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KOMHUTET IO TPYAY U 3AHJATOCTH HACEJEHMUS
JEHUHI'PAJCKOUN OBJACTH

IHPUKA3

«3» aprycra 2017 roga Ne 13

O06 yTBep:KIeHuH MOPSIIKa NpeaBaAPUTEIbHOI 3alHCH 3asiBUTEJIeid HA NIpHeM J1J1s
MOJIyY€HHs TOCYAAPCTBEHHBIX YCJIYT B CJIy’K0€e 3aHSITOCTH HACeJIeHHUS
JleHUHTpajaCcKoii 00J1acTH

B  wmensx  ucnonaHeHuss — moAamyHkra  «O6»  nyHkta 2 «TpebGoBanwuit
K TIPEIOCTABJICHUIO B 3JICKTPOHHOM (hOPME TOCYAAPCTBEHHBIX U MYHHITUTIAIBHBIX YCIIYTY,
YTBEPKAEHHBIX TocTaHoBJeHWEeM [IpaBuTenscTBa Poccuiickoit @enepaiuu ot 26.03.2016
Ne 236 mpukasbiBaro:

1. VYTBepauTh MNOPSAOK MPEIABAPUTEIIBHOW 3amMuCH 3adBUTEICH HA TpUEM IS
MOJYUYEHHS] TOCYNAPCTBEHHBIX YCIYT B CIYy»KO0€ 3aHATOCTH HaceyeHus JIeHuHrpaackoi
00JaCTH COMJIACHO MPHIJIOKEHUIO.

2. HazHauuTh OTBETCTBEHHBIM 32 COOIOIeHHE (PYHKITMOHUPOBAHUS B KOMHUTETE TIO
TPyAy M 3aHATOCTH HaceleHusa JIeHWMHrpajackoil o00JacTH YTBEPKACHHOTO MOPSAKa
HAYAJIbHUKA OTAENA OXPAaHbl TPY/Ia U COLMATIBHOTO MAPTHEPCTBA.

3. Haznaunth oTBETCTBEHHBIM 3a coOmoacaue ¢pynkimonuposanns B ['KY «llentp
3QHATOCTU HaceyeHusi JIeHWHrpajackoi 00JacTh» YTBEPXKACHHOTO TOPSJAKA W €ro
otaeneHbix 3TanoB gupektopa ['KY «llentp 3anAroctm HaceneHnus JIeHWHrpaackoit
o0nacTu.

4. KoHTpOJIb 32 UCMIOJIHEHUEM HACTOSIIETO MPUKAa3a OCTABJIAO 32 COOO.

5. YCcTaHOBUTh, UTO HACTOAIIMNA MPUKA3 BCTYMaeT B CUJy Mo uctedyeHun 10 aHei
C AaThl €r0 OUITHATBHOTO Oy OJTMKOBAHMS.

[Ipencenarens komMuTETa A.B bpuiyx



YTBEPX/IEH

MIPHKA30M KOMHUTETA

10 TPYAY U 3aHATOCTH HACETICHUS

JlenuHrpaackoit odmacTu

ot 3 aBrycta 2017 roga Ne 13
(MpUIIOKEHHE)

MOPSIIOK

npeaBapuTeIbHOI 3aNUCH 3asIBUTEJIei HA ITPUeM JJIsI TOJIyYeHHUs TOCYyAaPCTBEHHBIX
YCJIYT B CJay:k0e 3aHATOCTH HaceieHus JIeHHHTpaackoii 00J1acTu

1. O01mue moJ10KeHust

1.1. Hacrosmuii [lopsaok npeaBapuUTEIbHON 3alKCH 3asABUTENICH HA MpUEM Ui
MOJIYYEHHUS TOCY/IAPCTBEHHBIX U MYHHUIIMNAIBHBIX YCJIYT B CIYK0€ 3aHATOCTH HACEJICHUS
Jlenunrpanckoit  obmactm, (manee — llopsamok), peraMeHTHPYET TPOIEAYPY
OCYILIECTBJICHUSA MPEIBAPUTEIIBHON 3aMKMCH 3adBUTENIEH HA MPUEM K COTPYAHUKAM CITY>KObI
3aHATOCTH HaceneHus Jleamarpaackoit odmactu (mamee - C3H JIO) ¢ mensio momydeHus
rOCYJIapCTBEHHBIX YCIYT.

1.2. TlpensaputenbHas 3amuch OCYIIECTBJISAETCA HA MEPUOJA, HAYMHAg  CO
cienyromero aas1, Ho He 6osyee 30 (TpuanaTh) KajJeHIapHbBIX THEH BIIEPE.

1.3. TlpensaputenbHas 3anuck Ha npueM B C3H JIO ocyiectasercs:

- yepe3 EqunHbiii mopTan rocyIapCTBEHHBIX W MYHHUITANIAIBHBIX youyT wim [lopran
rOCyJapCTBEHHBIX U MYHHIIMMAIBHBIX yCayT JIeHunrpanckoi obmactu (nanee — [lopran) ¢
ITOMOIITBIO CIICITHAIBLHO pa3paboTaHHOM (OPMBI 3aITUCH

- yepe3 VHTepakTUBHBIN MOpTan COy:KObl 3aHATOCTH HaceleHusa JIeHUHrpaackoi
obmactu (mamee - HMAIL) ¢ momompio cnenmuanbHO pa3paboTaHHONW (POPMBI 3aIHCH,
pasmenieHHol Ha MAIL. ®OyHKIMOHAN JOCTYNEH TOJIBKO JiJis MPEIBAPUTEIIbHON 3aMUCH Ha
npenocrasienue ycayr B I'KY «lleHtp 3aHsaToCTH HaceneHus JIeHMHTpaacKor o0macTu»
(mamee - 'KV 1[3H JIO).

1.4. OTBeTCTBEHHbIE 3a MPEABAPUTENIBHYIO 3alUCh I MPEAOCTABJICHUS YCIYT,
okazeiBaembix B ['KY I[3H JIO, numa (mamee — OTBETCTBEHHBIC JIUIA) OMPEACISIIOTCS
mupextopom 'KV 113H JIO B xaxnom dummane ['KY 1[3H JIO.

OTBETCTBEHHOE JIUIIO 32 MPEABAPUTENBHYIO 3aMKUCh HA YCIYTH, TPEAOCTABISEMBIEC B
KOMHUTETE 110 TPYAy W 3aHATOCTH HaceneHus JICHMATrpaackoit 06macTu (anee — KOMUTET),
Ha3HAYaEeTCA MPABOBBIM AKTOM KOMUTETA.

1.5. TlpenBaputenpHasi 3amUCh OCYIIECTBIIACTCS C ydeToM Tpaduka mpuema
COTPYJHUKOB, OTBETCTBEHHBIX 3a MPEAOCTABJICHUE TOCYJAPCTBEHHOM YCIYTH.

1.6. Tlo okoHYaHMH TPOXOKACHUA MPOLICAYPbl IPEABAPUTEIBHOMN 3aMUCHA HA MPUEM
(hopMupyeTCS TANOH-TIOATBEPKICHHUE.



1.6. Tlpm mocnenyromem npueme (IO OCYNIICCTBIICHHOH  3asBHUTEIIEM
MPEABAPUTEIIFHON 3amvcr) B 3a0pOHMPOBAHHOE BPEMs, 3adBUTENb MMOATBEPKIACT
CBEJICHMS, YKA3aHHBIC UM MTPU MPEABAPUTENBHOMN 3aMKCH.

1.7. TlpaBo wucnonb30BaHuA 3a0pPOHUPOBAHHOTO  BPEMEHHM MpHeMa MO
MPEABAPUTEIILHON 3alUCH HE MOXET ObITh MEPEaHO APYroMy JIMIly. 3aME€Ha YCIyTH,
YKa3aHHOMW MpU MPEABAPUTEILHON 3aMUCH, HA JPYTYIO YCIYTY HE JOMYCKAETCS.

1.8. B ciyuae HEsIBKM K YCTAHOBJICHHOMY BPEMEHM MO MPEABAPUTEIBHON 3aMucH,
OMO3JaHUA HA 5 MUHYT W 00Jie€ WM MNPU HEACHCTBUTEIBHOCTU TAJIOHA, 3ASBUTEIIO
cnenpamictom [KY 1I3H JIO mnpemnaraercs mnojaaTh 3amnpoc O MOPeAOCTABICHUN
roCy1apCTBEHHOU yCIAyTu B TOpAAKe oOIeld oyepead WIM MYTEM TOBTOPHOM
MPEABAPUTETILHOM 3aAITUCH.

1.9. B cayuae ykazaHus 3asBUTEJIEM HEKOPPEKTHBIX JIAHHBIX WA HapyIICHUs
J1000r0 U3 YCJIOBUM MPEABAPUTEIBLHON 3aMUCH, YCTAaHOBJIEHHBIX HacTosmMu [lopsaakom,
TaKas 3aMuch MOXKET ObITh AHHYJIMPOBaHA 0€3 YBEAOMJICHUS 3aABUTENS C OCBOOOKIACHUEM
3a0pOHUPOBAHHOTO 3aABUTEIEM BPEMEHU NIPUEMA.

1.10. B cayuae oOpaiieHus 3a HECKOJIbKUMHU YCIIyTraMu, HEOOX0IUMO OCYIIECTBUTh
MPEABAPUTEIBHYIO 3AMUCh HA KAKIYIO YCIIYTY.

1.11. 3asButens B M0OOE BpeMs BOPABE OTKA3ATHCS OT MPEABAPUTEIILHON 3aMUCH.

2. 3anuck yepe3 Eannebrii [lopTas rocyrapcTBeHHbIX H MYHHITHIIAJIbHBIX YCJIYT
un [loprasn rocysapcTBeHHBIX 1 MyHHITHIIAJIbHBIX yCJIyT
JleHUHTrpajackoii o6J1acTu

2.1.Ina nmpensaputenbHoi 3anuicu yepe3 Eaunbiit [lopTan rocynapCcTBEHHBIX M
MYHULIMOAIbHBIX ycayr win llopTtas rocynapCTBEHHBIX W MYHUUMOAIBHBIX YCIIYyT
JleHUHrpaaCKON 00NaCTH 3aABUTEIIO HEOOXOAMMO UMETh YUETHYIO 3anuch Ha [loprane.

2.2. Ecnu 3asgBUTENb 3aPETUCTPUPOBAH, €MY HEOOXOAUMO MPOUTH MO CChLIKAM:
«OnnaitH cepBUCHIY;

«IIpenaBapuTenbHas 3aMuchy;

«Boiitu uepe3 ECUA»;

Bribpats sxemaemoe mecto obpamenne (dumman ['KY [[3H JIO/ komuter);,
VYenyry, Ha KOTOPYIO HE00X0IMMO 3aucaThes;

Homep kabunerta;

Kenaemyro naty v BpeMs MOCEILEHHUS.

2.3. Ilpy OpoHMPOBAaHMM BpPEMEHU MpPUEMA B JIMUYHOM KaOWHETE 3adBUTENA
aBTOMATHYECKH B OHJIAWH-pexXUME (POPMHUPYETCA TAIOH-TIOATBEPKACHHE, B KOTOPOM
YKa3bIBAIOTCS BBEJCHHBIC 3aSBHTEIIEM CBEACHHS, HaMMEHOBaHKME M aapec ¢mmmama ['KY
[I3H JIO/ komuteTa, HOMEp KaOWHeTa, Jara W BpeMs NpHeMa, HAUMCHOBAHUC
roCcyJIapCTBEHHOM yciyru. TalloH-MOATBEPKIAECHUE TaK KE COACPKUT COOOIIECHUE O TOM,
YTO B TEUCHHE PabOYero AHS B JIMUHBIM KAOWHET 3asBUTENS MOCTYNUT WH(pOpMAIusa o
3aBEPUICHUH 3aMTUCH HA MTPUEM.

2.4. OTBETCTBEHHOE IIMIIO JBaXAhl B TEUCHHE padoyero MHS TMOJydaeT u3
aBTOMATHU3UPOBAHHON WH(POPMAIMOHHON CHCTEMBbl «MEKBEIOMCTBEHHOE SJIEKTPOHHOE
B3auMoeiicTere B Jlenunrpaackoi oobmacti» (nanee — AVC «MexBen JIO») 3anpocs! Ha
npeaBapuTeNbHy0 3anuch k crenuanuctam ['KY 1[3H JIO/ komurera.



2.5. B TKY II3H JIO OTBETCTBEHHOE JIUIIO, UCIOJb3Ys MEPCOHAJbHBIEC TAHHBIE
3asBUTENS ((haMuIusl, WM, OTYECTBO, Jara POXKICHWSA, TMACIOPTHBIC MaHHBIE, aapec
peructpanuv), (GoOpMUPYET JHMYHOE JCJI0 3aABUTEISA B PETUCTPE TMOJydaTeseh
rOCYJIapCTBEHHBIX YCAYr M OCYIIECTBJISIET HA3HAUEHUE HA TPUEM K CHCHUAINACTY B
COOTBETCTBHUU C MOCTYIHUBIIUM 3aMPOCOM.

2.6. B komuTeTre OTBETCTBEHHOE JIMIIO 3aHOCUT CBEACHUSA O 3adBUTENE
Y 0 HA3HAUCHHOM TOCEIICHUH B JKyPHaJI MOCEIICHU.

2.7. OrBerctBeHHoe quilo yepe3 AUC «MexBen JIO» yBenomiseT 3asaButens o0
ycnemHoi npeapaputenbHoit 3amuck Ha nipueM B ['KY 1[3H JIO / xomurer. Ilpu stom
dbopmupyercs TagoH-IpHTIameHue Ha mpueM K crnenuanucty I'KY 13H JIO/ komuteta, B
KOTOPOM YKa3bIBAlOTCS BBE/ICHHBIC 3asBUTEJIEM CBEJCHUS, HAUMEHOBAHUE M aJpeC
¢dmmanma TKY [3H JIO/ xomutera, HOMep KaOWHETa, Aara W BpeMsa TPHEMA,
HAWUMEHOBAHUE TOCYJAAPCTBEHHON YCIIyTH, NEPEUYEHb JOKYMEHTOB, HEOOXOIUMBIX IS
MOJY4YEHHUS BbIOpAaHHOH yciyru. TalloH-pUrianieHue CTaHOBUTCA AOCTYIIEH 3asBUTENIO B
€ro JIMYHOM KaOuHeTe. B ciiydae KOppPEKTHOTrO 3amojHEHUS MOJIS ajpeca 3JICKTPOHHOM
MOYTHl HA YKA3aHHBIH 3aBUTEJIEM aJpec OYJET BbICIAaHA KOMUS TaJOHA-TIPUTJIAIIECHHUS.

2.8. YBenomiieHHE 3aABUTEASA O NPEABAPUTEIBHON 3aMuCH HAa TPUEM IS
MOJIYYSHHSI TOCYAApPCTBEHHOM yCIyrd ocymectBisiercs crnenuanuctom [TKY I3H JIO/
KOMHUTETA B CPOK, HE MPEBBIIIAIOIIUMNA OAHOTO padOYero JHA TMOCIAE MNOCTYIUICHUS OT
3asBUTEIA 3aMpOCca HA MPEABAPUTEIBHYIO 3aMKUCh HA TIPUEM.

2.9. OTBETCTBEHHOE JUIIO CBOCBPEMECHHO BHOCHUT M3MEHEHHS B rpadMK MpHeMa,
pasMeneHHbId Ha [Toprane.

3. 3anuck Yepe3 UHTEPAKTUBHBIN MOPTAJ CJIYKObI 3AHITOCTH HACEJIeHH S

3.1. IlpenBapurenbHas 3amuch Ha MPUEM OCYILIECTBISETCS B JIMUHOM KaOWHETE
MOJIb30BATENIsl MHTEPAKTUBHOrO MOpTajia Cy>KObl 3aHATOCTH HaceyieHus JIeHuHrpaiackon
obnactu (manee - MAIT).

3.2. Ecnu 3asBUTENIb UMEET YUETHYIO 3anuchk Ha [loprane, To B JWUHBIA KaOMHET
HAII on nonazet yepe3 MyHKT MEHIO «BOUTH YEPE3 TOCYCITYyTHY.

3.3.Ecnu 3asgBUTEIb HE MMEET ydeTHyr 3anmuch Ha Ilopranme, To mans cozmaHus
auuyHoro kabuHera Ha UAII on nosmkeH npoiitu peructpauuio Ha MAIL nomydus maposb
Y JIOTHH.

3.4. B nuunom kabunetre MAII 3asBuTento HEOOX0AMMO TTPOMTH IO CCHIJIKAM:

- «Ycuyrmy,
«3anuch Ha MIPUEM B CITy KO0y 3aHATOCTHY,
- BBIOpaTh kemaemoe mecto obpamenue (prman ['KY 1[3H JIO);
- YCJIYTy, Ha KOTOPYIO HEOOXOUMO 3aMKuCaThCs,
- HOMeEp KaOMHETa;
- JKEJAEMYIO ATy W BpEeMs MOCEIIEHUA,
MOJTBEPAUTh COTJIACHE HA MOJIyYEHHUE MOATBEPKICHHUSA 00 YCIIENTHON 3aucu Ha
MPUEM MO INEKTPOHHOU NOYUTE.



3.3. JlanHbie U3 3a4BKA HA MPEABAPUTENBHYIO 3alUCh AaBTOMATHYECKU B OHJIANH-
peXKUME TEPENAoTCss W3 JIMYHOTO KaOWMHETa 3asBUTENAA B JKYpPHAJ HA3HAYEHHBIX
MOCEUIEHUIA PEerucTpa nojiyyaresieil roCy JapCTBEHHBIX W MYHULIUMAIbHBIX YCIIYT.

3.4. Apromarnuecku C(OPMHPOBAHHOE B OHJIAWH-PEKUME YBEIOMJICHHE 00
YCIEUIHOM 3aBEPIICHUN MPEIBAPUTEIIBHON 3alMuCy HA MPUEM JOCTYIHO 3aABUTEIIO B
auyHoMm kadunete MAIIL, a Tak ke B BUAE 3JICKTPOHHOTO MUChbMA MPU MOATBEPKIACHUU
COrjlachsi Ha €ro MojydeHue. B yBEeIOMJIEHHWM YKa3bIBAIOTCS HAMMEHOBAHUE M AJPEC
dummana ['KY I[3H JIO, momep kabuHeTra, naTta W BpeMs NpHEMa, HAMMCHOBAHHE
TOCYJapCTBEHHONW YCIyTH. YBEIOMIJICHHE TaK € COACPKUAT WHOOPMAIMIO O TOM, YTO
nedyaTHas (opMa TajloHa Ha TMocemeHne OyeT AocTynHa B pazaene «Mowu oOparmeHus»
anyHoro kaduHera MAII m mpoayOnupoBaHa Mo 3JAESKTPOHHON MOUTE, €CIIM 3asBUTEIb
3anpOCHJT TOJATBEPKIACHHUE.

3.5. OTBETCTBEHHOE JIUIIO ABAKIbl B TEUEHHWE pabouero JHA MOpPOCMATPUBAET B
YKYpHAJIe HA3HAYEHHBIX MOCCIICHUN 3JICKTPOHHbIC 3asBKM HA MPEABAPUTENIBHYIO 3aMUCh
Ha JICHb, CIEAYIOIIMNA 3a TEKYIIMM, U OCYIIECTBIACT B PETUCTPE MOJIydaTesied ycayr
Ha3HAYEHUE ToOCelleHuss K KoHkpeTHoMmy coTpyanuky ['KY II3H JIO. Ilpu stom
aBTOMATHYECKH (HOPMHUPYETCA TajlOH Ha TMOCEIICHUE, KOTOPHIM B OHJIANH-PEKAME
CTAHOBUTCS JOCTYINEH 3asBUTEO B JudyHOM kKaOuHete MAIL. TanoH Ha moceuieHue
coaepxut HauMeHoBanue W aapec ¢unmmana ['KY I3H JIO, Homep xabuHera, gaty u
BpeMs MpUEMa, HAUMECHOBAHWUE TOCYJAPCTBEHHOW YCAYTM M TNEPEUYEHb JOKYMEHTOB,
HEOOXOAUMBIX JJIS MOJIyY€HUA FOCYJaPCTBEHHOUN YCITyTH.



