YABAII PECITYBJIMKUH MHUHUCTEPCTBO

TPAHCIIOPT TATA CYJ-MEP XYCAJIAX TPAHCIOPTA U JOPOXHOI'O XO3SIHCTBA
MHAHACTEPCTBH YYBALICKOMN PECITYBJIUKH
TIPUKA3 IIPUKA3
A8 4043 OID3HY - 1510 AR08 3 wOI-03I3Y
[lynamkap xyms r. Yebokcaphl

06 TBEPKJICHUN ITopsnka . e
YTBCPXKA pia FOCYAPCTBEHHASA CNYXEA YYBAWCKOW
OCYLICCTBICHUA SJICKTPOHHOTO PECNYBAMKY NC AENAM IOCTALMK
JOKYMEHT0000poTa B chepe i
CITy>KEOHBIX OTHOILIEHUH B 3@.? E?MCT@ MP @%AH@
MuHucTepcTBse ) TpaHCIopTa 1:1 . //5 Ny ﬁ@ /&%w 20 2 Z,a ]
JOPOKHOTO Xo3skcTBa UyBalickon A .
Pecny6muxu Pervietpalishiiegi Ne @95 7‘

B cBsa3u ¢ BBeneHHEM B MUHMCTEPCTBE TPAaHCNOPTa M JOPOIKHOIO XO3SHCTBA
Yypamckoif PecmyOauku 3JIeKTPOHHOTO JOKyMeHTOOoO0OpoTa B cdepe CiyKeOHBIX
'OTHOIICHHH IPUKa3bIBALO:

1.  VYrBepaurs npunaraeMeld  [Iopsmok — OCyIIECTBIIEHHS  DJIEKITPOHHOTO
JOKyMeHTo000poTa B cdepe cinyKeOHBIX OTHOLIEHHH B MMHHUCTEPCTBE TpaHCIOPTa U
IopoXkHOTO x03sicTBa UyBamckoi Pecy6iuku.

2. Hacrosmuit npuka3 BCTymaeT B CHJIy 4Yepe3 HECATh IHEH IIocie JHS €ro
ounmaIpHOro Oy ONMKOBaHKS.

MunuCTp M.M. Ilerpos



YTBEpKIACH

MIPUKA30M

MuHucTEpCTBaA TPAHCIOPTA

U JOPOKHOTO XO35HUCTBA
Yysanickoi PecrryOnukn

ot 15 mexabpsa 2023 . Ne 01-03/274

Hopsinox
OCYLLIeCTBJICHHSI 3JIEKTPOHHOI0 I0KYMeHT0000poTa B cepe c/1y:keOHbIX
OTHOLIEeHN B MMHHUCTEPCTBE TPAHCNOPTA U JOPOKHOI0 xo3siiicTBa YyBamckoi
PecnyOinku

1. O01IMe moJi1oKeHuda

1.1. Hacrosmmii [Topsaok OCyImecTBIEHUS 3JIEKTPOHHOTO TOKYMEHTOOOOPOTa B
cepe cmyxeOHBIX OTHOIEHUH B MUHHCTEPCTBE TPAHCIIOPTA M JOPOIKHOTO XO3AUCTBA
Yysamickort PecnyOnmku  (manmee coorBercTBeHHO - [lopsamox, MuHHCTEPCTBO)
pa3paboTaH B IENAX:

OTITUMHU3ALMH B3aUMOJEUCTBUS MEXKIY MUHHCTEPCTBOM M TOCYAAPCTBEHHBIM
TpakIaHckuM caykamuMm  Yysamckod PecnyOnmukm B MmuHHCTEpcTBE (Hmanee -
CITy’KalIuii), TyTEM MPUMEHEHUA MEXaHW3Ma BEACHHA W WCIOJIB30BAHUS JTOKYMEHTOB,
CBA3aHHBIX C TOCYAAPCTBEHHOW TPaXAAHCKOH ciay:x00u Yysamckonr PecmyOmukwy,
o(OpPMIICHHBIX B 3JIEKTPOHHOM BHE 0€3 AyONMHPOBAHUS HA OyMa)KHOM HOCHUTENe (janee
- JJIEKTPOHHBIE  JOKYMEHTBHI), 3a HWCKIFOYEHHEM  CIIy4aeB, YCTaHOBJICHHBIX
3aKOHOATeNbCTBOM Poccuiickon Penepanuu;

OTIpeNieTICHUA TpaB, OOA3aHHOCTEH, MEP OTBETCTBEHHOCTH CIYXKAIIMX U
MusnnctepcTBa B 4acT (POPMUPOBAHUS H TIEPEJAYH IIEKTPOHHBIX TOKYMEHTOB.

1.2. OcHOBHBIE TEPMHHBI, UCIIOJIb3yEMbIE B HacTosmeM [lopsake, NpUMEHSIOTCS B
TeX K€ 3HAYCHHAX, KOTOPbIE OTpeaeeHbl eepalbHBIMU 3aKoHaMu oT 27 uromsa 2006 .
Ne  149-®3 «O6 wHpopManuy, HWHPOPMALMOHHBIX TEXHOIOTHAX W O 3aIIuTe
uHpopmarmm», oT 6 anpens 2011 1. Ne 63-03 «OO0 371eKTPOHHOM TTOITTHACID).

ONEKTPOHHBIN TOKYMEHTOOOOPOT B chepe CAyKEOHBIX OTHOIMEHUHN (JIajiee TaK:Ke
- OJI0CO) - co3maHWe, TOAMMCAHWE, WCIIOJIB30BAHWE W XPAHEHHE TIPEACTABUTEIIEM
HAHUMATEJA, CITYKAIIUM 3JIEKTPOHHBIX TOKYMEHTOB;

[NC «Kampe» - rocymapcTBeHHas HH(POpManmMOHHAs cucTeMa UyBamickou
PecnyOmukn «EnuHas wH(pOpMAlMOHHAS CHCTEMAa YIPABIECHUS KAJAPOBBIM COCTABOM
TOCY/apCTBEHHOUW TpaskIaHCKOW ciry:kObl UyBamickoi PecryOnmukm», WCmoiab3yemas B
KauecTBe HH(POPMAITHOHHOM crucTeMbl 17 ocymecTtierus J10CO.

1.3. 5I0CO B MuHuCTEPCTBE HE MPUMEHSIETCS B OTHOLIEHUHU:

TPYAOBBIX KHWKEK W (QOPMHPYEMBIX B COOTBETCTBHH C  TPYIOBBIM
3aKOHOJATEIbCTBOM B JJIEKTPOHHOM BHJAE CBEIECHHH O TPYJOBOH JEATETPHOCTH
CITy’KaIHX;

aKTa 0 HECUACTHOM CITydae Ha MPOU3BOACTBE IO YCTAHOBICHHOH popme;

MpHKa3a (PacropsuKeHus1) 00 YBOJBHEHHH CITYKAIIETO;

JOKYMEHTOB, TOATBEPKIAOIMNX TPOXOKACHHUE CIYKAIMUM HHCTPYKTAXKEH TI0
OXpaHE TPy/a, B TOM YHCJIE TMYHO UM TIOAITHCHIBAEMBIX;

JOKYMEHTOB, HE BKIIOYEHHBIX B TIEPEUYEHb JJIEKTPOHHBIX JOKYMEHTOB, B
OTHONIICHHH KOTOPBIX OCYIIECTBIIETCA SJCKTPOHHBIM JOKYMEHTOOOOPOT B cdepe



CITy>KEOHBIX OTHOIICHUN B MUHHCTEPCTBE, YTBEPKICHHBIN MPUKAa30M MHUHHCTEPCTBA.
2. ITopsinok nmepexoaa HAa 3IEKTPOHHbIN JOKYMEHT0000POT

2.1. MuHHCTEPCTBO YBEAOMIIET KAXKAOIO CHY)KaIEro O TMEpPexoJe Ha
B3aumojgencTeue mnocpeactsoM  JJOCO B Ccpok, YCTAaHOBIEHHBIH IPUKA30M
MmuHHcTEpCTBA. YBEJOMIICHHE CIIYXKAINETO OCYIIECTBIAETCA B IMCBMEHHOM BHJE IIO
¢dopme cormacHo npunoxeruro Ne 1 k Hactosmemy [lopsaky.

2.2. Cnyxamuid BIpaBe JaTh NUCBMEHHOE COrJlaCME Ha B3aUMOJEHCTBUE C
MunuctepctBom mocpenctsoMm I10OCO nytem mogayuu 3asBIeHHS O COTIACHH TI0 popme
cornacHo npunoxkeHuro N 2 k HacTosawmemy [lopanky. OTcyTcTBHE coriacus NpU3HAETCS
OTKa30M CITy>Kallero OT TAKOTO B3aUMOJIEHCTBHA.

2.3. CayxameMmy, KOTOPBId HE Jajl COIJIacHe Ha B3aUMOJCHCTBHE C
MunncrepctBom  mocpeacteom  OJIOCO, 3aBepeHHBIE HAIJISKAIMHM  00pPa3oM
JOKYMEHTBHI, CBA3AHHBIE C €70 PA0OTOM, IPETOCTABIAIOTCS HA OYMa)KHOM HOCHTEIE.

2.4. Cnoyxamuii, HE JaBIIMH COrNache Ha B3auMoOJACHCTBUE ¢ MUHHCTEPCTBOM
nocpenctsoMm IJIOCO, umeeT mpaBo B MOC/IEAYIONIEM TTOJAThH 3asBJIEHHE O COTJIACHH HA
B3aumozeiicTeue ¢ Munuctepctsom nocpeactsom IJO0CO.

2.5. Cornacue Ha B3aumojeiictBue ¢ MunucrepctBoM nocpeactsom I10CO He
TpeOyeTcst OT JUI, KOTOPhIE NMPHHATH (MMPUHUMAKOTCA) Ha padoty mocne 31 mexadps
2021 1. ¥y KOTOPBIX 1O cocTossHUIO Ha 31 aexaops 2021 r. OTCYTCTBYET TPYJOBOM CTAXK.

3. Hopsinok ocymecreaenus I10CO

3.1. 3JOCO ocymecTBIsieTcss  MOCPEACTBOM  OOMEHA  JJIEKTPOHHBIMH
JOKYMEHTAMH MEXKAy TPEICTABUTEIIEM HAHUMATENA W CIYXKAIIUM C COOJIOJACHUEM
TpeOOBaHWH, YCTaHOBIIEHHBIX [loMOKEHHEM O TOCYAapCTBEHHOM HWH(POPMAIIMOHHOM
cucreme Uysamickoir Pecnyomuku «Enunas wHGOpMAanMOHHAs CHCTEMa YNPAaBICHUSA
KaJpOBBIM  COCTAaBOM  TOCYJAPCTBEHHOM  TPaKIAHCKOM  CimykObl  YyBamickon
PecryOmukm», yTBEp:KASHHBIM mocTaHOBICHHEM KaOwHeta MwunuctpoB YyBamckoi
PecniyGmukm ot 26 ampenst 2023 . No 276.

3.2. OOMeH 3/IeKTPOHHBIMH JOKYMEHTAMH MEKIY MPEACTABUTEIEM HAHUMATEIS H
CITy’KalINM BKITFOYAET B CEOs:

1) HampaBleHHWE W TOJyYEHHE 3JIEKTPOHHBIX JOKYMEHTOB, KPOME YKAa3aHHBIX B
nynkre 1.3 mactosmero [lopsanka;

2) mony4yeHue HHOPMALIMH O XO/I€ PACCMOTPEHHS SJCKTPOHHBIX JOKYMEHTOB;

3) ocCymecTBIEHHE TPEACTABHTEIEM HAHUMATENd ®W (WIH) CIOyKaluM
COTNIacOBaHMA (TTOJIMUCAHUA) TPOEKTOB 3JIEKTPOHHBIX JOKYMEHTOB C HCITOJIb30BAHHEM
3JIEKTPOHHOU MOAMUCH.

3.3. MunucTepcTBO 00eCTIeYnBaeT CITY?KaIlETO YCHIICHHOM
HEKBaTHU(PUIIMPOBAHHOH SJEKTPOHHOH TIOAIHCHIO.

Cayxamuii BOpaBe HCMONb30BaTh PpPaHEE IMOJYYEHHYID CaMOCTOSTEIBHO
YCUIIEHHYIO KBATM()UIIUPOBAHHYIO 3JIEKTPOHHYFO TIOIIIHCE.

3.4. DOneKTpOHHBIH AOKYMEHT, MOAMHCAHHBIA 3JIEKTPOHHOM NOAMHUCHIO, TPH
COONFOJIEHUN  YCIOBHM, yCTAHOBIIEHHBIX HactosmuM [lopsankom, mpu3HaeTCs
JOKYMEHTOM, PaBHO3HAYHBIM JOKYMEHTY Ha OYMa)KHOM HOCHTENE, MOIANMHCAHHOMY
COOCTBEHHOPYYHOU TTOIITHCHIO.

3.5. Busyanusanus NOANHACAHHBIX 3JEKTPOHHBIX JOKYMEHTOB OCYIIECTBIIACTCS B



¢dopmate PDF.

3.6. [Ipu co3manum 3NEKTPOHHBIX JOKYMEHTOB MTPUMEHSAIOTCS €IHHbBIE TPEOOBAHUS
K cocTtaBy ®W (opmaTraMm JTOKYMEHTOB, CBS3aHHBIX C padcOTOH, OQopMIAEMBIX B
3NEKTPOHHOM BHIE 0€3 IyOnMMpOBaHWS HA OyMaKHOM HOCHTENE, YTBEPXKICHHBIC
MpUKa30M MUHHCTEPCTBA TPyJa U COLHAIBHOM 3ammThl Poccuiickon Dexnepanun ot 20
ceHtsaopa 2022 1. No 578u (3apeructpupoBaH B MunHmctepcTBe focTuiu Poccuiickoi
Oenepanmu 30 cenTsI0ps 2022 1., peructpannoHHbd Ne 70317).

3.7. Ilpn HanpaBneHUHN SNEKTPOHHBIX TOKYMEHTOB NPEACTABUTEIEM HAHUMATENS
CIy’KalIeMy ¥ CIYKAaIlUM TPEACTABUTEINI0O HAHUMATEINS JOJDKHBI COOJFOATHCS CPOKH,
YCTaHOBJICHHBIE TPYAOBBIM 3aKOHOIAaTEIbCTBOM Poccuiickon Denepanuu.

ONEKTPOHHBIA JAOKYMEHT, HAINpPaBICHHBIA CIYyXKALIUM, CUMTAETCA TMOTYyYEHHBIM
MPEICTABUTENEM HAHUMATEIIA:

B JICHb €T0 HANPABJICHU, €CJIM JOKYMEHT HAIPaBJIeH B pa0ouni AeHb 10 13 yacos
00 MUHYT;

Ha CIEAYIOHMA pPa0OYMd JeHb TIOCNie JHA HANpPAaBICHHUS, €CIH JOKYMEHT
HarpasiieH nocne 13 gacos 00 MUHYT.

3.8.  OnexkTpoHHBIE JOKYMEHTHL, HAIpPABJICHHBIE CIyXKalleMy, MOJJIeKaT
MOANMUCAHAI0O WM B TEUEHHE OJHOTO padodero MAHA, CIEOYIOIEro 3a JHEM WX
HaNPaBJICHHUA.

3.9. Os3HakOMJE€HHME C 3JEKTPOHHBIMH JOKYMEHTAMH, HAIpPaBICHHBIMU
MPEJCTABUTENIEM HAHUMATENA, MPOU3BOAUTCA B TEUYEHHE OJHOTO padoYero Hf,
CJIEYIOIIETO 32 JHEM UX HAIIPABJICHUS.

3.10.. B  oTHOmEHMM  COy)KalMX, MEpPEINENmMNX  HA  DJIEKTPOHHBIN
JOKYMEHTOOOOPOT, TIOJIOKEHUS, YCTAHOBICHHBIE HACTOSAIMM [lopsaakoM, MpUMeHSIOTCS
B TOM YHCIE€ B CIly4asxX BBIMOMHEHHUS 3THMH CIYXAMUMUA TPOdecCHOHATEHO
CITy’KEOHOH NEATENIbHOCTH JHCTAHIMOHHO (yAaJ€HHOW pabOThI) B COOTBETCTBHH C
rnasou 49.1 Tpynosoro koaekca Poccuiickon Oenepanymu.

3.11. B cnyuyae ecmu noctyn k [MC «Kaapepy mOAHOCTBIO WAM YacTHYHO
MPHUOCTAHOBIIEH JIMOO OTCYTCTBYET JAOCTYI K HH(OPMAITHOHHO-TEJIEKOMMYHHUKAITHOHHOM
cetn «MHTEpHET», HOMyCcKaeTca 0OPMIIEHHE 3JIEKTPOHHBIX TOKYMEHTOB Ha OYMaKHOM
HOCHTEE.

3.12. Cnmyxammii 00si3aH COOIIIOIATh TPAaBWJIA, YCTAHOBJICHHBIE HACTOSIIUAM
[Topsankom.

4. IlpoBeaeHne MHCTPYKTAKA MO B3aUMOJAEHCTBUIO CJIYKALLIMX
¢ npeAcTaBUTe/ieM HaHUMaTess1 nocpeacrtsom J10CO

4.1. Ilpu BBemennu OJOCO VmnpaBneHHEM rocyJapCcTBEHHOW TIpaKAaHCKOU
CITy’>KOBI, KaJpPOBOH TONHTHKA W TOCYJAPCTBEHHBIX Harpaa AaMuHHCTpanmu [ aBbl
Yysanickoit PecrryOnmikn poBOIMTCS TIEPBUYHBIN WHCTPYKTAXK CO BCEMHU CITYKAIIMMH
no Bonpocam ocymectsiaeHus 10CO.

4.2, Tlpu mpueMe TpakJaHMHA HA TOCYAAPCTBEHHYIO TPAKIAHCKYIO CIIYKOY
Yysamickort PecnyOnmkn B MUHHCTEPCTBO B Cliyyae MOMYYCHHS COTJIACHS TAaKOTO
rpakJAaHUHA HAa B3aUMOJACHCTBHE C MpeacTaBuTeneM HaHuMarens nocpeactsom 310CO,
34 MCKIIOYEHHMEM CJIy4YaeB, YKa3aHHBIX B TNyHKTe 2.5 Hactosmero Ilopsaaka,
PYKOBOJIHTEND CTPYKTYPHOTO TIOAPAa3ieneHnss MUHHUCTEPCTBA MO0 HACTABHUK (B CITy4ae
YCTAHOBJICHUS HACTABHUYECTBA B OTHOIIEHHH CITYKAIIET0) MPOBOIUT C HUM HHCTPYKTAXK
no ocymecteiieauo 3J0CO.



ITpunoxxenue Ne 1
K [lopsaky ocymecTBneHus
3MIEKTPOHHOTO TOKyMEHTO000POTa
B c(hepe cITy:keOHbIX OTHOTICHHH
B MHHUCTEPCTBE TPAHCIIOPTA H
JOPOKHOTO X03sMcTBa UyBamckon
PecryOmukm

(bamumus, uMst, OTICCTBO (MOCICAHES — MPU HATHIUH)
TOCYJAPCTBEHHOTO TPAXKAAHCKOTO
cayxainero Yysamckoii PecriyOukuy,

(IO/KHOCTH)

YBEJIOMJIEHUE
0 TIepeX0/ie Ha B3aUMOJICHCTBHUE C TIPEICTABUTEIEM HAHUMATEJIS
MOCPECTBOM 3JIEKTPOHHOTO TOKYMEHTOO00POTA
B c(hepe ciry:keOHBIX OTHOINEHUH

B cootBercTBHHM ¢ wacTero 4 cratenm 22° TpymoBoro Komekca PoCCHIHCKO#M
Oenepanuu, [lopsakom OCyImIECTBIEHHA 3JIEKTPOHHOTO JOKYMEHTOOOOpoTa B cepe
CITy’)KEOHBIX OTHOIICHHH B MUHHCTEPCTBE TPAHCTIOPTA W JOPOKHOTO XO3AHUCTBA
Yysamickort PecryOnuky, yTBep:KIAEHHBIM TPHUKAa30M MHHHCTEPCTBA TPAHCIIOPTA H
JTOPOKHOTO X03sticTBa YyBamickoid PecrmyOmuku, ysemomisito Bac o mepexoxe Ha
B3aUMOJICHCTBUE C TMPEACTABUTENIEM HAHUMATENA IMOCPEACTBOM  3JIEKTPOHHOTO
JOKYMEHTO000poTa B cdepe CIyKeOHBIX OTHONICHHWH (Jamee — DIIEKTPOHHBIN
JTOKYMEHTOOOOPOT).

B cnywyae cormacus Ha mnepexoJ Ha B3aUMOJACHCTBHUE C MPEACTABUTEIEM
HAHUMATENA TOCPEICTBOM 3JIEKTPOHHOTO TOKYMEHT00OOpoTa mpocuMm Bac B cpok 1o

20 I. TPEICTaBUTh IUCBMEHHOE COIJIACHE Ha IMEpPexo] Ha
B3aUMOJICHCTBUE C TMPEACTABUTENIEM HAHUMATENA IMOCPEACTBOM  3JIEKTPOHHOTO
JOKYMEHTOOOOpOTa COTIIACHO mpujaraemMou ¢opme (manmee — cornmacue). B cormacum
TaKKe TMMPOCHM COOOIMUTh MHPOPMALIMIO O HAIMYWH WM OTCYTCTBHH y Bac ycuimeHHOM
KBATU(DUIIMPOBAHHOHN JIEKTPOHHOU TIOITHUCH.

OtcyrcTBHE cornacus Tpu3HaeTcs BamwmM oTkazoM oOT 1mepexoja Ha
B3aUMOJICHCTBUE C TMPEACTABUTENIEM HAHUMATENA IMOCPEACTBOM  3JIEKTPOHHOTO
JOKYMEHTOOO0O0POTA.

B »>TOoM cnyuyae 3aBepeHHBIE HAAEKaOMM 00pPa3oM JOKYMEHTHI, CBA3AHHBIE C
KaJpOBBIM JEJIOTIPOU3BOICTBOM, OYAYT MPEAOCTABIATHCA HA OYMaKHOM HOCHTEJIE.

[Mpunoxkenue: ¢opMa coriacus Ha B3aUMOJCHCTBHE C TIPEACTABUTEIIEM
HAHUMATEIS TTOCPEACTBOM 3JICKTPOHHOTO JTOKYMEHTOO0OPOTA
B c(hepe CirykeOHBIX OTHOIEHUH



HaunMveHoBaHuE JOTKHOCTH (moammce)
PYKOBOAMUTE/ISI HCIIOHUTEIEHOTO OpraHa

C yBe1OMJICHHUEM O3HAKOMIICH(A)

« »

(uHUIHAITEL, (DaMUIHS)

20

(nmoamwce) (uHUIHATBL, (haMHUITHs)
OK3eMITISIP YBEAOMIICHUS TTOTyYHII(a)

« »

20

(noamucs) (uHUIHATBL, (haMHUITHs)



ITpunosxenune Ne 2
K [lopsiaKy oCyInecTBIEHUS 3IEKTPOHHOTO
JOKYMEHTO000pOTa B Chepe CITy:KeOHBIX
OTHOIIEHHH B MUHUCTEPCTBE TPAHCIIOPTA U
JOPOKHOTO X03sMcTBa UyBamckon
PecryOmukm

(HaMMEHOBAHUE JOKHOCTH PYKOBOIUTEIIS
HUCHOJIHUTEIBHOTO OpraHa

(bamuus, HHULTAAITE)

COI'JIACHUE
Ha B3aUMOJICHCTBHUE C NPEJACTABUTEICM HAHUMATEIS
MOCPEACTBOM 3JICKTPOHHOTO JOKYMEHTO000pOTa B chepe
CITY’KEOHBIX OTHOIIIEHUH

(pamunms, uMs1, OTIECTBO (HOCICAHEE — IIPH HATUYMHU) TOCY JAPCTBCHHOTO
rpaxaaHckoro ciayxkarero Yysamckoii PecmyOiikn)

(IO/KHOCTH)
BBIPAKAI0 COTJIACHE HAa B3aMMOJCHCTBHE C MPEICTABUTENIEM HAHUMATENS TOCPEICTBOM
3JIEKTPOHHOTO JOKYMEHTO000poTa B cepe CyKeOHBIX OTHONICHHH B MUHHCTEPCTBE
TPAHCTIOPTA U AOPOKHOTO X03stcTBa YyBamckoi PecryOmiku.
Coobmiaro Takxke, YTO y MEHS YCHUIIEHHAs KBaTU(PHUIIMPOBAHHAS TIOJITUCH

(nmeercs (HE UMEETCS)

« » 20 T.

(moamnuce)



