MUHHUCTEPCTBO IMMPOMBILIJEHHOCTH U UHBECTUILIMI
PECITYBJIMKU CEBEPHAA OCETUA — ATAHUS
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A » Wzozz r. Ne 8- O]

r. Bnmannkaskas

O6 yTBepaeHHH AIMHHHCTPATHBHOIO PErJIAMEHTA NpeJocTaBJIeHHs
rocyaapcTBeHHOIi yeayru «JInueH3npoBaHHe JesITeJILHOCTH 10 3aroTOBKeE, XpaHenuio,
nepepaGoTKe U peaH3alHH JIOMA YePHBIX METAJJIOB H IIBETHBIX METAJJIOB HA
TeppuTopun Pecnnyonukn Cesepaas Ocerusi-AnaHus»

B coorserctBuu ¢ IlonokennemM o MuHHCTEpCTBE INPOMBILUIEHHOCTH H
uHBectuuuii Pecniy6nuku CepepHass OceTus-AnaHus, yTBEpKIECHHOIO ITOCTaAaHOBJICHHEM
[MpaButensctBa PecnyGnuku CepepHast Ocerusi-Ananus ot 24 pexabps 2021 ronma
Ne 477 «Bonpocst MHHHCTEPCTBa NPOMBILIUICHHOCTH U MHBecTHUMI PecmyOnuku
CesepHast Ocerus-Ananusty, nyHktoM 2 IlpaBun pa3paboTKH U YTBEPXKAEHHS
aZIMHHUCTPATUBHBIX pEriIaMeHTOoB IpeOCTaBIECHHS rocyaapCTBEHHBIX yCIIyT,
yTBEPKJIEHHBIX TMocTaHoBiaeHUeM [IpaButenscrtBa Poccuifckoit ®enepauuu ot 20 urons
2021 rona Ne 1228 «OO6 yrBepxnenun IlpaBun pa3paboTkKu U YTBEPIKAECHHS
aJIIMUHHCTPATHBHBIX PEIIaMEHTOB MPENOCTaBICHUA TOCYJAapCTBEHHBIX YCIYr, O BHCCCHHHU
u3MeHeHHiI B Hekoropwle akThl IlpaButennctBa Poccuiickoil ®denepanuy ¥ npusHaHHU
YTPAaTHBILUMH CHIY HEKOTOpPBIX aKTOB M OTAENBHEIX MOJIOKeHWH axToB IIpaBUTENBCTBA
Poccuiickoit  ®enepaumu»y u myHkroM 1 IlpaBun pa3spaGoTkKu M yTBEPXKICHHUS

aAMUHHCTPaTHBHBIX pErjaaMeHToB HpeaoCTaBaCHHUS rocyaapCcTBEHHBIX YCJIYT,
YTBEep)KICHHBIX IMoctaHoBiIeHUeM IIpaButennctBa Pecrybnuku CepepHas OceTus-AjaHusl,
NPHKA3LIBAO:

1. VYTBepaute mnpunaraeMmbiii AJIMHUHHCTPATHBHBIH PETNIAMEHT INPEAOCTABICHUSA
roCylapCTBEHHOU yciayrd «JIMIeH3UpoBaHHE MAEATENLHOCTH [0 3aroTOBKE, XPaHEHHIO,
nepepaboTKE M peanu3alldd JIOMa UYEPHBIX U IBETHBIX METAJUIOB HA TEPPUTOPHU
Pecniy6nuku Ceepnas Ocetusi-AnaHusn».

2. Hacrosmumii npuxa3 BcrynaeT B cwily mo ucreueHun 10 anedt mocne ero

“

ouanbHOro 0nyOIUKOBaHUS.

o]

3. KoHTponb 3a UCIOJHEHHEM OSIIIIEr0 MpHKa3a OCTABJIAIO 32 COOOH.

MunHcTp B. Map3soes



IIpunoxenue k npukasy MHHHCTEPCTBA
TIPOMEIIIJIEHHOCTH U MHBECTHIMHT
Pecniy6ukn Ceseprast Ocernsi-AnaHus

or« 1Y »89,ng 20221t. Ne 34-00

AJMHHHCTPATHBHBIA peryiaMenT
NIPeAOCTABJICHUS FOCYAaPCTBEHHOH yCIIyTH
«JInneH3upoBaHNe AesiTeJbHOCTH 10 3ar0TOBKe, XpaHEHHI0, HepepaboTke
U peaJIM3allHH JIOMAa YePHBIX H IIBETHHIX METAJIJIOB HA TEPPHTOPHH
PecnyOsnkn Ceseprasi OceTHsi-AJIaHHAS

1. O0une nojoKeHus
IIpeamer pery/inpoBaHHSA AAMHHHCTPATHBHOIO PErjiaMeHTa

1.1. AJIMHHHCTPAaTHBHEIA peIrlaMeHT IpeJOCTaBJICHUA TOCYJapcTBEHHOH
yeryri «JIMIeHsHpoBanye JEeATeNPHOCTH IO 3arOTOBKE, XPAaHEHWIO, mepepaboTke H
peajiM3allid JIoOMa YEpPHEIX M IBETHEIX METaUIoB» (Hanee COOTBEICTBEHHO -
aIMMHHCTPATHBHEIA perjiiaMeHT, TOCyJapCTBEHHAs YCIIyra) yCTaHABIMBAEeT IMOPANOK H
CTaHHapT IpENOCTaBACHUA IOCYyJapCTBEHHOM YCIYIH, COCTaB, IOCHEXOBATEILHOCTh H
CPOKH  BHITOJHEHMS  AIMHHHCTPATHBHEIX  MPOLEAYp 1O  NPEROCTABJIEHHIO
rocylapcTBeHHOI yCiIyrd, TpeOOBaHMA K IOpAAKY HMX BHINOJHEHHS, B TOM YHCIE
0COOEHHOCTH BHINOJHEHHS aJMHHHCTPATHBHEIX IPOIEAYpP B 3JIeKTpoHHOU (opme,
GOpMEI KOHTPONA 3a MPEROCTABIEHHEM TOCYJapCTBEHHOH yciyrH, nocyneOHEIH
(BHecyneOHEIL) MOpANOK OOXKaloBaHHS pelieHuit u neiicTBHii (Oe3neiicTBus) oprasa,
IpeJOCTaBILIOIIETO TOCy NapCTBEHHYIO YCIIYTY.

Kpyr 3asBuTeseii

1.2. 3agBurensiMu Ha IOJydYeHHE TOCYJapCTBEHHOH YCIYTH SBJIAIOTCA
IOPHAMYECKNE JIMIa U HHIUBUAYAIBHBIC NPEINPUHUMATENH, OCYIICCTBIAIOIHE HIH
HMEIomUe HaMEepeHNe OCYIIECTBIATD JHIEH3UPYEMBlit BUI JCATEIEHOCTH 110 3aTOTOBKE,
XpaHEHHIO, IepepaboTKe M pealH3alidyl JIOMAa UEPHHIX M IBETHHX METAJIIOB
(JIMLIeH3uAaTEH, COMCKATeNH JUIEH3HIT), a TaKkKe (hH3NUECKUe JIHIa, HMEIOMKe HaMepeHue
HOMy4uTh MHGOPMALHIO O HAIMYHK y IOPUIHYECKOro JIANa U (WIN) HHIUBUIYATBHOIO
OpeJIpUHUMATENS JIMIEH3UH Ha OCYINECTBICHHE MACATCIABRHOCTH IO 3arOTOBKE,
XpaHeHuIo, epepaboTKe M pealH3aluy JioMa YepHBRIX M IBETHHIX MeTayuloB (Jalee —
3asBUTETIB).

1.3. MHurepecn 3asdBUTENIel, YKa3aHHRIX B MyHKTe 1.2 Hacrosmero
AIMUHHUCTPATUBHOIO  perjiaMeHTa, MOTYT IPeACTaBIATh JiMLa, objajaromue
COOTBEICTBYIOIIMMHM  IIOJHOMOYMSIMH  (nanee — TpeAcTaBuTeNb). I[lonHOMOYMSA
NpeNCTaBUTENs,  BBEICTYNAIOIIEro OT  KMMEHH  3aiBUTEIS,  IOATBEPXKAAIOTCA
JIOBEPEHHOCTHIO, OGOPMJIEHHOH B COOTBETCTBUH C TpeOOBAaHMAMM 3aKOHOZIATENLCTBA
Poccuiickoti ®enepanyii.



- TpeGoBaHHe mpegoCTABJIEeHHS 3aABHTEII0 FOCYIapCTBEHHOI YCJIYra B
COOTBETCTBHH C BAPHAHTOM MPEAOCTABJIEHHS FOCYAAPCTBEeHHOI YCIyTH,
COOTBETCTBYIOIAM NPHU3HAKAM 3asIBUTEJIsl, ONpe/eIleHHbIM B pe3yJibTaTe
AHKETHPOBAaHHsI, IPOBOJUMOr0 OPraHOM, NPEJ0CTABJISIIOIIHM YCJIYTY, a TaK#Ke
pe3yJIbTATAa, 32 IPEAOCTABJIEHHEM KOTOPOro 06paTHICH 3aIBHTEIb

1.4 TocymapcTBeHHas yciyra IpefoCTaBisSeTCs 3adBHTCIIO B COOTBETCTBHH C
BAPHUAHTOM IIPEAOCTABIIEHHS TOCYJ@pPCTBEHHOM YCIYrH, COOTBETCTBYIOINM IPU3HAKAM
sagBuTeNd (fanee — NOpoQIMpOBaHME 3asABUTENA), a TaKKe pe3yjbTara
NpeJOCTaBICHUEM IOCy JapCTBEHHOM YCIIYTH, 32 KOTOPEIM 00paTwiICs 3asiBUTEb.

II. CtaHgapT npeaocTaB/ieHHS rocyAapCTBEHHOMH yCJIyTH
HanmeHoBaHHE rocyJapcTBEHHOI yeJIyTH

2.1. TocymapcrBeHHas yciyra «JIuieH3supoBanyue JEATEILHOCTH IO 3aTOTOBKE,
XpaHeHHUIO, epepaboTKe M peain3aliy JIoMa YEpHBIX U LIBETHEIX METAIIOBY.

HaumenoBanue oprasa, npefocTaBJISIIOLIEro rocyJapcTBeHHYI0 YCIyry

- 2.2, TocyaapcTBeHHas ycCiyra IPEIOCTAaBIsAETCA YIOJHOMOYEHHBEIM OPraHOM
ucnonauTensHoit Bractu PecryOmuuku Cepephas Ocerus-Ananus — MHUHHCTEPCTBOM
npoMelmiieHHocTH W uHBectHnuit PecrryOmuku CeBepnas Ocermsa-Ananug (namee —
VIIOMHOMOYEHHBI OpraH). B TpelCTaBleHHH TOCYNApPCTBEHHONW YCIYTH B paMKax
MEXBEIOMCTBEHHOTr0 HH(POPMAIIHOHHOTO B3aUMOJCHCTBUS Yy4acTByeT MMHUCTEPCTBO
BHYTpeHHHX fell Poccuiickoii ®enmeparmun, PenepaibHas ciay0a rocylapcTBEHHOM
perucrpanuy, Kagacrpa u kaprorpaduu, GeaepansHas Haoropas cimyxba, ®enepansHoe
KasHaueiictBo, DenepanpHblii HH)OpMAIMOHHEIH (oBL 1Mo obecnedeHHI0 eAUHCTBA
A3MEpEHHIl.

3anpemaercs TpeOOBaTh OT 3asABUTENA OCYIIESCTBICHUA INEHCTBHH, B TOM YHCIIE
corviacoBanHii, HCOOXOUMEIX IS MONyYeHHs rocyapCTBeHHOH YCIyTU U CBA3AaHHEIX C
oOpallieHHeM B HHEIC TOCYNapCTBEHHEIE OpraHbl, OpraHbl MECTHOIO CaMOYIpaBJICHH,
OpraHu3aluy.

Pe3y/bTaT npexocTaBIieHAs FOCYAAPCTBEHHOI YCIyTH

2.3. PesyapraToM Ipe0CTaBICHUS IOCY IAPCTBEHHON YCIIyTH SBIIAETCS:

1) IIpEeOCTAaBACHHEe JIMLEH3NM Ha 3alOTOBKY, XpaHCHHe, NepepaloTKy H
peaH3aIuIo JIOMa YEPHEIX U I[BETHEIX METAJUIOB (Jlayiee — JIMLIEH3U);

2) OTKa3 B IIpEIOCTaBICHUH JTUIEH3UH;

3) BHECEHUE H3MEHEHUII B pEECTp JIMUECH3UM:

B CilIydyae H3MEHEHMsS MeECTa OCYHIECTBIEHUS JIMUEH3UpYyEMOro BHJA
NeATeNIbHOCTH, BHECEHUH N3MEHEHHI B YKa3aHHEI B JIMIEH3UH NIEpeYeHb BRINOIHAEMBIX
paboT, OKa3hIBaEMEBIX YCIIYT, COCTABIAIOIINX JIUICH3UPYEMBI BUA AEATENEHOCTH;

B Cllyyae B CJyyae M3MEHECHHS HoMepa Telne(oHa, ajpeca IIEKTPOHHOM IOYTHI
JINLEH3UAaTa;

4) IIPEKpalieHue JIeiicTBHA TULICH3UH, U €€ aHHYJIHPOBAHMNE,

5)  BHIIHMCKA U3 PEECTPa JIMICH3UH.



VBegoMlIeHHE O BHECEHHH CBEACHHII B peecTp JIMLIEH3M INPEJOCTaBIseTCa IO
¢dopMe cornacHo MpuiIoeHUo Ne 1 k HacTosmeMy AJMUHHUCTPATUBHOMY PEIJIaMEHTY.

Brmicka H3 peecTpa JIMIEH3HH IpefocTaBisercs 1o (opMme coriacHo
nmpwioKeHHo Ne 2 k HacToAmeMy AMHUHUCTPATUBHOMY PEIJIAMEHTY.

CopaBka 00 OTCYTCTBHM B peecTpe JIMIEH3Hii 3ampaliiBacMBIX CBEICHUH
IpeJocTaB/ieTcss Mo ¢opMe COmlacHO NpmiokKeHmo Ne 3 K HacToAleMy
AIIMUHHACTPAaTUBHOMY PETJIAMEHTY.

Pemenne 06 oTKase B IpPENOCTABJICHUH JIMLIEH3NM IPeJOCTaBIAeTCA N0 (opme
COIJIacHO NMpHIOXKEHHIO Ne 4 k HacTosAmeMy AIMUHUCTPAaTUBHOMY perjilaMeHTy.

2.4. Pe3ynpTaThl NpeAOCTaBIECHHUA TIOCYJAapCTBEHHOM YCIYTH, yKa3aHHBEIE B
IMyHKTe 2.3 HacToflmero AJIMHHHCTPAaTHUBHOTO perlaMEHTa, HMEIOT CJEHYIOLIHE
PEKBU3UTHL: :

1)  perucTpanuoOHHEII HOMED;

2)  [aTa perucTpanuu;

3) nommuce MJODKHOCTHOTO JIMI[A, YTOJHOMOYEHHOIO0 Ha IOANHMCaHHE
pe3ynbTaTa IpeoCTaBlIEHUA rocy JapCTBEHHOM YCIIyTH.

2.5. PexkBU3UTH pelieHHS O INPeJOCTaBICHHH TOCYJapCTBEHHON YCIyTH
pasMelaoTcs B PEeCCTPOBOI 3amiCH O Pe3y/bTaTe IPEJOCTABJICHUS IOCYAapCTBEHHOMH
YCIYTH B peecTpe JIMLEH3U B roCyJapCTBEHHON HHPOpMaLMoHHOM cucteMe «Tumosoe
obJlauHOe pelneHNe MO AaBTOMAaTH3alld KOHTPOJBHON (HAX30pHOH) AEATEIBHOCTH
(manee — peectp JnuLeH3Ui) B nopsjake, ycTaHopleHHOM IIpaBwiamMu GOpMHpPOBaHUS H
BC[ICHNs peecTpa JIMIEH3MWM, YTBep)KICHHEIMH IIOCTaHOBJICHHeM IlpaBuTenncTBa
Poccutickoit ®@enepaimu ot 29 nexabpa 2020 roxma Ne 2343 «O06 ytsepxaenun IIpasui
(GopMUpOBaHMS M BEJCHUS peecTpa JULEH3UI U TUIOBOH (OPMEl BEIMCKU M3 pPEECTpa
R10710(9363515 08

2.6. PesynbraT mNpenocTaBieHUs TOCYJApCTBEHHOH YCIYTH HE3aBHCUMO OT
NPUHATOTO pemreHus ohopMIIIETCS B BUIE U3MEHEHHS CTaTyca 3JIEKTPOHHOM 3allMCH B
JmgHOM KaluHeTe 3adBHTENs B (elcpalibHOM rocylapcTBeHHOM HHQOpMallHOHHOM
cucreMe «EmuHBIN mOpTajg rocyAapCTBEHHBIX W MYHHLHNAIBHEIX yeayr (QyHKUHii)»
(manee — EIITY) B ieHb ero GopMupoBaHU.

2.7. PesynpraT mnpeAoCTaBICHHUS TIOCYJAPCTBEHHOH YCIyrd MOXeET OHIThb
MOy YeH:

D Ha OyMa)XxHOM HOCHTEJe B BHAEC paclCyaTAHHOIO0 JK3EMIULIpA
QJIEKTPOHHOT'O JOKYMEHTa B YIOJIHOMOYEHHOM OpraHe;

2) B GopMe D9JIEKTPOHHOIO JOKYMEHTa, IIOANHCAHHOIO YCHJICHHOH
KBTI (HUIMPOBAHHOI 3JIEKTPOHHOH MOJNMCHI0 YIIOJHOMOYEHHOTO JOJKHOCTHOTIO JIMIA,
B JimaHOM Kabunere Ha EITTY;

Pe3ynbTaT NpenocTaBiicHUs TOCYNapCTBEHHOM yCIyrn B (opMe 3JIEKTPOHHOTO
JOKyMeHTa G OpMHpPYyeTCsS B aBTOMaTHIECKOM PEKUME.

3) B QopMe INEKTPOHHOrO JOKyMEHTa Ha SICKTPOHHYIO IIOYTY 3asBUTEIL.

Cpok npeaocTaBjeHUs FOCyAapPCTBEHHOH yCJIyrn

2.8. MaxkcuMaIbHEIE CPOK  IHPENOCTaBIICHUSI TIOCYJApCTBEHHOM  yCiIyru
COCTaBJISACT:

1) npefocTaBieHue (0TKa3 B MPENOCTABICHUN) JIMIEH3UH HE IpeBHIIAET 35
pabouunx JHEl CO AHA pEerncTpalliy 3asBICHHS B YIIOJJHOMOYEHHOM OpIaHe;



2) BHECCHHE U3MEHEHMiI B peecTp JIMNEH3WHl B CBA3W C HaMepEHHEM
JIMIIEH3UATA BEIIONHATE JIMIEH3UPYEMYIO MEATeIbHOCTE IO HOBOMY ajpecy, Jmbo
U3MEHEHHEeM  JIMIEH3MaTOM  IlepeyHsd  BHIIOJHAEMHX paloT, COCTaBJIAIOIIMX
JMIEH3UPYEMBIE BHUJ JeATeNbHOCTH, He mnpeBhimaer 10 paboumx gHeli co fAHA
PETUCTpaIyiH 3asBJICHHUS B YIIOJIHOMOYEHHOM OpraHe.

3) BHECEHHE H3MEHEHHII B peecTp JIMIEH3UuMl B Cllydae U3MEHECHHS HOMeEpa
tenedoHa, aapeca 3JEKTPOHHOH II0YTH! JIMIIEH3UAaTa He IpeBHIaeT 7 pabouux JHeH co
JHS pETHCTPAIIUH 3asBJICHUA B YIIOJIHOMOYEHHOM OpraHe;

BHecenne wu3MeHeHHii B peecTp JMIEH3WH B ciydae peopraHU3alMu
IOpPHUANYECKOro JHIa B GopMme NpeoOpa3oBaHUS, CIUAHHSA, M3MEHEHHUSI HAUMECHOBAHUIL
IOPUIMYECKOr0 JINIa, M3MEHEHHsS aJipeca MeCTa HaXOXKICHHUS IOPHUANYECKOro JIMIA,
OCYIIECTBISCTCS YIIOTHOMOYEHHEIM OPraHOM B aBTOMAaTHYECKOM peXXHME Ha OCHOBAHMHU
TONYy4YEeHHOH M3 ToCyJapCTBEHHBIX MH(OPMALMOHHEIX cHCTeM HHbopManuu 0Oe3
[IOJAHHOTO B YIIOJIHOMOYCHHHBIH OpraH 3asBjICHHA O BHECCHHMM H3MEHECHHUH B PEECTp
JIULIEH3 U,

Buecenne nsMeHeHuH B peecTp JMUCH3HUII B CIIyyae H3MEHECHUS MECTa JKUTENIBCTBA
HHINBUAYQJIBHOTO IpeANpUHHAMATeEJIS, U3MEHEeHUs UMEeHH, GaMWwMK U (B ciydae, €Clii
MMEETCS) OTYECTBA HHAMBUAYAIBHOTO IPEANPHHUMATENA, H3MECHCHHMA PEKBH3UTOB
JOKyMEHTa, YAOCTOBEPAIOMIEr0 JIMYHOCTh HHIAWUBHAYAILHOIO IIpelIIpHHAMATEN,
OCYLIECTBJIACTCA  YIOJHOMOYEHHRIM OpPraHoM C  HCIIOJB30BAHHMEM  CHCTEMEI
MEXBEIOMCTBEHHOIO0  3JIEKTPOHHOTO  B3auMopedcTBusd  0e3  IIOJAaHHOIO B
YIOJIHOMOYEHHEIH OpraH 3asBJICHUA O BHECECHUH U3MEHEHHH B PEECTP JIMIICH3MH.

4) NpeKpameHue NeiicTBUS JIMICH3UH U €€ aHHYJIMpOBAaHME HE NPEBBIMAET 5
pabouux JiHEH ¢ AaTHl pETUCTPALMK 3aABICHHA B YIIOJJHOMOYEHHOM OPIaHe;

5) IOJTyYeHHE BEIIHCKA U3 peecTpa JIMIEeH3Uit He npeBHinaeT 3 pabounx aHeH
C JIaThl perucTpalyy 3as4BJjeHHA B YIIOJIHOMOYEHHOM OpTraHe;

2.9. Pemenue 0 BO3MOKHOCTH PACCMOTPCHHS 3asBJICHHA, 38 HCKIIOYEHUEM
OCHOBaHHUA OOpallleHNA 3aiBUTENA O IPEeJOCTaBJICHMH BHIIMCKH M3 peecTpa JIMLECH3HH,
NpUHUMAeTCs B TeueHue 3 pabouux JAHEeH C JaTel pPEerucTpauyy 3asBicHUS B
YIOJIHOMOYEHHOM OpraHe.

B cimyuae Hanuuus OCHOBaHHiL M 0TKasa MPENOCTABICHHUU TOCYAapCTBEHHOMH
VCIYrH, TPeAYCMOTPCHHBIX  HAacTOAMM  AIMUHHCTPAaTHBHEIM  pETVIAMEHTOM,
COOTBETCTBYIOIIMI pe3ysIbTAaT HAaIpaBiseTCs 3aJBUTENIO B TeucHHe 3 pabouux nHell ¢
JaTEl OpUHATHA YIOJHOMOYEHHBIM OpraHOM pelIeHHMsA 00 OTKase B IIpeHOCTaBIICHHU
rocyZIapCTBEHHOMH YCITyTH.

IIpaBoBLIe OCHOBAHHS AJIS IPEAOCTABJIEHUS rOCyAapCTBeHHOMH yCIayra

2.10. Ilepeuens HOPMATHBHEIX IIPABOBEIX aKTOB, peryJIupyOmux
NpeJOCTaBICHNE TOCYJapCTBEHHON YCIyrH, U MHGopMaLluia O IOpsAKe XocyleOHOoro
(BHECY1eOHOr0) 00yKaIOBaHuUs pemeHuil U aeiicTBuii (6e3xeiicTBUsA) YIIOTHOMOYEHHOTO
OpraHa, a Takxe€ JO/DKHOCTHHIX JIHI[ YIIOJIHOMOYEHHOI'O OpraHa pasMeIaercsd Ha
opUnMaATEHOM caiire YIIOJITHOMOYEHHOTO oprasa B HHGOPMaIIOHHO-
TENEKOMMYHUKaMOHHOH cetu «MHTEepHeT» 1 Ha EINIT'Y.

VnonHoMOYEHHEIH opraH ofecneunBaeT pa3MelieHHE M aKTyaIM3alMIO0 MepeyuHs
yKa3aHHBIX HOPMAaTHBHEIX IIPABOBHIX aKTOB HAa O(QUIMAJIBHOM caliTe yIOIHOMOYEHHOTO
opraHa B HH(QOpMaIlTHOHHO-TEIEKOMMYHUKaInoHHOM cetu «MuTepner» u Ha EIITY.



HcuepnbiBaromuii nepevyeHb J0KYMEHTOB, HE00OXOAHMBIX JUISl IPENOCTABJICHUS
rocyaapcTBeHHOH ycayru

2.11. CpemeHus H©3 [JOKYMEHTa, YAOCTOBEPAIOIIETO JHMYHOCTL 3asBUTEIIA
(nmpencraBuTens  3agBuTeNs) Gopmupylorcs apromarmdecku Ha EIIIY  mpum
HOATBEPIKACHUM yueTHOM 3amucu B EpnuHoif  cucreMe uACHTHOHKAIMHU U
aytenTudukauun (nanee — ECHUA) u3 cocrtaBa COOTBEICTBYIONMX JaHHBIX yKa3aHHOM
yY4eTHO! 3amucd M MOryT OBITH IIPOBEPEHEl IIyTE€M HAaMpaB/IEHUs 3ampoca ¢
HCTOJB30BAHMEM CHCTEMBI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJCHCTBHUA B
aBTOMATUIECKOM PEIKUME.

[lepeueHr AOKYMEHTOB, HEOOXOAMMEIX Ul IIPEJOCTaBJICHUSA TOCYIHapCTBEHHOM
YCIyTd, TIOJUIeKAIMX IIPENCTABICHUIO 3asiBUTENIEM, HE3aBHCHMO OT KaTerOpHMH U
OCHOBaHUA [yl ofpallileHus 3a IpelocTaBIeHHEM Irocy JapcTBEHHOM YCIyTH:

1) JIOKYMEHT, IOATBEP>KIAIOLINI IIOTHOMOYNSA NPEACTAaBUTENA 3asiBUTEIA, B
ciyyae oOpallleHHs 3a IpeOCTaBICHHUEM TIOCYAapCTBEHHOH YCIIYIHM IIpeJCTaBHUTEIII
3asdBUTE]IA.

IIpu ofpamenun mnocpeacreoM EIII'Y yka3aHHBIA JOKYMEHT, BBEIJaHHHIHA
opraHusanmeli, yYAOCTOBEPACTCA YCHWICHHOH KBaTM(QUIMPOBAHHOH  3JIEKTPOHHOMH
MOJIHKCHI0 IIPABOMOYHOI'0 AO/DKHOCTHOIO JIMIA OpraHU3aliy, a JOKYMEHT, BEIIaHHEIN
GU3MUECKUM JIMLIOM, - YCHJICHHOH KBaJH(MIUPOBAHHOA 93NEKTPOHHOH IIOAIHMCHIO
HOTapHyca ¢ MpHIOXKeHUeM (haiina OTKpeIUIEHHOH yCHWIEHHOH KBaIM(pUIUPOBAHHOH
3NIEKTPOHHOM noanucu B (opmare sig. JJOKyMeHT, BHIOAHHBIM OpraHM3alLIMCiH, TaKKe
MOXET OBITH YIOCTOBEpeH KBaNH(UIIPOBAHHOMN 3JIEKTPOHHOMH IIOJNMCEHIO IIPABOMOYHOT0
(bH3IYECKOro JIMLA B COOTBETCTBHHM ¢ TpeOoBaHmaMH PenepaibHOro 3aKoHa OT 6 ampens
2011 roma Ne 63-03 «O0 31eKTpOHHON MOLTIHCHY.

ITpu HamHuMy KOBEpeHHOCTH O3 yCHICeHHOH KBaIHGHUIMPOBAaHHOM 3JIEKTPOHHON
IOJIIMCH HOTapHyca YIIOJHOMOYEHHHII OpraH MOATBEPXAAET COOTBETCTBYIOMINE
CBEIEHMA C  HCIIOIB30BAaHHMEM CHCTEMBl  MEKBEIOMCIBEHHOIO  JJIEKTPOHHOIO
B3aUMOJCHCTBHS B ABTOMATUYECKOM pEXUME.

2) 3a4BJICHHE O INpeJOCTaBICHHUN TIOCYZapCTBEHHOH YCIOyrH, MNOANHCAaHHOE
YCWICHHOH  KBWIHGHUIUPOBAHHON  SJIEKTPOHHOHM  MNOANUCBI0 MM YCHIECHHOH
HeKBaJIN(GHIMPOBAHHOM 3JIEKTPOHHOH IOAITHCEIO.

dopMHUpOBaHHE  3a4BICHUS  OCYIIECTBIIETCS  NOCPEJCTBOM  3allOJIHEHUS
uHTepakTuBHOK ¢GopMel Ha EIIY 6e3 Heo0XoAMMOCTH MOIIOJNHHUTEIBHON nopauu
3asBJIEHUS B KaKoH-1u6o uHoit opMe.

B 3asBiIeHUH TaKXKE YKa3hIBAeTCA OJHMH M3 CIEAYIOIINX croco0OB HallpaBJICHUA
pesynbTaTa IIPEeaoCTaBIeHUs TOCy JapCTBEHHOM YCITyTH:

B dopMe  2JIEKIpOHHOIO  JOKYMEHTa,  HOJHHCAHHOTO  YCHWICHHOI
KBaJINGUIIMPOBAHHOH 3JIEKTPOHHOI MOANHUCEHIO YIOMHOMOUYEHHOTO JOJDKHOCTHOrO JINLA,
B IM4HOM KabuHere Ha EIT'Y;

JOTOJIHUTENFHO Ha OyMaXHOM HOCHTENIE B BHIE pacleyaTaHHOro 3K3eMIULIpa
SIIEKTPOHHOTO JOKyMEHTA B YIIOIHOMOYECHHOM OpPTraHe;

B )OpMe 3JIEKTPOHHOT0 JOKYMEHTA Ha 3JICKTPOHHYIO IIOYTY 3asSBUTEJIA.

2.12. K 3agBjieHHIO O NpeNOCTaBJICHUHU JIULIEH3UH, TGO BHECEHUH N3MEHEHUH B
peecTp JHMIEH3UH B CBA3M C HAMEPEHUEM JIMLIEH3HATa BEIIOMHATH JIMLIEH3UPYEMYIO
JESATEJBPHOCTE II0 HOBOMY ajpecy, JHO0 HM3MEHEHHEM JIMLEH3MAaTOM IIEpEeYHs
BHIIONHAEMBIX  paboT, COCTAaBISIOIIUMX  JIMIEH3UPYEMBI BUI  JEeATENBHOCTH,
NpPMJIAraloTCs CIECAYIOIINE JOKYMEHTE], 3aBEPCHHEIE YCWICHHOH KBalM(pHIHPOBAHHOM



AJIEKTPOHHOH MOJMMCHEIO JIMIA, KOTOPOE HAACNCHO NOJHOMOYMSIMH Ha CO3JaHHME H
MOAMUCAHUE TAKUX JOKYMEHTOB:

1) NOKYMEHTEI, IIOATBEPXKNAIONIME HAIMYHME Y COMCKATENs JIMICH3UH
HEOOXOMUMBIX Ui OCYHIECTBJICHHA JIMIECH3UPYEMOH NEATENFHOCTH U NPHHAICKAIMX
eMy Ha IpaBe COOCTBEHHOCTH WIH HHOM 3aKOHHOM OCHOBaHHH 3€MEIBHBIX YYaCTKOB,
30aHui, CTPOCHHH, COOPY)XEHHMH Y IIOMCEILICHHWI, IpaBa HAa KOTOpPHIE HE
3apeTruCTpUpoBaHsl B EJMHOM rocyJapcTBEHHOM peecTpe IIpaB Ha HEIBIKHMOE
HMYIIECTBO U CHENOK C HUM;

2) JOKYMEHTEI, MOATBEpXKJalolMe HaINM4¥e Y COMCKATeId JIMICH3UH
NpUHAICKAIINX €My Ha IpaBe COOCTBEHHOCTH MJIM HHOM 3aKOHHOM OCHOBAaHUH
TEXHHUYECKUX CPEACTB, 000pyHOBaHUA M TEXHWYECKOH MOKYMEHTAllMH, HCIOJIE3YyEMBIX
IUIS OCYIIECTBIICHUS JIULCH3UPYEMOit IeSTEIbHOCTH;

3) JNOKYMEHTEI, IIOATBEPXKAALOLIYE KBATHQUKALHIO pabOTHHKOB,
3aKJII0YMBIIHNX C COMCKATENEM JIMHEH3UH TPy JOBEIE JOTOBOPEI;

4) IOKYMEHTH O Ha3HaYeHMM OTBETCTBEHHBIX JIMI[ 3a IIPOBEJCHHE
paluallMOHHOIO KOHTPOJA JIOMAa U OTXOJOB M KOHTpPONS JIOMAa M OTXOHOB Ha
B3pBIBOOE30IIaCHOCTD, YTBEPXKICHHBIX PYKOBOJAUTENEM OpraHu3alliy.

2.13. OG6pamenue 3a ycayroit yepe3 EIII'Y ocymecTBisercs myTeM 3amolHEHU
MHTEpaKTUBHOIH (opMEl 3asBieHud (QOpMHUpOBaHUSA 3ampoca O MpelocTaBICHUH
rOCYAapCTBEHHOM YCIIYIH, COAepIKaHue KOTOPOro COOTBEICTBYET TPeOOBaHHMAM (POPMEI
3asBJICHNs, YCTAaHOBJIIEHHOH HACTOAMNM aIMHUHUCTPAaTHBHEIM perjlaMeHToM) (manee -
3aIpoc).

OGpamenue 3asgBUTENII B YIOJIHOMOYEHHHI OpraH YKa3aHHEIM CIIOCOOOM
obecrieunBaeT BO3MOXKHOCTH  HANpaBIECHHS M IOINy4YEHHUA  OJNHO3HAUHOH H
KOH(HUAECHIMANBHOM MHGpOPMaIH, a TakKe IMPOMEXKYTOYHEIX COOOIIECHHMHA M OTBETHOH
uHpOpMaUHM B OSJICKTPOHHOM BHJE C HCIONB30BAaHMEM 3JCKTPOHHOH IOJANNMCH B
MOpAAKE, MpeXy CMOTPEHHOM 3aKOHOAaTeNbCTBOM Poccuiickoit denepanuu.

2.14. Ilpu mpenocTaBiIeHHH TOCYAapCTBEHHOH YCIYTH 3asABHTEIIO IOCPEACTBOM
EIIl'Y obecnieunBaeTrcs:

HoJTydeHHe HH(GOpMalMU O MOPAJKE M CPOKAX IPEeOCTaBIECHHA I'oCy AapCTBEHHOI
- ycuyr,

(bopMHpOBaHUe 3aIpoca;

[IPUEM H PETUCTpaLlUsl YIIOJIHOMOYEHHBIM OPTaHOM 3arpoca H JIOKYMEHTOB;

NOoTy4eHUe pe3ysibTaTa NpeXOoCcTaBlIeHIs rocy AapCTBeHHOH yCIyTH;

TIOJIyYeHHe CBEACHMI O XO€e BHIITOJIHEHUA 3alIpoca.

2.15. YnonHoMo4YeHHEIH opra” B opAAKe MEXBEXOMCTBEHHOIO
UH()OPMALMOHHOIO B3aUMOJEHCTBUS B LIEJAX NPEACTABICHHS 1 IOyUYeHHS JOKYMEHTOB
¥ MHQOpMallUU IS NMPelOCTaBICHHS JIMLEH3UH, JHO0 BHECEHHMH H3MEHEHH B peecIp
JULEH3U# B CBA3M C HaMEpPEHHEM JIMICH3WaTa BRIIOJNHATH JIHIEH3UPYEMYIO
JIeATeIbHOCTh 10 HOBOMY afpecy, JAu00 H3MeHeHWeM JIHLEH3HaTOM IlepedHs
BBIIOJIHAEMEIX paboT, COCTaBISIIOIMX JHULECH3UPYEMEIE BUJA AEATENLHOCTH, KOTOPEHIE
HaXOJATCS B PacCIOPsHKEHHH OPTaHOB BJIACTH, 3AMIPAINUBAET CIEIYIOMIME CBEACHUA:

1) BHIMUCKY M3 EQMHOro rocyXapCTBEHHOTO peecTpa IOpPUANYECKUX JIHIl JU00
BBIITUCKY U3 Enunoro rocyAapcTBEHHOIO peectpa HMHAMBUY aTBHBIX
npeAnpuHUMaTenei;

2) BRIMMCKY M3 EIMHOIO rocy1apCTBEHHOIO peecTpa HEABIKIMOCTH;



3) cBemenus 00 oOmaTe TIOCYJApCTBEHHON IIONUIMHEL  IIOCPENCTBOM
rocyapcTBeHHON HHGOPMAILOHHOM CHCTEMEI rocy,uapcheHHHx M MYHHIUNAIBHBIX
marexeii B @ellepanbHOM Ka3HayeicTRe.

3anpockl B paMKax MEXKBEJOMCTBEHHOIO HMH(OPMALMOHHOTO B3aMMOIACHCTBUA
(GopMHPYIOTCS B aBTOMATHYECKOM PEXKHME.

2.16. Ilo MexBEJOMCTBEHHBIM 3allpocaM yIOJIHOMOYEHHOI'O OpraHd, yKa3aHHEIM
B myHKTe 2.15 HacTosmero AJMHHHCTPaTHBHOTO periaMeHTa, MOKYMEHTH (MX KOIHUH
JUIH CBEJICHUSA, COJlEpXKaIiecs B HUX) IPEJOCTaBIAIOTCSA roCyJapCTBEHHEIMI OpraHaMy,
B paclopsPKEHMH KOTOpHIX OKa3BIBAaIOTCA YKa3aHHBIE JOKYMEHTH, B CpPOK He
npeBrInaOmMuit 3 pabouux AHA CO AHS TOCTYIUIEHHS MEXBEJOMCTBEHHOTO 3aIpoca,
€CJIH UHbIE CPOKH ITOATOTOBKY M HallpaBJIeH!s OTBETa HAa MEXKBEIOMCTBEHHEII 3allpoc He
YCTaHOBJIEHH 3aKOHOJAaTENILCTBOM Poccuiickoi deneparu.

Henpeacrapienne (HecBOoeBpeMEHHOE IIpeACTaBICHHUE) yKasaHHHMH opraHamu
rocyapCTBEHHO! BJIACTH JOKYMEHTOB M HHGOPMAIMH HE MOXKET ABJIATHCA OCHOBAHHEM
IJI1 0TKa3a B IPEAOCTABIICHNHN 32ABUTENIO TOCYAapCTBEHHON YCIYTH.

2.17. DnekTpoHHble 00pa3sl AOKYMEHTOB, IIPEICTaBIsAEMBIC C 3asBICHHEM I
NpeNOoCTaBlIeHUsA TOCYJapCTBEHHON YCIIyTH, HallpaBiAl0TcA B BHJE (ailioB B ONHOM H3
dopmaros: PDF, DOC, DOCX, XLS, XLSX, JPG, JPEG, ODS, ODT, PNG, BMP, TIFF,
ZIP, RAR, SIG. 3OnexkrpoHHBIe 00pa3sl AOKYMEHTOB, NpEACTaBIsiEMEIE C 3asdBICHHEM,
3aBEpAIOTCA  YCWICHHON  KBaTH(UIMPOBAHHOM  3JEKTPOHHOM WIM  YCHICHHOH
HEKBATM(UIMPOBAHHON  3JEKTPOHHON  NOANKCHIO JIMI@, KOTOpOE  HalelieHO
IIOTHOMOYHSMH Ha CO3J[aHHE M HOANKCaHHE TAKUX JOKYMEHTOB.

KagecTBO mpencTaBiasieMBIX 9MEKTPOHHBIX JOKYyMEHTOB (9JIEKTPOHHEIX 00pa3oB
IOKYMEHTOB) JO/DKHO ITO3BOJIATH B IIONIHOM O0BEME HpPOYHUTATH TEKCT JOKyMEHTa H
Pacno3HaTh PEKBU3HTEI JOKYMEHTA.

[Toanucanue 3JIEKTPOHHEIX [JOKYMEHTOB OCYIIECTBISCTCS B COOTBETCTBHH C
tpeboBanusamu ~ OenepansHoro 3akona oT 6 ampens 2011 roma Ne 63-®3 «O6
9JICKTPOHHOH moanuc» 1 TpeboBaHmamu ®ezepanpHoro 3akoHa ot 27 mrons 2010 rona
Ne 210-®3 «O6 opraHH3aumy NPeAOCTABIICHUS IOCYAAPCTBEHHEIX U MYHHIUNAJIBHEIX

yCIIyDr).

HcyepnbiBaromuii nepeveHb 0CHOBaHMI /IS 0TKa3a B IpHeMe JOKYMEHTOB,
HeoOX0UMBIX ISl IPEAOCTABJIEHHS FOCYJapCTBeHHO yCayrn

2.18. OcHoBaHMAMM /i OTKa3a B IpHeME JOKYMEHTOB, HEOOXOIMMEIX IS
IIpeOCTaBlIEHUs TOCY AApCTBEHHOM YCIIYTH, SBIISIOTCS:

1) JOKYMEHTHI COJEpPKaT IOBPEXKACHUA, HAIMIHUE KOTOPEIX HE ITO3BOJLIET B
IIOJTHOM 00BEMe HCHOJIB30BaTs HH(OPMAIHIO U CBEACHMS, coAepxKaluecs B JOKYMEHTax
JJIS IPEeIOCTaBIEHUs TOCYJapCTBEHHO} YCITyTH;

2) MpeACTaBJICHHEIE 3afABHTENIEM JIOKYMEHTHl COJEpXaT IIOAYHCTKH H
HCTIpaBJICHHUA TEKCTa, HE 3aBEPCHHEIE B NOPAJAKE, YCTAHOBJICHHOM 3aKOHOAATE/IECTBOM
Poccwuiickoit ®enepanun;

3) MPEACTaBICHHEIEC JAOKYMEHTH WJIM CBEJCHHA YTPaTWIM CIIy Ha MOMEHT
ofpallieHns 3a TOCyHapCTBEHHOHM YCIyroil (JIOKyMEHT, YIOCTOBEPSIOLIHNIT JIMYHOCTD;
JOKYMCHT, Y[OCTOBEPSIONMMI IOIHOMOYMS IPEACTABUTENA 3afBUTENA, B CIydae
oOpaleHus 3a IPEeIOCTaBICHHEM TOCY IapCTBEHHOHN YCIIyTH YKa3aHHBIM JIMLIOM);



4) mojavya 3asBACHHA O TMPEAOCTaBICHHMH TOCYJapCTBEHHOH YCIyru H
JOKYMEHTOB, HEOOXOINMMEIX JUIf IIPEIOCTAaBICHUSA YCIYTH, B 3JICKTPOHHOH (popMme ¢
HapyIIeHHeM YCTaHOBICHHEIX TpeOoBaHuii;

5) HENOJHOE 3allOJIHCHHUE IOJIEH B MHTEPAKTHBHON (opMe 3asBIICHUS Ha
EIIT'Y;

6) 3afdBJICHHE [IOAAHO JIMIOM, HE HMEIOIMHM IIOJHOMOYHH MpeaCTaBiIAsTh
HHTEpeCH! 3aSBUTEIIA;

D BlIaZienel] 3JEKTPOHHON IOANHCH, MOANUCABIINI 3asBICHHE, HE HMECT
COOTBETCTBYIOINHX MOTHOMOUMIA;

8)  ceprmhHKaT KIOYa IPOBEPKU SJICKTPOHHON MOJANNCH OTIpPaBUTENSA
yTpaTii cuiy (He AelicTBYeT, HaXONUTCH B CHHMCKaX OTO3BAHHEIX CEPTH(UKATOB) Ha
MOMEHT IpPOBEPKH HJIH HAa MOMCHT IIOANMCAHUA JJICKTPOHHOIO JOKYMEHTa — IIpH
HaJIMYHUH A0Ka3aTeNbCTB, ONPEAEAIOIMIX MOMEHT NOJITNCAHH;

)] HE NOATBEPXKICHA MOMJIMHHOCTD JJCKTPOHHON NMOJNHUCH B 3JEKTPOHHOM
IOKyMEHTE; '

10) ossekTpoHHAs MOANMCH MCHONB3YETCS HE B COOTBETCTBHUH CO CBEICHUAMH,
yKa3aHHEIMH B cepTH(HKATEe KII0Ya IpOBEPKU AIEKTPOHHOH! IIOANNCH.

HcuepnpiBaomuii nepedeHb 0CHOBAHMIA AJIS IPHOCTAHOBJIEHHS NIPe0CTABJICHUS
rocy/1apCTBEHHOM YCIyrH HJIH 0TKA3a B NPeJOCTaBJIeHHH rocyJapcTBeHHOH yCIyrH.

2.19. TlpuocraHOBICHHUE NPEI0CTABICHUA roCyAapCTBEHHOM YCIIyTH
3aKoHOJaTeNECTBOM Poccuiickoit denepanyn He NpexyCMOTPEHO.

2.20. OcHOoBaHHAMH IS OTKasa B IIPENOCTAaBICHUH IOCYIApCTBEHHOM YyCIyrH
SIBJIIOTCA:

1)  sagBuTeNeM  IPEACTaBJCH  HENMOJHEIH  KOMIUIEKT  JIOKyYMEHTOB,
HeOOXOMUMEIX JJIS1 IpeIOCTaBIIEHNs ['OCYJapCTBEHHOM yCIIyTH;

2)  npeAcTaBjICHHEIE 3asBUTEJEM NOKYMEHTHl COAEP)KaT HEIOCTOBEPHYIO HIIH
HCKaXKEHHYIO HH(}pOpMaIIo;

3) B Xoie ONLEHKM COOTBEICTBUSL COMCKATeNd JIMIICH3UH, JMIECH3MaTa
VCTAaHOBJEHO €ro HECOOTBETCTBHE JMLICH3MOHHHIM TPeOOBaHUSM, YCTAaHOBICHHEIM
denepaibHEIM 3aK0OHOM 0T 4 Masg 2011 roga Ne 99-03 «O nHIeH3MPOBaHHH OTACIBHEIX
BHJIOB JEATENLHOCTH» M mocTaHoBienueM IIpasurenscrBa Poccuiickoit deneparmmu oT
28 masg 2022 roxa Ne 980 «O HEKOTOpHIX BONpOCaxX JMULEH3UPOBAHUA AECATENHLHOCTH IIO
3arOTOBKE, XPaHEHMIO, IIepepab0TKe U pealn3aliiy JIoMa YEPHBIX H LIBETHHIX METAJIIOB, a
Taloke OoOpalleHHsA C JIOMOM M OTXOJaMM YepHHIX M ILBETHHX METalUIOB H HX
OTYYXKICHUAY;

4) B rOCyJapCTBEHHOH HMH(DOpPMalMOHHOH CHCTEME O TIOCYJapCTBEHHBIX H
MyHHLUNAIBHEIX IUIaTexaX OTCYTCTBYIOT CBEACHHA 00 omlare rocCyJapCTBEHHOMH
MOIITHHEI.

Pa3mep miaThl, B3NMaeMoii ¢ 3asiBHTe/IA NPH NPEAOCTABJICHHH
roCyqapcTBEHHOM yCJIyrH, H CNocoGhl ee B3UMAHHS

2.21. 3a 1mpenocTaBiCHHE TOCYJAapCTBEHHOH YCIYTH B COOTBETICTBHH C
noanyHkToM 92 mynkra 1 craten 333.33 Hanorosoro xozekca Poccuiickoit denepanun
B3UMAETCs IJIaTa B pa3sMepe:

D) 7500 py6neit — npenocTasiacHNE IULICH3NY;



2) 3500 py6mneit — nepeodopMieHHE JTHULEH3NH B ClIyyac M3MEHCHHS MECTa
OCYINECTBJIEHUS JIMIEH3UPYeMOTO BHJA JEATENbHOCTH, BHECCHMH H3MEHCHHMH B
YKa3aHHBI B JIMIEH3UM II€pedYcHb BEHIIONHAEMEIX pabOT, OKAa3HBAaEMBIX YCIYT,
COCTaBJIIOIINX JIMLIEH3HPYEMEI BUA ACATENBHOCTH;

3) 750 pyGneii — nepeoQopMieHHE JUIEH3NH B CIy4ae M3MCHEHHA HOMEpa
TesieoHa, afpeca IEKTPOHHOM NOYTEH JIMLCH3HATA.

4)  BHIKCKa H3 peecTpa JHICH3UH B (opMe 3JEKTPOHHOIO [OKyMEHTa,
MOAIMMCAHHOTO  YCHJIEHHOH  KBATM(UIUPOBAHHON  BJIEKTPOHHOHM  IIOJIHCEHIO
YHOJIHOMOUYEHHOTO JO/KHOCTHOTO OpraHa OTBETCTBEHHOTO 3a IIpeJOCTaBJICHHE
rocyIapCTBEHHO# yCiyry, npefocrapisercs 6e3 B3UMaHus IUIaTHL.

Va1 nnarta 3a npeAocTaBicHUE I'OCy AApCTBEHHOM YCIyTH HE NPy CMOTpPEHA.

locyapcTBeHHass IOHUIMHA 3a COBEPIICHHE JEHCTBUMM, CBS3aHHEIX C
JULCH3UPOBAHUEM, YIUIAYUBAeTCs HO MNoJa4yM 3afdBjieHHs M (MIHM) HOKYMEHTOB Ha
COBEpPIICHUE YKA3aHHEIX JEUCTBUH.

3ageuremo B JjmuHoM kabuHere Ha EIII'Y npepocraBneHa BO3MOXHOCTB
OIUIaTUTh TOCYZAApCTBEHHYIO NONUIMHY 3a IPEJOCTaBJIEHHE TIOCyAapCTBEHHOH YCIyTH
HETOCPeACTBEHHO NepeA noaauveii 3asinenus Ha EIII'Y ¢ Hcnosb30BaHUEM 3JIEKTPOHHEIX
CEpPBUCOB OILIATHL.

2.22. Tlomyuenue .unpopManuu o6 ymiate (TocyfapcTBeHHas IOIUIMHA) 3a
NIPEAOCTABICHHE TOCYAAPCTBCHHOI YCIIYTH OCYIIECTBIIAETCSA YIIOJHOMOYEHHEIM OpTaHOM
UCIIONHUTENbHOM BiacT cyOwnekta Poccuiickoit ®epepamuu ¢ HCHONB30BaHHEM
CBEHCHHH, COIeplKaIlUXCI B TOCYHAapCTBEHHOH HHGOPMAIMOHHOH CHCTEME O
roCyAapCTBEHHEIX U MyHHUIUNAIBHEIX IUIATEKaX.

2.23. B cimyuac oTka3za 3aABUTENA OT IIPEJOCTABICHU IOCY AapCTBEHHOH YCIyTH
BO3BpaT MM 3a4€T TIOCYRAPCTBEHHOH MNONUIMHEL, YIUIAYEHHOH 3a IIPeNOCTaBiIcHHE
roCyJapcTBEHHOH yCIyrH, HE NPOM3BOAUTCA (32 MCKIIOUCHHEM Ciydasd, YKa3saHHOIO B
mommyHkrax 1 u 4 wactm 1 cratbm 333.40 Hanorosoro kozpekca Poccuiickoit
®enepaunn).

224, B cimyyae BHECEHHMS HU3MEHEHMH B BHJAaHHEIM 1II0 pe3ynbTaraM
IpeAOCTaBIECHUA TOCYJapCTBEHHOH YCIyrn AOKYMEHT, HallpaB/ICHHEIX Ha HCIIpaBlicHHE
omuO0K, AOIYIEHHEIX 110 BUHE OpTaHa OTBETCTBEHHOIO 32 IIPEJOCTABIECHUE YCIEYTH WIN
JIOTDKHOCTHOTO JINIIa COOTBETCTBYIOIIETO OpraHa, IUIaTa ¢ 3asBUTEIIA HE B3UMAeTC.

MaxkcamaabHBIH CPOK 02XKMIAHHS B 0Yepean IIPH HoAayde 3asiBHTeJIeM 3aMpoca o
IIPeAOCTABJICHHH rocyJapcTBEHHOIi yCJIyrd H NPH NOJIy4eHHH pe3yabTaTa
NpegocTaBJIeHHS rocyAapCcTBeHHOH ycayrn

2.25. MakcHUMaNbHEINl CPOK OXHIAHHS B OUEpeAH NpH IOTydeHHH pe3ysibrara
IPENOCTABICHHS IOCy AapCTBEHHOM YCIyrH cocTaBiseT He Oonee 15 MUHYT.
Ilojaya 3adBiieHUs Ha OKa3aHHE TOCYAapCTBEHHOH YCIYTM  OCYINECTBIAETCS
HCKJIIOYHTENBHO ¢ ucnojib3oBanneM EIITY.

Cpoxk perncTpanuy 3anpoca 3asgBHTEJIs 0 IPEAOCTABJIEHHH rocyAapcTBEeHHOMH
YCJIYTH

2.26. 3asBieHHE O IMPEJOCTaBICHUU roCyapCTBEHHON YCIyrH, IIPeJCTaBICHHOE
3asButeneM Jubo ero mpexpcrasurenieM, mocpencrsoMm EIIY nmo 16:00 pabouero pus
PEerucTpUpyeTCs YIIOJIHOMOYEHHEIM OPraHOM B IEHB €ro noctyIvieHus Ha EITTY.



3agpneHre O MPENOCTAaBICHUH TIOCYAapCTBEHHOM yCiyrW, IIpelcTaBiIeHHOE
3agBuTeNe 00 ero mpencraBurelieM, nocpeacrsoM EIIY mocae 16:00 paGouero mms,
nubo B Hepabouwii WK Mpa3qHUYHEIA JeHb PerHCTPUPYETCS YIOIHOMOYEHHEIM OPTaHOM
- B CIIEAYyIONIMiA 3a HUM pabounii ACHb.

TpeOGoBaHus K NOMEIEHHAM, B KOTOPBIX IPEAOCTABJISAETCH rOCYAapCTBEHHAA
yciyra

2.27. MecTononoxeHue aIMUHUCTPAaTUBHEIX 3JaHHUH, B KOTOPBIX
OCYIIECTBJISETCS MpPEJOCTABJICHUE TOCYIapCTBEHHON yciayru (BhIZaya pe3ynsTaTta
OKa3aHWsA TOCYAapCTBEHHOH YCIYrH Wi oOXxanoBaHHE pellleHUs W (WIH) AelicTBuii
(Oe3neiicTBrSA) YIIOTHOMOYEHHOIO OpraHa, JOJDKHOCTHAIX JIMIl YIOJTHOMOYEHHOIO OpraHa
IpH NIPEIOCTaBIICHUN I'OCYAapCTBEHHOM YCIYTH B JocyAeOHOM (BHECYIeOHOM) MOPAJIKE)
JODKHO oOecreunBaTh YAOOCTBO I TPaXAAH C TOYKHA 3PEHHUA INCIIEXONHOU
IOCTYIHOCTH OT OCTaHOBOK OOII¢CTBEHHOT'0 TpaHcIopTa.

B ciyuae, eciu MMeeTCs BO3MOXXHOCTh OpPTaHM3alHH CTOSHKHU (TTAPKOBKH) BO3JIE
31aHusA (CTPOCHUsI), B KOTOPOM pasMelLleHO NOMEIIEHHE IpHeMa M BEIaYH JIOKYMEHTOB,
OpraHN30BEIBaeTCS CTOSHKA (MApKOBKA) Ui JIMYHOTO aBTOMOOMJIBHOTO TpPaHCIOPTA
3agBUTeNel. 3a M0IB30BaHKe CTOSHKOI (ITapKOBKOIf) ¢ 3agBHUTENEH IL1aTa HE B3UMAETCA.

Jlns mapKOBKM CHENUAJIBHBEIX aBTOTPAHCIIOPTHEIX CPEJICTB MHBAIHAOB HA CTOSIHKE
(mapkoBke) BEJensercs He MeHee 10% MmecT (HO HE MeEHee ORHOTO MeCTa) IJIA
‘OecIuTaTHOM MapKOBKH TPAaHCIOPTHEIX CPEJCTB, ynpasiseMsix nuBanugamu I, Il rpymnn, a
take uuHBaugamu III rpymmel B HOpsSiAKe, YCTaHOBIEHHOM IIpaBUTENBCTBOM
Poccuiickoii denepanuy, 1 TPaHCIOPTHEIX CPEJCTB, IIEPEBO3AINMNX TAKHMX MHBAJINAOB U
(wny) neref-MHBAIHIOB.

B menmax obecreuenus OecnperaTCTBEHHOrO HOCTYIIA 3asdBUTENCH, B TOM YHCIIE
HepeIBUTAIONINXCSA HA HHBAIMIHEIX KOJLICKaX, BXOJ B 31aHUC U NOMEIIECHU, B KOTOPEIX
IpEROCTaBIsieTcd ToCydapCTBEHHasd yciayra, 00OpyAyrOTCa IaHAycaMH, IIOpYYHAMH,
TAaKTHWIBHEIMM  (KOHTPacCTHHEIMH)  MPENyNpEXJAIOINUMH  JJIEMEHTaMH,  HHEIMH
CHEUAIBHEIMH NPHCIOCOOIEHISAMH, HO3BOIAIOIUMY 00eCIeYUTh OeCIpelTCTBEHHEIN
JOCTYIl M IepelBIDKCHUE WHBAJINAOB, B COOTBETCTBHH C 3aKOHOJATEJIECTBOM
Poccuiickoii @enepanuy 0 COLHANBHON 3aIIUTe HHBAIMIOB.

[ToMemienuss, B KOTOPEIX NpPENOCTaBfdeTCA OCYJapCTBEHHAs YCIIyra, IOJKHEI
COOTBETCTBOBATh CAHUTApHO-3NMIEMHOJIOTHYECKUM HpaBWiIaM U HOPMAaTHUBaM.

IMTomenieHus, B KOTOPEIX NMPENOCTABIIsICTCS My HUIIMNIANbHAS YCITyra, OCHAIAIOTC:

MPOTUBOIOXAPHOH CHCTEMOI U CpelCTBaMH MOXKapOTYIICHMUS;

CHCTEMOH OIIOBEIICHHA O BO3SHHKHOBCHUH UPE3BRIYAHHONA CHTYallHH;

cpeICTBaMM OKa3aHus NepBoii MeJUITHCKOM ITOMOIIH;

TyaJICTHEIMH KOMHAaTaMH 11 IIOCETUTENICH.

3aym oxXHUZaHHA 3agBUTENEH 000pyAyercs CTYJbSMH, CKaMBSIMH, KOJIHYECTBO
KOTOPEIX OMNpEaeiaeTcsd UCX0Ad u3 (PaKTHMUecKOR Harpy3ku M BO3MOXHOCTEH I MX
pasMelleHN B IOMEIICHIH, a TaKxke HHOOpMAIOHHEIMU CTCHIAMU.

TeKCTBl MaTepHaIOB, pa3MEIICHHLIX Ha HH(OPMAIIMOHHOM CTEHJIE, I1€YaTarOTCA
yaoOHEIM 111 4yTeHUA mpudToM, O€3 UCMpaBlICHU, ¢ BEJEICHHEM Hanboliee BaXXHBIX
MECT IONYKHPHEIM HIPH(TOM.

Ha wuadopMallMOHHOM CTeHAE pasMemaeTcs akTyadbHas ¥ HCYEpILIBAIONIAs
uHpopManud, HeoOXoauMas A NOyYeHM roCy JapCTBEHHOM YCIIyTH, B TOM YHCIIE:



MECTOHaXOXXJIeHHe H TIpa@uky pabOTH  CIPYKTYPHEIX  IIOApa3feleHHi
YIOJTHOMOYEHHOT'0 OpraHa, IpeI0CTaBAIOIIEro roCyIapCTBEHHYIO Y CIIyTY;

CIIpaBOYHEIE TeNe(OHEI CTPYKTYPHBIX ITOpa3/e/IeHHH YTIIOTHOMOYEHHOIO OpraHa,;
anpeca oQUIUMATEHOrO caiita B HH()OPMaNKXOHHO-TEIEKOMMYHHKAIIHOHHON CETH
«HTEepHET», & TaKXKe DJIEKTPOHHON MouTHl, opMa oOpaTHOH CBA3H YIOJTHOMOYEHHOIO
oprasa;

CPOK NPEAOCTABIIEHUS IOCY JapCTBEHHOH YCIIyTH;

HCYCPILIBAIOLIMI HepedyeHb JOKYMEHTOB W (WwiM) MHGOpManuy, HeoOXOMMMBIX
IJBIIPEAOCTaBIeHUS TOCy IapCTBEHHOH YCIyTH;

HOPSIOK oOXanmoBaHus pemeHuit U JeiicTBuit (O6e3nmeiicTBUA) YIIOMIHOMOYEHHOTO
opraHa, JOJDKHOCTHBIX JIML[ YIIOJIHOMOYEHHOTO OpraHa;

uHdopMalg O IpeIyCMOTPEHHOH 3aKoHoAaTenbcTBOM Poccuiickoil denepanun
OTBETCTBEHHOCTH JO/DKHOCTHBIX JIUL] YIIOMHOMOYEHHOTO OpraHa.

Mecra JUIs 3alOMHEHHUA JOKYMEHTOB OOOpYIYIOTCS CTYJIBIMH, CTOJIaMH
(cToiikamu), O1aHKaMu 3asiBlIeHUH, MICEMEHHEIMH [IPUHAIICKHOCTAMM.

Mecra mnpuema 3asBuTenedl 000pymyloTCa HHGQOPMALMOHHEIMM TaOIHYKaMH
(BBIBECKaMH)C yKa3aHHEM:

HOMepa KabuHera in60 HoMepa OKHa IIPHEMA 3asIBUTENICH;

damunuy, uUMeHM W oOTdecTBa (Toc/iefHee — IPH HalW4MM), JOKHOCTH
OTBETCTBEHHOTO JIMIIA 3a [IPUEM JOKYMEHTOB;

rpaduka pruema 3asBUTeNeH.

Paboyee MeCTO KaXXIOro OTBETCTBEHHOTO JIMIIAa 3a NPHEM JOKYMEHTOB, JOJDKHO
OHTH, OOOPYZOBAHO INEPCOHAIBHEIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K
HEOOXONMMMEIM  HH()OpPMAIHOHHEIM 0a3zaM [aHHEIX, HEYAaTAlOIMUM YCTPOHCTBOM
(IpUHTEPOM) U KOIMPYIOIIKM YCTPOHCTBOM.

JInio, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, BOJDKHO HMETh HACTOJBHYIO
Tabmmuky u (WIm) obecredeHo JHUYHON HArpyJHOH HIEHTH(HKALMOHHONH KapTOYKO
(GeiimxeM) ¢ yxkasaHHeM (aMwinM, MMEHH, oTuecTBa (mOciefHee — IPH HAIMYKH) U
JOJDKHOCTH.

2.28. Tlpu npeRocTaBICHHH TIOCYJapCcTBEHHOH yciayrn (BEZada pesyJibTaTa
OKa3aHWs IoCYJapCTBEHHON yciyrH wiu obkajoBaHue pemeHus M (Wwim) NeHCTBHM
(Ge3meiicTBHSA) YIIOMIHOMOYEHHOTO OpraHa, A0JDKHOCTHEIX JIUL] YIIOMTHOMOYEHHOI'O OpraHa
NpH IPEIOCTaBICHHH rOCYAapCTBEHHON YCIIyrH B B0oCyIeOHOM (BHECY AEOHOM) IOPSAIKE)
MHBaIHaM 00eCclIeUNBaOTCA:

1) BO3MOXKHOCTh O€CHpensITCTBEHHOro Jocryma K o0mexTy (3maHulo,
MOMEIIEHUIO), B KOTOPOM IIPEAO0CTABIIETCS TOCY AapCTBEHHAs YCIIyra;

2) BO3MOXXHOCTh CaMOCTOSITCJIFHOTO IIEPEIBIDKCHUS [0 TEPPUTOPHH, Ha
KOTOPOH pacIONOKeHEl 3JaHui U IIOMEIIEHWSI, B KOTOPHIX IIpeAOCTaBIIAETCS
rocyJapCTBEHHAS YCIIyTa, a TAaKXKe BXO/a B Takue 00BbEKTH U BHIXOJa U3 HUX, IIOCAJKH B
TPaHCHOPTHOE CPEeJCTBO M BHICAZKH M3 HETO, B TOM YHCJE ¢ HCIONL30BAHHEM Kpecina-
KOJISICKH;

3) COIPOBOYKACHHE MHBAIMIOB, MMEIOIUX CTOMKHE PAacCTpOMCTBA (QYHKIHH
3pEHUA U CAMOCTOATENIEHOTO IIEPEABIDKEHHUS;

4) Ha/Uiexaniee pasMmelneHne o0OopyxoBaHMS W HocuTeledl HHQOpMaIliH,
HeoOXOJUMEIX 17151 o0ecreyeHus OeCnpenITCTBEHHOr0 JOCTyIa HHBAIMIOB K 30aHUAM K
MOMEINEHUAM, B KOTOPHIX NpENOCTaBJIIeTCS TIOCyAapCTBEHHas yciayra, H K
rOCyIapCTBEHHAs YCIIyTre C y4€TOM OTPaHMYCHHUH UX JKM3HEACATEIbHOCTH;



5)  nyGmmpoBanue HEOOXOAUMOM Ui WHBAJIHAOB 3BYKOBOH H 3pHTEIBHOM
nHQOpMaLlMK, a TaKKe Haamucel, 3HAKOB M HHOH TEKCTOBOH M rpaduuecKoi
HH(OpMAIHHK 3HAKaMH, BHIIOJIHEHHEIMHE penbedHo-ToueyHEM mpudToM Bpaitns;

6)  IOmycK CypAOIepeBOAYHKA M TH(IOCY pAONIEPEBOYHKA,

7)  pomyck co0aKu-IpOBOAHKKA NPH HAIMYHH JOKYMEHTA, MOLTBEPXKIAIOLIETO
ee cCrmequaTpHOoe OO0yueHHe, Ha OOBEKTH (34aHW#%, TOMELICHMSA), B KOTODBIX
IpeIOCTaBIIAIOTCS rocyJapCcTBEHHAs YCIIyTa;

R) OKa3aHHe HHBAJIWAAM NOMOIIKA B MNpPEOHOIEHHH OaphepoB, MEIIAIOIMUX
MOJTYyYeHUIO UMH FOCYJapCTBEHHEIX YCIIYT HapaBHE C JPyTUMH JIMLAMH.

IToka3zaTenn HOCTYIIHOCTH H RaYeCTBa I‘OCYIlapCTBeHHOﬁ YCIYIru

2.29. OCHOBHEIMH NOKa3aTeNAIMH KadyeCTBA HpPEAOCTAaBICHUS IOCyIapcTBEHHOH
YCIIyTH SIBJISIOTCS. ‘

D CBOECBPEMEHHOCTh  INpPEAOCTAaBIEHHS  TOCYJapCTBEHHOH  yCIyru B
COOTBETCTBHHM CO CTaHAApPTOM H BapHaHTaMH €€ NPEINOCTaBJICHHs, YCTaHOBJICHHBIMH
HACTOSIINAM A IMHHHCTPAaTHBHBEIM PEIIAMEHTOM;

2) MHHHMQJIbHO BO3MOJKHOE KOJIMYECTBO B3aMMOZCHCTBHH TIpakJaHHHa C
JIOJDKHOCTHBRIMH JIMIIaMH, YYacTBYIOUIUMH B peloCcTaB/IeHNH IOCYJapCTBEHHOM YCITyTH;

3) OTCyTCTBHE O00OCHOBaHHBIX Jkanob6 Ha  jeiicrBua  (GesjelicTBue)
JOJDKHOCTHEIX JIMII YITOJJHOMOYEHHOTO OpraHa M HX HEKOpPPEKTHOE (HEBHHUMATEIBHOE)
OTHOIIECHHUE K 3a5BUTEIIIM;

4) OTCYTCTBHE€  HapyIIeHHIl yCTAaHOBJICHHEIX CpPOKOB B  IIpoIecce
MPEeOCTaB/IEHU rOCYJapCTBEHHOI yCIIyr;

5) OTCYyTCTBHE  3asBieHMH 00  OCHapHMBaHMM  peEINCHUH, JEHCTBHH
(be3pmeiicTBiA) YNOJIHOMOUYEHHOTO OpraHa, MOJDKHOCTHEIX JIHI[ YIIOJHOMOYEHHOI'O
opraHa, IPUHUMAaEMBIX (COBEPIICHHEIX) NPHU [IPEJOCTaBICHUNA FOCYy AapCTBEHHOH YCIyTH,
[0 WTOraM pacCMOTpPEHMs, KOTOPHIX BEIHECEHEI peIleHusa 00 Yy OBIETBOPEHUH
(JacTHYHOM Y IOBJIETBOpEHHH) TpeOoBaHuUit 3agBUTENEH,

2.30. Ilpu mpemocCTaBiIEHHH TIOCYJApCTBEHHOH YCIYTH BO3MOXKHOCTH OLIEHKH
KauecTBa  NpPEJOCTaBJIEHHI  TOCYHapCTBEHHOH  ycayrn — obecredyumBaercs €
ucrons3oBandeMm EIIY ¢ mnocienyromneil mnepexaded OIIGHOK KadecTBa OKas3aHMS
TrOCYIapCTBEHHO! YCIyTM B aBTOMATU3MPOBAHHYI0 HH(DOPMALMOHHYIO CHCTEMY
«VIHbOpMallMOHHO-aHAJINTHYECKAs CHCTEMa MOHHTOPHMHIA KadecTBa IOCYHapCTBEHHEIX
yCIyE».

2.31. Omuenka 3asgBUTENIEM KadecTBa NpeA0OCTaBICHUS FOCY JApCTBEHHOH YCIyTH B
SNIEKTPOHHOK (opMe He gBIgeTcs 0043aTENBEHEIM YCJIOBHEM JUIS IPOJOIKEHHA
IIpeJOCTaBIeHNS YIIOMHOMOUYEHHHM OpraHOM rocy AapCcTBEHHOH yCITyTH.

2.32. OCHOBHEIMH NOKa3aTelsIMHU JIOCTYTHOCTH NpeNOCTaBICHUA
rOCyAapCTBEHHOH yCIIyTH ABIIAIOTCH:

1) HaJIMYHe IOJIHOM M NMOHATHOM MH(GOpPMaLMH O MOpSJIKE, CpOKaxX M XOAe
MPENOCTaBJIEHHUS FOCY AAPCTBEHHON YCIyTd B UHGOPMALIHOHHO-TENIEKOMMY HUKAHHOHHOH
cetn «IHTEpHETY;

2) BO3MOXXHOCTH IOJy4YEeHHS 3asIBUTEIEM YBEJOMIICHMII O IpEeJOCTaBICHUU
rocy AapCTBEHHOM ycuayru ¢ noMoinsio EINTY;

3)  [OCTYNHOCTh 3NEKTPOHHHIX (JOPM JOKYMEHTOB, HEOOXOAMMEIX JULL
IIPEZIOCTABJICHUS T'OCYAapCTBEHHO YCIyrH, BO3MOXHOCTh IIOJAyMl 3asiBJICHMA Ha



TIOJTyYeHHe TOCYJapPCTBEHHOM YCIIYTH U JOKYMEHTOB B 3JIEKTPOHHOH GopMe ¢ MOMOLIBI0
EITY;

4)  ynobctBo HHPOpPMHpOBaHUS 3asiBUTE/A O XOAE€ IPEHOCTABICHHSA
rOCyJapCTBEHHOUM YCIyrW, a TalkKe TMOJMyYeHHs pe3ylabTara IpeJOCTaBICHHUA
rOCYIapCTBEHHOH yCIyTH;

5)  IOCTyNHOCTH OOpaleHHs 3a NPeJOCTaBICHUEM FOCY AapCTBEHHOH YCIIyTH, B
TOM 4YHCIIE IS JIUI| C OrPaHMYEeHHEIMH BO3MOXKHOCTAMH 3JI0pOBBS;

6)  IOOCTYNHOCTh HMHCTPYMEHTOB COBEpIIECHHS B 3JIEKTPOHHOM BHJE IUIATEIKEH,
HeoOXOAUMEIX IS IOJIyYeHHU FOCYAApCTBEHHOI YCIYTH,

Hubie TpeGoBaHNA K NPELOCTABJICHHIO FOCYJapCTBEHHOMH YCIIYTH, B TOM YHCJIe.
YYUTHIBAIOIIHE 0COGEHHOCTH NPe0CTABIEHHS roCcyAapcTBeHHO yCIyru B
MHOTr0()YHKINHOHAJILHBIX HEeHTPAaX H 0c00eHHOCTH NpeJoCcTaBJIeHHS
rocyAapcTBeHHBIX H MyHHIIHIAJIbHBIX YCJIYT B 3JIEKTpPOHHOH dopme

2.33. IlpenmocraBieHue ToCYAapCTBEHHOH YCIyrH B MHOTOQYHKIMOHAIBHEIX
IEHTpaX IMpeaoCTaBIeHUs TOCYJAapCTBEHHEIX K  MYHHMIUIAABHBIX YCIYyT HE
OCYIICCTBIIICTCA.

IIpenocraBiieHue rocy 1apcTBEHHON YCIYTH IO SKCTEPPUTOPHAILHOMY IPUHLHITY
HE OCYILIECTBIAETCS.

2.34. Venyrn, KOTOpHE SBIAIOTCS HEOOXOOUMHIMH M O0SA3aTeNbHBIMU  JULL
IpeOCTABICHUA I'OCY JaPCTBEHHOH YCIyTH, OTCYTCIBYIOT.

2.35. na  1mpenocTaBieHHUA — TOCYAApCTBEHHOM  YCIyTH — HMCIONB3YHOTCA
clieAyomue HHHOPMaOHHEIE CUCTEMEL:

1) denepanpHad rocyAapcIBeHHasd MHQOpPMalMOHHad cucTeMa «EuHEI
HOpTaJI FOCY JAPCTBEHHEIX ¥ MyHHUIUIIAIBHEIX YCIyT (QyHKIMiA)»;

2) denepanbHasd TIOCYJapCTBEHHas WMHOOpMalMoHHas cHucreMa «Emunas
CHCTEMa MEXBEAOMCTBEHHOI'O 3JICKTPOHHOIO B3aMMOJEHCTBHA

3) ¢benepaspHad TroOCyAapCTBeHHas HWHGOPMAanuOHHas cHucreMa «Tunosoe
o0adHOe peneHre 0 aBTOMAaTH3allMi KOHTPOJIEHOM (HaJ30pHOi) AEATEILHOCTHY;

4) ¢enepanpHas rocyjapcTBeHHas MHOpPMAIMOHHAs CHCTEMa JAOCYAeOHOro
(BHecy e6HOr0) 00XKaTOBAaHU;

5) denepanpHai rocyaapcIBeHHas HHPOpMaloHHad cucteMa «PenepanbHbIi
peecTp rocyAapCTBEHHEIX M MyHUIUIIAIBHEIX YCIIyT (QyHKIMER)»;

6)  rocynapcTBeHHast HHGQOpPMAaIMOHHAs CHCTeMa O TOCYJapCTBEHHBIX H
MYHUIUNATBHEIX IUTaTEKaX;

7)  wnHBIC HHQOPMAIHOHHEIE CHCTEMHE YIIOMTHOMOYEHHOTO OpraHa.

III. COCTaB, HOoCJIEA0OBATEC/ILHOCTh H CPOKH BBINOJHCHUA aIMHHHCTPATHBHBIX
npouexyp

BapHanTh! 0pegoCTABIEHHSA FOCYA2PCTBEHHOI YCIyrH

3.1. 3asBurtens BrpaBe MOIYYUTh FOCYJAPCTBEHHYIO YCIYTy B COOTBETCTBUH CO
CIICAYIOLIMMY BapUaHTaMH €€ IpeJOCTaBIIeHUs:

1) IIPEIOCTABJICHUC JINIICH3HH;

2) OTKa3 B IIpeI0CTaBICHUH JINIIEH3UH;

3) BHECEHUE U3MEHEHUH B peeCTp JIMNICH3UIA;



4)  mpekpameHue ACHCTBHS JIMIEH3NHU;

5)  mnoiydYeHHe BHIIMCKU U3 PEECTpa JHULIEH3UH, B TOM YHCIIE C HCIPaBICHUSMHU
ornevyaTox ¥ (win) omuOOK, NpH NEpBUYHOM OGOPMIICHHUHN PEIICHUs O IPENOCTaBICHHH
rocyIapCTBEHHOH yCIIyrH HiIH 00 OTKa3e B IPeOCTaBICHUH IOCY AAPCTBEHHOMN yCIyTH.

3.2. B mo6oii MOMEHT 40 MCTEYECHHS CPOKa IIPEJOCTABICHUSA IOCYy AapCTBCHHOM
YyCIyTH 3asBUTENb BHpaBe HANpaBUTh 3afgBleHHE 00 OCTAaBIECHHM 3aiBICHHI O
NpefoCTaBIeHUH FOCyAapCTBeHHOH yciuyru Oe3 paccMOTpeHUsI B cBobOonHoH ¢dopme
nocpeacrsoM EINTY, 1n60 06paTUBIMKUCE JIMYHO B YIIOJHOMOYEHHEIH OpraH.

OcraBiieHNEe 3asBIEHHA O INPENOCTaBJICHHM TIOCYJapcTBeHHOH yciyrn Oe3
paccMOTpeHMs1 He  IpeIsICTBYeT IIOBTOPHOMYy  oOpalleHHI0  3afBHTEN B
YIOJIHOMOYEHHBIH OpraH 3a IpeJoCTaBlIEHHEM Irocy AapCTBEHHOM Y CITyTH.

AnMuHNCTpaTHBHAS Nponeaypa «IIpodunnpoBaHue 3assBUTED)

3.3. B anMuHHCTpPaTHBHOM  mpoledype  IpOoQHIMPOBaHMUA  3aABHTENA
OIIpeiesIIeTCs BApHAHT NPeJOCTaBIEHI IOCy JapCTBEHHOMH YCIIyTH Ha OCHOBE:

1)  Tuna (MpU3HAKOB) 3aIBUTEILT;

2)  cBeAeHHWHl, MNOJYYEHHHIX B XOJ€ IIPEABAPUTEIBHOIO IIPOXOXKICHHS
3asBUTeNIeM 3KcnepTHO# cucteMsl Ha EINIY;

3)  [HmaHHEIX, NOCTyNHBIIMX B Tnpodunp 3adBUTENs M3  BHEIIHHMX
MHOOPMAIIMOHHEIX CHCTEM, NPEIMTCTBYIOIUX IOAade 3alpoca Ha MpeJOCTaBICHHE
rocyJapCTBEHHOM YCITyTH;

4)  pesyiabTaTa, 3a NPeJOCTaBlIEHUEM KOTOPOro OOpaTiiCs 3asiBUTEIb.

3.4. DBapuaHT npegoCTaBjeHUA TOCYIapCTBEHHON YCIyru OIPEACIACTCI H
NpEeTBSIBIACTCA 3adBHTEIIO INpPH 3allOJHCHHH HHTEpaKTHBHOro 3ampoca Ha EIIIY B
aBTOMATHYECKOM PEIKHME B XOZ€ IPOXOXK/ICHHS 3aBUTEIIEM IKCIIEPTHOI CHCTEMEL

BapnanTel npeocTaBjieHus rocyaapcTBeHHoii yoiayrd «IlpenocraBienue
(oTKa3 B npexocTAB/IEHHN) JHLEH3UN» N «BHeceHHe H3MEHEHH B peecTp
JIAIEH3H I

3.5. PesynsraToM npemocTaBIE€HHS rOCyAapCTBEHHOH YCIIyTH sABJSETCS BhlJada
(HampapiieHUEe) pelleHHd O NPHU3HAHUU JHOO pemeHus o0 O0TKasze B HpPeJOCTaBICHHH
roCyIapCTBEHHOM YCIIyTH, KOTOpHIH IOJlyyaeTcs 3asBUTENIeM CHOcoOOM, YKa3aHHLHIM B
IYHKTE 2.7 HacTOsAIIEero AJIMUHHUCTPATUBHOTO perjlaMeHTa.

daxT nomydeHHsa 3adBUTEIEM pe3ynbrara INpeJOCTaBICHHA TIoCyAapCTBEHHOM
yCIyrd (UKCHpyeTcs B CHCTEME 3JICKTPOHHOIO JOKYMEHTOOOOpOTa WIH B JKypHaJe
pEeTUCTpaliii YIIOJTHOMOYEHHOI'O OpraHa, B CiIydae OTCYTCTBUS CHCTEMEI AJIEKTPOHHOTO
JIOKyMeHTo000poTA.

3.6. IlepeyeHb aAMHUHICTPATHUBHEIX IIPOLEAYD:

1) NpHeM 3asBJICHUS ¥ JOKyMEHTOB H (W) HHpopManuH, HeOOXOUMEIX JULT
IIPEOCTaBICHIA TOCYAapCTBEHHOH yCIIyry;

2) MEXBeJOMCTBEHHOE HHPOpMAIIHOHHOE B3aHMOACHCTBHE;

3) IPUHATHE pellleHus O IpeAocTaBieHNH (00 OTKase B NpeJOCTaBIIEHHH)
rocyapCTBEHHOM YCIIyIH;

4)  mpenocTaBiieHHE pe3yJIbTaTa rocyJapCTBEeHHOM YCIyrH.



3.7. MakcumanbHEI CpPOK IIpeAOCTAaBICHHMSA TIOCYAApCTBEHHOH YCIYyTH B
COOTBETCTBHH ¢ IIyHKTOM 2.8 Hacrodmero AJMHHHUCTPaTHBHOIO perJlaMeHTa
COCTAaBJISIET:

35 pabouux mHeEit (Co AHA peruCTpaliiiy 3asBJICHUS B YIIOMHOMOYEHHOM OpraHe B
clydae npejocTapiieHus (0TKa3a B IPEAOCTABICHUN) JINIECH3NH;

_ 10 paboumx aHei cO JHS perducTpalliy 3asBieHHS B YIIOJHOMOYEHHOM OpraHe B
cliydae BHECCHHA HM3MCHEHHI B peecTp JMLEH3Ull B CBA3M C HaMEpEHHEM JIHIICH3HATa
BEIMOJIHATE JIMIIEH3UPYEMYIO HeATENbHOCTh IO HOBOMY aJpecy, JH60 H3MEHEHHEM
JUIEH3UATOM IIepeYHs BHIIONHAEMEX paboT, COCTAaBJLAIOIIMX JHICH3UPYEMBIH BHI
JEATENLHOCTH;

7 pabouux jnHeil O OHS perucrpaliuyl 3asBJICHAS B YIOJTHOMOYEHHOM OpraHe B
clydyae BHECEHHS H3MCHEHMS B pPEeCTp JMIEH3uM B CBA3M C HM3MCHEHHEM HOMeEpa
tenedoHa, aJipeca NEKTPOHHOM HOYTH JIMIIEH3UaTA.

AIMHHHCTpAaTHBHAS npouexypa «IIpHem 3agBJIeHHS] B AOKYMEHTOB H (HJIH)
HH(pOpMAIlHH, HEOOXOAHMBIX JIJISl IPEAOCTAB/ICHHS roCyAapCTBEHHOH YCIyru»

3.8. OcHoBaHmeM Hayajia BBHINOJHEHUSA AAMUHHCTPATHBHON IIpOILEXypEHI
ABJSICTCS TOCTYIUICHHE OT 3afBUTENIA 3af7BJICHHS M NpHIaraeMbIX K HEMY JOKYMEHTOB,
HEOOXOMUMBIX JUIS NPEAOCTaBJICHHUS TOCYIapCTBEHHOH YCIYrH, B YNOJHOMOYEHHEBIA
oprat nocpencrsom EINTY.

Kpurepuii mNpuHATHS pemeHUA: IIOCTYIUICHHE 3agBlieHus o0 okazaHMH
rocyJJapCTBEHHO# yCIIyTH U IPUJIOKEHHEIX K HEMY JIOKyMEHTOB.

3.9. IlpumeM m perucrpanus 3asBiI€HHS M JIOKyMEHTOB Ha IpeIOCTaBJICHHE
rocyJapCTBEHHO# yCIIyrn B GopMe 3JIEKTPOHHEIX JOKyMCHTOB OCYIUECTBIACTCA 4Epes
EIII'Y. ®opMupoBaHHe 3asBJICHUS OCYNIECTBIIIECTCA IIOCPEIACTBOM 3alOTHEHUA
9NIeKTpOHHOH (opMBl 3asBineHus Ha EIIIY 6e3 Heo0OXoAMMOCTH AONOIHHUTENILHOM
HOZlaqH 3asBJICHUA B Kakoi-mubo uHOl opMe.

dopMaTHO-JIOrUecKas IpoBepKa c(hOpMUPOBAHHOTO 3a4BJICHU OCYIIECTBIIIETCS
10CTIe 3aOJTHEHHA 3a9BUTENIEM KaXJ0ro U3 Moieit anekTpoHHoH ¢hopME 3asBieHus. [Ipn
BEIBJICHHH HEKOPPEKTHO 3arOIHEHHOIO IO 3JIEKTPOHHOK (OPMEl  3asBICHUS
3aBUTEJNIb YBEAOMIIIETCA O XapaKTepe BHIABICHHON OMMOKN M NOpAIKE ee yCTpaHeHUS
MOCpPEACTBOM MH(POPMAaUUOHHOTO COOOIEHUS HETIOCPEICTREHHO B 3JIEKTPOHHOHN (opMe
3asABJICHUA.

TIpu dopmupoBaHNH 3asBJICHUS 3aSBUTEIIO O0ECIICUNBACTCA:

1) BO3MOJKHOCTh KOIMPOBAaHWA M COXPAHEHWHA 3aiBJICHHSA U JOKYMEHTOB,
yKa3aHHEIX B IyHKTax 2.11 m 2.12 nactosmero AJMUHHMCTPaTHBHOTO pEITIaMEHTA,
HEoOXOQUMEIX JJIs IPEAOCTABICHHS FOCY JapCTBEHHOI yCIIyTH;

2) BO3MOKHOCTB I€YaTH Ha OyMaKHOM HOCHTEJIE€ KOIIHH 3JIEKTPOHHOI1 HopMEI
3asBIEeHU,;

3) COXpaHeHHe paHee BBEACHHBEIX B DJJEKTPOHHYIO (QopMy 3asBiIeHUA
3HaueHuii B M000H MOMEHT IO JKENaHUIO TIONB30BaTeliss, B TOM 4HCie HpHU
BO3HMKHOBEHHHM OWINOOK BBOAAa H BO3BpaTe U1 IIOBTOPHOIO BBOJA 3HAYCHUWH B
3IEKTPOHHYIO (OpMY 3asBJICHUS;

4)  3amojIHCHHE MOJCH 3JEKTPOHHONM (GOpPMEI 3afBiCHUA [0 Hayaja BBOJA
CBElIEHHI 3asBHTENEM C HCIONL30BaHHEM CBeleHMii, pasmemeHHEIX B ECHA, n
cBeAcHuid, omyOmukoBaHHEIX Ha EIII'Y, B 4YactH, Kacawoleica CBEIcHUN,
orcyrcrBytomux B ECHUA;



5)  BO3MOXHOCTHh BEPHYTHCA Ha JIOOOH M3 3TallOB 3aOJHEHHA 3JIEKTPOHHOM
dopmsl 3asBeHns 6e3 OTepH paHee BBeJICHHOI HHGOpMAILIHH;

6) BO3MOXKHOCTH pgoctyna 3assurens Ha EIIIY K paHee NOAaHHEIM HM
3adBJCHMAM B TCYCHHE HE MeEHee OJHOrO rofia, a TaKKe HYacTHYHO C(HOPMHPOBAHHEIX
3aBJICHUH - B TCUEHUE HE MEHEE 3 MECALIEB.

CdopMupoBaHHOe 1 MOJNHCAHHOE 3aSBICHHE M UHEIE JOKYMEHTE], HEOOXOAUMEIE
IV TPEeJOCTaBICHHsA OCYJApCTBEHHOH YCIIYI'M, HamlpaBJAOTCA B YIMOJIHOMOYCHHEIH
opran nocpeacreoM EITT'Y.

VYronHoMOYeHHEIH opraH o0ecleunBaeT B CpoK He mosaHee 1 pabodero aug ¢
MoMenTa nogaun 3assnenus Ha EINI'Y, a B cnydyae ero nocryIuvieHus B HepaGounii win
Npa3OgHUYHEL JICHD, - B CIEAYIOIINH 32 HUM IIEpBBIi pabounii IeHb:

1)  npuem JOKyMeHTOB, HEOOXOAUMEIX IJIs TIPENOCTABIECHUS [OCY JAPCTBEHHOI
yCIIyrH, ¥ HamlpaBliCHHC 3ajdBUTENIO 3JIEKTPOHHOr0 CcOOOIIEeHHS O MOCTYINVICHHH
3asBJIEHUS;

2)  perucrpanMio 3adBJCHHS H HamnpaBlIcHHE 3aidBHTCIIO YBEIOMIECHHSI O
pETHCTpaIMH 3asBjieHHd JHO0 00 OTKaze B IpHEME JOKYMEHTOB, HCOOXOIMMEIX I
IpeIoCTaBIeHNA FOCyJapCTBEHHOM YCITyTH.

OJIEKTPOHHOE 3aABJICHUE CTAHOBUTCA MOCTYNHBIM IS JAOJDKHOCTHOIO JIMIA
YIIOJTHOMOYEHHOT0 OpraHa, OTBETCTBEHHOTIO 32 PHEM M PETHCTpallvIo 3asdBIeHus (Hanee
— OTBETCTBEHHOE JIOJDKHOCTHOE JIMIIO), B FOCYIaPCTBEHHON MHPOPMAIHOHHOM CHCTEME,
HCIIOJIE3YEMOM YIIOTHOMOYEHHEIM OpPraHOM JUIS IHpeJOCTaBJIEHHS TIOCYyIapCTBEHHOH
yeryru (manee — I'AC).

OTBETCTBEHHOE JOKHOCTHOE JIUIIO:

1)  1npoBepiAeT 3NEKTPOHHEIE O00pa3kl  AOKYMEHTOB Ha  OTCYTCTBHE
KOMITBIOTEPHBIX BUPYCOB U HCKXEHHOH HHYOpMaLVy;

2)  perucrpupyer AOKYMCHTH B CHCTEME 3JIEKTPOHHOIO JIOKYMEHTO000pOTa
YHOJHOMOYEHHOTO OpraHa WiH B XypHalle PEFUCTpalliy, B CIIy4ae OTCYTCTBUS CHCTEMEI
3JIEKTPOHHOTO JOKYMEHT0000pOTa;

3)  dopMupyer M HAmpapifeT 3asBUTEIIO DJIEKTPOHHOE yBEIOMJIEHHE 4Yepe3
EII'Y o nomy4eHWM W perucTpali¥ OT 3asiBHTENs 3afdBjieHHA (3ampoca) M Komui
JIOKYMEHTOB, B CJy4a€ OTCYTCTBHA TEXHHUYECKOH BO3MOXXHOCTH aBTOMAaTHYECKOTO
yBezomMieHus 3asBurens yepes EINTY;

4)  HanpaBifeT TOCTYNUBINMI IaKeT JOKYMEHTOB JO/DKHOCTHOMY JIMILY
YHOTHOMO4YEHHOTO OpraHa JUIi pacCMOTpeHMA M Ha3Hau€HUS OTBETCTBEHHOIO
HCIIOJIHUTEIA.

MaxcuManbHEI CPOK BHEIITOJHEHNS aJMHHHUCTPATUBHON NPOLEAYphl IO NpHeMy U
perucTpanuy 3asBieHus 00 OKa3aHHH I'OCYAaPCTBEHHOH YCIYyTH M MPUIOKEHHEIX K HEMY
JOKYMEHTOB B (hopMe 3IIEKTPOHHEIX JOKYMEHTOB cocTaBisieT 1 pabounit leHb ¢ MoMeHTa
HIOJTyYCHHUA JOKyMEHTOB.

Kpurepuil npHHSATHA pelleHus: IIOCTyIUIEHHE 3asiBlIeHHI o0 OKa3aHuU
rocy1apCTBEHHOH YCIIyTH 1 NPHIOKEHHKIX K HEMY JJOKYMEHTOB.

Pe3ysrTaTOM agMUHHCTPAaTHBHOH NPOLETYPH! SBJIETCS IPHEM, PETHUCTpaIys 06
OKa3aHUHU roCyJapCTBEHHOMN YCIIyTH U NPIWIOXKSHHBIX K HEMY JOKYMEHTOB.



AIMHHHCTpPAaTHBHAas npoieaypa «MexBeaoMcTBeHHOEe HH()OPMANHOHHOE
B3aHMOAEHCTBHE»

3.10. dopmupoBaHue U HanpaBJICHHE MEXBEIOMCTBCHHEIX 3alpOCOB B OPraHEI
(opranusanuy), yyYacTBYIOIEE B TIPEJOCTABICHMH TIOCYAapCTBEHHOH YyCiyrH (TpH
HE0OXOIUMOCTH).

OcHoBaHueM JUIs Havajla aqMHHUCTPATUBHON MpolLieayprl ABIAeTCA NOCTYILICHHE
3aiBJICHHA 00 OKa3aHHM roCyJapCTBECHHOM YCIYTH U NPHUIOKEHHEIX K HEMY JOKYMEHTOB.

JIOJDKHOCTHOE JIMIO YIOJHOMOYEHHOrO OpraHa IpH MONydeHUH 3asABieHHA 06
OKa3aHHM roCyAapCTBEHHOH YCIyTH M IPUJIOKEHHEIX K HEMY JOKYMEHTOB, IOpyd4act
CHEIUAIHNCTY COOTBETCTBYIOIIETO OT/iesa MPOU3BECTH X IIPOBEPKY.

Me)XBEIOMCTBEHHBIC 3alpoChl HANpaBlAIOTCS B CPOK, HE MpEBHIMANOIUMH 3
pabourx qHeil CO OHSA PEeruCTpalliy 3adBIeHUA 00 OKasaHHH roCyJapCTBEHHOH YCIyTH U
IPWIOKEHHBIX K HEMY JTIOKYMEHTOB OT 3asBUTEILA.

HampasieHue MeXBEIOMCTBEHHBIX 3allpOCOB OCYLIECTBIAETCS B 3JIEKTPOHHOM
(opMeE C HCHONB30BAaHMEM CAMHOH CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOAEHCTBUA U MOJKITIOYECHHOM K Hell perHOHAIBHOM CHCTEMEI MEXBEIOMCTBEHHOIO
3JIEKTPOHHOIO B3aNMOJEHCTBUS.

CrenuaniucT COOTBETCTBYIOIETO OTAENAa, OTBETCTBEHHEIM 3a IIOATOTOBKY
JOKYMEHTOB, O0f3aH NpUHATH HEOOXOOMMEIE MepHl U1 NOMyYeHHs OTBETa Ha
MEKBEJJOMCTBEHHBIE 3alIPOCH] B YCTaHOBJICHHEIE CPOKH.

KpuTepuii TpHHATHA pelleHHA: TIOCTYIUIEHHEe 3asBiieHUs 00 OKa3aHHH
rOCYapCTBECHHOM YCIYTH M NIPUIOXKEHHBIX K HEMY JIOKYMEHTOB. :

PesynsTaroM agMUHHCTPAaTHBHOH INpOLENYPHl SIBASETCS IOJYYEHME B DaMKax
MEXBEJOMCTBEHHOTO  2JCKTPOHHOIO  B3aUMOJCHMCTBHA  JOKYMEHTOB  (CBEJICHHH,
coJiepKAMUXCAd B HHX), HEOOXOAUMEIX AJIA NpPeIOCTaBiCHUsA TOCYAapCTBEHHOH YCIyIH
3aiBUTENI0, JIMOO IIOMydYeHHEe HMHGPOpMAIlHH, CBHUACTENBCTBYIOHMIEH 00 OTCYTCTBHHM B
pacrmopsbkeHMH — opraHoB  (opraHu3anuii), y4acTBYIOHIMX B  IpeNOCTaBJICHHH
rOCYAapCTBEHHOM  YCIyrH, HOKYMEHTOB (CBEICHHH, COJepKaIlUXCAd B  HHX),
HeoOXOAUMEIX IJIS IIPe{OCTaBICHI roCy JapCTBEHHOM YCIyTH.

AIMHHHCTPATHBHAS NPOLEAYPA KIPHHATHE pellieHAs 0 NPeXoCcTaABIeHHH
(00 oTKa3e B MpeAOCTABJ/IEHNH) rOCYAapCTBEHHOI YCIYyrH»

3.11. IIpunsatue pemeHus 00 oOKa3aHHU rOCyAapCTBEHHOM yCIyIH.

OcHoBaHHeM 119 Hayaja aJMHUHHCTPAaTHBHOM IpoUENypHl ABIAETCA NOTydeHHe
YTOJIHOMOUYEHHEIM OPraHOM 3aABJICHHA U HOKYMEHTOB, YKa3aHHBRIX B IyHKTax 2.11 u
2.12 HacTosmero AAMHHUCTPAaTUBHOTO pErJIaMEHTa.

OTBETCTBEHHEIM 334 BHINIOJHEHHE AJMUHHCTPAaTHBHOM HpOLENYPHl SBJIIETCA
JOJDKHOCTHOE JIUIO YIIOJIHOMOYEHHOTO OpraHa.

YIIOIHOMOYEHHOE JOJDKHOCTHOE JIMIO YIIOJTHOMOYEHHOTO OpraHa IPOBOIMT
aHaJIK3 MpeCTaBICHHEIX JOKYMEHTOB Ha HANWYHEe OCHOBAHUH IUIA NMPUHATHS PEIICHHUA,
1 TIOJrOTaBJIMBACT MPOEKT pelleHHA 00 OKa3aHHU B NpeJOocTaBlIeHUH, 60 06 oTKase B
IpeIOCTaBJIEHUN TOCyAapCTBEHHOM ycmyru no ¢opme, ycraHoBieHHOH TIpunoxenuamu
Ne 14 x HacTrosmeEMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

Ilpu nmocTyruieHNH B yHOJHOMOYEHHEIH OpraH OTBETa OpraHa roCyJapCTBEHHOH
BJIaCTH Ha MEXBEJOMCTBEHHEI!I 3ampoC, CBHJCTENBCTBYIOMET0 00 OTCYTCTBHH
nokymenTa u (wim) wHGOpPManMH, HEOOXOAUMEIX JUIS OKa3aHMsd TIOCYyAapCTBEHHOM



YCIYTH B COOTBETCTBHHM C HACTOSINMM AJIMHHHUCTPATHBHEIM pETJIAMEHTOM, H €CIIH
COOTBETICTBYIOIIMIT HOKyMEHT HE TIpeACTaBjIieH 3asiBUTEIEM 10 COOCTBEHHOM
WHUIMATHBE, YIOJHOMOYEHHHIf OpraH IMocjie TMOJMY4YeHHs YKa3aHHOIO OTBETa
YBEIOMJISICT 3afBHTENS O MOMYy4YEHHH TaKOro OTBeTa, M MpeaiaraeT 3asBHTEIIO
NpeACTaBUTh JOKyMEHT u (wid) uHbopMammo, HeoOXomuUMBEIE JUI1 OKa3aHHA
rOCyJapCTBEHHOH YCIIyTM B COOTBETCTBMHM C HAcTOAMM AJMHHUCTPATUBHEIM
pernamenrTa, B TedcHue 30 pabouux JHEH co AHA HANpaBICHUA YBEIOMIICHHS.

[Ipu HempencTaBaeHUM  3aiBUTENIEM  JOKYMEHTOB, HEOOXOIMMHIX  AJIA
NpPeIOCTABICHNA TOCYJapCTBEHHOW YCIYTH, B YKa3aHHOM Clly4dae, YITOJHOMOYEHHOE
IOJDKHOCTHOE JIMIO0 TOATOTABIUBAET NPOEKT pelneHus o0 O0TKase B MpeNOCTaBJICHHH
roCyJapCTBEHHOH YCIIYTH.

Pemenue 00 oOTKase B IPeNOCTaBIEHHM IOCYHapCTBEHHOH YCIYTH JOJIKHO
collepKaTh OCHOBAHUS OTKa3a C 00513aTeIbHOM CCHIKOM Ha HapyIIeHHU .

Pemenne o npepmocraBienuu, Jubo 00 oOTKase B INPEJOCTaBJICHUH
FrOCYZapCTBEHHOM YCIYrH HOANMCHBAETCS JODKHOCTHBEIM JIMIIOM YTIOJMHOMOYEHHOrO
OpraHa B JIBYX 2K3e€MIUIIpaX M IlepeJacTcs CHEeNUAINCTy, OTBETCTBEHHOMY 3a IpHEM-
BEIZIaYy JOKY MEHTOB.

Kpurepuii npUHATHSA PEeIICHWA: HaTU4YUe (OTCYTCTBHE) OCHOBAHUHN IJIA OTKa3a B
NpPEJOCTaBICHUN TIOCYJapCTBEHHOH YCIyTH, IIPEAyCMOTPEHHHX IyHKToM 2.20
HACTOAIIET0 AJIMUHUCTPAaTHBHOTO perjlaMeHTa.

PesynsraToM agMHHHCTPAaTHBHOM INpONEXYpPH  ABISIETCS MNOCTYIUICHHE K
CIIENHAIUCTY, OTBETCTBEHHOMY 3a I[IPUEM-BHIIady JOKYMEHTOB, pEIICHHs O
IpeAOCTaBICHUH, 00 00 OTKa3e B IPEROCTaBIEHHH I'OCY AaPCTBEHHOI YCIIyTH.

Pe3ynsTaT BRINOMHEHHUS aMHUHUCTPATUBHOM NpoleaypH GUKCHpYeTCS B CHCTEME
9JIEKTPOHHOTO  JIOKYMEHTOO0OpOTa YNOJHOMOYEHHOTO OpraHa MWiIM B KypHale
PETUCTPAIHH, B ClIydae OTCYTCTBHSA CUCTEMEI SJIEKTPOHHOTO JOKYMEHTO000pOoTA.

AJIMHHHCTPATHBHAS NPOLEAYPA KNpeJoCTABJIEHHE
pe3yJibTaTa rocyIapcTBeHHOM yCJIyTH»

3.12. Brimaua (mampaBiieHHE) JOKYMEHTOB IIO pe3yJibTaTaM IIPEeIOCTaBJICHUS
rocyAapcTBEHHOMH yCIyTry B YIIOQJIHOMOYEHHOM OpraHe.

OcHoBanueM AN Hauajla NpOLEAYPH BHIAAYH JOKYMEHTOB ABJIAETCA HAJIH4YUE
COPMHUPOBAHHEIX  JOKYMEHTOB, fABJIOIIMXCA  pe3yJbTaTOM  IpeJoCTaBICHUA
rocyIapCTBEHHOH yCITyTH.

s moNydeHWs: pe3yJbTaTOB MpPENOCTaBICHUA TOCYHAapCTBEHHOM YCIyr B
OymMa)xHOM Bue U (JIH) IJIs1 CBEPKH AJIEKTPOHHBEIX 00pa30B JOKYMEHTOB C OpUTHHAIAMH
(mpu HampaBIEHMHU 3allpoca Ha IpejocTaBieHHe yclayru depes EINY (npn Hamuyuu
TEXHUIECKOH BO3MOXKHOCTH) 3asBUTENE IPEABABIACT CIIeyIOIINE JOKYMEHTHI:

1)  JTOKyMEHT, yIOCTOBEpSIOLIHii JTUYHOCTH 3asiBUTEILS;

2) JOKYMEHT, IOATBEPKAAIONMUI ITOJTHOMOYHS MPEACTAaBUTEI Ha MOTydeHHe
JOKyMEHTOB (€CiIi OT UMEHH 3asBUTENS JCHCTBYET NPEICTABUTED);

3) PacIHCKa B MOJyIEHHH JOKYMEHTOB (IIpH €€ HAINYHH Y 3aIBUTELA).

Crnenuanucr, OTBETCTBEHHEIN 3a NpHEM U BHAAYy JOKYMEHTOB, IPU BEIZAYe
pe3ynbTaTa MpefoCTaBICHUA YCIyrH Ha OyMaXXHOM HOCHTEIIE:

1) yCTaHaBJIHBAET JIMYHOCTD 3aABUTE/IA IHOO €ro IpecTaBUTe I,

2) IIPOBEPSIET IPaBOMOYHUSA IIPEACTAaBUTENA 3asBUTEI AEHCTBOBATE OT HMEHHU
3aBUTEJIA NPH NTOyIEHHH JOKYMEHTOB;



3)  BBHIACT OOKYMECHTHI;

4)  peructpupyer (akT BEJAYHM JOKYMEHTOB B CHCTEME 3JICKTPOHHOrO
JIOKyMEHTO000pOTa YIIOJIHOMOUYEHHOTO OpraHa WIH B JKypHaje PETHCTpalluH, B Ciydae
OTCYTCTBHS CHCTEMEI 3JIEKTPOHHOI0 JOKYMEHTO000pOTa;

5)  OTKashBaeT B  BHJA4Y€ pe3yJbTara IPEAOCTABICHUA rocy,uapcmennon
YCIIyTH B CITydasx:

- 3a BEIIaYell JOKYMEHTOB OOpaTHIOCH JIMLO, He ABJfIOUIeecs 3asBUTeNeM (ero
NpENCTaBUTENIEM);

- obparuBLIeecs JMIO OTKa3aloch NpebABUTE JOKYMEHT, yJOCTOBEPSIOMIHIA ero
JMYHOCTE.

B cioyuae momay 3asiBUTEIEM JOKyMEHTOB B 3JIEKTPOHHOM BHJE IOCPEACTBOM
EII'Y 'H yKa3saHHH B 3anpoce O NOJYYEHHH pe3yJbTaTa IPEAOCTaBICHMS YCIYTH B
3JIEKTPOHHOM BUJIE, CIICI{HAIHCT, OTBETCTBEHHEIH 3a IPHEM H BEIfady JOKYMEHTOB:

1)  ycraHapnauBaeT JUYHOCTH 3aIBUTENS JUOO €r0 NpEICTABUTEILS;

2)  npoBepseT NPaBOMOYMS NPENCTABUTENS 3aABHTEINA ACHCTBOBAaTh OT HMCHH
3aSBUTES PH TIOJIyYCHUH JOKYMEHTOB;

3) CBepseT OJJIEKTpOHHBIE 00pa3ssl [JOKYMEHTOB C OpHIHMHajlaMu (IIpH
HarpaBJICHHH 3aMpoca 1 JOKYMEHTOB Ha npeiocTapieHue ycayry yepes EINTY;

4)  yBemOMIAET 3asgBUTENE O TOM, 4YTO pe3yJbTaT IpeloCTaBlICHHA
rocyJapcTBeHHoif ycimyrn Oyner HanpaBieH B JuuHbIil kKaGuner Ha EIITY B dopme
3NIEKTPOHHOTO JIOKYMEHTA.

IIpn yCTaHOBJACHHM DACXOXKICHHII OJEKTPOHHEHIX 00pa3oB  [OKYMEHTOB,
HAIpaBJICHHEIX B 3JICKTPOHHOH (opme, C OpUrHHAJIAMH, pe3ysbTaT MpPEHNOCTaBICHUL
YCIIyT{ 3asBUTENIO He Hamnpapisercsd depe3 EIIIY, o yeM cocTaBisieTcs akT.

B ciryuae, eciti IIPHHATO PEILCHHE O IMPeIoCTaBIeHUN (OTKa3€ B IPEJOCTaBIECHUH)
roCyJApCTBEHHOM YCIIYrH, AaHHOE pEllleHHe CKaHWpYeTCA M HAlpaBiseTcsl 3asBHTEIIO0
gyepe3 EIN'Y, nubo Hampasisercs B (opMe 3JIEKTPOHHOIO AOKYMEHTA, HNOANHUCAHHOTO
YCWIECHHOY  KBaIM(QHUUHPOBAHHOW  BIEKTPOHHOH  MOMIMMCBHI0O  YHOJHOMOYEHHOIO
JIOJDKHOCTHOT'O JIMIA, B JIMYHEIY KaOuHeT 3asgsuTend Ha EINTY,

MaxcuManpHEIH CpPOK BHINNONHEHHS JaHHOW aIMHHUCTPATHBHON IIpoleIypHl
cocTaBisier 3 pabouux IHS €O JHS NMPUHATHS PEIICHHS O IMPEHOCTAaBICHUU (0TKa3e B
Ipe0CTaBICHHUHN) FOCY JapCTBEHHOMH Y CITyTH.

Kpurepuit npuHATHS pelIeHNI: NIPUHATHE PElIeHUs O IpeRocTaBieHun (OTKase B
IPEI0CTABICHUAN) TOCY JAPCTBEHHOHR YCIIyTH.,

Pe3ynsTaToM aIAMHHHCTPAaTHBHO! NPONEIYPHI SBIACTCS BBIaYa WJIH HalpaBJICHUE
II0 ajpecy, yKasaHHOMY B 3agBjecHuH, JuOo depes EII'Y sagsuremo OoKyMeHTa,
HOATBEPKIAIOIIETO MPHHATHE TAKOTO peIICHYS.

Pe3ynpTaT MpENOCTAaBICHHS TOCYJapCTBEHHOH yCIyrH QopMupyeTcs B
aBTOMATHYECKOM DPEXHME B 3JIEKTPOHHOM BuJE B (hopMe HOKYMEHTa, MOAMHUCAHHOIO
YCHIEHHO!  KBanM(DUUUPOBAaHHOH  3NEKTPOHHOH  MONMHCHIO  YIOJHOMOYEHHOTO
IOJDKHOCTHOT'O JIUIIA.

PesynpTaT BHINOHEHNA aAMHUHHUCTPATHBHON NPOLIEAYPH (PHKCHPYETCA B CHCTEME
3JIEKTPOHHOTO JOKyMEHTOO00pOTa YIOMHOMOYEHHOTO OpraHa WIH B JKypHaje
PETUCTPALIUY, B CIIy4yae OTCYTCTBUS CUCTEMEI BJIEKTPOHHOTO JOKYMEHTO000pOoTAa.



BapuaHT npegocTaBjeHus rocyaapcrsennoii yeayru «Ilpexpamenne aeHcTBHA
JIHLEH3HI

3.13. Pe3ynbraToM NpEIOCTABICHIA FOCYAPCTBEHHON YCIyTH AB/IACTCA Bblaya
(nanpasienue) HHGOPMAIIH O HPEKPANICHUH ACHCTBUS JIMICH3UH U €€ aHHYIMPOBAHHH,
KOTOpEI} IOJly4aeTcs 3asBUTEJIEM CHOCOOOM, yKa3aHHEIM B ITyHKTE 2.7 HacTOAIIETO
AJZIMUHHCTPaTUBHOIO perjiaMeHTa.

(axkT NONydYeHHs 3asSBUTENIEM pe3ynbrara IIPEeJOCTAaBICHUSI IOCYIapCTBEHHOM
YCIYyrH (UKCHpYETCS B CHCTEME 3JIEKTPOHHOTO IOKyMEHTO000pOTa WM B JKypHaie
pErucTpalii YIOJIHOMOYEHHOTO OpraHa, B CIy4yae OTCYTCTBHA CHCTEMEI 3JIEKTPOHHOIO
JOKyMeHT0000poTa.

3.14. IlepeueHb aqMUHUCTPATUBHEIX IIPOLIEAYD:

1)  npwueM 3asBIEHUS JUIA NpefoCTaBIeHUs TOCY AapCTBEHHON yCIIyTH;

2) NPUHATHE pelleHHs O MpejocTapleHHH (00 OTKase B NpeloCTaBlICHHUH)
roCy ZapCTBEHHOH YCIIYTH;

3)  npemocraBieHHE pe3yJbTaTa FOCYJApCTBEHHOI yCIyIH.

3.15. MakcuManpHEI CpPOK TIPEJOCTaBJICHHS FOCYNapCTBEHHOH  yCIyIrd
cocTaBiaer 5 paGo4ux AHEH CO JHA PErUCTPallUM 3aiBIICHUA B YIIOJIHOMOYEHHOM OpraHe
B COOTBETCTBHH C ITyHKTOM 2.8 HacTosIero AJMUHICTPaTHBHOIO peTyiaMeHTa.

AnvMuHMCcTpaTHBHAfA npoueaypa «Ilpuem 3asiBjieHHA AJIS IPEJLOCTABJICHHS
roCyAapCcTBEHHO yCIayru»

3.16. OcHoBaHueM Hayaja BEINOJHEHHUSA AaJMHHUCTPATUBHOH IpOLEHYPHI
SIBJISIETCS ITOCTYIUIEHUE OT 3asBUTENA 3asBieHus rocpencteoM EINTTY.

GopMHpOBaHHE  3aABJICHHA  OCYIIECTBIAECTCS  IIOCPEACTBOM  3allOJHEHUA
unTepakTUBHOM GopME Ha EII'Y 6e3 HEoOXOAMMOCTH JONOIHUTENBHOH NOJayu
3asBJICHUA B KaKOH-1HO00 HHOH dopMe.

Ceenenuss W3 JOKYMEHTa,  YJOCTOBEPAIOMEr0  JIMYHOCTh  3adBHTEIA
(mpexcraBuTens  3asBuTeNsd) ¢GopMupyloTcs apromMarmdeckn Ha EIITY  mpum
NOATBepKAeHUU ydeTHOH 3amucu B ECHUA u3 cocraBa COOTBETCTBYIOIIMX IAHHEIX
YKa3aHHOH YYETHOH 3amucH M MOTYT OLITh NPOBEpPEHEI ITyTeM HAIpaBICHHUA 3alpoca ¢
HCIIOJIB30BAHUEM CHCTEMBI MEXKBEJIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJIECTBI.

AaMuHHNCTpaTHBHAA npoueaypa «{IpuHATHE pelIeHHs O NPeJoCTABJICHUH
(00 oTKa3e B IpeoCTABJIEHHH) rocyJapcTBEeHHOMH yCIyrn»

3.17. Kpurepunm mNpHHATHA pemeHHd O IpeAOCTaBIeHHH TroCyJapcTBEHHOM
YCIIyTH B LeJISX NPEKPAIIEHHs JeHCTBIS IMIIEH3UH U €€ aHHYJIHPOBAHUY OTCYTCTBYIOT.

AnmunncrpatuBHas npoueaypa «IIpenocrasiieHne pe3yJbTaTra rocyaapcTBeHHOIH
YCJIyTH»

3.18. Mudopmanus o npekpamieHUH IEHCTBHUS JIMLIEH3UHN U €€ aHHyJIHPOBaHUH
BBIlacTCs (HanpaBisieTcs) B MOPSAJKE, YCTAaHOBICHHOM B MyHKTe 3.12 Hacrosmero
AJZMHHHCTPaTHBHOTO pEIJIAMEHTA.



BapuaHT npeaocTraBjeHns rocyAapcTBeHHONH yeayrH «Ilojryyenne BHIMHCKH H3
peecTpa JTHIEH3HUil, B TOM YHcJIe ¢ HCIIPABJIeHHSIMH ONe4YaTOK H (HJIH) olIHOOK,
JAONMYIIEHHBIX NPH NePBUYHOM 0(OPMJIEHHH pEUIEHUS O IPEA0CTABJIEHHH
rocyJJapCTBEHHOH yCJIyrH WK 00 0TKa3e B IIPeJ0CTaBJICHHH
rocyapcTBeHHOH ycayrn»

3.19. PesynsTaToOM npenoCTaBiIeHHs FOCyAapCTBEHHOHN yCIIYTH SBIIIETCSA BhIIa4a
(HampaB/ICHHE) BHIMHCKH M3 PEecTpa JIMIEH3UI ¢ MCIPaBICHHAMH OIEYaTOK M (HIIH)
omuboK, AOMyINEHHHX IpPH NEPBHYHOM O(QOPMIIEHHH pEINeHHUS O NpefOCTaBICHHH
rocyJapCTBeHHOM ycmyrm Jubo pemeHuss o0 OTkase B NPEAOCTaBIECHUH
rOCYAapCTBEHHO! yCIyrH, KOTOPBIH Mojydaercs 3asBuUTeleM CIocoboM, YKasaHHHIM B
nyHkTe 2.7 HacTosmero AIMHHUCTPATUBHOIO PErJIaMEHTA.

dakT nonyueHUs 3agBUTENEM pe3yNbTara IpefOoCTaBICHHS TIOCYAapCTBEHHOM
yCIyrn (QUKCHPYETCS B CHCTEME SJIEKTPOHHOTO IOKYMEHTO00OpOTa WIH B JKypHAale
PETHCTPAIIMH YIIOITHOMOYEHHOTO OPraHa, B CiIy4ae OTCYTCTBHUA CHCTEMEI 3JIEKIPOHHOIO
IOKymeHToobopoTa.

3.20. IlepeyeHb aIMUHHCTPATUBHEIX NPOLIEAYD:

1) MpHeM 3a9BJICHUSA U JOKYMEHTOB M (1) MHPopManuy, HEOOXOJUMEIX Ui
IpeIoCTaBIICHI TOCy IapCTBEHHOH yCITyTH;

2) Me)KBeIOMCTBEHHOE HHOpPMaIlIOHHOE B3aUMO/IEliCTBHE;

3) MPUHATHE PEHICHHA O IIpemocTaBicHHHM (00 OTKase B NpPEAOCTAaBIICHUH)
rocy1apCTBEHHOH yCIIyTH;

4) IPeJOCTaB/ICHHE pe3yJIbTaTa roCyJapCTBEHHO yCIyTH.

3.2]1. MakcuMalpHEIf CPOK MNpEAOCTaBIEHUS TIOCYJapCTBEHHOM  YCIyIH
cocTaBiIAeT 3 paGoYmX JHA CO JHA PETMCTPALUH 3aABJICHHA B YIOJIHOMOYEHHOM OpPraHe B
COOTBETCTBHH C ITyHKTOM 2.8 HacTos11ero AJIMUHICTPATUBHOIO pEriaMeHTa.

AQMUHHCTpaTHBHas nponeaypa «IlpueM 3asB/ieHUS 1 JOKYMEHTOB H (HJIN)
uHpopManHH, HeoGXOQUMBIX JIUISl IPEJOCTABJIEHHS FOCYJaPCTBEHHOH ycayrn»

3.22. OcHoBaHHMEM Hayaja BHIIOJHEHHA AIMUHHUCTPATHBHOH NpOLEHypH
ABJIAETCA MTOCTYIUICHHE OT 3asABUTEIIA 3adBJICHHA IocpeacTsoM EIIY,

GopMupoBaHHe  3aABJICHUS  OCYIIECTBJIACTCS  IIOCPEACTBOM  3allOJIHEHHUS
uHrepakTupHO (QopMmel Ha EIIIY 6Ge3 HeoOXOAMMOCTH JOMOJIHUTENBHONH NOAa4U
3a4BJICHUA B KaKoi-mubo uuoit Gopme.

CeemeHnst U3  JJOKYMEHTa, YJOCTOBEpPAIONIEr0  JIMYHOCTh  3aSBUTENT
(mpencraButens 3agBurend) (GopMupyiorcs apromarmuecku Ha EIITY  mnpu
noarBepxxaeHUH yueTtHoll 3amucu B ECHMA m3 cocTraBa COOTBETCTBYIOIIUX JaHHBIX
yKa3aHHOI ydeTHO# 3amucH M MOryT GBITh IIPOBEPEHHI IyTeM HaNpaBJIeHHs 3arpoca ¢
HCTIOJIb30BAHUEM CHCTEMEI MEXXBEAOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMO;IeHCTBHA.

AnpmunancrpaTuBHasi nponeaypa «[IpHHATHe pelieHHs O MPeA0CTABIEHUH
(06 oTKa3e B mpexOCTABJIEHNH) FOCYAapCTBEHHOM yCIyru»

3.23. KpurepueM NpHHATHA peIICHHI O INPEAOCTABICHHH TIOCYAapCTBEHHOM
YCIyrH  ABISETCS  OTCYTCTBHE OCHOBaHMH Is OTKasa B NPEAOCTABICHHU
roCyIapCTBEHHOM YCIIyTH.



3.24. HcuepnelBaromuii IepeyeHb OCHOBaHWIl A4 OTKa3a B IIPEJOCTABIICHUH
roCyHapCTBEHHOM YCIYTH U KPUTEPHH NPUHATHS PEHICHUS:

1) B cioyuae oOpalleHMs 3asABMTENA 32 HCIIPABJICHWIMHU ONEYaTOK H (W)
OIIHOOK, JONYIICHHHIX IPH IEpBHYHOM OGOPMIICHHH pEIIEHHd O NpEJOCTaBICHHH
rocyapCTBEHHOM yCIyru WM o0 OTKase B MPeJOCTABICHUM IOCyAapCTBEHHOH yCuyry,
HE COOTBETCTBYIOLIETO 3asBUTENIO, KpPUTEPHEM IIPHHATHA pPEINECHUA SABJIACTCA HE
HOATBEPKACHHE 110 pe3ysIbTaTaM IPOBEpPKH CBEIACHHH H AOKYMEHTOB, HMEIOIIUXCH B
PACIIOpPSIKEHUH YIIOMTHOMOUYEHHOrO OpraHa, ()akTa BEJa4M PEIIEHHS O NPENOCTaBICHUN
rocyapcTBeHHOM ycCiayru, ofpaTHBHIEMyCs 3a HCIIPaBICHHAMH ONEYaToK M (HiH)
OmMOOK, IOMNYINEHHEIX NpPH IEpBHYHOM OG(OPMIIEHHM peIeHHA O IPEAOCTaBICHUM
rocyAapCTBEHHOMN yCIyTH;

2) B ciydyae OTCYTCTBHS (paxTa AOMyINEHHA ONe4yaToK M (WiM) OMHOOK IpH
opOpMIIEHHH peIleHUS O IpH3HAHUKM KpUTepHeM IPHHATHA DEIICHUA SABIAIOTCS
pe3yNBTaTH JOKYMEHTapHO! IIPOBEPKM CBEINEHUI M JOKYMEHTOB, HMEIOIMXCHA B
Paclops)KCHUN YIIOJHOMOYEHHOIO OpraHa, CBUAETEIBCTBYIOIIHME O TOM, YTO IIpH
nepsryHOM 0GOPMIICHUH pelIeHNs 0 MPU3HAHUK He OBUTH JOIyIIEHB! ONEYaTKH U (1in)
OHIMOKH.

3) B ciyyae ofpalneHHa 3asgBHUTEN1 3a ITOJy4EHHEM BEBIINCKM M3 peecTpa
JMneH3uif 6e3 HeoOXOAMMOCTH YCTpaHeHHS oInedaToK M (Wiax) OKOOK, KpUTepHeM
NPHHATHS PELICHHS ABISETCA HATHYNE CBEJCHUI B peecTpe JIMIIEH3HIA.

AnvuuncrpatuBHas npoueaypa «IlpegocrasiieHne
pe3y/IbTaTa roCyAapcTBeHHOM YCIyrn»

3.25. Brimucka W3 peecrpa JIMIIEH3WI BBIAAaeTcs (HAMpapiseTcs) B IIOPSIKE,
YCTaHOBJIEHHOM ITyHKTE 3.12 HacTosmero AJMUHUCTPATUBHOIO pEriaMeHTa.

IV. ®opMBbI KOHTPOJIS 32 KCIIOJHEHHEM aIMHHUCTPATHBHOTIO perjiaMeHTa

Iopsiiok ocymiecTBIeHHs TEKYIEro KOHTPOJIS 3a cO0JII0AeHHEM H HCHOJHEeHAEM
OTBETCTBEHHBIMH JOJKHOCTHBIMH JIHIAMH M0JI0KEHHIT HACTOSIHIEro
aIMAHACTPATHBHOIO perjiaMeHTa H HHBIX HOPMATHBHBIX NPABOBLIX AKTOB,
yCTaHABIHUBAIOIKX TPEGOBAHHUS K MPEJOCTABJICHHIO rOCYAAPCTBEHHOI YCIIyrH,
a TaKsKe IPHHATHEM HMH peleHuii

4.1. Texymuif KOHTpPONb 3a COONIOZEHHEM M HCHOJIHEHHEM JOKHOCTHBIMH
JMIAMH YIIOTHOMOYEHHOI0 OpraHa MOJIOKEHMM Hactoslero AJIMHHUCTPATHBHOIO
periiaMeHTa M MHBIX HOPMaTHBHBIX NPaBOBHIX aKTOB, YCTAHABIIMBAIOMIUX TpeOOBaHUA K
HPEAOCTaBICHUIO TOCYJapCTBEHHOR YCIYTH, OCYIIECTBAAETCS AOJDKHOCTHEIMM JIHHAMHU
YIIOJJTHOMOYEHHOI'O OpraHa, YNOJIHOMOYEHHBIMH Ha OCYILIECTBJICHHE KOHTpOJI}I 3a
IpeAOCTaBIEHUEM TOCY AapCTBEHHOM YCIIyTH.

JUii  TEeKyIero  KOHTpOJAA  HCHONB3YIOTCS  CBEACHUSA CIry)keOHOi
KOPPECIIOHCHINH, YCTHAI ¥ NUChMEHHAA HH(QOPMAIHA CICLHUAIHCTOB H AO/LKHOCTHEIX
JHI{ YIIOJTHOMOYCHHOTO OpraHa.

Texymuit KOHTPONb OCYIIECTBISETCS MyTEM IIPOBEICHUS IIPOBEPOK:

1)  pemennit 06 oOTkaze B IpHEMe [JOKYMEHTOB, HEOOXOAMMBIX JUIs
NPeAOCTaBICHUS TOCY JapCTBEHHOM YCIyTrH, nocTynuBIux uepes EINTY;



2) pemeHuii o mpegocraBieHuH (00 oTkaze B NPENOCTaBICHUM)
roCy1apCTBEHHOM YCIIYTH;

3) BHISABJICHUS U yCTpaHEHUs HapyIleHuit IpaB rpakaaH;

4) PacCMOTPEHUS, IPUHATUS pellleHuii ¥ NOATOTOBKH OTBETOB Ha OOpalneHus
rpaXJaH, coReprKaInue JKanoOb Ha pemeHus, nefictBud (Oe3meiicTBrE) JOMKHOCTHBIX
JIHIIL.

ITopsaok U MepHOANYHOCTh OCYIIECTBJIEHHS IJIAHOBHLIX H BHEIVIAHOBLIX NIPOBEPOK
IIOJTHOThI M KA4Y€CTBA NPeJOCTABJIECHHA rocyJapcTBEHHOH YCIYIH, B TOM YHCJIe
NopsA0K H GOPMEI KOHTPOJISI 32 IIOJIHOTOH Ka4YeCTBOM NPEAOCTABJICHUSA
rocyjapcTBeHHOH yCJIyTH

4.2. KoHTpoab 3a NMOJHOTOM M KauecTBOM IpelOCTaBlICHHS TOCyHapCTBEHHOH
YCIYT'H BKIIOYAeT B ce0s NpOBEACHUE IUIAHOBEIX H BHEILIAHOBEIX NIPOBEPOK.

4.3, TlnaHoBble IpPOBEPKH OCYUIECTBIAIOTCS HAa OCHOBAHMHM OpraHHU3aIllHOHHO-
pacmopsAUTENBFHOTO aKTa YIIOJIHOMOYEHHOTO OpraHa.

IIpp  mnaHOBOM  IIpOBEpKE  MOJNHOTHL M KayecTBa  NPENOCTaBICHHA
rOCyJapCTBEHHOM YCIIyTH KOHTPOJIIO MOMAJIECIKAT:

1)  cobmoJieHHE CPOKOB NPENOCTABICHUS TOCY JapCTBEHHOMH YCIyTH;

2) coOII0ieHUE NOJI0KEHU HACTOAMEr0 aIMUHUCTPAaTUBHOIO PETIAMEHTA;

3) MPaBWIBHOCT, H OOOCHOBAHHOCTh IPUHATOrO peIICHHs OO0 OTKase B
HpeOCTaBJICHUH rOCyAapCTBEHHOM yCIIyTH.

[TeproqUHOCTE NPOBEAEHHUS IUIAHOBLIX IIPOBEPOK — HE peKe OJHOr0 pasa B Iofl.

4.4, BHemwiaHOBEE NPOBEpKHU MPOBOMATCS IJIA NPOBEPKH (aKra yCTpaHEHUS
paHee BEHIABJICHHBEIX HapyINCHHi, a Takke B CIydae MOJydYeHHA KajoO Ha JeiicTBHA
(Ge3pmeticTBE) YNMOMHOMOYEGHHOrO OpraHa, JO/DKHOCTHHIX JIML[ YITOJIHOMOYEHHOIO
opraHa. [IpoBepky TakKe IPOBOJATCS O OOPAIIEHHIO 3asBUTEN.

OcHoBaHmneM U1 IPOBEICHNS BHEIUIAHOBEIX IIPOBEPOK ABJIAIOTCA:

1) NOJydeHHEe  OT  TIOCYJapCTBEHHEIX  OpraHoB  HHGoOpMauu# O
NpeANoNaraéMEIX WA BEIABIEHHBIX HapyIICHUAX HOPMATHBHEIX IIPaBOBHIX aKTOB
Poccuiickoii @ezepaniud, HOPMATHBHEIX IIPaBOBRIX aKToB Pecmy6muku CepepHas
Ocerusn-AnaHus;

2) oOpaleHHA rpaxaaH M IOPHOMYECKMX JIMIX Ha  HApyIICHH
3aKOHOJATeNbCTBa, B TOM YHC/E Ha Ka4eCTBO NMPEIOCTABICHIS I'OCy 4apCTBEHHOMN yCIyTH.
BHemnaHoBeI€ IPOBEPKHU IIPOBOJATCS IO Mepe HEOOXOIUMOCTH NPH HAIHYUY OCHOBaHMIA
UL X TIPOBEICHMUS.

OTBeTCTBEHHOCTH A0JIKHOCTHBIX JIHI, YIIOJTHOMOYEHHEIX 32 pellleHHs H AeficTBHS
(Oe3neiicTBHE), NPUHHNMAaeMble (0CyILECTBJIsIEMbIe) HMH B X0/[€ NPeJ0CTABJICHHUS
rocyAapcTBeHHOH yCJIOyTH

4.5. Tlo pesynpTaTaMm IpOBEpOK B CITyyae BEISBICHUS HapyHICHUH ITOJIOXKEHMI
HACTOAILIEr0 AaJMHHHCTPATHBHOIO pEIaMEHTa, HOPMATHBHEIX IIPABOBEIX aKTOB
Poccuiickoii denepanuy, HOPMAaTHBHEIX IIPaBOBEIX akToB PecnyOnuxu CepepHas
Ocerna-Ananusi OCYIIECTBIAETCS IPHUBJIeUeHHEe BHHOBHEIX JOJDKHOCTHEIX JHIT K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENECTBOM Poccuiickoii denepaium.

4.6. TIlepcoHanbHas OTBETCTBCHHOCTh JODKHOCTHHRIX JIMI, Y4YacTBYIOIIUX B
IPEAOCTABJICHUH TOCYJAapCTBEHHON YCIyrH, 3aKpeIUIieTcsi B HMX AODKHOCTHEIX



HHCTPYKIMSIX B COOTBETCTBHM ¢ TpeOOBaHMAMM 3aKOHOJAaTeNbCcTBa Poccuiickoit
Denepanyu.

TpeOoBaHus K NOpAAKY H ¢oOpMaM KOHTPOJIA 32 IPeAOCTABJIECHIIEM
rocyaapcTBeHHO# YCJIYTH, B TOM YHCJIE CO CTOPOHBI IPaXaaH, HX 00beIHHEHHH H
OpraHusanui

4.7. KoHTpois 3a IIpeoCTaBICHHEM IOCY JAPCTBEHHOU YCIIYIH OCYyIIECTBIIIETCS
B (opMe KOHTpOJIA 3a coOMIOAeHKeM IOcIef0BaTelbHOCTH ACHCTBUM, ONpeIelICHHBIX
aIMUHICTPAaTHBHEIMU NpOLEAypaMHU IO NPEJOCTAaBIECHUIO TOCyAapCTBEHHOH YCIyTH, U
IIPUHATHEM pemleHuii JODKHOCTHEIMH JIMIIAMM IIyTeM IIpOBEJCHHA IIPOBEPOK
coOmoaeHss M HCIOJMHEHUSA JODKHOCTHBIMH JIAIAMHM YIIOMTHOMOYEHHOIO OpraHa
MOJOXEHHIT HOPMATHUBHEIX IpaBOBEIX akToB Poccuiickoif Denepanuy, HOpMATHBHEIX
npaBoBoix akToB PecrmyOnmku CesepHas Ocermsi-AnaHud, a TaKKe MOJNIOKEHHI
HacToAmero A IMHHHCTPAaTUBHOTO perjlaMeHTa.

JIOJDKHOCTHBIE JIMIIa  YIIOJIHOMOYEHHOTO OpraHa IPUHHUMAlOT MEPH IO
IIpeKpalieHio  JOMYIIEHHBIX HapylIeHWH, YCTpaHMIOT IpHYHMHEL M YCJIOBHA,
cnoco6CTBYIOIIKE COBEPUICHUIO HAapyNIEHMIA.

WudopMmalius o pe3ysipTaTax pacCMOTPEHMS 3aMeYaHuii U NpeIoKEeHUH IpaxiaH,
ux o0peIMHCHHWI M OpraHu3anuii JOBOJUTCS A0 CBEACHUS JIML, HAMPaBHBIIHUX 3TH
3aMe4yaHus ¥ NMPEJIOKEHNUS B YIIOJTHOMOYCHHHIH OpraH.

4.8. Tpaxpane, ux oObEIUHCHHUA U OPraHHU3ALMH HMEIOT IIPaBO OCYLIECTBIATE
KOHTPOJIb 32 IpPeAOCTAaBICHHEM TIOCYJapCTBEHHOM YCIyrd IIyTeM IONy4YEeHHUS
uH(popMaLul 0 X0A€ NMpeNOCTaBIeHUs IOCY IAPCTBEHHOH yCIyrH, B TOM YHCIIE O CPOKaxX
3aBepIIeHNs AIMUHUCTPATUBHEIX NpOLEeAyp (leHCTBHIA).

I'paxnane, uX 0ObEANMHEHUS U OPraHU3alUU TaKXKEe UMEIOT IIPaBo:

D HaIpaBjIATh 3aMEYaHWsA M INPEIJIOKEHUSA IO YJIYyYIICHHIO KadecTBa M
JOCTYTIHOCTH IIPEIOCTaBJICHUA roCyJapCTBEHHOM YCIIyTH;

2) BHOCUTD IPEIIOKECHHUA O Mepax 10 YCTPAHEHHUIO HapyIICHHH HaCTOALIETo
AJIMHHHCTPaTHBHOTO pEIVIaMEHTAa.

KoHTponb 3a HCIOJIHEHHEM HACTOSIINEro aJIMHUHUCTPATHBHOIO perjiaMeHTa co
CTOPOHEl TpakhaH, MX OOBENVHEHWH W OpraHM3auuil ABJISETCS CaMOCTOATENBHOMN
¢opMoOif KOHTPOJNSI M OCYIIECTBIIETCS IIOCPEACTBOM OTKDEITOCTU HEATEIbHOCTH
YHOJTHOMOYEHHOIO OpraHa IIpH IpeAOoCTaBICHUM IOCyAapCTBEHHON yCIIyrH, MOTyyYeHus
IIONHOM, aKTyadpHOH M JOCTOBEPHOM MHGQOpPMAlMM O HOpPSAKE IPeNOCTaBICHUA
rOCYZJapCTBEHHOH YCIYTH H BO3MOXKHOCTH JAOCYJEeOHOro pacCMOTpPEeHHS oOpaineHuit
(kxano0) B mpouecce NONYYCHUS TIOCYJApCIBEHHOM YCIYyrH IIyTeM HAIpaBJICHUA
ofpameHnii B yIOJHOMOYEHHEIM oOpraH, a TakxKe IyTeM oOkanoBaHUs JAelCTBHii
(GeapeiicTBUs) W pemieHHi, OCYLIECTBNSEMHEIX (NPHHATHIX) B XOJ€ HCIIONHEHHUS
HaCTOAIIETO AJMUHICTPATHBHOTO perjlaMeHTa.

V. docynebnnbiii (BHecyaeOHbBII) mopaaok 00KaJioBaHKs peIIEHHH M AeHCTBHI
(Oe3peticTBHs) OpraHa, NpeaoCTABJSIONIEr0 roCyIapCTBEHHYIO YCIYIY

5.1. 3asBuTens umeer mpaBo Ha OOXKayioBaHWE pemreHMs u (WIH) JeiicTBuii
(6e3peiicTBUS) YIOIHOMOYEHHOTO OpraHa, JOJDKHOCTHEIX JIMI YIIOJIHOMOYEHHOI0 OpraHa
TIpY NPeJOCTaBICHUH TOCyIapCTBEHHOM YCIyru B JocyieOHOM (BHECY1eOHOM) MOpsIKe
(manee — xxanoba).



Croco6bl nnpopMHpOBaHUs 3asiBHTeIEl 0 Mopsiike nocyAeGHOro (BHecyaeGHOr0)
o0:xaj10BaHHSA

5.2. Hndopmaiusa o MopsaKe MoJadyd M PacCMOTPEHUA JKajJoOBl pa3sMeINaeTcs
Ha MHOOPMAI[MOHHEIX CTEHNAaX B YNOMHOMOYEHHOM OpraHe, Ha O(HIMAILHOM caiTe
YIOJHOMOYECHHOTO OpraHa B  HH(OPMAIMOHHO-TEICKOMMYHHMKAIMOHHOR  CETH
«Hureprer», Ha EII'Y, a Tawke NpefocTapisercsa B ycTHoil dopme mo TenedoHy U
(unn) Ha JMYHOM NpueMe NuUOO B MHCBMEHHOI (GopMe IOUTOBHIM OTIpABICHHEM IIO
ajpecy, YKasaHHOMY 3asBHUTENeM (MpeAcTaBUTENeM), OO B JEKTPOHHOH QopMe Ha
BIIEKTPOHHYIO NOYTYy 3aABHTEII.

5.3. B ynoirHOMOYEHHOM OpraHe OIpeAeAIOTCS JOLKHOCTHEIC JIMIIA, KOTOPEIe
ofecreunBaioT:

1) IIPHEM M PETHUCTPALHIO KaN00;

2)  paccMOTpeHHe kanob B COOTBETCTBHMH ¢ TpeOOBAHHAMH 3aKOHOAATENECTBA
Poccuiickoit ®enepanun.

5.4. JKanoba nozjieKuT perucTpanuy He mosaaee 1 paboyero AHA, CACAYIOLIErO
3a JHEeM IOCTYIICHUS B YIIOJTHOMOYEHHEIH OpraH.

5.5. Xamoba paccMmaTpuBaercs B TeueHue 15 paboumx JHeH co IHA ee
perucTpanyy B ynOJIHOMOYEHHOM OPraHe.

5.6. B ciyuae oGxamoBaHus OTKa3a YIOJIHOMOYEHHOIO OpraHa, JO/DKHOCTHEIX
JIAI] yITIOJTHOMOYEHHOTO OpraHa B IIpHeMe JJOKYMEHTOB y 3asBUTEINS JTU00 B UCTIPAaBIECHUH
JOIIyIIEHHEIX OIIEYaTOK M OMMOOK WM B Cilyyae 00KaqoBaHUs 3asiBUTEIEM HapyLICHUA
YCTaHOBJIEHHOTO CpOKa TaKuX MCIpaBjieHMi jxajnoba paccMaTpuBaeTcs B TEYEHHE S
pabouux JHel co AHS ee PETHCTPaIlMK B YIIOJIHOMOYEHHOM OpraHe.

B cnyuae ecam xanoba mojmaHa 3asBUTENEM B TOCYAapCTBEHHBIH opraH, B
KOMIIETEHIHIO [KOTOPOro HEe BXONUT IIPUHATHE pelIeHHs N0 Xajnobe, B TeyeHHe 3
paboumx mOHe#f cO [JHI perucrpaliy Takoil >kanoOB OHa Halpasifercs B
YIOMTHOMOYEHHEIT Ha €€ pacCMOTpeHHe OpraH, O 4YeM B IIMCBMEHHOH (opMe
HHQOpPMHUPYETCS 3aIBHTENb.

Ilpu 3TOM CpOK pacCMOTpEHHS >aJ0OH MCUHUCIAETCS CO JAHA pPErHCTpalyy
»a’io0B! B YIIOJJHOMOYEHHOM Ha €€ pacCMOTpEHHE OpraHe.

5.7. He nosgHee mHd, CACIYIOLIErO 3a JHEM NPHHATUA PEIICHHA, 3adBUTCIIO B
IHCBMeHHOH (opMe U, IO JKETaHUIO 3asSBUTENs, B 3JIEKTPOHHOH (hopMe HampaBiIgeTcs
MOTHBHPOBAHHEI OTBET O pe3yJIsTaTaX pacCMOTPEHUS XKaI00kI.

B cimyuae mnpusHaHus xanoObl, nojlexamieff YAOBICTBOPEHHIO, B OTBETE
3agBUTENIO JaeTcsi HHQPopMalus O HNeWCTBHAX, OCYLICCTBJIIEMBIX YITOJHOMOYEHHBIM
OpPraHoM B IE/IX He3aMeIMTEeNIFHOTO YCTpaHeHHS! BBHISBJIEHHHIX HapylIeHWid Ipu
OKa3aHHMM ToCyJJapCTBEHHOM YCIIyTH, a TAaKKe NPHUHOCATCA U3BMHEHMS 3a JAOCTaBIICHHEIE
HeynoOcTBa M ykasmlBaeTcsi HH(GopMamus o JanbHeHmmx AeficTBHAX, KOTOpHE
Heo0X0AMMO COBEPHINTH 3asBUTEIHO B LENAX IIOIYyYEHUS IOCYy AAPCTBEHHOH yCyru.

B ciydae npusHaHuHA Kajgo0bl, HE IOJyIeXKamled yHOBICTBOPEHHIO, B OTBETE
3aABUTEIIO JNAIOTCS apryMeHTHPOBAHHEIE Pa3bsCHEHUS O IPUYMHAX IIPUHATOTO PEUICHHS,
a TaKoke HHPoOpMAaIHs O MOpsAKE 00KATOBAHHS IPUHITOTO PEIICHHSI.

B cimyuae ycTaHOBIE€HMA B XOZ€ IIHM IO pe3yJIbTaTaM PacCMOTPEHHs KaloOH!
NPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO TIPABOHAPYHICHHWS WIH IPECTyIUICHHS
NOJDKHOCTHEIE JIMIA, HaJeJeHHHE ITOJJHOMOYUSAMH 10 PpAacCCMOTPEHHIO XKanoo,
He3aMeUINTEIRHO HaNpaBiaioT UMEIOIIHECS MaTEpPHAIIBI B OPTaHbl IIPOKYPaTyphl.



5.8. B orBere mo pe3ysnbTaTaM pacCMOTpEHHS XKano0b yKa3EIBarOTCA:

1)  HanMeHOBaHHe YHOJHOMOYEHHOIO OpraHa, pacCMOTPEBLIETO Kayoby,
TOJDKHOCTE, (PaMIUTHSA, HMS, OTIECTBO (TTOCIeNHee — IIPH HATMYMH) JODKHOCTHOTO JIMIIE,
IPUHSBIIETO PEIICHHUE I10 XKanobe;

2)  HoMep, Jara, MECTO MpPHHATHA pEUICHHd, BKIIOYad CBEHNCHHA O
JO/DKHOCTHOM JIMIIE, peleHne win aeiicreue (be3nelicrauie) KOTOPoro o6xaryercs;

3)  dammms, M, 0T4ecTBO (TIOCIEHee ~ NIPH HAIMYKH) HIM HauMEHOBaHHE
3asBUTEIIS;

4)  OoCHOBaHHS M NPHUHATHS pelIeHns 1o xanobe;

5) IIPUHATOE 110 JXanobe pelleHue;

6) B Cllydae eciu ajo0a Ipu3HaHa OOOCHOBaHHOHM, — CPOKHM YCTpaHEHHA
BEIBJICHHHIX HapyIneHuii, B TOM 4HCI€ CPOK IIPEJOCTAaBICHUS pe3yJIbTara
roCyIapCTBEHHOM YCIIyrH, a Takke HHpOpMalus, yka3saHHasd B IIyHKTE 5.7 HacTOSAINETO
AJIMIHHCTPaTUBHOTO PETIIaMEHTa;

7)  uuboOpMauua 0 nopaiKe 00xanoBaHUA NPHHATOTO 110 XKajlo0¢ peIleHHus.

@opMBI ¥ coco0BI MOTAYH 3aABUTEISIMH KAJ100bI

5.9. Kamoba nomaercst B yIMOJNHOMOYCHHEI OpraH B NHMCbMeHHOH (opMe Ha
OyMa’kHOM HOCHTEJNie, B TOM YHC]Ie Ha JMYHOM IIpHEME 3asBHUTENs, IO II0YTe JHOO B
3JEKTPOHHOU (hopMme.

JKano6a MoxeT OHTH HalpapicHa IOYTOBEIM OTIPABJICHHEM B YIIOTHOMOYCHHEIH
Opra, II0 JIEKTPOHHOM MOYTE B YIIOTHOMOYEHHEI OpraH, OCPEACTBOM OPUIHATIEHOIO
caifiTa yNOJHOMOYEHHOrO OpraHa B HH(POPMalMOHHO-TEICKOMMYHHKAllMOHHON CeTH
«UHTEpHET», ¢ Mcnonb30BanreM EINY, a Takke MOXET OHTH NPHHATA IPH JIHYHOM
IpHeMe 3asBUTEILA.

5.10. B ciyuae nojaun >xaqoORl IIPU JTMUHOM NpHEME 3asBUTEND IPEACTaBIIET
JOKYMEHT, YJOCTOBEpSAIOINNA €ro JHUYHOCTh B COOTBETCTBMHM € 3aKOHOAATEIHLCTBOM
Poccuiickoit Genepanuu.

B ciyuqae, xorna xanoba nomaercs yepe3 NpeJCTaBUTENS 3asBUTENS, B KaYeCTBE
OOKYMEHTa, MOJTBEPIKAAIOMIET0 €ro IIOJHOMOYMA Ha OCYIIECTBJIEHUE ACHCTBHHA OT
IMEHH 3ajBUTENI1, B YIOJHOMOYECHHEIH OpraH IpeAcTaBiasfercs odQopMieHHas B
COOTBETCTBUH C 3aKOHOJATeNECTBOM Poccuiickoit @exepanyu JOBEPpEHHOCTE.

5.11. TIpu mogaude »KaJloOH B 3JNEKTPOHHOM BHJE INOKYMEHTHI, YKa3aHHEIEC B
nyHkte 5.10 HacTosAnero AIMUHHUCTPATUBHOTO pEINIaMEeHTa, MOTYT OBITh IIPECTaBIEHEI
B (opMe 3JIEKTPOHHBIX JOKYMEHTOB, MOAMNCAHHEIX IPOCTON 3JIEKTPOHHOH MOATHCHIO
YHOJHOMOYEHHOro Jjuna. Ilpu 5TOM [JOKYMEHT, YIOCTOBEpAIOIMH JIMYHOCTh, HE
Tpebyercs.

5.12. 3asBurenp MoxeT obGpaTuThcs c xkanoboif, B TOM 4YHCIE B CIEOYIOIMX
cllydasx:

1) HapylleHHEe CpOKa  perucrpalldd  3ampoca O  IPEJOCTaBJICHUH
roCyAAapPCTBEHHOH yCIIyTH;

2) HapyllleHHe CpOKa NpeNOCTaBICHUA TOCYy IApCTBEHHOM YCIIyTH;

3) TpeboBaHME y 3afBUTENA JOKYMCHTOB MM HHpopMmauuu Jmbo
OCYIICCTBJICHUS] HCHCTBHI, NpPEACTABICHHE MM OCYILIECTBIACHHE KOTOPHIX HE
IIpeRyCMOTPEHO 3aKOHOAaTeNnbcTBOM Poccuiickoil Denepartim;

4) OTKa3 B IIpYeMe JOKYMEHTOB, IpEeIOCTaBICHUE KOTOPHIX IIPEXYCMOTPEHO
3aKOHOIATEIbLCTBOM Poccuiickoit deaepaunu ajid NpeaoCTaBlICHUs YCIIyTH;



5) O0TKa3 B IPEJOCTaBICHHUHU TIOCYJapCTBEHHOH YCIYTH, €CJIM OCHOBaHHUSA
OTKa3a He IIpeXy CMOTPEHE 3aKOHOAATENsCTBOM Poccuiickoii ®enepanun;

6) TpeOoBaHHE C 3ajABUTENS NPH NPENOCTaBICHHH I'OCYJapCTBEHHOMN YCITyTH
IUTaTHl, He MPEyCMOTPEHHOM 3aKOHOAATeNECTBOM Poccuiickoii denepanuu;

7) OTKa3 YIOJHOMOYCHHOIO OpraHa, JOJDKHOCTHHIX JIHLl YIIOJIHOMOYCHHOIO
opraHa B HCHpaBJICHHH [JOIYINEHHEIX MMM OIEYaTOK M OIMMOOK B BRIJAHHEIX B
pesynbTaTe HpeZocTaB/IeHNs] TOCyAapCcTBEHHON yCIyrH AOKYMEHTax JuOo HapylieHHe
YCTaHOBJIEHHOTO CPOKA TaKUX HUCHPaBJICHHIA;

8) HapylleHHe CpoKa WIM NOpAKa BBIIAYH JOKYMEHTOB IIO pe3ylbTraTaM
IpeIOCTaBICHUS FOCYJapCTBEHHOM YCITyTH;

9) IIpHOCTaHOBJIEHHE IIPENOCTAaBICHUS TOCYJapCTBEHHOU YCIyTH, eciH
OCHOBaHMSA IPHOCTAHOBJIEHUS HE IpeXyCMOTPEHH 3aKOHOIATENbCTBOM Poccuiickoit
Oenepaipiy;

10) TpeboBaHume y 3asaBuUTENsS HpH NpPEJOCTABIEHHH I'OCYAapCTBEHHON YCIIyTH
IOKYMEHTOB WIH HH(GOpMalMH, OTCYTCTBHEe U (WIM) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3BIBAINCH IIPU NEPBOHAYAIEHOM OTKa3€e B IPHEME JOKYMEHTOB, HEOOXOJUMEIX IS
IpENOCTaBlIeHUs.  TOCYJapCTBEHHOM  yCIyrH, 3a  HCKIIOYEHHMEM  CIIyYaes,
Hpeay CMOTPEHHEIX IMyHKTOM 4 JacTH 1 crateu 7 ®enepanpHoro 3akoHa ot 27 urons 2010
rofa Ne 210-®3 «OO0 opraHu3andyd IpeJOCTaBICHUS TOCYHNApCTBEHHHIX H
MYHHUHUIIAIBHEIX yCITY .

5.13. XKanoba go/mxHa COnEpIKaTh:

1) HalMCHOBAHUE YTOJNHOMOYEHHOIO OpraHa, yKa3aHHe Ha [O/DKHOCTHOE
WO YIOJHOMOYEHHOTO oOpraHa, peumieHHs W neiictBua (Oe3meiicTBHE) KOTOPEIX
obxaJryrorcs;

2) baMunmmio, UM, 0T4ecTBO (TIOCIEAHEE — IIPH HAJIMYNH), CBEAEHUA O MECTE
KUTEJIFCTBA 3aiBUTEN — (DPU3MYECKOro Juua Jub0o HaHMMEHOBAHHWE, CBEJCHHS O MECTE
HAXOXJCHUS 3adBHUTEIA — IOPUANYECKOrO JIHNA, a TaKXKe HoMep (HOMEpa) KOHTaKTHOTO
TenedoHa, afpec (anpeca) dJIEKTPOHHOH MOYTH (NpH HAJIMYMHU) M MOYTOBEIA ajpec, N0
KOTOPEIM JIOJDKEH OBITh HalpaBJIeH OTBET 3asBUTEINIO;

3) cBelleHus 00 oOxalyeMBIX pelneHHsX H JelictBusx (OesxeiicTBun)
YIOTHOMOYEHHOTO OpraHa, JOJLDKHOCTHOTO JIUIA YIIOTHOMOUYEHHOTO OpraHa;

4)  1OBOABI, Ha OCHOBAaHHHM KOTOPHIX 3asBUTENs HE COIVIACEH C pelleHHeM U
neiicreueM  (OesmelicTBUEM) YIIOJTHOMOYEHHOrO  OpraHa, JOJDKHOCTHOrO — JIMLA
YIOATHOMOYEHHOI'O0 OpraHa. 3asBUTENeM MOTYT OBITh IIPeACTaBJIEHH JOKYMEHTH (IpH
HAJIMYHMH), TOATBEPXKJAI0INNE JOBOAKI 3asBUTEI, INOO UX KOIIHH.



IIpunoxxenue Ne 1
K OIIMCAHMIO eJIEBOrO
COCTOSIHHUS YCIIyTH

YBenoMIleHHe O BHECEHUU CBEIEHUH B peecTp JHIEH3NH

OT « » 20 r : Ne

PaccMoTpeB 3adBlIEHHE OT » 20 rNe
H mOpujaraeMble K HEMY JOKYMEHTEI, PYKOBOJACTBYSCH
®enepanbHeM 3aK0HOM OT 04.05.2011 Ne 99-03 «O nuIEeH3UPOBaHUH OTAEIBHEIX

BHIOB [JEATEILHOCTH», YIOJHOMOYEHHHIM OprasoM — MHuHHCTEpCTBOM
NpOMBIILIEHHOCTH U uHBecTHIMid PecmyOmukxu CeseprHas Ocerus-AjaHus
IPUHATO pellieHHe O BHECEHHH B peecTp JHIeH3MH 3amucH No oT
« » 20 r. O

JHICH3NH Ha OCYIUCCTBICHHUE ACATCIBHOCTH IIO 3aroTOBKEC, XpPaHCHHIO,
nepepa60TKe H pCalIN3aliH JIOMa YEPHBIX METAJUIOB H IBETHBIX METAJLJIOB.

Crenenus o6
3JIEKTPOHHOMH
MOJITHCH




ITpunoxenne Ne 2

K OIINCaHHI0 LECJICBOTO

@®opMa BEIIHCKH U3 peecTpa JIMLEH3UH

COCTOsIHHUA YCIIYTH

BBIITNCKA

U3 peecTpa JMLEH3UH 0 COCTOSHUIO Ha « » 20 .
CraTyc IUAIEeH3UNU:
PerucTpauyioHHbIA HOMED JIULICH3UU:
JaTta npenocTaBieHus IALEH3UNU:
ITonHOE HaMMeHOBaHUE:
CoxkpallleHHOe HAaUMEHOBaHUeE:!
AIpec MecTa HaXOXICHUS:
PexBU3UTEI NOKyMEHTa, YIOCTOBEPSIOUIETO JIMYHOCTH HMHIHUBHIYalTBHOI'O

HIpeaIpUHUMATEIIS:

A,upec MeEcTa KHUTCJIbCTBA:

['ocynapcTBeHHBIH perHCTpalluOHHBIN HOMEp:

Howmep 3anmcu 06 akKpeIUTALMH (PHIHaa HFHOCTPAaHHOIO IOpHHYECKOro JIHLa:




W nenTH(UKalMOHHEIN HOMEp HaJlorollaTeNlbIIiKa:

Anpeca MECT OCYLUESCTBJICHUA JINIEH3UPYEMOTO BHAA ACATEIBHOCTH.

JIMueH3upyeMblif BHA JEATENBHOCTH C YKa3aHHEM BHIONHAEMBIX pabor,
OKa3bIBaeMEIX YCIIYT,COCTABILIIOLMX JIUIEH3UPYEMEIH BHJ[ AESATEIBHOCTH:

Homep u nara npukaza (pacnopspKeHHs) JTUIEH3HPYIOLEro OpraHa:

Ne OT « » 20 T.

JononHurtensHas HHGopMaIus:

Brimucka HOCHT HH(OPMAIMOHHBIA XapakTep, IIOCJIE €€ COCTABICHHSI B
peecTp JMIeH3Hil MOTIH OBITHBHECEHEI H3MEHEHUS. :

Csenenus 00
9JIEKTPOHHOH
TIOAITHCH




IMpunoxenue Ne 3
K ONHKCaHMIO LEIECBOrO
COCTOSIHUS YCITyTH

®opma crpaBki 00 OTCYTCTBHH B pPeeCTpe JIMLEH3HH 3apalliBaeMbIX
CBEeICHUM

CnpaBka 06 OTCYTCTBHH B peecTpe JIHIEH3Mi 3allpallliBaeMbIX CBEICHHI

OT « » 20 T. Ne

PaccMoTpeB 3asBIEHHE OT « » 20 r. Ne
M [pWjaraeMele K HeMy  JIOKYMEHTBl, pYyKOBOJCTBYSICh
®enepansusiM 3akoHOM OT 04.05.2011 N 99-03 «O nuiieH3UpOBaHUH OTHENBHEIX
BUJIOB JIEATENIHOCTH», coo0IiaeM, YTO IO YKa3aHHBIM B 3asfBJICHHMH NAHHEIM O
JUIEH3MaTe, OTCYTCTBYIOT CBEZIEHMS B peecTpe JIMIEH3MH Ha OCYyIECTBIEHHE
JeATeNBHOCTH II0 3arOTOBKE, XpaHeHWIo, IepepaboTke M pealn3aly JoMa
YEepHBIX METAJIJIOB U IIBETHBIX METAIJIOB.

Ceencnust 06
3NEKTPOHHOI
MOIIHNCH




ITpunoxenue Ne 4
K OTIFICaHHUIO I1eJIEBOTO
COCTOSIHUSL YCITyTH

®opMa pertieHus 06 0TKa3e B MPeAOCTaBICHUH YCIyTH

PEINIEHWUE
006 0TKa3e B MPEIOCTABJEHHH YCIyrd / B IpHeMe 0OKYMEHTOB, He00X0AUMbIX
AJISt IpefoCTABJICHHS YCJIYIrH

0T« » 20 T. No

PaccMoTpeB  3asBIEHHE  OTK » 20 rNe

M IpujaaracMele K HEMy HOKyMEHTHI, PYKOBOACTBYsACh (DelepalbHbIM

3akoHOM 0T 04.05.2011 Ne 99-03 «O nuIEH3MPOBaHHH OTHAENBHBIX BHIOB

JIEATENIBHOCTH», YIOJHOMOYEHHBIM OpraHoM IIPHHATO pelleHHe 00 OTKa3e B

HpHeMe JTOKYMEHTOB, HEOOXOMUMEIX ISt ‘HpeJIOCTaBJIeHI/ISI yciayru / o6 oTkase B
HpeOCTaBIIEHHHN YCIyTH 10 CJIEAYIOIIMM OCHOBaHHAM:

Pa3psiCHEHHE NIPUYUH OTKa3a:
JlononuutensHas HHGOpMAIH:

Br1 BripaBe 1oBTOpHO 00paTHTHCS B YIIOJTHOMOYEHHEBINH OpraH C 3asBlI€HHEM
O IIPEAOCTAB/IEHUH YCIYTH 1I0C/e YCTPAaHEHU YKa3aHHEIX HapyLICHUH.

JaHHbIT OTKa3 MoxkeT OBITH OOXKaJioBaH B JOCYJAeOHOM HOpSIKe IyTeM
HaIpaBJIeHUS KaJI00BI B YIIOJHOMOUYEHHBIH OpraH, a TaKkke B CyAeOHOM IHOpSIKe.

Csenenus 00
9NEKTPOHHOH
TIOITHCH




