AIMUHUCTPALIS TYBEPHATOPA U TIPABUTEJIbCTBA
JIEHMHI'PAJICKOU OBJIACTU

ITPUKA3

or 17.08.2023 N 01-02/05

O BHeceHMH H3MeHEHHHl B TPHKa3 annapara ['yGepnaropa u
IIpaBurenncTBa JleHHHrpaackoi o6aacru ot 28 cenrséps 2015
roga Ne 01-02/9 «O6 yTBepxKaeHHH NPHMEPHBIX J0JKHOCTHBIX
PerinamMeHToB rocy1apCTBEHHBIX IPAKAAHCKHX CJIYyKAIHX
AaMunucTpaunn JleHHHrpaackoi o6aacru»

PyxoBoxacTBysce ab3aneM BTOPBIM YacTH 6 CTaTbM 7 0OJaCTHOTO 3aKOHA OT
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[TPUJIOXEHHUE 1

K IpUKa3y AAMHHHACTPALMK
['ybepHatopa u [IpaBuTEIBCTBA
JlennHrpaackoi obaacTu

or /£.0F LoL3 Ngﬂ/'&é/ﬂf

NPWIOXEHHUA 1 - 15
K IIPHKA3Y ANIIAPATA I'YBEPHATOPA U IIPABUTEJILCTBA
JJEHHHT PAJICKOM OBJACTH OT 28 CEHTSBPA 2015 TOJA N 01-02/9
"OBb YTBEPXJIEHHUH IPUMEPHBIX TOJ’KHOCTHBIX PETJIAMEHTOB
T'OCYJAPCTBEHHBIX I'PAXKJIAHCKHX CJOAYXAHIUX AIMUHUCTPALIUH
JJEHHHT PAICKOM OBJIACTH"

IPHJIOXKEHHE 1
K IIpHKa3y allnapara
I'y6epratopa u IlpaBuresnncTBa

JleHunrpaznckoit obnacTu
ot 28.09.2015 N 01-02/9

NPUMEPHBII JOXKHOCTHOM PETJIAMEHT
FOCYJAPCTBEHHOI'O I'PA’)KJAHCKOI'O CJIY)KAHIEI'O OPTAHA
HCIOJITHUTEJIBHOM BJIACTH JEHHHI PAJICKON OBJIACTH - CHEITHAJIMCTA

"V TBEPXIAIO"

(IOMKHOCTH PYKOBOAUTEINS
OpraHa UCTIOJHUTENbHOM BJIacTH
Jlenunrpazncko#t obnactu)

[IOJMHCH HN.0.®damunus

" " 20__ rona

JOJDKHOCTHOM PETJIAMEHT

(10AHOE HAUMEHOBAHUEC OOINCHOCIIU 2PANCOAHCKOZO
CAYHCAUIE20 8 POOUIMNETLHOM Naoeice)

1. O0mne nosoxenns

1.1. JlomxHOCTP rOCYAapCTBEHHOH TpakKIaHCKO# Ciayx0sl JleHunrpaackoit obnactu

(Haumvenosanue ooaxcHocmu)

otHocuTCs K "Benaymeit/Crapmeii” rpynme OOMKHOCTEH TIOCYJapCTBEHHOH TIpaXJaHCKOM
cnyx6s1 Jlennnrpanckoit obnacru kareropuu "Cnennamuctel/O6ecnednBaronmue CreuuaIncTs”.

PeructpaunonHelii Homep (kox) momxkHocTH/PeecTposerii wudp -
(Peecmposstit wughp yraswieaemcs 6 coomeememeuu ¢ obaacmmeim 3akonom Jlenunzpadckoit obaacmu om
25.02.2005 N 12-03 "O Ilepeune cocyoapcmeenmvix Odoaxcrocmedi  Jlenunzpadckoii  obracmu, OeHEeNCHOM
COOEpIHCanUl Uy, 3AMEAIOIYUX 20CYOapcmBenHble doaxcHocmu Jlenunzpadckoii obaacn, Peecmpe doaxcnocmeit
20CYOapCmeeHHOt cpaXcOAHCKON CVIHCObl JIeH1nZpadcKkoil 0BAGCIU U OEHEXCHOM COOEPICAHUY 20CYOBPCMEERHBIX

BokymeHT cospaH B anekTpoHHoi dopme. Ne 01-02/05 ot 17.08.2023. UcnonHutens: BoposuHckas B.H. D Tramemcree
Crpanuua 2 us 152. Crpanuua cosganxa: 27.07.2023 11:05 u

OBAACTH



gpaxcoanckux cayxcaupux Jlenunzpadckoir obaacmu”)
1.1.1. O6nacts npodeccuonanbHoOM cnyxebHOl NeATeNbHOCTH

(Haumenosanue donxcrocnie)

(Yrasvieaemeca obnacme  npogheccuoRatbHoli - CAYHCeOHOI  OCAMETLHOCTIU  2PANCOAHCKOC0  CAYHCAUIeZO G
coomeemcmeun o CHPAGOYHUKOM  KEATUDUKGYUOHHBIX MPEGOBANULI K  CRENuAILHOCMAM, HANPAGIEHUAM
nO020MOeKY (K VKDYNHEHHBIM 2DYNNaM CReyuanbHOCmeii 1 HAnpasienull noo2omosKu), K npogeccuoHansHoMy
YPOSHIO, KOINOpble HEOOXOOUMBI ONA 3AMEUCHUR JOANCHOCINEI 20CYOAPCINBEHHOI ZPANCOAHCKON CTYHCEH ¢ yuemom
obaacmu U uOa NPOYECCUOHANLHOI CAYHCEBHOT OeAMEeALHOCTIU 20CYOAPCMEEHHBIX 2PANCOAHCKUX CaAyHeauux
(Oanee — cnpagouHik).)

1.1.2. Bun npodeccuonansHoit cyxeGHOM neITeIbHOCTH

(Haumenosanue ooaxcrocnii)

(Ykasvieaenics 6u0 npodeccuonanvHoll cysicebHON OeAMETLHOCINY 2PANCOAHCKOZ0 CTYNCAIYESO & COOMEEmTMENY
CO CRPABOYHUKOM)

1.2. Ha3HAYaeTCs Ha JOKHOCTh rOCy1apCTBEHHOM
(Haumenoearnue donxcHocmtr)

rpaxnaHckod  cmyx6el  JIeHMHrpaackod o61acTH M OCBOOOKIAETCH  OT JOKHOCTH
rOCYNapCTBEHHON  rpaxnaHckod  cnyx6bl  JleHMHrpaackoil obnacTH  mpencraBuTeneM
HAHMMATE)IA B YCTAHOBJIIEHHOM TOpPSAIKE.

1.3. MOYHHACTCH
(Haumenoeanue doaxcrocmu)

(Haumenosanue donxcnocmeii ssimecmosiyix pykogooumened)
HEMOCPEACTBEHHO NMOAYHHAECTCSA

(Haumenoganue 00a%cHOCMU HEROCPEOCmEEHHO20 PyKo8odUmes)

2. Ksanndukauuonnbie TpeGOBAHHS /ISt 3aMEINEHHs AOKHOCTH rOCyAaPCTBEHHOM
rpaxkaaHckoH cayxonl Jlennurpaackoi 06aacTn

(Hauvenoseanue ooaxcrocmu)

2.1. lna  3aMemeHHs [JOMKHOCTH  TOCYHApCTBEHHOM  IpPaKmaHCKOM  Ci1yxGbl
Jlenunrpanckoii obnacru

(Haumenoeanue doaxcrnocmu)
YCTaHaBIMBAIOTCA CIENyIoue KBaTHpUKaloHHbIe TpeGoBaHMA:

2.1.1. Beiciiee o6pa3oBanne He HiKe YpOBHs GakanaBpuara.

2.1.2. He Menee JIET CTaXKa rOCy1apCTBEHHON IPAXXAAHCKOM CITyKObI MM HE MEHee

__Jier cTaxa paGOTH 0 CNeuuaJbHOCTH, HAINPABJICHHIO noarorosku/bes NpeabABJICHHA
TpeOOBaHuUI K CTAXKY.
(YKQ3616QI0MCA  K6ANUPUKAYUOHHBIE MPEBOGANUS K CMIAHY ZPANCOAHCKON CVHCOB WIU CINGHCY patomsl no
CHEYUANLHOCHIY, HANPAGIEHWIO NOOZOMOBKU, HEOOXOOUMOZ0 018 3AMEUEHUA JOANCHOCTIN SPANCOGHCKON CVHCOb 6
coomeemcmeuy ¢ obaacmiuiM 3axoHom  Jlenunzpadckoti obnacmu om 25.02.2005 N 1l-03 "O npasoeom
Pezyauposaniu 20Cy0apcmeeH ol 2paxcOanckoll cayxcoot Jlenunzpadckoii obaacmu”)

2.1.3. Boiciiee  ofpa3oBaHme 10 CHELHUANBHOCTH, HANPaBIECHHIO TOATOTOBKH:

(Cneyuanvrocmy,  HanpaeacHue — ROO2OMOGKU — YKAZBIGAEMCA 6  COOMEEMCMEUU ¢ OGUJEPOCCUTICKUM
KraccuguxamopoyM cneyuarsnocmeil no oopasosanuio OK 009-2016, npunameiv u esedennsiv 6 Oeiicnigue
npuxasom I'ocydapcmeennozo xomumema Poccutickoii Dedepayuu no cmandapmuzayuu u Mempoiocuu om 8
dexabps 2016 200a N 2007-cm, wru Oeticimeosasuiiim 00 €20 68e0€HUs GHANOUYHBIM NPABOEBLY aKIMOM)

HIIM MHYIO CHEUMAaIbHOCTh, HANpaBI€HHE NMOATOTOBKH, AN KOTOPHIX 3aKOHONATENbCTBOM 00
obpasoBanun  Poccumiickoii ~ ®Denepaumn  YCTAaHOBJIEHO COOTBETCTBHE  YKA3aHHBIM
CHELHAILHOCTAM, HANpaBJIEHHAM MOArOTOBKH, CONEpXalMecs B NPEAbIAYIIHX MEepeuHsX
npodeccuii, cneHaTbHOCTEH M HANIPABJIEHUH MOATOTOBKH.

2.2. IlpodeccHOHAIBHBINA YPOBEHB.

2.2.1. ba3oBele 3HaHUA:

rOCYyAapCTBEHHOro sA3bika Poccuiickori ®enmepauuu (PycCKOro s3bika) M OCHOB
Koncrurynun Poccuiickoi @enepaumu;

HoxymeHT co3naH B aneKTpodHon dopme. Ne 01-02/05 or 17.08.2023. cnonHutens: BoposuHckas B.H. e PABHTENBCTBO
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DenepanbHOro 3akoHa o1 6 okra6ps 2003 roga N 131-03 "O6 obumx npuHOUnNax
OpraHH3alli¥ MECTHOTO caMoynpasieHus B Poccuiickoii ®enepauun”;

®denepanpHoro 3akoHa or 2 Mmas 2006 roma N 59-®3 "O nopsiake pacCMOTpEHHSA
obpanenuii rpaxknan Poccuiickoit ®enepaunn”;

®denepansHoro 3axkona ot 25 aekabpsa 2008 roma N 273-®3 "O nporuBozeiicTBHH
KOppynuMu" ¥ HMHBIX HOPMATHBHBIX [PaBOBBIX akToB Poccuiickoir Denepauun u
JleruHrpaackoii 061acTu B cdepe NpOTHBOASHCTBUS KOPPYIILIHH;

DenepansHoro 3akoHa ot 21 nmexabps 2021 roma N 414-d3 "O6 obmux mpuHLHNax
oprasu3auuu myOnu4uHOI B1acTy B cyObekTax Poccuiickoit ®enepauun”;

3akoHonatenbcTBa Poccuiickoii denepanun 0 rocy1apCcTBEHHOM I'pakAaHCKOM cryxkbe
Poccuiicxoii ®enepaunmy;

VYcrapa Jlenunrpaackoit odnacry;

obnacraoro 3akoHa ot 11 pgexabps 2007 roma N 174-03 "O mnpaBoBBIX akTax
Jlenunrpaackoit obnactu”;

NI0JI0’KEHHUA 00 Oprase UCIIONHUTEILHON BJIACTH;

NOJIO’KEHHS O CTPYKTYPHOM NOApA3AeIeHHH OPraHa HCMOJTHUTENbHOM BIACTH,

Konekca 3tHkm u ciyxeOHOrO MOBENEHHS IOCYNapCTBEHHBIX TPAXIAHCKHX CIyXaliuX
JlennHrpaackoi obnactu,

UHCTPYKUMH [0 AENONPOH3BOACTBY B OpPraHax MCIOJHUTENbHON BiaacTh JIeHuHrpanckoi
obnacty;

HHcTpykuuu o mnopsake obpaumieHus co cayxeOHON MHbOpMaumell OrpaHHYEHHOTO
pacnipocTpanenus B AqMuHucTpauuu JleHuHrpanckoi obnacty;

cnyxkeOHOrO pacnopsiKa, YCTAHOBJIEHHOTO B OpraHax HCIOJHHTENBHOH BIACTH
Jlenunrpaackoi obnacry;

B 06mactu WHGPOPMALMOHHO-KOMMYHHKALMOHHBIX TEXHOJOTHIl: BO3MOXHOCTEH H
0COOEHHOCTEH NPHMEHEHUS COBPEMEHHBIX MHA)OPMALMOHHO-KOMMYHHKALIMOHHBIX TEXHONOTMH
B OpraHe MCIOJHUTENLHOH BIAaCTH; OCHOB HHGOPMAIMOHHOH 6€30MacCHOCTH M 3ALIUTHI
uadopMauuu, B ToM uncie PenepanpHoro 3axona ot 27 mrons 2006 rona N 149-03 "0O6
unpopMmauuy, UHQOPMALMOHHBIX TEXHOJOTMSAX H O 3awWuTe HHPOpMAnMH", OCHOBHBIX
TMOJIOXKEHUH 3aKOHOAATENIBLCTBA O NIEPCOHAMBHBIX JAHHBIX, B TOM uHcie DeaepassHOro 3akoHa or
27 wiona 2006 roma N 152-®3 "O nepcoHanbHBIX MNaHHBIX", OOIMX TNPHUHIMIIOB
(QYHKUHOHHPOBAHUA CHCTEMBI 3JIEKTPOHHOrO JOKYMEHTOOOOpOTA; OCHOBHBIX MOJIOXKEHHH
3aKOHOAATENbCTBA 00 3JIEKTPOHHOM NOANUCH; IPUMEHEHUS NIEPCOHANILHOrO KOMIMBIOTEPA.

2.2.2. ba3oBble YMEHHA:

yYMEHHE CHCTEMHO (CTPAaTerMyecku) MpICIIHTB;

yMEHHE CHCTEMATH3HPOBATh M aHAJIN3HPOBATh HHPOPMALHIO;

yMEHHE TUIaHUPOBAaTh, PAlHOHAILHO MCMOIB30BAaTh ClyxXeOHOe BpeMeHs M JOCTUIaTh
pe3yJbTarta;

KOMMYHHMKATHBHBIE YMEHHUS (B TOM 4HCjIe MyOIHYHBIX BHICTYIICHUH H BEJEHHS JEJIOBBIX
TIeperoBopoB);

YMEHHE YNpPaBisATh H3MEHEHHAMH,

yMeHHe paboTaTh C anmapaTHBIM U MPOTPaMMHBIM OOecrieyeHHeM, YCTaHOBJICHHOM Ha
aBTOMATU3MPOBAHHOM pabodyem mecte (APM), B ToM yunciie paboTsl B ONEpalHiOHHON cUCTEeMeE
cemeiictea Windows, B TekctoBoM peaaktope Microsoft Office Word, ¢ TtabmuunbiM
npoueccopoM Microsoft Office Excel, ¢ mouroemim kanentoMm téma "QOutlook", moarororku
npeseHTauui c npumeHerneM npuinoxenus Microsoft Office PowerPoint;

yMeHHe paboTate B KauecTBe TMoOJib30BaTels B HHPOPMALMOHHBIX CHCTEMax,
NPUMEHSEMBIX B OpraHe MCIOJHHTEIbHONH BIacTH, B TOM YHCJI€ B TPHKJIAZHBIX
HHOPMALMOHHBIX CHCTEMax (CHCTEMe B3aHMMOIENHCTBMA C IpaXKJaHaMH M OPraHU3aLHUAMH,
CHCTEME  MEKBENOMCTBEHHOTO  JJIGKTPOHHOIO  B3aHMOJEHCTBHA;, YYETHOH  CHCTEME;
MHPOpPMALIMOHHO-aHAJIMTHYECKOH cHcTeMe, ofecmeunBawoumieii coop, 00paboTKy, XpaHeHHe U
aHaM3 JaHHBIX), CUCTEMax 3JIEKTPOHHOIO AOKYMEHTOO60poTa, B MH(OPMALMOHHO-NPABOBBIX
cucremax "Tapant”, "KoncymsrautIlmoc", "Komekc", a Takxke C pecypcamMu M CepBHCAMM

DokymeHT co3paH 8 anexTpoHHoi thopme. Ne 01-02/05 ot 17.08.2023. UcnonHutens: BoposuHckas B.H. TPABKTEARCTBO
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JIOKQIbHOM  BBIYMC/IMTENBHOW CETH M HHPOPMALMOHHO-TENEKOMMYHHKAIMOHHOH  CeTH
"Hurepuer".

2.2.3. Tlpodeccuonansubie 3HaHuA B chepe 3akoHonarenscrsa Poccuitckoit denepaiun
n Jlenunrpaackoi o6aacTu: .
(nepeuuc,m;omcg HOpMAMUBHBIE NPABOBbIE AKMbI, IHAHIUE Komopwslx HeobxoouMO 0na 3aMelyeHun QoIHCHOCMU

20CYOapCINGEHHON  2PaXCOancKot  clyxcBel ¢ yyemom obaacmu u  6uda npoghecCUoHarbHoli  CcayxcebHOl
desmeavHocmu).

2.2.4. usle npodeCCHOHANBHEIE 3HAHMS .
MpaBUJIa AEJIOBOH 3THKH,
ZIeNIOBOe OOIEeHNe U NepPenucKa;

(nepevucasiomes npogheccuonarshbie 3HaHUR, HeOGXOOUMBIE 017 3aMeUyeHUs. OONNCHOCIIU SPANCOAHCKOI CAYHCOb
¢ ydemom obracmu u 6u0d NPOPECCUOHANLHOU CAYHCEOHON OEAMENLHOCMYU  20CYOAPCMIGEHHO20 2PANCOAHCKOL0
cayxcaufeco)

2.2.5. [IpodeccuoHanbHble YMEHHS:

(nepeuucaziomes npogeccuoHanvibie ymenis, Heobxo0uMble 013 3AMEUEHUR JONHCHOCIU ZPANCOAHCKOI CTYHCOLI 6
pamkax obracmu u 640 NPOPECCUORATLHOT CIYHCEOHOII OEAMETLHOCIU ZPANCOGHCKO20 CAYHCAUE20)

2.2.6. yHKUHOHANBHBIE 3HAHNUA:
HOHATHE, MPOLIeAyPa PACCMOTPEHUA O0paIleHHi rpaxaaH;

(nepequcasiomes  QYHKWUOHWIbHBIC — 3HGHUA 6  3a6UCHMOCTIU  OM  (OYHKYUOHATbHBIX  OBAZAHHOCINEI!
20Cy0apcmeeHHO20 2PANCIAHCKO20 CAYHCAU|e20)

2.2.7. OyHKUHMOHAIBHEIE YMEHHSA

TIOATOTOBKA aHAJIMTHYECKHX, HHPOPMAIMOHHBIX H APYTHX MAaTEPHAJIOB;
MOArOTOBKA METOAUYECKHX PEKOMEHOALMNHN, pa3biACHEHHIt,

BJ1aZicHHE HaBBIKaMH OQHUHMATBEHON 1EI0BOM MEPEMUCKH;

(nepeducinionica  QVHKYUOHATbHBIE — YMEHUL 6  3a8UCHMOCTN O (PYHKYUOHATSHBIX — oBAsanHOCHEN
20Cy0apCmeeRH020 PANCOAHCKO20 CAYHCAUE20)

2. JoxHOCTHBIE 003aHHOCTH

B memsx peanusauun nonHomouui M (QyHKUMHA OpraHa MCHONHHMTEIBHOH BIACTH,
NpeayCMOTPEHHBIX NOJI0XKEHHEM 00 OpraHe HCIOJHUTENBHOM BIACTH, a TAKXKE B COOTBETCTBUH C

MIOJIOKEHHEM O CTPYKTYPHOM IOApa3aeIeHHH 00s3aH:
(Haumenosanue 0oaxcrhocmu)

2.1.
(Horxcrnocmnasn ob6sa3anHocms)
2.1.1.
(Hemaauszayus doarcHocmuoil 0633anHoC)
22
(Honxncnocmuan o6a3anHocms)
2.2.1.

(Hemanuzayus doaxcHocmHoil 06a3anHoOCmU)

2.3. Ilo nopy4yeHH10 HENOCPEACTBEHHOTO DYKOBOAMTENS B YCTAHOBJIEHHOM IOPSAAKE
paccMaTpuBaThk OOpamieHHs IOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYINIPABIEHHS,
OpraHM3auui ¥ rpaXkaaH, NOArOTaBIMBATE U NPEACTABIATh HEMOCPEACTBEHHOMY PYKOBOAMTEIO
[IPOEKTHI OTBETOB HAa YKa3aHHbIE OOpaIleHus.

2.4. B cooTBercTBMM C JOBEPEHHOCTHIO M(HJIM) NO NOPYYEHHIO HENOCPEICTBEHHOIO
PYKOBOOUTENA, BBIIIECTOALLECTO PYKOBOAHUTEIA npeacTaB/IfATh HHTCPECHI oprana
HCIIOJIHUTENbHON BIACTH B roCynapCTB€HHbIX OpraHax, OpraHax MECTHOTO CaMOYTIPAaBJIC€HHA U B

OprasM3aunysx.
2.5. YyactBoBaTh B paboTe KOMHCCHH M HHBIX KOJUIETHAIBHBIX OPraHOB, B COCTaB
KOTOPBIX
LokyMeHT coapnaH B anekTporton opme. N2 01-02/05 ot 17.08.2023. Ucnonnurens: Bopoeutckas B.H. T ricuteavciao

Crpanuua 5 us 152. Ctpanuua coapana: 27.07.2023 11:05 OBAKCTH



5

(Haumvernoearnue doaxcnocmu)
BKJIIOYEH B COOTBETCTBHM C IIPAaBOBHIM aKTOM JleHuHrpaackodi o0JacTH WIM HanpasiieH
HEMOCPEACTBEHHEIM PYKOBOAMTENEM, BHILIECTOSLINM PYKOBOIMTENEM.

2.6. B coorBercTBHH ¢ NOpyYeHHEM HENIOCPEACTBEHHOTO PYKOBOAUTENS, BRILIECTOSIIETO
PYKOBOIMTEJIsl OPraHM30BbIBaTh MOATOTOBKY MAaTEPUAIOB K COBELIAHHSAM, 3acCeJaHUsAM, HHBIM
MEPONPUATHAM H(WJIH) NPUHAMATE B HUX YYAaCTHE, B TOM YHCIIE BECTH NEPEroBOpPsI, 0POpMIATH
TIPUHATHIE PEMICHHUS.

27. TouHO W B CpPOK BBITOMHATH YKA3aHHA U MNOPYYEHHS HEMOCPEICTBEHHOTO
PYKOBOIMTEJISA, BHIIIECTOAIIETO PYKOBOIUTENS.

2.8. Cobmonare npasuia AENONPOM3BOICTBA, B TOM YMCIE HaAIeXalluM 0Opa3om
YYMTBHIBATb ¥ XPAHUTH MOJYyYEHHBbIE HA HUCTNIONHEHUE JOKYMEHThI H MAaTe€pHalibl, CBOEBPEMEHHO
CHaBaTh UX OTBETCTBEHHOMY 3a [JEJIONPOM3BOACTBO, a NPH yXO0JAe B OTNYCK, yObITHM B
KOMAHIMPOBKY, B Cly4yae OCTaBJIEHHS MODKHOCTH - PpabOTHHMKY OpraHa HCIOJHHTEIbHOH
BJIACTH, BPEMEHHO HCNOJHAIOMEMY O0I3aHHOCTH ,

(Hawmenosanue doaxncrnocmu)

mu60 HeMoCpeACTBEHHOMY PYKOBOAHTEIIIO.

2.9. Cobmogare HOpMBI Kozekca 3THKM H CiTy’keOHOro MOBENEHHS TOCYJapCTBEHHBIX
rpaXJaHCKuX ciyxaiux JIeHHHrpaackoii obnacrty.

2.10. VYBenomisare mnpeacTaBuTens HaHuMarens 00O Bcex ciaydasx oOpameHus K
KaKHX-TH00 ML B LeIAX CKIOHEHHS €ro K COBEPLIEHHIO

(Haumernoeanue 0oaxcHocmu)
KOPPYNLMOHHBIX IPAaBOHAPYIIEHMH, 33 MCKIIOUYEHHEM CJ1yYaeB, KOTAa [0 AaHHBIM (axTam
NpOBeIEHA WM MPOBOIUTCS IMPOBEPKA.

2.11. OTunTHIBATECA MEPEA HEMOCPEACTBEHHBIM PYKOBOJUTENEM O pe3ylbTaTax CBOEH
cryxeOHON HeATenbHOCTH, B TOM 4YHCIE €xerogHo, a0 | ¢eBpans roza, cieaywoouero 3a
OTYETHBIM, MpPEICTABJIATh  HENOCPEOCTBEHHOMY  PYKOBOIMTENIO OT4eT O  CBOeH
npo¢eCCUOHANBHOM CYXeOHOM AeATENbHOCTH.

2.12. Hagnexamum o00pa3oM HCMONHAT OOM3aHHOCTH TPa)KIAHCKOTO CIIYXKaulero,
NpeayCMOTPEHHBIE 3aKOHONATENbCTBOM.

3. IlpaBa

HMEET Npaso:

(Haumenoeanue ooaxcrocmit)

3.1.Ha peamu3zauuio yCTaHOBJIEHHBIX MOEHCTBYIOIUMM 3aKOHOJATEIBCTBOM IIpaB
rPaXkIAHCKOTO CIyXKaIlero.

3.2. Ha rocynapcTBeHHBIE TapaHTHH, NMPEAYCMOTPEHHblE (PeaepanbHbIMH 3aKOHAMH H
AHBIMH HODMATHBHBIMH mNpaBOBbIMH akTaMu Poccuiickoit ®Denepauuu u JleHMHrpanckoi
obnactu.

3.3. Ha nonyyeHue B yCTaHOBIEHHOM NOpPAIKe OT FOCYIAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYNPaBiE€HMs, OPraHM3aluil U TpaXJaH OOKYMEHTOB M HHOH HHOpMainH,
Heo0X0ANMOM AJ11 UCHIOJIHEHHS AODKHOCTHBIX 00S3aHHOCTEH.

3.4. loctyna K perHoHanbHsIM UHGQOPMAaLMOHHBIM CHCTeMaM JlennHrpaackoi objacry,
npaBoBeiM Oazam nanubix THma "Koaekc", "KoucynerantIlmoc", "T'apant”, pecypcam certu
"HHTepHeTr" no BONpOCaM, OTHOCALIMMCS K KOMIIETEHIMH OPraHa MCIOJHMTENLHON BNACTH, a
TaKXK€ 3KOHOMHUYECKHM, ITPABOBBIM H O0ILIECTBEHHO-MOTHTHYECKMM BOTIPOCAM.

35.
(Huvie npasa)
4. OTBeTCTBEHHOCTD
. HECET YCTAHOBJICHHYIO d)enepa.nbﬂbmn 3aKOHaMH
(Haumenoeanue ooaxcrnocmu)
OTBETCTBCHHOCTD.
DoxymeHT cospaH B anexTpoHHoi dopme. Ne 01-02/05 ot 17.08.2023. UcnonHutens: BoposuHckas B.H. Samm  1PAGHTEALCTRO
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4.1. 3a HapylieHHe 3aNpeTOB, CBS3AHHBIX C TPANKIAHCKOM CIyx6oif, HecoOmOIeHHe
OrpaHHYeHHi U HEBBINIONHEHNE 0043aTeNbCTB, YCTAHOBICHHBIX ()eIepanbHBIMA 3aKOHAMA.

4.2. 3a HeucnonHeHHe (HeHaLIeXalllee UCTIONHEHHE) TOKHOCTHBIX 0GS3aHHOCTEI.

4.3.3a yrpaty MIM mOpYy rOCYAapCTBEHHOTO MMYILIECTBA Jlenunrpaackoi o0nacTy,
KOTOpPOE€ OBLI0 NMPeNOCTABIEHO eMY ISl HCIIOJIHEHHS JOIKHOCTHBIX 00A3aHHOCTENN.

4.4. 3a napymenne HopM Konekca aTuku u ciayxebHoro mosenenus TrOCYJapCTBEHHBIX
TPAXAAHCKHUX Cayxamux Jlenunrpaackoi o6nacty.

4.5.3a HapywleHHe CPOKOB TNOATOTOBKM JOKYMEHTOB BO HCIOIHEHHE MOPYydeHHil
Ilpesunenta Poccuiickoii ®enepaunn, IIpeacenarens INpaButenscta Poccuitckoit ®Denepaunu
u I'ybepHatopa JleHuHrpanckoit 061acTu.

4.6.
(Hnas omeememeentocmy)
5. Ilepeyens BONPOCOB, 110 KOTOPBIM BIIpaBe
(Haumenoeanue donxcnocmu)
HJIH 005133aH CAMOCTOSAITE/IbHO IPHHHMATDL PelleHHs
5.1 00s13aH CaMOCTOATENBHO IPUHUMATD PEILEHHS:

(Haumenosanue ooaxcnocmu)

5.1.1. Tlo BompocamM NepBOOYEPETHOCTH BHINOJHEHHMS AOKHOCTHBIX OBS3aHHOCTEH B
Npeaenax CpOKOB, YCTaHOBIEHHBIX HEMOCPEACTBEHHBIM PYKOBOAMTENIEM, BBIILIECTOALIMM
PYKOBOOUTENEM, U COONMIOZIEHNS HOPM, YCTAHOBJIGHHBIX AEHCTBYIOIHM 3aKOHOAATENbCTBOM.

5.1.2. Tlpu peanu3auyy NOJHOMOYHH 4jIeHa KOMUCCHH M HHOTO KOJIErHAIbHOTO oprasa.

5.1.3. Tlo BompocaM OpraHM3allMy y4eTa M XPAHEHHs MepPeJaHHBIX eMy HAa MCTOIHEHHEe
JOKYMEHTOB H MaTepHaoB.

5.14.
(MHEIE BOIIPOCHI, IO KOTOPBIM 0653aH CaMOCTOATEIILHO IPUHUMATE pelNcHHUS)
(Haumenosanue doaxcrocmu)
52. B KQYeCTBE 4/I€HA KOMHCCHH H MHOTO KOJUIErHaJIbHOTO

(Haumenosanue doaxcnocmu)
OpraHa BIIpaBe Ha 3aCe/laHNiIX TaKOro OPraHa CaMOCTOATEIbHO IPUHHMATD PELIEHHE IOJI0COBATh
"3a", "npoTus" WM "Bo3depxkaiCa”, a TAKKE BBICKA3LIBATE CBOE MHEHHE, B TOM 4HC/IE 3asBIATH
0c000€e MHEHHe B NMHMCbMEHHOH (OpME B COOTBETCTBHM C PETJIAMEHTOM (TOPAIKOM) paGoTHI
KOMHCCHH H HHOTO KOJUIETHAJIbHOTO OpPraHa.

6. Ilepeuennb BONPOCOB, O KOTOPLIM
(Haumenosanue oonxcrocmu)

BIpaBe MJIH 00513aH y4acTBOBATH NPH MOATOTOBKE NMPOEKTOB HOPMATHBHBIX
NPAaBOBBIX AKTOB H NPOEKTOB pPeIeHHH

6.1. 006s3aH y4acTBOBATh B MIOATOTOBKE MPOEKTOB HOPMATHBHBIX
(Haumenosanue doaxcrnocmu)
MPAaBOBBIX AKTOB M MPOEKTOB PEHICHHH IO BONPOCaM, OTHOCSIIMMCH K €ro J0KHOCTHBIM
0043aHHOCTSM.
6.2. 0053aH y4acTBOBATh B IOJATOTOBKE MPOEKTOB HOPMATHBHBIX
(Haumernosanue doaxcrocm)

MPaBOBhIX aKTOB M NPOEKTOB PEIIEHHIi 110 HHBIM BOIPOCaM

110 COOCTBEHHOMH HHHLHATHBE/TIO COT/IACOBAHHIO C HENOCPCACTBCHHBIM PYKOBOIHUTEIIEM.
(6v16pams HyJicHOe)

7. Cpoxu H npoueaypsl NOATOTOBKH, PACCMOTPEHHS NIPOEKTOB
pelIeHHil, TOPAJOK COrJaCOBAHHS H NPHHATHS PelIeHHH

7.1. O6mue cpokH H Mpouexyphl NOATOTOBKH AOKYMEHTOB peryaupyrrcs MHcTpykuueit
1O IENONPOU3BOACTBY B OPraHax HCIOJIHATENbHOH BnacTu Jlennurpaackoi o6nacTy.

DoKyMeHT co3naH B anekTporHoi dopme. Ne 01-02/05 or 17.08.2023. cnonHuTens: Boposutckan B.H. TRASHTENGCTBO
Crguwua 7 w3 152. Ctpanuua cosnana: 27.07.2023 11:05 ﬁ iipilianny



7

7.2. B uensx noAroToBKH, COTJIACOBAHHMS M NIPUHSTUS PELIEHUI OPraHa HCHOIHUTETLHOM

BJACTH 065133!-1 NOArOTOBUTE NMPOCKT JOKYMEHTA U IpeacTaBUTh €ro
(Haumenosanue oonxcnocmu)

Ha COTJIaCOBaHHE HENOCPEACTBEHHOMY PYKOBOAMTENIO HE IO3XKE YeM 3a JBa pabouyux JHA 10
HCTEYEHHs CPOKAa HCMNONHEHUSA MO 3TOMY NOKYMEHTY, KOTODPbIi YCTaHOBIEH (enepanbHBIM
3aKOHOM WJIi HOPMAaTHUBHBIM NpPaBOBbIM akToM JleHHMHrpaacko#t o6mactu, 1160 MHOrO Cpoka,
YCTAHOBJIEHHOIO HEMOCPEACTBEHHBIM PYKOBOIUTENEM, BBILIECTOALIUM PYKOBOAUTEIIEM.

8. Ilopsaaok cayxefHOro B3aHMOAEHCTBHSA

(Haumenoganue doasxcrnocmu)
C APYrEMH PAaGOTHHKAMH OPraHa HCHOJHUTENIbHOH BJIACTH, PAGOTHHKAMH HHBIX
roCyaapCTBCHHbLIX OPraHoB H OpraHoOB ME€CTHOI0 CAMOYHPABJICHHS,
OPTraHH3AUHAMH H rpaKiaHaMmu

8.1. [Topyuenus u ykazaHus JATCA HEMOCPEACTBEHHBIM
(Haumenoeanue ooaxchocmu)

PYKOBOAMTENEM, BBILIECTOSIIMM DPYKOBOAMTENEM B YCTHOH WM NHCbMEHHOH Qopme no
BOMPOCaM, OTHOCSIIMMCS K ero JOJDKHOCTHBIM 00S13aHHOCTAM.

82.B memsx  HCOONHEHWA  OODKHOCTHBIX  O0f3aHHOCTEH M MOPY4YEHHi
BIpase 00pamarhcs K IpyruM paboTHHKAM OpraHa MCTIOIHHTEIbHON

(Haumenosanue doaxcnocmu)
BJIACTH, pa60'mm<aM HHBIX TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOro CaMoOynpaBJICHUA, K
rpaxxaasaMm ¥ B OpraHu3aiyu.

8.3. BIpaBe B YCTHOH opMe NaBaTh pa3bsACHEHH 110 BONPOCaM,
(Haumenoearue 00axcHocmu)

OTHOCSIIMMCS K €r0 JO/DKHOCTHBIM OOA3aHHOCTSAM, B OTBET Ha OOpaileHus K HeMy paGOTHHKOB
TOCYIapCTBEHHBIX OPraHOB ¥ OPraHOB MECTHOFO CaMOYIIPABIICHHUS.

84. BIIpaBe B YCTHOM ()OpMe AaBaTh pa3bsACHEHHA 110 BONIPOCaM,
(Haumerosanue 0oaxcHocmu)

OTHOCAIIBUMCS K ero JOMXKHOCTHBIM 06ﬂ3aHHOCTXM, npeIICTaBHTeJISIM OpraHI/I3auI/lFI u
TpaXAaHaM )

[To cOGCTBEHHOMY YCMOTPEHHIO (B MHHMILMATHBHOM MOPSIKE)/TONBKO MO MOPYYEHH
mu60 C pa3speuIeHHs HENOCPEJCTBEHHOTO DYKOBOIMTENS, BBIIIECTOSIIETO PYKOBOIHMTENs, 3a
HCKJIKUYEHHUEM ClIy4aeB, KOraa TakKHe€ Ppas3biaCHCHHUA ABJIAKOTCA €ro  JAO/DKHOCTHBIMU
00S3aHHOCTAMH (8616pame HysxcHoe)

8.5. BITPaBe NPEAJIOKUTH UCTIOTHUTEIIO MO JOKYMEHTY B
(Haumenosanue doaxcrnocmu)

paboueM MopsAKe PemIUTh BOMPOC O €ro OT3BIBE, €C/IH TAKOW JOKYMEHT WIIH OTAENbHbIE €ro
NOJNOKEHHST HE COOTBEICTBYIOT (enepaibHOMYy, 007aCTHOMY 3aKOHOAATENbCTBY H/HIH
npasuiaM oQOopMIeHHS JOKYMEHTOB.

8.6. Ha nmepuon cBoero BpeMeHHOro OTCYTCTBHS (B TOM YHMCJI€ KOMAHAHPOBKA, OTIYCK)

o0s3aH nepeaaTh BCe MaTepUansl 1 HHPOPMALHIO, HEOOXOAUMBIE IS
(Haumernosarue ooaxcnocmu)

BBINOJIHEHUA OOA3aHHOCTEH MO HACTOALIEMY JO/DKHOCTHOMY perjaMeHTy, paGoTHHKY,
BPEMEHHO HCIIOJIHAIOMEMY €ro 0053aHHOCTH, 100 HENOCPEACTBEHHOMY PYKOBOIHUTEIO.

8.7. 0053aH BpEMEHHO BHITONHATH OTHEbHbIE
(Haumernosarnue 0oaxcrHocn)

AOKHOCTHBIE 00S3aHHOCTH OTCYTCTBYIOILETO paboTHHKA

(Haumenosanue oonxcrnocmu)
B COOTBETCTBUH C ITIOPYUYCHUEM HEMOCPEACTBEHHOI'O PYKOBOOHUTEIA.

9. Ilepeuens rocyapcTBeHHbIX YCIYT, OKA3LIBAEMbIX IPAXKIAHAM
H OPraHH3AUMAM

Crpanuua 8 us 152. Ctpanuua coagana: 27.07.2023 11:05 AeuAnIARCKOR
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(Haumenoeanue donxcrnocmu)
y4acTByeT (NPEOCTAB/IACT) B OKA3aHMH CIEAYIOLIMX FOCYAAPCTBEHHBIX YCIYT (B Clyyae, eciu
FOCYNapCTBEHHBIM TPaXKJAHCKUM CoyxawuM JleHuHrpanckoit o6nacTu rocynapcTBeHHbIE
YCJIYTH He OKa3bIBAIOTCsl, HEOOXOAMMO CENaTh COOTBETCTBYIOILYIO 3aIIHCh):

10. Iloxa3arenn 3pPeKTHBHOCTH H Pe3yILTATHBHOCTH
npodecCHOHAJIBHOM C1yKeOHOH KesTeIbHOCTH

(Haumenosanue donxcrocmu)

Iokasatensmu 3 QexTHBHOCTH M pe3yIbTATHBHOCTH TPOMECCHOHATLHOM CiyXeGHOM

ACATEIBHOCTH ABJIAKOTCA:
(Haumenosanue oonxcrocmu)

10.1. CBoeBpeMEHHOCTP H TMOJHOTA PacCMOTPEHHMS obpamieHHii roCyaapcTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYNPAaBJIEeHUs, OPraHM3alui, rPaXKIaH U MOATOTOBKH MPOEKTOB
OTBETOB Ha HHX.

10.2. Otcyrcreue ¢akTos:

1) HamMuMs B AHATMTHYECKMX M MHBIX  MaTepHaiax, MOATOTOBIEHHBIX
, YCTapeBLIEH, HENMPOBEPEHHON HIIH HCKAXEHHOM nHpOopMaLMH,

(HaumeHoganue donicHocmu)
2) yTpaTsl JOKYMEHTOB M MATEPHAJIOB, MOCTYNHBIIHX

(Haumenosanue dorxcnocmu)
Ha HCMIOJTHEHHE, X PAHEHHE,

3) nmponmycka (cpeiBa) CPOKOB MCHOJHEHMS MO NOKYMEHTaM (IIOPYYEHHAM), KOTOPBIE
YCTaHOBIIEHBl (eAepanbHEIM 3aKOHOM HJIM HOPMAaTHBHBIM [PABOBLIM aKTOM JIEHHHIrpaackoi
06nacTH, HACTOAIIMM JO/DKHOCTHBIM DErJIAaMEHTOM, HEMOCPEICTBEHHbIM PYKOBOAMTENEM,
BBIIIECTOS LIHM PYKOBOIUTENEM;

4) nponycka 6e3 yBaXKHTENbHOMN NPHYHHEI 3aCE€IaHUI KOMMCCHIT H HHBIX KOJUIErHATbHBIX

OPraHoB, UHBIX MEPONPHATHI, B KOTOPBIX
(Haumenosanue ooaxcrocmu)

OBLIO0 MOPYYEHO NPUHATH Y4aCTHE.

10.3. KayectBo BbINONHEHHOH paboThl (OTCYTCTBHE mNPOLEAYPHBIX HAapyIIEHHil,
NOIrOTOBKAa NOKYMEHTOB, MAaTepHalOB B COOTBETCTBUHM C YCTAHOB/IEHHBIMHM TPeOOBAHHAMH,
MOJIHOE U JIOTHYHOE H3/I0)KEHHE MaTEPUaNa, IOPHAMYECKH IPAMOTHOE COCTABIIEHHE AOKYMEHTA).

10.4. OTtBeTcTBEHHOCTH (MCTIONHEHHE 06I3aHHOCTEH B CPOK C MUHUMYMOM KOHTPOJIS).

10.5. CamMocTOATENBHOCTE (CIOCOOHOCTD BHIMOMHATH 3aNaHHA 0€3 AOMOJHHTEIbHBIX
YKa3aHuH).

10.6. MucumnnuHa (cobnrogeHne cayxe0HOro pacnopsaka).

10.7. TlpodeccuonanbHas KOMIETEHTHOCTb.

10.8.

(unble noxkazameau 3Qgexmuenocmu u pe3yremamueHocmu
npogeccuonansHoil cyxce6Hol desmerbHocmu)

[MPHJIOXEHHE 2
K TIpHKa3y annapara
I'ybepnaropa u IlpaButensctBa

Jlenunrpanckoii obmacti
ot 28.09.2015 N 01-02/9

NPUMEPHBIN JODKHOCTHOM PEIJIAMEHT

BokyMeHT cospaH B anexTpoxHon cdopme. Ne 01-02/05 ot 17.08.2023. VcnonHutens: Boposutckan B.H. = MPABHTEABCTSO

AEHUATPAACKOH

Crpanvua 9 us 152. Crpanuua cosnaHa: 27.07.2023 11:05 OBNACTH
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TFOCYIJAPCTBEHHOTI'O I'PAXKIAHCKOI'O CJIVKAIIEI'O OPT'AHA

HCIIOJIHUTEJIBHOM BJIACTH JEHUHI PAJICKOM OBJIACTH -
PYKOBOJUTEJIA CTPYKTYPHOI'O IOAPA3AEJEHUS

"YTBEPXIAIO"

(JIODKHOCTD PYKOBOAHTENA
OpraHa UCIOTHUTETbHOM BIIACTH
Jlenusrpanckoif obaacth)

TMOANKCH HU.0.Pamunus

20  ropa

JOJDKHOCTHOM PETJIAMEHT

{nonHoe HAUMEHOBAHUE OOINCHOCIIU SPANCOAHCKO20
CaAyKHcauieco 6 pooumeTbHoM nadedice)

1. O6uue noJsioxKenus

1.1. JlomxHOCTS TOCYNApCTBEHHOM rpakaaHckoi cnyxObl JlenuHrpaackod obaactu

(Haumenosanue oonxcnocmu) .
otHocutcs Kk  "Beayweil/T naBuoii/Beiciieii" rpymne  no/pkHOCTEH  rOCYAapCTBEHHOM
rpakaaHckoi cnyx6n1 JleHnHrpaackoi obnactu kateropuu "PykoBoautenu”.

PeructpaunosHsiii HoMep (kox) pomxHocTH/PeectpoBbrit mudp - .
(Peecmposerii wiihp ykasvieaemcsa 6 coomeemcmeuu ¢ 001acmublv 3axoHom Jlenunepadckoit obnacmu om
25.02.2005 N 12-03 "O Ilepeune zocyoapcmeennvix oOomicnocmeit Jlenunzpadckoii obaacmu, OeHeXCHOM
codepacaniu 1y, 3aMeryaroupux 20cyoapcmeertuie 0oaxchocmut Jlenunepadckoit obracmu, Peecmpe donsicnocmeti
20Cy0apcmeeHHol SpAXCOAHCKOT cayx’cObl JIeHUNZpaOCKotl 061aCmu U OEHENCHOM COOCPICARUN 20CYOGPCIMBEHHBIX
epadcoanckux cayxcaugux Jlenunzpadckoii obaacmu”)

1.1.1. O6nacte npodeccroHansHOM CNyxeOHOM AeATETBHOCTH

(Haumenoeanue dorxcrocmu)

(Ykazvigaemes obaacms  npopeccuoHaibHoi  cAyuceOHON  OessMeabHOCINU  SPANCOAHCKO20  CAYHCAUE20 8
coomeemcmeuy O CHPABOYHUKOM  KBQAIUDUKAYUOHHBIX mMPpeboBanull K CReYUQILHOCMAM, HANPABICHUAM
no02omoeKl (K YKPYNHEHHbIM GPYRNAM CREYUQIbHOCMEN U HANPABACHUNi NOOZOMOBKN), K NpopheccUoHaTbHOMY
YPO6HIO, KOmopsle HeobX00UMbl ONIA 3AMENEHUA OOANCHOCMEIT 20CYOQPCMEEHHON ZPANCOAHCKOIL CAYHCEBI C yuenom
obaacmu u 6uda NPOPECCUCHATLHOU CAYIHCEOHOI OEAMENBHOCIIU 20CYOGPCINBEHHBIX 2PANCOAHCKUX CRYICAUYUX
(danee — cnpagouHux).)

1.1.2. Bun npodeccuoHanbHO#M Cl1y)eOHOM neITeIbHOCTH

(Haumernosanue doaxcrHocmu)

(Vrazvieaemesa 6uo npogecctuonarbnoit cayxcebHol deameabHOChiu ZPAXCAaHCKO20 CAYNCAUIe20 8 COOTEENICM Ul
CO CNPABOYHUKOM)

1.2. Ha3HAa4yaercs Ha JOKHOCTh TOCY/1apCTBEHHON
(Haumenosanue doaxcnocmu)

rpaxaaHckoid  cmyxObl  JleHuHrpamckoit obnacth M 0CBOOOKZAETCA  OT JOKHOCTH
TOCYNApCTBEHHOM  rpaxJaHckod  cayxObl  JleHMHrpaackod o6nacTH  NpeACTaBHTENEM
HAHHUMATEJI B YCTAHOBJIEHHOM MOPAJIKe.

1.3. ' NOAYUHAETCA
(Haumenosanue oorxcrocmu)

BokymeHT cosnaH B snekTpoHHoi popme. Ne 01-02/05 ot 17.08.2023. Ucnonuurens: BoposuHckas B.H. TIPABKTENLCTBO
Crpanuua 10 na 152. Ctpanuya cosnana: 27.07.2023 11:05 E e Bckol

OENACTM
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(Hauvenosanue doaxcnocmeil 8biutecmosyux pyKoeooumeneil)
HENOCPECACTBCHHO NNOAYHHACTCA

(Haumenosaniie 00IHCHOCIMU HENOCPEOCTNIBEHHO20 PYKOBOOUMENA)

2. KpannpuKauHoHHble TPeGOBAHNS LA 3aMeLUEHHs] AOJKHOCTH rOCyAapCTBeHHO
IPaXAAHCKON cayx0b1 JleHuHIrpanckon obnacTun

(Haumenosanue doaxcuocmu)

2.1.Ina 3amemieHHs JO/DKHOCTH  TOCYNapCTBEHHONM  IPaKAAHCKOH  CITykOb
Jlenunrpaackoii obmactu

(Haumenosarnue donxcHocmt)

YCTaHaBIMBAIOTCA CEAYIOHE KBaTDHKAHOHHBIE TPeDOOBaHMs:

2.1.1. Briciiee obpa3oBanue He HIDKE YpOBHSA 6akanaBpuara Wi
CHenUaINTeTa/MaruCTPATYPHI (6b16pams HylcHOE).

2.1.2. He meHee ____ 7meT cTaxxa rOCYAapCTBEHHOM IPaXIaHCKOMR CITyXObl MIIH He MeHee
____ et ctaxa paboThl MO CNEUUATBFHOCTH, HAPABIEHHIO IOATOTOBKH.
(yKkazvigalomcs Keamu@PuKkayuonisle mpeboeanus K Cmajcy ZpaicOanCKOfl CIyucOsl uay cmaxcy pabomsi no
CREYUANLHOCTIU, HANPABIEHUIO NOOZOMOSKN, HEOBX00UMO20 ONA 3aMeUeN s DOTNCHOCTU ZPANCOGHCKOI CAYHCObL 8

coomeemcmeuu ¢ 001ACTIHBIM 3aKOHOM  Jlenunzpadckoti obnacmu om 25.02.2005 N 11-03 "O npaeoeom
pecymuposanui 20cyOapCmMEEHnoll cpaicoanckoti cayxcovt Jlenunzpadckoi obracmu”)

2.1.3. Buicuiee  ofpa3oBaHHe TIO CHEUUATBHOCTH, HAMPABIEHHIO MNOATOTOBKH:

(Cneyuarvrocmy,  HanpaeaeHue — NOO2OMOGKU — YKA3bIGACMCA 8  COOMEEMCMEUU ¢ 06WEPOCCUNICKUM
raaccuguxamopoy cneyuatbhocment no obpasosanuio OK 009-2016, npunsmuim u eeedennviM & Oeiicmeue
npukasom I'ocyoapcmeennozo xomumema Poccuiickoii ®edepayuu no cmandapmuzayuy u memporo2uu om 8
Oexabps 2016 200a N 2007-cm, uru Oeticmeosasutum 00 €20 66€0CHUS AHATOZUNHBIM HPABOSHIM AKMOM)

WM HHYKO CHEUHAIbHOCTb, HANPABICHHE MOATOTOBKH, AN KOTOPHIX 3aKOHOAATEILCTBOM 00
obpasosanun  Poccuiickoii ~ Qdenepauuu  YCT2aHOBIEHO  COOTBETCTBHE  YKA3aHHBIM
CTeLMATbHOCTAM, HANPABIEHUSAM IOATOTOBKHM, CONEPXAIlMecs B MpPEABIAYIIMX IEPEYHSX
npodeccuii, CnenualIbHOCTE! M HANpPaBIEHHH NOATOTOBKH.

2.2. TIpodeccHoHANBHEIA YPOBEHD.

2.2.1. ba3osbie 3HaHus:

TOCy#apCTBEHHOrO s3bika Poccuiickoit ®enepaunu (pycckoro sA3blka) M OCHOB
Koncruryuun Poccuiickoit @enepaunu;

@enepanbHOro 3akoHa or 6 okra6ps 2003 roma N 131-d3 "O6 o6mux npuHLMIAX
OpraHu3aluuy MECTHOro camoymnpasieHHs B Poccuiickoii ®@enepanun’;

QenepanbHoro 3akoHa ot 2 mas 2006 roza N 59-03 "O mnopsaxe paccMOTpeHHs
obpameHuii rpaxaan Poccuiickoii ®enepauun”;

DenepansHoro 3akona or 25 gexabps 2008 roma N 273-®3 "O nporuBoaeHCTBHH
KOppynuMu" M HMHBIX HOPMAaTUBHBIX TIPaBOBHIX akTOB Poccmiickoii ®enepaumn u
Jlenunrpanckoit o6nactu B cepe NpOTHBOASHCTBUS KOPPYTILIMH,

®enepansHoro 3akona ot 21 mexabps 2021 roma N 414-®3 "O6 o0mux npuHIMNAX
opranu3auuy myoau4yHo# BiaacT B cyObekTax Poccutickoit ®enepaunn”;

3akoHoaaTenbcTBa Poccuiickoi ®enepauuy o rocymapcTBeHHOM rpakIaHCKOM criyxbe
Poccuiickoit ®enepaunu;

Vcraea Jlenunrpaackoii obnactu;

obnactroro 3akoHa or 11 nexabps 2007 roma N 174-03 "O mnpaBoBBIX akTax
Jlenunrpaackoii obaactu"”;

TI0JIOXKEHNA 00 OpraHe UCNOJHUTEIbHON BIACTH;

MOJIOKEHHUS O CTPYKTYPHOM NOAPAa3Ae/IeHHH OpraHa UCIONHUTEIBHOM BIACTH,

Pernamenta IlpasurenscrBa JlennHrpanckoit obnacru;

nocranosaenus I'ybepuatopa Jlenunrpanckoii o6nactu ot 17 susaps 2014 roga N 1-nir
"O pa3paborke M yTBEP)KIEHHH TIONOXKEHHH O CTPYKTYPHBIX NOAPA3AENEHHAX OPraHOB
UCTIONHUTENbHOW  BIacTH  JleHuHrpaackod — oOJacTH,  OOKHOCTHBIX  PEryIaMEHTOB
roCyIapCTBEHHBIX TPAXIAHCKHX Cilyxamux JIeHunrpanckon obnacru...";

LoxymeHT co3naH B anexTpoHHoik copme. Ne 01-02/05 ot 17.08.2023. Ucnonuutens: SoposuHckas B.H. T MPASHTENSCTBO
Crpanwua 11 na 152. Ctpanmua coagana; 27.07.2023 11:05 ﬁ Prayloniond
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nocranosieHus IIpasutenscrea Jlennnrpaackoi o6nactu or 16 mas 2017 roma N 164
"O6 opraHuM3anMM  TPOSKTHON NEATENbHOCTM B OpraHax HCIIOMHHUTEIbHOH  BIIACTH
Jlenunrpaacxoii obnactu',

KnacCubHKaLMK MOJeNel rOCYAapCTBEHHOM MOTMTHKY,

3a1a4, CPOKOB, PECYPCOB H HHCTPYMEHTOB rOCYJapPCTBEHHOMH MOIMTHKH,

OCHOBHBIX MOJIOKEHHH OIOXKETHOro 3aKOHOJATENbCTBA M 3aKOHOAATENBCTBA B Ccdepe
roCyJapCTBEHHbIX 3aKYIIOK;

Konekca 3tvky M cnyxeGHOTO moBeAeHHsS TOCYAAPCTBEHHBIX TPAKIAHCKUX CIIYXAmIHX
Jlenunrpaackoii obnacru;

HHcTpykumu no nenonpon3BoaCTBY B OpraHax HCMOJHUTENbHOM BIacTu JIeHMHrpancKoi
obnactu;

HucTpykumn o mopsake oOpauieHdss €O CayxeOHOH uHQpOpMauueii OrpaHHYEHHOro
pacnpocTpadeHus B AxMuHHCTpauuH JIeHMHrpaackoit o6nacTu;

CIy>€0HOro pacnopsAAKa, YCTAHOBAEHHOTO B OPraHax MCHOJHUTEIbHON BIACTH JIEHMHIpaaCcKoi
obnacrtu;

B 001aCTH HHOOPMALMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHH:

BO3MOXHOCTEH H OCOOEHHOCTeH TpUMEHEHHsT COBPEMEHHBIX HH(POPMALHOHHO-
KOMMYHHKAIMOHHBIX TEXHOJIOTHIi B OpraHe HCIIOJHUTENBHOM BIaCTH;

ocHOB HMH(OpMaLUMOHHON 0e30macHOCTH H 3amUTHl MHQOPMAUMH, B TOM HHCIE
DenepanpHoro 3akoHa ot 27 mons 2006 rona N 149-03 "O6 undopmanmu, nHPOPMALHOHHEIX
TEXHOJIOTHSX H O 3amuTe uHdopmauun”;

OCHOBHBIX [MOJIOKEHUH 3aKOHONATEeNbCTBA O MEPCOHAJIBHBIX INAHHBIX, B TOM YHCJIE
®enepanpHoro 3akoHa ot 27 urons 2006 roga N 152-03 "O nmepcoHanbHBIX JaHHBIX", a TAKXKE
OPUHATHIX B COOTBEICTBHHM C YKa3aHHBIM 3aKOHOM HOPMATHBHBIX MPABOBBIX aKTOB B cdepe
00paboTKH ¥ 3alHThI HEPCOHATBHLIX JAHHBIX;

061MX MPHHLMTIOB QYHKUMOHMPOBAHUA CHCTEMBI 3IEKTPOHHOTO TOKYMEHTO000pOTa;

OCHOBHBIX MOJOXXEHMH 3aKOHOAATENbCTBA 00 JJIEKTPOHHON MOAMHCH, B TOM YHCIIE
®enepanbHoro 3akoHa ot 6 anpens 2011 roga N 63-®3 "O6 3nexTpoHHO# noanucu”;

nopsjaKa TEXHU4YEeCKOro obecrieueHus M OPraHU3aLMH COBEINaHWi, 3aCeJaHMil M HHBIX
MEpPONPHATHH C HCMOJB30BAHMEM CHCTEMBI BHAE0-KOHQEPEHI-CBA3H AIMHHUCTPALMH
Jlenunrpaackoit obnacty;

NPUMEHEHHS NMepPCOHANIBHOT0 KOMMBIOTEPA.

2.2.2. ba3oBbie yMeHMSA:

yME€HHE CUCTEMHO (CTPaTerHyeCKu) MbIC/IHUTD,

YMEHHE CUCTEMAaTH3UPOBAaTh U aHATTM3UPOBATh HH(POPMALHIO;

YMEHHUE IUIaHUPOBaTh, PAllMOHATBHO UCIONB30BAaTh CIY)KeOHOE BpeMeHs M AOCTHUIaTh
pe3ysbTara;

KOMMYHHKATHBHbIE YMEHHUS (B TOM YHClie MyOMMYHBIX BBICTYILICHHH U BEACHHS OEI0BBIX
EeperoBOpoB);

YMEHHE YIPaBIATh H3MEHEHHUAMH,

yMeHHME paboTaTh C anmapaTHBIM W [IPOrPaMMHBIM O0ECTieueHHeM, YCTAHOBIEHHOM Ha
aBTOMAaTH3UPOBAHHOM pabouem Mecre (APM), B TOM unciie paGoTEl B ONEPALIMOHHON CUCTEME
cemeiictea Windows, B TekcroBoM penaktope Microsoft Office Word, ¢ TabauunniM
npoueccopoM Microsoft Office Excel, ¢ mouroseiM kmuentom THma "Outlook", noarorosku
npe3eHTanui ¢ npuMeHeHneM npuioxenus Microsoft Office PowerPoint;

yMeHHe paboTate B KayecTBe MONb30BaTeNs B HMHOOPMALMOHHBIX CHCTEMAX,
NPUMEHSAEMBIX B OpraHe MCHOOJHMTENbHOM BIAaCTH, B TOM UYHMCIE B MNPHKIAJHBIX
MHQOPMALMOHHBIX CHCTEMaX (CHCTEME B3aUMOMEHCTBMA C TPRKAAHAMH M OPTaHH3ALUAME,
CHCTEME  MEXBEAOMCTBEHHOTO  3JCKTPOHHOTO  B3aMMOIEHCTBUA, YYETHOH  CHCTEME,
MHPOPMALMOHHO-aHATMTHYECKON cuCTeMe, obecneunBaiomeil c6op, 06pabOTKy, XpaHeHHe W
aHaIu3 JaHHBIX), CHCTEMAaX JJIEKTPOHHOTO JOKYMEHTOOG0POTa, B MH(OPMALMOHHO-NIPABOBBIX
cucremax "Tapant”, "KoncymsrautIDmoc", "Komekc”, a Takxke ¢ pecypcamMH M CepBHCaMH

LoxymeHT co3naH B snekTponron dopme. Ne 01-02/05 ot 17.08.2023. Ucnonxutens: Boposurckas B.H. a it syddied
Crpanuya 12 us 152. Ctpanuya cosgana: 27.07.2023 11:05
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JIOKIBHOM  BBIMHCJIWTENBHOH CETH M HH()OPMALMOHHO-TEIEKOMMYHMKALMOHHOW  CeTH
"HutepHer".

2.2.1. YnpaBineHuecKHe yMEHH:

YMEHHE pYKOBOIWTh MNOIYMHEHHBIMM, 3(PQPEKTHBHO IIaHMPOBATh, OPraHM3OBBIBATH
paboTy M KOHTPOJMPOBATH €€ BHINIOTHEHHE,

YMEHHE ONCPATHBHO MPUHAMATDL ¥ PCATU30BbIBATDH YIpaBACHYCCKHUE PCHICHUS.

2.2.3. Tlpodeccronanehbie 3HanHA B cdepe 3akoHonarenscta Poccuiickoit denepaunn
u JleHuHrpaackoii o6nacTu: .
(nepeuucmuomcx HOPpMAMueHble Npasoevie aKmbvi, 3HAHUEC KOomopslx Heobx0ouMo 0 3AMEUYCHUA QoaNCHOCMU

20CY0apCMEEHHON  2PANCOAHCKOTI  CAYHCObL ¢ y4emoM ofracmu  u  6uda npogheccloHaIbHON  CAyHceOHOI
deamenvHocmu).

2.2.4. Vnpie npodeccHoHaTbHbBIE 3HAHHS:
TpaBuia AeJI0BOI 3THKH,
Ien0Boe OOILeHHe H NepennCKa;

(nepeuucasiomea npogpeccuonanbubie 3HAHUR, HEOGXOOUMbIE 015 3AMEIYEHU OONHCHOCIIU ZPANCOGHCKON CAYHCOBL C
yuemom obracmu u 6uda MPoheccuoHanbHOM CIVHCEOHOU OeAMENLHOCINU — 20CYOaPCIMGEHHOZO 2PANCOAHCKOL0
caydHcawezo)

2.2.5. IlpodeccuonanbHbie YMEHHUS:

(nepeuucasiomes npogpeccuonanbuble YMERUS, HeobX00UMbIe ONIA 3aMeujeHUst OOTHCHOCTIU ZPANCOGHCKON CIVICObI 8
pamkax obaacmu u 6u0a npogheccuOHATLHOU CAYHCEOHO OEAMETLHOCTIU 2PANCOAHCKOCO CAVHCAUE0)

2.2.6. OyHKUHOHAIbHBIE 3HAHUA:
TIOHATHE, MPOLIEAYPa PACCMOTPEHHs 00pameHUiT TPaXKaaH,

(nepeuucraionics  QYHKYUOHAIbHBIE — 3HGHUA 6 3ABUCUMOCHIY  OM  (QVHKYUOHATBHBIX  OOA3AHHOCMIED
20CY0apCmMEEHHO20 ZPANCOAHCKOO CAYHCAUel0)

2.2.7. DyHKHHOHATBHEIE YMEHUA:

MOArOTOBKA aHAIMTHYECKHX, HHPOPMALIMOHHBIX U JPYTHX MATEPHAJIOB,
MOATOTOBKA METOAHYECKHX PEKOMEHAALUH, Pa3bACHEHHIA,

BJIaZiecHHe HaBbIKaMH OULHATBEHON JEIOBOM MEPENHCKH;

(nepeyuciaiomcs  YHKYUOHATbHbIE — YMCHUA 6  3Q6UCUMOCTU  OM  (DYNKYUOHATLHBIX — OOAIAHHOCTHER
20CY0apCmBEeNHO0 ZPANCOAHCKO20 CAYHCAYE20)

2. JlosxHOCTHBIE 0033HHOCTH

B uenax peanusauuu MOMTHOMOYMIA M (QYHKUMH OpraHa HMCHOJHUTENbHOH BJIACTH,
MPeyCMOTPEHHBIX NOJ0KEeHHEM 00 OpraHe UCTIOJIHHTEIBHOM BJIaCTH, 2 TAK)XKE B COOTBETCTBHH C

MOJOKEHHUEM O CTPYKTYPHOM NMOApPa3aeNeHUN 00s3aH:
(Haumenoearnue doaxcrocmu)

2.1. OcyuiecTBisTh PYKOBOACTBO CTPYKTYPHBIM MOAPA3AEIECHHEM, B TOM YHCIIE:

2.1.1. OcymecTBiaTh TeKyllleée W MNEPCNEeKTHBHOE MJIAHHPOBAHME JEATEILHOCTH
CTPYKTYPHOTO MOApa3ae/IeHHS.

2.1.2. Pacnpenenste MaTepHaibl, MOPYYECHHUS, 3aJaHHSI U HOKYMEHTHI [UIS MCTIOJHEHHUS
MeXIy pabOTHHKaMH CTPYKTYPHOTO NOAPAa3AeIeHHS.

2.1.3. KoHTponupoBaTb HCMONHEHHE PAaOOTHHKAMH CTPYKTYPHOTO MOApPAa3/IeICHHs HX
JO/DKHOCTHBEIX 00A3aHHOCTEH, B TOM YHClIe MCMOJNHEHHEe JOKYMEHTOB MO Ka4eCTBY M CPOKaM,
NOCELeHNe 3acelaHiil KOJUIErManbHBIX OPraHoB, COOMIOAEHHE CIIyKeOHOro pacrnopsika M
MPaBIJI OXKapHOH 0€30MaCHOCTH B MOMEIEHHUAX.

2.2. IloaroTaBnuBaTh M MPEACTABIATH HEMOCPEACTBEHHOMY PYKOBOIMTENIO MPOEKT
NONOXKEHUS O CTPYKTYDHOM TMOApa3JeNeHMH W MPOEKThl JO/KHOCTHBIX pPeriiaMeHTOB
(HOMKHOCTHBIX HMHCTPYKIMH) PabOTHHUKOB CTPYKTYPHOTO MOAPAa3AEICHMs, O0ECNeuyuBaTh HX
CBOEBPEMEHHYIO KOPPEKTHPOBKY U COTJIACOBAHHE.

[oxyMeHT co3aaH B anekTpoHHou dopme. Ne 01-02/05 ot 17.08.2023. UcnonnuTtens: BoposuHckas B.H. E feaouTERCTOO
Crpanvua 13 us 152. Crpanuua cospana: 27.07.2023 11:05
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23. AHanu3upoBaTh OeATENBHOCTH CTPYKTYPHOrO TOApA3f€NeHHs C  HEeIbio
MOCTEAYIOIEr0 YCTPaHEHHS BBIABIEHHBIX HEAOCTATKOB H COBEPIICHCTBOBAHUS PabOTHI.

2.4. BHoCcUTP HENOCPEICTBEHHOMY pPYKOBOAMTEIK TMPENTIOKEHHS O MOOLIPEHHH
pabOTHHKOB CTPYKTYPHOIO NOXpa3AeNeHHs, a TaKKe O MPHMEHEHNH K HHM M CHSATHH C HHX
JUCLUTIMHAPHBIX B3BICKAHUIA.

2.5. XoparaficTBOBaTh O Ha3HauYe€HHH CAyXKeOHOHf MpOBepKH B OTHOLIEHHH
TOCYJapCTBEHHBIX IPAXKAAHCKUX CIYXKALIMX CTPYKTYPHOTO MOAPa3AeIeHuUs.

2.6. O6ecneunBaTh  BHINIOJHEHHE CTPYKTYPHBIM  MojapaszaeneHHeM  QyHKuwmii,
NPEeAYCMOTPEHHBIX TOJIOKEHHEM O CTPYKTYPHOM TIOJpa3e/ieH|H, B TOM YHCIIE:

26.1.

262.

2.6.3.

264.

2.7. BusupoBarh JOKYMEHTHI IO BOMPOCAM, OTHOCAIMMCH K (QYHKLMSM CTPYKTYPHOTO
MOJpa3ae/IeHH.

2.8. Tlo nopy4eHWIO HEMOCPEACTBEHHOrO0 PYKOBOJMTENS B YCTAHOBJIEHHOM IOpPSAKe
paccMmarpuBaTh O0OpalieHHs FOCYAapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBJICHMS,
OpraHH3alHid ¥ TPaXKIaH, MOATOTABINBATh U NPEACTABIATH HEMOCPEACTBEHHOMY PYKOBOAUTEIO
OpPOEKTHI OTBETOB Ha yKa3aHHbIe 0OpaleHHs.

2.9. B COOTBETCTBMHM C HOBEPEHHOCTHI0 M(MIH) MO TOPYYEHHIO HENOCPEACTBEHHOTO
PYKOBOOUTENS,  BBILIECTOALIEr0  PYKOBOAMTENN  MNPEACTABIATh  HMHTEPECHl  OpraHa
UCITOJIHUTEIBHOHN BJIACTH B FOCYJIaPCTBEHHBIX OPraHax, OpraHax MeCTHOTO CaMOYNpPaBI/IeHUs U B
OpraHHU3aLHsX.

2.10. YyacTBoBaTh B paboTe KOMHCCHH M HHBIX KOJUJIETHAIbHBIX OPraHOB, B COCTaB
KOTOPBIX

2

b

e

(Haumenosarnue doaxciocniu)
BKJIIOUEH B COOTBETCTBMHM C TPaBOBHIM akTOM JleHMHrpaiackoil o0sacTH WM HanpasieH
HEMOCPEICTBEHHBIM PYKOBOOUTENIEM, BRILIECTOAIMM PYKOBOAUTEIEM.

2.11.B  cooTrBercTBUM C TNOpPYYeHHEM  HEMOCPEACTBEHHOTO  PYKOBOAMTEIA,
BBIIIECTOAIIEr0 PYKOBOAHMTEAA OpPraHM30BHIBATH MOJTOTOBKY MATEPHAIOB K COBEIAHHAM,
3aCeJaHuAM, HHbIM MEpONpUATHAM H(WIM) MPUHUMATh B HUX Y4YacTHE, B TOM HHCJIE€ BECTH
neperoBopsl, 0OPMIATH MPHHATHIE PELIEHUS.

2.12. ToyHO M B CpPOK BBINOJHATh YKa3aHHA M TMOPYYEHHUS HENOCPEACTBEHHOIO
PYKOBOJHTENS, BHIIIECTOSIIETO PYKOBOAUTENS.

2.13. Cobmopath npaBmwia JeNONpPOU3BOACTBA, B TOM YHCIIE HajUlexamuM o0paszom
YUYHUTBIBATE U XPAHHUTH ITOJYYCHHBIC HA HCNOJIHCHHE AJOKYMCHTBI U MaTe€pHalbl, CBOECBPEMEHHO
CAaBaTh HX OTBETCTBEHHOMY 32 [ENIOTIPOM3BOACTBO, @ MPH yXO0Je B OTNYCK, yObITMH B
KOMaHIUPOBKY, B Cly4ae OCTAaBIE€HHMS MAODKHOCTH - pabOTHHKY OpraHa MCIOJHUTEIbHON
BJIACTH, BPEMEHHO HCTIONHAIOIEMY O0A3aHHOCTH

2

(Haumenoesanue doaxcrocmut)
1160 HenocpeacTBeHHOMY PYKOBOAUTEIIO.
2.14. Cobmonate HopMbl Konmekca 3THkM M Ci1yxe0HOro MOBENEHHS TOCYAapCTBEHHBIX
TPaXXJAHCKHX CIyxamux JIeHHHrpanckoi o6nacty.
2.15. YBemomnaTe npexactaBuTeNs HaHumareas 000 Bcex caydasx oOpaumieHus K
KaKHX-THO0O JHL B LesAX CKJIOHEHHS €r0 K COBEPLIECHHIO

(Haumenosanue donxcrnocmu)
KOPPYNUHOHHBIX NPaBOHAPYIICHHH, 3a MCKIIOYEHHEM CJyd4aeB, KOrJa Mo OaHHBIM (aktam
NpOBeIeHa HIH NPOBOAMTCS NMPOBEPKA.

2.16. OT4MTHIBATECA MEpe] HEMOCPEACTBEHHBIM PYKOBOIMTENEM O Pe3yabTaTax CBOEH
CnyxeOHOM NEeATeNbHOCTH, B TOM 4HCIE exeromHo, a0 | ¢espans rona, CIIeOYIOLETO 3a
OTYCTHBIM,  MNPEACTABJIATL  HEMNOCPEACTBEHHOMY  PYKOBOAUTENK  OTYeT O  CBoeH
npohecCHOHANBHOMN CyXeOHOM AeATeNbHOCTH.

BokymeHT cosnan B anekTporHon dopme. Ne 01-02/05 ot 17.08.2023. UcnonHutens: Boposutckas B.H. S TeaswtEmCTSO
Crpatuua 14 us 152. Ctpanuua cosgana: 27.07.2023 11:05 u e Ackom
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2.17. Hannexammm oO6pa3soM HCIONHATh OOA3AHHOCTH TI'PAXKAAHCKOTO CJIYXALIEro,
MpeayCMOTPEHHBIE 3aKOHOAATENbCTBOM.

3. lIpapa

HMeeT MpaBo:

(Haumenosanue doaxcrocmu)

3.1. Ha peanrnsanMio yCTaHOBJNEHHBIX NeHCTBYIOLIMM 3aKOHOAATENbCTBOM IIpaB
IPAXJAHCKOTO CTYXKALIero.

3.2. Ha rocymapcTBeHHBIE TapaHTHH, NMPEAYCMOTPEHHbIE (encpasbHBIMH 3aKOHAMH H
HHBIMH HOPMAaTHBHBIMM MpABOBbIMM aKTamMu Poccuiickoit ®Depepaunu u JleHMHrpaackon
obnacru.

3.3. Ha mony4yenne B yCTaHOBJIEHHOM MOPSAIKE OT rOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYINPAaBJI€HNA, OPTraHW3auMid M TIpaXIJaH JOKYMEHTOB M HHOH uH(OpMauuw,
HeoO0XO0AHMOMH IJI% MCTIOJHEHHS JO/DKHOCTHBIX 00S3aHHOCTEI.

3.4. locryna x pernoHansHeIM HHGOPMAaLHOHHBIM cucTeMaM JIeHHHTpaackoi obiacTy,
npaBosbiM Gazam nanueix THma "Koaexc", "KoncynerantlLmoc”, "Tapant”, pecypcam ceru
"HHTepHer” no BOMpOCaM, OTHOCSALIMMCS K KOMIIETEHIUM OPraHa MCIOJHUTEIbHON BIACTH, 2
TAKK€ IKOHOMHYECKHM, TPABOBBIM H OOHIECTBEHHO-IOJIMTHYECKHUM BOMPOCAM.

3.5. BusupoBaTh DOKYMEHTHI IO BONPOCAM, OTHECEHHBIM K (QYHKUHMSAM CTPYKTYPHOTO
noapasac/ieHus.

3.6.

(Hnvie npasa)
4. OTBEeTCTBEHHOCTH

HECET YCTaHOBJIEHHYIO enepaibHBIMH 3aKOHAMH

(Haumenosanue doarncnocmu)

OTBETCTBEHHOCTD:

4.1. 3a HapylleHMe 3ampeToB, CBS3aHHBIX C TPaXKAAHCKOH Cayx6oii, HecobmoaeHHe
OTPaHHYEHUH M HEBBINOIHEHHE 00543aTENbCTB, YCTAHOBIEHHBIX (enepaibHbIMH 3aKOHAMHU.

4.2. 3a HeucnosHeHUe (HeHAAIeXKallee UCTIOTHEHHE) TOKHOCTHBIX O0SA3aHHOCTEI.

4.3.3a yrpaty WM mOpdy rOCYAapCTBEHHOrO uMymectBa JIGHHMHrpaackoi o6macTH,
KOTOpO€ OBLIO NPEOCTABIEHO €My /Il HCIIOIHEHHS OKHOCTHBIX 00S3aHHOCTEHH.

4.4. 3a napymenne HopM Kozekca 3THKM H CIy)KeGHOTO MOBEAEHHMs TOCYAapCTBEHHbIX
TFpaXJaHCKUX CIy>Kamux JleamHrpanckoi obaacry.

4.5.3a HapymieHMe CPOKOB MOATOTOBKM JOKYMEHTOB BO HCHOIHEHHE NOPy4YEHHiH
Ipesunenta Poccuiickoit denepaunu, Ipencenarens IIpasutenscrsa Poccuiickoit denepauu
u I'ybepnatopa Jlenunrpanckoit odbnacry.

4.6. 3a COCTOSIHME aHTUKOPPYITLHOHHOH PaboThI B CTPYKTYPHOM NOAPA3AeICHHH.

4.7.
(Hnas omeemcmeenHocmes)
5. Ilepevenb BONMPOCOB, N0 KOTOPbIM BHpaBe
(Haumenosarue 0oaxcrhocmu)
HJIH 005132H CAMOCTONATEILHO NPHHAMATH PEIEHHS
5.1 00513aH CaMOCTOATENBHO PUHHMATD PELLIEHUS:

(Haumernoeanue ooaxcrnocmut)
5.1.1. 1o Bompocam, OTHOCAIIMMCS K GYHKUHSM CTPYKTYPHOIO NOAPA3AEIECHHS, a TAKXKE
BXOSAILIUM B OOJDKHOCTHBIE 06ﬂ3aHHOCTPI

(Haumenosanue doaxcnocmu)

LlokymeHT cosnan B anextponHoi chopme. Ne 01-02/05 ot 17.08.2023. Ucnonnurens: BoposuHckas B.H. TR Trasarenncreo
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5.1.2. Tlo BOmpOCaM NEPBOOYEPENHOCTH BHIIOTHEHHS MONKHOCTHBIX OOS3aHHOCTEH B
fpeaenax CpOKOB, YCTAaHOBIECHHBIX HENMOCPEACTBEHHBIM PYKOBOJHUTEIEM, BBIIIECTOAMIHM
PYKOBOAMTENEM, H COOTIOAEHHS HOPM, YCTAHOBJIEHHBIX ACACTBYIOIIMM 3aKOHOAATEIbCTBOM.

5.1.3. Ilpu peanu3auuy NOJHOMOYMI 4ieHA KOMUCCHH Y MHOTO KOJLIETHATLHOIO OPTraHa.

5.1.4. Tlo BonpocamM OpraHu3aLMK y4eTa U XPaHEHHs MEPEJAHHBIX €My Ha MCIIOJHEeHHe
JOKYMEHTOB H MaTepHAJIOB.

5.1.5. O pacnpeneneHMH OOKYMEHTOB M TNOPYYEHHMH Jj1S HCIONHEHHS MEXIY
pabOTHHKAMH CTPYKTYPHOTO MOAPA3AECIEHHS.

5.1.6. O cornacoBaHMM WIH OTKJIOHEHMH TIPOEKTOB [JOKYMEHTOB, KOTOphlE OBLIM
NPEACTaRICHBl PAOOTHHKAMH CTPYKTYPHOrO NOApa3aeIeHHA.

5.1.7. O npencraBnedun pabOTHHKAMH CTPYKTYPHOTO MNOAPA3AENEHHMS YCTHBIX HJIM
NMCBMEHHBIX OOBSCHEHMH B Clyyae HEHCIONHEHHS WIM HEHANJIEKALWEro WCIIOJHEHHS HMH
JOKHOCTHBIX 00s3aHHOCTEH.

5.1.8.
{¥HBIE BOTIPOCHI, MO KOTOPBIM 00s13aH CAMOCTOATEIHHO NPHHUMATH PEHICHHSA)
(Haumenosanue doaxchocmu)
5.2. B KQUECTBE 4UjI€HAa KOMHUCCHH H MHOTO KOJUJIETHAIIBHOTO

(Haumenosanue domicriocmu)
OpraHa BnpaBe Ha 3aCeAaHUAX TAKOTr0 OpraHa CaMOCTOSTEIbHO IPUHUMATH PEIIeHHE T0JI0COBATh
"3a", "mpotuB" nmin "Bo3aepkaiCcA”, a TAK)KE BHICKA3bIBATh CBOE MHEHHE, B TOM YHCIIE 3ajAB/IATh
ocoboe MHEHHE B NMUCbMEHHOH (OpMe B COOTBETCTBHHM C PErJIAMEHTOM (MOPAAKOM) paGoTs
KOMHCCHH M HHOTO KOJUIETHAIBHOTO OpraHa.

6. Ilepeyenn BONpoCoB, M0 KOTOPBIM
(Hawvenosanue ooaxcnocmu)

BIpaBe HJH 00M13aH y4acTBOBAThH NPH NOATOTOBKE MPOEKTOB HOPMATHBHBIX
NPABOBbIX AKTOB H NPOEKTOB pPelIeHHIH

6.1. 0053aH y4acTBOBATh B IOAFOTOBKE MPOEKTOB HOPMATUBHBIX
(Haumenosanue oonxcnocmu)

NpPaBOBBIX AKTOB M TNPOEKTOB PELIeHHH MO BONPOCAaM, OTHOCSAIMMMCA K €ro JOJDKHOCTHBIM
00S3aHHOCTAM.

6.2. 00s13aH y4acTBOBaTh B MIOATOTOBKE MPOEKTOB HOPMATHBHBIX
(Haumenosanue doaxcnocnu)
MPABOBBIX AKTOB H NMPOEKTOB PELICHUI 10 HHBIM BONPOCaM
10 COOCTBEHHOMN PIHI/II.IHaTI/IBe/ 10 COryiiaCoBaHHIO C HENOCPCACTBCHHBIM DPYKOBOAUTEIEM.
(6v16pame HyoicHOE)

7. Cpoks H npoueaypbl NOArOTOBKH, PACCMOTPEHHA MPOEKTOB
peuIeHni, NOPAJOK COrIACOBAHHA H NPHHATHHA pPelIeHH

7.1. O6ue cpokH M npoLeaypbl MOATOTOBKH JOKYMEHTOB PEryIupyioTcs MucTpykumei
M0 AENIONPOM3BOACTBY B OPraHax MUCIONHUTENbHOM BaacTu JIeHnHrpaackoi o0nacTH.
7.2. B uensx noAroToBKM, COTIACOBAHMS ¥ NPHHATHS PELICHMI OpPraHa HCIIOIHUTEILHOM

BJIACTH 00g3aH NOATOTOBUTH IIPOCKT JOKYMEHTA U IIPEACTABUTH €ro
(Hauwvenoeanue doaxcrocmu)

Ha COTJIacOBaHHE HEMOCPEACTBEHHOMY PYKOBOIMTENIO HE MO3XKE 4YeM 3a ABa pabouux AHS 10
HCTEYEeHHUs. CPOKA MCTOIHEHHMA MO 3TOMY NOKYMEHTY, KOTOPBIii YCTAHOBJIEH (enaepanbHbIM
3aKOHOM MM HOPDMATHBHBIM MpPaBOBBIM akToM JleHuHrpanckod obmactu, 1uG0 MHOTO CpOKa,
YCTaHOB/IEHHOTO HENOCPEICTBEHHBIM PYKOBOAUTENEM, BHILIECTOSLMIMM PYKOBOIHTEIEM.

8. ITopsnok cayxeGHOro B3aHMOLEHCTBHA

(Haumenoeanue doaxcrnocmu)
C APYrMMH PAGOTHHKAMH OPraHa HCNOAHHTEILHOM BJIACTH, pAGOTHHKAMH HHBIX

BokymeHT cosgaH B anekTponHoi dopme. Ne 01-02/05 ot 17.08.2023. Ucnonkutens: Boposurckas B.H. E RensrPARCKOH
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roOCYAapCTBEHHbIX OPraHOB H OPraHOB MECTHOTO CAMOYIPABJICHHS,
OpPraHM3ALHSIMH H TPAXIAHAMH

8.1. Ilopyuenus u yka3aHus JAKTCA HEMOCPEACTBEHHBIM
(Haumernosanue ooaxcrocmit)

PYKOBOIMTENEM, BBIIIECTOSIIMM PYKOBOAMTE/NEeM B YCTHOH WIH NHCbMEHHOH ¢opMme 1o
BOIIPOCaM, OTHOCAHIIMMCA K €0 JODKHOCTHBIM 00A3aHHOCTSM.

82.B umemax  UCNOAHEHHSs  JOMKHOCTHBIX  00f3aHHOCTEH M TMOpPY4YEHHUH
BIpaBe 0OpaiarsCcs K APYruM pabOTHHKAM OpraHa HCHOTHHUTENbHOM

(Haumenosanue 0oaxcHocmu)
BNIacTH, pabOTHHKAM MHBIX TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CaMOYIIPaBIEHUsA, K
rpaxxaaHaM U B OpraHu3aunu.

8.3. BIIpaBe B YCTHOH opMe 1aBaTh pa3bsCHEHHUS MO BONPOCAM,
(Haumenoearue 0oaxcnocmu)

OTHOCSALIUMCS K €r0 JNODKHOCTHBIM 00S3aHHOCTAM, B OTBET Ha oOpalieHns K HeMy paOOTHHKOB
roCyapCTBEHHbIX OPraHOB M OPTraHOB MECTHOI'O CaMOYTpPaBICHHUS.

8.4. BIpaBe B YCTHO# opMe naBaTh pa3bsCHEHUS MO BOMPOCAM,
(Haumenoeanue 0oaxncHocmu)

OTHOCSINMMCA K €ro  JOJDKHOCTHBIM OOS3aHHOCTSM, HPEACTaBUTENSAM OpraHH3auuii u
rpaxaaHaMm .
ITo coGCTBEHHOMY YCMOTPEHHIO (B MHMLHMATHBHOM IMOPSIKE)/TONBKO MO MOPYYEHHUIO
mub0 ¢ paspelieHHs HEMOCPEeNCTBEHHOT0 DPYKOBOAMTENS, BBIMIECTOALIETO PYKOBOAMTENS, 3a
HCKIIOYEHHEM ClIy4aeB, KOraa TakHe pasbiCHEHHMd SBIAIOTCH €ro  JODKHOCTHBIMH
00S3aHHOCTSAMH (6bI6pants HYICHOE).

8.5. BIPABE [IPEUIOKUTH UCTIOJHUTENIO M0 JOKYMEHTY B

(Haumenosanue oonxcrnocnii)

paboueM mopsAAKe peIluTbh BONMPOC O €ro OT3bIBE, €CIIM TAKOH AOKYMEHT MM OTAEJBHBIE €ro
TONOXKEHUST HE COOTBETCTBYIOT (elepaJbHOMY, OOJAaCTHOMY 3aKOHOZATENbCTBY H/HIM
npaBiiaM opopMiIeHHs TOKYMEHTOB.

8.6. Ha nepuoa CBOEro BPEMEHHOI'O OTCYTCTBHA (B TOM YHC/IE KOMaHIHPOBKA, OTIYCK)

00s13aH nmepenaTh BCe MaTepUalibl U MHPOPMALHMIO, HEOOXOAUMBIE JUTA
(Haumenoeanue oonxcrocmu)

BBIMIOJIHEHHS OOA3aHHOCTEH MO HACTOAIIEMY HOJDKHOCTHOMY periaMeHTy, PpabOTHHKY,
BPEMEHHO UCIIOJIHSAIOLIEMY ero 0053aHHOCTH, THOO0 HEMOCPEACTBEHHOMY PYKOBOAUTEIIO.

8.7. 00s513aH BPEMEHHO BBINONHATE OTAENbHBIE
(Haumenosanue doiaxcnocmu)

JIOJDKHOCTHBIE 00S3aHHOCTH OTCYTCTBYIOLIEro paboTHuKa

(Haumenosanue 0oaxcHocmu)
B COOTBETCTBMH € TIIOPYUYCHHEM HCIMMOCPCACTBCHHOI'O  PYKOBOAMUTEIIA, BBILIECTOALIECTO
PYKOBOIHUTENS.

9. Ilepeuyenn rocyaAapCTBEHHBIX YCJIYT, OKA3bIBAEMbIX IPAXKIAHAM
H OPraHH3aALHAM

(Haumenosanue oonsxcnocmu)
y4acTByeT (MPeAOCTAB/IfAET) B OKAa3aHUM CIEAYIOUIMX IOCYIAapCTBEHHBIX YCIyT (B Clydae, eCiu
TOCYIapCTBEHHbIM TPAXIAHCKUM CiayxamuM JleHMHrpaackoil obGmactd TocyZapCTBEHHBIE
YCIYTH HE OKA3bIBAIOTCA, HEOOXOAUMO CAENaTh COOTBETCTBYIOIYHO 3AIIUCh):

10. Hoxa3zarenu 3¢ eKTHBHOCTH H Pe3yAbTATHBHOCTH
npoPeccCHOHANTLHOH CITy’KeOHOH AeATeIbHOCTH

(Haumenosanue doaxcnocmu)
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Iokasatenamu 3Q(EeKTHBHOCTH M Pe3yNBTATHBHOCTH NPOGECCHOHATBHON CayXeOGHOMH

AEeSATEBHOCTH SIBJIAIOTCA
(Haumernosarnue oorxcnocmu)

10.1. BeinosnHeHue 3agay CTPYKTYPHOTO MOAPA3/AEAECHHUS B COOTBETCTBMH C 3aJaHHBIMH
obbeMamMy ¥ CPOKAMM HCIIOJHEHHA.

10.2. Hamuuyue akTyanbHBIX JOMKHOCTHBIX PETNIAMEHTOB (IODKHOCTHBIX HMHCTPYKIIHiA)
PabOTHHKOB CTPYKTYPHOTO MOAPA3AEIEH S H MOJI0KEHUS O CTPYKTYPHOM MOAPa3aeIeHHH.

10.3. OtcyrcrBre hakToB:

1) mHapymenuii npu BHIMONHEHUM (YHKUMIH, BO3NIOKEHHBIX HA CTIPYKTYPHOE
MOAPAa3AEIEHUE B COOTBETCTBHH C NOJIOXKEHHEM O CTPYKTYPHOM NOApa3eNeHH;

2) HaIMYMA yCTapeBLIEH, HENPOBEPEHHOM MM HMCKAKEHHOH HMHOOpPMALUM B
AHAJIUMTHYECKHX M MHBIX MaTepuajax, MoAroTOBIEHHBIX WJIY TIPH €ro

(Haumenosanue oonrxcriocmu)

y4acTHH (B TOM YHCIIE NIPH COTJIaCOBAaHUM JAOKYMEHTOB), a Takxe pabOTHHKAMH CTPYKTYPHOTO
noapaszeneHus (MpH HEHaJIeXKAMEM KOHTPOJIE 33 MOATOTOBKOM JOKYMEHTOB B CTPYKTYPHOM
NOApa3eIeHnH );

3) yTparsl AOKYMEHTOB U MaT€PHAIOB, MOCTYNHBUIMX

(Haumenoeanue doaxcrocmu)
Ha MCMOJHEeHHe, XpaHEeHHe;

4) nmponycka (CpbiBa) CPOKOB HCIIOJHEHMS MO AOKYMEHTaM (MOPYYEHHSM), KOTOpPbIE
yCTaHOBJIEHbI (PefepaTbHEIM 3aKOHOM W/ HOPMATHBHBIM MpPABOBBIM akTOM JIeHMHrpaackoi
06/1aCTH, HACTOAIIMM HOJDKHOCTHBIM PETIaMEHTOM, HEMOCPEACTBEHHBIM PYKOBOLHUTENEM,
BBILIECTOALAM PYKOBOAUTENIEM;

5) nponycka 6e3 yBaXXHTENbHOK MPUYHHBI 3aCEAAHU I KOMUCCHIl M HHBIX KOJUIETHAIBHBIX
OpraHOB, UHBIX MEPONPUATHIH, B KOTOPBIX

(Haumenosarue donxcrocmu)

ObLIO NOPYYEHO MPUHATH Y4acTHE.

10.4. KauectBo BHIMONHEHHOH paboThl (OTCYTCTBHE MPpOLENYPHBIX HapyIIEeHHUH,
MOATOTOBKAa JAOKYMEHTOB, MaTepHalIOB B COOTBETCTBUM C YCTAHOBJIEHHBIMH TPeOOBaHMAMH,
TOJIHOE H JIOTHYHOE U3JIOXKEHHE MaTepuana, OpUIHYECKH TPAMOTHOE COCTABIIEHHE JOKYMEHTA).

10.5. OTBeTcTBEeHHOCTH (MCMOHEHHE 00A3aHHOCTEH B CPOK C MEHUMYMOM KOHTPOJIA).

10.6. CamocTosATENBHOCTD (CIIOCOOHOCTD BBIMOMHATH 3aJaHHA 0€3 DONOJHUTENBHBIX
yKa3aHHU ).

10.7. Jucuuminna (cobnroaeHue ciyxxeOHOro pacnopsaaka).

10.8. IIpodeccuonanbHas KOMIETEHTHOCTb.

10.9.

(unble nokazamen 3ghhexkmusHocmu u pesyrsmamusHocmu
npogheccuonatbHoll cayxcebnol deameapHocmu)

IMMPHJIOXKEHHUE 3
K IIpHKa3y afnmapara
I'ybepnatopa 1 IIpaBuTenscTBa

Jlenunrpanckoit obaacti
ot 28.09.2015 N 01-02/9

IPUMEPHbLIHN JOIKHOCTHOM PETJIAMEHT
TOCYJAPCTBEHHOI'O I'PAXKIAHCKOI'O COYXAIETO OPTAHA
HCIIOJTHUTEJBHOM BJIACTH JIEHUHIPAJICKOM OBJIACTH -
CHEIHAJIMCTA, OCYIIECTBJ/ISIOUIETO IIPABOBOE (IOPH/IHMYECKOE)
COMNMPOBOXJAEHHNE JEATEJILHOCTH OPTAHA HCIIOJITHUTEJILHOM BJIACTH
JJEHUHTPAJICKOH OBJIACTH
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"VTBEPXJAIO"

(BODKHOCTH PYKOBOAUTENS
opraHa HCTIOJHHUTENbHOH BIIacTH
Jlenunrpaackoii o6macTu)

NOAHCH HN.O0.®amunus

" " 20__ropa

JIOJDKHOCTHOM PETJIAMEHT

(nOJAHOE HAUMEHOBARUE OOINCHOCTIU 2PANCOAHCKOZ0
CAYHCAIEZO 6 POOUMETLHOM HAOEIICE)

1. O0mue nosoxeHuss

1.1. JIomKXHOCTh TOCYAapCTBEHHON TpaxJaHCKOH ciayxObl JlenuHrpaackoi obnactu

(Haumenoesanue doaxcHocmu)
otHocutcs K "Beaymieit/Crapmeii” rpynmne XOKHOCTEH TrOCYJapCTBEHHOM IPaKIaHCKOH
cnyx6b1 Jlennnrpaackoii o6nactu kareropun "Crneunamictsl/O0ecneunBaroiiye CreuatucTs .
PeructpaunoHHsiii Homep (kox) nomkHocTu/Peecrposeiit mmdp -
(Peecmposnbiii wugp ykasvieaemest 8 coomeemcmeuu ¢ 06aacmmuuiM  3akoHoM Jlenmunzpadckoii obiacmu om
25.02.2005 N 12-03 "O lIlepeune cocyoapcmeennvix OoixcrHocmeil Jlemunzpaockoii obnacmu, OeHelCHOM
cooepicanuu Iy, 3aMeuaIoyux 2ocydapemeertsle doaxcHocmu Jlenunepadckoii obaacnu, Peecmpe doaxcrocmeii
20¢y0apcmeeHHoll 2pAXCOAHCKON Cayachvl JTeHUHZpadcKotl 06aacmu U OEHEHCHOM COOEPHCAHUN 20CYOaPCNIBEHHBIX
epaxcoanckux cayxcawpux Jlenunepadckoit oonacmu”)

1.1.1. O6nacte npodeccuoHanbHOM CNyKeGHOM AeITeNbHOCTH

(Haumenosanue doaxcrocmu)

(Yrasvieaemca obaacme  NpOQECCUOHATOHOU  CAYHCEOHON  OEAMETLHOCIU  SPANCOAHCKO20  CAYHCAU(ECO 6
coomeemcmeuy  co  CHpAGOYHUKOM  KEAIUMUKAYUOHHBIX THPEOOGUHUN K  CHEYUATLHOCMAM, HANPQBACHUAM
n0020mMoeKU (K YKPYNHEHHBIM ZpYnnam CreyuaibHoCmeti 1 HANpaeneHutl nooeomosKu), K npogeccuoHaIbHOMy
YDOGHIO, KOTHOPBIE HEOOX0OUMYI 05 3aMeufjeHus QOIHCHOCMIET 20CYOaPCMEEHHOT 2DANCOAHCKOT CAYHCObI € YHemom
obnacmu u euda NPoYeccUOHANbHOI CTYHEOHOT 0eAMETbHOCU 20CYOAPCMEEHHBIX ZPANCOUHCKUX CAYHCAUUX
(Oanee — cNpagovHUK).)

1.1.2. Bua npodeccroHansHO# CiyxeOHOM 1eSITeIbHOCTH

(Haumenosanue doaxcriocmu)

(Yxazvieaemes 6ud npoeccuoHaibHOM CyHceOHOl 0eameTbHOCINY SPANCOUHCKOZ0 CAYNCAUE20 8 COOMEEINCMEUl
CO CNpAaso4HUKOM)

1.2. HA3HA4YaeTCst Ha JOJKHOCTB MOCYJapCTBEHHOM
(Haumenosarnue donxcriocmir)

rpaxgaHckoit  cnyxOel  JleHuHrpagcko#t ofGmactu W 0CBOOOXKIZAeTCS OT JAOJDKHOCTH
TOCYJapCTBEHHOM rpaxnaHckod cayx6er  JleHHHrpaackoéi o6mactd  mpencraBHUTENEM
HAaHHMATEI B YCTAHOBJICHHOM NOPAIOKE.

1.3. NOJYHHSAETCS
(Hauwmenoeanue doxcrocmu)

(Haumenosanue donxcnocmeii viuecmosyux pyxosooumeneir)
HCNOCPECACTBCHHO NOAYHHACTCA

(Haumenosarue 00a)CHOCINU HENOCPEOCMBEHHO20 PYKOGOOUMEAS)

2. Ksannduxanuonnpie Tpe6oBaHHs AJIS 3AMEIIEHHS JOIKHOCTH TOCY APCTBEHHOM

[oKkymeHT co3fiaH B anekTpoxHoi dopme. Ne 01-02/05 or 17.08.2023. Ucnonkurtenb: Boposunckas B.H. T [IPABHTEACTBO
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rpaxIaHCKOH cayx0n JleHuHrpaxckoi o6aactu

(Haumenosarnue doaxcnocmu)

2.1.lns  3aMenieHMsA JOMKHOCTH  TOCYNAPCTBEHHOW  TPAXAAHCKOH  CIyKObI
Jlenunrpaackoii o6nactu

(Haumenosanue doaxcuocmu)

YCTaHABIMBAIOTCS CAEAyIONHE KBanH(HUKaUHOHHBIE TPEOOBAHHUS:

2.1.1. Beicuee o6pa3oBaHue He HUXKe YPOBHS GaKalaBpHaTa.

2.1.2. He meHee _____ et cTaxka rOCYyAapCTBEHHOM IrpaKaaHCKOH CIyKOBI HIM He MeHee
___ JieT ctaxa paboTel MO CHENMaNbHOCTH, HANPABIEHHIO NOArOTOBKH/Be3 npexbsBieHus
TpeOOBaHMI K CTaXxy.
(YKa3b16QI0MCA  K6ATUPUKAYUOHHBIE MPEBOBAHUA K CTHAICY 2PANCOGHCKON CAYICOBI UAU CMAKCYy padbomui o
CReyUaNbHOCTIY, HANPAGACHUIO NOO20MOBKH, HEOGX00UMO0 08 3aMEUEHUs OONHCHOCTNY ZPANCOAHCKON CAYIHCObL 6
coomeemcmeuu ¢ obracmubim 3akonom  Jlenunzpadckon obracmu om 25.02.2005 N 11-03 "O npasosom
DEeVAUPOBAHUL 20CYOaPCMBEHHOT SPANCOAHCKOT Cayxchol JTenunepadcxoit obaacnu”)

2.1.3.Beictiee 00pa3oBaHME 10 CHEUMATBHOCTH, HANPABICHUIO TOATOTOBKH:

(Cneyuansnocms, — Hanpaelenue  nod20mMO6KY — YKAZLIEAEMCS 6  COOMGEMCMEUU ¢ 0OUePOCCUTICKUM
Kaaccupuramopom cneyuansHocmeti no obpazosanuio OK 009-2016, npunsmsim u esedennsiv 6 Oeticmeue
npukasoat I'ocyoapcmeennozo komumema Pocculickont Pedepayuu no cmanoapmuzayuu u Mempoiouu om 8
Oexadps 2016 200a N 2007-cm, utu 0eilcmeosagium 00 20 66e0eHUS AHANOSUHHBIM HPABOSHIM AKMOM)

WIH HHYIO CHEHHMATbHOCTh, HallPaBICHHE MOATOTOBKM, IS KOTOPBIX 3aKOHOAATENLCTBOM 00
obpasosanuu  Poccuiickoii ~ QenepauuMu  YCTAHOBIEHO  COOTBETCTBHE  YKa3aHHBIM
CIICLHATbHOCTAM, HANpaBICHUSAM TMOATOTOBKH, COIEpXAUIHecs B NPeIbIAYIIMX [MEPEYHAX
npodeccHii, CnenuanbHOCTEN U HANPABIEeHHH TOATOTOBKH.

2.2. IIpodeccuonanbHbIii YPOBEHb.

2.2.1. ba3zoBsie 3HaHHUSA:

rocynapcTBeHHOro sAseika Poccuiickoit ®epepanun (pycckoro s3bika) U OCHOB
Koncturyuun Poccuiickoit ®enepanun;

Denepanbroro 3akona oT 6 okradps 2003 roma N 131-03 "O6 o6mux npHHLENAX
OpraHHM3alMH MECTHOro camoymnpasineHns B Poccuiickoit @enepainn”;

Denepanproro 3akoHa or 2 mas 2006 roma N 59-®3 "O mnopsiake paccMOTpPEHHs
oOpareHunit rpaxkaad Poccuiickoit Genepanun’;

OenepaneHoro 3akoHa or 25 xexabps 2008 roma N 273-®3 "O nporuBoaeiicTBHH
KOppynuuMH" ¥ HMHBIX HODMAaTHBHBIX MpPaBOBbIX akToB Poccuiickoit ®denepauuu u
Jlenmnrpanackoii obnactyu B cdepe NPOTHBOAEHCTBHA KOPPYIILHH,

®enepampnoro 3akoHa or 21 mekabps 2021 roma N 414-03 "O6 o6mux NpHHIMNAX
opranMsauuy my0aM4yHOH BiacT B cyObektax Poccuiickoit Genepauun';

3akoHoaTenbcTBa Poccmiickoit denepanun 0 rocynapCTBEHHONM IpakHaHCKOH CIykOe
Poccuiickoit ®enepaunu;

Ycrasa Jlenunrpaackoii obnacry;

obnactHoro 3akoHa oT 11 nmekabps 2007 roma N 174-03 "O mnpaBOBEIX aKTax
Jlenunrpancko# odmactu";

N0JI0XKeHHs 00 OpraHe UCMOIHUTEIBHOM BIACTH;

TIOJIOKEHHS O CTPYKTYPHOM NOJpa3e/ieHUH OpraHa UCMOJHUTEILHOH BJIaCTH,

Konexca 3TukH ¥ CIy)keOHOro MOBeAEHHs TOCYAaPCTBEHHBIX TPAKIAHCKUX CIYKAMMX
JleHuHrpaacKoit 001aCTH,

HHcTpykuyu no 2e10npoU3BOACTBY B OPraHax MCHOMHHTENBHON BAACTH JIeHMHIpaacKom
obnacru;

Huctpykumn o nopsake oOpaigeHus cO CayxeOHOH nH(OpManueld OrpaHMyYeHHOro
pacnpocTpaHeHus B AIMUHHCTpauuH JIeHHHrpaackoi o6aacTu;

CIyKeOHOTO pachopsAKa, YCTAHOBJAEHHOTO B OPraHax HCIOJHUTEILHON BIACTH
JlenuHrpanckoii obnactu;

B o0nactm HMHGDOPMAIHOHHO-KOMMYHHKAIMOHHBIX TEXHOJOTHIM: BO3MOXHOCTEH U
0COOeHHOCTEH NpHMEHEHHs COBPEMEHHBIX HH()OPMAUHOHHO-KOMMYHHMKAIMOHHEIX TEXHOJIOTHI
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B OpraHe HCIOOINHHUTENbHOH BNacTH; OCHOB HMHGOPMALUMOHHON O€30MacHOCTH M  3allMTHI
uHopManuu, B ToM uncie DenepanbHoro 3akona ot 27 wmioas 2006 rona N 149-03 "06
uHpopmanyy, HHPOPMALMOHHBIX TEXHOMOTHAX M O 3amure HHQPOpMaumu", OCHOBHEIX
TIOJIOXKEHHI 3aKOHONATENbCTBA O MEPCOHANBHBIX JAHHBIX, B TOM ynciie DeaepatsHOro 3aK0Ha oT
27 wons 2006 roma N 152-d3 "O nepcoHanpHbIX AaHHBIX"; OOIMX MNPHUHIMIIOB
GYHKUMOHHPOBAHUS CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOGOPOTa, OCHOBHBIX MOJOXKCHHH
3aKOHOIATEeNbCTBA 00 JIEKTPOHHOM MOANHUCH; TPUMEHEHHS EPCOHANBHOTO KOMIBIOTEPA.

2.2.2. ba3zoBble yMeHHMS:

YMEHHE CHCTEMHO (CTpaTeruuecku) MbICIHUTh,

yMeHHEe CHCTEMAaTH3HPOBATh U AHATH3HPOBATH HHPOPMALIHIO,

YMEHHE TUIaHHPOBaTh, PALMOHAIBHO HCHOJb30BaTh CIy)KeOHOE BPEMEHS M JOCTHIraTh
pe3y/bTara;

KOMMYHHKAaTHBHbIE YMEHHUA (B TOM YHCJI€ MyOIMYHEIX BBICTYIUICHHH M BEJEHHS JEJIOBBIX
NeperoBopoB);

YMEHHE YIPABJIATh H3IMEHEHUAMM;

yMeHue paboTaTh ¢ anmnapaTHeIM W NMPOTrPaMMHBIM O0eCIieYeHUeM, YCTaHOBJIECHHOM Ha
aBTOMATH3HpOBaHHOM paboueM mecte (APM), B ToM uncie paboTsl B ONepalMOHHON CHCTEME
cemeiictea Windows, B TekcTtoBoM penaktope Microsoft Office Word, ¢ Tabmmunbim
npoueccopoM Microsoft Office Excel, ¢ moyroBeiM knuentom tnnma "Outlook”, nmoarorosku
npe3eHTaLuii ¢ npuMeHeHneM npunoxenus Microsoft Office PowerPoint;

yMeHHe paboTaTh B KauecTBe IMOJb30Barels B HHYOPMALUMOHHBIX CHCTEMaX,
NPUMEHSEMbIX B OpraHeé MHCTIOJHUTENbHOH BIACTH, B TOM 4YHCA€ B MPHKIATHBIX
MHQOPMaUMOHHBIX CHCTEMAax (CHCTEME B3aMMOJEHCTBHS C TPaKAAHAMH M OPTaHM3aLMAMM,
CHCTEME  MEXBEAOMCTBEHHOIO  3JIEKTPOHHOIO  B3aMMOJEHCTBHA; Y4YETHOH  CHCTEME,
HH(}OPMAIIMOHHO-aHATUTHYECKOH cHcTeMe, obecrneunBawomei cOop, 06paboTKy, XxpaHeHHE M
aHaIM3 JaHHBIX), CHCTEMAX 3JeKTPOHHOrO JOKYMEHTO000poTa, B MH(GOPMALHOHHO-TIPABOBBIX
cuctemax "T'apant”, "KoncynwprantIlmoc", "Koaekc", a Takxe ¢ pecypcamud M CepBHCaMH
JIOKAJIbHOM  BBIMHUCIMTENILHOH CeTH M HH(OPMALMOHHO-TEIEKOMMYHHKALMOHHOM CETH
"Hnrteprer".

2.2.3. IlpodeccruonanbHele 3HaHUS B cdepe 3akoHonareascTsa Poccuiickoit Penepauvu
u JlenuHrpaackoit obmacTu:

I'paxxnanckoro koaekca Poccuiickoit ®enepaunu (gacreii [ u II);

I'paxxpanckoro npoueccyansHoro kogexca Poccutickoii ®enepanuu;

ApOuTpaxkHOro nmpoueccyanbHoro koaexca Poccuiickoit Menepauum;

Konexca anMHHUCTPaTHBHOrO cyaonpoussoactsa Poccuiickoi ®enepauuy;

®enepanbHoro 3akoHa ot 26 gexabps 2008 roma N 294-®3 "O 3ammure npas
IOPHANYECKMX JIML ¥  HWHIMBHUAYAJIBHBIX NpPEANPHUHUMATENEH TPH  OCYILIECTBICHHH
rOCYJapCTBEHHOTO KOHTPOJIA (Haa30pa) U MYHHLMIIAIBHOTO KOHTPOA";

®enepanpHoro 3akona ot 21 Hos6ps 2011 roga N 324-®3 "O GecrinaTHO#M OPHINYECKO#H
noMomu B Poccuiickoit denepauun” M MHBIX HOPMATHBHBIX IP3aBOBBIX AKTOB POCCHHCKOM
®enepauuu u Jleaunrpanckoit obmactu B cdepe okazaHus OecnIaTHON KOPHIAYECKON TIOMOILH,
a TaKxke NpaBOBOro MH(YPOPMHPOBAHHS U MPABOBOTO MPOCBELICHHS HACEJICHHS,

®enepanpHoro 3akoHa ot 17 urons 2009 roma N 172-03 "O6 aHTHKOPPYNUMOHHOM
3KCMEPTH3e HOPMATHUBHBIX NPABOBBIX AaKTOB U NMPOEKTOB HOPMATHBHBIX MPABOBBIX aKTOB" M
HHBIX MPMHATHIX B COOTBETCTBHH C YKa3aHHBIM 3aKOHOM (hesiepaibHbIX M 06JaCTHBIX MPABOBBIX
aKTOB;

®enepanbroro 3akona ot 17 aaBapsa 1992 roga N 2202-1 "O npokyparype Poccuiickoit
®denepanun”;

®enepansHoro 3akona or 9 despans 2009 roga N 8-®3 "06 obecrieuenun goctyna K
HHQOpPMauUMM O JEATENBHOCTH TOCYJapCTBEHHBIX OPraHOB H  OPraHOB  MECTHOTO
caMOynpaBieHud ",

®enepanpHoro 3akona ot 21 urong 2014 roga N 212-®3 "O6 ocHoBax 06MIECTBEHHOTO
KOHTpoJs B Poccuiickoin denepauuu”;
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Vxasa Ilpesunenra Poccuiickoit ®@enepauun or 10 asrycra 2000 rona N 1486 "O
JONOJHHUTENBHEIX Mepax MO obecrneuyeHMIO €IUHCTBAa NPaBOBOTO MpOCTpaHcTBa Poccuiickoii
Oenepanun’;

nocranosneHus ['ybepuaropa Jlenunrpaackoii obnactu ot 6 oktsa6ps 2014 roga N 76-nir
"O Mepax mo peammsauun Ykasa [pesunenta Poccuiickoit deaepauuu ot 10 aerycra 2000 roaa
N 1486 "O nomomHUTENBHBIX Mepax 1O O0ECHEYEHMIO E€IWHCTBA IMPAaBOBOTO MPOCTPAaHCTBA
Poccuiickoi ®@enepaunn”;

nocraHosaenus ['yOepHaropa Jlenunrpaackoi obnactu ot 17 susaps 2014 roga N 1-nir
"O paspaboTke M YTBepIKIEHHHM TMOJOXEHWH O CTPYKTYPHBIX MOApPa3feleHHsIX OpPTraHOB
ucronHuTensHONM  BnactH  JleHuHrpanckoit  o6macTH,  JOMKHOCTHBIX  PErJIaMEHTOB
FOCYHapCTBEHHBIX MPAXAAHCKUX CayX)auux JleHuHrpaackoi obmactu...";

nocra”osieHus IlpasurenscTBa Jlenunrpaackoi obnactu ot 5 mions 2013 roga N 193
"O nopsaake pasmemeHus (omyOnUMKOBaHUs) TpaBOBeIX akToB JlemmHrpaackoi obmactH B
CETeBOM M3JaHUH "DJIEKTPOHHOE ONyOIMKOBaHHE JOKYMEHTOB" (Www.npa47.ru)”;

noctaHoBaeHus [lpaBurenscrea Jlenuurpaackoit obnactu or 9 uwoua 2015 roma N 209
"O6 yreepxaennu [lopsaxa npenocTaBieHHs OTpPACIE€BBIMH, TEPPUTOPHATILHBIMM M HHBIMU
OpraHaMM HMCMOJHUTENbHON BiaacTH JleHHHrpaackoi 001acT MpaBOBBIX AKTOB IS Pa3MeLIeHUS
(omybmukoBanuss) Ha  "OduuMansHOM  HHTEpHET-MOpTale npaBoBoM  MH(popmaumu”
(www.pravo.gov.ru)" (manee - mocranosyienue IlpaButenncrsa Jlenunrpaackoii obnactu or 9
utors 2015 roga N 209);

pacniopsoxenuss I'yOepuaropa Jlenmnrpaackoit obnactu ot 21.11.2019 N 868-pr "O
MOHUTOPHHIe U3MEHEHHM 3aKOHONATENbCTBA H NMPEACTABIEHHH B NPOKypaTypy JleHuHrpanckoi
obnactu uHGOPMALHM O HOPMATHBHBIX MTPABOBBIX akTax JIenuHrpaackon obnactu";

pacniopskenus I'y6epnaropa Jlenuurpaackoit obmactu ot 5 urons 2013 roga N 480-pr
"O6 ocyLieCTBIEHUH OTAEIBHBIX Mep MO NpoduiIakTHKe KOppyniun";

pacriopsxenus ['y6epHatopa Jlenunrpaackoii obnactu ot 10 despans 2015 roza N 64-
pr "O HanpaBleHHH NPOEKTOB HOPMATHBHBIX MPaBOBbIX aKkTOB JleHuHrpaackoi obnacru,
pa3pabaTeiBaeMbIX OpraHaMHM HCHOOJHMTENBHOM Bnactu JlenmHrpaackoit obmacta, B
npokyparypy Jleaunrpaackoit obmactu";

HOPMATHBHBIX MPaBOBBIX aKTOB, pEryjHpPyIOIiMX IPaBOOTHOLIEHHS B cdepax,
OTHOCSIIIHUXCS K KOMIIETEHLMH OpPraHa UCTIOJHHTENbHON BJIACTH,

(nepeuucasiomces uHble HOPMAMUEHbIE HPABOBYIE AKINGL, 3HAHUE KOMOPLIX HEOOXO0OUMO ONA 3QMeyeHUs OONNCHOCMU
20CYOQPCIMBERHOT  SPANCOAHCKON  CIyXCObl ¢ yuemoMm o6aacmu u 6uda npogecCUoOHanvHoll  CAYlceOHOI
desameabHoC).

2.2.4. Unsie npodeccHoHaNbHbIe 3HAHUA:

NPaBUIIA JeJIOBOM 3THKH,

JIeNIOBO€E OOILEHHE U MEePenncKa;

3Hanue cyaebuoit mnpaktuku KoucruryumonHoro Cyma Poccmiickoit ®enepanuu,
Bepxosuoro Cyma Poccuiickoit ®enepaunn, Bricmiero ApOutpaxnoro Cyna Poccuiickoit
denepanuy B yCTAaHOBIEHHOM cdepe.

(nepeuucnsiomes unsie npogpeccuonarvrbie IHAHUS, HEOOXOOUMBIE OIS 3AMEWeHUS OOINCHOCU 2DANCOGHCKOT
cayxucbul ¢ yyemom obdracmu U 6uda NPOPECCUOHATLHON CAYHCEOHON OesMENeHOCU — 20CYO0aPCIEEHHO20
2PANCOAHCKO20 CYHCaUfe2o)

2.2.5. llpodeccuoHanbHbie YMEHHUS:

(nepequcagromes npopeccuoHaIbHBIE YMEHUS, HEOOX00UMBLE 015 3aMEUEHUS OOANCHOCINU SPANCOAHCKOII CTYHCObI 8
pamrax obnacini u 8U0a NPOPECCUOHATEHOI CAYHCEOHOT OEANETBHOCINI ZPANCOAHCKO20 CAYICAUESO)

2.2.6. OyHKUHOHAIbHBIE 3HAHUSA:

MOHATHE, NPOLieAyPa PACCMOTPEHHA 00paiieHnH IpaxIaH;

MIOPAIOK BEACHHUS JIe]1 B CyAaxX pa3IH4yHON MHCTaHUUH,

NOHATHs HOPMBI IIpaBa, HOPMAaTHBHOIO NPABOBOTO aKTa, NPaBOOTHOMIEHHWH H HX
MPH3HAKOB;

[oxkyMeHT co3fan B snekTporHoi opme. Ne 01-02/05 ot 17.08.2023. WcnonHutens: Boposutickas B.H. T henireanexon
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NOHATHS MPOEKTa HOPMATHBHOIO IIPaBOBOrO aKTa, HHCTPYMEHTOB M JTAaliOB €ro
pa3paboTky;

TIOHATHA o¢>nunam>noro OT3bIBa HA MPOCKTHI HOPMATHBHBIX IPABOBLIX aKTOB: JTallhHl,
KJTIOY€BBIE IPUHLMITBI ¥ TEXHOJOTHUH pa3paboTKH.

( nepevuciaIiiomca (ﬁ'VH KYUOH/IbRBIE 3HAHUA 8 3asucumMocmuy om d)y}l KYUOHQILHBIX obs3anHocmedt
eocydapcme EHHOZO0 2PANC OAHCKO20 cayxHcaueco, )

2.2.7. OyHKHHOHAIbBHBIE YMEHUS!

BeJICHHE UCKOBOI H MPETEeH3HOHHO# paboTsI;

pa3paboTka, pacCCMOTpPEHHE U COrTacOBAHHE MPOEKTOB HOPMATHBHBIX MTPaBOBBIX AKTOB;
MOATOTOBKA O(HIMANBHBIX OT3HIBOB Ha POEKTH HOPMATHBHBIX MPABOBBIX aKTOB;
MNOATOTOBKA AHAJUTHYECKHUX, HHQOPMALMOHHBIX H APYTHX MAaTEPHAIIOB;

MOArOTOBKA METOANYECKHX PEKOMEHIALMi, pa3biACHEHHUI;

TpOBEJeHNE PAaBOBOM W AHTUKOPPYILHOHHOM 3KCTIEPTH3HI,

OpraHu3alys ¥ MPOBEeJeHNe MOHUTOPUHIa MPUMEHEHHA 3aKOHOAATENbCTBA;

BJaJeHHe HAaBBIKaMH OQUIMAILHON IEN0BOH ePenncKH.

(nepequcasiomes  QYHKYUOHATbHBIE  YMEHUA 8  3G6UCUMOCU  Om  (DYHKYUOHQIbHBIX — 00sA3aHHOCMEL
20CY0apCMBEHHOZ0 2PANCOAHCKO20 CYICAU(E20)

2. JIo1xXHOCTHbIE 00S3aHHOCTH

B uensax peanusanuu nomHOMOUMH M (QYHKUMIA OpPraHa HCIOJHHTENBHOHW BIIACTH,
MPeIyCMOTPEHHBIX MOJ0XKEHHEM 00 OpraHe MCTIOHUTETHOMN BIIACTH, 2 TAK)XKE B COOTBETCTBHH C

MOJIOXEHHUEM O CTPYKTYPHOM NOApa3AeieHHH 00s13aH:;
(Haumenoeanue oomcnocmu)

2.1.
(Hoaxcrnocmuas 0683aHHOCMb)
2.1.1.
(Hemaauszayun doaxcHocinHoil obszanrHocniy)
2.2,
(Honxcnocmuasn 0033aHHOCMb)
22.1.

(Hemanuszayus 00AXHOCMHOL 00A3AHHOCHIL)

2.3. Ilo mopy4eHHIO HENOCPEACTBEHHOTO PYKOBOIHUTENS pa3pabaTsiBaTh ¥ MPEACTABIATH
€My NpPOEeKThl MpaBOBBIX akTOB JIeHMHrpaiackoi oOnactu, o0ecrmeyuBaTh HX COTJIACOBAHHE B
YCTaHOBJIEHHOM HOPsAIKeE.

2.4. Bectu peecTp NpaBOBBIX AaKTOB, pa3palaThiBAEMBIX B OpraHe HCIOJHHTEIBHOM
BJIACTH.

2.5. B coorercTBHU C cornaiienneM Mexny ['ybepHaropom JleHunrpanckoit 001acTu u
npokyparypoii Jlennnrpaackoii o6nacru ot 28 despans 2012 roga N 7-nic 0 B3aUMOJEHCTBHHU B
NpaBOTBOPYECKOM JEATeJbHOCTH ¥ O0eCreueHMH eNMHCTBA MPaBOBOTO IPOCTPAHCTBA
Poccniickoit ®enepaunn, pacnopskenueMm ['yOepHatopa Jlenmunrpaackoit obmactu or 10
despans 2015 roma N 64-pr "O HanpaBieHHMH NPOEKTOB HOPMATHUBHEIX IIPaBOBHIX AKTOB
Jlenunrpaackoii  obnactn,  pa3pabaTbiBaeMbIX  OpraHaMM  MCIOJHUTEIBHOH  BJIAcTH
JlenunHrpaackoii ob6nactu, B npokypatypy Jlenunrpaackoit o6nactu”;

2.5.1. HanpasnsaTe Ha 31eKTPOHHBIE afipeca MPOKyparypsl JIeHMHIpaackoi 06aacTH:

- paspaboTaHHble OPraHOM HCIONHUTENBHOM BIACTM MNPOEKThl MOCTAHOBJICHHIA
I'y6epnatopa Jlenunrpaackoit o007acTM M TPOeKTH MOCTaHOBNeHME I[IpaBuMTenbcTBA
JlennHrpaackoii o61acTu:

- HE TO3[HEE 4YEM 4Yepe3 TpU pabouMx NHA CO AHA PETHCTPALMH KOMHMTETOM IPaBOBOTO
obecnieyenns JlenuHrpanckoif 00MaCTH MONOXKHTENBHOTO 3aKIMIOMEHHS II0  Pe3yJbTaTaM
NPaBOBO# (IOPUAHYECKON ) IKCIIEPTH3BI;
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- pa3paboTaHHblE OpPraHOM MCIIONHHMTENBHOM BIACTM NPOEKTHl MpPHKA30B OpraHa
HCHIOJIHUTENIBHOM BJACTH - HE MO3/IHee YeM 3a MATh pabouuX AHEH 00 AHA UX IPHHATHS.

2.5.2. HanpaBnaTe Ha JJIEKTPOHHBIE aapeca NpPOKypaTypsl JIeHMHrpaackoi o6aacTu
TEKCTHI NIPUKA30B OPraHa MCMOJHHMTENIBHOH BJIACTH B T€YEHHE TpeX pabouux AHeH ¢ OaThl MX
HOPUHSATHA.

2.5.3. HanpaBnarte Ha 3JIeKTPOHHBIE anpeca MpOKypatyphl JIeHMHrpaackoi obnactu He
[03Hee MATOrO YKCIIa OYepeITHOrO MECLa;

- nepedeHb (PeecTp) MOATOTOBIEHHBIX OPraHOM MCIIOIHMTENBHON BIACTH MPOEKTOB
nocranopneHnii I'yGepHatopa JleHuHrpaackodi o00JacTH M MPOEKTOB  MOCTAHOBIEHHIA
IIpaButenscTBa JleHuHrpanckoit o6nacTd, MOJYYMBIIHX B TEUEHHME MNPEABIAYILErO MeCcALa
NOJIO)KUTENbHBIE 3aKII0YEHH KOMHUTETa IpaBoBoro odecneuenns JleHMHrpaackoi obnacru;

- nepeyeHb (peecTp) NPOEKTOB MPUKA30B W MPUKA30B OPraHa MCIOJHHTEIBHOH BIACTH,
MOATOTOBJCHHBIX M TNPUHATBIX OPraHOM HCHOJHMUTENBHOH BIACTH B TEYEHHE MPEIBIAYINETO
Mecsiua.

2.5.4. Hanpapnare B npokypatypy JIeHMHrpaackoi 00NacTH He IMO3AHee MATOro YKcia
NIEPBOr0 MECSALA OYepeHOro KBapTrana Ha OyMa)kKHBIX HOCHTEISX 3aBePEHHbIE KOIMH MPHKA30B
OpraHa UCIOJHHUTEIbHOM BIACTH, NPHHATHIX B TEYEHHE NPEIbIAYILErO KBapTaIa.

2.5.5. IlonroraBnuBaTte M HampaBnaTh B NPOKypatypy JleHMHrpagckoid obnactd He
MO3[1HEE MATOr0 4MC/a NEepBOro Mecsia OYepeAHOro KBapTala eXeKBapTajbHble aKThl CBEPKH
nepeyHeil (peecTpoB) NPOEKTOB NPABOBLIX aKTOB, MPABOBLIX AKTOB, YKA3aHHBIX B MyHKTE 2.5.3
HACTOALIET0 JAOKHOCTHOTO pErfliaMeHTa, HampaBjeHHbIX B IPOKypaTypy B TeueHHe
NpoIIeaIero KBaprajia, W nepeyHs (peecTpa) TakMX NPOEKTOB MPABOBBEIX AKTOB, MPaBOBBIX
aKTOB, NOJIY4YEeHHBIX IPOKYPATYypPOH.

2.6. B cootBerctBun ¢ Ykasom IIpesunenra Poccuiickoit @enepauun or 10 aBrycra 2000
roga N 1486 "O monmonaHUTENbHEIX Mepax 1Mo 00ECIEYEHHIO eQUHCTBA MPABOBOrO NMPOCTPAHCTBA
Poccuiickoit ®epepauuu”, nocraHoBnenneMm [yOepHaropa JlenmHrpaackoit obmactu ot 6
okta0pa 2014 roma N 76-nr "O mepax mo peanmusamuu Ykasa [Ipesunenta Poccuiickoii
®enepauun ot 10 aprycra 2000 roga N 1486 "O momomHHTeNnbHBIX Mepax No obecnedeHHIo
€IMHCTBA NPaBOBOTO nmpocTpancTBa Poccuiickoit Peaepaunn” HanpaBiaTh B 2JIEKTPOHHOM BHIE
B ['naBroe ynpasneHue MunucrepcrBa roctuuun Poccuiickoit ®epeparun no CaHkr-
ITerepOypry u Jlennnrpanckoii ob6nacru:

- KOITMH U TEKCThI MPHKA30B, NPUHATHIX OPraHOM HCIIOIHUTEILHOH BIIACTH;

- TeKCTOBBIe azpeca B cetu "MutepHer” (yHuBepcanbHblid ykasarens pecypca, URL), no
KOTOPBIM PacrojiOXKe€HbI TEKCThl NPHKA30B, MPHUHATHIX OPraHOM HCTIOJHUTENBHOH BNACTH, C
yKa3aHHEM AaThl OQULHATBHOTO OMyOIHKOBaHHUS.

2.7. HanpapnsfTh B YCTaHOBJICHHBI€ CPOKM KOMHMHM TNPUHATHIX IPHKA30B OpraHa
MCTIONTHUTENBHOM BIacTH B 3aKoHOAaTenbHOe cobpanue Jlenunrpanckoi o6nacTy.

2.8. HanpapiasTh B YCTAHOBJEHHBIE CPOKM KOMMM MPHHATHIX TNPHKA30B OpraHa
MCIIOTHUTEIBHON BJACTH B YMOJHOMOYEHHBIE OPrasbl A1 OPHULHMAIbHOrO OMyOIMKOBaHMS, B
TOM 4HCle B COOTBETCTBHH ¢ IlopsaaxoM npexocTaBieHus: OTpacieBbIMH, TEPPHTOPHAILHBIMH U
HHBIMH OPraHaMM HUCTNONHUTENbHONW Biactu JleHMHrpaackoil o0nacTH mpaBOBBIX aKTOB JUIA
pa3MelieHus (ony6smkoBanns) Ha "OduiuanbHOM UHTEPHET-MOPTAje NPaBoBoi nHGopmanun"
(WwWw.pravo.gov.ru), yTBEpXKIEHHBIM mnocTaHoBleHHeM [IpaButensctBa JIleHMHrpaackoit
obnmactu or 9 wmroHsa 2015 roma N 209, ocymiecTBisTh MNOArOTOBKY NPHKa30B oOpraHa
HCTIOJIHMTENBHON BIacTH (Ha OYMaXHEBIX HOCHTENAX M B BHAE 3JIEKTPOHHOro obpasa) ans ux
pa3MemieHus (omyOnuMkoBaHMS) Ha OQUIHMANLHOM HMHTEPHET-TIOPTalle NMpaBoBOH HHGbOpPMaUHH
(www.pravo.gov.ru). IIpoBoaMTE MOHHTOPHHT OQHUMANBHOTO ONYOJHMKOBAaHHS TIPHKA30B
OpraHa  HCMOJHMTEJIBHOH  BJIACTH, O  pe3y/JbTarax  MOHHUTOPMHIAa  JOKIAIbIBATh
HENOCPeACTBEHHOMY PYKOBOAUTEITIO.

29. TIlo nopy4YeHHIO HENOCPEACTBEHHOTO pPYKOBOOMTENS MPOBOJMTH INPABOBYIO
(1opuAMYecKyI0) 3KCIEepTH3y TMPOEKTOB MpPaBOBHIX AKTOB, B TOM 4HCIE pa3pabOTaHHBIX
pabOTHMKaMH OpraHa MCIOJHHTEIbHOM BIACTH, HA NMPEIMET HX COOTBETCTBHSA NEHCTBYIOLIEMY
3aKOHONATENbCTBY M MPABMIAM OPHUAMKO-TEXHHUYECKOrO O(OpMIEHHS IOKYMEHTOB, IO
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pe3yibTaTaM  MOArOTaBAMBATE  COOTBETCTBYIOILHE 3aK/IOYEHHS W NPEACTABASTH  HX
HENOCPEACTBEHHOMY PYKOBOIUTEIO.

2.10. TlpoBoouTh aHTHKOPPYMUMOHHYIO JKCHEPTH3y IIPOEKTOB TNPHUKAa30B OpraHa
HCIMOJIHUTE/IBHOM BJACTH, MNPUKa30B OpraHa MHCIIOMHMTENBHON BIACTH, MO pe3yabTaTaM
MOATOTAaBIMBATE COOTBETCTBYIOUIME 3aKIIOYEHHUA M NPENCTaBIATh HUX HENOCPEACTBEHHOMY
PYKOBOAMTENIO, BECTH yUET Pe3yJIbTaATOB AHTHKOPPYNILHOHHOM 3KCIIEPTH3BL.

2.11. OcymecTBaaTh NOATOTOBKY HH(OPMALIMH, COCTAB KOTOPOH ONpeaeaeH MyHKTOM 5
ITpumepHOro mopsiaka NpoBeNeHUs aHTHKOPPYNLUHOHHON IKCEPTH3E HOPMATHBHBIX MTPABOBBIX
aKTOB OPraHOB HCIIOJIHMTENbHOH BIAaCTH JIeHMHrpaackoii 061acTH M MPOEKTOB HOPMATMBHBIX
NPaBOBBIX aKTOB OPraHOB MCHOJHMTEIBHOH BIacTH JIeHHHrpaackoi o0nacTH, YTBEpPKIEHHOTO
nocranosienneM [Ipasurenscrsa Jlennnrpanckoit o6nactu ot 23 Hos6ps 2010 rona N 310 "06
AHTHKOPPYMUHMOHHON 3KCMEPTU3€ HOPMATHBHBIX IIPAaBOBHIX akTOB JleHMHrpaackoit obmactu m
NPOEKTOB HOPMATHBHBIX MPABOBBIX aKTOB JleHMHrpaackoil oOnacTu” 1s HanpaBieHHS B
KOMHUTET NpaBoBoro obecnevenns Jleaunrpanckoii obnactu no ycranosnenHoit Gpopme.

2.12. Mcnonuate QYHKUMH OTBETCTBEHHOrO 32 00eCredeHHe OPraHOM HCIIOTHHTEIbHOM
BJIACTH MPOBENEHHs HE3aBMCHMMON aHTHKOPPYNIMOHHON JIKCIEPTH3bI HOPMATUBHBIX MPaBOBLIX
aktoB JleHuHrpaacko# 061acTH M NMPOEKTOB HOPMATHUBHBIX MPABOBBLIX AKTOB JIEHMHIpaaCKoi
00sacTn, pa3spaGoOTYMKOM KOTOPBIX ABJSJICA OPraH HCIOJIHHMTENBHOW BJacTH. B pamkax
HCIOJIHEHHS YKa3aHHOH 00A3aHHOCTH 00ecreYnBaTs B3anMOJEHCTBHE OPraHa MCTIOIHUTENBHOMN
BJIACTH C HE3aBUCHMBIMH IKCIIEPTAMH.

2.13. Hcnonnate GyHKUMH OTBETCTBEHHOTO 3a MPOBEAEHME MOHMTOPMHTA HW3MEHEHHit
0TpacneBoro ¢enepanbHOro 3aKOHONATENbCTBA H MOHUTOPUHT, BCTYNUBIINX B 3aKOHHYIO CHITY
peleHui CynoB, apOMTPaXHBIX CyJOB O NPH3HAHHM HENEHCTBUTENbHBIMM HEHOPMATHBHBIX
NPaBOBBIX aKTOB OpraHa MCIOJHHUTENBHOM BIACTH, HE3aKOHHBIMH pELIeHMH M JeHCTBHii
(Ge3neiicTBHA) €r0 MOMKHOCTHBIX ML, @ TAKXKE OTBETCTBEHHOTO 32 MOATOTOBKY MPE/LIOKEHH
MO BHECEHHI0 M3MEHEeHMH B 001aCTHOE 3aKOHOZATENLCTBO, B TOM 4YMCI€ B IUIaH
3aKOHOMpPOEKTHOH pmestenbHocTH [lpaBurenbcrBa JlemuHrpaackoit obnact. B pamkax
HCTIOJIHEHHUS YKA3aHHBIX () YHKLMIA:

1) exeMecayno no 1-ro umcna mecsua, CIEIYIOWIETO 33 OTYETHHIM, MOATOTABIHBATE H
NpEeACTaBIATh HEMOCPEACTBEHHOMY DPYKOBOAHMTENK [ MOCIEAYIOUIEr0 HAnpaBieHHs B
KoMHTET  mnpaBoBoro  ofecrmeueHus  JleHuHrpagckoir  obnacty  uHpopMaumoo 06
M3aHHBIX/TIPHHATBIX HOPMATHBHEIX NIPABOBBIX aKTax JIEHMHrpaackoit obnacTy, pa3paboTYHKOM
KOTOPBIX SBJIAICSA OPraH HCMOJHHUTEILHOMN BIACTH, B TOM YHCJIE MIPHBEJEHHBIX B COOTBETCTBHE C
deneparbHBIM 3aKOHOAATENLCTBOM (IO COGCTBEHHON HHHLMATHBE, B CBA3H C MPOTECTOM HIH
NPEeACTaBAEHHEM INPOKYPATyphl, BCTYNHBIIMM B CHITy DelIEHMEM CyAa; MO pe3yibTaTaM
PacCMOTPEHMS 3KCHEPTHHIX 3aKIIOUEHHH YnupasieHus MHHHCTEPCTBA HOCTHMUMH PoccHiCKOl
®enepaumu no JleHHHrpaacko# obnactu);

2) exemecsuHo 10 20-ro 4ucaa MecsLa, CIEAYIOIEro 33 OTYETHBIM, IOATOTABINBATh U
NpPEeJCTAaBIATh HEMOCPEACTBEHHOMY PYKOBOJIMTENO JUIA MOCNIEAYIOLIEr0 HanpasieHHs B
KOMHTET npaBoBoro obecnedyenus Jlenunrpanckoit obmactn uH@opManuioo 06 H3MEHEHHIX
OTpacneBoro (enepanbHOro 3aKOHOAATENBCTBA, a TAKKE MNPEIIOKEHHS [0 BHECEHHIO
H3MEHeHUA B 001acTHOE 3aKOHOJATENBCTBO, B TOM YHCIE TNPEUIOKEHHS B IUIaH
3aKOHOMPOEKTHOH AeaTensHOCTH [IpaBurtenbctBa JleHuHrpaackoit ofmact ¢ yuetoM
BCTYNHMBLIMX B CHITy H3MEHEHUH (eaepabHOTO 33aKOHOIATENbCTBA,

3) exexBaprambHO A0 1-rO uHMCNa Mecsna, CIEAYIOIETO 3a OTYETHBIM IEPHOLOM,
MOATOTaBIHBATE M INPEICTABAATH HENOCPEACTBEHHOMY PYKOBOAMTENI U TOCIEAYIOILETO
HampaB/IeHHd B KOMHTET MpPaBOBOro obecneuenns JleHHHrpanckoii obnactn uHpoOpMauio o
BCTYNMBIIMX B 33KOHHYIO CHIy DELIEHHSX CyAOB, apOMTPaXHBIX CYIOB O NPH3HAHHUH
He[EHCTBUTENBPHBIME HEHOPMATHBHBIX INPABOBbIX AKTOB OpPraHa MCHOIHHTEIbHON BIACTH,
HE3aKOHHBIMU PeIeHHH 1 JeicTBuil (6e3nelicTBHA) ero JOKHOCTHBIX JIMLL

2.14. TlpoBoaUTH €xEeMEeCAYHbIH MOHUTODHHT A€HCTBYIOIIEro 3aKOHOAATENLCTBA B LENAX
CBOECBPEMEHHOIO BBIABIEHHS HM3MEHEHUM, BICKYHMINX HEOOXOAMMOCTh MPUHATHA, M3MEHEHHS
WM OTMEHBl MPAaBOBBIX AKTOB OPraHa MCHOJHHTENLHOH BIACTH, OCYLIECTBATH MOATOTOBKY
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MPEANOKEHHH O NPUHATHH, N3MEHEHHH, OTMEHE MPABOBLIX AKTOB OPraHa HCIONHHTENBHOI
BIaCTH M MNPEACTABIATh HX HENOCPEACTBEHHOMY DYKOBOOMTENI0 C TPHUIOKEHHEM
COOTBETCTBYIOLIMX HPOEKTOB NMPaBOBBIX aKTOB.

2.15. Tlo mopy4eHHI0 HEMOCPEACTBEHHOTO PYKOBOAMTENS PACCMATPHBATL MOCTYNHBILHE
B OpraH MCHOJIHUTENBHOH BJACTH aKThl MPOKYPOPCKOTO pearMpoBaHUsA, 3aK/IIOYEHHsS OPraHOB
IOCTHUHH H HE3aBUCHMBIX 3KCIEPTOB HA MPABOBHIE aKTHI OPraHa MCIOJHUTEIBHOH BJIACTH MM
X TPOEKTBl, OCYWECTBIATh MNOATOTOBKY B YCTAHOBJEHHBIE CPOKH OTBETOB Ha HHX,
COrIacOBaHHE OTBETOB C  YMOJHOMOYEHHBIMH OpraHaMH MCHOOJHHUTEIBHOH  BJAacTH
Jlenunrpaackod  o6nacTd, TpeACTaBIIEHHE MPOEKTOB  OTBETOB  HENMOCPEACTBEHHOMY
PYKOBOAMTENIO Ui MTOCIEAYIOUIEr0 HaNpaBJIeHHs OTBETOB COOTBETCTBYIOIIMM adpecaTam.

2.16. 1o mopy4yeHHI0 HEMOCPeACTBEHHOrO PYKOBOHTES, BBILECTOAIIErO PYKOBOIAUTEA
NPEACTaBIATh MHTEPECHl OPraHa HMCHOOJHHUTEIBHONW BIACTH B CyAax OOmIeH IOPHCAHMKUHH, B
apOUTPaXHBIX CyAax, B TOM 4HCJIE:

1) ocymecTBIATh NOATOTOBKY M NPEACTABJIIEHHE COOTBETCTBYIOLIEMY PYKOBOAMTENIO Ha
PAcCCMOTPEHHE HCKOBBIX 3asBIECHUH, OT3HIBOB HA MCKOBBIE 3ajABJIEHHS, HHBIX NMPOLECCYATbHBIX
JIOKYMEHTOB,

2) y4aCTBOBATh B CYA€OHBIX 3aCE€NAHMAX,

3) nHpOPMUPOBATH COOTBETCTBYIOLIErO PYKOBOAMTENS O PE3YJIbTATaX PACCMOTPEHHS
CyAeOHBIX el M NPeACTABIATh eMY U1 O3HAKOMIIEHHS CYAEOHBIE aKTHI,

4) aHanu3upoBaTh ¥ 0000ATE PE3yabTATH PACCMOTPEHHUS NIPETEH3HIi U CyAeOHBIX A,

5) dopmupoBaTh U XpaHUTh MaTepUaTbl CYJEOHBIX e, a TAKKe APYrue AOKYMEHTSHI,
CBsI3aHHBIE C IIPETEH3NOHHO-UCKOBOH paboToH.

2.17. ObecneunBaTh B YCTAHOBJIEHHOM NOPAIKE PEaNH3aLMI0 OPraHOM HCIOJIHHTEIBHON
BJIACTH MONHOMOYHA MO OKa3aHUI0 TpaXKaaHaM OecnJaTHOW IOPHINYECKOH NOMOLUM B BHIE
MPaBOBOr0 KOHCYJIBTUPOBAHMA B YCTHOM W NHCbMEHHOH (opMe, a Takxke 00S3aHHOCTH NO
NpaBOBOMY MH(OPMHPOBAHHUIO U NPAaBOBOMY MPOCBELIEHHIO HaceneHus <l16>, B TOM uucie
HAaNpaB/IATE B YCTAHOBJICHHOM TOpsAAKE B KOMHTET IO COLHMAIbHOM 3alUUTE HaceaeHus
Jlenunrpaackoit obnacty no ¢opMam, yTBepXKIa€MbIM pACHOPSHKEHHEM KOMHTETa IO
COLMaNBHOM 3amuTe HaceneHns JleHuHrpaackoi 061acTH, OTYETHI:

- o0 oka3aHHOM OpraHoOM MCHONHUTENbHOW BiacTH JleHuHrpaackoi obnactu
(MOABEXOMCTBEHHBIMH €My TOCYIAAPCTBEHHBIMH YYpeXICHHAMH) OecrniaTHOM IOpHINYEecCKOn
TOMONIH;

- O TMNpUHATBIX OpPraHOM MCNOJHUTENbHON BiaacTu JleHumHrpanckoit obnacti
(MOABENOMCTBEHHBIMH €My TOCYAApPCTBEHHBIMM YUPEXIEHHAMH) Mepax MO TPaBOBOMY
nadopMupoBannio Hacenenus Jlenunrpaackon odaacT.

2.18. Ilo nopyuyeHuI0 HENMOCPEACTBEHHOr0 PYKOBOIUTENS, BHIIIECTOSAIIETO PYKOBOAUTENS
MOArOTaBIMBATh U MPEICTABIATh COOTBETCTBYIOLIEMY PYKOBOIUTENIIO Pa3biACHEHHS O MOpAAKe
npuMeHenus denepanbHOro M 00IAaCTHOrO 3aKOHOAATENLCTBA, A TAKXKE NPABHI IOPUIAMKO-
TEXHH4ECKOro oQOpMIIEHHS AOKYMEHTOB, OKa3bIBaTh pPAGOTHHKAM OpraHa HCIONMHHUTENIBHOM
BJIaCTH MPAaBOBYK) M METOJUYECKYI0 MOMOINb B MNOATOTOBKE MPOEKTOB IPaBOBHIX AKTOB
Jlenunrpaackoi o0acTH, rOCYJapCTBEHHBIX KOHTPAaKTOB M WHBIX JOTOBOPOB, a TaKXKe OPYTHUX
JOKYMEHTOB.

2.19. TIlo nopyyeHHIO HENOCPEACTBEHHOTO pPYKOBOAMTENA pPacCMaTpuBaTth H
COIIaCOBBLIBATH NIPOEKTHI MOJ0XKEHHUIT O CTPYKTYPHBIX [TOAPAa3AeIeHUAX OPraHa HCMIOIHUTENbHOM
BJIACTH, MPOEKTBI IO/KHOCTHBIX PErIaMeHTOB TOCYAAPCTBEHHBIX TPAXIAHCKHUX CIYyXaLUX
OpraHa HKCHONHHUTENBHOHW BJIAaCTH (33 MCKJIIOYEHHEM CBOEro COOCTBEHHOTO IODKHOCTHOTO
periaMeHTa) U TPOEKTHl MO/DKHOCTHBIX HHCTPYKUMH DPa0OTHHKOB OPraHa HCIOIHHTEIbHOM
BJIACTH, MO0 MOATOTABIUBATD U MPEACTABIATh HEMOCPEACTBEHHOMY PYKOBOIMTENIO 3aMeYaHUst
Ha YKa3aHHBIE MPOEKTHI.

2.19.1. HUcnonnare 0043aHHOCTH OTBETCTBEHHOrO 3a pabory ¢ MHGOPMALMOHHBEIMH
pecypcaMH HMHQODMAIMOHHOH CHCTEMBbI YNPAaBICHHS pEECTPOM I[IOJTHOMOYMI OpraHOB
UCTIOJIHUTENbHOI BiacTH JleHnHrpaackoi obnacry.

OBRACTM
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2.20. B cooTBETCTBUH € NOPYUYEHHAMH M YKa3aHUAMH HEIOCPEACTBEHHOr0 PYKOBOOHUTENA
MOJIy4aTh OT CTPYKTYPHBIX NOApa3Ae]eHHil OpraHa WCIOJHHTENbHOM BIACTH, a TaKkXe B
YCTaHOBJIEHHOM TMOpPAAKE OT HHBIX OPraHOB HCIHOJIHHUTEIBHOH BIAaCTH, OPraHOB MECTHOTO
CaMOYIpaBjieHusi, OPraHU3aUuil ¥ rpaxaaH HHOOPMALUIO, HEOOXOAMMYIO I HCIIOJHEHHS
JOJDKHOCTHBIX OO0SI3aHHOCTEH, OCYIHeCTBAATH €¢ 0000meHue u aHaiu3, MOATOTAaBIMBATH U
OpeACTaBIATh  HEMOCPEeJACTBEHHOMY  PYKOBOAMTENI0  HMH(OPMAMOHHO-AHAIHTHYECKHE
MaTepHaisl, B TOM YHCJie CIIPaBKH, OTYETHI.

2.21. [lo mopyu4eHuI0 HENOCPeACTBEHHOTrO PYKOBOJAUTENS B YCTAHOBJICHHOM MOpAIKE
paccMaTpuBaTh OOpali€HHs rOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIPaBIIEHHS,
OpraHM3al1i U rPa)<aaH, MOATOTABIMBATh U MPEACTABIATH HENIOCPEACTBEHHOMY PYKOBOAMUTEINIO
TPOEKTHI OTBETOB Ha yKa3aHHbIE O0paleHus.

2.22. B cOOTBETCTBHH C JOBEPEHHOCTBIO M(MJIM) MO MOPYYEHHID HEMOCPEACTBEHHOrO
PYKOBOIMTE/SA,  BBILIECTOSILETO  PYKOBOAMTENs  MNPEACTABIATh  HMHTEPECHl  OpraHa
WCTIOJIHUTENILHOM BIACTH B TOCYJAPCTBEHHBIX OpraHax, OpraHaXx MECTHOTO CaMOYIIPaB/IEHUS U B
OpraHU3alusX.

2.23. YuyacrBoBaTb B pa0OTe€ KOMHCCHI M HHBIX KOJUIErMaJbHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumenosarue oonxcrHocmu)
BKJIIOYEH B COOTBETCTBMM C MpPaBOBBIM akTOM JIeHMHrpaackod o0nacTu WM HanpaslieH
HEMOCPEACTBEHHBIM PYKOBOAUTENEM, BBILIECTOAIINM PYKOBOJUTENIEM.

224 B CcOOTBeTCTBMH C  TMNOpYYEHHEM  HEMOCPEACTBEHHOTO  PYKOBOJHUTENA,
BBIIIECTOSIIEr0 PYKOBOAMTENd OpPraHHM30BBIBATH MOATNOTOBKY MAaTEpHUANOB K COBELIAHHUAM,
3aceflaHHAM, UHBIM MEpPONpPUATHAM U(MIM) MPUHUMATH B HUX YYaCTHE, B TOM YHCIIE BECTH
neperoBopsi, 0GOPMIATE NPHHSATHIE PELLIEHUS.

2.25.ToyHO W B CpOK BBIMOJHATH YKa3aHHUA W NOPYYEHUS HENOCPEACTBEHHOrO
PYKOBOAMTENS, BbIIIECTOSIIETO PYKOBOAUTENA.

2.26. Cobnogate mpaBuia JeIONPOU3BOACTBA, B TOM YHCJE HAIEXAWMM o0pazoM
YYUTHIBATh U XPAHHUTH MOJyYEHHBIE HAa MCIOJIHEHHE JOKYMEHTbI U MaTepHalbl, CBOEBPEMEHHO
CHaBaTh MX OTBETCTBEHHOMY 3a [€NOMPOM3BOACTBO, a HPH yXOAe B OTNYCK, YOBITHH B
KOMaHIMPOBKY, B Ciyyae OCTAaBJI€HHS AO/DKHOCTH - pabOTHHKY OpraHa HCIOJHHTEIbHOH
BJIACTH, BPEMEHHO HCIOJHAIOIEeMY 0053aHHOCTH

k]

(Haumernoeanue oondxcrocmu)
1100 HemocpeACTBEHHOMY PYKOBOIUTEIIO.
2.27. Cobmonars HOpMbl Koznekca 3THKH U ClTy)keOGHOTO NOBEAEHHUsS rOCYyaapCTBEHHBIX
TrPaXAAHCKUX cayxamux Jlenunrpaackoi o6nacTu.
2.28. VYBemnoMaATh MNpeACTaBUTENS HaHHMateas o000 Bcex ClydyasX OOpaleHMs K
KaKuX-IH60 ML B LENSX CKJIOHEHHS €ro K COBEPLICHUIO

(Haumenoeanue doaxcnocmu)
KOPPYNHUHOHHBIX MpPaBOHAPYILIEHHH, 3a HCKIIOYEHHEM Cly4YaeB, KOrJa 10 HaHHbIM (akram
[IpOBeIeHa WU NPOBOAMTCS MPOBEPKa.

2.29. OTyMTBIBaTBCA NEpel HENOCPEACTBEHHBIM PYKOBOIHMTENEM O pe3yJabTaTax CBOEH
cnyxeOHOH NesTeNTbHOCTH, B TOM 4YHCJIE €xXeroaHo, no 1 c¢espans roza, cremyiomero 3a
OTYETHBIM, TMPEICTABIATH  HENOCPEACTBEHHOMY  PYKOBOJAMTEII0 OTYHET O  CBOEH
npodecCHOHaNBHOH CiIykeOHOH AeATEeNbHOCTH.

2.30. Hagnexamum o06pa3oM HCHOOIHATE OOA3aHHOCTH TIPAXKTAHCKOTO CIIYXKAIETO,
NMPeayCMOTPEHHBIE 3aKOHOAATENBCTBOM.

3. lIpasa

MMeeT MPaBo:

(Haumenosarnue doaxcriocmu)
3.1. Ha peanumsanuio yCTAaHOBJIEHHBIX JEHCTBYIOIIMM 3aKOHOJATENBCTBOM Mpas
TPaXAAHCKOTO CIYKAIIETo.

OBRACTH
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3.2. Ha rocynapcTBeHHbI€ TapaHTHH, NPENYCMOTpPEeHHbIE (eHepajbHBIMH 3aKOHAMM H
MHBIMM HODMAaTUBHBIMH TNpaBOBbiMH akTamu Poccuiickoit ®enepaumun n JleHHMHrpaackoit
obmactu.

3.3. Ha nonyueHue B yCTaHOBIIEHHOM IOPAAKE OT FOCYAaPCTBEHHBIX OPraHOB, OPTraHOB
MECTHOTO CaMOYIPAaBJIE€HHsA, OPraHM3alMii W TpaXAaH AOKYMEHTOB M HHONH uHGbOpMaUuH,
HEOOXOOMMOH IS HCTIOJHEHHS JOJDKHOCTHBIX 00sM3aHHOCTEH.

3.4. Joctyna K pernoHajabHBIM MHGOPMALMOHHBIM CHCTeMaM JIeHMHrpaackon o6nacTu,
npaBoBbiM OazaM JjaHubIXx THna "Komexc", "Koncynerautllnioc”, "T'apant”, pecypcam cetu
"HHTEepHET" MO BOMpPOCAM, OTHOCALIMMCA K KOMIETEHLUHUH OpraHa MCMOJHHUTE/IbHOH BIACTH, a
TaKKe IKOHOMHYECKHM, IPABOBLIM H O0LIECTBEHHO-TIOJIUTHYECKUM BOMIPOCAM.

3.5.

(Hnvie npasa)
4. OTBEeTCTBEHHOCTD

HECET YCTAHOBJACHHYHO (bezlepaanHMu 3aKOHaMH

(Haumenosanue doaxcnocmu)

OTBETCTBEHHOCTh:

4.1.3a HapymieHue 3anpeTroB, CBA3AHHBIX C TPAXTAHCKOM clyxOoH, HecoOmoaeHne
OrPaHNYEHHI ¥ HEBBIMOAHEHHE 0043aTENBCTB, YCTAHOBIEHHBIX (eepaTbHBIMU 3aKOHAMMU. -

4.2. 3a HeucnoMHeHHe (HeHaLIeKallee HCIIOJIHEHHE) TODKHOCTHBIX O0S3aHHOCTEH.

4.3.3a yrpaTy wid mop4yy roCyZapCcTBEHHOro mmyuiecTBa JleHuHrpaackoit obnactw,
KOTOPOE OBLIO NMPEXOCTABAEHO MY Ul MCIIOMHEHUS JODKHOCTHBIX 00S3aHHOCTEH.

4.4. 3a napymenue HopM Kozmekca 3THKH u ClyXeOHOro noBeJeHHs IroCyJapCTBEHHBIX
TPaXKJAHCKUX Cayxamux JIeHuHrpaackoi o0nacTu.

4.5.3a HapylieHHMe CPOKOB MOATOTOBKH IOKYMEHTOB BO HCIOJHEHHE MNOPy4YeHHH
IMpesunenta Poccuiickoit Menepauun, [peacenarens IIpaButenscrsa Poccuiickon ®eaepaunu
u I'ybepHraropa JlennHrpaackoi o6nacTu.

4.6.
(Hnasn omeemcmeenHocmy)
5. Ilepeyenn BONPOCOB, N0 KOTOPbIM BOpaBe
(Haumenoeanue ooaxcrhocmu)
HJIH 0053aH CAMOCTOATEILHO TPHHHMATDH PelleHHs
5.1. 00513aH CaMOCTOSATEILHO MPUHUMATh PELeHUs:

(Haumenosanue doaxcnocmu)

5.1.1. ITo Bompocam MEpPBOOYEPEAHOCTH BBIMOJHEHUS IOIDKHOCTHBIX 00A3aHHOCTEH B
npenenax CpPOKOB, YCTAHOBJEHHBIX HENOCPENCTBEHHBIM PYKOBOJHWTEIEM, BBIIECTOSIIHM
PYKOBOAMTENEM, K COONIOAEHNS HOPM, YCTAHOBJIEHHBIX AEHCTBYIOIIMM 3aKOHOAATEABCTBOM.

5.1.2. Ilpu peanu3auyy NOJHOMOYHHA YieHa KOMHCCHH H MHOTO KOJUIETHaILHOIO OpraHa.

5.1.3. Tlo Bonpocam opraHu3aiiy ydera U XpaHeHus MEepPeJaHHBIX €My Ha HCIOIHEHHE
JOKYMEHTOB H MAaTepHaJIoB.

5.14.
(PIHBIC BOIPOCHI, M0 KOTOPBIM 065133}1 CaMOCTOATCIBHO IIpPlHMMaTb pemenml)
(Haumenosanue ooaxncrhocmu)
5.2. B KQUeCTBE WieHa KOMHUCCHH U HHOTO KOJIETHAJIBHOTO

(Haumenosanue doaxcrhocmu)
opraHa BrpaBe Ha 3acelaHUIX TAKOI'O OPraHa CaMOCTOATENBHO TPHHHMATh PELIEHHE TOJIOCOBATh
"3a", "mpotuB" uau "Bo3aepxkaincs’, a TaKKe BICKA3bIBATh CBOE MHEHHE, B TOM YHCIIE 3aABIAThH
0co00e MHEHHME B MUCbMEHHOU (OpMe B COOTBETCTBHHM C PErJIaMEHTOM (IOpsAAKOoM) paboTel
KOMHMCCHH M HHOTO KOJUIETHAIEHOTO OpraHa.

6. [Tepeuennr BONPOCOB, II0 KOTOPLIM
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(Haumenosanue doaxcuocnni)
BIIPpABC HIIH 00s13aH YyacTBOBaTh NpPH NOAr0OTOBKE IIPOEKTOB HOPMATHBHbBIX
IPABOBLIX AKTOB H NMPOEKTOB PeleHHii

6.1. '00s3aH y4acTBOBATh B NOATOTOBKE NPOEKTOB HOPMATHBHBIX
(Haumernosanue doaxcHocmu)

NPaBOBBIX AKTOB M NPOEKTOB DPELIEHUH MO BOMPOCaM, OTHOCAMIMMCH K €ro J0/DKHOCTHBIM
003aHHOCTSIM.

6.2, 06s13aH y4acTBOBATh B [IOATOTOBKE MPOEKTOB HOPMATHBHBIX
(Haumernosarue 0oaxcHOCHIL)
HPaBOBBIX dKTOB M NPOEKTOB pemeﬂm‘/’l 110 MHBIM BONIPOCaM
1O COOCTBEHHOH MHHLMATHBE/TIO COTNIACOBAHUIO C HEMOCPEICTBEHHBIM PYKOBOIHTEIEM.
(8b16pams HydCcHOE)

7. Cpoxn u npoueaypsbl NOArOTOBKH, PACCMOTPEHHS NPOEKTOB
PeuIeHHii, TOPAAOK COTIACOBAHHS H IPHHATHS PEIEeHH i

7.1. Obmue cpoku 1 mpouenyps! NOATOTOBKH JOKyMEHTOB Perymupyiotcs MHCTpykumeit
TI0 1eJIONPOH3BOACTBY B OPraHax HCTOJHHTENLHON BiacT JIeHUHIpaackoi ob1acTu.

7.2. CoeuuanbHble CPOKM TOATOTOBKM JOKYMEHTOB M OCYIIECTBICHHS MPOLELYP,
CBA3AHHBIX C NMpaBOBOH PaboTOl (B TOM 4HCIe NPOLECCyanbHbIE CPOKH), YCTaHABIMBAKOTCS
COOTBETCTBYIOILMM 3aKOHOAATEICTBOM.

7.3. B uensx noAroOTOBKM, COTJIACOBAHUA U IIPHUHATHSA PEIIECHHUI OPraHa HCIIOAHUTETbHOMN

BJIaCTH 065[33H NOATrOTOBUTH IPOCKT JAOKYMCHTA H npeacrTaBuTh €ro
(Haumenoeanue doancrnocmu)

Ha COracOBAHHE HEMOCPEACTBEHHOMY DYKOBOAMTENIIO HE MO3KE 4eM 3a aBa pabouux AHS 10
MCTEYEHHA CPOKAa MCMOMHEHHS MO 3TOMY HOKYMEHTY, KOTOPBIH YCTaHOBIEH (efepanbHEIM
32aKOHOM HJIM HODMATHBHBIM IIPaBOBBIM aKTOM JIeHHMHrpanckon obmactu, 1uGO MHOIO Cpoka,
YCTaHOBICHHOTO HEMOCPEACTBEHHBIM PYKOBOIMTENIEM, BBILIECTOSIIMM PYKOBOIHTEIEM.

8. Ilopsnok ciayxeGHOro B3aMMOIeHCTBHS

(Haumenoeanue doaxcrocn)
C APYrHMH PaGOTHHKAMH OPraHa HCHOIHHTEIbHOM BAACTH, pAGOTHHKAMH HHBIX
rOCyAapCTBCHHBIX OPraHOB H OPraHoOB MECTHOro CaMOynpaBJeHHSA,
opralmsammmn H rpaKiaHaMH

8.1. IlopydeHus u ykaszaHus JAKOTCA HENOCPEACTBEHHBIM
(Hauvenosanue domncnocmu)

PYKOBOIMTENEM, BBILECTOAIIMM DPYKOBOAMTENEM B YCTHOH MM NHCBMEHHOH QopMe 110
BOIIPOCaM, OTHOCSLIMMCS K €0 JODKHOCTHEIM O0S3aHHOCTSM.

82.B memaX  MCHONHEHHA  JOIKHOCTHBIX  OOs3aHHOCTEH U MOPY4YEHUH
BIIpaBe o0paIaTebCs K APYTUM pabOTHHKAM OPraHa HCIOTHHTENBHOMN

(Haumenosarnue dorxcnocmuy)

BJIaCTH, PabOTHMUKAM HHBIX TOCYJapCTBEHHBIX OPraHOB, OPTAHOB MECTHOTO CaMOYIpaBleHHUs, K
rpaXcJaHaM ¥ B OpraHu3aLuHu.
8.3. BIIPABE B YCTHOH (POpMeE AaBaTh pasbICHEHHS 10 BONpPOCaM,
(Hawvenoeanue donxcriocmir)
OTHOCAIIMMCH K ero ZO/DKHOCTHBIM OOS3aHHOCTSM, B OTBET Ha OGpamIeHns K HeMy pabOTHHKOB
TOCYAapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CAMOYNPABICHHUS.

84. BIIPaBe B YCTHOH QOpMe NaBaTh pa3bsCHEHHS TIO BONPOCAM,
(Haumenoeanue donicrnocmu)

OTHOCAWIMMCA K  €r0  JOIKHOCTHBIM OOS3aHHOCTAM, MPEACTABUTENAM OpraHM3aLMil H
rpaxJaHam
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[Io coGcTBEHHOMY YCMOTPEHHIO (B WHMUMATMBHOM TMOPSIKE)/TOIBKO 1O MOPYYEHHIO
160 C paspeleHHs HENOCPeACTBEHHOrO DYKOBOAMTENS, BHILECTOSIIETO PYKOBOZHTENS, 3a
HCK/IIOYEHMEM Cy4yaeB, KOFJA TaKue pa3biACHEHHS SABJIAIOTCS €ro  JOKHOCTHBIMH
00S13aHHOCTAMH (8616pans HyxcHoe)

8.5. BIIpaBE NMPEANIOAKHUTD HCIIOJHHTEIO 110 TOKYMEHTY B
(Haumenosarnue doaxcrocmu)

paboueM nopsIKe PElIHTh BOMPOC O €r0 OT3BIBE, €CIM TAKOH TOKYMEHT MIIH OTHEIbHbBIE ero
NOJIOKEHHs HE COOTBETCTBYIOT (efepanbHOMY, OONaCTHOMY 3aKOHOHATENLCTBY H/MIIH
npaBmiaM 0QOpMIIEHHS AOKYMEHTOB.

8.6. Ha nepuon cBoero BpeMeHHOr0 OTCYTCTBHS (B TOM 4HCIE KOMaHIMPOBKA, OTIYCK)

o0s3aH nepeaTh BCe MaTepuansl ¥ MHQOPMALMIO, HEOOXOAMMBIE LISt
(Haumernosanue donxcnocmu)

BBINIOJIHEHHA O0A3aHHOCTEH 1O HACTOAWIEMY [AO/DKHOCTHOMY peEriaMeHty, paboTHHKY,
BPEMEHHO MCIMOIHAIONIEMY €ro 00sI3aHHOCTH, IMOO HENOCPEACTBEHHOMY PYKOBOIUTETIO.

8.7. 0053aH BPEMEHHO BBINOJHATH OTAEIbHBIE
(Haumenosanue doaxcnocmu)

AODKHOCTHBIE O0S3aHHOCTH OTCYTCTBYIOIIETO PabOTHHKA

(Haumenoeanue oonxcrocmii)
B COOTBETCTBHH C NOPYUECHHUEM HEINIOCPESACTBEHHOI'O PYKOBOIHUTE/IA.

9. IlepedeHb rocy apcTBEHHbIX YCJIYT, OKa3bIBAEMbIX FPAXKAAHAM
H OpraHH3aAUMHAM

(Haumenoesarnue ooaxcrocnii)
y4acTBYeT (NpeJocTaBiIfeT) B OKa3aHHH CEAYIOIIMX TOCYAapCTBEHHBIX YCIyT (B Clydae, eciu
TOCYyJapCTBEHHBIM TPaXXJaHCKUM ciayxamuMm JIeHuHrpaacko o0nacTH rocynapcTrBeHHbIE
YCIYTH He OKa3bIBaIOTCS, HEOOXOAMMO CeNaTh COOTBETCTBYIOIIYIO 3aIHCh):

10. IToxa3arenu 3¢pPeKTHBHOCTH M Pe3yAbTATHBHOCTH
npodeccHOHANBLHOM C/1YKeOHOH JesATeTbHOCTH

(Haumenosanue doaxchocmu)

IMoka3zarensmMu 3QPEKTUBHOCTH M PE3YILTATUBHOCTH NPOPECCHOHANBHON CyKeOHOM

JeATENBHOCTH SIBJISIIOTCSA:
(Haumenosanue oonxcnocmu)

10.1. CBoeBpeMEHHOCTb M TMOJHOTA PAacCMOTPEHUs OOpaleHMil TroCynapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIPAaBJIEHHS, OpraHU3aumii, rpaKaaH ¥ MOATOTOBKH NPOEKTOB
OTBETOB Ha HHX.

10.2. OtcyrcTBHE HAKTOB: ,

1) Hamuuyug B  aHWIMTHYECKUX M  HMHBIX Marepuajax, NOATOTOBIEHHBIX
, YCTapeBILeH, HeMPOBEPEHHON WM HCKAXEHHOH HHPOPMALIHY,

(Haumenosarue ooaxcriocni)
2) yTpaTsl AOKYMEHTOB U MaT€PHAJIOB, MOCTYIUBLINX

(Haumenoeane ooaxcrocmu)
Ha MCMIOJTHEHUE, XPaHEHHE;

3) nponycka (CprIBa) CPOKOB HCIOJHEHHA MO NOKYMEHTaM (MOpY4YeHHSIM), KOTOpbIe
YCTAaHOBIEHH! (leqepanbHEIM 3aKOHOM HIM HOPMATHBHBIM TPAaBOBBIM aKTOM JIEHHMHIpaackoii
0051acTH, HACTOALIMM JOJDKHOCTHBIM DErJIaMeHTOM, HeNOCpPEeJCTBEHHbIM DYKOBOJHTENEM,
BBILIECTOSILIM PYKOBOAUTEINEM;
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4) nmponycka 0e3 YBaXKMTEJIbHOW NMPHYHMHEI 3aCEJaHHI KOMHCCHI H MHBIX KOJUIErHaIbHBIX

OPraHoOB, NHBIX MEPONPHUATHUH, B KOTOPBIX
(Haumenosarnue 0oaxwcHocmu)

6BUIO MOPYYEHO NPUHATH YYacTHE.

10.3. KadecTBo BbINONHEHHOH paboThl (OTCYTCTBHE TPOUEAYPHBIX HAPYILECHHUIA,
[IOArOTOBKA JOKYMEHTOB, MAaTepHaloB B COOTBETCTBHHM C YCTAHOBJIEHHBIMH TPeOGOBaHUSAMH,
MOJIHOE M JIOTHYHOE H3JI0XKEeHHE MaTepHaia, IOPUIHYECKH FPAMOTHOE COCTaBJIEHHE JOKYMEHTA),
B TOM 4YHCJIE:

10.3.1. OrcyrctBHe dakToB:

|) npusHaHus HOPMATHMBHOTO TNPABOBOrO akTa JIeHMHIpaaACKOW 001acTH, NPOEKT
KOTOPOro ObLI MOATOTOBJIEH CHELHATHCTOM WIM Ha MPOEKT KOTOPOro CIEHHATHCTOM OBUIO HaHO
MONIOXHUTEIBHOE  3aKIIOUEHHE TI0  pe3yabTaTaM  nNpaBoBOH  (IOpUAMYEcKOiH)  u(uiH)
AHTHUKOPPYNUMOHHON 3KCIEPTH3bI, HEAEHCTBYIOIMM (TIOHOCTBIO HMJIM B YaCTH) BCTYIUBUIUM B
3aKOHHYIO CHIIy PeIIeHHeM cyjaa Iu00 ero OTMeHbI (M3MEHEHHs) HA OCHOBAHMM 3aKIHOYEHMSA
Mumnucrepcersa roctuimu Poceniickoit ®enepanuy, akTa NPOKYPOPCKOTO pearupoBaHus;

2) mpomycka 0e3 YBa)KUTENbHON INMpPUYMHBI CYyAEOHBIX 3aCeqaHMH MO PaCCMOTPEHHIO
CyAeOHBIX /e, y4aCTBOBaTh B KOTOPBIX OBLIO MOPYYEHO CIIELHUANUCTY;,

3) nponycka cpokoB Ha 00xanoBaHue CyJeOHBIX aKTOB 110 BUHE CIIELIMAINCTA;

4) HeonyONMKOBaHHS MM HECBOEBPEMEHHOrO ONYyOJMKOBaHWA NPHKA30B Oprasa
HCTIONHHUTENILHON BJIACTH, BO3HHMKIUMX BCJIEACTBHE HEHCIIONHEHHS WIM HEHAIeXKalIero
HCTOJTHEeHUS CEeLHATNCTOM CBOHX HOJDKHOCTHBIX O0SI3aHHOCTEIH.

10.3.2. AkTyaneHOCTh peecTpa TpPAaBOBBIX aKTOB, pa3pabaThiBaeMBIX B  OpraHe
HCTIONHUTEIBHON BJIACTH.

10.3.3. CBoeBpeMEHHOCTh M KaueCTBO OCYILECTBIEHHS MOHHTOPHHIA AEHCTBYIOLIETO
3aKOHONATENBCTBA B LENAX BBISABICHHUA M3MEHEHHH, BIEKyHIMX HeOoO0XOQUMOCTh MPHHSTHS,
HN3MEHEHHs, OTMEHBI TPABOBBIX AKTOB OpPraHa MCIOJHHTENbHOH BIACTH.

10.3.4. TlonmHOTa, Ka4eCTBO 1 CBOEBPEMEHHOCTh NPOBEAEHHS MOHMTOPUHIA M3MEHEHHH
oTpacieBoro ¢enepasbHOro 3aKOHOAATENBCTBA H MOHHTOPUHIA, BCTYNMBIUHMX B 3aKOHHYIO CHITY
pemeHnii CynoB, apOMTPaKHBIX CYAOB, a TaKXKe NOJArOTOBKH MPELIOKEHUH 10 BHECEHHIO
M3MEHEHUMH B 0OIacTHOE 3aKOHOJATEJbCTBO, B TOM 4YHMCIE B IUIaH 3aKOHONPOEKTHOMH
nestensHocTH IlpaBuTenscrea JleHuHrpancko obmacTi, B COOTBETCTBHH C PAaCHOPSKEHHEM
I'ybepnaropa Jlenunrpanckoit obnactu ot 5 uronsa 2013 roxa N 480-pr "O6 ocyuiectBiennu
OTIENBHBIX Mep MO NpodHIaKTHKE KOPPynuHU' .

10.4. OTBeTCTBEHHOCTH (MCIIOIHEHHE 00A3aHHOCTEH B CPOK ¢ MUHHMYMOM KOHTPOIIS ).

10.5. CaMOCTOATENBHOCTS (CIMOCOOHOCTh BBIMONHATE 3aJaHUS O€3 JONOJHHTENBHBIX
yKa3aH#uii ).

10.6. Jucuumnnnna (cobnroaeHue cayxe0HOro pacnopsaxa).

10.7. IlpodeccuonanbHas KOMIETEHTHOCTS.

10.8.

(uHble noKazamenu IPHexmueHocmu u pe3yabImamuGHoCmu
HPOPECCUOHANBHOTI CAYHCEDHOU desmersHocmL)

NPHIOXEHHE 4
K NpHKas3y annapara
I'ybepuaropa n [IpaBurenscTpa

Jlenmnrpazckoit obnactu
ot 28.09.2015 N 01-02/9

IIPUMEPHBIN JOJI)KHOCTHOM PETJIAMEHT
T'OCYJIAPCTBEHHOT O I'PA’KTAHCKOI'O CJIVKAIIETO OPTAHA
HCIIOJITHUTEJIBHOM BJIACTH JJEHHHIPAICKOM OBJIACTH -
OTBETCTBEHHOT'O 3A BEJIEHHUE JIEJIOIIPOU3BOJCTBA
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JTOJDKHOCTHOM PETJIAMEHT

(nofnoe HaumenoBarue OOINCHOCIU 2PANCOAHCKO20
cayscaujezo 6 pooumeaLHOM nadexce)

1. O0mue nonoxenns

L.1. IomkHOCTS rOCYyRapCTBEHHOM TIpaKIaHCKOM ciyx6b1 Jlenunrpanckoit o6mactu

(Hauntenosanue doaxcrocmu)
otHocutcs k "Benyme#t/Crapieii” rpynme AODKHOCTEH TOCYAapCTBEHHOH TIPaXKIaHCKOM
ciyx0s1 Jleaunrpanackoit obaacru xareropun "Crennannctsi/O6ecneunBaioIlie CIenuaTneTsr".

Peructpanuonssiit Homep (kox) gomkHocTu/PeecTpossiii mudp -
(Peecmposwiii wugp yrkazwieaenica 6 coomeemcmeuu ¢ obracmHbiM 3axorom Jlewunzpadckodi obracmu om
25.02.2005 N 12-03 "O Ilepeune zocydapcmeennsix Ooaxcnocmed Jlenunzpadckoit o6aaemu, OeHeHCHOM
codepxcamin Iy, 3aMeraronux 2ocydapemeentvie doaxchocmu Jlenunepadcxoit obaacmu, Peecmpe doaxcnocmeii
20CY0apCINGERHON 2PANCOGHCKOT CAYHCObl JIeHUNZPAOCKOH 06IaCII 1 OEHEHCHOM COOEPICARIU 20CYOaPCNECHHBIX
2paxcoanckux cayycawux Jlenunepadckoii obracmu”)

1.1.1. O6nacte npodeccHoHaNBHOMN CITYKEOHO! AEATEILHOCTH

(Haumenosanue domxcrocmu)

(Vrazvigaemes obaacme  npo@eccuoHaIbHON  CAVHCEOHON  OeAMEABHOCTIY  ZPANCOGHCKO20  CAYHCAWE20 €
COOMBEMCINGUt  CO  CHPABOYHUKOM  KEQNUDUKAYUOHHBIX mMpebosanlil K CREYUQNbHOCTIAM, HANPAGIEHUAM
N0020MOBKY (K YKPYHHENHBIM ZDYRNGM CREYUAIbHOCMEll 1 HANpasaeHuil nod2omosKy), Kk ApOQEeCCUOHATOHHOMY
VPOBHIO, KOMOpbie HEOBXOOUMb! ONA 3AMEUEHUS OONHCHOCIET 20CYOAPCMBEHHOT SPANCOAHCKOT CAYHCEYI ¢ YUemom
obaacmu u 6u0a NpOPecCUOHATLHOL CIYHCEOHOT OeAMETLHOCINY 20CYOAPCIMEEHHBIX 2PANCOGHCKUX CAVHCAUUX
(Oanee — cnpagoyHuK).)

1.1.2. Bux npogeccHOHANBHOM CITy:keOHOM 1eaTeIbHOCTH

(Hauxenoeariue oom’crocmui)

(Vkasvieaemes 610 npodeccuonaibholl CIyxceGHOl 0eAMeTbHOCMU 2PANCOAHCKO20 CYICAUIE20 8 COOMBEINCMEUN
CO CNPABOYHUKOM)

1.2. HAa3HA4aercd Ha JOJIKHOCTh TOCYAapCTBEHHOH
(Haumenoeanue doxcrocmu)

rpaxzaadckoi  cnyx6sl  Jlemunrpamckoit obmacth M 0cBOOOXKHAETCA  OT JO/DKHOCTH
rOCYAapCTBEHHOM TrpaxJaHckol cayxObnl JleHuHrpaackoifi obmacTu  npeacraBuUTENEM
HAaHHMMATeJIA B YCTAHOBJICHHOM HOPAIKE.

1.3. NOTYHHSIETCS
(Haumenoeanue oonxcrnocmu)

(Haumenosanue doxcrocmeti evistiecmosaujuix. pyKogooumeneil)
HENOCpEACTBCHHO NOAYHHIACTCA

(Haumenosarite 00134CHOCMU HEROCPEOCINEEHHO20 PYKOBOOUMENS )

2. Kpaaudukannonnsie TpeGoBaHM 115 3AMEHIEHHS JOJKHOCTH IOCyAapCTBEeHHOMH
rpaxkAancKoi cayx0nl JlenuHrpaackoi oéaacTu

(Haumenosarnue donrxchocmu)

2.1. ina  3amelieHHus JODKHOCTH  TOCYJAPCTBEHHOW  IPAXIAHCKOW  CIyKObI
Jlenunrpaackoii obnacru

(Haumenosanue ooaxchocmu)
YCTaHaBIMBAIOTCS CIEAyIOIHE KBaTU(DUKALHNOHHBIE TPEOOBAHU:
2.1.1. Bricinee o6pa3zoBaHue He HUKE YPOBHs OaKanaBpuara.
2.1.2. He MeHee ____ neT cTaxa roCyJapCTBEHHOM TPAXTAHCKOM CiyKObl Wil HE MEHee
__ nmer cTtaxa paboThl MO CHELUMaNbHOCTH, HampaBlieHHi0 noaroToBki/bes mnpemssasienus
TpeOOBaHHI K CTAKY.
(yk'a?blBGIOMC}i Keaﬂud)uk‘auuonnbze mpe&oeanwz K cmaxcy L’[)GJK‘()OHCKOI? CJ'WW(‘ﬁbl ua cmaxcy paéombz no

CERALTA
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CHeyuaIbHOCIU, HANPABAEHUIO NOO2ONIOEKH, HEOOXOOUMO20 ONA 3aMEUeH s OOINCHOCINY 2PANCOGHCKON CAVICOBI 6
coomeemcmeuu ¢ 007ACMHBIM 3aKOHOM  Jlenunspadckoit obaacmu om 25.02.2005 N 1l-03 "O npasogom
pe2yaupoearuu 2ocy0apCmeeHHoti spaicoanckon cyxcovt Jenunzpadckoi odaacmu’)

2.1.3. Beicmiee  o6pa3soBaHMe 10 CHEUMAIBHOCTH, HANPABICHHIO MOArOTOBKH:

(CneyuansHocmy,  Hanpaenenue  nOO20MOBKU — YKA3BIGAENICA 6  COOMEEMCIMEUU C  OBEPOCCUTICKUM
KAaccugukamopom cneyuaibiocmeil no obpasoganuio OK 009-2016, npunamuim u e6edeHHbIM 6 Oelicineue
npukasom I'ocyoapcmeenno2o xomumema Poccuiickoit @edepayuu no cmandapnuzayuy u Mempoioouu om 8
dexabps 2016 200a N 2007-cm, utu Oeticmeosasutm 00 €20 66€0eHUR QHATOUYHBIM NPABOBHIM AKIMOM)

WIH HHYIO CHEUMaJbHOCTh, HaNpaBICHHE MNOATOTOBKH, IUI1 KOTOPHIX 3aKOHOJATENBCTBOM 00
obpasosannu  Poccuiickoit  denepauus  yCTAaHOBIEHO  COOTBETCTBHE  yKa3aHHBIM
CMELHATbHOCTAM, HANpPaBIEHMSM TMOATOTOBKH, COAEpXKALIMECS B MPEABIAYIIMX MNEPEYHsX
npocdeccuil, CeuManbHOCTEM U HANPABJICHHMI IOATOTOBKH.

2.2. IIpoeccHOHATBHBINA YPOBEHb.

2.2.1. ba3oBbie 3HAHHA:

FOCyNapCTBEHHOro sA3bika Poccmiickoit @emepammu (pycckoro s3slka) M OCHOB
Koncruryuuu Poccuiickoit ®enepanuu;

DepnepanbHoro 3akoHa or 6 okrabpsa 2003 roaa N 131-d3 "O6 obmmx npuHLHMaX
OpraHM3alMy MECTHOTO caMoymnpaBieHus B Poccuiickoit ®enepauun”;

@enepansHoro 3axkoHa or 2 mas 2006 rona N 59-®3 "O nopsake paccMOTpeHHS
obpamenwuit rpaxaan Poccuiickoit Oenepaunu’;

DenepanbHoro 3akoHa or 25 nekabps 2008 roma N 273-®3 "O nporusoneicTBHM
KOppynuuu" ¥ HHBIX HOPMAaTMBHBEIX MpaBOBBIX akToB Poccuiickoit ®enepaumu H
Jlenunrpanckoii obnacru B cepe NpOTUBOAEHCTBUS KOPPYILIHH;

®enepanbHoro 3akona ot 21 nexabps 2021 roga N 414-03 "06 o6mmx npuHOMnax
opranu3anuu ny6au4noi BaacTy B cyonekrax Poccuiickoit ®enepaunn”;

3akoHoHarenscTBa Poccuiickoit denepanyi 0 rocyAapCTBEHHOM IpaXIaHCKOH cryx6Oe
Poccuiickoit @enepaunu;

YcraBa Jlenunrpaackoit o6aactu;

obnactHoro 3akoHa or 11 nexabps 2007 roma N 174-03 "O mnpaBoBEIX aKTax
JlenmHrpanckoi obnactu”;

MOJIOXKEHHS 00 OpraHe HCMONHUTENbHOMH BIACTH;

MOJI0XKEHHS O CTPYKTYPHOM NOApa3AeIeHAH OpraHa HCHOTHUTENBHOM BIACTH,

Konexca atnku u coyxeOHOro noBeneHHs IOCYAAPCTBEHHBIX IPAKIAHCKHX CIYNKALIMX
Jlenunrpanckoii obnacTy;

HHucTpykumMu no 1en0onpon3BoACTBY B OPraHax MCTIONHUTENBHON BaacTH JIeHUArpancKoi
obnacry;

HHctpykumu 0 nopanke obpaieHus co cayxeGHOW HHQOpmaumeil OrpaHUYEeHHOro
pacnpoctpaHeHus B AAMHHHCTpauuy JIeHHHrpaackoii o6nacTy;

CIy:K€OHOTr0 pacnopaiKa, YCTaHOBIEHHOTO B OpPraHax MCIHOJHUTENBHOH BIACTH
Jlenunrpanckoii obnacru;

B obnacth MHOPOPMALMOHHO-KOMMYHHUKAUMOHHBIX TEXHONOTHMI: BO3MOXHOCTEH WU
0COOEHHOCTEH NPHMEHEHNS COBPEMEHHBIX HH()OPMAUMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTHI
B OpraHe HCNOJHHUTENBbHOW BJAaCTH; OCHOB HMH()OPMAUHMOHHOM O€30NMaCHOCTH M 3aIIUTHI
undopmanuu, B ToM uncie DexnepansHoro 3akoHa ot 27 moas 2006 roga N 149-®3 "06
uHopMauuy, MHOOPMALMOHHBIX TEXHONOTMSX H O 3amute MHOPOPMauMH", OCHOBHBIX
NOJIOKEHUH 3aKOHOAATE/IbCTBA O NEPCOHANBHEIX JaHHBIX, B TOM uncie PeaepanbHOro 3akoHa OT
27 wurona 2006 roma N 152-®3 "O nepcoHansHBIX JaHHBIX"; O6MWLHUX MPHHIUTIOB
(GYHKIMOHHPOBAHHS CHCTEMBI 3JEKTPOHHOIO JOKYMEHTOOG0pOTa; OCHOBHBIX IOJOXKEHHIA
3aKOHOJATENBCTBA 00 3JIEKTPOHHON MOANMUCH; NPHMEHEHHs NEPCOHATIBHOTO KOMIBIOTEPA.

2.2.2. ba30oBbie YMEHUS:

YMEHHE CUCTEMHO (CTPaTErHYECKH ) MBICIIHTS)

YMEHHE CHCTEMATU3HPOBATh M AHAIH3HUPOBATh HHPOPMALIHIO,
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YMEHHE IIIaHMPOBAThb, PALHOHAIBHO HCNONB30BaTh CIYXEOHOE BPEMEHS U IOCTUTaTh
pe3yJbTara;

KOMMYHHUKAaTHBHBIE YMEHHS (B TOM YHClIe MyONUYHBIX BRICTYIIEHHH U BEJCHHUS JEJIOBBIX
NEePEeroBOpPOB);

YMEHHE YHPaBJIATh H3MEHEHUSMHU,

yMeHue paboTaTh C anmapaTHBIM M MPOTPaMMHBIM OO€CTiedeHHeM, YCTAHOBJISHHOM Ha
aBTOMAaTH3UPOBaHHOM pabouem mecte (APM), B ToM uncie paGoTE B ONEPAnHOHHONH CHCTEME
cemeirictea Windows, B TekcroBom penaktope Microsoft Office Word, ¢ TtaGiuudbmM
nponeccopoM Microsoft Office Excel, ¢ mOYTOBBIM KIHEHTOM THOA "QOutlook", moarorosku
npe3eHTalui ¢ npuMeHeHneM npuinoxenus Microsoft Office PowerPoint;

ymenune paboTate B KauecTBE IMOJMB30BATENs B HMHQPOPMALMOHHBIX CHCTEMAx,
NPUMEHSeMBIX B OpraHe€ MCIOMHUTENbHONH BIAaCTH, B TOM UYHUCAE B IPUKIAIHBIX
MHGOPMALIMOHHBIX CHCTEMax (CHCTEME B3aHMOJEHCTBMS C TPAKIAHAMH M OPTaHH3ALUAMIL
CHCTeMEe  MEXKBEOOMCTBEHHOTO  3JIGKTPOHHOTO  B3aUMOJEHCTBUA, YUETHOH  CHCTEME;
HHDOPMALMOHHO-aHAIMTHYIECKOH CHCTeMe, obecrieunBaromeil c6op, 06paboTKy, XpaHeHHe H
aHanu3 NaHHBIX), CHCTEMaxX 3JEKTPOHHOIO NOKYMEHTO000poTa, B MHGOPMALMOHHO-MPABOBEIX
cucremax "Tapant”, "KoncynprautIlmoc", "Konekc", a Takxke ¢ pecypcaMd M CEpBUCAMHU
JIOKQIBHOHW  BBIYMCIHMTENLHOH CeTH ¥ HH(GOPMAaUMOHHO-TEJEKOMMYHHKALIHOHHON CeTH
"UnTteprer".

2.2.3. IlpodeccuonanbHele 3Hanus B cpepe 3akoHOAaTeNbCTBA Poccuiickoit ®exepaunu
u Jlenunrpazackoii obmaacTu:

QenepansHoro 3akoHa ot 22 okrabps 2004 roma N 125-®3 "O6 apxusHOM nene B
Poccniickoit ®epeparuun";

®enepansHoro 3akoHa ot 9 ¢espans 2009 roga N 8-®3 "O6 obecrneuennn AOCTyna K
MHQOpMAalLMKM O JeATEeNbHOCTH TIOCYJapPCTBEHHBIX OPraHOB M OPTFaHOB  MECTHOTO
CaMOyTpaBlIeHUs", a TakkKe OONAaCTHBIX HOPMATHBHBIX IMPABOBHIX AKTOB, PEryIHPYIOLIUX
BONPOCHl JOCTYNa K HHQOpPMAuMH O [EeSTETbHOCTH OPraHoB HCHOJHHMTEILHOH BIACTH
Jleaunrpaackoit obnacty;

T'OCT P 7.0.8-2013. Haumonanenuseii crangapt Poccuiickoit ®enepammn. Cucrema
CTanaapToB no uHbopMamuy, GHOIHOTEUHOMY M HM3HATEIbCKOMY Aeny. JlenonpoM3BOACTBO U
apxuBHOE Aeno. TepMmuHbl U ompeneneHus, yTB. npuxa3om Poccranmapra ot 17 okrsabpsa 2013
roga N 1185-cT;

IF'OCT P 7.0.97-2016. Haumonansusiii crampapr Poccuiickoit ®enepanun. Cucrema
CTaHAapToB N0 uHQoOpMamuH, OMONHOTEYHOMY M H3IATENbCKOMY aeny. OpraHM3aiMOHHO-
pacnopsiautensHas AOKymeHTanus. TpeGoBanus k OGOPMIEHHIO HOKYMEHTOB", YTB. NIPHUKa3OM
Poccrannmapra ot 8 nexaGps 2016 roxa N 2004-cT;

npukaza PocapxuBa or 20.12.2019 N 236 "O6 yrBepxnenuu Ilepeuns THIOBBIX
YIPABJIEHYECKUX APXMBHBIX IOKYMEHTOB, OOpa3yiOIIUXCA B MPOLECCE AEATENLHOCTH
FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPAaBIE€HHUS U OPraHH3anui, ¢ yKa3aHHEM
CPOKOB UX XpaHeHHA"

nocranosiaenus I'ybepraropa Jlenunnrpanckoit obnactu ot 26 centabps 2013 roga N 93-
nr "O BBeA€HMH B OJKCIUTyaTalMI0 MOXYIS CHCTEMBI 3IEKTPOHHOTO JA0KyMEHTO060pOTa
Jlennnrpanckodt obOnactu "Mozayns CcOrnacoBaHHMs IMPOEKTOB NPABOBBIX AKTOB CHCTEMbI
3JIEKTPOHHOTO 10KyMeHToobopoTa Jlenunrpaackoit obnacrtu”;

noctanosnenua I'y6epraropa Jlennnrpaackoit obmactu ot 26 centsopa 2013 roga N 94-
nr "O pabote ¢ 3NEKTPOHHBIMH JOKYMEHTAMH B CHCTEME 3EKTPOHHOTO AOKYMEHT0060poTa
Jlenunrpanckoit obmacru";

noctaHosnenua ['ybepnaropa Jlennurpanckoi obnactu or 31 mapra 2015 roga N 18-nir
"O6 yreepwnenun Ilopsaka  B3aumMoneHCTBMS ~ OPraHOB  MCIONHMTENBHON  BIACTH
Jlenunrpaackodl o6nacTu, XOMKHOCTHBIX iul JIeHMHrpanckoi 06JACTH NMpH PacCMOTPEHHH
oOpatenuii rpaxaan";

nocranosiienua [Ipasurenscrea Jlennnrpanckoii o6nactu or 1 anpens 2005 roga N 83
"O06 obecneyeHHN COXPAHHOCTH aPXHUBHBIX JOKYMEHTOB";
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(nepeducaniomes uHble HOPMANUGHbIE NPABOBLIE AKMbL, 3HAHUE KOMOPHIX HEOHXO0UMO OIA 3AMEUJEHUA OOANCHOCINI
20CYOAPCMEEHHON  2PANCOAHCKON  CAYHCObL ¢ ydemom obaacmi i 6MOG NPOGECCUOHATBHON  CLYHCEBHOI
deameasHoCm).

2.2.4. Unbie npodecCHOHANbHbIE 3HAHNUA:
MMpaBHJia XEJIOBOM ITHKH,
Je10BOe OOMIEHHE H NEPENHCKa;

(nepeuucisiomes npogeccuonarvubie 3HAKUS, HEOGXOUMBIE OIS 3AMEUIEHUS OINCHOCTIU 2PANCOQHCKOIL CAYHCOBI ¢
yuemom obaacmu 4 640a NPoPecCUOHATLHOU CAYHCEOHON OeAMETBHOCHIU — 20CYOapCINEEHHO20 2PANCOAHCKO0
cayxHcauezo)

2.2.5. IIpodeccroHaNbHEIE YMEHHS:

(nepeuucaniomes npogheccuoHanbHble YMEHUS, HEOOX0OUMBIE ONAL 3AMEEHUR DOANCHOCTIU ZDANCOAHCKOII CAYHCObI 6
pamKax obaacmu u 6uda npoheccuoHarbHOl CIYHCEGHOI 0eAMENTLHOCIIU 2PANCOAHCKOSO CAYHCAUe0)

2.2.6. OyHKUHOHAIbHBIE 3HAHUSA:

MOHATHE, NPOUEAYPA PACCMOTPEHHS OOpaleHHi rpaxaaH;
nopA10K POPMHPOBaHHS JOKYMEHTAIBHOTO (OHAA OPraHU3aluHY;
TpeboBaHuH K 0OPMIEHHIO JOKYMEHTOB;

COCTaBa YNPaBJICHYECKUX JOKYMEHTOB;

(nepewucariomcs  QYHKYUOHATbHBIE — 3HAHUR 6 3Q8UCUMOCTIU  OM  YHKYUOHAILHBIX  OBS3AHHOCINEI!
20Cy0apCmBEeHH020 ZPANCOAHCKO20 CAYHCAU(E20)

2.2.7. OyHKUHOHAJIbHBIE YMEHHS:

npHEeM, yueT, 00paboTka U perucTpauus KOPPECHOHAEHINN;

KOMIIJIEKTOBAHHE, XPaHEHHE, y4eT M HCNONb30BaHME APXUBHBIX HOKYMEHTOB, BhLIaua
apXUBHBIX CIIPABOK;

COCTaBJIEHHE HOMEHKJIATYyphl Jel;

Y4ET H perMCcTpalys HOPMaTHBHEBIX NPAaBOBBIX AKTOB;

odopMIIeHHE PEKBH3UTOB JOKYMEHTOB;

NOArOTOBKA AHAIMTHYECKUX, HHPOPMALIMOHHBIX M APYTHX MATEPHANIOB,

TOATOTOBKA METOAMYECKHX PEKOMEHAAIHN, Pa3bICHEHHIH;

BJIaICHHE HaBBIKaMH OQHILMAIBHON 1€T0BOM NEPENHCKH;

paboTa B cHCTeMe B3aUMONEHCTBUS B paMKaX BHYTPUBEAOMCTBEHHOTO H
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOI0 JOKYMEHTO00O0POTa;

(nepeuucaziomes  QYHKYUOHQTbHBIC — YMEHUL 6  3A6UCUMOCINU  Om  (DYHKWUOHQILHBIX — 0BA3aHHOCTE]]
20Cy0apCMBEHHO0 ZPANCOAHCKO20 CAVHCAN|e20)

2. Jlo/KHOCTHBIE 003aHHOCTH

B uenax peanuzamuu nomHOMouMH M (YHKUMH OpraHa HCHOJHHTENBHOH BIIACTH,
NpeayCMOTPEHHBIX NONOXKEHHEM 00 Oprase HCMOIHUTENBHOM BIACTH, @ TAK)KE B COOTBETCTBHH C

MIOJIOKEHHEM O CTPYKTYPHOM NOJApa3aeIeHHH 06s3aH:
(Haumernosarue 0oaxncriocmu)

2.1.
(Horxcnocmuan o6a3anHocms)
2.1.1.
(Hemanuszayus 00aXCHOCIHOII 063aHHOCTIIL)
2.2
(Honxcrocmuas o6s3anHocms)
2.2.1.

(Hemanuszayua 0oaxcHocmHoN obs3aHHOCMY)
2.3. B coorBerctBuM ¢ TpebopanuamMu MHCTpYKLUMH 1O A€ONPOU3BOACTBY B OpraHax
ucnonHutenbHOl Biaactu Jlemunrpanckod obnacth, a Takke UHCTpykuum o nopsmke
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oOpawwenus o cnyxe6HOH HHpOPMalell OrPaHUYEHHOTO PACOPOCTPAHEHHS B A IMHHHCTPALUH
Jlennnrpanckot  obnacTm  HCHOMHATL — OOGA33HHOCTM  OTBETCTBEHHOTO 33  BEIEHHE
JE€I0NpOU3BOACTBA B OPraHe UCHOJHUTEILHOM BIACTH, B TOM YHCJIE:

23.1. OcyumecTBaare mnpueM u yderT (PErHCTPALMIO) BXONAIWIMX NOKYMEHTOB M
MaTepuaaoB (KOPPECHOHASHIMH).

23.2. OcymiectBiaTh mnpHeM H ydeT (PErucTpanuio) AOKYMEHTOB BHYTPEHHETO
J1eJIONPOU3BOJCTBA OPraHa HCHOIHHUTEIbLHOM BJIACTH.

23.3. IlpencraBnaTe BXOAAIIME NOKYMEHTHI H MATEPHAJdbl Ha pacCMOTPEHHE
PYKOBOIHMTE/ OPraHa MCIIOJHHUTENbHON BJIACTH MM MHOMY YIIOJIHOMOYEHHOMY UM PabOTHHKY
OpraHa MCIOJIHUTEIbHOHN BIACTH.

23.4. Hanpasnate (BeIAaBaTh) B COOTBETCTBMH C YyKasaHuAMH (pe3omrouueii)
PYKOBOIMTENSA OpraHa MCHOMHHTEIBHOH BIACTH WIM YIOJHOMOYEHHOTO M paboTHHKa
JOKYMEHTBl M MaTrepuanbl pabOTHHKAM OpraHa MCHOJNHHTENBHON BIACTH, Ha3HAYE€HHBIM
OTBETCTBEHHBIMH 32 pabOTy C HUMHU (JaJiee - UCTIOJHHUTENH).

2.3.5. OcymecTBaATh IPHEM OT UCTIOJHHUTENICH JOKYMEHTOB H MATEPHANIOB, B TOM YHCIIE
NPOEKTOB NOKYMEHTOB (peLIeHHH) OpraHa UCTIOMHUTENBHOM BIACTH [UIA NPEeNCTaBIEHH UX Ha
OOKJald, MOANMCh (BH3UDOBAHHE) PYKOBOAMTENHD OpPraHa HMCHONHUTENBHON BIAaCTH WIH
YIIOJTHOMOYEHHOMY UM pabOTHHKY.

2.3.6. OcymecTBaaTh y4eT (PerucTpauuio) HCXOMALUIMX JOKYMEHTOB (peleHuil) opraHa
HCIIOTHHUTENBHOM Bl1acTH, obecrieyeHre X OCTABKH UM NepenayH 1 OTHPABKU aJpecaTaM.

2.3.7. ObecneunBaTh B OpraHe MCIOIHHTENbHOM BJIACTH BEIEHHE 3JEKTPOHHOTO

JOKyMEHTO000pOoTa C  MCIONb30BAaHHEM CUCTEMBI  JJIEKTPOHHOrO  IOKYMeHTooOopoTa
Jlenunrpaackoi obnactu (ganee - CO/I).
B ycranosinensom nopsakxe paborare B C3/] ¢ 3NeKTPOHHBIMH JOKYMEHTaMH, B TOM YHCJIE B
MOJyJle COTJIacOBaHMA MPOEKTOB NpaBoBhix akToB COJI, obecneunBaTh coOMOAEHHE MPABUI
odopMiieHUs NOKYMEHTOB B JJIEKTPOHHOM BHIE, BBOAMTH B JJIEKTPOHHYI0 0a3zy OaHHBIX
“H(GOPMaLHIO O IBMIKEHHH JOKYMEHTOB.

2.3.8. OcyniecTBAATh KOHTPOJIB 32 MPOXOXKIEHHEM M CPOKaMH MCIOTHEHUS JOKYMEHTOB
BHYTpPH OpraHa HCHOJHUTENbHOH BIAcTH, HHQOPMHPOBATH O PpeE3YIbTATaX KOHTPOJIS
PYKOBOJHTENS OPraHa NCHOJHATEIbHON BIACTH.

2.3.9. Bectu yuer M OCymecTBIATH KOHTPOJIb PACCMOTpeHHS pa0OTHHKamMH oOpraHa
HCTIOJTHUTENIBHON BJACTH OOpallleHuid TpakKIaH, €XeMeCAYHO NAOKNIAaAbIBATH PYKOBOAMTENIO
OpraHa MCIOJHHUTEIBHOM BJIACTH O Pe3yNbTaTax MPOBOAUMOTO KOHTPOJIA.

2.3.10. OcyuiecTBasaTh MNOATOTOBKY M CBOEBPEMEHHOE YTOYHEHHE (KOPPEKTHPOBKY)
HOMEHKJIATyphl A€l OpraHa HCMONHUTENbHOHW BJIACTH, COTNIACOBAHHE HOMEHKIATYDHI el C
YIOJIIHOMOYCHHBIM OPraHoM HCHONHUTEeNbHOW BracTd Jlemunrpainckoit obmactu B obmactu
apXUBHOTO Aena.

23.11. Bectu, ¢dbopmupoBaTh M XpaHHUTh JAeNa B COOTBETCTBHH C YTBEPXIEHHOM
HOMEHKJIaTYpOi.

2.3.12. ObecneunBaTh XpaHeHHe, KOMIUIEKTOBAHHE, YYET ¥ HCIOIB30BAHHE APXMBHBIX
JOKYMEHTOB, COCTABJIEHHE CBOIHBIX TOJOBHIX Pa3/eloOB ONUCEH Je/1 MOCTOAHHOTO XpaHeHHs (1o
AMYHOMY COCTaBY) Ha OCHOBAaHHHM OMMCEH [el CTPYKTYPHBIX MNOApa3sfeleHuHd OpraHa
HCTIOJIHUTENBHON BIACTH (CIYCTA ABa roJa 3aBEPLICHHS UX JEIONPOU3BOACTBOM), MOATOTOBKY H
nepenayy apXMBHBIX [el1 B TOCYAApCTBEHHBIH apXUB, COCTaB/ieHHEe OTOOPOYHBIX AKTOB Ha
YHHUTOXEHHUE AeJl, JOKYMEHTOB C UCTEKIIHM CPOKOM XPaHEHHS B YCTAHOBJIECHHOM MOPSJKE.

2.3.13. ExeMecs4HO NpOBepsATh HaIU4YHUE JOKYMEHTOB, [e/l U U3JaHuil ¢ nomerkoit "Jis
Cy»e0HOr0 MOJIB30BaHH "

2.3.14. ObecneuyuBaTh XpaHEHHE, y4Y€T H HCHOJIL30BAHHE OJAHOYHOM MPOLYKLIHHM,
nevare U IITAMIOB OPraHa UCNOJTHUTEILHOM BIaCTH.

23.15. IlpenctaBnste B AxgmuHucrpauuio [ybepuatopa u  IlpaBuTenncTpa
Jlennnrpaackodl o01acTy CBefeHHS O NPOXOKACHHMH W MCIIOJHEHWH HOKYMEHTOB, a TaKKE
nony4yate oT Aamuuuctpaium I'ybepHatopa u [Ipasurenscrsa Jlenunrpaackoii 061acTu Takoro
poaa HHOOpMALHIO.

OBAACTH
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2.3.16. KoHcynsTHpOBaTh PabOTHHKOB OpPraHa MCIOJHHUTENbHOH BJIACTH MO BOMIPOCaM
J1eN0NPON3BOICTRA.

2.4. Tlo MOpy4EHUIO HEMOCPENCTBEHHOTO PYKOBOAMTENS Pa3MEINaTh Ha OQHUMATBHOM
caiiTe OpraHa MCIOMHMTENLHOH BracTi B cetn "HHTepHer” mpeaycMorpennyio denepaibHbiM
3ak0HOM oT 9 ¢espans 2009 rona N 8-®3 "O6 oGecnevenun nocTyma kK uHQOPMALHH O
ACATENBHOCTH TOCYAPCTBEHHBIX OPTaHOB H OPraHOB MECTHOTO CAMOYIIpaBlieHUs" HHPOPMALHIO
0 IEATeNIbHOCTH OPraHa HCHONHHUTEILHOM BIIACTH, B TOM YHCIIE HOPMATHBHBIE MPABOBBIE AKTHI
OpraHa HCIIOJHUTENBHON BJIACTH.

2.5. ObecrieuuBath pacmeyaTky W THPQKHPOBAHME CTyKeOGHBIX IOKYMEHTOB OpraHa
HCIIOJHUTENBHON BIIACTH.

2.6. Tlo nmopy4eHHI0 HEMOCPENCTBEHHOrO PYKOBOAMTENS B YCTAHOBICHHOM IOPSIKE
paccMaTpuBaTh OOpalleHUs rOCYAapCTBEHHBIX OPTaHOB, OPFaHOB MECTHOTO CaMOYNpaBJeHM,
OpraHM3alui U FPaXAAH, NTOArOTABIMBATE H NPEJCTABIATH HEMOCPEACTBEHHOMY PYKOBOAMTEIIO
MPOEKTHI OTBETOB HA YKa3aHHbIE 00paleHus.

2.7. B cOOTBETCTBHM C JOBEPEHHOCTBIO M(WIH) TO MOPYYEHHIO HETOCPEICTBEHHOIO
PYKOBOZMTENA,  BBILECTOAIETO  PYKOBOAWTENA  NPEACTaBIATH  MHTEPECHl  Oprasa
HMCIOHHTEIbHOH BJACTH B FOCYAaPCTBEHHBIX OPraHax, OpraHax MeCTHOTO CaMOYTIPaBIEHHS U B
OpraHu3alHusXx.

2.8. VuacteoBaTh B pafoTe KOMHCCHI M HHBIX KOJUIETHAIBHBIX OPraHOB, B COCTAB
KOTOPBIX

(Haumenosanue doaxcriocmu)
BKJIIOYECH B COOTBETCTBUHM C MPABOBBHIM aKTOM JIeHMHrpanckoit o0nacTd WM HampasiieH
HEMOCPEACTBEHHBIM PYKOBOJIUTEIIEM, BBILIECTOSIILUM PYKOBOINUTEIEM.

2.9. B COOTBETCTBHY C NOPYYEHHEM HEMOCPEACTBEHHOTO PYKOBOIMTENS, BBIILECTOSILIETO
PYKOBOAMTENSA OPraHHW30BHIBATH MOATOTOBKY MAaTepHalOB K COBEIUAHMSM, 3aCEIaHHSM, HHBIM
MEpONPUATHAM H(IJIM) TPHHUMATE B HUX YYaCTHE, B TOM YKCJIE BECTH NEPETOBOPHI, OPOPMIATH
NPHHATHIE PEenIeHHS.

2.10. ToyHo ® B CPOK BHINOJHATH YKa3aHHA M TOPYYEHHS HEMOCPEICTBEHHOTO
PYKOBOIMUTEA, BBIIUECTOALIErO PYKOBOAUTENS.

2.11. Cobmonats npaBuna NENONPOM3BOACTBA, B TOM 4YHUC/IE HAISKAMM 06Pa3oM
YYMTBIBATE H XPaHHUTH NOJYYEHHBIE HA MCIIONHEHHE NOKYMEHTHI U MaTe€PHAIBI, CBOEBPEMEHHO
ClaBaTh HX OTBETCTBEHHOMY 32 JEJIONPOM3BOACTBO, a NPH YyXOA€ B OTNYCK, YOHITHH B
KOMaHAHPOBKY, B Ciiydae OCTaBJI€HHA HO/DKHOCTH - PabOTHMKY OpraHa HMCIONHHTEIBHOM
BJIACTH, BpEMEHHO UCHOJHAIOLIEMY 00S3aHHOCTH

>

(Haumenoeanue doaxcrnocmu)
1160 HenoCcpeACTBEHHOMY PYKOBOAHTEIO.
2.12. Cobmonare HOpMBI Kozekca 3THKH B Ci1yeGHOTO NMOBEIEHHS TOCYAaPCTBEHHbIX
rpaXJaHCKUX Ciyamux JlenuHrpaackoi obaacrtu.
2.13. YBenomnsrs npencraBuTens HaHuMarens o0O BCex cayyasx obpameHHs K
KaKHX-TH60 THIL B HENAX CKIIOHEHUS €70 K COBEPIIECHHIO

(HaumeHoganue dorxcnocmu)
KOPPYTUHOHHBIX MPaBOHAPYWIEHHH, 338 HCKIOYEHHEM CIy4aeB, KOLAa MO AaHHBIM (DaKTam
NPOBECHA WJIM MPOBOAMTCS MPOBEPKA.

2.14. OTUMTHIBATLCS MEPEN HEMOCPEICTBEHHBIM PYKOBOJMTENEM O Pe3yibTaTax CBOEil
cmyxeGHOH JeATeNbHOCTH, B TOM YHCIE exerogHo, a0 1 despans roma, cieayiomero 3a
OTYETHBIM,  NPEACTABJIATH  HEMOCPEACTBEHHOMY  DYKOBOJIMTENIO OTYeT O  CBOEM
npodeccHoHanbHON CykeGHOH AeATEeNPHOCTH.

2.15. Hannexammm 06pa3oM HCHONHATE OOS3QHHOCTH TPAXKIAHCKOTO CIy’Kallero,
MPeayCMOTPEHHBIE 3aKOHONATEILCTBOM.

3. IlpaBa

HMMEET NPABO:

(Haumenosanue doaxncnocmu)
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3.1. Ha peanusanMio YCTAaHOBJIEHHBIX ACHCTBYIOIUMM 33aKOHOHATEIHCTBOM npaB
TPaXAAHCKOTO CITY)KalIero.

3.2. Ha rocynapcTBeHHbI€ TapaHTHH, NPEIyCMOTPEHHBIE (eIepaTbHbIMH 3aKOHAMH M
UHBIMM HOPDMAaTHBHBIMH TPaBOBbIMH akTamu Poccuiickoit ®enepanum u Jlemmurpanckoit
obnacth.

3.3. Ha nonydenue B yCTaHOBJICHHOM MOPSAKE OT FOCYJaPCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOTO CaMOYNPABJEHHS, OPraHu3auuili M TPaXIOaH MOKYMEHTOB M HHOW HHQOPMALHUH,
HEOOXOOMMOH MU UCTIOJIHEHHUS JOKHOCTHBIX O0S3aHHOCTEHH.

3.4. locTyna x perHoHaIbHbIM MHOOPMALMOHHBIM CUCTeMaM JIeHHHTpaacKoil 061acTH,
npasoBeiM 0asaM gaHHeiXx THma "Komexc", "Koncymstamtllmoc", "Tapant", pecypcam cerH
"MuTepHer” mo BONMpPOCAM, OTHOCSILMMCS K KOMIETEHOHMH OPraHa MCHOIHHTETbHON BIACTH, a
TaKXK€ IKOHOMHYECKUM, NIPABOBBIM M OOLIECTBEHHO-MOJIMTHYECKHM BOTIPOCAM.

3.5. Ha 3apepeHne B YCTaHOBICHHOM TMOPSAKE OYMaKHBIX KONHH 3IEKTPOHHBIX
noxkymentos COJ1.

3.6.

(Hnvie npasa)
4. OTBeTCTBEHHOCTDH

HECET YCTaHOBJIEHHYIO (efiepaTbHBIMH 3aKOHAMHI

(Haumenosanue ooaxcrocmu)

OTBETCTBEHHOCTD:

4.1. 3a HapyHieHHe 3alpeTOB, CBSA3AHHBIX C TPaXKIAHCKOH cnyxOol, HecobmoaeHue
OrpaHHYEHUN Y HEBBHINOIHEHHE 00513aTeNbCTB, YCTAHOBJICHHBIX (heaepaibHBIMU 3aKOHAMH.

4.2. 3a HeucnonHeHue (HeHaIIE)KALIEe UCTIOTHEHNE) HODKHOCTHBIX 00S3aHHOCTEN.

43.3a yrpaTy uiaM mopuyy rocyaapcrseHHOro umymiectsa Jlenmunrpanckoil o6mactm,
KOTOpOE OBLIO NPEeOCTaBIEHO eMY IS HCIOIHEHUS JO/DKHOCTHBIX 0053aHHOCTEH.

4.4. 3a Hapymenne HopM Kozgekca 3Tuku u ciyeGHOrO MOBEAEHHS TOCYJAPCTBEHHBIX
rpaXAaHCKMX caykamux JleauHrpaackoi oonacty. _

4.5. 3a HapyulieHHe CpDOKOB MOATOTOBKH JIOKYMEHTOB BO HCIIOJHEHHE TOPY4EHHH
IIpesunenta Poccuiickoii ®enepaunn, [Ipeacenarens Ipasurenscrea Poccuiickoit ®enepanun
u I'ybepHatopa Jlenunrpanckoit obnactu.

4.6.
(Huas omeemcmeennocms)
5. IlepeyeHb BONIPOCOE, 0 KOTOPHIM BOpaBe
(Haumenosanue ooasxcHocmu)
HJIH 065!33“ CaMOCTOSITCJIBHO NIPDHHHMATDL PCIICHHSA
5.1 00513aH CaMOCTOATENbHO IPUHUMATE PELICHUS:

(Haumenosanue ooaxcnocmi)

5.1.1. Ilo Bompocam nepBOOYEPEAHOCTH BBIIOJHEHHUS IODKHOCTHBIX OOS3aHHOCTEH B
npenenax CpOKOB, YCTAHOBJCHHBIX HENOCPEACTBEHHBIM PYKOBOOHUTEIEM, BBILIECTOAIINM
PYKOBOAMTENEM, # COOIIONEHHS HOPM, YCTAHOBJIEHHBIX ACHCTBYIOIINM 32KOHOAATEIbCTBOM.

5.1.2. Ilpu peanu3anyy MOJTHOMOYHIi WIEHA KOMHCCHH M HHOTO KOJUIETHAILHOTO OPraHa.

5.1.3. [lo BonpocaM OpraHM3alNH y4eTa ¥ XPaHEHHS MEPENAHHBIX MY Ha HCNOJIHEHHE
JOKYMEHTOB M MaT€PHAIIOB.

5.14.
(HHLIC BOHpOCbI, oo KOTOPBIM 065!33H CaAMOCTOATCIIBHO npnmma‘n: pemeunﬂ)
(Haumenosanue doaxcnocmu)
5.2. B KQUE€CTBE WieHa KOMHUCCHH H MHOTO KOJUIErHaabHOrO

(Haumenosanue oonxcrocmt)
OpraHa BrpaBe Ha 3aCElaHHAX TAKOrO OPraHa CaMOCTOSTENbHO MPHHUMATh PELIEHHE TOI0COBATE
"3a", "mpoTuB" uau "Bo3depxkanca”, a TAKKe BHICKA3LIBATh CBOE MHEHHE, B TOM YHCIIE 3aABIATH
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ocoboe MHEHHE B MUCbMEHHOH (HOpPMe B COOTBETCTBHH C PETJIAMEHTOM (MOPSAKOM) pPaboTEI
KOMMCCHH H HHOTO KOJUIETHAJIBHOTO OpraHa.

6. Ilepeuenn BONPOCOB, N0 KOTOPBIM
(Haumernosanue ooaxcrocmiu)

BIIpaB€ HJIH 00n3aH Y4acTBOBATDH HPH NOATrOTOBKE NPOEKTOB HOPMATHBHBIX
NIPABOBbIX AKTOB H NPOEKTOB peImeHuil

6.1. 00s13aH y4acTBOBaTb B MOATOTOBKE MPOEKTOB HOPMATHBHAIX
(Haumenosanue ooaxcnocmu)

NpaBOBLIX AaKTOB U MNPOEKTOB PEIICHHH MO BOMPOCAM, OTHOCAIIMMCS K €ro AOJIKHOCTHBIM
0043aHHOCTSAM.
6.2. 00s13aH y4acTBOBaTh B HOATOTOBKE MPOEKTOB HOPMATHBHBIX
(Haumenoeanue doaxcHocmu)
MPaBOBbIX AKTOB U NIPOEKTOB PelIeHH N0 HHEIM BOIIPOCaM
10 COOCTBEHHO! HHHULIMATHBE/TIO COTJIACOBAHHIO C HENOCPEACTBEHHBIM PYKOBOIHTEIEM.
(8bibpams HyxCcHOE)

7. Cpokn H npoueaypbl NOArOTOBKH, PACCMOTPEHHS NMPOEKTOB
pelennii, NOPsAJOK COrIACOBAHHA H NPHHATHSA PEICHHH

7.1. O6mue cpoku ¥ MpoLeaypbl MOATOTOBKH AOKYMEHTOB Peryaupyrorcs UucTpykuueit
IO AEIOMPOU3BOACTBY B OpraHax UCTIONMHUTEIbHON BnacTH JleHunrpaackoii obnactu.

7.2. B uensx noAroroBKH, COINIaCOBAaHHMA U NPHHATUA PELICHHI OPraHa HUCIOIHMTEIbLHOM
BJIACTH 00s3aH:

7.2.1. B paMKax HCTIO/IHEHHs 0OS3aHHOCTEH OTBETCTBEHHOIO 3a JEJONPOU3BOACTBO, €CIIH
HHOE He YCTaHOBJIeHO MHCTpyKiueii o nenonponu3BoACTBY, He3aMe UIUTENbHO:

1) mpeacTaBUTh MOATOTOBJEHHBIH HCIIOJHHUTENEM NPOEKT JOKYMEHTa Ha PacCMOTPEHHE
(moanucaHue) PyKOBOAMTENIO OPraHa MCIOJHUTENIbHON BIACTH JIMGO YNOMTHOMOYEHHOMY UM
pabOTHHKY OpraHa MCTIOIHUTENbHON BJIACTH (Jajiee KaXAbli - YIIOJIHOMOYEHHOE JIULO);

2) nmocne paccCMOTPEeHHUs AOKYMEHTA YITIOTHOMOYEHHBIM JTHLIOM:

- 3aperucTPUpOBaTh MOANNCAHHBIA JOKYMEHT C NPHCBOEHHEM €MY HMCXOAALIEr0 HOMepa
¥ BHeceHHeM HeoOxoaumMoii nudopmarmn B CI/;

- obecnmeunth  1OCTaBKy  (OTMpaBieHHE)  3apErMCTPUPOBAHHOTO  JOKYMEHTA
COOTBETCTBYIOIIEMY aJpecaTy (eciM JOKYMEHT MMeeT anpecara) iub0 mNepenaTh MHOMY
OOJDKHOCTHOMY JHUy (ecaM JOKYMEHT He HMeeT ajapecara, HO TpeOyeT AalibHEHIIEro
paccMOTpeHHMs (COrIacoBaHHs ) MHBIM JOKHOCTHBIM JIULIOM);

- B ClIy4ae€ HENOANHUCAHUA NOKYMEHTA YINOJHOMOYCHHBIM JHLIOM IO NPUYHUHE HAIHYUA
3aMeYaHuil K HEMY, BEPHYTh €0 HCTIOJIHUTETIO Ha 10paboTKY.

7.2.2. B paMKax ucnosHenus oOmux 00sA3aHHOCTENH:

1) noAroTOBMTH TNpPOEKT NOKYMEHTa M [OPEACTAaBUTb €ro Ha PacCMOTPEHHE
PYKOBOAMTENIO, AaBIIEMY €MY COOTBETCTBYIOIEE MOPyYeHHe, He TMO3Ke YeM 3a aBa paboumx
JHS 1[0 HCTEYEHHA CpPOKa HCMOJIHEHMS II0 3TOMY JAOKYMEHTY, KOTOPBIH YCTaHOBJIEH
denepanbHEIM 3aKOHOM MM HOPMATHBHBIM NPAaBOBbIM akToM JIeHMHrpamckoil obmact, nu6o
HHOTO CpPOKa, YCTAaHOBJIEHHOTO pYKOBOZMTEIEM OpraHa MCMOJHMTENBHOH  BIACTH,
PYKOBOAMTE/EM, NaBIIMM CHIEHANNCTY COOTBETCTBYIOIIEE NOPYUYEHHE,

2) mochae pacCMOTPEHMS JOKYMEHTa COOTBETCTBYIOIUMM pYKOBOAMTEIEM M €ro
NOANHCAHUA YMOTHOMOYCHHBIM JIHLOM HNPOU3BECTH C AOKYMEHTOM Z[eﬁCTBHﬂ, YKa3aHHbIC B
NOANYHKTE 2 MYHKTA 7.2.] HaCTOALLEro AO/DKHOCTHOTO PEraMeHTa.

8. Ilopsirok cayxe0HOro B3aHMoAeHCTBHS

(Haumenosanue donxcnocmu)
€ ApyrumMH paboTHHKAMH OPraHa HCMOJHHTEILHOH BJIACTH, PaGOTHHKAMH HHBIX
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roCyaapCcTBCHHbBIX OPraHOB H OPraHOB MECTHOIC CaMOyYNIpaBJICHHSI,
OPraHH3AIHAMH H IpaKAaHaAMH

8.1. Iopyuenus n yxasanus JAX0TCA HeNOCPEACTBEHHBIM
(Haumenosarnue doticnocni)

PYKOBOIMTENIEM, BBIICCTOAIIMM DPYKOBOAMTEIEM B YCTHOH MM INHCbMEHHOW ¢Qopme no
BOIMPOCAM, OTHOCAUIUMCS K €TI0 JODKHOCTHEIM O0A3aHHOCTSIM.

82.B  uemax  WCHOTHEHMA  JOKHOCTHBIX  00s3aHHOCTEl W mOpyueHwHit
BIpaBe 00pamaThCs K APYTUM PaCOTHHKAM OpraHa HCIIOJHUTEIbHOMN

(Haumenosanue doaxcnocmu)

BJIACTH, Pa0OTHUKAM HHBIX FOCYAapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO CaMOYMPABIEHMS, K
TpaXJaHaM ¥ B OPraHu3auuu.

8.3. BIPaBE B YCTHOM (hOpMe aBaTh pa3biACHEHHS 110 BOIPOCAM,
(Haumenosanue doaxncrocmu)

OTHOCSIIHUMCS K €r0 JO/DKHOCTHBIM 00S3aHHOCTSM, B OTBET Ha 00pamieHns K HeMy pabOTHHKOB
rOCyJapCTBEHHBIX OPIraHOB U OPTaHOB MECTHOTO CaMOYIIPaBICHMS.

84. BIpaBe B YCTHOI1 ()OpMe JaBaTh pa3bACHEHHS 10 BOIPOCAM,
(Haumenosanue doaxncrnocmu)

OTHOCAINUMCA K ero  JODKHOCTHBIM O00A3aHHOCTAM, MPEACTABHTENSAM OpraHM3amuMi u
rpaKaaHaM .
ITo cobcTBeHHOMY YCMOTPEHHIO (B MHHMLMATMBHOM NOPAIKE)/TOIBKO MO HOPYYEHHIO
nub0 ¢ paspellieHHs HEMOCPEACTBEHHOTO PYKOBOAMTENS, BHIMIECTOAMIErO PyKOBOAMTENA, 3a
HCKJIIOYEHHEM CllydaeB, KOTAa TaKHe pPa3bsACHEHMS SABJISIOTCA €ro  AODKHOCTHBIMH
00A3aHHOCTSAMH (s616parmb HyHCHOE)

8.5. BIPaBe NPEAJIOKATH UCHIOJIHHTEIO TI0 JOKYMEHTY B
(Haumernosanue donxcnocmu)

paGodeM noOpsJKe PEHINTh BOMPOC O €r0 OT3BIBE, €CIM TAKOW MOKYMEHT WIHM OTACHBHBIE €ro
MOJIOXKEHHA HE COOTBETICTBYIOT (enepaasbHOMY, 00JaCTHOMY 3aKOHONATENBCTBY H/HIH
npasuiiaM 0QOpMITEHHS JOKYMEHTOB.

8.6. Ha mepuoa cBoero BpeMEeHHOro OTCYTCTBHs (B TOM YMCIIe KOMaHIMPOBKA, OTHYCK)

00s13aH mepeaTh BCe MaTepHalisl ¥ HHPOPMALIMIO, HEOOXOAMMBIE I
(Haunmenoeanue donxcrocnmu)

BBIMOJIHEHHA OOA3aHHOCTEH 1O HACTOAMEMY JAO/DKHOCTHOMY perjameHty, pabOTHHKY,
BPEMEHHO UCMOJHSAOMEMY €ro 0653aHHOCTH, 1100 HENOCPEACTBEHHOMY PYKOBOAMTEIO.

8.7. 00513aH BPEMEHHO BBINOJHATH OTAEIBHEIE
(Haumenosanue doaxncrnocmu)

NODKHOCTHBIE 0043aHHOCTH OTCYTCTBYIOIIEro paboTHHKA

(Haumenosanue doaxcrnocmu)
B COOTBETCTBHH C ITOPYYEHHEM HENIOCPEICTBEHHOTO PYKOBOIUTEIA.

9. Ilepeuenn rocyapcTBEHHBIX YCJIYT, OKA3LIBAEMbIX IPAKIAHAM
H OpraHH3alusaM

(Haumenosanue ooaxcnocmu)
y4acTByeT (MpenoCTaBiseT) B OKa3aHUH CIEAYIOIIMX FOCYIAPCTBEHHBIX YCIYT (B Claydae, eciau
TOCYJapCTBEHHBIM TPaXAAHCKUM chyxamuM JIeHuHrpaackoit o0NacTH rocyaapCTBEHHEBIE
YCIYTH HE OKa3bIBAKOTCSH, HEOOXOAMMO CIeNIaTh COOTBETCTBYIOIIYIO 3aITUCh )

10. Iloxazarenn 3pPeKTHBHOCTH H Pe3yabTATHBHOCTH
npodeccHOHAIbHO#H C/IYKeGHOH qeATeIbHOCTH

(Haumernosanue 0oaxcrocmu)
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Hokasarenamu 3¢ (ekTMBHOCTH M pe3ynbTATHBHOCTH NPOQECCHOHANBHON CayXeGHOH
ACATECIIBHOCTH SABJIAIOTCA:
(Haumenosanue oonxcnocmu)

10.1. CBoeBpeMEHHOCT, M MOJHOTA pAcCMOTPeHHs oOpaleHumit rOCyZapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYTIPaB/ICHHS, OPraHU3ALHI, IPaXKIaH H NOArOTOBKH NMPOEKTOB
OTBETOB HA HUX.

10.2. OrcyrctBue dakToB:

1) Hammuus B  AHATHTHYECKAX M HHBIX  MAaTepHANax, [MOATOTOBIEHHBIX
, YCTapeBLUEH, HENMPOBEPEHHOH MM HCKOKEHHOH HHOPMALAY;

(Haumenosarnue doaxcuocmu)
2) yTpaTtsl JOKYMEHTOB H MaTE€PHAIOB, OCTYITMBIINX

(Hauvenosanue doaxcnocmu)
Ha MCNOJHEHNE, XPaHEHHE,

3) npomycka (cpsiBa) CPOKOB HCIIONHEHMA IO JOKYMEHTaM (TOPYYEHHSM), KOTOpbIE
YCTaHOB/IEHBI (peiepaTbHBIM 3aKOHOM MM HOPMATHBHBIM TIPaBOBBIM akTOM JIeHMHrpamckoi
007aCTH, HACTOSAIMM JOOKHOCTHBIM DErJIAMEHTOM, HEMOCPEACTBEHHEIM DYKOBOJMTENEM,
BBIILIECTOSIINM PYKOBOJAHTENIEM;

4) nponycka 6e3 yBaXHTENbHOMH MPHYHHBI 3aCEIaHHI KOMUCCHIT M HHBIX KOJUIETHAIbHBIX
OpPraHoOB, HHBIX MEPONIPUATHH, B KOTOPBIX

(Haumenosanue ooaxncrocmu)

ObLI0 NOPY4YeHO NPHHATH YYacCTHE.

10.3. KauecTBo BBIMONHEHHOH paGOTBl (OTCYTCTBME TNPOLENYPHBIX HApPYIICHHIA,
NOArOTOBKA NOKYMEHTOB, MAarepHajioB B COOTBETCTBMU C YCTAHOBJICHHBIMH TPeGOBAHHAMM,
MONIHOE M JIOTHYHOE M3/I0XKEHNE MaTepHana, IOPUAHYECKH I'PAMOTHOE COCTABIIEHHE JOKYMEHTa),
B TOM YHCJ]IE:

10.3.1. OrcyrcTBHe ¢akTos:

1) Hecobmonenus paGOTHHKAMH OPraHAa MCIIONHHTENBHOM BIACTH CPOKOB MCIIONHEHHS
CyXeOHBIX NOKYMEHTOB, HE BBIABIECHHbBIX CHELHAINCTOM WM O KOTOPHIX CIIELHATMCTOM HE
OBLIO 0J10KEHO COOTBETCTBYIOLIEMY PYKOBOLHUTEIIIO;

2) HapyweHHs OPraHOM HCNOJHHTENBHOH BIACTH NPABUI BEIEHHs IeJIONPOHM3BOACTEA,
TpeGOBaHMH MPABOBBIX AKTOB B O0JACTH apPXMBHOTO feNa, MOATBEPKAEHHBIX 3aKIIOYEHHSIMHU
KOMIIETEHTHBIX OpraHOB, IOMYIUEHHBIX BCIEACTBUE HEMCNONHEHUS WIM HEHaUIeXKaLIero
HCTIOTHEHHS CMELHAINCTOM CBOMX HOKHOCTHBIX 00S3aHHOCTEI.

10.3.2. Hanuuue HOMEHKIATYPBI €1 OPraHa HCIIOMHHTENLHOM BJIACTH, CBOEBPEMEHHOCT
€€ YTBEPXKIEHHUS U KOPPEKTHPOBKH.

10.4. OTBercTBEHHOCTH (MCTIONTHEHHE OGA3aHHOCTEH B CPOK C MHHUMYMOM KOHTPOJIS).

10.5. CamocTOATENBHOCTE (CMIOCOOHOCTD BBHIMOJHATL 3aJaHUS 0€3 JOMOJHMTENBHbIX
yKa3aHHii).

10.6. Mucuuninna (cobmoaeHue cyxeGHOro pacnopsaaka).

10.7. IpodeccnonanbHas KOMIIETEHTHOCTb.

10.8.

(uHble nokasamenu I gexmusrocmu u pesyremamueHocmii
npogheccuoHansHoll cviceGHot desmensHocmu)

MPUJIOXEHUE 5

K IIpHKa3y amnmapara
I'ybepraropa u Ilpasutenscrpa
Jlennnrpaznckoii 061acTi

ot 28.09.2015 N 01-02/9

MPHUMEPHBIN TO/IDKHOCTHO#M PEI'JIAMEHT
TFOCYJAAPCTBEHHOI'O I'PA’KJAHCKOI'O CJIYKAHIET'O OPTAHA
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HCIOJHHUTEJBHON BJIACTH JEHHHIPAJCKOM OBJIACTH - PABOTHHKA
IIPUEMHOW, A TAKJXKE OTBETCTBEHHOTI'O 3A BEJJEHME TABEJISI YYETA
PABOYEI'O BPEMEHH, COCTABJIEHUE I'PA®HUKA OTIIYCKOB, O®OPMJIEHUE
JAOKYMEHTOB O KOMAHIHPOBAHHHA

"YTBEPXJIAIO"

(ROIKHOCTH PYKOBOAHTENA
opraHa HCTIOJIHMTENIbHOM BIacTH
Jlenunrpanckoii o61acTH)

MOAIHUCH N.0.®amunus

" " 20  rompa

JOJOKHOCTHOM PETJIAMEHT

(NOAHOE HAUMEHOBAHUE OOINCHOCTIU ZPANRCOAHCKOZ0
CAYHCQUIE20 8 POOUTHEALHOM RAOEIHCE)

1. O6mmue nonoxenunsn

1.1. lomkHOCTE roCynapCTBEHHOH TrpakaaHCKoH cCiyxObl Jlennnrpaackoit obnactu

(Haumenosanue 0oaxcHocmu)
otHocurcss K "Benmymei/Crapmeii” rpynme OOMKHOCTEH TOCYIapCTBEHHOH TIpaKIaHCKOM
cnyx651 JlennHrpaackoit obnactu kareropud "Cnenunanucts/O0ecneyuBaromuye CrieHaaucTs’ .

Perucrpaunonnsiit Homep (kox) nomkHocTH/PeectpoBsiii mudp -
(Peecmposslit wu@p yrkaswieaemcs € coomeemcmsuu ¢ obiacmmwiv 3akoHoM JleHunzpadckoi obaacmu om
25.02.2005 N 12-03 "O IHepeune cocyoapcmeennvix OoaxcHocmedi Jlenunzpaockoil o6aacmu, OeHexdCHOM
COOepIiCcanuu Y, 3aMeEUaIouUx 2ocydapcmeerHsie 00aNCHocmu Jlenunzpadckoii obaacmu, Peecmpe oonxcrocmeii
20CYOapCMIBEeHHO SPANCOAHCKON CAyHCGbl JleHun2padckoit 0baacmu U OEHENCHOM COOEPIHCaHUU 20CYOaPCMBEHHbIX
zpasicoanckux cayxcamyux Jlenunepaockoit obracmu™)

1.1.1. O6nacts npodeccHOHAIBHOM CTYKEOHOH IEATEIBHOCTH

(Haumenoearue domicrocmu)

(Vkasvigaemess  obaacns  HpOQECCUOHATOHON  CAYHCEOHOU — OessMeIbHOCIN  SPANCOAHCKO20  CAVHCAYe20 8
COOMBEMCMEUN  CO  CHPABOYHUKOM KGWIUPDUKAYUOHHLIX MPeboBaHUll K CHEUATbHOCMAM, HANPAGACHUIM
n0020MOEKU (K YKPYNHEHHBIM ZPYNAAM CREYUQIbHOCINEN U HANPAaGAeHuil noO020moeKY), K npogheccuonatsHomy
YPOSHIO, Komopbie Heo6X00uUMbl 013 3aMeujertss Q0IHCHOCTIEN 20CYOAPCIMBEHHOM 2DANCOGHCKOT CYHCOBL € YHeIoM
obaacmu u euda npogheccUoHaTLHON CAYHCeOHON OeameabHOCIU 20CYOAPCMBEHHBIX 2PANCOAHCKUX CAYHCAYUX
(Oanee — cnpagovHUK).)

1.1.2. Bun npodeccHOHaNBHOM ClTy)KEOHOM AEATENBHOCTH

(Haumenosarnue doaxcrnocmu)

(Vkazeieaemcs 610 npodecctonanbroil CIyHCcebHON 0eRMeTbHOCHIN SPANCOAHCKOZ0 CAVHCAUIE20 & COOMEEMCmEul
CO CHPABOYHUKOM)

1.2. HA3HAYaeTCs Ha NOJDKHOCTE MOCYAaPCTBEHHOM
(Haumenosanue doaxcHocmu)

rpaxaaHckoii  cnyx6wl  JleHuHrpaackoi obnactu  u ocBoOOXkKAaeTcs  OT JOJDKHOCTH
rOCyNapCTBEHHOM TrpaxiaHckod cmayxObsl JleHuHrpaackoit o0mactu  mpeacTaBuTeNeM
HaHHUMaTelld B YCTAHOBJIEHHOM HOPsIKe.

1.3. MOAYHHSAETCS
(Haumenosanue doaxcrHocmu)

OBAACTH
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(Haumenosanue donxcrocmeii ebtuuecmosiyux pykosooumeneti)
HENMOCPEACTBCHHO NMOAYHHSIETCA

(Haumenoeanue 001#CHOCMU HEROCPeACHIBEHHO20 PYKOBOOUMENS)

2. KBanrnpuKkauHOHHBbIe TPEGOBAHHS NJIsA 3aMELIeHHS A0JKHOCTH roCyAapCcTBEeHHOH
rpaxXaancKkol cayxonl Jlennnrpanckoi odaactu

(Hauvenosanue doaxcrocmu)

2.1. lns  3aMelleHMA [OODKHOCTM  TOCYNAapCTBEHHOH  IPaMAAHCKOH  CTyxGbI
Jlennnrpaackoii obnactu

(Haumenosarnue donsxcnocmu)

YCTaHaBIMBAIOTCA CAEAYIONIHNE KBATHOUKALNOHHBIE TPeOOBaHH S

2.1.1. Bricuiee o6pasoBanne He HIKe YPOBHS OakanaBpHara.

2.1.2. He MeHee ____ neT cTaxa roCyJapCTBEHHOI TPaXAAHCKOH CIyxkGbI WIH HE MeHee
___ Jler cTtaxa paboTsl MO CHEUMANTLHOCTH, HANPABIEHUIO NOArOoTOBKW/Be3 mpempsBreHus
TpeOOBaHHUI K CTaXy.
(YKG3616Q10MCR  KEAMUPUKAYUOHHYIE MPEOOSAHUR K CIIANCY ZPANCOAHCKON CAYHCOB iU cmaxcy pabomwvt no
CREYUANIBHOCTNU, HANPUBIEHUIO ﬂOOi’Om()GKH, HeobX00uUM020 011 3aMeujeHus QOMNCHOCTIU ZPGJK‘OGHCK017 C’I)/’.)K‘ébl 8

coomeemcmeuy ¢ obracmmbiM 3akoHom  Jlenunzpadckoii obaacmu om 25.02.2005 N 11-03 "O npasosom
pezyuposanuu 20cyoapcmeeHHoll epaxcoanckoil cryxcost Jenunzpadckoit obracmu™)

2.1.3. Beicuree  o0pasoBanme MO CMELMANBHOCTH, HANPABNEHHIO  MOJATOTOBKH:

(Cneyuarsnocme,  naypaenenue  noO20moeKu  yKazeléaemcs 6  COOMECMICINGUU €  OBUJEPOCCUNCKUM
Kraccuguramopoy cneyuarshocmeii no oopasoeanuio OK 009-2016, npunsmeiv u eeedennviv 6 Oeiicmeue
npuxasom I'ocyoapcmeennoco komumema Poccuickon ®edepayuu no cmandapmusayuu u vmempoiroeuu om 8
dexabps 2016 200a N 2007-cm, uru deiicmeosaguiity 00 €20 66e0eHUS GHANOZUNHBIM NPABOSLLY AKMOM)

HIIM MHYIO CNeLMABHOCTD, HANpPAaBJIEHHE NMOArOTOBKH, ANA KOTOPHIX 3aKOHOJATEILCTBOM 00
obpazosanuu  Poccuiickoli ~ QdemepauMu  YCTAHOBIEHO  COOTBETCTBME  YKA3aHHBIM
COEeUMANBHOCTAM, HANpPAaBICHHAM TOATOTOBKM, CONEPXAIIMECs B NpPEObIAYLIMX IEPEedHsX
npodeccuii, CieuHanbHOCTEH ¥ HAPABIEHHH MOATOTOBKH.

2.2. IIpodeccHOHaNbHEIA YPOBEHD.

2.2.1. ba3oBsie 3HaHHA:

rocynapcTBeHHOro sassika Poccuiickoit ®Denepanum (pycckoro s3pika) M OCHOB
Konctutyuun Poccuiickoit ®enepauuy;

®enepanbHOro 3akoHa ot 6 oktabpsa 2003 roga N 131-®3 "O6 o6mmx npuHUHNAx
OpraHM3anuy MEeCTHOTro caMoynpasieHns B Poccuiickoit denepauun”;

®DenepanpHoro 3akoHa or 2 mas 2006 roma N 59-®3 "O nopsake paccMOTpeHHs
obpamennii rpaxaan Poccuiickoi ®enepauun”;

®enepanbHoro 3akona or 25 nexabps 2008 roma N 273-®3 "O nporusoxeiicTsuu
KOpPpYNUMH" ¥ HHBIX HOPMAaTHBHBIX NPABOBBIX akToB Poccuiickoil ®Degepauuu u
Jlenunrpazcxoit 061acTH B cepe MIPOTHBOASHCTBHS KOPPYNINH,

Denepansroro 3akona ot 21 nexabps 2021 roaa N 414-®3 "O6 o6umx npHHUMIAX
opranusauuu my6auunoii BaacTu B cybsekrax Poccuiickoit ®enepaunn’;

3aKoHonaTenbcTBa Poccuiickoii ®enepannn 0 rocyaapcTBEHHOM TpaxaaHCKOH Cayxbe
Poccuiickoii ®enepauum;

VYcrapa Jlennnrpanckoit o6nacrw;

obnactHoro 3akoma ot 11 nexabps 2007 roma N 174-03 "O mpaBoBbIX aKTax
Jlennnrpanckoii o6nactu";

NOJI0KEHH 00 OpraHe UCMIONHUTEIbHOM BIACTH;

TIOJIOXKEHHUs O CTPYKTYPHOM MOAPAa3eIeHHH OpPraHa HCIOJHHTENbHON BIACTH,

Konexca atHkH ¥ cnyxe6HOTO noBeneHHs rOCYAapCTBEHHBIX FPaKIaHCKHX CIYIKALIMX
Jlenunrpazncxoii obmacru;

HHCTpyKIMK 10 1€10NpON3BOACTBY B OPraHax HCIIOJIHUTENBHOM BIAacTH JIeHMHIPaACKOi
obnactu;
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HucTpykumun 0 nopsaake oOpameHus co ciayxeOHO# MHMOpPMauMel OrpaHHYEHHOro
pacnpocTpaHeHHs B AIMUHHCTpauK# JIeHHHrPaackoit obaacTy;

CTy)keOHOrO pacnopsinka, YCTAaHOBJAEHHOTO B OpraHax MCIOJHHTENbHON BJACTH
Jlennnrpaackoii obnactu;

B obnacty HMHGOPMALMOHHO-KOMMYHHKAUMOHHBIX TEXHOJIOTHI: BO3MOXHOCTEH U
ocoGeHHOCTeH NMpUMEHEeHHs! COBPEMEHHBIX MH(OPMAMOHHO-KOMMYHHKALMOHHBIX TEXHO/IOTHIH
B OpraHe HCHOJHUTENbHON BIACTH; OCHOB HHGOPMALMOHHOW O€30MacCHOCTH M 3aIIUTHI
nHpopmauuy, B Tom uncine DexgepanpHoro 3akoHa oT 27 uroaa 2006 roma N 149-03 "O6
uHbopMaluy, HMHPOPMALMOHHBIX TEXHONOTHAX H O 3amure HHPOPMALUU", OCHOBHBIX
NOJIOKEHUH 3aKOHOAATENbCTBA O IEPCOHANIBHBIX JaHHBIX, B TOM yucie PenepansHOro 3aKoHa ot
27 woas 2006 roma N 152-®3 "O nepcoHanbHBIX JaHHBIX", OOIMX NPHHLHIOB
(GYHKIIMOHMPOBAHHSI CHCTEMbI 3JIEKTPOHHOTO JOKYMEHTOOOOPOTa, OCHOBHBIX IIOJIOXKEHHI
3aKOHOJATENbCTBA 00 3IEKTPOHHONH MOAMKUCH; MPUMEHEHHUS NTEPCOHAIBHOTO KOMIBIOTEPA.

2.2.2. ba3oBble yMeHUA:

YMEHHE CHCTEMHO (CTPaTerHuyecKu) MbICIHTS;

yMEHHE CHCTEeMaTH3UPOBaTh U aHATM3UPOBATh HHPOPMALIMIO;

yMEHHE IUIAaHUPOBATh, PALIMOHAILHO HCIIOJB30BAaTh CIY)XeOHOe BpeMeHs B NOCTUraTh
pe3yJibTarta;

KOMMYHHUKATHBHBIE YMEHU (B TOM YHCIIe MyOIUYHBIX BHICTYTUIEHHH M BEJACHHUS NEIOBBIX
NeperoBopoB);

yMEHHeE YTPaBJIATh H3IMEHEHHUAMH,

yMeHue paboTaTh C anmapaTHbIM ¥ NPOrpaMMHBIM o0ecriedeHHeM, YCTaHOBJICHHOM Ha
aBTOMATH3HPOBaHHOM paGoyeM Mmecte (APM), B ToM umcie paboTel B OTIEPaLlHOHHON CHCTEME
cemeiictea Windows, B TekcroBom pegaktope Microsoft Office Word, ¢ TtaGauuHbM
npoueccopoM Microsoft Office Excel, ¢ noutoBeiM knuentom tina "Outlook”, moaroroku
npe3eHTtauuii ¢ mpumeHenueM npunoxerus Microsoft Office PowerPoint;

yMeHne paboTaTh B KauecTBE TMONb30BaTeNns B HMHPOPMALMOHHBIX CHCTEMax,
NpPUMEHAEMBIX B OpraHe HCIOJHWTENBHON BJIACTH, B TOM YHCI€ B TPHKIAXHBIX
MHQOPMALMOHHBIX CHCTeMax (CHCTeMe B3aUMOIEHCTBHS C TPaXJaHaMH M OpPraHM3allMsMH,
CHCTEME  MEXBEIOMCTBEHHOTO  JJIEKTPOHHOrO  B3aHMMOIEHCTBHUA, YYETHOH  CHCTEMe;
HH(OPMALHOHHO-aHATUTHYECKOH cucTeMe, obecreunsarouieii cOop, o6paboTky, XpaHeHHEe U
aHa M3 JAHHBIX), CUCTEMAX 3JIEKTPOHHOTO AOKYMEHTO000pOTa, B MH(GOPMALMOHHO-TIPaBOBLIX
cucremax "Tapaut", "Koncymerautllmoc", "Komekc", a Takke ¢ pecypcaMH H CepPBHCaMH
JIOKQJBHON  BBIYHCIUTENBHOH CeTH ¥ HHPOPMALMOHHO-TEIEKOMMYHHKALMOHHON ceTu
"UnrepHer".

2.2.3. lIpodeccuonansueie 3HaHua B chepe 3akoHomaTenscTsa Poccuiickoit Denepauun
n Jlenunrpaackoi obnactu:

®denepanpHoro 3akona ot 22 oktaops 2004 roma N 125-®3 "O6 apxuBHOM Iene B
Poccuiickoit ®enepauun";

®enepanbHoro 3akoHa ot 9 ¢espans 2009 roga N 8-03 "O6 obecneuenun mocryna K
uHQOpMALUM O AEATeNbHOCTH TOCYHAPCTBEHHBIX OPraHOB M OPraHOB  MECTHOIO
camoymnpaBlieHus", a Takxke OONaCTHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB, PeryJlHpPYIOMHX
BOIIPpOCBI O0CTyna K nn(bopmaupm O ICATCIBHOCTH OpraHoB HMCIIOJIHUTEIBHON BJIACTH
JlernHrpaackoit obnacTy;

I'OCT P 7.0.8-2013. Hauuonaneueiii craHmapt Poccuiickoii ®epepaunu. Cucrema
CTaHgapToB No UH(OpManuu, OUOTHOTEUHOMY U M3JaTeNBCKOMY Aeny. Jlemonpou3BoACTBO U
apxuBHOE aeno. TepMmuHbl ¥ onpeneneHus, yTB. npuka3oM Poccrannapra ot 17 oxtabps 2013
roga N 1185-ct;

nocraHoBneHus [IpaButenscrea Jlenunrpaackoit obaactu ot 6 despansa 2009 roga N 22
"O6 yTBepXIEHHH MOJIOKEHHS O MOPAJKE M YCIOBHAX KOMAaHIMPOBAHHUA JIHUI, 3aMEMIAIOLINX
rocyaapcTBeHHble AOMKHOCTH JlenuHrpaackod obmactu B AnMuHuctpaunu JlemuHrpaackoit
obnactu"; :

OERACTH
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nocranosaenus I'ybepraropa Jlenunrpanckoi ob6nactu ot 3 nexkabpsa 2008 roga N 250-
nr "O nopsake u yCIOBHAX KOMAaHIMPOBAHHA TOCYAAPCTBEHHBIX TIPAXJAHCKHX CIYKAMMX
Jlenunrpaackoii o6nacTu”; :

nocranosaeHus I'ybepnaropa Jlenunrpanckor o6nacru ot 26 centsabps 2013 roma N 93-
nr "O BBeneHMM B OKCIIyaTaUMIO MOAY/ISA CHCTEMBI 3JIEKTPOHHOrO NOKYMEHTOo0G0opoTa
Jlennnrpanckoit obmactu "Moayne COracOBaHHsS MPOEKTOB TNPABOBEIX 4KTOB CHCTEMBI
37EKTPOHHOr0 NOKyMeHT0o0b60poTa JIeHHHrpaacko# obnactu'”;

nocranosiaenus I'ybepnaropa Jlenunrpanckoit obnactu ot 26 cenrs6ps 2013 roga N 94-
nr "O pabore ¢ NEKTPOHHBIME JOKYMEHTAMH B CHCTEME 3EKTPOHHOTO JOKYMEHTO06OpOTa
Jlenunrpanckoii obnactu";

(nepeuucsiomcs HOpMAamueHble NpaeoGble aKMbl, 3HAHUE KOMOPBHIX HEOOXOOUMO 018 3AMEUfeHUs OOANHOCTU
20CY0apCINGEHHON  ZPANCOAHCKON  CAYHCOBL ¢ ydemoMm obaacmu U 6u0a NpOGeCCUOHATbHON  CAYHCEOHOM
OeAMeabHOCTIN).

2.2 4. Vupie npodeCCHOHANBHEIE 3HAHHS:
NpaBuia AeJIOBOM ITHKH;
JeJI0Boe OOLIEHHE U NEPENHCKa;

(nepexucnsiomcs npogheccuonanbhbie SHAHUSA, HEOGXOOUMBIE OISl 3aMEYEHUR QOANCHOCTIU 2PANCOAHCKOI CTYHCOB
¢ yuemom obnacmu u 6uda npoeccuOHANbHOT CAYHCEOHOI OCAMETLHOCINU  20CYOAPCMEEHHOZ0 2PANCOAHCKOZ0
cayxncauge2o)

2.2.5. IlpodeccHOHATBHBIE YMEHHUS:

(nepevucafaomes npogheccUoHaTbHbIE YMEHUS, HEoOX00UMbIE 08 3aMetyeHs JONHNCHOCIIU ZPANCOBHCKOT CAYHCObL 6
pamkax obaacmut u 6uda NPOGECCUOHATLHON CRYHCEGHOT OeAMETLHOCTIU PANCOAHCKOL0 CAYIHCAIYE20)

2.2.6. ®yHKUHOHANbHbIE 3HAHHA:

MIOHATHE, TIPONeAypa PACCMOTPEeHHs OOpaLieHHH rpaKaaH;

MOHATHE LICHTPATN30BAHHON U CMEIIAHHOH (OPMBI BeAeHUs JeI0NPOU3BOACTBA,

CPOKM ¥ NOPANOK NOAroToBKU (0dopmienns) Tabens yyera pabouero BpeMeHH, rpaguxa

OTIYCKOB, JOKYMEHTOB O KOMaHAHPOBAHHUH;

MOHATHE YCTAHOBJIEHHBIX TpebGoBaHuii no pabore ¢ goxymentamu "Ilns CiayxeOHOro
MoJab30BaHuA";

NOHATHE  CHCTEMBl  B3aHMOJCHCTBHA B  paMKaX  BHYTPHBEIOMCTBEHHOTO H
MEKBEIOMCTBEHHOI'O IEKTPOHHOTO TOKYMEHTOO00POTA;

(nepeuucaniomcss  (PYHKYUOHATLHBIC — 3HQHUSL 6 3ABUCUMOCMY  OM  (DYHKYUOHATBHBIX  OBR3aHHOCME
20CYOaPCMBEHHOC0 ZPANCOAHCKOZ0 CAYHCAIYEZ0)

2.2.7. DyHKUHOHAIbHbIE YMEHHA:

NOArOTOBKA AHATHTHYECKHX, HHPOPMALIMOHHBIX U APYTHX MAaTEPHANIOB;

MOATOTOBKA METOAHYECKHUX PEKOMEHALH, pa3bACHEHHH;

BlIaJieHHe HaBbIKaMU OQULMATBHON JEIOBOM MEPENnHCKH;

pa6ora B cepe obecnedeHns COXPaHHOCTH ¥ TOCYAaPCTBEHHOTO Y4€Ta JOKYMEHTOB;

oprauusauus Opudunros, npecc-koH(pepeHUHii, MHTEPBBHIO W WHBIX MEPONPHATHI C
y4acTueM CpeacTB MaccoBOH MHGOpMaLMH, Pa3BUTHS H HAlOJHEHUS OQUUHATBHBIX HHTEPHET-
CaiTOB rOCYAapCTBEHHBIX OPrdHOB B COUMAIBHEIX CETAX U 61orax;

BexeHue Tabens yyera pabouero BpeMeHH, XypHaia KOMaHIHPOBOK;

odopmienne rpadpHuKa OTIYCKOB, JOKYMEHTOB O KOMAaHIMPOBAHHH;

(nepeducasiomes  @QYHKyUOHATbHBIC — YMEHUA 6  3a6UCUMOCIIU oM DYHKYUOHATbHBIX  0BR3aHHOCMEL
20Cy0apCMBEHHO20 ZPANCOAHCKO20 CAYNCAUE20)

2. lonxHOCTHBIE 00SI3AHHOCTH

B umemsx peanusauuu nonHOMOYMii M (yHKUMI OpraHa HCHOIHHTENBHON BIIACTH,
MPeaIyCMOTPEHHBIX MOJOKEHUEM 00 OpraHe UCTIOHUTENLHON BIACTH, @ TAKXE B COOTBETCTBHH C
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TIOJIOXKEHHEM O CTPYKTYPHOM MOApPa3AEIeHHH 00s3aH:
(Haumenosanue donxcrocmu)
2.1.
Honxcnocmuan obszannocnis)
2.1.1.
(Hemanusayus doaxucnocmuoil 06s3aHHOCMY)
2.2.
(Llorxcnocmuan o6s3antocns)
2.2.1.

(Hemanuzayus doaxchocmuon o6s3anHOCMY)

23. B COOTBEICTBHM ¢ NOPYYEHHSIMH ¢ YKa3aHUAMH pPYKOBOAMTENIS OpraHa
HCMHOJHHUTEIBHON BJIACTH MOATOTABINBATh U MPEACTABIATH €MY Ha COIJIACOBAHUE e)KEeIHEeBHBIH,
eXEHEeNeNbHbI U EeXEMECSUYHBIH IUIaHBI-TpadUKU CIyXeOHOH HesATelbHOCTH PYKOBOAHTEIA
OpraHa HCIIOJIHUTEIbHOMN BIIACTH.

3abnaroBpeMeHHO MH(POPMUPOBATH PYKOBOOMTENS OPraHa MCIOMHHUTENBHON BIAcTH O
HaCTyIJIEHHH CPOKOB MEPONPHUATHH, NPeNyCMOTPEHHbIX MIaHAMH-TpadruKaMH.

24. OcymecTBiaare OpraHU3aLHOHHO-TEXHAYECKOe obecrnedeHne JeSTENbHOCTH
PYKOBOIUTENA OPraHa UCIIOAHUTEILHOM BIACTH, B TOM YHCIIE!

24.1. OrBevarp Ha TeneoHHbIE 3BOHKH B MNPHEMHOM pYKOBOAHTENS OpraHa
WCIOJTHUTENbHOM BJIACTH, 3alMCLIBATH B €r0 OTCYTCTBHE HMHQOPMANMIO M JOBOAMTH €€ 10
PYKOBOAUTENS OpPraHa HCIIOTHHUTENbHOM BIACTH.

24.2. TlogroraBnuBarh M OpPraHH30BHIBATh MNPOBEJEHHE PYKOBOIUTENIEM OpraHa
HACTIOJIHUTENBHON BJIACTH JJMYHOTO MpUEMa MOCETUTENEH.

243. Bectn 6a3zy paHHBIX CaykeOHBIX KOHTAaKTOB PYKOBOAMTENS Oprasa
UCTIOTHUTENBHOH BJIACTH, MOANEP)KUBATE €€ B AKTYaJIbHOM COCTOSHHH.

2.4.4. Bectn peecTp KOMUCCHI W HMHBIX KOJUIETMaNbHBIX OPraHOB, B COCTaB KOTOPBIX
BKJIIOYEH PYKOBOAMTENb OPraHa HCMOMHUTEIbHOM BIaCTH.

24.5. OprasusossiBath oObecneueHne padodyero Mecta PpyKOBOZHUTENS OpraHa
HCTIOIHUTENIbHOM BJIACTH HEOOXOAMMOH KOMIBIOTEPHOM TEXHHKOW, OPTTEXHHKOHM, PaCXOAHBIMHU
MaTepHaIaMH K HUM, a TaKKe KaHLEeIAPCKUMHU NMPUHALIEKHOCTIMH.

2.5. OcyiuecTBnars HHGOPMANMOHHO-aHATHTHYECKOE oOfecneueHne AeATEIbHOCTH
PYKOBOIUTENA OpPraHa MCIOJHHUTENBHOM BJIACTH, B TOM YHUC/I€ OCYIIECTBIATH IO MOPYYEHHIO
PYKOBOIHUTENS OPraHa UCHONHUTEILHON BIaCTH:

2.5.1. Mouck uadopMaLMK HA 3aJaHHYIO TEMY C MCNOIb30BaHHeM cetd "HurepHer' u
CPeACTB MaccOoBOH HH(pOpMauuu, MOATOTOBKY W NPEACTABIEHHE DYKOBOAHUTENIO Oprasa
HCTOTHHUTEIBLHON BJIACTH N0 pe3ybTaTaM CIPaBOK U aHAIMTHYECKUX 3aIHMCOK.

2.5.2. Broa unpopMmauuu B KOMNBIOTEPHBbIe 0a3bl JAHHBIX H MOMCK MHPOPMALMHU C
HCTOIB30BaHHEM KOMIBIOTEPHBIX 0a3 JaHHBIX.

2.5.3. IloaroToBKY M NpPEACTaBIEHHE PYKOBOAMTENID OpraHa HCHOJHUTENbHOH BIAaCTH
JOKYMEHTOB M MAaTepHalOB [ PpacCMOTPEHHS HA COBEINAHHAX, 3aCEJaHHAX M HHBIX
MEpONPHATHAX, NPOBOAMMBIX C yYaCTHEM PYKOBOIMTENIS OpraHa HCIOJHUTENBHOH BIACTH, a
TaKXKe [ NCTONb30BaHUs] PYKOBOIUTEIEM OPraHa HCIIOJHUTEIBHOH BIIACTH B CBOeil pabore.

2.6. B coorBercTBMM C TIOpYYEHHAMH H YKa3aHUSAMH PYKOBOOUTENIA OpraHa
WCMOJHUTENbHON BJACTH MOATOTABIWBATP W MNPEANCTABIATH €My IS IOCIEAYIOHIETO
HanpasneHus B Anmuuuctpauuio ['yOepuatopa u IlpaButensctsa Jlemunrpanckoit obnactu
(nanee - ApMunucTpanua) MHGOPMALHIO O CPOKAX HCHOJHeHus nopydenuit IlpesuneHra
Poccuiickoit ®enepaunu, IIpaButensctBa Poccuiickoii ®enepammu u  I'ybepnatopa
JlenuHrpaackoi o6iacTH, a Takke MHYKO HH(popMmanuio, ChOPMHUPOBAHHYIO B COOTBETCTBHH C
3anpocaMu AAMHHUCTPALIMH.

2.7. OcymecTtBiarte CBOeBpeMeHHOe uH(poOpMHpOBaHUe pabOTHHKOB  OpraHa
HCIOJHATENFHON BJIACTH O NMPOBOAMMBIX ¢ MX YYacCTHEM COBEIIAHUAX, 3aC€AaHHUAX M HHBIX
MEPOTIPHUATHSAX.

LoxyMeHT co3naH B anekTpoHHon dopme. Ne 01+02/05 ot 17.08.2023. YicnonHutenb: Boposutckas B.H. pirionilyp a3t

Crpanuuya 46 u3 152. Ctpanuua cosgada: 27.07.2023 11:05 OEAACTH



46

2.8. KoutponupoBate coOmojeHne pa0OTHHKaMHM OpraHa MCIOJHUTENBHOH BIIACTH
CPOKOB MCNOJHEHHS IMMOPYYEHMH M YKa3aHHH PYKOBOIHMTENA OPraHa MCIOJHHUTEIBHOH BIIAaCTH,
JaHHBIX HA COBELIAHMAX, 33CEIAHHUAX, HHBIX MEPONPHATHAX, B TOM 4HCIIE 3aQUKCHPOBAHHBIX B
MPOTOKOJIaX TAKHX MEPONPHUATHI, IOKJIAAbIBaTh PYKOBOAMTENI0 OPraHa HCIOJHMTENbHOM
BJIaCTH 00 MCMOJHEHHH COOTBETCTBYIOLIMX NOPYYEHHIl M YKa3aHUiA.

2.9. IlocTosiHHO OCYIIECTBIATE BeneHue Tabend ydera pabouero BpeMeHH PabOTHHKOB
OpraHa HMCHOJIHMTE/IBHOH BJACTH, MOATOTABJAMBAT M MNPEACTABIATb PYKOBOAHMTENIO OpraHa
HCIOJHMTENBHON BIACTH CBOAHYI0O MHQOPMAaLHIO MO yyeTy paGouero BpeMeHH DPabOTHHKOB
OpraHa HCHIOJHHTEIBHOM BIACTH, MPEICTABIATL YKa3aHHYI0 HHOOPMALMIO B yNpaBieHHE
roCynapCTBEHHO# CayXO0bl M KaApOB A AMHMHHUCTPALUH.

2.10. Becru B ycranoBneHHOM nopsake rpaduk OTMYCKOB paGOTHHKOB OpraHa
MCTIOTHUTENBHON BIACTH M B YCTaHOBJIEHHBIE CPOKH [PEJCTABIATH €r0 B YIpaBleHHE
roCyIapCTBEHHOM C1yXOBI U KaAPOB A IMHHUCTPALHH.

2.11. Mo NOpYy4€HHIO HENMOCPEICTBEHHOrO PYKOBOAMTENS B YCTAHOBIEHHOM MOPSIKE
paccmarpuBath OOpamieHHs roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMpaBICHHMA,
OpraHM3auui M rpaxKaaH, MOArOTABINBATh U MPEACTABIATh HEMOCPEACTBEHHOMY PYKOBOIHTEIO
NIPOEKThI OTBETOB HA YKa3aHHbIE 00OpaUIeHHA.

2.12. B COOTBETCTBMH C JOBEPEHHOCTHIO H(WIH) MO MOPYYEHHIO HEMOCPEACTBEHHOTO
PYKOBOOWTENS,  BBILIECTOALIET0  PYKOBOAMTENS  NPEACTaBAATh  WUHTEPECHl  OpraHa
HCIIOJHUTELHON BJIACTH B FOCYJapCTBEHHBIX OPraHax, OpraHax MeCTHOTO CaMOYTpABIEHHS U B
OpraHM3alusx.

2.13. YyacTBOBaTh B pabOTe KOMMCCHH U HMHBIX KOJUIETHAILHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumernoeanue ooaxcriocmu)
BKJIIOYEH B COOTBETCTBMM C NPABOBbIM aKkTOM JIeHMHrpaackoH o6JacTM WM HanpaBlieH
HETOCPEACTBEHHBIM PYKOBOAHTENIEM, BHIIIECTOSIIMM PYKOBOAUTENIEM.

2.14.B  coOTBETCTBMM C  TIODYYEHHEM  HEMOCPEACTBEHHOrO0  PYKOBOIMTEJS,
BBILIECTOAIUETO PYKOBOAMTENSA OPraHM3OBHIBATH IMOATOTOBKY MATE€PHANIOB K COBEILAHHSIM,
3aCelaHMAM, MHbIM MEpONpUATHAM H(MIH) NPUHUMATh B HHX YYaCTHE, B TOM YHCIE BECTH
NeperoBopsi, 0GOPMIISTh MPHHATEIE PELEHHUS.

2.15. TouHo ¥ B CpOK BBHINONHATH YKa3aHHA M MOPYYEHHS HENOCPEACTBEHHOTO
PYKOBOIHUTENA, BBILIECTOAUIETO PYKOBOAUTENS.

2.16. Cobmonate npasuia AETONPOM3BOACTBA, B TOM YHCIE HALISXAWMUM 00pasoM
YUYMTHIBATh U XPAHHTh MOJYYEHHBIE HA MCTIOJHEHHE NOKYMEHTBHI M MaTepHalibl, CBOEBPEMEHHO
CoaBaTe HX OTBETCTBEHHOMY 3a JCJONPOM3BOACTBO, @ MNpU yXOA€ B OTNYCK, YyOBITUM B
KOMaH/MPOBKY, B Cjly4ae OCTABJICHHS NOJDKHOCTH - PabOTHHKY OpraHa HCHOJTHUTEIbHOM
BJIACTH, BPEMEHHO HCIOIHAOMEMY 00S3aHHOCTH

)

(Hawvenosanue oonxcnocmu)
1160 HETMOCPEeACTBEHHOMY PYKOBOAMTEIIO.
2.17. Cobnronare HopMbl Komekca 3THKH M CIy»e0HOTO MOBENEHHS TOCYIapCTBEHHBIX
FPaXXJaHCKHUX CIOykawmux JIeHHHrpaackoit oonacru.
2.18. VBenomnath NpeACTaBUTENs HaHUMATend 06O BCeX chaydaax oOpaimeHus K
KaKuX-IH00 Kl B LeIAX CKIOHEHHS €r0 K COBEPILEHHUIO

(Haumenoeanue doaxcriocnni)
KOPPYNLHOHHBIX NPABOHAPYIIEHHH, 33 HCKIOUEHHEM Cly4aeB, KOTAa MO AAHHEIM (hakTaM
MPOBEZICHA UM MPOBOAUTCH MPOBEPKa.

2.19. OTunTeIBaTECA NEpEN HEMOCPEACTBEHHBIM PYKOBOAMTENIEM O pe3ylIbTaTax CBOEH
CIyxe0OHON NeATENbHOCTH, B TOM YHCIE €XKeroaHo, mo | ¢espans roma, ciexayiomero 3a
OTYETHBIM,  NPEACTaBIATh  HEMOCPEACTBEHHOMY  pPYKOBOOMTENI® OT4eT O  CBOEH
npodeccHOHANBbHOM CTyXeOHOM NedTeIbHOCTH.

2.20. Hapnexamum 06pasoM HCIOMHATH OOS3aHHOCTH TPaXNAHCKOTO CIYXKAILEro,
IpeAyCMOTPEHHBIE 3aKOHONATENIbCTBOM.
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3. lIpaBa

HMEET INPaBo:

(Hauvmenosanue ooaxcrocmu)

3.1.Ha peanuzanumio YCTaHOBJIEHHBIX OEHCTBYIOIIMM 3aKOHOJATEILCTBOM IIpaB
TPa)XXJAHCKOTO CIIYXKAaIIero.

3.2. Ha rocynapcTBeHHBIe rapaHTHM, NPENYCMOTPEHHbIE (elepaibHbBIMH 3aKOHAMH H
MHBIMM HODMATHMBHBEIMH TNPaBOBBIMM akTamu Poccuiickoii ®Penepaunu u JleHmHrpaackoii
obnacru.

3.3. Ha nony4yeHue B YCTaHOBJIEHHOM IOPSAKE OT rOCYJAPCTBEHHBIX OPraHOB, OPraHoOB
MECTHOTO CaMOYNpAaBJIeHHA, OpraHH3alMii M TpaxIaH OOKYMEHTOB M HHOH HHpOpMauum,
HEOOXOaMMOH U1 MCTIOIHEHU JO/DKHOCTHBIX 00S3aHHOCTEH.

3.4. loctyna K permoHajJlbHbIM HH(POPMALUOHHBIM cucTeMaM JIeHHHrpaackoi obsactw,
npaBoBeIM 0a3aM aannbix THna "Kogekc", "Koncynerantllmoc", "Iapant”, pecypcam cetu
"HMHTepHeT" MO BOmpocaM, OTHOCAWIMMCSA K KOMIETEHLUWH OpraHa MCMOJHUTENBHOM BJIACTH, a

TAKKe IKOHOMHYECKHM, ITPABOBBIM M O0ILIECTBEHHO-NOJUTHYECKHM BONIPOCAM.
35.

(Hnvie npasa)
4. OTBETCTBEHHOCTDH

HeceT YCTaHOBJIEHHYIO (e/epanbHBIMH 3aKOHAMH

(Hauwenosanue doaxcrnocmu)

OTBETCTBEHHOCTH:

4.1.3a HapynieHHe 3ampeToB, CBA3aHHBIX C TPaXIaHCKOH cmyx6oH, HecobmromeHue
OrpaHH4eHHMit U HeBbINIOIHEHHE 0053aTeNbCTB, YCTAHOBIEHHBIX (eepanbHBIMH 3aKOHAMH.

4.2. 3a HeucnonHeHue (HeHaIIexallee HCIIOJHEHNE) JODKHOCTHBIX 00s3aHHOCTE.

4.3.3a yrpaTy WiaM mOpyy rocyaapCcTBEHHOro umyuiectBa JleHHHrpajacko#t obmacty,
KOTOpOe OBLIO MPeNoCTaBIeHO eMy Ul HCIIOTHEHHS A0/DKHOCTHBIX 00S3aHHOCTEH.

4.4. 3a napymenue HopM Konekca 3Tuku H Cliy)eOHOro noBeJeHUs TOCYIapCTBEHHBIX
TPaXJAaHCKHX cyxamux JIeHuHrpaackoit obnacrtu.

4.5.3a HapymieHHe CpOKOB MOATOTOBKM JOKYMEHTOB BO HCIIOJHEHHE MNOpY4eHUH
Ipesunenra Poccuiickoit ®enepauun, [Ipencenarens Ilpasurenscrea Poccuiickoii deaepanyu
u I'y6epraropa Jlenunrpanckoii obnacru.

4.6.
(Hnan omsemcm@eHHOCHb)
S. IlepedyeHn BONPOCOB, N0 KOTOPbIM BOpaBe
(Haumenosanue doaxchocmu)
HJIH 00513aH CAMOCTOATE/IbHO MPHHHMATH PEelICHHS
5.1 00513aH CaMOCTOATENBHO NPUHUMATh PEILIEHU:

(Haumenosanue ooaxcHocmu)

5.1.1. Ilo BompocaM NepBOOYEPEIHOCTH BHIMOJHEHHUS NOJDKHOCTHBIX 00s3aHHOCTEN B
npeAesax CpOKOB, YCTAHOBJIEHHBIX HEMOCPEACTBEHHBIM pPYKOBOIWTENIEM, BBIIIECTOSIUM
PYKOBOIHUTENEM, M COONIOAEHNS HOPM, YCTAHOBJIEHHBIX JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM.

5.1.2. TIpu peanu3aluy NOJHOMOYMH WieHa KOMHCCHH H MHOTO KOJUIETHAIbHOTO OpraHa.

5.1.3. ITo BonmpocaM OpraHM3aLUK y4yeTa ¥ XpaHEHHsS NEepPeJaHHBIX eMy Ha HCIIOJIHEHHE
JOKYMEHTOB M MaTe€pHaJIOB.

5.14.

(¥HBIe BOMPOCH!, O KOTOPBIM 00f3aH CAMOCTOATENbHO NPHHUMATH PellleHUs)
(Haumenosanue doaxcnocmu)
5.2. B Ka4CCTBC WiICHA KOMHCCHH H HHOIO KOJUIETHAaJIbBHOIO
(Haumernosanue 0onxcHocmt)
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opraHa BIpaBe Ha 3aCeaHUAX TAKOTO OPraHa CaMOCTOATEIBHO IPUHUMATh PElIEHHE I0I0COBATh
"3a", "mpoTuB" WK "Bo3aepxkayicsa”, a TAKKE BHICKA3bIBATh CBOE MHEHHE, B TOM YHCJIE 3adBIIATh
ocoboe MHEHHe B NMHCBMEHHOH (OpMe B COOTBETCTBMU C PErJIaMEHTOM (TIOPSAKOM) PadoThI
KOMHMCCHH ¥ MHOTO KOJLJIETHAIbHOTO OpraHa.

6. Ilepeyenn BONPOCOB, 0 KOTOPBIM
(Haumenoganue 0oaxcHocmu)
BIIpaB€ HJIH o0sI3aH Y4acTrBOBaTh HPH NOArOTOBKE NPOEKTOB HOPMATHBHBIX
NIPABOBBIX AKTOB H NPOEKTOB pPelIeHH H

6.1 00513aH y4acTBOBaTh B NOJrOTOBKE MPOEKTOB HOPMATHBHBIX
(Haumenosanue doaxcHocmu)
MpPaBOBbIX AKTOB M IIPOEKTOB pELUEHHH MO BOMNPOCAM, OTHOCAHIMMCH K €r0 JO/DKHOCTHBIM
00s13aHHOCTSAM.
6.2. 0053aH y4acTBOBATh B NOATOTOBKE POEKTOB HOPMATHBHBIX
(Haumenosanue doaxcrnocmu)
NIPaBOBBIX aKTOB M MPOEKTOB PEILIEeHHH 1O HHBIM BOIIPOCaM
10 COOCTBEHHOH MHULIMATHBE/TIO COTIACOBAHUIO C HEMOCPEICTBEHHBIM PYKOBOIHTEIEM.
(8viOpame HyHcHOE)

7. CpokH 1 npouexypsl NOATOTOBKH, PACCMOTPEHHS POEKTOB
penieHHH, NOPAAOK COTJIACOBAHHS M NIPHHATHS PelIeHHH

7.1. O6uye cpoky M MpOLEAYPH! NOATOTOBKY NOKYMEHTOB peryaupyrorcs UucTpykuueit
110 J1eJIOTTPOU3BOACTBY B OpPraHax UCHONHUTENbHOH BiacTH JIeHnHrpanckoit o6macTu.

7.2. B uenax noAroTOBKH, COTJIaCOBAHUS M NMPUHATHS PEIIEHUI OpraHa HCMOJIHUTENbHON
BJIACTH 00513aH NOArOTOBUTH NMPOEKT JOKYMEHTA U NMPEICTaBUTh €T0

(Haumenosanue 0oaxcnocmu)
Ha COTJIACOBAHHE HEMOCPEACTBEHHOMY PYKOBOAMTEIID HE IMO3Ke 4eM 3a aBa paboumx aHS 10
UCTE€YEHHA CpPOKa HCMONHEHHA IO 3TOMY IOKYMEHTY, KOTOPBIH YCTaHOBIeH (enepaibHBIM
3aKOHOM WM HOPMAaTHBHBIM NMpPaBOBBIM akTOM JIeHHWHrpainckoit o6mactu, 1ub0 MHOTO CPOKa,
YCTaHOBJIEHHOTO HEMOCPEACTBEHHBIM PYKOBOJMTENEM, BHIILIECTOAIINM PYKOBOIUTEIEM.

8. Ilopsnok cayxeGHOro B3aHMOAEHCTBHA

(Haumenosarnue doaxcnocmu)
€ APYraMH paGOTHHKAMH OPraHa HCMOJHHTEIBHOM BJACTH, PAGOTHHKAMH HHBIX
roCyxapCTBeHHbLIX OPraHOB H OPraHoB MECTHOroO CaMoynpaBJjicHHA,
OpPraHN3aLHsIMH H TPAXKIAHAMMH

8.1. Hopy4yenus u ykazaHus IAI0TCS HENOCPEACTBEHHBIM
(Haumenoeariie doaxcHocni)

PYKOBOAMTEIEM, BBILECTOSAIIMM DYKOBOJMTENEM B YCTHOH MM MOUCbMEHHON ¢QopMme mo
BOTIPOCaM, OTHOCSIIUMCS K €ro JODKHOCTHBIM O0sM3aHHOCTSM.

82.B wmemAx  HCOOJAHEHHS  OOMKHOCTHBIX  OOA3aHHOCTEH W MOpYYeHHi
BrpaBe o0pamaThcs K ApYruM padOTHHKAM OpraHa HCIIOTHHTENbHOM

(Haumernoearue oonxchocmu)

BJIACTH, pa60T1-m1<aM HHBIX TOCYAApCTBCHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNPAaBJIEHHA, K
rpaxzaaHaM M B OpraHMv3aliu.

8.3. BNpaBe B yCTHOM (pOpMe JaBaTh pa3bsACHEHHS MO BONPOCaM,
(Haumenosanue ooaxcrnocmu)

OTHOCAIIUMCA K €ro JOTXKHOCTHBIM O6ﬂ3aHHOCTHM, B OTBCT Ha 06pau1e1-mx K HEMY paGOTHI/IKOB
roCyAapCTBEHHBIX OPraHOB H OPraHOB MECTHOTO CaMOYIIpPaBJICHHS.

8.4. BIPaBe B yCTHOH QopMe naBarh pasbacHEHHS 1O BOMPOCaM,
(Haumenosarue doaxcuocmu)
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OTHOCAIIUMCA K €ro  JOKHOCTHBIM O00S3aHHOCTSM, IPEACTaBUTENSM OPraHM3aluii u
rpaxaaHaM )

[To cob6cTBEHHOMY YCMOTpeHHIO (B WHHLMATHBHOM MOPAAKE)/TOIBKO IO MOPYUEHHIO
nubo ¢ paspelieHHs HENOCPEACTBEHHOr0 PYKOBOIMTENS, BHIIECTOSALIErO PYKOBOOMTENS, 3a
HCKIIOYEHHEM CJIy4aeB, KOIJa TakHe pa3biCHEHHS SABMAIOTCA €ro  JODKHOCTHBIMH
00S3aHHOCTAMU (6b16pamsb HyicHOE)

8.5. BIpaBe MpeIIOXKATE UCIONHUTEIIO N0 JOKYMEHTY B
(Haumenosanue ooaxcnocmu)

paboyeM MopsAKe pemHuTh BOMPOC O €ro OT3BIBE, €C/IH TAKOM NOKYMEHT WM OTACIBHEIE €ro
NOJOXKEHUA HE COOTBETCTBYIOT (enepansHOMY, OOJaCTHOMY 3aKOHOAATENBCTBY H/WIH
npaBuiaM 0QopMiIeHHs JOKYMEHTOB.

8.6. Ha nepuon cBoero BpeMEHHOro OTCYTCTBHA (B TOM YHCJie KOMaHIUPOBKA, OTMYCK)

0053aH nepeaaTs BCe MaTepHaIb M HHPOPMALIUIO, HEOOXOIMMBIE IS
(Haumenosarue ooaxcrocnni)

BBINOJIHEHUA O0A3aHHOCTEH MO HACTOAIEMY JODKHOCTHOMY perjliaMeHTy, paboTHUKY,
BPEMEHHO HUCMOIHAIOIIEMY €ro 0053aHHOCTH, THO0 HEMOCPEACTBEHHOMY PYKOBOIHTEIO.

8.7. 00s3aH BPEMEHHO BBINOJHATh OTAEIBHBIE
(Haumenosanue ooaxchocmu)

JOKHOCTHBIE 00A3aHHOCTH OTCYTCTBYIOIIEro paGoTHHKA

(Haumenosanue oorxcrHocmu)
B COOTBETCTBHH C MOPY4YEHUEM HEMOCPEACTBEHHOIO PYKOBOJUTEIIA.

9. llepeuens rocyaapcTBEeHHbIX YCJIYT, OKa3bIBA€MbIX FPAXKAAHAM
H OPraHH3alMuaM :

(Haumenosanue ooaxcnocmu)
y4acTByeT (OPeJOCTABIIAET) B OKA3aHHM CIEOYIOLIMX TOCYAapPCTBEHHBIX YCAYT (B clydae, eciu
rOCYIapCTBEHHBIM TPaXKAAaHCKUM CchyxamuMm JIeHMHrpaackod o0macTH rocyaapCTBEHHBIE
YCIYTH HE OKa3bIBAIOTCA, HEOOXOAMMO CAEIaTh COOTBETCTBYIOMIYIO 3aIHCh):

10. Iloxa3aTenn 3¢pPeKTHBHOCTH H Pe3yTbTATHBHOCTH
npodeccHOHANBHOH CiIyKeOHOH XeATeIbHOCTH

(Haumenosanue ooaxncnocmu)

INTokazarenssmu 3G (GexTHBHOCTH M pe3yNbTaTHBHOCTH NPO(ECCHOHATBHOH cnykeOHOH

J1esATEeTbHOCTH ABJIAIOTCA:
(Haumeroeanie ooaxcrocny)

10.1. CBoeBpeMEHHOCTh M TIOJHOTA PAacCMOTPeHHs oOpaueHuii rocyJapCTBEHHBIX
OpraHOB, OPraHOB MECTHOT'O CAMOYNPAaBIEHHS, OPraHU3aLMH, rPakJad U MOATOTOBKH MPOEKTOB
OTBETOB HAa HHX.

10.2. OtcyrcrBHE PaKTOB:

1) Hamuuus B  AHAIMTHYECKHX W  HMHBIX  MarepHajax, TNOATOTOBIEHHBIX
, YCTapeBIlei, HEMPOBEPEHHOM WK HCKAXKEHHOH HH(popMaLuy;

(Hauxenosanue 0onxcHocmi)
2) yTparhl AOKYMEHTOB M MaTepHAaJIOB, MOCTYNHMBIINX

(Haumenosanie oonxcrnocmu)
Ha HCIOJTHEHHE, XPaHEHHE,
3) npomycka (CpeiBa) CPOKOB HCHOJHEHHS MO HOKYMEHTaM (NMOpYy4YeHHsM), KOTOpbIe
yCTaHOBNEHbI ()elepajibHBIM 3aKOHOM WM HOPMAaTHBHBIM TNPaBOBBIM akToM JleHMHrpaickoit
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o0macTv, HACTOAIIMM IOJDKHOCTHBIM PperjIaMeHTOM, HEeNOCPEICTBEHHBIM PYKOBOIOUTENEM,
BBHIIIECTOSIIIHM PYKOBOAHTENIEM;
4) nponycka 6e3 yBaXXxMTeIbHOH NMPHYHHBI 3aCeIaHUi KOMHCCHI M MHBIX KOJUIETHaIbHbIX

OpraHOB, MHBIX MEPONPUATHH, B KOTOPBIX
(Haumenoesanue ooaxcHocmit)

OBLIO NOpPYYEHO HPUHSTH YYacTHe.

10.3. KauecTBO BBINONHEHHOH paboThl (OTCYTCTBHE TPOLEAYPHBIX HApYUICHHUH,
MOArOTOBKA NOKYMEHTOB, MAaT€PHAIOB B COOTBETCTBHH C YCTAHOBJEHHbIMH TpeOOBaHHAMH,
NOJIHOE U JIOTHYHOE HU3JIOKEeHHEe MaTepHaiia, FOPUINYECKH TPDAMOTHOE COCTABJIEHNE JOKYMEHTA),
B TOM 4HKCNE:

1) HanuuMe exxeTHEBHBIX, eXKeHeIeTbHbBIX M €)XEMECAIHBIX ITaHOB-TPapHKOB CIyXeOHOMH
IeSATeTbHOCTH PYKOBOOUTEISA OpraHa HCIIOJIHUTENBHON BIaCTH,

2) orcyrcTBHe (PaKTOB HECBOEBPEMEHHOr0 MH(POPMHUPOBAHHA WIH HEMH(OPMHUPOBAHUS
CHELHATHCTOM PYKOBOAMTEIS OpraHa HWCHOJHHTENBHOH BIACTH O HACTYIUIEHUH CPOKOB
MEpONpPHUATHI, NPeIyCMOTPEHHBIX IUIaHaMH-TpadukaMu, 60 (akToB CphIBA YKa3aHHBIX
MEPOTIPUATHH MO BUHE CTIELIHATHCTA.

10.3.3. AKTyansHOCTE:

- peecTpa KOMHCCHH M WHBIX KONIJIETHAIbHBIX OPraHOB, B COCTaB KOTOPBIX BKJIIOYEH
PYKOBOAMTENH OpraHa HCIOJHUTENBHOM BJIaCTH;

- 6a3s! JaHHBIX CAYXeOHBIX KOHTAKTOB PYKOBOJNTENS OPraHa HCNOJHUTENbBHON BIACTH.

10.3.4. OrcyrctBue ¢akToB HecoOnromeHHs pPabOTHHKAMHM OpraHa HCIOTHUTEIBHOM
BJIACTH CPOKOB MCHOJHEHHUS MOPYYEHHH M YKa3aHUN PYKOBOAMTENsS OpraHa HCIOIHHTENbHOMN
BJAAaCTH, [AaHHBIX HAa COBEIAHWAX, 3aCeNaHHAX, HHBIX MEpONpHUATHAX, B TOM YHCIe
3aUKCHPOBAHHBIX B MPOTOKOJAX TAKUX MEPOIPHATHI, He BBIABJICHHBIX CHELHUATHCTOM WIH O
KOTOPBIX CHELHATHCTOM He OBLIO TOJOKEHO PYKOBOAMTENIO OPraHa HCIIONHHUTENIBHON BIACTH.

10.3.5. Hannune Ttabens yuera pabouero BpeMeHH u rpadHka OTIYCKOB PabOTHHKOB
OpraHa UCHOJHHUTENbHOH BJIAaCTH, @ TAK)KE€ CBOCBPEMEHHOCTH HAMPABIEHHS COOTBETCTBYIOLIEH
HHGOpMALIMH B YIPaBleHHE TOCYIAPCTBEHHON CITYXOBI M KaApOB A IMHHUCTPALIMH.

10.4. OTBercTBeHHOCTH (MCTIONHEHHE 00I3aHHOCTEH B CPOK C MUHHMYMOM KOHTPOJIA ).

10.5. CaMoCTOSTENBHOCTE (CMOCOOHOCTh BHIMOJAHATEL 3adaHHUA 0€3 JAOMOJHUTEIBHBIX
yKa3aHHid ).

10.6. JucuurnauHa (cobmoaeHue ciayebOHOro pacnopsaka).

10.7. TlpodeccuonanbHas KOMIETEHTHOCTD.

10.8.

(unvie noxasamenu >QpPexmuerHocmu u pesvaibmamueHocmu
npogheccuoHa Ol CYHCEOHOT OeameTbHOCTIY)

TNPYUIOXEHHME 6
K OpHKa3y anmapara
I'yb6epnaropa u [IpaBurenscTBa

Jlenunrpaznckoit o6macTi
or 28.09.2015 N 01-02/9

NPUMEPHBIN JOKHOCTHOM PEIJIAMEHT
T'OCYJAPCTBEHHOI'O I'PAXKTAHCKOI'O CJOYXAIIETO OPTAHA
HCHOJHUTEJBHOHA BJIACTH JEHUHIPAJICKO#M OBJIACTH -
CHEIHAJHACTA, OCYIIECTBJIAIOIIETrO PABOTY CO CBEJIEHUSIMH O
JTOXOJAX, Ob HMYIIECTBE M OBSI3ATEJIBCTBAX HMYHIECTBEHHOTO
XAPAKTEPA, IIPEJCTABJISIEMBIMH I'PAXKIAHAMM, IPETEHAYIOIIMMHA HA
3AMENIEHHE JOKHOCTEH PYKOBOJHUTEJIEH NOABEIOMCTBEHHBIX
OPTAHY HCIIOJIHUTEJIBHOM BJJACTH TOCYAAPCTBEHHBIX YYPEX/IEHUIA,
H JIMIIAMH, 3AMEIIA IOIIIUMHU JODKHOCTH
PYKOBOJHUTEJIEN TAKHX YYPEXJIEHAN
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"YTBEPXJIAIO"

(IOMKHOCTS PYKOBOAUTENA
Oprata MCIIOJHHTEILHOM B1aCTH
JlenuHrpaackoit obmactu)

MOIIIHKCH HN.0.damunusg

" " 20 _roma

JIOJDKHOCTHOM PEIJIAMEHT

(noaxoe HaumMeHoBanue OOIHCHOCIU ZPANCOAHCKO2O
CAYAHCAUE20 6 POOUMETLHOM NAVEXH(CE)

1. O0mue noJioKenus

1.1. JlomkHOCTP rOCYRapCTBEHHOW TIpaKAaHCKoW cayxOsl JleHuHrpanckoit o6nacTu

(Haumenosanue donxcrocmut)

otHocutcs K "Bexymeit/Crapweii” rpynme gOMKHOCTEH TOCYAapCTBEHHOM TPaXIaHCKOM

cayx6s1 Jlerunrpanckoit obnactu xareropun "Cneunanncts/ObecneunBaromune CienHanucTe’.
Pernctpanuonsslif HoMep (koa) momkHocTH/Peectpossiit mudp -

(Peecmpoewiii wugp ykaszvleaemcs 8 coomeemcmeuu ¢ o6racmHuiM 3akonoM Jlenunepadckoi obaacmu om

25.02.2005 N 12-03 "O Ilepeune 2ocyoapcmeennvix Ooaxchocmeir Jlenunzpaockoit obaacmu, OeHeHCHOM

COOEPHCanUY 1Y, 3AMEWAIOUUX 20CYOapCMBeRHbIe J0AXCHOCIM Jlenunzpadckoit obracmu, Peecmpe doaxcnocmeit

20CYOapCMBEHHOI SPANCOAHCKOU CAYxHCObl Jlenunzpadckoit 063acnu 1 OEHEHCHOM COOEPHCARUU 20CYOAPCMBEHHBIX
2paxcoanckux cayxcawyux Jlenunepadckoii obracmu”)

1.1.1. O6nacts npodeccroHanbHOM CayXeOHOI AeATETBHOCTH

(Haumenosarue doaxchocmu)

(Vrazvieaemes obracme  npogeccuonaivhoit  CAyHuceOHOll  0essMETbHOCINY  ZPANCOAHCKO20  CIYHCAWe20 8
COOMBEMCIMEUU  CO  CHPABOYHUKOM  KEATUPUKAYUOHHBIX MpeGOoBaHUl K CREYUAIbHOCHIAM, HANPAGNICHUAM
110020MOSKYU (K YKDYNHEHHBIM 2PYNNAM CReyuaibHoCmeli u HANPABACHUl NOO20MOEKY), K HPOGEeCCUOHWILHOMY
VPOGHIO, KOomopble HE0OX0OUMbI OIA 3AMEUEHUA OOINCHOCMEN 20CYOAPCMEEHHOH ZPANCOAHCKON CAYHCHBI ¢ yuemom
obaacmu u 6u0a NPoPeccuUOHANbHOU CAYHCeBHOI OeANMETbHOCU 20CYOAPCTEEHHBIX 2PAXCOAHCKUX CAYNCAUUX
(Oanee — cnpagoyHuK).)

1.1.2. Bua npodeccHoHanbHOM CIyKeOHOMH AeITeNbHOCTH

(Haumenoesarnue doaxcrocmu)

(Viasvigaemces 6ud npoeccuoHanbHoll CAviceOHol 0eameTbHOCIY SPANCOAHCKO0 CAYHCALE20 68 COOMEEMCMEUN
€O CNPAGOYHUKOM)

1.2 Ha3HAYaAETCSA Ha JOJHKHOCTH TOCYAapCTBEHHOMN
(Haumenoseanue ooaxcnocmu)

rpaxaaHckoit  cnyxOsl  JleHuHrpaackoit obmactm u ocBOOOXKZAaeTcs  OT JOJIKHOCTH
rOCyJapCTBEHHOH rpaxiaaHckoit ciayxOwl Jlenunrpaackoit ofmacty  mpeacTaBHTENEM
HaHUMaTeNd B YCTAHOBJICHHOM TMOPSIKE.

1.3. MOAYHHSIETCS
(Haumenosarue ooaxcriocmii)

(Haumenoeanue 0o1xcHOCMET 8bIUeCMOAYUX PYKOBOOUMeetl)
HEMOCPECACTBEHHO NMOAYHHACTCA

(Haumernosanue 00axCHOCMU HENOCPEOCMBEHHO20 PYKOBOOUMEA)

2. KsanudukaunoHHbie TPeOOBAHMA I 3aMeHIeHHS J0JIKHOCTH roCcyJapCTBEHHOM

[lokymeHT co3fan B 3nexTpoHHon dopme. Ne 01-02/05 ot 17.08.2023. Vicnonnurens: BoposuHckas B.H. o PABMTENBCTEO
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TpaxkaAaHCKoH cayx0bi JleHHHrpaackoi obaacTn

(Hauveroganue doaxcrocmu)

2.1.ins  3aMemeHHs JO/DKHOCTH  TOCYJApPCTBEHHOH  IPaKIAHCKOM cayx0b1
Jlenunrpanckoit o6nactu

(Haumenosarnue oonxcrnocmu)

YCTaHABIMBAIOTCA CAEAYIOIHE KBATH(OHUKALHOHHBIE TPeGOBaHUS:

2.1.1. Beicuiee o6pasoBanue He HiKe YPOBHs Gakanaspuara.

2.1.2. He Menee ____ mer cTaka rocyAapCTBEHHOM TPaKIaHCKOH cay>xObl W He MeHee
___ ner ctaxa paboTHl MO CHELHANbHOCTH, HAMPABIEHHIO MOArOTOBKH/Be3 NpenbsIBIEHNS
Tpe6GOBaHHU K CTaXKy. ’
(YKA3BI8AIOMCR  KEATUPUKAYUOHHBIE MPEGOBAHUR K CMAXCY 2PaNCOaHCKOT CAYHCObl wiu cmaxy patomer no
CREYUAnbHOCTIN, KANPAGNEHWIO NOO20MOSKY, HEODX00UMO20 ONA 3avMeieH s OOANCHOCTIN 2DANCOAHCKOIL cayxcoul 6

coomeemcmeun ¢ obracmuwm 3akowom  Jlenumnzpadckoii obracmu om 25.02.2005 N Il-03 "0 HpaeoeoOM
PecyIupoearuL 20Cy0apcmeentoll epa’coOanckoit cryxc6el Jenunzpadckon obracmi”)

2.1.3.Beiciee  o6pa3oBaHHMe 1O CHEHMMATBHOCTH, HaNpaBI€HUIO TOArOTOBKH:

(Cneyuanvrocme,  Hanpaenenue — noO2omoeKu — yKQ3LLeAEmIcA 8 — COOMGemMCMeuu ¢ obujepoccuiickum
Kaaccugpukamopoy  cneyuarsnocmeit no obpasosanuio OK 009-2016, npunamviv u esedenwsiv 8 Oeiicmeue
npuxasom Iocyoapcmeennozo xomumema Poccuiickoii ®edepayuu no cmandapmusayuu u Memponoeuu om 8
dexadps 2016 200a N 2007-cm, unu deticmeosaguium 00 e20 86e0eHUS AHATOPUMHOIM NpagosyiM aKmom)

WM HHYIO CMEUHaNbHOCTb, HANPABICHHE MOATOTOBKHM, IUIN KOTOPHIX 3aKOHOMATENIbCTBOM 06
obpazoBanum  Poccuiickoit ~ demepauun  YCTAHOBIEHO  COOTBETCTBHE YKa3aHHbIM
CMIEUNATLHOCTAM, HANpaBleHHsM IMOATOTOBKM, COJEPXKAIUMeCs B TNpPeabiAyMMX MHepeuHax
npodeccuii, crieunanbHOCTEH M HAMPABJIEHUH NOATOTOBKH.

2.2. IlpodeccHoHanbHEI YPOBEHB.

2.2.1. ba3oBbIe 3HaHUS:

rocynapcTBeHHOro sssika Poccuiickoit ®enepauun (pycckoro s3bika) M OCHOB
Koncruryuun Poccuiickoit denepanuu;

®enepanbHoro 3akoHa ot 6 okrabps 2003 roma N 131-®3 "O6 o6mmx npuHLMNAx
OpraHH3aUMH MECTHOTO camoyripasienns B Poccuiickoit ®enepauun”;

®epnepanbHOTo 3ak0Ha OoT 2 Mas 2006 roma N 59-®3 "O nopsake paccMOTpeHHs
obpamennii rpaxaan Poccuiickoit ®enepaunn;

®DenepanbHoro 3akona or 25 nexabps 2008 roma N 273-®3 "O npotuBoneiicTBHM
KOpPpynuuu" ¥ HMHBIX HODMAaTHBHBIX TIDAaBOBBIX akKTOB Poccuiickoit ®denepaumu u
Jlennnrpancxoii o61acti B cdepe n1poTHBOACHCTBHS KOPPYIILIMH,

®enepanbHoro 3akoHa ot 21 mexabps 2021 roga N 414-®3 "O6 o6mmx npHHIMNAx
opranu3auuu my6auuHoM BaacTH B cyObektax Poccuiickoit ®enepauun";

3akoHOAarenscTBa Poccuiickoit denepanyn 0 rocyqapCTBEHHOM IpaXIaHCKO# ciyxbe
Poccuiickoit Genepauny;

Ycrasa Jlenunrpaackoit o0nactu;

obnactHoro 3akoHa ot 11 mexabps 2007 roma N 174-03 "O npaBOBBIX aKTax
Jlennnrpanckoit obnacTu”;

NoNoKeHHs 00 opraHe UCIIONTHUTENBHOM BIIACTH;

TIOJIOXKEHHs O CTPYKTYPHOM NOAPA3AeICHHH OpraHa HCIIOJTHUTENbHOM BIaCTH,

Konekca 3tukM ¥ cityxe6HOr0O noBeneHHs TOCYAapCTBEHHbIX TPAXKAAHCKHX CIYXKALIHMX
JlenuHrpanckoii o6nacru;

HHCTpyKuMH M0 AeNONpOU3BOACTBY B OPraHax HCIOMHUTENBHOH BiacTH JIeHHHIPancKoi
obnacty;

Huctpykuun o nopsake obpauieHus co cayxeGHOM HHQOpMaumeli OrpaHHYEHHOrO
pacnpocTpaHeHus B AIMHHHCTpauuu JleHuHrpaackoi obnacrty;

CnyKeOHOrO0 pacnopsaKa, YCTAHOBIEHHOrO B OpraHax HCIOJHUTEIBHON BIACTH
JlenuHrpaackoi obnactu;

B o0nactTh MHPOPMAUMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTMH: BO3MOXKHOCTEH H
OCOOEHHOCTEH MPUMEHEHHs] COBPEMEHHBIX HH(POPMALHOHHO-KOMMYHHKALMOHHBIX TEXHOIOTHIL
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B OpraH€¢ HCIOJHHUTENbHON BIACTH, OCHOB HH(OPMAIMOHHOK 6E€30MaCHOCTH M  3aIUTHI
undopmanun, B ToM uncie PenepansHoro 3akona ot 27 mroas 2006 rona N 149-®3 "06
nHpopManuy, HWHOOPMALUMOHHBIX TEXHONOTHAX M O 3amure uHpopManuu", OCHOBHBIX
MOJIOKEHUH 3aKOHOJATENbCTBA O MEPCOHAIBHBIX JAHHBIX, B TOM 4uciie PenepaisHoro 3aKoHa oT
27 wmons 2006 roma N 152-®3 "O nepcoHanbHbiIX HaHHBIX"; OOLMX TPHHIHUIIOB
(GYHKIMOHHPOBAHUS CHCTEMBI JJIEKTPOHHOTO JOKYMEHTOOOOPOTa; OCHOBHBIX TOJOKEHHH
3aKOHONATENbCTBA 00 JIEKTPOHHO# MOANHUCH;, IPHMEHEHHS IEPCOHAIBHOIO KOMIBIOTEPA.

2.2.2. ba3oBbie yMeHMA:

YMEHHE CHCTEMHO (CTPaTerHyecku ) MbICIUTH;

yMeHHEe CHCTEeMaTH3HPOBaTh U aHAIH3UPOBATh HHPOPMALIHUIO;

YMEHHE MIaHHPOBATh, PAalHOHANBHO HCIONB30BaTh CIy)keOHOe BpeMeHs M AOCTHraTh
pe3yibTara;

KOMMYHHKAaTHBHBIE YMEHHS (B TOM 4KClie NyOMUYHBIX BRICTYIUICHHH U BeJEHUA AENOBBIX
MIEPETOBOPORB);

YMEHHUE YIPaBIATh H3MEHEHHUIMHU,

yMeHHe paldoTaTh C anmapaTHHIM M NPOrpaMMHBIM o0ecreueHHeM, YCTaHOBIIEHHOM Ha
aBTOMAaTH3UPOBAaHHOM paboueM Mecre (APM), B ToM unciie paboTsl B OMEPALIHOHHON CHCTEME
cemeiictea Windows, B TekcTtoBoM pepaktope Microsoft Office Word, ¢ TaGauunbIM
nporeccopom Microsoft Office Excel, ¢ mourosbiM kauentom Tuna "Outlook”, moarorosku
npe3eHTalMii ¢ npuMeHeHneM npunoxenns Microsoft Office PowerPoint;

yMeHHe paboTaTe B KaueCcTBe MOJb3OBaTeds B HHPOPMAUMOHHBIX CHCTEMAX,
NPUMEHAEMBIX B OpraHe MCIOJHUTENbHOW BJIACTH, B TOM YHCJI€ B TPHUKIAJHBIX
HH(OPMAIMOHHBIX CHCTEMaxX (CHCTeME B3AaHMOAEHCTBHA ¢ TPAXIAHAMH W OPTaHH3ALMAMH;
CHCTEME  MEXBEIOMCTBEHHOTO  JJIEKTPOHHOTO  B3aHMOJEHCTBHSA;, YYETHOH  CHCTEME;
MH(QOPMaLlMOHHO-aHAIMTHYECKOH cucteme, obecrieunBaromeit cOop, 00paboTky, xpaHeHHE U
aHanM3 JaHHBIX), CHCTEMAaX 3MEeKTPOHHOIO JHOKYMEHT0000pOTa, B MH(GOPMALMOHHO-TIPaBOBBIX
cucremax "T'apant”, "KoncymprantIlmoc", "Komekc", a Taxke ¢ pecypcamu U CepBHUCAMH
JOKaIbHOW BBYMCIMTENPHOM CeTH M HMH()OPMAUMOHHO-TENEKOMMYHHKALIMOHHON CeTH
"UnTeprer”.

2.2.3. IlpodeccuonansHbie 3Hanus B cpepe 3akoHoaTenpcTBa Poccuiickoit depepauun
u Jlenunrpanckoit obnacru:

®denepansHoro 3akoHa ot 22 oktabpsa 2004 roma N 125-®3 "O6 apxusBHOM nene B
Poccuiickoit Genepaunu”;

®enepanbHoro 3akona ot 9 ¢espans 2009 roga N 8-03 "O6 obecnieyeHHn FOCTyNa K
uHpOpMAIlMM O  JeATeNBHOCTH TIOCYAapCTBEHHBIX OPraHOB M OPraHoB  MECTHOrO
caMoyTipaBjleHMs", a Talkke OOJAaCTHBIX HOPMATHUBHBIX IIPABOBBEIX AaKTOB, PETYIHPYIOLIMX
BONPOCHl AOCTYNa K HWHQOpPMAnMH O JESTENBHOCTH OPraHOB HCIOIHHUTEILHON BIACTH
JlenuHrpaackoit obnacry;

Vkasa Ilpesnnenta Poccuiickoit ®epepauun or 23 wuions 2014 roma N 460 "06
yTBEpXKIeHHH (OpMBI CNPaBKH O IOXOAaX, pacxozax, 00 HMMymecTBe M 06A3aTeabCTBaxX
MMYIIECTBEHHOTO XapakTepa M BHECEHMHM W3MEHEHHH B HEKOTOphle axkTel [Ipe3umeHTa
Poccuiickoit ®enepaun”;

nocranosnenus Ilpasurenscrea Jlenunrpaackoii o6mactu ot 27 ¢espans 2013 rona N
45 "O npencraBneHMH JHLOM, MOCTYMAKOIMM Ha paGoTy Ha JOMKHOCTh PYKOBOIMTENS
rOCYAapCTBEHHOTO yupexacHus JIeHnHrpanckoii 06;1acTi, ¥ pyKOBOAUTENIEM TOCYIAPCTBEHHOTO
yupexaenus Jleaunrpaackoil obnmacté CcBedeHMIi O CBOMX J0X0Jax, 00 MMymecTBE H
0053aTeIbCTBAX MMYLIECTBEHHOTO XapakTepa M O 10XOjax, 00 MMYIIECTBE M 00S3aTenbCTBaxX
HMMYIIECTBEHHOIO XapaKTepa Cynpyra (CynmpyrH) M HECOBEPHIEHHOJIETHMX IETEH, a TaKxKe O
NPOBEPKE UX NOCTOBEPHOCTH, Pa3sMElIeHNH Ha 0pHULHANBHBIX CaifTaX OPraHOB rOCyAapCTBEHHOIA
BnacTh JIeHHMHrpajackoi o6nactu v ony6nMKoBaHHH";

(nepenucaAIOMc HOpMAINUEHBIE NPABOSbIE AKINbI, 3HAHUE KOMOPHIX HE0OX0OUMO 08 3AMENeHUs GOANCHOCHIU
20¢y0apcmeeHHoll - 2PANCOAHCKOLl  CAYHCOBL ¢ yuemom 0daacmu U 6uda NpoeccUOHATbHON  CAYHCCOHOI
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OesmenbHOCmU).
2.2.4. Uubie npodecCHOHANBHBIE 3HAHUA:
IIpaBuaa AEIOBOH 3THKH;
JAenoBoe o0HieHre 1 NePenucka;

(neperucasiomes npogeccuonarbubie IHAHUS, HeOBXOOUMbIE D17 3AMEUEHUS QOINCHOCTIU CPANCOAHCKOT CVIHCOb
¢ yuemom obnacmu u 6u0a HPOPeCCUOHATLHOU CAYHCEOHON OAMENLHOCTIU  20CYOAPCINEEHHO20 2PANCOAHCKO20
cayorcaueco)

2.2.5. IlpodeccuoHanbHble yMEHUS:

(nepeuucasomes npogeccuoHarbble yMenls, HeobX00uUMbIe 013 3aMelyeHUs OONNCHOCIY SPAHCOGHCKON CTYHCOBI 6
pamKax o61aciny 1 6uoa RPOPECCUOHATBHON CTYHCEOHOI OLANETLHOCING ZPANCOAHCKOL0 CYIHCAUE20)
2.2.6. OyHKUHOHATBHEIE 3HAHUS

MOHATHE, MPOLIEAYPA PACCMOTPeHHs O0palieHui rpak/Ias;

(nepeuucnaiomcs  QyHKyUOHANLHBIE — 3HQHUA 6  3A6UCUMOCIII  Om  (DYHKYUOHGABHBIX — 00S3aHHOCHEN
20Cy0apCINGEeRH020 ZPANCOAHCKOL0 CAVIHCAUE20)

2.2.7. OyHKUMOHANbHBIE YMEHUS:

NOATOTOBKA AHATUTHYECKHX, MHQOPMALHOHHBIX H PYTUX MATEPHANIOB;

MOATOTOBKA METOAHUYECKAX PEKOMEHAALNI, PA3BhICHEHHIT;

BaJCHAE HABBIKAMH OQUIMATBEHOM 1EN0BOH MEPENHCKH;

paboTa ¢ NepcOHATBHBIMA JaHHBIMU M KOHOUASHIMANBHOM nHdopMaLHeii, obecneyenus
MX 3aIIMUTHI;

(nepewuciaomcs  QVHKYUOHATLHbIE — YMEHUA 68  3a6UCUMOCHIH  OM  (PYHKYUOHATLHLIX — 0BA3GHHOCHEN
20CY0apCMEEHHO20 ZPANCOAHCKO20 CAYHCAIYe0)

2. NomxHoCTHBIE 003AHHOCTH

B umenax peanuzauum mnomHOMOouMH M (GYHKUMIA OpraHa HCHOJHHTENBHOH BIIACTH,
MpeAYCMOTPEHHBIX NOJ0XKEeHHEeM 00 OpraHe HCIIOIHUTENBHOM BJIACTH, a TAKKE B COOTBETCTBHH C

TIONOKEHHEM O CTPYKTYPHOM MOJpa3aeIeHuN 00s3aH:
(Haumenosanue doaxcrnocmu)

2.1
(lomwcrnocmuas obazannocms)
2.1.1.
(Hemaruzayus 0oaxncHocmHuoil 06sa3aHHOCHIU)
22
(Hoaxcuocmuasn 06s3annocms)
22.1.

(Hemanusayua doaxcHocmmoil obsa3anHocmu)

2.3. OcymecTisats paboTy CO CBENEHMAMH O H0X0JaX, 06 HMyHIECTBE H 0093aTeNbCTBAX
HMYIIECTBEHHOr0  Xapakrepa (majgee - CBENEHHs), MPEACTABISEMBIMH TIDaXTaHAMH,
MPETEHAYIOIMMH HAa 3aMELIEHHe NODKHOCTH DYKOBOIMTENS MOABEXOMCTBEHHOTO OPraHy
HCIIONIHUTEIBHON  BIACTH TOCYAAapPCTBEHHOTO YUPEeXAEHMs, M JIMLAMH, 3aMEIalOIIMHU
JNO/DKHOCTH ~ PYKOBOAMTENEH  TOABEAOMCTBEHHBIX  OpraHy  HCIOJHHTEILHOW  BIACTH
TOCYAapCTBEHHBIX YUPEKACHHH (Jaee TakKe - MOABEIOMCTBEHHEIE YIPEXICHHS, IOJOTYETHBIE
JIALA), B TOM 4HACTE:

2.3.1. KoHCynbTHPOBATh MOAOTYETHEIX UL TIO BOIPOCAM 32NOJHEHHS U NPEeCTABICHHS
CIpaBoK O 10X01aX, pacxoiax, 00 UMyLIecTBe ¥ 00A3aTeNbCTBAX HMYIIECTBEHHOTO XapaKTepa
(manee - cipaBkn).

2.3.2. B xone npueMa CripaBOK NPOBEPATH NPABHIBHOCTE HX OQOPMIEHHS M MOAHOTY
3aMONIHEeHNsl, MPH HATMYMY 3aMeYaHUil B YKa3aHHOW 4aCTH NPHHUMATh MEPBI 1/ HX yCTPaHeHHs
MIOOOTYETHBIMH JIMIIAMH.
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2.3.3. OcymecTBIATh NPHEM M XPAHEHHE NPEACTABIAEMBIX NOJOTYETHBIMH JTULAMU
CIIPABOK, & TAKKE UX aHAIM3 HA NIPEAMET IPAaBUIBHOCTH M MOJIHOTHI 3aOJIHEHHSA, O PE3yabTaTax
AOKJIaJIbIBATH HETIOCPEACTBEHHOMY PYKOBOAUTENIO.

2.3.4. OcymecTBISTh KOHTPOJIb 334 CBOEBPEMEHHOCTBIO NPEACTABIECHHS CHPABOK
NOAOTYETHBIMM 1HUaMH. JloKiIaneiBaTe O pe3yabTaraX KOHTPONA HEMOCPEACTBEHHOMY
PYKOBOAMTETIO.

2.3.5. IIpu Haaw4MH OCHOBAHHWH IS IPOBEAEHHS MPOBEPKH NOCTOBEPHOCTH M MOJHOTHI
CBEJCHMII, NPEACTaBICHHBIX IMOAOTYETHHIMH JIMLAMH, MNOATOTABIMBATE M IPEICTABIATH
HETOCPEICTBEHHOMY DPYKOBOJUTENIO IPOEKT pelieHHus OpraHa HCHOJHUTENbHONH BIIACTH O
NpOBEIEHNH TIPOBEPKHM, a TaKxkKe HHbIE HeoOXOoAMMble MOKYMEHTHI J[UIS MHOCIEIyIOHEero
HanmpaB/leHUs B ynpaBlieHHe NpOoQUIAKTHKY KOPPYHUHMOHHBIX M HMHBIX [paBOHApYHISHMH
Anmunuctpanuu ['yoepraropa u [IpaBurenscrsa Jlenunrpaackoit obnactu.

23.6. Ilpu npoBemeHNMH TPOBEPKHM JOCTOBEPHOCTH M  TOJHOTHl  CBEJEHHUH,
MIPEACTaBICHHBIX PYKOBOAUTEISIMHU NOJBEJOMCTBEHHBIX YUPEXICHUMN:

- TOArOTaBIMBATB M MPEACTABIATh HENOCPEACTBEHHOMY PYKOBOIUTEIO IPOEKT
YBEIOMIJICHHS PYKOBOJUTENS IOJABEAOMCTBEHHOTO YYPEXKIEHHUS O MPOBEACHUU T[POBEPKH,
obecreunBarh YyBENOMJIEHHE PYKOBOJHUTENS MOABEIOMCTBEHHOrO YUPEXKIEHHS O Hauajie
NPOBEPKH B TEYEHHE ABYX pabOUUX AHEH CO JHA NPUHATHS PEILEeHUs O MPOBENEHUN NPOBEPKHY;

- MOArOTaBIMBAaTh U MPEACTABJIATh HENMOCPEACTBEHHOMY PYKOBOAMTENIO NPOEKT OTBETa
Ha oOpalueHne pyKOBOAMTENS MOABEIOMCTBEHHOTO yupexaeHus ¢ HHopmaimeil 0 ToM, Kakue
NPEACTaBICHHBIE DYKOBOAMTENIEM MOABEJOMCTBEHHOIO YUPEXKICHHS CBEIACHMS IOIEkKAT
NPOBEpPKE;

- ofecnieynBaTh O03HAKOMJICHHE PYKOBOIUTENS TMOIABEIOMCTBEHHOTO YUYPEKACHUS C
pe3ynbTaTaMM NMPOBEPKHU MOC/IE €€ OKOHYAHHA.

2.3.7. Ilo pe3ynbTaTaM NpOBEPKH B Ciy4ae BBIABICHUS COOTBETCTBYIOLUMX OCHOBAHMM
NOArOTaBIMBATE U MPEACTABIATH HENOCPEACTBEHHOMY PYKOBOIUTE/IO NPOEKT PEIICHUs OpPraHa
MCIIOJIHUTEIBHON BIACTH O NMPUMEHEHUM K PYKOBOJMTETIO NMOABEIOMCTBEHHOTO YUYPEKICHHS
Mep AMCUMILTMHAPHON OTBETCTBEHHOCTH.

2.3.8. MoaroraBmuBaTh M NPEACTABIATh HEMOCPEACTBEHHOMY PYKOBOIHMTENIO (B TOM
YHCJIE IO Pe3YJIbTaTaM IIPOBEPKH ).

1) npoexT MOTHBHPOBAHHOTO PELIEHHS OPraHa HCIOJHUTENbHOHN BIACTH O HA3HAYEHHH
Ha JOJKHOCTh PYKOBOAMTENA NMOABEIOMCTBEHHOIO YYPEKAEHHS IpakaaHHHa, MPETEHIYIOEro
Ha 3aMellieHUe COOTBETCTBYIOLIEH HOMKHOCTH (eClIM OTCYTCTBYIOT OOCTOATENbCTBA,
NPENATCTBYIOIHE HA3HAYEHNIO Ha JOJKHOCTD);

2) NpoexT MOTHBHPOBAaHHOTO PELEHHs OpPraHa HCIONHHUTEIBHOH BiAaCTH 00 OTKa3e B
HA3HAYEHUM HA AOJDKHOCTH PYKOBOIMTENSA TOABEJIOMCTBEHHOTO YUPEXKIEHHS TIpaXAaHHHA,
NpEeTeHAYIOUIero Ha  3aMelleHHe  COOTBeTCTBYIOIIEH  JODKHOCTM  (€CIH  UMEIOTCH
00CTOATENBCTBA, NPENATCTBYIOINE HA3HAYEHHIO HA JODKHOCTD).

2.3.9. ObecnieunBaTh B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit ®enepanuu 06
APXMBHOM JleJie XpaHeHMe CIpaBOK, MaTepuajoB NpPOBEPOK, NOCTYNMBIIUX B Oprad
UCIOJIHUTEIEHOMU BJIACTH.

2.3.10. OGecneunBarh pa3MelleHHe CBEAEHHH, NPEACTaBIEHHBIX NOJOTYETHBIMH
nHuamMu, Ha oQHUUMANBPHOM CaiTe OpraHa MCHOJHHUTEIbHOH BIacTH B HHGOPMALHOHHO-
TEJIEKOMMYHHKAIIMOHHOM ceTH "HHTepHeT" B yCTAHOBIEHHOM NOPSAKE.

2.4. Tlo mopy4yeHUI0 HENOCPEACTBEHHOT0 PYKOBOAMTENS B YCTAaHOBJIEHHOM MOpPAAKe
paccMaTpuBaTh OOpamieHHs TOCYyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMNpaBJIEHHS,
OpraHM3auMi U TPAKIaH, NOATOTABIUBATE U MPEACTABIATh HENOCPEACTBEHHOMY PYKOBOINTEIIO
MIPOEKTHI OTBETOB Ha yKa3aHHbIE O0paleHus.

2.5. B CcOOTBeTCTBHM C [OBEPEHHOCTBIO W(MJIH) MO MOPYHYEHHUIO HEMOCPEACTBEHHOIO
PYKOBOAMTENS,  BBHIMIECTOALIEr0  PYKOBOAMTENA  MPEACTaBIATh  MHTEpeCHl  OpraHa
HCIOJIHUTEILHON BIaCTH B FOCYAAPCTBEHHBIX OPraHax, OpraHax MECTHOTO CaMOYNpaBJeHHA H B
OpraHH3aLHAX.
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2.6. YuactBoBaTh B paboTe KOMMCCHIl M MHBIX KOJUIETHAIBHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumenosanue doaxcrhocmu)
BKJIIOYEH B COOTBETCTBHH C NpPaBOBBIM aKkTOM JIEHHMHrpaackoW 0061acTH WM HanpapjeH
HENOCPENCTBEHHBIM PYKOBOJAMTENEM, BHILIECTOSLIIUM PYKOBOIUTEIEM.

2.7. B COOTBETCTBHH C NMOPYYEHHEM HENOCPEACTBEHHOTO PYKOBOAMTENS, BHIIIECTOAIIETO
pYKOBOJIMTeJISI OpFaHHBOBLIBaTI: HO,I!I‘OTOBKy MaTepua.nos K COBCIUIAHUSM, 3aC€AAHUAM, HHBIM
MEPONPHATAAM H(UJIM) NIPMHEMATh B HUX Y4acTHe, B TOM YMCIE BECTH TIEPEroBOpE], 0pOPMIAT
MPHHSATHIE PELIEHHUS.

28 ToyHo M B CpPOK BBINONHATH YKa3aHHA M MNOPYYEHHS HENOCPENCTBEHHOTO
PYKOBOAMTEA, BBIHIECTOAIIErO PYKOBOAUTEA.

2.9. CobnionaTe npaBmna AEIONPOM3BOACTBA, B TOM YHMCIIE HAMIEXKAIIMM 00pa3oM
YYMTBIBATE U XPAHUTH MOJYYEHHBIE HA MCTOIHEHHE NOKYMEHTH H MaTepuasbl, CBOEBPEMEHHO
ClaBaTh HMX OTBETCTBEHHOMY 3a [ENONPOM3BOACTBO, a MPH yXOX€ B OTNYCK, YOBITHH B
KOMaHIMPOBKY, B ClIy4yae OCTaBJIE€HHS MODKHOCTH - PabOTHUKY OpraHa HCIOJIHUTEIbHOH
BJIACTH, BPEMEHHO UCNOJHAOMEMY 00S3aHHOCTH

]

(Hauwenosanue ooaxcnocmu)
1160 HeNmocpeACTBEHHOMY PYKOBOAHMTETIO.
2.10. Cobmonars nHopMbl Konmexca 3THKH H Ci1yxeGHOTO NMOBEAEHUS TOCYNAPCTBEHHBIX
TPpaXIaHCKHUX Ciayxamux JleHnHrpaackoi obnacru.
2.11. VBenomnarh npeacTaBuTeNs HaHMMATens 000 BCeX Caydyadx oOpameHus K
KaKuX-TH00 JHL B LENAX CKIOHEHHs €T0 K COBEPIIEHHIO

(Haumenoeanue ooaxncrnocmu)
KOPPYNUHOHHBIX TNPAaBOHAPYIIECHMH, 33 HCKIIOYEHHEM CJIy4aeB, KOTAA MO JaHHBIM (paKkTam
MpOBEAEHa WJIH MPOBOAMTCS MPOBEPKA.

2.12. OTuuTHIBaTECH TIEpE] HEMOCPEACTBEHHBIM PYKOBOAMTENEM O PEe3y/ibTaTax CBOei
cyxeOHOH NeATebHOCTH, B TOM YHCIe €kerogHo, 1o | ¢espans roma, cieayromero 3a
OTYETHBIM, MPEACTAaBIATE  HENOCPEACTBEHHOMY  PYKOBOIZHTEI0 OTYET O  CBOEH
npodecCHOHATBHOH CyXeOHOM AeITeIbHOCTH.

2.13. Hamnexammm o06pa3soM MCHONHATE OOSA3aHHOCTH TPAXAAHCKOTO CJYXKAIIEro,
NpeAyCMOTPEHHBIE 3aKOHOAATENbCTBOM.

3. IIpaBa

MMeeT Npaso:

(Haumenoeanue ooaxcnocmu)

3.1. Ha peanusauuio YCTAHOBJEHHBIX NEHCTBYIOIUIMM 3aKOHOJATENLCTBOM IIPaB
FPXJAHCKOTO CIY>KaIIero.

3.2. Ha rocynapcTBedHbl€ I'apaHTHH, NPENYCMOTPeHHbIE (eaepanbHBIMH 33KOHAMH H
HHBIMM HOPMAaTHBHBIMH 1paBOBhIMM akTamu Poccuiickoit ®enepauun u JleHmnrpaackoii
obnactu.

3.3. Ha nony4enue B yCTAHOB/JIEHHOM MOPSJKE OT TOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYMNpaBJIeHHs, OPraHM3auMH M TPaXJaH JOKYMEHTOB W MHOW HMHQPOPMALHH,
HeOOXOAHMOI U1 UCTIOHEHUS JODKHOCTHBIX O0S3aHHOCTEH.

3.4. locTyna x pernoHanbHbIM HHGOPMAIHOHHBIM cucTeMam JleHuHrpaackoit o6macTH,
npasoeeiM Gazam nanueix TtHna "Komekc"”, "KoncymerantlILmoc", "Tapant”, pecypcam ceru
"WaTepHer” nmo BONMpoOcaM, OTHOCAIIMMCS K KOMIETEHUMH OPraHa MCIOJHHTENBHOM BJIACTH, a
TAKXKe IKOHOMHYECKHM, TPABOBBIM H OOIIECTBEHHO-TIOINTHYECKHUM BOIPOCAM.

3.5.
(Hnvle npasa)
4. OTBeTCTBEHHOCTDH
HECET YCTaHOBJIEHHYIO (heepaibHBIMHE 3aKOHAMH
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(Haumenosarnue oonxcrocmii)

OTBETCTBEHHOCTH!

4.1.3a HapymeHHe 3ampeToB, CBA3AHHBIX C TPAKAAHCKOH ciyxOoi, HecoOmoaeHue
OrpaHHYeHHI U HEeBBINOJHEHHE 0043aTeNbCTB, YCTAHOBJIEHHBIX (eepaTbHBIMH 3aKOHAMH.

4.2. 3a HencrionHeHue (HeHaIekKanlee HCIMOTHEHHE) JOMKHOCTHBIX 0053aHHOCTEHH.

4.3.3a yrpaTy WiIM NOp4Yy rOCYAapCTBEHHOr0 HMymecTBa JIeHHMHrpaacko o67acrw,
KOTOpOe OBbLIO MPEeAOCTaBIEHO eMY IS HCTIOJHEHHS TODKHOCTHBIX 00A3aHHOCTEN.

4 4. 3a napymenune HopM Koaekca 3THKH U CIy)KeOHOro NoBeIeHHs roCyAapCTBEHHBIX
rpaxaaHCKHX cnyxamux JleHnHrpaackoi obnacrtu.

45.3a uHapylieHME CPOKOB [MOATOTOBKM [JOKYMEHTOB BO WCIOJIHEHHE IOPYYEHUM
Mpesunenra Poccuiickoit ®eaepauun, [Ipeacenarens IIpasurenscrsa Poccuiickoit Genepaunu
u I'yOepuaropa Jlenunrpaackon obnacru.

4.6.
(Hnas omeemcmeeHHOCMb)
5. IlepeyeHb BONPOCOB, N0 KOTOPbIM BIpaBe
(Haumenosanue ooaxcuocmu)
HJIH 00513aH CAMOCTOSITEIbHO NPHHHMATD PelICHHSI
5.1 0053aH CaMOCTOATENBHO IPUHUMATh PEILICHHUS:

(Haumenosanue 0oaxchocmu)

5.1.1. Tlo Bompocam MEpPBOOYEPEOHOCTH BBIMOIHEHHS NOJDKHOCTHBIX OOS3aHHOCTEH B
npeaenax CpPOKOB, YCTAHOBJIEHHBIX HENOCPEACTBEHHBIM PYKOBOAUTEIEM, BBILIECTOALINM
PYKOBOJUTENEM, U COOMIOAEHHA HOPM, YCTAHOBJIEHHBIX JEHCTBYIOIUM 3aKOHOAATEIbCTBOM.

5.1.2. [Ipu peanu3auuy NOJIHOMOYHH WIEHa KOMHCCHHM H HHOIO KOJLIETHAJIBHOIO Oprasa.

5.1.3. Tlo BompocaM OpraHu3alliH y4e€Ta ¥ XPaHEHHs NepeNaHHbIX €My Ha MCIOJIHEeHHe
JOKYMEHTOB M MaTepHaJIOB.

5.1.4.
(MHBIe BOTIPOCHI, 110 KOTOPHIM 00543aH CaMOCTOATEILHO PUHMMATh PEHICHHUS)
(Haumernoearue donxcrnocmii)
5.2. B Ka4eCTBE WI€HA KOMUCCHH K HHOTO KOJUICrHaJIBHOI'O

(Haumenoeanue 0oaxcnocmu)
OpraHa BIpaBe Ha 3aceJaHHAX TAKOro OPraHa CaMOCTOATEe]bHO MPUHUMATh PELIEHHE IOJI0COBATh
"3a", "npoTHB" MM "BO3Aepxkanca”, a TAKKe BRICKA3bIBATh CBOE MHEHHE, B TOM YHCJIE 3a4BIATh
oco6oe MHEHHE B NMHCHMEHHOH (OpPME B COOTBETCTBHUM C pErIaMeHTOM (IOpAAKOM) paboThl

KOMHMCCHH H HHOTO KOJLICTHAJIBHOTO OpraHa.

6. Ilepeyenr BONpocoB, N0 KOTOPbIM
(Haumernosanue 00aMCHOCIU)
BIpaBe WIN 00513aH yYaCTBOBATH NPH NOAr0OTOBKE NPOEKTOB HOPMATHBHbBIX
NPaBOBLIX AKTOB M NPOEKTOB PeIICHHH

6.1. 00s13aH y4aCTBOBATh B MOJATOTOBKE IPOEKTOB HOPMATHBHBIX
(Haumernosanue 00A¥CHOCMIL)
MPaBOBBIX AKTOB M NPOEKTOB PELIEHHH MO BOMPOCaM, OTHOCAWHMMCA K €ro AOKHOCTHBIM
00513aHHOCTSAM.
6.2. 00s13aH y4acTBOBATh B IOATOTOBKE NPOEKTOB HOPMATHBHBIX
(Haumenosanue ooaxcnocmu)
NPaBOBBIX aKTOB U MPOEKTOB PEIICHUH 10 HHBIM BONIPOCAM
110 COOCTBEHHOH MHUIIMATHBE/TIO COTJIACOBAHHIO ¢ HEMOCPEACTBEHHBIM PYKOBOAUTEIEM.
(8v10pame HYICHOE)

7. Cpoxn u npoueaypbl NOAr0TOBKH, PACCMOTPEHHsI NPOECKTOB
penieHnii, NOPSiAOK COrJIACOBAHHS H NPHHATHSA pelieHHH
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7.1. O6mue CpokH U NpoueaAyphl NOArOTOBKM AOKYMEHTOB peryaupytorca HucTpyknuen
MO eNONMPOU3BOACTBY B OpraHax MCMOJHHUTENbHOM BaacTH JIeHnHrpaackoi obnacTu.
7.2. B uensx moAroToBKH, COINIACOBAHHSA U NMPHHATHSA PEHIeHHI OpraHa UCTIOJHUTEIbHOM

BJ1aCTH 00s3aH NIOArOTOBUTH NPOCKT JOKYMEHTA H NPCACTABUTh €ro
(Haumenosanue doaxcnocmu)

Ha COrnacoBaHHE HEMOCPEACTBEHHOMY PYKOBOIUTENIO HE MO3KE 4eM 3a ABa pabodux AHA 10
MCTEYEHHs CPOKa HCMIOJHEHHA MO ITOMY AOKYMEHTY, KOTOPBIH yCTaHOBIEH (¢enepaibHbIM
3aKOHOM WM HOPMATHBHBIM HpaBOBBIM akTOM JleHuHrpanckoit obnactu, nub0 MHOrO Cpoka,
YCTaHOBJIEHHOTO HENOCPENCTBEHHBIM PYKOBOAHTENEM, BHIILECTOSLIAM PYKOBOAHUTEIEM.

8. Ilopsinok ci1ykeGHOr0 B3aHMOACHCTBHS

(Haumenoganue doaxchocmu)
¢ ApYraMH paGoTHHKAMH OPraHa HCIOJIHHTEIbHOH BJIACTH, PAGOTHHKAMH MHBIX
rocyaapCTB€HHbIX OPraHoOB H OPraHoB MECTHOI0O CAaMOYHPaBJICHHS,
OpPraHH3anusaMH H rpaxKaasaMH

8.1. Ilopyyenns u yxaszaHus JAK0TCS HEMOCPEACTBEHHBIM
(Haumenosanue doaxcuocmu)

PYKOBOAMTENEM, BBILECTOSIIAM pPYKOBOJMTENEM B YCTHOW WIM NHCBMEHHOM (opme mo
BOMPOCaM, OTHOCAILUMCS K €ro AO/DKHOCTHBIM O0A3aHHOCTSM.

82.B memsax  UCMONHEHHWA  OOKHOCTHBIX  OOSI3aHHOCTEH M MOpY4YEHHMH
BIpaBe 00pamaTbcs K APYruM pabOTHHKAM OpraHa MCIOJIHUTEIbHON

(Haumenogsarnue ooaxncHocmu)

B1acTH, pabOTHHKAM MHBIX TOCYAaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIPaBJIEHHUS, K
rpaXJaHaM U B OPTaHH3aLUH.

8.3. BIIpaBe B YCTHO# (opMe naBaTh pa3biCHEHHS 110 BOTIPOCaM,
(Haumenosarue ooaxcnocmit)

OTHOCAIIHUMCA K €0 10/ HKHOCTHBIM 065[38HHOCT51M, B OTBET Ha oﬁpamemm K HEMY paﬁOTHHKOB
roCyaapCTBCHHBIX OPraHOB ¥ OPraHoB MECTHOI'O0 CaMOYIIPAaBJICHHS.

8.4. BIIpaBe B yCTHOH opMe naBaTh pa3bsaCHEHHs MO BONPOCAM,
(Haumenoeanue domcnocmu)

OTHOCALIUMCA K €ro OOJDKHOCTHBIM 06}I3aHHOCT${M, npeacTaBUTEIAM opra}msaunii H
rpaxKxaHaM )

ITo co6cTBEHHOMY YCMOTpEHHIO (B MHMILHATHBHOM MOPAJKE)/TOJBKO MO MOPYYEHH
6o ¢ pa3peii€eHHA HEMOCPEACTBCHHOI0 PYKOBOAHUTEIA, BBIIIECTOSAIICTO PYKOBOAUTENA, 3a
HCKIIIOUCHHEM  CIY4YacB, KOraa TakKue Ppa3bpiACHEHHA ABIAIOTCSI €ro  AO/NKHOCTHBIMH
00SI3aHHOCTSAMH (661Gpanms HyJicHoe)

8.5. BIIPAaBE NPEAIOKNUTh HCHOJHUTENIO 10 JOKYMEHTY B
(Hauvernosanue doaxcnocmu)

pabodeM nopsaAKe peliUTh BONPOC O €ro OT3bIBE, €C/IM TaKOH NOKYMEHT HIIM OTAE/IBHBIE €ro
TIONIOXKEHHS! HE COOTBETCTBYIOT (QelepanbHOMY, O00JacCTHOMY 3aKOHOAATENbCTBY M/HIIH
fpaBHiaM 0QOPMIIEHHS JOKYMEHTOB.

8.6. Ha nepnoa cBoero BpEMEHHOro OTCYTCTBHA (B TOM YHCJI€ KOMAHAMPOBKA, OTIIYCK)

00s3aH nepenaTh BCe MaTepHaisl H HHPOPMALIMIO, HEOOXOAUMBIE IS
(Haumenosanue oonxcnocmu)

BLINOJHEHUs OOS3aHHOCTEH 10 HACTOSMIEMY JODKHOCTHOMY perlIaMeHTy, paGOTHHKY,
BPEMEHHO UCTIOIHAIOLIEMY €r0 00S3aHHOCTH, THO0 HEMOCPEACTBEHHOMY PYKOBOAMTEIO.

8.7. 0053aH BPEMEHHO BBINOJHATL OTAEIbHBIE
(Haumenoeanue doaxcnocmu)

JOJDKHOCTHBIE 00S3aHHOCTH OTCYTCTBYIOIErO pabOTHHKA

(Haumenosarue ooaxcrocmu)
B COOTBETCTBHH C TIOPY4EHHEM HENOCPEACTBEHHOIO PYKOBOMTENS.

9. Ilepeuens rocyAapCTBEHHBIX YCIYT, OKA3BIBAEMBIX FPaKIaHAM
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H OpraHM3anuam

(Haumenoeanue doaxcrocmu)
y4acTByeT (NPEAOCTAB/AET) B OKA3aHMM CISAYIOIUMX IOCYAAPCTBEHHBIX YCIyr (B CIOydae, ecin
rOCYIapCTBEHHBIM TPaXXJaHCKHM ChyxamuMm JIeHHHrpanckod o01acTd roCyaapCTBEHHbIE
YCJIYTH HE OKa3bIBaIOTCS, HEOOXOAMMO CleNIaTh COOTBETCTBYIOULYIO 3aIHCh);

10. IToka3arenn 3¢deKTHBHOCTH H Pe3yILTATHBHOCTH
npodeccHoOHATBbHOH CITYXKeGHOM XeITEAbHOCTH

(Hawmernosanue donxcrnocmu)

Ilokazarensmu >Q(PEKTHBHOCTH W PE3yNbTATHBHOCTH NPO(ECCHOHANBHOM CiyxXeOHOl
AEATENbHOCTH ABJAIOTCA:
(Haumenosarnue ooaxciocmu)

10.1. CBoeBpeMeHHOCT, M MOJHOTA PACCMOTPEHUs OOpameHHil TroCyIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYMNPABICHHS, OPraHU3aLHH, IPaXKIaH H MOATOTOBKH MPOEKTOB
OTBETOB Ha HHUX.

10.2. OrcytcrBue akros:

1) HamMynMs B AHAIMTHYECKMX W MHBIX  Marepuanax, IOATOTOBJEHHBIX
, YCTapeBiieil, HeNPOBEPEHHON MM UCKaXKEHHOH HHOopMaLHH,

(Haumernoeanue ooaxcrocmu)
2) yTpaTsl JOKyMEHTOB U MAaTEPHANIOB, NOCTYMMBILKX

(Haumvenosanue donxchocinu)
Ha UCTIOJIHEHH e, XPAHEHHE,

3) nponycka (CpbiBa) CPOKOB HCIIONHEHHMS MO AOKYMEHTaM (MOPYYEHHSM), KOTOpHIE
YCTaHOBAEHEI (elepadbHBIM 3aKOHOM WM HOPMATHUBHBLIM MPaBOBHIM akTOM JIEHMHIpaackoi
00/1aCTH, HACTOAIIMM NO/DKHOCTHBIM pErJaMEHTOM, HENOCPEACTBEHHBIM DPYKOBOAMTENEM,
BBIILECTOSALINM PYKOBOAUTENEM;

4) nponycka 6e3 yBaXHUTEeIbHOU NPHYHHBI 3aCEJAHUI KOMUCCHM U MHBIX KOJLIErHaIbHbIX
OPraHoOB, HHBIX MEPONPHUATHH, B KOTOPBIX

(Haumenoeanue doaxcrocmu)

ObUIO MOPYYEHO MPHHATH Y4aCTHE.

10.3. KauectB0 BBINONHEHHOH paboThl (OTCYTCTBHE NPOLEAYPHBIX HAPYIIEHMH,
TIOArOTOBKA JOKYMEHTOB, MAaTE€PHAJIOB B COOTBETCTBHH C YCTAHOBJICHHBIMH TpeOOBaHHAMH,
MOJIHOE U JIOTHYHOE M3JI0XKEHHE MATEPHAIa, IOPUIMYECKH TPAMOTHOE COCTABIEHHE NOKYMEHTA),
B TOM 4YHCIJIC!:

10.3.1. OrcyrctBue ¢axtoB Hapyuwienuii TpeGOBaHMII 3aKOHOIATENbCTBA B cdepe
NPOTHBONEHCTBHS KOPPYILHH NPH OCYIIECTBIEHHH CHELMATMCTOM paboTsl CO CBEACHUSIMM.

10.3.2. CBoeBpPeMEHHOCTh MOATOTOBKM JOKYMEHTOB B pAMKaxX MpPOBEAEHHSA MPOBEPOK
CBEICHHH, TMpPEACTABIAEMBIX  JHMIAMM, 3aMEINAIOIMMH  JO/DKHOCTH  PYKOBOIWTENEH
NIOABEAOMCTBEHHBIX YUPEKICHHIM.

10.4. OTBeTCTBEeHHOCTH (MCTIOIHEHHE 00A38HHOCTEN B CPOK C MUHHMYMOM KOHTPOJIA ).

10.5. CamocTosTENBHOCTE (CIOCOOHOCTS BHIMOJHATE 3aNaHHA 0€3 JONMOJHHMTENBHBIX
yKa3aHHii).

10.6. Iucunnnuna (cobmonenue cinyxedOHOro pacrnopsaka).

10.7. IlpodeccrnoHanbHas KOMIETEHTHOCTb.

10.8.
(unHble nokasamen 3 dhexmuerocmi 1 pesyismaniuerocmu
npOYeccuoHaIbHON CIYHCeGHOI desmersHoCmy)
DoxymeHT cospaH B anextporHoil doopme. Ne 01-02/05 ot 17.08.2023. UcnonHutens: Boposuhckas B.H. it
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MPUIOXEHUE 7
K IIPHKa3y afapara
I'ybepsatopa u IlpaButenscTa

Jlenunrpazackoif obnactu
ot 28.09.2015 N 01-02/9

IPUMEPHBIN JOJ)KHOCTHOM PETJIAMEHT
TOCYJAPCTBEHHOI'O 'PAXKJIAHCKOI'O CJOYXKAHIEIO OPTAHA
HCIIOJIHUTEJBLHOM BJIACTH JIEHUHIPAICKOM OBJIACTH -
CHELUAJIHNCTA, HCITIOJIHAIOWIETO OBSI3AHHOCTH CEKPETAPA
ATTECTAIIMOHHON KOMUCCHH IIPH NTPOBEJJEHUHU ATTECTAIIUH
I'OCYJAPCTBEHHBIX T'PAXKIAHCKHUX CJHYKAIIMUX JIEHUHTPAJICKOH
OBJIACTH B OPTAHE UCIIOJIHUTEJBHOM BJIACTH, A TAKXKE
OCYUECTBJIAIOIUIETO PABOTY IO NOATIOTOBKE JOKYMEHTOB K
HAT'PAXKJIEHUIO PABOTHHKOB
OPIrAHA HCIIOJIHUTEJILHOHM BJIACTH

"VTBEPXIAIO"

{AOKHOCTH PYKOBOANTENSA
OpraHa UCIIOJIHMTEIbHON BIACTH
Jlemmnarpanckoit obactu)

OATIUCH HN.O.damunus

20 rona

JOJDKHOCTHOM PEIJIAMEHT

(NOHOE HAUMEHOBAHUE OOANCHOCIU SPANCOAHCKOZ0
cayxRcauezo 6 pooumenLHoOM nadexce)

1. O0mue nosoxKeHns

1.1. Io)oKHOCTP TrOCYAapCTBEHHON TIpaxkmaHcKoW cimyxOb1 Jlennurpanckoit obnactu

(Haumenoeanue doaxcnocmu)
otHocutcs Kk "Benmymeit/Ctapmeii” rpynme RODKHOCTEH TOCYAapCTBEHHOM TIPaXKIaHCKOM
cnyx0Ob1 JleHunrpanckoit ob6nactu xareropuu "Cnenuanuctel/O0ecneynBaronme CrnelHaIucTsl'.

Perucrpaunonnsiii HoMep (koa) nomkHocTH/PeectpoBriii windp - .
(Peecmposvlii wiugp ykassieaenica 6 coomeemcmeuu ¢ obaacmubiy 3axonoyv Jlemunzpaockoir odaacmmt om
25.02.2005 N 12-03 "O Ilepeune cocyoapcmeennsvix domxcrocmeti Jlenunzpadckoii obaacmu, OeHeiCHOM
COOEPAHCAHUNY AU, 3AMEWAUUX 20Cydapemeentble doaxcrocmu Jlenunzpadckoin obaacmu, Peecmpe doaxcnocmeii
cocyoapemeenioti epaxcoancioil cayxcost Jlenunzpadckoil o6aacmu u OeHeXCHOM COOEPHCAHUN 20CYOAPCINBEHHBIX
epaxcoanckux cayxcawux Jlenunzpadckoit obaacmu”)

1.1.1. O6nacte mpodeccHoOHANTBEHOM CITYXEOHOM NeITeTPHOCTH

(Haumenosanue ooaxcnocmu)

(Vkasvieaemca  obaacnis  npoeccuoHansHoit  CAyscebHOl  OeAmeIbHOCIU — SPANCOAHCKO20 — CAVIKAINec0 G
coomeemcmeuu  CoO  CNPAaBoOYHUKOM KGQVIId)NKal[uOHHbe mpeﬁoeauuﬂ K CHEYUATLHOCMAM, HAaNpagIeHuIm
HOO020mMOEKH (K YKPYHHEHHBIM ZPYRNAM CREYUATbHOCMEN U HARPAGAEHUli NOO20MOsKY), K npogpeccuonarsHoMy
YpO6HIO, KOmOpule HEOBX00UMbI ONA 3AMEUERUS DONHCHOCTIEN 2OCYOAPCMEEHHROT ZPANCOAHCKOIL CAVIHCOBI C YyUEMOM
obaacmu u 6uda npoGeccuoHaTbHOU CAYHCCOHON OCAMETLHOCIMU 20CYOaPCINGEHHbIX 2PANCOAHCKUX  CAYHCAUJUX
(Oaiee — cnpagoyHuK).)

1.1.2. Bux npodeccronansHoi cnyxeOHOM AedaTepHOCTH

(Haumernosanue 0oaxcHocmu)

BokymeHT coapaH B anekTponHoi dopme. Ne 01-02/05 ot 17.08.2023. Ucnonnutens: BoposuHckas B.H. FoTR MPABMTEARCTRO0
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(Vkasvieaemces 6u0 npogheccuoHansHoil cayiceGHolN OeamenbHOCIY SpANCOAHCKO20 CIYHCAUE20 8 COOMBEMCMEUY
CO CNPABOYHUKOM)

1.2. Ha3Ha4YaeTCsq Ha AOKHOCTb FOCYIapCTBEHHOIM
(Hauumernosanue oomicrocmit)

TPaXAAHCKOM  cnyxObl  JIeHHMHrpagckoii obnmacTy ¥ OCBOGOXKAZETCA OT JOIKHOCTH
rOCYJapCTBEHHOM rpaxkmaHckoH cuyxObl  JlenuHrpajackoit o6nacTy  mpeacTaBHTENEM
HaHHMMATeNsd B YCTAHOBJIECHHOM MOPS/IKE.

1.3. MOAYHHSAETCS
(Haumernosanue dorsxcnocmu)

(Haumenoeanue 00a0CHOCmell 6blieCOAIUX DYKOGOOUMeNelt)
HENOCPEACTBCHHO NMOAYHHSCTCA

(Haumernosanue 00AXCHOCMU HENOCPEOCMBEHHO20 PYKOBOOUMER)

2. Ksann(duxanHoHHbIE TPeGOBAHMS JJISl 3aAMELUEHHS A0JIKHOCTH FOCYAApPCTBEHHOM
rpaxaaHCKoH cayx0bl JIenHHrpaackoi odaacTu

(Haumernosanue oonxcrocmu)

2.1. lna 3aMemeHHs JOJDKHOCTH  TOCYAapPCTBEHHOM  IPAXOAHCKOM  CIYXObl
JlenuHrpaackoii obnacru

(Haumenoeanue doaxcriocmu)

YCTaHaBJIMBAIOTCA CIeNyoUIe KBATHPHKALHOHHBIE TPeOOBaHN:

2.1.1. Beiciiee obpa3oBanue He HiKe YpOBHA OakanaBpuara.

2.1.2. He MeHee ____ jieT cTaxka roCcyAapCTBEHHOM rpakKJaHCKOW CIyKObl MM HE MeHee
___ nmer ctaxa paboTHl MO CHELHalbHOCTH, HampasjeHuio noarorosku/be3s npenwsaeiaeHus
TpeOOBaHUH K CTaXYy.
(YKa3616QI0MC KEATUDUKAYUOHHBIE MPEGOBAHNUA K CMANACY ZPANCOAHCKON CAYHCOBI UAU Cmaxcy pabomvl no
cheyuaibHocmu, HanpaeiIeHulo nodeomoexu, Heobxoo0umMoco oas 3aMeYeHUA doaNCHOCMU epaomdaucxoz? C«’ly)llfébl 8

coomeemcmeuu ¢ obaacmHuiM 3aK0HOM  Jlenunzpaockoti obaacmu om 25.02.2005 N 11-03 "O npagosom
DeyaupoBaH 20Cy0apCmEeHHOl SpaXcOaHcKoti cayxcowl Jlenunzpadckon obaacmu”)

2.1.3. Beicmiee ofpa3oBaHHe 10 CHEUHMAIBHOCTH, HAMPABICHHIO [OArOTOBKH:

(CneyuarsHocms, — Hanpaeienue  nOO2OMOGKU — YKA3bIEACMCA 6  Ccoomeemcmeuu ¢ 06ujepoccuiickum
KaaccuguxkamopoyM cneyuanvHocmeti no oopasoganuto OK 009-2016, npunamviv u 66e0eHHbIM 6 Oeiicmeue
npuxaszom I'ocydapemeennozo xomumema Poccutickoii @edepayuu no cmavoapmusayuu u mempoaozuu om 8
dexabpa 2016 200a N 2007-cm, unu Oelicmeosasuiitm 00 e20 86e0eHUS AHATOSUYHBIM NPABOBLM AKIMOM)

WM HMHYIO CHENHaIbHOCTh, HAMpaBJi€HHE NOATOTOBKH, IUIS KOTOPBIX 3aKOHONATENIbCTBOM 00
obpasosannu  Poccmiickoii  ®epmepauuu  YCTaHOBIEHO  COOTBETCTBHE  YKA3aHHBIM
CHENHAIBHOCTSM, HANpaBlIeHHAM TMOATOTOBKM, COAEPKAIMECS B NPEABIAYIIHX MEPEYHAX
npodeccuii, CnenUaTbHOCTEH M HanpaBIeHUi NOATOTOBKH.

2.2. [IpodeccuoHanbHbIi YPOBEHD.

2.2.1. ba3ossie 3HaHMSA:

TrOCYAapCTBEHHOro sA3bika Poccuiickoit ®Penmepamuyu (pycckoro s3bika) M OCHOB
Koncturynun Poccuiickoit ®enepaunn;

®DenepanbHoro 3axona ot 6 okrtabpsa 2003 roga N 131-03 "O6 obumx npuHmUnax
OpraHM3aliM MeCTHOro camoymnpasieHus B Poccuiickoii denepaumu”;

®enepanpHoro 3akoHa oT 2 mas 2006 roma N 59-®3 "O nopsake paccMOTpeHus
oOpamenuit rpaxxaad Poccuitckoi ®enepauun”;

®epepansHoro 3axkoHa ot 25 gekabps 2008 roma N 273-®3 "O npotuBoaeiicTBUH
KoppynmuMu" M HHBIX HODMATHBHBIX MpaBOBBIX akToB Poccuiickoit denepauuu u
JlennHrpazackoit 061acTu B chepe NPOTHBOIAEHCTBIA KOPPYTILHH;

®denepansHoro 3akoHa ot 21 mexabps 2021 roma N 414-®3 "O6 obmux mpuHIUMAxX
opraHM3auuu nyoanuHON BIacTH B cyObekTax Poccuiickoii enepannu”;

3akoHoaarenbcTBa Poccuiickoii Penepauni 0 rocynapcTBEHHON TPaKAAHCKOH CiryxOe
Poccuiickoit Depepauny;

[okyMeHT co3aan 8 anexkTpoHHoi copme. Ne 01-02/05 or 17.08.2023. cnonuurens: BoposuHckas B.H. ﬁ Jidmitanatind
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Ycrapa Jlenunrpaackoit obnacry;

obnactHoro 3akoHa ot 11 nexabps 2007 roma N 174-03 "O mnpaBoBBIX aKTax
Jlenunrpaznckoi obaactu”,

MOJIOXKEHHUs 00 OpraHe HCNOIHUTENBHON BJIACTH;

MOJIOXKEHHS O CTPYKTYPHOM IOJpPa3AeIeHHH OpraHa HCIIOJHUTEIbHOM BJIACTH,

Konexca 3THKH H C.IIy)KGGHOI‘O NOBEACHHUS TOCYHAPCTBCHHBIX I'Pa)KAaHCKHX CHYXaAILIHUX
JlennHrpaackoii 061acTH;

Hucrpykuyu no aenonpousBOACTBY B OPraHax MCMONMHUTENbHOR BaacTH JIeHHHIPanckoi
oOnacru;

Hucrpykunu o nopsaxe obpameHus co ciyxebGHoit uHbOpMauuell OrpaHHYEHHOrO
pacrnpocTpasenus B AaMuaMcTpaunn JleHnHrpanckoit obnacru;

Cly)KeOHOTO pacropsaka, YCTaHOBIEHHOTO B OpraHax WCIOJHHTENLHOM BJAaCTH
Jlenunrpanckoit obnacry;

B oOnactu HHPOPMALMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTHI: BO3MOXHOCTEH W
0COOEHHOCTEH NPHUMEHEHUs COBPEMEHHBIX HH()OPMALMOHHO-KOMMYHHKALMOHHBIX TEXHOJOTHH
B OpraHe HCHONHHUTENBHON BIACTH; OCHOB HH(MOPMALUKOHHOH O0€30MaCHOCTH M 3aIMTHI
nHbopMauuu, B ToM uucie PemepanpHoro 3akoHa or 27 wurons 2006 rona N 149-®d3 "06
nHbpopMaumy, HHPOPMALMOHHBIX TEXHOJNOrHAX M O 3amure UHPOpPMAUUH", OCHOBHBIX
NOIOXKEHUH 3aKOHOATENBCTBA O IEPCOHANBHBIX JAHHBIX, B TOM yucie DenepanbHOro 3aKoHa OT
27 wona 2006 roma N 152-03 "O nepcoHanbHBIX HaHHBIX", OOWMX NPHUHLMIIOB
(GYHKLHOHHPOBAHUA CHCTEMBI 3JIEKTPOHHOTO IOKYMEHTOOOOPOTa;, OCHOBHBIX MOJOKEHHIA
3aKOHOJATENbCTBA 00 3JIEKTPOHHOM MOANHCH; IPHUMEHEHHS TIEPCOHATIBHOTO KOMITBIOTEPA.

2.2.2. ba3oBele yMEHHUS:

YMEHHE CHCTEMHO (CTPaTeruyecku) MbIC/IHTS;

yYMEHHE CHCTEMATH3HPOBATh H aHAJIW3HPOBATH HHPOPMALHIO;

yMeHHe IUIaHHPOBAaTh, PALlMOHAIBHO MCHONB30BATh CNYyKeOHOEe BpEMEHS M HOCTHraTh
pe3yJbTara;

KOMMYHHMKAaTHBHbIE YMEHHUA (B TOM YHCIie MyOJNYHbBIX BBICTYIUICHHH W BEAEHUS AENIOBBIX
NIEpPEroBOPOB);

YMEHHeE yTIPaBIATh H3MEHEHUAMH;

ymeHne paboTarh C anmapaTHbIM M MPOrPAMMHBIM 00eCeYeHHEeM, YCTAHOBIEHHOM Ha
aBTOMAaTH3UPOBaHHOM paboueM Mecre (APM), B ToM uuciie paGoTH B ONEPALMOHHOM CHCTEME
cemeiictea Windows, B TekcTtoBoM penakrope Microsoft Office Word, ¢ TtabnuunbiM
npoueccopom Microsoft Office Excel, ¢ mourossim knuentom tuma "Outlook", moaroroeku
npe3eHTaluii ¢ npuMeHerneM npuinoxenus Microsoft Office PowerPoint;

yMeHHe paboTaTh B KauyecTBe TMONb30BAaTeNd B HHPOPMAUHMOHHBIX CHCTEMAX,
NPUMEHAEMBIX B OPraHe HCHONHUTENbHOH BIACTH, B TOM 4YHCIIE B MPHKJIAJHBIX
MHQOPMALMOHHBIX CHCTEMAX (CHCTEME B3aHMOAEHCTBHMSA C TPKAAHAMH M OPraHH3ALMAMH;
CHCTEME  MEXBENOMCTBEHHOTO  JJIEKTPOHHOTO  B3aMMONEHCTBHS, VYETHOM  CHCTEME,;
HH(QOPMALOHHO-aHATHTHYECKOH cucTeMe, obecneunBaouieii cOop, 06paboTKy, XpaHeHHe M
aHAJIM3 JaHHBIX), CHCTEMAX JJIEKTPOHHOTO NOKYMEHTOOO0pOTa, B HHGOPMALMOHHO-IPABOBIX
cucremax "Tapant”, "KoncymerantIlmoc", "Komekc", a Takxe ¢ pecypcamu H CepBHCaMH
JIOKAJbHOM  BBIYMCIMTEIBHOW CeTH M HHOOPMAIMOHHO-TEJIEKOMMYHHKALMOHHON  CETH
"Uuteprer".

2.2.3. Ilpodeccuonanpuele 3HaHus B cdhepe 3akoHogaTenscTea Poccmiickoii denepanuu
u JlenuHrpanckoii obnacru:

Vkasza IlIpesnmenra Poccuiickoit Penepaumn or 2 mapra 1994 roma N 442 "O
rocyaapcTBeHHbIX Harpaaax Poccuiickoi ®enepaunn”;

Yxasa [Ipesunenta Poccuiickoii Genepauun ot 7 centsdps 2010 roxa N 1099 "O mepax
MO COBEPIICHCTBOBAHHIO IOCYAAPCTBEHHOW HarpamHoi cucteMsl Poccuiickoit ®enepanuu” u
MHBIX HOPMATMBHBIX NpPaBOBBIX akTOB Poccuiickoit ®enepauun n Jlenunrpaackoii obnactu o
Harpajax, NO4YeTHHIX 3BaHHUSAX,

HokymeHT cosnan B anekTponHoi chopme. Ne 01-02/05 ot 17.08.2023. Ucnonnutenb: BoposuHckas B.H. T MPABMTEACTBG
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Vka3a Ilpesnnenta Poccuiickoit ®Demepaumu or 1 ¢espans 2005 roma N 110 "O
NPOBEEHUH ATTECTALMH FOCYAAPCTBEHHBIX TPAXKAAHCKUX cnyxamux Poccuiickon @epepauun”;

nocraHosnenus ['ybepHaropa Jlenunrpanckoit obnactu or 3 nexkabps 2008 roga N 251-
nr "O mnopsaake paboTHl AaTTECTAMOHHOM KOMHMCCHM MpH TNPOBEOEHMH AaTTECTALMH M
KBATH(OHKAIMOHHBIX 9K3aMEHOB IOCYHAPCTBEHHBIX TPAKIAHCKMX CIyKamiux JIEHHHrpamckoit
obJacTH B OpraHax HCIONHHTENbHOM BIacTH JIeHHHrpaackoi 061acTH M B annapaTax MHPOBBIX
cyxeit Jlenunrpaackoit oonactu”;

noctanoBiaenus IlpasurenscTBa Jlenunrpaackoit o6nactu ot 9 okra6psa 2008 roga N 304
"O6 o6pa3oBaHMH AaTTECTALMOHHBIX KOMHCCHH [UIA TNPOBEAEHHA  aTTECTALUHH H
KBATH(HUKALIMOHHBIX 3K3aMEHOB TPAKIAHCKHX CIYKAMMX B AIMHHHCTPauMH JIEHHMHrpaackoii
obnacT 1 anmapaTax MHPOBBIX cyael JlenuHrpaackoi obnactu”;

(NEPEUCASIOINCA HOPMAMUGHbIE NPAGOBLIC GKMbL, 3HAHUE KOMOPLIX HEoOXOOUMO OAf 3aMeujenuss OONNCHOCHU
20CYOapCMBERHONl  ZPAXCOAHCKON  CIYHCObl ¢ yuemom obracmu U 8u0G NpOGecCuOHANbHON  CAYHCEDHON
OdesmenbHoCcmu).

2.2.4. Unbie npodecCHOHABHBIE 3HAHHA:
IpaBIia JeJ0BOM 3THUKH;
JenoBoe o0meHHe 1 MepenucKa;

(nepeuucnsiomes npogheccuonarshvle 3HAHUS, HEOOXOOUMBIE ONA 3aMEUJeHUS OOTHCHOCTIU 2PANCOAHCKOL CAYHCObI C
yuemom obracmu u 8uOa NPOGECCUOHATLHON CAYHCEOHON JeAMeabHOCU — 20CYOAPCTHEEHHOZ0 ZPANCOAHCKOCO
cayscaujeo)

2.2.5. llpodeccHOHANBHBIE YMEHHUS:

(nepequcaniomes npoeccuoHaIbHbIe YMEHUS, HEOOX00UMBIE OAA 3AMEUEHUR OONICHOCIU ZPANHCOGHCKOT CYHCObI 8
paMKax 06aacmu 1 6uoa npoPecCUOHANbHON CIYIHCeOHOI OeINENbHOCINU 2PANCOGHCKO20 CYHCAUe20)

2.2.6. OyHKIHOHAIbHBIE SHAHUA:

MOHATHE, NPOLEAYPA PACCMOTPEHHS 00paleHnii rPaXaaN;

MOHATHE NEePEeYHs roCyaapCTBEeHHBIX Harpan JleHuHrpaackoi obnacty;

TOHATHE TpOLEaypbl MOATOTOBKH IOKYMEHTOB K HAarpaXACHHIO BEAOMCTBEHHBIMH H
TOCY1apCTBEHHBIMH HarpafaMu,

(nepequcnsiomcs  (GYHKYUOHQATbHBIE — 3HAHUA 6  3A6UCUMOCINU  Om  (DYHKYUOHQIbHBIX — 0bA3aHHOCMEl
20CY0apCmMBEeHHO20 2PAXCOAHCKO20 CYHCAU(E20)

2.2.7. OyHKUHOHAIBHBIE YMEHUA!

NOATOTOBKA AHAJMTHYECKHX, NHPOPMALMOHHBIX M APYTHX MaTepHAIOB;
MOAr0OTOBKAa METOJUYECKHX PEKOMEHMAALIUH, Pa3bACHEHMIT,

BJIaZIeHHe HaBBIKaMH O(UUHMATbHOM J€0BO# NEPEnuCKy;

NOArOTOBKA HAarpaJaHbiX JOKYMEHTOB;

MOArOTOBKA aTTECTALHOHHBIX JTUCTOB;

BeIeHHs POTOKOJIA 3aCeNaHus aTTECTALMOHHON KOMHCCHH H ero oOopMIIeHns,;

(nepeyucanionica  QYHKYUOHAIbHBIE — YMEHUS 8  3AGUCUMOCMU O (DYHKYUOHQIbHBIX — 00A3aHHOCTHECH
20CY0apCMBEHHOZ0 2PANCOAHCKO20 CYHCAUEZ0)

2. 1o13KkHOCTHBIC 00A3aAHHOCTH

B uensx peamusauuu nonaHomouuii M (QyHkuuil opraHa MCIONHHUTENbHOH BIACTH,
NPeAyCMOTPEHHBIX MOJIOKEHHEM 00 OpraHe UCIOMHUTENBbHOM BIACTH, 4 TAKXKE B COOTBETCTBUH C

MOJIO)KEHHEM O CTPYKTYPHOM MOApPa3aeaeHHH 0013aH:
(Havumenosanue doaxcrocmu)

2.1.
(Hloaxcnocmuan ob6sa3anHOCHb)
2.1.1.
JlokyMeHT co3paH B anexkTporHoit copme. Ne 01-02/05 ot 17.08.2023. Wcnonnutens: Boposunckas B.H. Pitvmtivprbiad
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(Hemanuzayus 0014CHOCMHON 00A3aHHOCMY)

2.2

(Horxcnocmuasn 06s3aHHOCHIb)

22.1.

(Hemanuzayus doaxcHocmuoit 06s3auHOCY)

2.3. HcnonHaTh 06A3aHHOCTH CeKpeTaps aTTeCTalHOHHONW KOMHCCHH NPH NPOBEAEHUH
aTTeCTalMH TOCYAAPCTBEHHBIX TIPAXJAHCKHMX CHyxamuXx JIeHMHrpaackoi obnactu B oprase
HCTIOJHUTENLHON BJIACTH, NMPENYCMOTPEHHbIE nocTaHoBienHeM ['yOepuaropa Jlenuurpanckoit
obmactu ot 3 nexabps 2008 roma N 251-nr "O nopsiake paGoTsl aTTECTAUHOHHOH KOMHCCHU HPH
NPOBENEHNM ATTECTAUMH M KBATH(HKAIHOHHBIX 3K3aMEHOB TOCYAAPCTBEHHBIX TIPAKIAHCKHX
cayxaumux JlenuHrpaackoil obnacTu B OpraHax HCHOJHHTENBHOW BHacTH JleHMHrpaiackoit
obnacTH u B anmaparax MuUpoBsIX cyaeil Jlenunrpaackoit o6nactu".

2.4. Ilo nopy4YeHHIO PyKOBOOMTENA OPraHa UCMOJHHUTEILHON BIACTH NOATOTABIHBATh M
NPEeACTABIATh EMY HA PACCMOTPEHHE JOKYMEHTBI, HEOOXOAMMBIE JUTH HarpaxIeHus paGOTHUKOB
OpraHa MCIOJHHTENbHOM BIACTH TOCYJapCTBEHHBIMH Harpagamu Poccuiickoi denepaumun,
Harpanamu JleHuHrpaackoi o6nacTH, BEJOMCTBEHHBIMH HAarpagaMM, MPHUCBOEHMS TNMOYETHBIX
3BauMii JleanHrpaackon obnactu.

2.5. Tlo nopy4YeHHI0 HEMOCPENCTBEHHOTO PYKOBOAMTENS B YCTAHOBJEHHOM MOPSIKE
paccMaTpuBate 0OpauleHHs TOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOrO CaMOYNpPaBJIEHHS,
OpraHM3auMi U rpaXkaaH, MOArOTABIMBATE M NPEACTABIATH HENOCPEACTBEHHOMY PYKOBOIHTETIO
MIPOEKTHI OTBETOB HA YKa3aHHbIE O0OpalieHus.

2.6. B coOTBeTCTBMM C JOBEPEHHOCTBIO H(MIIM) [0 MOPYYEHHIO HETOCPEACTBEHHOTO
PYKOBOOMTENA,  BHIIUECTOALIETO  PYKOBOAMTENS  NPEACTaBIATH  HMHTEPECHl  OpraHa
HCIIOJIHUTEIBHOM BIACTH B FOCYIapCTBEHHBIX OPraHax, OPraHax MECTHOTO CaMOYTIPABJIEHHUS U B
OpraHH3aLUsAX.

2.7. YuactBoBath B paboTe KOMHMCCHH M HMHBIX KOJUIETHANbHLIX OPraHOB, B COCTaB
KOTOPBIX

(Haumenosanue doaxcrnocmu)
BKJIIOYEH B COOTBETCTBUM C INpPAaBOBBIM aKkTOM JIEHWHrpanckoi o0JacTH WM HanpabicH
HEMOCPEACTBEHHBIM PYKOBOAHTENIEM, BHIILIECTOSLIUM PYKOBOUTENEM.

2.8. B COOTBETCTBHH C NOPY4YEHHEM HEMOCPEICTBEHHOIO PYKOBOAMTESS, BHIIECTOSILETO
PYKOBOAMTENS OPraHM30BLIBATH TOATOTOBKY MAaTEPHANOB K COBEIAHMAM, 3aCCHAHUAM, MHBIM
MEPOTPHUATUAM H(MJTH) TPUHMMATE B HUX Y4acTHe, B TOM YHCJIE BECTH NEPEroBopbl, 0pOpPMIATE
TIPUHSATBIE PEIeHUs.

29. ToyHo W B CPOK BBIMONHATH YKa3aHHWSA W [OPYYEHMA HEMOCPEACTBEHHOTO
PYKOBOJHMTENS, BBILLIECTOSMIEr0 PYKOBOJUTENA.

2.10. Cobmronate mpaBuia AeNONPOM3BOACTBA, B TOM 4YHMCIE HAMIEXAmMUM o6pasoM
YYHTBIBATH U XPAHWUTH NMOJYYEHHBIE HA MCMIONHEHHE NOKYMEHTBI M MaTE€PHAllbl, CBOEBPEMEHHO
CoaBaTh WX OTBETCTBEHHOMY 3a [JENONPOM3BOICTBO, a INPH YXO4€ B OTHYCK, yOBITMH B
KOMaHIUPOBKY, B Cllyua€ OCTaBJIE€HHS MOJDKHOCTH - Pa0OTHMKY OPraHa MCIIOJHHTEIBHOM
BJIACTH, BPEMEHHO HCIIOJHAIOLIEMY 00S3aHHOCTH

>

(Haumernoseanue doadicrocmu)
1160 HENOCPENCTBEHHOMY PYKOBOIHTEO.
2.11. Cobmonare HopME! Kozmekca 3THKH U Cay)eOHOTO MOBENEHHS TOCYNapCTBEHHBIX
rpak JaHCKHUX cayxawmux JIeHmHrpanckoi o6aacTy.
2.12. VYBenomnaTe mnpeicTaBUTeNs HaHMMaTeas 000 BCeX Cyuasx oOOpamleHHs K
KaKuX-1M00 MU B HENAX CKJIOHEHHS €r0 K COBEPLICHHIO

(Haumenosanue doancrnocmu)
KOPPYNUHOHHBIX INPABOHAPYLIEHHH, 332 HCKIIOYEHHEM CilyyaeB, KOra [0 AAHHBIM (DaKTaM
MPOBEACHA MU MPOBOAMTCS MPOBEPKA.

2.13. OTuMTHIBATBCS MEpPen HEMOCPEACTBEHHBIM PYKOBOIMTENEM O Pe3ylbTaTax CBOEii
CiyxeOHOH NesTeNbHOCTH, B TOM YHCIEe €XeroaHo, ao 1 d¢espans rosxa, CIeayoIero 3a
OTYETHBIM,  NPEACTaBIAATL  HEMOCPEACTBEHHOMY  PYKOBOAMTENI0 OT4eET O  CBOEH
npodeccroHanbHOIM CyKeOHON NeITENbHOCTH.
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2.14. Hagnexammm o06pa3soM HCOOMHATD OOS3aHHOCTH TIPAXJAHCKOTO CIYXKALIero,
NpeyCMOTPEHHbIE 3aKOHOAATEILCTBOM.

3. IlpaBa

HMeeET Mpaeo:

(Haumenosanue doaxcnocmu)

3.1.Ha peann3anmio YCTaHOBIEHHBIX JEHCTBYIOLIMM 3aKOHOJATENIbCTBOM IIPAB
TPaXXJaHCKOTO CITY)Kallero.

3.2. Ha rocyamapcTBeHHBIE rapaHTHH, NpPEIyCMOTPEHHBbIE (penepaJbHbIMH 3aKOHAMH H
HHBIMH HODMAaTMBHBIMH MpaBoOBbIMM aktamu Poccuiickoit Denepaumm wu JlenuHrpaackoii
obnactu.

3.3. Ha nonydyeHue B yCTAHOBJIEHHOM MOPAJKE OT IOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOIO CaMOYINpPAaBJIEHHs, OPraHu3auMid W Tpak@aaH HOKYMEHTOB M HHOM HHPOPMALMH,
HE0OXOMMMOM I MCNOJHEHHS JOKHOCTHBIX 00S3aHHOCTEM.

3.4. loctyna K pernoHanbHbIM HHPOPMALMOHHBIM cHcTeMaM JIEHHHIpaaCKoi 00nacTH,
npaBoBbIM 0a3aM manHeix THna "Kogexc", "Koucymerautlliroc”, "Tapant”, pecypcam cetn
"WHTepHeT" MO BONpPOCAM, OTHOCAIIMMCA K KOMIIETEHLMH OPraHa MCIIOJHHTENBHOH BiAcTH, a

TAKKE€ SKOHOMHUYCCKHUM, TIIPABOBBIM U 00LIECTBEHHO-MOJIMTHUECKUM BOIIpOCaM.
35.

(Hnwie npasa)
4. OTBeTCTBEHHOCTD

HECEeT YCTAHOB/IEHHYIO (elepaIbHBIMH 3aKOHAMH

(Haumenosarie oonxcnocmit)

OTBETCTBEHHOCTH:

4.1. 3a HapyuieHHe 3ampeToB, CBA3AHHBIX C TPAXAAHCKON Ciayx0o#i, HecobmoaeHue
OTpaHHYEHHI U HEBbINOIHEHHE 00513aTeIbCTB, YCTAHOBIEHHBIX (heepaJbHBIMH 3aKOHAMH.

4.2. 3a HeucrnoaHeHne (HeHaIeXKaIee HCIIOIHEHNE) JOIDKHOCTHBIX 00S3aHHOCTEH.

4.3.3a yrpaTy WiM NoOp4yy roCyJapCTBEHHOro umyiiectBa JleHMHrpaackoi obnacrtu,
KOTOpOe OBbLIO0 MPesoCTaBIEHO eMY TS HCTIONHEHUA JODKHOCTHBIX 0043aHHOCTEH.

4.4. 3a napymenne HopM Konekca 3THKM U ClnykeGHOrO MOBEIEHHS TOCYAAPCTBEHHBIX
rpaxaaHCKux ciyxamux Jleaunrpaackoii obaactu.

4.5. 3a HapymieHHe CPOKOB IIOATOTOBKM JOKYMEHTOB BO HCIOJIHEHHE MOPYYEHHH
[Ipesunenta Poccuiickoii ®enepauun, [Ipencenarens Ilpasurenscrea Poccuiickoit ®enepauun
u ['ybepraropa Jlenunrpanckoi obnactu.

4.6.
(Hnas omeemcmeennocms)
S. Ilepeyens BONPOCOB, IO KOTOPHIM BHNpase
(Haumenoeanue doaxcnocmu)
HUIH 005132aH CAMOCTOSITE/IbHO NPHHHMATD PeLIeHHsA
5.1. 0053aH CaMOCTOSTENbHO IPHHUMATH PEIeHHS:

(Haumenosanue 0oaxcnocmu)

5.1.1. Tlo BonpocaM mepBOOUEPEOHOCTH BBHINOJHEHHS MODKHOCTHBIX OOS3aHHOCTEH B
npelaenax CpOKOB, YCTAHOBJIEHHBIX HEMOCPEACTBEHHBIM PYKOBOJHMTEIEM, BBILIECTOALNM
PYKOBOJMTENEM, H COOMIOIEHUs HODM, YCTAHOBIIEHHBIX I€HCTBYIOIUM 3aKOHOAATEIbCTBOM.

5.1.2. Ilpu peanu3auuu nOJTHOMOYMI YWIeHa KOMUCCHM U HHOTO KOJUIETHAJIBHOIO OpraHa.

5.1.3. Tlo BonpocaM OpPraHM3alHH y4era M XpaHeHHs NepelJaHHBIX eMy Ha HCHOJIHEHHE
AOKYMEHTOB U MaTE€PHAJIOB.

5.14.

(MHBIE BONPOCHI, IO KOTOPHIM o0s3aH CaMOCTOSTEIBHO IPUHUMATE PEIICHUSA)
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(Haumenosanue doaxcnocmu)

5.2. B KaYE€CTBE YJIeHa KOMHCCHH H HHOT'O KOJIJIETHalbHOTI0
(Haumenosanue ooaxcrocnni)

OpraHa BIpaBe Ha 3aCE€NaHMAX TAKOro OPraHa CaMOCTOATENILHO NIPHHHUMATh pelleHHe roJ0COBaTh
"3a", "mpoTuB" WaK "Bo3aepxkancsa”, a TakKe BRICKA3bIBATh CBOE MHEHHE, B TOM YHCJIE 3aiAB/IATh
ocoboe MHEHHE B NMUCBMEHHOH (QOpPME B COOTBEICTBHH C PErNIAMEHTOM (MOPAAKOM) paboThl
KOMMCCHH M HHOTO KOJJIETHalbHOI0 OpPraHa.

6. IlepeueHn BONPOCOB, O KOTOPBIM
(Haumenosanue doaxncrocmu)
BHpaBC HIIH 00s13aH Y49aCTBOBATH NIPH NMOAT0OTOBKE NMPOEKTOB HOPMATHBHBIX
IPAaBOBLIX AKTOB H NPOEKTOB pPeLIeHHil

6.1. 0053aH y4aCTBOBATh B IOATOTOBKE MPOEKTOB HOPMATHBHBIX
(Haumenosanue doaxcrocmu)

NPaBOBLIX AKTOB M NPOEKTOB PEMIEHHWH HO BONPOCAM, OTHOCAILIMMCH K €ro JOKHOCTHBIM
00s13aHHOCTAM.

6.2. 0643aH y4acTBOBaTh B MOATOTOBKE MPOEKTOB HOPMATHBHBIX
(Haumenoeatte ooaxcnocmu)
MPAaBOBLIX AKTOB M MPOEKTOB PEICHUH N0 HHBIM BOMIPOCaM
110 COOCTBEHHOM HHULIMATHBE/TIO COTJIACOBAHHIO C HEMOCPENCTBEHHBIM PYKOBOAUTEIEM.
(8vibpame HyxcHoOE)

7. CpokH 1 npoueaypsl MOAroTOBKH, PACCMOTPEHHS NPOEKTOB
peuieHnil, NOPAAOK COrJIACOBAHHA H NPHHATHS PelIeHH i

7.1. O6mue cpoku 1 NPOLEAYPHI TOATOTOBKH JOKYMEHTOB peryaupyroTtcs UHcTpykuueit
110 IeNONPOM3BOACTBY B OpPraHax MCTIOMHHUTENbHOM Bractu JleHnHrpaackoit obnacty.
7.2. B uensx noAroTOBKH, COTJIACOBAaHHS H IMPUHATHS PEIISHHUH OpraHa MCHOJIHHTEBHOM

BJIACTH 00s13aH NOATOTOBHTL NPOCKT JOKYMCHTA U NIPEACTABHUTH €r0
(Hauwmenosanue ooaxcrocmu)

HA COrJIaCOBaHHE HENOCPEJCTBEHHOMY PYKOBOAHMTENIO HE MO3KE YeM 3a ABA PabouMx AHA 10
HCTEUEHUS CPOKA MCTIONHEHUS N0 3TOMY AOKYMEHTY, KOTOPBIH YCTAHOBJIEH (enepaibHbIM
3aKOHOM WJIM HOPDMATHBHBIM NpPaBOBbIM aKTOM JIeHHWHrpaackoW oGmactu, MO0 HHOrO CpOKa,
YCTaHOBJIEHHOTO HEMOCPEACTBEHHBIM PYKOBOAUTENEM, BBILIECTOSIHM PYyKOBOAHUTEEM.

8. Ilopsanok cryxefHOro B3anMoaeiicTBus

(Haumenosanue doaxcrnocmu)
¢ APYrHMH pabOTHHKAMH OPraHa HCIIOJIHHTEbHON BJACTH, PAGOTHHKAMH HHBIX
roCyAapCTBEeHHbIX OPTaHOB H OPraHOB MECTHOT0 CaAMOYNpPaBJIeHHSsI,
OpPraHH3alHsAMH H I'PaKIaHaMH

8.1. IlopyveHus u ykazanus Jal0TCA HEMOCPEACTBEHHBIM
(Hauwenosarue doaxcrnocni)

PYKOBOOMTENIEM, BBHILIECTOSAMIMM DPYKOBOINMTENEM B YCTHOH MM NHCBMEHHOH ¢opMme no
BOMNPOCaM, OTHOCALIMMCS K €r0 AOKHOCTHBIM 00S3aHHOCTSAM.

82.B uensx  WCMONHEHHMA  JOMKHOCTHBIX  O0S3aHHOCTE W MOpydeHHit
BIpaBe 00pamaThCcs K IPYTUM pabOTHHKAM OpraHa HCIIOTHUTEIBHOM

(Haumenosanue doaxcnocmu)

BJ1aCTH, pa60THHKaM HHBIX IOCYAapCTBEHHBIX OPraHOB, OPraHoOB MECTHOTO CaMOYTpaBJICHHA, K
rpaxaaHaM M B OpraHH3aLuu.

8.3. BIpaBe B yCTHOH ()OpMe 1aBaTh pa3bsCHEHMs 110 BOMPOCaM,
(Hauvenoganue donvxiciocmuii)
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OTHOCSLIMMCA K €ro NO/DKHOCTHBIM O0S3aHHOCTAM, B OTBET Ha 00paiieHus K HeMy PaGOTHHMKOB
rOCYapCTBEHHBIX OPTraHOB H OPraHOB MECTHOTO CaMOYIPABJIECHHS.

84. BIIpaBe B YCTHO# (OopMe faBaTh pa3bACHEHHS 110 BONPOCaM,
(Haumenosanue donxcrocmu)

OTHOCALIIUMCA K ero AOJDKHOCTHBIM 06ﬂ3aHHOCTﬂM, OpeacCTaBUTCIAM Opraﬂﬂfiauﬂﬁ 158
rpaxcaaHaM )
ITo coBCTBEHHOMY YCMOTDPEHMIO (B MHMUHATUBHOM MOPSIKE)/TOIBKO IO NOPYYEHHIO
mbo ¢ pa3pemenrs HENOCPEeACTBEHHOI'0 PYKOBOIAWTENA, BBIIICCTOSHIETO PYKOBOAHUTEIA, 3a
HCKIKYCHHEM ClIy4aes, KOorga Taku€ Pa3bACHCHHA  ABIAAKOTCAH €ro  AOJDKHOCTHBIMHU
00SI3aHHOCTAMH (8616pamb HyXCHOE)

8.5. BIIPABE NPEUIOKUTDh UCIIOJHUTEIIO 10 JOKYMEHTY B
(Haumenosanue doaxcHocn)

pabodeM MopsiAke PELIUTh BOMPOC O €ro OT3bIBE, €CIH TAKOW JOKYMEHT WIH OTAEJbHBIE €ro
HOJOXKEHHs HE COOTBEICTBYIOT (emepanbHOMYy, 001aCTHOMY 3aKOHOAATENLCTBY H/HIIH
npaBuiiaM 0QOpMIIeHUS JTOKYMEHTOB.

8.6. Ha nepuoa cBoero BpeMEHHOr0 OTCYTCTBHsA (B TOM YHCII€ KOMAaHAHPOBKA, OTIYCK)

00s13aH nepefaTh Bce MaTepHaIbl U HHOOPMALHIO, HEOOXOOUMEIE IS
(Haumenosarnue ooaxcrocmu)

BBITIONHEHHS OOS3aHHOCTEHi MO HACTOALIEMY MJO/KHOCTHOMY perjiaMeHTy, pabOTHHKY,
BPEMEHHO UCTIOJHAOLIEMY ero 0013aHHOCTH, MO0 HEMOCPEACTBEHHOMY PYKOBOAHTEIIO.

8.7. 0053aH BPEMEHHO BBINOJIHATH OTAEIbHBIE
(Haumvenoeanue donxcrocmu)

JODKHOCTHBIE 00S3aHHOCTH OTCYTCTBYIOLIErO paboTHHKA

(Haumenoesanue ooaxcriocmu)
B COOTBETCTBHH C NOPYUYEHUEM HENMOCPEACTBEHHOIO PYKOBOAUTEIA.

9. IlepeyeHb rocyAapCTBEHHBIX YCJIYT, 0KA3bIBAEMBIX IPA’KAAHAM
H OPraHH3alHAM

(Haumernogarue dorxcriocmu)
y4acCTBYET (MPEeJOCTaBIsAET) B OKA3aHUM CIEAYIOIIHNX roCyAapCTBEHHBIX YCIyT (B Cioydae, ecliH
TOCYIapCTBEHHBIM TPaXAAHCKUM ciayxamuMm JIeHuHrpaackol o0nacT# rocyxapCTBEHHBIE
YCAYTH HE OKa3bIBAKOTCA, HEOGXOIJHMO Cl1ej1aTh COOTBCTCTBYIOIYIO 3&HHCB)Z

10. IToka3zarenn 3¢PeKTHBHOCTH H Pe3yIbTATHBHOCTH
NpodecCHOHANIBLHOH CJIYKeOHOM NeATeIbHOCTH

(Haumenoearue doxicrHocmu)

IMokazarensmu 3¢ dexTHBHOCTH M Pe3yIbTaTHBHOCTH NpodecCHOHaNbHOH CcayxebHOi

JIeSATEeIbHOCTH SIBJISAIOTCS
(Haumenosanue donxcrocmu)

10.1. CBoeBpeMEHHOCTh ¥ MOJHOTA pPacCMOTPEHHs OOpallleHH# TroCYAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOIO CaMOYTPABJIEHHs, OPraHHU3amnuil, rpakJaHd U NOATOTOBKHU NPOEKTOB
OTBETOB Ha HHX.

10.2. OrcyrcTBUE aKTOB:

l)HamuuMs B AHANTMTHYECKMX M MHBIX  MaTepuanax, TMOATOTOBJIEHHBIX
, YCTapeBllei, HENMPOBEPEHHOM HJIM HCKaKEHHON HHDOpMALHH;

(Haumenogsarnue 00axcHOCIN)
2) yTpaTsl AOKYMEHTOB U MaTE€PHAJIOB, NOCTYIHBLINX

(Haumenosarnue doaxcnocmu)
Ha HUCNIOJJHCHHUEC, XPAHCHHE,
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3) nponycka (CpbiBa) CPOKOB HCHOJHEHHA MO JOKYMEHTaM (NOPYYEHHAM), KOTOPbIE
YCTaHOBNEHB! (henepaTbHBEIM 3aKOHOM HIH HOPMATHBHBIM MPABOBBIM aKTOM JIEHMHIPaACKOi
061aCTH, HACTOAINMM JODKHOCTHBIM PErjaMeHTOM, HENOCPEACTBEHHBIM DYKOBOIMTEIEM,
BBILIECTOSUIMM PYKOBOIUTENIEM;

4) nponycka 6e3 yBaXHTENbHON NMPHYHHBI 3aCENaHUI KOMUCCHI H MHBIX KOJIErHAIbHBIX
OPraHOB, HHBIX MEPONPUATHH, B KOTOPbIX

(Haumenoearnue oorxcruocni)

OBUIO DOPYUYEHO MPUHATH YYaCTHE.

10.3. KauecTBO BHINONHEHHOH pabOTHI (OTCYTCTBHE MPOLEAYPHBIX HAPYLIEHHIA,
NOATOTOBKA [JOKYMEHTOB, MAaTe€PUAIOB B COOTBETCTBUH C YCTAHOBJIEHHBIMH TPEOOBAHUAMMU,
TOJTHOE W JIOTUYHOE U3JI0KEHHE MATEPHaNa, IOPUINYECKH TPAMOTHOE COCTaBIEHHE TOKYMEHTA),
B TOM YHCJIE:

10.3.1. OrcyrctBie (akToB CpPBHIBOB 3aC€JAHMH AaTTECTALMOHHOM KOMHCCHHM NpH
NPOBEJEHHH ATTECTALMH rOCYJapCTBEHHBIX TPAXIAHCKUX Ciyxamux JIeHuHrpaackon obmactu
B OpraH¢ MCIOJHUTEIbHOH BIACTH BCHCNCTBHE HEHCIIONHEHMA WM HEHaAJIeKaIero
HCTIONHEHUS CIIEUHATMCTOM JOIKHOCTHBIX 00s3aHHOCTEH.

10.3.2. CBOEeBpPEMEHHOCTh MOATOTOBKH M MPEICTABIEHUS JOKYMEHTOB, HEOOXOAMMBIX
AJIsL HATPAXAEeHUs PaOOTHHUKOB OPraHa MCMOJHUTENBHON BIACTH rOCYAapCTBEHHBIMH HArpaaamu
Poccuiickoit ®enepaunn, Harpagamu JleHHHIPaaCKoi 061acTH, BEAOMCTBEHHBIMH HAarpajamy,
MPUCBOEHHA MMOYETHRIX 3BaHMM JleHuHTrpaackoii 00aacTh.

10.4. OTBeTCTBEHHOCTD (MCNOIHEHHE 00A3AHHOCTEH B CPOK C MUHUMYMOM KOHTPOJIS).

10.5. CamocTosATeNnBHOCTh (CIOCOOHOCTEL BBINMOMHATH 3aJaHHA 0€3 JONOIHUTEIbHBIX
YKa3aHHH ).

10.6. Iucuunnuna (cobaroaeHne ciyxeGHOro pacropsaka).

10.7. TIpodeccroHanbHas KOMIETEHTHOCTb.

10.8.

(uHble nokazamenu 3QexmueHocmu u pe3yabmamueHocmu
npogeccuoranbHoll CayHcebHOU desmeabHoCmuy)

IMPUWIOXEHUE 8
K IpUKa3y afnapara
I'ybepuatopa u Ilpasutenscrsa

Jlenunrpanckoit obiactu
or 28.09.2015 N 01-02/9

IPUMEPHbBIN JOJJKHOCTHOM PETJIAMEHT
T'OCYJIAPCTBEHHOI'O I'PAXKJIAHCKOI'O CJOYKAHIETO OPTAHA
HUCIOJIHUTEJLHON BJACTH JIEHUHI'PAJICKOM OBJIACTH -
CHEIUAJIHUCTA, HCHOJHAIOUIETO OBSI3AHHOCTH PABOTHHKA
KOHTPAKTHOMH CJTY)KBBI IJIH KOHTPAKTHOT'O YIIPABJISIIOIIEIO B
OPTAHE NCHOOJIHUTEJLHOM BJIACTH

"YTBEPXJIAIO"

{(10IDKHOCTH PYKOBOAMTENS
Oprasa UCHOJIHHTENIBHOH BIIacTH
Jlenunrpanckoit obnacty)

MOANHNCH HN.0.Ddamunus

20  rona
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JIOJIKHOCTHOM PETJIAMEHT

(noanoe HAUMEeHOBAHUE QOIHCHOCTNY ZPANCOAHCKO20
CAVACAUEZ0 6 POOUMETLHOM NAJEINCE)

1. OGmue noaoxenus

1.1. JIomKHOCTP TOCYZApCTBEHHOH rpaxnaaHckoit ciayxOb1i JleHunrpaackoii obmacrtu

(Haumenoseanue 0oaxcHocmit)
otHocurcsi K "Benmymei/Crapmeii” rpymme HOMDKHOCTEH TOCYZapCTBEHHON TIPaKAaHCKOM
cayx0sl JlenuHrpagckoit obnactu kareropun "Crnenuanucte/Obecneunsaonine CenuaTucTsr”.

Peructpauunonssiit Homep (xox) momkHocTH/Peectpossiit mmdp - .
(Peecmpoeuiti wugp yxasvieaemcs 6 coomeemcmeuu ¢ 003acmHbiM 3akoHoM Jlenunzpadckoii obaacmu om
25.02.2005 N 12-03 "O Ilepeune eocvoapcmeennvix Ooaxcnocmeii Jlenunepadckoit obaacmu, OEHENCHOM
COOEPAHCANUY UL, 3AMEYAIOUUX 20CYOApPCMBEHHbe doaxcHocmu Jlenunepadckoil obaacmu, Peecmpe doascHocmeil
20CYOapPCINGENHON 2PANCOAHCKOT CAYHCObL JIEHUNZPAOCKOT 0OAACITU 1 QEHEHCHOM COOEPHCAHUY 20CYOAPCMBEHHBIX
2paxcoanckux cayxcawux Jlenunzpadckoii obaacmu”)

1.1.1. O6aacts npodeccHOHaTBHOM CIY)XeOHOH AeATeIbHOCTH

(Haumernosarue oonxcnocmu)

(Vkasvieaemcs obaacmv  NpOQECCUOHATBHOU  CAVHCEOHOIl  OeMETLHOCTY  ZPANCOAHCKOCO  CAYHCAUIECO 8
COOMEEMCmMeUU CO CHPABOYHUKOM  KEQATUDUKaYUOHHBIX mpeboeanuti K CHEeYuanbHOCMAM, HANPABIEHUAM
H0020MOBKY (K YKPYNHEHHBIM 2PYNNAM CREYUATbHOCIEN U HANPABACHUI! NOO20MOBKY), K HPOQeccuoHANbHOMY
VPOBHIO, KOImopble HEOGX00UMbL OlIA 3AMEUECHUR OOANCHOCMET 20CYOAPCMBEHHOH CPANCOAHCKON CAYHCOBI C YHEMOM
obaacmu U 6uda NPOPecCcUOHATLROU CAYHCEDHOI OeAMETLHOCHIU 20CYOAPCIBEHHBIX SPANCOGHCKUX CAYICAUIUX
(Oanee — CNpagoyHIIK).)

1.1.2. Bun npodeccHoHanbHOM C1y)KeOHOM JeATENEHOCTH

(Haumenoearnue domicHocnt)

(Vkasvieaemes 6u0 npo@eccuoHabHOtl CAyiHceGHOT 0esmeAbHOCIU 2PANCOAHCKO20 CAYHCAUEZ0 8 COOMBEMCMEUU
CO CNPABOYHUKOM)

1.2. HA3HA4YaeTCA HAa JOJDKHOCTH TOCYJapCTBEHHOMH
(Haumenoesarue doanxcrocmu)

rpaxaaHckon  cmyxObl JleHunrpaackoit obmactu M 0oCBOOOXKZaeTcss OT JOJKHOCTH
TOCYAApCTBEHHON rpaxnaHckod cayxOp  JleHunrpanckod oOnacTd  mpencTaBUTENEM
HAHUMATeNsA B YCTAHOBJIEHHOM MOPSIKE.

1.3 TMOAYHHSIETCA
(Haumenosanue oorxcriocmu)

(Haumenoeanue 0oaxcrocmell 8vllecmosyux pyxogsooumeneti)
HEMOCPEACTBCHHO NOAYHNHACTCA

(Haumenosanue 00HCHOCMU HENOCPEOCMBEHHO20 PYKOBOOUMEA)

2. KpaaudukauHoHHbIe TPeGOBAHMA AJIfA 3aMEIEHHA JOKHOCTH FoCyJapCTBEeHHOH
rpaxkAaHCKoM cayx0nt Jlennurpaackoit odnacrTu

(Haumenoganue 0oasxcrHocmu)

2.1. ins 3aMelieHus OODKHOCTH  TOCYJApCTBEHHON  IpaXKIAHCKOH  CoyXOBI
Jlenunrpanckoit obnactu

(Haumenoeanue 0oadxchocmit)
YCTaHABIMBAIOTCA CeIYIONIHE KBATH(PUKAIMOHHBIE TpeOOBaHMS:
2.1.1. Beiciee o0pa3oBaHKe He HIKE YyPOBHA OakanaBpHara.
2.1.2. He MeHee __ JieT CTaXka roCyAapCTBEHHOM TPAKIAHCKON CITy)KOBI HIIH HE MeHee
___ ;er craxka paboTel MO CMEUHaIbHOCTH, HANPABJIICHUI0 MOAroTOBKW/be3 mpenssBieHus
TpeBGOBaHMIl K CTAXKY. ‘
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(YRaswiéaiomea Keanuukayuonnsle mMpedosaniia K CMAXCY ZPANCOAHCKOIl CAVHCOBL 1TU cmaxcy pabomsl no
CHeyuaIbHOCMU, HANPAGIEHUIO NOOZOIMOBKI, HEODX00UMOZ0 05 3AMEMEHUA DOANCHOCIIU CPANXCOAHCKOT CAYHCObI @
coomeememeuy ¢ obaacmueiM 3akonom  Jlenunzpaockoi obaacmu om 25.02.2005 N 11-03 "O npasoeom
PeyAUpoanuu 20cy0apCcmeeHolt paxcoanckoli cayxcosl JIenunzpadcxoii obaacmu”)

2.1.3. Beicmee oOpa3oBaHHe 1O CHNEUMANBHOCTH, HAMPABIEHHUIO IMOArOTOBKH:

(CneyuansHocms,  Hanpagierue  ROOZOMOBKU — YKA3LIGAEMCA €  COOMBEMCMEUN C  O0DUjepOCCUTICKUM
Kraccuguxamopom cneyuarsHocmett no obpasosanuro OK 009-2016, npunamoiv u eeedennvim 6 Oeiicmeue
npuxasom Iocydapcmeennozo xomumema Poccuiickoti ®edepayuu no cmandapmusayuu u mempoioeuu om 8
Oexabps 2016 200a N 2007-cm, uiu 0eticimeosasuiit; 00 €20 66e0EHUA AHANOZUYHBIM NPAGOELLY AKMOM)

HIIM HHYIO CIEHHANTbHOCTH, HAnpaBje€HHe NMOATOTOBKH, /U1 KOTOPBIX 3aKOHOOATEICTBOM 00
obpaszosannn  Poccuifickoit ~ dexmepauuy  yCTaHOBJEHO  COOTBETCTBHE  YKA3aHHBIM
CNEeLMaTbHOCTAM, HAanpaB/ieHHAM TMOJTOTOBKH, COJEpXKamuecs B MNPEIbIOYIIHX MEPEedYHsX
npodeccuii, cnenquanbHOCTEH U HAaNPaBIeHUi IOATOTOBKH.

2.1.4. Beicinee 06pa3zoBaHHe WM JONOJHHUTENbHOE MpOodecCHOHAIbHOe 00pa3oBaHUE B
chepe 3akymok TOBapoB, paboT, ycayr us obecnedeHHs TOCYJAPCTBEHHBIX MM
MYHHUIMNAIBHBIX HY)K], TOATBEPKIaEMOE AOKYMEHTOM O COOTBETCTBYIOLIEM OOPa3OBAHHH.

2.2. ITpodeccroHaNpHBIH YPOBEHB.

2.2.1. ba3zoBble 3HaHUA:

rOCyAapCTBEHHOro s3pika Poccuiickoii depepauyu  (pycckoro #3pika) W OCHOB
Konrcturyunn Poccuiickoit @enepannu;

®enepansHoro 3akoHa ot 6 oktabps 2003 roma N 131-®3 "O6 o6mux npuHUUNAax
oprasu3aluu MECTHOTO camoynpasienus B Poccuiickoit @enepamnmn”;

®enepanbHOro 3akoHa or 2 mMas 2006 roma N 59-03 "O nopsaake paccMOTpeHHs
obpawenuii rpaxkaan Poccuiickoii ®egepaunu”;

®enepanpHoro 3axoHa ot 25 aexabps 2008 roma N 273-03 "O nporuBogeiicTBuu
Koppynuuu" ¥ HMHBIX HOPMATHUBHBIX TIPaBOBBIX akTOB Poccmiickoit @Pemepaunn wu
Jlenunrpanckoi obnactn B cepe NpOTHBOAEHCTBUS KOPPYIILMH;

®enepansHoro 3axkona or 21 nekabpa 2021 roma N 414-03 "O6 obwux mpHHUMIAX
opraHu3auuu myoanuHOH BiacTu B cyobexrax Poccuiickoii @enepauun";

3akoHozAaTenbCcTBa Poccuiickoii denepauuu o rocyAapcTBEHHOM TPaKAAHCKOH CiayxOe
Poccuiickoit ®enepaiun;

Ycrasa Jlesunrpaackoit o6aacty;

obmactHoro 3akoHa ot 11 nmexabps 2007 roma N 174-03 "O npaBoBeIX aKTax
Jlenunrpaacxkoit obnacTu";

MOJIOKEeHHs 00 OpraHe UCIIOJIHUTENBHOH BJIACTH;

MOJIOXKEHHS O CTPYKTYPHOM NOAPa3AEIeHUH OPraHa HCHOTHUTENLHOMN BIACTH,

Kopnekca 3tk M cnyxeGHOro noBeldeHHs: TOCYJapCTBEHHBIX IPAXKAAHCKHAX CHYKALIHMX
Jlenunrpaackoit obnactu;

HHCTpykumu 1o Aen1onpon3BOACTBY B OPraHax HCIOJHHUTENbHOM BiacTH JIeHuHrpaackoi
obnacty;

Huctpykuun o nopsake oOpamiesus co cayxeOGHoOH uH(OpMauueil OrpaHHYEHHOTO
pacnpocTpaHeHus B AaMuUHHMCTpauuu Jleruarpaackoii odnacry;

CayxeOHOro pacnopsaka, YCTAaHOBICEHHOTO B OpraHax MCIOJHMTEIbHOM BIIACTH
Jlenunrpancxkoii obnactu;

B obmact MH(GOPMALMOHHO-KOMMYHHKALMOHHBIX TEXHOJOTHI: BO3MOXHOCTEH H
0COGEHHOCTEH MPUMEHEHNS COBPEMEHHBIX HH()OPMALMOHHO-KOMMYHHKALMMOHHBIX TEXHOIOTHI
B OpraHé HCINOIHMTENILHON BJAaCTH; OCHOB HMH(OPMALMOHHON O6€30MacHOCTH M  3aLIHTHI
uadopmanuu, B Tom uncne denepanbHoro 3akona ot 27 mrons 2006 roma N 149-®3 "06
uHpopMaimK, MHOOPMAUMOHHBIX TEXHONOTHAX M O 3amuTe HAGOPMAuHK", OCHOBHBIX
MOIOKEHHH 3aKOHONATENLCTRA O NEPCOHANBHEIX NaHHBIX, B TOM uncie PenepansHOro 3akOHa OT
27 wmons 2006 roma N 152-®3 "O nepcoHambHBIX AaHHBIX", OOMIMX MPUHLHIIOB
(QyHKUMOHHPOBAHHS CHCTEMBI JJIEKTPOHHOTO JOKYMEHTOOOOPOTAa, OCHOBHBIX MOJOXKEHH
3aKOHOJATeNbCTBA 00 MEKTPOHHOH NOANKMCH; MPUMEHEHHA IEPCOHATBHOTO KOMITBIOTEPA.
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2.2.2. ba3oBble YMEHHS:

YMEHHE CHCTEMHO (CTPaTErH4eCcKH) MbICIHT;

YMEHHE CHCTEeMaTH3HPOBaTh U aHAJIU3UPOBATh HHPOPMALIUIO;

YMEHHE IUIaHMPOBATH, PalMOHANBHO HCMONB30BaThb CIHY)XKeOHOE BpEMEHS M HOCTHMraTh
pe3yJibTara;

KOMMYHUKATUBHBIC YMCHMSI (B TOM HHUCJIC I'Iy6HI/I‘-[HbIX BBICTymIeHHﬁ Y BEACHHA NEJIOBBIX
IEeperoBOpoB);

YMEHHE YIPaBIATh H3MCHEHUSAMH;

YMEHHE pa6OTaTL C anmnapatrHeIM U NPOrpaMMHBIM 06ecneqe1-meM, YCTAHOBJICHHOM Ha
aBTOMAaTH3HpOBaHHOM pabouyem mecte (APM), B ToM uncie paGoThl B ONEPALHOHHOM CHCTEME
cemeiictea Windows, B TekctoBoM peaaktope Microsoft Office Word, ¢ TtaGnnuneim
npoueccopoM Microsoft Office Excel, ¢ nouroseiM xkamentom tuma "Outlook”, moarorosku
npe3eHTanui ¢ npuMeHeHueM npunoxerus Microsoft Office PowerPoint;

YMEHHEC pa60Ta'rb B KauyecTBe II0Jb30BATENIA B nu(bopmaunonﬂmx CHCTEMAX,
NPpUMEHSICEMBIX B Oprase HCNOIHHUTEIBHON BJaCTH, B TOM YHCIC€ B HPHKJIAAHBIX
MH)OPMALHOHHBIX CHCTeMax (CHCTEME B3aUMOJCHCTBHS C TPaXJAHAMM M OPraHH3ALMAMM,
CHCTEME  MEXBEJOMCTBEHHOTO  JJEeKTPOHHOTO  B3aUMOLEHCTBHS;, YYETHOH  CHCTEME;
MHGOPMALMOHHO-AHAIMTHYECKOH CHCTeMe, oOecneunBaromeil c6op, 00paboTKy, XpaHeHHE U
aHAIN3 JAHHBIX), CHCTEMAaX 3JIEKTPOHHOTO INOKYMEHTO00OpOTa, B MH(POPMALHOHHO-NIPaBOBBIX
cuctemax "l'apant", "Koncynbrantllmoc", "Kozmekc", a Takke ¢ pecypcaMH H CepBHCAMH
JIOKANBbHON  BBIYHCIMTEIBHON CE€TH W  HHOOPMALMOHHO-TETEKOMMYHHMKAUMOHHOW CETH
"HUuTepHer".

2.2.3. TlpodeccnonansHble 3HaHuA B cdepe 3axoHoaaTenscTBa Poccuiickoit denepaunu
1 JleHunrpaackom obnactu:

®enepansHoro 3akoHa ot 5 anpens 2013 roma N 44-03 "O KOHTPakTHOH CHCTEME B
cthepe 3aKynox ToBapoB, paboT, ycnyr ans obecneueHns roCy apCTBEHHBIX M MYHHLHMIATbHBIX
HYy* 1" U MHBIX HOPMAaTHBHBIX NMPaBOBbIX aKTOB Poccuiickoii Penmepauun u JleHuHrpaackoit
0071aCTH, peryIupYIOLIMX OTHOILEHHS B c(epe 3aKynmoK TOBApOB, padoT, yCayr 1jis obecneyeHus
rocyJapCTBeHHBIX H MYHHLHMIAIBHBIX HYX] (Aajee - 3aKOHOJATENbCTBO B cdepe 3aKynoK),

®enepansHoro 3akoHa ot 6 anpens 2011 roga N 63-®3 "O6 anexktposHoii moanucu";

(NepeyuUCIAIOMCa HOPMATHUGHBIE NPABOBbIE AKINbI, 3HAHUE KOTMOPHIX HEO0OX0OUMO OIS 3AMEUJEHUS OOJNCHOCMY
20CY0apCmeenHotl  2padcOGHCKOl  cAyxicovl ¢ yuemoM obaacmu U 6uda npoQeccuOHANbHON  CAYHCeOHO
desmensHoCmY).

2.2.4. nbie npodeccHOHANBHBIE 3HAHUA'
MpaBi1a AEJIOBOU 3THKH;
JIenoBoe OOLIeHHe U MepenucKa;

(nepeuucasiomes npoheccuoHabHble HAHUR, HEOOXOOUMbIE ONA 3AMEUEHUS. OOINCHOCINU 2PANCOAHCKOIL CTYHCOBL C
yvemom obaacmu u 6uOA NPOGECCUOHATLHONU CAYIHCEOHOU OesmeabHOCIn  20CYOAPCMBEHHOZ0 ZPANCOAHCKOZ0
caycanezo)

2.2.5. IlpodeccuonansHble YMEHHS:

(nepenucAAomes NpOPECCUOHATLHBIE YMEHUR, HEODXO0UMbIE 0151 3AMEUJEHUS OOIHCHOCU CPANCOAHCKOT CIYHCDbL 8
pavkax obaacmu u 6u0a NPOGECCUOHATLHON CAYHCEGHOT 0eSMETLHOCTIU 2PANCOAHCKOO CIYICAUE20)

2.2.6. OyHKUMOHAIBHEIE 3HAHUS

MOHATHE, MPOLEAYPA PACCMOTPeHNMs 0OpaLIeHHiT rpaXaaH;

MOHATHE KOHTPAaKTHOM CHCTEMBI B cdepe 3akymok TOBapoB, paboT, ycayr s
obecneueHns TrOCYNapCTBEHHBIX M MYHHUMNAIBHBIX HYXI W OCHOBHbIE TIPHHIHIIBI
OCYILIECTBIEHHUS 3aKYTIOK;

MOPAIOK BENEHUS peecTpa KOHTPAKTOB, 3aK/IFOUEHHBIX 3aKa3UYHMKaMH; - NOPSAOK BelEeHUA
peecTpa HeAOOPOCOBECTHBIX MOCTABIHKOB (TIOAPAAYHKOB, HCIONHUTENEH);

MIOPSAOK IUIaHHPOBaHUsA H 000CHOBaHUSA 3aKYTIOK;

nporeaypa 0643areapHOro obuiecTBeHHOro 06Cy)KIeH s 3aKyTOK;

OBRACTH
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NOPAIOK ONpeneNeHns HadanbHOH (MaKCHManbHOH) IIeHbl KOHTPAKTA, IIEHBI KOHTPAKTa,
3aKJIF0Ya€MOr0 C €IMHCTBEHHBIM TOCTABHIMKOM (MOAPSAAYMKOM, UCIOIHHUTENEM), HaualbHOH
CYMMBI LieH eJMHHL TOBapa, paboThl, YCIIyTH;

NOPSJOK M OCOOEHHOCTH ONpPENENEHUs IOCTaBIIMKOB (TIOAPATIYMKOB, HCIOIHHUTEIEH)
KOHKYPEHTHBIMH criocobamy;

NOPSJOK M OCOOEHHOCTH OCYILECTBIEHUS 3aKyNKH Yy E€IHHCTBEHHOIO MOCTaBILIMKA
(noapsI4MKa, HCIIONHUTENSA);

3TaIbl ¥ NOPANOK UCTIOHEHHs, H3MEHEHH H PAaCTOPKEHHS KOHTPAKTA;

npouenypa oOxanoBaHMa nelcTBHH (0e3neliCTBHsA) 3aKa3uMKa, YIOJIHOMOYEHHOTO
OpraHa, ynoJHOMOYEHHOTO YYPEeKOCHHsS, CHELHATHM3MPOBAHHON OpPraHU3alLMH, KOMHCCHH IO
OCYIIECTBICHMIO 3aKYNOK, €€ WIEHOB, JO/DKHOCTHOTO JHI@ KOHTPAKTHOH  CiyXOHI,
KOHTPAKTHOTO  YNPaBJAIOMIETO,  ONeparopa  JEKTPOHHOH  IUIOAJKH,  OMEepaTopa
CIELUATU3HPOBAHHON 3IEKTPOHHOM MJIOMAIKH;

OTBETCTBEHHOCTh 3a HapyllleHHe 3aKOHOAATEeNbCTBA O KOHTPAKTHOM cHCTeMe B cdepe
3aKYTIOK.

(nepeuuciaonica  QVHKYUOHAABHBIE — 3HAHUA 6  3a6UCUMOCMY  OM  (DVHKYUOHATLHBIX — O6A3aHHOCMEN
20CY0apCMBEHHO20 SPANCOAHCKOZ0 CTYHCALE20)

2.2.7. dyHKUMOHAIbHEIE YMEHUS

MOATOTOBKA AHAJTHTHYECKHX, HHOOPMALIHOHHBIX H IPYTHX MATEPHAJIOB;

HOArOTOBKA METOAUYECKHX PEKOMEHOALMH, Pa3bACHEHHIA,

BJIaZieHHe HaBBIKaMU OQULHATEHOMN JENOBOM MEPENHUCKH;

HCTONB30BaHUE 3NEKTPOHHON NOANKCH H ApYruxX cpeacts uaeHtudukauun (ECUA) B
HH()OPMAIIMOHHBIX CHCTEMAX U MHOM NPOrPaMMHOM O0ECIIEYEHHH
NIaHHPOBAHHE 3aKYTIOK;

OCYIIIECTBJIEHHE 3aKyNOK KOHKYPEHTHBIMHU cnoco0aMu oOnpeleleHHs ITOCTaBIIHKOB
(mOapAAYUKOB, HCIIOJHHUTENEH ),

OCYIIECTBIEHHE 3aKYTIKH Y €AHHCTBEHHOTO NMOCTABIIHKA (MMOAPAAYMKA, HCTIOIHUTENA);

HCHOTHEHHE TOCY1apPCTBEHHBIX KOHTPAKTOB;

COCTaBJIEHHE, 3aK/II0YEHHE, H3MEHEHHE U PAaCTOP)KEHHE KOHTPAKTOB;

pa3paoTka TEXHHYECKHX 3aJaHMH M3BEIUeHHH W AOKYMEHTauui 00 OCYINEeCTBJIEHHH
3aKyTOK;

OCYIIECTBIEHHE BEJOMCTBEHHOTO KOHTPOIf B cepe 3aKymox H KOHTpoias B cdepe
3aKYTOK, OCYILECTBIISEMOTO 3aKa3uynKaMH,

000CHOBaHHE 3aKYTIOK;

npoBeneHue 0043aTeNbHOro 061IECTBEHHOTO 00CYXIeHHS 3aKYTIOK;

ONpPENCNCHUE HAYaNbHOH (MAaKCHMAJbHOM) ILIEHBl KOHTPAaKTa, LEHbI KOHTPAKTa,
3aKJI04AEMOT0 C €JUHCTBEHHBIM TOCTaBHIMKOM (IOAPATYMKOM, HCIIOJHHUTEIEM), Ha4aabHOM
CYMMBI [IeH eJHHHI TOBapa, paboTsl, YCIyTH.

nepeuucaniomcs QyHKYUOHATLHBIE YMEHNS € 3a6UCUMOCTU O (DYHKYUOHALHBIX 0BA3GHHOCIMEN 20CYOapPCINGERHO0
2PANCOAHCKO20 CAYHCAUIE20)

2. JIoJIKHOCTHBIE 0053aHHOCTH

B uemax peanuzaiuu mnomHOMOYMH M (QYHKUMHA OpraHa MCIOJHHTENBHON BIIACTH,
NPEeAYCMOTPEHHBIX NOJI0OXKEeHHeM 00 Oprase HCIONIHUTENbHON BIACTH, a TAKKE B COOTBETCTBHH C

MOJIOXEHHEM O CTPYKTYPHOM NOJpa3/ieIecHHH 0b6s13aH:
(Haumenosarue doaxcrnocmu)

2.1

(Honxchocmuas o6s3anHocms)

2.1.1.
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(lemanuzayus 00IHCHOCMHON 0OAIAHHOCIU)

2.2.

(onrxcnocmuasn obsazanHocmv)

2.2.1.

(Hemanuzayus 00axCHOCMHOL 06R3GHHOCMU)
2.3. B COOTBETCTBHM C DPACNOPSKEHHEM OpraHa HMCIHOJHHTEILHOH BIACTH HCIONHATH
0053aHHOCTH
KOHTPAaKTHOTO yNpaBisionIero/paboTHHKAa KOHTPAKTHOM CITy» OBl
(evtbpams HysiCHOE)
B pamxax ucnonHeHHs yKa3aHHEIX 00S3aHHOCTEH:

23.1. ;
(Hemanuzayus ooaxcnocmuoit 06s3anHocmu)

23.2. ;
(HAemanuszayusn doaxcHocmuod 06sa3anHoCML)

2.3.3.

(Hemanuzayusn 0oaxcHocmuoi 00s3auHOCmU)

2.4. Ilo moOpy4eHHIO HEMOCPEACTBEHHOTO PYKOBOXMTEIS B YCTAHOBJIEHHOM NOPAAKE
paccMaTpuBaTh OOpallieHHs rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CaMOYIPAaBJICHUS,
OpraHM3alMi U rpakiaH, MOArOTABIUBATE U NPEACTABIATh HEMOCPEACTBEHHOMY PYKOBOAMTENIO
NPOEKTHI OTBETOB Ha yKa3aHHbIE 00paieH .

2.5. B CcOOTBeTCTBHM C IOBEPEHHOCTBIO HM(WJIM) MO MOPYYEHHKO HEINOCPEACTBEHHOTO
PYKOBOAMTENs,  BBHILUECTOSIIETO  PYKOBOAWTENS  MpPEINCTaBAATh  WHTEPECHl  OpraHa
MCIIOJIHUTENLHON BIACTU B TOCYJApCTBEHHBIX OPraHax, OpraHax MeCTHOTO CaMOYTIPaBlIeHHsS H B
OpraHH3auMsX.

2.6. YuactBOBaTh B pab0oTe KOMHCCHH M HHBIX KOJUIEIMAJbHBIX OPraHoOB, B COCTaB
KOTOPBIX

(Haumenosanue donxcnocmu)
BKJIIOYEH B COOTBETCTBUHM C MNPaBOBbIM akToM JleHWHrpaacko# o0iacTH WiM HampaBlieH
HEMOCPEACTBEHHBIM PYKOBOAMTENEM, BBIIIECTOANIMM PYKOBOAHUTENEM.

2.7. B cOOTBETCTBHH C MOPYYEHHEM HEMOCPEACTBEHHOTO PYKOBOAMUTESA, BBIIECTOALIETO
PYKOBOAUTENSA OPraHH3OBEIBATH MOATOTOBKY MATECPHATIOB K COBCILAHMAM, 3aCSAAHUAM, HHBIM
MEPONIPAATHAM H(HIH) NPUHUMATH B HUX YYACTHE, B TOM YHCIIE BECTH NEPEroBopsl, 0hOopMIISTH
IIpHUHATBIC PCHICHH .

2.8. ToyHO u B CpPOK BBINOJHATH YKa3aHHWA U TOPYYEHHSA HENOCPEACTBEHHOTO
PYKOBOOAUTES, BBILICCTOALICIO PYKOBOOUTECIA.

2.9. CobmoaaTes mpaBWiIa OETONPOM3BOACTBA, B TOM YHCJIE HAISKAIMUM 00pa3oM
YYHTBIBATD ¥ XPAHUTH NOJYYCHHBIC HA UCMOJHCHHUEC NOKYMEHTBI U MarepHalibl, CBOCBPEMECHHO
CAaBaTh HMX OTBETCTBEHHOMY 32 JENIONPOU3BOACTBO, & IMPH YXOJ€ B OTHYCK, YOBITHH B
KOMaHIHPOBKY, B Ciay4yae OCTaBlIeHHS HO/DKHOCTH - pal0OTHHMKY OpraHa HCNOJHUTENBHOH
BJIAaCTH, BpDEMEHHO UCIIOIHAIOIIEMY obsa3aHHOCTH

>

(Haumenosanue doaxcHocmu)
1160 HEMOCPEeACTBEHHOMY PYKOBOAUTEIIO.
2.10. Cobmonate HOpMbl Kogekca 3THKH H CIyKeOHOTO NMOBEIEHHUS TrOCYAaPCTBEHHBIX
TPaXKJIaHCKHUX ClTyxKamux JIeHUHrpaackoi odbmacTy.
2.11. VYBenomnare mnpeacTaBUTENs HaHuMarens o000 BCeX Ciaydasx oOpamieHus K
Kakux-1400 nuy B LENsSX CKIOHEHHUS €70 K COBEPLIEHHIO

(Haumenosanue doaxncnocmu)
KOPDPYNUMOHHBIX IPABOHAPYIIEHHI, 32 HMCKIIOYEHHEM C/1y4aeB, KOrja Mo HOaHHBIM (akTam
NpOBEJEeHa WM NPOBOJUTCA MPOBEPKA.

2.12. OrunTeIBaThCH MEpeN HEMOCPEACTBEHHBIM PYKOBOIHUTEIEM O PE3YIbTATax CBOEH
C1yxkeOHOM [edTeNbHOCTH, B TOM 4HCIe exeroaHo, n0 | despans roma, cieaywoomero 3a
OTYETHBIM,  MNPENCTABJIATE  HENOCPEACTBEHHOMY  PYKOBOAMUTENI0 OTYET O  CBOEH
npo¢eCCHOHANBHOMN CTY)KeOHOM AEATENBHOCTH.

2.13. HaanexamuM o6pa3oM HCHONHATE OOS3aHHOCTH TPAKAAHCKOTO CIIYXAIlIero,
NpesyCMOTPEHHBIE 3aKOHOAATEbCTBOM.
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3. Ilpaea

HMEET INpPaBo.

(Hauvenosanue oorncnocmu)

3.1.Ha peanM3auuio YCTaHOBJNEHHBIX JAESHCTBYIOLIMM 3aKOHOJATENbCTBOM TMpPAaB
rpaXXAaHCKOrO CIIY)XAaLIEeTo.

3.2. Ha rocynapcTBeHHbI€ TapaHTHH, NPeIYCMOTpPEHHBIe (enepanbHbIMH 3aKOHAMH H
HHBIMH HODMAaTHBHBIMH MMpPaBOBBIMM aktaMM Poccmiickoit ®enepaunmu n Jlenunrpaackoii
obnactu.

3.3. Ha nonydyenue B yCTAHOBIEHHOM NOPSAIKE OT rOCYJapCTBEHHBIX OPTaHOB, OPraHOB
MECTHOr0 CaMOYTPABIICHHA, OPraHM3allMil W TpaXaaH NOKYMEHTOB M WHOM WHQOpMaumu,
HEOOXOAMMON IS HCTIOMHEHHUS JODKHOCTHBIX O0S3aHHOCTEIA.

3.4. Jloctyna x peruoHagbHbBIM HHOOPMAUNOHHBIM cucTeMaM JIeHMHrpaackoil obnacTy,
npaBoBeiM 0azam nanubix tHna "Kogekc", "KoncyasrantILmoc", "Tapant”, pecypcaMm cetu
"WUnTepHeT" Mo BOMpocaM, OTHOCALIMMCS K KOMIIETEHLIHM OPraHa MCIOJHUTENbHOH BIacTH, a
TaKKe IKOHOMHUUYECKHMM, [IPABOBBIM H OOIIECTBEHHO-TIOJIMTHYECKHM BOIIPOCAM.

3.5.

(Hnvie npasa)
4. OTBETCTBEHHOCTH

HECET YCTAHOBJIEHHYIO (peepaibHBIMH 3aKOHAMH

(Haumenosarue doaxcnocmu)

OTBETCTBEHHOCTbH:

4.1.3a HapymieHue 3ampeToB, CBA3aHHBIX C TIPAXKAAHCKON CIyx6o#, HecobmomeHue
OrpaHUYEHHH U HEBBINIONHEHNE 0053aTeNIbCTB, YCTRHOBIEHHBIX (hefepaibHBIMU 3aKOHAMH.

4.2. 3a peucnonHeHne (HeHaLIeXallee HCIOJIHEHNE) JOHKHOCTHRIX 06S3aHHOCTEA.

4.3.3a yrpaty WiaM mopduy rocyAapCTBEHHOTO uMyllectBa JleHMHrpaackoil o6macT,
KOTOpO€ ObLIO NMPEenOCTaBACHO eMy TS HCIIONHEHHS JOJDKHOCTHBIX 06A3aHHOCTE.

4.4. 3a napymenue HopM Konekca 3THKM H Cly’KeGHOTO MOBEAEHUS rOCYIAPCTBEHHBIX
rpaxaaHCcKux cayxamux JleHuHrpaackoi o61acTy.

4.5.3a HapymieHue CpPOKOB IOATOTOBKH JOKYMEHTOB BO HCHOJHEHHE IOPYyYeHHi
Ipesnnenta Poccmiickoit denepauun, Ipencenarens Ipasutensctea Poccuiickoit deneparuu
u I'yGepraropa Jlenunrpaackoi 06aactu.

4.6. 3a napymenue Tpe60BaHH 1 3aKOHONATENBCTBA B Chepe 3aKYTOK.

4.7.
(Huas omeemcmeenrocms)
S. Ilepeyenn BONPOCOB, O KOTOPHIM BIpaBe
(Hawuwvenoeanue doaxcrnocmu)
U 00513aH CAMOCTOSITEILHO MPHHHMATD PENICHHS
5.1. 0053aH CaMOCTOATENILHO MPHHUMATh PEILICHUS:

(Haumernosarnue oocnocmu)

5.1.1. Ilo Bonpocam nepBOOUYEPENHOCTH BHINONHEHHS NOKHOCTHBIX OOS3aHHOCTEN B
npejesnax CpOKOB, YCTAHOBJICHHBIX HENOCPEACTBEHHBIM PYKOBOJHTEIEM, BBHIIIECTOSIINM
PYKOBOIMTENEM, U COOMIOAEHHS HOPM, YCTAaHOBJIEHHBIX AEHCTBYIOIMM 3aKOHOAATENbCTBOM.

5.1.2. TIpn peanu3auuu NONTHOMOUMIA YIeHA KOMHCCHM H MHOTO KOJLIErHaIbHOTO OPraHa.

5.1.3. Ilo Bompocam OpraHM3allMH Y4eTa M XPaHEHHs IEPEJAHHBIX eMy Ha HCIIOIHEHHE
JIOKYMEHTOB ¥ MaTepHaJIOB.

5.14.
(vHBIE BONPOCHI, 110 KOTOPHIM 00s13aH CaMOCTOSTENBLHO NIPHHHAMATD PEIICHUA)
(Haumenosanue doaxcrnocmu)
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52. B KQ4E€CTBC WICHAa KOMHCCHUHU H UHOTIO KOJIJIETHAJIBHOIO
(Haumenosanue doaxncrnocmu)

OpraHa BMpaBe Ha 3acelaHHsX TAKOro OPraHa CaMOCTOSATENbHO MPUHMUMATh PELIEHHE IOI0COBATh
"3a", "mpoTuB” MM "Bo3xepkancs”, a Taxxke BBICKA3bIBATh CBOE MHEHHE, B TOM YHCJIE 3a4BJIAThH
0coboe MHEHHME B NMHCHMEHHON (OpPME B COOTBETCTBHM C PErNaMeHTOM (NOPAAKOM) pabGoThbl
KOMMCCHH M HHOTO KOJUIErHANBHOTO OPraHa.

6. Ilepeuenn BONPOCOB, 10 KOTOPBHIM
(Hauvernosane doaxcrocmu)
BNpaBe HJIH 00513aH Y4aCTBOBATH NPH NOATOTOBKE NPOEKTOB HOPMATHBHBIX
NPABOBBIX AKTOB H NPOEKTOB PelleHHH

6.1. 0043aH y4acTBOBaTh B OATOTOBKE NPOEKTOB HOPMATHBHBIX
(Haumenosarue dorxcriocmu)
NIpaBOBBIX AKTOB H HNPOCKTOB pemeﬂnﬁ o BOIpPOCaM, OTHOCAIUMMCA K €ro AO/KHOCTHBIM
00S3aHHOCTAM.
6.2. 00513aH y4acTBOBaTh B NOATOTOBKE NMPOEKTOB HOPMATHBHBIX
(Haumenosanue doaxcrocmu)
TIPABOBBIX AKTOB ¥ IPOCKTOB pemeﬂm‘fl IO UHBIM BOIIPOCaM
no coOCTBEeHHOH PIHHI.II/IaTI/IBe/ 00 COrj1aCOBaHUIO ¢ HENOCPEACTBEHHBIM PYKOBOAHTEIIEM.
(8b1Opamye HyxHCHOE)

7. CpoKH H npoueaypsl NOATOTOBKH, PACCMOTPEHHS HPOEKTOB
pelIcHHH, NOPSAAOK COrJACOBAHHSA H NPHHSATHA PeLIeHHH

7.1. O6umue cpoky U NpoLEAYPE! IOATOTOBKM JOKYMEHTOB PEryaupyrorcs MucTpykuueit
N0 J€JONPOU3BOACTBY B OpraHax HUCIONHUTENbHOM BiacTH JIeHnHrpaackoi obmacty.

7.2. Cpoku NOATrOTOBKH JOKYMEHTOB M OCYIIECTBJCHHS HHBIX MPOLEAYP, CBA3AHHBIX C
OCYLLECTBIEHHEM TOCYIapCTBEHHBIX 3aKYyMOK, PeryJupylTcs 3aKOHOJAaTeNnbCcTBOM B cdepe
3aKyTIOK.

7.3. B uensx NoAroTOBKH, COTJIACOBAHUSA M TIPUHATHS PEllieHUH OpraHa UCTIOJHUTEILHOM

BJIACTH 00s3aH NOATrOTOBUTH NPOCKT JOKYMCHTA U NPCACTABUTD €ro
(Haumenoeanue doaxcrocmu)

Ha COIJIaCOBAHME HENOCPEACTBEHHOMY PYKOBOAMTENIO HE MO3XKe 4eM 3a ABa pabouux AHA IO
UCTEYEHHS CPOKa HCMONHEHHS MO 3TOMY JOKYMEHTY, KOTOPBIH YCTaHOBJIEH (peaepaibHBIM
3aKOHOM WJIM HOPMATHBHBEIM TNMPaBOBbIM akToM JIeHHHrpaackoi obmactu, mu60 MHOTO CpOKa,
YCTAHOBJIEHHOTO HEMOCPEACTBEHHBIM PYKOBOJUTENEM, BBILIECTOAILUM PYKOBOAHUTEIEM.

8. Hopsanok cayxe0HOro B3aUMOACHCTBHA

(Haumenoeanue doxxcrocmu)
€ APYrMMH Pa0OTHHKAMH OPTaHA HCHOJHHTEILHON BIACTH, PAGOTHHKAMH HHBIX
rOCyAapCTBeHHBIX OPrAaHOB M OPTaHOB MECTHOTO CAMOYNPABJICHHS,
OPraHu3alHdgMH M rpaxaiasHaMH

8.1. Ilopy4enus u ykazaHus Jal0TCsd HENOCPEACTBEHHBIM
(Haumenosare doaxncruocmu)

PYKOBOIHMTEIEM, BBHIUECTOSIIMM DPYKOBOAMTENEM B YCTHOH WIM NHUCBMEHHOH ¢dopme 0o
BOIIPOCaM, OTHOCSIIIMMCS K €70 JODKHOCTHBIM 00S3aHHOCTAM.

82.B uemsx  HCNONHEHHA  JOKHOCTHBIX  00f3aHHOCTEl W TNOpYYEHHid
BIPaBe 00pamarbcs K APYTUM pabOTHHKAM OpraHa MCIIOTHHTEIbHOM

(Haumernosarue ooaxcnocmu)

BJIACTH, pabOTHHKAM HHBIX TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPAaBIEHHUS, K
TpakJAaHaM M B OpPraHU3aLuH.
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8.3. BIIpaBe B YCTHOH (DOpMe 1aBaTh Pa3bACHEHMS MO BOMPOCaM,
(Haumenoeanue doaxcrocni)

OTHOCALUMMCS K €r0 JO/DKHOCTHBIM 00SA3aHHOCTSM, B OTBET HAa OOpalleHHs K HeMy PabOTHHKOB
rOCYJapCTBEHHBIX OPTaHOB U OPTaHOB MECTHOTO CaMOYIPaBICHUS.

8.4. BMpaBe B yCTHOH QopMe AaBaTh pa3biACHEHHS 1O BOIIPOCAM,
(Haumenosarnue ooancrnocmu)

OTHOCALIMMCA K €ro  JAOKHOCTHBIM OOS3aHHOCTAM, MPEACTABHTENAM OpTaHM3auuii |
rpaxaaHam .
[To cobcTBEHHOMY YCMOTPEHMIO (B MHHMIMATHBHOM MOPAIKE)/TONBKO MO MOPYYEHHIO
aub0 C paspemeHHss HEMOCPEACTBEHHOr0 PYKOBOAMTENS, BBILECTOAIIETO PYKOBOIMTENN, 3a
UCKJIIOYEHHEM CJIy4aeB, KOTJAa TakHe DasbiCHEHWA SBJIAIOTCHS €ro  JOJDKHOCTHBIMH
00A3aHHOCTAMU (sbibpams HyJicHOE)

8.5. BIIPaBE MPEUIOKHUTH HCIIOIHHUTENIO MO JOKYMEHTY B
(Haumernosanue doaxcrocmu)

pabouem nopsake pemIMTL BONPOC O €ro OT3BIBE, eCIM TaKOM AOKYMEHT WIH OTHENbHBIE €ro
MONOXKEHHsT HE COOTBETCTBYIOT (henepanbHOMy, OOIACTHOMY 3aKOHOAATENBCTBY M/MIH
npaBuiaM opopMIIeHHS ZOKYMEHTOB,

8.6. Ha neproa cBO€ro BpeMEHHOTO OTCYTCTBHs (B TOM 4HMCJ/le KOMAHIMPOBKA, OTNYCK)

00s3aH nepenars Bce MaTepHaibl U HHGOPMALHIO, HEOOXOAUMBbIe T
(Haumenosanue doaxcnocmu)

BBINOJHEHUS. OO0A3aHHOCTEH MO HACTOAMEMY JOKHOCTHOMY pETJIaMEHTYy, paGOTHHKY,
BPEMEHHO MCIOHAKOLIEMY €ro 00A3aHHOCTH, THOO0 HENOCPEACTBEHHOMY PYKOBOIMTEIIO.

8.7. 00513aH BPEMEHHO BBINOJHATL OTAEIbLHBIE
(Haumernosanue dondicrocmau)

JOJDKHOCTHBIE 0053aHHOCTH OTCYTCTBYIOIIErO pabOTHHKA

(Haumenosanue dorxcrnocmu)
B COOTBETCTBUH C MOPYUYCHHUEM HEMOCPEACTBEHHOTO PYKOBOOHUTEIA.

9. Ilepeuens rocyaapcTBEHHBIX YCJIYT, OKA3BIBAEMBIX FPAXKIAHAM
H OPraHM3alHAM

(Haumenoeanue oonxcnocmu)
y4acTByeT (MpeaoCTaBiseT) B OKa3aHMH CHEAYIOLIMX OCYAAPCTBEHHBIX YCIyT (B CIydae, eciu
TOCYNapCTBEHHBIM TPaXIaHCKUM ClyXalmMm JIeHHHrpaackoil 00NacTH rocyaapCTBEHHBIE
YCJIYTH HE OKa3bIBAlOTCH, HBOGXOHPIMO CleJ1aTh COOTBCTCTBYK)H.IYIO SaﬂPle)Z

10. lMoka3aTenn 3¢ppeKTHBHOCTH M Pe3yIbTATHBHOCTH
npodeccCHOHANBHOH CITyKe0HOMH AeATEILHOCTH

(Haumenosanue doaxcrocmu)

Hoxasarensamu 3QekTHBHOCTH M pe3yNBTaTHBHOCTH MPOGECCHOHATBHOM CTy)KeOHOM

ACATCIABHOCTH ABJIAKOTCA:
(Haumernosarnue ooaxcnocmu)

10.1. CBoeBpemeHHOCTh M MOJHOTAa PACCMOTPEHMs oObpaleHnii FOCYAApPCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYINPAB/IC€HHS, OPTAHU3AIHI, IPaXAaH U MOATOTOBKH NPOEKTOB
OTBETOB Ha HHX.

10.2. OtcyrcTBUE dakTOB:

1) HamMuMs B AHATMTHYECKHX M MHBIX  MarepHanax, [MOATOTOBJIEHHBIX
, YCTapeBILeH, HEMPOBEPEHHON MM HCKKEHHOH HH(OPMALIHH;

(Haumenosanue doasxcrnocmu)
2) yTpaTthl JOKYMEHTOB ¥ MaTE€PHAJIOB, MOCTYMHBLINX

(Haumenosanue Q0 DICHOCMU '}
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Ha HCNOJHEHHUE, XPAHEHHE;

3) mponycka (CpeIBa) CPOKOB HCIIONHEHHS MO AOKYMEHTaM (IIOPYYEHHSAM), KOTOpBIE
YCTaHOBJIEHB! (elepalIbHBIM 3aKOHOM MJIM HOPMATHBHBLIM IPABOBBIM akKTOM JIeHMHIpaackoi
00acTH, HAaCcTOAIIMM NOJDKHOCTHBIM PErlaMEeHTOM, HENOCPEACTBEHHBIM PYKOBOLHUTENIEM,
BBILLECTOALINM PYKOBOIUTENIEM;

4) nponycka 0e3 YBaKHTEIbHOM NPHYHHBI 3aCeaHHil KOMHCCHI H MHBIX KO/UIETHANBHBIX
OPraHOB, HHBIX MEPONPHUATHIA, B KOTOPBIX

(Haumenosanue doaxcrocmu)

6BU10 MOpYYEHO NMPUHATH YYacTHE.

10.3. KauectBo BbIMONHEHHOH paboTBl (OTCYTCTBHE TMPOLEAYPHBIX HapyIIEHHUH,
NMOATOTOBKA JOKYMEHTOB, MAaTEPHAIOB B COOTBETCTBUH C YCTAaHOBJIEHHBIMH TpeOOBaHUAMH,
MIOJTHOE M JIOTHYHOE M3JI0OXKEHHE MarepHala, IopUuIN4eCKd rpaMOTHOE COCTaBICHHE JOKYMEHTA),
B TOM 4MCJie OTCYTCTBHE (HAaKTOB HapyieHui TpeboBaHmil 3aKOHOAATENLCTBA B Chepe 3aKymoK.

10.4. OTBETCTBEHHOCTD (MCTIOHEHHE 00SI3aHHOCTEH B CPOK ¢ MEUHUMYMOM KOHTPOJIN).

10.5. CamMocToATenbHOCTh (CMOCOOHOCTh BHINOJHATH 3aAaHus 0e3 HONMOJHHUTENbHBIX
yKa3aHuH).

10.6. Jucuumniuna (cobnoaeHue CiiyKeOHOro pacnopsaaka).

10.7. IlpodeccnonanbHas KOMIETEHTHOCTS.

10.8.

(unHble nokazamenu ypdexmusnocmu u pe3yremamusHocmu
npogeccuoranbHOll CIYHCEOHOI OeaneTsHOCINI)

NMPUWJIOXEHHE 9
K NIPAKa3y afmnapara
I'yoepnaropa u IlpaButenncipa

JlenuHrpazxckoit o61act
or 28.09.2015 N 01-02/9

IIPUMEPHBIN JOJKHOCTHOM PETJIAMEHT
T'OCYJAAPCTBEHHOI'O I'PAXKIAHCKOI'O CJIY)XKAIIETO OPTAHA
HCIOJIHUTEJILHOM BJACTH JEHUHIPAICKOM OBJIACTH -
CIEIMAJIMCTA, HCIIOJHSAIOMWETO OBSI3AHHOCTH B COEPE NPOEKTHOM
NESITEJIBHOCTH

"VYTBEPXJIAIO"

(XOXHOCTE PYKOBOAMTEIS
opraHa UCTIOJIHUTEIbHOMH BIacTH
Jlenunrpanckoii obacT)

MOANHCH N.O0.damunus

20__rona

JOJDKHOCTHOM PETJIAMEHT

(noaroe Haumenoganue GOANCHOCII ZPAHCOAHCKOCO
CAYHCAUEZ0 8 pOOUMETLHOM NAdeXCe)

1. O6mue noaoxenus

1.1. JIomKHOCTh TOCYAAPCTBEHHOW TpaxKJaHcKoi ciayx6bt JleHunrpaackoit obnactu

[LlokyMeHT coaaaH B anekTpoHHoi dopme. Ne 01-02/05 ot 17.08.2023. Ucnonnutens: BoposuHckas B.H. ﬁ ettty el
CrpaHuua 78 us 152. Ctpanuya cosgana: 27.07.2023 11:05

OBAACTH



78

(Hauvenosanue doaxcnocmu) v
otHocuTcs K "Benymei/Crapmel” rpynne XODKHOCTEH TOCYZApCTBEHHOW TpakIaHCKON
ciyx6s1 Jlenunnrpanckoit obnacru kareropuu "Crneunanuctel/O6ecnieunBaronne CrenaincTh'.

Perucrpaunonssiit Homep (kon) JomkHOCTH/PeectpoBhiit mndp -
(Peecmpogelit wup yraseieaemcs 6 coomeemcmeuu ¢ 00aacmublM  3akoHoM Jlenunzpadckon obaacmu om
25.02.2005 N 12-03 "O Ilepeune zocyoapcmeenuvix Ooaxcrocmeii Jlemunzpadckoii obaacmu, OeHEeNCHOM
CoOepIcanuy Aul, 3aMeUaIonux 20cydapemeennsle doaxcHocmu Jlenunspadckoin obaacmu, Peecmpe doaxcrocmeil
20Cy0apcmeeHHoll ZpaNcOanckoil cyxcovl Jlenunepadckoit 061acmu u OEHERCHOM COOEPICAHUN 20CYOAPCINGEHHBIX
epaxcoanckux cavaxcaqux Jlenunepaockoit odracmu’”)

1.1.1. O6nacte npodecCHOHATBHON CYXKeOHOH AeaTeTbHOCTH

(Haumernoganue 0oaxchocmu)

(Vxazvieaemes obaacme  npogheccuonanvHoil  cAyxcebHOll  0eameIbHOCINU  SPANCOUHCKO0  CAYHCAUeo 8
cooOmgemcmeUl €O CHPAGOYHUKOM  KBAIUQUKAYUOHHBIX MPEDOBAHUIl K CHEYUWILHOCMAM, HANPAGACHUAM
no020MOBKY (K VKPYNHCHHBIM 2DYRNAM CREYUATLHOCIEN U HANPAsIeHuil nodz0moeKu), K npogheccuoHaTsHOMY
YPOBHIO, KOMOpble HEOOX00UMbL O1A 3aMeeHUS O0JINCHOCTET 20CYOapCMEEHHOTI 2PANCOAHCKON CAVICOBI C yHemoM
obnacmu u 8uda NPOPecCUOHANLHOII CAYHCEOHOU OesMeIbHOCU 20CYOaPCMBEHHBIX CPANCOAHCKUX CAYHCAUYUX
(Oazee — cnpagoyHUK).)

1.1.2. Bua npodeccuoHanbHOHN CyXKeOHOH AeITeTbHOCTH

(HaumeHosarnue 001x%CHOCMU)

(Vkazvieaemes 6ud npogheccuoHansHol CayHcebHOll OeAmenbHOCIIN 2PANCOAHCKOCO CAVIHCAUE20 8 COOMBEMCMBUL
CO CNPAgOUHUKOM)

1.2. HAa3HA4YaeTCs Ha JOJDKHOCTh NOCYAapCTBEHHOM
(Haumernosanue doancHocmu)

rpakaanckod  cnyxObl  JleHunrpaackoir obnmactu u ocBOOOXZAeTCs  OT JO/DKHOCTH
rOCYAapCTBEHHOM  rpaxaaHckoit cayx6sl JleHMHrpaackoif o0nacty  NpeACTaBUTENIEM
HaHUMATENS B YCTAHOBJICHHOM MOPAKE.

1.3. NOIYHHAETCH
(Haumernoganue 00a)cHoCmI)

(Haumenoganue 00aNCHOCMEN 61UUECMOAUUX PYKOBOOUMEECH)
HEMOCPEACTBCHHO NNOAYNHACTCS

(Haumenogarue 00a’CHOCII HENOCPEOCIMBEHHO20 PYKOGOOUME.IS )

2. KsanupuxauHoHHble TPeGOBaHHS /I8 3AMELIEHHS 10JIKHOCTH rOCyXapCcTBeHHOH
rpaxxaanckoi cayxoni Jlennnrpaackoi odaacru

(Haumenosanue doaxcHocmu)

2.1. lna 3aMenieHNs JO/DKHOCTHM  TOCYRAPCTBEHHOH — rpakKaaHCKOH  CayxOwi
Jlenunrpanckoit obmactu

(Haumerosanue doaxcrnocmu)

YCTaHABAMBAIOTCA ClleAYIoHe kKBanudukanonHple TpeGOBaHNA:

2.1.1. Beicuree o6pa3oBaHue He HHXKE YPOBHs OakajiaBpuara.

2.1.2. He Menee ____ net cTaxxa rocyaapCTBEHHOM IPa)kJaHCKOM CnyxObl MK HE MEHee
____ n;mer ctaxa paboTH IO CHEeUHANbHOCTH, HANpaBjeHHI0 noarotosku/be3 mpenbssieHus
TpeOOBaHHUI K CTAXY.
(yrasvieaiomca KeanQuKkayuonHvle mMpebosanus K Cmaxcy Zpaxcoauckoml cayicbvl uiu cmaxcy patomsl no
CREYUWIBbHOCMU, HANPAGACHUIO TIOOZOI’HOBKII, HeoOXo0uMo20 01 3AMEUEHUA 00ANCHOCU apa.uc()ancxoﬁ Cily.)l(‘6bl 8

coomsemcmauu ¢ obracmuuiM 3akonom  Jlenunepaockoii obracmu om 25.02.2005 N 11-03 "O npasosom
Pe2yIuposanuu 20Cy0apCmeeHHol ZpaxcOanckoil cayxcowl Jlenunzpadckoii o6aacmu”)

2.1.3. Briciee o0pa3zoBaHye NO CHNEUHANBHOCTH, HANPABIEHHID ITOATOTOBKH:

(Cneyuanvnocinb,  HanpagieHue  nOO20MOEKU — YKA3LIGACTNCS 8  COOMGEMCMEUU C  OBMEPOCCUIICKUM
Kaaccuuramopom creyuarvnocmeti no obpasosanuioc OK 009-2016, npunsmeim u 66edeHHviM € Oeticmaue
npuxazom Iocydapcmeentnozo xomumema Poccuiickoli ®edepayuu no cmanoapmuzayuu u Mmempoaocuu om 8
Oexabps 2016 200a N 2007-cm, wiu 0elicmeosasuitzm 00 e20 86e0eHNA AHAIOSUYHBIM NPABOGHIM AKNOM)
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WK MHYIO CIICLHANbHOCTb, HAlpaBleHWe MOATOTOBKM, AJIS KOTOPHIX 3aKOHOAATEILCTEOM 06
obpazoBanuu  Poccuiickoii ~ demeparMu  YCTAHOBIEHO  COOTBETCTBHE VKa3aHHBIM
CNIELMANBHOCTAM, HAMpPaBIeHHSM [OATOTOBKH, COJEpIKAIMecs B MHPENBIAYIIMX IePeYHAX
npodeccuii, CrienanbHOCTEN U HATIPABIEHUI OATOTOBKH.

2.1.4. OcBoenHeit 00beM 00pa30BaTEIbHOM IPOrPAMMEI:

"Vnpaerenue npoexmamu & opzanax enacnui: yeaybaenusie sHanua"
un "Ynpaenenue npoexmamu e opeamax eracimi: 6a3oevle HAHUA" NPU HATUYULU
CEPMUPUKAMA MEXCOYRAPOOHOT CUCIMEMb] CepmUpURal 6 061acmu YRpaeieHs
npoexmamu (PMP; IPMA ypoens A, B, C; PRINCE2 Practitioner)
(015 Kypamopa npoexma u pykoeooumens npoexma)/
"Vnpaerenue npoexmamu 6 opeanax eaacmu: yeaybaennsie sHanus"
unu "Ynpaenenue npoexmamu & opeanax e1acmu; 6azo6ule IHAHUA" HPU HATUL
cepnmigurama MexcOyHapOOHOT CUCIEMb! cepmuguKayiiu 6 061aGCMI YPAGTEHUS
npoexmamu (PMP; IPMA ypoens A, B, C, D; PRINCE2 Foundation)
(0./7}1 aomuHucmpamopa npoexma)/" Ynpaeieue npoexniam 6 0p2anax 61acmi:
yeayoaenuvie sHanua” (013 YY4ACIHHUKA RPOEKING)
(6616pamMb HYIHCHOE 8 30BUCUMOCINN 0Nt NPOEKIMHOT POIL VIACIMHUKA
npoexmmoit oesmeavHocn)

NOATBEPKAAEMBIH JJOKYMEHTOM O MOJTYYEHHH COOTBETCTBYIOLIETO 0OPa30BaHHSL.

2.2. llpodeccnoHanbHBIN YPOBEHS.

2.2.1. ba3oBbie 3HAHUS:

rocynapcteeHHoro s3eika Poccuiickoit ®enepaumu  (pycCKOro s3biKa) M OCHOB
Koncturynuu Poccuiickoit deaepaunm;

®enepansHOro 3akoHa ot 6 oxtabps 2003 roma N 131-®3 "O6 obumx npuHIHMIax
OpraHu3auuy MeCTHOro camoynpasienus B Poccuiickoii depepauun;

®enepansHoro 3akoHa or 2 mas 2006 rogma N 59-®3 "O nopsake paccMOTpeHus
obpamenuii rpaxaad Poccuiickoit ®eaepaunn";

@enepansHoro 3akoHa oT 25 gekabps 2008 roma N 273-®3 "O npotuBoaeiicTBUM
KOppynuuu" ¥ HHBIX HOPMAaTHBHBIX MOPABOBBIX akToB Poccuiickoit ®demepauuu u
Jlenunrpanckoi o0nacTu B cepe npoTHBOAENHCTBUS KOPPYITLHH,

®enepansHoro 3akona ot 21 mexabps 2021 roga N 414-®3 "0O6 o6mux npuHUMDax
opraHu3auuy myoanYHOM B1acTH B cyObekTax Poccniickoii ®enepauunn’;

3akoHonarenbcTBa Poccuiickoit Menmepainn 0 rocyaapCTBEHHOM TPAXKIAHCKON Ciayxbe
Poccuiickoii denepanuu;

VYcrasa Jlennnrpaackoii o6nacru;

obmactHoro 3akona or 11 gmexabps 2007 roma N 174-03 "O mnpaBOBBIX aKTax
Jlenunrpanackoi odmactu";

NOJI0XKEHHE 00 OpraHe MCHOJHUTENBHOH BJIACTH,

TIOJIOXKEHHS O CTPYKTYPHOM TOAPa3AeNeHHH OPraHa MCHOIHUTEIBHOM BIACTH;

Konekca 3tuku M CnyxeOHOro NOBEeAEHHSA IOCYAAPCTBEHHBIX TPaKIAHCKHX CIYKALIMX
Jlenunrpaackoii obnacru;

HHrCcTpykuuu o JeJ0npon3BOACTBY B OPraHax WCMOMHATENbHON BnacTh JIeHuHrpamckoii
obJjacty;

HucTpykuum o nopsake oOpaureHus co CiayxeGHOH uHOpManued OrpaHHYEHHOTO
pacnpocTpaHeHus B AnmuHucTpaunu Jlenunrpaackoi obnactu;

CnyKeOHOrO pacnopsaka, YCTAHOBJAEHHOTO B OpraHax MCHOJHHTEIbHOH BJIACTH
JlenuHrpanckoii obmacty;

B ob6nacty 1HGOPMAMOHHO-KOMMYHHKALIMOHHBIX TEXHOJOTHH: BO3MOXKHOCTEH U
ocobeHHOCTEH NPUMEHEHHS COBPEMEHHBIX MH()OPMAUMOHHO-KOMMYHHKALMOHHBIX TE€XHOJIOTHIA
B OpraHe HCHOJHUTEILHOH BIIACTH; OCHOB HH(POPMAUMOHHON O€30MacCHOCTH M 3alIHTHL
undopmanuu, B ToM uncne dexepansHoro 3akona or 27 uroas 2006 roma N 149-d3 "0O6
undopmanuy, HHOOPMAUMOHHBIX TEXHONOTHSX M O 3amuTe HHGOPMALMH", OCHOBHBIX
NOJIOXEHHH 3aKOHOJATENbCTBA O EPCOHANBHBIX NAaHHBIX, B TOM uncie PenepanbHOro 3akoHa ot
27 wmwoma 2006 roma N 152-®3 "O nepconanpHbix paHHeiX"; OOGMMX NPHUHLHUMIOB
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GYHKIHOHMPOBAaHHMA CHCTEMBI 3JJIEKTPOHHOTO JOKYMEHTOOOOPOTa, OCHOBHBIX TOJIOXEHHH
3aKOHOJATENBCTBA 00 3JEKTPOHHOM MOANKCH; IPUMEHEHHS TIEPCOHAIBHOIO KOMIIBIOTEPA.

2.2.2. ba3oBsie yMeHUA:

YMEHHE CUCTEMHO (CTPATErHYECKH ) MBICIHUTS,

yMEHHEe CHCTEeMaTH3HPOBaTh U aHATN3UPOBATh HH(POPMALHIO,

YMEHHE IUIaHHPOBATh, PALHOHAIBHO HMCIONB30BaTh CIY)KEOHOE BpeMEHs M JOCTHUIaTh
pe3ynbTara;

KOMMYHHKATHBHbIE YMEHHUS (B TOM YHC/Ie TYOIMYHBIX BBICTYTUICHHI H BEJEHHS JEIOBBIX
NEPETrOBOPOB);

YMEHHE YNPABJIATh U3MEHEHUSAMH;

yMeHne paboTaTh C anmapaTHbIM M NPOTPAMMHBIM O0eCleUEeHHEM, YCTAHOBJIEHHOM Ha
aBTOMAaTH3UPOBaHHOM pabouem Mecte (APM), B ToM 4nciie paboThl B ONEPALHOHHON CHCTEME
cemeiictea Windows, B TexkcroBoM pegaktope Microsoft Office Word, ¢ TabnuuabiM
npoueccopom Microsoft Office Excel, ¢ nmourobim ximentom tuma "Outlook”, noarorosku
Mpe3eHTalMii ¢ npuMeHeHHeM npunoxenus Microsoft Office PowerPoint;

ymeHue paboTaTh B KauecTBe TMONb30BaTeNd B HMH(POPMALMOHHBIX CHCTEMAX,
NpUMEHSEMbIX B OpraHe MWCIOJHUTENbHOH BIaCTH, B TOM YHUCIE B MPUKIATHBIX
nHGOPMALHMOHHBIX CHCTEMaxX (CHCTeMe B3aWMOMEHCTBHS C TPaXAAHAMHM H OPraHU3ALUSIMH,
CHCTEME  MEKBEAOMCTBEHHOTO  JJIEKTPOHHOrO  B3aUMOJAEHCTBHS, y4ETHOW  CHCTEME;
MHGOPMALMOHHO-aHAIMTHYECKOH cucreMe, obecrneunBaroweil c6op, oOpaboTKy, XpaHeHHE H
aHanu3 JaHHBIX), CUCTEMAaxX 3JJIEKTPOHHOTO JOKYMEHTO0000pOTa, B MH()OPMALMOHHO-TIPABOBBIX
cucremax "Tapantr”, "KoncymerantIlmoc", "Komekc", a Takxke ¢ pecypcamum u cepBHCaMu
JOKaNbHOW  BBIYMCIHTEJBHOH CeTH M HH(QOPMALMOHHO-TEIEKOMMYHMKALMOHHON  CeTH
"HurepHer".

2.2.3. Tlpodeccuonansusie 3Hanus B chepe 3akonozarenscTsa Poccuiickoit denepanun
n Jlenunrpaackoi obnacrtu:

Vka3sa Ilpesunenrta Poccuiickoit enepaumu ot 7 mast 2012 roga N 601 "O6 ocHOBHBIX
HalpaBJIeHASX COBEPLIEHCTBOBAHMSA CHCTEMBI TOCYJAPCTBEHHOIO yNpaBIeHH ",

Vxasa Ilpesnnenta Poccniickoit @enepaunn ot 4 despans 2021 roga N 68 "O06 ouenke
3((deKTHBHOCTH AeATENBHOCTH BBICIIMX JO/DKHOCTHBIX JHL (PYKOBOAMTENEH BBHICIIMX
HCIIOJHUTENbHBIX OPTaHOB IOCYAapCTBEHHON BiacTH) cyOvekTOB Poccuiickont Dexepauuu U
JeATeNBHOCTH OPraHOB HCIOJHHTEIbHOM BiIacT cyObekToB Poccuiickoi dexepaunu”;

obnacrHoro 3axoHa ot 27 uronst 2015 rona N 82-03 "O crparernueckom MmiaHMpOBaHHH B
Jlenunrpaackoit obnactu”;

0051aCTHOrO 3aKOHA, YTBEP)KJAIOIETO CTPATErI0 COLHATBHO-KOHOMHYECKOTO Pa3BUTHA
Jlenunrpanckoi 001aCTU Ha aKTyaJbHBIM MEPHOL;

nocrasoBneHus [IpasurensctBa Jlenuurpaackoit obmactu ot 16 mag 2017 rona N 164
"O6 opraHuzalMHM NPOEKTHOH AEATENbHOCTH B  OPraHaX UCMOJHHUTENbHOH  BIACTH
Jlenunrpaackoit obnactu”;

(nepenucigioncs HOPMAMUEHbIC NPAGOGbE AKINbI, 3HAHUE KOMOPLIX HEOOXOOUMO O 3aMeujenus O0IHCHOCMU
20CY0apcmeentoll  2PAXCOARCKol  CAyHCobl ¢ yyenoM o6aacmu U 6uda NpoQeccuoHanbHoll  CAyICebHOt
OdeamensHocmL).

2.2.4. Auble npodeccuoHanbHbIe 3HAHUA:

MpaBUiIa AEJI0BOH ITUKH;

ZeNoBOe ODIIEHNE U ITePenncKa;

3HaHHE JOKYMEHTOB, pPa3pabaTsIBaeMbIX NPH PEATH3aLUM TPOEKTOB;

3HaHHEe AIMHHUCTPHPOBAHMS TIPOEKTHOH JEATENPHOCTH HCHOJHHUTENBHBIX OPraHoB
roCcyJapCTBEHHOM BIACTH;

(nepeuucasiomes npogheccuonarsubie 3HaHus, HeoGXOUMbIE O 3amelyeHus OOANCHOCIIU PANCOAHCKOI CAYHCOBL C
yuemoxm obaacmu u 6uda npoHeccuoHaAbHOl CAYHCEOHON QeAMENLHOCINY — 20CYOAPCIIEEHHOC0 2PANCOAHCKOZ0
cayosicawezo)

2.2.5. llpodeccuonanpHple YMEHUS
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(nepeducanomca npogeccuoHANbHbIE yMEHUA, He0OX00UMbLE O1A 3AMEUIEHUS OONICHOCINU ZPANCOAHCKOT CYHCObI 8
paMKax odaacniu u 6uda npoGeccUORANLHOM CIYHCEGHOT OeAMENLHOCINU 2PARCOAHCKO2O0 CAYICAUE20)

2.2.6. OyHKUHOHAIbHbIE 3HAHHA:

MIOHATHE, NPOLIEAYPa PACCMOTPEHHUsA 00paIieHu rpaxKaaH;

CHCTEMBI YNPABJIEHHSA MPOEKTHOM MAEATENbHOCTBI0O B cdepe rocyaapCTBEHHOrO
yTIpaBIeHUS;

NMoHATHE HOPM MPOEKTHBIX JOKYMEHTOB;

NOHATHE TCPMHHOB U onpenenermﬁ, HCIOJIb3YCMBIX B l'IpOCKTHOﬁ ACATCIBHOCTH,

(nepeuucasiomcs  PYHKYUOHQIbHbIE — 3HAHUA 8  3a6UCUMOCMU  OM  YHKYUOHATbHBIX  0Df3aHHOCME
20CY0aPCMBEHHOCO0 ZPANCOAHCKO20 CYHCAUe20)

2.2.7. ©OyHKUMOHAIbHBIE YMEHHUS:

MOATOTOBKA AHAIUTUYECKUX, MHGOPMALIIOHHBIX M APYTHX MaTEPHAJIOB;

II0ArOTOBKa METOAMYECKUX PEKOMEH AN, Pa3bICHEHMIA;

BJIaJileHHe HaBbikaMy OQULIHAIBHON A€JI0BOI NEPENHCKH;

BIQJEHHE METONOJIOTHEN TIpPOEKTHOrO ynpaBieHus B  00beMe  coaepxaHus
06pa3oBarenbHOM NPOrpaMMBl,

pa3paboTKa JOKYMEHTOB P peain3aliy NPOEKTOB;

HCTIONB30BAHAE METOAMYECKUX PEKOMEHNALUMH M BBIMOIHEHHs mpaBuil OQOPMIEHHUS H
BEJICHUS CleRyIomel IPOeKTHOM JOKYMEHTalHH:

NpeNIOXKEHHE 110 TPHOPUTETHOMY TIPOEKTY (IporpamMme);

NacrnopT NPUOPUTETHOTO MPOEKTa (POrpaMMbi);

060CHOBaHHE MACMIOPTA IPUOPHTETHOrO MPOEKTA (MPOTPaMMBl);

CBOIHBIH IJIaH IPHOPHTETHOTO MPOEKTA (MPOrPaMMBI);

pabounii MIaH NPUOPUTETHOrO MPOEKTA (IIPOrpaMMBl);

¢dopma 3anpoca Ha W3MEHEHHE TIPUOPUTETHOTO NMPOEKTA (IIPOrpaMMBl);

MTOrOBBIil OTUET O peau3aluy NPHOPHTETHOTO MPOEKTa (IPOrPaMMBl);

(nepeuucaiomca  QYHKYUOHWIbHbIE — YMEHUA 6  3Q6UCUMOCMU  Om  QYHKYUOHQNbHWIX  O6A3aHHOCTMEl
20CY0aPCMBERHO20 SPARCOAHCKOSO CAYHCAlYE20)

2. JIoaKHOCTHBIE 00A3AHHOCTH

B uensx peanu3auMd TNOJHOMOYMH M (YHKUMI OpraHa MCIOJHMTEIBHOH BIACTH,
NpeayCMOTPEHHBIX TIOJIOKEHHEM 00 OpraHe HCTIOJTHHTENBHOH BIACTH, 4 TAKXKE B COOTBETCTBUH C

[TOJIOKEHHUEM O CTPYKTYPHOM NMOAPA3AEICHUH obs3aH:
(Hauvenoganue dorxcrocmau)

2.1.
(HoaxcHocmuas 06A3aHHOCMb)
2.1.1.
(Hemanusayus OOANCHOCMHOU 06a3aHHOCIU)
2.2.
(lonxchocmuas 06sa3anuHOCHb)
2.2.1.

(Hemanuszayus 0onx*CHOCIMHOU 065a3aHHOCML)
2.3. B paMKkax npoeKTHO# ponH

Kypamopa npoekma/pyKoeooumeis npoekma/
KOOPOUHAMOPA NPOEKMA/AOMUHUCTIPAMOpa npoexma/
VHACMHUKA RPOEKMA/OMEEMCMBEHHO20 3G NOCTIMOHUMOPUHS
(8bI0pame HYJHCHOE @ 3A6UCUMOCINY OM NPOEKIMHOU poIU)
OCYILIECTBIATE:
2.3.1. ;

(neranu3anus TOJDKHOCTHOM 00S3aHHOCTH)
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232,

(meranu3aiusa IOJKHOCTHOHM 00S3aHHOCTH)

233,

(meranu3aiys NOHKHOCTHOH 0053aHHOCTH )

2.4. Tlo nmopy4eHHI0O HENOCPEACTBEHHOIO DPYKOBOAMTENA B YCTAHOBJICHHOM TMOpsAKe
paccMmaTpuBaTk OOpalleHHs FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBICHHS,
Oprasu3alyil ¥ rpaxaaH, MOArOTaBANBATh H NPEACTABIATh HEMOCPEACTBEHHOMY PYKOBOAHUTEIO
NPOEKTHI OTBETOB Ha yKa3aHHBIE oOpaienus.

2.5. B COOTBETCTBMHM C IOOBEPEHHOCTBIO H(WJIM) MO MOPYYEHHIO HEMOCPEACTBEHHOTO
PYKOBOIOMTENSA,  BBIIECTOSHIEr0  PYKOBOAWTENS  MNPEINCTaBdSATh  MHTEPECHl  OpraHa
HCTIOJTHUTENBHON BIIACTH B TOCYJAPCTBEHHBIX OpPraHax, OpraHax MECTHOTO CaMOYIPAaBJIEHHS U B
OpraHHu3alMAX.

2.6. YuactBoBaTh B paboTe KOMHCCHH M HHBIX KOJUIETHAILHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumenosanue oonxcrocmu)
BKJIIOYEH B COOTBETCTBUM C MpaBOBBIM aKkTOM JIeHMHrpaackoit o0IacTH WIM HampaslieH
HENOCPEICTBEHHBIM PYKOBOAMTENEM, BBIIIECTOSIIHM PYKOBOIUTENEM.

2.7. B cOOTBETCTBHH C MOPYYEHHEM HEMOCPEACTBEHHOINO PYKOBOAUTENS, BBILIECTOALIETO
PYKOBOAMTENS OPraHU3OBHIBAThH TNMOATOTOBKY MAaTE€PHANIOB K COBELIAHMAM, 3aCENaHHAM, MHBIM
MEpONpUATHAM U(KJIM) IPHHAMATh B HUX y4acTHe, B TOM YUCJIE BECTH TIEPEroBOPbI, 0OpMIsATh
TIPHHATBIE PELIeHHA.

28. ToyHo M B CpOK BBINOJMHATH YKa3aHUA M MOPYyYEHHS HENOCPEACTBEHHOTO
PYKOBOAMTENSA, BBILISCTOAIIEr0 PYKOBOAHUTES.

2.9. Cobnionath npaBwia OENONMPOM3BOACTBA, B TOM YMCJIE HaaNeXamuMm oOpasom
YYUTBIBATH U XPAHUTH MOJTYYEHHBIE HAa HCIIOJHEHHE JOKYMEHTHl ¥ MaTepHalibl, CBOEBPEMEHHO
CHaBaTh HMX OTBETCTBEHHOMY 3a NE/NOMPOM3BOACTBO, a NpPH yXOOA€ B OTNYCK, YOBITHH B
KOMaHAHNPOBKY, B CJIyYae OCTaBJIE€HHs IODKHOCTH - PabOTHHKY OpraHa HCHOJHHUTEIbHOH
BJIACTH, BPEMEHHO HCMOIHAIOMEMY 00S3aHHOCTH

(Haumenosanue doaxcrocmu)
1160 HemoCpeaCTBEHHOMY PYKOBOAUTEITIO.
2.10. Cobmonare HopMbl Konekca 3THkH M Ciy)eGHOro nmoBeAeHHs roCy4apCTBEHHBIX
rpaxXaaHCKuXx cayxaiux JleHnHrpaacko# obmacTu.
2.11. VBemomiaTp NpeACTaBUTENs HaHMMaTeNs 000 Bcex ciydasx oOpamieHHs K
KaKuX-T100 ML B LESIX CKJIOHEHHS er0 K COBEPIIECHHIO

(Haumenosanue ooancHocmu)
KOPDPYNLHOHHBIX INPAaBOHAPYIIEHHH, 332 MCKIKOYEHHEM CIIyYaeB, KOrga Mo AaHHBIM (aktam
MPOBEEHA WY MPOBOAUTCA MPOBEPKA.

2.12. OtuuThIBaThCA NMEpel HEMOCPEeACTBEHHBIM PYKOBOIHUTENIEM O pe3y/ibTarax CBOEH
cnyxeOHOH NesATeNbHOCTH, B TOM 4YHCle e€XeroaHo, n0 | d¢espans roga, Cleayiomiero 3a
OTYETHBIM, TMPEACTaBIATh  HENOCPEACTBEHHOMY  DPYKOBOAMTENKD OTY4E€T O  CBOEH
npodeccHOHANBHOM ClYyXEeOHOH AeITEIbHOCTH.

2.13. HamnexxaummM o006pa3oM HCMOMHATE OOA3aHHOCTH TPaXKAAHCKOTO CIYXKAIUETO,
NpeAyCMOTPEHHbBIE 3aKOHOAATENbCTBOM.

3. lIpaBa

MMeeT Npaso:

(Hauvenosanue ooaxcrocmu)
3.1.Ha peanu3auuio YCTaHOBJICHHBIX JEHCTBYIOIIMM 3aKOHONATEJBCTBOM IPaB
TPaXKJAHCKOTO CIYKAIIErO.
3.2. Ha rocynapcTBeHHBl€ rapaHTHH, NMPEAYCMOTPEHHbIE ()eAepaTbHBIMH 3aKOHAMH H
UHBIMH HOPDMAaTUBHBIMH TpaBOBbIMM akTamu Poccuiickoit ®Pepepauyu n JlenmHrpazackoi
obaacTu.
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3.3. Ha nony4eHue B yCTaHOBJIEHHOM TOPSAZKE OT TOCYAAPCTBEHHBIX OPTraHOB, OPTAHOB
MECTHOTO CaMOYNpaB/I€HHs, OpPTraHM3alMii M TIpakKJaH OOKYMEHTOB M HMHOH wuHpopManuu,
HEOOX0IMMO¥ I HCTIOTHEHHUS JO/DKHOCTHBIX 00S3aHHOCTEI.

3.4. loctyna Kk perHOHalIbHBIM HHOPMALMOHHBIM cHCTeMaM JleHuHrpaackoi obnactw,
npasoBeiM 0a3am aanHbIx THna "Kogmekc", "KoucymerantlLmoc”, "TI'apant”, pecypcam ceru
"HaTepHeT”" mo BOMpOcaM, OTHOCSIIMMCSA K KOMIIETEHLUUHM OPraHa MCMNOJHHTENBHOM BIACTH, a

TAKXE€ SKOHOMHYCCKHUM, ITPABOBBIM H 06[[ICCTBCHHO-HOJII/ITPI‘16CKI/IM BOIIPpOCaM.
3.5.

(Hnwie npasa)
4. OTBETCTBEHHOCTD

HECET YCTAHOBJICHHYIO (eepaibHBIMU 3aKOHAMH

(Haumenosanue ooaxcnocmu)

OTBETCTBEHHOCTD !

4.1. 3a HapyumieHHe 3ampeTOB, CBA3aHHBIX C TPAXKZAHCKOH cnyx0oii, HecoOmoneHue
OrPaHMYEHUH H HEBBINOJHEHHE 00513aTeNbCTB, YCTAHOBIEHHBIX ()eepanbHbIMI 3aKOHAMH.

4.2. 3a HeHCnONHEeHHE (HeHaUTeXallee HCHOIHEeHHEe) JOJDKHOCTHBIX 00S3aHHOCTeH.

43.3a yrpaty WiM moOpuy rocyIapCTBEHHOTO HMyliecTBa JIeHMHrpaackoit obnacrtu,
KOTOpOe€ OBIIO MPenoCTaBICHO eMY IS UCTIOJHEHUS JOKHOCTHBIX O0A3aHHOCTEH.

4.4. 3a napymende nopm Koxekca 3THkH H ClyxeOHOro moBeJeHHs rOCYyJapCTBEHHBIX
TpaXAaHCKUX caykamux JleHnHrpaackon obnacru.

4.5.3a HapylleHHe CPOKOB MNOArOTOBKHM JOKYMEHTOB BO HCIOJHEHHE IOpYYeHHit
IIpesnnenta Poccuiickoit ®enepaunn, [Ipencenarens Ilpasutenscrea Poccuiickoit ®eaepauuun
u I'y6epnaropa Jlennnrpaackoit obnactu.

4.6.
(Huas omeemcmeeHHoCING)
5. Ilepeuenb BONIPOCOB, IO KOTOPBIM BIpaBe
(Haumenosanue doaxcHocmu)
HJIH 00513aH CAMOCTOATEIbHO IPHHAMATD pPellleHH
5.1 0053aH CaMOCTOATEIbHO NPUHUMATD PEILICHHS:

(Haumenosanue doaxciocnmu)

5.1.1. Tlo BompocamM mMepBOOYEPEIHOCTH BHINOJHEHHS NOKHOCTHBIX 00A3aHHOCTEH B
npenenax CpOKOB, YCTAHOBJIGHHBIX HEMOCPEACTBEHHBIM PYKOBOJHTENEM, BhILIECTOSIINM
PYKOBOAMTENEM, H COOTIOXEHHUS HOPM, YCTAHOBJIEHHBIX AEHCTBYIOIIMM 3aKOHOAATENbCTBOM.

5.1.2. Ilpu peanu3aiuy NOJHOMOYHIA WieHa KOMUCCHH H HHOTO KOJUIETHaJIbHOTO OpraHa.

5.1.3. Ilo BompocaM OpraHu3alMH y4YeTa M XPaHEHHs MepPelaHHBIX eMy Ha HCHOJIHEHHe
JOKYMEHTOB M MaTEpUAJIOB.

5.14.
(MHBIE BOIIPOCHI, HO KOTOPBIM 00s3aH CaMOCTOATEIBHO IIPHHUMATH PEIIeHHs)
(Haumenosanue doaxcrocmu)
5.2. B KA4YE€CTBEC 4JICHAa KOMHUCCHH B HHOTI'O KOJLJIErHaJIbHOI'O

(Haumenosanue doaxcnocmu)
OpraHa BIpaBe Ha 3aCeIaHHUAX TAKOro OpraHa CaMOCTOSNTENbHO MPUHHUMATD PEIICHHE IOJI0COBATh
"3a", "npoTuB" WM "BO3aepxKaNCa”, a TAKXKE BHICKA3bIBATh CBOE MHEHHME, B TOM YHCJIE 3asdBIATh
ocoboe MHeHHE B NMUCbMEHHOW (OopMe B COOTBETCTBHHM C pPErjaaMeHTOM (MopsakoM) paboTsi
KOMMCCHH M HHOTO KOJIJIETHaJIbHOT'O OpraHa.

6. Ilepeuenn BONPOCOB, N0 KOTOPBIM
(Hawumernoeanue doaxcnocmu)

BIIPaBe H/H 00513aH y4acTBOBATh NPH NOATOTOBKE NPOEKTOB HOPMATHBHBIX
TIPABOBBIX AKTOB H NPOEKTOB pPeICHHH

CERACTH
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6.1. 00s13aH y4acTBOBAaTh B MIOATOTOBKE POEKTOB HOPMATHBHBIX
(Haumenosanue doaxcrocmu)

NPABOBBIX AKTOB M NPOEKTOB PELUEHHUH HO BONPOCAM, OTHOCSAIIMMCS K ero HO/MKHOCTHBIM
00sA3aHHOCTAM.
6.2. 0053aH y4aCTBOBATh B MOATOTOBKE MPOEKTOB HOPMATHBHBIX
(Haumenosanue donxcnocmu)
NIPaBOBbIX AKTOB U NMPOEKTOB PEIICHUH 11O HHBIM BOIPOCAM
N0 COOCTBEHHOM HHHMIMATHBE/NO COTIACOBAHMIO C HEMOCPEACTBEHHBIM PYKOBOOUTENIEM.
(8bibpame HyxcHoE)

7. Cpoxu u nponenyphl NOArOTOBKH, PACCMOTPEHHS IPOEKTOB
peuIeHMH, OPAI0K COrIaCOBAHMSA H IIPHHATHS PeMeEHH i

7.1. OGmue cpoxu U NpoUenypEl MOATOTOBKH JOKYMEHTOB Peryiupyorcs HucTpykuueii
IO N€I0NPOMU3BOACTBY B OpraHax MCHOJIHUTENIbHOM BiIacTH JleHuHrpanckoii o6nactu.
7.2. B uemsx noAroTOBKH, COTIACOBAHUS M NPUHATHS PEIIEHMH OPraHa HCTIOAHUTEIbHOM

BJ1acTH 00s13aH NMOATOTOBHUTH MPOCKT JOKYMEHTA H IpeacTaBuUTh €10
(Haumenosanue doaxcnocmu)

Ha COrIacOBaHHE HEMOCPEACTBEHHOMY PYKOBOAMTETIO HE MO3Ke 4eM 3a ABa pabounx JHA 10
HCTEYCHUS CPOKA MCIONHEHHMs MO JTOMY NOKYMEHTY, KOTODPBIi YCTaHOBieH (emepaabHbIM
3aKOHOM MJIM HOPDMAaTHBHBIM MpPABOBBIM akTOM JIeHMHrpaackod o0nacTu, AuGO MHOTO CpoKa,
YCTaHOBJIEHHOT'O HEMOCPEACTBEHHBIM PYKOBOIHTEIIEM, BBILECTOSIINM PYKOBOIHTEIEM.

8. Hopsnox ciayxe6HOro B3anMoaeiicTBHA

(Haumenoeanue ooaxcrocnu)
€ APYTMMH PAGOTHHKAMH OPraHa HCNOJHHTEILHOMN BJACTH, PAGOTHHKAMH HHbIX
TOCyIapCTBEHHBIX OPraHOB H OPTaHOB MECTHOI0 CAMOYIIPABJICHHS,
OPraHH3alHAMH H rpaxxaaHaMu

8.1. Ilopyuenus u yka3zanus JAI0TCA HEMOCPEICTBEHHEIM
(Haumenosanie domxncnocmu)

PYKOBOIMTENEM, BBILECTOSIIMM DPYKOBOAMTENEM B YCTHOH MM NMCBMEHHOH (opme T0O
BOMPOCaM, OTHOCSIIMMCS K €r0 JODKHOCTHBIM 00S3aHHOCTAM.

82.B memsx  HCTIONHEHMs  JOMKHOCTHBIX  OOS3aHHOCTEl M NOPydYeHMH
BIIpaBe 00pamarecs K ApYTAM paGOTHAKAM OpraHa HCTIONHHTEIBHOMN

(Hauvenosanue doaxcrnocmmu)

BJIACTH, paGO’rHPlKaM HHBIX TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIpaBJICHHUS, K
TpaXAaHaM H B OpPraHH3alHH.

8.3. BIIpaBe B YCTHOM (OpMe JaBaTh Pa3bACHEHHS [0 BOIPOCaM,
(Haumenosanue doaxcrocmii)

OTHOCAIIMMCS K €r0 JO/DKHOCTHBIM 00S3aHHOCTSM, B OTBET Ha OOpAILEHHs K HEMy pabOTHHKOB
FOCYAapCTBEHHBIX OPTaHOB M OPTAHOB MECTHOT'O CAMOYIPABJIECHHUA.

8.4. BIIPaBe B yCTHOH (pOPMe aBaTh Pa3bACHEHHS 110 BOIPOCAM,
(Haumenosanue doaxcnocmu)

OTHOCAIIMMCA K  €ro  JO/DKHOCTHBIM OOS3aHHOCTAM, OPENCTABHTENSM OpraHM3amuil u
rpakJaHam .

Ilo cobcTBeHHOMY YCMOTpeHHIO (B MHHLMATHBHOM NOPSAIKE)/TONBKO MO MOPYYEHHIO
au00 ¢ pa3pelieHHs HeMOCPEACTBEHHOr0 PYKOBOAMTENS, BBILECTOSMIErO PYKOBOAHTENA, 3a
UCKJIIOYCHUEM  CNIy4YaeB, KOTAA Takhe pa3biCHEHHs SBIAIOTCE ero  JAO/KHOCTHBIMH
00A3aHHOCTSMH (8biGpamb Hy’CHOE)

8.5. BIOPABE NPEUIOKUTH HCIIOJHMTENIO MO JOKYMEHTY B
(Haumenoeaanue ooaxcrocmu)
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paouyem nopsaaxe peuIHTh BOMPOC O €r0 OT3BIBE, €CIM TaKOH NOKYMEHT WIH OTAENIbHbIE ero
MOJIOKEHHs! He COOTBETCTBYIOT (enepaasHOMy, OONaCTHOMY 3aKOHOAATEILCTBY H/MIM
npasuiaM oQopmiIeHHs TOKYMEHTOB.

8.6. Ha mepxon cBoero BpeMeHHOrO OTCYTCTBHUs (B TOM YHCJIE KOMHIAMPOBKA, OTIYCK)

00s13aH mepesaTh BCe MaTepuansl ¥ MHGOPMaLUKIO, HEOOXOAMMBIE AT
(Haumernoeanue oonxcrocmu)

BBINOJIHEHUA OO0A3aHHOCTEH 1O HACTOAWEMY [JO/DKHOCTHOMY perJIaMeHTy, paboTHHKY,
BPEMEHHO UCNOJHAIOLIEMY €ro 0083aHHOCTH, IM0O0 HEMMOCPEACTBEHHOMY PYKOBOAMTEIIIO.

8.7. 06s3aH BPEMEHHO BBINOIHATH OTAEIbHBIE
(Hauvenosanue oonxcrocmu)

AOJDKHOCTHBIE 00S13aHHOCTH OTCYTCTBYIOLIErO paGoOTHHKA

(Haumenoeanue doaxcrnocmu)
B COOTBETCTBHH C NOPYUCHUEM HENIOCPCACTBEHHOIO PYKOBOJAUTEA.

9. llepeyeHb rocyAapcTBEHHBIX YCJIYT, 0KA3bIBAEMbIX IPAXKIAHAM
H OpPraHH3aHUusAM

(Haumenosanue doaxcrnocmuy)
y4acCTBYET (IPEeJOCTaBIseT) B OKa3aHMM CIEIYIOLIMX TOCYJapCTBEHHBIX YCIYT (B Ciiydae, ecli
TOCYJapCTBEHHBIM TPa)XXAaHCKUM CiyKamuM JleHuHrpaackoi o00nacTH rocyaapCTBEHHbBIE
YCIyTH HE OKa3bIBAIOTCSH, HE0OXOAUMO CAEIaTh COOTBETCTBYIOMIYIO 3aIHCh):

10. IToxa3arenn 3pPpeKTHBHOCTH H Pe3yTbTATHBHOCTH
npodeccHOHATBHON cIyeOHOMH AeATeIbHOCTH

(Haumernosanue ooaxcnocmu)

[MokazatenamMu 3¢ HeKTUBHOCTH M pPe3yNbTATHBHOCTH MPO(ECCHOHAIBHON CyxeOHOMH
OESTENBHOCTH SBAAIOTCA:
(Hauvenosanue 00axCHocInu)

10.1. CBoeBpeMeHHOCTh W MNOJHOTA paccMOTpeHHs OOpallieHnii rocyaapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYTIPaBJICHHUA, OPraHU3alMii, rpaXxKIaH ¥ NOATOTOBKH NPOEKTOB
OTBETOB Ha HUX. ’

10.2. OtcyrcTBHe (akToB:

1) Hanuuus B AQHAIMTHYECKMX M HMHBIX  MaTepHanax, MOATOTOBIEHHBIX
, YCTapeBlUe#, HENPOBEPEHHOM I HCKaXXKEHHOHN HH(OopMaLHH;

(Haumernosanue ooaxcrocmu)
2) yTpaThl AOKYMEHTOB ¥ MaT€pHaJIOB, IOCTYMUBILINX

(Haumenoeanue oonxcrocmu)
Ha UCNIOJIHCHHE, XPAHCHHUCE,

3) nponycka (CppiBa) CPOKOB HCIIOJHEHHS MO AOKYMEHTaM (MOPYYEHHAM), KOTOpbIE
YCTaHOBJEHBI (eaepanbHbIM 3aKOHOM WJIH HOPMAaTHBHBIM TNPaBOBBIM aKTOM JIEHMHIPaaCKOM
06.HaCT H, HaCcToAmMMM JOJKHOCTHBIM PEraiaMCHTOM, HEMOCPCACTBCHHBIM PYKOBOAHUTECICM,
BbIICCTOALLUM PYKOBOJHUTEIIEM,

4) nponycka 6e3 yBaXXMTENbHOW MPHYMHBI 3aCEJaHUH KOMHUCCHI M MHBIX KOJIIETHAIBHBIX
OpraHoOB, MHBIX MEPONIPUATHH, B KOTOPBIX

(Haumenosanue doaxcriocmu)

OBLI0 NOPYUYEHO NMPHHATH YYaCTHE.

10.3. KayecTBO BBINONHEHHOH paloTBI (OTCYTCTBHE MPOLUEAYPHBIX HAPYUICHHIA,
NOATrOTOBKA JOKYMEHTOB, MAaTE€PHanOB B COOTBETCTBMM C YCTAHOBJIEHHBIMH TpPeOOBaHHAMH,
NOJHOE U JIOTHYHOE H3/10XKEHUE Marepruaia, IOpUAHYECKH TPAMOTHOE COCTaBJEHHE JOKYMEHTa),
B TOM YHCJIE:

OdocHuyCeHUe yelell NPOeKmMO6/c80E8PEMEHHOCY Peaiu3allili RPOEKO8/COOI00eHUe
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61003KcEmMa NPoeKmMO6/C60€6PEMEHHOCTIL HPOXOXHCOEHUSI KOHMPOAbHBIX MOYEK HPOEKMO8 U
HCNOAHENUS 300aY NO NPOEKMAM/KAYECMEO PEe3VIbINAMO8 HO KOHMPOTbHBIM IMOYKAM
HPOEKMOG 1 UCHIOTHCHUA 3a0a4 no npoekmaw/coéﬂmdenue Memoooe HIDOEKMHO20
ynpaeneHus/codmooenus mpedoeanuii (npasi) oPopMIenUs U 6e0eHUs OOKYMEHNIOS,
pazpabamvieaeMvIX npu pealu3ayuu RPOEKMos, BKI0YAs OOKYMEHMbL NPOEKMHO20
ynpagieHus.’ npoek‘muoz? UHUYUAmMUGsl, nacnopma npoekma, omiuemda o cmamyce
NpoexNa, umo206020 omyema no npoexnty
(ev10pame HydcHOe)
10.4. OTBeTCTBEHHOCTH (UCTIOIHEHHE 00S43aHHOCTEH B CPOK C MUHHMYMOM KOHTPOJIf).
10.5. CamocTOATENBHOCTS (CHOCOOHOCTHL BBIMOJHATE 3a4aHHUS 0€3 IOMOJHHTENBHEIX
yKa3aHuit).
10.6. Jucuunnuxa (codnroaeHue ciayxeGHOro pacnopsaka).
10.7. TIpodeccuoHanbHas KOMIETEHTHOCTb.
10.8.

(uHble nokazamenu >PPeKmusHoCmu U pe3yTbmamueHoCmu
npogeccuoHanbHolt Cyxcebnoti desmenbHocmu)

MMPUJIOKEHHE 10

K IpHKa3y anmnapara
I'ybepnatopa u HlpasureiscTsa
Jlenunrpasckoif ob1actu

ot 28.09.2015 N 01-02/9

IIPUMEPHBIH JOJKHOCTHOM PETJIAMEHT
IF'OCYJAPCTBEHHOTI'O I'PAXKIAHCKOI'O CJOYKAIIEIO OPTAHA
HCHNOJHUTEJBHOM BJACTH JIJEHUHI'PAJICKOM OBJIACTH - IVTABHOT'O
BYXTAJITEPA OPTAHA UCHIOJIHATEJILHOM BJIACTH WU CIIEITHAJIACTA,
UCIIOJHAIOMIET O OBA3AHHOCTH 110 BEJAEHHUIO BIO’KETHOI'O
(BYXT'AJITEPCKOT'O) YYETA U OTYETHOCTH

"YTBEPXJAIO"

(AODKHOCTD PYKOBOIMTENS
OpraHa MCTIONIHHTEIbHOMH BJIaCTH
Jlenunrpanckoii obslactn)

HOAIUCH N.O.damunns

20__roma

JOJDKHOCTHOM PETJIAMEHT

(noaHoe HauMeHoearue OOJIHCHOCINU CPANCOAHCKO20
CAVICAYE20 8 POOUMETLHOM NAdese)

1. O6mme noJsoxeHus

1.1. Io/mKHOCTE TOCYAapCTBEHHOH TIPakKHaHCKOH cayxObl JleHuHrpanackoil 0o01acTu

(Haumerosarnue doaxcrocmu)
otHocurcs k "Benymeii/Crapmieii” rpynme ROMKHOCTEH TOCYAapCTBEHHON IPaXkIaHCKOM
cnyx0b1 JleHuHrpanackoi obmacru xkareropun "Creuunamuctsl/O6ecneunBaronye cnenuamicTo.

PerucrpanvonHslif HoMep (ko) xomkHOCTH/PeectpoBsiii wmdp - .
(Peecmposuiit wugp yxasvieaemcs 6 coomeemcmeul ¢ obaacmueiM 3akoHom Jlenunspadckoii o6nacmu om
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25.02.2005 N 12-03 "O Ilepeune cocydapcmeennwvix odomxcrocmedi Jlenunepadckoii o6aacmu, OeHeXcHOM
COOEpICaHult Y, 3aMENAIOUUX 20CYyOapcmeerHbie donxcHocmu Jlenunzpadckoti o6aacnmy, Peecmpe donxcrocmeii
20CYOapCINGEHHOT 2PaNCOANCKOT CIYHCOb! JIeHUHZPAICKOI 0BNACTTU U OCHEXCHOM COOEPICAHUY 20CYOAPCMIBEHHBIX
epaxcoanckux cayxcawux Jlenunzpadcxoii obracmu”)

1.1.1. Obnacte npodeccuoHaNbHOM CTyXeOHOM eATENbHOCTH

(Haumenosarnue ooaxcrHocmu)

(Vkasvieaemea  obnacme  npogeccuonanvhoil  ciyicebHoli  OeAMEALHOCTIU  SPANCOAHCKOZ0  CIYHCAU(E20 6
COOMGEMCMEUY €O CHPABOYHUKOM  KEATUQUKAYUOHHBIX MPEGOBAHUI K  CREYUWIbHOCMAM, HANPAGACHUAM
nOO20MO6KU (K YKPYHHEHHBIM 2DYNRAM CHeyiianbHocmell 1t Hanpaeienull noOCOMoeKY), K NpopeccuonaIbHOMY
YPOGHIO, KONOpbie HeobX00uMbl 018 3aMeuer s OOANCHOCMETN 20CYOAPCMEERHOMN 2PANCOAHCKOT CAYHCObI ¢ yHemom
obracmu u 610a NPOGECCUOHATLHOI CAYHCEOHOU OeSAMEAbHOCHIU 20CYOAPCIMGEHHBIX ZDANCOAHCKUX CAYHCAUYUX
(Oanee —~ cnpasoyHuUK).)

1.1.2. Bun npodeccuoHaibHOM ClTy)KeOHOM NeITeNbHOCTH

(Haumenosarnue ooaxcrHocmu)

(Vraszvieaemes 610 npogheccuoHaIbHOil CAYHCEOHOT OeAMETbHOCINY 2PANCOAHCKO20 CILYHCAIYe2o 8 COOMEEmMCmeH
CO CNPABOHHUKOM)

1.2. Ha3HAYaeTCs Ha AOJDKHOCTH FOCYNAPCTBEHHOM
(Haumenosanue doaxcrhocmu)

rpaxaaHckoll  cayxObl  Jlerunrpagckoit obmactu W ocBoOOXaercs  OT JOJDKHOCTH
rOCyJapCTBEHHOH rpaxkaaHckod ciayxObi  JleHMHrpaackoit o001actd  NpencTaBUTENIEM
HAaHUMaTels B YCTAHOBJIEHHOM TIOPSIIKE.

1.3. [MOAYHHSETCS
(Haumenosarue donsicrnocmu)

(Haumenoganue 00124CHOCINET GblUIECMOAUUX PYKOBOJUMENEl)
HEMOCPECACTBECHHO IMTOAYNHACTCA

(Haumenosarue 00n4CHOCMU HENOCPEOCINBEHHO 0 PYKOGOOUMENS)

2. Ksanudukaunonnsie TpeGOBAHHS AJIs 3aMEIEHH A0/DKHOCTH roCyAapCTBEHHOIM
rpaxnaHckoi cayx0ni Jlenunrpaackoii o6aacru

(Haumenoeanue ooaxcrocmu)

2.1. Ins  3aMemieHUs IOO/DKHOCTH  TOCYJApPCTBEHHOM  TPaKOAHCKOM  CIyxObI
Jlenunrpanckoit obnactu

(Haumenoesanue doaxcrocmu)

YCTaHABIMBAIOTCA CEAYIOUME KBATH(HKALHOHHBIE TpeOOBaHUA:

2.1.1. Briciee oOpa3oBaHHe He HIDKE YPOBHSA OakanaBpuara.

2.1.2. He Menee ___ ner cTaxka roCyAapCTBEHHOH IrpaKIaHCKOW CyXKObl UM HE MeHee
_ ner ctaxa paboTel MO CHEHUATbHOCTH, HANpaBleHUI0 noaroToBku/be3 mpenbsaBneHus
TpebOBaHMi K CTaXY.
(VKQ3bl6aIOMCA  KEIPUKAYUOHHBIE IMPEOOBAHUS K CMAXCY ZPANCOAHCKOT CAYHCOB WM cmaxcy paéonl no
CHEYUATBHOCIMU, HANPAECIEHUIO "00207”06’1(1{, Heo6xX00UM0o20 015 3aMetyeHUA QOINCHOCTHIU zpa.xcdancxoz? C/'Iy.)l(‘ébl 8

coomeememeuy ¢ obracmuvim 3axkonom  Jlenunzpaockoin obaacmu om 25.02.2005 N 11-03  "O npaeoeom
PE2YAUPOCAHNUU 20CYOGPCIMBEHHON 2PANCOAHCKON cayxchbt Jlenunepadckoii obaacmu”)

2.1.3. Beicuee  oOpa3oBaHMe 1O CHNEUHATBLHOCTH, HANPABIECHHIO TOATOTOBKH:

(Cneyuarenocmns,  HanpasieHue  NOOZOMOGKU — VKA3ZLIGAEMCS €  COOMEEMCMEUU ¢ OBUJePOCCUTICKUM
Knaccuguxamopom cneyuanshocmeti no obpazosanuio OK 009-2016, npunsmeiv u esedeHHblM 6 Oeticmeue
npurasom I'ocydapcmeennoco komumema Poccuiickoii Dedepayuu no cmanoapmuzayuu u mMemporocuu om 8
Oexabpsa 2016 200a N 2007-cm, wiu Oeficneosasuitim 00 €20 66e0eHs AHATOLUYHBIM NPABOEHIM AKIMOM)

MM HHYIO CHELHAIbHOCTh, HAMpaBI€HHE MOATFOTOBKH, /IS KOTOPBIX 3aKOHOAATENBCTBOM 00
obpasoBannu  Poccmiickoit ~ Qegepaim#  YCTaHOBJIEHO  COOTBETCTBHE  YKa3aHHBIM
CHELMAIBbHOCTSAM, HaNpaBIE€HHAM MOATOTOBKU, COAEpPXKAUIMECH B MNPEABIAYIIUX MepeuHsIx
npodeccuii, CeUaIbHOCTeNH ¥ HAMIPaBJeHU MOATOTOBKH.

2.1.4. Crax paboThl, CBA3aHHO#H C BeleHHEM OyXTalITepCKOr0 y4era, COCTaBIEHHEM
OyxranTepckoi (GHHaHCOBON) OTYETHOCTH HUOO C ayANTOPCKOH AEATENBHOCTBIO:

BERMHIPARLKON
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- HE MEHee TpexX JeT M3 MOCAeAHUX MATH KaJEHJAPHBIX JIeT NpPX HAJWYHAH BBICIIETO
00pa3oBanus B 00J1aCTH OyXraITEPCKOrO yUeTa U ayauTa;

- He MEHee MATH JIET U3 MOCIAeIHHX CEMH KaJIeHAAPHBIX JIeT MPH OTCYTCTBHM BBICIIETO
obpazosanus B o6actu OyXrajJTepckoro y4era u ayauTa.

2.2. IlpodeccuoHanbHbiil ypOBEHD.

2.2.1. ba3oBbie 3HaHHUA:

rocynapctseHHoro s3pika Poccmiickoit ®epepaunn (pycckoro s3pika) W OCHOB
Korcrutynn Poccuiickoit @enepanny;

OGenepanbHoro 3akoHa or 6 oktabpsa 2003 roga N 131-®3 "O6 o0mmx mpuHIHIAX
OpraHu3aluy MECTHOTO camoymnpaBieHus B Poccuiickoit degepaumn”;

®enepanbHOro 3akoHa or 2 Mas 2006 roma N 59-03 "O mnopsake paccMOTpeHHS
obpautenuii rpaxxaan Poccuiickoit @enepaunn”;

®enepansroro 3akoHa ot 25 nekabpsa 2008 roma N 273-®3 "O npornsBoaeicTBHU
Koppynuuu"' H MHBIX HOPMAaTHBHBIX TMpaBOBbIX akToB Poccuiickon ®enepaunu u
JlennHrpaackoi 061acTu B cepe MPOTHBOACHCTBUS KOPPYILIMH,

®enepanpHoro 3axona ot 21 nexabpsa 2021 roga N 414-03 "O6 obmux npuHLMIAX
OpraHM3aUuy MyOJIUYHO# BIacTH B cyobekTax Poccuiickoit @enepanun';

3akoHojarenscTBa Poccnmiickoit deaepanyy 0 roCyJapCTBEHHON TPaXAAHCKOH Ciyxoe
Poccuiickoit ®enepauny;

Ycrasa Jlenunrpaackoit obnacTy;

obnactHoro 3akoHa ot 11 gexabps 2007 roaga N 174-03 "O mnpaBOBBIX aKTax
Jlenunrpaackoii o6aactu";

N0J0XKeHHd 06 OpraHe HCIOTHUTENbHOM BIACTH,

MOJIOXKEHHS O CTPYKTYPHOM TOJpa3/AeNeHHH OpraHa NCTIOTHATENbHOM BIacTH;

Konexca 3Tuku U C1y:xeOHOro NMoBeIEeHUs FOCYNAPCTBEHHBIX IPAXIAHCKUX CJIyXKAIIUX
Jlenunrpanckoii obnacru;

HHcTpykuumn no nenonpou3BoACTBY B OPraHax HUCIIOIHHTEIbHOM BIacTH JIeHHHTpaacKkoi
obaacTu;

HHcTpykuun o nopsake obpaiieHns co cnyxeOHOH uH(opmaumeid OrpaHuYeHHOTO
pacnipocTpaHeHus B AAMHHHCTpauuu JIeHnHrpaackoit obiacty;

CIy)keOHOrO pacHopsiAka, YCTAHOBJIIEHHOTO B OpraHax MCIIOJHHTEIbHON BJIACTH
JIenunrpaacko# o6acTH;

B obnactn HHGDOPMAUMOHHO-KOMMYHUKAHHOHHBIX TEXHOJIOTMH: BO3MOXHOCTEH H
0CcOoOeHHOCTEH MPUMEHEHNs1 COBPEMEHHBIX WH()OPMALMOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHH
B OpraHe MCNOJHHUTENLHON BIACTH, OCHOB HH(OPMALHOHHOH O€30MacHOCTH M 3aLIMTHI
uadopmaiu, B ToM uncne DexepansHoro 3akoHa ot 27 urwoas 2006 roga N 149-®3 "06
nHopmaiu, HHPOPMALMOHHBIX TEXHOJNOTMAX M O 3amure uHpOpMAUMH", OCHOBHBIX
MOJIOXKEHMH 3aKOHONATENBCTBA O MEPCOHANBHBIX JaHHBIX, B TOM 4ucie denepaibHOro 3aKoHa OT
27 wrona 2006 roma N 152-®3 "O nepcoHansHBIX [JaHHBIX", OOIMMX NPHHIMIIOB
(GOYHKLUHOHHPOBAHUS CHCTEMBI 3IEKTPOHHOTO JOKYMEHTOOOOPOTa, OCHOBHBIX TOJOXKEHHIA
3aKOHOZATENBCTBA 00 NEKTPOHHOM MOANHMCH; NPHMEHEHNUs TEPCOHATBHOTO KOMIBIOTEPA.

2.2.2. ba3oBble yMeHus:

YMEHHE CUCTEMHO (CTPaTern4eCku) MbICIIHTD,

yMeHHe CHCTeMaTH3HPOBaTh U AHATH3HPOBATh HHPOPMALHIO,

YMEHHE IUIaHHPOBATh, PAlIHOHANBHO HCIOIB30BATh CIYKeOHOE BpeMeHs M JOCTHUIaTh
pe3ynbTaTta;

KOMMYHHKATHBHBIC YMEHHNS (B TOM uUMClie MyOINYHBIX BHICTYIJIEHHH 1 BeJSHUS AETOBBIX
1IepPeroBOpoOB);

yMEHHEe YIPaBJIATh U3MEHEHHUSIMU,

ymenue paboTath ¢ anmapaTHbIM H IPOTPAMMHBIM 00€CHEeUeHHEM, YCTaHOBIEHHOM Ha
aBTOMATH3UPOBaHHOM pabouem mecte (APM), B ToM umncie paGoThl B ONEpanMOHHOH CHCTEME
cemeiicrea Windows, B TekcroBoM penaktope Microsoft Office Word, ¢ TabnuunbiM
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npoueccopoM Microsoft Office Excel, ¢ nourossiM kauentoM tnma "Outlook”, moarorosku
npe3eHTauMt ¢ npuMeHerneM npuwioxenus Microsoft Office PowerPoint;

yMeHue paboTtatk B KauecTBe [MONb30BaTeNs B HMHOOPMALMOHHBIX CHCTEMaXx,
NPUMEHSEMBbIX B OPraHe HCHOJHHTENBHONW BIACTH, B TOM UHCIE B NPHUKIAJHBIX
MH(QOPMALHMOHHBIX CHCTEMaxX (CHCTeMEe B3aUMOAEHCTBHA C TPaXIaHAMH M OPTaHH3AIHAMH,
CHCTEME  MEKBEINOMCTBEHHOTO  JJIEKTPOHHOTO  B3aUMOJEHCTBMSA, YYETHOH  CHCTEME,;
MH(OPMaLHOHHO-aHATINTHYECKOM cucTeMe, ofecnieunBaromeii c6op, oOpaboTKy, XpaHeHHe H
aHa M3 JaHHBIX), CUCTEMAaX JJIEKTPOHHOTO AOKYMEHTOO0O0pOTa, B MH(POPMALHOHHO-NPABOBEIX
cucremax 'Tapantr”, "KoncymprantIlmioc", "Komekc", a Takxke ¢ pecypcaMu U CEPBHCAMHU
JOKaApHOM  BBIYUCIUTENBHOH CeTM W HMHOOPMALHOHHO-TETEKOMMYHMKALMOHHON CeTH
"Unrepuer".

2.2.3. TlpodeccronansHble 3HaHus B cdepe 3akonoaarenbcTBa Poccuiickoit denepaunu
u JlenuHrpanckoi o0macTu:

bromxernoro xonekca Poccuiickoit Mepepaunu, denepansHoro 3akona or 6 aekadps
2011 roma N 402-®3 "O Oyxranrepckom yuere" W HMHBIX (enepaabHBIX U OOJACTHBIX
HODMAaTHMBHBIX TPABOBBIX AKTOB B cdepe OHOMKETHBIX MPABOOTHOWIEHHH W OyXrajJTepckoro
y4eTa, B TOM 4HCJe PYKOBOAAIMX AOKYMEHTOB OPraHOB rOCYAapCTBEHHOMH BJIACTH 110 BOMPOCaM
OpraHu3aiHu Oyxraarepckoro (610MKETHOro) y4era i COCTABJIEHUS OTYETHOCTH;

@enepanpHoro 3axoHa ot 6 anpens 2011 roga N 63-®03 "O6 anexTpoHHOM noanucH";

(nepeducaaomes HOpMATNUGHBIE NPABOBbIE AKMbI, 3HAHUE KOMMOPHIX HEOOX00UMO 018 3aMenjeHus OO0ANCHOCU
20Cy0apCmeenHoti  2padcOanCKoll  cyxctbl ¢ yyemom o0aacmu U 6uOQ NPOYECCUOHATLHON  CAYHCEOHOT
JdesmeabHOCINY).

2.2.4. nsie npodeccroHaibHbIE 3HAHUS:
MpaBHJIA JeIOBOH 3THKH;
AenoBoe O0IEeHHE U EPenucKa;

(nepeuucasiomes npogeccuonarbubie HanUs, HeoBX0OuMble 015 3aMeIYeH s JOANCHOCTIU PANCOAHCKOH CTYHCObI
¢ ydemom obracmu u uoa NpoGeccuoHAIbHON CAYHeOHOT OeIMETbHOCI  20CYOAPCMBEHHO20 ZPANCOAHCKO20
caicaneo)

2.2.5. TlpodeccHoHaIbHBIE YMEHHS:

(nepeuucisiomes npoGeccuoHATLHBIE YMEHUA, HEOOX0OUMbIE OTIA 3aMEleR s OOINCHOCIU ZPANCOAHCKOT CAVHCObI 6
pamkax obnacmii u 610a NPOGeCCUOHATLHOT CAVHCEGHOU OeAMETLHOCTIY SDANCOGHCKO20 CAYHCANE20)

2.2.6. ®yHKUHOHAIbHEIE 3HAHUA:

MOHATHE, NIPOLEAYPa PACCMOTPEHHS 00palieHUi rPaXkaan;
MOHATHE METOA0B OI0DKETHOrO NMIAaHUPOBAHUS,

NOHATHE NPUHLUIIOB OI0/XKETHOTO yUeTa U OTYETHOCTH;

(nepeuucasiomes  QYHKYUOHQIbHBIE — 3HAHUA 6  3A6UCUMOCINN  OM  (DYHKYUOHAMBHBIX  06GS3aHHOCMEN
20CYOapCMEEHHO20 2PANCOAHCKOZO CIYHCAUJee0)

2.2.7. DyHKIHOHANBHBIE YMEHHUS .

TOATOTOBKA AHATUTHYECKUX, MHOOPMALMOHHBIX U APYTHX MATEPHAJIOB;

MOATOTOBKA METOANYECKHX PEKOMEH 1AL, pa3biICHEHHH;

BJIa/icHHE HaBblKaMH OGHIHATBHOMN NeN0BOH NEPENUCKH;

NOAroTOBKa OO0OCHOBaHUI OMO/KETHBIX ACCUTHOBAaHHI Ha IIAHUPYEMbIM HEPUOJ IS
FOCYAApCTBEHHOTO OpPraHa;

aHanu3 3G PEeKTHBHOCTH M PE3yIbTATUBHOCTH PACXOA0BaHUA GIOIKETHBIX CPEICTB,;

pa3paboTka u QOpMHMPOBAaHHMS IPOEKTOB TNPOTHO30B O OPraHH3aLUMH OKIKETHOro
NpoLecca B rOCYAapCTBEHHOM OpraHe;

IIPOBEAEHHE MHBEHTAPH3alUN NEHEKHBIX CPENCTB, TOBAPHO-MATEPHANBHBIX LIEHHOCTEH,
PacUeToB C MOCTaBIIMKAMH U NOAPANYUKAMH;

(nepequcagiomes  QYHKYUOHATbHbIE — YMEHUA 8  3A6UCUMOCIU O (DYHKYHOHQIbHBIX — OOA3AHHOCINEH
20CY0apCMEEHHO20 SPAINCOAHCKOZ0 CAYHCAUfe20)
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2. JI0JKHOCTHDBIE 00A3aHHOCTH

B uenax peanuszauuu mnogHOMOUMHA M (QYHKUMIA OpraHa MCHOJHHMTEIBHON BJIACTH,
MPEeXyCMOTPEHHBIX IONI0KEeHHEM 00 OpraHe HCIIOTHUTENBHOH BIACTH, & TAKXKE B COOTBETCTBHH C
MOJIOKEHHUEM O CTPYKTYPHOM NOAPAa3AeIeHHH 00s13aH:

(Haumenoeanue ooaxcnocmu)

2.1
(JorxncHocmuas 06a3aHHOCHb)
2.1.1.
(Hemanuzayusn 0OANCHOCINHOU 0OR3aHHOCTIN)
2.2
(Hoaxcnocmuas o6a3aruocnv)
2.2.1.

(Hemanuzayus OOANCHOCIMHOT 00A3AHHOCHTI)

2.3. Ilo mopy4eHHIO HEenoCpPeACTBEHHOTr0 PYKOBOIHMTENA B YCTAHOBIEHHOM TOPSAAKE
paccMaTpuBarh OOpallleHUs TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIPAaBJIEHHS,
OpraHM3anyi ¥ rpaxaaH, NOArOTABIMBATE M NPEACTABIIATh HEMOCPEACTBEHHOMY PYKOBOAHTENIO
MPOEKThl OTBETOB Ha YKa3aHHbIe 00OpalleHus.

2.4. B COOTBETCTBHM C NOBEPEHHOCTHIO H(WIH) MO MOPYYEHHIO HEMOCPEACTBEHHOIO
PYKOBOIAMTENSA,  BHILIECTOSIIEr0  PYKOBOAMTENS  NpPeACTaBAATb  HMHTEpPECH  OpraHa
MICTIOJTHMTEILHOM BJIACTH B FOCYJAPCTBEHHBIX OPraHax, OpraHax MeCTHOTO CaMOYIIPABICHHUS U B
OpraHu3aLusiX.

2.5. YyactBoBath B paboTe KOMHMCCHH M HWHBIX KOJUIETHAJBHBIX OPraHoB, B COCTaB
KOTOPBIX

(Haumenoaarnue 0oaxcHocmi)
BKJIIOYEH B COOTBETCTBUM C TPaBOBBIM aKTOM JIeHMHrpaackod oOjacTH WM HampasieH
HENOCPEeACTBEHHBIM PYKOBOAUTENEM, BHIIIECTOSALINM PYKOBOIUTEIEM.

2.6. B coOTBETCTBHH C NOPYyYEHHEM HETOCPEACTBEHHOTO PYKOBOAMTENS, BBILIECTOSIIETO
PYKOBOJHMTENS OPraHN30BLIBATH MOATOTOBKY MAaTE€pPHAJOB K COBEILAHUAM, 3aCEHAHHAM, HHBIM
MEpONPUATHAM H(WIH) NPHHUMATE B HUX y4acTHe, B TOM HHCJIe BECTH MeperoBopsi, 0HopMiIsTh
NIPUHATHIE PEIIeHHs.

2.7. TouHO ¥ B CpPOK BBIIOJHSATh YKa3aHMS M TIOPYYEHHs HENOCPEACTBEHHOTO
PYKOBOIHUTEI, BBIILIECTOAIIEN0 PYKOBOAUTENS.

2.8. CobmionaTe npaBuia OENTONPOM3BOACTBA, B TOM YHMCJIE HAMJIEKAIUAM 00pasoM
YYUTHIBaTh U XPAHHUTH NMOJy4YEHHbIE HAa HCIIOJHEHUE NOKYMEHTBHI W MAaTepHalbl, CBOEBPEMEHHO
ClaBaTh MX OTBETCTBEHHOMY 3a JelONpPOM3BOACTBO, a NPH YyXOA€ B OTIYCK, YOBITHH B
KOMaHAMPOBKY, B ClIy4ae OCTaBJIE€HHS NODKHOCTH - PabOTHMKY OpraHa HCHOJHHUTEIBHOM
BJIACTH, BPEMEHHO HCIOTHAIOIEMY O0S3aHHOCTH

>

(Haumvenosanue doaxchocmu)
60 HEMOCPEACTBEHHOMY PYKOBOAMTEITIO.
2.9. Cobmonare HopMbl Konekca 3THkM M ClyxeOHOro moOBEAEHHs rOCYJapCTBEHHBIX
TPAXAAHCKHX Ciykamux JIeHMHrpaackoin obaacTu.
2.10. YemomaaTe mnNpeACTaBUTENs HaHMMaTend 000 Bcex caydasx oOpaiieHus K
KaKuX-IM00 ML B LENSIX CKJIOHEHHS €ro K COBEPIIECHHIO

(Haumenogsanue doaxcrocmu)
KOPPYNLHOHHBIX MPaBOHAPYIIEHHH, 33 HCKIOYEHHEM ClIy4aeB, KOrJa MO AaHHBIM (aKTam
npoBE€ACHA WIH NIPOBOIUTCA NPOBEPKA.

2.11. OTyMTBIBaTECA TEpel HEMOCPEACTBEHHBIM PYKOBOAMTENEM O PE3yIbTaTax CBOEH
CnyxeOHOH NeATENLHOCTH, B TOM YMCIe €XKeroaHo, A0 | ¢espans roma, ciaeaywomero 3a
OTYETHBIM,  TNPEICTaBIATh  HENOCPENCTBEHHOMY  PYKOBOAMTENIO OTYET O  CBOeid
npodeCCHOHATBHOM CITY)KEOHOH AeITENbHOCTH.
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2.12. HaanexampM o0pa3oM HCHONHATE OGA3aHHOCTH TPAKAAHCKOTO CIYXalIero,
NPeyCMOTPEHHbIE 3aKOHOJATEIbCTEOM.

3. IIpaBa

HMEET MPaBo:

(Haumenoesanue ooaxcnocmu)

3.1.Ha peanuszaumo yCTaHOBJIEHHBIX NEHCTBYIOLIMM 3aKOHOAATENBCTBOM IIpaB
TPaXAaHCKOTO CIIYKAILETO.

3.2. Ha rocysapCTBEHHBIE TapaHTHM, NPEIYCMOTPEHHBbIE (eNepPaTbHBIMH 3aKOHAMH H
HHBIMM HOPMATHBHBIMM MpaBOBbIMH axkTaMu Poccuiickoit ®enepaumn wu JleHuHrpazckoit
obnacTH.

3.3. Ha nonyueHue B yCTaHOBICHHOM MOPsIKE OT rOCYAAPCTBEHHBIX OPTaHOB, OPraHOB
MECTHOIO CaMOYNpaBJICHHS, OPraHu3auMii U TPaXAAH AOKYMEHTOB M WHOW HHGOpMALHH,
HEOOXOAMMOH IS MCTIOJHEHUS JOKHOCTHEIX 00S3aHHOCTEH.

3.4. loctyna Kk perHoHaJbHBIM HHOOPMALIMOHHEIM cucTeMam JleHuHrpaackoii obnactw,
npaBoBeIM Oa3zam nanHbix THna "Komekc", "Koncynprantllmoc", "Tapant”, pecypcam ceru
"MHTepHeT" MO BONMpOCaM, OTHOCALIMMCA K KOMIIETEHLMH OpraHa MCHOJHUTENBHON BIACTH, a
TaKKe IKOHOMUYECKHM, TPABOBBIM H OOLIECTBEHHO-NOMUTHYECKUM BOMPOCAM.

35.

(Huvie npasa)
4. OTBEeTCTBEHHOCTh

HECeT YCTAHOBJIEHHYIO {elepaIbHBIMH 3aKOHAMH

(Haumenosanue dondxcrocmii)

OTBETCTBEHHOCTb:

4.1. 3a HapylieHHEe 3ampeToB, CBA3aHHBIX C rPaXKIaHCKOH ciyx00#, HecoOmoneHue
OrpaHUYeHHI U HEBBINOJIHEHHE 0043aTeNbCTB, YCTAHOBIEHHBIX (heiepaabHbIMH 3aKOHAMH.

4.2. 3a HeucnonHeHne (HeHaLIexaiiee HCIOJHEHHE) JOJDKHOCTHBIX 00A3aHHOCTEM.

4.3.3a yrpaTy WIM NOpUYy rOCyAapCTBEHHOro HMyulecTBa JIeHMHTrpaackoi obmactu,
KOTOpOe ObLIO NPeaoCTaBIeHO eMY JUTA UCTIOTHEHHS T0JDKHOCTHBIX 00s3aHHOCTEH.

4.4. 3a napymenue HopM Konmekca 3THKM U Cly)XeOHOro MOBEOCHHS TOCYNapCTBEHHBIX
TpaxaaHCKuX cinyxamux JleauHrpaackoit o6nactu.

4.5.3a HapyweHue CPOKOB IOATOTOBKH JOKYMEHTOB BO HCIOJIHEHHE MOpPYYEHHi
[pesunenta Poccuiickoit ®enepannn, IIpencenarens Ilpasutenscrea Poccuiickoit denepanun
u I'ybepnaropa Jlenunrpanckoii obnactu.

4.6. 3a HapyweHHns GI0DKETHOTO 3aKOHONATENbCTBA U BEAEHUA OYXTaJTEPCKOTO y4eTa, B
TOM 4YHCIE€ 33 HapyIIeHHs CPOKOB COCTaBJE€HHS M cJaa4d OKeTHOH (Oyxrantepckoii)

OTYECTHOCTH.
4.7.
(Hnas omeemcmeennocny)
S. IlepeueHs BONPOCOB, 0 KOTOPbIM BNpaBe
(Haumenosanue ooaxcHocmu)
uJIH 0053aH CaAaMOCTOATCJbHO NPHHHMATL PECINCHHA
5.1 0043aH CaMOCTOATENBHO IPUHUMATh PEIIeHUS:

(Haumenosanue oonxcriocmiu)

5.1.1. Tlo Bompocam mepBOOYEPEIHOCTH BBIMONHEHHUS OJDKHOCTHBIX OOS3aHHOCTEH B
npeAenax CpOKOB, YCTAHOBJIEHHBIX HEMOCPEACTBEHHBIM PpPYKOBOOUTENIEM, BBILIECTOSIIHM
PYKOBOAHTENEM, U COOMIONEHUS HOPM, YCTAHOBIIEHHBIX AEHCTBYIOMIMM 3aKOHOAATEIbCTBOM.

5.1.2. Ilpu peanu3anuu MoJTHOMOYHH WIeHAa KOMUCCHM M MHOTO KOJIJIETHATBHOTO OPraHa.

OBMIACTH
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5.1.3. Ilo BonpocaM OpraHM3aLMH y4eTa U XpaHEHHs NepeJaHHbIX eMY Ha UCMOJIHEHHE
JOKYMEHTOB H MaTepHaJIOB.

5.14.
(HHLIC BOITpOCbI, 0o KOTOprM 065[3aH CaAMOCTOATEIBHO npm{mwan, pCIHEHI/UI)
(Haumenoearnue ooaxcnocmu)
52. B KQ4eCTBE WIEHA KOMHUCCHH U HHOTI'O KOJUIETHAIbHOIO

(Haumenosanue doaxcrocrmu)
OpraHa BIIpaBe Ha 3aCENaHUAX TAKOrO OPraHa CaMOCTOATENIFHO IPUHAMATD PELIEHHE TOJJOCOBAThH
"3a", "nporuB" Wnu "Bo3Aepkanca”, a TAKKE BHICKA3BIBATh CBOE MHEHHE, B TOM 4HCJIe 3asBlIATh
0cob0e MHEHHE B NHCHMEHHOH (OpMe B COOTBETCTBHHM C PErIaMEHTOM (TOPAAKOM) paboTsl
KOMHCCHH H HHOTO KOJLIETHAJBHOTO OpraHa.

6. Ilepeuennb BONPOCOB, N0 KOTOPbIM
(Haumenosanue ooancnocmu)

BNpaBe HIH 0053aH YYacTBOBATH NPH NMOATOTOBKE MPOEKTOB HOPMATHBHbBIX
NPABOBbLIX AKTOB H NPOEKTOB PeIeHH M

6.1. 00s3aH y4acTBOBaTh B IOATOTOBKE MPOEKTOB HOPMATHBHBIX
(Haumenoeanue ooaxcHocm)

MPAaBOBLIX AKTOB M NPOEKTOB pPELIEHWN MO BOMPOCAM, OTHOCSAIIMMCA K €ro AOKHOCTHBIM
005A3aHHOCTAM.
6.2. 0053aH y4acTBOBATh B MOATOTOBKE POEKTOB HOPMATHBHBIX
(Haumenosanue doaxcHocmu)
MIPaBOBBIX AKTOB M NMPOEKTOR PEIISHHI MO HHBIM BOIPOCaM

1o cO6CTBEHHOM HHILIMATHBE/TIO COTJIACOBaHHIO C HEMOCPEACTBEHHBIM PYKOBOIHTEIEM.
(8vibpams HysCcHOe)

7. Cpoku u npoueaypbl IOATOTOBKH, PACCMOTPEHHS NMPOEKTOB
pelIeHHH, NOPAAOK COrIaACOBAHHA H NPHHATHSA PelIeHH i

7.1. O6Gmume cpoku ¥ NPOLENYPHl MOATOTOBKH AOKYMEHTOB peryaupyiorcs MHcTpykuueit
IO NeIONPOU3BOACTBY B OpraHax HCIIOJHHUTENbHOM BiacTu JlennHrpaackoit oGnacry.

7.2. Cpoku noaroToBKM JOKYMEHTOB H OCYLIECTBJEHHS MHBIX MPOLEAYP, CBA3AHHBIX C
BefleHHeM  OwmkeTHOro  (6yxranTepckoro) y4era ©  OTYETHOCTH,  PEryIMPYIOTCH
3aKOHOZATENbCTBOM B COOTBETCTBYIOLLEH Chepe.

7.3. B uensx noAroTOBKH, COTJIACOBAHHS Y MPHHSATHS PEIIEHHMH OPraHa HCIOIHUTENbHOM

BJIACTH 00s3aH NMOATOTOBHUTH NPOCKT IOKYMEHTA U NpeacCTaByTh €10
(Haumenosanue 0oaxcrocmu)

Ha COTJIaCOBaHHE HEMOCPEACTBEHHOMY PYKOBOAMTENIO HE MO3KE 4eM 3a OBa pabounx OHA 10
HCTEYEHMsI CPOKAa HCMONHEHHS MO 3TOMY NOKYMEHTY, KOTODPBIH YCTaHOBIEH (emepaabHBIM
3aKOHOM WM HOPMAaTHBHBIM NpPaBOBBIM aKTOM JleHuHrpanckoi o6mact, 160 HHOrO CpoKa,
YCTaHOBJIEHHOTO HEMOCPEACTBEHHBIM PYKOBOJMTENEM, BBILIECTOSLIMM PYKOBOIHTENIEM.

8. Ilopsaaok ciayxeGHOro B3aHMOREHCTBHSA

(Haumenosanue ooaxcrocmu)
€ APYraMH paGOTHAKAMH OPraHa HCNMOJHHTEIbHON BAACTH, pAGOTHHKAMH HHBIX
roCyAapCTBeHHbIX OPTraHOB H OPraHOB MECTHOIO CAMOYNPABJICHHS,
OpraHH3auHsIMH H rpaxaaHaMH

8.1. [lopy4enus u ykazauus JAKOTCH HEeNOCPEACTBEHHBIM
(Haumenoeanue donxcrnocn)

PYKOBOJHMTENEM, BBILIECTOAIMM DYKOBOAMTENEM B YCTHOH MIH TNHCBMEHHOH ¢opme 1o
BOTIPOCaM, OTHOCSIIHMMCS K €0 JO/DKHOCTHBIM O0S3aHHOCTAM.

82.B uemaX  MCNOJHEHHS  JOMKHOCTHBIX  OOs3aHHOCTEH U NMOpy4YeHuH
BIIpaBe 00PAIATLCA K APYriIM PabOTHMKAM OpPraHa NCIIONHHTENBHOMN
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(Haumenosanue doaxcrhocmu)
BJIACTH, PaOOTHHKAM HHBIX TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CAMOYTPABIEHHUS, K
rpaxaaHaM U B OpraHu3aluu.

83. BIpaBe B YCTHOI hopMe NaBaTh Pa3biACHEHHS 110 BOMPOCAM,
(Hauvenoearnue ooaxcnocmu)

OTHOCALUMMCA K €r0 JO/DKHOCTHBIM 00S3aHHOCTAM, B OTBET Ha 00palieHHs K HEMY PaOOTHHUKOB
rOCYIapCTBEHHBIX OPTaHOB M OPraHOB MECTHOT'O CAMOYTIPAB/IEHHS .

84. BIIpaBe B YCTHOM ¢opMe 1aBaTh pa3biACHEHHS 110 BOMPOCAM,
(Haumenoearnue 00axcHocmu)

OTHOCAIUMMCA K €ro JO/DKHOCTHBIM OOA3aHHOCTSAM, INPEACTABUTENAM OpraHu3alMii |
rpaxkJjaHaM :
ITo cobcTBEHHOMY yCMOTpEHHIO (B MHHLHMATHBHOM MOPSJKE)/TONBKO MO MOPYYEHHIO
Aub0 ¢ paspellleHHs] HEMOCPEACTBEHHOrO PYKOBOIMTENS, BBULECTOSILETO PYKOBOAMTENS, 3a
HCKIIOYEHMEM CJIy4aeB, KOrJa TakHe pa3biCHEHHSA SABIAIOTCS €ro JODKHOCTHBIMH
00S3aHHOCTAMM (sb16pams HysicHoe)

85. BIIPABE NPEATIOKHUTh UCTIOTHUTENIO N0 AOKYMEHTY B
(Haumenosanue ooaxcnocmu)

paboueM mopske PEHIHTh BOMPOC O €r0 OT3bIBE, €CIH TAaKOH AOKYMEHT WM OTHAEIbHBIE €ro
NOJIOKEHHS HE COOTBETCTBYIOT (emepansHOMy, OOJACTHOMY 3aKOHOZATENBCTBY H/H/IM
npaBiiaM 0popMIIeHHS TOKYMEHTOB.

8.6. Ha nepuon cBoero BpeMEHHOTO OTCYTCTBHs (B TOM 4MClle KOMAaHIUPOBKA, OTITYCK)
0043aH nepenaTh BCe MaTepuabl ¥ MHPOPMALHIO, HEOOXOUMBIE IS
(Haumenosanue doaxcrnocmu)

BBINIONIHEHHA O00A3aHHOCTEHi 1O HAacTOALIEMY [OO/DKHOCTHOMY periaMeHTy, paGoTHHKY,
BPEMEHHO MCTIOIHAIOLIEMY €ro 0013aHHOCTH, 160 HENOCPEACTBEHHOMY PYKOBOIHMTEIO.

8.7. 0053aH BpeMEHHO BBIMOJHATH OTAENbHbIE
(Hauvenosamnue ooaxcHocnu)

AOJHKHOCTHBIE 0053aHHOCTH OTCYTCTBYIOIIEro paboTHHKA

(Haumenoeanue oonxcrocniu)
B COOTBETCTBHH C MOPYYEHHEM HETIOCPEICTBEHHOTO PYKOBOIMTEIS.

9. llepeyeHb rocyAapCTBEHHBIX YCJYT, 0KA3bIBAEMbIX TPAXKAAHAM
H OPraHH3ALHAM

(Haumenosanue oorxcrocmu)
y4yacTByeT (NMpenoCTaBlfAeT) B OKa3aHUM CIIEAYIOIIHX TOCYAAPCTBEHHBIX YCIYT (B Clydae, eCliy
rOCYyJapCTBEHHBIM TPaXAaHCKUM CiayxamuM JIeHMHrpaackoi o01acTH ToCydapCTBEHHbBIE
YCIIyTH He OKa3bIBAKOTCS, HEOOXOAUMO CAeNaTh COOTBETCTBYIOUIYHO 3aIIKCh):

10. Iloxa3zarenn 3¢pGeKTHBHOCTH H Pe3yIbTATHBHOCTH
npodecCHOHANIBLHOMH CyKeOHO#H AesiTeTLHOCTH

(Haumenoesarue ooaxcrnocmui)

IMokazatenaMu 3dbdexTUBHOCTH M pPe3yNbTAaTUBHOCTH NPO(ECCHOHANBHON CiyxeOHOH

ACATCIABPHOCTH ABJIAKOTCA:
(Haumenosanue doaxcrocnu)

10.1. CpoeBpeMEHHOCTP M MNOJHOTa PAacCMOTpPeHHs OOpallieHHH TrOCYNapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIIPAaBJIEHHs, OPraHH3auMii, rpaX1aH H NOATOTOBKH NPOEKTOB
OTBETOB Ha HHUX.

10.2. OtcyrcTBHe dakTOB:

l)Hamuuus B aQHAJMTHYECKMX M MHBIX  MaTepuHanax, IOATOTOBIEHHBIX
, YCTapeBILEi, HENMPOBEPEHHOM MIIM HCKAXKEHHOH HHPOpMaLnK;
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(Haumenosarnue ooaxcnocmu)
2) yTparsl AOKYMEHTOB H MaT€pHATIOB, HOCTYIHBUINX

(Haumvernosanue doaxcrnociniy)
Ha UCHOJIHEHHE, XPAHEHHUE;

3) mponycka (CpbIBa) CPOKOB HCTIONHEHHA MO AOKYMEHTaM (MOPYYEHHUSM), KOTOpPEHIE
YCTaHOBIEHB! (enepanbHEIM 3aKOHOM MM HOPMATHBHBIM IPAaBOBbIM aKTOM JIEHMHrpaackoi
061aCTH, HACTOSAINMM NO/DKHOCTHBIM DErIaMEHTOM, HENOCPEACTBEHHBIM PYKOBOAUTEIIEM,
BBILIECTOAIMM PYKOBOAUTEIEM;

4) nponycka 6e3 yBaXMTENbHOI NMPHYNHBI 3aCe1aHNil KOMUCCHI U MHBIX KOJUIETHAIbHBIX
OpPraHoOB, HHBIX MEPONPHUATHI, B KOTOPBIX

(Hauvenoeanue ooaxncrocnni)

OBUI0 NOpYYEHO MPHHATH YHaCTHE.

10.3. Kauectso BbINOMHEHHOH paboTbl (OTCYTCTBHE MPOUEAYPHBIX HAPYIIECHUIA,
MOATOTOBKA JOKYMEHTOB, MAaTepHaloB B COOTBETCTBHH C YCTAHOBJIEHHBIMH TpPEOOBAHMAMH,
MOJIHOE M JIOTHYHOE M3JI0XKEHHE MaTepHaa, IOPHAMYECKH ITPaMOTHOE COCTABJIEHHE TOKYMEHTA),
B TOM 4YHCIE€ OTCYTCTBHE (aKTOB HapyUIeHMH OKIKETHOrO 3aKOHOJATENbCTBA M BEXEHHS
OyXrajaTepcKkoro y4era.

10.4. OtBercTBeHHOCTD (HCTIOMHEHHE 00A3aHHOCTEN B CPOK C MUHHMYMOM KOHTPOJIS).

10.5. CaMocTOATENBHOCTh (CMOCOGHOCTH BBHINOJNHATE 3aJaHHA- 6€3 JOTOJHHUTENBHBIX
yKa3aHHi ).

10.6. Jucunniuna (cobmoaenue cnyxeOHOro pacrnopsaka).

10.7. TIpodpeccnoHanbHAs KOMIETEHTHOCTS.

10.8.

(unvle noxazamenu 3gpexmusrocmu u pesyremamueHocmu
HpOGecCUOHANLHOT CAVHCEOHOI desmebHOCmI)

IMPUJIOXKEHHE 11

K IIPHAKa3y anmapara
I'y6epuaropa u [Ipasurenscrpa
Jlenunrpaznckoit obnacti

ot 28.09.2015 N 01-02/9

IDPUMEPHBIN JOJ)KHOCTHOM PETJIAMEHT
TOCYJIAPCTBEHHOTI'O I'PAJXKJIAHCKOI'O CJIV)KALIETO OPTAHA
HCIOJIHAUTEJBHOM BJIACTH JIEHUHI'PAJICKOM OBJIACTH -
CHELNUAJIACTA, IONYMEHHOI'O K PABOTE CO CBEJIEHUSIMHU,
COCTABJISAIOIIHMH 'OCYJAPCTBEHHYIO TAHHY, A TAKKE
OBECHEYMBAIONIErO MOBWIN3AIIMOHHYIO IIOJATOTOBKY B OPTAHE
HCHOJIHUTEJbHOMU BJIACTH

"YTBEPXJAIO"

(IOKHOCTH PYKOBOAMUTENSA
OpraHa MCMOJIHHTEIBHOM BlacTH
Jlennnrpanckoit o6aactu)

IOANHUCH H.0.damunus

1" "

20 roma
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JOJDKHOCTHOU PETJIAMEHT

( noaHOE HAUMEHOBAHUE OOANCHOCINU epaolcdancxoeo
cayxmcauieco e pOdlﬂﬂ&’leO.W nade.'»ce)

1. O0mne nos10KeHnst

1.1. lomKHOCTh TOCYHApCTBEHHOH rpakaaHckoil cayxOb1 Jlenunrpaackoin obiactu

(Haumenosanue oondxchocmu)
otHocutcs Kk "Bemymei#t/Crapmeii” rpynne AOMKHOCTEH TIOCYZapCTBEHHOH TIPaKIaHCKOM
cnyx06st Jlenunrpaackon obnactu kareropun "Crnernannctsl/OdecneunBaonne CnenuaiucThl .
Peructpaunonnsiit Homep (kon) gomkHoctu/PeectpoBblii mudp - .
(Peecmpoeulii wugp yxaseieaemcs 6 coomeemcmeuu ¢ obaacmubiM  3axkoHoM Jlewunzpadckoi obaacmu om
25.02.2005 N 12-03 "O Ilepeune cocyoapcmeennvix o0oaxchocmeit Jlenunzpadckoit obaacmu, OeHEICHOM
codepacaniiy 1y, 3aMealouux 20cyoapemeervie 0oxcHocmut Jlenunzpadckoit o6racmu, Peecmpe doxscnocmeii
20Cy0apCmGeHHOT 2padCOAHCKOT Cyxcobl Jlenunepadckoii 063acmu u OEHEHCHOM COOEPHCAHUN 20CYOAPCINEEHHBIX
epaxcoancrux cayxcargux Jenunzpadckoii obaacmu”)

1.1.1. O6nacts npodeccHOHANBHON CITY)KeOHOI AeATeTbHOCTH

(Haumernoganue 0onxcHocmu)

(Vkasvieaemess  obaacme  npo@eccUOHQILHON  CAYHCEGHOI  OesMEABHOCHIU  ZPANCOAHCKO20  CYHCAe20 6
COOMBEMCINGUU  CO  CHPABOYHUKOM  KEATUPUKAYUOHHBIX mpebo6anuii K CHeyuaibHOCMAM, HANPABREHUIM
10020Mo6KYH (K YKDYRHEHHBIM ZDYNRaM cneyuaibHocmell U HanpaeieHull noO2omosKiu), K RpoQeccuoHaibHoMy
VPOGHIO, KOMOPble HEOOXOOUMBI OIA 3AMEUEHUS OONNCHOCMEL! 20CYOapPCMBEHHON ZPANCOAHCKOT CAYHCObI C YHEmOoM
obracmu U 6U0a NPOPEcCUOHANBHOU CAYHCEDHOT OeAMENLHOCHIU 20CYOAPCNIBEHHBIX 2DAJICOGHCKUX CIYHNCAUJUX
(Oanee — cnpagoyHUK).)

1.1.2. Bun npodeccrHoHabHO#M CiTy)keOHOM NesTenbHOCTH

(Haumenoeanue ooaxcrocmu)

(Vraszvieaemes auo npogeccuonwibHoll CaAVHCeOHOT 0eSMETbHOCIY 2PANCOGHCKOZ0 CAYHCAUIe20 8 COOTHEEM MUY
CO CNPABOYHUKOM)

1.2. HAa3HA4YaeTCsA Ha JOJKHOCTH TOCYAapCTBEHHOMN
(Haumenoeanue 0oadcHocmu)

rpaxaaHckoil  cnyxObr  JlenuHrpaackoit obnacth M 0cBOOOXKZAETCA  OT JOJDKHOCTH
roCyAapCTBEHHOM rpakaaHckoit  cimyxOsl  JleHuHrpaackod o0nacT  NpeACTaBUTENEM
HaHUMATeJs B YCTAHOBJIEHHOM IOPsJIKe.

1.3. MOAYHHAETCH
(Hauxenosanue oonxcrocmut)

(Haumenosanue 00IxcHOCMEIH GbIUeCcMOAIUX PYKOBOOUMEeit)
HENOCPECACTBCHHO NMOOAUHUHACTCA

(Haumenosaniie 00IHCHOCMU HEROCPEOCTNBEHHO2O PYKOSOOUMENA)

2. KeannukauuoHHbie TPe0oBaHM /ISt 3AMELIEHHSI JOIKHOCTH rocyAapCcTBeHHOH
rpaxianckoi cayx0u1 Jlennnrpanckoi odsacTu

(Haumernosanue 0oaxcHocmu)

2.1.Ina 3amenieHuss JOJOKHOCTH  TOCYAApCTBEHHOW  IPaXIAHCKOH  CiyxObl
Jlenunrpanckoi obnactu

(Haumenosanue ooaxcuocmu)
YCTaHABJIMBAIOTCA CIEAYIONIHE KBATH(UKAIHOHHBIE TPeOOBaHHS:
2.1.1. Bricuiee oOpasoBaHue He HiDKEe YPOBHs OaxanaBpHara.
2.1.2. He MeHee ____ &eT cTaxa roCyJapCTBEHHON TPaXXIAHCKOH CIykObl HIU HE MeHee
_ ger ctaxa paboThl MO CHEUMAIbHOCTH, HAmpaBieHui mnoarorosku/bes npensssnenus
TpeboBaHHil K CTAXY.
(yka';bteatomm Kﬂa’lu¢)llKaL[llOHHble mpeéoeamm K cmasicy a’pam(’()ch;mﬂ C,"I_v.’)l('ébl i cmaxcy paéombz no
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CReyuaIbHOCMI, HANPAGIEHIO NOO20MOEKY, HeOBXO0UMO20 0N 3aMeujeHUs OOINCHOCIU PANCOGHCKON CIVHCObI €
coomeemcmeut ¢ obaacmusly 3akonoyM  Jlenunzpadckoit obaacmu om 25.02.2005 N 1l-03 "O npasosom
DPezyIUPOSAHUU 20CYOapCINBEHHOU ZPpaiCOGHCKOT Ciyxcobt Jlenunzpadckoin obracmu”)

2.1.3. Beiciee  obpa3zoBaHMe 1O CHENUANHHOCTH, HANPABJIEHHIO TOATOTOBKH:

(Cneyuamsrnocms,  HanpasieHue  nOO2OMOBKU — YKA3LIGAENICA 8  COOMGEMCMEUU ¢ 061epoccuiickuM
Kraccugurxamopom cneyuaivHocmeit no obpasosanuio OK 009-2016, npunsmvis u 6eedenuviv 6 Oelicmeue
npuxasom I'ocyoapcmeennoco xomumema Poccutickoit Pedepayuu no cmandapmuzayuu u mempoiouu om 8
dexadps 2016 coda N 2007-cm, uau Oeiicmeosasiuum 00 €20 66e0eHUA GHATO2UMHBIM PAGOGLIM AKIMOM)

WM MHYIO CHELHaJIbHOCTh, HanpaBlICHHE MOATOTOBKH, IUI1 KOTOPHIX 3aKOHOAATENLCTBOM 00
obpasosaumu  Poccuiickoii ~ ®denepanuu  YCTaHOBIEHO  COOTBETCTBHE  YKa3aHHBIM
CMEUNaNbHOCTAM, HAaNpaBICHMSM MOATOTOBKH, COAEpXKAlIMecs B MPEeIbIAyHIMX IEPEedHsIX
npocdeccuii, CienuanbHOCTEH U HANPABJIEHHH TOATOTOBKH.

2.2. IlpodeccroHanbHbIi YPOBEHB.

2.2.1. ba3zoBble 3HaHHAA:

roCynapcTseHHOro saseika Poccmiickon ®denepaunu (pycckoro s3sika) M OCHOB
Koncruryuun Poccuiickoit ®enepannu;

®enepanpHoro 3akoHa ot 6 oxrabps 2003 roma N 131-03 "O6 o6mmux npuHUMOAX
OpraH{3aliMy MECTHOTO caMoymnpasieHus B Poccuiickoit deaepauuu”;

®enepanproro 3akoHa ot 2 mas 2006 roma N 59-03 "O nopsake paccMOTpeHHsS
obpamenuii rpaxxaan Poccuiickoii denepaunu”;

®DenepaneHOro 3akoHa or 25 xgexabpa 2008 roma N 273-03 "O nporuBOAeiCTBHH
KOppynuuu" W HHBIX HOPDMAaTHBHBIX TPaBOBBIX akTOoB Poccuiickoit ®enepauuu
Jlennnrpaackoit o6nactu B cdepe MPOTHBOAEHCTBUS KOPPYIILIMU;

®enepanpHOro 3akoHa oT 21 mexabps 2021 roma N 414-®3 "O6 o0mMX npuHLMNAX
opranu3aumnu myOnMuHo# B1acT B cyopektax Poccuiickoi @enepauun’;

3akoHOzAaTensCcTBa Poccumiickon Pegepanyn 0 rocyaapcTBEHHOM FPaXXTAHCKON Cayxbe
Poccwuiickoit @enepauum;

VYcrasa Jleaunrpaackoi o0nacTy;

obnactHoro 3akona ot 11 nexabps 2007 roma N 174-03 "O npaBoBeIx akTax
Jlennnarpanckoii obnactu”;

TIOJIOXKEHHS 00 OpraHe HCMOMHHUTENBHOH BIIACTH;

NOJIOXKEHHA O CTPYKTYPHOM NOAPA3ACIeHHH OPraHa UCTIOIHUTEIbHOM BIIACTH,

Konekca 3tuku u Cayxe6HOro noBeAeHHs TOCYNapCTBEHHBIX I'PAKAAHCKHX CIIyXKalluX
JlenuHrpaackoii obnactu;

HHCTpykuMu no Aen0npon3BOACTBY B OPraHax MCIONHUTENBHON BiaacTH JIeHMArpanckoii
obnacty;

HHctpykunu o nopsaake obpamieHus co ciaykeGHoll uHQOpMauueil OrpaHMYEeHHOTO
pacnpocTpaHeHus B AaMuHucTpaunn JIeHMHrpaackoii obnactu;

cryxebHOro pacnopsiaka, YCTAHOBJIEHHOTO B OPraHax MCHONHHTEIBHOH BIACTH
Jlenunrpanckoii obnacty;

B 00nacTH HMHODOPMALMOHHO-KOMMYHHKALMOHHBIX TEXHOJOTHH: BO3MOXHOCTEH W
0COOEHHOCTEH NMPUMEHEHNsS COBPEMEHHBIX HH(GOPMALMOHHO-KOMMYHHKALMOHHBIX TEXHOIOTHI
B OpraHe MCINOJHUTENbHOH BJACTH, OCHOB HMH(OPMALHOHHON 6€30MacHOCTH M  3aI[MTHI
unpopmanuu, B ToM uncite PexepanrsHoro 3akoHa ot 27 wmioas 2006 roma N 149-d3 "06
uHpopmauuu, WUHQOPMALMOHHBIX TEXHONOTMAX M O 3amUTe HHPOPMALMH", OCHOBHBIX
TOJIOXKEHHMH 3aKOHOAATENbCTBA O MEPCOHAIBHBIX JaHHBIX, B TOM uncie DenepanbHOro 3aKoHa or
27 wwons 2006 roma N 152-03 "O nmnepcoHansHBIX JaHHBIX": 0OWMX NPUAHIHIIOB
(GyHKUMOHMPOBAaHHMS CHCTEMBI 3NIEKTPOHHOTO JOKYMEHTOOGOPOTA, OCHOBHBIX TOJNOMKEHMI
3aKOHOJATeNNbCTBA 00 3EKTPOHHOM MOANKCH; IPUMEHEHHS IEPCOHANBHOTO KOMITBIOTEpA.

2.2.2. ba3oBrie yMeHHUS:

YMEHHE CHCTEMHO (CTPaTerH4eCcKu) MbICIIUTD;,

YMEHHe CUCTEMATH3UPOBATh H AHAH3HPOBATH HHAPOPMALHIO;
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YMEHHE IIAHHPOBATh, PALIMOHANIBHO HCNOJB30BaTh CAY)XeOHOE BpeMEHS M IOCTUIaTh
pe3yisTara;

KOMMYHHKATHBHbIE YMEHHSA (B TOM YHCJIe MyOIMYHBIX BBICTYIIEHHH U BeICHHS OEIOBBIX
NeperoBopoB); '

YMEHHE YNPaBASTh H3IMEHEHUSIMH,

yMeHHe pafoTaTh C anmapaTHBIM M MPOTPaMMHBIM O0eCIeYeHHeM, YCTAHOBJIEHHOM Ha
aBTOMAaTH3HpOBaHHOM pabouem Mecte (APM), B TOM uncne paGoThl B ONEpanOHHON CHCTEME
cemeiictrea Windows, B TekcTtoBoM pemaktope Microsoft Office Word, ¢ TabauunbiM
npoueccopoM Microsoft Office Excel, ¢ mouroBeiM kimentom Thna "Outlook”, moaroroBku
npe3eHTauuH ¢ npuMeHenueM npuioxkenus Microsoft Office PowerPoint;

yMeHHe paboTare B KauyecTBE TMOJb30BaTelis B HHQOPMALMOHHBIX CHCTEMAX,
IIPpHUMEHAECMBIX B OpraHec HCHOJIHHTEILHOM BJIACTH, B TOM YUCIIE B IIPpHKJIaAHBIX
HHQOpPMAUHOHHBIX CHCTEMAX (CHCTEME B3aMMOAEHCTBUSA C TPAXAAHAMH W OPTAHH3ALHAMM;
CUCTEME  MEXBEJOMCTBEHHOTO  3JeKTPOHHOTO  B3aUMOAENCTBHSA, YyYEeTHOH  CHCTeMe;
MHGOPMALIMOHHO-aHATUTHYECKON CHCTeMe, obecrnieynBaromieil cOop, o6paboTky, XpaHeHue H
aHAM3 NAHHBIX), CHCTEMAaX JJIEKTPOHHOrO AOKYMEHTOOOOpOTa, B MH(OPMAaIMOHHO-TIPAaBOBBIX
cucremax "Tapant”, "Koncymsrantllmroc", "Kopekc", a Taxxke c pecypcamMu M cepBHUCaMH
NOKA/IbHOM  BBIYMCIHTENBHOM CeTH M  HHPOPMALHOHHO-TETeKOMMYHHKAlMOHHOH CeTH
"HHTepHeT".

2.2.3. llpobeccuonansHble 3HaHus B cdepe 3akoHogaTenbcTBa Poccuiickoit denepanun
u Jlenunrpanckoii obnacru:

3akona Poccuiickoit ®enepauyu ot 21 miona 1993 roma N 5485-1 "O rocynapcreeHHOi
TaiHe";

depepanpHoro 3akoHa ot 28 nekabps 2010 roga N 390-d3 "O 6esonmacHocTn”;

Vkasa Ilpesugenta Poccuiickoit ®enepauun ot 30 nHosOps 1995 roma N 1203 "O6
YTBEP)KIEHUH TIEPEUHS CBEIECHHUH, OTHECEHHBIX K MOCYAAPCTBEHHOH TaiiHe";

Vkasa [Ipesunenta Poccuiickoit ®enepaunu ot 11 despans 2006 rona N 90 "O nepeune
CBEJICHU I, OTHECEHHBIX K rOCYAapCTBEHHOM TaiiHe";

nocranosienus [1pasurenscrea Poccuiickoit ®@enepaunu ot 6 despana 2010 roma N 63
"O6 yrBepxxaennn HHCTpyKunu 0 nopsake 10omycka JODKHOCTHBIX JIMIL M rpaxaaH Poccuiickoi
denepauui K rocyIapCTBEHHOH TaiiHe", a Tak)ke MOJIO)KEHHH APYTHX aKTOB 3aKOHOAATE/ILCTBA,
PETYIHPYIOIMX OTHOWIEHHs, CBA3AHHBIE C JOMYCKOM K rOCYJapCTBEHHOH TalHe M 3aluTOH
CBE/IeHHIl, OTHECEHHBIX K rOCYJapCTBEHHOM TaliHe;

®denepansHoro 3akona ot 26 ¢eppans 1997 roma N 31-03 "O moOuaM3auHOHHOM
noAroToBke 1 MoOunm3aunu B Poccuiickoii ®eaepanuu”;

®enepanpHoro 3akona ot 12 ¢gespans 1998 roga N 28-03 "O rpaxaanckoii o6opone”;

®enepansuoro 3akona or 21 aekabps 1994 roga N 68-®3 "O 3amure HaceneHus M
TEPPUTOPHit OT YPE3BLIYAMHBIX CHTYALUIA PUPOJHOTO M TEXHOTEHHOTO XapakTepa';

(nepequcAAONCA HOPMAINUGHBIE NPABOBLIE AKIMbI, IHAHIE KOMOPHIX HEo6X00UMO ONA 3aMelyeHs O0ANCHOCMU
20CYOaPCMEEHHOT  2PANCOAHCKOT  CIYXcBbl ¢ yuemoM odracmu u  6uda npopeccuoHatbHOl  CRyHCeOHOl
desmeavHocmu,).

2.2.4. Uubie npohecCHOHANBHBIE 3HAHUA:
[IpaBUJia JEJOBOM 3THKH;
JIeTI0BOE OOIIEHHE U MEepPenincKa;

(nepeuucasiomes npogheccuonanvivie HaRUR, HeOOXOIUMBIE OAR JaMelyerUs QOINCHOCTIIU ZPANCOGHCKON CAYHCObI
¢ yuemom obaacmu U 8uOa NPoPEcCUOHATLHON CAYHCEOHOIl OeameabHOCMmU  20CYOAPCMEEHHO20 ZPANCOAHCKO20
corcauezo)

2.2.5. IlpodeccrnonanbHbie yMEHHUA:

(nepeducasomes npoQeccuoranbHle YMeHUs, HeoOX0OUMbIE D151 3AMEUCHUA OONIHCHOCINY 2PANCOGHCKON CAyXHCObl 8
paMrax o6aacmu u 8uda npoYeccuOHATLHOT CAYHCEBHON OeAMEALHOCIU ZPAXNCOAHCKOZ0 CYHCAYE20)

2.2.6. DyHKUHOHAIbHbIE 3HAHHA:
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MOHATHE, NPOLEAYPA PaCCMOTPEeHHUs oOpatieHHnH rpaxaay;

OCHOBBI CEKPETHOTO AeJIONMPOH3BOJCTBA M NOPAAKA paboTHI co cyxeOHOH HHbOopManuei
¥ CBEIEHUSAMM, COCTABJSIOMKHMH FOCYAaPCTBEHHYIO TaliHY;

MOPSIOK OTHECEHWsA CBEACHHH K TrOCYJapCTBEHHON TaiiHe, MX 3aCEKpeuHMBaHUA U

pacceKpeyHBaHus;
METOIBI BBISABJIEHHS BO3MOJKHBIX KAHAJIOB HECAHKLMOHHPOBAHHOTO JOCTYMa K
CBEACHMAM;

MOPAAOK Bbl€3]a 3a rPaHHIlY rPaXkaaH, JONYIUEHHBIX K TOCYAapCTBEHHOM TaliHe;
OTBETCTBEHHOCTH 32 NPaBOHApyLIeHHs B 00J1aCTH 3aLIMThI rOCYAPCTBEHHON TaHHBI;

OCHOBHbI€ MEpOINPUATHA MOOWIH3ALMOHHON NMOATOTOBKH;

METOAMKY OCYIIECTBICHHS NPOBEPKH M OUEHKH COCTOSHUA MOOHIM3aLMOHHOM
MOArOTOBKH CTPYKTYPHBIX NOApa3AeIeHui;

(nepeyucasiomcss  QYHKYUOHQTbHbIC — 3HAHUA 6  3A6UCHMOCTIY  Om  (DYHKYUOHQIbHBIX — 0BA3AGHHOCME!
20Cy0apCmBEHHO0 PANCOAHCKO20 CAYHCAUE20)

2.2.7. DyHKIMOHAIbHBIC YMECHHA

NMOATOTOBKA aHATHTUHYCCKHUX, HH(l)OpMaIIPIOHHBIX H APYIruX Mat€pHajioB,

MOATOTOBKA METOAMYECKUX PEKOMEHIALHM, pa3bsACHEHHUH,

BJIaIeHHE HaBBIKAMH OHLIMATBHOM J€I0BOMH NEPENnHCKH,;

MOATrOTOBKAa JOKYMEHTOB, CBS3aHHBIX C BBIE3ZOM 33 FPaHHLY IPXIaH, JONYILEHHBIX K
roCyAaapCTBEHHO TaiiHe,

NOATOTOBKA M mNpoBeneHHs Y4eOHBIX U y4yeOHO-METOOWYECKHX 3aHATHH 1O
MOOMIM3ALHOHHON MOIrOTOBKE;

NpOBeJEeHHE HHCTPYKTaXeH M0 MOOHIH3aLIMOHHOM MOATrOTOBKE;

paboTa co CBeIeHUAMH, COCTaBIAIOLIMMHU FOCyJapCTBEHHYIO TaliHY, BeIEHHS CEKPETHOTO
JeJI0TPOH3BOACTBA;

(nepeducasiomcs  PYHKYUOHATbHBIC — YMEHUA 6  3GGUCUMOCINU  OM  (DYHKYUOHQIbHBIX — 00A3GHHOCMEL!
20CYOUPCMBEHHO20 PANCOARCKO20 CAYHCAUE20)

2. lonxHOCTHBIE 0013aHHOCTH

B uensx peanusanuM NOJTHOMOYMH M (yHKUMH OpraHa HWCMNOJHHTEILHON BIACTH,
NIPeJyCMOTPEHHBIX MON0KeHHeM 00 OpraHe CTIOJHUTENBHON BJIaCTH, 2 TAKXKE B COOTBETCTBHH C

HOJIOXKEHHEM O CTPYKTYPHOM MOAPa3AeIeHHH 00s3aH:
(Hauwvenoeanue domncrocnmu)

2.1.
(Honxcrnocmuas obazannocme)
2.1.1.
(Hemanusayus 0oaNCHOCINHOL 0683aHHOCIN)
2.2.
(Honxcrnocmuas o6s3auHocms)
2.2.1.

(Hemanuzayus OONNCHOCIMHOL 0633aHHOCIN)

2.3. B COOTBETCTBHH C TMpPAaBOBHIMH aKTAMH W/WIH TNOPYYEHHSAMH BBILIECTOSLIETO
pykoBoaMTEN paboTaTh CO CBEAECHHAMH, COCTABIAIOMMMH FOCYAaPCTBEHHYIO TalHY.

2.4. B yCTaHOBICHHOM MOpSAKEe BO B3aHMOJEWCTBUH H TOA PYKOBOACTBOM KOMHTETA
creunansHelx  nporpamm  Jlewunrpaackoit obmactm  ofecneunBaTh  MOGHIM3ALMOHHYIO
MOATOTOBKY B OpraHe HCIQJIHUTENBHON BIACTH.

2.5. Ilo MOpyYeHHIO HEMOCPEJCTBEHHOTO DPYKOBOAMTENS B YCTAHOBJAEHHOM IODSIKE
paccMarpuBaTh OOpalleHHs TOCYAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPaBIEHHS,
OpraHM3alUMi U rPaXKaaH, MOATOTABINBATh U TIPEACTABIATh HENOCPEACTBEHHOMY PYKOBOAHTEIO
NIPOEKTHI OTBETOB HA YKa3aHHbIE 0OpaLeHus.
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2.6. B COOTBETCTBMH C NOBEPEHHOCTHH) M(WIH) MO MOPYYEHMIO HEMOCPEICTBEHHOTO
pykoBOOHMTENs,  BBILECTOSLIETO  PYKOBOAMTENA  MNpPEACTABIATH  HHTEPECH  OpraHa
MCTIOIHUTE/ILHOH BIACTH B TOCYAAPCTBEHHBIX OPraHax, OPraHaX MECTHOrO CAMOYIPABIEHHS H B
OpraHU3alMsiX.

2.7. YuactBoBaTh B pabOTe KOMHCCHIi H HMHBIX KOJUIETHANBHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumenosanue doxxcnocmu)
BKJIIOYEH B COOTBETCTBHHM C NPaBOBbIM akToM JleHMHrpaacko# o0nacTH WIM HampaBjIeH
HEMOCPEACTBEHHBIM PYKOBOJAHTENIEM, BEILIECTOANIMM PYKOBOAUTEIEM.

2.8. B coOTBETCTBHH C NOpYyYEHHEM HEMOCPEACTBEHHOTO PYKOBOAMTES, BBHILIECTOSIIETO
PYKOBOAMTENS OPraHM30BBIBATH MOATOTOBKY MAaTepHAJIOB K COBEIIAHMSAM, 3aCEHAHUAM, UHBIM
MEpONPUATUAM H(MIIM) IPUHUMATh B HUX Y4aCTHE, B TOM YHCIiE BECTH IEPErOBOPHI, 0QOpMIATh
NPUHATHIE PELICHHUA.

29. TouHo m B CpPOK BBINOJHATH VKA3aHUA M TOPYYEHHS HENOCPEACTBEHHOIO
PYKOBOAMTENS, BBIIECTOSIEr0 PYKOBOAUTEIA.

2.10. Cobmomate mpaBmiia JelONPOM3BOJACTBA, B TOM YHCIE HaLIeKamuM o0OpazoM
YYUTBIBATh M XPAaHHUTH MOJYYEHHBIC HA MCMOJNHEHHE AOKYMEHTbI H MaTepHaibi, CBOEBPEMEHHO
ClaBaTh MX OTBETCTBEHHOMY 3a MEJONMPOW3BOACTBO, @ NpPH YXOA€ B OTHYCK, YOBITHH B
KOMaHIUPOBKY, B Clyyae OCTAaBJ€HMs NOIKHOCTH - PabOTHMKY OpraHa MCIOJHHTEIBHOM

BJIACTH, BPEMEHHO HCHOIHAIONIEMY 0053aHHOCTH ,
(Haumenosanue donxcrocniu)

mu60 HeNnoCpeACTBEHHOMY PYKOBOJUTENIO.

2.11. CoGmonate HOpMBI Kogekca 3THKH M CyKeOHOrO MOBEIEHHs FOCYAapCTBEHHBIX
TPaKJaHCKUX ciyxamux JleHUHrpaackoi obnacTu.

2.12. VYBemomnaTs mnpeacTaBUTENd HaHWUMarens 000 Bcex ciydyaax oOpauieHus K
KaKUX-JIHOO0 JIMI B LENSIX CKIOHEHHS €r0 K COBEPIICHHIO

(Haumenosanue dorxcriocmu)
KOPPYNLHOHHBIX MPaBOHApYHMIEHUH, 33 HCKIIOYEHMEM CJiyyaeB, KOrja MO NaHHBIM (aKTam
IpOBeAeHa WJIM NPOBOJUTCS HPOBEPKA.

2.13. OTuuTHIBaTECA NEpPEd HEMOCPEACTBEHHEIM PYKOBOAMTEIEM O PE3Yy/NbTaTax CBOEH
cay:keOHOM HEeATeNbHOCTH, B TOM 4YHCJE exerogHo, a0 | ¢eBpans roma, cieayowero 3a
OTYETHBIM, IPEACTABJIATh  HENOCPEACTBEHHOMY  PYKOBOAMTENIO OTYeT O  CBoOei
npodecCHOHANBHOM Ci1y)XKeOHON AeATEIbHOCTH.

2.14. HapnexamuM o00pa3oM HCNOMHATL OOS3aHHOCTH TPAXKAAHCKOTO CIYXKAIIETO,
NpexyCMOTPEHHBIE 3aKOHOJATETBECTBOM.

3. IlpaBa

HMEET MpPaBo:

(Hauvenosanue dorxcrnocmu)

3.1.Ha peanu3anmio YCTaHOBJIEHHBIX JEHCTBYOLIMM 33aKOHOJATEIbCTBOM TIPaB
TPaXAAHCKOTO CY)KaIIero.

3.2. Ha rocynapcTBeHHBIE rapaHTHM, NPEXyCMOTPEHHbIe (elepaJbHBIMH 3aKOHAMH H
HHBIMM HODMAaTHMBHBIMHM TpaBOBbIMM akTamu Poccumiickoit ®enepanum u JleHUHrpaackoii
obnacru.

3.3. Ha nonyuenue B yCTaHOBIEHHOM MOPAIKE OT rOCYJAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIpaBJIeHHs, OpraHM3alWi W TpaXJaaH AOKYMEHTOB M MHOH HHboOpmaumu,
HeoOXOOUMON AJIs HCTIOJHEHUS JODKHOCTHBIX 00S3aHHOCTEH.

3.4. Joctyna K peruoHanbHbIM HHGOPMALMOHHBIM cHcTeMaM JleHHMHrpaacko# obnactu,
npaBoBeiM Oa3am nmaHHbiX Tuna "Komekc", "Koucynsrautllaroc", "Tapant”, pecypcam ceru
"HHTepHeT" nO BONMpOCaM, OTHOCSIUMMCH K KOMITETEHLIHH OpraHa WCMOJHHUTEIbHON BIACTH, a
TaKXe 3IKOHOMHUYECKHM, TTPABOBBIM H OOMIECTBEHHO-NOJIHTHUECKHM BONPOCAM.
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3.5. Ha wucnoae3oBaHHe CBEAEHHI, COCTAaBISIOUIMX TOCYAAPCTBEHHYID H HHYIO
OXpPaHAE€MYI0O 3aKOHOM TailHy, B MNOpsAJKe, ONpeNeiseMOM 3aKOHOZATEIbCTBOM Poccuiickoit
®enepaunn, B TOM YHC/IE JOCTYIA K YKa3aHHBIM CBEICHHSM B YCTAHOBJIEHHOM IOPSAKE.

3.6.

(Hnuvie npasa)
4. OTBeTCTBEHHOCTD

HECET YCTaHOBJICHHYIO (enepaipHBIMH 3aKOHAMH

(Haumenosanue oonocrnocmu)

OTBETCTBEHHOCTD'

4.1. 3a HapylleHMe 3ampeToB, CBS3aHHBIX C TPAXAAHCKON ciayxboii, HecobmoaeHHe
OrpaHMY€Hu U HEBBINMOJIHEHHE 0043aTENbCTB, YCTAHOBIEHHBIX (DeAepanbHBIMU 3aKOHAMHU.

4.2. 3a HeucnoHEeHUe (HeHaUIeXKalllee UCIIONHEHHE) JO/DKHOCTHBIX 0643aHHOCTEl.

4.3.3a yTpaTy WJIM NOpYy TOCYNapCTBEHHOTO MMymecTBa JleHumHrpaackod obnacth,
KOTOpO€ OBLIO NPEAOCTABIEHO eMY AJIS MCIOTHEHHS AODKHOCTHBIX 06g3aHHOCTE!.

4.4. 3a napymenne HOpM Kojekca 3THKH U Ci1y)xe0OHOIrO MOBEIEHHUsS IOCYJapCTBEHHBIX
IPaXAaHCKHX CiIykauux JlennHrpaackoi obnacru. .

4.5.3a HapymieHHe CPOKOB IOATOTOBKM JOKYMEHTOB BO MCHOJHEHHE IOPydYEHHit
IIpesunenta Poccuiickoii ®enepaunu, [Ipencenarens IIpasutenscrea Poccuiickoit ®enepauun
u I'ybepnaropa Jlenunrpanckoii obnacty.

4.6. 3a pasriameHne CBEICHHI, COCTaBIAIOLINX TOCYNapPCTBEHHYIO TaHY, M CBEJCHMH,
coaepxamux CiyxeOHY0 HHOOPMAUMIO OrPaHMYEHHOTO PAaCpOCTPAHEHMsS, CTABLIMX
M3BECTHBIMH B CBA3H C HCIIOJHEHHEM JOKHOCTHBIX 00A3aHHOCTEMH.

4.7.
(Hnas omeememeenHocms)
5. Ilepeuenn BONPOCOB, N0 KOTOPBIM BIpaBe
(Haumenoganue donscrocmur)
HJIH 00513aH CAMOCTOATE/ILHO NPHHAMATD PelleHHs
5.1. 0053aH CaMOCTOSTEIBHO NPHHUMATh PEIIEHHS:

(Haumenosanue doaxcnocmu)

5.1.1. Tlo BompocaM mepBOOYEPEAHOCTH BHINOAHEHHS AOHKHOCTHBIX 0043aHHOCTEH B
npeaenax CpOKOB, YCTAaHOBJICHHBIX HEMOCPEACTBEHHBIM pPYKOBOIMTEJEM, BbIIIECTOSILNM
PYKOBOAMTENEM, U COOIIOACHHS HOPM, YCTAHOBJICHHBIX AEHCTBYIOIIMM 3aKOHOATEIbCTBOM.

5.1.2. Tlpu peanusauuu NOJTHOMOYHH WIEHa KOMUCCHH U UHOTO KOJLIETHATBHOTO OPraHa.

5.1.3. Ilo BOmpocaM OpraHM3aluy ydeTa H XPaHEHHs MEPEJaHHBIX eMy Ha HCTIOIHEHHE
JOKYMEHTOB H MaTepHAJIOB.

5.1.4.
(HHBIC BOIIpOCbI, o KOTOpLIM 06)[33}{ CaAMOCTOATECIILHO npmmmm; peme}mx)
(Haunmenosanue doaxcnocnni)
52. B KQUECTBE WICHA KOMHCCHH U HHOT0 KOJLIeTHaJIbHOTr0

(Hausmenosanue doaxncrnocmu)
OpraHa BIpaBe Ha 3aCeJaHHUAX TAKOTO OPraHa CaMOCTOATENbHO MPHHHUMATH PELICHHE TOI0COBaTh
"32", "npoTuB" win "Bo3zepKancs’, a TAKKE BBICKA3BIBATH CBOE MHEHHE, B TOM YHCIE 3a9BIATh
0co00e MHEHHE B NMHCEMEHHOH (QOpMe B COOTBETCTBHM C PErTaMeHTOM (nmopsaxom) paboTs
KOMHCCHH M HHOTO KOJIJIETHATIbHOTO OpPraHa.

6. Ilepeyenn BONpPoOCOB, IO KOTOPBLIM
(Haumenosanue doaxcrnocmu)
BOpaBe HIH 00513aH y4aCTBOBATH NPH NOATOTOBKE NPOEKTOB HOPMATHBHBIX
HPaBOBBIX AKTOB H MPOEKTOB pPeIeHMi
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6.1. 00s13aH y4acTBOBATh B OATOTOBKE MPOEKTOB HOPMATUBHEIX
(Haumenosarnue oomicnocmu)

NpaBOBBIX aKTOB M MPOEKTOB peEMIeHHid M0 BOMPOCAM, OTHOCAIIMMCS K €ro JOKHOCTHBIM
00s13aHHOCTAM.

6.2. 00s13aH y4acTBOBATh B IOATOTOBKE MPOEKTOB HOPMATHBHBIX
(Haumenosanue donxcrocmu)
MPABOBBIX aKTOB H MPOEKTOB PelleHHH 110 HHBIM BOIPOCaM
110 COOCTBEHHOM I/IHI/II.II/IaTPIBe/ I10 COrjiaCOBAHHUIO C HCNIOCPEACTBCHHBIM PYKOBOAUTEIICM.
(evibpame nysicroe)

7. Cpokn H npoueaypsl NOArOTOBKH, PACCMOTPEHHS POEKTOB
pelleHHH, NOPAJOK COTIACOBAHHA H NPHHATHSA PelIeHHIH

7.1. Obuue cpoky ¥ NPOUEAYPHI NOATOTOBKY JOKYMEHTOB peryaupyiotcs MHCTpykumein
N0 AeIONPOU3BOACTBY B OPraHax MCIONHUTEIbHON BiacTH JIeHuHrpaackoi obnactu.
7.2. B uensix noAroTOBKH, COTJIACOBAHHUS M NPUHATHA PEUISHUI OPraHa HCHOTHUTENIBHOU

BJIaCTH o0s3au NOATOTOBHUTE INPOCKT JOKYMCHTA U NPEACTABUTH €TI0
(Haumenoeantie doaxcnocmu)

Ha COTJIACOBAHHE HEMOCPEACTBEHHOMY PYKOBOAMTENIO HE MO3)Ke YeM 3a ABa pabouux AHA O
WCTEYEeHHUs CPOKAa MCIONHEHHMsS MO JTOMY NOKYMEHTY, KOTOpPBIH yCTaHOBIEH (enepaabHBIM
3aKOHOM HJM HOPMAaTHBHBIM HPAaBOBBIM akTOM JleHMHrpaackoi oOmactd, GO HHOTO CpOKa,
YCTaHOBJIEHHOTO HEMIOCPEICTBEHHBIM PYKOBOHTEIEM, BRIIECTOAINM PYKOBOIUTENIEM.

8. Hopanok ciyxke6HOT0 B3aBMOXEHCTBHA

(Haumvernoganue ooaxcrocmii)
¢ ApYruMH paboOTHHKAMH OPraHa HCIOJHHUTENLHON BJIACTH, PA0OTHHKAMH MHBIX
rOCYyXapCTBEHHbBIX OPraHOB M OPraHOB MECTHOI0 CAMOYIIPABJICHHS,
OpraHM3auHsMH H TPAKAAHAMH

8.1. Ilopyuenus u ykaszanus JAlTCA HENOCPEACTBEHHEIM
(Haumenosarnue doaxncnocmu)

PYKOBOIMTEIEM, BBIIECTOSAMM PYKOBOOMTENEM B YCTHOH HIM NUCBMEHHOH ¢opme Mo
BOMPOCaM, OTHOCSAIIMMCS K €r0 TOJDKHOCTHBIM 00S3aHHOCTSM.

82.B mensx  HCOONHEHHA  AO/DKHOCTHBIX  OOsM3aHHOCTEH M TOpYy4YeHHU#
BMpaBe o0paiaThcs K ApyruM pabOTHHKAM OpraHa UCHOIHUTEIbHON

(Haumenoganue 0oaxicHocmu)
BIIaCTH, paOOTHMKAM WHBIX rOCYJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYNPAaBJIEHHA, K
TpaxJaHaM " B OpraHu3aliii.

8.3. BIOpaBe B YCTHOM (popMe HaBaTh pa3bsACHEHU 110 BONPOCAM,
(Haumeroeanue 001xCHOCHIL)

OTHOCSIIMMCS K €T0 JO/DKHOCTHBIM OO0S3aHHOCTAM, B OTBET Ha oOpauieHus K HeMy PaOOTHHKOB
rOCYAapCTBEHHBIX OPTraHOB H OPTaHOB MECTHOT'O CAMOYTPABIEHHU.

84. BIIpaBe B YCTHOM (popMe HaBaTh pazbsACHEHHA IO BONPOCaM,
(Haumenoeanue doaxncrnocmu)

OTHOCAIIUMCSH K €ero JOJIXKHOCTHBIM O6ﬂ3aHHOCTHM, npeacTaBUTC/IAM opranmaunﬁ 51
rpaxkaasaM .

ITo cobctBerHOMY YCMOTpeHHIO (B MHHIHATHBHOM MOPS/IKE)/TONBKO MO HOPYYEHH
00 ¢ paspenleHHs HENOCPEACTBEHHOTO PYKOBOAWTENS, BBIILECTOSIIETO PYKOBOZMTENA, 38
HUCKJIIKOUYEHHUEM CIIy4acs, KOrapa TakKHe Pa3bACHCHUA SABJIAKOTCH €ro OOJKHOCTHBIMHU
00sI3aHHOCTAMH (evibpants HYJHCHOE)

8.5. BNpABE MPEJIOKUTH UCTIOIHUTEIO N0 JOKYMEHTY B
(Haumenosarnue doaxncrocmu)

paGodyeM NOpsAKe PElnTh BONPOC O €r0o OT3BIBE, €CIIH TaKOH JOKYMEHT HIIM OTJENbHBIE €ro
MONOKEHHs. HE COOTBETCTBYIOT (emepanbHOMy, OOJACTHOMY 3aKOHOHATENBCTBY H/HIH
npaBuaaM oQOopMIIeHHS JOKYMEHTOB.
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8.6. Ha nepnon cBoero BpEMEHHOr0 OTCYTCTBHS (B TOM 4HCJI€ KOMaHAMPOBKA, OTMYCK)
o0s3aH mepefaTh Bce MaTepHaNbl 1 HHGOPMALHUIO, HEOOXOAMMBIE IS
(Haumernosanue ooaxcrocmu)

BLIMOJIHEHNA OO0fA3aHHOCTEH 1O HACTOALIEMY JMAODKHOCTHOMY perjaMeHTy, paboTHHKY,
BPEMEHHO MCIOHAIOLIEMY €ro 00sI3aHHOCTH, TH00 HENOCPEACTBEHHOMY PYKOBOAMTEIO.

8.7. 00s43aH BPEMEHHO BBIMOJHATD OTAC/IbHBIC
(Hauvenosanue doaxcuocmu)

JIOKHOCTHBIE 0053aHHOCTH OTCYTCTBYIOLIEro paboTHHKA

(Haumenosanue ooaxcuocmu)
B COOTBETCTBUH C NOPYUCHHEM HETIOCPEACTBCHHOIO PYKOBOAUTENA.

9. IlepeueHb rocyRapCcTBEHHbBIX YCIYT, 0KA3bIBAEMBIX MPAXKAAHAM
H OPraHH3aAlHAM

(Haumenosarnue ooaxcnocmu)
y4acCTBYET (NPEAOCTAB/IAET) B OKA3aHUM CIEAYIOIIHX IOCYAapCTBEHHBIX YCIyT (B Caydae, eciu
TOCYAapCTBEHHBIM TIPaXAAHCKHM CiayxamuM JIeHHMHrpaackoil o0nactu rocyaapCTBEHHbIE
YCIIYTH HE OKa3bIBAKOTCS, HEOOXOAMMO CIeNIaTh COOTBETCTBYHOLIYIO 3AIHCh):

10. IloxazaTtenn 3pPpeKTHBHOCTH H PE3yIbTATHBHOCTH
npodeccHOHAILHOH C1y’Ke0HOH AeATeILHOCTH

(Haumenosanue doaxcnocmu)

Ioxa3zatenamu 3QQexTHBHOCTH U pe3yNPTATHBHOCTH MPOPECCHOHANBHOM CayxkeOHOM

ACATCIBHOCTH SABJIAIOTCA
(Haumenosarnue doaxcuocmu)

10.1. CBoeBpeMEHHOCTP M MNOJHOTA DPacCMOTPEHHs OOpallleHHH TrOCYIapCTBEHHBIX
OpraHoB, OPTaHOB MECTHOTO CaMOYMNPAaBICHHUs, OPraHU3alHii, TPaXXIaH U NIOATOTOBKH IPOEKTOB
OTBETOB Ha HHX.

10.2. OrcytcTBHE (AKTOB:

1) HanMyms B  AHANTMTHYECKMX M MHBIX  MaTepuanax, [OATOTOBJIEHHBIX
, YCTapeBiIeH, HENPOBEPEHHOM! WM HCKXEHHON HH(pOpMaLHK;

(Haumenosanue doasxcnocmu)
2) yTpaThl JOKYMEHTOB H MaTepUaIOB, HOCTYIMHBILIMX

(Haumenosarue doaxcnocmu)
Ha HCIIONHEHNE, XPaHEHNE,

3) nponycka (CpbiBa) CPOKOB HCIIONHEHHS MO AOKYMEHTaM (MOPYYEHHSM), KOTOpPHIE
YCTaHOBJIEHb (DeNepanbHBIM 33KOHOM HIIH HOPMATHBHBIM IIPaBOBBIM aKTOM JIeHHHrpaackoit
0051acTH, HACTOAIIMM JOIKHOCTHBIM PEeriiaMeHTOM, HENOCPEACTBEHHBIM pYKOBOIHMTEIEM,
BBIIIECTOAINM PYKOBOAUTEIEM;

4) nponycka 6e3 yBaXXHTEIbHOH NPUYHHBI 3aCENAHNIH KOMHCCHI H HHBIX KOJLIEMHAIBHBIX

OpPraHOB, HHBIX MEPONPUATHIA, B KOTOPBIX
(Haumenosanue oonxncnocmu)

OBLI0 NOPYYEHO MPUHATH YUACTHE.

10.3. KauectBo BbinonHenHod paloTel (OTCYTCTBME NpOLENYPHBIX HapyIIEHHI,
MOATOTOBKA NOKYMEHTOB, MATEPHAIOB B COOTBETCTBMM C YCTAHOBICHHBIMHM TPeGOBaHHAMH,
TIOJTHOE M JIOTHYHOE M3/I0XKEHHEe MaTepHaa, IOPUANIECKH TPAMOTHOE COCTaBIEHHE JOKYMEHTa),
B TOM 4HCIIe OTCYTCTBHE (DAKTOB HAPYLICHHH 3aKOHOAATENbCTBA, PErYIHPYIOMEr0 OTHOLICHHS,
CBA3AHHBIE C JOMYCKOM K TOCYJapCTBEHHOM TaiHe M 3alHUTON CBENEHMI, OTHECEHHBIX K
roCyJapCTBEHHO TailHe.

10.4. OtBeTcTBEeHHOCTS (HCTIOHEHNE OGA3aHHOCTEH B CPOK C MHHMMYMOM KOHTPOJIA).

HokymeHT coapan B snekTpoHHoi chopme. Ne 01-02/05 ot 17.08.2023. VicnonHutens: Boposutckan B.H. S MPABMTEANCTBO
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10.5. CamocToATENBHOCTD (CIOCOOHOCTh BHINOJHATE 3aJaHHA 0€3 HONMOJHHMTENbHBIX
yKa3aHHiA ).

10.6. AucuumninHa (cobnroneHue ciry»e0HOro pacrnopsaaka).

10.7. IIpodeccuoHansHas KOMIETEHTHOCTb.

10.8.

(unble noxasamenu >gpgexmusHocniu i pe3vIbmamueHoCmu
npogeccuoHaIbHO CTyHCe6HOI DesmenbHOCI)

T[IPHJIOJKEHME 12

K TIpHKa3y anmapara
I'ybepnatopa u IlpaButenscraa
Jlenunrpazckoii obnactu

ot 28.09.2015 N 01-02/9

NPUMEPHBIA JOJ)KHOCTHOM PETJIAMEHT
T'OCYJIAPCTBEHHOTI'O I'PAKJIAHCKOI'O CJOYXAHIETO OPTAHA
HUCIOJHUTEJBHOM BJACTH JIEHHHI'PAJICKOH OBJIACTH -
CHEIHAJIMCTA, IPEJOCTABJISIIOIIETO TOCYJAPCTBEHHYIO YCJIVYTY,
WJIH YYACTBYIOHIEI'O B EE IPEJIOCTABJIEHUH

JOJDKHOCTHOM PETJIAMEHT

(nonHoe HauMeHoB8aHue COANCHOCMI 2PAHCOTHCKOCO
CAYHCAIE20 8 POOUMETLHOM naoedxice)

1. O6mue nooxeHus

1.1. JIOMKHOCTh TFOCYJAPCTBEHHOM TIpaxaaHCkod cayxOb1 JleHuHrpaacko# obmactu

(Haumenosanue donxcrhocmu)
otHocutcs K "Bemymeit/Crapiueii” rpynme ROMKHOCTEH TOCYAapCTBEHHOH IPakIaHCKOH
cnyx6b1 Jleaunrpanckoit o6nactu kareropun "Cneuuanncts/Obecrneynsaomue CenuaIucTs”.

PernctpaunoHHsiii Homep (koa) AomkHocTH/PeecTpoBslii mmdp - .
(Peecmpoeuniit wugp yxasvieaemcs 6 coomeemcmeuu ¢ odaacmHuiM 3aKkoHoM Jlemunspadckod obaacmu om
25.02.2005 N 12-03 "O Ilepeune cocyoapcmeennvix Qoiaxcnocmeii Jlenunepaockoii obaacmu, OeHElNCHOM
COOEPHCAHIU JUl, 3AMEWAIOUUX 20CYOapcmeenHble doaxcHocmu Jlenunzpadckoin obracmu, Peecmpe donscnocmeii
20Cy0apCmeenHoN 2paxcOaHCKoti cayxcovl Jlenunapadckoil 06aacmu u OeHeHCHOM COOEPHCaNIU 20CYOAPCINBEHHbIX
epaxcoanckux cayxcamux Jlenunzpadckoii obaacmu”)

1.1.1. O6nacts npodeccroHanbHOM CyXeOHOH AeaTeNbHOCTH

(Haumenoearue doaxcrocmu)

(Vkasvigaemes  obaacmb  npodeccuoHabholt  cAyHceOHoll  0eAmeTbHOCU  SPAXCOAHCKO20  CVHCAIE20 6
coomeemcmeuu  co ChRPAGOYHUKOM Kewludnmauuonnux mpeéoeanuil’ K CHeyuaiibHoOCmAM, HaANpAasiCHUAM
10020moeKy (K YKDYHHEHHBIM 2pynnam CneyuanbHocmeli U HanpasieHull noozomoexu), K npogheccuonaibHoMy
VPOGHIO, KOMOPbIe HEOBXOOUMBL Ol 3AMENEHUR DOAHCHOCMEN 20CYOAPCINBEHHON ZPANCOAHCKOI CAYHCOBI C YHemom
obaacmu U 6UOa RPOPECCUOHATBHON CAYNCEBHOT O0eAMETbHOCIIU 20CYOAPCNBEHHBIX 2PDANCOGHCKUX CAVHCAUJUX
(0aaee — cnpasoyHUK).)

1.1.2. Bua npodeccHOHAIBHOM CTyXeOHON AeATeTbHOCTH

(Haumeroganue 00a3CHOCINU)

(Vkasvieaemcs U0 npogheccuoHaTbHOM CAVIHCEOHO 0essmeIbHOCIU ZPANCOAHCKO20 CAYHCAE0 6 COOMEeMmcmeun
€O CNPAGOYHUKOM)
1.2. Ha3HA4YaeTCsA Ha JOJDKHOCTH rOCYAapCTBEHHOI
(Haumenosarnue ooancnocmu)

[loxymeHT cospaH B anexTporHoi copme. Ne 01-02/05 or 17.08.2023. Ucnonxutens: Boposutckan B.H. R v Ancxon
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rpaxJaHckod  cayxOel  JlenuHrpaackoit obnacti M 0CBOOOKAAETCHs OT JOKHOCTH
TOCYAapCTBEHHOM rpaJaHCKOH cayxOel JleHuHrpaackoit o0nacTH  mpeacraBUTENEM
HaHUMATENA B YCTAHOBJIEHHOM TOPSIKeE.

1.3. NOAYUHAECTCS
(Haumenosanue ooaxcrnocni)

(Hawmenoearue 0oaicnocmedi ebiuecmosuix pykoooumeneii)
HEMOCPECACTBCHHO NOJUHHSACTCA

(Haumenoeanue 00a3CHOCTU HENOCPEOCINGEHHO20 PYKOBOOUTHEAA)

2. KsanunduxkaunoHHble TPeGOBaAHMSA A/ 3aMENIEHHS A0KHOCTH roCyAapCTBEeHHOM
rpaxaanckoi cayx06o1 Jlennurpaackoi odnacru

(Haumenosanue doaxcriocmu)

2.1.lns  3amelleHdss JODKHOCTH  TOCYAApPCTBEHHOM  IrpaXJaHCKOH  CayxObl
Jlenunrpaacko# obnactu

(Haumenosanue doaxcrnocmu)

YCTaHABIHBAIOTCA CleAyiomue KBamuuKaHoOHHbIe TpeOOBaHH:

2.1.1. Beicuree o6pa3oBanue He HIDKe YPOBHS OakanaBpuara.

2.1.2. He MeHee et cTaxa roCyAapCTBEHHOMN rPa)KIaHCKOM CyxObl MM He MeHee
___ Jer ctaxa paboTel MO CMNEUMAJBHOCTH, HANPAaBIEHHIO MOArOoTOBKH/Be3 npenbssieHus
TpeOOBaHHUH K CTAXY.
(yKazbigalomen  Keamurayuontsie mpeboeanus K CMaxcy 2parcOaHCKoii cayxcbvl wiu cmaxcy pabomwt 1o
CREYUATbHOCM, HANPABIEHUIO nodzomoek‘u, HeoOX00uM020 018 3AMEU{eHUA O0MICHOCIU zpa.)la)ancxoz‘z C."I_V)K'ébl 8

coomeemcmeuu ¢ obracmuuiv 3axonom  Jlenmunzpadckoii obaacmu om 25.02.2005 N Il-03 "O npasosom
PeCYIUPOEarul 20CyO0apCmeeHHol Spaxcoanckoll cyxcou Jlenunzpaockoit obracmu”)

2.1.3. Beiciee ob6pa3oBaHHMe 1O CHELUMANBHOCTH, HAMpPABIEHHIO MOArOTOBKH:

(CneyuansHocms,  HanpaeieHue  NOOOMOSKU — YKA3bIGAEMCA 6  COOMGEmMCmMeuU ¢  obujepoccuiickum
Kraccugpuramopom cneyuarvnocmeit no obpasoeanuio OK 009-2016, npunsameim u egedennsiv @ Oeiicmeue
npuxasom I'ocyoapcmeennoco xomumema Poccuiickoti @edepayuu no cmanoapmusayuu u smemponocuu om 8
dexabps 2016 200a N 2007-cm, uru oeiicmeosasuium 00 €20 66e0eHUA AHATOZUIHBIM NIPABOBHIM AKNIOM)

WM HHYI0 CIIEUHATbHOCTb, HanpaBlieHHe MOJTOTOBKH, [UIS KOTOPHIX 3aKOHOAATEeNbCTBOM 00
obpasosanun  Poccuiickoit ~ PexepanMu  yYCTAaHOBIEHO  COOTBETCTBHE  YKa3aHHBIM
CMIELMANBHOCTAM, HANpPaBJIEHUAM TOATOTOBKH, COJEPMKAIHeCs B MPEObIYIIHX MEPeuHsx
npodeccuii, CrienuanbHOCTElH ¥ HanpaBIeHUH NOATOTOBKH.

2.2. TIpodeccuoHanbHEINA YPOBEHb.

2.2.1. ba3oBble 3HaHHA:

rocynapcTeeHHOro sseika Poccuiickoit ®enmepauny (pycCKOro s3pika) M OCHOB
Konctutyuun Poccuiickoit ®enepaunu;

DenepansHoro 3akona ot 6 okrabps 2003 roma N 131-®3 "O6 o6mux npHHIUNAX
OpraHu3alMu MECTHOIO caMoynpasienns B Poccuiickoi ®egepauun”;

®enepanbHoro 3akoHa or 2 mas 2006 roga N 59-O3 "O mopaake paccMOTpeHHs
obpaienuit rpaxaan Poccuiickoit ®enepaunu”;

DenepansHoro 3akona ot 25 nexabps 2008 roma N 273-®3 "O nporusoneiicTBum
KOPpYNuUMH" M HHBIX HOPMAaTMBHBIX TIPAaBOBBIX aKkToB Poccuiickoii ®enepaumu u
Jlenunnrpanckoii obnactu B cdepe MPOTHBOEHCTBHS KOPPYIIIMH,

®enepansHoro 3akona ot 21 nexabps 2021 roga N 414-®3 "O6 o6mmx npHHIHMAX
opranmusauuu nyoauyHOH BnacT B cyosektax Poccuiickoit ®enepaunn’;

3axoHonarenscTea Poccniickoit Qefepauuu o rocyIapcTBEHHON TPaXIaHCKOH cayxbe
Poccuiickoit ®eneparny;

YcraBa JIenuHrpaackoi 061acTH;

obnactHoro 3akona or 11 mexabps 2007 roma N 174-03 "O mnpaBoBeIX aKTax
Jlennnrpaackoit obnactu”;

NI0JI0XKEHHS 00 OpraHe HCHOJHUTEIbHOM BNACTH;

DokyMeHT cosnaH B snexkTpoHHoW copme. Ne 01-02/05 ot 17.08.2023. McnonHutens: BoposuHckas B H. e PABKTENBCTBO
Crpannua 105 3 152. Ctpanxuua cosgana: 27.07.2023 11:05 m AEHuNIPARCKOR

GBAACTH



105

M0JIOXKEHHS O CTPYKTYPHOM NOAPa3AeaeHNH OpraHa HCIOMHATEIbHOM BIaCTH;

Kogexca 3Tuku u cnyxeGHOro moBedeHHs TOCYAAPCTBEHHBIX TPAXKIAHCKHX CIYyXKallHX
Jlenunrpanackoii obnacty;

HucTpykuuu no 1e10npou3BoACTBY B OpraHax HCIIOIHUTENBHOM BiacTu JIeHHHrpaacKkoi
obnacrty;

Huctpykuun o nopsgke ofpaiieHns €O CiayxeOHO#H HHpoOpMaLuedi OrpaHHYEHHOro
pacnpocTpaHeHus B AIMUHUCTpaunu JIEeHHHIpaaCcKoi 001acTH;

cnyxeGHOro paclopsifika, YCTaHOBJAEHHOTO B OpPraHax HCIOMHWTENBHOM BIAaCTH
Jlenunrpaackoit obnacry;

B obmactm HHPOPMALMOHHO-KOMMYHHKALMOHHBIX TEXHOIOTHH: BO3MOXHOCTEH H
0ocoOeHHOCTeH NMpHMEHEHHs! COBPEMEHHBIX HH(OPMAIMOHHO-KOMMYHHKALMOHHABIX TEXHOJIOTHI
B OpraHe MCNOJHHUTENLHOH BIACTH, OCHOB HH(OPMALHOHHOH 6e30macHOCTH M 3aLUTHI
uHbopmanuu, B ToM uncie dexgepanbHoro 3akoHa ot 27 uions 2006 roma N 149-03 "O6
uHbopManuu, WHOOPMALMOHHBIX TEXHONOTMAX M O 3aummre uHGOpMamuu", OCHOBHBIX
TMOJIOXKEHHH 3aKOHOAATENLCTBA O IEPCOHANBHBIX JaHHBIX, B TOM yucie denepanbHOro 3aKoHa OT
27 wons 2006 roma N 152-®3 "O nepcoHanbHBIX JaHHBIX', OOMIMX NPUHLMIIOB
(YHKLIHOHHPOBAHMA CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOPOTa; OCHOBHBIX MOJOXEHHI
3aKOHOZATENbCTBA 00 3JEKTPOHHOM MOINKCH; NPHMEHEHHS IEPCOHANBHOTO KOMNBIOTEPA.

2.2.2. ba3oBbie yMeHHS:

yMeHHEe CUCTEMHO (CTPaTeruyecku) MbICIHTh;

yMeHHe CHCTEMAaTH3UPOBaTh H AaHAIH3HPOBAaTh HHPOPMALHIO;

yMeHHe TIaHHPOBATh, PAlMOHANBHO HCMONb30BaTh CIYKeOHOE BPEMEHSA M JOCTHIaTh
pe3ysbTara;

KOMMYHHKATHBHBIE YMEHHUA (B TOM 4uCle MyONUYHBIX BHICTYIUIEHHH U BEJEHHS JAEI0BBIX
NEPEroBOpPOB);

yYMEHHE YIPABIATh H3MEHEHUAMH;

yMeHnue paboTaTh C anmapaTHBIM M MPOrPaMMHBIM OOecreyeHHeM, YCTaHOBIEHHOM Ha
aBTOMAaTH3MPOBaHHOM pabouem Mmecte (APM), B ToM umcie paboTel B ONMEPaLMOHHON CHCTEME
cemeiictea Windows, B TekcroBom pemaktope Microsoft Office Word, ¢ Ttabnuuneim
npoueccopom Microsoft Office Excel, ¢ mouroseiM ximentom THna "Outlook"”, moarorosku
npe3eHTauuii ¢ npuMeHeHueM npunoxenns Microsoft Office PowerPoint;

ymMeHue pabotate B KayeCcTBe MOAB30BaTelns B HHOOPMALMOHHBIX CHCTEMAX,
NpUMEHAEMBIX B OpraHe WCNOJNHUTENBHON BNAacTH, B TOM YHCIE B MPUKIATHBIX
HH()OPMAIMOHHBIX CHCTEMAax (CHCTeMe B3aHMOJAEHCTBHA C TpaXJaHaMH H OPraHM3alMAIMH,
CHCTEME  MEXBEJOMCTBEHHOrO  3JIEKTPOHHOTO  B3aHMOAEHCTBHA;, YYETHOH  CHCTEME,
MH(OPMALIMOHHO-aHATUTHYECKOU cucTeme, obecreunsawomieil coop, o0paboTky, XpaHeHHe M
aHAJIM3 JAHHBIX), CHCTEMAX 3JIEKTPOHHOrO JOKYMEHTOOOOpOTa, B HH(YOPMAIMOHHO-TIPaBOBBIX
cuctemax "['apanr”, "Koucynerautllmoc”, "Komekc", a Taxke ¢ pecypcamMu M CepBHCAMHU
JOKAJIBHOM BBIYHCIHUTENBHOM Ce€TH W WH(POPMALHOHHO-TEIEKOMMYHHKAallMOHHON CeTH
"Unrepuer”.

2.2.3. TlpodeccHonanbHbie 3Hanus B cdepe 3akoHonarenscrsa Poccuiickoit denepaumu
u JleHuHrpaacko# obnacrtu:

®enepanpHoro 3akoHa ot 27 wmona 2010 roma N 210-03 "O6 opranusauuu
NpeAOCTaBIEHHS FOCYIAPCTBEHHBIX M MyHULIUTIIABHBIX YCIyT";

®enepansroro 3akoHa ot 9 ¢espana 2009 rona N 8-O3 "O6 obecneuenun mocrymna K
HHpOpMaIMH O AEATENBHOCTH TrOCYNAPCTBEHHBIX OpraHOB M OPraHOB  MECTHOTO
caMoympaejeHus", a Takxe OONAaCTHBIX HOPMATHBHBIX MpPABOBBIX AaKTOB, PEryIHPYIOLIMX
BONpPOCHI OCTYNa K HHPOpPMAMM O OEeATeNbHOCTH OpPraHOB MCIOMHHUTENBHON BJIACTH
JlenuHrpaackoi 0061acTu;

Vkasa IIpesnaenta Poccuiickon ®enepauun ot 7 mag 2012 roga N 601 "O6 ocHOBHBIX
HANpaBJIEHUSX COBEPIIEHCTBOBAHUA CHCTEMBI FOCYAAPCTBEHHOTO YIIPABIEHH";

nocranosnenus I[Ipasurenscrsa Poccuiickoit ®eaepauuu or 16 mas 2011 rona N 373 "O
paspaboTke M YIBEp)KACHHM  AJIMHHHUCTPATUBHBIX  PETIaMEHTOB  OCYIMECTBJICHHUS

[oKyMeHT co3paH B anexTporHon copme. Ne 01-02/05 ot 17.08.2023. UcnonHutens: BoposuHckan B.H. E iy aise)
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TOCYNapCTBEHHOTO KOHTPOAsA (HaA30pa) M aIMHHHCTPATHUBHBIX PErJIAMEHTOB NPeNOCTaB/IEHHS
TOCYOapCTBEHHBIX YCAYT";

nocranosneHus IIpasutensctea Poccuiickoit ®enepaunn ot 27 cenrsopa 2011 roma N
797 "O B3auMONEHCTBMH MeXIy MHOrO(QYHKUMOHANBHBIMH LEHTPAMHM TNPENOCTABACHHUS
TOCYAApCTBEHHBIX M MYHMLUMNAIBHBIX YCIyr M (enepanbHBIMH OpraHaMH HCIOJHHMTENBHOMN
BJIaCTH, OPraHaMM TOCYAapCTBEHHBIX BHEOIOMNKETHBIX (OHIOB, OPraHaMu rOCYAapCTBEHHOM
BiacTu cybwexToB Poccuiickoi @enepannu, opraHaMi MECTHOTO CaMOynpaBiaeHus";

nocranosnenus [Ipasurenscrsa Poccuiickoit @enepaunn ot 22 mexabps 2012 roma N
1376 "O6 yreepxnennu IIpaBun opraHu3aluy Ae1TeIbHOCTH MHOrOQYHKIHOHANBHEIX IIEHTPOB
NpefOCTaB/IeHUs TOCYIaPCTBEHHBIX 1 MYHULMNIANBHEIX YCayT";

nocranosnenus [Ipasurenscrea Jlennnarpanckoii obnactu ot 22 anpens 2015 rona N 122
"O6 yrBepknenun Ilepeuns rocyJapCTBEHHBIX YCIOYT, MpeJOCTaBIfAEMbIX Ha 0Oaze
MHOTOQYHKIIMOHATIBHBIX LIEHTPOB MPEAOCTABIEHHA FOCYAaPCTBEHHBIX H MYHHIUIATBHBIX YCIyT
Jlenmnrpanckoit ob6nacTH, BKIIOHAs MepeYeHb TOCYAAPCTBEHHBIX YCIYT, INPEIOCTABIEHHE
KOTOPBIX MOCPEACTBOM KOMILIEKCHOTO 3ampoca HE OCYIUECTBIAETCH, M O MPU3HAHHK
YTPAaTHUBIIUMH CHITy OTAENBHBIX NOCTaHOBAeHUH [IpaButenscTea Jlenunrpanckoi obnactu™,
aIMHUHHUCTPATHBHOIO PETIaMEHTa NPEAOCTABICHNA FOCY1apCTBEHHON YCAYTH;

(nepequcaAomes HOPMAINUGHBIC NpAGoOGble aKmbl, 3HAHUE KOIMOPLIX HE0OX00UMO 018 3aMEUeHUs OONHCHOCTIU
20Cy0apCmeenHot  JpaXcOaHcKkol  cTyIcObl ¢ yuemom obracmu U 6uda npogeccuoHarsHOl  CAVHCEOHOU
desmenvHoC).

2.2.4. Uubie npodeccuoHaNbHEIE 3HAHNS .
npaBHJia JeJOBOH ITHKH;
JienoBoe O0leHNE H MEPENHCKa;

(nepeuucasiomes npogeccuonarbHbie HaANUSA, HeOGXOOUMBIE DN 3aMenerUs QOIHCHOCII 2PANCOAHCKOT CTYHCOb
¢ ywemom obaacmu u 6u0G NPoPECCUOHATLHOT CAYHCEOHON OeAMeNbHOCIMY  20CVOAPCINGEHROZ0 2PAXCOGHCKO20
ciyHcawe2o)

2.2.5. TlpodeccroHanbHpie yMEHHA:

(nepeyucasiomes npogeccuonanshvie yMeHus, Heo6X00UMble ONA 3AMEUEHUR OOANCHOCTIU 2PANCOAHCKOT CTYHCOB 8
pamkax obaacmu u 6u0a npogeccuoHaIbHOL CAYHCCOHON OEATNEALHOCIU ZDANCOUHCKO0 CAYHCAUEZ0)

2.2.6. DyHKUHOHAIBHBIE 3HAHHUA:

NIOHATHE, NPOLIEAYPa PacCCMOTPeHHs 00palleHuit rpaxaH;

NPUHUKMIBI TPEAOCTABICHHUSA TOCYIAPCTBEHHBIX YCIIyT,

TpeOOBaHHs K MPeJOCTABICHHIO IrOCYJAPCTBEHHBIX YCIYT,

nopsaok, TpeboBaHWe, 3Tanmel M NPHHUMIBL  Pa3spabOTKH M TIPUMEHEHHUs
aIMHMHICTPATUBHEIX PErJIAMEHTOB NMPENOCTABIEHHUS rOCY1apCTBEHHBIX YCIIYT,

NOPAAOK MPEAOCTABICHHS FOCY 1aPCTBEHHBIX YCIYT B JNIEKTPOHHOM hopMe;

MOHATHE W TNPUHUMNB (QYHKUMOHMPOBAHMA, HA3HAYEHWS MNOPTana roCYNapCTBEHHBIX
yeyr,

NpaBa 3asABUTEJIEN [IPH MOJYYEHHH TOCYAaPCTBEHHBIX YCIIYT,

00513aHHOCTH TOCYAaPCTBEHHBIX OPTaHOB, NIPEIOCTABIAIOLIMX FOCYNAPCTBEHHBIE YCIYTH;

CTaHOApT MNpEeIOCTaBICHMS TOCYAaPCTBEHHBIX YCHyr: TpeGoBaHMii ©  mopsaka
pa3paboTku.

(nepewucasiomes  QyHKYuoHaTbHYlE  JHAHUA @ 3AGUCUMOCTIN  OM  (DVHKYUOHATGHMIX  06S3aHHOCMIEDN
20CY0apCMBEHHO0 ZPANCOAHCKOO CYHCAIYE20)

2.2.7. DyHKUMOHAIbHBIE YMEHHS:

NOArOTOBKA aHAIUTUYECKHX, HHPOPMAILIMOHHBIX U APYTHUX MAaTEPHAJIOB,
MOArOTOBKA METONHUECKHX PEKOMEHIALUMH, Pa3baACHEHHIH;

BJIaJICHHE HABBIKAMH OQHLMATBHON JEI0BOM NEPENNCKHU;

MPHEM H COTJIACOBAHHE TOKYMEHTALHH, 3a5BOK, 3asBJICHHUIL;

DoKyMeHT cosaaH B aNeKTpoHHo dopme. Ne 01-02/05 ot 17.08.2023. Wicnonnutens: Boposunckas B.H.
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npefocTaBieHne MHGOPMALHH U3 PeecTPoB, 0a3 NaHHBIX, BBIAYAa CNPABOK, BHIMHCOK,
JOKYMEHTOB, Pa3bACHEHH H CBEICHUH,

aKKpeauTauus, aTTeCTalus, J0MyCK, PHeM KBaTH(PHKAHNOHHBIX 3K3aMEHOB;

TIONTy4€HHE ¥ NPEOCTABICHHE BBITLIAT, BO3MEIIEHHE PAaCXO/I0B;

perucTpauus npae, NpeaMeToB;

[POCTABJIEHHE ANOCTIWIA, YAOCTOBEPEHHE TOAIHHHOCTH,

YTBEPKIEHHE HOPMATUBOB, TapH (OB, KBOT;

PacCMOTPEHME 3aIIPOCOB, XONATANCTB, YBEAOMJICHHIA, Ka100;

TIPOBEAEHHE 3KCIIEPTH3HI;

MpOBEASHHE KOHCY/IbTAIUI;

BbIAAUa pa3pelIeHMH, 3aKIIOYCHHH, JMIEH3HH, CBHIETENBCTB, CEPTHPHUKATOB,
YAOCTOBEPEHHH, MNATEHTOB, HANpPaBIEHWH ¥ IOPYrMX [JOKYMEHTOB MO Pe3yabTaTaM
NPeAOCTaBIEHHS TOCYyJaPCTBEHHON YCIIYTH.

(nepeuucasiomes  QVHKYUOHATbHBIE — YMEHUS 6  3ABUCUMOCIIU O (DYHKYUOHAIbHWIX  0Bs3aHHOCHeEl
20CY0apCIBEHHOZ0 SPANCOAHCKO2D CAYHCAUIC20)

2. loaxnocTHbIE 003aHHOCTH

B uenax peanusaumm momHomoumii ¥ (QyHKUME OpraHa MCIOJHHTEIBHONW BJIACTH,
NPEAYCMOTPEHHBIX MOJIOXKEHHEM 00 OpraHe HCHOJHHUTEIbHOM BIaCTH, a TAKXKE B COOTBETCTBHH C

TI0JI0KEHHEM O CTPYKTYPHOM MOAPa3AeneHuH o0s3aH:
(Haumenosanue doancnocmu)

2.1.
(Hoaxcrocmuas 0633aHHOCING)
2.1.1.
(Hemanuzayus 00ANCHOCIMHON 0OA3aHHOCMU)
2.2,
(loaxchocmuan obszanHocms)
22.1.

(Hemanuzayus doANCHOCMHOI 0OA3AHHOCMU)
2.3. IlpenocTaBnsaTh CAEAYIOILYIO FOCYIAPCTBEHHYIO YCIYTY:

(Haumerosanue 20cydapcmseeHHO YCay2U €O CCbLAKON
HA GOMUHUCTHPAMUBHbE Pe2IAMENN, 8 MOM HUCIE YKA3AHUE
KOHKpemHsix 0030HHOCHEN CREYUATIUCTIA NO ee NPeOOCMAagIesio)

24. VYwyactBOoBaTh B MNpPENOCTABICHHH CHEAYIOWIEH TOCYAAPCTBEHHOW YCIYyTH:

(HauMeHoBaHUE 20CYOAPCMBEHHOI YCAY2U CO CCBLAKOH
Ha GOMUHUCIMPAMUGHDITL Pe2IAMEHM, 8 NOM HlCIe YKA3aHUE
KOHKpPEMHBIX 06A3aHHOCMET RO YHacniiio
6 ee npedocmaerenutt)

2.5. Tlo nopyd4eHHIO HENMOCPEACTBEHHOTO PYKOBOAMTENIS B YCTAHOBJIEHHOM TMOPSAIKE
paccMaTpuBaTh o0pallleHHs TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CaMOYIPAaBIEHHS,
OpraHM3alHH ¥ TPAKIaH, NOATOTABIMBATh U NIPEACTABIATh HENOCPEICTBEHHOMY PYKOBOIUTENIO
IPOEKTHI OTBETOB Ha yKa3aHHbIe oOpalenus.

2.6. B cooTBeTCTBHH C OOBEPEHHOCTHIO H(HIH) MO MOPYYEHHUIO HEMOCPEICTBEHHOTO
PYKOBOAMTENsS,  BBILUECTOSLIEIO  PYKOBOAMTENs  MpPEACTaBiIATH  MHTEpeChl  OpraHa
HCTIOMHHUTEIbHON BJIACTH B TOCYJApCTBEHHBIX OPraHax, OpraHax MECTHOIO CaMOYNPAB/I€HHA H B

oprasu3anuax.
2.7. YuactBoBaTh B paboTe KOMHCCHH M HHBIX KOJUIETHAJIbHBIX OPraHOB, B COCTaB
KOTOPBIX
(Haumenosanue ooaxcrhocmu)
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BIJIIOUEH B COOTBETCTBUM C IPaBOBbIM akToM JIeHMHrpaiackod o01acTH WM HarnpasiieH
HENOCPEACTBEHHBIM PYKOBOJUTENIEM, BBIIIECTOANIUM PYKOBOANUTENEM.

2.8. B cooTBeTCTBHHU C MOPYYEHHEM HENOCPEACTBEHHOTO PYKOBOAMTESA, BBILIECTOALIETO
PYKOBOAMTENA OPraHM30BBIBATH MOATOTOBKY MAaTepHAJIOB K COBEIIAHUAM, 3aCENaHUSAM, MHBIM
MEpPONPHUATHAM H(MIJIH) TPUHUMATh B HUX y4acTHe, B TOM YHCJI€ BECTH NEPEeroBopsl, 0popMIsATh
NPHHSATHIE PEIICHHS.

29. ToyHO M B CpOK BBINOJHNTH YKa3aHWUSA M TOPYYEHHS HENOCPEJCTBEHHOTO
PYKOBOIMTENS, BHILIECTOSIIET0 PYKOBOAUTENS.

2.10. Cobmogate mpaBuia AEIONPOM3BOACTBA, B TOM YMCIE HAUIeXalmMMm oOpa3oM
YYUTBHIBATh U XPaHUTh MOJyYEHHBIE HA MCMOJHEHHE NOKYMEHTbl H MaTepualbl, CBOEBPEMEHHO
CAaBaTh WX OTBETCTBEHHOMY 3a [ENONPOU3BOACTBO, a NpPH yXOJe B OTMYCK, yOBITHH B
KOMaHAMPOBKY, B Cly4ae OCTaBJIE€HHS JO/DKHOCTH - pa0OTHHKY OpraHa HCHOJHHUTEIbHOM
BJIACTH, BPEMEHHO HCMOIHAIOMEMY 0043aHHOCTH

>

(Haumenoeanue ooaxcHocmu)
1100 HENOCPEeACTBEHHOMY PYKOBOAUTEIIIO.
2.11. Cobmronare HopMbl Konekca 3THKH M CIyXeGHOro moBeleHHs roCynapCTBEHHBIX
rpakJaHCKuX Cciayxkamux JIeHuHrpaackoi obnacru.
2.12. YBenomiaATh MNpeACTaBUTENS HaHMMatelss 000 Bcex cay4yasx oOpauieHus K
KaKMX-JTHOO M1 B LEJISIX CKIOHEHHUS ero K COBEpLIEHHIO

(Haumernosanue doaxcrnocmu)
KOPPYNUHOHHBIX MpPaBOHAPYIIEHHH, 33 HCKIIOUEHHEM CJydyaeB, KOTAa 1O OaHHLIM (akTam
MpoBeJeHa WJIH NPOBOAUTCH NPOBEPKa.

2.13. OtunThIBaTECA NEPEA HENOCPEACTBEHHbIM PYKOBOIHTENIEM O pe3yNbTaTax CBOEH
cyxeOHO# NeATENbHOCTH, B TOM 4HCIe exeronHo, no | cdespans roma, cCieayromero 3a
OTYETHBIM, TNPEACTABJIATH  HEMOCPEACTBEHHOMY  pPYKOBOIOMTENI0 OT4eT O  CBOei
npodecCHOHANBHOI ClTyeOHOH NeITeNbHOCTH.

2.14. HapnexamnMm o00pa3oM HCHOONHATH OOS3aHHOCTH TPaXKJAHCKOTO CIIYXKAILEero,
MpeyCMOTPEHHBIE 3aKOHOJAaTEIbCTBOM.

3. IlpaBa

HUMeeT Mpago:

(Haumenosanue doaxcnocmu)

3.1.Ha peanmzanmio YCTaHOBJEHHbIX JEWCTBYIOIIMM 3aKOHOAATENBCTBOM IIpaB
rPpaXAaHCKOTO CIYXKAILEro.

3.2. Ha rocynapcTBeHHbIE TapaHTHH, NMPeNyCMOTpPeHHbIe (enepanbHbIMM 3aKOHAMHM H
MHBIMM HOPDMATHBHBIMH NpaBoBbIMH akTtaMu Poccuiickoit ®enepaumn u JleHMHrpaacko#
obnactu.

3.3. Ha nonyuense B yCTaHOBJIEHHOM MOPSIKE OT FOCYAaPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIpPABJIEHUs, OPraHu3auuil M TPaKJaH AOKYMEHTOB M HHOW HH(pOpMALHUH,
HEOOXOIUMOH I MCTIOJTHEHHS AOJDKHOCTHBIX 00S3aHHOCTEH.

3.4. loctyna Kk perioHanbHeIM HHPOPMalMOHHBIM cucTeMaM Jlenunrpaackoit obnacrty,
npasoseiM 6azam nammbix THna "Komexc", "KoncynsrantIlmioc”, "apant”, pecypcam cetu
"HUHTepHeT" mo BompocaM, OTHOCSILIMMCA K KOMIIETEHLUMH OpPraHa HMCIOJHMTENBHOH BNacTH, a
TaKK€ IKOHOMHYECKHM, NPABOBBIM U OOMIECTBEHHO-NOMTHYECKUM BOMPOCAM.

35.
(Hnvie npasa)
4. OTBeTCTBEHHOCTDL
HECET YCTaHOBJIEHHYIO (peaepanbHBIMM 3aKOHAMH
(Haumenoeanite doaxcrnocmit)
OTBETCTBEHHOCTE:
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4.1.3a nHapyuieHMe 3ampeToB, CBS3aHHBIX C TPAXKIAHCKOH Chyx00#, HecobaoacHue
OrpaHHYeHU# ¥ HEBBITIOJHEHHE 00A3aTENbCTB, YCTAHOBIEHHBIX (elepaIbHBIMU 3aKOHAMH.

4.2. 3a HeucnonHeHNe (HEHALIexKallee HCTIONHEHHE) TOKHOCTHBIX 06S3aHHOCTEiA.

4.3.3a yTtpaty MM nopdy rocyqapcTBEHHOrO umymectsa Jlemmnrpanckoit o6aactu,
KOTOpPO€ OBLIO MPEAOCTABIEHO eMy I HCIIONHEHHU AODKHOCTHBIX 00S3aHHOCTEH.

4.4. 3a mapymenune HopM Kozekca 3THkH B ClTye6GHOT0 NOBEJEHHS TOCYAAPCTBEHHBIX
TPpaXAAHCKHX cayxamux JleHnarpanackoi 061acTy.

4.5.3a HapymieHHe CPOKOB IIOATOTOBKH AOKYMEHTOB BO MCIIOJHEHHE MOPYYEHHMI
IIpesunenta Poccuiickoit ®enepauun, [pencenarens [pasutensctsa Poccuiickoir ®enepanuu
u I'ybepnaropa Jleuunrpanackoii o6mactu.

4.6. 3a napymeHue NpoLUeAYPHI NPEAOCTABIEHHS TOCY1aPCTBEHHOMN YCIYTH.

47.
(Hnas omeemcmeennocms)
S. IlepeueHs BONPOCOB, N0 KOTOPHIM BOpaBe
(Hauvenosanue doaxcrhocmu)
HJIH 00513aH CaMOCTOSITEIbHO IPUHHMATL PEelIeHHs
5.1 00s13aH CaMOCTOSTEILHO IPHHHMATh PEIIEHHUA:

(Haumenoeanue ooaxcrnocmu)

5.1.1. Ilo BonpocaM NEpBOOYEPENHOCTH BBHIMOJIHEHHS AOJKHOCTHBIX O0S3aHHOCTEN B
npeaenax CpOKOB, YCTaHOBJICHHBIX HENOCPEACTBEHHBIM PYKOBOJAHTENIEM, BBIIIECTOAILIM
PYKOBOAMTENEM, H COONIOIEHNS HOPM, YCTAHOBJIEHHBIX AEMCTBYIOMIMM 3aKOHOAATETIECTBOM.

5.1.2. Ilpu peanu3auuy NOJHOMOYHI YWieHa KOMUCCHH U HHOTO KOJUIETHANBHOTO OpPraHa.

5.1.3. Ilo BonpocaM OpraHM3aiuH y4eTa M XpaHEHHs NEPeNaHHbIX €My Ha HCIOJIHEHHE
JOKYMEHTOB H MaTE€pHAaJIOB.

5.14.
(HHLIC BO[IpOCBI, O KOTOPBIM 00s3aH caMOCTOATENBHO IIpHHUMATD pe[ﬂeﬂlflﬂ)
(Haumenosanue ooancnocmu)
5.2. B KQUECTBE 4ieHa KOMHCCHH M HHOTO KOJUIErHAJIBHOTO

(Haumenosanue domicHocmu)
OpraHa BIIpaBe Ha 3aCeJaHHiIX TAKOro OpraHa CaMOCTOATENbHO MPUHUMATE peleHHe I'OJI0COBATh
"3a", "npoTuB" WM "BO3AEpKAICA”, @ TAK)KE BHICKA3bIBATH CBOE MHEHHE, B TOM 4HCJIE 3aABJIATh
ocoboe MHEHHe B NMUCbMEHHOI (opMe B COOTBETCTBHH C perjiaMeHTOM (TOpAAKOM) paboThI
KOMHCCHH B UHOTO KOJUIETHAILHOTO OpraHa.

6. Ilepeuens BONPOCOB, N0 KOTOPHIM
(Haumenosanue ooaxchocmu)

BNpaBe HiH 00513aH y4acTBOBATH NPH NOATOTOBKE MPOEKTOB HOPMATHBHBIX
HPABOBLIX AKTOB H NPOEKTOB peLIeHHH

6.1. 00513aH y4aCTBOBATh B MIOATOTOBKE MPOEKTOB HOPMATHBHBIX
(Haumenosarie ooicHocmu)

OPAaBOBBIX 3aKTOB M IPOEKTOB PEHICHUH N0 BOMPOCAM, OTHOCSIIMMCH K €ro AOOKHOCTHBEIM
00543aHHOCTAM.
6.2. 00s3aH Y4acTBOBAaTh B NOATOTOBKE MPOEKTOB HOPMATHBHBIX
(Haumenosanue 0oaxcHocmut)
MPaBOBBIX aKTOB M NPOEKTOB PEIIeHHIT 0 UHBIM BONpOCaM
no CO6CTBEHHON HHHLMATHBE/MO COTIACOBAHUIO C HEMOCPEACTBEHHBIM PYKOBOIUTEIEM.
(6v16pame HyxCHOE)

7. CpokH H nponeaypsl NOAr0TOBKH, PACCMOTPEHHS MPOEKTOB
pelneHHH, OPAAOK COrIACOBAHMSA H NPHHATHSA PelIeHHH
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7.1. O6mue cpokH U MPOLEAYPHl MOATOTOBKH NOKYMEHTOB PEryaupyroTcs MHCTpyKuueit
O AENONPOU3BOACTBY B OpraHax HCHOMHUTENbHON BiacTH Jlenunrpaackoi o6macTu.

7.2. CpokH NOATOTOBKHM JOKYMEHTOB M OCYILECTBIEHHS MHBIX MPOUENYP, CBA33HHBIX C
NPENOCTaBJE€HHEM TOCYNApCTBEHHON YCIYyrH MIM C YYacTHEM B €€ IPEeJOCTABIEHUH,
YCTaHABJIMBAIOTCS aJIMHHHCTPATHBHBIM DETNIAaMEHTOM IO MPEAOCTABIEHHIO COOTBETCTBYIOIIEH
TOCYAApCTBEHHOM YCIYyTH.

7.3. B uensax NoOATOTOBKH, COTTIaCOBAaHHS Y MPHHATHS PEIICHHUH OPraHa MCOIHUTENLHOM

BJAaCTH 00s3an NMOArOTOBHUTH NPOCKT HOKYMEHTA K NPEACTABHUTH €TO
(Haumenosanue ooaxncHocmu)

Ha COrJacoBaHUE HEMOCPEACTBEHHOMY PYKOBOIUTENIO HE MO3XKe 4eM 3a ABa pabouux OHS 10
HCTE€YEHNs] CPOKAa MCMOJHEHHMS IO 3TOMY JOKYMEHTY, KOTOpBIH YCTaHOBJIEH (eaepabHbIM
3aKOHOM MJIH HOPMAaTHBHBIM NpaBoBbIM akToM JIeHuHrpamcko# obmactu, 16O MHOTO CPOKa,
YCTaHOBJIEHHOTO HENOCPEICTBEHHBIM PYKOBOAMTENEM, BHILIECTOSIIIMM PYKOBOIUTENEM.

8. llopsanok ciryxe0HOro B3aHMoAeiicTBHS

(Haumenosanue doascrnocmu)
¢ APYrHEMH Pa00THHKAMH OPraHa HCIOJHHTEIbHOH BI1aCTH, pA0OTHHKAMH HHBIX
rOCyAapCTBEHHBIX OPraHOB H OPTaHOB MECTHOIO CAaMOYNPABJICHM,
OPraHH3alHAMH H IPaX1aHAMH

8.1. [Topyuenus u ykazaHus JAI0TCs HEMOCPEACTBEHHBIM
(Haumenosanue ooaxcnocmu)

PYKOBOAMTENEM, BBIIECTOAMIMM pPYKOBOAMTENEM B YCTHOW HIM NHCHMEHHOH (opMme 1o
BOINPOCAM, OTHOCSILIMMCS K €r0 JO/DKHOCTHBIM 00SA3aHHOCTSM.

82.B memix  HCNONHEHHSA  JOMKHOCTHBIX  OOS3aHHOCTEH WM MOPYYEHHMId
BrpaBe 00pamarhbes K APYruM paboTHHKAM OpraHa MCIIOJTHUTEIbHOM

(Haumenoeanue oonxcrocmu)
BJIaCTH, pa6onm1caM HHBIX FOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHHA, K
rpaxaaHaMm U B OpraHHu3aiuf.

8.3. BIpaBe B YCTHOH (JopMe JaBaTh Pa3bACHEHHs 10 BONPOCAM,
(Haumenosanue doaxcrocmii)

OTHOCSIIMMCS K €r0 JODKHOCTHBIM OOSA3aHHOCTAM, B OTBET Ha 00pauieHus K HeMy paGOTHHKOB
rOCYAapCTBEHHBIX OPTaHOB H OPTaHOB MECTHOTO CAMOYIPABJIEHHUS.

84. BMpAaBe B yCTHOI (opMe JaBaTh Pa3bsACHEHHS MO BOIPOCAM,
(Haumenoesanue ooaxcnocmi)

OTHOCAIIIUMCS K €ero AOMKHOCTHBIM 06X3aHHOCTﬂM, OpeacTaBUTEAsIM Opraﬂﬂ:;auﬁﬁ H
rpaxaaHaM )
Mo cobcTBeHHOMY YCMOTPEHHIO (B MHMLMATHBHOM MOPSIKE)/TOMBKO IO TOPYYEHHUIO
nmu60 C pa3pellieHHs HErOCPEACTBEHHOTO PYKOBOAMTENS, BBINECTOANIEr0 PYKOBOIMTENA, 32
HCKIIIOYCHHEM CIy4aeB, KOraa TakKH€ pPa3biICHEHUA SABJIAIOTCS €r0  JOJDKHOCTHBIMH
00S3aHHOCTAMHU (8616pams HywicHOE).

Pa3biCHeHHMS B paMKax I[PeJOCTABIEHHS TOCYHapCTBEHHOH YCIyrH (ydacTus B
TIPEIOCTABIEHHH TOCYAAPCTBEHHON YCIYTH) NAIOTCS

(Haumernosanue doaxcrnocmu)
MO COOCTBEHHOMY YCMOTPEHMIO (B MHHIMATUBHOM MOPSAKE) B MPENENax ero MOJHOMOYHI,
ONPEACIICHHBIX B AIMHHUCTPATUBHOM DETIAMEHTE.

8.5. BIIpaBe NPEUIOKMUTH HCIIOIHHUTETIO MO AOKYMEHTY B
(Haumenosarnue doancriocmu)

pabouem NopsaKe PEIMTh BOHPOC O €r0 OT3bIBE, €CJIH TaKOH JOKYMEHT MM OTAENbHbIE €ro
TNIOJIOJKEHHs: He COOTBETCTBYWOT (enepaisHOMy, 06nacTHOMY 3aKOHOIATEeNbCTBY H/HIIH
npasuiaM 0QopMIEHHs JOKYMEHTOB.

8.6. Ha nepnoa cBoero BpeMEHHOTO OTCYTCTBHS (B TOM 4HCIIE KOMaHHUPOBKa, OTHYCK)

00s3an nepenaTe Bce MaTepHaIbl U HHPOPMALMIO, HEOOXOAUMBIE I
(Haumenosanue ooaxchocmu)
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BBIMOJIHEHHS O00A32HHOCTEH MO HACTOAIIEMY MODKHOCTHOMY PETNIAMEHTY, pabOTHHKY,
BPEMEHHO UCIOJIHAIOILEMY €ro 0043aHHOCTH, JIUOO HEMOCPEACTBEHHOMY PYKOBOIHUTETIO.

8.7. 00s13aH BPEMEHHO BBINIOJHATL OTAEIbHBIE
(Hauvenosanue doaxcrocmu)

OODKHOCTHEBIE 0043aHHOCTH OTCYTCTBYIOMIEro paboTHHKA

(Haumenosanue doaxcrocmu)
B COOTBCTCTBHH C MOPYYCHUEM HEMOCPEACTBEHHOI'0 PYKOBOAHUTES.

9. Ilepeuenn rocyaAapcTBEHHBIX YCJIYT, OKA3bIBAEMbIX IPAXKAAHAM
H OPraHH3aALHAM

(Haumenosanue doancrocmu)
y4acTByeT (NpPeaocTaBiIseT) B OKa3aHMH CIEIYIOIMX TOCYJapPCTBEHHBIX yCuyT (B Caydae, eciu
rOCYJapCTBEHHBIM TpPaXJAHCKUM ChyxamuMm JleHMHrpanckoit obnactu rocyaapcTBeHHbIE
YCIYTH HE OKa3bIBAIOTCH, HE0OXOIUMO CeNaTh COOTBETCTBYIOMIYIO 3aIHCh):

10. Iloxa3aTenn 3¢ eKTHBHOCTH H Pe3yILTATHBHOCTH
npodecCHOHANbHOM CITYKeOHOH NeATeJbHOCTH

(Haumenosarnue ooaxcrnocmu)

[TokasarenamMu 3GGEKTHBHOCTH W PE3YJIBTATHBHOCTH NPOQECCHOHATBHON CITykeOHOM

ACATCIABHOCTH ABJIAIOTCA.
(Haumenosanue doaxcrhocniu)

10.1. CBoeBpeMEHHOCTh M MONHOTA PACCMOTPEHHs OOpaILeHHil TOCYJaPCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIpPaBJieHUsA, OPraHU3aLuii, rpaXiaH U NOATOTOBKU NPOEKTOB
OTBETOB Ha HHX.

10.2. OrcyrcTBHe (akTOB:

1) HanmuMg B  AHAIMTHYECKHX W HHBIX  Marepuajgax, TMOATOTOBJEHHBIX
, YCTapeBILeii, HeMPOBEPEHHOM WM HCKaXKEHHO# HHGOpMaLUK;

(Haumernosanue oonxcriocmu)
2) yTpaTsl AOKYMEHTOB U MaTEPUAIIOB, ITOCTYIHBIINX

(Haumenosarniie oomxcHocmu)
Ha UCOOJIHEHME, XPAHEHHE,

3) nponycka (CpeiBa) CPOKOB MCHOJHEHHS MO AOKYMEHTaMm ([Opy4YEHHSM), KOTOpBIE
YCTAHOBIIEHbI (eIepaAbHBIM 3aKOHOM MM HOPMATHMBHBIM NPABOBBIM aKTOM JIEHMHIPaACKOM
0o01acTH, HACTOSIIMM JO/DKHOCTHBIM DErjIaMEHTOM, HENOCPEIACTBEHHBIM PYKOBOAMTEINIEM,
BBIIECTOAIIHUM PYKOBOAUTEIEM,

4) nporycka 6e3 yBaXKHUTEIbHON NMPHYHHBI 3aCEJAHNHA KOMHCCHI M MHBIX KOJUIETHATBHBIX
OpPraHOB, HHBIX MEPOIPHUATHIH, B KOTOPBIX

(Haumenoearue doaxncriocmu)

OBLIO MOPYYEHO NPHUHSITH yYacTHE.

10.3. KayectBo BBINONHEHHOH paloThl (OTCYTCTBHE NPOLEAYPHBIX HapyLICHHI,
MIOOTOTOBKA OKYMEHTOB, MAaTepHaJOB B COOTBETCTBMM C YCTaHOBJIEHHBIMM TpeOOBaHUAMH,
MOJIHOE M JIOTMYHOE H3J0)KeHHE MaTepuaa, IopUIUYecKH I'PaMOTHOE COCTaBI€HHE NOKYMEHTa),
B TOM 4HCNe OTCYTCTBHE (DAaKTOB HApYHIEHHS MPOLEAYPbI MPENOCTABJIEHHS I'OCYNapCTBEHHOMH
VCIIYTH.

10.4. OTBETCTBEHHOCTH (MCHOIHEHHE 00A3aHHOCTEH B CPOK C MUHMMYMOM KOHTPOJIA).

10.5. CaMoCTOATENBHOCTE (CMOCOOHOCTH BBHIMONHATH 33a4aHMA 0€3 JOMOJHHUTENBHBIX
yKa3aHHH).

10.6. Jucuunnuxa (cobnroaenue cnye0HOro pacrnopaika).

DokyMeHT coapaH B aneKTpoHHol copme. Ne §1-02/05 ot 17.08.2023. UcnonHutens: BoposuHckas B.H. B enreancron
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10.7. TTpodeccrnoHanpHast KOMIETEHTHOCTb.
10.8.

(unvle noxasamenu 3ghghexmugHoCIn u pesyrsmamugrocmu
npogeccuoHanbHoil cayHeOHOTI OesmensHocmi)

IMPWIOXEHHYE 13

K IIpHKa3y anmnapara
I'y6epnatopa u [IpasurenscrBa
Jlennnrpanckoit obmactu

ot 28.09.2015 N 01-02/9

IPUMEPHBIA JOKHOCTHOM PETJIAMEHT
T'OCYIAPCTBEHHOI'O I'PAXKIAHCKOI'O CJYXAUIETO OPTAHA
HCTIOJIHUTEJBHOM BJIACTH JEHHHI'PA ICKOM OBJIACTH -
CHEIIUAJIMCTA, OCYIHECTBJIAIOIIEIO KOHTPOJILHBIE
(HAI30PHBIE) ®YHKI{UH

"YTBEPXJIAIO"

(ZOIDKHOCTB PYKOBOIMTENS
OpraHa HCIIOJTHHTEIbHOH BIacTH
Jlenunrpazckoit obnacti)

IIOATIKCDH N.O.®amunus

20_ roma

JOJDKHOCTHOM PETJIAMEHT

(noaHoe HauUMeHOBAaHUE OOINCHOCTIN 2PANCOAHCKO20
CAYHCAIYE20 8 POOUMENLHOM NAdedNCe)

1. O0mue nonoxKeHnst

1.1. JIomXHOCTE TOCYAapCTBEHHOH TIpaXaaHckoH ciayxObi Jlenunrpaackoi oGmactu

(Haumenosanue doaxcrocmu)
otHocutcs k "Benymeit/Crapmeii” rpymnmne XOMKHOCTEH TrOCYIapCTBEHHOM TIpakIaHCKOM
cnyx6bi Jleaunrpanckoii obnactu kareropuu "Cneunanuctsl/O6ecneynBaOINe CIEHHATUCTR".

PeructpaunonHsiii Homep (xox) nowkHOCTH/PeecTpoBeiit mmgp - .
(Peecmposvitt wugp ykasvieaemcs € coome@emcmeuu ¢ obaacmmeism 3axkonom Jlenunzpadckoti obracmu om
25.02.2005 N 12-03 "O Ilepeune cocydapcmeentvix Oomicrocmeii Jlenunepaockon obaacmit, OeHelcHOM
cooepiCcanuy auy, 3aMelyanuux 20cyoapemeennsie ooaxcnocniu Jlenunzpaockoii o6aacmu, Peecmpe doaxcHocmei
20Cy0apCmBEHHOT SPAXCOGHCKOTN CAYHCObI JIeHUHZPAOCKON 0OIGCMIU U OEHEHCHOM COOEPHCAHUY 20CYIAPCMBEHHBIX
epaxcoarckux cayxcauyux JIenunepaockou obaacmu”)

1.1.1. O6nacte mpodeccHOHAIBHOMN CY)KEOHOI JesTENbHOCTH

(Haumenosarnue ooaxcnocmit)

(Yrasvieaemes obaacme  npopeccuoHaIbHOll  CAYHCEOHOU — OeAMETbHOCMU  ZDANCOAHCKO20  CAYHCAWE20 6
coomeemcmeul  CO  CHPAGOYHUKOM  KBATUQUKGYUOHHBIX  MpeBoeanuil K CReyuaibHOCMAM, HANPpagAeHUAM
NO020MOBKY (K YKDYNHEHHBIM cpYynnaM CReyiuaibHocmel i HanpaeieHusl noO2omoeKu), K npogeccuoHaIbHoMy
YPOBHIO, KOMOPbIE HEOOXOOUMBL O 3aMENUfeHUR OOINCHOCMET OCYOAPCINGEHHON SPANCOAHCKOT CIYHCObI ¢ YuemoM
obracmu u 6uda nNpPoYECCUOHATLHON CAYHEOHOL OeSMETLHOCIIU 20CYOAPCMEEHHBIX 2PANCOGHCKUX CAYNCAUJIX

[LoKyMeHT co3aaH B anekTpoHHou copme. N2 01-02/05 or 17.08.2023. Ucnonrurens: Boposukckas B.H. T Taseretvciee
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(Oazee — cnpasoyHiik).)
1.1.2. Bun npodeccHoHaNBEHOH cyxeOHON 1esTeTbHOCTH

(Haumenoeganue oonxcrocmut)

(Ykasvieaemcsa 6uo npogheccuoHatbHOt CAVIHCETHOI 0eAMEILHOCIIYU SPANCOAHCKOL0 CAYHCAUE0 8 COOMBEMCMEUU
CO CHPABOYHUKOM)

1.2. Ha3HAYaeTCA HA JOJDKHOCTH rOCYAapPCTBEHHOM
(Haumenoearue ooaxcnocmi)

rpaxaaHckod  cioyxOst  JleHunrpanckoit obmacty M 0OcBOOOKIAeTcs  OT OOKHOCTH
TOCYAApCTBEHHOM  rpaxnaaHckod  ciayxObl  JlenuHrpaackoli o0nactu  IpeAcCTaBUTENEM
HaHUMATEJIS B yCTAHOBJIEHHOM TOPSAKE.

1.3. OOXYUHSAETCA
(Hausmenosanue 00IxCHOCMIL)

(Hawvenoearue 00axcHocmeii 8bIIECIMOAIYUX PYKOGOOUmeAell)
HECMOCPCACTBCHHO NOQYHHACTCH

(Haumeroganue 00ANCHOCMY HENOCPEICMBEHHOO PYKOBOOUMENA)

2. KpaanukanuoHHble TpeGoOBaHHS AN 3aMELIEeHHS JOKHOCTH IrOCy1apCTBEHHOH
rpaXxIaHCcKoH cayx0b1 JleHHHrpaackon odnacTu

(Haumenoearue ooasxcrnocmu)

2.1. lns 3aMelieHHs JOJDKHOCTM  TFOCYJAPCTBEHHOM — IPaKIAHCKOH  CyxOBbI
Jlenunrpaackoit obnacru

(Haumenosanue 00axchocnu)
yCTaHABIMBAKOTCA CleAyoLre KBaTu(HKaLHOHHbIE TPeOOBaHUA!
2.1.1. Beicuiee obpa3oBaHue He HIDKe YPOBHSA OakanaBpHara.
2.1.2. He MeHee ____ JieT CTa)ka roCyAapCTBEHHOM rpakIaHCKOH CITy OBl WM HE MeHee
aer cTaxka paGoThl MO CNELMAIbHOCTH, HAMPAaBIEHUIO MOAroToBkW/Be3 npexbsasieHus

TpeOOoBaHuUM K CTaKYy.

(yKazbleqiomcs K6ANUPUKAYUOHHbIE MPEGOBAHUA K CIANCY 2PANCOAHCKOU CyxcObl uau cmascy pabomsl no
CHeyuaNbHOCTIN, HANPAGIEHUIO NOAZOMOBKH, HEOOXOOUMO20 OAR 3aMeleH s DOANCHOCTIN 2PANCOANCKOI CYdicbl 6
coomeemcmeun ¢ 00AaCMHLIM 3akoHoM  Jlenunzpadckoii obaacmu om 25.02.2005 N 11-03  "O npasosom
DecVIUPOBAHUI 20CYOAPCMGEHHOH ZPANCOAHCKOI CAyxchbl Jenunzpaockott obracmu")

2.1.3. Beicmiee oOpa3oBaHHe TNO CHELHANBHOCTH, HAMNPAaBIEHUI0 MOATOTOBKH!

(Cneyuarsrocms,  Hanpaeaenue  nOOZOMOBKYU — yKa3vleaemca 6  coomseemcmeuu ¢ obugepoccutickum
K1accugpukamopom cneyuansrocmeii no oopasoeanuio OK 009-2016, npunambiv u 66edeHHbIM € Oeiicmeue
npuxazom 'ocydapcmeennoco komumema Poccuiickoii Pedepayuu no cmandapmuszayuu u vempoaoeuu om 8
Oexabpsa 2016 200a N 2007-cm, wiu deiicmeoeasuiim 00 €20 66e0eHUS AHATOZUYHBIM NPABOBLIM AKMOM)

WIH HHYI0 CMELWalbHOCTh, HAaNpaBlIeHHe MOATOTOBKM, A KOTOPHIX 3aKOHOJAATENbCTBOM 00
oOpasosanun  Poccmitickon  ®eaepauu  yCTaHOBJIEHO  COOTBETCTBHE  YKa3aHHBIM
CHELHAIBHOCTSM, HamnpaBlCHHSAM TMOATOTOBKH, COAEPXKAIUHMECT B TPENbIAYHIHX IEepPeYHAX
npodeccuit, cnenuanbHOCTeN U HanpaBJieHUH MOATOTOBKH.

2.2. [IpodeccuonanbHblil YPOBEHbD.

2.2.1. bazoBble 3HaHUA:

rocynapcTBeHHoro s3eika Poccmiickoit ®enepaumu (pycckoro s3slka) M OCHOB
Koncturynuu Poccuiickoit ®eneparmn;

®enepanpHOro 3akoHa or 6 oktabps 2003 roga N 131-®3 "O6 o6wmx nmpuHOMnax
OpraHM3anyy MeCTHOro camoymnpasieHus B Poccmiickoii @eaepauun”;

®enepanpHoro 3akoHa ot 2 Mas 2006 roma N 59-®03 "O nopsake paccMOTpeHHA
obpamenuii rpaxaas Poccuiickont Qenepauuu";

®enepanbHOro 3akoHa or 25 pmexabps 2008 roma N 273-®3 "O npotuBoaeicTBUH
KOppynuMu" M HHBIX HODMAaTHBHBIX [PaBOBBIX aKTOB Poccuiickoii Peaepauuu u
Jlenunrpaackoi o0aactu B cepe nNpOTHUBOAECHCTBHA KOPPYIILIUH;

LoxyMeHT cosaaH B anexTporHon copme. Ne 01-02/05 ot 17.08.2023. cnonnutenb: Boposuckan B.H. T MIPABMTEAVCTBO
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DenepaneHoro 3akoHa ot 21 nmexabps 2021 roza N 414-03 "O6 obmnx npHHUHDAX
opraxu3ainyu nyoinyHon Baactu B cydsekrax Poccmiickoit @enepaunn”;

3akoHogarenscTBa Poccuiickoit denepaiyy 0 rOCyIapCTBEHHON TPAKIAAHCKON CayxOe
Poccuiickoit @enepaiiy;

VYcrasa JleHunrpaackoit oonacry;

obnactHoro 3akoHa oT 11 pexabps 2007 roma N 174-03 "O mnpaBOBEIX aKTax
Jlenunrpaackoi obmactu";

HOJI0XKeHUs 00 OpraHe HCHOMHUTENBHOM BIACTH;

MIOJIOKEHHS O CTPYKTYPHOM NMOAPA3ACI€HHH OPraHa UCMIOJHHTEIBHON BIIACTH;

Konekca 3Tukn u cinyxeOGHOro noBeIeHHs MOCYJapCTBEHHBIX TPAXKIAHCKHMX CITYXKALIMX
Jlenunrpaackoi obnacty;

Hactpykunn no ae1onpon3soiCcTBy B OpraHax MCIOAHUTENHHON BIACTH JIeHHHIpaacKoi
obnactu;

Hacrpyxuuu o mopsake oOpaumleHHs €O ciayxkebGHOW unpopmauued OrpaHMYEHHOrO
pacnpocTpaHeHus B Anmunauctpaunu JleHuHrpaackoi obnactu;

CIy)keDHOro pacrnopsaka, YCTaHOBJEHHOTO B OpraHax MCIOJHHUTENRHON BIACTH
JleruHrpaacko# ob6aacTy;

B oOmactu MHOOPMALHOHHO-KOMMYHHUKALIMOHHBIX TEXHOJOTHI: BO3MOXHOCTEH U
ocobeHHoCTeH NMPUMEHEHHs COBPEMEHHBIX MH(OPMALHOHHO-KOMMYHHKALMOBHBIX TE€XHOJIOTHI
B OpraHe HCIONHUTEIBHOW BIIACTH, OCHOB HMHPOPMAUMOHHOH O€30NaCHOCTH M 3AIUTHI
uHbopmanuy, B ToM uncie DexepanbHoro 3akona ot 27 uroas 2006 roma N 149-®03 "O6
uHpopMauH, HHPOPMALMOHHBIX TEXHOJOTHAX M O 3amure wuH(GOpPMaumu", OCHOBHBIX
NI0JI0)KEHUH 3aKOHOJATENbCTBA O MEPCOHANBHBIX AaHHBIX, B TOM Yuclie PeneparbHOro 3aK0Ha OT
27 wmons 2006 roma N 152-®3 "O mnepcoHanbHbiXx nOaHHBIX", OGWIMX TPHHLUMIIOB
(GYHKUMOHNPOBAHUS CHUCTEMBI 3JEKTPOHHOrO JOKYMEHTOOOOpOTa;, OCHOBHBIX MOJIOXKEHHUIt
3aKOHOJATENbCTBA 00 IEKTPOHHOH MOANHMCH; TPHMEHEHHUS IEPCOHATBHOIO KOMIIBIOTEPA.

2.2.2. BazoBele YMEHHS:

YMEHHE CHCTEMHO (CTPaTern4ecks ) MbBICIUTh;

yYMEeHHEe CHCTEeMaTH3HUPOBaTh ¥ aHATH3HPOBATh HHYOPMALIUIO;

YMEHHE MIaHHPOBaTh, PALMOHAIBHO HCHONB30BaTh CIyXeOHOe BpEMEHsS M JOCTHIaTh
pe3ynbTara;

KOMMYHHKaTHBHbIE YMEHH (B TOM YHC/Ie MyOMUYHbBIX BBICTYIUIEHUH M BEJCHHS JEJI0BBIX
NIEPErOBOPOB);

YMEHHE YIpaBIATh U3MEHEHHIMHU;

yMeHHe paboTaTh C anmnapaTHBIM Y NPOTPaMMHBIM 00eCHedYeHHEM, YCTAHOBJIEHHOM Ha
aBTOMAaTH3UPOBaHHOM paboueMm Mecte (APM), B TOM umciie paGoOTs B ONEPALMOHHOM CHCTEME
cemeiictea Windows, B TtekctoBoM pemaktope Microsoft Office Word, ¢ TtabmiusHbIM
npoueccopoM Microsoft Office Excel, ¢ moutoBmm xmentom tuna "Qutlook”, noaroroBku
npe3eHTalUni ¢ npuMeHenneM npunoxenus Microsoft Office PowerPoint;

ymeHHe paborate B KauecTBe MONB30BaTens B HHPOPMALMOHHBIX CHCTEMaXx,
OPHMEHAEMBIX B OpPraHeé WCNOJHMUTENBHONW BJIACTH, B TOM 4YHCIE€ B MPUKIAJHBIX
MHOOPMALMOHHBIX CHCTEMaX (CHCTeMe B3aMMOLEHCTBHS C IPaKJaHAMM M OPraHU3alMsAMU;
CUCTEME  MEXBEAOMCTBEHHOIO  JJICKTPOHHOIO  B3aUMOZEHCTBHS, YYETHOM  CHCTEME,
MH(OPMalHOHHO-aHAIMTHYECKOH cucTeMe, obecrneunBarouieil c6op, 06paboTky, XpaHeHHe u
aHanM3 NaHHBIX), CHCTEMaX 3JIEKTPOHHOTO JHOKYMEHTOO00POTa, B MH(OPMalHOHHO-NPABOBBIX
cucremax "Tapant”, "Koncynerantllmoc”, "Kogekc", a Takxe ¢ pecypcaMH u cepBHCAMH
JIOKATbHOM  BBIYMCIMTEIBPHOH CETH M HMHPOPMANHOHHO-TEJEKOMMYHUKALMOHHON  CeTH
"Unrepuer".

2.2.3. llpodeccuonanpueie 3HaHuA B chepe 3akOHOHATeNbCTBA Poccuiickoit denepauun
u Jlennnrpaackoi obnactu:

Konekca Poccuiickoit @enepauun 06 afMHHUCTPATHBHAIX TPABOHAPYLIECHHSAX

Konekca agMunncTpatuBHOro cynonpounssoacrsa Poccuiickoin ®enepaumu;
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®enepansroro 3akoHa ot 26 gexabps 2008 roma N 294-®3 "O 3amute npas
IOPHIMYECKHX JIML M HHIMBHIYaJIbHBIX [NPEANPUHMMATENECH TNPH  OCYLIECTBICHHH
rOCyIapCTBEHHOTO KOHTPOIA (Haa30pa) M MyHHLIMIAIBHOTO KOHTpOoIs";

®enepansHoro 3akoHa ot 31 mrons 2020 roga N 248-03 "O rocyaapCTBEHHOM KOHTPOJIE
(Ham3ope) ¥ MyHHIMNATEHOM KOHTpone B Poccuiickoit ®enepanuu”;

QenepansHoro 3akoHa or 31 wmwons 2020 roma N 247-®3 "O6 o006s3aTenbHBIX
tpebosanusix B Poccuiickoit Penepauun";

npukasa Munskosompassutus Poccuiickoit ®enepauun ot 30 anpens 2009 rona N 141
"O peammsauun nonoxeHuit ®enepansHoro 3akona "O 3amMTE NpaB OPUAWYECKHX JHI[ U
WHIMBUAYAIbHBIX TNpPEANPHHHMATENeH TpPH OCYLIECTBIEHMH TOCYNApCTBEHHOrO KOHTPOMSA
(Haz3opa) ¥ MyHULUIATEHOrO KOHTPOJs";

obnactHOoro 3akoHa ot 2 wuions 2003 roma N 47-03 "O0 agMHHHCTPAaTHBHBIX
npaBoOHapyLIeHusAX";

(nepequcaaiomca HOPpMAmuUGHble NPABOBLle AKMbl, 3HAHUE KOMOPbIX HeOOXOOUMO 07 3aMEUJeHUS OOARCHOCIIU
20CYOApCIMBEHHOT  2paXiCcOaHCKolt  Cyxcobl ¢ yuemom oOaacmu u @udd HPOGEcCUOHATLHOT  CAYHCeOHOT
OdesimeavHOCMU).

2.2 4. Vnbie npodheCCHOHANBHEIE 3HAHHA:
NpaBuia AEJ0BOH ITHKH;
JeI0BOe OOIIEHUE U NEPEnHCKa;

(nepeuucasiomes npogeccuonanvhvie 3HaAHUA, HEOBXOOUMBIE 018 JAMEUICHUA OOTHCHOCTIU 2PAXCOAHCKOU CYHCOb
C yuemom obracmu u 8uoOa npopheccuoOHaTLHOU CAYICEOHON OAMETLHOCTIU — 20CYOAPCINBEHHO20 ZPANCOAHCKO20
cayxcaugezo)

2.2.5. IlpodeccuoHanbHble YMEHUS:

(nepeuucagiomes npogreccuoHabHble YMEHNN, He0OX00UMbIE ONR 3aMEUJEHUR OOTNCHOCIIU SPANCOAHCKOT CYHCObI 6
paMKax oéaacmu u euda npogheccuUoHANbHON CYHCEOHOT OEAMETLHOCINU ZPANCOGHCKO20 CYHCALe20)

2.2.6. OyHKUHOHAJIBbHbIE 3HAHUA:

HOHATHE, NIPoLieayPa pacCMOTpeHHs o0palieH it rpaxaaH;

NPHHLATBI, METOAbI, TEXHOJIOTUH M MEXaHU3MBI OCYIIIECTBIEHUs KOHTPOI (Haa3opa);

NPHHLANBI 3a1UTHI TPAB MOAKOHTPOJIBHBIX JIMLI,

BHIBI, TOPAZOK OPraHM3alUMH U OCYIIECTBIEHHWS MEPONPHATHHA 1O mnpoduIaKTHKe
HapyueHus 00A3aTeNbHbIX TPeOOBaHMIA,

0053aHHOCTH ¥ OTPaHHYEHHS NPH NMPOBEIEHUH MEPONIPUATHUH 110 KOHTPOJIIO;

BHIBI U OCHOBHBIE XapaKT€PUCTHKH MEPOIPUATHH MO KOHTPOJIIO;

MOPSJOK OPraHM3auMH M OCYINECTBJIEHHS MEPONpHATHH 1O KOHTpomwo Oe3
B3aHMOOECHCTBHUSA,

TOPANOK OpPraHM3alMM M OCYIIECTBIEHHS IUIAHOBBIX TPOBEPOK, (GOpPMHUPOBaHUS
€XEeroJHOro IJIaHa NpOBeACHHU MJIAHOBHIX MPOBEPOK;

MHCTHTYT NIPEABAPUTENBHON NPOBEPKH KajJOOB M MHOHW WHPOpMALMHU, NOCTYNUBINEH B
KOHTPOJIbHO-HaA30PHBIHN OpraH;

OCHOBAHHMA [pPOBENEHHUA M OCOOEHHOCTH BHEIUIAHOBBIX [POBEPOK, KOHTPOJBHBIX
3aKyHOK, COTJIACOBaHHE UX NMPOBEIEHHS C OPraHaMH MPOKYPaTypHI;

NOPSAAOK, 3Tanbl, HHCTPYMEHTHl OPraHHU3aUMHM M NPOBENECHUS NPOBEPKH, KOHTPOIbHOM
3aKYTIKH;

NOHATHE €JUHOTO peecTpa KOHTPOJIBHBIX (HAO30pPHBIX) MEPONpPHATHI, MpOLenypa ero
dopMHpOBAHUS;

MEpHI, IPUHAMAaeMBbI€e N0 Pe3YNbTAaTaM NPOBEPKH.

(nepevucanomes  QYHKYuOHAIbHBIE  SHQHUA 6 306UCUMOCTN O (DYHKYUOHAABHBIX — 0OA3AHHOCTE
20CY0apCMEEHHO20 2PANCOAHCKOZ0 CAYHCAYeo)

2.2.7. OyHKIHOHAIIEHBIE YMEHHUS:
MOATOTOBKA aHATUTHYECKHUX, HHPOPMaMOHHBIX H APYTUX MAaTEPHANIOB,
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MOATOTOBKA METOAHYECKHX PEKOMEHJALMH, Pa3bICHEHHI;

BJIaJieHHe HaBBIKaMH OQuLMANBHOI 1e/10BOi NEepenkCKy;

OpraHM3alus MEpONPHATHI 0 NpoduIaKTHKE HapyILEeHHs 00s3aTebHBIX TpeOOBaHuUI U
MEpOMNPUATHI N0 KOHTPOJIIO;

¢dopmuposaHve M BeleHHE pPEeCTPOB W HHBIX WH(OPMALHMOHHBIX PECYPCOB I
ofecrneyeHnss KOHTPOJbHO-HAN30PHBIX MOJTHOMOYHIA;

MPOBEAEHNE MEPONIPUATHI MO NPOQPUIAKTHKE HAPYIIEHHs 00S3aTeNbHbBIX TPeOOBAHHI;

MIPOBEACHHE MEPONIPHATHIL IO KOHTPONIO Oe3 B3auMOAEHCTBHA,

NPOBEICHME MIAHOBBIX M BHEILIAHOBBIX JOKYMEHTAPHBIX (KaMepaJibHbIX ) MPOBEPOK;

MPOBENCHHUE MIAHOBBIX M BHEMIAHOBBIX BBIE3JHBIX MIPOBEPOK, KOHTPOJIBHBIX 32KYTIOK;

OCYMIECTBJICHHE KOHTPOJIS MCHOJHEHHs TNPEANHCAHMH H pelleHHH KOHTPOJIBHO-
HaA30PHBIX OPraHOB;

NOArOTOBKA MNPOEKTOB MNPOrpaMM pPEBH3HH (NPOBEPOK), AOKIAAOB, HHQOpMaIuH,
CpPaBOK I10 pe3y/lbTaTaM KOHTPOJIBHBIX MEPOTIPHSATHIA.

(nepeuucasioncss  QYHKYUOHATbHbIE — YMeHU 6 3AGUCUMOCHTU  Om  (DYHKYUOHATbHBIX  0Bs3aHHOCME
20Cy0apCmMBEHHO20 ZPANCOAHCKOZ0 CAYHCAUIe20)

2. JloakHOCTHBIE 00SI3aHHOCTH

B uenax peanusauMu nonHOMOYMIT M (PYHKUME OpraHa MCIOIHHTENBHON BJACTH,
NIpeayCMOTPEHHEIX NONOXEHHeM 00 OpraHe MCIIOTHUTEIbHOM BJIACTH, a TAK)KE B COOTBETCTBHH C

NI0NI0XKEHHEM O CTPYKTYPHOM NOAPA3ACICHHH 00s13aH:
(Haumenosanue oonxcnocmu)

2.1.
(Hoarxcrocmuas 06sa3aHHOCIB)
2.1.1.
(llemanuszayus O0ANCHOCMHOI 063aHHOCMU)
2.2,
(Hoancnocmuan 0b6s3anHocms)
2.2.1.

(demanuszayus O0ANCHOCIIHOI 06A3GHHOCIIN)

2.3. Tlo moOpy4eHHI0 HENOCPENCTBEHHOTO PYKOBOAMTENS B YCTAHOBJIEHHOM TMOPAAKE
paccMaTpuBaTh OOpalIeHHs rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJIEHHS,
OpraHM3allii ¥ rpa¥xaaH, MOArOTaBIMBATh U MPEICTABIATh HEMOCPEACTBEHHOMY PYKOBOIUTEIIO
NPOEKTHI OTBETOB HA YKa3aHHbIe 00patieHus.

2.4. B COOTBETCTBHH C JOBEPEHHOCTBIO H(MJM) 1O MOPYYEHHIO HEMOCPEACTBEHHOTO
PYKOBOAMTE/S,  BBHIIECTOAIIErO0  PYKOBOAMTENA  MNPEICTAaBIAATH  MHTEPECH  OpraHa
MCITOJHHMTEILHOM BIACTH B FOCYNAPCTBEHHBIX OPraHax, OpraHaX MECTHOTO CAMOYNPAaB/IEHHS M B
OpraHH3alUAX.

2.5. YuacTteoBath B pabOTe€ KOMHCCHH H WHBIX KOJUIETHANBHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumenosanue doaxcrocmu)
BKJIIOYEH B COOTBETCTBUM C MPaBOBBIM aKTOM JIeHMHIpanckoil o06nacTH HAM HamnpasjieH
HEMoCpeACTBEHHbIM PYKOBOAUTENIEM, BHIIIECTOAINM PYKOBOIHUTEIEM.

2.6. B COOTBETCTBMH C NOPYYEHHEM HETIOCPEACTBEHHOTO PYKOBOAMTES, BBIIECTOSLIETO
PYKOBOIMTENA OPraHW30BBIBATh MOATOTOBKY MAaTEPHANIOB K COBELIAHMSM, 3aCENaHUSAM, MHBIM
MEpONpUATHSM U(UJIK) IPUHUMATB B HUX Y4acTHe, B TOM YKCIIe BECTH NeperoBopsl, 0pOpMIATE
TIPUHATHIE PELISHHA.

27. To4HO ¥ B CPOK BBINOIHATH YKA3aHUS M [OPYYEHHS HEMOCPEACTBEHHOTO
PYKOBOIMTEJIS, BBILIECTOSAILIET0 PYKOBOAUTEIA.
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2.8. Cobmonate mpaBhma A€IONPOM3BOACTBA, B TOM YHCIE HAMIEKAUINM 00paszoM
YYUTBIBATE M XPAHHUTH MOJYYEHHBIE HA UCNIOJHEHHE JIOKYMEHTHl H MarepHalsl, CBOEBPEMEHHO
CIaBaTh MX OTBETCTBEHHOMY 3a JEJONPOU3BOACTBO, @& NPH YXOH€ B OTMYCK, yOBITHH B
KOMaHANPOBKY, B Clly4ae OCTaBJICHHA JODKHOCTH - pPabOTHHKY OpraHa MCIOJHMUTENBHOM
BJIACTH, BPEMEHHO UCTIONHAKOILEMY 00A3aHHOCTH

>

(Haumenosanue doaxcrocmu)
aub0 HENOCPEACTBEHHOMY PYKOBOAMTEITIO.
2.9. Cobmogate HOpMBI Komekca 3THKH U CiykeGHOTO MOBEJEHHS TOCYIapCTBEHHBIX
TpaXAaHCKUX Cayxamux JIeHuHrpaackoii 00aacTu.
2.10. VBenomnsaTh MNpeAcTaBUTENs HaHuUmaTens o060 Bcex Ciayuasx oOpalleHHd K
KaKMX-JTM0O0 JIHIL B LeJSX. CKIOHEHHS €r0 K COBEPIICHUIO

(Haumernoeanue donxcrocmu)
KOPPYIUHMOHHBIX NpPAaBOHAPYWICHWI, 33 HMCKIIOYEHHWEM CIIYYaeB, KOraa MO AAHHBIM (aKTam
npoBeIeHa WK IPOBOIUTCH MPOBEPKa.

2.11. OT4nTHIBATBCS MEPEX HEMOCPEACTBEHHBIM PYKOBOOHTEIEM O PE3yIbTaTaX CBOEH
CayxeOHOH [AeATeNbHOCTH, B TOM YMCIE E€XEroaHo, a0 1 ¢espansd roaa, Cleayrowmlero 3a
OTYETHBIM,  TMPENCTABIATbL  HEMOCPEJCTBEHHOMY  PYKOBOAMTENI0 OT4eT O  CBOEH
npodecCHOHANBHOM CTYXe0HO! JeITeNbHOCTH.

2.12. Hamnexamum o0pa3oM HCHONHATH OOA3aHHOCTH TPAKIAHCKOTO CIYXKALIETO,
IIPEeIyCMOTPEHHBIE 3aKOHOAATEbCTBOM.

3. IIpasa

HMEET MPaBo:

(Haumernoeanue dondxcHocing

3.1.Ha peanu3anmio yCTaHOBJIEHHBIX HEHCTBYIOIUMM 3aKOHOJATENILCTBOM IpaB
FPaXJaHCKOTO CIYKAILEero.

3.2. Ha rocynmapcTBeHHBIE TapaHTHM, NMPEAYCMOTPEHHbIE (eaepalbHBIMU 3aKOHAMH M
HHBIMH HODMAaTHBHBIMH npaBoBbiMH aktamMu Poccuiickoit ®Depepauun u JleHMHrpaackoit
obiactu.

3.3. Ha nonyyenne B yCTAHOBIEHHOM NOPSAAKE OT TOCYJapPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYTPaBJICHUS, OPraHM3alMN H TpaKAaH AOKYMEHTOB W HHOH uH(OpMauuy,
HeoOX0AMMOH A8 UCNOJHEHHS HODKHOCTHBIX 00A3aHHOCTEM.

3.4. loctyna x perHoHanbHbIM HH(OPMALHOHHBIM cHcTeMaM JlenuHrpaackoi obaact,
npasoBeiM Oa3aM maHHbIX THnA "Komexc", "KomcynsrantIlmoc", "Tapaut”, pecypcam cern
"MHuTepHer” mo BONMpOCaM, OTHOCALIMMCS K KOMIIETEHIMM OPraHa MCIOJHMTEIBHON BIACTH, a
TAKXK€E IKOHOMHUYECKHM, [IPABOBBIM H OOLIECTBEHHO-NIOJMTHYECKMM BOTIPOCAM.

3.5. B pamkax OCYIIECTBICHHS KOHTPOIBHBIX (HAA30PHBIX ) QyHKILIKIA:

3.5.1. Howenuns GopMsi yCTaHOBIEHHOTO 00pasua.

3.5.2. becnpenaTCTBEHHOrO MOCELIeHHs NpOBepseMoro jauua (06beKTa NPOBEPKH) Ha
OCHOBaHMH CIY>XEOHOrO YNOCTOBEPEHHsA, a TaKXKe PACHOPSIKEHUS OPraHa MCIOJIHUTENbHOM
BIaCTH (PYKOBOOMTENS (3aMECTHTENs PYKOBOAMTENA) OpraHa MCHONHHTENBHOH BIACTH) O
NpPOBEIEHHH IPOBEPKH.

3.5.3. HcrpeboBanus y npoBepseMoro Juila AOKYMEHTOB, MaTepuajos, HHPOpMALHMH,
HEOOXOAMMBIX [UIA MPOBEIECHHS IPOBEPKH.

3.5.4. CocraneHNs NPOTOKOJIOB 00 aIMHHICTPATHBHBIX TPABOHAPYLICHHUX.

3.5.5. Beigauu 0643aTenbHBIX U1 HCIOMHEHHUS TIPEANHCAHHIA.

3.6.
(Huvie npasa)
4. OTBeTCTBEHHOCTD
HECET YCTAHOBJIEHHYIO ()e1epAIbHBIMH 3aKOHAMH
(Haumenosanue doaxcrocnn)
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OTBETCTBEHHOCTD:

4.1.3a mapynieHue 3ampeToB, CBA3aHHBIX C TPaXAAHCKOH Clyx6o0i, HecoOmoaeHHe
OTPaHHYEHHH U HEBBITNIOJHEHHE 0043aTENbCTB, YCTAHOBJIGHHBIX (JeNepaabHBIMH 3aKOHAMH.

4.2. 3a HeucnoHeHNe (HeHaIeXKAllee HCTIOTHEHHE) TOKHOCTHBIX 00SI3aHHOCTENN.

4.3.3a ytpary uiM mopYy roCyAapCTBEHHOro MMymecTsa JleHmHrpaackoit obnactu,
KOTOpO€ ObLIO MPEeNOCTaBIEHO eMY JUIs HCIIOJHEHHS JODKHOCTHBIX 00S3aHHOCTEN.

4.4. 3a napywenue HOpM Komekca 3THkH # ciyxeGHOro moBeaeHHs TOCYHAPCTBEHHBIX
TPaXAaHCKHX Cayxamux JleHuHrpaackoi obmacTu.

4.5.3a Hapymenue CPOKOB INOATOTOBKM NOKYMEHTOB BO HCIIONHEHHE TMOPYYeHH
IIpesnnenta Poccuiickoit ®eneparmn, [Ipencenarens Ipasutensctsa Poccuiickoii Menepauun
u I'ybepnatopa Jlenunrpaackoii 061acTh.

4.6. 3a HapywIeHHe 3aKOHOJATENbCTBA B chepe KOHTpoNs (Hana3opa).

47,
(Hnasn omeemcmeennocnis)
S. Ilepedens BONPOCOB, IO KOTOPHIM BHIpaBe
(Haumenosanue doaxcrocni)
HJIH 00s13aH CaMOCTOATC/IbHO NIPHHHAMATD peiueHHdA
5.1. 00643aH CaMOCTOSTEILHO MPHHUMATh PELICHHUA:

5.1.1. Tlo BompocaM NepBOOYEPEIHOCTH BBIMOIHEHHS NOKHOCTHBIX OOS3a3HHOCTEH B
npeaenax CpOKOB, YCTAHOBJIEHHBIX HEMOCPEACTBEHHBIM pPYKOBOIMTENEM, BhIIIECTOSHIHM
PYKOBOAHTENEM, K COOIIOAEHHA HOPM, YCTAHOBJIEHHBIX JEHCTBYIOLIMM 3aKOHOAATENECTBOM.

5.1.2. Ilpu peanu3anuu NOJTHOMOYMH WieHa KOMHCCHH M MHOTO KOJLIETHATBHOTO OPraHa.

5.1.3. Ilo BompocaM OpraHM3alMM y4eTa U XPaHeHHs NEPEJAHHBIX €My Ha UCTIOTHEHHEe
JOKYMEHTOB M MaTE€pPHAJIOB.

5.14.

(HHHC BOIIPOCHI, IO KOTOPBbIM obs3an CaMOCTOATEILHO IIPHHUMATH pemeﬂm)
5.2. B KaY€CTBE Wi€Ha KOMUCCHU H HHOTO KOJIErHalbHOIO
OpraHa BrpaBe Ha 3aCe/laHHsIX TAKOTO OPraHa CaMOCTOATENBHO IPUHUMATE PEHIeHHe I'OJI0COBATh
"33", "mpoTuB" MiM "BO3depXKaCca”, a TAKKE BBHICKA3bIBATH CBOE MHEHHE, B TOM YHCJIE 3asBJISTh
0coboe MHEHHE B NMUCHMEHHOW (OPMe B COOTBETCTBMM C DErIAMEHTOM (NOPAIKOM) paGoThl
KOMHCCHH M HHOTO KOJUTETHAILHOTO OpraHa.

6. Ilepeuenb BONPOCOB, 110 KOTOPLIM
(Hauvmenosanue doaxcrocmu)
BIIpaBe HJIH 00513aH y4acTBOBATH NPH NOAr0TOBKE NPOEKTOB HOPMATHBHBIX
NPAaBOBLIX AKTOB H NPOEKTOB peIeHHni

6.1. 006513aH y4acTBOBATh B IOATOTOBKE MPOEKTOB HOPMATHBHBIX
(Haumenosane doaicnocmu)

NPaBOBLIX AKTOB ¥ NPOEKTOB DEIEHHH MO BOMPOCAM, OTHOCALIMMCH K €ro JO/DKHOCTHBIM
00sI3aHHOCTAM.
6.2. 0053aH y4acTBOBATh B OArOTOBKE MPOEKTOB HOPMATHBHBIX
(Haumenosanue doaxcrocni)
MIPABOBBIX AKTOB H NPOEKTOB PELIEHHH NO HHBIM BOMPOCAM
10 COOCTBEHHOH MHHUIIHATHBE/TIO COTIACOBAHUIO C HEMOCPEACTBEHHEIM PYKOBOIUTENEM.
(evibpams HyxcHoe)

7. CpoxH H npouexypsl NOATOTOBKH, PACCMOTPEHHS NPOEKTOB
penieHuii, NOPAAOK COrJIaCOBAHHS H NPHUHATHS PEelIeHHH

7.1. O6mue CpoKH ¥ NPOLEYPEl MOATOTOBKH JOKYMEHTOB PeryaupyroTcsa MHcTpykiumeit
110 AeONPOM3BOACTBY B OPraHax MCIOJIHATENBHOM BiacTH JlenuHrpazackoit o6nacTy.
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7.2. CpokM NOATOTOBKH OOKYMEHTOB M OCYLIECTBJIEHHS HHBIX NPOLEAYP, CBA3aHHBIX C
OCYILECTBIIEHHEM KOHTPOJBbHOH (1an3opHOili) JeSATENbHOCTH, yCTaHaBINBAKOTCS
3aKOHOIATENBLCTBOM B COOTBETCTBYIOLIEH chepe.

7.3. B nensx NoAroTOBKH, COTJIACOBAHHUA U MPHUHATHS PEIIEHHUI OPraHa UCIOIHHTENBHOM

BJ1aCTH o0g3au NOATOTOBUTH MPOCKT JOKYMCHTA U NPCACTABUTDL €r0o
(Haumenosanie doaxcrocmu)

Ha COrjIacoBaHHUE HEMOCPEICTBEHHOMY PYKOBOAMTENIO HE MOIKe ueM 3a aBa pabouyux OHA 10
UCTEYEHHsd CPOKAa MCMOJHEHHA MO 3TOMY AOKYMEHTY, KOTOPBIH YCTaHOBIEH (enepaJbHbIM
33KOHOM WM HOPMAaTHBHBIM IIPaBOBBIM aktoM JleHmurpaackoit oOnact, 16O MHOro Cpoka,
YCTaHOBJICHHOTO HENOCPEACTBEHHBIM PYKOBOIUTENIEM, BHIIECTOAIINM PYKOBOJHUTENEM.

8. Ilopsanok caykedGHOro B3auMoaeHcTBus

(Haumenosariue ooixcrocmu)
€ APYrMMH PalOTHAKAMH OPraHa HCIOJHHTEIbHOH BJIACTH, PA00OTHHKAMH HHBIX
rocyJapCTBEHHbIX OPraHOB H OPraHOB MEeCTHOI0 CAaMOYIIPABJIEHHS,
OPraHM3auHAMH ¥ FPAXKIAHAMH

8.1. Ilopyuenus u yka3zaHus AK0TCA HENOCPEACTBEHHBIM
(Haumenoeanue ooaxcnocmu)

PYKOBOOMTEIEM, BHILIECTOAIIUMM PYKOBOAMTENEM B YCTHOW WM NHCbMEeHHOH ¢opme mo
BONPOCAM, OTHOCSIIMMCS K €r0 JOKHOCTHBIM 00S3aHHOCTSIM.

82.B uemdx  MCNONHEHUS  AOKHOCTHBIX  OOS3aHHOCTEH W NOpYYeHHid
BIpaBe 06pamaTecs K APYTUM pabOTHHKAM OPraHa HCIONMHHTEIbHON

(Haumenosarue 00axcHocmu)
BJ1aCTH, pabOTHHKAM MHBIX rOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNPaBIEHHA, K
rpaxjaaHaM U B OpraHu3anuu.

8.3. BIpaBe B YCTHOI (OpMe HaBaTh pa3bsACHEHHUS MO BONPOCaM,
(Haumenoeanue ooaxcnocmu)

OTHOCSIIHUMCS K €r0 ZOJDKHOCTHBIM O0S3aHHOCTAM, B OTBET Ha OOpallleHHs K HeMy paGOTHMKOB
rOoCYAapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CAMOYTIPABIIEHHS.

8.4. BIpaBe B yCTHOI (opMe aBaTh pa3bACHEHHS 1O BONpPOCaM,
(Haumenosanue doaxcrocmu)

OTHOCSIHMMCA K €ero [JO/DKHOCTHBIM OOA3aHHOCTSAM, TPEACTaBMTENAM OpraHU3alui M
rpaxkJaHaM .
[To coOCTBEHHOMY YCMOTpPEHHIO (B MHMLATHBHOM MOPSAKE)/TONBKO MO MOPYYEHH
mf0 C paspeleHHs HEenOCPEeJCTBEHHOTO DPYKOBOAMTENS, BHIIECTOSINEr0 PYKOBOAMTENA, 3a
HUCKJIIOYEHMEM CIIy4yaeB, KOrla Takue Ppa3biCHEHUSA SBIAIOTCS €ro  J0/DKHOCTHBIMH
00S3aHHOCTAMH (6u16pantt HYJCHOE)
Pa3psicHeHHs B paMKax OCYLIECTBJIIEHMS KOHTPOJBHBIX (HAA30pHBIX) QYHKUUI NAKOTCA

10 COOCTBEHHOMY YCMOTPEHHIO (B HHULMATHBHOM NOPSJIKE) B Ipefenax
(Haunernoeanue ooaxcHocmu)

MIOTHOMOY M.
8.5. BIIPaBE NPEANOKUTh UCMIOIHUTEMIO IO JOKYMEHTY B
(Hausmernosanue doaxchocmu)
pabodeM MoOpsAKe PEMINTh BOMPOC O €ro OT3BIBE, €CIH TaKOH JOKYMEHT WM OTAENbHbIE €ro
NOTOXKEHUs He COOTBETCTBYIOT (emepansHOMy, O007aCTHOMY 3aKOHOZATENbCTBY W/HMIH
npaBuJIaM O(pOPMIIEHHS NOKYMEHTOB.
8.6. Ha nepuon cBoero BpeMEHHOTrO OTCYTCTBHA (B TOM HHC/IE KOMAHIUPOBKA, OTIIYCK)

00s3aH nepeaaTh Bce MaTepHaasl H HHQOPMALIHIO, HEOOXOOHMEBIE s
(Hauwvenosanue doaxcnocmu)

BBIMOJHEHHA OON3aHHOCTEH MO HACTOAIEMY JOKHOCTHOMY pErJiaMeHTy, pabOTHHKY,
BPEMEHHO HCIOJHAIOEMY ero o0s13aHHOCTH, THO0 HENOCPEICTBEHHOMY PYKOBOIHTEIIO.

8.7. 0053aH BpEMEHHO BBIMOJHSATH OTAENbHbIE
(Haumenosarnue doaxcrocmu)

JAOKHOCTHBIE 00A3aHHOCTH OTCYTCTBYIOIIETO pabOTHHKA
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(Haumernoesanue doaxncrocmu)
B COOTBETCTBUHU C MOPYUCHHEM HENMOCPEACTBCHHOI'O PYKOBOIUTEIIS.

9. Ilepedyenn rocy apcTBEHHbIX YCJYT, OKA3bIBAEMbIX IPAKIAHAM
H OpraHH3auHsam

(Haumenosanue doancnocmu)
y4acTByeT (MpeJOCTaBIgeT) B OKa3aHHH CIEAYIOLINX TOCYIapCTBEHHBIX YCIYT (B CIydae, ecilH
FOCYAapCTBEHHbIM TPAXAAHCKHM CayxamuMm JleHWHrpanckoit o6nacT rocynapCTBEHHbIE
YCJIYTH He OKa3pIBal0TCA, HEOOXOAMMO CEJIaTh COOTBETCTBYIOLIYIO 3aMHCh):

10. IToxa3arenn 3PpPeKTHBHOCTH H Pe3yJILTATHBHOCTH
npodecCHOHAIBLHOMH CITY/KeOHOMH XeATENIbHOCTH

(Haumernosanue ooaxcrnocmu)

[lokasarenamu 3PEKTHBHOCTH U Pe3yIbTATUBHOCTH NPOGECCHOHANBHON CITyKeOHOM

ACATEIABHOCTH ABJIAKOTCA.
(Haumenosarue doaxncnocmu)

10.1. CpoeBpeMEHHOCTh M MOJTHOTA PACCMOTPEHHs OOpamIeHHMM TroCcyIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYTIPaBJEHHs, OPraHU3alHii, PaXaaH U MOATOTOBKH MPOEKTOB
OTBETOB Ha HHX.

10.2. OtcyrcTBuHe dakToB:

1) mamuuus B AHAINTHYECKHX W MHBIX  MaTepuanax, MOATOTOBIEHHBIX
, YCTapeBLIEH, HEMPOBEPEHHOM MM MCKaXXEHHOM HHPOPMALIUHK;

(Haumenosanue ooaxcrnocmu)
2) yTpaTh! JOKYMEHTOB M MaTepHaIOB, NOCTYIHBLIMX

(Haumenoeanue ooaxcnocmu)
Ha HCIIONHEHHE, XPaHEHHE,

3) mponycka (CpeIBa) CPOKOB MCIOJIHEHMs MO NOKyMeHTaM (MODYHeHHAM), KOTOpbie
YCTaHOBJEHb (eNepaTbHbIM 3aKOHOM WIH HOPMATHBHBIM TPaBOBBIM aKTOM JIEHMHIpPamCKoil
00/1acTH, HACTOAIIMM JOKHOCTHBIM pErIAMEHTOM, HEMNOCPEACTBEHHBIM PYKOBOLHTENEM,
BEIIIECTOSIKMM PYKOBOAHTENIEM;

4) npomycka 6e3 yBaXXMTEIbHOH MPUYUHBI 3aCE€AaHNI KOMMCCHI 1 HHBIX KOJUIErHaIbHbBIX
OPraHoOB, HHBIX MEPOMNPUATHIA, B KOTOPBIX

(Haumenosanue doaxciocmu)

OBUIO NOPYYEHO NPHHATH YYaCTHE.

10.3. KauectBo  BHIMONHEHHON pabOThl (OTCYTCTBHE NPOLEAYPHBIX HAPYMICHMIA,
TOArOTOBKA NOKYMEHTOB, MATEPHAlOB B COOTBETCTBHMH C YCTaHOBJEHHBIMH TpPeOOBaHHMAMH,
NOJHOE M JIOTHYHOE M3JI0XKEHHE MaTepHala, IOPHIMYECKH FPAMOTHOE COCTABIIEHHE JOKYMEHTA)
B TOM OTCYTCTBHE (aKTOB:

1) Bo3Bpara cyne6ubpIMH Opranamu Ha NOpPabOTKy HPOTOKOJOB 06 aIMHHHCTPATUBHBIX

NpaBOHAPYLICHUAX H NPCKpAIICHHUS HMH HEJI B pe3yabpTare OJONYLICHHBIX
(Hawuvenosanue doasxicrocmat)

2

OmHOO0K;
2) NpU3HAHUS HE3aKOHHBIM H OTMEHBI MO PEILEHHI0 CyAe6HOro OpraHa MoCTAHOBIECHHS
no geay o0 aIMHHHCTPAaTUBHOM MNpPABOHAPYIIEHHH, HAXOMAILErOCA B INPOM3BOACTBE

3

(Haumenosanue doaxcrocn)
3) OTMEHBI MO pemeHUI0 CyneOHOTO OpraHa pe3y/IbTaTOB MPOBEPKH, IIPOBOIMMOIL

Y

(Hauuenosanue 0oaxcHocmu)
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4) ynoBneTBOPEHHS AaKTa MPOKYPOPCKOTO pEarupoBaHMs B OTHOIIEHHH AeHCTBHIA

(Oe3meiicTBUA) , CBSI3aHHBIX C OCYIIECTBIICHHEM UM KOHTPOJIBHBIX
(Haumenosanue doaxcnocmu)

(Han30pHbIX) QYHKLHIA;
5) npomycka 0e3 yBaXHMTEIbHOH NPHYHMHBI CYJeOHBIX 3aCENaHMi MO PaCCMOTPEHHIO
CyAeOHBIX Jiell, BeAeHHE KOTOPBIX MOPYYEHO

(Haumenosanue ooaxcnocmu)
10.4. OTBercTBeHHOCTD (MCHOIHEHHE O0A3aHHOCTEN B CPOK C MUHUMYMOM KOHTPOJIS).
10.5. CamocTosTenbHOCTh (CHIOCOOHOCTD BBINOJNHATL 3aAaHus 0€3 IOMOJHUTENBHBIX
yKa3aHui).
10.6. Jncuunnuna (cobnroaenue cayxeGHOro pacnopsnka).
10.7. [IpodeccruonansHas KOMIETEHTHOCTD.
10.8.

(unvie nokazamenu @ gexmuerHocmu u pe3yrTomamueHoCHu
npogeccuonarb ol cyxcebHoll desmeavHocmu)

TTPUJIOXEHHME 14
K MpHUKa3y annapara
['yGepHaropa u [lpaButenscTBa

Jlenunrpaackoii obnactu
ot 28.09.2015 N 01-02/9

HNPUMEPHBIN JOJI)KHOCTHOM PEIJIAMEHT
TOCYJAPCTBEHHOT O I'PAXKJIAHCKOI'O CJIYKAIIEIO OPTAHA
HCIIOJIHUTEJIBHOM BJIACTH JJEHHHI' PAJICKOM OBJIACTH -
CHEHHAJIUCTA, OCYHIECTBJIAIOMETO ®YHKIIUHU B OBJIACTH
HHOOPMAILIMOHHO-KOMMYHUKAIIHOHHBLIX TEXHOJIOTHil
OBECIHEYEHHUSA HHOOPMAIIMOHHOM BE3OITACHOCTH

"VTBEPXJIAIO"

(AOKHOCTE PYKOBOAUTENS
OpraHa HCTIOJHHTEIbHOH BIacTH
Jlenunrpazackoit o6nactu)

MOANKCH N.O.®damunus

" "

20 roma

JIOJDKHOCTHOM PETJIAMEHT

(NOAHOE HAUMEHOBAHUE OOANCHOCTMU ZPANCOAHCKOLO
CAYHCAWEZO 8 POOUMETLHOM NAOENCE)

1. O6mue noaoxenus

1.1. JIomXHOCTE TOCYNapCTBEHHON TIpakHaHCKOH ciyxObl JleHuHrpaackod oGnacrtu

(Haumenosanue doaxcHocmu)
oTHocuTcs K "Benaymeit/Crapmei” rpynme AOMKHOCTEH TrOCYIapCTBEHHON TIPaXKIaHCKON
ciyxOs! Jlennnrpanckoi obmactu kareropuu "Cnenmanuctsl/ OGecneunBaroniie CoeuanucTs".

Pervcrpaunonnsiii HoMep (xox) nomkHOCTH/PeectpoBslii mudp -
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(Peecmposviii wiughp yxkaswieaemcs € coomeemcmeuu ¢ obracmuviv 3axonom Jlenunepadckoit obéaacmi om
25.02.2005 N 12-03 "O lIlepeune zocyoapcmeennwix doaxchocmen Jlenunzpadckoit 06aacmu, OeHeHHOM
COOEpHCAHUY AUY, 3AMEUAIONUUX 20CYOAPCMEEHHblE Q0ANCHOCmU Jlenunzpadckoil obaacmu, Peecmpe doaxcrocmeii
20CY0aPCMEENHOT 2PAXCOGHCKOT CAYHCObl JICHUNEPAOCKON OOAACINY U OEHENCHOM COOEPICARUN 20CYOaPCINGEHHBIX
epaxcoanckux cayxcaupux Jlenunepadckoti obaacmu”)

1.1.1. O6nacte mpoeCCHOHATBHOM CTYXEOHOMH NeaTENbHOCTH

(Haumenoeanue ooaxcnocmu)

(Vkasvigaemca obaacmv  npogheccuoHaTbHON  CAYHCEOHON  OCAMEALHOCIY  PANCOAHCKOZ0  CAYICAUE0 8
COOmEEMCMEUY  CO  CNPAGOHHUKOM  KEATUQDUKAYUOHHBIX MPebOBaHUT! K CHEYUATLHOCMAM, HANPAGIEHUAM
nO020MOGKY (K YKPYRHEHHBIM PYRHAM CHEYUATLHOCTIEN U HANpAGEHUi NOOZOMOSKU), K HPOGeCCUOHATLHOMY
YpO6HI0, Komopuie HEOOX00UMbI OIA 3AMENEHUS QOANCHOCMEN 20CYOAPCMEEHHOT JPANCOAHCKOT CAVICOBI C YUEMOM
obnacmu u 6u0a NPOGECCUOHATLHOT CAYICEOHON OeAMENBHOCINU 20CYOUPCINEENHBIX PANCOAHCKUX CAYHCAUJUX
(Oanee — cnpasounux).)

1.1.2. Buxa npodeccuonansHOMN CnyxeOHOH AeaTeNbHOCTH

(Haumenosarue ooaxcruocmur)

(Vkazwieaemes 610 npogheccuoHa1sHoll CAYHCEOHON JEAMENBHOCITU 2PANCOAHCKOZ0 CAYHCAUEI0 6 COOTHEENCMBUU
CO CNpPagoOYHUKOM)

1.2. HA3HA4YaeTcs Ha JOJKHOCTh TOCYAapCTBEHHOMR
(Haumenosanue doxcnocmut)

rPaXJaHCKOH  CayxObl  JleHuHrpaackodi o6aacTh u  0cBOOOKAAETCS  OT NOJDKHOCTH
TOCYAapCTBEHHOM  rpaXaaHckod  cnyxOel  JleHuHrpanckoit obmactd  npeactaBuTenem
HAHMMATEJNIA B YCTAHOBJIEHHOM IOPsAKe.

1.3. NOJYUHAETCSH
(Haumenoeanue doaxchocmut)

(Hauvenoeanue dorxcnocmeil 8vlutecmosiiyux pykogooumeneit)
HEeNMOCPEACTBCHHO MOAYHHACTCSA

(Haumeroeanue dorxcHocmu Henocpedcmeennozo pykogooumens)

2. KsanupuxauuoHnpie TpeGOBaAHHS I/l 3aMeLIEHHs1 JOJDKHOCTH rOCY 1apCTBEHH O
rPaXKAAHCKOH cayx0bl JIeHHHrpaackoit 06aacTu

(Haumenosanue donxcnocmu)

2.1./ina  3amewmieHMs JO/DKHOCTH  IOCYHAPCTBEHHOH  TPAOXAAHCKOH  CyXOBI
JlenuHrpanckoi obnactu

(Hauvenoeanue doaxcnocmu)

YCTaHABIIMBAIOTCA CIEAYIOLHME KBATH(DUKALHOHHbIE TPEOOBAHUA:

2.1.1. Beicmiee o6pazoBaHue He HHKe YPOBHS OakaiaBpuaTa.

2.1.2. He MeHee ____ JieT CTaxa rocynapCTBEHHOM IPAXIAHCKOM CyXObl UM HE MeHee
___ Jlet cTaxa paboThl MO CHEUMaNbHOCTH, HAMpPABIEHHIO MOATOTOBKW/Be3 mpenbssienus
TpeboBaHu K CTaxy.
(yKazeleaiomes  Keanuukayuonnsie mpeboeaHus K CIaxcy padcOaHCKoll cayxcbsl uiy cmagxcy padonmst no
CReyuaIsHOCMII, HANPAGIAEHNIO NOO2OMOEKY, HEOBXOOUMOCO O1A 3aMeNUfeH s OOINCHOCIMH ZPaNCOaHCKON CTVICObI 6

coomeemcnigul ¢ O0IACMHLIM 3aKOHOM  JleHunspadckoii obnacmu om 25.02.2005 N 11-03 "O npaeogom
Pe2yaupoeanu 20Cy0apCmeeHHol 2palcoancKon ciayxcoel Jdenunepadckoii odaacmu”)

2.1.3. Briciee ofOpa3zoBaHHE [0 CIELHANBHOCTH, HAIlPaBI€HUIO TIOATOTOBKHM:

(Cneyuanvrocms,  Hanpaenenue  noo2OMOEKU  YKA3BIEAEMCH 6 — COOMEEMCMGUU ¢  OBUEPOCCUTICKUM
xraccugpuxamopoym crneyuarbHocmeit no oopasosarnuro OK 009-2016, npunsmuiv u 68edennuiv 6 Oelicmeue
npukasom I'ocyoapcmeennoco komumema Poccuiickou Pedepayuu no cmandapmuszayuu u mempoioeuu om 8
dexadps 2016 coda N 2007-cm, uau 0eiicmeosasutum 00 €20 86€0CHUS AHANOUYHBIM NPABOBLIM AKMOM)

WM MHYKO CIELMATbHOCTb, HANpaBlCHHE MOATOTOBKH, A KOTOPBIX 3aKOHOAATENIbCTBOM 00
obpasoBannu  Poccuiickoit ~ denepauunm  yCTAHOBIEHO  COOTBETCTBHE  YKa3aHHBIM
CNCHHaJIbHOCTAM, HANPaBJICHHUAM MNOIATOTOBKH, coaepxamuecs B NpEeABIAYIIUX TMEPEeYHAX
npodeccuii, CIeHHATBHOCTEH U HAMpPABIEHUI NOATOTOBKH.

2.2. TlpodeccuoHaTbHBIH YPOBEHb.

DokymeHT cosaaH B anexTporHon copme. Ne 01-02/05 or 17.08.2023. UcnonnuTternb: BoposuHekas B.H. DR hexmwrnacreo
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2.2.1. bazoBrie 3HAHHA;

roCyAapCTBEHHOro sA3bika Poccuiickoit ®epmepauuu (pyccKOro s3bika) M OCHOB
Koncturyuun Poccuiickoit ®enepaunn;

®DenepanpHoro 3akoHa oT 6 oktabpa 2003 roga N 131-03 "O6 o0umMx npHUHUHMNAX
OpraHM3allM¥ MEeCTHOro caMmoympasienus B Poccuiickoii @enepanun”;

®enepansHoro 3akoHa or 2 Mmas 2006 roga N 59-®3 "O nopsake paccMOTpeHHs
obpamenui rpaxaan Poccuiickoit Penepauun";

®enepanbHoro 3akoHa or 25 gekabps 2008 roma N 273-®3 "O npotuBoaeiicTBuu
KOppynuuH' ¥ HHBIX HOPMAaTHBHBIX MpPaBOBBIX akToB Poccuiickoii @eaepauuu u
Jlenunrpazckoii ob6mactu B chepe MpOTHBOASIHCTBHS KOPPYIILHH,

®enepanpHOro 3akoHa ot 21 mexabps 2021 roma N 414-®3 "O6 obmux npuHUMnDax
opraHu3aiuu nybnndHo# Baactu B cyowsekrax Poccuiickoii ®egepaunu”;

3akoHonarenscTBa Poccuiickon denepauun o0 roCcyAapCTBEHHON rpaKAaHCKOH CiyxOe
Poccuiickoit ®enepauny;

VYcrapa Jlenunrpaackoi obnacry,

obnacrHoro 3akoHa or 1l nexabps 2007 roma N 174-03 "O mnpaBOBbIX aKrTax
Jlenunrpaackoit obnactu”;

MOJI0KeHHs1 00 OpraHe HCTONHUTEILHOH BIACTH;

MOJIOXKEHUS O CTPYKTYPHOM MOApa3/ie/IeHUH OPraHa UCMONHUTENbHON BJIACTH;

Konekca atuku 1 cnyxeOHOro noBelIeHUs roCyJapCTBEHHBIX I'PDOKAAHCKHX CIIYXKaIMX
JlennHrpanackoit obnacry;

HHCTpYKUMH 110 JeI0NPOM3BOACTBY B OpPraHax UCIOIHUTENIbHOM BIacTH JIeHHHrpaacko
001acTH;

UncTpykuun 0 nopsake oOpaiieHus cO cayxeOHoM nHdOpMaumeld OrpaHHYEHHOTO
pacnpocTpaHeHus B AnMuHHCTpauuu JIeHHHrpaackoit obnacru;

CykeOHOro pacnopsika, YCTAHOBIEHHOTO B OpraHax MCHOJHHUTENbHOH BIACTH
Jlenunrpaackoii obnacry;

B 001acTM HMHGOPMALMOHHO-KOMMYHHKAILIMOHHBIX TEXHOJOTHH: BO3MOXKHOCTEH M
0COOEHHOCTEH NMPUMEHEHHUs COBPEMEHHBIX HH()OPMALMOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHH
B OpraH€ WCIOJHUTEIBHOM BIACTH; OCHOB HMHQOPMALMOHHON O€30macCHOCTH M 3aLIUTHI
undopmaunn, B ToM uncie PenepansHoro sakona or 27 urons 2006 roma N 149-®03 "O6
uHpopMaurH, HHOPOPMALMOHHBIX TEXHOJOrMSX W O 3amure HHPopMaLuH", OCHOBHBIX
10/I0)KEHHH 3aKOHOAATEILCTBA O MEPCOHANBHBIX JaHHBIX, B TOM yHcae dDeaepanbHOro 3aKkoHa or
27 wons 2006 roma N 152-®3 "O nepcoHanbHBIX HaHHBIX"; OOIIMX IPUHLMIOB
GYHKUHOHUPOBAHMS CHCTEMBI JJIEKTPOHHOrO AOKYMEHTOOOOpOTa; OCHOBHBIX IOJIO)KEHHH
3aKOHOAATENBCTBA 00 3NEKTPOHHOM MOAMUCH; MPUMEHEHHSA TIEPCOHATHPHOIO KOMIBIOTEPA.

2.2.2. bazoBble yMeHHUS:

YMEHHE CHCTEMHO (CTPATErH4eCKH ) MBICITUTD;

YMEHHE CHUCTEMATH3HPOBATh H aHAJIM3HPOBATh HHPOPMALIHIO;

yMEHHE IUIAHUPOBATh, PALIMOHAJIBHO HCIONb30BaTh CIYKEOHOE BpEeMEHsS U JOCTHraTh
pe3y/bTara;

KOMMYHHMKATHBHEIE YMEHHUs (B TOM 4MCJie MyOIMYHBIX BRICTYIUICHUN M BeAEHHUS JEJIOBBIX
NIEPErOBOPOB);

YMEHHE YTIPaBIATh H3MEHEHHAMH;

yMeHue paboTaTh C anmapaTtHbIM H NPOrPaMMHBIM O0ecredeHHeM, YCTAaHOBJIEHHOM Ha
aBTOMAaTU3HpOBaHHOM paboueM Mecte (APM), B ToM umciie paboThl B ONEPALIHOHHON CHCTEME
cemeiictea Windows, B TekcroBoM peaaktope Microsoft Office Word, ¢ TabanussiM
npoueccopom Microsoft Office Excel, ¢ mouroBeiMm xnuentom tuna "Outlook", moarorosku
npe3eHTauMi ¢ npuMeHeHneM npunoxenns Microsoft Office PowerPoint;

ymeHue paboTath B KauecTBe IONb30BaTelsd B HHPOPMALHOHHBIX CHCTEMAX,
NPUMEHSEMBIX B OpraHe MCIOJHUTEIbHOH BJIacTH, B TOM 4YHCIE B TNPHKIAJHBIX
WHPOPMALIMOHHBIX CHUCTEMax (CHCTEME B3aMMOAEHCTBHMA C TIPaXKJAHAMH M OPraHU3ALMSAMH,
CHCTEME  MEXBEIOMCTBEHHOTO  3JIEKTPOHHOTO  B3aUMOAEHCTBHS, YYETHOH  CHCTEME;

DokyMeHT cosaaH B 3/1eKTpoHHoI dopme. Ne 01-02/05 ot 17.08.2023. Wcnonhutens: boposukckan B.H. B i eancron
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HH(OPMAaMOHHO-aHAIMTHYECKOH cHcTeMe, obecrieunBawomeni c6op, 06paboTKy, XpaHEeHUE H
aHaJIN3 JaHHBIX), CHCTEMAX JJIEKTPOHHOIO JOKyMEHTO000poTa, B MH(OPMALMOHHO-IPABOBBIX
cuctemax "Tapant”, "KoHcynprantllmoc", "Kogekc", a Takxke ¢ pecypcaMu H CepBHCAMH
NOKaJIbHOH  BBIYMCIHMTENbHOH ceTH M HMHGOOPMAUHOHHO-TEIEKOMMYHHKALMOHHOW CeTH
"HHrepHer".

2.2.3. TIpodeccuonanbHble 3HaHUA B cdepe 3akoHOAaTensCcTBA Poccuiickoit Penepauuu
n Jlenunrpaackoii obnacru:

®enepansHoro 3akoHa ot 7 uwoug 2003 roga N 126-03 "O cesasu”;

®enepaneHoro 3akoHa or 6 Mapra 2006 roma N 35-03 "O mnporuBoaeiicTBuu
TeppopU3My”;

DenepanpHoro 3akona ot 27 wmiona 2006 roma N 149-®3 "O6 wundopmauwuu,
MH(OPMALMOHHBIX TEXHOJOTHAX U O 3amuTe uHdpopmauuu";

DeaepanbHoro 3akona ot 27 urong 2006 roga N 152-®3 "O nepcoHanbHbIX AaHHBIX", a
TakoKe MPHHATBIX B COOTBETCTBMM C YKAa3aHHBIM 3aKOHOM HOPMATHMBHBIX NPABOBBIX AKTOB B
cdepe 06paboOTKH U 3aMTHI NEPCOHATBHBIX JAHHBIX,

®DenepansHoro 3akona ot 9 ¢espana 2009 roga N 8-®3 "O6 obecneyeHnn H0CTyNa K
HHGQOpPMALMKH O JeATeNbHOCTM T[OCYAApCTBEHHBIX OPraHOB M OPraHOB  MECTHOTO
CaMOyNpaBleHHs", @ TaKkKe OOJACTHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, PETYJHMPYIOUIMX
BOMPOCH! A0ocTyna K HHpopMaLuu (B TOM uyKCie 00mea0CTynHOH HHGOPMALKH) O AEATEILHOCTH
OpPraHoB MCHOJHHUTENIBbHON BiacTu JIeHMHrpaackou obnacru,

®enepansHoro 3axoHa ot 6 anpens 2011 roxa N 63-03 "O6 anexTponHoi noanucu";

Vkasa Ilpesunenta Poccuiickoii ®enepauun or 20 suBaps 1994 roma N 170 "O6
OCHOBaXx roCylapCTBEHHO! MOMUTHKH B cdhepe unpopmarnsaumu';

Vka3a Ilpesmnenta Poccuiickoit ®enepaumn or 6 mapra 1997 roma N 188 "O6
YTBEpXKIEHUH NepeyHs CBeeHHH KOH(pHIEHIMANLHOro Xapakrepa',

Vkasa IIpesunenra Poccniickoit ®Menepanuu ot 2 mrong 2021 roga N 400 "O Crpaternu
HalnoHaneHOH 6e3onacHocTn Poceuiickoit Menepauuu',;

Vkaza Ilpesugenra Poccuiickoit ®enepaunu ot 30 HosGps 1995 roma N 1203 "O6
YTBEP)KIEHHUH NepeyHs CBeNeHH, OTHECEHHBIX K TOCYAapCTBEHHOM TaiiHe";

Vkasa Ilpesunenta Poccuiickoi ®enepanun ot 11 despans 2006 roaa N 90 "O nepeune
CBENEHMH, OTHECEHHBIX K rOCYyJapCTBEHHOH TaiiHe";

VYkasa [Ipesnnenta Poccuiickoin ®@enepanun ot 17 mapra 2008 roga N 351 "O mepax no
obecneuennio HHdopMmauonHo# GesonacHocTn Poccuiickoit denepaunu npu UCNONB30BAHUH
HH)OPMALMOHHO-TEIEKOMMYHIKALMOHHBIX ~ CeTell  MEXAYHApOAHOrO0  MH(OPMALHOHHOTO
obmena";

nocrasosneHus IlpaeurenscrBa Poccuiickoit @enepauun or 26 urons 1995 roga N 608
"O cepTudukauuy CpeACTB 3amMTH HHbOpMaLUK";

nocrasosneHus IIpasurenscrBa Poccniickoit ®epepauuu ot 15 centsabps 2008 roma N
687 "O6 yrBepxnenun [lomoxeHus 06 ocoOeHHOCTAX OOpPAaGOTKM MEPCOHANBHBIX JAHHBIX,
ocymiecTBiaseMon 6e3 UCMoNb30BaHMA CPEACTB aBTOMATH3ALMH "

nocranosienus Ilpasurenscrsa Poccniickoit @enepauun ot 21 mapra 2012 roga N 211
"O6 yTBepIeHHH NepeyYHs Mep, HANpaBIEHHBIX HA OOecreYeHHe BHINOJHEHUs O00A3aHHOCTENH,
npexycMOTpeHHbIX DenepaneHeiM 3akOHOM "O MEpPCOHANBHBIX AAHHBIX" M TMPUHATHIMH B
COOTBETCTBHH C HHM HOPMATHBHBIMH IIPaBOBBIMH aKTaMH, OMNEPAaTOPaMM, SBJIAIOILHMUC
roCyaapCTBEHHBIMH MJIH MyHHLUNANBHBIMH OpraHamMu';

nocranosneHus IlpasurensctBa Poccuiickoit ®enepauuu ot 15 anpens 2014 roga N 313
"O6 yrBepxaeHun rocyaapcTBeHHol nporpamMmel Poccniickoit ®enepaunn "Hudopmaunonnoe
obmecTBo";

npukasza PCTIK Poccun ot 18 despans 2013 roga N 21 "O6 yreepxaenun cocrasa U
CONEP)KAHHSA OPraHM3alMOHHBIX M TEXHHYECKHMX Mep 1m0 o0ecneyeHH0 6e30macHOCTH
NEPCOHANBHLIX NAHHBIX NMPU HX 00paboTke B HH(POPMALMOHHBIX CHCTEMAX IMEPCOHANBHBIX
JaHHBIX";

OBAACTH
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nocranosyienus Ilpasutenscra Jlenunrpanckoit oGnactu or 15 mos6ps 2013 roma N
411 "O pasmemenun HHPOpPMAaUMH O OEATENLHOCTH OPraHOB HCIIOMHHTENBHOH BIACTH
Jlenunrpanckoii o6nactu B HHGOPMaLMOHHO-TeIEKOMMYHHUKALHMOHHOM ceTu "HHTepreT";

(nepenucagiomcs HOpMamueHvie Npagossie akmbl, 3HAHUE KOMOPLIX HEOOXOOUMO ONA 3aMEMEeHUs OONNCHOCMU

20CYOapCINGEHHOT  2PAJKOGHCKON  CAYHObI ¢ yuemom 00aacmu U 6uda HpoghecCUOHATOHOL  CyxHCeBHOT
desmeavbHoCcmu).

2.2.4. VHbie npodeCCHOHANBHBIE 3HAHUA:
MpaBujia AENOBOMN 3THKH;
JlenoBoe o0IeH e U NepenucKa;

(nepeuucaniomen npogeccuonarbnsie IHAHUA, HEOGXOOUMBIC ONA IAMEUIECHUS OOTHCHOCTU 2PAdKCOaHCKOU CAYIHCOb
¢ yuemom obaacmu u 6uOG NPOPECCUOHATOHON CAYNCETHON OeAMETLHOCU  20CYOAPCIBEHHOZ0 2PANCOAHCKO20
cayxcauelo)

2.2.5. IlpodeccnoHaibHbIE YMEHHS:

(nepeyucasomes npogeccuoHansrble YMEHUS, HeobXx00uMble 015 3aMeeH s OOINCHOCIY 2PANCOAHCKOT CTYHCObL 6
DPaMKax obaacmu u 6uoa npogeccuoHaIbHOI CIYHCEGHOT OeMENLHOCIIU ZDANCOGHCKO20 CYHCAU{e20)

2.2.6. DyHKUHOHAILHBIE 3HAHUS:

NOHATHE, MPOLieAypa pacCCMOTpeHUs 00paLieHUi TpaXaaH;

TEXHOJIOTHH M cpeacTBa obecreuenus HHPOPMAHOHHOM 6€30MacHOCTH;

CPeACTBa BEAEHHS KIACCH(PHKATOPOB M KATAJIOIOB;

cereBoe 0OOpynoBaHHE (POyTephl, CeTeBble KOHLEHTPATOpbl, CeTeBbleé KOMMYTATOpBhI,
mapumpyTu3aTopsl, VPN-y3msl), cucremsl nedaru (mpuHTepsi, (axcel, KOMHUPbI), UCTOYHHUKH
nutanua (6noku nuranua, UPS, Garapen), nocurenn mudopmauun (xectkue aucku, USB-
Hakonuteau, CD/DVD npusoass, floppy);

OCHOBBl 3JIEKTPOHHKH (MOHATHE, KOJHYECTBEHHblE XapPAaKTEPUCTHKH, HCTOYHHUKH
3JIEKTPHYECKOT0 TOKA, OCHOBHBIE 3aKOHBI JTEKTPUUECKHX LETei);

TIPUHLHMIBI pa0OTHI CETEBBIX MPOTOKOIOB, MOCTPOEHHS KOMIBIOTEPHBIX ceTell;

JIOKaJIbHBIE CETH (TIPOTOKOJIBI, CeTeBOe 000PyIOBaHME, MPHHLIMITBI TOCTPOEHHS ceTei).

(nepeyucafiomcs  (YHKYUOHATbHBIE  3HAHUA 6  3A6UCUMOCINU  OM  (DYHKYUOHATBHBIX — 06A3aHHOCMe!
20CY0apCIMEEHHO0 2PANCOAHCKO20 CAYHCAUE20)

2.2.7. OyHKUHOHAJIBHbIE YMEHHA !

MOATOTOBKA aHATMTUUECKHX, HHPOPMAIHOHHBIX U JPYTHX MAaTEPHANOB;

nmoAroToOBKa METOAUYCCKHUX pexomeﬂnaunifl, pa3mcnennﬁ;

BJIaJICHHE HaBbIKaMH O(UUHMATILHOM JEI0BOM MepenucKy;

OCYIECTBIEHHE AHTHBHPYCHOH 3aIIUTHI JIOKANBHOM CETH U OTAENBbHBIX KOMIIBIOTEPOB;

OCYIIECTBJIEHHE BEPCTKH MAKeTOB, pa3paboTka U TECTHPOBAHUE CAHTOB;

YCTaHOBKA, HaCTPOHKa U paboTa MoIB30BaATENBCKOTO MPOrPaMMHOTO obecniedeHns, BBOA
B JIOMEH, pasrpaHnyeHue NOCTyna;

OMpeneneHne HeHCIIPaBHOCTH MPUHTEPA, KCEPOKCa, MOHUTOPA.

(nepevucasiomes  QYHKYUOHATbHBIE — YMEHUs 6  3a6UCUMOCMU  Oom  (yHKyuoHaNbHBIX  obAzaHHOCMIel
20CY0apCmMEeHHO20 ZPARCOAHCKO20 CIYH AUe20)

2. {okHOCTHbIE 00A3aHHOCTH

B umensx peammsaumu noaHoMoumii U QYHKUME OpraHa MCIOJHMTENLHON BJIACTH,
APeAYCMOTPEHHBIX MOJIOKEHUEM 00 OpraHe HCIIONHUTENbHOH BIACTH, @ TAK)KE B COOTBETCTBHH C

MOJIOKEHUEM O CTPYKTYPHOM IMOAPA3AEIeHHH 00s3aH:
(Haumenosanue doaxcHocmu)

2.1

OBAACTH
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(Hoaxcrocmuas 06a3aHHOCH)

2.1.1.
(lemaruszayua dorxcrocmnoii o6a3arHocnmu)
2.2.
(onxucrocmuan 06s3aHHOCMYb)
22.1.

(Uemanuszayus doaxcrocmmoii ob6azannocm)

23. B ycraHoBNeHHOM TOpsAAKe OOeCneYWBaTh CO3JAHME, pa3BUTHE M BBOJ B
3KCIUTyaTaUHI0 HHGOPMALMOHHBIX CHCTEM OpraHa HCIOOJHMTENbHOH BIAacTH, 00ecreunBaTh
nanpHelIIee XpaHeHHe CoAepxKaleiicsa B ux 6a3ax JaHHBIX HHPOPMALMH.

2.4. Hcnonusate 00A3aHHOCTH OPraHM3aTOpa pacHpoCTpaHeHHMs HHPOPMaUMM B CETH
"HutepHetr" B cootBercTBHu O cT. 10.1 ®enepansroro 3akona ot 27 urons 2006 roga N 149-
@3 "O6 nudopmauny, HEGOPMALMOHHBIX TEXHOIOTHAX M O 3aIuTe HHPOPMALUH".

2.5. Tlo nopy4eHHI0 HENOCPEACTBEHHOTO PYKOBOIMTENS B YCTaHOBJIECHHOM TOpSIKE
paccmarpuBats 00palleHHs roCyJapCTBEHHBIX OPIraHOB, OPraHOB MECTHOTO CaMOYNIPABIEHHA,
OpraHM3auMii ¥ rpaXkiaH, NOArOTaBINBATH H NPEICTABIIATH HEMOCPEACTBEHHOMY PYKOBOIHTEIIO
TIPOEKTHI OTBETOB HA YKa3aHHbIE oOpateHus.

2.6. B cooTBETCTBMM C OBEPEHHOCTBIO M(MIM) MO MOPYYEHHIO HENOCPENCTBEHHOTO
PYKOBOIMTENS,  BBILIECTOALIEr0O  PYKOBOAMTENS  TNPEACTaBIATh  HMHTEPECHl  OpraHa
WCNOMHHUTEILHOM BJIAaCTH B FOCYIAapPCTBEHHBIX OPraHax, OpraHax MeCTHOrO CaMOYNPABIEHHs U B
OpraHu3anusx.

2.7. YuacrBoBath B paboTe KOMHCCHII M HHBIX KOJUIETHAIbHBIX OPraHOB, B COCTaB
KOTOPBIX

(Haumenoseanue dorncnocmu)
BK/IIOYEH B COOTBETCTBHM C MNpPAaBOBBIM akTOM JIeHMHrpajackoit 00JacTH MM HarpasieH
HENOCPeACTBEHHBIM PYKOBOAMTENEM, BHILIECTOSIIMM PYKOBOIHTENEM.,

2.8. B cooTBeTCTBUY C NIOPYYEHHEM HENOCPEACTBEHHOTO PYKOBOXMTENS, BBILIECTOSILETO
PYKOBOIUTENS OPraHW3OBHIBATH MOJAIOTOBKY MaTEpPHANIOB K COBELIAHMAM, 3aCeJaHHUSIM, MHBIM
MEpONPHATHAM H(MJIM) NPHHAMATh B HUX Y4acTHe, B TOM YHCJI€ BECTH NEPETOBOPHI, 0DOPMIIATH
NPHHATHIE PEHICHUA.

29. ToyHo M B CPOK BBINONHATH YKa3aHUsd W TOPYYEHHA HEMOCPEACTBEHHOTO
PYKOBOAMTEIS, BBILIECTOALIETO PYKOBOIUTENS.

2.10. Cobnionare mpaBmyia A€IONPOH3BOACTBA, B TOM YHCJIE HAaIIeXamuMm o6pasoM
YYMTHIBATh ¥ XPaHUTH MONYYEHHBIE HA MCIONHEHHE NOKYMEHTBI H MAaTEpHAasibl, CBOEBPEMEHHO
COaBaTh MX OTBETCTBEHHOMY 3a [€JONPOM3BOACTBO, a MpPH YyXOAE B OTNYCK, YOBITHH B
KOMaHAUPOBKY, B Cllydae OCTaBI€HHS JODKHOCTH - PabOTHMKY OpraHa MCIOJHHTEIbHOM
BJIACTH, BPEMEHHO UCHOJIHAOWEMY 0043aHHOCTH

>

(Haumenoseanue oondicrocmii)
160 HEMOCPEACTBEHHOMY PYKOBOIHTENIO.
2.11. Cobmonare HopMbl Konekca 3THKM M ClyeOHOr0 NoBeNeHHs TOCYAapCTBEHHBIX
rpaxxJaHCKuX cayxamux JleHuHrpaackoit obnacru.
2.12. VsemomnaTe mnpeACTaBUTENs HaHMMaTtemst o000 Bcex ciydyasx oOpalleHHd K
KaKHMX-T100 ML B LENIIX CKJIOHEHHS ero K COBEPUICHHIO

(Haumernosanue ooaxcriocmu)
KOPPYNLUHOHHBIX TPaBOHAPYIICHMH, 3a HMCKIIOYEHHEM CIIyyaeB, KOrJa IO IAHHBIM (akTam
NIPOBEeHa MY NPOBOJUTCS MPOBEPKA.

2.13. OtunTeIBaTECA NEpe] HEMOCPEACTBEHHbIM PYKOBOLUTENEM O PE3yJbTaTax CBOEH
cayxeOHOM HeATeNbHOCTH, B TOM 4HCIIe eXeroaHo, 10 1 c¢empans roma, cieaymomero 3a
OTYETHBIM, MPEACTaBAATh  HEMOCPEACTBEHHOMY  DYKOBOOHMTEID OT4eET O  CBOEH
npodeccCHOHANBHOMN CyXe0HOH NeaTeIbHOCTH. ,

2.14. HamnexammM o0pa3’oM MCHONHATh OOA3aHHOCTH TIPAXKIAAHCKOrO CIYyXaulero,
MpelyCMOTPEHHBIE 3aKOHOJaTeNIbCTBOM.

3. IIpaBa
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MMEET NPaBo;

(Haumenosanue ooraxcrnocmu)

3.1.Ha peanu3aluio yCTaHOBJEHHBIX JEHCTBYIOIINM 33aKOHONATENbCTBOM IIPaB
IPa)KJAHCKOrO CIYXAMIETO.

3.2. Ha rocynapcTBeHHBIE IapaHTHUH, NPeNdyCMOTPEHHbIe (edepabHBIMM 3aKOHAMH H
UHBIMM HOPMAaTHBHBIMH TNpaBOBbiMH akTamu Poccuiickoit denepaunu u JlenusHrpaackoi
obnacru.

3.3. Ha nonyueHne B yCTaHOB/IEHHOM MOpPAJAKE OT FOCYJaPCTBEHHBIX OPraHOB, OPTraHOB
MECTHOTO CaMOYNIPaBJEeHHs, OPraHM3aluii U TpaxaaH NOKYMEHTOB M WHOW HHbOpMaumH,
HeoOXOMUMON AJIS UCTIOTHEHUS JODKHOCTHBIX O0S3aHHOCTEH.

3.4. Joctyna k perHoHanbHBIM HHGOPMALMOHHBIM cHcTeMaM JleHHMHrpaacko#n obnacrtu,
npaBoBeiM 0a3am nanubix thma "Komekc", "Koucynprantllmoc", "I'apant”, pecypcam cern
"HHTepHET" MO BOMPOCAM, OTHOCAIIMMCH K KOMIIETEHLUH OpPraHa UCMOTHHTEIbHOH BJACTH, a
TaKXe SKOHOMHYECKHM, IPABOBLIM H OOLIECTBEHHO-TIOIUTHYECKHM BOIIPOCAM.

3.5.

(Huvle npasa)
4, OTBEeTCTBEHHOCTDL

HECeT YCTAHOBJIEHHYIO (eepalbHbIMU 3aKOHAMM

(Haumernosanue 00axcHOCMU)

OTBETCTBEHHOCTh:

4.1.3a HapyuieHue 3alpPETOB, CBSM3aHHBIX C TPAKAAHCKOH ciyxOoi, HecoOmoaeHue
OrpaHHYEHUIl Y HEBBITIOJTHEHHE 00A3aTENILCTB, YCTAHOBIEHHBIX (helepanbHBIMH 3aKOHAMH.

4.2. 3a HeucnonHeHHe (HEHaIeXKanlee HCTIONHEHNE) NODKHOCTHBIX 00s3aHHOCTEH.

4.3.3a yrpary wid nopYy rocyaapcTBeHHOro umyuniecrsa JleHunrpaackod obuiactu,
KOTOpOe OBLIO MPENOCTABACHO EMY UIS UCTIONHEHUS JODKHOCTHBIX OOA3aHHOCTEH.

4.4. 3a napymenue HopMm Kozekca 3THKU # CiIy»xeOHOro MOBEACHHMS TOCYAAPCTBEHHBIX
rpaxAaHCKHX cryxkauiux JleHuHrpanckoit obnacru.

4.5.3a HapymieHuWe CpPOKOB MOATOTOBKH OOKYMEHTOB BO HCHOJHEHHE IOPY4YEeHHH
[Ipe3nnenta Poccuiickoii Denepaunu, Ilpencenarens IpasurenscrBa Poccuiickon ®denepaunn
u ['yOepHaropa Jlennnrpaackoi obnactu.

4.6.
(Huas omeemcemseHHOCMb)
5. Ilepe4yeHb BONPOCOB, N0 KOTOPBIM BHOpaBe
(Haumernosarnue doaxcnocmu)
HJIH 00%3aH CAMOCTONATEIbHO NPHHHMATD pPellleHHs
5.1. 00s13aH CaMOCTOATENIbHO IPHHHMATh PEIICHUA:

(Hausmernosanue doarncrnocmu)

5.1.1. Tlo BompocaM mnepBOOYEPENHOCTH BBITOAHEHHSA IOKHOCTHBIX OOS3aHHOCTEH B
InpeAenax CpPOKOB, YCTAHOBJICHHBIX HEMOCPEICTBEHHBIM pPYKOBOIUTENEM, BHILIECTOSMIIUM
PYKOBOAMTENEM, U COOMIOEHUS HOPM, YCTAHOBJIEHHBIX AEHCTBYIONIMM 3aKOHOAATEIBCTBOM.

5.1.2. Tlpu peanu3aLuy NONHOMOYHI YJIeHA KOMHCCHH H UHOTO KOJUIETHAIBHOTO OpraHa.

5.1.3. ITo BonmpocaM OpraHM3aUUy y4eTa M XpaHEHHs MepPeJaHHbIX eMYy Ha MCIOJHEHHE
JOKYMEHTOB H MaTepUasioB.

5.14.
(HHHC BOI'[pOCl:I, o KO’I‘OpHM 065[3&!-1 CaMOCTOATEIBHO npmmMan. pememzm)
(Haumenoeanue dorxcrocmu)
5.2. B Ka4eCTBE WICHa KOMUCCHHM U UHOTO KOJUIETHATIBHOTO

(Hauxmenosarnue doaxcHocniu)
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OprasHa BIpaBe Ha 3aCeaHHAX TAKOTO OpPraHa CaMOCTOATENbHO NPHHUMAThL PELMICHHE I'0J0COBATh
"3a", "npotus” wim "Bo3aepxkanca”, a TAKKe BLICKA3BIBATH CBOE MHEHHE, B TOM UHCIIE 3aSBJISTh
0coboe MHEHHE B NMHMCHMEHHOH (OpMe B COOTBETCTBHM C DeriaamMeHToM (MOpSAKOM) paGoThi
KOMHMCCHH M HHOTO KOJIIErHAJIbHOTO OPraHa.

6. IlepeyeHn BONPOCOB, O KOTOPbIM
(Haumenosarnue oonxcnocmu)
BIHPAaBEC HJIH o0s13aH YHaCTBOBATH IIPH NNOATOTOBKE HPOEKTOB HOPMATHBHbBIX
OPABOBBLIX AKTOB H NIPOEKTOB PelleH i

6.1. 00s13aH yJacTBOBATh B IOATOTOBKE POEKTOB HOPMATHUBHBIX
(Haumenoseanue oomicnocmu)

NPaBOBbIX AKTOB M NPOEKTOB PELIEHHI MO BOMPOCAM, OTHOCHIIMMCH K €ro AODKHOCTHBIM
0043aHHOCTSIM.

6.2. 00s3ad Y4acTBOBATE B IOATOTOBKE NPOEKTOB HOPMATHBHBIX
(Haumenoeaniie dorxcnocmu)
NPaBOBBIX aKTOB M NMPOEKTOB PEHICHUH 110 HHBIM BOPOCaM
110 COOCTBEHHOH HHULIMATHBE/TIO COrIACOBAHMIO C HEMOCPEACTBEHHBIM PYKOBOLUTENIEM.
(evibpams HYyHCHOE)

7. CpoxkH H npoueaype! NOAr0TOBKH, PACCMOTPEHHS POEKTOB
PelieHHH, NOPSIAOK COrIACOBAHHS M NPHHSITHS PelIeHHi

7.1. OGmme CpokH 1 MPOUESYPHl NIOArOTOBKH JOKYMEHTOB perynupyiorcs MHcTpykumeit
N0 AEIONMPOU3BOACTBY B OpraHax MCIONHHUTEIbHOH BrIacTH JleHuHrpanckoit obnactu.
7.2. B uensx noAroToOBKH, COTJIACOBAHUA M NPHHSATHS PELICHHUI OPraHa HCHOIHUTEIbHOH

BJIaCTH 00s3aH NOATOTOBUTE NPOCKT NOKYMEHTA H MPEACTaBHTh €TI0
(Haumenosarue ooaxchocmu)

Ha COrjacoBaHHe HEMOCPeACTBEHHOMY PYKOBOOMTENIO HE NO3XKEe 4YeM 3a JBa pabouMx AHA 1O
HCTCYEHHS CPOKa MCIONHEHHS MO 3TOMY HOKYMEHTY, KOTOPHI YCTaHOBAEH (eaeparbHBIM
3aKOHOM HIIM HOPMATHMBHBIM MPaBOBBIM akTOM JlenuHrpanckoit obmacti, n1u6o MHOTO CpoKa,
YCTaHOBJICHHOT'O HENOCPEACTBEHHBIM PYKOBOAUTEIEM, BHILECTOSLIUM PYKOBOAUTEIEM.

8. Ilopsinok cayxe0HOro B3auMoaeicTBus

(Hauvenosanue doaxcrnocmu)
C APYTHMH Pa0OTHHKAMH OPraHa HCNIOJIHHTEILHON BJAACTH, pA0OTHHKAMM HHBIX
TOCYNapCTBEHHBIX OPTrAHOB H OPraHOB MECTHOTO CAMOYINIPABJICHHS,
OPraHH3AUMHSMH H TPAXKIAHAMH

8.1. Ilopyuenus u ykaszaHus [arTCA HENMOCPEACTBEHHBIM
(Haumenosanue domicrocn)

PYKOBOIOMTENEM, BBIIECTOAINM DPYKOBOAMTEIEM B YCTHOH MWIH THCbMEHHOH ¢opme mno
BOTIPOCAM, OTHOCSIUMCS K €r0 JO/DKHOCTHBIM OOS3aHHOCTSAM.

82.B wmensXx  HCMONHEHHMs  OOMKHOCTHBIX  OOA3aHHOCTEH# M IOpydeHwHit
BrpaBe 00pamaTsCs K JpYruM paGOTHHKAM OpraHa MCIIOTHHTEIBHOM

(Haumernosanue oonxicrocmu)
BJIACTH, Pa0OTHMKaM HHBIX FOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIPaBIICHHUS, K
rpaxJaHaM U B OpPraHyU3aLyy.
8.3. BIIpaBe B YCTHOH ()OpMe JaBaTh Pa3bsACHEHMS MO BONPOCaM,
(Hauvenoeanue ooaxcrocmii)
OTHOCALIMMCS K €T0 JOJDKHOCTHBIM OOA3aHHOCTSM, B OTBET HAa OOpalIeHns K HeMy PabOTHHKOB
TOCYAaPCTBEHHBIX OPraHOB M OPTaHOB MECTHOTO CaMOYNpPaBiAEHH.

84. BIpaBe B yCTHOH (opMe naBaTh Pa3bACHEHHS N0 BONPOCAM,
(Haumenosarnue 0oaxcrHocmu)
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OTHOCAIIUMCS K  €ro  JOJDKHOCTHBIM OOA3aHHOCTSAM, MpPEICTABUTENSM OpPraHM3aluii u
TpaKJaHaM .

Ilo cobcTBenHOMY YCMOTpEeHHIO (B MHMUMATHBHOM MODAIKE)/TONBKO MO TOPYYEHHIO
b0 C paspelleHHs HeNnoCPeICTBEHHOTO PYKOBOAMTENS, BILIECTOAIIErO PYKOBOAMTENS, 3a
HCKIIIOYEHHEM Cly4aeB, KOrJa TaKue PpasbiCHEHHMsS SBJISAIOTCS €ro  JOKHOCTHBIMH
00A3aHHOCTAMH (gbi6pame HyJicHOE)

85. BIpAaBE NPEIIOKUTh HCIIOJHHUTENIO 110 JOKYMEHTY B
(Haumernosanue doaxcnocmu)

paboueM MopsAaKe PemuTh BOMPOC O €r0 OT3bIBE, €CIH TAKOH AOKYMEHT MM OTAEIbHBIE €ro
NOIOKEHHA HE COOTBETCTBYIOT (emepansHOMy, 00JACTHOMY 3aKOHONATENBCTBY /MM
npaBuiaM oQopMIIeHHs JOKYMEHTOB.

8.6. Ha nepnoa cBoero BpeMeHHOr0 OTCYTCTBHA (B TOM 4HC/Ie KOMAaHIMPOBKA, OTMYCK)

00s3aH nepeaaTbh BCC MATCPHAJIBI H HH(bOpMaIII/IIO, HeOOXOAUMBIE IS
(Haumenoearnue oonxcuocmu)

BBIIOJIHEHHA OOA3aHHOCTEH MO HACTOAIEMY JO/DKHOCTHOMY perjaMeHty, pabOoTHHKY,
BPEMEHHO HUCMOJHAIIEMY €ro 00583aHHOCTH, THO0 HEMOCPEACTBEHHOMY PYKOBOJHTEIIO.

8.7. 00s3aH BpEMEHHO BBINOJHATb OTAEIbHBIE
(Haumenosanue ooaxcnocmu)

JOKHOCTHBIE 00S3aHHOCTH OTCYTCTBYIOIIEr0 pabOTHHKA

(Haumernosanue doaxcrnocmu)
B COOTBETCTBHH C NOPYICHHEM HETIOCPEACTBCHHOTO PYKOBOAUTE/IA.

9. IlepeyeHb rocy1apCcTBEHHbIX YCJIYT, 0KA3bIBAEMBIX MPAXKAAHAM
H OPraHH3aLHAM

(Haumenosanue doaxcrnocmu)
y4acTByeT (NPeAOCTaBIAeT) B OKAa3aHHU CIEAYIOLIMX FOCYAAPCTBEHHBIX YCAyT (B Caydae, ecliu
TOCYIlapCTBEHHbIM TIPaXAAHCKUM ciayxamuM JleHuHrpaackoit o001acTH roCyAapCTBEHHBIE
YCIYTH HE OKa3bIBAIOTCH, HEOOXOIMMO CeNaTh COOTBETCTBYIOUIYIO 3aIHCh):

10. loxazarenn 3pPeKTHBHOCTH H PE3yIbTATHBHOCTH
NpodeccCHOHANbLHOM C/1yKeOHOH AeATeTbHOCTH

(Haumenosanue 0oaxchocmu)

[Toxazaremsamn 3¢ dexTHBHOCTH M Pe3yNbTATHBHOCTH NPOGECCHOHANBHOM CiykeOHOM

ACATCIABHOCTH SABJIAIOTCA.
(Haunmenoeanue ooaxcrnocni)

10.1. CpoeBpeMeHHOCT M TOJHOTA PACCMOTPEHHUs OOpaLIEHHI TIOCYAaPCTBEHHBIX
OPraHoB, OPraHOB MECTHOrO CAMOYNPABIEHH, OPraHU3aALMMA, TPaXKAaH U MOATOTOBKH IPOEKTOB
OTBETOB HA HHX.

10.2. OrcyrcTBue dakToB:

1) HamuuMa B  AHAIMTHYECKHX UM  HHBIX  Marepuanax, MOATOTOBJEHHBIX
, YCTapeBLlIeH, HEMPOBEPEHHOI WIIM HCKaXXKEeHHO#H HH(OPMALIHK;

(Haunmernoeanue oonxcrocnmy)
2) yTpaThl JOKYMEHTOB U MaTEPHANIOB, TOCTYNHBIINX

(Haumenosanue dorxncrocmu)
Ha UCMOJHCHHE, XPAHECHHUE,

3) mpomycka (CpeiBa) CPOKOB HCIIOJHEHHS N0 JOKYMEHTaM (MOpY4eHHSM), KOTOpbie
YCTaHOBJIEHBI (¢lepaTbHBIM 3aKOHOM WM HOPMATHBHBIM NPaBOBbIM aKTOM JIEHMHIPaacKoil
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001aCTH, HACTOAIIMM OJDKHOCTHBIM DEriaMeHTOM, HEMOCPEACTBEHHBIM PYKOBOJMTENEM,

BBIILIECTOSILHM PYKOBOAUTENIEM;
4) nponycka 6e3 yBaXHTeNnbHON NPHYHHBI 3aCE1aHNI KOMHUCCHIT M HHBIX KOJUIETHaIbHBIX
OPraHOB, HHBIX MEPOTNPUATHIA, B KOTOPBIX
(Haumenoeanue ooancrHocnn)

OBLIO MOPYYEHO NMPHHSATH Y4acTHE.

10.3. KauectBO  BBIMONHEHHOH pPaGoThl (OTCYTCTBHE TPOLENYPHBIX HApYILIEHM,
MOATOTOBKA NOKYMEHTOB, MAaTE€PHAIOB B COOTBETCTBHH C YCTAHOBJICHHBIMH TPeOOBaHHAMH,
TMIOJIHOE U JIOTHYHOE M3JI0XEHHE MaTEPHaa, IOPHANYECKH TPAMOTHOE COCTaBIIEHHE JOKYMEHTA).

10.4. OTBeTCTBEHHOCTH (MCMONHEHHE 00A3aHHOCTEH B CPOK C MUHIMYMOM KOHTPONS).

10.5. CamocTOATENBHOCTD (CMIOCOOHOCTh BBHINOJHATH 3aJaHUS 0e3 JONMOJHUTEIBHBIX
YKa3aHu ). ‘

10.6. ucuuruinga (cobmoaeHune CyxebHOro pacnopsaka).

10.7. TIpodeccuonanbHas KOMIETEHTHOCTb.

10.8.

(unble nokasamenu QP hexmugrnocmu u pesyarbmamueHocmu
npogheccuonanbHoll cayxce6HOl desmersHocmu)

TMPHJIOXEHHE 15

K IIpHKa3y annapata
I'y6epnaTopa u IIpaBuTenscTa
Jlenunrpaznckoii obmacTn

ot 28.09.2015 N 01-02/9

NMPHUMEPHBIN JOIDKHOCTHOM PETJIAMEHT
TOCYIAPCTBEHHOI'O I'PAXKJIAHCKOI'O CJYKALIETO OPTAHA
HCHOJIHUTEJBHOM BJIACTHU JIEHUHI'PAJICKOM OBJIACTH -
CIEHHUAJIMCTA, OTBETCTBEHHOTI'O 3A PABOTY 110 IIPOTUBOJAEHCTBHIO
KOPPYIIIIUH B OPI'AHE HCIIOJIHUTEJIbHOM BJIACTH
JEHHUHTPAJICKOM OBJIACTH

"VTBEPXJAIO"

(ZOTKHOCTH PYKOBOAUTENA
OpraHa HUCIIOIHHUTENIBbHOM BIacTH
Jlennnrpanckoit o6:1acTH)

MOAHKCH N.0.Oamunus

20 rona

JIOJDKHOCTHOM PETJIAMEHT

(nOAHOE HAUMEHOBAHUE OOANCHOCINY CPANCOAHCKO20
cayxcaujezo € pooumensHoOM nadexce)

1. O6mue nonoxeHnst

I.1. lo/mxHOCTh roCynapCTBEHHON TpaXJaHCKOH ciyx6bt JleHuHrpaackoit o6nactu

(Haumenoearue donxicrocmit)
otHocuTcs K "Bemymeit/Crapmeii" rpynme NODKHOCTEH TOCYNapCTBEHHOH TIpasIaHCKO#
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ciyx6b1 Jlenunrpaackoit o6aactu kareropun "Creunanuctsl/OGecneunsaromme CnenuamcTsr”.

Peructpannonssiii HoMep (kon) AosmkHOCTH/Peectpossiii mudp - .
(Peecmipoewiii wiugp yxazvieaemecs & coomeemcmeuu ¢ obaacmueiM 3axoroym Jlewunepadckoii obéracmu om
25.02.2005 N 12-03 "O Ilepeune zocyoapcmeennwix Oomicnocmei Jlenunzpadckoii o6racmu, OeHexcHoM
codeprcanity AUy, 3aMearouiux 2ocyoapemeentsle doaxchoemit Jlenunapadcxoii obracmu, Peecmpe donicnocmeii
20CY0aPCIMEEHHON 2PANCOGHCKOT CAYxHCObl JTeHUHZPAOCKOH 06AaCH U OEHENCHOM COOEPHCAHIY 20CYOAPCINBEHHBIX
zpaxcoanckux cayxcaupux Jlenunzpadckolr obracmu”)

1.1.1. O6nacte npodeccHoOHANBLHOM CTYykeOHOM AeATENBEHOCTH

(Haumenoeanue oonxcrnocmu)

(Vkazvisaemes  obaacme  npogeccuoHatvholl  CAyHceOHON  OessMEIbHOCINY  ZPANCOGHCKOZ0  CYHCAe2o 8
coomeemcmeuu  CoO  CNPABOYHUKOM  KE8QAIUDUKAYUOHNBIX mpeboeaHuil K CHeYUalbHOCTHAM, HanpaeieHusM
no02o0MoeKl (K YKPYHHEHHBIM Z2PYRnaM CneyuaibHocmed 4 HANpAagieHuil noo2omoeku), K npoecCUOHATLHOMY
VPO6HIO, Komopbie HeobX00UMbl 017 3AMEUEHUSL OOAHCHOCINE 20CYOaPCIMBERHOI! ZPANCOAHCKOT CAYHCOBI € yuemom
obracmu u 6uoa npoQeccuOHANLHOU CAYHCEOHON OeAMENbHOCHIN 20CYOAPCNEEHHBIX 2PANCOAHCKUX CTVRCAUIUX
(Oanee — cnpagoyHik).)

1.1.2. Bua npodeccuoHaNBHOM CYKEOHOM AeATeIbHOCTH

(Haumenoearue ooaxcnocmu)

(Ykasvieaemen 8u0 npo@eccuoHaibHOM CIyHCeOHOU 0eAMeIbHOCU 2PANCOAHCKO20 CAYHCAUIEZ0 8 COOMBEMCMBUY
co cnpaeouuuko.v)
1.2 Ha3Ha4yaeTcs Ha JOJDKHOCTH MOCyJapCTBEHHOMN
(Haumenosarue 0oaxcnocmu)
rpaxgadHckoit  cayxObl  JleHuHrpanckoit obnacti M 0cBOGOXKIAeTcs  OT JODKHOCTH
rOCyJapCTBEHHOHW rpakgaHckod cnyxObl JleHuHrpaackoit obnactu  mpeicraBuTeneM
HAaHMMATENA B YCTAHOBJIEHHOM HOpsIKe.
1.3. MOAYMHSIETCS
(Haumenosarue oocrHocmul)

(Haumenoearnue 0oaxcHocmeil 6biuecmoawux pykogooumeneii)
HEMOCPEACTBECHHO NMOOAYHHACTCA

(Haumenoeaniie 00a4CHOCMY HENOCPEICINEEHHO20 PYKOGOOUMENR)

2. Kpanun¢puxanuonsbsle TpeGoBaHHUS A 3aMELICHHS A0KHOCTH roCyAapCTBeHHO
rpa’kaaHcKoi cayx0b1 JlenuHrpaackoi o6aacTu

(Haumenosanue doaxcHocmu)

2.1. lna 3aMellleHHs [JO/DKHOCTH  TOCYJapCTBEHHOM  TIPaXIAHCKOH  CiyXObl
Jlenunrpanckoit obiactu

(Haumenoeanue dondicrocmu)
yCTaHaBJIMBAIOTCA Clieayrolye KBalubuKauuoHHble TPeOOBAHUS:
2.1.1. Beiciee obpa3oBaHHe He HIXKE YPOBHsA OakanaBpHuara.
2.1.2. He MeHee _____ 5ieT cTaka rocyapCTBEHHOMN TPAXKIAHCKO# CIyXOBI HIIM HE MeHee
__ ner craxa pabOTHl MO CHELHAaNbHOCTH, HANpAaBIEHHUIO MOAroToBki/be3 mnpexbsaBreHHs

TpeOOBaHUM K CTaKYy.

(YKQ3b16QIOMCR  K6QIUPUKAYUOHHBIE MPEBOBANUA K CINAXNY ZPANCOAHCKOH CAYHCOBI Ul cmaxcy padomst no
CNeyUaILHOCHIY, HANPAGICHUIO NOO20MOEKU, HEOBX00UMO20 ONS 3aMeNyeHUs QONIHCHOCTIN 2PANCOGHCKOIL CTYHCObE 6
coomeemcmeuu ¢ o0aaCMHLIM 3aKoHOM  Jlenunspaockotst obaacmu om 25.02.2005 N 11-03 "O npasosom
DezyIuposar 20Cy0apCmeeHtoli epaxcoanckoil cayxcoul Jlenunzpadckoit o6aacmu”)

2.1.3. Beicluee oOpa3oBaHHe 1O CHEUHAJBHOCTH, HAMPaBIEHHIO IOATOTOBKH:

(CneyuatbHocme,  HANPAGACHUE — NOOZOMOBKY — YKA3BIBAEMICS €  COOMGEMCMGUU  C  OBUEPOCCUNCKUM
Kraccuguxamopom cneyuaivHocmeit no o6pasoearuio OK 009-2016, npumsmueim u egedennvim € Oeticmeue
npuxasom [ocyoapcmeennoco koamumema Poccuiickoit Dedepayuu no cmandapmuzayuu 1 Mempoao2uu om 8
Oexadpa 2016 200a N 2007-cm, unu deticmaosasutum 00 e20 66e0eHUA QHATOZUUHBIM HPABOGHIM AKIMOM)

WM HUHYK CHEUHAIBHOCTDb, HAINPpAaBICHHE MHNOATOTOBKH, A KOTOPBIX 33KOHOIATEIbCTBOM 00
obpasoBanuu  Poccuiickoit  Penepaunu  YCTAHOBIEHO  COOTBEICTBHE  YKa3aHHBIM
CIIEHHAIBbHOCTAM, HaIpaBJI€HHUAM MOATOTOBKH, COACpXKAILHAECA B MNPEABIAYIIMX IIEPEYHIAX
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npodeccuii, CHeLHANBHOCTEH H HAMPABACHHM OATOTOBKH.

2.2. llpodeccHoHaNBHBIH YPOBEHD.

2.2.1. ba3zoBrie 3HaHHA:

rocynapcTeeHHoro sspika Poccuiickoit ®epepanyuu (pycckoro s3blka) M OCHOB
Koucrutyuun Poccuiickoii ®enepaunu;

®enepanbHoro 3akoHa oT 6 oxrabps 2003 roma N 131-®3 "O6 o6mux npuHLMIAx
OprasHM3alul MECTHOro caMoynpasieHus B Poccuiickoit ®enepauun’;

DenepanbHoro 3akoHa or 2 mas 2006 roga N 59-03 "O nopsake paccMoTpeHHs
obpamenuii rpaxaan Poccuiickoit ®enepaunn";

®enepanpHoro 3akoHa or 25 mekabps 2008 roga N 273-®3 "O npotuBoxeicTBHH
KOppynuuud" ¥ MHBIX HODMAaTHBHBIX NpaBOBBIX aKTOB Poccumiickoit ®enepaumn wu
Jlennnrpanckoit obmacTn B cdepe NpOTHBOAEHCTBAA KOPPYIILIMH;

®enepanpHoro 3akona or 21 nexabps 2021 roga N 414-®3 "O6 obmux npHHUMNAX
OpraHu3auuy nydau4HOMN BIacTH B cybbekrax Poccuiickoii denepauun";

3akoHoAaTenbcTBa Poccmiickoit Menepaiyn 0 roCyaapcTBEHHOM TPaXAaHCKOH ciayxbe
Poccuiickoit ®enepaunm;

VYcraBa Jlenunrpaackoit o0nacru;

obmactHoro 3akoHa ot 11 mexabps 2007 roma N 174-03 "O mnpaBoBBIX aKTax
Jlennnrpaznckoii obmactu";

1010XkeHHs 00 OpraHe UCTIONHUTENbHOU BIaCTH;

MTOJIOKEHHUS O CTPYKTYPHOM NOAPa3ACI€HHH OPraHa UCTIOJHHTEILHOH BIACTH,

Koaekca atuku ¥ cnyxebGHOro noBeqeHHs rocyIapCTBEHHBIX IPAXAAHCKHMX CIYKamIMX
Jlenunrpaackoi obnacry;

HHuCcTpykunu no aen0npou3BOACTBY B OPraHax HCIOJIHUTENbHOM BiacTu JIeHMHIpaacKoi
obnacry;

Huctpykuuu o nopsaake obpameHus co ciayxeOHOH uH(OpMaumell OrpaHHYEHHOTO
pacnpocTpaHeHus B AnMuHHMCTpaumu JleHuHrpaackoi o6nacTu;

CIy)KeOHOTrO pacmopsika, YCTaHOBIEHHOTO B OpraHax MCHOJHUTENIbHOH BIACTH
JlennHrpanckoit 061acTH;

B 00macty HHPOPMALNMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTMI: BO3MOXKHOCTEH W
0COGEHHOCTEH NPHMEHEHHsS COBPEMEHHBIX HH(MOPMALHMOHHO-KOMMYHHKALMOHHBIX TEXHOIOTHI
B OpraHe MCNOJHHUTEIbHOH BJIACTH, OCHOB HMH(POPMALUMOHHONW 6€30mMacHOCTH M  3alLUTHI
uHpopmaimu, B ToM uncie PenepansHoro 3akona or 27 mwons 2006 roma N 149-®3 "06
uHpopManuy, HHOOPMALMOHHBIX TEXHONOTHAX W O 3amuTe MHGOPMALHMH", OCHOBHBIX
MOJIOKEHUH 3aKOHOATENILCTBA O MEPCOHANIBHBIX JAHHBIX, B TOM unciie DenepaibHOro 3aKoHa oT
27 wmwons 2006 roma N 152-®3 "O mnepcoHambHBIX AaHHBIX", OOWMX NPUHIMIIOB
(QyHKIMOHMPOBAHHS CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOPOTa, OCHOBHBIX MONOXEHHI
3aKOHOJATENBCTBA 00 2IEKTPOHHOH MOANKCH; IPUMEHEHHS TEPCOHATIBHOTO KOMITBIOTEPA.

2.2.2. ba3oBbie YMEHHUS:

YMEHHE CHCTEMHO (CTPAaTern4ecKy) MBICIIUTS;

yMEHHE CHCTEMATH3HPOBaTh U aHAIM3HPOBATH HHPOPMALHIO;

YMEHHE IITaHHPOBATH, PAUMOHAIBHO MCNONb30BAaTh ClYyXeOHOE BPEMEHS M JOCTHraTh
pesynbTara;

KOMMYHHMKaTHBHBIE YMEHHS (B TOM 4YHCJIe MyOIHYHBIX BBICTYIIEHHH M BEACHUS JEJIOBBIX
TIEPEroBOPOB);

yYMEHHE YOPaBIATh H3MEHEHUSIMH;

yMeHHe paboTaTh C annapaTHBIM M NPOrPAMMHEIM O0eCmeyeHHEM, YCTAHOBJIECHHOM Ha
aBTOMATH3UPOBaHHOM pabouem mecte (APM), B ToM uncie paboThl B ONEPALIMOHHON CHCTEME
cemeiictea Windows, B TekcToBOM penaktope Microsoft Office Word, ¢ Tabmuunsim
npoueccopoM Microsoft Office Excel, ¢ mouroBsiM knmentoM tHna "Outlook”, moarotosxu
Npe3eHTaunH ¢ NpuMeHeHreM npmwioxenus Microsoft Office PowerPoint;

yMeHue pa0oTaTh B KaueCTBE MONb30BaTels B HMHPOPMALMOHHBIX CHCTEMAX,
NPUMEHAEMBIX B OpraHe HCIONHUTENBHOM BIACTH, B TOM YHCI€ B MNPHKIATHBIX
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MHGOPMALMOHHBIX CHCTEMAX (CHCTEME B3aMMOJEHCTBHS C TPAXIAHAMH M OPraHU3aLHIMH;
CHUCTEME  MEXBEJOMCTBEHHOTO  JJIEKTPOHHOTO  B3aUMOIEHCTBHA, YYETHOH  CHCTEME;
HMH(OPMALMOHHO-aHATUTHYECKOH CHCTeMe, obecreumBaromedt cb6op, o6paboTKy, xpaHeHue H
aHAJIM3 NAHHBIX), CHCTEMAaxX 3JIEKTPOHHOIO AOKYMEHTOO00pOTa, B MH(OPMALMOHHO-MPABOBBIX
cuctemax "'apant”, "Koncynprantilmoc", "Koxmekc", a Takxke ¢ pecypcaMM W CEpBHCAMH
JOKATbHOH BBIYHCIUTENBHOM CeTH M HHPOPMAUHOHHO-TEIEKOMMYHHKALMOHHOM  CETH
"UaTeprer”.

2.2.3. IIpodeccuonansueie 3HaHus B cdepe 3aKoHonaTensCcTBa Poccuiickoit ®eaepanun
n Jlenunrpaackoit obnactu:

®enepanbHoro 3akoHa ot 9 despans 2009 roma N 8-03 "O6 obecneyenun gocryma K
HHOOpPMAallMH O [AEATENbHOCTH TOCYJAPCTBEHHBIX OPraHOB M OPraHOB  MECTHOrO
caMoynpaBieHHus "

obnactHoro 3axkoHa ot 17 uions 2011 roga N 44-03 "O npoTHBOAEHCTBHH KOPPYIILHH B
Jlenunrpaackoii obnactu”;

noctaHoBjeHus [ yoepHaropa Jlenunrpanckoii obnactu ot 9 oxktabpsa 2015 rona N 64-nir
"O06 obpazoBaHMH KOMHCCHHM MO KOOpPAMHALMH paboThl MO MPOTHBOAEHCTBHIO KOPPYILHH B
Jlennnrpanackoii obnactu”;

nocranosnenus [ ybepraropa Jlenunrpanckoit obnactu or 16 anpens 2009 rona N 43-nr
"O6 yrBepxknenuu [lonoxkeHns 0 NOPSAKE YBEIOMIIEHHS MPEACTABUTEN HAHUMATENd O dakTax
ofpanieHns B LeNAX CKJIOHEHHS FOCYAapCTBEHHOr0 TPAXAAHCKOro ciyxkauiero JIeHMHrpaackoin
0061aCTH K COBEPIIEHUIO KOPPYIIIIMOHHBIX NPABOHAPYIIEHHH ',

noctaHopienus ['ybepHaropa Jlenunrpaackoi obmactu ot 25 centsaops 2009 roma N
100-nr "O mnpencTtaBaeHNMM TpaKAaHAMM, MPETEHAYIONIMMH HA 3aMeHieHHe AODKHOCTEH
rOCyIapCTBEHHON TrpaxaaHckod cinyxObl JleHunrpaackoi oOmacti, M rocynapCTBEHHBIMH
rpaXJaHCKMMHU ciayxamume JIeHMHrpanackoit obnactu cBeneHWit 0 moxoxax, 00 MMymiecTBe H
00s3aTenbCTBaX MMYILIECTBEHHOI'O Xapakrepa';

nocraHoeneHus ['yOepraropa Jlenunrpanckoii obnactu ot 8 aexkabps 2009 roga N 118-
nr "O6 yreepxaeHun I[lonokeHWss O MPEICTABJIEHHH TPAaKAAHAMH, TNPETEHAYIOMHMMH Ha
3aMellleHie TOCYAapCTBEHHBIX JAO/DKHOCTed JlemuHrpaackod oOnactm, W JHLAaMH,
3aMeIaloIMMH TOCYIapCTBEHHbIE AODKHOCTH JIeHHHIrpaackoit 0o0nacTi, CBEACHHI 0 J0X0MaX,
00 nMyIecTBe M 0043aTEICTBAX MMYIIECTBEHHOT O XapakTepa';

nocraHosyienus [Ipasutenscrea Jlenunrpaackoit obnactu ot 12 oktabps 2018 roma N
380 "O nmaHe mnportuBoaeciicTBUs Kkoppynuuu B JleHuHrpaackodi ofmacTH W IIaHax
NIPOTHBOAEHCTBHA KOPPYIUHH B OpraHax MCMOJHHTENbHOH Bractu JlewnHrpaacko# obmactu”
(manee - nocranosnenue [IpaBurenscrea Jlenuurpaackoii o6aactu N 380);

nocraHoBnenus [Ipasutenscrsa Jlenunrpaackoit obnactu or 25 aerycra 2009 roma N
274 "O6 yrBepxkaenuu [lepeyHs MOMKHOCTEH TOCYZAapCTBEHHOM TIPaXTAHCKOH CITYyXKObI
Jlenunrpaackoit obnacty B AnmuHucTpauuu JIeHMHrpaackoi o06gacTu U anmaparax MHPOBBIX
cyaer JlennHrpaackoi ofnacté, npHM 3aMelleHHH KOTOPHIX T'OCYAApCTBEHHBIE I'PaXXNAHCKHE
cayxamue JlenmHrpaackoi obnactu 0043aHBI NPEICTaBIATH CBEAEHHS O CBOMX JOXOAax..."
(nanee - mocranosnenue [IpaBurenscrea Jlenunrpaackoii obmactu N 274);

nocranosnenus [IpasurenscrBa Jlennnrpanckoi obaactu ot 3 uions 2015 rona N 188
"O6 ytBepxxaeHun IlepeuHs [OMKHOCTEH TrOCYAapCTBEHHOM TIpa)KJaHCKOH  CiayXOsI
Jlenunrpaackoit obnacty B AnmuHuctpauuu JleHuHrpanckoir o0nacTH, npH 3aMEIEHHH
KOTOPBIX IOCYJapCTBEHHBIM IPaXAAHCKUM ciyxamum JleHuHrpaackoi obmactu 3ampemaercs
OTKPBIBaTh M UMETh CueTa (BKJIaabl), XPaHUTh HAIMYHBIE AEHEXKHBIE CPEACTBA U LEHHOCTH B
MHOCTpaHHBIX 0aHKax, pacroJIOKeHHbIX 3a mpeaenamu Tepputopuu Poccuiickoit Denepaunn,
BIaJeTh M(MIM) TONB30BAThCH HMHOCTPAHHBIMM (HMHAHCOBBIMM HWHCTpyMeHTamu" (nanee -
noctanoBiaeHue [Ipasurenscrea Jlenunrpaackoit oonactu N 188);

nocranosnerns Ilpasurenscrea Jlenunrpaackoit o6nactu ot 28 urons 2014 roga N 335
"O6 ytBepxknaeHun I[lonoxeHus O mMOpAAKE COOOMIEHHMs JIMIIAMH, 3aMEINAIOIIMMHU OT/AelIbHbIE
rOCyIapCTBEHHBIE AOKHOCTH JIeHMHrpanckoi o00macTH M JOKHOCTH TOCYOApCTBEHHOM
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TpaXIaHCKOH CayxOsl JlenmHrpaackoid obnacTH, O mojiydeHMM momapka..."
noctanosjienne [lpasurenscrsa Jleannrpanckoii obnactu N 335);

pacnopsokenus 'yGepnaropa Jlenunrpanckoit obnacta ot 21 aekabps 2015 rona N 873-
pr "O6 oGecneuennu BemonHenus tpeGoBanuil [TonokeHus O mopsmke COOOMIEHHA TULAMY,
3aMEIIAIMMH  OTIEIbHBIE TOCYHapCTBEHHBIE AOMKHOCTH JleHMHrpaackoit o6Giacté M
AOTKHOCTH TOCYNAPCTBEHHOM TPaKNaHCKOW cnyxOwr JleHHHrpanckoit 06aacTd 0 MomyYeHHH
noJapka B CBA3M C TPOTOKOJBLHBIMM MEPONPHATHIMH, CIY)KEOHBIMH KOMAHIMPOBKAMH M
ApYruMH OQHUHANEHBEIME MEPOIPHUSTHIAMH, YYacTHE B KOTOPHIX CBA33HO C MCIIONHEHHEM MMH
CiyXeOHBIX (ZOKHOCTHBIX) 00A3aHHOCTEH, CIauM H OLEHKH MOAAPKA, Pean3anuy (BbIKyna)"
(manee - pacnopsixenue I'y6epuatopa Jlennurpaackoit o6nactu N 873-pr);

pacniopskenus I'ybepnaropa Jlenunnrpaackoit o6aactu ot 5 mapra 2018 rona N 126-pr
"O rnpoBemeHHM AHTHKOPPYNMLUHOHHOTO MOHHMTODHHIA OPTraHAMH MWCHOMHHTENbHON BJIACTH

Jlenunrpanckoit o6nactu” (nanee - pacnopskenne I'ybepuatopa Jlenunrpanckoii o6nactu N
126-pr);

(manee -

(nepequcasiomes HOpMamueHvle Npagoesie aKinel, 3HAHUE KOMOPHIX HEOBXOOUMO 018 3aMEyeHUs OOINCHOCHU
20Cy0apCmeeHHOT  2paxcOanckoll  cayxucel ¢ ydemom obaacmu u  euda npogeccuonarvhoii - cayxcebnoil
OdeameasHocmu).

2.2.4. UHple npodecCHOHABHbIE 3HAHHS:
MpaBUiIa AEJIOBOH ITHKH,
JeNoBOe O0MIeHHE U TIEPENMCKA,

(nepevucasromea npogeccuoHatbHble IHAHUA, HEO6X0OUMbIE OIA 3AMEUICHUA DOANCHOCTIU ZPANCOGHCKOT cayoicobt
¢ y4emom ofaacmu U eu0a RPOGECCUOHATBHOT CAYHCEOHON QessmenbHOCMU  20CYOaPCIMEEHHOZ0 2PANCOUHCKO20
cyxcauieo)

2.2.5. IlpodeccuonanbHelie yMeHU:

(nepeuuciriomes npogeccuonansryie yMens, HeobXoOUMbIE O 3aMeeHUS DOINCROCIII 2pAACOAHCKOT CTYHCObI 8
pamkax obaacmu u 610a RPOPECCUORATLHOL CAVHCEOHOI OEAMENLHOCI 2DANCOGHCKO0 CAYHCAUIE0)

2.2.6. OyHKIMOHANBLHBIE 3HAHUS
NIOHATHE, IPOLENYPA PACCMOTPEHHS o0OpalleH# IpaXiay;

(nepewuciiomcs  QYHKYUOHGTLHbIE — SHAHUA 6  3ABUCUMOCINN  OMm  QVHKYUOHATSHMIX — 0GA3aHHOCMED!
20Cy0apCIBEHH020 SPANCOAHCKO0 CAYHCAU[e20)

2.2.7. DyHKIMOHAJBHBIE YMEHHA:

NOArOTOBKA aHAMTHYECKHX, HHPOPMALIHOHHBIX M APYTHX MAaTEPUATIOB;
MOArOTOBKA METOAHYECKUX PEKOMEHAALHI, Pa3hiCHEHHUI,

BJIaJICHHE HAaBBIKaMU OPUIMANBHOM AEN0BOM NEPENHCKH;

(nepeuucaniomncs  QYHKYUOHQIbHGIE  YMEHUS 8  3ABUCUMOCIIU — Om  (DVHKYUOHATLHWIX  OBSA3aHHOCHED
20CY0apCmBEeHHO20 ZPANCOGHCKO20 CAYHCAUE20)

2. loxHoCTHBIE 0613aHHOCTH

B uensx peanusauumu monHOMOUMH W (yHKUMIi OpraHa MCHOIHHTENBHOH BIIACTH,
NPEAYCMOTPEHHBIX NOI0XKEHHEM 00 OpraHe HCIOJHUTENBHOMN BIACTH, a TAKXKE B COOTBETCTBHH C

NOJIOXKEHHUEM O CTPYKTYPHOM NOAPa3aeIeHHH 00s3aH:
(Haumvenoeanue doaxcriocmu)

2.1.

(Homxncnocmuan 0633anHOCING)
2.1.1.

(demanuzayus doaxcHocmHoi 06a3aHHOCMU)

2.2,

(oaxcHocmuan 0083aHHOCING)
2.2.1.
- - NPABKTENDCTBO
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(Hemanusayus doaxcuocmuoit 0b6s3annocmu)

2.3. Hcnoanate 0643aHHOCTH OTBETCTBEHHOr0 3a paboTy MO HPOTHBOAEHCTBHIO
KOPPYIIIMH B OPraHe HCHOJHHUTENbHOM BIACTH, B TOM YMCIeE:

2.3.1. OcywecTBnarh aHAAM3 AODKHOCTEH TIOCYNAPCTBEHHOM TPaKAaHCKOH CIyXOsl
Jlenunrpanckoii obnactu (manee - rpakaaHckas Ciayx6a) B OpraHe HCIOJTHHMTEILHOH BIACTH,
3aMELEHHE KOTOPBIX CBA3aHO C KOPPYNIHOHHBIMH PUCKAMH.

Io pesynpraraM anam3a GOPMUPOBATH NEPEYEHb NO/DKHOCTEH IPaXAaHCKOM ClyXObl B
OpraHe HCIOJHHUTEIbHON BIACTH, 3aMeEIlleHNEe KOTOPHIX BJI€YeT BO3HHMKHOBEHHE OOS3aHHOCTH
TFOCYAapCTBEHHBIX TPaXAAHCKUX cayxamux JIeHUHrpaackoii o0JacTé MO €XKEroAHOMY
NPEACTaBICHUIO CBEACHUM O JOXO0Hax, 00 MMyllecTBe M 00S3aTeNbCTBaX HMMYLIECTBEHHOTO
xapakTepa (Jajiee COOTBETCTBEHHO - TPaXKAAHCKHE CiyKamue IlepedeHs IOKHOCTEM,
Ceenenus).

23.2. OGecneunBaTh B CpOK, YCTaHOBIEHHBIA MOCTAaHOBAEHHEM IIpaBHTENILCTBA
Jlenunrpaackoit obnacti N 274, akryanusauuro Ilepednss qO/KHOCTEH, 03HAKOMIEHHE C HUM
rPaXAaHCKHX CHYXalmIHX OpraHa MCNOJHHUTENBHOHW BJIACTH M NpeACTaBieHue xonuu [lepeuns
aomxnoctelt B AamuuuctpauMioo ['ybepnatopa u I[lpasutensctsa Jlemunrpanckoit o6nactu
(manee - AAMUHHCTpALHS).

2.3.3. ExerogHo $OpPMHPOBaTh COMCKH TPaXJaHCKHUX CIYXKaIUUMX B OpraHe HCIOJHHTEIbHOM
BJIACTH, 00s3aHHBIX MpeacTasuTh CBefeHUs 3a OYEpPEHON OTYETHBII Neproa (aajnee - CIUCKH),
a TaKxe:

- obecneynBaTh O3HAKOMJIEHHE CO CHHCKAMH M[OA JHYHYIO POCHHCH T'DaXIaHCKMX
CITyXalllMX, BKJIIOYEHHBIX B HUX, B CPOK, YCTAaHOBJIEHHBIH AIMHHUCTpaLueH;

- obecneunBaTh cOOMIOAEHHE TIPaKJAHCKMMH CIYXAIIMMH, BKIIOYEHHBIMM B CIIHCKH,
yTBep)KIAeHHOro rpaduka npeacrasieHns CBefeHuii B AIMHHHCTPALHIO;

- OKa3bIBaTh IPAXKAAHCKUM CITY>KAIIUM, BKIIOYEHHBIM B CIIHCKH, METOANYECKYHO MOMOLIb
no Bonpocam odopMieHns H npeacraBieHns CBeaeHHiA.

2.3.4. ObecrieunBats (GOPMHPOBAHME IMEPEUYHA HOJDKHOCTEH IPaXKAAHCKOM CayxObl B
OpraHe HCIOJIHMTENbHOH BIACTH, HNPH 3aMEMIEHUHd KOTOPHIX HA TPAKAAHCKUX CITYKAIIHUX
pacmpocTpaHsercs 3anper, ycraHoBneHHbH PenepanpubiM 3akoHoM ot 7 Mas 2013 rona N 79-
@3 "O 3anpere OTAENbHBIM KaTErOPHSAM JIMI OTKPBIBATh U MMETh CYera (BKIAbl), XpaHHTh
HQJIM4YHBIC JCHEXKHBIE CPEACTBA M LEHHOCTM B MHOCTPAaHHBIX 0aHKax, PaCHONOXCHHBIX 3a
npeaenamu  tepputopun  Poccmiickoit  ®enmepanmu, Bragets u(WiHM)  NONB30BaTHCA
MHOCTPaHHBIMH (PUHAHCOBHIMH MHCTPYMEHTaMH", a TaKke O3HAKOMJIEHHE C YKa3aHHBIM
NEepeyHeM rpakAaHCKHX CIYXAIUX, BKIIOYEHHBIX B HETO, H He3aMeUTHTENbHOE NPENCTaBICHHE
€ro Komuu B AJIMHHHCTpALHIO.

2.3.5. ExxexkBapTaJibHO 40 5-r0 uucia Mecsaua, CIEOVIONIEro 3a OTYETHBIM KBapTAJIOM,
NpPEACTaBiATh B AJMHHHCTPALMIO HHPOPMAUHMIO O COOOHIEHHAX O MOJYyYEHHH MOJApKa,
NOCTYNMBIIMX OT TPaXAAHCKUX CIYKAalmIMX OpraHa WCHOJHUTEIBHON BIACTH B aapec
PYKOBOIMTENA 3TOTO OPraHa B COOTBETCTBHH C MOPAIKOM, YCTaHOBIEHHBIM 3aKOHOJATEIBECTBOM
Jlenmnrpanckoit obnacru.

2.3.6. B3aumoneiicTBOBaTh C CeKpeTapeM KOMHCCHHM N0 COOMOAeHWI0 TpeOOBaHUM K
Cyxe0HOMY NMOBEICHHIO U YPETYIHPOBAHHIO KOH(IINKTa HHTEPECOB B OpraHe MCHOTHUTEILHOM
BJIACTH B YaCTH BOIIPOCOB 0DECTI€YeHHs OPraHU3alMH 3aCelaHi yKa3aHHOM KOMHCCHH.

2.3.7. B3auMmonencTBOBaTh C CEKpeTapeM KOMMCCHM 10 KOOpAMHAUMM pPaboTHl IO
NPOTHBOACHCTBUIO KOppyniuK B JleHuHrpaackoii obnacru (nanee - Komuccus), B TOM 4ucne no
BOMPOCY MNPEACTaBIEHUs JOKIAJ0B M BHICTYIUICHHH, B ClIy4ae KOTAA OPTaH HCIOJHHTEIbHOM
BJIaCTH MPHMBJIEYEH K Yy4acTHIO B 3acedaHun Komuccun B KauecTBe HMCMOIHHTENS
(COUCTIONHUTENA) O PACCMATPUBAEMBIM Ha 3aCEIaHHHU BOMIPOCAM.

2.3.8. Opranu30BBIBaTh UCIIOJIHEHHE (YYaCTBOBATh B UCMONHEHHH) pemennii Komuccuy,
MOPYYEHHBIX K MCMOJHEHHIO OPraHy HCNOJHHTEIBHOH BNacTH, 00€CneYnBaTh NPEACTABICHHE
OoT4eTHOH HHGbOpPMaUMK 00 HCHOJIHEHHM PEIEHUH B MOPSAAKE, YCTAHOBIEHHOM pELICHHEM
Komuccun, nnu no 3anpocy AIMHHHCTPaLHUH.
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2.3.9. PaspabareiBaTe niaH NPOTHBONEHCTBHS KOPPYNUMH B OPraHE MCIOTHUTENIbHOMN
BJIACTH B COOTBETCTBUH C MOPAAKOM, YCTAHOBJEHHBIM B MNPUIOXKEHMH | K NOCTaHOBJIEHHIO
IIpaButensctBa Jlenunrpaackoit obaacth N 380, oGecneunBaTh BHECEHHE W3MEHEHHIl B
YKa3aHHbIH IUTaH.

Ilo nopyueHHIO HEMNOCPEACTBEHHOTO PYKOBOAMTENS, BHILIECTOSAIIETO PYKOBOAHTENSA
y4aCTBOBaTh B PEAIH3aLMH MEPONPHATHIA YKA3aHHOTO ILJIaHa.

2.3.10. Ilo nOpy4eHHMIO HENOCPENCTBEHHOTO PYKOBOAMTENS,  BbIIIECTOSLIETO
PYKOBOZHMTENS Y4aCTBOBATh B MCIIOJHEHHM MEPONPHUSTHH IUIaHA OPOTHBOAEHCTBHS KOPPYILHH
B JlennHrpanckoit obnacty.

2.3.11. ObecneunBars NpenCTaBlIeHHE OTYETHOM WHGOpPMALHMM 00 MCHOJHEHHH TUIAHA
NPOTHBOAEHCTBMA KOppynuun B JIeHHHTpaacKkoil O6IacTH M mJaHa INPOTHBOAEHCTBHS
KOPpYINUHH B OPraHe UCIOJHHUTENBHON BIAaCTH B COOTBETCTBHHU C MMOPSJKOM, YCTAHOBJIEHHBIM B
NPUIOKEHHH 2 Kk nocranosieHuo [Ipasurenscrea Jleaunrpaackoit o6mactu N 380.

2.3.12. IlpencTasnaTe OTYETHYIO MHOOPMALMIO O MPOBEJEHHHM AHTHKOPPYNLMOHHOTO
MOHHTOPYHIAa OpraHa MCMOJHHUTEILHON BJIACTH B TOPAAKE, YCTaHOBJIEHHOM PaclOpPsHKEHHEM
I'ybepnaropa Jlenunrpaackoii o6nactu N 126-pr.

23.13. Ilo nmnopy4eHMI0O HENOCPEACTBEHHOIO DPYKOBOAMTENSA,  BBILECTOSILETO
PYKOBOIHMTENS OPraHH30BBIBATH MPEICTABIEHHE OPraHOM HCIIOJIHMTENBHOM BJIACTH OTYETHOM
¥HGOPMALMH N0 AHTHKOPPYMIHOHHON TeMaTHKe B OTBET HA 3aMPOCH! A IMHHHCTDALIHH.

2.3.14. Opranu3oBbIBaTh ¥ NMPOBOJIMTH MEPONPHSTHS NPOCBETHTENBCKOIO XapakTepa B
cdepe npoTHBOAEHCTBHSA KOPPYILMH A1 PaGOTHUKOB OpraHa MCIIOHHTENBHOM BIACTH, a TAKKe
obecrieuMBaTh OPraHM3aLMIO M KOHTPOJIMPOBATH TIPOBEAEHHE TAKHX MEPONPHATHI B
OpraHM3anuX, 0JBEJOMCTBEHHBIX OPraHy HCTIOJHUTENIbHOM BIacTH <87>

2.3.15. Ob6ecneunBaTh AOCTYN rpaxaaH K HHOOPMaUHWM O NEATEILHOCTH OpraHa
HCTIOTHUTENBHOM BI1acTH B cepe MPOTHBOAEHCTBUA KOPPYNUMH, B TOM YUCIe:

pasMelieHe ¥ NMOAAep)KaHue B aKTyaJbHOM COCTOSHMHM MH(OpMauuH Ha OGHUUHATEHOM
caiiTe OpraHa MCNOJHUTENbHON BraacTH B HHbOpManMoHHO-TENEKOMMYHHKALMOHHON CeTH
"UHTepHer";

pasMelieHue M TONIEPKAHHE B  AKTYAIbHOM COCTOSHMH HMHPOPMALMH  Ha
MH(QOPMALMOHHEIX CTEHaX B 31aHUH (IOMELIEHHX), TAE PaCrON0XKeH OPraH HCIOTHUTENbHOM
BIACTH,

(GyHKUHOHHPOBaHKE B OPraHe HCIIOMHUTENBHOM BIacTH Tenedona "ropsyeit mTuHAK".

2.4, Tlo NOpyYeHHIO HENOCPEICTBEHHOTO DPYKOBOAMTENS B YCTAHOBIEHHOM MOPAIKE
paccMaTpuBaTh OOpalLieHHs TOCYJapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYNIPABIEHMS,
OpraHM3auMii ¥ rpax1aH, NOArOTaBIMBATh M MPEJCTABIATH HEMOCPEACTBEHHOMY PYKOBOIHTEIIO
NPOEKTHl OTBETOB HA YKa3aHHbIe 00pameHus.

' 2.5. B coOTBeTCTBMM C NOBEPEHHOCTHIO M(WJIM) MO TNOPYYEHHIO HEMOCPEACTBEHHOTO
PYKOBOAMTENSA,  BBILIECTOALIEr0  PYyKOBOAMTENS  MNpPEACTABIATH  MHTEPECHl  OpraHa
HCIONHUTEIBHOM BJACTH B rOCYJapCTBEHHBIX OPraHax, OpraHaXx MeCTHOTO CaMOYIPABJIECHHS U B
OpraHu3aLusiX.

2.6. YuactBoBaTh B pab0OTe KOMHCCHH W HHBIX KOJJIErHANBHBIX OPraHoB, B COCTaB
KOTOPBIX

(Haumenosanue ooaxcriocmu)
BKJIIOYEH B COOTBETCTBUM C NPABOBBIM aKTOM JleHMHrpaackoi o0nacTH wiu HanpasjieH
HEIOCPEeACTBEHHBIM PYKOBOJUTENIEM, BBILIECTOALIUM PYKOBOIUTEIEM.

2.7. B cOOTBETCTBHH C MOPy4YEHHEM HETIOCPEICTBEHHOTO PYKOBOIMTEIS, BHINIECTOSIIETO
PYKOBOAMTEIS OPraHM30BbIBATh MOATOTOBKY MAaTePHAJIOB K COBEILAHHAM, 3aCEIAHHSAM, HHBIM
MEPOTIPUATHAM H(UJIH) NPHHUMATH B HUX YYacTHE, B TOM YHCJIE BECTH MEPETOBOPEI, 0DOPMIATE
NPUHATHIE PELIEHUA.

28 TouHo W B CpPOK BBHIIONHATE YKAa3aHMA W MOPYYEHHs HENOCPEICTBEHHOrO
PYKOBOAMTENS, BRIIIECTOALIETO PYKOBOIUTENS.

29. Cobmonate mpasuia A€IONPOM3BOACTBA, B TOM 4YHCIE HAJIEKAUAM 06Pa3OM
YYHTBIBATH W XPaHUTb NOJYYECHHBIE HA MCTIOJHEHUE NOKYMEHTBHI H MAaTepHalibl, CBOEBPEMEHHO
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CAaBaTh MX OTBETCTBEHHOMY 3a JEJONPOU3BOACTBO, 4 MPH YXOJE B OTHYCK, YOBITHH B
KOMAHAMPOBKY, B CJy4ae OCTABJIEHHs NO/DKHOCTH - PabOTHHKY OpraHa HCIOJHHTENbHOM
BJIACTH, BPEMEHHO HCIIONHAKLIEMY 00SI3aHHOCTH

3

(Haumenosanue ooaxcnocmu)
1160 HenocpeACTBEHHOMY PYKOBOIMTEIIO.
2.10. Cobmonare HOopMel Kozaekca 3THkKH M ClyXeOHOro MoBeleHHs TOCYAapCTBEHHBIX
rpaXcIaHCKUX ciyxamux JleHuHrpazackoii obnacru.
2.11. VYsenoMmnaTh mNpeicTaBuTeNss HaHuMarend o000 Bcex ciydasx oOpaleHHs K
KaKuXx-1100 JIHI B LEIsX CKJIOHEHHS €r0 K COBEPIICHHIO

(Haumenosarnue donxcHocmu)
KOPPYIIMOHHBIX [PaBOHAPYIIEHHii, 32 HCKIIOYEHHEM CIIyYaeB, KOTJa MO MaHHBIM (aKTaM
OpOBEJEHA WM NPOBOJUTCS NPOBEPKA.

2.12. OtumuThiBaTHCA NEpPEA HENOCPEACTBEHHBIM PYKOBOAMTENIEM O Pe3ynbTarax CBOEH
CIyeOHO! AeATENbHOCTH, B TOM 4YHCHE exeroaHo, mo | ¢eBpains ronma, cieayromero 3a
OTYETHBIM, TPENCTaBIATh  HEMOCPEACTBEHHOMY  DPYKOBOJMTENIO OTY4eT O  CBOEH
npo¢eCCHOHANBHON CTYXeOHOH AeATebHOCTH.

2.13. Hagnexamum o00pa3oM HCHOOAHATH OOA3aHHOCTH TPaXXJAHCKOrO CIYyXaIlero,
NpeayCMOTPEHHBIE 3aKOHONATENbCTBOM.

3. IIpaea

HUMeET MpaBo:

(Haumenosanue oonxcrocmu)

3.1.Ha peanm3anuio yCTaHOBJIEHHbIX JACHCTBYIOIIMM 3aKOHOAATENbCTBOM TIPaB
IPaXIAHCKOrO CIIYXaLIero.

3.2. Ha rocymapcTBeHHbIE T'apaHTHM, MpPeIyCMOTPeHHBIe (eaepaTbHbIMM 3aKOHAMHM H
MHBIMH HOPMATMBHbIMHM MpaBOBbIMM akTamu Poccuiickoit Penepauuu u JleHuHrpanackon
obnacTH.

3.3. Ha nonyyeHne B YCTAaHOBJIEHHOM MOpSZAKE OT rOCYyJapCTBEHHBIX OPraHOB, OPraHOB
MECTHOrO CaMOYMPABJIEHMs, OPraHM3aUMil M TpaxiaH AOKYMEHTOB H HMHOH HHbOpMauuu,
HEOOXOAUMOH I HCIIOJHEHUS JODKHOCTHBIX O0A3aHHOCTEH.

3.4. loctyna K peruoHanbHbIM HH(GOPMALHOHHBIM crcTeMaM JIeHHHrpaackoi obmacTu,
npaBoBbiM Oasam nauubix tuna "Komexc", "Koncynerantllmoc", "Tapant”, pecypcam cetu
"UntepHeT" mo BONPOCaM, OTHOCALIMMCS K KOMIETEHUMH OPraHa MCHOJHMTENIbHOH BIAcTH, a

TAK)Ke IKOHOMHYECKHUM, TPAaBOBBIM H 00IECTBEHHO-OIMTHYECKUM BOIPOCAM.
3.5.

(Hnwvie npaea)
4. OTBeTCTBEHHOCTDH

HeceT YCTAHOBJIEHHYIO QenepanbHbIMH 3aKOHAMH

(Hauatenosanite donxcrocmit)

OTBETCTBEHHOCTh.

4.1. 3a HapyuieHHe 3ampeToB, CBA3aHHBIX C TPaXKHaHCKOH cayxOoi, HecobmoaeHue
OrpaHMYEHHH U HEBBITIOIHEHHE 0043aTENbCTB, YCTAHOBIEHHBIX (henepagTbHbIMUA 3aKOHAMH.

4.2. 3a HeucnoNHeHNe (HEHamIeXallee HCITOJHEHNE ) JODKHOCTHBIX 0043aHHOCTEH.

4.3.3a yrpaTy WiM NOpYy rOCYAapCTBEHHOro WMmymecTBa JleHuHrpaackoi obmactw,
KOTOpOe OBLI0 MPEAOCTABIEHO MY IS UCIIOIHEHNS TOKHOCTHBIX 00S3aHHOCTEH.

4.4. 3a Hapymenue HopM Kozekca 3THkH U cyeOHOro NMoOBEJEHHS roCyJapCTBEHHBIX
TPAXIAHCKHUX Cay)amux JIeHHHrpaackoi obnactu.

4.5.3a HapylieHHE CPOKOB MOATOTOBKM NOKYMEHTOB BO HCHOJHEHHE MOPYYeHHH
IIpesunenta Poccuiickoit Genepaunn, [Ipeacenarens IlpasutensctBa Poccuiickoit denepaumn
u I'ybepnaropa Jlenunrpanckoit obmacru.

4.6.

CBAACTH
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(Hnas omgememeennocme)
S. [lepeyeHb BONPOCOB, 0 KOTOPHIM BOpaBe

(Haumenosanue oonxcuocmuy)
HJTH 00513aH CAMOCTOATEIbHO IPHHHMATE pPelleHHs

5.1 00s513aH CaMOCTOATENBHO IPHHUMATE PEILEeHHS:
(Haumenosanue doaxcruocn)

5.1.1. Tlo Bompocam nepBOOYEPEIHOCTH BBIIOMHEHHS AOMKHOCTHBIX OOS3aHHOCTEH B
npeaenax CpOKOB, YCT2aHOBJIEHHBIX HENOCPEACTBEHHBIM pPYKOBOAMTENEM, BBIECTOAIINAM
PYKOBOZHTENIEM, U COBMIOIEHHS HOPM, YCTAaHOBJICHHBIX NEHCTBYIOINM 3aKOHOAATEIbCTBOM.

5.1.2. Tlpu peanuzaiyy MOJHOMOYHI 4JieHa KOMHCCHH H MHOTO KOJUIETHANIbHOIO oprasa.

5.1.3. Tlo Bompocam OpraHM3alMy y4eTa W XPaHEHHs MepeaHHBIX €My Ha HCHOJHEHHE
JOKYMEHTOB U MaTE€pPHAJIOB.

5.14.
(HHI:IC BOI'[pOCLI, 1o KOTOprM 065133]-1 CaMOCTOSATCIIbHO npmmman, pememm)
(Hauvenosanue doaxcnocmu)
52. B Ka4eCTBE 4YjieHa KOMHCCHH H MHOTO KOJUIETHaJIbHOT0

(Haumenosanue doancnocmu)
Oprasa BIpaBe Ha 3aceJaHHAX TAKOrO OPraHa CaMOCTOSTENIbHO NPHHUMATE PEIICHHE T0JI0COBATh
"3a", "mpoTuB" MM "Bo3aepxkaics”, a TAKKE BHICKA3bIBATh CBOE MHEHHE, B TOM YHCJIE 3asBJIATh
0co00e MHEHME B MHCHMEHHOH (OPME B COOTBETCTBHM C DErJIaMEHTOM (IIOPAIKOM) paboThl
KOMHICCHH M HHOTO KOJ/UIETHAIBHOTO OpraHa.

6. Ilepeuenb BONPOCOB, MO KOTOPLIM
(Hauvmenosanue oonncrnocmu)

BIIpaBe HJIH 00513aH y4acTBOBATDH NPH NOAr0TOBKE NPOEKTOB HOPMATHBHBIX
NMPaBOBLIX AKTOB H NPOEKTOB peIeHHH

6.1. 00s3aH y4acTBOBATh B IOATOTOBKE NPOEKTOB HOPMATHBHbIX
(Haumenoeanue ooaxcrnocmu)

IpaBOBbIX AKTOB H MNPOCKTOB pemenuﬁ no BONpOCaM, OTHOCAUIMMCA K €ro AOJDKHOCTHBIM
0053aHHOCTAM.
6.2. 00513aH y4aCTBOBATh B NIOATOTOBKE NPOEKTOB HOPMATHBHEIX
(Haumenosanue doaxcrocmu)
NPaBOBBIX aKTOB M NPOEKTOB PeIeHHH 10 HHBIM BONPOCaM
O COOCTBEHHOM nnuunam}se/ O COrIaCOBAHHIO C HETIOCPEACTBEHHEBIM PYKOBOOUTECIIEM.
(6v16pamv HydcHoe)

7. CpokH ¥ npoueaypsi NOAroTOBKH, PACCMOTPEHHS NPOEKTOB
peenni, NOPAKOK COrJacOBAHHS H NPHHATHS PelICHHMH

7.1. OGmwe CpokH ¥ NpOUERYPhl IIOATOTOBKH AOKYMEHTOB perynupyrotcs MHcTpykineit
MO A€NONPOU3BOACTBY B OpraHax HCHONHUTENbHON BaacTy JIeHuHrpaackoit o6aacTu.

7.2. CneumanbHele CPOKM MOATOTOBKH JOKYMEHTOB H OCYIIECTBIEHHS NpOLEIYP,
CBS3aHHBIX C PabOTO#H 110 NPOTUBOAEHCTBHIO KOPPYIILIHH, YCTAHABIMBAIOTCA COOTBETCTBYIOLINM
3aKOHOOATEIbCTBOM.

7.3. B uensax noAroTOBKH, COTIaCOBAHHS W NPUHATHS PELICHHH OpraHa HCIIOIHHTENBHONR

BJ1aCTH 00s3an TIOATOTOBHUTH NPOCKT JOKYMEHTA H nmpeACTaBUTH €TI0
(Haumenosanue doaxcrnocmu)

Ha COTrJIAaCOBaHHE HEMOCPEACTBEHHOMY PYKOBOAMTENIO HE NMO3XKe 4eM 3a ABa pabouux OHSA 10
HCTEYEHHs CPOKAa HCMOJHEHHA MO ITOMY AOKYMEHTY, KOTOPBIH YCTaHOBIEH (enepanbHbIM
3aKOHOM WM HOPMATHBHBIM NMpPaBOBbIM aktoM Jlenunrpanckoii obnactu, mu6o uHOrO Cpoka,
YCTaHOBJICHHOTO HEMOCPEICTBEHHBIM PYKOBOIMTENEM, BBHIIECTOSLUIMM PYKOBOAUTEIEM.

GBAACTH
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8. Hopsaaok cay:xkeOHOro B3aHMOACHCTBHSA

(Haumernosanue doaxcrocmu)
€ APYrHMH PAa0OTHHKAMH OPraHa HCIOJIHHTEILHOMH BJIACTH, PAOOTHHKAMHE HHBIX
rocyaapCTB€HHBIX OPraHOB H OPraHOB MECTHOIO CAMOYNIPABJICHHS,
OPraHv3alHfAMH H FPpaxIaHaMHu

8.1. llopydyeHus u ykasauus IaKTCA HENOCPEACTBEHHBIM
(Haumenoesanue ooaxcnocmu)

PYKOBOAMTENEM, BBILIECTOAMMM PYKOBOAUTENIEM B YCTHOH HJIHM INHCBMeHHOH ¢opme mo
BONPOCAaM, OTHOCSIIUMCS K €T0 JOHKHOCTHBIM 0043aHHOCTAM.

8.2.B umemsx  HCHOJMHEHMSs  HODKHOCTHBIX  OOA3aHHOCTEH M MOpY4YeHHid
BrpaBse o0pamaTeCs K ApyruM paboTHHKaM OpraHa HCHOJHUTEIBHOH

(Haumenosanue ooaxcrnocmu)
BJIACTH, pabOTHHMKAM MHBIX FOCYAapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBIeHUS, K
rpaxaaHaM U B OpraHH3alunu.

8.3. BIIpaBe B YCTHOI opMe 1aBaTh Pa3bsACHEHHS 1O BOIPOCaM,
(Haumenoeanue doaxcnocmu)

OTHOCSIIUMCS K €r0 JO/DKHOCTHBIM O0A3aHHOCTSIM, B OTBET Ha oOpaieHus K HeMy pabOTHHKOB
TOCYapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CAMOYTIPABJICHHAS.

84. BIIPaBe B YCTHOH ¢opMe JaBaTh Pa3bACHEHHUS 110 BOIIPOCAM,
(Haumenosarue ooaxcHocmu)

OTHOCAIIUMCA K €ro JOJDKHOCTHBRIM 06ﬂ3aHHOCTﬂM, NpeACTABUTCHSAM opraHnsaunﬁ 151
rpaxJaHaM .

Mo cobcTBeHHOMY yCMOTpEHHIO (B MHMLIMATHBHOM TOPSAIKE)/TONBKO IO NOPYYeHH
au00 ¢ paspelieHds HEMOCPEACTBEHHOTO PYKOBOIWTENS, BBIIECTOSIIETO DPYKOBOOWTENMA, 3a
UCKNIIOYECHUEM ClIydaeB, KOraa TaKue pPasbiACHCHHA ABJIAKTCA €r0  JODKHOCTHHBIMH
00S3aHHOCTSMH (6616pame Hyx#cHoe)

8.5. BIIPaBe NPEANOKUTE HCITOTHUTEIO IO NOKYMEHTY B
(Haumenoeanue donxcnocmu)

paboueM MOpAAKE PEelINTh BOMPOC O €ro OT3bIBE, €CIAH TAKOH TOKYMEHT WIHM OTAEIBHBIE €ro
MONOXKEHUST HE COOTBETCTBYIOT (efiepanbHOMYy, O00NMaCTHOMY 3aKOHONATENbCTBY W/MIH
npaBuiIaM OpOpMIIEHHS 1OKYMEHTOB.

8.6. Ha nepuon cBOEro BpEMEHHOTO OTCYTCTBHS (B TOM YHC/I€ KOMAHIMPOBKA, OTIFYCK)

00532 nepefaTh Bce MaTEPHANBl U HHPOPMANHIO, He0OXO0IHUMBIE I
(Haumenosanue ooaxcuocmu)

BBIMOJHEHHS OOA3aHHOCTeH MO HACTOALIEMY MJO/DKHOCTHOMY perjiameHTty, paboTHHKY,
BPEMEHHO MCHOJHSAIONIEMY ero 00s13aHHOCTH, MO0 HENOCPEICTBEHHOMY PYKOBOAUTEIO.

8.7. 00543aH BPEMEHHO BBIIOJIHATbH OTACIbLHBIE
(Haumenosarue doaxcnocmu)

AODKHOCTHBIE 003aHHOCTH OTCYTCTBYIOILErO pabOTHHKA

(Haumenosanue doaxcnocmui)
B COOTBETCTBUHU C NOPYUYEHHUEM HEMOCPEACTBEHHOTO PYKOBOAHUTENS.

9. Ilepeuenb rocyaapcTBEeHHBIX YCJIYT, OKa3bIBAEMbIX FpakaiaHam
H OPraHH3ALHAM

(Haumenosanue ooaxcrocmu)
y4acTByeT (IIPENOCTaB/IfeT) B OKAa3aHUH CIEAYIOIIMX TOCYAaPCTBEHHBIX YCIYT (B CAyYae, ecu
TOCYAAapCTBEHHBIM TIPAXAAHCKHMM cayxamuMm JleHuHrpaackodt oO0nacTd rocyaapCTBEHHBIE
YCIYTH HE OKa3bIBaIOTCA, HEOOXOOUMO CAENaTh COOTBETCTBYIOIIYIO 3aAMKCH):

10. Iloxa3zarean 3pPexTHBHOCTH H Pe3yIbTATHBHOCTH

Crpanuua 140 us 152. CtpaHuua coapana: 27.07.2023 11:05 T PARCXOMH
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npodecCHOHAILHOH Ci1yKeOHOi 1eATeNbHOCTH

(Haumvenosanue oonxcrocmu)

oxasarenamn >¢dexTHBHOCTH M pPe3yIbTATHBHOCTH NPOdECCHOHANBHON CIyKeGHOI
ACATCIABHOCTH ABJIAIOTCA.
(Hauvenosanue doaxncrnocmu)

10.1. CBoeBpeMEHHOCTb M TIONHOTA PacCMOTPeHHs OOpaILeHHil TroCyaapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIPABJIEHHS, OPTraHU3aLMFi, IPaXXAaH U TIOATOTOBKH NPOEKTOB
OTBETOB Ha HHUX.

10.2. OrcyrcTBue (akToB:

1) HanmMuMds B aHAOMTHYECKMX M HWHBIX  MAaTepHalax, MOATOTOBIEHHBIX
, YCTapeBLU€ii, HEMPOBEPEHHOH MITN HCKAXKEHHOM HHOpMAIHY;

(Haumenoeanue ooaxcrocmu)
2) yTparsl JOKyMEHTOB M MATEPHAJIOB, MTOCTYMHBIINX

(Haumvenosanue dorxcnocmu)
Ha MCTIOJTHEHUE, X PaHEHHE;

3) nponycka (cpeiBa) CPOKOB WCIIONHEHHS MO NOKYMEHTaM ([OPYYEHHSM), KOTOpbIe
YCTaHOBNIEHb (eaepaTbHBIM 3aKOHOM WM HOPMATHMBHBIM IIPABOBBIM AKTOM Jlenunrpanckoit
06,1aCTH, HACTOAIMM JO/DKHOCTHBIM PErJIAMEHTOM, HENMOCPeACTBEHHBIM PYKOBOIHUTEIIEM,
BBIIIECTOAIIHMM PYKOBOAHTENIEM,

4) nponycka 6€3 yBaXHTENbHOM NPUUMHBI 3aCENAHUI KOMHCCHIi M MHBIX KOJLIErHaIbHbIX

OpPraHoOB, HHBIX MEPONPHUATHH, B KOTOPHIX
(Haumenosanue dorxcnocnm)

OBLIO MOPYYEHO NPUHATH Y4acTHE.

10.3. KayectBo BbinonHeHHOH paGoThl (OTCYTCTBHE TNpPOLEAYPHBIX HAPYILEHHIL,
MOATOTOBKA NOKYMEHTOB, MATE€PHAIOB B COOTBETCTBUH C YCTAHOBJIEHHBIMH TPeGOBaHMAMH,
TMOTHOE H JIOTHYHOE U3JI0XKEHHE MAaTepHaNa, IOPHAMIECKH FPAMOTHOE COCTABIEHHE JOKYMEHTa),
B TOM YMC€ OTCYTCTBHE ()aKTOB HApyIUIEHHH NPH MCIONHEHMH 00S3aHHOCTEH OTBETCTBEHHOIO
3a paboTy 10 NPOTHBOAEHCTBHIO KOPPYNLMHK B OPraHe MCTIONHUTENBHOMN BIACTH.

10.4. OTBeTCTBEHHOCTD (MCTIOMTHEHHE 0GA3aHHOCTEH B CPOK C MUHMMYMOM KOHTpOJIS).

10.5. CamocTOATETBHOCTS (CTIOCOGHOCTh BBIMONHATE 3a4aHUA 6e3 JOMOJHMTEIbHBIX
yKa3aHuit).

10.6. Iucuunnuna (cobnroneHne ciayxeGHOro pacnopanka).

10.7. IlpodeccHonanbHas KOMIETEHTHOCTb.

10.8.
(unble nokasamenu >¢hghexmuenocmu u pesyrbmamueHocmu
nPOPeccUOHATLHOT CTYHCEOHOT dessmesHocmu)
[oxymeHT cospaH B 3nexTporHoi chopme. Ne 01-02/05 ot 17.08.2023. Ucnonuurens: BoposuHckas B.H. i AT ARk
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[MPUJIOXEHHUE 2

K IIpUKa3y AIMHHHCTPALMH
I'ybepnatopa u IlpaBuTtenscTBa
Jlenunrpaackoi o6macTu

ot /L. 08, A0A8 Ne Wfﬂ{/ﬁﬁ‘

MPHJIOXKEHHUE 16
K IPHKa3y anfapara
I'ybepnatopa u Ilpasutenscra

Jlenunrpanckoii obnactu
ot 28.09.2015 N 01-02/9

HPUMEPHBIN JOIDKHOCTHOM PETJIAMEHT
TOCYJAPCTBEHHOI'O I'PAKJIAHCKOI'O CJOAYXKAIEIO OPTAHA
HCHOJHUTEJBLHOM BJACTH JIEHUHI'PAJICKOH OBJIACTH —
CIHEHHUAJUNCTA, OCYHECTBJIAIOUIETO ®VHKIIUHA B OBJIACTH
OPITAHM3AIIMH JOCTYIIA K HHOOPMAIIMHA O AEATEJIBHOCTHU OPITAHA
HCIOJIHUTEJILHOM BJIACTH JEHUHI'PAJICKOHM OBJIACTH B CETH
"UHTEPHET"

"YTBEPXJAIO"

(ROMXHOCTH PYKOBOANTENA
opraHa HCIIOJIHMTENbHOM BIaCTH
Jlenunrpaznckoii o6nacty)

MOATHCH H.O0.damunus

" "

20 roma

JOJDKHOCTHOHM PETJIAMEHT

(nONHOE HAUMEHOBANUE DOANCHOCIU ZPANCOAHCKOCO
caydcauieo 8 pooumeIsHOM nadexce)

1. O0mne nosioxkenus

1.1. JlomKXHOCTh rocyJapCTBEHHO#H TpaxaaHckou ciayxOs1 JlenuHrpaackoit obnactu

(Haumenosanue doaxcrocmit)
otHocutcs K "Benymeii/Crapmeli” rpynne ODKHOCTEH TIOCYAapPCTBEHHOM TIpakaaHCKOM
cayx6sl Jlenunrpanckoit obnactu kareropuu "Crneunanucts/O0eCneunBaOIINE CIIELHATUCTHI" .

Perncrpannonsslii HoMep (kox) gomkHOCTH/Peectpossiii mudp - )
(Peecimposeili wiughp vkasvieaemcs 6 coomeemcmelu ¢ 063AcmHbvM 3akoHom Jlenunepadckoit obaacmu om
25.02.2005 N 12-03 "O Ilepeune cocyoapcmeenmnvix QoixcHocmeii Jlenunzpadckoti obracmu, OeHelCHOM
COOEDIHCAHIY Y, 3aMearouux 20cyoapemeentsie doaxchocmit Jenunepadckoi obaacmu, Peecmpe doasxcnocmeii
2ocyO0apcmeenHoll spaxcoancroil cayaictor JIenunzpaockoti 002acmu 4 OCHEHCHOM COOEPHCAHUU 20CYOaPCIEEHHbIX
Zpaxcoanckux cayxcawux Jlenunzpadckoii obaacmu”)

1.1.1. O6nacte npodeccHoHaTBHOM ClTyKeOHOM NeATeNbHOCTH

LokymeHT coafaH 8 anexTpoHHoi hopme. Ne 01-02/05 ot 17.08.2023. Ucnonnutens: BoposuHckas B.H. R
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(Haumenosarnue doaxcnocmu)

(Vkasvieaemes  obaacniy  npo@eccuoHatsioil  cAyo#ebHOl  OeAMETbHOCMY  ZPANCOGHCKOC0  CAYHCAUIeco 6
coomeemcmeuy  CO  CNPAGOMHUKOM — KEANIMUKAYUONNEIX  MPebOGaHuil K  CReYUaTsHOCIMAM, HANPAGICHUAM
NOO20MOBKY (K YKPYNHEHHBIM PYHNGM CHeWuaIsHOCMell U HANpagieHuii nod2omoeK), K NpoGeccoHatsHOMY
YPOBHIO, Komopble He00X00uMbl 07 3aMenferts QOANCHOCMEN 20CVOaPCTIEEHHON ZDANCOAHCKON CAYHCOBI ¢ YHEMOM
obaacmu u 6uda NPOPYECCUOHATLHOU CAYHCCOHON OEAMETLHOCINU 20CYOAPCINEEHHBIX 2PAHCOGHCKUX CTYHCAUUX
(Oanee — cnpagouHuk).)

1.1.2. Bux npodeccuoHansHOM CnyKeOHOH AeSTeNbHOCTH

(Hauwvenogarue doaxcHocmu)

(Vxasvieaemcs 610 npogecconanb ol CIyscebHOl 0ESMeNbHOCHIU 2PANCOGHCKO20 CAVICAUIEC0 € COOMBENICMEUY
CO CnpagoyHuKoM)

1.2. Ha3HA4aeTCqd Ha JOHDKHOCTh TOCYAapCTBEHHO#
(Haumenosarntie doaxcnocmu)

rpaxaaHckod  coyx6sl  JleHMHrpaackoil o6nactd ¥ 0cBOGOXKZAeTCS  OT JOKHOCTH
TOCYNapCTBEHHOW  TIpa¥JaHCkoH cayxOb1 JleHHHrpaackoi o6GnacTH  npencTaBHTENEM
HAaHHUMATeJIS B YCTAHOBJICHHOM HOPSAKE.

1.3. NOAUUHAETCH
(Haumernoganue ooaxcrocmu)

(Haumenoearnue 00axcHoCmEN 8bitecmosujux pykoeooumenei)
HENMOCPEACTBCHHO MOAYHHACTCA

(Hauvenoeanie 0ocHOCU HENOCPEOCINGEHHO20 PYKOGOOUMEAS)

2. Ksanupuxaunonneie TpeGoOBaHHS 119 3aMEIIEHHAS A0JKHOCTH FOCYAAPCTBEHHOH
IPa’KAaHCKOH c1yxk0b1 JleHHHrpaackon odaacTu

(Haumenosanue doaxcrocmu)

2.1. ina  3amenieHWs JO/DKHOCTH  TOCYJApCTBEHHOH  IDaXAAHCKOH  CIymObI
JlenuHrpaacko# obnactu

(Haumenoesarue doaxncrnocmu)
YCTaHABIMBAIOTCA CIEeAYIOIHe KBaTH(UKauuoHHbIe TPeGOBAHNUS:
2.1.1. Briciee o6pa3zoBaHue He HHXKe YPOBHS OakanaBpuara.
2.1.2. He menee ____ JieT cTaxa roCyAapCTBEHHOMN IPaXKIaHCKOH CITy»Obl WM He MeHee
___ Jier ctaxa paboThl MO CMENHaNbHOCTH, HAMpaBIeHHIO NoAroroBku/bBes mpeabssneHus

TpeOOBaHHUI K CTAXYy.

(VKQ3b16AI0MCA  K6ATUPUKAYUOHHBIE MPEBOCAHUS K CMAXCY PANCOAHCKON CAYXCOBI AU CMaXCy pabomst HO
CReyuanrbHOCINY, HANPABIEHI0 NOO2OMOBKU, HEOBXOOUMO20 015 3aMeU|eHUA OOINCHOCINY ZPaNCOaHCKOT CIVICObI 6
coomgemcmeuu ¢ obracimHvlv 3akonom  Jlemunzpaockoit obracmu om 25.02.2005 N 11-03 "O npagosom
PeZyAUpoeanuu 20CyoapCmeeHHoN epaicoanckoil cayxcoul Jdenunapadckoii obaacmu”)

2.1.3.Briciee  ofpasoBaHMe N0 CHENUATBHOCTH, HANPABJICHHUIO  IOJTOTOBKH:

(Cneyuarorocms,  nanpasieHue — NOO2OIMOGKU — YKA3BIGAEMCA 8 — COOMGEMCINGUU  C  OOMEPOCCUINCKUM
Kraccugpuramopom cneyuarenocmeit no obpasoeanwo OK 009-2016, npunamviv u eeedeHHsIM 6 Oeiicmeue
npuxasom I'ocydapcmeennoco xomumema Poccuiickoit ®edepayut no cmanoapmusayui u Memporocuu om 8
dexabps 2016 200a N 2007-cm, unu 0eiicmeoeaguiusM 00 e20 68edeHUs AHANOZUIHBIM NPABOBLIM aKINOM)

WIH WHYIO CNIEUHANIbHOCTh, HANpPaBICHHE NMOArOTOBKH, IUIS KOTOPHIX 3aKOHOAATEILCTBOM 06
obpazosanuu  Poccuiickoit ~ dexgepamuu  yCTAHOBIEHO  COOTBETCTBME  YKAa3aHHBIM
CMIEUNANbHOCTAM, HANpPaBICHUAM MOATOTOBKH, CONEPXKAIUHecs B MNPEABAYIIMX MHEepeyHsx
npodeccuii, CieuHaJbHOCTENH 1 HANPABIEHHM TOArOTOBKH.

2.2, TlpodeccroHaNLHEBIH YPOBEHD.

2.2.1. ba3oBble 3HaHUA:

TOCyAapCTBEHHOTO s3bika Poccmiickoir ®Pegepauun (pycckoro s3vika) M OCHOB
Koncruryunn Poccuiickoit ®denepanuu;

Denepanbroro 3akoHa ot 6 oxrabps 2003 roma N 131-03 "O6 o6mmx npHHLMNAx
OpraHM3aly MECTHOro caMoympasieHus B Poccuiickoit @enepaumn’;

OBAACTH
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DepepanpHOro 3akoHa or 2 Mas 2006 roma N 59-®3 "O nopsiake paccMOTpeHus
oGpamenuii rpaxxaad Poccuiickoit ®enepaunn”;

®enepaneHoro 3akona or 25 aexabps 2008 rona N 273-®3 "O npotusoaeiicTBuM
KOPpYNUMH" ¥ HHBIX HOPMATHBHBIX MPABOBBIX akTOB Poccuiickoit Demepauuu  u
Jlenunrpanckoii 061acTu B cdepe NPOTHBOAECHCTBUA KOPPYIILIHH;

®enepanpHoro 3akona ot 21 agexabps 2021 roma N 414-®3 "O6 o6mux ApPHHIMIAX
opranu3auuy nyonuuHO# BIacTH B cy0rektax Poccuiickoit ®enepaiuu’;

3akoHOAarensCcTBa Poccuiickod deaepaunu 0 rOCyAapCTBEHHOW TPaXAAHCKOH Ciyxkbe
Poccuiickoit Oenepaunu;

Ycrapa JIennnrpaackoit obnacry;

obnactHoro 3akoHa oT 11 mexabps 2007 roma N 174-03 "O npaBoBbIX aKTax
Jlennnrpaackoit obmactu";

NOJIOXKEHHs 00 OpraHe HCIOJIHUTEIbHOMN BIIACTH;

MOJIOKEHHS O CTPYKTYPHOM IOApa3AeeHUH OPraHa UCTIOTHUTEILHOH! BJIACTH,

Konekca 3tuku u cnyxeOGHOro moBeJeHHsA TOCYAAPCTBEHHBIX IPOXIAHCKHX CIYXKAIHX
JlenuHrpaackoii obnacry;

HucTpykinu no aenonpou3BOACTBY B OpraHax HCHOJHUTEIBHON BiacTH JIeHUHrpaackoi
obnacru;

HHcTpykiuu o nopsake oOpaiieHus co ciuyxeOHoi uHopMaLueld OrpaHHUYEHHOTO
pacnpocTtpaHeHus B AnMuHHcTpauuu JleHuHrpaackoi obmactu;

CIYy)KeOHOrO pacrnopsfaka, YCTaHOBJIEHHONO B OpraHaX HCIOJHUTENbHOW BIACTH
Jlenunrpanackoii obnacty;

B oOnactn HHPOPMALMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTHH: BO3MOXHOCTEH U
0CcOOEHHOCTEH NPHUMEHEHNs COBPEMEHHBIX HH(POPMAUMOHHO-KOMMYHHKAIIMOHHBIX TEXHONOTHUMH
B OpraHe MCIOJIHMTENbHON BJIACTH; OCHOB HMH(GOPMAUMOHHOH O€30MaCHOCTH M 3aUIUTHI
uHpopmauun, B ToM uncie Denepansuoro 3akona or 27 uroas 2006 roma N 149-d3 "06
uHbopmauuy, HHQOPMALHMOHHBIX TEXHOJOTMAX M O 3amure HHGOpPMauuu", OCHOBHBIX
MOJIOXEHHH 3aKOHOIATENbCTBA O IEPCOHANIBHBIX JAHHBIX, B TOM 4Hcie DefepaibHOro 3aK0Ha OT
27 wrons 2006 roma N 152-®3 "O nepcoHampHBIX JAaHHBIX'; OODIMX NPHUHIHUIIOB
(YHKLIHOHHPOBAHUS CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa, OCHOBHBIX MOJOXEHHH
3aKOHOJATeNbCTBA 00 37TEeKTPOHHOH NOANKCH; IPMMEHEHHU IEPCOHATBHOIO KOMITBIOTEPA.

2.2.2. bazoBsle yMeHHA:

YMEHHE CHUCTEMHO (CTPaTeru4ecku ) MbICIHTD;

yYMEHHE CHCTEMAaTH3HPOBaTh U AHATM3UPOBATh HH(POPMALHIO;

yYMEHHE TUIAHHPOBAaTh, PALMOHAIBHO HCIONB30BATh CIY)KeOHOE BpeMeHs M JOCTHUTaTh
pe3ynbTaTa; ‘

KOMMYHHKaTHBHbIE YMEHHUS (B TOM YHCIie MyOIHMYHBIX BRICTYTUIEHHI U BeAEHUS AEJIOBBIX
MEPETrOBOPOB);

YMEHHE YNPaBIsATh H3MEHEHHAMH;

ymeHHe paboTaTh ¢ anmmapaTHBIM M MPOTPaMMHBIM O0eCIieYeHHEM, YCTaHOBJICHHOM Ha
aBTOMAaTH3HPOBaHHOM pabouem Mecte (APM), B TOM umciie paboTH B ONMEPALHOHHON CHCTEME
cemeifictrea Windows, B TekcTtoBoM penaktope Microsoft Office Word, ¢ TabnuuabiM
nponeccopoM Microsoft Office Excel, ¢ mouroBeiM knuentom tuna "QOutlook", moarorosxu
npe3eHTaluH ¢ npuMeHeHHeM npuioxenus Microsoft Office PowerPoint;

ymenne paboTath B KauyecTBe IMO/b30BarTels B HHPOPMAIHMOHHBIX CHCTEMAX,
NPUMEHAEMBIX B OpraHe MCHOJHHUTENbHOH BJIACTH, B TOM YHCAE B NPHKIAIHBIX
MHQOPMALMOHHEIX CHCTEMaX (CHCTeMe B3aMMOJEHCTBHS C TPAXKAAHAMH M OPTAHH3ALHAMY,
CHCTEME  MEKBEIOMCTBEHHOTO  JJEKTPOHHOTO  B3aUMOZEHCTBHS, YYETHON  CHCTEME,
MH()OPMALMOHHO-aHATUTHYECKOH CHcTeme, ofecrieunBaiomeii c6op, o6paGOTKy, XpaHeHHE M
aHaJIM3 JaHHBIX), CHCTEMaxX JJIEKTPOHHOTO NOKYMEHTOOOOpOTa, B MH(POPMALMOHHO-IPABOBBIX
cuctemax "Tapant”, "KoncymsrantIlmoc", "Komekc", a Takxke C pecypcaMH W cepBHCaMH
JIOKaNbHOH  BBIYMCIMTENbHOM CEeTM W HMHOOPMALHOHHO-TEJIEKOMMYHHKALIMOHHON  CETH
"HuTepuer".

LoxymeHT cospaH B anexTpoHHow opme. Ne 01-02/05 ot 17.08.2023. UcnonHuTenb: BoposuHckas B.H. fainaiiypadiad
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2.2.3. llpoeccnonaneheie 3nanus B chepe 3akoHOmaTenbcTBa Poccniickoit ®enepaunn
u Jlenunrpanckoii obnacTu:

®enepanbHoro 3akoHa ot 27 mexabpa 1991 roma Ne 2124-1 "O cpeactsax MaccoBoi
uHpopmManuu";

DenpepanbHoro 3akona ot 13 suBaps 1995 roma Ne 7-®3 "O nopsake OCBEIEHHS
AEATEeNbHOCTH OPraHoB TOCYJAapCTBEHHOH BJAaCTH B TOCYAApPCTBEHHBIX CPEACTBAX MaCCOBOM
nHpopMauuu”;

DenepanbHoro 3axoHa ot 9 despans 2009 roga Ne 8-03 "O6 obecneuenun gocTyma K
MHGOPMAlMM O JEATeNbHOCTH  TOCYJapCTBEHHBIX OPraHOB M OPraHOB  MECTHOTO
caMoynpaBjieHus ",

nocranosnenus IIpasurenscrea Poccuiickoit denepauuu ot 24 oxtabps 2011 roga Ne
861 "O denepanpHBIX TOCYAAapCTBEHHBIX HH(POPMALMOHHBIX CHCTEMAx, O00eCmedYnBaOIMX
MPeJOCTaBJIE€HHE B JJIEKTPOHHOH (IOpDME TOCYNAPCTBEHHBIX M MYHHLIMIATBHBIX  YCIYT
(ocymectenenue Qynxunii)" (Bmecre ¢ «llonoxennem o ¢enepanbHON TIoOCYIapCTBEHHOM
uHpopmanronHoi cucteme "denepanbHef peecTp roCyAapCTBEHHBIX ¥ MyHHLIMIATBHBIX YCIYT
(pynxumit)", "TlpaBumamu Bemenus (enepanbHO rOCYIAPCTBEHHOH HHMOPMALIMOHHOM
cuctembl "@enepanbHbI PEECTP TOCYJAPCTBEHHBIX M MYHHMUMNAJBHBIX YCAyr (QyHKLmiL)",
“[Tonoxennem o penepanpHO rocyaapcTBeHHol nHbOpMauuoHHOM cucteme "Equnbiil nopran
TOCYAapCTBEHHBIX M MyHHUMOANBHBIX ycnyr (pymkuuit)", "TpeGoBaHHAMM K pPErHOHAIBHBIM
NOpTajiaM roCyAapCTBEHHBIX M MyHMIMNAILHBIX yCayr (GyHKumii)",

nocraHosnenus IIpasurenscrea Jlenunrpaackoit o6aactu ot 15 noabps 2013 rona Ne
411 "O pasmemienusn HHPOPMAaUMM O OEATENLHOCTH OPraHOB MCIONHUTEIbHON BIACTH
Jlennnrpancko# o6nacTu B HHYOPMALHOHHO-TEIEKOMMYHHKALMOHHO# cetn "HHTepHeTr";

nocranosyieHua ['yOepuatopa Jlenmurpaackoit obnactu ot 10 anpens 2023 ropa
N 2l-nir "O6 obecneuyenun co31aHNA H BeleHHS OQULUMATBHBIX CTPaHUL (aKKAYHTOB)
I'y6epHaropa Jlenunrpanckoit obnacti, AIMHHHCTpauuu JIeHHHTpPAACKOi OONACTH, OPraHOB
HCTIONIHUTENIbHOH Bnact JIeHMHrpaackoi 06J1acTH B COLMATBHBIX CeTAX "

pacnopsbkenust I'ybepnatopa Jlenmurpanckoit obnactu ot 19 ¢espans 2020 roga Ne
147-pr "O6 obecneuenun co3gaHMs M BelNeHHA akkKayHTOB | ybepHartopa JleHMHrpamckoii
obnactv, AnmuaucTpaumu JIeHHHTpaackod o6JacTH M OPraHOB MCTIOMHMTENIbHOM BIACTH
JlenuHrpaackoi o61acTv B COLUMATBHBIX CETAX";

pacnopsbkenus ['yOepnaropa Jlenunrpaackodi obGmactu ot 19 despans 2020 roaa
Ne 148-pr "O6 yreepxnmennu [lonokeHus 06 opraHusauuum  paGoTHl  OpPraHOB
HCTIONIHUTENBHOW BracTH JleHmHrpaackoit o6mactH ¢ COOOIIEHWAMHM W3 OTKPBITHIX
HCTOYHHMKOB";

npukaza Komurera o6miecTBeHHBIX KOMMyHukaumii Jlenunrpaackol obmsactu or 24
Hos0ps 2021 roma Ne 12 "O6 yrBepskaeHun Ilomoxenus 06 opraauzamuu  paboThl
rOCYAapCTBEHHBIX OpraHoB JleHuHrpanacko# o6NacTH, OPraHOB MECTHOTO CaMOYNpPAaBJIEeHMS
JlenuHrpaackoi 061acTH, roCyIapCTBEHHBIX M MyHHMLHMNAIbHBIX yapexaeHuit JIeHHHIPaacKoi
00macTH, MHBIX OPraHM3alMi, OCYIECTBIAIOMMX MNyGIMYHO 3HAUMMBle OYHKIHM C
ofpameHusMH C HCIONB30BAHMEM €IMHOTO OKHa wuM(pPOBOM o6paTHOH CBa3M Ha Oase
denepanenoit  rocynapcrsenHoii  uHdopmaumonnoi  cuctemsl  "Emumoro  moprana
rOCYIapCTBEHHBIX M MYHHUMNANBHBIX yeayT (GyHkuwmii) — "Tocycnyru. Pemaem Bmecte”;

(nepeuucisiomess HOpMamuGHvle HPAGBOGBIE KM, 3HAHUE KOMOPLIX HEoOX00UMO OfA 3AMENEHIUs OOTHCHOCTIU
20CY0apCINGEHHON  2pAXCOaNCKON  Cayxchsl ¢ y4emom o6aacmu U 6u0a NPOGECCUOHATBHOT  CAYHCEBHOT
desmenbHOCU).

2.2.4. ViHbie npodeCcCHOHAIBHBIE 3HAHMS
NPaBUiIa OEJIOBOH STHKH;
JenoBoe 00IeHHe 1 NEPENUCKa;

(nepeuucasiomes npogeccuoratbubie SHAHUA, HEOOXOOUMbIE O 3AMEUYEHUS OANCHOCTIH 2PANCOAHCKOIl CTYNCEHI
¢ ydemom o6aacmu u 6uda npoQeccuOHaAbHOU CAYHCEOHOU DEAMENLHOCTIU  20CYOGPCMBEHHO0 ZPANCOAHCKOCO
caysxeauyezo)
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2.2.5. IlpodeccroHanbHpie YMEHUA:

(nepeuncaniomes npogpeccuonanbble yMenus, HeotXo0uMble 0N 3AMEUIeH U OOIHCHOCTIY ZPANCOAHCKON CTyHCObI 6
PpaMKax obaacniu u 610G NPOPeccUOHAILHOT CTYHCEOHON 0eAMENbHOCIMN SPARCOAHCKO2O CYHCAUE20)

2.2.6. OyHKIMOHAIBHEIE 3HAHNA:

MOHATHE, POLEAYPa PaCCMOTPEHUS OOpallleHHi IPaXaaH;

OCHOB 3aKOHOJATENbCTBA O CPEACTBAX MacCOBOM l/lH(bOpMaHHH U pEKI1aMe,;

METOAHMKA BEACHHSI MOHHTODHHIA CPEJACTB MaccoBOil uHGopmMaLiHm;

OCHOBHBIE MOJE/H CBA3€el ¢ 00IECTBEHHOCTHIO,

0COOEHHOCTH CBA3Eil ¢ 00IIECTBEHHOCTBIO B FOCYNapCTBEHHBIX OPraHax;

MNOHATHE M NpHHUMNB (yHKUMOHMpOBaHMA muardopmel obparHoit cBs3u ([1OC)
noacucremsl  [ocymapctBeHHod — uHQoOpMauuoHHod — cuctembl  «EamHBIA  mopran
rOCyIapCTBEHHBIX ¥ MYHULHIATBHBIX YCIIYIY. ‘

(nepeuucaaiomcs  QYHKYUOHATbHBIE  3HAHUA 6  3A6UCUMOCTIN  Om  (DYHKYUOHATbHBIX — 00A3GHHOCMEN
20CY0apCmBERHOCO SPANCOAHCKO2O CAYHCAUE20)

2.2.7. OyHKIHOHATbHBIE YMEHHUA:

MOATrOTOBKA aHAJTHTUYECKUX, HHPOPMALIMOHHBIX U APYTHX MaTEPHANIOB;

NOATOTOBKA METOJUYECKMX PEKOMEHIALNI, Pa3biCHEHHH,

BJaJeHNe HaBbIKaMH OUIMATbHOM AeN0BOH MEPENUCKH;

opraHusanus Opu¢uHroB, npecc-kOH(epeHIni, UHTEPBbIO U HHBIX MEPONpHATHI C
y4acTHeM CPeICTB MacCOBOM MH(OpMaLyu, pasBUTHE M HANOJHEHHE OQHIHATBHBIX HHTEPHET-
CaiiTOB rOCYIapCTBEHHBIX OPraHOB U NMPEACTABUTENLCTB B COLMANBHBIX CeTAX U Oiorax.

nEpeUCIAIOMCA QYHKYUOHANLHBIE YMEHUA 6 3A6UCUMOCTIY OM PYHKYUOHATLHBIX 0DA3GHHOCIET 20CY0aPCIMEEHHO20
2PANCOGHCKO20 CYHCAUIEe0)

2. onxHoCcTHbIE 00S3aHHOCTH

B uensx peanusauuu MOMHOMOYHMH H (PYHKUME OpraHa HCIONHHUTEIbHOH BIACTH,
npeIyCMOTPEHHBIX NOJI0XKeHHeM 00 OpraHe HCIOJHUTENbHON BIACTH, @ TAKKE B COOTBETCTBHH C

MOJIO’KEHUEM O CTPYKTYPHOM NIOAPa3AeleHUH 00s3aH:
(Haumenosanue doaxncnocmu)

2.1. OcyuiecTBaATh PYHKUHH MO BEACHUIO aKKAYHTOB OpraHa HCMOJNHUTEIbHON BIAaCTH B
COLMAIBHBIX CETAX Ha OCHOBAHHH E€XEHENENBHOr0 MEIHAIUIaHa M APYTHX MHGOPMALHOHHBIX
NOBOIOB:

2.1.1. ObecneunBaTh MOATOTOBKY M pa3MelleHHE HE MeHee OAHOM NyOiIuKanuH B
COLMaNBHBIX ceTAx uepe3 cucremy "['ocmabnuku” (noaroroBka TeKCTOBOH HH(OpMaLuH,
peNaKTHPOBAHHE U Pa3MEIEHHE).

2.1.2. Pa3memate U NOAAEPKUBATh AKTYAIbHYI0 HHQOPMALMIO O HAMMEHOBAHUHU OpraHa
UCTIONHHTENBHOH BJIAaCTH, MECTOHAXOXIEHHH, aapece JJIEKTPOHHOM TIOYTHL, HOMEpax
Tene(OHOB, HAUMEHOBaHHH caiiTa B ¢popmare "Busurka”.

2.1.3. MopaepupoBaTh KOMMEHTapHH M COOONIEHHA IMOJIH30BATENEH B aKKAYHTaX OpraHa
HCTIOJIHUTEIEHOMN BIIACTH.

2.1.4. OcymecTBnaTe MOHHTOPUHT akkayHTa ['yGepHaropa Jlewunrpaackoit obnacrtu B
COLMANBHBIX CeTSX U MNOMCK HHGOpPMALMM, Kacaromencs cepsl AeATeNBHOCTH OpraHa
HCIIOIHUTENBHOMN BJIaCTH.

2.1.5. OcyuecTBasATh pacCMOTpPEeHHEe 0OpalleHuii TPaXKAaH H OPraHAU3alMil B COLUATBHBIX
ceTsX Mo BompocaM cdepsl JesATeNbHOCTH OpraHa HCHOJHMTENBHOM BIACTH, 00eCHeYuBaTh
paboTy ¢ cooOmIEeHHAMH, OT3BIBAMH H KOMMEHTAPHAMH K HUM, Pa3MellIaTh OTBETHI Ha CTPAHHLIAX
opraHa MCHOJIHUTEIbHOI BaacTH, I'yObepuatopa JlennHrpaackoii o0nacTyH B COLMANBHBIX CETAX.

2.1.6. OcyuiecTBasATh paccMOTpPeHHEe COOOIIEHHA M pa3Melath OTBETHI Ha IuIaTgopme
obparHoii ces3u (ITOC) noacucremsr ['ocynapcTBeHHON HHOOPMALIMOHHOM CUCTEMB! «EnuHEBIN
MOPTaJ TOCYJaPCTBEHHBIX U MYHHLMMAIBHBIX YCIYT ),
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2.2, BHocuTh npeanoxeHus no ¢GOPMHPOBAHAIO MEIMANIAHOB, pa3pabaTeiBaTh U
peann30BBIBaTH MeAMAI/IaHbl HMHOOPMHDOBAHHMS HACeleHHs O OeATENbHOCTM OpraHa
HCTonHUTENbHONH BnacTH, IlpaBurensctBa u I'ybepHatopa JleHuHrpaackoii o01acTH 1o
BOTIpocaM cQepel NeATeTbHOCTH OPraHa MCIIOMHHUTENBHOM BIACTH Yepe3 3NeKTPOHHbIE CPECTBA
MacCOBOIl KOMMYHHKAIHH.

2.3. O6ecneunBaTh NOArOTOBKY HHYOPMALHOHHBIX MaTEPHAJIOB O NEATENEHOCTH OpraHa
UCIIOJIHATEIPHON BIACTH IUIA pa3sMEILEHHs B COLMAIBHBIX CETAX OOIIero MOJb30BAHMA W HA
caiiTe OpraHa WCMIOJHUTENBbHOH BNACTH B HH(POPMALMOHHO-TENEKOMMYHHKANMOHHOH CeTH
«HHTepHeTY.

2.4, TlpoBoaWTh MOHHUTOPMHT COLMANBbHO 3HAYUMBIX NyGNMKALMIA, pa3MELIEHHbIX B
cpeacTBax MacCoBOH MH(OPMalLMH, a TakKe B HHOOPMALHMOHHO-TEIeKOMMYHHKALIHOHHON CETH
«HHTepHeT» MO BONPOCaM NEATENBHOCTH OPraHa MCIONHHMTENbHOH BJACTH, MHBIX OPIaHOB
MCTIONHUTENbHON BIacTH JIEHMArpanackod o06JaCTH M OPraHOB MECTHOTO CaMOYNpaBICHHS
MYHHLMNANbHBIX 00pasosannit Jlemunrpanckoii obmacth B cdepe meATenbHOCTH OpraHa
HCIIOJTHUTENBHON BIIACTH.

2.5. Ocymecteiate (OPMHPOBAHHE pPe3yIbTATOB MOHHTOPHHIA, YKA3aHHOIO B
noAnyHKTe 2.4  HAaCTOAMIEro  MOKHOCTHOTO  DErfiaMeHTa, M MX  NpeACTaBIeHHe
HEMOCPEACTBEHHOMY PYKOBOJIHUTENIO, BHIIECTOAIIEMY PYKOBOJHUTEIIO.

2.6. Oxa3biBaTh KOHCYNBTATHBHYID M METOAMYECKYI0 MOMONIP OPraHaM MeCTHOTO
CaMOYNpaBJIeHHS MYHUUMNAIbHBIX OOpasoBaHuil JIeHHMHrpaackoi o6nacTu B OpraHuM3aluH
paboThl ¢ COOOMmEHHAMH TI0 BONPOcaM B chepe AeSTeNbHOCTH OPraHa HCHOTHHTEIbHOM BIACTH.

2.7. OcymecTBnaTh B3aMMOICHCTBME C MNpPEACTABHTEISAMU CPEACTB  MAacCOBOIi
uHpopManuM M  OOIECTBEHHOCTH, 3HAKOMHTb HX ¢ OQUIHAILHBIMM pELIeHHAMH |
COOOLIEHMAMH OpraHa HCHOJHHTENBHOH BIACTH, MOATOTABIHBATHL OTBETHl HA OQUIMATLHBIC
3anpoChl, CIeAMTh 332 CBOEBPEMEHHBIM DPAcCHpPOCTPaHEHHEM HH(GOPMALMOHHBIX MATEPHAIOB B
CMHM o nesrensHOCTH OpraHa MCIIOMHUTEIBHOMN BIACTH.

2.8. YuacTBoBaTh B MNOATOTOBKE M HpOBeJeHHH OpuHMHIOB, mpecc-koH(epeHwUMmi,
APYTHX MEPONPUATHIH ¥ aKLMi HHPOPMALMOHHO-TIPOCBETUTEILCKOTO XapakTepa, MPOBOAUMBIX C
Y4aCTHEM PYKOBOIHUTENS OpPraHa MCNOJHMTEIbHOH BIACTH, €r0 3aMECTHTENIEeH, NpenCcTaBUTeNeH
CpPeACTB MaccoBOil HHpopMauMH W OOMIECTBEHHOCTH, OO0ecrne4YuBaTh HX KOMILIEKCHOE
MH(OPMALNOHHOE U OPraHH3alMOHHOE CONPOBOXKACHHE, B TOM YHCJIE TOTOBHTB MPECC-PENH3bI U
Apyrue HHPOPMALHOHHBIE MaTEpHAIbI UL IPOBEJEHUS YKa3aHHBIX MEPOTIPUITHIL.

29.
(Homicnocmuan ob6a3anHocme)
29.1.
(Temanuzayus OOANCHOCIHO 00F3aHHOCTI)
2.10.
(HoaxcrHocmuasn 0os3aHHOCHb)
2.10.1.

(Mdemanuszanua doaxcHocmuol 0ba3anHoCHII)

2.11. Tlo nopy4eHHI0O HENOCPEICTBEHHOTO PYKOBOIMTENS B YCTAHOBJIEHHOM MOpPSAAKE
paccMarpuBaTh OOpaimleHHs TOCyJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYINPABJCHHS,
OpraHM3alHi U rpaxkaad, NOArOTaBIHBATE H MPEACTABIIATh HEOCPEACTBEHHOMY PYKOBOUTENIO
NPOEKTHI OTBETOB Ha YKa3aHHbIe OOpaIeHus.

2.12. B COOTBETCTBUM C JOBEPEHHOCTHIO H(MIIH) 1O MOPYYEHHIO HEMOCPEACTBEHHOTO
PYKOBOIWTENS,  BBIIECTOAINETO0  PYKOBOIAWTENS  NPEACTABIATh  HMHTEPECHl  OpraHa
MCIOJHUTEIHON BIACTH B rOCYJAapCTBEHHBIX OPraHax, OpPraHax MeCTHOTO CaMOYTIPABJIEHHS U B

OpraHu3anusx.
2.13. YyactBOoBaTh B pabOTe KOMMCCHH M HHEBIX KOJJIErHaJbHBIX OPraHOB, B COCTaB
KOTOPBIX
(Haumenosanue doaxcnocmit)
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BKIIOYEH B COOTBETCTBHH C IPABOBBIM aKTOM JleHWHrpajackod o0nacTi unM HanpaslieH
HEMNOCPEACTBEHHBIM PYKOBOJUTENIEM, BBIIIECTOALLIUM PYKOBOAHTEIEM.

2.14. B COOTBeICTBHMH ¢ TOpYy4YEHHEM HEMOCPEACTBEHHOTrO0 PYKOBOAMTENS,
BBIIIECTOSAINETO PYKOBOOMTENSA OPraHU3OBBIBATH MOATOTOBKY MATEPHANIOB K COBELIAHHAM,
3acelaHUAM, HUHBIM MEPONpPUATHAM H(MIM) NPUHMMATh B HUX YYacTHe, B TOM 4HCIIE BECTH
Neperoropsl, 0POPMIATE IPHHATHIE PELICHHS.

2.15. Toyso m B CpPOK BBINOJHATH YKa3aHWA M IIOPY4EHHS HEMOCPEACTBEHHOTO
PYKOBOJMTENS, BHIILIECTOSHIETO PYKOBOAUTENSA.

2.16. Cobnromate mpaBuiIa OEJONPOM3BOACTBA, B TOM YHCJIE HamdeXaiuMm o6paszom
YYUTBIBATE M XPaHUTH MOJYYEHHBIE HA HUCTIOJIHEHHE NOKYMEHTHl H MaTepHUajbl, CBOEBPEMEHHO
CAaBaTh WX OTBETCTBEHHOMY 3a [EJNIONPOM3BOACTBO, a INPH YXOA€ B OTNYCK, YOBITHH B
KOMaHAMPOBKY, B Cly4ae OCTaBJIEHHS [ODKHOCTH - pabOTHHKY OpraHa MCIOJHHMTEIbHOM
BJIACTH, BPEMEHHO UCTIIOIHAIOEMY 00SI3aHHOCTH

>

(Haumenosanue oorxcnocmu)
a0 HeNOCPEeACTBEHHOMY PYKOBOIUTEIIO.
2.17. Cobmonatb HopMbl Konekca 3Tnkn u ciyxeOHOro moBeneHUs rocylapCTBEHHBIX
rpaXAaHCKuX cayxanux JleHuHrpaackoin obnacru.
2.18. VYBepomuiaTh mnpeAcTaBUTENA HaHUMaTesn 000 Bcex cnydasx oOpameHHs K
KaKuX-JIMOO JIMI B LIEJISIX CKJIOHEHHS €70 K COBEPLIEHUIO

(Haumernosanue ooaxcuocmu)
KOPPYIILMOHHBIX [PAaBOHAPYLIEHHH, 38 HCKIIOYEHHEM CllyyaeB, KOrJa 1O IaHHBIM (akTam
npoBeJeHa UM NPOBOAUTCSA NMPOBEpPKa.

2.19. OTuuTBIBaTBCA MeEpel HEMOCPEACTBEHHBIM PYKOBOAMTENEM O Pe3yibTarax CBOEH
Ciy)keOHOM [esATeNIPHOCTH, B TOM 4HCIe exeroaHo, mo | despans roma, ciexyrwomero 3a
OTYETHBIM, MpPEICTaBJATh  HEMOCPEICTBEHHOMY  PYKOBOAHMTENIO OT4e€T O  CBOeH
npoeCCHOHANBHOM CyXeOHO! AeATeNbHOCTH.

2.20. Hagnexamum o00pa3oM HCHOMHATE OOA3AHHOCTH TIPAKIAHCKOTO CIIYXKAILETo,
NpeAYCMOTPEHHBIE 3aKOHOAATENILCTBOM.

3. llpaBa

HMEECT Mpaso.

(Hauuenosanue doaxcrnocmu)

3.1. Ha peanuzauuio yCTAaHOBJIEHHBIX JEHCTBYIOUIMM 3aKOHOJATEJIBCTBOM IpaB
rpaXxAaHCKOTO CTYKAILero.

3.2. Ha rocymapcTBeHHBIE rapaHTHH, NpPeNyCMOTPeHHble (enepanbHBIMH 3aKOHAMH H
WHBIMH HODMAaTHBHBIMH TIpaBOBbIMM akTaMu Poccuiickoit ®Dexepaumu u JleHuHrpanckoi
obnactu.

3.3. Ha nony4eHHe B yCTaHOBJIEHHOM NOPSAKE OT I'OCYJAaPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIPaBJIEHHSA, OPraHW3aluWii W TIpaxiaaHd AOKYMEHTOB M HHOH HH(OpMaumu,
HeoOXOaUMOH IS HCTIOJHEHHS JODKHOCTHBIX 00A3aHHOCTEMH.

3.4. locTyna K peruoHanbHbBIM HHOOPMALMOHHBIM CHCTeMaM JIeHHHTpaackoi 00aacTu,
npasoBeIM Oa3zam nanHbix THna "Komexc", "KoucymerantlImoc", "I'apant”, pecypcam ceru
"HHTepHeT" no BOmpocaM, OTHOCAIIMMCS K KOMIIETEHLMH OpraHa MCMOJHWTENIbHOM BJIACTH, a
TAK)KE IKOHOMHUYECKHM, IPABOBBIM U O0IIECTBEHHO-MIOJIUTHYECKUM BOIPOCAM.

35.
(Huvie npasa)
4. OTBETCTBEHHOCTD
HECET YCTAHOBJIEHHYIO ()edepalbHBIMH 3aKOHAMH
(Haumenosaniie doaxchocmit)
OTBETCTBECHHOCTH!
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4.1. 3a HapymnieHHe 3ampeToB, CBA3aHHBIX C TPAKAAHCKOH ClyxO00i, HecoGmromeHue
OTPaHH4EHUH ¥ HEBBINIONHEHNE 00S3aTeNbCTB, YCTAHOBJIEHHBIX (eepasbHbIMHU 3aKOHAMH.

4.2. 3a HeucrnioTHeHHe (HEHaUIEXKalllee HCTIOIHEHHME) TOMKHOCTHBIX 00A3aHHOCTEHH.

4.3.3a yTpaTy MIM nop4y rocyJapCTBEHHOr0 MMyuiecTsa JIeHMHrpaackoit o6iacty,
KOTOpO€ ObLIO NPENOCTaB/IEHO MY AJIA UCTIONHEHMs AOHKHOCTHBIX O0%3aHHOCTEN.

4.4. 3a napywenne HopM Kozmekca 3THKH M Ci1yxeGHOr0 noBeleHHs TOCYAapCTBEHHBIX
IrPaXIaHCKHUX Cay>Kamux JIeHnHrpaackon obmacTu.

4.5.3a HapymeHHe CPOKOB MOATOTOBKH JOKYMEHTOB BO MHCHOJHEHHE TMOPYYCHHI
IIpesunenta Poccuiickoit denepaunn, Ipencenarens INpasutensctea Poccuiickoit ®enepaunu
u I'ybepraropa JleHunrpanckoii 06nacT.

4.6.
(Hnas omeemcmeennocms)
5. Ilepeuens BONPOCOB, O KOTOPHIM BHpaBe
(Haumenosanue oonxcrocmu)
HJIH 00513aH CAMOCTOAITETbHO NPHHHUMATDH PelIeHHs
5.1 00s3aH CaMOCTOATENBHO NPHHUMATD PELICHHS:

(Haumenosanue oomicHocnu)

5.1.1. Ilo Bompocam nepBOOYEPEIHOCTH BBINOJHEHHs IOMKHOCTHBIX OOS3aHHOCTEH B
npejesax CpOKOB, YCTAHOBIICHHBIX HEMOCPEICTBEHHBIM PYKOBOIMTENEM, BbILIECTOSAIIMM
pyKOBOAMTEIEM, H COONMIOAEHNS HOPM, YCTAHOBJIEHHBIX AEHCTBYIOLIMM 3aKOHONATEIbCTBOM.

5.1.2. Tlpu peanu3auuy NOJHOMOYHH YIeHa KOMHCCHH H MHOTO KOJLTIETHAIbHOTO OPraHa.

5.1.3. Ilo BonpocaM OpraHM3aLlMM y4eTa M XPaHEHHs MepeJaHHbIX €My HAa HCMOJHEHHE
JOKYMEHTOB H MaTepHAJIOB.

5.14.
(HHNC BO[IpOCBI, no KOTOprM 065[38!{ CaMOCTOATEIIBHO HpHHHMaTb pememm)
(Haumenosanue doaxchnocmu)
52. B KaUeCTBE YjieHa KOMHUCCHH H HHOI0 KOJUIETHAJIBHOTO

(Haumenoeanue ooaxcHocmu)
OpraHa BrpaBe Ha 3aCeJaHUAX TaKOrO OPraHa CaMOCTOATENIbHO MPUHUMATh PELIEHHE TOJ0COBATh
"3a", "nmpoTuB" WM "Bo3aepxanca”, a TakKe BHICKA3bIBATh CBOE MHEHHE, B TOM YHCJIE 3asBIATD
0co00€e MHEHHE B MUCbMEHHOH (OpMe B COOTBETCTBMH C PErNaMeHTOM (MOPSAKOM) paGoThI

KOMHCCHH M HHOIO KOJIJIETHAJTIBHOr O OpraHa.

6. IlepeyeHb BONPOCOB, 10 KOTOPHIM
(Haumenosanue doaxcnocmu)

BIPaBe HJIH 0013aH y4aCTBOBATL NPH NOATOTOBKE NPOEKTOB HOPMATHBHBIX
NPaBOBLIX AKTOB H NPOEKTOB pelieHH#

6.1. 00s3aH y4acTBOBaTk B MOJrOTOBKE POEKTOB HOPMATUBHBIX
(Haumenoesanie 0o1xcHocmu)

HPaBOBBIX AKTOB H MNPOCKTOB pemeHHﬁ MO BOIPOCaM, OTHOCAIIMMCS K €ro NO0/KHOCTHBIM
0053aHHOCTAM.
6.2. 0053aH y4acTBOBATh B MOATOTOBKE NIPOEKTOB HOPMATHBHBIX
(Haumenosarnue doaxcHocmu)
MPaBOBBIX aKTOB M NMPOEKTOB PELIEHHH MO HHBIM BOIIPOCam
110 COOCTBEHHOH HHHLMATHBE/NO COTJIACOBAHHIO C HENMOCPEACTBEHHBIM PYKOBOAUTENEM.
(8b16pams HyxHCHOE)

7. Cpoku H npoueaypbl NOArOTOBKH, PACCMOTPEHHS NMPOEKTOB
pelieHHH, MOPAAOK COrJIacOBAHHS H NPHHATHS PeLICHHH

7.1. O6mue cpokM U MPOLEAYPH! OATOTOBKH JOKYMEHTOB peryaupyrorca HucTpykunei
IO AeJIONPOM3BOACTBY B OPraHax MCMOJHUATENbHOMN B1acTy JleHHHrpaackoi 06aacTH.
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7.2. Cpoku nOArOTOBKH JOKYMEHTOB H OCYLIECTBIEHHS HHBIX MPOLEAYD, CBA3AHHBIX C
opraHusanueif ocTyna K HH(OPMALMH O AEATENBHOCTH OpraHa WCIOJHHUTEIbHON BJIACTH,
PETYIHPYIOTCA 3aKOHOAATENbCTBOM B COOTBETCTBYIOLIEH cdepe.

7.3. B nensx noAroTOBKH, COTIACOBAHUA M MPUHATHA PElIeHUI OPraHa UCIOIHUTEIBHOM

BJIaCTH 00s3aun NOArOTOBUTH NMPOCKT JOKYMCHTA U NPCACTABHTH €TI0
(Haumenosanue ooaxcHocmu)

Ha COIIacOBaHHE HENOCPEACTBEHHOMY PYKOBOJMTENIO He MO3)kKe YeM 3a ABa pabouyux AHA IO
HCTEYEeHHs CpPOKAa MCIIOJIHEHMA IO 3TOMY AOKYMEHTY, KOTOPBIH YCTaHOBIEH (enepanbHbIM
3aKOHOM HJIM HOPDMATUBHBIM MpPaBOBbIM akTOM JleHHHrpasackoil obrnactu, 1160 MHOrO CpoOKa,
YCTAaHOBJIICHHOTO HENMOCPCACTBCHHBIM PYKOBOANUTEJIEM, BBIIICCTOAIINM PYKOBOAUTEICM.

8. llopsaok cayxedHoOro B3anMoxeiicTBuA

(Haumvenosanue 0onxcrocmui)
¢ APYrEMH padOTHHKAMH OPraHa HCIOJHUTEILHOH BJIACTH, PA00THHKAMH HHbBIX
rocyAapCTBEHHbIX OPraHOB H OPraHOB MECTHOI0 CaMOyNpaBJeHHs,
OpPraHM3ANHAMH H rPAXKAAHAMH

8.1. Ilopyuenus u ykazaHus JAFOTCHA HEMOCPEACTBEHHBIM
(Haumenosanue doaxcnocmu)
PYKOBOIMTEIEM, BHILIECTOSIUMM PYKOBOAUTENEM B YCTHOM WIM MHMCbMEHHOH (opme mo
BOTIPOCaM, OTHOCSILHMCS K €r0 JOKHOCTHBIM 00S3aHHOCTSIM.
82.B umemax  WCNOJHEHHS  JOKHOCTHBIX  OOs3aHHOCTEH W TNOpYyYeHHui
BrIpaBe 00paIaThCs K APYrMM pabOTHHKAM OpraHa HCTIOTHUTEIBHON

(Haumenosarue ooaxcnocmu)
BJIaCTH, pa60'anKaM HHBIX TOCYAAPCTBEHHBIX OPraHoOB, OPraHoB MECTHOI'O CaMOYIpaBJICHHA, K
rpaxaaHaM H B OpraHu3alni.
8.3. BIpaBe B yCTHO#M opme AaBaTh paspACHEHHS IO BONPOCaM,
(Haumenoeanue 00axcHocmu)
OTHOCALIMMCS K €ro JOIDKHOCTHBIM 00SI3aHHOCTAM, B OTBET Ha 00palleHus K HeMy pabOTHMKOB
TroCyAapCTBEHHBIX OPraHOB M OPraHOB MECTHOI'0O CaMOYNpaBJICHHA.

84. BIpaBe B YCTHOH (popMe AaBaTh Pa3bsACHEHHU 1O BONPOCaM,
(Haumenoeanue doaxcnocmu)

OTHOCAIIUMCS K ero JOJIKHOCTHBIM 06ﬂ3aHHOCTHM, IpeACTABUTEIAM opraunsaunﬁ H
rpaxxJaHaMm .

ITo coGCTBEHHOMY YCMOTPEHHIO (B MHMLMATHBHOM MOPSAAKE)/TOJABKO MO MOPYYEHH
mubo ¢ pa3peiicHNs HENMOCPEACTBEHHOI0 PYKOBOANTE/S, BBIHICCTOSIHIErO PYKOBOAHMTCHA, 334
MCKIIOYEHHEM CJIy4aeB, KOrga TakKhe PpPa3bACHCHHA ABJAKOTCA €ro  AODKHOCTHBIMH
00S3aHHOCTAMH (8616pants HYHCHOE)

8.5. BIIPaBe MPEJIOKUTh HCTIOTHUTEINIO 110 10KYMEHTY B
(Haumenosanue doaxchocmu)

paboueM nopsake peuMTh BOMPOC O €ro OT3bIBE, €CIH TAKOM AOKYMEHT MU OTAEIBHBIE €ro
HONOXKEHUs HE COOTBETCTBYIOT (emepaibHOMy, OOJACTHOMY 3aKOHONATENbCTBY H/WIH
npaBuJiaM O(pOpMIIEHHS JOKYMEHTOB.

8.6. Ha nepuoxa cBoero BpeMEHHOIO OTCYTCTBHSA (B TOM 4YHCJIe KOMaHIHPOBKA, OTIYCK)

00s3aH nepenaTh BCe MaTepUaibl U MHPOPMaLHIO, He0OXOaHMBIE LIS
(Haumenoeanue oonxcrhocmu)

BHINIOJIHEHHA O0053aHHOCTEH MO HACTOALIEMY JAO/DKHOCTHOMY periaMeHTy, paOOTHHKY,
BPEMEHHO HCMONHAIOLIEMY €ro 00%3aHHOCTH, 100 HENOCPEACTBEHHOMY PYKOBOIHUTEIIO.

8.7. 00s13aH BPEMEHHO BBINOJHATh OTAEJbHBIC
(Haumenosanue doaxcrocmu)

JODKHOCTHBIE 0053aHHOCTH OTCYTCTBYIOLIErO paGoTHHKA

(Haumenosanue oonxcrocmu)
B COOTBETCTBHH C MOPYUCHHUEM HEMOCPEACTBCHHOIO PYKOBOAUTEIA.

9. IlepeueHn rocyAapcTBEHHbBIX YCJIYT, 0Ka3bIBAEMbIX IPAXKIAHAM
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H OPraHH3aUHAM

(Haunmenoeanue doaxcuocmu)
y4acTByeT (NPeAOCTaBIAET) B OKa3aHHM CIEAYIOLIMX rOCYIapCTBEHHBIX YCIyT (B Ciydae, eciid
rOoCyIapCTBEHHBIM TPXIAHCKHM CiayxaliuM JlenuHrpaackoit o6nacTé rocyaapcTBEHHbIE
YCIyTH HE OKa3bIBalOTCs, HEOOXOAMMO CleNaTh COOTBETCTBYIOLIYIO 3aMHCh ):

10. IToxa3zaTenn 3pPeKTHBHOCTH H PE3yJIbLTATHBHOCTH
npodeccHOHAIBHOH ClIy’Ke0HOH NesiTeIbHOCTH

(Hauwvernosarnue doaxcnocmu)

IToxazarensamu 3p(HEeKTHBHOCTH H PE3YNbTaTHBHOCTH NPO(ECCHOHATBHON ClyXeOHOM

ACATENBHOCTH ABJIAKOTCA:
(Haumernosanue doaxcrocmu)

10.1. CBoeBpeMEHHOCTh M TNOJHOTA PACCMOTPEHHs OOpAINEHHH TIOCYAaPCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYINpPAaBIeHUs, OPraHU3aLMii, TPaXIaH U MOATOTOBKH NPOEKTOB
OTBETOB Ha HHX.

10.2. OtcyrcTBue daxToB:

1) Hamuums B aHAIMTHMYECKMX M HMHBIX  Marepuanax, TOATOTOBJIEHHBIX
, yCTapesuIeif, HeMPOBEPEHHON MM HCKaKEHHOM HH(OpMaLuy;

(Haumenosarue ooaxncrnocmu)
2) yTpaThl AOKYMEHTOB U MaTE€PHANIOB, NOCTYMHBIIHX

(Haumernosarue doaxcnocmu)
Ha MCIIOJIHEHHE, XPaHEHHE,

3) nponycka (CpeIBa) CPOKOB HCMOJHEHMA MO JOKYMEHTaM (MOPYYEHHSM), KOTOPbIE
YCTaHOBJIEHB! (peepatbHBIM 3aKOHOM HJIM HOPMATHBHBIM TMPABOBBIM aKTOM JIEHMHIpaaCKoi
001acTH, HACTOAIIMM JO/DKHOCTHBIM DErlaMeHTOM, HeNOCPEACTBEHHBIM pPYKOBOIHMTENEM,
BBILLECTOSIIUM PYKOBOAUTEJIEM;

4) nponycka 6e3 yBa)KHTEIbHOH MPHUYHHBI 3aCENaHUIH KOMHCCHH M HHBIX KOJUIETHATbHbIX

OpraHoB, HHBIX MEPONPUATHH, B KOTOPBIX
(Haumenosanue ooaxchocmu)

OBUIO NOPYYEHO NMPUHATH Y4ACTHE.

10.3. Kauectso BBIMONHEHHOH paboOTBl (OTCYTCTBHE MPOLENYPHBIX HApYUIEHHIH,
MOArOTOBKA [AOKYMEHTOB, MAT€pPHUaJOB B COOTBETCTBHH C YCTAaHOBJIEHHBIMH TPEOOBAHHAMH,
TOJIHOE M JIOTHYHOE M3JI0XKEHHE MATEpHANA, IOPHANYECKH IPAMOTHOE COCTABIEHHE TOKYMEHTA),
B TOM YMCJ€ OTCYTCTBHE HapymeHHnil TpeboBanuii ®enepansuoro 3akona or 09.02.2009 N 8-O3
"O6 obecneyenmn nocTyna K MHGOPMALMH O IESTENbHOCTH TOCYAaPCTBEHHBIX OPraHOB W
OPraHOB MECTHOTO CaMOYIpaBJieHHs".

10.4. OtBeTcTBEHHOCTD (HCTIONHEHHE 06A3aHHOCTEH B CPOK ¢ MUHMMYMOM KOHTpOJIA).

10.5. CaMOCTOATENBHOCTh (CIOCOOHOCTh BLINOJHATh 3aJaHHUA 0€3 AOMOJHHUTEIbHBIX
yKa3aHHii).

10.6. Jucunniuza (cobmoaeHue CykeGHOro pacnopsaka).

10.7. IpodeccnoHanpHas KOMIETEHTHOCTb.

10.8.
(unvle noxazamenu pexmuenocmu u pe3yismamieHocmu
NPOGeCcCUOHATLHON CTYHCCOHON deameTbHOCTHY)
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