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OO0 yTBepIeHHH HHCTPYKIHH O NOpPsiAKe PACCMOTPEHHSA o6pamieH i
H OpraHH3alUH NpHeMa rpaxiaH B MHHHCTEpPCTBE KYJbTYPbl
Pecny6simkn CesepHas OceTHsi-AllaHusA

Bo ucnonuenue pacnopsxenus I'nasbt Pecniyonuxu Ceseprnas OceTusi-Ananus
or 7 centabpa 2023 r. Ne 280-pr «O6 yrBepxaeHMH WHCTpYKUMH O MNopsaake
paccMOTpeHHs oOpallieHHH H opraHM3alMM NpHeMa IpaXiaH B AIMHHHCTpaLHH
I'naBpl Pecny6Onuku CesepHas Ocerus-Ananus U IlpaButenscrBa PecnyGiuku
CeBepnas OceTtusi-AnaHus»

NpHKa3bIBaIo:

1. VYrBepouThe mpunaraeMylo HHCTPYKHMIO O TMOpSAJOKE pPacCMOTpPEHHs
oOpalleHHit M OpraHd3alMu IIpueMa rpaxJaH B MUHHCTEpCTBE KYJIbTYpHI
PecnyGanku CesepHas Ocetus-Ananus (nanee - Uuctpykums).

2. CTpyKTypHBIM mNozpasfeneHusM MHUHHCTEpCTBA KYNBTYpPhl PecmyGnukH
Cesepnas OceTtusi-AnaHus pyKOBOACTBOBaThCA MHCTpYKIHEH.

3. Bo3noxuTre kOHTpoNb 3a cobmofeHueM Hactosmed WMHCTPYKUHH Ha
HayalbHHKa OTAeNa [OCYyAapCTBEHHOH CIyXObl M NPOTHBOAEHCTBUS KOPPYILHH
Munucrepctsa kyneTyphl Pecnnybnuku CeepHas Ocetusi- Ananus Kepuenaesa B.1O.

4. Ortpeny rocynapcTBeHHOH CIIy)kOBl M MPOTHBOJEHCTBHUS KOPPYMHHH
MunncrepcrBa KyneTypsl Pecniyonukn CesepHas Ocetnsa-Ananus (B.M.Enp3apoba)
03HaKOMHUTH ¢ Hacrosied MHcTpykuuel rocyiapcTBEHHBIX MPaXXAAHCKUX CITYXKallMX
MunuctepcTBa KynbeTypsl Pecniy6nuku CebepHast OceTusi-AnaHus noj pocIuch.

5. KoHTpoJb 3a UCIIOJIHEHHEM HACTOALIEro MpHKa3a OCTaBisAIo 3a CoOO0i.

Munuctp ﬂ / C. ®upapos



YTBEPXJIEHA
IpUKa3oM MUHHUCTEPCTBA KYJIBTYpBI
Pecmy 6nm<n CesepHas Ocerusa — AnaHus

OT « /-»/ » KA K 2023 r. Ng-_/.i/

HHCTPYKIUA
0 MopsiAKe paccMOTpeHHs oOpalleHHi H OpraHu3anKy NpHeMa rpaxKIaH B
Munucrepcrsa KyabTypsl Pecny6snku Ceepnas Ocerusi-Ananus

1. OGHe noJ10KEeHHuA

1.1. Hactosamas MHCcTpyKuus o nopsake paccMOTpeHHs oOpaiieHHii U OpraHM3aliu
npuema rpaxiad B MunucrepcrBe KynbTypel Pecnybinuku CepepHas Ocerus-AnaHus
(nanee - Uncrpyxuus) paspaborana B cooTBeTcTBUM ¢ DefcpanbHEIM 3aKOHOM OT 2 Mas
2006 roma Ne 59-®3 «O mnopsake paccMoTpeHust oOpamieHHit rpaxkman Poccuiickoif
OQenepanun» (nanee - dDenepanbHBli 3akoH), Pacnopsikenmem I'maBm PecnyGiuku
CesepHas Ocerua-Ananus or 7 ceHrabpa 2023 r. Ne 280-pr «O6 yTBepxkaeHUH
WHCTpyKIMH © NOpsIKE pacCMOTpeHHs oOpalleHui U OpraHM3alMd NpHeMa IpaxiaH B
Anmunuctpauud I'naBel Pecrmy6nuku Cesepnas Ocerus-Ananus u IlpaButenncrea
Pecny6nuku CeepHas OceTusi-AaHusy.

1.2. HCTpyKLMs yCTaHaBIUBAET MOPSIOK opranmauun paboThl ¢ o6palieHUsIMHU B
NMCBMEHHOH (hOpMe, YCTHBIMH OOpalHEHHAMH H OOpallleHUAMH B (GOpPME 3JIEKTPOHHOTO
JOKyMeHTa rpaxnaH Poccuiickoii ®enepauyny, HHOCTpPaHHRIX rpaxmgaH u Jjun 6e3
IpaXJIaHCTBa, 32 HMCKJIIOUEHHEM CIY4yacB, YCTAaHOBJIEHHBEIX MEXKIYHAPOIHBIM JOTOBOPOM
Poccuiickoii ®enepanuu unu penepaybHEIM 3aKOHOM, 00bE€JHHEHHIH rpakiaH, B TOM YHCIIE
IOpUINYECKUX JIML, OpraHu3allil M OCYHIECTBICHHS JIMYHOrO INpHEeMa TIpakIaH B
MunuctepcTBe  KyJAbTypH Pecniybnuku CeBepHas Ocerus-Ananusa  (Janee —
MuHuctepcTBo).

1.3. PaccMmorpeHue oOpamieHUH TIpaxaaH OCYLIECTBIISIETCS B COOTBETCTBUH C
Koncrutynueit Poccuiickoit denepanuu, ¢enepaqbHEIMH KOHCTHTYIIHMOHHBIMH 3aKOHaMH,
¢denepanbHEIMA  3aKOHaMM,  ykasamMu  [Ipesmmenra  Poccuiickoii ~ denepauumu,
noctaHoBneHusaMu IlpaBurenscTBa Poccuiickoii ®epepanuy, 3akoHaMH PecnyGanku
CesepHan OceTua-AjlaHusA, MHEIMH NpaBOBHIMM akTamHu PecmyOnukun CeBepHasa Ocetus-
Ananus, a Taloke Hacrosumei MHcTpykumei.

1.4. OcHOBHBIE TEPMUHEI H OIPENCIICHUs, HCIIONb3yeMEIe B paboTe ¢ obpameHnaIMu
rpaxkaaH, IPUBEACHHI B IPUJIOKEeHUH 1 Kk HacTosmel MHcTpyKIuu.

2. ITopsagok paGoThl ¢ 00pamieHUAMH Fpa)<aaH

2.1. JloxkyMeHTalHMOHHOe obecrnieueHHe pabOTEl C oOOpallleHWsIMH TpaxJaH B
MpunucrepcTBe BeIETCS OTAENBHO OT JAPYTHMX HAampaBlleHHH JOKYMEHTalHMOHHOTIO
ofecrieyeHUss B COOTBETCTBUH C YTBEPXKIEHHOM Ha KaXOblii KaleHJapHBId rox
HOMEHKJIATYpoH Jel W Bo3jlaraercs Ha OTAEN TOCYyAapCTBEHHOH cnyxObnl U
NPOTHBOJIEHCTBUSA KOPPYIILIUH.



2.2. O6palueHnus rpaxaaH, MOCTyNUBIIKE B afipec MUHUCTpa KyAbTYphl Pecnybinku
Cesepnas Ocerus-Ananus, 3amectutens Munucrpa xynsTypel Pecnybnuku CepepHas
OceTus-Ananusi, perHCTPUPYIOTCS U 0GOPMIIAIOTCS B OTAENE rocyIapCTBEHHOM CIIYKOB U
MIPOTUBOJEHCTBUA KOPPYIILIHH.

2.3. TIlpueM, nepBuuHas oOpaboTka U perucrpanus oOpalieHud, MOArOTOBKA
BHYTPEHHMX M HCXOJMIIMX NOKYMEHTOB, YY€T, XpaHCHHE U Iepejaya el B apXWUB M Ha
YHUUYTOXEHHE OCYIIECTBIAIOTCA B NOpAAKE, IPEAYCMOTPEHHOM HacToslled MHCTpyKuueH.

2.4, Tlopsinok paboTel ¢ oOpameHHsSMH B NUCBMEHHOHW (opMe BKIIOYaeT B cebd
() (91871001112 (11008 (310 % ) A&

npHeM U nepBuyHas oOpaboTka;

perucTpauus;

IpelBapUTebLHOE paclpeneicHHE;

paccmotpenue obpameHuid MuHucTpoM KyinbTyphl Pecny6nuku CeBepHas Ocerusi-
Ananus, 3amectureneM MuHuctpa xynetyphl Pecnybnumku CeepHas OceTus-AJaHus;
CTPYKTYPHBIMHU NOApa3JeeHUAMU MUHHCTEPCTBA;

npueM 1 06paboTKa OTBETOB Ha 00pallleHUs rpakaH U OpraHu3alui;

KOHTPOJIb UCIIOJIHEHUSA NOpyYeHHH O 00pallleHHsM Irpax<iaH U OpraHu3alu;

dbopMHUpOBaHHe Jefl Mo OOpalleHHsIM TpaXKJaH B COOTBETCTBUM C YTBEPKIEHHOM
HOMEHKJIaTypoO# Jen;

NOArOTOBKa Je€N JIUld Iepefayd Ha XpaHeHHME B apXuB MHUHHCTEpCTBa M Ha
YHUUTOXEHHE.

2.4.1. Hpuem u nepruHas obpaborka obpaleHuit rpaxaaH B MUCbMEHHOMH dopMe.

2.4.1.1. Tlpuem M nepBuyHast oOpaboTka nocrynaromux oOpallleHWi rpakgaH B
NMCBMEHHOH  ¢QopMe TMpPOM3BOAATCS B  OTAElEe TOCYJAapCTBEHHOW ClyxkOnl |
NPOTUBOAEICTBUS KOPPYILIUH.

2.4.1.2. O6paueHus rpaxjaH NOCTYMAlOT B OTAEN FOCyJapCTBEHHOH CIyXObl U
NPOTUBOACHCTBUA KOPPYMLMH: 10 MOYTOBOH CBA3M, Tenerpady, TeaehOHY, NEKTPOHHOMH
noute, no ¢enepanbHOH rocymapcTBeHHoM uHbopManuoHHOH cucteMe «EnuHEINM moprtan
roCyapCTBEHHRIX M MYHHULIMNAIBHBIX ycayr (¢yHkuuit)» (manee - Emuseli nopran),
KaHajiaM 3NEKTpOHHOro ooMeHa VipNet, nepenaroTcs JUYHO rpaXkiaHaMH Ha IpUEMe.

[ToyroBEIM anpecoM mus oOpalllcHUH, HampaBisieMBIX (TIpelCTaBlseMbIX) B
nuceMeHHO# dopMe, sBaserca: 362040, Pecny6nuka Cepephas Ocetus-AnaHus, T.
BnanukaBkas, yi. pxaHaesa, 20.

ObpaineHus B GopMe 3JIEKTPOHHOIO HOKYMEHTA HAINpaBIISAIOTCS uYepe3 MHTEpHET-
noptai MuHUCTEpPCTBa, pa3MElLIeHHBIH B HH)OPMAIHOHHO-TEIEKOMMYHHUKAIIMOHHOM CETH
«HMHTEepHEeT» Mo aapecy: https://mk.alania.gov.ru/, Ha aneKTpoHHY0 noury MHUHHCTEpCTBA:
info@mk.alania.gov.ru, a Taioke 4yepe3 « EQMHBII MoOpTa». .

TenerpaMMBl JOCTaBISIIOTCS HEMOCPEACTBEHHO B MMHHUCTEPCTBO M NMPHHHUMAIOTCA
CMELHaIMCTaMH 110/ POCIIUCH C NPOCTaBIEHHEM JaThl U BpEMEHH NpHeMa.

OOpalueHus, nocrynaroumue B GopMe 3JIEKTPOHHOTO AOKYMEHTa Ha 3JIEKTPOHHBIE
ajJipeca, pacleyaThIBalOTCs Ha OyMaXKHBIX HOCHUTEIISX.

Ilopsmok pabotel ¢ oOpaleHHsAMH, NoOCTyHaromMMH uepe3 «EAMHBEIA moprany,
onpeaeneH OeaepalbHBIM 3aKOHOM.

HenocpeactseHHo oT rpaxaaH ofpallleHHs B NMHCBMEHHOH (QOpME MPUHUMAIOTCA
CIEeNHAIUCTaMHU OTAENA rOCYAapCTBEHHOI CIy:KOB! K IPOTUBOAEHCTBHS KOPPYIILIUH B XOJIE
JIMYHOTO NpHeMa.

2.4.1.3. B ofpameHuu rpaxkJJaHiHa B MUCBMEHHOH (opMe B 00s3aTeIbHOM NOPSJAKE
JNOMKHBI OBITH yKa3aHbl JMOO HaMMEHOBaHHE TrOCYAapCTBEHHOI'O OpraHa, B KOTOpLIA
HanpaBiigeTcs oOpameHue B INucbMeHHOH ¢opme, b0 ¢amMunusa, HMs, OTYECTBO
COOTBETCTBYIOLIETO NOLKHOCTHOrO JIMIa, JIMOO €ro AOKHOCTh, a Taloke GaMuiIudg, umd,




OTYECTBO (MOCNEAHEE - NIPU HATHYMH) 3asABUTENSA, MIOYTOBBIH ajpec, Mo KOTOPOMY JOJDKEH
OBITH HampaBlieH OTBET, YBEJOMIIEHHE O mepeajpecallui oOpalleHus, CyTh MpeasioKeHHs,
3asBIICHUA HIIH Kall00Bbl, CTOATh €0 TMYHAdA MOJIKCH U J1aTa.

IIpy HEOOXOOMMOCTH B TOATBEPXKAEHHE CBOMX JOBOJOB 3aSBUTENhL MOXET
NPHIIOKHTH K OOpaLlEHUIO COOTBETCTBYIOINHME JOKYMEHTH U MaTepHAJIE! THOO HX KOIHH.

®opMa NHUCBMEHHOro oOpallleHUs] TMpUBEACHA B TNPHIOKEHMH 2 K HaCToALlei
Huctpykiumn.

2.4.1.4. OOGpalieHue, noctynueiiee B ¢GopMeE 3JIEKTPOHHOFO JOKYMEHTa, JOJDKHO
colepxarb (aMHIHMIO, UM, OTYECTBO (IMOCHelHee - MpH HAIMYMHM) TpakIaHUHa,
HanpaBuBlero ofpalneHue, aipec OJJIEKTPOHHOM mouTel JHG0 anpec (YHHKaIbHBIH
uAeHTU(UKaTOp) IMYHOro kabuHera Ha «EQMHOM nopTtane», Mo KOTOPOMY JOJKHEI OHITH
HalpaBlleHB! OTBET, YBEIOMIIEHHE O Nepeaspecaliy obpamenus. Popmyinsap obpalieHHs B
3JIEKTPOHHOM BHJIE€ NIPUBEJIEH B [IPUIIOKEHUH 3 K HacTosel MHCTpyKIMH.

2.4.15. Ilo mpocbe oOpaTuBlIerOoCs TIpaKHaHHMHA €My BBIIAeTCAd paclucKa
yCTaHOBIEHHOH (QOpMEI C yKa3aHHMEM JaThl NpHeMa OOpalleHMs, KOJIMYECTBAa NPHHATHIX
NUCTOB M TenedoHa 1A chnpaBoK mo obOpamenusM. dopMa pacmHUCKM MNpUBEleHa B
npunoxeHuu 4 K Hacrosued MHcTpykuun. OTMETOK Ha KOMUAX MM BTOPBIX 3K3€MIUIIpax
NPUHATHIX OOpalleHHit He JenaeTcs.

2.4.1.6. Tlepen BCKpBITHEM TIOYTOBOTO OTMpaBI€HHA CIELHAINCT OTHAENA
rocyJapCTBEHHOM CINy:X0bl U NPOTUBOAECHCTBUS KOPPYNLIMU TPOBEpSET LENOCTHOCTh
KOHBEpTa (MakeTa, 6aHAEpOIIH), PABUIBHOCTD aIpECOBAHUA U JJOCTaBKH.

HenpaBuibHO aapecoBaHHEIE M OGOpPMIEHHBIE TEKCTHI B IMChbMEHHOHR (opme,
olMOOYHO BIIOKEHHBIE JOKYMEHTH MEpECHUIAIOTCS MO Ha3HAYeHWI0 MM BO3BpAIAlOTCS
OTIIPABUTETIIO.

ITocTynMBIIHE B OTAEN FOCYNapCTBEHHOMN Cy:KOB M MPOTHBOACHCTBHS KOPPYILIHH,
HO He aJpecoBaHHble MuHHCTPY KyabTypel PecnyOmuxu CeepHas Ocerus-AnaHus,
3aMecTUTen0 MuHnucrpa kynsTypn Pecny6nuku CeepHas OceTus-Ananus oOpalieHus,
CYMTAIOTCS OLIMOOYHO HaNpaBIEHHBIMH.

2.4.1.7. Tlpu BCckpbITUM KOHBepTa (makera, OGaHAEpPONM) NPOBEPSETCA HaJHYHE
JIOKYMEHTOB, BKJIIOYas MpHIoKeHHuA. Ecu B KOHBEpTE OTCYTCTBYET IMCEMEHHOE BIIOYKEHHE
nub0 OOHapyXHWIMCh HEAOCTaya YMOMHHAEMBIX aBTOPOM MIIH OIMCHIO JIOKYMEHTOB,
MOBpPEXAEHHE JOKYMEHTOB UM MPUIOXKEHMI K HUM, 006 3TOM co0o611aeTcs OTpaBUTENIO B
YCTHOH WJIM MMCBMEHHOH (opMe B TOT iK€ HeHb. B yueTHBle GOPMEI (B PETHCTPALIMOHHO-
KOHTPONBHYIO KapTOYKY CHCTEMBI 3JIEKTPOHHOrO JOKyMeHToobopora (maimee - C3OJI
«Jleno») BHOCHTCS COOTBETCTBYIOIAsi OTMETKA.

2.4.1.8. KoHBEpTHl COXpaHAIOTCS M NpPUIAraloTcs K JOKYMEHTaM B Clly4yasiX, Korja
TOJILKO TI0 HUM MOXHO YCTAaHOBHMTH aJpec 3asiBUTENsA M JaTy OTIpaBKH. B 3TOM ciyuae
KOHBEPT XpaHUTCA BMecTe C OOpaleHHEM W YHHYTOXKAETCS IOC/Ie HCTEYEHHA CpoKa
XpaHeHHs. B ocTanpHBIX Ciiyyasx KOHBEPTH YHHUTOXKAKOTCH.

2.4.1.9. OOpaleHuss, B KOTOpPBIX OTCYTCTBYIOT CBEIECHMs, JOCTATOYHBIE OIS MX
pa3pelleHus,  BO3BpallalOTCAd  3afiBUTENSAM € MPENJIOKEHHEM  INPEAOCTABUTH
JOTIONHUTENBHYI0  (Henocraromyio) HHpopManuio (obpasenr mnuceMa npnBe,ueH B

MPHI0KEeHUH S K HacToAwe UHcTpykuun).

[Ipy nocneayrolieM NOCTYMIEHUM oOpaleHus Mocjie YCTpaHEHUs IpUYMH,
NPENATCTBYIONIMX €ro pacCMOTPEHMIO, OHO pPacCMAaTpHUBaeTCsi KaK [MEpBUYHOE B
COOTBETCTBUM C HacToswmen IHCTpyKiueii.

2.4.1.10. B cny4ae OTCYTCTBHMS TEKCTa B MOCTYNHUBLIEM OOpallleHUH CIELHAIHUCTOM
oTAeNa ToCyJapCTBEHHOM cCiy>k0bl M IMPOTUBOJACHCTBUA KOPpPYNLUMH IOArOTaBIHBAaeTCA



NHCEMO O BO3BpaTe€ HOKYMEHTOB 3afBHTENI0 C YKAa3aHUEM BBHISABJIEHHOIO HEIOCTaTKa.
OG6pa3el nucbMa NpUBEJCH B PHIOXKEHUH 6 K Hactosmed MHCTpyKIuH.

2.4.1.11. TloctynuBuiMe OpPUTHMHANBI JIMYHBIX JOKYMEHTOB (CBHUAETENBCTBO O
POXKAECHHUH, TaclopT, IMIUIOM, TpYyAOBas KHHXKKA, BOIUTEILCKOE YIOCTOBEpEHHE,
CBUIETENBCTBO O pErHCTpallMd, CBHIAETEILCTBO O IpaBe COOCTBEHHOCTH M Jpyrue
[IpaBOYCTaHaBIMBAIOIIME JOKYMEHTHI), a4 TakKe NEHEXHBIE KYMIOphl, lLieHHBe GyMaru u
ApyrHe LIEHHOCTH K MarepualaM ofpallleHHs B NMUCBMEHHOH (opMe He mpuobmarorcs, a
BO3BPALLAIOTCA IPAXKAAHMHY IYTEM JHYHOI'O BpYUYEHHs I0J MOANUCH WU UHBEIM CIIOCOG0OM
(3axa3HON KOpPECNOHICHIINEH OYTOBOM CBS3BI0), 00ECIEYHBAIOIIMM HX COXPAHHOCTb.

2.4.1.12. Tlpn pabote c oOpalICeHHAMH OOMXKHBI OBITH COOJNIONECHH INpaBHIa
Ge3onacHOCTH. Bce KOHBEPTHI MOJJEXKAT BCKPBITHIO ¢ cOOMOIeHHeM mpaBun paboTel C
MOYTOBBIMHM OTNPABICHUAMH, BBI3BIBAIOIIMMHU IOJIO3PEHUSI HAa COAEp:KaHUE BEIIECTB HIIH
NPEAMETOB, ONACHBIX JJIS JKU3HH U 310poBbs JitolieH. Ilonyuns obpallleHue, HECTaHAAPTHOE
o Becy, pasMepy, ¢GopMme, uMmeroliee HEPOBHOCTH MO GoKaM, 3aKJIE€HHOE JIMMKOH JIEHTOH,
UMelollee CTpaHHBIM 3amnax, 1IBET, B KOHBEPTE KOTOPOIO NpOIUYIIBIBAIOTCS BIOXKEHHS, HE
XapaKkTepHbIe I IOYTOBBIX OTIPaBICHUH (MOPOLIOK M T.A.), CIECHHAIUCT HOJDKEH, HE
BCKpbIBas KOHBEPT, COOOMIMTE 00 3TOM HayalbHHUKY OTAENa rOCYJapCTBEHHOH CiyxObl M
npoTUBOACHCTBHA Koppymuuu. Pabota ¢ maHHeIM o0palleHHEM NPHOCTAHABIMBAETCA O
BBISICHEHHS 0OCTOSATENBCTB U NIPHHSTUS COOTBETCTBYIOIETO PEILIEHUS PYKOBOZCTBOM.

2.4.1.13. Konseptsl ¢ noMerkoii «JInuno» u «KoHuaeHIMansHO)» ClieHHaIUCTaMU
oTIeNna rocyJapCTBEHHOM CiyK0Obl U MPOTUBOJEHCTBUS KOPPYMLMU HE BCKpBHIBalOTCH. OHU
YUYHTBIBAlOTCA 10 PEKBU3UTaM, YKa3aHHBIM Ha KOHBEPTE, BHOCATCS B OMHCh, [IOCJE YETrO B
3aKpBITOM BHJE [IEpEAAIOTCS a/ipecary.

2.4.1.14. JIoKyMeHTBl C NOMETKaMHM O CPOYHOCTH HOCTaBkKM («BeckMa CpOYHO» H
«CpouHO») 06pabaTEIBAIOTCA M NMEPENAIOTCS Ha PETUCTPALIHIO HE3aMEUTUTENBHO.

2.4.1.15. OGpaboTka OCTaJbHOH KOPPECHOHICHLMUA OCYILECTBIAECTCS B HECHbL €€
NOCTYIUIEHUs] WM B NepBHi pabouuil NeHs NMpH NOCTYIUIEHUH JOKYMEHTOB B Hepabouee
BpEMHL.

2.4.2. Peructpauus obpaiieHuii rpaxiaH B MMCbEMEHHOH (hopMe.

2.4.2.1. Llensto perucTpaluu fBisercss obGecleYeHHE yuera, KOHTPOJS U IIOMCKa
JOKYMEHTOB, B TOM UYHCIE OCYLIECTBICHHE 3allUCH B PETUCTPALMOHHO-KOHTPOJIBHOM
kapTouke (manee - PKK) OCHOBHBIX NMOHMCKOBBIX NPHU3HAaKOB AOKYMEHTa M CBEINEHHH O
3aABUTEIIE. '

2.4.2.2. Perucrpalidy U y4eTy nojuiexar Bce MOCTYNHUBIIME 0OpalleHus rpax/iaH.

2.4.2.3. lleHTpani30BaHHBIH Y4ET U PErMCTpaLMIO MOCTYMAaoUX oOpalleHHii BeaeT
OTJ€N FOCYIapCTBEHHOM CITyObI U IPOTUBOACHCTBUS KOPPYITLIUH.

2.4.24. Perucrpauus oOpainieHMd TrpakmaH OCYIIECTBISAETCSs B TeueHHe 3
KaJICHAApHBIX JHEH C MOMEHTA MOCTYIUICHHUS.

B cayuyae mocrymiieHus oOpaileHusi B BHIXOAHBIE WM Npa3JHUYHEIE JHU €ro
perucrpanus MpoM3BOAMTCA B TeyeHue 3 pabouux JHEH, cAedyIomUX 3a BEIXOJHBIMHM HIIU
Npa3sgHUYHEIMU JHAMH.

2.4.2.5. Perucrpauus oOpalueHui rpaxkaaH exeroHo HAaYNHAETCS ¢ HOMepa OfKH.

2.4.2.6. Ilpu peructpauun ucnoasszyercs CIOJJ «Jeno», obecneunBaroas npoBepKy
oOpalieHHii Ha MOBTOPHOCTD.

2.4.2.7. llpu peructpauuu B CIJ «Jdeno» ans kaxnoro obpauieHUs OTKPHIBaeTCs
PKK.

B orkpeitoit PKK ofpameHuio aBTOMAaTHYeCKH NpPUCBAHUBAETCS IOPSAIKOBHIH
PETHCTPAalMOHHEI HOMEp B IIpelenax KaJeHIapHOro roja M IIPOCTaBIAETCA Jara
PETHUCTPAUHH, YTO ABIAETCA CBHUAETENLCTBOM INPUHATHA MHMHHCTEPCTBOM AOKyMeHTa. C
JaThl, 3apuxcupoBaHHoOi B PKK, HaunHaeTcs HCUHCIEHHe CpOKa UCIIOJIHEHHS JOKYMEHTAa.



2.4.2.8. IIpu peructpauuu B PKK BHOCATCS creqylolye JaHHbIE:

1) pamunus, uMs, 0TIECTBO (MPU HATUYUHU ) 3asBUTEIN B MUMEHUTEIHHOM Iajexe.

[Tocne BBeneHU HaMUNUM 3adBUTENA K PETHCTPaLlMOHHOMY HOMEpY NpHOaBiseTcA
OyKBEHHBI MHJEKC, COOTBETCTBYIOIIMI mnepBoii 6ykee (amunuum 3asButens. Hampumep,
perucTpauuoHHblii HoMep A-215 (rme A - nepas OykBa gamunuu 3assurens, 215 -
MOPSIAKOBEIN YYETHEI HOMED B IpefeiaX KaJeHIapHOro roja).

Ecnu oOpalieHHe NOCTYNHIO B KayeCTBE INPUIOKEHHA K CONPOBOAUTECILHOMY
MMCBbMY, pErucTpauus MPOU3BOAMTICA HE IO aBTOPY COIPOBOAMTENBHOTO NMHUCHMA, a MO
(haMUIIUK 3aABUTENS.

Ecan ofpamenne moanmucaHo OByMs U Gonee aBTopaMH, TO B YUYETHYIO (opMy
BHOCATCS IepBhle JB€ - TpU pa30OpuyMBO YKa3aHHbE (aMHUIMH (C ydeToM (haMHIIHH,
~ YKa3aHHOI Ha KOHBEPTE), MEPBOH yKa3eBaeTcsl GpaMHINA TOFO aBTOPA, B aApec KOTOPOTo
NPOCAT HANIPABUTE OTBET. YYET MPOU3BOAUTCS IO €ro (paMHIIHH.

ObpameHye, MNOCTYNMBIIEE OT HECKONBKHUX 3asBUTeNedl, OT KOJJIEKTHBA
OPEANPUATHA, YUYPEXKACHHA, a TaKKe pe30monui cOoOpaHuA HIM MUTHHIa CUMTAIOTCA
KoleKTHBHEIMU. B cootBercrBytomeli sueiike PICK pemaercs 06 3ToM orMeTka.
PerucrpanoHHsI HOMep Takux obpaieHuit npuobperaer unaekce «Kon-».

OOpawenus B nUcbkMeHHON (opMe, B KOTOpPHIX HE YKazaHbl (paMHIMs aBTOpa M
MOYTOBHIH anpec (anee - aHOHMMHBIE OOpalleHns ), 0 KOTOPOMY O/KEeH OBITh HalpaBiicH
OTBET, PEruCTpUpyloTCs B oOueM mnopsake. B yueTHblx ¢opMax B KauecTBE aBTOpa
NeNnaeTcs OTMETKAa «aHOHUMHOe». [Ipu 3TOM B perucTpallHOHHOM HOMEPE BMECTO IEpBOii
OyKkBbl ()aMUJIUM TNIPOCTABISAETCA MHAEKC «AH- », Jajee CleayeT IMOpSIKOBLIA yYeTHBIH
HOMEp ¢ HayaJla rofia;

2) cBeneHus O cocraBe JOKyMeHTa (rmo cxeme 5/2 + 3, rme 5 - obuiee KOJIAYECTBO
JTUCTOB OOpaileHus, 2 - KOMUYECTBO JIUCTOB CaMOro 3asiBICHMS, 3 - KOJINYECTBO JIUCTOB
npunoxeHuit). B cnyuae BBISBIEHUS NPU BCKPHITHM KOHBEPTAa HECKOJBKUX TEKCTOB OT
OJHOrO K00 OT pa3HbIX aBTOPOB PETUCTPALUU NOMIEHKHUT KX/l TEKCT B OTACIBHOCTH,;

3) cBenenus o6 anpecare (Munuctp KynbTypnl PecnyGnuku CeBepHas Ocerus-
Ananus, 3aMecTHTeNs MHUHHCTpa KynbTypH Pecriy6nuku CeBepHas OceTus-AnaHus);

4) cBelleHHs O KPaTHOCTH NOCTYIUIEHUs oOpaieHus (MeEpBUYHOE, ITOBTOPHOE).

IToBTOpHBIE OOpALCHHS PETUCTPUPYIOTCS TaK K€, KAK M MEPBHUYHBIC.

IToBropHOE O6pallieHHe MOTyYaeT OUePeaHOM perucTpauoHHEIH HoMep. [IpH 3ToM B
PKK yxka3piBaloTCsl CBA3KH C MPEBIAYILIMME 00pallieHUAMH;

5) Kparkoe cojepxaHue oOpauieHus (COCTaBiseTcs aHHOTalUsA Ha obpalleHue,
KOTOpasi AOJKHA 4YETKO, KpPaTKO M KOHKPETHO OTpaXaTh COAEpKAHHE BCEX BOIPOCOB,
NOCTaBIECHHBIX B o0OpallleHHH, HOCUTh HHGOpPMAaTHBHEIM XxapakTep H OOOCHOBHIBAThH
aJIpeCHOCTh HanpaBieHus 00paleHUsl Ha pacCMOTPEHHE);

6) onpenensercs BUI KaxAoro obpaieHus (peiiokeHue, 3aaBlIeHHE, Kalo6a),

7) mnpocraBifgercd KOA KaXAOro BOIpOCa, coepxauerocs B OOpalleHHH, B
COOTBETCTBHH C TUNIOBEIM OOIIEPOCCHACKHM TEMaTUYECKUM KIIaCCU(PHKATOPOM oOpalieHHii
rpaxiaH, opraHu3aluii 1 oO1eCTBeHHBIX 00 BeJUHEHHIH;

8) ecam ofpaiieHHe [MEpeciaHO Ha pacCMOTPEHHE, TO VYKa3hIBAaeTcs OpraH
(opranu3anys) - aBTOp CONPOBOAMUTENHLHOrO MHCBMA, MPOCTABIAIOTCA AaTa M MCXOIALIMHA
HOMEpP COMPOBOAMTENBHOrO NMUCHMa, (haMMIMs MMOAMUCABIIEr0 CONMPOBOAUTENBHOE MHCEMO
JOJKHOCTHOro Jiuia. Ha nopydeHHsx o paccMOTpeHUH, B KOTOPBIX COAEPIKUTCH Mpockba
NpOHHGOPMHUPOBATE O pe3yJsbTaTax, pocTapaseTcs wraMn « KOHTpoby.

2.4.2.9. JoxkyMeHTH (MMChMa) HA OQUUMATLHOM OIAHKE MOMJIEKAT PETHCTPALMHU B
MHuHHCTEpCTBE B Cllyyae, eClny K HUM MPHUSIararoTcs JUYHBIE 3asBJICHUS IPaXKIaH.



2.4.2.10. OO6pawieHuss B MUCBMEHHOH (QoOpMe, MpHHATHIE HAa JMYHOM IIpHEME,
MOJIJIEXKAT PErMCTPallMy B OO1IEM MOPSAKE.

242.11. B cnyyac TIOCTYIUICHHS  HECKOJbKHX oOpamieHM# C  OJHHM
COMPOBOAMTEIBHBIM IMHUCBMOM PETHCTPALMOHHBIL HOMEp MPHCBAaHBAECTCA KaXIOMY
o6patenuo. I1pu 3T0M CONpOBOANTENBHOE TUCBMO KOIUPYETCS IS BCceX 0OpareHHUId.

2.4.2.12. Ecny 0OJHOBpEMEHHO MOCTYIIHIIO HECKOJILKO OOpalleHHui OTHOTO U TOrO e
COZIEPXaHUA OT OJHOIO M TOrO K€ 3asdBHTENS, TO OCYILECTBIAETCA PETHCTPAlMA KaKIO0ro
MNOCTYNHUBLIEr0 0OpalleHHUS.

2.4.2.13. OGpaiueHus B NHCbMEHHOH (popMe, NONIyYeHHbIE JO/DKHOCTHRIMH JIMLIAMH
MHHYs OTIEJl TOCYyAapCTBEHHOH Cily:kOb U NMPOTHUBOJCHCTBHUS KOPPYIUMH, NEepealoTcs B
OTZEJ rOCYJapCTBEHHON CYKOb! U NPOTUBOAEHCTBUSA KOPPYIILIHH JJIS PETUCTPallUH.

2.4.2.14. OOpaueHus, colepxaliue ayauo- M (MJIM) BHACO3aIlMCH, CCBUIKY Ha
KOHTEHT HWHTEpHET-CaliTOB, MBJAIOINMXCA XpaHWwiumeM ¢ainoB aynuo- W (W)
BUAco3anuceii, MHBIX HH(QOPMaLMOHHBIX (alIOB, PErHCTPUPYIOTCA M YYMTHIBAIOTCH B
COOTBETCTBHHU ¢ Hactoswmed MHcTpykuuei. PaccMoTpeHne Takux obpaieHuii mo cymecTBy
NIPOU3BOJUTCSA TP U3NOKEHHH UX CYTH B TCKCTOBOM YacTH.

2.4.2.15. Tazersl, XypHalsl W Jpyrue IMeYyaTHBIE H3JaHWUS, MOCTYNHUBIIKUE OT
rpaxaaHiHa 0e3 mnpunoxeHus oOpallleHHAd € HW3JIOKEHHEM CYTH, perucTpalud U
PacCMOTPEHHIO B NOPAAKE, yCTaHOBIEHHOM HactosAied MHcTpykuuei, He noanexar.

24.2.16. B yuernslx ¢opmax mnpemycMarpuBaercs rpada «lIpumedanue» nns
BHECEHMS NOMOJIHUTENBHBIX CBeicHHH 00 oOpalleHHH, a TakKe HHEIX CITYKeOHBIX OTMETOK.

2.4.2.17. PacneuarriBaerca PKK 3apeructpupoBannoro obparuenus, a takxke PKK
npenplaymux obpaieHuit (ecnd obpallieHHe IOBTOPHOE), KOTOpble NpHOOIIAlOTCA K
JOKYMEHTY Ha OyMaXHOM HOCHTeNe, TIIOClE€ Yero MJOKYMEHT IIepelaercs Ha
IpeaBapUTENLHOE pacnpeelieHHeE. '

2.4.2.18. Crneuuanuct, oCyINECTBIAIOMMKI perucTpaumio obpailleHus, B INpaBOM
HIDKHEM YTIy JULEBOH CTOPOHBI NEpPBOro JIMCTa JOKYMeHTa Ha OYyMaXHOM HOCHTeESeE,
3apeructpupoBaHHoro B COJl «Jlemo», mnpoCTaBisdeT pErUCTPALMOHHBIA  IITaMI
MunucrepcrBa, kyna u3 PKK BouceiBaeTcs BXOIAINMA HOMEp W JaTa perucrpauuu
obpatueHus.

B cnyuae ecin MecTo, mpenHazHayeHHOE MJIA IITaMIIa, 3aHATO TEKCTOM ITHCHMA,
IITaMO MOKeT OBITE MpOCTaBIEH B MHOM MeCTe€ MEpBOi CTpaHHIEBl oOpalueHus,
o6ecrneyrBaroIEM €ro NpoYTEHHUE.

2.4.2.19. B cinyyae ecinu oOpalieHHE MOCTYNMUIO B KayeCTBE NPUIOKEHHA K
CONPOBOAMTEIILHOMY IMHMCBMY W3 OpraHa BJacTH (OpraHM3all{) WIH OT JOJLKHOCTHOTO
JIMILIa, pETUCTPAallMOHHBIH 1ITaMI NIPOCTABIIAETCS Ha CONPOBOUTENHHOM MTUCHME.

2.4.3. IlpeneapurensHoe pacnpeaeneHne obpalieHHi.

243.1. B uenax payuMoHaNM3allid K COKpaIlEHHS CPOKOB IPOXOXKJIEHHSA
3apErMCTPUPOBAaHHBIX OOpallieHUit 1O UCIIONHUTENS OCYIECTBIAETCA HX NPEIBAPUTENBLHOE
pacmpejeneHie Ha JOKYMEHTHI, aJpeCOBaHHbIE JOJDKHOCTHEIM JIMLIaM, JOKYMEHTEI,
HanpabJseMbI€ HEMOCPEACTBEHHO UCIOIHUTENAM, U JOKYMEHTEL, 10 KOTOPHIM MOTYT OBIThH
NPUHATH] PELIEHUS Ha JaHHOM JTarle.

2.4.3.2. IlpensaputensHoe pacnpeneneHue obpaleHuii B NHCBMEHHOH ¢opMe
ocywectBigeT Munuctp KyneTypel Pecnybnuku CesepHas Ocerus-ANlaHHA, B €ro
OTCYTCTBHUE - 3aMecTUTENb MuHuUcTpa KynsTyph Pecnnybnuku CesepHas Ocerus- AnaHusl.

2.43.3. B xone npenBapuUTeNbHOrO pacnpejelieHus oOpallleHHii B IHCbMeHHOMH
(GbopMe IPUHUMAETCS OJJHO U3 CHENYIOIHUX PEIICHHIA:

O NMPUHATHH 06pallieHUs K paCCMOTPEHHIO;

O HanpaBJIeHUH OOpalleHus: B rOCy JapCTBEHHEIE OpTraHHL.

2.4.3.4. B xone NnpeaBapUTENLHOTO paclpeiesieHus, B IEPBYIO OYepelib, BHIABIAIOTCS



obpaiueHus HauboJjiee BaXHbIE, KOTOPHIE B CPOYHOM MOPSAIKE JOKHE OBITH NPEACTABICHE]
JOJUKHOCTHBIM  JIMAM MIM  HallpaBlIEHRI Ha pacCMOTPEHHE HENOCPEACTBEHHBIM
UCTIOJIHUTENAM. TakuMM SBJIAIOTCS KOHTpOJbHBIE OOpalleHUs, IOCTYMUBIIME U3
¢benepanbHLEIX OpPraHOB TrOCYJapCTBEHHOHM BJACTH, BHICIIMX OPraHOB HCIOJIHHUTENLHOM
Bractu PecnyGiuku CeepHas Ocerus-AnaHus Ha uMs MuHKCTpa KynsTyphl PecnyGnuku
CesepHas OceTus-AJlaHHs, €ro 3aMECTUTENA.

13 ux ymcna otOuparoTcs AOKYMEHTEH], HY>KIaloIUecs B oa0ope JOMONHUTENBHEIX
MarepuanoB (Mpeaslaymed Nepenucky Mo MOBTOPHBIM U HEONHOKPATHHEIM OOpAaIleHUsIM).
OTH MarepHalsl NoAOHpalOTCA CIEHHATUCTOM OTBETCTBEHHEIM 0 paboTe ¢ oOpalleHHAMH
rpaxaaH (gajee - OTBETCTBEHHBIH CHEHMAIMCT) M MNPHOOIIAIOTCA K MOCTYMHBHIMM
obpaiweHusM (pacneuatka PKK npensinyummx o6pameHuit).

Pe3ynbTarhl npeaBapUTENBHOTO paclpeneneHus obpalleHHuii COTTIacOBBHIBAIOTCH C
3amecturesieM MuHUCTpa KynbsTyphl Pectiybnuku CeBepHas OceTusa-AnaHus.

2.4.3.5. Bce pacnpeneneHHble JOOKYMEHTH OTBETCTBEHHBIM  CIELIMATMCTOM
MuHuCTEpCTBA PACKIAALIBAIOTCS MO MalKkaM M TIEpejaloTcsi B OTHAEN FOCYJapCTBEHHOM
CIIy>KOBbl U NPOTUBOJECHCTBUS KOPPYNLHUHU AJA I0KJIaja JOMKHOCTHBIM JUIaM. JIOKYMEHTEI
nepefaloTcs B OTAEN TOCYAAapCTBEHHOH Ciy:kObl M TPOTHBOAEHUCTBHS KOPPYINLMH IOJ
NIOANMCE B COOTBETCTBYIOIIEM JIUCTE YUeTa UCXOAAIIEH KOpPECTIOHIEHIIUH.

Bo3Bpar pacCMOTpeHHBIX OOpalleHuii B OTIOEN TOCYAapCTBEHHOR CIyXOBl M
NPOTHBOJACHCTBHA KOPPYIUUH C pe30NIIONMEH IOMKHOCTHOTO JIMI@ IMPOHU3BOAMTCA IIOA
noanuce B nucte ydyera. Ob6pasen nucra yuera ucxoasuell KOppecroHASHIIMM NPUBEJIEH B
NpUJIOKEHUH 7 K HacTosed MHCTpYKUMH.

Onmnospemenno B PKK kaxnoro oOpallleHHs BHOCHTCA COOTBETCTBYIOIIAs
uHbopMauus 0 nepenade oOpalleHUi Ha pacCMOTPEHHE JOJIKHOCTHEIM JIHLIAM.

2.4.3.6. Pemienne o HanpaBleHMM Ha pPacCMOTPEHHE MCHOJHUTENAM oOpaiieHui
rpaxaaH B IMUCbMEHHOH ¢opMe, HE aIpecOBaHHHIX NOJKHOCTHBIM JIMIIaM, MPHUHUMAETCH
3amectuTeleM MunHucTpa KynsTypel PecnyGnuku CeBepHas OceTus-AnaHuS HCXOAA M3
conepxkanusi oOpameHud. I[lo stum obpamenusm crneuuanucraMd OTAena roTOBATCS
pacreyaTkyd pe3oNIOLMi WM CONpOBOAWTENBHBIE ITMCHMAa 3a MOAIMUCHI0 3aMECTHUTENEM
Munuctpa Kynetypsl Pecrybnuku CepepHas OceTus-AJlaHMA O HampaBjCHHH HX IS
PacCMOTPEHHUsA N0 KOMIICTEHUUH B PeCIyOJHKaHCKHE OpraHbl HMCIIOJIHUTENBHOM BJIACTH,
TEpPPUTOpHANBEHBIE OpraHel (GeAepanbHbLIX OpPraHOB WCIOJHMUTENFHOU BJACTH, OpraHBI
MECTHOI'0 CaMOYTIpaBJICHUS, HHBIE OpraHU3allkH.

Ecin obpalleHHe HanpaBiiseTcsa Ha PacCMOTPEHHE ¢ COMPOBOAMUTENIBHBIM ITHCEMOM,
TO B HEM OrOBAapHBAETCA MOPAIOK OTBETa aBTOPY obpareHus 1 MUHUCTDY.

Wtoru pacnpeneneHus 3Toit rpynmsl JokyMeHToB 3aHocsaTca B COJI «Jlenoy.

2.4.3.7. B xole INpeaBapHTCIFHOTO paclpeaeiCHHs BBISABIAIOTCS OOpallleHus, s

KOTOpEIX cTaTthell 11 denepanpbHOro 3akoHa IIPENYCMOTPEH OTHENIBHBI IOPAIOK
paccMOTpeHHus:

aHOHUMHBIE O0OpalleHHS;

ofpallleHHsA, B KOTOPHIX 00XalyIOTCA BCTYNHMBLIME B 3aKOHHYIO CHJIY CYIeOHEIE
peleHus;

oOpallleHUsi NPOTUBONPABHOTO XapakTepa (B KOTOPHIX CONMEPXKATCS HeElleH3ypHEIE
JHO60 OCKOpOWTENbHBEIE BHIPAKEHMS, Yrpo3bl KHM3HH, 3[J0POBBIO M  HMYIUECTBY
JNOJXKHOCTHOTO JIMLIA, @ TAKXKE WICHOB €r0 CEMBH;

o0palleHus, He MOAAIOIIUECH TIPOUTEHHIO;

o0pallleHHs, B KOTOPBIX HEBO3MOXKHO ONPEEIUTh CYTh;

obpallleHHs C BOMpOCaMH, OTBETBl Ha KOTOpEIE He MOTYT OHITH JaHel Ge3



pasrijalleHus CBEACHUH, COCTaBJAIOLIMX TIOCYJNapCTBEHHYI0 WM HHYI0 OXpaHIEMYIO
¢denepanlbHBIM 3aKOHOM TaliHy;

HEOJHOKpaTHBIE 00pallieHHs, 110 KOTOPHIM NEPEMNCKa MOXKET OBITh IpeKpallieHa.

[TopsaoK pacCMOTPEHHS OTACHBHEIX OOpaLlCHUH OpeaeiicH B pasjeie 3 HacToslek
HUHcrpykuuu.

2.4.4. PaccMmoTpeHue obpaleHUH JOKHOCTHEIMU JIMLIAMH.

24.4.1. B xoxme paccmorpeHuss oOpaiieHUH JODKHOCTHHIE JIMLA ONpEAeNsiioT
MOPSIZIOK U CPOKU HCHOJIHEHMs NMOpYYEHHUI MO OOpallleHHsM, JalOT MO KKIOMY M3 HHX
NMCbMEHHBIE YKa3aHUs UCTIONHHUTENAM, KOTOPBle GUKCHUPYIOT B PE30IIOLUAX.

OO0s3aTenbHBIMUA 3JIEMEHTAaMH PE30JIIOLUM ABIAIOTCA: (PaMUIIMA HCIONHHUTENA (WU
UCIIONHUTENEH), yKazaHHe 00 HCIIONHEHUH, COZIeprKalliee KOHKPETHOE MOPYYEHHUE, NOIINCEH
JOJIPKHOCTHOTO JIMIIA, AAIOLIEro MopydeHue, JaTa MOANUCaHHS U B HEOOXOOUMBIX Clydasx
(OpMEI KOHTPOJIS U CPOKU UCIIONIHEHUS.

Ecly MpoekT pe3oNoLuy [pelyCMaTpUBaeT HECKOJIBKO MOPYYEHHH, TO PE3OIIOLHA
pa3buBaeTcs Ha MYHKTHl B COOTBETCTBHH C KOJIMYECTBOM MOPYUYEHHIA.

IIpy >TOM KaxIBlH NYHKT JO/KCH HAUUHATBCA C YKa3aHWA MCIONHUTENEH H
onpeaeeH!s UCTIONIHUTENS, OTBETCTBEHHOTO 32 BEIIIOJHEHHE JAHHOTO MOPYYEHHS.

2.4.4.2. IIpoekTsl pe30nOLUUHA M MNPEUIOKEHUA IO PELICHUIO IIOCTaBJICHHBIX B
oOpalleHUsAX BOIPOCOB C YYETOM MX BaXXHOCTM U CPOYHOCTH TOTOBSAT CHELUATIUCTEHI
KOHTPOJILHO-PEBU3UOHHOIO OTAENA.

2.4.4.3. O6pawmeHus ¢ IPOEKTaMHU PE3ONIOLUHN MepeatoTcs AOJDKHOCTHOMY JIMLY Ha
pacCMOTpEHHE.

2.4.4.4. JIOMKHOCTHOE JIMLIO paccMaTpuBaeT oOpallleHHsA ¢ MPOEKTOM PE30JIIOLMH B
JIeHb MX TOCTYIUIEHHS U B TOT K€ JieHb (B UCKIIOYHUTENBHBIX CIyyasx - Ha ClieAyromuit
JIeHb) HalpaBlsieT UX B COOTBETCTBYIONIEE CTPYKTYPHOE NMOApa3esieHHe.

B cnyyae eciy JO/KHOCTHOE JIMLIO COTJIaCHO € COJEpXKaHUEM IMpOeKTa pe30IoLUU
no oOpallleHHI0, TO OH IOANMCHIBAETCS, €CIU HET, TO NOJDKHOCTHOE JIMLO OIPEHENseT
MCIIONIHUTENA, (OPMYNHPYET HEOOXOAUMBIE NOpPY4YEHHA [0 HCIOJHEHHIO AOKYMEHTa M
yCTaHaBJIIMBAEeT CPOKU HCITOJIHEHUS.

2.4.45. Tlocne paccmorpenus oOpawmenus MuHuctp KyaeTypbl PecmyGnuku
CepepHas Ocerusi-Ananus, 3amecturenib MuUHHUCTpa KyasTyph Pecmy6nuku CepepHas
OceTns-AnaHus CBEACHUS U3 Pe30NMIOLUM (UCTIONHUTENb, COAEpIKaHUE IMOpPYYEHUs, CPOK
UcronHeHus) nepeHocarca B COJI «Jleno» crnenuanucramMu OTHAeENa roCyAapCTBEHHOM
Clly>KOBl U IPOTHBOAEHCTBYA KOPPYILIHH.

Ha oOpalueHus1, HalpapiiieMble B TEPPHUTOPUAIIBHEIE OpraHbl (eepalbHbIX OPraHOB
HCNOJHUTENBHON BIACTH, OpraHbl MECTHOIO CaMOYNpaBJ€HHA, WHbIE OpraHM3alluy,
CMNEUMATUCTE COOTBETCTBYIOIIMX CTPYKTYPHBIX MoApa3AeneHuii MUHHCTEpCTBa TOTOBSIT
COMpOBOAMUTENbHBIE IMCbMA. 3aTeM [OKYMEHTH IepefaloTcs B MUHUCTEPCTBO MjIs
JanpHeiier oOpaboTky, KoTopas BrioYaeT B cebs pacmedyaTky pe3oioluH,
THPAKUPOBAaHUE JOKYMEHTOB M OTIIPaBKy MOpYy4eHHUH ¢ konuel oOpallieHNs U NpUIIoKEHUH
K HEMY UCIIOJIHUTENAM.

2.4.4.6. Eciu B pe30JIIOLUU YKa3aHO HECKOJIBKO MCIOJNHHUTENEH, TO OTBETCTBEHHEIM
UCMOJIHUTENEM CUNTAETCS MEPBBIii 10 CIIUCKY WITH TOT, KOMY NOpYY€H CBOJI.

BceM coucnonHuTeNsM HampapisitloTCs Komuu oOpamieHud. CoucnonHuTenu B
TE€YEHHE TOJIOBHHEI CPOKa, YCTAHOBJIEHHOIO IS UCIIOJIHEHHsA IOPYYEHHs, HAIpaBisiOT B
aZpec OTBETCTBEHHOTO HCHOJHHUTENSA HHGPOPMAaLMIO B COOTBETCTBHH CO  CBOeit
KoMmneTeHuuel. OTBETCTBEHHBIN UCIONHUTEND COIJIACHO PE30NIOIUH JOMHOCTHOTO JIMLA
Ha OCHOBaHHHU MNPEACTABICHHOH COMCMOJIHUTENSAMHU HH(GOpMalUU TOTOBHT OOGOOLIECHHEIH
OTBET 3asBHUTENIO M aBTOPY pe3omoluu. ITpy 5TOM OTBETCTBEHHOCTE 32 CBOEBPEMEHHOE H
KaYeCTBEHHOE IMIpeICTaBIICHUE HHGOpPMALMd HECYT BCE HCIIOJHUTENHN, YKa3aHHEIE B



PE3OIIIOLUH.

2.4.4.7. Eciiv B pe30/IIOLHH €CTh YKa3aHHE O NOCTAaHOBKE JOKYMEHTa Ha KOHTDPOJIb,
To Ha camoM aokyMeHTe U B PKK nenatorcs cooTBeTCTBYIOIIME OTMETKH.

24.4.8. Paccoiika oOpallleHMit C TIOpYYEHUSAMHU OCYHIECTBJISETCS OTAENIOM
roCyJapCTBEHHOI Ciy»KObl U NPOTHBOAEHCTBHA KOPPYIILHH B J€Hb MONYyYEHHA JOKYMEHTa
yepe3 KypbepoB MM mnourodl. OJHOBPEMEHHO 3asBUTENIO HANpaBIIsieTCS YBEAOMJICHHE C
HH}opMalueli 0 PEerdcTpallMOHHEIX PEKBHU3UTaX M HCIOJHHUTENAX TOpYYeHHWH MO ero
obpamenuo. O6pa3ubl yBEOOMIICHUI NMPUBEACHH B MpUJIOXKeHUAX 8 MU 9 K Hacrosei
HHcTpyKLMH.

2.4.5. PaccMoTpeHue obpallieHuli B CTPYKTYPHOM NOJpa3ae/IeHHH.

24.5.1. IloctynuBmive B CTPYKTYpHblE MOApa3feleHus oOpalieHusi Nojyiexar
0053aTE€NbHOMY pPacCMOTPEHHUIO B TE€YEHHE CPOKa, yCTAaHOBJICHHOTO aBTOPOM MOPYYEHHUA B
npeAesiax yCTaHOBIEHHOTO 3aKOHOAATENHCTBOM CPOKa CO JJHS PErHCTpallUu.

2.4.5.2. JIOKYMEHTHI C PE3OMIOLUIMH, COAEPKAIMMU MOMETKU «BecbMa CpOuHO»,
«CpoyHo» U «OnepaTUBHO», paCCMAaTPUBAIOTCA B CTPYKTYPHOM INOJpa3Aei€HUH B CPOKH
COOTBETCTBEHHO 1, 3 U 10 KasieHAapHBIX JHEH.

2.4.5.3. OTBEeTCTBEHHOCTh 32 CBOEBpEMEHHOE M KAueCTBEHHOE HCIIOJIHEHHE
nopy4yeHdi Mo oOpallleHHUsIM TIpaXxIaH B CTPYKTYPHBIX MOApa3[eNeHUsIX HECYyT HUX
PYKOBOJMTENIH HUJIH JIKLIA, 3aMELIAIONINE UX B YCTAHOBJIICHHOM MOPSIKE.

2.4.5.4. PykoBoAuTENH CTPYKTYPHBIX MOJpa3AcieHii pacCMaTpUBalOT JOKYMEHTHI B
clenyrouieM nopsaake:

JokyMeHThl, mnocrynuBiive c¢ 10.00 mo 18.00 Tekymero pabouero nawus,
paccMaTpUBalOTCs MO MEPE UX MOCTYIICHHUS;

JOKYMEHTEI, I[IOCTYNHMBIIME B CIPYKTypHoe mnojpasgeinenue mnocie 18.00,
paccMarpuBatores 10 10.00 cnepyrouiero pabouero aus.

2.4.5.5. PyxkoBoauTenb CTpYKTYpPHOrO NOApPa3ACiCHUA JaeT yKa3aHUsA UCIOMTHUTENAM
110 OpraHM3alyy ¥ CPOKaM HCIOIHEHHS AOKYMEHTOB, OpOpMJIsis 3TH yKa3zaHUS Ha GnaHKe
YCTaHOBJIEHHO! (opME1 (O/1aHKe pe3oNMoluH). YKa3aHUid PYKOBOJIHUTENS CTPYKTYPHOIO
nojpa3fieNeHus, CBeACHUA 00 HCIONHUTENSAX M YCTAHOBIEHHBIX CPOKaX HCIOIHEHUS
AJokyMeHTOB BHocaTca B PKK crnenuanucTtoM CTpyKTypHOro MoApasAciieHHs, MOCJE YEro
JOKYMEHTBl IIepelaloTcd B OTAEA TOCYyAapCTBEHHOM CnyOnl U TNPOTHUBOACHCTBHUSA
KOppYNUMH Ul THUpPaXHUPOBaHUS C [MOCHEAYIOLEH Iepefayedl KONMHM JOKYMEHTOB
HUCIOJIHUTENI0 B COOTBETCTBUM C  YKa3aHUAMH  PYKOBOJHWTENS  CTPYKTYpHOTO
nojpa3feseHus. v

2.4.5.6. B cTpykTypHOM noapa3aeneHud MOTYT OBITH IPHHATHI CIeAYIOIHNE peleHHs
10 PaCCMOTPEHUIO 0OpalieHUs:

1) paccMoTpeThb obpalteHue:

C HamnpaBJICHHEM OTBETA 3asABUTEIIO;

C MPOJJIEHHEM CpPOKa €ro pacCMOTpeHHus, Ho He Gonee yeM Ha 30 IHEH, B CBA3H C
HanpaBJICHHEM B COOTBETCTBYIOLIHUI rOCYJapCTBEHHEIH OpraH 3ampoca O NMpeJ0oCTaBICHUH
NOKYMEHTOB UM MAaTepHajioB, HEOOXOAMMEBIX Ul paccMOTpeHus oOpalieHus, C
NOCNEAYIOIUM HafpaBlI€HUEM B COOTBETCTBHM C MpOJJIEHHBIMH CpOKaMH OTBETa
3aBUTENIO, TOATOTOBIEHHOTO HA OCHOBAHUH ITPEACTABIEHHEIX JOKYMEHTOB H MaTepHaIoOB,
BO u3bekaHHe HampaBiieHUs O0pallleHHsi B HHbIE FOCYJapCTBEHHbIE OpPraHbl, B KOTOPHIX, B
TOM UHCIIE OHO paHee pacCMaTPUBAJIOCh U pellIeHHe KOTOPEIX 00XallyeT 3asBUTEIb;

2) HanpaBUTB OOpauieHUe Ha paCCMOTPEHHE:

B TIOCYJapCTBEHHBIA OpraH, B KOMIICTCHUHI0 KOTOpPOrO BXOAMT pELICHHE
NIOCTaBJICHHOT0 B 00paleHHH BOMpOCa, C YBEJOMIIEHHEM 00 5TOM 3asiBUTENS;



B TOCYJapCTBEHHBII OpraH, B KOMIETEHIMIO KOTOPOrO BXOAWT pELICHHUE
NOCTAaBJICHHOr0 B 00pallicHUK BOIIpOCa, 3alIPOCHB AOKYMEHTHl U MaTepHalibl O pe3ylbraTax
paccMOTpeHUs obOpalleHus 3asiBUTENS, C yBeIOMIECHHEM 00 3TOM 3asiBUTENS;

3) NpUHATHL Mephl, HanpaBjicHHEIE Ha BOCCTAHOBJICHHE MIIH 3alLUTY HapyIeHHBIX
npaB, cBOOOA M 3aKOHHBIX MHTEPECOB 3afABUTENS, HANpaBUB B HAA30PHEIA WM
KOHTPOJIBHBIA OpraH 3anpoc O NPEACTaBICHHH JOKYMEHTOB U MaTe€pHaJIOB, HEOOXOIUMBIX
JUISL pacCMOTpEHHUs 0OpallleHUst 3aABUTENS.

2.4.5.7. ChneuMalucT CTPYKTYPHOrO IIOApa3lieieHUs, KOTOPOMY IOpYyYaercs
paccMOTpeHHUE O0paleHus:

ofecneunBaeT OOBEKTHUBHOE, BCECTODOHHEE M CBOEBPEMEHHOE pPAacCCMOTpEHHE
obpaileHus1, NpH HEOOXOAMMOCTH - C yYaCTHEM IpakAaHHHA, HallpaBUBLIEro oOpaleHue, B
TOM YHUCIIE C BEIE3IOM HA MECTO;

YTOYHSET [P HEOOXOAUMOCTH y TIpaXOaHUHA MAONONHUTENbHBIE CBENEHUS WIH
NPOCHT TIPEACTaBUTh OTCYTCTBYIOIIHME MAOKYMEHTH (MO0 TejdeGoHy INpH HaJW4YMH B
obpaieHnH cBefieHUit 06 abDOHEHTCKOM HOMEpe WM NpHIJallaeT ero Ha JIH4YHyro Geceny
NUCBMEHHBIM U3BellleHHeM). B ciayyae OTKaza rpaxgaHuHa NpeNOCTaBUThL TpeOyeMyro
MH(OpPMALMIO WK AOKYMEHTH €My HAIpaBJSE€TC OTBET IO PE3yJbTaTaM PacCMOTPEHHUS
MUMEIOLIUXCA MaTepUaIOB;

npu  HeoOXOAHMOCTH ofecreuyHdBaeT 3alpoc JIONOJIHUTENbHBIX JIOKYMEHTOR,
MaTEpHAJIOB M CBEIEHWI 1M paccMOTpeHHs ofpallleHHs B JPYrHX TOCYyAapCTBEHHBIX
OpraHax ¥ y HHBIX IOJDKHOCTHHIX JIML, 3a MUCKIIIOYEHHUEM CYJOB, OPraHOB JO3HAHUA HU
OpraHoB IPEBAPUTENBLHOIO CIEACTBUS;

NpOBOJAUT IPOBEPKY IO YKa3aHHEIM B oOpaleHun ¢akraM, IpU HEOOXOAUMOCTH
JIMYHO BCTPEYaETCs C rpaxkJaHUHOM, HAlIpaBUBIIUM O6pallleHHeE;

OCYILECTBISET KOHTPOJIb CPOKOB IIOCTYIUICHHS 3alpaliMBaeMOil HHQOpMaluy;
JejlaeT HAllOMUHAHHWA COMCIIOJIHUTENAM O CpOKax HCIOJIHEHHSA TOpYYEHHUsA; BHOCHT
NMPEMJIOKEHUA [0 OKa3aHHUIO BO3MOXXHOM IIOMOIIM 3asBUTENI0; INPHHUMAET MEpHI,
HalpaBJICHHEIE Ha BOCCTAHOBJIEHHE WM 3aLIUTY HAapYyIIECHHEIX NpaB, CBOOOA M 3aKOHHBIX
MUHTEPECOB IpaXKIaHNHa;

YBEOOMIIAECT TIpaKJaHWHA O HampaBieHHH €ro oOpallleHHsA Ha pacCMOTpPEHHE B
Ipyrod rocyiapCTBEHHEIH OpraH, opraH MECTHOTO CaMOYIPAaBJIEHHS WIH JOJDKHOCTHOMY
JMIly B COOTBETCTBMM C HX KOMIIETEHLUEH, B CPOKH, YyCTaHOBJieHHhle DenepanbHBIM
3aKOHOM;

MOATOTAaBIMBAECT TMPOEKT IIMCBMEHHOrO OTBETA 3QiBMTENI0 [0  CYIIECTBY
NOCTaB/IEHHEIX B 00pallileHHH BOIIPOCOB C pa3bsCHEHUEM NOpsKa 00KanloBaHUs! IPHHATOTO
1o o6palleHuo peteHms.

245.8. Ilpu paccMoTpeHun  oOpalieHHs, OTHECEHHOIO K  KaTeropuu
«MPEMIOKEHHE», HCIOIHUTENEM OLIEHHUBAaeTCA LeAecoo0pa3sHOCTh IPHUMEHEHHA Ha
NPaKTHKE KaXXAOH pEKOMEHJALMM TpakJaHWHA, Ha OCHOBAHUU YEro JeNaercs BEIBOJ O
BO3MOXXHOCTU €€ INPUHATHS WIN OTKIOHEHHUS. IIpUHATHIE NMpeayioKeHUS YUUTHIBAIOTCH B
MPaKTUYECKON JEeATENBbHOCTH U npd O0OOILEHHMH NpaBONPHMEHUTENBHOH mpakTHkd. O
pe3yJibTaTax pacCMOTPEHHMS NPEATIOKEHUS TPaXAaHHHY COOTBETCTBYIOIHMM JOMKHOCTHBIM
JIMLIOM HAamNpaBiseTCs OTBET.

2.4.5.9. Ilpu paccMoTpeHuH 00pallieHHs, OTHECEHHOI0 K KaTErOpUHU «3asiBJIEHHE), B
clyyae HaJIW4yMsig [JOCTATOYHBIX OCHOBAHMA M [OJNOXMTEJIBHOIO pELICHHUA BOIIpoca
NPUHHUMAIOTCS COOTBEICTBYIOIIHE Mephl. B oTBere rpaxkngaHuHy coobmiaercs 00
yJIOBJIETBOPEHUHU IIPOCHOBI UM MPHYKHHAX 0TKA3a B €€ YIOBIECTBOPEHUH.

2.4.5.10. Ilpu paccmoTpeHnH oOpalleHHs, OTHECEHHOr0 K KaTeropuu <oxanoba»,
HCIIOJIHUTENIEM TpoBepseTcss O0OOCHOBAHHOCTh KaXJOro JoBoja rpaxnaaHuHa. Ilo
pesyibTaTaM  pacCMOTpeHMs KainoObl INpUHUMAIOTCA HeoOxXoOuMble  MepH  AJid



BOCCTAHOBJICHUSI HapyHIEHHBIX IpaB, CBOOOA M 3aKOHHBIX HMHTEPECOB TpaKAaHWHA HIIH
pa3bACHAETCA HENPABOMEPHOCTh NpEABABIAEMBIX TpeOOBaHUi (NpETEH3MIt), a TaKKe NpH
HeoOXOAMMOCTH NMOPAAOK 003KalOBaHUs IPUHATOIO PELICHHUS.

2.4.5.11. Ecnu o cBeieHUAM, M3JI0XKEHHBIM B Xkajio0e, UCIIONHUTENEM IIPOBOJHIIACE
npoBepKa, TO TIIocie €€ 3aBeplleHus HJst OOOOLIeHHS pe3yJIBTaTOB COCTaBJIsAeTcs
MOTHBHPOBAHHOE 3aKJIIOUEHHE O pPe3yJbTaTax [POBEeJEHHOI NPOBEPKHU C U3JIOMKEHHUEM BCEX
BHISIBJIEHHBIX HApyLIEHWH UM yKa3aHWEM Ha OTCYTCTBUE TaKOBBIX, JEJAIOTCSA BEIBOIBI U
NPEIJIOKEHHUS.

3akAlOYEHUE COCTABIAETCA B IIPOU3BOJIBHOM (OpME M JOMKHO COJEpXKaTh
00bEKTUBHBIA aHaNnU3 COOpaHHBIX MaTEpHaNIOB, a TaKKe BBIBOJBI 10 UTOraM IIPOBEPKH, B
TOM YHCIIE pEHICHUE O CIIMCAHHWM MAaTepHaIOB B J€J0. 3aKitOueHHe TOAMHCHIBAETCS JIUIIOM,
NPOM3BOAMBIIMM  TpOBEPKY, M  YTBEpXKAAeTCAd  pPYKOBOJIHUTENIEM  CTPYKTYpHOTO
noapaszeneHus MuHucrepcTba.

3aKIIOUEHHE HE COCTaBIAETCs B ClIydae, €CllM 3asBUTENh 00paTUiICs ¢ 3asBJIEHHEM O
npeKpalleHHH paccMOTpeHus obpateHus.

Ecnu B Xofie NPOBEPKM 1O OGpAIllEHMIO BHIABIEHE HApYLIEHUS IIpaB, CBOGOA M
3aKOHHBIX MHTEPECOB TIpaXJaH, HEIOCTATKM U YNOyHIEHHS B  JIEeATENLHOCTH,
3710yNOTpeONEeHUss  JO/DKHOCTHBIX  JIMII  CHYXeOHBIM  TOJIOXKEHHEM, a  TaKxKe
HEOOOCHOBAHHOCTE MPHHATHIX MMHU pELIEHHH, SBMBLIMXCH IIPUYHHOU XKaJoOBI, B
3aKIIOYEHHH YKa3bIBAlOTCA MEPHI, IPUHATbIE K BUHOBHBIM JIMLIaM. JIOKYMEHTHI O IIPUHATHH
TaKHMX Mep JHO60 MX KONHHM 00A3aTeNbHO INPHIAraloTCs K MaTepuajiaM IIPOBEPKH H
MOJIIUBAIOTCS B JEIO.

B oTBeTe rpaxxiaHuHy coobiaercs o pe3ynbTaTax poBeJeHHON NPOBEPKH.

2.4.5.12. 3anpoc no obpalleHuIo, HaNpapJIsSeMblii B ToCyJapCTBEHHBII OpraH, oprat
MECTHOIO CaMOYMNpaBJIEHHS MM JO/DKHOCTHOMY JIMIY, HOJKEH COIEp>KaTh CBeleHUs 00
obpallleHHH, 10 KOTOpOMY 3anpallinBaercd MHGOpMalUs, CYTh BOMpOca, Ui pa3pelieHus
KOTOpOro Heo6xoauMa MHGOpMaNUs, CpoK IpejcTaBieHus HHopMmauuu (obpaselr 3anpoca
NpHUBEIEH B npUioxeHuu 10 k Hacrosmei MHCTpykiun).

Konua 3ampoca U ero NnpoekTr npuoOmiaeTcs K MarepuajiaM COOTBETCTBYIOLIETO
obpauieHus.

2.4.5.13. Ilpn mnocrymieHHH B YCTaHOBJICHHOM IIOpAOKE 3ampoca H3 Jpyroro
rocyapCTBEHHOIO OpraHa MM OT JOJDKHOCTHOTO JIMIIA, paCCMaTpUBAIOLIero obpaieHue, B
TeueHHe 15 KaneHOapHHIX JHEH TrOTOBATCA M NPENOCTABIAIOTCS B YKa3aHHBIN
FOCYJapCTBEHHEIH OpraH MWIH JOMKHOCTHOMY JIMIY JOKYMEHTBI W  MaTepHalbl,
HeOOXONUMBIE JJI pPacCMOTpeHHss oOpallleHHS, 3a MCKIIOUEHHEM JOKYMEHTOB H
MaTepHasioB, B KOTOPHIX COJEPXKATCS CBENEHHS, COCTaBJIAIOIIME I'OCYNapCTBEHHYIO WIIH
MHYI0O OXpaHAeMYIO ¢enepalbHBIM 3aKOHOM TaiiHy, U AJIS KOTOPHIX YCTaHOBJIEH OCOOLIi
NOpAAOK NPEJI0CTaBIICHHS.

IIpy noaroTtoBke oTBeTa Ha 3ampoc B O0A3aTENBHOM MMOPSAAKE YKa3bIBAlOTCA
PEKBH3HUTEHI 3a1pOCa, 10 KOTOPOMY MOAroTOBNIeHa HH(GOpMaLus, cBeaeHHA 00 0OpalleHHH
3anpalliMBaeMas HHGOpMalUs.

2.4.5.14. B cnywyae ecnM npefoCTaBlICHHUE 3anpallMBaeMoii HHpopManmuu B
YKa3aHHEIl CPOK HEBO3MOXHO, B TeYeHHEe 7 KaJleHOapHHX AHEH CO AHA perucrpaliu
3ampoca aBTOp 3anpoca yBeJomisiercs o6 OTCpOYKe OTBETa Ha 3alpoCc C yYKa3aHUEM ee
NPHYMHBl M CPOKa IIPENOCTABJICHUS 3alpalldBacMoOil MHPOpMalMM, KOTOPHIHi HE MOXET
NpeBBINIATh 15 KajleHAapHBIX JHEH CBEpX yCTaHOBJIEHHOIO CpOKa OTBETa Ha 3aIpoc.

24.5.15. B cmywae ecnd 3amnpamyBaeMas HHQopMalus O JESTEIIbHOCTH
rOCyAapCTBEHHOro opraHa omy0JIMKOBaHa B CpeACTBaX MaccoBod HH(OpMalMM HIIH



pa3MeleHa Ha OQHULHaIBHOM caiite B ceTH «VIHTEpHET», B OTBETE Ha 3aMpoC AOIMYCKAETCH
OrpaHHMYMBAaTBCA YKa3aHHEM Ha3BaHHA, JaThl BBIXOJa M HOMEpa CpEACTBa MacCOBOIA
MHpopMaLMM, B KOTOpOM onybnrMkopaHa 3ampamuBaeMasd HHGopMauusa, W (WIH)
3JIEKTPOHHOTO ajipeca 0GpHLHATBHOrO caiiTa, Ha KOTOpOM 3Ta HHbOpMaIU pa3MeLIeHa.

2.4.5.16. B cnyuae ecnu 3amnpaiigBaeMas HHGOpMAalMs OTHOCUTCS K UHGOpMaluu
OrpaHMYEHHOro JOCTYyIla, B OTBETE Ha 3alIPOC YKa3bIBalOTCSA BUJ, HAUMEHOBAaHHE, HOMEP U
JiaTa MPUHATHS aKTa, B COOTBETCTBHM C KOTOPBHIM JOCTYH K 3ampalinBaeMoii HHGopMaliu
OrpaHHYEH.

24.5.17. B cnyyae ecnd 4acTh 3alpalldBacéMOii HMH(pOpMallMH OTHOCHUTCH K
MHpOpMalM  OrpaHHYEHHOro [JOCTYNa, a oOcTanbHas HH(boOpMalUMs  SBISETCA
oOLIeNOCTYIHOM, MOJIb30BaTeN0 HHGOpMalMM NpPEJOCTaBiaseTcs  3alpaiirBaeMast
HHpOopMauHs, 3a HCKIIOYEHHEM HHpOpMaLM¥ OTPAaHUYEHHOT0 JOCTYIIa.

2.4.5.18. CBenenus, coaepxainuecs B o6palieHuaX, MOTyT UCIIOJb30BaTLCS TONBKO B
CIy)keOHBIX LENIX MU B COOTBETCTBHMHM C [IOJIHOMOYMSMH JHLa, paboTaiomero c¢
o0palleHUEM.

24.5.19. Ilpu paccMoTpeHud oOpalieHHss He JOMYCKaeTcs pasIvialleHue
COJEp)KaIUUXCS B HEM CBEACHHUH, a TaKkKe CBEICHMI O YaCTHOM XU3HHU 3asaBUTeNs 6e3 ero
cornacus. He sABisieTcs pasrjalieHHeM CBEIEHMI HampaBlieHHe oOpallleHusl B MUCEMEHHOMH
¢bopMe B rocyHapCTBEHHBI OpraH WM AOXKHOCTHOMY JIMILY, B KOMIIETEHIIHMIO KOTOPBIX
BXOJIUT pEILICHHE TIOCTABJICHHBIX B 0OpallleHMH BOIIPOCOB.

2.4.5.20. 3anpemaercs nucaTe Ha Tekcre obOpateHus. Jlomyckaercs € MOMOUIBIO
MapKepa BBIOENATH OTAENbHBIE YYAaCTKH TEKCTa, UMEIONIME NMPUHIHIHAILHOE 3HAUYEHUE U
Tpebyromue ocoboro BHHMaHMA B XONI€ HETNOCPEICTBEHHOIO pa3pelieHus oOpalleHus
UCIIOJTHUTENEM.

2.4.5.21. Tlepenauya oOpallleHHidi B NMCBMEHHOH (OpME U3 OJHOI'0 CTPYKTYpPHOIO
nojpasleneHus B ApPYroe OCYIHECTBIAECTCA HA OCHOBAaHHU IOPYYEHHs, YKa3aHHOI'O B
pEe30NIIOLIMKH  JOJMKHOCTHOTO  JIMLIAa, 4Yepe3 OTHeN ToCyJapcTBEHHOM cnyxObl u
NPOTHBOACHCTBUS KOPPYTILIHH.

2.4.5.22. JIOKyMeHTH], MOCTYIHBILHE U3 APYTHX OpraHHM3alldii HETIOCPEACTBEHHO B
CTPYKTYypHOE mojpa3zeneHue (HE3aperiCTpUpOBaHHEIE), B 00A3aTENbHOM IOpSAIKE
HaMpaBIISIOTCS IS PETUCTPallMi B OTAEN FOCYJapCTBEHHOHN CIy)XOBl M NPOTUBOACHCTBUSA
KOpPYILHH.

2.4.5.23. Bcee cneuuanuctel, pabotaromue ¢ oOpalHEeHUSMHM TpaxAaH, HECYT
OTBETCTBEHHOCTH 3a COXPAHHOCTh HaXOAAIIUXCS Y HUX TOKYMEHTOB U ITUCEM.

CeeneHnus, conepxainuecs B oOpalleHUsX rpakJaH, MOTYT HUCIIONb30BaThCS TOMBKO
B CIY>XEOHBIX LENIX M B COOTBETCTBUH C MOJNHOMOYMSMM JHLa, paboTtarouiero c
oOpalueHneM.

Ilpn ytpate ncnonuureneM obpaiueHuii rpaxaaH B THCbMEHHOI GopMe HazHaYaeTcs
cinyxeOHoe pacciiefoBaHHe.

2.4.5.24. OOpaumeHue He MOXeT OBITh OCTaBJICHO 0€3 pPacCMOTPEHHS WM
pacCMOTPEHO C HapyUIEHHEM CpokKa IO IpHYHHE MNPOJOKUTENBHOIO OTCYTCTBHUS
CHelMaNCTa, pacCMaTpUBaBLiero obpaiieHue (OTMycK, KOMaHIMpOBKa, 60n€e3Hs U T.14.). B
YKa3aHHBIX CJy4asix HCIOJHUTENb OO0sA3aH IepelaTh BCe HMEIOIIMECE Y HEro Ha
UCTMIOJTHEHUH OOpallleHUs1 Ha PacCMOTPEHHE APYroMy CHELHATUCTY, KOTOPHIA COrJIacHO
pacnpeneneHnio 00513aHHOCTE#H, 3aMEIaeT UCIIOTHUTENSA BO BPEMS €r0 OTCYTCTBHSI.

Ilpu nepesBoae Ha npyryo paboTy WM OCBOOOXIAEHHHM OT 3aHMMaeMOH JIOJIKHOCTH
UCIIOJIHUTEND 00513aH CAATh BCE YUCTALIMECS 3a HUM OOpallleHus IpaxcIaH CIEUUAIUCTY,
OTBETCTBEHHOMY 32 JEJIONIPOHU3BOJICTBO B CTPYKTYPHOM NOpa3AcICHHH.

IIpn nMKBHOAIMM UMM pPEOpPraHU3alMM CTPYKTYPHOro MOApa3eneHus JHIO,
OTBETCTBEHHOE 3a JENONPOU3BOACTBO MO OOpalIcHUAM FpaXXAaH NAHHOIO CTPYKTYPHOIO



noApasieieHus, B MEpPUOA NPOBENCHUS JUKBUIALMOHHEIX MEpONPHUATHI Iiepenaer Bce
UMEIOIIMECS Ha HCHONHEHMH ofpalleHHss B OTAEN TIOCYHapCTBEHHOH ClyxXOBl H
NPOTHBOAEHCTBHA KOPPYILHMH, JIHOO B Apyroe CTpYKTYpHOE MOApa3AeieHHE 10 YKa3aHHIO
Munucrtpa xynsTyphl Pecrybauku Cepepras OceTus-Ananus.

2.4.6. TpebopaHust K 0OpMIIEHHUIO OTBETOB Ha OOpallieHus..

2.4.6.1. Pe3ynbTaThl pelieHUs BONPOCa, HOCTABJICHHOTO B OOpallleHHuH, coodIaloTcs
3aABHTENIO B (OPME OTBETA.

2.4.6.2. OtBeThl 3asMBUTENSAM MOIYT JaBaThCAd B NHUCBMEHHOHN Qopme, B dopme
3JIEGKTPOHHOTO AOKYMEHTa, B XOAE JIMYHOIO MHpUeMa OTBeT Ha obpallleHHe C COIJacHs
rpaxaaHMHa MoXkeT ObITh aH B YCTHOHU ¢opMe. B ocTalbHBIX CiIyyasx AaeTcs NUChbMEHHBIH
OTBET MO CYILNECTBY IIOCTABJCHHBIX B 0OpallleHHH BOIPOCOB.

24.6.3. IlogrotoBka mnpoekra oOTBeTa Ha obpallleHME  OCYINECTBIACTCS
UCIIONHUTEJIEM, HA3HAYEHHBIM JODKHOCTHBIM JIMLIOM B PE30JIIOLIHH.

24.6.4. OtBer Ha oOpameHHe OOMKEH OBITh CBOEBPEMEHHBIM, JAOCTOBEPHBIM,
000CHOBaHHBEIM M MCYEPNBIBAIOIINAM, COAEPKATh KOHKPETHYIO U YETKYIO HH(GOPMALHMIO 10
BCEM BOMpoOCaM, TIIOCTaBIEHHEIM B OOpallleHMHM, SCHHIM MO COAEPXaHUI0 MU
COOTBETCTBYIOIIMM  JEHCTBYIOLIEMY  3aKOHOJATENBCTBY, COJEPXKaTh HOPUIUYECKH
000CHOBaHHYI0 M MOTHBHpPOBaHHYI0 MH(OPMALIMIO 110 KaXIOMY H3JI0OKEHHOMY B HEM
JOBOLY M CCBUIKM Ha HOpMaTHBHBIE IIPaBOBBIC AaKTbl C MPUBEIACHHUEM COACPKAHUA
HOPMAaTHBHAIX MTOJIOKEHHUH, MOCIYKUBIIUX OCHOBAHHUEM ISl IPHUHATHS PELICHHS.

2.4.6.5. OtBerHl Ha oOpallleHNs 3asBUTENSM W aBTOPaM COIPOBOAMTENBHBIX ITHCEM
(npu Heo6XOAMMOCTH) B MUCHbMEHHOH (hopMe odopMistoTcs Ha oduUIMaIbHOM ONaHKe 3a
noaAnuceto MuHucTpa KyJabeTypel Pecnybnuku CebepHas Ocertusa-Ananus, aubo
3aMecTHTeNs MunucTpa Kynbtyphl Pecniy6nuku CeBepras Ocerus-Ananusi.

2.4.6.6. Texct oTBeTa COCTaBiIfeTCS B O(HIMAILHOM CcTHie ©Oe3 ymnorpebieHus
ciyeOHbIX ab6peBHaTyp U JOJDKEH COAECpKATH TPH YacCTH:

BBOAHA;

OCHOBHas 4YacTh;

3aKIIIOYUTENbHA.

Bo BBOIHOM 4aCTH yKa3blBalOTCA OCHOBHBIE PEKBU3UTH OOpallcHHsA IpaXkKIaHUHA:
MHHLMAIBL HMMEHH, OTYyecTBa M  (QaMHIUd 3aiBHUTENsA, [IOYTOBBIH aapec (B
TI0CIIEIOBATENbHOCTH, YCTAHOBIIEHHOH MpaBUJIaMHM OKa3aHHs yCIYyr MOYTOBOW CBS3H) WM
ajJipec 3JIEKTPOHHOH IOYTH JK60 aapec (YHUKaNbHBIH HACHTU(GUKATOP) JUYHOTrO KabHHeTa
Ha EnuHoMm moprane, yBaxutenbHasd ¢opMyna obpallieHHsi K 3asBUTENI0 (IpU HaJIUYUU
OaHHBIX 00 MMEHH M OTYECTBE), CCBHUIKA Ha PErMCTPallMOHHLIN HOMEp M JaTy oOpallieHus,
KpaTKoe COJepIKaHNE BONPOCOB, IOCTaBIEHHKIX B OOpallleHUH.

B 0CHOBHOI yacTH JOMKHO OHITH yKa3aHO, OTKYAa NOCTYNWIO ofpallieHue WM 1o
YheMY IOPYYEHHIO pacCMOTPEHO, KaKHe KOHKPETHBIE MeEphl MPHHATHEI MO KaKIOMY
3aTPOHYTOMY BOIIpOCy o0palleHus, AaHHEIE O pe3yJbTaTaX IPOBEPKH BCEX NMEPEUNCIICHHBIX
B ofpaiieHun (GakToB.

Ecnu npocn6a, uznoxkeHHas B oOpalleHHWH, HE MOXeT OBITH YIOBJIETBOPEHA, TO
yKa3bIBalOTCS NPUYMHEIL, [10 KOTOPBIM OHA HE MOXET OBITh YAOBIETBOPEHA.

B ciayyae HEBO3MOXXHOCTH MCIIOJHEHMs oOpallleHNss B YKa3aHHBIE CpPOKM HIIH
HEHCIOIHEHUS OTAEJIBHBIX BOPOCOB OOpallieHus B 0TBeTE 0GQOPMIIAETCS 3aKITIOYUTENbHAS
4acth, B KOTOPOH yKa3bIBalOTCS KOHKPETHHIE CPOKM UCMOJHEHUS, UCTIONTHUTENU NOPYYEHUH
M UX KOHTaKTHbIE TeJe(OHBIL.

Ecnu Ha obpalieHue aeTcs MpOMEXYTOUHBIH OTBET, TO B TEKCTE YKa3bIBa€TCH CPOK
OKOHUYATENBHOr0 pa3pelieHus BOIpoca.



B oTBeTe aBTOpY COMPOBOAMTENBHONO NHMCEMa IO OOpallleHHIO TIpaKIaHHHA,
IIOCTaBJIEHHOMY Ha KOHTPOJb, JOKHO OBITH YETKO YKa3aHO O TOM, YTO 3asiBHUTENb B TOH
HJIK HHO# (hopMe NpouHGPOPMHPOBaH O pe3ysbTaTax pacCCMOTPEHHS €ro oOparieHusl.

B oTBerax Ha TMHCbMa, B KOTOPHIX YyKa3hBalOTCA (aKThl HapylUIEHUS
3aKOHOJATENILCTBA, B CIy4asX MX MOATBEPXACHHUS, COOOIIAETCS O MepaX, NPUHATHIX s
yCTpaHEHHs HapyUIEHUH U B OTHOLIEHUH BUHOBHELIX JIMH,

Ha xonnekTuBHOe oOpalieHye OTBET JaeTcs B aJipec rpakIaHuHa, Yei ajpec yKa3aH
JUIS1 HaTIpaBlieHUs OTBETa U MO (paMHIIMK KOTOPOro OHO 3aperucTpMpoBaHo. B TekcTe oTBETa
HeoOXOAUMO YKa3bIBaTh, YTO OTBET JAETCS Ha KOJUIEKTUBHOE IMHUCBMO C MPEINIOXKEHUEM
JIOBECTH €r0 COAEPIKaHUE 10 CBEICHHA OCTAIBHBIX aBTOPOB.

Ecnu B KOJUIEKTMBHOM OOpallleHHHM yKa3aHbl aJipeca BCEX IpakjaH, MOAMHCaBLINX
€r0, TO OTBET JAETCS KAKIOMY U3 HUX.

B cinyyae 0TKa3a 3asBUTENIO B YAOBJETBOPCHUU U3JI0XKEHHBIX B OOpalieHuH MpochO
OTBET JO/KEH OBITh MOTHBUpPOBaH. B HeM Jaercsi OlieHKa BCeM AOBOAaM OOpalueHus,
yKa3BlBalOTCSI MOTHBBI M OCHOBaHMS OTKa3a CO CCBUIKOH Ha JeHcTByromee
3aKOHOJATENILCTBO M PEIICHUS KOMIICTEHTHBIX opraHoB. KpoMe Toro, B OTBETe 3asiBHUTEINO
JIOJDKHEI OBITH pa3bsCHEHHI NOPSIOK 00KanoBaHUs NPHUHATOrO PEIEHUs UM OOpalleHus B
CYI, €CH 3TO MPESYCMOTPEHO 3aKOHOM.

Ha nostopHOe ofpaleHue rpakjaHHHa IO BOIPOCY, Ha KOTOpHIH eMy Obl1 JaH
OTBET, €CIH C MOMEHTa HalpaBlIeHUs OTBETa CUTyallus He W3MEHWIACh, HUCNOJIHUTEND
BIIpaBe NpoayOIMpOBATH 3asBUTENI0 OTBET Ha ero npeabaymee obpamenue. [Ipu sTom
MCIIOJIHUTENb  TFOTOBHT  NPOEKT  CONpPOBOJMTEIBHOIO  MHCBMa 3@  [OAINKMCBIO
COOTBETCTBYIOHIETO AOJKHOCTHOTO JIMLA C MPUIOKEHHEM KOIIMU OTBETA 3asABUTENIO Ha €TI0
npensiayuee obpamenue. O6paszen; CONPOBOAUTENBHOIO NMHCEMA K OTBETY NPUBENEH B
npusiockeHuu 11 K Hacrosuieit UHcTpykium.

2.4.6.7. Ilpu onHOBpeMEHHOM MOCTYILJICHHH OCHOBHOTO 00OpallieHusA U ero aybnukara
nu6o mnoctyrmeHuu Ay6iuMKaTa A0 OKOHYAaHUS PAacCMOTPEHMsT OCHOBHOIO oOpaleHus
3as1BUTENIO JA€TCs EQUHEBIH OTBET.

Ecnu aybnukaT noctynun nociie OKOH4YaHUsA pacCMOTPEHUSI OCHOBHOIO OOpallleHHs,
TO 3aj4BHUTENI0 HAmpaBsETCI OTBET €O CCBUIKOH Ha [aTy M HCXONAIUMH HOMEp
OTIIPABJIEHHOr0 OTBEeTa Ha OCHOBHOE obpaiieHue. Konus oTBeTa HalpaBAsSETCS B Cllydae
APSAMOrO YKa3aHHs 3asBUTENS O €r0 HEMOIYYEHHUH.

24.6.8. OtBersl Ha ofpalllecHUS M 3alpoChl, IIOCTaBJIEHHBIE Ha KOHTpOJb, B
¢denepaibHble  FOCYAApCTBEHHBIE  OpraHbl, TOTOBAT  CHEHUAIUCTEI  KOHTPOIBLHO-
peBu3noHHOro otnena. Ilpu sToM oTBEeTH Ha OOpallieHHsl, MOPYYEHHUS 110 KOTOPHIM JaHEI
MunucrpoM kynsTyph Pecrmybnmku CeepHas OceTHsi-AnaHUsI U €r0 3aMECTHTEIEM,
rOTOBST CIELHATUCTE MUHUCTEPCTBA.

OtBernl obopmisioTcs Ha OQHIMAIBHBIX OaHkax 3a noanMceio MuHHCTpa
KyaeTyphl Pecniy6nuku CesepHast OceTrs- AnaHust 1460 €ro 3aMecTHTEN.

[Ipy 3TOM ecnM 3ampoc TNOCTYHHJ B OTHOLIEHMHM TIpaXXJaHWHA, HalpaBUBLIErO
NOBTOpPHOEe oOOpallleHHe, TO B OTBET€ Ha HEro MCIIOJHUTENEM COOTBETCTBYIOWIErO
CTPYKTYpHOTro nojapa3saeiaeHus MHHHCTEpCTBA UCIIONB3YETCs HHGOPManus, CoAepKalancs
B OTBETax HUCHOJHUTENEH Ha npeasiayiiue obpameHus 3asBUTeNs 110 TOMY K€ BONpOCY, U
NpHUJIAraloTcs paHee [JaHHBIE 3ajABHTENIIO OTBETH, 0e3 HampaBineHus oOpalieHus Ha
paccMOTPEHHUE B COOTBETCTBYIOIUE OPraHbl.

Ecnu ke 3ampoc, IOCTaBJIEHHBI Ha KOHTpOJb, NEepBUYHBEIH (B 6ase JaHHBEIX He
3apETHCTPHPOBaHE OOpamieHusa HaHHOTO 3asBUTENs IO JAHHOMY BOMNPOCY), TO OH
HampaBJsieTCd 10 KOMIIETEHIHMH Ul PacCMOTPEHHMA W TpelCTaBieHHs HHPOpMalHM B
teueHue 10 guei.

Ilppu oTOM, ecaM 3ampoc, TMOCTAaBIEHHBIH Ha KOHTPOIb  (elepalbHEIM



rocyIapCTBEHHBIM OpraHOM, HE MOXeET OBITH MCIIONHEH CBOEBPEMEHHO, CIEIHATUCT
MunucrepctBa roTOBUT B (elepalbHbli  FOCYJApCTBEHHBI#  OpraH  IIPOEKT
IPOMEKYTOYHOTO OTBETa 3a IOAIMMUCHI0 INOJKHOCTHOTO JiMla ¢ MH(popMauueid o ToM, B
KaKie¢ TIOCYAapCTBEHHBIE OpraHbl M OpraHbl MECTHOTO CaMOYINPaBICHHSA HalpaBlIEHBI
3aIpochl IJI MOJY4YEHUS HEOOXONUMOM I MOANOTOBKM OTBeTa MHGOpMALUH, a TaKKe
0003Ha4yaeT CpOKYU NPEJACTaBICHHS OKOHYATEILHOIO OTBETA.

OTBeT 3asABUTENIO 10 3aNpOCaM, IOCTaBICHHEIM Ha KOHTPOJIb, HE HAIlpaBJIAETCA.

2469. B orBere Ha ofpamieHHe TpaxaHMHa YKa3bIBalOTCS JaHHblE 00
McrioNHuTene: GaMuius, UMs, OTYECTBO U HOMEp Cliy:keOHoro TenedoHa (B JIEBOM HIKHEM
yriy nocneiHeil CTpaHULIb! OTBETA).

2.4.6.10. OrBer Ha OoOpailieHUE FOTOBUTCA HCIOJHUTENEM CTPOrO IO PE30IOLHH
JNOJDKHOCTHOTO  JIMLIA, paccMOTpeBuIero ofpalleHue, BH3HPYETCS PYKOBOIUTENEM
CTPYKTYPHOTO nojapasfieNeHust (WK JIMIIOM €ro 3aMEeHIaAloM), KOTOPOMY OBIIIO MOpYUYEHO
paccMoTpeHHe OOpallleHHs TIpakJaHWHA, U MOJNUCEIBaeTcs MHMHHUCTPOM KYNbTYpHl
PecniyOnuku Cesepnad Ocerus-Ananus nudo €ro 3aMeCTHTENIEM.

2.4.6.11. Tlepen nepenaueit oTBeTa 3asBUTENA Ha MOANUCH PYKOBOACTBY CHIEITUAIUCT,
OTBETCTBEHHBIH 3a  JIENONpPOMU3BOJACTBO B  CTPYKTYpPHOM  IOApa3feiieHHH, Jnbo
PYKOBOAMTENb CTPYKTYPHOIO I[I0Apa3fei€eH!s IpOBEpSET MPaBUIBHOCTh OGQOpMIICHHUS
OTBETa, HAIMYHE U COOTBETCTBUE IMPWIOXKEHHH, yKa3aHHBIX B OTBETE, IPaBHUIBHOCTH
yKazaHus ajpeca, GaMHIMH M MHULMANOB KOPPECHOHAEHTA, CCHUIKM Ha MHHIMATHBHEIN
JOKYMEHT M JApPYTUX peKBU3UTOB. B oTBeTE HE nOmycKaeTcs B3aMMOUCKIIIOUYAIOmas IO
coJepxaHuio MHGopMaLus, GOpMalIbHEI MOAXOA K PELIEHUIO ITOCTaBJIEHHEIX BOIPOCOB,
OTCYTCTBHE HHGOpPMALMH O Mepax, NOPHHATBIX C LENbI0 YCTPAHCHHSA BBIABJIEHHBIX
HEJ0CTAaTKOB, OTCYTCTBUE apryMEHTOB, €CJIH 3asBHUTEJb [TOJTy4aeT OTKas.

2.4.6.12. Tlpoekr oTBera BMecTe ¢ HEOOXOAUMBIMH MaTepHalaMH MpEICTaBlISeTCS
JNOJDKHOCTHOMY JIMIY MJIH PYKOBOJIHMTENIO CTPYKTYPHOTO NOApPA3fENEHUsI Ha MOAIUCH HE
nosaHee 3 paboumnx AHEH 0 HCTEYEHHs CpOKa pacCCMOTpEHHUs oOpallieHHs, 32 HCKIIIOUEHHEM
ofpalleHuii, CpOK paCCMOTPEHHUS KOTOPBIX COCTaBIIsIET MeHee 5 pabouux JHei.

2.4.6.13. 3aBU3MPOBaHHBI pYKOBOIUTENEM CTPYKTYpPHOIO TMOJApa3fieNieHHs W
MOANMUCAaHHBIM [OJDKHOCTHBIM JIMIIOM OTBET 3asdBUTENI0, aBTOPY CONPOBOAUTEIBHOIO
nuceMa (crnpaBka, CiyxceOHasi 3almucka) nmepeaacTca B OTAEN rocyJapCTBEHHON CIyx OBl U
NPOTUBOJECHCTBUSA KOPpYINLMH I UX PETHCTpallMM M OTIPABKM OTBETA 3asBUTENO H
aBTOpY COIPOBOAMTENLHOIO NMUCHEMA.

24.6.14. OtBersl Ha oOpameHuss rpaxJaH M3 pecnyOJMKaHCKUX OpraHoB
rOCyJapCTBEHHOH  BJIaCTH, TEPPUTOPHAIBHBIX OpraHoB  (elepallbHBIX  OpPTaHOB
rocyJlapCTBEHHOH BIacTH, OpraHOB MECTHOIO CaMOYIIPaBIIEHUs MU HHBIX OpraHu3auui
NOCTYNaloT B OTAE] TIOCYJapCTBEHHON ClyXObH M IPOTUBOACHCTBUS KOpPPYINLHUH IO
KaHaJlaM [TOYTOBOH CBA3M WJIM I0OCTaBIAKOTCA HAPOYHO KyphEpaMHU.

2.4.6.15. Crneunanuct OTAENa TOCYJapCTBEHHOH CiyObl M IpOTUBOAEHCTBHA
KOppYNILIMH, OTBETCTBEHHBIH 3a mpueM U oOpabOTKy OTBETOB, CIPaBOK M CHyXeOHbIX
3aMUCOK, POBEPSET:

NpaBUIBHOCTE OOPMIIEHHS JOKYMEHTA;

HWJIHYHME BCEX HEOOXOAMMBIX PEKBH3HTOB AOKYMEHTa, B TOM YHCJIE CCBUIKM Ha
PETUCTpalMOHHEII HOMEp U aTy obpalleHus;

COOTBETCTBHE IOJMHUCH JOJKHOCTHOIO JIMIIA YKAa3aHHOMY B PE30JIIOLIUH;

NpaBUIBHOCTh OO0pabOTKM M perucTpalMl OTBETa M BHeCeHHMs JaHHBIX B COJ
«eno». '

2.4.6.16. Ecnu nopydeHue 65110 aipeCOBaHO KOHKPETHOMY JOJDKHOCTHOMY JIHLY, TO



OTBET MOAMNMCBHIBACTCA 3THM JO/DKHOCTHBIM JIMIOM (MIM JIMIOM, 3aMEIHAroUI¥M €ro B
YCTaHOBJICHHOM HOPSAIKE).

2.4.6.17. Ecam B pe3omOUMH JODKHOCTHOIO JIMIA YKa3aHO HECKOJIBKO
HCHOJIHUTENEH U OTCYTCTBYET NOMeTKa «B yacTu Kacaroleicsy, To BCe COUCTIONHUTEINH 10
pe3yibTaraM pacCMOTpeHUs OOpalieHus NPEeaCTaBIAOT MHGOPMALMIO OTBETCTBEHHOMY
HCIIOIHUTENO (KOTOpPOMY IOpy4YeH CBoj JHO0 YyKa3aHHOMY B pE3OJNIOLMH MEPBBHIM),
KOTOPHIH TOTOBHUT, MOJANKMCHIBAET M HANpaBnseT 0000INEHHBIN OTBET aBTOpPY MOpPYYEHUS H
3aABUTEIIIO.

3afBUTENs JO/KEH IOJNYYUTh OJUH OTBET, COAepXalUi HHpOpPMAILHIO 1O BCEM
IIOCTaBJIEHHEIM UM B 00palieHH BOIpPOCaM.

Ecnu ke B pe3onioldd HMeercs noMerka «B wyactu kacarolueics», TO KaxABIH
MCIIONIHUTEND paccMaTpuBacT oOpallleHHE TONBKO B 4YacTH, €ro Kacawolueics. OTBer
HanpapBJACTCA HANpAMYIO 3asdBUTENI0 M JOJKHOCTHOMY JIMLY, JaBlieMy MNOpydeHHe o6
MCHOJIHEHUH O0palieHusl.

24.6.13. B cmyyae eciu B pe30OMIOLMM [0 pacCMOTpPEHHIO oOpaimeHus
3allpallMBalOTCd IPENJIOKEHMS, TO OTBET 3aIBUTENIO IOMKEH COAEPKAaTh KOHKDETHHIC
NpPEIVIOKEHUA 0 pELICHHIO YKa3zaHHBIX B oOpameHHH BonpocoB. IIpH 3TOM oOTBeT
3a8BUTENIO JlaeTC TONBKO IMOCJIE€ pAcCMOTPEHHS MPEACTABICHHBIX HpPEIUIOKEHHI
COOTBETCTBYIOLIUM JOJPKHOCTHBIM JIULIOM.

2.4.6.19. TlpunATele OT MCIOJHHUTENEH OTBETHl PETHCTPUPYIOTCH CIELHATMCTOM
OTAeNa roCylapcTBEeHHOM cmyxOnl M mnporuBojeiicteus xoppynuuu B COJL «Jeno».
OnHOBpPEMEHHO Ha TUTYJIBHON CTOpPOHE MEPBOH CTPaHULIEI OTBETa Ha GyMaKHOM HOCHTENE
NpOCTaBACTCA  PETMCTPAlMOHHBEIA  wmTamMn  MHHHUCTEPCTBa,  KylJa  BHOCHTCH
pErucTpalMOHHBIH HOMEP NJOKYMEHTA H JaTa PErUCTPalHH.

2.4.6.20. 3aperucTpupoBaHHBIE M NpHOOLIEHHblE K OOpalleHUsAM OTBETHI
nepenaloTcss B CTPYKTYpHBEIe  mojpasaeneHuss  MuHucTepcTBa s JAOKJada
COOTBETCTBYIOIHEMY TOJIKHOCTHOMY JIMLLY.

OcHoBaHMeM Ui CHATHSA C KOHTPOJS M CIIHCaHHA «B AeJI0» oOpallieH it rpaxkiaH, 1o
KoTopeIM MunHucTpoM KynsTypel Pecnybmukm Ceepnas Ocerus-Ananms, aubo ero
3amecTuTeNeM OBIIO 1aHO KOHTPOJBHOE MMOpYYEHUE UCHONHUTEMIO(SIM) JHOO MOpydYeHHe C
YCIIOBHEM IIPOMHGOPMHUPOBATD (ZIOIOKUTH) O pe3ybTaTaX paCCMOTPEHMS, ABIAETCA OTBET
(cnmyxxebHast  3anmKcka), ITOATOTOBJIEHHAsA  HMCHOJHUTENEM(AMH) M NOAMHCAHHAs
COOTBETCTBYIOIIUM IO/KHOCTHHIM JIMLIOM (TIpH HEOOXOIMMOCTH € BH3aMH JOJDKHOCTHBIX
JIML, YYaCTBOBaBUIMX B HCIIOJIHEHHUH IIOPYYEHHS).

24.6.21. PemeHue IOMKHOCTHOrO JIMI@ O CHHCAaHHMM OOpallieHHst «B IeJI0»
¢uxcupyeTcs Ha GnaHke pe30JIIoIMH, NPHKPEIUIETCs K NOMTHHHUKY obOpamieHus (KapTouke
JUYHOrO IpueMa) U coIepxur ciosa: «B aeno», MOAMUCHIBAETCA JOJDKHOCTHBIM JIMIIOM
cOOCTBEHHOPYYHO C MpOCTaBleHHeM Jathl. [locne 3TOro JOKyMEHTHI MEpelaloTes B OTAE
rocyaapcTBEHHOH cnyx6bl M NPOTUBOJEHCTBUA KOpPPYINLHH JUIl XpaHEHHs B
YCTaHOBIEHHOM IMOPAJIKE U UCTIONB30BaHMs B CIIPABOYHEIX LENSX.

2.4.6.22. CobnoacHue YCIOBUH MpaBUIBHOTO CHHCaHUS OOpalleHUs «B HEJIO»
OCYLIECTBIAET CIEUUANNCT OTAENAa TOCyNapCTBEHHOH cCnyx0b H INpPOTHBOAEHCTBHA
KOppYMLHH.

2.4.6.23. Oteer Ha ofpalieHHe, MOCTYNHUBILUEE B 3JIEKTPOHHOK (opme, mocie
peructpauvy B OThene OTIHpaBiseTCA 3aiBUTENI0 Ha aJpec 3JICKTPOHHOH MOYTH KOO
agpec (YHUKanbHBIH HAeHTH(UKaTOp) NUYHOro kabuHera Ha EjnuHOM moprane, myTeMm
CKaHUpPOBAHMA NHCBMEHHOro orpera. OpuruHan oTBera INpuoOluaeTcs K MaTepvalaMm IO
ofpalieHHIO.

OTnpaBKa HCXOAAKMX OTBETOB OCYIIECTBIAETCA B IeHb perucrpauuu. Komnus otsera
3adBUTENI0O M €ro IpOEKT BKIAIBIBAIOTCA B Je€Na Ui XpaHEHUS M HCNOJb30OBaHUS B



CIPaBOYHEBIX LENSX.

2.4.6.24. OrtmnpaBineHde OTBeTOB 0e3 pervcrpalldd B OTAENE TroOCylapCTBEHHOMH
c1yObI M TPOTHBOEHCTBUA KOPPYIILIUK HE JOITYyCKaeTC.

2.4.6.25. Tlo npocebe rpaknaHHHa €My MOXET OBITH BBIJaHa KOIMsl OTBETA, €CIIH
yKa3aHHBIH OTBET UM He OB 10JIy4YeH I10 He 3aBUCSALINM OT HEro 0OCTOSTENILCTRAM.

Brigaua rpaxaaHMHy KONMHM OTBETa OCYLIECTBISETCS CIELIMAIUCTOM OTHEIA
rocylapCTBeHHOM cayx0Obl M TPOTUBOACHCTBHA KOPPYIUMH [0 COMJIACOBAHHUIO C
JOJI)KHOCTHEIM JIMLIOM, paccCMaTpUBaBLIMM oOpaliieHue.

2.4.6.26. He paspeinaerca OTNpPaBiATh 3aABUTENAM B KaueCTBE OTBETOB Ha MX
oOpauleHUss KOIMUHU CIY)KEOHBIX JIOKYMEHTOB, BHOCHTb Kakue-Tu00 M3MEHEHUs B
cojiep)kaHue oTBeTa 0e3 paspelieHus JOHKHOCTHOTO JIMLA, MOAIUCABLIETO €r0, HANPaBJIATh
rpakJjaHaM OTBETHI C HCIIPABIEHUAMH (B TOM YHCJIE B PEKBU3UTAX).

3. ITopsigok paccMOTpeHHs OTAeJbHBIX O0pameHni

3.1. OrBeT rpaxkJaHuHy Ha ero obpalleHue, NOCTyNHBILeE B MMCEMEHHON (opMe, He
JaeTcs, €Cli¥ B HEM He yKa3aHbl ¢aMWINS rpakIaHHHA, HalpaBUBIUEro obpalleHue, UiH
NOYTOBBI aJipec, MO KOTOPOMY JOJKEH OBITh HampaBiieH OTBET. Taxoe oOpallieHHue
CIIMCBIBAETCA «B JENIO» B YCTAHOBJIEHHOM IOPSAIKE.

Ecid B yka3aHHOM OOpalleHMH COAEP)KATCS CBEAeHHA O MOATrOTaBIMBAEMOM,
COBEpIIIaEMOM MJIH COBEPIIEHHOM IIPOTHBOIPABHOM JEAHMM, a Takke O JHULE, €ro
NOArOTABIIMBAIOIIEM, COBEPLIAIOIEM WM COBEPHIMBIIEM, OOpalleHHUE IOMJIEKUT
HalpaBJICHUIO B FOCY1apCTBEHHBIM OpraH B COOTBETCTBHUHU C €0 KOMIIETEHIIHEH.

3.2. ObGpamenre, B KOTOpoM obxanyeTcs cynebHOe pelleHHe, BO3BpalLaeTCs
3adBUTEJIO, HAalIpaBUBIIEMY obpalileHHe, C pa3bACHEHHEM MopsaaKa 00)KanoBaHUs JaHHOIO
cyaeGHOro perieHusl.

3.3. Ha oOpamende B mnHCBMEHHOH ¢QopMe, TEKCT KOTOPOro HE NOAAACTCA
NpPOYTEHHUIO, OTBET HE AAeTCA, U OHO HE MOUIEXKHT HAMNpaBJCHHIO Ha PAacCMOTPEHHE B
rocyJapCTBEHHBIH OpraH, opraH MECTHOrO CaMOYIpaBJIeHUS WM AOJKHOCTHOMY JIHIY B
COOTBETCTBHMHM C HMX KOMIIETEHLMEH, 0 4eM B TeueHHe 7 KaJleHIapHHIX AHEH COo JHA
perucrpauru obpaileHus coobuLiaeTcs rpaxJaHUHy, HanpaBUBLIEMY OOpallleHHE, €CIIH €ro
baMunua M MoOYTOBEIM aipec mnomjaiorcs npoureHuio. O6pasen oTBeTa NPHBEACH B
npuioxeHud 12 x Hacrosuieit MHCcTpyKuuu.

Ecnu ogHoBpeMEHHO (paMHUIIUS U NTOYTOBKIHM ajipec aBTopa oOpallieHHs He MOAJA0TCA
MPOYTEHUIO, OOpallleHHe CIIUCEIBAETCA B €10 6€3 HaNpaBJIeHUs! OTBETA 3aABHTEJIIO.

3.4. Ha oOpauieHue B MUCBMEHHOH ¢opMe, HE UMEIOLEE CMBICIIOBOTO COAEPKAHUA
MIH KOHKPETHO BBEIpD&XEHHON mpochkOBl, 3asBUTEN0 coobmaercs o0 OCTaBlIeHHH
obpaiiieHus Ge3 paCCMOTpEeHMsl WM NPUHATHN HHGOpMaLMH K cBeAeHHI0. Obpasell oTBeTa
IIpUBEJIeH B puioxeHuHu 13 k Hacrosmer MacTpykiuuy.

3.5. B ciyyae ecny OTBET MO CYLIECTBY NOCTABJIEHHOIO B oﬁpamennn BOIpoOca He
MoKeT ObITh JaH 6e3 pa3rnamleHus CBeJeHUH, COCTaBIAIOIUX FOCY1apCTBEHHYIO HIIH HHYIO
oxpaHsieMylo ¢enepalbHEIM 3aKOHOM TaiiHy, Ipa)XJaHHHY, HalpaBHBLIEMY OOpallECHHE,
coo011aeTcs 0 HEBO3MOXXHOCTH AaTh OTBET IO CYIIECTBY MOCTaBJIEHHOIO B HEM BOIIpOCa B
CBSI3H C HEJIOMYCTUMOCTBIO pa3rilallieHHs YKa3aHHBIX CBEJICHHUH. ‘

3.6. B cnyuae eciu B oOpallleHUH I'paXIaHMHAa B MHUCHMEHHOW GOPME COIMEPHKHUTCA
BOIMpPOC, Ha KOTOPBIH €My HEOOHOKPAaTHO JaBalHCh IHCbMEHHBIE OTBETH MO CYIECTBY B
CBA3M C paHee HalpaBJIIEeMBIMM OOpAlLlEHUsAMH, U TIpH 5TOM B OOpallieHHM HE MPHBOAATCA
HOBBIE JOBOJB HJIM OOCTOSATENHCTBA, MOJIKHOCTHBIM JIMIIOM Ha OCHOBAaHHH 3aKIIIOYEHHUS,



MOATOTOBIEHHOTO  OTBCTCTBEHHBIM  CIICLMAIMCTOM  WIM  HMHBIM  CTPYKTYPHHIM
nojpaszeneHueM MUHHCTEPCTBA, MOMKET OBITh IIPUHATO pelieHHE O OE€30CHOBATENbHOCTH
oyepeqHoro ofpallleHHss M TpeKpallleHHH IEPelHCKH C TpPaXAaHMHOM IO JaHHOMY
Bonpocy. OGpasen 3aKIoYeHHs NpUBEIEH B NMPUIOKEHHH 14 x Hacroswmed VHCTpykuuu.
3aKIlOYEHHEe CTPYKTYPHOTO [OjipasfieNieHlis C pe3oNoluel [JO/DKHOCTHOrO JIMIIA,
NpUHSABLIETO  pelleHHe O MpEeKpallleHUH MNEPENHUCKH, HalpaBisAeICs B OTHEN
rocyJapCTBEHHOH CITyK6b1 H IPOTUBOACHCTBHS KOPPYIIIMK U NpHOOIIAETCs K JeIy.

O npUHATOM pelleHUM aBTOp OOpalleHHs YBEJOMIISIETCS B ITMCBMEHHOM BHIE.
OO6pasen n¥cbMa 3asBUTENIO IPUBEACH B IIPHIIOKEHUH 15 K HacTosmer MHCTpyKLIMH.

JIO NpUHATHA pelleHHs 3asBUTENb MOXKET OBITH NpPENYyNpexAeH NUCBMEHHO O
BO3MOXXHOM IpEKpallleHH! C HUM IePEMUCKH MO yKa3aHHOMY Bompocy. O6pasen nmuceMa
[puUBeEEH B NIpHIIOXKeHUU 16 K HacTosel MHCTpyKIMH.

Ha nocnenyromue obpalieHHs TOTO K€ TrpakIaHHHa 0 TOMY € BOIPOCY €My
HanpaBIsIOTCS HAalOMMHAHHA O paHee NPHUHATOM PEHIEHUH O MPEKpaleHHH MEPEeNHCKH Mo
NOCTaBIEHHOMY B 00palleHHMH BOMPOCY C yKa3aHUEM pEerucTpalMOHHOrO0 HOMepa U JAaThl
OTBETa O IpeKpalleHUH Mepenuckd. OOpasel COOTBETCTBYIOLIErO MUCHMa MPHBEACH B
npuitokeHud 17 K Hactosued UHctpykuun,

Ilepenucka Bo306HOBIsAETCS, €CIH OCHOBAHUSA, 10 KOTOPHIM OHa OBlila mpekpaiileHa,
YCTpaHEHBI.

3.7. O6palueHue B MUCBMEHHOH (OopMe, B KOTOPOM COJEpPHKATCA HELEH3YpHBIE 60
ocKOpOUTENbHBIE BBIPAXKEHMS, YIPO3bl KH3HH, 3[0POBBI0 U HMYILECTBY [OMKHOCTHOIO
JIN1A, 2 TAK)KE YWIEHOB €r0 CEMbU, MOXET OBITh:

OCTaBJIEHO 6€3 OTBETa I10 CYHIECTBY IIOCTAaBJIEHHLIX B HEM BONPOCOB M COOOIIMUTH
3asBUTEII0, HallpaBUBLIEMY OOpallleHHE O HEIOMyCTUMOCTH 370ynorpebiaeHus npaBoM Ha
obpalieHue;

paccMOTPEHO C HamnpaBleHHEM 3asBHUTENIO OTBETA 10 CYMIECTBY IOCTaBJIEHHEIX B
HEM BOIIPOCOB M C HHGOpMauuell O HENOMyCTHMOCTH 310yNOTpeOJeHUs NpaBOM Ha
obpaiueHue; '

HanpaBieHO Ha pacCMOTPEHHE 10 KOMIETCHIMH C YBeAOMIIEHHEM 3asBuTeNs 06
3TOM U C UH(pOpPMALIUEH 0 HEOITYCTUMOCTH 3J10yNIOTpe6IeHUs IPaBOM;

JONOJHUTENBHO HalPaBJICHO:

B OpraHsl NpOKypaTyphl [Uis pacCMOTpPEHHs Bompoca O Bo30OyxaeHuu nena ob
aJMUHUCTPAaTUBHOM NpaBOHapyIIeHUH MO oOpailleHHo, coaepXkaieMy OockopblieHus,
BBID@XXEHHBIE B HENpWJIUYHON (¢opMe, HENPUCTOMHYIO JIEKCUKY H (bpa3eoloruo,
OCKOPONAOIIYI0 OOLIECTBEHHYI0O MOpallb M HapylNAiOIIyId HOPMEI OOLLIECTBEHHBIX
NpHINYHH, ¢ COOOIIEHHEM 00 3TOM 3asBUTEIIO;

B OpraHbl BHYTpEHHMX Jel [ OpraHu3alud NpPOBEpPKH B paMKax YrOJIOBHO-
NpOLIECCYATIbBHOIO 3aKOHOJATENbCTBAa MO (aKTy yrpo3 »KH3HH, 3J0pOBBIO M HMYLIECTBY
JIOJIKHOCTHOTQ JIMLA JIU0O UIEHOB €r0 CEMBH.

3.8. 3anpenaeTca HanpapiATh XKaloby Ha pacCMOTPEHHE B TOCYAapCTBEHHBIH OpraH
WK JOJDKHOCTHOMY JIMIY, pelleHue Wiu AeiictBue (6e3[eiCTBHE) KOTOPHIX O6GXKalyeTcs.
Ecniv B COOTBETCTBUM C yKa3aHHBIM 3alIpETOM HEBO3MOXXHO HalpaBJieHHE XaloObl Ha
paccMOTpEeHHE B rOCyJapCTBEHHBIH OpraH WJM OOJDKHOCTHOMY JIMLY, B KOMIETEHLIMIO
KOTOPHIX BXOAMT peEllIeHHE MMOCTaBIeHHBIX B 0OpallleHHH BOIMPOCOB, jkanoba BO3BpallaeTcs
aBTOpY OOpallleHusi ¢ pa3biICHEHHEM NpaBa 00XKaloBaTh COOTBETCTBYIOLIEE PEIICHUE WU
aeicTeHe (Oe3eHCTBIE) B yCTAHOBIEHHOM IIOPSAKE B CY/.

4. CpokH paccMoTpeHus obpameHnii

4.1. OTBeT rpaxxaHiHy Ha oOpallleHHe NOJDKEH ObITh NaH B TeyeHue 30 kaneHIapHBIX



IHEH. YKa3aHHBIN CPOK HCUUCIAETCA OT JAaThl perucTpalvy oOpalieHusl.

4.2. KoHkpeTHble CpPOKM HCIOJHEHUS oOOpalleHHH MOryT OIpenensTsCs B
3aBUCHUMOCTH OT CJIOXXHOCTH IOCTaBJIEHHEIX B HUX BOIIPOCOB B MpelenaX, yCTaHOBIEHHEIX
denepaibHBEIM 3aKOHOM.

4.3. B HCKIIOYMTENBHBIX ClydasX, a Taloke B Clydyae HeOOXOIMMOCTH MpPOBEHEHHA
CNELMAIILHOM IPOBEPKU, MCTPEOOBAHUS NOIMOJHHUTENBHBIX MAaTEPHAJIOB, HAIpaBJIEHUS B
JpYTOH roCyIapCTBEHHEIH OpraH, opraH MECTHOIO CaMOYIIpaBICHHUA WM AOJLKHOCTHOMY
JMIy 3ampoca O IpenocTaBleHHH UH(opManuu, HeoOXOIMMOH i paccMOTpeHHA
obpaileHus, MPUHATHUSA IPYrHMX Mep CPOK pacCMOTPEHHS 00palieH|s MOXXET OBITh TPOJUICH,
Ho He Gosee yeM Ha 30 KaneHOapHBIX JHEH.

B Takux cinyuyasx MaKCHMajJbHBIH CpOK [IOATOTOBKM W HAmnpaBl€HUS OTBETA
3aiABUTENIO coCTaBIAET 60 KaleHAApHBIX OHEM.

4.4. JIna npoasneHHs CPOKa pacCMOTPEHHUS OOpallleHHs OTBETCTBEHHBIH HCIOJHUTEND
He To3fHee 3 KaleHIAapHbIX NHEH OO UCTEUEHUS] YCTAHOBIEHHOTO CpPOKa IIpeJCTaBliseT
NMUCBMEHHYIO TMpock0y Ha MMA JODKHOCTHOIO JIMIA, [aBLIEr0 IOpPYYEHHE 10
paccMoTpeHHio oOpamenus, ¢ uHbopMmaudeii o mnpoxaenaHHoi pabore, NpUYMHAX
NpOMIEHHS, KOHKPETHBIX MEPOIPUATUAX U CpPOKaX, HEOOXOAUMBIX MOJs 3aBeplUeHHs
paccMoTpeHusa obpailieHuda. B ciyyae ecnu mpockba 0 NMpOAJIEHMH CPOKa PacCMOTpPEHHA
obpallleHHs yIOBNETBOpeHa, 00 3TOM pelIeHMH MHCBMEHHO YBEIOMIAETCA aBTOP
oOpallieHMss U CINEUHAJINCT, OTBETCTBCHHBIM 32 KOHTPOJIb MO OOpalleHWsM TpaKaaH.
O6pasen yBenOMJICHH 3asBUTENs [IPUBENIEH B puiioxkeHuH 18 k Hacrosmeit MHCTpyKuuw.

B cnyuyae HanpaBneHus 3anpoca (0B) IO oOpallleHHIO TpaXXJaHUHY HanpapiseTcs
YBEIOMJICHHE O TPOJJIEHHH CpOKa pacCMOTpeHHs ofpallleHHss U O TOM, B KaKOii
roCyJapCTBEHHEIH OpraH, OpraH MECTHOTO CaMOYIpABI€HHS WIM JOJDKHOCTHOMY JIHIY
HalpaB/iEH 3anpoc M0 ero obpaieHuio (BO3MOXHO NPUIIOKeHHe KoUK 3anpoca). Ob6pasert
NMCcbMa MPHUBEIEH B MPHWIOKEHUHU 19 K HacTosmed MHCTpyKIMH.

B cnyyae npomieHns cpoka paccMOTpeHuns oOpallieHHs B Y4ETHEIX (popMax nenaercs
COOTBETCTBYIOIIa! OTMETKAa C YKa3aHMEM HOBOIO CpOKa pacCMOTpEHHs oOpallleHus,
JOJDKHOCTU M (GaMUITHU JIMLA, TPHHSBLIETO PEHICHUE O €ro NPOJICHUH.

4.5. Ecnu OKOHYaHHE CpPOKa pacCMOTpeHUs oOpallieHus NMPUXOAUTCS Ha Hepabouuid
J€Hb, TO THEM OKOHY@HHS 3TOT0 CPOKa CUMTAETCA MPEAUIECTBYIOIIMM eMy pabo4yHii 1EHD.

4.6. OxoHYaHHEM CpOKa HCIIOJHEHMs oOpalleHMs WIM 3alpoca CYHTAETCA JaTa
HaNpapJ€HUsl IUCHMEHHOTO OTBETa 3asABUTENI0O M JODKHOCTHOMY JIMHLY, JaBIIEMY
NOpY4YEHHE [0 PacCMOTPEHHI0 oOpallleHHs, B HEOOXOMMUMBIX CIy4adx aBTOpY
COMpPOBOAMTENILHOTO NHChMa (Ha KOHTPOJIbHEIE OOpallieHHs, MOCTYNHUBIINE U3 OPraHOB
rocylapCTBEHHOM BJIaCTH, OPraHOB MECTHOTO CaMOYIIpaBI€HMS, HWHBIX OpraHoB U
OpraHH3aLHii).

4.7. OOpalmeHus, MNOCTYNHUBHIKE ¢  IOMETKOM O CpOUYHOCTH pacCMOTPEHUS,
paccMaTpUBarOTCA B [TOPAJKE U CPOKH, YCTAHOBIECHHEIE JOKHOCTHBIM JIMLIOM.

4.8. Cpok paccMOTpeHHs oOOpallleHus, IOCTYIIMBIIErO B XOJe JIMYHOrO MpHeMa
rpaxklaHuHa, UCUUCIAeTCs C JaThl [pHeMa rpaXXjaHUuHa.

4.9. IIpoeKThl- OTBETOB Ha OOpallleHWs TrpaXAaH NpEACTaBIAIOTCA Ha MOANHKCH
IOJDKHOCTHBIM JIMLaM, JaBUIMM MMOpPYYEHHUs [0 paCCMOTPEHHIO, 32 3 KaJIeHJapHBEIX OHA 110
UCTEYEHUs YCTaHOBJIEHHOTO i1 pacCMOTPEHHS 00pallicHUs CpOKa.

4.10. OGpamenns rpaxiaH, CoJepxkaliie BOMPOCH], pelIeHHe KOTOPBIX HE BXOAUT B
KOMIIETEHLIMIO TOCYZapCTBEHHOIO OpraHa, OpraHa MECTHOIO CaMOYIIpaBJIEHHA HIIH
JOMKHOCTHOIO JIMLIA, HAIIPaBIAIOTCA B TE€UEHUE 7 KaJCHIAPHHIX AHEH CO AHsA pErucTpanyu
B FOCYAapCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYIIpaBlIE€HUs WU JOJXKHOCTHOMY JIMLY, B



KOMIIETEHIIMIO KOTOPHIX BXOOMT pellieHHe TOCTaBJICHHBIX B OOpallleHHMH BOIPOCOB, C
YBENIOMIIEHHEM IpaskJaHKHa, HalpaBUBILEro obpalneHue, O nepeaapecauu oGpalieHus.

4.11. B cayuae ecnu pelleHHE NOCTaBJIECHHHIX B 00pallleHHH BOIMPOCOB OTHOCHTCSH K
KOMIIETEHIIMM  HECKOJIBKMX  TOCYHNApCTBEHHBIX  OpPraHOB,  OpraHOB  MECTHOrO
CaMOYIpABIECHHA MM JOKHOCTHBIX JIML, KONHHM oOpaiieHust B TedeHue 7 KajeHIapHBIX
JHEH CO JHs PErHCTpAlMH HalpaBJIsAIOTCd B COOTBETCTBYIOIINE IOCYAapCTBEHHEIE OPTaHkI,
OpraHsl MECTHOrO CaMOYMNpAaBJIEHHUs HIH COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIMIY C
yBeIOMJIEHHEM rpaxkJaH{Ha, HalpaBuBIIEro oOpalleHue, O nepeaapecanuy obpanieHus.

4.12. B cnyuasx, ycraHoBneHHbIX myHKTaMH 4.10 u 4.11, KOHTPONBEHO-PEBU3HOHHBIIA
OTJieJ1 NepeiaeT PaCCMOTPEHHEIE 00palueHUs B OT/E/] OPraHHU3alMOHHOMH, KapoBoi paboThl
¥ MPOTHBOJECHCTBUA KOPPYINLHUH HE MNO3JHee 5 KaleHOapHHIX JHEH CO JIHA perucTpaluu
obpatieHus.

B cnyyae ecnm ykasaHHBIH CpPOK HapylleH, BCE JEHCTBHA, CBf3aHHBIE C
nepeajpecalded  (NepeHanpaBlICHHEM) COOTBETCTBYIOIEro oOpalueHHs, a Takke
yYBEIOMIIEHHE TpaXXAaHHHa O TIepeazpecaliiy (MepeHanpaBlieHUH) ero oOpalueHHs B
roCyIapCTBEHHBIN OpraH, OpraH MECTHOrO CaMOYIpPaBICHUS WIK JOJDKHOCTHOMY JIMLY IO
KOMIIETCHLIUM, IPOM3BOJATCA  KOHTPOJIBHO-PEBU3UOHHBIM  OTHENIOM, B  KOTOPOM
paccMaTpHBalIoch 06paLleHHUE, [10CTE YEro MOANHCaHHOE JO/KHOCTHEBIM JIMLOM o0pallieH1e
(yBemoMiieHHE O TMiepeaipecalidd) repenaeTcs B OTAeN TOCYINApCTBEHHOHM CHYXOHR H
NPOTUBOAEHCTBUS KOPPYILIMH.

4.13. B cinydae ecnid B pe3ONIIOLMH JODKHOCTHOTO JIMLA OINpeeseHO HECKOJIBKO
UCIIONTHUTENEH, TO B TEYEHHE CPOKA, OTBEJCHHOrO Ha MOATOTOBKY OTBETa I'paKIaHHHY,
OTBETCTBEHHHIH HCHONHUTENb OpraHU3yeT pacCMOTpeHHEe OoOpalleHUss IO CYIIECTBY.
CouClOTHUTENY B TEYEHUE TIEPBOH TOJOBHHEI YKa3aHHOTO CpOKa IpeACTaBJAIOT
OTBETCTBEHHOMY HCIIONHHUTENIO MPEIJIOKEHUS JUIs BKIIOYEHHS B IIPOEKT OTBeETa
rpaKAaHUHy WK coo0maloT 00 OTCYTCTBHH YKa3aHHBIX MPEIOKEHHUH.

4.14. OGpauieHust 3asBUTeNIel, MOCTYNHUBIIME U3 (efepalibHBIX [0CYAAapCTBEHHBIX
OpraHoB, IOCTaBJI€HHBIE UMHU Ha KOHTPOJb, pacCMAaTPHBAIOTCA B CPOKH, yCTaHOBJICHHBIE
KOHTPOJUPYIOLIMMH OpraHaMi, HIA B CpPOKH, YCTaHOBJIECHHBIE OJDKHOCTHBIM JIHLIOM,
IOABOIMM TOPYYEHHE IO pacCMOTpPEHHIO obpamieHuii. Ecii KOHTpONUpYIOIMM OpraHoM U
JIOJDKHOCTHBIM JIMLIOM CpOK He YKa3aH, TO OOpauleHHs pacCMaTpUBAalOTCSl H 110 HHUM
TNpEJICTaBJISIOTC MPOEKTHl OTBETOB Ha MOJMMUCH JO/DKHOCTHOMY JIMIYy B Te4EHHE 25
KaleHAapHbIX JHeH CO [HS perucTpalid B TroCylapCTBEHHOM opraHe. B TeueHue
OCTaBLUMXCA S KaJCHAApHBIX IOHEH COOTBETCTBYIOIUMM CTPYKTYPHBIM HOJpPa3[EiCHUEM
MuHHCTEPCTBA TOTOBATCS OKOHYATENbHBIE OTBETH! 34 IOANUCHIO JOKHOCTHOIO JIMLA C
TNOCJIEIYIOUIMM HX HalpaBlleHHeM B (ellepallbHEI roCy1apCTBEHHEIH OpraH.

4.15. 3anpocel, noctynuBmME M3 (QeacpabHEIX TIOCYAapCTBEHHEIX OpraHoB,
paccMaTpHBalomKX obpailleHHe rpakaaHuHa, ¢ MPock00it 0 mpenocTaBieHUH HHOOPMALIUH,
paccMaTpHBalOTCA B TeUEHHE 15 KaneHJapHbIX AHEH WIH B YKa3aHHLIE B 3aIIpOCE CPOKH.

5. KonTpous 3a paccmoTpeHHem o6pamienuii rpaxian

5.1. Becp npouecc paccMOTpeHHs OOpalueHHii U 3alpOCOB TIpaXiaH ITOIJIEXKHT
koHTpomo. KoHTponib 3a paccMoTpeHHeM oOpaliieHuii FpakAaH OCYLHECTBIAETCA B LIENAX
obecrneyeHus CBOEBPEMEHHOIO U Ka¥eCTBEHHOI0 HMCIONHEHHUsA MOpy4eHUH 1o obpalleHHaM
rpaxkiiaH, TNPUHATHS ONEPATHBHBIX MEpP MO CBOEBPEMEHHOMY BBIABICHHIO H YCTPaHEHHIO
NpUYHH HapYLIEHUA NpaB, cBOOOJ M 3aKOHHBIX HHTEPECOB IPAXKIAH.

5.2. KoHtpons 3a cobOmojieHdeM TMOPAAKA M CPOKOB pacCMOTpEHUs oOpalleHHi
rpaXKaaH JOJKeH OBITh MOCTOSSHHBIM, BCECTOPOHHUM Y OO BEKTUBHBIM.

5.3. Ilpu ocymecTBieHHH KOHTpOJA oOpaiiacTcs BHUMaHHE Ha CPOKHM HMCIIOJIHCHUS



MOpYYEHHH 10 00palleHUsAM IPaKAaH M IOJHOTY PaCCMOTPEHUS MOCTABIEHHBIX BOIPOCOB,
00BLEKTHBHOCTD IIPOBEPKH (DAKTOB, M3NOXKEHHBIX B OOpallleHHAX, 3aKOHHOCTb M
000CHOBaHHOCTb NPHHATEIX MO HUM pEUeHHi, CBOCBPEMEHHOCTh WX MCIIOJHEHHS H
HanpaBlIeHUA OTBETOB 3aABHUTEIIM.

5.4. IIpy nocTyniaeHHy Ha paccMOTpeHHe obpallieHHs B CTPYKTYpHOE MoJpasieeHue
HCIIOJIHUTEIL CaMOCTOATENBHO 00ECTIEUNBaET UCIIOJIHEHHE TpeGoBaHMii MyHKTOB 5.1 - 5.3
HacTosimielt MHcTpykuun. CeKTop KOHTpONs OTZAeNla TOCYAapCTBEHHOM CiyxOpl
MPOTHBOACHCTBHA KOPPYILHUH OCYHIECTBIACT KOOpPAMHALMIO paboThl 10 KOHTPOIIO B
Munucrepcrae. ‘

5.5. Koutpons 3a ucronHeHHeM obpalieHuii rpaxaaH BKIOYaeT:

IIOCTaHOBKY MOpYYEHHH MO HCHONHeHHI0 obpailleHUH Ha KOHTPOJNb WIH OCOOBIM
KOHTPOJIb (LITaMII KOHTPOIIS ¢ IAHOBKIM CPOKOM HCIIOJTHEHHS );

MOHMTOPHHr 6a3bl JaHHBIX COJl «Jlemo» mo cpokaM HCHIONHEHHs oOpaieHuii
rpaXJaH B COOTBETCTBMH C TNOCTYNMBIIMMH pE3OMIOUMAMM MHHUCTPA KYyJIBTYPHI
Pecnybnukn  Cepepras OceTus-AnaHus W €ro  3aMeCTUTENIs M peryjspHoe
HHGOPMHPOBAaHHE pPYKOBOJACTBA MHHHCTEPCTBA O HApPYIIEHMH CPOKOB MCIIOJIHEHHS
Nopy4eHuit no o6panieHHUsAM rpaxkiaH;

[IOATOTOBKY OIIEPaTUBHBIX 3alpOCOB HCHOJHHUTENAM O XOJ€ M COCTOSHHUH
HCIIOJIHEHHA MOpYYEHHIA 0 0GpalieHUM;

IOATOTOBKY M 06OOIIEHHE HaHHEIX O CpPOKaX MCHOJHEHHs T[OPYYEHMil Mo
obpaleHusM rpaxaaH;

H3yYEHHE U aHaJIU3 NPUYMH HapyHIEHHA CPOKOB HUCIONHEHUA 06 palieHu;

OpraHH3allMI0 METOANYECKO TOMOIM, HMHIAUBUAYaNbHON paGoTHl C HCIIONHUTENSIMH,
BhIpa0OTKY ynpaBlICHUECKMX pelieHUi, HampaBleHHEIX Ha COBEpHICHCTBOBAaHHE paboOTHI ¢
obpalleHUsAMU Irpax/iaH;

KOHTPOJb 3a KaYECTBOM U CBOEBPEMEHHOCTRIO HAalPaBJIEHHS OTBETOB 3aABUTEIISM;

cHATHE oOpalleHuit ¢ KOHTPOIS.

5.6. IlocraHOBKa Ha KOHTpOJb OCYLIECTBISETCSA IOCIE pacCMOTpPeHMs oOpalueHus
JOJXXHOCTHBIM JIUIIOM B COOTBETCTBUM C €TO PE30JIHOLHEH.

5.7. OcHOBaHMAMM A1 NIOCTAHOBKU OOpaleHuit Ha KOHTPONb MOTYT CIYXHTh:

cojepxaiiasicss B oOpallleHUd KOHKpeTHas M o0OcCHOBaHHast HHQoOpMaLus o
HapylEeHUH IpaB, CBOOO/ U 3aKOHHBIX MHTEPECOB IPaXK]IaH;

NoAHUMaeMble B o0pallieHu oOIIECTBEHHO 3HauMMble NpobieMHl (B CIyyasx €ciu
aBTOpoM oOOpaieHus1 sBusercs oObeAMHEHHE TIpaxJaH MM oOpalleHHe MOAMUCAHO
OONBIINM KOJIMYECTBOM IPaXk[iaH);

cofiepxallecs B obpaleHud 060CHOBaHHBIE MPOCHOB! 00 OKa3aHWM MOMOLUM HIIU
TNOJIEPKKH Ipak/laHaM U3 COLHAJIbHO He3alMINEHHBIX IPYNN HacelneHus nubo rpaxjaHaM,
NOCTpaZaBUIUM [0 BHHE JPYTHX JIML, a TaKKe MMOCTPaJaBLIUM B PE3yJIbTaTe CTUXHIHBIX
OeICTBHI;

HajJW4ue TIOpYYEHHUH, TaHHBIX BO BPEMs JINYHOTO NIPUEMa;

Hanu4yMe NOpyYeHHUH, NaHHBEIX 1O WTOraM IpOBENEHHs «npsMod nuHuu» I'naBoii
Pecrty6nuku CeepHas OceTusi-AnaHus;

HaiMuue obpammeHuii, M0 KOTOPHIM OBUTH HaHbl nopy4yeHUS MHUHUCTPOM KyNbTYpHI
Pecny6nuku CepepHas OceTusi-AlaHUs HIIM €ro 3aMECTHUTENEM C TpeOOBaHUEM JOTIOKHUTE O
pe3yJbTaTax pacCCMOTPEHHUS.

5.8. KOHTpOnb MOXET OCYWIECTBIATHCA U B CIydyasX, KOrAa IIOCIE€ pacCMOTPEHHs
MOCTaBJICHHEIX B oOpalleHNH B NHCbMEHHOW (opMe BONMPOCOB HEOOXOAMMO IOJIY4YHTh
IONOJIHUTENBHYIO HHPOpMaLUIO 0 (GaKTUYECKOM PELEHUH BOMPOCA OT COOTBETCTBYIOUIETO



OpraHa MCIOJIHUTEIBHOM BJIaCTH UM OpraHa MECTHOIO CaMOyNpaBleHus (3a HCKITIOUEHHEM
CYJIIOB, OpPraHOB MPOKYpaTyphl 1 OPraHOB [IPEABAPUTEIBLHOIO CACACTBHUA).

5.9. Pewenne o mnocTaHoBKE oOpallleHMIi Ha KOHTpPOAb MOXeT GHITh NPHHATO
JOJDKHOCTHBIM JIMLIOM JIMGO JIMLIOM, MCHOJHSIOMIMM €ro 00S3aHHOCTH B YCTaHOBJIEHHOM
HOPSLIIKE.

5.10. IlopyyeHus (3anpocel) ¢enepanbHbIX OPraHOB IO PaCCMOTPEHHIO OOpalieHHii
rpaknaH, Tpebyommx cooOWUTh pe3yiabTaThl pacCMOTpeHMs, OepyTcs Ha 0ocoGblil
KOHTPOJIb.

5.11. B PKK o6palienuii, nocraBieHHbIX Ha KOHTPOJib, JEJIAETCA COOTBETCTBYIOMIAs
OTMETKA, a Ha OyMaXXHOM HOCHTEJIE B IIPaBOi BEpXHEH 4acTH NMEPBOH CTPaHHUIIbI JOKYMEHTa
npoctasnsgercs wraMn «KOHTPOJIb».

5.12. Bece nBKeHHE KOHTPOIUPYEMOro IOKYMEHTA, Iiepeada ero OT UCIIONHUTENA K
ucnonHuTemo otMeyaercs B PKK ¢ yka3anueM GaMHiIuM HCTIONHMUTENS U JATH Nepenayu
eMy JHOKyMeHTa (QHUKCHpyeTcss B OIMCH JOKYMEHTOB, IIE€PEINAHHBIX Ha JOKNIal
(ucnosHeHue).

5.13. IleHTpaqu30BaHHBIA KOHTpOJIb 3@ HCIIOJIHEHHEM MOpydyeHUi mo obGpaiuieHusM
rpaxJiaH BO3JIaraeTcs Ha OTHeNl TOCYyNapCTBEHHOH Ciay»Onl M NpOTUBOLCHCTBUSA
KOppYNLHH, KOTOPBIii OCYIUECTBISET MOHMTOPHUHI CBOEBPEMEHHOCTH HCIIONIHEHHS BCEX
oOpalueHuH, MOCTYNMUBIIMX Ha pPacCMOTpPEHHE, M OCOOBI KOHTpONIb 3a COONIOIEeHHEM
nopsilka M CpPOKOB pacCMOTpeHHMs ofpalleHuii IpaxkiaH, MOCTYNHMBLIIMX U3 JAPYIHX
roCyJlapCTBEHHBIX OpraHOB, C YCTaHOBJICHHBIM CPOKOM KOHTPOJIS UCHOJHEHUS.

5.14. [lns opraHM3alMd KOHTpOJS 3a MCIIOJHEHHMEM OOpallleHui rpaxaaH
ucnons3yerca COJ «Jeno», xoropas obecnieudBacT MOMyYeHHUE ONEPATUBHBIX JAHHBIX O
XOA€ MCIONIHEHUA [OKYMEHTOB [0 HCTEUEHHMsS CpOKa HCIHOJHEHHS, YTO II03BOJISET
OCYILIECTBJIATh NPeAYpEAUTENbHBIA KOHTPOJIb.

5.15. B paMKkax npenynpeauTeNbHOro KOHTpOJIS OTAEN OpraHu3aliMoOHHOM, KapoBoi
paboTHl M NPOTHBOAEHCTBHA KOPPYNLHMHU C YCTAaHOBJICHHON NEPUOJUYHOCTHIO HaNpaBlseT
MCIIOJIHUTENSAM HallOMUHaHUs 06 o6paleHusIX, CpOK PaCCMOTPEHHUSE KOTOPBIX UCTEKAET UIIH
y’e MCTeK, 1 HHGOPMHUPYET PYKOBOJCTBO O XOJ€ pacCMOTPEHHs 00pallleHHi rpaxciaH.

Hanomunanus  Moryt  cocraBisTthCs ¢  J00OH  3amporpaMMHpOBaHHOM
NEPHOAHYHOCTBIO, KPOME TOIO, B ClIy4ae HEOOXOAUMOCTH NporpaMMa MOXKET 06061MTh U
NpOaHAIIM3UPOBATh 32 OIPEJIEJICHHBIH MEpUO BpeMeHH paboTy OTIENBHBIX UCIONHUTENEH
M CTPYKTYPHEIX NOAPa3/ieliEHHH 10 MCIIOHEHHIO 0OpallleHHH rpaskaaH.

5.16. B cTpyKTypHBIX NMOApa3ENCHUNX, ONpPEAETIEHHEX B KaueCTBE OTBETCTBEHHHIX
UCNOJHUTENEH, KOHTPOJb  OCYILECTBJAETCA  pPYKOBOAUTENSIMM WIM  CIELHAJIBHO
YIIOJIHOMOYEHHBIMHM  CIIELMANIUCTAMH, KOTOPBIE PETYJSAPHO TIPOBEPSIOT  COCTOSTHUE
UCIOJIHUTENBCKON IUCLUMUIUIMHEL, pacCMAaTpUBAIOT CiIydad HapyIUEHHWs YCTaHOBJIEHHBIX
3aKoHoHarenbCTBoM Poccuiickoit denepannu CpokoB pacCMOTPEHUS 0OpallleH!# rpaxaaH,
OCYIIECTBJIAIOT KOHTpOJIb 3a KayecTBOM paccMOTpeHHst oOpalleHuii no cymecTBy H
COOTBETCTBHA OTBETOB Ha OOpallleHHUs YCTAHOBICHHBIM TpeOOBAaHUAM, NPUHHUMAIOT MEPHI
0 YCTPAHEHHIO BHISBIECHHBIX HapyIIEeHHIA.

5.17. CrtpykrTypHble HNOApa3fEeliCHUs HECYT OTBETCTBCHHOCTH 3a pacCMOTpPEHUE
obpaieHus ¥ BHINNOJIHEHUE IIOPYYEHHs IO TeX IOp, noka ofpallleHue WM IMOpYydYeHHE
JIOJDKHOCTHOT'O JIMLA HE CHATO C KOHTPOJIA.

5.18. JInuHas OTBETCTBEHHOCTD 3a UCHOJIHEHUE OOpallleHHii B YCTAHOBIIEHHBIE CPOKH
BO3JlaracTca Ha pyKOBOJMTENEH CTPYKTYPHBIX NOJApa3AeNeHUH.

5.19. Kourtpons 3a mOMHOTOM M KayeCTBOM HCIONHEHHUS [OpYYEHHH 110
PaccMOTPEHHUIO obpallleH i rpaxXiaH BKIIoYaeT B ce0st MpoBeieHHE NPOBEPOK (B TOM UHCIIE
C BBIE3JOM Ha MECTO), BBIABICHHE M YCTpPaHCHHE HapylIEHWH IpaB 3ajgBHTEJIEH,
pPaccMOTpPEHKE, NPUHATHE pellleHUH ¥ MOArOTOBKY OTBETOB Ha oOpaiicHus 3asBUTENIEH,



coiepaKallix >kano6sl Ha peleHus, nedcTeus (6e3eiicTBrE) NOMKHOCTHEIX JIMII.

Ilo pesynbTaram NpOBEpKH MPOM3BOAUTCH AHAIU3 MCHOJHEHHS JTOKYMEHTOB U B
cllydyae 3alepXKKH €ro HCIOIHEHHA JeNaeTcsi AOKIal B aJpeC COOTBETCTBYIOIIETO
PYKOBOAUTENS MUl MPHHATHS 3KCTPEHHEIX Mep, O pe3ylbraraX HCIOMHEHHS JOKYMEHTOB
coo611aeTcs Ha ONepaTUBHAIX COBEI@AHUAX Y pYKOBOACTBa MHUHHCTEPCTRA.

5.20. ObparueHre CHUMAETCS C KOHTPOIS TOJBKO Hocie (aKTHYECKOr0 HCHONIHEHHS
NPUHATOrO 110 HEMY peuleHus. PellieHne 0 CHATHHM ¢ KOHTPOJIS MPUHHUMAET JIULIO, JaBliiee 110
JaHHOMY JIOKYMEHTY MOpy4YeHHe, JHOO0 YIIOJTHOMOYEHHOE JIHIIO.

5.21. OcHOBaHMEM Uil CHSTHS C KOHTPOJS TOPYYEHHS II0 pPacCMOTPEHHIO
oOpallleHUs rpaKIaHMHA MOXET CITY)KUTh:

HanpasJieHHE KOMIETEHTHBIM IOCYyHAapCTBEHHBIM OpPraHOM, AOJKHOCTHHIM JIMIIOM
OTBETA IpakIaHHMHY Ha IOCTABJICHHBIE B €r0 O00OpallleHUH BONPOCH WM IPEJOCTaBJICHUE
€My pa3bsACHEHHH O MOPAAKE 3alMTH €ro MPaB ¥ 3aKOHHBIX HHTEPECOB;

MOCTYIUIEHHE OTBETa M3 TOCYAApCTBEHHOrO OpraHa, OT JOJDKHOCTHOIO JIMLA IIO
CyIeCTBY obpallleHus, NOCTaRIEHHOTO Ha KOHTPOIb;

MOCTYIUIEHHE M3 COOTBETCTBYIOIIMX TOCYAApCTBEHHBIX OpraHOB CIPaBKHM O
(akTHYeCKHX 00CTOATENBCTBAX JENa;

NpeJCTaBlI€HUE OTBETCTBEHHBIM MUCIIOJIHUTENEM KOIHMM OTBETa 3asBUTENIO U IIPH
HEOOXOAUMOCTH - KOHTPOJIMPYIOLIEMY OpTraHy;

NpEACTaBNCHUE HMCIIONHUTENEM MHGOPMalMM O JIMYHON BCTpede ¢ 3afABUTEHEM U
pPELIEHHH BONPOCOB, H3MOKEHHHIX B OOpalllcHUH TIpaxJaHHHA, C HaNpaBiCHUEM
NMCBMEHHOIO OTBETA 3aABUTEJIIO;

nepeajpecauus oOpalleHHs rpaxJaHMHa B JPYroi rocynapCTBEHHEIH opraH, opra
MECTHOT'O CaMOYTIpaBJIeHHs WM JO/DKHOCTHOMY JIMIY, B KOMIETEHLIMIO KOTOPBIX BXOIUT
pelieHHe IIOCTaBlIEHHBIX B OOpalleHMH BompocoB. B 3TOM ciyuae HCHONHUTENEM
NIPEJCTABAAIOTCS KOIUU CONPOBOAMTENBHOTO IMCbMa O HaNpaBJICHHH OOpalleHHs 110
NPUHAUIEXKHOCTH B JpPYroi rocyJapCTBEHHBIH OpraH, Opral MECTHOTO CaMOYIpaB/ieHUs
HIIA JOJXKHOCTHOMY JIMILY, B KOMIICTEHLMIO KOTOPBIX BXOAWUT PELICHHE MOCTaBICHHBIX B
OOpallleHHMH BOMpPOCOB W KOMMA OTBeTa (yBEJOMIEHHA) 3afBUTEMIO O MEpeaapecatuu
oOpalueHus.

5.22. ObGpamenne, nocrynuBumiee u3 (QeaepanbHOr0 rocyAapCTBEHHOTO OpraHa,
MOCTaBJIEHHOE UM Ha KOHTPOJIb, CUNTAECTCA UCIIOJHEHHBIM U CHUMAETCA C KOHTPOJIS Mocie
NOJHOrO PacCMOTPEHMs IIOCTaBIEHHHIX B o0pallleHMH BONPOCOB M  HAalpaBlieHUS
COOTBETCTBYIOHIMX OTBETOB I10 CYIIECTBY 3asBUTENI0 U KOHTPOJIUPYIOLLEMY OpraHy.

5.23. OO6palueHus rpaxiaH, Ha KOTOpHIE AAlOTCA INPOMEXKYTOYHEIE OTBETHI, C
KOHTPOJS HEe CHUMAKTCA. B 3TOM cnyyae ofpalueHWe CTaBUTCS Ha JOIOJIHUTENbHBIH
KOHTPOJIb A0 IOJIHOT'O OCYIUECTBICHNA HAMEUYEHHBIX MEP.

5.24. B cnyyae eciu B OTBETE, MOJYYEHHOM OT HCIOJIHUTENS, YKa3bIBa€TCsd, YTO
BOTIPOC, IOCTABJICHHBIH 3ajiBHTENEM, GYAET pEllleH B TEUCHHE OIpPENIENIEHHOI0 TIEpHOAA
BpPEMEHH, TaKoe oOpallleHHe MOXKET OBITh MOCTABJIEHO HA NONOJHUTENbHEI KOHTPOIb.

5.25. Tlpn HeoOXOAMMOCTH TNPOJJICHUS CPOKOB MCIIOJHEHUSA TOPYYEHHH 10
oOpallileHUsIM MCIIOIHUTENb TOTOBHT MPOEKT CiyxeGHoit 3anucku ¢ 060CHOBaHHEM NPHYUH
NpoJUIeHUs cpoka. PeileHWe o0 TMpPOMIEHMHM CpoKa paccMOTpeHMst oOpaileHus,
[IOCTaBJIEHHOr0 Ha KOHTPOJIb, MOET ORITH NPHUHATO TOJBKO JOJKHOCTHBIM JIML[OM, €ro
YCTaHOBUBILHUM.

5.26. Cpenenns 00 M3MEHEHMH CPOKOB MCIOJIHEHHs MOpy4YEHHI MO oOpaleHHAM
rpaxaH HallpaB/SIOTCS B OTHEN TI'OCyAapCTBEHHOM Ciy:KOBl M NpOTHBOAECHCTBHA
KOppYIUHK HE3aMeUIMTENBHO I10C/e IPHHATHSA PELICHHUA.



5.27. OOpaliucHUs U NOPYYECHHA NOJUKHOCTHOTO JIMIA, HE CHATHIE MM C KOHTpOJIA,
CUHTAIOTCSL HEBHITOIHEHHBIMH.

6. Ilopsanok opranu3alHyu H NPoBeJeHHS JIMYHOTO NPHEMA IPazKAaH

6.1. JIMuHbI npueM rpaxJaH ocymiecTBiIsercs MHHHCTPOM KyNbTyphl PecrnyOnuku
CepepHas Ocerus-Ananus, 3aMectuteseM Munuctpa kynbTypsl Pecny6nuku CesepHas
Ocerus-Ananmus.

6.2. JluuHblii npueM rpaxkgaH NPOBOAUTCA MMHHCTPOM KyNbTyphl PecnyOnmku
CesepHas Ocetusi-AnaHus B COOTBETCTBHH C YCTAHOBJIEHHEIM Ipa(uKoM.

6.3. Munuctp kynsTypn PecnyOnukum Cepephas Ocerus-AjlaHusg, 3aMECTHTENb
Munuctpa KynsTypn Pecniybnuvku CeepHast OceTusa-AnaHusi NMpOBOJST JIMYHBEIM NpHeM
rpaxJaH B COOTBETCTBUHU C IpadMKOM, YTBEpKIAEMHIM MUHUCTPOM KyJIBTYpH PecnyGnuku
Ceepnaa Ocerua-Ananus.

6.4. Oprasu3anyio JMYHOro MpreMa rpaxjaH, NpOBOJAUMOro MHUHUCTPOM KYJIBTYPHI
Pecrybanku CesepHas Ocerus-Ananus, 3aMecTiTesieM MHHHCTpa KynbTypsl PecryGnuku
CesepHas Ocetusa-Ananusi OCYIIECTBIAET CeKpeTapp MHHHUCTpa KyJabTypHl PecnyGmuku
CesepHas OceTus-Ananus.

6.5. 3amce Ha npHeM K Muuuctpy kynstypsl Pecniy6nnku CeBepras Ocerusi-AnaHus
H (OpPMHpPOBAHME CHHMCKA IpaxiaH, 3allMCABIIMXCS HAa NpPHEM, OCYLIECTBISET CEKpeTaph
Mmunuctpa KyneTyphl Pecnybanku CesepHas Ocerus-Ananus.

6.6. 3anuce Ha nmpueM K 3aMectuTenro Munucrpa kynsTypsl Pecmy6nuxu CeepHas
Ocerns-Ananuss 4 (opMMpPOBaHME CHMCKAa TpaX[JaH, 3alMCaBIIMXCA Ha TIpUEM,
OCYLIECTBIIAET CeKpeTapb MuHUCTpa KynbTypsl PecyOnuku CepepHas OceTus-AnaHus.

6.7. Jlo 3anucH Ha NpHEM CEKpeTapb KOHCYJIBTHUPYIOT I'pasklaH IO BCEM BOIPOCaM,
KacaloIMMCs OpraHu3allil M MpPOBEAEHHA NpueMma rpaxnaH. [Ipm 3ToM oOHa BIOpaBe
YTOUHHUTH COJAEPXaHHUE BOMpOCA, MOIEKAILET0 PACCMOTPEHHIO, @ TaK)KE O3HAKOMHUTHCS C
JOKyMEHTaMH, MOATBEPKAAOUMMU OOOCHOBAaHHOCTh TPOChOBl rpaxiaHuHa. I[lpu
HEOOXOOUMOCTH K KOHCYJIBTallMM MOXKET OBITH NPUBJIEYEH OTBETCTBEHHBIH CIIELIUANIUCT.

6.8. B cinyyae ecin B ofpaiieHHH C¢ mnpock0oif 0 JHUYHOM TpHeMe CoAep:KaTcs
BOIPOCEHI, PELIEHHE KOTOPBIX HE BXOAMT B KOMIIETEHIMIO MUHUCTpa KylbTyphl Pecny6inku
CeBepnasn Ocerusi-AnaHusi, 'paXJaHHHY Jaercs pa3bsiCHEHHE O TOM, KyJa M B KaKOM
NOpsiiKe EMY clieyeT 0OpaTUThCS.

6.9. IlpensapuTenbHas 3anmuch rpax/JaH Ha JIUYHBIH npueM npousBogurcs MuUHHCTpa
KyneTypH Pecniybiiuku CesepHast Ocerus-AnaHus.

6.10. IlpensapurensHas 3anuch rpaxkAaH Ha JIHYHBIHA MPHEM K JOMKHOCTHOMY JIMILY
OCYILLECTBIIAETCS NPH HAIMYMH y IpakJaHHHA OTBETa HIXKECTOSLIETO YIOJIHOMOYEHHOIO
opraHa (JOKHOCTHOTO JIMLA), KaK MpaBUIIo:

K Muuuctpy Kynetypel PecnyOnuku CeBepHas OceTus-AnaHus - MpH HAINYUH Y
3afBUTENsl OTBeTa 3aMecTHTemo MuHucrpa KyneTypel Pecnybnuku CeBepHas Ocerns-
AnaHus, NPOBOAHBLIETO THYHBIH NIPHEM 110 COOTBETCTBYIOIIEMY BOIPOCY;

K 3aMecturemo Munnctpa xynsTyphl Pecny6nuxu CeepHas OceTus-AnaHus - npu
HaJIMYHH Y 3a1BUTENS OTBETA PYKOBOAUTENA CTPYKTYPHOTrO Nozpa3aeneHus MUHICTEPCTRa,
NPOBOJMBIIETO JIMYHBII NIPHEM 110 COOTBETCTBYIOLIEMY BOMPOCY.

B cnydae ecinu 3aABUTENIO panee OBUTM JaHE HCYEPIEIBAIOIIME OTBETHI [0 CYIUECTBY
NOCTaBIIEHHBIX BONPOCOB U 3asBUTENEM HE NPHBOASTCSA HOBBIE JOBOABI U OOCTOATENHCTBA,
B JINYHOM IIpHEME BBILIECTOSINM JOIKHOCTHBIM JIULIOM MY MOXET OBITh OTKa3aHO.

6.11. PewieHne O 3anMcH rpakgaH Ha JUYHBIA npHeM K MHUHHCTPY KYJbTypHI
Pecniy6bnnku CeepHass Ocerus-AnaHus npuHuMmaer MHUHHMCTp KynbTypol Pecmy6binku
CeBepHas OceTus-AnaHus Ha OCHOBaHHWM OOpallleHWi rpaxgaH B INMCbMEHHOH QopMe o



JIMYHOM MIpHEME U IIPH HAIMYMH Yy TPAKIAHMHA MPEIBAPHTEIBHOIO OTBETA 3aMECTHTEJIA
Munuctpa KyneTypsl Pecnybaukn CeBepHas Ocerusi-AnaHHs, NPOBOAMBIIETO JIMYHEIMA
MpUEM I10 COOTBETCTBYIOLLEMY BOIPOCY.

6.12. B ciyuae eciu penieHHE BOIPOCA, C KOTOPHIM IpaskKAaHHUH O0paTHIICA Ha JIMYHEIH
npueM K Musuctpy kyiaetypsl Pecnybnuku CepepHas Ocerus-Ananus, HaXOAMTCH B
KOMIMETEHUUH 3aMeCTUTeNs MunHcTpa KyasTyph! Pecriy6nuku CeBephas OceTs-AnaHus U
rpaKIaHdH paHee He oOpaw@ics MO JaHHOMY BOINpPOCY Ha JIMYHBIH IIpHEM K
PYKOBOIHTENAM CTPYKTYPHBIX IONPa3lENeHU, TO MO0 NOpy4YeHUI0 MHHHCTIpa KYJBTYpHI
Pecny6nuxu Cepepnas Ocerusi-AnaHus JIMYHBIH TpUeM TpaXAaHWHA TPOBOMAT
PYKOBOAMTENIM CTPYKTYpPHBEIX Tofpa3fiejieHnii MuHucrepcTBa, nub0 3aMeCTHTENb
Munuctpa KyaeTyphl Pecrybnuku CeBepHas OceTHs-ANaHus.

B caydae ecniu mo pesynbraraM pacCMOTpeHHs oOOpallleHHsd, B TOM 4YHCJIE [10
pesynbTaTaM JIMYHOrO IpHEMa, 3afABUTENI0 3aMECTHUTENeM MHHHCTpa KYNBTYpHI
Pecny6muxu CeBepHast Ocetus-AnaHus paHee OBUIM JAHEI MCUEPIBIBAIOIME OTBETHI IO
CYLIECTBY IOCTaBJICHHBIX MM BONPOCOB U 3asBHTENIEM HE NPUBOAATCA HOBBIE NOBOJABI M
06CTOATENBCTBA, B IMYHOM NpHeMe MUHUCTPOM KynbTyphl PecnyOnuku CeBepHas OceTns-
Ananus eMy MOXeT OBITh OTKa3aHO.

6.13. IloBTOpHEIH MpHeM OCYINECTBISETCS NOKHOCTHBIM JIMIOM IIPH TOSBJICHUH Y
rpaxaaHHHa HOBBIX [IOBOJOB (B TOM YHCIE Xano® Ha pelieHHus, paHee NPUHATHIE Ha
JIMYHOM MpHEME HUXECTOSIIUMHU JOIDKHOCTHEIMU JIUIIAMH).

6.14. Crenuanuct CTpyKTypHOTroO nojpa3jieneHus MUHHCTEPCTBA, OTBETCTBEHHEI 32
OpraHu3alHMIO JIMYHOTO NpHeMa JOKHOCTHEIM JIMLIOM:

1) ocymectBaser GpopMupoBanue rpaduka rnpuema, BeeT NpeIBapUTENBHYIO 3aIHCh
rpaxaad (1o tenedoHy UIH N0 MUCEMEHHOMY 3asiBICHHIO) Ha JIMYHBIN IpUeM;

2) yTOYHsfeT MOTUBBI OOpallleHHs M CYIIECTBO BOINpOCa, C KOTOPBIM obpamaercs
3asBUTENb;

3) ysemoMminser 3asdBUTENA (YCTHO UM MUCBMEHHO) O MECTE, JJaT€ U BPEMEHH JIMYHOIO
IIpreMa AODKHOCTHBIM JIMLIOM (0Opasell muchbMa NpHBEACH B MPUIIOKEeHUH 20 K HacTosLIeH
WHcTpyKuun);

4) TOTOBHT NMOPYYEHHUS PYKOBOAHUTEISIM CTPYKTYPHEIX HOJpa3feNeH’ii O MOArOTOBKE
HHGOPMaLUH K IMYHOMY TIPUEMY;

5) ocymecrBnser cbop HeobGxomumoll uHpopManuu no obpalieHHAM TIpakiaH,
3alMCaBIINXCA Ha JIMUHBIHA NIPUEM;

6) 3HAKOMUTCA C JOKyMEHTaMHM, MOATBEPXAAIOUIMMH OOOCHOBAHHOCTL OOpalieHUs
3asBUTENS;

7) opraHu3yeT paboTy no JOKyMEHTallHOHHOMY 00€CIIEYEHHUIO IIPUEMA;

8) bopMupyeT ciMcok rpaxiaH, 3aMHCABIINXCS Ha IMYHEIH NIpUeM;

9) He nosaHee yeM 3a 5 KaJleHAApHBIX JIHelH 10 IPOBElEHHs NpUeMa:

BBIACHAET BO3MOXKHOCTb NPHUOBITHA 3aABUTENA, Y KOTOPOro MOJOUIIA OYepenb, Ha
JIUYHEIHA MIPHEM;

TOTOBUT MaTEpHUAJHl U MEPENHUCKY 110 MPEAbIAYIIMM o0palleHusIM;

OpH HeoOXOOMMOCTH TOTOBHT ITHCHbMEHHBIE 3alpochl 32 IOAINHCHEI0 MHUHHCTpa
KynpTyps Pecniybnuku CepepHas Ocerus-AaHus WM €r0 3aMECTUTENS O IPEIOCTaBIEHHH
IONOJIHUTENbHOM HH(OpMAllUM M CIOPAaBOYHBIX MAaTEpPUAIOB MO CYIUECTBY YCTHOrO
ofpaiueHus;

10) B neHb NpOBEIEHUS JTUYHOTO NIpUEMA:

OpraHu3yeT CcoONoJieHHe OYEepeNHOCTH 3asiBUTEIed M CONpPOBOXKICHHME UX B
MOMELUCHHME, NIPEAHA3HAYECHHOE /15 MPUEMa IpaKiaH;



TOTOBUT KapTOYKY JIMYHOIrO IpHeMa IpakJaHWHa B NMHCBMEHHOM WM 3JIEKTPOHHOM
¢opme, B KOTOPYIO 3aHOCHMT AaTy W BpeMs Npuema, GaMUIKI0, UMS, OTYECTBO, MOYTOBHIM
aZipec perucTpaunuy, ajapec (akTH4ECKOrO NpOXUBaHUA (IJ1A HampapjieHUs MUCHMEHHOrOo
OTBETa), HOMEp TeiedoHa (IpH HATMYMM), KPaTKOE COJEpKaHHEe YCTHOro oOpalleHwms,
GaMUIKIO, MHUIMANE JOIKHOCTHOrO JHIQ, OCYILECTBISAIOLIErO IpHEM, CBEIEHHs O
pesynbTaTaXx NpueMa, (aMHIHIO, MHHULMAIB, OOMKHOCTH JIMIA, BHECIIETO CBEICHHA B
KapTO4KYy JIMUHOrO IIpHEMA;

OpraHusyeT padoTy C 3asBJIEHUAMHU B NMHCbMEHHOR (OpME U NMOCTYNHBIIMMHU B XOJ€
JIUYHOTO NpHeEMa.

6.15. Cenenus 0 cyTu ycTHOro obpallleHHs M pe3yiabTaTax NpHEMa, BHECEHHEHIE B
KapTOYKy JIMYHOrO IIpUeMa TpaXKIaHWHA, JOMKHBE OHITh KOHKPETHBIMU M HOCHMTH
MH(pOPMaTHBHEIN XapaKrep.

6.16. B kapTouke JnMYHOrO TMpHeMa TpaXTaHHHAa MpegycMoTpeHa rpada
«IIpumeuanue» N BHECEHHUS NIPY HEOOXOAUMOCTH HOMONHUTENBHEIX CBEICHNHN, HMEIOLIUX
NpHHUMIHAIBHOE 3HaueHHe. OO6pasnsl KaproyeK JIMYHOTO IIpHEMa IPHBENCHH B
npunoxeHusax 21 u 22 x Hacrosineit MHcTpykuuu.

6.17. CrnucoK rpax/JaH, 3alMCaHHBIX Ha JMYHBIK IpUeM, C YKa3aHHMEM KpaTKOro
COZlEpXKaHHs BONPOCOB OOpallleHHs U TMpENJOXEeHUH O MOpAJKE WX paspellleHHs M Bce
NOArOTOBJIEHHEIE  MaTepHalibl PYKOBOAMTENEM CTPYKTYpHOro mnogpasfiefieHus, K
KOMIIETEHIIMX KOTOPOI'0 OTHOCUTCA pacCMaTpuBaeMnlil Bompoc, He no3aHee 10.00 yacos
JHA, TNPENUIECTBYIOIIETO AHIO JHUYHOrO IIpUeMa, JAOKJIAABIBAIOTCA COOTBETCTBYIOLIEMY
JOJDKHOCTHOMY JIMILY IS COTJIaCOBaHUS.

6.18. JlomxHOCTHOE JIMLIO NP O3HaKOMJIEHHWHM C uHpOpMauuel O NpoM3BEAEHHOU
NpeaBapUTENbHON 3allMCH K HEMY Ha JIMYHBEIA IIpMeM BIIpaBe OTKa3aTh 3asBUTENIO B
npueMe, eciii ero obpalleHHs MO JaHHOMY BOIPOCY paHee pacCMaTPUBAIUCh H eMy
JaBauch HeoOXOAKMMBIE pa3bACHEHH.

JIOJDKHOCTHOE JIMLO BIIPaBe AENErHpOBaTh MOTHOMOYMS MO NpHEMY IPaskJaH CBOEMY
3aMECTHTENIO, PYKOBOJAHUTENAM CTPYKTYPHBIX IOJpPAa3AEICHUH, B KOMIIETEHLHIO KOTOPHIX
BXOZAT NOCTaB/ICHHEIE 3asIBUTEIEM BOIIPOCHL.

6.19. 3asgBuTens NMpUIIAIIAETCS HA NPUEM B MOPSAKE OYEPEIHOCTH COTJIACHO CIHCKY
NpeaBapUTEIbHOMN 3alUCH.

6.20. Tlpy nuyHOM mnpHeMe IpakJaHHUH NPEIbSBNSIET HOKYMEHT, YAOCTOBEpPSIOLIMIA
€ro JIMYHOCTb.

6.21. MakcuManbHOe BpeMs OKUIAHHUS B OYepPEeOd MpPH JIMYHOM MPHEME HE JOKHO
npespliate 30 MUHYT. IlpueM OTOENBHBIX KaTeropuid TrpaxkJaH B  ciyyasx,
NpesyCMOTPEHHBIX  3aKOHOAATENhCTBOM  Poccmiickoit  ®enepanuy, IEHCHOHEPOB,
MaJOMOOHJIBHAIX IpaxkiaH (MHBAIKIOB, JHUI NOXKUAIOT0 BO3pacTa, HHOTOPOAHUX TpayKaaH H
rpakIaH ¢ MAJIOJIETHUMH JETbMH U T.J1.) IPOU3BOJUTCS BHE OYEPEH.

o petnennto MuHuctpa KynsTyphl Pecniy6nuku CeepHast Ocerus- AnaHus, 1160 €ro
3aMECTUTENSl MPHEM MAJTOMOOGHIBHBIX Ipa)JIaH MOXET NPOU3BOAMTLCS C BHIE3OM Ha
MECTO. :

6.22. 3asBUTENb, HAXONAUIWKCA B COCTOSHMU AIKOTOJNBHOIO WIM HapKOTHYECKOTO
OMBSHEHMS, Ha JIMYHBIH NIpHEM He JOMyCKaeTCs.

B cinyyae rpyGoro, arpecCMBHOrO IIOBEIEHHS 3asBUTENA MpPHEM MOXET OBITh
NpeKpalieH, 0 YeM JeNaeTcs 3anuch B KapTOouke JIMYHOro npueMma. Ilpu HeoGxXoauMocTH
MOXET OBITh BEI3BAH COTPYJHHUK OXPaHBI.

6.23. Ilpuem HauMHaeTCA C MpPEIIOKEHHUS IOCETUTEN0 COOOUIMTE CBOM (aMUIIHIO,
MMs U OTYECTBO, MECTO JKMUTENLCTBA U paGOTHI, H3NOXKUTH CYLIECTBO BOIPOCA, C KOTOPLIM
OH oOpamaercs.

6.24. Ha nuyHOM npHeMe 3asBUTENb UMeEET NpaBo NoxaTh obpallleHHe B MMCbMEHHOM



(popMe 10 CyIECTBY TOAHUMAEMBIX HM BOIIPOCOB.

6.25. JIOJXKHOCTHOE JIMLIO B XOZ€ JINYHOTO MpUeMa rpakJaHHHa BIPaBe NPHUHATH OJHO
U3 ClIeIyIOIMX pELIECHHH:

YJOBJIETBOPHTE TPOCKEOY, COOOIIMB NOCETUTENIO MOPAJOK H CPOK HCIIONHEHHUS
NPUHATOTO PELICHUS;

JaTh pa3biCHEHUA I10 CYIECTBY BOIPOCA, C KOTOPhIM 00paTUiICs rpaxaaHHH;

OTKa3aTh B paCCMOTPEHUH oOpalleHus, ecid eMy paHee ObUI aH OTBET IO CYILIECTBY

NOCTaBJIEHHBIX B 00pallleHHH BONPOCOB, M OH HE MPHBEJ HOBBIX JIOBOJOB U OOCTOATEJILCTB;
' HanpaBUTh  MOPYYEHHMA  JUIA  pacCMOTPEHHS  3asBlEHUA  IpaKIaHUHA B
YIOJIHOMOYEHHEII FOCyJapCTBEHHEIH OpraH.

OGpasen NMCEMa NPUBEJEH B IPHIIOKEHNN 23 K HacTosLe MHCTPYKIHH.

6.26. BonpocCkl, ¢ KOTOPEIMH O0OpaIIalOTCA IpaskaaHe, 0 BO3MOXKHOCTH, PEILAlOTC B
Xone mnpueMa. B cnyyae ecnu u3liokeHHble B oOpaimeHMH (akThl M 0OCTOATENbCTBA
SIBJISIIOTCS OYEBHIHBIMH M He TpeOyIOT NONOJIHUTENBHON NPOBEPKH, JOHKHOCTHOE JIMIIO,
OCYMIECTBJISIIOILEE TPUEM, MOXET JaTh IPOKIAHMHY C €ro COINIacUsi YCTHBIA OTBET IO
CYLIECTBY KaXXAOr0 M3 IIOCTaBJICHHBIX BOIIPOCOB, O Y€M JENaeTci 3amuch B KapTOYKE
npuema.

6.27. B cnyyae HeoOXOOMMOCTH IpH BENCHHUH IpHeMa MOryT OBITh IPHIJIALIEHBI
JO/KHOCTHBIE JIMLIA, CIIEHHAIUCTHl CTPYKTYPHBIX IIOApa3fefieHuH, B KOMIECTECHLUIO
KOTOPBIX BXOJAUT paCCMOTPEHUE IOAHUMAEMBIX 3asBUTENEM BOIIPOCOB.

6.28. Ecnu nocraBlieHHBIE TPaXKAAHHHOM B XOJIE JIMYHOIO IIpHEMa BOIPOCH TpeOyIOT
JOMOMHUTENLHOIO H3y4YEHUs! WIM HNPOBEPKU, eMy MOXeT OBITh mnpenioxkeHO O¢GOpMHTH
NHUCbMEHHOE 3asBJICHHE, P 3TOM pa3bACHAIOTCS NPUYMUHBI, 1O KOTOpHIM Npochkba He
MOXeT OBITH pa3pelleHa B Npoliecce NpHeMa, a TAKKe MOPAAOK U CPOKH €ro paCCMOTPEHHUS.
Ecnu nocerurens no KakuM-11u60 yBaXXMTENBHBIM [IPUYMHAM HE MOXKET CAMOCTOSTENIBHO B
NMCBMEHHOH (GOpME H3JIOKUTH CYTh CBOEro obpalleHHs, eMy OKa3hIBaeTcs HeoGxonuMas
NIOMOMIb.

6.29. I1o oxoH4YaHNH IIpHEMa JOMKHOCTHOE JIMLIO, OCYLIECTRIISIOIEE IPHEM:

yBEAOMJIIET 3asBUTENs, KOMy OyneT MOpydyeHO paccMOTpeHHe ero obpalueHus U
KaKO# opraH BJIaCTH WJIH JOJKHOCTHOE JIUIIO HAIIPaBUT OTBET;

JaeT MOpPYYEHHs COOTBETCTBYIOIIMM CTPYKTYPHBIM MHoApa3AciceHUsM MHUHHUCTEpCTBa
JUIS pelIEeHHs [TIOCTABIIEHHBIX BOIPOCOB.

6.30. IlucemeHHBIH OTBeT Ha oOpalleHHE TpakJaHHHA, MOJYYEHHOE IO HTOraM
npveMa, TOTOBUTCA CTPYKTYPHBIM MOJpa3leIeHUeM, Ha HCIOJIHEHHMH y KOTOpOro OHO
HaxoIuTCA, M NoAanuceiBaeTcs MuHUcTpoM KyneTyphl PecnyGnuku CeepHas Ocerus-
AnaHus.

6.31. B cnyyae oTCyTCTBUS JOJDKHOCTHOTO JIMLI2, HA3HAYEHHOr'O ISl [IpHEMa, B CBS3H
¢ 06cToATENRCTBAMH, HMEIOILMMHU HCKJIIOUMUTENbHEIH XapaKTep, rpaxAaHUHy Npeasaraercs
IIpMEM JIPYTHM JOJKHOCTHBIM JIMUOM. B cliydyae Hecorsiacus rpaxiiaHMHa BpeMs NpHeMa
NEPEHOCUTCH, HO He Oonee ueM Ha TpU MOCHEAYIOHUX pabounmx AHA 0e3 U3MEHEHHUs
rpadpuka npuHema (3a MCKIIOYEHHEM CJIy4aeB KOMaHJIHPOBKM, OOJIe3HH M OTIyCKa
JIOJDKHOCTHBIX JIML, HA3HAYEHHBIX IJIs IPUEMa).

6.32. JIvuHBIA nNpHEM TrpaxAaH pYKOBOAWTEIAMM CTPYKTYPHBIX IOJpa3feleHuit
OCYyIIECTBIIIETCA B COOTBETCTBUU C [lonoxeHneM o MuHHCTepCTBE U JOIKHOCTHBIMH
perinaMeHTaMH ClielManicTOB MHUHUCTEPCTRA.

JInunpit npueM rpaxkpaH Beaercs 0e3 TpeJBapUTENbHOM 3alUCH B MOpAIKE
OYepeNHOCTU 0OpalLieHUs.

6.33. Vuer rpaxnaH, obGpaTuBHmIMXCS Ha JIMYHBEIH mnpueM, Bejgercas B «OKypHaie



JIMYHOTO TMpHeMa TIpaKOdaH» YCTaHOBJIECHHOHW (OpMBI B 3JIEKTPOHHOM BHIe (oOpaser
)KypHaJla NpUBeJieH B NpHiIokeHuu 24 k Hactoaueit UucTpykuun).

6.34. Bo BpeMs JMYHOrO MpHEMa OTBETCTBEHHBIH CIEHUAJIHCT INPHHUMAET
BO3MOMKHBIE MEpPEl NO pPEIIEHHIO IIOCTAaBJICHHOIO TIpakKJaHUHOM BONpOCa WIH JaeT
HEOOXOMMMBIE DPA3BACHEHUSA, MPEJOCTAaBIAIOT HMHGOPMALMIO O MOpsake OoOpamieHMs K
JOIXHOCTHBIM JIMLIaM, HX KOMIIETCHLIUH, XOZ€ H pe3yJIbTaraXx pacCMOTPEeHUs obpaileHHi.

Conepxanue ycTHoro obpateHus 3aHOCUTCS B «JKypHai JIMYHOIO NMpHeMa rpaxaaH»
HIIM B KapTOUKY JINYHOI'O NpHEMa rpaKIaHuHa.

B cayuae ecnu u3noxeHHble B YCTHOM ofpameHUd (DakTel M OOCTOSTENLCTBA
ABJAIOTCA OYEBHAHBIMHU U HE TpeOyIOT AONOJIHUTENBbHOM NPOBEPKH, OTBET Ha obOpalleHue ¢
COrJlacHs rpakIaHHHa MOXKET OBITh JaH YCTHO B X0JI€ JINYHOrO NMpHeMa.

Ecnu ke yctHoe oOpalieHnne TpeGyeT JONOJHUTENBHOM NpopaboTKH, OHO BHOCHTCS B
KapTOYKy NHYHOTO NpHeMa, MU 3aiBUTENIO COOOWaeTcs O TOM, YTO HAa CBOE YCTHOE
oOpallieHHe OH MONYYUT NUCEMEHHEIN OTBET B YCTAHOBJIEHHBIH 3aKOHOATENLCTBOM CPOK.

6.35. Ilocne nmpoBeieHMs JIMYHOTO MpHEMa IPaskAaH JOHKHOCTHBIMH JIMLIAMH, @ TaKKe
OTBETCTBEHHBIM CIELHAIUCTOM KapTOYKH JIMYHOTO MpHeMa U JOKYMEHTH K HHM, a TaKxKe
oOpallleHuss B NHUCBMEHHOH ¢opMe, IMONYyYEHHBIE WIM OQOpMJICHHEIE B XOJ€ JIHUYHOIO
npueMa rpaKJaHUHA, C HOPYYEHHEM MOJDKHOCTHOTO JIMIA, OCYHIECTBISABLIErO MpHEM
rpaxkiad, nepearoTcs CNeHUHanicTy OTAela TOCyJapCTBEHHOM Ity OBl M IPOTUBOACHCTBHA
KOppYMLHUH, OTBETCTBEHHOMY 3a PETHCTpalHio oOpalleHHii.

YKazaHHOE MOpYYEHHE pPETrUCTpUpYyeTCs KakK mnepBuuHoe. Ilpu perucrpauum Ha
OyMa)KHOM HOCHTEJIE Ha IIEPBOM JIMCTE NPUHATOrO WM OPOPMIIEHHOIO B XOJE MpHEMa
obpaieHus B nuckMeHHOM (opMe craputes wramn «C nuyHoro npuemay. B COJ1 «Jlenoy
TaKkoe 00palEHHe OTHOCUTCSA K rpynne JoKyMeHToB «C JIMYHOro pueManr.

6.36. Cnenuanuct, OTBETCTBEHHEIH 3a pErUCTpalfio 0bpalie HUii:

peructpupyet B COJ1 «Jleno» oOpauieHus B NIMCHbMEHHOH (popMe U KapTOUKH JTUYHOTO
npuema;

oopMIIseT nepeyeHb NMOpPY4YeHUH MOHKHOCTHOrO JiMLA, JAHHBIX [0 pe3yjbsTaTaM
JIMYHOTO NPUEMA;

HampapiseT OQOpMIEHHBIE TOpPYYEHHS, HaHHEIE B XOJe JIMYHOTO NpUEMA, A
HCMOJIHEHUS M MOJArOTOBKU OTBETOB B COOTBETCTBYIOLINE I'OCYJ@pCTBEHHEIE OpraHbl WIIH
CTPYKTYpHEIE NOApa3AeneHuss MUHUCTEPCTBA MO MOATHCE.

6.37. KapTouyky JIMYHOI'O NMpHEMa M JOKYMEHTHl K HHM, a TaKKe PacCMOTPEHHBIE
obpalieHuss B MUCHMEHHOI ¢opMe, MOMydyeHHEle WIH OGOpPMIIEHHEIE B XONie JHMYHOTO
npueMa, nocje COHUCaHMsl «B AENO» CHHUMAIOTCA C KOHTpONIA, O 4eM JeJacTcsi OTMETKa B
KapTOYKe JTUYHOro npueMa, GOpMHPYIOTCS B YCTAHOBJICHHOM MOPSJIKE B JIeNla U XPaHATCS B
TE€YEHHE TATH JIET.

Ilo okoHYaHUM KaleHJapHOro rojia KypHajl JIMYHOrO IpHeMa rpaxiaH, Beoyluiics B
3NIEKTPOHHOH (popMe, pacneyaThIBaeTCsl, CIIMBAETCS, CKPEIUIETCA NEYaThi0 M XPaHUTCA B
OTJEJE FrOCyAapCTBEHHOI CITy>KOBI U IPOTUBOJAEHCTBHS KOPPYILMHU S JIET.

7. KoncyabTaTHBHAasg H HHGOPMaUHOHHO-CIpaBoYyHas pabora
¢ oOpalleHUAMH rpaxkaaH

7.1. C mMoMeHTa peructpani obpaileHUs 3asiBUTENIb UMEET MPaBO 3HAKOMHUTBCA C
JOKYMEHTaM{ M MaTe€pHajlaMH, KacaloOIUMHCS pacCMOTPEHHs ero o0palleHus, €CIIH 3TO He
3aTparMBacT NpaBa, CBOOOJB! U 3aKOHHBIE MHTEPECHl IPYTUX JIMII U €CIH B YKa3aHHBIX
JOKYMEHTaX M MaTepHaliax HE COACP)KATCS CBEJCHWS, COCTABIAIONIME TOCYAApCTBEHHYO
HJIM HHYIO OXpaHsieMylo (eaepajibHEIM 3aKOHOM TakHY.

7.2. KoHCynbTaTUBHYI0O U HHGOPMAIIMOHHO-CIPAaBOYHYIO paboTy no oGpalieHHsIM



rpaxfaH BeINEeT OTBETCTBEHHBbI cmenuanuct. Ilopsok ee BeAeHHUS YCTaHABIHMBaeTCA
HayaJIbLHUKOM OTAEJIa TOCy1apCTBEHHOH ClyKOBI U MPOTUBOAEHCTBHS KOPPYIILIMH.

7.3. KoHcynpTauMu ¥ HHQOPMHPOBAaHHE O MpPOLELYPE PacCMOTPEHHA obpalleHui
rpakJaH NMpeAoCTaBIAIOTCS CIIEAYIOIUMH CIIocoGaMu:

NIpH JIMYHOM OOLIEHHH;

C MCNOJIb30BaHUEM TeJIe(POHHOM CBA3Y;

IIOCPEACTBOM pasMeEllicHNs B MHQOPMaUMOHHBIX CHCTeMax OOIIEro IMojs30BaHUsA (B
TOM YMcie B ceTH « ATHTepHeT»).

7.4. Ilpu otBerax Ha TejieOHHBIE 3BOHKH M YCTHBIE OOpallleHHs OTBETCTBEHHEIN
criendarucT HHGOpMUPYET 0OpaTUBILUXCS O MOPAAKE PACCMOTPEHHUS o0paleHnii rpaxiaH.
OtBeT Ha TenedOHHBINM 3BOHOK HO/DKEH HA4YMHATBCA C HHGOpPMAalUKMH O HaMMEHOBaHHH
rocyAapCTBEHHOrO OpraHa, B KOTOphIH MO3BOHMII IPaXKOaHUH, (paMUINHA, HMEHH, OTYECTBE U
JOJKHOCTH CHELMAIUCTA, JOMKHOCTHOTO JIMLIA, IPUHABLIETO Te1e()OHHBIH 3BOHOK.

7.5. IIpn HEBO3MOKHOCTH JUIA CMIELMANIMCTa, MPHHSBILIErO 3BOHOK, CAMOCTOATENBHO
OTBETHTb Ha NOCTaBJIEHHBEIE BONPOCH! Tele(OHHLIA 3BOHOK MOXET OBITH MepeaapecoBaH
(nepeBeeH) ApyroMy CHeLHaIMCTY MM K€ OOpaTHBIIEMYCS TpakKIaHMHY MOMKET OBIThH
cooOlleH Tene@OHHBLIH HOMEp, IO KOTOPOMY MOXHO HOJMYYHTh HE0OXOAUMYIO
MHGOPMaLHIO.

7.6. KoHCcynpTaLluy PeOCTaBIAIOTCSA 110 CIIEAYIOUMM BONPOCAM:

TpeboBaHus K 0dopMIIeHHIO oOpamieHUst B TUCBMEHHOH (opMe;

nonyyeHue oOpalleHHss M HaNpaBlleHHE €ro B YIOJHOMOYEHHBIH rOCYHapCTBEHHEIH
OpraH;

NOpsAI0K 0OpalLeHUs K JOJDKHOCTHEBIM JIMLIAM, 3allMCH Ha MPUEM;

ONpelelIeHUE OpraHu3aliiii, B KOMIIETEHUMH KOTOPHIX HAXOJUTCA pelleHHe
NOCTaBJIEHHEIX B 00OpaleHUH BOIIPOCOB;

KOMIIETEHLMS FOCYAapCTBEHHOTO OpraHa;

MECTO M rpaduK JIHYHOrO INpHeMa rpakgaH MHHHCTPOM KyIbTyphl PecnyOnuku
CesepHas OceTusi-Ananus, ero 3aMeCTHTENEM, IJI paCCMOTPEHHA YCTHBIX oOpaleHuit;

TIOPAZIOK U CPOKM pacCMOTpeHUs 0OpallleHuii;

pe3ynbTaThl paCCMOTPEHHUA OOpallieHus;

NOpANOK O0KanoBaHUA ACHCTBUIM (Oe3nelicTBUA) M pellCHHUH, OCYIUECTBIAEMBIX U
NpUHUMAEMEIX T10 pe3yJbTaTaM pacCMOTPEHHUS OOpaleHHUH.

7.7. OcHOBHBIMM TPeOOBaHUAMH MPH KOHCYIHTUPOBAHUH ABJIAIOTCS:

KOMIIETEHTHOCTD;

YETKOCTh B U3JIOKEHHH MaTepHaa;

NOJHOTa KOHCYJTBTHPOBAHUSI.

7.8. ndopMaums npeocTaBiseTcs:

O HOPMAaTMBHBIX TIpaBOBBIX JOKYMEHTaX, pErlaMeHTUpYIOmux paboty ¢
obOpalueHUsAMH;

O NIOCTYTUIEHHH, aTe PeruCTpallii U PETUCTPATHOHHOM HoMepe obpartieHus;

O JO/DKHOCTHBIX JIMLIaX, KOTOPBIM TMOpPYYEHO paccMoOTpeHUue ofpallleHHs B
NMCbMEHHOI QopMe;

0 Mepeajgpecallud oOpallleHHus B COOTBETCIBYIOIIMHA roCyNapCTBEHHBI OpraH WM
COOTBETCTBYIOUIEMY [OJKHOCTHOMY JIMILY, B KOMIIETEHIMIO KOTOPOrO BXOAUT peEllEHHE
NIOCTaBJIEHHBIX B 00OpallleHHH BOIIPOCOB;

0 IIPOJUIEHNH CPOKOB PacCMOTpeHKs 00palleHus ¢ yKa3aHUEM OCHOBAHHUI JJIs 3TOrO;

0 3aBEPILICHUH paCCMOTPEHHUs oOpalleHus, Aate U (popMe OTTIPaBKU OTBETA 3asBUTEIIIO
(B 371EKTPOHHOH (hopMe, uepe3 NIOYTOBOE OTAEIIEHHE).



1.9. Ecin undopmupoBanie rpaxaaHuHa No TeneoHy 3aHUMaeT JJIMTENLHOE BpeMst
(Gonee 20 MUHYT), CIELMAICT NpeJuIaracT eMy o6paTHTECA 3a NOydYeHreM WH(pOpMalUH
MIHCBMEHHO, B (JOPME JIEKTPOHHOTO AOKYMEHTA UITH Ha JIMYHOM IIPHEME.

7.10. MudopmupoBanue no TenedoHy O MOCTYIUICHHH OGpalieHus ¥ pe3yILTaTax ero
pacCMOTpeHHs, a TakKike paslalleHHe JaHHOH UH(pOpMalMM IIOCTOPOHHHM JIMIIaM
3anpenaercs.

7.11. Tlepeuenr TeneoHOB CIELHUANMCTOB, OTBETCTBEHHHIX 3a IIPEJOCTABICHHE
MHpOpMalMY 110 o6pallleHUsAM IpaxiaH, MyGIUKyeTcs Ha HHGOPMAIMOHHOM CTEHIE U Ha
o¢puLmansHOM caiite MuUHHCTepCTBa.

8. PaGora no 0606mennio H aHaau3y oOpamenuii rpaskaan

8.1. Bce nocrynuBumive oOpalneHds TpaXZaH JOJDKHEI — CHCTEMaTHUYECKH
aHaU3UpOBaTECd M 0000IaTeCs B LENAX CBOEBPEMEHHOTO BHIABICHHS IPHUMH,
NOPOXKAAIOIIMX HapyIIeHHUs NpaB U OXpaHseMbIX 3aKOHOM HHTEPECOB IPaXJaH, H3ydYeHH:A
00ILECTBEHHOTO MHEHUS, COBEpIIEHCTBOBaHHA paboThl. Ocoboe BHUMAaHHE AODKHO OBITE
o6palleHo Ha yCTpaHeHHe NPHUYHH, BRI3BIBAIOIIMX NIOBTOPHEIE U KOJUIEKTHBHEIE JKaJIO0EL.

8.2. B uensx uHdpopMHUpOBaHUS PYKOBOJCTBa O COCTOSHMU M XapakTepe oOpailieHHi
OTBETCTBCHHBIH CHELMANHCT FOTOBUT 00o0maomMe aHaAUTHYECKHE CIpaBKU IO UTOram
paccMoTpeHus ofpallleHHH rpaxaaH 3a [OJyrojde, TIOX, a TaKkKe KpaTKue
MH(QOPMaUNOHHBIE CIPABKH €XKECHEIEIBHO.

8.3. AHanuTHYeCKHe MaTepHasbl HODKHBI BKIIOYAThH TOKa3aTeld, HeOOXOAUMEIe I
OOBEKTHBHOH OLIEHKM HCIIOJHMTENHCKONH AUCHUIUIMHBL B CTPYKTYPHBIX MOAPa3sAEICHHUAX
MuHucrepcTBa, ¥ GopMHPOBaHUS NPEAOKEHHI, HaNpPaBlIeHHbIX Ha UCKMOUeHUe (aKkToB
HECBOEBPEMEHHOIO pacCMOTpeHMs OOpalueHuil rpaxjaH. TeMaTHyecKue aHAJIUTUYECKHE
i MHGOpPMaIlMOHHEIE CPaBKU MOTYT COCTaBIATHCA MO 3ampocaM JOJDKHOCTHBIX JIHILL
MuHucrepcrBa.

8.4. Ananu3 paboThl ¢ 0O6pallleHUIMHU IPakJIaH MOXET NPOBOJAUTHCA:

0 KOJIMYECTBY NMOCTYNHBIIMX ¥ PacCMOTPEHHBIX 00palieHui rpaKaal B CpaBHEHHH C
NoKa3areNssMU aHAJIOTHYHOrO NepHoja MpedsIOyIlero OTYETHOro mnepuoja (Mo
XPOHOJIOTHYECKUM HHTEpBajIaM);

110 TeMaTHYECKHUM acleKTaM;

0 KOJIMYECTBY U XapaKTepy NMPHHATHIX pelleHUI;

0 UCTIOJIHUTENLCKON JUCLIMILIMHE.

8.5, Cucremarmsauusd u o0000IIEHHE pE3yNbTaTOB pPAcCMOTPEHUsA OOpalleHHi
sagBHTENeHl NPOU3BOJSATC Ha OCHOBE OTBETOB TIOCYJapCTBEHHBIX OpPraHOB U OpraHoB
MECTHOr0 CaMOYNPaBIECHHU, JAHHBIX 110 HTOTaM PaccMOTPEHHUs 00pallieHUH, C yUETOM:

a) XapaKTepa NPUHATHIX [10 pe3yabTaTaM pacCMOTPEHHUA obpallieHHit pelneHui:

«MOANEPKAHO», B TOM YUCIE aHAIU3UPYETCA OTBET Ha MPEAMET «MEphl NPUHATH
(McroMHEHO B MMOJIHOM 00BeEMe);

«pa3bACHEHO?;

«HE TIOJIEeP3KaHO;

0) cpokoB paccMOTpeHUs 00palleHUH:

pPacCMOTPEHO B YCTaHOBIIEHHEIE CPOKH;

pPaccMOTPEHO C HapyllIEHHEM CPOKOB.

9. Oprann3auns xpaHeHus oOpameHuii B nucbMeHHOH (opme
H MaTepHAaJIOB, CBSI3aHHBIX C HX PACCMOTPEHHEM

9.1. HoMeHksaTypa Ziell COCTaBjseTcd WIH OOHOBJIAETCS €xeroiHo Ao 15 Hoa6ps



TEKYLIETo rofia U BBOAUTCA B IEHCTBUE C 1 AHBaps CIEAYIOLIEro roja.

B Teuenne kaneHpmapHoro rojpa ¢ paspemieHds Munucrpa KyabTypel PecnyGnuku
CesepHas OceTHs-Ananus B yTBEPKICHHYIO HOMEHKIIATypy MOTYT BHOCHTHCS H3MEHEHHS.

Jena no obpalleHHsIM UMEIOT MHACKCHL, COCTOSLIME M3 0003HAYCHHA CTPYKTYPHOIO
NOApa3le/ieHUsl U NOPSAKOBOrO HOMepa Jiena B MpeliesiaXx CTPYKTYpHOTO MoApasieneHus.
Hanpumep, 02 - 58, rae 02 HHAEKC CTPYKTYpPHOrO NoApa3eneHus, 58 - HoMep HaKOIMUTeNs.

9.2. HcnonHennsle oOpaleHus rpaxaaH, KOMMH OTBETOB Ha HHUX M JOKYMEHTEHI,
CBf3aHHBIE C MX paspelleHHEM, a TaKKe JOKYMEHTHl [0 JHUYHOMY MpPHEMY TpaxaaH
NepeaaloTcss B OTAEN TOCYAapCTBEHHOHM CIy)KObI M NpPOTHBOACHCTBHA KOpPPYILHH IS
(hopMHpOBaHMA B Jiefla B COOTBETCTBHU C YTBEPXAEHHOH HOMEHKIATYpOit Aei, XpaHeHHs
JOKYMEHTOB M HCII0JIb30BaHUS B CIIPABOYHEIX LIENAX.

9.3. JlokyMeHTHl B Jena (POPMHUPYIOTCS B TE€YEHHE OJHOrO KaJleHAapHOro rojia U
pacnosnararoTcs B XpOHOJIOTHUECKOM MOpSAIKe.

9.4. Tlpn GOpMHpOBaHUHM AEN CIENUATHCTOM OT/Ea TOCYJapCTBEHHOH Ciy:Obl M
NpOTHBOACHUCTBUS KOPPYILHMH NpPOBEPSETCS NPaBUABHOCTh HAMpPaBJIEHUS ITOKYMEHTOB B
neno, o¢popMiieHHE JOKYMEHTOB (HaJlMuMe JaT, IOAMHCEH, BM3) M HX TOJHOTA
(KOMIUIEKTHOCT).

He paccMoTpeHHBle NOJNHOCTBIO OOpallleHHs IpaXaaH, a TakxKe HENpaBUILHO
Oo(OpMJIEHHBIE JOKYMEHTHl MOJIIMBAaTh B JEJ0 3alpeHiaeTcs, OHH BO3BPAIIAIOTCH
HCMOJIHUTENSAM Ha nopaboTKy.

9.5. ChopMupoBaHHOE Aen0 BKIOYAaeT B ce0sl OpUrHHAN JOKYMEHTa, OPHTHHAJBI
pe30JIOUMI M OTBETOB HCIIOJHHMTENEH M JApYryl0 KOPPECMOHIEHLHUIO, Kacalollyrocs
Nepenuckl mno JaHHoMy obpauieHuto. [eno odopmisiercs CHeUMaTHMCTOM OTAesa
rocyapCTBEHHOM CtyKObl ¥ IPOTUBOJECHCTBHA KOPPYILIHH.

9.6. IlpunoxeHHsle K OOpalEHUIO [OJJIMHHHUKUA JOKYMEHTOB, IIPHUCIIaHHEBIE
3asBUTEINIEM, OCTAIOTCS B JIEJIE€, €CIIH B MUCbME He CoAepxUTCs pockba 06 UxX BO3Bpare.

9.7. JIOKyMEHTHI B JleNiaX pacrolaratoTcs B ClieAyIoLeH Ooc/iel0BaTeNbHOCTH:

NMCT pe3oJmonuii no obpalesuio B NUCEMEHHOM (opMe;

oOpaillieHHE B MTUCBMEHHOH GopMe, IPUIIOKEHUSA K HeMY (€C/IM OHU UMEIOTCA);

npock0a o NMpoJIeHNH CPpOKa paspeleHus (eCy UMeeTcs);

3aKJIIOUEHHE 110 pe3ysbTaTaM pa3pelieHus obpalieHus (ecau NpoBOAUIAck IpOBEpKa);

MarepHajbsl [POBEPKH 10 ofpallleHHi0 B NHCbMEHHOH ¢opMe (ecnd  oHa
NpOBOJMIIACE);

KOIHUs OTBETA aBTOpY OOpalllEHMs], a TaKkKe KONUU NMPOMEXYTOYHEIX OTBETOB aBTOPY
(ecnn OHH UMEIOTCH).

9.8. Tekymee xpaHeHHe 3aKOHUEHHEIX MEJIONMPOM3BOACTBOM J€lN M DJIEKTPOHHBIX
PETHUCTPAllMOHHBIX KapToueK AoKyMeHToB B COJl «Jleno» OCyHIECTBAAECTCA OTHENOM
rocyJapCTBEHHOH Ciiy:KOBI M NPOTUBOAEHCTBUA KOPPYILMHU B CTIPABOYHBIX U APYTHUX LENAX
B TeueHue 5 neT. OTBETCTBEHHOCThL 33 HX COXPAaHHOCTh HECYT CIHEeLMalNMCTHl OTHena
roCyJIapCTBEHHOM CI1yK0b1 M IPOTHBOAEHCTBHA KOPPYIILIUH.

9.9. Odopmienue gaen BXOAUT B (YHKIHUU KOHKPETHOTO CHELHANUCTa OTHeNna
rocyapCTBEHHOH cinykObl M IPOTUBOAEHCTBUA KOPPYIIHH.

9.10. Ob6s3aHHOCTh MO 0O0ECHEUCHHUIO COXPAaHHOCTH JOKYMEHTOB 1O OOparieHusiM
rpaXIaH BO3/IaraeTcs Ha CHELHANNCTOB OTAENa TIOCYyAapCTBEHHOH CiayxOH H
IIPOTHBOAEHCTBHA KOPPYILHMH.

9.11. 3anpeulaeTcs paclIMBaTh 3aKOHYEHHBIM TPOM3BOJACTBOM M CIIMCAHHEIA B €O

MaTepvai Mo oGpalieHHIO B MUCBMEHHOM ¢GopMe, a TaKKE U3BIMAaTh U3 HEro Kakue-iubo
JOKYMEHTEI.



9.12. C paspemenns Munuctpa xynsTypsl Pecniyonukm Cesepnas Ocerus-Ananus
JIOIyCKA€eTC HANpaBJiEHHE MAaTEpHANIOB [0 OOpallleHUsaM I[UCEMEHHOM ¢opMe, HX KOMUiA
WIH KOMNHMH OTAENBLHBIX JOKYMEHTOB B JpYrHE€ CTPYKTYPHbIE MOApa3fACIeHHs HIH
rocyapCTBEeHHbIE OpTraHEI.

9.13. Ilo ucTeYeHNH CpOKa TEKYIIEro XpaHEeHUs! JOKYMEHTHI M0 00paleHHsM rpaxkaaH
NOApa3leNAloT Ha [B€ TIPYINNBEL [peJHa3sHaueHHble [ apxUBHOIO XpaHEHUS W
noajes;Kauye YHU4TOKEHHIO.

9.14. ObpalueHns xpaHATCS B OTAENE FOCYAApCTBEHHOM CiIy)KOBl H NMPOTHBOAECHCTBHUA
KOppYNUMH 5 JeT. YNOIHOMOYEHHBIM JIMLOM OTAENa FOCYAApCTBEHHON CHyXOml H
NPOTHUBOJEHCTBUSA KOPpYILMH CHCTEMaTU4YEeCKH MPOBOAMTCA OKCIEPTH3a LIEHHOCTH
ofpaleHuss Ha NpeaMeT MX 3HaYMMOCTU Jns oOliecTBa, rocyaapcrBa, ONpenecieHHe
MOJMTHYECKOTO, 3KOHOMHUYECKOIrO, COLHAIBLHO-KYJBTYPHOIQ, NPaKTHYECKOT0O M HHOIO
3HAYEHUS, a TakKe OOpalieHuil, colepkaliuxX NpeioXKeHUs, HHTepeCHble IJ1 HCTOPHH,
IIHCbMa TBOPYECKOI'0 XapakKrepa, UMeEIOLHe MPaKTUYeCKoe 3HaYeHHe ¢ LEAbI0 X 0TOopa
JUIg nepefiaydl Ha XpaHEHHE B rOCYy JapCTBEHHBIH apXUB B YCTaHOBJIEHHOM IMOPSIKE.

9.15. Odopmnenue naen, oToOpaHHBIX Ha apXMBHOE XpaHEHHE, OCYIIECTBIACTCS B
COOTBETCTBHH CO CJIEAYIOLIUMH TpeOOBaHUAMMU:

v pacIIOJIOKEHHsT JOKYMEHTOB B JIEfie CBEPXY BHHU3 B XPOHOJIOTMYECKOM IOPAAKE, €ClH
OH He cobiatonancs B npouecce GopMHUpOBaHHA JeNa;

IIPOM3BOJUTCA HyMepalust JIMCTOB Jiella B TPaBOM BEPXHEM YITIy IIPOCTBHIM
KapaHJalloOM HWJIM HyMepaTOpoM, He 3aJeBas TeKcTa JokyMeHTa. Jluct mo6oro ¢opmara,
NOMIUUTEIA 32 OJUH Kpali, HyMepyeTcs Kak OAUH JHUCT (axXe ecnu OH cioxeH). JIOKyMeHT,
CIIOXKEHHBIH MOMoJiaM M MOAWMTHIHA 3a CepeAUHy, HyMepyeTcs KaK JBa JIUCTa, B MPaBOM
BepxHeM yriy. JIluct Gonpiuoro ¢opmara, Cl0XKEHHBIH MONEPEK U MOAUIMTEIA 3a CEpeUHY,
HyMepyeTes Kak JBa JucTa. JIOKyMEHTH! ¢ COOCTBEHHOH HyMepallueii IMCTOB, B TOM YHCIIE
NepUOJNUECKHE H3aHus, HYMepYyloTca B obmeM nopsaxe. IloamuTeie B €10 KOHBEPTHI C
BIOXXEHHAMH HyMepyloTcs. IIpy 3ToM cHavana HyMepyeTcs KOHBEPT, a 3aTeM OUYEepEIHEBIM
HOMEPOM - KaxkJoe BJOXEHHe B KOHBepT. Pororpaduu u JApyrue UILIHOCTPATUBHEIE
MaTepHajibl HyMEPYIOTCS Ha 060pOTHOH CTOPOHE B JIEBOM BEPXHEM YTIIY;

¢dopMupyeTcs onuch Aena (B 2 sk3emruispax). ONUCh K HaKOIMTENBHOMY JeIy
IIOJDKHA Colepkarth cienyroupe rpadsl: GaMunus apropa oOpallieHusi; peruCTPAlUOHHBIA
HoMep oOpallleHus; KOJNMYECTBO JIMCTOB B MaTepHale Nmo o0palieHHi0 B NHCHMEHHOMH
¢dopMe. B KOHILIE ONMUCH yKa3bIBAIOT LU(paMK U MPOMUCHI0 KOIIUUECTBO BKIIOUEHHBIX B HEE
nen; Ha 00JI0XKKe J1e1a yKa3bIBaeTCsl KOJIMYECTBO JINCTOB M CPOK XpaHeHH st Jiena.

9.16. Cneuuanucr oOTaena TrOCYAApCTBEHHOM CHyXGEl M NPOTUBOAEHCTBHSA
KOpPYILHH, OTBETCTBEHHBIN 3a apXUB NPUHUMAET J€JIa 10 OUCAM H HOMEHK/IaTypaM Iell.
BMecre ¢ nenaMu InepefarOTcsl peruCTpallMOHHBIE KapTOYKU B SJIEKTPOHHOM Buze (TpU
UMEIOUIEHCA TEXHHYECKOH BO3MOXKHOCTH).

9.17. B omnucek fieNt NOCTOSHHOIO CPOKa XPaHEHHs BKIIIOYAIOTCS BCe 3aBeICHHEIE JieNa B
NOpsZIke BO3pacTaHWA MX HOMEPOB IO peecTpy. IIpM 3TOM KaXXOslid TOM, B TOM YHCIE
c(OpMHPOBAHHEIE B OTJENbEHEIE TOMA TIPUIIOKEHHUS K JieaM, BHOCUTCS B OMHCH OTAENbHON
no3unMeil ¢ MPUCBOCHUEM OYEpEHOro MOpAAKOBOro Homepa. OOpa3sen ONUCcH NpPUBEICH B
npHUIoxeHuy 25 Kk HacTosue MHcTpykuuu.

9.18. Omucu nen NMOANHKCHIBAIOT CNELHAIHCT OTAeNa roCyJapCTBEHHOH CyXKObl M
NpPOTHBOACHCTBUSA KOPPYNUMH (C yKa3aHHEM JaThl COCTAaBIEHMS) U CHELMAIMCT OTAENa
roCyJapCTBEHHOH CIIy>KOBbl U NIPOTUBOAEHCTBUSA KOPPYILIMH, OCYLIECTBIABIIMNA [IPHEM A€
(c yxa3anueM aatel nprema). [lepBriil 3k3eMIUIAp MOANHCAHHON OIHMCH OCTAcTCs B ApXUBE,
a BTOPOi XpaHUTCA B OTHENE IOCYAapCTBEHHOH CIyKObl M IPOTHBONEHCTBUA KOPPYNLIMH
10 ner.

9.19. Ha nokyMeHTEHI, npeJHa3HaYeHHRIE 118 YHUYTOXKEHUS], COCTABIAIOT akT. B Hero



B J1000H IIOCNENOBAaTENbHOCTH BHOCAT 3aroJIOBKM OTHENBHEIX JeJl WIH TpYyNNoBhe
3aroJIOBKM JIel ¢ yKa3aHHEM KOJIMYeCTBa JeJs, BKIIOYEHHHIX B rpymnmy. OOpasen akra
IIpUBEJIEH B IPWIOXKEHHUH 26 K HacTosied UHCTpyKIUY.

9.20. AKTHI ¥ ONKMCH COCTAaBIIOT U MOINHUCHIBAIOT WIEHE! 3KCIEPTHOM KOMUCCHH, a
yTBepxaaeT ux Munuctp Kynstyphsl Pecriybnuku Cerepras Ocetns-AnaHus.

9.21. VHuuroxeHHE HOKYMEHTOB, BKJIIOYEHHRIX B aKT, MpPOM3BOAMTCA B
YCTaHOBJIEHHOM IOPAJKE TONBKO MOCIE NEpeJayl JOKYMEHTOB, OMJIeXKaMX XPAaHEHHIO, !
OCYIIECTBIIICTCSl TOCPEACTBOM HCIOJNB30BAHUSA CIELUANBHBIX MAalIHH-IIPEIEPOB HIIH
ApYrUM crnocoOoM, NMO3BONAIOMHM 00ECNIEYNTh NONHOE YHHYTOXKEHHE JOKYMEHTOB.




IIpunoxenue 1
K MHCTpyKLKH 0 nopsiike
paccMoTpeHHUs obparteHui
M OpraHu3allii npueMa
rpaxaaH B MHHHCTEpCTBE KYJIbTYpE]
Pecriy6nuku CeBepras Ocetusi-Ananus

OCHOBHBIE TEPMUHBI
U ONNPEAEJIEHMS, HCIIOJB3YEMBIE B PABOTE C OBPAIIEHNSsIMHA

TPAXKJIAH

AJpecaHT - 3asBUTENb, HalpaBUBINWHA obOpalieHue (3aHpOC) C YKa3aHHEM
uH(opMaLyy, MO3BOJSIONIEH €ro ONpeNeNIUTh;

azpecar - rocyJapCTBEHHBIH OpraH, OpraH MECTHOrO CaMOYINpaBlIeHHs, B
KOTOpPEIH HalpaBjieHO oOpallleHHe, UM OMXKHOCTHOE JIMIIO0, KOTOPOMY HampaBleHO
obpauieHue;

aHaJIOTHYHOoe oOpallieHue-o0pallieHue, aHaJloTHYHOe paHee IMOCTYMUBIIEMY,
CPOK HCIIONIHEHHS KOTOporo He wucrek (mpuollmaercs K NpenplaylieMy H
paccMaTpHBaeTCs B CPOK, YCTAaHOBJIEHHOMY [0 IIEPBOMY OOpallieHHIO);

aHHOTallMsl - KpaTKoe CcoJep)KaHHe II0CTaBIeHHOro(bix) B oOOpalleHHH
BOIIpOca(0B) 3asBUTENIEM;

aHOHHNMHOe obparieHue - oOpallleHHe B MUCHBMEHHOM (opMe, B KOTOPOM He
ykazaHa GaMHIHMs, HMSI HampaBuBIIero obpalieHMe HJIM IMOYTOBBIR ampec, Mo
KOTOpPOMY JOJDKEH OBITH HampaBiieH OTBeT; B ()opMe 3JIEKTPOHHOIO JOKyMEHTa, B
KOTOPOM He yKa3aHa (aMHJIMs, UMs HalpaBHUBLIETo obpallieHue, aipec 3JIeKTPOHHOH
noyThl WIM agpec (YHUKanbHBIK HAEHTH(HKATOp) JH4YHOro kabuHera Ha EauHOM
noprase. B yctHoli Qopme 0e3 mnpenbsBieHUS IOKYMEHTa, YIOCTOBEPSIOIIETO
MUYHOCTH 3asfBUTENs (MacmopTa WIM HWHOrO JOKYMEHTa, YCTaHOBIJIEHHOTO
ITpaButenscrBoM Poccuiickoii @enepanun);

aHOHHMHBIH 3ampoc - 3ampoc, He CoJepiallldii MOYTOBBIA ajpec, HOMeEp
TesnedoHa 1160 afpec 3JEKTPOHHOM I0YTH! Jisl HanpaBlieHUs. OTBETa Ha 3ampoc HIIH
YTOYHEHHs COZEP KaHUs 3alpoca, a Takke (GaMUIIHIO, UM U OTYECTBO I'PaXKIaHHHa;

BTOpUYHOe oOpamieHue - oOpallieHHe, cOZAepiKalliee BOINpPOC, pelieHHe
KOTOPOro He BXOJUT B KOMIETEHIHIO rOCYIapCTBEHHOTO OpraHa, OpraHa MeCTHOIO
CaMOYMpaBJIeHHs, TOCYJapCTBEHHOI0 MM MYHHLMNAILHOIO yYPEXAEHHUS UIIH HHOM
opraHusaliMy,  ocyuiecTBistowmero(ei)  myOGiMYHO  3HaYUMBlE  (DYHKLMH,
JOJDKHOCTHOI'O HJIM YIIOJIHOMOYEHHOTO JIMLA, B aAipeC WK Ha HMA KOTOpPOro JaHHOe
obpallleHHe MOCTYNMUIO, HO COAEpKallee HHPOPMALIHMIO 3asBUTENSI O pacCMOTPEHUH
JIAHHOTO BOIpPOCA paHee HHBIM TOCYHAPCTBEHHEIM OpraHOM, OPTaHOM MECTHOTO
CaMOYNPAaBIICHHs,, TOCYAApCTBEHHBIM WM MYHHULMIAILHBIM YupexAeHueM (i
MHOHN opraHuzauyeit), ocyuecTBistomuM(eit) myGiIuYHO 3Ha4MMBble (YHKLIMH, HIH
JOJDKHOCTHBIM JIHLIOM, B KOMIIETEHI[UIO KOTOPOro BXOJAUT pelleHHe coAepiallerocs
B o0pallleHlH BOIIpOCa;

HNOKyMEHTHpOBaHHas HMH(OpMaUus, TOKYMEHT - 3adHKCHpoBaHHas(bli) Ha



MaTepHallbHOM HOCHTENle MyTEM AOKYMEHTHpOBaHHs HH(OpMallhsi C PEKBH3HTaMH,
MO3BOJIAIOLINMHU €€ UACHTU(QULIHPOBATE;

JMOJDKHOCTHOE JIMIO - JIMILIO, [TOCTOSIHHO, BPEMEHHO WIIM IO CIEHaIbHOMY
NOJHOMOYHIO  OCYyWIECTBIIAIOINee  (YHKIMH  HpeACTaBUTeNls BiaacTd  Jnubo
BBIMOJIHAOLIEE OpraHu3al[IOHHO-PACHIOPSAUTENbHEIE, aJMMHHCTPAaTHBHO-
XO39HCTBEHHBIE (QYHKUMH B TOCYJapCTBEHHBIX OpraHax HJIH OpraHax MECTHOIO
caMOyTIpaBJieHHs;

JOMNOJIHUTENIEHBIH KOHTPOJbL - KOHTpPOJIb 3a OOpallleHHsMH IpaxIaH, Ha
KOTOpBIE JlaHbl MPOMEXYTOYHBIE OTBETHI, IO MPHUHATHA HEOOXOAMMBIX Mep s
TNIOJIHOTO pa3pelleHus obpalleHni;

AyOnukar oOpaiueHus - ofpallieHHe 3asBHTENd, SBIAIOLIEECH KOIMHEH
npeapayero obpaileHus, nbo 3k3eMIUIsp oOpallieHHs 10 OJHOMY W TOMY e
BOIPOCY U B HHTEpECcax OJHOrO U TOTO e JINIE;

xKamoba - mnpoceba 3agBHUTENS O BOCCTAHOBJIEHHMM WM 3alllUTE €ro
HapyIEHHBIX HpaB, cBOOOA MIM 3aKOHHBIX HHTEpecoB JHOO mpaB, cBOOOA HIH
3aKOHHBIX HHTEPECOB APYIOro JIUIa;

3anpoc - obpallileHHe 3asBUTEN B YCTHOM MJIM MHCBMEHHOH (opMe, B TOM
YyHycje B BHJAE 3IEKTPOHHOIO JOKYMEHTa, B IOCyJapCTBEHHBIH OpraH WM OpraH
MECTHOIO CaMOYIIpaBl€HHs JTHOO K €ro AODKHOCTHOMY JIMLY O TIPeIOCTaBJIEHHH
MHQOpMaLUH O JeATeIBHOCTH 9TOT0 OpPraHa;

3aIpocC JOKYMEHTOB M MaT€pUaJIOB - CIIy>K€OHBIH JOKYMEHT, HallpaBlieMbIH B
JpYroW roCyJapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYINpaBlieHHs WIH HHOMY
JNOJDKHOCTHOMY JIMIYY, 3a MCKIIOYEHHEM CyIOB, OpraHOB JIO3HAHHS M OPraHOB
NpeNBAPUTENLHOTO CJIEACTBUS, KOTOPHIM 3alpalliMBalOTCi HEOOXOJAUMEIE  JJis
paccMOTpeHHusi OOpallieHUs AOKYMEHThI M MaTepHallbl B 3TOM OpraHe WJH Y 3TOro
JOJDKHOCTHOTO JIULA;

3alpoc B TIHCBMEHHOH ¢opme - 3ampoc 3asBUTENSA, B KOTOPOM
JOKyMEHTMPOBaHHAas HHPOpMAaLUs NpeACTaBiIeHa TIO0bIM TUIIOM IHCHMa;

3ampoc B YCTHOH ¢opMe - 3anpoc 3asBUTesIsl B yCTHOH (opMe B X0oze 3anucH
Ha JM4HBIA mpueM, nub6o B Xoae JIM4HOro mnpuema, smbo no tenedony, nubo c
HCIIOJIb30BAaHUEM HHBIX CPEICTB CBA3H;

3ampoc B BUAE 3NEKTPOHHOTO AOKYMEHTa - 3alpoC 3asBHTENSA, B KOTOPOM
IOKYMEHTHpOBaHHasi HH(OpMalus NMpelcTaBleHa B 3JIEKTPOHHOH ¢opMe, TO ecTh B
BHJI€, NIPUTOJHOM JUIs BOCIPHSATHS 4YEJIOBEKOM C HCIONB30BaHHUEM 3JIEKTPOHHBIX
BBIYUCJ/IUTENbHBIX MAllIiH; '

3asABHUTEND - TpaxxaaHuH Poccuiickoit Penepaliuy, HHOCTPAHHBIN I'paKJaHHH
nuno 6e3 rpaxkaaHCcTBa, 0ObeIMHEHUE TPaXAaH, B TOM YHCIIE IOPHINYECKUX JIULL;

3asBlleHHE - [Mpocsba 3asBUTENs] O CONEHCTBUM B pealu3alid ero
KOHCTUTYLIMOHHBIX MpaB M CBOOOJ WJIM KOHCTHTYLHMOHHBIX IpaB M CBOOOA ApYrHX
nul, U600 cooblleHHe O HapylIeHHWM 3aKOHOB M HHBIX HOPMATHBHBIX IIPaBOBBIX
aKTOB, HEJOCTaTKaX B paboTe roCyHapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyINpaBJIeHHd W JOJDKHOCTHBIX JIML, JIUOO KPUTHKa HNEATENBHOCTH YKa3aHHBIX
OpraHoOB M OJKHOCTHBIX JIHLI;

uHdopManusa - cBefeHHs (cCoOOIIEeHHs, HaHHBIE) O JIOINX, NpeaMeTax,
ABJIEHHUAX M Npolieccax, He3aBUCUMO OT (POPMBI UX NPEICTaBICHHUS;



MHGOpMaliiAd O JAEATEABHOCTH TOCYNapCTBEHHBIX OPraHOB M OpraHOB
MECTHOI0 CaMoympaBjieHusi - HHGpopMaius (B TOM YHCIE JTOKYMEHTHpOBaHHAs),
Co3ljaHHas B MpejeiaX CBOMX IOJIHOMOYHMH TOCYJapCTBEHHBIMH OpraHaMH, HX
TEPPUTOPHAIBHBIMH  OpraHaMH, OpraHaMH MECTHOTO CaMOYIpaBIIEHHA HJH
OpraHu3allMsIMH, TOJBEJOMCTBEHHBIMH TIOCYIJApCTBEHHBIM OpraHaM, OpraHam
MECTHOrO CaMOyMNpaBieHHs, Ju0O TMoCTynuBHIass B YKa3aHHble OpPraHbl H
OpraHM3ali¥, B TOM YHCIE 3aKOHbBl M MHbBIE HOPMATHBHHIE IIPABOBBIE aKTHI,
MYHHLHUINAIBHBIE [IPABOBblE aKThl, YCTaHABIUBAIOIIUE CTPYKTYpPY, ITOJHOMOYMS,
nopsanok GOpMHPOBAaHUA U AEATENLHOCTH YKa3aHHEIX OPraHOB W OpraHu3aliui, HHas
nHpOpMaIHs, Kacalolancs X JeSTeIbHOCTH;

KOJUIEKTHBHOE oOpaleHHe - CcOBMecTHoe ofpallieHHe - AByX H Goiee
3asBHTeNeH Mo o0lueMy Ui HUX BONPOCY, a Tak:ke o0palieHHe OT UMEHH TPYAOBEIX
KOJUIEKTMBOB, WJIEHOB OIHOH CEMbH, pe30JMIONMH MHTUHTOB U co0paHuii,
MOANMHCAHHBIE UX OpraHU3aTOPaMH M OTBEYaroliue TpeGOBaHUAM, YCTAHOBIECHHBIM K
obpalieHuo IeHCTBYIOIUM 3aKOHOATEILCTBOM;

KOHTpOJIbHOe ofpallieHHe - oOpallleHHe 3asBUTENs], HAaMpaBIeHHOE
JOJDKHOCTHBEIM JIMLOM JHOO YIIOTHOMOYEHHBIM JIMIIOM C CONPOBOAMUTENBHBIM
JOKYMEHTOM JJId paccMOTpeHHs B HHOMH(BIE) TrocyaapcTBeHHBIN(e) opraH(bl),
opraH(bl) MeCTHOro caMoymnpaBlieHHs ¥ (WiIH) HHOMY(BIM) IODKHOCTHOMY(BIM)
auny(aM), B rocylapcTBeHHoe(ble) WIM MyHUUHMNanbHoe(ble) yupexnaeHue(s),
ocyluecTBisronee(ue) myonuyHo 3HaYUMBble GYHKIMH, HHYO(ble) OpraHH3aluo(1) U
UX JODKHOCTHOMY(BIM) JHIy(aM), B KOMIIETEHLIHIO KOTOPOro(bIX) BXOAUT pelleHHe
nocrabiieHHOro(k1x) B oOpauieHud Bompoca(oB), € 3amMpocOM JOKYMEHTOB H
MaTepHaJIOB O pe3yJIbTaTaX paCCMOTPEHUS JaHHOT0 oOpalleHus;

MHOTOKpaTHoe ofpallieHre - TpeTbe U 6oJiee oOpaiieHHe OJHOrO U TOTO XKe
3asBUTEJIS [10 ONHOMY U TOMY K€ BOIPOCY;

HanpaBjieHHe oOpallleHHsi 10 KOMIETEHIUH - HalpaBleHHE JOJDKHOCTHBIM
JUIOM JTHOO YIIONHOMOYEHHBIM JHULIOM O0pallieH s 3asaBUTEIIS C COIIPOBOAUTENBHBIM
JOKYMEHTOM (pe30Jitoliiell) B COOTBETCTBYIOIIMM TOCYJNapCTBEHHBI OpraH, opraH
MECTHOTO CaMOYMpaBlieHus] U (UJH) COOTBETCTBYIOLIEMY MAOJDKHOCTHOMY JIMIy, B
roCyAapCTBEHHOE HJIH MYHHIHUINAIBHOE YYPEXAEHHE, OCYHIECTBIIAIOIIEE MyOIHYHO
3HaYHMble (YHKIMM, HHYI0 OpPraHU3alMI0 KU HUX [OOMKHOCTHOMY IMLYy, B
KOMIETEHIHI0 KOTOPOI'0 BXOAUT pelleHHe NNOCTaBIeHHBIX B 00palieHHH BOMPOCOB;

«HE TOAJEpXaHO» - O3HAYaeT, YTO [0 pe3yiJbTaTaM pacCMOTPEHHS
npenjiokeHHe  TNPU3HAHO  HellelecooOpa3HbIM,  3asBieHHE WM Kanoba
HeO0OOCHOBaHHBIMU M HE MOAJIEKAIUMHU YIOBIIETBOPEHHUIO;

HEeOJHOKpaTHOe obpallieHHe - BTOpoe U bonee obpallieHHe OAHOro U TOTO XK€
3asBHUTEJIS [0 OJHOMY U TOMY 2K€ BOIPOCY;

HEOJHOKpaTHBIH 3ampoc - BTOpoi U OoJiee 3anpoc oAHOro(Mx) U Toro(ex) xe
3agBUTENIA B OOWH M TOT JKe TIOCYXapCTBEHHBI opraH, OpraH MECTHOIO
caMOYIpaBlIeHHss, K €ro JOJ/DKHOCTHOMY MJIM YIOJHOMOYEHHOMY JHIy O
NpPEAOCTaBICHUH OJHOU U TOM ke MH(OpMAINH O IeATEIbHOCTH 3TOI'0 OpraHa;

HelleH3ypHoe  ofpameHve -  ofpauieHde  3asBUTENs, COJEpXKallee
HEHOPMATHBHYIO JIEKCHKY (HEMPHCTONHOTIO XapakTepa);

«HEe HMMEIOLIME CMEICa» - TEKCT, He OTHOCAWIMHCA K NpPENIOKECHHAM,
3asBJICHHAM U KanobaM U He HMEIOLIUH CMBICIIOBOrO, IOHATHOI'0, Bpa3yMHUTEIBEHOIO
colep>aHusA MOBECTBOBATENILHOTO U (MITH) HHOT'O XapaKTepa;



HeobocHOBaHHas kanoba - mpock0a rpakNaHHHa O BOCCTRHOBIEHHH CBOUX
WJIM IPYyTHX JIML HapyUIEHHBIX NpaB, cBOOO] MM 3aKOHHBIX HHTEPECOB, COJepKalIas
3aBEZIOMO HEJIOCTOBEPHBIE CBEAEHHs, a TaK)Ke HElleH3ypHBIE UM OCKOpPOUTENbHbIE
CJIOBa, BBIpaXKEHHUs, AOIMYyCKalOIINe KIeBETHUUECKHUE BbICKa3bIBaHMS;

obpalieHHe - HampaBlleHHBIE B TOCYJapCTBEHHBI OpraH, OpraH MEeCTHOrO
CaMOYMpaBJIEHUS WIHM JAONXHOCTHOMY JIMIy B NMUCEMEHHO#H ¢GopMme Wi B (dopMme
3JIEKTPOHHOIO JIOKyME€HTa, B TOM WYHCIE€ C MHCHONB30BaHHEM (elepanbHoi
rocyiapcTBeHHOI HMH(OpMalLUMOHHOH cucTeMbl «EAMHEIN HOpTajl roCyaapCTBEHHBIX
W MYHHUMNAIbHBIX YCIyr ((GYHKUHH)» NpenyioKeHHe, 3aiBIeHHMEe WIH kKanoba, a
TaKXe yCTHOe o0pallleHHe rpaxJaHHHa B FOCYJapCTBEHHBIH Opral, OpraH MECTHOIO
CaMOyTpaBJIEHU;

obpamenne B mucbMeHHOH ¢opMe - obpalieHue 3asgBUTENS, B KOTOPOM
JIOKYMeHTHPOBaHHas HHGOpMaIlHs NpecTaBleHa JIOOEIM TUIIOM ITHCEMa;

obpaiieHre B ycTHOW (hopMe - oOpallleHHe 3asBUTENS Ha JIMYHOM MIpHEMeE
PYKOBOACTBOM TOCYAApCTBEHHOI'O OpraHa WM OpraHa MEeCTHOTO CaMOYIpaBleHHs
100 YIOJIHOMOYEHHBIM JIHLIOM;

obpauieHue B (opMe 3JIEKTPOHHOIO JAOKYMEHTa - oOpallieHHe 3asBUTENs, B
KOTOpOM JIOKyMEHTHpOBaHHas MH(oOpMalus NpeJCTaBlieHa B 3JIEKTPOHHOH (hopMe,
TO €CTb B BHUJE, NPUTOAHOM HJS BOCIPHATHS YeJOBEKOM C HCHOJIb30BaHHEM
3NEKTPOHHBIX BEIYMCIIUTENLHBIX MalllHH;

obpallieHHe, He MOAAAIOIIEeCs MPOYTEHUIO, - OOpallleHHe 3asABHTENs B
IUCBEMEHHOH (opMe ¢ HepazNUYMMBIM JHOO TPYJHOYHTAEMBIM TEKCTOM, JIH6O B
9JIEKTPOHHOHK (opMe B (hopmaTax, He mozyiexaipx obpaboTke B HHYOPMAIIIOHHBIX
CHUCTEMax COOTBETCTBYIOIIMX TOCYJapCTBEHHEIX OpPraHOB, OPraHoOB MeCTHOro
CaMOYIpaBJIEHHUs, a TaKke obpallleHHe C NMPOINYyCKaMHU TEKCTa, He MO3BOJSAIOLIMMHU
onpenenuTs Bonpoc(bl), conepxKamuticsa(ecs) B obpaleHn;

000CHOBaHHas anoba - npockba rpaxaaHuHa 0 BOCCTAHOBIIEHHH CBOMX MM
JPYTHUX JIML HapyHieHHBIX NpaB, cBOOOJA WM 3aKOHHBIX HHTEPECOB, CoJepiKallas
HH(OPMAaLIUIO O HeHCTBUTENLHO CYLIECTBYIOIEM (haKTe, CHTYallHX HElpPaBOMEPHHIX
neictBuil (O0e3neHcTBUA) WM ACHCTBUM YUPEXKIECHUA WIM OTHAEIBHOrO COTPYAHHKA
(coTpyIHHKOB);

oOpallleHHe OCKOpOMTENbHOro XxapakTepa - oOpalleHHe 3asgBUTeNs,
cofiepxkalliee HelleH3ypHBle THO0 OCKOpOUTENBHEIE BRIpAXKEHHS, YHHKAIOIIHE YECTh
¥ JOCTOMHCTBO JIMYHOCTH, B TOM UHCJIe BEIpa)KeHHEIE B HENPUIINUHOM (opMe;

ofpallleHHe TNPpPOTHBOIIPAaBHOrO Xapakrepa - ofpalleHHe 3asBUTEJS,
cojepxallee IpPU3HAKKH  JOEsSHUS, BIEKyIlEro 3a Cco0olf  rpaxaaHCKYyIo,
aJIMMHHUCTPaTHBHYIO UM YTOJIOBHYIO OTBETCTBEHHOCTE;

OTBET Ha oOpaleHue - CNyXeOHBIH JIOKYMEHT, HaTpaBiseMEli 3asBUTENIO B
NHCbMEHHOH (opMe 1o MoYTOBOMY ajpecy JH00 B (opMe 3JIEKTPOHHOTO JOKYMEHTa
MO ajApecy OSNEKTPOHHOR IMMOYTH WM afpecy (YHHUKAIBHOMY HACHTH(UKATOPY)
nH4YHOro kabuHera Ha EnuHOM moprane, B KOTOPOM COHEPXHTCA HHGpOpMaUus O
pe3ynbTaTax pacCCMOTPEHHUs ero odpalleHus;

OTKPBITOE MUCBMO-UH(pOPMAIHs, aJpecoBaHHas roCyJIapCTBEHHOMY OpraHy,
OpraHy MECTHOTO CaMOYMNpaBJIEHHS HJIM JIOJDKHOCTHOMY JIHITY, TOCYAapCTBEHHOMY
WIM MYHULIMNAIBHOMY YYpEXAEHHIO, OCYIIECTBIAIOMEMY MyOIUYHO 3HAYMMEIE



¢GyHKUMM, UWHOM OpraHM3alMM M HX [JOJDKHOCTHBEIM JHMIaM, HHGpopMamus,
omy0OJIMKOBaHHasl B CpPEACTBaXx MacCOBOM MH(OpMalUM WM pasMellleHHas B
HMHGOpPMaLHOHHO-TEIEKOMMYHHKAIHOHHOM ceTH «VIHTepHeT»;

OoQUIMANIBHBI [JOKYMEHT - JOKYMEHT, CO3[aHHBIH TIOCYAapCTBEHHEIM
OpraHoM, OpraHOM MECTHOrO CaMOYINpaBleHUA HWIM [JOJDKHOCTHBIM JIHIIOM,
rOCYyJapCTBEHHBIM WJIH MYHHLHMIAIBHBIM  YUPEXACHHEM, OCYIIECTBIAIOMMM
ny6nMYHO 3HauYMMBble (QYHKIUH, HHOHM OpraHu3allied U MX JOJKHOCTHEIMH JIHIIAMH,
o(hopMIIEHHBII H YIOCTOBEPEHHBI! B yCTAaHOBJIEHHOM HOPSIKE;

«OLIEHKA JEeSTENbHOCTH» - TEKCT, He OTHOCAIIMHACS K MNpeasiOKeHUIM,
3adBJIEHHAM M kayobaM, coiepiKaluii MOANEp>KKY HIIM TOJNIOKUTENBHYIO OLIEHKY
JlesITeIbHOCTH rOCYAapCTBEHHBIX OPraHOB MJIM OPraHOB MECTHOIO CaMOYIpaBJIeHHS,
NOJDKHOCTHBIX JIHML, TIOCYJapCTBEHHBIX MM MYHHLHMNAIBHBIX YYpPEKIACHHIA,
OCYIIECTBISIONUX ITyOAUYHO 3HAUMMEIEe (DYHKIHH, OTHON U3 (OPM MOJIOKHUTENLHOM!
OLIEHKH sBJsieTCs 6JIarolapHOCTh WM IOXeJlaHHe AaJIbHEHIIHX yCIeXoB B paboTe
(mesTensHOCTH);

0COOBIf KOHTpONb - KOHTPOJib 32 OOpallleHHSIMH TIpaxaH, HMEIOIHUMH
oco0yl0 OOIIECTBEHHYIO W COLMAIbHYI 3HAYMMOCTh I HaceJeHHMs, a TaKkKe
HampaBJI€HHBIMHU Ha pacCMOTpPEHHEe ¢ TIOpyYeHHeM COOOIIMTEL pe3yNbTaThl
paccMoOTpeHHus oOpalleHus;

o01muMi KOHTpPOJb - KOHTPOJBb 33 CBOEBPEMEHHBIM DPacCMOTpPEHHEM BCEX
ofpallleHHit rpaxiaH, MOCTYNMHUBIIHX HEMOCPEACTBEHHO B MHUHHCTEPCTBO H
3aperHCTPUPOBaHHBIX B YCTAHOBIEHHOM MOPSJIKE;

nepBuyHoe oOpaiieHWe - ofpalleHMe 1O  BONpOCY, paHee He
paccMaTpHBaBIIEMYCsl B IaHHOM OpraHe BJIACTH, JTHOO MTOCTYNHBIIEE OT JIHML, paHee
He oOpalllaBIIMXCs MO YKe paccMaTpHBaBlIeMycsl BOIIPOCY;

HNOBTOpHOE o0pallieHHe - BTOpoe oOpallieHHe OJIHOrO U TOTO XK€ 3asBHUTENS B
OJHMH M TOT e rOCyAapCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYTpaBJIeHHs], B OJHO
M TO K€ TOCYNapCTBEHHOE WM MYHHULMIAIbHOE Y4YpPEXACHHE HIH HHYIO
OpraHU3aIMIo, OCYIECTBIAIONIYIO MyOIM4YHO 3HaYUMEle (hYHKIUH, K OJHOMY U TOMY
e JOJXHOCTHOMY HJIH YNIOJIHOMOYEHHOMY JIMLY 10 OTHOMY M TOMY K€ BOIPOCY;

«TMOAZIEeP>KaHO» - 03HAYAET, UTO 10 pe3ysIbTaTaM paCCMOTPEHHUS MpeIIoKeHHe
IIpU3HAHO UellecooOpa3HbIM, 3asiBjleHMe MWId Jxanoba - OOOCHOBaHHBEIMH U
nojsexalliMH YAOBIETBOPEHHUIO;

NOAJMUMHHOE obpalleHHe - oOpallleHHe, Colep)kalllee B TEKCTe HaHHBIE O
3asiBUTEJIE, BpEMEHH M MECTE €0 CO3[aHus, UM B Clydyae BBISBJICHHS MHBIM IyTEM
JIaHHBIX, MOATBEPXKAAIOIINX JOCTOBEPHOCTD CO3JjaHUsI OOpaleHus;

MOATMHHUK OOpallleHUs - NMEPBBIA WM eAMHHYHBIA 3K3eMIUIAp MOIIHMHHOIO
obparieHus;

MO3/paBlIeHUE - TEKCT, HE OTHOCAILUMUICH K NpeIIoKeHHSIM, 3asSBIEHHAM H
Xanobam, comepKallui MPUBETCTBHE U MOXKENAHHUs afpecaTy JINYHOTO XapakTepa Io
ClIy4al0 HEKOero npa3JHUYHOro COOBITHUS;

0JIb30BaTeNb HHQOpMaLuel - rpaxaAaHuH ((PU3HYECKOe JIMLO), OpraHU3alusa
(ropunuyeckoe JHIO), OOIECTBEHHOE OOBENHHEHHE, OCYILECTBIAIOIIHE HOUCK
HHQOpMallMM O MAEATENBbHOCTH TOCYAapCTBEHHBIX OpPraHOB M OPraHOB MECTHOrO
CaMOYIpaBJICHHSI. [lonp3oBatenamu uHbpopManuen SIBIISIFOTCS TaK¥Ke
rOCy/lapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYHpPaBJIEHHS, OCYILECTBISIOLIHE
MOUCK YKa3aHHOH MH(pOPMalH B COOTBETCTBHH C (eiepaTbHEIM 3aKOHOM;



HIpeJIOXKEHHE - PEKOMEHAALNS 3asBUTENS 110 COBEPIIEHCTBOBAHUIO 3aKOHOB
M MHBIX HOPMATHBHEIX NPAaBOBBIX aKTOB, AEATENBHOCTU FOCYAapCTBEHHBIX OPraHOB H
OpraHOB MECTHOIO CaMOYIIPABJIEHHA, pPAa3BHUTHIO OOINECTBEHHBIX OTHOIICHHIA,
YIy4LIEHHIO COLMaNbHO-3KOHOMUYECKOH H HHBIX cep JAeaTeNbHOCTH rocyAapcTBa U
00I1IeCTBa;

IIpeaAMET BelAeHHA - cgepa OOIECTBEHHBIX OTHOIIEHWH, peryJupoBaHHE
KOTOpOH B COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHOAATEIILCTBOM OCYIIECTBISIOT Ha
COOTBETCTBYIOLLEM YPOBHE ((eleparibHOM, PETHOHAIEHOM UJIM MECTHOM) IO KpYry
3aKOHOJATeIbHO 3a(UKCHPOBAaHHBIX BOIIPOCOB, MO KOTOPHIM NPHHHUMAIOT PELICHHS
COOTBETCTBYIOILUE OPraHbl;

«IpUTIIALLEHHE)» - TEKCT, HE OTHOCALUMHICA K NpPEIOKEHUAM, 3asiBIECHUAM H
xanmobaM, conepxaliuii npocs0y SBUTHCSA, NPHOBITH, MPHUCYTCTBOBaTh Ha KaKOM-
160 MeponpUsITHY;

NPUHATHE MEp - BBHINOJHEHHE JEHCTBUH B COOTBETCTBHUM C HPUHATHIM IO
pe3ynbTaTaM pacCMOTpPeHHs BOHpOCA, COZAEpKallerocss B oOpallleHHH, pelleHueM —
«MOAZIEPXKAHO» IO TMOJNHOMY (aKTHUYECKOMY pa3pelieHHI0 MOCTAaBIEHHOIO B
oOpalileHHH BOIMpoca, TO €CTh MO (AaKTUYECKOH peanu3allid MpPeANoXKEeHHs, MO
(aKTHYECKOMY YIOBIETBOPEHHIO 3asIBIECHHUS UIH KaNOOEI;

npoceba, HE OCHOBaHHAas Ha 3aKOHE, - TeKCT, He OTHOCSILIWHCI K
NpEeAJIOKEHHAM, 3asBIECHHAM M jkanobaM, coiepxkaluid Nnpoce0y O COOCHCTBHH B
peanusanMu npaB U cBobox, He mpenycMorpeHHbIXx Koncturynueit Poccuiickoit
®enepany, UK NpocsOy O BOCCTAHOBIECHUH WM 3allUTE HAPYLIEHHBIX UHTEPECOB,
He MpeoyCMOTPEHHBIX ACHCTBYIOMNM 3aKOHOAaTelIbecTBOM Poccuiickoit denepanny;

ny6nuyHo 3HauMMble GQYHKUMH - (YHKIMH 1O  OCYILECTBIICHHIO
JEeATENIBHOCTH 1O YAOBIETBOPEHUIO MyOJIUYHOIO, TO €CTh OOILECTBEHHOrO MHTEPECa,
NPU3HAaHHOTO  FOCYZapcTBOM, cyObekToM  Poccuiickoit  Penepauuu  WUid
MYHHLUNAaNbHEIM 00pa30BaHHEM;

«pa3bsiACHEHO» - O3HA4YaeT, YTO pelleHHEe, NOPUHATOE M0 pe3ylbTraraM
paccMOTpeHHs BOIpOCa, cojepiallerocs B obpaieHus, o6 HHGOPMHPOBAHHH IO
NOpAAKY peanu3alyy IpeINIoKEeHUS WK YIOBNETBOPEHUS 3asBICHUS UITH XaNoOBI;

paccMOTpeHHe OOpallleHUsl - JEHCTBUA IOCYAApCTBEHHOTO OpraHa, OpraHa
MECTHOI'O CaMOYMNpAaBJI€HHUS, AOKHOCTHOTO JHua JU60 YHNOIHOMOYEHHOro JIMIIA,
roCyJapCTBEHHOIO0 HJIH MYHHLUUIANBHOIO  YUYpEeXJEHHUS, OCYIIECTBISIOLIEro
nyOJHYHO 3HayMMble (YHKLUWH, MHOW OpraHH3allid M HMX OOJDKHOCTHBIX JIHII,
npenycMorpeHHble @enepanbHsiM 3akoHOoM oT 2 Mas 2006 roma Ne 59-®3 «O
nopsjike pacCMOTpeHHst oOpallieHwii rpaxnaH Poccuiickoit ®epepauuu» u
HampaBlleHHBIE Ha OOBEKTHMBHOE, BCECTOpDOHHEE H CBOEBPEMEHHOE IpHHSTHE
pelleHna Mo CyILIECTBY NOCTaBIEHHOr0 3asiBUTENIEM B OOpaIlieHHH BONPOCa;

pe3ynbTaT pacCMOTPEHHUs OOpallleHWH - MpHHATHE TIOCYJapCTBEHHBIM
OpraHoM, OpraHOM MECTHOIO  CaMOYNpaBJIEHWUS WIH  COOTBETCTBYIOIIKAM
JNOJDKHOCTHEIM JIMIIOM, TOCYJapCTBEHHBIM HIM MYHULMNAIBHBIM YUYpEXIEHHUEM,
OCYHIECTBJIAIOLINM MNyOJHYHO 3HA4YMMblE (PYHKLHH, WHOH OpraHu3auuei M HX
HOOJIXHOCTHEIM JIMLIOM, [0 IOCTaBIEHHOMY B OOpallleHHH BOMNPOCY OJHOIO U3
CIEYIOIIUX PEIIEHU: «TIOANEPKAHO», PAZBSICHEHOY, «HE MOJAEPIKAHON;

CONPOBOAUTENBHBIH AOKYMEHT - CIy)XeOHBIH NOKYMEHT, HanpaBlisieMblil B



ApYro# rocy/iapCTBEHHBI OpraH, OopraH MECTHOTO CaMOYIpaBI€HHs WIH HHOMY
JOJDKHOCTHOMY JiIMLly, B TOCYA3apCTBEHHOE WM MYHHLUHUNAILHOE YUpeXIeHHe,
OCYLUECTBIIAIOLIEE ITyONMYHO-3HAYMMBIE (YHKIMH, MHYIO OpraHM3alldI0 M HX
JOJXHOCTHBIM JIMLIaM, B KOMIIETECHLHIO KOTOPBIX BXOJHUT pelIeHHE MOCTABJIEHHOIO B
ofpallleHHH BONPOCa, C INPUIOKEHHEM OOpallleHHs 3asBHUTENs Ui ero
paccMoTpeHus, MO0 HanpaBnieMblii B APYrofi rocymapCTBeHHBI oprad, opra
MECTHOTO CaMOYIpaBJeHHs HJIH HHOMY [OJDKHOCTHOMY JIHLY, K IIOJIHOMOYHMSIM
KOTOPBIX OTHECEHO MNPEAOCTABIICHUE 3allpaliuBaeMoi HHQOPMAIMH, C IPUIOKEHHEM
3anpoca;

TEKCT - pedeBas MHGpopMalus WM HHGOpMalMs, NpeacTaBleHHas JTOObIM
THIIOM IIMCbMa HIIM B 3JIEKTPOHHOH (pOpMe, TO €CTh B BHUAE, NPHUTOJHOM MAjis
BOCIIPHSATHSA YEIOBEKOM C HCIOJIB30BaHNEM 3JIEKTPOHHBIX BEIYHCIHTEIBHEIX MallIKH;

TEKCT, HE MMEIOIUI CMBICNA, - TEKCT, HE OTHOCAUIMHCA K TMPEMJIOKEHHAM,
3aABJICHUAM U XajobaM U HE UMEIOLIHil CMBICIIOBOTO, IIOHATHOTO, Bpa3yMHTENLHOrO
COZIEpKaHHUsl IOBECTBOBATENBHOIO U (UJIM) HHOTO XapaKTepa;

YBEIOMIIEHHE - CIYXEOHBIM JIOKYMEHT, HamlpaBJsieMblii aBTOpY: O
HalpaBJIeHHH ero obpallleHHs Ha pacCMOTpeHHe B APYTol rocy/iapCTBEHHBIH OpraH,
opraH MECTHOrO0 CaMOyMNpaBlIeHHs HWIH HHOMY JOJDKHOCTHOMY JIMIY, B
roCyJapCTBEHHOE HJIM MYHHULMNANbHOE YYPEXACHHE, OCYIIECTBIAsMIONIee MyOIMYHO
3HaUMMble (YHKLMH, HHYIO OpraHH3alMl0 M HX MJOJDKHOCTHBIM JIMIAM, B
KOMIIETEHU IO KOTOPhIX BXOAUT PEelIeHHE NOCTABJIEHHBIX B 0OpalleHHH BOIIPOCOB;

O IpOJAJICHHHM Ha KOHKPETHOE KOJMYECTBO AHEH, HO He 6onee yem Ha 30
KaJleHJapHBIX AHEH, CpoKa pacCMOTPEHHS ero o0palleHUs B CBA3H C HAlPaBICHUEM B
Apyroil rocynapcTBeHHBIN OpraH, OpraH MECTHOTO CaMOYIpPaBJIEHUS WIM HUHOMY
NOJDKHOCTHOMY  JIMLy, B TIOCYJapCTBeHHEBIH(e) UMM  MyHUUIMNainbHoe(ble)
yupexaeHue(s), ocymecTrisiomee(ue) mnyOnU4HO 3HayuMble QYHKIHUHM, HHYIO
OpraHu3alHyIo(M) U UX AOMKHOCTHBIM JIMIIaM, 3arpoca JOKYMEHTOB U MaTepHaJioB, B
TOM YHCIIe B 3JIEKTPOHHOH ¢opMe, HeoOXOAUMBIX JJIsl pacCMOTpeHHs obpallieHus;

ycTHOe obpallieHre rpaxkjaHuHa - oOpallleHHe, KOTOpOoe U3JlaraeTcsi BO BpeMsi
JIMYHOTO MPHEMa;

YCTHBIH OTBeT Ha ofpallleHue - OTBET, JAIOLIMicS B XOJAe JUYHOI'O IpHeMa
3asiBUTENs MO0 Ha yCTHOe obpalieHue 1o TenegoHy;

XOJaTalicTBO - Mpockba 3asBUTENs O MPU3HAHUHU B CIIy4asx, yCTaHOBJIEHHBIX
3aKoHodarenbCcTBOM Poccuiickoit ®enepanum, oIpeAeNeHHOro craryca, IIpas,
cBoboz;

SNMIEKTPOHHBIA  JOKYMEHT -  JOKYMEHTHpOBaHHas  HH}opMauus,
npejcTaBjieHHas B O3JICKTPOHHOH ¢opme, TO e€cTb B BHHAE, NPHUIOAHOM JUisl
BOCIIPHATHSI YE€JIOBEKOM C MCMOJIB30BaHUEM 3JIEKTPOHHBIX BBIYUCIUTENBHBIX MallKH,
a TaKke ANA Nepedayd TNO HMH(POPMAIHOHHO-TENIEKOMMYHHUKALMOHHBIM CETAM H
06paboTku B HHQOPMALIMOHHBIX CETAX;

3NIEKTPOHHOE CO00IIeHHE - MH()OpMaLH, IepeJaHHas WK [TOJIydeHHas yepes
HH()OPMaOHHO-KOMMYHHKAIIMOHHYIO CETh, B TOM 4HUclle HH(OopMaLus, nepe/iaHHast
B ¢opMme aynuo coobuieHus subo CMC-coobmieHnss mo HHGOPMALUOHHO-
KOMMYHHKAllHOHHOH CceTH, Ha Tele(OHbl CIPaBOYHBIX CIYX0 TroCyJapCTBEHHBIX
OpraHOB WJIK OpPraHOB MECTHOrO CaMOyIpaBleHHus, Mo TenedoHaM OJKHOCTHBIX
JIHLI.




YBaxcaeMbli(as)

IIpunoxenue 2
k MHCTpYKUMHK 0 mopsiake
paccMoTpenHs obpalleHuH
M OpraHM3allvy npuema
rpaxxaad B MUHHCTEpPCTBE KyJIbTYpHI
Pecnybmuxu CesepHas Ocetusi-Ananus

®Dopma

HaumMmeHoBaHue
JOJKHOCTH JIMLIA
N.0. DAMUITNS

®amunus U.0. 3asBuTens,
[IOYTOBEIX afpec,
Tell.

(CyTb obparlenms)

Tloanuce

Hara



(CyTtp obpamenus)

Ipunoxenue 3
K MIHCTpyKLMH 0 nopsake
paccMoTpeHus obpaleHui
U OpraHu3alliy pHeMa
rpaxiaH B MHHHCTEPCTBE KYyJIbTYPHI
Pecnybmuku CeBepras OceTus-AnaHus

HanmeHoBaHue oprana
rocyapCTBEHHOH BIacTH
unu 1.0. DAMUJIUA

JAOJKHOCTHOTIO JIHIIa

®.N.0. 3asBuTENA,
afipec 3JEKTPOHHOM ITOYTHI
WM ajpec
(YHUKaIBHBIH HAEHTH(MUKATOD)
JIMYHOTO KabuHeTa
Ha EquHoM noprane
TeJl.

YBaxkaeMbIH(as) !

IToamuce

Jlarta



IIpunoxenne 4
K MHCTpyKUMuU 0 nopszke
paccMoTpeHus obpaleHHi
U OpraHu3alliy npuemMa
rpaxaad B MUHUCTEpCTBE KyAbTypBI
Pecny6nuku CesepHas OceTus-Ananus

®opMma

Ortaen rocy1apCTBEHHOH CITy»KGBI M IPOTUBOAEHCTBHUSI KOPPYIILIMH
Munuctepctsa KynbTypsl Pecriy6nuku CesepHas OceTus-AaHus

Pacnncka
B MOJIy4eHUH oOpalleHus rpakIaHuHa
[Ipunsro ot (©.1N.0.)
. 202 1.
obpalieHue Ha JHCTax,
B T.Y. IPHJIOXXEHHS Ha JUCTax.

CoTpyIHHK OTAeNa TrocyJapCTBEHHOH CIyxObl M TNPOTUBOAEUCTBHSA
xoppynuuu (©.1.0.)

(oTTHCK neyatd MUHUCTEPCTBA)

Tenedon ans cnpasok: 8(8672) 501587; 53-38-28




Ipunoxenue 5
k MHcTpykiuu o nopsake
paccMOTpeHHUs obpallieHHi
¥ OpraHu3aliy npreMa
rpaxkaad B MUHHCTEPCTBE KyJNbTYPBI
Pecniy6nuxu CeBepnas Ocetusi-Anauus

®opma

bnank
MumnuncrepctBa KynbTyphl Pecniybnuku CeBepras OcerHs-AnaHus

OAMUIINA U.O.
IIOYTOBBIH azipec
aipec EKTPOHHOM MOYTHI WIN
azipec (YHUKJIBHBIA HASHTH(GUKATOP)
JIM4YHOro KabuHera Ha ExurHoM nopraine

YBaxaeMmslii(as) IMsa OtyectBo!

B cBia3u ¢ OTCYTCTBHEM B Bamem 06an.ICHI/II/I CBEJICHUHM, JOCTATOYHBIX IJIA

pa3pelleHs MOCTABNEHHEIX BOMPOCOB, IMpeAjiaraeM TpeJOCTaBUTh HEJOCTAIONYIO
uH(pOpMaLHIo.

IIpu Heobxomumoctd Brl Moxere 00paTuThCS 3a pa3bICHEHUSIMH B
MunucrepctBo KynsTypel Pecnmybmuku CeBepHas OceTus-AnlaHus NO ajpecy:
r. Bnagukaskas, yn. J>kanaena, 20 (exennesHo ¢ 9.00 no 18.00) unu nmo3BOHHUTE 110
tenedony 8(8672) 501587; 53-38-28

C yBaxeHuUeM,

HauMeHOBaHHE NOMMKHOCTH N.Oamunus

HN.OaMuwiug uCronHUuTeNs
Ten.



IIpunoxenue 6
K MHCTpyKIIMH 0 ropaake
pacCcMOTpEHHs obpalieHUi
Y OpraHu3aluy npuemMa
rpaxnaad B MHHHCTEPCTBE KyJIBTypHI
Pecny6muxu CesepHas OceTus-AnaHus

®opma

bnank
MunucrepcTBa KynasTypsl' Pecniy6nuku CesepHas OceTus-Ananus

OAMWIINA N.O.
ITIOYTOBEIH asipec
afpec 3NEKTPOHHOMN IOUTHI UIIH

azgpec (YHHKIbHBIA MIEHTU()UKATOD)
nuyHoro kabunera Ha EqunoM noprane

YBaxaemsiii(asn) Uma OtyectBo!

Bo3sspamraeM BaM nakeT n0KyMeHTOB, IOCTYNMUBLIHYN B (HaUMeHOBaHHE opraHa
BJIACTH), B CBS3H C TEM, UTO B 3aIBIIEHUH OTCYTCTBYET TEKCT.

Ipunoxenue: Ha 6 J1. B 1 3Kk3.

C yBaxeHueM,

HaunmeHoBaHHe JOKHOCTH HN.bamunus

H.damunus ucnonHuTens
Ten.



TIpunoxeHue 7
K HCTpyKUuM 0 nopsjike
paccMOTpeHuUs obpalieHuit
¥ OpraHH3alHiH IpHeMa
rpaxkgad B MUHHCTEpPCTBE KYJIBTYPHBI
Pecny6nuxu CesepHas Ocerus-Ananus

®opmMma
JIMCT YUETA
YYET UCXOSIIEN Ne noxymenra | Komy nepenan Pacniicka B
KOPPECITOHJEHLIUU JIOKYMEHT MOJIyUYEHHHU
1O COCTOSHUIO HA
(uMcno, Mecsil, Tox)
Ha¥MeHOBaHME
CTPYKTYpHOTO

noJipa3nciicHns




IIpunoxenue 8
K MHCcTpyKkuMu 0 nopsiake
paccMoTpeHust obpalieHuiH
Y OpraHM3allvy preMa
rpaxaaH B MHUHHCTEPCTBE KYJIbTYPHI
Pecniy6mrku CeBepaas Ocetus-AnaHus

Popma

Bnauk
Munucrepctpa KynsTypsl PecriyGanku CeBepHas OceTHs-AnaHus

OAMUIINA H.O.
MIOYTOBEIH afipec
aipec 3IEKTPOHHOM MOYTHI WK
azipec (YHUKaIbHBIH HAEHTH(UKATOD)
JMyHoro kabuHera Ha ExnHoM noprane

YBaxkaemslii(as) Mmsa OtuectBo!

Bame o6pamenne Ha HMs (HaMMEHOBaHHE JODKHOCTH) IO IOPYYEHHIO
(HaMMeHOBaHMe JOKHOCTH), B COOTBETCTBHUHU C 4. 3 cT. 8 PemepanbHOro 3aKoHa OT 2
Mas 2006 roma Ne 59-03 «O mnopspke paccMOTpeHHs oOpaleHuit rpaxgaH
Poccuiickoli ®@epepauuu» HampaBlIeHO Ha pacCMOTpeHHe B (HAaMMeHOBaHHE
rocyJapCTBEHHOIO0 OpraHa, OpraHa MECTHOTO CaMOYNpaBJeHHS, YUPEHKACHHA HIIH
OpraHu3aluy).

O pesyneraTrax Bac nponH()OPMHPYIOT B yCTaHOBJICHHOM 3aKOHOM MOPSAKE.
C yBaxeHuewm,

HaumMeHoBanue 10MKHOCTH HN.®amunus

H.Oamunus ucrnosHuTens
Ten.



Ilpunoxenue 9
K HCTpyKLIMH O nopsiike
paccMoTpeHHs oOpallleHH#
H OpraHu3aluy Inpuema
rpaxciaH B MHHUCTEPCTBE KYJIBTYPhI
Pecny6nuku Cesepnas Ocerus-Ananus

dopmMma

bnank
MunucTepctBa KyneTypsl Pecnyonuku CesepHas Ocerusi-AnaHust

OAMUIINA U.O.
[IOYTOBBIH afipec
azpec SJIEKTPOHHOMN MOYTHI UITH
azpec (YHUKaJIbHBIH UAEHTU(HUKATOP)
JmyHoro kabuHera Ha EnuHoM noprane

YBaxkaemsiit(as) ims OtuecTBo!

Bame o6paienune, noctynusiuee 3 AnMuHACTpauuH Ipesuaenta Poccuiickoit
Denepanuy, 1o nopy4eHuro (HauMeHOBaHHUe JOKHOCTH) B COOTBETCTBHH C 4. 3 CT. 8
DenepanbHOro 3akoHa ot 2 Mast 2006 roma Ne 59-03 «O mopsigke paccMOTpeHHs
obpamiennii rpaxpaH Poccuiickoit  ®Depepanun»
HanpaBjieHO Ha pacCMOTpPEHHE B (HauMeHOBaHHeE
roCyJapCTBEHHOI0 OpraHa, OopraHa MECTHOrO CaMOYTpaBNICHHS, YUPEXACHUS HIH
OpraHU3anHH). '

O pesynbTaTax Bac nponH¢popMHpYIOT B YCTaHOBIEHHOM 3aKOHOM MOPSAKE.

C yBaxeHueM,

HauMeHoBauue OOMXHOCTH N.Oamunus

HN.Oamunusa HcnonHuTens
Ten.



IIpunoxenue 10
K MIHCTpYKIIUHU O nopsaake
paccMoTpeHus obpallieHuit
1 OpraHu3aliy nprueMa
rpaxxaad B MHHHCTEPCTBE KYJIBTYpBI
Pecny6nuxu Cesepnas OceTus-Ananus

®opma

Bnank
Munucrepctsa KynpTypsl Pecriy6muku CeBepHas OceTus-AnaHus

AfMuHHUCTpaIys
MECTHOT0 CaMOyTpaBlleHHs
MO r. Bnagukaskas

B cBasu ¢ noctynusmumM obpamennem (O.M.O. 3asgBuTeN) MO KUIUILHOMY
BOIPOCY IIPOCHMM IPEACTaBUTb AOKYMEHTHl M Marepuansl, HeoOxomumple Ais
BCECTOPOHHETO U OOBEKTUBHOIO pAacCMOTpPEHMs H3NOXKEHHBIX B HEM BOIIPOCOB H
NOATOTOBKU OTBETA 3asBUTEIIIO.

C yBaxeHHeM,

HaumMmeHoBanue JONMKHOCTH N.®amunus

HU.damunua ucnonuurens
Ten.



IIpunoxenne 11
K MHCTpykuuu o nopsigxe
paccMoTpeHus obpameHui
Y OpraHH3aluyy npueMa
rpaxJian B MHHHCTEPCTBE KyJIbTYpHI
Pecrny6nuku Cesepras OceTusi-Ananus

®opmMma

bnauk
MunucrepcrBa KyneTyphl Pecriy6nuku Cebepuas Ocertusi-Ananus

OAMUJINA N.O.
TIOYTOBBIH ajipec
aJipec 3JIEKTPOHHOM MOYTHI UK
azpec (YHUKaNbHBIN HIEHTHHUKATOP)
nHYHOro kabuuera Ha EauHOM noprane

YBaxaeMulit(as) Mg OtuecTBO!

Ha Bame IOBTOPHOE obpaileHue 1o BOIIPOCY
coobuiaeM, 4YTO paHee B  OTBETe
(HaMeHOBaHHE OpraHa BJIaCTH) OT
(nara orera) Ne _ (perucTpauMoHHBHA HOoMep) BaM naBanuch pa3zbiCHEHHS O
JaHHOMY BOIIpOCY.

HanpapnsieM KOIHIO 3TOro OTBETa, TaK KaKk HOBOW MH(OpPMALUH IO JaHHOMY
BOIPOCY Ha AaHHBIM MOMEHT HeT.

[Ipunoxenue: Ha 1 1. B 1 3K3.
C yBaxeHueM,

HaumMmeHnoBaHue NOMKHOCTHA HN.®amnnusa

H.PaMuang HCORHHTENS
Ten.



IIpunoxenue 12
K MHCTpYKUMH O HOpsAKe
paccMoTpeHus obpalleHui
1 OpraHu3ally IprueMa
rpaxxaad B MUHHCTEPCTBE KYJIbTYPHI
Pecry6nuxu Cepepras OceTus-AnaHus

®opmMma

bnank
MunucrepcrBa KynbTypsl Pecriy6nuku CesepHas Ocerns-Ananus

OAMUIINA U.0.
IIOYTOBEIN afpec
afipec JIEKTPOHHOM MTOYTHI HITH
afipec (YHUKaIbHBIH UAEHTU(UKATOP)
nu4yHoro kabuxera Ha EnunoM noprane

VYBaxcaeMsrii(asn) Mma Otuectso!

Bamie oOpailieHne Ha HMA ocTaBjieHo 0e3
paccMOTpPEHMS, TaK KaK TEKCT ero He NoAAaeTCs MPOYTEHHUIO.

C yBaxeHuem,

HaunMeHoBaHHe JOIKHOCTH . Pamunusa

H.®amunua ucnoauurens
Ten.



Ilpunoxenue 13
K MIHCTpyKUHH 0 nopsake
paccMoTpeHus obpaleHHit
Y OpraHU3alll{ IIpHeMa
rpaxaaH B MUHUCTEPCTRE KYJIBTYpBI
Pecny6nuku Ceepras Ocetus-Ananus

®opma

bnank
Munncrepctsa KynsTypsl Pecry6nuku CeBepHast OceTrs-AsaHus

OAMUITNS N.O.
IIOYTOBLIX ajipec
aJZipec 3JIEKTPOHHOM MTOYTHI WIH
azipec (YHUKaJIBHBIH HAeHTH(HUKATOP)
nyHoro kabnHera Ha EquHoM nmoptane

VYaxaemelit(as) IMsa Otaectso!

Bame o6paumeHue Ha KM ocTaBjieHO 0e3
PacCMOTpEHUs, TaK KaK €ro TEKCT He HMeeT CMBICIOBOIO COAEPXKAHUS K He
COLEPKHUT KOHKPETHOM MPOCEOEI.

C yBaxenuem,

HauMeHoBaHHe HOKHOCTH N . ®amunus

H.damunusa ucnonuurens
Ten.



IIpunoxxenue 14
K IHCTpyKUMH O ImOopsaKe
paccMoTpeHHs ofpalleHui
1 OpraHH3alyy [IpHeMa
rpaxxjad B MuUHHCTEPCTBE KYJbTYpHI
Pecny6nuku CeBepnas OceTus-Ananus

®opma
JlomKHOCTB
YNOJIHOMOYEHHOIO JINHa
N.0. DAMUIIVA
3AKIIIOYEHUE
no obpauienuo ®.H.0. 3asBurens ot Ne
(mata u perucTpallioHHEII HOMep oOpaleHus)

3a nepuon c 10 HacTosllee BpeMsi OT 3asBUTEINS

(®.11.0.) nocrynuio (3 u Oonee) ob6paiieHuit 1o BOOPOCY

Bce ofpamenuss ObUIM  pacCMOTpPEHBl B
ycTaHOBNeHHOM mnopsiake. [IpuHHMasi BO BHHMaHHE, YTO Ha BCe MpeablAyIlHe
oOpallieHHs 3asBUTEIIO JaBAIUCh HCUEPIIBIBAIOIIME Pa3bsiCHEHHS U YTO B 04epeIHOM
oOpallleHHd He TNpPHBOAATCA HOBHIE JOBOABI (OOCTOATENHCTBA), PYKOBOIACTBYSCH
yacTelo 5 crtaThd 11 @epepanpHoro 3akoHa ot 2 mas 2006 roma Ne 59-@3 «O
NOpsAIKE PacCMOTpPeHHUs obpalleHuit rpaxnpaH Poccuiickolt ®enepauum», CUUTAIO
BO3MOXHBIM TIpU3HaTh OE€30CHOBATENLHBIM O4YepenHoe OOpalieHHe 3asBHTEls
(nanpHeinyIo mepenucky HemejecooOpa3Hoit), MpeKpaTUTh NEPENUCKY 10 JaHHOMY
BOIIPOCY U O NMPHHATOM pelieHuH yBegoMuth (0.1.0.) nuceMeHHO.

JIOMKHOCTbh COTPYAHUKA N.QPamunus



IIpunoxenne 15
K MHCTpyKIIMH 0 mopsike
paccMOTpeHHs oOpalleHHit
¥ OpraHU3alliy NpueMa
rpaxzaad B MUHHCTEpCTBE KYJIBTYPHI
Pecny6avku CeBeprast Ocerusi-Ananus

®opma

bnanx
Munucrepctsa KynsTypbl Pecniy6nuku CeepHas OceTus-AnaHus

OGAMNIINA U.O.
IIOYTOBKIH ajipec
afipec 3JIeKTPOHHOM MOYTHI WIK
aapec (YHUKaJIbHEIR UIeHTH(PHKATOD)
JU4HOro kabuHera Ha ExvHoOM noprane

YBaxxaeMniii(as) M Otuectro!

B  orHomenun Bamero ouepenHoro - obpauieHus 10 BOMPOCY

co0011aeM, 4TO B COOTBETCTBUH C YaCTBIO 5

crateu 11 Denepansroro 3axkoHa oT 2 Mas 2006 roga Ne 59-®3 «O mnopsnke

paccMoTpeHust obpauleHuit rpaxaan Poccuiickoit Penepannn» nepenucka ¢ Bamu
110 JaHHOMY BOIPOCY MpeKpalleHa.

C yBaxkeHuemM,

HaumeHoBaHue HOJXKHOCTH HN.damunus

HN.dbamunusa uecnonuurens
Ten.



IIpunoxenue 16
K MHCTpyK11MM 0 mopske
paccMOTpeHus obpalleHukt
H OpraHu3aluy rnprema
rpaxxiad B MuHHCTEPCTBE KYNBETYPHI
Pecny6nuku CeBepHas OceTus-AnaHus

®dopMma

biaHk
MunuctepctBa KynbTyph Pecny6nuku CepepHas OceTus-AnaHug

OAMUITHS N.O.
MOYTOBBIH aapec
aZipec 3NEKTPOHHOM IOYTHI WIH
azpec (YHUKaIbHBIA HASHTU(HKATOP)
JINYHOTO KabuHera Ha ExuHoM noprane

YBaxxaemblii(asn) IMsa OtyecTBo!

B  orHomenun  Bawero  ouepepgHoro  ofpamieHHs 10 BONPOCY
coolliaeM, 4To paHee Ha BCce oOpaleHus
1o JaHHOMY Bollpocy BaMm JaBaiuch NHCbMEHHBIE OTBETHI C HEOOXOAMMBIMH
pa3bSICHEHHSIMH.

CraBuM Bac B H3BECTHOCTB, YTO B COOTBETCTBMHM C 4YacTblo 5 craThu 11
QepepanbHoro 3akoHa ot 2 mas 2006 roga Ne 59-®3 «O mopsaxe paccMOTpeHHs
ofpawmennit rpaxxaan Poccuiickoit ®@enepanun» mnepenucka ¢ Bamu mo maHHOMY
BOMPOCY MOXeET OBITh IpeKpallieHa.

C yBaxkeHHeM,

HanmMmeHoBauue nOMKHOCTH N.Oamunus

HN.®amunua ucnonHuTens
Ten.



Ilpunoxenue 17
K UHcrpyxnuu o nopsake
paccMoTpeHUs oGpalleHHi
Y OpraHu3aliy pHeMa
rpaxxaad B MUHHCTEPCTBE KyJIBTYpHI
Pecny6nuku CepepHas OceTHs-Ananus

®opma

bnank
Munncrepcrpa KyasTypsl Pecriy6nuku CesepHast OceTHs-AJIaHus

OAMMIINA N.O.
IIOYTOBBIH aJipec
afipec 3JIEKTPOHHON MOYTHI WIIH
ajipec (YHUKaIbHBIA HACHTH(UKATOD)
nu4HOTrO Kabunera Ha EquHom moprane

YBaxaemslii(as) UMsa OtuectBo!

Bamre ouyepesiHOE obpamenue 1o BOMPOCY
OCTaBJIeHO 0e3 pacCMOTpeHHs, TaK KakK B
COOTBETCTBHHU C 4acThio 5 crathu 11 ®epepansHoro 3akona ot 2 Mast 2006 roga Ne
59-@3 «O nopsaake paccMoTpeHus obpaieHuil rpaxxaan Pocculickoit ®enepauun»,
niepenucka ¢ Bamu no gaHHOMy BoOIpocy HpeKpaiieHa, o yeM Brl ObUH yBe1OMITeHb]
NICBMOM OT (mata) Ne (perncTpaliiOHHBIH HOMED).

C yBaxxeHueM,

HaumMenoBauue qJOKHOCTH N.damunus

H.bamunusa ucnonuurens
Ten.



INpunoxenue 18
K MHCTpykumu o nopsake
paccMOTpeHHus obpale HuiH
¥ OpraHM3alMH [pHeMa
rpaxzaad B MMHUCTEpCTBE KyJIbTYpHI
Pecmy6nuku Cepepnas Ocerusi-Ananus

dopma

Bnank
Mnunucrepcrsa Kynbtypsl Pecrybnuku CeBepHas OceTus-AnaHus

OAMUIIA U.0.
IIOYTOBBIY afipec
aJipec 3JeKTPOHHOH MMOYTH! HIIH
azpec (YHUKaJIbHBIA HASHTH()UKATOD)
nu4yHoro kabuHera Ha EnuHoM mopraie

VBaxxaemslii(as) Mms OTtuectso!
B cBia3M ¢ HeoOXOOMMOCTBHIO AOIMONHUTENBHOH NpopalOTKH BOMpOCa CpPOK
paccMmoTtpeHus Bamero obpalnenus npoasieH 1o

O pesynpTaTax paccMOTpeHHs oOpaineHus Bt 6y11eTe YBEJIOMIEHB! 10
HCTEYEHHH YKa3aHHOTO CPOKa.

C yBaxxeHHeM,

HauMeHOBaHHe JOMKHOCTH HN.®amunus

H.damMHUIuA HCIIONHUTENA
Ten.



Ipunoxenne 19
K MHCcTpykumu o nopsaxe
paccMOTpeHUs 0OpalleHH i
M OpraHu3aliiy nprueMa
rpaxiad B MUHHCTEPCTBE KYJIBTYPHI
Pecry6nuxu Ceseprast Ocerusi-Ananus

®opma

Bbnank
MunucrepctBa kynsTypsl Pecybnuku CepepHas OceTns-Ananus

OAMNIIVA U.0O.
[IOYTOBBIH aapec
apec 3NEKTPOHHOM MTOYTHI WK
aapec (YHHKIBHBIH HIEHTH()HKATOD)
nuyHOoro kabuhnera Ha Exunom noprane

YBaxaemsiii(as) UMsa Otdectso!

B cBia3u ¢ TeM, yro no Bamemy oOpamenuiro HamnpabieH(bI) 3ampoc(el) B
(HauMeHOBaHHe rocyJapCTBEHHOr0 OpraHa, OpraHa MeCTHOTO CaMOYMpaBlIeHUs! HIIH
JOIKHOCTHOTO JIHIa), CPOK PacCMOTPEHHs 00pallleHus IPOJIeH 0 .

O pesyneratax Bel Gynere npouHGOpPMHpOBaHB! IO HUCTEUEHHH YKA3aHHOTO
CpOKa.

C yBaxxeHHueM,

Haunmenosaunue nomxHocTH . Oamunus

H.DaMuing HCNOJIHUTENS
Ten.



IIpunoxenue 20
K MHCTpyKUMH O opazake
paccMOTpeHHs o0paleHHH
¥ OpraHu3anuu npuema
rpaxkaad B MUHHCTEPCTBE KYNbTYPhI
Pecniybnuku Cesepnas Ocetus-Ananus

®opma

bnank
MunucrepcerBa kyneTypsl Pecniyonuku CesepHas OceTus- Ananus

OAMWINA U.O.
MOYTOBBI aapec
azipec 3JeKTPOHHO! IOYTHI HIIH
aapec (YHHUKaJIbHBIH HIEHTH(DHKATOP)
nuyHoro kabuHera Ha ExuHoM moprae

Yraxaemsrit(as) Umsa Otuectro!

B coorBercTBuM c Bameit npocsboii o nuyHOM npHeMe K (HOJDKHOCTS,
MHULIAATIB] U (haMIIIns) cooOIaeM, YTo JIMYHEI IIPUEM COCTOMTCA (YKa3aHUE MeCTa,
JaThl ¥ BpEMEHH).

C yBaxxeHHeM,

HaumMeHnosaHue 10mXKHOCTH N.Oamunus

HU.DaMunus HenoaHuTeas
Ten.



Ilpunoxenue 21
K MHCTpYKUHH O nopssike
paccMoTpeHHus obpallieHHi
Y OpraHv3alyy IpueMa
rpaxjiad B MUHNCTEPCTBE KyIbTypHI
Pecnybnuku Cepepras OceTus-Ananus

®opma

KAPTOYKA JIMYHOI'O TTPUEMA

(HaHMEHOBaHHE CTPYKTYPHOTIO NOApa3AcNeH s, JODKHOCTE COTPYIHHKA)

Kto npunuman: Hara nipuema
®.N.0. 3asBuTENS
Anpec:

Kpartkoe conepxxanue obpalueHus:

Pe3ynsTaTe! npuema:

[IpuHATO MUCBEMEHHOE OOpallleHHe.
CeeneHust B kapTouky BHeceHsl ©.1.0.:
IIpumeuanue:




Ilpunoxenue 22
K HCTpYKUMH 0 nopsjkKe
paccMoTpeHus obpalleHHH
H OpraHu3alyy npueMa
rpaxiad B MUHUCTepCTBE KYJIETYPEI
Pecrry6inxu Cesepnas OceTusi-Ananus

DopmMma

KAPTOYKA JIMYHOI'O ITPUEMA

{IOJDXKHOCTHOE JIMUO)

KTo npuHuMan: Jara npuema
®.U.0. zasBurens

Anpec:
Kparkoe conepxanue oOpaieHust:

[lopyuenus:

IIpumeuanue:




ITpunoxenue 23
K VIHCTpYKUHH O IopsaKe
paccMOTpeHUs obpalleH i
¥ OpraHu3allvy [pueMa
rpaxiad B MUHHCTEpPCTBE KYJIBTYPHI
Pecniy6nuku Cepepras OceTus-Ananus

®opma

bnank
MunucrepcrBa KyneTyphl Pecniy6mixu CesepHast OceTHs-AnaHus

OpraH rocy1apcTBeHHO! BJIacCTH,
IpyTHe OpraHu3alyy ¥ y4pexAeHUs
IIOYTOBBIH azpec
(3NeKTPOHHBII agpec)

YBaxaemsiii(asn) IMa OtyectBo!

Hanpasnsem Ha paccMoTpenne obpamenue (Oamunus K.0.), npussaToe B xole
JIUYHOrO MpHemMa (JiaTa) B IPpUeMHOM rpak/iaH (HauMeHOBaHHE OpraHa BIIacTH).

[To pe3ynpraTaM paccMOTpeHHst oOpallleHHs TPOCHM HamlpaBHTb OTBET
3agBUTENIO MO CYILIECTBY NOCTaBJIEHHBIX B oOpallleHMH BOIMPOCOB U KOIHUIO OTBETa
HanpaBUTh B (HAMMEHOBaHHE OpraHa BIIacTH).

IlpunoxeHue: Ha 2 51. B 1 3K3.

C yBaxxeHuem,

HaunmeHoBanue OOMXKHOCTHA N.Oamunus

HU.Damunua ucnonHurens
Ten.



ITpunoxenue 24
K HCTpyKUHMH O HOpsJIKe
paccMOTpeHust oOpalieHui
U OpraHu3alluy IpueMa
rpaxaaH B MHHHCTEPCTBE KYJIbTYPBI
Pecny6nuku Ceseprast Ocetus-AnaHus

Popma

XVYPHAIJI
yuyeTa nNpueMa rpaxaaH

(HauMeHOBaHHE OpraHa BJIaCTH)

(HaHMEHOBaHHE CTPYKTYPHOTO NOApa3AEICHHU)

Hauar « » r.
OKOHUEH «  » T.
Ha JUCTax -

N Harta ®.1N.0. Anpec Kparkoe IIpunsarne
n/m | npueMa | TrpaxJaHMHA | MECTOXMTENLCTBA | COJEpXKaHHUE MEpHI
(peructpanuu) oOpalieHus
1 2 3 4 5 6

[TopsankoBEIA y4YETHBI HOMEp YKa3bIBAC€TCH HApACTAIOIMM HMTOTOM B paMKaxX OTYETHOTO
nepuoaa (roaa).



Ilpunoxenue 25
K MHCTpyKIMH O nopsiKe
paccMoTpeHust o0paleHui
M OpraHu3alliy npueMa
rpaxxiad B MHHHCTEPCTBE KYJBTYpBhl
Pecmry6nuxu Cepepras Ocerus-Ananus

®opma

VYTBEPXIAIO

HauansHuk oTaena rocyjapcTBEHHOM CIyKObI
U MIPOTHUBOAEUCTBHS KOPPYHLIMH

N.0. DAMHIIUA

«_» 20 T
OIMTUCh Ne
JIOKYMEHTOB OT/Zi€Na OpraHH3alHOHHOM, KaJJpOBoii paGoTEI
¥ NPOTUBOACHCTBHS KOPPYNLMH 32 rog,
nepeaaBaeMebIX B apxuB Munuctepcrsa KynsTypsl PCO-Ananus
B ropy

N Unpexc |3aronorok nena| Jara gena | Kon-Bo Cpok IIpumeuanue

n/n nena (ToMa, yacTH) (Toma, JUCTOB B XPaHEHUA
(ToMa, YacTH) nene
YacTH)
1 2 3 4 5 6 7
1. | 03/20-07/ | O6patueHue 5 ner BIIK
Qamunus U.0. ct. 154
(®-01)

2.

3.
B naHHYIO OMHCH BHECEHO (npornuckio) nena ¢ Ne 1 mo Ne , B TOM 4HCJIe:
JHTEpHbIE HOMepa
NponylIeHHbIE HOMepa
[lepenan(a) (nponucsio) gena
Coeuunanuct Otnena U.Qamunus
Jlarta
[punsan(a) (mponuchIo) fiena

CoTpynHUK, OTBETCTBEHHBI 3a apXuB W.Ddamunus



Ipunoxenue 26
K UHcTpykuuu o mopsake
paccMoTpeHus obpaleHuit
Y OpraHu3aluy rnpyema
rpaxxaaH B MuHHCTEPCTBE KYJNbTYpEI
Peciybnuku CeepHast OceTus-AnaHus

®opmMma
YTBEPXIAIO
Mpunuctp kyneTypsl PCO-Ananus
N.0.DAMUIIUA
«__» 20 r.
AKT
0 BRIAEJIEHHH K YHHYTOXEHUIO JOKYMEHTOB, He MOMIEKAILHUX XPaHEHHIO
OT 20__r. BnanukaBka3s

Ha ocHopanuu Ilepeyns THNOBBIX yIpaBIE€HYECKHUX NOKYMEHTOB, 00pa3yIOLIMXCS B
NeATeNbHOCTH OpraHM3allud, C YKasaHueM cpokoB xpaHeHus (IIpukas Pocapxusa ot
20.12.2019 Ne 236), oTobpaHBl K YHHYTOXKEHHIO KaK He UMeEIOLHe Hay4HO-HCTOPUYECKOM
LEHHOCTH M YTPaTHBILKE NPAKTHUYECKOE 3HAYEHHE NOKYMEHTHI OTAEna OpraHU3allHOHHOA,
KaJipoBO# paboTEI M IPOTHUBOAEHCTBUSA KOPPYNIIHH:

N 3aroioBok gena Kpaiinue | KonuuectBo | Cpoku xpaneHus | IIpumeyanue
n/n JIaThl e IUHHIL U HOMepa CcTaTei
XpaHeHHs I10 IIEPEYHIO
1 2 3 4 5 6
1. | Obpaienus rpaxaaH 20 S nercr. 154
(npennoxeHus,

3as1BJICHH, Ka0o0kI),
NEpenKcKa Mo ux

PacCMOTpPEHHIO
2. |Jlucte! yuera 20 | 3ronacr. 172
ucxousauei
KOpPECHOHACHLIUH
Hroro: (nponucelo) eauHuL XxpaHeHus 3a 20,20 rr.

Ha noctosiHHOE XpaHeHHEe 0TOOpaHO (MPONKCEI0) 00palleHHS.
Hauanbuuk cTpykTypHOro nogpasaenenns U.Gamunus

Okcneptusy npoBoami(a):
(nomxHuocts) Y. Gamunns




