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AIMHHUACTPATIAA MYHAITMITAJIBHOT'O OBPA3OBAHMA
COCHOBOBOPCKHMU I'OPOJICKOU OKPYT' JIEHUHTPAJICKOI OBJACTH

IHOCTAHOBJIEHHUE
OTWK{';/@%/KQNQ ﬁ’%ﬁ

«O0 yTBepXICHUH aIMUHUCTPATHBHOTO perjlaMeHTa
IPEIOCTABICHUS] MYHUIUIIAIBLHON yCIyTH

«Bplgada apXHBHBIX CIIPaBOK, apXHUBHBIX BBITIMCOK U KOIHH
apPXUBHBIX JOKYMEHTOB, IIOTBEPIKIAIOIINX MIPABO Ha 3eMJTIO
Y MHBIE UMYIIECTBEHHEIE IIPaBay

B 1nenax mpuBeneHHS B COOTBETCTBHE C METONUYCCKUME PEKOMEHIAHAME
ApxuBHOro ympaBneHHs JleHMHTpanckod o6nacTu no pa3paboTke aIMHUHHUCTPATHBHOTO
perilaMeHTa IO IPEAOCTaBICHUI0 MYHUIMIIATGHOH YyCIyTH «Bbimada apXHMBHBIX CIIPaBOK,
ApXUBHBIX BBITUCOK M KONHUH apXUBHBIX TOKYMEHTOB, IOJITBEPIKIAIONIUX [IPABO Ha 3€MIIIO H
WHBIC MMYIICCTBEHHBIE IIpaBa» B HAaCTH HCKIIOYEHHs CIy4acB, IPH KOTOPHIX OTBET Ha
xanoby He [aeTcs, a TaKkXKe B LENIX IPHUBSJCHUSI B COOTBETCTBHE TpeOOBaHHIM
NIOCTaHOBJICHUS agMHUHHUCTpauu CocHOBOOOpPCKOTrO ropojackoro okpyra ot 04.12.2009 Ne
1968 «O nopsnxe pa3spabOTKM ¥ YTBEPXKICHHMS aJIMHUHHCTPAaTHBHBIX pEriaMEeHTOB
WCIIONTHeHHsT ~ MYHHIUNAIBHBIX  QYHKIWH W aIMHHHCTPATHBHBIX  PETJIAMEHTOB
MPEIOCTABICHUS MYHHUIIHIIANBHBIX YCIyTr», agMuHUCTpanus COCHOBOGOPCKOTO TOPOICKOTO
OKPYT HOCTAHOBJAECT:

1. VYr1BepauTh aAMUHUCTPATHBHBLIM pErflaMeHT NPEIOCTABICHHUS MYHUIUIAIBHON
yeayru «Bpiaaua apXuBHBIX CIIPaBOK, apXMBHBIX BBIIHCOK U KONHUK apXUBHBIX JOKYMEHTOB,
TIOJITBEPKNAIONINX IIPABO HA 3€MIIIO M WHBIC UMYIIECTBCHHBIC MPaBa» B HOBOHM peIaKIUH
(ITlpunoxkenue).

2. TlpuzHaTe yTpaTUBLINM CHIIY IOCTaHOBJIECHUS aAMUHUCTpanuy COCHOBOOOPCKOTO
FOPOJICKOTO OKpyTa:

- or 30.08.2012 Ne 2246 «OO0 yTBEep)XOEHUHM aAAMUHHUCTPATHBHOIO pETJaMEHTa
MPEeIOCTABICHHST MYHHUIIUIIAThbHOW yciayrd «Bplmaua apXMBHBIX CIPaBOK, apXUBHBIX
BBITACOK M KONHH apXHMBHBIX JOKYMEHTOB, IIOATBEPXAAIOIIUX IIPaBC Ha 36MIIO U HHBIE
HAMYIIECTBEHHBIE TIPABAY;

-or 01.11.2012 Ne 2816 «O BHeceHUH M3MEHCHHMHA B aAMUHHCTPATHBHBIM PErilaMeHT
[IPENOCTABICHUS MYHHIMNAIBHOW ycinyrd «Bpimaga apXWBHBIX CIPABOK, ApXUBHBIX
BBIMHCOK W KOMUI ApXUBHBIX JOKYMEHTOB, IOATBEP)KJAIOIIHMX IIPaBO Ha 3€MIIIO U MHEIE
HAMYIIECTBEHHBIE IIpaBay;

- or 07.12.2015 Ne 3091 «OO6 yTBepXIEHHH aIMHHHCTPATHBHOIO pETTIAMEHTa
[PEJIOCTABICHHS. MYHUIMIATBHON ycuyr# «Bblmada apXMBHBIX CIIPaBOK, apXHBHBIX
BBIIMCOK M KOIMH apXWBHBIX JOKYMEHTOB, [OJTBEP)KIAIONINX IIpaBO Ha 3€MIIO U HMHEIE
HAMYIICCTBEHHBIE IIPaBay;

- ot 20.04.2016 Ne 907 «O BHECEHUH U3MEHEHHH B aJMHUHHCTPATHBHBLIA PETJIIAMEHT
MPEeOCTaBJICHIS MYHHIMNAIBPHOH ycuayru «Bbliada apXuBHBIX CIPAaBOK, apXHUBHBIX
BBIIUCOK M KOMHM ApXMBHEIX JOKYMEHTOB, HOATBEPKIAIOIIMX IIPABO HaA 3€MIIIO M MHBIC
HAMYIICCTBEHHBIE MPaBay.
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3. Ilpecc-uentpy ammunuctpauuu (Huxutumna B.I.) pasmectuTs HacToOsmiee
HOCTaHOBIECHUE Ha oduimansHoM caiite COCHOBOGOPCKOTO FOPOACKOTO OKpPYTa.

4. Ob6wemy otzmeny ammuaHcTpanuu (backaxosa K.JI.) oOGHapomosaTth HacTosiee
IIOCTAHOBJICHHE HA 3IEKTPOHHOM CalTe TOPOACKOM ra3eThl «Masky.

5. Hacrosdimee mnoCTaHOBJIIEHHWE BCTymaeT B CHIYy CO JHA OQHUIHATBEHOrO
oOHapoIOBaHHUS.

6. KoHTpOJb 32 HCIOTHEHUEM HACTOSIIETO IIOCTAHOBIICHUS OCTABJIAIO 3a COOOM.

I'maBa anMuHUCTpaIUA

CocHOBOGOPCKOTO TOPOJICKOIO OKpYra B.b.Canosckuit
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VYTBEPKIEH

K TIOCTAHOBJIEHHIO 8IMUHUCTPAIIHH
CocHOBOGOPCKOTO FOPOAICKOTO OKPYyTa
oT Ll LIS N i O

(ITpunoxenue)

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeoCTaBACHUS] MYHHIHNAILHOH ycayra «Boigaua apXuBHBIX CHPABOK, aPXHBHbBIX
BBINMMCOK ¥ KOMUH aDXUBHBIX JOKYMEHTOB, IOATBEP:KAAIONIUX NPABO HA 3eMJII0 U
HHbIE HMYIIECTBEHHbIE NPAaBa»

1. OO0mume noaokenns

1.1. Hacrosmuii AZMHHUCTPATHUBHBIA PEraMeHT IIPeOCTABICHUS aIMUHUCTpALIHEN
CocHOBOOOPCKOTO rOPOJACKOrO OKpyra MYHHLIMOAIBHOW YCIYIH II0 BBIIAYM APXHBHEBIX
CIPaBOK, apPXUBHBIX BLITMCOK W KOMHUH apXMBHBIX JOKYMEHTOB, IIOATBEPKAAIOLINX IIPABO Ha
3eMIII0 ¥ MHBIE MMYIIECTBEHHBIE IpaBa (#ajnee - MYyHHLIUDAIbHAs YCIyra) ONpenelser
HOPSAMOK OpraHusanuu paboTel aaMUHUCTpaud COCHOBOGOPCKOIO TOPOACKOrO OKpyra II0
BLIZaYH 4pXUBHBIX CIPAaBOK, APXHMBHBIX BBIIHCOK U KONMH apXWUBHBIX TOKYMEHTOB,
NOATBEPKAAIONMIMX IIPaBO Ha 3€MJIO UM HMHBIE MMYMIECTBEHHBIE IIpaBa, IpPEAyCMaTpHBAeT
ONTUMM3alHIO (IIOBLIICHUE KAa4yeCTBA) BBIIONHAEMBIX aIMHHUCTPATHBHBIX IIPOLEAYD,
yCTAaHABJIMBAET COCTAB, IIOCIENOBATEIBHOCTE M CPOKHM WX BBIIOJHEHUS, TpeOOBAaHUS K
NOPAJKY UX IIPOBEACHHUS.

1.2. 3aasurensamu, oOpaTHBIIUMHUCS 32 IIONYIEHUEM MYHULUIAIBHON YCIYTH, MOTYT
OBITE:

- rpaxaane Poccuiickoit Denepanuy;

- FPaXX1aHE UHOCTPAHHBIX FOCYAapCTB;

- nmuua 6e3 rpaXxIaHCcTBa;

- OpraHu3aIyu.

ITpencTaBaaTe MHTEPECH! 3asBHTENS OT MUMEHH (U3HYECKUX M IOPHUAUYECKHUX JIHII
MOTYT NPEeACTABUTENH, ACHCTBYIONE B CHIIY IIOJTHOMOYHUI, OCHOBAHHBIX HA HOBEPEHHOCTH
WM IOTOBOPE.

1.3. MynununanpHas yciayra MOXKET OBITh IIPeoCTaBJIeHA:

1.3.1 npm ofOpameHus B MHOTOQYHKUMOHAIBHBIA IEHTP IPEIOCTABICHHUS
FOCYAAPCTBEHHBIX M MYyHHIMNAIBHBIX yciayr (manee - MOILI). Muadopmanus o mecrtax
HAXOXICHUs, rpaduke paboTel, CIpaBOYHBIX TenepOHaX U aApPecax IICKTPOHHOM ITOYUTHI
MOII npusenena B Ilpunoxenuu Ne 4 x HacrosmeMy AIMHUHHUCTPAaTUBHOMY pPErjaMeHTy.
AKTyanbHas HHQOpMAIUsS O CIIPaBOYHBIX TeiedoHax M pexumax pabdots! punuanos MOIL]
conepxxutes Ha caiite ML Jlenunarpanckoit obnacta: www.mfc47.ru.

1.3.2. B 37I€KTPOHHOM BHIE uepe3 (pyHKIHOHAN IEKTPOHHOU NPpUEMHON Ha IopTalie
TOCYAApCTBEHHBIX M MYHHIMNAIBHBIX ycayr JleHuHrpaackoit obnactu (manee - I1I'Y JIO).
Anpec mopranga roCyJapCTBEHHBIX W MYHHIMNAILHBIX yciuyr JlenuHrpagckod ofnactu B
cetu Uurepuer (III'Y JIO): www.gu.lenobl.ru. Axpec Enunoro Iloprana rocyaapcTBeHHBIX
¥ MYHHIHIATGHBIX youyr (Gynkuuit) B cetu Uatepret (EIITY): www.gosuslugi.ru.

1.3.3. apxuBHBIM OTAEIOM amMUHHCTpauuu COCHOBOOOPCKOTO IOPOACKOTO OKpYyTra
(namee — apxuBHBIA oTAen). MecTo HaxOXKICHHS apXuUBHOro otnena: 188544,
Jlenunrpaackas obmacte, r. CocHoOBBEIH bop, yn.Monoznexsas, np.36a.; TenedOHbI
apxusroro orzaena: (813-69)2-16-13, (813-69) 4-23-53, daxc (813-69) 2-16-13.

PexxuMm paboThl apxHBHOTO OTHEA:

- moHeeaLHUK — yeTsepr ¢ 8.48 no 18.00, narHuna ¢ 8.48 mo 17.00,

obexn ¢ 13.00 mo 14.00,
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- BBIXOJIHBIE THU — cy000Ta U BOCKPECEHBE.

[Ipuémurple nau: MOHEAECNBHUK, cpeaa ¢ 9.00 mo 18.00, oGex ¢ 13.00 no 14.00

AQpec dNIEKTPOHHOM [IOYTHI apXMBHOTO OTAeNa: meria_arhiv@sbor.net

Anpec odummansHoro caiita CoCHOBOOOPCKOrO TOPOACKOIO OKpYra B CETH
WnrepreT: www.sbor.ru.

1.4. B mpenocTaBleHHH YCIYyrd HE Y4YaCTBYIOT WHEIE OpPraHbl HCIOJHUTEIBHOM
BIIACTH, OpraHbl MECTHOIO CaMOYIpPAaBJIEHHS, OpPraHM3allid © WX CTPYKTYpHBIE
NOJpa3aeNICHUs.

1.5. ndopmanus 1mo BOIpOCaM MpPENOCTABJICHUS MYHHUIMIIAABHON YCIYTH, B TOM
YrCJIE O XOJIE €€ NPEeNOCTABICHHS, MOXET OBITh MOJIyJeHa:

a) YCTHO - TIO aJpecy, YyKa3aHHOMY B moamyskre 1.3.3  HacTosmero
AIMHHHCTPATHBHOTO DPEIVIaMEHTa B IPHEMHBIC THH, B TOM YHCIE, 110 NMPENBAPUTEIBHON
3alUCH (3aIUCh OCYMIECTBIIAETCS 10 CNPaBOYHOMY TelieOHy, yKasaHHOMY B myHKTe 1.3.3
HACTOSIIIETO AIMUHUCTPATHBHOIO PErJIAMEHTA).

ITpuém 3adBuTenell B apXHBHOM OT/EIIE OCYIIECTBIAECTCS:

- HaYabHUKOM apXUBHOTO OTHACHA,

- CHEeUaAJIUCTaMH apXUBHOTO OT/eNA.

Mubopmanus Taxke MOXET OBITH IoJydeHa Npu obpamennu B8 M®I] o agpecawm,
ykaszaHHbIM B [Ipunoskenun No 4,

6) NHCBMEHHO - IyTe€M HAmpaBJCHHUs IIOYTOBOTO OTIPABIEHUS IO ajpecy,
yKa3aHHOMY B NOANMyHKTe 1.3.3 HacTosmero AJMUHUCTPATHBHOTO perjiaMeHTa (OTBET
HallpaBJIsIeTCs 110 aipecy, YKa3aHHOMY B 3ampoce).

B) IO CIpaBOYHOMY TenedoHy, YKazaHHOMY B TmoamyHkTre 1.3.3 HacTosmero
AIMHHUCTPAaTHBHOIO pPETJAMEHTa, a Talkoke IO TeleoHy eOuHON CIpaBOYHOM CIIyKOBI
M®LI, ykazannomy B [punoxernu Ne 4, B citydae momayu 1okymeHTOB B MOII,

Ilpn orBeTax Ha Tene(OHHBIE 3BOHKHM JOJDKHOCTHOE JIMIO APXUBHOTO OTHENA,
oApoOHO B BeXIUBOK (popme uHpopMupyrOT 3asBuTens. OTBeT Ha TeneOHHBIH 3BOHOK
JOJKEH HAaYMHAThCs ¢ HHPOPMALMK 0 HAMMECHOBAaHUHU apXWBHOTO OTAETIA.

B cmyuae eciu JOMMKHOCTHOE JIHIIO apXHBHOTO OTHEIA HE YHOJHOMOUEHO IaBaTh
KOHCYJIBTAIlHH, 3asSBUTENO COOOLIaeTCsl HOMEP Telne(oHa, 10 KOTOPOMY MOIKHO IOJYYHTh
HEOOX0MUMYI0 HH(POPMAIHIO.

B cnygae ecnu Bompoc TpebyeT NpeABAPHTENBHON TIIOATOTOBKA MU aHalIU3a
HH(pOpMaLUH, 3asIBUTEIIIO IIPe/jIaraeTcsi HanPaBUTh 3aIIpOC B MUCBMEHHOMN Gopme.

I) 70 3JEKTPOHHOM TOYTe IyTeM HAalpaBJICHUS 3alpoca IO aApecy 3JICKTPOHHOH
NOYTEHl, yKa3aHHOMY B HONmyHKTe 1.3.3 Hacrosimero AIMUHHUCTPATHBHOTO periaMeHTa
(oTBEeT Ha 3ampoc, HANpaBICHHBIA IO JIEKTPOHHOM NOYTEe, HANpPABISIETCS B BHUIE
2JIEKTPOHHOTO JOKYMEHTa Ha aJpec 3JEKTPOHHOH MOYTEI OTIIPABUTENS 3a1poca).

n) Ha Iloprame roCyZapCTBEHHBIX W MYHHIMNANBHBIX VCIyT (QyHKIuii)
Jlenunrpanckoit obnacti: www.gu.lenobl.ry;

HMudpopmupoBanne  3asBUTeNss O XOA€ U pe3ynbTare  IpelOCTaBICHHUS
MYHHLUIIATBHON YCIIyI'H OCYIIECTBISIETCS B 3JIEKTPOHHOH (opme uepe3 JUYHBIA KaOHHET
3asBHTENS, pacmonoxensoro Ha [1I'Y JIO.

1.8. Texcrosas unHpOpManus, yka3zaHHas B IOyHKTe 1.3 HacTosIiero
AIMUHUCTPATHBHOTO pPETilaMeHTa, pa3MeINaeTcss Ha CTeHAAX B MeCTax INpeIOCTaBICHUS
MyHHIuIaTEHOR yenyry, Ha [1I'Y JIO, odunuansaoM caiite COCHOBOOOPCKOIO I'OPOJICKOI0
OKpyra, B ceTrt IHTepHET, B moMemenusx uiuanos MOI].

2. CraupapT npefocTaB/JeHHA MYHHIHNIAJIbLHOH yCJIyrH
2.1. HammenoBaHWe MYHHIHNAIBHOH YyciIyru: «Bpimada apXuBHBIX CIPaBOK,

apXUBHBIX BBIITUCOK U KOmui APXUBHBIX JIOKYMEHTOB, IOATBEPKAAIONINX IIPAaBO Ha 3EMJIIO 1
HHBIC UMYUICCTBCHHEBIC IIpaBa».
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2.2. MyHHUUNIANEHYIO YCIyTy IpeJOCTaBiseT aIMHHHCTPAIs MYyHHIHIAILHOTO
ob6pasosanusi CocHOBOOOpCKUil roponckoi okpyr Jlenmwnrpazckoit obmactu (nanee —
anMuHKHCTpauus).  OtpacneBelM  (QYHKIHOHANBHBIM)  OPraHOM  aJMHHACTDAIUH
CocHOBOGOPCKOTO ~ FOPOACKOTO  OKpyra,  OTBETCTBEHHBIM 34  IPEJOCTaBIICHHE
MYHUIUIIAIBHOR YCIIYTH, SIBISETCS apXUBHBIM OTIEI.

2.3. Pe3ynpTaToM NpeOCTABICHUS MYHHIUIAIBHON YCIYTH SBISETCS:

- apXUBHAS CIIPABKA;

- apXUBHAs BBIITUCKA;

- apXUBHAS KOIIHS;

- CIOpaBKa O JOKYMEHTAIbHO MOATBEPXKAEHHOM (akTe yTpaThl apXHBHBIX
JOKYMEHTOB, COAEPIKAIIMX 3allpallliBacMbie CBEICHHUS,

- IHCBEMO B aJpec 3asgBUTEN C OOBSICHEHHEM IPHYHMH OTKa3a B IIPEHOCTABICHHH
MYHHLIMIIAIBHOH YCIyrH, nu60 06 OTCYTCTBHM 3alpallliBAEMbIX CBEICHMUI;

- OUCHEMO O HalpaBJIeHHH 3aIIpoca B TOCYAAPCTBEHHBIE U MYHHLIUIAILHBIE aPXUBEI,
OpraHbl OpraHH3alMK [0 IPUHALICKHOCTH NpPH HAIHYAH Y HUX JOKYMEHTOB IS
HCIIONHEHUS 3alpoCOB C OJHOBPEMEHHBIM YBENOMJIEHHEM 3asSBHTEIS O HAIpaBICHHU
3arpoca o NpUHAICKHOCTH.

2.4. Cpok mpefoCTaBICHHS MYHUIUNAIBHON yciyru cocrasiser 30 amelt co mHg
PETUCTPANUH 3alIpoca B apXUBHOM OTHEIE.

B HCKIIOUNTENBHBIX ClIyyasX Ha4YallbHHK  apxXWBHOrO  oThena  jmbo wWHOe
YIIOJIHOMOYEHHOE Ha 3TO JIUIO IIPOJJIEBACT CPOK PACCMOTPEHHS 3ampoca He Ooljiee ueM Ha
30 mHel ¢ 06s13aTeNbHBIM YBEAOMIICHUEM 00 3TOM 3asiBUTEJIA.

Cpox paccCMOTpEHHUS U HalpaBJICHHUs IIOCTYUBUINX B apXUBHBIN OT/EN 3alIPOCOB 110
IMPHHAAIEXKHOCTH COCTaBJsIeT 5 pabouux AHEH CO JNHS UX PErHCTPAIHH.

OtmpaBka MNOYTOBOM CBS3bIO B aipec 3asgBUTENS JOKYMEHTOB, SABJISIOLIMXCS
Pe3ynpTaTOM IIPEAOCTARICHUS MYHUIMNAIBHOW YCIIYyTH, VYKa3aHHBIX B MNOyHKTe 2.3
AJIMUHHCTPAaTHUBHOTO pEIJlaMeHTa, ocyluecTBiusiercss B 30-IHEBHBIH CpPOK ¢ MOMEHTa
perucTpanuy 3arnpoca B apXUBHOM OT/EIE.

Cpox  BBIAYM  JOKYMEHTOB, SIBJSIOLIMXCS  PE3YABTATOM  IPEHOCTABICHHUS
MYHUIMIIAJIBHON YCIIyTH, YKa3aHHBIX B IyHKTe 2.3. AJMUHHCTPATHBHOTO pEriIaMeHTa, B
cllydyae JIMYHOro OOpAaIleHUs 3asBUTEN 3a OTBETOM TaKXKe He MOJDKeH mpesbiiarh 30 auei
€ MOMEHTA PErucTPalHy 3alIpoca B apXUBHOM OTJENe.

2.5. ITlpaBOBEIMH OCHOBAHMSIMH JJI1 MPEAOCTaBICHUS MYHUIMNANBHOH yCIyru
SBIISTIOTCSL:

- Konctutymus Poccuiickoit @enepannu (Cobpanue 3akoHOAATEILCTBA Pocculickoi
Oenepanuu, 04.08.2014, No 31, ct. 4398);

- Genepanpuplit 3akoH oT 22.10.2004 Ne 125-03 «O6 apxuBHOM nene B Poccuiickoit
Gepepauuny» (Cobpanne 3akoHOAaTeIbCTBA Poccuiickoit Penepanuu, 25
okts6pst 2004 rona, Ne 43, ct. 4169);

- Oenepanpupii  3akoH  oT 27.07.2006 Ne 149-03 «0O6 wunpopmaumu,
THGOPMAIHOHHBIX TEXHOJOTHSIX U O 3amuTe nHpopmaruu» (CobpaHue 3aKOHOIATEILCTBA
Poccuiickoit ®eneparun, 31 uronst 2006 roma, Ne 31, 4. 1, cr. 3448);

- Oenepanpupiii 3akoH o1 27.07.2006 No 152-®3 «O nepcoHanbHBIX JaHHBIX»
(Cobpanue 3akoHonarenscTBa Poccuiickoit @enepanuu, 31.07.2006, Ne 31 (1 4.), ct. 3451);

- Oepepanpupii 3akoH oT 02.05.2006 Ne 59-03 «O mnopsaxke paccMOTPEHHUS
obpamnenuit rpaxxaan Poccuiickoit @eneparn» («Poccuiickas raserayn, Ne 95, 05.05.20006,
«Cobpanue 3akoHOonareapcTBa POy, 08.05.2006, Ne 19, c1. 2060, «Ilapnamentckas razerar,
Ne 70-71, 11.05.2006);

- ®enepanbhblii 3akoH 0T 27.07.2010 Ne 210-®3 «O6 opranuzanuy NpeaoCTaBICHUSL
rOCYZapCTBEHHBIX W MYHUIHMIATBHBIX yciayr» (CobpaHue 3aKOHOAATeNbCTBA Poccuiickoi
®enepannmy, 2 aprycra 2010 rona, Ne 31, c1. 4179);
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- @epepanpuplii 3akoH oT 06.04.2011 N 63-03 «OG 31eKTPOHHON MOAMUCHY
(Cobpanne 3axoronarensctsa Poccuiickoit Penepanun, 11.04.2011, Ne 15, cr. 2036);

- OenepanpHbil 3ak0H 0T 06.04.2011 Ne 63-O3 «OO6 >IEKTPOHHON IIOAMKCHY
(«ITapnamenTckas raseray», Ne 17, 08-14.04.2011, «Poccuiickas rasera», Ne 75, 08.04.2011,
«Cobpanue 3axoHonaTenscTBa POy, 11.04.2011, Ne 15, cr. 2036).

- Pacmopsxenue IlpaBurensctBa Poccumiickoit @emepammu ot 17.12.2009
Ne 1993-p «O6 yTBepKIE€HHH CBOIHOTO IEPEYHS IEPBOOYEPEIHBIX TOCYIAPCTBEHHBIX U
MYHHLHIAIBHBIX YCIIYT, NPENOCTAaBISIEMBIX B 3JIEKTPOHHOM BHIe» («Poccuiickas raseray,
Ne 247, 23.12.2009, «Cobpanme 3akoHomarenscTBa PDy», 28.12.2009, Ne 52 (2 u.),
cT. 6626.);

- [lpukas MunucrepcTBa CBSI3M M MacCOBBIX KOMMYHHKAIMi PoccHiicKoin
@eneparn ot 13.04.2012 Ne 107 «O6 yreepxnenun Ilonmoxenuss o ¢enepanbHOM
rocynapcTBeHHON uHopmanmoHHOH cHucreMe «Enwmas cucrema wuueHTHOUKALUH U
ayTeHTHU(UKAIIH B HHPaCTPYKTYpeE, obecrneunBaromieit HUH(pOPMAITMOHHO-
TEXHONIOTMYECKOE B3aMMOMEHCTBHE WH(DOPMAIMOHHBIX CHCTeM, WCIHONb3YEMBIX IS
IPEIOCTABICHHS] TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCJIYT B 3JEKTPOHHOH (opmey
(«Poccuiickas razera», Ne 112, 18.05.2012);

- Ilpuxas MuHucTepcTBAa KyIBTYphl M MAacCCOBBIX KOMMYHHKamui Poccuiickoi
®enepanun ot 18.01.2007 Ne 19 «O6 yreeprxmenuu IlpaBun opraHu3alud XpaHEHUs,
KOMILIEKTOBAHHUSA, ydeTa M HCIOJNb30BaHUs NOKyMeHTOB ApxuBHoro ¢omuma Poccuiickoii
Qenepani ¥ IPYTHX apXHUBHBIX IOOKYMEHTOB B TOCYZAPCTBEHHBIX W MYHHIHIATBHBIX
apxmBax, My3esx U 6ubnuorekax, opranmsanusax Poccuiickoi akagemuu Hayk» (BroiieTens
HOPMaTHBHBIX aKTOB (pellepallbHBIX OPraHOB HCHOJIHUTENBHO BiacT, 14.05.2007, No 20);

- [Tocranosnenue IIpaBurenscTBa JleHunrpanckoit obmactu ot 30.09.2011 Ne 310 «O6
YyTBEPXKICHHM IUIaHA-rpaUKa IIepexoja Ha IPENOCTaBIEHHE TOCYIapCTBEHHBIX U
MYHUUHUNAIBHBIX YCIYr B D3JEKTPOHHOM (QopMe opraHamMu HCIOIHHUTENBHON BIACTH
JleHuHrpanckoi 001aCTH U OpraHaMy MECTHOIO caMoyIipaBiieHus JIeHUHIrpaackoit o0nacTH,
a TaKxKe ydpexIeHusaMH JIeHuHrpanckod oOnacTv M MYHMIMIIATEHBIMH YUPEKICHUSMI
("Becrauk [IpaBurenscTBa Jlenunrpaackoit obmactu”, 11.11.2011, Ne 94);

- [locraHoBneHHE aTMUHUCTPAIMUA MYyHUIUNATLHOrO oOpasoBaHus COCHOBOOOPCKWMA
roposackoii okpyr Jlemmnrpanckoit obmactu ot 03.06.2014 Ne 1298 «O6 yrBepkaeHUU
Ilonoxenns o0 apxuBHOM oTxene axMuHHCTpanuu COCHOBOOOPCKOIO T'OPOJACKOI0 OKpyra
JleruHrpanckoi o61acTi»

2.6. HcuepnsiBaromuil nepedyeHb NOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHOJATEIBHBIMI HJIM MHBIMH HOPMATHUBHBIMH IIPAaBOBBIMH aKTaMM JUIsl IPEIOCTABJICHUS
MYHUIUIAIBHON YCIYTH, TOMJIEKAIIUX TPEICTABICHUIO 3asIBUTEIIEM.

Jns Iomy4eHus yciuyTu 3asgBUTENb IOAAET JTUYHO (HAIPABISET IOYTOH) B apXUBHBIN
OTAeN Wiy npexacrasisger auuHo B MOLL, nmubo gepes [1I'Y JIO crenyrommue TOKYMEHTHL:

1) 3ampoc Ha PyCCKOM SI3BIKE B apec apXHUBHOIO OTAENa, B TOM YHCIe IepeIaHHbIH
II0 NIEKTPOHHOM I104Te, B 37eKTpoHHOM BHIe uepes 1Y JIO unu 3assnenue, coctaBieHHOE
3asBUTENIEM JINYHO, B TOM uucie B MOIL] (ganee - 3ampoc).

dopma 3anpoca GU3NIECKOro JUIA A NOJYYCHHs apXUBHOH CIPaBKH NpUBEIEHA B
TIPUIIOKEHNH | K ATTMUHUCTPATHBHOMY PETJIAMEHTY.

IOpunuueckue auna HAMpPaBIOT 3alPpOC B apXUBHBIM OTHEN HA PYCCKOM S3bIKE,
oopMieHHBIM Ha ofuimanbHOM ONaHKe OPraHU3aLMU W IONIMCAHHBIM PYKOBOIHTEIEM
(3amecTHTENeM PYKOBOIUTENS) IOPUANYECKOro juua uid depe3 ¢unnansl MOIL nmm yepes
ry JIO wua pycckoM si3blke, OG(OPMIEHHBI ¢ NOMOHBIO  (QyHKIHOHANA
aBTroMaTH3upoBaHHOH HHpopMmarmonHod cuctemsl MOILL wnu III'Y JIO u noamucaHHBIH
IIPEICTABUTENIEM IOPHANIECKOTO HIa (B TOM YXCIIE Ha OCHOBAHUM JOBEPEHHOCTH).
dopma 3anpoca IOPUANYECKOTO JIHLA TPUBEACHA B IPUIOXKEHHH 2 K AIMUHUCTPATUBHOMY
peryilaMenry.

B 3ampoce yka3bIBarOTCs CIEAYIOIHE CBEACHHUA:
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- HAUMEHOBAHWE OPTraHK3alMu, B KOTOPYIO HANIPaBILIEeTCs MHCHMEHHBIN 3aI1poc;

- Ui rpaKaan - GaMIIIES, ¥Msi, OTIECTBO (TIOCIEIHEE - TIPY HAIMYHH) 3asBUTENLL;

- a[IpecC 3asBUTENS (TOYTOBBIH afpec, 10 KOTOPOMY IOJBKHBI ObITH HAIIPABICHE! OTBET
WK YBEIIOMJICHHUE O TIepeapecaliiy 3amnpoca);

- HOMep KOHTaKTHOTO TeaeoHa 3asBHTEIS WM €r0 JOBEPEHHOTO JIUIIA;

- Ul BBIAAYM KOIMH PacHoOpsSIHUTENBHOTO aKTa OpPraHa O BBIACIEHHH 3€MEILHOIO
y4acTKa, KBApTHPHI B 3aIIpOCE YKA3BIBAETCSL:

a) JaTa ¥ (TIIpH HaJlM4YuH) PErUCTPAIIHOHHBIA HOMED PacIopsIUTENLHOTO aKTa,

) KaKuM OpraHOM, OpraHH3alue U3aH JOKYMEHT,

B) Ha3BaHUE HACENEHHOTO MYHKTA, Ha3BaHHE YJIHIIBI, HOMEp JOMa, e HaXOIUTCA
(Haxomuics) 3eMeNIbHBIA Y4acTOK, IOM (KBapTHpa) Ha MOMEHT [IPUHSTHS PELICHHS,

r) GamMmHIMs, UM, OTYECTBO JIHIlA, KOTOPOMY BBIAEISIICSA 3€MENbHBIM yJacTOK, JOM
(xBapTHpa), naTa POXKICHUS,

- AN BBIJAYM APXHMBHOM BBIIMCKH M3  IIOXO3AHCTBEHHOH KHUIH B 3ampoce
yKa3bIBAIOTCSI:

a) Ha3BaHHE HACENEHHOTO ITyHKTa, Ha3BAHHE YJIMIBL, HOMED [OMa, THe HaxXOIUTCs
(maxonmscs) 3eMeIbHBIA YIacTOK, I0M (KBapTHpa) Ha MOMEHT IPUHSTHS PENICHHS,

6) Qammnus, MMsI OTUECTBO JIHIA, KOTOPOMY BBIACISUICH 3€MENBHBIM y4acTOK, HOM
(xBapTHpa), AaTa POXKICHU;

- U1 KaKoi 1esn TpebyeTcs JOKYMEHT;

- JlaTa cOCTaBJIEHHUs 3aIpoca.

3ampoc IOJMNHCHIBACTCS 3asgBUTENIeM JIMYHO, 3a HCKIIOYeHHeM ofpalleHuil o
3JIEKTpOHHOH noute U gepes 1Y JIO.

3ampoc, nepedaHHbIM B 3nekTpoHHOM BHue uepes III'Y JIO, moxmmceiBaercs
KBaIM(HULIUPOBAHHON 3JIEKTPOHHON MONITHUCEHIO (TIPH HAJIHYHUH ).

2) JMOKYMEHTBI, IIOJATBEPXKIAIOLIME IPABO BJIAJICHUS/PaCOPSIKEHHS HEIBHKAMBIM
HMYIIECTBOM (CBHJIIETENHCTBO O IpaBe HMOCTOSHHOro (6ecCpOYHOro) MOJIL30OBAHHS 3eMIIEH,
aKT O BBIACIICHHM 3€MEJBHOIO Y4acTKa, CBHIETENIBCTBO O I'OCYJApCTBEHHONW pEerducTpaluu
IpaBa JOMOBJIAAEHHE, Ip.).

3) IOKYMEHT, YAOCTOBEPSIOMUY THYHOCTD 3aABUTES.

JIOKYMEHTOM, YIOCTOBEPSIONIMM JIMYHOCTH 3asIBUTENS, SBIIIETCSL:

- s rpaxnaH Poccmiickoit ®enepauun - Macmopr TpakaaHuHa PoOCCHIACKON
Qenepannu (B ciydae yTpaThl IIacriopra MOXKET OBITh IIPENBSIBICHO BPEMEHHOE
yIOCTOBEpEHHE TUYHOCTH 110 popme Ne 2II), ynocToBepeHUE IUYHOCTH WM BOCHHBINA OHteT
BOCHHOCIYAIIlET0;

- ISl ’HOCTPAHHBIX TPaX[1aH - MacnopT HHOCTPAHHOTO IpaKIaHHHA;

- U1 ana 6e3 rpakJaHCTBa - JOKYMEHT, BBIIAHHBIM HHOCTPAHHBIM [OCYAapCTBOM U
IIPHU3HABAEMBIH B COOTBETCTBHM C MEXIYHapOIHBIM norosopoMm Poccuiickoit @enepauvu B
KayecTBe JOKYMEHTa, YAOCTOBEpSIOMIETO JHUYHOCTh Jiia Oe3 TpaxJaHCTBa, BHA Ha
KHUTEJNBCTBO JUIla 63 IpakJaHCTBa, pa3pelicHHe Ha BpeMEeHHOe IIPOKUBAHUE.

4) nns uctpeOoBaHUS apXUBHOM HHPOpMAIMM O TpeThUX JHIAX, comepiarei
CBeICHHS O JHYHONH U ceMeHHO#l TalfHe rpakgaHWHA, €ro 4YacTHON KH3HH, a TaKxKe
CBEJICHHs, CO3JAIOIINEe YTPO3y IS ero O0e30IacHOCTH, A0 MCTEYeHUs Cpoka 75 JIeT ¢O AHA
CO3JaHMs YKa3aHHbIX JOKYMEHTOB, JOIONHUTENBHO INPEACTABIAIOTCS JAOKYMEHTHI,
MOATBEPXKAAIOIINE  [TOJTHOMOYHS  3asdBHTENs, OQOPMIECHHBIE B  COOTBEICTBHH C
3aKOHOATEILCTBOM Poccuiickoit deneparyu (1OroBop AapeHusl, ZOrOBOP KYIUIH IIPOAAXKH,
IHCBMEHHOE pa3pelleHre (IOBEpeHHOCTh) TIpaXIaHWHA, a IIOoClie €ro CMepTu —
HACJIEIHUKOB, U JIOKYMEHT, YAOCTOBEPSIOIINH TUIHOCTD 3aIBUTEL).

2.7. Jnia nmojydyeHus JaHHOM yciayrd He TpeOyeTrcss NpEenoCTaBIeHHE MHBIX
JOKYMEHTOB, HAXOISJIIUXCI B DaclOpIKEHHH TOCYJapCTBEHHEIX OpraHoB, OpPraHoB
MECTHOTO CaMOYIPAaBICHUS U IIOABEIOMCTBEHHBIM WM OpraHHM3alMid ¥ MOAIEeNAIUX
IpeJOCTAaBICHAID B paMKaX MEXBEJIOMCTBEHHOrO HHGOPMALHOHHOTO B3aWMOIECHCTBUIL.
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JlomoNHUTENBHBIE TOKYMEHTEI, KOTOPbIE 3asBHUTENb BIIPABE MPEACTABHUTHL IO COOCTBEHHOM
HHAMATHBE W MPEACTABIIEMBIE B paMKaxX MEXBEJIOMCTBCHHOTO HHGOPMAIUOHHOIO
B3aHMOJCHCTBUS, HE IPEAYCMOTPEHEL,

2.8. OcHOBaHusA A1 NIPHOCTAHOBJIECHUS IIPESIOCTABICHUS MYHUIATIATLHON YCIYTH HE
IpeAyCMOTPEHBI NeHCTBYIONIHM 3aKOHOAATEIECTBOM.

2.9. Ilpy npemocTaBICHUH MYHHUIMIANLHON VCIYIW apXWBHBIA OTAEN 0o03aH
IPUHATE IS PAaCCMOTPEHHS JOKYMEHTBI 3asABHTENA, OTKa3 B IpUEME IOKYMEHTOB HE
JIOTTyCKAEeTCsl.

Ilpy mojade NOKYMEHTOB Ha JIHYHOM IpHEME 3adBUTEINIO YCTHO Da3biCHIIOTCH
OCHOBAHMS I OTKA3a B IPENOCTABICHUH MyHUIUITAIEHON YCIYTH.

2.10. HcuepnpBaromuii IepeyeHb OCHOBaHHN JUIA OTKa3a B IIPEIOCTABICHUH
MYHULIUTIATBHOU YCIIYTH.

OcCHOBaHMAMH AL OTKa3a B IPENOCTaBICHWH YCIYTH, B TOM YHCIIE HCIIOJHEHHS
3a1poca, NepeJaHHoro o NIEKTPOHHON TOUTE, SBISIOTCS:

- OTCYTCTBHME B 3alpoce GaMuIHu, UMEHH, OT4eCTBa (TIOC/eHHEe INpPU HAIWYHH),
HOYTOBOIO 3Jpeca 3asiBUTES;

- HENOANAIOIMICA IIPOYTEHHIO TEKCT, B TOM YHCJIE TEKCT Ha HHOCTPAHHOM SI3BIKE;

- OTCYTICTBHE Y 3asBUTENIsi NOJHOMOYMM HA HOAYYEHHWE CBEIECHHN © JIHYHOH H
CeMEWHOM TaliHe TPEeThUX JIML, UX YAaCTHOM JKH3HHM, a TaKKe CBEACHMUH, CO3JAIOIIUX YIPO3y
I MX OE30NaCHOCTH, €CIIM CO JHS CO3JAHUS apXMBHBIX JOKYMEHTOB, COIEPKAIIMX TAKHE
CBEJCHHS HE NPOILIO 75 JeT.

B ciyuae ecnu 3ampoc He MOYKET OBITH HCIIONHEH, 3asBUTEIO HAIIPABIISIETCS THCHMO
¢ pa3bpsiICHEHUEM IIPHYMH OTKa3a.

2.11. MyHununanpHas yciayra IpeIoCTaBIseTcs 6eCIiaTHO.

2.12. Cpox oXHJIaHUs B OUepeaM IpPH NOJa4e 3armpoca M B OUYepeId Ha MONYYCHHE
JNOKYMEHTOB, SIBJSIIOIIMXCS PE3YIbTATOM MPEAOCTABIACHHS MYHHUIIUIIATBHON YCIYyTd B
apXMBHOM OTJIeNe, He NOJDKEH IPEBBINATh 15 MHUHYT, IpU MOJYyYEHHH pPE3ysibTara — He
Honee 15 MUHYT.

2.13. 3ampoc, NOCTYNMBIIMI B apXHWBHBIH OTHEN, DPErUCTPUPYETCS B JEHB
HOCTYIICHUS.

2.14. TpeboBaHus K NOMEIICHUSIM, B KOTOPBIX NPENOCTABIIACTCS MYHHLHIATLHAS
yCclyra, K MeCcTaM OKHMJAHHUS, K MEeCTaMm IUIs 3allOJIHeHUS 3alpPOCOB O NPEIOCTABICHHA
MYHHLIHITATBHON YCIyTH, HHPOPMAIIHOHHBIM CTEHIAM.

2.14.1. Mecra oxumaHus B OdYepeAM HA IMPEAOCTABICHHE MM IOJyUYECHHE
NOKYMEHTOB JOJDKHBI OBITH O0OPYAOBAHBI CTYJIBSIME HIIH KPECENBHBIMU CEKUIHAMHU. Bpems
KOHCYIBTUPOBAHUS IIPH TUYHOM OOpallleHuy He TOJDKHO NMPEBBINAaTh 15 MUHYT.

2.14.2. Mecra nyist 3al10IHEHHS. HeOOXONUMBIX TOKYMEHTOB 000pYAYIOTCA CTYJIBSIMH,
cronamu 1 obecrieurBaroTCs HopMaMu 3arpoCcoB, THCbMEHHBIMU IPUHAIIE)KHOCTSIMH.

2.14.3. Mecta  1npenoCTaBleHHsS  MYHUUMIAIBHOH  YCIYTH obopymyroTcst
IIPOTHUBOIIOXKAPHOW CHUCTEMOM U CpeICTBAMH IIOXXApOTYIIEHHS, CUCTEMOH OIIOBEIIECHUS O
BO3HHKHOBEHHH YpE3BBIYAHONW CHTyalldH, CHCTEMOH OXpaHHI.

2.144. Ha creHmax B MecTax IIPEIOCTABICHUS MYHHIUITAIBLHOH YCIyTH
pa3MerarTces CueAyomue nHGOpMalOHHBIE MATEPHATIBL:

- CBEIEHHS O MECTOHAXOXKICHUHU, peXuMe padOoThl, HOMepax TelepOHOB U
3MEKTPOHHOM MOYTHI apXUBHOIO OTNENA;

- IepeYeHb HEOOXOMMMBIX JUIA ITOJIy4EHUS MyHULUIIATIBHOH yCIyTH JOKYMEHTOB;

- (JOpMBI 111 COCTABICHMS 3aIpoca;

- nHdOpMaAIHA O CPOKaX MPEJOCTABICHUS MyHULIUIIAIBHON YCIIyTH;

- TIOPSNOK 00KanoBaHus permenuit, neficTBul mwim 6e3AeHCTBIA TODKHOCTHBIX JIUI U
pabOTHHUKOB apXUBHOTO OTIENA;

- OCHOBAHUS I 0TKa3a B TIPEIOCTABICHUN MYHUIIAIANBHONA YCIIyTH.

2.14.5. Ha TteppuTopuu, MprIEraloied K 3HaHHIO, TIA€ NOPEeI0oCTaBlIsSICTCA
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MyHHMUHUNANbHAsA yClIyra, IpH OOOpyNOBAaHHU IApKOBKU INPEAYyCMATPHUBAECTCS HE MEHee
OJHOr0 MeCTa [ NapKOBKHM CHEHUATBHBIX ABTOTPAHCHOPTHBIX CPEACTB HHBAIWIOB,
KOTOpBIE HE JOJDKHBI 3aHHMaTh HHBIC TPAHCHOPTHBIE cpencTBa. VHBamWIOBI MOIBL3YIOTCS
MeCTaMU [ IAPKOBKY CHEIUATBHEIX TPAHCIIOPTHBIX CPEICTB OCCILIATHO;

2.14.6. Ilomemenus oOOpyIyIOTCS MNaHAyCaMH, NIO3BOJSIOINMMH OOECIIEYHTE
OecnpenATCTBEHHBIN JOCTYI UHBATMIOB, CAHATAPHO-TEXHNYECKUMY KOMHATAMH.

2.14.7. llpu HeoOXOOMMOCTH WHBAIHAY HNPEHOCTABIICTCS MMOMOIMHHMK M3 YHCNa
pabOTHHKOB APXWBHOTO OTJAENa, JUIS HPEONONEHWs O0aphbepoB, BO3HHKAOMMX [PH
NIPEJOCTABIIEHUH MYHUIIUIIAIIBHOR YCIIyTH HapaBHE ¢ APYTUMHE MPaXIaHaMU;

2.14.8. Bxonp! B MOMELICHNE ¥ MECTa OXUIAaHWs 00OPYIYIOTCS KHONKAMM, a TAKXKe
cozepkaT MHQOPMAIMIO O KOHTAKTHBEIX HOMEpax Teiae)OHOB Uil BBI30BAa DPabOTHHKA,
OTBETCTBEHHOTO 3@ COIIPOBOKICHUE MHBAHIA.

2.14.9. B mecTax A 3alOJHEHHS HEOOXOMUMBIX NOKYMEHTOB IpelyCMaTpHBacTCs
IPENOCTABICHHE BU3YalIbHOM, TEKCTOBOH WHQOpPMANMH O IMOpSAAKE TIPEIOCTaBICHUS
MYyHHIUIIANBHBIX YCIIYT, 3HAKOB, BHIIOJIHECHHBIX pellbe(HO-TOUeHHbM IpudToM Bpaitns.

2.14.10. IlpemycmarpuBaercsi 0OOpyZOBaHHE MECT IIOBBINIEHHOTO ymoGCcTBa ¢
JIONIOJTHUTENBHEIM MECTOM JUIA COOAKM-TIOBOJBIPS ¥ YCTPOMCTB JUIA IEPEABHIKEHES
WHBATAA.

2.15 Iloxazarenu NOCTYIMHOCTH U Ka4yeCTBA MYHUIIUIIAEHOM YCIYIH:

2.15.1 Jlons ciydaeB MpeNOCTABJIICHUS MYHHIIMIIAIBHON YCIYIH B YCTAHOBJICHHBIC
CPOKH.

[Toxazarens onpenensiercs no Gopmyie:

D 3AII cp. = 3AIl cp. / 3AII 06u1. x 100 nponeHToB,

rze:

3AIl o6m1. - ofInee KOIUYECTBO 3alIPOCOB, HCIIOTHEHHEBIX B TCIEHHUE T014;

3AII cp. - KOIUYECTBO 3aIIPOCOB, HUCIIOJIHEHHBIX B TEUSHHE I'0Jla B YCTAHOBJICHHBIC
CPOKH;

D 3AII cp. - nomns 3aIIpoCcOB, HCHOTHEHHBIX B YCTAHOBJICHHBIE CPOKH.

Ienesoe 3uauenue nokazarensd - 100%.

2.15.2 lonst 060CHOBaHHBIX kaod K oOLIeMy KOJTHYECTBY 3asBICHHUH O IOJTYYECHUHU
MYHHLIUIIAIBHONA YCIIYTHU.

[NoxaszaTens olpenessieTcs no popmyie:

DX 06. =X 06. / 3AII 06m. x 100 nmpoueHToR,

rre:

3AII 061 - obnree KOMYeCTBO 3alIPOCOB, UCIIOTHEHHBIX B TCUSHHE I0/1a;

K 06. - komu4ecTBO 00OCHOBAaHHBIX Kajlo0 Ha MPENOCTaBICHHE MYHHMUIMIIAIBHON
YCIIyTH, IOCTYIIMBIIHX B TEYCHHE I0Ja;

DX 06. - moss 000CHOBaHHBIX KaJi00.

IleneBoe 3naueHue nokaszarens - 0%.

2.15.3. Hauuyme BO3MOXHOCTH TIIOJIYYEHHS WHBAIMIAMH TOMOIIKM  (TIpH
HeOOXOOUMOCTH) OT paOOTHHUKOB apxXMBHOIO OTAeNa I IIpeonosieHus O6apbepos,
MEIIAIONIUX TOTYYCHUIO YCIYT HapaBHE C APYTUMH JTHLAMH.

2.16. ITonyuyeHue yciyr, KOTOPBIE SBISIOTCS HEOOXOMUMBIMU B 00sS3aTeIbHBIMU JUIS
NpEeOCTaBICHIS MYHUIUIIATBHOMN yCiIyTH, He TpedyeTcs.

2.17. Uuble TpeOOBaHUS, B TOM YHCJIE YIUTHIBAIOIUE OCOOCHHOCTH NPEIOCTaBICHUS
MyrAmnaTsHON yeryra B MOL] 1 oco6eHHOCTH NPENOCTaBICHNS MyHANUIAIEHOR yCuyrn
B 3JIEKTPOHHOH opMme.

2.17.1. IlpenmoctaBieHWe MyHHIMNAIbHOH  yciyrw  mocpencteom — M®IY
OCYINECTBIISIETCST B IOJPA3feNeHUSIX TIOCYJapCTBEHHOIO OFOJDKETHOIO  yYPENKIACHHS
JlennHrpajackon obmacTu «MHOTOGYHKIIMOHAIBHBIA LIEHTP NIpeIOCTaBICHUS
roCyJapCTBEHHBIX M MYHHIMIATBHBIX yeIyr» (mamee — I'BY JIO «M®Ll») npu Hatduuu
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BCTYMMBIIEO B CWIY COIVIAleHWA © BlamMozekcTRum Mexxay IBY JIO «M®PIl» u
anvMunucTtpanuer.  IlpemocraBnenve  MyHMUMDANbHOW  yoiIyrd B uHelix  MOIL]
OCYIIECTBIISICTCA IIPY HAMYHH BCTYIIHBILETO B CHIIy COIJIAIICHUS O B3aUMOISHCTBHA MEXIY
I'bY JIO «M®PL» u nasiv MOILI.

2.17.1.1. B cinydae mojgayu NOKYMEHTOB B apXMBHBIA OTHEN mocpeactsoM MOL]
cnenmanuct  MOII, ocymecTBisrommiA npueM JIOKYMEHTOB, MNPEACTABICHHBIX JUIT
IIOJIyYE€HHUS MYHUIIUIIANBHOMN YCIyTH, BEIIIONHAET CAeIYIOMHE ICHCTBHI:

a) ompezenseT NpeaMeT OOpaIleHuUs;

0) MPOBOAMT NPOBEPKY IOJIHOMOYHI JIUIIA, TOJAIOLIET0 JOKYMEHTEI,

B) IPOBOJAUT ITPOBEPKY IIPABUIIFHOCTH 3aMOHEHHUS 3al1pOCa;

I) OCYIIECTBIAET CKAaHMPOBAHHE IIPEACTABICHHBIX JOKYMEHTOB, (QOPMHPYET
JJIEKTPOHHOE J€N0, BCE JOKYMEHTBI KOTOPOTO CBS3BIBAIOTCS EIUHBIM YHUKAIGHBIM
UICHTH()HUKALMOHHBIM KOJOM, IO3BOJIIONIMM YCTaHOBUTH IPHHAIIEHKHOCTH JIOKYMEHTOB
KOHKPETHOMY 3asBHTEIIIO U BULY OOpallleHHs 3a MYHUIIUTIAIBHOM YCIYTOM;

I) 3aBEPSET MEKTPOHHOE NEN0 CBOCH 3NIEKTPOHHON MOANUCEHIO (nanee - O11);

€) HanpasJIseT KOIHH JOKYMEHTOB U PeeCTp JOKYMEHTOB B apXUBHBIN OTAEI:

- B JJIEKTPOHHOM BHJI€ (B COCTaBe IAKETOB IEKTPOHHBIX JIEN) B ICHb OOpallcHHs
3asBuTensd 8 MOL];

- Ha OyMaxHbBIX HocuTelnsiXx (B ciydae HEOOXOMUMOCTH O00S3aTeBHOIO
IPEIOCTaBIEHHs OPUTHHAIOB JOKYMEHTOB) - B Te4eHHE 3 pabounx JHEH co IHSI obpalieHus
sagsuTend B MOL] nocpencTsoMm KypbepcKoi CBsI3H, ¢ COCTaBICHHEM OIMCH MEPeIaBaeMbIX
JOKYMEHTOB, C YyKa3aHMEM [aThl, KOJHMYECTBA JIUCTOB, (aMWINH, [NOKHOCTH U
MOMKUCAHHBIE YIOJIHOMOUYEHHBIM crieruamucToMm M®I].

IIo oxomuanuu npuemMa JOKYMEHTOB crnenuanuct MOIL] BeigaeT 3asgBUTENIIO
pacIucKy B IIpUeMe JOKYMEHTOB.

2.17.1.2. Ilpum ykazaHMM 3asBHTEJIEM MeCTa TOJIY4YeHHUS OTBeTa (pe3ynprara
IIPEIOCTABJICHUS MYHMIMIIAIBHOM yciiyru) mnocpenctsoM MOIL[ momxHOCTHOE JIHIIO
apXMBHOTO OTJeNa, OTBETCTBEHHOE 3a BBIIOJIHEHHE aqMHHHCTPATUBHOM IPOLEAYPHI,
HaIpaBNseT HEOOXOMMMBIE MHOKYMEHTHI (pe3ylnbTaT NPEAOCTAaBIACHHUS YCIYyIH, WHBIC
JokyMeHTHI) B MOI 11 ux nocnenyromeit nepeadn 3asBUTeIo:

- B ONEKTPOHHOM BHAE B TeueHHMe | pabouero JmHA CO JHI  TIOTYYCHHS
YTBEPXKAEHHOTO pe3yibTara IPeIOCTaBICHUY YCIIyTH OT UCTIOJTHUTEIS,

- Ha OYMaXXHOM HOCHUTeNe - B CpOK He Oonee 3 pabouux nHEH co AHS MONYyUCHHUS
YTBEPXKIAEHHOTO pe3yibTara MPEeIOCTaBICHUHN YCIYTH OT HCIIOIHUTEIS.

YxazaHHbIe B HACTOSIIEM IIYHKTE€ NOKyMEHTHI HampaBisirorcss B MO®I] me mosnuee
IBYX paOouux AHEH [0 OKOHYAHUsSI CpOKa MPEAOCTABICHUST MYHHIMIAILHON YCIyTH.

Crnermamuct MOILI, oTBeTcTBeHHBIA 3a BBIAAYY JOKYMEHTOB, MOJYYCHHBIX OT
apXUBHOTO OTAeNa II0 pe3ynbTaTaM pPacCMOTPEHHUs IPENCTaBIEHHBIX 3asBHTENIEM
JIOKYMEHTOB, HE ITO3JHEE IBYX JHEH ¢ JaThl UX IOJyYCHHS OT apXUBHOTO OTHENA CcOOOIaeT
3asBUTENIO O IIPUHATOM PEUICHUH N0 TejedoHy (C 3aIHChiO JaThl U BPEMEHHU Tene(QOHHOTrO
3BOHKA), @ TAKXe O BO3MOXHOCTHU MOTydeHUs T0KyMeHTOB B MOII.

2.17.2. Oco0OeHHOCTH MNpeAOCTaBICHUs MYHUIUNAIBHON YCIYyTH B 3JIEKTPOHHOM
Buze yepes [1I'Y JIO.

[TpemocraBneHne MYHHIUNAIBHONW YCIYTM B 3JIEKTPOHHOM BHJE OCYIIECTBISIETCS
[pU TEXHHYECKOM peanuzanuu ycryru Ha [II'Y JIO.

Hestensrocts 1ITI'Y JIO mo opranu3anyiv mpeocTaBICHUS MYHUIMIIAIBHON YCIIyTH
OCYIIECTBJISETCS B cOOTBeTCTBUM ¢ DenepanbHbM 3akoHOM 0T 27.07.2010 Ne 210-D3 «O6
OpraHu3anuy IpeIOCTaBICHUSA TOCYAaPCTBEHHBIX U MyHHIUIIAIBHBIX YCIYI).

2.17.2.1. Jlng monydyeHus MyHHOHNanpHOM yciyrm uepes III'Y JIO szagBuremo
HEOOXOIMMO TPENBAPHUTENIFHO MPOWTH IpoUecC perucrpamuu B EauHoi cucteme
unenTuuKayuy u ayreHTrudukanun (nanee — ECHA).

2.17.2.2. MyHununaneHas ycayra Moxer OpITe momydeHa uepes III'Y JIO
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CIIEIYIOIKMU CIIOCO0aMu:

- ¢ 00s3aTeIbHON IMYHOM SBKOU Ha MPHUEM B ApXUBHBIN OT/IEN;

- 6€3 TMYHOH ABKU HA NIPHEM B apXUBHEIN OTIIEIL.

2.17.2.3. Jlns nonmydeHds MyHUUMIATPHOR yciyrn 6e3 JTUYHON SIBKM HA MpHEM B
ApXMBHBIH OTAeI 3a4BUTEIIO HE0OX0IUMO [IPEBAPUTEIHHO odopMuTh
kpanuunuposannayro OIl i1 3aBepeHus 3asBI€HUS U JOKYMEHTOB, IOJAHHBIX B
anekTpoHHoM Buje Ha [1I'Y JIO.

2.17.2.4. Tna nopaun 3asBienus uepe3 [II'Y JIO 3asBurens M0/DKEH BBIIOTHUTH
CHeMyroIne IeHCTBHA:

npoiTu uneHTHGUKauo U ayreHTudukanmo B ECHA;

B JuyHOM Kabunere Ha [1I'Y JIO 3amonHUTh B 3JEKTPOHHOM BHJE 3asBIECHHE HA
OKa3aHHE YCIYTH,

TIPWJIOXKATE K 3aABJICHHUIO OTCKAHUPOBAHHBIE 00pa3bl JOKYMEHTOB, HEOOXOIUMBIX
JUISL IOJTYYEHUS yCIYTH;

B Cilyyae, €CIIM 3asiBUTEIb BBIOpaN crocol oKasaHus ycayru 0e3 JIMYHOM ABKHM Ha
IPUEM B apXUBHBIA OTIEN - 3aBEPUTH 3aSABJICHHE U IIPUIIaraeMble K HEMY OTCKAHHPOBAHHLIE
JNOKYMEHTBI ~ (Jajee - MakeT JJIeKTPOHHBIX JOKYMEHTOB) IONYYEHHOM  paHee
kBamiduiuposansoi JIT;

B Clly4ae, €CIIM 3asBHTENb BRIOpas croco0 OKasaHMs YCIYTd C JIMYHOM SBKOM Ha
IpueM B AapXWBHBIH OTJAEN - 3@BEPEeHHE IIAKeTa OBJIEKTPOHHBIX  JOKYMEHTOB
kBanmuduuupopannoit OI1 ve Tpebyercs;

HAIPAaBUTh IIAKeT 3JICKTPOHHBIX JTOKYMEHTOB B apXUBHBIA OTAET IIOCPEACTBOM
¢yaxnuonana IMI'Y JIO.

2.17.2.5. B pesynpTate HanpaBleHHS I[aKeTa JJEKTPOHHBIX  JOKYMEHTOB
nocpencteom [II'Y  JIO B cootBerctBuu ¢ TpeGoBaHusiMH myHkta 2.17.2.4
aBTOMATH3UPOBAHHON MH(OPMAIIMOHHOW CHCTEMON MEXBEIOMCTBEHHOTO JJIEKTPOHHOIO
B3aumonehcTBus Jlenunrpazuckoit obmactu (manee - AVC «Mexsen JIO») mpousBoauTest
aBTOMAaTHYeCKass pEerucTpalus I[OCTYIMUBILIEr0 IMaKeTa JJeKTPOHHBIX JOKYMEHTOB H
IIPUCBOCHUE TIaKeTy YHHUKAIBHOIO HoMepa Jena. Homep JAena MOCTYNEH 3asBUTENIO B
musoM Kaburere 1Y JIO.

2.17.2.6. Tlpu npenocraBieHuy MyHHIMIAIBHOH yeuayru wepe3 [II'Y JIO, B cnydae
€CNM 3asgBHUTENH IOAIKCHIBACT 3asBieHHe KBamuduuupoBaHHOH OII, TOMKHOCTHOE JHUIIO
ApXUBHOT'O OTJIENIa BBIMIOJIHSET CIeyIOIHE NeHCTBUS:

dopmupyer naker AoKyMmMeHToB, nocrynuBmuii uepez III'Y JIO, u mepenmaet
CHEIMATUCTY AapXWUBHOTO OTJAENa, HAJEJICHHOMY B COOTBEICTBHH C JIOJKHOCTHBIM
perimaMeHTOM (GYHKIMSIMH 10 BBIIOJHEHUIO aqMMHUCTPATUBHOM MPOIENYphI IO IpHeMy
3asIBJICHUH ¥ IIPOBEPKE JOKYMEHTOB, MPEACTABICHHBIX IS pACCMOTPEHUS,

Moclie PacCMOTPEHHsI 3asgBICHUS U IONy4eHHUS  JOKYMEHTOB,  SIBJIIOIIUXCS
pe3yIbTATOM NPEeOCTABICHUs YCIyTd, 3amnoiHseT npexycMorpeHHsle B AMC «Mexsen
JIO» hopMBI O MPUHATOM pelIeHHH U nepeBoaut Aeno B apxuB AVIC «Mexsen JIO»;

YBEIOMIISCT 3asBUTENS O MPUHSATOM pEIIeHUH U pe3ylapTarax IIPeIOCTaBICHHS
YCIYTH ¢ TIOMOIIBEO YKA3aHHBIX B 3aSBJICHHUHU CPEICTB CBS3H, 3aTE€M HAIPABISET JOKYMEHT
oyToi MO0 BRINAET €r0 IPU JIMYHOM 0OpaIleHHy 3assBUTE.

2.17.2.7. Tlpu npenocrapieHUH MyHUIMNAIbHOH yciayrd depe3 [IIY JIO, B cnyuae
€CIIM 3asBUTENIb He MOJIHMCHIBACT 3asBJIeHHe KBaTUuuupoBaHHo# D1, JOIKHOCTHOE U0
AapXUBHOT'O OT/iCJIa BHIONHACT CIEeAYIOMHe NeHCTBUS:

dopmupyer mnaker HOKyMeHTOB, mnocrynusmui uepes III'Y JIO u mnepemaer
CIIENMATKMCTY aApXMBHOIO OTJAENa, HAJCJICHHOMY B COOTBETCTBHM C JOJKHOCTHBIM
periaMeHToM (DYHKIMSMHU 10 BBIIOJHEHHIO aqMUHHCTPATHBHOHN IpONEXyphl 110 IpUEMY
3agBJIEHUH U MPOBEPKE JTOKYMEHTOB, [IPEACTaBI€HHBIX AT PACCMOTPEHHS,

Opu HeoOXOMMMOCTH mpemocTaBieHus ¢opmupyer udepes AUC «Mexsen JIO»
NpUrialieHye Ha IpuUeM, KOTOpOoe [ODKHO COAEpXKaTh CIEeAyIOlylo MH(OpMAIHIO:
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anpec apXuBHOTO OT/JENa, B KOTOPBI HEOOXOMUMO OOPaTHUTECS 3asBUTENIO, JATY U BPeMs
IpHemMa, HOMEp ouepeayd, HACHTHQHKAUMOHHBI HOMEp IpUITIAIICHHUS W IEepedYeHb
JOKYMEHTOB, KOTOpBIE HEOOXOAKMMO IpencTaBuTh Ha npueme. B AVIC «Mexsen JIO» nemno
IIEPEBOJAT B CTATYC «3asBUTENb IPUTJIAIICH HA [IPUEMY.

B cinydae HesdBKM 3asBUTENs HA IIPHEM B HA3HAYEHHOE BpeMs 3agBJl€HHE U
noxymenTsl Xpanarcs B AMIC «Mexsen JIO» B Teuenue 30 xaleHIapHBIX AHEH, 3aTeM
JO/DKHOCTHOE JIMLO ApXHBHOIC OTHENA, HANEICHHOE, B COOTBETCTBHU C JOJKHOCTHBIM
periiaMeHToM, GYHKIHMAMH 110 IPUEMY 3asBIeHUH U ToKyMeHTOB yepes [II'V JIO nepesout
noxymeHThl B apxuB AUC «Mexsen JIO».

B cnyuae, ecnu 3asBuTeNb SBUICS Ha IIPHEM B YKa3aHHOE BPEMsl, OH 0OCIIy>KHBAETCS
CTPOro B 5TO BpeMs. B ciyuae, eciu 3asBUTENb SBHIICS MO3)Ke, OH OOCIIYKUBAETCS B
NOpAZIKE JKUBOM ovepenu. B moboM u3 caydaeB JOMDKHOCTHOE JIMIO apXHMBHOIO OT/ENA,
Bellylee npueM, oTMedaeT (axT sBku 3asButens B AVC «Mexsen JIO», neno nepesoauT B
craryc "lIpuem 3asiBUTENS OKOHYEH",

Ilocne paccMOTpeHHS NOKYMEHTOB M YTBEPXKICHUS PELICHUS O NPENOCTABICHUU
MYHHLHMIIAIEHON yCIyTrH (OTKase B IPEIOCTaBICHHUH) 3aOIHsIET npenycMorpennsie 8 AUC
«Mexsen JIO» GopMBl O IPUHATOM peIieHuu ¥ nepeBoxuT jeno B apxus AUC «Mexsen
JIO».

JODKHOCTHOE JIMIO apXHBHOIO OTHETIa YBEHOMIISET 3asBUTCIS O IPUHSITOM
PELIEHNH C IOMOIUBIO YKAa3aHHBIX B 3asiBICHUU CPEJCTB CBS3H, 3aTEM HAIIPABIISET JOKYMEHT
IIOYTOH JINOO BBIJACT €r0 IPU JIMYHOM OOpAICHHH 3asIBUTES.

2.17.2.8. B cnyuae MOCTYIUIEHHsS BCEX JOKYMEHTOB, YKA3aHHBIX B MYHKTEe 2.6.
HACTOsAUIEro AJMHHMCTPATHBHOIO PErJIaMeHTa, W OTBEYAIOIMX TpeOOBaHHSM, B (Gopme
3NIEKTPOHHBIX JOKYMEHTOB (3NEKTPOHHBIX OOpa30oB JIOKYMEHTOB), YIOCTOBEPEHHBIX
kpanuunupoBannoit OII, n1Hem oOpammeHys 3a MPeIOCTaBICHHEM MYHHUITHIIATHHON YCIyrH
CYMTAETCS 1aTa perucTpauuy npruemMa nokymenTos Ha [1I'Y JIO.

B cmywuae, ecnum HanpaBlCHHBIE 3asBHTENIEM (YIOJHOMOYECHHBIM  JIUIOM)
JJIEKTPOHHOE 3asBJIEHHE M JOKYMEHTHI HE 3aBepeHbl KpanuduuupoBauHoi OII, naeMm
oOpalieHusi 3a IPEeJIOCTaBICHHEM MYHUUMIIATHHON YCIYTH CUHUTAETCS JaTa JIMYHOM SBKU
3asBUTENS B apXWBHBIH OTHEN ¢ IPeJOCTaBIeHHEM JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6.
HaCTOAILEIO aJMUHUCTPAaTHBHOTO pPEriiaMeHTd, X OTCYTCTBHSI OCHOBAHMM, YKa3aHHBIX B
nyHKTe 2.10. HacTosmero AIMHHHCTPATHBHOTO PerjlaMeHTa.

3. Cocrag, 0oC/1€10BATEIHLHOCTH M CPOKH BLINOJIHEHUS aAMUHHCTPATUBHBIX
npouexyp, TpedoBaHusA K NOPAIKY HX BBINOJHEHHS, B TOM 4HcJie 0cO0eHHOCTH
BBINIOJIHEHH S a/IMIHUCTPATHBHBIX PONEIYP B 3JIEKTPOHHOI opme, a TaK Ke

0CO0EHHOCTH BBLINOJIHEHHS AIMIHHCTPATHBHBIX POUEIYP B MHOTOQYHKINOHAJIbHBIX
HEHTpaXx.

3.1. AIMHHHCTpaTHBHBIE MPOILEAYPHl AapXWBHOTO OTHENa IO TPEHOCTaBICHUIO
MYHUOUITAJIBHON YCIIyIrH:

- perucTpanys 3alpocoB U Nepefaya X Ha UCIIOIHEHUE;

- aHAJIU3 TEMATHUKH ITOCTYIIUBUINX 3alIPOCOB;

- HampaBJeHUE 3alIPOCOB 10 IIPUHAIEKHOCTH;

- TIOMCK apXWBHBIX JOKYMEHTOB, HEOOXOAMMBIX Ul MCIIOJHEHHS 3alpocoB, H
TIOJIFOTOBK2 OTBETOB 3asBUTEILIM;

- HallpaBJICHUE ¥ BbIIAa49a OTBETOB 3asIBUTEIIIM.

3.1.1. AIMUHHCTpaUXH, a TaKKe MODKHOCTHBIM JIMIIAM 3aIlpelieHo TpeboBaTh OT
3agBUTEJIS [IPU OCYIIIECTBICHUH aIMUHUCTPATHBHEIX IIPOLEYP:

- MpeNCTaBleHHs [JOKYMEHTOB, HUH(pOpPMAlMKM WX OCYIUECTBICHHs NEHCTBHI,
IpEJCTABICHHEe WM OCYIIECTBICHHE KOTOPBIX HE MPeAyCMOTPEHO HOPMATHBHBIMH
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[IPaBOBBIMH  aKTaMH, pETYJUPYIOIIHMH OTHOILICHHS, BO3HHUKAIOIIME B CBI3H C
IIPEOCTABIIEHAEM I'OCY IAPCTBEHHOW/MYHUIIMIIAIBHON YCIYTH;

- MIPEJCTaBJICHUS JOKYMEHTOB M MHGOPMaHU, KOTOPBIE HAXOOITCSI B PACHOPSDKCHHN
rOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYNPABJICHUS U HOJABEIOMCTBEHHEIX HM
OpraHM3anyuii B COOTBETCTBHU C HOPMATHUBHBIMM IPABOBBIMM akTaMH (3a HCKIIIOYEHHEM
JOKYMCHTOB, IIOATBCPXKAAIOLINX OILJIATY FOCYII&pCTB&HHOI’I HOHNIIMHBI, IOOKYMCHTOB,
BKIIIOYCHHEBIX B IIEPEUEHD, ONIPEIENIEHHBIN 9acThio 6 ctaThu 7 PenepanbHoro 3akoua Ne 210-
@3, a TakxKe MOKYMEHTOB, BBLIABAEMBIX B DPE3YJIbTATE OKa3aHUS YCIYT, SBIAIOLIHXCS
HEOOXOMMMBIMH U 0053aTeNIbHBIMU IS IPEeJOCTABICHUS TOCY JapCTBEHHOW/ MYHHIIUATIATLHOM
YCIIyTH);

- OCYILUECTBIEHHSA MOEHCTBUHM, B TOM YHWCJIE COTJIACOBaHWHM, HEOOXOMMMEBIX IS
HOJIYYEHUs rOCy apCTBEHHON/MyHUIIMIIANBHON YCIIYTH U CBA3aHHBIX ¢ 00OpaIlieHHEM B UHBIC
rOCYJAApCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIpPAaBIICHHS, OpraHmsanuu (3a
UCKJIIOYEHHEM MOJIyYEeHHsS YCIYT, SBILIFOIIUXCS HEOOXOIMMBIMH H OO0S3aTeNbHBIMH JUIS
IIPEIOCTABIICHUS TOCYAAPCTBEHHON/MYHUIIUIIATBHON VCIYTU, BKIIOYCHHBIX B IICPEYHH,
npenycMOTpeHHBle dacTbio | crareum 9 @enepanpHoro 3akona Ne 210-03, a Takxke
JOKYMEHTOB W HH(POPMAIIUH, IPEIOCTaBIAEMbIX B pe3yJIbTaTe OKa3aHus TAKUX YCIIYT).

3.2. biok-cxema IOCIeNOBAaTENbHOCTH aJIMUHUMCTPATUBHEIX NPOUENyp NpUBENCHA B
IPUIIOKEHUH 3 K AJIMHHHCTPAaTHBHOMY PETJIAMEHTY.

PGFHCTpaHHH 3aIIpOCOoB | TIEpE€aavua UX Ha UCIIOJIHCHHUC

3.3. OcHOBaHKEM I Hayasla UCTIONHEHUS aJMHHHUCTPATUBHON MPOLEAYPHI SBIACTCS
MOCTYIUICHHE 3aIpoca B aJipec apXUBHOIO OTIEA, B TOM YHCIIE IO 3JIEKTPOHHOM MOYTe, UK
3arpoca, COCTaBJICHHOTO 3asBUTENIEM JINYHO B apXHUBHOM OTneNe, oo uepes ML, mubo
yepes [1I'Y JIO.

3.4. JIO/DKHOCTHBIM JIMIIOM B apXMBHOM OTZAEIE, OTBETCTBEHHBIM 32 HCIIOJIHEHUE
aJIMAHUCTPATHBHOHN IIPOLIETYPHL, SIBISETCS HAYAIBHIK apXUBHOTO OTACIA

3.5. 3anpoc, mepesaHHBIA 10 JIEKTPOHHOM IOYTE WM B DIIEKTPOHHOM BHIIE Yepe3
[IT'Y JIO pacnieuaTsiBaeTcsa Ha OYMaKHOM HOCHTEJIE.

3.6. B cmywae, ecmm 3asBuTeNh oOOpalmaercs JMYHO B AapXWUBHEIM OTHEN €My
Pa3bACHSETCST TOPSIOK TIPEAOCTABIEHUS] YCIYTH M IpeJjlaraeTcs 3allojHUTh 3aIpoc B
COOTBETCTBHH ¢ YCTaHOBJIECHHOH ¢(opmoH. 3areM 3asBUTENs HHDOPMHpPYETCS O CpoKax
BBIIA4X OTBETA.

3.7. B cnyuae npuHSTHS PeHIeHHs 00 OTKa3e B NPEHOCTABICHHH YCIYTH 3asSBUTEIIO
Pa3bSICHSIOTCS IIPUYHHBI OTKa3a.

3.8. 3ampoc peructpupyercs pabOTHUKOM apXWBHOIO OTNENd, YIOJHOMOYECHHBIM
OCYIIECTBIIATE MPHEM M PETHUCTPALHIO [I0YTOBOH KOPPECIIOHICHIINH.

3.9. Cpok BBIIONHEHUS aqMHUHUCTPATUBHON MIPOLIEAYPEl COCTABISIET | pabounii AEHb.

3.10. Pe3ynpTaTOM  BBIIOJIHEHHS aIMHHHUCTPATHUBHOM  IPOLEAYPBI  SIBISETCS
NPUCBOCHHUE BXOJIIErO HOMEpa M JarThl IOCTYIUIGHHS 3alpoca B AapXWBHBIA OTJEl,
cOpPMHUpPOBAHHBI KOMIUIEKT JOKYMEHTOB (B CIy4ae IIOCTYIUICHHS JIOKyMEHTOB B
SNIEKTPOHHOM BHJE) WM Ieperava Jefla Ha HCIOJHEHHe pabOTHHKY, OTBETCTBEHHOMY 3a
HCIIOJIHEHUE 3aIIpOCOB.

AHanu3 TeMaTuKu IIOCTYNHBIINX 3aIIpOCOB

3.11. OcHoBaHnueM IS HAYaIa BRITOJTHEHUS aIMUHUCTPATHBHON IIPOLIEAYPHI SBISETCS
(baxT mepemayn 3anpoca Ha UCIOIHEHUE paOOTHUKY apXHBHOIO OTIENA, OTBETCTBEHHOMY 3a
HCIIOJTHEHUE 3aIIPOCOB.

3.12. JIOMKHOCTHBEIM JIHLIOM apXWBHOTO OTHENa, OTBETCTBEHHBIM 33 HCIOJIHEHHE
aIMUHUCTPATUBHOU MPOLIEAYPEL, SIBIIIETCS HAYAJbHUK apXHBHOIO OTAENA.
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3.13. PaGoTHHK apXHMBHOIO OTHAENIA, OTBETCTBEHHBIH 3a HMCHOJHEHHE 3allpOCOB,
OCYILECTBIIAET AaHAIU3 TEeMaTHKH NOCTYHNHMBIIEIO 3ampoca C MOMOINBIO CIPABOYHO-
HOUCKOBBIX CPEJCTB.

3.14. Cpox mnpoBeneHHs aHalH3a TEMaTHKH MOCTYIHUBIIErO 3ampoca C MOMEHTa
TIOCTYIUIEHHUSA €70 B apXHUBHBIHM OTAeN cocTaBseT He 6oiee 3 pabounx aHEH.

3.15. PesynpTaToM BBINOJIHEHHS aIMHHHCTPATHBHOM IPOLEAYPHI SABJIAETCS TPHHATHE
pabOTHMKOM apXHBHOTO OT/EJIa, OTBETCTBECHHBIM 33 HCIOJIHEHHE 3a1TPOCa, PEIICHHS:

- 0 BO3MOXHOCTH HCIIOJHEHH 3a1poca;

- 0 HaIpaBJICHUH 3aIIPOca 0 IPHHAIICKHOCTH;

- 00 OTKa3e B IPEOCTABIICHUN MYHUIUIIATBHON YCIIYTH;

- 0 HEBO3MO>KHOCTH HCIIOJIHEHUS 3aIIpoca U IOATOTOBKH B alpec 3asiBUTEINS MUChMA
00 OTCYTCTBHH 3aIIpallliBaeMEIX CBEICHUH;

- O IOATOTOBKE CIpPaBKH O MJOKYMEHTAIBHO IOINTBEP:KACHHOM (GaKre yTpaThl
ApXMBHBIX JOKYMEHTOB, COIEPIKAIIIX 3aIIPAIIBACMbIC CBEICHHS.

KpurepreM npuHATHS PEMEHHS O BO3MOMKHOCTH HCIIOMHEHHUS 3alpoca SBJIETCS
HanW4yhe Ha XPaHCHUM B apXUBHOM OTAE]E APXUBHBIX JTOKYMEHTOB, HEOOXOIHMMBIX NI
UCIIOJHEHUS 3a1poca.

KpurepueM npUHATHAS pENIEHWs O HANPaBICHUW 3ampoca [0 MPHHALIEKHOCTH
ABJIACTCS HAIM4YME apXHMBHBIX JOKYMEHTOB, HEOOXOMMMBIX MJISI HCHOJHEHHS 3ampoca, Ha
XpaHEHHH B TOCYJAapCTBEHHBIX MM B MYHHIMIOATBHBIX apXHBax, oOpraHax mWid
OpraHH3aIsIX.

Kpurepusmu npuHsSTHI pemieHHs 00 OTKa3e B IPEIOCTABICHHH MYHHIUIIAIbHOU
YCIIyTH SBJISETCS HajdM4YUe OCHOBAHWH, yKa3aHHBIX B mOyHKTe 2.10 AIMHHHCTPATHBHOIO
perjaMeHTa.

Kpurepuem DpUHATHS pEIIeHHS O HEBO3MOXXHOCTH HCIIOJNHEHHS 3ampoca Hu
NOATOTOBKH B aJIpec 3asBUTEJI MHChMa 00 OTCYTCTBUH 3allpalliBaEMBbIX CBEICHUH SIBILETCS
OTCYTCTBHE B apXHBHOM OTIEJIC Ha XpaHEHUH apXUBHBIX JTOKYMEHTOB, a TAKXKE OTCYTCTBHE
nH(GopManuy 06 UX MECTOHAX0XKICHUH.

Kpurepuem UpHHSTHS peEUmIEHHsS O TM[OATOTOBKE CHPaBKH O JOKYMEHTAJIBHO
IOATBEPXKACHHOM (aKTe yTpaThl apXWUBHBIX JOKYMEHTOB, COJACPXKAIIMX 3allpallnBacMble
CBEICHUS, SBISICTCS HalIW4Yde aKTOB O HEOOHAPYXKEHHU AapXHUBHBIX JOKYMEHTOB, IyTH
PO3BICKA KOTOPBIX UCYEPIIaHBl, O HEUCTIPABUMBIX IIOBPEKICHUIX apXUBHBIX JOKYMEHTOB.

HanpaBneHHe 3alpoCOB 110 NPHHANJICIKHOCTH

3.16. OcHoBaHuMeM [Js Hayajga BBIIOJHEHHS aJIMHHHCTPATUBHOM MpOLERyphI
SBJISIETCS PELICHHE O HAIIPABICHHUH 3alIpoca O MPUHAIIEKHOCTH.

3.17. JIOJDKHOCTHBIM JIMIIOM apXHMBHOTO OTAEJA, OTBETCTBEHHBIM 3a HCIIONHEHHE
aIMUHUCTPATHBHOM MPOLENY b, SIBISIETCA HaYaJIbHUK apXUBHOTO OTJIENA.

3.18. Tlo mToraM aHanW3a TEMATHUKH MIOCTYNHBIIMX 3alpOCOB pabOTHUK apXHBHOTO
OTJleN1a TOTOBUT COMPOBOMUTENBHOE IIHUCHMO O HAIIPABICHUH 3allpoca B FOCYZAPCTBEHHBIEC
MyHHLUTIaIbHbIE apXUBBI, OpTaHbl ¥ OpraHU3allid [0 IPUHAUICKHOCTH TP HAIUYUA Y HUX
JOKYMEHTOB U1l UCITOJIHEHHS 3aIIPOCOB.

3.19. B cnyuae nocrymiaenus 3amnpoca u3 MO mmu III'Y JIO u HeobxoaumocTu
nepeasipecaliy 3arnpoca o NpruHaJIeKHOCTH:

- TpH HATAYAA TEXHUYECKOM BO3MOXKHOCTH pabOTHHK apXHMBHOIO OTJE]A
nepenanpanysier 3ampoc 1mo ANMC «Mexsen» O MECTy XpaHEHHS JOKYMEHTOB B
roCyIapCTBEHHBIH apXUB MU APYTOH apXHBHEIHA OTAEI.

- B Clly4ae OTCYTCTBHS TEXHHYECKOH BO3MOXKHOCTH II€PEHAIPABIECHHS 3ampoca IIo
xananam AUC «Mexpen» apxuBHBIN oT1e GOPMUPYET OTKa3 C MPEUIOKEHUEM 3asBUTEIIIO
MepeHarpaBuTh 3alpoC 0 MECTY HAXOXKACHHUS JOKYMEHTOB.

3.20. OnHOBpEMEHHO ¢ TOATOTOBKOM CONPOBOAMTENIBHOIO IIMCBMa O HAIIPaBJIEHHH
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3alpoca B JpYIM€ apXWBbl, OPraHbl ¥ OpraHu3anyu pabOTHUK apXHBHOTO OTAE]A MOTOBUT
YBEIOMIICHHE WK YBEAOMJIAET YCTHO (NIpH JIMYHOM OOpaIleHWH B apXWBHBINA OTHEN)
3asBUTENS O HAIIPABJICHUH 3a1poca 110 NPUHAITIe)KHOCTH.

3.21. CpoK MCIONHEHHUS aIMUHHUCTPATUBHOMN MPOLEAYPEI COCTABIAET 5 pabounx mHeH
CO JIHSI perucTpalyu 3amnpoca.

3.22. Pe3ynpTaToM aAMHHHCTPATHBHOHN NIPONERYPHI SIBISETCS PErMCTpalus IHCbMa
apX¥BHOTO OTAENa O HaNpaBIEHHWH 3apoca N0 NPHHANJIEKHOCTH, YBEIOMIICHHUS B aipec
3asBUTENII M OTIpaBKa 3ampoca ¢ CONPOBOAUTEIBHBIM HHUCHMOM apXHWBHOTO OTIENA B
apXHBBI, OpPraHbl ¥ OpraHu3al¥y 110 IPHHANJIEKHOCTH, YBEIOMIIEHHUS - B apEC 3asIBUTEIS.

ITonck ApPXVBHBIX JOKYMCHTOB, HEOOXOIUMEIX AL UCITOJTHCHU A
3anpoCoB, U IOATOTOBKA OTBETOB 3aiBUTECIISIM

3.23. OcHoBanueM [Uld Hadasla BBITOJHEHUS alMUHHCTPATHUBHOMN POy PhI ABILETCI
perenye paboTHHKA apXHBHOI'O OT/AENA O BO3MOXKHOCTH HUCIIOTHEHHS 3aIIpoca.

3.24. JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HCIIONHEHHE aIMHUHHCTPATHBHOM
NPOLEIYPHL, SBJISETCS HAYAIbHUK apXHBHOTO OT/IENA.

3.25. Ilowck apXUBHBIX JOKYMEHTOB OCYIIECTBIISCTCS paOOTHHUKAMH apXWBHOIO
OTZ€Ja ¢ IOMOILBIO CIIPABOYHO-IIOMCKOBEIX CPEJICTB.

3.26. Ilocne BeiABICHUS HEOOXOMUMBIX ApPXMBHBIX IOKYMEHTOB Ha KX OCHOBE
OTBETCTBEHHBIM PaOOTHUKOM apXHBHOI'O OTJEJIa COCTABIIETCS apXHUBHAS CIIPABKa, apXUBHAS
BBIIIHCKA UIIA TOTOBSITCS apXUBHBIE KOIIHU.

3.27. OdopmieHHe apXUBHOH CIpPaBKH, ApXUBHOM BBINHMCKH, ApXHBHOM KOIHH
OCYIIIECTBIISIETCS € COOJIIOICHUEM CIELYIOMUX TpeOOBaHUM,

3.27.1. TexcT B apXuBHOH CIPaBKE NAETCS B XPOHOJOTHYECKOH MOCIENOBATEILHOCTH
COOBITHH C yKa3aHHEM BHJIOB apXMBHBIX NOKYMEHTOB M WX IaT. B apXWBHOH cHpaske
JOITyCKaeTCsl HATHPOBAHUE apXUBHBIX JOKYMEHTOB.

HecoBnageHue OTNENBHBIX JAHHBIX apXWBHBIX JOKYMEHTOB CO CBEICHHSIMH,
U3JI0KEHHBIMU B 3alpoce, HE SIBJISICTCS IPENATCTBHEM IS BKIIOYEHHS WX B APXUBHYIO
CIIPaBKy IIPU YCJIIOBHH, €CJIH COBIAJCHHE BCEX OCTAIBHBIX CBE/ICHUN HE BHI3BIBACT COMHCHHIA
B TOXKAECTBEHHOCTH JIMIA UK (AKTOB, O KOTOPBIX TOBOPUTCS B apXUBHBIX JOKyMEHTaX. B
ApXUBHOW CIpaBKE 3TU JAHHBIE BOCIIPOM3BOAATCSA TaK, KaK OHHM H3JIOKEHBI B ApXUBHBIX
JOKYMEHTaX, a PacXOKJICHUs, HECOBIIAIECHUS U HETOYHHIC Ha3BaHUs, OTCYTCTBHE HMEHH,
OT4YeCTBa, UHULIMAJIOB WIM HaJU4YMe OZHOTO M3 HUX OrOBapUBAIOTCS B TEKCTE CIIPaBKU B
ckobkax ("Tak B moxymente", "Tak B TexcTe opuruxana').

B npumeuaHusx 0O TEKCTy apXWBHOM CIPAaBKH OrOBAapHUBAIOTCS HEPazOOpPUHBO
HalHMCaHHBIE, HCIPaBIECHHBIE AaBTOPOM, HE IOAJAIOIIMECA IPOYTECHUIO BCIEACTBHE
IOBpEeXACHUsS TekcTa opuruHana Mecta ("Taxk B Texkcre opuruHama”, "B Tekcre
Hepa3bopuuBo").

B Texkcre apxuBHOW CHOPaBKH HE JONYCKAIOTCS HW3MEHEHUS, HUCIPaBICHUS,
KOMMEHTapuH, COOCTBEHHBIE BBIBOABI MCIOJIHHUTENI IO COJICPIKAHUIO APXHMBHBIX
JTOKYMEHTOR, HA OCHOBAaHUM KOTOPBIX COCTaBIECHA apXUBHAs CIIPaBKa.

[Tocne TekcTa apXWUBHOM CIIPABKU MPUBOJSTCS ApXUBHBIE IMU(PHI B HOMEpa JHCTOB
EINHHUIl XpaHEHHUs AapXUBHBIX JTOKYMEHTOB, II€UaTHBIE U3JAHHsI, HUCIOJIB30BABIIUECS IS
COCTaBJICHHSI apPXUBHOM CIIPaBKH. B TEKCTE apXUBHOU CIIPABKH JOIIyCKAaeTCs IPOCTABICHUE
apXUBHBIX IMH(PPOB ¥ HOMEPOB JHCTOB €IAUHHIl XPAaHEHUS apXUBHBIX JIOKYMEHTOB Cpasy
TI0CJIC U3JIOXKESHUS KaXA0ro haxkTa Uil COOBITHSI.

B apxuBHOU cnpaBke, 00beM KOTOPOH NPEBBINAET OAMH JIUCT, JHUCTHI JO/DKHBI OBITH
TIPOIIMTEL, IPOHYMEPOBAHBI U CKPEIUIEHB] [IEYaThIO apXHBHOIO OTAENA.

ApxuBHas cmpaBka odopmifgeTcs Ha OnaHKe aIMHHUCTPAlMH, IIOIITHCHIBAIOTCS
YIIOJHOMOYEHHBIM TOJKHOCTHBIM JIULIOM, 3aBEPSETCs MEYAThIO aIMHHUCTPAIHH.

ITpy HEOOXOMUMOCTH K AapXHMBHOM CIpaBKe MPHJIAralOTCs KONWH apXHUBHBIX
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JOKYMEHTOB HJIM BBIMCKH M3 HHX, IOATBEPIKIAIOIINE CBEICHUS, H3IOKEHHBIE B apXUBHON
CIIpaBKe.

3.27.2. B apXuBHOH BBIINCKE Ha3BaHHE apXUBHOIO IOKYMEHTA, €r0 HOMEp M JaTa
BOCIIPOM3BOISATCS MTOJHOCTBIO. M3BIEYEHUAMH U3 TEKCTOB APXHMBHBIX JOKYMEHTOB JOJDKHEI
ObITh HCYEpNaHBl BCE HMEIOIMECs MaHHble MO 3ampocy. Hauyamo M KOHeIm KaXJoro
M3BJICYCHUS, @ TaKXKe€ IPOIMYyCKHM B TEKCTE apXMBHOTO JIOKYMEHTA OTAEIBHBIX CJIOB
0003Ha9a0TCsI MHOTOTOYHEM.

B npumeyaHmsX K TEKCTy apXHBHOM BBINHCKH [ENAIOTCS COOTBETCTBYIOLIHE
OFOBOPKH O YacTsX TEKCTa OpHMIHWHaNa, Hepa30OpYHBO HAIMCAHHEBIX, HCIPABIEHHBIX
aBTOPOM, HE HOANAOINUXCS MPOYTEHHUIO BCICACTBUE IOBPEXKICHHS TeKCTa U T.4. OTHeIbHbIe
CJIOBA U BBIPOKCHUSI OPUTHMHAIIA, BBI3BIBAIOIIME COMHEHHS B UX TOYHOCTH, OTOBAPHBAIOTCS
cnosamu "Tak B TexcTe opuruHana", "Tak B noxymente". ITocie TekcTa apXMBHOM BBIIHCKH
YKa3bIBAIOTCA AapXUBHBIH MHQp M HOMEpa JMCTOB ENWHHIGI XPaHEHWs apXHBHOTO
JIOKYMEHTA.

AYTEHTHYHOCTL BBIJAHHBIX II0 3aIpOCaM apXMBHBIX BBITHCOK YIOCTOBEPSETCS
IOJANMUCHI0 HAYAJIBHUKA apXHUBHOIO OTAENA MM YIOJTHOMOYEHHOIO JOJDKHOCTHOTO JIMLA U
[eYaThio  aJMUHUCTPAIHH.

3.27.3. Ha obopoTe KaXAOTO JIHCTA apXUBHOM KOIMHU IIPOCTABJISIIOTCS apXUBHBIE
mu(pEl ¥ HOMEpa JIHCTOB €UHUI XPAHEHUS apXUBHOTO NOKyMeHTa. Bce JHCTHI apXuBHOI
KOIIMH CKPEIUISIOTCS M Ha MECTE CKPEIUICHUS 3aBEPSIFOTCS MMeYaThIO apXHBa U MOIIIHCHIO €ro
PYKOBOJMTEIISL UK YIIOJITHOMOYEHHOTO IOJDKHOCTHOTO JTHIA.

3.28. PesynpraToM  BBIIOJHEHUS aJMHUHHCTPATHBHON MPONENYPHI  SIBJSETCA
IIOArOTOBKA apXWBHOM CIIPABKHM, ApXWBHOH BBITHCKH, aPXHBHOW KOIHH JHOO IHMCEMA B
anpec 3asBUTENs 00 OTCYTCTBHM 3alpallBaeMbIX CBEICHHUM, CIIPABKA O JOKYMEHTAILHO
HNOATBEP)KACHHOM (aKTe yTpaThl apXUBHBIX JOKYMEHTOB, COJCPIKAIIMX 3arpalldBaeMble
CBECHUS.

HaHpaBJIeHI/Ie U BblJjaya OTBCTOB 3asBHTCIIAM

3.29. OcHoBaHHEM A1 Hayasla BBIIOIHEHUS aIMUHUCTPATHBHON IPOIEIYPhI SIBISCTCS
3aBeplICHHE ITOATOTOBKM JOKYMEHTOB, SBIISIOIIMXCS pe3yJbTaTaMH IIPEIOCTABICHUS
MYHHULUITAIBHON yCIIyTH, YKa3aHHBIX B IYHKTE 2.3 AIMUHUCTPATUBHOTO pEriIaMeHTa.

3.30. JIOMKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 3a WCIIOJHEHHE aJMHHUCTPATHBHOM
MIPOLEAYPHI B aDXUBHOM OTJEIIE, SIBJIIETCS HAaUaThbHUK apXWUBHOTO OTIENa.

3.31. ApxuBHas CHOpaBKa, apXWBHAas BBIIHCKA, apXWBHAas KONWS, CIpaBKa O
JOKYMEHTAJIBHO IMOATBEPXKIEHHOM (pakTe yTpaThl apXUBHBIX JOKYMEHTOB, COJEpKaIluX
3allpalIiBacMble CBEJICHHUS, MUCHMEHHEIH OTBET 00 OTCYTCTBHH B apXHBE 3aIllpallHBACMBbIX
CBEACHHH BHICBUIAIOTCS MOYTOBOU CBSI3BIO NMPOCTHIM IMUCEMOM B aipec 3asBUTENS B CiIydae
oOpalieHus 3assBUTENS B apXUBHBIA OTJEJN O IOYTe; MM BHIIAIOTCS 3asIBUTENO HA PYKH B
ciydae JIu4HOro obpameHus (B ToMm uuciie yepes M®I), B ciyuae moayn 3asBIeHUS Yepes
'Y JIO 3agBuTens TakXXe yBEAOMIISIOT uepe3 (YHKIMOHAN JUYHOro KabuHera JmbO
crocoboM yKa3aHHBIM B 3a4BIICHHH.

3.32. Cpok OTIpaBKH OTBETOB 3asBUTENSIM IO IIOYTE COCTaBIseT He Oosiee 2 pabouux
IHEW ¢ MOMEHTAa 3aBepUICHUs II0ArOTOBKH apXUBHOM CIIPABKH, apXHUBHOHU KOIIUH, apXUBHOU
BBITHCKH, CIPAaBKU O JOKYMEHTAJIbHO MOATBEPXKICHHOM (aKkTe yTpaThl apXUBHBIX
JIOKYMEHTOB, COJIEPIKAIX 3arpaliiBaeMble CBEIEHNUs, THCEMEHHOI0 OTBETa 00 OTCYTCTBHU
B apXUBeE 3aMpalliBaeMbIX CBEICHUM.

3.33. ApxuBHas cCIpaBKa, apXuBHAas BBIIHCKA, AapXWBHAasg KOIHMs, CIpaBKa O
JOKYMEHTAJIBHO IMOATBEP)KACHHOM (haKkTe yTpaThl apXUBHBIX JOKYMEHTOB, COJCPXKaIHX
3alpaliBacMble CBEICHMUS, ITUCEMEHHBIH OTBET 00 OTCYTCTBHH B apXMBE 3alPallliBAEMBIX
CBEJICHHH B Cliy4yae JIMYHOTO OOpaIeHMs 3assBUTENI B apXUBHEBIA OT/EI BBIIAIOTCS MY IO
PacIKMCKy TpH TNPEeIbSBICHHH JOKYMEHTa, YIOCTOBEPSIOIIETO IHMYHOCTB; JIOBEPEHHOMY
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JUIY - NOPU OPEABSBICHHU IHCbMEHHOIO Da3peIlieHus] TIpakJaHWHA (JIOBEPEHHOCTH).
[Tonmyuarens pacmuceIBaeTCS B SKypHale BBLIAYM APXUBHBIX CIPABOK, yKasplBas JaTy
TIOJIyYeHUSL.

3.34. PaccMoTpeHME 3ampoca CUMTACTCS 3aKOHUCHHBIM, €CNIH 110 HEMY MPUHATHI
HEOOXONUMEIE Mepbl M 3asBUTENs IPOUHGOPMHUPOBAH O pe3yjbTaTax pacCMOTPEHHSL
ITucemo B azpec 3adBUTeNs ¢ OOBSICHEHMEM MPHYMH OTKaza JuOO0 06 OTCYTCTBUH
3arpaltiBaeMbIX CBEAEHUH Ha 3anpoc, TOCTYIHBILIUI 10 3IEKTPOHHOM ITOYTe, HAPABIIAETC
I10 JEKTPOHHOM NOYTE.

3.35. Pe3ynpTaraMu BBIIOJIHEHHS aIMUHUCTPATHBHOMN MPOLEAYPHI SABIISIOTC:

- perucTpanus 4 OTIpPaBKa IOYTOBOM CBA3BIO B afpec 3asBUTENS ApPXUBHOM CIIPaBKH,
apXUBHOM BEINMCKH, aDXUBHOW KOIMHK WM IIMCHEMA ¢ OOBICHEHUEM MPHUYHMH 0TKa3a J1ubo 06
OTCYTCTBHHM 3allpallMBAEMBIX CBEICHHUH, HIIH CIPABKU O JOKYMEHTAIBHO IMOATBEPIKIECHHOM
(akTe yTpaThl apXUBHBIX JOKYMEHTOB, COAEPKAIIMX 3alpAllBaEeMbIe CBENCHNU;

- PEruCTpanys ¥ BblIaya 3asBHTEIIO IO PACIUCKY MIPU JIHYHOM OOpalieHUN apXUBHON
CIIPaBKM, apXMBHOM BHINMCKH WIIM apXUBHOH KOIHHM, MHChMa ¢ 00BsICHEHHEM IPHYUH 0TKa3a
mbo0 00 OTCYTCTBHHM 3aNlpalllUBAEMBIX CBEICHHH WM CIOpaBKH O JOKYMEHTAILHO
MOATBEPKICHHOM (DaKTe yTpaThbl apXUBHBIX JOKYMEHTOB, COACPIKAIIMX 3alpallliBacMble
CBEICHUSL.

4. @opMBI KOHTPOJIS 32 HCIIOJTHEHNEM aJIMIHUCTPATHBHOIO PerjiaMeHTa

4.1. HavanpHUK apXUBHOIO OT/ENIa OCYILECTBISAET TEKYUIUH KOHTPOIL COOMIONEHHS
IOCJIEOBATEIBHOCTH JCHCTBUH, ONpPEeNeEHHBIX aIMUHUCTPATHUBHBIME MPOLEAyPaMH 10
NPEAOCTABICHUIO MYHULUIIATIBHON YCIIYTH U IPUHSTHEM PEIICHHHA.

Texymuil KOHTPOIBL OCYHIECTBISCTCS IMYyTEM IPOBEACHUS NPOBEPOK COOIIOACHHUS
pabOTHUKaMH apXHUBHOTO OT/ETa HACTOSHIEr0 A IMUHHCTPATUBHOrO PETIaMeHTa.

4.2. AIMUHHCTpaLUs OCYIIECTBISET KOHTPOJIb [TOJHOTHI U KA4eCTBa IIPEJIOCTARICHUS
MYHULUNIATEHOM yCIIyTu ApXUBHBIM OTHEIIOM.
KoHBTposb 3a HOTHOTON M KaueCTBOM IPEIOCTAaBICHUS MyHHLHMITAIBLHON YCIYTH BKIIIOYACT
B ce0s NpOBEHCHHE IIPOBEPOK C LENBIC BBIABICHHUS W YCTPAHCHHS HAPYIICHUH IpaB
3asBUTENEH, pacCMOTpPEHUE, MPHUHSITHE pemeHui U IOATOTOBKY OTBETOB Ha
oOpainieHusl 3asgBUTENCH, COAEpKaIIuX KadoOBl Ha pemeHus, NeHCTBUS (Oe3neiicTBhe)
JOJDKHOCTHBIX JIMII APXUBHOIO OTJENa.

4.3. TlpoBepkd MOryT OBITH IUTAHOBBIMH M BHEIUIAHOBBIMH (IIPOBOJUTHCS IO
KOHKPETHOMY 00pameHuo 3asBuTess). O IPOBENEHUH MPOBEPKHU U3NAETCs paCHOpSKEHUE
aJIMUHUCTpPAIIUH.

4.4. B cmydae BBIIBIICHUS HApyLIEHUH IIpaB 3asBUTEICH IpU NPUHSTUAN pPellleHuH, Ipu
coBepIlleHuU neicTBuil (Oe3neiicTBIN) pyKOBOJUTENEM apXUBHOIO OTAENa U pabOTHHUKaMHU
apXUBHOTO OTJiejIa, OHU HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATEIHCTBOM.

4.5. Ilopsnoxk ¥ (GOpPMBI KOHTPOJSI 32 INPENOCTaBICHHEM MYHHIHIIAIBHOMN
YCIYTH CO CTOPOHBI IpakJaH, UX OOBEeIUHEHUH WU OpraHu3aiuii.

KoHTpoib ¢O CTOPOHBI TpaxaaH, WX OOBEAUHEHHH U oOpraHu3anui
OCYIIECTBISETCS TOCPEACTBOM HAINpPABICHUs IPEIJIOKECHUH U 3aMEeYaHUil B
aIMUHUCTPALMIO U apXUBHBIN OTAEN 110 [T0YTE, B TOM YHCIIE 3JeKTPOHHOH. Ilpeanosxkenus
Y 3aMEYaHHNs TAKKe BBHICKA3bIBAIOTCS HA IMUHOM IIpHEME y PYKOBOIUTENS aAPXUBHOIO
OTZEeNA.

4.6. Kontponp cobmonenus cnenmamictamu MOL] mociaenosareIbHOCTH ACHCTBUH,
ONpeeNEHHBIX aIMUHUCTPATUBHBIMU IIPOLIEAYPAMH, OCYIIECTBIIIETCA AupekTopoM ML,

5. ocyneOHbIii (BHECYAeOHbII) NOPAAOK 005Ka10BAHMS PEIECHUMH
U JeiicTBuii (6e3aelicTBUNA) OPrasa, NpPeAoCTABIAIOIIEro
MY HHIMIAJLHYI0 YCIYTY, 2 TAKKe JOJKHOCTHBIX JIHIL,
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MYHHIUIIAJIBHBIX CYKANRX

5.1. 3asBuTenu nubO HX MPEACTABUTENH MMEIOT NpaBO Ha 00KajoOBaHUE NeHCTBHUI
(6e3nmeficTBHS) NOJKHOCTHBIX JIMI, MPEIOCTABISIONINX MYHUIHUIIATEHYIO YCIYTY, a TaKKe
OPUHUMAEMBIX HMM DPEIIEHHH B XOJAE MpPEAOCTaBICHHS MYHHLIUIAIBLHON YCIyrH B
JnocyneOHOM (BHeCyIeOHOM) U Cy1Ie0HOM MOPSIIKE.

5.2. IlpenmeToMm mocyneOHOro (BHeCyAeOHOTO) OOXKATOBAHUS SBIISETCS PELICHHE,
nedictBue  (Oe3neiicTBME) aIMMHHCTPAlMM, JOJDKHOCTHOTO —JIMIlA, MYHHIIMIAILHBIX
CITy>KaliuX, OTBETCTBEHHBIX 3a IIPEAOCTABICHUE MyHHUIIUIIAIBHON YCIYTH, B TOM YKCJIIE:

1) HapyIleHne CPOKA PErUCTPAIHH 3aIIpOCca 3asBUTEISI O MyHHUIUIIATLHON YCIIyTe;

2) HapynieHHe CpoKa IpeIOCTaBICHUS MYHUIIUNATIBHON YCIyTH;

3) TpeboBaHUE y 3asBUTENS NOKYMEHTOB, HE IIPENYCMOTPCHHBIX HOPMATUBHBIMU
npaBoBbIMH akTamu Pocculickoif ®enepanuy, HOPMATHBHBIMH IPABOBBEIMH aKTaMHU
JlenuHrpanckod o0macTH, MyHUIWNAIBHBIMH IIPABOBBIMH aKTaMH ISl IIPENOCTABIECHUS
MYHULMITAIGHON YCITYTH;

4) oTkaz B IpUeMe JOKYMEHTOB, IIPEIOCTaBICHHE KOTOPHIX IPeLyCMOTPEHO
HOPMaTHBHEIMHU NpaBOBEIMHK akTamMu Poccuiickoit @eneparyiy, HOpMaTHBHBIMK TIPABOBBIMHU
aktamMu JIeHWHrpaickod oO0NacTH, MYHULIMIATHHEIMH  HpPAaBOBBIMH  aKTaM¥l IS
IIPEIOCTABICHHUS] MyHUIUIIATBHON YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B IPENOCTABICHUU MYHHUIMIIATLHON YCIyTH, €CIH OCHOBAHHS OTKa3a He
MPELYCMOTPEHEI (eAepaIbHEIMA 3aKOHAME ¥ TNPHHSATHIMA B COOTBETCTBHH C HUMH HHBIMH
HOPMAaTHBHBIMHU IIPaBOBBIMU akTamu Poccuiickoit Qenepanny, HOPMATUBHBIME TIPABOBBIMHU
akTaMmu JIeHuHTpaackoit 001acTH, MyHUIUIIAIBHBIME IIPABOBEIMY aKTaMU;

6) 3aTpeboBaHHE C 3asBHUTENI IPU TNPEAOCTABICHUM TOCYJApPCTBEHHOW MK
MYHUIMITAIBHOM yCIIyTH 11Tk, HE NMPEAyCMOTPEHHON HOPMATUBHBIMH IIPAaBOBBIMU aKTaMH
Poccuiickoli @exnepanvy, HOPMATHUBHBIMU IIPAaBOBBIMHM aKTaMmu JIeHHMHIpaJackoid obnacTw,
MYHUITUTIAIEHBIMY IIPAaBOBBIMHU aKTaMH;

7) oTKa3 oprasa, peJOCTaBISIONIETO MYHULIUIIATBHYIO YCIYTY, JODKHOCTHOTO JIUIA
oprasHa, NIPENOCTABJSIONIET0 MYHHIMIAIGHYIO YCIYTy, B HCHPABICHUH IOMYUICHHBIX
OTIEYaTOK W OMMOOK B BBEIAAHHBIX B pe3yjbTaTe MPENOCTaBIICHUS MYHUIUIATHHON YCIyTrH
JIOKYMEHTaX JUOO0 HapyIlIeHNe YCTAHOBIECHHOIO CpOKa TaKUX UCIPaBICHUN,

5.3. JKamobGa mopmaercss B NHCBMEHHOH ¢QopmMe Ha OyMaKHOM HOCHUTENE, B
JIEeKTPOHHON (popMe B opraH, MpeAOCTaBISIOMIKUN MyHHIUNANbHYIO ycayry. KamoOwl Ha
pCIICHHsI,  NPHHSATHIE  HAYAJBPHUKOM  apXWBHOTO  OTAENA,  IPEAOCTaBISIONIETO
MYHHUIIUNATBHYIO YCIYTy, MONAIOTCS B aAMHUHHUCTparuio COCHOBOOOPCKOTO TOPOACKOIO
OKpyTa.

Kanoba moxeT OBITH HampaBlieHa IO IOYTE, C UCIIOJB30BaHUEM HH(OPMALHOHHO-
TEIEKOMMYHUKaMOHHO#  cetu  "MutepHer",  odumumansHOro  caiita  oprasa,
OPEOCTABIIAIONIET0 MYHUIUIIABHYIO YCIYTY, PETHOHATHHOTO OPTaia FOCYJapCTBEHHEBIX U
MYHHITUIATBHBIX YCIYT, @ TAK)KE MOXKET ObITh IPUHATA IPH JIMYHOM IIPHEME 3asBUTEIS.

YKanoba moxxer ObITh nomaHa 3asBuTeneM depes MOLL. ITpu moctymnenun xanoOel
M®I1] obecrieyrBaeT ee mepenavy B YIIOJHOMOUYEHHBIH OpraH B IOpPsAKE U CPOKH, KOTOPEIE
YCTaHOBJICHBI COTIAIICHUEM O B3aUMOMEHCTBHH, HO HE MO3HEE CIENYIOMEro padboyero AHsA
CO JIHS ITOCTYTUTCHHUS JKaNI0ObL.

5.4. OcHoBaHHeM JUId1 Hadaja MPOHEAypHl AocyneOHOro (BHeCyneOHOro)
00XKaTOBaHUS SBJIIETCS [101a4a 3asiBUTENIEM XKaTOOEL.

ITpr HEOOXOMMMOCTH B MOATBEP)KICHHE CBOHUX OBOJOB 3asBUTENIb IPHIATacT K
*anobe HeoOXOAMMEBIE OOKYMEHTHI W MAaTCpHAalbl, IMTOATBEP)KIAIOMIMEe OOOCHOBAHHOCTH
KaJI00blL, THOO0 MX KOIIHH.

B nuceMenHOMH xanobe B 00s13aTeNbHOM NOPSIIKE yKa3bIBAeTCA:
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- HauMEHOBaHME OpraHa, IPEJOCTaBJAIOIIETO0  MYHHIMIAIBHYIO  YCIYIY,
JOJDKHOCTHOIO JIML@A OpraHa, IpeJOCTaBILIIOMEr0 MYHHIMMIAIBHYIO YCIyry, Ju0o
MYHHIIHIIAILHOTO CIIYXKALIEro, PelleHus U necTus (0e3aelicTBIE) KOTOPBIX 00XKAIYIOTCS;

- GaMmumuio, MM, OT4YeCTBO (TOCHeaHee - IPH HAIWYMH), CBEJECHHS O MecTe
JKUTEJIBCTBA 3asBUTENS - (U3UYECKOTO IUIa NHOO HAUMEHOBAaHHE, CBEICHUS O MECTe
HAXOJKIEHWs 3adBHTENSA - IOPUAUYECKOTO JIMIA, a TakKe HoMep (HoMepa) KOHTaKTHOIO
TeneoHa, axpec (azpeca) 3NMEKTPOHHOM MOYTH (MPU HATWYMHU) M [IOYTOBEIA ajgpec, IO
KOTOPBIM JOJDKEH OBITH HAaIlPaBJICH OTBET 3asBUTEIIIO;

- cBeleHus 006 OOXamyeMbIX pemieHMSX H JelcTBusx (GesmeifcTuu) opraHa,
OPENOCTABIAIOINEr0  MYHMIMOAABHYIO  YCIyry,  JOJDKHOCTHOTO — JIMI@a  OpraHa,
IPEAOCTABIAIOMETO MYHUITUNATBHYIO YCIYTY, THOO MYHHAIUIATLHOTO CIYKAILETO;

- TOBOJIBI, HA OCHOBAHHUM KOTOPBIX 3asIBUTEIb HE COTJIACEH C PELICHHEM U JeHCTBHEM
(bespelicTBrEM) OpraHa, IPeIOCTARISIONIEr0 MYHHIMIIATBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
oprasa, IIpeJOCTaBIISIOIIEr0 MYHUIIUIAIBHYIO YCIYTY, IH00 MYHHUIIUIAIGHOTO CIIYIKAIIEro.
3agBUTENEM MOTYT OBITH INPEJCTABIEHBI JOKYMEHTHI (IPH HAINYHH), HOATBEPIKIAIOIINE
JIOBOJIBI 3asIBUTEIS, TUOO X KOIIHH.

OcHoBaHMs A7 IPUOCTAHOBJICHUS PACCMOTPEHHS XKAaN00bI HE IPEYCMOTPEHBL.

Ortser Ha xano0y He JaéTcs B COy4asx:

1) ecnu B mucbMeHHOM oOpaineHun (xxanobe) He yKkasaHbl (DaMUIIUS HAIPABUBIIErO
obpamerHue (kanoby) ¥ MOYTOBBIM, SJEKTPOHHBIA agpec IO KOTOPOMY IOJDKCH OBITH
HaIpaBJI€H OTBET, OTBET Ha oOparernue (Kaao0y) He maércs;

2) NpU TMONYYEHUU MNUCEMEHHOrO obpameHus (Kajmo0Bl), B KOTOPOM COACPIKATCS
HeleH3YPHbIE JIN00 OCKOPOUTEBHEBIE BRIPAXKEHHS, YIPO3bI JKU3HH, 3I0POBBIO H HMYILECTBY
JOJDKHOCTHOTO JIMIA, @ TaK JXK€ WICHOB €r0 CEMBbH, BIIPaBe OCTaBUTh oOpaineHue (3kanody)
0e3 OoTBeTa MO CYIIECTBY IIOCTABJIEHHBIX B HEM BOIPOCOB M COOOIMUTH HAalpPaBHBIIEMY
obparieHue (Kato0y) 0 HEJOMYCTUMOCTH 3JIOYIIOTPEOICHHUS IIPaBOM;

3) ecnm TEKCT MUCBMEHHOrO obOparmeHus (PkajloObl) He MOANAETCS MPOUTEHHIO,
orBer Ha obpamenue (kamoly) He Haércs, o uéM coolmaercs 3asBUTENIO, €CIU €ro
(baMuIHs U IOYTOBEIH aJIpec MOIAI0TC IPOUTEHHUIO;

4) ecnmu B MMCBMEHHOM OOpameHduu (kanobe) CONEpIKUTCS BOMPOC HA KOTOPBIi
3asBUTENI0O MHOTOKPATHO JABAJUCh IMHCHMEHHBIE OTBETHI 110 CYLUECTBY B CBSI3U C paHee
HanpaBIsieMbIMH oOpaleHusiMu (kanobamu), U mpd 3ToM B oOpamennu (kanobe) He
[IPUBOMSATCS HOBBIE [OBOIBI WK OOCTOSTENHCTBA, YIOIHOMOUYECHHOE HA TO JOJDKHOCTHOE
JIUIO BOPaBe IPUHSTH PelIeHHe 0 0e30CHOBAaTEILHOCTH OUepeIHOro odpareHus (XkaioObl)
U IPEKpaIlleHUH IEePEeNUCKU 10 JaHHOMY Bompocy. O JaHHOM pEIIEeHHH YBEIOMIIIETCS
3agBUTEIID,

5) ecni  OTBET MO CYILIECTBY ITOCTABIEHHOIO B o0pameHuu (>kanode) Bompoca He
MOJKeT OBITh JaH Oe3 pa3riallleHus CBECHUH, COCTABISIOMMX T'OCYIaPCTBEHHYIO HIIU UHYIO
oxpaHsieMyr0  (emepaTbHBIM  3aKOHOM  TaiiHy, oOpaTuBmeMycs coolmaercs o
HEBO3MOXXHOCTH JIaTh OTBET IO CYILECTBY IIOCTABIEHHOIO B HEM BOIIpOCa B CBSI3M C
HEJIOILYCTHMOCTBIO pa3IIIAIeHUs YKa3aHHbBIX CBEJICHHH.

5.5. 3asgBuTenh HMeEeT MpaBO Ha TMONy4eHUE HH(POpPMALUU U JOKYMEHTOB,
HeOOXOMUMBIX JUIss COCTaBJICHHS ¥ OOOCHOBAaHMS J>KalOOBI B CIIydasX, yCTaHOBJICHHBIX
crateeit 11.1 @enepansroro 3axkona Ne 210-03, npu yCcrnoBUHM, YTO 3TO HE 3aTParuBacT
mpasa, CBOOOIBI M 3aKOHHBIE HWHTEPECH APYTHX JIMI, M €CIH yKa3aHHBIE MHpOpMalMs U
JOKYMEHTBI HE COJXepXKaT CBEACHHA, COCTaBJIIOIMX TIOCYJapCTBEHHYIO HIH HMHYIO
OXpaHsAEMYIO TalHy.

5.6. XKano6a, moctynuBiias B OpraH, MpeIOCTaBIAIOMUN MyHULIUNIATBHYIO YCIYTY,
HOJIE)KUT PACCMOTPEHHIO JIOJDKHOCTHBIM JIMLIOM, HAJEJIEHHBIM IIOJIHOMOYHSMHU  TI0
paccMOTpeHHUIO xanod, B TeueHue 15 paboumx JHEH CO JHS €€ PErucTpaluu, a B Cilydae
00>KaJIOBaHUs OTKa3a OpraHa, MpeJIoCTaBIIIIOIEr0 MyHUIUMIAIBHYIO YCIYTy, JOLKHOCTHOTO
JWIIA OpraHa, NpPeJOCTAaBILIONIEr0 MYHHIUIATbHYIO YCIYTy, B IIpHEME HOKYMEHTOB Yy



6406720/344407(1)

3asBUTENT MO0 B MCIPaBICHHH IOMYIIEHHBIX OIEYaTOK W OmuOOK WM B ClIyyae
00>xa0BaHUs HAPYLICHHs YCTaHOBJICHHOTO CPOKa TaKWX HCIPABJICHUH - B TCUCHHE IISATH
pabouux AHEH CO JHS €€ PETUCTPaltU.

5.7. Ilo pe3ynprataM pacCMOTPEHHs KanoOBl Oprad, IPeIOCTABISFOIINI
MYHHUIMIAIBHYIO YCIYTY, IPUHAMAET OJTHO U3 CIEAYIOIINX PEIICHHUH:

1) ymomnerBopsier xanoby, B ToM 4mcie B (opMe OTMEHBI MPHHITOTO PEIIEHUS,
UCIIPABICHHUS JONYIIEHHBIX OpraHOM, MpPeJOCTaBIIOMAM  MYHUOUNANBHYIO YCIYyTy,
OIEYaTOK U OWIMOOK B BBIIAHHBIX B PE3yNbTaTe IIPEIOCTABICHUS MYHHLHIIATIBHON YCIIYTrd
JOKyMEHTaX, BO3BpaTa 3asBUTENIO JCHEXHBIX CpPEICTB, B3UMAaHHWE KOTOPBIX HE
NPENyCMOTPEHO  HOPMATHUBHBIMK  IpPaBOBBIMH  aKTaMu Poccuiickoit ~ Denepanwu,
HOPMAaTHBHBIMU IIPABOBBIMM aKkTaMH JIeHHHrpaackod oOjacTH, MYHHUIUIAIBHBIMU
IPaBOBBIMH aKTaMH, a TAKXKe B HHBIX GopMax;

2) OTKa3bIBAET B YAOBJIETBOPEHUH JKAIOOBL.

He nosmmee nmd, ciexyromero 3a JHEM MPHHATHS pEUICHHs IO pe3yibTaTaM
PAcCMOTpPEHHUs Xalo0Bl, 3asBUTENIO0 B NUCBMEHHOH (GoOpMe U IO KEJaHWIO 3asBUTENS B
3NIEKTPOHHOM (OopMe HaIpaBisieTCs MOTHBHPOBAHHBIM OTBET O pe3yipTaTaxX pacCMOTPEHHUS
KaJoOBL.

B ciydae yCTaHOBIEHMS B XOJE€ WM IO pe3ylbTaTaM pacCMOTPEHHUS KaJoOBI
IPU3HAKOB  COCTaBa AaIMHUHHUCTPAaTHUBHOIO  IIPABOHAPYLIEHUS WM  IIPECTYILUICHUS
NOJDKHOCTHOE  JIMIO, HAJEJI€HHOE IIOJHOMOYMSAMU IO  PacCMOTPEHHIO  Kaio0,
He3aMeUIUTENBHO HallpaBIIAeT HMEIONecs MaTepHalbl B OPTaHbl IIPOKYPATyPBL
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TIpunoxenue 1

B apxuBHeili 0TIEN aAMVHUCTPALIUN
CocHOBOGOPCKOro roOpOACKOTO OKpyra
188544, Jleunnrpanckas o0nacTs,

r. CocHoBolit Bop, yn. Mononexuas, n.36a

3asBUTEND

(pamumms, uMs, OTUECTBO)
A ipec 3asBUTENS:

KonTakTHI TenehoH:

3AIIPOC

Bce nonis 06s13aTebHbL AJIS 3aII0JIHEHHUs

(B city4ae OTCYTCTBUSA CBEICHHUI YKAXKUTE «HE HMEION)

PexkBu3HTLI 3agpaminBaeMoro 10KymMeHTa
{0ama, pezucmpayuoHHbIl HOMED PACNOPSOUMENLHOZO AKMA,
KAKUM OPeaHOM U30QH COKYMeHm)

Ha3zpanue HaceléHHOro NyHKTAa, 1€
HAXOAUTCS (HAaXOAHJICSsT) 3eMeJIbHbIH Y4acTOK,
aoM (KBapTupa), Ha3BaHHUe YJIHIbI, HOMep

XOMQ (na momeHm npuHIMUS peuiensl)

Komy Bbigeasisicsi 3eMenbHBINH Y4aCcTOK, 10M
(KBapTHPA) (Pavurus, uvs, omuecmso)

Jononnuteasnass uHpOpManHs  (pexeusumol
002060pa 0 NPeOOCMAGNEHUU 3eMENbHO20 Y4acmKa,
002060pa  KYNAU-npooadcy,  6bINUCKU U3 NPOMOKONA
Op2aHa enacmu, c8UOemenNbCmeda 0 Npage NOCMOSIHHO20
(beccpounozo) nonv306aHUsL 3eMNEU, AKMa O GblOeNeHUU

3eMenbHO20 yuacmka, ceudemenbcmeda 0
20CY0apCmeeHHOU Pe2uCmpayul Npasa HA HeOBUIICUMOE
UMYLYECMBO).

I[OKyMeHT HeOo0X0UM AJIsI IIpeaACTAB/ICHUS B
(yrazames opzanusayuio, Kyoa dyoem nepeoan 00KyMeHm unu
Konua 0oKymenma)

(I)aMI/IJII/Iﬂ, HMsl, OTUYECCTBO, MACIIOPTHLIC
AAHHBIC IPpEeACTABHTEJIA (l)l/l3l/l‘leCKOI‘0 JIMa

0 1OBEPCHHOCTH (s cryuae, ecau 3aa6umenb AGNSAEMCs
006EPEHHbIM AU OM)

Brinats Ha pyxu

Cnoco0 moaydeHHsi OTBeTa  (nocmagump

OTnpaBuTh 1O NOYTE
ommemxy)

Brinars mo JOBEPEHHOCTH
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Hoxmucey

Jarta cocraBjieHHs 3anpoca

Mudopmauns o nepcoHanbHbIX JaHHBIX XPaHUTCs M 00pabaTeiBaeTCs ¢ COGMOAEHHEM POCCUIICKOrO 3aKOHOJATENBCTBA O NEPCOHANBHBIX
JaHHBIX. 3arONHss JaHHyI0 aHKeTY, Bbl naéte cornacue Ha 06paGoTKy nepcOHaNbHBIX JAHHBIX!

[Tpumepnas hopma 3asBICHUS PUINICCKOTO JUIA

ICum. Menepanshbtii 3akon ot 22.10.2004 Ne 125-33 « O6 apxusHom aene 8 Poceuitckoi denepatmu ( ¢ usmenenusamu Ha 04.12.2006) //
Cobpanue 3akoHoarenscTBa Poceniickoi ®enepaunu. 2004. Ne 43 Ct. 4169 (11.3.C1.25)
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[punoxexue 2

B apxuBHBIN OTHEN aAMUHUCTPALIUH
CocHOBOOOPCKOro FOPOICKOro OKpyra
188540, Jlenunrpanckas 061acTb,

r. Cocnosblii Bop, yn. Monozgexuas, 1.36a

Bce nons o6s3aTeNnbHbl Ui 3al0NHEHUS

(B ciyuae OTCYTCTBHS CBEICHUI YKAKHUTE «HE UMEK»)

PexkBH3HTHI 3alpaliiBaeMoro 10KymMeHTa
(mata, perucTpalHOHHbIH HOMEp PacHOPAAUTEILHOIO aKTa, KAKUM
OpraHoM M3JIaH JOKYMEHT)

HasBaHune HaceéHHOro NyHKTA, Iae
HAXOAHTCS (HAXOANJICSH) 3eMeJIbHBIH YYacTOK,
AoM (KBapTHpa), Ha3BaHHE YJHIbI, HOMEP

JAOMAa (Ha MOMEHT NPHHSATUS PEIIEHUSN)

KOMy BbIACJISAJICHA 3eMeJIbHBIH Y41acCTOK, A0M
(KBapTupa) (bamunus, UMs, OTIECTBO)

JonoanurenbHas HWHGOpMANUS (PEKBU3UTHI
A0roeopa O IpCaOCTaBICHHN 3E€MCIBHOI0O Yy4acTKa,
HAO0TOBOpa KYIUIU-IIPOJAXH, BBIITUCKH M3 IIPOTOKOJIA
opra€a BJIACTH, CBHICTCIBCTBA O TOCYNAPCTBECHHOR
perucTtpaiy IIpaBa Ha HEABHXKXHUMOC HMYIICCTB,

Ipyras).

Ilpu Hanu4uuy MEXHUYECKOU 603MOJICHOCMU
npeocmasumes OMCKAHUPOBAHHYIO KONUI0 OOKYMeHmA,
noo0meepaIcoaIone2o npasa 61A0EHUs

JoxymeHT He0OX0AHM AJIS IPEACTABJICHHSI B
(yka3aTh OpraHu3aIuio, kyaa 0yleT nepeaaH AOKYMEHT WK
KOMUSI AOKYMEHTA)

(I)amnmm, HMsl, OTYE€CTBO, NaCNIOPTHLIC
AAaHHBIC IPEACTABUTEN IOPHIAUYIECCKOr0

JIHHA 110 JOBEPEHHOCTH (B ciyuae, eclid 3asiBUTE/ b
SIBJISIETCS] AOBEPEHHBIM JIHLIOM)

Ipu Hanuuuyu mexHu4eckol 803MOICHOCHIU NPEOCMABUMb
OMCKAHUPOBAHHYIO KONUIO Ooeepeuﬂocmu

Cnocod mnogaydeHuss OTBeTa  (nocmasums
ommemxy)

Brigate Ha pyku

OTpaBuTh N0 MOUYTE

Brigars o JOBEPEHHOCTH

Hommucon
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,I[a*ra CoCTaBJICHMS 3anpoca

QopmMa 3anpoca CoCTaBIeTCs Ha OllaHKe FOPHANYECKOro JIMLa
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ITpunoxxenue 3

biok-cxema
IOCIIENOBATEILHOCTH AEACTBUMN IPEIOCTARICHUS] MyHULIUMIIATBHON YeIIyTH «Boinaya
ApXMBHBIX CIIPABOK, aDXUBHBIX BBIIIUCOK ¥ KOMHH apXUBHBIX JOKYMEHTOB,
IIOATBEPKAAIOINKX [IPaBO HA 3eMIIIO K MHBIC UMYINECTBEHHBIE IIPaBay

IlocTrynnenue 3anpoca B apXHBHBIH 0TAEN
(A3 ML, uepes IITY JIO, Ha nuuHOM npuéMe, MO IEKTPOHHBIM KaHallaM CBS3H,
TOYTOBOH CBSI3BIO)

Pernchauml 3anpoca U nepeaayda €re Ha HCnmoJTHEHue

AHaIn3 TeMaTHKH ODOCTYIHMBIIErG 3ampoca

/

Ilouck apxXWBHBIX
JIOKYMEHTOB,
HEOOXOAMMBIX JIJIs
VICTIONTHEHHS 3apoca, U
MOATrOTOBKA OTBETA
3asIBUTEIIIO

HanpagJjenune 3anpoca no
NPUHAJIEKHOCTH

Bbigaya nam oTHpaBKa 0TBETA
(BBIHaUa OTBETA HA JIMYHOM IpUEME, OTIPABKA OTBETA [IOYTOBON CBA3LIO WK
HanpasieHue orsera B MOI] 11 BrIIauM 3asBUTENIO)

v

3aBepuieHHe NPeIOCTABJICHHS MY HHIHIANBHOR YCIyry
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IIpunoxenune 4
K AZIMHHHCTPaTHBHOMY PErJIAMEHTY
TIC TIPEJOCTABIIEHHIO
MYHHUUNAIBHON YCIyTH
fIo

(HaMMEHOBaHNE YCIIYIH)

Mudopmanus o MecTax HaXOKICHHUS,
CIIPAaBOYHEIX TelleOHAX U aipecax EKTPOHHON mouTsr M®I |

Tenedon enuHolt cnpaBounoi cmyx6er IBY JIO «M®L»: 8 (800) 301-47-47 (na meppumopuu Poccuu
360HOK becnnamuelll), aApec 3MEKTPOHHOM noyTsl: info@mfcd7.ru.
B pexxnme paboTel BO3MOMKHBI U3MEHEHHSL. AKTYalbHYIO HHOOPMALKIO O MECTAX HAaXOXKIEHUS, CIIPABOYHBIX
Tenedonax u pexxumax pabotst ¢punnanos MPL] MoxHO nojyuuTs Ha caitte M®L] JleHuHrpaackoii o6nactu

www.mfc47.ru

HJ/V;'; Haumenosanne ML ITouroBklii agpec I'paduk pabdorsi Teaepon
Hpenocrasienne ycayr B BokcHToropckom paiione JleHuHrpaackoii o6Jiactu
ITonenensHUK -
Gunnan ['BY JIO «MOL» 187650, Poccus, JlenuHrpanckas rarHMna ¢ 9.00
«TUXBUHCKHIA» - OTHAEN obnacts, bokcutoropckuit paitos, 1o 18.00. Cy66ora —c¢ 8 (800)
«BokcuToropck» r. Bokeuroropcek, yi. 3aBonckas, A. 8 09.00 no 14.00. 301-47-47
Bockpecense -
BBIXOIQHOM
1
IToHeaenbHUK -
Ounuan I'BY JIO «MOL» 187602, Poccus, Jleaunrpanckas nataula ¢ 9.00
«TuxBUHCKUII» - OTHEN 06nacTs, boxcutoropckuii paiios, 1o 18.00. Cy66ota —c¢ 8 (800)
«IIukaneso» r. Ilukaneso, yi. 3aBoackas, a. 11 09.00 no 14.00. 301-47-47
Bockpecense -
BBIXOHO#
[penocrapnenue ycayr B BosocoBckoMm paiione JleHuHrpaackoii o6acru
®uman TBY JIO «M®Lly | 58410, Poceus, Jlenunrpanckan o6, | g o 1091 00
2 «BOJIOCOBCKHIy Bonocogckuit paiion, r.Bonocoso, CKEIHEBHO 8 (800)
° yeansba CXT, 4.1 mat. A AHEBHO, 301-47-47
6e3 nepepsisa
Ipeaocrasaenne yeayr B Boaxorckom paiione JIeHnHrpanckoii o6aacTu
3 ®unnan I'BY JIO «MOL» 187403, Jlenunrpaackas 061acTh, T. € 9.00 10 21.00 8 (800)
N o €XEIHERHO,
«Bonxosckuit» Bosnxos. BonxoBckuil npocnexT, A. 9 301-47-47
6e3 nepepsiBa
Ipenocrasiienue yeayr 8o Beeposioskekom paiione Jlennnrpaackoi o6jactu
C9.00 10 21.00
188643, Poccus, Jlenunrpaackas
(Dm:jgé en(;)yomc)x;l;g?)u» o6nacTb, BeeBonoxckuii paiios, CHENHCBHO, 8 (800)
OO r. BeeBonoxcek, yi. IlokBunckas, 1. 4a Ges nepepeisa 301-47-47
4 188681, Poccus, Jlenunrpanckas
P
®unuan I'BY JIO «MOL» obnacTb, Bceronoxckuii paiioH, C9.00 x0 21.00
«BceBonoxckuity - otaesn . HoBocaparoBka - LeHTp, . 8 (52-i €XENHEBHO, 8 (800)
«HogocapaTtoBka» KusioMeTp BHyTpeHHero konsua KAJl, B 6e3 riepepoiBa 301-47-47
3panud MP30-15, psagom ¢ A3C
JIyxoiin)

HpenocragiieHue ycayr B BeiGoprekom paiione JlenuHnrpaackoi o6sactu
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188800, Poccus, JleHuHrpanackas

C9.00 no 21.00

®unuan I'BY JIO «MDL» L 8 (800)
N obnacTb, Beiboprekuii paiion, €XKEIHEBHO,
«Bpiboprekuiiy 301-47-47
r. Bet6opr, yi. Bok3ansHas, 1.13 0e3 nepepsiBa
Oununan I'BY JIO «M®L» 188681, Poccus, Jlenunrpanckas C9.00 no 21.00 8 (800
3 «Bp10oprekuity - oTaen o6nacTts, Beiboprekuii paiiow, €KEeqHERHO, 30 1( 47 217
«PoumHo» . Pomuno, yn. Coserckas, 1.8 6e3 nepepsia e
@unuan TBY JIO «M®L» 188992, Jlennnrpanckas 061acTh, T. €9.00 20 21.00 8 (800)
. - €XKEAHEBHO
«CBeToropckuity CseTtoropck, yi. Kpacnoapmeiickas 1.3 ? 301-47-47
0e3 nepepbiBa
ITpenocrasienue yeayr B l'aTunHcekoMm paiione JleHMHrpaackoii 06aacTu
ITonenenbHuk -
188300, Poccus, Jlenunrpaackas natHuna ¢ 9.00
6 <1)1my1a:li By JIO fM(Du» obnacTte, ['aTHHHCKUIT paiioH, 10 18.00. Cy6bota—c 8 (800)
«l aT9nHHCKAIY r. latanHa, [TymknHckoe wocce, 09.00 no 14.00. 301-47-47
a. 15 A Bockpecense -
BBIXOJHOM
Ilpenpocrasnaenne yeayr 8 Kunrucennckom paiiode JleHuHrpaackoi o6aacru
®unuan TBY JIO «MOL» 188480, Poccus, Jlenunrpanckas C 9.00 10 21,00
7 " obnacte, Kunrucennckuit paiton, r. 8 (800)
«Kunrucennckuii» €XXEIHEBHO,
Kunrucenn, 663 nepepLIBa 301-47-47
yia. @abpuunas, 1. 14 pep
Iipenocrasaenne yenyr B Kupuumickom paiione JleHnnrpanckoi obsacru
Dunuan TBY JIO «M®LIy 187110, POCCP[SI,“HGHPIHFpaJICKaﬂ TTonenebHUK -
8 K N o6nacTs, Kupuuickuit paiion, r. Kupmm, 1atHuma ¢ 9.00 8 (800)
«Kupuwckuit» np. Tepoes, no 18.00. Cy66ota—c 301-47-47
| © 24A 09.00 no 14.00.
Hpenocrasiaenne yenyr B Kuposekom paiione Jlenuarpaackoit o6iacru
INonepensHUK-IATHHLA
9 Ounuan I'BY JIO 5<M(DL[» 187340, Poccus, Jlenunrpanckas ¢ 9.00 no 18.00 wac., 8 (800)
«Kuposckuiim cy66oTa ¢ 9.00 mo 14.00
obnacte, Kuposck, Hoeas yanua, 1 301-47-47
yac. BockpeceHse -
BBIXOHOU
Ilpenocrabaenue yeayr B Jlogeiinononbekom paiione JlennHrpanckoii o6nactu
187700, Poccus, ng‘:{*ﬁ;ﬂ”;gg o
10 Quuan I'BY JIO «MOL» Jlenunrpaackas o6xacTb, 21.00. c 660T.a ¢ 9.00 8 (800)
«Jloae HHOTIONMBLC KUY JloneliHononsckuii paioH, r.JloneriHoe -, &Y ) 301-47-47
o 20.00, Bockpecenbe -
Ione, yn. Kapna Mapkcea, 1. 36 sut. b o
BBIXOJHOM
ITpenocrasienue ycayr B JlomoHocoBckoM paiione JleHMHrpaackoit obmactu
- . . 21.00
1 ®unuan TBY JIO «M®Lly 188512, r. CaHkT HevTep6ypr, r C9.00 n021.0 8 (800)
T " JlomonocoB, JIBOpUOBBIH ITPOCIIEKT, A. €KEHEBHO, 301.47-47
«JIOMOHOCOBCKUII» S711 Ge3 nepepbisa
HpegocraBnenne yeayr B Jlyxckom paloHe JlennHrpaiackoit obaactu
TIoHenenbHuUK -
®umnan I'BY JIO «MOL» 188230, Poccus, JIennHrpaackas MATHHIA ¢ 9.00
12 Lo no 18.00. Cy66ota — ¢ 8 (800)
«JTyxcKuit» obnacts, Jlyxckuii paion, r. Jlyra, yu. 09.00 10 14.00. 301-47-47

Mukkenn, A. 7, kopr. 1

Bockpecenbe -
BBIXOAHOH

Tpenocrasaenne yeayr B Hoanopoxekom paiione JleHnHrpanckoii o6sacru




6406720/344407(1)

ITonenensHUK -

13 Quman [BY IO MOLD |y g7900 1oy urpanckan o6nacts, r. MATHHLA € 9.00 8 (800)
«JIoNeHHOMONBCKHH»-OTAEN TToanoposKbe. viL. OKTA60ST 1.3 no 18.00. Cy66ora, 301-47-47
«Ioanopoxbey» ATOPOXEE, Y- pAT . BOCKDECEHBE - o
BBIXOZIHBIE JHU.
[Ipenocrasnenne yciayr B Ilpnoszepckom paiioHe JleHuHrpaackoii o6aactu
88 P IToHeneapHUK —
®uan FBY JIO «M®Iy 188731, Poccns, | cy66ota ¢ 9.00 10
«TIpHO3EPCKY - OTHEN Jlennnrpaznckas obnacts, [Iprosepckuii 20.00 8 (800)
14 P «COF():HOB o paiton, noc. COCHOBO, Y. OF BOCKPECCHRE - 301-47-47
Mexanuzaropos, 1.11 BbIXOHOM
Qunuan ['BY JIO «MOL» 188760, Poccus, Jlennnrpaackas C 9.00 10 21.00 8 (800)
«Ipuosepck» ob6nacts, [TprHosepckuii paiioH., r. €)XKEIHEBHO, (
301-47-47
Ipuosepck, yn. Kanununa, 1. 51 (oduc 0e3 nepepeiBa
Mpenoctasienue yenyr B CiaHueBckom paiione JleHnHrpanckoii oGiacru
[TonenenbHUK —
15 ®uuan TBY JIO «M®L» 188565, Poccu, Jlenunrpanckas cy660Ta ¢ 9.00 10 8 (800)
N 00nacTs,
«CrnaHueBCKH» 20.00, BockpeceHbe - 301-47-47
r. Cnannei, yia. Kaposa, a. 16A .
BBIXOIHOI
Ipenocrasnenue yeayr B r. CocnoBblit Bop JleHnHrpaackoii o6racru
16 ®uman TBY JIO «M®Ly 188540, Poccus, JlennHrpaackas C 9.00 o 21.00 8 (300)
o 00J1aCTh, €XETHEBHO,
«CocHoBoGOpCKUit» N 301-47-47
r. CocHoeeilt Bop, yn. Mupa, 4.1 0e3 nepepsiBa
Ilpenocrasienue yeayr B TuxsuHckom paiione JleHuHrpajackoit obnacru
Ounan TBY JIO «M@Lly | 15703 Poceun, Jlenunrpanckas odaacts, | ¢ g g9 752100
17 N TuxeuHCKHIT paifoH, 8 (800)
«TuxBUHCKMIT» . . €XXEIHEBHO,
r. TuxeuH, 1-if MUKpopaloH, A.2 301-47-47
6e3 nepepbiBa
IIpeaocrasieHue yeiayr B TocHeHckoM paiioHe JleHuHrpajckoii oGnacru
18 Omman TBY JIO «M®L» 187000, Poccus, JIeanxrpaVﬂCKaﬂ obnacTs, C 9.00 no 21.00 8 (800)
N TocHeHckuit palios, €XKEIHEBHO,
«TocHeHCKUN» 301-47-47
r. TocHo, yn. Coserckas, . 9B 6e3 nepepbiBa
YnosnomoveHHblii M®II na teppuropun Jlenunrpanckoii obnacru
FOpuduueckuii adpec:
188641, Jlenunrpanckas 061acTs, [H-YT —
¢ 9.00 no 18.00,

19

(obcnyoicusanue 3aseumeneti

BY JIO «M®1L»

He oCcyiy ecmGJl}Zeﬂ’lCﬂ)

Bceponoxckuit paiion,

nep. HoBocapartoBka-LeHTp, 1.8

Ioumosuiii adpec:

191311, r. CanxT-IletepGypr,
ya. CMOJIBHOrO, A. 3, JUT. A

Qaxmuueckui aopec:

arT. —

NEPEPHIB C

¢6, BC.

¢ 9.00 oo 17.00,

13.00 o 13.48,
BBIXOJIHbIE JTHH -

8 (800)
301-47-47

191024, r. Canxt-IletepOypr,
np. bakynuna, a. 5, nur. A




