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YNPABJEHUE HH®OPMALIMOHHON NOJIUTUKHU
JEHUHIPAACKOWN OBJIACTH

MPUKA3

L cuies 20215 roma N‘-’L

06 yrBep:xkaennu [lonoxxenusn o6 apxupe

Ynpapiaenust HHPOPMAUHOHHOH NOJANTHKH JleHHHIpaacKoii obaacTH
u [TonoxkeHust 06 IKCNePTHOH KOMHCCHH

Ynpasneuns magpopmMaunoHHOH NoauTHKH JleHUHIpagckoi odaacTu

B coorBerctBuM ¢ nyHktom | nocraHosieHus  [lpaBurtenbcrBa
Jlenunrpagckoit obnactu ot | anpens 2005 roga Ne®3 «O06 obecneuenuu
COXPAHHOCTH apXUBHBIX JJOKYMECHTOBY MPUKA3bIBalO:

1. Yreepautb [lonoxenne o6 apxuBe Ynpapnenus HHPOPMaLUOHHOH
noauTHku JleHnHrpaackoi o6slacTy corjlacHO NpHIOKeHHIo | K HacTosuemy
npHKazsy.

2. VYrtBepaute llonoxenue 00 3IKcOepTHOH KOMHCCUM  YnpaBiaeHUs
MHpOpMaUMOHHOH nosinTuky JleHnHrpaackol obnacT cornacHO HPUIIOKEHHIO 2
K HacTosiLieMy npukasy.

3. KoHTpousib 3a HcnosiHeHHeM HAacTOsALIEro NprUKasa OCTaBIs0 32 COOOH.

Havyanshuk Ynpasnenus
MH(OPMALMOHHON ITOIUTHKH

JlenuHrpanackoit obnactu C.C. Ilarpakosa




YTBEPXJIEHO

pUKa3oM Y npasieHus
HH(POPMALMOHHON MTOJIUTHKH
Jlenuurpanckoit obnactu

or 2 i 2025 rona Ne ¥
(npusioxenue 1)

[MOJIOXKEHHE
00 apxuBe YripaBieHus MHPOPMAUHOHHOM MOJUTHKH
Jlenunrpagackoii o6nactu

1. Obwmue nonoxcenus

I.1. JloxymeHTbl YrpaBneHus HHGOPMALMOHHON MOJIHTHKH Jlennnrpaackoi
obactu (nanee — YrpasieHue), HMEIOLIME HCTOPHUECKOE, KYIbTYpHOE, Hay4Hoe,
CoLMaNbHOE, DKOHOMHUYECKOE M [MOJUTHYECKOE 3HAYEHHE, OTHECEHHble B
YCTaHOBJICHHOM nopsiike K coctaBy ApxusHoro ¢ouaa Poccuiickoit ®esepaunu
[TofIexat nepejaye Ha rocy1apCTBEHHOE XpaHEHHE B FOCYIAPCTBEHHOE Ka3EHHOe
yupexcaenue  «JleHuHrpajckuii  obnacTHOM  rocyaapcTBeHiblii  apXMB B
r. Beibopre» (I'KY JIOTAB).

Jlo mepenaun na rocynapcTBeHHOE XpaHEeHHe 3TH JOKYMEHTbl BPEMEHHO, B
tedenue 10 ner, ycraHoBicHHbIX DemepanbHbIM 3aKOHOM OT 22 okTa0pst 2004
roga Ne 125-®3 «O6 apxuBHoM jiene B Poccuiickoit ®enepariiy XpaHsTcs B
YnpapneHuH.

1.2. Ynpasnenne obecreunBaeT COXpaHHOCTb, YUET, OTOOP, YHOPs10UeH e
M HCnonmb3oBaHMe NOKYMEHTOB ApxuBHoro ¢onga Poccuiickoli Depepaunm,
00pa3yIOLMXCA B €r0 JIeATeNbHOCTH. B COOTBETCTBUM € apXMBHBIMU NDABHIAMH,
YTBEPXKIEHHBIMH B yCTAHOBJIICHHOM MOpsijike, 00ECNEeUHBAIOT CBOEBPEMEHHYIO
nepejiauy 3THX IOKYMEHTOB Ha rocyapcTBEHHOE XpaHeHue.

Bce paborsl, cBs3anHbie ¢ MOArOTOBKOM, TPAHCIIOPTHPOBKON M Nepeaadei
ApXUBHBIX OKYMEHTOB, NPOM3BOAATCS CUJIAMM W 3a cueT YnpasiieHus. 3a yTpary
M 1NOp4y AOKYMEHTOB, a TaK)Xe HapyUleHWe NpPaBWJl XPaHEHUS KOMIJICKTOBAHHMS,
yuyera M HUCHONL30BAHUS aPXUBHBLIX JIOKYMEHTOB, OTHECEHHBIX K COCTaBy
Apxutoro ¢onna Poccuiickolt Mesepaunnu, A0MKHOCTHBIE U@ YpaBleHns
HECYT OTBETCTBEHHOCTb B COOTBETCTBUHM co cT. 27 DeaepanbHoro 3akoHa ot 22
okT6ps 2004 roga Ne 125-®3 «O6 apxusnoM aeite B Poccuiickoi denepaunny.

.3. ApxuB coszmaH anf XpaHCHHsSI JOKYMEHTOB ApPXHBHOTO ¢donpa
Poccniickoit  ®enepauuu ¥ 3aKOHUEHHBIX JEJIONPOM3BOACTBOM JIOKYMEHTOB
NPAKTUUECKOro Ha3sHa4YeHHUs, UX 0TOOpa, yueTa, HCHOJBL30BAHUSA U MOACOTOBKU K
nepeaaye Ha roCyAapCTBEHHOE XPaHEHHE.

Ynpasnenue  obecneunBaeT  apxWB  HEOOXOAMMBIM  IOMELUEHHEM,
0bopyl0BaHHEM U KalpaMHu.



2. Ocnoenuvie 3a0auu IK

OcnosHbIMU 3a7a4amu DK sBisitoTes:

2.1. Opranusauus npoBecHUsS KCMIEPTH3bl LEHHOCTH JOKYMEHTOB Ha
CTalMu  JCJIONPOM3BOACTBA  [IPH  COCTaBICHUH  HOMEHKIATYpbl  feil W
(GopmupoBanuu nen.

2.2. Opranusauus npoBeeHus SKCHEPTH3bl LEHHOCTH JOKYMEHTOB Ha
CTalliy MOArOTOBKM MX K ApXHBHOMY XPAaHEHHWIO, BbIICIEHHS HOKYMEHTOB, He
MOAJISHALUNNX XPAHEHUIO, K YHHUTOXKEHHIO.

2.3. Opranuzauus ¥ nposejeHue oTbopa M I0JArOTOBKH JOKYMEHTOB K
lepenaye  Ha roCylapCTBEHHOE XpaHEHHE B I'OCYHApPCTBCHHOE  Ka3leHHOE
yidpexnenue  «Jlenunrpajckuit  obnactTHoi  rocynapcrBeHHbli apxuB B
r. Beibopre» (I'Y JIOI'AB).

3. Ocnosnovte hynxyuu IK

B cooterctnun ¢ BosnowenubiMu Ha Hee samauamu DK BhInONHsET
cnenyroime GyHKLUUHK:

3.1. Opranusyer u npoBOHUT COBMECTHO C JIeJIONIPOU3BOACTBCHHON |
apXUBHBIMH CNyxOaMn paboTy No eXeroaHoMy oT60py 10KyMElTOR YnpasncHus
ANS lanbHERIIEro XpaHeHUs U K YHHUTOXKEHHUIO.

3.2. OcyulecTBiseT METOJMYECKOE PYKOBOJICTBO paboroii no aKcnepruie
UCHHOCTH JIOKYMEHTOB M MO I0JrOTOBKE WX K ApPXUBHOMY XPAHECHWIO, MO
pa3paboTke HOMEHKJATYpbl jej, jaer OKCNEPTHYIO  OLEHKY  MpoeKTam
HOPMATHBHO-METOIMIECKUX JIOKYMCHTOB 10 Ha3BaHHBIM BOIPOCAM.

3.3. PaccmarpuBaer, npuHUMaert peteHns o6 0JI00PEHUH U MpeACTaBiseT:

Ha ytBepxaenne LDIMK  apxuBHoro ynpasnenus Jlenunrpanckoit
obilactu, a 3aTeM Ha yTBepKIEHHE HAUYaNbHUKY VYrpaBiaeHUs OMUCH e
MOCTOAHHOrO XpaHeHHUs yNPaBICHIECKOH U CTIeUHANBHON JOKYMEHTALHMH, a TaKKe
dKTBLl O BBUIC/ICHMM K YHUYTOKEHUIO JOKYMEHTOB € WCTCKIUMMH CPOKaMH
XPaHCHUA: JIOKYMCHTOB €O cpokamu xpaHetius 10 net u 6Gosee, ¢ OTMETKOI
«IIK» B [Tepeune;

Ha cornacosanne LIDIIMK apxusHoro ynpasienus Jlenunrpanckoii
00J1acTH, a 3aTeM Ha yTBEpIKICHHE HAYAJIbHUKY YNpaBleHUs HHCTPYKLHUIO [0
ACJTONPOU3BOACTBY; CBOAHYIO HOMEHKIATYpy Aesl YhpasiieHMs; omucu aei 1o
JHTHOMY COCTaBy; a TakKe aKThl 00 yTpaTe WM HEHCNPABHMOM MOBPEKICHHH
AOKYMEHTOB [1OCTOSIHHOTO XPaHEHHs H 10 JIMUHOMY COCTaBY; aKTbl O BbIAEICHUH K
YHUHTOMCHHIO JIOKYMCHTOB C MCTEKLIMMM CPOKAMH XPAHEHHS: JIOKYMEHTOB €O
cpoxamu xpadenus 10 jiet u Gosiee, ¢ orMetkoit « 1Ky B [Tepeune.

Ha pacemorpenue  LIDIIMK  apxusnoro ynpasncus Jlenunrpanckoii
001aCTH  NpeAnoXeHus: 06 H3MCHCHHH YCTaHOBJICHHBLIX CPOKOB  XpaHeHHs
AOKYMCHTOB ¥ 00 ONpejeNieHHt He YCTAHOBICHHBIX B HACTOSILLCE BpEMsl CPOKOB
XpaHCHHs JOKYMCHTOB, HE NPELYCMOTPEHHBIX MEPCUHEM.



3.4. CoBMecTHO cO cny>1<6aMn ACJIONPONU3BOACTBA U KaapoB [IPOBOJMUT [1JI
COTPYAHHUKOB KOHCYJIbTAUHUHU MO Borpocam pa6OTbl C JOKYMEHTaMu, y4acTBYCT B
[MPpOBCACHUH MCpOﬂpI/lﬂTMﬁ 110 NMOBLIWCHHUIO UX OCTIOBOHM KBaHH(l)HKaUHH.

4. Illpasa K

DK umeer npaso:

4.1. B npenenax cBoeil koMneTeHUWH naBaTh PEKOMEHJALUHN CTPYKTYPHbBIM
MOAPA3/IC/ICHUAM M OTAC/IbLHBLIM = COTpYAHHMKAM YNpaBieHHs 110 Bomnpocam
Pa3spaboTKM HOMEHKIATYpbl Jen U (OpPMUPOBAHUS Ae) B JIEJI0NPOU3BOJICTBE,
IKCNEPTH3bl UEHHOCTH AOKYMEHTOB, PO3bICKA HEAOCTAIOWMX A€l NOCTOSAHHOrO
CPOKa XpaHCHWst M Jiesl IO JIMYHOMY COCTaBy, YMOPSAOUEHHS M O(OpPMIICHHS
JIOKYMEHTOB.

4.2. 3anpawuBaTh OT pyKoBOAWTEIEH CTPYKTYPHbIX MOAPA3IEICHHN:

MUCbMEHIbIe OOBACHEHUS O MPHYMHAX YTPAThbl, MOPUH WM HE3AKOHHOrO
YHHUTOXEHNS NOKYMCHTORB [OCTOSIHHOTO H A0JTOBPEMEHHOT0 CPOKOB XPAHCHHMSL, B
TOM YHUCJIE JOKYMCHTOB N0 IHYHOMY COCTABY:

MPCAIOKCHUS W 3AKNIOYCHUA, HEOOXOAUMBIC MUIsl ONpeic/eHUs CPOKOB
XPaHEHUs JOKYMEHTOB.

4.3. 3aciaywmBarth Ha CBOMX 3aCeaaHUsX pyKoBoAHTENEH CTPYKTYpPHbBIX
MOJpa3AC/ieHni i YNpaBieHus O XOAe MOArOTOBKM JOKYMEHTOB K apXUBHOMY
XpaHEHUIO, 00 yCIOBUAX XpaHEHWsl M oOecnedeHus COXpaHHOCTH JIOKYMEHTOB
Apxusnoro pouja Poccuiickoit Mepepauun, o NMPUYUHAX YyTPATbI JOKYMEHTOB.

4.4. llpurnawarb Ha 3aceflaHus KOMHCCHHM B KauecTBe KOHCYJIbTAHTOB U

IKCNEPTOB  CHEUHAIMCTOB  CTPYKTYPHBIX  I10Apa3felieHnit, npeacTaBuTeei
YUPEHICHUH IOCy1apCTBEHHON apXUBHOI Cilyx6bl, CTOPOHHNX OopraHuzaumii.
4.5.  HMudopmuposar,  HauadbHHKA Ynpasnenus  no  Bompocam,

OTHOCALUMMCS K koMneTennn DK,

4.6. DK B nuue ee npencenaresns u cexperapsi KOMMCCHH HMEIOT MpaBo He
[IpMHAMATL K PAacCMOTPCHHIO M BO3BpawaTh [Uisi JOpabOTKM HEKAYCCTBEHHO U
HEOPEKHO NOArOTOBAEHHBIE JOKYMEHTDI.

4.7. B ycrauoBienHoM mnopsake npeacTaBisTh Ynpasnenue B opranax
rOCY1apCTBCHHON apXUBHOM ClyKObI.

5. Opeanusayus pa6omu IK

5.1. DxcneprHoit koMuccus paboraeT B TECHOM KOHTaKTe © LUDIIMK
ApxuBHoro ynpasietius JleHuurpanckoii obiactu.

5.2. Bonpocsl, oTHOCALMeCs K KomneTeHuuu DK, paccMarpuBaloTcs Ha ee
3acCLanusX, KOTOPLIC MPOBOJATCS MO MCPe HEOOXOAMMOCTH, HO He pexe 2 pa3 B
roa. Bce 3acepanms  komuccum nporokosipyroresi.  lloctynamwwne  Ha
paccmorpetine IK JIOKYMCHTBI paccMaTpUBAIOTCS HAa ee 3acenaniny He nosaHee,
qeM Hepes 10 gneit.



5.3. 3acepanue DK M HpUHATBIE HA HEM  PELWICHHS  CUMTAIOTCH
NMPaBOMOYHBLIMH, €CJIM B TOJIOCOBAHUM TPHUHSJIM YUYaCTHC HC MCHCC HOJIOBHHDI
MPUCYTCTBYIOWMX Ha 3acenauuu uneHoB DK. Ilpaso pewaiouiero rosioca umeior
Tonbko wienbl DK. Tpuriiamientble KOHCYJILTAHTBI U IKCICPTBI UMCIOT MPABO
COBELLATENBLHOIO ['0JIOCA, B FOJIOCOBAHKH 11C YUACTBYIOT.

Pewenne NpUHUMACTCS NPOCTbIM OO0JILILUHCTBOM roJiocoB,
MPUCYTCTBYIOWIMX Ha 3acelaHuM uwieHoB. [Ipu pasiiesiennu rosiocos MopoBHY
pelieHue mnpuHumaeT npejcejarens K W pykoBoacTBo  Ynpasichus (B
HEOOXOAMMBIX — CjlydasX [0  COMIACOBAHWIO €  ApPXHBHBIM  ylpaBjieHHeM
Jlenunrpanckoii odnacTi).

5.5. Benenue aenonpoussoictBa DK, xpaHeHHe M UCMONL30BAHUC e
JIOKYMEHTOB, OTBETCTBEHHOCTL 3a MX COXPAHHOCTb, a TaKKe KOHTPOJib 3a
uenonnenuem npunaThix DK peieHuit Bo3naralorest Ha cexperaps KOMUCCHH.

COI''TACOBAHO COI''TACOBAHO
[Tporokon DK [porokos LlenTpasibHoii
YnpasneHus JKCMEPTHO-MPOBEPOHIION
MH(OPMALIMONHOH MOJIMTHKH METOAMUYECKONH KOMUCCHH
Jlenunrpanckoit obnactu ApPXHBIOFO ylpaBJiCHHsI

Jlenuurpaackoit obnactu
oT 15.03.2023 Ne 1/23
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YTBEPXIEHO

NpUKazoMm YnpasieHUs
MH(]OPMaLMOHHON MOJUTHKH
JlenuHrpaackoit obnactu

or A by 2043 rona Ne 4
(npunoxenue 2)

[MOJIOXKEHHUE
00 FKcrepTHOR KOMHCCHH
Ynpasienust MHOpMaLMOHHONH MOJUTUKH
Jlenunrpanckoii obnactu

1. O6wue nostodcenus

1.1.DkcnepTHass komuccust  YrpasieHHs UMHGOPMALHMOHHONW  MOJUTHKU
JEHMHTrpaacKoi obnactu (nanee — DK) cospaercs aJist opraHu3aluuu v nMpoBeaeHus
METOAMUYECKOl M npakTHyeckoil paboTbl Mo JKcrepTuse LUEHHOCTH JOKYMEHTOB,
oTOOpY M MOArOTOBKE K [epejaye Ha rocyJapcTBEHHOE XpaHeHWe J0KYMEHTOB
ApxusHoro ¢onna Poccuitckoit Penepanuu, BKIOYAs YHpaBieHUECKYIO, HAYUHO-
TEXHUYECKYIO, MallMHOYMTAEMYIO M APYryr CleLHalbHYI0 JOKYMEHTaUHIo,
obpasytoulytocss B mpouecce AeATeNbHOCTH YrpasiieHUss UH(pOPMALMOHHOM
TMOJIMTUKH JICHUHIPAJICKOH 00aacTH (aanee — YnpasJicHue).

1.2. DK siBnsiercs coBewaTe/bHbIM OPraHoM MpH YTpaBiieHnH.

Pewennss DK BcTynaior B cuily nociie MX YTBEPKIACHHS Ha4dajdbHUKOM
Vnpasnenusi. B neobxoaumbix cnydasx (cm. n. 3.3. Hacrosiero Ilonoxenus)
pewenuss DK yTBepxaaroTcs Mocie MX IMPEABAPUTENBHOrO COMMACOBAHMSA C
LleHTpanbHONH 3KCMEPTHO-NPOBEPOUHOH METOJIMYECKOH KOoMUccHel (nanee —
LITIMK) apxuBHoro ynpasneHus JleHuHrpaackoit oonacTu.

1.3. B cBoeit pabore DK pykoBoactByercs MdenepalibHbiM 3aKOHOM OT
22.10.2004 Ne [25-®3 «O6 apxuHoMm jene B Poccuiickoii Depepautuny,
npukazamu YnpasneHus, HOPMaTHUBHO-METOAH4YECKUMH JIOKyMEHTaMH
(denepanbHOrO apXMBHOTO areHTCTBA M apXUBHOrO ynpaieHust JIeHMHrpaackoi
o0sacTd, TUMOBBLIMH M BEJOMCTBEHHBIMHM MEPEYHSIMHU JOKYMEHTOB CO CpPOKaMH
XpaHeHus, HacTtosuM [lonoxenuem.

[.4. DK BosrnaBnsieTcs 3aMecTUTENIeM HavyalbHUKa YrpaBieHWs —
HavyaJLHUKOM OT/Iej1a Mo paboTe ¢ COOOIIEHUSIMU B UH(POPMALIMOHHbBIX CHCTEMAX,
ee CeKpeTapeM sBJIsieTcsi OTBETCTBEHHbIH 3a apXxuB YnpasieHusl.

[TlepcoHanbublii coctaB DK HazHauyaeTcsi pacnopspkeHUeM YMpaBjieHHs H3
yucia Hanboiee KBaJIU(QHILHPOBAHHBIX COTPYJIHUKOB CTPYKTYpPHbBIX
nojpasienenunit. B kauectBe sKcnepToB K paboTe KOMUCCUM MOTYT MPHUBJIEKATHCS
npeaCcTaBUTENH JIIOOLIX CTOPOHHHX OpraHH3aluii.



1.4. OTBeTcTBeHHBI 3a apxXHB Ha3HAuaeTCs pacniopsbkenueM YnpapieHus
M3 UKCJIA COTPYAHUKOB.

1.5. B cBoeii pabore apxus PYKOBOACTBYETCA  3aKOHOAATENLCTBOM
Poccuiickoit  depepaunu B obnactu ApXMBHOIO  J1e]a, T[pPaBOBLIMH U
MCTOAMHCCKUMH AoKymMeHTaMK PeepanbHOro apXMBHOTO areHTCTRa, NPABOBLIMH
aktamu [lpaBurenscta Jlenunrpanckoii o6aacTu u ['ybepuatopa Jlenuurpanckoii
00J1aCTH, METOANUECKUMHU JOKYMEHTaMH ApxuBHoro ynpasnenus Jlenuurpagckoit
00,1aCTH, HACTOALUM MOIOKEHHUEM.

1.6. ApxuB paboTaeT no nnanam, YTBEPXK/IAEMbIM  PYKOBOACTBOM
YpaBilenus, 1 OTUUTHIBACTCA Nepe/l HUM O CBOEi padore.

1.7. KouTpons 3a aestebHOCTbIO aAPpXUBA OCYLIECTBISET PYKOBOACTBO
Ynpasneuns.

1.8. OpraHu3alMonHo-MeToMuecKoe PYKOBOJCTBO A€ATENBHOCTLIO apXuBa
OCYULECTBIISICT APXMBHOC yNpaBicHHe Jlenunrpaackoii obnacty.

2. Cocmas doxkymenmos apxuea

B apxus nocrynaior:

2.1. 3akonuyeHHblC ACIONPOU3BOACTBOM  JOKYMEHTbI NOCTOAHHOIO
XpaHeHHs, 00pa3zoBaBUIMECS B JAeATe/bHOCTH CTPYKTYPHBIX MOApa3AciAeHUH,
AOKYMEHTLI BpeMeHHOro (cBblue 10 5eT) cpoka XpaHeHHs, HeoBXOAMMbIE B
MPAKTHYECKOH NeATENbHOCTH, JOKYMEHTBI 110 JIMYHOMY COCTaBY (MpH HaNM4UMU );

2.2, JIoKYMEHTBI 1OCTOSIHHOIO XPAHEHUS U 110 JIMYHOMY COCTaBY, a TaKxke
AOKYMEHTBLI  BPEMEHHOIO XpaHEHUs, CPOKM XpaHeHHs KOTOPbIX HE MCTeKJIH,
OpraHa HCNOJHWTEIbHOH BilacTh JleHuHrpaiackoit o6nacty — npeallecTBeHHHKA
Ynpasnenus;

2.3. Ilo cornacoBaumio c¢ ApPXUBHBIM  ylpaBicHHEM Jlenunrpanckoit
001aCTH  IOKYMEHTBI  [TOCTOSHHOIO XPaHCHUs W 1O  JIMYHOMY COCTaBy
JMKBUAUPOBAHHBIX YUPCKACHHUI, NpeanpusiTHi, MOJIBEIOMCTBEHHbIX
Ynpasnenuio;

2.4. JlokyMeHTBl 1O NMYHOMY COCTaBY pYKOBOAMTEJICH yupeKaeHMUi,
MpeanpUsATHIA, MOJABE/IOMCTBEHHLIX  Oprany UCTIOJIHUTENILHOM BJIACTH
Jlenunrpazackoit obnactu;

2.5. Jluunbie poubl paboTHUKOB Ynpasnenue;

2.6. Hayuno-cripaBouHblii annapar K OKyMeHTaM apxHBa.

3. 3aoauu u hynxyuu apxusa

OcHoBHBIMU 3aia4aMK apxHBa SBISIOTCS:

3.1. KomnnekroBanue aokymentamu, cocras KOTOPbIX MpeLycMOTpeH
pasjiesioM 2 Hactosiero Honoxenns;

3.2. VYuer, obecneuenue COXPaHHOCTH, CO3/1aHHE HaYYHO-CIPABOUYHOrO
annapara, McnoJ/ib30BaHne J10KYMEHTOB, XPAHSUIMXCS B APXHBE;



3.3.Iloarotoska ¥  cBoeBpeMeHHas llepeaada JIOKYMEHTOB ApPXHBHOIO
¢onna Poccuiickoit Mepepanuun Ha rocygapcTBeHHoe XpalicHHe ¢ cOBMIOACHUEM
YCTaHOBJIEHHBIX TpeOOBaHUIA;

3.4. OcyuiecTBiCHUE KOHTPOJIs 32 (popMUpoBaHUeM U o(OpMIICHHEM e B
JeJI0NPOU3BOACTBE.

3.5. B COOTBETCTBHM C BO3JIOXKEHHBIMH HAa HEro 3agadaMu  apxuB
OCyIUeCTBsET cleAyiowue GPyHKIHU:

3.5.1. IlpunuMaeT He mo3jaHee, ueM 4epe3 3 roja 110cjie 3aBeplICHHs
JEJIONPOU3BOACTBOM,  YUHTBIBACT W XPAHWUT  JIOKYMEHTbl  CTPYKTYPHBIX
nojpasjeneHnit Ynpasneuus, o0paboTaHHble B COOTBETCTBUH € yCTAHOBJIEHHBIMH
TpeOOBaHUIMH;

3.5.2. PaspabartbiBaeT W COrnacoBbIBAeT C ApXMBHBLIM YIpaBileHUEM
Jlennnrpanckoii obnactu rpaduku npeacrasieHus onuceil Ha paccMOTpeHHE
LenTtpanbhoii  akcnepTHO-NpoBepouHoil  MeToauvcckol  komuccun  (LIDITMK)
ApxusHoro ynpasjienus JleHuurpajackoil o6nacTH W nepejadM  JOKYMEHTOB
Apxushoro ¢onaa Poccuiickoit deaepatnu 1a rocynapeTsenioe XpaHeHHe;

3.5.3. CocraBsisicT 1 MpeACTABASET HE MO3AHEC, YeM uepes 2 roja rnocjie
3aBEepLUCHHUsT NEJI0NPOU3BOACTBOM, IOAOBbIE pa3lelibl OMUCEH Jiefl MOCTOSHHOIO
XpaHeHHUs Ha paccMOTpeHue YKenepTHOH KoMuccuu (3K) Ynpasaenus u LIDIIMK
ApxusHoro ynpasietus Jlenunrpaackoii obnactu;

3.54. OcyuecTBnser y4eT u 0OCCHEUMBAET TOJHYIO COXPAHHOCTh
NPUHATBIX HA XpaHEHUE e,

3.5.5. Co3znaer, nNOMONHSET W  COBEPIIEHCTBYET HAY4HO-CIPABOUH bl
alnnapar K XpaHsuuMMcs B apXHBe JellaM M JOKyMeHTam, oOecrneuuBaer ero
PEEMCTBEHHOCTb C HAYUHO-CIIPABOYHbBIM allllapaToOM IFoCy1apCTBEHHOTO apX1Ba.

3.5.6. Opranu3zyer UCIOJIb30BAHUE JOKYMEHTOB!

HilpOpMUPYET PYKOBOJACTBO M paboOTHHKOB YNpapienus O cOCTaBe U
COJIEPIKaHNU JOKYMCHTOB apXHBa;

BblJIACT B YCTAHOBJIEHHOM TOPSAAKE [Jeja, JOKYMEHTbI WK  KOMUH
AOKYMEHTOB B UENsAX CIyebHoro v HayyHOro MCNojib30BaHWs, ANS paboThl B
MOMELLUEHHH apXUBA;

MCIOJIHSET 3alpochl Oprauu3auuii u 3asBiaeHUs rpaxaaH o0 ycTaHOBACHUH
TPYNOBOrO CTXA W JAPYIHM BONPOCAM COLMANbLHO-MPABOBOr0 XapakTepa, B
YCTAHOBJICHHOM MOPSJIKE BbIJACT KOMHUHU JIOKYMEHTOB M apXMBHbIE CIIPABKH;

BEJET YUET UCMOJIb30BAHUS JIOKYMEHTOB, XPAHSALLMXCS B apPXHBE,

3.5.7. TIpoBOAMT FKCIIEPTH3Y IEHHOCTH JOKYMEHTOB, XPAHSILIMXCS B apXUBeE,
yuacTByer B paboTe HKCnepTHON KOMUCCHHU;

3.5.8. OxasblBaeT METOAMUYECKYIO OMOMHIL Clyx6e AenonpoH3BojICTBa B
COCTABJICHHH HOMCHKJIATYPbl JIejl, KOHTPONHUPYET NPaBUIILHOCTL (POPMUPOBAHHUS
oopmiieHus 1en B AeNONPOU3BOACTBE, @ TAKIKC NMOArOTOBKY e/ K nepeaauc B
apXuB;

3.59. VYuyactByer B [IPOBEICHHUM MEPONPUATHH MO  MOBBLILCHHUIO
KBaJIM(pUKALMK PaGOTHUKOB apXiBa U CIAyXKObI J1eJONPOM3BOACTBA;

3.5.10. Exeroano nmpeacTasisieT B apxUBHOE ynpasieuue JIcHHHrpaackoil
00J1acTH CBe/IeHHs 0 COCTaBE M 0OBEME IOKYMENTOB N0 YCTAHOBJICHHOMN (opMe;



3.5.11. TloaroTaBnuBaeT M B YCTAHOBICHHOM HHOpsiAKEe TicpefaeT Ha
xpanenue B I'KY JIOI'AB nokymentbl Apxusuoro ¢onga Poccuiickoii
depepaunn.

4. Ilpasa apxusa

Jnsi Bbinonuenns BosnokeHHbIX 3a1au 1 GyHKUMIT apxuB UMeEeT NPaBo:

4.1. KoHTposupoBaTh BbiMoHeHHe YCTaHOBJICHHbIX 1IpaBUJ  padoOTbl ¢
AOKYMEHTaMH B CTPYKTYpPHbIX NOApa3AeaeHusX Y upasieHus.

4.2. 3anpawuBaTh OT CTPYKTYPHBIX T0JApa3aeieHUii Ynpasiietust caegeHus,
HeoOXoauMble s paboTbl apXuBa, ¢ y4eTom obecleveHUs BbINOSHEHHS BCex
BO3JIOXKEHHBIX Ha apXMUB 3a/a4 U (PYHKIIH.

5. 0”18(3”1(’”1(3(.’""()(’l"b 3(18(3()}”()“((.’8() apxueom

5.1. 3aBeayloluii apxuBoM (OTBETCTBEHHbIH 3a apXMB) 0053aH €XEromHo
MHPOPMUPOBATL HAYATBHHKA Ynpasieuus o cocTosnuu apxusa u o npoaenaHHoi
MM 32 rojl paboTe ¢ apXuBOM.

5.2, 3aBepyiowuil  apXuBOM  (OTBETCTBCHHbIH  3a apXWB)  HeceT
OTBETCTBEHHOCTD 3a BbINOHEHUE BO3JIOKEHHBIX HA apXMB 3a/4ad U QyHKUHIL.

COI''TACOBAHO COI'NTACOBAHO
[TpoTokon DK [lporokosr LlentpansHoii
Ynpasneuus AKCMEPTHO-NPOBEPOUHOI
HH(POPMALIMOHHON MOJIHTUKH METOJMUECKOR KOMUCCHU
Jlenuurpaackoii obnactu APXHMBHOTO ynpasjieHus

Jlenunrpanckoit o6nacru
or 15.03.2023 Ne 1/23 o /)
OT Ao ) iNe A m {4




