AJIMUHUCTPALIUS IEHUHI PAJICKON OBJIACTU

KOMMUTET IO COLMAJILHOM 3AIIUTE HACEJIEHUS
JIEHUHI'PAJICKOU OBJIACTH

IIPUKA3
{4060%0«7(6 Ne 0‘('36

Cankr-Ilerep6ypr

O6 yrBep:xkaennn Ilo10keHnsI 0 HEHTPAIBLHOM SKCIEPTHOH KOMHCCHH KOMHTETA
N0 COUMAJIBLHOH 3a1UHTe HaceeHusi JleHHHrpaackoi o6/1acTu

B coorBercTBUN ¢ DenepanbHbiM 3akoHOM OT 22 okTs0ps 2004 roma Ne 125-03
«O6 apxusHoM gene B Poccuiickoit ®enepauun», Bo ucrnosHeHue myHkra 7.5 IMpasui
JEJIONPOU3BOJICTBA B I'OCY/JapCTBEHHBIX OpraHax, OopraHaXx MECTHOI'O CaMOyIpaBJICHHS,
YTBEPXKAEHHBIX NpHUKazoM PenepalbHOro apXxMBHOro areHtcrBa oT 22 mas 2019 roma
Ne 71, nynkroB 4.7 u 4.8 IlpaBun opraHuzauuu XpaHeHHs, KOMIUIEKTOBaHMsS, y4era W
UCIIOJIb30BaHUs JOKyMeHTOB ApxuBHoro ¢ounaa Poccuiickoit ®enepauuu u Apyrux
apXMBHBLIX JOKYMEHTOB B OpraHax TOCYJapCTBEHHOW BJacTH, OpraHaxX MECTHOTO
CaMOYTIpaBJIEHUs ¥ OPraHU3aLUsAX, YTBEPXKIEHHBIX [IPUKa30M MUHHUCTEPCTBA KYJIbTYPHhI
Poccuiickoii @epepauu ot 31 mapra 2015 roma Ne 526, a Taxxe nynkra 1.4
nocranoBieHus [lpasurensctBa Jlenunrpanckoit odnactu ot 01 ampens 2005 roga Ne 83
«O06 obecre4eHUHN COXPAHHOCTH apXHMBHBIX JTOKYMEHTOBY», B LIENAX COBEPIIEHCTBOBAHMS
apXWBHOTO [leJla U JIeJIONPOU3BOACTBA B KOMUTETE 0 COLIMAIBHOM 3all[UTe HACENCHHS
JlenuHrpaackoit 06JacTU TP M K @ 3 bl B 4 10:

1. Yreepauts [lonoxxeHne o LEHTPaJbHOW KCMEPTHOW KOMHCCHHM KOMHTETA I10
CoLMaNbHOM 3amMre HaceleHUs: JIEHMHIpaacKol 007acTH COMIACHO TPHIIOKEHUIO K
HacCTOsILIeMYy MPUKa3y.

2. KouTpone 3a HUCIONHEHMEM HACTOSIIETO IpUKa3a BO3JOXKHUTh Ha TEPBOrO
3aMEeCTUTEJIS IpejiceiaTells KOMUTETA 110 COLMAIbHOM 3aluTe HaceaeHus JIeHHHIpaacKoi
obJlacTu.

3. HacTosmuii npyukas BCTynaeT B CHIIy € IaThl €ro O(PHIIHATBHOTO OMyOIMKOBaHMS.

~ Komurer
[Ipencenarens komuTeTa 1o counankuoii

3amuTe

[0 COLMAJIbHOM 3allMTe HaceJIeHUs Hace/leHus

Jlenunrpaackoit o6actu A.E. TonmaueBa




YTBEPX/EHO
[IPUKa30M KOMUTETA
110 COLIMAJIbHOM 3aIlUTe

HaceJIeHUs
Jlenunrpaackoi obnactu
ot 49 06.MA Ne 0v-%6
(mpunoxeHue)

[TOJIOXKEHUE

0 LIEHTPaJIbHOW SKCIIEPTHOU KOMHUCCHUH
KOMMTETA 10 COLMANIBHOM 3a1uTe HaceneHus JIeHuHrpaackoi obaactu

1. O0mue noJs1oKeHust

1.1. LlentpanbHas »skcneptHas komuccus (pasee - IIOK) cospaercs
B KOMHUTETE I10 COLIMAJIbHOM 3aluTe HaceneHus JIeHUHrpaackon obnactu (nanee —
KOMHTET) B LIeJSIX OPraHU3allMd W TPOBEIEHUS METOAMYECKOW U MPaKTHYeCKOH
paboThl MO IKCIEPTU3E [IEHHOCTH TOKYMEHTOB, 00pa30BaBIIMUXCS B AEATCIIBHOCTH
KOMHUTETA U N0 BEAOMCTBEHHBIX €My YUPEXKICHUM.

1.2. 19K ocyuiecTBisieT METOAWYECKOE PYKOBOJACTBO U KOOPIAMHALIUIO
NEeATEIbHOCTH OJKCNEepTHbIX KoMmuccuit (manee — DK), KoTopble cO31arOTCs
B [10JIBE/IOMCTBEHHBIX KOMUTETY YUPEKICHUSIX.

1.3. IIDK sBaseTcs coBelaTelbHbIM OpPraHOM, CO3/JA€TCsd NPUKa30M
KOMUTETA U IeWCTBYET Ha OCHOBAHUHU TMOJIOKEHHS.

[Tonoxenne o L[DK komuTeTa MOAJIEKUT COIVIACOBAHMIO C APXUBHBIM
ynpasieHueM JIeHuHrpaackoit obiacTu.

1.4. Ilepconanbnbiii coctaB [|DK onpenensiercs mnpukazoM KOMHUTETa
U BKIIOYaeT B cebs: mpejacenartessi KOMUCCHH, 3aMECTHTeNs Mpeacenarens
KOMUCCHH, CEKpeTapsi KOMUCCUH, PEACTaBUTENEH CTPYKTYPHBIX MOAPA3IACICHHM
KOMMTETA, MPeCTaBUTENSI TOCYIapCTBEHHOTO apXUBa.

ITpencenarenem L1OK Ha3zHawyaeTcs OMMH W3 3aMecTUTENel MpencenaTess
KOMHUTETA.

1.5. B cBoelt pabote L[DK pykoBonctByercss ®denepanbHbBIM 3aKOHOM OT
22.10.2004 Ne 125-®3 «0O6 apxuBHoM geine B Poccuiickoii dDenepaunny,
3aKoHo/aTeNnbcTBOM Poccuiickoit @Denepanuu B cdhepe apxXUBHOTO Jena,
MpaBUaMU OpPraHW3alMd XPaHEHUs, KOMILJIEKTOBAHHS, ydyeTa M HCIOJIb30BaHMS
noKyMeHTOB ApxuBHoro ¢onna Poccuiickoit denepauuu U ApYrux apXHUBHBIX
JIOKYMEHTOB B TOCYJIapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpaBJIEHUS U
opraHuzanusx, nojoxenuem o L{OK.

2. ®yuxkunu DK

2.1. 1IDK ocymectBaser cnenyromue GyHKIUN:

2.1.1. Pa3zpabarbiBaeT MNpeIONKEHUsT U PEKOMEHJALMHU 110 ONTUMHU3ALUU
cocTtaBa JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®enepanuu, a TakkKe
IPYTUX apXUBHBIX JIOKYMEHTOB, OOpa3ylUIMXCsi B Npolecce JesTeIbHOCTH
KOMUTETA U MOJIBEJOMCTBEHHBIX YUPEHKICHUM.
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2.1.2. Opranusyet eXerofiHplidi 0TOOp Jen, 00pa3yIoLIUXCS B CTPYKTYPHBIX
No/pa3JIeJICHUSX KOMUTETA U MOABEIOMCTBEHHBIX YUPEKICHUSIX, I XPaHEHHS U
YHUYTOXEHHSI.

2.1.3. PazpabarbiBaeT THUIOBYIO (TMIPUMEPHYIO) HOMEHKJIATYPY Jel s
MOJIBEIOMCTBEHHBIX ~ YYPEXKIEHUH U  KOHTPOJIMUPYET ee  MPaKTHYECKOe
MCIIOJIb30BAHKE B JI€JIONPOU3BO/ICTBE [10ABEOMCTBEHHBIX YUPEKACHHH.

2.1.4. PaccmatpuBaeT M = TNpPUHMMAET pELIEHHs O  COMIACOBAHUH
MOATrOTOBJIEHHBIX B KOMUTETE U MOJIBEIOMCTBEHHBIX YUPEIKACHUAX

a) omucedl Jen MOCTOSHHOTO XpaHEHHs YNPABJIEHYECKOH M MHBIX BHIOB
JIOKyMEHTalIUH;

0) nepeuHeil npoekToB (00BEKTOB), MPoOOIEM (TEM), HAyUYHO-TEXHUYECKas
JOKYMEHTaLMs 10 KOTOPBIM MOJJIEXKUT Mepeaade Ha MOCTOSIHHOE XpaHeHHe;

B) Onucel Aes Mo JMYHOMY COCTaBy;

r) onucer aes BpeMeHHbIX (cBbile 10 j1eT) CpOKOB XpaHEHHS,

1) HOMEHKJIATyp Je;

€) NPUMEPHOH (THIOBOH) HOMEHKJIATYPBl AeT JUIS TO0JBEJOMCTBEHHBIX
YUYPEXKACHUN;

)K) aKTOB O BBIJICJIEHUM K YHUUYTOXXEHHUIO JOKYMEHTOB, HE IOJUIeXaliX
XpaHEHHUIO;

3) aKTOB 00 yTpaTe JOKYMEHTOB;

1) aKTOB O HEUMCITPABUMOM IMOBPEKICHUU apXUBHBIX JOKYMEHTOB;

K) aKTOB 00 0OHapy>XeHUH JOKYMEHTOB,;

Jq) TpemokKeHUH 00 yCTaHOBJEeHUU (U3MEHEHUH) CPOKOB XpaHEHHs
JIOKYMEHTOB, HE IPEeAYCMOTPEHHBIX (MPEeIyCMOTPEHHBIX) MEPEYHSIMU THIOBBIX
ApXUBHBIX JJOKYMEHTOB, a TaK)XXe NEePEUHAMH JOKYMEHTOB, C YKa3aHUEM CPOKOB HUX
XpaHEeHUs, ¢ MOCIEAYIOUIUM TpeACTaBIeHHEM UX Ha COTJIaCOBaHHE LICHTPAJIbHOM
JKCIIEPTHOM-TIPOBEPOYHON METOAUYECKOW KOMMCCHU APXUBHOTO YIPABJICHHS
Jlenunrpaackoit oonacru (aanee — LIDITMK);

M) IIPOEKTOB HOPMATHUBHBIX aKTOB M METOJHWYECKHUX JTOKYMEHTOB II0
JIeJIOTIPOU3BOJICTBY U apXUBHOMY JIEITy.

2.1.5. Ob6ecneunBaer mnpexacrtaBieHne Ha yrBepxaeHue [IDIIMK
corsacoBaHHblx [[DK onuceil nen mnocTOSIHHOTO XpaHEHWS YyNpaBIeHYECKOM
Y UHBIX BUIOB IOKYMEHTAlIWH, MoJjiexallei nepenaye Ha MOCTOSIHHOE XpaHEHHe.

2.1.6. ObecrnieunBaeT npeacTaBiIeHUEe TIOJABEJOMCTBEHHBIMU YUPEKICHUIMU
KOMHTETA, SIBISIOIIMMUCS CaMOCTOSITEJIbHBIMHU HCTOYHUKAMHU KOMILJIEKTOBAHUS
roCyJlapCTBEHHOTO  Ka3eHHOro yupexaeHus «JleHUHrpanckuii  oOiacTHOM
rocyJapCTBEHHBIN apxuB B I. Beibopre» (najiee — rocyJapCcTBEHHbIH apXuB), Ha
COTrJIaCOBaHHE IKCTIEPTHO-TIPOBEPOYHOM METOAMYECKOM KOMHUCCUU
rocynapcrBeHHoro apxupa (manee — DIIMK) cornacosannsix 1[9K ciienyronmx
JIOKYMEHTOB MOJBE/IOMCTBEHHbBIX YUPEKICHHIA:

a) KOHKPETHbIX HOMEHKJATyp Je;

©) onmceil 1en 1Mo JIMYHOMY COCTaBY;

B) aKTOB 00 yTpare 1OKYMEHTOB;

I') aKTOB O HEUCTIPABUMBIX MTOBPEXACHUSIX aPXHUBHBIX JOKYMEHTOB,;

1) aKTOB 00 0OHApyKEHHUH JIOKYMEHTOB.

2.1.7. B cnyuae ecnd M0JIBEJOMCTBEHHbIE KOMHUTETY YUPEXKIAECHHUS He
SIBJISIFOTCS CAMOCTOSITEJIbHBIMU UCTOUYHUKAMU KOMIUIEKTOBAaHHUS TOCYAApPCTBEHHOTO
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apxmBa, TO nociie corinacoBanust L[DK, a0KyMeHThl MOJBEIOMCTBEHHBIX
YUYPEKIACHUN:

a) OIMCHU JieJl MOCTOSIHHOTO XpaHEHHWs YIPaBJIEHYECKOW W WHBIX BHIOB
JIOKYMEHTallUH;

0) KOHKpETHbIE HOMEHKJIATYPbI JIEJT;

B) OIMCH JeJI N0 JTUIYHOMY COCTaBY;

I') aKTbl 00 yTpare JOKyMEeHTOB;

1) aKThl O HEUCIIPaBUMBbIX TTOBPEKICHHUIX apXUBHBIX TOKYMEHTOB;

€) aKTbl 00 0OHaAPYXEHUU IOKYMEHTOB
HampaBJIAIOTCS  HA  YTBEpPXKAEGHHE  PYKOBOIUTENIO  COOTBETCTBYIOIIETO
NOJIBE/IOMCTBEHHOTO YUPeXKICHHS.

2.1.8. Opranusyer u KOOpJAUHUPYET pabOTy MO MOATOTOBKE HOPMATUBHBIX U
METOJUYECKUX NOKYMEHTOB M0 JKCIEPTH3€ LIEHHOCTH JOKYMEHTOB, OTOOpY UX B
coctaB ApxuBHoro (ouaa Poccutickoit denepauuu.

2.1.9. CoBMecCTHO C OTIEJIOM OpPraHMU3allMOHHOrO U HMH(POPMALHUOHHOIO
obOecriedyeHusi KOMUTETa  OpraHusyeT s  pabOOTHUKOB  KOMUTETa U
[IOJABEJJOMCTBEHHbIX OpraHu3alMil MpoBeleHHe KOHCYJIbTAlUMK IO BOIpOCam
paboThl ¢ JIOKyMEHTaMH, OKa3bIBa€T UM METOJMYECKYIO0 MOMOIlb, Y4acTBYeT B
[OATOTOBKE W  MPOBEAEHUHM CEMHUHApPOB, COBEUIAHWH MO  IOBBILICHHUIO
KBaJIM(UKAIIUU paOOTHUKOB.

[Ipurnawaer ans ydyactus B CeMUHapax IO BOMPOCAM apXMBHOIO [ieja
npejacraBurene  ApxuBHoro  ynpamineHust  JleHuHrpaackod  obnactw,
rocyapCTBEHHOTO apXHBa.

3. IIpaa IDK

3.1.  LI3K umeet npaso:

3.1.1. B npenmenax cBoed KOMIMETEHLUMM JlaBaThb pPEKOMEHIAIUU
COTPYIHUKAM KOMHUTETa W [OJABEJIOMCTBEHHbIX YUYPEXKIEHUHW 110 BOIpOcaM
pa3paboOTKU HOMEHKJaTyp Ael U (GOpMHUpOBaHHUS Jel B JEJIONPOU3BOJICTBE,
DKCIEPTU3bl LIEHHOCTHU JOKYMEHTOB, PO3bICKa HEJOCTAIOUIUX JeJl IOCTOSHHOTO
CpoKa XpaHeHUs U JieJ MO JIMYHOMY COCTaBy, YINOPSIOYCHHS U OPOpMIICHUS
JIOKYMEHTOB.

3.1.2. 3anpaiuuBaTh OT PYKOBOIUTENEH CTPYKTYPHBIX IOAPA3LACICHUMI
KOMHTETA U PYKOBOJMTEIIEH MOABEIOMCTBEHHBIX YUPEKIACHUMN:

- THChbMEHHbIE OOBSICHEHUS O TMpPUYUHAX yTpaTbl, TMOPYH WU
HECAHKIIMOHUPOBAHHOIO YHUYTOXKEHUSI JOKYMEHTOB IOCTOSIHHOIO U BPEMEHHBIX
(cBbiie 10 7eT) cpokOB XpaHEHHUs, B TOM 4YHUCJIE JOKYMEHTOB IO JIMYHOMY
COCTaBYy;

- MPeAIOKEHUS] U 3aKJIIOYEHHUs, HEOOXOAUMbIE JIsi OIPENEITIEHUs] CPOKOB
XpaHEHUs] JOKYMEHTOB.

3.1.3. 3aciymiuBaTh Ha CBOMX 3aC€IaHMUSIX PYKOBOAUTEJEH CTPYKTYPHBIX
MoJpa3ie/IeHUl KOMUTETa W PYKOBOAMUTEJEH MOABEJOMCTBEHHBIX YYPEXKIACHUN
0 X0Jie TIOJANOTOBKH JIOKYMEHTOB K Iepeaayue Ha XpaHeHHe B apXuB, 00 yCIIOBHUSX
XpaHeHUsi U o0ecrevyeHuss COXPaAaHHOCTU JIOKYMEHTOB, B TOM YHUCJIE JOKYMEHTOB
ApxuBHoro (ponna Poccuiickoii @enepaunu, o NpUUUHAX YTPAThl JOKYMEHTOB.
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3.1.4. Ilpurnamate Ha 3acegaHuss L[DK B kadecTBe KOHCYJIBTAaHTOB
Y DKCIEPTOB Mpe/ICTaBUTENCH HayUHBIX, OOLIECTBEHHBIX U MHBIX OpraHu3alUi.

3.1.5. He npunHumarh K pacCMOTpPEHHUIO M BO3BpalllaTh Ha JOPabOTKY
JIOKYMEHTBI, MOJATOTOBJIEHHbIE C HapyllIeHHWeM IpaBUJl OpraHu3alud XpPaHEHHs,
KOMIUICKTOBaHMs, ydeTa M HCIOJb30BaHUsS JTOKYMEHTOB ApxuBHOro (onaa
Poccuiickoilt ®enepaluu U Apyrux apxuBHbIX JOKYMEHTOB.

3.1.6. HWudopmupoBaTh pyKOBOJACTBO KOMHUTETa IO  BOIMpOCaM,
oTHoOCSIMMCS K KomrieteHIu# 1[OK.

4. Opranmnzaunus pa6otsr LHIK

4.1. IIDK B3aumopeiictByer ¢ DIIMK rocynapcrsenHoro apxusa, L[OIIMK
ApxuBHOTO ynpayieHus: JIeHUHIpaacKoi 00acTu.

4.2. Bonpocsl, oTHocsuuecs k komnereHuuu LOK, paccMarpuBatores Ha ee
3ace/laHusAX, KOTOpbie NPOBOAATCS 1Mo Mepe HeobxomumocTH. Pewenus [[OK
0(hOPMIISIFOTCS TPOTOKOJIAMH.

4.3. 3acepmanue [[DK # npuHsATBIE HAa HEM pELICHUS CYUTAIOTCSH
NPaBOMOYHBIMHU, €CJIH Ha 3acelaHWU TMPUCYTCTBYET HE MEHee II0JIOBUHBI €€
cocTaBa.

4.4. Pewenus I[OK npuHuMaoTcs 1o KaxaoMy BOIpPOCY (JIOKYMEHTY)
OTENbHO OOJILIIMHCTBOM TOJIOCOB MPUCYTCTBYIOLIMX Ha 3aCeJaHUM YJIEHOB
KoMuccuu. I1pu paBHOM KOJIMUECTBE rOJOCOB PELIEHUE NTPUHUMAET MIPeCeaTeNb
LIOK.

[IpaBo peratoniero rojioca uMeroT Tojbko uwieHbl L[DK. [lpurnamennsie
KOHCYJIbTaHThl U SKCIIEPTHI UMEIOT NPABO COBELLATEILHOTO roJI0ca.

4.5. Benenue nenonpoussojactsa LIDK Boznaratores Ha cekperaps LIDK.

COIMACOBAHO

Fporokon LieHTpanbHOn 3KCNepTHO-
NPOBEPOYHON METOAUHECKON KOMUCCUNA
ApXnBHOro ynpasneHus Jlennurpagckoin obnactu

or2505.2023Ne 5 nd.6




