH$1TOe no )l(aJI06e pemeHMe. 
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5.19. B cnyqae npH3Hamui )l(aJI06bi no,n;Jie)l(arn;eii y,n;oBJieTBopeHHIO B 

OTBeTe 3IDIBHTeJIIO, YKa3aHHOM B no,n;nyHKTe 1 nyHKTa 5.14 HacTo.s.rrn;ero 

a,LJ;MHHMC'I'paTHBHOrO perJiaMeHTa, ,n;aeTC.SI MHq>OpMa:QH.SI 0 ,n;eHCTBIDIX, 

ocyrn;ecTBJI.SieMbiX :u;eHTpoM no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycnyr, 

MHOrocpyHKI.J;HOHaJibHbiM :u;eH'I'pOM, npe,n;ycMOTpeHHOH qaCTbiO 1.1 CTaTbH 16 

<I>e,n;epanbHOro 3aKoHa OT 27 HIOJI.SI 2010 r. N2 210-<1>3 «06 opraHH3a:QHH 

npe,n;ocTaBJieHH.SI rocy,n;apcTBeHHbiX H MYHM:u;HnanbHhiX ycnyr», B :u;en.s.rx 

He3aMe,LJ;JIHTeJibHOrO ycTpaHeHH.SI Bbl.SIBJieHHbiX HapyrneHHH npH OKa3aHHH 

rocy,n;apCTBeHHOH ycnyrH, a TaK)I(e npHHOC.SITC.SI H3BHHeHH.SI 3a ,ll;OCTaBJieHHbie 

Hey,n;o6CTBa H YKa3biBaeTC.SI HHcpOpMa:QH.SI 0 ,ll;aJihHeHIIIHX ,n;eHCTBH.SIX, KOTOpbie 

He06XO,ll;HMO COBepiiiHTb 3a.SIBHTeJIIO B :u;eJI.SIX noJiyqeHH.SI rocy,n;apCTBeHHOH 

ycnyrH. 

5.20. B cnyqae npH3HaHH.SI )l(aJI06bi He no,n;Jie)l(arn;eii y,n;oBJieTBopeHHIO B 

OTBeTe 3IDIBHTeJIIO, yKa3aHHOM B no,n;nyHKTe 2 nyHKTa 5.14 HacTo.s.rrn;ero 

a,n;MHHMC'I'paTHBHOrO perJiaMeHTa, ,n;aiOTC.SI apryMeHTHpOBaHHbie pa3o.SICHeHH.SI 0 

npHqHHax npHH.SIToro perneHH.SI, a TaK)I(e HHcpopMa:u;H.s.r o nop.s.r,n;Ke o6)1(aJIOBaHH.SI 

npHH.SIToro perneHH.SI. 

Ilop.s.r,n;oK o6)1(aJIOBaHH.SI perneHM.SI no )l(aJI06e 

5 .21. 3ruiBHTeJib HMeeT npaBO 06)1(aJIOBaTb peiiieHHe, npHH.SITOe no )l(aJI06e, 

B ycTaHOBJieHHOM 3aKOHO,LJ;aTeJibCTBOM nop.SI,ll;Ke. 

Ilop.SI,ll;OK nonyqeHM.SI HHcpOpMa:QHH H ,ll;OKyMeHTOB, He06XO,ll;HMbiX 

,ll;JI.SI 060CHOBaHH.SI H paCCMO'I'peHH.SI )l(aJI06bi 

5 .22. 3IDIBHTeJib BnpaBe 3anpaiiiHBaTb H noJiyqaTb HHcpOpMa:QHIO H 

,ll;OKyMeHTbi, He06XO,ll;HMhie ,ll;JI.SI o60CHOBaHH.SI H paCCMO'I'peHH.SI )l(aJI06bi. 

3ruiBMTeJib o6parn;aeTC.SI B :u;eHTP no npe,n;ocTaBJieHMIO rocy,n;apcTBeHHhiX 

ycnyr, M<I>Q, MHH3KOHOMpa3BHTH.SI c 3IDIBJieHHeM Ha nonyqeHHe HHcpOpMa:QHH H 

,ll;OKyMeHTOB, He06XO,ll;MMbiX ,ll;JI.SI 060CHOBaHH.SI H paCCMO'I'peHH.SI )l(aJI06bi (,n;anee -

3IDIBJieHHe ), B nHChMeHHOM cpopMe Ha 6yMa)I(HOM HOCHTeJie, B 3JieK'I'pOHHOH 

cpopMe. 

3IDIBJieHHe MO)I(eT 6biTb HanpaBJieHO qepe3 opraHH3a:QHIO noqTOBOH CB.SI3H, 

HHYIO opraHH3a:QHIO, ocyrn;ecTBJI.SIIOIIJ;yiO ,n;ocTaBKY KoppecnoH,n;eH:u;MH, qepe3 

M<I>Q, c HcnoJih30BaHHeM HHcpopMa:u;HOHHo-TeJieKoMMYHHKa:u;HoHHOH ceTH 

«lfiiTepHeT>>, a TaK)I(e MO)I(eT 6hiTb npHH.SITO npH JIHqHOM npHeMe 3IDIBHTeJI.SI. 

3a.SIBJieHHe ,LJ;OJI)I(HO co,n;ep)l(aTb: 

1) HaHMeHOBaHHe opraHH3a:QHH, ero ,ll;OJI)I(HOCTHOrO JIHI.J;a, B KOMneTeHI.J;HH 

KOTOpOrO HaXO,ll;HTC.SI MHcpOpMa:QH.SI H ,ll;OKyMeHTbi, He06XO,ll;HMbie ,ll;JI.SI 

060CHOBaHH.SI H paCCMO'I'peHH.SI )l(aJI06bl; 

2) cpaMHJIHIO, HM.SI, OTqecTBO (nOCJie,LJ;Hee- npH HaJIMqHH), CBe,n;eHH.SI 0 MeCTe 

)I(HTeJihCTBa 3IDIBHTeJI.SI - cpH3HqecKOrO JIHI.J;a, a TaK)I(e HOMep (HOMepa) 
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KOHTaKTHOrO TeJieQlOHa, a.n;pec (a.n;peca) 3JieKTpOHHOH noqTbi (npH HaJIHqHH) H 

noqTOBbiH a.n;pec, no KOTOpbiM ,D;OmKeH 6biTb HanpaBJieH OTBeT 3rut:BHTemo; 

3) CBe,D;eHIDI 06 HHQlOpMai.J;HH H ,D;OKyMeHTaX, He06XO,D;HMbiX ,D;mi 

060CHOBaHH.SI H paCCMOrpeHHH )l(aJI06bi. 

CpoK npe.n;ocTasneHHH HHQlOpMau;HH H .n;oKyMeHTOB, Heo6xo.n;HMbiX .n;nH 

060CHOBaHHH H paCCMOrpeHHH )l(aJI06bi COCTaBJIHeT 5 pa6oqgx ,D;Heii CO ,D;HH 

perHCTpau;HH 3rut:BJieHHH. 
OcHoBaHHii .n;JIH OTKa3a B npHeMe 3aHBJieHHH He npe.n;ycMorpeHo. 

Cnoco6bi HHQlOpMHposaHHH 3rut:BHTeJIH o nopH,D;Ke no.n;aqg 

H paCCMOTpeHHH )l(aJI06bl 

5.23. MHQ:>opMau;HH o nopH.n;Ke no.n;aqH H paccMorpeHHH )l(aJI06bi 

pa3Me:w;aeTCH: 
Ha HHQlOpMai.J;HOHHbiX CTeH,D;aX, pacnOJIO)I(eHHbiX B u;eHrpe no 

npe.n;ocTaBJieHHID rocy .n;apcTBeHHbiX ycnyr, M <I> II;; 

- Ha OQlHI.J;HaJibHbiX caiiTax MHHHCTepcTBa, u;eHrpoB no npe.n;ocTaBJieHHID 

rocy.n;apcTBeHHbiX ycnyr, M<I>IJ;; 
- Ha E.n;HHOM nopTane rocy.n;apcTBeHHbiX H MYHHI.J;HnaJibHbiX ycnyr 

( QlYHKI.J;Hii). 
5.24. MHQ:>opMau;HID o nopH.n;Ke no.n;aqH H paccMorpeHHH )l(aJI06b! MO)I(HO 

nonyqHTh: 
- nocpe,D;CTBOM TeJieQlOHHOH CBH3H no HOMepy u;eHTpa no npe,D;OCTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr, M<I>II;; 
- nocpe,D;CTBOM Q:>aKCHMHJibHOrO C006II.J;eHHH; 

- npH JIHqHoM o6pa:w;eHHH B u;eHrpe no npe.n;ocTaBneHHID rocy.n;apcTBeHHbiX 

ycnyr, M<I>II;; 
- no 3JieKrpOHHoii noqTe B u;eHrpe no npe.n;ocTaBneHHID rocy.n;apcTBeHHbiX 

ycnyr; 
npH nHCbMeHHOM o6pa:w;eHHH B u;eHrpe no npe,D;OCTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr; 
- nyTeM ny6JIHqHoro HHQlOpMHpOBaHHH. 



3aHBJieHHe .N~: 
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IlpHJIO)I(eHHe .N~ 1 
K A,n;MHHHC'TpaTHBHOMY pernaMeHTY 

npe,n;ocTaBJieHIDI rocy,n;apcTBeHHoii ycnyrH no B03Mem;eHHIO 
pacxo,n;oB, CBH3aHHbiX c norpe6eHHeM yMeprnero (nom6rnero) 
repoH Co:u;HaJIHCTHqecKoro Tpy,n;a, repoH Tpy,n;a PoccHiicKOH 

<l>e,n;epa:u;HH, nOJIHOro KaBanepa op,n;eHa Tpy,n;oBOH CnaBbi, repoH 
CoBeTCKOro Coro3a, repoH PocCHHCKOH <l>e,n;epa:u;HH, nOJIHOro 

KaBanepa op,n;eHa CnaBoi 

<l>opMa 

OpraHH3a:QHH, o6pa6aToiBarom;aH 3anpoc Ha 
npe,n;ocTaBJieHHe ycnyrH 

rocy,n;apCTBeHHOe 6IO,[J;)I(eTHOe yqpe)l(,n;eHHe 
Pecny6JIHKH KoMH «IJ;eHTp no npe,n;ocTaBJieHHIO 

rocy,n;apCTBeHHbiX ycnyr B c4>epe COD;HaJibHOH 
3aiiJ;HTbl HaCeJieHHH 

______________________________________ » 

3MIBJIEHI1E 

Ilporny npe,n;ocTaBHTb rocy,n;apcTBeHHyro ycnyry: B03Mem;eHHe pacxo,n;oB, CBH3aHHDIX c 
norpe6eHHeM yMeprnero (norH6rnero) repoH Co:u;HaJIHCTHqecKoro Tpy,n;a, repoH 
Tpy,n;a PocCHHCKOH <l>e,n;epa:u;HH, nOJIHOro KaBanepa op,n;eHa Tpy,n;oBOH CnaBbi, repoH 
CoBeTCKOro Coro3a, repoH PoCCHHCKOH <l>e,n;epa:u;HH, nOJIHOro KaBanepa op,n;eHa CnaBbi 

CBe,n;eHIDI o6 ~IIIeM 
<1>110 
)J;aTa pO)I(,[J;eHIDI 

3aHBHTeJib 

<1>110 
)J;aTa pO)I(,[J;eHIDI 
MecTo po)l(,n;eHHH 
A,n;pec MeCTa )I(HTeJibCTBa 1 

A,n;pec MecTa npe6oiBaHIDI2 

)J;oKyMeHT, y,n;oCTOBepHIOIIJ;HH 
JIHqHOCTb3 

1 YKa3hiBaeTcH a,n;pec perHcTpa:u;HH no ,n;oKyMeHzy, y,n;ocToBepHIDm;eMy JIHqHoCTb 
2 Y Ka3biBaeTCH a,n;pec perHC'Tpa:QHH no CBH,ll;eTeJibCTBY 0 perHCTpa:QHH no Meczy 
npe6oiBaHHH (npH HaJIHqHH) 
3 YKa3oiBaeTcH cepHH, HOMep, KeM H Kor,n;a Boi,n;aH 



IIp_e,n;cTaBHTeJib 

<l>HO 
,Zl;aTa po)I()J;eHIDI 

MecTo po)I()J;eHHH 

A.n;pec MeCTa )I(HTeJibCTBa4 

A.n;pec MecTa npe6LIBaHIDI5 

,ZJ;oKyMeHT, y,n;oCTOBepHIOm;HH 
JIHqHOCTb6 

,ZJ;oKyMeHT, 
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nO,ZJ;TBep)I()J;aiO m;HH 

nOJIHOMOqH5J: npe,n;CTaBHTeJIH 7 
----------------------------------------------

KoHTaKTHble 

,n;aHHhie 

Tene$oH8 

3JieKrpOHHaH 

noqTa9 

Cnoco6 yBe,n;oMJieHIDI o npHHHTOM perneHHH10 

B Be,n;oMCTBe 

B M<t>Q 
IJoqTOBbiM OTnpaBJieHHeM 

IJo a,n;pecy 3JieKrpOHHOH 
noqTbi 

Cnoco6 BbiiiJiaTM11 

OpraHH3a:QIDI $e.n;epan~>Hoii noqToBoii 

CBH3H (HaHMeHOBaHHe noqTOBOrO 

OT,ZJ;eJieHHH 2 
EaHK ( HaHMeHoBaHHe 6aHKa, oT,n;eneHIDI H 

$HJIHaJia H HoMep pacqeTHoro JIH:QeBoro 
cqeTa 

4 YKa3biBaeTCH a.n;pec perHcrpa:QHH no ,n;oKyMeHry, y.n;ocToBepHIOm;eMy JIHqHOCTb 
5. YKa3biBaeTcH a.n;pec perHcrpa:u;HH no CBH,n;eTeJihCTBY o perHcrpa:u;HH no MecTy 
npe6bJBaHHH (npH HaJIHqHH) 
6 YKa3biBaeTcH cepiDI, HOMep, KeM H Kor.n;a Bhi,n;aH 
7 YKa3biBaeTcH HaHMeHoBaHHe, cepHH, HoMep, KeM H Kor.n;a Bbi,ZJ;aH 
8 YKa3hiBaiOTCH Tene$oHbl 3aHBHTeJIH H npe,n;cTaBHTeJIH 
9 YKa3hiBaiOTCH a.n;peca 3JieKTpOHHoii noqTbl3aHBHTeJIH H npe,n;cTaBHTeJIH 
lO 3anOJIHHeTCH O,ZJ;HH H3 BapHaHTOB 
11 3anOJIHHeTCH O,ZJ;HH H3 BapHaHTOB 
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B 
'' '' 

.N~ HaHMeHoBaHHe ,n;oKyMeHTa KonHqecTBo OpHrHHan!KorrHH IIo,n;Jie)KHT 
JIHCTOB B03Bp(l.T)' 

..H rrpe,n;yrrpeiK,ZI;eH(a), qTo rocy,n;apcTBeHHaH ycnyra, rrpe,n;ocTaBJieHHaH 
HeiipaBOMepHO BCJie,ll;CTBHe rrpe,n;OCTaBJieHHH MHOIO ,ll;OKyMeHTOB C 3aBe,ll;OMO 
HeBepHbiMH CBe,n;eHHHMH, COKpbiTHH ,n;aHHbiX, BJIHHIOII(HX Ha Ha3HaqeHHe H BhliiJiaT)' 
rocy,n;apCTBeHHOH ycnyrH HJIH Ha HCqHcJieHHe ee pa3Mepa, B3biCKHBaeTCH B 
ycTaHOBJieHHOM 3aKOHO,ll;aTeJibCTBOM IIOpH,n;Ke . 

..H cornaceH (Ha) Ha rrpoBe,n;eHHe rrpoBepKH rrpe,n;cTaBJieHHbiX MHOIO CBe,n;eHHH. 

,ll;aTa IIo,n;rrHcb/<1> HO 

P ACIIHCKA-YBE,ll;OMJIEHME 

3aHBJieHHe H ,ll;OKyMeHThl Ha rrpe,n;OCTaBJieHHe rocy,n;apCTBeHHOH ycnyrH: 
B03Meii(eHHe paCXO,ll;OB, CBH3aHHbiX C IIOrpe6eHHeM yMeprnero (rrOrH6IIIero) repOH 
CoQHaJIHCTHqecKoro Tpy,n;a, repoH Tpy,n;a PoCCHHCKOH <l>e,n;epa:u;HH, IIOJIHOro KaBanepa 
op,n;eHa Tpy,n;OBOH CnaBbi, repoH CoBeTCKOro COI03a, repoH PoccHHCKOH <l>e,n;epa:u;HH, 
rronHoro KaBanepa op,n;eHa CnaBbi, rrpHHHJI crre:u;HanHcT: 

(rro,n;rrHcb) (paCIIIHCppOBKa IIO,ll;IIHCH) 

IIepeqeHb rrpe,n;cTaBJieHHbiX ,n;oKyMeHTOB 

.N~ HaHMeHoBaHHe ,n;oKyMeHTa KonHqecTBO OpHrHHaJI IIo,n;Jie)KHT 
rr/rr JIHCTOB IKOIIHH B03Bpary 
1. 

2. I 

3. 
--

CpoK rrpHHHTHH perneHHH 

KoHTaKTHbiH Tene<PoH 

Pe)KHM pa6oTbi 



(Iqmm:ITHHH 'IillliHW13cp) 

q~mn'l:tou 13.LH;)WA)I0'1113W;)Hdii 13.113)1 o.N_" ~IqHHOHIT13dJ.::>H..I;)d 

9v 
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IlpHno)l(eHHe NQ 2 
K A,n;MHHHCTpaTHBHOM)' pernaMeHT)' 

npe,n;ocTaBneHIDI rocy,n;apcTBeHHOH ycnyrH no B03MerqeHHIO 

pacxo,n;oB, CB.SI3aHHhiX c norpe6eHHeM yMepmero (norH6mero) 

repo.SI Cou;HanHCTHqecKoro Tpy,n;a, repo.SI Tpy,n;a PoccHiiCKOH 

<l>e,n;epau;HH, nonHoro KaBanepa op,n;eHa Tpy,n;OBOH CnaBbi, repo.SI 

CoBeTCKoro Col03a, repo.SI PocCHHCKOH <l>e,n;epau;HH, nonHoro 

KaBanepa op,n;eHa CnaBbi 

PeKoMeH,n;yeMa.SI <iJopMa 

EnaHK rocy,n;apcTBeHHoro 6IO,n;)l(eTHoro yqpe)l()l;eHIDI 

Pecny6nHKH KoMH «QeHrp no npe,n;ocTaBneHHIO 

rocy,n;apcTBeHHbiX ycnyr B c<iJepe 

COIJ;HallbHOH 3ai.qHTbi HaceneHIDI 
» 

----------------~--~--

(Ha3BaHHe ropo,n;a, paiioHa) 

(<I> H 0 3a.SIBHTen.SI) 

npO)I(HBaiDrqeMy(eii) no a,n;pecy: __ _ 

Y Be,D;OMlleHHe 

o npe,n;ocTaBneHHH (o6 OTKa3e B npe,n;ocTaBneHHH) 

rocy,n;apCTBeHHOH ycnyrH 

YBa)l(aeMbiH rp. 

( <lJaMHllH.SI, HM.SI, OTqecTBO 3a.SIBHTell.SI nOllHOCTblO) 

ITo pe3ynhTaTaM paccMorpeHH.SI Bamero 3a.SIBneHH.SI OT « __ » 20_ r. o 

npe,n;ocTaBneHIDI rocy,n;apcTBeHHOH ycnyrH no B03MerqeHHIO pacxo,n;oB, 

CB.SI3aHHbiX c norpe6eHHeM yMepmero (norH6mero) repo.SI Cou;HanHCTHqecKoro 

Tpy,n;a, repo.SI Tpy,n;a PoCCHHCKOH <l>e,n;epau;HH, nonHoro KaBanepa op,n;eHa 

Tpy,n;oBOH CnaBbi, repo.SI CoBeTCKOro COI03a, repo.SI PocCHHCKOH <l>e,n;epau;HH, 

nonHoro KaBanepa op,n;eHa CnaBbi, npHH.SITO pemeHHe: 

0 o npe,n;ocTaBneHHH BaM rocy,n;apcTBeHHoii ycnyrH 

0 o6 OTKa3e B npe,n;ocTaBneHHH BaM rocy,n;apcTBeHHOH ycnyrH no 

cne,n;yiOI.qHM npHqHHaM 
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CnpaBKH no Tene<PoHy: ______ _ 

.D:omKHOCTb OTBeTCTBeHHOrO JIHIJ;a 
rocy,n;apcTBeHHoro 6IO,n;)KeTHoro 
yqpe)K,n;eHMH Pecny6JIHKH KoMH -

u;eHTPa no npe,n;OCTaBJieHMIO 
rocy,n;apcTBeHHbiX ycnyr B c4>epe 
COIJ;HaJibHOH 3ai:.IJ;HTbl HaCeJieHHH 

no,n;nMCb (paCIIlH<i>poBKa no,n;nHCH) 
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IlplmO)I(eHMe NQ 3 
K A,n;MMHMCTpaTMBHOMY pernaMeHry 

npe,ll;OCTaBJieHIDI rocy,n;apCTBeHHOH ycnyrM IIO B03Mem;eHMIO 
pacxo,n;oB, CBH3aHHhiX c norpe6eHMeM yMeprnero (norM6rnero) 
repoH CoQMaJIMCTMqecKoro Tpy.n;a, repoH Tpy.n;a PocCMHCKOH 

<I>e.n;epaQMM, IIOJIHOro KaBanepa op,n;eHa Tpy,n;oBOH CnaBDI, repoH 
CoBeTCKoro Coi03a, repoH PocCMHCKOH <I>e.n;epaQMM, IIOJIHOro 

KaBanepa op,n;eHa CnaBbi 

PeKoMeH.n:yeMaH <PopMa 

( rocy ,n;apCTBeHHOe 6IO)l;)l(eTHOe yqpe)l()l;eHMe 
Pecny6nMKM KoMM, M<I>Q) 

OT ________________________________ __ 

( <PaMMJIIDI) 

(HMH, OTqeCTBO (npM HaJIMqMH)) 
npo)I(MBaiO:rn;ero no a.n;pecy:. _______ _ 

Ten., E-mail: (npM HanMqMM) _______ _ 

3aHBJieHMe 
06 MCIIpaBJieHMM ,n;onym;eHHbiX oneqaTOK M (HJIM) OIIIM60K 

IJporny MCIIpaBMTb ,n;onym;eHHbie oneqaTKM (HJIM) OIIIM6KM B Bbi)l;aHHbiX 

MHe ,ll;OKyMeHTax -----------------------------------­
B CBH3M C 

Cnoco6 MH<i>opMMpoBaHIDI o pe3yJinTaTe paccM01peHIDI 3aHBJieHMH 
(ey)I(HOe no,n;qepKHyTn): 
- JIMqHo; 
- IIOqTOBbiM OTIIpaBJieHMeM 

(,n;aTa) 

0TMeTKa 0 perMCTpaQMM 
(,n;aTa, BX. NQ) 

( IIO,ll;IIMCb, paCIIIM<i>pOBKa IIO,ll;IIMCM) 
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IlpHJIO)KeHHe N!! 4 
K A,n;MHHHC'fPaTHBHOM)' pernaMeHry 

npe.n;ocTaBJieHIDI rocy.n;apcTBeHHOH ycnyrH no B03Me~eHHIO 
pacxo.n;oB, CB.H3aHHbiX c norpe6eHHeM yMepmero (norH6mero) 
repo.H Con;HaJIHCTHqecKoro Tpy.n;a, repo.H Tpy.n;a PocCHHCKOH 

<I>e.n;epan;HH, noJIHoro KaBanepa op.n;eHa Tpy.n;oBOH CnaBbi, repo.H 
CoBeTCKoro Coi03a, repo.H PocCHHCKOH <I>e.n;epan;HH, nOJIHOro 

KaBanepa op.n;eHa CnaBbi 

PeKoMeH.n;yeMa.H <PopMa 

EJiaHK rocy.n;apCTBeHHoro 6IO.n;)KeTHOro yqpe)K,[J;eHIDI 
Pecny6JIHKH KoMH «:UeHTP no npe.n;ocTaBJieHHIO 

rocy.n;apCTBeHHbiX ycnyr B c<l>epe COIJ;HaJihHOH 3a~HTbi HaCeJieHIDI 
» ---------------------------------------------

(Ha3BaHHe ropo.n;a, paiioHa) 

(<t>HO 3a.HBHTeJI.H) 
npO)KHBaiO~eMY ( eii) no a.n;pecy: _______ _ 

YBe,[J;OMJieHHe 06 OTKa3e B HCnpaBJieHHH oneqaTOK H (HJIH) OIIIH60K, ,n;ony~eHHbiX 
B .D;OKyMeHTax, Bbi,[J;aHHbiX B pe3yJioTaTe npe,n;OCTaBJieHH.H rocy,n;apCTBeHHOH 

ycnyrH 

YBa)KaeMbiH rp. ---------------------------------------------
( <l>aMHJIIDI, HM.H, OTqeCTBO 3a.HBHTeJI.H nOJIHOCTbiO) 

no pe3yJioTaTaM paccMOTIJeHH.H Bamero 3a.HBJieHH.H OT « __ » 20 ___ r., 
06 HCnpaBJieHHH oneqaTOK H (HJIH) OIIIH60K, ,n;ony~eHHbiX B .D;OeyMeHTax, 
Bbi,[J;aHHbiX B pe3yJihTaTe npe,n;OCTaBJieHIDI rocy,n;apCTBeHHOH ycnyrH, IIpHH.HTO 
peiiieHHe 06 OTKa3e B HCnpaBJieHHH oneqaTOK H (HJIH) OIIIH60K IIO CJie,n;yiO~HM 
npHqHHaM ____________________________________________________ _ 

CnpaBKH no Tene<l>oey: ______ _ 

IIo.n;nHCh OTBeTCTBeHHOro JIH:u;a 

0TMeTKa 0 perHC'rpaiJ;HH 
(.n;aTa, Hex. N!!) 
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IlpHJIO)I(eHHe .N~ 5 
K MMHHHC1paTHBHOMY pernaMeHzy 

npe,n;ocTaBJieHIDI rocy,n;apcTBeHHOH ycnyrH no B03Mem;eHHIO 
pacxo,n;oB, CBH3aHHbiX c norpe6eHHeM yMeprnero (norn6rnero) 
repoH Co:u;HaJIHCTHqecKoro Tpy.n;a, repoH Tpy,n;a PoccHHCKOH 

<l>e.n;epa:u;HH, nonHoro KaBanepa op,n;eHa Tpy,n;oBoii CnaBbi, f'epoH 
CoBeTCKoro Coi03a, repoH PocCHHCKOH <l>e,n;epa:u;HH, nOJIHOro 

KaBanepa op,n;eHa CnaBbi 

PeKoMeH,n;yeMaH <PopMa 

(HaHMeHoBaHHe MHHHCTepcTBa, 
rocy,n;apcTBeHHoro 6ro,n;)l(eTHoro yqpe)l(,l1;eHHH, M<l>Q) 

OT __________________________________ __ 

( <PaMHJIIDI) 

( HMH, OTqeCTBO ( npH HaJIH:qHH)) 
npo)I(HBarom;ero no a,n;pecy: ____________ __ 

Ten., E-mail: (rrpH HaJIHqHH) _____ _ 

)KAJIOEA 

Ilporny paCCMOT_PeTb )l(aJI06y Ha perneHHe, ,n;eHCTBHe (6e3,n;eHCTBHe) ____ __ 

(HaHMeHoBaHHe :u;eHT_Pa no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHOH ycnyrH, M<l>Q, 
<PaMHJIHH, HMH, OTqeCTBO ,l1;0JI)I(HOCTHOrO JIHI.J;a, cne:u;HaJIHCTa I.J;eHTpa no 
npe,n;ocTaBneHHIO rocy,n;apcTBeHHbiX ycnyr, M<l>Q, perneHHH H ,n;eiicTBIDI 

(6e3,n;eHCTBHe) KOTOpbiX 06)1(aJiyiOTCH) npHHHTOe ( ocym;eCTBJieHHOe) B XO,n;e 
npe,n;OCTaBJieHIDI rocy,n;apCTBeHHOH ycnyrH: 

(YKa3aTb CBe,n;eHIDI 06 06)1(anyeMbiX perneHIDIX, ,n;eHCTBHHX (6e3,n;eHCTBHH), 
a TaK)I(e ,l1;0BO,l1;bl, Ha OCHOBaHHH KOTOpbiX 3aHBHTeJib He COrJiaCeH 

C perneHHeM H ,n;eHCTBHeM (6e3,n;eHCTBHeM)) 
B no,n;TBep)l(,n;eHHe BbiiiieH3JIO)I(eHHoro npMnararo cne,n;yrom;He ,n;oKyMeHThi: 

1. _____________________________ . 
2. _____________________________ ; 
3. __________________________ _ 

0TBeT nporny HanpaBHTb no a,n;pecy: 
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(yKa:laTb a.n;pec 3JieK1pOHHOH rroqTbl (rrpH HaJIHqHH), rroqTQBbiH a.n;pec, 
ITO KOTOpbiM ,ZJ;OJI:>KeH 6biTb HarrpaBJieH OTBeT) 

Tene<floH _____ _ 

0TMeTKa 0 perHC1pa:QHH )l(aJI06bi 
(.n;aTa, BX. NQ) 

( IIO,ZJ;IIHCb, pacrnmppOBKa IIO,ZJ;IIHCH) 

Pe)I(HM pa6oTbi _________ _ 

». 


