}IEIIAPTAMEHI’ KYJ/JIbTYPhI
KOCTPOMCKOW OBJIACTH

2044 ropa Ne 2

r. Kocrpoma

O6 yrBep)KAeHHH aiMHHHCTPATHBHOIO PerjiaMenTa

NpeAOCTAB/ICHNA AeNapTaMeHTOM Ky/IbTyphl Kocrpomckoii o6nactu
rocynapcmeuuou YCIYIH| [0 COT/IAcOoBaHMIo T0JI0Kenui 06 apxuse, T010Ke R

00 sxcnep'mou KOMBCCKﬂ opranmamm HCTO‘IHHKOB KOMILVIEKTOBaHHA

Kb@dnﬁmu oﬁnac'm

B tjensix peanusaipan deepansHoro sakosa ot 27 mionsi 2010 roga Ne 210-$3
«O6 opraHM3aLE NpPeAoCTaB/IeHHs FOCY/IAPCTBEHHBIX 1 MyHHLHIIATLHBIX YCIyT», B
COOTBETCTBMM C IOCTAHOBJIEHHEM aiMHHHUCTpaii Koctpomckoit obnactu or 29
omﬁpn 2018 roga Ne 439-a «O paspaboTke W yTBepKJeHWUH aJMHHHUCTPATHBHbLIX
pernaMeHToB npercrannel-m TOCYZapCTBEHHBIX YOIy  MCHOMHMTeNbHbIMH
opraHaMH rocyjapcreHHo#H BiacTd Kocrpomckon obnacti» [TPUKA3BIBAK):

1. YTBepauTh MnpHiaraeMblid aAMUHHCTPATUBHBIA pernaMeHT NpejoCTaBlieHus .
JlenapTamMeHToM KyabTypsl KoctpoMckod ofnacté rocyJapCTBeHHOM yc/iyru 1o
COr/IaCOBaHMIO TONOXKEHWH 06 apxuBe, NO/JOKeHHMH 00 SKCIEPTHOW KOMMCCHH
OpraHu3alii - MCTOYHHKOB KOMIUIEKTOBAHMS OCY/AaPCTBEHHBIX, MYHHLMIIAIbHBIX
apxuBoB KocTpomMckoii obiacT.

2. IlpusHaTe yTpaTUBIIMM CHJIy JIpUKa3 JienapTaMeHTa  Ky/bTypbl
Koctpomckoii obrnact or 26 despans 2019 roga Ne 22 «O6 yrBepxaeHun
aIMMHHCTPATHBHOIO peIrJlaMeHTa [PeJOCTaB/ieHUsI fIerapTaMeHTOM  KY/ILbTYpbl
Koctpomcko# 061acTi rocyJapCTBEHHON YC/IyTH 10 COTJIaCOBAHMIO MOMOMKeHHH 00
apxuBe, TIOJIOKeHUH OO SKCTIePTHOH KOMMCCHM OpraHusaluii - MCTOYHHKOB
KOMIUIEKTOBAHHSI TOCY/IaPCTBEHHbIX, MYHULMIIA/IbHBIX aPXHUBOB Kompomcxou
obractu». _

3. Hacrosupii npHkKa3 BCTyMaeT B CWIYy CO /HS ero oguiuasbHOro
ony0/IMKOBaHUSL.

[upexTop aenaprameHTa M.A. Ha3una




Tlpunoxenue

NPUKa30M JjerapTaMeHTa Ky IbTypbl
Kocrpomckoii obnactu
ot «43» g&ymzom ropa Ne 72/

AZIMMHWUCTPAaTHBHBIH PErfaMeHT
TMPEJOCTABIEHHS JAeTapTaMeHTOM KyasTypsl KocTtpoMckoii o6nactu
rOCy/JapCTBEHHOH YCIyTH 110 coruaconamno nosioXKeHui 06 apxuBe, T0JI0XKeHHH 06

9KCTIePTHOH KOMHCCHH OPraHM3aLiH - MCTOUHMKOB KOMIUIeKTOBAHHS
rocynapmemmx, [YHULIUIT/IBHBIX apXHUBOB
Kocxpomcxon obnactu

Paszien 1. Ob1pie TIONOKEHHS

AIMMHHCTPATHBHBIA ~ DErNIaMEeHT  TPeJoCTaBleHus  /IerlapTAMEHTOM
KYJIB'I'ypBI Kocrpomcxon obnactu rocy,qapmefmou YCIYrH IO COr/IaCOBaHHMIO
nonoxeHui 06 apxuBe, MOAOXKeHWH 06 3KCIIEPTHOM KOMMCCHM OpraHW3anuii -
HCTOYHHKOB KOMIUIEKTOBaHHS TOCY/[JADCTBEHHBIX, MYHHIIMIANBHBIX apXUBOB
KocTpoMckoii ¢ acm (,qanee —  aAMHHHUCTPATHBHBLINA pernauem) perympyer
OTHOILIEHHs],  CBA3AHHE C TIPelOCTAaBNEHMEM TOCYJAPCTBEHHOW  YCIYTH,
yCTaHaB/MBaeT cpom H nocngqonare:mm aZIMHHUCTPA X poLieayp
(meficTBuit) 1PU OCYLIECTB/IEHUM TIOJHOMOYMH 10 COI/IACOBAHMIO NONOKeHHA b
apxuBe, TIOJIOKeHUH 00 3KCIIePTHOM KOMHCCHM OpPraHu3alidii - HCTOYHMKOB
KOMIUIEKTOBaHHUs TOCY/AapCTBEHHBIX, MyHHLMIaAbHbIX apxXuBOB KOCTpOMCKOM
ofnacT, TIOPSAAOK B3aUMOJEHCTBHS MeXy WIeHaMH SKCIIepTHO-TIPOBEePOUHON
KOMMUCCHH, gomommm JALIAMH, JleriapTaMeHToOM KyJsibTypsl KocTpomckoit
obnacti u opras 1M - UCTOMHMKAMM KOMIUIEKTOBAHMS TOCY/IaDCTBEHHBIX U
MYHULIMITTLHBIX apxrmon Koctpomckoi  ofnacti nipw Npe/OCTaB/IeHHH
roCy/JapCTBEHHOH yC/IyTH 110 COr/IACOBAHHIO TIOIOKEHHH 06 apxuBe, TIONOXKeHu 06
9KCTIePTHOM  KOMMCCHM ~ OpraHM3aliidi -  MCTOYHMKOB  KOMIUIEKTOBAaHHS
roCy/japCTBeHHBIX, MyHHIMIA/IbHBIX apxuBoB KocTpomckoii o6nactu.

2. 3asBUTeNSIMH, B amomermn KOTOPBIX TIPE/IOCTaB/IsieTCsl rocyjapcTBeHHas
ycayra, SBASIOTCS OpraHu3aljdy, SBSIONIMecs MCTOYHMKAMH KOMIUIEKTOBAHUS
rOCYZapCTBeHHbIX, MYHMLMIIANbHBIX apxuBoB KocTtpomckod obnactu (panee -
3asIBHTEH).

3. Ot uMeHH 3aBUTeIsI 3a MPEJOCTAB/IEHHEM FOCY/JAPCTBEHHOM yCIIyTH MOXKeET
06paTHUTBLCA ero NpeACTaBUTe/b TIPH HAMYHH JOBEPEHHOCTH W/IH WHOTO JIOKYMEHTa,
MOATBEP)KAAIOLIEr0 MpaBo OOpAIjaTbCsi OT WMEHH 3asiBUTeNis, YAOCTOBEPEHHOro
HazieXxalym o6pasoM (fasiee - peCTaBUTe b 3asBUTeNs).

4. Vindopmalsi 10 BONPOCaM TPeJOCTaB/IeHHs TOCYapCTBEHHOM YCIyTH, a
TaK)Ke CrpaBoyHas WH(opMaiMs pasMellaeTcsi Ha HH(OOPMAlL[MOHHBIX CTeHJAaX B
MeCTax TIpeJOCTaBRNeHHsi TOCYJApCTBeHHONW yCIyri Ha OQHIMaJbHOM —caiite
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AenaprameHTa KyabTypel KocTtpomckod obnactu  (dkko.kostroma.gov.ru) B
WHPOPMALMOHHO-TE/IEKOMMYHHKALMOHHOH ceth  «MHTepHeT» (Jamee — ceTe
WUHTepHeT), HETIOCPeCTBEHHO B JerapTaMeHTe KynbTypsl KocTpomckoi obnacty, a
TaK)Ke B DerHOHAILHOM TI'OCYZapCTBeHHOH HHPOPMAIMOHHOH cucTeMe «PeecTp
rocyzapcTBeHHbix youyr (dyuxumit) KoctpoMckoit obnactu» (ganee - PI'Y), Ha
EAMHOM TMOpTae roOCYyJapCTBEHHBIX W MYHULMINAABHBIX  yonyr  (dyHKLmi)

(gosuslugi.ru) (ganee - EIY) W B PerHOHAIBHOH  roCy/AapCTBeHHOH
undopmarmonHoil  cucteme  «Eaumeii  mopran  KocTpomckoit  ofnacti»
(44gosuslugi.ru) (ganee — EITKO).

K cripaBounoii nHdopMaLuy OTHOCUTCS Clefiyroiasti HHpopMaLus:

MECTO Haxox/ieHus U rpaduky paboTs! AenaprameHTa KyabTypbl KocTpoMckoi
061acTH; ero CTPYKTYPHBIX MOApasjiesieHuii, NPeJoCTaB/sIOLMX TOCYAapCTBEHHbIE
YCITYTH, FOCY JapPCTBeHHBIX H MYHHLIAIIQ/IbHBIX OPraHOB W OpraHu3anyi, obpaiieHye B
KOTOpbIe HeOGXOAMMO AJ1si [TOJTyY€eHHs FOCY JAPCTBeHHOH yCIyTH;

aipaso‘nme TeteoHb! cxpyx'xypnux nozipasfeNieHkii  [ieriapTaMeHTa

;1 Koctpomckoii obnacTy, opraHu3aiiyii, y9acTBYIOIMX B Ipe/oCTaB/eHn
)CTBEHHOW YCIyTH, B TOM YMC/ie HoMep TeneoHa aBTOMH(pOPMATopa;

azpeca oHIMaNTEHBIX CalfTOB, a TaKXKe 3/IeKTPOHHOM IMOYUThl U (WIK) GOPMBI
obpaTHoi CBA3M JenapTamMeHTa KyabTypel KocTpomckod 06nacTd, OpraHos u
‘OpraHu3aliii, yYacTBYFOLIUX B TPEAOCTAB/IeHUM [OCYJapCTBEHHON yC/IyTH, B CETH
WnTtepHerT.

HenapramenT  KyneTypbl  KocTpoMmckoit  ofnactii  obecrieurBaer B
YCTaHOB/IEHHOM TIOPSi/IKe PasMelljeHHe H aKTyaIu3alMIo yKasaHHOW HHGOpMaLH.

Hlns  nomyusenuss  uHGOpMAlMUM MO BOMPOCaM  TpeioCTaB/ieHMs
rOCYAapCTBEHHOMN YC/IyTH 3asiBHTe/ b 06paIaeTcst IMYHO, MTUCEMEHHO,- M0 TeledoHy,
M0 37eKTPOHHOM TNOYTe B JeNapTaMeHT Ky/bTypbl KocTpoMmckoii obnactw, uepes
EIIT'Y unu gepes EITKO.

[lna nosyyeHus cBefjeHUH O XOfe MpeJoCTaB/ieHHs roCy/JapCTBEHHOH YCIyTH
3aBUTe/b OGpalaeTcs JIMUHO, THChbMEHHO, 10 TeledOoHy, 110 1eKTPOHHOH rourte B
JeriapTaMeHT  KyabTypel ~ KocTpomckoif — obnactd,  TpeAOCTaB/sIOLIMiA
rOCYZapCTBeHHYI0 yCayry, wim uepes EITKO.

CeefleHHss 0  XoAe  MNpEAOCTaBleHHUs]  TOCYAApPCTBEHHOH  yC/Iyrd
Npe/IOCTaB/AKOTCA  3afBUTENIIO TOC/Ie YKasaHWsl [JaThl W BXOJMIEro HoMmepa
TIO/Iy4YEeHHOH TP Tojjaye AOKYMEHTOB DaCMCKH, a mpu ucrions3oBaHun EITKO -
TIOC/Te NPOXOXK/eHHs NPOoLielyp aBTOPH3aLIHH.

WudopmupoBaHue (KOHCY/ILTHPOBAHHWE) MO BOMPOCaM MPEAOCTaB/IeHHs
TOCYAapCTBeHHOW YCIYyrd OCYLIeCTB/SITCS CNeLMalHCTaMU OTAeNa Mo  /jeflaM
apXMBOB /lerlapTamMeHTa Ky/bTypbl KOCTpOMCKO# 061acTH, B TOM YHC/Ie CrieLaIbHO
BbIJe/IeHHBIMH J|JIs1 [TPeZJ0CTaB/IeHUst KOHCYIbTaLHi.

KoHcynsTalmu npejoCTaB/IsIOTCS 10 C/IEAYIOLMM BOIIPOCaM:

CofiepKaHHe U X0/ Tpe/iOCTaB/ieH st TOCYAapCTBEHHOM YCIyTH;

niepeyeHb JOKYMEHTOB, HEOOXOAUMBIX A/Isi TIPEAOCTaB/IeHNs TOCYJapCTBEHHOM
YC/lyTH, KOMILIEKTHOCTB (JOCTaTOYHOCTS) MPe/CTaBIeHHbIX JOKYMEHTOB;

UCTOUYHMK TONyUeHUs: ,qoxyuem'on, HeOOXOJMMBIX /Il TIpE/IOCTaB/IeHHUS
TOCY/|apCTBEHHOM YCIyTH (MCTIO/HKTe/bHBIA OPraH TOCYapCTBEeHHO! B/IaCTH, Oprax
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MECTHOI'O CaMOYTIPaB/IeHUs], OPraHU3alHsl U MX MECTOHAXOX/eHHUE);

BpeMs TpHeMa ¥ BbJaud /JOKYMEHTOB CIIelMa/IuCTaMy  JleriapTaMeHTa
KybTypbl KocTpoMcKoi 06/1acTH;

CPOK MpUHATHS JlenapTaMeHToM Ky/isTypsl KocTpoMmckoi obnacty peiienys o
NpeioCTaB/IeHHH FOCYIapCTBeHHOMN YCIyTH; ,_ |

nopsaok — obkanoBaHus  feiicTBui  (BesfeficTBMA) M pelleHui,
OCYIeCTB/SIEMBIX W TIPUHUMAEMBIX [€TIapTaMeHTOM KymbTypel KocTpoMckoi
06nacTi B X0z rpejoCcTaB/ieHns ToCyJapCTBEHHOM YCIYTH.

Koucynsraimu obiero xapakrepa (0 MeCTOHaxoXeHuH, rpaduke paboTsl,
TpebyeMbIX [JOKYMEHTax) MOTyT TIPefOCTaBiATLCS C UCIO/Ib30BaHHEM CpPeACTB
aBTOMHGMOPMHUPOBaHUs (MPH HATUYMH TEXHUYECKOH BO3MOXKHOCTH).

Wudopmaist 10 BOMPOCaM TPeJjoCTaB/IeH sl TOCy/JapCTBEHHOM YCIyTH TakKe
pasmelljaeTcst:

Ha WHOOPMALMOHHBIX CTeHJax OOIeCTBeHHbIX OpraHusaljuii, OpraHoB
TepPPUTOPUATLHOTO OBIIIECTBEHHOTO CaMOYTIPAB/IEHHs! (110 COT/IACOBAHUIO);

B CPeJCTBaX MaccoBoii MHGoOpMaiuu, B HH(OOPMALMOHHBIX MaTepHanax
(6pounopax, GykeTax H T.A.).

Pasmertjaemasi MHGOpPMALMS COJEPXKUT CTIPaBOUHYI0 MH(OpManuio, a TaKKe
CBE/IeHUsl O TIOpsifiKe nonyqeam miq)opmamm 3asfBUTENSIMM 10 BOINpOCam
npenocrannermsx roCyAapCTBeHHOR ycnym CBeJleHHii O Xofe npe,qocrasne}ma
rOCy/JapCTBeHHON yCIyrd, B TOM uYWcle C ucrions3oBaHuem EITY, EIKO,
YCTaHOB/IEHHOM B HaCTOSIL[EM TTyHKTe.

Pasgen 2. CTaHaapT MpejoCTaB/leHusi TOCyAapCTBEHHON yCayTH

5. HavmeHoBaHWe roCy/JapCTBEHHOM YC/IYIH — COr/IacOBaHUe TO/oXKeHu#i 06
apxuBe, IONIOXKEHWH 06 3KCrepTHOM KOMMCCHMHM OpraHM3aliii  HCTOYHHMKOB
KOMITIEKTOBAaHHsSI TOCY/apCTBEHHbIX, MYHHLMMNAIbHBIX apXWBOB KOCTPOMCKOH
obnactu (ganee — rocyJjapCTBeHHast yCiyra). |

6. T'ocypapcTBeHHass yciayra MNpefoCTaB/IseTCs [JernapTaMeHTOM KyabTypbl
KocTtpomckoit o6actu (fanee — ernapTamMeHT).

7. Pe3y/IbTaToM TIpefoCTaB/IeHUs TOCYapCTBEHHOMN YCIyTH SBJISIETCS:

1) pemieHuwe  3KCNepTHO-TIPOBEPOYHOM  KOMHCCHMH  JlellapTaMeHTa o
Cor/1acoBaHUHU roniokeHusi 06 apxuBe, 1onoxeHus: 06 3KCrepTHOH KOMHCCHY;

2) peleHHe 3KCIepTHO-TIPOBEPOYHON KOMMCCHM JerapraMeHTta o0 oTkase B
COTrJIaCOBaHUH TIOJIOXKeHUs 00 apXuBe, TON0oXKeHHst 06 SKCTIepTHON KOMUCCHH.

8. Ilpoueaypa TipeAoCTaBleHUsi TOCYAapCTBEHHOH YCAyTH 3aBepllaeTcs
NMoNTyYeHUeM 3asiBUTe/IeM:

1) mpy MONOXKUTENLHOM pelleHHH 3asBUTe/Tb TONy4aeT CAeAYIOUH mnaker
JAOKYMEHTOB:

3aK/TFOYeHUe 3KCTIepTa;

BBIITMCKY W3 MPOTOKOJ/A KCIIePTHO-NPOBEPOYHON KOMMCCHH O COIJIRCOBaHHH
ToJIoKeHust 06 apxuBe, MONOXKeHus 06 IKCMePTHOH KOMHCCHY;

COrniacoBaHHOE T0JI0KeHHe 06 apXuBe, No/10XKeHHe 06 IKCrepTHOM KOMHCCHH;

COTIPOBOAUTENBHOE [HCHMO, MOAMMCAHHOE AUPEKTOPOM JerapTaMeHTa, a B
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C/ly4ae ero OTCYTCTBHsI — HCTIO/HSTIOLMM 0053aHHOCTH JMPEKTOpa (nanee - ayupexkTOp
JenapTraMeHTa) U oopM/ieHHOe Ha b6/1aHKe MUCbMa JernapTaMeHTa;

2) TIpM OTPHMIATeNLHOM peILeHWM 3asBUTe/b TO/lyuyaeT C/IEAYHOLIMA MakeT
AOKyMEHTOB:

3aK/TIOUeHUe KCTIePTa;

BBITMCKY M3 TNPOTOKO/JA 3KCIIePTHO-TIPOBEPOUHOH KomuccuM 06 OTKase B
COr/IaCOBaHWH TIONOXKeHHs 00 apXuBe, MONOXKeH!s 06 IKCIIePTHON KOMHCCHH;

rofioxeHue 06 apxuBe, MoIoKeHHe 00 3KCrIepTHOM KOMUCCHH;

COMpPOBOAWTENLHOE IMHMCHMO, TOANKMCaHHOEe JHPEKTOPOM JerapTaMeHTa |
odopmieHHOe Ha O/1aHKe NMHCbMa JjerapTaMeHTa.

9. Cpok mpejiocTaB/ieHHsi TOCYapCTBeHHOH ycayru — 15 paboumx gHeH co AHs
DerHCTpalii KOMIVIEKTa /JOKYMEHTOB, HeOoOXOJWMBIX 7St  TIpe/loCTaB/eHHs
roCyJapCTBeHHOH YC/IyTH, B JKyPHAIe PErMCTPALH [JOKYMEHTOB, MOCTYTNHMBIIKMX Ha
SKCTIEPTHO TMPOBEPOYHYI0 KOMMCCHIO JerapTamenTa (mpunokenue Ne 1 K
HACTOSALLEMY aJMHHUCTPaTHBHOMY DerjiaMeHTy).

10. TlepeueHr - HODMAaTMBHBIX  [PABOBBIX  AKTOB,  DPery/IMPYIOLHX
TIpe/lOCTaB/IeHHe TOCYJapCTBEHHOMN YCIyTu:

dezepaibHbIii 3aK0H 0T 22 okTsi6ps 2004 roaa Ne 125-03 «OG6 apxuBHOM /Aene
B Poccuiickoii ®epepaimn»  («Cobpanue  3aKoHOZarenbcTBa  Poccuiickou
Pepeparyn», 25.10.2004, Ne 43 cT. 4169);

depepanbHblii 3akoH ot 27 wons 2010 roga Ne 210-®3 «O6 opraHusanuu
NPeoCTaB/eHuss TOCYJApCTBeHHBIX M MYHHLMNambHBIX — yoayr»  («Cobpanue
3aKoHogZaTe/nbLcTBa Poccuiickoii ®egeparmn», 02.08.2010, Ne 31);

npuka3s PocapxuBa or 2 mapra 2020 roga Ne 24 «O6 yrBepkaeHun IlpaBun
OpraHM3al|iyi XpaHeHHs, KOMIUIEKTOBaHMsl, y4yeTa Y HCIIONb30BaHUS JOKYMEHTOB
ApxuBHOro QoHza Poccuiickoit ®efiepaliii M APYTUMX apXMBHBIX JOKYMEHTOB B
rOCy/JapCTBEHHBIX M MYHHULMNAAbHBIX apXuBax, Mys3esix W OGubmorekax, HayuHbIX
opranusaiusx»(OQuiManbHblii  MHTEPHET-TopTal  NpaBoBOM  uHGOpMarmm
‘Thttp://www.pravo.gov.ru, 21.05.2020);

npukas Pocapxusa ot 31 wurons 2023roga Ne 77 «O6 yrBepxzaenun [IpaBun
OpraHu3aliyi XpaHeHWs, KOMIUIEKTOBaHMS, yueTa W HCIObL30BaHUSI [JOKYMEHTOB
ApxuHoro ¢oHga Poccuiickoit deziepali M APYrMX apXMBHBIX [OKYMEHTOB B
roCyJjapCTBEHHBIX OpraHax, opraHax MECTHOTO CaMOYIIPAB/IeHHUsI W OpPTraHHM3aLUsAX»
(OduupmanbHel HHTEPHET-TIOPTa NPaBOBOM MHGbOpMaLMK http:/www.pravo.gov.ru,
06.09.2023);

- 3akon Kocrpomckoit obnactu or 28 ampens 2006 roga Ne 17-4-3KO
«O dopmMupoBaHUH U coaep)kaHuu apxuBHbLIX GoHaoB Koctpomckoit o6nactu» («CIT
— HOpPMaTHUBHBIe IoKyMeHTsI» No 21 (23), 16.05.2006);

nocraHos/eHne rybepHaropa Kocrpomckoii obnactu ot 22 suBapst 2018 roga
Ne 16 «O penapramente KysibTypsl KocTpomcko#t obnactu» (OdwuumanbHbIi
MHTEPHeT-TOPTa/ NPaBoBo# HHbOpMaLKK www.pravo.gov.ru, 23.01.2018).

[NepeueHr HOPMAaTHBHBIX IPABOBLIX AKTOB, PETYIMPYIOUMX IPEJOCTaB/IeHke
TOCYAapCTBeHHOM ycayrd (C  yKasaHMeM WX PEeKBU3WTOB M HCTOYHMKOB
opuipaneHOro  orybnMKOBaHMA), pasMellaeTcd  Ha  OdULManbHOM  caiite
AenaprameHTa B ceTH «VHTepHer» (dkko.adm44.ru), 8 PI'Y, va EIIT'Y u EIIKO.
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JenaprameHT ofecrieudBaeT —pasMelleHHe M aAKTyalM3allki0 TepeyHs
HOPMaTHBHBIX [PaBOBBIX aKTOB, Pery/MpYrOLIKMX NpejoCTaB/eHHe rocyJapCTBeHHOH
yonyru, Ha cBoeM oQuuManbHOM caiite B ceTH «VIHTepHeT», a Takke B
COOTBeTCTBYyIOLEM paszene PI'Y.

11. VicueprsiBaroLLyii MepeyeHsb JOKYMEHTOB, HeOOXOAMMbBIX B COOTBETCTBUH C
HOPMATMBHBIMH TIPABOBBIMU aKTaM# /sl [IPe/IOCTaB/IeHHs FOCY/apCTBEHHOH YC/IyTH,
O/ IeXKaUX MPe/ICTaB/IeHHIO 3asdBUTEIIEM:

1) cornpoBoAUTeNBEHOE MMCHMO, TIOAIMCAHHOe PYKOBOAWTE/IeM OpraHu3aliK;

2) mnonoxkenue OO IKCTIEPTHOH KOMMCCHM, TO/NoXKeHwe 00 apxuse B 2-X
3K3eMIUIsIpax;

3) BBLINMMCKA W3 MPOTOKO/A 3aCe/laHusi SKCIIePTHOH KOMHUCCHH OpraHH3aLyH T10
BOIPOCY COT/IACOBAHUS IONOKeHUs 06 apxuBe (perieHue 3KCIIEPTHOM KOMMCCHH),
BBITTHCKA W3 NPOTOKO/A 3ace/jaHusl SKCIIEPTHOH KOMHCCHH OpraHM3aliiu Mo BOMpoCy
COT/IaCOBAHUSL TIONOXeHHs 00 3KCTIePTHOM KOMMCCHH (pellleHHe 3SKCIepPTHOH
KOMHMCCHH);

4) IOKYMeHT, MOATBEPKAAFOLINN TIO/THOMOYMSA TIPe/ICTaBUTE IS 3asABUTEIs, eC/IH
3a TMpeJoCTaB/ieHHeM TOCYAapCTBeHHOH yciayrd ofpaijaercss TipejCcTaBUTeNlb

3arnperiaercst TpeOOBATh OT 3asBUTE/IS:

Mpe/ICTaBNeHHs] JOKYMEHTOB M MH(OPMALMH WM OCYIeCTBIeHHs JeHCTBUM,
rpeACTaB/ieHAe WM OCYILeCTB/IeHHe KOTOPHIX He IPeJyCMOTPEHO HOPMaTHBHbIMM
MPaBOBBIMM aKTaMH, DEry/MpYIOIMMH OTHOIIEHHs, BO3HMKAWOIie B CBS3H C
rpeZjoCcTaB/ieHHUeM rocyJapCTBeHHOH YCIyTH;

MpejCTaBjieHuss JOKYMEHTOB W HWHGpOpMaluM, KOTOpble HaXOAATCs B
PaCrIOpsDKeHHM OpraHoB, ITPEJOCTaB/IIOIMX TIOCYJapCTBEHHYIO YCIYTrYy, MHbBIX
rOCYAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYTIpaB/IeHUsl X OpraHu3aLui, B
COOTBETCTBUM C HODMAaTHBHBIMHM TIPaBOBbIMM axTamu Poccuiickoil ®Pezepaiiuu,
HOPMAaTUBHBLIMHU IPaBOBLIMH akTaMu cy6bexToB Poccuiickol ®ezepaiyy; _

OCYLIeCTB/IeHHs] JeHCTBHI, B TOM UKMC/e COr/acOBaHWH, HeOGXOAUMBIX AJIs
TIONy4YeHHUsi TOCYAapCTBEHHOM YCIyrM M CBs3aHHbIX C obpaijeHueM B HHbIe
rocyzapCTBeHHble OpraHbl, OpraHbl MECTHOTO CaMOYTIpaB/iIeHHs, OpraHru3al[u#;

rpejCTaBNeH|sl JOKYMEHTOB U uHpOpMaluM, OTCYTCTBHEe U (WIH)
HeJJOCTOBEPHOCTh KOTOPBIX He YKasbIBa/IMCh MPH MePBOHa4albHOM OTKase B NpHeme
AOKYMEeHTOB, HeoOX0//MMbIX /il ITPejjoCTaB/IeHHsl TOCYAapCTBEHHOM ycayTH, ubo B
TIpeZJOCTaB/IeHHH rOCYJapCTBEHHON YC/IYTH, 38 HCKIFOUYeHHEM CIIeAYIOIIMX C/Iy4aeB:

usMeHeHHe TpeOOBaHWI HOPMATHUBHBIX ITPABOBLIX aKTOB, KaCalOMUXCs
NPefOCTaB/IeHnsT TOCYAApCTBEHHOH YC/IYTH, TOCTe MepBOHAYa/lbHOH  IMOAauu
3asBJ/I€HMs O NPEJOCTaB/IEHHH rOCYJapCTBEHHON YCIYyTIH;

Hanuuue ommMboK B 3asAB/IeHUH O TIPeJJOCTaBIeHUH IOCYAAPCTBEHHOHN YC/IYTH U
AOKYMEHTaX, TIOJAHHBIX 3asBMTe/IeM [0C/ie TepBOHAYabHOrO OTKasa B pueMe
JOKYMEHTOB, HeOOXOAUMBIX [JIsi MIPeJOCTaB/IeHHs TOCYJapCTBeHHON yCeyr, ubo B
NpeAioCTaB/IeHNH OCYAapCTBEHHON YC/Iyr¥ M He BK/IIOUEHHBIX B IPe/CTaB/IeHHbIHA
paHee KOMIUIEKT JOKYMEHTOB;

HCTeYeHHe CPOKa /JeHCTBHS JOKYMEHTOB WM H3MeHeHHe WH(OPMALK rocie
MepBOHAYA/ILHOrO OTKasa B IpUMeMe [OKYMEHTOB, HeoOXOAUMBIX s
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TpEe/IOCTAB/IEHUST  TOCY/APCTBEHHOH  yCIIyIH, mbo B TIpefOCTaBIeHUH

TOCyZAapCTBEHHON yCIyTH; |
BbISIB/IEHHE  JIOKyMEHTalbHO  TOATBEPXKAEHHOro  dakra  (TPH3HAKOB)

olMBOUHOro0 MM MPOTHUBOIpABHOro AedcTBHs (6e3jeiicTBHA) JO/DKHOCTHOIO JIMLIA

JlerapTaMeHTa, MpeioCTaBISHOIero roCyAapCTBEHHYIO YCIYTY, TIPH NepBOHaYa bHOM

OTKase B MpUeMe JJOKyMEHTOB, HeOOXOAUMBIX /ISl TIPe/JOCTaB/IeHUs! TOCY JAPCTBeHHOH
ycnyry, 160 B MpefoCTaB/ieHHH T'OCYAIapCTBEHHOM YC/IyTH, O 4eéM B I[TMCbMEHHOM

‘BUJle 3a TIOATTMCBIO PYKOBOAMTEJISt JleriapTaMeHTa Ipy MepBOHavyaJbHOM OTKase B
TIpHeMe IOKYMEHTOB, HeoOXOMMBIX /i TIPe/JOCTaB/IeHHs rOCY/JapCTBEHHON YCIyTH,

yBeOM/ISIETCSI 3asiBUTE/b, a TakKe TPHHOCATCS HW3BHMHEHHMs1 3a [OCTaB/ieHHbIe
Heyz106cTBa. _ ,
npeoCTaB/ieHuss Ha OYMaKHOM HOCUTele [OKYMEHTOB M HH(pOpMAaLHy,
3MeKTpOHHble ~ 06paskl  KOTOpbIX ~ paHee  ObUlM  3aBepeHbl  yCWIEHHOH
KBaM(HUIMPOBAHHOMN 3/1eKTPOHHOM TIO/ITUCLIO YTIONHOMOYEHHOTO JIO/DKHOCTHOTO
maja M®ILI B COOTBETCTBUM C MyHKTOM 7.2 yacTy 1 crathu 16 @e/lepaibHOr0 3aKoHa
or 27 wwons 2010 rogma Ne 210-®3 «0O6 opraHusalii MpejoCTaB/IeHHs

TOCYAapCTBeHHBIX W MYHHIMIIAJbHBIX YCAyr», 3a HCK/IIOUEHHEM CjIy4yaeB, eCciH

HaHEeCeHHe OTMETOK Ha TakHe JAOKYMEeHTBI MO0 X W3bATHE SB/SEeTCs HeoOXoauMbIM
yC/loBHeM  TMpeJOCTaBJieHHss TOCYJAPCTBEHHOH YCIyrdH, W HHbIX  C/Iy4aes,
YCTAHOB/IEHHbIX (e/lepabHbIMY 3aKOHaMH.

12. JlokymeHTBl, MpejcTaB/isieMble 3asBHUTesIeM, JO/DKHBI COOTBETCTBOBATh
ClIeAyIOIUM TpeGoBaHUsAM: |

TeKCTh! JJOKYMEHTOB JI0/DKHBI ObITh HarmcaHsl pasbopunBo;

tbamumig, MM W OTYeCTBO (NIpH Ha/lWYMM) 3asdBHUTe/Is, €ro ajpec Mecrta
KUTe/ILCTBA, Te/e(oH (ec/mu ecTb) JO/DKHBI OBITh HAITUCAHbI TTOJTHOCTBIO;

AOKYMEHTHI He JO/DKHBI COZIePXKaTh TIOAUUCTOK, MPUITHCOK, 3aUePKHYTHIX CJI0B

Y MHBIX HEOTOBOPEHHBIX HCTIPAB/IeHNMIH;

JOKYMEeHTB! He 0/DKHBI BBITH UCTIO/THEHb] KAPaHAIIoM; _

[AOKYMEHTBI He JO0/DKHBI HMETb Cephe3HbBIX MMOBPEXIeHUH, HaTHYKHe KOTOPbIX
JOTYyCKaeT HeOAHO3HAUHOCTh UX TOJIKOBAHUSI.

13. Ionoxenue 06 apxuBe, MONOKEHHE 00 3KCIIEPTHOM KOMUCCHM JJO/DKHO
COOTBETCTBOBATh TPeOOBAHMAM C/IYIOIHX HOPMATHUBHBIX IIPABOBBIX aKTOB:

1) ®epepanvuoro 3akoHa oT 22 okTabps 2004 roma Ne 125-®3

«O6 apxuBHOM Jene B Poccuiickoii ®egepauun» (CobpaHue 3aKOHOJATENLCTBA

Poccwuiickoit ®@epeparum, 2004, Ne 43, ct. 4169);

2) [Tlpuxasa PefepansHOro apXuBHOrO areHtctBa or 10 Hosibps 2023 roga
Ne 121 «O BHeceHun u3meHeHHi B IIpuMepHoe rosiokeHrne 06 apXuBe OpraHu3aLHH,
yTBepXK/leHHOe npHKasoMm deaepanbHOro apXWBHOrO areHTcrsa oT 11 ampens 2018
roga Ned2» (opuumanbHblii HHTepDHET - TOpTaln TMpaBOBOHM  HH(oOpMaLMK
www.pravo.gov.ru, 08.02.2024);

3) Tlpukasa PepepansHOro apxuBHOro areHtcrsa or 10 Hoabps 2023 roga
Ne 122 «O eHecenuy usmerenui B IIpuMepHOe T0/I0XKeHKHe 06 3KCTIEPTHOM KOMUCCHU
OpraHM3aliiy, yTBepXKAeHHOe IpHKasoM PesepalbHOrO apXHUBHOIO areHTCTea oT 11
arpenst 2018 roga Ned3» (oduipansHbii MHTepHeT - TIOPTa TPaBoBOA MH(pOpMALKK
‘www.pravo.gov.ru, 08.02.2024);
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4) Tlpukasa @ejepanbHOrO apXMBHOrO areHTcTBa OT 2 Mapta 2020 roga
Ne 24 «O6 ytBepxaeHus [IpaBu1 OpraHu3aliii XpaHeHusl, KOMIUIEKTOBaHUS, Y4YeTa U
WCIONb30BaHMs JOKYMEHTOB APXHBHOrO (oHza Poccuiickoii Pepepaupu 1 Apyrux
apXHUBHBIX [JOKYMEHTOB B rOCYyJapCTBEHHBbIX U MyHMLMNA/AbHBIX apxXuBax, My3esix H
Gubmiorekax, HayuHbIX opraHusalsax»(OdUiLMaNbHEI HHTEPHET-NOPTAN MPaBOBO#
nHbopmaru http://www.pravo.gov.ru, 21.05.2020);

5) Iprikasa DesiepanbHOro apXHBHOIO areHTCTBa
ot 31 uions 2023 roga Ne 77 «O6 yreepkzeHuy ITpaBu/ OpraHH3aljdd XpaHeHws,
KOMIUIEKTOBAHMS, yueTa ¥ WCIO/b30BaHUs [OKYMEHTOB ApXHMBHOro (oHza
Poccuiickoit defepaliii U [PYyTHX aApPXMBHBIX JOKYMEHTOB B TOCY[AapCTBEHHBIX

OpraHax, OpraHax MeCTHOr0 CaMOYIpaB/ieHWs M OpraHMsaluax» (OduipanbHbIH
WHTEepPHeT-TIOPTas rpaBoOBOH nﬂdmpmamm http://www.pravo.gov.ru, 06.09.2023).

14. Tlonyuenue Heo6XOZUMBIX ¥ OBSI3aTEILHBIX YCIYT [/ npe,qcc'rannem-
roCyJapCTBEHHOMN YCAYTH AefiCTBYIOLHM 3aKOHO/aTeIbCTBOM He TIpe ( .

15. OcHoBavusMH [ OTKasa B [IPHHSATHU gexyuemon 3asBuTeNR
AeHCTBYIOMMM 3aKOHO/ATe/IbCTBOM He IIPe/yCMOTPeHO.

16. Omoaamm AN OTKasa B Npe/OCTaB/IeHUH TOCYJAPCTBEHHOH YC/IyTH

1):npe.qoc1'a3na- B/IeHHEe HellO0/IHOTO KOMIUIEKTa JOKY
11 HaCTOSILEro aAMUHUCTPATUBHOIO PerylaMeHTa;

2) HECOOTBETCTBHE TPE/CTaB/IeHHbIX 3asBHTE/IEM JOKYMEHTOB TpeGoBaHust
yKa3aHHBIM B IMyHKTax 12, 13 HacTosALLero aAMHHHCTPAaTUBHOIO PerjlaMeHTa.

17. OcHoBaHMsi A1 TIPUOCTAHOB/IEHHS TPEOCTAaB/EHMS] TOCYAAPCTBEHHOH
YCIIyTH [eHCTBYIOLUM 3aKOHO/IaTe/TbCTBOM He MPEeAYCMOTPEHbL.

18. T'ocyzapcTBeHHas yeiyra npeocTaBseTcs 6ecriaTHo.

19. 3asBuTeNSIM NIPEAOCTAB/IAETCHS BO3MOXKHOCTD IS npe,maapm‘enmuﬁ 3alTHCH

Ha Mpe/iCTaB/leHHe JOKYMEHTOB /i TIOTyueHHsl TOCYJapCTBeHHOH yCIyIH U (WiH)

A/ TIONlydeHHs pe3y/bTaTa TOCY/apCTBeHHOM ycmyru. IlpesBapurenbHas 3amuch

'MOXXET OCYLIECTB/ITCA 3asABHTE/IEM TIPH JIMYHOM OOpallleHMM, B TOM UYHC/IE IO

mpanommm Tenedonam. IIpyu NpeABapUTE/ILHOMN 3arHCH 3asgBUTE/L COOBIAET CBOM
, UM#i, OTYeCTBO (TIPY HAIWUMM), afPeC MECTa XKMUTe/IbCTBA, KOHTAKTHBIA
Tenecboﬂ U XeJlaéMble JaTy W BpeMs Mpe/CcTaBeHus: JOKyMeHToB. [IpeaBapuTeisHas

3aMiCh OCYI|ECTB/IACTCH yTeM BHECEHHs WUHOOPMALMK B )KYPHaI TIpeABapHTETLHOM

3aMMcy 3asBUTesIeH, KOTOPbIH Be/leTcsl Ha GyMaXHOM MM 37IEKTPOHHOM HOCHTeSIX.
3asBuTeN0 COOGLIALTCS JaTa U BpeMs IIpe/CTaBeHNS [AOKYMEHTOB Ha MoJyueHue
FOCYyAAPCTBEHHOH yCIyTH ¥ HOMep KabMHeTa IpHeMa /JOKYMEHTOB, B KOTODBIH
Ciefiyer oGpaTUTLCH, a TaKKe JaTa M BpeMs TIO/TyUeHHs! pe3y/IbTaTa roCyZjapCTBeHHOMN
yCayTH u HoMep KabHHeTa BbIJauk pe3y/bTaTa roCy4apCTBEHHOM YCIIyTH, B KOTOPbIi
cnepyet obpaTHUThCS.

20. TlomelieHusi, B KOTOPBIX IIpPeZOCTaB/SETCS roCyAiapCTBeHHasi yCIIyTa,
COOTBETCTBYIOT C/IEAYIOLIMM TpeboBaHusM:

1) 3paHpe, B KOTOPOM HEIOCPEACTBEHHO NPeOCTABISETCS roCy/japCTBeHHast
ycnyra, pacrioniaraeTcs C y4eToM TPaHCTIOPTHOM JOCTYIIHOCTH (Bpems MyTH ANst
TPaX/jaH OT OCTAaHOBOK OOILECTBEHHOTrO TPAHCIOPTa COCTaB/sieT He Gonee 15 MUHYT

TIelHM XOZOM) ¥ 0GOPYJOBAHO OTJENbHBIMKA BXOZaMH st cnoﬁognoro JocTyrna



3asgBUTe/Nel B TIOMEIlEHUE;

2) Ha TeppuTOpWM, MpWIerawlleii K MeCTOPacro/ioXKeHHIO [JerapTaMeHTa,
oBopyAyrOTCsE MeCTa J/isi [TapKOBKH aBTOTPAHCIIOPTHBIX CPe/ICTB. Ha CTosiHKe JO/DKHO
ObITH He MeHee 5 MecT, U3 HuX He MeHee 10 MpoLeHTOB MeCT (HO He MeHee OJHOro
MecTa)- st 6ecnnarmoﬁ MapKOBKM TPAHCTIOPTHBIX CPeACTB, YIIPaB/IseMbIX
uuBamMaamu 1, Il rpymm, a Tawke wuHBanupamu III rpynnel B riopsigxe,
ycraHoBieHHOM [lpaBurennctBoM Poccuiickod <Pezsepaijud, M TPaHCTIOPTHBIX
CPe/ICTB, MepEeBO3ALIMX TaKMX WHBAIMAOB U (WM) AeTel-uHBamioB. Ha ykasaHHbIX
TPAaHCIIOPTHEIX CPEACTBaxX JAO/DKeH ObITh YCTAHOB/IEH OIIO3HaBaTe/bHbIA 3HaK
«HBamuz» W uHpopMaims o6 3TMX TPAHCIIOPTHBIX CPEJCTBaX [O/DKHA 6bITH
pasMenmjeHa B  TOCYJapCTBeHHON  MHQpoOpMaluoHHONW  cucTeMe  «EjuHas
eHTpanu3oBaHHas udposas rwiathopma B colpanbHON cheper. TTopsaaok Bbiaum
OTI03HABATe/ILHOTO 3Haka «VIHBanmua» i UWHAUBUAYATBLHOrO HCTIO/b30BAHMS
YCTAHAB/IMBAEGTCS YTIOJTHOMOUEHHBIM [IpaBuTenLCTBOM Poccuiickol  Pesieparmn
q)egepanbnbm OpraHOM WCTIO/IHWTE/IBHOH BJIACTU. YKasaHHble MecTa [JiA apKOBKH
He [IO/DKHBI 3aHWMarTh WHbIe TPAHCTIOPTHBIe cpefcTBa. JlocTyn 3asiBuTenedd K
MApKOBOYHBIM MeCTaM fB/IsieTcs: DeCTUIaTHbIM;

3) ueHTpanbHBIL BXOZ B 37aHue o6opyzoBaH HWHQOPMALMOHHOH Tab/MMuKoH
(BbIBECKO#), Copeprkalieii MHGOPMALIMIO 0 HAaWMeHOBAaHUH U rpadHke paboTsl;

4) B L|e/1X CO3JaHHUs YC/IOBUIN JOCTYIHOCTH 3/aHHH, TOMeLeHHH, B KOTOPBIX
TpeZioCTaB/IseTCs [OCY/apCTBeHHas yciyra  (gamee — 3AaHus), W YCJIOBUH
AOCTYTTHOCTH FOCYAapCTBEHHOM yC/IyTy HHBA/MAAM 00ecrieunBatoTCs:

ycnonmgnxﬁempefmeimoro,qocrynaxagaﬂnm,ammem
BecriperisTcTBe TI0JIb30BaHusl CPeICTBaMHU CBSI3U U MH(OPMaL{HH;

BO3MOYKHOCTE CAMOCTOSITE/ILHOTO TIepe/IBIKEHHUs TI0 TePPUTOPHM, Ha KOTOPO#t
PAaCIIo/IOXkKeHb] 3aHus1, a TAK)Ke BXOJa B TaKHe 3/JaH|s U BBIXO/bI U3 HUX, B TOM YHCIIe
C HUCTIONb30BaHHEeM KpecC/ia-KOMSCKH;

COMpOBOX/IEHHe HWHBA/MUJOB, HMEIOLMX CTOMKMUEe pacCTpoicTBa GYHKLMM
3peHHsI W CaMOCTOSTe/IbHOrO TIiepeABMPKEeHHs, W OKasaHhe WM T[OoMOmM B
Tepe/BIXeHNH;

Hajnexaiiee pasmenjeHuie obopygoBaHus W Hocutenelh  uH(opMaruy,
HeoOXoguMBIX fnst obecrieyeHusi OeCITpeNnaTCTBEHHOrO [OCTyNa WHBAaMOB K
3[laHUSIM U K YCJIyTaM C YUeTOM OrpaHHuYeHHI UX )KU3HeJeATe/TbHOCTH;

AybmipoBaHue HeoOXOAUMOH Ast mmamgos 3nyxoaon MU 3pUTEJILHOH
uHbOpMallMM, a TaKKe HajmMced, 3HAaKOB M WHOHW TeKCTOBOM W rpaduueckoi
MH(OPMaLMY 3HAKaMH, BHITIONHEHHLIMH pefbedHO-ToueuHbIM mpudToM Bpaiins,
JIOTIYCK CypZOTepeBoAUHKa U TU(/I0CYp0TIepeBOJUHKa,;

AOMYyCK B  3/aHus  COOAaKW-TIDOBOJHWKA IDH HaMMYMM  JOKYMEHTa,
TIOATBEPXK/AIOIIEr0 ee CrelMabHoe oOyueHHWe M BbljaBaeMoro no ¢opme M B
TOpsifIKe, KOTOpble onpe/ie/stoTcs (efiepabHBIM OPraHoM HUCTIONHUTEILHOM BAaCTH,
OCYILECTB/IAIOIIMM (QYHKIMH 1o BbIpaboTKe W peanu3aliid TrOCYJApCTBEHHOMH
TOJTWTHKH W HOPMaTHBHO-TIPaBOBOMY Pery/IMpOBaHHIO B cdepe COLManbHOMN 3allUThl
Hace/IeHus;

OKasaHWe T[IOMOIIM MHBalKAaM B IIpeojo/ieHWH OapbepoB, MeIlaoLUX
TI0/Ty4€HHIO UMH YC/IYT HapaBHe C JPYTHMH JIML[aMK;
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CcO3ZjaHie MHBaNW/iaM MHBIX yC/IOBHHA JAOCTYIHOCTH 3laHUH, & TaKXKe yCIOBUH
JIOCTYITHOCTH FOCYAapCTBeHHOM yC/IyTH. |

B cayuasx, ec/M CYWIeCTBYIOWIMe 3[aHWi HEBOSMOXHO  TOJHOCTBIO
MPUCIIOCOBUTL C yueToM rnoTpeGHOCTel HHBaNMMAOB, COGCTBEHHNKH STHX 3[IaHHH 710
MX PEKOHCTPYKLMM WM KallUTalbHOTO PeMOHTA [{0/DKHBI IPMHMMATh COr/IaCoOBaHHbIe
C OfHMM M3 OOIIeCTBeHHBIX OObeJMHEHWH HHBA/MW/JO0B Mephl Al ObecrieueHHs

[OCTYIa MHBA/IMJIOB K MECTy NPe/i0CTaB/IeH s rocy,qapcmelmou ycnyru nubo, Koraa
3TO BO3MOJXKHO, 00eCTIeuMTh MpeOCTaB/IeHHe TOCYZIapCTBEHHOW YC/IYTH M0 MecTy
KUTENLCTBA MHBAIW/A WM B AMCTaHLIMOHHOM PEXXHUME;

5) MecTa OXXuJjaHUs B O4epe/ii Ha NpejCTaB/ieHre WK noyyeHue onymen'ma
komopTHbIE I TpaXkAaH, 0OOpYAOBaHbl CTY/bSIMH (KPECe/IbHBIMHM CEeKLMAMH
CKaMbsIMH);

6) B 34aHMM TpeAyCMaTpUBalOTCs MecTa OOLeCTBEHHOTO IO/b30BaHMHsA
(Tyanerst);

7) rmoMmeljeHHs Tpuema TpaxgaH o0bOpY/OBaHbI HHGOPMALMOHHBIMU
tabIMyKaMu ¢ yKasaHuem:

HaUMeHOBaHUs CTPYKTYPHOI'O IroJpasesieHus JeriapTaMenTa;

Hcmepa TOMelLLieHHs,;
i1, UMeHU, OTYECTBA U JO/DKHOCTY CIIEL[Ha/IUCTa;

TEXHHYECKOro niepephbiBa (Np1 HATHYUH);

8) mpueM rpakjaH OCYILeCTB/IAETCS B CIeL{HalbHO BbIAENEHHBIX [/ 3THUX
1jeiell TIOMeIIeHHsX, BK/IIOUYAloNMX B ceDs MecTa /1S 3ariojiHeHUs JOKYMEHTOB U
'MH)OPMUPOBaHUs [PK/AH;

9) TIoMelleHHs COOTBETCTBYIOT YyCTaHOB/IEHHbIM CaHUTapHO-
SMHUZEeMHUOJIOTHYeCKHM TpaBuiaM H 000pYyAOBaHbl CpPeJCTBaMH I0XKApOTYLIEHUS W
OTOBeLLeHHsI O BOSHUKHOBEHHH Upe3BbIYafHON CUTyaL1H; |

10) kaxpgoe pabouee MecTo crienpamicTa O0GOpPYZOBaHO —TenepoHOM,
TIePCOHATBHBIM KOMITBIOTEPOM C BO3MOMHOCTBIO I0CTyTIA K HH(OPMALMOHHBIM 6asam
A@HHBIX, TIeYaTalolHM yCTPOHCTBAM; ,

11) Ha uH(OPMALIMOHHBIX CTEH/JAX pasMellaeTcs CIeAyromias HHpOpMaLs:

CTipaBoYHast UHQOpPMaLs;

TIOPSAAIOK TTO/TyyeHUst UHPOPMALIMK 3asBUTE/SIMH I10 BONPOCaM IPeJoCTaB/IeHUs
rOCYZAapCTBeHHOH YC/IyTH, CBeJEHWI O XOAe MpeAocTaB/lieHHsl IOCYZapCTBEHHOH
YCAYTH, B TOM YHCJIe ¢ ucrionb3oBanuem EINTY, EITKO.

21. TlokasaTenu AOCTYIHOCTH M KauecTBa NpeAOCTaB/lIeHUs1 IroCyAapCTBEHHOW
ycayru:

1) KonuuecTBO HEeOOXOAMMBLIX M [IOCTATOUHBLIX TIOCEIL|EHHI 3asBUTE/IEM
AenapTamMeHTa /sl [oTy4eHH s FOCyJapCTBEHHOH yC/IyTH He NpeBbIiliaeT 2 pas.

Bpems oﬁx‘xxemam C [AO/DKHOCTHBIMH JIMIIaMH TpH  TIpe/ioCTaB/IeHUuH
rOCY/ZJapCTBEHHOM YC/IYTH He J0J/DKHO NpeBbinath 40 MUHYT.

2) 3agBUTENIO TPeJOCTaB/seTcs WHPOpMAIMss O Xofie IpefoCTaB/ieHus
rOCy/AapCTBEHHOH YC/IyTH.

Jlnist nonyuenust CBeieH|H O XO/ie NPe0CTaB/IeHHs TOCYAaPCTBEHHOH YCIyTH:

npy /JuyHoM oOpaljeHHU 3asBUTeNeM YKasbiBaeTcsi (HasbIBaeTcsl) Jara u
PervCTpallMOHHBbIE HOMep 3asiBieHHsi, O0O3HAUeHHbIi B paclHMCKe O TMpHeMe
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JIOKYMEHTOB, TIOJIy4eHHOH OT ZierapTaMeHTa Ipy rojaye JOKYMeHTOB.

22. TlokasaTensiMi OL|eHKHM KaueCTBa IPEZOCTaB/leHHsl TOCYJapCTBeHHOM
YCIIyTH SBJISOTCS:

1) cobnrofienue cTaHzapTa MnpeJoCTaB/ieHHs FOCYAapCTBeHHON YOIy TH;

2) OTCYTCTBUE MOAAHHBIX B YCTAHOBJIEHHOM TOpsKe XKanob Ha pelleHHst WK
neiicteusa (GesfelicTBre), TNPUHATHIE WM OCYLIECTB/IEHHbIE TIPH TIpeJOCTaBIeHHUH
rOCyAapCTBEHHOM YCIIyTH;

3) oOTCcyTCTBMe  HapyllleHHil YCTaHOBJIEHHbIX CPOKOB B  Ipoliecce
rpej0CTaB/eHHs TOCYapCTBEHHOM YCIyTH.

Pasgen 3. AZIMMHKUCTPATHBHBIE MPOLIEAYPBI
(Cocras, nocneoBaTebHOCTL U CPOKY BbITNOTHEHUS
a[IMMHUCTDPATUBHBIX TIpoLieayp (AelicTBuii), TpeGoBaHMs K NOPSAKY UX BBITIOJHEHHS)

23. TpeaocTaBiieHHe TOCYAaPCTBEHHOM YCIyrH BKIOYaeT B cebs creayoue
aIMHMHHCTPATHBHbIE MPOLeypPhl:

1) npueM ¥ perucTpaLys JOKYMEHTOB, TIOCTYIMMBIIMX OT 3asBUTeJIs, fepeava
UX Ha UCTIOTHEeHHe;

2) rmpoBefileHHe 3KCNEPTH3bl [OKYMEHTOB, [Ipe/ICTaB/IeHHbIX 3asBUTe/IeM,
NPUHSATHE PeLleHHs KCIIePTHO-TIPOBEPOYHON KOMHCCHeH;

3) odopmneHue [JOKYMEHTOB 3asfBHUTe/sl II0C/e 3acefjaHHs 3KCIIEePTHO -
[IPOBEPOYHOM KOMUCCHHM, Bbijaua, OTTPABKA [JOKYMEHTOB 3asBUTEJIIO.

24, OcHoBaHWeM /i1 Hayala aJIMHHUCTPATUBHOM IIPOLieAypbl NpHemMa H
perucTpaliid JOOKYMEHTOB, IIOCTYIIMBINMX OT 3asABHUTe/Id, Iepejaud MX Ha
UCTIONHeHWe siBasieTcs: obpallleHHe 3asiBUTeNIsi B JerapTaMeHT C [OKYMeHTaMH,
HeOOXOANMBIM /1151 IPEZIOCTAB/IEHHs TOCY/{aPCTBEHHOI YC/TyTH NOCPe/iCTBOM:

1) muunoro ofpaujeHus 3asBuTeNns  (TIpeACTaBHUTENIs mmem) c
JOKyMeHTaM{, HeoOXOAWMBIMHM [UI TIPEJOCTAaBleHHs TOCY[APCTBEHHOH YCIyrd
(#anee — KOMIUIEKT JOKYMEHTOB);

2) MOYTOBOIr'O OTIIPAB/IEHUSI KOMIUIEKTA JJOKYMEHTOB;

3) HampaBneHuss B  [JlellapTaMeHT KOMIUIEKTa /IOKYMEHTOB  uepe3

25. Tlpy mocTyIvieHUM OT 3asBUTeNs (TIPeACTAaBUTE/Is 3asBUTE/NSA) KOMIUIEKTA
AOKYMEHTOB CEeKpeTaph 3KCIIePTHO-TIPOBEPOYHON KOMUCCHHU:

1) ocyuiecTBsieT MpyUeM M PeruCTpaLi0 KOMIUIEKTa JOKYMEHTOB B KypHase
PerucTpaly JOKYMEHTOB, INOCTYIMBIIMX Ha 3KCIIEPTHO ITPOBEPOYHYIO KOMHMCCHIO
AelriapTaMeHTa,

Perucrpaiuss KOMIUIEKTa [JOKYMEHTOB OCYLIECTB/ISieTCS B JeHb  ero
MOCTYIUIeHUS;

2) BK/IIOY@eT pacCCMOTPEHHMe BOTIPOCa COTJIaCOBAHMA MMOJIOXKEHHHM 06 apxuse,
nonoXeHuii 06 3KCrepTHOH KOMMCCHM B IUIaH paboThl 3KCIePTHO-TIPOBEPOYHOI
KOMHMCCHH;

3) HanpaBnsieT 3aperMCTPHPOBAHHBIE KOMIUIEKT [OKYMEHTOB TpefCe/laTeTo
9KCMePTHO-NIPOBEPOYHON KOMMCCHM JleTlapTaMeHTa, a B C/Iy4ae ero OTCYTCTBHs
3aMECTUTeNI0  TIpeficefiaTeNisi  SKCIIEPTHO-TIPOBEPOUHOM  KOMHCCHM  (fanee —
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TipeZice/iaTe/ib 3KCIIEPTHO-TIPOBEPOUHON KOMHCCHH).

26. Ilpepceparens 3KCTepTHO-NPOBEPOYHONH KOMMCCHM — pacCMaTpuBaeT
KOMIUVIEKT ~ [JOKyMEHTOB, OIpeje/isieT  MCNONHUTeNs  (Janee - 9KCMEPT),
OTBeTCTBEHHOI'O 33 3KCIEPTH3y KOMIUIEKTa [IOKYMEHTOB, H TepefaéT KOMIUIeKT
AOKYMEHTOB CeKpeTapio 3KCIIepTHO — NMPOBEPOYHON KOMHUCCHH JeNiapTaMeHTa /il ero
Toc/eAtytolLlet repe/iauu SKCIepTy.

27. Pesy/lbTaTOM MCIIOHEHHs] aJMMHUCTPATUBHOM TNIPOLIEAYPLI SB/ISETCH
TpUeM, DerucTpalsi M Iepejaya Ha PacCMOTPeHHe Ha3HAueHHOMY 3KCIepTy
TOCTYNHBLIErO OT 3asBUTEJISi KOMIUIEKTa JJOKyMEHTOB.

28, MaKcHManbHBI CPOK BBITOJIHEHHs] YKA3aHHBIX aJMUHKMCTPaTHBHBIX
AeHCTBMIt cocTaBnseT 20 MUHYT.

MakcuManbHbIi CPOK BBINOJIHEHUSI AJMWHHCTPATHBHOM Ipoueaypsl — 1
pabounii JeHb.

29. OcHoBaHWeM [y Havyala IIpOLeAypbl TpOBEAEHHS 3KCIepTHU3bl
JOKYMEHTOB, [Ipe/CTaB/lIeHHbIX 3asBUTe/IeM, I[IDUHSTHUS peLIeHUs] 3KCIepTHO-
NPOBEPOYHOM KOMMCCHeH, SB/IAETCS TOJyyeHHe SKCIePTOM —3aBU3MPOBAHHOIO
KOMIUIEKTa JJOKYMEHTOB.

30. Okcmepr:
1) rmpoBepsieT KOMIUIEKT [OKYMEHTOB, TMDE/CTAB/eHHbIX 3asgBUTe/IeM, Ha

COOTBETCTBHE IIEPEeYHIO [OKYMEHTOB, YKasaHHbIX B TIyHKTe 11 Hacrosigero

a/IMHHHACTPATHUBHOTO peryiaMeHTa (fjasiee — KOMIUIEKTHOCTB);
2) rmnpoBepsieT COOTBETCTBHE TIPeZACTAB/EHHBIX 3asiBUTENIeM [IOKYMEHTOB,

TpebOBaHMAM, yKa3aHHBIM B IyHKTax 12, 13 HAaCTOALIEro aMUHHUCTPATHUBHOIO
pernaMenTa (fanee — Hazexxaiee ohopmiIeHHe).

31. Eciu  3asBMTeNE TPeACTaBMII HETOMHbIA KOMIUIEKT AOKYMEHTOB,
yKa3aHHbIA B TyHKTe 11 HacTOAWero ajMWHMCTPaTHBHOTO pernaMeHTa, WIH
TonoxkeHre 06 apxuBe, mosoXeHWe 06 3KCIIEPTHOH KOMHCCHY, MpeJCTaB/eHHbIe
3afBHUTe/IEM, He COOTBETCTBYIOT TpeOOBaHMSM, yKasaHHBIM B MyHKTax 12, 13 |
HaCTOSILLIEr0 aJAMMHUCTPATHBHOIO perjamMeHTa, 3KCNepT HHpOpMHpyeT 06 3ToM
3asBUTeNs (110 TenedoHy, 110 darcy, yKasaHHbIM B COTIPOBOJIMTE/LHOM THChME) H
rpejyiaraer ycrpam BBISIB/IEHHbIE HADYILUEHHs] CaMOCTOATE/IbHO B TeueHue 5
pabouux gHeit.

Ecmm B Teuenme 5 paboumx puell co AHs HanpasneHus HHQPOPMALH,
ykasaHHOM B ab3alje 1 HaCTOSIEro MyHKTa 3asBHTE/b, HE YCTPAHWJ yKa3aHHbIe
HapyIlIeHHs, SKCIepT B TeueHue 3 pabounx /jHeH rOTOBUT MHUCbMEHHOE 3aK/II0UeHHe C
yKa3aHHeM BbISB/IEHHbIX HapylleHuH (10 (OpMe COr/acHO MpHUIoKeHHI0 Ne 2 K
HaCTOsILIEMY a/JMUHHCTPAaTUBHOMY DEr7iaMeHTy) M Ipe/CTaB/IseT ero CeKpeTapro
3KCTIEPTHO-TIPOBEPOYHON KOMHCCHM /ISl PaCCMOTDEHHsI Ha 3aCefjaHMM 3KCIIepTHO-
TIPOBEPOYHOM KOMHCCHH.

Ecmi B Teuenwe 5 paboumx AHe#l, co [HsA HamnpaBeHHs nHbopmaLwy,
yKasaHHOH B a63arle 1 HACTOSILEro MyHKTa, 3asBUTeNb YCTPAHWI yKasaHHbIe
HapyLIeHHs, TO 3KCIepPT OCYLIECTB/ISET [eHCTBHsA, NMPeJyCMOTPEHHbIE MYHKTOM 32
HaCTOsILIero afAMUHHUCTPAaTHBHOTO PerjiaMeHTa.

32. EciM mnpejCTaBNeHHBII  KOMIUIEKT — JIOKYMEHTOB COOTBETCTBYET
TpeboBaHMAM, yKasaHHBIM B nyHKTax 11, 12, 13 HaCTOAero afMHHHUCTPATHBHOIO
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per/niamMeHTa, 3KCTIepT B TeueHHe 3 paboumx jHelH rOTOBHT MUCHMEHHOE 3aK/IoueHN e C
NpeJUIOKEHHEM COI/IacoBaTh MoJioKeHHe o6 apxuBe, roniokeHue 06 9KCrepTHOH
Komuccun (o ¢opMe corslacHO npwiokeHuo Ne 2 K HacTosilemy
aAMHUHUCTDAaTHBHOMY DerJlaMeHTy) W TpEeJCTaB/seT ero CeKpeTapio 3KCTIepPTHO -
MPOBEPOYHON KOMHMCCHM /IS PACCMOTPEHMs Ha 3aceaHuH JKCTIePTHO-TIPOBePOYHON
KOMMCCHH.

33. CekpeTapb 3KCIepTHO-IIPOBEPOYHON KOMMCCHH BKJIKOYaeT PacCMOTpeHHe
BOMPOCA O COracoBaHun/o6 OTKase B COIJIaCOBAaHMM MOJIOKeHHs1 00 apxuse,
ronoxeHduss 06 9KCrepTHOM KOMMCCHH B TIOBECTKY OYepeJHOro 3aceflaHus
3KCITePTHO-TPOBEPOYHON KOMHCCHH.

34. 3acejjaHus SKCIIEPTHO-TIPOBEPOUHON. KOMUCCHH JIeTIapTaMEHTa TIPOBOASATCS
ZBa pasa B MecsLl.

35. UneHb! 3KCIIEPTHO-TIPOBEPOYHON KOMMCCHH 3aciiyll
3KCTIePTOB.

36. OKCrepTHO-TIPOBEpOYHAs KOMMCCHS 10 pesy/IbTaTaM DacCMOTPeHHs
3aK/TFOUEHHA SKCTIepTa MPUHUMaeT pellieHHe:

1) o cornacoBaHui/06 0TKa3e B COr/IaCOBaHUH TI0/I0XKeHHs 006 apXHBe;

2) 0 cornacoBaHuk/o6 OTKase B COINIACOBAHMM MOOXKEHHsi 00 3KCIIepTHOM

37. Tlocne 3acejaHus SKCMEPTHO-TIPOBEPOYHOM KOMHCCHH — CEKpeTaph

0opMAsSeT MPOTOKO/ 3acejaHus SKCTIePTHO-NPOBEPOYHON KOMMCCHH, Harpas/seT

€ro Ha MOZTHCE NPejiCe/IaTe o SKCIIePTHO-TIPOBEPOUHON KOMHCCHH.
Ilpescearens 3KCIEPTHO-TPOBEPOYHON KOMUCCHH TIOATIUCHIBAET TIPOTOKOJ U

Tiepe/jaéT ero CeKpeTapro 3KCTIepTHO-TIPOBEPOYHON KOMHCCHH.

Pe3y/nbTaToM aJIMUHHMCTDATHBHOH TIpoLeAyphl sB/sieTCA OQOPMJIEHHBIH H
TNOATMCAHHBIA TpejcesiaTeNieM 3KCIIEPTHO — TMPOBEPOYHOH KOMHCCHH TMPOTOKON
3ace/jaHusl SKCTIePTHO-TIPOBEPOYHOH KOMHUCCHH.

38. MakcumanbHelli CPOK BBIMO/THEHMS] YKa3aHHBIX —a/JMHHMCTPaTHBHBIX
AeiicTBHii cocTaBsieT 60 MUHYT.

MakcHManbHbIii CPOK BBITIONHEHHWST aJMHUHUCTPaTMBHOW mpoueaypel — 10
pabounx gHei.

39. OcHoBaHKeM /1 Hayana rpoLeypbl ohOpM/IeHHs JOKYMEHTOB 3asBHTEIIs
rocsie  3acefaHust  3KCMEPTHO-TIPOBEPOYHON  KOMHMCCHH, BbIAa4yd, OTIIPaBKH
AOKYMEHTOB  3asBUTe/II0 SB/SAETCS TMOCTYIUIeHHe CeKpeTapl) JKCIepTHO -
TIPOBEPOYHOH KOMMCCHH TPOTOKOJIA 3aCeaHus KCTIePTHO-TIPOBEPOUHOM KOMHUCCHH,

TIOATIMCAHHOTO TIpe/CeaTesIeM 3KCTIEPTHO-NIPOBEPOYHON KOMHCCHM.

40. Cerperapb 3KCIIEPTHO - TPOBEPOYHON KOMHMCCHH O(GOpMIISIET pelleHue
9KCIEPTHO IPOBEPOYHON KOMMCCHH O COIJIaCOBaHMM/OO OTKase B COr/IaCOBaHWUH
TIoNIOXKeHus1 06 apXuBe, No/OXKeHHs 06 SKCTIePTHOH KOMHCCHH.

41. Cornacosanve ohopm/seTcs B BHfle Tprda CornacoBaHmsi, BKIIOYAIOILAM
cioBo «COI''TACOBAHO», a Takke TIPEJIOXKEHUs: «IIPOTOKON —3acefaHus
3KCIIEPTHO-NPOBEPOYHOH KOMHCCHH JlenapTaMeHTa KyIeTypbl KocTpoMckoii obnactu
oT Ne__ », KOTODBIi IPOCTAB/AETCS B HUDKHEM IIPABOM YIJIY TIOC/IEAHEro
NUCTa NoNoXKeHHs 06 apxuBe, 110/10KeHHs1 06 SKCTIePTHOM KOMHCCHH.

42. Cekperapb  9KCTIEPTHO-TIDOBEPOYHON  KOMHCCMHM  OGOpMIISeT
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Cor/lacoBaHHBIe TO/IoKeHWe 00 apxuBe, ronoXkeHue 00 3KCTIEPTHOM KOMHCCHU B
nopsifKe, onpeAenéHHOM MYHKTOM 41 HacToAIero aAMUHHUCTPATHBHOIO perjiaMeHTa,
C yKasaHMeM /aThl M HOMepa IPOTOKO/A 3aceflaHHsi 3KCIIePTHO-TIPOBEpPOYHOH
KOMMCCHH. '

CekpeTapb JKCIepTHO-ITPOBEPOYHOI KOMUCCHH B TeueHue 1 pabouero fHs co
sl COT/IACOBaHMS/OTKA3a B COIJIACOBAHMHM TIONIOXKEHMs 00 apXMBe, TNOJIOXeHus: 06
3KCIIePTHOM KOMMCCHM T[IOArOTAaB/IMBAeT BBIIMMCKY M3 IIPOTOKO/A 3acejaHus
3KCIIePTHO — TIPOBEPOYHON KOMHMCCHM JieriapTaMeHTa, IPOEeKT COMNPOBOAWUTE/ILHOIO
MUCbMa W MepejjaeT WX MpeACeaTe/io SKCIePTHO-TIPOBEPOYHOM KOMHCCHU U
[IMPEKTOPY JieriapTaMeHTa JJisi IO/{ITHCaHUsA.

lpeaceparens  3KCIIEPTHO-TIPOBEPOUHOM  KOMMCCHM M JMPEKTOP
JieriapraMeHTa B TeueHWe 2 pabounx [Hell TNOAMNUCHLIBAIOT IlepeflaHHbIE UM
NOKYMEHTbl U Mepe/jaloT UX CEKPeTapi 3KCIIePTHO-TIPOBEPOYHONH KOMMCCHM IS
HaripaB/IeHUs 3asBUTE/IIO.

43. TIpu NOMOXKUTELHOM pelLlieHWH 3asBUTe/b MO/yuyaeT C/AeAyIOIMiA MakeT
JIOKYMEHTOB:

- 33KJTIOUeHUE KCTIePTa;

- BBIUCKY U3 MPOTOKO/A 9KCIIEPTHO-TIPOBEPOUYHON KOMMCCHH O COTTIACOBAHUM
nonioXkenust 06 apxuBe, MoJIoKeHus 00 IKCITePTHON KOMUCCHH;

- COr/IacOBaHHOe TIONOXKeHHWe 00 apxuBe, [OJIOXKeHHe 00 3KCrepTHOR
KOMMCCHY;

- COTNPOBOAWTENLHOe IMMCHMO, MOANHCAHHOEe AUPEeKTOPOM JerapTaMeHTa H
odopmieHHOe Ha 6/1aHKe MHCkMa JleriapTaMeHTa.

44. Tlpy OTPULIATE/NILHOM peEIlIeHWH 3asBHTE/b MMOMyYaeT C/AeJAYIOLIMH IaKkeT
JOKYMEHTOB:

- 3aK/IIOYeHHe IKCIepTa;

- BBIMCKY M3 TNPOTOKO/A 3KCMEePTHO-TIPOBEPOYHOH KoMHCcHM 06 OTKase B
COI/IACOBaHUH TIOJIOKeHUs 06 apxuBe, MONoXKeHHs 00 SKCTIepTHONH KOMHUCCHHY; .

- HeCOrJacoBaHHOe TIoNoKeHWe 06 apxuBe, nojoXKeHue 06 3KCIIEPTHOM
'KOMMCCHH;

- COIpOBOJUTE/IEHOE ITHCHMO, nonnncannoe AVPEKTOPOM JeliapTaMeHTa M
oopmieHHOe Ha 6/1aHKe MMCbMa JAerapTaMeHTa.

45. CekpeTapb 3KCIepPTHO-TIPOBEPOUHON KOMHCCHH B TeueHHe 1 pabouero aHs
co AHsl TIOATIMCAHMS TMpefCefiaTe/ieM 3KCIepPTHO-TIPOBePOYHON KOMMCCHM M
AVPEKTOPOM JleriapTaMeHTa JOKYMEHTOB, YKa3aHHbIX B ab3alie BTOPOM MyHKTa 42:

1) perucTpupyeT NpOTOKOJ  3KCIEPTHO-TPOBEPOYHOW KOMHCCHH H
COMNPOBOAMTE/IBHOE ITMChbMO B )KyPHa/le PerHCTpalMH JOKYMEHTOB, MOCTYIIMBIIMX Ha
3KCT1epTHO NPOBEPOYHYI0 KOMHCCHIO JieTlapTaMeHTa;

2) yBsefoMmnsieT 3asBUTeNi 00 OKOHUAaHMM XOZa TPEJOCTAB/IEHUS
rOCy/AapCTBEHHOH yC/yrH /obeM 13 criocobos (TenedoH, hakCUMHIBHAS CBSA3b, AP.),
'YKa3aHHBIX B COMPOBOUTENIEHOM ITHCHME;

3) BpyuaeT (Haripas/isieT) 3asBUTENIO (TTOYTOBLIM OTTIPABEHMEM) JOKYMEHThI,
yKasaHHble B MyHKTaxX 43 WK 44 HACTOALLErO a/MHHHUCTPaTHBHOTO PeriaMeHTa.

PesynbraTtoM  agMMHMCTDAaTMBHOM TIpoLiefiypbl  siBisieTcss  odopMaeHHe
AOKYMEHTOB 3asBHTe/Isl TOC/e 3aceflaHWsi SKCIIePTHO-IIPOBEPOUHOM KOMMCCHH,
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BpyudeHue (HarpaB/eHue) 3asgBUTeMO JOKYMEHTOB, yKa3aHHbIX B MMyHKTax 43 wumm 44
HACTOSIIero aZIMHHHCTPAaTUBHOIO PersiaMeHTa.

46. MaKCHMa/lbHbIi CPOK BBINOJIHEHMS YKAa3aHHBIX a/]MHUHMCTDaTHBHbBIX
JiedicTBui cocTasnsteT 20 MHHYT.

MakcuManbHbIA CPOK BBINIO/IHEHWsS a[MMHUCTPAaTUBHOM IPOLEAYpsl - 4
paboumx aHs.

47. B ciyyae oOHapy)KeHMsi OreuyaTok M omMO0K B BbIJAHHBIX B pe3y/bTaTe
NpeAoCTaB/ieHuss OCYAapPCTBeHHON YCIYrH AOKYMEHTax, 3asiBUTe/b HalpaB/sieT B
ajpec JernapramMeHTa 3asB/ieHHe 06 UCTIPaBIeHHuH [OMYyIIeHHBIX OMTeYaToK M owiboK
C MPUIO)KEHWEM OpUIHHa/la JOKYMEHTa, BbIZJAHHOTO B pe3y/bTare rpejocTaB/IeHUs
roCyJapCTBeHHOM yCIyTH. |

WcuepnipiBatomuii rnepeueHb OCHOBaHMI /Ui OTKasa B MCIIPaB/I€HHU
[OMYILEHHBIX OMNEeYaToK ¥ OWMOOK B BBIJAHHBIX B De3y/bTarTe NpPEeJOCTAB/ICHHs
rocyjapCTBeHHON YC/IYTH JOKyMeHTax:

1) HeCOOTBETCTBUE 3asBUTE/IS KPYT'Y JIML], YKa3aHHbIX B ITyHKTe 2 HACTOSILLIero

AHUCTPATUBHOTO PErylaMeHTa; |

2) OTCyTCTBHe (hakTa JONyILIEeHHs OIeYaToOK M OMHOOK B BbIJAHHBIX
JOKYMEHTaXx.

3asiB/ieHHe B TIOpsZKe, yaanonneunou B JenapramMeHTe, TepejaeTcsi Ha
pacCMOTpeHHe CHelMalMCTy, OTBeTCTBeHHOMY 3a odopmieHHMe U Bbifauy
JOKYMEHTOB.

Cpok paccMOTpeHusi ¥ BhIfIauM JIOKYMEHTOB C HCTIDAB/ICHHBIMH OTIeUaTKaMu,
omKGKaMK He MOXET MpeBbILIAThL 5 pabouKX Hel o AHs PerucTpaLyy 3asB/IeHus.

B ciiyuae BHeceHMst W3MeHEHHH B BbIJaHHbIH T10 pe3yanaTaM TIPEZIOCTaB/IeHUs
FOCYZapCTBEHHONW YCNIYTH [OKYMEHT, HampaB/leHHbIH Ha WCIpaBleHHe OLIHDOOK,
[IONYIEHHBIX 110 BUHE JerapTaMeHTa M (WIK) ero JO/DKHOCTHBIX /IML], TUIaTa C
3aABUTENIA He B3UMaeTCs.

JKanoba szasBuUTens Ha OTKa3 /JerapTaMeHTa B WCIIPaB/IeHUU AONYIEHHBIX .
OTIeYaTOK, OWMGOK B BbIAHHBIX B Pe3y/IbTaTe NpejoCTaBIeHHs roCy/iapCTBEHHOM
yCIyru JOKyMeHTax /Mb0 HapyllleHWe yCTaHOB/IEHHOTO CPOKA TaKMX MCITIpaB/IeHHit
paccMaTpuBaeTcs B TIOpPsAKe, YCTAHOB/IEHHOM  Dasfie/ioM 5  HaCTOSILero
aIMUHHCTPAaTUBHOI'O perjiaMeHTa.

Paszen 4. TTopsgok u GOPMbI KOHTPOJIS 3a NPeZIOCTaRIeHHEM
rOCYAapCTBEHHOM yCIyTH

48. Texymmii KOHTPONMbL COOMIOAEHHS W WCTIONHEHWS OTBETCTBEHHBIMH
JO/IKHOCTHBIMH JIML|aMH JernapTameHTa TOJIOKEeHU HaCTOSILero
aAMUHHCTPATHBHOrO perjamMeHTa M HHbIX HOPMATHUBHBIX TIPaBOBBIX  AKTOB,
YCTaHaBMBAIOLMX TPeGOBAHNSA K TIPE/IOCTaB/IeHHIO TOCYJapPCTBEHHOM yciyTH (Aanee
— TeKyLH KOHTPOJIb), OCYIIIeCTB/AETCS AUPEKTOPOM JieNapTaMeHTa, a B TIepHOJ| ero
OTCYTCTBHS MCTIONHSAOLMM 0653aHHOCTH IUPEKTOpa AelapTaMeHTa.

49. Texylmii KOHTPONMb OCYLIECTB/SETCS IyTeM MpOBeeHHS TIPOBEPOK C
Ue/Ib0 BBISBJIEHHS] M YCTPAaHeHWs! HapylleHWH MpaB 3asBUTeNeH, a TakKe HHBIX
3aMHTePEeCOBAHHBIX /UL (TpaXkiaH, X oObeAUHeHHH M OpraHW3allii, YbH MNpaBa U
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3aKOHHBIE MHTEpPeChl HapyLIeHbl IpU IPeJOCTaB/lIeHU T'OCY[apCTBEHHOM YCIyTy)
(nanee -— 3am{repecoaamme /MIja), PacCMOTPEHHS, TMOATOTOBKH OTBETOB HA
obpatijeHus 3asBUTeNel U 3aMHTePeCOBaHHBIX JIUL].

50. IlpoBepku MOryT OBITb IUIAHOBBIMU - OCYUIECTB/IATBCS HAa OCHOBaHHH
rporpamMM IIPOBEPOK - M BHEIUVIAHOBbIMH. [Ipy mpoBefjeHMM IIPOBEDKH MOTYT
paccMaTpyBaThCS BCE BOMpPOCHI, CBSi3aHHBIE C IpefOCTaB/ieHHeM roCyAapCTBeHHOH
YCOJIYyTH - KOMIUIEKCHbIE ITDOBEPKH, WIH OT/e/ibHble BOMPOChl - TeMaTHYeCKue
TIPOBEPKH. .

BHerviaHoBas MpoBepKa MPOBOJAWTCS B CBS3M C KOHKPeTHbIM oOpalijeHHeM
3asBUTe/s, NOCTYIVIeHMeM HMHPOpMalMK OT 3aMHTEPEeCOBaHHBIX JIML| O HapyLIeHHH
AelCTBYIOIIEro 3aKOHO/JaTe/IbCTBA NPH TIPeJOCTaB/IeHHH FOCY/aPCTBEHHOH YCIyTH.

51. KoHTpo/b 3a MOJHOTOM U KaueCTBOM TpeAOCTaB/ieHHsl TOCyapCTBeHHON
YCIIyTH BKIIOYAeT B cebsi:

TpoBe/IeHHe CITyKeGHBIX NPOBEPOK B C/Tyyae MOCTYIUIEH s Xanob Ha AecTBUs
(Ge3pelicTBre) AODKHOCTHOTO JIMLIA ITPH NPE/OCTaB/IEHHH TOCY AaPCTBEHHOH yCIyTH;

BbISIB/IEHWE W yCTpaHeHWe HapylleHWi NpaB rpax/JaH, IOPHAWYECKHX JIHL],
HMH/IMBHAYa/IbHBIX NpeArnpUHUMaTesIeil.

52. [ns npoBesieHuss TIPOBEPKH (POPMHDYETCS KOMMCCHS, [IeSTeNbHOCTb
KOTOPO# OCYILIECTB/IS€TCS B COOTBETCTBUM C [UIaHOM TPOBeAeHUs TpoBepku. CocTas
KOMUMCCHH W TIIaH TPOBe/IeHHs TIPOBEPKH YTBEPXKAAIOTCS NPHUKA30M JerapTaMeHTa.
Pe3y/bTaThl [JeATebHOCTH KOMMUCCHMH O(QOPMIISIOTCS B BUAE CIIPaBKH, B KOTOPOH
OTMEYalOTCs BbIAB/IEHHBIE HEJJOCTATKH U TPe/JIOKeHHs 10 UX ycTpaHeHuio. CripaBka

- TNOATTMCHIBAETCSA MpejceiaTe/leM KOMHUCCHH.

53. IlepcoHasbHasi OTBETCTBEHHOCTb [O/DKHOCTHBIX JIML] JerapTameHTa
3aKPETUIAIETCH B MX JO/DKHOCTHBIX DEriaMeHTax B COOTBETCTBUM C TpeboBaHUAMH
3aKOHO/IaTe bt

54. J.Iommocmme Jvlla JerapTaMeHTa B C/y4ae HeHaJexallux
TpE/OCTaB/IeHUs] TOCYZAAPCTBEHHOW yCIyrM M (WIM) HCIIONHEHUs CIyKeOHbIX
06si3aHHOCTeli, COBepLUeHHs] TPOTHBOMPABHBIX Zekictuit  (GespeiicTeus) rpu
NpOBeAICHHHM  TPOBEPKM  HECYT  OTBETCTBEHHOCTb B COOTBETCTBHH  C
3aKOHOAATeNbCTBOM Poccutickoii ®eneparun.

55. [lemaprameHT BeJeT yueT C/yYaeB HEHA[JIeXalllero HCIIONHeHus
AOKHOCTHBIMH JHLIAMH CITy’KeGHBIX 06s3aHHOCTeH, TIPOBOJUT COOTBETCTBYIOLLHE
cnyxeGHble TDOBEPKM W IPHHMMAeT B COOTBETCTBMM C 3aKOHOJATEIhCTBOM
Poccwuiickoit ®eziepaiiy Mepbl B OTHOLIEHHH TAaKUX JO/DKHOCTHBIX JIML].

56. I'paxzane, UX 0ObeAUHEHHUs] ¥ OpraHW3aLd BrpaBe OBpaTUTLCS YCTHO,
HanpasuTh ofpamjeHue B MMCEMeHHOM ¢opMe WM B ¢OpMe 3J€KTPOHHOrO
AOKyMeHTa B afjpec JMpeKTopa JernapTaMeHTa C Npock00#t 0 TIpOBeieHHH NMPOBEpKU
cob/moeHus 1 UCTIOTHEHUs] HOPMATHBHBIX NPaBOBbIX akToB Poccuiickoli deaeparmy
1 KocTpoMcKoii 06/1aCTH, 10/105KeHMH HACTOSILIETrO aIMMHHCTPATUBHOTO PEr/laMeHTa,
YCTaHaB/MBAOMUX TpeOOBaHWSI K TIOJHOTE W KaueCTBY NpejoCTaB/leHUs
rOCy/IapCTBEHHOM YC/IYTH, B C/Iydyae NpeAnosiaraeMoro HapyilleHusi NMpaB U 3aKOHHBIX
MHTEPEeCOB NPH TPe/IOCTaB/IeHHH TOCY JapCTBeHHOM YCTyTH.

O6pallieHre  3aHHTEPECOBAHHBIX JIML, TOCTYNMBIIEe B JleMapTaMeHT,
paccmarpuBaetcst B TeueHue 30 fHeit co aHs ero perucrpaimu. O pesysibraTax
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paccMoTpenus ofpallleHust He TI03[Hee JHS, CTIE[lyiOU|ero 3a [JHeM TIPHHATHS
DeLIeHHs], JaeTCs MUCbMEHHBIH OTBET, KOTOPbIH MOXeT ObITh Harpas/eH 3aKasHbIM
TOYTOBLIM OTIIPABNEHHEM M0 NIOYTOBOMY a/ipecy, yKasaHHOMY B oGpalljeHHH, IyTeM
BpyueHHs! OOPaTHBILIEMYCsl JIULY WIH ero YIOIHOMOUYEHHOMY TIPECTaBUTeNO IMYHO
T0/| PaCIUCKY WM B JOpMe 3/IeKTPOHHOIO JOKYMEHTa Ha afipec 3/IeKTPOHHOM MOYThI
obparuBLIerocs auua.

JKanoba 3asiBuTeNsT pacCMaTpPUBAETCs B TOPSZIKe, YCTAHOBIEHHOM pasfie/ioM 5
HACTOsILLero afIMMHHCTPAaTHBHOIO perjaMeHTa.

Pasgen 5. Topsgok gocyae6Horo (BHecye6HOro) obxanosaHus 3asBUTe/IEM
pelienyii u JelicTeuii (Ge3neficTBH) OpraHa, NpeoCTaB/SIOLIero TOCYAapPCTBEHHYIO
YC/IyTY, a TaKXKe JO/DKHOCTHBIX JIML], FOCYZAapCTBEHHBIX C/TYXKALIHX

57. 3asBMTeNM KMeEIOT TpaBO Ha OOXKaloBaHHe, OCMapUBaHHE peleHMHH,
AelicTuii (Oe3elicTBUSA) AO/DKHOCTHBIX JIML] JelapTaMeHTa IPU TPeZOCTaBIeHHH
roCy/IapCTBEHHO# yC/IyrH B cyAeGHOM WK B ocysieGHoM (BHecye6HOM) ropsizike.

58 Oﬁmona}me pememm, ,nencmmi (GeBAencmua) Aonxmocnm JIHL]
(BHECYAEGHOM) nopsmxe He JIHLLAeT UX TIpaBa Ha ocnappmarme }’Ka38HHbIX pememm,
AeficTBuii (Ge3aelicTars) B Cyae6HOM MOpSIKe.

59. WHdopmupoBanue 3asiBUTeNell O Mopsigke O6Ka/JoBaHMsl pelUeHMit |
AeficTuit  (Ge3nelicTBHs) JenapTaMeHTa, a TakKKe ero JIO/DKHOCTHBIX JIMI,
OCYLIIeCTB/IAETCS TIOCPEJCTBOM pasMelljeHHsi MHPOpMalid Ha CTeHAaX B MecTax
NpeJocTaB/IeHysl rOCyJapCTBEHHON YCIYrd, Ha OQMLIMAILHOM CaiTe JerapTameHTa
(dkko.adm44.ru) sa ETIT'Y u EITKO.

Henaprament ofecneunBaeT B YCTAHOB/IEHHOM MOPsiAKe pasMelleHHe M
aKTyanu3alMio CBEJEHHWH, COJIepXKalllUXCsli B HACTOMILEeM pasfene, a Takke B
COOTBETCTBYIOLLEM paszesne PIY. .

60. HopmaTuBHBle IIDaBOBbIE aKThl, DEry/HPYIOIMe TOPAAOK IMOAAuM M
PacCMOTPeHus >Kanobkl:

1) ®epepanbhbiit 3akoH ot 27 urons 2010 roga Ne 210-®3 «0O6 opraHusalmu
NpeOCTaB/IeH!s OCY/laPCTBEHHBIX U MYHULIMITANLHBIX YCIYT»;

2) 3akoH Kocrpomckod o6nactu ot 5 mas 2012 roga Ne 224-5-3KO «O
TIOpsA/iKe TO/jau W PaCCMOTPEHHs Xanob Ha HapylleHue MOpsAKa MpeocTaBIeH s
TOCyAapCTBEeHHBIX YCIyT Ha Tepputopuu KoctpoMckoit o6macTi.

61. 3asBuTenL MoXeT 06paTuTsCA C Xanoboii, B TOM uwCie B CNeAYIOLLIUX
CIydasnx:

1) HapylleHHe CpDOKa PeruCTpalldy 3asiB/IeHHs 3asBHUTEJSI O TIpeioCTaB/IeHuH
rOCyZjapCTBEHHO! YCIyTH;

2) HapyLIeHue CPOKa Npef0CTaB/IeHHs! [OCYJapCTBEHHOH YCIYTH;

3) TpeGoanue y 3asmBHTeNs [JOKYMEHTOB, He Ipe/yCMOTPEHHbIX
HOpDMAaTHBHBIMM TIDaBOBbIMM akTaMM Poccuiickoit Pefepaluy, HOPMaTHBHBIMU
TIPaBOBBIMM aKTamK KoCTpoMckoii 06nacTi A/ist pejoCcTaBneHus rocyjapCTBeHHOMN
younyru;

4) OTKa3 B TpUeMe /IOKyMEHTOB, MPeJ0CTaB/eHHe KOTOPbIX TNpelyCMOTPEHO
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HODMATHBHBLIMU [1DaBOBBLIMM aKTamMu Poccuiickoil ®efepaniy, HOPMaTHBHBIMU
npaBoBLIMH akTaMH KocTpomckoit obnact st TIPEJIOCTaB/IeHUs TOCY JaPCTBEHHOM
YC/IyTH Y 3asiBUTeJIS; _

5) oTKa3 B rpejoCTaB/IeHHM rOCYAapPCTBEHHOM YCIYTH, eC/IH OCHOBaHHs OTKasa
He MpeAyCMOTpPeHb! (ejepaibHBIMU 3aKOHAMU U TIPHHATHIMYU B COOTBETCTBHM C HUMH
WHBIMH  HODMaTHUBHBLIMM  [paBOBbIMM  akTamMu  Poccuiickod — ®epepanuy,
HOPMAaTHBHBLIMMU MPABOBBIMU aKTaMu KoCTPOMCKO# 06/1acTH;

6) 3aTpeGoBaHMe C 3asBUTEeNA MDY MPeOCTaB/IeHUN TOCY/IapCTBEHHON yenyru
IUIaThl, He IPe/AyCMOTPeHHON HOPMATHBHBIMH [DABOBBIMM aKTaMy POCCHIHCKOH
®epepaipik, HOPMaTHBHLIMH ITPABOBLIMH aKTaMH KOCTpoMCcKoO#H 06/1acTu;

7) oTKa3 jenapTameHTa, JO/DKHOCTHOIO JIMLja JlerapTaMeHTa, B UCIIpaB/IeHHH
ZIONYIeHHBIX OMeYaTOK M OmMGOK B BbIAHHBIX B pe3ynbTaTe IpefiOCTaB/eHUs
FOCY/JapCTBEHHOM yCIyru AOKyMeHTax JMb0 HapylleHue YCTaHOBNEHHOro CpoKa
TAKHAX WUCTIPABJICHUH.

8) HapylleHue CpOKa WIM TOPSAKA
NPe/OCTaB/IeH s MyHULMNATLHON yCIyTH;

9) npHOCTaHOB/IEHHEe TIPEJOCTaB/IeHHs] TOCY[APCTBEHHOH YCIyTH, eciH
OCHOBaHHsl TPUOCTAHOB/IEHUsT He TMpeAycMOTpeHbl (eaepasbHbIMM 3aKOHAMH U

,IMA B COOTBETCTBHUM C HMMH HHBIMH HOPMATHBHBIMM IPABOBBIMH aKTaMu
'Poccnﬁcxoii Defiepalyy, 3aKOHAMU W MHBIMM HOPMAaTMBHBIMH TPaBOBBIMH aKTaMH
KocTpomckoii onacty;

10) TpeGoBanue y sagBUTE/Is MPU [IPEAOCTABIEHHN mcygapcmemon yciyra
AOKYMEHTOB H/IH MH(OPMALHH, OTCYTCTBHE M (W/IH) HEeJOCTOBEPHOCTh KOTOPLIX He
YKasbIBa/IMCh TPV TePBOHAUATLHOM OTKase B MPHEMe /IOKYMEHTOB, Heoﬁxo,qux
ANS  TIPefOCTaB/eHUs TOCYJADCTBEHHONW yoIyrd, /Mo B NpeAOCTaBIeHUH
rOCY/IaPCTBEHHON YC/IyTH, 33 MCK/IIOYEHHEM ClyyaeB, Mpe/lyCMOTPEHHBIX ab3aliamu
OMHHALIATbIM-Y€ThIpHA/ILIaTEIM TMyHKTa 11 HacTosuero aJMHHHUCTPAaTHBHOIO
pernaMeHra. _

62. XKanoba mopgaercs B muchkMeHHOH (opme Ha 6GymaxHOM HOcuTene, B
3/1eKTPOHHOH (GOpMe B /|erapTaMeHT.

XKanober Ha  peleHWs, [pUHATbIE  JUDEKTOPOM  /IeMapTaMeHTa
paccMaTpUBAalOTCS  3amecTuTeneM  ry6epuatopa  KocTpomckoit — ofnactu,
KOOpZMHUPYIOIIero paGoTy 1o BONpocaM peany3alii roCyfapCTBeHHOH NOMTUKH U
BbIDaOOTKE pPETMOHAILHOM TMOMMTHKM B 006/MacTH apXuBHOrO jena (Jamee —

63. JKanmoba  Moxer  ObITh  HampaBneHa 0 [OYTe,  yepes3
woro@ymamcmmm L[eHTP, C WCIIO/b30BaHHeM CeTH VIHTepHeT, OULMaIbHOro
caiita genapramenta, uepes EII'Y, EIIKO, a Takke MOXeT ObITb TpPUHATA TPU
JIMYHOM TpHEeMe 3asBUTEJIsL.

64. JKanoba Jo/mKHa ColepxKaTh:

1) HaumeHoBaHue opraHa, IpeJOCTAB/SIOIIEr0 TOCYJAPCTBEHHYIO YC/IYIY,
AO/DKHOCTHOrO J/IMLJa OpraHa, TpefOCTaB/IAIOLIer0 TIOCYHAAPCTBEHHYIO YC/yry,
FOCYZJapCTBeHHOrO  C/Iy>Kalllero, pellleHuss W JelictBust (Ge3feHCTBHE) KOTOPBIX
obxanyrorcs;

2) damumIo, UMS, OTUECTBO (MOC/IeAHee - NPH Ha/MYMK), csegex—nm 0 MecTe

BbIJau¥ [JOKYMEHTOB [0 pe3y/bTaTaM
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JKUTENLCTBA 3asBUTES - (PU3HUeCcKoro iMua mbo HauMeHOBaHHe, CBeJIeHHsI O MecTe
HaxOX/IeHHs 3asABUTe/I - MOPHUAWYECKOTO JIMI[@, a Takke HoMmep (HoMepa)
KOHTAKTHOTO TeneoHa, ajpec (ampeca) 37€KTPOHHOH NOYTHI (MpH Hammm) U
TIOYTOBLIN aJ]Pec, 10 KOTOPLIM 0JKeH GBITh Harpas/ieH OTBET 3asBUTENO;

3) cesienus 06 obxanyeMbiX pelileHusix U jedcTBusix (6e3geiicTBUM) opraHa,
MPeAOCTaB/ISAIONIero TOCyZapCTBeHHYKO YCIyry, [AO/DKHOCTHOrO JiHMLi@a Oprasa,
TIpeJOCTaB/IIONIEro rocy/JapCTBeHHY0 yCIyry, FOCy/JapCTBEHHOIO CITyKallero;

4) IOBOZBL, HAa OCHOBaHWHM KOTOPBIX 3asBMTE/b HE COINIACEH C DPeLlEeHWeM U
AeiictBueM (Ge3zelicTBreM) OpraHa, MpPefOCTaB/AIOIero roCy/JapCTBeHHYI0 YOIYTY,
JIO/DKHOCTHOTO /LA OPraHa, MpeJOCTaB/sIoIero roCy/apCTBeHHYI0 YCIyry, mubo
roCyZapCTBeHHOr0 C/Iy)Kallero.

3agBUTENIeM MOryT ObITb TpEACTaB/leHbl JOKYMeHTbl (MpH  HalW4HH),
NO/ATBEP KAAOLINE AO0BO/IbI 3asBUTENS, IMOO MX KOTHH.

65. JKanoba, mocTynuBIIas B JenapTamMeHT JM60 3aMeCcTHTeNMo rybepHaropa,
TIOJJIEXXUT PaCCMOTPEHHIO B TeyeHHe 15 pabouux [Hel CO JHs ee PErucTpalyy, a B
ciydae o6ka/ioBaHus OTKa3a ZierapTaMeHTa B NpreMe JJOKYMeHTOB Y 3afBuTe/Ns 1bo
B MCIPAB/IeHHU JOMYIEHHBIX OMEYaToK U olMGOK WM B clydae obkanoBaHMsS
HapYLLIeHWs YCTAHOBIEHHOTO CPOKA TaKUX MCTIPAB/IeHHH - B TeyeHue 5 pabounx gHe
CO /IHl €€ PerucTpaLHH.

66. [1pu paccMoTpeHuH Xanobkl 3asBUTe/b MMEET I1PaBo:

1) TpeAcTaBiATH JOKYMEHTbl (MX KOMHH), TIOATBEPXKAAMOIIHE [OBOABI
3asBUTe/Is, G0 obpamarscs ¢ npockGoit 06 ux ucTpeGOBaHHM, B TOM YHC/IE B
3/IEKTPOHHOM (popme;

2) 3HaKOMHTBbCSI C JAOKYMeHTaMH W  MaTepuaZlaMH, KacarolUMHUCH
paccMoTpeHus Kanobbl, eCli 3TO He 3aTparuBaeT IpaBa, CBOGOABI W 3aKOHHbIE
MHTEpechl ADYrMX /ML M eClM B YKa3aHHbIX [OKYMEHTaX M Marepuaiax He
CO/IEPXKATCH CBEZIEHMS, COCTaB/ISIOLIME TOCYJapCTBEHHYIO WM HHYIO OXpaHseMylo
deiepanLHBIM 3aKOHOM TaliHy; _

3) monyyars B NMHCLMEHHOM (OPMe M 110 JKeIaHHIO 3asiBUTEJIS B 3/IEKTPOHHOM
dhopMe OTBET 110 CYLECTBY [TOCTaB/IeHHLIX B JKa/iobe BOIpoCos;

4) obparaTecs C 3asB/IEHHEM O MPEKPALIeHHH PACCMOTDPEeHHs XKaTo0bL.

67. OcHOBaHus /151 IIPHOCTAHOB/IEHUSI PACCMOTPEHHS JKa/Io0bl OTCYTCTBYIOT.

68. OTBeT Ha xanoby He JaeTcsd B C/IyYasx, ec/ii B Heil:

1) He yKasaHbl (amMumisl 3asiBUTe/s, HanpaBuBuIero >anoly, W agpec, o
KOTOPOMY J0JDKeH ObITh HarpaBieH OTBET;

2) TeKCT He MOJAAeTCS MPOUTEHHIO (Kaoba He TO/AJIEXXHUT PACCMOTPEHHIO, O
YeM B TeueHHe TpexX JHeH CO [HA perucrpauuu cooblaeTcs 3asBUTENTIO,
HaripaBMBliieMy xanoby, eciu ero paMuIMst ¥ afipec TOA/A0TCS MPOUTEHHIO).

YrnonHoMOueHHBIH OpraH BIIpaBe OCTaBUThH Kaiofy 6e3 oTBeta W COOBLMTEH
3a8BUTE/II0 O HEJONyCTUMOCTH 3/10yroTpeO/eHHst TPAaBOM B C/Iydyae MOMydYeHHst
kanobbl, B KOTOPOH COJEPKaTCs HelleH3ypHbie 60 OCKOPOUTE/IbHbIE BhIPAKEHNUS,
YTPO3bI JKH3HH, 3J0POBbIO M UMYILECTBY AO/DKHOCTHOIO JIML[@, a TAKKe WIEHOB ero
CeMbH.

. B cnyuae, ecn B xanoGe 3asBHTeNs COHEPXKMTCA BOIPOC, Ha KOTOPbI
3aABUTE/I0 HEOAHOKPATHO /|aBa/lMCh MMMChMEeHHbIe OTBETHI O CYIIEeCTBY B CBSI3H C
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paHee HampaBJsieMbIMH KanobaMu, U TMPH 3TOM B Kanobe He TNPHBOAATCS HOBbIE
JIOBO/BI WK 06CTOATEBCTBA, JO/DKHOCTHOE TULI0 160 YTOTHOMOUEHHOE Ha TO JTHLO
BIpaBe TMPWHATH pellleHMe O 0e30CHOBAaTeLHOCTH OYEPEeAHOH JKanobel |
NpeKpallieHy eperMcKy C 3asBUTeIeM 0 J@HHOMY BOIMpPOCY MpU YCJIOBHH, UTO
yKasaHHas anoba 1 paHee Harpae/seMble ’kanobbl HaNpaB/IA/ICE B O[JUH H TOT XKe
opraH WIM OJHOMY M TOMY >Ke JO/DKHOCTHOMY muily. O JaHHOM pelieHHH
YBeIOM/ISIETCS 3asIBUTE/Tb, HAIpaBUBILIMI Xanoby.

69. Tlo pesynyra'rm paccMoTpeHust Kanobb! JerapTaMeHT, MPUHHUMaeT OIHO 13
C/IeYIOLIUX pellieHHH:

1) xanoba y,qonnemopne'rca, B TOM uucie B (opMe OTMeHbl IPUHATOrO
pellieHysi, MCMpaB/ieHusl JOMNYLIeHHbIX Orne4yaToK M omub0oK B BbIJ@HHBIX B
pe3y/nbTaTe IIpeJOCTaBJEHHUS TOCYJApCTBEHHOM YC/IyrW [JOKyMEHTaX, BO3Bpara
3aABUTEIF0  JeHEKHBIX CPEeJCTB, B3MMaHWe KOTOPBIX He [IPEeJyCMOTPEHO
HOPMAaTHBHBIMH TIpaBOBbIMH aKTamu Poccuiickodi Pefepaiyiy, HOPMAaTHBHBIMH
npaBoBbIMA akTamu KocTpomckoii o6nacty;

2) B YIOBNETBOPEHNH XKa/IoBb! OTKA3bIBAETCSL.

70. He no3gHee AHSA, C/IEAYIOLIEro 3a JHEM NPHHSTHS PEILeHus], YKa3aHHOrO B
nyHKTe 68 HACTOALEr0 aAMUHHUCTPATUBHOTO PerjlaMeHTa 3asgBUTeNI0 B MUCbMEHHOM
dopMe M TI0 JKeNaHWUIO 3adBUTENs B 3/IeKTPOHHOM ¢opme, Hanpaeasercs
MOTMBUPOBAHHBIH OTBET O Pe3yNbTaTax PaCCMOTPEHHs XKalo0bL.

B cnyuae mnpusHaHWA Kanobbl nojexauwledl y/OB/ETBODEHHIO B OTBETe
3afBMTe/MO JaeTcs WH(pOpMals O AeHCTBHAX, OCYLIECTBIAEMbIX [erapTaMeHTOM, B
Le/IIX He3aMeJJIMTe/IbHOr0 YCTPaHeHMsl BbISBJIEHHBIX HapylleHHH IpPU OKasaHWH
rOCyZapCTBEHHOW YCIyIrH, a Takke TPUHOCATCA W3BHHEHMs 3a [0CTaBJieHHbIe
Hey06cTBA W yKaskiBaeTcs MHPOPMALMsA O [JaNbHeHMIINMX [eHCTBUSIX, KOTOpbIe
‘HeoOXOIMMO COBEPILNTS 3asiBUTEJIIO B LIE/ISAX TIO/TyYeHHs FOCYAapCTBEHHOH YCIIyTH.

B cinyyae mpusHaHus Kanobpl He mojJexaliell yJOBJIETBOPEHUIO B OTBETE
3afBUTEMIO [JAOTCS ApryMeHTHPOBaHHbIE DasbsiCHEHWs O TNPHYMHAX TIPUHATOTO
pellleHHs, a TaKKe MHOPMaLus O Mopsiike 06)Ka/OBAHNSI IPHHSATOrO PeIleH .

71. B ciyyae yCTaHOBNEHMs B XOJe W/IM TIO pe3y/ibTaTaM pacCMOTDPEHMs
Kanobbl MPU3HAKOB  COCTaBa  afAMHMHWUCTPAaTUBHOIO  IIPAaBOHApYILEHWUs WM
TIPeCTYIUIEHHS] AO/DKHOCTHOE JIMLIO, Ha/le/IeHHOEe TMOJHOMOUMSAMH TI0 PacCMOTPEHHIO
Kanob, He3aMeIMTeNIbHO HAmpaB/sieT MMEIOIMecs Marepuaibi B  OpraHsl
MPOKYpaTypel M B OpraHbl, YTIOJHOMOYEHHbIE COCTABJIATH IIPOTOKONBI 06
aJMMHHCTPaTHBHBIX NPaBOHAPYIIeHHsIX B cooTBeTcTBHM ¢ Kogekcom KocTpomckoii
obnactv 06 aZIMHHUCTPATHBHBIX MPABOHAPYLIEHUSAX.
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Ipunoxexue Ne 1
'K 8AMHUHHUCTPATHBHOMY DerIaMeHTy

MpejioCTaB/IeHHs [erapTaMeHTOM KY/IbTY Dbl

KocTpomckoit ob61actu

rocyzapCTBeHHOH yCIyru

" 10 COr/IaCOBaHMIO MOJIOXKeHHH 00 apxuBe,
noNoXeHui 00 IKCIIepTHOM

KOMHCCHM OpraHu3aliid HCTOYHWKOB
KOMIUIEKTOBaHHA

roCy/JapCTBEHHBIX, MyHHLMITA/IbHBIX
apxusoB Koctpomckoii ob/1acTy,
yTBepXXAEHHOMY IPUKAa30M JerapTaMeHTa
 KyneTypsl KocTpomckoii obnactu

or «&»_mym_-zm roga NeA/

PEerucTpalyy JOKYMEHTOB, IOCTYINMBILKX HA 3KCIIEPTHO-TIPOBEPOUHYIO KOMHCCHIO
JlerniapTameHTa Ky/ibTypbl Kocrpomckoi obmactu
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HernapramMeHT KY/ILTYDbI
Kocrpomckoit obnactu
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[Tpunoxenue Ne 2

K aZIMUHHCTPAaTHBHOMY PeriaMeHTy
NpeIoCTaB/IeHNs eTIapTaMeHTOM KY/IbTY Dbl
Koctpomckoii obnactu

rOCY/JapCTBeHHOMN YC/IyTy

[0 COTJIaCOBaHHIO TONIOXKeHHH 00 apxuse,
NonoXKeHui 06 3KCnepTHON

KOMMCCHH OpraHM3aluii UCTOUYHMKOB
KOMIUTEKTOBaHUS

roCy/JapCTBEHHBIX, MyHULMITATLHBIX apXHBOB
Koctpomckoi obniacty,

YTBEPXKIEHHOMY TIPHKa30M JleriapTaMeHTa
KynbTyphl KocTpoMckoi obnactu

ot « A8 » az‘z/g/r;mg 2024 roga Ne /7

3asgBUTE/TE

ITo KauecTBYy (8ud doxymerma)

[IpennoskeHus 3KcriepTa:

JKCIepT

(nodnuco) (@HO)




