JIMIIEINIKASA OB.JIAQTI)
YIIPABJIEHUE COIIUAJIBHOH IHOJIUTHKHA
NMPUKA3

21.05.2021 20-I

OO0 yTBEpIKICHUM aIMUHUCTPATUBHOTO perilaMeHTa
1IPEOCTABIICHUS I'OCY AAPCTBEHHOH YCIIYyTH

II0 BBHIIUIATE €KEMECAUHON JIEHE)KHON BBIILIATHI JIALAM,
VJIOCTOEHHBIM TOUETHOTO 3BaHus «l lodueTHBIN rpak TaHuH
Jlvmenkoit o6nacTm» ,u MPU3HAHUHN YTPATHBIAMH CUTY
HEKOTOPHIX IIPUKA30B VIIPABICHHS

COTTHANTLHOH 3armuTH HaceneHws Jlumernkoit obmacTi

Bo ucnommenue @ejepanbaoro zakona ot 27.07.2010 Ne 210-03 «O6
OPraHM3alliy 1IPEJOCTABICHUS T'OCYJAPCTBEHHBIX W MYHHUIHUIIAIILHBIX YCIYI»,
MIOCTAaHORIEHUS aqMuHHcTparun Jlumenko#t obmacti ot 09.08.2011 Ne 282 «O6
yrBepxkeHun llopaaka pazpaboTkum W YTBepKJAEHHS a MUHHCTPATHBHBIX
periIaMeHTOB TIPEeJOCTARIEHHS. TOCYJIAPCTBEHHBIX YCIYT HUCIOJIHATETLHBIMH
opraHamMu TocyaapcTBeHHOH BimacTh Jlumenko#t obmactu, [lopsaka npoBeieHUs
SKCTIEPTU3Hl  IMIPOEKTOB  aJMUHUCTPATHUBHBIX PErVIaMEHTOB IIPeJIOCTaBJICHHUS
IOCYJAPCTBEHHBIX YCIyI», IOCTAHOBICHUS ajiMUHUCTpaimy Jlumenkol obiacti
or 9 ceursiOps 2020 roga Ne 511 «O upeobpazopaHuu uylpas HCHUN
UCLIOJIHUTEIBHBIX OPraHOB rocyjapcTBeHHOR BilacTh Jlunenkol obimactu u
BHECEHHHM M3MCHCHHII B INOCTAHOBICHHE IJABLI ajMUHUCcTparuy Jlunerkoit
obiutactu o1 28 mons 2010 roga Ne 198 «O cTpykrype UCHOIHUTEIbHBIX OPIraHOB
rocygapeTBeHHOH Biactu Jlnenko#i oOacty, IpUKa3bIBALO:

1.Y1Bepauth aJIMHHHAC TPaTABHBIA periuaMenT IIpEIOCTaBICHI
IOCYJApPCTBEHHOHN YCIYTH 110 BBIILIATE €KEMECIYHON NEHEKHON BBIILIATHI JIALAM,
VJOCTOEHHBIM TIoueTHOTo 3BaHMsl «lloueTHbIit rpakmanuH Jlnmenko# oOracTm»
(IpHITOKEHHE).

2. IIpu3Hath yTpaTHBITIAMHA CHILY

IpHKa3 YIIpapIeHUs coIMalbHOH 3aIuThl HaceaeHus Jlumerkoi obmacTHoT
16 staBapst 2014 rogaNe 7-11 «O0 yTRepk TeHUN aIMUHHCTPATHBHOTO pPerjaMeHTa
1IpEJIOCTaBICHIs] I'OCY AapCTBEHHON YCIIYTH 110 BBIIUIATE €KEMECIIHOH JeHeKHOH
BBIIUIATBL JIML@AM, YJOCTOCHHBIM II04YeTHOIO 3BaHMd «llodeTHnld Ipakjanun
Jluntenkoit oduac Ty ;

VIpapIeHus COLMaIbHON 3ammrel HaceneHus Jlmnenxoi obdnacthor 31
nexadpst 2015 rogaNe 1231-11 «O BHeceHMM W3MeHEHHUM B TpuKa3 oT 16 sSHBaps
2014 roma Ne 7-11 «OO0 yTBepXkjeHHUM aJMHHHUCTPATHBHOTO perjamMeHTa
IpeIoCcTaRIEHHsI TOCYAapCTBEHHON YCIYTH IO BHIIIIATE eXXeMecsIIHOH JIeHe)KHOU



BBIIDIATEL JIMIEAM, VJOCTOECHHBIM II0YeTHOIO 3BaHud «llodeTHBIH IpakjaHuH
Jlienxo it 00acTI? ;

MpHKa3 VIIPaBIeHHs COMMaTLHOM 3anmmThl HaceteHus Jlumerko# oOmactioT
14 cenrsadpst 2016 roaNe 919-11 «O BHeceHnHn n3MeHeHHH B TIpuKa3 oT 16 SHBaps
2014 rtoma Ne 7-I «OG vyTRepkeHUH aJMUHHCTPATUBHOTO periaMeHTa
IIPeI0CTARIEHUS] TOCY IAPCTBEHHOH YCIIYTH IO BHITUIATE €XKeMeCsTHOH JieHe Hoit
BHIIUIATHl TTHIAM, VJAOCTOEHHBIM MOYETHOTro 3BaHMA «lloueTHmIM rpaxkaaHuH
Jvenxo i odacTn

LIPUKA3 YIPABICHUS COIMAILHON 3anmThl HaceseHus Jlutenkoii oOnactuor
26 nexabps 2017 rogalNe 1449-11 «O BHecenun u3MeHeHUH B IPUKA3 YIIPABICHUS
CONMAIBLHO M 3amuThl Haceiennsd Jlunerkoit obnactu ot 16 suapst 2014 rojga Ne 7 -
II «O0 yrBepxAeHUH aJMHHUACTPATUBHOIO peElilaMEHTa LPe0CTaBICHUS
roCy/IapCTBEHHON VCIIVTH IO BHIIUIATE €KeMeCITHOM IeHeKHOU BHITUIATHI JIATIAM,
VI0CTOEHHBIM MoueTHOTO 3BaHus « | loweTHsrit rpaxk nanun Jlunerkoit odmacTy ;

MpHKa3 VIIPaBIeHHs CoOMMaTLHOM 3anmmThl HaceteHus Jlumerko#t ob1acTHOT
18 mona 2018 rogaNe 659-11 «O BHeceHWH HM3MEHEHHHM B IPHKa3 VIIPaBICHHS
CONMAIBLHO M 3amuThl Haceiennsd Jlunerkoit obnactu ot 16 suapst 2014 rojga Ne 7 -
II «O0 yrBepkAeHUH aJMHHHUCTPATUBHOIO pelilAMEHTa LPe0CTaBICHUS
rOCYIapCTBEHHON YCIIYIH IO BHIIUIATE €KEMECATHON e HeXKHOH BBIIUIATEL JIUIAM,
VAOCTOEHHBIM 1I0UeTHOTO 3BaHus «[loderHbli rpaxkpanun Junenkoi odmacty;

LIPUKa3 VIPABICHUS CONMAILHON 3ammThl HaceeHus Jlunenko# oOaactuor
6 despamst 2019 rogaNe 106-11 «O BHeceHNMN W3MeHeHHH B MPUKA3 VIIPABICHUS
coIHaNTLHO H 3armuThl Hacenenus Jlumerkoit obmactu ot 16 suBaps 2014 roma Ne 7-
I «O6 vyTRepkJeHNH aJIMUHHCTPATUBHOTO perilaMeHTa MpeoCTaBIeHHs
roCy/IapCTBEHHON VCIIVTH IO BHIIUIATE €KeMeCITHOM IeHeKHOU BHITUIATHI JIATIAM,
VI0CTOEHHBIM MoueTHOTO 3BaHus « | loweTHsrit rpaxk nanun Jlunerkoit odmacTy ;

LIPUKA3 YIPABICHUS COIMAILHON 3anmThl HaceseHus Jlutenkoii oOnactuor
10 suBaps 2020 rogaNe 8-I1 «(O BHeceHMM W3MCHCHWI B IIPHKA3 YIIPABICHUS
CONMAIBLHO M 3amuThl Hacesennsd Jlunerkoit obmact ot 16 supaps 2014 rogalNe 7 -
II «O0 yrBepXAcHUH aJMHHUCTPATUBHOIO pElVlAMEHTa  IPEeJOC TaBICHUS
roOCy/IapCTBEHHON YCIIYTH 10 BHIIUIATE €KEeMECIIHOH JICHS)KHOH BBIIUIATLI JIATIAM,
VAOCTOEHHBIM 1I0UeTHOTO 3BaHus «I louerHsid rpax janun Jlurernkoi obimactu»,

LIPUKA3 YIPABICHUS COIMAILHON 3anmThl HaceseHus Jlutenkoii oOnactuor
30 monst 2020 roga Ne 333-I1 «O BHeceHHMH W3MEHEHUH B IPHUKA3 YIIPABICHUA
CONMAILHON 3ammThl Hacedenus Jlunenko#t obiactu ot 16 susaps 2014 roma
No 7-11 «O0 yTBepxkJeHUH aJMUHUCTPATHBHOTO periaMeHTa IMpeJoCTaRIeHHS
roCy/IapCTBEHHON VCIIVTH IO BHIIUIATE €KeMeCITHOM IeHeKHOU BHITUIATHI JIATIAM,
VI0CTOEHHBIM MoueTHOTo 3BaHus «l loueTHbIH rpaxanun Jlunerkoit oOxacTm .

HaganpHUK yIIpaBieHus O.H. benormnazora



[ Tpwnoxenue

K LIPUKA3Y YIIPaBJICHUS COLUAILHONR

nonuTuky JIumenkoit o01acTr« OO yTRepK IeHUH
aJIMUHHACTPATUBHOTO periaMeHTa

TpeIOCTaBIIEHNs TOCY TapCTBEHHO M ye Iy TH

TIO BHITUIATE EXKEMECSTHOH IeHe) HO ¥ BBITLIATHI JTUIIaM,
VIOCTOEHHBIM TIOUETHOTO 3BaHUS

«[TouerHblii rpax janud Jlutenxoi obiac Ty,

Y LIPU3HAHUYI YTPATUBIIMMY C LY

HEKOTOPBIX IIPUKA30B YIIPABIICHUS

COIUAIILHOM 3a1uThl HacesieHust Jlutierxoit obinactm

AJIMUHUCTPATUBHBIY PEIJIAMEHT
110 BBIIUIATE EXXEMECSIUHOM JIEHEXKHOM BBIITUIATHI JIMLAM,
VJIOCTOEHHBIM TTOUETHOI'O 3BAHUS «IOUETHBIN I'PAX/[AHUH
JIUTEITK O OBJIACTD

Pazpen I. OBIITUE TTOJIOXETS

1. IlpeameT peryIHpoBaHHSA perjiaMeHTa

1. AJMUHUCTpPATHBHBIH perIaMeHT NpPeJOCTaRIeHHsS TOCY/IapCTBEHHOU
VCIYTH TIO BBHIIUIATE €XeMeCSIHOMN JeHeXKHOU BBIIIATHI JIAIAM, YJAOCTOECHHBIM
novueTHoro 3BaHUsl «lloweTHnr#t rTpaxkpanun Jlumerko#t oOmactw»  (Jamee -
aJMUHUCTPATUBHBIA PEIVIAMEHT), YCTaHABIMBAET CPOKH U IOCIIEA0BATEIBHOCTD
aMUAHNC TPATUBHBIX LIpOLEAYP (meficTBHI) 1IpH 1IpeI0CTaBICHUI
rOCYJAPCTBEHHOH YCIIYTH, B TOM THUCJIE B DIIEKTPOHHOH hopMe, ¢ HCLI0/b30BAHUEM
Eaunoro nopraja 1ocyJapcTBEHHBIX M MYHUIUIAILHBIX yeIyr(QyHKIUN) U
nH(pOPMaITHO HHO -TeJleKoMMY HUKaITHOHHO ¥ ceTn MHTepHET ¢ cobmoenrieM HOpM
3akoHO JatenbeTBa Poccuifckoit Menepaniuu ¢ 3ammre MEPCOHATBHBIX JaHHBIX,
BKJIOUAY OCYLIECTBICEHHE B paMKaxX TaKOro IIPeJOCTaBICHUS SIEKTPOHHOIO
B3aUMO ICHCTBUS MEXJy I'OCYIapCTBEHHBIMH OpraHaMH U 3asBUTENleM (Jajee -
rOCYyAapCTBEHHAS yCIIyTa).

2. Kpyr 3assuresen

2. 3agBUTEISIMH Ha TIOJIyUEHHE TOCYapCTBEHHOM VCIYTH SIBISIOTCS JINIIA,
yJoCcToeHHBle MoueTHoro 3BaHus «lloweTHEIH rpaxkpanuH Jlnmenkol oGmacTm,
IOCTOSHHO IIPOXKUBAIOIMUEe Ha Teppuropuu Jlunenkol obiactu (qaiee -
3asBUTCIIN).

3. TpeGoBanus Kk nopsaxy uH¢pOpMUPOBAHHA 0 IPeJOCTABICHUN
rocyJ1apcTBeHHOH YC/IyIr

3. MadopmupoBanme 0 TOPSJIKE U XO/Ie IIPeOCTaRIeHUS TOCY AapCTBEHHO
VCIYTH OCYINECTBISIETCSI VIPARIeHWEM  COIMMANBLHOU TomTHKH JlHrerkoit
obmacti (nanee - VYmpapieHue), OOJACTHBIM OIOJUKETHBHIM  VUpexkJeHHEM



« YIOJIHOMOYECHHBIH ~ MHOTO(YHKIMOHAIBHBIH IEHTp 10  LPeJOCTaBICHUIO
IOCYJAPCTBEHHBIX W MYHHUIMIAIBHBIX yeiyr Jlunenkod obuact» U ero
CTPYKTYPHBIMH TIOipazjiefieHusIMu  (nasee - YMOI[), ¢ wcnoap3oBaHreM
HHPOPMAITUO HHO -TeIEKOMMY HUKAITHOHHBIX ceTe o0Imero moyb30BaHUS, B TOM
qucie  ceTH  MHTepHer, Bkmodas — dejiepalbHYI0 — TOCYAapCTBEHHYIO
HHPOpMAITMOHHYIO ~ cucTeMy  «HauHBIH  mopTam  rocyJapcTBEHHBIX U
MVHUITMIIATEHREIX  VeIyT  (pyHKIMH)» (www.gosuslugiru)  (mamee - EIN'Y),
perHoHalbHYI0 HH(OpManuoHHyo cucreMy «lloprall rocyJapcTBeHHBIX U
MYHUITUIILHLIX yeiayT Jlunenkoi obmactws (hitp//pgu.admlr.lipetsk.ru) (naiee -
PIN'Y), cpeactB teiepoHHOH ©BS3H, CpeAcTB MaccoBOoH MHpopMaluy,
UHGOPMALMOHHBIX MaTepUallOB, 1IyTeM HAlpaBICHHUS IIMCHMEHHOIO OTBETa Ha
oOpallleHue 3asiBUTEI 110 [I0UTe, IIPH JIMYHOM lLIpHeMe 3asdBUTelIcH B YIIpaBIcHUN
i YMO®I |,

Ha odwmmansrom caite Yupapienus (http://szn.lipetsk.ru), EINI'Y, PINY, B
nHpopMarmoHHOH cucTeMe «PermoHambHBIM peecTp TOCYJapCTBEHHBIX U
MVHUITMIATLHBIX  veayT»  https://www.admlip. rw/activities/gos _ uslugifreestr-uslug/
(ranee — Peruonaibublfl peecTp) pasMmelaetess HHGOPMaLUs O LIPeJOCTaBICHUN
IOCYIapCTBEHHOH YCIIYIH CICAYIONIEIO O JICPKAHUS:

HCUEPIIBIBAIONMA  lLlepedcHb JOKYMEHTOB, HEOOXOJAMMBIX  JUIL
LIPEJOCTABICHUS TOCYIapCeTBEHHONH yeiyry, TpeboBaHud K O(OPMICHHIO
yKa3aHHBIX JOKYMEHTOB, a TakKe liepeueHb JOKYMEHTOB, KOTOPBIE 3asBHICIIb
BIIpaBe MPEICTABUTH IO cOOCTBEHHO MHUITHATHRE,

KPYT 3assBUTENeH;

CPOK TpelocTaBIeHHs TOCY JapCTREHHOH yeIIyTH,

pe3yIbTaThl  NPEJOCTaBIeHMS  TocyJapcTBeHHON — VeIyru,  HOpsJiok
IpefcTaRIeHNs]  JIOKYMEHTa, SBISIONMErocsl pe3yibTaToM  IpeNoCTaBIeHHs
rOCYIapCTBEHHOH yeIIyIi,

MCUEPIIBIBAIONIUE TIepeucHb OCHOBAHUH I IPUOCTAHOBIICHHS WIH OTKa3a B
1IPEeI0CTABIICHUN I'OCY JapCTBEHHOH yCIIyIy;

O lIpaBe 3asiBUTE Ha JocyjedHoe (BHecyuebHoe) oOxanopanue JchcTBUH
(Oes3 et TBHS) M pemenuit, IPHISITHIX (OCYITIECTRISIEMBIX) B X0,/1€ IIPe;I0C TaBICHIS
rOCYIapCTBEHHOH yeIIyIi,

dbopMbL  3agpiueHUH  (YBeJoMIIeHHH, cooOmeHui), HCIIOIb3YyeMble IIPU
1IPEeI0CTABIICHUY I'OCY JapCTBEHHOH YCIIYI K.

HMudopmamus na EITY, PIDY u odunumanbuom caiite YipapieHus ©
HOPSJIKE U CPOKax IMpeOoCTaBRIEHHUs TOCYIapCTBEHHOM YCIyTH MpeiocTaRIseTcs
3asBUTENIO OeCILIaTHO.

Hoectym x wurpopMarum o cpokaXx U TOpsAJKe  IIPeOCTaRIeHHs
roCyIapcTBEHHOH YCIyTH ocymmecTRIseTcsl Oe3 BHITOIHEHHS 3asBUTEeM KaKHX -
mbo TpedoBaHMi, B TOM THcIIe Oe3 UCTION30BaHMS IPOTPAaMMHOTO o0ecITeueHusl,
YCTAHOBKA KOTOPOIO Ha TeXHUYECKUE CPEACTBa 3asiBUTCI TpeOyeT 3aKkiOUCHU
JMIEH3UOHHOI'O WM MHOIO COIVIAIICHHS ¢ IIPaBooOJajaTesieM IIPOIPaMMHOIO
ofeclieyenust, LPeAyCMarpUBAIOIIEIO B3UMaHHE IUIATBHI, PErUCTPalHio WA
ABTOPU3ALHIO 3asIBUTEI WK LIPEJOCTABICHUE UM 1IEPCOHAIBHBIX JAHHBIX.

4. CBeJleHHS O MecTaX HaxOXJICHUs, 0 HoMepax Telle(OHOB I CIPABOK,
ajipecax WMHTepHeT-CalTOB M SIEKTPOHHOM MouTH, Tpaduke (pexmme) paboThl
Ynpapnenusi, YM®DI| pazMematorcss Ha oduITMaTbHBEIX caliTax YTpaplIeHuHs,
YMOI [(http//www.umfc48.ru), B PernonamsHoM peectpe, Ha EI'TIY u PITIY.



5. Ilpu orBerax Ha TenedOHHbIC 3BOHKH U YCTHBIC OOpaIleHUs CILEHUaIuCT
YupagieHus, B (YHKIHMH KOTOPOTO BXOJUT IPEAOCTABICHUE I'OCYIApPCTBCHHON
VCIVTH (flalee - VIOTHOMOUEHHBIH CIeruatucT), HoApoOHO M B BeXIHBOI
(koppekTHOH) dopMe KOHCYIBTHpPYET OOpaTHRIIMXCS — 3asBUTeNedf 1o
HUHTEpecYIONM uX BorpocaM. OTBeT Ha TenehoHHBIH 3BOHOK JTOJLKEH COIepKaTh
nHGOPMAITHIO O HAWMEHOBAHWHM OpraHa, B KOTOPHIH NO3BOHHI 3asBUTEIND,
dhaMuTIM, WMeHH, OTYecTBe U JIOJDKHOCTH CIeIUaTicTa, MPUHSIBIIETO
Testetho HHbIH 3BOHOK.

[Ipy HEBO3MOKHOCTH CIEIHAIIMUCTA, IPUHSBIIEIO 3BOHOK, CAMOCTOSTEILHO
OTBCTUTh HA I[IOCTABICHHBIC BOLPOCHI TEIC(POHHBLIH 3BOHOK JIOJDKEH OBITh
epeajJpecoBal  (IepeBeJicH) Ha JApPyroe JO/DKHOCTHOE JIMIO WM JKe
oOparuBlieMycs JOJDKCH ObITh co0OMEH TeieOHHBIH HOMED, 110 KOTOPOMY
MOHO TIOJIVIUTH He0OX0 JUMYIO HHPOPMATTHIO.

6. I lmcrmenHBIe oOparteHust o MopsIKe TPeToCTaBIeHHsI TOCY JapCTBEHHO i
VCIYTH paccMaTpUBAIOTCS CIIEMUaTUCTaMA YTIPaBIeHHSI C YIEeTOM BpeMeHH
IO ITOTOBKHU OTBETA 3asBUTEIO B CPOK, He MpeBImaronmuil 30 xaleH apHbIX THei
¢ MOMEHTa [IOCTYIUICHU oOpanieHusi. OTBeT Ha 1IMCbMEHHOE OOpalllcHHe JaeTes
CLICIMAIMCTOM B IPOCTOH, YeTkoH U HOHATHOH dopMe ¢ ykazaHueM (amMuimuy u
UHUIMAIOB, HOMepa  TenedoHa  wcnojgHute sl  OTBer  LOJIMCHIBACTCS
HAYaJIbHUKOM Y IIPaBJICHHSL.

7. Ilpu KOHCYJILTUPOBAHUU 110 3JICKTPOHHOM IIoYTE OTBET Ha oOpalllcHue
HaIpapJsieTcs] Ha 3IeKTPOHHBIN ajipec 3assBUTENSI B CPOK, He MpeBHImaromuit 30
KaJeHJJapHBIX JHel ¢ MOMeHTa perucTparuy oOparreHust.

Koncymprarmuu npeaocTaBIsIOTC S TI0 BOTIPOCaM:

rpaduka paboTHL,

MepevHss JOKYMEHTOB, HeoOXOJUMBIX JUBI TPeJOCTaRICHHS 3asBUTEISIM
rOCYIapCTBEHHOH YCIYTH,

HOPSLIKA U YCJIOBHAN IIPeJOCTABIIEHUS I'OCY IapCTBEHHOR YCIYTH,

CPOKOB IIPeIOCTABICHUS TOCY JAPCTBEHHOH YCIIyTH,

OCHOBaHHUH IIpeKpallicHUs I'0CYJapCTBEHHOH YCIIYTH,

Hopsijika oOXKaoBaHus pemeHui, jercTBuil (Oe3/ielicTBYS) JIOKHOCTHBIX
Jan, YupasieHus, YM®DL, npeaocTapSIOMMX rocy 1apcTBCHHYIO YCIIYTY.

Ecnmu szagBurerns IojaBall 3asBKY Ha IPEJOCTAaBICHHE I'OCYJapCTBEHHOH
yeayru gepes EINY wm PINY, 1o madopMmanmio o XoJ¢ NpeJocTaBICHUs]
IOCYJAPCTBCHHON YCIYIM 3a8BUTEIb MOMKET IIOJNYUUTh B JIMIHOM KaOWHETE Ha
EIY umu PINTY.

8. Ha unrepHer-calite YnpanieHus pasMernaercs clieyromas HHpopMaIys:

TEKCT aJIMUHUCTPATUBHOTO PErfIaMeHTa ¢ IIPHIOKEHUSIMH,

WM3BIICUCHNS] U3 3aKOHOJATEILHBIX M MHBIX HOPMAaTHUBHBIX NPAaBOBBIX aKTOB,
COJIepKanxX HOPMBL, PETYIHMPYIONMIE JesaTellbHOCTh YIpasiueHuss 1 YMOI] no
IIPEJOCTABICHUIO FOCY JAPCTBEHHOH YCIIYTH,

LIEPCUCHb JOKYMCHTOB, HEOOXOIUMBIX JUII LPEJOCTABICHUS I'PajaHaM
IOCYJAPCTBEHHON VyCIIyIHM, a Talke TpeOoBaHUs, IpPeIbiBIBIEMbIE K 3THM
JOKYMEHTAaM,

HIpOIeypa IPEeJOCTABICHUS I'OCY AAPCTBEHHON YCIIYTH B TEKCTOBOM BHJIE,

oOpasel 3aroIHeHus 3asBIeHUS

MeCTOHaxoXIeHre, rpaduk (pexxnMm) padoTel, HoMepa TelnedoHOB, ajpeca
WHTEPHET-CAUTOB H 3JeKTPOHHO N NOUTH YTIPaBIEHHUS.



Pasgen II. CTAHIAPT IIPEJJOCTABJIEHUS 'OCYJIAPCTBEHHOM
YCIYTU

4. HamvenoBaHne rocy1apcTBeHHOH YCIIYTH

9. HammeHoBaHWe ToCyJapcTBEHHOM YCIYTH — BBIIUIATa eXeMecSYHOMU
JACHE)KHOH BBIIUIATHL JIMIAM, VJIOCTOEHHBIM Io4yeTHOro 3Bamma «lloderHbrid
rpaxanud Jlurnenko# oGnactuy.

5. HammenoBanune oprafaa, nmpcaocCTaB/JIalMmero rocy1apcrs€HHyYO
yeayry

10.  IlpenocrapneHre TOCYJapcTBEHHOH  YCIYTH  OCYINECTBIBIETCS
YmpapieHHeM BO B3auMoJieiicTern ¢ YMMI [

CornacHo nyHKTY 3 wacTh | craren 7 (dejepanbHOTO 3aKk0HA OT 27 HIONA
2010 roga Ne 210-@3 «O06 opranmzaiuy UpeAOCTaBICHUS T'OCY IapCTBCHHBIX W
MYHHIMIIAILHBIX yeayr» (jganee - DejepalibHbIA 3ak0oH) YipagieHue, YMDI] ne
BlIpaBe TpedOBaTh OT 3asiBUICI OCYIICCTBICHMS JAeHCTBUM, B TOM 4YHCJIE
COIVIACOBAHUM, HEOOXOJUMBIX I IIOJYyYEHHS I'OCYJapCTBEHHOH yellyru u
CBA3aHHBIX ¢ 0OpallleHHeM B MHBIE MOCY JAPCTBEHHbIC OPIaHbl U OpraHu3alih, 3a
HCKIFOUEHHEM TIONYUeHHsI YCIyT, BKIIOUEHHHIX B llepedeHr yciyr, KoTophle
SBISIIOTCST  HEOOXOJMMBIMM M 00f3aTeIbHBIMH  JUIST  TIPeIOCTaRICHHUs
TOCY/TAPCTBEHHBIX VYCIYT, YTBEPK/ICHHBIH TOCTAHOBICHHEM aj MHUHHCTPAITUH
Jlvmenikoit o6mactu o1 23 HosOps 2011 roma Ne 414 «O6 yreepxkennu [ lepedns
VCIYT, KOTOpble SBISIIOTCS  HEOOXOJAMMBIMH W 00s3aTelbHBIMH  JIIS
IIPEJIOCTABICHUS]  HCIIOJIHATEIbHBEIMA ~ OpraHaMH  I'OCYAAapCTBEHHOH  BiacTH
Jlunenkoit 00acTi rocy 1apeTBEHHBIX YCIYT U 1IPEJOCTABIBIIOTCS OPraHu3allisIMI,
YYACTBYIOIMMH B IIpeAOCTaBICHAN T'OCY JAPCTBEHHBIX YCIYI».

6. Onncanne pe3ybLTaTa NPeOCTABICHHA FOCY/IAPCTBEHHOH YCJIYTH

11. PesyimbraroM HpeJocTaBICHUS T'OCYIAaPCTBCHHOW YCIYIH SBISETCH
IPUHATUC PEIICHUS O IPEJA0CTaBICHIH IOCY IAPCTBEHHON yeayru Jubo o0 oTkase
B IIPEJIOCTABICHUH I'OCY JaPCTBCHHOMN YCIYTH.

PesyipTaT mpepocTaRIeHus ToCyIapCTBeHHOH YeIyTH TI0 BRIOOPY 3asIBUTEIH
MoxeT OBITH TpejcTaBleH B ¢dopMe jJoKyMeHTa (VBEJIOMICHHMS O MPHHIATOM
perieHnH) Ha OYMaKHOM HocHUTele, a Takke B opMe 3IeKTPOHHOTO JTOKyMeHTa
(VBEJJOMJIEHHS © TIPUHSITOM peNeHuH), [OJIACAHHOTO VIO THOMOYEHHBIM
JOJDKHOCTHBIM ~ JUITOM ~ YTIpaBIeHHS ¢  HUCIIOIB30BAaHWEM  YCUJIEHHOM
KBTA(UITAPO BAHHO A SIISKTPOHHOH 110 JIITUCH.

Hudopmaimst o 1pegocTaBiIeHIH (0CYIIEC TRIICHUN) IOCY AaPCTBEHHOA yCIIyTI'!
pasMmemiaercss B Ejpuno#t  rocyupapcerBennod  undopMmanuonnoil  cucteme
comuanbiore obecneuenus. PasMmemenue ykaszannod wndopmampm B Ejpunoi
rocyjapcTsennoi  undopManuoHHoR cucTeMe  colmaibHore  odecriedeHus
OCVITIECTBIIETCS B COOTBETCTBHAHN ¢ PDeilepanbHBIM 3akoHOM OoT 17 moms 1999 ro na
No 178-D3 «O rocyapcTBEeHHOH COTMAIBHO TOMOTITHY .



7. Cpox npeocTaB/ieHHS FOCYIAPCTBEHHOM YCJIYTH

12. Pemenme o mpenocTaBleHMH WIA 00 OTKasze B IIpejoCcTaBIeHUN
rOCy/lapCTBEHHOW yCIyrHW TpUHHMMaeTcs  YIpapleHHWeM B TedeHue 14
KaJTeHJapHBIX JHelH co JTHS perucTpartii 3assBIeHMS 1 Heo OX0TUMBIX JJOKYMEHTOB.

EsxeMecsiuHas JeHeXHasl BBIIUIATa BHIIDIAYHUBAETCSI €KEMECSUYHO He T03/(Hee
15 uncna crepyromero Mecsia IyTeM IepedrcIeHHs JIeHEeXKHBIX CPejICTB Ha
JUIEBOH cUeT, OTKPBITHIN B KpeJUTHOH opranu3anyy, WK 4epes 110 [pa3AeIeHHs
DeiepalibHON LIOUTOBOH CBA3HU 110 BBIOOPY 3asiBUTCIII

Cpox odopMIICHHS M HAUPABICHUS VYBEIOMICHUS O IIPEJOCTaBICHUN
IOCYIapCTBEHHOH VCIYIM WIM OTKa3e B IIPEJOCTABIEHHH I'OCYIapCTBEHHOH
VCIYIH COCTABIBIET 5 KAICHJAPHBIX AHEH ¢ JaThl IPHHATHS COOTBETCTBYIOMIEIO
peITeHHs..

8. HopmaTHBHBIC IPABOBHIC AKTHI, PerYJIHPYIOINHE MPe/I0CcTABICHHAE
rocylapcTBeHHOM YCIYTH

13.  IlepedyeHb  HOPMATHUBHBIX  LPABOBBIX  aKTOB,  PErYIHPYIOIMX
LIPEJIOCTABICHHE T'OCYAapCTBCHHON YCIIyIH, pasMelleH Ha oduiMaibHOM caiite
Yupagnenus B cetu Muarepuer, EINTY u PITIY, B PeruonamsHoM peectpe.

9. UcuepnniBaonmii nepetdeHb T0KYMEHTOB, HCO0X0TMMBIX
B COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBLIMH AKTAMH
JJISI TIPeTOCTABJICHASI TOCYAAPCTBEHHOT YCJIYTH H YCJINT, KOTOphIe
SABJISIIOTCH HEOOX0TUMBIMHA H 0013aTETHLHBIMH /IS MPeT0CTABICHHAS
roCy1apcTBEeHHOM YCIYIH, MOAJICKANMX MPEACTABICHHIO 3ABATEICM,
CH0CcOo0bI HX HOIY4CHHS 3asiBHTE/IeM, B TOM YHC/Ie B 2JIeKTPOHHO I
(popme, HOpAIOK HX HpeACTABICHHN

14.J171s1 nipeiocTapIeHus: ToCy AapCTBEHHOU YCIIYTH 3asiBUTENL 0OparaeTcs B
YnpapieHHe OJIHAM W3 CIIEJTYIONUX CIocoO0B:

JIAYHO,

yepes YMDI,

B RJICKTPOHHOM BHjie ¢ ucnom3oBaneM EITY wm PIITY,

HIOCPEACTBOM IIOYTOBOM CBA3H CIIOCOO0M, IIO3BOJBIIONM 110 ATBEP AUTL (hakT
U JIaTy OTHPAaBIeHHU.

3astBUTETNIEM TIPEICTARIBIIOTCS:

3agBlleHNe O TIPEJOCTARIEHUH TOCYJAapCTBEHHOM YCIYTH B IHCHhMEHHOM
dhopme cornacHO NPWIOKEHUIO K a]MUHHACTPATUBHOMY PerflaMeHTyV,

ynoctoBepenue « | lowernsrit rpaxk nana Jlunenxoit odmacTm .

10. McuepubiBawingii nepevelb JOKYMEHTOB, HE00X0THMbBIX
B COOTBETCTBHH ¢ HOPMATHBHLIMH NPABOBBLIMH AKTAMU
IS HIPEIOCTAB/IEHHMS I'OCYIAPCTBEHHOI YCJIYI'H, KOTOPble HAXOISITCH
B paclopsuKeHHH HCHOTHATEILHBIX OPraHoB rocyIapcTBeHHol BiIacTn
JInmenkoif 06.,1acTH, HHBIX OPraHOB W OPraHM3ANHI H KOTOpPbIe
3asIBUTE]Th BIPaBe NMPeICTABATH, a4 TAKKE CMOCO0BI HX MO TyIeHH S
3afIBUTE/ISIMH, B TOM YHCJIe B YIeKTPOHAOIT popme, mopsimor ux



mpeacraBicnus

15. Ilepeuenr JOKYMEHTOB, HEOOXOMUMBIX JUII  TPENOCTABICHUS
rocy/lapcTBeHHO U VCIIVTH, TIO JUTEKATIHIX IO TyYE€HHIO MIOCPEJICTBOM
MEXBe/IOMCTBEHHOTO B3aUMOIeHCTBUS, OTCYTCTBYET.

11. Yka3zanne Ha 3anpeT TPeOOBATH OT 3asIBUTEJIS

16. 3amnpemeno TpeboBaTh OT 3asBUTEIIS

LIPEACTABICHUS JOKYMEHTOB U HHGPOPMAITUU WIH OCYIIEeCTBICHU JeHCcTBUH,
1IpEICTABIICHUE WIK OCYIIECTRICHUE KOTOPHIX HE IIPe Iy CMOTPEHO HOPMaTHBHBIM A
IIPABOBBIMH 4KTaMH, PEryJHUPYIOIIAMY OTHOIIECHUS, BO3HHKAIOIIME B CBA3H C
IIpeI0CTaRIEHNEM TOCY JAPCTBEHHOM YCIyTH,

IpeJICTARIEHNsT TOKYMEHTOB U WH(pOpMAaIUK, KOTOPHIE B COOTBETCTBHU C
HOPMAaTHBHBIMHU TIPaBOBBIMH akTaMu Poccuifckoit MDepeparun, HOpMaTHBHBEIMHA
npaBoBEIMH  akTamMu Jlumernko#f oOmacT HaxoJATCS B paclopsHKeHUH
UCLIOJIHUTEIBHBIX OpPraHoB rocyjaapceTBeHHOH Biaactu Jlunenxod oOmacrw,
IIPE IO CTABIBIOMIAX ITOCYAapPCTBEHHYIO YCIYTY, HHBIX I'OCY AAPCTBEHHBIX OPraHoB,
OpPraHOB ~ MECTHOIO  caMoyllpaBileHMs W (W)  II0JBEJOMCTBEHHBIX
UCIIOJIHUTEIBHBIM OpraHaM rocyjaperBeHHodl Biuactu Jlunenkoi oOmactu u
OpraHaM  MECTHOI'O  CAMOVIIPaBICHMS  OpraHu3alnl, y4acTBYIONMX B
IIpe 0 CTaBIEHNH I'OCY JIapC TREHHBIX UITA MY HUITHIATHHBIX YCIIYT, 38 UCKITIOUEHUEM
JTOKYMEHTOB, YKa3aHHBIX B HacTH 6 cTaThll 7 PeiepallbHOTO 3aKOHA,

OCYITIECTBIEHUS JlelcTBIH, B TOM UHCIe cOTTIacOBaHUH, HeoOXO TUMBIX U
MOJIYUEHNSI TOCYapCTBEHHOM VCIYTH W CBA3ZaHHBIX ¢ oOpaleHneM B HWHBIE
rocy/lapcTBeHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYTIPABIeHHs, OPTaHU3AINH, 3a
UCKIIOYCHHUEM IIOJIVUCHMS VCIYyDI M LOJYYeHHsS JOKYMEHTOB M HH(bopManuy,
IIPEIOCTABIBIEMBIX B PE3YyJIbTare IIPEAOCTABICHUS TAKUX YCIYD, BKIIOUCHHBIX B
IIepeYHH, YKa3aHHble B yacTh | crarer 9 DepepalbHOTO 3aKOHA,

LIpeJCTaBICHU  JIOKYMEHTOB U HHGOpMAaluy, OTCYIeTBHE U (WM)
HEJIOCTOBEPHOCTL KOTOPBIX HE YKa3bIBAIHCL IPH IEPBOHAYAILHOM OTKa3e B
IpyeMe JOKYMEHTOB, HEOOXOJMMBIX JUI1 LPEJOCTaBICHUS I'OCYIapCTBCHHON
yCIyTH, b0 B IPENOCTABICHUHU TOCYIaPCTBEHHOH YCIYIH, 3a HUCKIIOUCHUEM
cJIy4daeB, IpeJycMOTPEeHHBIX IYHKTOM 4 qacT 1 cratbu 7 DeiepallbHOrO 3aKOHA.

upejocTaBicHrd Ha OyMa@XHOM HOCHTENEe JOKYMEHTOB M MH(pOpMAaIy,
AIeKTPOHHBIE 00Pa3kl KOTOPHIX paHee ObLIN 3aBepeHbl B COOTBETCTBUM C ITYHKTOM
7.2 qacti | crateu 16 PepepanbHOIO 3aKkOHA, 3a UCKIOUEHHEM CIyYaeB, €CIH
HaHeceHWe OTMETOK Ha TakWe JJOKYMEHTHI THO00 WX U3BITHE SBISIETCS
HeoOXOMMBIM ~ VCIIOBHEM  TIPeJOCTaBIECHUS rocyjapcTBeHHOH — wWiH
MVHUITMIIATEHOH VCIIYTH, W HWHBIX CIVYaeB, VCTAHOBIEHHHIX (ejeparbHbIMI
3aKOHAMMU.

12. HcuepnbiBaronpii nepevyeHb 0CHOBAHUIL /IS 0TKA3A B IpHEeMe
JOKYMEHTOB, He00 X0 IHMBIX /LIS IIpe10CcTABICHUS
rocylapcTBeHHO yeJryru

17. OcHOoBaHMEM 11 OTKa3a B IMpHeMe JOKYMEHTOB, HEOOXOIUMEBIX I
IIpeI0CTABRIEHUS TOCYAapCTBEHHON YCIYTH, SIBIIETCS



1) npu 1o 1aue JOKyMEHTOB Ha OyMaXKHBIX HOCHTCIIIX:

IpeJCTaBICHUE  3aIBUTEICM  HCEIOJNHOIO  KOMILUICKTa  JOKYMEHTOB,
pe/ Ty CMOTPEHHBIX TIYHKTOM 14 aIMIHHUC TPaTHBHOTO perilaMeHTa;

HATHIHe B JOKYMEHTaX NPUMHCOK, 3aUuepKHYTHIX CIOB, HCTpaBIeHU, a
Takke JOKYMEHTOB, 3alloTHEHHBIX KapaH/aloM, JOKYMEHTOB ¢ Cephe3HBIMU
TIOBPEK IEHISIMI, He TI03BOISIOTIIAMHE O THO3HAYHO MCTOJKOBATH UX COJIEPKAHIE,

2) pu npeicTaBIeHIH B (JopMe 3TeKTPOHHBIX TOKYMEHTOB:

IpeICTABICHUE HETIOJTHOTO KOMIDICKTa JJOKYMEHTOB, YKa3aHHOTO B IYHKTE 14
aJIMUHHACTPATHBHOTO PEIVIAMCHTA,

IO ITTAC aHUEC JOKYMCHTOB ~ HECOOTBCTCTBYIOIIMMH  DJICKTPOHHBIMH
IO JATIMC SIMU,

HeJICHCTBUTEIBHBIM  CTAaTyC CepTUMUKATOB HICKTPOHHBLIX IOIUCEH Ha
JTOKYMEHTax,

HeTIO TTHHHOCTh ATEeKTPOHHHBIX 10 ITHCeil TOKYMEHTOR,

OTCYTCTBHUE HIIEKTPOHHO U TI0 IITHC I,

HEKOPpPeKTHOe 3alloJHEeHWe JAaHHBIX HIeKTPOHHOW (OpMBI  3asBIeHUS
(He3aroJIHeHHe 00s3aTelIbHBIX TOJICH B 3asBJICHUH, 3aII0JHCHUC OJICH 3asBICHUS
¢ OIMHOKAMH);,

HAJIMYHAC B DICKTPOHHBIX JOKYMEHTaX H3BIHOB, KOTOPHIC HE IIO3BOJSIOT
0 THO3HAYHO HUCTOJKOBATH UX COJICpKaHUe.

13. HecvepnbiBawonmi nepevdeHb 0CHOBAHUI ISl PHOCTAHOBJICHAS
WA 0TKA3a B NMPET0CTABICHHA IOCYIAPCTBEHHOH YCIYTH

18. OcHOoBaHWEM [UTSI OTKa3a B IIPEJIOCTABIEHUN TOCYAapCTBEHHOM YCIVTH
SBISIIOTCSL:

IIpeJICTaBICHUE 3asiBUTEIEM JOKYMEHTOB, COJEpXKalluX HEJOCTOBEPHEIC
CBEICHUS,

HECOOTBETCTBHE 3aIBUTICI  YCJIOBHAM, YCTAHOBICHHBIM IIYHKTOM 2
aJMHUHUACTPATUBHOIC perilaMeHTa.

OcHoBaHHUS JUIL [PHOCTAHOBICHUS IPEJOCTARICHUS T'OCY/IapCTBEHHON
YCJIIYTH OTCYTCTBYIOT.

14. Ilepeuenn Ye/Iyr, KOTOpble SIBJISIOTCH HE00 X0 IUMBLIMH
U 00s13aTe/IbHBIMHM 1151 IPENOCTABJICHHN I'OCY/IAPCTBEHHOH Ye/Iyru,
B TOM YHCJIe CBe/IeHHS 0 JOKYMEHTe (JIOKYMEHTAX), BhIIABAEMOM
(BBITaBaEeMBIX) OPraHM3ANMAAMHA, YIACTBYIOIUMH B MPeT0CTABICHAN
rocytapcTBeHHOM YCayra

19. Venyru, xoTophble SBIAIOTCS HEOOXOMUMBIME M 0OSI3aTeNbHBIMHU IS
IIPEIOCTABICHUS TOCYAAPCTBEHHON YCIIYTH, B TOM YMCJIE CBEJACHUS O JOKYMEHTE
(JIOKyMEHTax), BBIJaBacMOM (BbIJABACMBIX) OPraHU3aAIUSIMU, YHaCTBYIONUMH B
IIPEIOCTABICHUN TOCY JaPCTBEHHON YCIIyTH, OTCYTCTBYIOT.

15. Ilopsinok, pazMep H 0CHOBAHHS B3HMAHHS FOCYI1APCTBEHHO i
HOLLIMHBI WIH HHOI IVIATBI, B3UMAEMOI 3a 1IpelocTaB/IeHHe
rocylapcTBeHHO yeJryru



20. IlpeaocrapiieHue rocyapeTBEHHON YCIIYTH OCyIIecTBIBIeTes OecIUIaTHoO,
rOCYIapCTBEHHAS IIONUIMHA HE B3UMAcTCH.

16. Ilopsnok, pazMep H OCHOBAHAA B3HMAHNS IJIATHI
3a TpeA0CTABICHAE YCIYT, KOTOPbI¢ SBISIIOTCS He00 X0 IHMbIMH
H 00513aTETLHBIMH /1T TIPEOCTARICHNAN TOCYIAPCTBEHHOI YCIYI |,
BRITIOYASI HHPOPMAIHIO 0 METOJHKE pacdeTa pasMepa TAaKoH MJIATHI

21. yC.Hy I'd, KOTOPBIC ABJHIOTCH HGO6XO£[I/IMBIMI/I 1 00g3aTeIILHBIMHA JJL
HPCTOCTABICHIL FOCYI[apCTBGHHOﬁ YCOIIYI'H, OTCYTCTBYIOT, IUIaTa 34 HX
HPCTOCTABIICHHAC HC B3UMACTCA.

17. MakcuMaJIbHBIH CPOK OKUJIAHUS B oUepeId IIPH Nojaue 3auB/IeHUS
0 TPETOCTABJICHAN TOCYIAPCTBEHHOI YCIYTH H NPH MOJIYICHAN
pe3yabTaTa MpeTOCTABICHHS TOCYTAPCTBEHHOH YCIYTH

22. MakcuManbHBIH CPOK OXHJI@HHS B OUEPE M IPH IOJAaue 3asiBHTEIIEM
3agBIIEHUS] © TIPENOCTABIEHHH TOCY/APCTBEHHON YCIYIM M IPH TOIyUeHHH
pe3yJIbTaTa IpeJOCTaBIeHHs I'OCY JapCTBEHHON yeiIyTu - 15 MAHYT.

18. Cpok 1 HOPHAOK perHCTPALIHH 3asBJICHUS 3aABHTE/IN
0 IpeJoCTABICHUH I'OCYIAPCTBEHHOH YCJIYI'H, B TOM YHcJ1e
B 2JIeKTpoHHOI dopme

23. 3asgBNeHNeo MpeNoCTaRIeHUH T'OCYIapCTBEHHOU YCIIYTH PErUCTPUPYETCS
B JIEHb TOCTYIUIEHHS CIIEITUAIACTOM YIpapieHus, YMODI[ oTBeTcTBEeHHBIM 3a
PETUCTPAITHIO BXOIITeH KOppecTIOHICHITHH.

Ecom  goxkyMeHTBH  (KOIIMH — JOKYMCHTOB), HAIIPAaBIICHHBIC —IIOYTOBBIM
OTIIPaBJICHUEM, [IOJIyYCHbl  IOCJIE  OKOHYaHM padouero BpEMCHH
VIIOJTHOMOYEHHOTO OpraHa, THEM WX IOJIYUIeHHs cUUTaeTcs cieyomui pabounii
JIeHb.

3asiReHHe © TIPeJOCTaRIeHHH TOCYapcTBeHHO#T vemyru B dopme
DJICKTPOHHOIO  JIOKYMEHTa perucTpupyercs He nos3jaHee padodero s,
CJICIYIOIIETO 3a JIHEM €TI0 MOCTYIUICHUS.

Perucrparus 3asBieHUsT O NPEJOCTABICHHH I'OCYJAAPCTBEHHONW VCIYTH H
JOKYMEHTOB, HEOOXOMMMBIX JUII IHPEAOCTABICHUS TI'OCYAAPCTBCHHOU YCIIYIH,
HOCTYIHMBIIMX B YIpaBieHUe B BLIXOIHOH (Hepabouuil wim 1pa3HATHLIN) JeHb,
OCVIIECTRIBIETCS B TIEPBHIN cIIeMYIONTHit 3a HIM paboumnii IeHb.

Peructparus 3asBIeHHs OCYIMECTRISIETCSI ¢ UCIIOIb30BaHUEM POTPAMMHOTO
obecrieueHns TSI PETHCTPAIMU BXO SN KOPPEeCTIOHIEHITMH ¢ TPUCBOSHUEM
BXOJIAITIEr0 HOMEpa U JIaThl.

19. TpeGoBanns K NOMEIIEHUSIM, B KOTOPBIX IIpe10CTAB/ISETCH
rocylapcTBeHHAS YC/IYI'a, K MeCTY OKHIAHHS U IpHeMa
3asiBHTe e, pasMeleHuIo U 0 (o pMJIeHHI0 BH3YAJIBHOI, TEKCTOBOM
H MYJIbTHMeIHIiHO i nHdopMAIMH 0 HOPAIKe [Pel0CTABICHI TAKOH
YC/JIYI'H, B TOM YHC/Ie K 00eclieYeHHI0 JI0CTYIIHOCTH /118 HHBAJIMI0B



YKA3AHHBIX 00beKTOB B COOTBETCTBHH € 3AKOHOIATEILCTBOM
Poccuiickoii @eepanun o conpaabLHOM 3a1ITe HHBAJIHIOB

24. lleHTpanbHBEIM BXOJ B 3/laHHe YIpaBIeHHUs JokeH OBITh obopy/oBaH
nHbopmaronHot Tabmmukoit  (BeIBeckolf), cojepxkameit unHbOpManMio ©
BHIIIEYKA3aHHOM YUpEX JICHHH, MeCcTe HaxXo Xk JICHH.

B nemsx monydeHHs WHBaIWJAAMH TOCYJAapCTBEHHON YCIYTH YIIpaBlleHHE
JOJDKHO 00eCIIeYUBAaTD:

BO3MOXKHOCTB OECIPEISITCTBEHHOIO BXO JIa U BBIXO/a U3 3/1aHus,

BO3MOXKHOCTL CAMOCTOATENbHOIO LICPEIBIKEHUA 110 3JalHi0 B LEsX
JOCTYIIA K MECTY 1IPEJOCTaBICHIA I'0CY JapCTBEHHOHT yCIyIy,

OCHAIICHUE IIOMEINCHUHA (MeCT IIPeJOCTaBICHUA IOCYJapCTBCHHOH YCIIYTH)
HaAIMUCSAME, WHOH TekcToBoit U rpaduieckoit uadopmaruelt B JOCTYIHBIX IS
uHBaIM A hopmarax;

JIOTIYCK B 3/IaHHE, B KOTOPOM IIPEIOCTABIETCS NOCY AapCTBEHHAs! YCIIyTa, HIIN
K MECTY IIPeJOCTaRIeHUs YCIYTH co0aku-TIPOBOTHUKA TIPU HAIUIHUU JOKYMEHTa,
LIOATBEPKJAIONIECI0 € ClieHualbHoe OOydeHHe, BBLJAHHOIO 110 ¢opMe H B
HIOPsL JIKE, KOTOPBIE OLIpe eiioTess MUHBCTepeTBOM TPy Aa U COLMAIbHOM 3allUThL
Poccuiickolt ©enepanuu,

JOIIYCK B 3J[aHUE YIIPaBICHUACY P AOIEPEBO MUHKa, TUGIOCYPAOLIEPEBO AU HKA,

A1 UHBAIMJAOB, HMCEIOIMX cTolikue HapynleHus (YHKIWUU 3peHUst U
CaMOCTOSITENIHHOTO Tepe/IBIKeHus, oleclieunpaeTcsl IMOMONTh CIETHAINCTOB
YrpapieHUs B IEpeMelleHAN 110 3/[aHUI0 U IpWIEeraroed TeppUTOPHH, a Takke
oKkazaHWe WHOH HeoOXoMUMOH HMHBAIMaM MOMOITH B NPEoJ0oJIeHHH Oaphepos,
CO3/TAOIMX MPEISITC TR JUIS IIOJIyUEHHs] MU TOCY IapCTBEHHO ! YCIIyTH HapaBHe
C JAPYTHMH JHUIAMH,

000pyJoBaHUe Ha IpUIelalomel K 3 JaHHIO TePPUTOPUM MeCT [ [TApKOBKH
ABTOTPAUCIIOPTHLIX CPeICTB UHBAIUIOB.

IIpy oTCYTCTBHM BO3MOKHOCTH 000OPYIOBATh 31aHUE U IIOMELICHHE (MECTO
1IpE 0 CTaBIICHUA IrOCYAApCTBEHHOH  yClIyrH) B COOTBEICTBUH €
BBLINICHEPCUUCIICHHBIMU  TpeOOBaHUAMM  IIpUEM  Ipak/aH,  SBIBIONMXCSH
UHBAIAJEAMH, OCYILECTBILICTC B CIEHUAILHO BBIJEICHHLIX M1 DTHX Leleid
LIOMEUICHUAX (KOMHATaX), PAaclOVIOKEHHBIX Ha IIEPBBIX DTaKax 3jaHus, Jmdo
LIpeAOCTABICHHEe IOCYJApCTBEHHOM  YCIYIM  OCYIIECTBIMEICH 10 MECTY
KUTEILCTBA HMHBaIMAa WIM B JUCTAHIUOHHNOM peXKHUME IPH HAIMYUU
BO3MOXHOCTH TaKOT'O MIPEAOCTABIEHUS.

Ilpmem  3agBuTeNieil  OCYINECTBISIETCS B CIEIHAIBHO  BBIJIENIEHHBIX
HOMeMeHNIX M 3aMax oOchaykupaHua (WHGOPMAIMOHHBIX 3ajax) - MecTax
[IPEJIOCTABIIEHUS TOCY AapCTBEHHON YCIYTH.

MecTa oXUfaHUS JOTKHBI COOTBETCTBOBaTh KOM(MOPTHBIM VCIOBUSAM TSI
3asBUTENICH U OIITUMAIbHBIM YCJIOBUAM UL padOTHL CIEHaIUCTOB.

Mecra oxujaHus Ha IpejcraBieHue W OodOpMIEHHE JIOKYMEHTOB
00OPYAYIOTCS CTOJAMH, CTYJIbAMHU, KPeCeIbHBIMH CEKIMAMU.

Ilomemenue U1 HENOCPEACTBEHHOIO B3aUMOJICHCTBHA CLEIMAIACTA C
3asBUTENIEM JIOJDKHO OBITh OPIaHH30BaHO B BUJE OTICILHOIO padodero MecTa [
KaXJIOTO BEAYINETO IPHEM CIENHAAINACTA.

Kabunerst  mpuemMa  3agBurerieit  TomkHBI  OBITH  0OOpYMOBaHBI
HHPOPMAITMOHHBIME TabJIMIKaMH (BhIBECKaMH) ¢ YKa3aHUEM:



HOMepa KabuHeTa,

bamIUIK, IMCHH, OTIECTBA U JOJDKHOCTH CICIHAIACTA,

BpEMEHH IlepephIBa Ha 00e T, TEXHIIECKOTO IepephIBa.

Kaxmoe pabouee wmecTo cuoermuamicTa JOMKHO OBITH  000OpPYIOBaHO
HEePCOHATLHBIM KOMITPIOTEPOM ¢ BO3MOJKHOCTRIO JIOCTYIIa K HeoOXOJIAMBIM
nHGOPMAaITHOHHBIM 0a3aM JTAHHBIX.

Mecra wapOpMHpOBaHMS, TpeAHA3HAUEHHBIE JUII  O3HAKOMIICHUS
nocerureneii ¢ HHPOPMAIIMOHHBIMA ~ MaTepHAllAMU, o0opyayroTest
MHPOPMAITMOHHBIMU ~ CTCHJAMH, CTOJAMH, CTYIbSIMH UL BO3MOKHOCTH
0hOPMIICHUSI TOKYMCHTOB.

Busyanpnas, TekcroBas M MyJbTEMeauitHas wuHGOpPManmsi O IHOPSJKe
LIPEJOCTABICHUS T'OCYIapCTBCHHON yeiyrm odopMiBiercss W pa3MelacTcs
ONTUMATHHBIM JUT 3pUTENTFHOTO U CIYXOBOTO BOCIIPHATHS CIIOCOOOM,

20. IloxazaTe/ M TOCTYITHOCTH H KAMeCTBA TOCYAAPCTBEHHO
YCJIYTH, B TOM 1HcJIe KOJMYIeCTBO B3anMo/IeiicTBHIT 3asIBHTE/IA
¢ J0/IKHOCTHBLIMH JIMUAMH IIPH HPe10CTAB/ICHHH I'OCY APCTBEHHOI
YCJIYIH H HX HPOJO/IKATEILHOCTD, BO3MOKHOCTD HOJIY4CHHAS
rocy apcTBeHHO YCJIYTH B MHOI'O(PYHKIIHOHAILHOM LIEHTpe
NpeloCcTABJICHAS IOCYAAPCTBEHHBLIX H MYHHITHIIAJILHBIX YCJIYT,
BO3MOKHOCTD JIN00 HEBO3MOKHOCTH HOJIY4eHHS FOCY/1APCTBEHHOI
YCJIYTH B JII00OM TEPPATOPHATIHLHOM ToIpa3/Ie/IeHAH opraHa,
MPeTOCTARISIONIET0 TOCYTAPCTREHHYI0 YCIYT'Y, TI0 BHIOODPY 3asiBATEIN
(OKcTeppATO pHATLHBIH PHHITAT), BO3MOKHOCTE O TYICHHAS
AHGQpOPMAITHH 0 Xo/1¢ MPeT0CTABICHHAN TOCY/IaAPCTBEHHOT YCIIYTH,
B TOM YHCJIE ¢ HCTIO0Ib30BAaHAEM HHPOPMAIITAOHHO -KOMMYHHKATIHOHABIX
TeXHOI0T Uil

25. TlokaszareisiMH JOCTYIIHOCTH M KauecTBa I'OCYIAPCTBEHHOH YCIyId
SIBIIIIOTCSL

BO3MOXKHOCTD 1I0JIA4M JIOKYMEHTOB JUIS IPeIOCTABICHHS TOCY IapcTBEHHOA
VCIIYTH U HOJYUCHHUE Pe3ylIbTaTa rocyaapcTBeHHoH yeuyru B YMDIL T,

VJOBIICTBOPECHHOCTD 3asiBUTEIICH Ka4eCTBOM I'OCYIapPCTBEHHOH YCIyIy,

OTKPBITBIA JOCTYII JUIL 3asiBuTelled K uHdopMaluyd O HOPSAKe U CpoKax
IPEAOCTARBICHUS TOCYIAPCTBCHHON yeiyru, nopsjke oOjkajioBanus JeHCTBHI
(Oe3teficTBUS) JIOKHOCTHEIX JTHIT Y IIPaBIeHHUS,

colmo/ieHre cTaHapTa MpeocTaRIeHHsI TOCY IapCTBEHHO | yeIyTH,

OTCYTCTBHE 0OOCHOBAHHBIX kanoO sasBureneif Ha jgelicTus (Oe3nelicThue)
JOJLDKHOCTHBIX JIUIT YTIpaBIeHUs! TIPH IPeI0CTARIEHHH I'OCy JAPCTBEHHOH YCIIyTH;

BO3MOKHOCTh noaur ¢ EIIIY u PIII'Y B anekTpoHHOM BHJIE 3asBIEHUS O
IIPEOCTABIICHUN T'OCY JaPCTBECHHON YCIIyIH, a TAKKe JOKYMEHIOB M CBCJCHUM,
HeoOX0 IUMBIX UL €€ TIOJIYYCHUS

IPEJOCTABICHUE BO3MOXKHOCTH IOJAyHeHHS UHGOpPMAlMA O XOJe U
pe3yiibTaTe UPEJOCTABICHHUS TI'OCYJAAPCTBCHHONH VYCIyIM B YIPaBICHUH C
ycnoJb3oBanueM cpejact EINTY u PINTY;

pazMerrienne  WHGOpPMAIM O TOCYJAapCTBEHHOH veiayre B peecTpe
TOCYJAPCTBEHHBIX M MYHMITMIATLHRIX yeryT Jlumerxoit obmactu, Ha EIY n
PINNY;



pasmemenue Gopmol 3aspienus Ha EINNY u PINTY, obecueuenue jpoctyna
JUISL 3aII0JIHEHUS 3asBJICHUS B 2JICKTPOHHOM BHJIE, €0 KOIIHPOBAHUS, COXPAHECHHUS,
neuaTy Ha OYMakHOM HOCHTETE,

co 0o ieHre CPOKOB TPEIOCTABIEHHUSI TOCY IapCTBEHHOH YCIIYTH, B TOM UHCTIe
aIMAHICTPATHBHBIX NIPOTIETYD;

obOecrieueHre  BO3MOKHOCTH  OIEHMTH  JIOCTYIIHOCTHR W KadecTBO
rocyaapcTBeHHOU yeayru Ha E1ILY u PLIL'Y.

26. 3agBurelb B3auMO IeHCTBYeT ¢ JIOJDKHOCTHBIMU JIMITAMU He 0oJ1ee 0 JHOIO
paza u He Ooxee 15 MuHyr - upu oOpalleHUM 3a LIpejoCTaBICHUCM
rOCYIapCTBEHHOH YCIIYTH.

27. Bo03MOXHOCTb IOJYYCHHS TOCYJAPCTBCHHOH yeIyI'Mm B JHOOOM
TEPPUTOPHUATIBHOM 1O Ipa3 eI HUH Oprasa, 1IIPEI0CTABIHIONIET O
TOCYJAPCTBEHHYIO VCIVTY, TIO BBHIOOPY 3asgBUTEN  (DKCTEPPUTOPHATHHBIH
IIPUHITHI) HE TIPeTyCMOTpEHa.

21. Uuabie TpedoBaHHS, B TOM 4HC/Ie YIHTHIBAIONHE 0CO0CHHOCTH
HpeJoCTAB/ICHHS I'OCYIAPCTBEHHOH YC/IYI'H B MHOTI'0 (PYHKIMOHAILHBIX
HEeHTPAX HPel0CTABICHUS I'OCYIAPCTBEHHBIX H MYHHIMIAILHBIX YC/JIYT 10
IKCTEPPUTO PHATBHOMY HPHHIHILY
H 0cO0EHHOCTH NPeJOCTAB/ICHUS I'OCY1APCTBEHHO M YC/IyI'

B 2JIeKTpoHHOI dopme

28. OcobeHHOCTH TpeJocTaBIeHMs] TrocyaapcTBeHHOH yemyru B YMOI]
OTIpeIeTSIFOTCS pazienoM VI aMHUHHCTPaTUBHOTO perjiaMeHTa.

29. Jlns TIoNTydeHHs ToCy JapcTBEeHHON YCIYTH 3asBUTEISIM TIPEIOCTaBISIETCSI
BO3MOXHOCTh TIPEJCTABUTH 3asBIEHHE O IIPEJOCTABIEHHH TOCYIapCcTBEHHOM
VCIYIH U JOKYMEHTBI, HEOOXOUMbBIC LIl 1IPEJOCTABICHUS I'OCYIapCTBEHHON
yeiyru, B dopme siektpounoro jgokymenra: depes EINLY wu PITY nyrem
3alI0JIHCHUS  CLICHMAILHOH HMHTepakTUBHON  ¢GopMbl (¢ LpepocTaBICHUEM
BO3MOKHOCTH aBTOMaTHYCCKOH HeHTU(DUKAITIK (HyMepalii) oOpalueHuit).

[Tpu obparmennu 3asBUTEIIS 3a MPEJIOCTABICHHACM TOCYIaPCTBEHHO R YCIyTH B
IEKTPOHHOH (hopMe 3asBICHUC O LPEJOCTARICHUU IOCYIAPCTBEHHON YCIyIU U
IpWlaraeéMble K HEMY JOKYMEHTBHL IIOJIIMCHIBAIOTCS B COOTBETCTBHU C
OepepabubiM 3akonoM oT 6 anpenst 2011 roga Ne 63-@3 «O06 sieKTpoHHON
HOJIMCH»  HPOCTOH  DIEKTPOHHOH — LOJAIMCHIO,  JHMOO  YCUIICHHOH
HeKBAUTH(UITMPOBAHHOW  BIeKTpOHHOM — mojamuchio,  JTHOO  YCHIIEHHO i
KBapUITUPOBAHHON 3TEKTPOHHOM IO IHCHIO, COOTBETCTRVIONIEH OJHOMY U3
CIIEIYFOITUX KJIaccoB cpecTB 3rekTpoHHoH o ammmer: KC1, KC2, KC3.

Ilpy  HEOOXOMMMOCTH  HWCHONBb30BaHMS  HWHGOPMAINMH  BIEKTPOHHOTO
JTOKyMeHTa B OVMaXHOM JOKYMEHTOOoOOpOoTe MOXKeT OBIThH cjlenaHa OyMakHast
KOIIMS JIEKTPOHHOTO JOKYMEHTA.

DymaxHBIH ~ JOKYMEHT, IIOJY4YEHHBII B  pe3yibrare  pacliedarku
COOTBETCTBYIOIIEI'O BJICKTPOHHOIO JOKYMCHTA, MOXKET LPU3HABATLCS OyMaxHOH
KOIIMEH HJIEKTPOHHOTO JOKYMEHTa IIPH BBIIOJIHEHHH CJIEAYIOMUX YCJIOBHIA:
OyMaXHbIH JIOKYMEHT COJIEPKUT BCIO HHGOPMAIUIO U3 COOTBETCTBYIOIMICIO
3JIEKTPOHHOTO JIOKYMEHTA, a TaKkXke:

- OTTHCK 1mmamMma (WIm coOCTBEHHOPYUHYIO 3allch  CIEUaIncTa
YnpapieHus1) ¢ TekcToM «Kommst 311eKTpOHHOTO TOKYMEHTa BepHay,



- cOOCTBEHHOPYUHYIO IIOIIUCDH CICIUAIUCTa YIpaBieHus, ero GhaMImwimio,
JOJDKHOCTL W JAaTy co3jaHus OyMaXHOTO JIOKYMEHTa - KOIHMH IEKTPOHHOTO
JTOKyMEHTA.

Yxazanrast uHpOpPMAITHS pa3MeITiaeTcs Ha ToH ke cTopoHe THcTa TOKYMeHTa,
Ha KoTopoHl Havamoch pasMelieHHe HHPOPMAITUH  COOTBETCTBYIONETO
3JEKTPOHHOTO JIOKYMEHTA.

Eciu moxymeHT mpojioirkaercss Ha Jpyroi cTOpoHe JIHWCTa WIH Ha JPYTUX
JUCTAX, TO JOIOJHUTEILHAS 3aBepAIONTas o AIHch Oe3 pacmdpoBKE GaMIIUN U
JOJDKHOCTH CTABUTCS Ha KaKJIOM JIMCTE, Ha OJHOHM Wik Ha o0eHuxX cTOpOoHax, Ha
KOTOPBIX pasMeleHa HHhopMarius.

Honyckaercs OponmopoBaHue JUCTOB MHOTOCTPAHMYHBLIX JOKYMEHTOB M
3aBCPCHUE 1IEPBOH U HOCJIeHEH CTpaHuIL.

CTpaHUITEI MHOTOCTPAaHHYHBIX JOKYMEHTOB HyMEPYIOTCSL.

30. 3assBuTemsM obecTiedUBaeTCs BO3MOKHOCTh TIONYIeHHs UH(POPMaITIl o
pefocTaRIsIeMo i Tocy TapeTBeHHOH yeoyTe Ha ogpuIiuansHoM caiite YpapieHus
B MH(DOPMAaIHOHHO -TeIeKOMMY HUKaITMoHHo 1 cetu Matepner Ha EINY u PINT'Y.

31. s sasgButencii  oOeclieumBacTcs BO3MOYXKHOCTL OCYIICCTBITL C
vcnoyb3zoBanueM EINNY w PIIIY nosydenuwe cBejeHHH O XOJ€ BBIIOJIHCHHS
3a1poca o HPeJOCTaBICHUN TOCYAapPCTBCHHO M WM My HUITUIIAILHO W YCIIyTH.

32. llpu wmanpapiicHUM 3asBICHUS W JOKYMEHTOB B (hopMe DJICKTPOHHBIX
JOKYMEHTOB 00ecTIeHuBacTCs BO3MOKHOCTD HAIIPABIICHUS 3aBUTEIIO COO OIICHUS
B 3JIEKTPOHHOM BH/IE, TIOITBEPIKIAIONIETO UX PHEM U PETHCTPAITHIO.

Painexa IIl. COCTAB, [TIOCJIEJJOBATEJILHOCTb H CPOKH
BbITNTOJITHEHUSIA IMUHUCTPATHBHBIX IPOLIEAYP (AEVCTBUIA),
TPEBOBAHUS K IMTOPSIAK YUX BBITTOJIHEHHUS, B TOM YHCJIE
OCOBEHHOCTH BBITTIOJIHEHIAA IMIHIC TPATUBHBIX
TMMPOLIEAYP (IEMCTBHI) B YJIEKTPOHHOI ®OPME

22. UcuepnbiBawimyii nepevenb aIMHHACTPATHUBHLIX HPOLELYP

33. IpegocTaBiieHue rocy IapcTBEHHOH YCIIyTH BKIIOYaeT B celsl clielytomue
aJMUAHUCTPATUBHBIE IIPOLIEAYPHIL:

IIpHEM M PEerucTpalys 3asBICHUA W JAOKYMEHTOB U1 IIPEAOCTABIICHUS
roCYIapCTBEHHOH YCIIYTH,

VCTAaHOBJIEHHE IIpaBa 3asBUTENI Ha IIPEJIOCTaBIEHHE TOCYapCTBEHHOMN
VCIIVTH, IPUHITHE PellieHus o TIpeoCTaBIeHn Wi 00 0TKa3e B MPe10C TaBIeHIH
rocy/lapcTBeHHON YCIIyTH.

23. IlpreM u perncTpanus 3asiBJICHHS H TOKYMEHTORB /1151
Ipe10oCcTAB/ICHUS I'OCYIAPCTBEHHOH YCJIYTH

34. OcHoBaHMeM U1l Hadald LPEJOCTABICHUS TIOCYIapPCTBCHHON YCIIyId
saBisiercs  obOpamenue 3agpureiied B Yupasienume win YMOL[ ¢ makeroM
JOKYMEHTOB, YKa3aHHbIX B IIYHKTE 14 aJMUHHCTPaATUBHOIO perilaMeHTa, JH0o
MOCTYIUIEHHE VKa3aHHOTO KOMIUIeKTa MOKYMEHTOB To MouTe Moo B dopMme
AIEKTPOHHOTO JIOKYMEHTA.



IIpu HanpaBileHMH 3asBICHUS H  JOKYMEHTOB 3aKa3HBIM IIOYTOBBLIM
OTIPABIICHUEM C YBEIOMIICHUEM O BPYUCHHH IIPWIAIAEMBIE KOIIMH JOKYMEHTOB
JMOIDKHB OBITH 3aBepeHbl HOTAPHAILHO WIH OpraHaMHU, BBIJIABIAMH JIaHHBIE
JTOKYMEHTHI, B YCTAHOBIEHHOM TOPSIJIKE.

IIpn mojmade 3adBieHUSI U JOKYMEHTOB HEINOCPEJCTBEHHO B YTIpapleHHE
VIOTHOMOUYEHHBIM ~ CIEITHATIHCTOM, oOOeclieunBaeTcsl HW3TOTORIEHHE — KOTIHH
JOKYMEHTOB, IIPEJICTABIEHHBIX 3asBUTEIEM, B MOMEHT TPHHITHUS 3asBICHHS.
Ilocme wW3roTOBJIEHUS KOUMH JAOKYMEHTOB IIOJJIMHHUKHA  BO3BPAIAIOTCS
3asIBUTEITIO.

35. Ilpm wmenocpepctBenHoM o0pameHuu 3a4BUTEIS B YIIpapiIcHUC
VIOJHOMOYCHHBIH CLCHUAIUCT YTOUHACT LpejMer oOpallleHusd, LpOBEpseT
JAOKYMEHT, Y IOCTOBEPSIONIHAN JTMIHOCTh 3assBUTENL, 3aT€M 1IPOBEpsIeT:

COOTBETCTBHE  3asBHUTENSl  VCIOBHSAM, YCTAHOBIEHHBHIM  IIYHKTOM 2
aMAHUCTPATHUBHOTO PEITIaMEHTa;

KOMIUIEKTHOCTH H TI0 JLTMHHOCTH TPE/ICTARIIEHHBIX 3asBUTEIEM JTOKYMEHTOB B
COOTBETCTBUHM C IYHKTOM 14 aJIMHHHCTPaTHBHOTO peritaMeHTa. OcyIecTRISIET UX
CBEPKY ¢ IIOJIMHHBIMH SK3eMIULIPAMU, 3aBepsaeT CBOEH IO AIMCHIO ¢ YKa3aHUEM
(dbaMIWIMKU U UHUITUAIOB U CTABUT JIaTy LIpUeMa JOKYMEHTOB.

[Ipu  ycraHoBICHHMM — OOCTOMTENLCTB,  YKa3aHHbIX B IyHKTe 17
AJMUHUCTPATUBHOIO PEIVIAMEHTd, YIIOJHOMOYECHHBIM CIENUAIUCT, YBEIOMILIET
3a4BUTEL O HAIMYWU LPEIBITCTBHH UKL LpHeMa JOKYMEHTOB, OObsSCHICT
coJiep)kaHre BBISIBIEHHBIX HEJOCTAaTKOB B IIPEJICTABIEHHBIX JOKYMEHTax U
BO3BpanmaeT J0KYMEHTHI 3as BUTEITO.

MaxcuMalbHBIM CpOK BHITIOTHEHHA JIEHCTBHM - 15 MUHYT.

36. Bo3MOXHOCTH HallpaBIIeHHs 3asBICHUS U JOKyMeHTOB depes ElII'Y wm
PLII'Y mpenocTaBusiercs TOJIBKO 3aBUTEISIM, 3aperuc TpupoBaHHEIM Ha ELILY mmm
PINTY.

Ecmm sasgBuresns He 3apeructpupoBadH Ha EINTY wm PII'Y B xauecTse
LIOJIL30BATE, TO €My HEoOXOJUMO IPOHTH Lpouelypy perucTpaiyu B
COOTBETCTBHH ¢ IIpaBUIaMu peructpanuu rpax jad HaEI Y wm PITTY.

FEenm szagpienwie u npuwiaraeMbple K HeMy JIOKYMEHTBl ObUIM IIOJIAHBL €
vcnosmb3zoBanueM EINNY wm PIIY, yeegomiieHHe © IPUHATHH 3aiBICHUS K
PACCMOTPEHUIO 110 CYIIECTBY B (POPME HIEKTPOHHOIO JIOKYMEHTA HAlIPABIEICTCS B
ymuHbIf kaOuner 3assuterst Ha EITY wm PIITY.

37. B caydae ecim 3adBICHUC U JOKYMCHTBI, HAllpABJICHHBIC B YIIPABICHHUE
3aKa3HBIM TIOYTOBBIM OTHIpAaBIeHHEM WX B (hopMe IIeKTPOHHOTO TOKYMEHTa,
oopMIeHH ¢ HapyIlieHHeM TpeOOBaHHMH, VCTAaHOBIEHHBIX aJMUHHCTPATHBHBIM
perilaMeHTOM, U (W) TOKYMEHTHI, YKa3aHHbIe B a]MUHUCTPATHBHOM perllaMeHTe,
IpejIcTaBlIeHkl He B MoTHoM oO0beMe MO0 He 3aBepeHbl HajlIeskaIiM oOpazoM,
VIIOJTHOMOYEHHBIM  CIIEITUATTUCT, BpyYaeT  3asBUTENIO  VBEJOMIIEHHE O
HEeoOXO0 JIMMOCTH YCTPaHEHUS B TPUALATHIHCBHBIH CPOK BBIIBIICHHBIX HAPYIICHUH
U (WIK) LPEACTABICHUS JOKYMEHTOB, KOTOPBIE OTCYICTBYIOT, WJIH HAallpaBiBieT
TAKO€ YBEJOMIICHHE 3aKa3HbIM IIOUYTOBBIM OTIIPABICHHEM C YBEIOMIICHHEM O
BPYUYCHUHN WIH B GopMe DIIEKTPOHHOIO JOKYMEHTa, IO AIMCAaHHOTO BIICKTPOHHOH
110 JIITUC BIO.

OHOBpEMEHHO 3asBHTETO COOOIMAETCSI O PErucTpaItul ero 3asBIeHUs U
MIOCTYIIUBINKX JOKYMEHTOB (CBEJIEHUH).



B ciyuae HenpeacTaBicHUS 3aidBUTENEM B TPUJAUATHIHEBHBIA CPOK CO JIHSH
HOJIYUCHUS YBEJOMIICHHMS Ha UIekalmuM o0pa3zoM o(GopMIICHHOIO 3aiBJICHUS U
(um) B ToNMHOM o0BeMe TpWIaraeMblX K HeMy JOKYMEHTOB paHee
IpejIcTaBIEHHOE 3asBlleHHEe W IpUIaraeéMble K HeMy JOKYMEHTHI B TeUeHHe 3
pabounx JHel co JHS HCTEUeHMS VKa3aHHOTO cpoka MojlexkaT BO3BpaTy
3aSIBUTEITIO.

38. Ecmm 3agBuTeNeM peicTaRIeHk! Bee HeoOXo TUMBble JUT TpeJIoCTaRIeHHs
rOCYIapCTBEHHOH YCIYTH JOKYMEHTHI YIIOJTHOMOYEHHBIH ¢ IIEIUAIUCT, CKaHUPYET
yKa3aHHbIC  JOKYMEHTBI,  (opMmMupyer  ydeTHOe  JIelIo  3aidBUICIL B
ABTOMATH3UPOBAHHOU cHcTeMe « AJipecHas collhalbHad MoMoInby» (jaiee - AC
«ACID»).

3a4BUTEIIO BBLAACTCS paclliCKa B IIOJYUCHUH 3asBJICHUS U IPWIAracMbIX K
HEMY JIOKYMEHTOB C YKa3aHHeM HX NepeyHsl, JaThl OTYIEHHS .

IIpn mojmade 3asgBiieHUS] U JIOKYMEHTOB HENOCPEICTBEHHO B YIIpaBIEHHE
pacrmcka BBIjJaeTcs B JieHb oOpamenus. llpw HampaBleHHH 3adBlIeHHS U
JTOKYMEHTOB 3aKa3HBIM TOUTOBEIM OTIIPAaBIeHNEM - B TeueHme 3 pabounx areit co
JAHS [OJIY4YEeHWS (perHcTpalldd) 3asdBICHHS M JOKYMEHTOB mo 1odre. [lpum
HallpaBJIeHUM 3adBiicHud U JoKymeHToB depe3 EITY wm PINTY - we nosanee 1
pabouero jJHs, CICAYIOMIEro 3a JHEM 1101a9H 3asBICHUS U JOKYMCHTOB.

[locie 1upuHSTHSL BeeX HEOOXOJUMBIX JOKYMCHTOB M (HOPMHPOBAHUS
VUETHOI'O JieJla 3aIBUTENH VIIOJIHOMOYEHHBIH CIENUaIucT liepejaeT ero Ha
perHCTpaITiO CHETMATHCTY YTIPaBIEHHS, OTBETCTBEHHOMY 3a PETHCTPAITHIO
BXO JA1TIeH KOppecIoHIEHITHH.

llocme  perucTparuu  3aiBIeHHE W JOKYMEHTHl  BO3BpaIlaoTCs
VIIOJTHOMOYEHHOMY CIIETTHAJIHACTY.

MakcuManbHBIM CpPOK HCHONHEHWs] aJMHHHACTPAaTHBHON mporeaypsl - 3
KaJIeHIapHBIX JTHH.

39. Kpurepuu NpHHATHA pELICHUA: COOTBETCTBHE 3asSBUTENSL YCJIOBHSM,
VCTAHOBJIEHHBIM IIYHKTOM 2 aJMHHHCTPaTHBHOIO pEITIAMEHTa, COOTBETCTBHE
1IPEICTABICHHEIX JOKYMEHTOB IIVHKTY 14 a IMUHUCTPATUBHOTO PEIIAMEHTA.

40. PesympbraroM —@JIMHUHHCTPATUBHOH NPOIEAYPHI  SBIBIETCS  IPHEM
JAOKYMEHTOB, HEOOXOUMBIX U IPEAOCTABICHUS [OCY JIaPCTBCHHON YCIIyTUIIIN
OTKa3 B IpHEME JAOKYMEHTOB II0 OCHOBAHUAM, IIPEJAYCMOTPEHHBIM IIyHKTOM 17
AJMUHUCTPATUBHOIO pPeIvIaMEHTa.

41. Cnocol duxcanuu pes3yiabTara BbIIOJHEHHS —aJMUHUCTPATUBHOM
poTeIyphl —popMUpoBaHue yueTHoro Jemna 3asButems B AC « ACID»u B cucteme
AIEKTPOHHOTO JOKYMEHTO00OpOoTA.

24. YceranoB/ieHHeNpaBa 3asiBHTEIS HA MIPel0CTABICHHAE IrOCY1APCTBCHHOT
VCJIYTH, IPHHSITHE PellieHAs 0 MPeT0CTABICHAN WIH 00 0TKA3e
B IIPeI0CTAB/ICHHH I'OCY/IAPCTBEHHOH YCJIYT'H

42. OcHoBaHHEM U1 Hadala aJMUHUCTPATHBHOU IpoLeAyphl IO
YCTaHOBJICHHUIO 1IpaBa 3asBUTEI HA IPEJOCTABICHHUE TOCYJapCTBEHHON YCIyId 1
IPUHATHIO PEIICHUS O IPEeAOCTaBICHUM WM 00 OTKase B 1PEJOCTaBICHUU
rOCy/lapcTBEHHOW  yCIYyTd  SBIBIETCS ~ HOATOTOBKA  YIIOJTHOMOYEHHBIM
CIIEIMATNCTOM, TIpOeKTa TIpHWKa3a © TMpeocTaRleHMH WM o0 oTKaze B
[IpeI0CTaRIEHAHN TOCY JapCTBEHHO U Yy TH.



43. IloAroToBIEHHBIA IPOEKT IIPHKA3a (BMECTE ¢ YUETHBIM JIEIIOM 3asiBUTEIL)
1epelaeTcs Ha4alIbHUKY OTJENa IPeJIOCTaBICHUS MEp COLMANBHOH IO JIepKKA
YnpapneHus (fanee - HadaIbHUK OT/IeNa) IS COTTIACOBAHMS, U B CJIydae COTrJac sl
C BBIBOIAMH YIIOJIHOMOUEHHOTO CIIEITHAINACTa, HAadallbHHK OT/lella COTJIacOBHIBAET
ero MyTeM NPOCTaBIeHUs Ha MPOEKTe IPUKa3a BU3HL.

44. CormnacoBaHHHIH HadalbHHUKOM OTJENa IPOEKT NpHKaza IepejlaeTcs Ha
IO INTACH HAYAJILHUKY Y TIPaBIIECHUS.

45. Havanpuuk YopapleHUs IPUHUMAET pEIICHHE O IIPeoCTABICHUN
rOCYJapCTBEHHOH ye IyTry Wik 00 0TKa3e B e¢ [IpeoCcTaBIeHUI. B COOTBCTCTBUU ¢
IIPUHATHIM PELICHAEM 110 JIIUCBIBAET IIPUKA3 O IIPEJOCTABIEHAN I'OCY IapCTBEHHOH
yCIyTu win 00 0TKas3e B ee LIPeOCTABICHUMN.

46.  YIOIHOMOYEHHBIH  CIICLMAIKMCT, HAIPaBsieT  YBEAOMIICHHE O
IpejocTaRTeHn Wi 00 OTKase B NPeOCTaBIeHUH TocyapCcTBEeHHON yeiIyru
3aSIBUTEO B TeUeHHe S KaleHJapHbIX JHeH co JTHA NPUHITHS JAaHHOTO PENECHHS .

47. MakcUMalTbHBIA CpOK HCIIOJTHEHHS aIMUHHCTPATHBHOU mpoTie iyphl - 11
KaJeHJapHBIX JTHEH.

48. KpurepueM NOpUHATHS PpelleHUs SBIBIETCS PE3yJbTal pPacCMOTPEHUS
IpOEKTa lIpuKaza O M[PEAoCTaBlIeHMM WM o0 OTKase B 1IPEJOCTaBICHUU
rOCYIapCTBEHHON YCIIYTH HAUaIbHAKOM Y IIPABJICHHSL.

49. PesymprarT aJiMUHUCTPAaTHBHOH IIPOLEAYPHI: IO IIMCAHUE IIpHKA3a O
LIPEJOCTARICHUN I'OCYIaPCTBCHHOH YCIyId Wik 00 OTKa3e B LPEJOCTaBICHUN
rocy/lapcTBeHHON YCIYTH.

50. Cnoco® duxcarum pesyiabTaTa aJMUHHCTPATHBHOM TIPOIETYPHI:
perucTparyisi TpHKaza B aBTOMATH3UPOBAaHHON CcHCTEMe 3IEKTPOHHOTO
JTOKYMEHTo000pOTa U MO IMHUBKA B YUETHOE JIENO 3asBUTES.

25 . Tlopsnok ocymecTBICHUA B 3JIeKTPOHHOU dopMe aIMHHACTPATHBHBIX
npouenyp (neiicrsmii)

51. 3agBureib Bupase 0OpaTUThC 3a HOJIYUCHUEM I'OCY JapCTBCHHOH YCIIyI'l
B DJIEKTPOHHOM BHJIe. [IpejiocTaBiieHie rocy IapCTBEeHHO N YCIYTH B AJIEKTPOHHO U
dbopme Binogaer B cedsl clIeyIoImue aMUHUCTPATUBHBIC LIPOLIEYPHL:

LIPOBEpKa HAIMY ML OCHOBAaHUHA I OTKa3a B IPUEME JOKYMCHTOB;

LIpUEM M PerucTpalusd 3asBICHUS ¢ LPWIATaeMbIMU K HEMY JOKYMCHTAMU,
YCTAHOBJICHUE 1IpaBa 3aBUTEI JJISL LIPEIOCTABICHUS I'OCY AapCTBCHHOU YCIIYIH;

MOTOTOBKA W HallpaBlIeHHe 3asiBUTETIO YBeJOMISHHSI 00 OTKasze B IpHeMe
3asBIIEHUsT W WHBIX JIOKYMEHTOB, © Hadale TPoIeAyphl IIpeocTaBIeHUsI
rocyaapcTBeHHOH yeiyru, o0 OKOHYaHWM TMPeOCTaBISHHS ToCYAapcTBEHHOU
VCIIVTH, BO3MOKHOCTH TIOJYIUTH Pe3yiIbTaT MPeOCTaBIeHHUs TOCYIapcTBEHHO I
VCIIVTH.

DopMUPOBAHKE 3a4BICHUS O LIPEAOCTABICHUU I'OCYIAPCTBCHHOH YCIYIH B
IEKTPOHHOM BHJIE OCYIIECTBIBICICS LIOCPEACTBOM 3allOJIHCHUS 3asBUTCIEM
niexrponnoi opmol 3agpirenus na EINTY wm PINTY.

OO0pa3upl 3all0JHCHUS JICKTPOHHOR (OpMBL 3asBICHUS Pa3MEINaloTes Ha
EITY au PITT'Y.

DopMaTHO-TOTHIEC Kast IpoBepKa c(hopMUPOBAHHOTO 3asTBIIEHUSI
OCVINECTRIBIETCSI aBTOMATHUECKH TOCTe 3alloHeHMs 3asBUTENeM KaXjaoro M3
nonelt snekTpoHHOM PopMbl  RagBieHusa. [lpu  BBRIIBIEHHM HEKOPPEKTHO



3aII0JIHCHHOTO LOJISL SIICKTPOHHON (OPMBI 3asBICHUS 3a1BUTEIb YBEIOMIBICTCS O
XdapakTepe BBIIBICHHOH ONMOKM M ILIOPIJKE €¢ YCTPAaHCHHUS IIOCPEACTBOM
UHGPOPMAITHOHHOTO COOOIEHHST HEMOCPECTREHHO B 3JIeKTpoHHOM  dopme
3asIBIICHUSI.

[Ipu dpopmupoBaHUN 3asBIECHUS 3aIBUTEIIO OOECTIEUHBAETCSI:

BO3MOKHOCTh KOTIMPOBAHUS U COXPAHEHWS 3asBIIEHUS] U HHBIX JOKYMEHTOB,
VKa3aHHBIX B TYHKTe 14 aJMUHHCTPATHBHOTO periaMeHTa, HeoOXOJIMMBIX IS
IIpEJ0CTABIICHUS IOCY AaPCTBEHHOH YCIIYTH,

BO3MOKHOCTB lledaTh Ha OYMaKHOM HOCHTEIIC KOIIUU BIIEKTPOHHOR (hOPMBI
3asIBJICHUS,

COXpaHCHUE paHee BBEICHHBIX B 3JICKTPOHHYIO (GOPMY 3asBIICHUS 3HAUCHUN B
moOOH MOMEHT 110 JKEJIAHMIO 3asBUTEIL, B TOM YHCJC IIPH BO3HUKHOBCHUU
oMmmMOOK BBOJIa W BO3BpaTe AT MOBTOPHOTO BROJA 3HAUEHHH B HIEKTPOHHVIO
dbopmy 3asBICHUS,

samonHeHne TMoslelf HmekTpoHHON (OpMBI 3asdBIeHMST O Hadala BBOjA
CBeJIeHHH 3ajgBUTE]leM C UCHOIh30BAaHUEM CBEJIEHHH, pa3MelmeHHBIX B
denepasibHOR TOCy JapeTBeHHON nmHbopMammonnoli cucteme «Eaunas cuctema
yjaeHruukaimu 1 ayrearudgukaimn B uHdpacTpykType, obecieuunalonei
UHGOPMATHOHHO -TEXHOJIOIMYEeCKoe B3auMo ieiicTBUEe HHPOPMAITMOHHBIX CUCTEM,
MCIIOJIB3YEMBIX JUIL IIPEJOCTABICHUS I'OCY AAPCTBEHHBIX U MYHUIUIIAIBHBIX YCIIYT
B DICKIPOHHOHM dopme» (paiee - ejuHas cucreMa WIeHTHGUKAUU U
ayTeHTU(UKAIMK), U cBeJleHni, omyOmikoBaHHbKIX Ha EII'Y u PINI'Y, B uacTy,
Kacarormeicsl cBeleHuH, OTCYTCTBYIONMX B €UHOM cHcTeMe HASHTH(PHUKATIN 1
ayTeHTU(DIKATTIL,

BO3MOHOCTh BEPHYTHCSA Ha MOOOH M3 STalloB 3allOJHEHHS 3IeKTPOHHOH
dbopmBl 3asBiIeHNs Oe3 TIoTepy paHee BBejleHHo W nHpopMaImy,

BO3MOKHOCTE focTyna 3agpureis Ha EIITY u PIIT'Y k panee no jaHHbIM UM
3aBJICHHASM B TeYEHHWE HE MeHee OJHOI0 IoJa, a Takke YacTHIHO
¢ (opMHUPOBAHHBIM 3asBJICHUSIM - B TCUCHHUE HE MCHEE 3 MECSIIICB.

CdopmupoBannoe M LOJAIKUCAHHOE 3asBICHUEC M MHBIC JOKYMEHTHI,
VKazaHHple B NyHKTe 14 ajMUHMCTPAaTHBHOIO perilaMeHTa, HalpaBIBIoTCS B
Yupagnenue nocpegactsoM EITY wm PIITY.

B ciyuae nojgaum 3adBICHUS M JOKYMEHTOB B DIIEKTpoHHOH dopme
clieIMaIucT YIpaBlIeHUs Ha cliejyolmuid pabounii JeHb Ha3zHadaer jary
IIOCEIICHUS  3asdBUTENEM  YIpaBICHUS UL IPEeIbSBICHUI OPUIHHAIOB
JTOKYMEHTOB.

52. llpu oOpaimeHnu 3assBUTEIS 3a MOJTyUEHHEM TOCY/IapCTBEHHOH YCIIYTH ©
EITY wmu PINY undopMamust o Xoje U pe3yiIbTare MpPeaoCTaBIeHNs YCIyTH
niepeaercs B THIHBIH kabuneT 3aspurerst Ha EIIT'Y wm PLIT'Y.

/11 mpocmoTpa cBelleHHMET O Xojle TPeNOCTaRIeHHS U pe3yibTare
rocyjaapersenno yeiyru aepes EINTY wim PINTY 3agBurermno neo0Xo 1uMo:

apropusoBarbesd Ha EIITY wm PIIT'Y (Bofitu B ymanbiil kabumer),

HAWTH B JIMIHOM KaOWHETe COOTBETCTRYIONIYIO 3a5BKY;

nocMoTperb  uHbopMammio o0 XoJe  (pesylibrare)  LIpejocTaBICHU
rOCYIapCTBEHHOH YCIIYTH.

53. 3agurems wuHdopMHpyeTcss ©  pesylbTare  MIpeaoCTaBIeHHS
roCyJapcTBeHHON VCIyTH IyTeM HampaBieHHsI NHUCHMEHHOTO pelieHus JTHOo
IIyTeM HATIpaBIeHMs pelieHusl B TMUHLI kabuneT 3asputens Ha EIIT'Y wumu PLITY.



Mudopmamust o XoJe LPEJOCTAaBICHUS I'OCYJAapCTBCHHOH  yeiyru
HallpaBIBIeTCs 3aBUTEIIO YIIPaBICHUEM B CPOK, He IpeBblmaronmii 1 padouero
JHS TIOCIIe 3aBEPINEHHS BHINOJIHEHHS COOTBETCTBYIOINEro AeMCTBHA, Ha ajpec
SIEKTPOHHOM HOYTHl WM ¢ Hclodb3oBaHHeM cpeacTB EIIIY wmma PIIIY mo
BHIOOPY 3asiBUTENS.

Ilpu mpenocTaBIeHHH TOCYAPCTBEHHON VCIYTH B 3JeKTpoHHOM dopme
3aIBUTENO HAIIPABIISIETCS:

yBeJOMIICHHE 00 oOTKaze B IpUEME 3asBICHUS M HHBIX JIOKYMEHTOB,
Heo OXO0 AUMBIX JUI 1LIPe0CTaBIeHIs IOCY JaPCTBEHHOH YCIYIH, K PACCMOTPEHHIO
II0 CYLIECTBY ¢ YKa3aHHUEM IIPUYHH OTKA34,

YBEAOMJICHMEC O Hadajle IPOLEAYPHl IIPeJOCTaBICHUs I'OCYAapCTBEHHOH
YCIIYI'Y (O IIPUEME U PEerUCTPALliK 3asIBICHUS W UHBIX JOKYMEHTOB, HEOOXO0 IUMBIX
JUTSL TIPEIOCTaBIEHSI TOCY/IapCTBEHHOH YCIIyTH);

yBeJIoMIIeHHe 00 OKOHUaHWM NpeoCTaBIeHNs] TOCYAapCTBEHHONH VCIyTH ¢
yKazaHWeM pes3yJibTara pacCMOTPEHMSI JIOKYMEHTOB, HEOOXOJMMBIX IS
IpejOCTaBIEHNsI TOCYJAApCTBEHHOM yeayrum (o TPHHATHH — pPEIeHHs O
1IPeI0CTABIICHUM I'OCY JaPCTBEHHOH yeIlyIl Wi 00 0TKas3e B ¢ IPe0CTaBICHHN),

YBEAOMIICHHE O BO3MOXKHOCTH IIOJIYYHUTL pe3yiblal IpeJocTaBICHUs
rOCYJapCTBEHHOH YCIIYTH.

54. 3asgBuremmo oOecleUUBAETCH BO3MOMKHOCTH OLEHHTL JOCTYIHOCTH H
KauecTBO rocyjapeTseHHoH yeayrd Ha EIITY wm PITTY.

26. Ilopsinok ncnpaB/IeHAs TOMYINEHHBIX OMCYATOR W OIMHOOK
B BBIJAHHBIX B pe3yJIbTaTe NMPeTocTABICHHAN TOCYIapCTBEeHHO I
YCIIYTH TOKYMEHTAX

55. B cayuac BBIABICHMS 3asBUTEICM OICHATOK, OMMMOOK B IIOJYYCHHOM
3asBATENIEM  JOKYMEHIE,  SBIBIOIIEMCS  PE3yJbTaToM  IIPeJOCTaBICHUS
IOCYJAPCTBEHHON YCIIYI'M, 3adBUTC]b BIpaBe oOpaTHTbed B YIIpaBlICHHE C
3asgBIlcHUEeM 00 KCIIpaBJICHUM JIOIYIIEHHBIX OlICUaTOK U ONMOOK B BbIJAHHBIX B
pesyibTare IpeJoCTaBIeHUs VCIIYTH JJOKYMENTax.

OcHOBaHUEM U Havalla LPOLEAYPHl 110 HCUPABICHUIO OlICHaTOK WM
onmOOK, JOIYIICHHBIX B JOKYMCHTAX, BbLJIAHHBIX B Pe3yJIbTaTe LIPeJoCcTaBICHUs
rOCYIapCTBEHHOH VeIIyIM (Jajee - IpoLeAypa), SBIEEICS NOCTYIUICHHE B
YpagieHue 3asBiIeHUs 00 UCIPABICHUH OlIeYaTOK W/HIM ONMO0OK B JOKYMEHTAX,
BLIJIAHHBIX B pe3yibTaTe IpeJocTaRleHWs VCIVIH (falee - 3asiBleHHe 00
WCIIpaBJIeHNH oTedarok wumm onmOok). [lpu Hampamienum 3aspieHus o0
WCIIPaBIIEHUH OTEeYaTOK WU OoMMOOK U JAOKYMEHTOB, COJIEPKAIIX OIeTaTKH
W/WIH ONMMMOKY, 3aKa3HBIM ITOYTORBIM OTIIPaBIEHHEM C YBEOMIIEHHEM O BPYISHUH
IprIaraeMble KOTIHH JOKYMEHTOB JOKHBI OBITh 3aBepeHbl HOTAPHAILHO.

IIpu nojaue 3agpiieHus o0 HCIpaBICHUM OllCYATOK WM OIMOOK U
JAOKYMEHTOB HEIIOCPECTBEHHO B YIIPaBICHUE CIICIUAIMCTOM, OTBETCTBCHHBIM 38
IpUEM W PEIUCTPAlMIO JOKYMEHTOB, oleclieuuBaercsl HM3IOTOBICHUE KOIMH
JOKYMEHTOB, IIPEJCTABICHHBIX 3as$BUTEIEM, B MOMEHT IIPHHSATHS 3asABIICHH.
Ilocme wW3roTOBJIEHUS KOUMH JAOKYMEHTOB IIOJJIMHHUKHA  BO3BPAIAIOTCS
3aSIBUTEITIO.

Ilpu mopave zagpnerns o0 HCHpaBIEHHH OTEYATOK WM OMMOOK H
JOKYMEHTOB HETIOCPEJCTBEHHO B YTPAaBIeHUE pacliicka B TOJTyUESHUH 3asIBICHHS



00 HcHpaBiIcHUM OIeUaTOK WM OMmUOOK BhlgaeTcs B JieHb oOpanienus. [Ipu
HAIIPaBJICHUY 3asBICHUS 00 UCTIPABICHUH OIICIaTOK W/HIH OIMMOOK U JIOKYMEHTOB
3aKa3HBIM TIOYTOBBIM OTIpaBIeHHEM - B TeUueHHe 3 KalleHJJapHBIX JHe# ¢ JaThl
TIOJTYUeHMS (PEerucTPaIim) 3asBIeHIs 00 UCTIPaBIEHNH OTIeTaToK /UK OMMHOOK U
JJOKYMEHTOB TIo TrouTe. | [py HanpaBneHnH 3asBlIeHns U JOKyMeHToB uepes EIITY
u PIII'Y - e mo3nee 1 pabovero AHS, cleyIOMETo 3a JHEM IO 3asBICHUS
00 HCTIpaBIeHUN OTIEUaTOK W/HIH OTIMHOO0K U JOKYMEHTOB.

Crenpaimct YHUpapiIeHUSI, OTBCTCTBCHHBIM 3a IPUEM M PErHCTPaIlHIO
JOKYMEHTOB, IlepejacT 3aiBJICHUC W CoJeplkalde OICHaTkd WM ONMOKU
JOKYMEHTDI YIIOJHOMOYEHHOMY CICITHAIACTY.

YHOIHOMOYEHHLIH CHEUAIMCT, paccMarpuBaeT 3asBICHUE W IPOBEpseT
IIpeCTaBIIEHHbIe JOKYMEHTHI Ha IPeMeT HAIMY U OlIeHaToK W/HIH OIMOoK.

Ilo pesyabTaTaM paccMOTpeHHUS 3asBIeHNs 00 UCTPaRIeHNH oledaToK WHIH
OMMMOOK VIOIHOMOUEHHBIH CIIEITUATHMCT TO/ITOTABIUBAET MPOEKT pemieHust o0
UCIIPaBIIEHUH OTIEUaTOK W/ILTH ONMMHMOOK, TOTYINEHHBIX B TOKYMEHTaX, BhIJIAHHBIX B
pesyibTaTe TpeJoCTaRIeHHsT ToCyapcTBeHHOH yenyrHu, mmbo o0 oTCYTCTBHH
HEOOXOIUMOCTH  KCIIPaRICHUS OICUaTOK WM OMMOOK, JOIYIICHHLIX B
JOKYMEHTaX, BLIJIAHHLIX B PE3YJIbTATE LIPEA0CTaBICHIS IOCY IaPCTBEHHOH YCIIYTH,
U IIepejlacT ero ¢ yUeTHLIM JeIOM HAaYaIbHUKY Y IPaBIICHHS.

Havamsnuk YipapieHus 1o JIUChIBACT LIPOEKT pemenus o0 HeIpaBiieHuN
OIleYaTOK W/ OMMOOK, JOIYIICHHBLIX B JIOKYMEHTaX, BBIIAHHLIX B Pe3yJIbTare
peT0C TaBIeHHUsI TOCY AapC TREHHO W YeIyTH, THO0 00 OTCYTCTBUN HeoOX0 TUMOCTH
WCIIPaBIIEHHS OTIEUATOK WK OMMUOOK, TOMYTIEHHBIX B JOKYMEHTAaX, BBHIJJAHHHIX B
pesyibTaTe TpeoCTARIeHUST TOCY/IapCTBEHHOR VCIyTH, ¢ VKazaHHeM IPUINH
oTkaza. | locre mo mmcanms HauaThbHUKOM YTIpaBIeHusl pereHus 00 uenpapieHIH
OTIEUaTOK W/HITH ONMMOOK, JOMYIMEHHBIX B JOKYMEHTax, BRIJIAHHBIX B pe3yibTaTe
IIPeI0CTABICHUS TOCY apc TBEHHO R yeiIyTh, 100 00 0TCYTCTBUH HEO OX0 JTUMOCTH
HCIIPABICHUS OIICUATOK WM OMMMOOK, HOIYIICHHBIX B JOKYMEHTAaX, BHIJAHHBIX B
pesyibTare IIPeAOCTABICHUS T'OCYJAPCTBEHHON YCIYIH, pENICHHE 3aBepsacTcs
[evarbio YIpapieHus 1 IO AIMMBACTC B YUSTHOE JISIIO 3as BUTEIIS.

VYeepomieHue 00 HCHPaBICHUH ONCYaTOK W/WIH OIMMUOOK, JONYIICHHBIX B
JOKYMEHTaX, BLIJIAHHLIX B PE3YJILTATE IIPEA0CTaBICHIS I'OCY JapCTBEHHO | YCIIyTy,
b0 00 OTCYTCTBHH HEOOXOUMOCTH HCIPABICHMS OIICUaTOK WU OIHMOOK,
JOIYIIEHHLIX B JOKYMEHTaxX, BBIJAHHLIX B pe3yibTare IIPejlocTaBICHUsI
rOCYIaPCTBEHHON YCIYTH, HAIPaBIBICTCH 3asBUTEIIO B TEUCHHE 3 KaJleHIapHBIX
THel co JTHS IPUHSITHS PEeTeHHSL.

MaxkcuManbHBIH CpoK UCTOTHEHMS MPOIIEYPHl COCTABRISIET 5 KaleHJapHBIX
JTHEH.

Kpurepuem npunsatus penenus o0 HCHpaBIEHUHN OTEYaTOK W/HIH ONMMMOOK
SBIETCS HaIMIHE OIMeYaToK WM OIMOOK, JOTYINEHHBIX B JOKYMEHTax,
SIBJBSIIOTIUXCS. PE3YJILTATOM IIPEAOCTABICHIS TOCY JAPCTBCHHOM YCIIYTH.

PesyimbratoM  aJMUHUCTPATHUBHON HPOLECAYPLI  SBISIETCS 11O [IIUCAHUC
penenns 00 UCIPAaBICHUH OIICUATOK W/ ONMMOOK, JOIYINCHHBIX B JOKYMEHTaX,
BLIJAHHBIX B pe3yibTare IMPeJoCTaBICHus TocyIapeTBeHHON yeiyry, mbo ob
OTCYTCTBHH  HEOOXOJMMMOCTH  MCUpAaBICHMH  OICYaroK WWIM  OMHUOOK,
JTOTYIMEHHbIX B JIOKYMEHTaX, BBIJAHHBIX B pe3yibTaTe IIpe ocTaBIeHUs
rocyapcTBeHHOH VCeIyTH.



Crooco®  ¢uxcanuu pesyibrara aJIMUHUCTPATHBHOH — Lponepypbl -
perucTpanys UCIIPaBICHHOIO JOKYMEHTa WIM IIPHHATOIO PElIeHUs B CUCTEME
AMEKTPOHHOTO JIoKyMeHTooOopoTa. J[OKyMeHT, cofepxkanmi onevaTku W/WII
OTMMHMOKH, TTOCIe 3aMEHBI 110 UIEKUT YHUUTOKEHHIO, PakT KOTOPOTo (PUKCHpYETCs B
Jerie TIo PaccMOTPEHHIO OOpalTieHHsT 3as BUTEIH.

Henpapnenne omevaTtok WHIH ONMOOK, JONYIMEHHBIX B JTOKYMEHTAaX,
BHJIAHHEIX B pe3yjbTare IIPeJIOCTaBIEHHs TOCY/ApCTBEHHOH  VCIyTH,
OCYILECTBILICTCS YIIOJIHOMOUECHHBIM CIIELMAIUCTOM, B TCUEHHE D KaJIeHJaPHBIX
AHEH cO JHA IPUHATHSI PCIICHU.

IIpu wmcipaBieHUy olledaTok WM OIMMOOK, JOLYIICHHBIX B JOKYMEHTAaX,
BLIJAHHLIX B pe3yibrale IIPeJOCTABICHUI TIOCYIapCTBEHHOH YyCIyrd, He
AOIIyCKAeTCsI:

-  HM3MEHEHWe CoOJIep)KaHusl JIOKYMEHTOB, SBIBIIONUXCS  Pe3yIbTaTOM
IpeIoC TaRIEHHUsI TOCY/IapCTREHHOH YCIIVTH,

- BHeceHHe HOBo# wH(oOpMaImu, cBeJleHMH U3 BHOBH MOJyUEHHBIX
JTOKYMEHTOB, KOTOpHle He OBIMM IIpejcTaBlIeHbl IIPH Iojade 3asBIEHUS O
1IPEJOCTaBICHUH I'OCY JapCTBEHHON YCIIYIH.

Pazjen IV. ®OPMbI KOHTPOJIA 3A HCIIOJTHEHUEM
PEIJIAMEHTA

27. TopsiioK oCcymeCTB/ICHHS TEKYIIET 0 KOHTPOJIs 3a o0 10/ 1eHueM
H HCIIOJTHEeHHEM 0TBETCTBEHHLIMH J0/IKHOCTHBIMY JINIAMH I10J10Ke HHI
perJiaMeHTA H HHbIX HOPMATHBHBIX IIPABOBLIX AKTOB,
YCTAHAB/IMBAIOIMX TPeOoBAHNS K IPEI0CTABIECHHIO T'OCY/IAPCTBEHHOH
YCIIYTH, a TAK/Ke MPHHATHEM HMH pelmeHuil

56. Texymmit xoHTpomb 3a coOMOJeHMeM TOpsjka U CcTaHjaapTa
IIPEJOCTABICHUs] T'OCYAAPCTBEHHON YCIYIH, aJMUHHCTPaTUBHEIX IIPOLELYP IO
IIPEJIOCTABICHUIO T'OCYAAPCTBEHHOH VCIYIH OCYIIECTBIEIETCS HAdalbHUKOM
YnpaplneHns, JMODKHOCTHBIMU JIMIIAMH  YIIpaBI€HHWA, OTBETCTBEHHBIMH 32
opraHu3aIyio padboTH IO MPeOCTABIEHHIO TOCY TapCTBEHHOM YCIyTH.

28. Ilopaaok M e pHOTHIHOCTD OCYIICCTB/ICHUS IVIAHOBBIX
H BHCILIAHOBLIX IIPOBEPOK HOJIHOTHI H KaYecTBA NPe1oCcTABICHUSA
rocy/JapcTBeHHOI YCJIYTH, B TOM YHC/Ie O PSI0K U (o pMbI KOHTPOJIS
3a [OJIHOTOI H KAYeCTBOM NPelocTABICHAA
rocyJlapcTBeHHOH YCJIyIr i

57. llpoBepku MOMHOTHI U KauecTBa IMPeJOCTaBICHHS TOCY/apCTBEHHOU
VCIIYTH OCYITIECTBIIIOTCS HA OCHOBAHUHW IIPUKA30B HAUATHLHUKA Y TIPABIECHUS.

58. llpoBejeHme NpoBepOK MOXKET HOCHTH IUIAHOBBIA — Xapakrep
(OCYIIECTBIBITLCS HA OCHOBAHUM 1'OJIOBBIX 1UIAHOB paboThl, HO HE PEKE OJHOTO
pasa B IoJl) U BHEIUIAHOBBIH XapakTep (110 KOHKPETHOMY 0OpalleHUIO).

59. KoHrpoub 3a HOIHOTOH U Ka4ec TBOM IIPELOCTABICHUS TOCY JapCTBEHHON
VCIYIH BKIIOYAeT B cels LPOBEJCHUE IPOBEPOK, BBIIBICHHEC W YCTPAHCHUC
HapyIeHuHd TpaB 3asBUTeNed, paccMOTpeHHe, MNPHHATHE B Ipejenax
KOMIIETEHITUN peNieHnd W TOATOTOBKY OTBETOB Ha oOpallleHHs 3asBUTeleH,



coJieprkaniye xajlo0bl Ha perienus, AeficTBus (OesjefcTBHE) JOJDKHOCTHBIX JIUII,
CIICIIUAIUCTOB.

60. PesympraThl mpoBejieHHs TPOBepok oGopMISIIOTCS B BHjE akTa, B
KOTOPOM OTMEHaroTCSl BBISBIECHHBIE HEJOCTATKH U IIPEUIOKEHHI 110 WX
YCTPaHEHHIO.

29. OTBeTCTBEHHOCTH 0 ZKHOCTHBIX JIHI] 0PraHa, MPe/ 0CTABISIONET 0
rocy/J1aApCcTBEHHYIO YCJIYI'Y, 34 pellienusi U jleiicTBust
(De3geiicTBHE), HpUHEMAEMbIe (0CYIIECTB/ISIEMbI€) HMH B X0/1€
HpeoCcTAB/ICHHS I'0CYAPCTBEHHOI YC/IYI'H

61. IlepconanbpHas  OTBETCTBEHHOCTH  CILICHHUAIUCTOB  YIIPaBJICHUA
3aKperriseTcsl B UX JOJDKHOCTHBIX perylaMeHTaX B COOTBETCTBHH ¢ TPedOBaHMSIMHA
3aKkoHOaTenbcTBa Poccuitckoit Megeparu W 3akoHO JaTeTbeTBoM Jlnmenkoi
o0IacTH o ToCcyJapCcTBeHHOH rpakTaHcKoM cyxOe

62. llo pesynbTaTaM TPOBEJCHHBIX IPOBEPOK, B CIVUae BBISBICHUS
HAPYIICHUH 1IpaB 3asiBUTEI, OCYIICCTBIBICTCH IIPUBICYCHUC BUHOBHBIX JIHIL K
OTBETCTBECHHOCTH B COOTBETCTBUHU ¢ 3aKOHO AaTelIbeTBOM Poccuiic kot Depepanyu.

30. ITo/10:kenus, XapaKkTepu3ywinue TpeGoBaHUs K HOPsIKY U popMam
KOHTPOJIA 32 [PeIocTABICeHHEM I'0CY/IAPCTBEHHOH YC/IYI'H, B TOM
qHc/ie ¢0 CTOPOHBI TPAKRTAH, HX 00beIHHEHIH W 0Pranu3anmui

63. KoHTpob 3a npeiocTaBIeHHEM TOCY IAPCTBEHHOM YCIIYTH, B TOM UHCTIE
CO CTOPOHBI TpaxjaH, WX OOBeJAMHEHMH M OpraHuzaIiiif, ocyIecTRIsSeTcs
IIOCPEJCTBOM  OTKPHITOCTH  JIEITEIbHOCTH YmpaBleHuss u YMODI[ npu
IIPEJOCTaBICHUH TOCYAaPCTBEHHON YCIYTH, IIOJIYYEHUs IIOJIHOH, akTyalbHOH H
JOCTOBEPHOH HHPOPMALIUK O HOPSIKE LIPEJOCTABICHI [OCY IapCTBEHHON YCIIyTH
U BO3MOJKHOCTH JOCYAeOHOIO paccMoTpeHus: oOpamenuil (kanod) B mporecce
IIOJIYIEHHS TOCYAapCTBEHHON YCIIYTH.

Pasznen V. JOCYJAEBHBIN (BHECYJAEBHBIN) MOPSA0K
OB KAJIOBAHHUSA PEINEHUHN U JEHCTBUI
(BE3JIEMICTBUSA) OPTAHA, MPEJOCTABJIAIOIIETO
TOCYJAPCTBEHHYIO YCJIVTY,

A TAKXKE EI'O JOJKHOCTHBIX JIHII

31. Uadopmanms 114 3aBHTEIS 0 €0 NpaBe MOAATH RAT00Y

64. 3agBurenns UMeeT HpaBo Ha jgocyjaelnoe (BuecyupebHoe) obxKaloBaHue
aeiictuil  (OesjelcTBHSL) W peIICHHUM, IPUHATLIX  (OCYIIECTBIIEMBIX)
JOJDKHOCTHBIMU JNaMuynpasieHuss wim YM®DI[ B xoje upeaocTaBiIcHUA
rOCYIapCTBEHHON YCIYTH.

32. llpeameT kaT00BI



65. 3asgBurenb MOXKET 0OpaTHTLed ¢ KAIOO0H, B TOM YHCIIE B CJIE[YIOMIHX
CIIy4asix:

1) HapymmeHHe cpoka pPETHCTpaIldH 3allpoca 3asBUTENS O Tpe/I0CTaBICHUH
rocyapcTBeHHOH yeIyTH,

2) HapyITleHHe cpoKa IpeocTaBIeHHs rocy fapcTBeHHOH yeIyTH;

3) TpeboBaHme YV 3agBUTENd JOKYMEHTOB WM WHGpopManmun Jmbdo
OCYITIECTRIIEHHsT leficTRUM, NpejcTaBleHHEe WM OCYITIECTBIEHHE KOTOPHIX He
IIPelyCMOTPEHO HOPMATHUBHBIMU LIpaBoBBIMH aktamMu Poccuiickoll Dexepanu,
HOPMATHBHBIMH 1IPABOBBIMHU akTaMy JIUIlenko#d oduacTu Uil 1peocTaBlIeHUS]
rOCYIapCTBEHHOH yeIIyIi,

4) oTka3 B IpueMe JOKYMEHIOB, [IPE/ICTaBICHUE KOTOPBIX IIPeLyCMOTPEHO
HOPMAaTHBHBIMH IIPaBOBBIMH akraMu Pocculickofi Depepanuu, HOpMaTHBHBIMUA
IPaBOBHIMH akTaMu Jlumero#t obmacTu 171 TipeocTaBIeHNs TOCYy AapcTBEHHO H
VCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B TpeJOCTaBIEHUHM TOCYJapCTBEHHOH YCIVTH, ecl OCHOBaHHS
OoTKa3za He TpeaycMOTpeHbl (efepadbHPIMH 3aKOHAMH W TPUHITHIMH B
COOTBETCTBUM ¢ HUMH 3aKOHAMH, U WHBIMH HOPMATUBHBIMY IIPABOBBIMH aKTaMU
Poccuiickoli Depepany, U 3aKOHAMM, U HOPMATUBHBIMU IIPaBOBBIMM aKTaMH
Jlurenixoii o0macTy;

6) 3arpeCoBaHKeE ¢ 3asIBUTEI LIPU [IPEJOCTABICHUN I'OCY IAPCTBEHHOH yCIIyTH
IUIATHI, HE IIPEJYCMOTPEHHOH HOPMATUBHBIMU [IPABOBBIMU akTaMu Poccuiickoi
Denepaniu, HOPMaTUBHBIMH MPaBOBRIMHU akTamMu JIunerkoit oOmactu;

7) oTka3 YIpapleHHs, JODKHOCTHOTO JIHIa YIIpaBIeHHS B HCIIpaBICHUN
JOTYIIEHHBIX OeYaToK M ONMMOOK B BHIJIAHHBIX B pe3ylbTaTe IpelocTaRIeHIUS
roCylapcTBEHHOH VCIyTH JTOKyMeHTax MO0 HapyIieHHe YCTaHOBJIEHHOTO cpokKa
TaKuX WCIIPaBIeHUix,

8) HapyleHHEe CPOKa WIH HOpAJKa BBLIAYH JOKYMEHIOB II0 pe3yiibTaTaM
LIPeIOCTABIICHUS TOCY JaPCTBEHHOH YCIIy Iy,

9) LPUOCTAHOBJICHHE IIPEJOCTAaBICHUS IOCYJAapPCTBEHHOH YCIYIH, eciu
OCHOBAHUS IIPUOCTAHOBJICHUS HE LIPEJYCMOTPEeHBI (helepalbHBIMU 3aKOHAMH U
HPHUHSTBIMA B COOTBETCTBHU ¢ HIMH HHBIMH HOPMATHBHBIMH IIPABOBLIMA aKTaMH1
Poccuiickoii ©eiepariuy, 3akOHaMU U HHBIMH HOPMaTHBHBIMU IIPABOBBIMH aKTaMHU
Jlurenixoii o0macTy;

10) Tpedopanue y 3asBUTEI [IPU LIPEAOCTABICHIN I'OCY IapCTBEHHOH yeiyIu
JAOKYMEHTOB WIH HHPOPMALUKI, OTCYTCTBUE U (M/IN) HEJLOCTOBEPHOCTh KOTOPLIX HE
yKa3bIBAMCH IIPH IIEpBOHAYATTLHOM OTKa3e B IIpHeMe JTOKYMEHTOB, He0OX0 IUMBIX
NI TIpeIOCTaRIeHus TocyJapcTBeHHOM yeayru, mmbo B Tpe/locTaRIeHHH
rocylapc TBEHHO ! yCIIyTH, 3a HCKIOUEHHEM CIIyUaeB, Ipe Ty CMOTPEHHBIX IYHKTOM
4 qacti | craten 7 QelepalbHOTO 3aKOHa.

33. OpFaHbI l“O(:y)Z[apCTBeHHOﬁ BJACTH, OpPprauusanum, 10 IKH0CTHBIC JINITA,
KOTOPBLIM MOJRET ObITD HalIpaB./ICHA Kamoda

66. JKanoObl na pemenus U jercTBUS (Oe3eicTBUE) TOJDKHOCTHBIX JIUIT
YnpaBieHuUs 110 JAr0TCsI HAYaIbHUKY Y TIPaBIeHUSI.

67. Kamobbl Ha pemeHMs HadalbHMKA YTpaBIeHWs TOJAlOTCS B
aMUHHC Tparo Jlumerko#t oOmacTh.



34. Ilops1ok oga4H H PACCMOTPEHH KATOObI

68. OcHoBaHMEM JUISI Havalla TPOTEAYPH JocyAeOHOTO (BHECYIeOHOTO)
o0skaoBaHusI SBIsSIETCS oOparteHne 3assBUTENS ¢ ka0 0oii.

69. XKanoba mofaeTcs B MMCEMeHHO dopMe Ha OyMakHOM HOCHUTETIE WM B
dbopme HIEKTPOHHOTO JOKYMEHTA.

Kamoba wmoxker OBITH HampaBleHa N0 TmHouTe, uepes YMODI[ ¢
UCLIOJIb30BAaHUEM HH(OPMAIIMOHHO -TEeJICKOMMYHUKaMOHHOH cern «Hureprer»,
odunuanbuoro cadira Yupapienws, EITY wm PIN'Y, a Taxke Moxer ObITH
110 JIaHa 1IPH JIMYHOM IIPUEME 3a BUTEILS.

70. Kamoba noJpKHA COAEePKATD:

1) mammenoBanue YupapieHus, (aMIIMIO, UM, OTUECTBO (IIOCIeIHee —
IPH HAIMIWH) JIOJBKHOCTHOTO JIMTIaYTIPaBJIEHWs, perieHns W JieHcTBHS
(Oe3sieficTBHE) KOTOPHIX 0OKATyeTCS

2) baMumIIo, IMsI, OTIECTRO (TTOCTe/THEE - TIPH HATIMYIWH), CBEIeHHS O MecTe
’KUTEThCTRA 3asIBUTENSI, a Takke HoMep (HoMepa) KOHTakTHOTo TenedoHa, ajpec
(agpeca) HJIEKTPOHHOH IOYTHI (IIpH HATUYHUH) U IIOYTOBBLIA ajpec, II0 KOTOPBHIM
JOJDKEH ObITh HAlIPABIICH OTBET 3asBUTEIIO;

3) cBegenus o0 oOKalyeMbIX pelleHusIX M JAehcTBmx (Oe3uaeficTBUN)
JOJDKHOCTHOT'O JIUIA Y IIPaBIICHHUS

4) moBOABI, HA OCHOBAHUM KOTOPHIX 3aiBUTEb HE COITIACECH C PELICHUEM U
nettcTRHeM (Oe3/iefic TRIEeM) JOIDKHOCTHOTO JINTA YTpapIeHus. 3assBUTelIeM MOTYT
OBITH TpeCTaBIEHBl JOKYMEHTHl (TP HATMYWH), I10ITBEPK/AIONIHE TOBO B
3asIBUTENS, TNOO WX KOIIHH.

71. B cyuae HeoOXOIUMOCTH, B ITOTBEPK/ICHHE CBOUX JOBOI0OB 3asIBUTEIh
npuiaraeT K THChMEHHOMY OOpameHMIO COOTBETCTBVIONTHE JOKYMEHTHI H
Marepuaibl MO0 UX KOIMU. 3asdBUTeb UMeET LIPAaBO Ha LOIyUeHHE HHPOPpMaIU
U JOKYMCHTOB, HEOOXOAUMBIX 151 0OOCHOBAHUA U PACCMOTPCHUS KAIOOBL.

72. OtBer Ha a0y He JaéTcs B CIICAYIONTNX CIIyIasX:

CCJIM TEKCT IUCHbMEHHOIO OOpallcHus He Lo jaeTcs IPOYTeHUIO (0 UeM B
TeUeHHe CeMM JIHEeH co JIH perucTpanuu oOparenus cooOmaeTcs: rpask [aHumy,
HallpaBUBIIeMY o0pareHue, eciu ero GaMUIMd U [IOYTOBBIH aJpec 110 LIA0Tes
IIPOYTCHUIO ),

CCJIM TEKCT IIMCbMEHHOI'O OOpallleHus He 1O3BOJBICT OLPEACIIUTL CYTh
LPEUIOKCHMS, 3asBJICHUS WK KalloObl (0 4eM B TCUCHUE ceMM JHEH co JHH
perucTpartui oo parieHus coo0ImaeTes rpask/JaHUHY, HATIPaBUBIIEMY oOpalTeHue),

ecIM B NHMCHhMEHHOM oOpalleHuH He VKazaHel (paMuimst 3asBUTEN,
HalpaBUBRITEro oOpaleHne, WK MMOYTOBEIHM ajpec, Mo KOTOPOMY JOITKEH OBITh
HaIlpapJieH OTBET;

ecIH B kanode, MOCTYNHBIIEH B (opMe 3MEeKTPOHHOTO TOKYMEHTa, He
yKasaHbl haMust JTH00 UM 3asiBUTEIBI U a/[pec SJICKTPOHHON ITOUTHL.

73. ViparieHHe BIpaBe OCTaBUTL 3asBiicHHe Oe3 oTBera 10 CYHICCTBY B
CJIE YIOMMX CIIYyHastX:

HOJIYUCHMS  IIMCBMEHHOIO — oOpallleHus, B  KOTOPOM  COJepiKarcs
HEIICH3YPHbIC JIMOO OCKOPOUTEIbHBIC BLIPAKCHUS, YIPO3bl KU3HU, 3JOPOBBIO U
HMYITIECTBY JTOJDKHOCTHOTO JIHIA, & TaKyKe UJIEHOB er0 CeMbH. 3asBHTEIIO
coo0Imaercs o HeJIOMYyCTUMOCTH 3IOYIIOTPeOIeHISI TIPABOM ;



€CJId OTBET 10 CYIIECTBY IIOCTABICHHOIO B OOpaIleHHH BOIIPOCa HE MOXKET
ObITh JaH Oe3 paslVallcHHS CBEJICHUH, COCTABIBIONMX I'OCYIApCTBEHHYIO WIH
HHYIO OXpaHieMylo (ejepalbHBIM 3aKOHOM TaitHy. 3asgButemo coolmmaercs o
HEBO3MOHOCTH JIaTh OTBET TI0 CYITIECTRY ITOCTARIEHHOTO B HEM BOIIPOCA B CBA3H
¢ HeJIOTyCTUMOCTRIO PasTyalleH s YKa3aHHBIX CBe/IEHUH.

B caydae, ecin B THCHMEHHOM 0OpaITieHUH 3asIBUTETIS CO JIEPKUTCS BOTIPOC,
Ha KOTOPHIM eMy HeoJHOKPaTHO JaBalMCh ITHCHMEHHBIE OTBETHI II0 CYIECTBY B
CBA3U ¢ paHee HallpaBiEIeMbIMU OOpallleHHSIMHU, W IIPU 5TOM B oOpalllcHHH He
IIPUBO/ITCH HOBBIE JOBOJBI WIM OOCTOATENLCTBA, JOJDKHOCTHOE JMIO JIHOO
VIIOJIHOMOYEHHOE Ha TO JIMIO BIIPAaBe IPUHATH pellcHUe 0 Oe30CHOBATEIIbHOCTH
OuepeHOIo 0OpalleHIs U IPEKPAIlCHAN IIEPEIUCKH ¢ IPaK JAHUHOM 110 JIaHHOMY
BOIIPOCY IIPU VCIIOBHH, 4YTO YKazaHHOe oOpalleHHe M paHee HallpaBILieMBbIC
oOpalTeHns HallpaBSUIMCh B OJTUH U TOT e TOCYIapC TBEHHBIN OpraH WIH O THOMY
¥ TOMY K€ JIOIDKHOCTHOMY JIAIY. O JTAHHOM PENeHHH YBEIOMIISIETCS 3assBUTEb.

74. Obparrenue, B KoTopoM oOkanyercs cyedHoe pellieHne, B TeueHue 7
THeH co JIHS perucTpariiy  Bo3BpallaeTcsl TpaXjaHWHY, HalpaBUBIIEMY
oOpallleHHe, ¢ Pa3bsCHEHUEM LIOpAJAKa OOXKAIOBaHUA JaHHOIO CYIeOHOIO
peleHys.

75. B ciydae eciaM IPHYUHBI, II0 KOTOPBIM OTBET II0 CYIIECTBY
LIOCTaBJICHHBIX B 0OpallleHUH BOIIPOCOB He MOI' OBITh JiaH, B IIOCIIEeIYIOIEM ObLIIN
yCTpaHEHbl, I'PaXJaHUH BIIpaBe BHOBb HAIIPaBUTh oOpalleHue B YIpaBJIcHHE,
OO0 BBIMECTOSINEMY JOKHOCTHOMY JTHITY.

35. Cpoku paccMoTpeHHS KRATOOBI

76. Kanoba, mocTynupmas B YIpaBIeHUE IIOJUICKUT PACCMOTPCHHIO B
TEUCHUE IBITHaALATH pabodumx JHEH co JHY ec¢ pelucTpaluy, a B ciydae
o0kaoBaHUs OTKa3za YIPaBICHUS B LIpUEME JOKYMCHTOB Y 3asBUTEI OO B
UCLIPABJICHUM JOLYIICHHBIX OlICYaTOK W ONMmMOOK WIK B cilydyae OOKaloBaHUM
HApVIIEeHUs YCTAaHOBIEHHOTO CpoKa TakWX HCHpaBlIeHHUH - B TeUeHHe IISITH
pabouux jHel co JHA ee perucTpaIuy.

36. PesyabtaT pacecMoTpeHus Ka100 bl

77. llo pesymbTaTaM paccMOTpeHHs KamoOBl IMPUHUMAaeTcs OJJHO U3
CJIe Ty FOIHX PEeIeH I

1) xanoba ymoBieTBopseTcs, B TOM UHcle B (hopMe OTMEHBI IIPHHATOTO
pelmeHns, HCTIpaBlIeHUs JOIYIMEHHbIX YIIpaBleHWeM oOIlledaToK W ONMMHMOOK B
BHIJIAHHBIX B pe3yIIbTaTe IpeIoCcTaRIeHHsI TOCYIapCTBEHHO N YCIIYTH TIOKYMEHTaX,
BO3BpaTta 3asBATEIIO JEHEKHBIX CPEICTB, B3UMAaHUE KOTOPBIX He IIPeAyCMOTPEHO
HOPMATUBHBIMH IIpaBOBBIMH akTamMu Pocculickoll Depepanyy, HOpMaTHBHBIMUA
1IpaBoBLIMH akTaMu Jlunenko# oOiacTy;

2) B yIOBIICTBOPEHUH a0 Obl OTKA3bIBACTCH.

37. lopsinoxk uHQOpPMHAPOBAHNS 3AIBUTEJISI 0 Pe3YIbTATAX
paccMOTpEeHHS KAT00



78. He nozuee qus, CIIeAYIOWEro 3a JHEM IIPUISITHS PELIeHUsI, 3aiBUTEINO
B IMCbMEHHOH ¢opMe W 10 KEIAHUIO 3asBUTCII B DIIEKTPOHHOH (opme
HalpapJsieTcss MOTUBUPOBAHHBIH OTBET O pe3yibTaTaX paccMOTPEHHS KaToObL.

B cayuae mpusHaHuS kanoOwl, Mo UIexarreif yIoBIeTBOPEHHIO, B OTBETE
3asBUTEMIO JlaeTcsl HHPpopMarusg o JeHcTBUAX, OCYIEecTRIIEMBIX Y IIpaRIeHHEeM B
eI He3aMe UINTEeIIhHOTO YCTPaHeHHsT BRISBIECHHBIX HapYIeHUI NpH OKa3aHUH
rOCy/JApCTBEHHON VCIYTH, a TakXke IIPUHOCSTCS W3BHHEHHS 3a JOCTaBICHHBIE
Hey 1oOCTBa, U yKasblBacTesd HHGpopManus O JalbHEHIMX JeHCTBUAX, KOTOPHIE
HEOOXOIMMO COBEPIIUTh 3ai4BUTEIIO B LEIIX IIOJIYYEHHUS IOCYIapCTBEHHOHR
YCIYTH.

B ciygae npusHanus xkalnoObl, He LOUIeKAIeH v I0BICTBOPEHUIO B OTBETE
3aABUTENIO, JAIOTCS apI'YMEHTHPOBaHHBIE Pa3bsiCHEHUS O IPHYMHAX IIPUHATOIO
pelmeHns, a Taxke UHPopMaIus o opsi ke 00KaToBaHUs MPHHITOTO PEIEeHNs.

79. B ciaydae ycTaHOBJIEHHUS B XOJle WM IO pe3yJbTaTaM pacCMOTPEHHS
’KaToOBl TIPU3HAKOB cocTaBa aJMMHHCTPAaTHUBHOTO TpaBOHAPYIICHHUS WA
IpecTYIUIeHUs JIOHKHOCTHOE JIMITO, PabOTHUK, HajleTleHHbIE MTOJHOMOYMSIMH TI0
PACCMOTPEHUIO XKaIo0, He3aMeJIMTEIIbHO HAlIPaBIBIOT UMEIOIHecs MaTepHalbl B
OpTaHbl IIPOKYPaTypHL

80. Tlomoxenus DeepallbHOTO 3aKOHA, YCTAHABIMBAONME HOPSI0K
paccMOTpeHMsT JKalo0 Ha HapyIleHWd IpaB IpaxjaH U OpraHuzalui [pu
1IPEIOCTaBICHUH I'OCY IapCTBEHHBIX YCIIYT, HE PaclipOCTPaHsIOTC Ha OTHOIICHKS,
peryimpyemble Qe repanbHEIM 3ak0HOM 0T 2 Masg 2006 roga Ne59-D3 «O nopgjixe
paccMoTpeHus oOpameHuit rpaxkaan Poccutickoit MDefepartumy .

38. Iopsagok 00:kATOBAHNAS PEMICHASA TI0 Kalobe

81. 3asBureil BupaBe o00XKaloBarh pelieHue [0 Kalode B OpraHbl
LIPOKYpaTyphl WIH B ¢y 4e¢0OHOM LIOPSLIKE.

39. IIpaBo 3asBuTe 8 HA HOJIyYeHHe HHGOpPMAIIHE H JOKYMEHTOB,
HEeO0O0X0IUMBIX JIJISl 000CHOBAHUS W PACCMOTPEHHS JKAT00BI

82. 3asgBUTEb UMECT 1IPABO HA!

1) o3HakomieHHE ¢ DOKYMEHTAMU U MarTepHallaMK, HEOOXOJIUMBIMHU JUIL
000CHOBaHMS U pacCMOTPEHUS JKAIO0BI, €CIIM HTO HE 3aTparuBacT 1IpaBa, ¢Bo0OO bl
W 3aKOHHBIE WHTEepechl JAPYTHX JHUIT M €CIH B YKa3aHHBIX JIOKYMEHTaxX |
MaTepuallax He coJiepKarcsl CBeJIeHHS, COCTaBILIIONHE TOCYJApCTBEHHYIO WIN
HHYIO OXpaHsSeMyIo 3aKOHOM TalHy,

2) nmonydeHHe WHPOpPMAIMM M JOKYMEHTOB, HEOOXOMUMBIX I
000CHOBAHUS U PACCMOTPEHMSI KaToOhl.

40. Cnoco6pl undopMupoBaHus 3asIBUTE/IEH 0 10 PsUIKE 0AAYH
H pAcCMOTPeHHS KAJT00bL

83. Uadopmariust o mops ke o JauH U paccMOTPEHHUS KaToOBl pa3MenaeTcst
B MH(OPMAITNOHHO -TeJleKOMMYHHUKAITMoHHO M cetn « UHTepHEeT™ Ha catite YMOI |
Ha EINI'Y, PIII'Y, a Takxe moxkeT OBITH cooOINEHa 3agBUTENIO TIPU JIMUHOM
obpamenuu B YMOL,



41. HOpHIlOK O03HAROMJICHHA 3AABUTC/IA ¢ JOKYMCHTAMN N MaTEpHAIAMH,
KACAKWIIHAMHACH PACCMOTPECHUA Oﬁpa]l[eHI/IH

&4. O3HakoMJIeHHe 3asiBUTETSI C AOKYMEHTaMH W MAaTepHallaMH,
KacaromimMHuCes pacCcMOTPEHUA O6paIHCHI/IH OCYIMECTBIBICTC B CIJICAYIOINEM
MOPIAJTKE:

1) mpueMm U peructTpanus 3asBlIcHUS 00 O3HAKOMIICHUM ¢ JOKYMCHTAMH U
MaTepUallaMy, KACAIIIUMHUCH paccMOTpeHus oOpalreHus;

2) colylacoBaHUE ¢ 3asBUTEIEM JaThl, BPCMCHU M MECTa O3HAKOMIICHUS C
JAOKYMEHTaMHU U MaTepHalaMu,

3) 03HAKOMJICHUC 3asBUTCIE ¢ JOKYMEHTAMU U MaTCpHAJIAMHU, €CJIM TO HE
3aTparvBaer IpaBa, cBOOOB W 3aKOHHBIE HHTEPECHBI JPYTUX Wl U eclH B
VKa3aHHBIX JOKYMEHTaxX U MaTepHaliax He co/IepKaThesl CBeIeHHS, COCTaBISIONTHE
rOCY/IapPCTBEHHYIO WM HHYIO OXpaHsieMyIo deepalbHBIM 3akoHOM TaiHy. Kpome
TOTO, O3HAKOMIIEHHE C JOKYMEHTAMH W MaTephalaMH MPOBOTUTHCS C YIETOM
HopM ODejgepaibHoro 3akona oT 27.07.2006 Ne 152-03 «O nepcoHalbHBIX
JaHHBIX

4) nommcanue 3agBUTeIeM axkTa 00 O3HAKOMIICHMHM ¢ JOKYMEHTaMU U
MaTepUalaMy, KaCAIUMHUCS PACCMOTPEHUS OOpalleHus .

Pasxea VI. OCOBEHHOCTH BBITIOJIHEHUSA
AJIMUHUCTPATHUBHBIX IMIPOLIEAYP(IEMCTBHUIN) B
MHOTI'O®YHKIMOHAJIBHBIX IIEHTPAX IIPE1OCT ABJIEHUS
Ir'OCYJAPCBEHHBIX H MYHHULIMIIAJIBHBIX YCJIYT

42. UcuepnbiBawimii nepevyenb AAMHUHACTPATUBHBIX NPOLELYP
(neficTBuii), Boinosiembix Y MPI]

85. IlpepocraBieHue TIOCYJapCTBEHHOH VCIYIM  OCYIIECTBILIETCS B
COOTBETCTBHM C 3aKIIOYECHHLIM COIVIANICHHEM O B3aUMOJCHCTBUM  MEXy
o0Jlac THBIM O10/IZKeTHBIM YUpEK ICHAEM « YTIOJTHOMOYEHHBIH
MHOI'OGYHKIMOHATBHBIA ~ [EHTP — LUPEJOCTABICHUS  I'OCYJaPCTBEHHBIX U
MYHUIMIIAILHBIX  yelyl Jlunenkod oOjacTu» W yIPaBICHHEM COLMAILHOM
noJTUKK Jlunenko#t oOnactun BKInodaeT B cels ClIe YOI UeYepIIbIBAIO UM
repedeHb aJMAHUCTPATUBHLIX MIPOTEyp (eHcTBHH), BBITIOTHIEMBIX Y MO [:

- undopMHUpoOBaHHE  3adBUTENElt O  TopsAJKe  Tpenoc TaRIeHHUs
rocyjapcTBeHHOH yeayrd B YMODI[, o Xojie BBINIONHEHWS 3asBICHUSI O
IIPeI0CTABIEHNN TOCYIApCTBEHHOU YCIYTH, TI0 HHBIM BOIIPOCAM, CBSI3aHHBIM C
IpeIOCTaBIEHHEM TOCYJApCTBEHHOM VCIVTH, a Takke KOHCYILTHPOBaHHE
3asiBATEIICH O TIOPAJKE IIPeJOCTABICHUS Tocy AapcTBeHHOH yeayru B YMOI];

- npueM B YMODI] 3agBieHuil  3agBuTencii 0 IpeAOCTaBICHUM
IrOCYJAPCTBEHHOH  yCIyI'M M HMHBIX  JIOKYMCHTOB, HCOOXOJUMBIX LI
IIpEJ0CTABIICHUS IOCY AaPCTBEHHOH YCIIYTH,

- Hepeada 3asgBICHUN U KOMIUIEKTOB JTOKYMeHTOB 13 YMOI B YiparicHue,

- Tlepejada pe3ylbTaTa IMPEJOCTaBIeHHS TOCY/apCTBEHHON VCIyTH W3
Ymparnerust B YMOI ;

- BBIJIaUa 3aBUTENIO pe3yIbTaTa IIpe/IoCTaBIeHHS Tocy JapCTBeHHO N YCIIyTHUB



VML,

43. HadopmMupoBanue 3asiBuTe/ICiH 0 MOPSIKE MPeI0CTABICHHUS
rocyarapcTsennont yeayra B Y ML, o xone
BBITIOJTHCHHASI 3AMPOCa 0 MPeOCTABICHAN FoCYIAPCTBECHHOH YCIYTH,
N0 HHBIM BOTIPOCAM, CBSI3AHHBIM € MIPe10CTABICHHEM
rocy1apcTBeHHOH YCIIYIH, A TAKAKe KOHCYJILTHPOBAHHE 3asiBHTe el

0 HOPIKe NPeJ0CTABICHAS IOCYIAPCTBEHHOI YC/IYTH
B YM®I]

86. OcHoBaHMEM U1 Hadala aJMUHUCTPATUBHOH IpoLeJyphl SBJEETCS
obpamenue 3agpurest B YMOI[ (mmubnoe nocemenue, 1o Teiedony, B
3JEKTPOHHOM BHJIE).

&7. UadopMuporaHme ocyIEecTRISIET VIIOTHOMOYEHHBIH coTpyAHNK YMOI [,

88. 3agBUTEmO NpeocTaBIseTes] HHGOpMAaITys:

1) o mopsKe U cpoKe IpeToCTaBIeHNs TOCYIapCTBEHHON YCIyTH;

2) 0 nepedHe JOKYMEHTOB, HeOoOX0 IUMBIX UL HOJIYYEHUS TOCY JapCTBEHHON
YCJIYTH;

3) 0 X0 /1€ BBILIOJIHEHHUS 3alIpoca O IIPeJOCTaBICHIH I'OCY JapCTBEHHON YCIIYTH,

4) o nopsgake pocyaedbHoro (BHecyaeOHOro) oOKAIOBAHMS pEHICHUN U
aeiicteui (Oe3aeticTBus) YMDI] 1 nx paGoTHUKOB;

5) o rpaduke padoTer YMODI |,

6) 0 pazMepe rocylapcTBEHHO N TIONIIMHBI U UHBIX IUIaTekel, yIDladnBaeMbIX
3asIBUTENIEM TIPH NOJMYUEHHHU TOCY JapPCTBEHHOH YCIYTH, TOPSIIOK UX VIUIATHL,

7) 0 WHBIM BOIIpOCaM, CBSI3aHHBIM C MPEJOCTABIEHHUEM TOCYAapCTBEHHOU
VCIyTH.

89. MakcuManbHbIA CPOK BBILIOJTHEHUS JeHCTBUS - 15 MUHYT;,

90.Peayibrar aJMUHUCTPATHBHO U IIPOLIE XY PHL: IIpE IO CTABIICHUE
Heo 0Xo Mo HHGOPMAIMK U KOHC YJILTallMU 3asBUTCIIO.

91. Cuocol ¢uxcanuu pesyibrara aJIMUHUCTPATUBHOH HPOLEIYPHL:
perucTpaiysl  oOpareHus  3aiBUTEIaBTOMATU3UPOBAHHON Mo pManuoHHo i
CHCTEME MHOT'O(PYHKIIMOHAIBLHBIX IIEHTPOB LIPEIOCTABICHU IOCY JaPCTBEHHBIX U
MYHHIMIAILHBIX yeayr(gainee - AC MOI]).

44. llpuem B YMPILI 3asus/1iennii 3asgBure/iel o npeocraBjie HUA
rocy1apcTBeHHO# YCJIYTH W HHBIX JOKYMEHTOB, He00 X0, THMBIX
JJISI TIPe/T0CTABJICHAS TOCYTAPCTBEHHOT YC Ay

92. OcHoBaHMEM NI Hadala aJMHHHCTPATHBHOU HpOTIEYPHl SBISIETCS
oOparrieHue 3asgBUTENS ¢ 3asBIEHHUEM O TIPeIOCTaRIeHHH ToCyapcTBeHHOH yeryTh
U LIPUIaraeMbIMU HeOOXO0 AUMBIMU VIS LIPEJOCTABICHUS NOCY JAPCTBCHHOR YCIyIH
JOKYMEHTAaMH B COOTBETCTBHHU ¢ IIYHKTOM 14 aIMUHUCTPATUBHOI'O PEIVIAMEHTA.

93.  VYioonHoMmoueHHBI coTpyaHHK YMODI[ BBIIOIHIET CICAYIONIME
JIeHCTBUYL

- YAOCTOBEpAET JIMYHOCTD 3asBUTEIL

- TpoBepsieT TpejCTaBlIeHHbIE 3asBICHHE W JOKYMEHTHl Ha HaJIHMINe
OCHOBaHMM /UI1 OTKaza B TIpHeMe JOKYMEHTOB, HeoOXOJUMBIX IS
MPEeOCTABIEHUS]  TOCY/apCTBEHHON  yCIyTH, VKa3aHHBIX B TyHKTe 17



aJMHUHUACTPAaTUBHOIO perilaMeHTa;

- IIpY  YCTAHOBJICHUM OOCTOATEILCTB, VKa3aHHBIX B IyHKre 17
aJMUHACTPAaTHBHOTO  periaMeHTa, YIOITHOMOYEHHBIH coTpyjHHK YMOI]
VBEJIOMISIET 3asBUTEN © HAIMYHMHA TPEeISITCTBHH Ul INIpHeMa JIOKYMEHTOB,
oOBSCHAET coJiepKaHWe BBIIBICHHBIX HEJOCTATKOB B IPEJICTABIEHHBIX
JTOKYMEHTaX U BO3BpaIlaeT JJOKYMEHTHI 3aIBUTEIIO,

- €CIIM OTCYTCTRYET HEoOXOJUMOCTh B TIPETOCTARIEHHH HOTapHATHHO
3aBEPEHHBIX KOIMH JOKYMEHTOB, TO YIIOJHOMOYEHHBIH coTpyinuk YMODI]
ocyliecTBIEeT OeclUlaTHOE KOIMPOBAHWE JOKYMEHTOBH, CPABHHUB KOIIUU
JOKYMEHTOB ¢ HX OPHIHMHAJIAMM, BBIIOJHACT HA KOIMAX HauMch o0 HX
COOTBETCTBUH OPUIMHAIAM, 3aBepsaeT CBOEH II0AIHUCHIO ¢ yKa3zaHueM (paMIWINU U
WUHHUIHUAIOB;,

- YIIOJTHOMOYEHHBIH coTpy THIK YMOI [ ocyInec TRISIET peruc Tparyio 3ampoca
sasgpurenst B AMC MOI [ 1 BbIIaeT 3a9BUTEINO PACTIHCKY B NIOJIyIeHHH3AIBICHAA W
JOKYMEHTOB ¢ VKazaHHEM IIepedHsl IPHUHIATHIX JOKYMEHTOB, Jarbl HX
IIPEOCTARIIEHUS, PETHCTPAITMOHHOTO HoMepa 3ampoca (3aspiueHus ), PHUO,
JOJDKHOCTD, 1O JAIMCH | Tele(OH YIIOJIHOMOYEHHOIO coTpy AHuKa YMOIL],

94. KpurepueM IpUBSITHA PEILICHHAS SBLIETCA OTCYTCTBHE WIA HAIATUC
OCHOBaHHH JUII OTKa3a B IIPUEME JOKYMEHTOB, IIPEIyCMOTPEHHLIX IIYHKTOM 17
aJMHUHUACTPATUBHOIC perilaMeHTa.

95. PeszyibraroM aIMUHUACTPATUBHOM IPOLIEAY PHI SIBIISETCS IIPHUEM 3asi BIICHUL
M JIOKYMEHTOB, HeOOXOMMBIX U1 TIPeOCTARIEHUS TOCYMapCTBeHHONH YCIIyTH,
m0o oTKa3 B IIpHeMe 3asdRlIeHHs W JOKYMEHTOB IO OCHOBAaHWMSIM,
IpelyCMOTPEHHBIM IIYHKTOM 17 a/IMAHHCTPAaTHBHOTO perjaMeHTa.

Croco® dukcarmu pe3yibTata a MUHUCTPAaTUBHOM TIPOTIe Ty PHIL: perucTpaItys
sasseieHuss B AUC ML |,

MaxcumallbHbIH ¢pOK BBILIOJHEHHS JeHCTBHUS - 15 MUHYT.

45. Ilepeayua 3a9B/IeHHS U KOMILIEKTA JOKYMEHTOB
3 CTPYRTYPHBIX nojapasaesaeauin Y MPIL B Yupasiienue

96. OcnoBanueM il Hadala aiAMMHHACTPATHBHON IIPOLIEAYPHl SABILIETCH
IIpUeM  3adBJICHUS W JIOKYMEHTOB, HEOOXOJMMBIX I IPeJOCTaBICHUS
rOCYJapCcTBEHHOH YCIIYTH.

97.  VYnoimomouenuoli corpyanuk  YMODI[  dopmupyer omnmch Ha
nepeiaBaeMble KOMIIEKTH IOKYMEHTOR B Y IIpaBIIeHHE.

98. llepenavazasiBieHuss W JOKYMEHTOB OCYITIECTRIBIETCS Ha OyMasKHOM
HOCHUTeJIE TIOCPE/ICTROM KYPBEPCKHUX JI0CTABOK, Uepes kKyprepoB YMOI |, a Taxke B
3IEKTPOHHOM BHJIE ¢ HeTonb3oBaHneM AUC MO [,

99. llpu mepesiade NOKYMEHTOB B 3IIEKTPOHHOM BHjE COTPYIHHKH YMDI |
o0sg3anHpl  oOecleuuBaTh LIOJHOTY lIEPEUHs  IEpelaBacMbIX JOKYMEHTOB,
Heo OXO AUMBIX I 1IPeA0CTaBICHUs IOCY JAPCTBEHHOH YCIIyTH.

100. MakcuMaIbLHLIH CPOK BBIIOJIHESHHS IPOLEAYPHI —2 pabounx JIHs.

101. Kpurepuu upumsitus pemenus:  GopMHUpoBaHHE U IO ATOTOBKA
KOMIUIEKTOB JOKYMEHTOB JULL OTIIPaBKU B YIIpaBJICHHUE.

102. PezyipraToM ajMUHHUCTPAaTHBHOM NPOIEJYPHl SBISIETCS Ilepejada
KOMIIIEKTa JOKYMEHTOB B YTIpaBIICHHE.

103. Cmoco® dukcarmmm pesynpTata aJMHHHACTPATHBHOM TIpOTEyPHL:



11O ITIMCAHUE OIIMCH KOMIUIEKTa JOKYMEHTOB, BHeceHue cBejennid B AMC MAI,

46. llepenaua pesyabraTa npeaocTaBJIeHAs TOCYIAPCTBEHHO M
YCJIYTH U3 Yupasienns B Y M®OL]

104. OcHoBaHmeM Uil Hadala aJMHHHCTPaTHBHOU TIPOTIEypHI SIBISIETCS
OpUHIATHE YTpaRTeHHeM pemeHus o INpegocTaBleHHH (00 oOTKasze B
IIpEOCTABICHUH) TOCYAapPCTBEHHOH YCIIYTH.

105. Tlepepaua pesyibrara UpejOCTABICHUS TI'OCYIAPCTBCHHOHW YCIYTH U3
Yupaenenus B YMOI] ocymecTBIsIETCS B SIIEKTPOHHOM BHEC HCIIOIB30BAHHEM
AWC M@I1, na SymMa)kHOM HOCHTENIE HTOCPEICTBOM KYPhEPCKUX JOCTAaBOK.

106. MakcuMalIbHLIH CPOK BBILOJHEHUS IponeAypbl —1 pabouuit jeHb,
cIeyIOIHH 3a JTHEM IO/ITOTOBKH pe3yiIbTara IIPeoCTaRIeHHs TOCY IapcTBEHHOM
VCIyTH.

107. Kpurepun npusITHS pemieHus:: (OpMHPOBaHHE U MOATOTOBKA
pe3yibTarta IpeocTaRIeH s TOCY TapCTBEHHOM YCIyTH s oTHpaBku B YMOI |,

108. PesyibraroM ajMUHUCTPATHBHONM IIPOICAYPHl ABISETCS liepejada
pe3yibTara 1IpeAocTaBIIeHHs I'oCy 1apcTBeHHOH yeuyra B YMOL,

109. Cnoco® dukcanmmu pesyibrata aJIMHUHHUCTPATUBHOUH IIPOICYPLL:
110 ITIICAaHUE OIIMCH KOMILIEKTa JOKYMEHTOB, BHeceHue cBejennid B AUC MO,

47. Boitaua 3asIBHTE/II0 pe3y/IbTaTa MpelocTABICHASN
rocyliapcrseHHoii yeayrn 8 Y M@OL{

110. OcHoBaHmeM Uil Hadala aJMHHHCTPaTHBHOU TIPOTIEypHI SIBISIETCS
MOJIydeHHe W3 YIPapIeHHs pe3ysbTaTa MPeOCTARIEHHsS TIOCyAapcTBeHHOU
YCIYTH.

111. Brrgaya pesyibTara IpeOCTaBICHUS TIOCYAAPCTBEHHOU —yCIIyIv
OCYILECTBILICTCS.  VIIOJHOMOYEHHBIM coTpyguukoM YMODI[ npu JjmaHoM
o0OpallleHUH 3asiBUTEIIL.

112, ¥YionuoMoueHHBIH coTpy iHUK YMOI [

- yCTaHaBIIMBAET JINUHOCTD 3asBATEILI,

- IIPOBEpAET LIPABOMOYUS 3asIBUTEIA,

- BBLJAET JOKYMEHTHI 3asBUTEINO;

- OTKa3bIBacT B BbLJA4E JOKYMEHIOB B ClIy4ae, €CJIX 3a BbIJAa4eH JOKYMEHTOB
oOparuioch JHITO, He SBISIIONIeecs 3asBUTeNeM, THOO oOpaTHBITieecs JHIO
OTKa3aJ0Ch MPEBSIBATh JOKYMEHT, YIOCTOBEPSIONHN eTo JINIHOCT.

113. MakcuMalmbHBIH CPOK aMUHUCTPATHBHO U TIpoTie ypsl — 10 MHHYT.

114, PesympraroM aJMUHHCTPATUBHOW MpOIEAYPH SBISETCS BhIJada
3agBUTEMO (OTKa3 B BHJIaUe) pes3yibTaTa IIPeJOCTaBIEHUS TIOCYAapCTBEHHOU
YCIYTH.

115. Cnoco® dukcanmuu pesyibrata aJIMUHHUCTPATUBHOH IIPOICYPLL:
BHECCHUE cCBeJeHMH o Bblgage b0 o0 oTkase B Bbljade pesyibrara
aJMHHUACTpaTUBHOHI Iiponieiypsl B AUC MDI ],

48. OcobeHHOCTH BHIMIOJTHEHHS A TMHHACTPATABHBIX MPOIETYP
(meficTBui) B Y MPL| npn npexocTaBieHun



l“Ocy,IlapCTBeHHOI?I YCINTH MOCPEACTBOM ROMILICEKCHOTI' O 3ampoca

116. IlpegocTaBieHue rocy AapcTBEHHON YCIIYTH IOCPEICTBOM KOMILIEKC HOTO
3ampoca BKMO4YaeT B ceds  cleqylomuil  HCcUepHBIBAONMi  IepeueHb
aIMAHHACTPATUBHBIX MIPOTIEYP (NedcTBH), BHITIOTHIEMBIX B YMOI [

1) undopmupomaHme  zasgpuTeNelf ©  TopAAKe — IPeTOCTABIECHUS
rocyjapcTBeHHOH yeayrm B YMOI[, o <Xoje BHIIOJHEHWS 3ampoca o
IIPEIOCTABICHUN T'OCY JAPCTBEHHOM YCIIYTH, 110 WHBIM BOIIPOCAM, CBS3aHHBIM C
IIPEIOCTABICHHEM TI'OCYJAPCTBEHHOM VYCIYIH, a Takke KOHCYILTHPOBAaHHE
3asiBATENICH O IOpsJKe MPeJOCTABICHHI IOCYJapcTBeHHOH yeiayru B YMOIL]
IIOCPEJCTBOM KOMIUIEKCHOTO 3alpoca;

2) upuem BYMOI] KOMIUICKCHOT'O 3alpoca M AOKYMEHTOB, HEOOXOIMMBIX
JUISIIpe TOC TaBJIeHUS TOCY JIapCTBEHHO M VCIVTH, BXO I TEHB KOMILTEKC HbIH 3a11poc;

3) mepenaga 3ampoca Ha MPeJOCTaBICHHE TOCYJIapCTBEHHOM VCIVTH,
BXOJAIME! B KOMIUIEKCHBIH 3allpoc, W KOMIUIEKTa JOKYMeHToB 3 YMOI[ B
YpapieHue;

dnepemaya  pesyibraTa  IPEJOCTABICHUS I'OCYJAPCTBEHHOH  VCIIVTH,
BXO e B KOMIUIEKCHBIH 3allpoc U KOMIDIEKTa JOKYMEHTOB U3 YIIPaBICHUA B
YMAILL,

5) BblJada 3a4BUTEIO pe3yJbTaTa IPEJOCTABICHUS TOCYAapCTBECHHON
VCIIYTH, BXO4IIeH B KOMIUICKCHBIH 3atipoc, B YMODI,

49. UadopmupoBanne 3asBUTEIeH 0 OPSIKE NPeI0CTABICHHAS
rocyaapcTeenHoii yeayrn B Y ML, o Xxo1e BBIIIOJTHEHHS 3anIpoca
0 TIpe10CTABICHHN IocYIAPCTBEHHOH YCIYTH, 10 HHBIM BOIIPocaM,

CBSI3AHHBIM C MPET0CTABICHAEM IoCYIAPCTBEHHOH YCIYTH, 2 TAKI/KE
KOHCYJ/IbTHPOBAHHE 3asiBHTE/ICH 0 MOPsAKe IPe10oCTABICHIS
rocyaapersentoii yeayru B Y MOILI nocpeacrBoM KOMILIEKCHOT0
zanpoca

117. OcHoBanueM Uil Hadala & MHHHCTPaTUBHOW IIpOTIE/ypHI SBISIETCS
obpamenue 3agpurest B YMOI[ (mmubnoe nocemenue, 1o Teiedony, B
IeKTpOoHHOM  Buje). HMudopmupopanue ocyImecTBIET — YIIOJIHOMOYCHHBIH
coTpy AHuK YMODI],

118. 3asgBuremo npeocTaBisiercss HHhOPMAIHs

1) o mopsi ke 1 cpoke TIPeOCTaRIEHHsI TOCY IapCTBEHHOH YCIIyTH, BXOAImeit
B KOMIUIEKCHBIH 3ampoc;

2) 0 mepeuHe JOKYMEHTOB, HeoOX0 JUMBIX IS TTOTYUEHHsI TOCY IapCTBEHHO I
VCIYTH,

3) 0 X0 Jie BBITIOTHEHHUS 3allpoca o MPeJI0CTaBIeHUH FOCY JapcTREHHOM YCIIyTH;

4) o nopsgake pocyaedbHoro (BHecyaeOHOro) oOKAIOBAHMS pEHICHUN U
aeiicteui (Oe3aeticTBus) YMDI] 1 nx paGoTHUKOB;

3) o rpaduke padbotnr YMODIT,

6) 110 UHBIM BOIIPOCAM, CBS3aHHBIM C IIPEJOCTABICHHUEM I'OCYAapCTBEHHBIX
YCJIIYT, BXOISAIINAX B KOMIUIEKCHBIH 3a11poc;

7) 0 pazMepe rocy JapcTBEHHOM MONMUIMHBI U HHBIX IIIaTeXel.

119. MakcuMaTbHBIM CPOK BHIIOJHEHUS jedcTBHS — 10 MHHYT.

120.  Pesynprar  aJMHUHHCTPAaTHBHOW  HPOIEAYPHL:  IIPEJOCTABICHHE



Heo 0Xo Mo HHGOPMAIMK U KOHC YJILTallMU 3asBUTCIIO.
121. Cnoco® dukcanmu pesyibrara aiMUHUCTPATUBHOM NPOLEIYPLI:
peructpartust odparrenus 3aspurenst B AUC MDI |,

50. Ilpuem B Y MPL koMILIeKkcHOT 0 3aTIpoca H JOKYMEHTOB, He00 X0 TAMBIX
JIJISI TIpe/10CTABJICHHASI TOCYIAPCTBEHHOI YCIYTH, BXOAsIICiH
B KOMILTEKCHBIH 3amnpoc

122, OcHoBaHueM Uil Hadala ajMUHHCTPATUBHOU MPOIECAYPHl SBIEIETCH
oOpareHue 3asBUTEL ¢ 3asBICHHCM O IIPEAOCTaBIeHMM JBYX u OoJee
rOCYIapCTBEHHBIX YCIYT (Jallee - KOMIUIEKCHBIH 3a1poc).

123, VYuomnomoueHHbIH coTpyjHUK YMDI] BBIIOIHIET CICAYIOIIME
EUCTBUS

1) ycTaHaBIHMBaeT MTUIHOCTH 3asBUTEIHI

2) mpoBepsieT TpeJICTaBlIeHHBIE KOMIUIEKCHBIM 3allpoc W JOKYMEHTH Ha
HaTHUMEe OCHOBaHWMU I OTKasa B IpHeMe JOKYMEHTOB, HeoOXOJMMBIX I
IIPEIOCTABICHUS T'OCYJApPCTBEHHON VCIYIH, B COOTBEICTBUH ¢ IIYHKTOM 17
aJMUAHUCTPATUBHOIO pPeIvlaMeHTa!

3) oupejemier MOCIEIOBATeLHOCTD IIPEJOCTABICHUS I'OCYIapCTBEHHOH
VCIYI'H B OTHOIICHHH OCTalbHBIX I'OCYJAPCTBEHHBIX W (WIM) MYHUIIUIAIBLHBIX
VCIYI, BXOJHIUX B KOMIUICKCHBIH 3allpoc, HAIWYHUE «IApaJUIEIbHBIX» U
«TIOCTIe TOBATeNIbHBIX» TOCY JAPCTBEHHBIX U (WIM)MYHUTTUTIATLHBIX VCIIVT, HATHIHUE
(OTCYTCTBHE) WX B3aWUMOCBSI3H (IIPEJOCTABIEHAE TOCYJAPCTBEHHBIX H (WIIH)
MYHHUITUIIATBLHBIX YCIYT OCYITIECTBISIETCS TTapaleNIbHO, TO €CTh OJJHOBPEMEHHO U
HE3aBHCUMO JIPYT OT JpyTa, WIH MOCIeJ0BATEeIHHO, KOT/Ia pe3yibTaT OJHOH
VCIIYTH HeoOX0 UM JUIST 0OpalleHnsl 3a MocIeyIoniel yeayroi);

4) oupenersieT IpelelbHBIH CPOKIIPEJOCTABICHHS I'OCY JAPCTBEHHOH YCIIyTH
1 oOIMHA CPOK BBIIOJHEHUS KOMIUICKCHOIO 3alpoca O JHS ero IpueMa,;

5) uHPOPMUpPYET 3asBUTEI O TOM, YTO PE3yIIbTaT IoCy IapCTBCHHON YCIIy Iy,
BXO/AIIEH B KOMIUIGKCHBIH 3allpoc, BO3MOXHO IIOJIYUUTh HUCKIIOUYUTEILHO B
YM@ILY,

6) wundbopMupyer 3asgBUTEIL O BO3MOXKHOCTU LIOJYUIUTH PE3yiIbTar
IOCYIapCTBEHHON YCIIYIH, BXOJMINEH B KOMIUIEKCHBIH 3allpoc, J0 OKOHYAHHSA
of1ero cpoka ero BBIIOJHCHHS (110 Mepe LOCTYIUICHHS pesylbrara U3
YupexjeHus) WIM Bee Pe3yJbTarbl IIPEJOCTABICHUA I'OCYIapCTBEHHBIX H
(MITH)MYHHUITUIATHHBIXYCIIYT, BXOATAX B KOMILIEKCHBIH 3aIlpoc, 0 THOBPEMEHHO,

TdopMupyeT U pacliedaThiBaeT KOMIUIGKCHBIH  3ampocrio  ¢opMe,
ycTaHoBIleHHOH Y MO [;

ympemaraeT  3agBUTENIO MNPOBEpUTH HHGPOPMAIMIO, VKa3aHHYIO B
KOMIUIEKCHOM 3alpoce, W IOCTaBUTh IOJIHChH, MOITBEPJHB, YTO CBEJEHHS,
VKa3aHHbIE B KOMIUIEKCHOM 3allpoce, JOCTOBEPHBL,

9)BELAET 3asgBUTEIIO KOIMIO IIOJIIMCAHHOTO KOMILIEKCHOTO 3alpoca,
3aBCPCHHYIO YIIOJHOMOYEHHBIM COTPY JHUKOM YMDIT;

10) mpumsATHIE Y 3assBHTENSI KOMIUICKCHBIH 3allpOC M JOKYMEHTHI IlepejacT
VIIOJIJHOMOYEHHOMY  COTPYJHHKY CTPYKTYpHOIo ImojpaszjeieHus YMOL],
OTBETCTBEHHOMY  3a  (QOpPMHpOBaHHE  3asBICHHSI O  IPeJOCTaBICHUH
rOCy/JapCTBEHHON YCIyTH, BXOJdIelf B KOMIDIEKCHBIM 3ampoc, Ha OCHOBE
CBeJIeHHH, VKa3aHHBIX B KOMIUIEKCHOM 3alpoce M TPHIaraéMbIXx K HeMY



JAOKYMEHTaX.
124. Kpurepuem UpHUHATHA PCEIICHUS SBIEIETCS OTCYTCTBHE WIM HAJIUYHC

OCHOBaHWH JUII OTKaza B IIpHEME JOKYMEHTOB, IPEAYCMOTPEHHBIX IYHKTOM
17a]MAHAC TPATHBHOT'O perjIaMeHTa.

125. MakcuMaITbHBIM CPOK BBIIOJHEHUS TPOTEAYPH — 20 MUHYT.

126. PesympraroM ajMHHHCTPATUBHOM TIPOIEJYPHl SBIBIETCS IIPHEM
KOMIUIEKCHOTO 3ampoca M JOKYMEHTOB, HeoOXOJMMBIX JUISI MpeocTaBIEHHS]
IOCYJApPCTBEHHON VCIIyTH, BXOJAIIeld B KOMIUIEKCHBIM 3alpoc, WIM OTKa3 B
IIpHEME JIOKYMEHTOB 110 OCHOBAHHAM, IIPEAYCMOTPEHHBIM aJIMHHACTPATUBHBIM
PerIaMEHTOM 110 I'OCY IapCTBEHHOH yeilyre, BXO JIIeH B KOMIUIEKCHBIH 3a11poc.

127. Cnoco® dukcanmuu pesyibrata ajIMHUHHUCTPATUBHOU IIPOICIYPLL:
peructpanus 3anpoca B AMC MDI] no rocygapeTBeHHOR yeiyre, BXOHMIICH B
KOMIUIEKCHBIH 3a1poc.

51. Ilepeaaya 3anpocaHa npeaocTaABICHAEC
rocy/J1apcTBeHHOH YC/IYTH, BXOAAICH B KOMILTCKCHBIH 3ampoc,
H KOMILIeKTA JokymMeHToB 3 YM®II B Ynpasienne

128. OcHoBanueM Ui Hadala aJMWHUCTPATUBHOU IHpoleAyphl SBICTCH
IPUEM KOMILIEKCHOIO 3allpoca M KOMIUICKTOB JOKYMEHTOB, HEOOXO JUMBIX I
IIpEJ0CTABIICHUS IOCY JapCTBEHHON YCIIYTH, BXOASIIEH B KOMIUIEKCHBIH 3aIpoc.

129. YmoaHOMOUEHHBIH COTPY/JHHUK CTPYKTYPHOIO TojpazaeneHuss Y M@I |
dbopmupyeT omMCh Ha HepefaBaeMblii KOMIUIEKT JOKYMEHTOB B YTIpapBleHHE,
MIOTOCY IapCTBEHHOH yeIIyTe, BXOIINei B KOMILTIEKC HbIH 3aIpoc.

130. YnmonroMoueHHBIH coTpyHHK YM®DI] B TeueHme aHS perucTpariu
3ampocan MpuéMa JOKYMEHTOB VBeJoMIsleT YIpamieHHerno TeledoHy,
IEKTPOHHOH 1I0YTE WIM MHBIM JOCTYIHBIM CLOCOOOM, O LOIOTOBICHHBIX K
nepejiaye KOMIUIEKTax JOKYMEHTOB.

131. Tlepepaua KOMIUICKTOB JOKYMEHTOB Ha OyMaXHOM HOCHTEIEC U3
CTPYKTYPHBIX IO fpazjaeieHuil YMDI] ocyimecTBsiercs cUlaMi U CPEACcTBAMHA
YMAOI],

Ilepegaua KOMILIEKTOB JOKYMEHTOB B BJIEKTPOHHOM BHJE OCYINECTBILIETCS
¢ ucnom3oBanuem AC MOL],

132, MakcuMalIbHBIA CPOK BBILIOJIHEHUS INpoLeAypbl — 1 pabounii jeHb,
CJIeAYIOMHUH 3a JHEM IIOJYYEHHS KOMIUIEKCHOTO 3aIpoca.

133. KpurepueM npuUHATHS pereHus sBisieTcs: GopMUpoBaHUe U IO ITOTORKA
KOMILIEKTOB JIOKYMEHTOB JIISI OTIIPABKH B YTIpaBICHUE.

134. PesympTraroM ajMHUHHACTPATHBHOM MpoIeayphl SBISIETCS Ilepejada
KOMILIIEKTa JJOKYMEHTOB BYTIpaBIEHUE.

135. Cmocob d¢uxcaruu pesyiabTaTa  aJAMHHUCTPATHUBHOH TIPOTIEYPHL:
11O IIIUCAHWE OIMCH KOMIUIEKTa JOKYMEHTOB, BHeceHue cBejeHid B AUC ML

52. llepeaaua pesybrata npeIocTABICHHHA IOCYIAPCTBEHHOH YC/IYI M,

BXO,I[HI[[CﬁB RO MH.HeKCH])Iﬁ Janmpoc 1 KOMILVIERTA JOKYMCECHTOB H3 yﬂpaBﬂeI{ﬂH
B YM®II

136. OcHoBaHHMeM /I Hadala ajMHHHUCTPATHBHON NpOTEAypH SBISETCS
IIOTOTOBKA pe3yibTaTa IpeIOCTaRIEHUS TOCY/[apCTBEHHON YCIIYTH, BXO TAITEH B



KOMILIEKCHBIH 3a11poc.

137, YIoJHOMOYCHHBIH COTPYAHMK YHpabieHud GopMUpyeT OIMChL Ha
niepelaBaeMbIif KOMIDIEKT TOKYMEHTOB B CTPYKTYPHOE Mo fpazjaenerre Y MO |,

138. YorHOMOYEHHBIH COTPY IHHK YTIPABIEHHS B TEUEHHE JIHS IIOJITOTOBKH
pesyinbTaTa yBegoMIsier YMOI] mo TemedoHy, HIEKTpOHHOM MOUTE WIH HHBIM
JTOCTYIHBIM CTIOCOOOM, O TIOITOTORIEHHOMK Tepeiatie KOMIUIEKTeTOKYMEHTOB.

139. ITlepepaua pesymbpTara IIPEAOCTABIEHUS T'OCY/aPCTBEHHON YCIVIH Ha
OyMaXHOM HOcHUTelIe B CTPYKIYpHbIe HoxpaszjeiieHuss YMODI] ocymiecTrisiercs
cHiIaMH U cpejcTBamMu Y MO,

140. MaxcuManbHBIH CPOK BBIIIOJHCHHS POLEIYPhl — HE MO3HEE OJHOTO
pabouero JIHH, CICAYIONIEIO 3a JHEM I[IOJAIOTOBKH pe3yibraTa LpeoCcTaBICHUs
rOCYIapCTBEHHOH YCIIYTH.

141. Ilepenaua pesynprata mIpeAoCTaBICHHS TOCYJAPCTBEHHOU YCIVTH B
3IEKTPOHHOM BHJIE OCYITIECTRIBIETCS ¢ HeTiolb3oBaHeM AMC MOI |,

142. KpurepueM OpUHATHS PeNieHNsT BIsIeTcs (GopMHUPOBaHUE U 10 ITOTOBKA
KOMILTIEKTOB JIOKYMEHTOB JUUISI OTIIPAaBKH B CTPYKTYPHBIE o ipazaeneHus Y MO [,

143. PesynpraroM ajMUHUCTPATHBHONM IIPOICAYPHl SBIBICTCH liepejada
KOMIUIEKTa JOKYMEHTOB B CTPYKIYpHOe 1o Apasgeiecaue YMOIL],

144, Cuoco® duxcamum pesyibrata  aJMUHACTPATUBHON IIPOIICIYPHL:
11O IIIUCAHWE OIMCH KOMIUIEKTa JOKYMEHTOB, BHeceHue cBejeHid B AUC ML

53. Boinaua 3asiBHTE/TI0 pe3y/IbTaTa MpelocTABICHAS
TroCy1apcTBEeHHOH YCIYTH, BXO/AsINei B KOMINICKCHBIH 3ampoc

145. OcHoBaHmeM Uil Hadala aJMHHHCTPaTHBHOU IIPOTIEypHI SIBISIETCS
nepejada W3 YopasineHus B YMODI[  pesymerata  mpepocTaBIEHHS
rOCYJapCTBEHHOH YCIIYTH, BXO IAINEH B KOMIUIEKCHBIN 3aIIpoc.

146. Beljaga JOKYMEHTOB II0 PE3YJIbTaTy LIPEIO CTABICHHSI I'OCY AapCTBEHHOH
YCIIYTH OCYINECTBILIETC YIIOIHOMOYEHHBIM cOTpyAHHKoM YMDI] npu jmmanom
o0OpallleHUH 3asiBUTEIIL.

147, YionnoMoueHHBIH coTpy iHUK YMOI [

1) ycranaBimmBaeT JIMIHOCTD 3asBUTEIE;

2) 1poBepder I[PaBOMOUMA 3adBHTEIE, B TOM YHCJE IOJHOMOYHSI
IIpeJcTaBATEl  3asdBHTEIE  JeHCTBOBAaTL OT €ro HMEHH IIPH  IIOJIYYCHHUH
JAOKYMEHTOB,

3) BBIJTa€T TOKYMEHTHI 3asBUTEMO MO0 OTKa3hIBaeT B BhIiate JOKYMEHTOB B
ciyuae, ecl 3a BblJadedl JOKyMeHTOB oOpaTHIOCh JHIO, He SBISIONEecs
3asBUTENIEM (€ro TpejcTaBuTeNeM), MO0 oOpaTHBIEecs MO OTKa3aloch
IPeTBSIBATE TOKYMEHT, V/IOCTOBEPSIONTUH €ro THIHOCTS.

148. MakcUMaITLHBIM CPOK BBIIOJHEHUS TPOTEAyPH — 10 MUHYT.

149.  PesyiabraroM aJMUHUCTPATUBHOW MpOIEAYypbl SBIBICTCS  BblJada
3adBUTEO (OTKA3 B BbLJade) pes3yiblara IIPeJOCTaBICHUs I'OCYAapCTBEHHON
YCJIIYTH, BXOJAIICH B KOMIUIEKCHBIH 3a11poc.

150. Cuocob bukcanuu pesyibTara aMUHHCTPATHBHOMN
IIPOLEAYPLLIIPOCTABICHACIIOAIIACA  3aABUTEIl B KOMIUICKCHOM  3allpoce O
MOJIyIEHHH pe3yIbTara MPeoCTaBIeHISITOCY TapCTREHHON YCIIyTH, BXOJIMEN B
KOMIUIEKCHBIH 3alpoc, a Takke BHECEHHE JaHHBIX O BhIjaue B AMC MDI |,



54. ocyneonblii (BHecy1e0Hbiii) mopsIoK 00:KA10BAHUS peleHuii
u aeiicTBuii (0esneiicteun) Y M®PILI,
a TaK/Ke HX padOoTHHKOB

151. 3asBurens mMeeT mpaBo Ha JocyaebHoe (BHecyaeOHOe) oOkaloBaHUe
nettcTRuM (Oe3iefcTBUS) U pemeHni, TPUHATHIX (ocyinecTRIsieMbrx) Y MDI], a
Takke X pabOTHUKOB, MPHUHATHE (OCYITECTRISIEMbIE) B XOJ€ IpeoCTaRIeHHS
rOCYIapCTBEHHOH YCIIYTH.

152. 3agBureimn MoxeT oOparuIbLes ¢ KaIoOOH, B TOM YHCIE B CJICYIOIUX
CIyYasix:

1) mHapymeHus cpoka PpErHCTpalldd 3adBICHHS © I[PeJOCTaBICHUN
rOCYIapCTBEHHON YCJIYI'H, 3allpoca, ykazaHHoro B crtarbe 15.1 degepanbHOTO
3aKOHA,

2)HapyNMIeHHsSIC poKa MpeJI0CTaBIEHHS TOCY JapcTBEHHOM YCIyTH,

3) TpeboBanmst y 3agBUTENs JOKYMEHTOB WM wuHpopMaImm Jmbdo
OCYITIECTBIIEHHsI JeHCTBHUI, NpejcTaRleHHEe WIM OCYIIECTBICHHE KOTOPHIX HE
IIPEyCMOTPEHO HOPMATHBHBIMHM IIPABOBBIMHU akTaMu Pocculickoit Dejpepanun,
HOPMATUBHBIMM 1IPaBOBBIMU akTamu Jluienxoit obuacty, Ul LIpeJocTaBICHU
roCYIapCTBEHHOH YCIIYTH,

4) oTkaza B ipreMe JOKYMEHTOB, IIPEAOCTABICHUEC KOTOPBIX IIPelyCMOTPEHO
HOPMAaTUBHBIMH IIpaBOBLIMU akraMu Poccuiickoft Depepanyu, HOpMaTHBHBIMUA
MPaBOBEIMH akTaMu Jlumenko#t oOmacTh, B mpeocTaRIeHHs ToCcY Aapc TREHHO
VCIIYTH, V 3asSBHUTEIL;

5) 3arpeboBaHMs ¢ 3aIBUTET IPH TIPEJIOCTARICHUH TOCYIapCTBEHHO H ye Iy TH
IUIATEL, HE IpeJyCMOTPEHHOM HOPMAaTHBHBIMH IIPaBOBBHIMH akTaMu Poccuifckoit
Mdeneparini, HOPMaTURHBEIME IPAaBOBHIMH akTaMu Jlurerkoit oO1acTu.

153, JKanoOnl na pemenus u jeiictBus (OesaetictBue) paborauka YM®DI]
HOJAI0TCS ero pykoBo autemo. JKanoObl Ha pemenus u jedctsus (OesjgeicTBUe)
YMOI[ mopatores  yupequremo YMODI[ Wi JO/DKHOCTHOMY — JIMITY,
YIOJHOMOYEHHOMY HOPMATUBHBIM 1IPaBOBBIM akrToM Jlurernkoii oOnactu.

154. YKanoOa o jaercs B uchbMeHHOH opMe Ha OyMaKHOM HOCHUTENE WIH B
dbopMe BIICKTPOHHOIO JIOKYMEHTA.

155. JKanoGa na pemenus u jgeiicteus (OesjpelicrBue) YMDIL], pabornuka
YMODL] Moxer ObITh HALIPABIICHA 110 [10YTe, ¢ UCIIOIb30BaHUEM HH(OPMAIIMOHHO -
TEJIEKOMMYHUKaImuonHo# ceru «HMurepuer», odumuammnoro cadira  YMOL]
EITY mibo PIN'Y, a Ttakke MoxerT OBITH NPUHATA TPU JITHOM TpHEMe
3asTBUTEJISI.

156. Kanoba nomkHa coiepxaTh:

1) naumenoBanue YMOI |, ero pykoBoaurens 1 (Win) pabOTHHUKA, PETEHUS U
nettcTRus (OezeticTBHE) KOTOPHIX OOKATYIOTC,

2) pamMmwmro, UM, OTHECTBO (IIOCIICAHEe - IPU HAJIMYUH), CBEJICHUS O MecTe
KUTEIIbCTBA 3asBUTEI, a TakKe HOMep (HoMepa) KOHTakTHoro resiedoHa, ajgpec
(agpeca) HJIEKTPOHHOH IOYTHI (IIpH HATUYHUH) U IIOYTOBBLIA ajpec, II0 KOTOPBHIM
JOJDKEH ObITh HAlIPABIICH OTBET 3asBUTEIIO;

3) cBegenus o0 oOxalyeMmblx penieHmsx uaeficTBusix (Oe3aeHcTBUR),
YMOI;

4) TOBOJBI, HA OCHOBAHWUHU KOTOPHIX 3aSIBUTENhL HE COTTIACEH C PENEHHeM U
netictRueM (OesjeticTeuem) YMODI] 3asgBureneM MoTyT OBITH IIpeJICTARICHBI



JAOKYMEHTBl (LIpU HaJMYMH), LIOATBEPKIAIONME JOBOJBL 3as4BUTEL, JUOO HX
KOIIHH.

157. HKamnoba, noctymmeiias B YMOL ], 1o NIeskUT paccMOTPEHUIO B TeUeHHe
ISITHAATIATH paboumx JHeH co JHS ee perucTpalliy, a B clydae oOKaToBaHUS
oTkaza YM®I]| B mpueMe JOKYMEHTOB V 3asiBUTETSI - B TeUeHHE IATH paboUuMX
JTHeH co JIHA ee perucTparyi.

158. OtBer Ha *kano0y He flaeTcs B CIEYVIONMHX CIyUasX:

- €CJIM TEKCT IIMCBbMEHHOIO OOpAalleHHs. He 1I0/IaeTes IIPOUTEHUIO (O YeM B
TEUCHUE CeMM JHEH co JIHM perucTpaliuy oOpameHus coo0InaeTces: Ipax JaHuHy,
HallpaBUBIIeMY o0pareHue, eciu ero GaMUIMd U [IOYTOBBIH aJpec 110 LIA0Tes
IIPOYTCHUIO ),

- €ClIM TEKCT IMCHLMEHHOIO OOpalleHus HE LO3BOJBIET OLPEJCIUTh CYTh
IpeUToKeHNs, 3asBIeHUs WK KaloObl (0 UeM B TeueHHe ceMH JHed co JH
perucTpartui oo parieHus coo0ImaeTes rpask/JaHUHY, HATIPaBUBIIEMY oOpalTeHue),

- ecM B THUCHMEHHOM oOparmeHNnu He VKazaHbl (daMUIusd 3asBUTENS,
HaIpaBUBRIEro oOpalieHre, WK TOUTOBHIH ajpec, o KOTOPOMY JODKEeH OBITh
HallpaBJIcH OTBET;

- eciid B kaloOe, LOCTYIMBINCH B ¢opMme 3IeKTPOHHOIO JOKYMEHTa, He
yKasaHbl haMust JTH00 UM 3asiBUTEIBI U a/[pec SJICKTPOHHON ITOUTHL.

159, YMOI] Bupase ocraBurh 3asiBiende Oe3 oTBera II0 CYHIECTBY B
CIyYasix:

MOTYUISHHS TMCHEMEHHOTO 0OpalieHusl, B KOTOPOM CoIepKaTesl HelleH3ypHBIe
md0 OCKOPOUTETBHBIE BRIPAKEHUS, VTPO3Bl KHU3HHU, 3/I0POBRIO U HUMYITIECTRY
TOJDKHOCTHOTO JIMIA, a Takke WIEHOB ero ceMbH. 3asBUTEMO coolImaercs o
HeIOIYCTUMOCTH 3TOVIOTPEOIeHHS. TIPABOM;

€CJIM OTBET IO CYIECTBY MOCTARIEHHOTO B 0OpaIlieHnH BOIMpOca HE MOXKET
ObITh JaH Oe3 pasIVIallcHHs CBEJCHUN, COCTABIBIIONIMX I'OCYIaPCTBCHHYIO WIH
uHy10 oxpansgeMmyo DejepalbHbIM 3aKOHOM TalHy. 3asgpurteino cooldiaercs o
HEBO3MOXHOCTH JaTh OTBET 110 CYLIECTBY IIOCTABICHHOIO B HEM BOIIPOCA B CBA3H
C HEJOIYCTAMOCTBIO pa3ITIallicHUs] YKa3aHHBIX CBeJICHUM.

160. B ciyudae, eciu B InMCHLMEHHOM OOpaIeHUH 3asiBUTEIS COJICPKUTCS
BOIIPOC, Ha KOTOPBIA €My HEOJHOKPAaTHO JaBaIUCh IIMCBMEHHBIEC OTBETHI IO
CYIIECTBY B CBI3M ¢ paHec HAUPABIBICMBIMH OOpAIllCHUSIMH, U 1P TOM B
oOpalllecHuH He LPUBOATCH HOBBIC JIOBOJBL WM OOCTOSTEILCTBA, JAUPEKTOP
YMODL, 10/0KHOCTHOE IO MO0 YIIOIHOMOUYEHHOE HA TO JIMIIO BIPABE IPUHATD
permeHne o 0Oe30CHOBATELHOCTH OYEpPETHOTO OOpaleHus] W IpeKparieHinn
MEPENNCKH ¢ TPakJaHUHOM IO JIAHHOMY BOTIPOCY TIPH YCJIOBHH, UTO YKa3aHHOE
oOpalTieHre U paHee HaIlpapisieMble 0OpalTieHus] HATIPAaBIBUTHChH B OTHH U TOT Ke
rocy/lapcTBeHHBIN OpraH WM 0 THOMY U TOMY K€ JTIOJDKHOCTHOMY JHITy. O TaHHOM
pEIeHnH YBeOMIIIETCS 3asIBUTENb.

161. OOpanienue, B xotopoM oOxalyercs: cyJeOHoe pelllcHHue, B TCUCHUEC
ceMH JHeH co JHS PErHCTpallid BO3BpAIaeTcs 3asBUTCIIO, HAIPABUBIIEMY
oOpareHue, ¢ pa3zbsiCHCHUEM MHOPAJAKa OOKAIOBAaHUA [JAHHOIO CYjeOHOro
PELICHH.

B ciydae ecom IpyUYUHBL, 110 KOTOPBIM OTBET IO CYIIECTBY IIOCTABICHHLIX B
oOpallleHnH BOTIPOCOB He MOT OBIThH JlaH, B TOCTEAYIONEeM OLLTH yCTpaHeHHL,
3assBUTETHBIPaBe BHOBL HaNpaBUTh oOpamenne B YMDI| mubo BhImecTOSIEMY
JTOJLKHOCTHOMY JIHITY .



162. Tlo pesyibratam pacemorpenus kanoOsl YMOI] npunumaer ojHo us3
CJICIYIOIIMX PEIICHUI:

1) sxamoba y 1oBIeTBOpSIETCS;

2) B VJIOBIETBOPEHUH KATOOEI OTKA3BIBAETCSI.

He mosjanee qHS, cleqyIONero 3a JHEM MPUHSITHS PENIeHUS, 3asBUTETIO B
MUCEMeHHOM dopMe W To SKeTaHMIO 3asBUTENsT B BIEKTpoHHOM dopme
HaIpaBISIeTCss MOTUBUPOBAHHBIN OTBET O pe3yibTaTax pacCMOTPEHHS KATOORL.

163. B ciy4uae npuszHanms xainoObl, 110 JUIeKaIlei y J0BISTBOPCHUIO, B OTBETE
3agBUTEO Jaercd uHpopManus o AeHeTBrsIX, ocyiiecTrisieMblx YMODIIB neisix
HE3aMe JIMTEIILHOIO  YCTPAHCHMS. BBIIBICHHBIX HAPYIICHUH IIPH  OKA3aHUU
IOCYJAPCTBEHHON VCIYTH, a Takke LPUHOCITCH W3BUHCHUS 34 JIOCTABICHHBIC
HeyJo0cTBa U yKasbiBaered WMHGoOpMays O JalbHeHnmx jeHCTBHSIX, KOTOPBIE
HeoOXOTMMO COBEPITHUTh 3asIBUTEMIO B IEIX IOJIYUEHHS TOCYJapcTBEeHHOH
VCIIVTH.

B cnyuae nmpusHanus xamoObl, He TOIeXalneit yI0BIeTROPEHHIO, B OTBETE
3aBUTEMO JIAIOTCSI apTyYMEHTHPOBAHHBIE Pa3bICHEHUSI O MPUUHHAX MPUHITOTO
pelieHud, a Taxke nHhopMalys o Hops ke 00KAIOBaHUS IPHHATOIO PELICHUSL.

164. B cilydyae ycTaHOBJIGHHS B XOJ€ WIH 110 pe3yJbTaraM pacCMOTPEHUS
KaIOOBl IIPU3HAKOB COCTABA @JMUHUCTPATUBHOIO 1IPABOHAPYIICHUS WK
LIPECTYIUICHUS. JOJDKHOCTHOE JIMIIO, PabOTHUK, HAJICICHHBIC IIOJHOMOYMAMH 110
PAcCMOTPEHUIO KalI0O, He3aMeIMTEIbHO HAlIPABIEIOT UMCIOIIHECs MaTepralibl B
OpTaHbl IPOKYPATYPHL

165. 3agBuTens MMeeT MMpapo oOXaloBaTh perieHre 1o katobe B cyieOHOM
TIOPSIJTKE.

166. 3asgBUTENL UIMEET NIPABO HA!

1) o3HakoMiIeHHe ¢ JOKYMEHTAMH W MaTepHalaMH, HeoOXOJUMBIMH IS
000CHOBAHUS U PACCMOTPCHUS JKAIOOBL, €CIIM3TO HE 3aTparuBaet 1pasa, ¢BoOO bl
U 3aKOHHBIC HMHTCPECHl JPYIMX JHMII M CCJIM B YKA3aHHBIX JOKYMCHTax H
Marepualax He COJIEPiKaTcs CBEJCHHUS, COCTaBILIIOIIME I'OCYIaPCTBEHHYIO WIH
MHYIO OXPaHICeMYIO 3aKOHOM TaiHy;

2) noaydenre HHPOPMAITUH U JIOKYMEHTOB, HeoOX0 IUMBIX [T 000CHOBAHUS
U PACCMOTPEHUS KajIo Obl.

167. Mudopmanus o HopsijIKe HO1a4U U PACCMOTPEHHUS KaI00bl pa3Melaercst
B MH(OPMAITHO HHO -TeJICKOMMY HUKAITMOHHO M cet « Murepuer» na catite YMOL],

ma EINY, PIIY, a takke mMoxer OLITh cOOOINEHA 3aiBUIEIIO IPH JITYHOM
obOparmenuu B YMO |,

l Ipunosxenne

K aJMUHACTPATUBHOMY peIiaMEeHTY
1IPEeIOCTABIICHHSA I'OCY 1apCTBCHHOH YCIIyTH
110 BEIIUIATE €KeMECSIHON

JEHES)KHO U BBIIDIATEL JIALAM,

YAOCTOSHHBIM II0OYETHOTO

3BaHMs « | logeTHBIH rpaxk taHH

Jlunerkoit oOacTm»

HaganmpauKy yrpaBieHHs coluaabHOU



HOJIATUKH JIuierkoit o0mact

2

oT

(DaMUIHSL, UMSL, OTUSCTRO 3AIBUTEIIS)
HPOKHBAOIICI'O IO aApeCy.

llactiopT
Cepus HOMeEp
(KoT/la ¥ KeM BBIJIaH)
KonTakTHBIH TEIL
3ASBIIEHUE

B coorBercTBum ¢ 3axonom Jlumernxoit odmactr ot 27.03.2009 1. Ne 259-0O73
«OconuanbHbIX, TOOINPHUTENRHBIX BHIDIATAX WU MeEpax COIMAILHOM IO AepKKA
B cepecemelinot u memorpadmueckoil MOMMTHKY, a TaKke IHIAM, UMEIOITHM
ocobrle zacnyrunepes; Poccubickoit Oeneparmett u Jlunenkoit obmacThion
IIPOTYy HAa3HAYUTh MHE €XEMECSYHYIO JIGHeKHYIO BBIIUIATY Kak JIAITY,
VI0CTOEHHOMY TIoueTHOTO 3BaHM «lloueTHbil rpaxk qanun Jlumerkoit odmacTmy .

S olgasyroch B TedeHwe IBTH pabouMx JHEH HM3BECTUTLYIPABICHHS
conmuaIbiHo nosmruku Jlunenkold o0gacTH OHACTYIUICHHH OOCTOSTCILCTB,
BJIEKYIIIUX IIPEKPalICHUE BHIILIATHL.

K zasgBienuro npuiara:

lIpomty mepedrcIMThL Ha3HAUEHHYIO MHE €XeMecSITHYIO JIEHeKHYIO BBHIIUIATY
Ha:
1) mnieBoit cueT B KpeIUTHOH opraHu3aItim:

(HaMMeHOBaHHeE Kpe/IMTHOH OpraHuzaliK, HoMep (uiinania)

(HOMEp JIMIEBOTO CULSTA)

2) no gpasjencuue OejepalibHOU HOYTOBOH CBI3H

(yKazaTh N MOUTOROTO OTACTCHHS)

O NpuUHATCM PEeIeHNH TIPCIIY NP OHHp OPMAPORATE MEHA CNEAYIONIM CTIecoGOM;

B TIMCBMEHHOH hopMe 1o MOUTeROMY aJjpecy

B ropMe BIeKTPOHHCTO JOKY MeHTa I10 afipecy HIeKIpOHHeH MMOTTH

B cootBercTBUE cocTathel 9 MepepanpHOTO 3ak0Ha oT 27 wroist 2006 roja
No 152-03 «O nepcoHaTbHEIX JaHHBIX» Jal0 MHChMEHHOE coTacke Ha o OpaboTky
MOHMX TEepPCOHAIBHBIX JaHHBIX, BKIIOUAIOMMX: (JaMUWIHIO, UMs, OTIECTBO, JaTy
POXJICHHS, ajpec MecTa JKUTeJbCTBA (MecTa IpeObIBaHUA), KOHTAKTHBIC



TeJleOHBI, PEKBU3UTHL JOKYMEHTd, VIOCTOBEPAIOIIErO JIMIHOCTD, CBEJICHUS O
Jare BbLJA4¥ YKA3aHHOI'O JOKYMEHTa W BBLJIABIIEM €10 OplaHe, (PaMIUIMIO, UM,
OTUECTBO, ajJipec IpeJcTaBuTeNsl cyOhekTa MepCOHATHHBIX JAHHBIX, PEKBU3UTHI
JTOKYMEHTA, Y OCTOBEPSIONIEr0 JTUIHOCTE, CBEJIEHMSI O JaTe BHIJa9H YKa3aHHOTO
JTOKYMEHTa W BBIJIABIIIEM €TI0 OpTaHe.

Cormacue Ha 00pabOTKy NepcOHATIBHBIX JAaHHBIX JeHcTBYeT 0 JaThl ero
OT3BIBA.

Coracue Ha 00paloTKy IIepCOHAIBHBIX JaHHBIX MOKET ObITH OTO3BAHO
IIMCHEMEHHBIM 3asIBJICHUCM.

Coxpamaio 3a co®oH I1IpaBo OTO3BATh JAHHOE COIVIACHE IIMCbMEHHBIM
3asBIICHUEM ¢ JEOOOH JaThl.

« » 20 roja
(JIMYHAA TTO/ITHCH)

3asBleHHe U HJOKYMEHTEI

TP UHSLIT
(0.HM.0., 10IDKHOCTH CTICIIHAITHCTA)
« » 20 roja
(moAMUCH CHeNHAIUCTA)
(oA oTpena)
PACIINCEKA
o1

(paMumiL, UM, 0TIecTEC (TIPH HATDTIHH)
TP HHATC 3asdBICHUE W CIeYROTIHE JOKYMEHTHI:

PerneTpaltio HHEIH HOMED 3a5IBISHIT
JlaTa TpHeMa 3adBIeHI. & » 20 r. Tloarmck crielamc Ta
Ten.

MCCTO JJI TI€UaTH



