NMPABUTEJbCTBO KAJJUHUHIPAJIICKOHN OBJIACTH

MOCTAHOBJUEHHE

or 24 ansapa 2022r. Ne 28
KanuHuHrpaz

00 yTBepxIeHHH HHCTPYKIHH O NOpsiAKe 06 pameHnst
co cayxe0Hoi HHpopManHel orpaHHYeHHOr0 PAaCHPOCTPAHEHHS
B IIpaButenbcerBe Kanuuuurpaackoii obnacru

B cootBerctBuu ¢ ®enepanbHeiM 3akoHOM OT 27 mions 2006 roga Ne 149-@3
«O6 uHPpopmauuH, HHOOPMALMOHHBIX TEXHOJOTHAX M O 3aumre HH(HOPMALHUH»,
npukasoM PenepanbHOrO apXMBHOro areHTcTBa OT 24 aekabps 2020 roma Ne 199
«O6 yTBepxneHHMH MeToguueckuX peKoMeHIauuii o pa3paboTke HMHCTPYKLIHif
Mo JeJIONpOU3BOACTBY B rOCYyHapCTBEHHBIX OpraHax, OpraHax MeCTHOIO
CaMOYMNpaBJieHUA» B LeNIX YCTAaHOBJEHHA eOuHbIX TpeboBaHHN Kk paboTe
co cnyxebHo#i uMH(oOpMaLmell orpaHHYEHHOro pacrnpocrTpanenus B [IpaButenscTBe
Kanununrpagcioit  obmactu  IIpaButenscrBo  Kamununrpagckoit  obnacrtu
MOCTAHOBJSET:

1.  VrtBepauth mnpmwiaraeMyli0 HHCTPYKLMIO O Tmopagke oOpalueHus
co ciyxebHo# uHpopmanuell orpaHHYEHHOro pacrnpocTpaHeHus B [IpaBuTeNnbCTBE
Kanununrpanckoit o6nacru.

2. PyxkoBoaMTensiM OpraHoB HCHOJIHHUTENbHOH BiacTH KamuauHrpaackoi
obnacT M CTIPYKTYpHBIX  MojapasjeneHuit  ammapata  [lpaBuTenbcTBa
Kanununrpanckoit obnactu obecrieuuts coOnoAeHNe HHCTPYKLHUH, YTBEPKACHHOM
MyHKTOM | HacTOSAILEro NoOCTaHOBIEHHS.

3. TIlocraHoBneHWe BCTymaeT B CHIY CO JHA €ro OQHUHAILHOIO
onybauKoBaHuA.

I'y6epuarop
Kanununrpagckoit obnactu f A.A. AnnxaHoB



YTBEPXIEHA
noctaHosieHueM IlpaButenscTBa

KanuuuHrpanckoii obnactu
oT 24 aurapAs 2022r. Ne 26

HHCTPYKHOHUA
0 mopsiake odpalieHHA €O cay:xeOHOH HHpopMalHeii
OrpaHHYeHHOI'0 pacnpoCTPpaHEeHHA
B [IpaButenbcrBe Kannnunrpaackoii obnacrn

I'nasa 1. O0mue mosioxeHus

1. HacTosiiast HHCTpYKLHs ONpeenseT MopsaoK obpalleHus ¢ JOKYMEHTaMH
H JApPYrHMH MaTepMalbHbIMH HOcUTenssMH HHpopMauuu ((poTo-, KHHO-, BHIEO-
M ayAMOIIEHKH, ChEMHbIC MallMHHblE HOCHTeNUd HHpopMmauuu u ap.) (nanee —
AOKYMEHTBI),  COAepXallMMH  CIYXeOHy:0  MHQOPMALMIO  OrpaHHYEHHOrO
pacnpoctpaHeHus, B IlpasutensctBe Kanuuunrpanckoit obOnactu (manee -
IlpaButenscTBo).

Hacrosiiias MHCTpYKUMSA He paclpOCTpaHseTcs Ha NOpAJOK oOpalieHus
C HAOKYMEHTaMH, COAEP)KalllUMM CBEICHHA, COCTABIAIOIIME TOCYAAPCTBEHHYIO
TalHy,

2. K cayxebHoit uWHpopMauu OrpaHHYEHHOTO  PaclpOCTPaHEHHS
B [IpaBuTenscTBE  OTHOCHTCS  HecekpeTHas  WMHQOpPMaLHs, Kacarollascs
AestensHOCTH IlpaBuTenncTBa, oOrpaHHYeHHs Ha pacnpOCTPAHEHHE KOTOPOH
IUKTYIOTCS CiyxebHOMH Heo6XOAMMOCTHIO, a TakKe NMOCTyNMuBILas B IIpaBHTENBCTBO
HeCeKpeTHas HHQOpMaUHus, HOCTYNl K KOTOpoif OrpaHH4YeH B COOTBETCTBMH
¢ enepaNbHEIMM 3aKOHAMH.

3. Ilepeyens cnyxeGHOH HMHPOpPMaUMH OrpaHHYEHHOTO PaclpOCTPAHEHHs
B [IpaBuTenscTBe NpHBeAeH B NpuaoXKeHHH Ne | K HacTOLUEH HHCTPYKIHH.

4. He MoryT OBITH OTHECEHBI K CyxeOHOM HH(pOPMAaLMH OrPaHHYEHHOIrO
pacnpoctpaHeHus B [IpaBuTenbcTBE:

1) HopmaTHBHBIE mNpaBOBbIE aKTHl, 3aTParMBAlOIME IpaBa, CBOGOABI
M 00A3aHHOCTH YeNoBeKa M rpaJaHMHA, a TaKKe YCTaHABIMBAIOIIHE MPaBOBOE
NOJIOXKEHHEe OpraHMU3alMii M TOJIHOMOYUSA OpPraHOB HCIIONHMTENBHOM BIAcTH
Kanununrpanckoii o6nacry;

2) uHpOpMalLMs O COCTOSHHM OKpYXaiollel cpedpl, 3KONOrHyeckas
HHbopMaLus;

3) uHdopMauua o [eATENBHOCTM OpraHoB MCIOJHHTENBHON BJIAacTH
Kanununrpagckoit obnacti, a Takke 06 HCIONb30BaHMH GIOMKETHBIX CPENCTB
(32 MCKITIOYEHHEM CBENCHUH, COCTABNMIOWMX TOCYAAPCTBEHHYIO HIH CIYXeGHYIO
TaiiHy);

4) wundopmauus, HakaniuBaeMas B OTKPHITBIX (POHZaX OGHUGIHOTEK,
a TakKe B TrOCYJapCTBEHHBIX HH(OPMALMOHHBIX CHCTEMAaX, CO3AaHHBIX
WIH TMpeAHasHauYeHHBIX i obecredeHus rpaxnaH (PU3MYECKMX JIKLI)
M OpraHH3alui TakoH HH(opMaLHeii;
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5) undopMaLus, coaepalasca B apXUBHBIX JOKYMEHTaX apXUBHBIX GOHIOB
(32 HCKIMIOYeHHEM CBelEHMHl W JOKYMEHTOB, HOCTYIl K KOTOPHIM OrpaHH4eH
3aKoHoAaTenscTBOM Poccuiickoii denepanun);

6) uHas uHQopMauus, HEFONYCTUMOCTh OrPaHUYEHHMsA NOCTYNa K KOTOpOii
ycTaHoBlieHa (penepanbHbIMH 3aKOHAMH, '

5. Ha pokyMeHTax (B HeoOXOOMMBIX CJIydyasX — Ha HX MpPOeKTax),
COIEpKamMX CIy)XeOHyl0 HHQPOpMAlLMIO OrpaHHYEHHOrO pPAacNpOCTPAHEHHS,
npocrabisgeTcsa noMerka « s ciry:xeGHoro nosp30BaHUA».

6. VYNOJIHOMOYEHHBIMH JOJDKHOCTHBIMHU JIMLIaMH, MMEIOIUIHMH MPaBo
OTHOCHMTL MH(OPMAIMI0O K pa3pixy OrpaHH4YeHHOTO pacHpoCTpaHeHHus (najee —
YMOJIHOMOYEHHbIE AO/DKHOCTHBIE JIULA), ABIAIOTCA:

1) nupa, 3aMelnaroimive rocyapcTBeHHble ROMKHOCTH KanWHMHrpaackoH
obnactu B [IpaBuTensCTBE;

2) pYKOBOAMTENM OpPraHOB HCHONHUTENbHON BracTd KanuHHUHrpaackoi
o0nacTH ¥ UX 3aMeCTHTENH;

3) nepBHlii 3aMecTuTeNs PykoBoauTena annapara [IpaBuTenbCTBa,

4) 3amecturenu PykoBoauTens annapata [IpaBuTenscTBa;

5) pykoBOAUTENH CTPYKTYPHBIX MOApa3aeNeHuit annapata [IpaButenscrsa.

7. VYHOJHOMO4YEHHBlE JAOJDKHOCTHBIE JIMLa HECYT [MEepCOHAIBHYIO
OTBETCTBEHHOCTh 32 OOOCHOBaHHOCTh IIPHHATOTO pelleHHs H 3a cobmoneHue
OrpaHHUYEHHUI, MPeLyCMOTPEHHEIX IIYHKTOM 4 HacTOsLLEeH MHCTPYKLIUH.

8. PykoBOOMTENH OpraHOB MCIOJMHUTENBHONH BracTH KamMHuUHrpaackoii
o6acTH M CTPYKTYpPHBIX NofpasznesieHuii annapara [IpasurenscTa ONpeAENAOT
OTBETCTBEHHEIX COTPYAHMKOB 3a IIpHeM, Yyd4eT (perucTpaluio), HCIOJHEHHE
M XpaHeHHe JOKYMEHTOB, COAepKaIMX NoMeTKy «Jis ciyxeOHOro noas3oBaHUA.

9. OTBeTCTBEHHOCTh 3a coOJofieHHe TPeOOBaHHH HACTOsIIEH HWHCTPYKIMH,
OpraHu3aIMIO AEJIONPOU3BOACTBA CO CIyxeOHo# HHGopManueii OrpaHH4EHHOro
paclpocTpaHeHHs, KaueCTBEHHOE M CBOEBPEMEHHOE HCNOJIHEHHE JOKYMEHTOB,
coziepxamux MoMeTKy «lia ciny)XeGHOro mnojab30BaHUA», M HX COXPaHHOCTD
BO3JIaraeTcs Ha  pYKOBoAMTeNedl  OpraHoB  MCHOJHHUTENBHOX  BJACTH
Kanuuunrpagckoit o6nactTh ¥ CTPYKTYpHBIX — TOJpa3fe/ieHMd  anmapara
IlpaButenscraa.

10. CoTpyaHHKH OpraHOB HCHOJHHUTENBHOH BiacTH KanuHHHrpanackomn
obnacTu U CTPYKTYpPHBIX NToJipazfeneHuii anmnapara [IpaBuTensCTBa, OTBETCTBEHHEIE
3a 1@pHeM, yd4eT (pericTpanMio), MCHOJHEHHE M XpaHeHHe JOKYMEHTOB,
cofiepXkallliX MoMeTKy «J[ns ciry>keGHOro MoJL30BaHUA», HECYT MEPCOHANBHYIO
OTBETCTBEHHOCTh 32 MX COXpaHHOCTh, HepasrjalleHHe ciyxeOHOH HHdopmaiuu
OrpaHHYEHHOrO pachpocTpaHeHus H cobnmoneHue TpebGOBaHMI HacToAIEH
HHCTPYKLIHH.

CnyxebHad WH(pOpMalLMA OrpaHU4EHHOrO pacIpocTpaHeHHs 0e3 CaHKLMH
PYKOBOAWTENEH OpraHoB HCHONHHUTENbHON BnacTH KamuHuHrpajackoit obmactu
WIH CTPYKTYpPHBIX noppasaeneHuil anmapara IIpaBuTeNbCTBA HE MOJUIEKHT
pasrinaileHuio (pacpoCTpPaHEHHUIO).

3a  pasrnamenne  (pacmpocTpaHeHwe) — cioyxebHoil — MHpoOpManuH
OrpaHU4YeHHOr0 PpAacHpOCTPaHEHHsA, a TaKXKe HapylleHHe IopsjKa obpalleHus
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C HOKYMEHTaMH, COAEPXAIIMMH TaKyl0 WHHQOpMalLMIO, COTPYAHHK, HMMEIOLMI
AOCTYN K YKasaHHON HHQopMaLiH, MOXeT ObITh NpHUBIEYeH K AMCLMIUIMHAPHOMH
WJIH UHOH NpelyCMOTPEHHOH 3aKOHOAATENECTBOM OTBETCTBEHHOCTH.

11. Tlpu pabote co cayxebHoH HHPOpManue OrpaHHYEHHOIro
pacrnpocTpaHeHuUs COTPYAHUKH OpraHoB HCIIOTHUTENBHOM BJIaCTH
KanuuuHrpaackoit ofnacTd M CTPYKTYpHBIX — NOApa3fielieHUil  ammapara
IIpaBuTeNbCTBa 06S3aHEL: |

1) cobmonars mopsmok ofpalieHHs CcO ciyxeOHoi HHbopMauuei
OTPaHHYEHHOTO pAclpOCTpaHEHHs, MOPSAJOK TNpHeMa, ydeTa (perHcTpaLuu),
MCTIONIHEHUS] U XPaHEHHUs JOKYMEHTOB, COAepXauuX MoMeTKy «Jna ciyxe6Horo
NOJIb30BaHUAY, UCKIIIOYATh JOCTYI K HUM MIOCTOPOHHUX JIMIL;

2) He pa3rnamaTh U3BECTHYIO UM CIIy)KeOHYI0 MHGOPMALKMIO OrpaHHYEHHOrO
pacnpocTpaHeHHs, NHCbMEHHO  HHGOpPMHUpPOBAaTh  PYKOBOJMTENS  OpraHa
HCIIONHUTENBHOM BnacTH KanuHUHrpaackod o6JacTH MM  CTPYKTYPHOTO
nopgpasfieNieHusA anmapara IlpaBuTenscrBa o (axTax HapyllleHMs MOpAAKa
obpalieHHa co ciayxebOHoif HMHQpOpMaiuell OrpaHHYEHHOrOo pacnpoCTpaHEeHHH,
0 NOMBITKAaX HECAHKI[HOHUPOBAHHOIO AOCTYMA K HElf;

3) 3HAKOMHTBECA TOJNBKO C TEMH HAOKyMEHTaMH, COACPKallMMH TOMETKY
«Ins cayxeGHOro mONB30BaHUA», K KOTOPHIM IOJNYydeH JOCTYI B paMKax
HCIIONIHEHHUS CITyXeOHBIX 06513aHHOCTEH.

12. Tlpu pabore co cayxeOHOii HHbOpManMed OrpaHH4YE€HHOro
pacnpocTpaHeHus COTpPYIHUKaM OpraHoB HCIIONTHUTENTbHON BJIaCTH
KanuuuHrpagckoit obnacTh M CTPYKTYpHBIX  IOApa3sfieJICHMH  ammnapara
[IpaBUTENBCTBA 3ampeIlacTCs:

1) HCIIOJIB30BaTh Clryxe6HyI0 nHpopMarHio OrpaHHYEeHHOr o
PaclpoCTpaHEHHsA [pPH BEJCHWH MEPEroBOPOB IO FOPOACKOH TenedoHHOH CeTH,
a TaKXKe C UCIONb30BaHHEM MOOMIIBHBIX CPEIICTB CBSA3H;

2) nmnepenaBaTh JOKYMEHTHI, COAepkalide ciyxeGHylo HHbOpMaLHIO
OrpaHHYEHHOT0  paclpocTpaHeHHs, 0e3 CcaHKUMH PpYKOBOOHMTENA  OpraHa
MCTIONHUTENBHON  BnacTd KanvHMHrpaackod o06JacTH HWIM  CTPYKTYPHOTO
noppasfieyieHus annapara [IpaBuTenscTBa;

3) HCIIOJIb30BaTh CITy)ebHyI0 HUHpopMaLuIo OrpaHH4YeHHOTO
PacnpocTpaHeHHss NpH OOIIEHMH C COTPYAHMKAMH OpPraHOB MCIOJHHTENbHOMH
Bracth KanWHHHIpanckoi o0NacTH M CTPYKTYPHBIX MOApas/ie/ieHMH anmapara
IpaBuTENBECTBA, HE UMEIOIIMMH OTHOLUEHHS K 3TUM CBEACHHUSAM;

4) CHHMATh KONHM C JOKYMEHTOB, COJAEPXKAIIUX CIyXeOHyIo HH(OpMaLHIO
OrpaHHYEHHOTO  pacIpOCTpPaHeHud, Ge3 MUCbMEHHOT0 pa3pelLueHus
YIONHOMOYEHHOIO AOKHOCTHOTO JIMIIA, NIPUHSABILETO pellieHHe 00 ee OTHECEHHH
K pa3spsAy OrpaHHYEHHOrO paclpOCTPaHEeHHUs.

13. Konrtpons 3a coOmojeHHeM TpeGOBaHMH HAcTOAIIEH HMHCTPYKLMH
B [lpaButenscrBe ocyuiecTsiseT KOHTPONBHO-aAMHHHCTPATUBHOE YIpaBieHHE
[IpaBuTENBLCTBA.

14. B cny4yae JMKBHAAUMM MCTOJNHUTENBHOIO OpraHa roCyAapCTBEHHOM
Bnactd KanvHuHrpaackoif obnacTH pellleHHe O JajJbHEHIIEM HMCMOJIb30BaHNH
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CIyxebHOi  MHPoOpMalMH  OrpaHU4YEeHHOro  pacHpOCTPaHEHHS  NpPHHHUMAaeT
NUMKBUAAHOHHAS KOMHCCHS.

I'naea 2. Ilopsiaok npuemMa u yuera (perucTpamuH)
AOKYMEHTOB, COJepP:KalHX CJIy:keOHyI0 HHPOPMALHIO OrPAHUYEHHOTO
pacnpocTpaHeHHs

15. Tlpuem u yder (perucrpauus) JOKYMEHTOB, COAEPXKALIMX CIIyXeOHYo
HMHGOPMalMIO OrpaHUYEHHOro pacHpocTpaHeHus ¢ nomerkod «lns ciyxeGHOro
N0JIb30BaHUAY», NMOCTYNUBIIKX B ajgpec ['yGepHaTopa KanuHuHrpazckoit obnacry,
IlpaBuTensctBa, nepBoro 3aMmecturens Ilpeacenarens IlpaButenscrBa -
PykoBopurens  ammapata IIpaBuTensctBa, 3aMectureneit  Ilpexacenarens
IIpaButenscTBa, nmepBoro 3aMectutens PykoBojutens annapara [IpaBuTenbcTBa,
3aMecTHTeneif  Pykosoaurtens anmapata [IpaBuTenbcTBa, pykoBoAuTENei
CTPYKTYPHBIX TMoApasfieneHud annapara IIpaBHTensCTBa, OCYIUECTBIAIOTCS
B COOTBETCTBMM C MHCTpyKuMeli NHo Jeionpou3BoACTBY B [IpaButenscTse,
YTBEpXKAEHHOH noctaHOoBIeHHeM [lpaButenscTBa KanuHuHrpagcko# obnactu
or 10 anpens 2017 roga Ne 180 (manee — MHCTpYKUMS MO AEIONPOHU3BOACTBY
B [IpaBUTENBCTBE), H HACTOSALLEH HHCTPYKIIUEH.

16. Bxopmsmue, HCXOAAIUME M BHYTPEHHHE JOKYMEHTBI, COJepKalliye
noMerky «Jlna cnyxe6HOro IMONB30BAHUA», PETHCTPUPYIOTCI B CHCTEME
9JIEKTPOHHOTrOo AoKyMeHTooOopoTa «lleno» (mamee — COJl «leno») otaensHO
OT ApYTO#i ciryxebGHO!H HH(pOpMaLUK MMyTeM 3aBEAECHUS PErHCTPALHOHHOM KapTOYKH
C ONHCaHHEM KpaTKOrO COAepXKaHWs JOKyMeHTa 6e3 pacKphlTHs HHQOpMAalliH
OTpaHUYEHHOr0 PACNpOCTPaHEHHs M B XypHaje yd4yeTa BXOAANIUMX JAOKYMEHTOB,
coepxKaiuxX MoMeTKy «Jia ciyxe6HOro nojab3oBaHuA», Ha 6yMaXXHOM HOcHTese
no ¢opMe coriacHO npmwioxkeHuro Ne 2 K Hacrosmeld MHCTPYKUMH. CaM JOKyMEHT
TIPH 3TOM He CKaHHpYETCsA U NepefiaeTCca HCHONHHUTENMO Ha 6yMaKHOM HOCUTENE.

HokyMeHTy, coaepikaimieMy MoMeTKy «Jlisg ciyxeGHOro mnoib30BaHUAY,
B CO/1 «/leno» B 3MIeKTPOHHOM PEerHCTPALlHOHHOM KapTOYKe NPHUCBanBalOTC FPHGBI
OrpaHHYEHHMsA [OCTYNa K [JOKyMeHTy «Jlna ciyxebHOro mnosis30BaHHA»
H «[lepconnduuupoBaHHEIH JOCTYII».

B xypHame ydera BXOAALIMX HJOKYMEHTOB, COIEPXAaIMX IIOMETKY
«JIng cnyxeOHOro mNoOJB30BAHHA», NPOCTABIAIOTCA PpErucTpallMOHHBIE HOMepa
HDOKYMEHTOB, COOTBETCTBYIOLME HOMEpaM MAOKYMEHTOB, NpucBoeHHBIM B CIJI
«Jlenoy.

17. Ilpu perucrpauy BXOMAIIEr0 AOKYMEHTa, COAEpXallero MOMETKY
«Jna cimyxe6HOro mojs30BaHHA», B NpaBOM HH)XKHEM IOJI€ WIM Ha CBOGOIHOM
MeCTeé TMEepBOro JIKCTa IMIOCTYNMBLIEr0 JOKYMEHTa HpPOCTaBIAETCS LUTaMII,
cojepxaliuii HauMEeHOBaHHe OpraHU3alMH, ¢ yKa3aHHEM JaThl NOCTYIUIEHMS H
perucTpalioHHOro Homepa ¢ noMeTkod «Jlns ciy)keOHOro IOJIE30BaHUAY,
HanpuMep: Ne 58/01/pcm.

VkazaHHas IIOMeTKa [pOCTaBIAETCA TaKKe Ha IepBOH  CTpaHuLe
COIPOBOAMTENBHOTO MUCBMa K JOKYMEHTY, Ha OOJIO)KKE M THUTYJBHOM JIHCTE
H3JaHUH,
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IIpy Heo6xomMMOCTH (IO YCMOTpPEHHIO YMOJHOMOYEHHOTO JOJDKHOCTHOTO
NHifa) nox rpu¢)oM OrpaHHYeHHs AOCTyNa K JOKYMEHTY (OO HoMepa 3K3eMIUIpa)
NOMEWIAIOT CPOK OrpaHHYEHHs JOCTYIA K JOKYMEHTY.

18. Ha cOpounropoBaHHEIX MaTepHalaX BXOAfALIME HOMepa NpOCTABIAIOTCS
Ha TUTYJNBHOM JIUCTE.

19. Ha cpeMHBIX MaIIHHHBEIX HOCHTENAX MH(OPMAIMHU Y4eTHbIE PEKBH3UTEHI
(yuerHsIlf HOMep, AaTa peructpauu, nomerka «ns ciayxeGHOro MOJL30BAHHUAN)
NPOCTaBJAIOTCA B YA0OHOM IS IPOCMOTpa MECTE.

I'nasa 3. Ilopsaaok noAroToBKH H opopmiIeHHS JOKYMEHTOB,
cofepakamiux cayxeGHyI0 HH(OpPMAaLIHIO OrpaHHYeHHOT0 PacNPOCTPAHEHHS

20. ITometka «/Ins cimyxeGHOro nMoab30BaHUs) Ha AOKyMEHTaX, COASpKALUX
clyXeOHyr0 UHPOpPMALMIO OrpaHHMYEHHOTO paclpoCTpaHEHHs, IPHIOKEHHIX
K HHM, JieJlaX ¥ U3JaHUAX TpOCTaBiAeTCs 0e3 KaBBIYEK B IIPABOM BEPXHEM YTy
NEepBOif CTpaHMIBl JOKYMEHTa Ha TIpaHHLE BepXHEro Moy, Ha o00noxke
H THTYJIBHOM JIMCTE M3JaHMA, a TaKKe Ha NepBOil CTpaHUIlE CONPOBOAMTENBHOTO
nuceMa K TakoMy JokyMenTy. Homep 9k3eMiuiipa mnevyaTtaercs depes
1 MexCTpOYHBI HHTEpBaJl HH)XE NOMETKH U LIEHTPUPYETCS 110 OTHOLIEHHUIO K HEMY,
HampuMep:

Hns ciyxe6HOro nonb30BaHus
3K3. Ne |

21. Ha obGopore mnocienHero JHCTa KaxAOTO JK3eMIUIIpa OTNEYaTaHHOIO
JOKYMEHTa, cojepxallero noMetky «ns cinyxeOHOro mois30BaHHA», B JIEBOM
HWKHEM YTJIy YKa3bIBAIOTCS KOJHMYECTBO OTI€YATaHHBIX JK3EMIUIIPOB, CIHCOK
pacceuiky, (aMHIMs, HMs, OTYECTBO MCIIOJIHHUTENA, HOMEp €ro ciyxe6Horo
TeneoHa.

Bce yacTH AaHHOrO peKBH3uTa NevararoTcs mpudroMm Times New Roman
pa3Mepa Ne 8, yepes 1 MexKCTpOYHEI UHTEPBaJ, HAIPUMeEP:

Omn. — 2 3x3. Orn. — 8 3k3.

Ox3. Ne 1 —B aapec Oxs3. Ne 1 - B meno

Ok3. Ne 2 — B meno k3. Ne 2-8 — corfnacHo CIUCKY pPacCbUIKH
®amuwna Uma OtuectBo ®amunua Uma OtuectBO

(4012) 599-000 (4012) 599-000

22. Tlpu ormpaBKe JOKYMEHTOB, COAEPXALIMX NMOMETKy «Jns cmyxebGHoro
NONB30BaHUA», C COMPOBOAMTENBHBIM ITMCBMOM Tmocie ciaoBa «lIpunoxeHne»
B ITUChME YKa3bIBaIOTCSl HAUMEHOBaHHE KaX<AOro MPHIIOXKEHMsI, HOMEP NOKYMEHTa,
HOMEP 3K3EMIUIApa U KOJIMYECTBO JHCTOB, HallpUMED:

[IpunoxxeHue: nepeYyeHb CBEACHHI OrpaHHYEHHOTO PpAaCIpOCTpaHEHMs,
Ne 58/01-02/pcnm, 3x3. Ne 2 Ha 5 n., mna cayxebHoro
NoJb30BaHUS.
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Ecni mnpuioxeHHe He TMNpPHKpEIUIAeTCS K SK3EMIUIApY OTIpaBHTEN,
TO OTMETKA O NMPHJIOKEHHH AOTONHAETCS OTMETKOH «TONBKO B afpecy, HalpuMep:

IMpunoxenue: mnepeyeHp CBEJCHHI OrpaHHYEHHOTrO0 pPacNpOCTPAHECHHA,
Ne 58/01-02/ncnm, 3x3. Ne 2, Ha 5 n., g ciyxeOHOro
MOJb30BAHHUS, TONBKO B aJipec.

23. TIpoekT oTBeTa Ha JOKYMEHT, cofiepxamuii noMerky «Jlns cmyxebHoro
MOJb30BaHUA», NMOCTYMHBLIMA ¢ MoMeTKoH «Jlisa ciyxeGHOro mMoNb30BaHUNY,
opopmiseTcss ¢ moMetkoit «JUiA ciyxeOGHOro NoJL30BAHMAY. YTOJIHOMOYEHHOE
JOJDKHOCTHOE  JIMI[0O MOXET [MpPHHATh pEeIeHHE O CHATHH  IOMETKH
«JIna cmyxebHOro MoJb30BaHUA» B MOPAKE, ONpeleNeHHOM IIaBod 6 HacTosLeH
HHCTPYKLIMH.

24. TloamucaHHbIE HOKYMEHTHI, Coaepxatue moMerky «Jnsa cimyxebHoro
NnoNns30BaHuA», peructpupytorcs B COJl  «Jlemo» myTeM — 3aBefeHHA
PErHCTPaLIMOHHON KapTOYKH C ONMCAHHEM KpAaTKOro CoJEpXaHHd JOKyMEHTa
6e3 pacKphITHA HHPOPMALMH OrpaHHYEHHOTO PaCIPOCTPAHEHU U B XypHaie yueTa
HCXONAIMX JOKYMEHTOB ¢ TMOMeTKOi «Jlnsg ciyxeGHOro mob30BaHHA»
Ha GyMaXHOM HocuTene mo (opMe COrJlacHO NpuioxeHHio Ne 3 x HacToseH
HHCTpYKLUHMH. CaM JOKYMEHT IIpH 3TOM He CKaHHPYETCH. ~

25. Tlocme  perucTpalMd  JOKYMEHTBI,  coJepxaiue  IOMETKY
«dna  cnyxeOHOro  moOJB30BaHMA, MEpeAaldTcs  JOJDKHOCTHOMY  JIHIY,
OTBETCTBEHHOMY 33  OTHpaBKy  JOKYMEHTOB,  COAEpXalMX  TNOMETKY
«JIns cmyeOHOro noas30BaHHUAN.

I'nasa 4. Ilopaaok konupoBanus (pasMHOKEeHHs), PacCLUIKH (OTIPABKH),
nepeaay H 03HAKOMJICHHS ¢ JOKYMEHTaMH, CO/IepKAIHMH CIyKeOHYyI0
HH(OPMALHIO OrPAHHYEHHOI0 PACNIPOCTPaAHEHUS

26. Kommpopanue (pasMHOXeHHMe), pacchUlka (OTIpaBKa), Mepenada
JNOKYMEHTOB,  COAEPXAaIMX  CHyXeOHylo  HHQOpMAaLMIO  OTPaHUYEHHOTo
pacnpocTpaHeHusi ¢ mnoMeTkod «Jlna ciay)xeOHOro mONb30BaHUA», A TaKKe
O3HAaKOMJIEHME C HHMMH IPOM3BOAATCA TOJBKO C MMHCBMEHHOrO pa3pelIeHHs
(pe3osIoLKH) AOKHOCTHOTO JIMLA, MOAMHCABIIEro JOKYMEHT, WIH BBIIIECTOAILIETO
YMOJHOMOYEHHOTO JODKHOCTHOrO JIHLIA.

27. KonupopaHue (pa3sMHOXeEHHE) AOKYMEHTOB, COAEpXalluX IOMETKY
«ng cnyeGHOrO MONBb30BaHKHA», OCYILIECTBISETCA B YCIOBHSX, MCKJIIOYAIOIIHX
HECAaHKLIMOHHPOBAHHBIM JOCTYIl K KONHpyeMHIM JokyMmeHTaM. Ha oGopote
TMOCNEAHEro JIUCTa OPHIMHANA OENaeTCs 3allCh O KOJMYECTBE CHATHIX KOMHH
U JaTe CHATHS KOMNMiM, 3aBepsAeMass CHELMATHCTOM, OTBETCTBEHHBIM 3a y4eT
NOKYMEHTOB,  COAEpXalluX  Ciyxe6GHylo  HHGOpMAaLHIO  OTrpaHHYEHHOro
pacnpocTpaHeHHUS.

28. VyeT pa3MHOXEHHBIX NOKYMEHTOB OCYLUECTBISETCA MO3K3EMILLIPHO.
JIOTIONHUTENBHO pa3MHOXEHHBIE IK3EMIULIPhl JOKyMEHTa, COAepKallero noMeTKy
«Jlns cny»xe6HOro MnoNs30BaHUsM», YYUTHIBAIOTCS 34 HOMEPOM 3TOr0 IOKYMEHTA.
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HoMep 3k3eMIuisipa pasMHOXEHHOTO BXOZAIIEro AOKYMEHTa, COAepXallero
noMetky «JJis cinyxe6GHOro mojb30BaHHAY», IPOCTABIACTCS MOM PErHCTPALIHOHHEIM
LUITaMIIOM, HallpUMep:

Bx. Ne 05/01-22-IT/ncn
28.05.2021
OK3. 1

Ha xaxpoM JOMONHUTENBHOM pasMHOKEHHOM 3K3EMILIpe K HOMepy
MOCTYNMBILETO 3K3eMILIspa A00aBNAIOTCA HHAEKCH 1, 2, 3 H Tak Aajee, HanpuMep:

Bx. Ne 05/01-22-IT/acn
28.05.2021
Ix3. 1.1

HyMepaiys AOMONHHUTENIBHO Pa3MHOMKEHHBIX 3K3E€MIUIAPOB IMPOW3BOAUTCA
OT NOCJIeIHET0 HOMepa paHee YYTEHHBIX 3K3eMILIAPOB.

29, TlopyyeHHs IO HCIOJHEHHIO JOKyMeHTa (pe3OJIOLMH) Ha JIOKYMEHTBI,
comepxamue ToMeTky «Jlns  ciyxe6HOTO  MONB30BAHMA», OQOPMIAIOTCA
Ha JOKyMeHTe (B 3arojiOBOYHOM 4acTH JOKYMEHTa) WIM Ha OJlaHKe pe30Monuu
(ocHOBHOH W TOAUHHEHHOH) B ¢opmare AS nuGo A4 M JOMKHBI COAEpXaTb
yKa3aHHe Ha M3TOTOBJIEHHE KOMMH [JOKyMEHTa, COAepXKallero MoMeTKy
‘«Ina  cioyxeOHOro TMOJNIB30BaHUAY», IyTeM MpPOCTaBl€HHA B  PE3ONIOLHH
(nmpunoxenue Ne 4 Kk HacToALLeH MHCTPYKLIMH) HOMEPa 3K3EMILIAPA OKOJIO KaXAOro
MCIIOJIHUTENA HauKHas ¢ epBOro HoMepa.

Ha nmocnenylomux pe3oNOLUsAX HOMEp IOCTYNHUBIUEro 9K3eMIUlApa
He MEHSeTCA, B Ciyvyae HeOOXOAMMOCTH H3TOTOBJICHMSA KOMNHM JOKYMEHTa,
coepxaluero moMerky «Ist cayxeGHOro MONB30BAHHA», HOBBIA 3K3EMIULAP
HyMepyeTcs Ha pe30oNIoLud ¢ AobaBleHHeM K HOMEPY MOCTYNHBILEro 3K3eMILpa
HHAEeKCoB 1, 2, 3 ¥ Tak fganee yepe3 TOUKY.

30. Bce 3k3eMIUIAPEl BXOAALUMX M BHYTPEHHHX HOKYMEHTOB, COAEpXAlIHX
noMetky «Jlist ciyeGHOro Noib30BaHUAY, B TOM YMCI/IE€ HX KOMNHH, B COOTBETCTBUH
C KOJNMYECTBOM OK3EMIUIIPOB, YKa3saHHBIM B  PE3O/IOLMH, NepelatoTCs
OTBETCTBEHHBIM AOJDKHOCTHBIM JIMLIAM MMOJ JIHYHYIO NOAMHCh B XKypHaje ydera
JOKyMeHTOB «Jisi Ciry)xeOHOro MONb30BAHUA». YYTEHHEIE KOMHH JOKYMEHTOB,
cofepxalux nomeTky «Jnsa cnyxeOGHOro moiab30BaHMA», QOPMHPYIOTCS B Aena
B COOTBETCTBMM C HOMEHKJIATypOil Jiel OpraHoB HCIOJHHUTEIBHOM BIAaCTH
Kanuuuurpagackoit ofnacTd MM CTPYKTYPHBIX IOJpasfeNieHHH anmnapara
IIpaBuTenscTBa.

31. OrMeTKka O KOJHYECTBE Ppa3sMHOXEHHBIX SK3eMIUIAPOB M  KOINHH
AOKYMEHTOB, colepKaiux noMerky «Jlis cimykeGHOro Iojb30BaHUM», BHOCUTCA
B JKypHaN y4yeTa AOKYMEHTOB «[{d ciryxe6GHOro rnojb30BaHHA» Ha KaXAOM 3Tare
IBHXEHUS JOKYMEHTA.

32. JlokymeHThl, cofepxaiuie MoMerky «Jia ciayxeGHOro mojb30BaHUsDY,
WM MX KOTIMH:
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1) mepemaroTcs B OpraHbl HCHOOJNHUTENbHOH BiacTH KammHHUHrpaackoit
obNacTH WM CTPYKTYpHBIE NOApa3feNeHus anmapata IIpaBuTenscTBa yepes JIHL,
JOIYILIEHHEIX K paboTe ¢ AOKYMEHTaMH, COAEepXalluMH CcIyXebHyro HHpOpMaLHIO
OrpPaHHU4EHHOr0 pacnpoCTPaHEeHHA, ¥ OT OJHOro paboTHHKA APYroMy HoOJ JIMUHYIO
NOANMHCE C OTMETKOH B JKypHale ydera JROKyMeHTOB «Jlma cayxe6Horo
NOJIb30BAHUAY;

2) nepechUIalOTCA CTOPOHHHM OpraHM3aUHMAM TOJBKO (elbaberepcKoii
CBA3BIO M 3aKa3HBIMU [IOYTOBBIMHU OTIIPABJICHUSIMU;

3) He MoOryT nepenaBaTbCid B 3NEKTPOHHOM BHJIE IO He3alUUILEHHBIM
OTKPBITBIM KaHajiaM CBA3H, B TOM 4Hciie nmocpeactsoM COJ «Jleno» U OTKpHITOM
ayiekTpoHHOH mnouthl IlpaBuTeNnbcTBa, MHGOPMALMOHHO-TENEKOMMYHHKaLMOHHON
cetd «MHTEpHET», a TaKXkKe C HCOAB30BaHKHEM (HaKCHMUIIBHOHA CBA3H.

33. HokyMeHTHI, comepxkalnye noMetky «Jns cimyxebGHOro mojb30BaHHM,
NEPEnaloTCs M PacChUIKM CIeLMalucTaM, OTBETCTBEHHBIM 3a OTIpaBJIEHHE
OOKYMEHTOB,  COAepXaluuX  CHOykeOHylo  HHQOpMalMi0O  OrpaHHYEHHOro
pacnpocTpaHeHus. K JOKyMeHTY, MpeiHa3HauyeHHOMY Ui HarpaBjeHHs 1o Gonee
YeM dJeThIpeM ajpecaM, MpUJaraeTcsi CIHMCOK pacChUIKH Pa3sMHOXEHHBIX
JNOKYMEHTOB, COAepXallHuX TMOoMeTKy «Jlng cayxeOHOro IONB30BaHHUAY,
o(opMIIEHHBI# COrIaCHO NMPHIOKEHUIO Ne 5 K HacTosAleH HHCTPYKIHKH.

34, Ha nakerax (KoHBepTax), B KOTOpBIX OTNPABISIOTCA JOKYMEHTEHI
WIH CbeMHbIE MAalUMHHBIE HOCHTENIH HHQOpMALMH, colepXKaiiue CiIyxebHyIo
HHGOPMAIMIO OrpaHH4YEeHHOr0 paclpoCTpaHEHUs, B TNPAaBOM BEpPXHEM YIiy
npocraBiseTcsa rmoMeTka « i ciry)xeGHoro noysp30BaHUA».

Ha ynakoBke (koHBepTe) B NOC/I€N0BaTENbHOCTH, YCTAHOBJICHHOH NpaBUiIaMH
OKasaHHA YCIYr NOYTOBOM CBA3H, YKa3bIBalOTCA 3JIEMEHTHl MOYTOBOro ajpeca,
HaUMEHOBaHMS TMOJIydarTeNs M OTNpaBHTENs, HOMEpa BIOXKEHHBIX JOKYMEHTOB
¢ pobaBneHHeM mnoMmeTKH «Jns ciayxe6Horo nons3oBaHus». Ilocie Toro
KaK KOHBEPT 3aKjIeMBaeTCs, Ha 00OPOTHOM CTOpOHE IPOCTABIISETCS OTTUCK NEeYaTH
«Jnga nakeToB».

35. O3HakoMileHHME COTPYAHHKOB OpraHoB MCIIOJNHHUTENbHOW BJIAcTH
Kanununrpaackoit o06sacTM HIM  CTPYKTYpPHBIX MOApa3fieficHHH anmnapata
IpaBuTeNnbcTBa C AOKYMEHTaMH, COHEpXKallMMU ToMeTKy «Jlna ciyxebHoro
NOJIb30BaHUsAY, OCYILIECTBNAETCA IO IOAMUCH C YKa3aHUEM JIOJDKHOCTH, GaMUIHH,
HUHHLMAJIOB U JJaThl O3HAKOMJICHUA Ha JOKYMEHTE.

36. O3HakOMJIEHHEe  TNpeAcTaBUTENEH CTOPOHHMX  OpraHu3alui
C JIOKyMEHTaMH, COJAepXalUUMHU IOMeTKYy «Jlis CciykeGHOro Ionp30BaHUMY,
OCYWIECTBJIIETCSI C pa3pellleHus YIMOJNHOMOYEHHOIO JOJDKHOCTHOrO JIHLa IpH
HIMYHU OPHIHATBHOIO NHCHBMEHHOr0 MOTHBHMPOBAHHOTO 3aIlpoca OpraHH3alui,
KOTOpPBIM TaKoe MPaBo NMPEAOCTaBICHO AeHCTBYIOIHM 3aKOHOAATEIbCTBOM.

3anpocsl U Bce JOKYMEHTB O00CHOBaHUI U paspellleHHi Ha O3HAKOMJICHHE
C JOKyMEHTaMHM, COAEpXalUdMH TOMeTKy «Jlif ciy)xeOHOro mnoNb30BaHUA,
NpUOGILAIOTCSA K COOTBETCTBYIOLLEMY AENY y4YeTa yKa3aHHBIX JOKYMEHTOB.

37. Nomyckaercs M3roTOBJICHHE W HamnpaBi€HUE BEIITHCOK U3 JOKYMEHTOB,
COZIepXKAILIUX MOMETKY «/J[s city’xeGHOro NoNbp30BaHHY.
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Beinucka OTHOCUTCA K ClyXeOHbIM AOKYMEHTaM, COJAEPXKaIlHM IOMETKY
«JIns ciyxeGHOro MoNE30BaHUA», B ClIydae, eClli B Hell coziepykuTcs HHdopMaius,
MOCHYXHUBLIas NPUYMHOM  yCTaHOBNeHUss mnoMeTkn «Jna  ciyxe6Horo
NOJNIb30BaHUAY. YNOIHOMOYEHHOE JOJDKHOCTHOE JIMIO, INpHHSBINEE pELIEHHE
O MOATOTOBKE BBHIMUCKM M BKJIIOUEHHH B €€ COCTaB MHMOpMALUH U3 JOKYMEHTS,
colepxauero noMerky «Insa cnyxeGHOro Mnonb30BaHUS», HECET MEPCOHANBHYIO
OTBETCTBEHHOCTH 32 000CHOBaHHOCTb NpUHATOrO pelieHus. Ha 060poTHO# cTopoHe
TMOCNeNHEro JucTa JOKYMEHTa, cojepxaliero nomerky «Jina cmyxebHoro
NOJNIb30BaHUAY, Jenaercs noMeTrka «Beinucka» M yKa3plBaeTCs MNEpevyeHb
BKJIIOYEHHBIX B BBIIHCKY CTPaHHLl, pa3fieNioB, NyHKTOB W TaK fajiee, HCXOAHOro
JOKYMEHTa O KOJMYECTBE U3rOTOBJEHHBIX BBIMUCOK M MECTE MX YY€eTa, 3aBEPAEMBIX
CTMELMANMCTOM, OCYLUECTBISIOIIMM PErucTpalyio AOKyMEHTa, ¢ IIPOCTaBJICHHEM
Iathl.

I'naga 5. Ilopanok xpaHeHHsi JOKYMEHTOB, e/l H H3JaHH
OrpaHHYeHHOr0 pPaclpocTpaHeHHs H nepeaaya Jejl B apxXuB

38. JlokyMeHTHI, comepkalpe noMeTtky «ns ciayxe6HOro mnosb30BaHHS»,
1oCJ/le UCTIONIHEHUs GOPMHUPYIOTCSA B Aejla B COOTBETCTBUH C HOMEHKIATYpOH JAeN
COTJIaCHO MHCTPYKLHUH 1o Aenonpou3BoacTBy B IlpaBurtensctse. Ha obnoxke aena,
B KOTOpOE€ TMOMEIIeHbl Takhe  JOKYMEHTBbl, [IPOCTaBIsETC  ITOMETKa
«nsa  cayxebHoro monb3oBaHus». [lopsgok  (opMupoBaHMs — yKa3aHHBIX
JOKYMEHTOB  IIpefycMaTpuBaeTCs  HOMEHKJIATYpOHl  Jel  HEeCEeKpeTHOro
JeNIONPOU3BOCTBA.

39. JomyckaeTcs mnoMmelaTb B JeJI0 AOKYMEHTBI, COJAEpXKallhe IOMETKY
«Ing ciayxeOHOro mMONAB30BaHMA», M HOKYMEHTBl, HE COAepXallHe TIOMETKY
«ns  cimyxxe6HOro mMoJIb30BaHMA», HO HMEIOINME MpSAMOe  OTHOLUEHHE
K COAEp>KaHUIO JOKYMEHTOB JaHHOTO Aena.

40. COpounropoBaHHbIE MaTepHanbl, H3JaHus, HHPOPMALHOHHBIE MaTepHAIBI,
NIAHIIETH M NpouMe MaTepHaibl ¢ MoMeTkoil «Jis ciyxeOHOro Monb30BaHUAN
(nanee — MaTepuabl), KOTOpble HEBO3MOXKHO MOJIUKTE B A€Na, XPAHATCS OTACIBHO.
OIOHOBpPEMEHHO 3aBOJMTCS KapTodka yueTa BbJaud Jena, cOpolUIOpOBaHHBIX
MaTepHasoB, NIAHIIETOB M MPOYHMX WH(POPMALUOHHBIX MATEPHUAlOB C MOMETKOH
«dns  cnyxebHOro mosb30BaHMA» 1O  (OpPME  COIIaCHO  IPHUIIOXKEHHIO
Ne 6 Kk Hacroslell HHCTPYKLMHM, KOTOpas MoMellaeTcs B OyMaxHbIii KapMaH
(kOHBEpT), TNpHKJIEEHHbI K BHYTpPEHHeH CTOpoHE OOJIOKKH, MM XpaHUTCH
B CMELUHAIBHOM SIIMKE — «KapToTeke». Bce KapTOuKH XpaHATCS A0 YHHUTOXEHHS
Aena, 6polIops!, H3aHKA.

4]1. DOkcnepruza LUEHHOCTH  JOKYMEHTOB, COJEpXallUMX  [OMETKY
«dna  cnyxebHOro  MmoONL30BaHHA»,  NPOU3BOJUTCA B COOTBETCTBHHU
¢ rnasoil 3 paszena IX uHcTpykUMH no AenonpousBoactBy B IIpaBurenbcTBe.
OrobpaHHBle K YHHYTOXKEHMIO JOKYMEHTBl W JeNa, COJAepXallde NOMETKY
«Ina  ciyxkeGHOro mMOJIB30BaHUA», HE HMEKIHEe HCTOPHYECKONH LEHHOCTH
M YTpaTHUBILHE IIPaKkTH4YeCKOe 3Hay€HHe, MO0 HCTEYEHHH CPOKOB MX XpaHEHUs
YHHYTOXAIOTCA IO OTHENbHOMY aKTY WJIH MOTYT ObIThb BKJIIOYEHBI B OJUH aKT
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O BBIACNICHHH K YHMYTOXEHHIO BMECTe C APYTMMH apXHBHBIMH JOKyMEHTaMH
H JieNlaMHu.

42. JlokyMeHTH, Jena M  MaTepuaibl, COAEpXalue  IOMETKY
«[na cmyxe6HOro noib30BaHUmY, JOIDKHEI XpPaAHHTBCS B CIY)KeOHBIX MOMEINEHHSX,
HCKJIIOYAIOIMX HECAHKIMOHHPOBAHHBIH JOCTYN NOCTOPOHHHX JIMI K AOKYMEHTaM
yKa3aHHOU KaTeropuu.

43. BeimanHsle qis paGoTel MOKYMEHTEI, Jejia U MaTepHalEl, COAepiKaliye
noMeTKy «Jlis cnyxe6HOro nosis30BaHUA», C pa3pelleHus] pYKOBOAMTENS OpraHa
HCMOJIHUTeNbHOH BnacTH KanuHuHrpapckoit o6nacTH WIH  CTPYKTYpHOTO
noxpasfieneHus annapata IIpaBuTenbcTBA MOrYT HAaXOAWTHCH Y MCHONHHUTENS
B TeYEHHE CpPOKa, HeOOXOAUMOro MUIs BHITOJHEHHA 3a/1aHUsA, IIPH YCIIOBHH MOJIHOTO
obecrniedeHns UX COXPaHHOCTH ¥ COOMIOICHUSA MPaBUJI XpaHEHNU.

44. 3anpemaercs U3BATHE M3 JeNl WIH IepeMelIeHHe JOKyMEHTOB,
CoAepKaIuX oMeTKy «Js ciyxeGHOro nojis30BaHUNY, U3 OTHOTO Jella B ApYyroe
0e3 paspellleHHs JHLA, OCYILECTBisolero MX ydeT. OG0 Bcex IpOBeIEHHBIX
H3BATUAX WIH NepeMelieHUAX AeNaloTCA OTMETKH B XypHasle yyera JOKYMEHTOB,
cofiepxamux nomerky «Jls cinyxeGHOro mosb30BaHus.

3anpemaercs BBIHOCHUTh AOKYMEHTHI, Aella M MaTepHalbl, COJepXaliue
noMeTKy «J{ns cinyxeOHOro monp30BaHUA», U3 CIY>KeOHBIX ITOMELLIEHHIA.

45. Tlpu cmeHe B oOpraHe HCNOJHUTENbHOH BiacTH KanluHMHrpanckon
obnacT¥ MMM CTPYKTYPHOM  THOApa3felieHWH ammapata [IpaBuTenscTBa
CNeLHaJINCTa, OTBEYaloIIero 3a yueT H XpaHeHHe JOKYMEHTOB, Jie)l H MaTepHaloB,
cofepaumx InoMmerky «Jlna  cayxeOHOro moOJIb30BaHUA», COCTABIAETCA
aKT mNpueMa-Tiepeflaudl 3THX J[OKYMEHTOB, HocuTeneld HHQpOpMaLUHH, KOTODBI
YTBEpXKIAeTCA pyKOBOAUTENEM OpraHa HUCIOMHUTENbHON BllacTy KanuHUHrpaacKoi
o6J1aCTH WIH CTPYKTYPHOTrO NojpasaesieHus annapata IIpaButenscTsa.

46. B cnyuyae yTpaThl DOKYMEHTOB, A€l WJIH MarepyaioB, COAEpXKAalHX
noMerky «Jlnisa  cnyxe6HOro  NONB30BaHHA»,  PYKOBOAHTENbL  Oprama
UCMONHUTENbHOH BiacTM KauuHMHrpagckoif obnacTh HIH  CTPYKTYPHOTO
noapasfeneHus annapara [lpaButenscTBa HMHGOPMHUPYET MEPBOTO 3aMECTUTENS
IMpencenarens IlpaBurensctBa — PykoBoautens annapata IIpaBuTenscTBa
0 JaHHOM (paxTe, NpUHHHAX U OOCTOATENBCTBAX YTPATHl M MPUHATBHIX MEpax.

47. Tlepenaua nen ¢ momerkoit «[lnd ciykeGHOro Monb3oBaHMA» B apXUB
OCYLIECTBJIAETCA B KaXAOM OpraHe MCIOJHUTENbHOHN BilacTH KanuHMHrpaackoi
ofbnacTH WM  CTPYKTYPHOM [ojpa3feNieHMd ammapata [IpaBuUTenscTBa
B COOTBETCTBHH C HHCTPYKLIMEH N0 AEIONPON3BOACTBY.

I'naBa 6. Ilopaaok cHATHA noMeTKH «Iji cykeOHOro NoJL30BaHHA»
¢ JOKYMEHTOB, COAepKaIuX cayxe0Hy0 HHPOPMAIHIO OrpaHHYEHHOr0
pacnpocTpaHeHHs

48. CHatve noMeTku «JIns ciy)xeOHOrO MOJNB30BaHUA» C JOKYMEHTOB,
coziepxamux HHGOPMALMIO OrpaHHYEHHOrO PacnpOCTPAHEHHs, OCYIIECTBIAETCS
IO peUICHHIO0 YMOJHOMOYEHHOro MOJKHOCTHOTO JIMLA, NMPHHABLIErO peEIleHHe
006 oTHeceHMM ciyxeOHOHf uHpopMaUMM K paspiady  OrpaHUYEHHOro
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paclpocTpaHeHMs, TMOMAMHCABIIEr0 HWIM  YTBEpAMBIIEro  JOKYMEHT, 6o
BBIILIECTOALLIErO YIIOJIHOMOYEHHOr0 JOJDKHOCTHOTO JIMIIA.

Cuartue nometku «Jlng ciyxeOHOro mOJB30BAHHA» C HOKYMEHTOB,
COEpXKAIMX CNyXeOHyl0 HMH(pOpMalLMIO OrpaHHYEHHOro PpaclIpOCTpaHEeHHs,
OCYLIECTBIAETCA IyTeM 3auepKUBaHHA HAa MNOMIMHHUKE JOKYMEHTa YKa3aHHOH
MOMETKH C YKa3aHHEM MAO/DKHOCTH, (aMHJIMH H MHHMLHAIOB YMNOJIHOMOYEHHOro
JO/DKHOCTHOTO JIMIA, CHABIIETO OTpaHUYeHHe, €ro MOANHCH M JaThl CHATHA
IIOMETKH.

49. O cHATHM noMeTkH «J[is ciyxeGHOro nojb30BaHUA» C NOKYMEHTOB,
COLEepKaIMX HH(bOpMaLHIO OrpaHHYeHHOTO pacnpoCTpaHeHuU,
B PETUCTPALMOHHO-YYETHBIX PopMax AENaloTCs COOTBETCTBYIOLIME 3alHCH, O YEM
YBEIOMJIAIOTCSA BCE afipecaTsl, KOTOPhIM 3TH JOKYMEHTBI HaNpPaBJIsIIHCh. '



[MPUJIOXXEHUME Ne |
K HHCTPYKLIMH O MOpsAKe 00paLleHUs
co cimyxe6Hoit HHpopMaLHeH
OrpaHU4YE€HHOr0 paclpoCTPaHEHHs
B IIpaBuTenscTBe
KanunuuHrpaackoit obnactu

IIEPEYEHD

cayxebHoi HHpOpMAaLINH OrPAHHYEHHOr0 PACNPOCTPAHEHHS

B IIpaBuTeancrBe Kasununrpaackoii obaacru

Ne
i HavmeHoBaHue ceaicHHH IMpumeuatue
1 2 3
1 HUndopmarpsa, BKTIONAIOLIAS NPABOBbIC aKTb OPraHOB MOCYAAPCTBEHHOMN BIIACTH He copepoxaume
Poccutickoit Denepatnin, a Taloke HHbIE JOKYMEHTBI H KOTHH AOKYMEHTOB, CBEZIeHHA,
nocrynusiuve B [Tpasurenbcreo KanuHHHIpaacko# 0G1acTH, MMEIOLLME MTOMETKY OTHOCALIMECH K
«JIns cmy>we6HOro NOML30BaHHAY, MPaBOBbIE akTh! [TpasuTe/beTRa roCyapCTBEHHOH
Kanuunnrpazckoii o6nacty, INyGepraropa Kanununrpanckoii oGnactu, TaiiHe
Pyxososuresna armapara [pasurenscrsa KannnnHrpazckoi obnacty, nmetoLime
nomeTky «JInst cy:xe0HOro NOJNB30BAHHAY, K NEPENHCKa N0 HUM
2 | Undopmaims 0 MOGHIMALIOHHO#H NOATOTOBKE H MOGHINBALIMH NPENpHATHH, He conepratupe
opraHialii ¥ Bcex BUIOB TpaHenopra. CeeaeHua CBEiCHHA,
0 YNCIIEHHOCTH 380POHHPOBAHHBIX TPDKAAH, MPeObIBAIOLMX B 3anace. OTHOCSLLMECH K
CeeneHHs NO BOMHCKOMY Y4eTy H GPOHHPOBAHHIO IpaXaaH rocypapcrBeHHoH
TaiiHe
3 | Beinmcku 3 AOKYMEHTOB, HMEIOUMX MPH( CEKPETHOCTH He coneprcarume
CBEReHNA,
OTHOCHILLHECH K
rocyAapcTBEHHON
TaiiHe
4 | Ceenenus, pacKpbIBAIOLIHE CHCTEMY H CPEICTBA 3aLLMTHI HHPOpMaLKK He coneprcae
B aBTOMAT3MPOBAHHBIX cHcTeMax [TpasurentcTea Kanunmnrpaackoii obnactu. CBEZICHHS,
Caeneting 06 opraHM3alMM CHCTEMBI pasnpaHHyeHHs KOCTyna OTHOCALLHECH K
K 3aLIMLAEMBIM HHGOPMALIKOHHBIM PECYPCaM, O REACTBYIOLMX MAPONSAX, 3AKPLITHIX | NOCYAAPCTBEHHOM
KMOUaX MEKTPOHHO-LH(POBOH NOATHMCH, Kio4ax WHGPOBaHHS Tafine
urdopmaunn. CeeaeHus 06 obbexrax HHbOpMaTU3ALKH, B KOTOPBIX
obpabarsiBaeTcs HHbOpMALA C OTPAHHYEHHBIM JIOCTYTIOM
5 | MepconanbHbie JaHHbIe, HAPAR/ISEMBbIE TPEThEH CTOpOHE (IMUCHMA, MPUITCKEHNS K He conepoxaume
HHM, OTBETBI Ha 3arpockl)* CBEAIeHHA,
OTHOCALLMECH K
rocyaapcTBeHHON
TaiiHe
6 | JlomiaiocTHbIE peraMeHTBI rOCY/APCTBEHHBIX FPAKAAHCKHMX ClYKAlMX pexuMHbIX | He conepcaiiyie
noapasaenenuii [pasurenscrea KanuunHrpanckoii onacm CBEteHus,
OTHOCHLLMECS K
rOCYAapCTBEHHOMH
Taiike
7 Texumueckye TpeGoBaHHA 110 0GecrieueHHIO COXPAHHOCTH CTy)eGHO# TaliHbI pH He conepkaie
BbinonHeHuy pabor B [Tpasurenscree Kanvnunrpanckoi onacm CBEACHMA,
OTHOCALLHECH K
rOCYZIapCTBEHHO#H

TalHe




1 2 3

8 | Wndopmaums w3 ROKyMeHTOB, coaepalLMX MoMeTKy «KoMMepueckas TaiiHay, TMpenocrarneHuas

¢ ykasaHHeM ee obnagarens obnanarenem
HHgopMaLHK,

COCTABNIAIOLLIEH

KOMMEpHECKYIO

TailHy

9 | Hosble TexHoNOrMH H HOy-Xay — pasnHUHble TEXHHUECKHE, KOMMEPUECKHE He conepsatupe

H ApyTHe ceenenys, 0opMIeHHbIC B BUIE TEXHHHECKO#H JIOKYMEHTALMH, CBELCHHS,

Nany4eHHbIE OT HCTOMHKUKA MH(OPMALIMK Ha YCTIOBHAX KOH(HACHUHAIbHOCTH OTHOCsLLMEC K

rOCYRapCTBEHHOM
Tafine

<*> 3a HCKIIOUeHHeM cieayioleil nupopMaluu:

- ofpaltieHu# rpaxxnan, o0beAMHEHKI rpaXKiaH, B TOM YHCIIE IOPUAMYECKUX JIHIL;

- OTBETOB Ha oOpaleHus rpaxnaH, oObeAMHEHHH rpaXKaaH, B TOM YHCJIE IOPHAHYECKHX
JIHL;

- 3aNpoCHl TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMpaBJeHHs
HIH JOJDKHOCTHBIX JIMIL O IPEJOCTaBIECHHH JIOKYMEHTOB H MaTEpHalioB, HEOOXOAHMEBIX
IUIA pacCMOTpeHMs obpalleHuii rpaxnaH, o6beuHeHHH IpakiaH, B TOM YHCJIE IOPUAHYECKHX
Jnig;

- OTBETOB Ha 3aNpochkl FOCYAaPCTBEHHBIX OpraHOB, OPraHOB MECTHOTO CaMOYNpPaBICHHs
HIH JOMKHOCTHBIX JHIl O NpEeJOCTAaBAEHUH JOKYMEHTOB H MAaTE€pHaioB, HEOOXOAMMBIX
U pacCMOTpeHHsi oOpalleHuii rpaxaaH, oObeAHHEHHI rpaxaH, B TOM YHCIE IOPHIHYECKHX
v

- [HCEM MO BONpPOCaM MNpPOBEACHHS JHYHOIO IpHUEMA TIpaXJaH pPYKOBOAMTENSIMH
Anvunuctpauun [lpesunenta Poccuiickoii ®epepauud, NOJHOMOYHBEIM MpPEACTABUTENEM
Ilpesunenta  Poccuiickoit ®enepaunu B  CeBepo-3anagHoM  QeaepanbHOM — OKpyTe,
PYKOBOJMTENSMM anmapata nojiHoMouHoro npeacrasutens Ipesnaenra Poccuiickoit denepauvin
B CeBepo-3anagHoMm (eaepaisHOM OKpyre B peXXHMe BUZeo-KOH(EpeHI-CBA3H;

- OTBETOB HA MHCbMa [0 BOMpOcaM [POBEACHHA JIMYHOrO MpHeMa TpaXKaaH
pykoBomutensMu Aamunuctpauun [lpe3upenta Poccuiickoit ®enepaliuyn, nNOJHOMOYHEIM
npepcrasutenem Ilpesumenta Poccuiickoit ®enepauun B CeBepo-3anagHoM (enepajibHOM
OKpyre, PYKOBOAMTENSMM anmnapara NoJIHOMOuHoro npeacraButens Ilpesumenta Poccuiickoit
®enepauun B CeBepo-3anaguoM desepaibHOM OKpyre B peXXUMe BUAEO-KOH(EPEHI-CBA3H.



I[TPUJIOXKEHUE Ne 2

K MHCTPYKILHH O Nnopsiaxe obpaleHus

co ciykebHo# nHpopmMaLnei
OrpaHHYE€HHOTO PaclpPOCTPaHEeH!s
B [IpaButenscrae
Kanununrpaackoit obnactu

OOPMA
XKYPHAI
y4eTa BXOASLIHX JOKYMEHTOB, cofepKallinX nomerky «Ias ciryxxeGHOro nojib30BaHuA»
1-s crpannua
Ne n/m Bxonsmuuit Homep Hexonsmuit HoMmep OTKyna nocTynui Buna v kpaTkoe conepxaHue Konmuecrtso nuctos
HDOKYMCHTaA U AaTa zaTta JOKYMCHTa
OCHOBHOTO JOKYMCHTA OPWIOKCHHA
perucTpaunm
1 2 3 4 5 6 7

2-51 cTpaHHLA

KoMy nanpasneH Hata pezomounn OTMeTKa 0 MOJTYHeHHN Jara Bo3spara Ot™erkH ITpumeuanne

D.NU.0. nara IOKYMEHTa 00 YHHUNTOXEHHN, AaTa, ‘

NOANMUCH

10 11

12

13

14




IMPWIOXKEHME Ne 3
K MHCTPYKLHH O Nopsjke oGpaiieHus
co ciyxe6Hoil HHpopMarueit
OTrPaHH4YE€HHOr0 pacpoCTPaHEHHs
B [IpaBUTENBCTBE
KanuHuHrpaackoi obnactu

OOPMA
KYPHAIJI
ydera uCXoAsilHX AOKYMEHTOB, COAECPKAILHUX MTOMETKY «,[[.rm c.nymeﬁnoro MOJIb30BAHHA»
1-1 cTpanuua
Ne n/n Hexomawmii Homep RoKymeHTa Kem noanucan Henonunrens Kpatkoe conepxanne Kyna nanpaenex Ne axzemnaspa
H iaTa PerucTpaunH JIOKYMEHTa
1 2 3 4 5 6 7

2-1 cTpaHMIa

KonuuectBo nucros Otmerka OtMeTKH

O NONYYEHHH 00 YHHYTOXKEHHH, AaTa,
JOKYMEHTa NMOANKCH
(noanucy, nata)
OCHOBHOTO AOKYMEHTa NpUIOKEeHNs
8 9 10 11




OPOPMIIEHHE

ITPJIOXXEHUME Ne 4
K HHCTPYKIIHH O MopsaKe oOpallleHus
co ciyxebHoii nHpopManueit
OrpaHHYEHHOr0 paclpoCTpaHEeHUsA
B [IpaBuTenscrae
KanuuuHrpaackoii obnactu

OCHOBHO# PE€30JIOIIHH H noa4YHHEeHHOH

INpasuTenscTBo Kanuuunrpaackoit obmactu

PyxoBoautens cekperapuata I'ybepHaropa
Kanuuunrpanckoit obnactu

®amunusa U.0. (Ox3 Ne 1)

ConepxaHue pe3ononHu

Cpoxk ucnonsenus: 25.06.2021

noonucs N.O. damunus

Jlara

K Ne 01/01-12-IV/nen ot 20.05.2021

03.05.2021, ®amunua H.0., (4012) 599-070

IpasutenscrBo KanunuHrpanckoit obnactu

3amecturens Ilpeacenarens [Ipasurensciea
Kanununrpaackoit obnactu

1.®amumna U.0. (Oks3. Ne 1)

2. Gamunuda U.0. (Ok3. Ne 1.1)

3. ®amumua U.0. (Ok3. Ne 1.2)
Coaepixanue pe3ooLHH

Cpok ucnonHenus: 25.06.2021

noonucs U.0. ®amunus

Jara

K Ne 01/01-12-IT/gcn ot 20.05.2021

03.05.2021, ®amnmus U.0., (4012) 599-070




IMPUJIOXKEHHE Ne 5
K MHCTPYKLHY O mopsiike obpalleHns
co cayxebHol HHpopMmaLuen
OrpaHH4YEHHOT'0 PaclpOCTpaHeHUs
B [IpaBuTenscTBe
Kanununrpaznckoi#i obnactu

CIINCOK PACCBIJIKH
Pa3MHOKEHHBIX J0KYMEHTOB, COePKaLHX NOMETKY
«dnst caykeOHOro NONL30BAHUA»

Crucok paccbUlkd k ucx. N  / —  /pen ot 20 r
Ne Anpecar MoutoBblit
3K3. anpec
B neno

Bl W2 DN -

Bcero 4 3x3eMIuisapa.

JomxHOCTh COTpyAHHKA,
MOArOTOBUBLIEr0 PEECTP MOATNHUCH HN.0O. Oamunus



[MPUJIOXKEHUE Ne 6
K HHCTPYKLIMH O IOpsAKe obpalleHus
co cnyxebHol nHpopManueit
OrpaHH4E€HHOI'O pacnpoCTpaHeHUs
B [IpaBuTenscTBe
KannnuHrpaackoii obnactu

OOPMA
KAPTOYKA
yueTa BblJa4H Jeia, cOpolIIOPOBAHHBIX MATEPHAJIOB, NJIAHLIETOB H MPOYHX
nHGOpPMaUHOHHBIX MATEPHAJIOB ¢ MOMETKO#i
«J1s cnyxeGHOro noJIL30BAHHA»

(BUA moKyMeHTa (ziena), HaMMeHOBaHue (KPaTKoe CoJiepxKaHHue),
YUYETHBI HOMEp U JlaTa, OrpaHU4YHMTEebHasA IIOMETKa,
HOMep 3K3eMILIsApa (ToMa), KOJTHUECTBO JIUCTOB)

Ne Jlata Jarta, Konuuectso KoMy BblaH Pacnucka Pacnucka

WA | ppmaun YYETHBIH HOMep NHCTOB (nompaszeneHue, B B BO3Bpare
damunus) MOTY4EeHHH H jara

BO3BpaTa




