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ITPABUTEJILCTBO KYPTAHCKOM OBJIACTH

I'TABHOE YTIPABJIEHHE COII[/IA{]I»HOFI 3AIMNTHI HACEJIEHHA
K¥PTAHOCKOHA OBJIACTH

ITPUKA3

or 76 tespient 201 gogre N 326€
r. Kyprax

06 yTBepXaeHMM AOMUHUCTPATUBHOTO pernaMeHTa NnpefaocTaBNeHUsa opraHaMm
MeCTHOro caMoyrnpaBneHUA MyHUUUNaNbHbIX paioOHOB U FOPOACKUX OKPYroB
KypraHckoi obnactv rocyaapCTBeHHON YCNYTU NO BblAaye pa3peileHns Ha U3MeHeHUe
MMeHK, pamMunum pedeHKka, He AOCTUrWEro BOIPACTa YeThLIPHAaUaTH net

B cooteBetctBuM ¢ ®eaepansHelM 3akoHom oT 27 wonsa 2010 roga Ne 210-¢3 «06
opraHusauuy npefocTasneHns rocyaapcTBEHHbIX W MyHWUMNANbHBIX YCRyr», 3aKOHOM
Kypranckont obnactu ot 5 oktabpa 2007 roga Ne 288 «O HapeneHur OpraHoOB MECTHOTO
CamMoynpaeneHns MyHMUMNANbHLIX ParoHOB W ropoackux okpyros KypraHckoid obnactu
OTAENbHBIMK  TOCYAAPCTBEHHLIMM - nonHomounsaMy  Kypranckoid obnactm no oneke W
NONEeYnTEnNbCTBY, a TaKkke No obecneveHuo AeTel-CUpOoT, AeTel, ocTaBluMxcs Ges noneyeHus
poauTenei, nul U3 Yucna AeTern-cUpoT U AeTel, ocTaBLMXcA 6e3 NoneueHuA poauTenei,
KUMbIMA - fOMeLlieHnaMu»,  noctaHoeneHnem [paeutensctBa KypraHckol  oBnactu
or 12 wona 2011 roga Ne 344 «O paspaboTke W yTBEPKOEHWM AAMWHUCTPATUBHGLIX
PerfnamMeHToB UCMONHEHUA roCyAapCTBEHHbIX BYHKUMA U aaMWHUCTPATUBHLIX perfaMeHToB
LPEAoCTABNEHUA TOCYAAPCTBEHHbIX YCNYI MCNONMHATENLHLIMU OpraHamMu rocyaapcTBEHHOM
Bnactu Kypranckon obnactu» NMPUKA3BLIBAIO:

1. YTBepanTe AAMUHWCTPATMBHLIA pernameHT NpeAdoCTaBnNEHVS OpraHammu MeCcTHOro
camoynpasfieHUA MyHULMNanbHbIX PanoHOB W ropoackux okpyroB KypraHckow obnactu
rocyflapCTBEHHOW ycnyru no Bblaave paspelleHns Ha U3MeHeHne nmexn, hamunuv pebenka,
He JOCTUrLLEro BO3pacTa YeTbipHaAUaTH NET, COrTacHoO NPUNOXKEHUIO K HACTOALLEMY NPUKa3y.

2. OnybnukoBaTb HACTORAWMIA NPUKE3 B YCTAHOBAEHHOM MOPALKE.

3. KoHTpone 3a WCROMHEHWEM HACTOSLWIero npuUKasa BOSMOXUTL Ha NepBoro
3amectutensn MNasHOro ynpaeneHns counansHoni 3awvTel HaceneHus KypraHckoi obnactu.

Havyanenunk Mnaexoro ynpasneHna
COUMAnbLHON 3aLYNTLI HACENSHUS
KypraHckon obnactu 74 B.A. demuHa

Norunosckux T.B.
{3522) 44-14-15



MpunoxeHue K npukasy

MMaBHOro ynpaBneHna coLuanbHOM 3allunTsl
HaceneHus KypraHckon obnactu

OT/E pp# R Zo7F ropaNe B8
«O06 yTBEpPXKASHUN AOMUHUCTPATUBHOIO
pernameHTa npeAoCTaBneHnsa opraHamm
MECTHOro CamoyrnpasneHna MyHUUMNANbHbIX
pPaAOHOB K ropoacKUX oKpyroe KypraHcKow
obnacTu rocyaapCTBEHHON yCNyMv no
BbiJA4e PA3PELIEHNS HA W3MEHEHUE UMEHM,
thamunum pebeHka, He AOCTUrWEro Bo3pacTa
YeTbipHaaUATH NeT»

AAMWHKUCTPATUBHLIA pernaMeHT
NPeROCTARNIEHUSA OPraHaMu MecTHOro CaMmoynpaBneéHUA MyHULMNAnNbHLIX PANCHOB U
ropoackmnx okpyroB KypraHckoi obnacTty rocygapcTBeHHOM YCIyTH NO BLiaave
paspeweHMs Ha U3MeHeHUe umMeHM, hamunum pebeHka, He AOCTUrLIEero Bo3pacra
YeTbIpHAALaTH neT

Paznen |. OOwmue nonoxeHus

MpeameT perynupoBaHns AAMUHUCTPATUBHOrO pernameHTa

1. AAMUHUCTPATUBHBIN pernameHT  npefocTasneHuns opraHaMu MECTHOro
CcamMoynpaeneHna MYHUUMNAneHBIX PaioHOB W ropogckux okpyroe KypraHckoir ofnactu
rocyaapCTBEHHOW YCNyru No BblAaqe paspelieHn Ha N3MEHeHNe UMEHW, hamunvu pebenka,
He OOCTUIWUEero Bospacrta JeToipHaguati net (panee - AOMWHWCTPaTUBHBIA PEernamenT),
onpeaenaeT CPOKU U NOCNEeAOoBaTENbHOCTh afiIMMHUCTPAaTUBHBLIX NpoLeayp NpU NOArOTCBKE U
NPUHATUKY PELLEHNA O BbIAAYE PAa3pPELUeHVA HAa USMEHERWe umeHn, damunun pebeHka, He
DOCTUrLLEro BO3PacTa YeTbipHaauaTu net.

Kpyr zanButenen
2. 3aaBuTEnAMU MpPU  NPEefocTaBNSHUA rOCYAapCTBEHHOW YCnyru no  eblaade
paspelleHns Ha U3MeHeHue wumeHWu, chamunum pebeHka, He AOCTUIWero Bo3pacTa
JYeTbipHaguaTy neT (fanee — rocygapcTBeHHas ycnyra), SIBNSAITCA poauTenn peted, He
AOCTUFLLIMX BO3pacTa YeTbipHaguaTh net (qanee - 3asaBvTenb).

TpeboBaHUA K NOpAAKY MHGOPMUPOBAHMA O NPeAOCTABNEHNUM FOCYAAPCTBEHHON
ycnyru

3. Nncbopmauvio © nopsaxe NpefoCTaBMNERUS TOCYOAPCTBEHHOW YCNYrM MOXHO
NONy4nThb!

1) Ha oduuManbHOM canTe [NaBHOro ynNpaeneHUA COUMAneHOW 3aWUTbl HACENEeHUA
Kypranckoi obnactu B MH(bOpMaUWMOHHO-TENEKOMMYHUKaUVOHHON ceTn «MHTepHeT» (panee
- ceTb UHTepHeT, UHTepHET-CalT COOTBETCTBEHHO): WWW.SZ.gov45.ru;

2) B [MaBHOM ynpaBneHWM couuanbHOW 3alwmnTbl HaceneHus Kypranckoi ofnactu
(panee - MmaBHoOe yripasneHue) no agpecy: 640026, r. Kyprad, yn. P. 3opre, A. 39: Ha
WHMOPMALMOHHLIX CTeHAAX, a TaloKe NpW NOMOLWW cpeacTe TenedoHHON CBA3KN (NpuemHas:
(3522) 44-17-70, dake: (3522) 44-17-70, cnpaBouHble TenedoHbl: (3522) 44-14-15, (3522)
44-01-15, anekTpoHHOW noyTbl (gusznpost@kurganobl.ru), npyu NUYHOM VAU NTUCTMEHHOM
obpalleHnn, ¢ UICNONb30BAHUEM CPEACTBE ANEKTPOHHON Uk TenetOHHON CBA3W.
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MNpuem rpaxxgaH B [NaBHOM yNpasBneHun OCyLLeCTBNAETCS No cneayowwemy rpaduky:

MNoHegenvHuk-naTHMUa: ¢ 8-00 go 17-00 vacos.

OBenerHbllt nepepeie ¢ 12-00 ao 13-00 vacos.

BeixogHble gHW: cy660Ta, BOCKpeCceHbe,

3) B opraHax MECTHOrO CAaMOYNPaBfiEHUs MYHULMNANbHLIX PaAWOHOB U rOPOACKUX
okpyroB Kypranckoit oBnacTi, HageneHHsix 3akoHoM Kyprawncko#t obBnactu ot 5 okrsbps
2007 roga Ne 288 «0O HageneHun OpraHoB MeCTHOro CaMOoyMNpasBfieHua MyHULMNanbHbIX
panoHoB M ropofckux okpyros KypraHckow obnactv OTAeNnbHbIMU TrOCYAapCTBEHHLIMU
nonHomounamMU Kyprasckoit obnacti no oneke U noneunTenseTey, a Takke no obecnedeHunio
NEeTen-CUpOoT, AeTeN, ocTaBluMxcA 6e3 noneveHua poanTenen, nvL U3 Yucna LETER-CMPOT U
JeTteil, ocTaBmxca 6e3 noneyeHus poauTeENewr, XKUIbIMK [MOMEWEHUAMN» OTASNbHBLIMU
rocyaapcTeeHHbIMU nonHomounsMun KypraHcko ofnacty no oneke M noneunTenbCTBy Npu
AYYHOM UMM NUCbMEHHOM OO0palleHun, C WCNOMb3OBAHUEM CPELCTB SMNEKTPOHHOW WNn
TeneOHHON CBA3MK.

CeeneHna 06 opraHax MECTHOrC CaMOyNpaBneHNns MYHULUUNanbHbLIX PanoHOB W
ropoackvx okpyros KypraHckoi obBnactu (fanee - opraHbl ONEKW K NONEYUTENLCTBA), WX
ajipecax, agpecax 3NEKTPOHHOW NoMTLI, HOMEpax TenedoHax, rpaduvke paboTbl NpuBeASHbI
B NpUnoXeHun 1 K AAMUHUCTPATUBHOMY PErnameHTy,

4) B (hepepanbHOh rocyaapcTBeHHOR UHOpMaUMOHHON cucteme «EAuHbIA nopTan
rocyAapcTBEHHLIX W MyHuuunanbHelx  yenyr  (cyHkumi)»  (ganee - [loptan)
(www.gosuslugi.ru);

5) B cpepcTBax MaccoBOM MHoOpMaUnK;

6) nocpegcTBOM U3haHUA MHPOPMAaLMOHHBIX MaTepuanos (Bpoluop, BykneTos).

4. [maBHoe ynpaeneHue 1 opraHel ONeKM 1 None4yUTeNnesCTBa 415 UHGPOPMUPOBaHUSA O
rocyAapCTBEHHOM Yenyre Ha WHOPMAUMOHHbIX CTeHAaxX, Ha oduuManbHLIX canTax
pasmewanT cneayiowme uHGOPMaLMOHHbIE MaTepuanbl O MOpPSAKE NpeaocTaBneHUA
rocygapcTBeHHON yenyrj:

1) MecTo HaxoxgeHus, rpaduk (pexum) pabdoTel, Homepa Tened)oHOB, aapeca
WHTepHET-CAATOB M 3NEKTPOHHOW nNo4Thl [MaBHOrC ynpaeBneHWsl M OPraHOB ONeku U
NonNevUTENLCTBA;

2)rpadvKk npvema rpaxgaH no JIUYHBIM ¢ BOMpOCaM HadvanbHUKOM [NaBHOro
ynpaeneHus, nepBbiM 3aMecTUTENEM HavanbHuka FnasHOro ynpasneHns, pyKOBOAUTENAMM
OPraHoOB ONeKU U NONEYUTENLETRA;,

3) uzBneveHNA U3  Tekcta AOMWHUCTPATMBHOIO pernameHTta (nonHas Bepcus
pasmewiaeTtcs Ha oduysanbHoM cailte [naBHOrO ynpaeneHus B ceT  WHTepHert:
www.uszn.kurganobl.ru);

4) nepeveHb, dopmbl M TpeboBaHMA K AOKYMEHTaM, HeoOxoAumbiM  AnA
NpegocTaBNeHUA rocyaapCcTBEeHHON YCnyriu,

5) bnok-cxema nNpenoCTaEneHUs  rocyfapCcTBeHHOW  YCryru, MNpuBedeHHan B
NPUNOXEHUN 2 K AOMWHNUCTPATUBHOMY pErnameHTy,;

6) U3BNEYEHVA W3 HOPMATUBHLIX MPAaBOBbIX AKTOB, PErynupylowMx OTHOLUEHUA,
BO3HMKaKOLME B CBA3M C NPEAOCTABNSHWEM NOCYAaPCTBEHHON YCNyTH,

7) nopsgok 00xanoBaHWA peweHuin w1 aencTeuin  (BesgencTsvs) CneumanucTos
MaeHOro ynpaBneHna U OpraHoB OnNeku U NoNe4YUTENLCTBA;

8) NOpsACcK pacCMOTPEHMA 0bpaLLeHnin 3aseuTenen.

Mpu wW3MeHeHuWM uHopmauun © NpPeaoCTaBNeHUM [OCYAAPCTBEHHOW YCNyru
OCYLLUECTBNAETCH ee nepuognyeckoe obHoBneHue.

5. UHdbopmaums o Xxoae NPeaoccTaBNeHus rocyfapCcTBeHHON YCNYry B OpraHe Oneky u
noneYnTensCTBa NPEAOCTABNSAETCA CMeuuanucToM, OTBETCTBEHHLIM 3a npegocTasrieHne
rocyaapcTBEHHON ycrnyru {(ganee — crieuuanucr).

Mpu nuyHOM oCpalleHMn rpaxaaH, a Takke obpalleHun NOCPeACTBOM MOYUTOBOW,
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TeneOHHON CBA3M UMK SNEKTPOHHOM NOYTLI CNELManncT NpeaccTaBNAeT MHOPMAaLMIO!

10  HoOpMaTUBHbIX  MpPaBOBbIX  AKTax, pPerynupyrluix  npegocrtaeneHwe
rocy4apcTBERHOMN ycnyri (HaumeHoBaHwe, HOMep, AaTa NpUHATUA HOPMAaTUBHOrO NPaBCBOro
akray);

2) 0 nepevyHe OOKYMEHTOB, HeoOxogumblX BN NpeaocTasneHwsl rocyaapcTBeHHOW
ycnyru;

3) 0 kpyre nuu, MMeILWKUX NPABO Ha NpPeaoCcTaBNeHne rocyaapCTBEHHOW yCnyrw;

4) 0 cpoxax NpefoCcCTasNeHns rocyAapcTBEHHON YCNYTi;

5) 0o pasmeleHun Ha WHTepHeT-caWTax [MaBHOro ynpaserneHUs U OpraHoE ONeKu U
NONEYMTENbCTBA CNPABOYHBIX MATEPUANOB N0 BONPOCAM NPEefOCTaBNEHMA roCyAapCTBEHHON
ycnyrm;

6) O NPUHATUM PeLUEHNS NO KOHKPETHOMY obpalleHuio;

7) o nopsigke obkanoceahHws peweHuid u pencteui (6esgencTeuA) cneuvanucTos
FnaBHOro ynpaeBneHWs W OPraHoB ONEeKMW W NOoNevMUTEeNbCTBa MpU  NpedocTaBneHuW
rocyfapCTBEHHOW yCnyru.

6. MNpy MHOPMUPOBARUK O NOpAZKE NPea0CTABNEHUA FOCYAAPCTBEHHOW YCNYru no
TenedpoHy CNELManucT, NpUHAB Bbi30B NO TenedoHy, AOIMKeH NpeacTasuTbCA: Ha3eaTb
damunuio, UMs, OTHYECTBO, ACIMKHOCTb.

Cneuuwanuct obsizaH coobwuTe rpadiuk npuema rpaxaaH, TOMHbIA MOYTOBLIA agpec
opraHa onek W nonedYwTenbcTBa, cnocob npoesga K Hemy, a rpu Heobxogumoctn -
TpeboBaHMA K MMCbMEHHOMY oBpalleHNIo.

3BOHKM NO BONPOCY MH(OPMUPOBaKWA O NOPAAKE NPEegocTaBNEHUs rocynapcTBEHHON
YCITYT¥ NPUHMMAKITCA B COOTBETCTBUM C rpadpukoM paboTkl opraHa oneku 1 NonevuTenscrea.

Bo Bpema pasroBopa crneuuanucT AOMKEH NPOW3HOCWTL cnoBa YeTko, usberatb
«napannenbHblX PasroBOPOB» C OKPYXALWMMKU NI0AbMKU W He NpepbiBaTb pasrosop no
NpUYUHE NOCTYNMEHNSA APYroro 3B0HKA.

Mpy HEBO3MOXKHOCTU OTBETUTE HA MNOCTABIMEHHbIE BONPOCHI TENEe(OHHLIA 3BOHOK
aomked ObiTe nepeagpecoBaH (NepeBeaeH) Ha  fApyroe  AOMKHOCTHOE nuuo  nubo
obpaTvBlIeMYyCs IpaXaaHuHY AomkeH ObiTb coobuleH HOMep TenedoHa, NO KOTOPOMY
MOXXHO NONY4YnTh HEOOXOANMYIO UHOPMAELIMIO.

Pazrosop no TenegoHy He agonxkeH npogomxaTteca bonee 10 MUHyT.

Paspgen Il. CtavgapT npegocTaBneHnA rocyaapcTBeHHON yenyru

HauMeHoBaHuWe rocyaapcTBeHHOW yCnyru
7. locynapcTBeHHan yocnyra rno BblGadye paspelleHns Ha U3MeHeHue UMeHH, hamunm
pebeHka, He AOCTUILErO BO3pacTa YeTbipHaauaT ner.

HanmeHOBaHWe UCNONHUTENLHOrO OpraHa rocygapcTBeHHOU BnacTu KypraHckon
obnacTu, npeaoCTaBAAKOLWErO FOCYAAPCTBEHHYIO YCNYTY

8. locymapcTBEHHAA ycnyra nNpefocTaBNseTcs 3asBUTent) opraHamym  MeCTHOro
camoynpasneHuss MyHUUMNanbHbIX pPavioHOB M ropoackux okpyroB KypraHckon obnacty,
HageneHHbiMn 3akoHoM KypraHckoit obnactu ot 5 oktabpa 2007 roga Ne 288 «O HageneHuu
OPraHOB MECTHOr0 CaMoynpaBneHUs MyHULMNanNbHbIX PaioHOB WU ropoAcKuX OKpyros
KypraHckoit obnacti oTaenbHbIMU rocyaapcTBeHHbIMU nonHomounamy KypraHckoli obnacTu
No ofNeKe U NONeYUTenNnLCTBY, a Takke o obecneveHnto AeTeR-cupoT, AeTeil, ocTaBluKuxcs 6es
NONeYeHUs poauTenen, nuy 13 4Yicna AeTed-cupoT U AeTen, ocTaelumxca 6es nonedeHus
poguTenei, XWNbIMKA MOMELLEHUAMU» OTAENbHBIMA rOCYAAaPCTBEHHLIMU  MONHOMOYUAMN
KypraHckoid obnacty no oneke W NONEYUTENLCTBY, YKasaHHbIMA B NPUNOXEeHWH 1 K
AQMVWHUCTPATUBHOMY pernameHTy.

9. Mpu WMCNONHEHUW TOCYAapCTBEHHOW YCMYrW opraHbl ONeKW W MNonequTeNnbCTBa




B3aUMOAEUCTBYIOT C:
1) YnpaeneHuem 3anucy akToB rpaXaaHCKoro COCTOAHUA,
2) opraHaMu BHYTPEHHUX Aen;
3) depepaneHoi cnykbon cyaebubix NpMCTaBos.

Onucaxue pesynkTaTa NpeAoCcTaBNeHUsA rocyAapcTBeHHON yCnyri
10. PesynstaToM nNpeaccTasneHud rocyAapcTBEHHON YCnyrn SBNSRETCA NPUHATHE
OAHOro U3 CASAYIOLUMX PELUEHVIA;
1) 0 BblgaYe Pa3peLIeHUs Ha U3MEHeHVe MeHK, dhamunun pebelKka, He AOoCTUILero
BO3pAcTa YeTbIpHAALaTH NET;
2) 06 oTkase B Bblaye PAa3pPeLUeHUs HA W3MEHeHWE MMeHM, damunui pebenka, He
AOCTUrLLENO BO3PacTa YeThIpHAALATH NET. '

CpoK npeAoCcTaBneHUA rocyaapcTBEHHON yCnyru
11. Cpok npeaocTaBneHna rocyaapcTBEHHOR yenyrn: He Bonee 18 pabounx aHen co
AHS MOCTYNNEHUs 3asiBNEHWA W AOKYMEHTOB, YKasaHHelx B nyHktax 13 - 16
AZLMWHUCTPATUBHOIO pernamMeHTa.

MepeueHb HOPMATUBHLIX NPABOBbIX AKTOB, PErYSIMPYIOWUX OTHOWEHUSA, BOSHUKAIOWMWE
B CBSI3M C NPeOoCTaBNeHWeM rocyfapcTBeHHON yCcnyru

12. MpegocTaBnNeHwe rocyaapcTBEHHON YCNYrM OCYLUECTBNAESTCA B COOTBETCTBUM CO
cneayowvMy HOpMaTUMBHBIMY NPABOBLIMU aKTaMu:

1) MpaxgaHckum kogekcom Poccuiickon ®epepaunn (CobpaHne 3akoHogaTenncTea
Poccuiickoi ®epgepauuu o1 5 aekabpa 1994 roga, Ne 32, ct. 3301);

2) CemeilHbim  Kopekcom  Poccuiickoii  ®Pepepaummn  («Poccuidckas  raseta»
oT 27 axueapsa 1996 roga, Ne 17);

3) depgepanbHbiM  3akoHOM oT 15 HoaAbpa 1987 roga Ne 143-03 «06 akrax
rpakaaHcKkoro cocTosHUA» («Poccuiickan raseta» ot 20 Hoabpa 1997 roga, Ne 224);

4) depepanbHblM 3aKoHOM 0T 6 okTAbBps 2003 roga Ne 131-®3 «06 obwux
npMHUYNAax opraHn3aumnn MecTHoro camoynpasneHus B Poccuiickoil ®epepaunu» (CobpaHue
3aKkoHoaaTenbcTBa Poccuitckoin ®epepauvn ot 8 okTabps 2003 roga, Ne 40, cr. 3822);

5) denepanbHbiM 3akoHoMm oT 24 anpens 2008 roga Ne 48-03 «0O6 oneke w
noneuntenbctee» («Poccuiickas raseta» ot 30 anpens 2008 roga, Ne 94);

8) denepanbHbiM 3akoHoM oT 27 uiona 2010 roga Ne 210-9®3 «O6 opraHuaaumu
NPeAOCTABNEHUA TOCYAApPCTBEHHBIX W MyHUUMNanbHbIX ycnyr» («Poccuickas raseta»
or 30 wiona 2010 ropa, Ne 168) {manee - ®epepanbHblil 3akon «0O6 opraHusauuu
NPEACCTABNEHWUA FOCYAAPCTBEHHBIX U MyHULMNANbHbIX YCIYT»),

7) 3akoHoMm KypraHckoit obnactn ot 5 oktabpsa 2007 ropa Ne 288 «O HapgeneHuu
OpraHOB MECTHOIO CaMOYNPABMNEHUS MyHMLUMNANbHbIX PAWOHOB W TOPOACKMX OKPYroe
KypraHckon ofnacTi oTaenbHbIMU roCyAapCTBeHHbIMW NonHomounamn Kyprasckod obnacru
No ONEKe U NOMEYNTENBCTBY, a Takke no obecnedeHno geTer-cupoT, AeTel, ocTasBluxcs bes
NONEMEHWUsA poauTenei, NUL U3 Yyucna AeTen-cupoT U AeTeir, ocTaslumxcs Bes noneveHus
pOAUTENENR, XUNLIMA noMeweHnaAMn» («HOBBIA MUp» - AOKYMEHTbI» OT 12 oKTAbps
2007 ropa, Ne 71);

8) 3akoHom KypraHckon obnactu oT 1 aekabps 2008 roga Ne 415 «O6 oneke u
noneyuTenscTee Ha Tepputopun Kypranckoit obnactu» («HoBBIA MUP» - OOKYMEHTHI»
oT 9 nekabpsa 2008 roaa, Ne 90);

9) nocradoeneHwem [MpaButenscTea KypraHnckon oBnactu oT 12 wwona 2011 roga
Ne 344 «QO paspabotke U YTBEPXKOAEHUA AOMUHWUCTPATUBHLIX PErnaMeHToB WUCNONHEHWUS
rOCyAapCTBEHHbIX (PyHKUMA W agMUHUCTPATVBHBLIX  PEernamMeHTOB  NpepoCTaBlIeHUA
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rocyAapCTBEHHLIX YCNYT UCNONHWUTENbHLIMU OpraHaMin rocyaapcTeeHHoi BnacTu KypraHckon
obnact» («<HoBbl Mup» - fokymeHTbI» oT 26 wions 2011 roga, Ne 53).

HNcueprbiBaloWuin nepeveHb 4OKYMEHTOB, He0DXOAUMBIX B COOTBETCTBUM
C HOPMATUBHLIMW NPABOBbLIMU aKTaMu ANA NPEAOCTaBASHUA rOCYAAPCTBEHHONW YCTYTH
1 YCNYT, KOTOPbIe ABASIIOTCA HeoOxoauMbIMHU U 06A3aTenbHBIMKU Ans npeaocTaBnexrus

rocypapcTBeHHOM YCNYTH, NoANexaluX NnpeaAcTaBNeHuIo 3anBUTeNnem

13. Ins nony4eHWA rocynapcTBEHHON YCNyru 3asBuUTeNb NpeacTaBnaeT.

1) B cny4yae ofpalwyeHuns oboux poguTtenen:

- 3aA8nerne no GOpMe COrMacHC NPUNOXEHUI 3 K ADMUHUCTPATUBHOMY pernamMeHTy
(3anonHAETCA KaXabiM U3 poguTenen);

- NACMOPT WM UHOW [OKYMEHT, yOOCTOBEPSIOWMA NUYHOCTE W MECTC XUTEnbCTEa
3anBUTENEN;

- 3afBNEeHNEe HeCcoBepLlUeHHONeTHero, aocTurwero Bospacta 10 neT, © XenaHuu
W3MEHUTbL CBOKO (hamunuio (Mma);

2) B cnyyae obpallieHna oAHOro U3 poauTenen:

- 3a9BneHne nNo hopMe COrMacHC NPUNOXKEHN 3 K AAMUHUCTPAaTUBHOMY PEIMaMeHTY,

- NAcNOPT WM WHOW [OKYMEHT, YAOCTOBEPAWMA NUYHOCTE U MECTO XUTEnbLCTBa
3a8BUTENS;

- 3aABNIEHNE HECOBEpPLUEHHONETHero, JocTuriuero Bospacta 10 ner, o xenaHwu
M3MEHWTb CBOK hamunmio (M),

- KOMUID PELUEHUS CyAa O NULEeHMK POAUTENBCKUX NPaB BTOPOro poawTens (npu
Hanu4uuu gaHHoro obcTonaTensCTea);

- KOMUID PEeLUEHUA Ccyda © NPU3HAHWMKM BTOPOIO POAVTENA HegeecnocobHbIM (npu
Hanuuuk faHHoro obcToaTenLCTea);

- KOMUWIO peLUeHUs cyaa O NpU3HaHMKM BTOPOro poavTensa 6e3secTHO OTCYTCTBYHOLLUM
{Npn HarM4MKn gaHHOro oGCTORTENLETEA).

14. B cny4ae ecnu 3a nonyveHWeM rocygapcTBeHHOW YCNyrn 8 HTepecax 3anasuTens
ofpallaeTca ero npeacrasuTens, TO B AONONHEHUE K AOKYMEHTaM, yKa3aHHbIM B NyHKTe 13
AOMWHUCTPATUBHOIO PErnameHTa, NpeacTaBnAeTCcA AOKYMEHT, YAOCTOBEPAOLUA NUYHOCTL
NpeacTaBnTens 3asBUTENsA, U QOKYMEHT, NOATEEMKAAIOWMA NONHOMOYMA NpeACcTaBUTENsA.

15. B cnydae ecnv afis NpeAoCTaBNEHMWA rocyfapCcTBEHHOW yenyrn Heobxogvma
00paboTka nepCcoHanbHbIX fAaHHbIX NUUa, He ABNAILWErocA 3adBUTENneM, ¥ ecnu B
COOTBETCTBMM C hegepanbHbiM 3aKoHOM 06paboTka TakMx NepCOoHAaNbHLIX AAHHBIX MOXET
OCYLLUECTBMSTECA € COMNACWMSA YKasaHHOro nuua, npu obpaliednu 3a nonyvyeHuem ycnyru
3afABUTENE AOMOMHUTENBHO MNpPeacTaBnNAeT AOKYMEHTHI, NOATBEPXKAAKWKME NonyyYeHue
COrNAacus yKa3aHHOro nua Unu ero 3akoHHoro npegcrasutens Ha obpaboTky nepcoHanbHbIX
AaHHbIX YKa3aHHOrO Nuua (3a MCKNIYEHUEM nul, NPn3HaHHbLIX 6e3BECTHO OTCYTCTBYIOWMMMU,
W Pa3bICKMBAEMbIX ML, MECTO HAaXOXAEHWA KOTOPbIX HE YCTAHOBMNEHO YNONHOMOYEHHLIM
depgepantHbiM OpraHoM UCMONHUTENLHOW BNacTy).

UcyepnbiBalowWmMi nepeyeHb AOKYMEHTOB, HEOOX0AWMbBIX B COOTBETCTBUM

¢ HOPMaTHBHLIMK NPABOBLIMW AKTaMKU AN NPEACCTaBNIEHUA rocyAapCTBEHHON
YCNYTW, KOTOPLIe HAXOAATCA B PacnopsAXEeHWU rocyAapcTBeHHbIX OPraHoB, OpraHoB
MECTHOIO CaMOynpaBnNeHUA U MHbIX OPraHoB, YYacTBYHOWMKX B NPeAOCTaABNIEHNH
rocyAapCTBEeHHbIX MSTH MYHULIMNANBLHLIX YCAYT, U KOTOPLIE 3aABUTeNb
BApaBe NpeacTaBUTb
16. 1N nony4YyerWA rOCYAApPCTBEHHOW YCNyry 3asBUTENb BNpaBe NpeacTaBuTb Mo
coOCTBEHHOW MHUUNAaTKBE:
1} B cny4ae obpalleHus 0boux poguTeneis:
- KONVIO CBUASTENBCTBA O POXAEHNN HECOBEPLUEHHONETHE!C;




- KOMUU OOKYMEHTOB, NOATBEPXAALMX MPUYKHBI, B CBASK C KOTOPbIMA POAUTENHK
NPOCAT M3MEHUTL UMA K (Mnn) amunuio pebeHka (Konusa CBUAETENLCTBA O PaCTOPKEHWN
wnu 3aknoveHun Bpaka, Konua CBUMAETENbLCTBA © NepeMeHe amunuy poauTEeNaMu WK
OAHNM U3 HUX);

2) B cny4yae obpalleHus oaHoro U3 poaurenei.

- KOMWIO CBUASTENBCTBA O POXAEHWW HECOBEPLLEHHONETHET O,

- KOMMW GOKYMEHTOB, NOATBEPXAAIOWMX NPUYUHBI, B CBSA3M C KOTOPbIMWU pPOAUTEND
NPOCUT W3MEeHWTb ums U (Mnu) damununio pebeHka (Konua CBMAETENbCTBA O PacTOPXKEHWU
WM 3aknloyeHun Opaka, KOMUA CBUAETENLCTBA O NepemeHe amunun poguTensMu UNu
OAHUM U3 HUX);

- cnipasKky o poxgeHun peberka Ne 25 (qokymMeHT, noATBepKaloLWmin cTaTyc OAMHOKON
Matepm),

- CTIpaBKy O TOM, YTO APYroi poautesls HaXo0gWUTCA B PO3bICKE (MPU HEBOSMOXHOCTU
YCTAHOBIIEHVA MECTA HAXOXKAESHUA poanTens);

- JOKYMEHTbI, NOATBEPXAAIOWMNE YKNOHEeHWE BTOporo pogutens Oes ysamwrenbublx
NPUHMH OT BOCNUTAHWUA U coaepKaruA pebeHka (Npy Hanu4uM QaHHOro 0BCTOATENLCTBA);

- CBMAETENLCTBO © CMepTM  BTOporo  pogutens  (MpM HanMuMM  AaHHOIO
obCcTOATENLCTRA).

17.B cnyyae ecnu 3asButenem He O6biNUM  NpeAcTaBneHbl CaMOCTOATENbHO
OOKYMEHTHI, NPeayCMOTPEHHbIE MYHKTOM 16 AOMWHUCTPATUBHOIO perflaMeHTa, YKasaHHble
AOKYMEHTB! 3anpalyvBalOTCA OPraHCM ONeKn W MNOMedUTEeNnsCTBa B COOTBETCTBYIOWUX
YNOMHOMOYEHHBIX  OpraHax nocpeacTBOM — MEXBEAOMCTBEHHOrO  MH(OopMaUMOHHOro
B3aUMOOEUCTRUSA.

YkasaHue Ha 3anpet TpeboBaTh OT 3aABUTENA

18. 3anpewaeTtca TpeboBate OT 3aABUTENA:

1) npeAgcTaBneHnss OOKYMEHTOB W WMHGpOPMaUAW WNU  OCYWECTBNeHUA ASUCTBUNA,
NpeAcTaBNeHMe MWNM  OCYLLUECTBNEHME KOTOPbIX HEe NpedyCMOTPEHC HOPMATUBHLIMU
NPaBOBbIMW  AKTAMM, PENYNVPYIOLWMMKU  OTHOLWIEHUs!, BO3HMKaKLWMe B CBASU C
MpeaocTaBneHnem ycnyru;

2) npeacTaBneHnna  OOKYMEHTOB W MHAOPMAUMK, KOTOpble B COOTBETCTBUM C
HOPMAaTUBHLIMW NPaBoBbIMK  akTamm Poccuiickoin ®epepaunwn, KypraHckoi#t obnactn u
MYHUUMMANBHEIMW  NPABOBBIMA  AKTAMW HAXOAATCA B PAaCNOPsIXEHUU TOCYAapCTBEHHbIX
OpPraHoB, NPEAOCTABNSAIOWNX TOCYSAPCTBEHHYIO YCMYFY, WHbLIX FOCYLApCTBEHHBLIX OPraHoB,
OpPraHoB MECTHOro caMoynpaBneHnsa 1 (MnK) NoABeAOMCTBEHHbLIX FOCYAapPCTBEHHBIM OpraHam
W OpraHam MECTHOro CaMOynpaBneHus opraHusauWi, yYacTBYIOWUX B NpeaocTaBneHun
roCyQapCTBEHHBIX UMM MYHULMNANbHbIX YCNYT, 338 UCKNIOHEHUEM [OKYMEHTOB, YKa3aHHbIX B
yacth 6 cratb 7 PepepanpHoro 3axkoHa «00 opraHusauuMu  nNpeaocTaBneHus
rOCYAapPCTBEHHBIX K MYHULUMNANbHBIX YCIY,

McuepnkiBaownn NnepeveHb OCHOBaHUA AN OTKa3a B NpUeMe AOKYMEeHTOB,
HeoOX0aUMBIX ANsA NpeAoCTaBNEeHUA roCyAapCTBeHHON yCnyru
19. OcHoBaHMA AN oOTKaza B NpUeMe  [OKYMEHTOB, HeobxoaumbiX AN
NpeaocTaBNEHUA rocynapcTBEHHOW YCNYTU, OTCYTCTBYIOT.

WUcyepnbliBaouwMi nepeleHb OCHOBaHMIA ANA NPHOCTAHOBNEHUA UMY OTKa3a B
NpeAoCTaBNEHUM rOCyAapCTBEHHOM YCITYrH
20. OcHoBaHUA ONA NPUOCTAHOBNEHUA NPefOCTABNEHWsI [OCYOAPCTBEHHOW YCnyru
OTCYTCTBYIOT.
21. OCHOBaHUA gns oTKasa B NpeAoCTaBNeHnN rocyaapCTBeHHON yenyru:
1) HECOOTBETCTBME 3afBUTENA, NOAABLLErC 3afBMNeHne, KaTeropun NnL, ykasaHHbIM B




NyHKTE 2 AOMWUHUCTPATUBHOIO pernameHTa;

2) Henpep[cTaBlEHNe WnK MNpegcTaBneHWe He 8 NONHOM obbeme JOKYMEHTOB,
YKa3aHHbIX B NyHKTe 13 AAMUHUCTPaTUBHOIO PernameHTa;

3) NnpeacTaBNeHUE 3as8BATENEM HEAOCTOBEPHLIX CBEASHWNA, YKasaHHbIX B 3asSsBNEHUA U
(Unn) AoKyMEHTaX, NPUNOKEHHbLIX K 3aABNEHUIO;

4) npeAcTaBneHue AOKYMEHTOB, COAEPXALUMX NOAYUCTKA W NPUMUCKWU, WHbIE He
OrOBOPEHHLIE B HUX UCNPABIEHWA.

MepeueHb YCNYr, KOTOpbIE ABMAITCA HeOBX0ARMbIMK U 0DA3aTENbHbLIMK ANsA
NPeAoCTABNEHUA rocyAapCTBeHHOW YCIyru
22. Yenyrv, KOTOpble SIBMAKTCA  HeobxogumbiMu W obsAsatensHbiMM - OnAa
NpefocTaBNeHNs rOCY[apCTBEHHOW YCnyry, 3aKoHoaaTenCcTeoM Poccuitckon degepauuv He
NpeayCMOTpEHSbI.

Nopsaok, pasmep U OCHOBAHWA B3UMAHUA rOCYAAPCTBEHHOMW NOLWNMUHBLI UM UHOH
nnatel, B3¥MaeMOH 3a NpefoCTaBNeHne roCyaapCTBEHHOW YCNYru
23. 3a npepgocrasneHue rocyfapCTBEHHOW YCMYrM rocyaapCTBeHHas NOoLAMHA WUNu
WHaA NNaTta He B3UMAETCA.

Mopsgok, pasMmep U OCHOBaHUA B3MMaHUA NNaTh! 3a npeaocraBneHne ycnyr, Kotopblie
ABNAKTCA HeOOXOAUMBIMMK N 0DA3aTENLHLIMMK ANA NPeAOCTABNGHUSA
rocyaapCcTBEHHOMW yCnyru

24.Mnata 3a npeaocTaeneHne YCNyr, KOTOpble HABNAIOTCA HEOOXOAWMbBIMA M
obssaTtenbHbIMY  ANA  NPEOOCTABNEHUA TOCYRAPCTBEHHOW YCNyry, 3aKkoHOAarenbCTBOM
Poceuiickon degepaumn He NpeaycmoTpeHa.

MakcuManbHbIX CPOK OXWAAHUA B ovepeau Npy nogaye sanpoca
O NpefocTaBNeHUy rocyaapCcTBEHHOW YCNYTU
25. MakcumanbHbld  CPOK  OXMWOEHWMA B O4YeEpean npu  nogade 3asasneHvs o
nNpeaocTaBnNeHun rocyaapCTBEHHON YCNyrM v npy NONyYeHrWn pesynbtata NpenocTaBneHus
rocyaapCTBEHHON YCNyry He AOMXEH NpeBbiaTe 10 MUHYT.

CpoK ¥ NOPAAOCK perMcTpaLumn 3anpoca 3asBUTENA O NpeaoccTasneHuun
rocygapcTBeHHOM ycnyru
26. PermcTpauna  3asBNeHUA O  NpeaocTaBneHuuM  roCyAapCTBEHHOW  yCryru
OCYLUECTBNAETCA B A€Hb NOCTYNMEHNSA 3a8BNEHNS B OPraH ONeku W NoNeYnTeNbCTBA.
B cnyyae HanpaBneHusa 3assneHWs O NPeaoCTaBNEHUM rOCYAapCTBEHHOW yCnyru no
noute, B (hOPME 3MEKTPOHHOIO ACKYMEHTA, PerncTpaumsi OCYLUECTBNAETCA He noagHee 1
pabouero AHA, cneayloLwero 3a AHEM WX NonyYeHus.

TpeboBaHMA K NOMELWEHNAM, B KOTOPLIX NpeAoCcTaBNAETCA rocyaapcTEeHHad ycnyra

27. MNpepocraBneHne rocyaapCcTBEHHON yCnyrM OCYLUECTBNAETCA B  OTAENbHbIX
cneynanbHo o6opyaoBaHHbIX NOMeLLeHuAxX, obecneyusalolux SecnpensaTCTBEHHbLIA 4OCTYN
3asBUTENEN.

Momelwenna ANA NPenocTaBnNeHus rocyaapCTBEHHOW YCNyrM pasMellaloTes, Kak
NPaBWiIO, Ha NepBbIX 3TaxXax 3naHui, obopyaOBaHHbIX OTAENbHLIM BXOAOM, NN B OTAENEHO
CTOALUMX 30aHUAX.

Mpu pasmeweHus NoMeLleHWid Ans NpeaoCTaBNEeHUs rOCYAApCTBEHHOW yCnyrn Ha
NEPBOM 3TaXe 34aHWS BXOA U BbIX0A U3 NOMELLEHNA ANA NPeAoCTaBNEeHVA roCcyAapCTBEHHON
ycnyru obopypyeTcs naHgycoMm, pacluMpeHHbIMW Npoxojamu, nossonsawummn obecneuuTs
fecnpenaTcTBEHHbIR A4OCTYN A MHBANWAOB, BKIOMaa MHBANUAO0B, UCNONL3YIOWMNX Kpecna-
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KONAICKK, U, NP HEOBXOAUMOCTH, C NOMOLLLIO paboTHUKOB [MaBHOrC ynpaeneHus Unu opraHa
oneku W noneuyutenscrea. ObecnednBacTCA BOSMOXHOCTb NOCAAKA WHBanNMAoB B
TPAHCNOPTHOE CPEACTBO U BbICAAKN U3 HErO.

LieHTpanbHbIi BXO4 B 3naHne obopyayeTcs HpopMaLmnoHHoi Tabniikoi (BbiBECKOW),
coaepxalled MHhopMaLMIo O HaMMEHOBaHNIA OpraHa, OCYLUECTBAAIOLIEro npeaocTaBneHme
rocyaapCTBEHHOM YCnyTu, 1 0 pexuvmMe ero paboTol.

Hocutenv wHdopmMauvy, Heobxoavmoi ans obecneqedns GecnpenAaTCTBEHHOMO
[ocTyna YHBanWaoB ANA MOMYYeHUS TOCYAApPCTBEHHON YCNyrn, ¢ y4eTOM OTpaHWyveHUin UX
KUSHEAEATENBHOCTY  OyOnUpyloTCA 3BYKOBOW W 3puTenbHoW uHdopmauuen, a Takke
HAANWCAMM, 3HAKaMW W WHOW TEKCTOBOW M rpadunyeckoi MHdopmauuen, BbiNCAHEHHbLIMU
penbedHo-ToueyHbIM WpudTom Bpaiins ¥ Ha KOHTPacTHOM hoHe.

NHBanuagam, wvMeloWwrM paccTporicTBa (OYHKUMM  3PEHUS WU CaMOCTOATENBHOro
NepefiBMXEHNS, CNeLManucToMm OKa3biBAeTCA MOMOLLb NpU MepeaBYIKEHUA NO TEPPUTOPUN
opraHa oneku ¥ noneduTenscTBa, CONPOBOXAEHME W MOMOWbL B npeoponeHun Gapbepos,
MELLIAIOLMX NONYy4YSHWUIO UMW YCIYT HapasHe C APYTUMW NTuuaMu.

OfecneynBaeTca AONYCK B 3daHne COGaKWM-NPOBOAHMKA NPUM HaNWM4UM OOKYMEHTa,
noaTeEPXKIaloLWero ee crneyuansHoe obydyeHve w BblgaBaemoro nNo gopme U B nopsgke,
YTBEPXKAEHHOM ASWCTBYIOLLMM 3aKOHOAATENBCTBOM.

28. UncopMaLMoHHbIE CTeHabl ¢ ofpasuaMu 3anonHeHWA AOKYMEHTOB, NEPEqHEM
AOKYMEHTOB, HeoOXoauMbiX Ans MNPeAoCTaBneHns roCylapcTBEHHOW YCnyru, WHbIMU
HOPMaALUMOHHBIMU  maTepuanamu  (Gpownopamu,  Byknetamy) pasMmewartcs B
nNOMELLEHUAX, NpPeAHa3Ha4YeHHbIX ANA  NpefocTaBneHWs  rocyfapCTBEHHOW  YCIYTH,
vHpOpPMaLIMOHHBIX  3anax, 3anax obcnyXuBaHWA, WHLIX MecTax npegocTaBneHus
rocyaapcTBEHHOR yCnyru.

29. Mecra ons oXuagaHua npuema rpaxaaH obopyaysoTcs:

1) NPOTUBONOXKAPHOW CUCTEMON 1 CpeacTBaMMK NOXKAPOTYLLEHWS,

2) cpefcTBamMn ONOBELLEHNR O BO3HWKHOBEHMU YPE3BLINAUHON CUTYaLNN.

B mecTax OXvMaaHMA B AOCTYMHOM AnNs IpaxgaH MEeCTe pasMeLlaloTcsl CXembl
PACMONOXEHUA CPEACTB NOXApPOTYLIEHWA W NyTEA 3Bakyauuun, npeaycMaTpyBaeTcA
obopyAoBaHNE JOCTYMNHbIX MECT OBLLEero nonb3oBaHna.

3an  oXugaHua, MecTa ANA  3anofHeHWA  3aABAEHWA, MNoMeweHns  ana
npefocTaBneHWA rocygapCTBEHHON yenyrn 06eCcneMMBaoTCA cTonamu (CToikaMmu), CTyNbAMK
(KpeCENbHBIMU CEKLUSIMW UINA CKAMbAMW).

MecTa AnAa 3anonHeHus 3aaBneHuid obecneyunealoTca GnaHkamu, ofpasuamu gna mx
3anoNHeHVsi,  pas3faTodHbIMK  UHGBOPMAUUOHHBIMW - Matepuanamy,  KaHUenspckumu
NPUHAANEXHOCTSIMU.

30. MomelueHns 4N NpedocTaBnNeHUs  rocyQapCTBEeHHOW  yCcnyr  AOMKHSb
COOTBETCTBOBATL  CAHWTAPHO-3NUAEMNONOTMYECKUM npasvnam 7] HOpMAaTHUBaM,
YCTAHOBNEHHBIM 3aKOHOAATENbCTBOM.

MomelleHns ANA NPeaocTaBneHns rocySapCTBEHHOM yenyr oBopyAYIOTCA CTONamu,
CTYNbAMM ANA NOCETUTENER N MHPOPMALMOHHBIMU TAaBNMYKaMK (BLIBECKaMU) C YKa3aHUEM:

1) Homepa kabuHeTa,;

2) haMunun, WMEHW, OoTvecTBa W AOMKHOCTM CNEeunanncTa, OCYLUeCTBNALLEro
NpefoCTaBNeHNE rocyaapcTBEHHOR YCIyTH,

3) BpemeHy 0BeAEHHOro U TEXHWUYECKOTO NEPEpPbIBOB.

31. MomelyeHne Onsa NPeaocTaBMEeHNA rocyAapcTBeHHOW ycnyrn ofecnedusaeTca
HeoOXxoaUMbIM AN NPEAOCTABNEHWA  rocyaapcTBeHHoW  ycnyrv  obopynoBaHueMm
(KOMNbLIOTEPaMK, CPEACTBAMM INEKTPOHHO-BLIYMCIIMTENBHOW TEXHUMKW, CPefcTBaMKM CBA3M,
OPTTEXHWUKOW), KAHLENSPCKAMWA NPUHAANEXHOCTAMNA, UH(OPMALMOHHBIMU N METOANHECKUMU
MaTepuanamu, HarnsaHoi nHbopmaunen.

32. Ha TeppuTOopMK, npuneraiolie K MEeCTOPacnoNOKEHUID opraHa ofnekn u
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noneqdnTenbCTEa, 060py,qy}0Tc;| MecTa AnAa aBTOTPaHCNOPTHLIX CpencTs, B TOM YUcne AnA
NapKoBKW cneynanbHbIX TPAHCAOPTHREIX CPEACTE UHBANWAOB.

MokaszaTeny AOCTYMHOCTU U KAYECTBA rOCYAAPCTBEHHOM YOIy

33. MokasaTensaMn QOCTYNHOCTY roCYapCTBEHHON YCNYM ARMNSIOTCA:

1) pasmeleHne axKTyansHOW WHcbopmaumn O nopsigke NPefoCTaBNeHWA rocyaapCTEEHHOW
YCIyrv Ha VHTEpHeT-CanTe opraHa OneKkn 1 None4nTenbeTea,

2) Hanu4Ke MHPOPMALIMOHHBIX CTEHA0B U KOHCYNETALMWA ANA 3asBUATENEN.

34. MNokazaTenaMy Ka4sCTBa rocyfapcTBEHHOW yCnym ABNAKTCA:

1) ponA 3asBUTENEN, NONMYYMBLLMX TOCYAAPCTBEHHYIO YCNYry CBOSBPEMEHHO, OT obwero
KonvHecTBa NonyJarenei rocynapCTBEHHON YCyri;

2) otcyTcTemMe 0DOCHOBaHHLIX Kanod rpaxaaH Ha HapylleHuwe AOSHKHOCTHbBIMW nuuamu
HOPMaTWUBHbLIX MPABOBbLIX AKTOB, PEernaMeHTUpYIOWWX RpeaocTaBneHne rocyaapcTeeHHow
YCRyry,

UHble TpeGoBaHWUA, B TOM MCIe YYMThIBaOLWMe 0COBeHHOCTU NpeaoCcTaBieHns
rocyfapcTBeHHOW YCIyrn B MHOroYHKLUMOHANLHOM UEeHTPe U 0COGE@HHOCTH
npefocTaBneHns rocyaapcTBeHHON yCNYIv B N1eKTPOHHON (hopMe

35. lNocynapcreeHHan yenyra 8 'bBY «MOL» He npepocTaensaeTcs.

36. NocygapcTBeHHAA ycnyra B 3NEKTPOHHOW <hopme nocpencrsoMm dedepanbHoON
rocynapcTBeHHOW WHpOpMaLMOHHOA cucTtembl «EAWHBIA nopTan rocyaapcTBEHHLIX ¢
MYHULMtaNbHLIX yenyr ((PYHKUWIA)» He NnpefocTaBnAeTcs.

Pazgen lll. CoctaB, nocneaoBaTeNbHOCTE U CPOKU BbINOMAHEHUA aAMHUHUCTPaTUBHbIX
npoueayp (aencTBuUi), TpeOOBaHNA K NOPAAKY MX BbINONHEHUA, B TOM YUCNE
0C06eHHOCTU BbINONMHEHNA agMMHUCTRATUBHbIX Npoueayp (AeUCTBUN) B 3NEKTPOHHOM
thopmMe, a Taroke ocoBGeHHOCTH BbINONHEHUA aAMMHMCTPATUBHLIX Npouenyp
B MHOTO(YHKLMOHANBHbLIX LeHTpax

CocraBs n nocnegosarensHOCTL aAMUHUCTPaTUBHbLIX Npoueayp

37. MNpepocraBneHwe rocyaapCcTBEHHOW ycnyru BknYaer B ceba  cnegyowme
aAMVHUCTPaTUBHbIE Npoueaypsl.

1) npuem n perncrpauun 3asBneHns U NpunaraemMsix K HeMy JOKYMEHTOB;

2) hopmupoBaHue W HanpaBneHuve MeXBeAOMCTBEHHbIX 3anpocOB B OpPFaHbl,
YHacTBYIOLME B NPEAOCTABNEHUM rOCYAapCTBEHHON yCnyry;

3) paccMOTpEeHUE 3aABNEHWA W NPUNAaraeMbiX K HEMY AOOKYMEHTOB W NPUHATHE
peLLerna O NpeaocTaBneHnn NMbo oTkase B NPeAOCTaBIEHUN NOCYRAPCTBEHRHON YCNYTH,

4) Bblgava 3afBUTENIO pe3ynsTara NpefoCTABNEHUA roCyAapCTBEHHON YCnyru.

38. bnok-cxema  npefocTaBneHWs  rocyaapcTBEHHOW  yCnyrM  nNpusoguTcA B
NPUNOXEHUN 2 K AQMUHNCTPATUBHOMY PEFNAMEHTY.

MpueM ¥ perucTpauua 3afaBNeHKUA U NpUNaraeMbiX K HEMy AOKYMEHTOB

39. OcHOBaHMEM ANA Havana s8biNONHEHUA aAMUHUCTPATMBHOW NpouenypLt ABNAETCH
NOCTYNneHUe 3asBeneHua no ¢opMe COrnacHo npunoxeHwio 3 K AAMUHUCTPaTUBHOMY
pernaMeHTy U JOKYMEHTOB, HeobBxoauMbIX ANs NpeaocTaBNeHns rocyqapcTBeHHoN yenyry, B
opraH OneKy M NONeYnTENnbCTBA.

JoKkymeHTbl, ykasaHHbIe B NyHKTe 13 AAMUHUCTPATUBHOMO pernameHTa, MoryT GobiTh
HanpasneHbl B OpraH oneku ¥ NoneYMTeNnLCTBa No NoYTe, a TakKe B INeKTPOHHOW opme (B
CKaHMpOBaHHOM Buae). [pu HanpaBneHUM [OKYMEHTOB B 3reKTPOHHOW dopMme (B
CKAHWpOBaHHOM BuAe) cneyuanuct B TeueHne 1 paboyero AHA HanpasnAeT 3asBUTENO
aneKTpoHHoe coobLeHne, NnogTeepKgawLLee NPMeM AaHHOro 3anBneHus.
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Mpuem saneuTenei BeAeTCA B NOPRAKE XWBOW O4Yepean WNW MO npensapuTenbHOMU
3anucu.

MpeasapuTensHas 3anucb OCYLLECTBIIAETCA NpU NM4YHOM obpallueHun 3ansuTeneit B
OpraH Onekn ¥ nonevnTeNLCTBa MK NO TenedoHy.

Mpu npeasapuTenbHON 3anMcK 3asBuTeNb coobLLaeT CBOW NEpPCoHankbHble aHHble U
Xenaemoe Bpems NPeAcTaBneHus 3asiBNeHns Ha NonyYeHue rocyaapcTBeHHOR ycnyru.

MpeasapuTentHaa 3anuch OCYLLECTBNAETCA NyTEM BHECEHWS WHMOPMAaUMUU B KHUY
3anucyu 3asBUTENel, KoTopasa BemeTcAa Ha OyMadHbIX WU SNEKTPOHHLIX HOCKUTENAX.
3aseuTtenio cooblUaeTcA BpeMs nocelleHUs U KabWHeT npuema 3asBneHus, B KOTOpbIM
cnegyet obpaTUTBCA.

40. CneunanucT nNpuvHUMaeT 3asBneHMe W npunaraemble K HeMy [OKYMEHTbI,
perucTpupyetr 3asiBNeHuMe ¢ NPUCBOSHMEM MOPAJKOBOTO HOMEpa W yKkasaHueMm JaTbl
NOCTYNNEHUA 3aABNEHNA U NpunaraemblX K HeMy AOKYMEHTOB.

Mpy ycTaHoBRneHWW hakTOB OTCYTCTBUA HEOOXOAWMMbIX AOKYMEHTOB Cneuuanvct
YBEAOMINSET 3asiBUTENA O NEPEYHE HEAOCTAIOWUX AOKYMEHTOB, npeanaraet NpuHATL Mepbl K
YCTPaHEHWIO NPEenATCTBUN.

Mpu XenaHuu 3asBUTENS YCTPaHUTE MPENATCTBUAA, NPepsas nodaqy AOKYMEHTOB,
cneumanuct opMUpyeT nepedeHb BbIABMNEHHbIX NPenaTCTEBMA NS NpegocTaBneHusn
roCyaapCTBEHHON yCnyrv B AByX 3K3EMNNSApax 1 nepepasT ero 3anaBuTeNo ANA NoANMCaHusa.
MepBelt  3K3EMNNAP nNEpeyHs  BbIABMEHHbIX NPENATCTBAA  ANA  NpeAocTaBneHuA
rocyaapcTBEHHON YCNyrn BMECTE ¢ NpeAcTaBNeHHbIMU KOMUMAMU AOKYMEHTOB NepenacTcs
3aABUTENIO, BTOPOW OCTAeTCA y cneuuanuca.

MakcumanbeHbIN CPOK BbINOMHEHUS AeWCTBUA cocTasnaeT 10 MUHYT.

B cnyyae npeacTaBneHWsa KOMUMA  OOKYMEHTOB, YKa3aHHbIX B nyHkte 13
AZMUHNCTPATUBHOIC pernameHTa, He 3aBePEeHHbIX B YCTAaHOBMNEHHOM 3aKOHOLaTENbLCTBOM
nopaaKke, CcnNeuManqcT cBepseT MOANMHHUKA W KOMWM  AOKYMEHTOB, 3aBEpPAET KOnWu
AOKYMEHTOB CBOEW MOZNMCLID €  YKasaHWeM QamMunuu, uvHUUWanoB, a NOANUHHWKK
OOKYMEHTOB BO3BpalLLaeT 3asBUTENIO.

MakcuManbHBIM CPOK BbIMOMHEHWA OENCTBUA COCTABNAET 1 MUHYTY Ha Kaxaywo napy
«JOKYMEHT-KONUS».

Mpu HanpaBneHWM [OOKYMEHTOB, YKa3aHHbIX B nNyHkTe 13 AAMMHWUCTPATUMBHOrO
pernaMeHTa B 3NEKTPOHHOW ¢opMe (B CKaHWPOBAHHOM BUAE) CneLManucT 8 TeyeHve 1
pabodero AHA €O AHs perncTpauuy 3asBnNEHWS HanpasnaeT 3aABMTEMNI0 3NEeKTPOHHOE
coofLUeHWe, noaTBEepXAaloilee nMpuem faHHbIX [OOKYMEHTOB, a Taloke Hanpaenser
3anBuTEn uHdopmauuio 06 agpece u rpacduke paboTbl opraHa onexM K NoNeYnTensCTea, B
KOTOPbiA HeoOX0QUMO NPeACcTaBNUTe AOKYMEHTL! AF1A NPOBEPKA UX LOCTOBEPHOCTH.

B cnyyae, ecnu B anekTPoHHOW d¢hopMe (B CKAHMPOBAHHOM BUAE) 3aAABUTENEM
HanpaeneKbl HE BCE AOKYMEHTbI, YKasaHHble B NyHKTe 13 AAMUHUCTPaTUBHOTO PEernameHTa,
CneLmanicT WHOOPMUAPYET 3asBUTENs © NPeaocTaBneHun (HanpaBneHun no nodTe)
HEAOCTAKLWNX [OKYMEHTOB.

41. Pe3ynbsratoM agMWHUCTPaTMBHOW npoUedypbl ABMAKTCA NPUeM W perucrpauva
3anBNEHNA U OOKYMEHTOB, YKa3aHHbIX B NyHkTe 13 AOMUHUCTPATUBHOIO pernamenTa.

Cnoco6 dumKcauum pesynbtata  BbINONHEHWA aAMMHUCTPATUBHOW NPOLEAypbL:
perncTpauna NocTynUBLLErO 3asaBNEHUA.

42. MakcumanbHblld CPOK MCNONHEHUA aAMUHWCTPATMBHOW NPOUEAypbl: B A€Hb
NOCTYNNEHWUA 3AABNEHUA B OPraH Onekn U NONeYMTensLCTBa.

dopMUpOBaHUe U HanpaBneHne MeXBeAOMCTBEHHbIX 3aNpoCcoB B OPraHbl,
yyacTBylowmMe B NpesocTaBNeHnmn rocyaapcTBeHHOoM yenyru
43. OCHOBAaHMEM ANA Havyana BeIMOMHEKWMS agMWHUCTPATUMBHON npoueaypsl no
(hOPMUPOBAHMIO U HAMPABIIEHWIO MEXBEAOMCTBEHHbIX 3aNPOCOB B OPraHbi, y4acTeylLLMe B
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NPeAOCTABNEHVN FTOCYAAPCTBEHHON YCNyrW, ABNAETCA NPUEM 3aABNeHUs O NpeaocTaBneHuu
rocynapcTBeHHON ycnyru 6e3 npunoXxeHus AOKYMEHTOB, KOTOPblE B COOTBETCTBAN C NYHKTOM
16 AAMUHWCTPATMBHOIC PernamMeHTa MoryT NpefocTaBNATLCA 3aABATENeM no coBeTBEHHON
MHVLMATMBE W KOTOPbIe HAXOZATCA B PacnoOpPsXEHWU roCyfapcTBEHHbLIX OPraHoB, OpraHoB
MECTHOrC camoynpaeneHus nubo nogBeAOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHam #nu
opraHaMm MECTHOr0 CamoOynpaBnelvna opraHusauun, yqacTBYIOLLUX B NpepocTaBneHuu
rOCYAapCTBEHHbLIX WM  MYHULMNANbHBLIX YCAYLL W 3arnpalMBaioTCA OpPraHoM Oneku W
NONeYUTENLCTBA B NOPSAKE MEXBELOMCTBEHHOMO B3aMMOAENCTBUA.

44. B 33aBMCUMOCTM OT NPeLCTaBNeHHbIX AOKYMEHTO8 Chneuvannuct B TedyeHue 2
pabounx AHEW rnocne npuema 3aRBNEHMS O NPEAOCTABAEHMM TOCYOApCTBEHHON YCNyru
FOTOBUT M HAaNpPaenseT 3anpocbl B NOpsAke MEXBEAOMCTBEHHOIO  WHGOPMAaLVOHHOTO
B3aUMOAENCTBUA B:

YnpasneHve 3anvcu akToB rPaXXAaHCKoro COCTOAHMSA (O NpeAocTaBNeHV CBEASHUA O
rOCYAapCTBEHHON PEerncTpaunn akToB: O poxaeHuW, cmepth, 6pake (o pactopxeHun Gpaka),
cMeHe baMuiMM, UMEHW, OTYeCTBa; 00 OCHOBAHWAX BHECEHUS CBEOEHW 06 oTue B 3anuck
aKTa 0 poXaeHun);

opraHbl BHYTPEHHWX Agen (0 NpeAoCTaBneHnn CBEAEHUA O HAXOXOEeHWM B po3bicKe, O
Hanuuuu (OTCYTCTBMKM) CYAUMMOCTM WM (unu) chakTa yronosHOro npecnefosaHwa nubo o
npekpaLleHn yronoBHOMO NPECnefoBaHus),

depepanbHylo cnyxby cynebHbix npucTtaBoB (O NPEAOCTaBrNEHWM CBEAEHWA o
HaXOKASHUW OOMKHWKA N0 anuMeHTHbIM 00A3aTeNkCTBaM B PO3bICKEe, B TOM MUCNE O TOM,
4YTO B MECAYHbLIN CPOK MECTO HaXOXASHWA PasbiCKUBAEMOrC AOMXKHUKA He YCTaHOBNEHO
degepansHoi cnyxboi cyaebHulX NpUCTaBoB).

45. MNpu hopMMPOBaHUK 1 HANPaBneHun MEXBEAOMCTBEHHBIX 3aNpoCOB UCNONbL3YIOTCH
3NeKTPOHHAS NOANWCH OpraHa BNacTu 1 SNEKTPOHHAaA NoANUCH cneunanucra.

MeXBeQOMCTBEHHLIE 3anpocb! HAMpaBRATCA CNeUuanucToM C  WUCNONL3oBaHWeM
€OQUHOI CUCTEMBI MEXBELOMCTBEHHOIO 3MEKTPOHHOMC B3aUMOLENCTBUA W NOAKMIOHAEMbIX K
HElt permoHanbHLIX CUCTEM MEXBEAOMCTBEHHOIMO SNEKTPOHHOIO B3auMOAENCTBUA.

46. [lpn npueme 23a8BNEHUK O© MNPEAOCTABNEHMW rOCYOAPCTBEHHOW YCNyru ¢
NPUNOXEHWEM  [OKYMEHTOB, NPEAYCMOTPEHHbIX nNyHkToM 16  AaMUHMCTpaTUBHOrO
pernameHta, aAMVHUCTPATMBHAA npouedypa no ¢OPMUPOBAHUIO W HanpaeBneHWio
MEXBEAOMCTBEHHLIX  3aNMpOCOB B Opradel, YYacTBYWILME B  NpeaocTasneHiu
rocyAapCTBEHHON yCnyru, He NpOBOAUTCA.

47. B cooTBETCTBUM CO cTaTheil 7.2 depepanbHoro 3akoHa ot 27 wonsa 2010 roaa
Ne 210-®3 «O6 opranmsaunyn npefocTaBneHUa rocyaapcTBeHHbIX 1 MYHULMNANBHbLIX yCryr»
CPOK NOATOTOBKW W HanpaBneHus OTBETa Ha MEXBEAOMCTBEHHbIA 3anpoc O NpefocTasneHny
AOKYMEHTOB U MHGOPMaLMK He MOXeT Npeebillats 5 pabounx AHeN co AHA NoCcTynnenus
MEXBELOMCTBEHHOTO 3anpoca.

48. B TeyeHne 1 pabouero AHs, cneaylowero 3a AHEM NOMyueHUs 3anpalunBacmon
UHGOPMaLUUN (BOKYMEHTOB), CNELMANUCT NpoBEpAeT NOMHOTY NONMyYeHRHOA WHgopMaLum
(BOKYMEHTOB).

B cny4ae noctynneHuWs 3anpoiueHHoOA WHpopMaumn (OOKYMEHTOB) He B MOMHOM
obbeMe WK coaepXalleil NPoTMBOPEYMBLIE CBEOEHWA crneuuanucT B npeaenax cpoka,
ykasaHHOro B abzaue 1 HacTosLWero NyHKTa, YTOHHAST 3anpoc U HanpaenseT ero NOBTOPHO.

Bca  zanpolweHHas MHMOpMauust  (QOKYMEHTBI), NONyYeHHaa B pamkax
MEXBEAOMCTBEHHOIO WHOPMAaLMOHHOIO B3aWMOLEACTBUA, npuobliaeTtca K marepuanam
ANsi NPeaoCTaBNEHUA roCYAapCTBEHHOW YCNYTU.

MakcumanbHBId CPOK WCNOSHEHUst aaMUHWUCTPATUBHOW npouegdyphbl coctaenser 8
pabo4ynx OHERM €O AHA NpPEenocTaBneHwus 3asBNeHWA W JOKYMEHTOB, NPeAyCMOTPEHHbIX
NYHKTOM 13 AOMWHUCTPATMBHOIC pernameHTa.

48, PesynbtatoM afMUHUCTPATUBHOW npouefypbl ABNAETCA NOCTyNNeHWe B opraH
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ONeKn WU NONeYUTENbLCTBA AOKYMEHTOB, 3anpolleHHbIX B MOpsAKe MEXSEOOMCTBEHHOIo
B3aWMOAEUCTBUA.

PaccMoTpeHWe 3aABNeHusi M NpUNaraeMbIX kK HEMy 4OKYMEHTOB U NPUHATUE PEWeHNA
0 NnpeAocTaBreHMu Nubo oTKaze B NpeaocTaBNeHUH rocyaapcTBEHHON yCnyri

50. OcHoRaHMeM ANSA Ha4Yana BbINONHEHUA aAMWHUCTPATUBHOW NpoLenypsl ABMSETCA
NOCTYNNEHWE B OPraH Oneku W MOonevUTENbCTBa 3anABMNEHUA W MpunaraeMmblx K Hemy
OOKYMEHTCB M (MM}  HeoOBxXOOMMBIX  OOKYMEHTOB, NOMyYeHHLIX B NOpaake
MEXBEAOMCTBEHHOIO B3aUMOASICTBUA, eCNn 3anBUTENb He NPEaCcTaBUN UX 1o cOBCTBEHHOK
WHUUMaTUBE.

51. Cneunanuct paccmaTpyMBaeT NOCTYNVBLWIEE 3asBEHWE W NMpunaraeMbie K HeEMY
LAOKYMEHTBI B Te4eHue 2 pabouux gHel co AHA NONyHEeHUA 3asBNEHWA K NOMHOro KOMNNeKTa
LOKYMEHTOB, NPEAYCMOTPEHHBLIX NyHKTamu 13, 18 AGMUHMCTPATUBHOIO pernamedra, B TOM
yucne NOMyYEHHLIX B MNOpAAKe MeXBEAOMCTBEHHOIO B3auMOAEeNWCTBUA, €CNU 3aABUTENL HE
npeacTaBun UX No cobBCTBEHHOW MHULKMaTHBE.

Mo pesyneTratam paccMOTPEHUA 3aABNEHUA W JOKYMEHTOB CNEeUUanuncT B TOT Xe AeHb
rOTOBWT NPOEKT paspelleHuss Ha W3MEHeHUe WMEHW, chamunun pebeHka, He AOCTUrWero
BO3pacTa YeTbipHagUaTu neT, B hOpMe akta opraHa Oneku U NoNeYMTENLCTEA UMK NPOeKT
pewenvs 06 OTkase B NpefocTaBNEHWW TOCYSaPCTBEHHON YCnyru B ¢popmMe akta opraHa
Oneku U NoNeMMTENLCTBA C 00A3aTENEHOW CChINMKON HA OCHOBaHWA ANA OTKasa.

52. KputepueMm nNpUHATUA pelleHWsl O NpeAOoCTaBNEHUM TOCYAapCTBEHHOW YyCnyru
SIBNAETCA OTCYTCTBME OCHOBAHWIA ANA OTKAasa B NpefocraBneHvuu rocyaapcTBeHHOW yenyrm,
NpeayCMOTPEHHbIX NYHKTOM 21 AAMUHUCTPaTUBHOIOC pernameHTa.

53. PaspelleHve Ha u3MeHeHne uMeHn, hamunuu pebeHka, He JOCTUrLEro BospacTta
YyeTblpHAALATU NET, UNK OTKa3 B Bblgade paspewieHWs Ha M3MEeHEHWEe UMeHM, hamunuu
pebeHka, He aocTurwero sospacra 14 ner, B TeueHue 5 pabounx gHen co OHA NOArOTOBKW
NPOEKTa PeLlSHUSA NOANUCLIBAETCA PYKOBOAUTENEM OpraHa ofneky 1 NonevnTenseTea.

54. Cneunanuct AenaeT OTMETKY B XypHane peructpauumn o NMpUHATOM PeLUeHuM O
npeaocTasneHun unu ob oTkase B NPefocTaBNeHUn rocyqapcTBEHHON YCyrH.

Mpy NPUHATAW peLleHns O NPefoCTaBNEeHUM TOCYAAPCTBEHHOW YyCnyri cneuuanuct
hopMUpyeT NYHOE Aeno Nony4aTens rocyAapCTBEHHON YCnyru.

Bpemsa BoinonHeHus aencteus - 10 MuHyT.

55. PeaynsTatoM agMUHUCTPATUBHOW NpoLenypbl SABMSIETCA NPUHATME OAHOMO W3
cneayoLwmux peLueHui:

O Bbl3aye paspelleHVA Ha W3MEHEHWe uMeHu, bamunum pebeHka, He AOCTUrLIEro
BO3pacTa YeTelpHaaLaTH ner;

06 0TKase B Bblgadve paspelleHus Ha W3MeHeHWe WMeHW, amunun pebeHka, He
AOCTUrLLIENO BO3pAcTa YETbIpHAaUaTh ner.

MakcuManboHblif CPOK BbINONHEHWUS AAMUHUCTPATUBHOW npoueaypbl cocTasnaeT 7
pabounx gHel co AHA NPefoCTaBNeHUst LOKYMEHTOB, NPEeAyCMOTPEHHbIX NyHKkTamu 13, 16
AJMWHUCTPATUBHOIO pernamMeHTa.

56. Cnocob pukcaumn pesynbrata BbINOMHEHWA AAMUHWUCTPATMBHOW npoueaypbl:
paspeileHMe Ha W3MeHeHue uMeHW, camunun pebeHka, He gocTuriero BospacTa
YyeTbIipHAAUATH NET, WM OTKa3 B NpegocTasfeHun rocyaapcTBEHHON yCnyr, nognucaHHele
PYKOBOAWTENEM OpraHa oneku v NonevYuTenbeTsa.

Bulaaya 3asBUTENIO peaynkTaTta NpefocTaBNeHus rocyAapcTBEHHON yCnyru

57. OcHoBaHMEM Ar1 Hayana BbLINOMHEHWS aAMUKUCTPATUBHON npoleaypbl ABNAETCS
obpalleHvie 3asBUTENs 3a BblAaYel pesynbTaTa NPeaocTaBNeHnsi TOCyAaPCTBEHHON YCNyTH.

58. Bolgaya [OKYMEHTOB, NpeaycMOTPEHHbIX nyHKToM 10 AAMMHWCTPaTUBHOrO
pernameHTa, OCYLLECTBNAETCA NYTEM NUYHOMO BPYYEHUs MX 3anaBUTENIo Npu ero obpawieHun
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B OPraH ONeK1 U NONEYMTENbLCTBA.

MakcumanbHeli CPOK UCNONHEHNA aAMUHUCTPATMBHON Npoueaypel — 2 pabounx gHa.

59. PesynbTatoM agMMHWCTPATUBHOA nNpoueaypbl SBMNSETCA Bbigava 3asasuTento
OAHOIQ U3 CReAYIOWWX peLleHuA:

0 pa3s’pelueHnn Ha u3MeHeHWe umenun, hamunuu pebeHka, He AO0CTUrero soapacra
YeTblpHagUaTy fneT,

06 OTKase B BblAaqve paspelieHWs Ha W3MEHEHUE WMEHW, amunun pebeHka, He
JOCTUTLLErO BO3pacTa YeTbipHaaLaTu ner.

60. Cnoco6 cuKcauun pesynstata BhINOMHEHUA aaMWHUCTPATUBHOW npoueaypbl:
NOAMUCE 3asIBATENA O NOMYYEHMU PaspeLLeHns Ha U3MEHEHNe nMeHu, hamnnuy pebeHka, He
AOCTUrLIEro Bo3pacrta |eTblpHaguaTh net, nmnbo oTkasa B NpeaocTaBneHnn rocy1apcTBEHHON
YCINYr1 B XXypHane Bblgadu JOKYMEHTOB.

Paspen [V. ®opMbI KOHTPONSA 3a NpegocTaBNeHneM rocyaapcTBEHHON YCNyru

61. Tekylumit  KoHTponb 3a coOngeHMeM  NOCNEAOBATENbHOCTU  ASUCTBWA,
onpeaeneHHbIX agMUHUCTPATUBHLIMU NpoLieaypPaMi No NPEAOCTABNEHMIO rocyfapCTBERHON
YCnyrv (nanee - TeKYLUMA KOHTPOMb), U NPUHATUEM PELLEHWA cneuManmcTamiu opraHa onekn
U NONEYMTENLCTBA OCYLLUECTBNASTCH PYKOBOAUTENEM OpraHa OMneKn W nongvyvTenscTea wunu
NALOM €70 3aMeLLaoLum.

62. TekyLmii KOHTPONb OCYLLECTBIAETCA NyTeM NPoBefEeHUA NpoBepok cobrniogenun u
MCMOMNHEHUs YNONMHOMOYEHHbBIMY AOMKHOCTHBIMU NULAMKU OpraHa Oonexku U nonevuTenbLCTea
nonoxeHWin AAMMHUCTPATMBHOTC pefNaMeHTa, HOPMATUBHbIX MPaBoBbIX akToeB Poccuickon
®eaepauny 1 MyHWLMNANbHBIX NPABOBbLIX aKTOB.

63. MMaBHoe  ynpaBneHWe  OCYLIECTBNAET  rOCYLAPCTBEHHYIO  YHKUMIO  no
OCYLLECTBNEHUIO KOHTPONS 3a peanusauveid opraHamu MeCTHOro CamoynpaBneHus
MyHULMNanbHbIX pafiioHoOB WM ropoackux okpyroe  KypraHckoid obnacTih nepeaaHHbIX
rocyAapcTBEHHbIX NOMHOMOuYMIA KypraHckon ofnacti no onexe U noneqyuTenscrsy ¢ npasom
HanpaBneHwa npeanucaHuil 00 YCTpPaHeHUWM BbIABMEHHLIX HAPYLLeHWH, a TaKkKe o
NPUBAEYEHUK K OTBETCTBEHHOCTW [OMKHOCTHBIX NWL, WCNOMHAWMX 00A3aHHOCTM no
OCYWIECTBMNEHNI0 NepefaHHbIX NOMHOMOYWMA B  COOTBETCTBMA C  AAMWHWUCTPATUBHBLIM
PEernaMeHTOM WCNoNHeHWs [NaBHbIM ynpasneHWeM CoUWanbHOW 3almTht Hacenexus
Kyprauckoli ofnact rocynapCTBeHHOW (PyHKUMM MO OpraHusauuMn  KOHTpons  3a
OCYILECTBMEHMEM OpraHaMu MECTHOrO CaMOYNpPaBNeHUsi MYHWLMNAmMbHbIX PaioHOB U
ropoackux okpyroB KypraHckoit obnactu OTAenbHbIX FOCYAapCTBEHHbLIX  MNOAHOMOYUM
KypraHckoil ofnacTu nNo oneke W nonevuTenbcTBy, YTBEPXASHHbIM NpuKasom [naBHOro
ynpaeneHna oT 12 suBapa 2017 roga Ne 8 «O6 yTBepwaeHWn AAMUHWCTPATUBHOO
pernameHTa WCNonHeHus [NaBHLIM ynNpasneHvem couvanbHOW  3aliMTbhl  HaceneHwus
KypraHckold obnactm  rocygapcTBeHHONM  (PyHKUMM MO opraHu3aunn  KOHTpona  3a
OCYLLECTBIEHNEM OpraHaMu MeCTHOrO CamOyNPaBMeHUs MyHULMNanbHbIX PalioHOB W
ropoackux okpyroB KypraHckoit obnactu oOTAenbHbIX  roCYAapCTBEHHbLIX  MOMHOMOYWNA
KypraHckoi obnacrti no onexke M NONEYMTENLCTBY, a TaKKe OTAeNbHbLIX FOCYAapCTBEHHbIX
nonHomounid Kyprasckoit obnact no obecneveHnio AeTER-CUPOT, feTei, ocTaBluuxca Ges
NOMeYeHUs poguTenei, Ny U3 Yyucna AeTen-cupoT U AeTei, ocTaslumuxcs Bea nonevexus
poanTenen, XunbiMm NOMELLUEHNRMIN .

FlnaHoBble NMPOBEPKA OCYLUECTBAAKTCA Ha OCHOBAaHWM NNaHOB NPOBEPOK OpPraHoe
Onexu 1 NONEeYUTENLCTBA, eXeroaHo yTeepgaembix MnasHbiM ynpasneHwem.

BHennaHoBbIe NPOBEPKN NPOBOAATCA N0 KOHKPETHOMY 0OpaLIeHWO 3aABUTENA.

64. MNo pesynbTaTam NpoBeAeHHbIX NPOBEPOK B CAYYae 8bIABNEHUA HEKaYeCTBEHHOID
WCMOMHEHMA TOCYAAPCTBEHHOW YCNyrvM, HAapyLIEHWA NONOXEeHWA ALMWHMCTPaTUBHOrO
PEraMEHTa WU MHBIX HOPMATMBHLIX MPaBOBbLIX aKTOB, yCTaHaBNMBaloWMx TpeboBaHUs K
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WCNOMHEHWIO rOCYAApCTBEHHOW YCNyr, BUHOBHbIE NMUUa NPUBNEKAKOTCA K OTBETCTBEHHOCTY B
nopske, yCTaHOBNEHHOM 3aKoHozaTenscTeoM Poccuiickoit degepauni.

65. 0 mepax, NPUHATLIX B OTHOWEHWM [OMKHOCTHBLIX NWY OpraHoB ONekn W
NoNevYUTENbCTBA, BUHOBHbIX B HAPYLUEHVM NONOXEHWA AQMUHWCTPATMBHOMO pernameHTa w
MHLIX HOPMaTMBHbLIX fPABOBLIX AaKTOB, YCTaHaBnMBawLWmMx TpebOBaHUA K WCROMHEHUIo
rocyapcTBeHHOM yenyrn, B Tedenne 10 pabounx AgHed CO JHA NPUHATUA TakMxX Mep OpraH
ONeKn ¥ none<vTenbLcTea coobulaeT B NMCsMeHHon dhopme nuuam (3asBuTensM), npasa u
{(UNK) 3aKOHHBIE MHTEPECHI KOTOPLIX HAapPYLUEeHBbI.

66. KOHTpoNb 3a WCMONMHEHWeM [OCYAapCTBEHHOW YCAYIM CO CTOPOHBI rpaxpaH
OCYLLIECTBNAGTCS NyTeM MONyYeHuA vHdopMaumm o Hanuuun B gercteusx (Gesneicteun)
OTBETCTBEHHbLIX [O/MKHOCTHbIX I OpraHa OneKn KW NONeYUTenbLCTBa, a Takke B
NPUHUMAEMBIX UMW PeLLISHMAX HapyLleHUA NonoxeHuid AAMUHUCTPATUBHOIO pernaMeHTa v
WHbIX HOPMATMBHLIX NPABOBLIX aKToB, yCTaHaBnuWeBawwmMx TpeboBaHWMA K WCNOMHEHUIo
rocyaapCTBEHHON yenyry.

Pasnen V. locyaeGHelit (BHecyAebHbIN) NOPAKOK 00KaNoBaHUsA pelleHNH N AeUCTBHUNA
(Ge3peicTBUA) OpraHa ONeKu U NonevMTesIbCTBa, AOMKHOCTHOrO NULla opraHa
OfNEeKN M NonevyMTenbLCTBa

67. 3amBuTens Bnpase obxanoeaTb pelueHua U aeicteus (GesgeicTene) opraHa
ONeKM W NOMNeYUTENLCTBA, YNOMHOMOYEHHBIX AOSMKHOCTHBIX UL opraHa oneku U
MONEYMTENLCTBA B XO4e NPEeAOCTaBNEeHWA WMW FOCYAapCTBEHHOW ycnyri B AocyaeOHOM
(sHecynebHom) nopaake.

68. [leiticteus (GespeicTene) OOMKHOCTHLIX NUL OPraHos ONeKM W NONeYnTeNnLCTBa U
pELLEHNS, NPUHATbIE B XOLE WCMONHEeHWS TrocyAapCTBEHHOW ChyHKUMK, MoryT ObiTb
obxanoBaHbl B gocyaebHom (BHecyaebHOM) nopaake:

B OpraH oOnexkn W nNOnNeYyMTensCcTBa (BbIlLECTOAWEMY AOSHDKHOCTHOMY  nvuy,
PYKOBOAMTENIO OpraHa oneku 1 NonequTenscTea);

8 [MaBHOE ynpasneHue.

89. JInyHeIA NpueM 3asBUTENEN OCYLLECTBNAETCA PYKOBOAUTENEM OPraHa Ofeku U
noneunTeNnbCTBA MO agpecaM, YKa3aHHbIM B MpunoxeHun 1 K AOMUHUCTPaTUBHOMY
pernameHTy.

NnyHBIA Npuem 3asiBUTENEl OCYLLECTBNASTCA HavYanbHUKOM [NaBHOrO ynpasBneHus,
3aMecTUTENsMW HavanbHuKa [MaBHOro yNpaBnEHUA B COOTBETCTBUU C YTBEPXAEHHBIM
rpachvkoM NWYHOrO npuema rpaxgas B [haBdoMm  ynpasneduu. JIMYHBIA  npuem
OCYLLECTBNSETCS N0 NpeABapuTenLHON 3anvcy no aapecy: . Kyprad, ynuua P. 3opre, 39,
KabuHeT 55, nocne nNpefbsABNEHUA rpaxgaHamu OOKYMEHTOB, YAOCTOBEPAIOLIMX NUYHOCTD,
mmbo no TenedoHy (3522) 44-17-70, ¢ onoeeLieHNEM rpaxaaH o HeOOXOAUMOCTU HaNNYMA
AOKYMEHTOB, NOATBEPXAAIOLLMX UX NIUYHOCTL, HA JIMMHOM NpUeEMe.

70. Mpeametom aocyaebHoro (BHecynebHoro) obxanosaHUa ABNAKTCA peELLEeHns W
aenctena (CeapericTBve) opraHa OnNekU 1M NoneynTenbCeTBa, AONKHOCTHLIX ML OpraHa oneku
MU MONEMUTENBCTBA NPU  UCNONHEeHUMU AAMUHWUCTPATUBHOMC perraMeHTa, B TOM Mucne
B Crlenylowmx crny4asx:

1) HapylLUEHWE CpoKa perucTpauun 3afBneHna  3asBUTENA © NpPenocTaBnNeHuU
rocyaapCcTBeHHON YCnyTu;

2) HapyLUEHWE CPOKa NPefoCTaBNeHVA rocy1apCTBeHHOW yenyru,

3) TpeboBaHue nNpefocTaBneHus 3asBuTeneM AOKYMEHTOB, He NpepyCMOTPeHHbIX
HOpPMATVMBHLIMU NpaBoBbLIMA akTamu Poccuiickon ®egepauvn, Kypranckoh obnactn ans
NpefocTaBNeHns rocy4apcTBEHHON YCnyru,

4)0TKas B NpUEMe JOKYMEHTOB, MpeAcTaBlNeHWe KOTOPbIX NpedycMOTPeHOo
HOPMAaTUBHLIMA NPaBOBLIMKU akTamu Poccuiickoi degepauny, KypradHckoi ofnactu ana
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NPenoCTaBNeHNs rocyaapcTBEHHOR yCnyru;

5) oTkaz B MpPeAOCTABNEHUW TOCYOAPCTBEHHOW YCNyr, ecnv OCHOBaHUA OTKaza
He NpegycMOoTpeHbl henepanbHBIMN 3aKOHAMA U NPUHATBIMA B COOTBETCTBUY C HUMU MHBIMM
HOPMAaTUBHLIMU NPaBOBbIMK akTamu Pocewiickon ®egepauun, KypraHckon obnacTti;

6) TpeboBaHWe BHECEHWA 3asABUTENEM NpU NpeaccTaBNEHNA rOCYAaPCTBEHHON yenyru
NNaTsl, He NPEAYCMOTPEHHOW HOPMAaTUBHBIMY NPaBoBbIMKU akTamn Poccuickoin Qegepauuu,
KypraHckoi obnacTv;

7) 0TKa3 opraHa, NpeaccTasNAKLEero rocyAapCTBEHHYO YCNyry, ero AOMKHOCTHOr
AMUa B UCNpPaeneHuy AONyLUeHHbIX Oneyvarok M ownboK B BbiAaHHbIX B pesynerare
NpefocTaBNeHNA rocyAapCTBEHHOW YCNYrM AoKymeHTax nubo HapyuieHwe ycTaHOBNEHHOro
CpoKa TaKknx UCnpasneHud.

71. OcHoBaHveM ANa Hauyana npoueaypbl gocyaebroro (BHecyaebHoro) obxanosaHus
feicTeuii (6e3neilcTBUS) W pelieRnMi OQOMKHOCTHLIX NWY ABNASTCA NOCTynneHwe B
YNONHOMOYEHHBIN OpraH xanobbl 3assuTenA.

72.B cnyyae ecnu paccMoOTpeHve Kanobsl He BXOAWT B KOMMNETEHLUMIo
YNONHOMOYEHHOrO OpraHa, B TedeHne 3 pabouMx OHeW CO AHA. ee  perncTpauuu
YNONHOMOUEHHBLIA OpraH HanpasnseT xanoby B opraH, B KOMNETEHUMIO KOTOPOro BXOAWUT
paccMoTpeHue kanobbl, W B MUCbMEHHOW dopme  uHbOpMUpYET  3aABUTENA
0 nepeaapecauun xanobbl.

73. 3asBuTens WMEET MNpaBC Ha MNOMyyYeHMe MWHoOpMauMM W AOKYMEHTOB,
HeobxoauMbix AnA 0B60CHOBAHWUA W PACCMOTPEHUA Xanobbl.

74. XKano6a nogaerca B yNonHOMOYEHHbLIA OpraH B NUCbMEHHON hopMe, B TOM Yucne
NpU NMYHOM NpUEME 3aRBUTENS, UNU B POpMe SNEKTPOHHOro AOKYMEHTA.

75.B cnyyae ecnu xanoba nopjaeTcA uepes NpeacTaBUTENA 3asBUTENA, Taloke
NPEACTABNAETCA AOKYMEHT, NOATBEMKAAIOLWMIA NOMHOMOUUA Ha OCYLUECTBNEeHNe AEeACTBUA OT
UMEHU 3aABUTENS.

76. MNprvem xanob® B NUCeMEHHOW hopmMe OCYLUECTBNAETCH OpPraHoM Oneku W
nONeMUTENLCTBE B MeCTe NpPefocTaBneBvsAs rocyAapcTBEHHOW ycnyrn (B MecTe, rae
3aABWTENb NOAABAN 3anpoc HA NONy4YeHWe TOCYRAPCTBEHHOW YCIyrv, HapylueHne nopaaka
KoTopoi obxkanyetca, nMubo B MecTe, rae 3asBATENEM NONyYeH Ppe3ynkTar yKasaHHOW
rocyaapcTeeHHon yenyrn) nubo xanoba moxer OblTb HanpaBneHa B OPraH ONeku M
nonevynTensCTBa NO NOYTE. '

XanoBa B nuckMeHHo# hopme MoxeT BbITb npeacTasneHa B [NasHoe ynpaeneHve
nnbo KHanpaeneHa no no4Te.

77.B cnyyae nogaum Xanobbl Npu NUYHOM MNpueme 3asBuTeNb NpPeAcTaenser
OOKYMEHT, YOOCTOBEPSIOWMA €ero JNWYHOCTe B COOTBETCTBUMM C  3aKOHOQATENLCTBOM
Poceuniickon Qefepaunu.

78. B anekTpoHHOM BUAE Xanoba MoxXeT ObiTe NogaHa 3asBUTENem NOCPEaCcTBOM:

1) ochvuManeHOro caiTa opraHa oneku v NonevnTenbCTBa Unu MMasHoro ynpasneHns
B ceTh MHTepHer;

2} Moprana.

Mpu nogave xanobbl B SMNEKTPOHHOM BUAE [OKYMEHTBl, NogTBepXaalLme
NOMHOMOYUS Ha OCYLLECTBNEHWE AeUCTBUIA OT MMEHN 3aaBUTENS, MOTYT ObiTb NpeacTaBneHb!
B (DOPME 3NEeKTPOHHbIX AOKYMEHTOB, MOAMUCAHHBLIX ANEKTPOHHOW NOGNWUCHI0, BUA KOTOPOW
npeaycMoTpeH 3akoHogatencTBom Poccuiickon ®egepauun, nNpn 3TOM  LOKYMEHT,
YAOCTOBEPSIOWMIA NNYHOCTL 3a3ABUTENS, He TpebyeTcs.

79. NMopaHHasn xanoba gomkHa coaepXarb:

1) HaUMEHOBAHWE OpraHa Oneku W MONeYUTENLCTBA, AO/PKHOCTHOIO nuua opraHa
ONEeKU W NONeYyWTENBLCTBA, NPEAOCTABRAIWEro rocyQapCTBEHHYH YCNyry, peweHus W
aencTens (6e3neNCTBUE) KOTOPBIX ODXanylTes;

2) pamunuio, MMs, OTYecTBC (NpW HanNW4uWu), CBEACHUA O MECTe XKuTenbcrea
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3asBUTENs - (PUSNHECKOro Nuua, a Taikke HoMep (HOMepa) KOHTAKTHOre TenedoHa, agpec
(appeca) SNEeKTPOHHOM NOYTLI (NP HAMMMUW) N NOYTOBLIA AZPEC, NO KOTOPLIM [OMKEH BbiTh
HanpaeneH OTBET 3aABUTENIO,

3) ceefeHns 06 obxanyeMblx peLleHNaX n fencTenax (6esneicTsnmn) oprata oneku u
NonNeYynTeneCTBa, €ro AOMKHOCTHOIO N1Ua,;

4) oBOLbl, Ha OCHOBAHWW KOTOpbLIX 3aABWTENb HEe COMaceH C peleHnem u
felicteuem (OesgeidcTBMEM) opraHa Onekn U NonevMUTENsCTBa, €ro AONKHOCTHOrO nuua.
3asBuTenem MoryT ObiTb NPELCTABNEHbl AOKYMEHTh! (Mpy Hanuuuun), noarsepxaaiowune
[0BOAbLE 3aABUTENA, NMHBO VX KoNuK.

B cny4ae HeoGxoAMMOCTW B NOATBEPXAEHWE CBOUX AOBOACB 3asBUTeNb npunaraet
K NMCbMEHHOMY 0BpallieHuio AOKYMEHTbl U MaTepuanbl Nkhbo X KoMK B 3NEKTPOHHOW WU
B NTUCEMEHHON hopme.

80. XKanoba, nocTynuewas B opraH oneku 1 nonewnTenscTea, B [NaeHoe ynpaenexHve
counanbHoi 3aluTel HaceneHnus KypraHckoi obnactu, nognexuT perucrpaunu He nosgHee
cneaytowlero paboyero AHA €O AHA €€ NOCTYNNEHKA.

81. XKanofa, nocTynuBWwAas B8 YNONHOMOYEHHBIA OpraH, NOANEXWT PacCMOTPEHUIO
LOMKHOCTHBIM JIALIOM, HAAENEHHbLIM NOTHOMOUMSIMU MO PACCMOTPEHUIC Xanob, B TeveHue 15
pabounx gHel co AHA ee perucTpauuu, a B crydae obXanosaHus OTkasa opraHa Oneku U
MONEYUTENLCTBA, LOSMKHOCTHOIO Ivua OpraHa OnekM W NOoNeYuTensCTBa B MNPUEME
AOKYMEHTOB y 3asBMUTens nubo B MCMpaBreHWM JONYLUEHHLIX OMeyvaTok U owMbok wnu
B CNy4ae 06XanoBaHWs HapyLWeHWs YCTAHOBNEHHOTO CPOKa TaKuX UCNPAaBNeHWi — B Te4eHue
5 pabounx gHel o AHA ee perncTpauvu.

82.Mo pesyncTatam paccMoTpeHus Xanobbl YNONHOMOYEHHbLIA OpraH NpUHUMaeT
OZIHO U3 CNeayWNA peLLIeHUN:

1) yoosneteopsieT *anoby, B Tom uicne B popme OTMEHb! MPUHATOIO pelleHus,
NcnpaBnerust AONYLWEHHbBIX ONeYaToK U OLUIMOOK B BblAaHHLIX B pesynbTare npegocTaBneHus
rocysapcTBeHHOW YCNyrM AOKYMEHTAX, BO3BpaTa 3asBUTENIO AEHEXHbIX CPeacTB, B3MaHue
KOTOPbLIX HE NPeayCMOTPEHO HOPMAaTMBHLIMU NpaBoBbiMY akTamu Poccwitckol Peaepauum,
HOPMATWBHLIMK NPaBOBEIMK akTami KypraHckoi obnacTty, a Tawke B WHbIX hopmax;

2) OTKa3bIBAET B YOOBNETBOPEHUN.

[MaBHOE ynpaBneHWe CcouManbHOA 3awuTbl  HaceneHus Kypradckon obnactu
NPUHUMAET yKa3aHHoe pelueHue B popme Npukasa.

83. Mpy yaoBneTBOPEHUM Xanodbbl ynofHOMOYEHHbIA Ha €€ PacCMOTPeHWEe opraH
NPMHUMaET UCUEPNbIBAIOLNE MEPBI NO YCTPAHEHWUIO BLISBMNEHHLIX HapyLUeRUA.

84. OTBET N0 pes3ynbTataMm paccMOTpeHus Xanobbl HanpaenAeTcA 3asBuUTenNio
HE No3gHee AHA, CNeayioLwero 3a AHEM NPUHATUA PELUEHWA, B MTMCbMEHHON hopme.

85. B oTBETE NO pesyneTatam paccMoTPeHUs Xanobbl ykassiBatoTes:

1) HauMeHoBaHve  opraHa, nNpefocTaBfAlOWEero  rocyAapCTBEHHylo  YCNyry,
paccMoTpesluero xanofy, AOMKHOCTb, amunus, WMA, OTYECTBO (MPWU Hanuyuv} ero
NOMKHOCTHOTO N1LA, NPUHABLUETO pelleHune no xanobe;

2) HOMep, 4aTa, MECTO NPUHATMS PELUEHUS, BKIOYAn CBEASHUA C AOMTKHOCTHOM nutLie,
pelleHve unv geictene (besgencTene) kotoporo obxanyercs;

3) hamunus, UMs, OTHECTBO (NPKY HANWYUK) UK HAMMEHOBAHWE 3asBUTENS;

4) OCHOBaHWUA ANA NPUHATUR peLeHus no xanobe;

5) npuHATOE No Xanobe pelierre;

6) B cnyyae ecny xanoba npuaHaHa 060CHOBAHHOW - CPOKM YCTPAHEHUs BbIABAEHHLIX
HapyLLeHUI, B TOM YWCIE CPOK NPELoCTaBNEHNA PesynbTaTa rocyAapcTBEHHON ycnyrw;

7) cBeaeHUA o nopsaake obxanosaHua MPUHATOrO No xanobe peleHus.

86. OTBeT Mo pesynsTataMm paccMoTperns Xanobbl nognuckiBaeTcA AORKHOCTHLIM
NLIOM, YNIONHOMOYEHHBIM Ha paccMoTpeHne xanobel.
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Mo XenaHui 3aABUTENA OTBET MO pe3ynbTaTtaM PacCMOTPEHUR ¥anobel MOXeT BbiTb
npeAcTaBneH He NO3AHEE AHA, Chneaylowero 3a AHeM MNPUHATMS pelleHws, B dopMe
3NEKTPOHHOrO AOKYMEHTa, NOANWCAHHOIO JNeKTPOHHOW MOoANUCHIC  YNOMHOMOYEHHOrO
Ha paccMOTpeHne xanobbl AOMKHOCTHOIQ NUUa U (MNKn) YyNonHOMOYEHHOrO Ha PaccMoTpeHue
warobbl opraHa, BA KOTOPOI YCTAHOBMEH 3akoHoaaTenbCcTBOM Poccuitcko Geaepauun.

87. YNONHOMOUYEHHLIA OpraH OTKasbiBaeT B YAOBNETBOpPeHMKM XKanobbl B cnegyowmx
cny4asx:

1) HanuuMe BCTYNMBLUETO B 3AKOHHYIO CUSY PELUeHUs cyda, apOuTpaxHoro cyaa
no xanobe o TOM Xe npeamMeTe M NO TEM XXE OCHOBAKUAM;

2) nopaya xanoGbl NMUOM, NOMHOMOYMA KOTOPOIO HE NOATBEPXAEHbl B nopsake,
YCTaHOBMIEHHOM 3aKoHOAaTeNbCTEOM Poccuinckon Peaepauum,

3) Hannuue pelueHns no xanobe, NPUHATOrO paHee B COOTBETCTBUM C TpeGoBaHUAMY
degepanbHoro 3akoHa «0O6  opranmsaunM nNpeaocTaBneHWA  roCyAapCTBEHHbIX M
MYHULUMNANbLHEIX YCNYM» B OTHOLLEHWN TOTO e 3a8BUTENA U O TOMY Xe NpeameTy xanobbl.

88. B criyyae YCTAHOBNEHWS B XO4E€ UMW NO pesynstataMm pacCcMOTpeHus Xanobbl
MPU3HAKOB COCTaBa agMUHVNCTPATUBHOIO NPABOHAPYLLEHUS UMK NPECTYNNEHUA JOMKHOCTHOS
nMuo, HageneHHoe NONHOMOYUAMM N0 PacCMOTPEHMIO  Xanob, HesameanuTenbHO
HanpaenseT COOTBETCTBYIOLLME MaTEPUAanbl B NPABOOXPaHUTENbHbIE OpraHbl.
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FlpunoxeHne 1

K AOMUHUCTPATUBHOMY pernaMeHTy
NpeaoCTaBNeEHNA OPraHamMn MECTHOro
camoynpasneHna MyHuynanbHbIX paﬁOHOB
u ropogckux okpyroe KypraHckoi obnacti
rocyfaapCTBEHHOW YCryru rno sbiaave
PAa3peLLEHNs Ha N3MEHEeHNe UMEHM,
damunumn pebeHka, He QOCTHrLLero Bo3pacTa
yeTbipHagUaT neT

MNepeyeHb OPraHOB MECTHOrO CaMOYMNPABMEHUA MYHULMAANBHLIX PAHOHOB W
ropoackux okpyros KypraHckoi o6nacti, ocywecTBnAKWKX NepeAaHHbIe

rocygapCctBeHHbLIC NONHOMOY A KpraHGKOﬁ obnacTtm no oneke K nonevynTenbLCTBY

Ne HaumeHoBaHue MecTo HaxoKaeHUs Mpachuk paboTel, cNnpaBovHbIE
n/n opraHa MecTHoro TenedoHbl, agpec oduinuanbHoOro
caMoynpaeneHus, canTa B ceTn UHTepHeT, agpec
OCYLLECTBNSIOWEro SMeKTPOHHOR NOYTHI
nepeaaHHble
rocygapcreeHHbIe
NOSIHOMOYUA
Kyprancko# obnactu
No oneke u
NONeYUTENbCTBY
1 | AgMUHUCTpayns KypraHckas BTOPHWK, YeTBEpT:

ropoga KypraHa
(YNONHOMOYEHHbLIM

obnacTe, r. Kypran,
nn. JlenuwHa, 1.

¢ 9.00 ao 12.00, ¢ 13.00 po 16.00 -
nNpuem rpaxnaH;

OpraHom no MecTto Haxoxaenus | ¢ 16.00 go 17.00 — Belgava
OpraHu3ayum HenaptamenTa AOKYMEHTOB
OCYLLECTBNEHNIO counansHon 8 (35622) 42-88-91
AeATensLHOCTH No MONUTUKKA
oneKke u AZQMUHUCTPALMK www.kurgan-city.ru
NONEHUTENLCTBY ropoaa KypraHa: dsp@kurgan_citi.ru
ABNAETCA KypraHckas
[enapTameHT obnacTte, . KypraH,
couvaneHoi nonutukn | yn. KMsarotuna, 152
ALMUHUCTpaLUK
ropoga KypraHa)
2 | AgMuHKcTpaums KypraHckas NOHEAENbHUK, cpeaa
ropoga WWagpuHcka obnacTe, ¢ 13.00 po 17.00
r. LWapgpuHex, 8 (36253) 6-19-64
yn. Ceepanosa, 59 | www.shadrinsk—city.ru
0245shadr—opeka@mail.ru
3 | AOMUHACTPELNS KypraHckas noHeaenbHUK--AATHULA
AnbmeHeBCKoro obnacTtb, ¢ 8.00 go 12.00, ¢ 13.00 go 16.00
paicHa ¢. AnbMeHeBo, 8 (35-242) 9-12-04

nn. Komcomona, 1

8 (35-242) 9-25-88
htpp.//roo.admalmenevo.ru
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Ne HawmeHoBaHue MecTo HaxoXaeHua Mpaduk paboThl, CNpaBoYHbIE
n/n opraHa MecTHOro TenedoHs!, anpec oULNANEHOIO
camMoynpaeneHus, canTa B ceTh MHTepHeT, agpec
OCYLLECTENAKLLEro 3NEKTPOHHON NOYTEI
nepegaHHble
rocyaapcTeeHHbIE
NOSTHOMOMKS
KypraHckow obnactu
no oneke u
noneyMTeNneCTBY
almroo@mail.ru
4 | ABMUHUCTpALKA KypraHckas NOHEAENbHUK—NATHULA
Benosepckoro panoHa | obnacte, ¢ 8.00 go 12.00
c.benosepckoe, 8 (35232) 2-17-75
yn. K.Mapkca, 16 8 (35232) 2-24-46
http:/belrono@gmail.com
bel.opeka@yandex.ru
5 | ADMUHUCTpauua KypraHckas NOHEeJeNsHUK—NATHALA
BaprawmHckoro obnacts, ¢ 8.00 0o 17.00
panoHa p.r. Baprawm, 8 (356233) 2-21-55
yn. Ykanoea, 22 chake: 8 (23233) 2-06-44
www.45eaprawn.pg
45100302@kurganobl.ru
6 | AaMuHACTpauus KypraHckasn noHeAeNBHUK—NATHULA
HanmatoBckoro obnacre, ¢ 8.00 10 12.00, ¢ 13.00 o 17.00
pavoHa r. Janmartoeo, 8 (35252) 3-18-81
yn. Coeetckas, 187 | 8 (36252) 3-21-30
http://fedu.dalmatovo.ru
udokms45d@mail.ru
7 | AMUHUCTPpaums KypraHckas NoHEAENLHWK, BTOPHUK, cpeaa
3BEPUHOTONOBCKOrO obnactb, ¢ 8.00 o 12.00
pafoHa 3eepuHoronioBcknid | 8 (35240) 2-12-42
panoH, ruosecret@rambler.ru
c.
3BepuHOronosckoe,
yn. K. Mapkea, 12
8 | AoMuHUCTpauus KypraHckas NOHeAeNbHUK, YeTRepr:
Kapranoneckoro obnacrb, ¢ 8.30 go 12.00, ¢ 13.00 po 17.00;
panoHa p.n. Kapranonee, yn. | cpeaa ¢ 8.30 no 12.00
KanunuHa, 35 8 (35256) 2-14-30
8 (35256) 2-17-56
http://ooakr.3dn.ru/
kar.opeka@mail.ru
9 | AAMUHKUCTpaLuA KypraHckas rnoxeneneHUK—eTsepr
Kartanckoro pailoHa obnacTe, r. Katainck, | ¢ 8.00 go 12.00, ¢ 13.00 o 17.00
yn. llenuna, 210 Ten. (hakc) 8 (35251) 2-12-43
hitp://katayskraion.ru
opekal8@yandex.ru
10 | AAMUHUCTpaumKs KypraHckas noHegensHuk ¢ 8.00 go 16.00

KeToBCKOro paoHa

obnacTb, Ketosckui

BTOPHUK, cpeaa, yeteepr ¢ 8.00 go
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Ne HaumeHoBaHWe MecTo HaxoxgeHus Mpadhmk paboTbl, CNpaBoYHbIE
n/n opraHa MecTHOro TenedoHbl, agpec oULMansHoro
camoynpaBneHus, caiita B ceTu MHuTepHer, agpec
OCYLeCTBNAOWEro 3NEKTPOHHON NOYThI
nepeaaHHble
rocyAapCTBEHHbIE
NONHOMO4MA
KypraHckoi oGnactu
no oneke u
NONEYMTENLCTBY
paiioH, c. Ketoeo, 12.00
yn. KpacuHa, 21 dakc 8 (35231) 2-13-30
8 (35231) 2-16-98
ketopeka@mail.ru
11 | ABMuHKUCTpaUUn KypraHckas BTOpHWK, naTHUUa ¢ 8.00 go 10.00
KypTambiucKoro obnacTb, 8 (35249) 2-19-46
paroHa r. Kyprambiw, yn. 22 | Pakc: 8 (35249) 2-19-46
FlapTtcbesna, 40 hitp://Amww.region-kurtamysh.com
kurtopeka@mail.ru
12 | AAMMHKUCTPaUUA KypraHckan noHegeneHUK, cpega, NaTHuua
NebaxweBckoro obnacTb, ¢ 8.00 po 15.00
paioHa p.n. Nebsxbe, 8 (35-237) 9-74-04
yn. MNywkuna, 14 8 (35-237) 9-18-72
lebouo@zaural.ru
lebouo.ucoz.ru
13 | ABMUHUCTpaLMA KypraHckas roHeaeneHUK, cpeaa, NATHULA
MakyLUMHCKOro obnacTb, ¢ 8.00 go 12.00, ¢ 13.00 po 16.00
paioHa r. MakywmHo, 8 (35236) 9-13-75
yn. lleHuHa, 66 mak-mouo.16mb.com
sektormak@yandex.ru
14 | AGMHUHUCTpaUWA KypraHckasn NoHeAenbHUK, cpeaa, NATHUA
MuiKMHCKOrO panoHa | obnacTs, ¢ 8.00 no 16.00
n. MuLKKHoO, 8 (35-247) 2-11-77
yn. Jlenunna, 30 8 (35-247) 2-11-77
rosam@mishkino.zaural.ru
15 | ABMUHNCTpauns Kypranckas NoHeAeNbHUK—NATHULA
MokpoycoBckoro obnacts, ¢8.00 g0 16.00
paiioHa ¢. Mokpoycoso, 8 (35234) 9-16-57
yn. Coeetckan, 31 roomokrousovo.ru
rimk-1@yandex.ru
16 | ADBMUHUCTPAELMSA Kypravckas noxedencHuK, cpeaa, NATHILUA
MNeTyxoBcKoro paoHa | obnacts, ¢ 9.00 no 12.00
MetyxoBckuit panoH, | 8 (35235) 2-41-48
r. Metyxogo, yn. 9 opekapetuhovo@mail.ru
Masn, 12 http.//fadmpr.ru/deti/deti.php
17 | ADMUHKUCTpaUUA KypraHckas NOoHEeAENbHUK—NATHULA
MonoBWHCKOrQ paioHa | obnacTs, ¢ 8.00 po 16.00
MonoBUHCKNA 8 (35238) 9-19-07
paioH, http://polmoyo.ucoz.ru

¢. [NonoBuKHOE,

polovopeka@yandex.ru
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Ne HaumeHoeaHue MecTo HaxoxaeHun MNpaduk paboThl, cNpaBoYHbLIE
n/n opraHa MECTHOro TenedoHsl, agpec oduLMansHoro
camMoynpaBneHus, caita B ceTn UHTepHeT, agpec
OCYLUECTENSOLLErO ANEeKTPOHHON NOYThI
nepeaaHHble
rocynapcTBeHHbIe
NOAHOMOMUA
KypraHckoit obnacru
no oneke u
nonevMuTenbLCTBY
yn. Coeerckas, 50
18 | AoMuHUCTpauma KypraHckas NOHELENEHUK—EeTBEPT
MputoboneHOro obnacte, ¢ 10.00 go 15.00
paiioHa MpuroConeHeBIA 8 (35239) 9-15-79
panoH, 8 (35239) 9-22-47
c. FnapaHckoe, yn. admpritobol.ru
KpacHoapmeiickas, | gorverco@mail.ru
19 sektoropeki4 5@mail.ru
19 | ADBMUHKUCTPALIMA KypraHckas NoHeAenbHUK, BTOPHWK, NRATHULA
CadhakynescKoro obnacrs, ¢ 8.30 g0 12.00, c 14.00 po 16.00
panoHa Cadpakynesckui 8 (35-243)2-13-64
panoH, 8(35-243)2-18-68
c. Cachakyneso, marat@safakulevo.zaural.ru
yn. Kyibbiesa, 35
20 | AAMUHWCTPaUNS KypraHckas NOHEeAeNbHUK—NATHULA
LlenuHHoro panoxa obnactb, LlenvHHeiid | ¢ 8.00 go 16.00
panoH, 8 (35241) 2-76-79
¢. LienunHoe, opeka-celinnoe2012@yandex.ru
yn. CoBetckas, 66
21 | AoMmuHucTpauua KypraHckas noHeAenbHUK—NATHULE
YacToo3epckoro obnacTb, ¢ 8.00 go 16.00
panoHa YacToosepckun 8 (35230) 9-20-41
panoH, 8 (35230) 9-13-94
c. YacTtoosepbe, otdelopeki.chastoozere@mail.ru
yn. OktabpbeKkas, rono_chast@mail.ru
126
22 | AgMuHUCTpaLuna KypraHckas NOHEeAENbHNK-NATHULA
LLlaapuHcKkoro parioHa | obnacts, ¢ 8.00 go 17.00
r. LlaapuHck, 8 (356253) 5-22-01
yn. P. iokcemdyr, 10 | http://raion.shadrinsk.net
otd.opeki@yandex.ru
23 | AODMUHUCTPAUMA KypraHckas NoHeAenbHUK—NATHULA
LLlatpoBckoro paitoHa | obnacTs, ¢ 8.00-16.00
WaTtpoBckuid paiion, | 8 (35257) 9-18-77
¢. lWaTtposo, www.radmshatrovo.ru
yn. @enoceesa, 53 | 45t02202@kurganobl.ru
24 | AAMUHWUCTPAaLMS KypraHckas NOHeAeNbHMK—-NATHALA
LUymMUXMHCKOrO obnacthb, ¢ 8.00 go 17.00
pavoHa r. tymuxa, 8 (35245) 2-10-41

yn. Kupoea, 1

opeca@mail.ru
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Ne HaumeHoBaHve MecTo HaxoxaeHua Madvk paboTbl, cNpaBoYHbIe
n/n opraHa MecTHOIo TenedoHbl, agpec opuLUanbHoro
camoyripaBneHus, canta B cetv MHTepHeT, appec
OCYWECTBAIOWEro ANEeKTPOHHON NoYTH!
nepegaHHble
rocypapcTBeHHbIE
NONHOMONMSA
Kypratckoi obnactu
no onexke u
noneynTeNnbCTBY
adm-shumiha.ru
25 | AaMvHKUCTpauus KypraHckas NnoHegenbHUK—NATHULA
LyyaHckoro paitoHa obnacTs, ¢8.00 po 17.00
LLlyyaHckwid pavioH, | 8 (35244) 2-16-67
r. lyybe, thakc 8 (35244) 2-11-63
nn. MNobeaw:, 1 LLYY2HCKUA-panoH.pg
45t02402@kurganobl.ru
26 | AAMVHKCTpaLMA KypraHckas noHeAeNbHUK—NATHYLA
HOprambILLCKOro oGnactsb, ¢ 8.00 go 17.00
pawnoHa 1. KOprambiw, 8 (35248) 9-19-50
yn. BoksaneHan, 4 | 8 (35248) 9-23-62
juroo@urgamysh.zaural.ru
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MNpunoxeHue 2

K AQMUHUCTPaTUBHOMY PErnaMeHTy
NpenoccTaBneHnst opraHaMm MeCTHOToO
CaMOyTPaBNEeHUs MyHULNANbHbIX PafoHOB
W ropoackmx okpyros KypraHckoin obnactu
rocyfapcTBEHHON yenyru no Bbifade
paspeleHUA Ha USMEHEHNE UMEHN,
thamunuu pebeHka, He AoCTUILLEro BospacTta
yeTbipHaguaTu neT

bnok-cxema npegocTaBneHnA rocynapc:TBeHHoﬁ ycnyru no sebiaave pa3pelleHUA Ha
U3IMEeHEeHUEe UMeHM, thaMunun peﬁeHKa, He AOCTUILIero Bo3pacrTa YeTbipHaguaTy neTt

3aneuTens obpallaeTca NMYHe
nvBo NOCpPeACTBOM NOYTOBOIO OTNPABEHNA (NoyTe)

Cneuuanuct opraHa oneky U noneynTensCTBa PErMCTPUpyeT 3aABNeHNe

h

3asieneHue nogaHo ¢ NPUNOXEHUeM
OOKYMeHTOB, NpeacTaBliACMbIX
safaBuTENnEemM No erc HuyuaTuee

3asaeneHve nogaHo Hes npunoxeHus
AOKYMEHTOB, KOTOPbIE 3aABUTENb
BNpase NpefcTaBsnTb
no ¢coOCTBEHHOW MHMUMATUBE

h

(DOpMMpOBaHI/Ie U HanpaeneHue MexeegqoMCTBEHHBIX 3anNpocoe
B COOTBETCTBYOLWNE OpraHbl

r

¥

PaCCMOTpeHI/Ie 3adBneHna K npegcraBneHHbIX JOKYMEHTOB Y NPUHATHUE PCLUCHUA
O npeaocTasneHuu nubo oTKasze B npefnocTaeneHn I'OCY,D.apCTBeHHOI:"I ycnyru

v

v

OpraHoM ONeKn v NonequTenLCTBa
NPUHATO peLleHne o
NpeaocTaBneHun rocyaapcTBEHHOM

OpraHom onekun U NONEYUTENbLCTBa
APWHATO peweHune ob oTkase B
npefocTaBneHy rocysapcTBeHHON

yenyri ycnyry
YBegoMneHne sansntens
O NPUHATOM pPeLLEHUN
L Bbigaya 3asBUTENIO pesynerara NpefocTaBneHns
HPGAOCTaBﬂeHH'? rocyaapCTBEHHON yCryru:
FOCYAAPCTBEHHOU ¥|  pelueHVA O paspewieHnn Ha M3MEHEHWe UMeHK, hamunmm

ycnyrir 3aBepuicHO pefeHka, He QOCTUILLEro BO3PacTa YeTbipHaaLUaTy ner,

peleHns o6 oTkase B NPeAOCTaBNEHNA roCyLapCTBEHHOM
yenyri
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NprvnoxeHue 3

K AODMUHNCTPATUBHOMY pPernaMeHTy
npenocTasneHnsa opraHaMu MeCcTHOrO
camoynpaenexHns MyHUUUNanbHelX panoHOB
W ropoackux okpyroe KypraHckoin obnactu
rocyaapcTBEHHOW YCNYru No Bblgade
paspeLlLleHUs Ha U3MEHEHUE UMEHU,
thamunumn pebeHka, He [OCTUrWEero Boapacra
JyeTbipHaguaTh ner

dopma 3aABAEHNA HA NONYYEHUE Pa3peLLeHNs Ha U3MeHeHue uMeHy, chamunumn pebenka,
He JOCTUrLIEero Bo3pacTta YeTbipHaauaTyi net

B

(HaumeHoBaHWe opraHa onekn K NoNeYuTenbLCTea)

3asaBneHuve
0 BblAaye pa3pelleHNs Ha U3MEeHeHUe UMeHU u {(unu) hbamMunuu
pebeHKa, He AOCTUrILero Bo3pacTa YeTblpHaauaT ner

H)

{tbamunug, A, OTHECTBO 3aABUTENA)
AJpec perncTpauLMoHHOro yqeTa:

(HaceneHHLIA NYHKT, yNMya, HOMep A0Ma, KeapTupa)
Agpec dakTU4ecKoro NpoXXWBaHUA:

(HaceneHrHBIA NyHKT, ynnua, HoOMep AoMa, KBapThpa)

Tenedon: SNEeKTPOHHBIA agpec
MacnopT: cepun Ne
BblAaH
(kem BblgaH) (nara sblaaun)

MNpowy natk paspelleHne Ha nameHeHne haMunun (UMeHn)
HecoBepleHHONeTHEMY(el)

(®.1.0. pebeHka, gaTa poxaeHua)

Ha damunuio (ums)
Mpowy  nNpuHATL  BO  BHUMaHWe, 4TO W3MeHeHue chamunumn (umenn) BGyaer
COOTBETCTBOBATL MHTEpecam pebeHka, TK.

WHpbopmaums 06 opraHn3aumnax, BblaaBLUX LOKYMEHT:

CeuaeTensCTBO 0 poXaeHUKn pebeHka
(HaumeHOBaHUe 1 afipec Oprana, BblAABLUENO AOKYMEHT)

CeBugetenscTBO 0O 3aknoyeHnn 6paka (ecnu sanasutens coctout B Gpake)

(HammeHoaaHne W agpec oprana, ebtgasLiero HOKyMEHT)
CaunpeTensCTBo O pacTopxeHun 6paka (ecnu bpak pacTopruyT)
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(HAaMMeHOBaHWe W apec OpraHa, BblAaBLLero ,ELOK)'MeHT]
CeuaeTensCTBO O nepeMeHe haMunuy poguTensaMmu UNu OAHUM U3 HUX (NPU Hannu4un
AaHHoro o6CcTOATENLCTRA)

(HaUMEHOBaHWe 1 aapec OpraHa, BblAaBLUEro AOKYMEHT)

Cnpagka 0 poxaeHun pebeHka Ne 25 (AokyMeHT, noATBEPXKAaOLWMIA CTaTyC OOUHOKOW
marepu)

(HaMMeHOBaHNe 1 afPec OpraHa, BolGaBLUEerO JOKYMEHT)

CeugetensCcTBo 0 CMEPTU BTOPOIo poaMTens (f'IpM HanM4vy BaHHoro obcTonATen bCTBa)

(HaumeHoBaHWe W agpec opraHa, BblAABLIErO OKYMEHT)
C[‘IpaBKa 0 TOM, 9TO .qpyroﬁ poguTenk HaxoguTCA B pO3bICKe (I'IpH HEeBO3MOXKHOCTY
YCTaHOBNEHNS MecTa HaxOoKaeHWA pO,D,MTenFI)

(HauMeHOBaHWe W afipec OpraHa, BblAZBUIErO AOKYMEHT)

DHara Moanuce
(AaTa HanucaHWA 3anBneHun) (noanuce 3asBuTeNA)

Dara Moganuce
(nara npUHATUA 33ABNEHWN) (noaNues NUUA, NPUHSIBLLEND 3a8BneHue)




