AIIMUHNCTPALIAA JIEHHHFPA)ICKOFI OBJIACTH

VIIPABJEHHUE JEJAMHA
IIPABUTEJBCTBA JEHUHIPAICKOU OBJIACTH

IMIPUKAS3
or K€ tepeee 2023 TORA Ne ___y

006 apxuBe H IKCTIEPTHOH KOMHCCHH YnpaBiieHHs AeIaMH
IIpaBHTEILCTRA JleHuMHTpajcKoii obaacTH

B cooTBeTCTBUH ¢ IIYHKTOM 7.5. TIpaBuii A€JONPON3BOACTEA B rOCYyJapCTBEHHEIX
oprasax, opraHax MeCTHOTO caMOyIpaBIeHus, yTBEPKACHHDIX npuxazom DenepajbHOro
apXWBHOTO aresHTCcrBa OT 72 wmas 2019 roma Ne 71 m ¢ nyakrama 1.1, # 1.4.
nocTtanosienus [IpaBUTENLCTBA Jlenmurpajckoi obnacTu OT 1 anpens 2005 roza Ne &3
«O6 oBecTede Iy COXPaHHOCTH apXHBHBIX JIOKYMEHTOB» IPHKa3bIBAIO:

1. YrBepauTh IlonoxeHue 06 apxuBe YrupapieHHs JeNaMu IIpaBATENLCTSA
JlenmHrpaacKol 001acTH COTJIACHO TIPAOXKEHAIO | K HACTOAEMY npuKasy.

7 Co3gaTh DIKCIMEPTHYHO KOMHCCHIO ViupaBiaeHus JenaMH [IpaBuTenbC-Ba
JlenuHrpacKoif 061acTH.

3. VreepuuTh I[lOJOXEHUE 06 9KCIepTHOM KOMHCCHH Vrpasiesus: [HeJamMu
[IpaBUTENHLCTBA Jlenuurpanckoi obmacT COTJIACHO npanoKeHnIo 2 K HACTOAIMIEMY
NPUKa3y.

4, KoHTpONb 3a UCIIOTHCHHEM HacTOSIIEro IphKa3a OCTaBJIAIO 3a cobol.

Vrpasisironuii aenaMy

[paBUTENLCTBA JIeHUBTPAICKOM O A.JL Crenyxun
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TIMOJOXEHUE
006 apxuBe YnpasjeHHd Ae1aMu IIpaBuTEAbCTBA
Jlennurpajackoii ob1acTu

1. O0mue MOJIOKEHHNA

1.1. Tonoxenne o6 apxuBe YIpaBICHHs AeIaMU ITpaBUTENBCTBA JIeHWHTPaJICKOH
obnacti (manee — YTUpaBlICHUE JenamMi) paspaboTaHo B COOTBETCTBHH € IPUMEPHBIM
HONOXKeHHeM OO apXuBe OpPraHM3AlMH, YTBEPHACHHLIM npukazoM PenepanbHOro
apXMBHOTO areHTCTBA OT 11 anpens 2018 roma Ne 42.

1.2. Vnpasnenue [enaMu paspabaThiBaeT INONOXKEHUE 06 apxuBe YNpaBleHUS
JlelaMi ¥ COTJIACOBBIBAET €ro ¢ LlenTpasibHOM 3KCIIEPTHO-IIPOBEPOUHOH METOAUYECKOH
xomucenn (nasee - IBIIMK) ApXuBHOTO yIPaBJICHHA JlepuHrpajcKo#t 06acTH.

Mocie cornacopanus 1IOTIMK nonoxeHHe 00 apxuBe YIpapjeHHA JeNaMU
YTBEPKACTCS YIPaBIISIOLIAM AejaMH.

1.3. ApxuB VYmupaBlieHHs JelaMH (najee — AapxXWB) CO3/laH JUid XpaHeHHd
JIOKyMEHTOB  APXHUBHOTO domga Poccuiicko Qepepany ¥ 3aKOHUCHHBIX
[EeONPOM3BOACTBOM TOKYMCHTOR IIPaKTH4eCKOTO HA3HAYCHUH, HX otbopa, y4era,
MCHONb30BAHMsA ¥ MOArOTOBKH K Iepesiaie Ha rocy1apcTBEHHOE XpaHEeHHUC.

1.4, Jlns oOpraHM3alMd U TPOBEACHNA paboThl O OKCHIEPTH3e MCHHOCTH
JOKYMEHTOB apXHBa CO3/1aeTCst SKCIEpTHAd KoMEccUs YIpaBJIeHHs NeraMu (nanee — OK).

1.5. JlOKyMeHThl YIpaBieHHs JNENaMH, HMCIOIHE HCTOpHYecKoe, KyJbTypHOE,
HAay4yHOE, COLHMATBHOE, OSKOHOMHYECKOS X HONMTHYECKOE 3HAYeHHe, OTHECCHHBIC
B YCTAHOBJEHHOM IOpsAIKe K COCTaBy ApxusHoro ¢oHzna Poccuiickoit Pepepanuu
IoIeKaT Tepenade Ha roCylapCTBEHHOC XpaHeHHe B TOCYIapCTBEHHOE Ka3eHHOE
YUpEeXJICHHUE «JlenuHrpagcKuii 0ONACTHOR rocyJapcTBEHHBIH apxuB B T. Bribopre»
(nanee - TKY JIOT'AB).

Ilo mepejiaud Ha rOCYJapCTBEHHOE XPAHCHHC 3TH JOKYMEHTHl BpEMEHHO, B TCICHUE
10 ner, ycraHOBIeHHBIX PexepanbHBIM 3aKOHOM OT 22 oxtsbpa 2004 roma Ne 125-03
«O0 apXUBHOM JIe7I€ B Poccuiickolt Menepalm» XPaHATCS B YIIPABICHUM JCIaMH.

1.6. Ynpapienue genamu obecrnedusacT COXPaHHOCTD, yH4eT, 0TOOp, YHOPAIOYCHHE
M HUCIONbL30BaHWe JOKYMEHTOB ApPXUBHOI'O (ponzaa Poccuiickoit  Penepanuy,
o0pasyrouxca o Oro nearenhUOCTH. B COOTBeTrcCTBUH C apXUBHBIMU npaBUjIaMH,
YTBEP)KJEHHBIMA B YCTAHOBICHHOM nopszKe, 0GecneIuBaIOT CBOEBPEMEHIYIV MOPOATLY
3THX JOKYMEHTOB Ha rOCY AapCTBEHHOE XPAHCHUO.

3a yrpaTy ® IOpYy JOKYMEHTOB, a TaloKe HapyLIeHue TIPaBUJl XpaHCHHMA
KOMIUIEKTOBaHMs, YydeTa M WCIOIb30BAHU apXUBHBIX [OKyMEHTOB, OTHECEHHBIX
x cocraBy Apxusroro ¢Goxaa Poccuiickoit Mexepalind, JODKHOCTHBIE JTHIA yIPaBICHAA




2

JenaME ~ HECyT ~ OTBETCTBEHHOCTH B COOTBETCTBME CO CT. 27 ®enepansHOro
sakoHa OT 22 okrsops 2004 roma Ne 125-@3 «06 apxuBHOM Jene B PoccHECKOH
Penepaummy.

1.7. Bee pabotsl, CBS3aHHBIE C IOATOTOBKOM, TPAHCIOPTAPOBKOX H nepenauedt
APXMBHBIX TOKYMEHTOB, IIPOM3BOASTCA CHIAME 1 33 cuer cpencTs obnacTHOrO GIOMKeTa
Jlenuurpanckoit obmacTu. \

1.8. Vipasnenue nenamu 0OecreuHBacT apXuB HeoOXOZMMBIM TOMEICHUEM
¥ obopymosandeM. B moMeIeHUH apXyuBa XpaHATCH JOKYMEHTBI TOJBKO Ha OyMaXHOM
HOCHTEE,

1.9. OTBeTCTBEHHBIM 33 APXHB SBILACTCA [TIABHBIH CHELHATUCT OTACIA OIOIKETHOTO
NNAHUPOBAHMs, PACcYeToB. IO IEpeNaHHbIM rOCY/ApCTBEHHEIM TOJHOMOYMAM M yHeTa
(QMHAHCOBBIX  AKTHBOB (QUHAHCOBOTO  JACNapTaMeHTa VipasieHHs — AeNaMH,
o6eCIIeuBAIONIME COTNACHO JOJDKHOCTHOMY PEITIaMeHTy coOmoieHne YTpaBIeHNeM
melaMu TpeOOBaHHH 3aKOHOXATEIHCTBA 06 apxuBHOM Oene B PoccmicKoH Ddenepanan
(manee - OTBETCTBEHHbIH 32 apxuB). :

1.10. OTBETCTBEHHBIA 32 apXHB PYKOBOJACTBYCTCH 3aKOHOZATENHCTBOM POCCHICKOH
denepalyy, HOPMATHBHBIMH NPaBOBEIMH aKTaMy IO apXUBHOMY JIelly, NpukasaMu,
yKa3aHUAMK BBIISCTOALIAX OpraHu3alui, pyKoBOiCTBa VYripapieHAA JeliaMy, IpaBrilaMu
¥ JpYrdMHd HOPMATHBHO-METOMMUGCKUMH moxymentami  (PenepalbHOro ApXUBHOTO
areHTCTBA, METONHYEeCKAME JOKyMEHTaMH Apx4BHOTO YIpaBICHAA JlenMHTpanCcKoH
0671aCTH, HACTOAIIHNM ITOJIOXKEHHUEM.

1.11. Jlena IMOCTOSBHOIO ¥ BPEMCHHOI'O (cpue 10 jeT) XpaHeHus, B TOM THACIE
JOKYMEHTHI IO JHM4YHOMY COCTaBy, NEpeAaioTcd Y3 CIPYKTYPHBIX ITOIpPa3sleneHyy
Vrpasinesns JeNaMd B apXUB HE PAHES HEM yepes IO ¥ HE TI03/(Hee YeM Yepes TPH To1a
TI0CIIe 3aBEPIICHHS HX ACIONPOU3BOACTEOM.

1.12. Jena BpEeMEHHOro XpaHCHHA (zo 10 ner) xpausrcs B CIPYKTYpHBIX
noxpasfieNeHsx YnpasleHus nenamu H 1o ACTEUeHHM CPOKOB XpaHCHMA MONICKAT
YHUYTOXEHHIO B YCTAHOBJICHHOM TIOPANKE.

1.13. Jena BpeMEHHOI'0 XpaHCHUA (mo 10 ;er) MOryT IepesaBaThCA Ha XpaHeHue
B apXuB NP OTCYTCTBHH MECTa XpaHCHUS B CTPYKTYPHBIX OAPA3NENCHAAX VYrpapieHds
IeTaMH.

1.14. DaeKTPOHHBIE NOKYMEHTBI XpaHATCH B cooTBETCTBYIONIEH MH(pOpPMAaHOHHOH
cucreMe JO MOMEHTA IIPOBCACHHA paboT 1o 0TOOPY, KCIEPTU3E NEeHHOCTH ¥ IOJIOTOBKE
K ITepenade Ha rOCyAapCTBCHHOC XPaHCHHE.

1.15. KoHTpOnb 3a BeACHHEM apXuBa OCYIECTBIACT PYKOBOICTBO VnpaBneHHs
JenaMmu.

2. Cocran JOKYMEHTOB apXHBa

2.1. B apxuBe XpaHsITCH:

- MOKYMEHTSHI IIOCTOSIHHOTO X BPEMEHHBIX (cepuue 10 1€T) CPOKOB XpaHEeHAS, B TOM
ymcle HOKYMEHTHI TIO JIMMHOMY COCTaBy, 00pPa30BABIIMCCH B JCATCILHOCTH VopasneHus
IenaMHu;

- JOKYMEHTHI IIOCTOSHHOTO XPaHEHUsS M N0 JIMIHOMY COCTaBy YUpeXACHUH -
ApeNiieCTBEHHUKOB (TIPH HX HanW4yuH );

- JOKYMEHTH! BpEMEHHOT0 XpaHCHU (mo 10 set) (mpu OTCYTCTBHM MECTA XpaHCHHA
B CTPYKTYPHBIX [IOAPA3NETCHUSX Y IPABICHUS JenamMn);

- CIpaBOYHBIH almapar K JOKyMEHTaM apxXupa.
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3. Jagaus apxXHpa

K 3apauaM IO BEACHHIO apXuBd OTHOCHTCHA:

3.1. OpraHusanus XpaHCHMA HOKyMEHTOB, COCTaB KOTOPBIX TpPenyCMOTPEH
pa3fenioM 2 HaCTOSIIETO TTonmoxeHys.

3.2. KoMIlleKToBaHKE apXiBa HOKYMEHTaMH, 06pa3oBaBIIMMHACH B 1eSTeIBHOCTH
VpaBieHus ENaMu.

3.3, YueT JOKYMEHTOB, AAXOANIAKCS Ha XPaHSHHH B apXUBC.

3 4. cnons30BaHue JOKYMEHTOB, HaxOAIIHXCA Ha XpaHCH!H B apXxuBe.

3.5. TIonroTOBKA M CBOSBPEMEHHAA nepenada AOKYMEHTOB ApXUBHOTO dorna
Poccuiickoi Denepanuy Ha FOCYAaPCTBEHHOE XPAHCHHS B TKY JIOT'AB.

36. MeTOIHIECKOe PYKOBOACTBO npu (opMupoBaHuM U odopMIeHHH JIEN
B CTPYKTYPHBIX foIpasielIeH X Y IIPaBIeHIA JejaMy, KOHTPONb 33 CBOGBPEMEHHOH
epefadc fen B apXus.

4, @ysxHun apxXHB2A

Jins peanu3alyy BO3JOYKEHHBIX HA apx¥B 3a/a4 OTBETCTBEHHBIH 33 apXuB
OCYIECTBIISET CIIEeYIOIMIe QYHKIMH:

4.1, OcyuecTpiseT NPUEM JOKYMEHTOB IOCTOAHHOTO W BpPEMEHHbBIX CpOKOB
XpaHeHus, B TOM YHCIE 1O IAYHOMY COCTaBY, 00pa30BaBLIMXCs B XONC OCYILIECTBICHAA
NEeATENHHOCTH VipaBieHus HETaMu, Ha XpaHCHHC B apXHB.

4.2, Bemer y4eT IOKYMEHTOB, HaXONAIIMXCS Ha XpaHeHAH B apxuBe.

4.3. TlogroraBnmBaeT mpejcTaBlicHua B ApxuBHOE  YUPABICHUC
JleHuHT PAKCKOH o6nacTH Y4eTHBIE CBeACHUA o6 0bpeMe M COCTaBe XpaHAMMXCA B apXuBe
JOKYMEHTOB ApXHBHOTO donna Poccuiickoyi @encpanmn U ApYTHX  apXHBHBEIX
JOKYMEHTOB B COOTBETCTBAM C IOPAIKOM rocyJapcTBEHHOI0 yuera JOKYMCHTOB
ApxusHoro Qonzua Poccuiickoit dencpanyH.

4 4. CycTeMaTH3HpyeT W pasMeluacT JNOKYMEHTHI, pocTynatomye Ha XpaHCHUE B
apXuB. ‘
4.5. TToarotapnaBaeT ¥ NPENCTaBILICT Ha pacCMOTPEHHC 1 cornacosanue JK:

- OITHCH e IIOCTOSHHOT0 XpaHeHHMS,
- omucu med BpeMenHBX (ceume 10 jer) CpoKoB XpaHeHms, B TOM HHCIC
1O JIHYHOMY COCTaBY; |

- aKTHI 00 yTpaTe JOKyMEHTOB;
- aKThI O HEMCIIPABUMBIX IIOBPEKACHHUIX apXUBHBIX JOKYMCHTOB,
- aKThl 06 o6Gnapy>KeHnu JOKYMEHTOB. ’

4.6. Tloxrorasmupaer IJiS IIPEACTAaBICHHS B

Jlenmurpanckoi obnacTu: ApXUBHO®  YIPaBJICHHE

4.6.1. ua yreepx
. neaue [ISIIMK ApxuBHOrO
aB .
QITHCH J(€N1 IOCTOSHHOIO XpaHEHHUS, VIPABTEHA JICTIHIpAORO COTRCT

4.6.2. ®Wa corjlacoBaHHE
. I[I3TIMK  ApxusHoro ympapicHus JIeHHHIpagCKOH

- OIIACH J€J1 110 IMYHOMY COCTaBY;
- aKkTBI 00 yTpaTe JOKYMEHTOB;
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- aKThl 0 HEUCIPABMMBIX TIOBPEXICHUAX APXUBHBIX HOKYMEHTOB;

- AKTEI O BEUIENEHMH X YHUYTOXEHHIO apXHBHBIX NOKYMCHTOB, HO FOJIEKANIAX
XPAHEHHIO, C OTMETKOH «OI1K»;

_ aKkThl 00 OOHAPYXECHUH TOKYMEHTOB.

4.7. TlpemcraBlsier Ha YTBEPXKJCHHE YIPABIAIOMICMY nenamu  [IpaBUTENLCTBA
JlenuHrpanckoil 00IaCTH, YTBEPKASHHBIS (cornacopanusie) LIDIIMK:

- ONMCH el IOCTOSHHOTO XpaHEH!;

_ ommcm gen BpeMemHsix (cBbime 10 jiet) CPOKOB XpaHeHus, B TOM HHCIC
10 TUYHOMY COCTaBY;

- AKTHL © BHUNETEHMM K YHMYTOXEHHIO apPXHBHEIX HOKYMEHTOB, HE TOIEHKAILIAX
XpaHeHHIO;

- aKkTH 00 yTpare KOKyMEHTOB,

- AXTHI O HEMCIIPABUMBIX IOBPEXK/ICHASIX apXUBHBIX JOKYMEHTOR,

- aKTBI 00 0OHAPYKEHHH JOKYMEHTOB.

4.8. OpragusyeT Iepepaqy HOKYMCHTOB ApxupHoro Qonma Poccuiickot
degepany Ha NOCTOSHHOE XPAHCHUC B T'KY JIOT'AB.

4.9, OpraHu3yer KCIepTU3y LECHHOCTH JOKYMEHTOB BPEMEHHBIX (cBpuie 10 meT)
CpPOKOB XpaHEeHHs, HaXOIMIMXCs Ha XPAHCHHIM B apxuBe B IeJTX 0T60pa JOKYMEHTOB [
BKIFOYeHHA B cocTaB ApXHBHOTO HoHIA Poccuiickoit Desepanuy, a TaKKe BBIIBICHHA
JOKYMEHTOB, HE IONISKAIUX nanpHeAIeMy XpaHeHHIIo, y1acTBYeT B paboTe SKCnepTHOH
KOMUCCHH.

4.10. OpramusyeT H NPOBOAMT MEPONPHATHA IO 06eCIeYeHHIO COXPaHHOCTH
JIOKyMEHTOB, HAXOJLIIMXCA Ha XPAHEHNWH B ApXUBC.

4.11. Opraau3syet HCIOJIE30BaBHC JOKYMEHTOB, HAXONSIIMXCS B apXUBC:

- mHGOpMHpYeT PYKOBOICTBO H paGoTHHKOB YIIpaBlIeHHMs JieNaMu O COCTaBe
¥ COIEpKAHMA HOKYMEHTOB apXHBa,

. BBLJACT B YCTAHOBIEHHOM IOpS/Ke JeNa, NOKYMEHTEI MM KOIIMM JIOKYMEHTOB
B IENIX CIYKEOHOro B Hay4HOro HCTIOMB30BAMMA JUIA paboThi B IIOMELICHHH apXuBa Wi
BO BPEMEHHOE NONb30BANKE;

. MCUONHAET 3ampoChl OpraHM3alMil M 3asBICHAN rpaXpad II0 BOIPOCAM
CONMANBHO-IPABOBOIO XapaKTepa, B yCTAHOBICHHOM TIOPSKE BHIIAET KOIMY TOKYMEHTOB
41 apXHBHBIe CIIpPaBKH,

- BEJIET YHeT HCIONB30BAHMS JOKYMEHTOB, XPAHAIHKCA B apX¥Be;

- OCYIUECTBJIAeT BSICHHC CHPaBOYHO-TIONCKOBEIX CPENICTB K OKyMEHTaM apxuBa.

4.12. YuactByeT B pa3paboTKe HOKyMCHTOB YrpasiieHns JelaMy IO BOIPOCAM
APXUBHOTO JENa. '

4.13. OKa3sIBaeT METORYECKYIO IOMOIIb CTPYKTYPHBIM NoJpa3neICHIAM:

- B (popmupoBaHHY 1 OGOPMICHAN JCIT;

- B IOJrOTOBKE JOKYMEHTOB K T1€peAaie B apXuB,

- TIp¥ BHECEHHH JIPEIIOKEHHH B CROIHYIO HOMEHKIIATYPY ACIL.

5. Nlpasa apxuBa

JIns peanusanuy BO3JNOXEHHBIX Ha apXuB 3aa4 OTBETCTBEHHBIH 32 apXUB HMOECT
IIPaBo:
51. TlpemcTaBiaTs  PYKOBOACTBY — YIpaBICHHA  ACTaMH TIPEIIOXKECHHA

o COBEPLICHCTBOBAHUIO Oprany3aluM XpaHeHu”d, KOMIIICKTOBAHHA, y4uera
¥ UCIIOJIb30BAHUS aPXHUBHBIX JOKYMEHTOB B apxuBe.
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5.2. 3ampammBath Yy CTPYKTYPHBIX TOfpasfieNleHuil  YIpaBleHus  NCIaMH
CBEIGHHS, B TOM YHCIE JaHHbIE 00 SNEeKTPOHHBIX NOKyMEHTAX (o menax B 3NEKTPOHHOM
BHIE), HeOOX0oMUMbIe I paboThl apXUBA.

5.3. JlapaTh peXOMEHAIMA CTPYKTYPHBIM IOAPas/CICHMAM VipaBnerus JielIaMu
[10 BOIIPOCAM, OTHOCSIIMAMCS K KOMIIETEHIUHA apXuBa.

5.4. WudopMupoBarh CTPYKTypHBEIe IOApasIeNeHus Vipasiesus AenamMu
0 HeoOXOAMMOCTH Nepefiadi TOKYMCHTOB B apXHB.

5.5. Tlpuaumare y4acTHe B 3aCOINAHMAX [IDIIMK  Apx#BHOFO YIpPAaBICHNA
Jlenmnrpanckol 061acT.

COI'JTACOBAHO
ITpotoxon IIBIIMK
ApXUBHOTO YIIPABJICHUA
JleBunrpancKoi 06IacTy

ot 25.05.2023 Ne 5 1. 1.5




[Tpunoxenne Ne2

K TIpUKa3y Y IpaBiICHUS
fﬂi’éﬁﬂal\m ITpaButenscTBa
3, Q\QamHﬁﬁ\‘I{QﬂCKOﬁ obnacta

/ o((
‘77

N,
¥
o

L]
&
&)
o
©
\3-‘ v, 0:0
\ @wf‘u.:s;"“, 7
[OJIOKEHUE NP b )2
00 sxenepTHoii KoMHCCHH y“paBnenim’neJlaMH
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1. O0mue MoJ10KEeHHA

1.1. Tonoxenne o6 SKCIEPTHON KOMHCCHH YTpaBieHHUs AeyiaMu IIpaBurenscraa
Jlenuurpajckod obnactu (nanee - Yupasnenue aenamu) pazpaboTaHO B COOTBETCTBUH
C MPUMEPHBIM TOJIOKEHHEM 00 OKCIepPTHOH KOMHCCHM OpraHH3alHH, YTBEepXIEHHBIM
npuxaizoM DeepalbHOr0 apxuBHOro areHTCTBa OT 11 anpens 2018 rona Ne 43.

1.2. OxcneprHaa komuccHsa (manee - IK) cosmaercs [iA1  OpraHU3aluy
¥ IPOBEJCHUSA METONUYECKOH M IpaKTHIecKOH paboThl IO DKCIEPTH3E LEHHOCTH
JIOKYMEHTOB, OTOOpPY ¥ TIOATOTOBKE K Iiepefade Ha TIOCYyJapCTBEHHOE XpaHEHHE
IOKyMeHTOB ApxuBHoro ¢onaa Poccuiickort Pepepanuu, BKIIOYas YNPaBISHYECKYIO,
HAYYHO-TEXHUUYECKYIO, MAIIHHOYUTAEMYI0 U JpPYryl0 CIELHAIBHYIO JOKYMEHTAIMIO,
00pa3yIONIYIOCS B IIPOIIECCE NEATEIEHOCTH YIPaBICHHUS JIETIaMH.

1.3. DK sBisieTcs coBeIATENLHBIM OPraHoM IIpH Y IPaBIEHUU JeJIaMH U JJEHCTBYET
Ha OCHOBaHHM HACTOSILErO MOJI0XKEHH.

Pemednss KOMHCCHMH BCTYyNalOT B CHJIYy IIOCIE€ HX YTBEPXKIEHUS YIPABISIOINAM
nenamu [Ipasurenscrsa JIeHMHTPaACKOM 00JacTH (lanee — yIpaBIAIOLUIUH JenaMu), B TOM
yuclie I[0clie HMX IMpeIBapUTEBHOr0 corjlacoBaHus ¢ LIeHTpasbHOH 3KCIIEPTHO-
POBEPOYHOM Meroaudeckod komuccueit (nanee - LIDIIMK) ApxuBHOro ympasiieHHs
JleHuHTpanckoi 061acTH B COOTBETCTBUHU C HACTOAIHM IIOJIOXKEHHEM.

1.3. B cBoeit paGore DK pykoBoactByercs DenepaisHbiM 3aKOHOM OT 22 OKTAOpPS
2004 roma Ne 125-®3 «O6 apxuBHOM nene B Poccuiickoii denepanum», 3aKoHamMu
¥ WHBIMH HODMATHBHBIMH IIpaBOBRIMH akTaMH Poccuiickoi @ejpepaliuu, IIpaBHIAMH
OpraHM3alli¥l XpaHEHWs, KOMIUIEKTOBAHHMS, Yy4Y€Ta U MCHOJB30BaHHA JOKYMEHTOB
ApxuBHoro ¢onga Poccuiicko @enepalM H JIPYTMX apxXHBHBIX JOKYMEHTOB
B TOCYJApCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYNPAaBIEHMS U OpPraHH3alMsX,
3aKOHAMM M HHBIMH HODMATMBHBIMM TIpaBOBBIMH axkTamu JIeHHHrpajckodl obmacTu
B obmactH AapXHBHOTO [deja, HOPMaTHBHBIMH [PABOBBIMH H TIIPABOBRIMH aKTaMH
YnpaBneHus JejlaMH.

1.4, DK BO3riaBisercs 3aMECTUTENIEM YNPaBIAIOWEro JAeNaMH - TJIaBHBIM
ByxraarepoM, ee ceKpeTapeM ABJIACTCS OTBETCTBEHHBIN 33 apXUB YIIpaBlIeHHUA J€IaMu.

IMepconanpHbil cocTaB DK HazHayaeTcs pacHoOpsLKEHHEM YIIPaBILIIOMIEro JelaMH
13 yKclla Hanbojiee KBaTdQUIIMPOBAHHBIX COTPYAHUKOB CTPYKTYPHBIX NOApa3aesIeHnH.

B KadecTBe KOHCYJIBTAHTOB M 3KCIepToB K paboTe OK MOryT mnpHBIEKATHCS
TIPEICTABATEM CTOPOHHMX OpTaHU3AIMH.



2. 3apayun K

OcuoBHEIME 3a1adaMi DK sBIAIOTCA:

2.1 Opranu3amys U TPOBENECHHE DKCUEPTH3LI NEHHOCTH NOKYMCHTOB Ha CTaluy
JeJIOTIPOM3BOICTRA IPH COCTABICHAN HOMEHKIIATYPB! ACH H (bopMHUPOBaHIH IEIL.

2.2. OpraHuzanus M NPOBEJEHHE SKCHEPTHIB! IEHHOCTH AOKYMEHTOB Ha CTafH
DOATOTOBKH X K apXUBHOMY XPaHEHHMIO.

2.3. OpraHuzanys 4 OpOBEACHHE oT6Opa ¥ MOATOTOBKM HOKYMEHTOB K Iepezatie
Ha rocyJlapcTBEHHOE XpaHEeHUE.

3. ®yuxuan IK

B cOOTBETCTBHI ¢ BONOKEHHBIMM Ha Hee 3anadaMu OK BHINONHACT Clezyomue
QyHKIHY:

3.1. Opraunsyer paboTy IO eXeroHOMY oT6OpY AOKYMEHTOB YIPaBREeHHA ASIIaMH
IUIS JaibHEHIIero XpaHeHdsa ¥ K YHAITOXKCHHIO.

3.2. OCyIIecTBILeT METOANIECKOE PYKOBOLCTBO paboToil 10 HKCIIEPTH3E IIEHHOCTH
JIOKYMEHTOB H I10 IIOATOTOBKE MX K apXUBHOMY XPaHEHHUIO, 110 pazpaboTKe HOMCHRIIATY DB
Jel, JAeT OKCIePTHYIO OLEHKY IPOEKTaM HOPMATHBHO-METONMTECKUX NOKYMEHTOB
10 Ha3BaHHBLIM BOIIPOCAM.

3.3, PaccMaTpHBaeT, IPHHAMAET PEILICHHe O COTTIACOBAHUH U PE/CTABICHIH:

3.3.1. Ha yrsepxpmenwe IIDIIMK ApXMBHOIO YyHpaBICHUA JlenuHTpaCKOH
o6acTy, a 3aTeM Ha YTBEPKeHHEe YHPaBIAIONICMY AelaMu:

. ommcd HeX TOCTOSHHOTO XpaHEHWs YNpaBleHYecKoH W CrienyaigbHOR
JOKYMEHTALMH.

3.3.2. Ha cornacopague LIDTIMK ApxusHoro yrpaBJICHAS Jlenunrpagckoi
0BJACTH, a 3aTeM Ha yTBEPXKSHHUE YIPABIIOMEMY AeIaMu:

- CBOJHYIO HOMEHKAATYPY ACK,

- OIMCH AN 110 JTHYHOMY COCTaBY;

- akTsl 06 yTpaTe WM HEMCIPABUMOM IIOBPEXICHHH HOKyMEHTOB IIOCTOSHHOTO
XpaHeHus ¥ JIO THYHOMY COCTaBY;

. akThl © BBIIENEHHM K YHHUYTOKEHHIO IOKYMEHTOB C HCTEKIIMMH CPOKaMH
XpaHeHus ¢ oTMeTKoH «OIIK» B CBO/{HOM HOMEHKIAType JAell.

- aKThl 06 OOHApYKEeHUH JOKYMEHTOB;

- OpOeKTHl HOPMATHMBHEIX aKTOB M METONMYECKHX NOKyMEHTOB VupasieHus
JelIaMH II0 apXUBHOMY JEITY.

3.3.3. Ha paccmorpense IIBTIMK ApxusHOro yripasicHUs JleHuHTpafcKon
obnacty:

- Tpepiokerna 00 WM3MEHEHMM CDOKOB XpaHCHMA KaTeropud IOKYMEHTOB,
YCTAHOBIEHHBIX TlepedHeM, W 00 OIpeJeNeHHH CpOKOB XpaHeHHd JOKYMEHTOB,
He IPENYCMOTPEHHBIX IIEPEYHEM.

3.3.4. Ha yTBepxaeHKe yIpaBISIOUEMY ACTaMIL:
| - aKTel O BBUIEIEHHHM K YHHUTOXEHHIO JOKYMEHTOB € HCTEKIDHMH CPOKaMH
XpaHeHus (KpoMe NepedHCIIeHnHIX B 11.3.3.2).
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3.4. COBMECTHO ¢ OTBETCTBEHHBIM 34 apXuB YIpPaBIEHHUS AeNaMH OpPOBOIUT s
COTPYNHAKOB KOHCYNIbTallMM IO BOmpocaM paGOTBI C JOKYMEHTAMHM, OKA3BIBAET KM
METOAMYECKYIO IIOMOII.

4. IIpama DK

OK umeer npaso:

4.1. B mpenmenax cBoell KOMIETeHLMH AaBaTh PEKOMEHIAIMK  CTPYKTYPHEIM
JIONPasfCIeHUAM M OTACIBHBIM COTPYZHHKaM YnpaBleHHS AelaMH IO BOIIpOCaM
Pa3pabOTKH HOMEHKJIATYp Aeil ¥ GOPMHpPOBAHHS HEN B AEIONPOU3BOACTBE, SKCIIEPTH3SI
IICHHOCTH JOKYMEHTOB, POSBICKA HEAOCTAOIMX €]l OCTOSHHOTO CPOKA XPAHEHUS M el
IIO IMYHOMY COCTaBY, yIOPANOYEHHS U ODOPMICHHS TOKYMEHTOB.

4.2. 3anpalunBaTh y pyKoBOAKTENeH CTPYKTYPHBIX IOpasaelIeH i ;

- THUCbMEHHEIC  OOBACHEHMA O  OPUYMHAX  yTpaTl, IOpYM WK
HECAHKIIMOHAPOBAHHOTO YHHYTOXEHHS JOKYMEHTOB MOCTOSHHOIO U BPEMEHHBIX (CBEILIE
10 siet) cpoxoB XpaHEHHs, B TOM YHCIE JOKYMEHTOB 10 NMHYHOMY COCTaBY,

- IPEITIOKCHUS U 3AKMOUCHUS, HeOOX0AMMBIE JUIS ONPEACIIEHHS CPOKOB XPAHEHHS
JOKYMEHTOB.

4.3. 3acmymuBaTh Ha CBOMX 3aCEHaHHsX PYKOBONHUTENEH CTPYKTYPHEIX
MIONpPasAEeNeHUH O X0/e [OArOTOBKH JOKYMEHTOB K apXHBHOMY XPaHEHMIO, 00 YCIIOBUSAX
XpaHEHHA M ODECIEUECHHs COXPAHHOCTH NOKYMEHTOB APXHBHOIO ponga Poccuiickoi
®epepanyn, o IPHAINHAX YTPATH! JOKYMEHTOB.

4.4. Tlpurnamare Ha 3acemanmsa DK B kauecTse KOHCYJIbTAHTOB M SKCIEPTOB
CICLMANNCTOB  CIPYKTYPHBIX — NONpA3NENCHHH,  NpeACTABHTENEH  yupexmeHu
TOCYAapCTBCHHOM apXUBHOK CITyXObI, CTOPOHHKMX OpPraHU3aIHi.

45. OK B nune ee mpeacemaTens u CeKpeTapd KOMHCCHMM MMEIOT IIpPaBo
HE IpUHMMATE K PacCMOTPEHHMIO M BO3BpallaTh i A0pabOTKH  JOKYMEHTEL,
TONrOTOBNCHHbIE C HApyLMICHHEM IIPABUN OPraHM3allMi XpaHeHWs, KOMILIEKTOBAaHHMS,
ydeTa ¥ HCIIONB30BAaHHA JOKYMEHTOB ApxuBHOro ¢omza Poccuiickoit Pemeparmm
U IPYTUX apXHUBHBIX JOKYMEHTOB.

4.6. HudpopmupoBaTh pyKOBOACTBO YIPABIEHHS MEIaMH IO BOIIPOCaM,
OTHOCSIIUMCH K KoMreTeHumu DK,

4.7. B yCTaHOBJIGHHOM HOpSAKE NPEACTABNATH YIpPaBIeHHe elaMH B oprasax
rOCYyIapCTBEHHOM apXHUBHOM CITyXKOBL.

S. Oprannsanusa padorsr K

5.1. 3K BzaumonetictByer ¢ LIDTIMK ApXMBHOTO YIpaBieHHs Jleruurpanckoi
obnacru.

5.2. Bompocwl, oTHocAmuecs K KoMmreteHnun OK, paccMaTpHBarOTCS Ha
©C 3aCelaHMAX, KOTOpbIe IPOBOAATCS IO Mepe HeoOXOMMMOCTH. Bcee 3acemaHus
OK npotoxosmpyroTcs.

5.3. 3acenanne OK ¥ NIpUHATHIE Ha HEM PELICHUA CUMTAIOTCS IIPAaBOMOYHBIMHY, €CIIE
Ha 3aCeIaHuy IPUCYTCTBYET Bolree mMOIOBMHEI cocTaa DK.

5.4. Pemenns OK npuHMMAIOTCS MO KKAOMY BOIPOCY (HOKYMEHTY) OTHEenbHO
6ONMBITMHCTBOM TOJIOCOB, MPHCYTCTBYIOMKX HA 3aceqaHuy TIeHoB K. IIpu pazgenenuun
T'OJIOCOB NOPOBHY pelIeHHe IPHHUMAET penceaaress JK.
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IIpaBo pelalomero romoca HMMEIOT TOTBKO  WIEHEL OK. TIlpurnamennoie
KOHCYIILTaHTHI M SKCIIEPTHI UMEIOT IPABO COBELIATELHOIO FOJI0CA.
5.5. Beneune AenonpounsBoactsa JK, xpaHeHHe W UCIONIBL30BaHKE ee JIOKYMEHTOB,
OTBETCTBEHHOCTb 334 UX COXPAHHOCTB, & TAKKE KOHTPO/b 33 MCHONHEHHEM IPHHSTHIX
9K pemrenwnit Bosnaraorcs ua CeKpeTaps KOMHCCHU.

COI''TACOBAHO

IIpoTokon IIDTIMK
ApXuBHOIO ynpasiicHus
JlenwHrpazackoit o6macTu

oT 25.05.2023 Ne 5. 1.5




