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06 yTeepsxaennu MHCTPYKIHH O NOPSIAKE PACCMOTPEHHS 00paleHHii
H OpraHH3alHH NpHeMa rpa:xaan B Komurere PecyGsmxu
Cepepnast OceTusi-AJIaHUS 10 3aHSITOCTH HaCeJICHHUS

Bo wucronnenne pacnopsxenns ['masel Pecrybmuku Cemepras Ocerus-
Anantns ot 7 centabps 2023 r. Ne280-pr «O6 yTBepxXAeHHUHN HHCTPYKLHH O ITOPAAKE
paccMoTpeHus obpainenuit ¥ opraHu3allid NpUeMa IpaxkzaaH B AIMHHHCTpPALMH
I'maser PecmyGmuku CepepHas Ocetusa-Ananns u IlpaButensctBa PecryGimkn
Ceepnas OceTHA-ANaHHA» HPH K 4 3 bI B a 103

1. YrBepnuts WHCTpYKIMIO O MOpSAJAKE PAacCMOTPEHHA obparueHHi
M opraBuMzanuu npueMa rpaxzaH B Komuretre Pecmyomumkn CeBepHax
Ocernst — ANaHMS II0 3aHATOCTH Hacenenus (manee - MHCTpykuus) coriacHo
IIPHIIOKEHUIO.

2. CrpyxrypusiM mogppasfeneHHaM Komurera Pecrmy6muxkn Cesepras
OceTHa-Ananusa N0 3aHATOCTH HAaceNeHUs pyKOBOJACTBOBaThcA MHCTpyKIHei.

3. Bo3noxuTe KOHTpoONb 32 cOOMIOZEHHEM HACTOAINEH MHCTpYKIMH Ha
BE/IyILIEr0 COBETHHMKA KOHTPOJILHO-PEBUSHOHHOTO oTnena Komurera Pecmy6nuku
Cesepnas OceTHa-Ananua 1o 3anarocts Hacenenus Kapranory JLIO.

4, Cosmepost HI. — rmaBHOMy croenuanucTy-sKcmepTy  OTAeNa
OpraHu3alOHHOM, KafpoBOii paOOTEl H IPOTHBOACHCTBHSA KOPPYMIIHA O3HAKOMHTB C
HacTosimer WIHCTpykuyel IO pOCHHCh BCEX TIOCYJapCTBEHHBIX I'DaXXAaHCKHX
cnyxamux Komutera. '

5. KoOHTpOJIb 3a HCIOJHEHHEM HACTOANIErO IIpHKasa BO3JIOXKHTL Ha
samecturenst mpencenartens Komurera PCO-Ananus 1o 3aHSTOCTH HaceleHHS
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MHCTPYKIUS
O TIOPSIIKE PACCMOTPEHHSI OBPAIIEHMIL 1 OPT AHI3 AN
IIPHEMA I'PA’KJIAH B KOMUETE PECITVEJINKHA
CEBEPHASI OCETHS-AJIAHHUS 110 3AHSTOCTH HACEJEHUS

1. O0mne noJ1oskeHNd

1.1. Hacrosimmas WHCTpykuus o0 mNOpsSaKe pacCMOTpPEeHHS oOOpaileHHit
U opraHu3zauuu npueMa rpaxnad B Komurere PecnmyOiuku CeepHas Ocerus-
AnapMsg 10 3aHATOCTH HaceneHus H (mamee - HWMucrpykuus) paspaboraHa
B COOTBETCTBUH ¢ PenepanbHbIM 3akoHOM 0T 2 Mast 2006 roma Ne 59-@3 «O mopsnke
paccMOTpeHnss oOpamienuit rpaxngan Poccuiickoit ®@enpepanum» (manee -
Genepaneupiii 3akoH) 0T 7 ceHTaOps 2023 r.Ne 280-pre HeisaX INOBHIIEHHA
3¢ dexTHBHOCTH paboTHI ¢ OOpaIeHHAMH IPAXK/IAH. |

1.2. MHcTpykuus  ycTaHaBnHBaeT  IIOPANOK  OpraHu3amud  paboTsl
¢ obpallleHusIMH B IIHCBMEHHOH (opme, YCTHBIMM OOpalleHHAMH B OOpalleHHIMH
B (hopMe 31eKTpOHHOTrO NOKyMeHTa rpaskaad Poccuiickoit denepallny, HHOCTPAHHBIX
TpaxaaH U JHL 0e3 rpakJaHCTBa, 3a HCKIIOYEHHEM CIIyYaeB, YCTAHOBJIEHHBIX
MEXIYyHapoqHbsIM AorosopoM Poccuiickoit Denepannu unu (erepaybHBIM 3aKOHOM,
OOBeAMHEHHIT TrpaXJaH, B TOM 4YHCIEe IOPUIUYECKHX JIML, OpraHd3alyu
¥ OCYILECTBJICHHs JIMYHOTO npueMa rpaxnaaH B Komurete Pecrybmuxu CeBepHas
Ocerus-AnaHus 10 3aHATOCTH HACEICHHUS.

1.3. PaccMmoTpeHHe oGpalleHHii IpaXkKIaH OCYIIECTBISETCS B COOTBETCTBHH
c Koucrutynueit Poccuiickoit ®enepauun, ¢eaepabHBIMA KOHCTHTYLHOHHBIMH
3aKOHaMH, (emepanbHBIMH  3aKkoHaMH, Yykasamu Ilpesunenta Poccuiickoit
®enepauny, nnocraHopieHusMu IIpaButensctBa Poccuiickolt @efgepauun, 3aKkOHaMU
Pecnyonuxu CeBepHast Ocerusi-AnaHus, UHBIMU MPAaBOBBEIMH akTaMH PecryOiuku
Cesepnas Ocerusi-Ananus, a Taxke Hacrosmel MHcTpykuueit.

1.4.  OCHOBHEIE TEpPMHUHBl W OIpEIEIeHUs, HCHOJIb3yeMple B pabore
¢ oOpallleHNAMH I'paXkIaH, NpUBEACHEBI B IPUIOKeHNH 1 K HacToAwmel MHCTpyKIHH.



2. Ilopsiok paGoTei ¢ 06palIeHHsIMH ITPazKIaH

2.1. JoxymeHTanuoHHOe ofecrneuyeHne paboTHl ¢ OOpaleHHIMH TIpPaKOaH
B KomureTe BemeTcs OTAENBHO OT JAPYTrHX HaIpaBieHHH JOKYMEHTAIMOHHOTO
obecrieueHHss B COOTBETCTBUH C YTBEP)KAECHHOM Ha KaXKIABI KaJleHAapHBIA Toj
HOMEHKJIATYPOH €Nl ¥ BO3JIaraeTcsl Ha OTJeNl OpraHH3alliOHHOM, KaJpoBOil paboThI
U IIPOTUBOJEHCTBUS KOPPYIILIUH.

2.2. O6pameHus rpaxzaaH, mocTymuBliHe B aapec IIpemcemarens Komurera
Pecniy6nmku CesepHas OceTHs-AnaHpsi MO 3aHATOCTH HACENEHHUS, 3aMECTHTEIS
Ilpencenarens Komurera PecniyOmuku CesepHas OceTus-AJNaHdS N0 3aHATOCTH
HACEJIEHHs, DPETUCTPHPYIOTCS M O(OpPMISIOTCA B OTJelle OpraHH3allOHHOM,
KanpoBoii pabOTHI U MPOTUBOJIEHCTBHS KOppyIuuH (nanee - Otnen).

2.3. IlpueM, nepBu4yHas oOpaboTka M peructpauus obpamieHuid, MOArOTOBKa
BHYTPEHHUX U HUCXOAAIMUX IOKYMEHTOB, yY€T, XpaHEHUE U Niepefiaua e B apXHB
M Ha YHHYTOXEHWE OCYIIECTBIAIOTCS B INOPSAKE, IPELyCMOTPEHHOM HACTOSILEH
Huctpykuueil. .

2.4. Ilopsanox pabote! ¢ obpaleHHsIMH B THCBMEHHOH (hopMe BKIIIOYaeT B cels
CIIeyIOMIKE IPOLEAYPHI: '

HpHeM U nepBUYHas 00paboTKa;

perucTpanus;

IIpe/IBAPUTENBHOE pacIpeaeeHue;

pacCMOTpeHHe obpamennii IlpencenareneM KomwuTera, 3aMecTHTElIEM
Ipencenatens Komurera;cTpykTypHbIMHU NoApa3aeneHusMuKoMurera;

npueM 1 06paboTka OTBETOB Ha OOpallleHHs TpaXkKAaH ¥ OpraHu3alI[Hif;

KOHTPOJIb UCIIOJHEHHs IIOpYUYeHHI M0 0OpaIeHusIM rpaXkJiaH i OpraHu3alui;

(opMHpOBaHUe Ael 10 00pallleHHAM IPaXKAaH B COOTBETCTBHH C YTBEPXKACHHOM
HOMEHKIIaTypoi e,

IIOArOTOBKa Jen JINA mepejaud Ha XpaHeHue B apxuB Komurera
U Ha YHHYTOXEHUE.

2.4.1. IlpueM u nepBu4Has oOpaboTka oOpamieHHil IpaxaaH B MHUCbMEHHOMH
dopme.

2.4.1.1. TlpuieM u nepBHYHas oOpabOTKa MOCTYMAlOLIMX OOpalIeHHil rpaxkaaH
B IMCbMEHHO# (opMe MpOU3BOASTCS BOTJENE OpraHU3alliOHHON, KaApOBOH pabOTHI
U NPOTHBOAEUCTBUA KOPPYILHUH.

2.4.1.2. OOpauienus rpaxaaH mnocTynaiot B Otaen: IO HOYTOBOH CBsA3H,
tenerpady, TeneoHy, INEKTPOHHOH mHoYTe, 0 ¢eAcpalbHOH roCyAapCTBEHHOH
HHpOpPMallMOHHOH cucTteMe «ENUHBIM MOpTal rocyIapCTBEHHBIX U MyHHIMITAIBHBIX
yenyr (byukuuii)» (ganee - Enuepiit moprtanm)», KaHanaM 3JI€KTPOHHOro obOMeHa



VipNeet, nepeatoTcs JIUIHO rpaKqaHaMH Ha IIPHEME.

ITouToBEIM azpecoM i oOpaiieHHif, HAOpaBiseMbIX (TIPEACTaBISEMBIX)
B NUCBMEHHOU ¢opMe, ABmsercs: 362040, Pecﬁy6nm<a CesepHas Ocetusa-Ananus,
r. Bnaguxaskas, np. Mupa, 25. '

Ob6pamenus B (opMe dIEKTPOHHOrO JOKYMEHTa HAIpPaBIAIOTCA depes
MHTEPHET-TIOpPTa KomMmurera, pa3MelleHHBbIH B MH()OPMAIIHOHHO-
TeJIEKOMMYHUKallMOHHOU ceTH «MHTepHe™» 1Mo aapecy: www.trud.alaNeia.gov.ru, Ha
3neKTpoHHYIo nouyTy Komurera: iNefo@trud.alaNeia.gov.ru, a Taxke depes «Eaunbtii
HIOpTAJI.

TenerpaMMBl IOCTaBISAIOTCS HENOCpeACTBEHHO B KomuTeT M mpHHHMAIOTCS
CIIELHAIMCTaMU IO/ POCIHCH C IIPOCTAaBI€HHEM J1aThl H BpEMEHU NpHeMa. |

Obpamenus, rmnocrynaoomue B (QopMe  3JIEKTPOHHOTO - JOKyMEHTa
Ha 3JIEKTPOHHEIE aJipeca, pacleyaTsIBaloTCa Ha OyMajkHBIX HOCHTEISIX.

Ilopsimox paboTsl ¢ oOpalieHHsIMH, NOCTYIAOMUMU Yepe3 «EXUHBIA mopTam»
omnpeneneH OefepalbHBIM 3aKOHOM.

HemocpencTBeHHO OT rpaXgaH oOpallleHMss B IMCHMEHHOM  (opme
IpUHUMAIOTCA crienuanicraMu OTaena B Xoe JINYHOTO ITpHeMa.

2.4.1.3. B obpamenuu rpaxiaHAHa B NMUCHMEHHOM (opMe B 00s3aTeIbHOM
TNOps/IKE JOJDKHBI OBITh yKa3aHbI JIMOO HaUMEHOBaHHe I'OCYNapCTBEHHOI'O OpraHa,
B KOTOPBIH HaIlpaBiseTcs oOpalleHue B MHUCHMEHHOU (opMe, THO0 daMImus, uMs,
OTYECTBO COOTBETCTBYIOILIEro JOJDKHOCTHOTO JIHMIA, JIMOO ero JOJDKHOCTh, a TaKKe
(hamuus, uMst, ordecTBO (TIOCIeNHee - NPH HAMYUH) 3aABUTENS, [TOUYTOBBIN alpec,
II0 KOTOpPOMY MOJDKEH OBITh HANpaBIIeH OTBET, YBEIOMIIEHHE O Iepeajpecaliu
ofpaienusi, cyTb HpEJIOKEHHS, 3asABJICHUS MM >KAJIOOBI, CTOSATH €ro JIMYHAs
MOJITUCH U Jara.

Ilpy HeoOXOAMMOCTH B TIOATBEPXKJIEHHE CBOUX JOBOJOB 3asSBUTENL MOXET
TMPHIOXKHUTE K OOpaIeHHI0 COOTBETCTBYIOLINE JAOKYMEHTH M MaTepHansl 100 MX
KOIUY. -

@opma NUCBMEHHOTO OOpallleHHs IPHUBEJEHA B MPHIOKECHUH 2 K HaCTOSIIEH
HucTpykuuu.

2.4.1.4. Obparmenue, NOCTyNHBINEE B GOpPME DIEKTPOHHOTO NOKYMEHTA, IOJDKHO
comepxaTth (paMUIMIO, UMS, OTYECTBO (TOC/IefHee - MPH HAJIMYUHU) IpaxIaHHHA,
HanpaBUBIIETO OOpalleHHe, aapec ANEKTPOHHOH mouThl 00 aapec (YHUKaIbHBIN
UICHTHU(HUKATOP) JUYHOro KabuHeTa Ha «EQUHOM mopraje», 0 KOTOPOMY JOJIKHBI
OBITH HampaBJIEeHBl OTBET, YBEAOMJIEHHE O mepeanpecanuu obpameHus. opMyssp
oOpalieHusi B DJIEKTPOHHOM BHIe IpHUBEAECH B IPUJIOXKEHMH 3 K HaCTOAIIEH
HNHCcTpyKIyy.

2.4.1.5. Tlo npocebe oOpaTHBIIEroCs TpaXXJaHUHA €My BBIJAETCSA pacCIIHCKa
yCTaHOBIEHHOW (OpMBI ¢ YKa3aHHEM JMaTbl IIpHeMa OOpamieHMs, KOJHUYECTBa



TIPMHATBIX JINCTOB M TejleoHa IUist crpaBoK Io oOpameHmsM. PopMa pacHUCKH
NpuBeAcHA B NPUIOKEHHUH 4 K HacrosAwed MucTtpykuun., OTMETOK Ha KONMAX HIIH
BTOPBIX 9K3eMIUIIpax MIPUHATHIX o0pamieHui He JeaeTcs,

2.4.1.6. Ilepen BCKpBITHEM IIOYTOBOrO oTmnpaBieHus cremuanuct Oraena
IIpOBEPSET LIeIOCTHOCTh KOHBEPTa (1akeTa, GaHAEpOIIH), IPaBUIBHOCTE apeCOBaHHs
Y JOCTaBKH.

HenpasuneHo afpecoBaHHble U O0GOpMIICHHEIE TEKCTH B IMCBMEHHOH (opMme,
OIIMOOYHO BJIOXKCHHBIE JOKYMEHTH II€PECHUIAIOTCA [0 HAa3HAYEHHIO WM
BO3BpAIAIOTCS OTIPABUTEIIIO.

Ioctynupumme B OTzen, HO He anpecosannble Ilpencenaremo Kommurera,
samectutemo Ilpencemarenss Komurera oOpamieHHs, CYHTAIOTCS OHIMOOYHO
HaIlpaBJIeHHBIMH.

2.4.1.7. Ilpu BckpbITHH KOHBepTa (Tlakera, OaHAEpPOJIM) TIPOBEPSETCS HaJIMUMe
JOKYMEHTOB, BKIIOYas NpuiioxkeHus. Ecmu B KOHBEpPTE OTCYTCTBYET HHCHMEHHOE
BIOXX€HHE MO0 OOHApYXWINCh HemocTaya YIIOMHHAEMBIX aBTOPOM HIIM OIIHCEHIO
INOKYMEHTOB, IIOBPEXIEHHE IOKYMEHTOB WM HNPWIOKEHHH K HHM, 00 3TOM
cooOIaeTcs OTHpPaBUTENI0 B YCTHOM WM NHCHMEHHOH (opMe B TOT XKe JACHBb. B
y4eTHele  (OpMBI (B peruUCTPallMOHHO-KOHTPOJNIBHYIO  KapTOYKy  CHCTEMEI
, 3Jie1<Tp0HHoro IoKyMeHTa obopora (manee - C3J] «Jlemo») BHOCHTCH
COOTBETCTBYIOIIlasl OTMETKA.

2.4.1.8. KoHBEepTBl COXpaHAIOTCS W INPHJIAraloTCs K HOKyMEHTaM B CIydYasx,
KOI'Zla TOJBKO 10 HUM MOXKHO YCTaHOBMTH a[pec 3aABUTEINA U JaTy OTNPaBKH. B aToM
Cllyyae KOHBEPT XPaHHUTCSA BMECTE ¢ oOpallleHHeM U YHHYTOXKaeTCs IIOCIIC HCTeUEeHNA
CpPOKa XpaHeHHUs. B OCTalbHBIX Cilydasx KOHBEPThl YHUYTOXKAIOTCSI.

2.4.1.9. ObpaiieHns, B KOTOPHIX OTCYTCTBYIOT CBEJEHHS, JOCTATOUYHEIE IS X
paspellleHHs, BO3BpalllalOTCs  3adABHTENAM C  INPENJIOKEHUEM IpeJOCTaBUTh
JOTNONHUTENBHYI0 (Hexocrawilyro) uHbopManuio (oOpasel; HHCbMa IIPUBENEH
B IPHIIOXKECHUH 5 K HacTosmeit MHerpykuun).

Ilpy mocnexyromeM mocTymiieHuH oOpalleHus IOCJIe YCTpaHEHUs IpPUYMH,
IPEMATCTBYIOUX €ro pacCMOTPEHHI0, OHO pacCMaTpUBAeTCs KaK IEepBUYHOE
B COOTBETCTBUHU C HacTosmei MHCTpyKInen.

2.4.1.10. B cmyyae OTCYTCTBHS TEKCTa B IIOCTYIIMBIIEM OOpaIieHHH
cnenuanucroM Orthena mNOATOTaBIMBAeTCS MNHCHEMO O BO3BpaTe JOKYMEHTOB
3asBUTENII0 C YKa3aHWEM BBIABICHHOTO Hepocrarka. OOpasel mucbMa IIPUBEICH
B [IPHJIOYKEHUH 6 K HacTosmerd VHCTpyKIINH.

2.4.1.11. TlocTynuBIuMEe OPUTHHAIBI JIUMYHBIX JOKYMEHTOB (CBHUACTEIBCTBO
0 POXIEHHH, NaclOpT, JUILIOM, TpyAOBas KHHU)KKA, BOOUTEILCKOE YAOCTOBEPEHHUE,
CBHJIETETIFCTBO O PETUCTpAIH, CBHAETENECTBO O NpaBe COOCTBEHHOCTH U JApYIHe
IIpaBOYyCTaHABJIMBAIOIIAE JOKYMEHTHI), a TAKOKe JAEHEe)KHBIE KYMIOPE], IleHHbIe OyMaru



M JOpyrie NEeHHOCTH K MaTepuanaM oOpalleHHss B ITHCBMEHHOH ¢opMme He
NpUOOIIAIOTCS, 4 BO3BPAINAIOTCH TPAKTAHUHY IyTeM JIMYHOTO BPYYEHHMS IIOJ
IOANKCh WJIA MHBIM CIIOCOOOM (3aKa3HOM KOppecHOHAEHHHUEH IIOYTOBOM CBA3BIO),
00eCrIeYuBalOLINM UX COXPaHHOCTE.

2.4.1.12. Ilpu pabore ¢ oOpalieHUSIMH IOJDKHBI OBITH COOJIO/IEHBI NpaBUia
OesonacHocTH. Bee KOHBEPTH! HOMNIEXKAT BCKPHITHIO C COONII0OEHHEM IIpaBHil paboThl
C IIOYTOBEIMH OTIIPABJICHUAMHY, BBI3BIBAIOIIUMHU IIOAO3PEHUS Ha COHIEpXKaHUE
BEIIECTB HMJIH IPEIMETOB, ONAcHBIX JJIS KM3HM MU 340poBbs rojeit. Ilomyuus
obpallleHHe, HeCTaHNApPTHOE IO Becy, pasMepy, dopMe, UMeroliee HEPOBHOCTH IO
GokaM, 3aK/ieeHHOE JIMIIKOH JICHTOH, HMEIOee CTPAaHHBIN 3amaX, IBeT, B KOHBEpPTe
KOTOPOrO IPOILYNBIBAOTCS BIOXKEHHUS, HE XapaKTepHbIe ISl TOUYTOBBIX OTIIPaBIEHUN
(mopomox H T.1.), CIIEHUATMCT JOJDKEH, He BCKPhIBasi KOHBEPT, COOOIUTE 00 3TOM
HavanbHUKy Ortgena. PaGora ¢ paHHBIM oOpaleHHeM IPHOCTaHABIMBACTCA [0
BBIICHEHHMs  OOCTOSATENBCTB M IPHHATHA  COOTBETCTBYIOLIETO  pEeHICHH
PYKOBOJICTBOM. |

2.4.1.13. KomBeptsl ¢ mnoMetrkodl «JIlmuHo» u «KOHOHIESHUIHAIBEHOY
cnenuanuctaMu Otnenane BcKpbiBatoTcsa. OHHM YUUTBIBAIOTCA II0 PEKBH3HTaM,
yKasaHHBIM Ha KOHBEpPTE, BHOCATCA B OIKUCh, IIOCIE€ YEro B 3aKPHITOM BHIE
nepenaTes agpecary.

2.4.1.14. loxyMeHTHI ¢ IOMETKaMH O CPOYHOCTU AOCTaBKU («BecbMa CpOYHO»
1 «Cpo4HO»), 00pabaThIBalOTCS U MEPEAAIOTCS Ha PETUCTPALUIO He3aMeIIMTENBHO.

2.4.1.15. O6paboTka OCTaIpHOH KOPPECHOHACHLUH OCYIIECTBIISICTCSA B JCHb €€
IIOCTYIUIEHHs] WM B TepBBIM pabouuid JeHp MNpH IOCTYIUIEHMH JOKYMEHTOB
B Hepabouee BpeMs.

2.4.2. Peructpauus obpallieHu# rpakiaH B MIUCEMEHHOH opMe.

2.4.2.1. llensto perucTpauuy siBisercs odecrieyeHne yueTa, KOHTPOJIS U MOUCKA
OKyMEHTOB, B TOM 4HCJIe OCYIECTBIEHHE 3aMiCH B PETHCTPAMOHHO-KOHTPOIEHOM
kaprouke (nanee - PKK) oCHOBHBIX ITOMCKOBHIX MPH3HAKOB JIOKYMEHTA H CBEIEHHI
O 3asiBUTEJIE.

2.4.2.2. Perucrpauup ¥ Yy4eTy IOJJIeXAT BCEe IMOCTYMUBIIHWE OOpalleHus
rpaxcaaH. '

2.4.2.3. LlenTpanu30BaHHBIA y4eT M PETHCTPalMIO MOCTYyHAIOIINX OoOpallieHHi
BegeT Otnen. '

2.4.2.4. Peructpanuss oOpalieHuii rpaxIaH OCYUIECTBISIETCS B TEYEHUE
3 KaJieHJapHBIX JHEl ¢ MOMeHTa MTOCTYILICHHUSI.

B cnyuae moctymnyienus oOpaineHus B BBIXOJHBIC WIH Ipa3gHUYHbIE JHU €ro
perucTpaIus NpoU3BOJUTCS B TeueHHe 3 pabounx JHeH, cleayoluX 3a BEIXOAHBIMH
WU IPa3JHUYHBIMU JHSIMH. ‘

2.4.2.5. Peructpanys oOpallleHHH rpakaaH eXerofHO HavyMHAeTCd ¢ HoMepa



OJIUH.
2.4.2.6. Ilpu peructpauuu wucnonssyercs COJ] «Jleno», obecneunBarolas
IIPOBEPKY oOpailieH!i Ha IOBTOPHOCTb.

24.2.7. Ilpu perucrpaupm B COIOJI «Jlemo» s Kaxmoro oOpaiieHus
oTkpsiBaeTcs PKK. ,

B otkpeiTot PKK obpairieHnio aBTOMaTHYECKH MPHCBAHBACTCS ITOPSIKOBEIM
. PETUCTPallHOHHBIM HOMEp B IpejeniaXx KaJeHJapHOro roja M IMpOCTABIAETCS NaTa
PETHUCTPallid, 4YTO SIBISIETCA CBUACTENBCTBOM MNpHHATHS KoMmHTETOM IOKyMeEHTa.
C natel, 3aduxcupoBaHHoit B PKK, HaunHaeTcs HCUHCIEHHE CpPOKa HCIIOTHEHUS
JIOKyMEHTa.

2.4.2.8. Ilpu peructpauuu B PKK BHOCSTCS clieqyromue qJaHHbIE:

1) damunus, uMs, OoTUecTBO (NpM HANMYHH) 3aSBUTENII B HMEHHTEILHOM
najexe. ;

ITlocne BBemeHMs GaMuiIMM 3asBUTENSE K  PETUCTPALMOHHOMY HOMEpPY
npubasnseTcs OyKBEHHBIH HHIEKC, COOTBETCTBYIOIIHI IepBoii Oykse (aMuiIny
3asiBuTeNs.. Hampumep, perucTpalvoHHEIN Homep A-215 (rae A - meppas Oyksa
(amunun 3asBuTens, 215 - MOpPANKOBEIM YUETHEIH HOMEpP B npeneiiax KaJeHAapHoro
roja). _

Ecnu ofpalieHye IOCTYIHIO B KauecTBe MPHIOXKEHUS K COIPOBOXUTEILHOMY
IIHCBMY, PErHCTpalysl NPON3BOAUTCS He IO aBTOPY COINPOBOAUTEIBHOrO MHCHMA,
a 1o (paMHINY 3aIBUTENS. _ | |

Ecnu obpallienue noxnucano IByMs U OoJiee aBTOpaMH, TO B YUETHYIO (hopmy
BHOCATCS IIEPBEIE JIBE - TPU pazdOpUHBO yKa3zaHHBIE GaMIuu (C yueToM (paMumnuy,
yKa3aHHOM Ha KOHBEpTEe), NepBOH YyKa3blBaeTcs (aMHIHSA TOTO aBTOpa, B afpec
KOTOPOT'O IIPOCST HAPABUTh OTBET. YUYeT MPOU3BOXUTCA IO €ro (paMuInm.

Ob6pamenne, NOCTyNHBHIEE OT HECKONBKHUX 3asABHTENEH, OT KOJUIEKTHBA
NPENNPUATHSA, YIPEKICHHUS, a TAKXKE PE30IIOLHA coOOpaHus UM MUTHHTa CYUTAIOTCS
KoJUIeKTHBHBIMU. B cootBercTByromeit suetike PKK pemaercs o6 stom oTMmerka.
Perucrpanyonnsiit HoMep Takux obpamenuii npuobperaet unpekc «Ko-».

OOGpamenuss B MICBMEHHOM (DOpMe, B KOTOPBIX He yKa3aHbl (aMHINSA aBTOpa
¥ IIOYTOBHIM anpec (ajnee - aHOHHMHBIE OOpallieHus ), 10 KOTOPOMY HOJDKE€H OBITH
HalpaBlieH OTBET, PErHCTpHUpPYIOTCS B o0meM mopsake. B ydetHerx ¢opmax
B KauyeCTBE aBTOpPa AENAETCSl OTMETKA «aHOHUMHOE». IIpr 3TOM B periucTpaiioHHOM
HOMepe BMeCTO IIepBOii OykBBHI (paMHNMH NpOCTaBiIseTCs HHIAEKC «AH-», Halee
clenyeT MOPSIAKOBBIN YUETHBINH HOMEp ¢ Havasia rofia;

2) cBeneHUs O cocTaBe JOKyMeHTa (o cxeme 5/2+3, rue 5 - obIree KoIM4IeCTBO
JINCTOB OOpAILeHHs, 2 - KONMYECTBO JHUCTOB CAMOTO 3asBICHHS, 3 - KOJHYECTBO
JUCTOB NpHIOXEHHiT). B ciydyae BBIBIEHUS NP BCKPBITUH KOHBEPTa HECKOIBKUX
TEKCTOB OT OJHOI0 JHUOO OT pa3HBIX aBTOPOB PErHCTPAllHH MOMTIEXKHUT KaXABIH TEKCT



B OTAEJIbHOCTH,;

3) cBemenusa o6 agpecare (IIpeacemarens Kommurera, 3aMECTHTENb
Ipencenarens Komurera);

4) cBeZieHHs 0 KPaTHOCTH IOCTYIUIEHHS 00paleHus (IEpBUYHOE, IOBTOPHOE).

IloBTOpHBEIE OOpalleHHs pErHCTPUPYIOTCS TaK e, KaK | IEepBHYHEIE.
IloBTOpHOE OOpallleHHEe HONMyYaeT OuepelHOM perucTpaldoHHbIH HoMep. IIpu aTom
B PKK yKka3bIBaloTCs CBS3KH € NPEABIAYIIHME 00pallleHHsIMH;

5) KpaTkoe cozmepxxaHue oOpamienus (COCTaBlsieTCsl aHHOTaIHs Ha oOparieHue,
KOTOpasi JOJKHA YETKO, KPaTKO ¥ KOHKPETHO OTpaXkaTh COAEpIKaHHe BCEX BOIPOCOB,
IOCTABNIEHHEIX B OOpallleHnH, HOCUTh UHPOPMATHBHEIN XapakTep U 00OOCHOBHIBATH
aJipeCHOCTh HallpaBlieHHs! O0pallieHHs Ha paCCMOTpPEHHE);

6) onpezensieTcs BUJ KaXJ0ro oOpamieHus (IpejioXKeHue, 3asIBIIeHHE, Kaioba);

7) mpocraBiseTcs KOJ KaXZOro BOIpOca, colepXxalierocs B OOpalleHHH,
B COOTBETCTBHHM C THUIIOBBIM OOIIEPOCCUHCKUM TEMATHYECKHM KIacCH(HKATOPOM
oOpalenuii rpax/aaH, opraHu3aluii 1 o01EeCTBEHHBIX 00he IUHEHHIA;

8) ecnu oOpamieHne IepeciaHO Ha PacCMOTPEHHE, TO YKa3BIBAETCS Oprad
(opraHmsalus)-aBTOp  CONPOBOAMTENBHOIO  NHMCHMa, TMPOCTABIAIOTCS  [aTa
H HCXOAAIIMH HOMEp COIIPOBOAMTENBHONO NHChMa, (aMUIHMS ITOAMHUCABIIETO
COIIPOBOAMTENBHOE MHCHMO HAOKHOCTHOTO Jinia. Ha mopy4yeHHsX o pacCMOTPEHHH,
B KOTOPBIX COIEPXUTCS NpockOa NpoHHGOPMHUPOBATh O pe3yJIbTaTax, IpOCTaBIACTCS
mtaMi «KOHTpob».

2.4.2.9. JlokyMeHTHI (ICbMa) Ha 0QHIHATFHOM OIaHKE IOMIEXKAT PEeTHCTPALUH
B Komurere B cirydae, eciy K HUM [IPHIIAraloTCs JIMYHBIE 3aSBIICHHSA rPpax/aH.

2.4.2.10. O6pamenus B MACEMeHHOH (OpMe, NMPHHATHIE Ha JIMYHOM IIpHEME,
IIOJUIEXXAT PETUCTPAH B 00IIeM MopsiaKe.

242.11. B chnyyae NOCTYIIGHHS HECKONBLKMX OOpalieHHH C OJHHM
CONPOBOAMTENBHEIM ITMCBMOM PETHCTPAlMOHHEBI HOMEp HPHUCBaUBaeTCs KaXkKIOMY
obpamenmo. IIpu sTOM compoBOAMTENEHOE NHCHMO KOMHUPYETCS [UIS BCEX
oOpalneHu#.

2.4.2.12. Ecny OmHOBPEMEHHO MOCTYIHIO HECKOJIBKO OOpaleHU#l OJHOro
U TOr0 K€ COJEepXaHHUi OT OJHOIO M TOIO >X€ 3asABUTENS, TO OCYLIECTBISAETCS
pEerucTpanys KaXa0ro MoCTyIuBIIero oOpalieHus!.

2.42.13. OOGpaimennss B MHCbMeHHOH (opMe, IONyYeHHBIE MIOJDKHOCTHBIMH
miaMu MuHys Otgen, nepegarorcs B Otnen Jist perucTpalui.

2.4.2.14. OOpamenus, coiepxaiue ayauo- U (WIHM) BHUIEO3AIHUCH, CCBUIKY
Ha KOHTEHT MHTEPHET-CaliTOB, SBJLIIOMIMXCA XpaHWIMINEM (aiiioB ayauo- U (Win)
BUZICO3aNKCEH, MHBIX MH(OPMALMOHHBIX (aiioB, perucTpHpyIOTCS U yYUTHIBAIOTCS
B COOTBETCTBHH ¢ HacTosmeil MucTpykumeii. PaccmoTpeHHMe Takux oOparueHuit
IO CYINECTBY IPOU3BOAUTCS IIPU U30KEHUH UX CyTH B TEKCTOBOM 4acCTH.



2.4.2.15. Tazersl, XypHaJbl M HOpyrue IIeYaTHBIC W3NAHHA, ITOCTYIHBLIHE
OT rpaxjaHuHa 0e3 NpHIOXKEHHs OOpallleHHs C M3JIOKEHHEM CYTH, PEerHCTpalluH
H PpPacCMOTPEHHIO B MOpsAKe, YCTaHOBIEHHOM Hacrosiued HWMuctpykuuei,
He TOAJIeKAT.

2.4.2.16. B y4yetHsix ¢opmax npexycmarpuBaercs rpada «IIpumedanue» s
BHECEHHS JONOJIHUTENBHBIX CBeleHUH o0 obpalieHHH, a Takke HWHBIX CIy)XeOHBIX
OTMETOK. '

2.4.2.17. PacneuatriBaercs PKK 3aperucTpupoBaHHOro OOpallleHHs, a TaKKe
PKK nmpempimymux ofbpamenuit (ecnmu oOpalneHue IIOBTOPHOE), KOTOpBIE
nproblnaoTcss K JOKYMEHTY Ha OyMa)XHOM HOCHTeNle, IIOCie Yero JOKYMEHT
nepenaeTcs Ha IpeABapHTeabHOE paclpeeieHHe.

2.4.2.18. Cneunanuct, OCYyIecTBISIOMAN PEruCTpaliio o0paleHus, B IIpaBoM
HIDKHEM YTIIy JHIIEBOH CTOPOHBI IIEPBOTO JIUCTa JOKyMEHTa Ha OyMa)KHOM HOCHTEIE,
3aperucrpupoBanHoro B COJl «Jlemo», mpoCTaBiieT pPETrHCTPAIlHOHHBIA IITaMII
Komurera, xyna u3 PKK BhouceiBaeTcs BXOAAIIMIE HOMEp M HaTa pPErHCTPaLHH
o0paieHusl.

B ciydae ecnu Mecrto, IipeHa3HaYeHHOe AJIA IITaMIIa, 3aHATO TEKCTOM IHCHMa,
IITaMII MOXeT OBITh INpOCTaBIeH B HHOM MeCTe IepBOH CTpaHHUbl oOpalleHus,
obecreynBaronIeM ero MpovuTEHHE.,

2.4.2.19. B cnyyae eciu oOpalieHHE HOCTYNWIO B KadeCcTBE IPHIOXKEHHS
K CONPOBOAMTEIBRHOMY IIMCBMYy K3 OpraHa BiIacTH (OpraHu3alldd) HIIH
OT  JODKHOCTHOIO  JIMIA,  PETUCTPAlMOHHBIM  IITaMm  IPOCTABISETCH
Ha CONPOBOJUTENBHOM ITHCHME.

2.4.3. IlpensaputenbHoe pacnpeneneHne o0paleHui.

24.3.1. B nenax pamUOHAIM3AlHKM M COKpAIleHHs CPOKOB IPOXOXACHHSA
3aperHCTPHPOBaHHBIX  OOpalieHMH [0 HUCIOJHHUTENS  OCYHIECTBISIETCS  HMX
NpEOBApUTEIILHOE paclpelic/icHHe Ha JOKYMEHTBI, aJpEeCOBAaHHBIC JOJKHOCTHBIM
JIMLaM,  JOKYMEHTBI,  HampaBliieMble  HEMOCPEACTBEHHO  HCIIOJIHUTEISM,
U TOKyMEHTBIL, 10 KOTOPHIM MOTYT OBITh NIPHHSATHI pEIICHHUS Ha JAHHOM dTarle.

2.4.3.2. IlpenBapurtenbHoe pacnpenesieHne oOpamieHHil B IMHCBMEHHOU (opme
OCyILIECTBIseT Mpencenarens Komurera, B €ro OTCYTCTBHE - 3aMECTHTENb
npexncenatens Komurera.

2.4.3.3. B xoje mpeaBapUTENLHOrO pacipeesieHus oOpamnieHuil B IHCEMEHHOU
dbopMe IpUHUMAETCS OXHO U3 CIIEAYIOMNX pelleHui:

O NPUHATHXA 00palIeHUs K paCCMOTPEHUIO;

O HaIlpaBJIEHHUH O0palleHNs B TOCYAapCTBEHHBIE OPraHBbl.

2.43.4. B xXoxe mnpexBapUTEILHOrO pacllpelenieHus, B MEepBYI0 oOd4epenp,
BBISBJISIIOTCS OoOpaieHus Haubosiee BaXKHbIE, KOTOPhIE B CPOYHOM IOPAAKE JOJIKHBI
GHITH TIPENCTABJICHB JOJDKHOCTHEIM JIMIAM WM HANpaBjieHhl Ha PacCMOTPEHHE



HETIOCPEINCTBEHHBIM HCIIONHUTENSAM. TaKuMH SIBISIFOTCS KOHTPOJIBHBEIE OOpalleHHs,
NOCTYNUBIIKE U3 (QefepalbHbIX OpPraHOB TOCYHApCTBEHHOH BJIACTH, BEBICHIUX
OpraHoB MCHOJHHATeNbHOH BnacTH PecnyOnukn CeBepHast OceTusi-AnaHus Ha HUMs
IIpencenarens Komurera, ero 3aMecTuTens.

M3 wux wuncna orbuparorcss JOKyMEHTHI, HYyXJamolliecs B moxdbope
JOIMOJIHUTENBHEIX ~ MaTepualoB  (Hpedplaylieidl mepemucku IO  IMOBTOPHBIM
1 HEOAHOKpaTHBIM oOpalleHusM). OTH MaTepHalibl HOJAOHPAIOTCS CIELHATHCTOM
OTBETCTBEHHBIM 10 paboTe c oOpalleHHUsAMH TpaxJaH(fanee — OTBETCTBEHHBIH
CIEHUATUCT) ¥ NpHOOIIAIOTCS K mocTynuBHIMM oOpameHusM (pacnedatka PKK
npeAbITyINX o0paleHHiA).

Pe3ynbraTel npeBapHTENbHOTO paclpeereHus o0pallleHui COracoBIBAIOTCS
¢ 3aMecTUTeneM npeacenarens Komurera.

2.43.5. Bce pacmpefienieHHBlE JOKYMEHTHl OTBETCTBEHHBIM CIIELHATHCTOM
KomuTera packnafBIBalOTCA O NamkaM H IepefaroTcs B OTHeNn s JOKIaja
NOJDKHOCTHBIM JiMuaM. JlokymeHTH nepemarorcss B OtThmen 1nmoj  NMOAINCH
B COOTBETCTBYIOLIEM JIUCTE ydeTa UCXOAIIel KOppeCIIOHAeHLHH.

BosBpaTr paccMoTpeHHBIX ob6pamenuit B OThen ¢ pe3osonneil JOMKHOCTHOTO
JHLA IIPOU3BOAUTCS MOJ NOAMNKCH B JjiucTe yuera. Obpasern iMcTa ydeTa HCXoHaiieit
KOPPECHOHIECHIIMHY IIPUBEIEH B IPHUIIOKEHUH 7 K HacTosmei MHCTpyKium.

OnnospemenHo B PKK xaxknmoro oOpaineHus: BHOCHTCSA COOTBETCTBYIOLIAs
nHbopManys o nepenaye odpalleHHil Ha PaCCMOTPEHHE NOKHOCTHEIM JIHIAM.

2.4.3.6. Pemenue o HanpaBlIeHHH Ha PACCMOTPEHHE MCIOJIHUTENSIM 06parieHui
TpaXiaH B IHChMeHHOH ¢opMe, He aIpeCOBAHHBIX JOKHOCTHEIM JIHIAM,
NPHHUMAETCAd 3aMECTUTeNleM IpefcenaTenss KomuTera HCXoAs U3 COIepKaHUA
oOpauenuii. ITo aTuM obpameHusM crnenuanuctamMu OTaena TOTOBATCA PaceyaTKH
pPE3ONIIOLMI MIIM  CONPOBOJAUTENBbHBIE IIHChMa 32 IIOJIHCHIO  3aMECTHUTEJA
npencenatens Komurera o HanmpaBIeHHH HX UL paCCMOTPEHHA M0 KOMIIETCHIIAU B
pecnyOnMKaHCKHAE OpraHbl HCIOJHUTENBHOH BIAcTH, TEPPUTOPHANBHBIE OpraHbI
(denepanbHBIX ~ OpPraHOB  HCIOJHHTENBHOH  BIACTH,  OpPTaHbl  MECTHOTO
caMOYIIpaBJICHUs, HHbIE OpraHh3alliy.

Ecnu oOpameHue HampaBisieTcss Ha pPacCMOTPEHHE C COINPOBOAMTEIBHBIM
IIMCBMOM, TO B HEM OrOBapUBaeTCs MOPSAIOK OTBETa aBTOpY oOpamieHus u Komurtery.

HWroru pacnipeneNeHus 3TOH IPyIITb JOKYMEHTOB 3aHocsATcs B COJ1 «Jleno».

2.4.3.7. B xone mpenBapUTENILHOIO paclipelielleHus BBIIBIIIOTCS oOpanieHus,
111 KOTOpBIX cTaTheit 11 PenepanbHOro 3aK0Ha peAyCMOTPEH OTAENIbHBIN NOPAA0K
PacCMOTpEHHS: |

aHOHUMHBIE OOpalleHus;

oOpaiieHus, B KOTOPBIX 00XXaJIyIOTCsl BCTYIIMBIINE B 3aKOHHYIO CHIIy CyneOHBIE
peleHus;



obpamieHHss NPOTHBONPAaBHOIO  XapakTepa (B  KOTOPBIX  COAEpKarcs
HELIEH3ypHBIE JIHOO OCKOpOUTENbHBIE BBIpRXKEHHUHA, YIPO3Bl JKU3HH, 3J0pPOBBIO
1 HMYILECTBY JOJKHOCTHOTIO JIMLIA, a TAK)KE YJICHOB €r0 CEMBH;

oOparieHus, He TONatoIHecs MPOYTEHHUIO;

obpallieHns, B KOTOPBIX HEBO3MOXHO ONPeNieNIUTh CyTh;

obpamieHHUsT ¢ BOIpPOCAMH, OTBETHI Ha KOTOpBIe He MOTyT OBITH NaHel Oe3
pasrialleHusl CBEACHUH, COCTaBISIONINX TOCYJapCTBEHHYIO WIH HHYIO OXpaHsieMYIo
(eaepatbHBIM 3aKOHOM TaliHy;,

HEONHOKpaTHble OOpamieHus, [0 KOTOPBIM IIepenucka MOXET OFBITh
IIpCKpamnieHa. ' ‘

IMopsnok pacCMOTpeHHsl OTHENBHBIX OOpallleHHH ompejeleH B pasznene 3
HacToswmei MHcTpykun.

2.4.4. Paccmorpenne o0palleHuii JODKHOCTHBIMH JIMLIAMH.

2.4.4.1. B xogme paccMoTpeHHs 0OpallieHHH NOJDKHOCTHBIC JIMLA OINPEAETISAIOT
IIOPANOK M CPOKHM HCIIONHEHHS MOpydYeHHH NOo oOpalleHusM, JAloT 110 KaXIOMy
U3 HUX TUCbMEHHEIE YKa3aHUS UCIOJIHUTENSAM, KOTOPble (PUKCUPYIOT B PE30JIIOIHIX.

Ob6s3aTeNBLHBIMHE DIEMEHTAMU PE3OJIIOIUH SBIAIOTCA: (PAMHUIUA HCIOTHUTENS
(unmu  mcmonHuTenell), ykasaHWe 00 HCIONHEHHH, COAEpXKallee KOHKPETHOE
IIOpYYeHHeE, IIOAMKCH AOJXKHOCTHOIO JIHIA, JAIOMEro NMopydyeHue, faTa IMOANHCaHUs
1 B HEOOXOAMMBIX cIy4dasx (JOpMBI KOHTPOJIS H CPOKH HCIIOJIHEHH.

Ecimi mpoekT pesomonud  mpegycMaTpuBaeT — HECKONBKO  ITOpYYeHHH,
TO PE30JIIONHA pa301BaeTCs Ha IIYHKTHl B COOTBETCTBUH C KOJIMUECTBOM IIOPYIEHHUH.

IIpy s3TOM KaXOBId IYHKT HOJIKEH HaYMHATHCA C yKa3aHHS HCIONHHTENeH H
OTIpeJIENIEHHsI UCIIOHUTENS], OTBETCTBEHHOTO 3@ BHIIIOJIHEHHE JJAHHOTO [IOPYUCHHSL.

2.4.4.2. TIpoexTsl pE30MIOUMA U HPEIJIOKEHUS IO PElICHHIO HOCTaBISHHBIX
B OOpaIEHUAX BOTIPOCOB C yYETOM UX BaXXHOCTH M CPOYHOCTH TOTOBAT CIIEIMANHCTEHI
KOHTPOJIbHO-PEBU3UOHHOIO OTAENA.

2.4.4.3. OOpameHus ¢ NpoeKTaMH pPe30NIOHUH MepenaroTcs JOJKHOCTHOMY
NHLy Ha pacCCMOTpPEHHE. |

2.44.4. JIOMKHOCTHOE JIMIIO pPacCMaTpUBacT oOOpallleHHss ¢ IPOEKTOM
PE30MIOLUH B JeHb UX MOCTYIUIEHUS U B TOT Xe JAeHb (B HCKIIOUUTENBHBIX ClIydasX -
Ha CIEAyIOIMUd JIeHb) HalpaBNseT WX B COOTBETCTBYIOUIEE CTPYKTYpHOE
HOoJpa3JeficHuE.

B cnydae ecnu JOMKHOCTHOE JIMIO COTJACHO C COJEPKaHUEM IIPOEKTA
PE3OIIOINH 110 0OpalIeHHIO, TO OH MOMMCEIBACTCS, €CITH HET, TO JOJDKHOCTHOE JIHLO
OIpeJieNsieT UCTIONMHUTENS, GOpMYIUPYET HEOOXOANMMEIE TOPYYEHHSI IO UCIIOHEHHUIO
JOKYMEHTA U YCTaHABIUBAET CPOKHA HCIIOJTHEHUS.

2.4.4.5. Tlocme paccmorpenusi obpamenus IIpeacematens Komurera,
3amectutensl IpeaceparensKomurera cBEeNEHUS N3 PpPE30NIONHM  (MCIIOJIHHTEND,



COIiepXaHUe IOpY4YeHHs, CpOK HucmonHeHusa) ImepeHocartcs B COI  «Jemo»
crieruanuctaMaOTIENA. |

Ha ofpamenus, HampaBisieMble B TEPPHTOPHAJIBHBIE OpraHbl (efepalbHBIX
OpraHoB HCIOJIHMTENBHOH BIAcTH, OpraHbl MECTHOTO CaMOYIpAaBIICHUs, HWHEBIE
OpraHH3alliy, CIEHAIKUCTEl COOTBETCTBYIOIIMX CTPYKTYPHBIX IIOApa3JECNeHUN
KoMmHTeTa TOTOBAT CONpPOBOJHMTENbHBIE ITHCHMA. 3aTeM TOKYMEHTHl INepearoTcs
B Komurer mns panbHeimieidt o6paboTky, KOTOpas BKIIOUaeT B cebsl pacrmedarky
PE3ONIIOLMM, TUPaXHpOBaHUE JOKYMEHTOB M OTIPaBKy MNOPY4YEeHUH C KomueH
oOpalleHUs U NPUI0KEHHI K HEMY HCIIOJHHTEISM.

244.6. Eciu B pe30oNIONMH  YKa3aHO  HECKOJIBKO  HCIOJHHUTENEH,
TO OTBETCTBCHHBIM HCIIOJIHUTENIEM CYUTAETCSA MEPBBIA NO CIUCKY WIU TOT, KOMY
HOpY4€eH CBOJ.

BceMm coucnonHuTensM HanpaBlisiloTcs Konud oOpameHnil. COUCIONMHHUTENH
B TEYCHHE IIOJIOBUHBEI CpPOKA, YCTAHOBJIEHHOIO MJIA MCIOJHEHUS IOpydYeHHs,
HaIlpaBIIsIOT B @JIpeC OTBETCTBEHHOTO HMCIIOJNHUTEJNI HHDOPMAIHIO B COOTBETCTBHH
Co cBoel KommeTeHUueH. OTBETCTBEHHBIH MCIONHUTEND COTJIACHO PE30JIIONHH
JIOJDKHOCTHOIO  JIMI]a Ha OCHOBAHMM  IIPEACTAaBJICHHOH  COUCIIOJHHUTEIIMH
HH(QOpMaLUKM TOTOBUT OOOOIIEHHBIH OTBET 3asBUTENIO W aBTOpY pe3omonuu. [Ipu
9TOM OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE M Ka4eCTBEHHOE IIpeJICTaBlICHHE
HH(OPMAIINH HECYT BCe UCTIONHUTENH, YKa3aHHbIE B PE3OIOLHH.

24.477. Eciu B pe3oNIOIMM €CTh YKa3aHHE O IIOCTaHOBKE JOKYMEHTa
Ha KOHTpOJb, TO Ha camoM nokymente u B PKK gmemarorcs cooTBeTCTByIOLIHE
OTMETKH.

2.4.4.8. Pacceuika ofpallleHHH C TMOPYYECHHSIMH oOcyliecTBigeTcss OTHeIOMB
JIeHb TIONy4YeHUs JOKyMeHTa 4depe3 KypbepoB UM mnouToil.. OQHOBpEeMEHHO
3afBUTENIO HAlpPaBIsIeTcsl yBeAOMIleHHe ¢ wuH(popManuell 0 perucTpaliOHHBIX
PEKBH3MTaX M HCIONHUTEISIX TIIOpyueHHi 1no ero oOpamieHuo. OOpasnsl
YBEZIOMJICHUH IIPHBEJICHBI B IpUIOXKEeHUAX 8 U 9 k HacTosmel MHcTpyKkuuy.

2.4.5. Paccmorpenne oOpallieHuil B CTPYKTYPHOM NOApa3AeIeHUH.

2.4.5.1. IoctynuBiiMe B CTPYKTYPHBIE IOApasAelieHus oOpallleHHs NOJIeKaT
00s3aTeNPHOMY DacCMOTPEHMIO B TedeHHE CpOKa, YCTAHOBJIEHHOIO aBTOPOM
IIOPY4YEeHHs. B IIpefleflax YCTAaHOBIIEHHOTO 3aKOHOJATEIhCTBOM CPOKa €O JHS
perucTpanuu.

2.4.52. JIOKyMEHTHl C pE3ONIONUSIMHU, COACPXKAUMU IIOMETKH «BecbMma
cpouno», «CpouHo» u «OmnepaTuBHO», pacCMaTpUBAIOTCI B CTPYKTypPHOM
IoZipa3JielIeHHH B CPOKU COOTBETCTBEHHO 1, 3 U 10 kaymeHaapHBIX AHEH.

2.4.5.3. OTBETCTBEHHOCTh 32 CBOECBPEMEHHOE M KadeCTBEHHOE HCIIONHEHHE
NOpy4YeHHt 10 oOpalieHHsM TIpaxKJaH B CTPYKTYPHBIX MOApa3[EICHHAX HECYT
UX PyKOBOJUTENH WM JINIA, 3aMEIIAIOIINE UX B YCTAHOBICHHOM IOPSIKE.



2.4.5.4. PyxoBomuTenH CTPYKTYpPHBIX IOApa3JE€leHUN pacCMaTpUBaIOT
JOKYMEHTBI B CIIEIYIOMIEM TOpsIKe:

noKyMmeHThl, nocrynuBmre ¢ 10.00 mo 18.00 Texymero pabodero mHs,
paccMaTpUBaIOTCS 10 Mepe UX MOCTYIUIEHHUS,

JOKYMEHTHI, IIOCTyHHBINME B CTPYKTypHOoe mnofapasaenenue nocie 18.00,
paccmarpuatotes go 10.00 cnenyromero paboyero JHA.

2.4.5.5. PykoBomuTenr CIPYKTypHOTO IIOApa3feleHHs JaeT yKa3aHHd
HCIOJIHUTEIISIM 10 OpTaHU3allii U CPOKaM HCIIOJHEHHsI JOKYMEHTOB, O(OpPMIISS 5TH
yKazaHus Ha OJlaHKe yCTaHOBJEHHOU (opMmbl (6aHKe pe3omonuH). YKasaHHs
PYKOBOAHTENS CTPYKTYPHOTO IIOApa3JCiCHUSA, CBEACHHA OO0 HCIOIHMTENAX
H yCTaHOBJICHHBIX CpOKaX MCIIONHEHUs JOKyMeHTOB BHocATcA B PKK cnenuanncrom
CTPYKTYPHOI'O IOApa3JeNieHus, NOCie Yero AJOKyMEHTHl nepenaiorcsa B Otaen oA
THPQXUPOBaHHA C IIOCHEHYIOLIEH nepefavyell KONMMil JOKYMEHTOB MCIOIHUTENIO
B COOTBETCTBHH C YKa3aHUSIMH PYKOBOJIHUTENS CTPYKTYPHOIO IIOJIpa3 ielICHuUSI.

2.4.5.6. B CIpyKTypHOM MOApasfieJleHHM MOTYT OBITh NPHHSATHI CIEAYIOIHE
pelleHus 10 PACCMOTPEHUIO O0palleHus:

1) paccMoTpeTh obpaleHue:

C HallpaBJICHUEM OTBETa 3asBUTEJIIO;

C NpOAJIEHHEM CPOKa €ro paccMOTpeHMs], HO He Oosee yeM Ha 30 gHeH, B CBA3H
C HampaBl€HHEM B COOTBETCTBYIOIIMM TOCYHapCTBEHHBI oOpraH 3ampoca
O NpPEeNOCTAaBICHUH NOKYMEHTOB M MaTepHalIOB, HEOOXONUMBIX IUIS PacCMOTPEHHS
oOpailieHns, ¢ HOCIEAYIOIIMM HallpaBjIeHHEM B COOTBETCTBHH C NPOJIEHHBIMH
CpPOKaMH OTBeTa 3asBHTEJIO, MOJTOTOBJIEHHOT0O Ha OCHOBaHUM TIPEACTaBIEHHBIX
JOKYMEHTOB H MaTepHaloB, BO H30e)XaHHe HampaBieHHUs OOpamleHHs B HHBIE
TOCYZJapCTBEHHBIC OpraHbl, B KOTOPBIX, B TOM HHCJE OHO paHee paccMaTpUBAIOCH
U pellieH’e KOTOPEIX 00)KallyeT 3asBUTEIb;

2) HanpaBUTH OOpalieHHe Ha paCCMOTPEHHE:

B TOCYIapCTBEHHBIM OpraH, B KOMIIETCHIUIO KOTOPOrO BXOAMT pELICHHE
IIOCTaBJIICHHOTO B 00paleHuu Bonpoca, C yBeZloMJIeHHEM 00 3TOM 3asBUTEIS;

B TOCYNApCTBEHHBIH OpraH, B KOMIICTEHIIMIO KOTOPOTO BXOIMT pELICHHE
[IOCTaBICHHOTO B OOpallleHHU BOIPOCa, 3allpOCUB JOKYMEHTHT M MaTepHaJIbl
O pe3ylbTaTax pacCMOTpPEHHs oOpallleHHsl 3asBUTENs, C yBEJOMIIEHHMEM 00 3TOM
3asiBUTEIS;

3) mNpuUHATP MeEphl, HampaBlE€HHBIE Ha BOCCTAaHOBIECHHE WIH 3allUTYy
HapylIeHHBIX TMpaB, CBOOOJ M 3aKOHHBIX HHTEPECOB 3asBUTENS, HaIlpaBHUB
B HaI30pHBEI HIM KOHTPOJBHEIM OpraH 3ampoc O MPEACTaBIEHHM IOKYMEHTOB
U MaTepuasoB, HeOOXOAUMBIX JJISI pacCMOTPeHUs oOpalleHus 3asiBUTENS.

2.4.5.7. ChnenuanucT CTPYKTYPHOIO IOJApa3JelieHHs, KOTOPOMY IIOpyd4aeTcs
paccMOTpeHHe oOpalleHus: '



obecrieyrBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pacCMOTpEHHE
obpallleHus, NpH HEOOXOAMMOCTH - C YdYacTHeM TIpaKIaHWHa, HaIpaBHBHIETO
obparieHne, B TOM YUCJIE C BEIE3ZIOM Ha MECTO; '

YTOYHSET NP HeOOXOAUMOCTH y TpaKAaHHHA JAONOJHUTEIbHbIe CBEACHUS HIH
IIPOCUT IPEACTaBUTh OTCYTCTBYIOUIME AOKYMEHTHl (IO TenedoHy INpH HalUYHH
B OOpalllecHuH cBefieHui 00 abOHEHTCKOM HOMeEpe MITH MPUITIAlIaeT ero Ha JUYIHYIO
Oecefly NHCBMEHHBIM H3BellleHHeM). B ciyuae oTkasa rpaxaaHuHa MpefOCTaBUTH
TpebyeMyro HHPOpPMALHIO WK TOKYMEHTHI eMy HAIpaBisieTCs OTBET MO pe3yNbTaTaM
' pacCMOTpEHUS UMEIOMINXCS MaTePHAIOB; ,

IpH HEOoOXOoAMMOCTH obecredyuBaeT 3ampoc HOMONHUTEIBHBIX JOKYMEHTOB,
MaTepHaJIOB U CBEJCHHH JJI PACCMOTPEHHS o0pameHNs B APYTUX IoCyqapCTBEHHBIX
OpraHax M y MHBIX JOJDKHOCTHBIX JIMII, 32 HCKJIFOYEHHEM CYZOB, OpPraHOB JIO3HAHHS
1 OpraHoB IIpeIBapUTEIILHOTO CIICACTBYS,

IIPOBOAMT IIPOBEPKY 10 YKa3aHHBIM B oOparneHuu ¢aktaM, IpH HEOOXOAHMOCTH
JIMYHO BCTPEYAETCs ¢ TPaKAaHMHOM, HalIPaBUBIINM o0palleHue; |

OCYIIECTBJIAET KOHTPOJIb CPOKOB IIOCTYIUICHHUS 3alpaninBaeMoii HHdopMalium;

AeNaeT HAaIlOMHHAHHUA COUCIIONIHUTENAM O CpOKaxX UCIIOMHEHHUS IOPyICHHUS,

BHOCHT IIPE/JIOKEHHS 10 OKA3aHHIO BO3MOYXHO} IOMOIIY 3aBUTENI0;

NpMHHMAaeT MepBl, HalpaBleHHbIE HA BOCCTAHOBIEHHE WM  3alHTY
HapyIeHHBIX NpaB, CBOOO U 3aKOHHBIX HHTEPECOB rPaXKAaHHHA;

yBEIOMIIAET IPaXXJaHHHA O HaNpaBJICHUU €ro oOpalleHuss Ha pacCMOTPEHHE
B JIpyrod TIOCYJapCTBEHHBI OpraH, OpraH MECTHOIO CaMOYNpaBlIeHHS WIH
JOJDKHOCTHOMY JIUIYY B COOTBETCTBHH C UX KOMIIETCHLHEH, B CPOKH, YCTaHOBJIEHHBIE
denepanbHBIM 3aKOHOM;

IOATOTaBIIMBAET INIPOEKT IIMCBMEHHOIO OTBeTa 3asBUTENI0 10 CYIIECTBY
IIOCTABJICHHBIX B OOpallleHuH BOIIPOCOB C pPa3bsICHEHHEM IOpsKa 00XKaIOBaHHS
IPUHATOTO IO OOpAIlCHHUIO pEeHICHUS.

2.4.5.8. Tlpu paccMOTpeHHM OOpalleHHsi, OTHECEHHOrO0 K KaTeropuu
«IIpeJUIOXKEHNE», HCIIONHUTENEM OLICHUBAETCS LeNecoo0pasHOCTh NPUMEHEHUs
Ha MpaKTHKe KaXJOoM peKOMeHIanuH rpaxAaHHHA, Ha OCHOBaHHMHU 4ero Jenaercs
BBIBOJ] O BO3MOXHOCTH €€ MPHHATUS WIM OTKJIOHEHHs. IIpUHATHIE MIpeiIoKeHUs
YUUTBHIBAIOTCS B IPAaKTHYECKOH  JedTelNpHOCTA U Ipu  o0oOIeHnu
NpaBONIPUMEHUTENBHONH IpakTUKU. O pe3ynsTaTax pacCMOTPEHHs IPENTIOKECHUS
rpaXJaHNHy COOTBETCTBYIOIIUM JOKHOCTHEIM JIMHOM HaripaBiisieTcs OTBET.

2.4.59. Tlpu paccMoTpeHHH OOpallleHHs, OTHECEHHOr0 K KaTeropuu
«3asiBIIeHUE», B Clly4ae HaJIM4YUS AOCTATOYHBIX OCHOBAaHUU IS IOJIOKUTEIBHOIO
pelIeHus. BOoIpoca MPUHHUMAIOTCS COOTBETCTBYIOIIHME Mephl. B OTBeTe rpaxXiaHuHy
coobmaercs 00  yOOBJIETBOPEHHH  MNpockObl  HWIM  NPUYHMHAX  OTKasa
B €€ yIOBIETBOPEHUH.



2.4.5.10. IIpu paccMoTpeHUH oOpaleHus, OTHECEHHOTO K KaTeropuu «xanobay,
HCTIOJIHUTENIEM MpoBepsieTcss OOOCHOBAaHHOCTH KaXKIOTO [OBOAA TpaXKIaHHHA.
Ilo pesympTaTaM paccMOTpeHHs KAMOOBI MPHHUMAIOTCS HEOOXOAWMBIE MEpHl IS
BOCCTaHOBJICHHA HAapyLICHHBIX IpaB, cBOOOJ M 3aKOHHBIX HHTEpPECOB I'paxKIaHHHA
HWIH Da3bsACHACTCA HENPAaBOMEPHOCTh INPENbsBISAEMbIX TpeOoBaHMU (TpeTeH3Hil),
a TaK)Ke NpH HEOOXOANMOCTH NOPSAAOK 00XKAIOBaHUSI IPHHATOTO PEIICHHS.

2.4.5.11. Ecin 1o cBeoeHMsAM, M3JIOXKEHHBIM B JKajiobe, HCIIOJHHUTEIIEM
IPOBOAMIACH IIPOBEpKa, TO MOCIe ee 3aBeplleHust ANl oO0OOIIeHHS pe3yJbTaTOB
COCTaBIJIETCA MOTHUBHPOBAHHOE 3aKJIIOYEHUE O pe3ysibTaTaX NPOBEIECHHOHN IIPOBEPKU
C H3JIOXKEHHEM BCEX BBIABJICHHBIX HapyIIeHUH WM yKa3aHUEM Ha OTCYTCTBUE
TAKOBBIX, JETAIOTCS BEIBOAbI M MIPEIIOKEHHS.

3aKiII0YeHHEe COCTaBISETCS B IMPOM3BOJBHON (popMe H [OJDKHO COJEPXKATh
OOBEKTHBHBIM aHaIH3 COOpaHHBEIX MAaTepUajloB, a TakKKe BBIBOABI [0 HTOraM
IIPOBEPKH, B TOM YHCJIE PEIICHHE O CIUCAHMHM MATCpHAIOB B J€J10. 3aKIIO4YCHHUE
NIOAIIMCBIBACTCS  JIMIOM, - MPOM3BOAMBINMM  TPOBEPKY, MW  YTBEpXKIAeTcs
PYKOBOIUTENEM CTPYKTYpHOroO noapasieneHus KomureTa.

3aKIrOYeHHe He COCTaBseTcss B Cilyyae, eCld 3asgBHTENb OOpaTHiICA
C 3asBJIEHHEM O NIpeKpalieHUH pacCMOTpEeHHsI 0OpallieHus.

Ecnu B xone mpoBepku mo oOpallleHHIO BBISBIEHBE HApyIIEeHHs IpaB, CBOOON
Y 3aKOHHBIX HMHTEpPECOB TpaXKIaH, HENOCTAaTKH W YOYLICHUS B HEATEIBLHOCTH,
37I0yHOTpeOJICHHsI [ODKHOCTHBIX JIHI, CIY)KEOHBIM THOJIOXKEHHEM, a TakKe
HeOOOCHOBaHHOCTh TNPHHSATHIX MMH pEUIeHHH, SBHUBIIHNXCS NPUYMHON IKAIOObI,
B 3AKIIOYECHHUH YKasblBalOTCA MEpBl, NPHHATbIE K BHHOBHBIM JHIaM. JIOKyMeHTHI
O NPHHATHH TaKHX Mep JHOO MX KONMH 00s3aTeNbHO NpHNIAraloTcs K Marepuanam
IPOBEPKU ¥ MOAUINBAIOTCS B JEJIO.

B oTBete rpaxzaaHuHy coobuiaeTcs o pe3yJibTaTax NpoBeICHHON IIPOBEPKH.

2.4.5.12. 3anpoc no ofpaleHuIo, HanpaBiseMblii B roCylapCTBEHHBI Opra,
OpraH MECTHOIO0 CaMOYIpaBlIeHHS WIH IOKHOCTHOMY JIMILY, HOJXKEH COAepXaTh
cBelleHHs 00 obpaleHuu, 0 KOTOpOMY 3alpalliiBaeTcs nHbopManus, CyTh BOIIpOCa,
IUIs  paspemieHuss KOToporo HeobOxomuMma HH(MOpMauus, CpPOK MpeIcTaBIeHUs
uHpopMarnuu (oOpasen 3ampoca NpHBeAeH B IpwioxeHuH 10 k Hacrosueit
HHCTpYKIHH).

Komnus 3anpoca u ero npoekt npuodiaercst K MaTepraiaM COOTBETCTBYIOIIETO
oOparieHusl.

2.4.5.13. Ilpu nocTymjieHUH B YCTaHOBJIEHHOM IOpAJKE 3alpoca U3 Ipyroro
roCy1apCTBEHHOTO OpraHa HJIH OT JOJDKHOCTHOTO JIMI@, paccMaTpHUBAIOLIETO
ofpalieHHe, B TedeHHe 15 KaleHJapHBIX ITHEH TOTOBATCS H MPENOCTaBISIOTCA
B YKa3aHHBIH TOCYHapCTBEHHBIM OpraH WM AODKHOCTHOMY JIMLYY JOKYMEHTEI
M MaTepHanbl, HEOGXOXUMEIE IS PACCMOTPEHMS OGPAIUeHHs, 33 HCKIIOYeHHEM



IOKYMEHTOB M MarepHajioB, B KOTOPBIX COAEPXKATCA CBEACHHA, COCTaBILAIOLIME
TOCYHapCTBEHHYIO MJIM HHYIO OXpaH’IeMYH (enepalbHBIM 3aKOHOM TalHY, W JJIA
KOTOPBIX YCTaHOBIIEH 0COOBIN IOPSIIOK NIpeOCTaBIeHHUS. '

Ilpu moxroroBKe OTBETa Ha 3alpoc B 00S3aTenbHOM MOPAIKE YKa3bIBAIOTCS
PEKBH3HTBI 3alpoca, IO KOTOPOMY [IOATOTOBJeHa WH(pOPMAIWs, CBEHESHHUS
00 oOpaleHHH ¥ 3ampaninBaeMas HHpopManusl.

24.5.14. B cmyuae ecid IpeAOCTaBiCHHE 3alpalInBacMoit HHGOpManUu
B YKa3saHHBIM CPOK HEBO3MOXHO, B TeUeHHE 7 KaAJICHINAPHBIX JAHEH CO [HA
perHcTpaliiy 3alpoca aBTop 3alpoca yBefoMiseTcss 00 OTCpoYke OTBEeTa Ha 3arpoc
C yKa3aHHEM ee NPHYUHBI M CPOKa MPEeJOCTaBICHUA 3alpalinBaeMoii nHOpMaLHH,
KOTOPHIH HE MOJKET IIPEBBIIATE 15 kaneHaapHbIX JHEel CBepX yCTaHOBJIEHHOIO CPOKa
OTBeTa Ha 3alpoc.

2.45.15. B ciydae ecnu 3ampammBaeMas HHOOpPManys O JeSTeLHOCTH
roCyapCTBEHHOI0 OpraHa oIyO/IMKOBaHa B CPEACTBaX MacCOBOH MH()OPMALUH HIIH
pasmelleHa Ha oQHIUanbHOM caiite B cetn «UHTepHET», B OTBETE Ha 3alpoC
IOIyCKAaeTCs OrpaHW4MBaThCs yKa3aHHMEM Ha3BaHMSA, JarThl BBIXOJa M HoOMepa
CpelcTBa MAaccoBod HHQOpManuy, B KOTOpPOM OIyOJNKOBaHa 3ampaiiuBaeMast
uHbopManus, U (UIH) SIEKTPOHHOro ajipeca OQHUIMAIBEHOrO caita, Ha KOTOPOM 3Ta
HHQOpPMaLUs pasMelleHa. ‘

24.5.16. B cnysae ecnum 3ampammBaeMas HMH(GOpPMamUA — OTHOCHTCS
K HHQOpMAaLUN OrpaHUYEHHOr0 JOCTYNa, B OTBETE HA 3alpoC YKa3BIBAIOTCS BHI,
HaUMEHOBaHHWe, HOMep U JaTa NPUHSATHS aKTa, B COOTBETCTBHH C KOTOPHIM JOCTYII
K 3aIpamyBaeMoii HH(QOpMauH OrpaHHY€eH. '

245.17. B cinydae ecnu 4acTh 3ampaiidBacMoii MHOOpPManKM OTHOCHTCH
K HHQOpManMM OTrpaHHUYEHHOTO JOCTyma, a OCTaIbHas WHOpMaLus SABIAETCSI
o0le1oCTyIHOM, IONB30BaTeN0 HHPOPMANUN INPEeNOCTABIISETCS 3ampaninBaeMast
HH(OpMar¥ys, 3a UCKIIOUYeHHEM HHPOPMALHH OIPaHHYEHHOTO AOCTYIIA.

2.4.5.18. Csenenns, cojepxalliecs B OOpamIeHHSX, MOTYT HCIIOIB30BaThCA
TONBKO B CIYXeOHBIX II€NIIX H B COOTBETCTBHH C IIOJHOMOYHSAMH JIHIA,
paboraroiero ¢ obpamieHIeM.

245.19. Ilpu paccMoTpeHuM OOpallleHHsI He JOMYCKaeTCs pasriialleHue
COZIEpXKalIuXcs B HEM CBEIeHUH, a TakxKe CBEeJCHUA 0 YaCTHOH JKU3HU 3agBUTeNS Oe3
ero cornmacusa. He sBisiercs pasryjalieHHeM CBEJCHMH HalpaBleHHE oOpalleHus
B IIHCBMEHHOH (hopMe B TOCYJAapCTBEHHBI OpraH HIM JOJDKHOCTHOMY JIHILY,
B KOMIIETEHIWIO KOTOPBIX BXOAHT PELICHHE TOCTaBJIEHHBIX B 00palieHNH BOIIPOCOB.

2.4.5.20. 3anpemaercs nucarh Ha TeKcTe oOpameHus. Jlomyckaercs ¢ MOMOIIIBIO
Mapkepa BBIJEIATH OTHENBbHBIE YYacTKHA TEKCTa, HMEIoNUe NPUHIUIHAIBHOE
3HayeHue U Tpedyronue ocodoro BHUMAHUS B X0Ze HEIIOCPEICTBEHHOIO pa3pelleH s
oOpalleHHs] HCIIOJTHUTEIIEM.



2.4.5.21. llepenayva obpalueHuii B MUCEMEHHOH (hopMe U3 OJHOTO CTPYKTYPHOIO
NoJpasliesieHusl B JJpyroe OCYLIECTBIseTCS Ha OCHOBAaHHUH ITOPYYEHHs, YKa3aHHOTO
B PE30JIIOLHH NOJDKHOCTHOTO LA, uepe3 OtTaet. | '

2.4.5.22. JIoKyMeHTEI, IOCTYNUBILINE U3 APYTUX OpraHU3alMi HEITOCPEACTBEHHO
B CTPYKTypHOE nojpa3zeyieHie (He3aperuCTpUpOBaHHbIE), B 0043aTeIEHOM MOPSAIKE
HanpaBJIIIOTCS 1151 perucTpauuu B Otnen.

2.4.5.23. Bee CHEeLHaAIUCTEI, padoTaromuye ¢ OoOpalleHHsIMH TIpaxaaH, HECYT
OTBETCTBEHHOCTD 32 COXPAHHOCTh HaXOAAIMXCS Y HUX JOKYMEHTOB U IMHCEM.

CeeneHus, cofepkamyecss B OOpallleHUAX TIpaKIaH, MOTYT HCIIONB30BATHCS
TONBKO B CIY)XEOHBIX LENIX H B COOTBETCTBMHM C IIONHOMOYMSMH JIHIG,
paboTaroiiero ¢ odpalieHueM.

[Ipu yTpaTe HCIONHHTeNEM oOpalieHHii TpaxIaH B IHCEMEHHOH (hopMe
Ha3zHa4aeTcs ciy)keOHOe pacclie/JoBaHHE.

2.4.5.24. OOpamieHue He MOXET OBITH OCTaBIeHO 0e3 pPacCMOTPEHHS HIH
paccMOTpeHO C HapyIIEeHHEM CpoKa IO MpHYHMHE MPOAOKUTEIBHOIO0 OTCYTCTBHS
CNELHAIMCTa, paccMaTpuUBaBIIero obOpameHue (OTHYCK, KOMaHJIHUpPOBKa, OOJIe3Hb
U T.J.). B ykazaHHBIX clIydasx HCHOJNHHUTENs O0S3aH mepelaTh BCe HMEIOIIHec
y HEro Ha HCIONHEHHH oOpallleHHs Ha pacCMOTpPEHHe JApPYroMYy CHELHANHCTY,
KOTOPBIMi COIVIaCHO paclpeAesieHHIo 00A3aHHOCTeH, 3aMellaeT HCIIOJHUTEIS
BO BpEMs1 €r0 OTCYyTCTBHS.

Ilpy nepeBome Ha Ipyryio paboTy HIM OCBOOOXIEHHH OT 3aHHMaeMoi
OOKHOCTH HCIIONHHUTENb 00s3aH CHATh BCe YHCISINHAECS 3a HHUM OOpauieHHs
IpaXKgaH CHEUHAIUCTY, OTBETCTBEHHOMY 3@ JEJONPOU3BOJACTBO B CTPYKTYPHOM
NOPa3elICHUH. |

Ilpy nuKBHAALMHM WIH PEOpraHHU3allid CTPYKTYPHOTO MOJpasfeNeHus JHIo,
OTBETCTBEHHOE 3a JENONPOM3BOACTBO MO OOpalleHHsM TIpaxgaH JaHHOTO
CTPYKTYPHOTO  TNOApasfielieHHs, B IEpHOA IPOBEACHHA  JIAKBUAALIMOHHBIX
MEPOIPUSTHI MlepefaeT BCe HMEIOIIHECS Ha MCIIONHEHHH obpartueHus B Otaen, 1u6o
B JIpyroe CTpyKTypHOe ItoApa3jesneHue 1o ykazanuio IIpencenarens Komurera.

2.4.6. TpeboBanus k 0OpMIIEHHIO OTBETOB Ha 00paleHusI.

2.4.6.1. Pe3ympTaThl pelleHHA BOIPOCA, IIOCTABICHHOTO B OGPAIlCHHH,
COO6IIAIOTCS 3aBUTENO B hopMe oTBeTa.

2.4.6.2. OTBeTH 3asBHTENSIM MOTYT NaBaThCs B MMCBMEHHOH (opme, B dopme
3JIEKTPOHHOTrO JOKYMEHTa, B XOZle JITYHOTO IIpHeMa OTBET Ha obpalleHHe ¢ Cornacus
rpakgaHuHa MOXeT OBITh AaH B ycTHOM (opMe. B ocTanmpHBIX cloydasx HAaeTcs
NUCBMEHHBIA OTBET I10 CYIIECTBY IIOCTaBJEHHRIX B 00OpallieHuH BOIIPOCOB.

2.4.6.3. llogrortoBka TpoeKkTa OTBeTa Ha oOOpameHue OCYIIECTBISIETCS
UCTIONTHUTENIEM, HA3HAYUEHHBIM JODKHOCTHEIM JIUIIOM B PE30JTIOLHH.

2.4.6.4. OTtBeT Ha oOpalleHHe JOJDKEH OBITh CBOEBPEMEHHBIM, HOCTOBEDHEBIM,



OOOCHOBaHHBIM U HCYEpIIBIBAIOIIUM, COAEp)KaTh KOHKPETHYI0 U  YeTKYIO
nHQOpMamMI0O 10 BCeM BONpoOcaM, IMOCTaBIEHHEIM B OOpalleHHH, SICHBIM
IO COJEPKAaHHI0O M COOTBETCTIBYIOIUMM JAEHCTBYIOIIEMY 3aKOHOLATEILCTRBY,
COAep)KaTh IOpUAMYECKH OOOCHOBaHHYI0O M MOTHBHPOBaHHYI0 HH(GOPMALHIO
II0 KaXXIOMy H3JI0O)KEHHOMY B HEM AOBOAY M CCHUIKH Ha HOPMATHBHBIE IPaBOBBIE
aKTBl C IIPUBENCHUEM COIECP)XaHUS HOPMATHUBHEIX IIOJIOXKEHMH, IOCIYXHBIIMX
OCHOBaHMEM JJIS IPHUHSITUS pElIeHHS.

2.4.6.5. OtBersl Ha oOpalleHUs 3asABUTENISIM M aBTOpaM CONPOBOJHUTENBHBIX
nHceM (IpH HeoOXOAUMOCTH) B IUCBEMEHHOM GopMe oopMIAIoTCs Ha 0DHIIHATEHOM
bnanke 3a noxmnucero IIpencenarenss Komureta, muGo 3amecturens Ilpencepatens
KomurerTa. '

2.4.6.6. TexcT oTBeTa cocTaBnsieTcs B OQUIHAIBHOM CTHIIE Oe3 ymoTpeOneHuns
cIy)keOHbIX aO0peBUaTyp U JOKEH COJIEPXKaTh TPH YaCTH:

BBOJHAS;

OCHOBHAs 4acTh;

3aKJIIOYUTEIIbHAS.

Bo BBomHOM 4YacTH yKa3bIBalOTCSI OCHOBHBIE pEKBH3UTHI OOpalleHus
rpaxAaHUHA: MHUIHAIBl UMEHH, OTYeCTBa U (paMUNKs 3assBHTEJNIS, IIOYTOBBIN ajipec
(B mocnemoBaTEeNbHOCTH, YCTAQHOBIICHHOW IpaBHJIaMH OKa3aHHS YCIYr IIOYTOBOM
CBSI3H) WIM aJpec 3NIEKTPOHHOU MOYTHI JIN0O anpec (YHHKAIBHEIH HIeHTH(HKATOP)
ni4HOro kabuHera Ha EpuHOM mnoprane, yBaxutenbHas (opMyrna oOpalueHus
K 3asBUTeN0 (MpH HAJIWYHMKA JaHHBIX 00 HMEHM H OTYecTBe), CChUIKA
Ha perucTpallloOHHBI HOMep U Zary oOpalleHHs, KpaTKoe colep)XKaHHe BOIMpPOCOB,
IIOCTaBJIEHHBIX B OOpalleHH.

B ocHOBHOI1 9acTH JOMKHO OBITH YKa3aHO, OTKYyJa MOCTYIIMIIO oOpallieHHe HUIx
10 YbeMY MOPYUEHUIO PACCMOTPEHO, KaKie KOHKPETHbIE MEPHI IIPUHSITHI 110 KaXIOMY
3aTPOHYTOMY BOIpoCy oOOpallleHHs, HAaHHBIE O pe3yJibTaTaX IIPOBEPKH BCeX
TIEpEe4HCIIeHHBIX B oOpailieHnu (hakToB.

Ecnu npocnba, uU3noxeHHas B oOpallleHHH, He MOXeT OBITh YHOBJIETBOpEHa,
TO YKa3bIBaIOTCS MPUYKHEIL, [I0 KOTOPEIM OHA HE MOXeT OBITh YAOBJIETBOpEHa.

B cnydae HEBO3MOXXHOCTH HCITOJIHEHHS OOpallleHHS B YKa3aHHBIE CPOKU HIIH
HEeUCIIOJIHEHUS OTHENIBHBIX BOMpOCOB oOpalieHus B oTBeTe odopmisercs
3aKIIIOYUTENbHAs 4acTh, B KOTOPOIl YKA3HIBAIOTCHA KOHKpPETHBIE CPOKW HCIIONHEHUS,
HCIIOJIHATENU IOPYYEHHUI U UX KOHTaKTHEIE Tele()OHBI.

Ecnu Ha obpamieHue gaeTcsi MPOMEXXyTOYHBIf OTBET, TO B TEKCTE YKa3bIBAeTCs
CPOK OKOHYATEJILHOT'O paspelleHUs BOIIpoca.

B oTBeTe aBTOpPY CONpPOBOAMTENBHOrO NMHUCHMa MO OOpAaIlleHHI0 TpaXKAAHHHA,
IIOCTaBJIECHHOMY Ha KOHTPOJb, JOMKHO OBITh YETKO YKa3aHO O TOM, YTO 3asBHTEIb
B TOH wuium HHOH ¢opMe NpoHHOOPMHPOBAaH O pe3yJbTarax pacCMOTPEHUs



ero obpameHusl.

B ' otBeTax Ha mnmcEMa, B KOTOpBIX YKa3bIBalOTCA (PakThl HapyHIeHHs
3aKOHOJATENECTBA, B CIIydasX UX HNOATBEPXKACHHA, COOOIAETCsl 0 Mepax, HPUHATHIX
JUIsl yCTpaHEHHUs HapyLIeHUH U B OTHOLICHHH BUHOBHBIX JIHII. ,

Ha xonnextnBHOe 0GpaleHHe OTBET HAaeTCA B alpec IPAXAAHHMHA, Uei ajpec
YKa3aH JJI1 HallpaBJIEHHs OTBETa U IO (aMHUINH KOTOPOTO OHO 3aperHCTPHUPOBAHO.
B Texcre oTBeta HEOOXOOMMO YKa3bBaTh, YTO OTBET OaeTCSd Ha KOJUIEKTHBHOE
NMCEMO C TpEeNIOKeHHWEeM JOBeCTH ero coepxkaHHe IO CBeIEeHHS OCTAIBHEBIX
aBTOPOB.

Eciu B KOMWIEKTMBHOM OOpallleHHH yKa3aHBI afpeca BCeX TIpaxkIaH,
TMOJMHCABIINX €70, TO OTBET JaeTcs KaXIOMy U3 HUX. |

B cimyuyae oTkasza 3asBUTENIO B YHOBIETBOPEHHH H3JIOXKEHHBIX B OOpaIleHHH
pockd OTBET JOMKEH OBITHh MOTHBHpOBaH. B HeM Jaercs OLEHKA BCEM ZOBOAAM
oOpallleHHsA, YKasBIBAIOTCS MOTHBBl M OCHOBaHHMS OTKa3a CO  CCBHUIKOM
Ha JAEHCTBYIOIEE 3aKOHOJAATENIbCTBO U peEUIeHHsI KOMIETEHTHBIX opraHoB. Kpome
TOrO, B OTBETE 3asBUTENIO IOJDKHBI OBITh Pa3biCHEHHl MOPSOOK O0XKaJIOBaHHA
IPHUHATOrO PELICHNS UK OOpalleHNs B Cy A, ECIIHU 3TO IPETYCMOTPEHO 3aKOHOM.

Ha nosTopHOe obOpaiienue rpaxxgaHuHa IO BOIIPOCY, Ha KOTOPHIH eMy OBLT 1aH
OTBET, €C/IM C MOMEHTa HaIpaBII€HHUs] OTBETa CUTYallHsl He H3MEHUJIACH, UCITOJIHUTENb
BIIpaBe TPONYONMPOBATh 3asBHTENIO OTBET HA €ro MNpemblAyINee oOpalleHHe.
IIpy 3TOM HCIIOJIHHUTENH TOTOBHUT IPOEKT CONPOBONUTENBHOrO MUCEMA 3 HOANHCHIO
COOTBETCTBYIOILEr0 JOJDKHOCTHOTO JIHLA C MPHUJIOXKEHHEM KOMHUH OTBETA 3asiBUTEIIO
Ha ero npeasiaymee oOpamenue. OOpazen; CONPOBOAUTENBHOIO IHCbMa K OTBETY
IIpUBEIEH B IIpUIOKeHNH 11 K HacTodAled MHCTpyKI#K.

24.6.7. Ilpu onHOBpeMEHHOM IIOCTYIICHHH OCHOBHOIO OOpallieHus ¥ -ero
nybnvkara 1ub0 MOCTYIUIEHUH NyOJIMKara 10 OKOHYaHUS PacCMOTPEHHS OCHOBHOTO
oOpalleHus 3assBUTENIO AaeTCsA €OUHEI OTBET.

Ecnmn nybmnukar mOCTYNUN IIOCHEe OKOHYAHHS PpAacCMOTPEHHS OCHOBHOTO
oOpallieHHd, TO 3asSBUTEIO HANpaBJIETCS OTBET CO CCHUIKOM Ha ATy U UCXOMSLIMM
HOMEp OTHPaBJICHHOIO OTBeTa Ha OCHOBHOe ofOpamenue. Komus orseta
HanpasJigeTcs B Cllydae IIPSIMOT0 YKa3aHUs 3asBUTENS O ero HeMOJIyYeHUH.

2.4.6.8. OtBersl Ha oOpallleHHUs] WU 3alpoCHl, IIOCTaBJIEHHBIE Ha KOHTPOIIB,
B (enepanbHble TOCYINapCTBEHHBIE OpPraHbI, TOTOBAT CIIEI[HAIIUCTH KOHTPOJIBHO-
pPEBU3NOHHOTO OTzena. IIpu 5ToM OTBETH Ha OOpallleHHs, IOPYYCHHS IO KOTOPBIM
nanbl IlpencenareneM KoMuTeTa M €ro 3aMeCTHTENEM, TOTOBAT CIIELUAIHCTHI
Kommurera.

OtBeTs! 0opMIISIOTCS Ha OPUIMATBHBIX OlaHkax 3a moAmuceio Ilpencenarens
Komurera nubo ero 3amecTuTensl.

IIpu 3TOM ecny 3ampoc MOCTYMUT B OTHOLIEHWU TpaKAaHWHA, HAIPaBUBIIETO



IIOBTOpHOE oOpalleHHe, TO B OTBET¢ HAa HEro HUCIIOJHHUTEJIEM COOTBETCTBYIOLLETO
CTPYKTYpPHOTO 1oApasaeneHus Komurerauncnonsizyercs nHbopManus,
colep)Kalasics B OTBETaX HCIONHUTENeH Ha MpeAplayline OOpallleHds 3asBUTEIS
II0 TOMY JK€ BOIIPOCY, M IIPWJIAraloTCs paHee JaHHBIE 3asiBUTENIO OTBETHl, Oe3
HaIpaBlIeHUs O0palleHNs Ha paCCMOTPEHHE B COOTBETCTBYIOIINE OPTaHEI.

Ecnu xe 3ampoc, mocTaBiieHHBIH Ha KOHTPOJIb, HMEepBHYHEBIN (B Oase MaHHBIX
HE 3aperuCTpHUpOBaHbl OOpailieHus JaHHOTO 3asBHUTENS II0 AaHHOMY BOIPOCY),
TO OH HaNpaBlIgeTCd II0 KOMIIETeHLIMH Ui pPacCMOTpPEHHsS U IpelCcTaBlIeHHS
nHpopManuu B TeueHue 10 qHel.

Ilpu sTOM, e€cmM 3ampoc, IIOCTaBIEHHBII Ha KOHTPONb (eAepalbHBIM
roCyapCTBEHHBIM OPTaHOM, HE MOXXET OBITH MCITOJIHEH CBOEBPEMEHHO, CIIEIIHAINACT
KomMureTa roTroBUT B  (QenepanbHBI  FOCYAapCTBEHHBIA OpraH  IIPOEKT
IIPOMEXYTOYHOI'O OTBETA 32 MOMIUCHIO JOJDKHOCTHOrO JifIa ¢ UHpopMalueii o ToMm,
B KakHe TIOCYNapCTBEHHBIE OpraHbl W OpraHbl MeECTHOTO CaMOYNpaBJIEHHS
HaNpaBJICHBl 3allpoChl I IIOJNy4YeHHS HEOoOXOOUMOW I ITOATOTOBKH OTBETA
HH(pOpMalIuY, a Tarke 0003HadaeT CPOKH IIPEJICTABIIEH S OKOHYATEIEHOIO OTBETA.

OTBeT 3asBUTEIIO 110 3aIIpOCaM, IIOCTABJIEHHBIM Ha KOHTPOJIb, HE HATIPaBJIAETCS.

2.4.6.9. B oTBere Ha ofpameHue rpaxJaHWHA YKa3bIBAlOTCS JaHHBIE
006 ucnonuutene: GpaMIIUIL, UM, OTYECTBO H HOMEP cityxeGHOro tenedoHa (B JIEBOM
HIDKHEM YIUTy TIOCJTIEAHEH CTPaHHMIBI OTBETA).

2.4.6.10. OtBeT Ha obpartiieHHe TOTOBUTCS UCIIOTHUTENIEM CTPOTO 10 PE30JIIOLHH
JOJDKHOCTHOTO JIMIIA, pacCMOTpeBIIEro obpaiieHue, BU3NPYETCS PYKOBOJIUTENIEM
CTPYKTYPHOTO IOApa3ieneHus (WK JHUOM €ro 3aMeMIaoluM), KOTOPOMY OBLIO
IOpY4YeHO  paccMOTpeHHe  ofpamieHHs  TpaXIaHWHA, U IOAIHCHIBaeTCA
IIpencenarenem Komutera 1160 ero 3aMeCTUTENEM.

2.4.6.11. Ilepen nepenmaueii oTBeTa 3asgBUTENII Ha MOIIHUCH PYKOBOACTBY
CIIELIUAINCT, OTBETCTBEHHBIN 3a JEIONPOU3BOJICTBO B CTPYKTYPHOM IIOJIpasAeiIeHUH,
60 PYKOBOAMTENH CTPYKTYPHOTO IIOApA3ZAEICHUS IIPOBEpsSeT MPaBUIBHOCTH
o(OpMIIEHHsT OTBETA, HAIMYHE W COOTBETCTBHE IIPHIOXKEHHMH, YKasaHHBIX B OTBETE,
IIPaBWIBHOCTh YKa3aHHUs aApeca, PaMIIMd U WHHULHAIOB KOPPECIOHJIEHTa, CCHUIKU
Ha MHUIUMATUBHEIA JOKYMEHT WU JPYTMX pPEKBU3UTOB. B oTBeTe HEe JOmycCKaercs
B3aHMOHUCKIIIOYUAIONIasl 110 CoOepXkaHuio wuH(opManusa, GOpPMaNbHEIH IOIXOX
K pEIIeHHIO TTIOCTaBJIEHHBIX BOIIPOCOB, OTCYTCTBHE HHOpMAIUU 0 Mepax, IPUHATHIX
C LENBI0 YCTPaHEHHsA BBIABJIEHHBIX HEAOCTATKOB, OTCYTCTBHE apryMEHTOB, €CIIH
3asIBUTEINb MTOJIy4aeT OTKa3.

2.4.6.12. TIlpoekTr oTBerTa BMeCTe€ C HEOOXOAMMBIMH MaTepHalIaMH
NpeACTaBIseETCA OODKHOCTHOMY JIMIY WIH  PYKOBOAMUTENIO  CTPYKTYPHOIO
HofipasJiefieHss Ha IIOANUCH He To3fgHee 3 pabounx AHeM M0 HMCTEUEHHS CpoKa
paccMOTpeHHs OOpalleHHI, 3a HCKIIOYeHHeM oOO0palleHHH, CpOK pacCMOTpEHMs



KOTOPBIX COCTaBIIsIeT MeHee 5 pabouux aHeit.

2.4.6.13. 3aBU3UpPOBAHHBIH pPYKOBOAUTENEM CTPYKTYPHOTO TOApa3JeieHHs
M TOANKMCAaHHBIA  JOJDKHOCTHBIM  JIMIIOM  OTBET  3asBHTENIO,  aBTODY
COIIPOBOAUTENIBHOIO MHCHMA (ClpaBKa, CioyxeOHast 3amucka) mepexpaercs B Otnen
JUI X PErMCTpald U OTIPaBKH OTBETA 3asBUTENIO U aBTOPY COMPOBOJUTENIHHOTO
HCBMa. _

2.4.6.14. OtBersl Ha oOpalneHus TIpaxdaH U3 pPeCIyOJIMKaHCKHUX OpraHOB
TOCYAAapCTBEHHOM BIJIACTH, TEPPUTOPHANBHBIX OpraHOB (eflepaIbHEIX OpPraHoOB
TOCYAapCTBEHHOM BJIACTH, OPraHOB MECTHOT'O CaMOYTIPaBIE€HUsI M MHBIX OpraHH3aIldit
noctynatorT B OTAen mo KaHajiaM IOYTOBOH CBS3M WIM JIOCTaBJISIOTCS HApPOYHO
KypbepaMHu.

2.4.6.15. Cnenmanucr Otnena, OTBETCTBEHHEIH 3a MpreM B 06pabOTKY OTBETOB,
CIIPaBOK U CIIy’KEOHEIX 3aIlliCOK, IpOBepseT:

IIPaBHIIBHOCTD OOPMIICHHSI JOKYMEHTA; |

HaJIMYHe BCEX HEOOXOMUMEBIX PEKBH3UTOB AOKYMEHTd, B TOM YHCJIE CCBUIKH
Ha perUCTpalllOHHEIN HOMEp U JaTy oOpalleHus;

COOTBETCTBHE ITOANUCH JOIDKHOCTHOTO JIUIA YKa3aHHOMY B PE30JIIOLINY;

IpaBWIBHOCTh 00pa0OTKH M perucTpalliil OTBeTa U BHeceHUA HaHHbIX B COJ]
«Jleno».

2.4.6.16. Ecnmu mopydenune ObLIO aapecOBAHO KOHKPETHOMY MODKHOCTHOMY
JNHIY, TO OTBET INOMNKCEIBAETCS STHM JOIDKHOCTHEIM JIHIOM (HJIH JIHIOM,
3aMeINAIIMM €ro B yCTAHOBICHHOM NOPSIKE).

2.4.6.17. Eciu B pe3oNioOlUU OODKHOCTHOTO JIMIA YKAa3aHO HECKOJIBKO
UCIIOJIHUTENIEHN W OTCyTCTByeT IIOMeTka «B  dWactu  Kacaromeics»,
TO BCE COMCHOJHUTENIM IO pe3yjbTaTaM pPacCMOTpeHHs oOpallleHHs NpPeICTaBISIIOT
HH(OpPMALlUIO OTBETCTBEHHOMY HCIOJNHUTENIO (KOTOPOMY IIOpydYeH CBOX JHOO
yKa3aHHOMY B PE30MIOLMU NEPBBIM), KOTOPBIH TOTOBHT, HOJAIHCHIBAET U HANpaBJsIeT
0000IIIEHHBIH OTBET aBTOPY NOPYYEHHUS 1 3asIBUTEIIIO.

3asiBUTENH JIOJXKEH MOJYYUTh OJUH OTBET, COAepI Al HHPOpMAIUIO IO BCEM
IIOCTaBJICHHBIM UM B 00pallleHUH BOIIpOCaM.

Ecnu xe B pe30monul UMEETCs IToMeTKa «B 4acTH KacarolIehcs», TO KaXIbli
HCIOJHUTENb paccMaTpuBaeT obparieHue TOIBKO B 4acTH, ero Kacawolueicsa. OTBeT
HaIpaBJIsgeTCs HaIpPSIMYIO 3asBUTENIO U JODKHOCTHOMY JIMILY, JaBIIEMYy IIOpy4eHHe
00 UCIOIHEHUH 00palleHusl. _

24.6.18. B cnyyae ecid B pe3ONIIONUH IO PacCMOTPEHHIO0 oOpalieHus
3alpalldBaloTCsS IPEIOKEHUs, TO OTBEeT 3asABUTENIO JOJIDKEH COJIEP3KaTh
KOHKDETHBIE IPEIUIOKEHHS [0 pPEIICHHIO YKa3aHHBIX B 0OpallleHHH BOIPOCOB.
Ilpu 3TOM OTBET 3asABUTENIO JAETCSA TOJBKO HOCIE pacCMOTPEHUS NpeJCTaBIEHHBIX
IpeyIoxKeHU COOTBETCTBYIOIIUM JOJDKHOCTHBIM JIUIIOM.



2.4.6.19. IlpuHaATEIE OT UCHONHUTENEH OTBETHl PETUCTPUPYIOTCS CIEHHATHCTOM
Otpena B COJI «eno». OgHOBpeMEHHO Ha THTYJIBHOM CTOpOHE MEPBOH CTPaHHIIEI
OTBETa Ha OyMaXHOM HOCUTENe IPOCTABISETCS PErUCTPAIMOHHBIA  ILTAMIT
Komurera, KyZa BHOCUTCS pETHUCTPAalIOHHBEIA HOMEp [HOKYMEHTa M Jara
pEerucTparum.

2.4.6.20. 3apeructpupoBaHHBIE H TPHOOINEHHBEIE K OOpalIeHHSIM OTBETHI
nepefaloTcss B CTPYKTypHBle  moppasgeneHus Komurera g goxiaga
COOTBETCTBYIOLIEMY AOJDKHOCTHOMY JIHLLY. ‘

OcHoBaHHEM JUIi CHATHA C KOHTPOJS M CIHCAaHHSA «B JeNO» OOpaIieHuii
rpaxciad, no KoropeiM lIpencenarenem Kommurera, nubo ero 3aMecTureleM OBLIO
JaHO KOHTPOJBHOE HOpY4YeHHE HCIONHUTENIO(IM JIHOO MOpydYeHHE C YCIOBHEM
NpoUH(OPMHPOBATE ([OJIOKHUTE) O pe3yNibTaTaX pPacCMOTPEHHMs, SBIAETCS OTBET
(cmyxeOHas 3ammcka), MOATOTOBJICHHAS MCIOMHHUTENEM(IMHM) M IIOAIMCaHHAs
COOTBETCTBYIONIHM JOJDKHOCTHBIM JIMIOM (IpH HEOGXONHMMOCTH C BH3aMH
JOJDKHOCTHBIX JIMII, Y4aCTBOBAaBIIMX B HCIIOTHEHUH TIOPYICHHUS). .

2.4.6.21. PemeHne NOKHOCTHOTO JIMIIA O CHHCAHHM OOpAILEHUS «B JEII0»
¢ukcupyercss Ha OJlaHKE PE3ONIOLHH, NPHUKPEINISETCS K MOMIMHHUKY OoOpalleHus
(xapTouke IMYHOrO IpHUeMa) U CONEPXKHUT cloBa: «B peno», HOANHUCHIBaeTCA
JOJDKHOCTHBIM JIMIOM COOCTBEHHOPYYHO C IpocTaBiieHMeM Jarsl. Ilocie artoro
JOKYMEHTbl HepepatroTcss B OTHeNn [ XpaHeHHsS B YCTAHOBJICHHOM IIOpSAIKE
Y ICIOJIb30BAaHHUS B CIIPABOYHBIX LIEJISAX.

2.4.6.22. CobmoneHne ycnoBUH NMpaBHJIBHOTO CIIHCaHMS OOpallleHUS «B AETION
ocymecTBisfeT cnenuanuct Oraena.

2.4.6.23. OtBeT Ha oOpalneHHe, ITOCTYIHBIIEE B AJIEKTPOHHOU (opme, mocie
peructpanun B Othene OTIpaBisAeTCS 3asABUTENIO Ha afpec 3JIEKTPOHHOI NOYTHI
6o anpec (YHHKaIbHBIN uaeHTH(HKATOpP) JIMYHOTO KabuHera Ha EauHoM nopraie,
IyTeM CKaHHPOBaHHs MHCHMEHHOro oTBeTa. OpHrHHaN OTBeTa IpHOOINaeTci K
MaTepHaaM 1o o0palleHHIo.

OtnpaBka HCXOJSIINX OTBETOB OCYIIECTBISETCS B JeHb peructpauuu. Komus
OTBEeTa 3afBUTENI0 U €ro MNpoeKT BKIAIBIBAIOTC B Jiena JUis XpaHEHHS
U UCIOJIb30BaHUS B CIIPABOYHBIX LEIAX.

2.4.6.24. OtnpasneHue oTBeTOB Oe3 peructpauuu B OTaese He JOIyCKaeTCs.

2.4.6.25. Tlo mpocrbe rpakJaHMHA eMy MOXeT OBITh BBIIAHA KOIHS OTBETa,
€CIM YKa3aHHBIH OTBeT HUM HE OBUI TIONyYeH IO He 3aBUCALIMM OT HEro
0OCTOATEIECTBAM.

Briaya rpakgaHUHy KOIHH OTBETa OCYIIECTBIAeTCs crepuanucroM Otpena
TIO COIVIACOBAHHIO C JOJKHOCTHEIM JIMIIOM, paCCMaTPUBABILIMM 00pallieHHe.

2.4.6.26. He paspemaercs OTHIpaBiIATh 3agBUTENSIM B KayeCcTBE OTBETOB
Ha UX 00pallleHHUs KOIHK CIy»KeOHBIX JOKYMEHTOB, BHOCUThH KaKue-IN00 U3MEeHEHHUs



B COACPXAaHHC OTBETA 6e3 pPa3pC€UI€CHAA OOJDKHOCTHOTO JIHHA, IIOAIHCABHICTO
€ro, HallpaBJISATh I'paXXJaHaM OTBEThI C HCITPaBJICHUSIMU (B TOM YHCJIC B peKBI/BI/ITaX).

3. Ilopsinok paccMOTpeHHUS OTAeJbHBIX 00pameHHi

3.1. OtBer rpaxgaHuHy Ha €ro oOpalleHHe, [IOCTYyNHBIIEC B NHCHMEHHON
(Qopme, He JaeTcs, €ClId B HEM He yKa3aHbl (haMIUHA paXk[aHHHA, HAPaBUBIIIETO
oOpamieHye, WIK IOYTOBBIH azpec, MO0 KOTOPOMY IOJDKEH OBITH HAIpaBleH OTBET.
Takoe obpallen1e CIUCHBaeTCs B AEN0» B YCTAHOBJICHHOM HOPSIIKE.

Ecnu B ykazanHOM oOpalleHHH COAEPIKATCS CBEACHHS O MOATOTABIHBaEMOM,
COBEpIIACMOM MM COBEPUICHHOM IIPOTHBONPAaBHOM JESHMH, & TaKkKe O JHIE,
€ro IOAroTaBJIMBaIOIIEM, COBEPIIAIOLIEM WU COBEPIIMBIIEM, OOpallleH’e ITOAJIEXUT
HanpasJIeHHIO B NOCYapCTBEHHBIN OpraH B COOTBETCTBUHU € €10 KOMIIETEHIIHEH.

3.2. ObpaiueHue, B KOTOpoM oOxaiyercss cyleOHoe pelleHHe, BO3BpallaeTcs
3afBUTENII0, HalpaBHBIIEMY oOpallleHHe, C pa3biACHEHHEM HopsAKa 00xaloBaHHA
JAHHOrO CyAeOHOro petieHws.

3.3. Ha ofpameHne B HHCEMEHHOI (opMe, TEKCT KOTOPOro He IOoJaeTcs
HpPOYTECHHUIO, OTBET HE JAETCsl, U OHO He MTOAJIEXKUT HAIIPaBJICHUIO Ha PacCCMOTPEHUE B
rOCYIJAapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIPAaBJICHHS HIH JAOJKHOCTHOMY
JIMIly B COOTBETCTBHH C UX KOMIETCHLIMEH, O YeM B TCUCHHE 7 KaJICHAAPHBIX OHEU CO
IOHA perucrpalMyd oOpaiieHus cooOlaeTcss TpaXJaHWHY, HallpaBUBILEMY
obpaienue, eciu ero (aMHUIIHs U IOYTOBBIH aipec MoIatoTes npoureHuo. Obpaser
OTBeTa IpUBeACH B NpuiioxeHnu 12 x HacTosmelt MHcTpyKnuu.

Ecnn omgHoBpeMeHHO ¢aMuiMs M IIOYTOBBI ajpec aBTopa oOpameHus
HEe NOANAIOTCA IIPOYTEHHIO, OOpallieHHe CIUCHIBaeTcs B Aeno 0e3 HampaBieHus
OTBETA 3asBUTEJIIO.

3.4. Ha oOpamenne B NHCBMEHHOH ¢hopMe, He HUMEIOIEe CMBICIOBOrO
COAEP)KaHMs WIM KOHKDETHO BBIPQXXCHHOH MpOCHOBI, 3asgBHTENIO coolImaercs
00 octaBneHun oOpameHuss ©e3 pacCMOTPEHHS WM TNPHHATHH HH(QOpMauH
K cBegeHuto. OOpaser;l oTBera IpUBEACH B MNPWIOKEHMH 13 K HacTosmel
HHcrpykuum.

3.5. B cmyyae ecnu OTBET IO CYIIECTBY IOCTaBJIEHHOTO B 0OpalleHHH BOIpoca
HEe MOXXET OBITh faH 0€3 pasrialieHusl CBeICHUH, COCTABISIOMINX IOCYJapCTBEHHYIO
WM HHYI0O OXpaHieMyro (elnepalbHbIM 3aKOHOM TaifHy, TIpaXXAaHHHY,
HAlpaBHBIIEMy OOpallleHHe, COOGmAaeTcs O HEBO3MOXHOCTH JaTh  OTBET
II0 CYIIECTBY ITOCTaBIIEHHOTO B HEM BOIpOCa B CBSI3M C HELOIYCTUMOCTBIO
pasrianieHus yKa3aHHbIX CBEICHHIA.

3.6.. B cnyyae ecnu B oOpalieHHH TpakIaHHHA B HIHCBMEHHOH ¢opMe
COJEPXKHUTCS BOIIPOC, HA KOTOPEIH €My HEOQHOKPAaTHO JaBAJIUCh NHCHMEHHBIE OTBETHI



II0 CyWIECTBY B CBSI3H C paHee HalpaBlIieMBIMH OOpalleHHUsAMH, H MpPU 3TOM
B 00palllcHNH He IPHBOLATCA HOBBIE HOBOJBI MM OOCTOSTENHCTBA, HOJKHOCTHBIM
JMLOM Ha  OCHOBAaHMM  3aKJIOYEHHS, IOJATOTOBJIEHHOTO  OTBETCTBEHHBLIM
CIELHAJIICTOM HJIM MHBIM CTPYKTYPHBIM noppasneneHneM Komwurera, MoxXeT OBITH
IPUHATO pelleHHe 0 6e30CHOBaTEeIbHOCTH OYepeIHOro oOpalleHus M MpeKpaleHu
IIEPENKCKH ¢ TPaXAaHMHOM I10 JaHHOMY Bompocy. O0pasel 3aKitoueHHs IIPHBEICH
B mnpuwioxeHuH 14 x Hacrosmed WMHCTpykuuu. 3akiIOYeHHE CTPYKTYPHOTO
MOJpa3eieHHss C pe30NIOLMed JOKHOCTHOIO JIMIa, IPHHSABIIETO pelleHHe
O MpeKpalleHNH NEePETUCKH, Hanpasisiercs B OTaen 1 npuoOIaercs K Jey.

O mpuHsATOM pelleHuM aBTOp OOpalleHHs YBEAOMIIAETCS B IHCHMEHHOM BHIIE.
Obpasell nHchMa 3afBUTENIO IpUBEAeH B NPWIOKEHHH 15 K HacTrosimei
HMuctpyxumu.

Jlo NpPHHSTHS peLICHUs 3asBUTENh MOXeET OBITh INpeynpeXxaeH MHUCEMEHHO
O BO3MOKHOM IIpeKpallleHUH ¢ HUM IIePelucKU O yKasaHHOMY Bompocy. OOpasen
IMCcbMa NIpUBeEH B priiokeHun 16 x Hacrosmeit Mucrpykuuy.

Ha mocneayromue obpaliieHus TOro e rpaxgaHiHa 0 TOMY e BOIPOCY eMy
HANpaBJIAIOTCS HAIlOMHHAHUS O paHee IIPUHATOM pelIeHHHd O IpeKpalleHuH
IEPENUCKH 110 TMOCTaBICHHOMY B OOpallleHHH BONpPOCY C  yKa3aHHEM
PETHCTPAIMOHHOTO HOMepa M [aThl OTBeTa O IpeKpaiieHud nepemuckn. OGpaser
COOTBETCTBYIONIETO NKUChMa IIpUBEAEH B NpuiIoxeHnH 17 k Hactosmet UHcTpyKkuun.

Ilepenyicka BO300HOBISETCS, €CIH OCHOBaHMS, IO KOTOPEIM OHa Obula
IpeKpalleHa, yCTpaHeHEL.

3.7. OGpaienne B NHUCBMEHHOM (hopMe, B KOTOPOM cOfepKaTcsl HElleH3ypHEIE
mub0 OCKOpPOUTENBHBIE BBIPAKEHUS, YIPO3Bl JKHU3HH, 3JOPOBBIO U HMYILECTBY
IOODKHOCTHOTO JIMIIA, @ TAKKE WICHOB €r0 CEMBbH, MOXET OBITh:

ocTaBiiecHO 0e3 OTBeTa II0 CYIIECTBY IIOCTaBICHHBEIX B HEM BOIIPOCOB
U COOOIUMTH 3asBUTENIO, HamnpaBuBHIeMy oOpalueHHe O HeIOIyCTUMOCTH
37I0yTIOTpeOIICHHS! TPaBOM Ha obpalleHue;

PacCMOTPEHO C HallpaBICHHEM 3asgBHTENIO OTBETA N0 CYIUECTBY IIOCTABIECHHBIX
B HEM BOIIPOCOB M ¢ MH(OpMaluel 0 HeIOIMyCTUMOCTH 3JI0YHNOTPEOJICHHS TIPaBOM
Ha oOpalieHue;

HalpaBlIeHO Ha PacCMOTpPEHHE 10 KOMIETEHIMH C yBeIOMJIEHHEM 3asBHTELI
00 3TOM U ¢ HH(pOpMaLHei 0 HEJOIMYCTUMOCTH 3JI0YNOTPEBIIEHHS IPaBOM;

IOIOJIHUTEIHHO HalPaBIeHO: '

B OpraHbl IpOKypaTypbl IUis PacCMOTPEHHsl BOIpoca O BO30YXIEHHH [ena
o0 aJAMHUHUCTPAaTHUBHOM HpaBOHapyLIEeHMH IO OOpallleHHIo, CoAepXKaleMy
OCKOpOJIeHHs, BBIp&XKEHHBIE B HENPUIHYHOH (opMe, HENPUCTOMHYIO JIEKCUKY
U (pa3eoioruio, OCKOPOIISIONLY 0 0OIIECTBEHHYIO MOpallb U HapyHIAIOULyl0 HOPMEI
OOIIECTBEHHBIX NPUIINYHIA, C cOOOIEeHHeM 00 3TOM 3asiBUTEIIIO;



B OpraHsl BHYTPEHHHX JeJ JUll OpraHU3allMH IIPOBEPKH B paMKax YIrOJIOBHO-
IPOLIECCYIBHOTO  3aKOHOJATeNbCTBA MO0 (akTy YIrpo3 JKHU3HH, 3/I0POBBIO
U UMYIIECTBY JOKHOCTHOTO JINIIA TU00 WIEHOB €r0 CEMBH.

3.8. 3ampelnaeTcs HanpapiSTh Xkalo0y Ha pacCMOTpeHHE B rOCYIapCTBEHHEIN
opraH WM JOJDKHOCTHOMY JIHITy, pellleHue WM JeiicTBue (Oe3meiicTBue) KOTOPBIX
obxanyerca. EcaM B COOTBETCTBMHM ¢ YKa3aHHBIM 3alPeTOM HEBO3MOXKHO
HalpaBleHHE JKalo0Bl Ha pAacCMOTpeHHe B TOCY[ApCTBEHHBI OpraH MK
JOJDKHOCTHOMY JIALY, B KOMIETEHLUHIO KOTOPHIX BXOJHMT pEIIeHHE MOCTABIECHHBIX
B OOpAILEHHH BOMPOCOB, anoba BO3BpamaeTcs aBTopy o6pallleHus ¢ pa3bICHEHHEM
npaBa o00)kaJloBaTh COOTBETCTBYIOLIEe pelleHHe WK JelictBue (OesneiicTBue)
B YCTaHOBJIEHHOM IOpPSZIKE B CY/I.

4. Cpokxu paccMOTpeHHsI 06parieHH i

4.1. OtBer rpaxigaHuHy Ha oOpamieHHe IOJDKeH OBITh JaH B TeYeHHe
30 KaneHAapHBIX OHEH. YKa3aHHBIH CpPOK MCYHCIAETCS OT HaThl perucTpalyuu
oOparieHus.

4.2. KoHKpeTHble CpOKH MHCIIONIHEHHS OOpaleHu#i MOryT OIpeneniTbes
B 3aBHCHMOCTH OT CJIOXHOCTH IIOCTaBICHHBIX B HHMX BOIIPOCOB B IIpejenax,
YCTaHOBJICHHBIX DenepallbHBIM 3aKOHOM.

4.3. B HCKIIOYUTENBHBIX Ciy4YasX, a TaKxe B ciy4ae HeOOXOAMMOCTH
IIPOBE/ICHHUS CTIENHUAIBHOMN IIPOBEPKH, HCTPeGOBAHUSA JOMONHATENBHEIX MaTePHAIIOB,
HampaBJeHUsd B Jpyroi rocyJapCTBEHHBIN OpraH, opraH MECTHOTO CaMOYTIPaBICHMUS
HITH OJDKHOCTHOMY JIMIYY 3aIlpoca O NMpeJOCTaBlIeHUU HHQOpMaIyu, HeoOXouMon
Vi1 pacCMOTpeHHs oOpallleHHs, NPHHATHA JOPYTHX MeEp CpPOK pacCMOTPEHHS
oOparteHust MoxeT OBITh IPOJJIeH, HO He Ooitee yeM Ha 30 KajeHIapHBIX JHEH.

B Takux ciydasgx MaKCHUMaJbHBIM CpOK IOATOTOBKM M HampaBlIeHHS OTBETa
3asBUTEINIO cocTaBiseT 60 KaleHIapHBIX THEH.

4.4. Jna npomieHus Ccpoka pacCMOTpPEHHS oOOpalieHHss OTBETCTBEHHBIM
HCIIOJIHHUTENh HE NO3AHEee 3 KalleHAApHBIX OHEW N0 UCTEYEHUs] YCTaHOBJIEHHOrO
CpOKa NpEICTaBisAeT NMUCBMEHHYIO NIPOCKOy Ha HUMSI JOJDKHOCTHOIO JIMIIA, JABIIETO
NIOpy4eHHe 10 pacCMOTpEHHIO oOpaleHus, ¢ UH(popManuei o npojaesaHHoH paboTe,
NPUYHHAX TNPOJJICHUs], KOHKPETHBIX MEPONPUATUIX U CPOKaX, HEOOXOIUMBIX IS
3aBepIIeHUs pacCMOTpeHHs obpalleHus. B ciygae ecnu npocsba o poaiieHHH CpoKa
paccMOTpeHHsl oOpallleHHs YIOBJIETBOpeHa, 00 53TOM peIIeHHHd NHCBMEHHO
yBeIOMJIIETCS aBTOp OOpAIEHHss M CIENHATNCT, OTBETCTBEHHBIH 3a KOHTPOINb
no ofpameHusM rpaxzad. OOpasely yBeIOMJEHHS 3asBUTeNs] IPUBEIEH
B NpUIoKeHuu 18 k Hactogmeit MHCTpyKIuu.

B cirydae HampaBieHus 3anpoca(oB) 110 OOpalleHHIo MpaXIaHuHy HalpaBIsieTcs



YBEIOMIIEHHE O IPOMJIEHUM CpOKa pacCMOTpeHHs] oOpallleHHWs W O TOM, B KaKoii
rOCyapCTBEHHEIH OpraH, OpraH MeCTHOTO CaMOYIpaBJICHUS WM JODKHOCTHOMY
JMIly HalpaBleH 3ampoc Mo ero obpamleHuio (BO3MOXXHO IIPHIIOKEHHE KOIHH
sanpoca). O6pazen nucsMa IpUBeeH B IPIWIOKeHUH 19 K HacTosmeld MHCTpYKIHH.

B ciydae mpojUIeHHs CpOKa pacCMOTpEHMS OOpallleHHs B yYeTHEIX (opmax
AENIaeTCsd COOTBETCTBYIOHIAA OTMETKA C YKa3aHHEM HOBOIO CpOKa pPacCMOTpEHHS
oOpalleHus, JOIKHOCTH U (JaMUJIMH JINLIA, IPHHABIIErO pelleHHe O ero MPOMIeHHH.

4.5. Ecmu OKOHUaHHE CpOKa pacCMOTpeHHUs oOpalneHus IIpHXOAUTCA Ha
HepabouMi JeHb, TO JIHEM OKOHYAHHA 3TOTO CPOKa CUHTACTCHA IpPeALICCTBYIONIMM
eMy paboumuii IEHb.

4.6. OxoHYaHHeM CpOKa UCIONHEHHsS OOpalleHHs WiIH 3aIpoca CUMTAeTCs Aara
HanpasJIeHUs IHMCbMEHHOIO OTBETa 3asBUTENIO0 M JOMKHOCTHOMY JIULY, JaBLIEMY
MOpYy4YEHUE 110 PpacCMOTPEHUIO OOpallleHHs, B HEOOXOAUMBIX CHOydasx aBTOpY
COIIPOBOAMTENBHOrO IHMChMa (Ha KOHTPONBbHBEIE OOpalleHus, IOCTYIHBIINE
U3 OpraHoB IOCyJlapCTBEHHOH BIAacTH, OPraHOB MECTHOIO CAMOYNPAaBIICHHsA, HUHBIX
OpPraHOB U OpraHU3aLuii).

4.7. OOpameHus, TOCTYIUBINHE ¢ IIOMETKOH O CPOYHOCTH PacCMOTPEHUS,
paccMaTpUBAlOTCs B OPAAKE U CPOKH, YCTaHOBJICHHBIE IOMXKHOCTHEIM JIULIOM.

4.8. Cpok paccMoTpeHHs o0OpallieHus], IOCTYMUBIIEr0 B XOJ€E JIMYHOI'O IpHueMa
TpaxxIaHHHa, UCYUCIIIETCA C NaThl IpHeMa MPaXIaHUHA.

4.9. IlpoekTsl 0TBETOB Ha OOpaIIeHUsA IpakKAaH MpPEACTaBIIAIOTCA Ha IMOIIHCH
JIOJDKHOCTHBIM JIMIIaM, NIaBIIMM TIOpPY4YEHHUS II0 PacCMOTPEHHIO, 32 3 KaJleHAApHBIX
JIHS IO UCTE€YEHHUs] YCTaHOBIEHHOTO JUIS pacCMOTpeHUs o0palleHNs CpoKa.

4.10. OOpameHusi TIpaxzaaH, COAEpXKAaIHE BOIPOCHL, pELIEHHE KOTOPHIX
HE BXOJUT B KOMIICTCHLHIO TOCyJapCTBEHHOIO oOpraHa, OpraHa MECTHOIO
caMOympaBleHUs WIM JOJDKHOCTHOTO  JIMIa, HANpaBIsIOTCS B TeucHHe
7 KaleHOAapHBIX JHEH cO AHA perucrpaldd B TOCYJApCTBEHHBIH OpraH, Opra
MECTHOIO CaMOYIpPAaBIECHUS WIN JOHDKHOCTHOMY JIMIY, B KOMIIETEHLHUIO KOTOPBIX
BXOAHUT peElICHHE IIOCTaBIEHHBIX B OOpallleHHWH BOIPOCOB, C YBEJOMIIEHHUEM
rpakaaHuHa, HAIPaBUBLIETO obpallieH e, O Iepeaapecaut o0paleHHs.

4.11. B cmyvae eciau pellleHHE MOCTaBIEHHBIX B OOpallleHMH BOIPOCOB
OTHOCHUTCSI K KOMIIETEHIIMH HECKOJBKUX TIOCYyJapCTBEHHBIX OpraHoOB, OpraHOB
MECTHOTO CaMOYIpaBJeHNs WM JNOKHOCTHBIX JIHI[, KOIMUU OOpalleHus B TeueHHe
7 KaneHJapHBIX JHEH CO AHA PETrUCTpalil HalpaBiSIOTCS B COOTBETCTBYIOLIHE
rOCyJapCTBEHHBIE  OpraHbl, OpraHel  MECTHOTO  CaMOYNpaBieHUs  HWIH
COOTBETCTBYIOIIEMY  JIOJDKHOCTHOMY ~ JIMI[y C YBEIOMJCHHEM TIpaXXJaHUHa,
HalpaBHBIIETO obpalleHne, 0 nepeagpecaiy o0paleHHs. -

4.12. B cuayyasx, ycTaHOBIeHHHIX mNyHKTaMM 4.10 um 4.11, KOHTpOJIBHO-
PEBU3HOHHBIM  OTHEN  Iepelaer  PacCMOTpPEHHEIE o6pau1e1{ﬁs{ B  OoTHen



OpPraHM3alMOHHOM, KaJpOBOM pabOTHl M HNPOTUBOACHCTBHS KOPPYILHH HE IIO3JIHEE
'5 KaJleHIapHBIX AHEH CO JHS perucTpanyy oOpalleHHs.

B cimyuae ecnu ykasaHHEI CpPOK HapyllleH, BCce JEHCTBHs, CBsS3aHHEIE
¢ mepeanpecanyell (IepeHanpaBleHHEM) COOTBETCTBYIOLIETO OOpAIleHHs, a TaKXKe
yBeIOMJIEHHE IpaKHaHHHA O Iepeanpecallud (IIepeHalpaBlIeHHH) ero oOparieHus
B FOCY/JapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYIIPaBJICHHs WM JOJKHOCTHOMY
JMIy 110 KOMIIETEHUHH, IIPOU3BOAATCI KOHTPOJIBHO-PEBU3UOHHBIM OTHEJIOM,
B KOTOPOM PaccMaTpUBAJIOCh OGpalleHne, Iocie 4ero MoANHCAHHOE JOKHOCTHEIM
nuioM obpamieHHe (YBeJOMIIEHHE 0 Ilepeanpecanni) nepegaercs B Otaen.

4.13. B ciydae ecny B pe30JIFOLMH JTIOJDKHOCTHOTO JIMIIA OIpeiejieHO HECKOIBKO
HCIIOJIHUTENIeH, TO B TedeHHe CpoKa, OTBEJEHHOTO Ha IIOATOTOBKY OTBeTa
IpaXkJaHHHY, OTBETCTBEHHBIM HCIIOJIHUTENb OPraHU3YeT pPacCMOTPEHHE OOpalleHUs
no cywmecTtBy. COHCIOJNHHUTENHN B TEYEHHE IEPBOH IOJIOBHHBI YKa3aHHOIO CpOKa
NPEJICTaBIAIOT OTBETCTBEHHOMY MCIOJHUTENIO NPEIUIOKEHUS M BKIIOYESHHUS
B IIPOEKT OTBeTa TIpaXJaHHHy WM COOOWAIoT 00 OTCYTCTBHH YKa3aHHBIX
[IPEeJIOXKEHUH. ‘

4.14.  OOpameHus  3asBUTeslell, NOCTynuBIIMEe U3  (elaepalbHBIX
rOCyJIapCTBEHHBIX OpPraHOB, IIOCTaBJIeHHBIE HMH Ha KOHTpOJb, pacCMaTpHBaIOTCS
B CpPOKH, YCTaHOBJICHHBIE KOHTPOJIHPYIOIIUMH OpraHaMH, WIH B CpOKH,
YCTaHOBJICHHBIE JOJDKHOCTHBIM JIMIIOM, MA4BIIUM MOpy4YeHHE II0 PacCMOTPEHUIO
obpamennii. Eciu KOHTPOIMpYIOIIMM OpPTaHOM H JOJDKHOCTHBEIM JIHIOM CpOK
HE yKa3aH, TO oOpallleHHs paccMaTpPHBAIOTCS U IO HUM TPEACTABISIOTCS IPOEKTHI
OTBETOB HA MOAINNCH JOJDKHOCTHOMY JIMILY B T€UEHHUE 25 KaJeHAApHEIX JHEH cO IHS
PETHCTPAaLUH B TOCYJapCTBEHHOM opraHe. B TeueHue ocraBIIMXCS 5 KaleHIapHBIX
JHEH COOTBETCTBYIOIIMM CTPYKTYpHBIM mojpasfeneHieM Komurera roToBsiTCs
OKOHYATEJbHEIE OTBETHl 3a IOAMKMCHIO JODKHOCTHOIO JIMLA C IOCHERYIOLIUM
UX HalpaBlieHHeM B (eJlepalbHbIi rocyJapCTBEHHBIN Opraq.

4.15. 3anpocel, NOCTYNUBIINE U3 (eAepalbHBIX TOCYJIapCTBEHHBIX OPraHOB,
paccMmarpuBaroniux oOpamieHuHe TIpaxKaaHuHa, C MNPOCEOOH O MpenocTaBIeHUH
HH(popMaLuH, pacCMaTpUBAIOTCA B TeueHHE 15 KaJleHapHEIX JAHEH MM B YKa3aHHEIE
B 3allpOCE CPOKHU.

5. KoHTpoJib 3a paccMOTpEeHHEM OOpalieHHH rpaxaaH

5.1. Bech nponecc paccCMOTpeHHs 00pallieHHH U 3aIpOCOB IpaXkAaH MOJJIEXUT
KOHTpOMoO. KOHTponb 3a paccMoTpeHHeM oOpallleHHii IpaXJaH OCYIIECTBIAETCS
B Le/IX obeclieyeHns CBOEBPEMEHHOI0 M KaueCTBEHHOI'O MCITOJIHEHHS IOpYYeHHUH
no oOpallieHHsSM TpaxAaH, NPUHATHA OIEPaTUBHBIX MeEp I10 CBOEBPEMEHHOMY
BBIIBJICHHIO ¥ YCTPaHEHWIO IpHWYMH HapylleHWs IIpaB, CBOOOZA M 3aKOHHBIX



HMHTEPECOB TPAXKIAH.

5.2. Konrpons 3a cobnrofieHHeM MOpsKa U CPOKOB pacCMOTPEHHMs 0OpaleHHi
TPaKAaH JO/KEH OBITh IOCTOSIHHBIM, BCECTOPOHHHM H OOBEKTHBHEIM.

5.3. Ilpu ocCylecTBIEHHH KOHTpoNs ofpalaeTcs BHHMaHHE HAa CpOKH
HCHOJIHEHUsS. IIOPYYEHHH 10 OOpallleHHsAM TIpaxIaH H IOJHOTY pPacCMOTPEHHS
IIOCTaBIIEHHBIX  BOIIPOCOB, OOBEKTHUBHOCTh IPOBEPKH (AKTOB, H3IO0XKEHHBIX
B OOpamleHHsAX, 3aKOHHOCTh M ODOCHOBAaHHOCTH IPHHSATHIX [0 HHUM pelIeHHH,
CBOEBPEMEHHOCTB UX HCIIONHEHHUS M HAlPaBJICHHS OTBETOB 3aABHTEIISAM.

54. Ilpm mnocTymieHHMH Ha pacCMOTpeHHe OOpalieHHd B CTPYKTYPHOE
NoApasfieliecHHe  HCIIOJNIHHUTENh  CaMOCTOSITEIEHO — oOecIednBaeT  HCIOJHEHHE
TpeGoBaHui MyHKTOB 5.1 - 5.3 Hactosmeit Uuctpykuun. Cexrop konrpois Ormena
OCYILIECTBIsIET KOOPAUHALIHIO paloTh! 10 KOHTposro B Komurere.

5.5. KonTpons 3a ucrnionHeHneM oOpallleHui rpakaal BKIIOYaeT:

IIOCTaHOBKY ITOPYY€HHi 110 UCIOJIHEHUIO 00palleHHil Ha KOHTPOJIb HITH OCOOBIH
KOHTpOJb (IITaMI KOHTPOJIS € IUIAHOBEIM CPOKOM HCIIOTHEHH); |

MOHHUTOPHUHT 6a3bl maHHbIX CO-»[emo» mo cpokaM HcronHeHHs oOpalleHHH
rpak[aH B COOTBETCTBUHU C MOCTYNMUBIIMMHU pe3oitonusiMu Ilpencenarens Komurera
U ero 3aMecTHTeNs U peryispHoe HHGOpMHpOoBaHHMe pyKoBozcTBa Kommurera
0 HapyILIEHHH CPOKOB HCIIOJIHEHHUS NMOpyIeHHi 10 0OpaleHHsIM rpaxkIaH;

IIOJITOTOBKY OIIEPaTHBHBIX 3allpOCOB HCIIOJHHUTENSM O XOAe U COCTOSHHH
HCIIONIHEHUS TIOPYYEHHi 110 06paleHHAM;

MOATOTOBKY H 00OOUIEHHEe MaHHBIX O CpPOKax MCIOJHEHHS IOpyYeHHI
1o oOpalleHusIM IpaxaaH;

U3y4YeHHE U aHaIN3 IPUYHH HapyIIeHHA CPOKOB HCHOMHEeHHsI o0pallieHuit;

OPraHM3aLMIO  METONMYECKON  [OMOIM,  HHIMBHAYAIBHOH  paGOTH
C HCHONHHUTENISIMH, BBIPa0OTKY YIpaBIeHYECKHX peLIeHH#, HalpaBlIeHHBIX Ha
COBEPILICHCTBOBaHUE pabOTHI ¢ OOpallleHUsSMH T'paKIaH;

KOHTPOJIb 3a KaueCTBOM M CBOEBPEMEHHOCTHIO HAIpPaBIEHHS OTBETOB
3asIBUTEIISIM;

CHATHE OOpaIlleHnii ¢ KOHTPOI.

5.6. TlocraHOBKa Ha KOHTPOJb OCYIIECTBIAETCS IIOCHE pPacCMOTpPEHHS
obpauieHus JOJKHOCTHBIM JILLOM B COOTBETCTBHH C €r0 pe30JIIOLHe.

5.7. OcHOBaHUAMU AT IOCTAHOBKH OOpallleHHi Ha KOHTPOJIb MOTYT CIIYXKHUTh:

cojepxamasicss B oOpalleHHH KOHKpeTHas M oOocHoBaHHas HHGMoOpMaLus
O HapyILIEHHHU IpaB, cBOOO 1 3aKOHHBIX HHTEPECOB I'pakaaH;

[IoOJAHUMaeMble B oOpaluleHHH OOIIEeCTBEHHO 3HA4YHMBIE IPoOJieMBl (B Cllydasx
€ClM aBTOpoM oOpallleHHs sBJseTCs OOBEAMHEHHE TpakJaH HIH obpalneHue

MOAMNHICAHO OONBINUM KOJTHYECTBOM IPaXKaaH);
colepxxaluecss B obpallleHHH 000CHOBaHHBIE NMPOCHOB! 00 OKa3zaHWU IOMOILIHU



WK ITOAJEPIKKH IpaKJaHaM U3 COLMAIbHO HE3aIlIMUICHHBIX IPYIIN HaceJeHHus ITH60
rpaxaaHaM, IOCTPaAaBIIMM [0 BHHE JApPYTHX JHI, a TakkKe IOCTPaJaBILIAM
B pe3ynbTaTe CTUXUIHBIX OexCTBUI; '

HaJIH9YKe [TOPYYEHUH, JaHHBIX BO BPEMsI IMYHOTO IIpHEMa;

HaJIMYHe NOpYYEHUH, TaHHEIX 110 HTOraM NMpOBEACHUSI KIIPSIMOM JTUHUMY [ J1aBoii
Pecnybnuku CeepHas OceTrs-Ananus;

Hanuyue obpallleHHH, M0 KOTOpHIM OBUIM AaHBl mopydeHus Ilpencenarenem
KoMHTeTa MIH ero 3aMecTHTENeM C TpeOOBaHHEM JOJIOXKHTH O pe3yJibTaTax
PacCMOTpPEHHSL. |

5.8. KoHTponmp MOXeT OCyImEeCTBIATECS M B CilIydasx, Korja Iiocje
pacCMOTpEHHUsI IIOCTABJICHHBIX B oOpallieHuu B NHCbMEHHOH (opMe BOMpoCoB
HEOOXOAMMO HOJYYHTh HONONHUTEIBHYIO HHGOPMAUHUIO O (PaKTHUECKOM peIleHHH
BOIIpOCa OT COOTBETCTBYIOIIEr0 OpraHa HCIOJHUTENBHONW BIACTH HJIHM OpraHa
MECTHOTO CcaMOYIpaBieHHs (3a HCKIIOYEHHEM CYJI0OB, OpraHOB IPOKypaTypbl
¥ OpraHoB NIPEABAPUTENIFHOTO CIEICTBYS).

5.9. Pemrenue o mocraHoBKe oOpallleHH# Ha KOHTPOJIb MOXET OBITh NPUHATO
JOJDKHOCTHBIM ~ JIMLIOM  JIMOO  JIMIIOM, HCHONHSIONIMM  ero  0o0sS3aHHOCTH
B YCTaHOBIIEHHOM IOPSJKE.

5.10. Ilopyuyenus (3ampochl) ¢enepanbHEIX OpPraHOB II0 PACCMOTPEHHIO
oOpamieHuii rpaxzaaH, TpeOYIOIIUX COOOLIMTH pe3ysibTaThl pacCMOTpeHHs, OepyTcs
Ha 0COOBIH KOHTPOJIb.

5.11. B PKK ofpanieHuii, IIOCTaBI€HHBIX Ha KOHTpPOJb, JAeIaeTcs
COOTBETCTBYIOLIas OTMETKa, a Ha OyMaXKHOM HOCHTelle B IIpaBoil BepxHel dacTH
NIEpBOX CTpaHUIlbl JOKyMeHTa IpocTasisiercs wraMil «K KOHTPOJIby.

5.12. Bce paBuXeHHEe KOHTpPOIHPYEMOro IOKYMEHTa, Iiepefadya e€ero or
ucronHuTensas K wucnonuHurenmo orMmedaercs B PKK ¢ ykasanmem damunuu
WCIIOJHUTES U AaTH lepefjauu eMy JoKyMeHTa ((huKcupyeTcsl B OMCH JOKYMEHTOB,
IIepeJaHHBIX Ha AoKIa] (MCIIONIHEHKE)). :

5.13. IleHTpanu3oBaHHBII  KOHTpOJNb 32  HCIONHEHHEM  IOPYYEHHH
no ofpamieHusM TrpaxngaH Boznaraercs Ha OtTaen, KOTOPHIH OCYIIECTBISET
MOHUTOPUHI' CBOEBPEMEHHOCTH HCIOJHEHHS BCeX OOpallleHHi, MOCTyNUBIIHMX Ha
paccMOTpeHHEe, M OCOOBIH KOHTpOJh 3a COOJIIOJeHHEM TMOpAAKa M CpPOKOB
paccMOTpeHHs oOpallleHuii IpaJaH, NOCTYNHBIIMX H3 JAPYTMX OCYJapCTBEHHBIX
OpraHoB, C YCTaHOBIEHHBIM CPOKOM KOHTPOJISL HCIIOTHEHHS.

5.14. Jlns opraHH3allid KOHTPONS 3a HCIOJHEHHEM OoOpallleHH# TrpaxaaH
ucnonesdyercs: COJ[ «llemoy», koTtopas ofecrneurBacT MOJNYyYEHHE OIEPAaTUBHBIX
OaHHBIX O XOJZi¢ HCIIONHEHHs JOKYMEHTOB OO0 HCTE€YEHHs CpPOKa HCIOJIHEHHS, YTO

IIO3BOJIAET OCYIIECTBIATD NpeAyIpeAUTENBHBIN KOHTPOIIb.
5.15. B pamkax mpexynpeIuTeNIbHOrO KOHTPOJS OTHEN OpraHH3alliOHHOMH,



KagpoBoi  pabOTBl M  TNPOTUBONEHCTBHS  KOPPYIIMHUC  YCTAHOBIEHHOMH
IepUOAUYHOCTBIO HampaBlisieT MCIONHUTENAM HallOMUHaHUA 00 oOpalleHHsX, CPoOK
pPacCMOTPEHHsI KOTOPBIX HMCTEKAeT WIH YXE HCTeK, M HH(POPMHPYET PYKOBOJICTBO
0 XOJIe paCCMOTpPEHHUS OOpalleHuii IpakJaH.

‘HanoMHHaHMs MOTYT COCTaBNATBECA ¢ J00oil  3amporpaMMHpPOBaHHOM
NEPHOJUYHOCTBIO, KpPOME TOro, B CiIy4ae HeoOXOOMMOCTH IporpamMma MOXeT
00OOIIMTE M TNpOaHANM3UpPOBaTh 3a OINpeleNieHHBId Iepuoji BpeMeHH paboTy
OTHOCJBHBIX MCIOJHUTENEH M CTPYKTYPHBIX TIOAPA3ACNICHWA I10 HCIOJHEHHUIO
oOpaleHuit rpaxxaaH.

5.16. B CIpYKTYpHEHIX NOIpa3fic]€HHAX, ONpEJCICHHEIX B KauecTBe
OTBETCTBECHHBIX HCIOJIHUTENEH, KOHTPOJIb OCYIIECTBIAETCS PYKOBOAUTEISAMH HIIH
CIHELHAbHO YHOJHOMOYEHHBIMH CIELHAIHCTaMH, KOTOPBIE PErYSApHO HpPOBEPSIOT
COCTOSIHHE HCIOJHHUTENbCKOH AUCHMILIMHBI, pPacCMaTpPHBAIOT Cily4aW HapyLUCHHs
YCTaHOBJIEHHBIX 3aKOHOAATeNbCTBOM Poccuiickoit denepaliii CpOKOB pacCMOTPEHHUS
oOpameHuii rpaxzaaH, OCYLIECTBIAIOT KOHTPOJb 3a KadeCTBOM pPacCMOTPEHHSI
oOpallieHHi IO CYIIECTBY ¥ COOTBETCTBHUS OTBETOB Ha OOpallleHHs YCTaHOBJICHHBIM
TpeOOBaHUSIM, IPUHUMAIOT MepHI [0 YCTPAHEHHUIO BHISIBIICHHBIX HAPYIICHUH.

5.17. CTpykTypHBIE HOApa3JeIeHHusT HeCYT OTBETCTBEHHOCTh 33 PacCMOTPEHHE
oOpaliieHus U BEIIIOJHEHHE [IOPYUYEHHs JI0 TeX MOp, MoKa oOpallleHHe WK Nopy4YeHue
IOJDKHOCTHOTO JIHIA HE CHATO ¢ KOHTPOJIA. '

5.18. JluyHasi OTBETCTBEHHOCTH 3a HCIIOJHEHHE OOpallleHuii B yCTaHOBJICHHBIE
CPOKH BO3JIaraeTcsl Ha pyKOBOLHUTENEH CTPYKTYPHBIX MOApa3IeIeHHM.

5.19. KosTponp 3a mONHOTOH M KadeCTBOM HCIIOJHEGHHSA IOpYYCHHit
[I0 pacCMOTPEHMIO OOpalleHH! rpaXaaH BKJIOYaeT B ceOs MpoBeJeHHE IIPOBEPOK
(B TOM umcie C BBHIE3ZOM Ha MECTO), BBIABJICHHE M YCTPaHEHHE HapyLICHHIl MpaB
3ajBUTENIe, pPacCMOTPEHHE, IPHUHATHE peleHHH M TOArOTOBKY OTBETOB Ha
obpalleHus 3asBHTENEH, COAepXKAallMX >amoOel Ha pelleHus, JAeHcTBUA
(6e3meiicTBHE) OKHOCTHBIX JIHII,

Ilo pesynmbTaTam NHpOBEpKH NPOU3BOIHUTCS AHAIN3 HCIIONHEHHS JIOKyMEHTOB
H B CiIy4ae 3aJCP>XKH €ro HUCIIOJHEeHHUS JeIaeTcs JOKIak B aipec COOTBETCTBYIOLIETO
PYKOBOAMTENS MM IPUHATHS OSKCTPEHHBIX Mep, O pe3yibTaTaX HCIIOJIHEHUS
JOKYMEHTOB COOOIIIaeTCs Ha ONEPaTHBHAIX COBEIIAHUAX ¥ pyKoBoacTBa KomuTera.

5.20. O6pamenne CHHMaeTCd C KOHTPONSA TOJNBKO IIocie (haKTHIECKOTO
WCIIOJIHEHUSI IIPUHATOTO IO HEMy pelleHdsA. PemieHne O CHATHH C KOHTPOJIA
OpUHUMAaeT JIMLO, JaBllee II0 JaHHOMY JOKYMEHTY TopydeHHe, IJH00
YIIOJIHOMOYEHHOE JIHIIO.

5.21. OcHoBaHMEeM [Jisi CHSATHUS C KOHTPOJiA INOPYYEHHUS [0 PaCCMOTPEHHUIO

oGpamemm rpaxxgannHa MOJKET CIIYXKHUThb:
HalpaBJI€HHEC KOMIICTCHTHBEIM TI'OCyJapCTBEHHBIM OpraHOM, HTOJDKHOCTHBIM



JIMLOM OTBETa IPaXKJaHHHY Ha IIOCTaBIEHHBIE B ero OOpallleHHMH BOIPOCH MK
IIPEJIOCTABJICHHE €My pa3bsACHEHHUH O IMOpsAAKe 3allUTBl €ro MpaB M 3aKOHHBIX
HMHTEPECOB;

TIOCTYIUZIEHHE OTBETa M3 IOCYAAapCTBEHHOrO OpraHa, OT JOJDKHOCTHOrO JIMIA
I10 CylIeCcTBY 0OpallieHus], IOCTaBIEHHOr0 Ha KOHTPOJIb;

IIOCTYIUIEHHE M3 COOTBETCTBYIOIUX TOCYAApCTBEHHBIX OPraHOB CHpaBKU
0 (aKTHYECKUX 0OCTOSITENBECTBAX JIEa; | ’

IPEICTaBJICHUE OTBETCTBEHHBIM UCTIONHUTENIEM KOIIMH OTBETa 3asBUTEIIO Y IpU
HEO0XOAMMOCTH - KOHTPOJIUPYIOLIEMY OpraHy; |

NpeCTaBIeHUE UCIIONHUTENEM HHPOpMalK O TUYHON BCTpede C 3asiBUTENEM U
pElLlIEeHHH BOIPOCOB, H3JIOXKEHHBIX B OOpallleHMH TpaKAaHWHA, C HallpaBIeHUEM
NIMCEMEHHOr0 OTBETA 3asBUTEIIO;

nepeajpecanus obOpalleHus rpaxJaHUHa B Jpyroil rocyJapcTBeHHBIH OpraH,
OpraH MECTHOrO0 CaMOYIpPABJICHHA HIN AOIDKHOCTHOMY JIHIY, B KOMIICTEHIIMIO
KOTOPBIX BXOJIUT pElLIEHHE IO0CTaBICHHBIX B 0OpalleHHH BOIIPOCOB. B 3TOM ciydae
UCIIOJIHUTEIIEM IIPEJCTaBISIOTCS KOIUY COMMPOBOJUTEIBHOIO IMACEMa O HallpaBIeHUU
obpameHus IO MPUHAIUIOKHOCTH B JPYroil rocylapCTBEHHEBIH OpraH, oprad
MECTHOI'O CaMOYIIpaBJIEHUs HJIH JOKHOCTHOMY JIMILYy, B KOMIIETEHIIUIO KOTOPBIX
BXOAHT pELICHHE IIOCTAaBICHHBIX B 0OpallleHHH BONPOCOB U KOIHA OTBETa
(yBEmOMIIEHHS) 3asBUTENMIO O IEpeagpecanu oOpalieHus.

5.22. ObpaineHue, OCTyNMBINEE U3 (BeJePabHOTO IOCYAAapCTBEHHOTO OpPraHa,
IIOCTaBJIEHHOE UM HA KOHTPOIIb, CYUTAETCS UCHOJIHEHHBIM H CHUMAEeTCS C KOHTPOJIS
IIOCNIE  TIONHOTO  PAacCMOTPEHHs IIOCTaBlIeHHBIX B  OOpamleHHH BOIPOCOB
M  HanpaBlIEHHss COOTBETCTBYIOINHMX OTBETOB II0  CYINECTBY  3asBHUTENIO
U KOHTPOJIUPYIOLIEMY OpraHy.

5.23. OOpaiuenus rpaxijaH, Ha KOTOpBIC HAIOTCS IIPOMEXYTOYHBIE OTBETHI,
C KOHTpoafZ He CHMMaiorcs. B a3rom cinywae ofpalneHHe — CTaBUTCH
Ha JIOIOIHUTENbHEIN KOHTPOJIb A0 MOJTHOr0 OCYIIECTBIEHHS HAMEUYEHHBIX Mep.

5.24. B ciiyyae eciiy B OTBETe, NONyYEHHOM OT HCITOJIHUTENS, YKa3bIBaeTCs, YTO
BOIIPOC, IOCTaBJICHHBIM 3asBUTENEM, OyZeT pelleH B Te4YEeHHE OINpPEIeSICHHOTO
NIepHOAA BPEMEHH, TaKoe oOpalleHne MOXET OBITh ITOCTAaBIEHO Ha JOMOIHUTEIbHbIMH
KOHTPOJIb. |

5.25. Ilpu HeoOXOZMMOCTH HPOIJICHHS CPOKOB MCIIOJHEHUS TOpydYEeHHMH
no ofpalleHHssM  HCHOJHHUTENh TOTOBUT IIPOEKT  CIyXKeOHOH  3amMCKH
c o0DOCHOBaHHMEM IIPMYUH NPOMJIEeHUs] cpoka. PemieHue O MPOMIEHHH CpOKa
paccMOTpeHHsl oOpallieHusi, NOCTaBJIEHHOTO Ha KOHTPOJb, MOXET OBITh IIPHHSATO
TOJIBKO JTOJDKHOCTHBIM JIMILIOM, €r0 YCTaHOBUBIIIMM.

5.26. CsemeHns 00 W3MEHEHHH CpPOKOB  HCIOJHEHHS  NOPY4YEeHHH
no ofpameHusM TrpaxaaH Hampasisiorcs B Othoen He3aMEMJIHUTENBHO IIOCHe



NPUHATHS PEIIEeHUS.
5.27. OOpameHuss ¥ NOpyYeHHs JMJOJDKHOCTHOIO JIMIA, HE CHATHEIE UM
C KOHTpOJISl, CYUTAIOTCSA HEBBITIOIHEHHBIMH.

6. ITopsigox opraHu3aiiy ¥ NPoBeAeHHSA JHYHOIO IIPHeMa IpaKIaH

6.1. Jluuneli mpueM rpaxknaH ocywmectBisgerca IIpencenarenem Komurera,
3amectuteneM [Ipeacenarens Komurera. '

6.2. Jluunplii npueM TrpaxkgaH nposomutcs IIpencemarenem Komutera
B COOTBETCTBUHU C YCTAaHOBJIEHHBIM IpaduKOM.

6.3. IIpencenarens Komurera, 3amecturens IIpencenarens Komurera npoBoasT
JUYHBIM IIPHMEM TYpaXJaH B COOTBEICTBUUM C TpaMKoM, YTBEPXKIaeMbIM
IIpencenmarenem Komurera.

6.4. Opranusanuio JUYHOrO IpHeMa FpaxaaH, nmpoBoguMoro Ilpencenarenem
Komurera, 3amecturenem Ilpencenarens Komurera oOCYIIECTBISET * CeKpeTaph
Ilpencenarens Komurera.

6.5. 3anuce Ha npuem k [Ipeacenaremo Komurtera U (GopMHpOBaHHE CIIHCKA
rpakmaH, 3alMCaBIIMXCSA Ha TIpHEM, OCYHIECTBIsAeT ceKpeTapbllpencenarens
KomMurera.

6.6. 3amuce Ha IpHeM K 3aMECTHTEIIO IIpencenarens Kowmurera
U (QOopMHpOBaHHE CIHCKAa Tpa)KIaH, 3allUCaBIIMXCA Ha IPHEM, OCYILIECTBISAET
cexperapblIpencenatens Komutera.

6.7. lo 3amucu Ha IpUeM CeKpeTapb KOHCYJNBTHPYIOT TIpaXgaH IO BCEM
BOIIpOCaM, KacarolMMCs OpraHU3allid U NMpOBEACHHS NpueMa rpaxknaH. IIpu stom
OHa BIIpaBe YTOYHUTH COZAEPXKaHUE BOIIPOCa, MOJIEKAIIEr0 PAaCCMOTPEHHIO, a TaKXKe
O3HAKOMHTECA C JOKYMEHTAMH, TONTBep)KNAIOIMMH OGOCHOBAHHOCTb MPOCHOHI
rpaxganvHa. [Ipm HeoOXOOMMOCTH K KOHCYJNBTalldd MOXeT OBITh IpUBJIEYEH
OTBETCTBEHHBI CIIELIUATIHCT.

6.8. B cinyyae ecnu B oOpameHnH ¢ npock00if 0 TMYHOM IIpHEME COOEpHKATCA
BOIIPOCHI, PELIEHHE KOTOPBIX He BXOOUT B KommnetreHuuio Ilpeacenarens Komurera,
rpaXJaHHHY JAaeTcsl pa3bsCHEHHE O TOM, KyJa M B KaKOM IIOpsAAKe €My CIEOyeT
oOpaTUTECH.

6.9. IlpenBaputenpHas 3amuCh TIpa)XKOaH Ha JIMYHBIA IIPUEM NPOU3BOIUTCS
cekperapeM IIpeacenarens.

6.10. IlpenBaputenpHas 3amuch rpakJaH Ha JIMYHBIA IPHEM K JOJDKHOCTHOMY
JMIY OCYINECTBISETCS NpPH HAIMYMHA Yy TpaxJaHHHA OTBETa HIDKECTOSILErO
YTIOTHOMOYEHHOT'O OpraHa (IOKHOCTHOTO JIMLA), KaK IIPaBHJIO:

x IlpencemaremoKomuTeTa - NPH HATHYMHU Yy 3asABHUTEJSI OTBETA 3aMECTHTEINS
npencenatens KoMuTeTa, IpoBOAMBIIETO JIMYHBINH IIPHEM IO COOTBETCTBYIOLIEMY



BOIIPOCY;

K 3aMectutemo [pencenarens Komutera - npu HAIMYHM y 3asBUTENs OTBETA
PYKOBOJHUTENsl CTPYKTypHOro mnogpasneieHuss Komurera, NpOBOAMBIIETO JIUYHBIN
IIPHEM 10 COOTBETCTBYIOILIEMY BOIIPOCY.

B cnydae ecnu 3asgBuTento panHee OBUIM JaHBl HCUEPHBIBAIOIIKNE OTBETHI
TIO CYLIECTBY [TOCTaBJIEHHBIX BOMPOCOB U 3asBUTENIEM HE MIPHUBOJATCS HOBBIE IOBOJIbI
1 OOCTOATENBCTBA, B JIMYHOM IIDHEME BBIMIECTOSIINM IOJDKHOCTHBIM JIMIIOM €My
MOXeT OBITh OTKa3aHo.

6.11. PemeHue o 3amucu rpaxjaaH Ha JU4HBIE npueM K Ilpencemarento
Kowmurera nmpuauMaer npeacenareis KoMHTeTa Ha 0CHOBaHMH oOpalieHui rpaxian
B IIHUCBMEHHOH ¢opMe O JMYHOM INpUeMe H IpH HAIHYHH Yy T'paXkIaHHUHA
npeaBapuTeNbHOro oTBeTa 3amectutens Ilpencemarens Komurera, mpoBoauBiiero
JIMYHBIA IPHEM II0 COOTBETCTBYIOLIEMY BOIIPOCY.

6.12. B cnyyae eciu pelieHHe BOIPOCa, C KOTOPBIM Ipa)KAaHHH oOpaTHIICsA Ha
Juyaeli mpueM K lIpencemaremo Kowmwutera, HaxomWTCs B KOMIIETEHIHH
3aMecTHTENs Ipenceparenss Komurera U rpaxZaHMH paHee He oOpamaics
II0 JaHHOMY BONPOCY Ha JHYHBIA IIpUEM K PYKOBOAUTEIAM CTIPYKTYPHBIX
nozpasieNeHuli, To 1Mo mopyueHmio Ilpexpcenmatens Komurera JHUHBIN IpueM
IpaXJaHHMHA IIPOBOLSAT PYKOBOAUTENN CIPYKTYPHBIX TNoAapaszeneHuii Kommurtera,
nubo 3amectutens Ipencenarens Komurera. o

B cnyuae ecnm mo pesyneTaTaM paccMOTpeHHsS OOpallleHHs, B TOM YHCIE
II0 pe3yiJbTaTaM JIMYHOIO IIpHEMa, 3asgBUTENIO 3amecTureneM [Ipexcemarens
Komurera paHee ObUIH JaHBI HCUYEPIIBIBAIOIIHE OTBETHI 110 CYHIECTBY IIOCTABJIEHHEIX
HM BOIIPOCOB M 3asBUTEJIEM HE IIPUBOIATCA HOBBIE AOBOIBI U OOCTOSTENHCTBA,
B InyHOM IpueMe IIpencenareneM Komurera eMy MOXeT OBITh OTKa3aHOo.

6.13. TIOBTOpHBIA IpHEM OCYINECTBIAETCS HOKHOCTHBIM JIMIIOM IIpH
IIOABJIEHNM Y Ipa)KAaHUHA HOBBIX JOBOOB (B TOM YHCIIe )XKaJloO Ha peHICHUs, paHee
NPUHSATHIC HA JINYHOM IIpHeMe HHXKEeCTOSIIMMHU JOJDKHOCTHBIMU JIMLIAMH).

6.14. Cnenuanuct CTpyKTypHOro mnozpasneieHus Komurera, OTBETCTBEHHBIH
33 OpraHU3aLUIo JIMYHOTO IIpUeMa JOKHOCTHBIM JIUIOM:

1) ocymectBiuser ¢popMupoBaHue rpaduka mpuema, BeleT NpedBapUTENbHYIO
3anuch rpaxnad (mo TenedoHY HIH MO IMHCBMEHHOMY 3asBJIeHHIO) Ha JIMYHBII
IIpUeM;

2) YTOYHSET MOTHBEI OOpaIeHUs U CYLIECTBO BOIIPOCa, ¢ KOTOPhIM OOpalaercs
3asBUTEIIb;

3) yBemomiisieT 3asBUTENSA (YCTHO HJIM HMHCBMEHHO) O MECTE, JaTe U BPEMEHH
JIMYHOTO IIpHeMa JOJDKHOCTHBIM JIHIOM (o0pasel muchMa MpUBENEH B IPHIOKEHHH
20 x Hacroset MHCTPYKITUH);

4) TOTOBUT TIOPYYEHHUS PYKOBOAMTENSM CTPYKTYPHBIX IIOZpa3sfClCHHIA



O IIOATOTOBKE UH(POPMALIUH K JINYHOMY IIPHEMY;

5) ocymectBnsier cOop HeoOxoauMOI HHpopMay Mo o0pallieHHsAM I'pakKaH,
3aIMCaBIINXCS Ha JIMYHBINA IIPUEM;

6) 3HAaKOMHUTCI C JIOKyMEHTaMH, [OATBEPKIOAIOMIUMU OOOCHOBAaHHOCTh
oOpalleHus 3asBUTES;

7) opraHusyeT paboTy 10 JOKYMEHTaIHOHHOMY 00ecIieueHHIO IIpueMa,;

8) dhopMupyeT CITHCOK rpakIaH, 3allUCaBIIMXCS Ha JIHUHBIH IpHEM;

9) He nmo3nHee YeM 3a 5 KaJCHAApPHEIX OHEH 10 MPOBEACHUA IpHEMa:

BBIICHSET BO3MOXKHOCTb IPHOBITHS 3asBUTENA, ¥ KOTOPOTO TOLOIILIA OYepess,
Ha JIMYHBIA [IpUEM;

TOTOBUT MATEPUAITh] U TIEPEMTUCKY 10 IPeBIAYIIEM OOpaIeHHsIM;

OpY HEOOXOAUMOCTH TOTOBUT ITHCBMEHHBIE 3alpoChl 33 IOXIHMCHIO
Ilpencenarens Komurera uny ero 3aMecTHTe s O NPeIOCTaBICHHH HOIOJIHUTEIBHOMN
" MHQOPMALMH H CHIPAaBOYHEIX MATEPHAJIOB MO CYLIECTBY YCTHOTO OOpPAICHHS;

10) B IeHb NIpOBEACHHSI JINYHOT'O [IPUEMa:

OpraHusyer CoOJIOJICHHE O4YepeJHOCTH 3asBUTENeil U  COINpPOBOXIEHHE
UX B IIOMEIIeHHe, IpeiHa3HauYeHHOe AT IpHeMa IpaXkJiaH;

FOTOBUT KapTOUKy JIMYHOIO IpHeMa TIpaxAaHHHAa B INHCbMEHHOH WM
3JIEKTPOHHOH (popMe, B KOTOPYIO 3aHOCHUT JATy M BpeMs mpuema, HaMHIIHIO, UM,
OTYeCTBO, IIOYTOBBIA aApeC perucTpaluy, ajapec (AKTUIECKOTO IPOXKHBAHHS
(my11 HanpaBlleHMs] MUCBMEHHOIO OTBETa), HoMep TenedoHa (P HAIHYKH), KPATKOE
cofiep’kaHue YCTHOro oOpaiueHus, (aMHINio, WHALOUANE JOKHOCTHOIO JIHIIA,
OCYILECTBIIAIOIIErO IIPUEM, CBEIEHHUS O pe3yibTaTax NpueMa, (paMiIuio, HHHLIHUANHI,
IOJDKHOCTB JIMIIA, BHECIIIETO CBEICHUS B KAPTOUKY JIMIHOTO MIpHEMa;

opraHusyer paboTy C 3asiBICHUSMH B NHCHMEHHOH (popMe H IMOCTYNHBIINMU
B XOJI¢ JINYHOTO [TpHEMa.

6.15. CBeneHust 0 cyTH yCTHOTO OOpallieHus U pe3ysbTaTax [prueMa, BHECEHHEIE
B KapTOYKy JIMYHOIO MpHeMa IPaKAaHUHA, JOIKHEI OBITh KOHKDETHHIMH M HOCHTH
NH(OpPMaTUBHEIH XapaKTep.

6.16. B kxaprouke JHMYHOrO mpHeMa TIpaxKJaHHHA TIpeLycMOTpeHa rpada
«TIpuMeuaHne» s BHECGHWS IPH HEOGXOZMMOCTH JOTONHHTEIBHBIX CBEJICHUI,
" MMEIOLMX IMpUHIUNHaNbHOEe 3HadyeHhe. OOpasupl KapTodeK JUYHOro IpHeMa
IpUBELEHBI B IPWIOKEHUIX 21 U 22 K HacTosmed MTHCTpyKIMH.

6.17. Cnucok rpaxcaaH, 3alTUCaHHBIX Ha JIMYHEIM IPHEM, C YKa3aHHEM KPaTKOTo
COIEpKaHUsI BOIPOCOB OOpallleHHust U MpeasIoKeHHH O IOopsaKe HX paspelleHus
U BCE IOATOTOBJIEHHBIE MaTepHANIbl pYKOBOIUTENIEM CTPYKTYPHOIO IOApa3leleHHs,
K KOMIIETEHI[MH KOTOPOrO OTHOCHTCS pacCMaTpHBaeMbIil BOIpOC, He IIO3IHEE
10.00 4gacoB JIHS, NPEAIISCTBYIOLWIETO OHIO JIMYHOIO IIpHEMA, IOKIaJBIBAIOTCS
COOTBETCTBYIOLIEMY OOMKHOCTHOMY JIUIY ZUIS COTJIACOBaHHA.



6.18. JlomxHOCTHOEe JHLIO TpPH  O3HAKOMIIEHHH ¢  HHpopMauuei
0 IpOU3BENCHHOM MNpeABapUTENbHON 3allCH K HEMy Ha JUYHBIA IpHEM BIIpaBe
OTKa3aTh 3asfBHUTEINIO B IIPHEME, €CIH €ro OoOpalleHUs 10 JAaHHOMY BOIIPOCY paHee
paccMaTpUBAJIUCH U EMY JaBaNCh HEOOXOIUMBIEC Pa3bACHEHHUS.

JOIKHOCTHOE JIMLIO BIIpaBe AENETHPOBATH MONIHOMOYHS MO INPUEMY TIpakiaaH
CBOEMY  3aMECTUTENI0,  pYKOBOAUTENSIM  CTPYKTYPHBIX  IOJpa3fiefleHHi,
B KOMIIETEHIHIO KOTOPBIX BXOAAT ITOCTaBICHHEIE 3asIBUTENIEM BOIIPOCEHL.

6.19. 3asBuTeNns MpuUriamaeTcsl Ha IpUeM B MOPSAKE OYCPETHOCTH COTJIACHO
CIIMCKY IIpeBapHUTENbHOMN 3aIlHCH. |

6.20. Ilpm JsuYHOM TIpHeMe TIpaxIaHUH IpPEIbABIICT TOKYMEHT,
YZIOCTOBEPSIOIIHIA €0 INYHOCTS. _

6.21. MaxkcumanpHoe BpeMsl OXHJaHHS B OuUepefd MNpU JIHYHOM MpHUeMe
He nomxHo mpesslmiaTe 30 MuHyT. IlpueM OTHENBHBIX Kareropui TIpaxkiaH
B ClIydasx, MNpeIyCMOTPEHHBIX 3aKOHOJATeNhCcTBOM Poccwmiickoii ®eneparu,
IIEHCHOHEPOB, MaJOMOOHIBHBEIX TIpaxJaH (MHBAJHIOB, JHIl MOXUIIOTO BO3PAacTa,
HHOTOPOJHMX I'PaKAaH U IpaKaaH ¢ MAJIOJIETHUMH JETHMH H T.[.) IIPOU3BOJUTCS BHE
OYEPELH. ‘

ITo pemenuto Ilpencemarens Komutera, nuG0 ero 3aMecTUTENS  IIPHEM
MaJIOMOOMIIBHBIX IPaXJIaH MOXeT IPOU3BOAUTHCA C BEIE3IOM Ha MECTO.

6.22. 3asgBUTEID, Haxomqumuiica B COCTOSIHHH aJIKOTOJILHOTO
HJIH HAPKOTUYECKOTO ONbSHEHHUS, Ha IUYHBII IPHEM He JOIMyCKaeTCsl.

B caydae rpyboro, arpeccHBHOrO MOBEJeHHUS 3asSBHTENS IIPHEM MOXET OBITH
IpeKpaled, O 4YeMm JenaeTcsi 3anhch B  KapTOYKe JIMYHOTO IpHeEMa.
IIpy HeOOXOAHMMOCTH MOXKET OBITh BBI3BaH COTPYAHHUK OXpaHEI.

6.23. IlpueM HauWHAaeTcs C MpPeNJIOKEHHS IIOCETHTENIO COOOIIUTh CBOU
GaMunmio, ¥Msi U OTYECTBO, MECTO JKUTEJBCTBA U pPabOTH, H3JIOKUTH CYIIECTBO
BOIpOCa, C KOTOPEIM OH OOpaiaeTcs.

6.24. Ha auyHOM ImpHeMe 3asBUTENs HMeEET MpaBO IojaTh obpalneHue
B IUCBMEHHOI1 (opMe MO CyIIecTBY ITOJHIMAaeMBIX HM BOIIPOCOB.

6.25. JIoMKHOCTHOE JIMHO B XOZie JIMYHOTO IpHeMa rpakaHiHa BIpaBe IPHHATD
OJHO U3 CIEAYIOMUX pEHICHHA:

YIOBJIETBOPUTH NMPOCHOY, COOOIIHMB MOCETUTENIO MOPSAOK U CPOK HCIIOMHEHHS
HPUHATOTO PELICHUS; |

IaTh pa3bsCHEHHUS IO CYLIECTBY BOIIPOCA, C KOTOPEIM 00paTUICs rpaXKAaHuH;

OTKa3aTh B pPAcCMOTpeHHH OOpalleHus, eclid eMy paHee ObUI JaH OTBET
[0 CYLIECTBY IIOCTaBJIEHHBIX B OOpallleHHMH BONPOCOB, U OH HE IHPHUBE] HOBBIX
JIOBOJIOB H OOCTOSITENILCTB;

HaIpaBUTh IOPYYEHHs JJI1  pacCMOTpPEHMs  3asBlICHHA  TIpaXkKIaHHHA
B YIOJIHOMOYEHHBI IrOCY JapCTBEHHBIA OpraH.



OO6pazen nuceMa IpHBEAEH B NpUiIokKeHHH 23 K HacTosei MHCTPYKIIMH.

6.26. Bompochl, C KOTOpPEIMH oOOpamiaroTcs TpaxJaaHe, IO BO3MOXKHOCTH,
pemarorcss B Xoje IpHema. B ciydae ecnu H3NOXKeHHBIe B OOpamieHuH (haKThl
U OOCTOATENBCTBA SIBISIIOTCS OUEBHIHBIMH H He TpeOyIOT HOMONHUTENBHOM
IPOBEPKH, HODKHOCTHOE JIMLO, OCYILECTBISIIONIEEe IPUEM, MOXKET 1aTh IPaKIaHIUHY
C €ro corjlacusi yCTHBIM OTBET MO CYHIECTBY Ka)KZOro U3 IOCTABJIEHHBIX BOIPOCOB,
0 4eM JieTIaeTCsl 3alkCh B KapTOUKe IpUeMa. |

6.27. B ciyyae He00X0OAUMOCTH NIPH BEACHHH MPHEMa MOTYT OBITh IIPHIJIALICHEI]
JOJDKHOCTHBIE JIMLIA, CIIELMATUCTEl CTPYKTYPHBIX MOApa3JeleHHH, B KOMIETEHIHIO
KOTODBIX BXOZHT PaCCMOTPEHHE ITOXHUMAEMBIX 3a5IBUTEIIEM BOIIPOCOB.

6.28. Ecnu mocraBieHHblE IpaXAaHUHOM B XOJE JIMYHOIO IPHEMa BOIPOCHI
TpeOyYIOT JONONHUTENBHOTO U3YYEHHUS HIIH MIPOBEPKH, €My MOXET OBITh NPEJIOKEHO
0(OpMHUTH NMUCEMEHHOE 3asiBIICHUE, TIPH STOM Pa3bACHIIOTCS MPHYMHEI, TI0 KOTOPEIM
npock0a He MOXET OBITh paspeleHa B Mpolecce NpHeMa, a TakXKe MOpSI0K ¥ CPOKH
ero paccMotpeHus. Ecnu nocerutens mo KakuM-IHOO YBaKUTEJIBHBEIM NPHYHHAM
HE MOXET CaMOCTOSATENbHO B IHCbMEHHOH ¢GopMe WU3JIOXKHTE CYTh CBOErO
oOpallieHns, eMy OKa3bIBaeTCs HeoOXOMHMas TOMOIb.

6.29. Ilo OKOHYaHMH IpHEeMa JOKHOCTHOE JIMIO, OCYIIECTBIAIOLIEE MPHEM:
yBEIIOMISAET 3asgBHTENSA, KOMYy OYyIeT HOpYy4YeHO pacCMOTpPEHHE ero OOpaleHHS
Y KaKOM OpraH BIaCTH MK JOJDKHOCTHOE JIMIIO HallpaBUT OTBET;

JaeT NOpY4YeHHsI COOTBETCTBYIOUIMM CTPYKTYpPHBIM nojpaszeneHusm Komurera
JUISl pEIIEHHs! IOCTABIEHHBIX BOIIPOCOB.

6.30. ITuceMeHHBIN OTBET Ha obpallleHHe rpaXkJaHHHa, MOJyYeHHOE II0 UTOraM
IpreMa, FOTOBUTCSA CTPYKTYPHBIM NOAPA3AeiICHAEM, Ha UCIIONHEHNH Y KOTOPOTo OHO
Haxonaurcs, U noguuceiBaercs Ilpencenarenem Komurera.

6.31. B ciaydae OTCyTCTBHS IOJDKHOCTHOTO JIHIIA, HA3HAYEHHOTO JUIs IpHEMa,
B CBfA3U C 0DCTOATENBCTBAMH, UMEIOIIUMU UCKIIIOUUTEIBHBIH XapakTep, IpaXIaHHHy
IpelyiaraeTcsi IpUEM JpYrMM JOJ/DKHOCTHBIM JMUHOM. B ciydyae Hecornacus
rpakIaHMHA BpeMs IIpHeMa IIepeHOCHTCS, HO He Gojiee YeM Ha TPH MOCTIELYIONIHX
pabounx mHA Oe3 wW3MeHeHMs rpaQuka NpueMa (32 HCKIIOYEHHEM CIIy4yaeB
KOMaHJIUPOBKH, 60JIE3HH U OTIIyCKa JOKHOCTHBIX JIUL, HA3HAYEHHBIX JUI1 IPUEMa).

6.32. JInuHEIi NIpHeM I'paXKAaH PYKOBOJIUTENSIMU CTPYKTYPHBIX NOAPa3AEIcHUN
ocylecTBiIsieTcsi B coorBeTcTBUU c Ilonmoxkennem o KoMurere M IODKHOCTHBIMH
pernaMenTamH crienquanuctoB Komurera.

JIvuublii TpueM TrpaxkaaH BejeTcs Oe3 Ipe/BapUTENbHONW 3alucH B IOpsIKe
OYEepEeHOCTH OOpanieHusl. '

6.33. Yuer rpaxznaH, oOpaTHBIIMXCS Ha JIMYHBIA IIpHeM, Benercs B «OKypHaie
JUYHOTO TIpHieMa I'pakJaH» YCTaHOBJIEHHOU (OpMEBI B 3IeKTPOHHOM BHJE (0Opasew
’KypHaJia IPHBeZIeH B MPIJIOKEHHH 24 K HacTosel VIHCTpyKIuHN).



6.34. Bo BpeMs JH4YHOrOo IipueMa OTBETCTBEHHBIH CIEUHATHCT NPHHHAMAET
BO3MOXKHBEIE MEpHI II0 PELICHUIO MOCTaBIEHHOI0 I'PaXAaHUHOM BOIpPOCa HIIM JIAeT
HEOOXOIMMEIE Pa3zbSICHEHUS, NIPEJOCTABISIOT HH(GOPMAHMIO O MOPAaKe OOpareHus
K JOJDKHOCTHBIM JIMIAM, MX KOMIICTCHLIMH, XOAE M pe3yibTaraX pPacCMOTPEHHSI
oOpaleHuii. '

Conepxanue ycTHoro oOpaienus 3aHocuTcs B <«OKypHanm JNMYHOTO IpHeMa
rpakAaH» UK B KapTOUKY JINYHOTO TIpHeMa rpaKaaHuHa.

B cmyuae ecnn msnoxeHHble B yCTHOM oOpalleHHHM (PakThl H OOCTOSITENBECTBA
ABJISIOTCSI OYEBHUAHBIMH M He TpeOyIOT MONOJHUTEIBHOH IpOBEPKH, OTBET
Ha oOpaleHNe C COINIacUs IpaxXXTaHHHAa MOXXeT OBITh JaH YCTHO B XOZ€ JIHYHOIO
npreMa. |

Ecin xe yctHoe oOpamieHHe TpeOyeT IONONHHTENHHOH TNPOpPabOTKH, OHO
BHOCHTCS B KapTOYKy JIMYHOIO IIpHeMa, U 3asBUTENI0 COOOIIAETCS O TOM, YTO
Ha CBOE YCTHOE OOpallleHHe OH TOJNYYHUT NHUCHMEHHBIA OTBET B YCTAaHOBJICHHBI
3aKOHOJIaTEJIbCTBOM CPOK.

6.35. Ilocne npoBeneHUs JIMYHOTO IMpHeMa TPaKAaH JOMKHOCTHEIMH JIMIAMH,
a TAK)K€ OTBETCTBEHHBIM CIIELMAIIUCTOM KapTOUKH JUYHOrO IpHeMa U JOKYMEHTEI
K HUM, a TaKke oOpallleHHs B MHUCEMEHHOMU (hopMe, MOIydeHHBIE HIH O()OpMIICHHEIE
B XOJle JMYHOIO IIpHEMa TIpaXAaHWHA, C NOpYYEHHEM JOJKHOCTHOTO JIHIIA,
OCYLIECTBISBLIETO IIpHeM TpaxnaH, TIepemaroTcs cnenuanucty Oraena,
OTBETCTBEHHOMY 3a PETHCTpaLHIo oOpaleHnH.

VYKka3aHHOe INOpy4YeHHE pETUCTpUpyeTcs Kak mnepBuuHoe. IIpu peructpaumnu
Ha OyMa)XHOM HOCHTeJIe Ha IEPBOM JIHCTE NMPHHATOrO WK O(QOPMIIEHHOTO B XOJE
npuema obpallieHusd B NHCbMeHHOH ¢opme craButcs mTamn «C JTHYHOTO IpueMmay.
B C3OJ «/leno» Takoe oOpalleHHe OTHOCHTCA K IpyIIe JoKyMeHToB «C JIMYHOro
IpHeMay.

6.36. CrielinanucT, OTBETCTBEHHBIH 32 PErHCTPALIUIO OOpallieHHH:

peructpupyer B C3]1 «Jlemo» obpaiieHus B NUCBMEHHOH (popMeE M KapTOUKH
JIMYHOTO TIpHUEMa;

opopmisieT  mepeuyeHb ~ NOPYYEHHH  JOJDKHOCTHOTO — JIMIA,  JAHHBIX
10 pe3yJbTaTaM JIMYHOTO [IPHEMa;

HanpapisieT oOpMIICHHBIE NTOPYYeHHUs, JaHHBIE B XOJi€ JMYHOro IpHema, AJsd
MCTIOJIHEHUS U MOATOTOBKH OTBETOB B COOTBETCTBYIOIIME I'OCYAAPCTBEHHBIE OPTaHbl
WK CTPYKTYPHEIE nopa3aenenys KoMuTeTa o moaNUCS.

6.37. KapTouKy JMYHOTrO TIpHeMa ¥ JIOKYMEHTHI K HIM, a TAK>Ke paCCMOTPEHHBIE
oOpaieHus B TUCbMeHHOH (hopMe, IToJydyeHHBIe UK O(OPMIIEHHEIE B X0JI€ JIUYHOIO
npueMa, Nocjie CIIUCaHMs «B JeJi0» CHUMAIOTCS ¢ KOHTPOJS, O YeM JienaeTcss OTMETKA
B KapTouyke JIMYHOro npuema, (GpopMHpYIOTCS B YCTAaHOBJICHHOM IIOpSAAKE B J€la
U XPaHATCS B TEYEHHE TIATH JIET. ‘



Ilo OKOH4YaHWHM KalleHAapHOro roja J>XypHal JHMYHOro IpHeMa TpaxkjaH,
BEAyIIUUCA B 3NEKTPOHHOU QopMe, pacmevarhiBaeTCs, CIIMBAETCS, CKPEIUISEeTCs
nevaThio U XpaHutes B Otaene S ner.

7. KoncynbTaTHBHasi H HHPOPMAaLHOHHO-CIPABOYHAas padoTa
¢ oOpalmeHHSIMHU rpasKIaH

7.1. C MOMeHTa peructpanuu obpaiieHus 3asBUTENIb UMeeT IPaBo 3HAKOMHUTHCS
C JIOKyMEHTaMH ¥ MarepuajaMmy, KacaloIUMUCS PacCMOTpeHUs ero oOpalreHus,
€CJIM 5TO HE 3aTparvBaer IIpaBa, CBOOOBI U 3aKOHHEIE HHTEPECH! APYTHX JIUI U €CJIH
B YKa3aHHEIX JOKYMEHTax ¥ MaTephallaX He COJEpIKaTCsl CBEJEHUs], COCTABJISIOIIUE
roCyJapCTBEHHYIO UM UHYIO OXPaHAEMYIO (elepalIbHBIM 3aKOHOM TaiiHy.

7.2 Koscynsrarusayo 51 HH)OPMAIOHHO-CIIPABOYHYIO paborty
110 oOpallleHUusIM IpaXKiaH BelleT OTBETCTBEHHEIH crielHanuct. IIopanok ee BeeHHs
YCTaHaBIUBACTCS HAYaJIbHUKOMKOHTPOJBHO-PEBU3HOHHOIO OT/IENa.

7.3. KoHcynbranmuu H HHGOPMHpOBaHHE O TIPOLEAYPE pPaCCMOTPEHHS
oOpaleHut rpaxaaH NPeaOCTaBIIAIOTCS CIEAYIOIMMHU CIIOCOGaMHU:

IpU JINYHOM OOIIeHHH;

C UCIIOJIL30BaHUEM Tene(QOHHOH CBA3H;

IIOCPENCTBOM  pasMellleHusT B  HHGOPMAaUHUOHHBIX CHCTEMax  oOIero
I0JIB30BaHuUs (B TOM umclie B ceTH «VIHTepHeT»).

 7.4.TIpu oTBeTax Ha TeseOHHEIE 3BOHKH U YCTHHIE OOpalleHUs] OTBETCTBEHHEIH
CIIENMATUCTUHQOPMHUpPYET OOpaTUBIIMXCS O HOPSIKE PACCMOTPEHHs oOpaleHui
rpaxnad. OTBeT Ha TeneQOHHBIH 3BOHOK JODKEH HAYMHATBHCA ¢ WHpOpMamuu
O HaMMEHOBAHMM TOCYJapCTBEHHOIO OpraHa, B KOTOPBIA IIO3BOHMUI TI'paKIaHUH,
GaMumKM, UMEHH, OTYECTBE M IOJDKHOCTH CIHELUAINCTa, MOJDKHOCTHOrO JIMILA,
HPUHABIIETO Tene(OHHBIH 3BOHOK. ‘

7.5. Ilpm HEBO3MOXHOCTH [JJs CHEUHAINCTa, NPHHSIBIIETO 3BOHOK,
CaMOCTOSTENIFHO OTBETHTh Ha IOCTaBJIEHHBIE BOIPOCH! Telle(OHHBIH 3BOHOK MOXET
OBITh mepeazpecoBaH (MepeBENEeH) IPYroMy CIIEIHAUCTY WIH XKe o0paTHBIIEeMYCs
rpaXIaHUHy MOXeET OBITh cooOuieH TenedOHHBIMI HOMEp, MO KOTOPOMY MOXHO
HONYYUTH HEOOXOAUMYIO HH(OPMAIIHIO.

7.6. KoHCcynpTanuu npesocTaBisIIOTCS 110 CIEAYIOMUM BOIIPOCaM:

TpeboBaHUs K 0GOpMIEHUIO o0pallleHHsT B THCEMeHHOH (opMe;

nojaydeHue oOpalleHuss MW HampaBleHHWE €ro B YIOJIHOMOYEHHBIH
rocy/apCcTBEHHBIN OpraH; |

HIOPSIOK O0palleHus K JODKHOCTHEIM JIMIaM, 3aniCH Ha NpUeEM;

ONpesieNieHHe OPraHH3allfii, B KOMIETEHINH KOTOPHIX HAXOXUTCS pellleHne
TIOCTaBJIEHHBIX B 00paIleHH BOIIPOCOB;



KOMIIETEHIIMS TOCYIapCTBEHHOTO OpraHa;

MecTo M rpadpuk nmyHoro npueMma rpaxnaaH IlpeacemateneM Komurera
Peciy6inkm, ero 3aMecTuteleM, AJist paCCMOTPEHHS YCTHBIX OOpallieHHid;

IIOPSIIOK ¥ CPOKU PacCMOTPEHUs1 00patieHuii;

pe3yJbTaThl pacCCMOTPEHHUs O0paICHNUS;

NOpAOK 00xaoBaHUsl AeHCTBUI (0e3NeUCTBHS) H peIleHH, OCYIIeCTBISIEMBIX
Y NIPUHIMAaeMBIX 110 pe3yJibTaTaM pacCMOTpeHUs 00pallleHHH.

7.7. OCHOBHBIMH TPeOOBaHUSIMH IIPU KOHCYJIBTUPOBAHHUH SBIISIOTCS

KOMIIETEHTHOCTE;

YETKOCTh B HU3JI0KEHHH MaTepHala;

II0JTHOTA KOHCYJIBTUPOBaHMUS.

7.8. Mudopmarus npenocrapisgercs:

O HOPMAaTMBHEIX IIPaBOBHIX JOKYMEHTaX, periaMeHTHPYIIIHX paboTy
¢ oOpalueHHIMH;

O ITOCTYIJIEHUH, JaTe PerUCTPaliii ¥ periCTpallHOHHOM HOMepe 00pallleHus;

O JO/DKHOCTHBIX JIMIIaX, KOTOPHIM HOpYYEHO pacCMOTpeHHe OOpaIlneHus
B NMCBMEHHOI1 opMme;

0 mepeajpecaliy OOpalieHHs B COOTBETCTBYIOLIHI I'OCYHapCTBEHHEIH OpraH
HJIA COOTBETCTBYIOIIEMY MOJKHOCTHOMY JIAIYY, B KOMIIETEHLIUIO KOTOPOTO BXOIUT
pellIeHe TOCTAaBIIEHHBIX B O0OpallleHHH BOIPOCOB; :

O NPOAJIEHHH CPOKOB pacCMOTpeHUs oOpallleHHs ¢ yKa3aHHeM OCHOBaHHH s
3TOTO;

O 3aBepUIEHMH PacCMOTPeHHs obpallleHus, HaTe U (OpMe OTIPaBKU OTBETA
3asBUTEINIO (B JIEKTPOHHOI (opMe, yepe3 IIOYTOBOE OTAENICHHE).

7.9. Ecnmu nHbopMUpOoBaHUe rpakgaHNHA MO TelehOoHy 3aHUMAaeT MIHTEIIEHOE
BpeMs (bonee 20 MUHYT), CHEIMANUCT MpeAsiaraeT eMy OoOpaTUThECS 3a MONyueHHEeM
HHpOpMalNuy IHCEMEHHO, B (OpMe 3JeKTPOHHOIO IOKyMEHTAa MM Ha JIMYHOM
pueMe.

7.10. HudopMmuposanue mno TejehoHY O MOCTYIUIEHHH OOpalleHus
U PEe3yNbTaTax ero pacCMOTPEHHs, a TaKKe pa3MiallleHWe NaHHOH HHGOpMaLuu
IIOCTOPOHHUM JIMIaM 3anpelaeTcs.

7.11. TlepedeHs TeneOHOB CIEHMAINCTOB, OTBETCTBEHHBIX 3a MPEIOCTaBICHHE
MHMOPMAIHH TI0 OBpaMeHMaM IPOKAAH, MyOIuKyeTcs Ha HHbOPMAIHOHHOM CTEHIe
1 Ha opunuansHOM calite Komurera.

8. PaGoTa mo o6o0imennio u anajausy odpaumennii rpaxian

8.1. Bce mnocrynuBmme oOpallleHUS TrpaXAaH OdOJDKHBI CHCTEMAaTHYECKU
aHANM3HUPOBAThLCd U 0DOOINATHECS B IIENSAX CBOEBPEMEHHOI'O BBISBIECHUS IIPUYHH,



HNOPOXJAIOIINX HapyUIeHHsS IpaB U OXpaHSAeMBIX 3aKOHOM HHTEPECOB IpaXkiaH,
n3yueHHs oOIeCTBEHHOr0 MHEeHHS, COBepllieHCTBOBaHus paboThl. Ocoboe BHUMaHUE
INOIDKHO OBITE O0OpalieHO Ha YCTpaHeHHe IPUYHH, BBI3BIBAIOIUX ITOBTOPHEIE
1 KOJUJIEKTUBHBIE JKaIoOkI.

8.2. B nenax wunbopMHpOBaHHA pPYKOBOJACTBA O COCTOSHHH H XapakKTepe
oOpallieHHii OTBETCTBEHHBI CIEHMAJIMCTTOTOBUT 0000IIAIOMKE aHAJIUTUYECKHE
CTIPABKH 110 HTOTAM PAcCMOTPEHHS OOPaIeH i IpakIaH 32 NONyTojIue, TOfl, a TAKKe
KpaTKue HH(OPMAUMOHHEIE CIIPABKH €XEHEEIBHO.

8.3. AHanuTHYecKue MaTeprabl JOJDKHEI BKIIIOYATh [TOKa3aTelu, HeoOX0AUMEbIe
I OOBEKTMBHOM OIEHKH UCIOJNHHUTENIBCKOH MAUCHMIUIMHEL B CTPYKTYPHBIX
nonpasneneHusx Komurera, u QopMupoBaHus NpeioKeHHi, HamnpabBieHHBEIX Ha
MCKIIOYEHHUE (PAKTOB HECBOEBPEMEHHOIO pacCMOTpeHHs oOpalleHuil IpakiaH.
TemaTnyeckre aHaIUTHYECKHE WIIH HH(OPMAIIHOHHBIE CIIPABKK MOTYT COCTaBJIATECS
110 3a1ipocaM JO/DKHOCTHBIX Jinl Komurera.

8.4. Ananus paboThl ¢ 0OpallleHUAMH I'paXKIaH MOKET IIPOBOJUThC:

[I0 KONHWYECTBY TIIOCTYNHBIUMX W PpACCMOTPEHHBIX OOpalieHMit TpaxHaH
B CPaBHEHHH C IIOKa3aTeNIIMH aHAJIOTHYHOIO IIEpUOja MpEenbIAyIIero OTYETHOro
nieproa (10 XpOHOJIOTHUECKHUM HHTEpBajiaM);

10 TEMaTUYECKUM acIleKTam; _

10 KOJIMYECTBY U XapaKTepy NPHHSATHIX pelleHuit;

10 UCTIOJTHUTENBCKOHN TUCIHUILIHHE.

8.5. Cucrematusanys U oboOlIeHHE pe3yNbTaTOB pacCMOTpeHHs oOpalneHuit
3asBUTENEH MPOU3BOJSITCS HAa OCHOBE OTBETOB I'OCYAaPCTBEHHBIX OPraHOB U OpraHOB
MECTHOI'O CaMOYNpaBJCHMA, IaHHBIX II0 HTOraM pacCMOTpeHHs oOpaleHui,
C y4eToM:

a) XapakTepa IPUHATHIX IT0 pe3yJbTaTaM PacCMOTPEHHsI 00palleHHit peleHHA:

«MOAMEPXKaHO», B TOM HHCIE aHAIU3HUPYETCs OTBET Ha MpEeNMET «MeEpBI
IPUHATBED (UCIIOIHEHO B MTOJIHOM 00BEME);

«pa3bICHEHOY;

«He TOAIEPKAHON;

0) CpOKOB paccMOTpeHHsI 0OpaleHHE:

paccMOTPEHO B yCTaHOBJICHHBIE CPOKHY;

'PacCMOTPEHO € HapyIIEHHEM CPOKOB.

9. Opranuszanus XpaHeHHns o0palleHnii B mucbMeHHoil (popme
H MaTepHAJIOB, CBA3aHHBIX ¢ HX PACCMOTPEHHEM

9.1. HowmeHkiarypa el COCTaBIsieTCss WA OOHOBISIETCS — €IKErOAHO
1o 15 HOsIOps TeKyIlero rofa H BBOAUTCS B AelicTBUE C 1 SsHBaps CIEAYIOWETO roja.



B Tteuenue kanenpgapHoro roja c paspemienus Ilpencematenss Komwurera
B YTBEPXKEHHYIO HOMEHKIAaTypy MOTYT BHOCUTECS U3MEHEHHS.

Hena no ofOpailleHHSM WMEIOT WHJEKCH], COCTOSIINE M3 O0O03HAYCHHS
CTpYKTYpHOTO TOApasfeleHHs W IOpAIKOBOIO HoMepa Jella B Ipefeiax
CTpYKTypHOTO Ilofpa3fesicHus. Hampumep, 02-58, rme 02 HHAEKC CTPYKTYPHOI'O
noxpasgeneHud, 58 - HoMep HaKOMUTENS.

9.2. UcnionHeHHBIe 00pallieHns rpakaaH, KoMK OTBETOB Ha HUX M JHOKYMEHTHI,
CBsI3aHHBIE C X Pa3peHICHUEM, a TAKoKe JOKYMEHTHI 10 JIMYHOMY IIpHEMY IpaXIaH
nepegatotes B Otaen ans GopMHUpOBaHUS B JieNa B COOTBETCTBHH C YTBEPXKIEHHOH
HOMEHKJIATypOH JAeJl, XpaHEeHUsI JOKYMEHTOB U UCTIOJIB30BaHUS B CIIPaBOYHBIX IEJISX.

9.3. JoxyMeHTHI B Jena (GOpMHUPYIOTCS B T€UEHHE OJHOTO KaJeHIapHOIo roja
Y pacronaratoTcsl B XpOHOJIOTUYECKOM ITOPSIIKE.

9.4. TIpu GOPMHPOBaHMH Jen  CHelManHcToM  OTHeNalnpoBepseTcs
OpaBUIILHOCTE HAIPaBICHHA OOKYMEHTOB B Jeino, 0GOpMIIEHHE JOKYMEHTOB
(Hanuuue 1at, MoAnucei, BU3) ¥ UX MONHOTA (KOMILIEKTHOCTS).

He paccMOTpeHHble MONHOCTBIO OOpalleHHs] IPaX<aaH, a Takke HENpPaBHILHO
opopMIICHHbIE JOKYMEHTHI IOJIINBATh B JEJIO 3alpeliaeTcsi, OHX BO3BPAILAIOTCA
HCIIOIHUTENISIM Ha IopaboTKy. |

9.5. CdopmupoBaHHOe €0 BKIIO4aeT B ce0s OpHIMHANT JIOKYMEHTa,
OpPHTHHAJIBl PE3ONIIOLNM U OTBETOB HCIOJHHUTENEH M APYTYyIO KOPPECIOHIEHIIHIO,
KacalOUIyloCsi IIEPEeNHUCKH [0 JaHHoMy oOpamenuio. [eno odopmisercs
cneuranucroMm Otnena.

9.6. IlpunoxeHnnsle K OOpallleHUIO NOIJUHHUKH JOKYMEHTOB, NPHUCIIAHHBIE
3aiBUTENEM, OCTalOTCsl B Jele, €CIH B IIHCBMe He COJEepXHTCI mpockba
00 UX BO3Bpare.

9.7. JIokyMeHTHI B ienax pacrioyiaraloTcs B CiieAyIoIeid oce10BaTeIbHOCTH:

JIACT PEe30NIONHit 10 06palleHnio B THCEMEHHOM hopMe;

ofbpaitieHye B NUCbMEHHON opMe, IIPUIIOKEHNs K HeMy (€CJIH OHH UMEIOTCA);

1pock0a o MPOAJIEHNH CpoKa pa3perieH s (€ClTH HMEETCs);

3aKIIOYEHHE 110 pe3ysbTaTaM paspenieHHs oOpameHus: (eclid MpOBOAMIACH
IpOBEpKa); e

MaTepuajibl IPOBEpKH MO oOpallieHHI0 B NHCBMEHHOHU ¢opMe (ecnu oHa
IPOBOJMIACE);

KONMSI OTBETa aBTOpy OOpallleHUs, a TakKe KOIHMH MPOMEXYTOYHBIX OTBETOB
aBTOPY (€CJI OHU UMEIOTCH).

-9.8. Texymee xpaneHue 3aKOHYEHHBIX JIeJIONIPOU3BOIACTBOM el U 3JIEKTPOHHBIX
PETUCTPAIlMOHHBIX KapTodek JokymMeHTOB B (3]l «Jleno» oCymecTBIAETCs
OTpenoMB CIpaBOYHBIX M JAPYTrHX ILeNissX B TeueHHe S5 JeT. OTBETCTBEHHOCTH
3a X COXPaHHOCTH HecyT cneruannctel Otaena.



9.9. Odopmnenue nen BXOTUT B GyHKIHK KOHKpeTHOro crnenuanucta Otjena.

9.10. OOs3anHOCTE MO  OOECHEYEHHI0O  COXPAHHOCTH  JIOKYMEHTOB
110 oOpalIeHusIM rpakJjaH Bo3jiaraeTcs Ha cnennanucroB Otrena.

9.11. 3anpemjaercss pacmMBaTh 3aKOHYEHHBIM IPOM3BOJCTBOM M CHHCAHHEIM
B [IeJI0 MaTepuall o ofpanieHnio B MHCbMEHHON (QopMe, a Takoke U3BIMATh U3 HETO
KaKue-Tu60 TOKyMEHTEL.

9.12. C paspemenusllpencenarens KommuTera [JOIycKaeTcs HampaBileHHE
MAaTEpHaJIoB IO oOpallleHusIM NHUCbMEHHON (QopMe, MX KON WM KOIUM OTAENbHBIX
JOKYMEHTOB B ApYTrH€ CTPYKTYpPHBIE IOAPa3/IeICHUs WIH rOCyJapCTBEHHBIE OpraHbl.

9.13. Ilo wcTedeHNH CpoKa TeKYLIEro XpaHeHHS NOKYMEHTHI MO OOpalieHHIM
TpaXaaH IOApa3fesAloT Ha JBe TIPyNNbl: INpeAHa3HadeHHBIE JJIsI apXHBHOTO
XpaHEHUs U NoJyIexKallile YHHITOXEHHIO.

9.14, ObGpawmenns xpanarcs B Ortaene 5 Jjer. YNOJIHOMOYEHHBIM JIHIOM
OrtzenacucTeMaTH4ecKH MPOBOAUTCS SKCIEPTH3a IIEHHOCTH OOpaLICHHs Ha MpeaMeT
X 3HAYUMOCTH i1 oOILiecTBa, TOCYAAapcTBa, OIpejAeieHHe IOJUTHYECKOTO,
35KOHOMHYECKOI0, COLMAJIBHO-KYJNbTYPHOIO, INPAaKTUYECKOIO U HHOrO 3HadeHHS,
a Takke oOpalleHHH, colepxkallX IPEeNIOKEHUs, HHTepeCHble IJIi HCTOPHH,
IHCbMa TBOPYECKOTO XapaKTepa, HMEIOLIHe IPAKTHYECKOe 3HAYEHHE C IEJIBIO
uX orOopa A7 nepefadyy Ha XpaHeHHe B I'OCYJApCTBEHHEI apXUB B YCTaHOBIEHHOM
nopske.

9.15. Odopmnenue xen, oToGpaHHEIX Ha apXHUBHOE XpaHEHHE, OCYIIECTBIIACTCS
B COOTBETCTBHH CO CJIECAYIOLIUMH TpeOOBaHUIMHU:

pAacroJIOXXeHHs! JOKYMEHTOB B Jiefle CBepXy BHU3 B XPOHOJIOTHYECKOM ITOPSIKE,
ecliM OH He cobmopancs B pouecce GopMHPOBaHUS NeNa;

IIPOM3BOJUTCS HyMepaluusl JHCTOB Jiejla B NPaBOM BEPXHEM YIIy HNPOCTEIM
KapaHJallloM HJIM HyMepaTropoM, He 3ajieBasg TeKcra JokyMeHTta. Jluct moboro
¢opmara, MOAMMTHIM 3a OAMH Kpail, HyMepyeTcs Kak OIUH JIUCT (Jaxe eciu
OH cloxeH). JIOKyMeHT, CIOXeHHBI IOoIoJaM U TONIIUTHIA 3a CepenuHy,
HyMepyeTcsl Kak JBa JIUCTa, B MpaBoM BepxHeM yriy. Jlucr Gombinoro ¢opmarta,
CIIO)KCHHBIH TOIEpeK M MOJIIMTHIA 3a cepeluHy, HyMmMepyeTcs Kak ABa JIACTa.
JIOKyMEHTBHI '

C COOCTBEHHOH HyMepalHell JHCTOB, B TOM 4HCJIe INEpHOIANYECKHE H3IAHUI,
HyMepyloTcss B obuieM mopszke. [TommmTele B Je0 KOHBEPTHl C BIOKEHUSAMHU
Hymepytorca. Ilpu sToM cHadana HymepyeTcs KOHBEpPT, a 3aTeM O4YepeIHBIM
HOMEPOM - KaXKJI0€ BJIO)KEHHE B KOHBepT. PoTorpaduu U Apyrue WLTIOCTPATUBHEIE
MaTepHallbl HyMEPYIOTCSI Ha OOOpOTHOH CTOPOHE B IEBOM BEPXHEM YIIIY;
¢opMupyeTcs onuch Aena (B 2 sk3emiusipax). Onuchk K HAKONMHUTEIBHOMY AETY
JIOKHA CcoOepkarh ciuenywoupe rpadsl: - damunusa. aBropa  oOpameHws;
pPETHCTPallHOHHBIH HOMep oOpallleHus; KOJNHYECTBO JHCTOB B  MaTepHaie



1o oOpaumieHHI0 B NHCBMEHHOH ¢(opMe. B KOHIe ommcH yKa3pIBaloT IU(pamu
U IIPOINHCHIO KOJIMYECTBO BKJIFOUYEHHBIX B Hee JeT;

Ha 00JIOXKKe Jiella yKa3bIBaeTC KOJIMYECTBO JINCTOB U CPOK XpaHeHus Jerna.

9.16. Chnenuamuct apxuBa KomureTa mnpuHHMaer Jena IO  ONHUCIM
¥ HOMEHKJIaTypaM Jiell. BMecTe ¢ fenaMu IepenaloTes perHCTpalHOHHbBIE KApTOYKH
B 3JIEKTPOHHOM BHJIE (TpH UMEIOIIeHCs TEXHUYeCKOH BO3MOXKHOCTH).

9.17. B onuce fen NOCTOSIHHOrO CpoKa XpaHeHHs BKIIIOYAIOTCS BCe 3aBeJieHHBIE
JieJla B IOPAIKE BO3pacTaHHs UX HOMEPOB IT0 peecTpy. IIpH 3TOM Kaxapiil TOM, B TOM
yucne cpOpPMHUPOBaHHBIE B OTHAENbHBIE TOMa MPHJIOXKEHHS K [ejaM, BHOCHTCH
B OIIMCh OT/ENBHOM MO3MIMEH C NMPHCBOSHHEM OYepedHOro NOpPSAKOBOrO HoMepa.
O6paser ONHMCH IPHBEEH B HPHIOKEHHH 25 K HacTosimeit VHCTpyKIuH.

9.18. Omucu gen noamuceBaroT crenuanuct Otaena (C yka3aHMEM JaThl
COCTaBlIE€HMs) U CIEMHalicT apxuBa KOMHTETa, OCYIIECTBIAABIIMN IIpHEM e
(c ykasanueM Jatel mpuema). IlepBBlii SK3eMIUISp HOANMCAHHOM OIIMCH OCTaeTcs
B apxuBe, a BTOpo#l xpanurcs B Otaene 10 ner.

9.19. Ha mOKyMeHTEI, IpeHa3HAYEHHEIE ISl YHHUTOXKEHHS, COCTABNIAIOT aKT.
B Hero B mo0o#l mocnemoBaTeIBHOCTH BHOCAT 3arojIOBKH OTENBHBIX JeJl HJIH
I'pYIIIOBBIE 3ar0JIOBKH JeJl ¢ yKa3aHHEM KOJHMYeCTBa JeJl, BKJIIOYEHHBIX B TPYIILY.
OO0pa3sew akTa NpuBeZicH B NPHIOKEHHH 26 K HacTosmeii IHCTpyKIHH.

9.20. AKTBL M ONHCH COCTaBIAIOT M MOAIHCHIBAIOT WIEHBl JSKCIEPTHOI
KOMICCHH, a yTBepxaaeT ux [Ipeacenarens KomureTta.

9.21. VYHHYTOXEeHHE JOKYMEHTOB, BKIIOUEHHBIX B aKT, IPOU3BOAUTCS
B YCTAaHOBJIEHHOM IOpSAKE TOJBKO NOCHE Iepefayd JOKYMEHTOB, ITOJJIEXAINX
XpaHEeHUI0, U OCYIIECTBISETCS IIOCPEACTBOM HCIIONB30BaHUS  CIIELUATBHBIX
MAaIlUH-IIPEeIEPOB WM JPYTHM CIIOCOOOM, IO3BOJISIOIIMM OOECHEUHTh IIOJHOE
YHUYTOXEHHE JOKYMEHTOB.



Ilpunoxenue 1

K MHCTpYKIMH O NOPSAAKE pacCMOTPEHHS
oOpallieHuii ¥ opraHu3alyy rpremMa
rpaxnad B Komurere

Pecny6nuku CepepHast OceTtus-Ananus
10 3aHATOCTH HacCeNeHUs

OCHOBHBIE TEPMHUHBI U OTPEAEJIEHNS, UCIIOJIB3YEMBIE
B PABOTE C ObPAIIEHUSAMHU I'PAYXKIAH

AJllpecaHT - 3ajiBUTENb, HANpaBHUBIIMK oOpamieHHe (3ampoc) C YKa3aHHEM
HH(OpMal{iH, I03BOJISIONIEH €ro ONpeesIHTh;

agpecaT - TOCYIAapCTBEHHBIA OpraH, OpraH MECTHOIO CaMOYIIpaBJICHHS,
B KOTOpBIX Hampas/IeHO oOpallieHHe, WK JOJDKHOCTHOE JIUI0, KOTOPOMY HarpaBiIeHO
ofpamenne;

aHaJlorMyHOe OOpaleHne-o0paleHe, aHaJIOTHYHOE paHee IIOCTYNHBIIEMY,
CPOK HCIIOJIHEHHS KOTOpPOrO He HUCTeK (mpHoOmiaeTrcs K IIpeAblaylieMy
Y pacCMaTpUBaeTCs B CPOK, YCTAHOBIEHHOMY I10 IIEPBOMY OO PaIleHHIO);

aHHOTAIlUS - KpPaTKoe COAEpKaHHe TMOocTaBleHHOro(sIX) B oOpalleHHH
BoMpoca(OB) 3assBUTENIEM;

aHOHHMMHOe oOOpameHue - ofpamieHHe B NHCEMEHHOH (opMme, B KOTOPOM
He YyKa3aHa (aMWiMs, UMs HalpaBUBLIEr0 OOpallleHHe MIH TOYTOBEIH aJpec,
110 KOTOpOMY JOJKEeH OBITh HampaBiieH OTBET; B (hopMe 3JIEKTPOHHOIo JAOKyMEHTa,
B KOTOpOM He YKa3aHa (aMmiIds, WUMs HampaBUBINero oOpalneHue, ajapec
3JIEKTPOHHOM MOYUTH WM angpec (YHHKaIbHBIN HAeHTU(GHKATOp) JINYHOrO KabuHeTa
Ha Egunom nmnoprane. B yctHoii ¢opme Oe3 mnpenpaBiieHHS HOKyMEHTa,
YAOCTOBEPAIOIIEr0 JIMYHOCTh 3asBUTENA (TIaclopra WM MHOTO JOKYMEHTa,
ycraHoBieHHoro IIpasutensctBoM Poccuiickoii @enepannn);

AaHOHUMHBIM 3ampoc - 3alpoc, HE COMEpXKalllMii MOYTOBBIA ajpec, HOMeEp
TeneoHa M1b0 afipec MEKTPOHHOH TOYUTHI U1 HaIpaBJICHHS OTBETa Ha 3alpoC HIIH
YTOYHEHHS COJEPIKaHMUs 3alpoca, a TakxKe GaMIIiio, UM 1 OTHECTBO IpaXkIaHUHa;

BTOpH4YHOE oOpallieHue - oOpalleHune, coiepialiee BOIpoc, pelIeHHe KOTOporo
He BXOAWT B KOMIIETEHIMIO TOCYJApCTBEHHOrO OpraHa, oOpraHa MeCTHOrO
CaMOyYIIPaBJIEHHUS, TOCYJapCTBEHHOI'O WM MYHULUITAIIEHOTO YUPEXACHUS WM UHON
OpraHM3aly,  OcCyllecTBisiomero(eit)  mybauyHo  3HauMMble  (QYHKINH,
IOOJDKHOCTHOTO MM YIOJTHOMOYEHHOTO JIMIA, B aJpec WIH Ha UMS KOTOpOro JaHHOE
oOpallleHHe MOCTYIHIJIO, HO cojepxaiee HHGOPMALHUIO 3asBUTENS O PAaCCMOTPEHUU
IAaHHOTO BOIIpOCa paHee HHEIM TOCYJapCTBEHHBEIM OpraHOM, OpPraHOM MECTHOTO
caMOyIlpaBjIeHHs, TOCYJapCTBEHHBIM WJIM MYHHLIMIIANBHBIM  YUpexJeHHEM



(unu yHOI opraHM3anyel), OCyIIeCTBIAIOMUM(eit) myOnuIHO 3HaUUMble (YHKLUH,
WIK JOJUKHOCTHBIM JIMLIOM, B KOMIIETEHIIHIO KOTOPOI'O BXOAWT peLIeHHE
coeprkalierocs B 00pameHuu BoIpoca;

OOKyMEHTHpOBaHHass HHpopMauus, JIOKYMEHT — 3a(HKCHpOBaHHAas(BIi)
Ha  MaTepHaJbHOM  HOCHTENe  IIyTeM  JOKYMEHTHpOBaHHMA  MHQopmanus
C PEeKBU3UTaMH, TO3BOJISIOIIUMHY ee HISHTHOUIHPOBATE;

JOJDKHOCTHOE JIHILIO - JIMILIO, ITOCTOSHHO, BPEMEHHO WM IO CIELHUAIEHOMY
TIOJTHOMOYHIO  OCYIUECTBIISIIOIIEE (byHKum/I IpeNCTaBUTENs.  BIACTH  JHOO
BBIIIOJIHAIOIEE  OpraHU3allOHHO-PaCIOPAOUTENbHEIE, agMHUHHCTPaTHBHO-
X03slcTBeHHbIE (YHKIMHM B TOCYyJApCTBEHHBIX OpraHax HJIH OpraHax MECTHOIO
CaMOYIIpaBJICHUS;

JOIIOJIHUTENIBHBIN KOHTPOJIb - KOHTPOJIb 32 00pallleHUsIMU TpaXkJiaH, Ha KOTOpEIe
JaHBl TIPOMEXYTOYHBIE OTBETHl, HO IPUHATHS HEOOXOAUMBIX Mep IS IIOJHOIO
paspelIeHust 00parieHHii;

nyOnukar obpamieHust - oOpallleHHe 3asBHUTeNs, SABJAIOmEecs Komuei
NpedplayIlero oOpaimeHus, JH00 BK3eMIULp OOpalleHHs [0 OXZHOMY H TOMY
e BOIIPOCY M B MHTEpecax OJHOIO H TOTO XKe JIHIIA;

Xanoba - mpocs0a 3asBUTEINS 0 BOCCTAHOBIICHUH WJIH 3aIUTE €ro HapyIIeHHEIX
paB, cBoOOA MM 3aKOHHBIX HHTEPECOB JIMOO IIpaB, CBOOOA MM 3aKOHHBIX
HUHTEPECOB APYToro JIUIA;

3arpoc - obpallieHue 3asiBUTeNs B YCTHON WK MUCEMEHHOM (opMe, B TOM ducIe
B BHUJIE 3JIEKTPOHHOTO JAOKYMEHTa, B I'OCYAapCTBEHHEIH OpraH HJIM OpraH MECTHOrO
CaMOYIpaBJIeHHs JIN0O K €ro JOJDKHOCTHOMY JIMIY O IIPENOCTaBJICHHH HH(OPMaIHH
O JIeSITeNFHOCTH 3TOT'O OpraHa;

3apoC JOKYMEHTOB M MaTepHalloB - CIyXeOHBIif JOKYMEHT, HaIpaBlISeMBIH
B IpYyroi rocyaapCTBeHHBI OpraH, OpraH MEeCTHOTO CaMOYIIPaBJIEHHS IJIA HHOMY
JIOIDKHOCTHOMY JIMITy, 3a MCKJIIOUEeHMEM CYyJIOB, OpPraHOB JO3HAHUS U OpPTaHOB
HIpeABapUTENBHOTO CIEACTBUA, KOTOPHIM 3alpalllMBalOTCI HEOOXOOUMEIe IS
paccMOTpeHHs O0paleHHs OOKYMEHTH H MaTepHajbl B 3TOM OpraHe WIH y 3TOrO
JIOJDKHOCTHOTO JIHIA;

3apoC B IIMCbMEHHOHM (QopMe - 3ampoc 3asBUTENs, B KOTOPOM
IOKyMEeHTHpOBaHHasi MH(OpMaLus NpeacTaBjieHa JIOOBIM THIIOM ITHCHMa;

3arpoc B YCTHO# (hopMe - 3ampoc 3asBUTENS B YCTHOM ¢opMe B XOZ€ 3aIUCH Ha
JUYHBIA IIpHeM, Ju0O B XOJe JHYHOrO IpHeMa, JHOo mo TenedoHy, aHOO
C HCITOJIb30BAHUEM HHBIX CPEICTB CBSI3H;

3a0poc B BHJE 3JNEKTPOHHOTO NOKYMEHTA - 3ampoc 3asBHTENS, B KOTOPOM
NOKYMEHTHpOBaHHass MH(OpMaUus IpeACTaBlIeHa B 3JIEKTPOHHOH (opme, TO €CTh
B BHUJE, NIPUTOOHOM MAJIA BOCIPHUATHS UEJIOBEKOM C HCIIONb30BAaHHEM 3NIEKTPOHHBIX
BEIYHCIIHTEIBHBIX MAIIIHH;



3a4BHUTENb - IpaxaaHuH Poccuiickoit denepanuy, WHOCTPAHHBIM IpaXJaHHH
nuno 0e3 rpaXaaHCTBa, O0beAMHEHNE I'PaXIaH, B TOM YHCJIe FOPUIUIEeCKUX JIHII;

3agBI€HHE - TMpocb03 3asBUTENS O COHNCHCTBHM = B  pealn3aliu
€r0 KOHCTHUTYLHOHHBIX IIpaB M cBOOOJ WM KOHCTUTYLHMOHHBIX IIpaB U CBOOO
Apyrux nvn, nubo coollleHHe O HapyUIeHHH 3aKOHOB M HMHBIX HOPMAaTHBHBIX
IIPaBOBBIX AaKTOB, HENOCTaTKaX B paloTe TrocylapCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'O CaMOYIIPABIEHHS M AOJDKHOCTHBIX JIML, JHOO KPHUTHKA HAEATEIbHOCTH
yKa3aHHBIX OpPraHOB U JOJIKHOCTHBIX JIHIL;

nH(popManus - cBeJeHUs (COOOIEeHHUs, TaHHBIE) O JIFOJISX, IIpeAMeTax, ABICHHIX
Y TIporieccax, He3aBHCHUMO OT (DOPMEI X IIPEJCTABICHHUS;

MH(bOpManKs 0 AEATENIBHOCTH TOCYapCTBEHHBIX OPTaHOB H OPTaHOB MECTHOTO
caMoympaBJieHHA - HHpopMaiusa (B TOM YHCIEe AOKyMEHTHpOBaHHas), CO3JaHHas
B Ipejenax CBOHX MTOJTHOMOYHIA rocyAapCTBEHHBIMH OpraHamy,
HX TEpPUTOPHAJIBHEIMH OpraHaMH, OpraHaMH MeECTHOI'O CaMOYIIpaBJIeHHS WK
OpraHM3alUusMH, II0ABEJOMCTBEHHBIMH TOCYHapCTBEHHBIM OpraHaM, OpraHaMm
MECTHOTO  CaMOYMpaBleHHsA, JHOO TOCTYHNHMBIIAA B  YKa3aHHble OpraHbl
U OpraHysaliiy, B TOM 4HCJIe 3aKOHbl U WHBIE HOPMAaTHBHBIE IIPABOBHIE AaKTEHI,
MyHUIUIANbHblE NPAaBOBBIE AKTH, YCTAHABIHMBAIOIIUE CTPYKTYpPY, TOJTHOMOYHS,
NOopsI0K (POPMHPOBAHMS U ACATEIBHOCTH YKa3aHHBIX OpPraHOB M OpraHu3alliii, HHas
nH(popMalys, Kacaromascsa X JesiTeIbHOCTH;

KOJIJIEKTUBHOE oOpalieHue - COBMECTHOe oOparieHne AByX U Oolee 3asBUTeNEN
no obmeMmy And HUX BONpPOCY, a TaKxke oOpalieHue OT HMEHH TpPYHOBBIX
KOJUIEKTHBOB, JIEHOB OJHOH CEMBH, pE30JIIOLMM MHTHHIOB H coOpaHuii,
NOANNCaHHBIE X OpraHM3aTOpaMH M OTBeHarole TpeOOBaHUAM, YCTaHOBJIEHHBIM
K oOpaliteHuIo AeliCTBYIOLUM 3aKOHOIATeILCTBOM;

KOHTpOJIBHOe  oOpamieHne -  oOpallleHMe  3asBUTEN, HAMpPaBJICHHOE
JOO/DKHOCTHBIM JIMLIOM JHOO YIOJHOMOYEHHBIM JIMIIOM C COINPOBOAUTEIBHBIM
JOKyYMEHTOM JUIsl PAacCMOTpPEeHHs B HHOH(ble) rocymapcTBeHHBIH(e) opraH(bl),
opra(sl) MECTHOIO CaMOyIpaBieHHs U (W) HHOMY(BIM) JOJDKHOCTHOMY(BIM)
nuny(am), B rocyaapcTBeHHoe(ble) HIHM MyHUIMNadbHoe(ble) yupexzeHue(s),
ocylecTBIAOmee(re) MyOIIMYHO 3HAYUMBle (DYHKUHH, WHYIO(BIE) OpraHH3aluio(H)
¥ HUX JOOMKHOCTHOMY(BIM) Jnuy(aM), B KOMIIETEHIIHIO KOTOPOro(blX) BXOIUT
pellleHe NocTaBleHHOro(slx) B oOpaileHnu Bonpoca(oB), ¢ 3aIpOCOM JOKYMEHTOB
1 MaTepHaJIOB O pe3yNIbTaTax PaCCMOTPEHHUS NaHHOTO OOpallieHHUs;

MHOTOKpaTHOe OOpallieHHe - TpeTbe M Gosiee OOpallleHHE OJHOrO ¥ TOTO
e 3asBUTEJII 10 OJHOMY H TOMY XK€ BOIIPOCY;

HanpapjeHue oOpamieHus IO KOMIIETEeHLMH - HalpaBlIeHHE [OJKHOCTHBIM
JIMLIOM JIUOO YIIOTHOMOYEHHBIM JIULIOM OOpallieHHsl 3asBUTENS C COIPOBOAUTENBHBIM
JOKYMEHTOM (pe3oionneil) B COOTBETCTBYIOLUI FOCYAapCTBEHHBIN OpraH, opraH



MECTHOIO CcaMOyTpaBieHHs U (WIH) COOTBETCTBYIOLIEMY OJDKHOCTHOMY JIHIY,
B roCyZJapCTBEHHOE WJIH MYHHLIUNAIBHOE YUpexKASHHE, OCYIIECTRIAIONIee IIyOIHIHO
3HAYMMbIE  QYHKIMYM, HHYI0O OpraHM3allil0 M UX JOIDKHOCTHOMY JIHMILY,
B KOMIIETEHIHIO KOTOPOro BXOJUT pellleHNe NOCTaBIeHHBIX B 00pallieHuH BOIIPOCOB,

«He TIIOAZEpXAaHO» - O3Ha4yaeT, YTO [0 pe3yJNbTaTaM pacCMOTpPEHUS
NpeANoXeHHe IMPU3HAHO  HelelecooOpasHBIM, 3asBIeHHE WM JKkajloba -
HeoOOCHOBaHHBEIMU U HE IOICKAIMMH YIOBIETBOPEHHUIO;

HEOZHOKpaTHOe ofpallleHHe - BTOopoe H Oojiee oOpaleHHe OJHOI'0 H TOro
JKe 3asBUTENS 110 OAHOMY M TOMY 7K€ BOIIPOCY;

HEONHOKPATHBIM 3alpoc - BTOpoit U Oonee 3ampoc omHOro(ux) U TOro(ex)
XKe 3agBUTENI B OOHMH M TOT JX€ TOCYyJapCTBEHHBIH OpraH, OpPraH MeCTHOro
CAMOYIpPABNEHHs, K €ro JOKHOCTHOMY MM  YIIOJTHOMOYEHHOMY JTUITY
O Npe/IOCTAaBICHUH OHOM U TOM XKe HH(OopMaLHH O AeATEeIBHOCTH 3TOr0 OpraHa;

HelieH3ypHoe  oOpameHne -  ofpamieHHe  3asBUTENA,  cOIepXKaliee
HEHOPMAaTHUBHYIO JIEKCHKY (HENPUCTOMHOIO XapaKkTepa);
«HE HMEIOIIHE CMBICTa» - TEKCT, HE OTHOCAIIMUCA K IpeJIOKEeHUIM,

3asIBJICHUSAM U XanobaM U He UMEIOLIHi CMEBICIOBOTO, IOHATHOYO, BpasyMHTenLHoro
COZlepKaHUs I0BECTBOBATENHEHOTO U (M) HHOTO XapaKTepa;

HeoOoCHOBaHHas ajnoba - Mpockda rpaXKJaHNHA O BOCCTAHOBJICHUH CBOMX WIH
OpYTHX JIMI HAapyLIEHHBIX IIpaB, CBOOOJ MM 3aKOHHBIX HHTEPECOB, COJEpKalias
3aBEJIOMO HEJ[OCTOBEPHBIE CBEJEHHSA, a TAK)KE HELEH3YpHBIC WM OCKOPOHTEIBHBIC
CIIOBa, BEIPAXKEHHUS, JONYCKAOLIe KIeBeTHUYEeCKHe BEICKa3pIBaHMUs; |

obpallleHHe - HampaBieHHBIE B TOCYAAapCTBEHHBI OpraH, OpraH MeECTHOIO
CaMOYTIPaBIIEHHUs] MK JOJDKHOCTHOMY JIMIy B HHCBMEHHOH ¢opme wim B (opme
3NCKTPOHHOIO JOKYMEHTa, B TOM YHCIE C HCIONb30BaHHEM (efiepalibHOM
rocyfapCTBEHHON HMH(OpManOHHO# cucTteMbl « EAMHBIN IOpTan rocyiapCTBEHHBIX
M MYHHUMIATGHEIX YCIyT (DyHKIMi)» TpeanoKeHHe, 3asBICHHE MM XKaiuoba,
a TaKxke ycTHoe oOpalieHHe TIpaxIaHMHa B TOCYAApCTBEHHEBIH OpraH, OpraH
MECTHOT'O CaMOYIIpaBJICHHUS;

obpamieHue B IHCBMEHHOH ¢opme - oOpalieHuHe 3asBUTENs, B KOTOPOM
JOKYMEHTHPOBaHHas HHGOpMalus [IpeAcTaBieHa JIOObIM THIIOM ITHChMa,;

obpalliecHHEe B YCTHOI ¢opme - ofpalleHue 3asBUTENA Ha JHYHOM IIpHeMe
PYKOBOJACTBOM TOCYJapPCTBEHHOTO OpraHa HJIM OpraHa MECTHOTO CaMOYNpaBIICHUS
1160 ynONHOMOYEHHBIM JIHLIOM;

obpaiieHre B (opMe DBIIEKTPOHHOIO AOKYMEHTa - oOpalieHHe 3asBUTEs,
B KOTOPOM JOKyMEHTHpOBaHHAas UH(OpMallys NpeJcTaBlIeHa B 3JIEKTPOHHOM Gopme,
TO €CThb B BHJAE, NPUTOAHOM IJsI BOCHPHSATHS YEIOBEKOM C HCHOJIb30BaHHEM
3JIEKTPOHHBIX BBIYMCIIMTENBHEIX MAIlKH;

ofpalieHre, He MOJyialolieecss MPOYTEHHIO, - oOOpallleHHe 3asBUTEN



B IHCBMEHHOH ¢opMe C HepasIMYMMBIM JHOO TPYOHOYUTAEMBIM TEKCTOM, JIHOO
B  3JleKTpoHHOH ¢opmMe B  dopmarax, He momIexkamux  oOpaboTKe
B HMHGOpPMALMOHHBIX CHCTEMaX COOTBETCTBYIOLIMX TOCYIapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOIO CaMOYyIpaBJICHUS, a Take oOpalleHHe C MPOMyCKaMH TEKCTa,
He [T03BOJISIIOIIMMH OIIpeJeNuTh Bonpoc(kl), conepxamuiics(ecs) B oOpaiieHuy;

~ obocHoBaHHas xanoba - mpockba rpakAaHNHAa O BOCCTAHOBIEHHH CBOMX HIIH
JApYruX Jul HapylUIeHHBIX IIpaB, CBOOOJ WM 3aKOHHBIX HHTEPECOB, COAEpIKallas
MHPOpPMAIMIO O JEHCTBHTENEHO CYLIECTBYIOIIEM (aKTe, CHTYallMH HeIPaBOMEPHBIX
nercTBul (0e3eHCTBUA) UMM ACHCTBUU YUYPEXKIOCHHUS WIM OTAEIBHOTO COTPYIHHKA
(COTpyIHHKOB);

oOpalieHHe OCKOpOHTENIBEHOTO XapakTepa -o0pallleHne 3asBHTEs, COIepIKalliee
HELEH3ypHBle MO0  OCKOpPOMTENBHBIE  BBHIPAXEHHS,  YHIDKAIONHE  YecTh
H TOCTOMHCTBO JIMYHOCTH, B TOM YHCIIE BEIpa)XXCHHbIE B HEIPWINYHOMN dopMe;

oOpalenye IpOTUBOIIPABHOTO XapakTepa - oOpalleHHe 3aIBUTENS, CoAepIKallee
IPHU3HAKH JEsHHs, BJIEKYIIEro 3a COO0OH IpaxIaHCKyIO, aAMHHHCTPAaTHUBHYIO HIIU
YTOJIOBHYIO OTBETCTBEHHOCTS;

OTBeT Ha oOpameHue - CIyXeOHBI NOKYMEHT, HAaINpaBIsSeMBId 3asBUTEIIO
B NHCEMEHHOH ¢opMe mo mouToBOMy aznpecy iuOo B ¢dopMe 3JIEKTPOHHOTO
IOKYMeHTa 10 aJpecy OJJIEKTPOHHOM HOYTHl MWIH ajpecy (YHHKIEHOMY
HaeHTH(UKaTOpy) JIMYHOTO KabuHeTa Ha EQuHOM MopTaie, B KOTOPOM COICPIKHTCS
nH(OpMaIMs 0 pe3ynbTaTax paCCMOTPEHHUS ero obpallieHus;

OTKPHITOE INHCHMO-MH(GOPMAIMs, aJpPecOBaHHAs TOCYIapCTBEHHOMY OpraHy,
OpraHy MECTHOTO CaMOYNpPAaBJICHUS WIH NOJKHOCTHOMY JIHITY, TOCYAApCTBEHHOMY
WIM MYHHUIUNAIBHOMY YUYPEXACHHIO, OCYIIECTBIAIONIEMY IyOJHYHO 3HAYHMBIC
GyHKIMH, HHOH oOpraHM3allid M HX JOJDKHOCTHBIM JIMLAM, HHGOpMAaIHs,
ony0OJMKOBaHHAas B CpeACcTBax MaccoBoM MHGQOpMAallMd WIH pa3MelleHHas
B MH(OpMaLIMOHHO-TEIEKOMMYHHKAIIMOHHOH ceTH «IHTepHET»;

oQUIIHANIEHEI JOKYMEHT - JOKYMEHT, CO3MaHHBI roCy1apCTBEeHHBIM OPTaHOM,
OpraHOM MECTHOTO CaMOYNPABJICHUS WIIH JOJDKHOCTHBIM JIMIIOM, I'OCYapCTBEHHBIM
WIH MYHUIHUIAIBHBIM  YUpeXICHUEM, ocymeCTBnanan‘ MyONUYHO 3HAYUMBIE
GyHKIMH, HHOH opraHu3aldeil M HMX JODKHOCTHBIMH JIMUAMH, OG(OpPMIICHHEBIMH
M YAOCTOBEPEHHBIH B YCTAHOBIICHHOM IIOPSAKE;

«(OIICHKa JEsITENIbHOCTH» - TEKCT, He OTHOCSIIMICI K HpeaJIOKEHUM,
3a4BICHUAM U JKanobam, cojepXalliii NONNepKKy WM TOJIOXKUTENbHYIO OIEHKY
JeATeNbHOCTH IOCYAapCTBEHHBIX OPraHOB WIIH OPraHOB MECTHOI'O CaMOYIIpaBIIEHHUS,
JOMKHOCTHEIX JIHI, TOCYJAPCTBEHHBIX WIH MYHHUHMIANGHBIX  YUYPEKISHHI,
OCYLIECTBIISIOIINX ITyOJIMYHO 3HAYUMBbIe (QYHKIINH, OOHOM U3 (OPM IOJIOKUTEIBHOMH
OLEHKH SBJIACTCS OJIaromapHOCTh WIH IIOXKEJIaHHE AAJIbHEHINX ycIeXoB B pabore
(meATeapHOCTH);



0Co0Bli1 KOHTPOJIb - KOHTPOJB 32 OOpaIlleHUSMHU IpaXKIaH, UMEIOIMMH 0CO0YI0
OOLIECTBEHHYIO Y COLMANBHYI0 3HAUMMOCTh JUIl  HacelleHWs, a TakxKe
HanpaBleHHBIMM HAa pPAacCMOTpeHHE C MOpyYeHHeM COOOIIUTH pe3yJbTaThl
paccMOTpeHHs o0palieHus;

OOImMi KOHTPOJIb - KOHTPOJb 33 CBOEBPEMEHHBIM pPacCMOTpPEHHEM BceX
oOpallleHnii  rpaxnaH, IOCTYNHBIIMX  HemocpeACTBeHHo B  Kommuter
1 3apEerMCTPUPOBAHHBIX B YCTAHOBIEHHOM IOPSIIKE;

IEPBUYHOE obpamenne -  ofpameHHe = TIO0  BONPOCY,  paHee
He paccMaTpuBaBUIEMyCsS B JaHHOM OpraHe BJIACTH, JMOO IOCTYNHBIIEE OT JIHII,
paHee He oOpalllaBLIMXCS 10 YXKe pacCMaTpHBaBIIEMYCS BOIIPOCY;

IIOBTOpHOE oOOpallleHHe - BTOpoe oOpaleHHe OLHOTO M TOr0 K€ 3asBHTEIA
B OJHH M TOT XK€ IoCyZapCTBEHHHIH OpraH, opraH MECTHOTO CaMOYTIpaBJIeHH, B OHO
H TO JX€ TOCYJapCTBEHHOE MM MYHHMUHMNANbHOE YYpEKIEHHE MIM HHYIO
OpraHM3allkIo, OCYIIECTBIAIOIIYIO MyOINYHO 3HaYUMBbIe (DYHKIHH, K ONHOMY X TOMY
e NOIDKHOCTHOMY HUIU YITOJIHOMOUEHHOMY JIMIY 10 OXHOMY M TOMY JX€ BOIIPOCY;

«IIONJEPIKAHO» - O3HAYAET, YTO MO pe3yJIbTaTaM pacCMOTPEHUS NpeJIoKEHHE

IpU3HAaHO UeJecoo0pa3HbIM, 3asBleHHEe WM Jkajoba — 000CHOBAHHBIMH
U TIOZUIEXXALTNMH YIOBJIETBOPEHHIO; '
NOJUIMHHOE ofpaiieHue - oOpallileHHe, cojepxaliee B TEKCTe JaHHBIE

O 3asiBHTElNe, BpEMEHH M MeCTe ero CO3IaHHs, WIH B CIIyyae BBIIBIEHHSI HHBIM IIyTeM
IDaHHBIX, TOATBEPKIAIOIIHNX IOCTOBEPHOCTE CO3MaHHUS OOpAaIeHUS;

NIOANMMHHUK OOpalieHus - MepBBI MIM eIUHHYHBIN 3K3eMIULIp NOIJIHMHHOTO
obpalllcHus;

IO3JpaBICHHE - TEKCT, HE OTHOCAIIMHCI K MpPEIJIOKEHHSM, 3asBICHHIM
¥ xayobaM, cofepKaluii IPUBETCTBHE U MMOXEJIAaHUs aJipecaTy JIMYHOTO XapaKTepa
TI0 CIIy4ar0 HEKOEero NMPa3sgHUYHOTO COOBITHS;

none3oBaTeNb MH(pOpMauuel - rpaxaaHuH ((QU3UYecKoe JIMLO), OpraHu3auys
(ropunuyeckoe JHNO), OOLIECTBEHHOE OOBEAUHEHHE, OCYLIECTBIIOLINE ITOMCK
HHQOpPMaLUH O HEATENIFHOCTH T'OCYAapCTBEHHBIX OpraHOB M OPraHoOB MECTHOTO
caMOyTIpaBJICHHUSL. [Tonp3oBareniMu uHGopManel  ABIAIOTCA TaKXKe
rocyJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIPAaBJIECHHUS, OCYILECTBIISIOLIHE
IIOMCK yKa3aHHOH HH(OpMallUi B COOTBETCTBUH C (eiepalbHbIM 3aKOHOM;

NpeayoXXeHHe - PEKOMEHAALHs 3asBUTES 10 COBEPLICHCTBOBAHHIO 3aKOHOB
¥ MHBIX HOPMAaTHBHBIX IPaBOBBIX aKTOB, JEATEIBHOCTH I'OCYJapCTBEHHBIX OPraHOB
M OpraHOB MECTHOTO CaMOYIIPaBJIECHHS, pa3BUTHIO OOILNECTBEHHBIX OTHOILIEHHUH,
YIYJIIEHHIO COLMANbHO-3KOHOMHYECKOH M HHBIX c(ep AEATEeNbHOCTH ToCydapCcTBa
1 00I1IeCTBa;

mpeaMer BeleHus - cdepa OOIIECTBEHHBIX OTHOILIEHWH, pEryIHpOBaHHUE
KOTOPOIi B COOTBETCTBHH C JEMCTBYIOLIMM 3aKOHOJIATEIbCTBOM OCYIIECTBISIIOT



Ha COOTBETCTBYIOLIEM YypOBHe (dellepalbHOM, pPErMOHANIBHOM WM MECTHOM) IO
KpyIry 3aKOHOHATeNbHO 3aMKCHPOBAHHBEIX BOIIPOCOB, IO KOTOPHIM INPHHHMAIOT
PEILICHU COOTBETCTBYIOLIHE OPIaHEl;

«IpHIJIAIIEHHE» - TEeKCT, He OTHOCAINMHCSA K IIPEeIJOXEHHSAM, 3asBICHUAM
H KajnobaM, colepialliii Ipocs0y SBUTBCS, IPUOBIT, IPUCYTCTBOBATh Ha KaKOM-
nubo MepONPUSTHH;

IIPHHATHE MEP - BBEINOJIHEHHE JeHCTBUM B COOTBETCTBHU C IIPHUHATHIM
II0 pe3yJhsTaTaM pacCMOTpPEHHs BOIPOCa, COMIEpIKaIerocs: B 00OpallleHHH, pelleHneM
- (IOAACPKAHO» IO IONHOMY GaKTHYeCKOMY pa3pelleHHIO ITOCTaBJIEHHOTO
B of0pamleHMH BOIpOCa, TO €CTh N0 (aKTHYEeCKOW peanu3alliyd IpeIoKeHHUs,
110 (haKTHIECKOMY YHOBIIETBOPEHHIO 3asBIICHUS WK JKaJIOOEI;

npocs0a, He OCHOBaHHAs Ha 3aKOHE, - TEKCT, HE OTHOCSIIMICS K IIPEIOKEHHIIM,
3asBJICHUSAM U XanobaM, cojepxalluii npock0y O COAEHCTBUM B pead3aiiu IpaB
u cBobox, He npemycMmoTpeHHHIX Konctutymmeidt Poccuiickoit @enepamnuu, win
Ipock0y O  BOCCTAaHOBJIEHHMH HJIM  3alUTe  HapyIIEHHBIX  HHTEPECOB,
HE IIPEAyCMOTPEHHBIX JeHCTBYIOIKM 3aKOHOAaTeNbeTBOM Poccuiickoit @enepauny;

IMyOIUYHO 3HauuMBble (YHKIHH - (QYHKIUH IO OCYUIECTBIICHUIO NEATEILHOCTH
TI0 YZOBJIETBOPEHHIO MyOIMIHOIO, TO €CTh O0IIECTBEHHOTO MHTEpeca, IPU3HAHHOTO
rocymapctBoM, cyobekToM Poccuiickoit ®epepalvii HIM  MYHULIUIAIBHBIM
o0OpazoBanHeM; '

«pa3bsSCHEHO»-03HayaeT, YTO peIIeHHe, IMPHHATOEe [0  pe3yisTaTaM
paccMOTpeHHsI BOIpOCa, CoOJepXKallerocss B oOpallleHuu, 00 HHPOPMHUPOBaHHU
10 MOPANKY pealHu3alMy IPeJIOKEHNs WIH YIOOBICTBOPEHHUS 3asiBICHHA HIH
KaJIOOEkI;

paccMOTpeHHe OBpameHus - JefCTBHA TOCYHapCTBEHHOTO OpraHa, OpraHa
MECTHOI'O CaMOYTIPAaBJIEHHUS, HOJDKHOCTHOTO JjHua JUOO YIIOJIHOMOYEHHOIrO JIHIE,
rOCYJApCTBEHHOIO WM  MYHHULHUIIAIBHOTO  YUpPEXKACHHS, OCYUIECTBISIIOIIETO
nyOnv4yHO 3HauuMble QYHKIUM, WHOW OpraHH3allid U MX JOJDKHOCTHBIX JIHIL,
npenycmorperHsle  ®enepanbHeiM 3akoHOM oT 2 Mas 2006 roga Ne 59-03
«O mnopsgke paccMoTpenHs oOpamieHuit rpaxuman Poccmiickoii ®enepamumy»
W HalpaslIeHHBIE Ha OOBEKTHBHOE, BCECTOPOHHEE M CBOECBPEMEHHOE IIPUHATHE
pELIEHMNS IO CyLIECTBY IIOCTaBICHHOT'O 3asIBUTENIEM B 00panieHHH BOIpOCa;

pes3ynbTaT pacCMOTpeHUs1 o0panieHui - MPHUHATHE TOCYNApCTBEHHBIM OpraHoM,
OpraHOM MECTHOTO CaMOYITIpaBJICHHUS WU COOTBETCTBYIOIIUM JOIDKHOCTHBIM JIMIIOM,
rOCyJZapcTBEHHBIM MJIH MYHHLUMMAIBHBIM  YUpexACHHEM, OCYIIEeCTBISIOMIM
myOonuuHO 3HaYMMBle (YHKIMH, HHOH OpraHu3aliiedl U UX JOJDKHOCTHBIM JIHIIOM,
0 IIOCTaBIEHHOMY B OOpallleHHH BOIIPOCY OJHOT0 M3 CJIECXYIOIIUX pelIeHHi:
«IOAZEPKAHOY, KPA3bIICHEHO», «HE IOJICPKAHON;

CONPOBOIUTENBHBIA JOKYMEHT - CHyXKeOHBIi [JOKYMEHT, HalpaBisieMbIi



B JIpYrol roCyJapCTBEHHBIN OpraH, opraH MECTHOIO CaMOYIpAaBICHHSA WX HHOMY
JOOJDKHOCTHOMY JIMIy, B TOCYAApCTBEHHOE€ WM MYHHIHUIANBHOE YUpeXIeHHE,
OCYIIECTBIIIOIee  IMyONMYHO-3HAYUMEBlE  (QYHKIUH, HMHYI0  OpPIraHH3aIlHIo
H HX JODKHOCTHBIM JIMLIIaM, B KOMIETEHHHIO KOTOPBIX BXOAMT pelICHHE
IIOCTaBJIEHHOTOB OOpallleHNH BOIIpOCa, C NIPWIOKEHHEM OOpalleH s 3asBUTENS I
ero pacCMOTPEHHs, MO0 HampaBisAeMEIi B Pyrod rocyaapCTBEHHBIH OpraH, OpraH
MECTHOT'O caMOyTIpaBIIEHUS 15001 HHOMY JIOIDKHOCTHOMY ULy,
KIIOJIHOMOYMSIMKOTOPBIX OTHECEHO Ipe[oCTaBJIeHMEe 3alpaniuBaeMoii HH(pOpMaLUY,
C MPUHIOXKEHUEM 3aIpoca;

TEKCT - pedeBasd HHpopMaius Wi HHGOpMAalMs, IpeAcTaBlieHHas JHOOBIM
TUIIOM IIUCbMA WM B JJIEKTPOHHOH (opme, TO eCcThb B BHUAE, IPUTOAHOM JUis
BOCIIPHUSATHS YEIOBEKOM C HCIIOIE30BaHNEM 3JIEKTPOHHBIX BEIUUACIUTENBHEIX MAIlNH;

TEKCT, HE HUMEIOIUMH CMBICNIA, - TEKCT, He OTHOCSIMIMHCS K MpeNIOXeHUsIM,
3asBJICHUAM H JXano0aM U He UMEIOILIHA CMBICIIOBOTO, IIOHATHOI'O, BPa3yMHUTENILHOIO
COZEP)KaHHs IOBECTBOBATEIBHOIO U (M) HHOTO XapaKTepa;

YBEIOMJICHHE - CITy >XKeOHBIH TOKYMEHT, HalpaBlIseMblif aBTOPY:

O HanpaBlIeHUU ero obpalileHus Ha pacCMOTpEeHHe B APYrod rocyZapCTBeHHBIH
OpraH, OpraH MECTHOTO CaMOYIpPaBJICHHS WIM HHOMY JOJKHOCTHOMY JIHLLY,
B FOCYAAapCTBEHHOE WM MYHHIMIIAJIBHOE YUpexkaeHHe, OCYLIeCTBIIIoMmee my0IMyHo
3HaYMMble (YHKIWH, WHYH0 OpraHM3alldi0 W HMX JODKHOCTHBIM  JIHIIaM,
B KOMIIETEHLIHIO KOTOPBIX BXOAUT pEIeHNE [TOCTABIEHHBIX B 0OpallieHUH BOMPOCOB;

O IpOJUIEHHH Ha KOHKpEeTHOe KOJIM4ecTBO JHell, HO He Ooyee uYeM
Ha 30 KaneHAapHBIX [JHEH, CpOKa pacCMOTpeHHMs ero oOpallleHus B CBf3H
C HampaBJeHHEM B Jpyroifi rocymapcTBeHHBIH oOpraH, opraH MeECTHOrO
CaMOyIpaBJICHUsl WM HHOMY IODKHOCTHOMY JIMILy, B TOCYIJApCTBEHHBIH(e) WM
MyHHLMIIAIEHOE(BIE) yupexaeHue(s), ocyumiecTBistomee(re) IMyOIuYHO 3HAUYUMEIE
(QyHKLUH, HHYIO OpraHu3anuio(1) U UX JOJDKHOCTHBIM JIMLIAM, 3alpoca JOKYMEHTOR
H MaTepuajioB, B TOM 4HClie B 3JIGKTPOHHOI ¢opMe, HEOOXOOUMEBIX JUIS
paccMOTpeHHs o0pamieHus, _

yCTHOe oOpallleHHe rpaxIaHHHa - o0palleHHe, KOTOPOe U3JIaraeTcsi BO BpeMs
JIMYHOTO MpUeMa;

YCTHBI OTBET Ha OOpallleHHe - OTBeT, JAloUIuiics B XOJe JIMYHOTO IpHema
3asBUTEN MO0 Ha ycTHOE OOpalleHue 110 TeledoHy;

XOHaTaliCTBO - MpockOa 3asBUTEN O NMPU3HAHUH B CIIyYasx, yCTaHOBJICHHBIX
3aKoHoOzarenbCTBoM Poccuiickoit depepauuy, OIpENENEeHHOrO cTaryca, IIpaB,
cBoOO;

BIIEKTPOHHBIN JOKYMEHT - JOKYMEeHTHpOBaHHas UHGOpMalus, MpeIcTaBleHHas
B 3JIEKTPOHHOH (opMe, TO ecTh B BHJE, NPHTOJHOM JUIsI BOCIPHUATHS YEIOBEKOM
C HCIOJIB30BaHUEM SJIEKTPOHHBIX BBIYHUCJIMTENBHBIX MALlUH, a TaKXKe JUIs NepefadH



Io HMH(OPMaLMOHHO-TENIEKOMMYHHKAIHOHHEIM CeTsAM u obpaboTku
B HH(OPMaIMOHHFIX CETAX;

JIIEKTPOHHOE cooblenue - nHpopMalus, nepeJaHHas WIH MOJydyeHHas Yepes
HH(OpMaLHOHHO-KOMMYHHKALIMOHHYIO CETh, B TOM 4YKCJIe MHGOPMaIus, IepeaaHHas
B ¢dopme ayauocoobmenus su60 CMC-coobmieHus mo HHGOPMAIHOHHO-
KOMMYHHKAllUOHHOH ceTH, Ha Teje(OHB CIPABOYHBIX CHYy0 TrOCyIapCTBEHHEBIX
OpPraHOB MM OpPraHOB MECTHOTO caMOYHpaBleHMS, 0 TenehOHaM IOKHOCTHBIX
JIULI,



VYBaxxaembli (as1)

Iognuce

Hara

IMpunoxenue 2

K VIHCTPYKUHH O HOPAAKE PACCMOTPEHHUS
ofpanieHuii 1 OpraHU3alHy IpHeMa
rpaxaad B Komurere

Pecny6auxu CeBepHas OceTus-AnaHus
110 3aHATOCTH HacelleHUs

®opma

HaumeHoBanue
JOJKHOCTH JIHLA
N.0. DAMUIINS

®amvunug U.0. 3assurens,
IIOYTOBBIM afpec,

TECII.

.=

(CyTb obparuenms)



dopma

ITpunoxenue 3

K MHCTpYyKIIUH O NOpsIiKE pacCMOTPEHHSI
oOpallieHui ¥ opraHU3aliy IpueMa
rpaxzad B KoMurere

Pecny6nuxu Ceepaas OceTusa-AnaHusa
II0 3aHATOCTH HAaCEIEeHUS

HanmMenoBanue oprana
rocyIapCTBEHHOH BJIACTH

unmu 1.0. DAMUIINA
IOJDKHOCTHOIO JIUIA

®.N.0. 3agBuTeis,
aApec 3JIEKTPOHHOH IOYTEI
UIIH afpec
(YHHKaNBHBIN HOSHTUDHKATOD)
JMYHOro KabuHeTa
Ha EnnHOM noprane
Tell.

VBaxkaeMblii (ast) !

(CyTtsp obparienus)

Hata



®opma

ITpunoxenue 4

K MHCTpYKIMH O IOPSIKE paCCMOTPEHHS
obpareHuii U opraHu3alyy IpHeMa
rpaxxaad B Komurere

Pecniy6nuku CeBepHas Ocetus-AnaHus
II0 3aHATOCTH HaCeJeHH]

Otpena  opraHu3allMOHHOHM,  KagpoBoil  paboTel W
nporuBogeiicTeus koppynuun Komurera PCO-Ananms no
3aHATOCTU HaceleHHs

Pacmiucka
B ITOJIy4eHUH oOpallleHus rpaXKJaHuHa

ITpunsro ot (®.1.0.)

. 202 r.

oOpaleHue Ha JHCTaX,

B T.Y. TIPHJIOXXEHHUS Ha JINCTaX.
Corpynnuk Otaena (©.11.0.)

(ortuck neuyaru Otaena)

Tenedon nna cnpasok: 8(867-2)64-90-22, 64-90-49




IMpunoxenue 5

K MHCTpyK1IMK O IOPSIKE paCCMOTPEHUS
obpaleHul 1 OpraHu3aliy IpueMa
rpaxkaad B Komurete

Pecriybnuku CeBepHast OceTns-Ananus
I10 3aHATOCTH HAaCelleHHUs

dopma

biiank
Komurera Pecry6mriku Ceseprast Ocetns-Anasus
I10 3aHATOCTH HaceJIeHUA

OAMWIA N.0.
IIOYTOBHIN aapec
aZipec JEKTPOHHOH ITOYTHI WIIH
azpec (YHUKaJIBHbIM HAEHTU(QUKATOD)
nuyHoro kabuHera Ha ExuHoM nopraie

YBaxaemslii(asn) Mmsa Otuectro!

B cBasu ¢ oTcyrcTBueM B BamreMm o6palneHuu cBeleHHH, TOCTATOYHEBIX IS

paspeliCHUsA ITOCTABJICHHBIX BOIIPOCOB, IIp€ajaracM IpPEOOCTaBUTh HCIAOCTArOINYIO

UH(pOpMaLHIO.

IIpu HeobxomumocTH Brl MOxeTe oOpaTuThCS 3a pa3biICHeHHSMH B KoMuter
PCO-Ananus 1o 3aHATOCTH HacelleHUs IO afpecy: r. BnaankaBkas, p. Mupa, 25
(exxemueBHo ¢ 9.00 no 18.00) uix mo3BOHUTS 110 TenehoHy 64-90-22, 64-90-49,

C yBaxeHUeM,

Haumenosanue nonmxuoctu M.damunug

N.OaMunusa UCNOJTHUTENS

Temn.



®opMma

ITpunoxenue 6

K MHCTPYKIIUH O TIOPSAKE PaCCMOTPEHMS
oOpaiieHuit U OpraHu3aluy IpueMa
rpaxxnad B Komurere

Pecrryonuxu CeepHas Ocetus-AnaHust
I10 3aHATOCTH HaceJIeHHUsI

Bbrnank
Komurera Pecniy6nuxu Ceseprast Ocerusi-Ananus
IO 3aHATOCTH HaceIeHUs

OAMNIIVA 1.0O.

MIOYTOBBIH afpec

aZipec 3JIEKTPOHHOM MOYTHI HITH aJipec
(yHHKaNBHBIH HIOCHTH(HUKATOP)
nu4yHOro KkabuHera Ha EnuHOM mopraie

VBaxaemsrii(asn) Vimsa OtuecTBo!

BosspamaeM Bam makeT AOKyMeHTOB, MMOCTYNHBLIHIT B (HaHMEHOBaHHE OpraHa
BJIACTH), B CBA3U C TE€M, UTO B 3asBJICHHH OTCYTCTBYET TEKCT.

IIpunoxxenue: Ha 6 1. B 1 3K3.
C yBaxxeHuem,
HaunMenoBanue nomxHoctd U.OaMunms

N.®amunns UCIOTHUATES
Temn.



ITpunoxenue 7

Kk MHCTpYKIMH O MopsaKe pacCMOTPEHHs
obpaleHHit U OpraHu3aluy puemMa
rpaxnan B Komurere

Pecnybnuku CesepHast OceTusi-AnaHus
IO 3aHATOCTH HaceJeHUs

dopma

JIMCT YUETA

VUET MCXOJSILEM |Ne noxymenta [Komy  mepenaH|Pacmucka B
KOPPECIIOHJAEHIINN JOKYMEHT MOJIyYEHUH
I10 COCTOSIHUIO HA
(uucio,  Mecql, Tox)
IMEHOBaHHe

CTPYKTYPHOTO
NOJIpa3/IeIeHUs




ITpunoxenue 8

K MHCTpYKLIKY O NOPSIIKE PACCMOTPEHUS
oOpallieHnii ¥ opraHyU3anyuy npueMa
rpaxzaH B Komurere

Pecny6mixu Cepeprast OceTusi-Ananus
I10 3aHSATOCTH HaceJleHUs]

Dopma
bnank
Komurera Pecniy6muku Cepepras Ocerus-Ananus
T10 3aHATOCTH HaceJICHHS

OAMUIIVIS U.O.
[IOYTOBBIH agpec
afipec 3JIEKTPOHHOM NOYTHI WX
azgpec (YHUKaIbHBIH HAeHTH(UKATOD)
Ju4HOro Kabunera Ha EnuHoM noprane)

YBaxaeMsriit(as) Ims OtuecTBo!

Bame ofpameHne Ha uMs (HaMMeHOBaHHWE JOJDKHOCTH) II0 IIOPYYEHHIO
(HaMMeHOBaHHE JIOJDKHOCTH), B COOTBETCTBHH C 4. 3 cT. 8 DenepansHoro sakoHa
or 2 mas 2006 roga Ne 59-03 «O nopsimke pacCMOTpeHHS OOpallleHHi rpakmaH
Poccuiickoit ®enepauun» HamnpaBleHO Ha pacCMOTpeHHe B (HaHMEHOBaHHE
TOCYy/JapCTBEHHOI'0 OpraHa, OpraHa MECTHOTO CaMOYIIPaBJICHHS, YUPEKICHHS HIIH
OpraHH3allvH).

O pesynbratax Bac npouHpopMIpyIOT B yCTAaHOBICHHOM 3aKOHOM IOPSIZKE.

C yBaxeHueM,
HaumenoBanne nomkHoctd M. @amuinnsg

HN.®amunus ucnoJIHuTeN,
Tern.



Ilpunoxenue 9

K HCTpyKIMH O HOpsiIKe pacCMOTPEHHUS
obpalreHu i 1 opraHu3anyy NpHeMa
rpaxaad B Komurere

Pecny6nuku CeBepras Ocetus-Ananus
IO 3aHSATOCTH HaceJIeHMs

Dopma

biank
Komurera Pecriy6nuku Cesepuast Ocetusi-Ananust
TI0 3aHSATOCTH HaceJICHUS

OAMUIIVA 1.O.
IIOYTOBBIN afipec
aJipec JJIEKTPOHHOM ITOYTH HIIH
anpec (YHUKaNbHBIA HACHTU(DHKATOD)
nu4Horo KabuHera Ha EnuHoM noprane

VYBaxxaemsrii(ast) imst Ordecrso!

Bame obpamenue, nocrynusinee u3 Anmunuctparuu Ilpesunenra Poccuiickoit
Deneparuy, 1o NOpydYeHHto (HaMMeHOBaHUe JODKHOCTH) B COOTBETCTBHUH C 4. 3 CT. 8
QenepansHOro 3akoHa ot 2 mas 2006 roga Ne 59-03 «O nopsiaike pacCMOTpeHHS
obpamenuif rpaxnaH Poccuiickoit ®enepariuim» HalpaBlIeHO Ha
paccMOTpeHHe B (HauMeHOBaHKe rOCYAapCTBEHHOT0 OpraHa, OpraHa
MECTHOTO CaMOYIPaBICHUS, YYPEIKICHUS WA OPraHU3aIin).

O pesynpratax Bac nponH(GOpMUpPYIOT B YCTAHOBIEHHOM 3aKOHOM HOPSIZKE.

C yBaxeHueM,
HawumenoBanue nomxuoctu Y. Gamunng

W.Qamumnus UCHOJIHUTES,
Tenn.



Ilpunoxenue 10

K MHCTPYKIIHH O MOPSAAKE PACCMOTPEHHA
oOpalleHHii U opraHu3aluy rnprueMa
rpaxxziad B Komutere

Pecrry6nuku CepepHas OceTusi-Ananus
IO 3aHATOCTH HaCeNeHUs]

®opma

biaHk
Komurera Pecny6imku CeBepHast OceTus-Ananus
I10 3aHATOCTH HaCeJIeHUs

AIMUHUCTpALHA
MECTHOI'0 CaMOYIpaBJIeHUS
MO r. Bnagukaska3s

B cBs3u ¢ nocrynuBmmM obOpamenneMm (@.M.O. 3asgBUTENI) MO KUIHIIHOMY
BOIIPOCY IIPOCHM IIPEICTaBUTHh IOKYMEHTH H MaTe€pHalbl, HEOOXOAMMEIE IS
BCECTOPOHHETO U OOBEKTUBHOI'O PACCMOTPEHMS H3JIOKEHHEIX B HEM BOIPOCOB U
NOATOTOBKH OTBETA 3aSBUTEITIO.

C yBaxxeHueM,

HaumenoBanue momxHoct Y. @amuiusa

HN.®aMunnsa ucnoJIHUTEINS,
Ten.



®opma

IIpunoxenue 11

K MHCTpyKIMuU O MopsaKe pacCMOTPEHMS
obpalneHuil 1 OpraHu3anyy npHueMa
rpaxnaH B Komurere

Pecny6nuku Cesepnas OceTus-AnaHus
I10 3aHATOCTH HaceJICHHs

bnank
Komurera Pecriy6muku CeBepras Ocerns-Ananus
TI0 3aHATOCTH HaceJeHHS

OAMUIIVIA U.O.
IIOYTOBBIA agpec
aZipec 3MEeKTPOHHOM IMOYThI MITH
azpec (YHUKaNbHBIN HAEHTH(PHUKATOD)
nuyHoro KabuHera Ha ExquHoM noprane

VBaxxaemsrii(ast) Imsa Ortuectro!

Ha Bamie nosropHoe obparieHue o Bompocy coobImaem, 4yTo

paHeEE B OTBETE

(HauMeHOBaHHE OpraHa BJIACTH) OT

(mata otBera) Ne (peructparuonnslii HoMep) Bam maBamychk pa3bsICHEHHS IO
IaHHOMY BOIIPOCY.

Hamnpapnsiem xommuio sToro orBeTa, TaK Kak HOBOI HHGOpMauuH IO ZaHHOMY
BOIIPOCY Ha AaHHBIH MOMEHT HeT.

Ilpunoxenue: Ha 1 1. B 1 3K3.

C yBaxkeHueM,

Haunmenosanue nomxunoct M. @amunus

. ®amMunns UCIIOTHUTEI,

TECJI..



Ilpunoxenue 12

K MHCTpYKIIUH O NOpSAZIKE PACCMOTPEHUS
obpaleHnuii ¥ opraHu3aliiy IpueMa
rpaxnaaH B Komurtere

Pecry6muxu CesepHas OceTus-Ananus
10 3aHATOCTH HACEeJNEeHHUs

®opmMa

bnanx
Komurera Pecriyonuku CeBepHast OceTusi-Ananus
I10 3aHSITOCTH HaceIeHus

OAMUAIIA 1.0.
MIOYTOBBIH afpec
afipec 3JIEKTPOHHOM ITOYTHI UITH
azfpec (YHUKaIbHBIH HACHTH(UKATOP)
JTU4HOro KabuHeTa Ha EnuHoM noprae

VYBaxaemslii(as) Mma Otaectso!

Bame obpamienue Ha HMs OCTaBJIEHO 6€3 pacCMOTPEHHUS, TaK KaK

TEKCT €ro He MOANaeTCsi IPOUYTECHHIO.
C yBaxxeHuewm,
HanmenoBauue momxuoctu U.Oamunus

N.Oamunus HUCIIOJIHHUTEIIA,
TeJ1.:



IIpunoxenue 13

K IHCTpYKUMH O OpsAKE PacCMOTPEHUS
ofpaiieHnit ¥ opraHu3aliy npHeMa
rpaxxan B Komurere

Pecrrybnuxu CeBepHas OceTus-Ananus
II0 3aHATOCTH HaceleHus

®opma
brnank
Komurera Pecniyonnku Cepepnast OceTusi-AnaHus
IIO 3aHATOCTH HaceJIeHHUs

OAMMIINA 1.O.
IIOYTOBBIH azipec
afpec 3IEKTPOHHON MOYTHI UITH
azpec (YHUKaJIBHBIA HACHTH(PUKATOD)
nu4yHoro kabuHera Ha EquiHOM mopraie)

VBaxaemsrii(as) msa OruectBo!

Barme obpaienne Ha UMs __ocTaBlIeHO 6e3 pacCMOTPEHH, TaK Kak
€ro TEKCT He IMEET CMBICIIOBOTO COZEPIKaHUS U He COJEPKUT KOHKPETHOH IPOCHOBL

C yBaxxeHHeM,
Hanmenosanue nomxaocty .MaMunug

HN.®OaMunusa UCTIOTHUTENS,
TEIL.:



IIpunoxenue 14

K IHCTpYKUHH O IOpsAAKE PacCMOTPEHUS
obpaleHnii ¥ opraHu3aluy NpHeMa
rpaxnaaH B Komutere

Pecy6muxu CesepHast OceTusi-Ananust
0 3aHSATOCTH HaCeNeHUs

®opma
JOIKHOCTE
YIOJTHOMOYEHHOTO JIHIIa
N.0. DAMUIINA
SAKJIIOYEHME
1o obpamenuo @.1.0. 3asBurens ot Ne
(maTa ¥ perucTpaIioHHBIH HOMep oOpallieH1s)
3a 1mepuom ¢ II0 Hactosiee Bpems oOT 3asasurens (P.J.0.)
MOCTYIIUJIO (3 u Oonee) oOpameHuii o BoOMmpoOCY . Bce

oOpamieEns ObTM pPacCMOTPEHBl B YCTAaHOBIGHHOM mopsake. IlpuHMMas BO
BHUMaHHE, 4YTO Ha BCe MpeAplayle OoOpalleHHs 3asBUTEIIO JaBajlkCh
HCUEPIBIBAIONINE Pa3biACHEHHsI U YTO B OYEepeAHOM OOpallleHHH He IPHUBOISITCS
HOBBlE JOBOABI (OOCTOSATENBCTBA), PYKOBOACTBYSCH dYacThlo S5 cratbu 11
®enepanpHoro 3akoHa oT 2 mast 2006 roma Ne 59-@3 «O mopsake paccMoTpeHus
obpamennit rpaxmaH Poccuiickoit ®Depmepaiym», CUATAIO BO3MOXKHBIM HPH3HATH
be3ocHOBaTENBHEIM OYepefHOe oOpalneHHe 3asBUTENsA (HAIBHEUINYIO IEPEIHCKY
HelenecoobpasHoil), NpeKpaTUTh IEePEeNUCKy MO0 XaHHOMY BONPOCY M O IPUHATOM
pemeHud ysegoMuTs (0.1.0.) nucsMeHHO.

JomxHocTh coTpyaHuka M. damMunus

Hara



ITpunoxenue 15

K MHCTpyKIUU 0 TIopsiiKe pacCMOTPEHUSI
ofpallieHHii ¥ OpraHu3ayy IpuemMa
rpaxaad B Komurere

PecniyGnuxu CeBepHaa Ocerusa-Ananus
110 3aHATOCTH HaCeJeHuUs

‘®Oopma

bnank
Komurera Pecriy6nuku Ceeprast OceTus-Ananus
TI0 3aHATOCTH HaceJIeHUs

OAMWIIVIA N.0.
IIOYTOBBIM afgpec
aZipec IEKTPOHHOU MOYTHI UIH
azipec (YHUKaJIBHBIA MACHTU(QHUKATOD)
nu4yHoro xabuxera Ha EquHoM noprane

VYBaxaemstit(ast) ims OtuectBo!

B  orHomieHuu  Bamero  ouepemHoro - obpameHus = IO BOIpPOCY
coobmiaeM, YTO B COOTBETCTBMH C 4YacTelo 5 crateu 11
®enepanpHoro 3axona ot 2 Mag 2006 roga Ne 59-®3 «O mopsaaxe pacCMOTpeHHs
oOpamenuit rpaxxnan Poccuiickoit ®epepaiyuy» Iepenycka ¢ BaMu mo papHoMy
BOIPOCY MpeKpalieHa.

C yBaxeHuem,
Haumenosaune nomxuoctu U.®amMunms

N.DamMunusg UCIIOIHUTENA,
TeJl.:



Ilpunoxenue 16

K MHCTpYKIMu 0 MOpsAKe pacCMOTPEHHSI
oOparneHuii 1 opraHu3alyy IpHeMa
rpaxaad B Komurere

Pecrry6nuku CesepHas OceTns-Ananus
I10 3aHATOCTH HaCEJICHUS

®opma

bnank
Komurera Peciybnuku CesepHast Ocetnsa-Ananus
TI0 3aHSTOCTH HaceJIeHUs

OAMNIIVA N.O.
IIOYTOBBIN afgpec
azpec 3JIEKTPOHHOH IOYTHI, WIIH
aapec (YHUKaJIbHBIN HOEHTHPHKATOP)
Ju4Horo kabuHera Ha EnuHOM moprane

VBaxxaemsrii(as) mst Otaectso!

B  ormomeHun  Bamero ouepemHoro  oOpamieHHs 1O BOIPOCY
cooflaeM, 4TO paHee Ha Bce oOpallieHHs 10 JaHHOMY BOIPOCY
Bam nmaBanucek NHCEMEHHBIE OTBETHI C HEOOXOAMMBIMH pa3bsCHEHHUSIMH.

CraBuM Bac B H3BeCTHOCTB, YTO B COOTBEICTBHHM C 4HacTbio 5 crateu 11
@epepansHoro 3akoHa oT 2 Mas 2006 roma Ne 59-@3 «O nopsjike pacCMOTpPEHHS
obpamnenuit rpaxnad Poccuiickoii @enepauumy Iepenucka ¢ Bamu mo manHoMy
BOIIPOCY MOXeT OBITh ITpeKpalleHa.

C yBaxxeHuem,
Hanmenosanune gomxHocty M.damunus

H.®amunmnsa HCIOTHHUTENS,
TeJL:



IIpunoxenne 17
K MHCTpyKIIMU 0 OpAIKe PACCMOTPEHU
oOpaiieHuii ¥ opraHu3anyy npreMa
rpaxkaan B Komurere

Pecny6iuxu CesepHas OceTus-AaHus -
IO 3aHATOCTH HaceJIeHUs

®opma

biank
Komurera Pecriy6nuku CeBepras OceTus-AnaHus
IO 3aHATOCTH HaceJleHUs

OAMUIIVIS U.O.
HIOYTOBEIH ajzipec
aZipec DJIEKTPOHHOH MOYTHI MITH
azpec (YHUKaIbHBIH HaeHTH(UKATOD)
JIYHOro Kabunera Ha EnuHOM noprane

Yeaxaemsiii(as) mst OtyectBo!

Bame odepennoe oOparieHHe 10 BOIpPOCY ocTaBieHO 0e3
paccMOTpeHHs], TaK KaK B COOTBETCTBUU C 4acThlo 5 ctaTeu 11 denepanbHOro 3akoHa
or 2 Mas 2006 roga Ne 59-®3 «O mopsimke paccMOTpeHus: obpamieHuit rpaxaaH
Poccuiickoit ®eneparuny», nepenycka ¢ BaMu mo 1aHHOMY BOIpOCY IIpeKpaieHa, 0
yem Bl OpIIM  yBEAOMJIEHB ~ NIHUCBMOM  OT (mata)
Ne (perucrpauyioHHEI HOMeEp).

C yBaxxeHueM,
HaunmeHoBanue nomxHoctu Y. damuius

. ®amunus HCHOITHUATEIS,
TEl.:



IMpunoxenue 18

K IHCTpYKLIMHU O HOPAAKE pacCCMOTPEHHUS
obpalleHuii ¥ opraHu3aly IprueMa
rpaxnaal B Komurere

Pecry6muxu Cepeprast OceTHs- AnaHus
IO 3aHATOCTH HaceJICHHS

®dopma

bnank
Komurera Peciiybnuku CeBepHast OceTusi-Ananus
I10 3aHATOCTH HaCeJECHHUs

OAMUJIIVIA U.O.
IIOYTOBBIH agpec
aZipec JIEKTPOHHO! MOYTE! HITH
- azgpec (YHUKaJIBHBIH HOeHTH(HUKATOD)
nu4gHoro kabuHeta Ha ExpHoM nmopraie)

YBaxaemrrii(as) ima OtyectBo!
B cBsa3su ¢ HeoOXOOUMOCTBIO AONOJHHTEJBHOW IPOpabOTKH BOIpPOCa CPOK
paccMoTpeHus Bariero oGpaltieHus IpoJyieH 10
O pesynpratax paccMOTpeHHs ofpamenus Brpi Oyzere yBeZOMIEHBI IO
HCTEUSHHH YKa3aHHOTO CpOKa.
C yBaxkeHHeM,

HaunmenoBanue gomxHoctu Y.damunus

. dammnns ucnosHuTes.
Temn.:



IIpunoxenue 19

K MHCTpyKIuu 0 nopsiike pacCMOTPEHHS
oOpallleHni ¥ OpraHu3anuy IpueMa
rpaxnal B Komurere

Pecniy6nuxu CesepHast OceTus-AnaHus
II0 3aHATOCTH HaceJIeHHUs

®opMma

brank
Komurera PecryOnuku CeBepHasi Ocetus-Ananus
TI0 3aHATOCTH HaCeJIeHHUS

OAMUIINA U.O.
TIOYTOBEIH aJipec,
aJipec JEKTPOHHOU MOYTH WU
azpec (YHUKAIbHEIA HAEHTHDHKATOD)
nmyHoro xabuxera Ha EnuHOM noprane

YBaxxaemsrii(as) Mms OtuecTtBo!

B cBa3u ¢ teMm, uto no Bamewmy oOpamenuio HanpapieH(bl) 3ampoc(sl) B
(HaMMeHOBaHHE TrOCYJapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIIpaBIIEHHS HIH
JOJDKHOCTHOTO JIMIIA), CPOK PaCCMOTPEHHUS 0OpallleHus IIPoJIJIeH 10

O pesyneratax Bbel Gynere nmpouHGOpPMHpPOBAHEI MO UCTEUEHHH YKA3aHHOTO
CpoOKa.

C yBaxceHHeM,

HaumeHoBanue nomxunoctu Y. daMunusg

. OaMuinusg UCHoJIHUTES.
Ten.:



ITpunoxenue 20

K MHCTpYyKIIHM 0 IIOpsiAKEe PacCMOTPEHHS
obpalneHuii 1 OpraHu3aliy preMa
rpaxzaaH B KoMureTe

Pecniy6nuxu Ceseprast Ocerns-Ananus
TI0 3aHSTOCTH HaCeJIeHHS

®opma
bnank

Komurera Pecybmiku CesepHas OceTus-AnaHus
I10 3aHATOCTH HacelleHUs

OAMNJINA N.O.

IIOYTOBEIHN aJipec
aZipec IEKTPOHHON IIOYTHI MU
aapec (YHUKaJbHbIH HaeHTUUKaTOD)
JM4HOro xabuHera Ha EnnHoM noprane
VBakaembrii(as) Vims Otuectso!

B coorBerctBuu ¢ Bamed npocs0oif 0 nNMYHOM TipueMe K (ZOJDKHOCTE,
MHULUANE] ¥ paMUnus) cooblaeM, YTo JIMIHBIH IpHeM cOCTOUTCA (YKa3aHue MecTa,
JaThl ¥ BpEMEHH ).

C yBaxkeHHEM,

HanmenoBanune gomxuaoctu Y. @amunus

HN.damunust HCIIOJITHUTEIA.
Tell.:



Ipunoxenune 21

K MHCTpyKIMK 0 nopsiike paccMOTpeHus
oOpallleHHi ¥ OpraHu3aluy preMa
rpaxkaad B Komurere

Pecny6mku CeBepHast OceTus-Amanus
TI0 3aHATOCTH HaceJIeHHsI

®opma
KAPTOYKA JIMYHOI O TTIPMEMA

(HayMEHOBaHUE CTPYKTYPHOTO HOAPa3eNieHHs, JOJKHOCTb COTPYIHIKA)

Kro HIpUHUMA: Hata npremMa
®.1.0. 3aABUTEIS
Anpec:

Kpatkoe coliepKaHue obparuenus:
PezynbraTs npueMa:

IpunsTO MICEMEHHOE OOpaleHHe.

CeeneHus B KapTO4YKy BHECEHBI ®.N.0.:

IIpumeuanue:




Ilpunoxenne 22

K IHCTpYKIIUHU O NOpsAKE PACCMOTPEHHS
oOpallieHuit U opraHU3alK IpHeMa
rpaxnad B Komurere

Pecny6nuku Cesepras Ocetus-AnaHus
TIO 3aHATOCTH HaCeJIeHHUS

®opma
KAPTOYKA JIMYHOI'O ITPUEMA
(IOMKXHOCTHOE JIUILIO)

Kto IpUHUMAT: Hata npuema

®.1.0. 3asBUTEIIA

Anpec:

Kpatkoe coziepxKaHue obpaleHus:
meﬂnﬂ:

IIpuMeyanue:




IIpunoxxenue 23

K MHCTpyKUH 0 NOpsAAKe pacCMOTPEHHS
obpalleHuii 1 opraHu3anuy NpHeMa
rpaxxaaH B Komurere

Pecny6nuxn CeBepHast Ocetusi-AJlaHusa
IO 3aHSATOCTH HaceJeHHs

®opma

bnanxk
Komurera Pecniy6nuku CeBepHas OceTns-ANaHus
T10 3aHATOCTH HaceJeHus

Opras rocy1apcTBEHHO! BJIacTH,
Ipyrye OpraHu3alyi U Y4peKAeHUs
IIOYTOBEIi azpec
(3nexTpOHHEII anpec)

Vaxaemsiii(asn) Ims OtuecTBo!

Hampasisiem Ha paccMoTpeHue obpamenue (Oamunus 1.0.), npuHATOE B X01€
JIMYHOTIO npHeMa (AaTta) B IPUEMHO rpaxkjaH (HAMMEHOBaHHE OpraHa BJIACTH).

Ilo pesynpTaTaM paccMOTpeHHsI O0OpallleHHs NPOCHM HampaBUTh OTBET
3afBUTENIIO N0 CYILECTBY MOCTaBICHHBIX B OOpallleHMH BONMPOCOB M KOMHMIO OTBETa
HanpaBUTh B (HAUMEHOBaHME OpraHa BIaCTH).

IIpunoxenue: na 2 1. B 1 3k3.

C yBaxxeHHeM,
HanmenoBanue gomxaoctu Y. @amunus

N.DaMunusg ACITOIHUTENS.
Temn.:



Ilpunoxenne 24

K MHCTpyKIIUH 0 NOpsJIKEe paCCMOTPEHHS
ofpalneHuii 1 OpraHu3alyy npreMa
rpaxaad B Komutere

Pecny6nuku CesepHas Ocerus-Asnanus
I10 3aHATOCTH HaceleHUs

®opma
XYPHAIJI
ydeTa npreMa
rpaxxaaH
(HauMeHOBaHME OpraHa BJIACTH)
(HauMeHOBaHHE CTPYKTYPHOTO HMOAPa3ACICHHUA)
Hauvar «__ » T.

OKoHUEH « »
Ha JIUCTAX

Ne |laTa ®.1.0. Anpec Kpatkoe ITpunsATeIE
I/Il [IpUeMa |TpakAaHHHA |MECTOXHTENBCTB |cojepKaHue |MephI
a (perucrpauuy) |oOpaieHus

1 |2 3 4 5 6

IlopsinkoBeIl y4eTHBII HOMep yKa3bIBaeTCsl HapacTaloUMM HTOTOM B paMKax
OTYETHOTO Iepuoja (rona).



Ipunoxenune 25
K MHCTpyKUHH 0 HOPsSAKE paCCMOTPEHHS

oOpanieHHH 1 oprasu3alyy NprueMa
rpaxnaH B Komurere
Pecmy6nuku CeBepnas OceTns-Ananus
II0 3aHSTOCTH HaCeJIeHHUS

®opma
YTBEPXIAIO
HavansHuK oTAena opraHu3aloHHOMH,
KaZipoBoil pabOTHI U IIPOTHBOJEICTBUS KOPPYIILIHH
N.0.OAMIUINA
«__» 20 T
OITNCH Ne
JIOKyMEHTOB OTZEe1a OpraHu3allHiOHHOMH,
KaJpoBOH pabOThl U NPOTUBOAEHCTBHS KOPPYILIUH 3a rof,
nepeaBaeMbIX B apXUB
Komurera PCO-AnaHus 10 3aHATOCTH HaCEJICHHS B rony
Ne  |HMHpexc |3aronoBok fena|Jlata nena|Kon-so |Cpok IIpumeu
n/n | gena (Toma, yacti)  |(ToMa, JIUCTOB B[XpaHEHUS |aHHUE
(ToMma, JacTH) nene
YacTH)
1 2 3 4 5 6 7
1. ]03/20- |O6pamenue 5 ner BOIIK
07/ OGamunus H1.0. cT. 154
(®-01)
2.
3.

B naHHy10 ONKCH BHECEHO _

YUCIIC:

(nponucero) gena ¢ Ne 1 mo Ne

, B TOM



JINTCPHEIC HOMEPA

IIpONyIICHHBIC HOMEpPA

Ilepenan(a) (mporucklo) nena
Crnemuanuct Ornena M.DamMunng

Jlata

Ipunsn(a) (mpomucelo) fena

Cotpynnuk apxusa M.@amMumnus



Dopma

IIpunoxenue 26

K VIHCTpYKLIMH O OpSAAKE pACCMOTPEHHS
oOpatieHui 1 opraHu3alyy IprueMa
rpaxxnaH B Komurere

Pecny6muxu CeBepras OceTus-AnaHus
I10 3aHATOCTH HacelleHUs

YTBEPXIAIO

Ilpencenarens Komurtera
PCO-Ananus 1o 3aHSITOCTH HaceleHHs
N.0.OAMUIINSA

«__» 20 1.

AKT

O BBIICJIICHHH K YHHYTOXEHUIO TOKYMEHTOB, HE MOAJICKAIIUX XPaHECHHIO

Ha ocHoBauuu

oT

20

Ilepeuns

THITIOBBIX

r. BnagukaBkas

YIIpaBJICHYCCKUX AOKYMCHTOB,

00pa3ylomyxcs B MAeATENPHOCTH OpraHH3aLiM, C YKa3aHHEM CPOKOB XDPAHEHH
(ITpuxasPocapxuBa ot 20.12.2019 Ne 236), oroOpaHsl K YHHYTOXEHHIO KAaK He
HMeEIOLIMe HayYHO-UCTOPHYECKOH IIEHHOCTH U YTPaTUBLINE MIPAaKTHYECKOE 3HAUYEHHE
noxkyMeHTel Ortjena opraHM3allMOHHOHN, KaapoBO# paboTHl W IMPOTHBOAEHCTBHS

KOppYILUH:
Ne |3aronoBox mena  |Kpaithne |KomngectBo |Cpoku IIpumeyaHue
n/m ' JaThl € AUHHI] XpaHeHUs 5§
XpaHEHUss |HoMepa cTareil
IO TIEPEYHIO
1 |2 3 5 6
1. }OO0pauieHus 20 5 ner ct. 154
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