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Benukuit Hosropopg

OG6 yTBep:kIeHNH AIMHHHCTPATHBHOIO perjiaMeHTa NpeJocTaB/IeHHs
rocy1apcTBEHHOMH YCAYTH 10 NPEI0CTABIEHHIO COMANLHONA BLINIATLI HA
yJay4lleHHe }KUIHIHBIX YCJIOBHHA rPaskiaH, NPOKHBAIOUIHX HA CEJILCKHX

tepputopusix HoBropoackon obnacru

B nemsix peamsanuu @enepanbaoro 3akoxa oT 27 utons 2010 roma Ne 210-
@3 «O6 opraHu3alMM IMPEOCTaBICHUS] TOCYNAapCTBEHHBIX W MYHHUIMIIAIBHBIX
yciryr», noctaHosienus [IpaButensctBa Hosropoackoit obnactu ot 09 sHBaps
2024 roma Ne 1 «O rocynapctBeHHOW mporpamme HoBropoackoit obnactu
«KommnekcHoe pa3BuTHe cenbCckux Teppuropuit HoBropomckodr obGnactm»

MHHUCTEPCTBO CEJIbCKOro X035HCcTBa Hosroponckoit obacti
INOCTAHOBJISAET:
1. YTBepauts [IpUaraeMblii AJIMUHUCTpPaTHUBHBIN periaMeHT

TIPEeOCTaBIEHUs] TOCYAapCTBEHHOM YCIYTW IO MPEROCTaBICHUIO COLMATLHOH
BBIIUIATHI HA YIYYIIEHWE >XUJHMINHBIX YCIOBUH TpaKIaH, MPOKXHBAIOUIMX Ha
cenbCKUX Tepputopusx HoBropozackoit obnacTu.

2. IlpuzHaTh yTPAaTUBIIAMHU CHILY:

MOCTAaHOBJIEHHE JelapTaMeHTa CeIbCKOro XO3iHCTBa U IPOAOBOJIECTBUA
Hosroponcko#t  o6mactu ot 04.04.2017 Ne 1 «0O6  yTBepXaeHUH
AJIMAHHCTPAaTHBHOTO PETJIAMEHTa IIPEIOCTABIEHHS [OCYapPCTBEHHON yCIyTH IO
BBIZlau€ CBUJETENBCTBA O IIPEIOCTABICHWH COLMAILHON  BBILIATHl HA
CTPOHUTENBCTBO (MpHOOpETeHNE) KIIbSI B CEITBCKOM MECTHOCTH H MEPEYHCIECHHUIO
COLMANBHON BBIILIATBI HAa CTPOUTENHCTBO (IpHOOpeTeHHEe) XUIbsS TIpakIaHaM,
MPOXXUBAIOUIMM B CEINbCKOM MECTHOCTH, B TOM YHCIE MOJIOJBIM CEMbBSM U
MOJIOIBIM CIELHATHCTAMY;

IIOCTAaHOBIIEHHE MUHHCTEPCTBA CeIbCKOro Xo3siictBa HoBroponckoit
obnactu ot 27.07.2018 Ne 10 «O BHeceHHH HU3MEHEHMH B AIMHUHUCTPATHBHBIN
perjaMeHT MPeNoCTaBlIeHHs roCyJapCTBEHHON YCIIYTH IO BBIAade CBUAETENHCTBA
0 MPEeNOCTAaBJIIEHUH COIMAIBLHONW BHIIUIATHI Ha CTPOHUTENHCTBO (IIPHOOpETEHUE)
XKWIbS B CEJIbCKOH MECTHOCTH M MEPEeYUCIICHHIO COLMAILHOM BBIIIATEI HA



CTPOUTENBCTBO (MpHOOpEeTeHre) KMbsl T'pakJaHaM, IPOXKUBAIOUINM B CEIBCKOH
MECTHOCTH, B TOM YHCJI€ MOJIOJBIM CEMBSIM U MOJIOABIM CIIELIAAIHACTAM.
3. Ony6nukoBath noctaHoBienne Ha «OQUIMANEHOM HHTEpHET-IIOpTale
AWW.Pravo.gov.ru).

B.H. BurBHukui



VTBEPXJIEH

TIOCTAHOBJIEHHEM MUHHCTEPCTBA
CEJILCKOTO XO35HCTBa
Hosropozuckoii obiiactu
otr 18.10.2024 Ne 51

AJIMHHHCTPATHBHBIH perjaMeHT
NpPeIOCTABJIEHNS FOCYJaPCTBEHHOH YCJyrd N0 NpeA0CTABJIEHHIO COUATBHON
BBIIIATHI HA YJYy4YlleHHe JKHJIHIHBIX YCJIOBHIl IpaxaaH, NPpoKHBAIONIAX HA
ceJbekux TeppuTopusix HoBropoackoii obsacru

1. O0uue nmos1oKeHud

1.1. Ilpeamer pery/iupoBaHus

AJIMUHHUCTPATUBHBINA pEriaMeHT IIPeIOCTaBIeHUs IOCY JapCTBEHHON YCIIyTH
10 TPEIOCTaBICHUIO COLMAIbHOM BBIIUIATEl Ha YIy4IIEHHE >KUIHINHBIX yCIOBUU
rpaXcaaH, MPOXUBAIOILIKUX Ha CEIbCKUX TeppuTtopusx Hosropoackoit obnactu
(manee aIMHHHCTPATHBHBIA perjaMeHT) yCTaHaBJIWBaeT IOPSAOK W CTaHAapT
IIPEAOCTaBIEHUS! TOCYAApPCTBEHHON YCIYTH IO BBIJa4ye COLUAIBHON BBILIATH Ha
yIy4lIeHWe  OSKUIMIIHBIX YCJIOBHUM TIpaXKAaH, INPOXHUBAIOIIMX Ha CEIbCKUX
teppuTopusix HoBropockoit o61actu (anee rocy1apcTBeHHast yCiyra).

AIMUHHUCTPAaTUBHBIA  periaMeHT  TakXKe  YCTaHaBlIMBAaeT  MOPALOK
B3aUMOJEHCTBUS MHHHUCTEPCTBA ceNbcKoro xo3sifictBa Horopomckodt obnactu
(mamee MUHHUCTEPCTBO), €r0 AOJDKHOCTHBIX JHI[ ¢ HHBIMU TOCYJapCTBEHHBIMHU
opraHamu, (QU3MYECKUMH M IOPHUAWYECKHMH JHMLAMH, C 3asgBUTENIMU IIpU
IIpe10CTaBIeHIH roCyJapCTBEHHON YCIIyTH.

[ToHsTHS W TEepMUHBI, HUCIOJIB3YEMBIE B HACTOSIIEM aJMHHHCTPaTUBHOM
periaMeHTe, IPUMEHSIOTCS B TeX JKe 3HaueHusx, 4ro u B llopsanake
NIPEeIOCTAaBIeHUs] COLMANBHBIX BBILIAT HA YIyYIIEHHE >KHIMIIHBIX YCIOBHUH
rpaxknaH, MPOXUBAIOIIMX Ha CeNbCKUX Teppuropusx Hosropoackoit obiacry,
yTBEepPXKAEHHBIX INocTaHoBneHneM IIpaBurensctBa Hosropozackoit obnacté oT
09 suBaps 2024 roma Ne 1 «O  rocymapCTBEHHOH  mporpamme
Hosropoxackoit obnactu  «KomIulekCHOe  pa3BUTHE  CEIbCKUX  TEpPPUTOpUH
Hogroponckoit oonactu» (nanee [Topsinok).

1.2. Kpyr 3asiBuTe1€i

1.2.1. 3asBUTENSIMH SBJISIOTCS YYaCTHUKH MEPOIIPUSITUM, BKIIIOUYCHHBIC B
CBOJIHBIM CIIMCOK YYaCTHHUKOB MEpOIPHUATHH - MoJydyaTeneld COUUAIBHBIX BBIILIAT,
YTBEP)KISHHBI MUHHUCTEPCTBOM Ha ouepenHoid (MHAHCOBBIA TOA B paMKax
peanmuzalMd  rocyJapCTBEHHOMN nporpaMmmel  HoBropoackoi obsactu
«KoMmekcHOe pa3BuTHe CelbcKUX Tepputopuit HoBropoackoit obmactuy» (nanee
3asIBUTENIM, YYAaCTHUKH MEPOIIPUSTHI), cTpaTernuyeckue IPUOPUTETHl KOTOPOH



yTBepKIeHbl nocTtaHoBileHueM IIpaBurenscTtBa Hosropojacko#t obmactu oT
09 sBaps 2024 roga Ne 1 (nanee IIporpamma).

1.2.2. TlomHoMOYMAMH BBICTYNIaThb OT HWMEHH 3asBUTENEH 001a7a10T
IIPEICTABUTENHN 3asABUTENS, NEHCTBYIOIUE B CUIY ITOJIHOMOYH, OCHOBAaHHBLIX Ha
0(hOpPMIICHHOH B YCTaHOBJIEHHOM 3aKoHOAATeNbcTBOM Poccuiickoii denmeparmu
MIOpSAOKE JOBEPEHHOCTH (ajiee TIPeICTaBUTEIH).

1.3. TpeboBanns k nopsaKy HHGOPMHUPOBAHMSA 0 MPEI0CTABIECHHH
rOCyAapCTBEHHOI ycayrn

1.3.1. MadopMupoBaHuEe 110 BOIPOCAM INIPEIOCTABICHUS T'OCYAapCTBEHHOM
YCIIyTH OCYIIECTBISIETCS:

IIOCPEJICTBOM Da3MEUICHHA Ha OQUIMAIBFHOM caiiTe MHHHCTEpCTBA - B
HH(QOPMaIOHHO-TEICKOMMYHUKAIMOHHOW cetH  «MuTepHeT» (mamee ceTh
«HaTepHeT»), B (enepanbHO rocynapcTBEHHONH WHPOPMAIMOHHON CHCTEME
«EnuHeld mopran roCyJapCTBEHHBIX M MYHUITMIAIBHBIX YCIyT ((YHKIHI)»:
(manee EmuHbIi mopTan), pPErMOHATIBHOW TIOCYHApCTBEHHOM HH(OPMAIMOHHON
cucremMe «llopTan rocylapCTBEHHBEIX ¥ MYHHIMIAIBHBIX YCIyT ((QYHKIIHIA)
Hosropoackoit obnmactu» (nanee PervoHambHBIA IOpTal); PErHOHAILHON
rocylapCTBEHHOM HHQOpMamuoHHOH cucteme «PeecTp ToCymapCTBEHHBIX M
MyHUIMDaIbHEIX yoryT (Gyrkuuii) HoBropoackoit obnacta» (manee Peectp);

Ha HHPOPMAITMOHHBIX CTEH/aX B IOMEIIEHUIX MUHUCTEPCTBA,

ITyTEM YCTHOTO KOHCYJIBTUPOBaHUS IIPH JIMTHOM IIPHEME;

10 TenedoHy;

II0 3JIEKTPOHHOMU I10YTE;

II0 [T0YTE MOCPEICTBOM MUCEMEHHOTO OTBETA Ha OOpallicHuUE.

1.3.2. Ha odunuamsHOM caliTe MHHHCTEPCTBA pasMELIaeTCsA ClICAyIouas
uHpOpMAaIU:

CTPYKTypa MUHUCTEPCTBA,;

MeCTa HaxOXICHUdA, rpaduku (peXuMsl)) paboOTEl  CTPYKTYpPHOIO
II0Jpa3/ie]IeHIs MUHUCTEPCTBA, KOHTAKTHBIE HOMepa Teae(OHOB CIIEIHATNCTOB;

ICpeYeHh KATErOpMH TIpaXIaH, MWMEIOMX IIpaBO Ha MOJydYEHUE
roCy/IapCTBEHHOM YCIyTH;

IIepedeHb IIOKyMEHTOB, HEO0XOAMMBIX TUISt IIpEAOCTaBICHU
rOCylapCTBEHHOM YCIIyTH;

U3BJICYCHMS U3 3aKOHOAATEIBHBIX U MHBIX HOPMAaTUBHEIX IIPaBOBBIX aKTOB,
COACPXKAIIMX HOPMEI, pPErylHpYyIOIe AEATENbHOCT, 10 IIPeIOCTaBICHHUIO
rOCyJapCTBEHHON yCIIyTH;

OCHOBaHMs /711 0TKa3a B IIPEJOCTABICHHH TOCYIapCTBEHHOH YCIIYTH;

Iepe4eHh HOPMATHUBHBIX IIPaBOBBIX aKTOB, PETYIHUPYIOHNIMX OTHOIIECHHI,



BO3HHUKAIOIIKE B CBA3U C IPeJOCTaBIEHUEM rOCyJapCTBEHHON yCIyTH.

1.3.3.Ha Epunom mnoptane, PernoHaasHOM MOpTajle pa3sMelIaeTcs
cieayromas nHGopmanus:

MecTa  HaxoxueHus, rpadukm  (peXuM) paboTel  CTPYKTYPHOTO
MoJipa3ielIeHHs MUHHCTEPCTBa, KOHTAaKTHBIE HOMepa Tele(OHOB CIIEIHATHUCTOB;

[IEpeueHb KaTeropudl TIpax[aH, WMEIOIIMX IpaBO0 Ha MOJIydYeHHe
rocyJapCTBEHHOU YCIYyTH;

KpaTKO€ M3JIOKEHHE IMpPOLeAypbl MPEeNOCTaBIEHUS TOCYAapCTBEHHON
yCIIyTH;

W3BJICUEHUS U3 3aKOHOJATEIbHBIX U WHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB,
COZIepXKaIIMX HOPMBI, PEryjJupyollle [OeATeNbHOCTh 110 IIPEeJOCTaBICHUIO
rocyIapCTBEHHON YCIYyTH;

nepedeHb JNOKyMEHTOB, HE0OXOIUMBIX IS MIpeIOCTaBIECHUS
roCyAapCTBEHHOH YCIIyTH;

OCHOBaHHUS BO3BpaTa JOKYMEHTOB, NPEACTABICHHBIX ISl TPENOCTABICHHUS
rocyJapCTBEHHOH YCIYTH;

HOPANOK 00XKATOBaHUSI pelIeHns, JecTBUS WK 6e3AeHCTBUS CTPYKTYPHOTO
[I0/Ipa3ieeHus MUHUCTEPCTBA, Yy4aCTBYIOLLETO B IIPeIOCTaBIEHUN
rocyJapCTBEeHHOMN YCIYTH, €T0 JOJPKHOCTHBIX JIHII.

1.3.4. Ha wuHbDOpMalMOHHBIX CTEHAaX B IIOMELIEHUSX MUHUCTEPCTBA
pasMelnaercs cieayroas HHPopMaus:

W3BJIEYEHUS U3 IPaBOBBIX aKTOB, COJEPKAIUX TIOJIO0XKEHUS, PEryIupYIOIINe
NEeSTeIbHOCTD I10 IIPEeIOCTAaBICHUIO TOCYJaPCTBEHHOMN yCITyTH;

CBeJEHUS O MECTe HaXOXAEHHUs, rpaduke paboThl, KOHTAKTHBIX TelehOoHax,
MOYTOBOM ajpece U aJpece IJIEKTPOHHOM IOYTHI MHHHCTEPCTBA, €ro
CTPYKTYPHOTO IIOApa3IeeHus], IPeJOCTaBISIIOLIEr0 TOCYJapCTBEHHYIO YCIYTY;

MOPSNOK TIOJNY4YeHHS KOHCYJbTallUd II0 BOIpPOCAaM IIPENOCTaBIICHUSA
roCyJapCTBEHHO! yCIIyTH;

TOPSAIOK 00KallOBaHUs pelleHui U nAeicTBui (6e31eHCTBI) JOKHOCTHBIX
JUI] ¥ paOOTHUKOB, MPEIOCTABIAIOLINX ITOCYJaPCTBEHHYIO YCIIYTY.

1.3.5. KoHcynprauuu npegoCTaBIIsIIOTCS 10 CIEAYIOIIUM BOIIPOCaM:

1) mecty HaxoxnaeHus, rpaduky paboTel, HHTEpHET-caiitam, ampecy
3JIEKTPOHHOH IIOYTBl U HOMepaM Tene(OHOB MHUHHUCTEPCTBA, MPUHUMAIOILETO
JIOKyMEHTHI Ha IIPeJJOCTaBIEHNE TOCY IApCTBEHHOM YCIIYIH;

2) mepeuHi0 JOKYMEHTOB, HEOOXOOUMBIX IS MPHUHITHS pelIeHus o
MPEeAOCTaBIEHUN TOCYJapCTBEHHOM YCIYrd, KOMIUJIEKTHOCTH (AOCTATOYHOCTH)
MPEeACTaBIECHHbIX JOKYMEHTOB;

3) BpeMeHHM NpueMa U BBIJaYu JOKYMEHTOB;

4) cpokam MpeAoCTaBlIeHMs rOCYJapCTBEHHON YCIIyTH;

5) npoueccy BBITIOJTHEHUS aIMUHHACTPATUBHBIX poLenyp 1o
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IIPEJOCTABIEHUIO TOCYJAapCTBEHHOM yciayrd (Ha KakoM »3Tame B Ipolecce
BBITIOJTHEHHSI KaKoi aIMUHUCTPAaTUBHOM Mpouexyphl HAXOAUTCS NMpeAcTaBISHHBIH
3asgBUTEJIEM I1aKeT JOKYMEHTOB). 3asiBUTEJIEM YKa3bIBalOTCS (Ha3bIBAIOTCS) AaTa H
BXOJSIIUI HOMEp, YKa3aHHbIE B 3asBJICHUY;

6) mopsanxy obOxanoBaHus paedcTBuil  (6e3melCTBHA) U pelleHHH,
OCYILIECTBJIIEMBIX M INPUHUMAEeMBIX B XOJI€ IPEJOCTaBIECHUS I'OCYTapCTBEHHON
YCIIyTH.

1.3.6.Ilo nuceMeHHBIM oOpalleHUsM TpaxJaHWHa OTBET HAaIPaBJIIETCS
IIOYTOH B afpec IpakJaHWHA B CPOK, He MPEBBINAOIINN TPUALATH KaJleHTAPHBIX
IHEHN cO AHS perucTpaiy MUCEMEHHOro oOpalleHusl.

1.3.7.Ilpn ofpaiieHuH TIpaxkJaHWHA I[OCPEACTBOM OJJIEKTPOHHOM IIOYTEI
OTBET HAIIPaBISETCS IPaXKAaHUHY B (POpMe DIEKTPOHHOTO JOKYMEHTa IO afipecy
3JIEKTPOHHOM I10YTHI, YKa3aHHOMY B OOpallleHMH, WIM B IMHCEMEHHOU ¢opme 110
IIOYTOBOMY ajpecy, yKazaHHOMY B oOpaieHu# (eciu OTBET B COOTBETCTBHH C
oOpallieHneM IpaxJaHuHa JOJDKEeH OBbITh HaIlpaBlIeH eMy B TMCEMEHHOH (hopMe TI0
[I0YT€) B CPOK, HE IIPEBHINIAIOIIMN TPHUALATH KaleHOapHBIX OHEH cO MHA
perucTtpaiuu  obpameHus. HHbopMupoBaHMEe IO  3NEKTPOHHOH  IMOUTE
OCyILIeCTBJIIeTCsl [P HalW4uu B oOpallleHMH (aMuiIuy, HMEHH, OTYecTBa
(mocnenHee - NpH HAIWYHMK), apeca JIEKTPOHHON TOYTHL, IO KOTOPOMY HOJDKEH
OBITH HalpaBJIeH OTBET.

1.3.8. Ilpn orBerax Ha TeneOHHBIE 3BOHKM U YCTHBIE OOpalleHHs II0
BOIPOCaM IPEIOCTaBJIEHUS] TOCYJapCTBEHHOW YCIYI'M IOJDKHOCTHOE JHLO B
COOTBETCTBMM C IIOCTYIUBIIMM OOpalleHUeM IpPefOoCTaBIsSeT CJEIyIOIIyIO
uH(popMaIuio:

O  HOPMAaTHBHBIX  MpPaBOBBIX  aKTaX,  pPEryIHPYOIIUX  BOIPOCH
IIpeNOCTaBleHUs] TOCYJapCTBEHHOM yciyru (HauMeHOBaHHe, HOMep, Jara
IIPUHATHS HOPMaTUBHOI'O IPaBOBOTO aKTa);

O [IepeyHe KaTeropuil rpaxJaH, HKMEIOIIUX MpaBO Ha IOJyYeHHUe
roCyJapCTBEHHOH yCITyTH;

0 TepeyHe JOKYMEHTOB, HEOOXOAMMBIX Ul IIOJNyYEHHsS IOCyHapCTBEHHOMH
YCIIyTH;

O CpoKax MpeJoCTaBIeHHs TOCyAapCTBEHHOM yCIyTH;

00 OCHOBaHUAX OTKa3a B IPENOCTABIEHUN I'OCY AaPCTBEHHOH yCITyTH;

O MecTe pa3MellleHHs Ha caiiTe HH(pOopMaIK 110 BOIIPOCaM IIpel0CTaBIIeHHS
roCy1apCTBEHHOH yCIIyTH.

IIpn HEBO3MOXXHOCTH CIHELHaNHCcTa MHUHUCTEPCTBA, NMPHHSBINETO 3BOHOK,
CaMOCTOSITEJIBHO OTBETHTh Ha IIOCTABJICHHBIE BOIPOCH], Tele(hOHHBI 3BOHOK
niepeagpecoBbIBaeTCs (IIEPEBOIUTCS) Ha IPYrOro CleHANINCTa MUHHCTEPCTBA HITH
oOpatuBILIEMYcs IpaXKIaHUHY cooOIaeTcs HoMep TernedoHa, Mo KOTOpOMYy MOYXKHO
IIOJIyYHUTh HEOOXOAUMYIO HH(OpPMaIHIO.



1.3.9. Tly6mmunoe YCTHOE KOHCYJIbTUPOBaHUE o BOIIpOCcCaM
[IPEIOCTaBIEHUS] TOCYAApCTBEHHON YCIYTM OCYIIECTBISETCS C IIpUBIEYEHHEM
cpelcTB MaccoBoit nundopmaiuu (nanee - CMH): nedaru, paguo, TeNeBUACHHUS.

1.3.10. Ily6bnvuyHOoe NHCBMEHHOE  KOHCYJIBTHPOBaHHME II0  BOIIPOCAM
IIPEIOCTaBIEHHS I'OCYJaPCTBEHHON YCIIYT'H OCYILECTBIISIETCS [Ty TEM:

1) mybnukanuy  vHQOpMauMOHHBIX MarepuasioB B CMM, B cetu

«HTepHETY;

2) obopmnenus MHGOPMAILMOHHEIX CTEHJIOB, B TOM YHCJIE B HAcTOJIHHOM
BapHaHTE.

1.3.11. KoHncynsTHpoOBanue o BOIIpOCaM IIpelOCTaBIICHUS

rOCYJapCTBEHHOM YCIIyTH OCYILECTBNISETCS OeclIaTHO B COOTBETCTBUU C
PEeXXUMOM pabOoThl MUHUCTEPCTBA.

2. Cranaapr npeaocTaBjeHHs TOCYJapCTBEeHHOH yCJIyrn

2.1. HanmeHOBaHHe rocyAapcTBEHHOH YCJIYIH

[IpenocTaBieHre COIMANIBHOM BBIILIATHl Ha YIYYIIEHHWE IKMJIMIIHBIX
YCJIOBUH rpaxxaaH, ITPOXKMBAIOIINX Ha CeJIbCKUX TEPPUTOPUSX
Hosropomckoii obnactu.

2.2. HanmeHoBaHue OpraHa HCMOJHHTEJIbHON BJIACTH, NPEeJOCTABJISIONIErO
rocyAapcTBeHHYIO YCJIYry

2.2.1. T'ocynapcTBeHHas yciyra MpeloCTaBisaeTcs MUHUCTEPCTBOM.

2.2.2. OOpalieHnss 3asBUTENsS B HMHBIE OPraHbl T'OCYJapCTBEHHOM BIIACTH,
OpraHbl MECTHOTO CaMOYIIPaBJIEHWs W OpraHu3allid IpH IIPeJIOCTaBICHHUU
roCyIapCTBEeHHOM yCIyru He Tpebyercs.

2.2.3.Ilpn mpenocTaBleHHMH TOCYAAPCTBEHHOH YCIYIH YIOJIHOMOYEHHBIE
IOJDKHOCTHBIE — JIMI[a MHHHUCTEPCTBA  OCYILECTBISIOT  MEXBEIOMCTBEHHOE
B3auMopeiictBue ¢ YmupaBienuem @enepanpHOM HaloOroBodl cimyxObl 1O
Hosropozackoit obnactu, Otnenenuem @OHIa NEHCHOHHOTO M COLMAIbHOIO
cTpaxoBanus Poccuiickoit @enepannu no Hosroponackoi obnactu, YnpasieHrneM
DenepanbHOi CITy)XOBI FOCYTapCTBEHHOH PEruCcTpaliy, KajacTpa U Kaprorpaduu
mo Hosropoacko#t obiacT, ¥ oOpraHaMH MECTHOTO CaMOyIpPaBIIEHUS
MYHHUIUITANEHBIX pailoHOB, MyHHIMITANEHEIX OKpyroB HoBropozckoit obnactu.

2.2.4. MUHHCTEPCTBO HE BIpaBe TpeOoBaTh OT 3asBUTENS OCYIECTBICHHS
OeHCTBHM, B TOM YHCIIE COIJIaCOBaHUM, HEOOXONUMBIX HJs IOJy4eHHS
roCyIapCTBEeHHOH YCIYTH W CBS3aHHBIX C OOpallleHHeM B WHBIE TOCYJapCTBEHHBIE
OpraHbl, OpraHbl MECTHOIO CaMOYIIpaBJIEHHs U OPraHM3allid, 3a HCKIIOYEHHEM
TIOJIYYEeHUS YCIyT U IONyYeHUs TOKYMEHTOB B HH(OpMaluy, peoCTaBIsIEMbIX B
pe3yJbTaTe MpeJOCTaBIeHNs TAKUX YCIYyT, BKIIOUEHHBIX B IIEPEYHH, YKa3aHHBIE B
yact 1 crateu 9 @enepanpHoro 3akoHa oT 27 utonsg 2010 roga Ne 210-03 «O6



OpraHu3allid TNPEAOCTABIEHUS TOCYJAPCTBEHHBIX W MYHUIMIIANBHBIX YCIYI»
(nanee ®enepannpHbiit 3aK0H Ne 210-D3).

2.3. Onucanne pe3yJbTaTa NpeaocTaBIeHHA IrOCYAaPCTBEHHOMH YCIyrH

KoHeuHbIME pe3ysIbTaTaMu rocy1apCTBEHHON YCIYTU SBJISETCS:

BbIlaya CBHUAETENHCTBA O IPEJOCTABICHHUM COLMAIBHONH BBILIATHI Ha
CTPOUTENBCTBO (TpHOOpEeTeHHe) JKWIbS Ha CEeNbCKUX TEPPUTOPHAX (Haiee
CBUIETENBCTBO) M IIE€PEUMCIICHHE COLUMAILHOW BBIJIATEI HAa CTPOUTEIHCTBO
(nmproGpeTenue) XKUIbs Ha CEIbCKUX TEPPUTOPHIIX (Zlajiee COLHaIbHAs BRIIIIATA);

B cllyyae MW3MEHEHHS CTOMMOCTH M  IUJIOMaAd  CTPOsAIIerocs
(mpuobpeTtaeMoro) >Xuibs JUOO B CIy4yae M3MEHEHMsI NacTlOPTHBIX JaHHBIX
y4acTHHKAa MEPOIPUATHH - aHHYJIMpPOBaHHE paHee BBIIAHHOI'O CBHIETENIHCTBA H
BbIZ]aua HOBOT'O CBU/IETEIBCTRA;

B Clly4ae YTpaThl (XWINEHHs) WIA TIOpYM CBUIETENbCTBA — BBlIaya
ny6uKata CBUIETENLCTBA; '

MOTHUBHPOBAaHHOE pellleHHe 00 0TKa3e B MPEAOCTaBICHUH I'OCYJapCTBEHHON
YCIIYTH.

2.4. Cpok npeaocTaBjaeHHs FOCYAapCTBEHHON yCJIyrH

2.4.1. Beijaua 3asBUTeNt0O TUOO €ro OBEpPEHHOMY JIHMIy CBHIETENBCTBA
OCYIIECTBJIsETCS B TeueHUe 15 KajeHZapHbIX [OHEH CO [OHS IpPeACTaBIICHUS
3asMBUTEJIEeM JOKYMEHTOB, VyKa3aHHBIX B mOoAamyHkrax 2.6.1 wu 2.6.2
aIMUHUCTPATUBHOI'O PErIaMeHTa.

2.4.2. Cpox mepeducleHUs 3asBUTENI0 COIMAIBHON BHIILIATHI 00YCIOBIEH
CpPOKaMH BBITTOJHEHHUsT OFODKETHOH 3asfBKM B COOTBETCTBUU C OIOHKETHBIM
3aKoHOIaTeIsCcTBOM Poccuiickoit @enepanuu u HoBropoacko# obnacty, a Takxke
TEXHUYECKUMH BO3MOXXHOCTAMHU ynpasieHuss DenepanbHOro Ka3Ha4YeHcTBa II0
Hogsropoackoit obmacTi.

2.4.3. MUHHUCTEPCTBO MOCPEICTBOM TENEe(POHHOIO COOOIICHUS YBEIOMISET
MmoJTydaTesied CONMANbHBIX BBIIIJIAT O MOCTYIUIGHUM [EHEXHBIX CpPEACTB HAa MX
0aHKOBCKHME cyeTa B Te€YeHHe S5 pabouux OHEW CcO JHS 3a4MCIIEHUS JIEHEXHBIX
CpelCTB Ha 0@aHKOBCKHE CYETa MOJIydaTelled COLUAIbHBIX BhIMIAT.

2.4.4. Cpox pns aHHYJIMpPOBaHMs paHee BBIIAHHOIO CBUAETENBCTBA H
BBIJIAYM HOBOI'O CBHIETEILCTBA 3asBUTEIIO cocTaBisieT He Oomnee 10 xaneHIapHBIX
IHEH CO IIHS MOCTYIUICHHS 3asBII€HHS W JOKYMEHTOB 3asBUTENs (TIpeACTaBUTEN
3asIBUTEINA).

2.4.5.Cpox pmns odopmieHdss U BblIaud AyOiMKaTa CBUIETENBCTBA
3asABHUTENIO cocTaBisier He Oosiee 10 xanmeHOapHBIX OHEH CO OHSA TOCTYIUIEHUS



3asiBJIEHUs 3assBUTENS (TIPEACTABUTENS 3assBUTEINS).

2.4.6. Cpox pansg udchpaBieHHs OINEYaTOK M OLIMOOK, JONMyIIeHHBIX
JIOJDKHOCTHBIMU JIMIIAMH MUHUCTEPCTBA IIPU IPEIOCTABICHUH TOCYAApCTBEHHOM
yCIIyT'H, cocTaBiser He Oonee 5 paboumx nHEH CO OHA HUX BBHISIBIECHHS HIIH
MOCTYTIIEHUSI COOTBETCTBYIOIIEr0 0OpanieHus!.

2.5. HopmaTHBHbIe NPAaBOBbIe AKThbl, PeryJHpYIOLIHe NPeJOCTABIEHHE
rocy1apcTBeHHOH ycayru

Ilepeyensr ~ HOPMAaTHBHBIX  IIPaBOBBIX  A4KTOB,  HEIOCPEICTBEHHO
PETryIHUpYIOIIMX OTHOIIEHHWS, BO3HUKAWOINME B CBSI3H C IIPENOCTaBICHUEM
roCcyJapCTBEHHOH YCIIyTH, pa3MellleH Ha OQHUHANbHOM caiiTe MHHUCTEPCTBA B
cetu «MHTepHEeT», B PeecTpe, Ha EnnHom noprane u PernoHansHOM nopraine.

2.6. HcuepnbiBaomnii nepevyeHb J0KYMeHTOB, HEOOX0AHMbIX
B COOTBETCTBHH ¢ HOPMATHBHBIMH IIPABOBbIMH AKTaAMH AJIs
NpPeAOCTABJEHHSA IrOCYAAPCTBEHHOH YCIyTH, KOTOPbIE SIBJISAIOTCA
He00XOAHMBIMH H 00513aTeJIbHBIMM VIS NIPE10CTABJICHHUS
rocyJapcTBeHHOH yC/IYTH, NOJIEKAIHX NPeIcTaBIeHHI0
3asiBHTEJIeM, CIOCO0OBI HX NOJYy4YeHHs, B TOM YHCJIe
B 2JIEKTPOHHOH (hopme, MOPALOK UX NpeacTABJICHUS

2.6.1. VcyepripiBaroliiiii  IlepedyeHb JOKYMEHTOB, HEOOXOMUMBIX IS
IIpeJOCTaBIEHUS TOCYJaPCTBEHHOM yCIIyTH:

2.6.1.1. B cimyyae npuoOpeTeHUsl )KUIIOTO IOMEIIeHHs! (KUJIOTO JoMa):

KOIMUIO TPEABAapUTENBHOIO JOTOBOpa KYIUIM-IIPOAAXXH, IOAIHCAHHOIO
ITPOJIABIIOM U YYAaCTHUKOM MEPOIPUSITUHI U YJIEHAMH €r0 CEMBH;

cOeperatensHas KHAXKKA,

JIOTOBOP 3aiiMa, 3aKJIFOUEHHBIN C IOPUIMYECKUM JIMLOM, WHAUBUAYATHHBIM
peApUHAMATENEM, C YKa3aHUEM LIeTIU, CPOKa M CYMMBI 3aiiMa;

TUTATEXXHBIM JTOKYMEHT, TOATBEP)KAAIOINI BHECEHUE JeHEeXXHBIX CPeJCTB Ha
pacyeTHhIN CUET WM B KacCy MOAPSAYMKA WM 3aKa3yMKa-3acTPOMIIUKA B CUET
OTUIATHI WK TIpeiBapUTeNIbHON OIIaThl CTPOUTENBHEIX PadoT;

KPEIUTHBIA JOTOBOP, 3aKIIOYEHHBIM C KpEeJIUTHOM OpraHM3alueil B LENsIX
CTPOUTENIECTBA (IPHOOPETEHUST ) XKUIIbS;

BBIIMCKAa M3 JIMIEBOTO CuUeTa [0 BKIAAy, BbIJAaHHAs KpEeOUTHOU
Opra"u3aluey;

U3BelLlleHHe KPEIWTHOM OpraHu3aldd O MPHUHATHH [OJOXKHUTEIBHOTO
pelIeHts 0 KPeIUTOBAaHUM C yKa3aHUEM CYMMEI KpeauTa (B cilyyae NpeAcTaBIeHUs
JOKYMEHTOB JIJISI TTOJTydeHHs CBUIETEIhCTBA);

CIIpaBKa O COCTOSSHUH (DMHAHCOBOM YaCTH JIUIEBOTO CYETa JIUIA, UMEIOLIEro
IpaBO Ha JOTOJHUTEIbHBIE MEpPHl TIOCYJApPCTBEHHON MOANEPXKKU, BBIJAHHAS



TEPPUTOPUAIBHEIM OopraHoM (oHIa NEHCHOHHOIO M COLMAIBHOTO CTPaXOBaHUS
Poccuiickoii ®enepanuy;

KOMUIO TEXHUYECKOro IUIaHa JIM60 KaJacTpOBOTO MM TEXHUYECKOTO
' TacmopTa Ha IpruobperaeMoe KUII0e ITIOMEIEHUE (JKUTION JIOM);

KOITHIO TPYAOBOH KHMXXKHA WM WUH(POPMAILMU O TPYNOBOH NEATENHHOCTH B
COOTBETCTBHM CO CBEJCHHSMH O TPYAOBOW AESTENbHOCTH, IMperyCMOTPEHHBIMU
cratbeid 66.1 TpymoBoro komekca Poccuiickoit depepaiuiy, B pacredyaTaHHOM
BHJe MO0 B JIIEKTPOHHOH (opMe ¢ UU(PPOBOM MOANUCHIO, WM CIPaBKy OT
paboronartens, NOATBEPXAAIOIIYI0D OCHOBHOE MecTO paboThl  ydacTHHKa
MEPONPUSTHH;

2.6.1.2.B ciyyae CTPOHWTENBCTBA OKIJIOTO JoMa (co3maHusi oOBeKTa
UHAWBUAYAIbHOTO  JKHJIMIIHOTO  CTPOHUTENIbCTBA), PEKOHCTPYKIHUH  ITyTeM
IPUCTPAUBAHUS KIJIOTO ITOMEINEHUS K UMEIOIIEMYCsl JKUIOMY AOMY Ha CeIbCKUX
TEPPUTOPHSIX, B TOM UHCIE 3aBEpIICHHs paHee Ha4aToro CTPOUTENIBCTBA XKHUIIOTO
noma:

KOITHIO YBEJIOMJIEHHUS O IUIaHUPYEMBIX CTPOUTENBCTBE WM PEKOHCTPYKIHHU
00beKTa HHAWBHUIYJIbHOTO XKUIIUIIHOTO CTPOUTENIBCTBA UIIH Cal0OBOT0 IOMA;

KOIIMIO IPOEKTHO-CMETHON JOKYMEHTAIlH, COTJIaCOBAaHHOM C OpraHoM
MECTHOTO CaMOYIIpaBJieHUss MyHHLUNAJIBHOIO pailoHa, MyHHMLHIIAJBHOIO OKpyTa
Hosropozckoit obnacry;

aKTBl O TIpUEMKe BBIMIOJHEHHBIX paboT M CHOpaBKM O CTOUMOCTH
BBHITIOJTHEHHBIX paboT U 3aTpaTr, MOATBEPXKIAIOIIMe 3aTpaTbl HAa CTPOHUTEILCTBO
)KUJIBSI, COTJIaCOBaHHbBIE C OPraHOM MECTHOIO CaMOYIIPaBJIEHUS MyHULUIAIBHOIO
paiioHa, MyHUIMIATBHOTO OKpyra HoBropoackoit obmactu (B cioydae
CTPOUTENLCTBA JKHIIOrO AoMa (co3maHue oObeKTa WHAUBHYAIbHOIO SKHIUIIHOTO
CTPOMTEJBCTBA), PEKOHCTPYKIMK ITyTeM HPUCTPAaUBAHUA XUIIOrO ITOMEIIEHHS K
HMEFOIIEMYCS )KHIIOMY IOMY Ha CEJIbCKUX TEPPUTOPHUSIX);

JOTOBOPBI KYTLTH-IIPOJAXKH CTPOUTEIBHBIX MaTepPHaIOB MM 000pyIOBaHMs
Ha CTPOUTENBCTBO JKWJIbS M JOKYMEHTBI, IIOATBEPXJAIOIIHE HX OIUIATY,
COIJIACOBaHHBIE C OPraHOM MECTHOI'O CaMOYyIpaBIlIeHHs] MyHHUIUIIAIBHOIO paioHa,
MYHHUIMIANRHOrO OKpyra HoBropoackoit o6nactu (B cilydae CTPOMTENLCTBA
KIJIOTO JioMa (co3fanue 00beKTa HHIUBUIAYATHHOIO XXIIIHITHOTO CTPOUTENIBCTBA),
PEKOHCTPYKIMK ITyTeM IPUCTPaUBAaHUSA >KHUJIOTO IIOMEINEHHS K HMEIOMEeMycs
YKMIIOMY JIOMY Ha CEJbCKUX TEPPUTOPHAX);

oTueT 00 olleHKe 00BhEeKTa HE 3aBEPIICHHOTO CTPOUTEIECTBOM XXHUJIOTO JOMA,
[IOATOTOBJIEHHEIM B COOTBETCTBHH ¢ TpeboBaHusMU PenepanbHOro 3aKOHa OT
29 mrona 1998 roma Ne 135-03 «O6 oreHouHON nAesTensHOCTH B Poccuiickoi
Depepanuu» (B cioydae 3aBEpIIEHHS PAHEE HAYATOTO CTPOMTENBCTBA IKHUJIOTO
nioma);



rpadUK BBIIIOJIHEHUS OTaloB paboT IO CTPOUTENBCTBY JKHJIOrO JIOMa
(cozmanmro  oOBexkTa ~ WHAWBHIAYa&JBHOTO  OKWJIHIIHOTO  CTPOUTENILCTBA),
PEKOHCTPYKLMHM IIyT€M I[pPUCTPAaUBaHUS MXUIOIO0 IIOMEIIEHHS K HMEIOIEMYCs
KHJIOMY JIOMy Ha CEIBCKHX TEPPUTOPUSIX, B TOM UHCJIE II0 3aBEpIIEHHH paHee
Ha4aToro  CTPOUTENBCTBA JKHUIOro 1oma, 1o ¢opMe, YyTBEpXKIESHHOU
MHUHHCTEPCTBOM,;

KOIIMIO TPYIOBOM KHIDKKHM WM WHGOPMAalU O TPYAOBOH IEsITEIHHOCTH B
COOTBETCTBHH CO CBEJCHHUSMHU O TPYAOBOHM [EATENBHOCTH, IpPeryCMOTPEHHBIMU
cratbeit 66.1 Tpynosoro kxomekca Poccuiickoil ®enepaunu, B pacriedaTaHHOM
BUze JUO0 B 3JEKTPOHHOH (opMme ¢ HUGPOBOH MONNUCHIO, WIH CIPaBKy OT
paGoTofaTens, TOATBEPXKOAIOIIYI0 OCHOBHOE MecTO paboTel ydyacTHHKA
MEpPOTIPHUSTHH;

2.6.1.3.B ciy4ae ywacTWs B JOJIEBOM CTPOHUTEIBCTBE IKUJIOrO JOMa
(XBapTHpPHI) Ha CENBCKUX TEPPUTOPHSIX:

KOIIHIO MPEIBapUTENIHEHOTO JOT0BOpa 00 YYacTHH B 10JIEBOM CTPOUTEIECTBE
MHOTOKBapTHPHOTO JKHJIOTO JoMa (KBapTHUpPHI), MOANHCAHHOTO YUACTHHKOM
MEPOIPUSATUN U 3aCTPOHIINKOM;

cOeperarenbHas KHIUKKa,;

JOTOBOpP 3aiiMa, 3aKJIFOUEHHBIN ¢ IOPUIUYECKUM JIMLIOM, WHIUBUIYaIbHBIM
IpeIIIpUHUMATENIEM, C yKa3aHUEM IIeNIH, CpOKa U CyMMEI 3aiiMa;

IUTATEXXHBIM JOKYMEHT, MTOATBEPXKIAIOIINN BHECEHHUE IEHEXHBIX CPEe/ICTB Ha
pacueTHBIM cYeT MJIM B KacCy MOApsSAYMKa WU 3aKa3dMKa-3acTpOMINUKAa B CUET
OILJIATHI WM [IPEIBapUTENIBHOM OIUIATE CTPOUTENBHBIX paborT;

KpEeOWTHBIH IOTOBOP, 3aKIFOUEHHBIM ¢ KpeOUTHOM opraHu3alueil B LEIIX
CTPOUTENbCTBA (IPUOOPETEHNUSL ) KIS,

BBIITUCKA U3 JIMIEBOTO CcdeTa [0 BKJIaAy, BBIAAHHAs KpeIUTHOH
OpraHu3alyel;

U3BElIeHWe KPEAUTHOH OpraHu3allid O [PUHATHM IOJIOXKUTEIBHOIO
peleHus 0 KpeAUTOBaHUY C YKa3aHUeM CYMMBI KpeluTa (B ciiydae IpeAcTaBIeHHUs
IJOKYMEHTOB IS TTOJTyYeHHs CBUIETEIRCTBA);

CIpaBKa O COCTOSIHMY (QMHAHCOBOM YaCTH JIMLEBOTO CUeTa JIULA, UMEIOLLIETO0
paBO HA [OMOJHUTEIbHBIE MEpPHl TOCYNAapPCTBEHHON IIOANEP)KKH, BBIIAHHAA
TeppUTOpUaNbHEIM opraHoM (OHJ@ MEHCHOHHOTO M COLMAIBHOIO CTPaXxOBaHHS
Poccuiickoit Oenepanny;

KOIHUIO TPYJOBOM KHHXXKH MM HH(OPMAIUK O TPYAOBOH IEATEIBHOCTH B
COOTBETCTBHH CO CBEIEHHSIMHU O TPYIOBOH NESITENBHOCTH, NPELyCMOTPEHHBIMH
cratbeit 66.1 TpynmoBoro koaekca Poccuiickoli @enepanuu, B pacledyaTaHHOM
BHIEe MO0 B 3JIeKTPOHHOH (GopMe c IUGPOBON MOAMNHUCHIO, WIH CIOPABKY OT
paGoromarels, MOATBEPXKIAIOUIYHD OCHOBHOE MeCTO paboThl y4acTHHKA
MEpOTIPHUATH;
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2.6.1.4.1lpyu  HampaBieHMH  COLUMAIBHOM  BBIIUIATEI HA  yIUIaTy
MepPBOHAYAILHOTO B3HOCA, HAa IOrallleHue OCHOBHOI'O JI0JIfa U YIUIaTy IIPOLIEHTOB
o KpeauTy (3aiMy) B ciydae IPUBIEUYEHHS YYAaCTHUKOM MEpPOIPHUATHN Ui
CTPOUTEIBCTBA (mpuobpeTtenus) XKUIIBS B Ka4yecTBe HCTOYHHKA
copHAHCHPOBAHUS XUIHUIIIHOTO KpeIuTa, B TOM YHCJIe HIIOTEYHOTO:

2.6.1.4.1. B cnyuyae npuoOpeTeHUsT TOTOBOTO JKUJIOTO ITOMEIIEHUs (FKHIIOTOo
IoMa):

KOIHUIO JOroBOpa KYIUIU-IPOAAXH JKUJIOr0 IOMEIIEHHUs (PKWJIOro AoMa),
3apEerucTpUPOBAaHHOTO B OpraHe, OCYILIECTBISIOIIEM  TOCYJapCTBEHHYIO
PETUCTPALIMIO IIPaB Ha HEABMXKUMOE UMYILECTBO U CAENOK C HUM;

KOITHIO JOTOBOpA )XWIHUIIHOTO KpeanuTa, B TOM YHCIIe HIIOTeuHoro (3aiiMa), U
MIPUIIOKEHHUN K HEMY;

CIpaBKy KpEAWTHOH oOpraHuzalud (3auMojaBla), IpeJoCTaBUBIIEH
YYaCTHHUKY MEPOIPUATHH KIITHIHEIN KPeAUT, B TOM YHCIIEe UIIOTEYHEIH (3aeM), 00
OoCTaTKe CyMMBl OCHOBHOTO JOJra ¥ OCTaTKe 3aJ0JDKEHHOCTH IO BBIIIIATe
IIPOIIEHTOB 3a IMOJIb30BAHWE J>KWIHIIHBIM KPEIUTOM, B TOM YHCJE HIIOTEYHBIM
(3afimom);

KOITMIO TEeXHUYECKOro IulaHa Jnub0 KaJacTpOBOIO WM TEXHHUYECKOIO
nacropTa Ha mpuobpeTaeMoe KXUIoe IIOMEIIEeHHE;

KOIUIO TPYHOBOM KHIDKKM WM WHGOPMaIUU O TPyZOBOM AEATENHHOCTH B
COOTBETCTBHM CO CBEJIEHUSIMH O TPYAOBOHM IESATENBHOCTH, MPELyCMOTPEHHBIMU
cratbeit 66.1 TpymoBoro komekca Poccuiickoil denepanuy, B pacredaTaHHOM
BuJle JMOO B 3JEKTPOHHOH ¢opMe ¢ UUPPOBOM MOANUCHIO, MW CIPaBKy OT
paboTonarens, TIOATBEPKAAOUIYI0O OCHOBHOE MECTO paboThl y4JacTHHKA
MEPOIIPUATHUH;

2.6.1.4.2.B ciydae CTpOUTENbCTBA XXHWJIOrO JAoMa (co3laHusi oOBeKTa
HHIUBUIYaTbHOTO  JKWJIWIIHOTO  CTPOUTENbCTBA), PEKOHCTPYKLUUH  IIyTEM
IPUCTPaNBAHUS )XUIIOTO MOMELLEHHS K UMEIOILEMYCsl KUIOMY JOMY Ha CEIBCKHX
TEPPUTOPHUIX, B TOM YHCIE 3aBEPIICHUs paHEE HauyaTOr0 CTPOMTENILCTBA JKUIOIO
Joma:

KOITHIO JIOrOBOpa XHIIUIIHOTO KpeauTa, B TOM YHCiie HIIOTeYHoro (3aiimMa), U
MIPUWIIOKEHUN K HEMY;

CIIpaBKy KpPEAUTHOM OpraHumzauuy (3aMMOJaBlia), IpPeNOCTAaBUBIIEH
YYaCTHUKY MEPOIPUSITHH KUIUIIHBIN KPEAUT, B TOM YHCIIe UIOTEUHBIH (3aeM), 00
OCTaTKe€ CyYMMBl OCHOBHOIO JOJITa M OCTATKE 3aJ0JDKEHHOCTH II0 BBIIIATE
IIPOIEHTOB 3a IOJIb30BAaHHE XXWIMIIHBIM KpEOUTOM, B TOM YHCIE HIIOTEYHBIM
(3aiimom);

KOITHIO YBEIOMIIEHUS O IUIAHHPYEMOM CTPOUTENBCTBE WM PEKOHCTPYKLUU
00BpeKTa HHIUBHUIYATHLHOTO XIJIHIITHOTO CTPOUTENHCTBA WIH CaJOBOI0O JI0MA;
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KOIIUIO IIPOEKTHO-CMETHOM JOKyMEHTAallU{, COIJIACOBAHHOW C OPraHoM
MECTHOTO CaMOYIIpaBJIeHHsI MyHULMIIAIbHOIO paiioHa, MyHHMLHIIAIBHOTO OKpyTa
Hosropoackoit obnacru;

aKTbl O IIpUEMKE BBINOJHEHHBIX paboT ¥ CHOpaBKH O CTOUMOCTH
BBITNOJTHEHHBIX paboT U 3aTpar, MOATBEpXIAIOIIMe 3aTPaThl Ha CTPOUTEILCTBO
XKUJIbsI, COIJIaCOBAHHBIE C OPraHOM MECTHOTO CaMOYIIPaBIICHUS MYHHIUIAIHHOTO
paiioHa, MyHULIMNIAJIEHOTO OKpyra HoBropoackoit obnacru;

JOTOBOPBI KYMIHU-NPOJAXXH CTPOUTEIIBHBIX MaTepHalioB UM 00OpPYIOBaHHUA
Ha CTPOMTENBCTBO JKWIbS M JOKYMEHTBHI, MOATBEP)XKIAIOIIHe MX OIUIATY,
COIJIaCOBaHHBIE ¢ OPraHOM MECTHOI'O CaMOYIpPaBIE€HUS MYHUIMIIAIBHOTO paioHa,
MyHULHUIIaTbHOr0 OKpyra HoBroponckoit obnacry;

COrNallleHWe, IIOATMCAaHHOE OpPraHOM  MECTHOTO  CaMOYIIpaBJICHHS
MYHUIUIIATBHOTO pailoHa, MyHULIMNAIBHOTO OKkpyra Hosropojcko#t oGmactu u
Y4aCTHUKOM MEpONpPUATHH (B TpeX 3K3eMIULIpax);

KOMHIO TPYAOBOM KHMXXKH WM MHGOPMAIMH O TPYIOBOM HEATENbHOCTH B
COOTBETCTBUHM CO CBEJCHHUSIMH O TPYIOBOHM NEATENBHOCTH, IMPEeNyCMOTPEHHBIMU
crateeil 66.1 TpymoBoro konekca Poccuiickoit @enepamuiy, B pacrnedyaTaHHOM
BUJle OO B 3JeKTPOHHOH (opme ¢ HHU(POBON MOAMUCHIO, MM CIPABKy OT
paboroparens, NOATBEPXKAAIOIIYI0O OCHOBHOE MecTo paboThl  ydacTHHKA
MEpOIPUATHH;

2.6.1.4.3. B ciyyae y4acTuss B [OJIE€BOM CTPOUTENILCTBE >XHWJIOrO JoMa
(KBapTUpPBI) Ha CENTbCKUX TEPPUTOPUSIX:

KOITHIO JOrOBOpa 00 y4acTHUHU B JI0JIEBOM CTPOUTENECTBE MHOTOKBAPTUPHOTO
noma (kBapTupbl) Jbo [oroBopa O Iepelade KBapTHUPHl B COOCTBEHHOCTSH,
3aperucTpUpOBaHHOTO B OpraHe, OCYLIECTBISIOMIEM  TOCYJapCTBEHHYIO
PETUCTPALKIO [TpaB Ha HEBYKMMOE UMYILECTBO U CAEIIOK C HUM;

KOITHIO IOTOBOpPA XWIMIIHOTO KpelrTa, B TOM HUCIIe HIIOTeYHOro (3aiima), u
IPHIIOXKEHUHN K HEMY;

CIpaBKy KpeAWTHOW opraHu3auud (3aMMoOJaBlia), IpeJocTaBUBLIeH
YHaCTHUKY MEPOTIPUSATHH XKWIHIIHBIN KpeIuT, B TOM YHCJIE UIIOTEYHBIH (3aem), 00
OCTaTKe CYMMBl OCHOBHOIO JOJra M OCTaTKe 3aJ0JKEHHOCTH MO BBIIIIATE
IIPOIIEHTOB 3a IOJIb30BaHHE XKWJIMIIHBIM KPEOUTOM, B TOM HHUCJIE HUIIOTEYHBIM
(zaitmom);

KOITUIO TPYAOBOM KHMXKH WM MHGOpPMAalUM O TPYIOBOH NEATENBHOCTH B
COOTBETCTBHM CO CBEJEHHUSMU O TPYAOBOM AEITEIBHOCTH, IPENYCMOTPEHHBIMU
crateeii 66.1 TpymoBoro kozxekca Poccuiickoit ®enepanuu, B pacrnedyaTaHHOM
BHIe 0O B 3JIeKTpoHHOH (opme ¢ LUPOBON MOANMUCHIO, WJIH CIPaBKy OT
paboTonmaTens, TOATBEPXIAIOIIYI0 OCHOBHOE MeCTO paboTel YYacTHHKA
MEPOIPUATUH;

2.6.2. YYacTHUKH  MEpONpHUSATHS  [ONs  TOJNydYeHHs  CBUACTENIbCTBA



12

IOTIOJIHUTENBHO K JOKyMEHTaM, YyKa3aHHBIM B  MOMIyHKTe  2.6.1
aIMUHUCTPATHBHOIO DErjJaMeHTa, IpPeICTaBIAOT B MHHUCTEPCTBO KOIIUIO
cornamenuss o6  obecrieueHMM  COONIOZEGHHS  YCIIOBHUS  UCIOJIB30BaHMUs
rpaXJaHUHOM COLIMaJIbHOM BBIIJIATEI, IPeXyCMOTpeHHOro myHkToM & Ilopsnka,
MEXIYy YYaCTHHKOM MEpPONpUATHH, paboTojaTeneM M OpraHoM MECTHOTO
CaMOYTIpaBl€HHS  MYHMIMIIAJIBHOIO  paiioHa, MyHUIUIAJIBHOTO  OKpyra
Hogsropozckoii o6ractu no ¢opMe, yTBEp>K1aeMO MUHHCTEPCTBOM.

2.6.3.B cimysae W3MEHEHHS CTOMMOCTM M IUIOLWAJAH CTPOSIIETOCH
(nmpuobpeTaeMoro) >xuibsi JTHOO HM3MEHEHUsS IIACIOPTHBIX NaHHBIX YYacCTHHKa
MEPOTIPUSTHH JJIsl 3aMEeHBI CBUIETEILCTBA 3aSBUTEIND (IIPEACTABUTEND 3asBUTEIIS)
MpEeAOCTaBIsAeT B MUHUCTEPCTBO JUYHO 3asBICHHE O 3aMEHE CBHIETENIECTBA C
yKa3aHHeM OO0CTOSATENbCTB, NOTPEOOBABIINX €ro 3aMEHBI, ¢ MPUIOKEHHEM KOIMHA
JOKYMEHTOB, ITOATBEPXKJAIOIIUX OSTH OOCTOATENbCTBA. B  cilydae 3aMeHBI
BEIZJAaHHOE CBHUJETENIbCTBO IIOJJIEXKHUT BO3BpaTy 3asBUTeNeM (IIpeICTaBUTENIEM
3asBUTENs1) B MHHHCTEPCTBO, KOTOpOE€ IpUHUMAET pelleHne, 0¢OpMIIEHHOe
TIPUKa30M MUHUCTEPCTBA, O €r0 AHHYJIMPOBAHUY U BBIZIaY€ HOBOI'O CBHUIETENILCTBA.

2.64.B cmywae yTpaThl (XMUIIEHHs) CBHIAETeNbCTBa JHOO THOpYH
CBUIETENLCTBA IS BRIJAYN AyOiauKaTa CBUIETENLCTBA 3asBUTEINb (IIpeACTaBUTENb
3a4BUTENS)  TPENCTaBIs€T B MHHUCTEPCTBO JIMYHO 3asBICEHHE O BbIJa4e
IyOJMKaTa CBUJIETENBCTBA C YKa3aHHeM 0OCTOSTeNIbCTB, NOTpeOOBaBIINX BHIAAYY
nyOnukaTa cBHOETENbCTBA. B ciyyae MOpYM CBHUAETENHCTBA OHO IIOUJIEXKUT
BO3BpaTy 3asBHTENeM (IIpeICTAaBUTEJIEM 3asBUTENS) B MHHHUCTEPCTBO I
TIOCTIeIyFoLIero o(opMieHns TyOIiKaTa CBUAETENbCTBA.

2.6.5. 3asBuTenp (IpenCTaBUTENb 3asgBHTENS) UMEET IIPaBO IPEACTaBUTH
IOKYMEHTHI, YKa3aHHble B IMyHKTaX 2.6.1-2.6.2 HAcTOSALIEro aIMHUHUCTPATHBHOIO
periaMeHTa, ClleIyIoIUMH criocobamu:

Ha OyMa)XKHOM HOCHTelle - IyTeM oOpallleHus B MUHHCTEPCTBO JIMYHO JIU60
yepe3 CBOMX NPEJCTaBUTENIECH, & TAaKK€ 3aKa3HBIM II0YTOBBIM OTIIPABIIEHHEM C
OTIMCHIO BIIOKEHUS U yBEIOMJIEHUEM O BpPYUYEHUY;

B ()OpMe 3JIEKTPOHHOTO NOKyMeHTa (TIaKeTa 3JEeKTPOHHBIX JOKYMEHTOB) -
nocpeAcTBoM PernonansHOoro noprana, EAMHOro mnoprana B 3JI€KTPOHHOM BHIE.
JlocTym K DJEKTPOHHBIM CEpPBHACaM BO3MOXEH IIOCIE aBTOPHU3ALUM 4Yepes
uHpopMaloHHyl0 cucteMy Poccuiickol @epnepaiuun  «EnuHas  cUCTEMa
uneHTHUKanmu u ayreHTHuKamnmy (gatee - ECHA) mubGo npu Hanu4um
IIPOCTOM 3JIEKTPOHHOM ITOAIIHCH.

Komuu HOKyMEHTOB NPEACTaBISIOTCS C MPEIBSIBICHUEM IOUIMHHUKOB IS
yIOCTOBEPEHUSI UX HASHTUYHOCTH (O UeM AellaeTcsl OTMETKA JODKHOCTHBIM JTHILIOM
MHHHUCTEPCTBA, OCYIIECTBISIONINM IIpUEM JOKYMEHTOB) MO0 3aBepeHHbIE B
YCTaHOBJIEHHOM  3aKoHojarelbcTBOM  Poccuiickont  denepanuu  Mopsike.
OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTh CBENEHHWH, yKa3aHHBIX B IIPEICTaBIAEMBIX
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JIOKYMEHTaX, BO3JIaraeTcsl Ha 3asBUTEIS.

JIOKyMeHTBl HE€ J[OJDKHBI COAEpPXaTh TIOMYUCTKH JUOO IPHITHCKH,
3a4epKHYThIE CII0OBA M MHBIE HE OTOBOPEHHBIE B HUX HCIIPaBJIeHUs, TOKHEI OBITh
HamucaHbl pa3bopuuBO, Oe3 OTOBOPEHHBIX COKpAINEHUH, 3aIlOJIHEHBI B ITOJHOM
o0beMe, He MOJKHBEI OBITH MCIIONIHEHB! KapaHJalloM, a TakkKe He JOJDKHBI UMETh
CEPBE3HBIX IIOBPEXACHUN, HE II03BOJSIIOUIMX OJHO3HAYHO HCTOJIKOBATH MX
conepxaHue.

JIOKYME@HTBI, TIpeJcTaBisieMble IS MOJY4YeHUs TOCYIapCTBEHHON YCIyTH,
JOJDKHBI  MMETh  HaJuiexallde MOANKWCH CTOPOH WK  OIpelelleHHBIX
3aKoHOAaTeNbCTBOM Poccuiickoil @enepanuu JOJKHOCTHBIX JIHILL.

JIOKyMeHTBI, TIpeAcTaBiseMble B (hOpMe DJJIEKTPOHHOTO JIOKYMEHTa,
MTOJMUCKHIBAIOTCS. B COOTBETCTBHM C TpeboBaHusaMEH DenepanbHOro 3akoHa OT 6
ampesist 2011 roma Ne 63-03 «O6 snexTpoHHON nognuck» u cratbamu 21.1 u 21.2
@enepanpHoro 3akoHa «O0 opraHuzaliy IPEJOCTaBICHUS TOCYIapCTBEHHBIX H
MYHULHIIATBHBIX YCIIYT).

2.7. UcuepnbiBalomuii nepeyeHb 10KYMEHTOB, He00OXOAHMBIX B COOTBETCTBHH
¢ HOPMATHBHLIMH PABOBLIMH aKTAMH VIl IPeAOCTABJICHUSA
rocyAapcTBeHHOH YCJIyTH, KOTOPbIe HAXOASTCA B PaCHOPSIKEHHH
rocy1apcTBEHHBIX OPraHOB, OPraHOB MeCTHOI0 CaMOYNpPaBJICHHS H HHBIX
OpraHoB, y9acTBYKWIIHX B PeJI0CTABJIEHHH IoCyJapCTBEHHbIX HJIH
MYHHIHNIAJIbHBIX YCJIYT, H KOTOPbIE 3asiBHTE/Ib BIIPaBe NPEACTABHTD, a
TaKIKe CIoco0bl X MOJIyYeHHs 3aBHTEIIMH, B TOM 4HCJIe B 3JIeKTPOHHOM
¢hopme, NOpSAOK UX NpeacTaBJICHUS

2.7.1. 3asBUTENH BIIpaBe MO0 CBOEMY YCMOTPEHHUIO NIPEACTAaBUTh CIESAYIOLHe
JOKYMEHTBI:

1) JOKYMEHTBI O TPYIOBOH IESATENHHOCTH M TPYyMOBOM CTaxe (3a MEpUOJBI
mocite 01 ssuBaps 2020 roga);

2) KOMHIO TIPaBOYyCTaHABINBAIOIIEr0 JOKYMEHTA Ha 3eMeNbHBIA y4acToK;

3) cBeIeHUs O IIOCTAHOBKE Ha y4eT 3asiBUTENS B HAJIOTOBOM OPIraHe;

4) cipaBKy OpraHa MECTHOTO CaMOYIIPaBJIEHHs, IOATBEPXKIAIOLLYIO
HYXIa€MOCTh Y4aCTHHKA MEPONPHATHH B yIydIIEHUH XXUIUIIHBIX YCIOBHH (A
JIAL, [TOCTOAHHO MPOYKMBAIOIIMX Ha CENBCKHX TEPPUTOPHAX), 3a UCKIHOYECHHEM
YYaCTHUKOB MEPOIPHATHH, KOTOpble TIPHBIEKIM B KadecTBe HCTOYHHKA
COQMHAHCHPOBAHUS JKHJIMIIHBI KpeluT, B TOM 4HCIE HUIIOTEYHBIH (3aeMm), Ha
CTPOUTENBCTBO (TpHOOpeTeHUe) KUIbs 1O MOMEHTA BKIFOYEHHS MX B CBOJHBIE
CIIUCKU YYACTHUKOB MEPOIIPUATHI;

5) akT O0OCJIeOBaHUS JKHJIOTO TIOMENIeHUst (B cilydae IpHOOpeTeHHus
rOTOBOIO  JKWJIOTO  IIOMEINEHHs), [IOATOTOBIEHHBIH OpPraHoM  MECTHOIO
CaMOYIIpaBJIEHHs B COOTBETCTBHUH ¢ NocTaHOBIIeHHeM [IpaButenscTBa Poccuiickoi
Denepanun ot 28 sHBaps 2006 roga Ne 47 «O6 yrtBepxzaenuu Ilonoxenus o
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MpPU3HAHMKM  TIOMEHIEHWS  KWIBIM  IIOMEIEHHEM, IKWIOTO  IIOMEIICHUS
HENPUTOAHBIM U1l TPOXXHBAaHUSA, MHOIOKBAapTUPHOIO JoOMa aBapUMHBIM U
NOJAJIEXAIUM CHOCY WM PEKOHCTPYKLHMM, CaTOBOTO J0Ma JXHJIBIM TOMOM H
UJIOT0 JOMA CAIOBBIM JOMOM);

6) IOKyMEHThI, TOATBEPXKOAIONIAE OTCYTCTBHE IKHJIBI Ha CEIbCKUX
TEPPUTOPHUAX, B KOTOPHIX YYAaCTHHK MEPOIPUATHI HU3BSBUI XKeJIaHHe MOCTOSHHO
IIPOXUBAaTh U paboTaTh IO TPYAOBOMY JOrOBOPY HEe MEHee S JIeT B OpraHH3allu
arpoNpOMBIIIIEHHOTO  KOMIUIEKCA WM COLMATBHOK  cdepbl, BbIIaHHBIE
VYupasnenuem @enepansHoit Ciry>k0bI TOCyITapCTBEHHOH perucTpalliy, KaaacTpa u
kaprorpaduu mo Hosropozackoil obmactu (sl TpakaaH, W3BIBUBIINX JKEJIaHHE
MTOCTOSHHO NPOXKUBATh Ha CEIBCKOH TepPUTOPHH), 38 UCKIFOUEHHUEM YYaCTHHUKOB
MEpOTIPUATHN, KOTOpPbIE MPHUBJIEKIN B KaueCcTBe HCTOYHHMKA COGHUHAHCHUPOBAHUA
KWIUIIHBIA KpeauT, B TOM HUHCJIE WIIOTEUHBIA (3aeM), Ha CTPOUTEIBCTBO
(mpuobpeTeHre) KWiIbs [0 MOMEHTa BKIIOUYEHHS HX B CBOJHBIE CITHCKH
YYaCTHHUKOB MEPONPUATHMN.

2.7.2. JlokyMeHTBl, yKa3aHHble B [oAmyHKTe 2.7.1  HacTosILIEero
aIMHUHUCTPATUBHOIO perilaMeHTa, 3asBUTENb ([IPEACTaBUTENb 3asBUTENS) UMEET
PaBo MPEICTABUTh CIEAYIOIMMH criocobaMmu:

myTeM oOOpallleHHss B MHHHCTEPCTBO JMYHO JuOO uepe3 CBOUX
nmpeJCcTaBUTeNel, a TaKXe 3aKa3HBIM IIOYTOBBIM OTIPAaBICHHEM C OIUCHIO
BJIO’KE€HUS U YBEJOMIIEHHEM O BPYUYEHUU;

nocpecTBOM PerroHansHOro noprana, EquHoro noprana.

2.7.3. B cimyuae mpecTaBiIeHHUs JOKYMEHTOB Ha OyMa)kHOM HOCHUTENE KOIHU
JOKYMEHTOB IIPEICTABISIIOTCS C IMPeAbsSBICHUEM MOATMHHUKOB JINO0 3aBEepeHHbIE
B yCTaHOBIIeHHOM ropsake. [Tociie npoBefeHns CBEpKU NMOATMHHUKY JOKYMEHTOB
BO3BPAILAIOTCS 3asBUTEITIO.

2.7.4. 3asABUTENp  BIpPAaBE  TIPEACTAaBUTh  OPUTHHAIBI  JIEKTPOHHBIX
JOKYMEHTOB, KOTOpble IOJDKHBI OBITH IOAMUCAHBI JMIOM, OOJaJarollvM B
COOTBETCTBHH C ASHCTBYIOIIMM 3aKOHOJATEIHCTBOM ITOJIHOMOYHMSIMHU Ha CO3[aHUE
¥ TIO/IMHUCAaHNE TaKUX JOKYMEHTOB.

Konuu noxymMeHTOB, NpeAcTaBisieMble B (JOpMe IEKTPOHHOTO JOKYMEHTa,
IIOJITACHIBAIOTCS B COOTBETCTBUM ¢ TpebGoBanusiMH PDenepaabHOro 3aKOHA OT
6 anpenst 2011 roma Ne 63-@3 «OO6 31ekTpoHHOM moanucu» U cratbsamMu 21.1 u
21.2 ®enepanbHoro 3akoHa «O0 opraHuzanuy NpefoCTaBlIeH s roCy JapCTBEHHBIX
1 MYHULUIIAIBHEIX YCIIYT».

JIOKyMEeHTBI He JOJ/DKHBI COHIepXaTh IIOJYUCTKH JMOO IIPHIIMCKH,
3a4epKHYThIE CJIOBa U WHBIE HE OrOBOPEHHBIE B HMX HCIIPABICHHS, & TaKXKe
Cepbe3Hble TIOBPEXKICHMS, HE [IO3BOJIAIOIIME OJHO3HAYHO HCTOJIKOBATh MX
coep)KaHue.
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2.7.5. HenipencraBnenue  3asBUTENEM  JOKYMEHTOB, HaXOASIIHXCSH B
pacnopsiKeHUH IocyJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIIpaBlIeHHs U
UHBIX OpraHOB HE SABJISETCS OCHOBaHHEM M OTKa3a B IIPeJoCTaBIeHHUH
roCy1apCTBEHHOM YCITYTH.

2.7.6. B cmyyae HempencTaBleHHUs 3asfBUTENEM 110 COOCTBEHHOM
WHUIIAATUBE JOKYMEHTOB, YyKa3aHHBIX B THoAnmyHkTe 2.7.1 HacTOAIIEro
aJIMAHUACTPATHBHOIO  PEIVIaMEHTa, HEOOXOAHWMEBIE CBEIEHUS  TIONyJaroTCs
MUHHCTEpPCTBOM B  paMKax  MEXBEIOMCTBEHHOTO  HH(POPMAIIMOHHOTO
B3anMOJICHCTBHS.

2.8. Ykazanue Ha 3anper TpeO0OBaTh OT 3asiBHTEJIsA

2.8.1. 3anpermieno TpeGOBaTh OT 3asIBUTEJIS:
1) mpencraBneHuss AOKYMEHTOB M HWHGOpPMalUWKW WM OCYHIECTBICHUS
NEeHCTBUN, MpeACTaBIeHHE WM OCYLIECTBIEHHWE KOTOPBIX HE IPEIyCMOTPEHO

HOPMAaTHBHBIMH  [PaBOBBIMH  aKTaMM,  PETYIHPYIOIIMMH  OTHOILEHMS,
BO3HHKAIOIINE B CBS3M C IPEIOCTABIEHHEM TOCYAapCTBEHHBIX M MYHUIIHITATBHBIX
yCIIyT;

2) mpencTaBiieHWss  JOKYMEHTOB Y HWHQOpPMauWdH, B TOM  dHCIE
NOATBEPKAAIOLINX  BHECEHHE  3asBUTENIEM  INIAThl 33  IIPENOCTaBlIEHHE
rOCYyJIapCTBEHHbIX W  MYHMIMNAIBHBIX  YCIYI, KOTOpble HaxoifATCsd B
pacIOpsHKEHUH OpraHoB, NPEAOCTaBIIOMIMX OCYIapCTBEHHBIE YCIYT'H, OpPraHos,
MIPEeIOCTABNMIOIIUX MYHULMIIAIBHBIE YCIIYTHM, HHBIX TOCYAapCTBEHHBIX OPTaHOB,
OpPraHOB MECTHOTO CaMOYIIpaBIeHus 100 MOBEIOMCTBEHHBIX [OCYapCTBEHHBIM
opraHaM WJIH OopraHaM MECTHOT'O caMOYIIPaBJICHUs OpraHU3allii, y4acTBYIOIIHUX B
MIpeIoCTaBIeHUH TpeyCMOTpeHHBIX 49acThio 1 cratbu 1 PenepanbHOro 3akoHa
«O06 opraHu3aIyy [IPeI0oCTaBIeHUs FOCYIapCTBEHHBIX H MYHUIMIIAIBHBIX YCIYI»,
B COOTBETCTBHH C HOPMAaTHBHBIMH NPaBOBRIMU akTamu Poccuiickoit ®enepauuy,
HOPMATHUBHBIMH IIpaBOBBIMH akTaMu CcyObpekToB Poccuiickoli ®@enepauuy,
MYHHUI[ATIQTPHEIMA ~ [IPABOBBIMM ~ aKTaMM, 33 HCKIIOYEHHWEM JOKYMEHTOB,
BKJIFOUEHHBIX B OINpeeNieHHBIH yacTbio 6 ctatbu 7 PenmepansHoro 3akoHa «O6
OpraHM3ally IPeJOCTaBICHHUs] TOCYJApCTBEHHBIX H MyHHUIMIIAIBHBIX YCIyI»
nepeyeHb JOKYMEHTOB. 3asBUTENb BIIpaBe NPEACTaBUTh YKa3aHHBIE JIOKYMEHTEI M
UH()OPMALIUIO B OpraHsl, NPEAOCTaBIIAIOIIME IOCY IapCTBEHHBIE YCIAYTH, U OPIaHkl,
TIPEOCTABIISIONIHEe MyHHIUITIABHbIE YCITYTH, 10 COOCTBEHHON HHUIIMATHBE,

3) ocylecTBIeHHs JEHCTBUi, B TOM YHCIe COINIaCOBAHUM, HEOOXOIUMEBIX
IS IIONyYEeHHS TOCYNapCTBEHHBIX W MyHULHUIAIBHBIX YCIYT M CBA3aHHBIX C
obpamieHHeM B UWHBlE TOCYIApCTBEHHBIE  OpraHbl, OpPraHbl MECTHOTO
caMOyIIpaBIIeHUs, OpraHH3alliy, 32 UCKIIOUEHHEM IOIyYeHHS YCIyT ¥ MOTyYeHHs
JOKYMEHTOB U WH(OpMAIWH, IIPeJOCTaBIIeMBIX B pe3yJbTaTe IPEHOCTABICHUS
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TaKuX YyCIyr, BKJIIOYEHHBIX B I€peuHH, yKa3aHHblE B YacTd 1 crateu 9
depepanpHoro 3akoHa «OO0 OpraHM3aIldU MIPEIOCTABICHHUS TOCYAapCTBEHHBIX U
MYHULUITATBHBIX YCIYT»;

4) nmpencraBneHuss [IOKYMEHTOB © HH(OpMAalUM, OTCYTCTBHE H (WIIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IPH IEPBOHAYAILHOM OTKaze B
npreMe JIOKyMEHTOB, HEOOXOMUMBIX IS MPENOCTaBIEHUS I'OCYIapCTBEHHON MIn
MYHMIIMIIANEHOH yCIyrH, JHO60 B MpefOCTAaBIEHHM TOCYJApPCTBEHHOHW MK
MYHHIUIIATBHON YCIYTH, 38 HCKIIFOUEHHEM CIIeIyIOLIHUX ClIy4aeB:

u3MeHeHHe TpeOoBaHMIT HOPMATHBHBIX IIPABOBBIX a&KTOB, KaCAIOIIMXCS
MPEeNOCTaBIEHUSI TOCYAApPCTBEHHONW WJIM MYHHULMIAIBHOW  YCIYTH, TIOCIE
NIEPBOHAYAIBHON TOJa4X 3asBIE€HUSA O IPENOCTABICHHM TOCYIAPCTBEHHOU MK
MYHHIUIAIbHON YCIIyTH;

Hal4ue OMMOOK B 3asBIEHUU O IPEJOCTaBICHUU TOCYAAPCTBEHHON HITH
MYHULMIIATBHOM yCIyrd Y JTOKYMEHTax, IOJAHHBIX 3asBUTENIEM IIOCIIE
IepBOHAYAILHOTO OTKa3a B IpUeME [JOKYMEHTOB, HEOOXOIMMBIX I
IIPEeIOCTABJIEHUS] TOCY[apCTBEHHONW WM MYHHULMIANBHONH yciayrw, aubo B
IIPEeIOCTABIIEHUN TIOCyNapCTBEHHOW WM MYHHULUNAIBHOW YCIyrH U He
BKJIFOUEHHBIX B [IPEJICTABJICHHBIN paHee KOMIUJIEKT JOKYMEHTOB;

HCTEUEHHe cpoKa JAeWCTBUS [OKYMEHTOB WIM H3MEHEHHe WH(OpMaluu
Ioclie TIepBOHAYANFHOTO OTKa3a B IIpUeMe JOKYMEHTOB, HEOOXOAMMBIX A
IIPEIOCTABJIEHHS] TOCYAapCTBEHHOW WM MYyHHUILMNAIBHONH yCIyru, o B
MpeOCTaBJIEHUH IOCy1apCTBEHHON MIIH MyHULMNIATBHON YCIIyTH;

BHISBJIEHHE JOKYMEHTalbHO TMOATBEPXKIEHHOro (¢akra (IpHU3HAKOB)
OHOOYHOrO WM TIPOTHBONPABHOrO melicTBus (0e€31eicTBUS) TOIHKHOCTHOTO
JauIla OpraHa, MpPeJOCTaBJIAIONIEr0 TOCYJapCTBEHHYIO YCIyry, WJIH Oprasa,
IPEOCTABISIIONIEro  MYHULUMIAIBHYIO  YCIYry, TOCYyJapCTBEHHOTO  WIIH
MYHUIIUTIATIBHOTO  CIIy)Kallero, pa0OTHHKAa MHOTOQYHKIHOHAIBHOIO LEHTPA,
paboTHUKA OpraHU3aIiy, IpelycMOTpeHHOH JacThio 1.1 craten 16 MenepansHOro
3akoHa «OO0 opraHu3anyy NpeJoCTaBIeHUs FOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX
yCIyr», MU MEPBOHAYATIHLHOM OTKa3e B IpHeMe HOKYMEHTOB, HEOOXOAUMBIX VLA
IPEeOCTaBIeHUS TOCYJapCTBEHHOW WM MYHULMIIANBHOM yciyrw, Jubo B
IIPEOCTaBIEHUH TOCYJapCTBEHHOH WJIM MYHHLHMIAIBHOM YCIYyTH, O YeM B
NHCHMEHHOM BHJEe 3a NOJIMUCHI0 PYKOBONUTENS OpraHa, MpeoCTaBIISIOLIETO
rOCY/[IapCTBEHHYIO YCIYI'y, WIM OpraHa, IpefoCTaBIIAIOILET0 MYHHLHUIIAIBHYIO
YCIIYTY, PYKOBOIUTENS MHOTO(QYHKIHOHAIBHOIO LEHTpa IpU I[EPBOHAYAIBHOM
OTKaze B IpueMe JOKYMEHTOB, HEOOXOAMMBIX Ui IIPEeAOCTaBIICHUs
TOCYJApCTBEHHOM WM  MYHUIMNAIbHOH  yCIyrd, JubO0  pPyKOBOAUTEIS
OpraHu3aIy, NperycMoTpeHHOH 4dacTeio 1.1 crateu 16 (enepanbHOro 3akoHa
«O06 opraHW3aINK NPEeAOCTAaBIECHHUS IOCYJapCTBEHHBIX U MyHUIUIIAIBHBIX YCIIyT,
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YBEIOMIIA€TCS 3afBHTENb, a TAKKE IHPUHOCSTCS WM3BHHEHHS 3a IOCTABICHHBIE
HeynoOCTRa,

5) npenocrasiieHuss Ha OyMaKHOM HOCHTENE HOKYMEHTOB M HHGOPMAIUH,
3IIEKTPOHHBIE 00Pa3bl KOTOPBIX PaHee ObLIN 3aBEPEHBI B COOTBETCTBUH C ITyHKTOM
7.2 gactu | crateu 16 @enepanpHoro 3akoHa «O6 opraHu3anyy NpeaoCTaBlIeHI
rOCyZApCTBEHHBIX U MYHUIMNAIBHBIX YCIYI», 332 HCKIIIOYEHHEM CITy4aeB, e€Clid
HaHECEHWEe OTMETOK Ha TaKWhe JOKYMEHTBHl JIMOO WX U3BATHE SBISETCA
HEOO0XOTUMBIM yCJIOBUEM IIpeNOCTaBIeHUs rocy1apCTBEHHOU WIH
MYHHULIUNIAIBHOM YCIYrH, M HHBIX CIIy4aeB, YCTaHOBJIEHHBIX (emepalbHBIMU
3aKOHaMH.

2.9. UcuyepnbiBaromuil nepevyeHb OCHOBAHUMH 1JIA 0TKAa3a B pueme
AOKYMEHTOB, He0OOX0AUMBIX AJIs IPeI0CTABICHHS rocyJapCcTBEHHOH yCayrn

3asiBUTEII0 OTKA3bIBAETCs B IIprieMe JOKYMEHTOB B ClIydae, eCIIH:

1) TOKYMEHTBI, IpeICTaBIsAeMBbIe IS TIOTYUEHHUS roCyAapCTBEHHOH YCIyTH,
He  WMEIOT  HaJUIexalux  IOoAmMcedl  CTOPOH WM ONpeleNieHHBIX
3aKOHOATEIBCTBOM JIOKHOCTHBIX JIUIT;

2) DOKYMEHTEHI, IpeICTaBlIsIeMble AT [TONYyYEeHUs roCyJapCTBEHHON yCIIyTH,
UMEIOT IOAYMCTKM JMOO0 TPHUIHCKM, 3a4epKHYThble CJIOBa WJIM WHBIE, HE
OrOBOpPEHHBIE B HUX HCIIPaBIIEHUS, HalMCaHbl HEPa30opUKBO, C COKpAIleHHSIMH,
3arl0JIHEHBl HE B IIOJHOM OOBeMe, HCIIOJHEHBl KapaHIallloM, a TaKXke HMEIT
Cepbe3Hble IIOBPEXIEHWS, HE IIO3BOJIAIONINE OHO3HAYHO HCTOJIKOBAaTh HX
COJepXKaHuUe;

3) 3agBUTENb He SBIAETCS IIOJIydaTelleM TOCYJapCTBEHHOW YyCIyrd
(3asgBJIeHHE OT UMEHHU MOJydaTelsi FOoCyNapCcTBEHHOHM YCIyTd IIOAAHO JIHLIOM, He
MUMEIOIINM Ha TO TIOJIHOMOYHH);

4)B 1TpuUeMe  JOKYMEHTOB, HEOOXOIMMBIX Ul  IIpeJOCTaBlIEHHS
rOCyJapCTBEHHOW YCJIyrd, TNONAaHHBEIX B (OpME 3JIEKTPOHHOIO JOKYMEHTa,
OTKa3BIBAETCS B ClIydae HECOOTBETCTBUS DIIEKTPOHHEIX JOKYMEHTOB TpeOOBaHUAM
denepansuoro 3akoma ot 06 ampens 2011 r. Ne63-®3 «O6 >snekTpoHHON
TIOJITTACH.

2.10. McuepnbiBaomnii nepe4yeHb OCHOBAHUH JJIA IPHOCTAHOBJICHHUS HJIH
0TKa3a B NPeI0CTABJIEHHH FOCYAapPCTBEHHOH yCIayIH

2.10.1. B mpenocraBieHUH TIOCYIapCTBEHHOH YCIYyIrH OTKa3bIBaeTCsd B
CIEAYIOIIUX CllydasX:

HENpeACTaBIeHNe  JWJIM  HENOJNHOE  IPEICTaBIE€HHE  YYaCTHHKOM
MepOIPUATHH JOKYMEHTOB U KOIMH JOKyMEHTOB, yKa3aHHBIX B MIOIITyHKTax 2.6.1-
2.6.4 HacTOAIIEr0 aAMUHUCTPATUBHOI'O PErVIAMEHTA,
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B CIy4ae IpeACTaBICHHUS YYaCTHUKOM MEPOIPUITUHA TOKYMEHTOB U KOITHA
JIOKYMEHTOB, yKa3aHHBIX B noAnmyHkrax — 2.6.1-2.6.2 HaCTOAIIEro
aIMHHUCTPATHBHOIO pETJlaMEHTa, I03)KE€ YCTAaHOBJIIEHHOTO IIEPBBIM ab3areM
nyHkTa 47 [lopsijika cpoka;

B CJIy4ae BBISBICHHS HEJOCTOBEPHBIX CBEIEHHMH B JOKYMEHTaxX y4aCTHHKA
MEpOIIPUATHH, ITOCIYXXHUBIIUX OCHOBAaHMEM MNS BKJIIOYEHUS €ro B CBOIHBIN
CHHCOK yYaCTHUKOB MEPOIIPUATHH Ha ouepeIHON (hMHAHCOBLIHM o,

2.10.2. OcuoBaHus [UIsi TPHOCTAHOBJIEHHS TOCYJapCTBEHHOH YCIyrd
HOPMAaTUBHBIMH IIPaBOBLEIMH aKTaMu Poccuiickoit Denepanuu 151
Hosropoacko# obnacT He IIpeayCMOTPEHEL.

2.11. IlepeveHb yCayr, KOTOpbIE SABJASIOTCH HEOOXOAMMbIMHU H
006s13aTeJILHBIMH /51 NPEeJOCTABJECHUs IOCy1apCcTBEHHOH YCIYTH, B TOM YHCJIe
CBe/JleHHS O JOKYMeHTe (IOKyMeHTaX), BbIAaBaeMoM (BblJaBaeMbIX)
OpraHM3alusiMH, Y4aCTBYIOIUHMH B NPeJOCTABJEHHH
rocyAapcTBeHHOH yCayra

Yciyr, KOTOphIE SBJISIOTCS HEOOXOMUMBIMH W 0053aTeNbHBIMH I
HpeOCTaBIIeHHUsS roCyAapCTBEHHOH YCJIyTH, B TOM YHCJIe CBEIEHHH O JOKyMEHTe
(moxyMeHTax), BblJaBaeMOM (BbIaBaeMbIX) OpraHU3aLUsSIMH, yHacTBYIOIIMMH B
MPeIOCTaBIIEHIH [OCYJapCTBEHHOH yCIIyTH, HE UMeeTCs.

2.12. Ilopspok, pa3Mep U OCHOBaHHS B3HMAaHHH roCy1apCTBEHHOH NMOLLIHHBI
AJIM HHO¥ NJIaThl, B3MMaeMOH 32 peAoCcTaBJIeHHE rOCy 1apCTBEeHHOH YCJIyrH

I'ocynapcTBeHHas yciyra [IpENOCTaBIIIETCH 6e3 B3UMAaHHUs
roCy/1apCTBEeHHOMN MOIUIMHBI WM HHOH IUIATEL

B cmyuae BHeceHMs H3MEHEHHUH B BBIJAHHBIA II0  pe3yJbTaraMm
HMpeNOCTaBleHNs] TOCYAapCTBEHHOM yCIyrd [JOKYMEHT, HalpaBJIeHHBIX Ha
WCIIPaBJIeHWEe OINHOOK, J[ONMYLICHHBIX @10 BHHE MUHHCTEPCTBA U (WIIH)
JIOJDKHOCTHOTO JIUIa, IJ1aTa ¢ 3asBUTENs] HE B3UMAeTCH.

2.13. llopsinok, pa3Mep H OCHOBAHHS B3MMAaHHA IJIATHI 32 NPEJOCTaBJIEHHE
yCJIyT, KOTOpbIe SIBJSIIOTCS HEOOXOAUMBIMH H 00513aTeJILHLIMH IS
NpeJ0CTABJIeHHS FOCYAaPCTBEHHOMH YCJIYTH, BKIIOYast HH(POPMAUHIO O
METOJHKe pacdyeTa pazMepa TaKoH MJIaThbl

B cBA3M C OTCYTCTBHEM YCIIYI, KOTOpPBIE SBIAIOTCS HEOOXOAUMBIMH H
00s3aTeNIbHBIMA IS TPEIOCTABICHHsST T'OCYAapCTBEHHON YCIyrd, IUlaTa 3a
IIpeAOCTaBIeHNe TAKUX YCIIYT He IPENyCMOTPEHA.

2.14. MakcHMAaJILHBIH CPOK OKHAAHHA B OYepeIH NMPH nojaave 10KyMEHTOB
A1 IPe0CTABAEHHs FOCYJapCTBEHHOM YCAYIH H NPH MOJTy4YeHUH pe3yIbTaTa
npeaocTaBJIeHHs rocyJapCTBEHHOH yCIyru

MakcUMaIbHBIH CPOK OXHAAHUS 3afBUTENs] B OdYepend IIpH Iojadye
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JOKYMEHTOB I TPEeNOCTaBJIEHUS TOCYJAPCTBEHHOM YCIYI'M U IIpH TOJIyYEeHUH
pe3ynbTara NpefOoCTaBIEHUS TOCYNApPCTBEHHON YCIYIW He NOJKEeH MpPEeBBHIIIATH
15 (maTHAAUATE) MUHYT.

2.15. Cpok ¥ nopsiA0OK perucTpanuy 3anpoca 3asiBUTeJIs 0 NPeAoCTABIEHHH
rocy1apcTBeHHO# YCIYrd U YCJIyrH, NPe0oCcTaB/IsieMOd opranusanued,
y4acTByHOlle#l B NpeA0oCTaBJIeHHH rocyuua]&)cmennon yCJIyrd, B TOM 4HCJ€e B
3JIEKTPOHHOMH (hopme

3ampoc o IpeJoCTaBlIeHUN IoCy IapCTBEHHOM YCIIyTH, OJaHHOE 3asIBUTEIIEM
IpU JIMYHOM OOpallleHHW, TIOAJEeXUT 00s3aTenbHOH perucTpandd B JIeHb
oOpallleHus 3asBUTEJIS B €70 IPUCYTCTBUU JODKHOCTHBIM JIMIIOM MUHUCTEPCTBA.

3anpoc O TIPeAOCTaBICHUM TOCYNAapCTBEHHOM YCIyIrH, HarpaBieHHBINR
TIOCPEICTBOM MOYTOBOM CBSI3H, MOMAJIEXUT O0S3aTENBFHON PErucTpalud B MOPSIIKE
oOIIIero JeNoNpOU3BOACTBA HE I034Hee OJHOro pabodero IHs, CIeXyIOIIEro 3a
JHEM €T0 MOCTYIUICHUS.

3anpoc O TMpPeNoCTaBICHUH TOCYJapCTBEHHOW YCIYIH, IMOCTYNUBIIMA B
MUHHUCTEPCTBO B BHJAE 3allpoca B 3JIEKTPOHHOH ¢opMme dyepe3 PermoHanpHBINR
noprtai, ExuHBI TOpTan, MOMJIeXUT OO0sA3aTeNbHON perucTpanuil He IMOo3JHee
omHOTO pabouero OHA, CIEAYIOLIEro 3a JHEM ero MOCTYIUIEHWs B MUHHCTEPCTBO,
IIPU 3TOM YBEJOMIIEHUE O IIpUEME U PErUCTpalliy 3a1poca, CoIepxKallee CBeIeHUI
0 ¢akre npreMa 3arnpoca U WHBIX JOKYMEHTOB (CBeleHHi), HEOOXOAUMBIX IS
MPENOCTaBIEHUs  TOCYAApCTBEHHOM  YCIyrdW, W  Hadaje  IpOLeNyphl
MPEIOCTaBIEHUSI YCIyId, a TaKXe CBEICHHsS O [aTre U BpPEMEHU OKOHYAHUA
NIPEJIOCTaBJICHUs] YCJIYTH, pa3sMellaeTcs B («JIMYHOM KaOHHETe» 3asiBUTENs Ha
PerunonansHoM 1oprasie, EnvHOM TmopTajle WM HalpaBiseTcss Ha azipec
9JIEKTPOHHON IIOYTHI, YKa3aHHBIN 3asBUTEIIEM B KadecTBE ajpeca I BEIEHUS
MIEPETUCKH.

2.16. TpeGoBaHus K MOMELIEHHAM, B KOTOPbIX IPEJ0CTABJISIETCS
rocy1apcTBEHHAs YCJIyra, K 3a/1y O:KHIAHHS, MecTaM JJIs 3aN0JJHeHUsl
3aMpoCOB O NPeIOCTABICHHH rocy/JapcTBEHHON yCJIyrH, HHPpOpMAHOHHBIM
CTEHJaM ¢ 00pa3laMHu HX 3aN0JTHEHHS U NepedyHeM J0KYMEHTOB,
HeOoOXO0IMMBIX [IJIsl PeI0CTABIEHHS KAaXKI0H rocy1apCTBEHHOMN yCJIyrH,
pa3sMeleHUI0 H 0OPMIIEHHIO BU3YaIbHOH M TEKCTOBOIM nn&bopmauun ]
NOpsi/IKe Npe0CTaBJIeHHs TAKOH YCJIYyI'H, B TOM YHCJ/Ie K 00ecne4eHHIo
AOCTYNMHOCTH VISl HHBAJIHI0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH C
3aKkoHoAaTebcTBOM Poccuiickoii Mdenepanun 0 COHANBHOM 3aLHTE
HHBaJIH/]0B

2.16.1. TlomemieHus, B KOTOPBIX OCYLIECTBISETCS IIpUeM 3asBUTENEH,
JOJDKHBI HAaXOJUTBCS IJIA 3asBUTENEH B Mpefenax MEelexXONHON NOCTYyMHOCTH OT
OCTaHOBOK O0IIIECTBEHHOI'0 TPaHCIIOPTA.

2.16.2. IlpueMm 3asBUTeneil ocyllecTBiseTcss B KaOWHETaX CTPYKTYPHBIX
[oApa3ieNICHUH MHUHUCTEpCTBA, HEIOCPEeACTBEHHO BBITIOJTHSFOLIIX



20

aIMHUHHCTPATUBHBIE NMPOLeaAyphl (IEHCTBHS) B COOTBETCTBUM C YCTAHOBIECHHBIMU
3aiagyaMu U QyHKIFSIMH.

2.16.3. Kabunetsl [y mpreMa 3asiBUTENEed NOJKHBI OBITH 00OpYIOBaHEI
WH(GOpMalHOHHBIME TabIMUKaMU € yKa3aHHEeM:

HOMepa kabuHeTa,

HAUMEHOBaHHS CTPYKTYPHOTO ITOAPa3IEICHNUS;

dbaMuIK, IMEHH, OTYECTBa JOJDKHOCTHOTO JIHLIA.

2.16.4. KabuHeTsl [ji1 IpueMa 3asBUTeNled JOJDKHBI COOTBETCTBOBATH
KOMMOPTHBIM YCIOBUSAM MJI 3asBUTENEeH W ONTHMAalbHBIM YCIOBUSAM pPabOTHI
JOJDKHOCTHBIX JIUI] MUHUCTEPCTBA C 3asiBUTEIISIMHU.

2.16.5. Kaxmoe pabouee MECTO TOJKHOCTHOTO JIMI[Aa MUHUCTEPCTBA JOJKHO
OpITE 000PYOBAaHO MEPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO JOCTyIa K
HeoOXOUMBIM WHGOPMAIIMOHHBIM 0a3aM JaHHBIX, ceTH VHTepHeT, nedaTarouM

YCTPONCTBAM.

2.16.6. TTomemieHus s mpueMa 3asBUTENel, [IOMEIIEHUS OJs OXXKHUAaHUs
npuema obopynyroTes IIPOTHUBOIIOXKAPHOM CHCTEMOM, CpelCTBAMHU
MOXKAPOTYILIEHUS] U CHUCTEMOHM OINOBELIEHHWS O BO3HUKHOBEHMHM YpE3BBIYaAWHOH
CUTYyallHH.

Bxon ¥ BBIXOO W3 TOMEHIeHWH OOOpYOYIOTCS COOTBETCTBYIOILIUMH
yKazaTeJsIMH.

IToMemnenuss s OXHOAHUSA TpUeMa OOOpPYAYHOTCS HH(QOPMALMOHHBIMU
creugamMu. Ha wWHQOpPMalMOHHBIX CTEHAAaX B [OCTYNHBIX U1 O3HAKOMIIEHHS
MecTax pa3MelaeTcs cienyomas HHhopMarus:

AIMUHHCTPATUBHBIA perjlaMeHT C MPHIOXKEHWIMHM WIM W3BJICYCHUS U3
HEro;

BpeMsI lIpreMa 3asiBUTeIIeH;

NOPANOK HWHGOPMHUPOBAaHUSA O XOAE IPelOCTaBIEHUs] TOCYAapCTBEHHOM
YCIIyTH;

TIOPSAI0K TIOTY4YeHHsI KOHCYIIbTallHH;

MOpSANOK  OOXKajoBaHWs — pelleHui, JedcTBUH  win  Oe3nelicTBHA
JIOJDKHOCTHBIX JTUII, IIPEJOCTABISIOUINX [OCY NapCTBEHHYIO YCIIYTY.

2.16.7. B 3manuu, B KOTOPOM TIPEIOCTaBIIsIeTCs] TOCyAapCTBEHHas! yCIIyra,
CO3[AI0TCA YCIOBHS MJISL IpOXOJa WHBAIUAOB M MAaJOMOOMIBHBEIX TIPYyII
HaceJleHu:.

WMuBanugam B Lensx obecriedeHus] JOCTYITHOCTH T'OCYAapCTBEHHOHR yCIyru
OKa3BIBAETCS TIOMOINb B MPEOAOJIEHUH pa3iM4YHBIX OapbepoB, MELIAIOIINX B
TIOJIyYeHHH UMH T'OCYJapCTBEHHOM YCIyrH HapaBHE ¢ APYI'MMH junamu. Bxon B
3nanue obopymyercs maHgycoM. [lomelleHus, B KOTOPBIX IIPeIOCTaBIISETCS
rocyJapCTBeHHas yCIyra, JOJDKHBl UIMETh PaclIMpeHHbIe IIPOXO/IbI, TI03BOJISAIOLIHE
obecrme4nTh OeCTpernsITCTBEHHBIH JOCTYIl MHBalHAOB, BKIIOYas WHBAIHUIOB,
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UCTIONB3YIOIMX Kpecla-KOJIICKM, & TakXe JOJDKHBI OBITh 00OpYHOBaHEI
yCTpOMCTBaMHM [Tl 03ByYMBaHUsI BU3YyaIbHOH, TEKCTOBOW MH(OpMAIIWH.

Hapmucu, 3Haky, wuHag TekcToBas U rpaduueckas HHOOPMAIHs
TyOnupyroTcs 3HaKaMH, BBIIIOTHEHHBIMY pelbehHO-TOUeYHEIM IpudToM Bpaitns.
I'myxonemblM, MHBaJMAaM [0 3pPEHUI0O U APYTUM JIHHAM C OrpaHWYeHHBIMH
¢bu3MUEeCKUMU BO3MOXHOCTSAMHU IIpH HEOOXOJMMOCTH OKa3bIBAETCH IIOMOILE II0
TIEPEIBIKEHHIO B TTOMELIEHUSIX U COMPOBOXAeHUIO. Ha cTosHKaX MOKHEI OBITH
IpeIyCMOTPEeHbl MecTa MJisl TapKOBKH CIELHANBHBIX TPAHCIIOPTHBIX CPEACTB
HWHBaJMIOB. 3a I0JIK30BaHUE TAPKOBOYHBIM MECTOM ILIaTa HE B3UMAETCH.

2.17. Iloka3aTteu JOCTYNNHOCTH H Ka4eCcTBA rocyJapCTBeHHOM yCJIyTrd, B TOM
YyHc/ie KOJHYEeCTBO B3aUMOAeicTBHH 3asiBHTeJA € JOJDKHOCTHBIMH JIHIAMH
NP NPeI0CTAB/IEHHH FOCYAAPCTBEHHOI YCJIyTH H HX NPOJOJIKHTEILHOCTD,

BO3MOKHOCTDb MOJIy4eHUs TOCYAAPCTBEHHOM YCJIyTH B
MHOTO(YHKIHOHAJILHOM LIEHTPE, BO3MOKHOCTH M0JIy4eHHs HHPOPMAUMH O
X0/ie MpPeoCTaBJ/IeHUs TOCyJapCTBEHHOH YCJIYrH, B TOM 4HCJIe ¢
HCNOJb30BaHHEM HH(POPMALIHOHHO-KOMMYHHKAIHOHHBIX TEXHOJIOTHIA

2.17.1. IlokxazaTenu JOCTYIHOCTU IOCYJapCTBEHHOM YCIIyTH:

1) TpaHcmiopTHAas JIOCTYIHOCTB K MecTaM MIpEIOCTaBICHUS
rocyJapCTBEHHOH yCIIYyIH;

2) obecrieueHre OeCHpeNITCTBEHHOTO JOCTyNa JHI C OrpaHUYEHHBIMH
BO3MOXHOCTSIMH TEPEIBXEHUS K IMOMELIEHUAM, B KOTOPBIX IIPeJOCTaBIIAETCA
roCyJapCTBEHHAS yCIIyTa;

3) pa3MmeleHre HHPOPMaLUHU O MOPAAKE NIPEJOCTaBICHUS [OCY JapCTBEHHON
yCIyTd Ha O(QHUIMaIbHOM caiiTe MHHHCTEPCTBA B ceTH «HHTepHeT», CpeicTBax
MaccoBO¥ HHPOPMAIIHH.

2.17.2. TlokazaTenu KauecTBa rocy1apCTBEHHOH YCIIyTH:

1) cobroeHune cpoka MpeoCTaBIeHHs] roCYAapCTBEHHOH YCIIyTH;

2) coOmO/IeHHe CPOKOB OXHIAHUS B O4Yepeld IIpU I[PeJOCTaBIICHUH
roCyJAapCTBEHHON YCIIYTH,

3) CHIKEHHE KOJIHuecTBa 0OOCHOBAHHBIX XKajo0, IIOJaHHBIX Ha pEelIeHHs
neiictBus (Oe3meiicTBUE), MPUHATBIE UM OCYLIECTBICHHBIE IIPU IPELOCTABICHUH
roCyJapCTBEHHOH YCIYIH;

4) cokpallleHne KOJWYecTBA OOpallleHUWH M IPOAOIKHUTEIBHOCTH CPOKOB
B3aUMOJEHCTBHS 3asBUTENA C JODKHOCTHBIMHM JHMLAMM IpU INPEeAOCTaBIEHHH
roCyJapCTBEHHOHN YCIYIH.

2.17.3. KomuyecTBO B3aWMOAECHCTBHM € JOJDKHOCTHBIMH JIHLAMH  TIPH
IIPEIOCTABIEHUN TOCY JApCTBEHHOH YCIYTI'H H MX IIPOJOKUTENBHOCTb!

1) xomu4ecTBO  B3aUMOJCHCTBHUM €  JO/DKHOCTHBIMH  JIMI@MH  TIPU
IpeOCTABIEHUN [OCYLApPCTBEHHOH YCIYTM B Clydae JIMYHOTO oOpaIieHus
3asiBUTENIS WIM €ro IPeICTaBUTeNs He MOXeT IpPEBBIIATh TPEX, B TOM YHUCIE
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ofpallleHHe 3asiBUTEN WM €ro IpelCcTaBUTeNs B MUHHUCTEPCTBO 3a IOJyHYEeHHEM
KOHCYJIbTallUM  (MaKCHMaJgbHOE BpeMs KOHCYJbTHpoBaHWs 10  MHUHYT),
[IPEACTABJIIEHHE 3asBUTEIEM WM €ro IpPEICTaBUTENeM B MHUHHUCTEPCTBO
HeoOXOAMMBIX JOKYMEHTOB (MakCHUMallbHOe BpeMmsl IpHeMa [qoKyMeHToB 30
MUHYT) WU oOOpallleHHe 3asBHUTENs WIM €ro IPeICTaBUTENd 3a pPe3ylbTaToM
IpeJOCTABIEHH TOCYNAapCTBEHHOM  yCIYyrH, €CIH 3TO IPeLyCMOTPEHO
HOpPMAaTUBHBIMU [TPaBOBBIMU aKTaMH;

2) ecnu 3asBHUTENs WIM €ro IpelCTaBUTeNss HE YAOBJIETBOpsieT paboTa
JOJXHOCTHOIO JIUI]a MUHHUCTEPCTBA 110 BOIIPOCY KOHCYJIBTUPOBaHUS IU00 ITpHeMa
IOKYMEHTOB, OH MOMXeT OOpaTUThC K MHHUCTPY CEJIBCKOTO XO3SHCTBa
Hogsroponackoii obnactu.

2.17.4. Bo3MOXXHOCTh ~ TOJY4YeHHUs  TOCYyAapCTBEHHOM  ycnyru B
MHOTOQYHKIHOHaJIBHOM  L[€HTpe  MNpEeAOCTaBIE€HUA  IOCYJapCTBEHHBIX U
MYHULUIIATIBHBIX YCIYT HE IpeAyCMOTpeHa.

2.17.5.B moboe BpeMs cO AHS IPEACTaBICHUS IOKYMEHTOB 3asBHUTENb
UMeeT IMpaBO Ha IIONydYEHHE CBEICHHMM O XOJe HCIONHEHHS TOCYJapCTBEHHOH
yCIYyrd B TIOpsSiAKEe,  IPENyCMOTPEHHOM  IIyHKTOM 1.3 HacTosILero
aIMUHUCTPaTUBHOI'O peTilaMeHTa.

2.18. UHble TpeboBaHuS, B TOM YHcJIe YIUThIBalOIHe 0COOEHHOCTH
NpeI0CTABJIEHHS IOCyJapPCTBEHHOH YCIYIH B MHOTO(YHKLIHOHAIBLHOM
HeHTpe, 0cO0EHHOCTH NpeAoCcTaBJIeHUs rocyIapCTBEHHOH yCJIYIH 10
IKCTEPPUTOPHAIBHOMY NPHHIHITY (B CJIy4Yae ecyid rocylapcTBeHHas ycayra
npeaocTaB/sieTcsi N0 AKCTePPUTOPHATBHOMY NPHHLHIY) H 0COOEHHOCTH
NpeJoCTaB/IeHHS IrocyAapCTBEHHOH YCIYrH B 3JIEKTPOHHOi opme

2.18.1. TocymapcTBeHHass yciyra B MHOIOQYHKIUOHAJNBHBIX LEHTpax
IIpEeOCTaBJIIEHNsT ~ TOCYNapCTBEHHBIX M MyHHMLUMIANBHBIX  YCIYyr  He
IIpeI0CTaBIsAETCS.

2.18.2. Tlomy4arenu rocydapCTBEHHOM YCIyrd NOMHMO JIMYHOH IIOJa4yH B
MHHHCTEPCTBO, @ TakXe IIOCPEACTBOM HAalpAaBIEHHUS 3aKa3HOI0 IIOYTOBOIO
OTIIPABJIEHUS C OMMCHIO BIOXKEHUSA M yBEIOMIIEHHEM O BPYYEHHHM, HOKYMEHTOB,
HEOOXOUMBIX [l TPEIOCTABICHHUS TOCYAapCTBEHHON yCIIyTH, MOTYT OOpaTHThCA
32 IIOJyYEHHEM TOCYyJapCTBEHHON YCIyrH IIyTeM II0Jayd JIOKYMEHTOB B
3JIEKTpOHHOHN opMe depe3 PernoHanbpHbli 1opTai, EAUHEIN TIOpTal.

2.18.3. 3asgBneHrEe U MaTepUalbl, TIEPECTaBIsIEMble B 3JIEKTPOHHOH (hopMe,
IIOJINIMCHIBAIOTCS B COOTBETCTBHM ¢ TpeOoBaHMsiMU DenepanbHOro 3aKoHa OT
6 ampens 2011 roma Ne 63-@3 «O06 31eKTpOHHOM MOANKMCH» M CTaThaMu 21.1 u
21.2 ®enepansHoro 3akoHa «O6 opraHuzaluy IPeJOCTaBIEHUS TOCY 1apCTBEHHEBIX
U MyHULUINANBHBIX YCIIYT».

2.18.4. Ina  3asBuTened oOecrednMBaeTcCs BO3MOXHOCTH  ITOJyYEHHS
HHbOpMallMd O T[IOpsiAKe MPEeJOCTaBIEHHS TOCYyJapCTBEHHOW YCIyrd B
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PernoHansnoMm noprane, ExuHoM nopraie.

2.18.5. lns 3asBuTeneil oOecrevydBaeTCss BO3MOXHOCTH OCYIIECTBIATH C
UCIIOJIb30BaHMEeM PermonanbHoro noptaia, EquHOro mopraia MOHHTOPHHT XOja
MPEIOCTABIEHUS YCIIyTH.

3. Cocras, noc/1eA0BaTEJbHOCTh H CPOKH BbITIOJIHEHHS aAMUHHCTPATHBHBIX
npouenyp (aeficTeuii), Tpe0OBaHHA K NOPSAAKY HX BbINOJHEHHS, B TOM YHCJI€e
0cO0EHHOCTH BBINOJHEHHS aIMHHHCTPATHBHBIX Npoueayp (neficTBuii) B
3JIEKTPOHHOH (popMe, a TaKKe 0COOEHHOCTH BBHINIOJIHEHUS
aJIMHHHCTPaTHBHbIX npoueayp B M®II

3.1. UcyepnpiBaromuii nepevyeHb aAMHHUCTPATHBHBIX Npouenyp (aeicTeuii)

[IpenocraBienne TOCyIapcTBEHHOM yCIyrd BKIIOYaeT B ceOs CleAyrolnue
aJIMUHHCTpPATHBHEIE TIPOLIEIYPHI:

NpHeM JOKYMEHTOB, HEOOXOIUMBIX Ui TPENOCTABICHUS TOCYAapCTBEHHOM
yCIIyTH;

(GopMHpOBaHHe M HallpaBlieHHE MeE)XBEIOMCTBEHHBIX 3al[pOCOB B OpraHBI
(opraHu3anyy), B paclopsHKeHUH KOTOPBIX HaXOIATCS TOKYMEHTHI U CBeIeHHS,
HeoOXOMUMBIE ISl IPEAOCTaBIeHHs rOCy 1apCTBEHHOH yCIyTH;

paccMOTpeHHe  JOKYMEHTOB, HEOOXOAUMBIX Ui  IpeJoCTaBJIEHHs
rOCYJapCTBEHHOM YCIyTd, M IPUHATHE PEUIeHUs O HaMYuK TU60 00 OTCYyTCTBUH
OCHOBAHHMI IS [IPeJOCTaBICHHS FOCYIapCTBEHHOM YCIYTH;

BbIJla4ya CBUIETEIBCTBA O MPEHOCTaBICHUH COLMANbHO BBIILIATEL

TIepeYrCIIEHIEe COIIMATEHON BBITLIATE Ha OaHKOBCKUIT CUET 3asBUTENS;

aHHYJMpPOBAaHHWE paHee BBIAAHHOIO CBHJETENBCTBA M BblJada HOBOIO
CBU/JIETEIIECTBA;

oopmIieHHE U BBIada JyOJIMKaTa CBUIETENbCTBa,;

HCIIPaBlICHHE JOIMYIEHHBIX OIIeYaToOK M OIIMOOK B BBIJAHHBIX B PE3YIBTATE
TIPeIOCTaBIEHUsI FOCYIapCTBEHHON yCIIyTH TOKYMEHTaXx.

B snexTpoHHO# GopMe MOTYT BBIONHATECS aMUHHCTPAaTUBHBIE JEHCTBHSA
TIpH BBITIOJIHEHHH aIMHHICTPAaTUBHEIX MPOLEAYpP, YKa3aHHBIX BO BTOPOM, TPETBEM
M IIeCTOM ab3aljax HacTOSIIEro MyHKTa.

3.2. [IpueM JOKYMEHTOB, HEOOXOAHMMBIX A/l NPEIOCTABJICHHUS
rocyJapcTBeHHOH ycJayru

3.2.1. OcHoBaHuEeM AN Haydaja aIMUHUCTPAaTUBHOM IIPOLIENYPHI SABJIAETCS
daxT obpamienus 3asBUTeNs (IPeACTaBUTENs 3asBUTENS) B CPOK, yCTAHOBIECHHbIN
nepBbiM abzanem myHkra 47 Ilopsnka, TMYHO B MHHUCTEPCTBO C NOKyMEHTaMH,
YKa3aHHBIMH B TIOAMyHKTax 2.6.1. i 2.6.2. aIMHHUCTPaTHBHOIO PEIJIaMeHTa, JIubo
[IOJIyYeHUss MHHHACTEPCTBOM 3aKa3HOI'O IIOYTOBOIO OTIPABIEHHS C OIKCHIO
BIIOKEHHS M yBEJOMIIEHMEM O BPYUEHHUHU C yKa3aHHBIMH JJOKyMEHTaMH JTU00 (axt



24

IOCTYTIEHHUS  NOKYMEHTOB  3asBUTeNsd  (NpeACTaBUTENs  3asiBUTENSA) B
MHHHUCTEPCTBO uepe3 PernoHaneHbIN mopTall Uiy EQUHEIN nopTail.

3.2.2. Ilpuem, oOpaboTka U perucrpauus JOKYMEHTOB, HEOOXOIUMEIX HJIs
NIPEeAOCTaBIEHHUS TOCYAapPCTBEHHOM YCIYTH, NpH OOpallleHHH 3asiBUTENs JUYHO B
MHHHCTEPCTBO.

[Ipu obpamenun 3a MPEAOCTAaBIEHHEM TIOCYHapCTBEHHOW  yCIIyTH
HEIMIOCPEICTBEHHO B MHHHCTEPCTBO 3asABHUTENb (IIPEACTABUTETh 3asBHTEJIS)
MIPEOBABISIOT JOKYMEHT, YAOCTOBEPSIIOINHA TUYHOCTS.

B ciyuae eciiu 3asiBiIeHHe IOJAETCS Yepe3 MMPeACTaBUTENS 3assBUTEIS, TAKKe
NpeACTaBigeTCs AOKYMEHT, MOATBEPXKIAIOIIUNA OJHOMOYHUS Ha OCYILECTBJICHHE
JIEUCTBUNA OT UMEHU 3asBUTEIS B COOTBETCTBHHU C 3aKOHOIATEILCTBOM Poccuiickon
®enepauu.

Ilpn ofpamenun 3asBuTeds (MPEACTaBUTENS 3asBUTENSA) JHMYHO B
MHUHHUCTEPCTBO YIIOIHOMOYEHHOE JOJKHOCTHOE JIMII0 MUHHUCTEPCTBA:

1) ocymiecTBnsieT IpPOBEPKY [OKYMEHTa, YIOCTOBEPSIOLIEr0 JIMYHOCTb
3agBuUTeNA  (MpEeACTaBUTENS  3asABUTEN), JOKYMEHTa,  YJIOCTOBEPSAIOLIEro
MTOJTHOMOYHS [IPEICTaBUTENS 3asBUTEIL,;

2) oCcyIIeCTBIIsIeT NpUeM JOKYMEHTOB, HEOOXOAUMBIX Ul MPEeAOCTaBICHUs
rOCyAapCTBEHHON YCIYTH, W IIPOBEpSAET HalIW4YME JOKYMEHTOB, YKa3aHHBIX B
moAmyHkrtax 2.6.1 u 2.6.2 HacTosmero aIMUHHUCTPATUBHOIO pETJIaMEHTa,
YIAOCTOBEPSIACH, YTO:

JOKYMEHTBI CKPEIUIEHbI NeYaTsiMH, MUMEIOT HalJleXXallye IIONIUCH CTOPOH
WJIU JOJDKHOCTHBIX JIHLL;

TEKCThI JIOKYMEHTOB HaIMCaHBI pa30OpUYUBO, HAUMEHOBAHUS IOPUIAMYECKUX
JU1l - 03 COKpalleHus, C yKa3aHUEM MeCT UX HaXOXKJIEHHUS,;

(amunuu, MeHa ¥ oTdecTBa (TIpH HATHYMK) QU3NIECKUX JIUL, a[peca MECT
UX KUTEIBCTBA HAITMCAHBI [I0JIHOCTHIO;

B JIOKYMEHTax HET IOAYUCTOK, IPHUIIMCOK, 3a4YE€pKHYTHIX CJIOB M HHBIX
HEOTOBOPEHHBIX UCTIPABIICHUH;

JOKYMEHTHI 3aII0JIHEHEI B TIOJTHOM 00beMe;

JIOKYMEHTHI He HCIIOJTHEHBI KapaH1allloM;

JOKYMEHTbl HE HMEIOT CEPBE3HBIX IIOBPEXICHHWH, HaJM4Yhe KOTOPBIX HE
ITO3BOJISET OJHO3HAUYHO UCTOJKOBATh UX COJIEPIKAHUE;

3)B ciyyae IpeACTaBAEHUSA KOIMH JOKYMEHTOB, HE 3aBEPEHHEBIX B
YCTAaHOBJIICHHOM 3aKOHOHATENBCTBOM IIOPSAIKE, CIIMYaeT KONHH JOKYMEHTOB C HMX
OpHUTHHAJIaMH U 3aBepsieT KOIMUH JOKYMEHTOB B YCTaHOBJIEHHOM ITOPSJIKE,

4)ecin He TNpPEJICTaBlIeHbl JOKYMEHTHI, OTHOCAILIMECS K KaTeropuu
JOKYMEHTOB, MOJJEXallluX IOJNy4eHUI0 B paMKax MeXBEIOMCTBEHHOTO
HH()OPMAIIMOHHOr0 B3aUMOAEHCTBHS, COOOLIAeT 3asgBUTENIO (TIPEACTABUTENIO
3asBUTENHL) O TOM, YTO HEOOXOAUMBIe CBelleHHs Oy IyT MOIydeHbl MUHHUCTEPCTBOM
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CaMOCTOSTEJIbHO;

5)ecnu 3asgBUTENEM HE IIpeACTaBIeHBl JOKYMEHTHl, IEpedHCIeHHbIE B
noanmyHkTtax 2.6.1 u 2.6.2 agMUHUCTPAaTUBHOIO pErjiaMeHTa, YIOJHOMOYEHHOE
IOJDKHOCTHOE JIMIIO MHHHCTEpPCTBA COOOLIAeT 3asgBUTENI0 O TOM, YTO
HEMpeJICTAaBJIeHUE IOJIHOrO TakeTa JOKYMEHTOB, HEOOXOOUMEBIX MIJIs OKa3aHHs
roCyJapCTBEHHON YCIYTH, SIBISETCS OCHOBaHUEM JJIsl OTKa3a B MPENOCTaBICHUU
roCyIapCTBEHHOH yciyrd. Ecnu 3asiBUTENb HE MMEET BO3MOXKHOCTHU IIPEICTaBUTh
HEJOCTAOIIKE TOKYMEHTHI, YIIOJIHOMOUYEHHOE NOJDKHOCTHOE JIMII0 MHUHHCTEPCTBA
oopmisieT yBemoMIleHHE B CBOOOAHON (opme 00 OTkase B MperOCTaBICHUU
rOCYIapCTBEHHOM YCIYI'M C yKa3aHWEM MpPHYHH OTKasa, IOANKUCHIBAET ero,
PETHUCTPHPYET B XypHAJIE PETUCTPALUU HCXOIAIIeH KOppeCIOHACHIIMN U BBIOAaeT
3asiBUTEIIIO;

6) Ipy HAJIMYMM OCHOBAaHUM [UJI OTKa3a B IIpUeMe [TOKYMEHTOB,
HEOOXOMMMBIX MJI1 TPENOCTaBICHUs T[OCYIAapCTBEHHON YCIyTHW, YyKa3aHHBIX B
nyHKTe 2.9 aIMUHHCTPAaTUBHOIO pEIVIaMEHTa, YIOJHOMOYEHHOE OJDKHOCTHOE
JVMII0 MHMHHCTEPCTBA TaKkXke OQOpMIIsSeT yBeZOMIieHHe B CBOOOIHOH dopme 00
OTKa3e B MPeJOCTaBI€HUHU rOCyJapCTBEHHON YCIIYTH € yKa3aHHEeM IIPUYHH OTKa3a,
MOANKMCEIBAET €ro, PETruCTPUPYeT B OKypHaJe pErucTpallMd HUCXOASIIEH
KOPPECIIOHICHIIUY U BBIAAET 3aIBUTEIIIO;

7) Ipu OTCYTCTBUM OCHOBaHHMHM 1y OTKa3a B IIpHeMe IOKYMEHTOB,
HEOOXOOMMBIX JUIS MPEeNOCTaBICHUS I'OCYIapCTBEHHOM YCIYI'H, YKa3aHHBIX B
ImyHKTe 2.9 agMHHHUCTPAaTUBHOI'O PErJIaMeHTa, U IIPH YCIOBHMH IIPEIOCTABIIEHU
BCEX HEOOXOAMMEIX JOKYMEHTOB, MEePEeYUCIIeHHBIX B MOANYHKTax 2.6.1 u 2.6.2
aIMHHHCTPATHBHOIO  perjiiaMeHTa, YIIOJHOMOYEHHOE JOJDKHOCTHOE  JIHIO
MHHHCTEPCTBA  BBHIOJNIHSAET  KONMHWPOBaHWE  IOAINMHHUKOB  JOKYMEHTOB,
IpEeNCTaBIEHHBIX 3asBUTENEM WM €ro IpEeACTaBUTENEM, 3a MCKIIOYEHHEM
IOKYMEHTOB, KOTOpEIE IpeIHa3HaueHbl AJIsi OQHOKPATHOro npenbsaBienus. Konuu
IOKYMEHTOB 3aBepsitoTcst mTamrioM «Komms BepHa» U IIOANUCBIO €
pacuuppoOBKOH, MOJUIMHHUKY JOKYMEHTOB, C KOTOPBIX CHATBHl  KOIIHH,
BO3BPAIIAIOTCS 3aBUTENIO (TIPEACTABUTENIO 3asSBUTENIS).

8) BBIHAaeT 3aABUTENIO (MIPEACTaBUTENIO 3asBUTENS) PACHUCKY O IpHEME
JOKYMEHTOB.

YII0THOMOYEHHOE JIOJPKHOCTHOE JIMII0 MUHHUCTEPCTBA, OTBETCTBEHHOE 3a
y4YeT BXOJSAIIeH KOPPeCIOHAEHIIMH, PETUCTPUPYET MOCTYIUBINNE B MUHHCTEPCTBO
JTOKYMEHTHI 110 TpaBUiaM JAEIONPOU3BOJICTBA, YCTAHOBIEHHBIM B MUHUCTEPCTBE, B
JeHb MTOCTYIUICHHS.

CpoK BBHITOJIHEHHS aIMHHHCTPATHBHOH IpoLeAyphl 0 IpHeMy, obpaboTke
d  perucrpauud  JOKyMEHTOB,  HEOOXOAMMBIX  [UIi  NPENoCTaBICHHS
rOCy/IapCTBEHHO! yCIIyTH, cocTaBisieT He 6oiee 30 MHUHYT.
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Kputeprem npuHATHS pelieHHs SBISETCS oOpallleHHe 3asBHTENS HIM ero
IIPEICTaBUTENII B MHUHUCTEPCTBO C JOKYMEHTaMH, YKa3aHHBIMM B IIOAIYHKTaxX
2.6.1. 1 2.6.2. HacTOAIIETO aAMHHUCTPATUBHOTO perfiaMeHTa, ¢ [eNbI0 TIOIyIeHHs
rocyJapCTBEHHOH yCIYyTH.

Pesynerarom aIMUHUCTPATUBHON IpOLEaY bl SBJISICTCS
3aperdCTPUPOBAaHHBIA TAKET NOKYMEHTOB O IPENOCTABICHHH TOCYHApCTBEHHOMH
yCIyrd W Bblgada (HampaBlieHHe) 3asBHUTENIO (MIPEICTAaBUTEIIO 3asBUTENS)
PAcCHUCKH O IpreMe TOKyMEHTOB.

CnocoboM  ¢ukcanum pe3ynbrara BbIIOJIHEHUS aIMHHHCTPATHBHOM
IIPOLIeAYyPHl SIBJISETCS PErucTpalys IakeTa JOKYMEHTOB 3asBUTENSI B CHCTEME
3JIEKTPOHHOI'0 JOKYMEHTO0000pOTa.

3.2.3. Tlpuem, oOpaboTKka W perucTpauys JOKYMEHTOB, HEOOXOIUMBIX AJIS
MpeNOCTaBIeHNs TOCYJAapCTBEHHOM YCIyrd, IIpH HalpaBlIeHUWM WX B aipec
MHUHHUCTEPCTBA ITOYTOBBIM OTIPABIIEHUEM.

OcHoBaHHMeM [Js Hadalia [IpeJOCTaBICHNs afMUHUCTPAaTUBHOMN IpoIeayphl
mo mpueMmy, o0paboTKe W perucrpaldd [JOKYMEHTOB, HEOOXOOUMBIX s
IIpEeNCTAaBIeHUsT TOCYNAapCTBEHHOM yCIyru, IpH HalpaBleHHd HX B afipec
MHHHCTEPCTBA IIOYTOBBIM OTIIPABICHUEM SBJSIeTCS MPENOCTaBICHHE B alpec
MUHHCTEPCTBA JTOKYMEHTOB, yKa3aHHBIX B moAmyHkTax 2.6.1. u 2.6.2.
aIMHHHACTPATHBHOTO perjamMeHTa, IIyTeM 3aKa3HOro ITOYTOBOI'O OTIPABIIEHHUS C
OTHCHIO BJIOKEHHS U YyBeAoMJieHHeM O BpydeHuWd. [Ipm sTOoM Komuum Tex
IOKYMEHTOB, KOTOpBle He TpeOyloTCs B OpHTHMHAaje, AOMKHBI OBITH 3aBEpPEHB! B
TOpsAIKe, YCTAHOBJIEHHOM 3aK0HOAaTenbcTBOM Poccuiickor Denepanuu.

B crmydae mocTymieHHS JOKYMEHTOB 3asBHTENsS Ha IIOYTOBBIM aipec
MHHHCTEPCTBA  YNOJHOMOYEHHOE  JOJDKHOCTHOE  JIMIIO  MHHHMCTEPCTBa
PEruCTPUpPYET HOKYMEHTHI XKypHaJe perucTpalliy BXOAALIeH KOPPECIIOHIEHIIMY B
JeHb MTOCTYIUIEHHS, [10CIe Yero:

1) ocylecTBISET MIpHEM JHOKYMEHTOB, HEOOXOIUMBIX IJIs NIPENOCTABIEHHS
TOCyJIapCTBEHHOM YCIyrd, M IIpOBEpsieT Hajludue [OKYMEHTOB, YKa3aHHBIX B
noamyHkTax 2.6.1 1 2.6.2 aAMHUHUCTPATUBHOTO perilaMeHTa, yI0CTOBEPAACE, YTO:

JOKYMEHTB! CKpeIUIeHBI Me4aTsM{, UMEIOT Hajjexalle MOIINMCH CTOPOH
WJTH AOJKHOCTHBIX JIULL;

TEKCTHI JOKYMEHTOB HAIUCaHBl pa30opuuBO, HAMMEHOBAaHHS IOPUIANYECKHX
JTHI] - 03 COKpallleHus, ¢ yKa3aHUEM MECT UX HaXOXICHU,

baMuTHy, IMEHa B 0THecTBa (IIpH HalIW4uM) QU3WYECKHX JIML, aJpeca MeCT
UX J)KMTEbCTBA HAITMCAaHbI TIOJIHOCTBIO;

B JOKYMEHTaX HET IOAYUCTOK, MNPHUIMCOK, 3aUE€PKHYTBIX CJIOB M HHBIX
HEOTOBOPEHHBIX UCIIPAaBIIEHUH;

JOKYMEHTBI 3aII0JIHEHEI B IIOJIHOM 00BEME;

JOKYMEHTBI He UCIIOJIHEHB] KapaHAalloM,;
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IOKYMEHTBl He HMMEIOT CEpbe3HBIX IMOBPEXAEHHH, HaludyHe KOTOPBIX He
MIO3BOJISIET OJHO3HAYHO UCTOIKOBATh X COJEPIKAHUE;

2) mpM HaJNMYMU OCHOBaHMM [UIsI OTKa3a B TIpHeMe JIOKyMEHTOB,
HeoOXOAUMBIX JJIs TPeHOCTaBleHHs TOCYIHapCTBEHHOW YCIYyTHW, YKa3aHHBIX B
MyHKTe 2.9 aAMUHUCTPAaTHBHOIO pErJaMeHTa, YIOJHOMOYEHHOE MOKHOCTHOE
JUIO MUHHCTEPCTBA 0dopMIIseT yBeloMIIeHHe B cBOOOIHOM ¢opme 00 0TKaze B
IIPEeIOCTABJIEHUH TOCYAapCTBEHHOM YCIYIM C YKa3aHHEM MpPWYHH OTKa3a,
TIOJMUCEIBAET €ro, pPEerucTpupyeT B IKypHalle pPerucTpalid UCXOAsIen
KOPPEeCIIOHIEHIINA U HaIpaBiisieT yKa3aHHOE yBeJOMJIEHHE Ha IOYTOBBIA ajpec
3asIBUTEIIS;

3)mpu OTCYTCTBHM OCHOBaHWH M OTKaza B IIpHeMe JOKyMEHTOB,
HEOOXOMUMBIX MJIsS TIPEOCTAaBJIEHUS! TOCYHApCTBEHHOH YCIYrH, YyKa3aHHBIX B
NyHKTe 2.9 aJIMHHHCTPAaTHBHOI'O periaMeHTa, YIIOJHOMOUYEHHOE IOJDKHOCTHOE
JIMII0 MAHUCTEPCTBA OCYIIECTBIsIET GOPMUPOBaHHUE JIENa 3asBUTEIS.

Cpok BEHITIOJTHEHUS. aIMHHUCTPATUBHOHN MPOIELYpHl MO IpueMy, o6paboTke
M perucTpaluy  JOKYMEHTOB,  HEOOXOAMMBIX Ui  MpPEeNOCTaBIEHHUS
rOCyJIapCTBEHHOM yCIyrd, IOJMY4YEHHBIX IIyTeéM IIOYTOBOTO OTIpaBJIeHHS,
coctasisieT He 6onee 30 MUHYT.

KpureprieM TmpUHATHS pelleHUs SBISEeTCS IpeJoCTaBieHHe B aapec
MHHHCTEPCTBA JOKYMEHTOB, YKa3aHHBIX B moAmyHkrax 2.6.1. u 2.6.2.
aIMAHUCTPATHBHOIO perjaMeHTa, IIyTeM IIOYTOBOIO OTIIPaBI€HHUA C ILEJbI0
TIOJTyHEHHUS TOCYJapCTBEHHON YCIyTH.

Pe3yapTaToM aMHUHHACTPATHBHOM MPOLEIyphl ABISAETCA pHeM JOKYMEHTOB
U MX PErucTparivis.

CrniocoboM  Qukcanuy pesysbTaTa BBITOJHEHUS aIMUHHCTPATHBHOM
HpOLENYPHl SBISETCS PErHCTpalys I1akeTa JOKYMEHTOB, HEOOXOIMMBIX [UIf
IPENOCTaBJIEHMH TOCYHapCTBEHHOH  yCIyrH, B  CHCTEME  3JIEKTPOHHOTO
IOKyMeHT0000poTa, PopMUpOBaHUE Jeia 3asBUTEIs

3.2.4. TlprieM, 06paboTKa ¥ perucTpaurs IOKyMEHTOB, HEOOXOAUMBIX IJIf
NpefoCcTaBieHns TroCyIapCTBEHHOM YCIyrd, NpH HampaBleHHH HX B aJpec
MHHHCTEPCTBA B AJIEKTPOHHOH dopMme.

OcHoBanWeM I Havajla aIMHHUCTPAaTHBHOM NpoLedypbl IO IpHEMY,
00paboTKe W perucTpalil JOKyMEHTOB, HEOOXOAMMBIX Ui IPeNOCTaBlICHHUS
rOCYIApCTBEHHOH YCIyrd, IIPH HAlpaBlIeHHM HX B aApec MHHMCTEPCTBA B
SJIEKTPOHHOM (opMe SBJIsSETCS MpPEACTaBlICHHE 3asBUTENEM (IPEICTaBUTEIEM
3asgBHTEN) B MUHHCTEPCTBO C JIOKYMEHTOB, YKa3aHHBIX B IOANyHKTax 2.6.1. u
2.6.2. HacTOALIEr0 agMMHUCTPATHBHOTO periaMeHTa, B (opMe 3IIEKTPOHHBIX
JIOKYMEHTOB ¢ Hcrons3oBanueM Enunoro noprana, PernonaneHoro nopraia.

JIOKyMEeHTBI, HampaBieHHBIE 3asBUTeNeM B (OpMe  3JIEKTPOHHBIX
JIOKYMEHTOB C HcIonb3oBaHueM EnuHoro moprtana, PernoHaneHOro mnopraia,
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IOCTYIaloT B~ MHUHHCTEPCTBO  depe3  HHQOPMAIMOHHYIO  CHUCTEMY
MexBeloMcTBeHHOro  Bzammogeiicteua «SMART ROUTE»  (mamee -
MHPOpMAaIOHHAS CUCTEMA).

VYIOJTHOMOYEHHOE  [OJDKHOCTHOE  JIMI0O MHHHCTEPCTBA  3aXOOWT B
MH(GOPMAaLIMOHHYIO CHCTEMY ITyTeM aBTOPH3ALMU C TIOMOIIBIO JIOTHHA W Tapoiist
WIH CepTU(HKATA NEKTPOHHON LUGPOBOH MOANUCH W OTKPBHIBAET DJIEKTPOHHOE
obpalleHue, nocie 4ero:

1) BEIBOOUT 3allpoc W IPHIOXKEHHBIE K HEMy NOKYMEHTHI (CBeINeHHs) Ha
O6yMaXxHBIH HOCHUTENb M PETHCTPUPYET B KypHasle BXOISIIEH KOPPeCIIOH IeHIIHH;

2) mocne BBITPY3KH 3asBICHHS IpOBepsieT IOANMCAaHUE JOKYMEHTOB
AJNIEKTPOHHOW TIOATIMCHIO 3asBUTENS FJIM YIOJHOMOYEHHOIO HM JIMIida B
cooTBeTcTBUH ¢ PenepanbHbIM 3ak0oHOM OT 06 anpens 2011 roga Ne 63-®3 «O6
3JIEKTPOHHOM MTOAIIUCHY;

3)npy HanW4YMKM OCHOBAHWM JJis OTKa3a B IIpHeMe JOKYMEHTOB,
HEOOXOIUMBIX Ui IIPEeOCTABIEHUS TOCYJapCTBEHHOW YCIyTH, YyKa3aHHBIX B
MyHKTe 2.9 aAMHUHUCTPATHBHOIO PpErjaMeHTa, YIOJHOMOUYEHHOE JOJKHOCTHOE
JMII0 MHHHUCTEPCTBA OQopMIIseT yBeIOMIIEeHHE B cBOOOAHON dopme 00 oTKasze B
IPEOCTABIIEHUN TOCYIapCTBEHHOH YCIYI'M € YyKasaHWeM IpWYUH OTKa3a,
MOJAMHCHIBACT €0, PEeTuCTPUPYeT B JKypHale perucTpaluyd HUCXOmsdllei
KOPPECTIOHICHIIMA W HaIlpaBJisieT yKa3aHHOE YBEJIOMIIEHHe B JMUHBIH KaOWHeT
3asBUTENS HAa EquaoMm mopraie, PernonansHoM nopraie;

4)mpu OTCYTCTBHMM OCHOBaHHH 175 OTKaza B IIpHEME JOKYMEHTOB,
HEOOXOAUMBIX MJIsI TIPENOCTaBICHUs TOCYAapCTBEHHOM YCIyTH, yKa3aHHBIX B
MyHKTe 2.9 aIMHHUCTPAaTHBHOIO perjiaMeHTa, YIOJHOMOYEHHOE IOJDKHOCTHOE
JMII0 MHHMCTEPCTBA OCYIIECTBISAET (OpMHUPOBAHUE JeNla 3asiBUTENs], HAllpaBIIseT
3asIBUTEN0 YBEIOMJIEHHE O CTaTyce, IIPUCBOSHHOM 3asBKe, ITyTeM 3aIlOJHEHMS B
WHGOPMALIHOHHOM CUCTeMe HHTEPAaKTUBHBIX ITOJIEH.

Perucrpamust ~ DOKYMEHTOB,  IPEJOCTABIEHHBIX Ui IIOJIyYEHUs
TOCYIapCTBEHHOM YCIYT'H, OCYIIECTBIsAeTCS B JE€Hb €ro IOCTYIUIEHHS B
MHUHHCTEPCTBO JIM0O Ha cleqyomui pabounii 1eHb B Cllydae ero MoCTYIUIEHHUS 110
OKOHYaHHH pabodero BpeMEHM MHUHUCTEPCTBA. B  cioy4yae MOCTYIUIEHUS
JNIOKYMEHTOB B BBIXOJHBIE WM Hepabodwe Npa3JHUYHBIE JHU €ro PErucTparus
OCYILECTBIAETCS B TIIepBBIH pabounii IeHb MHHUCTEPCTBA, CIELYIOUIMH 3a
BBIXOJHBIM T HepabouuM Ipa3JHUYHBIM JHEM.

BpeMs BEITIONHEHHS aIMHHHCTPATHBHOM MpOIenyphsl cocTaBisieT He Ooee
15 (MMUHYT) MUHYT.

KpuTepueM TpPUHATHS PpeIICHUs SBIAETCS IIPEICTaBIEHHE IOKYMEHTOB,
yKa3aHHBIX B MOANMyHKTaXx 2.6.1. u 2.6.2. HacTofmEero aIMUHMCTPATHBHOIO
periaMeHTa, B 3JIEKTPOHHOH dopme o HHPOPMALILOHHO-
TEJIEKOMMYHHKAIIMOHHBIM CETsIM O0IIero JoCTyIla, B TOM 4ucie ceTd MurepreT, ¢
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UCIIOJIb30BaHNeM EMHOro noprasna, PernoHanbHOro ropraia ¢ HeNlblo TMOTyYeHHsS
roCy1apCTBEHHOU YCIIyTH.

Pe3ynbraToM agMUHUCTPAaTUBHON NIpOLEAYPhl SBIAETCS MIPHUEM TOKYMEHTOB
U UX perucTpanys.

CrocoboM  ¢ukcauyl  pe3ynbTara BBIIOJIHEHUS aJIMHHHCTPATHBHOH
IIPOLENYPHI SBISIETCS 3apETUCTPUPOBAHHBIM ITaKeT NOKYMEHTOB [UISl MOIYYEHHUS
rOCYyJapCTBEHHOM YCIIYTH.

3.3. ®opMupoBaHHe U HANlpaBJIeHHEe MeKBeJOMCTBEHHBIX 3alIPOCOB B OPraHbI
(opranmnzanuu), B pacnopskeHHH KOTOPBHIX HAXOAATCS JOKYMEHTHI H
cBeJleHUsI, He00XOAHMbIe /5 NPeJ0CTABJCHUS rOCyAapCTBEHHOH yCayru

3.3.1. OcHOoBaHMeM [ Hayala aIMUHUCTPATHUBHOH IIPOLENYDHI SBIAETCS
HETpeCTaBIeHHE 3asgBUTeleM II0 COOCTBEHHON WHUIMATUBE U OTCYTCTBHUE
JOKYMEHTOB, VYKa3aHHBEIX B IIyHKTe 2.7 Hacrosmero AIMUHUCTPATUBHOTO
periamMeHTa, KOTOpBIE  HaxOIATCS B  PAcHOpPSKEHHHM  HHBIX  OpPraHoB
rOCyIapCTBEHHOM  BJIaCTH,  OpraHoB  MECTHOTO  CaMOYIPaBIeHHS U
I10JIBE€/IOMCTBEHHBIX UM OpraHHU3aLUH.

3.3.2. B Teuenme 1 pabouero aHs, CIEAYIOIUETO 3a JHEM pErUCTpaLUu
MOCTYIHUBIIErO 3asBJICHUS, YIIOTHOMOYEHHOE NOJDKHOCTHOE JIMLIO MHHHUCTEPCTBA
OCYIIECTBIISET IOATOTOBKY M HallpaBJIEHWE 3alpoca B OPraHbl U OpraHU3alliy, B
PaCIIOPSKEHUH KOTOPBIX HaXOMAATCS HOKYMEHTHI U CBEJCHUS, HEOOXONUMBIE [UIA
MIpEeA0CTaBIEHHUA TOCYJapCTBEHHON yCIIyTH.

3.3.3. MexXBeIOMCTBEHHBIM 3ampoc O TIPEACTAaBICHUH JOKYMEHTOB H
CBEIEHHMI JUIsi MpeIoCTaBlIeHUS TOCYNAapCTBEHHOH YCIYTH C HCIONB30BAHUEM
MEXBEJIOMCTBEHHOTO  B3aUMOJEHCTBHSA  (OpMHpYETCSI B  COOTBETCTBHU C
TpeGoBanuamu ctathit 7.2 @epepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpTaHu3alliy TMPeJOCTaBJIeHHs] TOCYIapCTBEHHBIX M MYHHULMMNAIBHBIX YCIYI», a
IIPH OTCYTCTBHMHU JOCTYyINA - Ha OyMa)XHOM HOCHTele ¢ COOIIoieHHEM TpeOOBaHUH
3aKoHO1aTeNbeTBa Poccuiickoit @enepanun B 06J1aCTH IEPCOHATIBHBIX JaHHBIX.

3.3.4.Tlpy mocTymjeHHHM OTBETOB Ha MEXBEIOMCTBEHHBIE 3allpOCBHl OHH
PETUCTPUPYIOTCS YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM MHHMCTEPCTBA B
XKypHAJle PErucTpaliy BXOASIIeH KOPpEeCHOHAEHIHH M NPUOOIIAIOTCS K Jeny
3asgBUTENA, IIOCJIE Yero BBIMONHSIOTCS [eHCTBUS, yKa3aHHble B ITyHKTe 3.4
HACTOSIIEro aIMHUHUCTPATUBHOTO PETfIaMeHTa.

3.3.5. Pe3yipraToM aIMUHUCTPaTUBHOM NpOLEAYPH! SBIAETCA IOJyYEHHE
3aMpanidBaeMbIX JOKYMEHTOB U CBEACHUH TNO0 OTKa3 B UX [IPEJOCTABICHHUH.

3.3.6. KputepueM [NpUHATHA  pELUIEHUS  SBISETCS  HENpeACTaBlIEHUE
3asiBUTENIEM 110 COOCTBEHHON MHULMATHBE JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.7
HACTOSIIET0 AIMUHHUCTPATUBHOTO perIaMeHTa.

3.3.7. CrmocoboM c¢uKkcauuu pe3yibTaTa agMHHUCTPAaTHBHOM MpPOLEAYPHI
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sBIseTcs (akT TOJNYy4YeHHUsS OOKYMEHTOB M CBEIACHHH, HEOOXOMUMBIX IS
IIpeoCTaBIeHUs TOCYJapCTBEHHON yCIIyTH, MO0 NoMy4YeHne MUCbMEHHOTO 0TKa3a
B UX TPEICTaBIEHUM.

3.4. PaccmoTpeHnne 10KyMeHTOB, HeO0OXOAUMBIX /5 NPeJ0oCTABIeHHSA
rocyAapcTBEHHOM YCJIYrH, H IPHHATHE PelleHHs 0 HAJIuYuH Jaub0 00
OTCYTCTBHHM OCHOBAaHHI1 /ISl MPeJ0CTABJICEHHS TOCYAapPCTBEHHOH ycJayru

3.4.1. OcHoBanueM [Js Hadajla agMHUHUCTPAaTHUBHOM Mpouexypsl SBISETCS
IIOCTYIUIEHHE B MUHHUCTEPCTBO JIOKYMEHTOB, HEOOXOIUMBIX IJIS MPENOCTaBICHUS
rocyIapCTBEHHOH yCIIyTH.

3.4.2.1Ipy TmpeACTaBIEHUM 3asBUTENEM [IOKYMEHTOB, YKa3aHHBIX B
noanyHkrax 2.6.1. u 2.6.2. HacTOsIIEro aIMUHUCTPATUBHOIO pEryiaMeHTa, B CpOK,
yCTaHOBJICHHBIM IepBbIM ab3ameMm myHkTa 47 Ilopsiaka OOMKHOCTHOE JIUIO
MUHHCTEPCTBA, OTBETCTBEHHOE 3a IIPEIOCTaBIIEHHE TOCYAApCTBEHHOH YCIyTH, B
cpok He Gosee 9 (neBsITH) KalleHAApHBIX JHEH co JHS NpeACTaBIeHUs 3asBUTENIEM
JOKYMEHTOB  IpOBepseT  Halu4dhWe  JOKYMEHTOB,  HEOOXOOUMBIX IS
NIPEIOCTABJIEHIS TOCYAapCTBEHHON YCIyTH, U WX COOTBETCTBHE TpeOOBaHUIM K
dopMe, COCTaBy U COIEP)KaHUIO, NMPEAyCMOTPEHHBIM ITyHKTOM 2.6 HACTOSILEro
aJMUHUCTPATUBHOTO perjaMeHTa.

B ciy4ae cooTBeTCTBUSI MNPEACTABIEHHBIX JOKYMEHTOB M OTCYTCTBHUS
OCHOBaHH i1 OTKa3a B I[IPEIOCTaBlIEHUH TOCYAapCTBEHHOH  YCIyTH,
IpeIyCcMOTpeHHBIX mnoamyHkromM 2.10.1  Hacrosinero aIMHUHUCTPATHBHOIO
pernamenta, B cpok He Oonee 10 (mecATH) KajleHZApHBIX IHEH co JHA
IpeNCTaBIeHUs] 3asBUTEIEM HOKYMEHTOB JOJDKHOCTHOE JIMI0O MUHHCTEPCTBA,
OTBETCTBEHHOE 3a IIpelloCTaBlI€HUEe TIOCYJapCTBEHHOW YCIYIH, YBEIOMIIET
3asBUTENIS [TOCPEJICTBOM TeeOHHOro cooOIneHuss 0 HeOOXOANMOCTH MOy4YeHNUs
CBHUIETEIHCTBA H OCYIIECTBISET ITOATOTOBKY PpELIEHUS O IPeJOCTaBICHUH
roCyIapCTBEHHOH yCIyTH.

3.43. B cnyuae BbIABIEHHS OCHOBAHWM i1 OTKa3a B NPENOCTaBIEHHU
roCyJIapCTBEHHOH YCJIyTH, IpelyCMOTPEeHHBIX noamyHkToM 2.10.1 Hacrosiero
aJJMUHHUCTPATUBHOTO  perjiaMeHTa,  JOJDKHOCTHOE  JIMLIO  MHUHHCTEPCTBA,
OTBETCTBEHHOE 3a MPeIoCTaBIeHHe TOCYIapCTBEHHON yCIyTy, B cpok He Gonee 10
(mecaTH) KaneHAApHBIX IHEW CO HHSA INPEACTAaBIEHHA 3asABHUTEIIEM JOKYMEHTOB
TOTOBUT pelleHre 00 0TKa3e B IPeJOCTaBIEHUH I'OCYIapCTBEHHOR YCIyTH.

BMecte ¢ pemeHueM o0 OTKa3ze B IPeNOCTABICHHM TOCYINApCTBEHHOMN
YCIAYTH 3asBUTENIO BO3BPAIIAIOTCS BCE IPEJCTABICHHBIE [JOKYMEHTH |
pasbACHAETCSA MOPSIOK 00XKaloBaHWUs NPHHATOro pelneHHs. Kommu ykasaHHBIX
JOKyMEHTOB XpaHITCS B MHHHUCTepCTBE. B cilydae HampaBiIeHUs 3asABUTENEM
JOKYMEHTOB, HEOOXOOUMBIX I IPENOCTaBIECHUS TOCYIApCTBEHHOM YCIyrd, B
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3NMEKTPOHHOH (opMe ¢ wucmons3oBaHueM EpuHoro mopTana, PerwoHanbHOro
noprana pemeHne o0 oOTKase B IIPEJOCTAaBICHHH TOCYIapCTBEHHOW YCIIyTH
HampaBjIgeTcs 3asBUTENI0O B OJEKTPOHHOH (opMe dyepe3 HHOOPMALIMOHHYIO
CHCTEMY MEXBEJIOMCTBEHHOIO B3aUMOJEHCTBUS B moacucTeMy «JIMYHEBIH
KabuHeT» 3asBUTeNs Ha EnuHoMm nopraie, PernonansHoM mopraie.

3.4.4. MakcuMasbHOe BpeMs BBINOJIHEHHUS aMUHUCTPATUBHOM IpoLemypsl
cocraBnsger He Oosee 10 (mecstu) nHEM cO AHSA NPENOCTaBICHUS 3aiBUTEIEM
JIOKYMEHTOB.

3.4.5. Kpurepuem TpHHATHS peEIIeHHss B paMKax BBIMOJHEHHSA
aIMHUHHUCTPATHBHON IPOLENYpHl fABIAETCS HAJIWYHE WIM OTCYTCTBHE OCHOBaHHI
IUIS TIPUHSITUS PELIeHUs O MpeJoCTaBIIeHUH JTU0O0 A OTKa3a B MPeNOCTaBIeHHU
roCyAapCTBEHHOH YCIIyTH.

3.4.6. Pe3ynbTaTOM BEITIOJIHECHUS a);IMHHI/ICTpaTHBHoﬁ MIPOLIEYPHI SBJISIETCS:

IIPUHATHE pelleHus 00 OTKa3e B IPeJOCTaBICHUH I'OCYAapCTBEHHON yCIyTH;

IPUHSATHE PELICHHUS O IPEeJ0CTaBIeHNH I'OCYJapCTBEHHOH YCIyTH.

3.5.6. Cnocobom ¢ukcanuy pe3ynbTaTa BBINOJHEHUS aIMUHUCTPAaTUBHOM
MIPOLEAYPHI ABISIOTCA:

BBIHECCHUE PEIIeHUS O IPEeI0CTaBICHUH IOCy 1apCTBEHHON YCIIyTH;

BBIHECEHHE pelleHuss o0 OTKa3e B IPENOCTaBIEHUH TIOCYNapCTBEHHOU
YCIIYTH.

3.5. Beiraua cBHAETE/ILCTBA O PEeJOCTABJIEHHH COUHATLHON BRIIJIATEI

3.5.1. OcHoBanueM Iy Havajda agMUHUCTPATUBHOW IIPOLEAYPHI SBIAETCS
pelleHue O MPeOCTABICHUN TOCYJapCTBEHHOM YCIIYTH.

3.5.2. Brigaua 3asBUTETIO0 JHUOO €ro JOBepeHHOMY JIMIy CBUAETEIbCTBA
OCYILECTBIIIETCS B TeueHMe |5 KaJeHAapHBIX JHEH CcO J[HA MpenCcTaBlIeHHA
3asgBUTENIEM JOKYMEHTOB, YKa3aHHBIX B MOMIyHKTax 2.6.1. u 2.6.2. HacTOALIETO
aIMUHUCTPATUBHOI'O PErIAMEHTA.

3.5.3. Brlmaua MUHHUCTEPCTBOM CBUETENIECTBA OCYIIECTBIIAECTCA YYaCTHUKY
MEpPOTIPUATHA TIpH IpPeIbSBICHUH OOKYMEHTa, YIOCTOBEPSIOMIEr0 JIMYHOCTh
y4aCTHUKA MEPONpHUSTHH, JIuOO0 ero NOBEpeHHOMY JIMILY IpH IpelbABIECHUU
JOKYMEHTa, YIOCTOBEpSIOIIEr0 JUYHOCTh JOBEPEHHOIO JMLA, M HOTapHajbHO
odOpMIIEHHOH JOBEPEHHOCTH.

3.5.4. JIolXHOCTHOE JUILO MHUHHUCTEPCTBA, OTBETCTBEHHOE 3a
IIpeIOCTaBICHHE TOCYAapCTBEHHOHN YyCIyTH, 3aIlofHsAeT CBHAETEIbCTBO 110 (GopMe
coracHo mpuioxeHuto Ne 2 x ITopsaxy. CBHAETENBCTBO IOANUCHIBAET MUHUCTD
a1M00 JO/DKHOCTHOE JIMIO, HCIIOJHSIONIee OOSM3aHHOCTM MHHHCTpa B €r0
OTCYTCTBHE.
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3.5.5. JIomxkHOCTHOE JIU1I0 MHHHCTEPCTBA, OTBETCTBEHHOE 3a
IIPEJOCTaBIEHUE TOCYJAPCTBEHHOM  YCIyrHM, BEHET pPEeeCTPbl  BBIJIAHHBIX
CBUJIETENBCTB O (hopMme cornmacHo npuinoxeHuo Ne 8 k Ilopsaky.

3.5.6. MakcumanbHOe BpeMsl BBINOJHEHHS aIMHUHHUCTPATUBHOM IPOILEIyphl
cocraBiseT He 6onee 15 (HMATHAIUATH) KaleHIApHBIX AHEH CO JIHS MIpeICTaBICHHUS
3asiBUTENIEM NOKYMEHTOB, YKa3aHHBIX B MOANyHKTax 2.6.1. u 2.6.2. HacTosIIero
aIMHUHHUCTPATHBHOrO perjiaMeHTa.

3.5.7. KpuTtepreM NOpUHATHUS pEUIeHUs SBISIETCS NPUHATHE PEeIIeHUS O
BbIJla4de CBUIETENLCTRA.

3.5.8. Pe3ynbpTaToM BBITIOJHEHHS aIMHHUCTPATUBHON MpOLIENypHl SBJISIETCS
CBUJIETENLCTBO, BBIAAHHOE 3asBUTENIO OO ero noBepeHHOMY Jiniy. Kopemox
CBH/JIETEIBCTBA OTPHIBAETCS U XPAHUTCS B MUHHUCTEPCTBE.

3.5.9. CiocoboMm ¢ukcanuy pes3ysjbTaTa BBIIOJHEHHS aIMHHHCTPAaTUBHON
MIPOLIeIyPHI ABISAETCS 3aIICh B PeeCTpe BBIIAHHBIX CBUIETENBCTB.

3.6. Ilepeuncienue counaJbHON BHIIIATHI HA 0AHKOBCKUIH CYET 3aABUTEIS

3.6.1. OcHoBaHWeM AJs Hadala aJMHHHACTPATUBHON IPOLEAYpPHI SBIAETCH
NPUHATHE MUHUCTEPCTBOM PELICHHs O BBIIAY€ CBUIECTENIBLCTBA.

3.6.2. 3agBUTENH NMPENCTABISLET CBUAETEIBCTBO B KPEAUTHYIO OpPraHU3aluio
IUIs 3aKJIFOYEHHs JOroBOpa GAHKOBCKOTO CUeTa M OTKPHITHS 0aHKOBCKOIO CUETa,
IpeJHa3sHauYeHHOro I 3a4MCICHHMs COLMANBbHOW  BBIILUIATE, B  TEYEHHE
5 KajleHIapHBIX JHEW CO AHS BBIIAYH CBUIETEIILCTBA.

3.6.3. YIIOJITHOMOYEHHOE [IOJDKHOCTHOE JIMII0O MUHHCTEpCTBa 0GOpMIIIeT
3aBKy B MHHHCTepCTBO (QuHancoB Hopropojackol o6iacT¥ Ha IIOIy4eHHUE
IeHEeXXHBIX CPEICTB B MOPSAIKE, yCTAHOBIECHHOM OOKETHBIM 3aKOHOIATEILCTBOM
Poccutickoit ®eneparviu 1 HoBropockoii obnactu.

3.6.4. Tlocie BBITTOJIHEHUS MHHHUCTEPCTBOM (uHaHCOB HoBropoxackoi
00j1acTi 3asBKM MHHHCTEPCTBa W 3aUMCICHHs ACHEXHBIX CPEACTB Ha JIMLEBOU
CYeT MHUHHUCTEPCTBA YIOJIHOMOYEHHOE JOJDKHOCTHOE JIMII0O MMHHCTEPCTBA
COCTaBJIsieT 3asiBKy Ha KacCOBBIM pacXxod M HalpaBiIdeT €€ B YIpaBlieHHE
depmepanpHoro kasmadedicrBa o Hosropopckod obnacTv A IepedHCIeHHS
JIEHEXHBIX CpeJCTB Ha OaHKOBCKHUN CUET 3asBUTEN, OTKPBHITHIM B KPEAUTHOH
opranmsamui. IlepedyncieHHe COLMATBHBIX BBILIAT Ha OaHKOBCKMH cUeT
3asIBUTEJIS, OTKPBITBI B KpeIUTHOM OpraHU3alliH, OCYIIECTBIAETCS B IIpelenax
MMEIOIINXCS CPEACTB Ha CYeTe MUHUCTEPCTBA.

3.6.5. Cpok mepevnciieHus 3asBUTEIO COIMAIBHOM BBINIATEl 00YCIIOBIEH
CpPOKaMH BBITIOJHEHUS OO/DKETHON 3asdBKH B COOTBETCTBHH C OHOJDKETHBIM
3aKoHoMaTeIbCTBOM Poccuiickoit @enepanuu u HoBropoackoil obnacTu, a Takxke
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TEXHUYECKUMH BO3MOXXHOCTAMHU yrpaBieHus DenepanbHOTO KazHauyeicTBa II0
Hosropoackoit obnactu.

3.6.6. YIIOIHOMOUYEHHOE JODKHOCTHOE JIMLI0O MHHHCTEPCTBA MOCPENCTBOM
Tene(OHHOTO COOOIEHHsS YBEAOMIISIET 3asBUTENA O MOCTYIUIEHHH IE€HEKHBIX
CPEICTB Ha ero 0aHKOBCKUI cUeT B TeUeHHe 5 pabouux MHeH co JHS 3a4MCIIeHUs
TNEHEXHBIX CPEJCTB Ha 6AHKOBCKUI CUET 3asBUTEJIS.

3.6.7. KputepreM NpPUHATHUS peLISHUS SBJSeTCS HaIW4de pEeIIeHUsI O
BblJlade CBHUETEILCTBA.

3.6.8. Pe3ynbTaTOM BBIIIOJTHEHHS! aAMUHUACTPATUBHOU IPOLIEAYPHI SBIIETCS
NepeYUCIIeHUE JeHEXHBIX CPEeJCTB Ha O0aHKOBCKHMU CUeT 3asfBUTENs B KpeAUTHOU
OpraHu3aluy.

3.6.9. Cnocobom ¢ukcanuu pe3ysibTaTa BBIIOJHEHUS aIMHHUCTPATHBHOMH
MpoLleyphl SIBJIsIETCS OTMETKAa O IIE€PEUUCIEHUM JeHEeXHBIX CpelcTB Ha
OaHKOBCKUI CUET 3asBUTENS B KpeJUTHOM OpraHu3allyy.

3.7. AHHy.ﬂI/IpOBaHI/Ie pPaHeée BbIAAHHOI'O CBHA€ETE/ILCTBA H Bbllaia HOBOIoO
CBHACTCJILCTBA

3.7.1. OcHoBaHueM [Jsi Hadala agMUHHUCTPAaTUBHOW MPOLEAYpPHl SBISETC
nojaya 3asBuTeseM (IpeICcTaBUTENIEM 3asSBUTEJNSI) B MUHUCTEPCTBO 3agBICHUS O
3aMeHe CBUIETEIhCTBA.

3.7.2. CBUNETEIBCTBO OAJIEKUT 3aMEHE B CIIyYasdx:

U3MEHEHMS] CTOMMOCTH U IUIOIIAIH CTPOSIIErocs (IprodpeTaeMoro) xubs;

U3MEHEHHs MTaCIIOPTHRIX JaHHBIX YYACTHUKA MEPOIPUSATHIH.

3.7.3. s 3aMeHBbI CBUAETENILCTBA 3asABHUTENb (TIPEICTABUTENDb 3asBUTEIS)
IIPeCTaB/IsIeT B MUHUCTEPCTBO 3asBJIEHHE O 3aMEHE CBHUIETENBCTBA C YKa3aHUEM
00CTOATENBCTB, TNOTPEOOBABIIMX €r0 3aMEHbl, C IPHWIOKEHHEM  KOIHUH
IJOKYMEHTOB, TIOATBEPXKIAIOIINX 3TH 0OCTOSTENLCTBA.

3.7.4. B ciyuae 3aMeHBI BBIAAHHOE CBUAETEIBCTBO IIOJUIENKHUT BO3BPATY
3agBuUTeleM (IIPEACTaBUTENIeM 3asBHUTENS) B MHHHCTEPCTBO, KOTOPOE MPUHUMAET
pemerre, oQOpMIIEHHOE MPUKA30M MHUHHCTEPCTBA, O €r0 aHHYJIHPOBAaHWU H
BbIjIaue HOBOT'O CBU/IETEIHCTBA.

3.7.5. Tlocne BbIIAYd HOBOTO CBUAETENILCTBA 3asBUTEINIO (TIPEACTaBUTEIIIO
3asgBUTENSI) MHHHCTEPCTBO JejiaeT COOTBETCTBYIOLIYIO 3allUCh B  PEECTpe
BBIZIAHHBIX CBUETEIILCTB.

3.7.6. MakcuMaibHOe BpeMs BBINIOJHEHHs aJMUHUCTPAaTUBHOM IIPOLELYPH!
coctapiger He Gonee 10 (mecsaTH) KaleHOApHBIX AHEH cO OHA IMOCTYIUICHMS
3asBJIEHHUS U TOKYMEHTOB 3assBUTeNs ([IPEACTaBUTEINS 3asBUTEIL).
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3.7.7. KputepueM NpUHATHS pELIEHUs SABISETCS MPUHATHE MUHHCTEPCTBOM
pemieHus 06 aHHYIMPOBaHUM paHHee BBIIaHHOTO CBHUIETENLCTBA U BEIAaYe HOBOI'O
CBU/IETEIILCTBA.

3.7.8. Pe3ynbpTaToM BBIIIOJIHEHUS aIMUHUCTPATHBHOMN IpOIeIyphl SBJISETCS
CBUAETENBCTBO, BBIAAHHOE 3asBUTENIO (IIpelcTaBUTeNro 3asButens). Kopemok
CBUJETENBCTBA OTPHIBAETCS U XPAHHUTCSI B MHHHUCTEPCTRE.

3.7.9. Cnocobom ¢uxcanmuu pe3ysbTaTa BBIIOJHEHUS aIMHHHCTPATHBHOM
MpOLEAYPHI SBISETCS 3alUCh B peecTpe BBIAAHHBIX CBUAETEIBCTB.

3.8. Odopmiienne u Bbiaya Ay06JIMKaTa CBHAETENbCTBA

3.8.1. OcHoBaHMeM A Hauana aJIMUHUCTPATHUBHOH INpPOLENypHI SIBIISETCS
nmojaya 3asBUTeNeM (MpelCcTaBUTEIeM 3asBUTENS) B MHHUCTEPCTBO 3asBJIEHHS O
Bblaye AyOauKaTa CBUIETEIbCTBA.

3.8.2. Jlybnukat CBUIETENBCTBA BBIAAETCS B CIydasax:

YTPaThl (XUIIEHUS) CBUETEIbCTRA,;

TIOpYH CBUETENHCTBA.

3.8.3. Jlng 3aMeHBl CBHUIAETENIbCTBA 3asBUTENb (IIPEACTABUTEND 3aSBUTES)
IpeacTaBsieT B MUHUCTEPCTBO 3asBJIEHHE O Bblfade 1y6iMkaTa CBUIETEILCTBA C
yKa3aHueM 00CTOSATENbCTB, ITIOTPEOOBABIINX BblAady AyOaMKaTa CBUAETEIbCTBA.

3.8.4. B cimyuyae nop4u CBUAETEIBCTBA OHO ITOJIEXKUT BO3BPATY 3asiBUTEIIEM
(mpeicTaBUTENEM 3aSBUTENS) B MUHUCTEPCTBO VIS MTOCIEAYIOUEro opopMIeH s
nyOuKaTa CBUIETEIbCTBA.

3.8.5. MUHHUCTEPCTBO Ha OCHOBaHMHU 3asIBJIICHUS 3asBUTENs (IIpeICTaBUTEIIs
3agBUTENII) O Bbmaue [JyOnuMKaTa CBUAETENBCTBA IPUHUMAET pELICHHE,
o(hopMIIEHHOE TPHUKa30M MHHHICTEPCTBA, O BhIZade AyOIrKaTa CBUAETEIbCTBA.

3.8.6. MunucTepcTBO Ha ONaHKE CBUIETENBCTBA B IIPABOM BEPXHEM YIUIY
menaeT oTMeTKy «JlyOnukary» U BeIJaeT IyOnuKaT y4acTHUKY MEPOIPHUATHH, O YeM
JeaeTcs 3alliCh B peecTpe BELAAHHBIX CBUJIETENBCTB.

3.8.7. MakcumanbHOe BpeMsl BBIIIOJIHEHUS aJMUHUCTPATUBHON NpPOLELYPHI
cocTaBiasieT He Oomee 10 (mecsaTw) KaneHAApHBIX JHEH CO IHA IMOCTYILICHUS
3asBIICHUS 3assBUTEINS (IIPEICTaBUTEIS 3asBUTEIIS).

3.8.8. KputepreM NpUHITHS PEUICHUs SABIAETCA NPUHATHE MHUHUCTEPCTBOM
pelIeHns o Bblade QyOInKaTa CBUIETEIbCTBA.

3.8.9. Pe3ynbpTaToM BBINOIHEHUS aJMUAHUCTPATUBHON IPOLEAYPHI SBIIETCSA
nyONMKaT CBUIETENBCTBA, BEITAHHBIH 3asBUTENIO (TIIPEICTaBUTEIIIO 3asIBUTEN).

3.8.10. Criocobom ¢uxcanuy pe3ynabTara BBINOJHEHUS aJMUHHUCTPATHBHON
IPOLIEYPHI SBJISETCS 3aIUCh B PEECTPE BBIIAHHBIX CBUETEILCTB.
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3.9. llopsipok ucnpaB/eHHs J0NYHIEHHBIX 0NeYaTOK H OIIHOOK B BHIAAHHBIX
B pe3yJibTaTe MpeJoCTABIEHUS rocyIapCTBEHHOH YCJYTH JOKYMEHTAX

3asiBUTENb BIIpaBe BHECTU U3MEHEHUS B JOKYMEHTHI, BBIJAHHEIE [0 UTOTaM
IIpeIoCTaBlIeHHs] TOCYNapCTBEHHOM yciyrd, Oe3 B3UMaHUS IUIATBl, B CIIydae
WCIPABIIEHUS OUTHOOK, JOMYIIEHHBIX MO0 BHHE JO/DKHOCTHBIX JIUL MUHHCTEPCTBA,
OTBETCTBEHHBIX 3a IPeIOCTABIEHUE TOCYJaPCTBEHHOM yCIYyTH.

B city4ae BbIsIBIEHUS 3asBUTEEM B TOKYMEHTaX, ABISIOIINXCS PE3yIbTaTOM
IIpeIOCTaBIeHHU TOCYJapCTBEHHOM yCiIyry, onevyaroK U (UiH) omnbOK 3asBHTENb
npeacTaBisieT  (HAmpaBlsfeT) HAa WMsS MHHHCTpa CEIbCKOrO  Xo3siicTBa
Hogropozckoit obnactu 3asBiieHHE 00 HCIPABIEHWM TaKuUX ONEYaToK U (WIH)
OIMOOK ITOCPEACTBOM JIMUHOTO O0paIleHHs WIH IIOYTOBBIM OTIIPAaBICHUEM.

K 3asBnenuro mpmiaraercs OpHTHHANI [OKYMEHTa, B KOTOPOM [OIyIleHa
ornevarka ¥ (wiu) omuOKa. Takxke 3asBUTENb BIpaBe NPUOOILIUTHL NOKYMEHTHI,
000CHOBBIBAIOIINE HOBOBI, U3JI0KEHHBIE B 3asBICHUH.

Peructparus 3asBieHUs OCYIIECTBIsAETCS B IEHb €ro MOCTyIUIeHUs Jubo Ha
Clenyionmii pabouynii [eHb B Cilydae MOCTYIUICHHS 3asBJIEHHs 110 OKOHYaHWH
paGouero BpemeHH. B cimywyae NOCTYIJIeHHs 3asBJIeHHs B BBIXOAHBIE WIIH
Hepabouue TNpa3jgHUYHBIE IHH €ro perucTpalus OCYLIECTBIAETCS B IIEPBBIA
pabounii 1eHb, CJIeIYIONINi 32 BRIXOAHBIM WM HepaOOuuM Mpa3HHYHBIM JTHEM.

JIOJDKHOCTHOE JIMII0O MHHHUCTEPCTBa, OTBETCTBEHHOE 3a IIPEIOCTaBJICHUE
TOCYJapCTBEHHOW YCIyTH, IIPOBOAMUT TMPOBEPKY YKAa3aHHBIX B 3asBICHUU
CBEIECHUH.

B ciydae BBISIBICHUS JOIMYIIEHHBIX OMEYaTOK U (MJIM) OMIMOOK B BBEIAAHHBIX
B  pe3yjapTare IPEefOCTaBieHHs TIOCYNapCTBEHHOH YCIYyrH  JOKyMEHTax
JOJDKHOCTHOE JIMII0 MHHHCTEPCTBA, OTBETCTBEHHOE 3a IIPEJJOCTaBJICHUE
roCcyIapCTBEHHOM YCIyrH, TOTOBUT JOKYMEHT, SBJLIIOLUUICS pE3YyJIbTATOM
IIPEeIOCTaBJIEHHUs TOCYIapCTBEHHON YCIIyTH, C Y4eTOM HCIIPaBIeHHUs JOMyILEHHBIX
orevyarok W (Wiu) omMOOK B CPOK, He NpeBBIMIaNMi 5 pabounx AHed co IHA
PEerUCTpalry COOTBETCTBYIOILETO 3asBICHU.

B cnyyae otcyTcTBHS omeyaToK U (WiM) OIIKUOOK B JOKYMEHTaX, BEIIAHHBIX
B pe3yibTaTe TMPeNOCTaBIEHUS T[OCYAapCTBEHHOH YCIYIH, NODKHOCTHOE JIMIO
MHHHCTEPCTBA, OTBETCTBEHHOE 3a IPeIOCTaBICHHE TIOCYIapCTBEHHOH YCIYyTH,
rOTOBHT YyBeJOMIIeHHEe 00 OTCYTCTBHM TaKHX ONeYaToK U (M) omuboK 3a
IIOIIMCHIO YIIOJTHOMOYEHHOTO Ha TOIIMCaHNe TaKoro JOKYMEHTa JOJDKHOCTHOI'O
JMIla B CPOK, HE INpeBhIIAIOMNNA 5 pabodux mHEH co OHA perucTpauuu
COOTBETCTBYIOIIETO 3asBICHUS.

Brimaua (HampaBlieHWe) —pe3ysbTaTa pacCMOTPeHMs 3asBlIeHUS 00
HCIpaBJIeHWH OIevYaToK M (WiM) OMHMOOK OCYLIECTBISIETCS B COOTBETCTBHH CO
crioco6oM, yKazaHHBIM B 3asIBIICHUH.
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4. Ilopsinok H popmMbI KOHTPOJIA 32 PEAOCTABJICHHEM
rocyaapcTBeHHOH yCayru

4.1. ITopsinok ocyliecTBIEHHS TEKyLIero KOHTPOJIA 3a cO0/TI0JeHHeM H
HCIOJHEHHEM OTBETCTBEHHBLIMH J0JKHOCTHBIMH JTUIIAMH MHHUCTEPCTBA
NO0KeHHH AIMUHHCTPATHBHOIO perjiaMeHTa H MHbIX HOPMAaTHBHBIX
NPpaBOBLIX AKTOB, YCTAHABJIMBAKUIMX TPeOOBAHHSA K NPEAOCTABJIEHHIO
rocy1apcTBeHHOM YCJIYIH, a TaK:Ke NPHHITHEM UMH pelleHn i

4.1.1. Texkymmii KOHTpOIE 32 cOOMIOEHNEM W UCIIOJHEHHEM ITOJIOKEHUH
AIIMAHHUCTPAaTUBHOTO peEIVIaMEHTa, a TaKKe HOPMATHBHBIX IIPaBOBBIX AaKTOB,
yCTaHaBJIUBAIOIUX TpeOOBaHUs K IIPENOCTABIEHUIO T'OCYJApCTBEHHOW YCIyTH,
OCYILECTBIISIETCH:

CITy>KalllIMHU MUHHCTEPCTBA, BBIITOJIHAIOIINMHI OTJIeIbHEIE
aIMUHHCTPaTUBHBIE IIPOLIENYPEI;

JOJDKHOCTHBIMH JIMLIAMU MUHHCTEPCTBA, OTBETCTBEHHBIMH 33 OpraHU3aluio
paboTHI TIO MIPEAOCTABICHHUIO TOCYIapCTBEHHON yCiIyTrH. [lepedeHs HOMKHOCTHEIX
JMI, OTBETCTBEHHBIX 3a OpraHu3aluio paboThl 10  MPEJOCTABIEHUIO
roCcyIapCTBEHHOH YCIIyTH, YCTaHABIUBAETCS IPUKA30M MUHHUCTEPCTBA.

4.1.2. Texymuit KOHTPOJIB OCYIIECTBIISIETC:

CITy’KaIllMH, BEITIOJHSIOMIMMHY OTAEIIBHBIE aIMUHUCTPATUBHEIE IPOLIENYPEI,
IIyTeM KOHTPOJIS 33 UCIIOJTHEHHEM YCTaHOBJIEHHBIX aJIMUHUCTPATUBHBIX IIPOLENYD,
aIMHHUCTPaTUBHBIX JEHCTBUM B COCTaBe aMUHUCTPATUBHBIX IIPOLELYP, U CPOKOB
BBITIOJTHEHHS a]IMUHUCTPATUBHBIX POLEAYD;

OTBETCTBEHHBIMH JODKHOCTHBIMH JIHLIAMH ITyTeM IIPOBEINEHUS IIPOBEPOK
coOMofieHNsT ¥ HUCIIOJIHEHHS  CHYXXKallUMHM  MHUHHCTEPCTBA  IIOJIOXKEHHUH
AJIMAHACTPATUBHOTO perjamMeHTa, HOPMATHUBHBIX IIPaBOBBIX aKTOB PoccHICKOMN
®enepaunu ¥ Horropoackoi obiaacTy.

4.2. llopaaoK 1 NepHOAHYHOCTH OCYIECTBJIEHHS IJIAHOBLIX H BHEILIAHOBBIX
NPOBepPOK MOJIHOTHI H Ka4YeCTBa NPeJoCTaBJICHHs rocyJapcTBEHHOH YCIyrd, B
TOM YHCJIE TOPAJ0K M (POPMBI KOHTPOJISI 32 MOJTHOTOH H Ka4eCTBOM
npegocTaB/IeHHsI TOCYAAPCTBEHHOH YCJIyIH

4.2.1. KonTponp 32  MOJNHOTOM M  Ka4eCTBOM  IIPENOCTaBJIEHHA
TOCYJIJapCTBEHHOM YCIIyrH BKIIO4aeT B ce0s MPOBEJCHHE IIIAHOBBIX H
BHEILUIAHOBBIX IIPOBEPOK, BBISBIECHHE M YCTpaHEHHE HapyIIEeHUH IIpaB IpaxklaH,
paccMOTpeHHe, INPHUHATHE pEeIIeHHH M IOATOTOBKY OTBETOB Ha oOpalleHus
3agBUTEJIEN, comep)kamiyde KajoObl Ha pelleHus, JedcTBUs (Oe3nedcTBUE)
JIOJDKHOCTHEIX JIUIl MUHHCTEPCTRA.

ITpoBepkH MOTyT OBITH INIAHOBBIMH M BHEIUIAHOBBIMH.

IT1aHOBBIE NIPOBEPKH OCYILIECTBIAIOTCS HE PEXe OJHOrO pasa B [Ba roja B
COOTBETCTBUH C IJIAHOM IIPOBEPOK, YTBEPKAEHHBIM MUHHACTPOM.
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BrennanoBas poBepka IPOBOJUTCS MO KOHKPETHOMY OOpaIleHHIO.

4.2.2. Ilpu mpoBepke MOTYT paccMaTpUBAaThCS

BCE BOIIPOCHI, CBS3aHHBIE C IPENOCTABICHUEM TOCYJAPCTBEHHON YCIYTH, -
KOMIUJIEKCHBIE IIPOBEPKHY;

[IOPSAJOK  BBINIONIHEHUs OTHENBHBIX aJMHHHCTPATHUBHBIX IpOLEAyp -
TeMaTU4YECKHUE IIPOBEPKH.

4.2.3. IlpoBepka ocyliecTBIsSIETCS Ha OCHOBAaHWM IpHKa3a MHHHCTEPCTBA O
MPOBEICHUH NIPOBEPKH, B KOTOPOM OIpeeNsIeTCs:

HaUMEHOBaHME TOCYHapCTBEHHOM  yCIyrd, TIOJHOTa ©  KadecTBO
MpeOCTaBlIEHUsl KOTOPOW NMpoBepseTCs;

IpeAMET IPOBEPKH;

cocraB pabodell TIpynmnel, I[POBOAAIIEH IPOBEPKY, C yKa3zaHHeM
pyKoBoOIUTEINS paboueil rpynbl;

JlaTa ¥ CPOK MPOBEJEHUs IPOBEPKH.

4.2.4. Cpox mpoBedeHHsS IIPOBEPKH, YHCIICHHBIA M IE€PCOHANBHBIM COCTaB
pabouell Trpymmbel YCTaHABIMBAIOTCS MHCXOJS M3 MpeAMeTa IIpoBepKH, o0Obema
MPEICTOSIIMX KOHTPOJIBHBIX IEUCTBUM.

4.2.5. OTBETCTBEHHBIM 33 INPOBENECHHE IIPOBEPKH SIBIAETCS PYKOBOJUTEND
paboueil rpynmsl.

4.2.6. IIpy OATOTOBKE K MPOBENSHHUIO IPOBEPKH YieHbl pabodeil IpyIsl
JIOJDKHBI M3YYUTH HOpPMATHBHBIE IIpaBoBble akThl Poccuiickoit ®exepanuu u
Hosropoackoit o61acTy, KacaroLyecs: IpeAMeTa IPOBEPKH.

4.2.7. Tlo pesynpTaTaM IIPOBEPKH COCTAaBJSETCA AaKT O COOTBETCTBHUH
(HEeCOOTBETCTBHM) IPENOCTaBIEHU TOCYAAPCTBEHHON YCIYTH IEHCTBYIOLLEMY
3aKOHOJATeNsCTBY Poccuiickoil @enepaiinu (f1anee - akT IPOBEPKH).

AKT TIpOBEpKHM COCTaBIs€TCS Ha pPYCCKOM S3bIKE, HMMEET CKBO3HYIO
HyMEpalHio CTpaHUL. B akTe IpOBEpKH HE JOIYCKArOTCs ITOMapKy, MOAYUCTKH U
HHbIE HEOTOBOPEHHBIE HCIIPABIICHUS.

AKT IIpoBepKH OJDKEH COCTOSITh U3 TPeX JacTeil: BBOJHOM, ONMCATEeNIbHON U
3aKJIFOYUTENLHOM.

BBogHas 9acTh akTa MPOBEPKH JNOJDKHA COAEPKATh CIEAYIOLINUE CBENCHHUS:

HAaUMEHOBAaHWE TOCYIapCTBEHHOM  yCOyru, TIOJHOTA ©  KadecTBO
IIpeAOCTaBIEHUS KOTOPOX IIpOBepseTCs;

1aTa ¥ MECTO COCTABJIEHHUS aKTa IIPOBEPKH;

npeaMeT IIPOBEPKHY;

dbaMUIMK, HHUIHAIB 1 JOJDKHOCTH PYKOBOAUTENS U BCEX WIEHOB pabodei
IPYIIIBL, TPOBOAUBIIKX IIPOBEPKY;

JlaTa U CPOK NMPOBEAEHUS [IPOBEPKHU;

HHBIE JaHHBIE, HEOOXOAMMBIE 0 MHEHUIO PYKOBOAUTENS pabodell rpyMIbL.

CrpykTypa omucaTeIbHON 4acTH aKTa IIPOBEPKHU OIPEAEINAETCS IPEAMETOM
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nposepku. OnucarenbHas 9acTh aKTa NPOBEPKU JOJDKHA CONEPKaTh CBEIECHHS O
BBISIBJIEHHBIX HapyLIECHUSX U HEAOCTATKaX IPH MPEAOCTaBICHUHU IOCy 1apCTBEHHOM
YCIYIH C YKa3aHMEM HapyIIeHHH KOHKPETHBIX TIOJNIOKEHUH HOPMATHBHBIX
IIPaBOBBIX aKTOB WU 00 UX OTCYTCTBHH.

3akmodnTeNnbHass 4acTh aKTa TMPOBEPKH MODKHA CONEPKATh BBIBOILI
paboueli rpymIIbl O pe3yybTaTaM IIPOBEPKH.

4.2.8. Tlpu cocraBleHHMM aKTa TMPOBEPKU [OJKHBI OBITH OOeCTIEYEHEI
O00BEKTHBHOCTD, 00OCHOBAHHOCTb, YETKOCTh W JIAKOHHYHOCTH (6e3 ymiepba s
COJIEP>KaHHUs) U3JIOKEHHS.

He nmomyckaercss BkIIOYEHHE B aKkT MPOBEPKH Pa3IMYHOrO pojia BHIBOIOB,
MIPEIIOIOKEeHH M, He IMOATBEPKACHHBIX COOTBETCTBYIOIIMMH JOKYMEHTaMH, a
TaKXe CYOBEKTUBHBIX IMPEINOJIOKEHUH MPOBEPSIOMIAX, HE OCHOBAaHHBIX Ha
JIOCTaTOYHBIX TOKAa3aTebCTBAX.

4.2.9. AXT TIpOBepKH cocTaBlseTcs pyKoBoauteneM paboueil rpymmsl B 2
(IByX) »K3eMIUIIpax, TIIOATMCHIBAETCS PYKOBOAUTENEM pabodeil TpYIIEl U
YJieHaMH paboueill TpyIIbl U MpeICTaBIeTCSI MUHUCTPY AJIS IPHHSTHUS pelleHHs B
CJTydae BBISBJICHUS HapyLIeHUH.

4.3. lopsiaox NpuBJ/jieYeHHs] K OTBETCTBEHHOCTH JOJKHOCTHBIX JIHIY
MHHHCTEPCTBA 32 pelieHHs U AeiicTBus (0e3feiicTBHe), IPHHAMAaeMble
(ocymecTBJjsieMble) HMHU B X0/ € NPeJ0CTABJICHHsS] TOCYAapPCTBEeHHOMH yeJyry

4.3.1. TIlepcoHanmpHas OTBETCTBEHHOCTh CIYyXKaIllUX MHHHCTEPCTBA 3a
HEUCIIOJHEHWE MM HeHajJiexallee WCIOJHeHWe TpeOOBaHUKA HACTOSILErO
aIMUHHCTPAaTUBHOTO  perjiaMeHTa YCTaHaBIMBAeTCI B MX JOJDKHOCTHBIX
perjiaMeHTax B COOTBETCTBUHU ¢ TpeOOBaHUSIMH AEHCTBYIOILETO 3aKOHOAATENIBCTBA
Poccuiickoit @eaepanud.

4.3.2. Tlo pesynpratam IIPOBEINEHHBIX IIPOBEPOK B ClIydae BBIABICHHA
HapylIeHHH NpaB 3asBUTENIEH OCYILECTBIISETCS IPUBJIEYEHUE BHHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBHHU € 3aKOHOAaTeNbCTBOM Poccuiickoit denepannu.

4.4. IlonosxkeHusi, XapaKkTepusyomue TpedoBaHus K MOPAAKY H (popMam
KOHTPOJIS 32 NpeloCTaBJIeHHEM FOCYAaPCTBEHHOM YCJIYIrH, B TOM YHCJIE CO
CTOPOHBI I'PaskAaH, HX 00beJHHEHHH H OpraHu3aNnuM

4.4.1. KoHTposib 3a TpeNOCTaBIEHHUEM TOCYIapCTBEHHOM YyCIyI'H MOXET
OCYIIECTBIIATECS TpaXJaHaMM, MX OOBEIUHEHHSAMM M OpraHU3alMsIMH IIyTeM
HaIpaBlieHHs] B MUHUCTEPCTBO:

IPeUIOKEHUH O COBEPIIEHCTBOBAHUM HOPMATUMBHBIX IIPABOBBIX aKTOB,
perIaMeHTHPYIOUINX IpeocTaBIeHHe rocy IapCTBEHHON yCIIyTy,

coobuieHui 0 HapylIeHUU 3aKOHOJIaTeJIbCTBA, HaCTOSAIIEro
aIMHHUCTPATUBHOTO perjaMeHTa, MHBIX HOPMAaTUBHBIX IIPaBOBBIX aKTOB,
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periaMeHTHPYIOIUX NPeJoCTaBlIeHe TIOoCYJapCTBEHHOW YCIYrd, CBEJEHHH O
HenocTaTkax B paboTe JHIl, OKa3pIBAIOUIMX IPENOCTaBJIEHHE TOCYIapCTBEHHON
YCIIyTH;

kano6 mo QaxraM HapylleHHS IpaB, CBOOON WM 3aKOHHBIX HHTEPECOB
3asiBUTEIIEH.

S. HocyneOupiii (BHecy1eOHBII) OPAIOK 00:KAI0OBAHHS PelIeHMI U 1eHcTBHIH
(Oe3meficTBHSI) MUHHHCTEPCTBA, 2 TAKKE €r0 JOJMKHOCTHBIX JIHIY

5.1. Uadopmanus A5 3aMHTepPeCOBAHHBIX JIHI 00 HX NIpaBe HA AocyJe0HOe
(BHecyneOHOe) 00:xanoBaHue JeiicTBuii (Oe3neiicTBHA) U (WJIH) pellieHHI,
NPHHSATHIX (OCYLIECTBJEHHBIX) B X0/€¢ NPEeA0CTABJIEeHHS FOCYAaPCTBEHHOH

ycayru (aaJee - :xanoda)

3asBUTENIb, TIpaBa M 3aKOHHBle HHTEPECHl KOTOPOIO  HapyIIeHBI
JIOJPKHOCTHBIMH JIMIIAMH H CIIeLHaJACTaAMH MUHUCTEPCTBA (B TOM YHCIIE B CIIydae
HeHA/JISKAUIero WCIIOJHEHUS HWMH  OO0sM3aHHOCTEH TIpM  NpedOoCTaBIIEHUH
rOCyapCTBEeHHOM yCITyrH), uMeeT IIpaBo Ha JocynebHoe (BHecymeOHOE)
obxanoBaHue peleHui U JNEeACTBUMN (6e3nmeiicTBus), IPUHSITBIX
(ocy1IeCTBIIsIEMBIX) B X0O/I€ IIPENOCTABIEHUS rOCy IapCTBEHHON YCIIyTH.

5.2. Opransl rocyapcTBeHHOI BJIaCTH, OPraHU3alH{ H YIIOJHOMO4YEHHBIE HA
paccMoTpeHHe xa00bl JIHIA, KOTOPLIM MOZKeT ObITh HallpaBJeHa xkano0a
3asBUTeNs B JocyaeOHOM (BHecyneOHOM) nopsaKe

3asBuTenn MOryT oO)KamoBaTh pelleHuss u JeidcTBus (OesneicTBHE),
IpUHSATHIE (OCYILECTBIsIEMBIE) B X0O/€ IIPENOCTABIEHHS FOCY IapCTBEHHOM YCIIYTH.

XKanoba Ha pemesus u jgelictBus  (Oe3melicTBHe) CIELHATHCTOB
MHUHHCTEPCTBA I10aeTCS MUHUCTPY.

5.3. Cnoco0bl uHpopMHupOBaHHUH 3asiBHTEIeH 0 NOPAAKe NOAAYH H
paccMOTPEHH #KaJjl00bl, B TOM YHCJe ¢ HenoJab30BaHHeM Enqnnoro noprana u
PeruonanbHoro noprasna

MuHucTepcTBO 00eCIIeYuBaeT:

1) uHopMupoBanue 3asBUTeNeil O TOpAnKe OOXKalOBaHWSA pEUISHUH H
neiicTBuil (0e3MeHCTBIS) MUHUCTEPCTBA, €ro JO/KHOCTHBIX JIMI[ IOCPEICTBOM
pasMemieHdss wuHQopManuy Ha CTeHIaX MHHHCTepcTBa, EnuHOM Tmoprae,
PernonanbaoM mopraie, opUIHaNIbHOM CaliTe MUHUCTEPCTBA;

2) KOHCYJNBTHPOBaHHE 3asBUTeNIell O IMopsAke 00XaJOBaHUS PEIIEHUH H
nercTBui (0e3melicTBYSA) MUHUCTEPCTBA, €r0 JTOJDKHOCTHBIX JIMIl, B TOM YHCIIE I10
TeneOHy, SIEKTPOHHON [I0UTE, IIPH JINYHOM IIPUEME.
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5.4. IlepeveHb HOPMATHBHLIX NPABOBLIX AKTOB, PEryJIHPYIOMHX NOPAAOK
nogyueﬁﬂoro BHecyae0HOro) 00:kaloBaHHus pelieHHH H JeHCTBHI
(Oe3neiicTBHSI) MHHHCTEPCTBA, 2 TAKHKE €ro JOJXKHOCTHBIX JIHII

HocynebHoe  (BHecyneOHOe) 0O0XaloBaHWE pellleHHH W JeHCTBUM
(be3nmeiicTBHS) MHUHHUCTEPCTBA, €ro JOJDKHOCTHBIX JIMI[ OCYILECTBISETCS B
COOTBETCTBHH C:

@enepanbHbM 3aKk0HOM oT 27 uroiid 2010 romga Ne 210-03 «O06 opranuzanuu
IpelOoCTaBIIEHHUs rOCyIapCTBEHHBIX U MYHHUIIUIATBHBIX YCIIyT;

nocraHoBneHneM HoBropopckoit obnactuoit dymer ot 24.10.2012 Ne 322-5
O/l «O6 yrBepxnaenuu IlpaBmi moradu U paccMOTpeHHS Kajio0 Ha pelleHus U
neiictBus (Oe3neiicTBHME) OpraHoB TroCyAapCTBeHHOW BiacTH HoBropomackoit
o0JacT M MX JOJDKHOCTHBIX JIHI], TOCYAApCTBEHHBIX TIPAXIAHCKUX CIIYKAIIUX
Hosropoackoit obmactd, a TakXke Ha pelleHuss W JeiictBus (Oe3melicTBue)
MHOTO(YHKIIMOHAIBHOTO  II€HTpa  IPEeNOCTaBIeHHS  TOCYJAapCTBEHHBIX W
MYHHUIUIANBHBIX ~ yCJIyr, paboOTHHKOB  MHOTOQYHKLIHMOHAJIBHOIO  IEHTpa
MpeAOCTaBIeHUS TOCYJapPCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT.

Wudopmarms, ykasaHHas B JaHHOM pasfelie, HOMIEKHT o00s3aTebHOMY
pa3mernieHuro Ha EquHoM noprane u PervnonansHoM moprane.




