AIMWUHUCTPALIMA TEHMHIPAZICKOM OBJIACTH
AIMAPAT I'VBEPHATOPA U [TPABUTEJLCTBA JIEHUHI PAJICKOM OBJIACTH

[TPUKA3
oT «;/4» oxTsbps 2016 roga  Ne 01-02/9

O BieceHHu MU3MeHeHnH B IpUKka3 anmnapata ['ybepratopa u [paBurenscraa
Jlenunrpanciol obnactu ot 28 cedrabps 2015 roma Ne 01-02/9 «O6 yTBEPXK I€HHH
[IPUMEPHBIX AOTDKHOCTHDBIX PErNAMEHTOB I'0CY JADCTBEHHDBIX IPaXRAHCKIX CITYKALIMX
Anmvinuctpauun Jlennurpanckoit o6actuy

B coorsercTBuM ¢ uacThio 5 craThu-47 DemepaibHOrO 3akoHa oT 27 HIONS 2004
roaa Ne 79-03 «O rocyaapcTBeHHON rpakaaHCKoO cinyxbe Poccuiickoit Penepatimm,
[IPHKA3bIBALO:

Buecty B npuxas annapara [ySepuatopa u IpaBurenncta Jleuunrpaackoi
obnactu or 28 ceumsnbps 2015 roma Ne 01-02/9 «O6 YTBEDMKAEHHH [IPUMEPHBIX
AO/DKHOCTHBIX PETIIAMCHTOB rOCY AapCTBEHHbIX MPANIEHCKUX CITYKALUUX AJIMHBACTPALHH
Jlenunrpanckoil obnacTuy cneayroue 13MeHeHUs:

b [Mpunoxenus 1-6 U370XKUTh B HOBOH pemaKIHK COMTACHO NPUIOKEHUAM 1-6 K
HACTOSILUEMY [1PUKA3Y.

2. HOnONHATE NpUsioXkeHHeM 7 COMNIACHO MPMIOKEHHI0 7 K HacTosLeMy
NnpUKasy.

Buue-rybeprarop Jlenunrpajickoit obnactu —

Ao
pykosoanteNh annapata ['ybepnuaropa
v [lpasurensersa Jlenuurpaackoit obnactu , M.E. JleGenuHckuit



IIpunoxenue 1
K npuKasy anmnapata ['yGepnaropa
u IIpaBurensctBa JlenuHrpaackoii o6nactu

oT «i/» 72 2076 roaga ng_/ -ig"/ g

NPUMEPHBIN
JOJOKHOCTHOM PETJIAMEHT
rocyaapCcTB€HHOIo rpaxaaHCKoro caysKaiuero
OpraHa HCHOJIHUTEJIbHOH BJ1acTH JIeHMHrpaAcKo# 00J1aCTH — ceHaJINCTa

«YTBEPXJIAXO»

PykoBonutens
OpraHa UCIIOJHUTEILHON BIaCTH
JleHuHrpanckoit obaactu

MOAMUCH H.O. Gamunus

« » 20 roma

JNOJDKHOCTHOM PEI'JIAMEHT

(HOJ'IHOC HAaNMEHOBAHHE JO/HKHOCTH IPXAAHCKOro CTY»KaWero B POOUTENEHOM ﬂalIC)KC)

(I'IOJIHOC HaWMCHOBAHHEC JOMKHOCTH FPOKAAHCKOrO CNY»KALUEIo B HMEHHUTEIbHOM nane»(e)
(Rajee — CHEUMATHCT, CTPYKTYPHOE MOApa3[elleHHe, OPraH HCHOJIHMTENbHOM BIIACTH)
SIBJISIETCS TOCYTAPCTBEHHBIM MPaXXIAHCKUM CIyXaIluM JIeHHHIpaacKoi o61acTH.
B coorBeTcTBUM ¢ PeecTpoM JOIKHOCTEH rOCy IapCTBEHHOMN MPaXIAHCKOH CITyKObI
JIeHMHrpaacKol 00J1aCTH TOHDKHOCTD

(HaMMEHOBaHHE IOIDKHOCTH IPAKIAHCKOTO CITYXKALIETO B COOTBETCTBHU ¢ PeecTpom)

OTHOCHUTCS K KATCTOPHH

(«Creunannctei» 1160 «OfecrnedrHBarOUIMe CEUHATHCTEY (B COOTBETCTBHH C Peectpom))

TpYMIIbL.

(Benyweit/crapueii/Mnaniuei (B cootBeTcTBMM ¢ PeecTpom))

1. KBanudurkaunonssie TpeOOBaHUA

1
1.1. obpazoBaHue.
(Bblcwee 0GpasoBanie/npodeccHoHanbHOE 0GPasOBaHHE (B 3aBHCHMOCTH OT IPYMMb! H KATErOPHH JOMKHOCTH))
1.2. He menee JIET CTaXka roCyapCTBEHHOM I'PaXKAAHCKOM CITyObI MM

JIET CTaXa paboThl M0 CHEUHATBHOCTH, HANPaBIEHUIO MTOArOTOBKH JIMO6O 6e3
y 2
MpeXbsABICHUs TPEOOBAHUM K CTAXY .

' TpeboRanus K ypOBHIO 00pa3oBaHua YKa3bIBAIOTCA B COOTBETCTBUM ¢ TpeGoBaHusMH 4.4 W 4.5 cTarey 12 Penepansroro
3akoHa 0T 27 uronist 2004 roma Ne 79-@3 «O rocynapcTBeHHON rpaxaaHckoil cnyxbe Poccuiickoit Deaepanumn.

? Tpe6oBaHMA K CTAXKY YKa3bIBAIOTCA B COOTBETCTBHH C TpeboBaHuAMHM cTaThy 14 obnacTHOro 3axoHa ot 25 despana 2005
roga Ne 11-03 «O npaBoBOM peryJupoBaHHY Focy1apCTBEHHOM rPpaXaAaHCKoM cyxObl JIeHHHrpaacKoi o6nacTuy.



1.3.

(HaHMCHOBaHHC CNELHANBHOCTH U (MJ]M) HanpasJCHUS NMOAMOTOBKH TIMGO

» IOATBECpKaAaeMble

HaHMCHOBAHHE YKPYITHEHHOM! IPYNMbI CHICLHANBHOCTEN 1 HAnpaBieHHHA NOArOTOBKH COFIACHO KnaccHukaropy )

aunnomoM (- ).

(YKa3bIBAETCSA MMILTOM, NOATBEPHKIAOWHT nonyyenne 06pasoBaHmA, ykasaHHOTO B yHKTe 1.1, YPOBHA H KBa/IMQPHKAUMH: AUIUIO
Gakanaspa, ceunanucta, MarucTpa 6o MMnIoM o cpeliHeM npoeccHonatbHoM o6pasoBanuH)

1.4. 3Hanus:

Koncrurynuuu Poccuiickoii Denepanuuy;

DenepanbHOro 3aKoHa OT 6 OKT0pst 1999 roma Ne 184-d3 «O6 O6IIKX NpHHLIANAX
OpraHM3auMM 3aKOHOAATEbHbIX (IPeACTaBUTENBHBIX) W HCTIONHUTEBHEIX OpraHoB
FOCYNapCTBEHHOH BacTH CyOobekToB Poccuiickoii Denepauun»;

DenepanbHOro 3akoHa oT 6 OKTs10psa 2003 roma Ne 131-d3 «O6 OOLMX NMPUHLUTIAX
OPTraHu3alUK MECTHOIO CaMOYTIpaBIIeHUs B POCCHICKOl Oenepanun»;

Qe nepanbHOro 3akoHa ot 2 Mas 2006 roga Ne 59-®3 «O nopsxe paccMOTpeHnus
oOparnenuit rpaxaad Poccuiickoii Denepanum»;

DerepallbHOTO 3aKOHA OT 25 Aexabps 2008 roga Ne 273-®3 «O NPOTHBOAEHCTBUMN
KOppYNIMM» W HMHBIX HOPMATHBHBIX IIPABOBBIX AKTOB Poccuiickoit ®epeparun u
JlenuHrpaznckoit o6nactu B cthepe npoTuBozeiicTBHS KOppyniuu;

DenepansHOro 3akona or 27 mons 2006 roma Ne 149-®3 «O6 wuupopmauuy,
HH(POPMALHOHHBIX TEXHOJOTUSX U O 3aIIUTe HHPOPMALUN»;

®enepansHoro 3akoHa or 27 wmons 2006 roga Ne 152-®3 «O nepconampHBIX
JaHHBIX);

3aKkoHonarenbcTBa Poccuiickoit ®emeparuu o TOCYTapCTBEHHON I'pa)KJaHCKOM
ciyx6e Poccuiickoii ®eneparyiy;

Ycraa JleHUHpancKoit oOnacTu;

TTOJIOXXEHHS 00 OpraHe UCIIONIHUTENbHON BJIaCTH;

Konmekca atuku u  ciyxe6uoro MOBEICHUS TOCYHAapCTBEHHBIX IPAXKJAHCKUX
clyxamux Jlenunrpanckoi obnacru;

Huctpykiiun  mo ACIONPOU3BOACTBY B  OpraHax HCHONHHUTENbHOH  BJIACTH
Jlenunrpapckoit obmacri;

CITyke0HOro pacnopsska B AnmMunucTpannu JleHuHrpacKoit obiacry;

b

(YKa3bIBAIOTCA HAUMEHOBAHHS MHBIX MPABOBLIX AKTOB, 3HAHHE KOTOPBIX HEOGXORNMO 1Al MCMIONHEHHA 0OA3aHHOCTOR 110 JOJDKHOCTH)

BOSMOXHOCTEH M OCOOEHHOCTEH NpHMeHeHHUs COBPEMEHHBIX HHGOPMAILOHHO-
KOMMYHHUKALIMOHHBIX TEXHOJIOTHH B OpraHe MUCIIOMHUTENIbHOMN BIACTH.

1.5. Y™Menus:

CHCTEMATH3aLUK U aHalu3a HHOPMALHHK;

PabOTBl € TEXHHYECKUM M NPOIPAMMHBIM OBecIedeHHeM aBTOMATHU3UPOBAHHOIO
pabouero mecta (APM), B ToM uucie paboThl B omepanMoHHOH cHCTeMme cemelicTsa
Windows, B TexcToBom penakrope Microsoft Office Word, ¢ Ta6an4ubim IPOLIECCOPOM
Microsoft Office Excel: ¢ mouroBpmM KnpeHToM tuna «QOutlook», nomrorosku
NIPEe3eHTaUMH C NPUMEHEHHeM NpHIIokKeHus Microsoft Office Power Point;

3 Obuiepoceuiickuit KJIACCU(BHUKATOP CMELMaIbHOCTER 10 obpasopanmo. OK 009-2003, YTBEPXKIOEHHBIN [MOCTAHOBIEHHEM
loccrannapra Poccwitckoi Denepauun o1 30 centabps 2003 roga Ne 276-CT, unn AeHCTBOBABIIMY 10 ero YTBEPXKACHHS
aHAJIOTMYHBIH HOPMATHUBHBIH aKT.



paboTbl B KauecTBe NOIb30BaTeNs B HHQOPMALIHOHHAIX CUCTEMAX, [IPUMEHAEMBIX B
OpraHe HCIONHWTEJLHOH BIACTH, B TOM 4YHCIE B CHCTEMAaX 3IEKTPOHHOTO
AOKYMEHTO000pOTa, B MHGOPMALMOHHO-TIPABOBEIX cHcTeMax «I apanT», «KoHcynpraHT
[Tnrocy», «Koaeken, HHcpopMaunoHHo-TenexommyHHKauHOHHLIx CETAX, B TOM YHCIIE CeTH
«HMutepaeT?;

HCTIOJIb30BAHMS KOIIMPOBABHON TEXHUKH, CPEACTB Tene(GOHHON U HaKCHMUIBHOMN
CBA3H;

(MHble yMeHHA, 06nANAHHE KOTOPLIMH HEOOXOHMO IR HCIIOHERHA OOA3AHHOCTON 1o BOMKHOCTH)

2. JlomKHOCTHBIE 00S3aHHOCTH

B uemsix peanmsamun nonHomounit u dyHKUME oprasa MCIOTHUTETbHOMN BJIACTH,
NpelyCMOTPECHHBIX [OJIOXKEHHeM 00 opraHe MCNONHMTENLHOM BNACTH, a Takke B

COOTBETCTBHH C NOJOXKEHUEM O CTPYKTYpHOM NnoapaszficlicHHu CrieqHaNIuCT 00s3aH:
2.1

2.2.
2.2.1.
2.2.2,
2.2.3.
2.3.
2.4,

(MoMmKkHOCTHAA OGA3AHHOCTS)

{nomxHOCTHas 00A3aHROCTS)

(ReTanKsauns JOIKHOCTHOH 06A3aHHOCTH)

(HeTMIALMA AOKHOCTHON 00A3aHHOCTH)

(AETANM3AUNA TOMKHOCTHON 00R32HHOCTH)

(nonAaHOCTHas 00A3aHHOCTE)

(momKHOCTHAA O6A3aHHOCTE)

2.5. Ilo mopy4eHHIO HEMOCPEICTBEHHOTO PYKOBOIUTENS B YCTAHOBJIEHHOM TOPSIKE
paccMaTpuBaTh  OOpAalleHMs  roCyJIapCTBEHHBIX  OpPTaHOB, OPIAHOB  MECTHOIO
CaMOyNpaBlICHUS, OpraHW3alMi ¥ TIpaXZAaH, I[OATOTABIMBATE M  I[PEACTABIATH
HENOCPEACTBCHHOMY PYKOBOJHUTEO IPOEKTHI OTBETOB HA YKa3aHHbIE 06palleHHUS.

2.6. B COOTBETCTBHH C IOBEPEHHOCTHIO M (HJIH) 110 TIOPYUCHHIO HEIIOCPEACTBEHHOIO
PYKOBOZUTEIS,  BBIIECTOAIICIO  PYKOBONUTENS MpEACTaBIATE WHTEPECHl  OpraHa
UCTIONIHMTENIBHOH ~ BIA4CTH B IOCYHApCTBEHHBIX  OpraHaX, OpraHaXx  MECTHOTO
CaMOYIIPABIIEHUS U B OPraHH3aNMsAX.

2.7. YuacTBOBaTh B paboTe KOMHCCHH M WHBIX KONIErHANLHBIX OPraHOB, B COCTAB
KOTOPBIX CHCHHAIMCT BK/IIOYEH B COOTBETCTBMH C IIPaBOBBIM aKTOM JIEHHHIpaJICKOit
00acTH  WIHM  HAaNpaBlIeH  HENOCPENCTEBEHHBIM  PYKOBOMUTENEM,  BBIIIECTOSLIAM
PYKOBOZUTENEM. \

2.8. B COOTBETCTBMM C IOPYYeHHEM HEIOCPEICTBEHHOTO  PYKOBOIMTEJS,
BBIIECTOAILETO PYKOBOAUTENA OPraHU30BbIBATE [10/INOTOBKY MAaTEepPHANOB K COBEIIAHUIM,
3aCE€JIaHUsAM, HHBIM MEPONPHATHAM U (UJI4) NIPUHAMATh B HHX y4acTHe, B TOM YHUCJIE BECTH
NePEroBOps!, OQOPMIIITh HPUHATHIE PELICHUS.

2.9. To4HO W B CPOK BBINOJNHATH YKa3aHUs M [IOPyYEHHS HEIOCPEICTBEHHOTO
PYKOBOAWTEIS, BEILIECTOAILIETO PYKOBOAUTEIIS.



2.10. CoOmoaaTs rmpasuna [AefONPOH3BOJACTBA, B TOM HHC/E HAJUIC)KAILHM
00pa3soM YYHTBIBATH W XPAHUTh MOMYYCHHBIE HA MCIOJIHEHHE JOKYMEHTH M MaTepHabl,
CBOEBPEMEHHO CliaBaTh HX OTBETCTBEHHOMY 3a MEIOMPOM3BOJCTBO', B TOM HYHCIE IpU
YXOJIe B OTIYCK, yOBITUH B KOMaHIMPOBKY, B CITy4ae OCTaBJIeHHS JOIKHOCTH.

2.11. Cobmionate  Hopmel  Komekca 5THKM ¥ cloykefHOro  IOBeIeHUS
rOCyJapCTBEHHBIX I'PAXAAHCKHUX cliyxauiux JIeHHHrpaackoi obnacty.

2.12. YBenoMiATe MpeCTaBUTeNs HaHHUMAaTens 060 Becex CIydasx oOpalmeHHs K
CIIELHANKCTY KAKHX-JIUOO AMI B LENAX CKIIOHCHUS er0 K COBEPIIEHHIO KOPPYITIHOHHLIX
NIpaBOHAPYIICHHUH, 33 UCKJIIOYEHHEM Cily4yaeB, KOr/a IO JaHHbIM (aKTaM MpoBeieHa WK
[IPOBOIUTCS IPOBEPKA.

2.13. OT4UTBIBATBECA NEPe]l HEMOCPEIACTBEHHBIM DPYKOBOIMTENEM O pE3yNbTATaX
CBOECH CIIyKEOHOH [eATEeNBHOCTH, B TOM YHCIE €XerojHo, Jo | deBpasis rona,
CIICYIOIIEro 3a OTYETHBIM, IPEJCTABIATh HENOCPEACTBEHHOMY PYKOBOIHMTEN) OTYET O
cBoeH TpoheccHOHaNbHOM CTy:KeGHOH NesaTensHOCTH.,

2.14. Hapnexamum o6pa3’oM HCIONHSTE 00S3aHHOCTH I'PAX/IAHCKOTO CITYXKALIero,
[IpelyCMOTPEHHBIE 3aKOHOATEILCTBOM.

3. IIpaBa

CreLMaHCcT UMeeT IPAago:;

3.1. Ha peaimsaunmio yCTaHOBIEHHBIX [JeHCTBYIOIIHM 3aKOHOJATENLCTBOM MPaB
IPaXXJaHCKOTO CIyXKalllero.

3.2. Ha rocynapcTBeHHEIE apaHTHH, [PeIyCMOTpPeHHbIe (eepaibHEIMA 3aKOHAMH
H HHbIMH HOPDMaTHBHBIMH ITPABOBBIMHM aKTaMH Poccuiickoit Denepanuy u JIeHUHTpagcKoi
o0acTH.

3.3. Ha nonydyeHHe B yCTAHOBICHHOM NOpSAKE OT OPraHOB IOCYIAapCTBEHHOM
BIaCTH, OPraHOB MECTHOI'0 CaMOYIPABJICHHUA, OpPraHM3aluil W rpaxaaH JOKYMEHTOB H
HHOW HHQOPMALUH, HeOOXOAMMOH IS HCIIOJHEHUS JOIDKHOCTHBIX 005 13aHHOCTEH.

3.4, loctyna K perdoHanbHEIM HH(OpPManvOHHBIM cHcTemaM JIeHHHIpaackoi
obnacty, TpaBoBEIM Oasam JaHHbIX THna «Kozexcy», «Koncynbrant ITmocy, «I"apanT»,
pecypcam cetd «MHTepHET» IO BOMpOCaM, OTHOCALIMMCS K KOMIETEHIMM Opraga
MCTIONTHUTENPHON BIACTH, a TaKKe SKOHOMHYECKHM, I[TPABOBLIM H OOIIECTBEHHO-
MOJUTHYECKHUM BOTIPOCAM.

3.5,

(MHbIE Npaea CNELUHANTHCTA)

4, OTBeTCTBEHHOCTD

CrieLyanyucT HeceT YCTaHOBICHHYIO ieiepallbHBIMH 3aKOHAMH OTBETCTBEHHOCTS:

4.1. 3a HapyllIEHHE 3aHPETOB, CBA3aHHBIX ¢ MPAXIAHCKOM c1yX00H, HecobmoaeHue
OrpaHUYeHHH U HEBBIMOIHEHHE 0043aTEIILCTB, YCTAHOBICHHBIX (e JepalbHbIMU 3aKOHAMH.

4.2. 3a HeucnonHeHUe (HeHaMIeXKalllee HCIOIHEHHE ) JOIKHOCTHRIX 00A3aHHOCTEH.

4 3a UCKIOHEHHEM CliydaeB, KOraa CIEUHATHCT ABIACTCA OTBETCTBEHHBIM 33 NEIONPOHU3IBOACTBO.



4.3. 3a yTpary WM MOpUy rocyIapcTBeHHOro uMylnectsa Jlenunrpaackoi obiacrd,
KOTOpOe OBLIO MPENOCTABIEHO eMy TS UCTIONHEHHs JO/DKHOCTHBIX 00s3aHHOCTEH.

4,4.3a wuapymienue HopM Kogexca O9THKM M CIyXKeOHOro  IOBEACHHS
rOCYapCTBEHHBIX MPAKIaHCKUX CTysKanux JIeHHHIpaacko# o0nacTi.

4.5. 3a HApyLIEHHE CPOKOB IIOUIOTOBKM AOKYMEHTOB BO HCHOJIHEHUE IOPYYEHHH
Ilpesupenra Poccuitckoit ®enepanuu, Ilpencemarens IlpasutensctBa Poccuickoit
denepaiuu u ['ybepuaropa Jlenunrpanckoit odnactu.

4.6.

(HH&H OTBCTCTBEHHOCTL cneunaﬂﬁma)

5. [lepeueHs BOIPOCOB, 1O KOTOPBIM CIIEUHANACT
BITpaBe WM 0043aH CAMOCTOATENBHO IPUHUMATD PELICHUS

5.1. Cnenuanuct 06s13aH CaMOCTOATE/IBHO IPHHUMATD PEILCHMS:

5.1.1. Tlo BOMpPOCaM MEPBOOYEPEIHOCTH BBIIOJHEHH JOKHOCTHBIX 00A3aHHOCTEH
B IIpelerax  CpPOKOB,  YCTAHOBIEHHBIX  HENOCPEJCTBEHHBIM  PYKOBOJUTEJNEM,
BBILIECTONIIMUMH PYKOBOJIUTENSAMHU, U COOMIOJIEHUSI HOPM, YCTAHOBICHHEIX JIEHCTBYOIHM
3aKOHOJATENECTBOM.

5.1.2. 1Tlpu peanu3aldu NOTHOMOYHIH 4leHa KOMHCCHH H HHOFO KOJIJIETHABHOTO
opraHa.

5.1.3. Tlo BomnpocaM oOpraHM3allMd Y4YeTa M XpaHeHHs NepeaHHBIX €My Ha

HCIIO/IHEHHE JOKYMEHTOB H MATEPHAJIOB,
5.1.4.

{MHBIE BOMPOCHL, 110 KOTOPLIM CMEUHANHCT 06A3aH CAMOCTOATENEHO IPHHKMATE PELICHHA)

5.2. CnenyanucT B Ka4ecTBE HJeHa KOMMCCHMU M HMHOIO KOJUIErHANLHOTO OpraHa
BIpaBe Ha 3acelaHMsAX TAKOro OpraHa caMOCTOSTENLHO MPHMHUMATH PeHISHHE roloCOBATH
«3a», «IPOTHB» HIIM «BO3JEPXKAICA», a TAKXKe BBICKA3bIBATH CBOC MHEHHE, B TOM YHCIE
3aidBISATH Ocoboe MHEHHE B NHCHBMEHHOH ¢GopMe B COOTBETCTBHH C DErIaMeHTOM
(nopsaKoM) paboThl KOMUCCHH ¥ HHOTO KOJUIEIHAJIBHOTO OpraHa.

6. IlepedeHb BONPOCOB, IO KOTOPBIM CHELUANNCT BIPaBe WK 00s3aH
y4aCTBOBATH IPH IIOAIOTOBKE TIPOEKTOB HOPMAaTUBHEIX NPABOBBIX aKTOB U
MPOEKTOB PELUCHUH

6.1. Crneuuanuct 00s3aH yJaCTBOBAaTh B MOATOTOBKE MPOCKTOB HOPMATHUBHBIX
PaBOBBIX AKTOB U IIPOEKTOB PElIEHHH 110 BOIPOCAM, OTHOCSIIUMCA K ero JOJDKHOCTHBIM
00A3aHHOCTAM.

6.2. CrhenuanucTt BIOpaBe YYacTBOBATH B IOATNOTOBKE IMPOCKTOB HOPMATHBHBIX
MIPABOBBIX aKTOB %4 pelIeHn i o WHBIM BOTIpOCAM

(l’](} COrAacoBAHHIO ¢ HENOCPESACTBEHHbLIM PYKOBOANTCACM, BHILICCTOALINM PYKOBOJIHTC/CM aubo He3 Takoro COFJ’IaCOBaHHﬂ)

7. CpOKH M MPOLEAYPbI [HOAIOTOBKH, PACCMOTPEHHS IPOEKTOB PELICHHUH,
IOPSIOK COrNIACOBAHMSA U UPHHATHS PEICHUA

7.1. O6mue CcpoKd W MpOILEeAypsl NOATOTOBKH [OKYMEHTOB pPErYIMPYIOTCH
MucTpykined 1o Aea0lIpOU3BOACTBY B Opranax MCITONHUTEJILHON BracTu JIeHUHIpaJcKoH
00NnacTH.



7.2. B 1uensx TOATOTOBKM, COIVIACOBAaHMS U TNPHHATHS pELIEHHH opraHa
HCIIOJIHATENIbHOM BJIACTH CNIELHATUCT 0053aH:

7.2.1. IloAroToBHTh TPOEKT MOKYMEHTAa M NPEACTaBUTh €ro Ha COLJIaCOBaHHUE
HEIIOCPEICTBEHHOMY PYKOBOJMTEIIO HE IO3KE, YeM 3a ABa pabouMx AHS 10 UCTEYEHHUS
CPOKa HCIIONIHEHUs I10 3TOMY JOKYMEHTY, KOTOPBIN yCTaHOBIIEH (elepalbHBIM 3aKOHOM
WM HOPMATUBHBIM MPaBOBBIM akTOoM JleHHWHrpaackoi obnacti, 6O HHOTO CpoKa,
YCTaHOBJICHHOT'O HEMOCPEACTBCHHBIM PYKOBOAMTEINIEM, BBIILIECTOSIIUM PYKOBOJUTENIEM.

7.2.2. Tlocne COINIAaCOBaHUS [IpoeKTa JIOKyMeHTa HEINIOCpeACTBEHHEIM
PYKOBOIMTEJIEM HE3aMEJIMTENIbHO CHaTh INPOEKT HOKYMEHTa OTBETCTBEHHOMY 3a
ACJIONPOU3BOACTBO MJIK MO IMOPYYEHHUIO HENOCPEJACTBEHHOTO PYKOBOAMTENS JIMUHO
NPEICTABUTD IIPOEKT NOKYMEHTA Ha PACCMOTPEHHE BBIIIECTOSIIEMY PYKOBOIUTEIIIO.

8. [Topsinok city>keGHOro B3aUMOIEHCTBHS CIIENMAIMCTA ¢ APYTUMHU pabOTHHKAMY
OpraHa MCTIOJHHTENIBHOHA B1aCTH, paOOTHUKaMU HHBIX rOCYJapCTBEHHBIX OPTaHOB U
OpraHOB MECTHOI'0 CaMOYyIPaBIeHUs, OPraHU3aLUAMHU U rpaKjaHaMu

8.1. Tlopyuenus ¥ yKasaHHs CIELMAIMCTY JAKOTCS  HEHOCPEACTBEHHBIM
PYKOBOIUTEJIEM, BBILECTOSIIUMH PYKOBOJUTENISIMH B YCTHOH WJIM ITUCBMEHHOH GopMe 1o
BOIIPOCaM, OTHOCSILUMCS K JOJDKHOCTHBIM O0S3aHHOCTSAM CIIEHAIINCTA.

8.2. B 1ensx MCIONHEHHUs JOMKHOCTHBIX OOSA3aHHOCTEH M NMOPYYEHHH CIIELHATACT
BIIpaBe 00pallaTbCs K ApYrMM paGoOTHHKAM OpraHa UCIOJHHUTEIbHON BIACTH, pabOTHHKAM
UHBIX TOCYJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPaBJIEHUsI, K IPaXKIaHaM U B
OpraHu3aluu.

8.3. CmeupaniucT BIIpaBe B YCTHOH (OpMe daBaTh pa3bsCHEHHs 10 BONPOCAM,
OTHOCSILIMMCSL K €ro MO/UDKHOCTHBIM O0f3aHHOCTSM, B OTBET Ha OOpallleHHs K HeMy
PabOTHHUKOB roCyJapCTBEHHBIX OPTaHOB M OPraHOB MECTHOI'O CAMOYIIPABJIEHHUS.

8.4. CnenyanucT BIpaBe B YCTHOH (opMe naBaTh pa3bsCHEHHS M0 BOIPOCaM,
OTHOCSAIUUMCS K €r0 [JOJDKHOCTHBIM OOS3aHHOCTSIM, IPEJCTAaBUTENSIM OpraHu3aluil
rpaxaaHaM

(no ceoeMy ycMOTpeH IO AHGO MO NOPYYEHHIO HEMOCPEACTBEHHOTO PYKOBOAMTENA, BLILECTOALIETO PYKOBOXHTEA)

8.5. Cnenuanuct BIpaBe MPEeNOXUTh HUCIOMHHUTENIO II0 JOKYMEHTY B pabouem
NOPsIIKE PEUIUTh BOIPOC O €ro OT3BIBE, €CIM TAaKOM NOKYMEHT WM OTAENbHBIE €ro
MIOJIOXKEHHUsI HE COOTBETCTBYIOT (elepanbHOMY, OOJIACTHOMY 3aKOHONATENBCTBY W/MIIA
npaBujiaM 0pOPMIIEHHUS TOKYMEHTOB.

8.6. Ha mepuon cBOero BpeMEHHOro OTCYTCTBHUs (B TOM YHCIIE KOMaHIHPOBKa,
OTITYCK) CITEL[HANMCT 00s13aH NepeAaTh Bce MaTepHalibl U HHGOPMAIHIO, HeOOXOIUMEBIE [IJIst
BBITIOJIHEHUST JOJDKHOCTHBIX OOS3aHHOCTEH IO HACTOSIIEMY perjiaMeHTy, pabOTHHKY,
BPEMEHHO UCITOJHSAIOLEMY ero 0OsI3aHHOCTH.

8.7. Cnenmanuct o00s3aH BpPEMEHHO BBINIOJHATH OTHCIbHBIE  JOJDKHOCTHBIE
00513aHHOCTH OTCYTCTBYIOLIETO PaOOTHUKA CTPYKTYPHOTO ITOAPA3AECICHUS B COOTBETCTBUH
C IOpY4YEHHEM HEMOCPEICTBEHHOIO PYKOBOAUTEIS.



9. [lepeuens rocy1apCTBEHHBIX YCIYT,
OKa3bIBa€MBbIX I'paXk/iaHaM U OpraHU3alUsIM

Crnenuaiuct

(npenocTasgeT rpaxaaHaM 1 OPraHH3aUMAM CICAYIOLUIHE rOCy1apCTBEHRbIE yeayru: 1...;2...; 3.,

6o He nPeJOCTAaBIACT NOCYAAPCTBCHHBIX YCIYT rpayKAaHaM H opraﬂmaw«lm)

10. INokazarenu 3¢ HeKTUBHOCTH U pe3yJIbTaTUBHOCTH
MPOQEeCCHOHANIBHOM CITy)KeOHOM AeATeIbHOCTH CIeHaIACTa

IlokazatensimMu  >QQPEKTUBHOCTH H  PE3YJbTATUBHOCTH  MPOQPECCHOHATBLHOM
Clly>)K€OHOM NeATeNIbHOCTH CIeLIHAINCTA SIBJISIOTCS

10.1. CBoeBpeMeHHOCTh U MOJHOTAa PacCMOTPeHHs OOpallleHuH rocyAapCTBEHHBIX
OpraHoB, OpraHOB MECTHOIO CaMOYIpAaBIE€HWs, OpraHU3alMi, rpa)kiaH, U MOATOTOBKHU
NIPOEKTOB OTBETOB Ha HUX.

10.2. OrcyrcTBHE B aQHAIMTHYECKHX M HMHBIX MaTepHalaX, MOATOTOBIEHHBIX
CIELMAIMCTOM, YCTapeBLIEH, HENIPOBEPEHHON WIIH HCKa)XKEHHOH HH(OpMaLUy.

10.3. OtcyrcTBHEe (GaKTOB YTpaThl AOKYMEHTOB M MATEpPHUANIOB, IIOCTYMHBIIHUX
CIIELUAIMCTY Ha UCIIOTHEHHE, XpaHEHHE.

10.4. OrtcyrcTBHE QakTOB MpoIycka (CppiBa) CPOKOB UCIIOJHEHHUS IO TOKyMEHTaM
(opy4eHusiM), KOTOpBI€ YCTaHOBJIEHBI (henepaibHBIM 3aKOHOM WM HOPMAaTHBHBIM
NpaBOBbIM aKTOM JIeHMHIpancKoil 00macTH, HACTOAIUMM JODKHOCTHBIM PETJIaMeHTOM,
HEIOCPECTBEHHBIM PYKOBOJIUTEIIEM, BBIMIECTOSIIUMU PYKOBOAUTEISIMH.

10.5. OrcyrcTBHe (akTOoB mnpomycka 0e3 YBaKUTEJIBHON MpPUYUHBL 3aceaHuid
KOMHCCUH M HHBIX KOJUIETHAIBHBIX OpPraHOB, MHBIX MEPONPHATHH, B KOTOPBIX
CMEMANUCTY ObLIO MOPYYEeHO MPUHATH yYacTHeE.

10.6. KaudecTBo BBIIOJHEHHOH paboTh! (TOATOTOBKA NOKYMEHTOB, MaTepHaloB B
COOTBETCTBUH C YCTAHOBJIEHHBIMM TpeOOBaHUAMH, IIOJHOE MU JIOTHYHOE H3JIOXKEHUE
Marepuaia, IOpUJUUYEeCKH TPaMOTHOE COCTABJICHUE TOKYMEHTA).

10.7. OTBETCTBEHHOCTHb (HCIIOMHEHHE OOs3aHHOCTEH B CPOK € MHHHMYMOM
KOHTPOJIS ).

10.8. CamMOCTOATENBHOCTD (cnocobnocTh BBINIOJTHATH 3alaHus oe3
JOMOJTHUTEIBHBIX YKa3aHUH).

10.9. Jucuumiuza (cobmoaeHue cyxeOHOro pacropsika).

10.10. IIpodeccroHanbHas KOMIETEHTHOCTD.

10.11.

(MHBIE NOKA3aTeNU Y(PPEKTHBHOCTH H PE3YIbTATHBHOCTH NPOGECCHOHATBHOM CTY)XEOHON NEATENBHOCTH CRELMATHCTA)



[Ipunoxenue 2
K npHkKa3y annapara I'ybepHaTopa

u IlpaBurenscTBa JIeHuHrpanckoii obsactu
ot «”fy /0 20 76ropa Ne/-(0d/ 9

NMPUMEPHBIN
JAOJLKHOCTHOM PETJIAMEHT
roCyXapCcTBEHHOI0 rpakIaHCKOr0 CJIYKaIIero
OpraHa HCMOJIHUTEIbHON BJjacTH JleHHHrpaackoii o6aacTu —
PYKOBOAUTEJISI CTPYKTYPHOIO MoApa3ae/ieHUst

«YTBEPXAIO»

PykoBonuTtenp
OpraHa UCIOJHUTEIBFHON BIACTH
JlenuHrpanckoi obmactu

NOANKCH H.O. Gamunus
« » 20 rona
JIOJDKHOCTHOH PETJIAMEHT

(Mo/IHOE HAUMEHOBAHHE J0/DKHOCTH TPAKAAHCKOrQ CITY»KALIEro B pOAUTEILHOM nane;xe)

(l'lOHHOC HAaNMEHOBAHHE NO/DKHOCTH IPaXJAHCKOTO CIY»KALIEro B HMMEHHTEIbHOM nane)xe)

(manee — HavanbHuk CII, cTpykTypHOE 1ojpasziesieHre, OpraH UCIOIHUTENBHON BIACTH)
SIBJISICTCS TOCYTapCTBEHHBIM I'PaXXIAHCKUAM CITy>kaiuM JIeHHHrpaacKoi o01acTy.

B coorBeTcTBHHU ¢ PeecTpoM NODKHOCTEH rocyAapcTBEHHOM MPaXIaHCKOM CIIyObI
JleHnHrpaackoil 061acTu JOIKHOCTE

(Haumeuonanne JOJDKHOCTH IPaKAAHCKOIQ CAYXKAWEro B COOTBETCTBUH C PCCCTPOM)

OTHOCHTCS K Kateropuu «PykoBoauTtenn» IpYIIIBL.

(BbIcwIEH/TIaBHOW BeAYILEH (B COOTBETCTBUM ¢ Peectpom))

1. Kpanugukannonssle TpeboBaHUS

1.1. Beicuiee obpa3oBanue

(419 pykoBOAMTEEH BBICIIEH M MIaBHOM MPYMN JODKHOCTEH IPaXKAaHCKO# cyKObl ykasbiBaeTcs
HANMYHE BBICILErO 06Pa30BAHUS HE HIXKE YPOBHSA CrELHATNTETA, MArUCTPaTYphi)

1.2. He menee JET CTaka roCyJapCTBEHHON IPaXKAAHCKOHU CiyXObl HIH
e 5
JIET CTaXka paboThI 110 CIIEUAIILHOCTH, HAIPABJISHHUIO TOJTOTOBKH .
1.3.

(HaUMEHOBAHIE CTIELMATBHOCTH Y (WIH) HAllPABACHUS MOATOTOBKH JTHGO

> TpeGOBaHMs K CTAaXy YKA3bIBAIOTCA B COOTBETCTBHH C TpebGoBaHUAMU cTaThi 14 obnactHoro 3akoHa ot 25 despans 2005
roga Ne 11-03 «O npaBoBOM peryIypOBaHHM FoCy1apcTBEHHOM rpaxaaHcKolt cinyxOsl JleHnHrpanckoi obaacti.



, HIOATBCPXKIACMBIC

HaHMEHOBAHKE YKPYNHEHHOH IPYMIibt CICUMANBHOCTEN M HANPABAECHHA NOATOTOBKH COMIACHO KIACCHPUKATODPY )

JAHUITITIOMOM

(yxassiBaeTcs AMIUIOM, MOATBEPKAMOWHH MONyueHHe 0OPA3OBAHUA, YKA3AHHOrO B MyHKTE 1.1, YPOBHA M KBATM(GHMKAUMH: [IMILIOM
Oakanaspa, CieUHaNKCTa, MarucTpa)

1.4. 3Hauust:

Koncrutyunu Poccuiickoit @epepanuu;

DenepajbHOrO 3aKOHA OT 6 OKTAGPsa 1999 rona Ne 184-D3 «O6 06uMX MpUHIKIAX
OpraHU3alld 3aKOHOJATENbHBIX (NPEJCTaBUTENBHBIX) W HCHOJHHUTEJBHBIX OpPraHOB
rocy 1apCTBEHHOH B1acTH cyObekToB Poccuiickoit Denepanuny;

®enepanbHOro 3aKoHa ot 6 okTA6pst 2003 roga Ne 131-D3 «O6 061IMX NPUHIKIIAX
OpraHH3alM MECTHOTO CaMOyIipaBieHHs B Poccuiickoit Denepaiiumy;

®enepanbHoro 3akona ot 2 Mag 2006 roga Ne 59-®3 «O nopsiake paccMOTPEHHS
obpamenuit rpaxaan Poccuiickoit ®enepanumn»;

DenepanbHOro 3akoHa ot 25 nexabps 2008 roga Ne 273-®3 «O npoTuBoaeHCTBIM
KOppYILMKU» U MHBIX HOPMATHBHBIX IIPaBOBBIX akTOB Poccuiickoit ®emepanuu wu
JlenuHrpanckoi o6nacTu B cdepe MpOTUBOAEHCTBUS KOPPYIILIUH;

®enepanbHoro 3axona or 27 uronst 2006 roma Ne 149-®3 «O6 undpopmanuy,
MHGOPMALMOHHBIX TEXHOIOTHUSX U O 3aIInuTe HHHOPMAaLUN»;

®enepanpioro 3akona ot 27 mrons 2006 roma Ne 152-03 «O mnepcoHalIbHBIX
JaHHBIX»;

®enepanbhoro 3akona or 6 ampens 2011 roma Ne 63-O3 «O6 syeKTpOHHOM
MIOATTUCKY;

nocraHosienus IlpasurensctBa Poccuiickoit @enepanuum or 21 mapra 2012 roxa
Ne 211 «OO6 yTBepKOeHUM IepedHs Mep, HaNpaBIEHHBIX Ha O0ECIIEYEHHE BBHIIOJHEHHS
00s13aHHOCTEH, NpeycMOTpeHHbIX PenepantbHbIM 3aK0HOM «O MepCOHANBHBIX JaHHBIX» U
IPUHATEIMH B COOTBETCTBHMM C HHM HOPMATUBHBIMH IPaBOBBIMH aKTaMH, OIepaTOPaMH,
SBJISIOIMMHUCS TOCYIapCTBEHHBIMY WIM MyHHUIUMINIAIBHBIMU OpraHaMm»;

nocranosienuss IlpasurensctBa Poccuiickoit ®enepanun ot 15 centsOps
2008 roma Ne 687 «O6 yreepxnennu Ilosoxenus 00 0CoOEHHOCTIX 00pabOTKH
NEPCOHANBHEIX JaHHBIX, OCYIIECTBIAEMOM 6€3 UCIIONb30BaHUs CPEJICTB aBTOMATH3aLlUN,

3aKkoHozarejabcTBa Poccuiickoit Depepalud O TrOCyJapCTBEHHOM TIpaKIaHCKOH
ciyx0e Poccuiickoit ®enepanuy;

Ycraga JIeHUHIpaacKo# 06nacTH;

MOJIOXKEHUs1 00 OpraHe UCIIOTHUTEJIFHOM BIIacTH;

nocra”osnenus ['ybepnatopa Jlenunrpanckoit obnactu ot 17 suBaps 2014 roga
Ne 1-nr «O pa3paboTke M YTBEPXKIEHUHU IOJIOKEHUH O CTPYKTYPHBIX MOApa3/IeeHHUsIX
OpraHoB HCIIOJIHUTENLHOH BiacTH JIeHUHrpaAcKkol o0nacTH, NJOJKHOCTHBIX PerjlaMeHTOB
rOCYJIapCTBEHHBIX TPaXXAAHCKUX CHyXallux JIeHMHIpaAcKOH O0JacTH M HOJKHOCTHBIX
MHCTPYKLUH pabOTHHKOB OPraHOB HCIIOJHHUTENBHON BiacTd JleHMHrpaackod oOmnactH,
3aMelaloldX  JO/DKHOCTH, He  SBJISSIOIIMecS  [JODKHOCTAMH — [OCYIapCTBEHHOH
rpaxgaHcKkoil ciayxObnl JleHuHrpaackod objactd, X O BHECEHHWM W3MEHEHHH B
nocra"osienue ['ybeprnatopa Jlenunrpaackoi odnactu ot 19 urons 2010 roma Ne 57-nr
«O generMpoBaHHUM TIOJTHOMOYHUM [MpEJACTAaBUTENs HAHUMATelds M OCYIUECTBICHUHU

¢ O6mepoccuiickuit KraccupukaTop creunansHocTed no obpasosanmio. OK 009-2003, yTBepkICHHBIA IOCTAHOBJICHMEM
l'occtanmapta Poccuiickoit ®enepaunn ot 30 centabps 2003 roma Ne 276-ct, win ASHCTBOBABLIMH 10 €T0 YTBEPKIACHUS
aHaNOrM4YHbl A HOPMATHBHbIHA aKT.
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(yHKuuit paboTonaTens B opraHax MCIONHUTENLHON BIACTH JlennHrpaackoit o6nactv u B
amnraparax MHUpPOBBIX cyden JIeHuHrpaackoit o6aacTy;

Pernamenta IlpaBurenscrsa JleHuHrpaackoii 06macti;

Komexca oTHKHM M cyeGHOrO MOBEEHHS TOCYIAPCTBEHHBIX I'PaXIaHCKHUX
ciyxaiux JIeHnHrpagckoi o6nacty;

WHCTpYKUMM 1O  JeNONmpOM3BOACTBY B OpraHaX HCIONHHTENbHON  BIACTH
JleHunnrpanckoit o6nacru;

CIIY>KeOHOr0 pactopsaka B A IMMHHCTPALHH JlennHrpanckoii obnacru;

MOpsiZiIKA TEXHUYECKOTO O0eCIIeueHtss U OpraHu3alldM COBELaHHM, 3aceqaHHil U
MHBIX ~ MEpPONPHUATHM €  HUCIOJL30BAHHUEM  CHCTEMBI BUJIEOKOH(PEPEHIICBAZH
Anmunuctpaunu JIeHuHrpaackoii o6aacTu;

b

(yKa3biBAOTCH HAMMEHOBAHHS HHBIX [IPABOBBIX AKTOB, 3HAHUE KOTOPBIX HEOBXOAMMO /A HOMOMHEHHA OBA3AHNOCTOR N0 JO/KHOCTH)

BO3MOXHOCTEH H OCOGCHHOCTEH NPUMEHEHHsS COBPEMEHHBIX HH(OPMALUOHHO-
KOMMYHHKalHOHHBIX TEXHOJIOTHI B OpraHe UCIIOJHUTEIEHOMN BIACTH.

1.5. Ymenus:

NPHUHATHS U OPTraHU3alMH BBIIIOJHEHHS YHPABIeHYECKUX PELICHHIA;

YTIPaBJICHUS TIEPCOHAIIOM;

NyOIHYHBIX BBICTYIIICHUIH;

BEIICHHs [IENIOBBIX [1€PErOBOPOB;

IpEAYNPEXACHAA U paspelieHHs NPOOJEMHBIX CHTyalMi, NPHUBOIALMX K
KOHGUINKTY WHTEPECOB;

CHCTeMaTH3alliK U aHalIKU3a HH)OpMaLIKK;

TIPOEKTHOIO MeTola paboTel H KaJIeHIaPHOTO IIaHUPOBAHMS,

paboTBl C TEXHHYECKHM U IPOrPaMMHBIM ObecriedeHuem ABTOMAaTHU3UPOBAHHOI'O
pabogero mecta (APM), B ToM umcne paGOTH B OINEpALMOHHON CHCTeMe ceMmeiicTsa
Windows, B TexcroBoM penaktope Microsoft Office Word, ¢ TabaudHbIM [IPOLIECCOPOM
Microsoft Office Excel; ¢ moYTOBBIM KIMEHTOM THIIa «Outlook», noarorosxu
TpE3eHTALNHU ¢ IpUMEHeHreM punoxenus Microsoft Office Power Point;

paboThl B Ka4ecTBe IONB30BaTENS B HHQOPMALHOHHEIX CHCTEMAX, IIPUMEHSEMBIX B
OpraHe HCIONHMTENBHOH BNacTH, B TOM YHCIE B CHCTEMaxX 3JIEKTPOHHOTO
JOKYMEHT0000p0Ta, B MH(OPMALHOHHO-NIPABOBEIX cHcTeMax «l apaHT», «Koncynprant
IDrocx», «Kopexe», HHGOPMALHOHHO-TeTeKOMMYHHKALHOHHBIX CETAX, B TOM YHCIIE CeTH
«HTepHeT™;

UCII0JIL30BaHUS KOIIMPOBAILHON TEXHHKH, CPEACTB TeleHOHHON U (HhaKCUMUIBHOM
CBSI3H;

(Hble yMEHUA, 061aAaHHE KOTOPbIMH HEOBXO0AMMO JUIS HCIIOMHEHUS 0BS3aHHOCTEH o JOIDKROCTH)

2. IomxHOCTHBIE 00S3aHHOCTH

B uensx peanmzanuu monHOMOuHH M QYHKUMM OpraHa HCIONHHTENLHOH BIIACTH,
MPEAYCMOTPEHHBIX MOJOXEeHHeM 00 opraHe HCIOJHHTEIBHOW BIIACTH, a TaKXe B
COOTBETCTBHH C MOJIOKEHHEM O CTPYKTYPHOM nojpa3aesieHny HadanbHuk CIT o6s3an:

2.1. OcyuiecTBisATh pyKOBOJCTBO CTPYKTYPHBIM ITOApPa3ielieHHeM, B TOM YHCIIE:

2.1.1. OcylecTBasATh TeKyllee W IEPCIEKTUBHOE I[UIAHHPOBAHUE IEATETBHOCTH

CTPYKTYPHOTI'O IOJIpa3ie/ICHHU.



2.1.2. Pacnipenensitb MaTepuaibl, I[IOPY4YeHHs, 3aHaHHA W JOKYMEHTHI I
UCITOJTHEHUS MeXAY paOOTHHUKAMU CTPYKTYPHOTO IMOJIpa3ielieHHs.

2.1.3. KoutponupoBaTe UCIOJHEHHE PabOTHHUKAMH CTPYKTYPHOTO MOApa3fieeHHs]
MX MO/DKHOCTHBIX OOSA3aHHOCTEH, B TOM YMCJe HCIIOJHEHHE JOKYMEHTOB II0 KayeCTBY U
CpOKaM, [IOCELICHHE 3aCeIaHuil KOJIETHAIBHBIX OpPraHoB, COOMIONEHHUE CIyXeOHOro
pacropsaka 1 paBuJl NT0XapHOH 0e30MacHOCTH B IOMEIEHHUSX.

2.2. IloaroraBnuBaTe U NMpPEACTABIISATh HENOCPEICTBEHHOMY PYKOBOIHMTEIO MPOEKT
TIOJIOXKEHHST O CTPYKTYPHOM IMOAPA3AEICHHH H IPOEKTHl TOJDKHOCTHBIX PErIaMEHTOB
rOCYIapCTBECHHBIX TPAXIAHCKHX CJIY)XaIUX CTPYKTYPHOrO MOAPAa3JeNeHUs, NpoeKkmol
OONHCHOCMHBIX UHCIMPYKYULL PABOMHUKOE CHPYKIYDHO20 nodpazdeneHus’, 0becrednBarsh
UX CBOEBPEMEHHYIO KOPPEKTUPOBKY U COIIaCOBaHHUE.

2.3. AHanM3UpOBaTh [JEATENbHOCTh CTPYKTYPHOrO MOJApasfeNeHus C  LENbIo
MOCJIEYIOLIETO YCTPAHEHUA BLISBJICHHBIX HEJJOCTATKOB U COBEPILICHCTBOBAHHS PabOTEHI.

2.4, BHOCHTh HEMOCPeNCTBEHHOMY PYKOBOIHMTENIO IMPEUIOKEHHS O MOOIIPEHUH
pabOTHHKOB CTPYKTYPHOTO MOJpa3IeIEHuS.

2.5. XonaTaiiCTBOBaTh O Ha3HAYeHHH CIy)XeOHOW MPOBEPKM B OTHOLIEHUH
rOCyNapCTBEHHBIX I'PAXKIAHCKUX CIIYXKallUX CTPYKTYpPHOTO IMOApa3fesieHus], IPUMEHEHHUH
K HUM U CHATHU C HUX JUCLUIIMHAPHBIX B3bICKAHHM.

2.6. ObecrieunBaTh BBINOJHEHHE CTPYKTYPHBIM MOApa3feneHueM  (yHKLMH,
IIPEAYCMOTPEHHBIX MOJIOKEHUEM O CTPYKTYPHOM MOJApa3ie/IeHUH, B TOM YHUCIIE:

2.6.1. ;
(pyHKLMA CTPYKTYPHOFO NoApa3Ae/NeHUs, Npe/lyCMOTPEHHAS FOJI0KEHHEM O CTPYKTYPHOM NMOJPa3seNeHHH)

2.6.2. ;
(hyHKUMA CTPYKTYPHOTO NOAPA3ACAEHHUS, NPEYCMOTPEHHAS NIOJIOKEHACM O CTPYKTYPHOM NOAPA3AENEHHH)

2.6.3. ;
(pyHKLUHA CTPYKTYPHOIO NOApPa3AENCHHA, PEyCMOTPEHHAA MOJOXEHHEM O CTPYKTYPHOM NOApPa3/Ie/eHHH)

(pynKUMA CTPYKTYPHOrO NOApPa3AENEeHHA, NPEIyCMOTPEHHAS NONOKEHHEM O CTPYKTYPHOM NOAPA3ACICHHUH)

2.7. BusupoBaThb [JOKYMEHTHI [0 BOIpOCaM, OTHOCSLIUMCS K (QYHKIUIM
CTPYKTYPHOI'O IOAPA3/IeNeHUS.

2.8. B cCOOTBETCTBMH € JOBEPEHHOCTBIO U (WJIM) MO  MOPYYCHHIO
HETIOCPEACTBEHHOTO  PYKOBOJMTEJNSI, BBILIECTOSIIET0 PYKOBOAMUTENS  IPEACTaBIATH
HUHTEpEChl OpraHa HCIOJHUTENBbHOM BIACTH B TIOCYIJAapCTBEHHBIX OpraHax, opraHax
MECTHOTI'0 CaMOYyIPaBIIeHUS U B OPraHU3alHX.

2.9. YdacTBoBaTh B paboTe KOMHCCUH M MHBIX KOJIJIETHMAIBHBIX OPTaHOB, B COCTAaB
koTopbix HauanbHUK CII BKIIOYEH B COOTBETCTBHUU C NPABOBBIM aKTOM JIEHMHIpaACKOH
obllacTd WM  HampaBiieH HENOCPEJCTBEHHBIM  PYKOBOIMTENIEM,  BBIIECTOSAIIUM
PYKOBOJHUTEIIEM.

2.10. B cooTBeTCTBHM C [IOPYYEHHEM HEMOCPEACTBEHHOrO PYKOBOOHUTENS,
BEIIIECTOSINEr0 PYKOBOJIUTENSI OPTaHU30BbIBAThH [IOATOTOBKY MAaTePHAJIOB K COBELIAHUSAM,
3acelaHMsIM, HHBIM MEPOMPHUATUSAM U (WIIM) NPUHUMATEL B HUX y4acTHE, B TOM YHCJIe BECTH
NeperoBOPHI.

2.11. ToyHO W B CpPOK BBINOJHATH YKa3aHHUs M IOPYYECHHs] HENOCPEACTBEHHOI'O
PYKOBOJAUTENS, BBIIIECTOSALIErO PYKOBOIUTE]IS.

’ Hpﬂ HaJIMYUK B CTPYKTYPHOM MOAPA3ACICHHH NOJDKHOCTEH, HE ABJIAIOLUMXCA OOJKHOCTAMHA I‘OC)’IIapCTBeHHOﬁ rpaXX1aHCKOH

ciyx06b1 JlennHrpaackoit 06nacTu.



2.12. CobinonaTth npaBuiia JAeJONPOU3BOACTBA, B TOM YHCIIE HAJIeXalUM 00pa3om
YUYUTBIBATh U XPaHUTh [IOJIyYeHHBIE Ha MCIIOJIHEHHE [JOKYMEHTBI U MaTepHallbl,
CBOEBPEMEHHO C/JaBaTh MX OTBETCTBEHHOMY 3a JEJIOIPOU3BOACTBO, B TOM YHCIE IIpHU
yXO/JI€ B OTIIYCK, YOBITUH B KOMaHAUPOBKY, B Clly4ae OCTaBIE€HUA JO/DKHOCTH.

2.13. Cobntomate HOpMbl  Kozmekca OSTHKM W CIIYXEOHOro  HNOBEACHHS
rocyJapCTBEHHBIX MPaXJIaHCKUX CITy)Kamux JIeHnHrpanckoit obnacTu.

2.14. YBenoMsathe NMpeACTaBHTENsl HaHUMAaTelsl 000 Bcex ciydasx ofpalleHus K
HavanpHUKY CIT kakux-mu6o null B LeIsSX CKIIOHEHUSI €r0 K COBEPIIEHHUIO KOPPYIIIIHOHHBIX
IpaBOHAPYLICHMH, 3a UCKIIIOUEHUEM CITy4aeB, KOrJa IO JaHHBIM ()aKTaM IpoBeleHa WIH
MIPOBOJUTCS NIPOBEPKA.

2.15. OT4yuTeIBaThCS MeEpe]] HemOCPeACTBEHHBIM DPYKOBOJMTENEM, BHIILECTOSLIUM
PYKOBOAUTENEM O pe3ylbpraTax paboTbl CTPYKTYpPHOIO MNOAPA3JEIEHMs, a TaKke O
pe3ysbTaTax COOCTBEHHOW cNyXeOHOH [esTeNbHOCTH, B TOM 4YHCJE €XErojHo, A0 |
deBpans rojaa, CleIyIOIIEro 3a OTYETHBIM, [MPEACTaBIATb HENOCPEACTBEHHOMY
PYKOBOAUTENIO OTUET O CBOEH MPoPeCCHOHATBHON CIIy>KeOHOH AesITeTbHOCTH.

2.16. HannexamnmmM o0pa3oM UCIONHATE OOS3aHHOCTU TPaXkIAaHCKOro CIyXallero,
[IPEyCMOTPEHHBIE 3aKOHOAATEILCTBOM.

3. IlpaBa

Hauansuuk CII umeer npago:

3.1. Ha peanuzanuio YCTaHOBJIEHHBIX HEWCTBYIOUIMM 3aKOHOAATEILCTBOM IIpaB
IPaXXAaHCKOI'0 CIIYKallero.

3.2. Ha rocymapcTBeHHBIE rapaHTHH, MIPeLyCMOTpPEHHbIe (elepalbHbIMU 3aKOHAMH
¥ HHBIMH HOPMaTHBHBIMH MpaBoBbIMH aKkTamu Poccuiickoil ®enepannu U JIeHuHIrpaackoin
obnacTu.

3.3. Ha monyyeHune B YyCTaHOBJICHHOM MOpSIIKE OT OPraHOB TIOCYJapCTBEHHOM
BJIQCTH, OPraHOB MECTHOI'O CaMOYIpPAaBJICHHs, OPraHH3alMd H TpaxaaH HOKYMEHTOB H
MHOU MH(OpMALIUK, HeOOXOJUMOM ISt HCTIONHEHHUS JODKHOCTHBIX 0053aHHOCTEH.

3.4. loctyma K perdoHajIbHBIM HWH()OPMAIMOHHBIM CHCTEMaM JIeHWHIPaaCKOM
obnactu, npaBoBbIM 0a3am naHHbIX THna «Komekc», «Koncyasrant Ilmocy», «'apanHt»,
pecypcam cetu «HHTepHeT» N0 BONIpOCaM, OTHOCSIIMMCS K KOMIICTEHIMH OpraHa
FICITOJHUTEIBHOM BJIACTH, a TAKKE OJKOHOMHUYECKHM, IIPaBOBBIM H OOILIECTBEHHO-
MOJIMTUYECKUM BOIIpPOCaM.

3.5. BusupoBaTh JOKYMEHTBI 1O BOMpPOCaM, OTHECEHHBIM K  (QYHKUMIM
CTPYKTYPHOTO IIOAPA3AEIECHHS.

3.6.

(unbie npasa HauansHKuka CIT)

4. OTBETCTBEHHOCTD

HauansHuk CIl HeceT YCTAHOBJIEHHYIO dbenepaibHbIMA  3aKOHAMH
OTBETCTBEHHOCTB!

4.1.3a HapyIleHHe 3alpeTOB, CBA3AHHBIX C IPAKIaHCKOH ciyK0oH, HecoboeHHe
OrpaHHYeHHH ¥ HeBHIIIONHEHHE 00A3aTeBCTB, YCTAHOBIIEHHBIX (e/lepalbHbIMK 3aKOHAMH.

4.2. 3a HelcroNHeHNe (HeHaAuexallee UCTIONHEeHNe ) TOJDKHOCTHBIX 00S3aHHOCTEH .

4.3.3a yTpaTy WM MOpYy rOCYAapCTBEHHOro UMyIUecTBa JICHHHIPajICKoH obnacTy,
KOTOpOe GBUIO MPEIOCTABIEHO eMy UIS HCIOTHEHHUS JOJDKHOCTHEIX 0053aHHOCTEH.



4.4.3a wapymenve HopM Komexca STHKM K CIyXeOHOro IOBEICHHA
rocy JapPCTBEHHBIX MPAMIAHCKUAX CliyXaluxX JIleHuHrpaackoi oonacTH.

4.5. 3a HapylleHHEC CPOKOB IIOJAIOTOBKM JOKYMEHTOB BO HCHOJIHEHHE MOPYYEeHHH
[Tpesunenta Poccuiickoii ®epepauun, Ilpencenatens IlpasurtenectBa Poccuiicko#
Denepaunu u ['ybepHaropa JlenuHrpackoit odnactu.

4.6. 3a cocTosIHHE aHTUKOPPYIIHHOHHONH paboThI B CTPYKTYPHOM MOJAPA3ACICHUH.

4.7.

(HHan oTREeTCTBEHHOCTR HavwibeKMKa CIT)

5. TlepedeHb BOMPOCOB, MO KOTOPBIM HayanbHUK CI1
BIIpaBe WK 0053aH CaAMOCTOATEILHO NPHHUMATE PELLECHUN

5.1. Hayanphuk CIT 00s13aH caMOCTOATENBHO HPUHUMATE PELIEHHS:

5.1.1. Tlo Bonpocam, OTHOCALUMMCA K BENEHHUIO CTPYKTYPHOTO MoJpa3fielieHus M
BXOAAILMM B JOJIKHOCTHBIE 0083aHHOCTH HayasbHuKa CIL

5.1.2. Tlo BonpocaM MepBOOUEPENHOCTH BBITIOIIHEHUS JOKHOCTHBIX 00f3aHHOCTEH
B  Ipe/ieslax  CpPOKOB,  YCTAHOBJIEHHBIX  HENOCPEACTBEHHBIM  DYKOBOOHMTENEM,
BBIHICCTOSIIMMH PYKOBOAHTENSIMH, U COONIOIEHUS] HOPM, YCTAHOBJIEHHBIX NEACTBYIOIMM
3aKOHOJATEeJIbCTBOM.

5.1.3. Ilpu peanuzaliny MOJTHOMOYMH 4iE€HA KOMUCCHH M UHOIO KOJJIErHAJIBHOIO
oprasa.

5.1.4. Ilo BompocaM OpraHM3alldd Yy4ye€Ta H XpAHEHHWS NEpPeJaHHbIX €My Ha
HCIIOJHEHNE TOKYMEHTOB U MaTEpHaJIOB.

5.1.5. 0 pacnpeneneHHH MOOKYMEHTOB M MOPYYEHHH /I8 MCUOJHEHHMS MEXILY
pPadOTHHKAMHU CTPYKTYPHOTO [TOAPA3/IEIEHHS.

5.1.6. O cornacoBaHWM HJIH OTKJIOHEHHH I[POEKTOB JOKYMEHTOB, KOTOphIE OBUIX
IpeAcTaBleHbl PAOOTHHKAMY CTPYKTYPHOTO NOApa3IeNeHus.

5.1.7. O npeacraBieHdd pa0OTHHKaMH CTPYKTYPHOTO IOJpa3feleHld YCTHBIX HIIH
MHCBMEHHBIX O0BACHEHHH B ClTydae HCUCIIOMHEHHS WM HEHAISKAUIErO HCIIOTHEHH UMH
LOJDKHOCTHBIX 00s13aHHOCTEH.

5.1.8.

{(MHBIE BOPOCHE, 10 KOTOPELM HavanbHuK CTT 0643aH CAMOCTOATENBHG NPHHAMATL PCLICHIA)

5.2. Haanphuk ClI B kadecTBe YleHa KOMHCCHH H MHOI'O KOJUIETHANBHOTO OpraHa
BOpaBe Ha 3aCeAaHUsIX TAKOT0 OPraHa CaMOCTOSTENBHO IIPUHHUMATh PEIIEHHE roJ0CoBaTh
«3a», «IIPOTHB» WIH «BO3LEPXKaJICs», & TalkOKe BbICKa3bIBATH CBOE€ MHEHHE, B TOM YHCIIC
3asBNATE 0Cco0Oe MHEHHE B IMMCHBMEHHOH (opMe B COOTBETCTBHH € PEriIaMeHTOM
(nopsiakoM) paboThl KOMHCCHH ¥ HHOI'O KOJLIErHAIBHOTO OpraHa.

6. TlepedeHb BOIpocoB, o koropsiM HavansHuK CI1 Bnpase nim obs3an
Y4YaCTBOBATH IPH MOATOTOBKE NPOEKTOB HOPMATHBHBIX [IPABOBBIX AKTOB H
IPOSKTOB pelleHHH

6.1, Havanenuk CIT 00s3aH y4acTBOBaTh B IOJAINOTOBKE IPOCKTOB HOPMATHBHBIX
IIpaBOBBIX AKTOB M HPOEKTOB peUIeHWH 1O BOIPOCAM, OTHOCAIIMMCS K BEJEHUIO
CTPYKTYPHOI'O TIOJpa3aeIeHHs.

6.2. Hauansuuk CI1 BnpaBe yyacTBOBaThb B [10JFOTOBKE IPOEKTOB HOPMATHBHLIX
[PaBOBBIX aKTOB U pelleHui no WHBIM BOTIPOCaM

{10 COrIacOBAHMIO ¢ HENOCPEACTBEHHEIM PYKOBOJAMTENEM, BEILECTORLIMM PYKOBOINTEACH mGo 6e3 TAKOTO COrNacOBaHMA)



7. CpokH ¥ mpoueaypsl NOArOTOBKH, PaCCMOTPEHHS IPOEKTOB PellIeH I,
NOPsJIOK COMIaCOBAHUSA U NIPUHATHSA pelieHu

7.1. Obmue CpoKM W NpoLENyphl NOUTOTOBKH HOKYMEHTOB pPeryJHpYIOTCs
HHeTpyKupel 110 1e10NpoU3BOACTBY B OpraHax WCIOJIHUTENBHON BIACTH JICHHHIPaICKOMR
obnacty.

7.2. B uensx MOArOTOBKH, COTNIACOBAHHMS M [PHHSTHS pEIICHHH opraHa
HCIIOTHUTENBHOM BiracTH HadanbHUK CIT o0s3an:

7.2.1. ObecneunTh NOArOTOBKY IIPOEKTAa MOKYMEHTa M MHPEACTABUTh €ro Ha
COr1acOBaHHWE HETOCPECTBEHHOMY PYKOBOAMTENIO He MMO3XKe, YeM 3a ABa pabouux JHS 10
MCTEHCHHUS CPOKA MCIIOJTHEHHS IO ITOMY JIOKYMEHTY, KOTOPBIH YCTaHOBIEH ()eAepabHbIM
3aKOHOM HJIM HOPMATHBHBIM MpPaBoBbIM akToM JleuuHrpaackoi obaactu, nubo HHOTO
CpOKa,  YCTQHOBJIIGHHOT'O  HEIOCPEACTBEHHBIM  PYKOBOIMTENEM,  BEIIIECTOSIINM
PYKOBOJIHTEINEM.

7.2.2. ITocne COrJIacOBaHUs IpoeKTa JNOKYyMEHTA HETIOCPEACTBEHHBIM
PYKOBOJAMTENEM HE3aMENJIMTENBHO CjaTh IPOEKT JOKYMEHTa OTBETCTBEHHOMY 3a
ACIOMPOMU3BOACTBO HIH IO MOPYYEHHK) HEMNOCPEACTBEHHOIO PYKOBOIUTENS JIHYHO
NPEACTaBUTE MPOEKT JIOKYMEHTA Ha PACCMOTPEHHE BBILIECTOSIIIEMY PYKOBOIUTEIO.

8. Ilopsnok cnyxebHoro BzaumoneHcTBHs HadansHuka ClI ¢ Apyrumu paGoTHHKaMH
Opraxa HCIIOJIHUTeIbHOM BIacTH, paOTHHKaMH HHBIX FOCY/IAPCTBEHHBIX OPralHoB H
OpPraHOB MECTHOTO CaMOYIPaBIEeHUs, OPTraHH3aIMAMH U FPaX(aHaMK

8.1. [Ilopyyenns u yxkasaHus HauaneHuky CII JaroTcs HemocpeACTBEHHBIM
PYKOBOIUTEIIEM, BBEIIUCCTOSHIMMH PYKOBOIUTE/ISIMU B YCTHOH WJIH ITHCBMEHHOM (opMe 110
BOMIPOCaM, OTHOCSIIMMCS K JOIDKHOCTHBIM 0053aHHOCTAM HavanbHuka CI1.

8.2. B Ueix ucrmonHeHMs AODKHOCTHBIX OOSN3aHHOCTEH W MOPYYeHMit HadalbHHK
CIl BnpaBe ofpamatecsi K APYrEM paGOTHUKAM OpraHa MCIOJHMTENBHON BIACTH,
pabOTHMKAaM MHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYHpaBleHHs, K
rpaxkiaHaM U B OpraHH3alluH.

8.3. Hauanenuk CII Bnpase B ycTHOH (opMe naBaTh pasbsCHEHHS 110 BOIPOCAM,
OTHOCAIIUMCA K €ro JO/UKHOCTHBIM O0S3aHHOCTSM, B OTBET Ha OOpalleHHs K HeMy
pabOTHUKOB IOCY/IapCTBEHHBIX OPTaHOB H OPTaHOB MECTHOTO CAMOYIIPABISHHU.

8.4. Hauanmpuuk CII Bnpase B ycTHOW dopMe maBaTh pa3bsICHEHMs 110 BOMPOCAM,
OTHOCSIIIMMCSL K €ro JO/DKHOCTHBIM O0S3aHHOCTAM, MPEACTaBUTENAM OpraHu3alMid u
rpaxjiaHam

(o CBOEMY YCMOTPERHEC MO0 N0 NOPYULHHUID HEMOCPEACTBEHHOTQ PYKOBOAHTENA, BLILSCTOALIETO PYKOBOAKTENA)

8.5. Hayanenuk CII BripaBe npeuiokKuTh UCHOIHUTENO MO JOKYMEHTY B paboueM
MOpAAKE PEUINTh BOHPOC O €ro OT3bIBE, €CIM TAaKOH JOKYMEHT WM OTJAeNbHBIE ero
IONOKEHMS HE COOTBETCTBYIOT efiepalbHOMY, OONIacTHOMY 3aKOHOAATENbCTBY W/HIU
npasuiiaM o(pOpPMIICHUSA JOKYMEHTOB.

8.60. Ha nepuon cBoero BpeMEHHOTO OTCYTCTBHS (B TOM HYHUCIE KOMAaHIHPOBKA,
otnyck) HadanpHUK CIT o0s3aH nepegars Bce MaTepuansl ¥ HHQOPMALHIO, HEOOXOIUMEIE
1J1s1 BBITONHEHHUS JIOJDKHOCTHBIX OOS3aHHOCTEH 110 HACTOALIEMY periaMeHTy, paboTHUKY,
BPeMEHHO MCTOAHSAIOWEMY ero 0013aHHOCTH.
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8.7. Hauanpauk CI1 00s3aH BpeMEHHO BBINMONHATH OTHAENLHbBIE JOJKHOCTHEIE
00s3aHHOCTH OTCYTCTBYIOLIEIO paboTHHKA CTPYKTYPHOTO nojpasjieseHus,

(MHOE CTPYKTYpHOE MOAPA3ACICHUE OPraHa UCIIOJIHHUTENLHOM BAACTH)
B COOTBCTCTBHU C HOpyquI/IeM HeHOCpe,ZICTBeHHOFO PYKOBOIHTCIISI, BBIIICCTOSAIICTO
PYKOBOOUTEIA.

9. Ilepedyensp rocy1apcTBEHHBIX YCIYT,
OKa3bIBAEMBIX pa)kJIaHaM U OpraHU3alHAM

Hauaneaux CI1

(MpeAcCTaBNAET rPOKAAHAM U OPraHM3ALMAM CICAYIOUHNE TOCYAaPCTBEHHBIC yeyru: 1...;2...; 3. ..

7160 He NpeoCTaBASET rOCYAaPCTBEHHBIX YCIyT rPAaKAaHaM H OPraHH3aLMAM)

10. I'ToxaszaTenu 3¢ eKTUBHOCTH U pe3yJIbTATHBHOCTH
npo(ECCUOHATIBHON CITyXeOHOM neATebHOCTH HadabHuka CI1

ITokasarensmu  3QQPeKTUBHOCTH M pe3yIBTATHBHOCTH  NpodecCHOHATBHOM
ciyxebHoi nestensHocTH HavanbHuka CII sBisrores:

10.1. OtcyrcTBHe HapylIeHWH TIpU BBIIONHEHHH (GYHKIHH, BO3JIOXEHHBIX Ha
CTPYKTypHOE TOApa3s[elieHHe B COOTBETCTBUU C TIONOXEHHEM O CTPYKTYPHOM
NOJpa3ie/ieHUH.

10.2. BeinonHeHue 3ajad CTPYKTYpPHOIO TMOApA3feeHHs B COOTBETCTBHU C
3aJaHHBIMH 00b€MaMU U CPOKaMH HCIIOJTHEHHSI.

10.3. Hanuyme  axTyaJbHBIX  JOJDKHOCTHBIX  PEIVIAMEHTOB,  OOANCHOCHIHBIX
UHCMPYKyutl® pPabOTHHUKOB CTPYKTYPHOI'O IOApa3JeNIeHus U IONOXEHUS O CTPYKTypHOM
TI0{pa3/iCIEHU .

10.4. OrcyTcTBHE B aHaIUTHUYECKMX W MHBIX Marepuaiax, [OACOTOBIECHHBIX
HayabHUKOM CII, cTpyKTypHBIM IOApasfeneHHeM, yCTapeBILIed, HEMpOBEPEHHOU HIIH
UCKKEHHOH HHQOpMALIHH.

10.5. OtcyrcrBue (akTOB yTpaThl JOKYMEHTOB M MAaTEpHaliOB, IMOCTYIHBIIMX
HavanbHUKy ClI1 Ha UCTIONTHEeHHe, XpaHEeHHe.

10.6. OrtcyrcTBHE QakToB MpOMMycKa (CphIBa) CPOKOB MCIONHEHHS MO JOKYMEHTAM
(IOpy4Y€HHAM), KOTOpblE YCTaHOBJIEHbI (eAepalbHbIM 3aKOHOM HJIM HOPMAaTHBHBIM
[IPaBOBLIM aKTOM JIEeHMHIpaAckod 00JIacTH, HACTOSIIMM JODKHOCTHBIM PErjIaMeHTOM,
HEIIOCPEACTBEHHBIM PYKOBOAUTENEM, BEILLIECTOSUIUMH PYKOBOIUTEISIMHU.

10.7. OrcyrcTBUe ¢akToB mpoirycka 0e3 YBaKUTENBHON MPUYHHBI 3acedaHuil
KOMHUCCHH ¥ UHBIX KOJUIErHaJIbHBIX OPraHOB, HHBIX MEPOIPUATHH, B KOTOPLIX HAYaIbHUKY
CII, paboTHHKaM CTPYKTYPHOTO MoApa3e/IeHus ObLIO IIOPYYEHO MIPHHSTDL YUaCTHE.

10.8. KadecTtBO BBINMOJIHEHHON padoThl (IOATOTOBKAa AOKYMEHTOB, MaTE€pHAJIOB B
COOTBETCTBUM C YCTAHOBJICHHBIMH TPEOOBaHUSIMH, IIOJHOE M JIOTUYHOE H3JI0KEHHE
MaTepHala, JOpUuINnYecKyd rpaMOTHOE COCTaBJICHUE JOKYMEHTA).

10.9. OtBeTCTBEHHOCTH (MCIIOJIHCHHE OOSI3aHHOCTEH B CPOK C MHHHMYMOM
KOHTPOJIS).

® Ipu HanMuuK B CTPYKTYPHOM NOAPA3ACIEHUH NOMKHOCTEH, He ABAIOMXCS NOMKHOCTMU TOCY 1apCTBEHHOM rPaXkNaHCKOMH
cayx6b! JleHuHrpaackoi obnactu.



10.10. CamocTogTENBHOCTE (cmocobHOCTR BBITTOJTHATE 3aJ1aHUs bes
JIOTIONTHHUTENIBHBIX YKA3aHMIA).

10.11. Jucnunnuxa (cobmogeHue cnyxeGHOro pacnopsika).

10.12. TlpodeccuoHanbHass KOMIIETEHTHOCTD.

10.13.

{vHBte nokalaTend 3QPEeKTHBHOCTH W Pe3YIETATHBEOCTH NpodeccHORATBHON cnywelHOA deaTenbHOCTH HavanbHuka CIT)



[Ipunoxenue 3
K npukazy annapara ['yGepHatopa

u IIpaButensctBa JlenuHnrpaackoi obnactu
ot «/f» _ {0 2076 ropaNes/-04/ 9

IIPUMEPHBIN
NTOJIKHOCTHOM PEIJIAMEHT
l‘O(:yIlaPCTBeHHOl‘O IrpaxKaIaHCKoOro cnymamero
oprana lflCl‘lOJllelTeJIbHOi"l BJIACTH JIennnrpancxoﬁ OﬁJ‘lﬁCTH — crneuuaJIincrTa
OcyllleCTBJIﬂlOllleFO npaBosoe (mpmmllecxoe) conposomeﬂue HJeATECJILHOCTH
OpraHa MCNmoJHHUTEeJbHON BiaacTu JleHuHrpaackoi o6JacTu

«YTBEPXIAIO»
PykoBonutens
opraHa UCITOJHUTENbHON BIACTH
Jlenunrpanackoit obiactu

MOAMHUCH H.0. ©amunus

« » 20 ronma

JOJDKHOCTHOM PEIJIAMEHT

(HOHHOC HAQUMCHOBAHHE IO/HDKHOCTH MPOXAAHCKOTO CNYXKAUICTO B pOAHTENEHOM naneme)

(I‘IOHHOC HaHMCHOBAHHEC JO/DKHOCTH MPaXAaHCKOro CyKallero B HMCHHUTEIbHOM na,ueme)

(nanee — cnenMaMCT, CTPYKTYpHOE IIoJpa3lielieHHe, OpPraH HCIOJHUTEIRHON BIIACTH)
SIBIIIETCA TOCY JAPCTBEHHBIM IPaXKJaHCKUM CITy)XaiuM JIeHUHTpaIckoi 06acTu.

B cooTBeTcTBHHM ¢ PeecTpom AOMMKHOCTEH TOCYJapCTBEHHON IPayKAaHCKOM CIIy kOBl
JlenuHrpaackoi o6nacTu TOMKHOCTH

(HaHMCHOBaHMC JOMHKHOCTH rPaXKAAHCKOT0 CIY3AILETrO B COOTBETCTBHHU C PCCCTPOM)

OTHOCHUTCA K KaTE€TrOpHUHr

(«Cneunanuctei» nubo «ObecneunBatoLne CNEUNAIHCTB (B COOTBETCTBHH ¢ Peectpom))

BEeNyILIECH TPYIIIbL.
1. KBanndukaunoHHsle TpeGOBaHUS

1.1. Beicuiee obpazoBaHue.
1.2. He menee JIET CTaXka IOCyJapCTBEHHOW I'PaXAAHCKOH CIy»Obl WM
JeT cTaka paboThl MO CIEUMATbHOCTH, HAIpaBlIeHHIO MOAIOTOBKH JTHOO Oe3
MpEeXbABICHHsS TPEOOBAHMH K CTAXKY.

1.3. CnienmansHocTh «FOpucnpynenuus» uinn «lIpaBoBeneHue» nuOO0 HanpaBJeHUE
noarotoBku «tOpucnpyneHu s », TOATBEpPXKAaeMble TUIIOMOM OakajiaBpa, CIeLUalluCTa,
Marucrpa.

1.4. 3HaHust:

Kouncturyuuu Poccuiickoit Menepanny;

° TpeGoBanus kK CTaXy YKa3bIBAIOTCA B COOTBETCTBUH ¢ TpeboBaHMaAMU cTaThi 14 obnactHoro 3akona ot 25 despans 2005
roga Ne 11-03 «O npaBoBOM peryaupOBaHHH roCcy1apCTBEHHON rpaXIaHCKOR CirykObl JIeHnHrpaackoi obnactuy.
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['paxxnanckoro xoaekca Poccuiickoit Menepanuu;

['paxknaHckoro npoueccyaisHoro koaekca Poceuiickoit ®ejiepanuu,

ApbuTpaxHOro npoleccyansHoro kojaekca Poccuitckoit ®egepanuy;

DenepanbHOro 3aKoHa oT 6 oKTAGPA 1999 rona Ne 184-03 «O6 061X IpUHLMITAX
OPraHu3allii  3aKOHOJATENbHBIX (MTPEACTABUTENBHBIX) W HCIOMHHUTENBHEIX OPraHoOR
rocyAapcTBEHHOU BIacTH cyObekToB Poceuiickoit Mepepannny;

DenepanbHoro 3axkona ot 6 oktabps 2003 roga Ne 131-03 «O6 o6wux npuHIMIAX
OpraHU3alMKi MECTHOIO camoylpasieHus B Pocculickoit Qenepanny,

GepepanpHoro 3akona ot 2 Mas 2006 roma Ne 59-@3 «O mopsiixe pacCMOTpeHHs
obpaluenuit rpaxxaan Poccuiickoit @emepanuu»;

®enepanbpHoro 3akona or 25 gexabps 2008 rojga Ne 273-03 «O npotuBoacHCcTBUH
KOpPYILMH» W HHBIX HOPMATHBHBIX NPABOBBIX aKTOB Poccuiickoit ®emepauud M
Jlenunrpaacko#t o6nacT B cdepe NpoTUBOAEHCTBHS KOPPYIILIUY;

@enepalibHOr0 3aKoHa OT 26 gekabps 2008 roga Ne 294-D3 «O zaure npas
OPUAUYSCKUX JIUIl H WHAMBHAY&IBHEIX [pelNpUHUMATEICH TIpH OCYIIECTBIEHUN
rocyapcTBEHHOTO KOHTPOJIS {HAA30pa) M MyHHIUIAIEHOTO KOHTPOS» '}

QepepanpHoro 3akoHa oT 9 ¢empans 2009 roga Ne 8-D3 «06 obecneueHun
J0CTYNa K MH(QOPMAaLUK O AEATEILHOCTH FOCY JapCTBEHHBIX OPraHOB U OPTaHOB MECTHOTO
CaMOYTIPaBIEHU;

®enepansHoro sakona ot 17 smpaps 1992 roma Ne 2202-1 «O mpokyparype
Poccuiickoil Mepepanun»;

PenepanpHoro 3akoda ot 27 wmona 2006 roga Ne 149-03 «O6 wmnHbopMaiuy,
HHQOPMALMOHHBIX TEXHOJIOTHSIX H O 3allUTe HHPOPMALUN»,

®epepansroro sakona ot 27 urons 2006 ropa Ne 152-03 «O mepcoHanbHBIX
JTAHHBIX Y,

Ykasa [Ipesunenta Poccufickoit ®@enepanun ot 10 aBrycra 2000 roga Ne 1486 «O
OOMOJHUTENBHEIX Mepax 110 O0ECrneuYeHHI0 eIUHCTBA MpPaBOBOIO  IMPOCTPAHCTBA
Poccuiickoii ®eaepauum»;

nmoctaHoBleHus Ipasurennctea Pocculickoil ®epepanun ot 26 despans 2010 roaa
Ne 96 «O06 aHTHKOPPYNLIHOHHOMH 3KCIEPTH3¢ HOPMAaTHBHBIX IIPABOBBIX dKTOB M IPOEKTOB
HOPMATHBHBIX [IPABOBBIX aKTOB»;

HOPMATHBHBIX [IPaBOBBLIX AaKTOB, PETyIHpYIOIIHAX [IPaBOOTHOLIEHHS B cdepax,
OTHOCSILMXCS K KOMIIETEHIIHH OpraHa UCTIONHUTENBHOH BIACTH;

3akoHozaTeNnbeTBa Poccuiickod @efepatlidl © rocyiapCTBEHHOH TIpaKIaHCKOM
cnyxbe Poccuiickoi ®eneparuy;

Ycraga JlenuHrpajickoi obaacry;

obsactHoro 3akoHa ot 11 gexabps 2007 roma Ne 174-03 «O mpaBOBBIX aKTax
JleHuHrpaackoi obnacTu»;

OJNIOXKEHUs 06 opraHe UCNOJIHUTENFHOM BNacTH;

nocraHoBienus ['ybepHatopa Jlerunrpanckoit obnactu ot 6 okTa0psa 2014 roxa
Ne 76-r «O mepax no peanusauuu Ykaza llpesugenta Poccuiickoit @eaepauuu ot 10
aBrycra 2000 roma Ne 1486 «O nornonHHUTENBHBIX Mepax 1o OOECHeveHMI0 €/MHCTBA
npaBoBoro npoctpanctsa Poccuiickoil ®enepanumny;

° B cnyuae, eciu K KOMIETEHLUMH OPraHa UCTIOMHUTENLHON BIACTH OTHOCHTCS OCYIIECTRBAEHHE KOHTDPONBHEIX (HAI30PHBIX)
byHKUni



nocraHoBleHus ['ybepHaropa JleHuHrpanckoil obnactu ot 17 smBaps 2014 roapa
Ne 1-nir «O pa3paboTke M yTBEPXIEHHU NOJOXXEHHH O CTPYKTYPHBIX [OJpa3feeHusnX
OpraHOB HCHOJHHUTENBHOMN BlacTH JIEeHHHIpaacKoi 001acTH, HODKHOCTHBIX PErfiaMeHTOB
rOCYIapCTBEHHBIX IPaXKJIaHCKUX CIIyXallMX JIEHUHrpaackod oOJIACTH M JHOIDKHOCTHBIX
HHCTPYKLHMM PabOOTHHKOB OPraHOB HCIIONHHUTENbHON BiacTu JIeHUHrpaackoil obnacty,
3aMEIAOIIMX  JIOJDKHOCTH, HE  ABJIAIOLIUECS  JODKHOCTSMU  TIOCYIapCTBEHHOM
rpaxOaaHcKod ciyx6p1  JIeHMHIpaackoit oOmacTH, ¥ O BHECEHHMM W3MEHEHUH B
nocraHoBnenre I'ybepuaropa Jlenunrpaackoit obmactu ot 19 urons 2010 roga Ne 57-nr
«O nenervpoBaHMM IOJHOMOYMH IpPEACTaBUTENS HaHUMATENss H  OCYLIECTBICHUH
GyHxuuni paboronarens B OpraHax UCTIOJHUTENBHOMN BilacTH JIEHUHIpaacKol 061acTH U B
anmaparax MUpOBBIX cyaeil JleHHuHrpaackoi obmactuy;

nocranoBnenus [Ipasurtensctsa Jlennnrpaackoit obmactu ot 23 Hos6ps 2010 roxa
Ne310 «OO0 aHTHKOpPPYNLIMOHHOM O3KCIEPTH3e HOPMATHBHBIX I[PABOBBIX AaKTOB
JleHUHrpaacKod 00AacTM M MPOEKTOB HOPMATHUBHBIX IIPAaBOBBIX aKTOB JIEHHHIpaaCKoM
obJacTuy;

noctaHoslyieHus IIpaBurtenscrBa JleHuHrpaackoi obnactu ot 5 wmrong 2013 rona
Ne 193 «O mnopsaxe pasmemieHus: (OmyONHKOBaHHS) [PaBOBBIX AKTOB JIEHMHIPaACKOii
00J1acTH Ha OHUIUATFHOM HHTEpHET-TopTasie AJMUHUCTpaiuu JIeHHHIpaIcKol ob1acT
B cetu «MHTEepHEeT» (Www.lenobl.ru)»;

noctaHoByieHus IIpaButenscrsa JleHnHrpaznckoit obsactu ot 19 centsabps 2013
roga Ne 301 «O6 yTBep)xIeHHH IOpsAKa IMPAaBOBOIO HH(DPOPMHUPOBAHMS HACeNEHHS
JlenuHrpaacko obnactuy;

nocradossenus lIpaBurenscrBa JlenuHrpanackoit obnacta or 9 mwons 2015 roga
Ne 209 «O6 yreepxaenuu Ilopsinxa mpenocTaBieHHs! OTPacieBEIMHU, TEPPUTOPHAILHEIMH
U MHBIMH OpraHaM¥ HCIIOJIHUTEIbHON BiacTU JIeHHHrpaackod oOjacTd MpaBOBBIX aKTOB
s pasMelnenus (ony6iaukoBaHusA) Ha «O(QULIHMANBHOM HHTEPHET-NOpTajlie MpaBOBOMH
UHOOpMaLuK»  (WWWw.pravo.gov.ru)»  (gajee - [OCTaHOBJeHHe [lpaBUTeNBCTBA
Jlenunrpazackos obnactu ot 9 mrons 2015 roga Ne 209);

pacniopsbkeHnst I'ybepHatopa JleHuHrpanckod obmactu ot 5 wurwoust 2013 ropa
Ne 480-pr «O mpoBeleHMH MOHMTOpPHHIa H3MEHEHHH OTpacieBoro ¢eaepajbHOro
3aKOHOMATEeIbCTBA, MOArOTOBKE NPENNOXKEHUM B IUIAH 3aKOHOIIPOEKTHOH NeATEIhHOCTH
IpaButenscrtea JleHMHrpaackod o0MacTH W OCYIUECTBIEHHHM Mep MO IPOdUIaKTHKE
KOPpYILMK»;

pacniopsbxeHus I'yoepraropa JleHunrpanckoi obnactu ot 10 despans 2015 roga
Ne 64-pr «O HanpaBleHUHM ITPOEKTOB HOPMAaTHUBHBIX IIPAaBOBBIX aKTOB JIEHHHIPaICKOM
obnact, paspaOaThIBa€MbIX OpraHaMHd HCIOJHUTENbHOW BiacTé JIeHWHrpaackoi
o0sacTy, B IpoKypatypy JleHHHrpaackoi obnacty;

Kogekca 53THkM © CIyXeOHOrO IIOBEJEHHUS TOCYAapPCTBEHHBIX TI'PaXXKIAHCKUX
ciyxanmux JIeHuHrpaacko# obnacry;

Pernamenra I[lpaButenscTBa JIeHUHrpaackoit obnacty;

WHcTpyKUMH 1O JEJIONPOU3BOACTBY B OpraHax HCIIOJHHUTEIBHOM  BJIAcTH
JlenuHrpaackoi obmacTy;

ciry)ebHOro pacnopsiika B AxMHHHCTpaluH JIeHHHrpaackoi obnacrty;

’

(yKa3blBalOTCﬂ HANMEHOBAHHA WUHbBIX MPABOBLIX AKTOB, 3HAHUE KOTOPBIX HEOOXOAMMO AjiS HCTIONHEHUA 00A3aHHOCTEH] NO lIOﬂ)KHOCTM)

BO3MOXHOCTEH M OCOOEHHOCTEH NpPUMEHEHHs COBPEMEHHBIX HH(POPMAaLMOHHO-
KOMMYHHUKAI[HOHHBIX TEXHOJIOTHMH B OpraHe UCIIONHUTEIbHOHN BIIACTH.



1.5. ¥YMenns:

CHCTEMATH3aUUN H aHAIN3a HHQOPMAIUH;

paboTel ¢ TEXHMYECKHM M MPOTPAMMHBIM 0O0eCleUYeHHEM aBTOMATH3UPOBAHHOIO
pabovero mecta (APM), B ToM uucne paboThl B ONEpalHOHHON CHCTEME ceMellcTBa
Windows, B TekcToBom penaxrope Microsoft Office Word, ¢ TabnuunsiM npoiieccopom
Microsoft Office Excel; ¢ nouyroseiM knuentom THna «Qutlook», moarorosxku
npe3eHTalUH ¢ IpUMeHeHHUeM NpuitoxkeHns Microsoft Office Power Point;

paboTEl B KAYECTBE I101530BATENs] B UHPOPMAIIMOHHBIX CHCTEMaX, MPHMEHSAEMEIX B
OpraHe HCMOMHHUTENBHOH BRACTH, B TOM YHCIE B CHCTEMax OJIEKTPOHHOIO
JoxyMeHToobopoTa, B MHMOPMALMOHHO-TTPABOBBIX cucTeMax «[apant», «KoHCynbTaHT
[Tmroc», «Kopexe», nHDOpMalMOHHO-TEIEKOMMYHHKAIIMORHBIX CETAX, B TOM 4MCIE CEeTH
«MHTepHeTT;

UCIIOJIb30BaHHA KOMUPOBAJIBHOA TEXHHKH, CpeAcTB Tene@oHHOH u (aKCUMUILHOM
CBSI3H;

{nubie ymenun, ofNaganne KOTOPLIMH HEOOXOIHMO B8 HCNOAHEHUS OGA3ZAHHOCTEH NO A0KHOCTH)
2. JomxHocTHbIE 00A3aHHOCTH

B uenax peamusauuu nonHoMouui M QYHKIMA opraHa HCIIONHHTENBLHON BIIAcTH,
NPEJyCMOTPEHHBIX INOJIOXKEHHeM 00 opraHe HCIONHHUTENBHOW BIACTH, 4 TaKXe B
COOTBETCTBHH C IIOJIOXKEHHEM O CTPYKTYPHOM TMOMpa3JieIeHHN CIICIHATUCT 0653aH:

2.1. Tlo mopy4eHHIO HENOCPEACTBEHHOIO pYKOBOAWTENS paspabaTelBarh M
NPeACTaBIsaTs  HEMOCPEACTRCHHOMY  PYKOBOJMTENI0 IPOEKTHl  TNPAaBOBBEIX  aKTOB
JlenuHrpazacko# obnactu, odeclieyuBaTh X COTVIaCOBAaHHE B YCTAHOBIEHHOM TOPSAAKE.

2.2. BecTH peecTp npaBOBLIX aKTOB, pa3pabaThiBA€MbIX B OpraHe HCIIOIHUTEILHON
BIIACTH.

2.3. B cooTBeTcTBUH ¢ comauleHueM Mexnay ['ybepHaropoM JleHHMHrpazckoit
obnactu H npokyparypoi JleHunrpajckoii obnactu ot 28 despans 2012 roga Ne 7-nc o
B3aUMOJICHCTBHY B IPABOTBOPYECKOH AEATENBHOCTH W OfeCcieueHUH ¢OMHCTBa IPAaBOBOrO
npoctpancTBa Poccutickoi ®enepanun, pacnopspkenneM I yOepharopa Jlenunrpanackoi
obnactu ot 10 despans 2015 roma Ne 64-pr «O HanpaBieHHH MPOEKTOB HOPMATHBHEIX
npaBoBHIX  akToB  JleHumHrpagckoit  obmacTH, — pa3pabaThiBaeMbIX — OpraHaMu
HCTIONHUTENBHON BnacTH JlenuHrpaackoil obnactu, B HpoKypatypy JIeHMHIpagCcKoi
obnacTux:

2.3.1. HanpaBnaTe Ha DJIEKTPOHHBIE aipeca NpoKypaTyps! JleHuHrpanckol obnactu
(npa@prok47.ru, n.f.zajceva@prok47.ru):

— pa3paboTaHHBIE OPraHOM HCIIOJIHHTENBHON RJIACTH MPOEKThI IOCTAHOBJICHUH
['ybepHatopa JlennHrpaackoil o6gacTd W NPOCKTH TocTaHOBIeHHH IlpaBHTeNnbcTBA
JIeHHHTpajcKko# 00nacTy - He IO3/IHEe YeM Yepe3 TpU paboumXx JAHA CO AHS PETHCTpalun
KOMHMTETOM IpaBoBoro obecnedyeHus JIeHHHrpajckoH 0051aCTH  MOJOKUTENBHOIO
3aK/IIOUYCHHS MO pe3yNbTaTaM [IPaBOBOH (IOPHAMYECKOM ) DKCIIEPTH3EI;

— pazpaboTraHHbie OPraHoOM HCMOJHUTETBHONW BIACTH NPOEKTH MPHKAa30B opraHa
HCTIOJTHUTENbHOMH BIACTH - HE [TO3HEE YeM 3a [ATh padouux AHEH A0 JAThI UX NPUHATHS.

23.2. HanpaBnsite Ha 3JEKTPOHHBIE ajpeca (IpOKypaTypbl JIeHHHrpaackont
001acTyd TEKCThl MPHKA30B OpraHa HCIOJHHUTENBHON BJAacTU B TeueHHe Tpex padoqux
JHEH C 1aThl UX HPHUHATHSL.



2.3.3. HanpaBnaATe Ha DJJIEKTPOHHBIE ajpeca MNpoKyparypsl JIeHUHTpaacKoM
00J1acTH He Mo3/IHee MATOro YUcia O4epeaHOro Mecsia:

— TepedeHsp (peecTp) NOATOTOBIEHHBIX OPraHOM HCIIOJHUTEILHON BIACTH MPOEKTOB
nocraHoBieHuid ['yOepHatopa JleHHHrpanckoii 007acTH U MPOEKTOB ITOCTAHOBIIEHHUI
[IpaButenncrBa JIeHMHrpaackoi o6yacTu, MOJYYUBINUX B TEUEHHUE MPEABIAYIIEro Mecsala
NOJIOXXUTENBHBIE  3aK/IIOYEHMs KOMHTETa IpaBOBOro obecnedeHus JleHUHrpaackoi
obmacty;

— InepedyeHb (peecTp) IPOEKTOB NMPHUKa30B M NPHKA30B OpraHa HCIOIHHTENLHOM
BJIACTH, IOATOTOBJIEHHBIX M IPHUHATHIX OPraHOM HCIIOJHUTEIPHON BJIACTH B TeYeHHE
MpeablIylIero Mecsia.

2.3.4. HanpaBnsiTe B NpoKypaTypy JleHuHTpaackodt obiacTu He IO3IHEE MATOro
qucjia [EPBOrO0 MeCSUa OYEPEeNHOro KBapTala Ha OyMaXKHBIX HOCHUTENSX 3aBEpEHHBIE
KOIMK IIPMKa30B OpraHa MCIOIHUTEIbHON BIIACTH, IPUHSITBIX B TEUEHHE NPEIBIAYIIETO
KBapTana.

2.3.5. llogroraBiuBaTe ¥ HANpPaBIATh B NPOKyparypy JIeHHHrpaacko#i oGnactu He
MO3/IHEE IIATOr0 YHUCJa IIEPBOTO MECsLA OYEPENHOI0 KBapTalla €XeKBapTalibHble aKThI
CBEPKM I€peyHel (peecTpoB) MPOEKTOB MPABOBBIX AKTOB, MTPABOBBIX aKTOB YKA3aHHBIX B
MyHKTE 2.3.3 HACTOSILNEro AOJDKHOCTHOTO periiaMeHTa, HallpaBJeHHBIX B MPOKYpaTypy B
TEUEHHE NPOILEAIIEero KBapTaja U NepedHs (peecTpa) TakKUX MPOEKTOB IIPAaBOBBIX aKTOB,
[IPaBOBbIX AKTOB MTOJIy4Y€HHBIX IPOKYPaTypPOH.

2.4. B coorserctBun ¢ Yka3oM llpesmnenta Poccuiickoit ®enepaumu or 10
asrycra 2000 roma Ne 1486 «O HOMONHUTENBHEIX Mepax MO 00ecleYeHHIO eIMHCTBA
npaBoBOro npoctpaHcTBa Poccuiickoit ®epepauun», nocranoBieHueMm I'yGepHaropa
Jlennnrpancko# obnactu ot 6 okTa6pst 2014 roma Ne 76-nr «O Mepax 10 peanusanuu
Yxasa Ilpesunenra Poccuiickoil ®enepanuu ot 10 asrycra 2000 roma Ne 1486 «O
AOTIOJIHUTENBHBIX ~Mepax II0 O0ECHEeYeHHI0 eOMHCTBA IPaBOBOrO  IIPOCTPaHCTBA
Poccuiickoit @enepauuu» HanpaBlsaTe B YIpasieHHe MUHHCTEPCTBA IOCTULIUMH
Poccuiickoit ®enepanmu nmo JleHUHrpaackoi o6aacTh:

2.4.1. xonuM MpHKa30B TNPHHATHIX OPraHOM HKCIOJHHUTENBHOM BlacTd (Ha
OyMa)KHbIX HOCUTEIAX);

2.4.2. TekcToBble azpeca B ceTH «MHTepHET» (YHHBEpCAIBHBINA yKa3aTelb pecypca,
URL), 10 KOTOpBIM  pacnmoloXeHbl TEKCTHl [PUKA30B MPHHATHIX  OPraHOM
MCIIOJIHUTENIBHON BJIACTH, C YKa3aHUEM JATHl OQUIMATBEHOTO OIyOIMKOBaHUS.

2.5. HampaBnsaTh B yCTaHOBJIEHHBIE CPOKH KONWM IPUHATBHIX NPHKA30B OpraHa
MCIIOJIHUTEJIBHON BJIACTH B 3aKOHOAATeNbHOE cobpanne JIeHHHIrpanckol o6acTy.

2.6. HanpaBisitb B yCTaHOBJIEHHBIE CPOKHM KOIHM NPHHATHIX IPHKA30B OpraHa
WCIIOJIHUTENBPHOH  BJIAaCTH B YIOJHOMOYEHHblEe OpradHbl Uil O(HIMAILHOTO
onyO/IMKOBaHHsA, B TOM 4YMCIE€ B COOTBETCTBMHM C IlOpsakoM TpenocTaBieHds
OTpacJIeBbIMU, TEPPUTOPHANBHBIMA M HWHBIMH OpraHaMH HCIIOJHUTEIBHONU BJIACTH
Jlenunrpasckolt 06nacTM NpaBOBEIX aKTOB [UIs pasMelleHus (OMyOIHKOBaHMs) Ha
«OQuuuanbHOM — MHTEpHeT-NopTane IpaBoBOH MHGOpPMamuu» (WWW.pravo.gov.ru),
YTBEPXKACHHBIM NoOcTaHOBIeHHeM [lpaButenscTBa JleHuHrpaackoit obnacty oT 9 mioHS
2015 roma Ne 209, ocymiecTBaaATh HOArOTOBKY PHKA30B OPraHa UCIOIHUTEIBHOM BIACTH
(Ha OYMaXHBIX HOCHMTENSX M B BHIE OSJIEKTPOHHOTO 00pasa) AIf HX pasMeLleHHS
(omybinkoBanus) Ha OGUUHMATPHOM HHTEPHET-TIOpTAle IPAaBOBOIA UHPOpMALUN
(Wwww.pravo.gov.ru). [IpoBoaUTs MOHUTOPUHT OGULMATEHOrO OMyGIMKOBAHHS NIPUKA30B



OpraHa HCIOJHUTEIBHOW BNACTH, O pe3yNbrartaX MOHMTOPHHIA  JIOKJIaAbIBaTh
HEMOCPEACTBEHHOMY PYKOBOIHUTEIILO.

2.7.110 NOpYy4YeHUIO HEHOCPEACTBEHHOTO DYKOBOAMTENS [IPOBOJMTL IPABOBY)
(FOPHIMYECKYIO) DKCIIEPTH3Y MPOGKTOB NPABOBBIX AKTOB, B TOM 4MCIe, Pa3paboTaHHBIX
pa0OTHWKAMH OpraHa HCIOJHHUTENBHOH BNACTH, HA [pPEAMET HX COOTBETCTBHA
ASHCTBYIOUIEMY 3aKOHOZATENLCTBY W MpPABHIAM FOPHAMKO-TEXHMYECKOTO O(GOPMICHHS
AOKYMEHTOB, IO pe3yJibTaTaM I[OATOTABIMBAaTh COOTBETCTBYIOIIME 3aKIOYEHHS W
TIPEACTABIATE MX HEMTOCPEACTBEHHOMY PYKOBOAHTEIO.

2.8.1Io [HOpYYeHHIO HEIOCpeICTBEHHOTO PYKOBOJIUTENS IIPOBOJUTE
AHTHKOPPYIIHHOHHYIO 3KCIEPTH3Y MPOEKTOB MIPUKA30B OpraHa HCIOMHUTENLHON BIACTH,
NPHUKa30B OpraHa WCIOJHUTENIbHOH  BJIACTH, [0 PE3yNbTaTaM  [10JrOTaBIHBATE
COOTBETCTBYIOILME 3aKIIIOYCHHS U NPEACTABIATL UX HETIOCPEACTBEHHOMY PYKOBOJUTEIIO,
BECTH yUET Pe3yNbTaToOB aHTUKOPPYIILHUOHHON 3KCIEPTH3EL.

2.9.0¢cywiecTBAATE HOArOTOBKY HHGOPMALMH, COCTAB KOTOPOH ONpemeeH IyHKTOM
5 IlpumepHoOro MOpSs/IKa NPOBEAECHHS AHTHKOPPYILMOHHOMN 3KCIIEPTH3bI HOPMATHBHBIX
PAaBOBBEIX 4KTOB OPraHOB HCTIONHUTE/IbHOM BIacTH JleHHHIpafcKoH 00MacTH B HPOEKTORB
HOPDMAaTvBHBIX NPABOBBIX AaKTOB OpIraHOB HCIIONHUTENLHOH BiaacTH JIeHWHIpaacKoil
obnacTy, yTBEepAEHHOTO NOCTaHOBIeHUeM [IpasurenncTsa JIeHUHTpaLCKOH 0BmacTH oT
23 Hosbps 2010 roma Ne310 «O6 aHTHKOpPYMIIMOHHOH 3KCIIEPTH3E HOPMATHBHBIX
MPaBOBbIX aKTOB JIEHMHIPaJCKOH 06NacTi# M MPOEKTOB HOPMATUBHEIX IIPABOBBIX AKTOB
Jlenunrpanckoil oOnactu» A8 HapaBNeHHS B KOMHTET IIPaBOBOrO 0OOecleuYeHHs
Jlenunrpaackoii obmacTH Mo yCTaHOBIEHHOH (opMe.

2.10.Mcnionusate  QyHKUMH OTBETCTBEHHOIO 3a [pOBEJEHHE MOHHTODHHTA
M3MEHEHHH 0TPaciaeBoro QeaepaqbHOr0 3aKOHOAATEeIhCTBA B MOHHTOPHHTA BCTYHMHBIIMX
B 3aKOHHYI0 CHJIy peIIeHHH CyaoB, apOMTIpaXHBIX CYZOB O [PH3HAHHH
HE¢ICHCTBUTEIEHBIMH HEHOPMATUBHBIX NPABOBBIX aKTOB OpraHa HCITOMHHTENBHOH BIacTH,
HE3aKOHHBIMH pellleHUH M JefcTBUil (Oe3meficTBUA) ero JOIDKHOCTHBIX JIMI, 4 TaKKe
OTBETCTBEHHOI'O 3a IMOATOTOBKY IIPEAJIOXNEHHH 10 BHECEHHIO H3MEHeHHH B o0jacTHoOe
3aKOHOJIATEILCTBO, B TOM YMCJIe B IUIAH 3aKOHOIPOEKTHOM aeaTenbHOCTH [IpaBuTenscTsa
JleHMHTpaAcKoH 00nacTH. B paMkax UCIIONHEHHA YKa3aHHBIX BhYHKIIHH:

1) exxemecsauHo 10 1-ro 4Kcna Mecsiua, CNeAYOUIETO 38 OTYCTHBIM, [IOATOTABINBATE
U NPEACTABIATH HEMOCPEACTBCHHOMY PYKOBOIMTENIO A7 IOCIENYIOLIEro HaMPaBJICHHA B
KOMHMTET TMpaBoBoro obecreuyeHus JleHwHrpajackoi obnactu  wHbopMamuio o6
M3AaHHBIX/TIPUHATBIX ~HOPMATHMBHEIX TPAaBOBBIX akKTaX JIeHWHTpagcKod obiacTh,
pa3pabOTYUKOM KOTOPBIX SIBJISJICA OpPraH HCIOJHUTENbHOW BIACTH, B TOM YHCJIE
MpUBENEHHLIX B COOTBETCTBHE C (PelepalbHEIM 3aKOHOAATENbCTBOM (MO COOCTBEHHOH
WHULIMATHBE; B CBA3M C [POTECTOM HJIM NPEACTaBICHUEM IPOKYypaTypbl, BCTYNHBIIHM B
CWIy pelledHueM cyAa; OO pe3ylasTaTaM pacCMOTPEHHs 3KCIEPTHBIX 3aKI4eHHH
Ynpasnenuss MuHuctepctBa tocTuiMu Poccuiickoit @exepaunu 1o JIeHHHrpajackoi
obnactu);

2) exeMecsdyHo g0 20-ro 4uchsa  Mecsla, CIEYIOLIEro 3a  OTYCTHBIM,
NOArOTABIMBATE U MPEACTaBAATH  HEIOCPEACTBEHHOMY  PYKOBOAWTEIN IS
NOC/IEAYIOIETO HANPABIEHHsT B KOMUTET IIpaBoBoro obecneueHus JleHHHrpajacKoi
obnacty MHGOpPMaHIO 00 U3MECHEHHUAX OTPACIEBOro (elepalbHoro 3aKOHOIaTeNbCTRa, a
TAKKE MPeIIOKEHHsS MO BHECEHHIO M3MEHEHMH B 00JIacTHOC 3aKOHOMATENbCTBO, B TOM
qHCclle TNpPeAJOKEHWs B IUIaH  3AKOHOTIPOGKTHOM  AEATENBHOCTH  [IpaBHTe/NBCTBA



JlenuHrpaJckof oONaCTH C Y4Y€TOM BCTYIMBIIMX B CHIYy HU3MEHEHUU QeaepaibHOTO
3aKOHOJATENbCTBA;

3) exeKBapTanbHO 0 1-ro 4ucna Mecsla, CNSAYIOUIEro 32 OTYETHBIM IIEPUOJIOM,
NOArOTABIUBATE W NPEACTABIATh  HENOCPEACTBEHHOMY  PYKOBOJMTENIO  IIA
MOCAEAYIOUIETO HAIIPABIEHUA B KOMHTET npaBoBoro obecneyenus JleHuHrpapckoii
obnacti ¥HPOPMALMIO O BCTYMHBIIHX B 3aKOHHYIO CHITY PELICHUSIX CYAOB, apOUTPa)KHbIX
CYIOB O NPH3HAHMM HENEHCTBUTENBHLIMU HEHOPMATHBHBIX IIPABOBBIX aKTOB OpraHa
UCTIOJHATENPHONH BJIACTH, HE3aKOHHBIMH pEINCHMH W AchcTBHE (Oe3meificTBHA) ero
JNOJDKHOCTHBIX JIHLL.

2.11.IIpoBoauTE €xXeMeCAYHBIH MOHUTOPUHI AeHCTBYIOIIETO 3aKOHOMATENLCTBA B
HEJISEX CBOCBPEMEHHOTO BBISBICHHUS W3MEHEHHMH, BIEKYUIMX HEOOXOAUMOCTh HPHHSTHS,
H3MEHCHHSA MM OTMEHBI I[PAaBOBBIX AaKTOB OpraHa HCMOJHHTENBHOH  BJACTH,
OCYLIECTBNATE MOATOTOBKY TPEIUIOKEHHH O NPUHATHH, M3MEHEHUM, OTMEHE MPaBOBEBIX
aKTOB OpraHa HCIONHUTENBHOW BIACTM W HOPEACTaBIATh HX HENOCPEJACTBEHHOMY
PYKOBOIHTEIO ¢ IIPHIOKEHUEM COOTBETCTBYIOLIUX IPOSKTOB [IPABOBBIX AKTOB.

2.12. Ilo MOpyYEeHHIO  HETIOCPENCTBEHHOTO  PYKOBOIHTENI  paccMaTpUBaTh
NOCTYNMBUIME B OpraH HCIONHUTENHHOH BJIACTH AKTHI IIPOKYPOPCKOI'O pearHpoOBaHHS,
3aKITIOYCHUST OPraHOB KOCTHUMH ¥ HE3aBHCHMBIX 3KCIEPTOB HA [IPABOBbIC aKTHl OpraHa
HCIIOJIHHTENBHOM BIACTH MM MX IMIPOEKTHI, OCYUIECTBISITH NOATOTOBKY B YCTAHOBIIEHHBIE
CPOKH OTBETOB Ha HHX, COINIACOBAHHE OTBETOB C YIOJIHOMOYEHHBIMH OpraHaMH
HCIIONTHUTENBHOM BiacTH JIGHUHIpaackoil obnacTH, MpeacTaBlieHUe IPOSKTOB OTBETOB
HEMMOCPEACTBEHHOMY PYKOBOJAHTENIO AN MHOCISAYIOHIETO HANpPaBICHHA OTBETOB
COOTBETCTBYIOUIHMM aJpecaTaM.

2.13. Tlo mopy4YeHUI0 HENOCPEACTBCHHOIQ PYKOBOAMWTENSA, BBIMIECTOAMIETO
PYKOBOJIMTEJIS IIPEJCTAB/IATE HHTEPEChl OpraHa MCIIOJIHHUTENBHOM BIAacTH B cyJax oOimei
IOPUCIHKLMH, B apOUTPaKHBIX Cy/1aX, B TOM YHCIIE:

2.13.1. OcylWwecTBAATh TOArOTOBKY W TPEJACTaBIeHHe COOTBETCTBYIOIEMY
PYKOBOJAMTENIO HA PACCMOTPEHHE MCKOBBIX 3a8BJICHUIA, OT3BIBOB Ha HCKOBBIC 3asiBIEHHS,
MHBIX [1POLECCYAIBHBIX IOKYMEHTOB.

2.13.2. YuacTBOBaTh B CYJeOHBIX 3aCCIaHHAX.

2.13.3. UnpopMHUpOBaTE COOTBETCTBYIOIIETO pPYKOBOIAUTENSA O pe3ynpTarax
pPacCMOTpeHHS Cy1e0HBIX JIeN M IPEACTaBIATh eMY OIS O3HAKOMIICHHUS Cyle0HBIE aKThI.

2.13.4. AHanu3dpoBath W 0000IIaTs pe3yibTaThl PAaCCMOTPCHHS NpPETEH3UH H
cyaeOHBIX Je]l.

2.13.5. ®opMupoBaTE U XPaHUTh MaTepyansl CyAeOHBIX Jell, a TaKKe APYrue
JIOKYMEHTBI, CBA3aHHBIC C MPETCH3MOHHO-HCKOBON padoTOM.

2.14. 1lo nopydYeHHIO HEIOCPEACTBEHHOIO pPYKOBOAMTENsl pa3pabaTblBaTh H
IPECTABIATE HETIOCPEACTBEHHOMY PYKOBOAMTENO IPOEKTHI IUIAHOB MPOTHBOJICHCTBUSL
KOpPYNUMH OpraHa HCIIOJIHMTENBHOM BHACTH IS WX IOCACAYKOUIero YTBEPXKACHUSA
PYKOBOAWTENIEM OpraHa UCITOTHHUTEIBHOMN BIIACTH.

2.15. B ycTaHOBjEHHLIE CPOKH OCYIIECTBISTH cbop u 00oOlleHHe ceneHud o
peanu3alyui OpPraHoM HCIIOJHHUTEILHOM BIACTH TUTAHOB NIPOTHBOLAEHCTBHA KOPPYIIIHH
oprana  MCIOJHHTENBHOM  BIAacTH ¥ NpeAcTapisth  OOOOIIEHHble  CBEJCHMSA
HEIOCPEACTBEHHOMY PYKOBOJUTENIO, BBLLLIECTOSILIEMY PYKOBOAUTENIO s
[OCNEYIOLIEr0  HATpAaBIEHHs B  KOMHCCHIO 10  KOOpAMHAUuuMW  paborel IO
TIPOTUBOACHCTBUIO KOPPYIIMH B Jlenunrpanckoit odnacty.



2.16. OcymecTBisiTh B YCTAaHOBJIEHHOM  NOPSIAKE  AHTUKOPPYILIMOHHBIN
MOHUTOPHUHI C LEeJbI0 OLUEHKH COCTOSHHUS KOPPYILMH, KOPPYMIHOIN€HHbIX (akTOpOB U
pe3yNbTaTUBHOCTH MeEp NPOTUBOACUCTBUS KOppyNuud B cdepax, OTHECEHHBIX K
KOMIIETEHIIMM OpraHa UCIOJHUTEJIbHON BIACTH.

2.17. Tlo mnopy4yeHHIO HENOCPEACTBEHHOTO pPYKOBOJHWTENS, BBIMIECTOSIIETO
PYKOBOAMTENSl TOATOTABIMBAaTE U MPEIACTABIATH COOTBETCTBYIOILEMY DPYKOBOJUTEIIO
pa3bsCHEHUs O MOPsAKe IPUMEHEHUs (efeparlbHOrO U 00JaCTHOIO 3aKOHOJATENIbCTBA, a
TaKXKe [paBUl  IOPHAMKO-TEXHHYECKOTO O(OpMIIEHHS JOKYMEHTOB, OKa3bIBaTh
paboTHMKaM opraHa MCIOJHUTENbHON BlacTH MPaBOBYI0 U METOAHYECKYIO MOMOIIb B
[IOArOTOBKE IIPOCKTOB MpPaBOBBIX aKTOB JleHMHIpajackol oO0IacTH, rocyIapCTBEHHBIX
KOHTPAKTOB M UHBIX JIOIOBOPOB, a TAKXKE JPYTUX NJOKYMEHTOB.

2.18. Ilo mnopy4yeHHIO HEMOCPENCTBEHHOTO pPYKOBOJHUTENSI paccMaTpuBaTh |
COTJIaCOBBIBATH MPOEKTHl IIOJOXEHUH O CTPYKTYpHBIX NOAPA3JEIeHUsIX OpraHa
UCIIOJIHUTE/IBHON BJACTH, IPOEKTHl JOMMKHOCTHBIX pPErVIaMEHTOB TOCYJapCTBEHHBIX
TPaXJAAHCKUX CJIy’)KallMX OpraHa HUCIOJHUTENbHOH BIAacTH (3a HCKIIOYEHHEM CBOEro
COOCTBEHHOI'O JOMKHOCTHOTO perjlaMeHTa) M TIPOEKTHl JOJKHOCTHBIX HHCTPYKLIHH
pabOTHUKOB OpraHa HCIIONHHUTENBHON BIACTH' ', NHGO IOATOTABIMBATH U MPEACTABIIATE
HEIOCPeJACTBEHHOMY PYKOBOAHMTEINIO 3aMeYaHusl Ha yKa3aHHbIE IIPOEKTHI.

2.19. B cOOTBETCTBHM ¢ TMOpYyYEeHHUSIMH M YyKa3aHUSAMH HEINOCPeACTBEHHOIO
PYKOBOOWTEJISI II0JAy4aTh OT CTPYKTYpPHBIX MOJApa3AelieHHH opraHa HCHOIHUTEIbHON
BJIACTH, & TAKXKE B YCTAHOBJIEHHOM NOpSJKE — OT HHBIX OPraHOB UCIIOJHUTEIBHOM BIACTH,
OpraHoB MECTHOTO CaMOYIIpaBJIeHMs, OpraHu3aluidl U rpaxaadH HHOOpMaIHIO,
HEOOXOOUMYIO [l HCHOJHEHUS JOJDKHOCTHBIX OO0S3aHHOCTEH, OCYINECTBISATH ee
o0o0lIeHHe W aHalu3, [OATOTaBIMBATL M  MPEACTABISTH HEMOCPEICTBEHHOMY
PYKOBOAMTENIO HHOOPMAIMOHHO-aHAIUTHUECKHE Marepuajbl, B TOM YHCIE CIIPaBKH,
OTYETHL

2.20. Ilo 1Opy4eHHUIO HENOCPEeACTBEHHOTO pPYyKOBOAMTENS B YCTAaHOBJIICHHOM
NOpsiIKE paccMaTpuBaTh OOpalleHHs TOCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O
CaMOYIIpaBJICHUs], OpraHM3alMii MW Trpax[daH, [OATOTaBIWBaTh H MPEACTaBIATh
HENOCPEeACTBEHHOMY PYKOBOAMTEIIO IPOEKTEl OTBETOB Ha yKa3aHHbIE 00OpalleHus.

221. B CcOOTBEeTCTBHMM C  [OBEPEHHOCTbIO M (WIH) [0 TOPYUYEHHIO
HENOCPEJACTBEHHOIO  PYKOBOAMTENS, BBIILIECTOSLIEr0 pPYKOBOAWUTENS MpPEACTaBIATh
UHTEPEChl OpraHa MCIIOJIHUTEIBHOH BJaCTH B TIOCY[apCTBEHHBIX OpraHax, opraHax
MECTHOT'O CaMOYIIpaBJI€HUS U B OpraHU3alMsiX.

2.22. YyacTtBOBaTh B paboTe KOMUCCHH ¥ HHBIX KOJJIETHAIBHBIX OPraHOB, B COCTaB
KOTOPBIX CIIELMAJINCT BKJIKOYEH B COOTBETCTBUM C INPaBOBBIM aKTOM JIEeHHMHIpaaCKOH
obnacTH WJIM  HAmpaBleH HENOCPEACTBEHHBIM PYKOBOAUTENEM,  BBILIECTOSIIUM
PYKOBOJHUTEJIEM.

2.23. B COOTBETCTBHM C MOpPYyYEeHHEM HEMOCPEJCTBEHHOTO0 pPYKOBOJMTEIIS,
BBILIECTOSILIEr0 PyKOBOJNUTEIS OPIaHU30BbIBATh IOJIFOTOBKY MaTepUallOB K COBEILIAHUSM,
3acelaHUsIM, HHBIM MEPOIPUATHIM U (WJIM) NIPUHUMATh B HUX Y4acTHE, B TOM YHCJI€ BECTH
[eperoBopbl, 0QOPMIIATH MPUHSTHIC PEIIEHHUS.

11 o . s
Hpn HaJIM4YWHU B OpraHe MCNOJHHTEIbHOU BJIACTH MOOJDKHOCTCH, HE ABJIAOIIKUXCA OOJDKHOCTAMU TroCyHapCTBEHHOU

rpaxaaHckol ciy»xObl JIeHMHIpaackol obnacTy.
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2.24. ToyHO M B CPOK BBINOJHATL YKa3aHHS ¥ [OPYYEHMS HEMOCPEICTBEHHOTO
PYKOBOJIMTENS, BBILLIECTOAIIETO PYKOBOAUTENS.

2.25. Cobmopars npaBiia JENONPOU3BOACTBA, B TOM YHCIE HAMISXKAIIHM
00pa3’oM Y4MTHIBATL M XPAHWTH [10Ny4eHHBIE HA HCIIOJIHEHHE JOKYMEHTH M MATePHaH,
CBOCBPEMEHHO CHaBaTh WX OTBETCTBEHHOMY 34 JAEJIONPOM3BOACTBO, B TOM YHCIE IIPH
YXOJI€ B OTIYCK, yOBITHH B KOMAHAUPOBKY, B CJIy4ae OCTABNCHUS JODKHOCTH.

2.26. Cobmonare Hopmbl Kojekca »THKH M cly»keOHOTO  TIOBEAEeHHA
roCy1apCTBEHHBIX MPaXXTaHCKUX Clyxalux JIeHuHrpaackoi oGnacTu.

2.27. YBenomiATb NpeACTaBUTENst HAHHMaTeNs 000 Bcex ciydasx oOpalleHHs K
CIELHANUCTY KaKHX-IMOO NUL B LEAX CKIOHEHHS ero K COBEPLIEHUIO KOPPYILIHOHHBIX
NpaBOHAPYILEHHUH, 32 UCKIIOYEHHEM CITyJyaeB, KOrAa M0 JAaHHbM (akTaM NpOBeieHa UK
[IPOBOJUTCS ITPOBEPKA.

2.28. OTYMTHIBaTBCS Iepel HEMOCPEACTBEHHbIM PYKOBOIHMTENEM O pEe3yJIbTaTax
CBOCH CIIy>keOHOW JIEATENBHOCTH, B TOM YHCIE €XeroqHo, a0 1 ¢espans roxa,
CIEAYIOIIEIO 332 OTYETHBIM, NPEJICTABIATE HEIOCPCACTBEHHOMY PYKOBOJMTEIIO OTYET O
CBOEH NpoheCcCHOHATTBHOM CiyKebHOM JesTeNbHOCTY.

2.29. Haunexxanmm o0pa3zoM HCIIONHSTH 00S3aHHOCTH TPaXIAHCKOro CIYIKAILEro,
NpeayCMOTPEHHEIC 3aKOHOAATEIBCTBOM.

3. IlpaBa

Cnenuanuct uMeeT 11paso:;

3.1. Ha peanusanuio ycCTaHOBIEHHBIX AEHCTBYIOIMM 3aKOHOIATENHCTBOM pas
I'PaXKAaHCKOTO CIIYXAILETo.

3.2. Ha rocymapcTBeHHbIe TapaHTHH, IIpelyCMOTpeHHble (heaepanbHbIMA 3aKOHAMH
H MHBIMHM HOPMAaTHBHLIMH NIPABOBBIMH akTaMu Pocculiickoit Qenepaimu u JleHHHrpagckoit
o0acTH.

3.3. Ha momyuenue B yCTaHOBIEHHOM MNOpAAKE OT OPTaHOB roCcyJapCTBCHHOH
BIIACTH, OPraHOB MECTHOrO CaMOYNpPAaBIeHHs, OpraHM3alliil M rpaxIaH NOKYMEHTOB H
HHOU HHOPMAlKK, HeOOXOMMMO IS HCIIONHCHUS AOTKHOCTHBIX 0BA3aHHOCTEIA.

3.4. octyna X perMoHaNibHEIM HMHMOPMALMOHHBIM CHCTEMAM JleHuHrpajacKoi
00s1acTH, npaBoBbiM Oazam maublXx THNa «Konexcy, «Koncynpranr Inocy, «apant,
pecypcam cetn «MuTepHeT» IO BOMpocaM, OTHOCALIMMCS K KOMIIETEHLHM opraHa
HCTIONHUTENLHON BIACTH, @ TaKkKe JKOHOMUUECKHM, [PABOBHIM K OBINECTBEHHO-
MOJIHTHYECKUM BONIPOCAM.

3.5.

(HHBIE NpaRA CEUAATHCTE)

4, OTBETCTBEHHOCTD

CriennanuceT HeceT ycTaHOBNEHHYIO (eAepalbHBIMU 3aKOHAMY OTBETCTBEHHOCTD:

4.1. 3a HapylIeHUe 3aNPETOB, CBAZAHHBIX C rpakJaHCKOH cityx00i, HecoOmoneHHe
OrpaHHYEHHU U HEBBINOJIHEHHE 0OA3aTENLCTB, YCTAHOBIEHHBIX tbenepaJbHBIMH 3aKOHAMH.

4.2. 3a HeHcnonHeHUe (HeHAIEKAILEE UCTIONHEHHE) OMKHOCTHBIX 0GS3aHHOCTEI.

4.3. 3a yTpaty win nopyy rocyaapcTBEHHOTO uMyilecTBa JIeHuHrpanckoi odacTty,
KOTOpPOE OBLIO HPeJOCTABICHO €MY JUIS HCTIOIHEHUS 10/HKHOCTHBIX OGS3aHHOCTEl,

4.4.3a Hapymenue nopM Komexca 3THKH W1 CIIy)eDHOr0  IOBeIeHUs
TOCYIapCTBEHHBIX TPAXK/AHCKHUX ClyKalux JIeHHHrpaackoit obacTy.
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4.5. 3a HapyunieHue CPOKOB MOJINOTOBKH AOKYMEHTOB BO HCIIOJHEHHE MOpYYeHH
llpesunenra Poccuiickoit ®enepauum, Ilpeacenatens IlpaButensctBa Poccuifckoit
Mepepaunn u I'ybepraropa JlennHrpanckoii odbnacti.

4.6.

(HH&H OTBETCTBEHHOCTE CHCLI,H&HHC’I‘&)

5. IIepeuenrs BONpOCOB, 0 KOTOPBIM CHELHATHCT
BIIpaBe MJIN 0053aH CaMOCTOATENbHO MPHHHUMATE PelleHHs

5.1. CrenyanceT 00s13aH CaMOCTOATENBHO IPHHUMATD PeIIeHUs:

5.1.1. Ilo BonpocaM nepBOOYEPEeTHOCTH BBUIONHEHUS JOJKHOCTHBIX 00s3aHHOCTEH
B IIpeAenax  CpPOKOB,  YCTAaHOBJIEHHBIX  HENOCPEACTBEHHBIM  PYKOBOJHTCIIEM,
BBIIIECTOSIIIAMH PYKOBOAHUTEIAMH, U COOIIIO/IEHUS HOPM, YCTaHOBJIEHHBIX JCHCTBYIOUIAM
3aKOHOJATEIHCTBOM.

5.1.2. Ilpu peamuzaumu MOTHOMOYHM 4ieHa KOMMCCHM M MHOIO KOJUIETHAITLHOIO
oprasa.

5.1.3. Ilo Bompocam OpraHu3allid y4eTa M XpaHeHHs TepeJaHHbIX €My Ha
HCHOJIHEHHE JOKYMEHTOB ¥ MaTepUaliOB.

5.1.4.

(MHbIE BONIPOCEL, N0 KOTOPBIM CNSUHANHCT 00A3aH CAMOCTOATENBHO TIPHHAMATS PEIIEHHS )

5.2. CnenuamucT B XadecTBe 4YiIeHa KOMHCCHH W WHOTO KO/UIETHAlIbHOTO OpraHa
BIIPABE H4 3aCelaHMsAX TAKOTO OpraHa CaMOCTOATE]IbHO NPUHUMATh pelleHHe TOJIOCOBAThH
«3a», «IIPOTHB» HJIH «BO3IEPXKANCs», a TaKXKe BBICKA3EIBATL CBOE MHEHHE, B TOM YHCJIE
3asiBJsATE  0c000O€ MHEHHME B INHCbMEHHOH (opMe B COOTBETCTBHH ¢ pPeEriaMeHTOM
(mopsakom) paboTbl KOMHCCHH M HHOT'O KOJIEFHAJIBHOTO OpPraHa.

6. IlepedyeHs BOIIPOCOB, 10 KOTOPHIM CMEUHUATUCT BIPaBe WK 00s3aH
Y44CTBOBATE MPHU MOATOTOBKE [IPOSKTOB HOPMATHBHBIX [IPABOBBIX AKTOB U
IIPOEKTOB PELICHHUH

6.1. Creuuanucr 00sA3aH y4yacTBOBAaThH B IOATOTOBKE ITPOCKTOB HOPMATHBHEIX
[IPABOBLIX AKTOB U IPOEKTOB PELICHUN 110 BOMIPOCaM, OTHOCAIIMMCS K €ro JODKHOCTHEIM
00s13aHHOCTSIM.

6.2. CpoeuMaylMcT BIPAaBE Y4acTBOBAaThb B IIOJCOTOBKE IPOEKTOB HOPMATHBHBIX
IPaBOBbIX aKTOB %} pelieHui o HHBIM BOIPOCaM

{NO COrAACOBAHMI0 ¢ HEMOCPCACTACHHLIM PYKOBOIHTENEM, BbILIECTORILIAM PYKOBOAKTENCM JIHGO GE3 TAKOID COrNacoBaHHA)

7. Cpoxu ¥ Ipotielyphl MOATOTOBKH, PACCMOTPEHUS ITPOEKTOB PELIEHUH,
[MOPSIIOK COTJIACOBAHUS M IPUHATHS pellleHHH.

7.1. OO0mMe CpOKH H TNpOUEAYypPBl IOATOTOBKU JOKYMEHTOB pPeETryIHPYHOTCS
HucTpykiKei Mo AeIONpOoHU3BOICTBY B OpraHax UCIIONHUTENbHOMH BjiacT JIeHHHTPaZCKOH
00J1aCTH.

7.2. B uensix IMOATOTOBKH, COIJIACOBAHMA M TMPUHATHS pELIEHWH opraHa
HUCIOJMHUTENLHONR BJIACTH CIIEIHANHCT 0053aH:

7.2.1. [loATOTOBHTL TMPOEKT MJOKYMEHTa M [PeACTaBHTh €ro Ha COrJiaCOBaHHE
HENOCPENCTBEHHOMY PYKOBOAMTENIO He TMO3XKe, 4eM 3a ABa pad04uX [Hs A0 HCTCUCHMS
CpPOKa HCIOJIHEHUs IO 3TOMY AOKYMEHTY, KOTOpBIH YCTaHOBJEH (elepaibHbIM 3aKOHOM
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WJIM HOPMAaTUBHBIM IIPaBOBHIM akToM JleHMHrpajackoil oOnactd, nubO HHOTO CpoKa,
YCTaHOBJIEHHOI'O HEIIOCPEACTBEHHBIM PYKOBOAUTEINEM, BbILIECTOSILIMM PYKOBOIUTENIEM.
7.2.2. Ilocne COIJIaCOBaHUs [IpOEKTa JOKYMEHTa HETIOCPENCTBEHHBIM
PYKOBOAHUTEJIEM HE3aMEIMTENBHO CIaTh IIPOEKT MJOKyMEHTa OTBETCTBEHHOMY 3a
JEeJIONPOM3BOACTBO HJIM MO INOPYYEHUIO HENOCPEACTBEHHOTO pPYKOBOJUTENS JIHYHO
MPEACTABUTE IIPOEKT JTOKYMEHTA Ha PACCMOTPEHHE BHIIIECTOSIIEMY PYKOBOIUTEIO.

8. Iopsnox ciry>xe6HOro B3auMOJeHCTBUS CIIELUAIUCTA C PYTUMHU PAaGOTHHKAMHU
opraHa HCITOJIHUTEIbHOM BJIacTH, paOOTHUKAaMHU HHBIX FOCYIapCTBEHHEIX OPraHOB U
OpPraHOB MECTHOI'O CaMOYIPABJEHHUS, OPTaHU3alUsIMU U FPak1aHaMU

8.1. Ilopyyenus u yKazaHUs CHOEHHAIUCTY [JAIOTCS  HEMOCPENCTBEHHBIM
PYKOBOJHUTEJIEM, BBIIIECTOSIIUMH PYKOBOAUTENAMH B YCTHON MJIM MUCBMEHHOU dopMe 1Mo
BOIIPOCaM, OTHOCSLIUMCS K JOJDKHOCTHBIM 00SI3aHHOCTSIM CIIELUAJIUCTA.

8.2. B uensix MCIOJIHEHHs NOJIKHOCTHBIX OOSI3aHHOCTEH M MOPYYEHHMH CHELMAINUCT
BIpaBe oOpalarecs K APYruM pabOTHHKAM OpraHa HCIOJHUTENBHON BIacTH, pabOTHHKAM
UHBIX TOCYJIapCTBEHHBIX OPraHOB, OPTAaHOB MECTHOT'O CAMOYIIPaBJIeHUs], K TPa)x/JIaHaM U B
OpraHU3aluu.

8.3. CrienpanycT BIpaBe B YCTHOHW Qopme fAaBaTh pa3zbsiCHEHHSA IO BOIPOCAM,
OTHOCSIIUMMCS K €ro [JOJUKHOCTHBIM OOS3aHHOCTSIM, B OTBET Ha OOpallleHHs K HeMy
pPabOTHHUKOB roCy1apCTBEHHBIX OPTaHOB M OPTAHOB MECTHOI'O CaMOYIIPaBIIEHUS.

8.4. CiennaiucT BIpaBe B YCTHOH ()opMe JaBaTh pPa3bsICHEHUS [0 BOIPOCaM,
OTHOCSIIUMCS. K €r0 JOJDKHOCTHBIM OOS3aHHOCTSIM, MpPEACTaBUTENSIM OpraHu3aluid U
rpaxkaaHaM

(1'10 CBOCMY YCMOTPCHHUID aubo no NOPYHCHHUIO HENOCPEACTBEHHOTO PYKOBOANUTEIIA, BBILUIECCTOALLEIO pyKOBOﬂHTeHSl)

8.5. Cenyanuct BIpaBe NPEIJIOKUTH HUCIOJHHUTEIIO MO IOKYMEHTY B pabodyeM
MOPsIIKE PEILIMTh BOIPOC O €ro OT3BIBE, €CIM TaKON JOKYMEHT HIH OTIEIbHEIE €ro
IOJIOXKEHUSI HE COOTBETCTBYIOT (efepanbHOMY, O0JIACTHOMY 3aKOHOIATENLCTBY /UK
npaBuiiaM 0pOPMIIEHHS TOKYMEHTOB.

8.6. Ha mepuon cBoero BpeMEHHOro OTCYTCTBHs (B TOM YHClle KOMaHIUPOBKA,
OTIyCK) CIIELMANIUCT 00s3aH NepeiaTh Bce MaTepralibl M HHGOPMAIKIO, HEOOXOUMBIE IS
BBIIIOJIHEHHS JOJDKHOCTHBIX O0S3aHHOCTEH IO HACTOSIUEMY perjiaMeHTy, paOOTHHKY,
BPEMEHHO UCITOJIHSIOLEMY ero 00sS3aHHOCTH.

8.7. Cneumanuct 0043aH BpEMEHHO BBIMOJHATH OT/E/IbHBIE  JOJIKHOCTHBIE
0053aHHOCTH OTCYTCTBYIOLIETr0 pabOTHHKA CTPYKTYPHOIO MOApa3eieHus B COOTBETCTBUU
C MOPY4YEHUEM HEIOCPEICTBEHHOTO PYKOBOUTES.

9. IlepeyeHb rocyjapCTBEHHBIX yCIYT,
OKa3bIBa€MBIX I'PaKIaHaM U OpraHU3aLUsIM

Choeuuanuct

(NpenocTaBaseT rpaskiaHaM W OpraHH3aLMAM CIEIYIOIIHE FOCYAAPCTBEHHbIC yoryru: 1.5 2.5 3.,

MO0 HE MPEeNOCTABIAET NOCYJAPCTBEHHBIX YCIYT MPXKAAHAM U OPTraHH3aLHAM)
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10. ITokazarenn > HexTHBHOCTH W pe3yIbTaTHBHOCTH
MpOQeCCHOHANBHOMN CiTykefHOI eITeTbHOCTH ClIeLHATIICTA

HokasarensiMn  3hGEKTUBHOCTH M pe3y/ibTATUBHOCTH  TIPOQECCHOHAIBHOIN
CIyXeGHOH NeATeNBHOCTH CIIELHATHCTa SBISIOTCH:

10.1. OtcyrctBue  (akToB  NpU3HAHMS — HOPMAaTHBHOTO  IIPAaBOrO  aKTa
JlennHrpagckod  o6nacTd,  MOJTOTOBIEHHOIO  CHIEL[MATHCTOM, HeJIEHCTBYIOLIMM
(MOJIHOCTBIO MM B YacTH) BCTYNHUBIIMM B 33KOHHYIO CHILY pelleHHeM cyaa Jubo ero
OTMEHBI (M3MCHCHUS) Ha OCHOBAHHHM 3aKIIOYEHHs MMHHCTEPCTBA IOCTHUMH PoccUiCcKol
Dejepanuu, IpoTecTa HPOKYPATYPhI.

10.2. OrcyrctBue  §akToB  NpuU3HAaHMS ~ HOPMATHBHOIO  [paBoro  aKTa
Jlenunrpagckoit  061acTH, Ha  [POEKT KOTOPOro  CIEHHAIMCTOM  6BLIO  JIAHO
TMOJIOXKHUTEIEHOE  3AKIIOYEHUE 10 pe3ysbTaTaM TNpaBOBOH (IOpHIMYecKoH) u (WiH)
AHTHKOPPYMLHOHHOH  OKCHEPTH3bl, HENEHCTBYIOLMM (NONHOCTBIO MM B 9acTH)
BCTYIIMBIDHM B 3aKOHHYIO CHIIy DEIIeHHeM Cyaa MO0 ero OTMEHBI (M3MEHEeHHs) Ha
OCHOBAHMH 3aKioueHHss MruHucTepeTsa roctuumu Poccuiickoit Qenepanuuy, mporecta
IIPOKYpPaTypBhlL.

10.3. AkTyanbHOCTH peecTpa NpaBOBBIX AaKTOB, pa3paGaThIBAEMBIX B opraHe
MCTIOJIHUTENBHOM BIIACTH.

10.4. OrcyrcTBue  QakToB He oONyONMKOBaHHS WM HECBOEBPEMEHHOTO
Omy0NMKOBAHMA MPHKA30B OPraHa HCMNONHHTENBHON BIACTH, BO3HHMKIIMX BCICICTBUE
HEHCIIONHEHUA MM HEHAICKAIIeT0 WCIMONMHEHHs CHELMATIUCTOM CBOMX NOMKHOCTHBIX
00s13aHHOCTEH.

10.5. OrcyrcrBue daxto npomycka 6e3 yBaKHTENBHOW HPHUMHBI CyHeGHBIX
3aCellaHMil 1O CYHEOHBIM JeflaM, BEeCTH KOTOPBIC [OPYHYEHO CIELHATHCTY, (axTOB
MIPOMyCKa CPOKOB Ha 00ailoBaile CyaeOHbIX aKTOB 110 BUHE CHELIHATHCTA.

10.6. CroeBpeMeHHOCTH 1 KavyecTBO OCYLIECTBICHHS MOHHUTOPUHTA
AEHCTBYIOLICTO ~ 3aKOHONATENBCTBA B LEAX BBIABJICHAS H3MEHEHHH, BIIEKYIIHX
HeOOXONMMOCT  NPHHATHA,  M3MCHEHMs, OTMEHBl TpaBOBBIX  4KTOB  OpraHa
HCIIONIHUTENBHOK BJIACTH.

10.7. TlonHOTa, Ka4ecTBO M CBOEBPEMEHHOCTH HPOBEJEHHS MOHHTOPHHIA
M3MEHEHHH OTPacieBoro (eaepanbHoro 3aKOHOIATeNIbCTBA H MOHHTOPUHTA BCTYIIHBLINX
B 3aKOHHYK) CHJIIy DpEIIEHWH CyA0B, apOUTPaKHBIX CYAOB, a TaKXe [OATOTOBKH
MpeANIOKEHUH 10 BHECEHUIO H3MEHEHHH B 001acTHOE 3aKOHOAATENILCTBO, B TOM YHCIE B
TUIAaH 3aKOHOTIPOCKTHOW pesrensHoCTH [lpaBuresnncerBa JleHHHrpagckoil ofsacTH, B
COOTBETCTBHH C pacnopsbkeHnem [yOepuatopa JlenuHrpaiackoidt obnacru or 5 wmross
2013 roga No 480-pr «O rnpoBeeHHHM MOHHMTOPHHIZ W3MEHEHHUH OTpPacjeBoro
(denepanbHOrO 3aKOHOJATCIBCTBA, [OATOTOBKE NPEANOKEHHAN B INIaH 3aKOHONPOSKTHOMN
nestenbHocTH  llpaBurenncTBa JleHuHrpaackoil o0NacTM W OCYIUECTBIEHHHM MEp IO
NpoQHUIAKTHKE KOPPYITIUUY.

10.8. TlonHoTa U CBOEBPEMEHHOCTh PAacCMOTpEeHUs 00paIlieHUH roCyHapCTBEHHBIX
OPraHOB, OPraHOB MECTHOI0 CaMOYIpaBlIeHHs, OPraHu3alMi W rpakiaH, NOJATOTOBKH
IPOEKTOB OTBETOB HA HHUX.

10.9. OtcyrcTBHEe B aHAIMTHYECKHX W HHBIX MAaTepuanax, IOAMOTOBIEHHbIX
CIIEHATUCTOM, YCTapeBIlIeH, HENPOBEPEHHOH WM HCKAXXCHHOH HH(DOpMalKH.

10.10. OrcyrcTBHe (QakTOB yTpaThl JOKYMEHTOB W MaTrepHaNIOB, IOCTYIIWBIIHMX
CIELUAIUCTY Ha UCTIOJIHEHUE, XPaHCHHE.
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10.11. OtcyTcTBHE BaKkTOB Mpomycka (CpbIBa) CPOKOB UCITOJHEHHUS 110 JOKYMEHTAM
(opyyeHHsIM), KOTOpble YCTaHOBJICHbI (efepaibHbIM 3aKOHOM WM HOPMATHBHBIM
NpaBOBBIM aKkTOM JIEHMHIPaACKOH 06JacTH, HACTOSAIIMM JOJDKHOCTHBIM DPETJIAMEHTOM,
HEMNOCPENCTBEHHBIM PYKOBOIUTENIEM, BBILIECTOSUINMH PYKOBOJIUTEISIMH.

10.12. OrcytcTBHE dakToB mpomycka 6e3 yBaKHUTEIbHON NPHUYMHBI 3acelaHui
KOMHUCCHA ¥ HHBIX KOJUIETHAIBHBIX OpPraHOB, WHBIX MEPOIPUATHH, B KOTOPBIX
CIIELMAIKMCTY ObLIO NOPYYEHO MPHHSTH yYacTHE.

10.13. KavecTBo BhIMONHEHHOH paboTh! (MOATOTOBKA JIOKYMEHTOB, MAaTEPHAIOB B
COOTBETCTBUU C YCTAHOBJIEHHBIMU TpPEOOBAHUAMH, IOJHOE H JIOTHYHOE H3JI0OKEHUE
MaTepuaa, FOpUIHYECKH IPAMOTHOE COCTABIEHHE JOKYMEHTA).

10.14. OtBeTCTBEHHOCTh (UCTIONHEHHE OOA3aHHOCTEH B CPOK C MUHHMYMOM
KOHTPOJIs).

10.15. CamocTosTENEHOCTE (ctocoGHOCTH BBIIOJIHSITh 3aJlaHus oe3
IOIOJIHUTEJBHBIX YKa3aHU ).

10.16. Iucuumnuna (cobnroneHue ciryxeGHOro pacrnopsaaka).

10.17.IIpodeccronanbHas KOMIETEHTHOCTb.

10.18.

(vHbIe nokasatenn 3pHEKTHBHOCTH H PE3YNETATHBHOCTH NPO(ECCHOHATLHON ClTyxeOHON AETERLHOCTH CTIEHAMACTA)



Ilpunoxenne 4
K nipukasy anmnapata [ 'yOepHaTopa
v [IpaBurensctBa JleHuHrpaackoii o6iactu

ot «#» A0 2044 roma Nepf-04/9

NPUMEPHBIN
JOJKHOCTHOM PETJIAMEHT
l‘OC)’[lﬂpCTBEHHOl‘O rpaxaaHCKoOro Cayxaulero
OpraHa HCNOJIHUTEIbHOH BaacTH JIeHMHrpaacko# 061acT —
OTBETCTBEHHOIO 32 Be/IeHHe nenonpomsoncma

«YTBEPXAIO»

PykxoBoaurens
OpraHa UCIOJIHUTEIFHOH BJIaCTH
JlenuHrpazacko# obaactu

MIOATHCH H.0. Gamunus

« » 20 ronma

JOJDKHOCTHOM PETJIAMEHT

(HOHHOC HAUMCHOBAHHE NOMKHOCTH MPpaXK1aHCKOro CJIyKallero B pOAUTCIIbHOM naﬂeme)

(NOHOE HAHMEHOBAHHE A0/DKHOCTH MPAKAAHCKOrO CNYXXaIIEro B HMMEHHTEILHOM NAaAeKe)
(manmee — crieuManucT, CTPYyKTYpHOE MOJIpA3JeNeHHe, OpraH HCIOIHHTEIBHOM BJIACTH)
ABJIACTCS TOCY AAPCTBEHHBIM IPAXKIAHCKUM CITyKallluM JIeHMHIpaacKoi obaacTw.
B cootBercTBuHM ¢ Peectpom nomkHOCTEH rocynapcTBeHHOM TPAXXITAHCKOMN CIIY>KOBI
JlenrHrpaackoi 06macTH QOKHOCTE

(HauMeHOBaHHE AOKHOCTH FPKAAHCKONO CITYXKALLEro B COOTBETCTBUH C PeecTpom)

OTHOCHUTCH K KaTCrOpuH

(«Creumanuctem 1160 «OB6ecneYnBaIOILMe CIELMATHCTBI» (B cooTBeTcTBHU ¢ Peectpom))

TpYNIIbI.

(Beayueit/crapiuei/Mnaaled (B COOTBETCTBHH C Peectpom))

1. Kanuéuxanuonusie TpeboBanus

12
I.1. oOpa3zoBanue.
(BbicIEE OBpasoBaHme/ NpodecCHOHANBHOE 06pa3oBanye (B 3aBUCHMOCTH OT FPYNINbl U KATErOPHH IOMMKHOCTH))
1.2. He menee JICT CTa)XKa rocyJapCTBEHHOW IPaXKIaHCKOH CITy»KObl HIIM

JIET CTaxa pabOoThl MO CHELHaTbHOCTH, HANPaBIEHUIO MOATOTOBKU JH60 6e3
NpebSBICHUS TPeOOBAHMIA K CTaxy. "
1.3. Hanpasnenue mnoarorosku «JlokymMeHTOBeeHHE U APXUBOBENICHUE» JTUOO
CMIELHATBLHOCTE «/loKyMeHTOBeIeHHE M [IOKYMEHTALHOHHOEe OGecreueHme yIPaBICHHUS»
MM - «JlokymMeHTaunoHHOe —obecriedeHHe yIpaBieHds W apXMBOBEACHHUE», HIIH

1 Tpebosanus k ypoBHIO 06pa3oBaHMs YKa3bIBAIOTCA B COOTBETCTBUM C TpeGoBaHuAMK 4.4 1 4.5 cratbu 12 GenepanbHoro
3akoHa ot 27 moss 2004 rona Ne 79-@3 «O rocymapcTsenHoit rpaxnaHckoi ciyx6e Poccuiickoit Genepauyuy.

B TpeGoBaHns K CTaxy yKa3blBAlOTCA B COOTBETCTBHH C TpeGoBanuAMH CTaTbu 14 06IACTHOrO 3aKoHa OT 25 ¢espans 2005
roga Ne 11-03 «O npaBoBOM perynupoBaHuu TOCYIapCTBEHHOM rpaxnanckoli ciryx6sl JIeHUHrpanckoit o6 macThy.



«FocynapCTBeHHoe H MYHHUHIHIIAIBHOEC YIIPABJICHUE», TIOATBCPKIACMBIC JTHUILIOMOM

(YKa3bBACTCA AHIIOM, IOATBEPKAALOUHHA NOTy4eHHE 00pa30BaHHs, YKA3aHHOTO B MyHKTe 1.1, ypoBHS W KBATMHKAUMK: AMIIoM GaKanaBpa, CEUMANuCTa,
MAaricTpa im0 OHIIOM O CPeHEM MPOPECCHOHANEHOM 00pa3OBaHHH)

1.4. 3nanus:

KoHctutyunu Poccuiickoit @enepanuy;

Denepanbuoro 3akoxa ot 6 okTs0ps 1999 roma Ne 184-D3 «O6 obumx npuHIHIaX
OpraHU3allid 3aKOHOJATENIbHBIX (IIPEACTaBUTENBHBIX) M HCHOJHHUTENBHBIX OPraHOB
roCcyJapCTBEHHOM BnacTH cyObeKkToB Poccuiickoit Penepanuny;

@enepanbHOro 3akoHa ot 6 okTa6ps 2003 roga Ne 131-03 «O0 ob1ux npuHIMIAxX
OopraHu3allid MECTHOro caMoyipasienus B Poccuiickoit @enepanuny;

Denepanbioro 3akoHa ot 2 mas 2006 roma Ne 59-03 «O nopsimke paccMOTpeHUs]
obpaienuii rpaxaan Poccuniickoit ®eneparimn»;

®enepanbHOro 3akoHa ot 25 npexabps 2008 roga Ne 273-®3 «O npoTtuBoaeicTBUY
KOppYINUHK» W HMHBIX HOPMATHBHBIX MpaBOBBIX akTOB Poccuiickoli @enepanmu u
JlenuHrpaackoi o61acT B cepe NpOTHBOAEHCTBUS KOPPYITLIHH;

®enepanbHOro 3akoHa ot 22 okTsa6ps 2004 roga Ne 125-03 «O6 apxuBHOM Jere B
Poccutickoit Penepanun»;

DenepanpHoro 3akoHa ot 27 uons 2006 roma Ne 149-03 «O6 unbOpManuw,
MH()OPMALIHOHHBIX TEXHOJIOTUAX U O 3alIUTe HHPOPMALUN;

®enepanbHoro 3akona ot 27 wuions 2006 roga Ne 152-03 «O nepcoHanbHBIX
JIAHHBIX);

®enepanpHoro 3akoHa ot 9 despans 2009 roma Ne 8-®3 «O6 obecneyeHuu
A0CTyNa K MHGOPMALMHU O AESTEIBHOCTH IOCY IapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO
CaMOYTIPABIICHUA Y,

«I"OCT P 7.0.8-2013. HaunroHanbsHbI# cranaapt Poccuiickoit ®epepanun. Cucrema
CTaHIapTOB 10  uHpopMauuu, OHONHMOTEYHOMY M H34ATENLCKOMY  Jedy.
JlenonpousBOACTBO ¥ apxuBHOe Oeno. TepMuHBl u ompeneneHus» (yTB. Ilprkazom
Poccrannapra ot 17 okts16ps 2013 rogalNe 1185-cr);

3aKoHonaTenbeTBa Poccuiickodl Penepalyd 0 rocyNapCTBEHHOW TIPaXIaHCKON
ciryx6e Poccuiickoit @eneparium;

YcraBa Jlenunrpanckoi obnacty;

TOJI0XKEHHUs 00 OpraHe UCTIOJHUTENLHON BJIACTH;

nocraHoBlieHus 1'ybepHaropa Jlenurrpaackoit obnactu ot 26 cenrs6ps 2013 roaa
Ne93-nir  «O  BBem€HMHM B  OKCIUIyaTallMIO MOJIYJsl  CHCTEMBI  3NEKTPOHHOTO
AokymeHTooOopoTa Jlenunrpagckod oGmacTH  «Mopysnb  COIJIACOBaHHS —HPOEKTOB
MpaBOBBIX ~ @KTOB CHMCTEMBI  3JIEKTPOHHOTO  JOKyMeHTooOopota JIeHMHIpajckoil
o0acTu»»;

nocraHoBienus I'ybepnaropa Jlenunrpanckoit obnactu ot 26 cents6ps 2013 rona
Ne 94-ir «O  pabore C OSIEKTPOHHBIMH JOKYMEHTAMH B CHCTEME 3JIEKTPOHHOTO
JOKyMeHTo000poTa JIeHHHIpaackoi o61acTuy;

nocraHosnenus ['ybepnaropa JlenuHrpanackoir obmacta ot 31 mapra 2015 roga
No 18-nr «O06 yreepxaenun ITopsaka B3auMOIEHCTBUS OPraHOB UCIIOMHUTENBHOM BIACTH
JlenuHrpanckodt  o0nacTu, JOMKHOCTHBIX JML  JIEHHWHTrpaacKoW obiacTd  IIpu
pPacCMOTPEHUH OOpAICHUH Ipakaan»;

Pernamenra [IpaBurensctBa JleHunrpaackoii obnacru;

Kozmekca 3TMKM UM ciyxe0HOro mMoBeleHHs TOCYAAapCTBEHHBIX IPAXIAHCKUX
ciy»kamux JIeHuHrpaackoi odnacTy;



MHCTpyKLIMH 1O  [JeNONPOM3BOACTBY B  OpraHaX HCHOJHUTEILHOH  BIACTH
JlennHrpaackoi obnacrtuy;
CIIy*keOHOro pacnopsiixa B AIMUHHCTpaLun JleHuHrpaackoi o0macTu;

?

(YKa3LIBAIOTCH HAUMEHOBAHMSA MHLIX IPABOBBIX AKTOB, 3HAHHE KOTOPEIX HEOGXOINMO NS HCTOMHEHHS 00S3aHHOCTeH 0 MOIDKHOCTH)

BO3MOXHOCTEH M ocoOeHHocTeil NpHUMeHEHHS COBPEeMeHHBIX HH(OPMAaIHOHHO-
KOMMYHHKa1[HOHHBIX TEXHOJOTHH B OpraHe UCNOIHUTEILHON BJIACTH.

1.5. ¥YmeHnus:

CHUCTEMATH3ALMH ¥ aHanu3a HHYOPMaluy;

paboThl ¢ TEXHHUHYECKHM H IIPOTPaMMHBIM ofecliedeHHeM ABTOMaTH3HPOBAHHOIO
pabouero mecta (APM), B ToM uucie paGoTel B ONepalMOHHON CHCTeMe ceMeHcTBa
Windows, B TekcToBoM peaakrope Microsoft Office Word, ¢ TaGiauuHeIM npolieccopoM
Microsoft Office Excel; ¢ moutoBeiM wnueHtom tuna «Qutlook», momroTosku
Ipe3eHTalUl ¢ NpuMeHeHreM npunoxenust Microsoft Office Power Point;

paboTel B Ka4eCTBE MOJNB30OBATENS B HHOOPMALIMOHHBIX CUCTEMAX, IPHMEHAEMDBIX B
OpraHe WCIOJIHHTENBHOH BJIAaCTH, B TOM YHCNIE B CHCTEMax 3JeKTPOHHOTO
JOKYMEHTOODO0POTa, B HH(MOPMALHOHHO-MIPaBOBBIX cucTeMax «['apanty», «KoHCYbTaHT
[Tnroc», «Kogexe», nHPOPMaMOHHO-TEIEKOMMYHHKAIUOHHEIX CETAX, B TOM YHCIIE CeTH
«HTepHeTy;

HCIIOJIE30BAHUS KOMMMPOBAILHONH TEXHHKH, CPEACTB TeNneOHHOM U (haKCUMHUILHON
CBSI3U;

(HHBIE ymenua, 061aKaHHe KOTOPHMH HEODXOLHMO 18 HCNONHEHUA 0BA3AHHOCTER HG AGMKHOCTH)

2. JlomKHOCTHBIE 00s13aHHOCTH

B nemsix peanusanuy moaHOMOUME M (GyHKUMH OpraHa WCHONHHTENBHON BIIACTH,
HPENyCMOTPEHHBIX ITOJIOKEHHEM 00 opraHe HCIIOJIHWTEABHOM BIACTH, a Takke B
COOTBETCTBHH C MOJIOMKCHHEM O CTPYKTYPHOM TIOAPA3JIE€JICHMH CIIELIMATIUCT 00sS3aH:

2.1. B coorsercTBHH ¢ TpeGoBaHMAMH WHCTPYKUHM IO IENONPOH3BOICTBY B
OpraHax HCHONHHUTCABHON BiactH JleHHHIpaackoli o6GnacTH HCNOTHATL OOS3aHHOCTH
OTBCTCTBEHHOTrO 3a BeeHHe JI€J0NPOU3BOACTBA B OpraHe HCITOJIHUTCHBHOH BIACTH:

2.1.1. OcywiecTBIATE NIPHEM M y4eT (PErMCTPALIHIO) BXOSIIHMX JIOKYMEHTOB H
MaTepHanoB {KOpPEeCHOHAEHIUH ).

2.1.2. OcywecTtBusTh NpHeM u y4eT (perHCTPaLHIO) JIOKYMEHTOB BHYTPEHHEro
ACJIONPOU3BOACTBA OpraHa HCNOJHUTENBHON BIACTH.

2.1.3.  TlpenacTaBasrh BXOMAILKME NOKYMEHTHI M MaTepHajbl Ha PACCMOTPEHUE
PYKOBOAMTRIIO OpraHa WCTOJIHHTIBHOH BIacTH WM HHOMY YIONHOMOYEHHOMY WM
pabOTHHKY OpraHa UCTIOIHUTEIBHOM BAACTH.

2.1.4.  BoblmaBaTe B COOTBETCTBHM C YKA3aHHSAMH (pesononkeit) pykoBoauTesIs
OpraHa HCIONHHUTENLHOH BIACTH M (UIM) PYKOBOZHTENS CTPYKTYPHOTO MOIpa3ieieHHs
PTOr0 opraHa JJOKYMEHTEI ¥ MaTCpUaibl PA0OTHHKAM, HA3HAYEHHBIM OTBETCTBEHHBIMH 34
paboTy ¢ HUMH (Jlasiee — UCTIOMHHUTENH).

2.1.5. OcymectsnaTs npueM OT HCHONHUTENeRt JOKYMEHTOB M MATEpHAIIOB, B
TOM HHC/I€ TPOCKTOB JOKYMEHTOB (pEIL€HHH) OpraHa WCHOJHHTE/IBbHONH BNACTH IS
VPCACTABICHUA WMX  HA JOKTaj, MOANMCH (BM3HPOBAHHE) pPYKOBOJHTEINO opraHa
HCIIOHATE/IbHOU BIIACTH WM YTIOJIHOMOYEHHOMY MM PaGOTHHUKY.
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2.1.6.  OcylecTBisTe yueT (pPerucTpaldio) UCXOASIIMX AOKYMEHTOB (pellieHuil)
OpraHa HCIOJIHKUTENRHOH BIacTH, obecnetdeHue UX JOCTABKH WM [lepelady juist OTIIPABKH
ajpecaram.

2.1.7. B ycranopneHHOM nopsake padOTaThk ¢ 3NMEKTPOHHBIMU JIOKYMEHTAMH B
CHCTEME 3JICKTPOHHOro AoKyMeHTooOopora JleHuHIpajckoi obnactu (nanee — CO/0), B
TOM 4HCIIe B MOJyJNi€ COINIACOBaHMs IIPOEKTOB NpaBoBblXx akToB CHJI, obecneuusars
coburoieHue IpaBUl 0QOPMIIEHHS TOKYMEHTOR B 3JIEKTPOHHOM BHJIE.

2.1.8.  OcyuiecTBiATh KOHTPOJIb 32 NPOXOXKIEHHEM H CPOKaMH HUCIIOIHEHMUS
AOKYMEHTOB BHYTPH OpraHa HMCIOJHHTENBHOH BIIACTH, WH(POPMHPOBATH O pe3yjbTaTax
KOHTPO/IS PYKOBOOHUTEIS OpraHa UCIIOJHUTEILHOM BIACTH.

2.1.9. Bectun ydeT M OCYLIECTBISTh KOHTPOJIb PACCMOTPCHHS pPabOTHMKAMU
OopraHa HCHOJHHUTENBHOH BJACTH OOpalleHUH TrpaxkiaH, eXeMecCsuHO JOK/IaIpIBaTh
PYKOBOIHUTEIIIO OpraHa HCIOJHNUTENBHON BIACTH O Pe3yJILTaTax [POBOAUMOr0 KOHTPOJIS.

2.1.10. OcymecTBnsaro [IOJITCTOBKY H CBOEBPEMEHHOEC YTOUHEHHE
(KOPPEKTHPOBKY) HOMCHKJIATYPHI Jel OPraHa UCIIONHUTENLHOH BAACTH, COTNIACOBAHHC
HOMEHKIATYpbl J€JI ¢  YINOIHOMOYEHHBIM OPraHOM  HCIOONHHTENBHOH  BJIACTH
Jlenunrpaackoi odnactu B 001acTH apXHBHOTO JeiIa.

2.1.11. Bectn, $dopMHUpOBaTE U XpPaHHUTE [€/a B COOTBETCTBHU ¢ yTBEpKACHHOI
HOMEHKJIATYpPOH.

2.1.12. OOecrieynBaTe XpaHeHHe, KOMILUIEKTOBAHUE, Y4YE€T M HCIONB30BAHHE
apXHBHBIX JOKYMCHTOB, COCTaBJICHHWE CBOJAHBIX TOJIOBEIX pa3eiioB ONHCEH Jell
IIOCTOSIHHOTO XPaHeHHA (110 JIMYHOMY COCTABY) HAa OCHOBAHHH OITHCEH e CTPYKTYPHbIX
HoApa3/icieHH#l OpraHa HCIOJIHHTENBHOH BIAacTH (CHYCTS JiBA IOJa 3aBepIIEHHS] WX
JIeJIOIPOU3BOACTBOM), IOANOTOBKY U IIepeaady apXHUBHBIX €N B [OCYAapCTBEHHbIN apXHB,
COCTaBNEHHEe OTOOPOYHBIX AKTOB HA YHMYTOXCHHUE JCJI, JOKYMEHTOB C UCTEKIIHM CPOKOM
XPaHEeHUsi B YCTAHOBICHHOM ITOPS/IKE.

2.1.13. EsxeMecs9HO HpOBepSTH HATHYHE JOKYMEHTOB, A€ U M3JaHUH C [IOMETKOM
« 1131 ciry)KeOHOTro IIONB30OBaHUS Y.

2.1.14. Tipencrasnate B annapar [ 'ybepHaropa u [IpaButenscrsa Jlenunrpaackoi
00 acTy CBE/ICHHA O MPOXOXKIEHUH M UCIONHEHHH NOKYMEHTOB, 4 TaKXKe IIONy4aTb OT
annapata ['ybGepHaropa u IlpasutensctBa Jlenunrpaackoil obnactu Takoro poja
UHPOPMALIUIO.

2.1.15. KoHcynsTHpoBaTh pabOTHAKOB OpraHa HCMOMHUTEILHON BIACTH 11O
BOIIPOCAM Je0IPOU3BOJICTBA.

2.2, 1o TOpy4YCHHIO HEIOCPE/JCTBEHHOIO  DPYKOBOZHUTENS  pa3MellaTh  Ha
OQHIMaTEHOM  caliTe oOpraHa HCIOJHUTENBHOM BmacTH B cetd  «VHTepHer»
npexycMoTpeHHyro MenepaibHbIM 3akoHOM oT 9 despams 2009 roma Ne 8-03 «O6
obecrieuennn poctyna K MHGOPMALMH O NESTENBHOCTH TOCYIApCTBEHHBIX OPraHoB M
OpPraHOB  MECTHOTO  CaMOYIPABNEHHS»  HH(ODMAIHMI0 O  JEATeNIbHOCTH  Oprasa
MCTIOJIHHTENISHOW  BJAaCTH, B TOM 4YMCI€ HOPMATHBHBIE IIPABOBBIC AaKTHl OpraHa
UCIOJHHTCABHOH BIIACTH.

2.3. IlocToAHHO OCYLIECTBIATE Belenue Tabens ydera pabovyero BpEMEHH
pabOTHHKOB OpraHa HUCHOJHHUTENBHOM BNACTH, TIOATOTABIMBATE M IPEICTABISTH
PYKOBOAMTENIO OpraHa MWCIIONHATEILHON BIACTH CBOJHYID HH(QOPMALMIO 10 YyUery
paboyero BpeMeHW pabOTHHKOB OpraHa HCIOJHUTENBHOR BNACTH, NPEACTABIATH
YKa3aHHYI0 HH(DOPMAUMIO B YIIPaBIeHUE FocylapcTBEHHOH CilykObl M Kaapos alnapata
I'yGepuaropa u [IpaBurenscrBa JleHunrpaackoi obnacTy.



2.4. Bectn B yCTAaHOBJIGHHOM [OpsijKe TIpaUK OTIYCKOB pabOTHHKOB OpraHa
MCIIONHUTENbHOM BIACTH M B YCTAHOBJIEHHBIE CPOKM IIPEJCTABIATL €ro B YIpaBIEHHE
FOCy/lapcTBEHHOH cnyxOpl M KaZpoB amnnapara |ybOepHatopa W IlpaButenncTpa
JlenuHrpaackoi obmacru.

2.5. 1o  nHOpy4eHMIO  pPYKOBOAHMTENSs  OpraHa  HCIIONHHMTENBHOH  BnacTw,
HEIIOCPEJCTBCHHOTO  DYKOBOJAWTENSL B  YCTAaHOBIEGHHOM MOPSAKE  paccMaTpHUBAaTh
00OpallleHHst  rOCyNapCTBEHHBIX  OPraHOB, OPIAHOB  MECTHOTO  CAMOYIpaBJeHHS,
OpraHM3alHdd ¥ TIPax/aH, HOOArOTaBIMBATL M NPEICTABIATH COOTBETCTBYIOLIEMY
PYKOBOJIHTEIXO IIPOEKTHI OTBETOB Ha YKa3aHHbIE 0OpauieHusl.

2.6. B coorBeTcTBMM ¢ JOBEPEHHOCTBIO ¥ (HTM) 10  NOPYYEHHIO
HEMOCPECTBEHHOT0  PYKOBOIAWTENsI, BBLULECTOAIIEr0 PYKOBOJNUTEIS IPEACTABISTE
HHTEPEChl OpraHa WCIOJNHHUTENbHOH BIAaCTH B IOCYHNAapCTBEHHBIX OpraHax, opraHax
MECTHOI'0 CaMOYIIPaBIEHUsI U B OpraHu3aluax.

2.7. Y4acTBoBaTh B paboTe KOMHCCHH M MHBIX KOJUIErHajbHbIX OPFraHOB, B COCTAR
KOTOPBIX CIEUUAIMCT BKIHYEH B COOTBETCTBHM C ITPABOBBIM aKTOM JleHMHIpaacKoH
00NacTH  WMNIM  HalpaBieH  HENOCPEACTBEHHBIM  PYKOBOIMTENEM,  BBILIECTOALIAM
PYKOBOAUTEIEM.

2.8. B cooTBeTCTBHM ¢ HOpPYYCHHEM  HETOCPEACTBEHHOTO  PYKOBOJMTEIS,
BBIIIECTOAIICIO PYKOBOAHUTENIS OPraHH30BBIBATE NOJINOTOBKY MaTEPHAJIOB K COBELIAHUSM,
3ace/laHksAM, UHBIM MEPOIPHATHAM U (HITH) IPUHMMATh B HUX Y4aCTHE, B TOM 4YHCJIe BECTH
MIEPETOBOPHI.

29. Toyno B B CpOK BBINONHATE YKa3aHUs W TOPYYEHHS HEMOCPEACTBEHHOIO
PYKOBOJHTEIA, BBILIECTOSIIETO PYKOBOAUTES,

2.10. Cobionath TpaBUIa ANONPOU3BOACTBA, B TOM UHCIC HAMISKAIMM
00pa3sOM Y4UTHIBaTh W XPAHHUTh MOTYUEHHbIEC HA HUCIIONHEHHE JOKYMEHTBl U MaTepHalibl,
CBOCBPEMEHHO IIPH yXO[€ B OTIYCK, YORITUM B KOMaHJIMPOBKY, B CIy4ae OCTaBIEHHS
ROJDKHOCTH Cl1aBaTh MX PabOTHMKY OpraHa HCIIONHHTENbHOH BNAcTH, MCTOJHSIOLIEMY
00513aHHOCTH CIIEUMATNCTA B [IEPHOJ] €0 OTCYTCTBHS.

2.11. Cobmogate HOpMbl  Koackca DOTHKH H COyXeOHOrO HOBEICHHS
rOCYIapCTBEHHBIX I'PakIaHCKHUX cityxauwuxX JIeHHHTpaacko 061acTH.

2.12.  VYenomisTs npelcTaBHTENS HAHUMaTeNs 000 BCeX clydasx oOpameHus K
CHELUATHCTY KaKUX-IMO00 JIL B LENIX CKIOHCHMS €ro K COBEPLICHUK) KOPPYIMLIMOHHBIX
[IpaBOHapYUICHHH, 338 HCKIFOYEHHEM CIIy4aeB, KOIAa 110 JAaHHBIM (akTam NpoBeieHa WUIIH
IIPOBOAHTCS NPOBEPKA.

2.13. OtumurhIBaThHCA nepen HEIOCPEeACTBEHHBIM PYKOBOOUTENEM,
PYKOBOAUTENIEM OpraHa HCHOJHMTENBHOR BIACTH O pe3yibTaTaX CBoel ciyxeGHON
JAEATEeNBHOCTH, B TOM YHCJIE €XEroAHo, 1o | despalis roaa, CleAylouero 3a oT4YeTHLIM,
IIPEACTAaBIATE HENOCPEACTBEHHOMY PYKOBOAMTENIO OTHET O CBOEH NMpodecCHOHAnbHOMN
CIyXeOHOH NesATebHOCTH.

2.14.  Hapnexammm  00pa3oM  HCHOJHATH  OOA3&HHOCTH  TPAXKAAHCKOIO
CIIYKalICTo, IPElyCMOTPEHHBIE 32KOHOATEbCTBOM.

3. [IpaBa

CrneumanucT uMeeT NpaBo:
3.1. Ha peamv3auuio yCTaHOBIEHHBIX JACHCTBYIOUMM 3aKOHOAATENECTBOM IIPAB
IPaxIaHCKOIO CIY’Kalllero,
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3.2. Ha rocynapcTBeHHBIC rapaHTUM, IIPEyCMOTPEHHbIE (eepanbHbIME 3aKOHAME
W MHBIMH HODMATHBHbIMH NPaBOBBIMH akTamMH Poccuiickoil Menepauuu u JleHMHrpanckoi
obnacru.

3.3. Ha nomyyenne B yCTaHOBNEHHOM IIOPSAKE OT OPraHOB TIOCYAAPCTBEHHOM
BJIacTH, OPraHOB MECTHOTO CaMOYMNpaBJIeHUS, OPraHM3alHil W rpaXJaH A0KyMEHTOB H
MHOH HH(pOpMaLKH, HeoOXO0AUMO U HCNOJIHEHHS JOMKHOCTHBIX 06S3aHHOCTEI.

3.4. HocTyna K perHOHaNBHEIM HH(OPMAIMOHHBIM CHCTeMaM JIeHHHIPanCcKoil
obsacty, npaBoBbM 6azam janHbIX THNA «Kogeke», «Koncynsrant [Dmoc», «apanty,
pecypcam ceru «MHTepHer» nO BONpocaM, OTHOCAIIMMCS K KOMIETEHIMM OpraHa
HCIIOTHUTEIbHOH BJIaCTH, a Takke OJKOHOMMYECKHM, IPAaBOBRIM M OOIIeCTBEHHO-
NOJHTHYECKHM BOIPOCaM.

3.5. Ha 3aBepeHue B YCTAHOBIEHHOM IIOpAKE OYMa)KHBIX KOIHii JJIEKTPOHHBIX
JoxkymentoB C3JI.

3.6.

(HHbIS EpaBa CNeUHANHCTA)

4, OTBEeTCTBEHHOCTE

Creunanict HeceT yCTAaHOBIIEHHYIO (efiepaibHbIMH 3aKOHAME OTBETCTREHHOCTD!

4.1. 3a HapyIllieHHe 3a0PETOB, CBI3aHHBIX C IPAXKIAHCKON CITyk60ii, HecobmoaeHue
OrpaHMYeHUH ¥ HEBBINOIHEHHE 00A3aTeNbCTB, YCTAHOBIEHHBIX (heIepalbHEIMK 3aKOHAMY.

4.2. 3a HencnonHeHne (HEHaLIeKallEe UCHIOIHEHNE) JOIDKHOCTHBIX 06A3aHHOCTe;.

4.3. 3a yrpaty uiy Mopdy rocyapcTBEHHOrO MMyIecTBa JleHHHrpascKoit o6macTy,
KOTOpOe OBLII0 IIPEOCTABICHO MY IS HCIIOJHEHHS AODKHOCTHBIX 06S3aHHOCTE]E.

4.4.3a  napymennme wHopM Kogekca STHKM W cAykeGHOr0  rnoBeseHHs
TOCYAapCTBCHHBIX MPaXXIaHCKHUX Clyauux JIeHHHrpanackoi ob1acTy.

4.5. 3a HapyweHHe CPOKOB MOATOTOBKH JOKYMEHTOB BO WCIIONHEHHE IIOpyYeHHil
Ilpesuyenra Poccuiickoit ®enpepauuu, Ilpencematens I[lpaBurenscrsa PoccHitckoit
®epepaunn u ['ydepHaropa JlenuHrpajickoit o6nacTw.

4.6.

(#1HaA OTBETCTBEHHOCT CNELUMANNUCTA)

5. IlepeueHs BONPOCOR, [0 KOTOPHIM CITELIMAIHCT
BIIPABE WK 00543aH CaMOCTOSTEIbHO [IPHHUMATE PEIIEHUS

5.1. Creupanuer 0053aH CaMOCTOATENBHO [IPMHUAMATE PElIeHHS:

5.1.1. Ilo BonpocaM HepBOOMEPEIHOCTH BBITIONHEHHS JIOJKHOCTHEIX 00S3aHHOCTel
B Opefienax  CPOKOB,  YCTAHOBICHHBIX  HEHNOCPEACTBEHHBIM  pPYKOBOAMTEIIEM,
BBILICCTOAIIMMH PYKOBOLUTEISAMH, M COOMOAEHHUA HOPM, YCTAHOBIEHHBIX ACHCTBYIOMIMM
3aKOHO/1aTEbCTBOM.

5.1.2. Tlpu peannsanuy MOJHOMOYHMIA ujicHA KOMHCCHH M MHOTO KOJUIEIMAIBHOTO
oprasa.

5.1.3. Tlo Borpocam opraHM3alMu yueTa U XpaHeHMMs [EPENaHHBIX eMy Ha

MCNONHEHHE TOKYMEHTOB M MaTepHaJioB.
5.1.4.

{HnLIC BONDOCL, MO KOTOPEIM CNELUHARHCT o0f3aH cCaMOCTOITERLHO NEHHHMATEL pemeHns)

5.2. CneuuanucT B KayecTBE WICHA KOMHCCHH M HMHOTO KOJUIETUAIBHOLO oprasa
BIIpaBe Ha 3aC€/laHMAX TAKOrO OpraHa CcaMOCTOATE/NBHO NPUHUMATH PElieHHe I'OJIOCOBAThE



«3a%», «MPOTHB» WJIH «BO3ACPIKAJCA», a TAK)Ke BBICKA3bIBaTh CBOE MHEHME, B TOM HHCIE
3asBAATH 0CO0Oe MHEHHME B IIMCEMEHHOH ¢)opMe B COOTBETCTBHM C pErJIaMEHTOM
(nopsnxom) paboThl KOMHCCHH H HHOI'O KOJLIETHATIBHOTO OpraHa.

6. IlepevyeHnb BONIPOCOB, 110 KOTOPBIM CIIEIHANUCT 0OSI3aH HIIH BIIpaBe
Y4acTBOBaTH MPH MOATOTOBKE IIPOEKTOB HOPMATUBHBIX IIPABOBEIX aKTOB H
IIPOEKTOB pEUICHUHN

6.1. Crenmanuct o0f3aH y4acTBOBATH B MOATFOTOBKE MPOEKTOB HOPMAaTHBHEIX
NPaBOBBIX AKTOB M IPOEKTOB PELISHUH MO BOINPOCAM, OTHOCAIIMMCS K ero NOJKHOCTHEIM
00S3aHHOCTAM.

6.2. CHGHH&HHCT BIIpaBC YYAaCTBOBAThH B MOAI'OTOBKE ITPOCKTOB HOPMATHBHLIX
NPaBOBbIX dKTOB H peIHGHHﬁ 1o HHBIM BOHpOC&M

(0 COrNACOBAHMIC ¢ HENOCPEACTBEHHBIM PYKOBOAMTENEM, BRIIIECTOAILMM PYKOBOINTENCM nubo Ges Takoro COrAZCOBAHHA)

7. CpOKI/I H NpoLeayphl IIGATOTOBKH, PacCMOTPCHHUA ITPOCKTOR pEIIIeHI/Iﬁ,

HOPAZIOK COTIaCOBAHMUA U MPHHATHS pPelIeHN

7.1. Obue cpoku W TIpoHeAypbl MOATOTOBKH AOKYMEHTOB pEryJlHPYIOTCS
HMHcTpyKuuedi o Ae710npor3BOCTBY B OpraHaxX HCMOMHHTENbHOM Bacty JIeHMHTpaIcKoit
obnacru.

7.2. B ilensX TOATOTOBKH, COINIACOBaHWs K MPUHATHS peuleHHil oprana
HCITOIHUTE/IbHON BJACTH B paMKax HCIONHeHHS oOOS3aHHOCTEl OTBeTCTBEHHOro 34
JEJIONIPOU3BOACTBO CIEIHATHCT 00s13aH:

7.2.1. TIOArOTOBUTL HPOEKT NOKYMEHTA M MPEICTABHTH €ro Ha pPacCMOTPEHHE
PYKOBOIHUTEIIIO0 Oprada HCIOJHHATENBHOH BJIIACTH OO0 YNMONHOMOUYCHHOro UM paboTHHKA
OpraHa MCIIOJIHUTENLHOH BJIACTH HE MO3XKe, YeM 3a JABa pabouuxX IHA OO HCTEUEHUS CPOKa
HCIIOTHEHHS 10 JTOMY AOKYMEHTY, KOTOPBIH YCTaHOBJeH (eliepanbHbiM 3aKOHOM HIIH
HOPMATHBHLIM TIpaBOBBIM aKkTOM JleHMHrpaiackoil obnactu, 1MO0 HMHOTO CpOKa,
YCTaHOBJIEHHOTO PYKOBOAUTENEM OpraHa UCIIONHUTENBHOMH BIACTH.

7.2.2. Tlocne pacCMOTPEHMSl M TIOANHCAHUS NOKYMEHTA PYKOBOAMTENEM OpPraHa
VCTIOTTHUTE/IBHOM  BNACTH HE3aMeTUTEe/IbHO 0DecedyuTh €ro J0CTaBKy (OTIpaBKy)
COOTBETCTBYIOLEMY aIpecarTy.

7.3, B uenax mNOAroTOBKM, COTNACOBAaHMS W [PHHATUS peuieHuil opraHa
HCTIOJTHHTE/IBHON BJIACTH B paMKax HCIIOIHEHUS HHBIX 0093aHHOCTEH CrieliaaIucT oba3aH:

7.3.1. IToAroTOBUTL POEKT JOKYMEHTa M IPEJCTaBHTh €r0 HA DPACCMOTPEHHE
PYKOBOJHUTENIO, AABIUEMY CHELMAIUCTY COOTBETCTBYIOIIEE TIOPYyYEeHHE, HE T03Ke, YEM 3a
ABa pabovuX [HA N0 MCTEHEHUS! CPOKA HCHOJIHEHUS IO ITOMY IJOKYMEHTY, KOTOPBIH
yCTaHOBJIEH (heIepanbHbIM 3aKOHOM MIIH HOPMATHBHBIM IPaBOBBIM aKTOM JICHHHIPAACKON
o01acTH, MO0 MHOrO CPOKa, YCTAHOBJIECHHOIO PYKOBOAMTCIICM OpraHa HCIOIHHTETLHOMH
BJIAaCTH, HHBIM PYKOBOJIUTECIICM.

7.3.2. Tlociie paccMOTPEHUS JOKYMEHTa COOTRETCTBYIOIIUM DPYKOBOAHTENEM H E€r0
MOANMHUCAHUS PYKOBOJMTENEM OpraHa MCIONHUTENbHON BjacTH  He3aMe IUTENbHO
00ECMIEYHTh ero JIOCTABKY {(OTHPABKY) COOTBETCTBYIOLIEMY ajipecary.
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8. [Topsitok citye6HOro B3auMOeCTBYS CIELHAIUCTA ¢ JPYTUMH pabOTHHKAMH
OpraHa UCIOJHUTE/IbHON BJIACTH, PAOOTHUKAMU MHBIX FOCYJapPCTBEHHBIX OPTraHOB U
OpraHoOB MECTHOI'O CaMOYIIPaBJIEHUs, OPraHU3aLUUSIMH ¥ TPaXKIaHAMU

8.1. Tlopyyenus ¥ yKa3aHHs CHELHAIMCTY MAKOTCA HENOCPeICTBEHHBIM
PYKOBOIHUTEIIEM, BBIIIECTOSIIMMA PYKOBOJUTEIAMU B YCTHOH MM MHCBMEHHON GopMe 110
BONPOCaM, OTHOCSIIUMCS K JOJDKHOCTHBIM O0S3aHHOCTSAM CIIELMAINCTA.

8.2. B nessix MCHONHEHHs JOMKHOCTHBIX OOSM3aHHOCTEN M MOPYYEHHMH CIeLHaIuCT
BIpaBe 0OpalllaThCs K APyruM pabOTHHKAM OpraHa MCIOJHUTENbHOM BIACTH, paGoTHHKAM
MHBIX TOCYapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIpaBleHUs, K IPaXIaHaM U B
OpraHu3aluy.

8.3. CrenuaincT BOpase B YCTHOH (opme HaBaTh pa3biCHEHMS MO BOIIPOCAM,
OTHOCSILUUMCS. K €ro JIOJDKHOCTHBIM OOSI3aHHOCTSIM, B OTBET Ha OOpalleHHMs K HeMy
pabOTHHKOB FOCYIapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CAMOYIIPABIICHHS.

8.4. CrelMaucT Brpase B yCTHOH (opMe jaBaTh pa3sbACHEHHs 110 BOIPOCAM,
OTHOCSIIMMCS K €ro IODKHOCTHBIM OOA3aHHOCTAM, IPEACTaBMTENSIM OpraHU3alui u
rpaxiaaHam

{no cBOCMY YCMOTpEHMIO THGO MO MOPYHEHHIO HENOCPEACTBEHHOIO PYKOBOAMTES, BILECTOSLIERO PYKOBOAHTESIA)

8.5. CrenanucT Brpase MPeIOXKUTH HCIIOJIHATENIO MO JOKYMEHTY B paGouem
MOPSIKE PEUIMTh BOIIPOC O €ro OT3bIBE, €CIM TaKkoW IOKYMEHT MM OTHENbHBIE €ro
MOJIOXKEHHUA HE COOTBETICTBYIOT (ellepalbHOMY, OOGNACTHOMY 3aKOHOJATENbCTBY H/HIIH
NpaBujiaM 0(pOPMIIEHHS TOKYMEHTOB.

8.6. Ha mepuon cpoero BpeMeHHOro OTCYTCTBUs (B TOM YHCIIE KOMaHIMPOBKA,
OTITyCK) CIIELIMATHCT 00A3aH NepelaTh BCe MaTepHaisl 1 HHMOPMALIHIO, HeOOX0aUMbIe IS
BBIIIOJIHEHMA JIOJDKHOCTHBIX 00S3aHHOCTEH 10 HACTOSIIEMY pPeriaMeHTy, paGOTHHKY,
BPEMEHHO HUCIIOJIHAIOLIEMY ero 00si3aHHOCTH.

8.7. CenanucT 00S3aH BPEMEHHO BBIIONHATH OTAENBHBIE  JOJDKHOCTHEIE
00513aHHOCTH OTCYTCTBYIOIIEro PabOTHHKA CTPYKTYPHOTO HOAPA3AEIeH s B COOTBETCTBUM
C [IOpYYCHHEM HEMOCPEACTBEHHOTO PYKOBOIUTEIS.

9. Ilepeuens rocy1apCcTBEHHBIX YCIYT,
OKa3bIBa€MBIX I'PaXKaHaM U OpraHH3aLuAM

Creuuanucr

(npenocTasnzeT rpaXaAAHAM U OPTAHM3ALMAM CIlEIYIOIME rocyAapcTBeHnsle yeayru: 1...;2...;3...

nuB0 HE NPeOCTABNAET FOCY AAPCTBEHHDBIX YCIYT MPAX/IAHAM H OPTaHH3ALHAM)

10. [TokazaTenu 3 heKTUBHOCTU U Pe3yILTATHBHOCTH
NpOo(ECCUOHANBHOM CIIY)KeOHOM AeATeIbHOCTH ClIeLHATNCTa

IloxkasatenaMu  3PGHEKTHBHOCTM M pe3yIbTaTHBHOCTH npodeccuoHaNBHOMN
CJIyKeOHOH [eSTeNbHOCTH CIIELUANNCTa SBISIOTCS:

10.1. OtcyrcTBHE (aKTOB HApyUIEHHS OPraHOM HCIONHHTENBHON BIACTH IpaBUJI
BE/ICHUS JICNONPOU3BOACTBA, TPeOOBAaHUM NMPABOBBIX aKTOB B OBJIACTH apXHMBHOTO €N,
TOATBEPKACHHBIX 3AK/IFOYCHUSMH KOMITETEHTHBIX OPraHoB, MONYILEHHBIX BCIIEACTBHE
HEUCIIONIHCHUS HJIM HEHaJUIeXKallero MCIOJHEHUS CIELHaTUCTOM CBOMX JIOJKHOCTHBIX
00s13aHHOCTEH.



10.2. Hanuume  HOMeHKJATyphi  [Ie1  OpraHa  MHCHOJHUTEJIEHOM  BJIACTH,
CBOEBPEMEHHOCTD €€ YTBEPXK/ICHHUA H KOPPEKTHPOBKH.

10.3. Hamuuue Tabens yuera pabouero BpeMeHH pabOTHHUKOB  OpraHa
WCIIOJHUTEIBHOM  BJIACTH, CBOEBPEMEHHOCTH  HAIPaBIEHHS  COOTBETCTBYIOLIEH
uH(GOPMalUK B yIIpaBIeHe rocy1apCcTBeHHON ciy>XOBI ¥ KaJpoB annapara I 'ydepHaropa
u IIpasurenscrsa JleHUHrpagckoi oOmacTu.

10.4. Hanugue rpaguka OTIycKoB paDOTHHUKOB OpraHa MCIOIHMTE/NBHOH BJIACTH,
CBOEBPEMEHHOCTh HAINPaBIEHHs COOTBETCTBYIOUIeH MHGOpMAlLMU B YIpaBlIeHHE
rocyJapcTBeHHOM cnykOel W kaapos anmnapara ['ybepuatopa u [lpaBurenscTBa
JleHUHrpaackoi odnacTtu.

10.5. CBoeBpeMEHHOCTE M MOJHOTA PACCMOTPEHHA OOpallleHMH rocyNapCTBEHHBIX
OpraHOB, OpPraHOB MECTHOIO CaMOYTpaBileHWs, I'PAX/aH, OPraHu3alMid W TMOATOTOBKH
MPOEKTOB OTBETOB HA HUX.

10.6. OrcyrcTBHE B AaHAIMTHYECKHX H HHBIX MaTepHanax, I1OAMOTOBICHHBIX
CIELMAIMCTOM, YCTAPEBIIeH, HETPOBEPEHHON MM HCKaXeHHOH HHPOPMALIUH.

10.7. OrcyrcTBHEe (PAxTOB YTparThl JOKYMEHTOB U MAaTepHanoB, IOCTYIIMBILUHX
CIIeIMATUCTY Ha UCTIOIHEHUE, XPaHEHHUE.

10.8. OtcyTcTBHE (PaKTOB MpOMycKa (CpblBa) CPOKOB HCIIONHEHHS 110 JOKYMEHTaM
(mopy4eHHUsIM), KOTOpbIE YCTaHOBJIEHB! (DeJepanibHBIM 3aKOHOM HIIM HOPMAaTHBHBIM
TIPaBOBEIM aKTOM JIeHHHIpajicKkoi 001acTH, HACTOSIUKUM JOJDKHOCTHBIM pPETTIaMEHTOM,
HEMOCPE/ICTBEHHBIM PYKOBOJIMTENIEM, BBIIIECTOAILUMH PYKOBOLHUTEISIMH,

10.9. OrcyrcerBue (akToB Tporycka ©e3 YBaXKUTENBHOH IIPHYHMHBI 3acellaHHH
KOMHCCHH M HMHBIX KOJUIeTHAIIBHBIX OpPraHOB, WHBIX MEPONPUSITHH, B KOTOPBIX
CTICLHUATUCTY OBLIO MOPYYEHO IPUHATD YYacTHE.

10.10. KayecTBO BBITIOJMHEHHOH paboThl (IOATOTOBKA JOKYMEHTOB, MaTepHalloB B
COOTBETCTBHH ¢ YCTAHOBJIEHHBIMHU TpeOOBaHUSIMH, TOJNHOE U JOTHUYHOE HU3IIOKEHHE
MaTepHala, IOpHANYCCKH IPaMOTHOE COCTAaBIeHHE JOKYMEHTa).

10.11. OTBeTCTBEeHHOCTh (HUCIIONHEHHE OOs3aHHOCTEH B CPOK ¢ MHHHMYyMOM
KOHTPOJIS).

10.12. CaMOCTOSTENBHOCTD (criocobHOCTH BBITIOJIHATE 3aJJaHUA 0e3
JONOJIHATEABHBIX YKa3aHUH ).

10.13. Jucuumnmuza (cobiitolieHue CyXeOHOTo pacrnopsika).

10.14.IIpodeccuonanpHas KOMIOETEHTHOCTD.

10.15.

{MHble nokazaTenk 3PHeKTHBEOCTH H PE3YNBTATHBHOCTH NPODECCHOHANBHOR ClyKeOHOH ACATENBHOCTH CREUHATTHCTA)



IIpunoxenue 5
K npuKasy annapara I 'ybepraTopa

u [paButenscrsa Jlenunrpanckoit o6mactu
oT«/1» 40 2076 roma NeOf -04/ 9

IIPUMEPHBINA
JOJDKHOCTHOMU PETJIAMEHT
rocyJapcTBEHHOI0 rpa’KAaHCKOro CJIyKaliero
OpraHa HCNOJIHUTEJIbHOH BjIacTH JIeHMHrpaackoi o01acTn —
padoTHHKA NpUEMHOI

«YTBEPXJIAKO»
PyxoBoaurensn
OpraHa HUCIOJHUTEILHOM BlacTu
Jlennnrpanckoit o6iactu

MOANKCH H.0. Gamunus

« » 20 rona

JOJDKHOCTHOM PETJIAMEHT

(MoTHOE HAUMEHOBaHME JAO/KHOCTH MPOKIAHCKOTO CIYXAIIEro B POOUTENHLHOM nzme)xe)

(I'IOHHOC HAaHMEHOBAHHEC JOHKHOCTH TPROKAAHCKOr0 Cay)Kalero B MUMCHUTENLHOM naﬂeme)

(namee — creuManucT, CTPYKTYpHOE INOApasjesieHue, OpraH WCIOJIHUTEIBHON BIaCTH)
ABNIACTCH FOCY TApPCTBEHHBIM IPAXKAAHCKHMM CITy)XaIliuM JIEHHHIpaacKoil 061acTy.

B cootsercTBHM ¢ Peectpom momxHOCTEH rOCYyIapCTBEHHOW IPa)XIaHCKOM CI1ykObI
JlenuHrpanckoi 061acTi JOIKHOCTD

(HaHMCHOBaHHC AO0IDKHOCTH MPAXIAHCKOrO CNY»KALIEro B COOTBETCTBHH C PCCCTPOM)

OTHOCHTCA K KaTCropuu

(«CreunamucTsy 1160 «OBecneuHBaIOUINE CIIELTMANTHCTHI» (B cooTBeTCTBHH C PeecTpom))

TpYIIIIBL.

(Benyuwedt/cTapweit/mnamueii (B COOTBETCTBUM C Peectpom))

1. Kanuduxaiponnsie Tpe6oBanus

1.1. obpazoBanue .

(Bbicuree obpasosanue/npodeccHoHansHoe 0Gpazosanme (B 38BUCHMOCTH OT IPYNMBl U KATErOpHH AOMKHOCTH))

1.2. He menee JIeT CT&Xa roCy1apCTBEHHON Ipa)KIaHCKOM CIyKObl  HiTH

JIET CTaXka paboThl MO CHELHANBHOCTH, HANPAaBICHUIO TOArOTOBKH NGO 6e3
IPeAbsBICHUs TpeGoBaHuii K cTaxy. "

1.3. Hanpasnenue mnoarorosku «JIOKyMeHTOBemeHHE W apXuBOBeNeHUe» JHOO

CTICHUAIEHOCTD «/[OKYMEHTOBEJIEHHE U JNOKYMEHTAI[MOHHOE 00eCIedeH e yTpaBJIEHUS»

M Tpe6oBanms k ypoBHIO 06pazoBanus YKa3bIBAIOTCA B COOTBETCTBHH C TPEGOBAHUAMH 4.4 U 4.5 cTaThu 12 PegepanbHoro
3akoHa ot 27 moins 2004 rona Ne 79-03 «O rocynapcraeHHOi rpaxnanckol ciyx0Oe Poccuitckoit Qenepanumy.

* TpeboBanns k craxy yKasbIBarOTCS B COOTBETCTBHH C TpeGoBaHHAMU CTaThi 14 067aCTHOTO 3aKOHA OT 25 ¢espans 2005
rona Ne 11-03 «O npaBoBOM perynupoBaHum FOCY TapCTBEHHON rpaxaanckoit ciiyx6s! JleHunrpanckoii o6nactuy.
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HITH «rocyﬂapCTBeHHoe H MYHHIHNANBHOS yIpaBJICHUEY, NoATBEPK AaeMEeIe JUILJIOMOM

{YKa3LIBACTCA JUIVIOM, NOATBEPKAAOGIHA NOTyH9EHUE o0pasoBaHuA, yKEIaHHOMO B fyukre 1.1, yposHa M KBanHpHKanp:
IuMNoM Gakanaspa, CNSUHATHCTA, MArHCTPa RGO AMILIOM O Cpe/IHeM npodGecCHOHATEHOM 06palobaniH)

1.4. 3nanus:

Konctutynun Poccuiickoit ®eneparuu;

OenepaibHOro 3akoHa ot 6 okTa6pst 1999 roga Ne 184-®3 «O6 o6mmx OPUHLHIIAX
OpraHM3alii  33aKOHOJATENbHBIX (IIPEJCTABHUTENBHBIX) H HCIONHHTEIBHBIX OPraHoB
roCynapcTBeHHOH Bnactu cybbekToB Poccuiickoii Menepanumy»;

®enepanbHOro 3akoHa oT 6 okTabps 2003 roga Ne 131-03 «O6 o6wux IIPHHLIMITAX
OpraHH3alliii MECTHOTO caMoylpasiieHns B Poccritckoll ®epepannny;

DejiepansHoro 3akoHa or 2 Mas 2006 roma No 59-33 «O NOPAAKE pacCMOTPEHHA
obpatuenni rpaxaad Poccuiickoi Menepatmmy;

DenepanbHOro 3akoHa ot 25 aexabps 2008 roma Ne 273-®3 «O NpOTUBOACHCTBUYN
KOppYNUKMH» 1 HMHBIX HOPMATHBHBIX NPABOBBIX 4KkTOB Poccuiickoit ®enepanum u
JlenuHrpaznckoi obsactu B cdepe NPOTHBOACHCTBHS KOPPYILHAK;

®enepanpHoro 3akoHa or 22 okTabpsa 2004 roga Ne 125-d3 «O6 ApXHMBHOM JIeNi€ B
Poccuiickoit Oenepannuy;

«'OCT P 7.0.8-2013. HaunonansHsIiH cranzapt Poccuiickoif Penepauu. Cucrema
CTAHAApTOB 10  HH(pOpMauMH, OuGIHOTCHYHOMY M H3JATCNbCKOMY  Jemy.
MenonmpousocTBo U apxusHOe seno. TepMuHbl U onpenenenus» (yrs. Ilpukazom
Poccranpapra ot 17 oxrsGpst 2013 rogaNe 1185-ct);

Qenepanphoro 3akona ot 27 mong 2006 roga Ne 149-@3 «O6 HHpOpMAaLHH,
UHGOPMALHOHHBIX TEXHOTOTHSAX K O 3aIUTe HHBOPMALMNY;

QenepanpHoro 3akona or 27 uwons 2006 roma Ne 152-03 «O NEPCOHATBHBIX
JI@HHBIX»;

3aKoHOAarenpcTBa Poccuiickoit ®emepaunu o rocymapcTBeHHOMN IPaXIAHCKOM
ciyxbe Poccuitckolt ®enepanny;

Ycrapa JIeHUHTpaacKol o6nacTu;

TIONOKEHHNs 00 OpraHe MCITOJHATEILHOM BIACTH,

nocraHosneHus Ipaputenscrsa Jlenunrpaackoil obmactu ot 6 ¢despans 2009 rona
Ne 22 «O6 yTBepjleHHH NOJNOKEHUS O MOPSAKE YCIOBUAX KOMAHIHPOBAHHUS JIULI,
3aMEILAKOLLMX TOCY 1apCTBEHHbIC NOMKHOCTH JleHuurpanckoii obnacth B AnMuH#CTpaluu
Jlenunrpaznckoit obnactuy;

nocranosnexus I'ybepuaropa JleHuHrpasickoit o6nactu or 3 Jnexadbps 2008 ropa
Ne 250-nr «O nopsiake ¥ ycnoBusx KOMaHIMWPOBAHHUA TOCY/[@PCTBEHHBIX IPAXIAHCKHX
Clly)Kamux JleHuHIpagcko# oGnactuy;

noctanosieHus ['yGepaaropa Jlenunrpanckoit o6ractit or 26 centsops 2013 roga
Ne93-nr  «O BBeeHHM B IKCIUIYATALHIO MOZLYJIS  CUCTEMBI  JJICKTPOHHOTO
AokyMenToobopora  Jlenunrpaackoil  oGmacth  «Mojyns  corNacoBaHus IIPOEKTOB
MPaBOBBIX  AKTOB  CHCTEMBI  DIEKTPOHHOTO  JI0KyMeHTo0GOpoTa  JIeHHHIpaackoi
00nacTu»»;

nocranosieHus I'ybepnatopa Jlenunrpanckoil oGnactu ot 26 ceHTsi0ps 2013 roga
Ne94-nr «O paboTe ¢ JNEKTPOHHBIMH JOKYMEHTAMH B CHCTEME 3JIEKTPOHHOTO
nokyMeHToobopoTa JleHuHrpaackoii obxactuy;

Komekca »Tuxu u cnyxeGHOrO ToseneHus FOCYJTAPCTBEHHBIX TI'Pa)KAaHCKHX
Clyxamux JleHuHrpaackoi obnacru;

Perinamenra Ipapurenscrsa Jlennnrpaackoit o6macTy;
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WucTpykumu 10  [ENONpPOW3BOACTBY B OpraHax MCHOJHHUTENIbHON BJIACTH
JlenunHrpanckoii obnacry;
CIyKeOHOro pacnopsiaka B AIMUHUCTpaUuH JIeHMHIpancKoi 061acTy;

b

(yKa3bIBAIOTCA HAMMEHOBAHHA MHBIX [IPABOBBIX AKTOB, 3HAHHE KOTOPBIX HEOGXOAMMO JUTA MCIIONHEHHS OBA3aHHOCTEH M0 JOJDKHOCTH)

BO3MOXXHOCTEH M OCOOEHHOCTEH IpPHUMEHEHHs COBPEMEHHBIX HHGOPMAIHOHHO-
KOMMYHHKAIHOHHBIX TEXHOJIOTHH B OpraHe MCIOIHUTEIbHOM BIACTH.

1.5. Ymenus:

CHCTEMAaTH3alUUN U aHalIu3a HHOOPMaIIHY;

pabOTBl ¢ TEXHAYECKUM M IIPOTPAMMHBIM O0eCleYeHHEM aBTOMATH3HPOBAHHOTO
pabouero mecra (APM), B ToM unciiec paGoThl B OMEPAlMOHHOH CHCTEME ceMeicTBa
Windows, B TexcroBom pemakrope Microsoft Office Word, ¢ TabnuussM mpoeccopom
Microsoft Office Excel; ¢ mouyrosemv knmentom TtHra «Outlook», noaroTosku
Npe3eHTalliH ¢ NpuMeneHneM IpuiioxeHust Microsoft Office Power Point;

paboThl B Ka4eCTBe MONB30BaTENd B MHPOPMAIMOHHBIX CHCTEMAX, IPHMEHSEMbIX B
OpraH€ HCHONHUTEIPHOM BJaCTH, B TOM YHCIEe B CHCTEMax JJIEKTPOHHOTO
JIOKyMEHTO000pOTa, B MH()OPMAIMOHHO-TIPABOBBIX cucTemax «[ apant», «KOHCYIbTaHT
[Inroc», «Kogekey, HHOOPMALHOHHO-TEIEKOMMYHHKAIMOHHBIX CETAX, B TOM YHCIIE CETH
«MHTepHeTy;

MCITOJIb30BaHNs KOIIMPOBAIBHON TEXHHKH, CPEACTB TeleHOHHOM U (haKCHUMHIBHOMN
CBSI3H;

(MHbIe yMEHUS, 06anaHne KOTOPbIMH HeOGXOAMMO TS HCTIONHEHHA 00S3aHHOCTEH 10 JHOJDKHOCTH.)

2. JIOIKHOCTHBIE 00S3aHHOCTH

B uensx peanuzanum monHomMouud M QyHKIME OpraHa HCIONHHTENLHORN BJIACTH,
IPEAyCMOTPEHHBIX IIOJNIOXKEHHEM 00 OpraHe HCIOJHUTENBHON BIIACTH, a TaKXe B
COOTBCTCTBHH C IIOJIOXKEHUEM O CTPYKTYPHOM HOApa3IeleHHH CIEUANUCT 00I3aH:

2.1. B COOTBETCTBMH C MOPYYEHHSIMH H YKA3aHHUSIMH PYKOBOJHTEJIL OpraHa
UCIIOJIHUTENIBHOH BIAaCTH IIOATOTaBIMBATH M IIPEACTABIATh €My Ha COIVIACOBAHHE
©KE/IHEBHBIH,  CKCHCAGNBHBIH W eKEMEeCAYHbli  IUIaHBI-TPaQUKH cIry>xeOHoM
AEATENIPHOCTH PYKOBOIUTEIISE OpraHa UCIIOJIHUTENBHOM BIACTH.

3abiaroBpemeHHO HHPOPMUPOBATH PYKOBOJHUTEINS OpraHa HCIIONHUTENBHON BIaCTH
O HAaCTYN/ICHHH CPOKOB MEPOTIPHSATHH, IIPEXYCMOTPCHHbIX IIIAHAMHU-TPahUKAMIL.

2.2. OcylecTBIAT, OPraHU3aALHOHHO-TEXHHYECKOe Obecrevenne esTe IbHOCTH
PYKOBOAUTEJIS OpraHa UCIIOJHUTENLHOM BJIACTH, B TOM YHCJIE:

2.2.1. OrBeyats Ha TenedoHHbE 3BOHKM B NPHEMHOMN PYKOBOAMTENS oOpraHa
MCTIONHUTEIbHOH BIACTH, 3alHCHIBATL B €I0 OTCYTCTBHE MHMOPMALIHUIO U JOBOMUTH €€ J0
PYKOBOJIHTEIISI OpraHa HCHOJTHUTEILHOM BIIACTH.

2.2.2. TloaroTaBnuBaTh ¥ OPraHWU30BBIBATH IPOBEEHHUE PYKOBOJIHMTENIEM OpraHa
UCIIOJHUTEBHOM BIaCTU TMYHOTO IPHEMA [TOCETUTEIEH.

2.23.Bectu 6a3y [OaHHBIX CIOyXKeGHBIX KOHTAKTOB PYKOBOJIHUTENSI oOpraHa
MCTIONHUTENIBHOM BIACTH, MOJIEPXKUBATE €€ B aKTYaJbHOM COCTOSHHH.

2.2.4. BecTu peecTp KOMUCCHI M HHBIX KOJJIErHANbHbBIX OpraHOB, B COCTaB KOTOPBIX
BKJIIOUEH PYKOBOJMTENL OpraHa UCTIIOJHUTENBHON BIACTH.
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2.2.5. OprannsoBeiBaTh  obecredeHre padodero MecTa PYKOBOAMTENS OpraHa
MCIIOJIHNUTENBHON  BIACTH  HEOOXOAUMOH KOMIBKOTCPHOH TEXHHMKOM, OpPITeXHHKOMH,
pPacxoMHbIMHA MAaTEPHAIAMH K HUM, 4 TAKXKE KaHUEMAPCKHUMU [IPHHAIICKHOCTAMH.

2.3. OcyecTBasTh HHPOPMALHUOHHO-aHANMTHYECKOE ODecIIeYeHHe IeaTeIIbHOCTH
pyKoBoaMTENs OpraHa HCIOJHMTENBHOR BIaCTH, B TOM UYHWCIE OCYIUECTBIATE 110
IOPYYEHHIO PYKOBOAMTENA OpraHa UCIOJHUTEIBHON BIAaCTH

2.3.1. Tlouck uHQOpMALMH Ha 3aJaHHYI0O TEMY C HCIOJIL30BAHHEM CETH
«MHTepHET» M CPEACTB MAaccoBOH HHQOPMAIMH, [OJTOTOBKY H IIpe[CTaBJIeHHe
PYKOBOIHMTENIO OpraHa HCOOMHHUTENBHOW BJACTH [0 pe3yJisTaTaM CIOPaBOK M
AHATUTUYECKUX 3aITHCOK.

2.3.2. Box uH(OpMAaIH B KOMITBIOTEPHbIE Ga3bl JAHHEIX M [IOMCK HH(OOPMALINK C
UCNOJTh30BAHHEM KOMIIBIOTEPHBIX 043 JIaHHBIX.

2.3.3.1loaroroBKy M MpPEACTaBICHHE PYKOBOLHTENIO Oprada MCIIOJHHUTENBHOMN
BNaCTH AOKYMCHTOB M MATEPHANOB Ul PACCMOTPEHHS HA COBEU@HUAX, 3aCeIaHusX H
HHBIX MEPOTPUSTUSX, [IPOBOJUMEIX ¢ yYaCcTHEM PYKOBOJUTENS OpPraHa MCIONHUTEILHOMH
BIIACTH, @ TAKXeE JUIS MCIOJIb30BAHUS PYKOBOJUTENEM OpraHa HCIIOJHUTENLHOM BJIACTH B
cBOeH padoTe.

24. B CcOOTBETCTBHM C MOPYYEHMAMH M YKa3aHHSAMHU pPyKOBOIMTENA OpraHa
HCIIOJHUTEABHOH  BJIACTH, B COOTBETCTBHMH ¢ TpeboRaHusmu HMHCTpykuMM 1o
ACJNONPOU3BOACTBY B OpraHax HCMOJIHHUTENbHON BrnacTH JIeHMHIpaacKoi 001acTH BECTH B
OpPraHe HCIIOMHUTEIBHON BAACTH ACTOMPOU3BO/ICTBO:

2.4.1. OcywecTBAATE NPHEM M ydeT (PerucTpautio) BXONALUIMX TOKYMEHTOB H
MaTEPHAIOB (KOPPECIIOHISHIIVH ).

242, OcylecTBAATs NPUEM K Y4eT (PErHCTPal{io) NOKYMEHTOB BHYTPCHHErO
JCTIONPON3BOACTBA OPrala UCIOMHUTEILHOH BJIACTH.

2.43. llpenctapiaarh BXoaslIMe JOKYMEHTHI W MaTepHalbl Ha pPACCMOTpEHHe
PYKOBOIMTENIO OpraHa UCIONHHTESbHON BIACTH HIM HHOMY YIIOJHOMOYEHHOMY MM
pabOTHUKY OpraHa UCIOMHUTEIBHOM BIACTH.

2.44. DBblgaBaTh B COOTBETCTBHH C YKa3aHHAMH (pe30NIONMEH) PyKOBOIUTENS
OpraHa HMCIONHHUTENLHON BIIACTH W (MIH) PYKOBOIUTEINS CTPYKTYPHOTO IO/pa3fieleHus
3TOro OopraHa AOKYMEHTHL H MaTepHalis! pabOTHUKaM, HA3HAYEHHBLIM OTBETCTBECHHBIMH 34
paboTy ¢ HUMHU (Jaliee — UCTIONHKTENN ).

24.5.  OcywWecTBisTh MPHEM OT UCIONHUTENEH JTOKYMEHTOB H MaTEpPHANOB, B
TOM YHUCJIC IPOCKTOB MOKYMEHTOB (pellieHMH) OpraHa HCIOJHHTeNbHOW BIACTH If
[PEACTABICHAS WX Ha JOKIal, [OANUCH (BU3MpOBaHUE) PYKOBOAWUTENK OpraHa
MCIIOJTHHTEIBHOM BIACTH WK YIIOJHOMOUYCHHOMY UM Pa0OTHHKY.

2.4.6.  OcyluecTBasTh yueT (PerHCTPALMIO) HCXOMAIMX HOKYMEHTOB (pemieHwui)
OpraHa UCIOJHHUTEIBHON BIACTH, OOeCTieHeHne X JOCTaBKH HilK Iiepesady M OTIPaBKuU
aapecaram.

2.477. B ycTaHOBNEHHOM NOpAAKE PaboTaTh ¢ INEKTPOHHBIMH NOKYMEHTAMH B
CHCTEME DICKTPOHHOIO JIOKyMeHTooboporta Jlenunrpanckoit obnacti (nanee — C3JI), 8
TOM 4YHCII€ B MOJYJIC COIVIACOBAHHUS IPOEKTOB mpaBoBbiX akToB CDJl, obecneyuBaTh
coboaeHue NpaBu 0GOPMIEHNUS ZOKYMEHTOB B 3JIeKTPOHHOM BHJE.

2.48.  OcymecTBIsTh  KOHTpONb  cobuiofeHMs — palOTHMKAMM  opraHa
UCTIOJIHMTENILHOH BIIACTH CPOKOB MCNONHEHMS CIykeOGHBIX JIOKYMEHTOB, HOPYYeHHH H
YKa3aHWH  DYKOBOIMTENS — OpraHa  HCIONHHTeNbHOH  BiacTd.  MHdopmHposaTs
PYKOBOIHTENS OpraHa MCHOJHHTCIBHON BIACTH O pe3ynbTaTax KOHTPOJS, B TOM YHCIE



eXeHeAeNbLHO MOJArOTABAMBATE U NIPE/ICTABNIATh PYKOBOJUTENIO OpraHa UCIIONHUTENBHOM
BIACTH CIYXeOHYIO 3arfcKy ¢ yKazaHHeM HEeMCHOIHEeHHBIX CIIyXeOHBIX JOKYMEHTOB,
NOpYy4eHUH, yKa3aHWil, a TaxKe JIML, OTBETCTBEHHbIX 3a MWCIIOJHEHHe, H TPHYHH
HEHUCTIOJTHERUSL.

2.49. Bectd y4ueT MU OCYIIECTBIATP KOHTPOJb pPacCMOTPEHHS pabOTHHKaMHU
OpraHa WCIIOMHUTEIBPHOH BJIACTH OOpalleHWH TpaKOaH, €KeMeCS4YHO [OKIIaJbIBaTh
PYKOBOAMTENIO OpraHa UCIOIHUTENBHON BIACTH O PE3YNbTAaTaX [POBOJUMOrO KOHTPOJIA.

2.4.10. OcyliuecTBuiATh IIOATOTOBKY U CBOEBpEMEHHOE YTOUHEHHE
(KOpPEKTUPOBKY) HOMEHKJIATYPhl el OpraHa MCIOJHWTEIBHOM BIACTH, COIVIACOBAHHE
HOMEHKJIATYPBI  JeJd ¢  YIHOJHOMOYCHHBIM OpraHOM  MCIONHHUTENBHOH  BIACTH
Jlenunrpazckoil obnactu B 00JaCTH apXUBHOTO JIeNa.

2.4.11. Becrtn, ¢opmMupoBaTh M XpaHHUTh A€Na B COOTBETCTBMH C YTBEPXKIESHHOMH
HOMEHKJIATYpOH.

2.4.12. OOecrnieunBaTh XpaHEHHE, KOMIUIEKTOBaHHE, YYeT M HCIOJIbE30BAHHE
ApXHBHBIX JIOKYMEHTOB, COCTAaBJICHHE CBOAHBIX TIOJOBBIX pas3feloB OMNHCEH men
[IOCTOSIHHOI'O XpaHEHHA (I10 JIMYHOMY COCTABY) Ha OCHOBAHHH OITHCEH JNEN CTPYKTYpPHBIX
NOApa3je/IeHHid OpraHa HCIIOJHUTENBHOW BIacTH (Crycrs ABa rojd 3aBepLICHHS HX
JEeNOTPON3BOCTBOM ), IOATOTOBKY H llepejaydy apXHBHBIX JIeNl B TOCYapCTBEHHBIH apXHB,
coCTaBlieHHe OTOOPOYHBIX aKTOB Ha YHHUYTOXEHHUE JeJI, JOKYMEHTOB ¢ UCTEKIIHM CPOKOM
XpaHeHHUs B YCTAaHOBJIEHHOM NOpPSKE.

2.4.13. ExeMecsuHO NpOBepsTh HANUYUE JOKYMEHTOB, A& H H3JAHHIT ¢ [IOMETKOM
«/1nst cinyxeOHOro NoIb30BaHUAY.

2.4.14. llpencrasnare B annapat 'yGeprHatopa u IlpasurenscrBa JleHHHTpaaCKoit
obacTu CBEJEHHUS O MPOXOXKACHUU M HCIOIHCHHH AOKYMEHTOB, 4 TakXe IMOJydaTh OT
annapata ['ybepnatopa m IlpaBurenscrsa JlemuHrpaiackoir ofmacTd Takoro poja
HHOPMALIHEO,

2.4.15. KoHcynpTHpoBaThb pabOTHHKOB OpraHa WCIONHUTENLHOM BJNAcTH IO
BOTIPOCAM Jel0NpPOU3BOJACTBA.

2.5. ObecrieunBaTh pacnedaTKy M THPaXHPOBAHHE CIyXeOHBIX JOKYMEHTOB OpraHa
UCIIOIIHUTENBHOM BIIACTH.

2.6. B cooTeercTBHMM C MOPYYEHHAMH H YKa3aHHSIMH DPYKOBOIWTENsS OpraHa
HCTIONHUTEIBHO  BJIACTH  TMOATOTABNWBATE M IIPEACTABIATL PYKOBOAMTENHO Opraia
MCTIONIHUTEIBHOH BIACTH UL MOCHEAYIONIEro HampaBlieHuss B armapar | yOepraropa u
ITpasurensersa JleHHHrpanckon 06;1acTH HHPOPMALIMIO O CPOKAX HCIIONHEHHS NOPYYeHH
[Ipesnnenta Poccuiickoil ®epepaunu, IlpasutensctBa Poccuitckoii ®epepamum u
'ybepraropa Jlenunrpaackolt obnacty, a Takke HHYIO MH(OPMALHIO, cHOPMHPOBAHHYIO
B COOTBETCTBHHM ¢ 3ampocaMy annapara ['ybepnatopa u [lpaButenscrsa JleHuHIpaackoit
001acTH.

2.7. OcyuecTBisiTE  CBOEBpPEMEHHOE HHGOPMHUpPOBaHHE pPabOTHHKOB OpraHa
MCTIOJIHUTEIBHOH BJIACTH O IPOBOAMMBIX € HX YYACTHEM COBEIIAHMAX, 3aCETAHUIX U MHBIX
MEPOMPUSITHSX.

2.8. lloarorasnuBate 1 0QOPMIIATE [IPOEKTH JOKYMEHTOB OpraHa HCIONHHTEIbHOMN
BJACTM O HANPaBICHUH B  CIyXeOHYI0 KOMAaHIHPOBKY pabOTHHKOB opraHa
HCIIOMHATC/IEHON  BAACTH; BECTH KYypHAl y4eTa TCPaXIaHCKMX CIYXalUX OpraHa
MCIIONHHUTENBHOM BJIACTH, BRIE3KAIOIHX B CIyKeOHBIE KOMAaHIHPOBKH.

29.Tlo  nopyuenmio  pyKOBOOMTENs  OpraHa  MCIOJHHUTENbHOH BJIACTH,
HETIOCPCACTBCHHOIO  PYKOBOJAMTENA B  YCTAHOBJIEHHOM IOPsAKE  pPaccMaTpuBaTh



oOpallleHHs  IOCY/AapCTBEHHBIX  OpPraHOB, OPraHOB MECTHOTO  CaMOyNIpaBleHHs,
OpraHM3allii W rpaXZaaH, [OJArOTaBIHBAaTh W IIPEACTABIATE COOTBETCTBYHOIIEMY
PYKOBOJIHUTEIIO MPOEKTEl OTBETOB HA YKA3aHHBIE OOpallleHHs.

2.10. B coorBercTBHM ¢ JIOBEPEHHOCTBO M (WMJH) [0  IIOPYYCHHIO
HENOCPEACTBEHHOT0  PYKOBOJHWTE/s, BBIILIECTOANICIO PYKOBOAMTENS IIPECTaBIATh
UHTEpEChl OpraHa HCIHOIHUTENBHOM BIACTH B [OCY/I@PCTBEHHBIX OpraHax, oprasax
MECTHOI'0 CaMOYIpaBJIeHHs U B OpraHU3alusX.

2.11.  YuactBoBaTh B paboTe KOMHCCHH M HHBIX KOJUIETHAILHBIX OpPraHoB, B
COCTaB KOTOPBIX CIHNELMAMCT BKIIOYEH B COOTBETCTBHH C  IIPABOBBEIM  aKTOM
JlenuHrpajckod  oOnacTH MM HAmpaBleH  HENOCPEACTBEHHBIM  PYKOBOIHTENIEM,
BBILECTOALIUM PYKOBOAHTENIEM.

2.12. B cooTBercTBMM ¢ IOpy4Y€HHEM HENOCPeJACTBEHHOIO pPYyKOBOIHTEJIA,
BBIIIECTOSIIETO PYKOBOAUTEIA OPraHHU30BBIBATh [IOAIOTOBKY MATEPUANIOB K COBEILIAHHSM,
3ace/laHnuAM, MHBIM MEPONPHUATHAM H (WIN) IPUHUMATE B HUX YUaCTHE, B TOM YHCJIE BECTU
[1epEeroBOpsl.

2.13.  To4no U B CPOK BBIIOJIHATL YKa3aHHS M [OPYYEHUS HENOCPENCTBEHHOrO
PYKOBOJMTENA, BBILIECTOSAIIEN0 PYKOBOAUTENS.

2.14. Cobnwojare npaeuna JAeJONPOH3BOACTBA, B TOM YHCIE HAIJIECKAILMM
00pa3oM y4MTBEIBATh M XPAHHUTE IIOJ1yYEHHBIE Ha HCIIONHEHHEe JOKYMEHTHI U MaTepuallsl,
CBOEBPEMEHHO TIPH YXOJA€ B OTIIyCK, YOBITMH B KOMaHIHPOBKY, B CIy4ae OCTaBIEHUA
JIOJDKHOCTH CaBaTh MX PabOTHHKY OpraHa HCHOJHHUTENBHONH BIIACTH, WCIOAHAIOLIEMY
00A3aHHOCTH CIIELIHATIHCTA B [IEPHO/ €70 OTCYTCTBHUA.

2.15.  CoGmomate Hopmbl Kopmekca 9STHKH W Cly)eOHOTO  IOBEAEHHS
rOCYNapCTBEHHBIX TPpaXkKIaHCKUX clnyxamux JIeHHHIpaackoit obnacTh,

2.16.  YBenoMIaTh IIpeJCTaBUTENS HaHUMATes 000 BCeX CIydasax obpalieHus K
CHICLHANHCTY KAKUX-1H00 JHML B LENAX CKIOHEHHS ero K COBEPIISHHIO KOPPYMLUHMOHHEIX
NpaBOHAPYLIEHUH, 38 HCKIIOYEHUEM CJly4aeB, KOIrZla IO NaHHEIM GakraM MpOBEJeHa HIH
[IPOBOJUTCSH IIPOBEPKA.

2.17.  OrunTBIBaTHCH nepe HEIIOCPEICTBEHHBIM PYKOBOJHUTEIIEM,
pPyKOBOAUTENIEM OpraHa HCIONHHUTEILHOM BIACTH O pe3yinsTartax cBoeil ciyxeOHol
AeSTEeNbHOCTH, B TOM YHCIIE €XeroJHo, 10 1 deBpans rona, CIeAylOIIero 3a OTYETHBIM,
NPEACTABIATE HEIIOCPECACTBEHHOMY DYKOBOAWTEIIO OTYET O CBOEH MpodecCHOHAILHOM
Cy)XeOHOM JeATelIbHOCTH.

2.18. Hamnexammm  06pa3oM  HCHOJHATH  OOA3AHHOCTH  IPAXAAHCKOTO
CITYIKAIIEro, IPeAyCMOTPEHHBIE 3aKOHOAATENBCTBOM.

3. IlpaBa

Crieunanuct uMeer Hpaso:

3.1. Ha peanu3anuro YCTaHOBIEHHBIX MEHCTBYIOIMM 3aKOHOAATETBCTBOM paB
TPaXIAHCKOrO Cly Kalllero.

3.2. Ha rocynapcTBeHHBIE TapalTHU, NpeIycMOTpPeHHble (helepalbHbLIME 3aKOHAMU
¥ UHLIMH HOPMATHBHBIMH HPABOBLIMH aKkTaMu Poccutickoil Menepaunn u JIeHHHIpaackoit
o0aacTH.

3.3. Ha monydyenue B yCTAaHOBIGHHOM MOPSIKE OT OpPraHOB I'OCy1apCTBEHHOH
BJIACTH, OPraHOB MECTHOTO CaMOYNPABJICHHS, OPraHM3aLMil U rpakIaH HOKYMEHTOB U
WHOH HHpOpMALUY, HeOOXOTUMON [UTS MCIIONHEHHS JODKHOCTHBIX 06S3aHHOCTEI!.
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3.4. loctyna K perdoHalbHBIM MHGOPMALIMOHHBIM CHCTEMAaM JleruHrpanckoi
obiactH, mpaBoBeIM Oazam Hamnubix THIA «Kogekcy, «Korcynsrant [lmocy, «laparty,
pecypcam cetH «MuTepHeT» IO BONpOCaM, OTHOCALIMMCS K KOMIIETEHIMM OpraHa
HCIIONIHUTENBHON BJIACTH, & TAKkKe OJKOHOMHYECKHM, IIPABOBBIM H  OBHIECTBEHHO-
MOJUTHYECKHM BOIIPOCAM.

3.5. Ha 3aBepeHMe B YCTAHOBIEHHOM IOpSAKE GYMaXHBIX KOMHH 31eKTPOHHBIX
JNokymeHToB CO /1.

3.6.

(nHbie npaBa creuHanKucTa)

4. OTBEeTCTBCHHOCTb

ClenranueT HeceT yCTaHOBIEHHYIO (belepalbHbBIME 3aKOHAMH OTBETCTBEHHOCTD:

4.1. 3a HapylueHme 3aIIPeTOB, CBA3AHHBIX C IPaXKIaHCKOH citysx00it, HecobmoneHue
OTPAaHUYECHHH M HEBBIMTOHEHNE 00A3aTENBCTB, YCTAHOBIEHHBIX Be/lepallbHbIMH 3aKOHAMH.

4.2. 3a Heucnonuenue (HeHaIeKalllee UCTIOJHEHHE) JOIDKHOCTHBIX 00S3aHHOCTEH,

4.3. 3a yTpaTy WJIH 1Op4y rocyXapcTBEHHOIO MMYINECTBa JIeHHHTpa/IcKo# 06acTy,
KOTOpoe 6BII0 MPEOCTaBICHO My JUIS MCHIOIHEHHS JI0J/DKHOCTHBIX 0BA3aHHOCTEI.

4.4.3a Hapymenue Hopm Komekca oTHKHM M ClIy)keDHOro noBeeHHs
TOCY/TapCTBEHHBIX IPXXAAHCKUX CyXKalux JIeHuHrpaackoii o61acru.

4.5.3a HapyuleHHe CPOKOB IOArOTOBKH JOKYMEHTOB BO HCIIOSHEHHE HOPYYEHHUH
Ilpesupenta Poccuitckolt ®epepaunn, Ipencemarens [IpaBurenscta Poccuiickoii
Denepanun v I'ybepHaTopa Jlenunrpaackoii o6aacTy.

4.6.

(HHaR OTBETCTBEHHOCTE CNSUMANKCTA)

5. llepe4eHs BONPOCOB, IO KOTOPBIM CIIELHATIHCT
BIIPaRe UK 00A3aH CAMOCTOSTENBHO IIPUHUMATh PeIIeHHS]

5.1, Crenmanuct 064338 caMOCTOATENBHO IPHHUMATE peLleHHns:

5.1.1. Ilo Bompocam mepBoO4epeIHOCTH BBIFONHEHHS A0MKHOCTHBIX 0GS3aHHOCTeH
B TpeJlelax  CPOKOB,  yCTAHOBIEHHBIX  HEIIOCPENCTBEHHBIM  PYKOBOJHTENEM,
BRINCCTOAIIMMHK PYKOBOIUTENAMU, B COONIONCHHAS HOPM, YCTAHOBIEHHEBIX JeHCTBYIOUIHM
3aKOHOAATEIIECTBOM.

5.1.2. llpy peanu3auiy HOJHOMOUHMI HIEHA KOMMCCHH W HHOLO KOJUIETHAallbHOTO
oprasa.

5.1.3. Ilo sBompocam opraEusauuu ydcTa W XpaHeHMs [IEPEJaHHBIX eMy Ha

HCIIOJIHEHHE NTOKYMEHTOB U MaTepPHAJIOB.
5.1.4.

(MHBIE BONPOCHL, 110 KOTOPEIM CIELHATHET OBA3AH CAMOCTORTENDHO OPHHRMATD PELECHHA)

5.2. CreunanucT B Ka4ecTse 4leHa KOMHCCHH M HHOTO KOJIETHaNnbHOIrO OpraHa
BIpaBe Ha 3aCellaHHsIX TaKOTO OpraHa camOCTOATENbHO NPUHUMAThH pelleRre ToT0COBaTE
3%, (IIpOTUB» WK «BO3NEPKAJICE», a TAKXKe BLICKA3bIBATE CBOE MHEHHUE, B TOM HUCITe
3aABNATE  OCODOC MHEHHE B IMCHMEHHOH (OpME B COOTBETCTBHH C PErnaMeHTOM
(IIOpsiaKoM) paboThl KOMHCCHH M MHOTO KOMITErHabHOro oprasxa.
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6. IlepeyeHb BOMPOCOB, [10 KOTOPBIM CIIEMMATHCT O0SM3aH HITH BIPaBe
Y4acTBOBATh [IPH MOAIOTOBKE IIPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB H
[IPOEKTOB peLICHUHU

6.1. Cpeumanuct o0A3aH y4acTBOBaTh B IOATOTOBKE IIPOSKTOB HOPMATHBHBIX
IPaBOBBIX AKTOB U MPOEKTOB PELICHUH IO BONPOCaM, OTHOCSIIMMCS K €ro JOJKHOCTHBIM
0093aHHOCTAM.

6.2. Cneuuanuct BIpaBe y4acTBOBaTb B IIOATOTOBKE MPOEKTOB HOPMATHBHEIX
IIpaBOBBIX aKTOB U peleHui 1§ (o) WHBIM BOIIpOCcam

(IO COrnacoBaHuIO ¢ HCMOCPCACTBECHHBIM PYKOBOAUTENEM, BBILLIECTOALLINM PYKOBOAUTENEM 160 6e3 Takoro cornaconauux)

7. Cpoxu H npouenypbl HOATOTOBKH, PACCMOTPEHHS [TPOEKTOB PEILEeHuiA,
NIOPSIIOK COTVIACOBAHUS U MIPUHATHUS peIIeHUH.

7.1.  OOmme CpoKM M MpPOLEAYpPHl MNOATOTOBKH AOKYMEHTOB peEryIHpYOTCS
MHCTpyKUmMen no JeJ0NpoU3BOACTBY B OpraHax HCIONHUTENbHOMN BiIacTH JIeHHHIpaIcKoi
obiacTu.

7.2. B uensx IOATOTOBKH, COINIACOBAHMS M [PUHATHA pELIEHUH opraHa
HCIIOJIHUTE/IbHON BJIACTM B paMKaxX MCIOJHEHUsT O00S3aHHOCTEH OTBETCTBEHHOIO 3a
JEJIONIPOU3BOACTBO CIIEUUATIUCT 00sI3aH:

7.2.1. IIOArOTOBHTH TPOEKT MOKYMEHTa U IPEACTABUTH €r0 Ha PaCCMOTPEHHE
PYKOBOJUTENIIO OpraHa UCIOJHUTEIBHON BIACTH JIMOO YIOJHOMOYEHHOTO UM paGOTHHKA
OpraHa MCTIOJHHUTENIBHOU BIIACTH He MO3XKe, YEM 3a JiBa pabo4ux IHS [0 UCTEYEHHS CPOKa
UCTIOJIHEHUS IO 3TOMY MOKYMEHTY, KOTOpPBIH YCTaHOBJEH (eaepalbHbIM 3aKOHOM HIIH
HOPDMaTHBHBIM [PAaBOBBIM aKTOM Jlenunrpajackoil obnactu, mubO WHOrO CpoKa,
YCTaHOBJIEHHOIO pyKOBOJUTEIEM OpraHa HCIOJIHUTEILHON BJIACTH.

7.2.2. Tlocne paccMOTpeHHs M MOINMCAHMS JOKyMEHTa PYKOBOAUTENEM oprasa
UCTIOJIHUTEILHOH  BIACTH HE3aMENJIUTENbHO OOECIeUHTh €ro JOCTaBKy (OTIpPaBKy)
COOTBETCTBYIOILEMY aJIpecary.

73. B umeasx mOArOTOBKM, COITIACOBAHHS W NpPHHATHA PENICHHUM Oprana
UCIIOJTHUTEIbHOW BJIACTH B paMKaX MCIOJHEHUS HHBIX 00S3aHHOCTEH CIEHAIUCT 00S3aH:

7.3.1. IloArOTOBUTE NPOEKT NOKYMEHTa M MPeACTaBUTh €ro Ha paccMOTpEHUE
PYKOBOIHMTEIO, NaBLIEMy CIEIMAMCTY COOTBETCTBYIOLIEE MIOPYyUEHHE, HE MO3Ke, YeM 3a
ABa pabO4MX JHS OO HMCTEYEHHA CPOKa HCIIOJHEHHS IO ITOMY JOKYMEHTY, KOTOpBIH
YCTaHOBJICH (heIepaTbHBIM 33aKOHOM HJIH HOPMATHBHBIM MPAaBOBBIM aKTOM JIeHUHTpaacKoi
obsacTi, MO0 MHOTO CPOKA, YCTAHOBJIEHHOTO PYKOBOIHTENEM OpraHa UCIOJHUTENBHOMI
BJIACTH, HHBIM PYKOBOJIUTENIEM.

7.3.2. Tlocne pacCMOTPEHHs JOKYMEHTA COOTBETCTBYIOLLHM PYKOBOIUTEJIEM H €r0
[IOANMUCAHHUSA  PYKOBOAMTEJIEM OpraHa MCIIOJHUTEIBLHON BIACTH He3aMeIMTENbHO
00ecnevuTh ero 10CTaBKy (OTIIPABKY) COOTBETCTBYIOLUEMY a/JIpecary.
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8. Tlopsimok ciyxeOHOro B3aMMOACHCTBHS CliEHHATUCTa C APYTUMH pabOTHHUKAMH
OopraHa MCIIOJHHUTEIBHON BIACTH, PaOOTHUKAMHU HHBIX TOCYIapCTBEHHBIX OPraHOB U
OpraHOB MECTHOI'O CaMOYIpPaBJIeHHUsl, OPraHHU3ALUSAMHU U Ipa)KIaHaMH

8.1. ITlopydeHus M yKa3aHHs CIHCLUHATUCTY JAIOTCS  HEMOCPEACTBEHHBIM
PYKOBOAMTEINEM, BBILUECTOALIMMU PYKOBOAUTENSIMH B YCTHOM WJIM MHCbMEHHOU dopMe 1o
BOIIPOCaM, OTHOCSIIUMCS K JOJKHOCTHBIM OOSI3aHHOCTAM CHEIHATHCTA.

8.2. B uenax UCnoMHEHHUs! NOMKHOCTHBIX 00S3aHHOCTEH M MOPYYEHHH CHEl[HATHCT
BIpaBe oOpaarTecs K ApyruM paboTHHKAM OpraHa UCIOIHUTENBHOM BIacTH, pabOTHHKAM
UHBIX TOCYJapCTBEHHBIX OPraHOB, OPFraHOB MECTHOI'O CaMOYIIPaBJIeHHs, K rpaXkJaHaM U B
OpraHu3aluy.

8.3. CieLMaJuCT BIIpaBe B YCTHOH ¢opMme [aBaTh pasbsSICHEHHs O BONpOCaM,
OTHOCSIIIUMCSL K €r0 JOJDKHOCTHBIM OOSI3aHHOCTSIM, B OTBET Ha OOpalleHHss K HeMy
pabOTHHUKOB roCyJapCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO CaMOYIIPaBJIEHHS.

8.4. CneuuanucT BIpaBe B YCTHOM (opMe [aBaTh pPa3bSICHEHHs IO BOIPOCaM,
OTHOCSILIMMCSL K €ro JOJDKHOCTHBIM OOS3aHHOCTSIM, MpPEJCTaBHUTENSIM OpraHH3aluid
rpaxxjaHam

(no cBoeMy yCMOTPEHHIO MO0 MO NOPYMEHHIO HENOCPEACTBEHHOTO PYKOBOANTENA, BHILLECTOAWLErO PYKOBOAHTEA)

8.5. Crienmanyct BHpaBe NPEUIOKUTh HCIIONHUTENIO MO AOKYMEHTY B pabouem
MOpSAJKE PELIUTH BOHPOC O €ro OT3bIBE, €CIM TaKoH JOKYMEHT WIH OTHEJIbHBIE €ero
IIOJIOKEHUSI HE COOTBETCTBYIOT (efepalibHOMY, OOJaCTHOMY 3aKOHOHATENLCTBY H/HIH
npaswiiaM 0GOpMIIEHUS JOKYMEHTOB.

8.6. Ha mepuon cBoero BpeMEHHOTrO OTCYTCTBHsS (B TOM YHCNE KOMaHIMPOBKA,
OTIyCK) CHELMaNUCT 00513aH IepeaaTh Bce MaTepHallbl i HHQOPMAIINIO, HeOOXOAMMBIE I
BBIIIOJTHEHMSL JO/DKHOCTHBIX OOS3aHHOCTEH IO HAcTosleMy pernaMeHty, paboTHHKY,
BPEMEHHO HCIIONHSIOIEMY €ro 003aHHOCTH.

8.7. Cneunanuct 00s3aH BPEMEHHO BBHINOJHATH OTHENbHBIE JOJDKHOCTHBIE
005A3aHHOCTH OTCYTCTBYIOILETO PabOTHHKA CTPYKTYPHOIO MOAPA3AEIEHHs B COOTBETCTBUH
C MMOPYYEHHUEM HENOCPEACTBEHHOIO PYKOBOAUTEIS.

9. IlepedyeHb rocyiapcTBEHHBIX YCIIYT,
OKa3bIBa€MBIX I'PaXKJlaHaM U OpraHU3aLHsIM

Crneumnanucrt

(npefocTaBseT rpakaaHaM 1 OPTaHH3aLHAM Cle/IYIOLIME TOCYAApCTBEHHbIE yeyru: 1. ;2.5 3.

60 He NPEOOCTABIIACT roCY JapCTBEHHBIX YCIYT rpaxiaHam H 0pI’aHH3aLU/I$IM)

10. [oka3zarenu 3GEeKTUBHOCTH U Pe3yNbTaTUBHOCTH
IPOQECCUOHAIIBHON CIIY)KeOHOM NeATeNbHOCTH CIIeLHATHCTA

Ilokasarensmu  3(GEKTHBHOCTH M pe3yIbTaTHBHOCTH npodeccHoHaTBHON
CITy)K€OHOH NeSITeNbHOCTH CIIENHANUCTA SBIISIOTCS:

10.1. Hanuume exenHEBHBIX, €XEHEJCIBHBIX H eXeMEeCIUHBIX M1aHOB-TpaMKOB
CI1yKeOHOMH NesTeNbHOCTH PYKOBOIUTENS OPraHa UCIOIHUTENBHOM BIACTH.

10.2. OrcyrctBre  pakTOB  HECBOEBPEMEHHOTO MHQOPMUPOBAHHUS MIM HE
HHOOPMHUPOBAHUSA CIICUHANMCTOM PYKOBOIUTEIIS OpraHa MCIOJHUTEIBbHOW BIACTH O
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HAaCTYIUICHUH CPOKOB MEpOIPHUATHH, NpPeNyCMOTPEHHBIX IUIaHAMU-TpapuKaMH, JHO0
(baKTOB CpbIBa yKa3aHHBIX MEPOIPHATHI 110 BUHE CIIELHATHCTA.

10.3. AKTyanbHOCTH peecTpa KOMHCCHMIl M HMHBIX KOJUIErHATbHBIX OpraHoB, B
COCTaB KOTOPBIX BKIIIOYEH PYKOBOJUTENH OpraHa UCIIOJIHUTENbHON BIACTH.

10.4. AkryanbHOCTb 6a3bl TaHHBIX CITyXKeOHBIX KOHTAKTOB PYKOBOJMTENsS OpraHa
HCIIOJIHUTEIbHOM BIACTH.

10.5. Orcyrcreue hakToB HecoOMONEHNS paGOTHHKAMH OpraHa HCIIONHUTENBHOL
BJIaCTH CPOKOB HCIIOJHEHHSI CIyXeOHBIX JOKYMEHTOB, MOpYyYeHWH M YKa3aHHI
PYKOBOJAMTENS OpraHa MCHOJHUTEIbHON BJIACTH, HE BBLIABJIEHHBIX CHEIMAIUCTOM HIH O
KOTOPBIX CHELHATUCTOM He OblIO JONOXKEHO PYKOBOAMTEIIO OPraHa HCIOIHUTEIBHOMN
BJIACTH.

10.6. OtcyrcTBHe (hakTOB HapylIEeHHs OPraHOM HCIIOJIHUTEIBHON BIIACTH IPaBUII
BEJICHUs 1I€I0NPOU3BOICTBA, TPEOOBAHUH NPaBOBBIX aKTOB B OGJIACTH apXHBHOTO feia,
NIOATBEPXKACHHLIX 3aKIIOYCHHUSIMH KOMIIETEHTHBIX OpPTraHOB, JOMYIIEHHBLIX BCJEICTBHE
HCHCIIOJIHEHHA WJIM HEHAJICKALIETO HCIOJHEHHs CIIEHHUATUCTOM CBOMX IOJKHOCTHBIX
00sI3aHHOCTEH.

10.7. Hanmuue  HOMEHKNATypsl Jiell  Opra€a  MCHONHMTETBHON  BIACTH,
CBOEBPEMEHHOCTD €€ YTBEPKACHHUA U KOPPEKTHPOBKH.

10.8. CBOeBpeMEHHOCTb M MONHOTA PACCMOTPEHHMs OOPAILEHHH TOCy1apCTBEHHBIX
OpraHoB, OpPraHOB MECTHOrO CaMOyIpPaBJI€HUS, pakIaH, OpraHM3alui U MOATOTOBKH
IIPOEKTOB OTBETOB Ha HHX.

10.9. OrcyTcTBHE B aHANMTHYECKUX W HHBIX MaTepUanaX, ITOATOTOBIEHHBIX
CIEHMAJIMCTOM, YCTApeBILEH, HENPOBEPEHHOM WM HCKaXKeHHOM HH(pOopMaLUu.

10.10. OtcyrcTBre (akToB yTpaThl JOKYMEHTOB W MATEPHANOB, MOCTYIIHBIIHX
CHELHAIUCTY Ha UCIIOTHEHHE, XpaHEeHHE.

10.11. OtcyrcTBHe (akToB nporycka (CpbiBa) CPOKOB UCIIOJHEHHUS 110 JOKYMEHTaM
(IOpy4YeHHsIM), KOTOpbI€ YCTaHOBIEHBI (ellepallbHbIM 3aKOHOM HIM HOPMATHBHBIM
PaBOBBIM aKTOM JIEHMHIPanckoH 001acTH, HACTOSIUMM JOJDKHOCTHBEIM PErIaMEHTOM,
HEMIOCPEACTBCHHBIM PYKOBOAUTEIIEM, BBILIECTOSNILIUMHU PYKOBOIUTEIAMH.

10.12. OrcyTtcTBHEe dakToB mpomycka 6e3 yBaXHUTENLHOW NPHYMHBI 3acegaHUil
KOMHCCUH W HHBIX KOJUIETHANbHBIX OpraHOB, HWHBIX MEPONPHUATHHA, B KOTOPBIX
CIELHAIMCTY OBUIO IOPYYEHO NPUHSTD YYaCTHE.

10.13. KayecTBO BHINONHEHHOH pabGoOTh! (NOArOTOBKA MOKYMEHTOB, MAaTEPUAIOB B
COOTBETCTBHH C YCTAaHOBJIEHHBIMH TpeOOBaHUSAMH, IIOJHOE H JIOTHYHOE M3JIOKEHHE
Martepuana, Opuau4eCcKy rpaMOTHOE COCTaBJIeHHE JOKYMEHTA).

10.14. OTBETCTBEHHOCTh (MCHOJHEHHE OOSI3aHHOCTEM B CPOK C MHHHMYMOM
KOHTpOJA).

10.15. CaMOCTOSITEIBHOCTD (criocoOHOCTD BBITIOJIHATH 3aJlaHus be3
JIOIOJIHUTENBHBIX YKa3aHUH).

10.16. ucuunnuna (cobitoneHre ciayxeOHOro paciopsiika).

10.17.I1lpodeccronanbHas KOMIETEHTHOCTb.

10.18.

(vHble nokasaten IGPEKTHBHOCTH U PE3yIbTATHBHOCTH NPOHECCHOHATHHON CNY3WEeOHOR IEATENBHOCTH CNELHATHCTA)



[Tpunoxenue 6
K npuka3y annapata [ 'yoepHaropa

u [IpaButenbcTBa JIeHUHrpaackoi obaactu
ot «71» 40 20 16 rona Ne07-07 4

IPUMEPHBIA
JTOJIKHOCTHOM PETJIAMEHT
rocyJapcTBeHHOI0 rpaxIaHcKoro cjaysKauero
opraHa McHOJIHHTE/JIbHOH BJaacTH JIeHHHrpaackoii obaacTu —
CHeNHAJTHCTa, OCYLIeCTBJIAIOIEro padoTy co CBeIecHHAMH O 10X0AaX,

00 UMyIIecTBe H 00s13aTe/IbCTBAaX MMYLIECTBEHHOT0 XapaKTepa,
NnpejacTaB/IsseMbIMH I'PAKIAHAMH, [IPeTeHAYIOIIUMH HA 3aMellleHHe J0JIKHOCTEeH
PYKOBOAUTE/IEH 101BeIOMCTBEHHbIX OPraHy HCMOJHUTEIbLHON BJIacTH
JleHnHrpagckoi 06,1acTH rocy1apCcTBeHHbIX YUPeXKIEHHUIA,

H JIHIIaMH, 3aMeal0HMH 10/KHOCTH PYKOBOAUTE/IeH TAKHX YUPeKIeHHU

«YTBEPXIAIO»
PykoBoautens
OpraHa UCIOJHUTEIbHON BIACTH
Jlenunrpaackoi o6nactu

TOJINHCH HN.0. Damunus

« » 20  ropma

JIOJDKHOCTHOM PETJIAMEHT

{NONHOE HAUMEHOBAHUE JOBKHOCTH rPaxAaHCKOro CAY)Kalliero B pOANTC/IEHOM na.ueme)

(HOHHOC HaNMCHOBAHWE NO/DKHOCTH INpOKAAGHCKOTO CNY>Kalero B HMCHHTCIIBHOM nanexce)

(majee — CHeUMAlUCT, CTPYKTypHOE MOApa3AeleHHe, OpraH HCIIOJHUTEIbHON BIIACTH)
SIBJISI€TCSA TOCYAApCTBEHHBIM I'PAXXIaHCKUM CiIyXaluM JIeHMHrpafickoli obnacTH.

B cootrBercTBUM ¢ PeecTpoM IoOmKHOCTEH roCcy1TapCTBEHHOM IPa)KJaHCKOH CITyKOBI
JleHUHIpaACKOi 001aCTH AOIKHOCTH

(HaHMEHOBaHHE I0/DKHOCTH MPOKAAHCKOTO CIIYXKAILEro B COOTBETCTBHH ¢ Peectpom)
OTHOCHUTCA K KaTCrOpHuu

(«CneunanucToi» 1160 «ObecneyuBaloIIKe CrieHATHCTB (B COOTBETCTBHH ¢ Peectpom))

TPYIIIBL.

(Beayweit/crapmei/Mnanmeii (B cOOTBETCTBHH ¢ Peectpom
Y p TP

1. KBanudukaunonnsie TpeboBaHUsA

16
1.1. obpazoBaHue.
(BbicuIee o6pazosanue/npodeccHonanbHoe 00pasoBante (B 3aBHCHMOCTH OT MPYMMbl H KATEFOPHH AOKHOCTH))
1.2. He menee JIET CTaXka roCyIapCTBEHHON Ipa)XAaHCKOH ciayx OBl WU

JICT CTaxKa pa6OTBI o CNCUAIIBHOCTH, HAIIPABJICHHUIO IMOATIOTOBKHU mbo 0Oe3

1 TpeboBanus k ypoBHIO 00pa30BaHMs YKa3bIBAIOTCA B COOTBETCTBHH ¢ TpeCGoBaHuAME 4.4 1 4.5 cTathi 12 QepepansHoro
3akoHa oT 27 mons 2004 roga N 79-@3 "O rocynapcTeeHHOM rpaxaaHckoi ciyxbe Poccuitckoit ®enepaunu”
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npeabsBIeHUs] TpeOOBaHUN K CTAXY.

(HAMMEHOBAHME CICLIMANBHOCTH U (MJTH) HANPABJIEHKA MOATOTOBKH Aub0
, IOATBEPKIAEMEIC
= ~ 18
HAaHMEHOBAHHE YKPYTHEHHOH rPYNIbl CNEUHaNbHOCTEH H HaNpaBIeHHI TOATOTOBKH COrNACHO Kiaccudukatopy )
JAUITIJIOMOM .
(yKa3elBaeTCA AMIUIOM, NOATBEPXKAAIOWHH nony4eHHe o6pa3oBaHus, YKa3aHHOTO B NyHkTe 1.1, ypoBHA M KBaTH(HKALUWK: AHUIIOM
6akanaspa, CIEUHANHCTA, MAricTpa JIM60 JUIUIOM O CPEAHEM NPOheCCHOHATEHOM 0OPa3oBaHHH)
1.4. 3HaHus:

Konctutynun Poccuitckoit @enepannu;

@epnepanbHoro 3akoHa oT 6 okTaOps 1999 roga Ne 184-D3 «O6 o0mMX MPUHILIKIAX
OpraHM3allMd 3aKOHOJATENbHBIX (IIPENCTaBUTENbHBIX) M WCIOJIHHUTEJIbHBIX OpPraHOB
rocy1apCcTBEHHOH BiiacTu CyOBekToB Poccuiickoit denepanuuy,

®enepanbHoro 3akona oT 6 okTs6ps 2003 rona Ne 131-03 «O6 obmux npHHIKNAX
OpraHu3alUy MECTHOIO camoyIpasieHus B Poccuiickoit ®enepannn»;

DepepanbHoro 3akona ot 2 mas 2006 roma Ne 59-03 «O mopsiake pacCMOTPEHHS
obpautenuit rpaxaan Poccuiickoit denepanuny;

DenepanpHoro 3akoHa ot 25 nexabps 2008 roga Ne 273-03 «O npoTuBOaEHCTBUH
KOppYILHH» M HHBIX HOPMAaTHUBHBIX MpPaBOBbIX akToB Poccuiickoi dPexepaunu u
JlenuHrpanckon o0JacTy B chepe NPOTUBOACHCTBHUSA KOPPYIILIHHY;

DenepanbHOro 3akoHa ot 22 okTsa6ps 2004 rona Ne 125-®3 «OO6 apxuBHOM Jeie B
Poccuiickoit @enepanny;

Qenepanbaoro 3akona or 27 wrons 2006 roma Ne 149-d3 «O6 wundopmaruwy,
UHGOPMALIMOHHBIX TEXHOJIOTHAX M O 3al[UTe HHPOPMAIIUN,

QenepanbHoro 3akoHa ot 27 wurong 2006 roga Ne 152-03 «O nepcoHabHBIX
JAHHBIX;

VYka3za llpe3sunenta Poccuiickont ®Penepaunu ot 23 uroHs 2014 roga Ne 460 «O6
yTBepXKIEHUH (OPMBI CIIPaBKU O J0XOZax, pacxonaax, 00 MMyIIecTBe U 00s3aTeNbCTBAX
MMYIIECTBEHHOTO XapaKTepa U BHECEHHWM H3MEHCHHH B HEKOTOphle akThl [Ipe3nneHta
Poccuiickoit ®enepannmny;

3aKOHOAaTeNbcTBa Poccuiickoit ®Denepanid O TOCYAapCTBEHHOM TpaXKAaHCKOM
cinyx0e Poccuiickoit denepauuu;

Ycraga JlenuHrpaackoit obacTy;

HOJIOXKEHHUsl 00 OpraHe UCIIOJHUTENBHOH BJIACTH;

nocranosneHus IIpasurenscTBa Jlenunrpaackoit obsnacty ot 27 ¢espans 2013 roga
Ne 45 «O npencraBneHUy MULOM, [TOCTYNAIOIIUM Ha paboTy Ha JOJKHOCTDh PYKOBOAUTEISE
rocy/JapCTBEHHOIO  y4upexJeHus JleHWHrpaiackoit obnacth, H  pyKOBOJUTENIEM
rocyAapCTBEHHOro yupexaeHus JleHuHrpaackoi 061actu CBEAEHUHM O CBOUX 0oXoAax, 00
UMYIIECTBE U 0053aTesIbCTBaX UMYUIECTBEHHOTO XapakTepa U O J0X0Jax, 00 uMyIiecTse
u  o0s3arenpcTBaX  HMYLIECTBEHHOro  Xapaktepa  cymnpyra  (cympyru) u
HECOBEPILUEHHOJIETHUX NeTeH, a Takke O MPOBEpKe HX NOCTOBEPHOCTH, pa3MEILEeHUH Ha
opUIMAIBHBIX CaHTax OpPraHoOB rocyJapcTBeHHOW Biactu JleHuHrpaackoi obnactu u
OTyOJMKOBaHUMY;

" TpeGoBaHua K CTaxy yKa3blBAKTCA B COOTBETCTBHH C TPeGOBAHUAMMU CTaThi 14 06nacTHOro 3akoHa ot 25 despans 2005
ropa Ne 11-03 «O npaBoBOM peryJIHpOBAHUEH rOCyAAPCTBEHHOM rpaxkaaHckoit cinyxOsl JleHuHrpaackoit obnactuy.

*® OBuepoccuiickuil KiaccHbHUKaTOp CrelmuatbHocTel no obpasosanmio. OK 009-2003, yTBepxaeHHbIH MOCTAHOBIEHHEM
Ioccranmapra Poccuiickolt ®enepaunu ot 30 cenrsbps 2003 roga Ne 276-ct, unu AeHCTBOBABILUII O €ro yTBEPKAEHUS
aHAJIOMMYHbIA HODMATHUBHBIN aKT.



Konmekca 3TMKM M ciy)keOHOro MNOBENEeHUs TIOCYAapCTBEHHBIX TI'PaXIAHCKHUX
cnyamux JIeHuHrpaackoit obnacry;

HMHCTpyKIIMM 10  JOEJIONpPOM3BOJACTBY B OpraHax MCIOJIHUTENBHOM BIIACTH
Jlenunrpaackoit odnacrtu;

city)eOHOoro pacropsaka B AnMuHucTpauuu JIeHHHrpaackoil odnacTu;

b

(yxa3bIBAIOTCA HAMMEHOBAHHA UHBbIX MPABOBLIX AKTOB, 3HAHHE KOTOPBIX HEOOXOAMMO JUI HCIIOIHEHHA 0043aHHOCTEN O AOMKHOCTH)

BO3MOXXHOCTeH W OCOOEHHOCTEeH MpUMEHeHUs] COBPEeMEHHBIX HH(pOpMAaLUOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJOTUH B OpraHe UCITOJTHUTEIHHOH BIACTH.

1.5. Ymenust:

CUCTeMaTH3alliK U aHaJIM3a HHPOPMALIHH;

paboTBl C TEXHHYECKHMM U TPOrpaMMHBIM oOOeclieyeHHEM aBTOMAaTH3HMPOBAaHHOIO
pabodero mecra (APM), B ToM 4ucne paGoTel B ONEpaliOHHOM cucTeMe ceMeHcTBa
Windows, B TekcToBoM pemaktope Microsoft Office Word, ¢ TabnuuHbiM npoueccopom
Microsoft Office Excel; ¢ mouroBeiM xnueHtomM TtHia «Outlook», mnoaroroBku
npe3eHTalui ¢ mpuMeHeHueM npunoxenus Microsoft Office Power Point;

paboThl B Ka4ecTBe N0JIb30BATENs B HH(DOPMALMOHHBIX CHUCTEMaX, IPUMEHSEMBIX B
OpraHe HCIIOIHUTEIBHOM BJacTH, B TOM YHCJI€ B CHCTEMax 3JIEKTPOHHOTO
JOKyMEHTO000pOTa, B MH(POPMalHOHHO-TIPaBOBEIX cuctemax «l'apant», «KoHCynbTaHT
[Tmocy», «Kogeke», nHGOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHBIX CETSIX, B TOM YHCJIE CeTH
«HHTepHeT;

UCTIOIH30BaHUsT KOITUPOBAIBHOH TeXHUKH, CPEICTB Tele(OHHON U (HaKCUMUIBHON
CBSI3H;

(uHble yMeHUA, 00/1a1aHHE KOTOPBIMA HEODXOAMMO /1S CMOMHEHUS 00A3aHHOCTEH 10 AOMKHOCTH)
2. JIOJ>XKHOCTHBIE 00SI3aHHOCTH

B Hensx peamu3zanmy mOJTHOMOYMK M (YHKLIMHM OpraHa HCIIOJHHTEIBLHOHM BIIACTH,
NpeyCMOTPEHHBIX IOJIOXKEHHEM 00 OpraHe HCIOJIHUTEIBHOW BJIACTH, & TaKXkKe B
COOTBETCTBHH C MOJIOKEHUEM O CTPYKTYPHOM TO/Ipa3/ielieHHHU CIIELUaIUCT 00s3aH:

2.1. B COOTBETCTBMH C MpPAaBOBBIM AKTOM OpraHa HCIIOJHHUTEIbHON BJIACTH
OCYILECTBJIATL PaboTy CO CBEICHMSIMH O H0XOJax, 00 MMYLIECTBE W 00s3aTeNbCTBaxX
MMYIIECTBEHHOTO XapakTepa (Jajee — CBeJIEHMsdA), MPENCTaBISIEMBIMH TI'paXJaHaMH,
MpeTeHIYIOIMMH Ha 3aMEUICHHE JODKHOCTH PYKOBOAUTENSI IOJBEOMCTBEHHOIO OpraHy
UCTIOJHUTENBHOW BJIACTH TOCYJAapPCTBEHHOIO YUPEKIAECHHs, M JIMLAMH, 3aMeIlAtolMMH
JNOKHOCTH PYKOBOJAHUTENEH [MOABEAOMCTBEHHBIX OpraHy HCIIOJIHUTEIBHON BJIACTH
rocyJapCTBEHHBIX YUPEXISHUH (Janee — I0J0TYETHEIE JIMIA), B TOM YHCIe:

2.1.1. OcymiecTBIATh IPUEM M XPAHEHHE IIPEACTABISAEMbIX TOAOTHETHBIMH JIMIAMHA
CIIpaBOK O JOXOfax, pacxojax, o0 HMyllecTBe M 00s3aTesbCTBaX HMYLIECTBEHHOIO
xapakTepa (ajlee — CIIpaBKH), a TAK)XE UX aHAIMU3 Ha MpeIMeT MPABUILHOCTH U TTOIHOTHI
3aroJIHEHUs], O pe3yJibTaTax AOKJIaAblBaTh HENOCPEACTBEHHOMY PYKOBOLUTEIIO.

2.1.2. OcymiecTBIATE  KOHTPOJb 3@  CBOEBPEMEHHOCTBIO  TIPEACTABJICHHS
PYKOBOAUTENISIMHU NOABEIOMCTBEHHBIX oprasy MCITOJTHUTEJIBHOMN BJIaCTH
rOCYJapCTBeHHBIX YUpeXJIeHHH crpaBoK. JlokmanelBaTe O pe3ylbTaTaX KOHTPOJII
HETIOCPEICTBEHHOMY PYKOBOJUTEITIO.

2.1.3.Tlpy HaJIM4HU OCHOBAaHUM MJIs IPOBEAEHHS MNPOBEPKH AOCTOBEPHOCTH H
MOJHOTHl CBEAEHUM, IPEJCTABIEHHBIX MOJOTYETHBIMK JIMIAMH, IIOArOTaBIUBATE H



NPEACTABIATE  HEMOCPEACTBEHHOMY  PYKOBOJMTENIO  IIPOEKT  pelleHUs  opraHa
MCTNOJHUTENIbHOW BJIACTH O TMPOBEJEHUH IIPOBEPKH, a TaKXke WHble HeoOXOAUMBIE
JOKYMEHTBI  JUisl  TOCJIeNYIOLIEero HampaBlieHWs B yIpaBlIeHHE IPO(QUIAKTHKH
KOpPPYNLUHOHHBIX M HHBIX [paBoHapyllleHUi annapara ['ybepnaropa u IlpaButenscTBa
JleHuHrpaackoi 00acTH.

2.1.4.1lpyu npoBeleHUU TNPOBEPKH JOCTOBEPHOCTH M IIOJHOTHl CBEACHUH,
NPEACTABICHHBIX PYKOBOJMUTENSIMU [OJABEJOMCTBEHHBIX OpPraHy UCIIOJHUTEILHON BJIACTH
roCy1apCTBEHHBIX YUPEKACHUM:

— MOArOTAaB/IMBATL M TPEJCTABIATh HEIOCPEACTBEHHOMY DPYKOBOAUTENIO IPOEKT
YBEIOMJICHHS PYKOBOJUTENS] TOABEJOMCTBEHHOI'O OpraHy HCIIOJIHUTEIBHOM BIACTH
rOCy/1apCTBEHHOIO YUPEXAEHHMsI O TIPOBEJACHUM [1POBEPKH, 00ECI€YUBaTh YBEJOMIICHUE
PYKOBOJUTE/ISI NOABEJOMCTBEHHOIO OpPraHy MCHOJHUTENBHON BJACTU IOCYIAPCTBEHHOIO
YUpEeXKJeHUs O Hauajle NpPOBEpPKU B TeYCHUE [BYX pabodyux OHEH cO JHA NPUHATHUSA
PELIEHHUs O IPOBEACHUH MTPOBEPKHU;

— MOJrOTaB/IMBATh W NPEACTABISIThH HENOCPEACTBEHHOMY PYKOBOJUTENIO IMPOEKT
OTBeTa Ha oOpallleHue pPYKOBOAMUTENSI I[OJBEJIOMCTBEHHOIO OPraHy HCIIOJIHUTEIBHON
BJIACTH FOCYAApPCTBEHHOrO YyUpEXJIeHUsl ¢ MHOopMalued o ToM, Kakue Mpe/cTaBlIeHHbIe
PYKOBOJIUTEJIEM I1OJIBEIOMCTBEHHOTO OpraHy UCIIOJHUTENbHON BIACTH TOCYJapCTBEHHOIO
YUpEeXJeHUsl CBEIeHUS MOJ1eXaT NIPOBEPKE;

— ofecreynBaTh O3HAKOMJIEHHE pPYKOBOJUTENS IOABEIOMCTBEHHOIO OpraHy
MCTIOJHUTENIBHON BJIACTU TOCYNApCTBEHHOTO YUYPEXKIEHUs C pe3ysIbTaTaMH IPOBEPKH
[10CJle €€ OKOHYaHMUS.

2.1.5.1lo pesyinbpraraM TM[pPOBEPKA B Cilydae BbISIBIEHUS COOTBETCTBYIOLIUX
OCHOBAHMM MOJrOTaBIMBATb U MPEACTABJISATh HENOCPEACTBEHHOMY PYKOBOAUTENIO IIPOEKT
pellieHdss opraHa HCIOJHUTEIBHOM BIacCTM O IPUMEHEHMH K DPYKOBOIUTEIO
[10/1BEIOMCTBEHHOI'O OpraHy MCIIOJHUTENBHON BJIACTH TOCYHAPCTBEHHOI'O YUPEKACHUSA
Mep AUCLUUIUTMHAPHON OTBETCTBEHHOCTH.

2.1.6.Ilo  pe3ynbTaram  IpOBEPKM  I[IOArOTABIWBATE W IIPEACTABIATH
HEIMOCPE/ICTBEHHOMY PYKOBOJIMTEIIIO TMPOEKT pelleHusl OpraHa UCMOJHUTENLHON BJIaCTH O
Ha3HAYeHHWU Ha JOJDKHOCTb PYKOBOJAMUTENS MOABEAOMCTBEHHOTO OPraHy UCIOJHUTEIBLHON
BJIACTH TOCYJapCTBEHHOIO YUPEXKACHHUs TPaKIaHWHA, NPETEHIYIOIIEro Ha 3aMelleHUe
COOTBETCTBYIOILEH TOJKHOCTH, JIMO0 00 OTKa3e B HA3HAYEHUH HA JOJDKHOCTb.

2.1.7. OGecneynBaTh XpaHEHHE CIPABOK, MAaTEPUAIIOB IIPOBEPOK, ITOCTYIIMBILIUX B
OpraH HMCIOJNHUTENbHOM BJIACTH, B COOTBETCTBHHM C 3aKOHONATENBLCTBOM Poccuiickon
Denepaunu 00 apxXHBHOM i€,

2.1.8. OGecnieunBaTh pa3MellleHHe CBEJAEHHUM TNpEACTaBIECHHbIX PYKOBOJMTEEM
[OABEAOMCTBEHHOTO OpraHy HCIIOJIHUTENIBHOH BJIACTU T'OCYAAPCTBEHHOrO YYpEeKICHHUS,
Ha OQUUMATLHOM calTe oOpraHa HCIOJHUTEIbHOW BJIacTd B HMH(GOPMALMOHHO-
TEJEKOMMYHUKALIMOHHOU ceTH «VIHTepHEeT» B yCTAHOBJIEHHOM ITOPSJIKE.

2.2. Tlo nopydeHMIO HEIOCPEACTBEHHOI0 PYKOBOAUTEIS B YCTaHOBJIEHHOM
MOpsijike paccMaTpuBaTh OOpallleHUss roCyNapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
camoyIpaBieHUs, OpraHu3alMid W  rpax[aaH, T[OAroTaB/lMBaTh U  TPEACTABIATH
HEIOCPeACTBEHHOMY PYKOBOAMTENIO [IPOCKTHI OTBETOB Ha YKa3aHHbIE OOpaILLEHUs.

2.3. B coorBeTcTBHM €  JOBEPEHHOCTBIO U  (WIM) N0  TOPYYEHHIO
HEINOCPENCTBEHHOI0  PYKOBOAWTENS, BBILICCTOALIETO PYKOBOAMTENS MPEACTAaBIATH
WHTEpeCbl OpraHa HCHOJHUTENBHOH BJIaCTH B TOCYJapCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOYIpPaBJICHUs U B OpraHU3alisiX.
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2.4, YuacTBOBaTh B pabOTe KOMHUCCHUIH U MHBIX KOJUIEIHAILHBIX OPraHOB, B COCTaB
KOTOPBIX CIIENHAIHCT BKJIIOYEH B COOTBETCTBHU C IIPAaBOBBIM aKTOM JIEHHHIPaaCKOH
O0JlaCTH  WJIM  HaIpaBlIeH HEMOCPEICTBEHHBIM PYKOBOAUTENEM,  BBIIIECTOSILHM
PYKOBOJIUTEJNIEM.

2.5. B COOTBETCTBHM C IOPYYCHHEM HEMOCPEACTBEHHOTO PpYyKOBOAMTENS,
BBILIECTOSIIETO PyKOBOAMTEIS OPraHU30BBIBATh MOJTOTOBKY MaTEPHAJIOB K COBEILIAHUSAM,
3aceJaHusIM, HHBIM MEPOIIPUATUAM U (WJIM) IPUHUMATD B HUX Y4acTHUE, B TOM YHCIIE BECTH
NeperoBOpPHI.

2.6. To4HO W B CpOK BBINONHATh YKa3aHUs U IOPYYEHHS HENOCPEICTBEHHOIO
PYKOBOAMTEA, BBILIECTOSIIETO PYKOBOIUTEIIS.

2.7. CobmopaTe mpaBuia JAeNONPOU3BOJACTBA, B TOM UMCJIE HAAJIEKAIUM
00pa3soM YYHTBIBATE ¥ XPAHHUTh MOJyUeHHbIe HA UCIOIHEHHE JOKYMEHTB M MaTepHallbl,
CBOEBPEMEHHO CJIaBaTh MX OTBETCTBEHHOMY 3a JEJIONPOHM3BOJACTBOY, B TOM YHCIIE IIpU
YyXOJIe B OTIYCK, yOBITUH B KOMaHJAMPOBKY, B CIIy4ae OCTABJIEHHUS JO/KHOCTH.

2.8. Cobmopate HopMmbl Kosiekca 3THKM M ciy’keOHOro  IOBEHEHHUS
roCyIapCTBEHHBIX IPAXIAHCKUX CHyXamuX JIeHuurpaackoil o6aacT.

2.9. VYBenomnaTe NpeAcTaBHUTENsI HAaHUMATENs 000 BCeX Cilydasx OOpalleHHs K
CMELHMATUCTY KAaKMX-TMOO JIML B LEJSIX CKIOHEHHS ero K COBEPIUEHHIO KOPPYIILMOHHBIX
NpaBOHAPYILIEHUH, 3a HCKIIOYEHHEM CllyyaeB, KOr/ia Mo JaHHBIM (aKTaM MpOoBeIeHa HIIU
TIPOBOAUTCS NPOBEPKA.

2.10. OTYMTHIBATBCS MEpell HEeMOCPEICTBEHHBIM PYKOBOAHTENIEM O pPe3yJIbTaTax
CBOEH CIIy)keOHOH MAEeATeNbHOCTH, B TOM 4YHCJE €XEroaHo, mo 1 d¢espans rona,
CJIEAYIOUIETO 3a OTYETHBIM, IIPEACTABISATh HEMOCPEACTBEHHOMY PYKOBOIUTEINIO OTYET O
cBoel npodecCHOHATbHON CITY)KeOHOM AesITeTbHOCTH.

2.11. Hapnexamum o6pa3oM UCIIOTHATH 00S3aHHOCTH TPakJAaHCKOrO CITY)Kalllero,
NpeayCMOTpPEHHbIE 3aKOHOIATEILCTBOM.

3. llpaBa

Creuuanuct uMeeT Nnpaso:

3.1. Ha peanusanuio yCTaHOBJIEHHBIX NAEHCTBYIOIIUM 3aKOHOAATEILCTBOM IIpaB
I'PaXIAHCKOTO CIYXallETo.

3.2. Ha rocynapcTBeHHbIE rapaHTHH, NPEAyCMOTpeHHbIE (eAepaTbHBIMU 3aKOHAMU
U WHBIMH HOPMaTHUBHBIMH NIPaBOBBIMH akTaMu Poccuiickoit denepauny v JIeHMHIpaackoil
06Js1acTy.

3.3. Ha nonyyeHue B YCTAHOBJICHHOM IMOpSAKE OT OPraHoB TIoCyIapCTBEHHOHN
BJIACTH, OPTraHOB MECTHOT'O CaMOYTIpaBIeHHWs, OpraHu3allMi U IpaxkIaH NOKYMEHTOB H
HHOM MHpOPMALHK, HEOOXOIUMOMN [T HCIIOJIHEHHS! IOJDKHOCTHBIX 00513aHHOCTEH.

3.4, Jloctyna K perioHanbHbIM WH(GOPMALMOHHBIM CHCTeMaM JIeHMHIpaICcKoH
obnacTy, MpaBoBbIM Oaszam gaHHbIXx THra «Koaekc», «KoncynpranT Ilmoc», «I'apanty,
pecypcam cetH «VIHTepHer» 1o BompocaMm, OTHOCAIIMMCSA K KOMIIETEHUMH OpraHa
HCIIOJIHUTENLHOM BJIACTH, a TakKe OKOHOMHYECKHM, IIPaBOBBIM M  OOLIECTBEHHO-
MOJUTHYECKUM BOIIPOCAM.

3.5.

(MHbIe paBa CrIELHANUCTA)

0 3a UCKITIHOYEHUEM CITyYaeB, KOrJa CIICUHATHCT ABJIAETCA OTBETCTBEHHDBIM 3a AC€JIONTPOHU3BOIICTBO.



4. OTBETCTBEHHOCTD

CrnenuanucT HeceT YCTaHOBIEHHYIO (eepalbHBIMU 3aKOHAMH OTBETCTBEHHOCTb:

4.1. 3a HapyuleHHe 3aIIpeToB, CBA3aHHBIX ¢ MPAXKIAHCKOMN Ciy)00i, HecoboneHne
OTpaHUYEHHI U HEBBINOJHEHME 00S3aTEbCTB, YCTAHOBICHHBIX (elepalbHEIMU 3aKOHAMH.

4.2. 3a HercrioyiHeHHe (HEHaUIeXalllee HCITOJHEHHUE) JOIDKHOCTHBIX 00S3aHHOCTE!H.

4.3. 3a yTpaty Wiy mop4y rocyJapcTBEHHOr0 UMyIIecTBa JIeHHHIPaaCKOM 06nacTH,
KOTOPOE OBIJIO MPEAOCTABIEHO €My JUIS UCIIOJHEHHS JODKHOCTHBIX 00S3aHHOCTEH.

44.3a mapymeHune HopM Komekca OTHKM M CIY)KeOHOro  IOBEICHHS
roCyNapCTBEHHBIX I'PAXAAHCKUX Cily)Kalux JIeHHHrpaackoi o6aacTy.

4.5. 3a HapylleHHe CPOKOB NOATOTOBKM IOKYMEHTOB BO WCIOJHEHHE MOpydeHHI
Ilpesunenta Poccuiickoit ®enepauun, Ilpencenarens IlpaButensctBa Poccuiickoit
@enepaunn u ['ybepHaropa Jlenuurpanckoi o6nactu.

4.6.

(MHas1 OTBETCTBEHHOCTD CICLMAINUCTA)

5. IlepeueHb BOMIPOCOB, IO KOTOPBIM CIIELHATHCT
BIIpaBE UJIM 0053aH CaMOCTOSATENBHO MPUHUMATh PELIEHHUS

5.1. CnenmanycT 06s13aH CaMOCTOSITEILHO IPUHUMATH PELIEHHS:

5.1.1. Ilo Bompocam nepBoOYepeIHOCTH BBIIOJHEHHS NOJKHOCTHBIX 00S3aHHOCTeEMH
B Mpeienax  CPOKOB,  YCTAaHOBJIEHHBIX  HENOCPENCTBEHHBIM  PYKOBOJMTEIIEM,
BBILUIECTOALUMMHU PYKOBOJUTENSIMH, U COOMIOJICHH HOPM, YCTaHOBJIEHHBIX AeUCTBYHOLIMM
3aKOHOIATeNIbCTBOM.

5.1.2. Ilpu peanuzanuy MNOJHOMOYHUH 4ieHa KOMHUCCHM H MHOTO KOJUIETHAIHLHOTO
opraHa.

5.1.3. Tlo Bompocam opraHu3aludi ydeTa W XpaHEHHs MepelNaHHbIX €My Ha
MCITOJTHEHHE JOKYMEHTOB U MaTepHaJIOB.

5.1.4.

(MHbIE BOTPOCHI, MO KOTOPBIM CHIEUHATHCT 06A3aH CAMOCTOATENBHO NPHHUMATD PELICHHUS)
5.2. CHeIII/Ia.HI/ICT B Ka4eCTBC YJ/ICHAa KOMHCCHH H HHOI'0 KOJUICTHAJIBHOIO OpraHa

BIIpaBe Ha 3aCelaHMsIX TAaKOro OpraHa CaMOCTOSITENIbHO MPUHUMAThH PEIIeHHME IroI0COBATh
«3a», IMPOTUB» MIIM «BO3IAEPXKAICA», a TaKkKe BBICKA3bIBaTh CBOE MHEHHE, B TOM YHCJIE
3aABJIATh 0CODOE€ MHEHHEe B MHCBMEHHOH (OpMe B COOTBETCTBHH C peErlaMEHTOM
(mopsiakoM) pabOThl KOMHCCHY M MHOTO KOJUIETHAIBHOIO OpraHa.

6. IlepedeHb BONPOCOB, 10 KOTOPHIM CIELIUATTUCT 00s3aH MK BIIpaBe
y4acTBOBATh IIPH IIOArOTOBKE IIPOEKTOB HOPMATHUBHBIX IIPABOBBIX AKTOB U
IIPOEKTOB PEIIeHUN

6.1. Cneumanuct o0s3aH y4acTBOBaTh B IMOATOTOBKE IMPOEKTOB HOPMATHBHBIX
IIPaBOBBIX aKTOB ¥ [POEKTOB PELLIECHHUH 10 BOMpPOCcaM, OTHOCAIIMMCS K €ro JOJKHOCTHBIM
00s13aHHOCTSIM.

6.2. CneuuanucT BIpaBe y4acTBOBaTh B IOITOTOBKE IPOEKTOB HOPMATHBHBIX
IIpaBOBBIX aKTOB 1 peleH it o HUHBIM BOIIpOCaM

(10 COrNIACOBAHMIO C HEMOCPEACTBEHHBIM PYKOBOAUTENIEM, BBILIECTOALIMM PYKOBOAKTENEM NUBO0 Ge3 TAKOro COrnacoBaHus)



7. CpOKH H NPOLEAYPHI TIOJAIOTOBKH, PACCMOTPEHHS IIPOEKTOB PElIeHHUH,
MOPS/IOK COTJIACOBAHUA U IIPUHATHSL PEIUEHHUI.

7.1. OO0mue cpokd M MpOUEAYPbl IOATOTOBKH [JOKYMCHTOB PEryJHpPYyHOTCH
HHcTpyxiueii 110 AeNOMPOU3BOICTBY B OpPraHax MUCIONHUTENIBHON BIacTH JIeHHHIpaiCKO#H
obnacti.

7.2. B 1uensx ImOATOTOBKM, COIVIACOBAHMS W TPHHATHS peLIEHUH opraHa
MCTIOJHUTEIBHOM BIACTH CHELIHATUCT 0053aH:

7.2.1. TloAroToBUTE NPOEKT [OIOKYMEHTa U IIpeACTaBHTh €ro Ha COrjlacoBaHHE
HEeNOCPENCTBEHHOMY PYKOBOAMTEIIO HE MO3KE, YeM 3a ABa pabodux IHA A0 HCTEUEHHMs
CPOK& MCIIOJHEHHMS 110 9TOMY JIOKYMEHTY, KOTOPBIi yCTaHOBIEH (eiepajbHbIM 3aKOHOM
WIH HOPMAaTHBHBIM TMpaBOBbIM akTOM JleHWHrpajckod obrxacTH, JUO0 HHOro Cpoka,
YCTAHOBJIEHHOT'O HEMOCPEICTBEHHBIM PYKOBOAUTENEM, BBILIECTOALUM PYKOBOIHTEIEM.

7.2.2. llocne COrJ1aCOBaHMs npoekTa IOKYMEHTAa HETIOCPEACTBEHHBIM
PYKOBOAMTENEM HE3aMEJUIUTENBHO CHaTh I(IPOEKT JAOKYMEHTAa OTBETCTBEHHOMY 34
ASJIOMPON3BOACTBO MIM [0 MNOPYUYCHUIO HENOCPEACTBEHHOrO PYKOBOIHUTENA JHYHO
NPEACTABHTE IPOEKT JOKYMEHTA HA pACCMOTPEHHE BBILIECTOALIEMY PYKOBOJIUTEIIO.

8. ITopsamox ciy:ke0HOro B3aUMOJCHCTBHSA ClielidaiicTa ¢ IpYTUMH pabOTHHKAMHU OopraHa
HCIIOHUTEIILHOU BIIACTH, paOOTHUKAMU HHBIX I'OCY1aPCTBEHHBIX OPraHOB H OPTaHOB
MECTHOI'O CaMOYIIPABIIEHHS, OPTaHU3ALMAMH U IPAXKIaHaAMH

8.1. TlopyyeHuss W yKa3aHHMi1 CHELMAIUCTY JAKOTCA  HEMOCPEACTBEHHBIM
PYKOBOUTENEM, BBIIECTOSIIAMY PYKOBOJUTEIAMM B YCTHOH MIIM NUCBMEHHO Qopme 110
BOIMPOCAM, OTHOCAIIMMCS K JOJIKHOCTHBIM 0053aHHOCTSIM CIIENHATIUCTA.

8.2. B mesnsix uCmoNHEeHUs A0JKHOCTHBIX 00A3aHHOCTEH H MOPYYEHHH CHEHAIHCT
BIIpaBe obpamaThes K ApYruM pabOTHUKAM OpraHa MCIIONHHUTENbHON BJIACTH, PabOTHUKAM
MHEIX [OCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYUpPaBICHUs, K I'PaXAaHaMm U B
OpraHu3allvy.

8.3. Cnenuanuct BpaBe B YCTHOH (opMe JaBaTb pa3sbsACHEHHA IO BOIPOCaM,
OTHOCSIIUMCS K €ro JOJKHOCTHBIM OOS3aHHOCTAM, B OTBET Ha OOpalleHHs K HEMY
pabOTHHKOB rocyJapcTBEHHBIX OPraHOB ¥ OPTaHOB MECTHOTO CAMOYIIPaBIEHH.

8.4. CrieunayiicT BIpaBe B YCTHOH (opMe aaBaTh DPA3BACHEHHWA [0 BOIMPOCaM,
OTHOCHLIMMCSA K €ro JIOJDKHOCTHBIM OOf3aHHOCTSM, MPEACTaBHTENAM OpraHH3aliui M
rpaxaaHam

(MO CBOCMY YCMOTPEHHID NHBO N0 NOPYYEHHID HENOCPE/ICTBEHHOTO PYKOBOINUTENA, BRIIECTORLIErQ PYKOBOAHTE )

8.5. CnelfHaiiucT BIpaBe TIPEUIONUTH HCIIONHHUTENIO 10 HOKYMEHTY B paboueM
[TOPSJKE PelIUTh BOMNPOC O €ro OT3bIBE, €CIH TAaKOM JOKYMEHT HKIH OTACIBbHBIC €ro
[IOJIOEHHS HE COOTBETCTBYIOT (eepanbHOMY, 00JAacTHOMY 3aKOHOAATENBbCTBY H/HIH
nMpaBiyiaM 0OpPMICHUS JOKYMCHTOB.

8.6. Ha mepwon cBoero BpeMEHHOro OTCYTCTBUS (B TOM YHCIE KOMaHAUPOBKA,
OTHYCK) CHEeLHANUCT 00s3aH nepejarsk Bce MaTepualbl U HHPOPMALIHIO, HEOOXOIMMEIE [T
BBLINOJIHEHHS JIOJUKHOCTHEIX OOA3aHHOCTEH 10 HACTOSLIeMY perjaMeHTy, pabOTHHKY,
BPEMEHHO UCIIOJIHIIOUIEMY ero 00s3aHHOCTH.

8.7. CnenmanmucT 00s3aH  BPEMEHHO  BBINOJNHATL  OTJAENBHBIE  NOJLKHOCTHBIE
00S3aHHOCTH OTCYTCTBYIOIIErO padOTHUKA CTPYKTYPHOIO MOJApa3Jie/iecHHst B COOTBETCTBHH
C MOPYYCHHEM HENOCPECTBEHHOIO PYKOBOIUTEIS.
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9. TlepedeHb rocyJapCTBEHHBIX YCIYT,
OKa3bIBAEMbIX I'PaXKJaHaM U OPTaHH3aLUAM

Cnermanuct

{(MpenoCTaBAAET rPAKAAHAM ¥ OPTAHHIALKAM CNCAYIOLIHE FOCYAAPCTBeHIbE Yoy 1., 2,03 ...

nubo He NPeacCTaBAET TOCYAIPCTBEHHBIX YCIYT MPAA/IZHAM H OpTaHH3auHM )

10. IToxazaTenu 3¢ HeKTHBHOCTH U PE3YIbTaTUBHOCTH
TpodheCcCHOHATIBHOM ciy)eOHOM eATeIbHOCTH CIEIHaIMCTa

[Toxazarensamu  >Q(PEKTUBHOCTH W pPe3yNBTAaTHBHOCTH  NPOecCHOHANBHOM
CykeOHOH AesTeIbHOCTH CIEeLHaTHCTa SBIAIOTCA:

10.1. OrcyrctBUe (pakTOB HapyIeHHE TpeOOBaHWi 3aKOHOJATENbCTBA B cdepe
IIPOTHBOJEHCTBHS  KOPPYILMKM [PH  OCYIUECTBACHUM CHELHAIMCTOM paboTel €O
CBEJICHUAMH.

10.2. CBOeBpeMeHHOCTH IIOATOTOBKH JIOKYMEHTOB B paMKax IIPOBEJICHHS [IPOBEPOK
CBEJICHHI, T[IpeICTABNAEeMbIX JIHIAMH, 3aMCINaloIMMH JOKHOCTH PYKOBOJIMTENICH
[O/IBEIOMCTBEHHBIX OPIaHy HCIOTHHTETBHON BIACTH [OCY 1aPCTBEHHBIX YUPeXIEHHUI.

10.3. CBoeBpeMeHHOCTh M IOJHOTa PacCMOTPEHHMs 0OpallleHHH roCyIapCTBEHHBIX
OpraHoB, OPTraHOB MECTHOTO CaMOYIIpaBIeHHs, TPax/[aH, OPraHM3alMid M [IOATOTOBKH
POEKTOB OTBETOB HAa HUX.

10.4. OrcyTCTBMe B AHAIMTHYECKHX M HHBIX MarepHalax, IOJArOTOBISHHBIX
CHELHATMCTOM, yCTapeBllel, HeMPOBEPEHHON WIH HCKaKeHHOH HHQOPMAaLIUH.

10.5. OrcyrcTBHe (akToB YTpaThl AOKYMEHTOB H MATCPHANIOB, MOCTYMHBIIHX
CIICIIMAJIUCTY Ha UCIIOTHEHUE, XpaHEeHHE.

10.6. Orcyrcreue $HakToB NpoIlycKa (cpplBa) CPOKOB UCIIOIHEHHUS 10 JOKYMEHTaM
(IOpydYeHUsIM), KOTOpBle YCTAHOBJIEHB! (elepaNbHbiM 3aKOHOM HIHW HOPMAaTHBHBIM
MpaBoBbIM aKkTOM JIeHWHIpaAcKol 00:1acTH, HAacTOSAUIMM IOJDKHOCTHBIM pPErIaMeHTOM,
HEMOCPEJICTBEHHRIM PYKOBOAUTETIEM, BBILIECTOSIIMMH PYKOBOIUTEIAMH.

10.7. Orcyrersue (axTOB IporycKa Oe3 yBaXKHTEIBHOH IPHYHMHLL 3aceJaHHi
KOMHCCHI ¥ HHBIX KOJUIErMaJIBHEIX OpPraHOB, HHBIX MEPONPHATHH, B KOTOPBIX
CICLHANUCTY OBLI0 IOPYYEHO NPHUHATh YHYacTHE.

10.8. KauectBo BbhINONHeHHOH paboThl {MOAIOTOBKA JOKYMEHTOB, MaTepHaliOB B
COOTBECTCTBHH € YCTAHOBJIEHHBIMH TpeOOBAaHUAMH, IIOJIHOE M JIOTHYHOC H3JIOXKEHHe
MaTepHaa, FOPHANYECKH IPAMOTHOE COCTaBIEHUE JOKYMEHTa).

10.9. OTBeTCTBEHHOCTH (HCIIOIHeHHe 00f3aHHOCTEH B CPOK C MHHUMYMOM
KOHTPOJIA).

10.10. CamMoCTOATENBHOCTD (crocoOHOCTE BBITIOTHATE 3anaHus 0e3
JOTIOTHUTENBHBIX YKa3aHHIH ).

10.11. Hucuunnyna (coboaeHre Cy)e0HOro paciopsaKa).

10.12. I'lpodeccruonanbHas KOMIIETEHTHOCTE.

10.13.

(HHbIE MOKa3aTestl AQPEKTUBHOCTH 1 PE3YTETATHBHOCTH NpOdeccuonaibhof crymeGHON NeaTENEHOCTH CIELHANHCTE)



IHpunoxenue 7
K pHukasy annapara ['ybepHaTopa
u IIpaBurensctsa JlenuHrpaackoit obnactu
ot «/1» 40 2016 roma Neo/-04/ 8

IIPUMEPHBIN
JOJOKHOCTHOM PEI'JIAMEHT
rocy1apcTBEHHOI0 IPa:KIaHCKOr0 C/YyKaI[ero
OpraHa MCIOJIHHTEJbHOH BJacTH JleHHHrpaackoii 00,1aCTH — cnenHaJIHCTA,
HCIOJTHAIOWIEro 00si3aHHOCTH CEKPeTaps aTTeCTALHOHHONH KOMHCCHH NPH NPOBEAeHHH
aTTeCTALMM H KBATH(HKAIHOHHBIX 3K3aMEHOB roCyAapCTBEeHHBIX IMPAXKIAHCKHX

caykamux JlennHrpaackoi 06/1acTH B opraHe HCIOJHHUTEILHON BAACTH,
oCymecTBAsSIONEro paboTy o NoAroToBKe 10KYMEHTOB K HAarPa)IeHH 10

PabOTHHKOB OpraHa HCHOJIHHTEIbLHOH BJAACTH

«YTBEPXIAIO»

PykoBonurens
OpraHa UCIIOJHUTENBHON BIACTH
JlenuHrpaackoit obnactu

NOANHCH H.0. Oamunus

« » 20 ropma

TOJDKHOCTHOU PEIJIAMEHT

(l'lOJIHO@ HAaUMCHOBAHHE JODKHOCTH MPAKIAAHCKOrO CiIy»KAWEro B pOAMTEIbHOM na}:(e)Ke)

(HOHHOC HAKMEHOBAHHUEC JODKHOCTH NPAKAAHCKOTO CRYXKAWEIO B UMCHHTEIbHOM naﬂe)xe)

(manmee — cneUManucT, CTPYKTypHOE HOApas3felieHHe, OpraH HCIOIHHUTEIBHON BJIACTH)
ABJISIETCS TOCYAAPCTBEHHBIM IPaXXAAHCKUM CIIyKal[uM JIeHHHTpaacko# 00/1acTy.

B cootBercTBHM ¢ PeecTpoM HOMKHOCTEH rocynapcTBEHHON MPaIaHCKOM CIIyKObI
JleHuHrpackoil 06JacTH NOHKHOCTD

(HaMMEHOBAHHE A0VKHOCTH IPOXAAHCKOIO CYKALIErO B COOTBETCTBIHM ¢ Peectpom)

OTHOCHUTC: K KaTCropumr

(«Cneuuanuctsi»y aubo «ObecneurBaowye crieudanicTs» (B cOoTBETCTBUN ¢ Peectpom))

TPYTIIBL.

(senyweit/cTapweit/Mnanwei (8 cooTBETCTBUM C PeecTpom))

1. KanudukanuoHnHeie TpeOOBaHHS

1.1. o6pazosanue.”’

(seICclICE OOpazosaHue/npodeccHoHatbHoe 00pa3oBaHye (B 32BHCHMOCTH OT IPYMIb! 4 KATErOPHH JOMKHOCTH))

0 TpeGoBaHus K ypoBHIO 00pa30oBaHMs yKa3bIBAlOTCA B COOTBETCTBMU C TpeGoBaHUAMH 4.4 U 4.5 cratbu 12 DemepasbHOTO
3akona oT 27 wons 2004 roga Ne 79-03 «O rocymapcrseHHOH rpakjaHckol ciyx6e Poccuiickon Denepanmmy».



1.2. He meHee JIET CTa)ka roCyAapCTBEHHOW IpaX{AaHCKOM ClIyObl HIIH

JeT cTaka paboThl MO CHNELHATBFHOCTH, HAMPaBJIEHHIO MOATOTOBKH 1ub0 6e3
E— N 21
npeabsaBIeHUs TPeOOBaHHH K CTaXy" .

(HaMMEHOBaHHE CIEUHATBHOCTH U (W/IM) HANPABJICHHUS MOArOTOBKU AHGO
> HOATBEPXKAACMBIC
22
HAMMEHOBAHUE YKPYITHEHHOMH rPYINIIbl CNEUMANBHOCTEH W HANPABEHHH MOATOTOBKH COMNIACHO KIacCH(UKaTopy )
JTTUILIOMOM ( ).
(YkasblBaeTCs AMILIOM, MOTBEPKAAIONIHI NONTyUeHNHEe 06pa3oBaHus, ykasaRHOTO B MyHKTe 1.1, yposus 1 KBATH(QUKALMY, AUTUIOM
Oakanaspa, CNELMAINCTA, MAarHCTpa MHGO HILIOM O CpeaHeM NPodecCHOHATEHOM 06pasoBaHHH)
1.4. 3nanus:

Koncturtyuuu Poccuiickoit ®enepanuu;

@ejiepalibHOTO 3aKOHA OT 6 OKTAOPA 1999 roga Ne 184-03 «O6 06mMX MPUHLHTAX
OpraHM3alMy 3aKOHOJATENbHBIX (IPEACTAaBUTENbHBIX) M HUCIOJIHHTEbHBIX OPraHoB
rocyIapCTBEHHOMN BIacTH cyObeKTOB Poccuiickoit Mepeparym»;

®esiepanbHoro 3akoHa oT 6 okTa6ps 2003 roxa Ne 131-03 «O6 obumx NpUHLHIAX
OpraHM3allui MECTHOT0 camoyIipasieHus B Poccuiickoii @enepanmu»;

®enepanbHoro 3akona ot 2 Mas 2006 roga Ne 59-03 «O nopsjake paccMOTpeHHs
oOpamenuii rpaxxaan Poccuniickoit @enepaumn»;

®enepanpHOro 3akoHa ot 25 nexkabps 2008 roga Ne 273-®3 «O IIPOTUBOJICHCTBHH
KOppYILIMH» ¥ WHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB Poccuiickoit @enmepauuu u
Jlenunrpaackoi obnacty B cdepe MPOTUBOAEHCTBUA KOPPYIILIIH;

DenepansHoro 3akona or 27 mons 2006 roma Ne 149-®3 «O6 unbopmanuy,
HMHGOPMALIMOHHBIX TEXHOJIOTHSAX U O 3aluTe HHGOPMaLAN»;

@enepanbyoro 3akona ot 27 uronsg 2006 roma Ne 152-®3 «O nepcoHambHBIX
JAHHBIX»;

Vxaza llpesunenta Poccuiickoit ®@enepanun or 2 mapra 1994 roga Ne 442 «O
rocyaapcTBeHHbIX Harpajgax Poccuiickoit ®enepauuun», Ykasza [Ipesunenta Poccuiickoit
®enepanmu o1 7 centabps 2010 roga Ne 1099 «O Mepax IO COBEpPLIEHCTBOBAHHIO
rocyIapCTBEHHOM HarpamHou cucteMsl Poccuiickoit Menepaniuny ¥ MHBIX HOPMAaTHBHBIX
npaBoBbIX akToB Poccuiickoii @enepauuu u JleHuHrpaackoi obnactd O Harpagax,
MOYETHBIX 3BAHUSAX;

3akoHozmareNnbcTBa Poccuiickolt Penepauyil 0 rocyAapCTBEHHOH TIpadkIaHCKOM
ciyx06e Poccuiickoii denepanuu;

VYcraBa JleHUHTpaaACKOM 00J1acTH;

[I0JIOXKEHMS 00 OpraHe UCIOJIHUTEIBHON BIIACTH,

noctaHoBieHus ['ybepnartopa Jlenunrpaackout obnactu ot 3 nekabps 2008 roma
Ne 251-nr «O mnopsiake pabGoThI aTTeCTAaLlMOHHONH KOMUCCHUU TIpU MPOBEJIEHHH aTTeCTAlldU
U KBaJIM(UKAUMOHHBIX 3K3aMEHOB  TOCYJApPCTBEHHBIX TPAXXAAHCKUX CIy)XaIlUX
JlenuHrpaackoil 06JacTH B OpraHax UCIOJHUTENbHOM BIacTu JIeHnHIrpaackoil obiactu u
B armaparax MUpOBBIX cyael JleHuHrpanackon obnactuy;

Konexca 3THKH M CHyXeOHOro TMOBEJEHHUS TOCYJAapCTBEHHBIX TI'Pa)XAaHCKUX
cnyxawmux JIeHuHrpaackoit obnacry;

2! TpeGoBaHMA K CTAXY YKa3blBAlOTCA B COOTBETCTBUH C TPeBGOBAaHMAMU CTaThU 14 06nacTHOro 3akona ot 25 despans 2005

roga Ne 11-03 «O npaBoBOM peryivpoBaHMy rocyAapcTBEHHON rpaxaaHcKol ¢y Obl JleHMHrpaacko# obnacTu».

22 Obuiepoccuiickuil knaccudukarop creuMansHoctel mo obpasosanmio. OK 009-2003, yTBepKOeHHBIH NOCTAHOBICHHEM
locctanpapta Pocenitickoit ®epepauuy ot 30 centabpsa 2003 roma Ne 276-cT, Wik AeHCTBOBABIIMI 1O €ro YTBEPXISHHUA
aHAJIOTHYHbI i HOPMATHBHBIH AKT.



MHCTpyKLIMH 11O JAENONpPOM3BOACTBY B OpraHax HMCIOJHHTE/IBHON  BIACTH
Jlenunrpaackod oGnacTy;
CIIyKe0HOr0 pacnopsaka B ADIMHHHCTpalluy JleHuHrpaJckoit obnacTy;

2

(}’KEBI:[BHK}TCH HAUMEHOBAHHA HHBIX TIDABOBEIX 8KTOB, 3HAHHE KOTOPbIX HEOOXOAUMO ANA HCNOAHEHUA o0f3aHHOCTEH Mo JIOJI)I(HOCTH)

BO3MOXHOCTEH ¥ OCOOCHHOCTEH MpPHMEHEHUs] COBPEMEHHBIX HH(MOPMALHOHHO-
KOMMYHHKAIUOHHBIX TEXHOJIOTHI B OpraHe UCIIOIHUTEILHON BIACTH.

1.5. Ymenus:

CHUCTEMATHU3AUHK U aHAIH3a HHDOPMALIHH;

paboTel C TeXHHYECKHM H IIPOrpaMMHBIM oOfecreyeHHeM aBTOMATH3UPOBAHHOIO
pabouero mecta (APM), B ToM umcie paGoThl B ONEPalMOHHOH CHCTEME CeMeHcTBa
Windows, B TekcToBoM pegakTope Microsoft Office Word, ¢ TabanuneiM mponeccopom
Microsoft Office Excel; ¢ nouyroseiM xauenTom tuna «Qutlook», noAroToBKH
npe3eHTalH# ¢ IpuMeHenreM npuiokenus Microsoft Office Power Point;

paboTel B KayecTBe ONB30BaTeNs B HHAOOPMAHOHHBIX CHCTEMaX, IPUMEHSEMBIX B
OpraHe MCHOOJMHHUTENBHOH BJI4CTH, B TOM 4YHCIe B CHCTEMaX 3JIEKTPOHHOIO
JOKyMeHT0000pOTa, B UHGOPMALHMOHHO-NPABOBBIX cucTeMax «[apaHT», «KoHCYIbTaHT
[Llmroc», «Kogeke», nHdopMaluOHHO-TeTeKOMMYHHKAIHOHHBIX CETAX, B TOM YHCJIE CETH
«HHTEpHETY;

HCIIONB30BAHUS KOIIHPOBAIBHON TEXHHKH, CPEACTB TenedOoHHOH B QaKCUMHIBHON
CBSI3H;

(MHBIE yMeHEA, O0M21aHHE KOTOPRIMM HEOOXORUMO Z11 HCNONHEHHA O0ATAHHOCTER N0 ACAKHOCTH)

2. JJomXHOCTHBIE 00A3aHHOCTH

B nensx peanusanuu NMOITHOMOYHMEH W (QyHKLMH opraHa HCMIONHHTENBHONH BIACTH,
NpeLyCMOTPEHHBIX IIOJIOXKEHHEeM 00 opraHe UCHOOJNHUTEAbHON BIacTH, a TakXke B
COOTBETCTBHH C MONOKEHHEM O CTPYKTYPHOM NoApa3IeNeHHH ClIeLUantcT 00sa3aH:

2.1. HcrionHaTh  OOA3aHHOCTH  CCKpeTapd AaTTCCTALIMOHHOH KOMHUCCHM  IIpH
MPOBEAEHMU  aTTecTaliuy K  KBanM(UKALMOHHBIX JK3aME@HOB TOCY/AapCTBEHHBIX
rpaxcaanckux ciyxanmx JleHuHrpaacko odnacTu B opraHe HUCHONHMTENLHOW BIAcCTH,
npeycMoTpeHnble nocranosiiesdeM [ybepHaropa Jlenunrpaackoll obnactu ot 3 nexadps
2008 roga Ne 251-nr «O nopsake padoThl aTTECTALMOHHON KOMHUCCHHU [IPH [POBEIESHHH
aTTeCTalMy M  KBAIH(HKANHOHHBIX 3K3aMEHOB TOCYJAPCTBEHHBIX [PAaXIAAHCKHX
crryxaiyx JIeHHHrpagckol obnacTH B opraHax UCIlONHUTEIBHOH BlIacTH JIeHHHTpaIcKoH
00JIacTH ¥ B anmapaTax MHPOBBIX cyaeH Jlenurrpaackoit obnactu».

2.2, Tlo  nopydyeHHIo  pPyKOBOAMTENS  OpraHa  MCIOOJHHTENBHOH  BJIACTH
NOATOTABIMBATE U NPEACTABIATh €My Ha pacCMOTPEHME NOKYMEHTHI, HEOOXOAUMbIE JUIs
HarpaxkaeHus pabOTHUKOB oOpraHa HUCIONHHMTEIBHOHW BJIACTH TOCYAapCTBCHHBIMH
Harpagamup  Poccuiickoit  ®enepaumu, Harpagamu  Jlenmnrpancko#  obnmactw,
BEJOMCTBEHHBIMH HarpaiaMH, IPHCBOSHUS TOYETHBIX 3BaHuMil JIeHHHrpaackoi obaacTH.

2.3. Tlo nopy4eHHIO HENOCPEACTBEHHOTO PYKOBOJUTENS B yCTAHOBICHHOM ITOPAJKE
paccMaTpuBaTh  00pallleHUs  roCyJapCTBEHHBIX — OpraHoB,  OpPraHOB — MECTHOTO
CaMOyNpaBjieHHs, OpraHW3alMii M Tpax/ad, [OATOTABIMBATE M  NPEACTABIATEH
COOTBETCTBYIOLIEMY PYKOBOIUTENH TIPOEKTHI OTBETOB Ha YKa3aHHble 00pallleHus.



2.4, B  COOTBETCTBUM C  JIOBEPEHHOCTBIO U (MIHM) 10  TOPYUYEHHIO
HENOCPEACTBEHHOIO  PYKOBOAUTES, BBIUIECTOSAIIEIO PYKOBOAMTC/S  NPEACTABIATH
MHTEpECHl OpraHa WCMOJHHTENLHOR BJIACTH B TOCYHApCTBEHHBIX OpraHax, opraHax
MECTHOTO CaMOYIIPABIICHUA H B OPraHH3aluaX.

2.5. YuacTBoBaTh B paboTe KOMHCCHH KM MHBIX KOJUICTHAILHBIX OPraHOB, B COCTaB
KOTOPBIX CHELUHAIHCT BKIOYEH B COOTBETCTBHH C NPABOBBIM aKTOM JIeHMHIPajcKon
o0JacTH WM HANpPaBACH HEMOCPEACTBEHHBIM  DPYKOBOJIMTEJIEM,  BBIMIECTOALIMM
PYKOBOAHTEIIEM.

2.6. B coOTBeTCTBMH C IIOpY4YeHHEM  HEIOCPEJACTBEHHOIO  pPYKOBOAUTE],
BBILIECTOSIIErO PYKOBOJIMTENS OPraHU30BbIBATh MOJAMOTOBKY MATEPUAJIOB K COBELLIAHHAM,
3ace/IaHuAM, HHBIM MEPOIIPHATUAM U (KMJ1M) DPHHHAMATL B HUX YYacTHE, B TOM YHCJI€ BECTH
epPEroBOPHIL.

2.7. TouHo ¥ B CpPOK BBINOJHATE YKa3aHUSA W MOPYYEHHS] HEINOCPECTBEHHOTO
PYKOBOJAHKTENS], BEIIIECTOAIIETO PYKOBO M TE]ISL.

2.8. Cobmonarh npasmna JejoNpOoU3BOACTBa, B TOM HUCIIE HaAJIeKalluM o0pa3om
VUUTBIBATL M XPaHUTh IIOJYYEHHBIE HaA MCHONHEHWe OOKYMEHThI M MarepHalsbl,
CBOEBPEMEHHO TPH YXOJ€ B OTIYCK, YOBITUM B KOMaHIHPOBKY, B Cy4Yde OCTABJICHHA
NOJDKHOCTH CAaBaTh HUX pabOTHUKY OpraHa HCIIOJIHHUTENEHOH BIACTH, HCIOJHAIOMIEMY
00sI3aHHOCTH CIIEUANNCTa B IIEPUOJ €ro OTCYTCTBHA.

2.9. Cobmoyate  nHopmbl  Kopekca 3THKM W CIY:KEOHOro  NOBEACHHS
rOCYAApCTBEHHEBIX [PAXKIAHCKUX CITyKalnX JIeruHrpanckoi o01acTH.

2.10.  YgemomusaTk HpeACTaBUTENs HaHHMaTens 060 Bcex cilydasx oOpalleHus X
CHELMATHCTY KaKMX-JIHOO JHI[ B LENAX CKIOHEHHMA €ro K COBEPIICHHIO KOPPYNIMOHHBIX
TpaBOHApYLICHHH, 32 UCKIIOYEHHEM CIIy4aes, KOTJa M0 JaHHBIM (JaKkTam [poBeleHd WU
MPOBOAUTCA IPOBEPKA.

2.11.  OT4yuTHIBATLCA repen HENOCPEACTBEHHBIM PYKOBOJMTEIEM,
PYKOBOIMTENeM OpraHa WCIONHHUTENBHOH BIACTH O pe3y/bTarax CBOeH cCiyxeOHOM
NeATeNbHOCTH, B TOM YHCIIE €XKEerojHo, 10 1 ¢eBpainsd roaa, CleQylolero 3a OTYETHRIM,
[IPeCTABAATh HENOCPEACTBEHHOMY PYKOBOAMTENIO OTHET O CBOEH NpOQeccHOHanbHOM
CITyKeOHOH AesITCNBHOCTH.

2.12. Hagnexammum  oOpa3oM  HCHOMHATh  OOA3aHHOCTH  IPaXJIaHCKOTO
CITy3Kalllero, MpeIyCMOTPEHHbIC 3aKOHOAATEIbCTBOM.

3. IIpaga

CrierquanueT UMeeT IPaBo:

3.1. Ha peanuzauuio YCTAaHOBJIEHHBIX NEHCTBYHIIMM 33aKOHOJATENBCTBOM IPAB
IPaXIAHCKOrO CIIYXKALlETo.

3.2. Ha rocynapcTBeHHbIE FapaHTHH, [IPeIyCMOTPEHHBIE delepalbHBIMU 3aKOHAMH
1 MHBIMH HOPMATHBHBIMH [1PaBOBLIMY aKtaMH Poccuiickoit Penepanny u Jlenuurpanckoi
o0n1acTH.

3.3.Ha romydeHMe B YCTAQHOBJEHHOM IOPAAKE OT OPraHOB TOCYJapCTBECHHOH
BJIACTH, OPTaHOB MECTHOTO CaMOYTIPaBICHHMs, OPraHH3allHi M IpakiaaH JIOKYMEHTOB M
WHOI HQOPMAITHH, HeOOXOAMMOM st HCTONTHEHUS /IOTDKHOCTHBIX 0053aHHOCTEH.

3.4, JlocTyria K perMOHaNbHBIM HHGOPMALMOHHBIM CHCTeMaM JICHHHIPajIcKOH
obnacTH, NpaBoBeIM Oazam AaHHBIX THrna «Komaekey, «Koncynprant Ilmoc», «'apaHT»,
pecypcam cetd «VIHTEepHeT» MO BOMpOCAaM, OTHOCALIMMCA K KOMICTCHLMH Opraia



HCHOJMIHHTEJILHOM BJI4CTH, 4 T4aKXe¢ JKOHOMHYECKHM, I[IpaBOBBIM U 06U_[€CTB€HHO-
HNOJIMTHYECKHUM BOIIpOCaM.
3.5.

(HHBIC Npasa cneuUaTHCTa)

4. OTBEeTCTBEHHOCTD

CrenManucT HECET YCTAHOBICHHYIO (heAepaibHbIMH 3aKOHAMU OTBETCTBEHHOCT!

4.1. 3a HapyIlleHHe 3aNPETOB, CBA3AHHBIX C MPAXKIAHCKOMN C1yXkO0M, HecoOIOIeH E
OrpaHH4€HHH M HEBLIMOIHEHHE 00S3aTeNbCTB, YCTAHOBICHHBIX (elepanbHbIMI 3aKOHAMH.

4.2. 3a HeucnonHeHye (HeHaIeXallee HCIOMHEHNE) JIOMKHOCTHRIX 06s3aHHOCTEI.

4.3. 3a yrpary uam nop4y rocynapcTBEHHOIO uMylecTBa JIeHUHrpaackoit 061acTH,
KOTOpO€ ObIjI0 IPETOCTABICHO eMY IS HCIOAHEHHUS JOMKHOCTHBIX 00s3aHHOCTe !,

4.4.3a wmapymenune HopM Kojekca OTuKM B ciyxeBHOTO  noOBeAeHHS
rOCYAapCTBEHHBIX MPAXKAAHCKHUX CITY)awmx JIeHUHTpajckoi 0bnacT.

4.5. 3a HapylIeHWEe CPOKOB MOATOTOBKH NOKYMEHTOB BO HCIOJHCHHE IOPYYeHHIt
[Ipesunenta Poccuiickoii ®enepamuu, llpencemartens IlpasurenbcTBa  PoccHiicKoid
©enepanyu u ['yOepraTopa Jlenunrpanckoii obnacri.

4.6.

(HHaf OTBETCTBEHHOCTE CHEURANHCTA)

5. [IepeyeHs BONPOCOB, II0 KOTOPHIM CIIELIHATHCT
BIIpaBe HIH 00A3aH CaMOCTOATENEHO IPHHUMATE PeLIeH s

5.1. Cneumanuct 06s3aH CaMOCTOATENBHO IPUHUMATh PELLCHYS:

5.1.1. Ilo Bompocam nepBOOYEepPEeTHOCTH BHIIOIHEHHS JIOKHOCTHBIX 0013aHHOCTEd
B Opefenax — CpOKOB,  YCTAaHOBNEHHBLIX  HEMOCPEICTBEHHBIM  PYKOBOIUTENEM,
BBIHCCTOAIMMH PYKOBOAHTENSMH, H COOMIONEHNA HOPM, YCTAHOBIEHHEBIX JICHCTBYIOIMM
3aKOHOATENIbCTBOM.

5.1.2. Tlpu peanuzaluyl NMOJHOMOYMMN YWIEHA KOMHCCHM H HHOTO KOJUIEMHANLHOI'O
Oprasa.

5.1.3. Tlo Bompocam OpraHM3auMd y4era W XDAaHEHHs NepeJaHHBIX eMy Ha
MCIIONHEeHWE JOKYMEHTOB U MaTepPHAaOB.

5.1.4.

(MHbIE BOAPOCEI, (10 KOTOPLIM CTIEUHATHCT COAIAH CAMOCTOATENBHO NPMHHMATE PELUIEHUA)

5.2. CneuMalueT B Ka4ecTBe 4/eHa KOMHCCHH M HHOTO KOJUIErMaJbHOTO OpraHa
BIIpaB€ Ha 3aCeJaHMAX TAKOr0 OpraHa CaMOCTOATENBHO NPHHAMATL PELICHHE ol0COBAThH
«3a», «IIPOTUB» HIIH «BO3JEPXKaJiCH», a TAKKE BBICKA3bIBaTh CBOE MHEHHE, B TOM YHCIE
3a9BNSATE O0CODOE MHEHHE B MHCHEMEHHOH (OPME B COOTBETCTBHH C PerNIAMEHTOM
(nopsaKom) paboThl KOMHCCHH M HHOT'O KOJUIETHAIBLHOIO OpraHa.

6. ITepeveHs BONPOCOB, 10 KOTOPBIM CIELHAIMCT 00A3aH UITH BIIPABe
y4JacTBOBATEL NIPU NOJATOTOBKE IPOEKTOB HOPMATHUBHBIX IPABOBBIX AKTOB U
IIPOEKTOB PELLEHHH

6.1.  Crnenuanict ofs3aH y4acTBOBaTh B [IO/AIOTOBKE NPOEKTOB HOPMATHUBHBIX
NIPAaBOBBIX AKTOB U IIPOCKTOB PELICHHH 110 BOMIPOCaM, OTHOCSIHMCS K ero JOJKHOCTHBIM
0053aHHOCTSIM.



6.2. CroeuMarucT BMOpaBe Y4YacTBOBATE B ITOJITOTOBKE IPOCKTOB HOPMATHBHBIX
[1PABOBbIX aKTOB 1%} peteHHi 1o HHBIM BOMpPOCAM

(IO COTNACOBAHHMIO ¢ HEMOCPSACTBCHHEIM PYKOBOJMTENEM, BEILIECTOALMM PYKOBOONTEREM NHO0 063 TAKOTO COrNACORAHMA)

7. CpokH 4 OpolleAyphl IOATOTOBKH, PACCMOTPEHHS IPOEKTOB peIlIeHUH,
HOPSAAOK COTJIaCOBaHHMA U IIPUHATHS pellieHUH

7.1. O0mMe Ccpokd W TpOUexyphl HOATOTOBKM JOKYMEHTOB PeEry;IUpYyIOTCS
WMHcTpyKuHed no AeJoNpou3BOACTBY B OpraHax UCIOJHUTENBHOH BnacTd JIeHMHrpaackoi
obacTu.

7.2. B uenaXx nNDOArOTOBKH, COMIAcOBaHHUS M NPUHATHA peleHUud opraHa
HUCIIONMHUTENBHOM BIIACTH CIEHAIHCT 00593aH:

7.2.1. TloaroToBUTh MPOEKT OOKYMEHTAa U MpPEeACTaBHThb €0 Ha COIVlacoBaHHe
HE[OCPEACTBEHHOMY PYKOBOHUTENIO He I03XKe, 9eM 3a IBa pabouMx JHA N0 HUCTeYeHHH
CPOKa HCIOJIHEHHS 110 3TOMY JOKYMEHTY, KOTOPBIH YCTaHOBIEH (eaepaabHbIM 3aKOHOM
WIH HOPMATHBHBIM MpPaBOBBIM aKToM JleHuHrpajckoil ofnacTH, nMHOO HHOTO CpOKa,
YCT@HOBJICHHOI'O HENOCPESCTBEHHBIM PYKOBOIUTENEM, BBIIECTOALIMM PYKOBOJUTEIEM.

7.2.2. 1locne COTJIACOBAHHKA npoeKTa JOKYMEHTa HENOCPEICTBEHHBIM
PYKOBOZHUTEIEM HE3aMEJIUTEIbHO CJaTh I[POeKT JOKYMEHTa OTBETCTBEHHOMY 34
JICTIONPOH3BOJICTRO MJH [0 [OPYYEHUK HENOCPEACTBEHHOr0 PYKOBOAUTENSA JIUYHO
NpeACTABUTE TIPOEKT MOKYMEHTa Ha paCCMOTPEHHE BBIIIECTOAIIEMY PYKOBOIUTEMIO.

8. [Topsinok cny>xedHoro B3auMOACHCTBUA CIICUHANIUCTA ¢ APYTUMH PabOTHIKAMHU
OpraHa HCIOJHUTEIBHOH BIAacTH, pAOOTHUKaMH HHBIX TOCYAAPCTBEHHLIX OPTraHOB U
OpraHOB MECTHOT'O CaMOYTPABJICHHS, OPraHU3alluAMH M Ipax1aHaMH

8.1. llopyueHus ¥  yKazaHUs CIEUUAIUCTY JaKOTCA  HENOCPEACTBEHHBIM
PYKOBOJMTEIEM, BBIIECTOAIMMH PYKOBOJUTEIAMH B YCTHOH WIH TTMCBMEHHOH dopMe 1o
BOIIPOCAM, OTHOCAIIUMCA K JOTKHOCTHBIM OOS3aHHOCTSM CIIeLIHAINCTA.

8.2. B uensx UCHOJHEHUS IOMKHOCTHBIX OOSI3aHHOCTEH W NOPYYCHMHA CHEIHATIUCT
BIpaBe 00palIaThecs K APYTUM paOOTHHKAM OpIaHa MCIIOJIHUTEIBHON BJIACTH, pabOTHHKAM
HHBIX IOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO CaMOYIIPABJICHHS, K I'paXIaHaM U B
OpraHu3allki.

8.3. CnenuanucT BIpaBe B YCTHOH (opMe j1aBaTh pa3zbsiCHEHHS] [0 BOIPOCAM,
OTHOCALUUMCS K €ro IOJDKHOCTHBIM O00S3aHHOCTAM, B OTBET Ha oOpalleHusi K Hemy
pabOTHHKOB roCyJapCTBEHHBIX OPraloB M OPraHOB MECTHOT'O CaMOYIIPABJICHHS,

8.4. CniennayiucT BIIpaBe B YCTHOH (opMe HaBarb PaszbsiCHEHHMs [0 BOIPOCaM,
OTHOCALIMMCH K €ro [IOJDKHOCTHBIM OOS3aHHOCTAM, NPCACTABUTENSAM OpraHHU3alHil u
rpa)xaasam

(110 ¢BOEMY YCMOTPEHHIO THDO IO OPYHERHIO HENOCPEACTEEHHEOTO PYKOBOAHTENA, BbILECTOAEIO PYKOBOAMTENA)

8.5. CneuManucT BIpaBe NPeIoKHTL HCIOMHHUTENIO 0 JOKYMEHTY B paboueM
MOPSANKE PELUHTh BONPOC O €ro OT3bIBE, €CIH TaKOW AOKYMEHT WM OTAeNbHBIE €ro
IOJIOKEHUS HE COOTBETCTBYIOT (ieflepalbHOMY, OONACTHOMY 3aKOHOAATENBCTBY H/HIH
npaBuiiaM OQOpPMIIEHHSA ZOKYMEHTOB.

8.6. Ha mepyoa cBoero BpPeMEHHOIO OTCYTCTBHMA (B TOM HHCIE KOMAH/IUPOBKA,
OTILYCK) CHELHANUCT 00s13aH IepeaTh BCe MaTepHaibl H HHPOPMAIHIO, He0OXOIUMBIE IS
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BLIMTOJTHEHHS JIOMKHOCTHBIX OOS3aHHOCTEN IO HACTOALIEMY perjiaMeHTy, PaOOTHHKY,
BpEMEHHO UCIIOJHSAIOIEMY ero 00g3aHHOCTH.

8.7. Cnenmanict o00s3aH  BpPEMEHHO BBINOJHATE  OT/JENbHbIE JIOJDKHOCTHBIC
00513aHHOCTH OTCYTCTBYIOLLETO pabOTHHKA CTPYKTYPHOIO IOJApa3ie/ieHUs B COOTBETCTBHH
C MOpY4YeHHEM HerocpeCTBEHHOIO PYKOBOIUTEIS.

9. [TepeueHs rocyAapCTBEHHBIX YCIYT,
OKa3bIBaEMbIX pa)KaHaM U OpPraHH3aluHsM

Crneuuaiucr

(MPEAOCTABIIAET IPKAAHAM H OPTaHH3ALMAM CAEdyIOUe rocyaapcTaennbie yeayrn: 1. 2.3,

ubo He NPEROCTABJIACT rocy/1apCTBEHHALIX YCIYT rpaXKiaHaM K opraHmammM)

10. ITokazarenu 3¢pheKTUBHOCTH U Pe3YJIbTATHBHOCTH
npohecCHoHaNbHOU CIIy)KeOHON AeATENbHOCTH CIIEMATUCTa

IMokazatensamu  >PPEKTHBHOCTH W PE3YNBTATHBHOCTH  NPO(ECCHOHAIBHOM
CIIy>keOHOM JIeSTEeNHbHOCTH CIELHUAINCTA SABISIOTC:

10.1. OrcyTcTBHE CpPHIBOB 3aceaHUM aTTeCTallMOHHON KOMHUCCHH TpU MPOBEICHUH
aTTecTallid ¢  KBAIMGUKAIIMOHHBIX 3K3aMEHOB IOCYHAAapCTBEHHBIX [PaXXKIaHCKUX
cnyxamux JleHUHrpaackoi o0sacTH B OpraHe HCIONHHUTENBLHON BIIACTH BCJIEICTBHE
HEUCMOJHEHUST WM HEHaJJeXallero MCIOJHEHUs CIELUUAIUCTOM  JOJDKHOCTHBIX
00513aHHOCTEH.

10.2.  CBOeBpeMEHHOCTb  TMOATOTOBKM W  NpPeACTaBlIeHHS  JOKYMEHTOB,
HeOOXOMUMBIX IS HarpaXaeHus paOOTHUKOB OpraHa HCIIOJHUTENIBHON BIIACTH
rocy/lapCcTBeHHBIMH Harpajzamu Poccuiickoit ®enepanuu, Harpagamu JleHuHrpajackon
00J1acTH, BEJOMCTBCHHBIMU Harpajamu, MpUCBOCHUs NOYETHHIX 3BaHMH JleHMHrpaackon
obnactu.

10.3. CBoeBpeMEHHOCTh U IOJHOTA PACCMOTPEeHHs oOpallleHuil rocyapCTBEHHBIX
OpraHoOB, OpPraHOB MECTHOI'O CaMOYIpAaBIE€HHS, I'PAXKOAAH, OPraHU3alMil U I[OArOTOBKH
MIPOEKTOB OTBETOB HA HUX.

10.4. OtcyTcTBME B AQHAJIWTAYECKUX M HHBIX MaTepHanax, I10ArOTOBICHHbBIX
CTIELIHATTUCTOM, YCTapeBIlIel, HeTPOBEPEHHOH WK HCKaKeHHOH MH(OpMaLuy.

10.5. OrcyrcrBue ¢akToB yTpaThl AOKYMEHTOB M MAaTepUasioB, MOCTYIHBIINX
CNELUANIUCTY Ha UCIIOJTHEHUE, XPAHCHHUE.

10.6. OtcyTtcTBHE HaKTOB MpOITycKa (CphIBa) CPOKOB UCIIOJIHEHHUS IO TOKYMEHTAM
(nopyueHHUsIM), KOTOpblE YCTAHOBIEHBI (helepabHbBIM 3aKOHOM WJIH HOPMAaTHBHBIM
NIpaBOBBIM aKTOM JIeHMHIpaAckod 00J1acTH, HACTOSALIUM OOJDKHOCTHBIM PErJIaMEHTOM,
HENOCPEICTBEHHBIM PYKOBOJIUTENEM, BBILIECTOALLUMUA PYKOBOAUTENSIMHU.

10.7. OrtcyrcTBHe ¢(akToB Ipomycka 0e3 yBaXHMTEJbHOW TpPHYMHBI 3aceJaHuil
KOMHCCHH M HHBIX KOJUIETMAIbHBIX OPraHOB, HHBIX MEPONPHATHH, B KOTOPBIX
CHELHATIUCTY ObLIO MOPYYEHO NPUHATH yUacTHeE.

10.8. KauecTBO BBINONIHEHHOH paboThl (IIOATOTOBKA AOKYMEHTOB, MaTepUaOB B
COOTBETCTBHHM C YCTAHOBJEHHBIMH TpeOOBaHUSMH, MOTHOE W JIOTMYHOE H3JIOKEHHE
MaTtepualia, OPUANYECKH IPAaMOTHOE COCTaBIEHUE JOKYMEHTA).



10.9. OTBETCTBEHHOCTb (MCIOJHEHME OOA3aHHOCTEH B CpPOK ¢ MHHHMYMOM

KOHTPOIIS).
10.10. CaMOCTOATENBHOCTE (criocobHOCTE BBITIOJIHATD 3a/1aHuA Oe3

IOMOJHHTENLHBIX YKa3aHuR).
10.11. Jucummuinga (cobmoaeH e cilyKeGHOro pacrnopsjiKa).
10.12.1IpodeccronanpHas KOMIIETEHTHOCTD.
10.13.

(Hibie TIokasaTenn HHEKTHBHOCTH 1 PE3Y R TATHBHOCTH NPOGECCHOHANSHON cny#e0Hol AEATENBHOCTH CHEILHANKCTA)



