YKA3
I'YBEPHATOPA UPKYTCKOM OBJIACTH

4 geBpana 2016 rona ‘ Ne_ 25-yT
HpkyTtck

O6 yrBep:kaennn Iopsaaka opranu3anui paéoTel ¢ o0OpamieHHAMH rpaxKiaH B
cHCTeMe HCIOJIHUTEIbHBIX OPraHoB rocyJapcrseHnoi siacru Hpxyrekoit
obaacTu

B cootBetcTBUH ¢ PenepanbubM 3ak0HOM OT 2 Mast 2006 roga Ne 59-@3 «O
[opsAfKe paccMOTpeHHs oOpameHnii rpaxzgaH Poccuiickoit  Pexepauun»,
PYKOBOICTBYACH cTaTheii 59 Vcrapa MpKyTcKoii 061acTH,
ITOCTAHOBIIAIO:

1. YrBepmuth Ilopsanok opranu3amuy paboTh ¢ OOpalllEHUsIMM I'PaX/JaH B
CHCTEeMe HMCIONHUTENBHBIX OPraHOB rocyaapcTBeHHoM BitacTé MpKkyTckoi obnactu
(npunaraetcs).

2. IpusHath yTparuBImuM cuiy ykas I'yOepuatopa MpkyTckoit o61actu ot
30 mapta 2015 roga Ne 56-yr «O6 yreepxaenun ITopsaxa opranusanuu paboTsl ¢
oOpamenusmMu rpaxzan B IIpaButenmscTBe MpKyTckoil 0051acTH M HHBIX
UCIIOTHUATENBHBIX OpraHax rocyIapcTBeHHOM BiacTy MIpKyTckol o6nacTuy.

3. Hactosumii yka3 BCTymaeT B CHIy 4epe3 AECATh KalCHZAapHBIX JHEH
II0CIC JHS ero OQUIMATEHOTO OITy OJIMKOBaHUS.

/ C.T. JleBuenko




YTBEPXJEH
ykazom ['ybepHaropa MpkyTckoit
obyactu

or 4 dempana 2016 ropa
K 25-yr

MOPSIIOK .
OPT'AHM3AIINHA PABOTHI C OFPAIIEHUSIMHA I'PAKJIAH
CUCTEME UCHOJIHUTEJBbHBIX OPTAHOB I'OCYJIAPCTBEHHOM
BJIACTU UPKYTCKOM OBJIACTH

I'nasa 1. OBLLVE ITOJIOXKEHUSI

1. Hactosmmii mopsnok opraHu3auuy paboThl ¢ 0OpalleHusIMH IpaxJaH
B CHCTEME HCIOJHMUTEIBHBIX OpPraHOB rocyAapcTBeHHOH Biactu MpkyTckoi
obnactu (nanee — Iopsanok) onpenesnsier oOImye TpaBuUiia OPraHU3aIMH paboOTHI
¢ obpamenusmu rpaxaan Poccuiickoit ®enepaliuy, HHOCTPAHHBIX T'paXKAaH U
man - 6e3  IpaXkIaHCTBa, 3a MCKIIOYEHHEM  ClIydaeB, YCTaHOBJIEHHBIX
MEXIYHApONHBIM  AoroBopoM Poccuiickoit ®enepanuu, ¢enepaabHbIM
KOHCTHTYL[HOHHBIM 3aKOHOM WM (edepaTbHBIM 3aKOHOM (Haiee - oOpameHus,
rpaxkiaHe), B CHCTeMe HCIIOJHHUTEIBHBIX OPraHOB TOCYJApCTBEHHOHN BIAcTH
HpkyTtckoit obnacTy.

Ilopsmoxk  pacupocTpaHseTci Ha NPaBOOTHOIIEHHS, CBS3aHHBIE C
opranusanueil paboTsl ¢ oOpaieHHAMH OOBEOUHEHHH I'paKoaH, B TOM YHCIIE
IOpUANYECKUX JIWL, B CIydYae eCIH yKa3aHHble OOpalleHHs COOTBETCTBYIOT
TpeOOBaHMAM, IMpenbsBIseMbiM cTaThelt 4 DemepasbHOro 3akoHa OT
2 mas 2006 roga Ne 59-@3 «O mopsinke paccMOTpeHHs oOpamieHuil rpaxiaH
Pocculickoii @eneparum.

2. VYnorpebnsemble B HacrosmeM llopsnke TepMHHB M IOHATHS
HCIIOJIB3YIOTCS B 3HAa4YeHWHW, omnpefencHHOM DenepanpHbIM 3aKOHOM OT
2 mag 2006 roga Ne 59-03 «O mopsiake paccMOTpeHMs oOpamieHuit rpaxiaH
Poccuiickoit @enepanumy.

3. OpraHu3anioHHOEe W JOKYMEHTAI[HOHHOe obecredeHue OpraHu3aluy
paboThI ¢ 0OpalIeHUsIMHU TPakJaH, KOHTPOJIb 3a COOIIOIEHUEM YCTAaHOBIEHHOTO
IIOpsIKa PacCMOTpPEHUs oOpallleHHii TrpaxJaH, HaIpaBIeHHBIX B ajpec
I'ybepnaropa HWpkyrckoit o6macti; mnepBoro 3amectutens [yOepHaropa
HpkyTtckoii obiaactu, nepBoro 3amectutens ['yoepHaropa Mpkyrckoit obnacty -
IIpencenatens  IlpaButensctBa  HpkyTckoit — obmacTH,  3aMecTHUTeNei
I'y6epHartopa HpkyTtckoit obmacTy, 3aMecTUTeNel Ilpencenarens
IIpaButensctBa MpKyTckoii obGnmacTu (manee — WHBIE NOJDKHOCTHBIE JIMLA B
CHUCTEME HCIOJNHUTENBHBIX OpPraHoB IOCyJapCTBeHHOM Biuactu HMpkyTckoi
obnacTr) ocymecTBistoTcs ammapatoM ['yoepHaropa HMpkyTckoil obimacTh u
IIpaButenscTBa UpKyTCkoit o6macTy.

OpraHuzaloHHOE U JIOKyMEHTAlMOHHOE OobecIiedYeHHe H KOHTPOIL 3a
coOJIIoZIeHreM YCTaHOBJIEHHOTO IMOPSIKa pacCMOTPEHUs oOpallleHHi Ipaxk[IaH,
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HANpPaBIEeHHBIX B aJ[peC HCIONHHTEIBHBIX OPraHOB TOCYJApCTBEHHON BIACTH
Hpkytckoit obmactu (majiee — opraHbl HCIONHUTENBHOW BIACTH) M HX
JOJDKHOCTHBIX JIHIL, CTPYKTYPHBIX ITOJpa3fiefieHuii OpraHoB HCIOIHUTEIBHOU
BIAaCTH M HX JOJDKHOCTHBIX JIMI, OCYIIECTBIISTIOTCS COOTBETCTBYIOIIUMU
OpraHaMH UCIIOJHUTENBHON BIaCTH, CTPYKTYPHBIMH NTOAPa3JeIeHUIMU OPTaHOB
UCIIONIHUTETIHOM BIIACTH. "

Opranmszanus UHGOPMAIMOHHO-TEJIEKOMMYHHUKAILIMOHHOTO 0o0ecnedeHus
paboThl ¢ oOpameHWsMH TpaxKhaH, HalpaBlieHHBIMH B aznpec ['yOepHartopa
Hpkyrckoil 061acTd ¥ MHBIX JAODKHOCTHBIX JIUI[ B CUCTEME HCIIOJIHHUTENIBHBIX
OpraHoB rocygapcTBeHHOW Brmactd VpKyTCcKoM 007acTH, OCYIIECTBISETCS
00J1aCTHBIM roCyJapCTBEeHHBIM aBTOHOMHBIM yupexxaenueM «MHpopMaonHo-
TeXHUYecKuil neHTp UpKyTckoii 061acTmy.

Opranuzanus HHPOPMALHOHHO-TEIEKOMMYHHKALIHOHHOTO 00eciedeHns
paboThl ¢ oOOpalleHHsAMH TpaXKOaH, HaIpaBlIeHHBIMH B aJpec OpraHOB
UCIONHUTENBPHOM BIACTH W HMX  JOJDKHOCTHBIX JIAL, CTPYKTYPHBIX
HoApa3ieNieHNi! OpraHOB WCIOJHHMTEIBHON BIACTH W MX JOJDKHOCTHBIX JIHULL,
OCYILECTBJISETCS COOTBETCTBYIOIIMMH OpraHaMH HCIIOJHUTEIbHON BIACTH,
CTPYKTYPHBIMH MOAPa3eJICHUIMI OpraHOB UCIIOJHUTENbHON BIACTH.

4. Opranmsamms HOKYMEHTOOOOPOTAa U IpPAaBWIA IEJIONPOU3BOACTBA MU
paccMOTpeHHH oOOpalleHuii TpaXJaH, B TOM YKCJIE BOIPOCHl PETUCTPAIUH,
KOHTpOJIA 3a COOJNIOJEHMEM YCTAHOBIIEHHOTO TIOPSAAKa pPacCMOTPEHHUs
ob6palleHn# rpaXkAaH U yderta oOpalnieHnii rpakiaH, IIOJrOTOBKH U 0hOpMICHUS
3aIpOCOB, OTBETOB Ha 0oOpallleHHs, UX COITIacOBaHHs, 0COOEHHOCTEH paboThI C

oOpallleHUsSIMH B CHCTEME JJIEKTPOHHOTO JOKYMEHTO0OOpOTa, WHBIE BOIPOCH!

BEJICHKs IETIOIPOM3BOJCTBA MO OOpameHUsIM IpakIaH, He NPeLyCMOTPEHHBIE
HacrogmuM IlopsnkoM, perynupyroTcss HHCTPYKIHEH MO NEeNONpPOU3BOICTBY B
IIpaBurensctBe MpKyTcKo#t 061acTH M MHBIX OpraHax UCIIOIHHUTENBHOM BIIAacTH,
yTBepxxaaemoii I'y6eprnaropom Upkytckoii o6nactu (nanee - MHCTpyKIus).

'nasa 2. OBILVE IIPABUJIA PACCMOTPEHU S OBPAIEHUIT

5. Obpamenus rpaxnan B aapec ['yOepnaropa HpkyTckoil obnactu u
HUHBIX  JOJDKHOCTHBIX JIMII B  CHCT€ME€  HCIOJHHUTENBbHBIX  OpPIraHOB
rocynapcTseHHOl Bnactu HpkyTckoil 0O0JNacTH, OpPraHOB HCIIONHHUTENBHON
BIACTM M MX JOJDKHOCTHBIX JIMI, CTPYKTYPHBIX IOApa3feNeHuil OpraHoB
UCHOJHUTENBHON BIIACTH M WX MOJDKHOCTHBIX JIMIl HaIpaBAIOTCS B JFOOOM
dopme: B nmHucbMeHHO# (opMe, B popMe IIEKTPOHHOTO JTOKYMEHTa, B YCTHOH
dopme. |
6. Ilpuem oOpameHuii rpaxjaH OCYMIECTBISETCS YIOJIHOMOYEHHBEIMH
JOJDKHOCTHBIMHU JIMLIAMU OPTaHOB HCIIOJIHUTENIFHOW BIAcTH B COOTBETCTBHH C
IIyHKTOM 3 Hacrtosmero ITopsaxka.

7. OOpameHus rpaxiaH, HampaBleHHble B azapec I'ybGepHaropa
WpKyTckoif 061acTH M HMHBIX JOKHOCTHBIX JIHI[ B CHCTEME HCIIONHHTEbHBIX
OpraHoB rocyapcTBeHHo# Biactu MpkyTckoil 061acTi NpUHUMAIOTCS:
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1) B nuceMeHHO# popme 1o aapecy: 664027, r. Upkytck, yiu. JlenuHa, 1.
1, B TOM 4ncIIe C TOMOIIBIO (haKCUMHIIEHO# CBs3U Ha Tenedonsl ¢ 9-00 no 13-00
1 ¢ 14-00 go 18-00: 8(3952)25-65-70, 24-04-06, 24-06-47, 24-05-63;

2) B ¢opMe 3IEKTPOHHOIO JOKyMEHTa - depe3 noapasmen «OOparneHus
rpaxnad Hu ropuaudeckux jun /Co3mate obpamieHue» pasnena «l'ybepHaTopy,
noznpasnen «OOpamieHus rpaxaan u opuandeckux nury/Co3gars obpanieHue»
pasnena «IIpaBurenscTBO» oduuMansHOro mnoprana MpkyTckoidl obmactu B
HHGOPMAIIMOHHO-TeJICKOMMYHUKAMOHHOM cetnn  «lHTepHEeT» 1O azpecy:
http://portal.irkobl.ru;

3) B ycTHOI1 popme B paGoure auu ¢ 9-00 mo 13-00 u ¢ 14-00 mo 18-00 Ha
TenedoH ropsdeit muamn ['yGepHartopa Mpkyrckoit obmactu: 8-800-100-00-38
w 8(3952)200-750, a Ttakke mo Tenedonam CeTeBOro CHpPaBOYHOIO
Tene(OHHOTO y3/1a B COOTBETCTBUM ¢ MyHKTOM 12 Hactosmero [Topsika;

4) B ycTHOI opme B xoxe nmuuHoro npuema ['ybepHaTtopoMm HMpkyTckoit
007aCTM ¥ WHBIMH JOJDKHOCTHBIMH JIHIIAMHM B CHCTEME HCIOJHHTEIBHBIX
OpraHoB rocynapcTBeHHoOU Bnactu UpkyTckoii obnacty;

5) nmuuHo B paboune aHU 10 aapecy: 664027, r. Upkyrtck, yiu. JleHuna, 1.
1, xkabunetst 102, 103, 104, 105 - B mopsake, ycranoBieHHOM WHCTpyKImei.

8. OOpameHus rpaxnaH, HalpaBIeHHblE B  aJpec  OpPraHOB
UCTIOJIHUTENBFHOM BJIACTH Y WX  JOJDKHOCTHBIX JIMI, CTPYKTYPHBIX
IIOJ[pa3/ieJIEHNil OPraHOB WUCIIOJHHUTENHHON BIACTH M HX JODKHOCTHBIX JIUIL,
NPUHUMAIOTCS B MOpAJKe, YCTAaHAaBIMBAa€MOM  IIPAaBOBBIMM  aKTaMH
COOTBETCTBYIOIUX OPraHOB HCIIOJHHUTENHHOH BJIAaCTH B COOTBETCTBHUH C
HactosgmuM [lopsakom.

9. O6pamieHus rpakaaH peruCTPUPYIOTCS B TeUEeHHE TpeX KaleHTapHBIX
JHEN C MOMEHTA UX IOCTYIUICHHUS.

ConepxaHre YCTHOTO oOpamieHHs, IIOCTYIIHBIIETO B XOJA€ JHMYHOTO
npHeMa TIpaXkJaH, 3aHOCUTCA B KapTOYKy JIMYHOIOo IIpHeMa TIpaXIaHWHA
He3aMeIJIUTENBHO.

10. Cpok paccMoTpeHHs OOpallleHHs I'paXKJIaHWHA COCTAaBISIeT TPHILATH
KaJICHIAPHBIX JHEH C JaThl perucTpaluyd OoOpalleHMs, 3a HCKIOYEHHEM
obpallieHnii, yka3aHHbIX B IyHKTe 11 Hacrosmiero ITopsiaka. YcraHOBIeHHBIH
CPOK MOJXXET OBITh NPOJUICH B MOPSAKE U 0 OCHOBAHHUAM, IPERYCMOTPEHHBIM
3aKOHOJATEIBCTBOM, C  00s3aTeNbHBIM  YBEIOMIECHHEM  IpaXIaHHUHA,
HalpaBUBIIero odpameHue.

11. IlucemenHoe obpamenue, mocrynuBimee B anpec I'ybepHaropa
HpxyTtckoii obmactu, nepBoro 3amecturens I yoepraropa UpkyTckoit obnactu,
nepsoro 3amectutens ['yGepnatopa Upkyrckoi obmactu — Ilpencenarens
IIpaButensctBa HpkyTckoii obnacTi M coiepkamniee MHGpoOpMaIuoo o ¢axrax
BO3MOJXXHBIX HapyIleHud 3akoHomaTenbcTBa Poccuiickoit ®enepauun B chepe
MUIpalUH, PacCMaTpUBAETCs B TeUYECHWE JBAAIATH KaJeHAApHBIX AHEH CO JHS
perucTpanyy MUCEMEHHOTO OOpalieHus. YCTaHOBIEHHBIH CPOK MOXeET ObITh
IIPOJJIEH B IIOPSJIKE U 10 OCHOBAaHUAM, IIPEAYCMOTPEHHBIM 3aKOHOAATEIHCTBOM,
¢ 00s13aTeNIbHBIM YBEIOMIIEHHEM IpakaHuHa, HallpaBUBIIETo 0OpalleHuUE.

12. Tlpx MOCTYIUIEHMH BXOASAILIEr0 TelIehOHHOrO 3BOHKA Ha TeledoH
ropsueii muanm ['yGepraropa Hpkytckoit obGmactu: 8-800-100-00-38 wium
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8(3952)200-750, a taxxe mo Tenedonam CeTeBOro CIIPaBOYHOIO Tele(OHHOTO
y3/1a rpaXkxJaHvHy COOOIIaeTCs:

O TOM, YTO €ro 3BOHOK IOCTYIHI Ha Teje(OH ropsuell JHHUU
I'y6epnaropa Hpkyrtckoii obnactu mian CeTeBOro CIpaBOYHOTO Tele(OHHOTO
y37a;

O mpaBe TpaXIaHWHA, a TakXKe O MOPAAKE Ha Iojady oOpamieHus B
YCTHOH, NMUCBMEHHOH (QopMme minm B ¢opMe 3IEKTPOHHOIO JOKYMEHTAa Ha MM
I'ybepHatopa HpkyTckoii 0o0gacTi W HMHBIX JOJDKHOCTHBIX JIAI] B CHCTEMeE
MCTIOJIHATENBHBIX OPTraHOB TOCyAapcTBEeHHOM BiacTu MpkyTckoii o6nacTw;

O IpaBe TIpaXJaHWHa Ha mojady oOpameHus B ajpec OpraHoB
UCIIOJTHUTENIbHON BIACTH H WX  [JOJDKHOCTHBIX  JIMI, CTPYKTYpPHBIX
IIOJpa3fejieHuii OPraHoB HCIOJIHUTEIBHOW BJIACTH U UX MOJDKHOCTHBIX JIHII,
OpraHoB MECTHOI'O CaMOYTpaBJIEHUs, OPTaHOB I'OCYITapCTBEHHOMN BIACTH, MHBIX
OpraHOB M OpraHM3alii I10 BONPOCY, YKa3aHHOMY TIpaXIaHUHOM U
OTHOCAIIEMYCSI K KOMIIETEHIIMM COOTBETCTBYIOIIETO opraHa (CTPYKTypHOTO
IIO/[pa3fieNieHus]), OpraHu3aly ¢ YKa3aHHeM KOHTAKTHBIX JAHHBIX YKa3aHHOTO
oprasa (azxpec, TenedoH).

Kpome ToOro, rpaxnanmHy pa3bsCHAIOTCS IIOJOXEHHUS cTarteu 11
DepepanbHoro 3akoHa oT 2 wMas 2006 roma Ne 59-®3 «O mopsake
paccMoTpenus obpaienuit rpaxaan Poccuiickoit @emepariyimy.

Copepxanue oOpameHus, NPeIyCMOTPEHHOIO HACTOSLINM ITyHKTOM,
KpaTKo (pOpMyJIHPYETCS U PETUCTPHUPYETCA B COOTBETCTBUHU C IOJOXEHUSMHU
Hacrosmero [Iopsiaka u UncTpykiun.

13. I'paxnanuHy B NHCEMEHHOM BHAE, 3a HCKIIOYEHHEM CIydaes,
yKa3aHHBIX B ITyHKTe 14 HacTosmero Ilopsaka, Hanpasngercs:

1) B TedeHue NATH KaJIeHIAPHBIX JHEH CO JHA PErHCTpalliy OOpaIeHus:

yBENOMIICHHE O Iepeagpecallid ero oOpalleHHs B TepPpUTOPHAIBHBIN
oprad (QeIepalbHOT0 OpraHa HCIHOJHUTEIBHON BIACTH, OCYIIECTBIISIOIIETO
paBOIPYMEHUTEIbHBIe (QYHKIMH, (YHKIUHA [0 KOHTPOIIO, Hau30py U
OKa3aHMIO FOCYJIJapCTBEHHBIX YCIYT B cepe MUTpalMH B ciydae, €Clld TaKoe
obpaiieHre CcoAepXUT HHGOpPMaIMI0O O (aKTax BO3MOXKHBIX HapyIIeHUit
3aKoHoJaTenbCcTBa Poccuiickoit @enepannu B chepe MUTpALUY;

 2) B TeueHHe CeMH KaJleHIapHbIX JHel cO THS PerucTpaIii oOpalleHH s:

YBEAOMIICHHE O IIepeaipecaliil ero oOpamieHHs B COOTBETCTBYIOLIUI
OpraH TroOCyJapCTBEHHOW BNACTH, WHOW TOCYJAapCTBEHHBIM OpraH, oOpraH
MECTHOI'0 CaMOYIIPaBI€HHUS WJIH COOTBETCTBYIOIIEMY AODKHOCTHOMY JHILY, B
KOMITETEHIIMIO KOTOPBIX BXONUT pEIeHHe IIOCTABJIEHHBIX B oOpameHuu
BOIPOCOB,;

pa3bsACHEHHE IOpsnKa OOXajloBaHHUS  CyHeOHOro  pemeHHs C
IPUIOKEHHEM O0pallleHHs, B KOTOPOM 00XKalyeTcs cyfeOHOe pellleHue; |

coOOIIeHNe 0 TOM, YTO TEKCT OOpallleHHs He MOJaeTcs MPOYTSHUIO, B
CBSI3M C YEM OTBET Ha HEro He JaeTcs M OHO He IMOJIEKUT HaIpaBJIeHUIO Ha
pacCMOTpEeHHEe B OpraH TOCYyJapCTBEHHON BJIAaCTH, OpraH. MECTHOIO
CaMOYIIpaBI€HUS WM JODKHOCTHOMY JIMIy B COOTBETCTBHH C HX
KoMIeTeHIMeH (B ciydae, ecnu ¢aMmidid W agpec 3asBHTENS MOAJAIOTCA
IIPOYTEHUIO);
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3) B TedeHHMe TPHALATH KaJleHHApHBIX IHEH CO JHA pEerucTpaluu
obpameHus:

OTBET [0 CYIUIECTBY oOOpalieHus, ecil HHOe He IPelyCMOTPEHO
(denepanbHBIM 3aKOHOHATEIBCTBOM;

coo0IIeHne 0 HeJJOMyCTHMOCTH 3JI0YTOTpeOieHus MpaBoM Ha oOpamieHue
B ClIyJae, eclid B 0OpalIeHnH coiepKarcs HelleH3ypHble IN00 0CKOpOUTEIbHbIE
BBIP)XCHHUsI, YTPO3bl KU3HU, 3A0POBBI0O U MMYIIECTBY HOJDKHOCTHOTO JIMIA, a
TaK)Xe WICHOB €r0 CEMbH;

yBEIOMJIEHHE O HPUHATOM pellleHUN 0 6€30CHOBATEILHOCTH OYEPETHOTO
oOpallieHus U MpeKpalleHHH TEPEMCKH C 3asBUTENEeM IO BOIIPOCY, Ha KOTOPBIi
€My HEOOHOKPAaTHO [aBaJIUCh IHCbMEHHBIE OTBETHl IO CYyIIECTBY, IIpHU
YCIIOBHUSX, YTO B yKa3aHHOM OOpaleHHH He MPHUBOIATCA HOBBIE NOBOIBI HIIH
00CTOATENECTBA U YTO JaHHOE OOpallleHre U paHee HalpaBleHHbIe o0OpalleHus
HaNpaBJIJIMCh B OJUH U TOT K€ OpraH UCIIOJHUTENbHOM BIacTU UIM OTHOMY H
TOMY XK€ JOJDKHOCTHOMY JIMILY;

COOGIJ.ICHI/IC 0 HEBO3MOXXHOCTH OAaTh OTBET MO CYHICCTBY ITOCTABJICHHBIX B

o0pallleHuH BOIPOCOB B CBS3H C HENOILYCTHMOCTBHIO pasriallieHus CBENCHUi,

COCTABIIMIONINX TOCYAapCTBEHHYIO MM HHYIO OXpaHsAeMyI QeaepalbHbIM

3aKOHOM TalHY.

14. Undopmanus, ykazanHas B myHkTe 13 Hactosmiero Ilopsaka, mo
oOpallleHHIO, TOCTYHHBIIEMY OT TpaXJaHHHa B (OpMe 3JIEKTPOHHOI'O
IOKyMeHTa, HalpaBJisieTcs eMy B (JOpMe 2JIEKTPOHHOTO JIOKYMEHTa IO afipecy
3IIEKTPOHHOM IMOYTHI, YKa3aHHOMY B 0OpallleHUH, WIX B MUCBMEHHOH dopMe 1o
IIOYTOBOMY aJpecy, yKazaHHOMY B 0OpallleHuH.

15. HampaBneHrne OTBETOB TrpaxIaHUHY OcyIIIeCTBJIHeTCH B CpOKH,
ycraHoBlIeHHble HMHCTpyklMeil, mocie WX ITOANHCAHUS B COOTBETCTBHHU C
yKa3aHHBIM UM CIIOCOOOM HaIlpaBlieHHs OTBETA:

1) B nMcEMeHHOM (hopMe Mo MOYTOBOMY afpecy;

2) B hopMe dIEKTPOHHOTO JOKYMEHTA IO aApecy EKTPOHHOH ITOYTHI.

I'naga 3. JIMUYHEIM [TPUEM T'PAXKJIAH

16. Jluyneiii npuem rpaxnmaH ['y6epratopom Wpkyrckoii obnactu
OCYLIECTBIIAETCSI Ha OCHOBAHWUHW 3asABJICHUA, COACPXKALIEro BOIPOCH s
o6cyxneHns U npocsby o numaHoM mpueme I'ybepHaTtopom MpkyTckoit obnacTy,
HanpaBisgeMoro Ha umsa [ybGepHaropa HMpkyrckoil o06nacTd B NHCBMEHHOM
dopme uinn B popMe 3JIEKTPOHHOTO TOKYMEHTA.

JIuunblfl TIpUeM TpaXkJaH MHBIMH JOJDKHOCTHBIMH JIMIAMH B CHCTEME
HCTIONTHUTENFHBIX OPraHoB TocymapcTBeHHOW BiactH HpkyTckoit o6mactH,
PYKOBOIHUTENIAMM OPraHOB MCHOJHUTENBHOM BJIACTH M HX 3aMECTHUTENIIMU
OCYILIECTBIISIETCS COINIACHO rpaduKaM JIMYHOTO NIPUEMaA IPaKIaH.

OTfieNbHBIE KATETOPHH TpaXHaH B CIydasX, [pedyCMOTPEHHBIX
3aKOHOAATeNbCcTBOM Poccuiickoii ®eznepanuy, MOIb3YIOTCS IIPAaBOM Ha JIMIHBIN
[IPUEM B IIEPBOOYEPEAHOM IOPSAKE.

I'paduxy mryHOTO TIpHeMa I'pa)k[aH MHBIMU JOJDKHOCTHBIMM JIMI[AMH B
CUCTEME WCIIOJIHHUTENbHBIX OPraHoB TOCyAapcTBeHHOM BiacTH Mpkyrckon
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oblacTu yTBepXKIAIOTC pyKoBoauTeleM ammapara ['ybGepraropa HpkyTckoit
obnactu u [IpaButensctBa VpKyTcKoii 061acTt B MOPSAKE, MPeIyCMOTPEHHOM
nacrosamuM Iopsaxom u UHcTpyKIuei.

I'paduxku nmugHOTO ImpHEMa TpakgaH PYKOBOJUTENSIMH OpPIaHOB
HCIIOJIHATEIbHOM BIACTH U UX 3aMECTUTEISIMU YTBEPKIAAIOTCS PYKOBOJIUTEIEM
COOTBETCTBYIOILIEI0  OpraHa  KCIOJHUTENIBHOM  BIaCTH B IOPSAKE,
IpeayCcMOTpeHHOM HacTtosmum [lopsgkom u MHCTpyKIHE.

Ob6ecneueHne Jm4HOrO mpueMa rpaxzaaH ['ybepHartopom HMpkyrckoii
o0lacTH M MHBIMH JOJDKHOCTHBIMH JIMIIaMH B CHCTEME HCIOIHUTEIbHBIX
OpraHoB TIoCyfZapcTBeHHON BiactH HpKyTckoil o007acTH OCYyLIECTBIAETCA
armmaparoMm I'ybGepHatopa Hpkyrtckoit obmactu m IlpaBurenscrBa HMpkyrckoil
o61acTu B COOTBETCTBHH ¢ HactosmuM [Topsakom u MHCTpyKIHei.

ObecrnieyeHne JHYHOTO IpHEMa TPaXAaH PYKOBOAHUTENSIMH OPraHOB
HCIOJIHUTEJIbHOM  BIaCTM W HMX  3aMECTUTENIIMH  OCYLIECTBISETCS
YIIOJTHOMOYEHHBIMH TOJDKHOCTHBIMY JIUIIaMU OPTaHOB UCHOJIHUTENHHON BIIaCTU
B IIOpPsIIKE, YCTAaHABINBAEMOM MPAaBOBBIMU aKTaMHM COOTBETCTBYIOLINX OPTaHOB
HCIIOJIHATEIILHOM BIAcTH B COOTBeTCTBHMM ¢ HactosmuM Ilopsakom wu
HHucTpykuuetii.

17. I'paduku muvHOTO TIpHEeMa IpakIaH UHBIMHU JOJDKHOCTHBIMH JIMLAMU
B CHCTEME HCIOIHHUTENBHBIX OPraHOB rocyldapCTBeHHO# Biactu HpkyTckoit
06JacTH MOATOTaBIUBAIOTCA ammaparoM ['ybepHaropa MpkyTckoil obmactu u
IIpaBurenscTBa MpkyTckoit 061acTH B CPOK 10 TIEpBOro pabovero JHsA KaXKI0To
MeCsAlla, B KOTOPOM HHBIMH JODKHOCTHBIMH JIMIJaMH B CHUCTEME
WCIIOJHUTENBHBIX OpPraHOB rocymapcTBeHHON Biacth Hpkyrckoit o6nactu
OyZeT MPOBOIUTHCS JIMYHBIM HpUEM IPakaaH.

Anmapar I'ybepHaropa Hpkyrtckoit obOmactu wu [IpaBurensctsa
HpkyTckoil obmactu obecrieunBaer myGnIMKaluio rpaHKOB JHYHOrO IpHEMa
rpaxaad B OOIECTBEHHO-IIONATHYECKOM Trasere «OOjacTHas», a TaKxke
pasmemenne Ha odunuaneHoM ~moptaine  Mpkytckoit  obmacté B
MH(OPMALIMOHHO-TEIEKOMMYHHUKAIOHHOM cetu «VHTepHeT» B mOApasiele
«OO6pamienus rpaxian u topummdeckux juiy/IlpueM rpaxman» pasnena
«['y6epHarop», nmoapasznene «O6paleHus rpaxiaH i opuandeckux iy Ipuem
rpaxaas» pasgena «lIpaButenscTBO» B Ha CTeHIax B (oiie 3maHMA 1O aapecy:
r. Upkyrck, yn. Jlenuna, a. 1, no nepBoro pabodero JHSA KaXAOro Mecsla, B
KOTOPOM MHBIMH JTOJDKHOCTHBIMHY JIMIIAMUA B CUCTEME HCIIOJHUTENBHBIX OPraHOB
rocygapcTBeHHOH Biactu Upkytckoit obmactu OyaeT IPOBOAUTHCS JTHYHBIN
IIpUeM rpaxaaH.

18. I'paduku nugHOTO mNpHEeMa TpaXJaH pPYKOBOAHUTEISAMH OpPraHOB
HCIIONTHUTEJILHOM BIACTM H  HMX  3aMECTHTEISIMH  IOATOTaBIUBAarOTCS
YIIOTHOMOYEHHBIMH JO/KHOCTHBIMM JIMIAMH  COOTBETCTBYIOIMX OpPraHoB
HCIIOJTHUTELHOM BIACTH.

VYII0JIHOMOYEHHBIMI  JO/DKHOCTHBIMM  JIMIIAMH  COOTBETCTBYIOIIMX
OpraHOB UCIIOHUTEIILHON BIACTH o0ecrednBaeTcs OIfyOJIMKOBaHUE YKa3aHHBIX
rpauKoB JIMYHOTO IpHEMa IpakdaH B OOIIeCTBEHHO-IIOIUTHYECKOM rasere
«O6nactHas», WX pasMelleHHe Ha O(HIMAIFHOM caiiTe COOTBETCTBYIOIIMX
OpPraHOB HCIIOJIHUTENIHHOM BIacTH B HHGOPMAIMOHHO-TEIEKOMMYHUKALIMOHHOMN




7

cetu «MHTepHeT», Ha creHaax B (Qoiie 3maEms 10 (HaKTUIECKOMY
MECTOHAXOXIECHUIO COOTBETCTBYIOIIMX OpPraHOB MWCIOJIHUTENBHOM BJIACTH, a
TaKXe WX HalpaBleHHe B ammapar IyOepHaropa WMpkyrckoit obnactu H
ITpaButenscTBa MpKyTCcKoit 001acTH B CPOK A0 MEPBOro pabouero AHA KaKAoro
Mecslla, B KOTOPOM yKa3aHHBIMH JOJDKHOCTHBIMH JIMIIaMH OyeT IpOBOAUTHCS
JWYHBIA IIPUEM IPAXKAAH.

Amnmnapar I'ybepraropa Hpxyrckoit obmactu u IIpaButenscrBa
Hpkyrckoil obmactu obecreynBaeT pasMelieHHe I'paduKOB JMYHOTO IpHeMa
PYKOBOAUTEISIMH OPraHOB HCIIOJHUTEIBHON BJIACTH W HUX 3aMECTHUTENIIMHM Ha
obunuanbHoM  moprane  Hpkyrckoii  obmacthu B MHGOPMAIMOHHO-
TeNIEKOMMYHHUKaIMOHHOW cetu «MuTepHeT» B mopapaznene «OOpamieHus
rpaxaad W opunuueckux smi/Ilpuem rpaxnan» pasnena «['ybepHatop»,
nogpasaene «OOpamieHus rpaxnaH ¥ ropugudeckux jun/Ilpuem rpaxnan»
pasznena «IIpaBuTenbCcTBO» M Ha CTeHax B (oiie 31aHuA 110 aapecy: I. pKyTCK,
yi. Jleauna, 1. 1 - no mepBoro pabouero IHA KaXZOro Mecdlla, B KOTOPOM
YKa3aHHBIMHM JOJDKHOCTHBIMU JIMLIAMHU OyJeT IIPOBOIWTHCA JIMYHBIA IpHEM
rpaKJaH.

19. 3anuch rpaxjaH Ha JIMYHBIN IPHEM K WHBIM JTOJDKHOCTHBIMH JIMLAMU
B CHCTEME HCIIONHHTENHFHBIX OPTaHOB TOCYJapCTBEeHHO# BiacTu HpKyTckoii
obnacTd OCyIIecTBISAETCSA B COOTBETCTBHHM C TpadUKaMH JIMYHOTO IpHeMa
rpaxiaH B IEpBBIH paboumii MeHb Mecsia, B KOTOpOM OyZAeT IpOBOIUTHCS
JWYHBIA TIpHEeM TpaXIaH, B IMOPSAAKE OYEepPeIHOCTH IpHU JUYHOM OOpalleHUn
rpaxkgas 1o azapecy: r. Upkyrtck, yiu. Jlenuna, a. 1, xkabunetst 103, 105, a taxxe
IpH yCTHOM OOpallleHNH IpaxgaH Io TeledoHy ropsdeil muaum I'yGepHatopa
HpxkyTtckoit obmactu 8-800-100-00-38 mmm 8(3952)200-750 ¢ 9-00 mo 13-00 u c
14-00 no 18-00 B cooTBeTcTBHM ¢ UHCTpYKIIHE.

3anuch TpaXIaH Ha JMYHBIA TIpUeM K pPYKOBOJUTENSM OpPraHOB
UCIIONTHUTENBHON BJIACTH U HX = 3aMECTUTEIIM TIPOUBBOIUTCS
YIIOJIHOMOYEHHBIMH JIOJDKHOCTHBIMH JIMIJAaMH ~ COOTBETCTBYIOIUMX OpraHOB
VCTIOJTHUTENBHON BJIAcCTH MO agpecy MX (DaKTHUECKOr0 MECTOHAXOXIEHHUS B
IOpsiIKEe,  yCTaHaBIMBAaEMOM  HOPMATHUBHBIMH  IIPaBOBBIMH  aKTaMH
COOTBETCTBYIOIIMX OpPraHOB HCITOJHUTEIbHON BIACTH B COOTBETCTBHU C
HactosiuuM Ilopsankom u UHCcTpykimeit. ~

20. Jlng oCyIIeCTBIEHHUS 3allUCH Ha JIAYHBIA IpUeM TIPaXAaHUHOM
[IpEACTaBIACTCS CleAyollas nHpopMams:

1) bamunus, uMs, 0T4eCTBO (TIOCTIEIHEE ~ IIPU HAJTUYHH);

2) TOYTOBBIA aJpec, IO KOTOPOMY MOXET OBITh HalpaBlIeH OTBET O
pe3ysibTarax ero JUYHOTO MpUeMa; |

3) KOHTaKTHBIH TenedoH (IpU HATUYUN);

4) cyTh 0OpalneHus rpakaHuHa. _

OTnenpHBIMM  KaTeTOpHSAMH TpaxJaH U1 pealM3alMd  IIpasa,
YCTaHOBIICHHOTO 3aKOHOJATEILCTBOM, HA JIMYHBIA MPHEM B IIEPBOOYEPETHOM
NOpsiiKe MPEACTABISIOTCS CBEAEHHSI O JOKYMEHTE, IIOATBEPKAAIOMIEM HATNYHE
y TpaKJaHHHa TaKoro Ipasa. ,

21. JIngyHbli npueM rpaxJaH UHBIMA JOJDKHOCTHLIMHM JIMI[AMH B CHCTEME
UCIIONHUTENBHBIX OpPraHoOB IocynapcTBeHHOU Biactu MpkyTckodt obmactu
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OCYIIECTBISCTCS B IOPSAKE 3alKCH B JIeHb, YKa3aHHBIA B rpadukax JHYHOTO
npueMa rpaxzpaH, ¢ 15:00 mo appecy: r. Hpkyrck, yin. JlenumHa, nx. 1,
xabuner 102, 1py npeabsBIeHNN JOKYMEHTa, YAOCTOBEPSIOLIEr0 €ro JHIHOCTb.

OtTnenbHBIMH ~ KaTerOpWSIMH — TpaXKIaH TIpH  peajH3allud  IpaBa,
YCTaHOBJIEHHOTO 3aKOHOIATEJILCTBOM, Ha JIMYHBIN IIpUEM B IEPBOOYEPENHOM
IOpSAKE  NPENCTAaBIAETCS  JOKYMEHT, MOATBEPXKIAIOIMHA  Haju4yue Yy
rpaXkJlaHWHAa TaKoro IIpasa.

JIvuHBI NpUeM TIpaxIaH PYKOBOAUTESIMH OpPraHOB HCIOJHUTEIBHON
BIaCTM M HX 3aMECTUTENSIMH OCYIUECTBISETCS IO aipecy (GaKTHIEeCKOro
MECTOHAXOXKJEHUsI  COOTBETCTBYIOIIEro  JOJDKHOCTHOIO  JIMIIa ~ OpraHa
HCIIOJIHUTENIBHOM BJIACTU, OCYLIECTBIISIOIIEIO JUYHBIA MPHEM IpaXkJaH, U B
JIeHb, YKa3aHHBIA B rpaduKax JUYHOTO MpUEMa IpaxJaH, NPH NpeAbIBICHUH
JOKYMEHTA, YIOCTOBEPSIOLIET0 €ro JIMYHOCTh, B INOPSJKE, yCTaHABIMBAEMOM
HOPMATHUBHBIM IIPAaBOBBIM aKTOM COOTBETCTBYIOILEIO OpraHa HCIIOJHUTEIbHOM
BJIACTH U B COOTBETCTBHHM ¢ HacToAmM [lopsaxom u MHCTpyKIMeEH.

22. B xome nMYHOro npuema IpaXIaH C IUCBMEHHOIO COIIacus
IpaXIaHWHA U yBEJOMIICHUS JOJKHOCTHOIO JIMIIA, OCYIIECTBIISIOMIErO TUYHbIH
IpUEM TIpaxkiaH, JIomyckaeTcs (HKcaldsg JIHUYHOIO IIpHEMa TIpaXJaH ¢
IIOMOIIBIO CPEACTB ayJilo-, BUIEO3allCH B IIOpAAKE, YCTaHOBJIEHHOM
Unctpyxkitueii.

23. B paMmKax mpoBeJeHHS OOIIEPOCCHHMCKOro [IHS IIpHEMa TIpaxkIaH
(manee - OJIIN) anmapatom I'yGepratopa HMpkyTckoih o6mactd u
IlpaButensctBa MpKyTckoii obmacti obecniedyMBaeTCsd HE MEHee 4YeM 3a TpH
Mecsla A0 AHSA ero npoBefeHus (OopMHpPOBAaHUE CHMCKA UHBIX JOJDKHOCTHBIX
JIUI] B CUCTEME UCTIOJHUTENBHBIX OPraHOB IOCYapCTBeHHOM BiacTi MpkyTcko
oblacTh U pa3MelleHNe YKa3aHHOIO CIIMCKAa 3a J(BE HeJeNd A0 IPOBEICHHUS
OIII" Ha undopmaMOHHOM CTeHje B (oiie 3maHus mo aapecy: I. MpKyTck,
yi. Jlenuna, 1.1 - u nma oduimansHoM mnopraine MpkyTckoii obiacty B
UH(OPMAIOHHO-TEJIeKOMMYHUKAIIMOHHOM ceTH «VIHTepHeT» B moApasjene
«OOpamenns rpaxnan u ropuaudeckux Jul/IlpueM rpaxmaH» paszena
«['y6eprarop», moapasnene «O0paienusi rpaxxaas u opuandeckux /I Ipuem
rpaxnan» paszena «lIpaBurenscTBoy.

Opranamy HWCHOJHHUTEIBHOM BIacTH B pamkax mposeaeHus O
obecnieunBaeTcsi HE MeHee YeM 3a TpPH Mecsdla A0 [AHS €ro IpOBEACHHS
(GopMHUpOBaHUE CIHUCKOB IODKHOCTHBIX JHIl, KOTOphle OyIyT IPOBOJHMTH
JWYHBIA TIpHEM TIPaXKJIaH B COOTBETCTBYIOIIMX OpraHax HCIOJIHUTENIbEHON
BJIACTH, M pa3MelICHHE yKa3aHHOrO CIMCKa 3a [IB€ HelelH [0 INPOBENCHUS
OMIII' B wuH(OPMALMOHHO-TEIEKOMMYHHKAIMOHHOH ceTH «MHTepHeT», Ha
CTeHJax B (poiie 30aHNUs COOTBETCTBYIONIMX OPraHOB MCITOJIHUTENBHOM BIIACTH, a
TaKXKe IpEeACTaBlIieHHWe TaKuX CIHUCKOB B ammapar ['ybepnaropa Mpkytckoi
obnacty u [TpaBurenscrBa MUpKyTckoii 061acTH.

24. OGmecrBennas mpueMnas ['ybGepHatopa WpkyTckoif obmactu no
pabore ¢ oOpamieHMsAMH TpaXHaH Ha TEPPUTOPHUH MYHHIMIAIBHBIX
obpazoBanuit Hpkyrckoii obmactu (manee - OOmecTBeHHas IpHUEMHas)
ABJISAETCS KOJUIETHANBHBIM KOOPAWHALIOHHEIM opraHom mpu I'yGepnarope
HpkyTckoit obracTi mo BompocaM, CBA3aHHBIM C paccMOTpeHHeM oOpaleHuil
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rpaxziaH, B LieIsax obeclieueHus peanu3alliy IpaBa I'pakJaH Ha oOpalieHue B
anpec I'ybepraropa HUpkyTckoii obnacty.

Opranmsanus pabotsl OOIIECTBEHHOM TIPHEMHOM H  KOOpAHUHALHS
auqHOro mnpueMma rpaxznadn ['yOGepuaropom HWpkyTckoit obnacty M HHBIMH
OODKHOCTHBIMH ~ JMIIAMM B CHCT€ME  HCIHOJHHUTENBHBIX  OpPraHoOB
rocynapcrBeHHon Biactu Hpkytckoit obnmact B OOInecTBeHHO# npueMHON
ocymlecTBisieTcss  ammaparoM — ['yOepHaropa  Upkyrckoid  obmacté  u
IlpaButensctBa MpkyTckoit 00IacTd B COOTBETCTBHH C TIOJNIOXKEHHEM 00
O6mecTBeHHOH mNpUeMHOM, yTBepXknaemMsiM I'ybepratopom HpKyTckoii
obnactu, 1 MHCTpYyKIMED. |

Opranmsanus pabotrei OOIIECTBEHHOW TIPHEMHOH U  KOOPOMHALIMS
JUYHOTO NpHEMa I'paXKAaH PYKOBOAUTENSIMH OPIaHOB HCIIOJHHUTENFHON BiIacTu
U HX 3aMECTUTEIIMH OCYLIECTBISIETCS YMOIHOMOYEHHBIMH IOJKHOCTHBIMU
JMI[AMH COOTBETCTBYIOIIMX OPraHOB HCIIOJIHUTEIbHONH BIACTH B IOPSIKE,
YCTaHaBJIMBaEMOM IoJI0KeHHeM 00 OOmiecTBeHHOM NPUEMHOMN, YTBEPKIaeMbIM
I'y6epratopom Upkyrckoit obnactu, u MHCTpyKIMei.

I'naBa 4. OTBETCTBEHHOCTb 3A OPTAHM3AIIMIO 1 KAYECTBO
PACCMOTPEHNMA OBPAIIIEHNH

25. IlepcoHanbHYIO OTBETCTBEHHOCTD 332 KAUECTBEHHOE H CBOCBPEMEHHOE
paccMOTpeHHe OOpallleHHil TpaKJaH B COOTBETCTBHH C 3aKOHOIATEIBCTBOM
HECYT pPYKOBOAUTENIH OpPraHOB HCIIOJHUTEIBHOW BJIACTH, PYKOBOJIUTENH
CTPYKTYPHBIX ITOAPA3AEIICHAN OpPraHOB UCIIOTHUTEIBHON BIACTH.

26. Jluna, 3aMermaronie TOCYAapCTBEHHBIE JODKHOCTH I/IpKyTCKon
obnacTu, rocylapcTBeHHBIE TIpaxaaHckue ciyxamue Hpkyrckoit oGnacrw,
BHHOBHEIE B HApYILICHUH 3aKOHOMATENLCTBA, CBI3aHHOIO C PacCMOTPEHHUEM
obpameHu#t rpaXxgaH, HECYT OTBETCTBEHHOCTh B  COOTBETCTBHH C
3aKOHOJIaTeILCTBOM.

ITpaButenscTBa UpKyTCKOM 06IaCTH J.B. UepHsimos




