MPABUTEJBCTBO KAJIMHUHIPAJICKOH OBJIACTH

IIOCTAHOBJJEHHE

oT 21 mekabpa 2020r. Ne 929
KanuuuHrpan

OG6 yTBepacIeHHH NOJ0XKEHHS
0 ceKperapuate nepBoro 3amecrurens Ilpeacenarens IlpasuTenncTBa
Kanununrpaackoii obiaacti — PykoBoauTes annapara
IIpaBurenbcrsa Kannunnrpaackoii obnacrn

B coorBeTcTBHUM ¢ myHkToM 6 monoxeHus o6 anmapate IlpaButenscTBa
KanmuuuHrpanckoit obnacti, yTBepXKIOeHHOro mnocraHoBiieHHeM IIpaBuTenbcTBa
Kanmuuunrpaackoit obnactu ot 12 cenrs6pa 2013 roma Ne 675, IIpaButenscTeo
KanunauHrpaackoit o61acTH nOCTAaHOBJA A€ T:

1. VYTBepmuTh npuiIaraeMoe TOJIOXKEHHE O CeKpeTapHaTe IEpBOro
samectutens Ilpeaceparens IlpasutensctBa Kammuunrpapcko#t obnactu —
Pykosoautens annapata [Ipasutenscra Kanununrpagackoit o6nacth.

2. TlocraHoBieHHEe BCTymaeT B CHIYy CO JHA €ro O(QUIMAIBLHOIO
ommyOJIHKOBaHHS.

I'y6epHarop
Kamununrpazckoii obnactu A.A. AnixaHoB



YTBEPXKJIEHO
nocraHosyneHueM I IpaBuTenscraa

KanunuHrpaackoit o6mactu
oT 21 nexabpa 2020r Ne 929

NOJOXEHMUE
0 cexperapuare neporo 3amecturess Ilpeacenarens IlpaButenscrBa
Kanununrpaackoii o6iactn — PykoBoauTein annapara
IIpaBuTtenbersa KannuuHrpaackoii o6nacru

Inasa 1. O0mue monokeHHna

1. Cekperapuar nepBoro 3amectutens Ilpeacematens IIpaButenecTBa
Kanuuunrpagckoit obnacth — PyxoBogutens anmapara IlpaBurtenncrsa
Kamauunrpagckoit obmactu (manee — Cekperapuar) SABISETCA CTPYKTYPHBIM
noapasgeneHdeM anmnapata [lpaBurenscTBa Kamununrpapackoil  obnacrwy,
OCYIIECTBIISIIOIMM OpraHu3aiio pabotel mepBoro 3amecturens Ilpencenarens
[IpaButensctBa KanuuuHrpaackoit obmactu — PyxoBoaurens anmapata
IIpaBurensctBa Kanunuurpagckodf oOnactu (manee — mepBblil 3aMeCTHTEND
IMpencenarens IIpaButenscTBa — PykoBoaurens annapara [IpaButenscTea), B ToM
YHClie OPraHH3alMI0O KOHTPOJA 3a HCHOJNIHEHHEeM TmopyveHuii (pesomoumii)
nepBoro 3amectutens Ilpencenarens IlpaButensctBa — PykoBoauteins anmnapaTa
[IpaBuTenbCTBa, JOKYMEHTALlHOHHOE " OpraHU3allHOHHO-TEXHUYECKOe
obecnedeHue AesTeNbHOCTH nepBoro 3aMecturels [Ipencenarens IlpasutenscTba —
PykxoBopgurens annapata IIpaBuTenscTBa.

2.  CexkperapuaT  pyKOBOACTBYyeETCS B CBOEH  JesATEeNbHOCTH
Koncrurynueit Poccuiickoit ®epepauuu, ¢enepaJbHEIMH KOHCTHTYLHOHHBIMH
3aKOHaMH, ¢efepaibHBIMU 3aKOHaMHM, yKa3aMH M pacnopsbkeHHsamH Ilpesunenta
Poccuiickoit Penepanyn, NOCTAaHOBIEHUAMHU U pacnopskeHusMu IIpaBuTenscTea
Poccuiickoit ®epepany, HHBIMH HOPMATHBHBIMHM  IIPaBOBBIMH  aKTaMH
¢enepanbHBIX OPraHOB rocyiapcTBeHHOH BiacTH, YcTaBoM (OCHOBHBIM 3aKOHOM)
Kanunaunrpaackoit obnactu, ycraBHeiMM 3akoHaMH Kanvuunrpanckoit obmactH,
3akoHamMH KanuHuHrpagckoit obnactu, mocraHoBneHUAMH KanuHuHrpaackoi
obnactHol JlyMbl, yKazamMu u pacnopsyxkeHuaMu ['ybepHatopa KanunuHrpaackoi
obnacru, MIOCTAHOBJIEHUAMM " pacnopsKeHUsIMH IlpaBuTenscTBa
Kanunannrpaackoii obnactu (aanee — IlpaButenscTBO), npHkasamu PykoBogutens
annapara [IpaBUTeNbCTBa, a TAK)KE HACTOALIUM I10JI0XKEHHEM.

3.  Koopaunamuio pabotel CekperapuaTa OCYILECTBIAET IEPBBIH
3amectutenb Ilpencematena IlpaBurensctBa — PykoBoxutenes anmapara
[IpaBuTtenscTha.

ITo mopyuyenuto nepBoro 3amectuteins Ilpeacenatens IIpasutenscTBa —
PykoBogutens  ammapata  IlpaBuTenbcTBa  KOOpAMHALIMIO  CHY)KeOHOI
IDeatenpHocTH Cekperapuata MOXET OCYILUECTBIATh NEPBBIH  3aMECTHTEND
PyxoBoaurens annapara [IpaBuTesibcTBa.
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I'nasa 2. OcnoBHble 3agaun CekperapHaTa

4. OcHoBHBIMH 3amayaMu CeKpeTapHaTta ABJISIOTCH:

1) ofbecneueHne WHCTMIONHEHUA INepBEIM 3aMecTuTeneM [Ipeacenarens
IlpaButenscTBa — PykoBogutenem anmnapara [IpaBUTenbCcTBa CBOMX MOJHOMOYHH;

2) ofbecneyenne  B3aumojeiicTBua  Cekperapuara ¢  OpraHaMH
HCTIONHUTENbHOK Bnacth KanuHuHrpaackoif obmactu (majee — OpraHbl
HCTIONTHUTENBHOM  BNIACTH), CTPYKTYpPHBIMH  IOApa3fielieHHsAMH  annapara
IIpaBuTENBCTBA, OpraHaMd MECTHOIrO  CaMOYNpaBJIEHHS  MYHHUIMITAJbHBIX
obpasoBanmuit Kanunuerpagckodt obmactu (manee — opraHsl MECTHOIO
caMOyIpaBJIeHHA), AImapaToM IIOJHOMOYHOro mnpeacrasutens IIpesuneHra
Poccmiickoit  ®emepanmn B CeBepo-3amagHoM  ¢efiepalbHOM — OKpYyTe,
TEPPUTOPHAIIBHEIMH OpraHamMH ()eiepaJibHbIX OpPraHOB MCIIOJHMTENBHOH BJIACTH,
OOLIECTBEHHBIMM OOBEAMHEHHAMH M HHBIMH OpraHM3allusMH B Leliax
3¢$eKTHBHOIO HCIOJHEHHs MOJHOMOYHI nepBbIM 3aMectuteneMm Ilpeacenarens
ITpaButenscTBa — PykoBoaurenem annapara IIpaBurenscTaa.

I'naBa 3. ®ynxuun Cexperapuara

5. [ina peanuszauuu 3aga4, NPeSyCMOTPEHHBIX HACTOAIIMM MOJIOKEHUEM,
CekpeTtapHat ocylecTBIs€ET cieayomue pyHKUHH:

1) B chepe mokyMeHTauuoHHOro obecmeueHHs AEATENBHOCTH IIEPBOTrO
3amectuTena Ilpeacenmatens IlpaButensctBa -— PykoBomuTend anmnapara
IIpaBuTENBCTBA:

- 1pueM, o00paboTKy M PpErHCTpalMi0 B CHCTEME 3JIEKTPOHHOIO
JokyMeHTOo060poTa (najee — C3/1) AOKyMEHTOB, HaNpaBleHHBIX B afipec NepBOro
3amectutens Ilpencenmarens IlpaBurenbctBa — PykoBoauTens ammapara
[IpaBuTENBCTBA H HE 3apPErHCTPHPOBAHHBIX B LIeHTpanbHOM kapToTexe CI/I;

- TIpeABapUTENbHOE O3HAKOMIICHHE C BXOAAILUEH KOpPpECHOHACHLHEN,
ONpeleiecHe CPOYHOCTH €€ MCHONHEeHHs MW  pa3paboTky npeaoxeHuit
MO CBOEBPEMEHHOH peanu3aluu:

nopyueHuii (pesomonuit) 'ybepnaropa Kanuuunrpanckoi obiacta wmiu
YNOJIHOMO4YEHHOr0 UM JIHLA;

IOpY4eHHit, YyKkasaHWii M pekoMeHauud (QenepasbHBIX OpPraHOB
UCIOJIHUTENBHON  BJIaCTH, IOJHOMOYHOrO  mnpeacraButens  IIpesuneHra
Poccuiickoit @enepauuu B CeBepo-3ananHom ¢enepaibHOM OKpYyre;

JoKnanoB U obpameHuil wieHoB IIpaBUTENBCTBA, WHBIX PYKOBOAMTENEH
OpraHOB HCIHOJHHTENBHOH BNAaCTH W CTPYKTYPHBIX MNOApasfciieHHil anmaparta
[IpaBuTenbcTBa, PYKOBOAMTENEH  OpPraHoB  MECTHOTO  CaMOYIIpaBJICHMA,
PYKOBOAMTENEf  TEeppUTOPHAJIBHBIX  OpraHoB  (efepaJbHBIX  OPraHoB
HUCIIOTHUTEJIFHON BIIaCTH;

ofpalieHnii rpaxaaH, npeAcTaBuTenell OOLIECTBEHHBIX O0OBEAWHEHHI
Y MHBIX OpraHu3aluii;



HHBIX BXOAAILIMX JOKYMEHTOB, OCTYMHUBIUHX B aJipec NMEPBOTO 3aMECTHTEIIS
INpencenarens [1paBurenscra — PykoBogutens annapara IIpaButenscrsa;

- BHECEHHE HH(pOpMaLuH, coaepXallelicd B NOpYydYeHHIX (pe30JIIOLHIX)
nepsoro 3amectHrens IIpencenarens IpasutenscTBa — PykoBoauTens ammapara
IIpaBUTENBCTBA, B COOTBETCTBYIOIIME BJIEKTPOHHBIE PETHCTPALMOHHBIE KAPTOUYKH
JaoxkymeHToB B CO/I;

- HallpaBJIeHHEe NOKYMEHTOB Ha paCCMOTPEHHE U HCIIOJHEHHE JOIDKHOCTHBIM
JMLAM B COOTBETCTBUH C NOPYYEHHSMH (pe30JIIOLHUIMH) IIEPBOrO 3aMECTHTENA
[pencenarens IlpaButenscrea — PykoBoauTens annapara [IpaButenscria;

- IIPOBEPKY CIY>KeOHBIX (JOKIaAHBIX) 3aUCOK IO UCIIOJHEHHIO MOPYYEHHit
(pesomouuit) nepsoro 3amectutena Ilpeacenatens IlpaButensctBa —
PykoBogurens ammapara [lpaBuTenbcTBa Ha COOTBETCTBHE TpeOOBaHHUAM
Pernamenta IlpaButenscTBa, yTBepXAEHHOro MocTaHoBieHHEM [IpaBHTeNbCTBa
Kamuuunrpaackoii obnacty ot 24 urons 2011 roga Ne 450 (manee — Pernamenr
IlpaButenncTBa), NpaBUNl AENONPOU3BOACTBA B HCIONHHUTENBHBIX OpraHax
rocyfapcreeHHoii  BnacTH  KanuHuHrpapmckoit  o0yacTH, yCTaHOBJIEHHBIX
nocraHoBieHueM IIpaButenscrea KamunuHrpapckoit obmactu ot 16 ¢espans
2017 roma Ne 61 (manee — mpaBWia AENONPOH3BOACTBA), M HHCTPYKLHH
Mo [JeNONpoU3BOACTBY B IIpaBHTENBCTBE, YTBEPXKAEHHOH IMOCTAaHOBJIEHHEM
[IpaButenscrea Kanuuuurpaackoii obmactu or 10 ampems 2017 roma Ne 180
(nanee — MHCTPYKLMS MO AEJONPOU3BOACTBY);

- TpoBepKy chyxeOHpIXx (JOKJNAAHBIX) 3alHCOK MO HCHOJHEHHIO
CTPYKTYPHBIMH  [TOApa3fieieHHsAMU  anmnapata IIpaBHTENBCTBa  NPHKA30B
. PyxoBoautens anmnapara IIpaButenscrsa;

- IOArOTOBKY COBMECTHO C OpraHaMH HCIIOJIHUTEJIbHON BJIacTH
H CTPYKTYPHBIMH NOApasAeleHusMH anmnaparta I[IpaBuTenscTBa, KOOpAHMHALMIO
paboThl  KOTOpHIX OCYyLUEeCTBIsET IepBblii  3amectutens Ilpencenarens
IpaButensctBa — PykoBoautenp ammapata IlpaBUTenscTBa, aHANIUTHYECKHX,
CIpaBOYHBIX MaTEPHAJIOB, & TAKKe MaTepHaJIOB K JOKJIafAaM U BBICTYIUIEHHAM Ul
MEpONpUATHIA C yuacTHeM NepBoro 3amecturens I[Ipeacenarens [IpaBurenscTBa —
PykoBoaurens anmnaparta [IpaButenscraa,

- NOJrOTOBKY IPOEKTOB INOpy4YeHHit (pe3osonuii) Mo UToraM COBELUAHUH,
BCTpeY, BH3UTOB, NpPUEMOB M APYTMX MEpONpPUATHH, NPOBOAHMBIX MEPBBIM

saMmecTuteneM Ilpeacenatens I[IpaBurensctBa — PykoBoguTeneM anmnaparta
IIpaButenscTBa;

- perucTpauuio YTBEpXACHHBIX NepBBIM 3aMectutesneMm Ilpencenatens
[IpaButensctBa — PykoBogurenem amnmapata IIpaBuTenscTBa nopy4yeHH#

¥ npoTtokonoB B COJ1 U X pacCHIIKY B aipeC HCIIOHUTENEIH;

- pa3paGoTKy HoMeHknaTypbl aAen CexperapuaTa, O(OpMIEHHE, Y4YeT,
XpaHeHHe Jie)l B npoliecce AeNONpOU3BOACTBA, MOAMOTOBKY A€l H CBOEBPEMEHHYIO
nepejady HAeNl Ha XpaHeHHe B apXHB WJIH Ha YHMYTOXKEHHE B COOTBETCTBHHU
C NMOPSAAKOM, YCTaHOBJIEHHBIM HHCTPYKIHEH 110 AeJIONPOH3BOACTBY;
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2) B cdepe KOHTpPONS M OpraHU3alMOHHO-TEXHMYECKOTro obecreyeHus
JeATeNbHOCTH mepBoro 3aMecturens Ilpencenatrens IlpaButensctBa -
PykoBoaurens annapara IIpaButenscraa:

- B paMKax OCYIIECTBIEHHA KOHTPOJIA 3a MCIOJHEHUEM IIOpYYECHHUI
(pesomonuii) mepBoro 3amecturens lIpenacemarens IlpaBurenscTBa —
PykoBogutens anmapara [IpaButenscTsa:

TIOCTaHOBKY NOpYy4eHui#t (pe3onoLuii) Ha koHTposb B CO/I;

obecrnieuerune 3¢ ¢peKTUBHOro PyHKIIHOHHPOBAHUSA CHCTEMBI YIIPEXKIAAIOIIEro
KOHTPOJIA 3a XOJOM HCIOJIHEHHA NOpyYeHHit (pe3oonuil);

obecneyeHUe KOHTPONA 3a CBOEBPEMEHHBIM M HaJJIeXKallUM HCIIOIHECHHEM
JOKyMEHTOB, TIOCTYNHMBIUMX Ha HMs mnepBoro 3amecturens [Ipeacenaress
IIpaButenscrBa — PyxoBoautens annaparta [IpaButenscTsa;

aHaIM3 pe3yJIbTaTOB HUCIIONHEHHS IOPYUeHHUH (pe3oIToLuii);

NOATOTOBKY IiepBoMy 3amectutenio Ilpencenmarens IlpaButenncrsa —
PykoBogureno anmnapara [IpaBuTeNbCTBa €XEHEAENbHOH CBOAHONH HH(OpMalMU
00 MCMONHEHHH U HapyLIEHHSIX CPOKOB HCIONIHEHHUSA NMOPYYeHHMH (pe30moLHit),

CHATHE C KOHTpOJIA nmopydenuii (pesomouuit) B COJI cornacHo pe3onoLnuu
nepsoro 3amectutens [Ipencematens IIpasutenscTBa — PykoBoauTens anmapara
[IpaBuTeNbCTBA;

BeJlcHHE aKTYaJlbHOro peecTpa NOpy4YeHHH (pe3oiioluii), HaXOAAIIMXCH
Ha UCTIONHEeHHUH;

B3aMMOJEHCTBHE C pabOTHHKaMH OpraHoB MCIOJIHUTENBHOH BIacTH
¥ CTPYKTYPHBIX NoApasaenenuii annapata [IpaBuTenscTBa, KOOPAUHALMIO pabOTEI
KOTOPBIX OCYLIECTBJIAET NepBhIii 3amectutens Ilpeacenarens IlpaBuTensctsa —
PykoBogutens annapara [IpaButenscrBa, ¢ KypUPYEMEIMH TOCYAApCTBEHHBIMH
yupexJaeHusIMH (B HeOOXOOMMBIX CiIydasX ¢ pabOTHMKaMH MHBIX OpraHoB
MCIIOJIHUTENBHOM BNAacTH), KOOPAWHALMOHHBIMH H COBEINATELHBIMH OpraHaMH,
obpasyemeiMu npu 'y6epHaTtope Kamununrpaackoi obmactd M IlpaBHTENBCTBE,
B Lemax obecneveHus 3((eKTHBHOTO HCIIONHEHHMs BO3JOXEHHBIX Ha HHX 3aiad
¥ QYHKIMH, CBOEBPEMEHHOTO U [TOJIHOTO HCIIOIHEHHUS NIOPYYeHH (Pe30ITIoLHii);

BHECEHHME MNpPEAJIOKSeHHH 10 TMOBBIIEHHIO 3(QEKTUBHOCTH CHCTEMEI
KOHTPOJIS 3a HCMNOJHEHMEM IOpydYeHHit (pe3ontoluii) MEepBOro 3aMeCTHTEN
Ipencenarens IlpaButenscTBa — PykoBoputena anmnapara IIpaButenscTBa, B TOM
yjclie MO BHEAPEHHIO M HCIOIB30BaHHIO COBPEMEHHBIX HH(OPMAIMOHHBIX
CHCTEM;

- Ha OCHOBaHHH CBOAHOH MH(OpPMaIMK OT OPraHOB UCIIOJHHUTENBHOM BNIAaCTH
¥ CTPYKTYPHBIX NOApaszeNieHuit annapara IIpaBUTeNbCTBa, KOOPAHHALHIO PaGOTHI
KOTOPBIX OCyILIecTBAsAeT NepBblii 3amectutens [Ipencepatens IlpaBurensctsa —
PykoBogutens annapara [IpaBurensctBa, He nosanee 20 YMcia KaXIo0ro Mecsana
npeacraeieHne B KOHTpONbHO-aAMHHUCTpaTUBHOE ynpabieHue IIpaBuTesnbcTBa
npemnoXXeHUu# B 1uaH Meponpuatuit [IpaBuTenscTBa Ha ouepeAHOH MecdAl —
KOOpAMHAIMOHHEIA MaH paborsl IIpaBuTenecTBa M MPEMIOKEHHH B CBOAHBIM
IUIaH OCHOBHBIX MEPONPHATHII B SKOHOMHYECKOH, COLIMANLHOM, INONMTHYECKOH U
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KyJAsTypHOH >xu3HM KanunuHrpagckoii obnactu Ha 2 Mecsla, cCleAyIOLIMX 3a
HACTyMaloluM (fajiee — CBOAHBIN IJIaH);

- obecreyeHHe KOHTPONA M IpPUHATHE MeEp II0 CBOEBPEMEHHOMY
¢$opMHpPOBaHHIO U NpeAcTaBleHuIo B CeKpeTapuaT NpeaioKeHui B CBOAHBIH IIaH
OpraHaMH MCIOJIHUTENbHOMH BJIaCTH M CTPYKTYPHBIMH NOApasfieNiecHUAMH almapaTa
IlpaBuTenscTBa, KOOpAMHAIMIO pPaboOTEI KOTOPBIX OCYIIECTBIAECT IEPBBIH
3amectutens Ilpencemarens IlpaButensctBa - PykoBogutens ammapara
IIpaBuTenbcTRa;

- OpraHu3al{i0 INOATOTOBKM M IPOBEJEHHS MEPOIPHATHH C Yy4acTHEM
nepsoro 3amecturensa Ilpencenarens IlpaBurenbcTBa — PykoBoauTens ammnaparta
IIpaBuTenscTBa;

- opraHusaiui u ofecneyeHue NpUeMa IpaxJaH, OCYLIECTBIIAEMOrO
nepebiM  3aMmectuteneM Ilpeaceparens IlpaButensctBa — PykoBomutenem
anmnapata [IpaBuTenscTBa, B COOTBETCTBUH C YTBEPKACHHBIM rpad)uKOM;

- opraHusaiyio u ofecrieyeHHe mNpHeMa TIpaxjaH, OCYILECTBISIEMOro
no mnopyueHuro nmnepsoro 3amecturens [lpencematens IlpaBuTenscTBa —
PyxoBoautena anmapara IIpaBuTeNbCTBa NEpBBIM 3aMeCTHUTENEM PykoBoauTens
annmapata  IlpaBuTenscTBa,  3aMectuteneM  PykoBoauTens — ammapata
IIpaBuTenscTBa;

- ofecneyeHHe peanM3alUUd NpPeAYCMOTPEHHBIX 3aKOHOIATENLCTBOM
Poccuiickoit ®eaepanyy aHTHKOPPYNLMOHHBIX CTAHapTOB,;

3) B cepe nokyMeHTalLOHHOrO obecnieyeHu annapara [IpaBuTenscTBa:

- OCYLIECTBJEHHE PperiCTpall BXOMSIILIUX AOKYMEHTOB, IMOCTYMAIOIHX
B aJpec MepBoro 3amecTutens PyxoBomutens anmapata IlpaBurenscTsa,
samectuTenss  PykoBoautens  ammapara  IIpaBUTENBCTBA,  PYKOBOAHUTEINSA
Cexperapuara;

- OCYIUECTBJICHHE PpEriCTpalMH HCXOIALUMX, BHYTPEHHHX JOKYMEHTOB,
NIOAMMCAHHBIX NEPBEIM 3aMecTuTeNeM PykoBoaurens anmnapata [IpaBuTenscTBa,
3aMecTUTelleM PykosoguTens anmapata IIpaBuTenbCcTBA, pPYKOBOAHTEEM
Cexperapuara;

- obecneuyeHre KOHTPOJIA 3a CBOEBPEMEHHBIM BBIMOJIHEHHEM NPOTOKONBHBIX
pelleHnit epBoro 3amecTuTeNs PykoBoauTens annapara [IpaBUTeNBCTRa;

- BelleHHe YyueTa mpuKa3oB Pyxosoaurens anmapata IlpaBuTenscrsa
10 OCHOBHOM A€ATENBHOCTH.

I'nasa 4. [IpaBa Cexperapnara

6. CexpeTapuar ¢ LIEJBIO OCYIIECTBIEHHS CBOUX 3ajad U (YHKUHH HMeeT
IpaBo:

1) B nmpenmenax cBoeil KOMNETEHLMH 3alpaliMBaTh M IONy4aTbh
HeoOXOoAUMYH0 HH(OPMALIHUIO OT OPraHOB HUCIOJMHUTENBHOH BJIACTH, CTPYKTYPHBIX
noApaszeneHuit annapara IlpaBUTenscTBa, OPraHOB MECTHOIO CaMOYIIPaBII€HHA,
Annapara nonHomouHoro mpepcrasurens IIpesupenta Poccuiickort ®eaepayu
B CeBepo-3anmasHoM ¢enepalbHOM OKpYre, TEPPHTOPHANBHEIX OpPraHOB
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¢esepanbHBIX OpraHOB HCIIONHUTENBHOM BJIACTH, OOIIECTBEHHEIX O0O0BEAUHEHHH,
HHBIX OpraHu3alyii, JOJDKHOCTHBIX JIMLI;

2) B ciy4ae HECOOTBETCTBUS IIPEICTABNEHHBIX MOKJIANHBIX 3alHMCOK
N0 MCIIOJIHEHHIO NopydeHHil (pesomonuii) nepeoro 3aMecturens IIpeacemarens
[IpaButensctBa — PykoBomurtens anmapata [IpaBuTenscTBa TpeGoBaHHAM
Pernamenta [IlpaBuTenscTBa, mnpaBHJ [JENONPOM3BOACTBA M HHCTPYKLHMH
IO [EJNIONMPOMU3BOJACTBY BO3BpalllaTh MX JUI1  JOpPabOTKH  HCIONHHUTEINIO
H KOHTPOJIMPOBATh XOf HX HCIOJIHEHUS;

3) nonme30BaThCS B YCTAaHOBJIEHHOM TMOpsaKke 0asamMu  JaHHBIX
IIpaBuTeNnbCTBA, a TakXkKe CO3aBaTh COOCTBEHHBbIE 6a3b! IAHHEIX.

I'nasa 5. Opranunzanus aeareabHocTH CekpeTapHaTa

7. Cekperapuar Bo3[NIaBIfAeT pykoBoauTenb Cexperaphara, HazHayaeMElii
Ha JOJDKHOCTP U OCBOOOXAAEeMBIH OT MJOJDKHOCTH IIEpBBIM 3aMECTUTENEM
IIpencenarens [IpaButenscTBa — PykoBoautenem annapara [IpaButenscTra.

8. PyxoBogurens CekperapuaTa MOAYHHAETCS HEMOCPEACTBEHHO MEPBOMY
samectutemo Ilpencenatens IlpasutensctBa — PykoBoguTemo anmaparta
IIpaButenscra.

9. PyxoBogutens CekperapHara:

1) pykoBoauT meatenbHOCTEIO CekpeTapHaTa;

2) pacnpenenseT 06A3aHHOCTH Mexay paboTHukamu CekperapHarta;

3) HeceT NEpPCOHANIBHYIO OTBETCTBEHHOCTh 3a HEHAJUIE)XKallee BEHITONHEHHE
CekperapuaToM CBOMX 3amad M QYHKUHI, 32 COCTOAHHE CIIy>KeOHOIi
H HCHOJIHUTeNbCcKOM aucUMIUIMHBL B CekperapuaTe, B TOM YHcie 3a
CBOEBPEMEHHYIO H Ka4€CTBEHHYIO MOATOTOBKY AOKJIAJHBIX 3allUCOK 32 NOATHCHIO
nepsoro 3amectuteins [Ipencenarens IlpasurensctBa — PykoBoautens anmapata
[MpaBuTenscTBa 1O HCHONHEHWIO TnopydeHuit (yxasaumit) I'ybepHaropa
KanunauHrpanckoit o6yacTu WK yNOJIHOMOYEHHOTO UM JIH1IA;

4) NOANKCHIBaET M BHU3NPYET IOKYMEHTHl IO BONpOCaM JESTENBHOCTH
Cexperapnara;

5) cornacoBrIBaeT ¢ nepBbIM 3amectuTeneM [pencenarens [IpaButenscTBa —
PyxoBoautenem ammapara IlpaBuTenbcTBa eguWHoe BpeMsa Mg paboThl
¢ NOKYMEHTaMH H obecrevyuBaeT MOATOTOBKY K 3TOMY BPEMEHHM Ha MOAINHUCH
(cornacoBaHue) HOKNAAHBIX 3alHCOK, IPOEKTOB PE30JIOLHIL, POEKTOB MPaBOBbIX
aktoB ['y6epHatopa KamunuHrpagckoit obmactu u IlpaBuTenscTBa, HHBIX
JOKYMEHTOB;

6) nmeer npaBo obpallaThCs HENOCPeACTBEHHO K wieHaM [IpaBuTenncrsa,
HHBIM PpYKOBOAMTENAM OpraHOB HCIIOJIHUTENIBHOM BJIACTH MO BOIpocaM
OpraHW3alliM MCIIOJIHEHHS TIOpYueHH (pe3onIolui) NepBOoro 3aMecTHTENA
[Tpencenarens [IpaBurensctBa — PykoBoaurens annapara [IpaBuTenbcTBa.

10. B cnyuyae BpeMeHHOro OTCYTCTBHA pykoBogutens Cekperapuarta ero
00sA3aHHOCTH HCITOJIHAET IIOMOLIHMK IlepBoro 3amecturens Ilpencemarens
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IlpaBuTenscTBa B  COOTBETCTBHM C IIPMKa3oM PyKOBOAMTENs anmapara
IIpaBuTenscTBa.

I'naBa 6. 3aknounTe/NbLHBbIE MOJIOKEHHSA

11. BHeceHwe wW3MeHeHHIi M [OMOJHEHWH B HaCTOsLUEE IOJIOKEHHE
OCYIIECTBJIAETCSA Ha OCHOBaHUH NOCcTaHOBIeHH# [IpaBuTenscTBa.

12. B cmyuae npexkpawenuss aesteapHocTH CekperapuaTa JOKYMEHTEHI
TEKYIEro JeAONpOH3BOACTBA OGOPMILIIOTCA M IepeflaloTcsi Ha XpaHEeHHe
B COOTBETCTBYIOILIMH apXUB COTJIACHO YTBEpXACHHON HOMEHKIAType Aell.



