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ATEHTCTBO MEJIMOPALIUH
KAJJMHUHI PAJICKOH OBJIACTH

INPUKA3

02 cenTs6ps 2024 roma Ne 48
Kamuaunarpan

OO0 yTBep:KIeHHH HHCTPYKIHH 0 HOPsiAKe 0GpalIeHusi o CiIyxeOHOi
HH(popManueii OrpaHHYEeHHOr0 PacIpoOCTPAHeHHUs
B ArenrcrBe mennopannu Kaaununrpajackoi odaactu

B cootBercTBHE ¢ PenepanbubiM 3akoHoM oT 27 mroxs 2006 roma Ne 149-@3
«O6 mHdopManmy, KHGOPMALIMOHHEIX TEXHOJOTHAX B O 3allliTe HHpOpMAIUm»,
npukazom DeneparbHOro apXMBHOIO areHTCTBa oT 25 jexabps 2020 romga Ne 199
«O6 yTeepxaenun MeToAMHYecKHX PeKOMeHTalMi 1o pa3paboTKe HHCTPYKIUH
[0 JeJONPOM3BOACTBY B TOCYIAapCTBEHHBIX Oprafax, oOpraHax MeECTHOro
CAMOYIIPaBNEHHsI», B ILEMX YCTAHOBICHUS eIMHBIX TpeboBamuii K pabore
co ciyxebHoii mH(OpManueil OrpaHMYEHHOIO PACOpPOCTPAaHEHUs B ATEHTCTBE
mesmopaiu KanuHuHrpafckoi o61acTy, I p M K 2 3 bl B 2 10!

1. YIBepAUTs MpHJIAraeMyi0 HWHCTPYKIHIO O MOpAAKE OOpalleHHs
co cayxebGHOM HH(pOpMaiuell OrpaHHYEHHOIO DPAacIpOCTpaHeHHs B ATEHTCTBE
Menuopanuu KaTuHHHTpaacKol o6racTH.

2. IIpuKa3s MoAIeKAT rOCYAAPCTBEHHON PETUCTPAIIHH.

3. Ilpuxa3s BCTymaeT B CHILY CO JHS €r0 OQHUHAIbHOrO Oy OIMKOBaHHA.

Hcnonusatomuit 0053aHHOCTH
pyKOBOAUTENS (IUPEKTOPA)
ATreHTCTBa MENHOpaluK

Kanuaunarpaacko# o61acti HA.B. 'ankun




YTBEPXJIEHA
TIPHKA30M ATE€HTCTBA METHOPAIHI
Kanmuaunarpaackoit odbmactu
ot 02 centssOps 2024 roga Ne 48

NHCTPYKIOUSA
0 nopsi/iKke o0paleHus co ¢JIy:KeOHOH HHpopMaHel OTPAaHHYEHHOIO
pacnpocTpaHeHHsl B ArenTcTBe Mesinopanun Kaaunuarpaackoi obdsiacTu

Iaasa 1. OBIIUE NOJOKEHUS]

1. Hacrosmast HHCTPYKIIHS OIpenessieT MOpsAoK obpallieHus ¢ TOKyMEHTaMH U
OPYTHMH MaTepHalbHBIMH HOCHUTEsIMH HHGpopMmanuu (¢$oTo-, KHHO-, BUACO- U
ay[AUOIIJIEHKH, CheMHBbIe MalllMHHBIE HOCHUTEIM HWHpopMalMM u Ap.) (namee —
IOKYMEHTHI),  COJepXamuMu  CclIyxeOHyro  HHGOpPMAaLMIO  OIPAaHUYECHHOIO
pacrpocTpaHenusi, B AreHTcTBe Mennoparuy KamuruHTrpanckoi obnactu (aanee —
ATeHTCTRBO).

Hacrosimas HHCTPYKIIHS He paclpoCTpaHseTcss Ha IOPSAOK oOpalleHHus cC
JOKYMEHTaMH, COIepXalliMK CBENEHHs, COCTABIAIOIINE IOCYAAPCTBEHHYIO TalHy.

2. K cnyxebHoit nHbOpMAIMK OrpaHUYeHHOT0 paclpoCTpaHeHUs B AreHTCTBe
OTHOCHTCS HeceKpeTHas WHQOpMAaIus, Kacaromascs [eATelbHOCTH ATeHTCTBa,
OrpaHUuYeHUss HA  pacmpoCTpaHeHHWe  KOTOpoH  MUKTYIOTcs  Ciry:xeGHOH
HEOOXOMUMOCTEIO, & TaKiKe HOCTYIHBINAs B AMeHTCTBO HECEKpeTHas MHGOpMaLHs,
IOCTYII K KOTOPO# OrpaHUYeH B COOTBETCTBHM C (efiepalbHBIMU 3aKOHAMH.

3. Ilepeuens ciyxeOHOUW HH(QOpPMALMKA OIPaHHYEHHOI'O PacCHpPOCTPaHEHHS B
AreHTCTBe NIPUBEICH B NpuiiockeHHHd Ne 1 K HacTodIed HHCTPYKIIHH.

4. He Moryr ObITh OTHECEHBI K CHyXeOHOH HH(OpMamuy OrpaHUYEHHOTO
pacrpocTpaneHys B ATeHTCTBE:

1) HOpMaTHBHBIE TIPABOBBIE aKTHI, 3aTparvBaiollie IpaBa, CBOOOIBI U
00s3aHHOCTH YeJIOBeKa M TpaXJaHWHA, a4 TaKKe YCTaHABIMBAIOIIME IIPAaBOBOC
IOJIOKEHUE OpPraHM3alliii ¥ TOJHOMOYHS OpPraHOB HCIOJHUTENIBHON BJIACTH
Kanununrpaackoit obinacty;

2) wuHbOpMamMsI O COCTOSHHHM OKpY)XalolleH Cpelbl, 3KOJOTHYeCKas
wHpopMalusg;

3) wuHbopmamus O [JeSTeIbHOCTH OpPraHOB  HCIOJHHUTEIBHOW — BIAaCTH
KanuauHrpagckoif obnactu, a Takke 06 HCIONBb30BAHHUH OIOKETHBIX CPEACTB (32
HCKITIOYEHHEM CBENEHHUH, COCTARIIMIOIINX IOCYAapCTBEHHYO HITH CIIy KeOHYIo TakHYy);

4) urbopMaIus, HaKaIMBacMas B OTKPBITHIX (OHZaX OMOIMOTEK, a TaKKe B
rocyapCTBEHHBIX WH(OOPMAIIHOHHBIX CHCTEMAX, CO3NaHHbIX WM TpeIHa3HaYeHHBIX
7151 obecriedenys rpaxxaan (GU3NUECKUX JIMIT) U OpraHu3alHi Takod HHpopMaLien;

5) mHGOpPMAIHS, COIEPKAIANLCS B APKXUBHBIX JOKYMEHTaX apXHBHBIX QOHJIOB (3a
HCKIIOYEHHeM CBeJECHHMH ¥ JOKYMEHTOB, JOCTYIl K KOTOPbIM OTPaHWYeH
3aKoHoJaTeasCcTBOM Poccuiickoi @eepanu);

6) mHas uHGbOpPMALWs, HEIOILyCTHMOCTh OIPaHHYEHHsl NOCTyIa K KOTOPOH
ycTaHOBJIeHa (GelepaIbHBIMY 3aKOHAMH.



5. Ha qoxyMmeHTax (B HeOOXOAMMBIX CIydasiX - HA HX MPOEKTaX), COACPIKAIIUX
ClIy:keOHyI0 HHGOPMAIMI0 OTrPaHHUYEHHOTO paclpOCTpPaHEHUs, IPOCTaBIsLeTCs
nmoMeTka « s caykeOHOTO TOIB30BaHUD.

6. YIOTHOMOYEHHBIMU JODKHOCTHBIMU JIMIIAMH, UMEIOIIMMHU IIPaBO OTHOCHUTH
uHGOPMAIIMI0 K  paspsady OrpaHMYEeHHOTO  paclpocTpaHeHus  (jamee  —
YIIOJHOMOYEHHBIE JOJKHOCTHBIE JIMIIA), SBIAIOTCA PYKOBOMHMTEND (IHPEKTOP) U €ro
3aMECTHUTENH.

7.  YIOJNHOMOYEHHBIC  JOMKHOCTHBIE  JIMIa  HECYT  IIEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a OOOCHOBAaHHOCTH NPHHITOTO PEIICHHS H 3a COOIOACHHE
OrpaHWYeHHi, TPeAyCMOTPEHHbIX IYHKTOM 4 HacTOAIIEH HHCTPYKIIHH.

8. PykoBojuTens (IUPEKTOP) OIpeAesieT OTBETCTBEHHBIX COTPYIHHMKOB 3a
npueM, yueT (perucTpanuio), UCTIONHEHHe U XpaHeHHe JOKYMEHTOB, COAep KalluX
IOMeTKY « /1715t ciry:xe0HOTO M0JIb30BaHMs.

9. OTBeTCTBEHHOCTh 3a coOMojeHrWe TpeOoBaHUII HACTOAIIEH HHCTPYKIUH,
OpraHM3al(fi0 JIeJIONPOU3BOJCTBA CO CIy)KeOHOHM HMHQOpMalueld OrpaHHYECHHOrO
PACIIPOCTPaHEHHs, KadeCTBEHHOE M CBOEBPEMEHHOE WCIIOJIHEHHE IOKYMEHTOB,
cojepxammx MmoMeTky «Jlms ciayxeOHOro mONB30BaHMA», M HX COXPaHHOCTH
BO3JIaraeTcs Ha ITOMOIIHHUKA PYKOBOAUTENA (AUPEKTOPA).

10. CorpyHVKH ATreHTCTBa, OTBETCTBEHHBIC 3a IPHEM, y4eT (PErucTpaluio),
WCIIONIHEHNE W XpaHeHHe HOKYMEHTOB, COAEPKAIUX IMOMeTKy «Jlmi ciyxebGHOro
[IONIL30BAHKUA», HECYyT I[ePCOHAIBPHYI0O OTBETCTBEHHOCTE 3a HMX COXPaHHOCTE,
Hepasrjaliende Cciyxe0HOH HMHGOPMAalIUM OIPaHHMYEHHOrO paclpOCTPaHEHUs U
cobmonenre TpeOOBaHUM HACTOALIEN HHCTPYKIIHH.

Cnyxebras uH(GOpPMAllMsi OTrPAaHHYESHHOTO paclpoCTpaHeHUA 0e3 CaHKIMU
PYKOBOIUTENA (IUPEKTOPA) HE MOMIEKHT pasIIalIeHHIO (PacPOCTPAHEHHMIO).

3a pasriaireHue (pacnpocTpaHeHne) ciiyke6Hol HHpopMalui OrpaHUIEHHOTO
PacIpOCTpaHeHus, a4 TaKKe HapylIeHHe MOopsaKa OOpalleHHd C JIOKyMeHTaMH,
COZIePKallUMU TaKylo WH(OPMALMIO, COTPYAHUK, MMEIOIIUH JOCTYI K yKa3aHHOH
MHQOPMAIMH, MOXeT OBITh [pPUBICYEH K JAUCUMIUIMHAPHOW WM  HHOU
IIpeIyCMOTPEeHHON 3aKOHOAATeIbCTBOM OTBETCTBEHHOCTH.

11. Ilpu paborte co ciyxeOHON HHPOpMaKed OTPaHUIEHHOT0 PacIpOCTPaHEeH A
COTPYIHUKH ATEHTCTBa 00s3aHBI:

1) cobmomgate mnopsAok oOOpaumieHHs co clIyxeOHOH uHQOpMalmei
OIpaHHYEHHOTO PpACHPOCTpAHEHMs, I[OPSOOK IpHeMa, ydeTa (perdcTpaiiy),
MCIIOJHEHNS M XpaHEHMS JOKyMEHTOB, COIEpIKaIlhX HOMeTKy «[lna ciryxebHOro
TIOJIE30BAHMS», HCKITIOYATh TOCTYII K HUM [TIOCTOPOHHHMX JIHIL,

2) He pasrialiarth M3BECTHYIO UM CIyKeOHYyI HMH(QOpPMAIUIO OTpaHAYCHHOIO
pacTpocTpaHeHus, MUCBMEHHO WH(MOPMHpPOBAaTh MHHMCTpa O (axTax HapyIIeHHd
mopsiaxka ~ o0pameHuss  co  cIHyxkeOHoi — mHQopMalued  OrpaHHMIEHHOTO
PacIpOCTPaHEHH s, O [ONBITKaX HeCaHKIIMOHUPOBAHHOTO TOCTYIIA K HEeH;

3) 3HAKOMHTBCS TOINBKO C TeMH ZOKYMEHTaMH, CONEP allMMHU MOMETKy «Jlis
CTy»eGHOTO TMONIG30BAHM.», K KOTOPBIM MOIydeH JOCTYIl B paMKaX MCIONHEHUS
CItyKeOHBIX 00S3aHHOCTEH.

12. TTpu paborte co ciyxeOHON HHPOpMaIHed OTpaHUIEHHOT0 PaCIIPOCTPaHEH S
COTPYAHUKaM ATEHTCTBRA 3aIIPEIlacTCs:



1) Ucrons30BaTh CITyKeOHY!0 MH(OOPMAIHIO OrpaHMYEHHOIO PacIIpOCTPaHEeHU
NpH BeleHHH IIEPEroBOPOB II0 TOPOJACKON TelneOHHOM CETH, a TaKke ¢
UCIIOJIb30BaHAEM MOOMIIBHEIX CPENCTB CBA3H;

2) TmepemaBaThb JOKYMEHTHI, cOJep)Kalllie CIyXebHylo HH(OpMaIuio
OrpaHMYEHHOI0 PACIPOCTPAHEHNS, €3 CAHKIMH PyKOBOAUTENS (JIUPEKTOPa);

3) MCTONB30BATh CIYKEOHYI0 MH(POPMAIMIO OTPaHUYEHHOIO PACIPOCTPaHEHHS
TIpH OOINEHHH C COTPYIAHUKAMU ATEHTCTBA,;

4) cHMMaTh KONMMH ¢ JOKYMEHTOB, COJEpKallMX CIykeOHy HHGOPMaLuio
OTPaHHYEHHOTO PACTIPOCTPaHeH s, 6e3 MHCEMEHHOI0 pa3pelleHns yIIOJTHOMOYEHHOTO
JOJDKHOCTHOTO JHIla, I[IPUHSBINETO pelleHMe o0 ee OTHEeCEHHH K paspsiy
OTPaHUYEHHOT'0 paclpOCTPaHEHNUs.

13. Kourpons 3a cobmrofeHHeM TpeOOBaHHM HACTOSIIEH MHCTPYKIMM B
ATeHTCTBE OCYIIeCTBISIET a/IMUHHCTPAaTUBHOE yIpaBjIeHne ATeHTCTBA.

14. B ciiyuae MTHKBHIANUUA ATEHTCTBA PEIICHHE O NaJbHEHUIIEM HCIOIb30BaHHH
cnykeOHOM — wHQOpMAalUMM ~ OrpaHMYEHHOIO  PAaCIpPOCTPaHEHWs  MPUHUMAET
JVKBUAIMOHHAS KOMHUCCHS.

I'nasa 2. IOPSIIOK TIPUEMA U YUETA (PETUCTPALIN)
JOKYMEHTOB, COAEPKANINX CIYXKEBHYIO HH®OPMAIIUIO
OI'PAHUYEHHOI'O PACIIPOCTPAHEHHA

15. Tlpuem m yder (perucrpanus) TOKYMEHTOB, COIEPXKAUIMX CIyXeOHYI0
HHGOPMAIINIO OrPaHWYEHHOrO0 PacIpOCTpaHeHMst ¢ MoMeTkoH «Jlms cimyxebHOro
TI01b30BaHUAY, TOCTYIUBIIMX B apec PYKOBOMUTENS (IUPEKTOpa), OCYILECTBIAIOTCS
B COOTBETCTBHH € HACTOAIIEH MHCTPYKIIUEH.

16. Bxopsuiye, HCXOIMIIMe U BHYTPEHHHUE JOKYMEHTHI, COAEPIKAIINe ITOMETKY
«Jlng  cimy)xeGHOro II0JIb30BaHMs», PErHCTPUPYIOTCS B CHCTEME JJIEKTPOHHOIO
noKyMeHToobopota «Jeno» (nanee — - COJ1 «eno») oTAeIbHO OT APYToi CiryKeOHOU
nH(QOPMALIHY ITyTeM 3aBeJIeHUs PErHCTPAllMOHHON KapTOYKH C OIFCAHHEM KpPAaTKOro
collepikaHMA ~ JOKyMeHTa 0e3  PacKpBITHS ~ MH(QOpPMalliM  OTpaHUYCHHOTO
PaCHpOCTPaHEHNs U B XKypHajie ydeTa BXOAALIMX JOKYMEHTOB, COJIePIKAIINX IIOMETKY
«Jl1s cmyxeGHOro MONb30BaHMs», Ha OyMaXHOM HOCHTENE IO ()OpMe COINacHO
npunoxenuo Ne 2 K Hacrosmied HHCTpyKuuu. Cam [OKyMEHT IpH 3TOM He
CKaHHpPYETCs M MepeIaeTcs HCHOMHUTEMo Ha OyMaXXHOM HOCHTEIIE.

JIoKyMeHTy, cojepkalueMy NoMeTKy « s cryxebHoro nmompsosanus, B CO/
«Jleo» B SMEKTPOHHOM DErMCTPALMOHHON KapTOdKe IIPHCBAMBAOTCS [PUQEI
OTpaHMYeHHs JOCTyma K JOKYMeHTy «Jlnd CiykeOHOro nONB30BAaHHA» H
«ITepcoOHUGUITMPOBAHHBIN JOCTYID.

B kypHale ydeTa BXOMMIMX [TOKYMEHTOB, COIAEpPNKAlMX NOMETKy «[lid
CITy’KeOHOT0 [OJIB30BAHUS», IPOCTABIIAIOTCSA PErHCTPALMOHHBIE HOMEPA IOKYMEHTOB,
COOTBETCTBYIOIIHE HOMEPaM JOKyMEHTOB, NpucBoeHHbM B COJI «Jlemo». '

17. Tlpu perucTpanMy BXOIAIIEro JOKYMEHTa, COJACSPIKAINEro IOMETKY « s
CITy’keGHOTO TOJNB30BaHUA», B IPABOM HIDKHEM IMON€ MM Ha CBOOOJTHOM MecCTe
MEPBOT0 JIUCTAa MOCTYMHBIIEr0 ITOKYMEHTa IPOCTABIISIETCS IITaMI, COIEPIKAIHN
HauMeHOBaHUe ATEHTCTBa, C yKa3aHHeM AaThl IOCTYIUICHUS U PErHCTPaLMOHHOTO



HOMepa ¢ TomeTko# « /{15 cay>keGHOTO IoNBE30BaHMs», Hanpumep: N 58/acrm.

VKasagHag TIOMETKa IIPOCTaBISAETCS TaKXke Ha  IEPBOM  CTpaHMIlE
COIIPOBOMTENBLHOTO MMACHMa K JOKYMEHTY, Ha 00JI0KKE M TUTYJIBHOM JINCTE U3aHUH.

ITpy HeOGXOAUMOCTH (TT0 YCMOTPEHHIO YHIOJHOMOYEHHOTO JOKHOCTHOTO JIHIIA)
1oz rpudoM OTpaHHYEHHS JOCTYTIA K JOKYMEHTY (Z10 HOMepa 3K3eMILLIPa) IOMELIA0T
CPOK OTpaHMYEHHs JOCTYIa K JJOKYMEHTY.

18. Ha cOpourropoBaHHBIX MaTepHanax BXOIALIHNE HOMEPA NPOCTABISAIOTCSA Ha
THUTYJIBHOM JIUCTE.

19. Ha cpeMHBIX MAIIMHHBIX HOCHUTENIX HHGOPMAIlMH YYETHBIE PEKBH3HMTHI
(y4eTHBI HOMep, Jara perucTpanuy, nomerka «JUist cioy:keGHOro IMOJIb30BaHNA»)
HIPOCTABIIAIOTCS B YAOOHOM U1 IIPOCMOTpPA MeCTe.

Taasa 3. HOPAIOK ITOATOTOBKHU 1 O®OPMJIEHUA JTOKYMEHTOB,
- COAEPXKANIUX CIHYKEBHYIO UHO®OPMAIINIO
OI'PAHUYEHHOTI'O PACITPOCTPAHEHUS

20. TTomeTka «JIs CITy’KeOHOrO IONB30BAaHWD» Ha AOKYMEHTAX, COAEPKAIIUX
CNyXeOHYI0 HHPOPMAITHIO OTPAaHUYEHHOIO paclpOCTPaHEHH, IPHIIOKEHHUIX K HUM,
Jenax ¥ U3NAaHHSX IPOCTaBisieTcss 6e3 KaBblUeK B IIPaBOM BEPXHEM YINIy NEPBOM
CTpaHUILLI JOKYMEHTA Ha IPaHUIlC BEPXHETO IO, Ha OOJI0KKE M THTYJILHOM JIUCTE
W30aHUd, a TakXe Ha TIepBOHM CTpaHWLE CONPOBOAMUTEIBHOIO IHCHMa K TaKOMY
nokyMmeHTy. HoMep sk3eMIuisipa redqaraeTcs 4epe3 | MeXCTPOUHBIA MHTEPBAT HIKE
IIOMETKH M [EHTPUPYETCA [0 OTHOIUEHHUIO K HEMY, HallpUMeED:

JIns ey xeOHOTO NOJTb30BaHUsA
3K3. Ne 1

21. Ha o6opoTe mnoclnemHEro JHCTa KaXZOTOo JK3eMIUIIpa OTIEYaTaHHOIo
JOKYMEHTa, COZep)kalero moMeTky «Jas cayxeOHOro IOJb30BaHHS», B JIEBOM
HIDKHEM YTy YKa3bIBAIOTCS KOIMYECTBO OTIEYATAHHBIX 3K3EMIUIIPOB, CIIMCOK
PacChLIKH, GaMUIKS, UMs, OTYECTBO UCIIOIHHUTEIT, HOMEP €ro CIyKeOHOro Tenedona.

Bce dYacTH JaHMHOro pekBusuTa nevatarorcst mpupToM Times New Roman
pa3sMepa No 8 uepes 1 MEKCTPOYHBINA HHTEPBAJ, HAIIPUMED:!

Ont. - 2 2K3. Ot - 8 2K3.

Ok3. N 1 -Bagpec 3k3. N 1 - B meno

Ok3. N 2 - B zeno 3k3. N 2-8 - cOrNacHo CIIMCKY PACCHUIKK
Damuansa Haa OTuectso Oamunus Ums OTuectrO
{4012)599-000 (4012)599-000

22. TIpu oTmpaBKe AOKYMEHTOB, COAEPXKAIIMX ITOMETKY «Jlyist ciayxebHoTo.
MOJIB30BAHMS», C COIPOBOJMTEIBHBIM IHCEMOM TIocie cnoBa «lIpunoxeHue» B
MUChME YKA3BIBAIOTCS HAHMEHOBAaHME KaKIOTO TPUIIOKEHHs, HOMEp ITOKYMCHTE,
HOMED 3K3eMILIApa U KOJIMIECTBO JIMCTOB, HAIPUMED:



IMpunoxenue: IiepedeHb CBeJeHUI OTPaHMYEHHOT0 PaclpOCTPaHCHNUS,
Ne 58/ncm, k3. Ne 2 ma 5 1., 718 cIy»KeOHOTO TIONBb30BAHMUS.

Ecamn IIPUI0XKEHHUEC HE TIPUKPEIVIAETCA K 3K3CMILLIPDY OTHpaBUTEII, TO OTMETKA O
NPHUIIOXKCHUU JOIIOIHACTCA OTMETKOM «TOJIBKO B agpec», HaAlIpUMED:

IIpunoxenue: IepeyeHb CBEACHUH OTPaHUYEHHOTO PacIPOCTPaHEHN)A,
Ne 58/ncr, 3x3. Ne 2, Ha 5 1., U181 CTy»KeOHOTO MOIB30BaHMUS,
TOJIBKO B aJipec.

23. TIpoeKT OTBeTa Ha MOKYMEHT, Cofepxaumil moMmetky «Jlius ciyxeOGHoro
[ONB30BaHKUA», NOCTYNMBIIKM ¢ momeTkod «Jlmsd cioykeOHOro IONL30BAHUAY,
opopmisieTcs ¢ TMoMeTKOM «JIfs CaykeOHOro I0NB30BAHUA». YIOJHOMOYCHHOE
JOJDKHOCTHOE JIULIO MOKET [IPHHATh PEIIEHHE O CHITHU NOMETKHU « [l ciryxeOHOro
[10JI630BaHUA» B ITOPSJIKE, ONPeIeICHHOM IN1aBo# 6 HacToAIIEeH HHCTPYKIHH.

24. TlopmmcaHHBIE NOKYMEHTEHI, Cofep:kalue MmoMerky «Jusa ciyxxeGHoro
NOJIL30BaHHUSY, PETUCTPUPYIOTCS B JKypHajle yd4eTa HCXOIIIIMX AOKYMEHTOB C
mometko# «JlIA ciayke6HOro MoNb30BaHUs» Ha OyMakHOM HocHTene Io (opme
corjacHo npriokeHnio Ne 3 K HacTosAIIeH HHCTPYKIINH.

25. Tlocne perucTpalyy JOKYMEHTHI, cogepxkaliie moMeTKy «Jlis ciyskeOHoro
[IOJIL30BAHUS», TEPEaroTCsl HODKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32 OTIIPaBKY
JTOKYMEHTOB, COJIEPKAIIMX ITOMETKY « I CIIy’KeOHOI0 IT0Ib30BaHID).

Irasa 4. TIOPSIIOK KONMUPOBAHUS (PASMHOXKEHMS), PACCBLIKH
(OTHPABKH), IEPEJAYH 1 O3BHAKOMJIEHUS C JOKYMEHTAMMN,
COJIEPKAIIMMHU CITYKEBHYIO UTHOOPMALIUIO
OI'PAHUYEHHOI'O PACTIPOCTPAHEHUS

26. KonupoBsanne (pa3MHOKEHHE), PACChIIKA (OTIIPaBKa), epe/ada J0KyMEeHTOB,
COZIEPIKAIINX CIyXeOHYI0 HMHQOpMALMIO OrPaHWYCHHOrO paclpOCTpaHeHHs ¢
nmoMeTkol «Jlis ciay)keOHOro IOIB30BaHMA», a TaKKe O3HAKOMIICHHE C HUMH
IIPOM3BOMAATCA TONBKO C IIMCBMEHHOIO pPa3pelIeHUs (pe3omoonun) IOIKHOCTHOrO
NWla, [OJAINMCABINETO MOKYMEHT, HIM  BBIIIECTOSAINCIO  YIOJIHOMOYEHHOTO
JIOJDKHOCTHOTO JIMIIA.

27. KomupoBarue (pa3MHOXeHHe) TOKYMEHTOB, COJEpKAIlMX MOMETKY «Jlis
CTyXKeOHOro [ONB30BAHUS», OCYIIECTB/SIETCS B YCJIOBHAX, HCKIHOYAIOLINX
HEeCAHKIMOHHPOBAHHBIM JOCTY K KONMpYyeMBIM JoKymentam. Ha obopoTe
MTOCJIEJHETO JIACTA OPUTHHANA JeaeTCsl 3aliCh O KOMMIECTBE CHATBHIX KOIMH H aTe
CHSITHS KOMHH, 3aBepseMasi CICIalIACTOM, OTBETCTBEHHBIM 3a Y4eT IOKYMEHTOB,
COJZIEpPKAIIUX CITy)KeOHYIO HHPOPMALHIO OTPaHHICHHOTO PAaCIPOCTPaHSHHUS.

28. VYuyeT pa3sMHOXEHHBIX JOKYMEHTOB OCYIIECTBIACTCH IIO3K3EMILISPHO.
JTOTIONHUTEBHO Pa3MHOXKEHHBIE IK3€MIUIAPbl TOKYMEHTa, COASPKallero MOMETKY
«JIn1s1 cITy»keGHOTO TIONB30BAHIA», YIUTHIBAIOTCS 32 HOMEPOM 3TOT0 TOKYMCHTA.

HoMep 5K3eMIUIIpa PasMHOXKEHHOTO BXOASIIETO JOKYMEHTA, COACPXKAIIero



noMeTKy «Jas ciyxeGHOro I0Jh30BaHUMY, TTPOCTABIAETCS 0] PErHCTPALHOHHBIM
IITaMIIOM, HallpUMep:

Bx. Ne 05/01/ncn
28.05.2021
Ox3. 1

Ha xa)aoM JOMOJHUTETHHOM pPa3MHOKEHHOM OK3EeMIUIApE K HOMEpPY
MIOCTYTUBIIIEr0 SK3eMILIApa 100aBIsI0TCA HHASKCH! 1, 2, 3 ¥ Tak Janee, HalpuMep:

Bx. Ne 05/01/mem
28.05.2021
Ox3. 1.1

HyMepanus IOTOTHUTENBHO Pa3sMHOXEHHBIX 3K3€MIULIPOB IIPOM3BOIUTCSA OT
IIOCJIEIHETO HOMEpa paHee YUTEHHBIX 3K3EMIUIAPOB.

29. TlopydyeHHs IO HCHOJHEHWIO JOKyMeHTa (pe30/IIOLHH) Ha JOKYMEHTE,
cojiepxaliie IOMETKY «JlIsi Ciiy)keOHOTO HOJNB30BaHUA», O(OPMIAIOTCS Ha
IOKyMeHTe (B 3arolOBOYHOM YacTH JAOKYMEHTa) HIM Ha OaHKe pe30NIonuH
(ocHOBHOM U ToguruHeHHON) B popMaTe AS nubo A4 1 JTOJDKHEI COAEPXKATh YKa3aHHe
Ha H3rOTOBJEHHE KONMH JOKyMEHTa, CoJep)Xallero HoMerky «Jlus ciyxeOHoro
TI0JIb30BAHMUA», IIyTEM MPOCTABICHHUS B pe3omonun (mpunoxenne Ne 4 x Hactosmien
MHCTPYKIIHH ) HOMEepa 9K3eMITIsipa OKOJIO KaXK 0o MCIIOIHUTENA, HA9HHAas C TIEPBOIO
HOMeEpA.

Ha nocienyromux pe30ToIsIX HOMep NOCTYIIUBIIEr0 SK3eMILIIPa HE MEHSAETCS,
B ciydae HeOOXOIMMOCTH H3TOTOBJICHUS KOITMH JOKYMEHTA, COAEPIKAIIEro IIOMETKY
«J{s cayxeGHOTO MOJTB30BaHUAY), HOBBIA 3K3EMILIAP HyMEpYeTCs Ha Pe30JIOLUH C
nobGaBlieHHeM K HOMepY MOCTYIHUBILETO SK3eMIUIIpa HHAEKCOB 1, 2, 3 U Tak Janee
yepes3 TOUKY.

30. Bce 3K3eMIUIAPB BXOAAIIMX K BHYTPEHHHX HOKYMEHTOB, COACPXKAIIHX
noMeTKy «J{iis ciy)eGHOro 1MoJIb30BaHKsA», B TOM YHCIIE X KOIKUHU, B COOTBETCTBHH C
KOJIMYECTBOM JK3EMILIAPOB, YKa3aHHBIM B PE30JIIOLIMH, IIEPEIarOTCsd OTBETCTBEHHBIM
IOJIKHOCTHBIM JIAIIAM II0JT IAIHYIO MOAIUCH B JKypHalle yueTa BXOASIINX JOKYMEHTOB
«JIma coyeOHOro TONB30BAaHMSD). YUTCHHBIE KONHH [JOKyMEHTOB, COACpXKAUIHMX
oMeTKy «Jli1s ciIykeGHOro MoIb30BaHUg», QOPMHUPYIOTCS B /iejla B COOTBETCTBHH C
" HOMEHKJaTypo# Aen ATreHTCTBa.

31. OTMeTKa 0 KOIMYeCTBE Pa3MHOKEHHBIX 3K3eMIUIIPOB ¥ KOIMK JOKYMEHTOB,
coziepxanmx moMeTKy «Jlig cayxeGHOro I0/1b30BaHKs"», BHOCUTCS B JKXypHall y4era
IOKyMeHTOB «Jlns ciyxeOHOro mONb30BaHMs» HA KaKIOM JTare IBHKCHHUS
JOKYMEHTA.

32. JIOKYMeHTHI, COIepIKalllie IIOMeTKy «Jlis CIy>KeOHOTO MONB30BAHIA», HIH
WX KOIIMH:

1) mepemaroTcs uepe3 JIMIl, JONYIIEHHBIX K pabore ¢ HOKyMEHTaMmy,
CONEepKALIAMHA CITYKeGHYI0 HHOOPMALMIO OTPAaHHYCHHOI0 PaclpOCTPaHeHus, U OT
ORHOr0 pabOTHHKA APYroMy IOJ JIMYHYIO HMOJMNKCH C OTMETKOH B JXypHANe y4eTa
NOKYMEHTOB « [N CIIykeOHOTO MOJIb30BaHU»;



2) MepechUIalTCs CTOPOHHNAM OPTaHU3aLHsAM TOJNBKO (elbIberepCcKoi CBI3BIO
WJIY 3aKa3HBIMU ITIOYTOBBIMHU OTIIPABIIEHUSIMU,

3) He MOTYT IepelaBaThcs B 3JIEKTPOHHOM BHJIE 10 HE3AIIHIICHHBIM OTKPBITEIM
KaHajaM CcBs3U, B ToM uncie nocpenctsoM COJ1 «/lemno» U OTKPBITOH 3IEKTPOHHON
IIOYTHI [IpaBuTenscTBa, ' HHPOPMAIIMOHHO-TEIEKOMMYHHKAIMOHHOK CeTH
«HTepHET», & TaKKe ¢ UCTIONb30BAaHUEM (aKCHMUIIBHOM CBA3M.

33. JIoKyMeHTHI, cofiepyKaume MOMeTKY «JlIs ciryeGHOro MOJIb30BaHHUsDy,
IepelaloTCsA Al PAacCBUIKM CIELHANNCTaM, OTBETCTBEHHBIM 33 OTIpPaBICHHE
JIOKYMEHTOB, copepKalux CITy)XeOHYIO HH(QOPMAIIUIO OTPaHUYECHHOIO
pacnpoctpareHus. K 1oKyMeHTy, IpeIHa3HaYCHHOMY ISl HalIpaBJICHHU 10 Oonee deM
YyeThIpeM ajpecaM, IPHIAraeTcs CHHUCOK PACChUIKH Pa3MHOXKEHHBIX [NOKYMEHTOB,
coziepXKalux MoMeTKy «JIIs ciryeOHOro NoNnb30BaHUM, o(hOpMIICHHBIM COTTIacHO
nprIoKeHUI0 Ne 5 K HacToAIIEH HHCTPYKIUH. :

34. Ha makerax (KOHBepTax), B KOTOPBIX OTIIPABISAIOTCS MJOKYMEHTHI HIH
ChEeMHbIEe MAIIMHHBIE HOCHTENH HHQOpMAIWMH, COAEpXKallhie CIyXeOHyo
UHGOPMALIHIO OTPAHHUEHHOTO PAaClIpOCTpaHeHWs, B IIPaBOM BEPXHEM yrily
IIPOCTABIIAETCA MOMeTKa « 1718 CIykeOHOr0 MOJIb30BaHHUM».

Ha ymakoBke (KOHBepTe) B IIOC/IENOBATEILHOCTH, YCTaHOBJICHHOW IIpaBHIIaMHU
OKa3aHWs YCAyr IIOYTOBOM CBS3M, YKAa3BIBAIOTCS JJIEMEHTHI ITOYTOBOIO ajpeca,
HAaMMEHOBAHHUA IIONyHYaTeNsl U OTIpaBHTENd, HOMEpPA BIIOKCHHBIX JOKYMEHTOB C
nobaBieHreM NOMeTKH « {1 ciykebGHOro nons3oBaHus». [lociie Toro kak KOHBEPT
3aKyerBaeTcs, Ha OOOPOTHOM CTOpOHE MpPOCTABIAeTCs OTTHCK mevard «[is
TOKYMEHTOBY.

35. O3HakoMIIeHHEe COTPYIHHMKOB ATEHTCTBA C JOKYMEHTaMH, COIEP)KalllnMH
noMeTKy «JIast cimyeGHOro IONb30BaHHM», OCYIIECTBIACTCA IIOA MOAMHCEH C
yKa3aHueM JOJDKHOCTH, QaMMIINY, HHHIMAIOB ¥ TaThl O3HAKOMIICHHS HA TOKYMEHTE.

36. O3HaKoMIIEHNE TIpeICTaBUTENle CTOPOHHUX OPraHM3alyd ¢ JOKyMEHTaMH,
comepKamuMu TOMETKY «Jl1d ClayeOHOTO TIOb30BaHKA», OCYIIECTBISIETCA C
paspelieHus MHHHCTpPa opu HaJIM4YUH OhULHATBHOIO MMIACEMEHHOTO
MOTHBHMPOBAHHOIO 3allpoca OpraHM3alldif, KOTOPBIM TaKoe INPaBo IPETOCTaBJICHO
TMEeHCTBYIOIUM 3aKOHOIaTEIECTBOM.

3ampockl M Bce JOKYMEHTHI OOOCHOBaHMI H pa3pellieHuil Ha O3HAKOMJICHHE C
JOKyMEHTaMH, COJepXKallUMH TOMeTKYy  «Jlis CITy)XeOHOro  IIOJIB30BaHUS,
NproGINAIOTCs K COOTBETCTBYIOLIEMY ey ydeTa YKa3aHHBIX JOKYMCHTOB.

37. JomyckaeTcsi M3rOTOBJIEHME H HAampapieHHEe BBIINMCOK M3 [IOKyMCHTOB,
coziepKaliuX oMeTKy « i cayxeGHOTO OIb30BAHUA».

BBInKcKa OTHOCUTCA K CIIYKeOHBIM JOKYMEHTaM, COISPIKAIUM IIOMETKY « st
CIykeOHOTO TOJNB30BaHUA», B Clydae, €CIH B HeW copepykuTcs UHGOpMAIus,
[TOCTYKUBIIas IPUIHHON yCTAHOBIICHUS IIOMETKH «JI7st cIy»KeGHOTO MOIB30BaAHU.
VIIOJIHOMOYEHHOE JOJKHOCTHOE JINIIO, IIPUHSBILEE PEIICHHE O TIOATOTOBKE BBIMUCKA
¥ BKJTIOYEHHH B €€ COCTaB MHGOPMaUU U3 JOKYMEHTA, COACPKAIIEIO IIOMETKY « s
CTyKeOHOro  IONB30BaHHUA», HECeT  IEPCOHAIBHYIO — OTBETCTBEHHOCTH 32
0GOCHOBAHHOCTH MPUHATOro pelneHus. Ha o60poTHON CTOPOHE MOCIENHETO JINCTA
HOKyMEHTa, COfepKaIiero MoMeTKy «Jlms cy:keOHOro TIONB30BaHUNY, IeTaeTCa
momeTka «BEBIMHCKa» W yKasplBaeTcs IepedeHb BKIIIOYUCHHBIX B BBIIMUCKY CTpaHHL,



pa3aeaos, IYHKTOB M TaK Jajlee, UCXOAHOI'0 JOKYMCHTA O KOJINYECTBE U3TOTOBJICHHBIX
BBIIIUCOK K MeECT€ HX Y4YCTa, 3aBCPACMBIX CHOEHUAIUCTOM, OCYIINCCTBIIAOLIAM
perucTpanuio JOKYMEHTa, C IPOCTaBJICHUCM JAAaThl.

I'aasa 5. IOPSAIOK XPAHEHUS JOKYMEHTOB, IEJI K W3IAHAI
OI'PAHUYEHHOI'O PACITPOCTPAHEHUS U IEPEJTAYA JTEJ B APXHUB

38. JIoKyMeHTBI, coZiepIKallie IOMeTKy « st ciryskeOHOro moab30BaHus», II0CIe
HCITOHEHNS GOPMUPYIOTCS B iefia B COOTBETCTBHHU C HOMEHKJIATYPO# 1€l ATEHTCTBa.
Ha 0610%Ke Jiena, B KOTOpoe TOMENICHBI TaKUe JOKYMEHTHI, IIPOCTAB/IAECTCS MOMETKa
«Jlns ciyxeGHOTO TONE30BaHus». [Iopsnok GOpMHUPOBAHUS YKa3aHHBIX TOKYMEHTOB
IIpe/lyCMaTpHUBaeTCs HOMEHKIATYPOM €]l HECEKPETHOTO AETOIPOU3BOACTBA.

39. JlomyckaeTrcs moMeniaTk B JEJI0 JOKYMEHTEI, COIepXaline MOMETKY « s
CIy’ke0HOTO TOJB30BaHHS», ¥ MJOKYMEHTH, He cojepxkamue ImomeTky «J[lis
CIy’KeOHOTO TIONB30BaHUA», HO HMEIOIIHE MPAMOE OTHOIICHHE K COACPXKAaHHUIO
JIOKYMEHTOB JaHHOI'O Jena.

40. COpouropoBaHHble MaTepHaibl, U3JaHHs, HHQOPMALMOHHBIE MaTepUallbl,
ITAHTIETH] ¥ IPOYMe MaTePUAIIbl C TOMETKO# « i ciTy»xe0HOro oap30BaHusD» (aee
— MarepHanbl), KOTOpble HEBO3MOXKHO IIOJIUIATH B Jeia, XPaHATCI OTAENBHO.
OIHOBPEMEHHO 3aBOJAWTCS KapTOYKa ydeTa BBJa4YM Jena, COpOIIOPOBAHHBIX
MaTepUaIoB, IUTAHIIETOB i MPOYHX HH(YOPMAIIHOHHBIX MAaTEPHAIOB C TOMETKOU « [t
CITyXeBHOTO IOJIB30BAHMD» TI0 (OpMe COracHo NpuoxeHmo Ne 6 K HacTosiied
MHCTPYKIMH, KOTOpas noMeriaeTcs B OyMakHbIi KapMaH (KOHBEPT), IPUKIIEEHHBIH K
BHYTpEHHEH CTOpPOHE OOJIOKKH, HIIM XPAHUTCH B CIICIIMATBHOM SIIUKE - KapTOTEKE.
Bce KapTOYKH XpaHATCs N0 YHUUTOXKEHHUS J1eN1a, OpOIIIOphI, H31aHS.

41. DkcnmepTusa I[EHHOCTH [JOKYMEHTOB, COIEpXKAaIMX WOMETKY «Jlis
CITY)XeOHOTO TIONB30BaHUsL», I[IPOM3BOJUTCS B COOTBETCTBHH C TPeOOBAHUIMU
IeHCTBYIONIErO 3aKOHOAaTeNNbCTBA. OTOOPaHHEIE K YHHYTOXKEHHIO JOKYMEHTHI H /Ie]1a,
coepsKarye MoMeTKy «JIjis1 ciry)KeGHOTO TOIb30BAHMD», HE MMEIOLIAe HCTOPHYECKON
[EHHOCTH M YTPATHBIINE NPaKTHYECKOE 3HA4Y€HHe, M0 HCTCYCHHU CPOKOB HX
XpaHeHHs YHHYTOXKAIOTCS 10 OTACIBHOMY aKTy MM MOTYT OBITH BKIFOUCHBI B OJIHH
aKT O BBUIEIEHHH K YHHYTOXEHUIO BMECTE C JPYTMMH apXWBHBIMH JOKYMCHTaMH H
JeNIaMH.

42. JIoKyMeHTEI, Jefla § MaTepualbl, Cofepialme momMetky «Jlms ciyxedHOro
[O7IB30BaHU», AOIDKHBI XPaHHUTBCS B CIY)KeOHBIX IIOMELIEHHSIX, HCKIFOYArOINMX
HECAHKLMOHHPOBAHHEIH OCTYN MOCTOPOHHHX JIHI K JOKyMEHTaM YKa3aHHOU
KaTerOpHH.

43. BoimaHHBIE Ui paOOTHl JOKYMEHTHI, [€lla W MaTepHaibl, COACPXAIlHe
noMerky «Jlust ciiy)KeOHOTO TOJB30BaHWs», C paspelleHHd PYKOBOIUTCILT
(IMpEeKTOpa) MOTYT HAXOAWTECS Y HCIIONHHTENA B TeUeHHE CPOKa, HEOOXOIMMOTO UL
BBITIONHEHU TOPYYEHHs, MIPH YCIOBHH HONHOro O0ecleYeHusl UX COXPaHHOCTH M
COOIIIOICHHS TIPAaBHIT XPaHEHHA.

44. 3ampelnaercs U3bATHE U3 JIEN UM NEPEMEICHHe JTOKYMEHTOB, CONCPKAIHX
TOMeTKY «JI7s CITy’KeGHOro HOJB30BaHIs», I3 OJHOTO JIeNa B Apyroe 6e3 pasperieH s
JWIa, ocymlecTBasiomero ux yder. 060 Bcex TPOBEICHHBIX M3BATUAX HIH



IepeMeIleHUsX JeNaloTcsi OTMETKH B JKypHalle ydueTa [IOKyMEHTOB, COAepXKallHuX
roMeTKy «JIyst cimyxeGHOro NoJIBE30BaHUs Y.

~ Bampemaercs BBIHOCUTH JOKYMEHTBI, [I€]Id U MaTepHAIbl, COACPIKAIHe IOMETKY
«JIns ciyeOHOTo TIONB30BaHUAY, U3 CIIYXKeOHBIX NOMELIECHHH.

45, Tlpu cMeHe B ATEHTCTBE CIISLIHAIHCTA, OTBEYAIOIIETO 32 YYET H XpaHeHUe
JTOKYMEHTOB, Jel 1 MaTepHalioB, COJAepKalluX IOMeTKy «Jlug ciyxeQHOro
[OJTB30BAHMY, COCTAB/IAETCS aKT MpHEeMa-Tiepeladd 3TUX JAOKYMEHTOB, HOCHTENEH
MH(QOPMAIKH, KOTOPBIH YTBEPXKIAeTCS PyKOBOIUTEIEM (IHPEKTOPOM).

46. B ciygae yrparhl JOKyMEHTOB, €]l HiIi MaTEPHANIOB, COAEPIKAIUX TTOMETKY
«JIna coyeGHOro MONB30BaHUL», OTBETCTBEHHOE INOIDKHOCTHOE JIHIO ATCHTCTBA
HHQOPMUpPYET pYKOBOAMTENs (IUpeKTopa) O JaHHOM (akre, NpUYMHAX U
06CTOSTENLCTBAX YTPATHI U TIPUHATHIX Mepax.

47. Tlepepaua men ¢ momeTkod «Jlasd cioyxeOGHOro IMOAB30BaHUA» B apXUB
OCYIIECTBAETCS B ATEHTCTBE B COOTBETCTBUH C YCTAHOBICHHBIMU TPEOOBaHMSMH.

I'naea 6. IOPSIOK CHATHUS HIOMETKMU «/Ins cay:ke0HOro noJib30BaHUsD
C IOKYMEHTOB, COJAEPKAIUX CJOYKEBHYIO HH®OPMAIINIO
OI'PAHHYEHHOTI'O PACITPOCTPAHEHHA

48. CHarue mnoMeTkd «JIisg cioyXeOHOro TmONB30BaHUA» C JOKYMEHTOB,
COZIEpPKAIMX WHPOPMALMIO OTPAaHUYEHHOr0 PAaCIpOCTPaHEHHs], OCYIIECTBILACTCA 110
PELICHMIO YIOTHOMOYEHHOTO JOKHOCTHOTO JIMIA, NPHHABIIErO pelleHne 00
OTHECEHHH CliykeOHo¥ MH(opManuu K paspsany OrpaHHYeHHOrO PaclpOCTPaHEHMHS,
MOMIMCABIIEr0  KIM  YTBEDIMBINETO  JOKYMEHT, JHOO  BBILIECTOSIIETO
YTIOJHOMOYEHHOI0 JOJDKHOCTHOTO JIMIIA.

Cuarue noMmeTks «JI1s ciry>keOHOro OJIB30BaHUA» ¢ JOKYMEHTOB, COACPKAIIMX
cayxebHyl0 WHOOPMALMIO OIPaHWYEHHOIO pPACIPOCTPAHEHMS, OCYIISCTBIACTCST
TyTeM 3a4epKUBAaHM Ha MOTHHHUKE NOKyMEHTa yKa3aHHOU IOMETKH C yKa3aHHEeM
JIOJKHOCTH, (DaMWIAM H HHHULIMAJIOB YMNOJHOMOYEHHOTO JOJKHOCTHOrO JIHIA,
CHSBIIIETO OTPaHUYEHHE, €r0 MOATMCH U JaThl CHATHUS IIOMETKH.

49, O cHatun noMmetrkn «Jisg ciayxeOGHOro MONB30BAaHU» C JOKYMEHTOB,
cofepKaluX WHGOOPMAIHIO OrPaHUICHHOIO PacHpOCTPaHEeHHs, B PErUCTPAHOHHO-
y4eTHBIX (opMax JeIaloTcs COOTBETCTBYIOIIHME 3allUCH, O YeM YBEIOMIIAIOTCS BCe
asrpecaThbl, KOTOPBIM 3TH JOKYMEHTBI HaPaBIITUCh.



Ipunoxenue Ne 1

K HHCTPYKIIUHK O MOPsIKe 00paneHus
co ciyxebHoH wHpopManuen
OTPaHUYEHHOTO PACIIPOCTPAHEHUS
B ATeHTCTBE MEJIHOpaliU
Kanunuarpaackoit obmactu

IHEPEYEHD

cayxeOHOH HHPOPMALHH OrPAHHYEHHOT0 pacnpocTpaneHus
B AreHTcTBe Mesanopanni KaJinauHrpaackoi obaacru

Ne HauMeHOBaHUE CBEICHUN [Tpumeuanue
n/n

1 |Mudopmamris, BKIIOYAIOMAs NPaBOBbIe akThl opraHoB | He comepixamme cBeeHN ,
rocyaapcTBeHHOM BracTu Poccuiickol Denepaiuu, a OTHOCALIHECH K
TaKKe HHBIC TOKYMEHTHI ¥ KOIINH JOKYMEHTOB, roCyIapCTBEHHOMH TaiiHe
IIOCTYIIUBINTHE B AT€HTCTBO MEJIHOPAIlHU
KanuuuHrpaackoi o6macTy, IMEIOLIUE IOMETKY «JLs
CITy>ke0HOTO NOIB30BAHMA», IPABOBLIE aKThI
INpasurenscrBa KamnHuHrpaackoil o0nacTy,
I'y6epuaropa KammauHrpaackoii o61acTy,
PykxoBomutens anmapata [IpaBurenscTBa
KanuHuHrpaackoi 061acTy, IMEoIye IOMeTKY « /s
CI1y)KeOHOTO NMONMB30BAaHUA», U IIEPENUCKA 0 HUM

2 |Huadopmanus 0 MOOUIH3ALMOHHOM IOATOTOBKE He conepxammue cBeeHHs,
MOOHJIM3AIIAY TIPEITPUSATHI, OpraHu3aIlii ¥ BCEX OTHOCSIIIUECS K
BHIOB TpaHcmopTa. CBeeHUS O YUCICHHOCTH roCyJIapCTBEHHOM Taline
3a0pOHHPOBAHHEIX I'PaKAaH, IPeOBIBAIONINX B 3arace.
CBejieHHs 110 BOMHCKOMY Y4eTy 1 OpOHMPOBaHHUIO
rpaxaas

3 | BBIOIMCKH M3 JOKYMEHTOB, HMEIOLIUX IPH} He coneprxaiye cBeIeHUS,
CEKPETHOCTH OTHOCSIIHECS K

rOCYIapCTBEHHOH TaliHe
4 |CpeneHHMs, paCKPHIBAIOIIUAE CHCTEMY M CPEJICTBA He conmepxamuye cBeACHUS,

3alUTH HHGOPMAIMK B aBTOMATU3MPOBAHHBIX
cuctemax IIpasutenbera KammHauHTpaacKoi o6aacty,
AreHTcTBa Meropalmi KaauHuHrpaACcKol 001acTH.
CaeeHus 00 OpraHU3aluy CUCTEMBI Pa3TPaHUICHUSL
JOCTyIIa K 3aIMINIacMbIM HHPOPMalMOHHBIM
pecypcam, 0 JeHCTBYIOLINX NapoJIsiX, 3aKPBIThIX
KTI0Yax DJIEKTPOHHO-IU(POBOH MMOIIUCH, KITFOYaX
mmbpopanns uapopMmarui. Ceenenus 06 odbekTax
nHbOPMATH3ALNY, B KOTOPBIX 06pabaThIBacTCs
UHGOPMAIHS ¢ OTPAaHHICHHBIM JTOCTYTIOM

OTHOCSIIMECS K
rocy1apCTBEHHOMN TalHe




5 |IlepcoHaibHBIE JaHHBIC, HAIIPABIEMBIC TPETHCH He conmepxxamue cBe1eHHUS,
cTOpoHE (TMHChMa, IPUIOKEHUS K HUM, OTBETH Ha oTHOCAMNHECS K
3ampockl)’ rocyJIapCTBEHHOI TaliHe

6 | Texuuueckie TpeboBaHMA 110 00ECIIEUCHHIO He conepsxaiuue cBe/leHus,
COXPaHHOCTH CIyXKeOHOH TalHBbI IIPH BEIIOJIHCHHH OTHOCHAIIHECH K
paGoT B AreHTCTBE Menuopauuy KaniuHuHrpaackon rocyJIapCTBEHHOM TaliHe
oOinactu

7 |\HMudopmaiui u3 0KyMEHTOB, COIEPIKAIIUX TTOMETKY [IpenocraBieHHas
«KoMMepueckas TaiiHa», ¢ yKasaHueM ee o0afaTels | obnajgareneM HHQOPMAIH,

COCTaBJIAOIICH

KOMMEPUYECKYIO TallHy

9 |HoBbie TEXHOJOTHH U HOY-Xay - Pa3/IMYHBIC He conmepxamue cBeeHN,
TEXHHUYECKHE, KOMMEpPUECKHE U NPYTHe CBEJCHHS, OTHOCAIIUECS K
o(hOpMJICHHEIE B BIAE TEXHHYECKOH JOKYMCHTAIIVH, roCy/IapCTBEHHOH TaliHe
IOJIy9E€HHBIE OT HCTOUHIKA MHGOPMAalY Ha YCIOBIIX
KOHGUACHIMAIBHOCTH

! 3a uckimouenueM cieayroniedl nupopmanmu:

- ofparenuit rpakaad, o0beIMHEHNH IPaK/iaH, B TOM YHCIIE IOPUAMIECCKUX JIHIL,

- OTBETOB Ha 0o0pailleHHs rpakIaH, 00beIMHEHUH IpaXk/iad, B TOM YHCIIE IOPHIMICCKUX
TN

- 3ampochl rOCYIAapCTBEHHBIX OpPIraHOB, OPraHOB MECTHOTO CaMOYNIPABJICHUS HIH
JNO/DKHOCTHBIX JIMI[ O IPEJOCTABICHHU JOKYMEHTOB H MaTEpHaOB, HEOOXOAUMBIX LA
paccMoTpeHds oOpalleHuii rpakaaH, oObeIMHeHIH TPpaXaH, B TOM YHUCIE IOPHIMICCKIX
JIMIL,

- OTBETOB Ha 3aIIPOCHl FOCY/1apCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABICHIA
W JOJUKHOCTHBIX JIMI[ O TIPEIOCTABJIEHHUH JOKYMEHTOB M MaTePHaJIOB, HEOOXOMUMEIX IS
paccMoTpenust o0paleHuil rpaxnaH, oObeANHCHUN TPakIaH, B TOM YHCIIC IOPUIMICCKUX
Lz

- [HMceM IO BOIpocaM TPOBEICHHA JIMYHOIO TpHeMa IpakAaH PYKOBOIMTECIAMH
Anvunuctpanuu [pesunenta Poccuiickoit denepauny, NOJTHOMOYHBIM IPEACTABUTCICM
IIpesupenra Poccuiickoit ®enepammu B Cesepo-3amagHoM dexepalbHOM OKpYTE,
PYKOBOJWTEIAMYU amlapara IIOJHOMOYHOTO mpencTaBurens Ilpesunenta Poccutickoi
®epepannn B CeBepo-3anaanoM QeaepatbHOM OKPYTe B PEKUME BHICO-KOH(EpEHLI-CBA3H,
- OTBETOB HA MTUCHMA TI0 BOIIPOCaM MPOBEIEHHs IMYHOTO [IPHEMa TPaXIaH PYKOBOAUTESIMU
Amvuauctpanuu [Ipesunenta Poccuiickod Dexepaniny, MOJHOMOUHBIM [PSICTaBUTEIEM
IIpesuaenta Poccuiickoit ®ezepamuun B CeBepo-3amagHoM dbenepalbHOM  OKpYTe,
PYKOBOAMTENISIMI  arnapara IOJHOMOYHOTO [IPEACTaBUTENS IIpesunenra Poccuiickoi
denepanuu B Cepepo-3amnanHoM QeaepaibHOM OKPYTe B PEKUME BHI€0-KOH(EPEHII-CBA3H.



y4yeTa BXOAAUIHX JOKYMEHTOB, COAEPKAIHX NOMETKY

[Tpunoxenne Ne 2
K HHCTPYKIMH O TIOPSIIKEe 00paIleHus
co ciIyke0HOH nHpopMaIen
OIPaHMYEHHOTO PACIIPOCTPAHEHIS
B ATE€HTCTBE MEIHOPALUN
Kamuuuurpanckoi obnactu

KYPHAI

«/I151 cJrykeGHOro NoJIb30BaHUD

OOPMA

1-s1 cTpanuIla

Tlopsiaxosslit Homep 1 fata Ot1kyza Bup v xpartkoe KomigecTBo IHMCTOB
(BxOMsIIIIT) HOMED, TOCTYTMBIETO TIOCTYTIFJI coZleprKaHue
NOMETKa HOKyMeHTa OCHOBHOFO THPWIOKEHHA
OrpaHn{eHHs B IOKYMEHTa
nocTyne
2 3 4 5 6
2-51 CTpaHula
Pesomo | McmonHutens, | Kaxum Pacrcka B | Homep siena 1 ToMa, B koTopele | OtMmerku 06 | Ilpmved
s pacImiCKa B | HOMEPOM TIOMyIeHUK TIOJIIINT JOKYMEHT, H HOME€pa | YHHYTOXCHMH, | aHue
naTa UCTIOJTHEH | NOKYMEHTa OT JIECTOB. AaTa, OAMHUCEH
ROKYMEHT | ucronuuTens 1 | Homep akTa of yHWITOKEHHH.
aTa OTmeTKa 0 TIEpeydeTe
OCHOBHOTO TIPHIIOKeHESL
IOKYMEHTa
7 8 9 10 11 12 13 14




[Tpunoxenue Ne 3
K HHCTPYKIMK O TOPsi/IKe 0OpaleHus]
co cayxebHoH mHpOpMaLen
OIPaHUYEHHOTO PACIIPOCTPAHEHHUS
B ATEHTCTBE MEIUOpALUH
Kamuuunrpaackoif obnactu

©OPMA

KYPHAI
y4eTa HCXOASHINX JOKYMEHTOB, COEePIKAIIHX OMETKY
«JIng cayxeGHOr0 MOJIbL30BAHHUS»

1-s cTpaHuna

TopsanxoBrli Homep u Kyna Bun v kpatkoe | KommrdecTBo AHCTOB M HOMEpa 3K3EMILIIPOB
(ucxomamuit) HoMep, maTa HampasjeH collepxaHue
TIOMETKA ZOKyMEHTa
OrpaHUHEeHUs B
JOCTYIIE
OCHOBHOT'O JIOKYMEHTA MIPHJICKEHMSA
1 2 3 4 5 6
2-51 CTpaHuIa
Hcnonuwntens Hara Homep Homep nena u ToMa, B KoTopsle | OTMerka o mposepke | Ilpnmeuanme
HCIIONHEHHS | PEeCTpa Ha | ITONIIUT NOKYMEHT, U HOMepa | HaNIHIHsd JOKYMCHTOB
JIOKyMEHTa | OTIPABKY JHCTOB.
Homep axTa 00 yHHITOKESHHH.
OTMeTKa 0 Iepeyyuere
OCHOBHOTO TPHIIOXKEHNA
IOKYMEHTa
7 8 9 10 11 12 13




[Tpunoxenue Ne 4
K HHCTPYKIIMH O TIOPSAKE oOpalleHus
co ciyxeOHO# nHPOpMaruen
OTPaHUYEHHOTO PaCHPOCTPAHEHHUs
B AT€HTCTBE MEIHOPAIIN
KanuauHarpaackoi obnactu

OdopM/ieHde OCHOBHOM Pe30JIIOLHH H NOAYHHEHHOH

ATeHTCTBO MENUOPALUHI
Kanuauarpagckol ob1acTu

ATeHTCTBO MeHopauy
Kanuuuurpaackod o6nactu

PyxoBoauTenb (AUPEKTOP)
Oamunusa F.O. (Ox3. Ne 12 1)

CopnepxaHue pe3oroLuu

Cpoxk ucrionHenus: 25.06.2021
noamiack  HM.O. ®amunus

JlaTta

K No 01/01-12-IT/gemr ot 20.05.2021

03.05.2021, ®amunus 1.0, (4012)
604-155

PykoBoauTe h (IUPEKTOP)

1. ®avumug N.O. (Ok3. Ne 1)
2. ©avunusg 1.0, (Ok3. Ne 1.1)
3. ®amunug K.O. (Ok3. Ne 1.2)
CojiepaHue pe30IoLun

Cpox ucronrerus: 25.06.2021
moamuck HM.O. Oamunus

Jlata
K Ne 01/01-12-IT/ e ot 20.05.2021

03.05.2021, ®amunus 1.0., (4012)
604-155




[Tpunoxenue Ne 5
K MHCTPYKIUH O MOpsAAKe oOpalleHus
co cnyxebHoH HH(OpManHen
Or'paHHYEeHHOTO PacIpOCTPaHEHHUS
B ATeHTCTBE MEIUOPALHH
KanuauHrpaackoi 001acTu

CIIUCOK PACCBHBIJKH
Pa3sMHOKEHHBIX JOKYMEHTOB, COAeP/KAIIHX IIOMETKY
«JIns cayxxeOGHOTO MOJIL30BAHHSD

Criucok pacceuiku k iex. No /- /memor 20 T
Ne Anpecar ITouToBEI aapec
IK3.
1 |B meno
2
3
4

Bcero 4 >x3emingpa.

JIOMKHOCTh COTPYIHHKA,
ITOJTOTOBUBLLETO PEECTP MTOIIUCE N.O. Gamunus



[Mpunoxenue Ne 6
K HHCTPYKIIMH O TIOPSAKE OOpaIeHus
co ciykeOHO# nHbOopMaliue
OTPaHMYEHHOTO PaclIPOCTPAHCHU
B ATeHTCTBE MEJTHOPALIHUA
Kamuaunrpazackoit o6mactu

OOPMA

KAPTOYKA
y4yeTa BblAa4H Aejia, COPOLIIOPOBAHHBIX MATEPHAJIOB, MJIAHIIETOB H MPOYHX
HHpOPMALHOHHBIX MATEPHAJIOB ¢ TOMETKOMI
«Ins ciayxeOHOro 1MoJb30BaHUN»

(Buz DOKyMeHTa (Jiena), HauMeHOBaHHe (KpaTKoe CoJepKaHue),
YUeTHBIM HOMED U JaTa, OTpaHUuYHTEIbHAS [IOMETKA,
HOMED 3K3eMIUTsIpa (ToMa), KOJIMYECTBO JILCTOB)

Ne | Jlara Hara, |Kommuectso| Kowmy Beiman |Pacmucka B| Pacrucka B
II/1 | BBIJAYM | YIETHBIN | JTHCTOB | (TTOApasjeleHue, |IIONyYEeHUN | BO3BpaTe U
HOMEp damunus) nata

BO3BparTa




