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OBBEKTOB KYJIbTYPHOI'O HACJIEAWA
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O BHECCHHUU U3MEHCHUH B IIPHKA3 YIIPABICHUS 110 OXpaHe
00OBEKTOB KyJIbTYPHOTO Hace[us Junenkoi odiactuor 15
despais 2019 ropa Ne 2-IT «O0 yrBepx jeHUN
aJIMUHHACTPATUBHOLO perilaMeHTa LIpeI0CTaBICHIS
ToCyIapcTBeHHOH yeIyTu « Bhijaua macnopra oOhekTa
KyJILTYPHOTO HACJIENsI, BKIIOUEHHOTO B €TUHBIN
TOCYIApPCTBEHHLIH peecTp 0OHEKTOR KyIBTYPHOTO
Hacleus (MaMSITHUKOB UCTOPHUH U KYJIBTYPHI)

Hapo 0B Poccutickoi Qenepanym»

Ilo pesyabTaram IpOBEJCHHOIO MOHHTOPHHIA U B IIEIEIX IIPUBCICHIS HOPMAaTHBHBIX
LIPaBOBBIX aKTOB VIPABICHUS 110 OXpaHe 00BEeKTOB KyJILTYpHOIo Hacieaws Jlunenkoit
00JIacTH B COOTBETCTBHUE ¢ JCHCTBYIOIMM 3aKOHO JATCIbCTBOM IIPUKA3BIBAIO:

BrecTn B mpuKa3 yIpaBleHHS IO oOXpaHe OOBEKTOB KYIHTYPHOTO HACIIEVSI
Jlumerxo#t  oGmactu ot 15 deppamst 2019 rToma Ne 2-I1 «OO yTBepxkaeHHH
aIMAHACTPaTHBHOTO perilaMeHTa TpeIoCTaBIeH:s ToCyIapCcTBeHHOH vemyTn «Briaaua
nacropra oObekTa KyJIbTYPHOIO HAacJeArs, BKIOYCHHOIO B €JUHBIM IOCY JapCTBEHHbIH
peecTp 0OBEKTOB KyJILTYPHOI'O Hacjeaust (IaMSITHUKOB HCTOPHU U KyJILTYPbL) HApO OB
Poccutickoit Meeparim W3MEHEHNS, W3JI0XHUB MIPUIOKEHNe K IPUKa3y B cleayIomei
pe TaKITH:

«IIpwioxenue

K [IPUKa3y VIIPaBJICHUS 110 OXpaHe

00BEKTOB KyJILTYPHOTO Hacaeaust JIuierko i
obnactu « O0 yTBepK IeHUN a IMUHUC TPATUBHOTO
peniiaMenTa MnpeoCcTaRIeHHs IOCy JapCTBCHHO
yeIyTe « Bhjtata macmopra oObekTa KyJIbTYPHOTO
HacIle U, BKIFOUEHHOTO B €IMHBIH TOCYIapCTREHHEBIH
peecTp 0OBEeKTOB KYIBTYPHOTO HACIIe TUS
(MaMSITHUKOB UCTOPHH U KYIILTYPHI) HAPOAOB
Poccutickoii ©epepanum



AJIMHHUCTPATHBHBIN per/iaMeHT
npeaocTaB/JIeHus rocylaperBennoi yeayru «Bojiaua nacnopra odnexta
KYJILTYPHOI' 0 HAC/IeIUH, BRIIWYEHHOI'0 B €IHHLIH rocyJapcTBeHHbIH peecTp
00HeKTOB KYJILTYPHOTO HACIEANN (MAMSITHAKOB HCTOPHA U KYJIBTYPhI)
HapoaoB Poccniickoit ®@enepanmun»

PA3AEJI 1. OGITIUE MMOJTOXKEHNA

1. IlpeameT pery/upoBaHus AIMHHACTPATHBHOIO PerJIaMeHTA

l. AJMUHHACTPATHUBHBIA peErilaMeHT IPeJOCTABICHUS TI'OCYIapPCTBCHHOH YCIYTH
«Bplagua nmacmopra oObekra KyJLTYPHOIO HAcJE[us, BKIOUYCHHOIO B  €IMHbIH
TOCYJIApPCTBEHHLIN peecTp OOBEKTOB KyJIBTYPHOTO Hacleus (MaMSITHHKOB HCTOPHUH U
KYJIBTYPHI) Hapo10B Poccuiickoit Mepeparmmy (jaiee — aIMAHACTPATHBHBINA perjaMeHT )
OTIpeieIsIeT CPOKH U MOCIEe0BATEIbHOCTh aJIMUHUCTPATURHBIX Ipoleyp (JeicTBui) mo
BHIJJaue TMacropra oOBeKTa KyIBTYPHOTO Hace[us, BKIIOUEHHOTO B  €MHBIH
TOCYJIApPCTBEHHLIN peecTp OOBEKTOB KyJIBTYPHOTO Hacleus (MaMSITHHKOB HCTOPHUH U
KyJIbTYPHl) HapoioB Poccuiickoli Megeparuu (jlajee — rocygapcTBEHHA yCIyla), B TOM
qyciie B 2JIeKTPOHHON dopMe ¢ Helob3oBanueM EMHOIo nopraia rocyJapcTBCHHbIX U
MYHUIMIAILHBIX Yoyl  (pyHxkimil) u  uHGOPMAIMOHHO -KOMMYHUKAITMOHHOR ceTH
«Hurepher» ¢ codimoieHueM HOpM 3aK0HO JareiibetBa Poccuitckoit Mepepaiuu o 3anmre
MIEPCOHANTBLHBIX JIAHHBIX, BKIOUAs OCYITIECTBIEHHE B paMKax TaKoTO IPeJOCTaBICHHS
HIIEKTPOHHOTO B3aMMO IeHCTBUSI MEX Ty TOCY/IaPCTBEHHBIMHU OpTraHaMH U 3asBUTEIIEM.

2. Kpyr 3asButesei

2. 3agBUTELIMHE, KOTOPBIM IIPEJOCTABIBIEICS I'OCYJAapPCTBEHHAS YCIyIa, SBILIIOTCS
opuandeckie U (pU3UUECKHe JIMIA - COOCTBEHHHUKH WIM HHBIC 3aKOHHBIC BJIAJIEIIbIIbI
0o0BeKTa KYJIBTYPHOIO Hacle/Hsl, BKIIOUEHHOTO B €JWHBII TOCyJapcTBEHHBIH peecTp
0OBEKTOR KYJIBTYPHOTO Hacieaus (IaMATHUKOB HWCTOPHHM M KYJIBTYPHI) Hapo0B
Poccuiickoit dexepariny, 3eMeNbHOIO VUacTKa B TpaHHUIAX TEPPHUTOPHH 0ObeKTa
KYJLTYPHOI'O HacJe/¥s, BKIIOUEHHOI'O B peecTp, JIMOO 3eMEIbHOIO Yy4acTKa, B I'PaHUIAX
KOTOPOIO paclosaracrest 00beKT apXeoJIOIHIeCKOIo Hacle1us (Jlajlee - 3asBUTEIIb).

3. TpeboBanus K 10 paAKY HHGOPMUPOBAHUS O HPeIOCTAB/ICHUH
rocy/J1apcTBeHHOI YCIYTH

3. UndopmupoBanme o mopsike U X0 e IpeIocTaBlIeHHs ToCy apcTReHHOM yeIyTn
OCYTIECTRISIETCS VIIPaRTEHHEeM o oXpaHe oOheKTOB KyILTYPHOTO Haciemust JIumerkoi
obmactTn  (Mamee —  VYmparneHue), oOTacTHBIM  OIO/UKETHBIM  VUPEXKIeHHEM
« YTIOTHOMOUEHHBIH MHOTO (pYHKITHO HATH HBIH TIEHTP o TIpe IO C TaBIEHHIO
rOCYapCTBeHHBIX U MYHHUITMIAILHLIX yeayT JInnernkoit o0mactu» U ero CTpyKTypHBIMU
nogpazjesienusiMu - (atee - YMOL) ¢ wmcnosdbzoBanueM  MHGOPMAITUOHHO -
TeJICKOMMY HUKaIMOHHO M cetu «HMureprer», Bmodas deaepalbHyIo T'OCYAapcTBEHHYIO
UHGOPMAITMOHHYIO cHUcTeMy «EMHBIH IOpTal rocyJapCcTBEHHBIX W MYHHUIUIIAILHLIX
yeayr  (byuaknmi)»  (www.gosuslugiru)  (mamee - EIY), peruonHambHyio



uHpopMaIMoHHyI0 cucteMy «llopTalm rocyapcTBEHHBIX W MYHHMITHHATHHBIX VCIYT
Jlumerxo#t obmactu» (http://pgu.admir lipetsk.ru) (manee - PIN'Y), cpencts TenedorHOU
CBA3U, cpeicTB MaccoBoi uHbopManuy, WHGOPMALMOHHBIX MAarepHaloB, lyIeM
HAllpaBJICHKUS [IMCbMEHHOI'O OTBeTa Ha oOpallleHHe 3asBUTEIN 10 1I0YTe, IIPH JIMIHOM
lpueMe 3asBuTele B Yipapienun wim Y MOI,

Ha odunmanbuoMm caiire Yipapienus (http://oknlo.ru), B undgopmanmonnoii cucreme
«PernoHanbHEIH ~ peecTp  TOCYAAPCTBEHHBIX M MYHHIMIAIBHBIX  YCIYI»
(https://www.admlip.rv/activities/gos_uslugi/reestr-uslug)  (manee -  PernoHanbHBIN
peectp), EINI'Y, PIII'Y pazMeraetcst uadopMarust o IpeocTaRIeHHH TO CY IapcTBEHHO I
VCIVTH CIIEYIOIMETO COIepKaHud:

WCHUEpIBIBAIONMN TlepeueHb JTOKYMEHTOB, HEOOXOJUMBIX U TIpeJOCTaBIeHHS]
I'OCYAapcTBEHHOH yellyry, TpedoBaHus K 0(hOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe
LIepeueHb JOKYMEHTOB, KOTODHIEC 3asdBHTEIb BIPaBe IPEACTaBUTH 110 COOCTBEHHOH
UHUITNATUBE,

KPYT 3asBUTEIEH;

CPOK IIpeoCcTaBIeHIs I'OCY JAPCTBEHHOH YCIIyIH,

PE3yJIbTaTH MPEOCTABIEHUS TOCYAapCTBEHHON YCIVTH, TOPSAOK IIpeACTaRICHH]
JTOKYMEHTa, SIBIMIOIETOCS Pe3yIbTaTOM IPeJIOCTARICHHS TOCY/TapCTBEHHOU YCIIYTH,

pasMep  TOCyJapcTBEHHOM  TNONUIMHBI, B3AMaeMod 3a  TIpeJoCTAaBICHHE
roCy/IapCTBEHHOH YCIVTH;

UCHUEPIBIBAIONMN IIepedeHb OCHOBAHMU U1 IPHOCTAHOBICHHSN WM OTKa3a B
1IpeAOCTaBICHUH I'OCY JapCTBEHHOH YCIIYIH,

O IpaBe 3agBUTEsl Ha JocyjeOHoe (BHecyueOHoe) oOxaloBanue JchHcTBUH
(OezjelicTBUS) U pelUCHUH, NPUHATHIX (OCYIIECTBISIEMBIX) B XOJE IIPEIOCTABICHUSL
I'OCY JapCTBEHHOH YCIIYTH;

dopMbl  3asBleHMH  (yBemoMIeHuii, cooOmeHHMH), HMCHIONb3yeMble  TIPH
IIpeIOCTaBIEHHHN IOCY JapCTREHHOH YCIIyTH.

HMudopmarusa wa EIN'Y, PIT'Y n odurnmansHoM calite YHOpaBleHHS o TIOPSJIKE U
CpOKax TIPEJOCTABIEHHS TIOCYJAPCTBEHHOM VCIYTH TIpellocTaBRIsIeTcsl  3asBHTEIO
OecIuTaTHO.

JlocTynn Kk HHpOpMAIH © cpoKax M MOPSJKe NPEeAOCTaBIEHHS T'OCYAapCTBEHHOH
VCIIYTH OcyIecTRIseTcsl 0e3 BHINIOTHEHMUs 3asBUTENeM KaKuX-THOo TpeGoBaHHWH, B TOM
ypcile 0e3 MCTONBb30BaHMUS MPOTpaMMHOTO obecliedeHus, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHE CpeJICTBA 3asiBUTeNs TpeOyeT 3aKOveHHs] JHMIEH3UOHHOTO HIH HHOTO
COTTIAINTeHHs ¢ MpaBooOIaaTesieM POTrpaMMHOTo obecIieueHus, IpeycMaTPUBAIOIETo
B3AMAaHME IUIATHI, PErHuCTPallio WIN aBTOPH3ALMIO 3asBHTEI WK 1IPEAOCTaBlIeHAC UM
LIEPCOHAIBHBIX JAHHBIX.

4. Cejgenust 0 MecTax HaxXOKJCHUS, 0 HOMepax TelleoHOB JULL CLIPABOK, ajpecax
UHTEpHET-caliToB U 5IIEKTPOHHOHM noutTsl, Ipaduxe (pexume) padoThl YIpaBICHMA,
YMDI[  pasmematorcss  Ha  ouIuambHRIX  calftax  Ympapnenmwsa, — YMODI]
(http//www.umfc48.ru), B PernonamsaoM peectpe, Ha EI'TIY u PITIY.

5. llpu oteerax Ha TenedoHHBIE 3BOHKM M YCTHBIE OOpaITieHHs CIeHaTacT
YrpasneHus, B GyHKITUA KOTOPOTO BXOJUT IIpeOCTaBIeHHE TOCYJapcTReHHON yeayTh
(Jlanee - YIOJIHOMOYEHHBIH cienuainceT), o ipoOHO U B BeXXIMBOH (KoppekTHOH) hopMme
KOHCYJIbTUPYET OOpaTUBIIMXCS 3asBUTENCH 110 HHTEpECYIOIUM UX BollpocaMm. OTBeT Ha
Tene(oHHBIA 3BOHOK JOJDKEH cojepikarb MHGOPMAIMIO O HAUMEHOBAHHWW OpraHa, B
KOTOPBIH II03BOHWI 3asBUTEIb, (GaMIIUY, UMEHH, OTUCCTBE U JODKHOCTH CICIUAINCTA,
LIPUHEABIIETO Telle(po HHBIH 3BOHOK.



[ Ipy HEBO3MOKHOCTH CTIEITHATICTA, TIPUHSBITIET'O 3BOHOK, CAMOCTOSITEIbHO OTBETHTH
Ha TIOCTAaRIEHHBIE BOTPOCH TeleoHHBIH 3BOHOK JMODKEH OBITH IepeajpecoBaH
(epeBeyieH) Ha JAPYroe JOJDKHOCTHOC JIMIO WIH Ke OOpaTHUBIICMYCS JOJLKCH ObITh
coolmien TeneoHHBIE HOMEp, 1LI0 KOTOPOMY MOXKHO LIOJIYYHUTH HEOOXO JUMYIO
UHHOPMAITHIO.

6. IIucbMeHHbIe 00palleHus O HOPSIKE LIPEIOCTABICHUS [OCY IapCTBCHHON YCIIyTH
paccMaTpUBAIOTCS CHETHAINCTAMH YTIPaBIeHHS ¢ YUETOM BpPEMEHH IO ITOTOBKU OTBETa
3aSIBUTEIIO B CPOK, He IpeBblmaronmi 30 kaleHJapHBIX JHEH ¢ MOMEHTa MOCTYIUICHHS
oOparrenus. OTBET Ha THCHMeHHOe oOpaliieHue TaeTcs CIeITHATICTOM B IPOCTOH, deTKo i
U TmoHaTHOH opMe ¢ VkazaHHeM ((aMHIUM W WHUITHAIOB, HOoMepa TertedoHa
ucTioTHUTENL. OTBET MO ANUCHIBaeTCSl HAUaIbHUKOM Y TIPaBIEHUS

7. llpu KOHCYJILTHPOBAHMU 110 DBIEKTPOHHOR Iloute oTBer Ha oOpalieHue
HaIIpaBIBIETC Ha SIIEKTPOHHBIM ajpec 3asdBHTEII B CPOK, He IpeBblmatronmi 30
KaJICHIAPHBIX JHEH ¢ MOMEHTa perucTpaiuu oOpaleHus .

Koncyibranuy 1peocTapIsIoTes 110 BOIIPOCaM:

rpaduka paboTor,

mepevuHsl  JOKYMEHTOB, HeOOXOMUMEIX JUII  TPeNOCTABRICHHS — 3asSBUTESIM
roCy/lapcTBEHHOHU YCIVTH,

MOPSIKa U YCIIOBHUM MpeIOCTABIEHUS TOCY AapCTBEHHOU YCIIYTH;

CPOKOB IIPeIOCTABIEHHS TOCYIAPCTBEHHON YCIyTH;

OCHOBaHMH IIPEKpaIIeHis I'OCY IapCTBEHHOR YCIIYIH,

nopsijka obxaloBanms peneHudi, aercTBUR (Oe3elcTBIS) JOJDKHOCTHBIX JIMIL
Yupasiaenust, YM®DL], npeaocTaBsIOMKMX IOCY IapCTBCHHYIO YCIYTY.

8. Eenn 3agBurels 1I0JaBAl 3aiBKY HA LIPEAOCTABICHUE I'OCY IAPCTBEHHOHR yCIyIH
yepes EITY wimn PITY, To undopmanmio o xo/e IpelocTaRIeHus IoCy IapeTBeHHON
VCIVTH 3adBUTETh MOXKET IMOIYUUTh B MIHOM KabuHete Ha EII'Y wm PINTY.

PA3JIEJ II. CTAHJIAPT NIPEJIOCTABJIEHUS TOCY JAPCTBEHHOIA
YCJOYTH

4. HammeHoBaHHE roCyIapPCTBEHHOH YCJIYTH

9. HawmmeHoBaHHWe TroOCY/JapCcTBeHHON VCIVIH - BBJada Macniopra oObekTa
KyJIbTYPHOTO HacJeMusl, BKIIOUEHHOTO B eIUHBIH rocyjapcTBeHHBIH peecTp 0OBEKTOR
KyJIBTYPHOTO Haclequs (MaMITHUKOB HCTOPHUHM M KVIBTYPHI) HapojoB Poccuifckoi
Oejiepanuu (Jasiee — peectp).

S. HammenoBaHnne opraia, npeJocTAB/IMIOIICI0 I'OCYIAPCTBCHHYIO YCJIYIY

10. IIpegocTaBneHne rocyapcTBEHHOM YCIIVTH OCYINIECTRIBIETCS Y IIpaBIeHUEM BO
B3anMo ieticTerm ¢ YMOI |,

CornacHo nyHKTy 3 wacTh 1 ctathn 7 QepepansHoro 3akoHa oT 27 mrons 2010 roma
Ne 210-03 «OO6 opranuzanuy NIpeJocTaBIeHUST TOCYIapCTBEHHBIX W MYHHITUIATHHBIX
yeayr» (janee — QepepatbHpIH 3ak0H) YTpapieHHe He BIpaBe TpeOOBaTh OT 3asBUTEIS
OCYIIECTRICHUS JCHCTBUM, B TOM YHUCIE COIVIACOBAHUN, HEOOXO JUMBIX JUI HOJIYYCHHSL
I'OCYAapCTBEHHOH YCIIYI'M U CBA3aHHBIX ¢ 0OPaIeHHEM B IOCY JapCTBEHHbIE OPra Hbl, HHBIC
OpraHbl MECTHOI'O CaMOYIIPaBIICHUs, OpraHu3alliy, 3a UCKIIOYEHUEM HIOJIyIeHUs YCIIYyT |
LOJYUICHHS JIOKYMEHTOB U HMHGOpPMalMK, BKIOYEHHBIX B llepedeHb yeiyr, KOTOpPBIE



SABISTIOTCST HEOOXOAMMBIMH U 0OSI3aTeMbHBIMH I TPEAOCTARISHHUST MYHMITUIATHHBIX
VCIVT, VTBEepXEHHBIH TOCTaHORTEHHEM aJMHUHHcTparmu Jlumerko#t obmactu ot 23
nosOps 2011 roga Ne 414 «OO6 yreepxkaenuu llepeuns yciyr, KOTOpPBIE SBIBIIOTCS
HEOOXOAUMBIMU U O043aTeIIbHBIMU JIUI 1IPEIOCTABICHUS UCIIOJHUTEIbHBIMU OplraHaMU
rocyjgapetBeHHoit  Biaactu  Jlunenko  oOjacTH  rOCyJapeTBEHHBIX  YCJIYI U
LPEAOCTABIBIIOTCS OpraHU3alsIMY, YHaCTBYIONIUMU B LIPEIOCTaBICHUH
TOCYIAPCTBEHHBIX YCIIVTY .

[Ipu mpeocTaBIeHNH TOCYAAPCTBEHHOH VCIYTH B TeISIX HOIVUeHHsT HHGOpPMAaIHH,
HeoOxo Mo JI7IsT BBIIauy MacTiopTa 0ObeKkTa KyJIbTYPHOTO HacleAws, BKIOUSHHOTO B
Enuneiit rocymapcTBeHHBIH peecTp OOBEKTOB KyJIBTYPHOTO Hacleaus (MaMsSITHHUKOB
HUCTOPUM W KYJIBTYPH) HapooB Poccutickolt Meneparnm, YpapieHHe OCYITIECTRISET
B3anMoJieficTBUE ¢ (hejlepallbHbIM OPraHOM HCIIOJHUTEILHO H BIACTH, YIIOJIHOMOUCHHBIM B
0o0JIACTH TOCYJaPCTBCHHOU perucTpaluy 1paB Ha HEABIKUMOE HUMYIIECTBO U CHEIOK C
HUM.

6. Onmcanne pe3ynbTara NpeloCcTABICHHS FOCYIAPCTBCHHOI YCIYTH

11. PesympTaToM npeocTaBlIeHHs TOCYapCTREHHOH YCIIyTH SBISIeTCS:
1) BrITaua mactiopTa 0OheKTa KyJIbTYPHOTO Hacleusl, BKIIOUEHHOTO B peecTp,
2) oTka3z B BBJlaue THacropTa oOBekTa KyJIbTYPHOTO Hacleausl, BKIFOUYEHHOTO B

peecTp.

Pesyabrar npejoctaBicHIS TOCYAapCTBEHHOM YCIyIH 110 BLIOOPY 3asBUTEIS MOXKET
ObITh LpejacTaBieH B ¢opMme JAoKyMeHTa (YBEJOMICHUS O UPHHATOM pCHICHHH) Ha
OyMaXHOM HocHTele, a Takke B (GopMe DJIEKTPOHHOI'O JOKYMEHTa (YBEJIOMIICHUS O
MPUESITOM ~ PeIeHu ), MOIMCAaHHOTO YIOTHOMOUEHHHIM JOJDKHOCTHBIM  JIHITOM
YrpapieHHsI ¢ HCTONL30BaHMEM VCHIEHHON KBaTU(UITMPOBAHHOM 3IeKTpOHHO
TIO JIITHC 1.

7. Cpok npeocTaB/ICHAN ITocYIAPCTBEHHON YCIYIH

12. PemmeHure o mipei0CcTaRIeHHH WK 00 OTKa3e B IpeI0CTaRIEHUH TOCy 1apcTBeHHO ’
VCIVTH TpHHHAMAaeTcs YNpapileHWeM B TedeHHe 30 KaleHJapHBIX JHEH co JH
pETUCTPAITH 3asBICHNS U HeOOXO0UMBIX JTOKYMEHTOR.

Cpox odopmIeHHsSt H  HalpaBlIeHWs] YBEJOMIEHHS O  IIpeNoCTaBIeHUH
I'OCYAapCTBEHHOH yeiyrd wi o0 oTKase B LIPEJOCTABICHUHN I'OCY JapCTBeHHOR YCIIyIH
cocTapiiier S KajleHJAapHbIX JH ¢ JATHl IPUHATHL COOTBETCTBYIOIEIO PEIICHHS .

8. HopmaTuBHBIC IpaBOBbIE AKTLI, PeryIHPYIOLIE HPe0ocTABICHHE
rocy/JIaApCTBeHHOI YCIYTH

13. llepeueHs HOPMAaTHBHBEIX IIPABOBBIX aKTOB, PETYIHMPYIONMX IPe/TOCTaBICHNAES
rocyIapcTREHHOM yelyTH, pasMellieH Ha o(UIMaIbHOM caiite YnpaBneHHS, B CeTH
Hureprer, EIII'Y u PI'TIY, B PernonansHOM peectpe.

9. UcuepubiBalonmii nepedeHb JOKYMEHTOB, He0OX0IHMBIX
B COOTBETCTBHH ¢ HOPMATHBHBIMH NPABOBLIMH AKTAMH
/IS HPeJOCTABICHHS IOCYIAPCTBEHHOH YCJIYIH H YCJIYT, KOTOPbIE



SIBJISIIOTC ST HE00 X0 IHMBIMI H 00S13aTeTLHBIMHA /IS TPeT0CTABICHHS
rocy/J1aApCcTBEHHOH YC/IYTH, O/IJICRANMX Mpe/ICTABICHHAI0 3aAsIBATE./IeM,
CHOCO0bLI HX NOJIYHECHU 3a8BHTE/IEM, B TOM YHC/I€ B Y/IEKTPOHHOI
¢opme, IOPAIOK HX HpeICTAB/ICHUA

14. JIna upefocTtaBieHHs IOCyJapCTBEHHOU YCIYTH LPEICTABIBIIOTC CIEYIOMTe

JTOKYMEHTHI:
1) 3asgBNeHHE © MpeJIOCTaBIEHWH TOCYAApCTBEHHOHM YCIYTHM O BHIjade Iacropra
oObekTa KyIbTYpPHOTO HacleJus, BKIIOUEHHOTO B peecTp (nalee - 3asBleHHE)

(mpuinokeHne | K  aJMUHUCTPATUBHOMY pEIVIAMEHTY), NOJANUCAHHOE ITHITAMH,
VKa3aHHBIMH B II. 2 aJMHHHUCTPATHUBHOIO pErilaMeHTa, IOJUMHHUK, B | (oJHOM)
DK3EMILEIPE;

2) JOKYMEHT, IOJITBEPKJAIONMHA ITOJHOMOYHUS JIMIA, IO (IMCABIICIO 3asBICHUC
(BhIIIMCKAa W3 IpHKAa3a © Ha3HAYCHUH Ha JOJDKHOCTHL JIMOO JOBEPCHHOCTH HA IIPABO
O IMCH (JUI IOPHIMIECKOTO JIMIA), KoM HaciopTa (JUnsl GU3HIecKoro JIUIa);

3) IIpaBoyCTAHABIMBAIONME MOKYMEHTBHI Ha OODBEKT HEABMDKHUMOCTH, SBIBIIONMICS
0OBEKTOM KYJIBTYPHOTO HAacle/Hs, BKIIOUEHHBIH B peecTp, 3eMelhbHBIM VYacTKOM B
TpaHUTaX TEPPUTOPHUH 0OBEKTa KYILTYPHOTO HacleqHs, BKIIOUEHHOTO B peecTp, THOo
3eMeIhbHOTO yUacTKa, B TPaHUIAX KOTOPOTO pacloyaraercs: oObekT apXeoloTHIeCKOTO
HacJe/ s, TIpaBa Ha KOTOPHIN He 3aperuc TpUPOBaHbl B K TMHOM rocy Iapc TBEHHOM peecTpe
HE IBIKAMOCTH.

10. UcuepubiBatoiyii nepeveb JOKYMEHTOB, He00 X0 IHMbIX
B COOTBETCTBHH ¢ HOPMATHBHBLIMH NPABOBLIMH AKTAMH
IS IIPeI0CTABICHH S FOCY/IAPCTBEHHOI YCJIYTH, KOTOPbI€ HAXOATCS
B PACTIOPSZRCHHN UCTIOTHHTEIHLHBIX OPraHnoB rocylapcTBeHHOI BIACTH
Jlumenioii 06.,1acTH, HHBIX OPraHoOB H OPraHM3AINMIi H KOTOpPbIe
3afIBUTE/TH BIpPaBe MPeCTABATH, A TAKIKE CMOCO0BI HX MO TYIeHHAS
3asIBUTEJISIMA, B TOM YHCJIe B 3IeKTPOHHO I opme, MOPTTOK HX
npeacTABICHHS

15. [lepeuenr MOKYMEHTOB, HEOOXOJUMBIX LIS TIPeOCTABIEHHS TOCY/IapCTBEHHOM
VCIVTH, 10 ITIeKaliX MOIyIeHHIO TI0CPEICTBOM MEKBEIOMCTBEHHOTO B3anMOo IeHCTRYSL, B
TOM UHCIe B 3JIEKTPOHHOM dopMe:

BHITIHCKa W3 EJMHOTO TOCYapcTBEHHOTO peecTpa HeIBIKUMOCTH - (esepartsHbIi
Oprai HCIOJIHUTCILHOM BIacTH B 00JaCTH T'OCYJAPCTBEHHOH perucTpaluy IpaB Ha
HEIBHKUMOC UMYIIECTBO U CJICIIOK ¢ HHM.

3agBuTenb BIpaBe IPEJACTaBUTL yKa3zaHHLIE JOKYMEHTHI 110  cOOCTBCHHOMH
WHAIMATHBe B YhpapiecHue wm YMODI[ Wi HanpaBurh 3aka3HbIM — IIOYTOBBIM
OTHpaBIeHUEM C VBEJIOMIICHHEM O BPYUSHUH.

Ilpm HampaBleHHM 3aka3HBIM TIOYTOBBIM OTIIPABIEHHEM C VBEJIOMIEHHEM O
BpYUEHHH IpWiIaraeMble K HeMy KOIHMH JOKYMEHTOB JOLKHBI OBITh 3aBepeHBI
HOTAPUATTLHO WM OpPraHaMW, BHIJABIIAMH JaHHBIE JOKYMEHTH, B YCTAHOBIEHHOM
TIOPSITKE.

Henpepcrapiienue 3aiBUTelIeM YKa3aHHLIX JOKYMEHTOB HE SBIBIETCS OCHOBAHUCM
JUIL OTKA3a 3asBUTEIIO B IIPEIOCTABICHUH YCIIYTH.



11. Yka3zanne Ha 3anpeT TpeGoBATH 0T 3asIBUTEIS

16. 3aupenieHo TpedOBATH OT 3asBUTEIL:

IpeCTaBIeHus JOKYMEHTOB W HHGPOPMAallMd WIA OCYIICCTRICHUS JICHCTBUH,
IPEJACTABICHUE WM OCYIICCTBICHHEC KOTOPHIX HE IPEAYCMOTPEHO HOPMATHBHBIMU
IIPABOBbIMU ~ AKTAMH, PErYJIUPYIONMMH OTHONICHUWS, BO3BHHUKAIONME B CBI3H C
IIpeJIoCTABIEHHEM TOCY IAPCTBEHHOH yeIyTH,

IpejcTaBIeHsl  JOKYMEHTOB U WH(OPMAIUK, KOTOphle B COOTBETCTBHH C
HOPMATHBHBIMH IIPaBOBHIMH akTamMH Poccuifickoit @Dejeparii, HOPMaTHBHBIMHU
MIPaBOBBIME akTaMu JIumerkoit o0macTi HaxoATCs B pacToPsKeHUH UCTIOTHUTETHHBIX
OpraHoB  rocyjaapcTBeHHoHM  Bmactu  Jlumenko#t  oOnacTd, MpeaoCTaRISIIONTAX
rOCyJJaPCTBEHHYIO YCIYIY, HMHBIX TOCYJIAPCTBCHHBIX OPraHOB, OPraHOB MECTHOIO
caMmovyIlpaBlicHUd ¥ (WIM)  [HOJABCJOMCTBCHHBIX  HCIIOJHUTCILHBIM  OpraHaM
rocyjapcTBeHnod BiacTH Jlunenkoi oOJacTH U opraHaM MECTHOIO CaMOYIIPaBICHUS
OpraHu3alii, y4acTBYIOIMX B IIPEI0CTARICHUM TOCY AAPCTBCHHBIX WM MYHUITUIIAIbLHBIX
YCJYT, 38 UCKIIOUCHHEM JMOKYMEHTOB, yKa3aHHBIX B uacTd 6 cratbu 7 DejepalbHOTO
3aKOHA,

OCVINECTRICHHUsT JeHicTBUI, B TOM UHCIEe COTJAcOBaHUH, HEOOXOTUMEBIX U
MOJYIEHHss TOCYJapCTBEHHOW VCIVIM M CBS3aHHBIX ¢ oOpareHHeM B HHBIE
rOCy/JapcTBeHHBIE OPTaHbBl, OPraHbl MECTHOTO CaMOVIPAaBIEHWs, OpraHH3alluH, 3a
UCKIIOUCHHEM  IIOJYYEHHS VYCJIYI M HOJYYCHHUS JMOKYMEHTOB U HMH(bOpMAaIuH,
HPEAOCTABIBEIEMBIX B pE3yJIbTaTe MPeJA0CTABICHUA TAKUX YCIYT, BKIIOUCHHBIX B [ICPCYHH,
yKazaHHble B yacTH | ctatbu 9 OejlepalbHOTO 3aKOHA,

[IpeCTaBICHI JOKYMEHTOB U UH(OPMAIUH, OTCYTCTBHE W (WIH) HEJOCTOBESPHOCTD
KOTOPBIX HE VKa3blBallUCh IIPH I[EPBOHAYAJIBHOM OTKa3e B INPHEME JOKYMCHTIOB,
HeoOXOIUMBIX JUISI TIPETOCTABIEHMS TOCY JAPCTREHHOM YeIyTH, THO0 B IIpeIocTa BISHUH
rOCyJJapcTBeHHON YCIYTH, 3a MCKIIOUEHHWEM CIydaeB, MPeJyCMOTPEHHBIX ITyHKTOM 4
yacTh | ctaten 7 QeepalbHOTO 3aKOHA,

IpejoCcTaBIeHHsI Ha OyMaKHOM  HOCHTeNle JIOKYMEHTOB M HH(pOpMAaI,
HIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLTH 3aBepeHBl B COOTBETCTBHUHU C IMYHKTOM 7.2
gacTé | ctateu 16 QenepalbHOTO 3aKOHA, 32 UCKIIOUEHHEM CIYIaeB, eclIi HaHeceHHe
OTMETOK Ha Takue JOKYMEHTHl MO0 WX W3BATHE SIBISIETCS HeoOXOJMMBIM YCIOBHEM
MIPEJIOCTABIEHHS] TOCYAAPCTBEHHOM WMIM MYHHITMIIAUILHOW YCIIYTH, W WHBIX CJIyUaesB,
VCTaHORIEHHBIX (pejlepalbHBIMU 3aKOHAMIL

12. HevepubiBaronmid nepeveHb 0 CHOBAHHUIL IJISI 0TKA3A B IpHEeMe
JOKYMEHTOB, He00 X0/ JMMBIX /IJIH IIPe10CTAB/ICHU
rocyJapcTBeHHOM ye Iyru

17. OcHoBaHMeM I OTKaza B IIpuUeMe JOKYMEHTOB, HeoOXOJWMBIX IS
IIpeJIOCTaBIEHHS TOCY JAPCTBEHHON YCIYTH, SIBISIETCS :

1) mpu otave JOKYMEHTOR Ha OVMaXKHBIX HOCHUTEISX

IpejICTaBIEHNE 3asBUTEIEM HEMOIHOTO KOMIUIEKTa JOKYMEHTOB, YKa3aHHOTO B
NyHKTe 14 aMUHHCTPATUBHOTO PETIaMeHTa,

HAJIMYWE B JOKYMEHTAX IPHUIMCOK, 3a4EPKHYTHIX CJIOB, HUCIPABICHUM, a TakkKe
JOKYMEHTOB, 3all0JIHEHHBIX KapaHJaIloM, JOKYMEHTOB ¢ CEPhE3HBIMHU 110 BPEXK ICH HSIMH,
HE II03BOJBIIOIIAMHA OJHO3HAYHO HCTOJIKOBATH UX COIEPIKaHHUE,

2) 1pu lpejicTaBiIeHud B GopMe 3IIeKTPOHHBIX JOKYMEHTOB:



MIpeACTaBIICHHEC HCIIOTHOTO KOMIIIEKTA HOKYMCHTOB, YKA3aHHOTO B IIVHKTE 14
AIMUHUCTPATHBHOTO PETllaMEHTa;

IO AITHCAHHUC TOKYMCHTCB HCCOOTBCTCTBYIOINHMH SJICKTPOHHBIMHA 110 AITACAMH,

HGl[GfICTBI/ITGJIBHBIIL/i CcTaryc CepTI/I(bI/IKaTOB SJICKTPOHHLBIX 110 I[HHCGﬁ Ha JOKYMCHTAX,

HC1IO JJIMHHOCTE SJICKTPOHHBIX 11O I[HI/ICGFI JACKYMCHTOB,

OTCYTCTBHC B.HGKTpOHHOfI IO JINACH.,

HEKOPPEKTHO € 3alIOJIHCHHUE JTaHHBIX BHCKT‘pOHHOﬁ (bOpMBI 3aAdBIICHUA (HCB&HOHHCHHC
00sI3aTETLHBIX TIOJIEH B 3AABIICHHH, 3alI0JIHCHHC oJIed 3asgBIICHUS C OHIH6K&MH);

HaJIMIHE B SJICKTPOHHBIX JOKYMCHTAX U3BIAHOB, KOTOPHIC HE [IO3BOJBIIOT O THO3HATHO
HCTOJKOBATh HUX CO ICPIKAHNC.

13. HeuepnbiBaonpii repevyeHb 0CHOBAHUI J1J18 NPHOCTAHOB/ICHUS WJIH
O0TKA3A B IIPe/10CTABICHUH IOCYIAPCTBEHHOI Y Iyl

18. [IprocTanosienue 1IpE 0 CTABJICHHUS rocy IapCTBEHHOH VCIIyTH
3aKOHO JjareibeTBoM Pocculickoli Deepaniny He 1IpeycMOTPEHO.

OTka3 B IpeIOCTaBIeHUH TOCY/IapCTBEHHOH YCIYTH OCYITECTRIIETCS B CIIEYIONTIX
CIyHasx:

1) zasgBUTENTs, He SIBISIETCS COOCTBEHHMKOM WM WHBIM 3aKOHHBIM BIaJENbIlEM
0o0BeKTa KYJIBTYPHOTO Hacle[us, BKIIOUEHHOTO B peecTp, 3eMeIbHOTO VdacTka B
I'PaHUIEAX TEPPUTOPUH OObEKTa KyJIbTYPHOIO HACIE/IMS, BKIIOUEHHOIO B peectp, Jdo
3eMEIbHOIO VHacTKa, B I'PaHHUIAX KOTOPOI'O pacliojiaracresl 0ObeKT apXeoIoruaecKoro
HACJIe 1N

2) 1IpeAcTaBIIEHUE HEIIOJIHOTO KOMILUIEKTA JOKYMEHTOB, [IEPEYHCIICHHBIX B IIyHKTe 14
aJMAHUCTPATUBHOTO pPEeIVIaMEHTa;

3) HamWuWe HENOCTOBEPHBIX CBeJEHHH B JOKYMEHTaX, YKa3aHHBIX B IyHKTe 14
aJIMAHACTPATHBHOTO pPErflaMeHTa;

4) 0OBEKT, B OTHOIIIEHUH KOTOPOTO TIOTaeTCsI 3asIBTIeHHe O BhIlade TacTopTa o0heKTa
KYJIBTYPHOTO HaclleTHs, He SIBISIETCS 00BeKTOM KyILTYPHOTO Hacle Hsl, BKITIOUEHHBIM B

peecTp.

14. [lepeveHs yeayr, KOTopbie SABJISIOTCS HE00 X0 THMBIMH
H 00513aTeTLHBIME JITIS IPETOCTABICHHASA TOCYIAPCTBEHHOH YCIVIH,
B TOM YHCJIEe CB¢/ICHHS 0 TOKYMeHTe (;IOKYMEHTAaX), BbI/IaBacMOM
(BBITaBAECMBIX) OPraHA3ANHAMH, YIACTBYIIIHMH B MPE/10CTABICHIN
rocyJapcTBeHHOM YC Iyrn

19. YC.HYI‘I/I, KOTOPBIC ABJEIIOTCA HGO6XOI[I/IMBIMI/I 1 00sg3aTelIbHBIMHI JJE

IIPEAOCTABICHU TOCYAAPCTBEHHOH YCIyI'HM, B TOM HYHCJIE CBEACHHI O JIOKYMEHIC
(TOKYMEHTax), BBIJaBaéMOM  (BBIJIaBAa€MBIX) OpTaHW3AIlMIMM, YJacTBYIONTMMH B
IIpeIOCTaBIEHNH FOCY JaPCTBEHHOH YCIyTH, OTCYTCTBYIOT.

15. Tlopsimok, pazMep U OCHOBAHHS B3UMAHHSI F'OCYIAPCTBCHHOH
MONUTAHBI I HHOH NJIATHI, B3MMAaeMoil 3a npejocTaB/IeHHe
rocyJapcTBeHHOM YC Iyrn

20. IlpepoctaBieHHuEe TIOCYJapPCTBEHHOM VCIYIH OcyIIecTBIBIeTes. OecIUIaTHO,
roCyJapcTBEHHAs [TONUIMHA HE B3UMACTCH.



16. ITopsimok, pazMep H OCHOBAHHAS B3HMAHNS IIATHI
32 HPeAOCTABJICHHE YCJIYI, KOTOPble AB/ISIIOTCH HE00 X0 IHMbIMH
H 00513aTe/ILHBIMH JIVIS HPEe0CTABJICHHA FOCY/JAPCTBEHHOH Ye/IyIu,
BRJII0YAs HHPOPMALHIO 0 MEeTOANKE pacdeTa TAKOMH IIATLL

21. yCJIYI‘I/I, KOTOPBIC ABIBIIOTCSH HCO6XOZ[I/IMBIMI/I 1 o0sg3aTeIbHBIMH PINI b3
IpeaO0CTaBIICHUA FocyﬂapCTBem{Oﬁ YCIIVTH, OTCYTCTBYIOT, IUIaTa 3a HX IIPEHOCTABICHHUC
HC B3HUMAacTCA.

17. MakcHMaJIBHBIH CPOK 0KHIAHNS B 0UepPeIH NPH Mojgadqe
3asiBJICHHSA 0 NPe0CTABICHHH I'0CYJAPCTBEHHOH YCJIYTH
H IpH N0JIy4eHHH pe3y/IbTaTa HpeloCcTABICHAS
rocyJapcTBeHHOM YC Iyrn

22. Makcumaib HBIH CPOK OKHJAHUS B OUEPEIH IIPU 110 Jaue 3assBUTEIIEM 3asBIICHUS O
MIPEeIOCTABIEHHH  TOCYJIapCTBEHHONH YCIYTH MW IpH  TOJYYEHHH  pe3yibTara
IIpeIOCTaBIEHHS TOCY JAPCTBEHHON YCIVTH - 15 MHHYT.

18. Cpoxk 1 HOPHIOK perucTpanun 3anpoca 3asaBuTe 18
0 Hpe1oCTAB/ICHHH I'OCYIAPCTBEHHOI YCJIYTH, B TOM YHCJ1e
B Y/IeKTpPoHHOI1 popme

23. 3asBeHueE O LIPeOCTABICHUHN I'OCY JApCTBEHHOH YCIIyTH PErUCTPUPYETCs B JIEHD
MOCTYIUIEHUs clielMaucTaMu Y IpapineHus, Y MOI], oTBeTCTBEeHHBIMHU 3a PETUCTPAITHIO
BXO/JISITTIeH KOppECTIOH IeHITHH.

Ecmm moxymeHTH (KOTIMM JIOKYMEHTOB), HaIlpaBIIEHHBIE ITOYTOBBIM OTIIPABJICHUEM,
MOJIYIEHEl Tocle OKOHYaHMud padouero BpeMeHH VIIONHOMOUEHHOTO OpTraHa, JTHEM HX
TIOJTYIEHUs. CUUTAETCSI CIe Yo pabounit 1eHs.

3asBiieHHE O TIPeJOCTABIEHHN TOCYJapCTBEHHON yCeayrd B ¢opMe BIEKTPOHHOTO
JTOKYMEHTa pPeTrHCTpHUpYeTcss He To3MHee padouero MHS, CIEAYIONEro 3a JTHeM ero
TIOCTYTTICHHS.

Pernctpanuss 3adBieHHsT © TIpeJOCTaBIeHHM TOCYJapCTBEHHON yeIyrum u
TOKYMEHTOB, HeoOXOJMMBIX JUISI TIPEJOCTaRleHHsS TOCYJapcTBEHHOM  yeIyTH,
HOCTYIUBIIMX B YIIpaBICHHEC B BbIXOJHOH (HepaOouul WM Lpa3jHUYHLIR) JCHb,
OCYILECTBILIETCH B LICPBBIH CIICAYIOMUHA 38 HUM pabouuii JCHb.

Perucrpanpsi 3adpieHHS OCYIIECTBIIETCH ¢ HCIOJIb30BAHUEM I[POTPAMMHOIO
obec1eueHIS AU PErUCTPALMK BXO JITIeH KOPPECIO HJCHIIUH ¢ IIPUCBOCHHUEM BXOISIIETO
HOMEpA U JIaTHI.

19. TpeGoBanus K MOMEIMEHASM, B KOTOPBIX MpeT0CTABISETCS
rocylapcTBeHHAS YCIYTa, K MeCTY O/KHIAHAN H NpHeMa
3asiBATEICH, pa3MeIleHHI0 B 0 (o pMIICHHI0 BH3YAJILHOI, TEKCTOBOH
H MYJIbTHMeIHiiHOH HHdopMAIHNT 0 NIOPS/IKE NPeJ0CTABICHAN TAKOI
YCJIYI'H, B TOM YHCJI€ K 00eceYeHHI0 JOCTYIIHOCTH /115l HHBAJIH/I0B
YKA3AHHBIX 00beKTOB B COOTBETCTBHH € 3AKOHOAATE ILCTBOM
Poccuiickoii @Penepanun 0 conuaabHOM 3aMTe HHBAJIHI0B



24. lleurpambHBIT BXOJ B 3/MaHWe YTpaBlIeHHS JAoJDKeH OBITH 00opyaoBaH
undopManuoHHo  Tabiauukoidt  (BhIBeckoM),  cojepkameid  undopManmmio o
BBIIICYKA3aHHOM YUPEXKACHUHN, MECTE HAXO K ICHUSL.

B nmemsix noiydeHus MHBaJIMAaMU I'OCYIAPCTBEHHOHR VCIyId YIIpaBIeHHE IOJDKHO
obec1euuBaTh;

BO3MOKHOCTE OeCTIPersITCTBEHHOTO BXO/1a U BRIXO1a U3 3/[aHMs,

BO3MOKHOCTh CaMOCTOSITEIBHOTO TIEPEBIKEHHS 0 3JAHUIO B TEIIX JOCTyIIA K
MeCTY TIPENOCTABIIEHHS IOCY TaPCTBEHHOMN YCIYTH;

OCHAITEHHE TIOMEMEeHUI (MecT TPejOCTaBIeHHsS TOCYJAapPCTBEHHOH YCIyTH)
Ha/IIHACSIMU, UHOH TekcToBo# U rpaduieckoit undopmarnueit B ToCTYIHBIX I HHBATH/A
dhopmarax;

JOIIYCK B 3JaHKE, B KOTOPOM IIPEJOCTaBIEercs I'OCYAapCTBEHHAs YCIyld, Wik K
MECTY IPEAOCTABICHUS VCIyIH cOOaKU-IIPOBOJHUKA IIPH HAMYUM JOKYMCHTA,
1O ATBEPXK JAIOIIECT0 ee clicliMalbHoe OOyUeHUe, BLIJIaHHOTO 110 ¢dopMe U B LOPSIKE,
KOTOpBIE OLpeAesIoTes MHHHCTEPCTBOM TpyJAa U cOUMaIbHON 3amurel Pocculickoi
Qe tepanum;

JOTIYCK B 3/[aHHe YTIPaBJIESHUsI CYPI0TIEPERO TIHKa, TH(HIOCYPA0TIepPeRO TTHKA,

T WHBAMMOB, WMEONX CcToMkue HapymeHus (yHKIMH 3peHus |
CaMOCTOSITETHLHOTO TIepeIBIXKEeHHSI, 00eC TIEUNBAETCSI TIOMOTI CIIEITHATICTOR YIIpaBIeHHs
B IIEPEMEIICHUU 110 3JaHUIO W IIPUIEralolei TeppUTOPUM, a TaloKke OKa3zaHue WHOU
HeoOX0 1Mo MHBAIIIAM HIOMOIIH B LIPEO 0JICHUN 0apbepoB, CO3 JalOMUX LIPEI TCTBHL
UL LIOJIYYECHUSI IMU I'OCY JapCTBEHHOH YCIIYITU HapaBHE ¢ APYTUMHU JIMLIAMU,

obopysoBaHyue Ha NpWICraIed K 31dHUI0 TEPPUTOPHUU MeECT JUIL IIapKOBKH
ABTOTPAHCIIOPTHLIX CPEJACTB HHBAIUIOB.

[Ipm oTcyTCcTBMM BO3MOKHOCTH oOOpYIOBaTh 3JaHHE M IMOMEITeHHe (MecTo
MIPENOCTABIEHHS TOCYIAPCTBEHHOM YCIYTH) B COOTBETCTBHH C BHINIENIEPEUHCIEHHBIMHA
TpeOOBaHUSIMH TIpHEM Tpak/JaH, SBISIIONXCS HHBATHAAMH, OCYITIECTBISIETCS B
CHETMAIILHO BBIJIETIEHHBIX JUL 3THX ITeslel TIoMEeeHUs X (KOMHATAax), PacIoNIOKeHHbBIX Ha
MEepBRIX  ATaxkax  37aHus, JHOO TpeJoCcTaBleHHe TOCYAapCTBEHHOM — VCIyTH
OCYINECTBISIETCS IO MECTY KUTEILCTBA WHBAMA WIA B JUCTAHIIMOHHOM PEXHME IIPH
HaJIMIUH BO3MOKHOCTH TaKOTO IIPEJAOCTABICHHS .

IIpreM 3asgBuTENEl OCYIECTRISIETCS B CHEITUAILHO BBIJIENIEHHBIX MOMENEHUIAX H
3amax  obcayxkuBaHmsl (MHGMOPMAITMOHHBIX — 3aMax) - MecTaX IIpeJocTaBIeHUS
rocyJIapCTBEHHOU YCIIYTH.

Mecta oXujaHMS JOJDKHBI  COOTBETCTBOBaTHL KOMMOPTHBIM —YCIOBMSIM UL
3asgBUTeIeH U OUTUMAILHBIM YCIOBISIM IS PA0OTHL CLICITUATTUCTOB.

Mecta oxupaHusd Ha LpejcrapicHHe U o(opMIEHHE JOKYMEHTOB 000pY IyIOTCs
CTOJAMH, CTYJIbAMHU, KPECEIIbHbIMY CEKITHAMU.

IloMemenue Ui HEMTOCPENCTBEHHOTO B3aMMO JICHCTBHS CIIEITHAIIACTA C 3asIBUTEIIEM
TOIKHO OBITH OPTaHU30BAHO B BHjIE OTAEIHLHOTO pabodero MecTa JUI KaXKIO0TO BeVITEro
IIPHEM CIIEITHAIIACTA.

Kabuners mpueMa 3asiBuTeNnel JMOKHBI OBITH 000pYA0BaHE HHPOPMAITHOHHEIMU
TabmIuKaMu (BRIBECKAMM) C YKa3zaHUEM!

HOMepa KabuHeTa,

dbaMmIMu, UMEHH, OTYECTBA U JOJDKHOCTH ClICITHAIUCTE,

BPEMCHH liepepblBa Ha 00e /1, TeXHUUECKOr'o 1IepephliBa.



Kaxnoe pabodee MecTo crieruanucTa JODKHO ObITH 000PY/IOBAHO MEpPCOHATBHBIM
KOMIIBIOTEPOM € BO3MOXHOCTBIO JIOCTYNIA K HEOOXOUMBIM HH(MOPMAITMOHHBIM OazaMm
JAHHBIX.

Mecrta uHGOPMUPOBAaHUS, LpEAHA3HAUCHHBIC U1 O3HAKOMIICHMA IoceTureled ¢
UHGOPMALMOHHBIMU ~ MaTepuallaMy, oOopyayioress HHGOPMAIMOHHBIMA  CTEHJIAMH,
CTOJIAMH, CTYJIbAMHU UL BOBMOYKHOCTH 0(POPMICHHS JOKYMEHTOB.

BusyanmpHasg, TekcToBas W MyJdbTUMeauiiHas —uHGOpMaAMS O TOPSJIKE
IpeIOCTABIEHUSI TOCY TAPCTREHHOH yeIyTH odopMiIsIeTesl U pa3MeInaeTcsl ONTHMAaTLHBIM
JUIS 3pUTEIHHOTO U CIYXOBOTO BOCIPHSITHSI CHIOCOOOM.

20. IoxazaTen TO0CTYIIHOCTH H KavdecTBa IoCcyIapcTBeHHO T
YCIYITH, B TOM YHC/I€ KOJIHYeCTBO B3aHMO/1eiicTBHIl 3aABHTE IS
¢ 10/ZKHOCTHBIMH JIMIAMHU IIPH IIPeJ0CTABJICHHH IOCYIAPCTBEHHOI
YCJIYI'H H MX IPOXO/LKUTEILHOCTh, BO3MOKHOCTD 110/ Iy4€eHHA
rocylapcTBeHHOI YCJIYI'H B MHOI' 0 QYHKIIOHAJIBHOM LEeHTpe
Ipe1oCcTAB/ICHUS I'OCY/IAPCTBEHHBIX H MYHHIINIAIBHBIX YCJIYT,
BO3MOKHOCTD JTH00 HEBO3MOAKHOCTH TIOJIYICHH TOCYIAPCTBEHHO I
YCIAYTH B JTI0OOM TePPHTOPHAILHOM Mo/Apas/ e/ IcHHA oprana,
NPETOCTARISIONIET 0 TOCYIAPCTBEHAYH0 YCIYTY, N0 BBIOOPY 3aBATEIA
(3KcTeppATOpPHABLHBIN NPHHITAI), BO3MOKHOCTD MOy ICHHS
HHG}opMAaLIHH 0 X0/1€ IIPeA0CTABICHHEA I'OCYIAPCTBEHHOM YC/IYI ],
B TOM YHC/I€ ¢ HCIO0/Ib30BAHIEeM HH(pOPMAIHOHHO -KOMMYHHKANOHHBIX
TeXHOJI0I Hil

25. TloxazaressIMA JOCTYIIHOCTH M Ka4eCTBa IOCY AapCTBEHHOH YCIIYTH SBIBIIOTCH:

BO3MO3KHOCTB I10 Ta9H JIOKYMEHTOB JUTIS ITPEA0CTARIEHNS TOCYIAPCTBEHHO N VCIIyTH U
MOJIyHIeHHe pesylibTaTa TocyapcTReHHo yenyru B Y MO [

VIOBIETBOPEHHOCTH 3asBUTENIEH KauecTBOM T'oCy/IapCcTBEHHOH YCIIVTH;

OTKPHITHI JlocTylm JUIs 3asgBUTeNe K WHpopMarm o TOpaaKe U cpokax
NPeNIOCTABIEHNS] TOCYJapcTBeHHOH  yeiyrw, mopsjake oOxkamoBaHus — JeHcTBuit
(Oe3efc TBHS ) TOJKHOCTHBIX JIAT] Y IPaBIeHUS

coOIoIeHre cTaHlapTa IpeocTaBIeHUs Tocy JapCTREHHOH YCIIyTH,

OTCYTCTBHE OOOCHOBaHHBIX kaloO 3agpurenell Ha JeHcTBus (Oesjeiic TRue)
JTOIDKHOCTHBIX JIMIT YTIpaBIeHHs IPH NPeocTaRIeHAN I'oCcy JapcTBEHHON YCIyTH,

BO3MOkHOCTh mojgaur ¢ EITIY w PIII'Y B snexkrpoHHOM BHjE 3asBICHUS O
IIPEAOCTABICHUN TI'OCYJapCTBCHHONM YCJYIHM, a TakKe JOKYMEHTOB U CBEJCHUM,
HEOOXO JUMBIX IS €€ LIOJIyICHUS,

LIPEOCTABIICHHE BO3MOXHOCTH IIOJYYCHHS HHQOPMAaluu © XOoJe M pesylbTare
IIPEAOCTABICHU T'OCY AAPCTBEHHON YCIYIH B YIPaBICHHUU ¢ HCIIOJB30BAHUEM CPEICTB
EITY u PIIY;

pasMelnieHre HHPOPMAITUH 0 TOCY TapCTBEHHOH yCIyTe B peecTpe Tocy 1apcTBEHHBIX
U MYHHITHITATHHBIX yeuyT Jlumerko#t odmact u va EIII'Y u PIIT'Y,

pasMerienne gopmbl 3asgpienuss Ha EIII'Y u PIII'Y, oGecmeuenme noctyma mis
3aTIOJTHEHUSI 3asIBJIEHHS B 3JIEKTPOHHOM BH/IE, €T0 KOTIMPOBAHMS, COXPAaHEeHMS, TIe9aTH Ha
OyMaXHOM HOCHTEIIE,

cOOIIOJICHUE CPOKOB IIPEJOCTABICHUS I'OCYJAPCTBCHHONH YCIYIH, B TOM HYHCJIC
aJMHHAC TPATHBHBIX LIPOLIEAYP;



obeclieueHre BO3MOKHOCTH OTIEHHTH JIOCTYIIHOCTh M KauyecTBO TOCYapCcTBEHHOU
yeayrua Ha ELII'Y u PIII'Y.

3astBUTENb B3auMOAeHCTBYET ¢ JODKHOCTHBIMHU JIMIIAMU He OoJiee OJHOTO pas3a U He
OoJtee 15 MUHYT - 1IpH OOPALICHUHU 34 1IPEIOCTABICHUEM 1'0CY 1apCTBE HHOH YCIIYIH.

Bo3MOKHOCTD [OJIyYEHHS I'OCYMapCTBECHHOH YCIyId B JHOOOM TEPPUTOPHAILHOM
1O ipa3IelieHy  OpraHa, LPeJoCTaBIBIoOmEro IocyIapCTBEHHYIO YCIYIY, 110 BBIOOPY
3asBUTENS (PKCTEPPUTOPHATIBHBIN IPHHITAIT) HE Tpe/yCMOTpeHa.

21. Unble TpedoBaHHS, B TOM YHCJIe YIUTHIBAIOIIHE 0CO0E€HHOCTH
MpeI0CTABICHHAS FOCYIAPCTBEeHHOH YCIYTH B MHOTOGYHKIIHOHAILHBIX IEHTPAX
Mpe0CTARICHIS TOCYIAPCTBEHHBIX H MYHHITHIATILHBIX YCJIVT IO
IKCTE PPUTOPHAILHOMY HPHHIMILY H 0CO0CHHOCTH HPe10CTAB/ICHU
rocyJ1apcTBEHHOH YC/IYI'M B 3JIeKTPOHHOMH (opme

26. OcodeHHoCTH 1IpeIOC TaBIIC IS IOCYJAPCTBEHHOH  YCIyIH B
MHOTO (DY HKITHO HAIILHBIX HIEHTPAX [IPEJOCTABICHUS I'OCYIaPCTBEHHBIX U MY HUITHIIATIbHBIX
VCIVT OIIpeeIIoTes paz/esnoM VI aMHHHACTPaTHBHOTO perilaMeHTa.

IIpu oOpameHnn 3asBUTENS 3a MPeJOCTaBIEHHEM ToCYapCTBEHHOH YCIyru B
HIIEKTPOHHOU (popMe 3asBlIeHHe U NpHiIaraeMble K HEMY JOKYMEHTHI IO IIUCHIBAIOTCS B
cooTBeTcTRUH ¢ DefepatbHbIM 3akoHOM oT 6 ampenmst 2011 roga No 63-03 «O0
DIIEKTPOHHOH — HOJIMCH»  LPOCTOH  DIEKTPOHHOH  HOANMCHIO, OO  YCHIICHHOH
HEKBAITM(PUITUPOBAHHOH IIEKTPOHHOH 110 JIIKC bIO, JIMO0 YCWIEHHOH KBaAIM(UIUPOBAHHOH
DIIEKTPOHHON IIOAIIMCBIO, COOTBETCTBYIONMEH OJHOMY U3 CJIEAYIOIMMX KIACCOB CPEACTB
naexrponHo# o mcu: KC1, KC2, KC3.

IIpu HEOOXOAUMOCTH HCIIONBL30BAHK HH(POPMAUMH NIEKTPOHHOIO JOKYMEHTa B
OyMaXHOM JTOKYMEHTO0OOpOoTe MOkKeT OBITh cjlenaHa OyMakHasl KOIHS SIEKTPOHHOTO
JTOKYMEHTa.

ByMaxkHBIH JTOKYMEHT, TIOJIYYEeHHBIH B pe3yibTare pacliedaTkd COOTBETCTBYIONETO
HIIEKTPOHHOTO JOKYMEHTa, MOKeT TpH3HaBaThcsl OyMakHOM KommeH »IeKTpOHHOTO
JOKYMeHTa ITPH BHITIOTHEHUH CIIeTYIONTHX YCIOBUH: OYMaskHBIH TOKYMEHT CO/JIEPKUT BCIO
HH(OPMAIHAIO U3 COOTBETCTRYIONETO 3IEKTPOHHOTO JOKYMEHTA, a TakKe:

- OTTHCK TTaMIIa ¢ TeKCTOM (M coOCTBEHHOPYIHYIO 3alMCh JOIKHOCTHOTO JTHITA
YrparieHns ¢ TekcToM) « KoTHsI 371eKTpOHHOTO JIOKYMEHTa BepHa»;

- coOCTBEHHOPYUHYIO TIOJIUCH JODKHOCTHOTO JHIA YTIpaBlIeHUs, ero (haMIIIHIO,
TOIDKHOCTD U JIaTy cO3/1aHusl OYMaKHOTO JIOKYMEHTa - KOIUH JIEKTPOHHOTO JTOKYMEHTA.

VYkazanHas uHpopMalys pasMelnaercs Ha TOH e CTOPOHe JIHcTa JOKYMEHTd, Ha
KOTOpOH Hadajloch pasMellieHde HHGPOPMALUUH COOTBETCTBYIOILETO BIEKTPOHHOIO
JTOKYMEHTA.

Ecim 1oxyMeHT 1Ipo foipKkaeTcs Ha Jpyrol cTopoHe JMeTa WK Ha JPYIUX JIACTAX, TO
JOTIONHUTENbHAs 3aBepsioNas MoAMMch Oe3 pacmudpoBKA (PaMUTMH U JODKHOCTH
CTaBHUTCS Ha KaXKJIOM JIMCTe, Ha OJTHOH MM Ha o0enx CTOPOHAX, Ha KOTOPHIX pasMelTieHa
uHhOpMATIs.

Jlonyckaercst OponmopoBaHUe JTMCTOB MHOTOCTPAHUIHBIX JIOKYMEHTOB M 3aBepeHHe
NIepBOY U TOCIIE THEN CTPaHUIL.

CTpanuibl MHOTOCTPAHUYHBIX JOKYMEHTOB HYMEPYIOTCH.

Berjgaga nacnopra odbekra KyJbTYPHOIO HacleJus B DICKTPOHHOM BHJE HE
OCYILECTBILIETC.



PA3/IEJI IIL. COCTAB, [IOCJIEJOBATEJIBHOCTh U CPOKHU
BBITTOJITHEHUA AJIMUHHUCTPATUBHBIX [TPOLIEJAYP (IEMCTBHUIA),
TPEBOBAHIS K TITOPSIIKY UX BBIITOJIHEHHS, B TOM YHCJIE
OCOBEHHOCTH BBITIOJIHEHUA AJIMUHUCTPATHUBHBIX ITPOIIETYP
(IEMCTBHIN) B YJIEKTPOHHOII ®OPME

22. UcuepnbiBaronmii mepeveHb A IMAHACTPATHBHBIX Nponeyp (MeHcTBHi)

27. T'ocymapcTBeHHasl yclyra BKIIOUaeT B ceds cllefylonme aJMHHHUCTPAaTHBHbIE
MIPOTIE Ty PHL:

1) mpueM u peructpais 3asBIEHHS W TpPHIAraeMbIX K HEMY JOKYMEHTOBR,
IIpeACTaBIBIEMBIX 3asBUTEIIEM JUL IIPEJOCTaBICHHS I'OCY JapCTBEHHON YCIyIH,

2) ¢opMHpOBaHHE M HAlPABICHHEC MEXBEIOMCTBEHHOIO 3allpoca B OPral,
YHacTBYIOIIMHA B IIpeAOCTaBICHHH I'OCY JapCTBCHHON YCIIYIH,

3) paccMOTpeHHE 3asBIICHIA U IIPAWIATacMbIX K HEMY JOKYMEHTOB, BbIada I1aclopTa
o0beKTa KyJILbTYPHOI'O HacJIe us JIM00 OTKa3 B €ro BbLIAUC,

23. Ilpuem i perucTpanms 3asiBJICHHS M MPAJIATAEMBIX K HEMY
MOKYMCHTOB, Npe/ICTABIACMBIX 3asBUTEIEM /ISl Pe10cTABICHAS
rocylapcTBeHHON YCIyYTH

28. OcHoBanueM il Hadalla aIiMUHHUCTPATHBHON IIPOLEAYPEL ABILIETCS 1IOJIydeHHE
YipapieHueM — 3adBICHMS W JOKYMEHTOB, IIEPEUMCICHHBIX B  IyHkre 14
aJMHHACTPATUBHOIO perilaMeHTa.

IIpp mojgade 3asgBiaeHAS MW JOKYMEHTOB HEIIOCPEACTBEHHO B YIIpaBJICHHE
CIIEITHAIIMCT, OTBETCTBEHHBIH 3a NPHEM M PETHUCTPAITHIO BXOIAINEH KOPPECTIOH/ICHITHA B
YIpapineHun:

NPUHUMAET 3asiBIIeHUe ¢ IPUIaraéMbIMH JTOKYMEHTaMH,

poBepsSeT JOKYMEHTH Ha HMX COOTBETCTBHE IEPEUHIO, IpeycMOTpeHHoMy 14
aJIMUHHACTPATHRHOTO PErIaMeHTa;

YCTaHABIMBAET JIMIHOCTh 3aIBHUTENS, MPOBEPSAS] JTOKYMEHT, Y/OCTOBEPSIONII
JUMYHOCTE 3asBHTEN,

YCTaHABIMBAET MTOJHOMOYHS MpeJICTABHTEIS;

IpoBepSeT NPABUILHOCTE 3all0JIHEHHS 3asBIIeHNS H JJOKYMEHTOB.

CrenuamucT yBEJIOMIBIET 3asBUTENSI © HAIWIWU TIPEISTCTBHH ISl IIpHeMa
JTOKYMEHTOB, IIPEAYCMOTPEHHBIX IYHKIOM 14 ajiMMHHCTPAaTHBHOIO perilaMeHTa,
o0bsCHAET COJIePKaHUE BBISBICHHBIX HEJOCTATKOB B IIPEJICTABICHHBIX JOKYMEHTaxX H
BO3BpallaeT JOKYMEHTEI 3asBUTEIO.

MaxkcumanbHBIH ¢pOK BBEIIOJHEHH aIMAHUCTPAaTUBHOIO JedcTBHA - 15 MEHYT.

Ecmu 3agBuTeneM TIpe/icTaBleHbl Bce HEOOXOJUMBIE JUISL  TIPe/OCTaRICHHS
TOCY/IJApCTBEHHON YCIYTH  JIOKYMEHTHI, CIEITUATACT PETUCTPHPYET IOCTYIIHBITIEE
3asgBIlEHHE B CHUCTEMe 3JIEKTPOHHOTO MOKYMEeHTooOopoTa ajMHUHHCTpariu Jlumerkoit
00IacTH M UCTIOJIHUTENNLHBIX OPTaHOB rocylapcTBeHHoH BiacTH Jlumnerkoit obnacT.

Ilocne permctparuu 3asgBIeHHE C TpHIaraeMbIMH JOKYMEHTaMH IIepejaeTcs
YIOJHOMOYEHHOMY CIICITUAIACTY Y IIPaBIICHUA.

MaxkcHManbHBIH CpOK HUCIIOJNHEHUS aJMUHUCTPATUBHON IIPOLEIYPEl - B TeueHue 2
KaJleHJapHBIX JHEH ¢ JaThl IOCTYIUICHUS 3asBJICHUS B YIIpaBlIcHuUE.



Kpurepnit mpuHITHST pelieHWs: NOCTYIUIEHHE B YIpaBlIeHWE 3asBICHHUSI C
TOKYMEHTaMH, IIpelyCMOTPEHHBIMHA IIVHKTOM 14 aIMUHHCTPAaTUBHOTO perJaMeHTa.

PesyibraToM aiMUHHCTPATHBHOH NpoLEAyphl SBIBIETCA LIPUEM H PEIUCTPAlIH
3a8BJICHUS W IIPUIATAEMBIX K HEMY JOKYMCHTOB, HEOOXOJUMBIX JUISL LPEJOCTaBIICHUS
rOCYAapCTBEHHOH YCIIYTH.

Cuocol ¢ukcamumn pesyibrara aJMHHUCTPATUBHON IHPONEAYPHl - LIPUCBOCHUE
BXOJUIITIET0 HOMepa W JaThl perucTpanid 3asBIeHHI0O W IIpWIaraeMbIM K HEMY
TOKYMEHTaM, TIPe/ICTaRISIEMbIM 3assBUTEIIEM.

24. ®opMupoBaHHE H HANIPABJICHHE MEKBETOMCTBEHHOTO 3a1poca
B OPraH, Y9aCTBYHRIIH B NPe10CTABICHAN TOCYIAPCTBEHHO I YCJIYTH

29. OcHOBaHHEM JIJIH HAYAIa & IMUHUCTPATUBHOU IIPOLICyPhI ABJISETCS OTCYTCTBHE B
IpWIAraeMblX — JIOKYMEHTax  IPaBOyCTAHABIMBAIONMX  JOKYMEHTOB Ha  OOBEKT
HEIBHKUMOCTH, SIBJSIOIIAACH 0 0BEKTOM KYJILTYPHOT'O HACIICAMS, BIIOUCHHOT'O B pPeecTp,
3eMCILHBIM  YHAaCTKOM B TI'paHuIax Teppuropud OOLEKTa KYJILTYPHOI'O HACJCIU,
BKIIIOUEHHOTO B peecTp, THO0 3eMeNbHOTO VIacTKa, B IPaHUIaxX KOTOPOTO pacIioaraeTcst
0OBEKT apXeoOTHIECKOTO HacTIe THs.

YO THOMOYEHHBIH CIIEITAAIACT YIIpaBIeHUs B TeUeHHe 3 KalleHAapHBIX JIHEH co THA
pErUuCTpaliid B YNPABIEHWN 3asBICHASI C NPWIAraéMbiM K HEMY ITAKETOM JOKYMEHTOB
HAIIPABIBIET B JICKTPOHHON popMe ¢ HUCIIOIL30BAHUEM CUCTEMBI MEXKBEIOMCTBEHHOTO
DIIEKTPOHHOTO B3aUMO JIeHCTBHS 3a1Ipo¢ B e iepallb HBIH opral UCIIOJHNUATSILHON BIACTH B
00J1aCTH TOCYJAPCTBCHHOM PErucTpalliy 1IpaB Ha HEABWKAMOC UMYIIECTBO U CJICIOK
HHM.

MakcuManbHBIA CPOK TOJYUCHHS OTBETd HA 3allpoc ¢ HCIIOJIb30BAHHUEM CIIHMHON
CHCTEMBI MEKBETOMCTBEHHOTO 3IIEKTPOHHOTO TOKYMEHTO000poTa cocTapIsIeT S paboUunx
JTHEH.

Kpurepuem mpunstia pemenus 1o  GOPMHPOBAHHIO U HallPaBIEHHIO
MEKBEJIOMCTBEHHOTO 3alpoca SBIKIETCS OTCYTCTBHE B JIOKYMEHTAX, IPHJIAraéMbIX K
3a9BIIEHHIO, BBIIACKA W3 EJWHOTO TOCYJIapCTBEHHOIO peecTpa HEJIBHKHMOCTH O
3apEeTUCTPUPOBAHHBIX TIpPaBax IPABOYCTAaHABIMBAIOIMMX JOKYMEHTOB Ha OOBEKT
He IBIDKUMOCTH, SIBISTIOTIHHC ST 00beKTOM KYILTYPHOTO HACTIETUS, BKIFOUEHHBIM B PEEcTp,
3eMeIbHBIM VIacTKOM B TpaHHIAX TEPPUTOPHH OOBeKTa KYJIBTYPHOTO HAacleaus,
BKIIIOUEHHOTO B peecTp, THO0 3eMeNbHOTO VIacTKa, B IPaHUIaxX KOTOPOTO pacIioaraeTcst
00OBEKT apXeoNOTHIECKOTO HACTIE TSI

PesyiabratoM aJMUHHUCTPATUBHOU NIpONEAYPHl SBIBICTCH IOJYUCHUC BBIIACKA U3
EauHoro rocyJapcTBEHHOI'O peecTpa HEJBIKHUMOCTH O 3apCrHCTPUPOBAHHBIX IIPAaBaxX
3adBUATEIE Ha O0ODBEKT HEJBIKUMOCTH, SBIBIOMMACH 00BEKTOM KYJILTYPHOI'O HACIICIHS,
3eMCJILHBIM  YHACTKOM B TI'paHUIAX TePPUTOPUH OOBEKTa KYJILTYPHOT'O HACIICIMS,
BKIIIOUEHHOTO B PeecTp, THO0 3eMeThHOTO VIacTKa, B TpPaHHUIax KOTOPOTo pacIoaraercs
00OBEKT apXeoNOTHIECKOTO HACTIE TSI

Crnoco® ¢ukcanmuu pesyiabTaTa aJMHUHHCTPATHBHOM MPOTEAYPHl - perucTpaltus
MOJYUEHHBIX CBEJIEHUA OT OpraHa perucTparuyd IIpaB B TNOPAJIKE, YCTaHOBIEHHOM
IIpaBHIIAMH JIETIOTIPOH3BO JIC TBA.

25. PaCCMOTpeHHe JAB/JICHHA H IIPHJIATACMbBIX K HEMY J0KYMCHTOB
0 BbIAAYC NACIOPTA 00DneKTA KY/JALTYPHOI'0 HACJICAUA Jmoo
00 0TKA3E B €0 BbIJAYIC



30. OcHoBaHHEM /IS Havalda aJMUHUCTPATUBHOM NPOTIETypHI SBISIETCS TIOyUEeHHE
HOJHOTO IIaKeTa JOKYMEHTOB.

YIOJIHOMOYEHHBIH — cHelMaIucT  YIpaBICHUS  HPOBEpdeT  IPEACTABICHHBIC
JOKYMEHTLI Ha IIPEJMET UX COOTBETCTBHS TPeOOBAHMIM 3aKOHOIATSIILCTBA U HATMUHUC
OCHOBAHHUH, 1IPE[yCMOTPEHHBIX IIYHKTOM 18 a IMUHUCTPATUBHOI'O PEITIAMCHTA.

[lpm HaMMUUKU TONHOTO W TPABUILHO OGOPMIEHHOTO KOMIUIEKTA JOKYMEHTOB
VIIOJTHOMOYEHHBIH CIIENAATACT B TeUeHHe 15 (MATHaAIaTh) KaJleHAapHBIX JTHEH TOTOBHT 2
HK3EMIUBIpa TacTopTa o QopMe, YTBepXkAeHHOH yrorHoMoueHHbEIM | IpaBuTenncTBOM
Poccutickoit Oegeparun deiepatbHLIM OPTraHOM HCHOTHUTENLHO M BIacTH (TIPHIIOKEHHE
2 K aJMHUHHUCTPATUBHOMY periaMeHTy), U MPoeKT MHUCchMa o BhIJade MachopTra oOneKTa
KYJIBTYPHOT'O HACJIC M, BKIIOYCHHOTO B peecTp, Jubo yBegoMIeHre 00 0TKa3e B Bl Iadue
nacropTa 00bLeKTa KyJILTYPHOTO HACJSIUS, BKIIOYESHHOTO B PEECTp.

[IpoexT nmucbMa o Bbljayue Haclopra ¢ IPWIOKESHHUEM 2 YK3eMIUBIPOB HaciopTa Judo
yBegomiIenue o0 oTKase B BbIIAue IACIIOPTa O AIMCHIBACTCS HAYAILHUKOM YIIpaBIICHUSL
WIA JIAOM, €r0  3aMCIAioNIMM, W PErHCTPUPYETCS B HOPSJIKE, YCTAHOBJICHHOM
TIpaBIIaMy JIeToTpon3BoAcTBa. MHpopMarus BBoAUTCS B SIEKTPOHHYIO CHCTEMY VUeTa
TOKYMEHTOB. | [uchMy TIpUcBauBaeTesT UCXO TN HOMED.

[locme moammcanws MHChMa W 2 3K3EMIUBIPOB TACIOPTOB YIOIHOMOYEHHBIN
CIIEIUAIUCT Y IIPaBIeHHS:

1) penaeT KOIMIO IUCHMA,

2) HpocTaBIBICT [IeYaTh YIPABICHUS B KK JIOM 3K3eMIULIPE Hacllopra;

3) mepejaer mMchbMO U | DK3EMIULIp HAcHopra CICHUAINCTY, OTBETCTBCHHOMY 3a
JCJIOIIPOU3BOJICTBO B YIIPaBICHUH.

[TuceMo m 1 »K3eMIUBIp HAcLIOPTa HANPABIBICTCS 3a4BUTCIIO YIIOJIHOMOYCHHBIM
COTPYJHHUKOM, IOYTOBBIM OTIPABIEHHEM (3aKa3HBIM ITHCHMOM) II0 VKa3aHHOMY B
3asIBIICHHUH a/Ipecy B TeUeHHe J KaJleHJIapHBIX JHeH co JH MO ITHCaHus TMChMa O BhIIate
nactiopTa oOheKTa KyJIbTYPHOTO Hacleusl, BKIIIOUEHHOTO B PeecTp.

2-# »K3eMIUBIp TacHopTa NpHOOIaeTes] K YVUeTHOMY Jely oObekTa KyJIbTYPHOTO
HacIIe JHs.

[ImcpMo m | SK3eMIDBIp macropTa MOTYT OBITH TIOJYVUEHBI 3asiBUTENEM IJIATHO B
YrpariaeHun MO0 ero MpejcTaBUTeNeM, YbH MOTHOMOUHS VI0CTOBEPSIOTCS BBIIAHHO M
eMY JIOBEPEHHOCTRIO, YepPe3 OTBETCTBEHHOTO HCTIOHUTETS.

Kpureprem npuHATHS pellieHus] SBISETCs] HATUTHE WIH OTCYTCTBHE OCHOBaHMHN IS
OTKa3a, IIPEJyCMOTPEHHBIX IIYHKTOM 18 aJIMAHUCTPaTUBHOTO perjlaMeHTa.

Pesyiabpratom  aiMUHUCTpaTUBHOM NpOLEAypBl 4BIMETCS BblJada 3asiBUTCIIO
nacropra o0bexTa KyJIbTypHOro Hacieaud ubo yBegomieHnue o0 OTKase B BbLadye
nacropTa 00LeKTa KyJbLTYPHOI'O HACIIS U,

Croco® dukcanuu pesyibrata ajMUHACTPATUBHOM IHPOICAYPLL: PErHCTPaIis
MMHUCHEMa O BBIjIaue [MacTopTa ¢ MPUIoKeHHeM | SK3eMIUIIpa MacopTa THO0 YBeIOMIEHUS
00 oTKkaze B BHJaUe TMAaclopTa B VCTAHORIEHHOM B YIParIeHHH TOPSJIKe
TETOTIPOU3BOICTRA.

26. Ilopsimok ocymecTBICHNA B JIEKTPOHHOH dopme
AJIMHHHCTPATHBHLIX Hpouexyp (HeicTBHii)



31. 3agBurens BIpaBe OOpaTUTHCS 3a MOIVUEHHEM TOCYapCTBEHHOM VCIVTH B
siekTpoHHOM BHJe. |IpeocTapienue rocyaapcTBeHHOM YCIYTH B pIeKTpoHHOH dopMe
BKJIOYAET B cedsl cIeAyIOmue 8 [MUHUCTPATUBHbBIC IPOLICAYPHL:

IPOBEpPKa HAIIMYMI OCHOBAHUHI ISl OTKAa3a B I[PHEME JOKYMCHTOB,

IpUEM W pErucTpalys 3asBICHUS ¢ LpWIaraéMbIMH K HeMy JIOKyMCHTaMH,
YCTaHOBIICHUE 1IpaBa 3asiBUTEIS UL LIPEAOCTABICHUA I'OCY JapCTBCHHOR YCIIyIH,

MOJTOTOBKA M HalpapleHHe 3asBUTETIO VBeJoMIeHHS o0 oTKase B IIpHeMe
3asIBIIEHMSI ¥ MHBIX IOKYMEHTOR; 0 Havdasle IpoTie Iy PH IIpelocTaRIeHUs TOCY IapCTBEHHOH
yeIayru, o0 OKOHWYAaHMM TIPEeJOCTaRIeHMS] TOCYJApCTBEHHOM VCIYTH, BO3MOKHOCTH
MOJIYVIUTE PEe3YILTAT MPEIOCTARIEHHS TOCY JapCTREHHOH VCIIyTH.

GopMmupoBaHre 3agBIeHMS © MPeJOCTaBIeHWH TOCYJIapCTBEHHOW Veayru B
HIIEKTPOHHOM BH/IC OCYIIECTRIBIETCS HIOCPEICTBOM 3all0JIHCHUS 3asBUTEIIEM DIICKTPOHHOK
dhopmb 3aspienus na EINTY wm PITY.

O0pa3Ibl 3aI0HSHIS HIICKTPOHHONH GopMbl 3asaBiieHus pasMematores na EITTY wim
PIT'Y.

DopmaTHO-JIOTHYECKas 1IpoBepKa ¢(POPMUPOBAHHOIO 3asBIICHUS OCYIICCTBIBIETCS
aBTOMAaTHUECKH TIOCTIe 3aTIONTHEHHs 3asBUTEIeM KaXoTo U3 MoJeit s1ekTpoHHOH GopMEbl
3asBiIeHMsI. [IpW BRISIBIEHWH HEKOPPEKTHO 3alOHEHHOTO MO ANeKTpoHHOH (GopM b
3asIBIIEHMSI 3assBUTENIh VBETOMIBIETCS O XapakTepe BBIIBIEHHOM ONMMOKU U MOpSJKe ee
VCTpaHEeHUsI TMOCPENCTROM  HH(POPMAITHOHHOTO CcOOOIMEeHHs] HEMOoCpPEeICTBEHHO B
HIIEKTPOHHOH (hopMe 3asiBIICHUS .

[Ipu hopMUPOBAHUM 3aBICHUS 3a5BUTEIIO 00eCICUUBACTCH:

BO3MOKHOCTb KOIIMPOBAHUS W COXPAHCHHUS 3aiBICHHS U HHBIX JOKYMCHIOB,
VKa3aHHBIX B IYHKIe 14 ajMUHUCTPaTHBHOIO perjlaMeHTa, HeOOXOJAUMBIX UL
LIPEAOCTABICHUS TOCY JAPCTBEHHOM YCIYTH,

BOBMOKHOCTh TleUaTH Ha OyMaXHOM HOCHUTele KOIMH 3NeKTpoHHOH QopMEl
3asIBIIEHUS

cOXpaHeHHe paHee BRe/IEHHBIX B 2JIEKTPOHHYIO PopMYy 3asBICHHS 3HaUeHIH B Mmool
MOMEHT MO KeTaHWIO 3asiBUTENS, B TOM YHCJIe NPHU BO3HUKHOBEHHH ONMMOOK BBOJA H
BO3BpaTe U MOBTOPHOTO BRO/IA 3HAUEHUH B BIIEKTPOHHYIO (PopMy 3asiBIIeHUS

3aroTHeHne ToJlelt >IeKTpoHHO# (JopMBI 3asIBIIeHMS JI0 Havala BBOJA CBeJeHUM
3assBUTENIEM ¢  HUCTIONB30BaHMEM  CBeJIeHHMH, pasMeleHHBIX B denepalbHoH
rocyJapcTBeHHO uHpopMarmoHHol cucteMe «EauHas cucTeMa wujaeHTHPUKAIIH U
ayteHTuuKarn B WH{(pacTpykType,  obecmeumBaronied  HUHGOPMAIMOHHO -
TEXHOJIOTHIECKoe B3anmMojleficTBHe HH(POPMAITMOHHBIX CHCTEM, HCTIONB3YEMEIX IS
LIPEAOCTABICHUS TOCY IAPCTBCHHLIX M MYHUIMIIAILHBIX YCIYT B BJICKTPOHHOHR dopmer
(nasiee - eauHasg cucTeMa MWACHTUGDUKAIIMM M ayTeHTUUKANMU), W CBCJICHUH,
onyOmkoBannbix Ha EIITY u PIITY, B wacTu, kacatomecs ¢Belenuti, OTCYTCTBYIONHX B
eJIMHOH cHucTeMe HICHTU(DUKAIIMY U ay TeHTU(DUKAIIUHY,

BO3BMOKHOCTH BEpHYTHCS Ha MOOOH W3 3TanoB 3aloTHEHUS 3IIeKTPOHHOH hop MBI
3astBIIeHMsI Oe3 oTepy paHee BBeleHHo i nHpopMaImy,

BO3MOKHOCTh JocTyna zageureis Ha EIII'Y w PIII'Y k paHee mogaHHBIM WM
3asBIEHISIM B TeUeHHe He MeHee OJIHOTO Toja, a Takke YacTHIHO ¢(hopMHpPOBAHHBIM
3asIBIIEHISIM - B TeUeHHe He MeHee 3 MecsIIeB.

CdopMHUpOBaHHOE U IO MIIMCAHHOE 3asBJICHUC W UHBIC JOKYMCHTHI, YK43aHHBIC B
IyHKTEe 14 aJIMUHUCTPAaTUBHOI'O PelilaMeHTa, HALIPAaB/SIOTC B YIIPaBIICHHUE IIOCPEACTBOM
EITY wm PITY.



B ciayuae mojauu sasBIeHUS W JOKYMEHTOB B 3JIeKTPOHHOM QopMe cIieraimucT
YrparineHus Ha cieAyionmi paGouumit JeHh Ha3zHavdaeT JaTy MOCEIEHUS 3asBUTENeM
YupasieHus 1 IpeAbsIBICHAS OPATHHAIOB JOKYMEHTOB.

[Ipu oOpamenuy 3asaBUTEI 3a IOIYYSHUESM rocyaapeTBeHnol yeayru ¢ EITY wium
PIIT'Y undopmanust o Xo e U peaylibrare IpelocTaBICHUs YCIyTH [IepelacTes B JIMIHbINA
kabuner zasBuresst Ha EINTY wm PITTY.

Jl1s1 mpocMoTpa cBejleHHit 0 X0/ie TIPeJIOCTaBIEHUS U Pe3yIIbTaTe rocy JapCTBEHHOM
yeayru gepes EITY i PLHI'Y 3agpuremo HeoOXo 1uMo:

apropmzoBaThes Ha EIIT'Y wmx PLIT'Y (Boi#ttu B muunsit kabuner),

HAUTH B TMIHOM KaOHWHETe COOTBETCTRYIONIYIO 3asBKY,

IOCMOTpeTh MHPOPMAITHIO O Xo/Jie (pe3yIbTaTe) IpeocTaRIeHHs ToCcy 1apcTReHHO M
YCJIYIH.

3asgBurellb HHGOPMUPYETCS O Pe3yIbTaTe 1PelocTaBICHUS IOCY JapCTBEHHOH yeuyru
IyTeM HalpaBICHUs IIMCHLMEHHOIO PEIICHUH MO0 IIyTeM HAlPaBICHUS pPElICHUI B
JuHbLA xkaOuuet 3asgButesns Ha EIITY wm PINTY.

Hudopmaims o Xoje LPEJOCTABICHUS TIOCYIapPCTBCHHONR VCIIYIHM HAallpaBisiercs
3aIBUTETIO YTPaBIeHHEM B CpOK, He TPEBBIMAIONH OJHOTO padotdero JHS MOCIe
3aBEPITIEHUSI BHITIOTHEHHS COOTBETCTBYIONMETO JICHCTBUS, Ha ajpec 3IeKTPOHHOMN MOUTHI
WIH ¢ UcTniob3oBaHueM cpecTB EIY wimu PIT'Y mo BEIOODY 3asBUTENS.

[Ipm mpemocTaBIeHNH TOCY JAPCTBEHHOM YCIVTH B 3NIeKTpoHHOH (opme 3as BUTETO
HAIIPABIIETCS ;

yBeJJOMIICHHE 00 OTKa3e B LIPUEME 3asBIICHUS U UHBIX JOKYMECHTOB, HEOOXO JUMBIX
LI LIPEJOCTABICHUS TOCYJapCTBECHHOM YCIVIH, K PACCMOTPEHHUIO II0 CYIIECTBY C
yKa3aHUeM IIPUYUH OTKa3a,

VYBEJOMJICHHE O Hadajle IPOILELyphl IPEJOCTaBICHHS TOCY JapCTBEHHON yeiyru (o
MpHeMe W PEeTHCTpallMd 3aIBIIeHHS W WHBIX JIOKYMEHTOB, HEOOXOJIUMBIX JUIA
IIpeJIOCTABIEHHS TOCY JapCTBEHHON YCIIyTH),

yBeJoMIIeHHe 00 OKOHUAaHHMHM TIPeJOCTaRIeHHUs] TOCYAapCTBEHHOW VCIVIH ¢
VKazaHHeM pe3ylIbTaTa PacCMOTPEHHS TOKYMEHTOR, HeoOXO JUMBIX IS TIPETOCTaRIESHHS
TrOCYJapCTBeHHOM YCIYTH (0 TPUHITHH PENeHus O IPeJOCTaBIEHNH T'OCY 1apCcTBEHHOM
YCIYTH WK 00 0TKa3e B ee TpeIoCTaBIIeHHH),

VBEJOMJIEHHE O  BO3MOKHOCTH  TIOJYUUTh  PE3yJIbTaT  NPeNOoCTaRICHHS
rOCy/IapCTBeHHOU YCIIYTH.

3aspuremo oOecleunBaeTcss BO3MOKHOCTL OIEHHUTH JOCTYIIHOCTH U KavuecTBO
rocyJlapcTBeHHo! yeayry Ha EIITY wmm PLIT'Y.

27. Ilopsiiok ucupaB/IeHHs JONMYIIEHHLIX 0NE€YATOK H OIMOOK
B BbIIAHHBIX B pe3y/IbTaTe Npe/10CTAB/ICHHAN I'0CY/IAPCTBEHHO M
YCJIYI'H JJOKYMEHTAX

32. B caydae BHISBIEHUS 3asiBUTENIEM OTIETaTOK, OMMMOOK B MOJIYUEHHOM 3asBUTENEM
TOKYMEHTe, SIBISIIOINEMCS Pe3yJIbTaToM TIPeJIOCTARIEHHs TOCYAapCTBEHHON VCIYTH,
3asgBUTEN> BIpaBe oOpaTUThCS B YIpapleHWe ¢ 3asBlIeHHeM 00 HWCIpaBIeHNH
JOTIYIIEHHBIX OTledaTokK M OMMMOOK B BBIJAaHHBIX B pe3yibTaTe Mpe0CTaRIeHUs YCIyTH
JTOKYMEHTaX.

OcHoBaHMeM U Hadala LIPOLEAYPHl 110 HCIPABICHUIO OLICYaTOK W/WIM ONIUOOK,
JOIYIIEHHBIX B JOKYMEHTaX, BB JAHHEBIX B Pe3yJIbTaTe IIPef0CTaBICHUA I'OCY JapCTBCHHOH
yeyru (Janee - Ipoueiaypa), SBIErcs IOCTYIUICHHE B YIpaBIICHHE 3aiBICHUI 00



UCTIPaBIIEHNH OTeYaTOK WWIM ONMMOOK B JIOKYMEHTaxX, BBIJJAHHBIX B pe3yibTare
IpeIoCTaBIeHUs] YCIVTH (Jlallee - 3asBIeHre 00 MCIpaBRIeHHH OlledaToK /TN ONTHOO0K).
IIpu HalpaBicHUN 3asBICHUS 00 HCIIPABICHUH OlIeYaTOK WM OMHUOOK U JOKYMEHTOB,
COJEpXKAIMX OllCYarkl WWIM OMMOKH, 3aKa3HbBIM IIOYTOBBIM OTIPABICHUEM €
VBEIOMIICHUEM O BPYUEHHU IIPUNAraeMble KOIMU JOKYMEHTOB JOJDKHBI OBITH 3aBEpPEHBL
HOTapUAILHO.

IIpu mojade 3aspieHMss 0O HMCHpPaBIeHHH OTIEYaTOK W/HIIM ONMMOOK M JIOKYMEHTOB
HEeTIOCPeJICTREHHO B YINpaBleHHEe CIeNUaTACTOM, OTBETCTBEHHBIM 3a TMIPHEM W
pETUCTpAITMIO  JTOKYMEHTOB, o0ecleunBaeTcsl M3TOTORIEHHE KOTHH JTOKYMEHTOB,
IpeJICTARTIEHHBIX 3asBUTENEM, B MOMEHT TNPHHATHS 3asBieHus. |locie M3roToBIeHHS
KOTIMH TOKYMEHTOB TIO JUIMHHUKH BO3BPAITAIOTCS 3asBUTEIO.

IIpu 1nojade 3aspieHus 00 MCIPaBICHUM OllCYaTOK WM OMMOOK U JOKYMEHTOB
HENOCPEACTBEHHO B YIIPABICHUC pacllMcka B IIOJIYYCHUW 3asBICHUS 00 HCIIpaBICHUN
OLICYaTOK WM oNMOOK BhLJaeTcs B JieHb oOparenus. [ Ipu HalpaBiieHUK 3asBICHUS 00
UCIIPABIICHUN  OIIE4aTOK WWM OMMOOK ¥  JOKYMEHTOB 3aKa3sHbIM IOYTOBBIM
OTHPABICHUEM - B TeUCHUE 3 KICHJIAPHBIX JHEH ¢ JaThl HOJYYCHHS (PErUCTpallld)
3asgBIeHUs] 00 HCTPaRIeHHH OIevaTok WHIM OMMMOOK M JIOKYMEHTOB mo moute. llpu
HaTpaBIleHUH 3asBleHus U JokymeHToB uepes EIII'Y u PIII'Y - e mo3gnee 1 pabouero
JIHS, CIIEMYIONETo 3a JHEM IOauH 3asBlIeHmsT 00 UCTIPaBIeHHH olledaToK W/HITH OTTHO0K
U TOKYMEHTOB.

CrenpanucTt YipapleHUs, OTBETCTBEHHBIH 3a IPHEM U PErHCTPAIMIO JOKYMEHTOB,
nepejaeT  3adBICHHE W COJepiKalljde Olledarkd WWIM OMMOKH  JOKYMEHTHL
VIIOJHOMOYEHHOMY CIICITHAIIUCTY.

YIOJIHOMOYEHHBIH  CIEIUaMCT — paccMalpuBacT  3asBICHUC W IIPOBepsier
LIPEACTABICHHbIC JOKYMEHTBI Ha IIPe/MET HAIMUMS OlledaToK W/HIH OMHOOK.

Ilo pesympTaTaM paccMOTpeHHs 3asBIeHHS] o0 HCIpaBIeHHH OIEeYaTok W/WIN
ONMMOOK VIOMTHOMOYUEHHBIH cIleNMaTucT TOAMOTaBIMBaeT TPOEKT pelmeHus o0
UCTIPAaBIIEHNH OTeYaTOK W/HIN OMMOOK, JONVITEHHBIX B JOKYMEHTaX, BBIJJAHHBIX B
pesyImbTaTe TpepocTaBlIeHUs] TrocyaapcTBeHHOH yeayrw, mbo o0 OTCYTCTBUH
HeoOXOITMMOCTH HCHpPaBIEHHUs OTeYaTOK W/HIH ONMMOOK, TONYIEHHBIX B JOKYMEHTax,
BBIJTAaHHBIX B pe3yibTare NpeocTaBIeHUs rocy/IapcTBEHHOH YCIIyTH, U TepelaeT ero ¢
VUETHBIM JIeJIOM HadallbHUKY YIIPaBIeHWS.

HauamsHuk YnpapieHHs TOTUCHIBAET MPOEKT pereHns 0O UCTpaBIeHHH OTledaTok
W/WIH OMMOOK, JOIYITIEHHBIX B TOKYMEHTax, BRIJIAHHBIX B pe3yibTaTe IpeocTaBIeHNS]
rocyapcTReHHOH yenyTh, 160 00 0TCYTCTBHH He00X0 TUMOCTH UCTIPABIEHHs OTleUaTok
W/WIK onmOOK, JOUYIIEHHBIX B JOKYMEHTAX, BBLIAHHBIX B pe3yJIbTare 1IPeJOCTaBICHU
IOCYJapCTBCHHON  yeJlyrd, ¢ yKasaHueM [pu4uH oTkasza. [locie 1ojnmcanus
HAYAILHUKOM YIpaBJIeHUS pelieHus o0 MCIpaBICHUH OleYaToK WM OmHUOOK,
JOLYIICHHBIX B JIOKYMEHTaX, BBLIAHHBIX B Pe3yJIbTaTe 1IPeI0CTaBIeHUS TOCY JapCTBEHHO U
yeIyTH, MO0 00 OTCYTCTBHU HeoOXOAMMOCTH HCTIPABIEHHs ONeIaToK W/INIH OMMHOOK,
JOTIYIIIEHHBIX B IOKYMEHTaX, BBIJTAHHBIX B pe3yJbTaTe Mpe/I0CTaRIeHNsI ToCy lapCcTBeHHO H
VCIIYTH, pelieHre 3aBepsieTcs Iedarhbio YIparlIeHWs W TOJAIMHMBaeTcs B YUETHOE JIENO
3asIBUTEN.

YBemomnenne o0 HCHpaBlIeHUH OIEYaTOK WHIM ONMOOK, JONYNEHHBIX B
JOKYMEHTaX, BbIJAHHLIX B pe3yJbTare LIPeJoCTaBICHI IoCy1apCTBeHHOH yeuyry, jmbo
00 oTeyTeTBHM HEO OXOJUMOCTH UCIIPABIICHUS OlleUaTOK WM OIMOOK, JOIYIICHHBIX B
JOKYMEHTaX, BBIJAHHBIX B pe3yjbrare IPeJOCTaBICHUs I'OCYIapCTBEHHOH yeiyry,
HAlPaBIBIETCA 3asBUTEIIO B TeUCHHE 3 KAICHJAPHBIX JAHEH ¢O JIHS IPHUHATUS PEILCHUS.



MaxcuManbHBI ¢pOK UCTIOTHEHHS IPOIEyPhl COCTARISIET 5 KaleHJapHBIX JTHEH.

Kpurepuem npunsiTis perieHns o0 UCTIPaRTeHHH OTleYaTOK W/IITH ONMMMOOK SIBTISIETCS
HAIMYHE Ole4aToK WWIM oOMmMOOK, JOIYIICHHBIX B JIOKYMCHTAaX, SBISIIOLIUXCH
PE3YIBTATOM IIPEAOCTABICHU I'0CY IapCTBEHHOH YCIIYTH.

Pesyiabrarom aMUHHUCTPATUBHOM LIPOLEIYPhl SBIBIETCS 1OAIUCAHNE PelleHus 00
UCIIPABIICHUH OllCYaTOK WWIM OIMOOK, AOLYIICHHBIX B JOKYMEHTAX, BbLJIAHHBIX B
pesyibTate TpefoCTaBIeHHS TocyAapcTBeHHoH yeayru, mmdo o0 OTCYTCTBHH
HeoOXOJUMOCTH WCTIPAaBIeHUs OTeUaToK W/HIH ONMOOK, JONVIIEHHBIX B JOKYMEHTaX,
BBIJJAHHBIX B PE3YIbTaTE Ipe/IOCTABICHUS TOCYIapCTBEHHO N YCIyTH.

Crnoco® ¢ukcanmuu pesyiabTaTa aJMHUHHCTPATHBHOM MPOTEAYPHl - perucTpaltus
HUCTIPABIICHHOTO JIOKYMEHTa WIM TPHHITOTO pEIeHHss B CHUCTEME 3BIEKTPOHHOTO
poxymMeHroobopoTa. JJOKyMEHT, cojiepkKaliiii oredaTku WM omubKY, I0CIIe 3aMCHbI
O /JICKUT YHUUTOKCHUIO, (bakT KOTOPOro (PUKCHpyercs B Jele [0 PacCMOTPCHHIO
oOpaleHus 3assBUTEILL.

Hcrpasienue oredarox WM oMmOOK, JOIYIICHHBIX B JIOKYMEHTAX, BblJAHHBIX B
pe3yibTare IIPEIOCTABICHUS rocy 1apCTBEHHOH VCIIYTH, OCVYIIECTBIBIETCH
VIIOJTHOMOYEHHBIM CIIEITHAINCTOM, B TeUeHHe 5 KaleH/apHBIX THeHW co JHS TIPUHITHSL
peITieHus..

[lpm wucmpaBmeHNH oNedaTok WHIN OMMOOK, MONVIIEHHHIX B JOKYMEHTax,
BBIJJAHHBIX B pe3yIbTaTe IpeI0CTaRIeHHs TOCY JapCTBEHHOM YCIIYTH, He JIOIyCKaeTcs:

- I3MEHCHHE COJAepKaHUs JOKYMEHTOB, SBIBIIOMIUXCS PE3YIBTATOM 1IPEA0CTaBIICHHS
IOCYJapCTBEeHHON YCIIYTH,

- BHECCHHUE HOBOH uHpOpMAIMM, CBEJCHUH U3 BHOBb IIOJYUCHHBIX JOKYMCHTOB,
KOTOpble He ObUIM LPEJCTaBICHbl NpPH IlIoJade 3asBICHUS O 1IPejIOCTABICHUN
rOCYAapCTBEHHOH YCIIYTH.

PA3JAEJI IV. ®OPMbI KOHTPOJIA 3A UCITOJIHEHHUEM
PEI'JIAMEHTA

28. Ilopsinok ocymecTBICHNS TEKYINIETo KOHTPOJIA 32 co0 110 1eHACM
H HCTIOJTHCHAEM 0TBETCTBCHHBIMH 10LKHOCTHRIMH JIHIAMH 110710 Ke HA
periiaMeHTa H HHBIX HOPMATHBHBIX IIPABOBBIX AKTOB,
YCTAHABIHBAKIIAX TPeOOBaAHAS K TPETOCTABICHHIO TOCYIAPCTBCHHOM
YCJIYTH, a TaK/Ke NPHASITHEM AMHA pelmeHA i

33. Texyumii KOHTPOJIb 3a COOMIOJCHUEM LIOPSJIKA U CTaHJapTa LPEIOCTaBICHU
IOCYJapCTBEHHON  YCIYIM, AaJIMUHHCTPATUBHBIX IPOLEAYp 110  IIPEJOCTaBICHUIO

I‘OCYﬂapCTBGHHOfI YCIIYITH OCYHICCTBIEICTCA HAYAJILHAKOM pr&BHGHI/IE[, JOJKHOCTHLIMHA
JIAITaMH prElBJ'ICHI/IH, OTBETCTBCHHBIMH 3a OPraHU3aITHIO pa6OTBI o IIPE IO CTABICHHIO

roCy/IJapCTBEHHOH YCIVTH.

29. HOpHI[OK H MEPHOAATHOCTD 0CYIMIECTBJICHUS INTAHOBLIX H BHEIVIAHOBBIX
MPOBEPOK MOJTHOTHI H KAaY€CTBA NCITOJTHEHHS PETJIAMEHTA, B TOM YHCJIC
HOPHIAOK H (l)OprI KOHTPOJIHA 34 NOJTHOTOH H KAYeCTBOM HCIOTHEHHA
periiamMenrTa



34. llpoBepknu TONHOTHL W KadecTBa IPeJOCTABIEHHUSI TOCYIAapCTBEHHOU yCIyrd
OCYIIECTRIBIIOTCS Ha OCHOBAHUM NIPUKA30B HAaUaILHUKA Y TIPaBIEHUS.

[IpoBejenne IPOBEPOK MOXKET HOCHTL IUIAHOBBIM XapaxTep (OCYIIECTBISTHCS Ha
OCHOBAaHUU I'0JIOBBIX IUIAHOB PabOTHL, HO HE peike OJJHOr0 pas3d B '0J[) U BHEIUIAHOBLIH
xapakrep (110 KOHKPEeTHOMY 0 OpallieHHIO).

KoHTpoilb 3a HOMHOTOH KM KauecTBOM IIPEJOCTABICHUS I'OCYJApPCTBEHHOH YCIYTH
BKIIOYaeT B cedsl MpoBejieHHe MPOBepOK, BHIIBICHHE W YCTpaHEeHHe HapyIeHuH Mpan
3asIBUTEIIEH, paccMOTpPEHHE, IPUHSATHE B Mpe/ieNiaX KOMIETEHITUH pelieHn U TTOATOTOBKY
OTBETOB Ha oOparmeHus] 3asButeneif, cojepxaniie KaTtoObl Ha pemieHus, JIeHcTBUA
(OezyeficTBHE) JTOKHOCTHBIX JIHIT, CTIETTHATTHCTOB.

PesynbTaThl TpoBesieHHST TPoBepok OQOpMIBIIOTCS B BHJAE akTa, B KOTOPOM
OTMEYAIOTCS BBISBJICHHbIC HEJOCTATKH U IIPEUIOKEHHUS 110 UX YCTPAHEHUIO.

30. OTBeTCTBEHHOCTD JO/ILKHOCTHBIX JIHI] 0 PraHa, HpeloCcTAB/IHMIOIICT O
rocy1apcTBeHHYI0 YCJIVTY, 3a pelieHus u jgeiicrsus (0es3aeiicrBue),
HpUHHMAeMble (0CYlIecTB/IeMble) HMH B X0/1€¢ HCIIOJIHEHHUS perjiaMeHTa

35. IlepcoHanpHas OTBETCTBEHHOCTh CIIEITHATMCTOB YTIPABIEHHS 3aKpeIUiieTcs] B UX
TOIDKHOCTHBIX perjlaMeHTaX B COOTBETCTBHM C TpeOOBaHISIMH 3aKOHOIaTelhcTRa
Poccutickoit Oeepain u 3akoHO AaTeIhcTBOM Jlumerkoit obmacT o TocyJapcTBeHHOH
rpakJjaHcko# ciyxOe.

[To pesyimbraraM HpOBEJCHHBIX IIPOBEPOK, B CIyYac BBISABICHUS HAPYIICHUN IIpaB
3a4BUTEI, OCVYINECTBIBICTCH IIPUBJICUCHUEC BUHOBHBIX JIMII K OTBETCTBCHHOCTH B
COOTBETCTBHH ¢ 3aKOHO JaTelibeTBOM Pocculickoil e aeparmu.

31. [TonoxkeHns, XapakTepu3yionpe TpeGoBaHHs K MOPSIKY 1 dopmam
KOHTPOJIS 3a HCTIO.THEHHEM Per/IaMeHTa, B TOM YHAc/Ie ¢O0 CTOPOHBI TPaAKIaH, HX
o0heTHHEeHAH W opraHu3aAmui

36. KoHTpoulb 3a mpefocTaBIIeHUEM TOCYJAAPCTBEHHOM VCIVIH, B TOM UYHCIE CO
CTOPOHBI T'paxkjaH, UX oOBeJMHEHUH W opraHW3aIMi, OCYIMECTRIBIETCS HOCPEICTBOM
OTKPBITOCTH  JlesTellbHOCTA  Ympanenns ©H  YMOI[ 1pm  npepocTaBieHuH
rocyapcTReHHOH yeIIyTH, IoyIeHus MOJTHOH, akTyambHOH U TocToBepHOit nHpopMarim
0 TIOpSJIKE TIPEOCTARIEHUsI TOCYAapCTBEHHON VCIYTH M BO3MOKHOCTH J0CYAeOHOTO
paccMoTperus: obpartieHuH (3kano0) B mpoTiecce MOIyIeHHs ToCy JapCTBEHHOH YCIyTH.

PA3JEJI V. TOCYAEBHBIN (BHE CYJIEBHBI) ITOPSIIOK
OB XKXAJIOBAHUS PEUIEHWI U JEMCTBUHN (BE3JIEMCTBUST) OPTAHA,
TTPEJIOCTABJISIFOIIETI O T'OCYJAPCTBEHHYIO VCIIVTY,
A TAKXKE ET'O JTOJDKHOCTHBIX JIUI]

32. Undopmanus 1151 3AsIBATEISI 0 €70 MPaBe MOIATH KAT00Y

37. BasBuTes UMeeT Mparo Ha JlocyaedHoe (BHecyiedHoe) obkanopanue nelcTRui
(OezyeficTBUS) M penleHUM, UPUHATBHIX (OCYLIECTBIBIEMBIX) JOJDKHOCTHBIMU JIMI[AMH
Yupaienust win pabotnukamMu YMOIL][ B Xoje HpegocTaBlIeHHUs TI'OCYIapCTBEHHON

YCJIYIH.



33. [lpeameT kaT006BI

38. 3aaBuTesh MOKeT 0OpaTUThCs ¢ XKaIOO0H, B TOM YHCIIC B CIISAYIONHMX CIIyqasx:

1) HapyumieHHe cpoka perucTpalMi 3alpoca  3adBUTCIL O  [PEAOCTaBIICHUU
rocy JapcTBEeHHOU YCIIYIH,

2) HapyIllecHHUEe CPOKA MPEJOCTABIICHUS TOCY AapPCTBCHHON YCIyIH,

3) TpeboBaHMe y 3asSBUTEN JOKYMEHTOB WM WHGOPMAIMHA THOO OCYIECTBICHUS
TefcTBHIL, TIpeJcTaBIeHHE WIM OCYIECTBIEHHE KOTOPHIX He TMIPeJycMOTPEHO
HOPMATHBHBIMH IIPaBOBHIMH akTamMH Poccuifickoit @Dejeparii, HOPMaTHBHBIMHU
TIPaBOBRIME akTaMu JIumenkol o01acTu A7 mpeiocTaBIeHsI TOCY JAPCTRBEHHOH VeIyTH,

4) oTkaz B mOpueMe JOKYMEHTOB, IIpejICTaBIEHHE KOTOPHIX IPeTyCMOTPEHO
HOPMATUBHBIMM  IIPaBOBBIMH  akTamu Poccuiickol Dejepaiiuy, HOPMATHBHBIMHA
IIPaBOBBLIMU aKkTaMu JIunenkoi o Ojiac T s 1Ipe 0 CTaRICHUS TOCY IapCTBEHHOH YCIIYT ], ¥
3asIBHATEII

5) OTKa3 B IPEJOCTABICHUU IOCY JAPCTBEHHOM YCIIYTH, €CJIM OCHOBAHUS OTKa3a He
npeycMoTpenbl  dbegepalbHBIMA 3aKOHAMHA M IPUISITBIMA B COOTBETCTBHM C HUMH
3aKOHAMU W HHBIMH HOPMAaTHBHBIMHM TIPaBOBRIMH akTaMu Poccuifckoit Qejpeparmu u
3aKOHAMH U HOPMATHBHBIMH ITPaBOBRIMH akTaMu JIumerko it o6macTwy,

6) 3aTpeboBaHue ¢ 3asTBUTET MIPH MIPETOCTARIEHHH TOCY TAaPCTBEHHO M YCIVTH TUIATHI,
HEe MpeJycMOTPEHHOH HOPMAaTHBHBIMH IPaBOBBIMH akTamMu Poccuiickoit (dexeparmmy,
HOPMaTUBHBLIMU IIPaBOBLIMH akTaMu Jluterikoi odacTu;,

7) oTkas YOpaBicHHA, JOJDKHOCTHOTO JIMIA YIPaBICHUS B HUCIPABICHUN
JOIYIIEHHBIX OIlCYaToK M OoNmmMOOK B BBLIJAAHHLIX B pe3yibTare IpeJocTaBICHU]
rOCYapCTBeHHON YCIYTH JOKYMeHTax JIOO HapyIIeHHUE YCTaHOBICHHOTO CPOKA TAKHX
HCIIPABIICHUNA,

8) HapyllleHWe cpoka WIM TMOpSJKa BBJAYM JOKYMEHTOB IO pe3yibTaTaM
IIpeJIOCTABIEHHUS TOCY JapCTBEHHON YCIyTH,

9) mpuocTaHOBIIEHHE IIPEJIOCTABICHHS TOCYAAPCTBEHHOHN VCIVTH, eciid OCHOBAHUS
MPUOCTAHOBJIEHUSI He TPeIycMOTpeHH degepaTbHBIME 3aKOHAMH W TPUHATHIMH B
COOTBETCTBHH ¢ HHMMH WHBIMH HOPMAaTHBHBIMH TIPaBOBHIMHU akTaMu Poccwuifckoit
Qenepaiii, 3aKOHAMU W HWHBIMH HOPMATHBHBIMH TIPAaBOBBIMH akTaMu Jlumerkoit
00macTH,

10) TpeboBanme y 3asBUTETS] NPH TPETOCTABICHHHM TOCYAapCTBEHHOM yCiIyru
TOKYMEHTOB WM WHG(OPMAaIUH, OTCYTCTBHE W (WIH) HEJOCTOBEPHOCTH KOTOPHIX He
VKa3BIBATMCH MPH HepBOHAUATHHOM OTKaze B MpHeMe JOKYMEHTOB, HEOOXOUMBIX I
IPEJIOCTABICHUS I'OCY AAPCTBCHHON YCIIYTH, JIMOO B IPEJOCTABICHUN T'OCY IapCTBEHHO I
VCJYTH, 38 HCKIIOUCHHEM CJIydaeB, HPeJyCcMOTpPEHHbIX HyHKTOoM 4 udactu | ctateu 7
OejlepalbHOTO 3aKOHA.

34. Opransl rocyrapcTBeHHOMH BJIACTH, OPraHM3AIMHA, 10JIZKHOCTHbIC
JATA, KOTOPHIM MOKeT OBITh HATIPABJICHA RAT00a

39. JKanoOr1 Ha pemenyst U feticTBus (Oe3eifc TBUE) TOKHOCTHRIX JHIT Y IPaRIeHHS
IO TAFOTCSl HAYAILHUKY YTIPaBICHHS.

KanoOnl Ha permenuss HadalbHAKA YIPaRICHWI [OJAIOTCS B aJIMHHHUCTPAIHIO
Jlunenxo#t o0macth.

35. ITopsimok mogayuu U pAccMOTPEHHS JKATOObI



40. OcHoBaHMEM /I Havalda TMPONEAYpH JjJocyieOHoTo  (BHecyeOHOTo)
oOxaoBaHus ABisercs oOpalleHue 3asaBUTeNs ¢ KaI000H.

Kanoba moupaercs B nmcbMmeHHo# dopme nHa OyMaKHOM HoOcuTelne WM B opMme
AIIEKTPOHHOIO JOKYMEHTA.

Kanoba moxer ObITh Hanpamiena 1o 1oute, depez YM®DL], ¢ ucrnonb3oBanueM
uH(bopMaIMOHHO -TeTIeKOMMYHUKaIMoHHO# cetn  «MHTeprer», odwmmansHoro caifra
Yuparnennst, EIII'Y wm PII'Y, a Taxke MoxkeT OLITH TOjaHa TIPH JIMUHOM IpHEMe
3asIBUTEIIS.

41. Kanoba noIpKHA COIEpKaTh:

1) HammenoBaHMe YmpapleHus, (aMIIMIO, WMsS, OTUECTBO (IlociegHee - TMpH
HAIMIUN) JOJDKHOCTHOTO JIMIA YIIpaBjieHus, pernieHus W JedctBud (OesjeicTBHC)
KOTOPBIX 00KaIyeTcs;

2) daMwImio, UM, OTYECTBO (LOCICAHee - IPU HAIMYMH), CBEACHHS O MECTe
KUTEILCTBA 3asIBUTEIE, 4 Takke HoMep (HoMepa) KOHTakTHOro TeltedoHa, ajapec (ajpeca)
HIIEKTPOHHOH 1I0YTH (IIPU HAJIMYWHU) U LHOYTOBBLIM ajgpec, 110 KOTOPBIM JOJDKEH OBITh
HaIIPaBJIEH OTBET 3asBUTEIO;

3) creseHms 00 oOKATYEMBIX PeMeHUSIX U JIeHCTRUAX (Oe3/1elc TRUH) TOIKHOCTHOTO
I YTIpaBJieHus,

4) 7OBOJB, Ha OCHOBAaHMHM KOTOPHIX 3asBHUTENb HE COTJIACEH C peIeHHeM U
petictBueM (Oe3qefcTBHEM) JOJDKHOCTHOIO JIMIA YIIPaBICHU. 3asBUTE]IeM MOIYT OBbITh
LPEACTABICHB JOKYMEHTHI (1IPH HAIMYHUM), 110 JTBEPK JAIOIMHIE JOBO Abl 3asdBUTEIL, MO0
UX KOIINH.

B citygae HeoOX0 AMMOCTH, B LIOATBEPK ACHUC ¢BOKX JIOBO 0B 3asBUTEIIL IPWIAraer K
IIUC bBMEHHOMY 0 OpaIlieHUIO COOTBETCTRYIONME JOKYMEHTI U MaTepUalIbl TMO0 MX KOIIMHU.
3agBUTEN: MMeEET MPaBo Ha MoJyUeHHne WHQOPMAaIUH U JOKYMEHTOB, HeOOX0 TUMBIX T
000CHOBAHMS U PACCMOTPEHHUS KaoOHI.

42. Orget Ha kalo0y He JaeTcs B CIeYIONIX CIyuasx:

eCcJIM TeKCT MHUCHhMeHHOTO oOpalleHus He 1o IJIaeTcsl IPOUTEHHIO (0 TeM B TeueHHe
CeMH JHel co JH perucTpariiu oOparteHus cooOIaeTes rpask/JaHIuHy, HalpaBUBIIEMY
oOpalrieHre, ecly ero (paMUIns U IOYTOBBIN ajpec Mo Aal0TCs IIPOUTEHHIO);

€CJIM TeKCT IINChMEHHOT0 o OpalTeHIs He TI03BOEIET OIIPeIeUTh CYTh MPe IO KeHs,
3asIBIIEHMS WK aloObl (0 UeM B TeueHHe ceMH JHel co JHS perucTpartiyl oOparreHust
coo0ImaeTcs rpaxkJJaHUHY, HATIPaBUBITIEMY 0OparieHue);

ecIM B NMHCHhbMEHHOM 0OpalleHuH He VKazaHbl (haMUHs 3asBUTENs, HATIPABUBIIETO
oOpaleHue, WK IOYTOBBIH ajipec, 110 KOTOPOMY JOJLKCH ObITh HAlIPABIICH OTBET;,

eci B kanole, HocTynuBiied B ¢GopMe DICKITPOHHOIO JOKYMEHTd, HE yKa3aHbl
bavmmst b0 UMS 3asBUTEI U aIpec DIICKTPOHHOM IOYTHL

43. YupapieHHe BIpaBe OCTaBUTh 3aiBIIcHHE 0e3 OTBETa 110 CYIIECTBY B CJICAYIONIUX
CIyHasx:

MOJIYUEHNS] TTHCHhMEHHOTO o0OparmeHust, B KOTOPOM coIepKaTesl HelleH3VpHbIe 00
ocKopOUTeThHEIE BRIPAKEHHUSI, YTPO3bI KU3HH, 3IOPOBBIO U UMVIIECTRY JOKHOCTHOTO
WA, a TakXe YIeHOB ero CeMbH. 3asBUTEO coo0IMaercss o HeJOoMyCTUMOCTH
3IOYTIOTPeOIeHUs TIPaBOM;

CCJIM OTBET 110 CYIIECTRY IIOCTABICHHOTO B 00PAICHUH BOLIPOCA HE MOKET ObITh JIaH
0e3 pasnalieHus CBEICHUH, COCTABIBIIONMX MOCY IaPCTBCHHYIO WIM HHYIO OXPaHIEMYIO
DejlepalbHbIM 3aKOHOM TalHy. 3asBUTEIIO cOO0IMACTCS 0 HEBO3MOXKHOCTH JIaTh OTBET 110



CYITIECTBY MOCTARIEHHOTO B HEM BOIIPOCAa B CBA3M C HEJOIYCTUMOCTHIO pa3TialieHus
VKa3aHHBIX CBe/ICHUIL

B ciuydae, eciu B IIMCLMEHHOM OOpAICHUH 3asBUTEISL COJICPKUICH BOIPOC, HA
KOTOPBIL €My HEOJHOKPaTHO JAaBAINCh IIMCHMEHHBIE OTBETHL II0 CYHIECTBY B CBSI3H C
paHee HAlPaBIBEMbIMU OOPAICHUSIMY, U IIPU 5TOM B 0OpalllecHUH He 1IPUBOISMTCS HOBBLIC
JOBOJIBI WM OOCTOSTEIbCTBRA, AOJDKHOCTHOE JIUIO MO0 YIIOIHOMOYCHHOE Ha TO JIUIO
BIIpaBe NPHUHATH peleHne o Oe30CHOBATeTLHOCTH OUepeHOTO oOpaleHust U
MIpeKpaIieHny TepellucKu ¢ TPaXJaHUHOM IO JAHHOMY BONPOCY IIPH VCIOBHH, YTO
yKazaHHoe oOpallieHre U paHee HarpapBisseMble oOpareHus] HallpaRBUHCh B OTUH U TOT
e TOCYJIapCTBEHHBIM OpraH WIH OJHOMY U TOMY K€ JOJDKHOCTHOMY JHIy. O TaHHOM
pEITIeHUH YBEOMIBIETCS 3asIBUTENb.

OOpaineHue, B KOTOpoM oOxkaiyeres ¢y ie0Hoe pelicHue, B TeueHue 7 JHeH co JH
perucTpaly Bo3BpallaeTes I'paXIaHuHy, HALIPaBUBIIEMY OOpalllecHHe, ¢ Pa3zbsicHCHUEM
HOPSLAKA 0OKATOBAHUA JAHHOI'O CYIeOHOI0 PEIICHUS.

B caydae eciay NpHYIMHBL, 110 KOTOPBIM OTBET 110 CYIIECTBY IOCTABICHHBIX B
oOpaleHuy BOIPOCOB He MO ObITh [dH, B IOCJICAYIOMEM ObUIM YCTPAHEHBL, IPAXK JIaHIH
BIIpaBeé BHOBhL HalpaBUThH oOpallleHWe B YIpapleHWe, IJMOO BBIMECTOSITEMY
TODKHOCTHOMY JIHITY.

36. Cpoku paccMOTPEeHHS KATOOBI

44, JKaoba, nocrynupmias B YIpaBleHHUE, 1I0JUICKUT PACCMOTPCHUIO B TCUCHUEC
I THaAnATH padoduux JHEH co JHS ee perucTpalud, a B cliydae oOKaJIOBaHUI OTKa3ad
YipapieHus B IpHeMe JOKYMEHTOB y 3asButes MO0 B HCIPABICHUM JOIYIICHHBIX
OIICUATOK W ONIMOOK WM B cilydac OOKaIOBAHUS HAPYIICHUS YCTAHOBJICHHOIO CPOKa
TaKUX WCTpaBleHUH - B TeUeHHe ISITH pabounx jHelt co JHS ee perucTpaIiym.

37. Pe3yabTaT paccMoTPpeHHS KATOOBI

45. 1lo pesympTaTaM paccMOTpPEHHS >kaToObl MPUHAMAETCS OHO M3 CJIEYIONTHX
peIeHui:

1) sxanoda yoBIeTBopseTcs, B ToM UHcie B popMe OTMEHBI IIPHHATOTO PeIeHH,
UCTIPaBIIEHUs! IOMYTIEHHBIX Y IIPaRIeHHeM OTIedaToK U OMMHMOOK B BRI TaHHBIX B pe3yJIbTaTe
IIPE/I0CTABIEHUS TOCY/IaPCTBEHHO M YCIIYTH JOKYMEHTaxX, BO3Bpara 3adBUTEIIO JIEHEKHBIX
Cpe/ICTB, B3UMaHHE KOTOPHIX HE NPeyCMOTPEHO HOPMATUBHBIMH IPABOBHIMH aKTaMH
Pocculickolf Qejrepaiiy, HOPMaTUBHBIMY IIPAaBOBLIMU akraMu Jlurenko# obiactu;

2) B yIOBIICTBOPEHUH a0 Obl OTKA3LIBACTCS.

38. llopsinok nudopmupoBaHus 3a9BUTE/IS 0 Pe3YabTATAX
paccMoTpPeHHS RAT00

46. He moszpHee JHS, CIEIYIOMETO 3a JHEM NPHUHATHSI pEICHHs, 3asBHTEIIO B
MUCHhMEHHOM (hopMe U Mo KelMaHHIO 3asBUTENS] B SJIEKTpoHHOHM ¢opme Hampapisercs
MOTHBHUPOBAHHBIH OTBET O pe3yIbTaTax pacCMOTPEHUS KaloOhl.

B ciyuae npusHanus jkanoObl o yiexkaniell v I0BISTBOPEHUIO B OTBETE 3asBUTEIIO
paerca uubopManms O JeHCTBHSAX, OCYIICCTBIEMBIX YIPaBICHHUEM B LEIBIX
HEe3aMEUIMTEILHOIO  YCTPAHEHWs — BBIABICHHBIX — HApyLIEHWH  IIpM  OKa3aHUH
I'OCY AapCTBEHHOH YCIIYIH, a TAaloKe IIPUHOCHTCS H3BUHEHUS 34 JOCTaBICHHbIEC Hey 100CTBa,



U yKasbiBaeTcs uWHGOpMAIUs © JaThbHeMNmMX JeMcTBUSAX, KOTOpPHIE HEeoOXOoJIUMO
COBEPIIIUTH 3aBUTEIO B IEMX MOJIyIeHNUS I'OCY JapCTBEHHOM YCIyTH.

B cayuae unpusHanusg okaoObl He oUlekamed  yIOBICTBOPEHUIO B OTBeETe
3a4BHATEINO JAIOTCH apIYMEHTUPOBAHHBIE PA3bACHEHHUS O IIPUIUHAX [IPUHATOIO PEIICHUS,
a Taroke uHpopMaIUs 0 HOPSLIKe 00KAIOBAHUS LIPUHSATOIO PEIICHHUS .

B ciywae ycTaHOBICHHS B XOJ€ WIM 110 PE3yibTaraM PacCMOTPCHUS >KaloObl
MIPU3HAKOB COCTaBa aJMHUHHCTPATHUBHOTO TIPABOHAPVITICHHS WIH [PEcTYIUICHHS
TOIDKHOCTHOE JTUTO, PabOTHUK, HaJleNleHHbIe TOMTHOMOYHSIMHU O PacCMOTPEHHIO Kalo0,
He3aMeUIMTEThHO HaIllPaBIBIOT UMEFOITHECS] MaTepUallbl B OpraHbl IPOKYPaTYPHL.

[lonoxennst PefepalbHOTO 3aKOHA, YCTAHABIMBAIONHE MOPAJIOK PacCMOTPEHHS
*amo® Ha HapyIeHWs TpaB TpakJaH W oOpraHuzaiiii [pu  I[IpeJocTaBIeHIH
IOCYJapCTBEHHBIX VYCIIYI HE paclpoCTPamsIOTCd Ha OTHOINCHUS, PEryJIHpPYEeMBbIE
OepepaiibHbIM 3aKk0HOM OT 2 Mag 2006 roga Ne 59-03 «O mopsgjixe paccMOTpPEHHH
obpamenuii rpaxaan Poccuitckoli Oeneparmm» .

39. ITopsiiok 00xaI0BANNS pelleHUsI 10 JKAJI00e

47. 3asBuTeNb BIIpape 0OkanoBaTh peneHne 1o skao0e B OpraHbl IPOKYpaTyphl WIH
B cy1IeOHOM TIOPS JIKE.

40. IIpaBo 3asBuTe I8 HA MO Iy4eHHe HHPOPMAIIHH H JOKYMEHTOB,
HeO00 X0 IUMBIX /1.1 000CHOBAHHS U PACCMOTPEHHUS KATI00bI

48. 3asgBUTEIb UMEET 1IPABO HA:

1) o3HakoMJIEHHE ¢ JOKYMCHTAMH M MarepuallaMi, HeoOXOIUMBbIMU I
00OCHOBaHMSI M PACCMOTPEHHS KaloObl, ecli HTO He 3aTparWBaeT IipaBa, CBOOOJBI U
3aKOHHBIE MHTEPECHl JPYTHUX JIAI] U €CI B YKa3aHHBIX JOKyMEHTaX W MaTepHalax He
cojlepKarcsl CBEJICHHS, COCTARIBIIONIHE TOCYJApCTBEHHYIO WIM HHYIO OXPaHIEMVIO
3aKOHOM TalfHy,

2) nonyueHne HHPOPMAIMH U JOKYMEHTOB, HeoOXOJMMBIX I 0OOCHOBaHUWS U
paccMOTPEHHUS KaIoOHL.

41. Cnocoobl nHPpopMIPOBAHISA 3aIBATE.IeH 0 IOPITKE MO ATH
H PACCMOTPEHHS RATOOBI

49, Mudopmarus o LOpSIKe IOJAYA U PACCMOTPSHUS KOOI pasMelaercs B
UHDOPMAITHOHHO-TEIIEKOMMY HUKAITMOHHOU cetn «Murepuer» Ha caiite YipapieHws,
YM®IL], na EINY, PIIY, a takke MOXKeT OLITh cooOImeHa 3aiBUTEIIO IPU JIMIHOM
obpammenun 8 YMOIL,

42. HOpH)]OK O03JHAROMJICHHUA 3AaABUTE/IH ¢ TOKYMEHTAMH
H MATEPHAJTAMHA, KACAWIMUMHCH paccCMOTPpEeHNN 06pameHml

50. OsHakoMIleHHe 3asBHTEIS C JOKYMEHTAMH W MaTepHallaMH, KacarOIMHUMHC
PacCcMOTPCHHA 06pameHI/151, OCYIIICCTBIHCTC B CJICIYIOMECM IIOPA TKC!

1) IIpHCM H PCrucTpanyad 3asdBJICHHA 00 O3HAKOMJICHHH C AOKYMCHTaMH H
MarcepHalaMi, KacaloImUMHCH PACCMOTPCHIAL O6paH_IeHI/IH',



2) cormacoBaHHWe ¢ 3asSBUTENleM JaThl, BpeMEHH W MecTa O3HaKOMIEHHUS C
TOKYMEHTaMHU 1 MaTepHaTaMu,

3) O3HAKOMIICHMC 3asiBHUTCIE C JOKYMCHTAMH M MAaTepHaIaMH, €CJIM HTO He
3aTparuBacT 1pasa, cBOOOIbI M 3aKOHHbIE UHTEPEchl APYIUX JIAIl, U €CJIU B yKa3aHHbIX
JOKYMEHTaxX W Marepuajax He cOJePkKaTcsd CBEISHH, COCTABIIONIUE IOCY IapCTBCHHYIO
WM UHYIO oxpamsieMyto DejiepallbHbIM 3aKOHOM Taky. Kpome Toro, o3HaKOMIICHHUE ¢
TOKYMEHTAaMHU W MaTepHalaMHu MPoBoUTCS ¢ yueToM Hopm DepepanbHoro 3akoHa oT 27
mrolst 2006 roja Ne 152-03 «O nepcoHaNbHBIX TAHHBIXY ;

4) o ArMc aHme 3asBUTENEM akTa 00 03HAKOMIICHUH ¢ IOKYMEHTaMH U MaTepHalaMH,
KacaroNUMHUCS paccMOTPEHMs o OparTieHusL.

PA3JEJ V. OCOBEHHOCTU BBITIOJHEHNS AJMIHACTPATUBHBIX
MPOIEAYP (IEVICTBHIT) B MHOT O®YHKIIMOHAJILHBIX [TIEHTPAX
MIPEJOCTABJEHUS TOCYJAPCTBEHHBIX 1
MYHHLIMIAJIGHBIX VCIIYT

43. UcuepnbiBawinmii nepevicHb aIMAHACTPATABHBIX NMPONEAYP
(neHcTBHIT), BhIMoTHSIeMBIX Y M®IL]

51. llpenocTapnenne rocyapcTBEHHOM YCIYTH OCYITIECTBIBIETCSI B COOTBETCTBHH C
3aKIIOYCHHBIM COTJIAINICHHEM O B3auMoJlelictBun YMDI] u YuparieHreM U BKIOYaeT B
ce0s cIIeAYIONIHA HCUepIILIBAIONINIA IIepedeHb 8 IMAHNCTPATUBHBIX HIpoLeayp (J1eHCTBHIL),
BBLIIOIHsIeMBIX Y ML

O PMUPOBAHKIEC 385 BUTEIICH © TIOPSIKE IPEI0CTARICHUS I'OCY IapCTBEHHO U YCIYTH
B YMOILI, 0 x0/i¢ BBIIIOJHEHHUS 3a4BICHIS O IIPEIOCTABICHAN I'OCY JapCTBEHHOH YCIIYTH,
[0 WHBIM BOTIPOCAM, CBS3aHHBIM C IIPEIOCTABIEHHEM T'OCY TapCTBEHHOM YCIVTH, a Takke
KOHCYJIBTHPOBAHUE 3asBUTENEH O MOpsIKe MMPeoCTaRIeHNs roCcy apcTBeHHOU YCIyTH B
YMOL],

npueM B YMODI| zagpneHunil 3asgiBuTenedl o NpeNOCTaBIeHHH TOCYJapCTBEHHOU
VCIAVTH W WHBIX JIOKYMEHTOB, HeoOXOJMMBIX U TIPEOCTaBIEHUS TOCY/IapCTBEHHOM
VCIIYTH,

repesada 3asBlIeHHH U KOMIUIEKTOB IOKyMeHToB 13 YM@I | B Yiparienue;

nepejiada pesyiabTaTa IpeoCTaRIeHNs ToCy/apcTBeHHOHN yeIyTH U3 YIIpaBJieHusI B
YMOL],

BHIJIaTa 3aIBUTEIIIO pe3yIbTaTa IIpeJIoCTaBIEHHS Tocy JapcTBeHHOM yerryr B YMOI |,

44. Mndopmuposanre 3asgBuTe/IeH 0 NOPAIKe NPeIOCTABICHUS
rocyaapcrsennoi yeiayru B Y M@II; o xoe Boino/iHenus 3 anpoca
0 HIpeJoCTAB/ICHHH I'OCYIAPCTBCHHOH YCIYI'H, 110 HHBIM BOIIpOCaM,

CBSI3AHHBIM C MPETOCTABICHIEM TOCYIAPCTBCHHOH YCJIYTH, A TAKKE
KOHCYJILTHPOBAHNE 3AIBATE/ICH 0 MO PsiIke NPeI0CTABICHHS
rocyaiapcTeenHon yeayru B Y MP@I]

52. OcHoBaHMEM I Havdasla aMUHHCTPATHBHOM MIPOTIEyPH ABIsIeTCs oOparreHne
sagpurest B YMOL] (manoe nocemenue, 1o Teiedoy, B 2ICKTPOHHOM BHIE).

HudopmupoBanye ocymecTRIBIET YIIOIHOMOYSHHLIHR coTpy tHuK YMOIL],

3agBuTelnO LIpegocTaBisieres UHHOPMAIKs:

1) o nopsiiike U cpoke IpeJOCTaBICHHS NOCY JAPCTBCHHOR YCIYIH;



2) o iepevHe JOKYMEHTOB, Heo OX0 TUMBIX JUBI TTOIyIEeHMSI TOCY IapCTBEHHOH VeIV TH,

3) o pasMepe ToOCYMapCTBeHHOH NONUIMHBI, VIIAUWBaeMo# 3asBHUTENeM I
HOJIYUCHUS TOCY JAPCTBCHHOM YCIIYTH, HOPSACK YIUIATEI (IIPU e HAJIMYHUH),

4) 0 X0 jIe BLIIOJIHNEHHUS 3alpoca O MPEA0CTABICHUH I'OCY JaPCTBCHHOR YCIIyTH;

5) o mopsake gocyuebnoro (BHecypeOHoro) obkaloBanus pemeHui U AeHCTBHI
(OesaetictBis) YMDI 1 ux pabOTHUKOB,

6) o rpaduke padoTer YMDI [;

7) Mo MHBIM BOTIpOCAM, CBSI3aHHBIM ¢ IIPeJOCTaRIEHHEM TOCY JapCTBEHHOH VCIIyTH,
MaxkcuManbHBIA CPOK BBITIOJTHEHHS JIeHcTRHS — 10 MHUHYT;

PesynbTaT a MUHMCTpaTHBHOM MpoTieAypHL: HpeJocTaBleHne HeoOXo Mo
uH(pOPMaIMH 1 KOHCYILTAITIH 3asiBUTEITIO.

Croco® dukcanuu pesyibrata ajMUHACTPATUBHOM IHPOICAYPLL: PErHCTPaIis
obpalieHust  3asBUTC/II B aBTOMATH3UPOBAHHOA  MHGOpPMaMOHHON  cuUCTeMe
MHOTO (DY HKITUO HATL HBIX HEHTPOB HPEA0CTARICHH TOCY AaPCTBEHHBIX U MY HUAITUIIAIbHBIX
yeayr (paiee - AMC MOI).

45. Ilpuem B YM®DLI 3agBnennii sasgBATe /IeH 0 IpeocTABICHIH
rocyIapcTBeHHOI YCIYTH H HHBIX JOKYMCHTOB, HEO0 X0 IHMBIX
LIS IPeI0CTABIICHHS TOCYIAPCTBEHHOH YCIIYTH

53. OcHOBaHMEM JIJI Hauala aMUHHACTPAaTHBHOM IIpoIelyphl ABIseTes oOpalieHue
3aABUTEIS € 3aABIICHHEM O IIPEJOCTABICHUM I'OCYAapCTBEHHON YCIYIM U IIPWIAracMBIX
HEOOXOJUMBIX JUIL  1IPEJOCTaBICHUS I'OCYJAapCTBCHHOH YCIIyIW JOKYMEHTAMHU B
COOTBETCTBHUHU ¢ IIYHKTOM 14 aIMUHHACTPATHBHOI'C PerilaMeHTa.

YoanoMmoueHHBIH coTpyaHuk YMMDI] BeInoHseT cieayonme AeHCTBIA:

VJIOCTOBEPSIET INUHOCTE 3assBUTEIS,

IpoBepSET IIPeICTaRIeHHbIE 3asiBJIeHNe W JOKYMEHTHl Ha HaIM4he OCHOBAaHUH IS
OTKa3a B IpHeMe JTOKYMEHTOB, HeoOXOJUMBIX JUII IIpeJOCTaBIeHHs TocylapcTReHHOU
VCIVTH:

IPH VCTaHOBIEHUH OOCTOATENLCTB, YVKa3aHHBIX B MyHKTE 17 aMUHHCTPaTUBHOTO
pernmaMeHTa, YIOJHOMOUeHHBIH coTpyHuk YMOI| yBeoMisieT 3adBUTENS 0 HATAIUH
NPersITCTBUM 71 TIpueMa  JTOKYMEHTOB, OOBSICHSET coJiep)KaHue BBIIBIEHHBIX
HeJIOCTaTKOB B IIPeICTaRIEHHBIX JTOKYMEHTaX U BO3BpaIaeT JOKYMEHTHI 3asBUTEO;

eclId OTCYTCTBYET HEeoOXOJMMOCTh B IPeNOCTARICHUH HOTAPHUATLHO 3aBEPEeHHBIX
KOTIUH JIOKYMEHTOR, TO YIIOJHOMOUEHHBIH coTpyHIK YM®I [ ocymecTRIster OeciiaTHOE
KOIIAPOBAHKE JOKYMEHTOB H, CPABHUB KOIIMH JOKYMEHTOB ¢ UX OPUI'MHAJIAMH, BEIIIOJIHACT
Ha KOIMSX HAJIMCh OO0 MX COOTBEICTBUU OPHMIHHAIAM, 3aBEpseT CBOCH IIOJIUCHIO C
yKazaHueM (haMUIMU 1 HHULHAIIOB,

YIOJHOMOYEHHBIH coTpyquuk  YMOIL[ ocyImecTBisier PperucTpanuio  3alpoca
sagBuTels B AMC MOI| 1 BBJIaeT 3adBHTENIO paclMCKy B NOJNYUYEHHH 3aSBICHUS H
JTOKYMEHTOB ¢ YKa3aHHEM IepevuHs IMPUHITHIX JOKYMEHTOB, /aThl UX IIpejoCcTaBIeHUs,
pETrHCTpaIMoHHOTO HoMepa 3anpoca (3aspienns ), OHO, 1omkHoCTh, o IMHCh U TernedoH
VIIOJTHOMOYEHHOTO cOTpy AHIKa Y ML [,

Kpurepnem npuHATHS pelieHns SIBISIETCS OTCYTCTBHE WIH HATMYHE OCHOBaHUH IS
OTKa3a B IIpUEME JOKYMEHTOB, IPEJyCMOTPEHHBIX IIYHKTOM 17 aJMHHUCTPaTHBHOIO
periaMenTa.

PesynpraroM aIMHUHUCTPaTUBHOM IpOLEAYPHl SBILIETCS IIPHEM 3a4BICHUA U
JTOKYMEHTOB, HEOOXO JUMBIX [ IIPEJOCTABICHUS ['OCY JIAPCTBEHHOHR yeIIy Ty, IMO0 OTKa3



B IIpHEME 3asBJICHUSI U JOKYMEHTOB II0 OCHOBAHMAM, NPENyCMOTPEHHBIM IYHKTOM 17
aJIMAHACTPATABHOTO perilaMeHTa.
Cuocol ¢Quxcanuu pesyibrata ajMUHUCTPATUBHOM NpOLCAYPHL: perucTpanys

sasgpiieHud B AUC ML,
MakcuManbHBIA CPOK BHITIOJIHCHUA JACHCTBUS - 15 MUHYT.

46. Ilepenaua 3asB/IcHAN U KOMILIEKTOB JOKYMEHTOB
n3 YM®ILI B Ynpasiaenne

54. OcHoBaHHEM JUISI Hadala aJMHHHCTPATUBHOW NpOTEAypHl SBISIETCS IpHEM
3asIBIIEHVSI U TOKYMEHTO B, HeoOX0 JUMBIX JITISI TIPE TOCTaRIEHISI TOCY IapC TREHHOH YCIIYTH.

YooimmomoueHHbIH coTpyamuk  YMDI] dopMmupyer ommch Ha IepejaBacMble
KOMIUICKTBL JIOKYMEHTOB B YIIpaBJcHue.

[lepegaua KOMIUICKTOB JIOKYMEHTOB Ha OyMaXXHOM HOCHTEIC OCYINCCTBIICTCS
CWIaMH U cpeacTBamMu YMDI ],

MakcuMaIbHBIA CPOK BBIIOJHEHHS IIPOICAYpPLl — B TedeHue 5 padoumx JHEH,
CIeYIONIIX 3a JTHEM MpHeMa 3asIBJIeHIS U TOKYMEHTOB.

Ilepenaua KOMIDIEKTOB TOKYMEHTOB B 3JIEKTPOHHOM BHJIE HE MIpelycMOTpeHa.

Kpurepun npunsatus pemenus: GopMHpOBaHHE M TMOJITOTOBKA KOMIUIEKTOB
JTOKYMEHTOB Ul OTIIPABKU B YTIpaRJIeHHUeE.

PesyibraToM  aIMUHHACTpaTUBHOR IHpOLEIYpLl MBIBICTCS Iepejada KOMIUICKTa
JOKYMEHTOB B Y IIpaBJIcHUE.

Croco0 dukcanuu pesylibraTa aIMUHACTPATUBHOHN 1IPO LISy PhI: [0 JIUCAHNE OIIUCH
KOMIUICKTa JIOKYMEHTOB, BHeceHue ciejieHuit B AUC ML,

47. llepeaaua pesyabTaTa npeIoCcTABICHAA TOCYIAPCTBEHHO
yeayru us Yupasiaeansa B Y MDL{

55. OcHoBaHHeM JJI Hadalla aMUHUCTPATHBHON IPOLE yPhl ABIAETCS OKOHUAHUE
IO ITOTOBKH Pe3yJIbTaTa IpefoCTaRIeHUs TOCY JapCTBEHHOH YCIyTH.

YToTHOMOUEHHBIH cTlerMamucT YpaBieHus (GopMHUpPYeT OIHCEH Ha Tiepe/aBaeMble
KOMIUIEKTHL JTOKYMEHTOB B YM®I [,

Y 1IOJIHOMOUEHHBIH CIIENUAIACT YIIPaBIeHHUs B TEUECHUH JHS 110 JIOTOBKHU Pe3yJIbTara
yeegomisier YMOIL 1o Tenedony, DJIeKTPOHHOM 110U TE WM HHBIM JAOCTYIIHBIM ¢1I0c000M,
O II0ITOTOBIICHHBIX K Ilepelaue KOMIUIEKTaxX JOKYMEHTOB.

[lepepaua pesyibrata HPejOCTABICHUS TOCYJAPCTBCHHOR yeiIyru Ha OyMaXHOM
nocurese B YMOIL] ocyuiecTBiBieTed Kyphepckoi ciryxboit YMOIL,

MakcumalbHbli ¢pOK BBIIOIHEHUS LPOLICAYPhl — He 11031Hee 5 pabouux jHed,

CIeYIONMMX 3a THEM IOJTOTOBKH pe3ylbTaTa MPeOCTaBICHHS! TOCYapcTBeHHON
VCIYTH.

Ilepenaua pesynapTata NpeOCTABIEHUS TOCYAapCTBEHHON YCIYTH B 3IIEKTPOHHOM
BH/Ie He IpelyCMOTpPEHa.

Kpurepun upumsitus  pemenusi: GOpMUpPOBAHHE U [OJIOTOBKA KOMILIEKTOB
JOKYMCHTOB U1 OTIpaBKU B YMDI [,

PesyipraToM aJMUHHCTpaTUBHOH HpoLelypbl SBIBIETCS Ilepejada KOMIUIEKTa
JOKyMeHTOB B YMODI [,



Crnocob dukcaruu pesyabTaTa aIMUHACTPATURHO M MpoTielyphl: O IIUCaHHE OTIHCH
KOMIUIEKTa  JIOKYMEHTOB, BHECEHHWE CBEJGHHH B  CHCTEMY  DIEKTPOHHOTO
HoxyMeHTo000poTa «/lenoy.

48. Boiaua 3asiBUTE/1I0 pe3y/IbTATA IIPel0CTAB/ICHUA
rocyarapersentoi yeayru B Y MO®OI]

56. OcHoBaHHEM IS Hadalla aJMUHUCTPATHBHOM MIPOTIEYPHL ABIBIETCS TIOIyIeHHUE
u3 YIpaBieHUs pe3ylibTaTa IpeJoCTaBICHUS IOCY AaPCTBEHHON YCIYTH.

Brijjata 1OKyMEHTOB IO pesyibTaTaM IIPejOCTaBIeHHs TOCY/apCTBEHHOM yCeIyTh
OCYILECCTBIETICH YIOIHOMOYCHHBIM cOTpyAHUKOM YM®I] npu smanom oOparieHuu
3adBUTEI  (3aKOHHOI'O IIPEJICTaBUTEIL WM €0 IpeJCcTaBUIEN IIpH HAIUYUH Y
IOCJIEIHEI0 HOTAPHAIBHO YJIOCTOBEPEHHOH JOBEPEHHOCTH, IO ITBEPXKAAIOIIEH ero
IIOJIHOMOYHS HA IIOJYYEHHE TaKWUX JOKYMEHTOB, €CIIM MHOE HE YCTaHOBIICHO
(ejlepallbHbIM 3aKOHOM).

YrorHoMOYeHHBIH coTpy IHUK Y MM [;

1) ycTaHaBIMBaeT IMIHOCTE 3asIBUTEI

2) mpoBepsieT TIPABOMOYKS 3asIBUTEISI, B TOM YHCJE MOJIHOMOYHUS IIpeJICTaBUTEISI
3asiBUTEI JIeHCTBOBATh OT €ro HMEHH IIPHU TIOJIYIEeHHH JTOKYMEHTOR;

3) BBIIAET JIOKYMEHTHI 3asBUTEITIO,

4) oTka3pIBaeT B BBJlaue JOKYMEHTOB B ClIyuae, e€clii 3a BHJJaued JOKYMEHTOB
oOpaTunoch IHIO, He SBIIIONEecsl 3asBUTeNleM (ero  IpejcTaBUTeNeM), JHOO
oOpaTHBITIeec s TUTO OTKA3ATOCh IPEBSIBUTE JOKYMEHT, ¥ IOCTOBEPSIONTH ero THIHOCTE.

MakecuManbHBIA CPOK BHITOJIHCHUS IIponeAyphl — 10 MuHYT.

PesyibraToM a MUHUACTPATUBHOH IIPOLIE Iy PhI SBIHETCH BbLAa4a 3adBUTEIO (OTKA3 B
BBIJ[a4€) pe3yJibTara IIpeoCTaBIeHus I'OCy JapCTBEHHOH YCIyIy.

Croco0 dukcanuu pe3yiibrara a [MIHACTPATUBHO A POy Phl: BHECCHUE JAHHBIX O
BoLgaue B AC ML,

49. Oco6eHHOCTH BHITIOTHEHISI A TMAHACTPATHBHBIX MPOTETYP
(neiicrBuit) B YM®PILI nupn npepocraBieHUl rocyJapcTBeHHOH YCJAYTH
HOCPEeICTBOM KOMILIEKCHOI'O 3AIIpOCa

57. Ilpenocrasienne rocy 1apc TBEHHON YCIIYTH IIOCPE JCTBOM KOMIUIEKCHOTO 3a1Ipoca
BKIIIOUaeT B ce0s cIe YO HeUepIIHIBAIONTHH IlepeteHn a/IM THUC TPATUBHBIX TPOTIETYP
(neficTBHiL), BRIOIHSIEMBIX B Y MM [:

1) madopMupoBanue 3asBUTeNeil o TOPSJKE NPENOCTABIEHUS ToCyIapcTBeHHON
yeayru B YM®I[, o Xo/ie BHIIOTHEHHUS 3ampoca O IMPeJoCTaBIEHHH TOCYIapCTBEHHOU
YCIIYTH, TI0O HHBIM BOTIPOCAaM, CBS3aHHBIM C IIPeIOCTaRIEHHEM Ir'OCY TapCTBEHHOM VCIIVTH, a
TakkKe KOHCYJILTHPOBAaHUE 3asBHUTEIEH O IOPsIKe IPEJOCTABICHUS TOCY IapCTBEHHON
yeayrd B YMODI ] nocpeACTBOM KOMIUIEKC HOTO 3alpoca;

2) upueM KOMIUICKCHOIO  3allpoca H  JOKYMCHTOB, HCOOXOJMMBIX UL
IIPEJOCTABICHUS TOCYAAPCTBEHHOH YCIIYTH, BXO I B KOMIUIEKCHBII 3a11poc;

3) mepejada 3alpoca Ha NPEJOCTABICHHE I'OCYIAPCTBEHHON YCIYTH, BXOJIMINEH B
KOMIUIEKCHBIHN 3ampoc, U KOMILIekTa JoKyMeHToB n3 YM®I [ B Ynpannenue;



4) mepenada pe3yybTaTOB MPEJOCTABIEHUS TOCYIAPCTBEHHON YCIYTH, BXOIAIEH B
KOMIUIEKCHBIN 3alpoc, U KOMIUIEKTa JJOKYMEHTOB U3 Y1papineHus B Y MOI [;

5) BbLJAda 3aABUICIIO PE3YILTATOB IIPEJOCTABICHUN I'OCYAAPCTBEHHON YCIYIH,
BXO/IIEA B KOMIUIEKCHBIH 3a1poc.

50. Iudopmuposanue 3asgBuTe/IeH 0 NOPAIKE NPeOCTABICHUS
rocyaapcTBeHHo yciayru B Y ML, o xoae BhIoTHeHMSI 3anpoca
0 TIPeTOCTAB/ICHHH IFOCYIAPCTBEHHO YCIYTH, 10 HHBIM BOTIPocaMm,

CBSI3AHHBIM C TIPeTOCTABICHHEM IOCYIAPCTBCHHOH YCIIYTH, A TAKIKE
KOHCY.TbTHPOBAHHE 3asiBHTeIell 0 Mo psiike Mpe/10CTABICHAS
rocyaapcrBeHHo i yeayru B Y ML moepeicTBoM KOMILTIEKCHOTO
3anpoca

58. OcHoBaHueM I HaYalla a[MUHUCTPATUBHOM LIpOLEIypHL SBIBieTes oOpalieHue
sagureist B YMOL[ (munoe nocenienue, 110 TeledoHy, B DIEKTPOHHOM BHJIC).
HMudopMupoBanue ocymecTBIBIET YIIOIHOMOUYSHHBIH coTpy 1HuK YMOIL,

3asgBUTEO MpeocTaBIsgeTcs HHpOpPMAaITHs:

1) o mopsiake W cpoke MPeJOCTABIEHHS] TOCYJAaPCTBEHHBIX YCIVT, BXOSINHX B
KOMILTEKCHBIH 3ampoc;

2) o mepeuHe MOKYMEHTOB, Heo OXOTUMBIX IS TIONYUeH s TOCY JapCTREHHBIX YCIIYT,
BXO/IIIIUX B KOMIUIEKCHBIH 3a11poc;

3) 0 pasmepe IOCYJapCTBEHHOH IIONUIMHBI, VIUIAYUBAEMOH 3asBHTENEM IIPH
IIOJIYYEHUH TI'OCYJAPCTBEHHBIX YCIIYT, BXOJSAINIMX B KOMIUICKCHBIH 3alpoc, HOPSIOK UX
VIUIATHL,

4) o XoJe BBIIOJHEHHS 3allpoca O IIPEJAOCTABICHHUU I'OCYJapCTBEHHBIX VCIIVT,
BXO/IITTUX B KOMILIEKCHBIH 3ampoc;

5) o mopsake AocyaedHOTO (BHecyeOHOTO) oOKaloBaHUs pelTieHuit u jelicTRuit
(OezpeticTBis ) YMDI | 11 UX COTPYTHUKOB;

6) o rpaduke padboter YMDI |,

7) IO WHBIM BOTIPOCAM, CBSI3aHHBIM C IIPEOCTABIEHHUEM TOCYAapPCTBEHHBIX YCIVT,
BXO/JIITIAX B KOMILIIEKCHBIH 3armpoc.

YnonHoMoueHHBIM  coTpyaHUK  YMDI[  ocymmecTBisier  KOHCYJIBTHPOBAHHE
3asBUTENIElf TIO BOIpOCAaM, KacarolMCs TOpsKa MPEAOCTABIEHHS TOCYIapCTBEHHBIX
YCJIYT, BXOIAIMMX B KOMIUIEKCHBIH 3anpoc B YMOI [,

MaxkcuManbHbIH CpOK BHIIONHEHHS IpoTieyphl — 10 MAHYT.

PesysibraToM  aiMUHMCTpaTHBHOH  IIpOLEJyphl  SBIBIETCH  IIPEJOCTABIICHUC
HeoOxo iuMo i tHpOPMAITUN U KOHCYJIbTALHH.

Cunoco0 dukcanum pesyibrara ajiMHUHUCTPATUBHON LpOLCAYPHL: perucTpanys
obpammenus 3assuteist B AC MOL,

51. IlpreM KOMILIIEKCHOT O 3ATIPOCA H IOKYMEHTOB,
HEOOX0TAMBIX /1T TIPeT0CTARICHHAS TOCYIAPCTBEHHOI YCITYTH,
BXOASAINCH B KOMILICKCHBIH 3a1poc

59. OcHoBanueM U1 HAYaIa & IMUHUACTPATUBHOM PO LISy PHI ABIIIeTCs oOpalieHue B
YM®L] 3asgBUTEISI ¢ 3alIPOCOM O HIPEAOCTABICHHH ABYX U 00JIee Iocy IapCTBEHHLIX YCIIYT
(1ajee - KOMIUICKCHBIH 3a1poc).

YnoanoMmoueHHBIH coTpy AUk Y MMDI ] BeIIoHACT Cleaytomuye JeicTBIA



1) yeTaHaBIMBaET THUHOCTE 3asiBUTEI,

2) mpoBepseT IIpe/IcTaBlIeHHble KOMIUIEKCHBIM 3allpoc W JOKYMEHTHl Ha HaJMUMe
OCHOBAHHH UBI OTKaza B IpHEME JOKYMEHTOB, HEOOXOJUMBIX I IPEAOCTABICHUS
IOCY apCTBEHHOR YCIIYIU:

3) ompejessieT OCIeIOBaTelIbHOCTD IIPEAOCTAaBICHNA] ITOCY JAPCTBEHHOH YCIyIu B
OTHOIIEHUH OCTAJILHBIX I'OCYAapCTBEHHBIX W (MIM) MYHUIUIIAIBHLIX YCIIVT, BXO JIMIIHUX B
KOMIUIEKCHBI ~ 3allpoc, HaIWYHWe  (MApaUEIBHBIX» W «IIOCIE0BaTelIbHBIX»
TOCYJIADCTBEHHBIX W (WIIM) MYHHITANAIBHBIX YCIYT, HAIAYHE (OTCYTCTBHE) MX
B3aUMOCBS3H  (TIPEOCTaBIeHUE TOCYJAAPCTBEHHBIX W (WIM) MYHUITUINAIBHBEIX VCIYT
OCVINECTBIBIETCS TTAPAIUIENIBHO, TO €CTh O THOBPEMEHHO H HE3aBUCUMO JIPYT OT Jpyra, WiIn
HocJIeIoBaTeNbHO, KOT/la Pe3yibTaT OJHOM yeiIyrd HeoOXoauM sl oOparteHHus 3a
HocJie Jyronieh yeayroi),

4) ompenerser IpeAeibHBIA CPOK IIPEJOCTABIICHUS TI'OCYIApPCTBECHHOH YCIYyIU H
OOIIMH CPOK BHIIOIHEHHUS KOMIUICKCHOT'O 3allpoca cO JHS €0 IIpHeMa;

5) umndopMupyer 3agBHTE O TOM, HYTO PE3yJbral IOCYIapCTBECHHON yCIiyry,
BXOJMINEH B KOMIUIEKCHBIN 3aIpOC, BO3MOXKHO IIOJIYIHUTh HCKIoUUTeIbHe B YMOL];

6) mHPOPMHUpPYET 3asIBUTENST O BO3BMOKHOCTH HOJIYUUTh Pe3yIbTaT TOCYAapcTBEHHOM
VCIIYTH, BXOJAMEHd B KOMIUIEKCHBIH 3ampoc, M0 OKOHUaHMS oOITero cpoka ero
BBITIOJTHEHHS (II0 Mepe MOCTYIUIEHHSI pe3ylbTaTa U3 YUpesk/JIeHH) WIH BCE Pe3YIIbTaThl
IIPEJIOCTABIEHNS TOCYJAPCTBEHHBIX W (WJIM) MYHMIMINAIBHBIX VCIYT, BXO/NMX B
KOMIUICKCHBIH 3alIpoc, 0JHOBPEMEHHO;

7) ¢dopMupyer U paclieyaThiBacT KOMIUICKCHBIH 3alipoc 110 (GopMe, YeTaHOBICHHOH
YMAOL],

8) mpepnaraer 3agBHTEIO LIPOBEPUTb MHPOPMAIUIO, YKA3aHHYIO B KOMIUICKCHOM
3a1IpOCce, U HOCTaBUTD 110 JIIUCD, II0ATBEPAUB, YTO CBEACHU, YKA3aHHbIC B KOMIUIEKCHOM
3anpoce, JOCTOBEPHBI;

9) BBIJIaET 3aSBUTENIO KOIHIO IIOANMMCAHHOTO KOMIUIEKCHOTO 3allpoca, 3aBEPEHHYIO
VIIOJTHOMOYEHHBIM COTPYHAKOM Y MDI [;

10) mpumATEIE V 3ajdBUTENd KOMIUIEKCHBIM 3ampoc W JOKYMEHTHl IIepejaeT
VIOJIHOMOYEHHOMY coTpyTHUKY YMOI], oTReTcTBeHHOMY 3a PopMHUpOBaHHE 3asBIECHHS
O TIPEIOCTABJIEHAN TOCYAApPCTBEHHOM YCIYIH, BXOJIEH B KOMIUIEKCHBIN 3ampoc, Ha
OCHOBE CBe/IEHHIl, VKa3aHHBIX B KOMIUIEKCHOM 3allpoce W TNpWIaraeMblX K HeEMY
JTOKYMEHTaXx.

KpurepreM npuHATHS pellleHns SBISIeTCs OTCYTCTBHE WM HAIMYWAE OCHOBAaHUI I
OTKaza B IIPUEME JOKYMEHTOB, IPEAYCMOTPEHHBIX IYHKTOM |8 ajMHMHHCTpaTUBHOTO
periiaMenra.

MakcuManbHbIA CPOK BHITOJIHCHHUSI IPOLECAYPHI - 20 MUHYT.

PesynpraroM aJAMHHHACTPaTHUBHOH IIPOLEAYPHL SABIEIETCS IIPHEM KOMIIIEKCHOIO
3arpoca U JOKYMEHTOB, HeoOXO JUMBIX JUI 1IPEIOCTaBICHUs IOCY JapCTBEHHOH YCIIyTH,
BXOJIITed B KOMIUIEKCHBIH 3allpoc, WK OTKa3 B IIPHEME JOKYMEHTOB 110 OCHOBAaHHUAM,
IIPEJYCMOTPEHHEIM - a/IMUHUCTPATHBHBIM PETVIAMEHTOM II0 TOCYJApCTBEHHOM yCIyre,
BXOJAITEH B KOMIUIEKCHBIH 3a1poc.

Crocod ¢ukcarmuu pesyibTara a MUHHCTPATHBHOW NPOTEypHl: perHCcTparius
zanpoca B AIC MOI | o rocyrapcTBEHHOU yeIyre, BXO JMITEed B KOMIUIEKCHBIN 3ampoc.

52. Ilepepaua 3anpoca Ha HpeJocTABJICHIE IOCY/IAPCTBEHHOI
YCJIYI'H, BXO/ISIIIEil B KOMILIEKCHBIH 3alIpoc, H KOMILIEKTA
noxrymentTos u3 YM®I B Yupasiienue



60. OcHoBaHMeM JIIsI Havala aJMHHHCTPATUBHOW TNPOTEIYpHl SBIMETCS NpHEM
KOMIDIEKCHOI'O 3a1IpOoca U KOMILIEKTOB JJOKYMEHTOB, HCOOXOAUMBIX JUIL LIPS0 CTABICHU]
rOCYJapcTBEeHHOH YCIIYIH, BXOAAIIEH B KOMIUICKCHBIA 3a11poc.

YaommomoueHHbIH coTpyauuk  YMDI] dopmupyer ommch Ha IepejaBacMblit
KOMIUICKT JOKYMEHTOB B YIpapBleHHe, II0 T[OCYIAPCTBEHHOH yCiyre, BXOJAIICH B
KOMILTEKCHBIH 3ampoc.

YnonHoMoueHHBIH coTpyHUK YMOI[ B TeueHHe JHS perucTpanyy 3ampoca H
mpueMa JOKYMEHTOB VBeJOMIBIeT YTpapBleHHe 1o TenedoHy, SIeKTpoHHOH MouTe WiH
WHBEIM JIOCTYITHBIM CTIOCO0OM, O TIOATOTORIEHHBIX K Mlepeiaue KOMIUIEKTOB JJOKYMEHTOB.

Ilepemaua KOMITIEKTOB JOKYMEHTOB Ha OyMa)kHOM HocuTelne wu3 YMOI]
OCYIIECCTRILECTCS CWIAMH U cpeJcTBaMu Y MDI ],

MakcumalbHbIEE CPOK BBILIOJHEHUS HIPOLEAYpl — He nosjHee 1 palouero aus,
CIIEIYIOMETO 3a JHEM IIOJIYICHH KOMIUIEKCHOTO 3allpoca.

Ilepegaua KOMILIEKTOB JOKYMEHTOB B 3JIEKTPOHHOM BHJE HE IIPEIyCMOTPEHA.

KpurepueM puHITHA pelIeHUs SBisiercs (GopMUPOBAHUE U 110 ITOTOBKA KOMIUICKTOB
TOKYMEHTOB 11 OTIIPAaBKU B YTIpaBIICHHE.

PesynbraToM aJMWUHHCTpaTHBHOW Mpolieyphl SBISIETCS Ilepejada KOMIDIEKTa
JTOKYMEHTOB B YIIpaBRJIeHUE.

Crioco0 dukcaruu pesyiabsTaTa aMAHACTPATHBHO W IPOTIEYPhI: 10 AMHCaHNe OTHCH
KOMIUICKTa JIOKYMEHTOB, BHeceHue ciejieHuit B AUC ML,

53. llepeaaua pesyabrata npeaocTABICHHH IOCYIAPCTBEHHO I
YCJIYI'H, BXOASIICH B KOMILIEKCHBIH 3a1poc, H KOMILIEKTA
JOKYMeHTOB u3 Yupasienus B Y M®I]

61. OcHOBaHMEM U1 Hadasla a/MAHUCTPAaTHBHOM POTIeTyPHI SIBISIETCS 3aBEpIICHHE
MOJTOTOBKH pe3ylbTaTa TPEOCTARIEHHS TOCY/ApPCTBEHHON VCIYTH, BXOJAAIMEH B
KOMIDIEKCHBIH 3arpoc.

Yo THOMOUEHHBIH crienuanicT YnpapieHus (opMUpYeT OIHCh Ha Tepe/iaBaeMBblit
KOMIUIEKT JOKYMEHTOB B YMODI |,

Yo THOMOYEHHBIH CIIeTIHAIACT YTIPaRIeHUs B TeUeHHe JTHS 10 /ITOTOBKH pe3ybTara
yeesomisieT YMOI | o TeneoHy, 51eKTPOHHOH TOUTE UITH HHBIM JIOCTYITHBIM CTIOCO OOM,
O TIOITOTORIIEHHOM K Tlepejlaue KOMIUIEKTa TOKYMEHTOB.

Ilepenaga pesynbrata IIpeOCTaRICHHSI TOCYIapCTBEHHOH yCIyrH Ha OyMakKHOM
Hocurelie B YMOIL] ocyiecTsisiercsd cuiiaMu U cpejetBamMu Y MOL

MakcuMaIbHBIE CPOK BBIIIOJHEHUS IIPOLEAYPEl — HeE I03jHee 5 padoumx jaHei,
CJIEIYIOIMX 3a JHEM II0ATOTOBKHU pe3yJIbTaTa IIPe 10 CTaBIeHI I'OCY AaPCTBEHHON YCIIyTH.

Ilepemada pesyibrara NpPeJOCTAaBICHHAS I'OCYAaPCTBCHHON YCIYTH B DJIEKTPOHHOM
BH/IE HE TIpelyCMOTpEeHa.

Kpurepnem mpuaATHS permeHus sBisercs GopMUpPOBAHKE U IO ITOTORKA KOMIUIEKTOB
JTOKYMEHTOB U1l OTIIpaBKH B YMOI [,

PesynpTaToM aJMUHHCTpaTHBHOM TIpoOIeypHl ABJIMETCS Iepejada KOoMIUIEKTa
JTOKYMEHTOB B YMOI |,

Croco® ¢uxcanuu pesyibrara a MUHACTPATHBHOH IIPOLEAYPhL: 110 JIIHCAHUE OIIUCH
KOMIUIEKTa JOKYMEHTOB, BHECEHHE CBEACHUI B JKYpHAI BXO AUl KOPPECIIOHICHIMA 1
CHCTEMY DJIEKTPOHHOIO JOKYMeHToo00poTa «Jlenox».



54. Britaua 3asiBHTEJTI0 pe3yIbTATa NPeT0CTABICHHASN
rocylapcTBeHHOI YCIYTH, BXOASIMICH B KOMILTEKCHBII 3ampoc

62. OcHoBaHWEM I HA4aJla 8 MUAHUCTPATUBHOU IIPOLIEAYPEL SBIBIETCS IIOJIyICHHUE
u3 YlpaBieHUs pesyibrara LUPeJOCTaBICHUS IOCY JapCTBCHHOR YCIYIH, BXOJSINCH B
KOMIUICKCHBIH 3a1poc.

Bhijlaua 1oKyMEHTOB M0 pe3yibTaTaM TpeIOCTaBIeHs TOCYAapcTREHHOM YCIyTH
OCYTIECTRISIETCS] YIOTHOMOYEHHBIM CcOTpYIHUKOM YMOI] npu mmaHoM obparmeHnn
3asBUTEN  (3aKOHHOTO TIPEJCTaBUTENS] WM ero IMpejcTaBUTeNs] TpH HATHIUH Y
MOCJETHETO  HOTapHAThHO VJIOCTOBEpeHHON JOBEpPEeHHOCTH, MOATBepXkjaatomed ero
MOJHOMOUMS Ha TOJNYUYeHHe TakuX JOKYMEHTOB, €cJM UWHO€ He VCTaHOBIEHO
(ejlepallbHbIM 3aKOHOM).

YoHoMoueHHBIH coTpy AHUK YMDIT;

1) yeranapiuBaeT JIMYHOCTD 3as BUTEI,

2) nposepseT LIPABOMOUMS 3asSBUTCIS, B TOM HYHUCIC [IOJIHOMOYHS LPeICTaBUTCIE
3asaBUTE ACHCTBOBATL OT €0 UMEHH 1IPU LIOJIYICHUH JIOKYMCHTOB,

3) HOArOTABIUBAECT K BbLa4Ye JOKYMEHTSI,

4) BBIJaeT 3adBUTEMO BCEe JIOKYMEHTHI, TMOJNYyUEHHBIe TIO0  pesyibTaTaM
MPeJOCTaBIEHMSI TOCYIAPCTBEHHBIX VCIVT, VKa3aHHBIX B KOMIUIEKCHOM 3alpoce, 3a
UCKIFOUEHNEM JOKYMEHTOB, MoIyiueHHbIX YMOI] B paMkax KOMIIIEKCHOTO 3allpoca B
MeIX  MPEJIOCTARTICHUST 3asBUTEMO MHBIX VKa3aHHBIX B KOMIUIEKCHOM 3alpoce
I'OCY JAPCTBEHHBIX YCIIYT,

5) oTkas3blBacT B BbLjaue JOKYMEHTOB B cllydae, ecllM 3a BblJauel JOKYMEHIOB
oOparwinoch JMIE, He SBIBIOLIEEcs 3asBUTelleM (ero  IpejcTaBurelieM), Jdo
oOparuBIIeecs IO OTKA3ZAIOCH LIPEIbIBUTH JJOKYMEHT, Y A0CTOBEPSIONIHIA €10 JIMYHOCTh.

MakecuManbHBIA CPOK BBITOJIHECHUS IponeAyphl — 10 MUHYT.

Pesyiabrarom ajMUHUCTPATUBHO M LIPOLIC Y PhL SBIBIETCS BbLJAua 3as4BUTEIIO (OTKa3 B
BHIJIau€) pesylibTaTa TNpeJOCTaBRIeHHs TOCY/apcTBEHHON VCIyTH, BXOMIMEed B
KOMIDIEKCHBIH 3arpoc.

Croco® ¢ukcarmum pesyibTata aJMUHHUCTPATUBHON NpoTeypHl: MPOCTaBIEHHE
1O IMCH 3a4BUTE B KOMIUIEKCHOM 3alIpoce O LOJIYUCHUH Pe3ylibTaTa IpeoCcTaBIICHHs
rocyJJapcTBEHHOU YCIIYIH, a Take BHCCEHHE JaHHbIX 0 Bbhlgade B AUC MDI],

55. Jocyneonnrii (BHecY1e0HBII) MOPATOK 00KATOBAHAN PelicHAH
u JAeiicTeuii (0e3geiicteusa) YM®PI], a taiike uxX pado THHKOB

63. 3asBuUTETH UMeeT IpaBo Ha jgocyaedHoe (BHecyaedHoe) oOxanoBanue Jelic TRui
(OezyeficTBMSI) W pemeHHM, NPUHATHIX (ocymecTRIsseMblx) YMOI[ a Takke wux
paboOTHUKOB, IPUHATHIE (OCYIECTRIBIEMBIC) B X0/I¢ IPEAOCTaBICHUS TOCY IapCTBEHHON
YCJIYTH.

3asgBuTeb MOKET 0OpaTUTLCS ¢ KaIoO0H, B TOM YHUCIE B CISAYIONHIX CIIyHasdX:

1) HapymieHus cpoka perucTpaiiu 3asBICHUS O IIPEJIOCTaBICHIUH I'OCY IapCTBCHHOR
VCJIYTH, 3aIlpoca, YKa3aHHOTo B cTaTthe 15.1 MepepanbHOTO 3aKOHa,

2) HapyITeHWs Cpoka IpeIoCTaRIeHNs Tocy JapCTBEHHOM YCIyTH;,

3) TpeGoBaHM y 3agBUTENS JOKYMEHTOB WM HHGOPMAITIH THOO OCYITECTBICHUS
TeHcTBHIL, TIpeJcTaBIeHHE WIM OCYITECTBIEHHE KOTOPHIX HeE MPeTyCMOTPEHO



HOPMATHBHBIMH IIPaBOBHIMH akTamMH Poccuifickoit @Dejeparii, HOPMaTHBHBIMHU
MIpaBoBRIME akTaMu Jlumerikoit obmacTh, 11 peocTaBIeHs ToCY IapCTREHHOH YeIyTH,

4) oTkaza B IpHUCME JOKYMEHTOB, IIPEIOCTABICHUC KOTOPBIX NPEJyCMOTPECHO
HOPMATUBHBIMM  IIPaBOBBIMM  akTamu Pocculickoit  @ejepaniy, HOPMaTUBHBIMHA
HPaBOBBLIMU akTamMu JIurenkoi obacTu, Uil IpeoCTaRICHIs T'OCY JapCTRCHHON YCIIy Ty,
Y 3asBUTCII,

5) zaTpeboBaHWs ¢ 3agBUTENI NPHU MPEJOCTARIEHHH TOCYJAapCTBEHHOH yeIyru
IUIaThl, HE TPEJyCMOTPeHHOH HOPMAaTHUBHBIMH TIPaBOBBIMU akTamMH Poccubickoit
Denepartuy, HOPMATUBHBIMY IPAaBOBHIMHU akTaMu Jlumerkoit oOmacTu.

KanoOr! Ha pemenus u feticteus (Oe3feitcTrre) padotHuka YMODI | 1o rarotes ero
pykoBoauTemo. JKamoOwl Ha permenus u JedictBust (OesjeficTue) YMODI] nojmatores
yupeguresro YMODI[ Wwid J0DKHOCTHOMY JIMITY, YIOJHOMOHYEHHOMY HOPMATHBHBIM
IpaBoBLIM akToM Jlunerkoi odacTy.

Kanoba moupaercs B nmcbMmeHHo# dopme nHa OyMaKHOM HoOcuTelne WM B opMme
DIICKTPOHHOTO JOKYMCHTA.

Kanoba na pemenus u gerictBus (Oesaeticteue) YMOL], pabotnuka YMOL] Mmoxer
OBITH HallpaBleHa  TIO nourte, ¢ HCTIONB30BaHNeM  WHGOPMAIHOHHO-
TeleKOMMYHUKAITMOHHO cetn «MuTepHeT», odurmansHoro cadtra YMOI], EIT'Y mmbo
PIII'Y, a Takske MosxeT OBITH OPHUHATA IPH JTMIHOM IpHUEMe 3asIBUTEI.

Kanoba momxHa coepxaTh:

1) pammvenopanme YMOIl, ero pyxoBojureas u (W) paOOTHUKA, pElICHUS HU
aetictBus (Oe3aelcTBHC) KOTOPHIX 00KAIYIOTCS

2) daMwImio, UM, OTYECTBO (LOCICAHee - IPU HAIMYMH), CBEACHHS O MECTe
KUTEILCTBA 3AIBUTEIL, a Takke HoMep (HoMepa) KonTakTHoro Tesedona, ajpec (ajpeca)
DJIEKTPOHHON IMOYTHI (IIPU HAIWYMM) U HOYTOBBLIH ajpec, O KOTOPLIM J0JDKEH OLITh
HaIIPaBJIEH OTBET 3asBUTEIO;

3) creserms 00 oOkaTyeMBIX pellleHusIX U ieicTRusIX (Oe3neticteun), YMOI [,

4) 7OBOJB, Ha OCHOBAaHMHM KOTOPHIX 3asBHUTENb HE COTJIACEH C peIeHHeM U
neticTBreM (Oe3eficTRrueM) YMODI . 3agaputeneM MOTYT OBIThH Hpe/ICTABIEHBI TOKYMEHTH
(TMIpH HATTMYIWH), TI0ITBEPKTAIOTHE JOBO B 3asIBUTEIS, THOO UX KOTIHH.

Kanoba, moctynmmemas B YMOI |, o ATeKUT paccMOTPEHHUIO B TeUeHHE TISITHAATIATA
pabouux Hel co JTHSI ee perucTpalyy, a B ciyuae oOxanoBanms oTkaza YMODI| B npueme
JTOKYMEHTOB V 3asIBUTEISI - B TEUEHHE IISITH pabotuuX JHEH co JTHS ee perncTpaIiim.

OTgeT Ha xa100y He JaeTcs B CIeAYIONUX CIyIasX:

eCcJIM TeKCT MHUCHhMeHHOTO oOpalleHus He 1o IJIaeTcsl IPOUTEHHIO (0 TeM B TeueHHe
CeMH JIHEH co JH perucTpanuy oOpammeHust coodInaeTes IpaxaHuiy, HAIIPABUBIIEMY
obpalnenue, eciim ero GpaMuwms U HOYTOBBIH ajpec o IJIAI0TCS IPOYTCHHUIO);

CCJIM TEKCT IIMCbMEHHOT0 0 OpaIenus He O3BOJBICT OIPEACIUTD CYTh IPeUIOKCHIS,
3AABICHUS WIK KAIOOLI (0 YeM B TCUCHHE CEeMU JHEH co JIHI perucTpanuu oOpaneHus
coo0ImaeTcs rpaxkJJaHUHY, HATIPaBUBITIEMY 0OparieHue);

ecIM B IMHCHhMEHHOM oOpallleHUH He YKa3aHbl (PaMIIHs 3assBUTEIsI, HAIIPABHBINETO
oOpalrieHre, WK MOYTOBBIH ajipec, o KOTOPOMY JIOTKEeH OBITH HallpaBlieH OTRET,

ec’ B kanode, mocTynuBmied B ¢opme SIEKTPOHHOTO JOKYMEHTa, He YKa3aHBI
bavumast OO MM 3aSIBUTEISI U aJIpec BIIEKTPOHHOM MOUTEL

YMOI] Brpase ocTaBuTh 3asaBiIeHue 6e3 OTBeTa 110 CYMIECTBY B CIIYUasX:

HOJIYUCHHS ITUCHMEHHOTO o0palieHus, B KOTOPOM COIepKaTcs HelleH3ypHbIe JI0o
OCKOPOUTEILHBIE BRIPAXKCHUS, YIPO3bl KU3HU, 3J0POBBIO U UMYIIECTRY JOJDKHOCTHOTO



WA, a TakXe YIeHOB ero CeMbH. 3asBUTENO cooOIMMaercss O HeJOoMyCTUMOCTH
3IOYTIOTPeOIeHUs TIPaBOM;

CCJIM OTBET 110 CYIIECTRY IIOCTABICHHOTO B 00PAICHUH BOLIPOCA HE MOKET ObITh JIaH
Oe3 pasnalicHUsT CBEJCHUMN, COCTABBIIONIMX I'0CY JaPCTBEHHYIO WM HHYIO OXPAaHICMYIO
DejlepalbHbIM 3aKOHOM TalHy. 3asBUTEIIO cOO0IMACTCS 0 HEBO3MOXKHOCTH JIaTh OTBET 110
CYIIECTBY [OCTABICHHOI'O B HEM BOIIPOCA B CBA3H C HEJOIYCTHMOCTBIO Pa3IJIalllcHUs
VKa3aHHBIX CBe/ICHUIL

B cnyuae, ecin B mmMchMeHHOM oOpallieHHM 3asiBUTENSI COJIEPKHUTCS BOIIPOC, Ha
KOTOPBIIT eMy Heo/THOKpPaTHO JaBaliCh IMMChMEHHBIE OTBETH IO CYIECTBY B CBSIZH C
paHee HalpaBIBIEMBIMHU OOpaIleHISIMU, U TIPH 3TOM B oOpallleHNH He IPUBOISITCS HOBHIE
TOBOJABI WM oOcTosTenbcTRA, JAupekTop YMODI[, gomkHOCTHOEe IO THOO
VIOJHOMOUYCHHOE Ha TO JIMIO BIpaBe LPHHATL pelleHue o Oe30CHOBATCILHOCTH
odepeJHOro OOpalleHus U IPEKPalICHUH [EPCIHUCKU ¢ TPaXJIaHHHOM 110 JaHHOMY
BOLIPOCY 1IPH YCJIOBUM, UTO YKazaHHOEe oOpallleHHe U paHee HalpapisieMble 0OpaleHms
HAIIPABIBLJIMCh B OJWH M TOT K€ I'OCYJAapCTBEHHBIA OpraH WIM OJHOMY H TOMY XK€
JOJDKHOCTHOMY JinLy. O JaHHOM pEIIeHUH YBEJIOMILIETCS 3asiBUTEIb.

OOparierre, B KoTopoM oOxamnyercs cyieOHoe pelTlieHre, B TeUeHne ceMHu JHel co
THA pEerucTpallid  BO3BpallfaeTcsl  3asgBUTENO, HaNpaBHBIEMY oOpalleHue, ¢
pazbsIcHEeHHeM ToPsIKka 0OkaToBaHUs JAaHHOTO CyIeOHOTO perTieHus .

B caydae ecnmwm NpUYIWHBL, TI0 KOTOPHIM OTBET IO CYITIECTBY IOCTABIEHHBIX B
oOpaleHuy BOIIPOCOB HE MOL' ObITh JIaH, B HOCJICAYIOMEM ObLIN YCTPAHCHLI, 3asiBUTEIb
BIIpaBe BHOBbL HallpaBUTh oOpaineHue B YMOI] b0 BBIIECTOSIIEMY HODKHOCTHOMY
JIAILY.

[To pesyibraram paccMoTrpenusd kaoOnr YMODL] npunuMaeT oQHO U3 CJIeIyIONIX
pelIeHUI:

1) skanoOa yJIOBIETBOPSIETCS, B TOM YHCTIe B popMe OTMEHHI IPUHITOTO PeITieH s,
UCIIPaBIEHNST JIOTNYINEHHBIX OTeYaToK W ONMMOOK B BBLJIAHHBIX B pe3ylbTare
MIPEJIOCTABIEHNS] TOCYJAPCTBEHHOM JIOKYMEHTax, BO3BpaTa 3asiBHUTENIO JEHEXHBIX
CpeJICTB, B3UMaHHE KOTOPHIX HE MPeyCMOTPEHO HOPMATHBHBIMH IIPABOBHIMH aKTaMH
Poccutickoit Oeepartin, HopMaTUBHBIMHU TIPaBOBBIMHU akTaMu Jlumerkot oGmacTi,

2) B YIOBIIETBOPEHHH KaJoObl OTKa3HIBAETCH.

He moszamee naHA, cleAylOmEero 3a JHEM NPUHITHS peIieHus, 3asiBUTETIO B
MHUChMeHHOM dopMe W Mo KelaHWIO 3asBUTET B HilekTpoHHOU (opme Hampapisercs
MOTHBHPOBAHHLIH OTBET O pe3yIIbTarax pacCMOTPEHHUs KaToObL.

B cnyuae npuzHanus xanoObl 1o UTekareif vI0BIeTBOPEHHIO B OTBETE 3asBUTENIO
paercs  uHpopManud O jleHeTBHAX,  ocyiiecTBIieMblx  YMODI[ B memmix
HE3aMEJUIMTEIIBHOIO  YCTPAHEHMS  BBIABICHHBIX — HAapyIIEHW  IIpH  OKa3aHUH
I'OCY JaPCTBEHHOH YCIIYIH, @ TakKe IIPUHOCHTCH M3BUHCHUS 34 JOCTaBICHHBIC Hey Jo0cTBa
U ykasbiBaercd uHGOpMAUHd © J@lbHEHNMX ACHCTBHSX, KOTOpPBIC HEOOXOIUMO
COBEPITIUTH 3asBUTENIO B IEIX MOIYyUEHHS FOCY JapCTBEHHOM YCIyTH.

B cnyuae mnpuzHamms kanoOBl He Mo UIekareld yIOBIETBOPEHHIO B OTBETe
3aSIBUTEINIO JIAIOTCS apTYMEHTHPOBAaHHBIE Pa3bsICHEHHS O MIPUUUHAX IPUHSITOTO PEIeHus,
a Takxke HHpOpPMAITHS 0 TTOPSITKe 00KATOBAHHUS TIPUHSATOTO PEITICHHSI.

B ciayuae ycTaHORIEHHMSI B XoJle¢ WIH MO pe3yiIbTaTaM pPaccCMOTPEHMS >KalIoOBI
II[PU3HAKOB  COCTaBa AJMHHUCTPATHBHOIO IIPABOHAPYIICHHS WIH  IIPECTYIUICHU
JOJDKHOCTHOE JIMIO, PaOOTHHUK, HAJICIICHHbIC LIOJHOMOYMSAMH 110 PACCMOTPEHUIO XKajlo0,
HE3aMeJUIMTEIIbHO HalIPaBJBIIOT UMEIONIHECs MaTepHallbl B OpraHbl IPOKYPaTypPhlL.

3agBuTelb UMeeT IPaBo 00KAIOBATH PEIICHUE 110 Kalode B ¢y IeOHOM HOpSLIKe.



3asBUTENh UMEET NIPABO HA:

1) o3HakoMJeHHE ¢ JOKYMEHTaAMH W MaTephHallaMH, HeoOXOTUMBIMHU I
00OCHOBAHMS M PACCMOTPEHHUS KaJoObl, €Cl HTO He 3aTpaluBaeT lipaBa, ¢BOOO/bI U
3aKOHHBIE MHTEPEChl JAPYIHMX JIMIL U €CJId B YKAa3aHHBIX JOKYMEHTaX U MarTepHalax He
COJEPIKATCS CBEJCHUH, COCTABILIIOIME T[OCYIAPCTBEHHYIO WIM HHYIO OXPaHsSeMyIo
3aKOHOM TakHy,

2) nonyueHne HHPOPMAIMH U JOKYMEHTOB, HeoOXOJMMBIX I 0OOCHOBaHUWS U
paccMOTpPEHHUS KaATOOHL.

Hudopmarus o mopsjke MoJaud M PAcCMOTPEHHS >KaToOBl pa3zMelrraercs B
uH(bOpMaIMOHHO -TeTeKOMMYHUKaIMoHHOH cetn «HuTepHer» Ha calite YMODI[, Ha

EIN'Y, PII'Y, a Takxe MoxkeT OBITh cooOITeHa 3asdBUTENIO TIPU JIUIHOM oOpaITeHUH B
YMOLI



lIpunosxenue 1

K a/IMAHHACTPATHBHOMY PETTIaMeHTy
LIpEJOCTABICHI I'OCY 1apCTBCHHOH
yeuyru « Bergada naciopra oObekra
KYJIbTYPHOTO HAcJIe AU, BKIIOUEHHOTO
B €IHHBIH rocy JapcTBEHHBIH peecTp
0OBEKTOR KyJILTYPHOTO HACIIE THS
(MaMSTHUKOB UCTOPHH U KYJILTYPHI)
Hapo10B Poccutickoit Mepeparum»

HavaimHuKy yIpapieHus 110 OXpane
0OBEKTOB KYJILTYPHOTO HACIIC M
Jlunenkoii oOmact

yi. Kpainss, x. 7, r. Jlunenk, 398001

oT ,
(HauMeHo BaHUeE 0. JIUIA ¢ YKa3aHUEM ero
OpTaHU3aIMo HHO-TIPaBoBO# (ho pMBI LK
baMuIHsL, ¥MSI, OTIECTRO - JUIS (bU3. TTHTTA)
Ajpec (MecTOHaXOXIEHHAE) 3asIBUTEIISL:
(yJmna, J0M, KOpIL , CTPOCHHUE)
(ropo 1, pafioH, o0iacTh
WK pecllyOlluKa, HHIEKC)
1
(ajgpec DIIEKTPOHHOM! IOUTHI)
(KOHTAKTHBIHA Tesretho)
3AABJIEHUE

0 IPeJ0CTAB/ICHHH I'OCYIAPCTBEHHOH YCJIYI'H 0 BblIaue Naciopra
00beKTA KYJILTYPHOI'0 HAC/IEHS], BK/IIOYEHHOI'0 B €HHDbIIi rocyIapcTBeHHbII
peecTp 00LeKTOB KYJILTYPHOT0 HACIEAUS (IIAMSTHHKOB HCTOPHH H KYJIbTYPbI)

napoaos Poccuniickoii ®Penepanun 2

I Ipomty BHIJaTh MacIopT 0OBEKTa KyIbTYPHOTO HACIIETHS !

(HalMMEeHOBaHKe OOBEeKTA KYIILTY PHOI'C HACIed )

Anpec (MecTOHaXOX JIeHHe) 0ObekTa KyIbTyPHOTO Hac e il




OTBETCTBEHHBIH | i
TIpe ICTABHTEN ((haMITIHST, ¥IMST, OTIECTRO)

Kowrakrubi it Teedon: (BKImoTas Ko
ropoja)

[Tpomy 1puHATOE pelIcHUE (HYKHOE OTMETUTD — « V» ):

1
BLLJAThL JTAYHO HA PYKH

HallpaBHTH IIC IIOCUTE

(/lomxkHOCTH) (Iomick) M.IL* (D.H.O. moIHOCTHIO)

1
[IDKM HaJlMYKK
2

DA DpMOMYeCKoOT O Jivia SalloJNHAeTCA Ha OaaHke CcoTaHMz3alMK M NoOOMCEEAac TCA PYKOBOOMTeJenM
3

Heobx of o oK cebe MMeTE OO Ky MEHT, yﬂDCTOBepF]ECLLLI/Jﬁ JIMYHOC TR I'paxadrHa , JOBEpPEHHOCTE 4
O@OpMHEHHyKJ B YVCTaHOBJIEHHOM NODAOKE



I Ipunoxenue 2

K a/IMAHHACTPATHBHOMY PETTIaMeHTy
LIpEJOCTABICHI I'OCY 1apCTBCHHOH
yeuyru « Bergada naciopra oObekra
KYJIbTYPHOTO HAcJIe AU, BKIIOUEHHOTO
B €IHHBIH I'ocy JapcTBEHHBIN peecTp
0OBEKTOR KyJILTYPHOTO HACIIE THS
(MaMsSITHUKOB HCTOPHH H KYJIBTYPHI)
Hapo10B Poccutickoit Mepeparum»

®opMa macnopTa 00heKTa KyJIbTYPHOTO HACTTETHS
DK3eMILBIP N9|

PerwctpaimonHbiii HoMep 00beKTa KYJILTYPHOTO
HACJIeIWsl B €JJMHOM T'OCYIapCTBEHHOM peecTpe
00BEKTOB KYJIbTYPHOTO HACJEeAWI (IAMITHAKOB

HCTOPHM H KYJIbTYPbl) HapoaoB Poccuiickoii Menepaimu

ITACITOPT
OBLLEKTA KVYJIBTYPHOI'O HACJIIEAMSI

DoTorpadpuueckoe w300 paske HUE o0BbeKTa KYJIbTYPHOT'O HAc JIe Y,
3a UCKJTIOUEHHEM OT/Ie IbHBLIX 00BEKTOB apxeoJIOTHIECKOTO HAC e TH,
doTorpadmieckoe  M3oOpaKeHMe ~— KOTOPHIX  BHOCHTCS  HA  OCHOBAHMM  pelIeHHs
COOTBETCTBYIOIIETO OpraHa OXpaHbl 0OBLEKTOB KYJIBTYPHOTO HAcJEAHsI

Jlata cheMKH (UMCIIo, Mecsll, TO1)
1. CReienysl 0 HAMMEHOBAHUH 00LeKTa KyJNLTYPHOTO Haclie Ths

2.CeefleHdsi O BpPEeMEHH BO3HHUKHOBEHHS WM JlaTeé co3/aHusl O0BEeKTa KYJbTYPHOTO
HAcJieWsl, JarTaX OCHOBHBIX M3MEHEeHMH (MepecTpoeK) JaHHOro oObekra M (MWIM) Jarax
CBSI3aHHBIX ¢ HUM HCTOPHUECKHX COOBITHI




3.CBeleHMs O KaTeropuM HCTOPHKO-KYILTYPHOTO 3HaueHUS O0O0BEKTa KYILTYPHOTO
HAC JIe [ HST

(De 1e pallbHOTO Pervonasmuoro MecTHOTO
3HAUYEHUS 3HAUE HISI (MYHHLIHIIA b HOTO )
3HAUCHHS

4. Cesienvs o BWIE 00hEeKTa KYJILTYPHOTO HAcIe U
[TamsTHHK AHcamM0.JIb OCTOIPHUMEYATE b HO

e
MECTO

5.HoMep W mara TpHHATHE OpPraHoM TOCYJAPCTBEHHOHM BJACTH PEIICHHS O BKJFOUCSHHH
00BbeKTa KYJILTYPHOTO HAcTe/HId B €JWHLIH TOCYJAapCTBCHHBI peecTp OOBEKTOB
KYILTYPHOTO  HacJeud  (MAaMATHHKOR HCTOPHM M KYJLTYPBI) HapojioB PoccwHiickoi
e fe payu

6. CBejleHMsI 0 MECTOHAXOKIACHUH O0bEKTa KYJIbTYPHOI'O Hacjedus (aapec oO0beKra WIH
MPH €ro OTCYTCTBHH OTMCAHHE MECTOTIOIOKCHHI 00heKTa)

7.CBeJleHs O TpaHHIaX TEPPHTOPHH OOBEKTA KYJILTYPHOTO HACHEMs, BKIIOUESHHOTO B
€JIMHbIA TOCYAAPCTBEHHBIH peecTp 00BEKTOB KYJIbTYPHOTO Hacjeausd ([aMSITHAKOB HCTOPUH
U KYJIbTYpbl) HapoioB Poccubickoii Me e paipu

8. Ormmcanue I1peMeTa OXpaHbl 00beKTa KYJIBTYPHOTO HACJIE IHs

9. Ceesienns 0 HATMUUM 30H OXpaHbl JAHHOTO 00BEKTa KyJLTYPHOTO HacleJus ¢ yKazaHUeM
HOMEpa W JaTbl TMPUHATHA OpraHoM TOCYAapcTBEHHOM BIacTH akTa o0 YTBEpKACHHH
yKa3aHHLIX 30H JHOO WHPOpPMAII O PaclioJIOKEHHH JaHHoOTO O0LEeKTa KYILTYPHOTO
HacJieJIWs B TPaHWIaX 30H OXpaHbl MHOTO 0O0BEKTA KYJILTYPHOTO HAcJe M

Beero s nacriopre JIMCTOB

Y10JIHOMOYE HHO € HJOJLKHOCTHOC JIMLO OpraHa OXpaHbl 00OBEKTOB KYJIBETYPHOI'O HAacJIC s

HAOJLKHOCTE HOJITNC b HHHITHAJIBI, (l)aMH.HHH
M.IL

Jlara oopmiieHM nactiopra
(UMCII0, MECSILL, TO)».

HaganpHUK yIIpaBieHus AM. I'pynmuxua



