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KOMWUTET
OBHIENO W NPO®ECCHOHATBHOTO OBPAZOBAHM S
JEHHHTPAZICKON OBIACTH
NPUKAZ
I b1 oo (E  comitingor N 27

OO0 yTBepKIeHHHE aJMHMHHCTPATHBHOIO PErJIaMEHTa NPeXoCTaBACHHA
Ha TeppuTopuu Jlenuurpaackol obaacru rocyaaperBeHHOH YCIyru
«IIpenocraBiacnne nuopmauuy 06 OPraHH3alHH CPeAHEro H JONOJHHTE/ILHOIO
npodeccHOHAIBLHOT0 00pA3CBAHMI) H IPHIHAHMH YTPATHBIIMM CHIIY NPHKa3a
KOMHMTeTAa o6miero u npogeccHoHanLHOro obpazopannn Jenunrpaackoi
obiacTH ot 6 HosiGps 2015 roga Ne §7

B coorsercreun ¢ QenepanpubiM 3akoHOM 0T 27 urois 2010 roga Ne 210-®3 «06
OpPraHM3alliyd IpeJOCTABIEHHMA TOCYAAPCTBEHHBIX H MYHHLIMIAIBHBIX YCIyD», C
[MopsaakoMm pa3paGOTKH M YTBEP)KACHMA aAMUHHCTPATHBHEIX PeriaMEHTOB HCTONHEHHS
rocynapcTBeHHBIX  GyHKUME  (IpedocTaBieHHs  FOCYyJapCTBEHHBIX  yCIOyr) B
Jlenunrpancko#t  obmacT,  yTBEepXKAeHHOro  mocraHoBienueM  IIpasurenncrea
Jlenunrpanckoit obmactu or 5 mapta 2011 roma Ne 42 um ¢ TumoBo#d Qopmoit
aJIMUHHCTPAaTHBHOTO  perylaMeHTa  IpeJOCTaBleHHs  TOCYJapCTBEHHOH  ycmyrw,
YTBEPXKIEHHONR INPHKA30M KOMHTETa IKOHOMHYECKOrO PpA3BHTHA M HHBECTHIIHOHHOM
nestensHocti JlenuHrpanckoit obnactu ot 9 maprta 2017 rona Ne 11, npukassiBaio:

1. YTBepauTh AIAMHHUCTPATMBHBIM pErnaMeHT MPeOCTaBICHHS HAa TEPPHUTOPHH
Jlennnrpanckoit obmactu rocyaapcreeHHor yciayru «lIpemocraBnenne urdopmanuu o6
OpraHM3allii CPEeHEro U JOMONMHUTENIBHOro NpodecCHOHABHOro o0pa3oBaHus» (Janee —~
peryiaMeHT) COIIACHO MPHIIOKEHHIO.

2. Orpeny npodeccHOHATBHOTO o0OpasoBaHus 00€CHEYHTh  OPraHW3aLHIo
HCIIOJIHEHUS perjlaMeHTa.

3. IlpusHaTh yTpaTHBILUM CHIy NpHKa3 KomureTa 001ero v nmpodeccuoHansHoro
obpasoBanusi JleHuHrpagckoi obnactu ot 6 HoAGps 2015 roma Ne 57 «O6 yrBepxacHun
aAMMHUCTPAaTUBHOIO perjlaMeHTa KkoMuTeTa ofmero u npodeccuoHanbHOro obpasopanus
Jlenunrpanckoii  ofnacTé MmO IpPENOCTABIEHHIO  TOCYJApCTBEHHOH  yciyrd

«[IpenocraBnenne uHpOpMamuu o006 OpraHM3allMd CPENHETO © /JOIOIHUTIENIBHOIO
1po¢ecCHOHANBHOTO 00pa3OBaHUMD?.



4. KoHTpONb 32 HCIOJIHEHHWEM HACTOSIIETO IPHKA3a BO3JIOKHTH HA 3aMECTHTENS
npezncenarensd KoMuTera o6luero W mpodeccHoHansHOro obpaszosanus JIeHMHIpajackoi
obnactu (A.C. Orapkosa).

IIpencenarens xoMuTETa C.B. Tapacos




YTBEPXJEH
NpHKa3oM KOMHTETa 00IIero
u npodeccHOHaAIBLHOrO 00pa3oBaHUs
Jlenunrpanckoit o6nactu

or¥ ¢7 /8 N &
(mpunoxenue)

AJIMMHHCTPATHBHBIH perJaMeHT
IlpenocraBjienusi Ha TeppuTOopuHu JleHHHrpagcKoi
obJiacTH rocygaperBeHHOH yeayru «llpexocrasienne
HHpopMannu 00 OpraHu3alMH CPpeHEro M
AOMOJHHTE/ILHOIO NPOo(PecCHOHAILHOro 00pa3oBaHum»

1. O6mue monoxenusa

1.1. AQMHHHCTpaTHBHBIA perijaMeHT YCTaHAaBIMBAeT HOPAJOK M CTaHAApT
IIPENOCTaBIECHUA FOCY JAPCTBEHHOMN YCIyTH.

1.2. 3asBuTensMM, HMEIOIIMMHU NPaBO Ha MONyYeHHEe TOCYAapCTBEHHON YCIYTH,
ABIAIOTCA:

- rpaxgaHe Poccuiickoii ®ejepauuy, HHOCTpaHHble TrpakiaHe U Juna 06e3
rpaXJaHCTBa, a TaKoke 00BEIMHCHNA IPaXJaH, BKIII0Yas I0PHINIECKAE JHLIA;

- OpraHM3alMU ¥ OOleCTBeHHbIe 00beIMHEHNS,

- IOpHAFYecKHe ¥ (U3MUYECKHEe JHIA, WMEIOIIHe MpaBO BBICTYNATh OT HMEHH
noyydatensi TOCYAapCTBEHHOM YCIYrH, B COOTBETCTBHM C 3aKOHOIATeIhCTBOM
Poccuiickoit ®enepanuu.

1.3. adopmaiius 0 MecTax HaxOxAeHUS OpraHa UCIOMHUTENLHOM BiIacTH (nanee -
OHUB), npenocTaBIsIOLIET0 IOCYJapCTBEHHYIO YCIyry, rpadukax paboTsl, KOHTaKTHBIX
TenedoHax U T.4. (Iayiee - cBeAeHUs HH(POPMaAIIMOHHOTO XapaKTepa) pa3MemalTcs:

Ha CTeHJIax B MECTax MpeAOCTaBIeHHA rOCYJapCTBEHHOH yCIIyTH H YCIYT, KOTOpBIE
ABJIAIOTCA HEOOXOMMMBIMH M 00s3aTENBHBIMM IS TIPENOCTaBJIEHUs TOCYIapCTBEHHOM
YCIIyTH;

Ha caiite Komureta B cetnn UuTepHeT: http://edu.lenobl.ru/;

Ha caiite I'ocynapcTBeHHOro 010MKETHOro yupexaeHus JleHuHrpaackoit obnactu
«MHOroyHKIHOHAIBHBIA IEHTP MPENOCTaBICHHs IOCYJaPCTBEHHBIX ¥ MYHHIUITATBHBIX
yeanyr» (nanee - IBY JIO «M®LI»): http://mfc47 .ru/;

Ha [Iloprane rocymapCTBeHHBIX W  MYHHOMIAIBHBIX  yCIyr  ((YyHKIHiT)
Jlenunrpanckoii obnactu (manee - III'Y JIO) / va ExguHoM mopranie rocyIapcTBEHHBIX
yeayr (nanee - EIITY): www.gu.lenobl.ru/, www.gosuslugi.ru/.

AxTtyanbHas nH(OpMaLs O CIPAaBOYHBIX TeJeoHax U peXxumax paboTsl GUIHATIOB
MO®L] copepxutcs Ha caiite MOL] Jlenunrpanckoi obnactu: www.mfc47.ru/.

2. CraHgapT IpeJoCTaBICHHs roCy IapCTBEHHOH YCIyTH

2.1. TlonHoe HaMMEHOBaHME TrocyiapcTBeHHOHM ycnyru: IlpenocraBnenue
nabopManuy o6 OpraHH3allHd CPEJHEr0 M AONOJHHTEIBHOrO NPO(ECCHOHATBHOIO
obpazoBaHusi.

CoxpalllecHHO€ HaWMCHOBaHHME TocyJdapcTBeHHOH ycimyrw: IlpemocraBnenue
uHbopmanmu 06 opranusanuu CuJlI10.

2.2. TocymapcTBeHHyIO  yCIyry  IpeAoCTaBiIfgeT KOMHTeT oOIIero w
npodeccruoHansHoro o6paszosanus JIeHuHrpackoit o6nactu (nanee - Komurer).



CTpyKTYpHBIMH  MNOApA3[CNCHUAMH, OTBETCTBEHHBIMH 3a  IIPENOCTaB/IEHHE
rOCyJapCTBEHHOH YCIYTH OTHeN NMpodeccHOHanbHOro obpa3oBaHus M OTIEN Mo pabore ¢
neJarorn4eckuMi Kajapamu u uH(oOpMmaimoHHoro obecniedenns Komurera (maiee —
Ortnensl, Oraen).

[ocymapcTtBeHHass yciayra MOXeT OBbITh mpemocraBieHa npu obpailieHuu B
MHOTO(QYHKITMOHAJIBHBIA LEHTP IIPEJOCTaBICHUSA TOCYJapCTBEHHBIX M MYHHUIMITATBHbBIX
ycayr (nanee — MOILI).

B nmpemocraBineHuM TroCyJapCTBEHHOM YCIyrM He YYacTBYIOT WHbIE OpraHbl
UCTIOJHUTENBHOM BIACTH, OpraHbl MECTHOI'O CaMOYIpaBlieHUS, OpraHu3allud W MX
CTPYKTYpHBIE [TOpa3AeeHus.

3asBileHHe Ha TOJy4YEeHHE T'OCYNapCTBEHHON YCIYIH C KOMIUIEKTOM [IOKyMEHTOB
IIPHHUMAIOTCA:

1) npu nU4YHOH siBKe:

B Komurer;

B Qunuanax, oTaenax, yaajleHHbX pabounx mectax I BY JIO « MOL»;

2) 6e3 TMYHOM ABKM:

MIOYTOBEIM OTINpaBieHueM B Komurer;

B 3JIEKTPOHHOH popMe depes IN4HbIM kabuhet 3assutens va ETNTY/ IIT'Y JIO.

3asgBUTENIb MOXET 3alIUCaThCs Ha MIPHEM IS MONA4H 3asBJICHHA O NIPeAOCTaBICHHAN
YCIYTH CIeAYIOIIHAMHU CIOcCOOaMu:

1) nocpencteom EINI'Y/ITT'Y JIO - B Komurer, 8 M®L];

2) no tenegony - B Komurter, B MOL];

3) mocpenctBoM caiita Komurera - B Komurer.

Jyist 3anucy 3asBUTENb BhIOUpaeT o6y cBOOOIHYIO Ui IIpMeMa JJaTy 4 BpeMs B
npejenax ycraHoBieHHoro B Komurere unu M®L rpaduka npuema 3asButeieii.

2.3. Pe3ynpTaToM NpeAOCTaBIEHHS FOCYJAPCTBEHHOM YCIIYTH ABISAETCA:

- Pesynprarom  mpenocraBieHHs — IOCYJApCTBEHHOH  YCIYrH  SBIsSETCS
IIpeloCTaBlIeHHE 3asiBHTENIO HHpOpMauy o6 opraHu3alyy CpeaHero U JOMOJIHATEIEHOIO
npodeccuonansHOro oopazosanus. (IIpuinoxenne Ne2)

- YBenomiieHue 3asBHTeNd 00 OTKasze B MPENOCTABICHUH TOCYAapCTBEHHOM
yeryru (Ilpunoxxenne Ne3)

2.4. Cpox mnpefocTaBleHUsl TI'OCYINApCTBEHHOH ycoyrd coctaBiser He Gomee 10
KaJIeHAapHBIX JHEH C JaThl IOCTYIUICHHU 3asBiieHns B Komurer.

2.5. IlpaBoBble OCHOBaHU:A [JIsA IPEJOCTABIECHUA IOCY apCTBEHHOH YCIIyTH:

1) ®enepanbHbli 3aK0H oT 29 nekabps 2012 roga Ne 273-03 «O6 obpazoBaHuy B
Poccuiickou ®epepannn»;

2) Iloctanosnenue IlpasurensctBa Poccuiickoit ®enepanuu ot 10 mrons 2013 roxa
Ne 582 «OO6 yTBepkAeHMM TIpaBHJ pa3MelNeHWs Ha OoQHIMaIbHOM calite
00pa3oBaTeNbHOM OpraHu3alMd B HH(POPMAIMOHHO-TEIEKOMMYHHKAIIMOHHONR CETH
«HHTepHeT» U 06HOBIEHKs HHpOpManuu 06 00pa3oBaTeNbHON OpraHU3alum )y,

3) Ilocranosnenue IlpaBurenscrBa Jlenunrpasackoit o6nactu or 11 asrycra 2008
roga Ne 238 «O6 yrsepxaenuu ITonoxenus o Komurere o6iero 1 npodeccHOHaILHOTO
obpazoBanus JIeHUHTPaJCKOR 06aacTI.

2.6. HcyepnbiBaolii nepedeHs JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH C
3aKOHOJATENbHEIMA MM HMHBIMH  HOPMAaTHBHBIMH  [PABOBBIMH  aKTaMH  [is
IIPEJOCTABIIEH!s IOCY JapCTBEHHOM YCIIYTH, MOUIEXAIHUX TIPECTABIEHHUIO 3aSBUTEIEM.

Jns monydeHus HHGOpMANMKM O0 OpraHW3allMd CPEIHEro M JOIOIHHTEILHOrO
npodeccHoHanbHOro 06pa3oBaHus B JIEHHHIpaJCKoi 001acTH 3asdBHTENH, YKA3aHHBIE B
nyHkre 1.2, moparoT (HampaBisAioT noytoii) B KomureT wim npeacrapisiior tudao B MOIL]
6o yepes EII'Y cienyroume JOKYMEHTEHI:



1) 3asiBneHUe O peAOCTABIEHUH YCIIYTH B COOTBETCTBUY C TIPHJIOXKEHHEM 1;

2)  [OKyMEHT, YAOCTOBEpSIOUMA  IJIMYHOCTH  3afABHUTENS:  JIOKYMEHTHI,
yZIIOCTOBEPAIOLIHE JIMIHOCTh I'paxaaHuHa Poccuiickoil @enepanun, a Takke TOKYMEHTEHI,
YIOCTOBEPAIONIME JIMYHOCTH, MHOCTPAHHOIO IpaXJaHWHAa WM Juua 6e3 rpaxiaaHcTBa,
BKJIIOYas BUJI Ha KUTENBCTBO ¥ YIOCTOBEpeHUE OeKeHLa;

3) y4penuTenbHble TOKYMEHTHI (IIpH oOpallieHHH IOPHANYECKOTO JIALA);

4) IOKYMEHT, YAOCTOBEPSAIOLIHH 1TpaBo (IIOJIHOMOYHS) MPeACTABUTEN GU3HIECKOTO
WM FOPUAMYECKOTO JIMIA, €CIIU C 3asBIeHHEM O0pallaeTcs NpeACTaBUTENb 3aIBUTEIIS.

2.7. lns momy4eHus: rocy1apCTBEHHOM yCIyrH He TpeOyeTcs IpencTaBlIeHus MHBIX
JNOKYMEHTOB, HaxONSIIUXCA B PAacCIOPSDKCHHU TOCYy[apCTBEHHBIX OpPraHOB, OPraHoB
MECTHOTO CaMOyIpaBICHUsS M IIOJBEJOMCTBEHHBIX MM OpraHu3aluii (3a HCKIIOUEHHEM
OpraHu3alii, OKa3plBalOIIMX YCIyrd, Heobxoxumbele ©  0o0s3aTesibHBIE  JJIs1
IPEIOCTAaBIEHHU TOCYJJapCTBEHHON YCIyru) M MOMJIEXKAIMX TMPEACTaBICHHIO B paMKax
MEeKBEJOMCTBEHHOT0 HH(GOPMALIMOHHOTO B3aUMOICHCTBHS.

2.8. OcHOBaHHS ISl IPHOCTAaHOBIIEHUS NPENOCTABIEHUS IrOCYJapCTBEHHON YCIyTrH
He TpeayCMOTPEHBHI.

2.9. VcuepnbiBalONMii epedeHbh OCHOBAaHMH NS OTKaza B NMpHEME JOKYMEHTOR,
HEeO0OXOAUMBIX AJIS IPENOCTABICHUS TOCYJaPCTBEHHOM yCIIyTH.

B npueme JOKyMEHTOB MOXKET ObITh OTKa3aHO B CAEAYIOLIMUX Cly4asiX:

1) B 3asBlCHHM He yKa3aHbl GpaMuins, UM, OTYECTBO (MIPH HAIMYMHK) rpaXkIaHHHA,
obpaTuBIIerocs 3a peJocTaBIeHHEeM YCIYTH, THO0 HauMEeHOBaHUE IOPUAMIESCKOrO JIUIIA;

2) OTCYTCTBHE OpPWIMHAIOB IOOKYMEHTOB, YKa3aHHLIX B MepedHe (B ciydae
He0OXOJMMOCTH NpeACTaBleH)s] OPUTHMHAIIOB);

3) TeKCT B 3asBIEHUH HE NMOAAeTCs MPOUTEHHIO;

4) 3asBNEeHUE NOJINMCAHO HEYIIOJTHOMOYEHHBIM JIUIIOM;

5) mpeacTaBleHUE HEIOJHOIO KOMIUIEKTAa JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6
HACTOALET0 AIMUHUCTPATUBHOIO PETIaMEHTA.

2.10. HcuepnpiBalolivii NEpeYeHb OCHOBAaHMM [N OTKasa B HPeJOCTaBICHHH
rocylapCTBEHHOH yCIIyTH:

1) 3asBieHne He COOTBETCTBYET YCTaHOBIIEHHOU (opMe:

2) HempejCTaBlIeHWE JOKYMEHTa, YAOCTOBEPSIOEro JUYHOCTh 3asBUTENS, JTHOO
JOKYMEHTa, MNOINTBEPKIAIOIIETO IIOJHOMOYMS BBICTYNAaTh OT HMMEHM 3aiBUTENS, NpHU
JU4YHOM 0OpallleHuH;

3) orcyrciBHe B IIHCEMEHHOM OOpallleHHd II0YTOBOIO ajpeca WM ajpeca
3JIEKTPOHHOH MMOYTHI, IO KOTOPOMY [TOJKEH OBITh HAIpaBJieH OTBET;

4) comepxaHue B MMCHMEHHOM OOpaleHMH HEIEH3YPHEIX MO0 OCKOPOHMTENBHBIX
BBIp@KEHMM, Yrpo3 >HU3HH, 3JOPOBBI0O U HMYIIECTBY JOIDKHOCTHOTO JIMLA, a TaKke
YJIeHaM ero CEMbH;

5) Hanuuume B IIMCBMEHHOM OOpallleHuW BONpOCa, HAa KOTOPHIH 3asiBUTEIIO
MHOIOKpaTHO JaBajyCh I[IMCBMEHHBIE OTBEThl 110 CYIWIECTBY B CBi34 C paHee
HanpaBJIeHHBIMH OOpAIIEHUsAMH, B TOM CIy4ae, €ClIi B OOpalieHud He MPUBOIATCS HOBBIE
JOBOJBI WIH OOCTOATENBCTBA, JOJDKHOCTHOE JIHIO JIMOO YIOJHOMOYEHHOE Ha TO JIULO
BIpaBe TIPUHATE pelleHHe O Oe30CHOBATENLHOCTH OuepeaHoro ofpalleHus U
NPEKPAIEHUH IEPENUCKH C TIPaXJAaHMHOM [0 JaHHOMY BONPOCY NPU YCIOBHH, YTO
yKazaHHOe oOpallleHHEe W paHee HallpaBisieMble oOpallleHus HalpaBuIHch B KoMurer, ¢
yBEIOMIICHAEM I'paXKIaHWHa, HallpaBUBILEro obpalleHue;

6) 3anpammBaeMas uHGOpMalUsA HE OTHOCHTCH K kKommeteHiuu Kowmwureta. [lpu
stoM Komurer yBemomisieT TrpaxAaHMHA O HampaBieHMM ero oOpaiieHus Ha
paccMOTpeHHe B IpYyrod rocyAapcTBEHHBIH OpraH, opraH MECTHOTO CaMOYIIPaBICHHS HITH
K HHOMY JIOJDKHOCTHOMY JIMLY B COOTBETCTBHHU C HX KOMIIETEHIHEH;



2.11. T'ocymapcTBeHHas yciyra npegocrasisierca Komurerom 6ecruiaTHo.

2.12. MakcumalbHbpiii CpDOK OXHIaHHA B O4Y€pedd MNpH MOJave 3amnpoca o
IpEeJOCTaBIEHUHM TIOCYJApCTBEHHOM yCIyrH M OpH  [OIY4YeHUH  pe3ylibTara
NPEAOCTaBIEHNUs IOCyJaPCTBEHHON YCIIyTH COCTaBIsieT He Oonee 15 MUHYT.

2.13. Cpok perucTpanyy 3anpoca 3agBHTENI O NpPeAOCTaBIeHHH IOCYAapCTBEHHOM
YCIIYTH.

3anpoc 3asBUTeNs O IPEJOCTABICHUH I'OCyAapCTBEHHOH YCIyTH pEerucTpUpyercs B
KoMmuTeTe B Clieyromue CpoKu:

NPy JTUYHOM OOpallleHUH — B JeHb NIOCTYIUIEHHUS 3anpoca;

IIPU HANPaBJIEHUH 3allpoca o4ToBoH cBs3bio B Komuter — He nmozguee 1 pabouero
JUHS, CIIEAYIOILETO 3a THEM MOCTYIIIEHHUS;

IpH HalpaBleHHM 3anpoca Ha OymaxHoMm Hocurene w3 M®L] B Komurer — He
no3aHee | pabouero qHs, CIeAyIOWEro 3a JHEM MOCTYTUICHHUS,

IpHd HalpaBlIeHHH 3ampoca B (opMe DIeKTPOHHOTO JOKyMEHTa IOCpeICTBOM
EIMTY/IIT'Y JIO — B Teyenne 1 paGoyero HA C aTH OJIyYeHUS 3aMpoca.

2.14. TpeboBaHKs K MOMELICHUSM, B KOTOPBIX NPEAOCTABIsETCS I'OCyJapCTBEHHAs
yclyra, K 3aly OXUIaHWs, MecTaM [Ulsl 3aloJHEHHs 3allpOCOB O IIPENOCTaBICHHU
roCyAapCTBEHHOH yCIyrH, HH(pOPMaIIMOHHEIM CTeHAaM C oOpa3laMi MX 3alOJHEHHS U
MEPEYHEM JOKYMEHTOB, HEOOXOAMMBIX [ PEAOCTABICHUS TOCY AapCTBEHHOH YCIyTH.

2.14.1. IlpenocraBieHue rocyAapCTBEHHOMN YCIYTH OCYLIECTBISICTCS B CIIELUAILHO
BBIJICTIEHHBIX JJIA 3THX Lesel noMmeniennsx Komurera umu 8 MOPLL

2.14.2. Hanuuue Ha TEppUTOPHH, NIpUIIEralolleli K 31aHuI0, He MeHee 10 MpoueHToB
MecT (HO HE MEHee OJHOI0 MeCTa) il NapKOBKH CHEIMaIBHBIX ABTOTPAHCIIOPTHHIX
CpeACTB UHBAIUIOB, KOTOPHIE HE JO/KHBI 3aHUMAaTh WHBIE TPAHCIIOPTHEIE cpefcTBa. Ha
TEPPUTOPHUH, TIPUIETaloled K 3[JaHuI0, B KOTOphIX pasmelneHsl M®LI, pacnosnaraercs
OecrnaTHas NapKoBKa i aBTOMOOWIIBHOTO TpaHCIIOpPTa IOCETHTENIel, B TOM YHCIIe
[IpeXycMaTpHBalolas MecTa s ClelHalIbHBIX aBTOTPAHCIIOPTHLIX CPEACTB HHBAIHIOB.

2.143. Tlomeulenus  pasMelAlOTCS  MPEUMYIIECTBEHHO  HAa  HIDKHHX,
OpeJIIOYTUTEIbHEE Ha I[IepBBIX 3TaXaxX 3JaHUs, C M[pefOoCTaBleHHEM [OCTyNa B
[IOMEILEHNE MHBAINIAM.

2.14.4. 3panme (nmomemeHue) obopynyercs UHPOPMATHOHHOH TabIMUKOM
(BBIBECKO#), comepxKalieii MmoiHoe HamMeHoBaHMe Komwurtera, a Takke MHPOPMAIHUIO O
pexxumMe ero paboTHL.

2.14.5. Bxop B 31aHue (ITIOMELIEHNE) U BBIXO H3 HEr0 00OPYAYIOTCS JIECTHHLIAMH C
NOPYYHSIMU ¥ TIAH/TyCAMU JITTS TTepe/IBMXKEeHUS JETCKUX ¥ UHBATMIHEIX KOJISICOK.

2.14.6. B momenenuy opraHusyercs OecIUIaTHBIA TyajeT Ui IMOCETUTENEH, B TOM
YHCIIE TyaJleT, IPeAHa3Ha4Y€HHbIA 71 HHBAJIUJIOB.

2.147. Ilpm HeobxomumoctH paboTrHukoM Komurera (M®ILI) wunBanumy
OKa3bIBaeTCsA IOMOILb B MPEOAONCHHH 6aphepoB, MEINAOIMX MOJYHEHHIO UMH YCIyrH
HapaBHEe C JPYTMMH JIULAMH.

2.14.8. Bxon B noMeIleHHE U MecTa OXHIaHusA 00OpyIOBaHBEI KHOIIKAMH, a TAKIKE
cozepkaT MHGOPMALMIO O KOHTakTHBIX HOMepax Tele(OHOB S BhI30Ba PabOTHHKA,
OTBETCTBEHHOTI'O 3a CONPOBOKCHHE HHBAIUA.

2.14.9. Jly6nupoBaHve HeOOXOIWUMOM s MHBAIHMIOB 3BYKOBOM M 3PUTEIHLHON
HH(OpMaIHH, a TaK)Ke HaANHCeH, 3HaKOB X HHOH TEKCTOBOM M rpaduyecKoii HHGOpMaIHU
3HaKaMHM, BBIIIOJIHEHHBIMH  pelbeQHO-TOYEYHBIM  mipudroM  bpaitng,  nomyck
CYpAONEPEBOAINKA H TUQIOCYPAOIEPEBOIIHUKA.

2.14.10.000pynoBaHue MecT MOBBIIEHHOIO yN00CTBa C JOMOJHUTENBHBIM MECTOM
JJ1s1 COOAaKU-TIOBOABIPS M yCTPOMCTB JUIsl NepeIBIKeHHsl MHBATHA (KOCTBUIEH, XOAYHKOB).

2.14.11. XapakTepUCTHKH [IOMELUCHHH IIpUEMa M BblIA4M JOKYMEHTOB B YaCTH



00BEMHO-TIIaHUPOBOYHBIX M KOHCTPYKTHUBHBIX peLIeHHH, OCBEILUEHHS, IOXApHOH
6e301acHOCTH, WHIXKEHEPHOro 00OpyZOBaHMs IOIKHBI COOTBETCTBOBATH TPeOOBaHHAM
HOPMATUBHEIX JOKYMEHTOB, JEUCTBYIOIIUX HA TeppUTOpHH Pocculickoi Penepaiiuu.

2.14.12. Tlomemenus npreMa U BbIOAYM JOKYMEHTOB HOJDKHBI MPEAyCMaTpHBaTh
MecTa JJI OXKUJaHUsl, THPOPMUPOBAHUS U IIpHeMa 3asBUTEIIEH.

2.14.13. Mecra oxxuzaHus U MecTa JI1 HHQOPMHUPOBaHHS 000PYAYIOTCS CTYJIBIMH
(kpecenbHBIMH CEKLMSAMH, CKaMbsiMH) K cTojaMu (croiikamu) st oGhOpMICHHS
IOKYMEHTOB C pa3MelIeHHeM Ha HHX OJaHKOB MJOKYMEHTOB, HEOOXONMMBIX IJIsi
IOJY4YeHHs  TOCY[apCTBEHHBIX M  MYHUIUNAIBHBIX  YCIOYr,  KaHIEISIPCKUMHU
NPHHAUIEKHOCTAMH, a TakkKe HHOOPMALMOHHBIMH  CTEHOAMH, COJEpPIKAlMMH
aKTyalbHYI0O M HCHUEpPNBIBAONIYI0 MHPOpMalMIO, HEeoOXOMUMYIO JUIS MOJY4eHHUs
rOCyJapCTBEHHBIX U MyHULIUIIANBHBIX YCIIYT, H HHQOpMaIUIO O Yacax IpHeMa 3asBlIeHHUH.

2.14.14. Mecra 1nd IpoBeNeHUS JHYHOIO TpueMa 3asBuTeNeld ob6opymyrorcs
CTOJIAMH, CTyNbSMH, OO€CIeYyHBalOTCS KaHLEMIPCKUMH MPUHAIICKHOCTAMH  JUIS
HanucaHUA MMCbMEHHBIX oOpalleHui.

2.15. IlokasaTenu JOCTYIHOCTH M Ka4eCTBa [OCYAapCTBEHHOM yCILyTH.

2.15.1. TlokasaTenu AOCTYNHOCTH TOCYZApCTBEHHOH yciyr# (o0mue, IpruMeHUMbIe
B OTHOLIEHHUH BCEX 3asgBHUTEJIEN):

1) TpaHCTIOpTHAs JOCTYIMHOCTD K MECTY NPEAOCTABICHHS IOCYJaPCTBEHHON YCITyTH;

2) wHanuuue ykazarened, ofecnedywBalONMX OecHpeniaTCTBEHHBIM JOCTYNl K
MOMEILIEHUAM, B KOTOPBIX IIPEJOCTABIACTCSA yCIIyra;

3) BO3MOXHOCTH MOJYyYEHHS TIOTHOH M JOCTOBEpHOH MH(pOpPMALMA O
rocymapctBeHHol yciyre B MO®L, mo tenedony, Ha oduipansHOM caiite opraHa,
MpEeIOCTAaBIAIONIETO yCIIyTy, tocpencteom EINTY/ TIT'Y JIO;

4) mpezxocTaBleHME TIOCYJApCTBEHHOM YCIHyrH IIIOOBIM [JOCTYNHBIM CHOCOOOM,
IpEeNyCMOTPEHHBIM JEACTBYIOMMM 3aKOHOJATENECTBOM;

obecrieyeHue  OeCHpelmsTCTBEHHOIO  JIOCTYNla JHMIl C  OrpaHUYSHHBIMH
BO3MOXKHOCTSIMM HEPEIBUKEHHS K [OMELIEHUSM, B KOTOPBIX IIPEAOCTaBJIAETCH
rocyAapCTBEHHAas yCllyra;

5) obecnieueHue IUIA 3aABUTEIS BO3MOXHOCTH MOJYyYEHHS HH(OPMALMH O XOI€
IpeNoCTaBleHUs] TOCYAApCTBEHHOM yciyry ¢ ucnons3oBanueM EI'TTY/ TV JIO.

2.15.2. lloka3atenu JOCTYIHOCTH TOCYJApCTBEHHOH YCIyru (crieiuaibHbIe,
IIPUMEHHUMBbIE B OTHOIIIEHUM UHBAIUIOB):

1) Hanmune nHGPACTPYKTYPhl yKa3aHHOH B MyHKTe 2.14;

2) ucrionHeHue TpebGoBaHMit JOCTYITHOCTH YCIYT IJIsi HHBAJIKIOB,

3) obecneuyenue OecrpensATCTBEHHOI'O AOCTYId WHBAJIMIOB K IOMELICHHAM, B
KOTOPBIX IPENOCTaBIAETCA FOCY AIAPCTBEHHAs yCIIyra.

2.15.3. Iloka3saTeny Ka4yecTBa roCyIlapCTBEHHOH yCIyTH:

1) cobmoneHue cpoka NpeoCTaBIEHHs TOCYaPCTBEHHOM YCIIyTH;

2) cobmrofieHue BpeMEHH OXKUAAHHUA B OYepelHd MPH Mojade 3a1poca U MOJyYeHUH
pe3yiibTara;

3) ocymecTeieHHe He Oojee oJHOro obOpamieHus 3asiBHUTENS K JO/DKHOCTHBIMH
muamu Komutera npu nomy4eHNy rocyJapCTBeHHOH YCITyIH;

YAOBIETBOPEHHOCTh  3afBHUTENs  NPOPECCHOHAIM3IMOM  OODKHOCTHBIX  JIHIT
Komurera, M®L npu npeiocTaBieHHH yCIyTH;

4) orcyTcTBHe *anob Ha neiicTBus unu Ge3nelicTBre NOMMKHOCTHRIX Ul Komurera,
MIOJAaHHbIX B YCTAHOBIEHHOM IIODAJIKE.

2.15.4. TIlocne nmonydeHus pe3ynbTrara YCIOyTH, IIpefOCTaBIeHUE KOTOpOit
OCYLIECTBIIAIOCH B 3eKkTpoHHOM BHje depe3 EITIV/IITY JIO mu6o mocpenctsom M®ILI,
3asBUTEI0 00ecne4YnBaeTCs BO3SMOXKHOCTb OLIEHKH Ka4eCcTBa OKa3aHUs YCIyTH.



2.16. Ilomy4eHue yciayr, KOTOPbIe ABJIAIOTCA HEOOXOAUMBIMH K 00S3aTEIbHBIMH [
MPEAOCTaBIIEHUS TOCYJapPCTBEHHON YCIIyTH, HE TpeOyeTcsi.

2.17. HWHble TpeboBaHMs, B TOM YHCII€ YYUTHIBAIOIIHE OCOOEHHOCTH
npenocTaBlieHus rocynapcTBeHHOH yciayrd B MOLl u ocobeHHOCTH NpeaoCTaBiICHHA
roCyJapCTBEHHOH YCIYT'H B SJIEKTPOHHOU (opMe.

2.17.1. TlpenocraBneHue rocyiapcTBeHHOH ycmyru nocpeactBoM MOI]
OCYILIECTBJISIETCS B IOAPa3/leeHUIX TIOCYJAapCTBEHHOIO OIOHDKETHOTO YUpPeKIeHHS
Jlenunrpanckoit  obmactd  «MHOroyHKIIMOHATBHEIA  IIEHTP  NpeAoCTaBIeHHS
rOCYJAapCTBEHHBIX U MyHHULMNANBHEIX ycayr» (manee - ['BY JIO «M®L») npu Hanu4uu
BCTYNUMBIIEIO B CHJy cornaimeHus o B3aumogeiictBum mexnay ['BY JIO «M®PLy» u
Komurerom. IlpenocrasieHue rocyaapcTBeHHON ycnyrd B uHbix M®L] ocymecTBisieTcs
IOpH HaJM4YMH BCTYIMBIIEIO B CHIy CcOIflalieHusl o B3auMmogeictBuu Mexay ['BY JIO
«MOL» u uapiM MOLL,

2.17.2. TlpemocraBneHue TrOCyAapCTBEHHOH YCIYIH B DJJIEKTPOHHOM BHJE
OCYILIECTBJIAETCS PH TEXHUYECKOH peanusanuu yciyru nocpeactsom EITTY/IITY JIO.

3. Cocras, nocyie10BaTeIbHOCTh U CPOKH BBITIOJIHEHHA
aJMUHUCTPATUBHBIX IPOLIENYP, TPeOOBaHHA K MOPAAKY HX
BBITIOJTHCHHS, B TOM YHCIIE OCOOCHHOCTH BBIITOTHEHMS
aJMHHHUCTPATHBHBIX IIPOLEAYD B 3JEKTPOHHOH dopMe, a TaKkKe
0COOCHHOCTH BBINIOJHEHUS aJMUHACTPATHBHEIX MPOLEIYP
B MHOTO(YHKIIMOHAITBHBIX [IEHTPax

3.1. CoctaB, mocinenoBaTe/IbHOCTh U CPOKM BBIIOJHEHHUS aJIMUHUCTPATUBHBIX
npouenyp, TpeGoOBaHHUS K IOPSIIKY UX BEITIOTHEHUS.

3.1.1. IlpenocTaBneHue rocyJapCTBEHHON yCIyr'M BKJIIOUaeT B cels Clexylolnue
aJAMUHUCTPATHBHBIE IIPOLIEAYPHI:

IpHUEM H perucTpauus obpamieHus ot 3asButens (1 pabouuii eHs);

IOArOTOBKa Heob6xoauMol MHQOpManMM U TpoeKTa OTBeTa 3aaBHTENO (8
KaJleHJapHbIX AHEH);

HaIpaBJieHHE IIMCHbMEHHOIO OTBeTa Ha ofpamieHue 10 pe3yibTaTaM €ero
paccmoTpenus (1 pabounx mHs).

IlocnegoBaTenbHOCTH aZIMHUHHUCTPATHBHEIX JeHCcTBUH (mpouenyp) 1o
IPEJOCTABIEHHUIO I'OCYIapCTBEHHOM YCIyTH OTpa)keHa B OIOK-cxeMe, NMPeACTaBICHHON B
Ipunoxenuu 4 K HacToAIleMY AIMUHUCTPATUBHOMY peTJiaMeHTY.

3.1.2. IlpueM H perucTpaums 3adBICHHA O INPEIOCTABICHHH TI'OCYIapCTBEHHOM
YCIYTH.

MaxkcHMaIbHO JOMYCTUMEIH CPOK BBIIONHEHHS aIMHUHHCTPAaTHBHOM NpOLEAYpPHI —
OZIMH pabouuii ACHb C JaThl IOCTYIUICHUS 3asBICHH.

3.1.2.1. OcHoBanue 11 Ha4aja aAMHHUCTPAaTHBHOM MPOLENYPHI: MOCTYIUIEHHE B
KOMHTET 3adBIICHHA ¥ JOKYMEHTOB, HIPEIYCMOTPEHHBIX WYHKTOM 2.6 HACTOSAILEro
aJMHHHACTPAaTHBHOI'O PETJIaMEHTa.

3.1.2.2. Conepxanue aIMHHUCTPATHBHOIO NEHCTBHU, NPOACIKATEILHOCTE U (WJIK)
MaKCHMallbHbIi CPOK €ro BBIIOJIHEHHUS: JOIKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
JENONIPOM3BOACTBO, NPHHMMAET MpeACTaBleHHble (HAlpaBleHHbIE) 3asiBUTEJIEM
3asBJIEHUE U JOKYMEHTHI M B TOT XK€ JIEHb PETHUCTPUPYET X B COOTBETCTBUH C MPaBUIIAMH
JENOIPOU3BOACTBA, YCTAHOBIEHHbIMHA B KomuTeTe.

3.1.2.3. Jluuo OTBETCTBEHHOE 3a BBINOJHEHHE AJIMHHUCTPATUBHOTO [eHCTBHS:
JIOJDKHOCTHOE JIULO, OTBETCTBEHHOE 32 JIeTIONPOU3BOJICTEO.

3.1.2.4. Kputepuu IpUHATHS peILIeHHS.



ITpu nmuyHOM ObpalleHUH KpUTEPUEM IIPUHATHS PEIIeHHs O TIpUeMe U PerucTpaliu
oOpallieHus OT 3asBUTENS SBISETCA NPEIbABIEHNE TOKYMEHTOB, YKa3aHHbBIX B yHKTe 2.6
AJIMPHHCTPAaTHBHOI'O pPeTJIaMeHTa.

Ilpu obpamieHyd O MOYTE WM 3JIEKTPOHHOW MouTe oOpallleHWe NpWHUMAeTCs |
PETUCTPHUPYETCH B KAXIOM CIy4ae.

3.1.2.5. PesynpTaroM BBINOJHEHHSA aJIMHUHHCTPATHBHOM IPOLEAYPH ABISETCS
perucTpanys B yCTAHOBJIICHHOM IOPsJIKE 3asBJIEHUS O IIPEIOCTaBICHUH I'OCYJapCTBEHHOU
YCIIYTH ¥ IIpAJIaraéMbIx K HEMy TOKYMEHTOB, a TaKiKe €ro mepeaada UCIIOTHUTEIIIO.

3.1.3. PaccMoTpeHre JOKYMEHTOB O IIPeJOCTaBIEHHHU TOCYIapCTBEHHOM YCIIyTH.

3.1.3.1. OcHoBanueM Ui Havaia aJMHHHCTPATHBHOM MPOLEAYPHI MO MOATOTOBKE
HeoOXOAMMOM  MHQOpPMALMK  ABISETCS  IONyYeHHE  HCIIONHUTENEeM  Pe30JIIOLUHU
npeacenaresns Komurera ¢ TpeboBaHHEM OATOTOBKK MH(QOPMAIIHH.

3.13.2. Hcnonautens  obecrneurBaeT OOBEKTHMBHOE, BCECTOPOHHEE U
CBOCBPEMEHHOE PacCMOTpPEHNE NHCBMEHHOro oOpallieHus, B cliydae HEOOXOIHUMOCTH - C
ydacTHeM TpaXJIaHWHa, HallpaBUBIIIEro obparieHue.

HUcnonHuTens roTOBUT IMPOEKT OTBETA Ha NUCBMEHHOE OOpalieHHe W B MOPAAKE
JIeJIONPOU3BOICTBA IPEJCTABIAET EI0 Ha IOAMKCH npencenatemo Komurera.

Ilpencenarens KomuTeTra paccMaTpHBaeT IIPOEKT OTBETa, IIOJTOTOBIICHHBIH
HCTIOTHHATENIEM, U B ClIydae HeoOXOOMMOCTH HAIIpaBIIAET IPOSKT OTBETa UCIOIHUTEIIO Ha
IopaboTKy.

[Ipu cobnromeHnu ycTaHOBIEHHBIX TpebGoBaHmii mnpexncegarens Komurera
COOCTBEHHOPYYHO MOJIUCHIBAET OTBET HA IMCbMEHHOE OOpalleHHe 3agBUTEI.

3.1.3.3. Kpurepuem NpuHATHA PELICHUS ABIAETCA HAINIHE/OTCYTCTBUE Y 3aABUTEIIA
IIpaBa Ha NOJIy4eHUe rocyapCTBEHHOM YCIYTH.

3.1.3.5. PesynpTaToM agMHUHHCTPAaTHBHON NpOLEAYpHl SBIAETCA MOATOTOBIICHHBIH
IIPOEKT OTBETA 3aABUTEIIO.

Quxcanus  pesyiapraTa aJIMHHHUCTPATHBHON  MpPOHEAYpPHl  OCYLIECTBIACTCA
HavyaibHKUKOM OTena nyTeM BASUPOBAHUS IIPOEKTa B HUKHEM JIEBOM YIIIy.

3.1.4. IlpunaTHe peuleHHUs O MPEJOCTaBIEHHH IOCYJapCTBEHHOHM YCIyrd HIH 00
OTKa3€ B IPEeJOCTaBIEHAN NOCYJapPCTBEHHOM yCIIyTH

3.14.1. OcHoBanmeMm 1 Hadaja agMHHUCTPAaTHBHOH IIpOLEAyphl sBIseTcs
IIOATOTOBJIEHHBIN IIPOEKT OTBETA, KOTOPBIM HallpasisieTcs npeacenarento Komurera.

3.1.4.2. Ilocne noanucaHus NPOEKTa OTBETA HAa MMCbMEHHOE OOpallleHre 3asIBUTEIIA
npeacenareneM Komutera o0TBeT mnepenaercs COTPYOHHKY, OTBETCTBEHHOMY 3a
HaIlpaBjieHHEe OTBETA 3aABUTEIIO.

3.1.4.3. CoTpyAHUK OTHpaBIAET OTBET 3aABUTENIO IO [MOYTOBOMY aIpeCy W/WiH
azipecy IEKTPOHHOM IOYTHI, YKa3aHHOMY B IMCEMEHHOM OOpaIlieH M.

3.1.4.4. MakcuMalbHBIH CPOK HUCIIOJHEHHUA aAMUHUCTPATHBHON MPOLELYPHI - OHH
pabouuii 1eHb.

3.1.4.5. Pe3ynpTaToM HCHOONHEHHA QJAMHHHCTPATHBHOW TMpOLEAYPHl ABISETCA
odunuanbHeI OTBET JA0/DKHOCTHOro nuia Komutera, comepxammit uHdopMmanuio 06
OpraHu3alMyd CpPeJHEro M JONOJIHMTEIBHOIO IIpodecCHOHAIBHOIO 06pa3oBaHHs B
JlennHrpanckoii obnactu.

QDuxcanusa  pe3ynbrara  aJIMHHHCTPaTHMBHOM  mpouexypsl  MpPOM3BOIHTCA
corpynHukoM KomuTeTa, OTBETCTBEHHBIM 3a PETHMCTPALMIO MMOCTYMAIOIMX M HCXOASIIMX
JoxkymeHToB KoMuTETa B COOTBETCTBHH C YCTAHOBIEHHBIM MOPSIKOM C HUCIIONB30BaHHEM
CHCTEMBI JIEKTPOHHOTO TOKYMEHTO0O0POTA.

3.2. OcobGeHHOCTH BBINOJHEHMS AaIMHUHHCTPATHBHEIX INPOLELYP B JJIEKTPOHHOM
dhopme



3.2.1. [TIlpenmocraBnenwe rocyjapcTBeHHoH yenyrm Ha EITY/ TITY JIO
OCYILUECTBIAETCA B coOoTBeTCTBHH ¢ PenepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3
«O6 opraHM3allid NpefOCTaBICHHUA TIOCYNApCTBEHHBIX M MYHHIHIIAIBHBIX YCIYT»,
DenepanbHBIM 3aK0HOM OT 27.07.2006 N 149-®3 «O6 uabopManyu, HHGOPMAIHOHHBIX
TEeXHOJIOTHAX M O 3aliuTe MHpopMaluu», nocraHoBileHueM [IpaBurenscTBa Poccuiickoi
@enepanuu ot 25.06.2012 Ne 634 «O BHAax SJNEKTPOHHOH IIOMIHCH, HCIIOJb30BAHHE
KOTOPBIX JOMycKaeTcs MpH oOOpamieHnd 3a MOJYYEeHHEM TIOCYHapCTBEHHBIX W
MYHHIMIATBHBIX YCIYT».

3.2.2. Ina nomy4eHus rocyaapcrseHHoi yciyru yepe3 EITTY/IITY JIO 3asButemo
HeoOXOA¥MO NpeABapUTENbHO IMPOWTH IIpoIecc perucTpaiud B EnuHol cucreme
uneHTuduKayy U ayreHTuukamun (nanee - ECHA).

3.2.3. I'ocynmapcTBeHHass yciyra MoxeT ObITh noiydeHa uepesz EINIY/IITY JIO
ClIeAYIOLMMHU criocobamu:

¢ o0s3aTenbHOM JTUYHOM sBKOi Ha mpueM B KomuTer;

6e3 nuuHOU ABKM Ha nipreM B Komurer.

3.2.4. /Ina nonydeHus: rocyJapCTBEHHOH ycnyru 0e3 JIMYHOW SBKH Ha TpHEM B
Komuter 3asBuTemio  HeoOXOAMMO  IpeABapHTENbHO  O(GOPMHUTH  YCHIICHHYIO
KBaJTHM(QHIMPOBaHHYIO SJIEKTPOHHYIO MOANKCH (Hanee - JI1) mns 3aBepeHUA 3aABIEHHS U
JIOKYMEHTOB, IIOJJaHHBIX B 2JEKTpOHHOM BuAe Ha EII'Y.

B cnydae, ecnm conepxaHHe TOCYHapCTBEHHOW W MYHHIMIAJIBHOH YCIYrd HE
IpeaycMaTpUBacT BbIIa4y JOKYMEHTOB M (WJIHM) COCTOMT B IPEIAOCTABICHUH CIIPaBOYHOM
uH(OpMaIMK, TO 3alpoC 3aiBUTENS IOAMKCHIBACTCA MPOCTOM AJIEKTPOHHOM MOAIHCHIO,
COOTBETCTBEHHO, INYHAA SBKA Ha IpHeM He TpeOyercs.

3.25. Jlna mnopmaum 3asBueHus depes EINNY/IITY JIO 3asBuTens JOMKeH
BBIIOJTHHATH CIEAYyIOIIHe JeHCTBUS:

npoiitu uaeHTUdNKanuo U ayreHTugukanuio 8 ECUA;

B 1uuHOM kabunete Ha EIITY/IIT'Y JIO 3anonHuTh B 3JIEKTPOHHOM BHJE 3asBJICHUE
Ha oKa3aHue roCyJapCTBEHHOH yCIyTH;

B Cllydae eciH 3asBHUTe]b BbIOpasl criocol oka3aHWs YCIYTH C JIMYHOM ABKOH Ha
npueM B KOMHUTET - IPUIIOKUTH K 3aBIICHHIO DJIEKTPOHHbIE JOKYMEHTHI;

B Clly4yae €clIM 3asBHUTeNb BRIOpan crnocol oka3aHusi yciayru 0e3 JHUYHOM SBKM HA
npueM B Komurert:

- IPHIIOKUTH K 3asBICHHIO 3JIEKTPOHHEIE INOKYMEHTHI, 3aBEpEeHHbIE YCHJIEHHOM
KBJIM(HUIUPOBAHHOHN JIEKTPOHHON MOAIUCKIO;

- NPHIIOKHTL K 3aSBICHHIO DJIEKTPOHHBIE IOKYMEHTBI, 3aBEPEHHBIE YCHIICHHOM
KBaTM(DHUMPOBAaHHOW JJIEKTPOHHOH [OANHKCEI0 HOTapuyca (B ciy4yadX ecid B
COOTBETCTBHH ¢ TpeOOBaHMSIMHU 3aKOHOZaTeNbcTBa Poccuiickoit @enepalldy B OTHOIIEHHH
JOKYMEHTOB yCTaHOBJIEHO TPeOOBaHHE O HOTApHAbHOM CBHICTEIHCTBOBAHHH BEPHOCTH
UX KOTIHH);

- 3aBEPUTDH 3asiBJICHHE YCHIICHHOH KBAMM(UIMPOBAHHOH 3JICKTPOHHOM IOMIHCEIO,
€CJIM HHOE HE YCTaHOBJIEHO JEHCTBYIOUIMM 3aKOHOIATEIbCTBOM;

HampaBUTh IIaKeT JJIEKTPOHHBIX [JOKyMeHToB B KoMmHTET mocpencTBOM
¢byskmuonana EITTY/IITY JIO.

3.2.6. B pesynbrare HanpaBIEeHUS IaKeTa 3MEKTPOHHBIX JOKYMEHTOB MOCPEICTBOM
EIII'Y/IIT'Y JIO B cooTBeTCTBHMM C TpeGOBaHMsAMH ITyHKTa 3.2.5 aBTOMATH3MPOBAHHOM
MH(OPMAI[MOHHOW CHCTEMOH MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJEHCTBUS
Jlennnrpanckoif obnactu (nanee - AUC «Mexsen JIO») mpousBoauTcs aBTOMaTHYECKAS
perucTpanys IOCTYIIMBIIETO I1aKeTa JJIEKTPOHHBIX JOKYMEHTOB U IPHUCBOCHHUE ITAKETY
YHMKQJIBHOIO HoMepa jena. Homep nena JocTyneH 3asBUTENIO B JIMYHOM KaOHHeTe



EITY/IITY JIO.

3.2.7. Ilpu nmpenocraBieHHHd rocyaapcTBeHHOH ycnyru depes EINTV/IITY JIO, B
Cllyyae eCllM HalpaBlieHHBlE 3asgBHTENEeM (YNOJHOMOYEHHBIM JIMLIOM) D3IEKTPOHHOE
3asBlI€HHEe W OJIEKTPOHHbIE JOKYMEHTHl 3aBEPEHBl YCHJICHHOH KBaJIM(UIUPOBaAHHOM
ANEKTPOHHON TMOANHKCHIO, NOMKHOCTHOEe nuuo Komutera BBIMOMHSET ClENyIOLIHE
IEeACTBHS:

dbopMHpyeT TMpPOEKT pelIeHHs Ha OCHOBAHHMU JOKYMEHTOB, MOCTYNMBIIHMX 4epes
EITY/III'Y JIO, a Takxe JOKYMEHTOB (CBeHeHHH), MOCTYIMBIIUX [OCPEICTBOM
MEXBEJIOMCTBEHHOIO B3aUMOJAEUCTBHS, W NepefaeT JODKHOCTHOMY JIMLILY, HaJeIeHHOMY
GYHKIUAME 110 IPUHATUIO PELLEHUS;

[IOC/IE PAacCMOTPEHHS IOKYMEHTOB M IPHHATHSA pELIEHHs O MpefoCTaBICHUU
roCyZlapCTBeHHOM yciyrd (OoTKaze B IIPelOCTAaBIE€HUWH TI'OCYJapCTBEHHOM YCIYIH)
3anonHaeT npegycmorperHeie B AUC «Mexgen JIO» ¢GopMbl 0 IpHHATOM pELICHUH U
nepepogut zeno B apxuB AVIC «Mexsen JIO»;

YBEIOMJISIET 3a8BUTENS O IPUHATOM PEIIEHHH C TIOMOIIBIO YKa3aHHBIX B 3asBICHUH
CPEICTB CBS3H, 3aTeM HalpaBlsieT JOKYMEHT cIIoco00OM, yKa3aHHBIM B 3asBlICHHU:
noyroi, nuOO0 BBIAET €ro INpH JIUYHOM OOpalleHHMH 3asBUTENd, JHOO HampaBlsieT
ANIEKTPOHHBIA JTOKYMEHT, ITOJANUCAHHBIH YCHIEHHOW KBaTM(HUIIMPOBAaHHOM 3JICKTPOHHOH
MOJMHUCHIO JOJKHOCTHOTO JIMLIA, IIPUHABILErO penieHne, B JINIHbIH KaOuHET 3asBUTEIIS.

3.2.8. Tlpu mpenoctaBieHud rocyaapcTBeHHOH ycinyrd vepes EITV/IITY JIO, B
Clly4ae €CJId HampaBlieHHble 3asBHUTENeM (YIIOJHOMOYEHHBIM JIMIIOM) 3JEKTPOHHOE
3asfBIE€HUE W JJEKTPOHHBIE IOKYMEHTBHI HE 3aBEPeHbI YCHICHHOH KBaJIMGUIIMPOBAHHOM
IEKTPOHHON MOJNMUCHI0, foibkHOcTHOe o Komurtera (M®LL) BrinonsseT ciexyrone
IeHCTBHA:

tdopmupyet gepes AUC «Mexsen JIO» npurnaniende Ha npUeM, KOTOPOE JODKHO
coJep:kaTk cledylollylo HHpopmaimio: anpec Komutera, B KOTOpBIf HEOOXOIMMO
00paTUThCS 3asBUTEIIO, [JaTy U BpeMs IpHeMa, HOMep OuYepe]H, HAECHTH()HUKAIIHOHHBIM
HOMEp MpPUIVIALIEHUS U IEepedYeHb NOKYMEHTOB, KOTOpBIE HEOOXOIHMMO NpeICTaBHThL Ha
npueme. B AUC «Mexsen JIO» meno nmepeBOIUT B cTatyc «3asBUTENb IPUIIIAIlleH Ha
TIPHEM).

B cinydae HesdBKM 3asBUTeNd Ha IIpHeM B Ha3HAYeHHOE BpeMs 3asBlIEHHE H
noxkymeHnthl xpansarca B AMC «Mexsen JIO» B Tedenue 30 kajieHAApHBIX AHEH, 3aTeM
JO/DKHOCTHOe JHMHo Komurera, HafeneHHOE B COOTBETCTBHH C JODKHOCTHBIM
pernamenToM QYHKLMAMH IO IIpHeMY 3adBJIeHHH U nokymeHToB 4epes EIN'Y, nepeBoaut
noxymeHTHI B apxuB AUC «Mexsen JIO».

3agBHTENE JO/KEH ABUTBECA Ha IpHUEM B yKa3aHHOe BpeMsa. B ciydae ecim
3aiBUTEIIb ABUIICA ITO3XKE, OH OOCITy)KHBAaeTCs B MOPAIKE XKUBOH odepenu. B mobom w3
CirydaeB ODKHOCTHOE Mo KoMuTeTa, Begyniee npruemM, oTMedaeT (akT ABKH 3aABUTENS
B AUC «Mexsen JIO», neno nepeBoaut B craryc «lIprem 3asBUTEA OKOHYEHY.

Ilocne paccMOTpeHHSA NOKYMEHTOB W NPHHATHS peEIieHUs O MPeIOCTaRIEHUH
(oTKaze B NpPENOCTAaBIEHHH) TOCYNapPCTBEHHON YCIIYTH 3aMONHSET TPEJLyCMOTPEHHEIE B
ANC «Mexsen JIO» QopMbl 0 NpYHATOM pelIeHHH W mepeBOAMT jAelo B apxuB AVC
«Mexgen J1O».

HomxuoctHoe mmio Komurera yBeJOMIISeT 3asiBUTENS O IPHHATOM pELICHHH C
MIOMOIIBIO YKa3aHHBIX B 3aiBJIEHUM CPEJCTB CBA3HM, 3aT€M HAIPAaBISET [JOKYMEHT
CrocoboM, yKa3aHHEBIM B 3asBJIEHMHU: B IIMCHMEHHOM BHJE MOYTOH, JIKGO BEIAAET €ro NpH
nu4HOM ofbpameHuu 3asButens B Komurer (M®LI), nubo HanpaBigeT 3J€KTPOHHBIH
JOKYMEHT, IIOANMCAaHHBIA YCHIEHHOH KBaNU(MUIMPOBAHHOW 3JEKTPOHHOH IIOANHKCLIO
JIOJDKHOCTHOTO JIMLA, IIPHHABIIEO pelleHre, B iudabld kabuner EITTY/IITY JIO.

3.29. B cnyuae mocTymieHHS BCeX [OKYMEHTOB, yKa3aHHBIX B IyHKTe 2.6



HACTOAILET0 aIMHHMCTPATHBHOTO perjiaMeHTa W OTBEevalolmMx TpeOoBaHHSM, B (GopMe
9JIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB [JOKyMEHTOB), YAOCTOBEPEHHBIX
YCUICHHOW KBaITM(ULUUPOBAHHON 3IIEKTPOHHOM IOANHKCHIO, IHEM oOpalleHus 3a
MPEeAOCTaBIEHUEM TOCYJApCTBEHHOH YCIYIM CUMTAeTCsl JarTa perucTpaluy IpHeMa
noxkymentos Ha EITTY/TTTY JIO.

B cmyyae ecnium HanpaBleHHBIE 3aABHTENEeM (YIIOJIHOMOYEHHBIM  JIUIIOM)
3JIEKTPOHHOE 3asBICHUE W NOKyMEHTHI HE 3aBepeHbl YCHJIEHHON KBaM(UIMPOBaHHOH
2JIEKTPOHHOM TOJNKUCHIO, JHEM oOpallleHus 3a NPeJOCTABIEHHEM TOCYyIapCTBEHHON
ycuyry cugraercs jgara JIMYHOM suBKM 3agBuTens B Komurer ¢ rpencraBJieHAEM
JIOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6 HACTOSILEro aJMUHHCTPAaTUBHOIO PEIVIAMEHTa, H
OTCYTCTBHE OCHOBAHMI{, yKa3aHHBIX B IIyHKTe 2.10 Hacrosiero AJIMUHHCTPaTHBHOI'O
periaMeHTa.

UndopmupoBanne 3agBUTENA O XOJE U  pe3ynbrare IPeAOCTABICHUS
rocyJapCTBEHHOH YCIIYTH OCYILIECTBISETCSA B JIEKTPOHHOM Gopme depe3 JIMUHBIH KabuHeT
3asgBUTENS, pacnonoxeHHsd Ha EITTY/ITTY JIO.

3.2.10. Komurer mnpH NOCTYIIJICHHH [AOKYMEHTOB OT 3afBHUTENS TMOCPEICTBOM
EIMTY/IITY JIO no tpeOOBaHHIO 3asfBHTENS HANpaBIAeT PE3YJbTaT INPeIOoCTaBICHUS
ycinyrd B (opMe  DJIEKTpOHHOrO  JOKYMEHTa,  IOAMHCAHHOIO  YCHJIGHHOH
KBaIM(QUUUPOBAHHON 3JEKTPOHHOM IOIHKCHIO JOKHOCTHOTO JIMIA, HPHHABIIETO
pemieHre (B 9TOM cClly4ae 3asBHTENb NPH MOJAde 3ampoca Ha MpeJOoCTaBICHHE YCIIYTH
OTMEYAET B COOTBETCTBYIOIIEM I10JI€ TAKYI0 HEOOXOUMOCTb).

Brinada (HanpapieHHE) SJEKTPOHHBIX NOKYMEHTOB, SBISIONINXCA PE3YJIBTATOM
OpEeNOCTAaBIEHUS] TOCYAApCTBEHHOW YCIyTW, 3adBUTENIO OCYIIECTBISIETCS B JEHb
pErHCTpalLK pe3ynbTaTa IpeAoCTaBlIeHMs TocyAapcTBeHHO# yenyru Komurerom.

3.3.  OcobeHHOCTM  BBINOJIHEHHS  aIMHHHUCTPATHBHBIX  MpOLEAYp B
MHOT0()YHKIMOHAJIBHbIX LIEHTPax

3.3.1. B ciay4yae nogauu nJokyMeHToB B Komuter nocpeactsom M®IL] crienmanuct
M®LI, ocywecTBIsIOIKANA IIpUEM [OKYMEHTOB, IIPEACTABICHHBIX JJI IIOIydYeHHS
rOCYJapCTBEHHOH YCIYTH, BBIIONIHSET CAEAYIOLIHe IeHCTBHS:

a) onpezensieT npeaMeT oOpalieHus;

6) ynocToBepsieT NUYHOCThH 3asBUTENI WIM JAYHOCTH H ITOJIHOMOYHS 3aKOHHOIO
NpEACTaBUTEIA 3asABUTENA - B Cllydae oOpaleHus (pu3ndeckoro Iuig;

YAOCTOBEPAET JUYHOCTE H ITOJHOMOYMS NPEACTaBUTENS IOPHINYECKOTO JIHLA HIIH
HHIUBUIYAJILHOTO NPENPHHMMATENS - B Cllydae oOpallleHHs FOPHINYECKOTO JIHIA KN
HHIUBUYaJILHOIO TIpeATIPUHAMATETIS;

B) IPOBOJMT NPOBEPKY NPABHILHOCTH 3allOJIHCHUSA OOPaLeHNS;

T') IPOBOAMT NIPOBEPKY YKOMIIJIEKTOBAaHHOCTH IIAKeTa JOKYMEHTOB;

A) OCYWIECTBIAET CKAaHUPOBAHHE IIPEACTaBICHHBIX JOKYMEHTOB, (GOpMHPYET
DJIEKTPOHHOE JEJI0, BCE MOKYMEHTBhI KOTOPOTO CBS3BIBAIOTCS €IMHBEIM YHHKAIBHBIM
HICHTH(QUKAITHOHHBIM KOJOM, TTO3BOJIAIOLIAM YCTAHOBUTD [TPUHAIEKHOCTh JOKYMEHTOB
KOHKPETHOMY 3asABUTEIIIO M BUAY 0OpallieHus 3a roCyIapCTBEHHOM YCIIyTO;

€) 3aBepAET NEKTPOHHOE NENI0 CBOEH 3NIEKTPOHHOM noanuchio (ganee - OI1);

) HalpaBJfgeT KOIIMH JOKYMEHTOB M peecTp A0KymeHToB B Komurer:

- B 3JIEKTPOHHOM BHJie (B COCTaBE MAKETOB JIEKTPOHHBIX JeN) B JieHb obpalieHus
3asBuTens B MOILI;

- Ha OyMaxHBIX HOCHTENIX (B ciydae HeOOXOAMMOCTH 00S3aTeNLHOrO
OpEeCTaBIEHHs OPHIMHANOB [IOKYMEHTOB) - B TeuyeHue 3 paboumx nHedl co nHM
obpamenus 3asButens B M®L] nocpencTBoM KypeepCKOW CBS3M C COCTaBIEHHEM OIHCH



nepeaaBacMbIX JOKYMCHTOB, C YKa3aHHEM [JaThl, KOJHYECTBA JIHCTOB, (DaMHIIHH,
JOJDKHOCTH M NIOANMCAHHBIE YIOJIHOMOYEHHBIM crienpaniuctoM M®I,

[lo oxoHyaHum mpHeMa JOKyMeHTOB crenuamuct M®IL] BelgaeT 3asgBHTEIIO
pacrnucKy B IPHEME JIOKYMEHTOB.

3.3.2. Ilpm yka3aHuM 3adBUTE]NEM MecTa [IONy4eHHs oTBeTa (pe3yiasTara
IIPEJOCTaBJIEHUs TOCYJapCIBEHHOR yciyru) nocpegctBoM MLl AOIKHOCTHOE IIHILIO
Komurera, OTBETCTBEHHOE 3a BBHIIOJIHEHHE aJAMMHHCTPATHBHOI mpouenypsl, Hepenaer
cneguanucty MO®PL][ gns  nepemauum B coorBeTcTByrommii M®PIL]  pesynerar
IpelOCTaBIEHUS YCIYTH AJIS eT0 MOoCIeAyIolIel BEIAaYd 3asBUTENIO!

- B JJICKTPOHHOM BHZI€ B TeueHHe 1 paGouero AHsA co HHA TIPUHATHSA PEIICHHS O
IpeAOCTaBICHNH (OTKa3e B IPEJOCTABICHUN ) FOCYAapPCTBEHHOM YCIIYTH 3asBUTEIIO;

- Ha OyMa)XHOM HOCHUTeNe - B CPOK He Ooniee 3 pabouux OHEH CO HHA NMPHHATHS
pelieHuss O TNPeAOCTaBICHHH (OTKase B IPENOCTaBIEHWM) TOCYNApCTBEHHOU YCIIyru
3agBHTEIIFO, HO HE IO3/HEE ABYX pabouux IOHCH 0 OKOHYaHHsA CPOKa MPEAOCTaBICHHA
yCITyTH.

Croenumanuct MO®L], oTBeTCTBEHHBIH 3a BbIAAYY AOKYMEHTOB, IOJYYEHHBIX OT
KomuTreTa o pesynbpraraM pacCMOTpeHHMS NPEICTABIEHHBIX 3aiBUTENEM NOKYMEHTOB, He
nosfHee NByX [OHeHW ¢ JaThl MX moiydeHHs or Kommrtera coobiiaer 3asBUTENIO O
MPUHATOM pEIIeHUH 1O TenedoHy (C 3aIKChIO 1aThl U BPEMEHHM TeNe(pOHHOrO 3BOHKA HJIH

[IOCPpEACTBOM CMC-I/IH(l)OpMI/IpOBaHI/ISI), a TaKXE O BOZMOXHOCTH IIOJIYHUEHHUA JOKYMEHTOB B
M®ILI.

4. OOpMBI KOHTPOJIS 38 UCIIOJIHEHUEM
AJIMHHHCTPaTUBHOTO perjlaMeHTa

4.1. Tlopamox ocymiecTBIeHHS TEKYIIEro KOHTPOJIA 3a COONIIONCHHEM W
HCIIOJIHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMU JIALAMH TIOJIOXKEHUI
AIMMHUCTPaTMBHOTO periaMeHTa M MHBIX HOPMATHBHBIX TIPaBOBBIX  aKTOB,
yCTaHaBJIMBAIOLIMX TPeOOBaHUA K NMPENOCTaBICHHIO I'OCYIApCTBEHHON YCIYIH, a TaKKe
NPUHSTHEM pelleHHH OTBETCTBEHHBIMH JIMIIAMH.

Texymuit KOHTPOIb OCYLIECTBIAETCA OTBETCTBEHHBIMM crenpaiuctamMu Komurera
B COOTBETCTBMHM C YCTaHOBJIEHHBIMH HACTOSIIHUM aJMHMHHCTPAaTHBHBIM perjiaMeHTOM
comep)KaHHeM JeHCTBHH M CpPOKaMHM HX OCYIUECTBICHHS, a TaKXKe IyTeM IpPOBEICHHS
pykoBoguTeneM (3amecThTeneM pykoBoauTtens) Komwurera mnpoBepok UCHOIHEHHS
NONIOXKEHHWH HAcCTOSIEero aJAMHHUCTPATHBHOIO perjaMeHTa, HHBIX HOPMATHBHBIX
[IPaBOBBIX AKTOB.

4.2. TlopsgoK ¥ NEPHUOOUYHOCTH OCYIIECTBICHHS IUIAHOBBIX H BHEILIAHOBBIX
IIPOBEPOK MOJIHOTHI ¥ KauecTBa NMPEeJOCTaBICHH TOCYIapCTBEHHOM YCIyTH.

B nemsx ocyllecTBIEHHS KOHTPOJIS 3a IONMHOTOM M Ka4eCTBOM IIPEeXOCTABJICHUS
roCyAapCTBEHHOH YCIyT'H IPOBOAATCS MJIAHOBBIE M BHEIUTAHOBBIE [IPOBEPKH.

IInaHOBLIE IPOBEPKU NPENOCTABICHUS TOCYAApPCTBEHHOH YCIyr'M TPOBOASATCH HE
Yalle OJHOTO pa3a B TPHU rofla B COOTBETCTBHH C ILIAHOM IHPOBEAEHHSA IPOBEPOK,
YTBEPXXACHHBIM pykoBoauTesieMm KoMmurera.

Ilpuy mpoBepke MOrYT pacCMaTpHBATECS BCE€  BOIPOCHI, CBA3AHHBIE C
IPEJOCTABIEHUEM T'OCYAAPCTBEHHON ycinyru (KOMIUIEKCHBIE TIPOBEPKH), WM OTAEJIbHBIH
BOIIPOC, CBA3aHHBIA C IPENOCTABICHHEM TOCYJAapCTBEHHON YCIyrd (TeMaTHYecKue
TIPOBEPKH).

BHenaHOBEIE NIPOBEPKH INPENOCTaBIEHHUS TOCYJApCTBEHHOHM YCIyTH MPOBOJATCS
no  ofpameHuAM  (QU3MYECKUX,  IOPUAMYECKMX  JIMN M WHAMBUAYAJIbHBIX



IpeAllpHHAMaTenel, obpallleHHsIM OpraHoB roCyZapcTBEHHOM BJIACTH, OPraHOB MECTHOIO
CaMOYIIpaBJICHUsA, MX JO/DKHOCTHBIX JIMI, @ TaKXKE€ B ILENAX MPOBEPKH YCTpaHEHHS
HapylIeHUM, BBIABICHHBIX B XOJie IIPOBEJEHHON BHEINIAHOBOW MPOBEPKH. YKa3zaHHBIE
ofpaiieHus MOAJIEeKAT PErUCTPALUU B IECHb MX MOCTYIUIEHHMS B CHCTEME JJIEKTPOHHOTO
JOKyMeHT0oo00poTa H JienonpousBojcTea Komurera.

O mnpoBencHMM TpPOBEpKH wW3JaeTcsAd IpaBoBoi akT Komurera 0 mnposemeHuu
OPOBEPKHM  HUCIOJIHEHUS  aJMHHMCTPATHBHOIO perjaMeHTa 10 INPeAOCTABIECHUIO
rocyapCcTBEHHOM YCIyTH.

[To pesyneTataM NpoBeJEHUs IPOBEPKH COCTABISETCS aKT, B KOTOPOM JOJKHBI
ObITh yKa3aHbl JOKYMEHTAJIBHO MOATBEPXKACHHbIE (DaKThl HapyIUCHUH, BLIABICHHBIE B
XOJle [POBEPKH, MM OTCYTCTBUE TaKOBBIX, 4 TaKKe BBIBOAGL, COZEpXKAIllde OLIEHKY
MOJIHOTEl M KadecTBa IPENOCTaBI€HHS TOCYAAPCTBEHHOH YCIYTd H IIPeAJIOKEHHS IO
YCTPaHEHMIO BbISBIIEHHBIX NPU NpoBepke HapyweHui. [Ipu mpoBeieHHH BHEIIAHOBOM
IIPOBEPKH B aKT€ OTPAXKAIOTCS pe3yJIbTaThl IPOBEPKH (aKkTOB, H3II0XKEHHBIX B 0OpallieHuy,
a TaKKe BBIBOABI M IPEUIOKECHHMS [0 YCTPAaHEHHUIO BBIABJIEHHBIX IIPH IPOBEPKE
HapyLIEeHUH.

[lo pe3ysibTaTamM pacCMOTPEHHA OOpaICHHH 1aeTCsA MMChMEHHBIA OTBET.

4.3. OTBETCTBEHHOCTh AO/DKHOCTHBIX JIMIL 3a peiieHus U aelicrBus (6e3neiicTeue),
NpHHUMaeMble (OCYIIECTBIAEMEBIC) B XO€ IPEAOCTaBICHIA rOCyIapCTBEHHOM YCIyTH.

JIOMXHOCTHBIE JMIIA, YINOJHOMOYEHHBIE Ha BBINOIHEHHE aJMWUHUCTPATUBHEIX
JOEeHCTBHH, NPEAYCMOTPEHHBIX HACTOAIIMM AMHHHUCTPAaTHBHBIM PEIJIAMEHTOM, HECYT
NEPCOHANBHYI0  OTBETCTBEHHOCTh 13a  cobmiozeHue TpeGoBaHUR  EHCTBYIOIMIMX
HOpMAaTUBHBEIX IIPaBOBBIX aKTOB, B TOM 4HCJIEe 32 COOJIIOJECHHE CPOKOB BBHIIIOJHEHUS
aAMMHHUCTPAaTUBHBIX AEHCTBHUHA, MOJHOTY HMX COBEpLICHHs, COOMIOJEHHe TIPHHITUIIOR
MOBEJICHHUS C 3aBUTEIISIMH, COXPAHHOCTh JOKYMEHTOB.

PykxoBoautens Komurera HeceT NepCcOHabHYIO OTBETCTBEHHOCTh 3a obecreyeHue
NpeJIOCTaBIIEHUS TOCYIapCTBEeHHOHR YCIYTH.

Pabotnuku KomureTa npu NpenocTaBlICHWH TIOCYAAPCTBEHHOW YCIyrH HeECyT
IIepPCOHANBHYIO OTBETCTBEHHOCTh:

- 33 HEHCIIOJHEHHE WIIM HEHaUIeXKAIee UCITOTHEHNE aIMUHUCTPATUBHBIX MPOLEAYP
IpU NpeLOoCTaBIeHUH rOCyAapCTBEHHOU YCITyTH;

- 3a AcicTBuA (Oe3zelicTBHC), BICKYILME HapyIICHHE NPaB M 3aKOHHBIX HHTEPECOB
GU3UYeCKUX UIIH IOPHIMYECKHUX JIUL, MHIMBUIYATBHBIX NIPeNpUHUMATENEH.

JlomxHoCTHEIE THIIa, BAHOBHBIE B HEUCIIOJIHEHHH HJIHM HEHAJUIE)KAIIEM HMCIOJHEHUH
TpeOOBaHMHA  HacTosAllero AIMHHHCTPAaTHBHOIO  pErjiaMeHTa, [pPUBIEKAOTCS K
OTBETCTBEHHOCTH B IIOPsJIKE, YCTAHOBIEHHOM AEHCTBYIONIAM 32KOHOJATENbCTBOM P®.

5. Jlocyne6Hslii (BHECY IeOHBIH) TOPIOOK 00XKATOBAHUS PELICHHIA
U AeticTBui (be3neiicTBus) oprana (opraHu3arum),
IIPENOCTABIISIOIIEr0 FOCYAAPCTBEHHYIO YCIYTY, & TAKKE JOKHOCTHEIX
ML, TOCYAAPCTBEHHBIX, MyHHUIMNATBHbIX CITYKaIHX

5.1. 3ageurenn mubG0 MX TPEACTAaBHTENIM HMEIOT MpaBO Ha JocynaebHoe
(BHECYZnEOHOE) oOXaloBaHMe pemieHHM W JelicTBuit  (Ge3neiicTBUS), NPUHATHIX
(ocyIecTBIAEMEIX) B X0/ IIPeOCTABICHHS [OCY JAPCTBEHHOH YCITyT .

5.2. IlpeameroM pocyaebHoro (BHecyneGHOro) 00KaloBaHUA ABJIAIOTCH PELIEHHUE,
nericteue (GesfericTeue) KoMuTeTa, JOMKHOCTHOTO JIHIA, FOCYAaPCTBEHHBIX CIYXKaIIHX,
OTBETCTBEHHBIX 32 MPEJOCTaBICHUE IrOCYAaPCTBEHHON YCIYIH, B TOM YHCJIE:

1) HapylleHME CpOKa pEeTHCTpalliM 3ampoca 3asBUTENs O IIPeIOCTaBICHUH
roCyJapCTBCHHOH YCIIyTH;



2) HapyllleHHe CpoKa MpeoCTaBlIeHUs TOCYIapCTBEHHOM YCIYTH;

3) TpeGoBaHue y 3asABUTENsS JOKYMEHTOB, HE IPELyCMOTPEHHBIX HOPMATHBHBIMH
TIpaBOBBIMM aKkTamMu Poccuiickoit ®enepanyun, HOPMAaTHBHBIMHM TPABOBRIMH aKTaMH
Jlenunrpajackoit obnacTd, MyHHIIMITAJIGHBIMU TPAaBOBBIMH AaKTaMU JUJISl TPENOCTaBICHHUS
rocyJIJapCTBEHHOU YCIIyTH;

4) oTka3 B IpHeMe JAOCKYMEHTOB, IIPEJCTABIeHHE KOTOPHIX HPEeLyCMOTPEHO
HOpDMAaTMBHBIMM IIpaBOBbIMH aKramMu Poccuiickoli ®Depepaiuy, HOPMaTHBHBIMHU
IIPaBOBBIMHM aKTaMH JIeHMHrpajckoii 001acTH, MyHUIMIATBHBEIMH TMPaBOBEIMH AKTaMHU
JUIsl IPEeIOCTABIICHUS TOCYJaPCTBEHHOM YCIIyTH, Y 3asABHTEIA;

5) oTKa3 B NpelocTaBIeHUH FOCYAapCTBEHHOH YCIIYTH, €CIIH OCHOBAaHWSA OTKa3a He
NpeyCMOTpPEHbI (eiepabHbBIMK 3aKOHAMH M MPHUHATHIMH B COOTBETCTBHH C HUMH MHBIMHU
HOpPMAaTHMBHBIMH TIpaBOBBIMA akTamu Poccuiickoli @enepauud, HOPMaTHBHBIMHU
MpaBOBBEIMH akTaMu JleHuHrpaackoi 00IacTH, MyHALIUTIABHBEIMY IIPABOBBIMH aKTaMH;

6) s3arpeboBaHMe C 3aABUTENA NOPH INPEJOCTAaBICHUH TOCYAapCTBEHHOM YCIyrd
niaThl, HE MPEeAyCMOTPEHHONH HOPMAaTHBHBIMH TIPaBOBBIMH aKTaMH PoccuiCKoi
®enepanuy, HOPMAaTUBHBIMKH  IIPaBOBBIMH  akTamu  JleHwHrpaackod — obmacrw,
MYHHIIMITAJIBHBIMY [TPABOBBIMH aKTaMH;

7) oTka3 opraHa, IMPeIOCTaBISIONIIETO I'OCYHapCTBEHHYIO YCIYTY, JOJDKHOCTHOIO
JMIla OpraHa, MpeJOCTaBIIOMIETO TOCYJapCTBEHHYIO YCIAyry, B HCIPaBICHUH
JOMYIIEHHBIX ONEYaTOK M OHmMOOK B BHIJIAHHBIX B peE3yJIbTATe IPEJOCTABIECHUN
rOCyJJapCTBEHHOM YCIIyrd JOKyMEeHTax Ju00 HapylleHHe YCTAaHOBJEHHOIO CpPOKa TaKhX
HUCIIPABICHUMN.

5.3. XKanoba nozpaetrcs (B COOTBETCTBHMM C KOOPAWHATAMH, yKa3aHHBIMH B ITYHKTE
1.3 HacTOsIIEr0 AIMUHKUCTPATUBHOI'O PEIJIAMEHTA):

1) npu nuyHOM sBKeE:

B Komurer;

B (UIHATIE], OTAENE], yaaleHHble paboune Mecta IBY JIO « M®DI1y;

2) 6e3 TUIHOM IBKH:

MOYTOBBIM OTIIpaBieHneM B Komurer;

B DIIEKTPOHHOM (opMe depe3 THUHBIA KabuHeT 3aaputend Ha EINIY/IITY JIO;

IO HJIeKTpOoHHOM moute B Komurer.

Kanobbl Ha pelneHHs, NPUHATHIC PYKOBOIUTEIEM OpraHa, MpPEeIOCTaBISIONIETO
roCyIapCTBEHHYIO YCIIyry, IOJA0TCa KypupyIolleMy Bulie-rydbepHaTopy JIeHHHrpaackoit
obnactu, 3amectutento Ilpencenarens Ilpasutenscrba Jlenunrpanckoit obaactu u (uim)
I'y6epnaropy JleHunrpaackoii obiactu.

54. OcHoBanueM /i1 Ha4dala MNpPOUEAypbl HocynebHoro (BHecyneGHOro)
obxxayloBaHus sABISIETCA TMOJAada 3asABUTENEM XajloObl, COOTBETCTBYIONIEH TpeGOBaHUIM
gactu 5 cratey 11.2 @enepanbhoro 3akoHa Ne 210-P3.

B nuceMeHHOH *anobe B 00s3aTebEHOM MOPSAIKE YKa3hIBAIOTCS:

- HaMMEHOBaHHWE OpraHa, [PeNOCTaB/IAIONIEro TIOCYHapCTBEHHYIO YCIyTy,
JOJDKHOCTHOIO JIMI[A OpraHa, HpeJOCTAaBIAIOIEr0 TIOCYNapCTBEHHYIO YCIyry, IuGo
rOCYJapCTBEHHOTO WM MYHMULUIIAJbHOIO  CIyXAaIllero, pelleHns W JedCTBHs
(6e3nelicTBUE) KOTOPBIX OGKATYHOTCS;

- (amunusi, UM, OTYeCTBO (HOCNEHHee - TPH HAIMYHMH), CBEIACHHS O MECTE
KHUTEILCTBA 3aABUTENA - (M3UYECKOro JMua JuOO HAaMMEHOBAHHE, CBEJEHHI O MecTe
HAaXOX/IEHHsl 3asBUTENs - IOPUIUYECKOTO JMIA, a Takke HOMep (HOMepa) KOHTaKTHOT'O
TenedoHa, ajapec (aapeca) SNIEKTPOHHOW MOYTH (MPH HAIWYHMHK) M IOYTOBBIA aapec, IO
KOTOPBIM JOJIKeH OBITh HAIpaBJIeH OTBET 3asABUTEIIIO;

- ceeleHus 00 oOXalmyeMbIX pelleHHAX U JeiicTBHAX (Oe3meiicTBUE) oOpraHa,
NpPeJOCTaB/IAIOMIET0 TOCYJapCTBEHHYK  YCNyry, [JOJDKHOCTHOIO JMI@  Oprasa,



MPEJOCTABJAIONIEr0  IOCYJAapCTBEHHYIO  yCiIyry, JMbO0 TOCyJapCTBEHHOIO  WIH
MYHULIMIIAJIBHOTO CITYXallero;

- JOBOJBI, Ha OCHOBAaHHH KOTOPBIX 3asBUTENb HE COrJaceH C pEUICHHUEM H
nefictBueM (Oe3zeiicTBMeM) opraHa, NPENOCTABIAIONIEr0 TrOCYJAapCTBEHHYIO YCIyIy,
JO/DKHOCTHOTO JIMI@ OpraHa, IPefOCTaBIAIOIIET0 TOCYAapCTBEHHYIO YCIyry, Jubo
roCyJapCcTBEHHOTO HJH MYHHIHIIAIBHOTO CIIy)Kallero. 3asBUTEIEM MOIYT ObITh
IpeACTaBICHBl JOKYMEHTH! (IpU HAIW4MH), IOATBEPKIAIOIIAE JOBOJBI 3asBUTENS, JHO0
WX KOIIHH.

5.5. 3asgBuTenp HMeET MpaBO Ha TOJy4YeHHe HWHOOpPMAIMK U JIOKYMEHTOB,
HEOOXOIUMBIX [N COCTaBleHHMS U OOOCHOBaHMS XalloOBl, B CIy4asx, YCTAHOBJIEHHBIX
cratbei 11.1 ®Penepanbyoro 3akona Ne 210-®3, npu ycioBHH, YTO 3TO HE 3aTparvBacT
npasa, cBOOOJB! M 3aKOHHBIE MHTEPECH! APYTHX JIML U €CIH YKa3aHHble MH(OpMalus M
JOKYMEHTBI HE€ COAEpXKaT CBEASHWH, COCTaBIAIOIIMX TOCYJapCTBEHHYIO WM HHYIO
OXpaHseMYIO TalHy.

5.6. XKanoba, nocTynuBIas B OpraH, NpeJoCTaBIMIOMINN rocy 1apCTBEHHYIO YCIIYTY,
MOJJIEXUT PACCMOTPEHHIO JODKHOCTHBIM JIMIIOM, HAJleJIeHHBIM ITOJITHOMOYHMSMH T10
pPacCMOTPEHHIO XKajlo0, B TeUSHKE NATHAANATH pabounx IHEH co IHS ee pErucTpaluy, a B
ciyyae o0)KaJloBaHUs OTKasza OpraHa, IPENOCTaBIAIOIIET0 I'OCYJapCTBEHHYIO YCIYTY,
JOJDKHOCTHOIO JIMI[a OpraHa, MpeAoCTaBIAIOIEr0 IrOCyIapCTBEHHYIO YCIIyry, B NpHeMe
DOKYMEHTOB Yy 3asBHUTeNs U060 B HCIpaBlieHUH JOIYIIEHHBIX OMNEeYaToK U OIMMOOK WA B
cliydae OOXKaOBaHWsS HapyllleHUs YCTaHOBIEHHOI'O CpOKa TaKHMX MCIIpaBlIeHHd - B
TeyeHue IATH pabouux JHel co IHA ee perucTpalyH.

5.7. Tlo pe3ynbprataM paccMOTpeHUs XajoObl Oprad, MpesoCTaBISIOMUN
roCyIapCTBEHHYIO YCIyTy, IPHHUMAET OJHO U3 CIECAYIOMHKX PELICHU:

1) ynoBinerBopser xkanoby, B TOM uucie B (OpMe OTMEHBI HPHUHATOIO PEIICHUS,
WCIIpaBICHMs JONMYHICHHBIX OPraHoM, NPEJOCTAaBIAIONIMM TI'OCYyAApCTBEHHYIO YCIYTY,
OTe4aTOK W OMHMOOK B BBIAAHHBIX B PE3yNbTaTe NPEHOCTABICHHA TOCYJapCTBEHHOM
YCIyr'H OOKYMEHTAax, BO3BpaTa 3asfBHUTEINIO JCHEXHBIX CpPEACTB, B3UMaHUE KOTOPHIX HE
IpeIyCMOTPEHO HOPMAaTUMBHBIMM IpaBOBBIMH akTamu Poccuiickoii ®eneparuy,
HOpPMaTWBHEIMM  TpaBOBBIMM  akTamMW  cyOwsexkToB  Poccuiickolt  ®enepanuwy,
MYHHIUIAIbHBIMU [IPABOBBIMU aKTaMH, a TAKXKE B MHBIX QopMax;

2) OTKa3bIBAET B YAOBJIETBOPEHUM KanOObI.

He nosgHee AHA, CIEAYIOLIEro 3a [OHEM IPUHATHA PEIICHUS IO pe3yJibTaTaM
paccMOTpeHHs KaloObl, 3aABHTEIO B IIHCEMEHHOH (opMe U 1O KEJaHHIO 3asBUTEIIS B
JJIEKTPOHHOH  ¢QopMme  HampaBifeTcs MOTHBHPOBaHHBIH OTBET O  pe3yJsibTarax
pPacCMOTpPEHUS KanoOkI.

B cnaydae ycraHOBIeHHMs B XONE€ WM IO pe3yJbTaTaM pPacCMOTPEHHS >KalloObl
[OPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO MPABOHAPYLICHHS WM IPECTYIUICHUS
OOJDKHOCTHOE  JIMIIO, HAAEJICHHOE MOJNHOMOYMUAMH 10 PacCMOTPEHHIO  JKaliol,
HE3aMCE/UIUTE/IBHO HalpaBildeT HMEIOIKECA MaTePHAIbl B OpraHbl IPOKYpaTypsbl.



ITpunoxenue Ne 1

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY

NIpeJOCTaBIeHUs Ha TEPPUTOPUH JIEHUHIpaacKoi o6iacTu
rocyaapcTBeHHoH yciyru «lIpenocrasnenue nadgopmanyu 06 opraHu3aiiuu
CPEAHEro U JOMONHUTENBHOTO U IPo¢deCCHOHAIBHOIO 0Gpa3oBaHmsDy

Ilpencenateno xomureTa obuiero
¥ NpoeccCHOHANBEHOTO 06pa30BaHMsl
Tapacosy C.B.

Or

(®HO 3asBuTtens)
Anpec npo>XUBaHUs:

Tenedon:
Aqpec 311. TOYTHI:

3ASBJIEHUE

IMpoury npenocTaBuTh KHHOPMAIHIO O

Pe3ynbTar paccMOTpeHus 3asBJICHHS MPOIILY:

BbLAATh Ha pykd B KomuTeTe

| | BbLOaTh Ha pyku B MOLI, pacnonoxeHHOM 10 ajipecy:
JlenuHrpanckas o6acTs,

HallpaBHUTE IO IIOYTEC

| | HampaBWUTH B JIEKTPOHHOM (opMe B inyHbIM Kabuuer Ha EIITV/ITTY JIO

Jara

ITonmnuce




Ipunoxenne Ne 2

K AIMUHHCTPaTUBHOMY peTJaMeHTY

npenocTaBieHus Ha TeppATopuu JIeHuHIpaackoi obnactu
rocynapcrseHHo ycnyru «lIpenocrasnenye uHpopManim od opraHuzanuu
CPEIHET0 U JOIMOJHUTENLHOIO IPOGECCUOHANBHOI0 00pa30BaHuM)

YBEJOMJUIEHHUE
0 NMpefoCTaABJIeHHH FOCYAAPCTBEHHOM YCIYrH

HacTod1muM yBeJOMIIAI0, YTO HA OCHOBAaHUH 3asiBJICHHS O MPEIOCTaBICHUU
uH(popMaluu 06 opraHu3alMy CPEIHETO U JOMOJHUTELHOTO 00pa3oBaHus
(maumeHOBaHHE 00pa30BaTEbHOM OpraHU3allii) OT (llaTa IPUHATHA 3asABICHU)
NPHHATO pelIeHHe O HANpaBIeHHH ClIeQyIOIHX CBeJeH i 06 opraHi3anuu:

Ilpencenarens koMuTeTa OOIIETO U
npodeccHOHANBHOTO 06pa3oBaHUA
JlennHrpaackoit obnactu C.B.Tapacos



ITpunoxenne Ne 3

K AIIMHHUCTPAaTHBHOMY

peryIaMeHTY ITpeIOCTaBIICHUS

Ha Tepputopuu JIeHuHrpaackoit obnactu

rocyaapcTBeHHO# yoryru «[IpenoctaBnenue nadopmanyn 06 opraHu3alug
CPEeIHEero U JOTONHUTENEHOTO MPOGEeCCHOHANBHOI0 00pa30oBaHUs»

YBEJOMJIEHUE
006 oTKa3e B NIpeIOCTaBJICHHH IOCYJaPCTBEHHOH yCIyrH

Hacrosimum yBeJOMIISIIO, YTO Ha OCHOBAaHHH 3asIBJICHUS O IPEIOCTaBIEHUH
uHpopManuu 06 opraHU3alKy CPEJHETO U JOMOJIHUTENEHOTO 00pa3oBaHus
(HauMeHOBaHUe 00pa30BaTENbHON OpraHMU3alluy) OT (ZaTa NPHHSATUS 3asBlICHE)

HPUHATO pereHue o6 0TKa3e B pefocTaBieHun HHGopMaluu o6 opraHu3anuy no
CHeIYIOIIEH NPUYMHE:

INpencenatens xomuTeTa obuiero u
1po¢eccroHaIbHOIO 06pa3oBaHusl
Jlenunrpazackoii o6nactu C.B.TapacoB



ITpunoxenue Ne 4

K AZIMAHHCTPaTUBHOMY PErJIaMEHTY

IIpe0CTaBIICHUs Ha TEPPUTOPUH JIeHMHIpaacKkoi obnacTh
rocyaapcTBeHHOH ycnyru «lIpenocranenune nabopMamu 06 opraHu3aluu
CPEJHETO ¥ JOMOIHUTENBLHOTO IPO(ecCuoHaNnbHOro 06pa3oBaHumy»

BbJIOK-CXEMA _
IMPEAOCTABJIEHUSA I'OCY JAPCTBEHHOM YCIIVTU

OfpameHre 3asBUTEJIA 3a lIpeloCTaBJIeHMEM TOCYIAapCTBEHHOW YCIyTH

T T T T
\/ \/ \/ \/

KomureT [lo nouTte B MOI Ory/Enry
Kommrer
T T T
\/ \/ \/

epenava saABJeHMA W OpuilaraeMelx K HeMy
OoxymMeHTOB B KomMmMuTeT

I 1 1

\/ N/ \/
PerMcTpaliMa BASBIeHUI M [NPUIaTaeMely K HEeMY IOKYMEHTOR — 1 IeHb
I
\/
lpoBepka INOKYMEHTOB Ha KOMIUJIEKTHOCTE — 5 nHen
r———— He na
\/ \V4
JoxymMeHTHE JoxyMeHTE 110oHaHel B IIOJIHOM OOBeMe
[IpencTaBJIeHs He T
B IIOJIHOM oObeme N/
|
\/ ¢opMMpOBaHMe M HAlpaBJeHMEe MEeXBEeIOMCTRBEHHOTO

3anpoca {(MEeXBeIOMCTBEHHHEX BalpOCOB)
YBenoMmneHue o6 T
oTKaze B N/

rnpenocTaBseHun
yCIayTm [NogroroBka NpOeKTa PeleHUS
HeT na
\/ \/
[logroroBka lTogroTroBka peuleHusd,
yBenomMmineHna of orkase ABJIANIETOCHA pPes3yJbTaToM
B NpeloCTaBJIEHUNM npenocTaBeHnsA
VCIayITu TOCYOAaRCTBEHHONW YCIIYTU
T T
N/ \/
Nognucauve peweHus - 1 OeHb
|

\/ \/

HanpaeyeHne 3aaABUTEJD pPe3ylbTaTa NpeloCTaBJ/IeHUS DOCYNAPCTBEHHOW YyCHYyTM
criocofoM, YKazaHHBM B BaMABJIACHUM, — 2 OHA




