MUHHUCTEPCTBO KVJIBTYPBl OMCKOM OBJACTH

ITPUKA3

or A5 _pesen ohd O/ 2778 N AL

. OMCK

O06 yTBepx)aeHUH AIMHHUCTPATUBHOI'O PeriaMeHTa IIPeOCTaBIeHUs
rocypapcTBeHHOM yceryru «IIpocTaBineHne anocTiiig Ha apXUBHBIX CIIPaBKaXx,
ApXUBHBIX BBINMCKAX M apXUBHBIX KOIMAX, HOATOTOBIEHHBIX TOCY AapCTBEHHBIMH,
MYHHUIHATHHEIMY apXUBaMy 1 HHBIMH OpraHaMy M OpTaHH3aIlUsIMY,
PacIIoNoXeHHBIMI Ha Teppuropru OMckoit obnacTu (KpoMe TeX, KoMy Takoe IIPaBo
NPeJOCTaBIEHO HOPMATUBHBIMY IIPAaBOBBIMH aKTaMHM )»

B coorserctBuu ¢ ®egepanbHBIM 3aKOHOM «(O IIPOCTaBIEHUH AaIlOCTHIS Ha
poccuiickux oOQUIManbHBIX JOKyMEHTaX, MOAJEXallMX BBIBO3Yy 3a IIpefenbl
tepputopun Poccuiickoit ®denepauun», noctanosineHueM Ilpasurenscrsa Poccuiickoit
@enmeparun ot 30 mas 2016 roma Ne 479 «O KOMIETeHTHBIX OpraHax,
YIOJHOMOYEHHBIX Ha IpocTaBleHHe anoctund B Poccuiickoit ®enepamum»,
noctanopienueM [IpaBurenbcrBa OMmckoit obnactu ot 24 HosiOps 2010 roga Ne 229-nn
«O paspaboTke, yTBepXIeHUH (TPUHATHUH) aJMHHUCTPATUBHBIX PETIIAMEHTOBY,
IIPUKa3bIBAIO:

1. YTBepnuth AJIMAHUCTPaTHUBHBIN periaMenT IIpENOCTaBICHUA
rocynapcTBeHHoit yciayrum «lIpoctaBieHue amoCTMNIS Ha apxWBHBIX CIpaBKax,
apXWBHBIX BBINMCKAX M ApXUBHBIX KONMSX, ITOATOTOBIEHHBIX TOCYJapCTBEHHBIMH,
MYHULMIIAIGHBIMA ~ apXUBaMM ¥ HMHBIMH  OpraHaMd M OpraHu3allisiIMH,
PACIIONIOKEHHBIMU Ha TeppuTopuu OMCKoH obnacTu (KpoMe Tex, KOMy TaKoe MpaBo
IpeJOCTaBIeHO HOPMATUBHBIMH IIPaBOBBIMH aKTaMH)» COTJIACHO IPHJIOKEHHUIO K
HacTosILEeMYy IIpHUKa3y.

2. KoHTpoIb 32 UCIIOIHEHUEM HACTOSILETO IIPUKa3a BO3IOXUTH HA 3aMECTUTEIS
Mumnnctpa kynbTypsl OMckoit o6nactu JILA. Yekanuny.

MuHuCTp KyJIbTYpPBI

Owmckoit obnactu — B.IL Jlanyxun



IIpunoxenue
K npukasy MUHHCTEpCTBa KyIbTypbl OMCcKO# obnacTu

o175, S L Ne T

AJIMUHVCTPATVIBHBIM PET JIAMEHT
npeaoCTaBJICHUS FocyI[apCTBeHHOﬁ YCIYyTH «HpOCTaBJIeHI/Ie arnoCTUIIA
Ha apXUWBHBIX CIIpaBKaX, apXHUBHBIX BbIIIMCKAX 1 apXUBHBIX KOITHUAX,
INOATOTOBICHHBIX I'OCY AIaAPCTBCHHBIMU, MYHHHIHWUITAJIbHBIMHY apxXUBaMU U
HHBIMHM OpraHaMH H OpraHu3aliMaMi, pacCliOIOKECHHBIMU Ha
teppuTopur OMcKo# o6nacTu (KpoMe TeX, KoMy Takoe
IIpaBo IpeaAoCTaBJICHO HOPMAaTHUBHBIMH
IIPaBOBBIMY aKTaMH )»

Paznen 1. O6mue nonoxeHus
IMoapaznen 1. Ilpenmer peryaupoBaHus AIMUHUCTPATUBHOTO periiaMeHTa

1. AIMHHUCTPATUBHBIA perjiaMeHT NpeNoCTaBlIeHuss MUHHUCTEPCTBOM
KyJaeTypsl OMcko# obnactu (manee — MUHUCTEPCTBO) TOCYAapCTBEHHOH YCIyTH
«[IpocTaBneHne amoCTIIII Ha AapXWUBHBIX CIPaBKaX, apXHUBHBIX BBIIHUCKAX MU
apXWBHBIX KOMHSIX, IOATOTOBIEHHBIX TOCYJapCTBEHHBIMH, MYHHIMMAIbHBIMU
apXMBaMH M WHBIMH OpraHaMM ¥ OpraHM3alWsSMHU, pacIOJOXEHHbBIMU Ha
teppuTopur OMcKo# obnactd (KpoMe TeX, KOMy TaKoe IpaBO IMPeIOCTaBICHO
HOPMATUBHBIMU TIPaBOBBHIMH aKTaMHu)» (Janee — TOCYJapCTBEHHas YCIiyra)
paspaboTaH B LENSIX TMOBBINICHHS KayecTBa M JOCTYIIHOCTH IIPEHOCTaBICHMS
rOCYJapCTBEHHON YCIyrd, co3faHus KOMGOPTHBIX YCIOBHM Uil y4aCTHUKOB
OTHOUICHU, ONpEeNeNeHUs TOpPSIKa, CPOKOB, COCTaBa U IIOCJIENOBATENBHOCTH
aIMUHUCTPATUBHBIX IPOLEAYp IPX NPEeIOCTaBIEHIY IOCY JapCTBEHHOM YCIyTH.

Tlonpaznen 2. Kpyr 3asBureneit

2. 3asgBUTENSIMH Ha IPEIOCTaBlIEHUE rOCYyAapCTBEHHON YCIYyTH SBISIOTCS
bm3uyeckre W IOpUIMYECKHe JHIA, WX IPeICTaBUTENH, YIOJHOMOYEHHBIE B
TIOpSIZIKe, YCTAHOBJIEHHOM 3aKOHOJaTenbcTBOM Poccuiickoit @enepanuu (nanee —
3aSIBUTEIIH).

IMonpasznen 3. TpeboBaHus K NOPSAKY HHOOPMHUPOBAHUS O PEHOCTABICHHUN
rOCyAapCTBEHHOMN YCIIyTH

3. IlpemoctaBieHMe  TrOCYHAapCTBEHHOM  YCIYT'M  OCYIIECTBISETCS
MUHHCTEPCTBOM, PACTONOXEHHBIM 10 ajfipecy: 644043, r. Omck, yn. ['arapuna,
IO. 22, a UMEHHO CTPYKTYpPHBIM IOApa3JECICHHEM — apXUBHBIM YNpPaBICHUEM
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MuHHUCTEPCTBA, pPAcloONIOKeHHbBIM 1o azgpecy: 644007, r. Owmck, yiI
TpetpsikoBckag, 1. 1.

4. KouraxktHple TenedoHbl MHUHHCTEPCTBA II0 BOIIPOCaM, CBS3aHHBIM C
IpeIOCTaBIeHHEM I'OCy JapCTBEHHON YCIIyIH:

- mpuemHas: (3812) 20-06-27;

- apxuBHOe yrpasieHre Munucrepersa: (3812) 21-26-12, (3812) 25-57-26.

5. Appec odunmanpHOro caiita MusucTepctBa B MH(OpPMalHOHHO-
KOMMyHUKalpioHHo# cetu  «MHTepHer» (manee — cers [HTepHer):
www.mkt.omskportal.ru.

Anpec anexTpoHHOU oYTE MuHucTepcTBa: mail@mincult.omskportal.ru.

Anpec BJIEeKTPOHHOH TOYTHI apXWMBHOrO ympapieHus MuHuCTepcTBa:
archive@mincult.omskportal.ru.

MudopManus o rocy1apcTBEHHOH ycilyre pasMelaercs B cetd MHTepHeT B
dbenepaabHOM rocyIapcTBeHHOM MHGOpManUOHHON cucTeMe «ERMHBIH mopTtan
TOCYJIapCTBEHHBIX M MYHHUMNAIBHBIX ycnyr (GyHKIuH)» 1o  ajapecy:
www.gosuslugi.ru  (manee —  EnuHBIf  mopTanm  TOCYyNapCTBEHHBIX U
MYHHUIUNAIBHBIX YCIYT) ¥ B TOCYZApCTBEHHON WH(POPMAIMOHHONW CHCTEME
Owmckoit obactu «Ilopran rocyapCTBEHHBIX U MyHHIMIIATLHBIX yCiryT OMCKo#i
obmact» 1o aapecy: www.pgu.omskportal.ru (zanee — mopran Omckoii o6acth).

6. Ilpuem  3asgBuTened, oOpaTUBMIMXCS 32  NPEROCTaBICHHEM
TOCYIapCTBEHHOM yCIYTH, OCYLIECTBISIETCSI B COOTBETCTBHM C TpaduKoM paboThI
MunucrepcrBa:

Henr HEneM Bpems paboTthl [lepepris

| IonenensHUK 8 wacoB 30 MunyT — 17 "acos 45 MunyT (B 12 yacor 30 MuHYT —
npeanpa3AHAYHbIe JHHE 10 16 yacoB 45 MUHYT) 13 yacoB 30 MunyT

Bropnauxk 8 vacos 30 munyT — 17 9acoB 45 MmunyT (8 12 vacoB 30 MuHyT —
npearpa3AHAYHbIEe JHE J0 16 yacoB 45 MUHYT) 13 vacos 30 MunyT

Cpena 8 yacoB 30 munyT — 17 yacoB 45 MuHyT (B 12 gacos 30 muHyT —
npenanpasaHuyHble JHU 10 16 yacoB 45 MUHYT) 13 vacoB 30 MunyT

Yersepr 8 gacoB 30 munyT — 17 yacos 45 munyr (8 12 yacoB 30 MuHYT —
Ipealpa3aHUYHble T8 10 16 yacoB 45 MUHYT) 13 yacoB 30 munyT

[TaTHUIA 8 wacoB 30 munyT — 16 yacor 30 MunyT (B 12 yacos 30 MuHyT —
npeanpa3HugIHble JHU 10 15 yacoB 30 MUHYT) 13 yacoB 30 MuHyT

7. Wudopmanuro 10 BoOmpocaM MNpeAOCTaBIEHUS TOCyHapCTBEHHOM
YCIIyTH, CBECHUS O XOJ€ €€ NPeAOoCTaBIeH s 3asBUTEIH IIOMYYaloT B ClieIyIOIIeM
nopsAKe:

- TIpY JIMYHOM OOpallleHuM 3asBUTENA HENOCPEICTBEHHO B MUHHCTEPCTBO
(mo tenedoHy UM NPH YCTHRIX OOpAIIEHUAX );

- 10 MUCBbMEHHBIM 3alIpocaM;

- ¢ UCIIOJIb30BaHueM ceTu MIHTepHeT.
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WudopMaims 0 MecTe HaxOXIeHHS U rpaduxe paborsl MunucrepcTsa
MOXeT OBITH IOJyHeHa 3asBUTeNeM IO TeledOoHy, IO 3IIEKTPOHHOH modre, Ha
opunmansHOM caiite MHUHHMCTEPCTBA, a TakXe M3 CPEeICTB MAacCOBOH
HHpOpMAaLIIH.

8. Ilpu wHDOPMUPOBaHUU 3asBUTENed IO TeledOHy U IPH YCTHBIX
oOpallleHusX HOJDKHOCTHBIE Jimna MUHHCTEpCTBa MOAPOOHO, B BEXIMBOH MU
KOppekTHOH  (opMe  HMHQOPMHUPYIOT  OOpaTMBIUMXCS  3asgBHTENleH 1o
HHTepecyonM ux BompocaM. OTBer Ha Bompoc IO TenedoHY HODKEH
HayuHAThCA C MHGOpPMAall¥ O HAaMMEHOBAaHMHU OpraHa, B KOTOpPBIH HO3BOHMI
3asBUTENb, (aMUJIVK, UMEHHU, OTYECTBa (TI0oceIHee — IPH HANWYKMH) U JOJDKHOCTH
CIIeLHaNNCTa, MPUHSBIIEro TenedOHHbIM 3BOHOK. BpeMs pasroBopa He HOIKHO
npesbiaTh 10 MuHyT. IIpH HEBO3MOXHOCTH JOJKHOCTHOIO J11Lia MHUHMCTEpCTBA,
NPUHSBILET0 3BOHOK, CAMOCTOSTENBHO OTBETUTh Ha ITOCTaBJICHHBIE BOIIPOCH,
oOpaTuBIIeMyCs 3asgBUTENIO HOIKEH OBITh COOOMIEH HOMep TenedoHa, II0
KOTOPOMY MOJKHO TTONYYHTh He00X0uMyIo HH(OpMaLKIO.

9. OrtBer Ha MUCHEMEHHBIE OOpalieHNs 3agBUTENS HAIIPaBIAETCS MOYTOHN B
aapec 3asBUTENS B CPOK, He mpeBblmarommi 30 gHEeHd cO OHA MOCTYIUICHUS
MTHCEMEHHOTO 00palleHus.

10. B ciayuae HeoOXOAMMOCTH MOTy4YEeHUs JONOIHUTENbHON MHQOpMAIIN
IUIS TIOJITOTOBKU OTBETA CPOK PAacCMOTPEHUsl oOpamieHuss MOXET OBITh MPOJJIeH,
Ho He Oosee yeM Ha 30 gHEl, 0 YeM yBEOOMIISIETCS 3asBUTENb.

11. Ilpu KOHCYNBTUPOBAHUU IO 3JEKTPOHHOM MOYTE OTBET Ha oOpalleHue
3afBUTENI1 HAIpaB/IIeTCS Ha OJJEKTPOHHBIA ajpec 3asBUTENs B CpPOK, HE
npeBblaronmit 7 pabounx AHEH co QHA NOCTYIUIEHUs 00paleHus.

12. JlomxHOCTHBIE TUIla MHUHUCTEPCTBA, IIPEAOCTABIAIOT HHPOPMALIHIO 110
CJIeAYIOIIMM BOIIPOCAM:

- 0 HOPMATUBHEIX MTPABOBHIX aKTaX, Ha OCHOBaHUU KOTOPHIX MUHHCTEPCTBO
NpeIOCTaBNIsIeT TOCYIapCTBEHHYIO YCIyry (HauMeHOBaHMe, HOMep, Jara
NIPUHATHS HOPMaTUBHOTO IIPABOBOTO AKTa);

- 0 CpOKax IPeJOCTaBICHUS [OCY JapCTBEHHON YCIyTH;

- O IPUHSTHH PEIeHHs 110 IPefoCTaBIeHUIO TOCy JapCTBEHHOH yenyTH;

-0 TepeyHe JOKYMEHTOB, HEOOXOAMMBIX IUIS  IPEAOCTaBICHUS
rOCYJapCTBEHHOH yCIyTH;

-0 MecTe pasMelleHus Ha o¢unuansHoM caiite MuHucTepcTBa
CIIPaBOYHBIX MaTepualoB II0 BOIpOcaM IPENOCTaBICHHUS IOCYAapCTBEHHOM
yCIyTH;

- 0 BpeMeHH U MecTe npuema (BblIauH) TOKYMEHTOB;

- 0 rpaduike npueMa 3asBuTenei;

-0 Tmopsake OOXaloBaHWS 3aABUTENSAMU JeicTBuil  (Oe3melicTBHSA)
IOJDKHOCTHOTO JMlia MUHUCTEpCTBa, a TaKKe NPUHUMAEMOro UM pPEIIeHUs MpU
TpeAOCTaBIEHNH TOCY AapCTBEHHOH yCITyTH.

13. Mudopmanys o nopsake ¥ MecTe NPEAOCTaBIECHUS TOCYJapCTBEHHOM
YCIYrd pasMernaeTcss Ha OyMaKHOM HOCUTeNe U B 3JEKTPOHHOM BHJE, KOTOpas
pa3MeIaeTcss COOTBETCTBEHHO Ha HMHGOPMAIlMOHHOM CTeHJE AapXHUBHOTO
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ynpasieHuss ~ MuHHcTepcTBa, EAMHOM — mopTane  IOCYIapCTBEHHBIX M
MyHHUIMIAIBHBIX YCIyT U nopTane OMcKo# 001acTH.

Paznen 2. CranmapT npeaocTaBle s TOCY IapCTBEHHON YCIIyTH
IToppasnen 1. HaumenoBaHue rocy JapCTBEHHON yCIIyTH

14. HavMeHOBaHME TOCYJapCTBEHHOM YCIYTW — IIPOCTaBJICHHWE AllOCTHIIS
Ha apXUWBHBIX CIpaBKaX, AapXWUBHBIX BBIIMCKAX M AapXMBHBIX KOIMAX,
[IOJIrOTOBIIEHHBIX T'OCYJapCTBEHHBIMH, MyHHUIIMIAIBHBIMU apXWBaMH ¥ HHBIMH
OpraHaMH M OpraHU3aLUSIME, PACIIOIOXKEHHBIMHU Ha TeppuTopun OMCcKoil obnactu
(kpoMe TeX, KOMYy Takoe IpaBO IPENOCTaBICHO HOPMAaTHBHBIMH IIPaBOBBIMU
aKTaMu).

[Tonpasznen 2. HanMmeHoBaHMe oprada, pegoCcTaBIIsIOIIEro
TOCYIapCTBEHHYIO YCIYTY

15. IlpenoctaBieHre  TOCYJApCTBEHHOM  YCIYTM  OCYILECTBISETCH
MUHHCTEPCTBOM.

16. 3anpemaercs TpebOoBaTh OT 3asgBUTENCH OCYIIECTBIEHUS NEHCTBUH, B
TOM WYHCJIE COINTACOBaHUM, HEOOXOAWUMBIX [UISl MONYyYEeHHS TIOCYydapCTBEHHOH
YCAYTH W CBS3aHHBIX C OOpaleHMeM B HHbBIE TOCYIapCTBEHHBIE OpraHbl H
OpraHu3alldy, 3a UCKIIOYEHHEM IONy4YeHHs YCIYyr, BKIIOYEHHBIX B IepeyeHb
YCIyr, KOTOpPBIE SBILIFOTCS  HEOOXOOMMBIMH U OOS3aTeNbHBIMH IS
NpenIoCTaBIeH s FOCY JTapCTBEHHON YCIyTH.

17. 1lpuBanneXHOCTh 3asBUTENIO apXUBHBIX CIIPaBOK, ApXUBHBIX BEITTUCOK
H apXHBHBIX KomH# (Hanee — ouIlMaNbHble JOKYMEHTHI), NPEeACTABICHHBIX I
MpenoCTaBIeHUs roCy JapCTBEHHON yCIyTH, MunsucTepcTBOM He
YCTaHaBIUBAETCS.

[Monpaznen 3. Pe3ynpTaT npefoctaBieH s rocy1apCTBEHHON yCIyTH

18. PesympTaToM IpenocTaBlIeHUS TOCY JapCTBEHHOU YCIIYTH SIBISETCS:

1) Beimaua (HampaBieHHe) 3asgBUTENO OQUIUANBHBIX  JOKYMEHTOB,
MOJTOTOBJIEHHBIX TOCYIAPCTBEHHBIMM, MYHHULMNAIbHBIMU apXWBaMH W HHBIMH
opraHaMM ¥ OpraHu3allisSIMH, pacloNoKeHHBIMH Ha Tepputopur OMCKoii
obNacTH, TOJJIeXAIIUX BHIBO3Y 32 T[PaHHUIYy, C MPOCTaBICHHBIM Ha HHX
aroCcTUJIeM;

2) BpIgaya (HampaBieHNe) 3asBUTENIO MTUCbMa C OTKAa30M B IIPEIOCTABICHHH
TOCYIapCTBEHHOH YCIyTH U BO3BpAT OQUIINATBHBIX JOKYMEHTOB.

IMoapasnen 4. Cpok npegoCTaBIeHUs rOCy IapCTBEHHON YCIyTh
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19. Cpoxk mpenocTaBlieHHe roCy AapCTBEHHOM YCIIyTH HE MOXET IIPEBhIIIATh
5 paboumx mHed co HHS perucTpalud MUHHCTEPCTBOM 3alpoca 3asBUTENS O
IIPOCTABJICHUH allOCTHIISA, €CNHM MHOE He NpelycMOTpeHo DenepallbHbIM 3aKOHOM
«O TmpOCTaBIeHWH amoCTUNs Ha POCCHUHCKMX OQHUIMAIBHBIX JOKyMEHTaX,
IIOJIEXKAIIUX BBRIBO3Y 3a mpenensl Teppuropun Poccuiickoit Penepanum.

20. Cpok IpOCTaBleHHs armoCTWIS MOXeT OBITh mpojueH 1o 30 pabouux
IHed B ciiydae HeoOXOTUMOCTHM HalpaBlIeHMs 3allpoca B CBA3M C OTCYTCTBHUEM Y
MuuucrepctBa o0pasuia IOANKCH, OTTHUCKA I€YaTH H HMHPOpMauu o
IIOJTHOMOYMSIX JTOJDKHOCTHOTO JIMLA, MOAIMUCABINEr0 O(QUUINAIBHBIN JOKYMEHT, B
afipec JuIla, BEIOABIIETO JAHHBIA JOKYMEHT.

21. B ciyyae mpoJyieHusl CpoKa IIPOCTABICHUS allOCTHIIS 110 OCHOBAHUIO,
npeaycMOTpeHHOMY MyHKToM 20, MuHHCTEpCTBO yBeAOMIISIET 00 3TOM 3asBUTENS
B T€UeHHe OJHOTO pabodero AHS CO AHS MPUHSATHUS PEIlEHMS O MPOJUICHUH CPOKa
IPOCTABIICHUS allOCTUIIA.

Ioapasnen 5. [IpaBoBbie OCHOBaHUSA ISl IPEOCTABICHHS TOCY NAPCTBEHHON
YCIyTH

22. IlpenocTtaBiieHHe TOCYJAPCTBEHHOM YCIYyTHM  OCYIUECTBISETCS B
COOTBETCTBHH CO CJIEAYIOIIMMU HOPMaTUBHBIMU MPAaBOBBHIMHU aKTaMU:

1) Koncturynus Poccuiickoii @enepauny;

2) Taarckas KOHBEHIMS, OTMeHsIOImas TpeOoBaHUE JieTalu3aliH
WHOCTPaHHBIX OQHIMANBHBIX JOKYMEHTOB, OT 5 OKTa6psa 1961 roma (nmamee —
Konsenmus),

3) Hamnorossliif konexc Poccuiickoit ®denepanuu (riasa 25.3);

4) OepepanpHbli 3ak0H «O IIPOCTaBICHUM AaNOCTUIA Ha POCCHUCKHX
oUIMATBHBIX JOKyMEHTaX, MOJAJEKAIUX BBIBO3Y 3a IPEIENbl TEPPUTOPUH
Poccuiickoit @enepaummy;

5) ®epnepanbHblit 3aK0oH «O0 apxuBHOM Aene B Poccuiickoit Oeneparimy;

6) ®enepanpHpii  3ak0H  «OO0  opraHuzallMM  NPEHOCTaBIESHMUS
rOCyIapCTBEHHBIX U MyHULUIIANBHBIX YCIyID»;

7) 3axon Coro3a Coetrckux Conuanuctudeckux Pecry6iuk ot 24 uroHs
1991 roma Ne 2261-1 «O nopsinke BBIBO3a, NEPECHIIKA U UCTPEOOBAHUS JIHIHBIX
JOKYMEHTOB COBETCKMX W MHOCTPaHHBIX IpaXIaH U JUI Oe3 rpaKHaHCTBa M3
CCCP 3a rpanuiry»;

8) @epepanpHbli 3ak0oH «O coLMANIbHON 3alllUTe WHBAIHIOB B
Poccuiickoit @enepanymn»;

9) mnocranosinenue IlpaBurensctBa Poccuiickoii Penepanmu ot 30 mas
2016 roma Ne 479 «O KOMIETEHTHBIX OpraHax, yIOJHOMOYEHHBIX Ha
npocTaBieHue anoctiig B Poccuiickoil @enepanuny;

10) mocraHoBIEHHE BepxoBHoOro Cosera Coroza Coserckux
Commanuctudeckux Pecnybmuk ot 17 ampens 1991 roga Ne 2119-1
«O mnpucoenunenun Coro3a Coperckux Conuanuctudeckux PecmyOmuk K
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[aarckoii kouBeniumu 1961 rojma, orMeHsromied TpeOoBaHME Jeraiu3aiiy
MHOCTPAHHBIX OGUIMATBHBIX JOKYMEHTOBY,

11) mpukaz MuHUCTEpCTBA KYyJNbTYphl M MAacCOBBIX KOMMYHHUKalMH
Poccuiickoit ®@eneparu ot 18 suBaps 2007 roma Ne 19 «O6 yTBepxIeHUH
IlpaBun opraHM3allid XpaHEHHUS, KOMIUNEKTOBAHMS, ydeTa W HCIOJNb30BAHUS
nokyMeHTOB ApxuBHOro Qonpaa Poccuiickoit ®Penepanyu ¥ APYTHX apXHUBHBIX
JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHMIMIANBHBIX apXuBax, My3eix H
oubHoTeKax, opraHusanusax Poccuiicko akaieMHuH HayK»;

12) npuxa3 MunuctepcTBa KynsTyphl Poccuiickod Penepanuu ot 31 mas
2012 roma Ne 566 «O06 ytBepxaeHUMM AJIMUHUCTPaTHBHOIO perjiaMeHTa
DenepansbHOTO aApXMBHOTO AareHTCTBA II0 IPENOCTaBIEHUIO TOCYAapCTBEHHON
yeayrn «OpraBu3aiiiss HCHOJHEHHUs 3allpOCOB POCCHMCKMX M HHOCTPaHHBIX
rpaXIaH, a TaKoKe JIXI 0e3 rpaXIaHCcTBa, CBA3aHHBIX C pealu3anyeil X 3aKOHHBIX
npaB u cBobon, oQopMIICHNS B YCTaHOBIEHHOM IIOPsIKE apXUBHBIX CIIPABOK,
HaNpaBIsIeMBIX B HHOCTPAaHHBIE FOCY AAPCTBAY;

13) npuxa3z MunucrepcTBa KyasTypsl Poccuiickoit ®enepanuu ot 31 mapra
2015 roma Ne 526 «OO6 yTBepXAeHHM IIpaBUJl OpraHU3alli¥ XpaHEeHWS,
KOMILIEKTOBaHHUS, ydYeTa U HCIOJB30BaHUA [JOKYMEHTOB ApPXHBHOIO (oHzIa
Poccuiickoit ®enepaiiu ¥ APYrMX apxXuBHBIX JOKYMEHTOB B OpraHax
rOCYIapCTBEHHOM BJIACTH, OpraHax MECTHOI'O CaMOYIIPaBIIEHHUs U OpTaHU3AIIUAXY;

14) Vka3 I'ybepraropa Omckoit obmact oT 2 Mapta 2004 roma Ne 48
«O Munucrepctse KynbTypsl OMcKoi o6nacTuy;

15) nmocranosnenue IlpaBurensctBa Owmckoil obnactu ot 24 HOs0ps
2010 roma Ne 229-n «O paspaboTke, yTBepkAeHHH  (TIPUHSATHH)
aIMUHMCTPATUBHBIX PETIIAMEHTOBY.

[Tonpaznen 6. MicuepnpIBaroniuii nepedeHs JOKyMEHTOB, HEOOXOAUMBIX B
COOTBETCTBUHU C HOPMATUBHBIMU ITPABOBBIMU aKTaMH JIsl IPEOOCTABICHUS
TOCYJapCTBEHHOHN YCIyTH, MOPSIOK UX NPEeACTABICHHS

23. lna  npenocTaBieHUs — TOCYHNApCTBEHHOM  YCIYTM — 3asBUTENEM
IPECTABISIOTCA CIEeNYIOIHe JOKYMEHTHI:

1) AOKYMEHT, yAOCTOBEPSIIOIIUN IMYHOCTD 3asIBUTENS (€T0 MpeNCTaBuTeNs),
Ipy  TpPEeABSBICHUM OQUUUANBHBIX JOKYMEHTOB JIMUHO 3asBUTeNeM (ero
NpeCTaBUTENIEM);

2) muckMeHHBIH 3anpoc (KpoMme TOCYHapCTBEHHBIX ¥ MYHHLHMIAIBHBIX
apXHBOB, SIBISIOIIMXCS YUPEXIEHUSIMU) O MPEeIOCTaBIEHHH TOCYIapCTBEHHOM
yciyru B cBoGoHOM dopMe;

3) obunmanbHble  JIOKyMEHTBHI, IOATOTOBIEHHBIE TOCYIapCTBEHHBIMH,
MYHULMIIANBHBIMA ~ apXMBaMH Y HHBIMH OpraHaMH U  OpraHM3alUsIMHY,
pacrooXeHHBIMI Ha Tepputopuu OMckod o0nacTy, W MOJJIeXxallyde BBIBO3Y 3a
rpaHyily Ha TePPUTOPHIO HHOCTPAaHHOI'O rocyAapcTBa — ydacTHUKA KoHBeHIMH;
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4) obpasel] MOANUCH, OTTUCK MedaTH M HHOOPMamus O IOJIHOMOYHAX
IOJDKHOCTHOTO  JIMIla, TIIOANHCABIIero OQUIMaNbHBI  JOKyMEHT (Kpome
rOCYapCTBEHHBIX M MYHMUIMIANBHBIX apXHUBOB, SBJISIOIIUXCA YIPEXKIEHUAMU) B
cBoboaHO# Popme;

5) MOKyMeHT, NOATBEPXKAAIOLIUI ITOJIHOMOYHA NPEACTABUTENS 3asBUTEIA
(IOBEPEHHOCTH WX MHOM JOKYMEHT).

24. ITncpbMeHHBIN 3alpoc Ha IPeNoCTaBiIeHHe I'OCYNapCTBEHHOM YCIyrd
JOIDKEH COAep)XaTh oOpallieHue C Mpock0OM IIPOCTaBUTH alOCTHIL Ha
o(UIIaATBEHBIX TOKYMEHTAX, IPHIOKEHHBIX K 3alIpoCy.

B 3ampoce 0 mpenocTaBlIeHMH TOCYAApCTBEHHOM YCIyI'M YKas3bIBalOTCA
Gamunus, WMs, OTYECTBO (TocieqHee — IpH HAIWMYUM) 3asgBUTEN MU
HaMEHOBaHUE IOPUIUYECKOTO JIUIIA, IBISIOIErocs 3asgBUTENIEM, IIOUYTOBEIN aIpec
s oTBera, HOMep TenedoHa 3asBUTENS, ONUCAaHUE U  KOJHUYECTBO
IIpeNCTaBIeHHbIX 3asBUTeNeM OQUIHANBHBIX JOKYMEHTOB, Ha3BaHUE rOCyAapCTBa
npeabABIeHUs opUIMaNbHBIX TOKyMeHTOB. Ha 3ampoce craBurcs narta U JIMYHAsA
MOATIUCH 3asIBUTENA.

[Mompazmen 7. VicuepnsiBaromuii nepedeHsb JOKyMEHTOB, HEOOXOIMMBIX
B COOTBETCTBHUU C HOPMATHUBHBIMU IIPABOBBIMH aKTaMH JJIS IPEAOCTABIECHUS
TOCYIapCTBEHHOM yCIyTH, KOTOPhle HAXOAATCS B PACIIOPSKEHUH OPTaHoB
HCTIOJTHUTETHFHON BIacTH OMcKo# 0671aCTH, OPraHOB MECTHOTO
camoymnpasieHus OMcKo# 007acTi U UHBIX OPraHoB,
y4acTBYIOIIHX B IPEIOCTaBIEHUH IOCY 1apCTBEHHOU
YCIIyT'H, U KOTOpbIE 3asiBUTENb BIIpaBe IIPeICTaBUTh,
TAKXX€ CIIOCOOBI TIOYyUYEHUS X 3asiBUTEIEM

25. Ceenenus 00 ymiare rocyIapCTBEHHOMN IOLUIMHBI 32 MPEIOCTaBICHHE
rOCyJapCTBEHHOM  yCIyTH, MpedyCMOTPEHHOM INyHKTOM 32  HAacTOAMLIEero
AJMHHHCTPAaTHBHOIO  perjlaMmeHTta, cogepxarcs B  [ocymapcTBeHHOMU
NHPOPMAIIMOHHON CHCTEME O TOCYJApCTBEHHBIX M MYHMIMIIANBHBIX IUTATEXax
(TUC T™MII).

26. 3agBuTens ~ BOpaBe  NpeACTaBUTh  JOKYMEHT 00  ymiate
rocyJapCTBEHHON MOIUIMHBI 3a IPEeNOCTaBICHUE TIOCYJapCTBEHHOM YCIyTH,
IPEAYCMOTPEHHOM MYHKTOM 32 HACTOSINErO AJMHHHUCTPATUBHOIO periaMeHTa,
1o COOCTBEHHON MHUIIAATHBE.

HenpencraBneHue 3asBUTENEM YKa3aHHOIO [OKYMEHTa He SBISeTCS
OCHOBaHMEM JJIs OTKa3a 3asiBUTENIO B IIPEIOCTABIEHUN I'OCY JAPCTBEHHON YCIYTH.

B ciyuyae HenmpeACTaBlIeHUS 3asBUTEIEM YKa3aHHOTO JOKyMEHTA, CBEJICHUS
00 yIiaTe TOCYJapCTBEHHON MOIUIMHBL, HEOOXOIMMBIE B COOTBETCTBHU C
HOPMAaTUBHBIMHM IIPaBOBBIMM aKTaMM U1 IPEAOCTaBIEHMS TIOCYAapCTBEHHOMN
yCIYTW, 3ampalllMBalOTCAd JODKHOCTHBIM JIMLIOM apXMBHOTO  YTIpaBJICHHS
MunucTepcTBa, OTBETCTBEHHBIM 3@ IIPOCTaBJIEHME anocTwis (nmamee —
YIIOJIHOMOYEHHOE JIOJDKHOCTHOE JIMII0), B YIPaBICHUN 3KOHOMHKUA W (PHUHAHCOB
MunucTepcTBa.



INonpasnen 8. 3anpeT TpeOoBaHUsS JOKYMEHTOB U HHGOpMALUH U
OCYILECTBJICHHUS AeHCTBUN

27. 3anpeluaeTcs TpeOOBaTh OT 3asBUTENS:

1) mpencraBieHHs OOKYMEHTOB M MHGOpManMK WM OCYIIECTBICHUS
JEeUCTBUM, TpenCTaBIeHUE WM OCYIUECTBICHHUE KOTOPBIX HE IIPEdyCMOTPEHO
HOpDMAaTUBHBEIMHA  IPaBOBBIMH  aKTaMM,  DEryJHPYIOIUMMH  OTHOILIEHHS,
BO3HHKAIOIIHE B CBSA3M C NIPEJIOCTaBICHUEM IOCy JAPCTBEHHOH yCIIyTH;

2) npejicTaBIeHUA JOKYMEHTOB ¥ MH(OpMAIMU, KOTOPEIE B COOTBETCTBHH C
HOPMATHBHBIMU NTPABOBBIMM aKTaMH HAaXOASTCSA B paclopsbKeHUMM MUHUCTEpCTBa,
UHBIX OpPraHOB I'OCYJapCTBEHHOM BJIAaCTH, OPraHOB MECTHOTO CaMOYIIpaBleHUS
Omckoit ob6mactu ¥ (WMITH) MOJBEJOMCTBEHHBIX OpraHaM rocyJapCTBEHHOH BIaCcTH
M opraHaM MeCcTHOro camoynpaBieHus OMckoil obmacTé opraHu3ani,
YYaCTBYIOIIMX B IPENOCTaBI€HUHM TOCYNApCTBEHHBIX YCIYyr (32 MCKIIOUEHHEM
JOKYMEHTOB, yKa3aHHbIX B 4acTH 6 cratbu 7 @PenepanbHoro 3akoHa «(00
OpraHd3alMU TPEeIOCTaBICHHS I'OCYAapCTBEHHBIX U MYHULMIIAIBHBIX YCIyI»), B
COOTBETCTBHH C (peiepanbHBIM U 00IaCTHBIM 3aKOHOAaTEIbCTBOM.

IToapaznen 9. McuepnsiBaroluil nepeyeHs OCHOBAaHUM 11 OTKa3a B IpUeEMe
IOKYMEHTOB, HEOOXOAUMBIX IIJIS IPEAOCTaBICHHUS
roCyapCTBEHHOM yCIIyI!

28. B npueme HOKYMEHTOB, HEOOXOOUMBIX JUIS  TIPeAOCTaBIEHUS
rOCYJapCTBEHHOH YCIyTH, OTKa3bIBA€TCs B CIy4asiX, eCIH:

1) obuuManpHBIA JOKYMEHT IpeaHa3HaueH [ I[peACTaBICHUS B
KOMIIETEHTHbIE OpraHbl TOCYyJapcTBa, KOTOpOE He SBISAETCHd YYaCTHUKOM
Kousennuu;

2) odunuanbHBI JOKYMEHT UCXOJUT OT OpraHa, JOJKHOCTHOTO JIMIIA MIIH
IOPUIMYECKOTO JIMLIAa HHOCTPaHHOTO roCcyJapcTBa;

3) odummanpHBII JOKYMEHT HCXOOUT OT OpraHa, KOTOpBI cam
YIIOJTHOMOYEH Ha IPOCTaBIeHUE allOCTHIIA;

4) Ha opULUATBHOM JJOKYMEHTE OTCYTCTBYIOT IIOAIHUCH JIALIA, OT KOTOPOTO
UCXOOUT OQUIUANBHBIM TOKYMEHT, X (WJIM) OTTHCK IIle4yaTH oOpraHa
rOCYJapCTBEeHHOM BJIACTH, OpraHa MECTHOTO CaMOYIIpaBJIeHHS M HHEIX OPTaHOB,
OpraHH3alM# U JHI, OT KOTOPBIX HCXOAUT O(PUIIMAITLHBIN TOKYMEHT;

5) ecnu ucnpaBlieHUs, UMEIOIMecs B TeKCTe OQUIHAIBLHOTO JOKYMEHTA,
He OIOBOPEHEHI JINLIOM, OATIHCABIINM JOKyMEHT;

6) ecnM mOAUMCH JML M (UAM) OTTUCKM IedaTed, copepkalydecs Ha
obuIaIbHOM JOKYMEHTE, HE SBJAIOTCH OTYETIUBBIMH H IIOIJAIOIIHMUCS
CpaBHEHMIO ¢ oOpas3iiamMmu, UMeIoIMUMHUCS B MUHUCTEPCTRE;

7) ecnu JUCTHl O(PUIMATBHOIO MOKYMEHTa He INpOLIMTH H (WId) He
npoHyMepoBaHsl H (WIM) HE CKpeIUleHBl OTTHCKOM Ie4YaTH Oprasa
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roCcyAapCTBEHHOM BIACTH, OpraHa MECTHOIO CaMOYIPaBIIEHHS ¥ MHBIX OPraHOB,
OpraHM3al{il ¥ JIUL, OT KOTOPBIX UCXOAUT OQHIMANILHBIN JOKYMEHT.

Ioapaznen 10. McuepnsiBarolluii NepeueHs OCHOBAHMMA 11 IIPHOCTAHOBIECHUS
UIY OTKAa3a B IPeIOCTaBIEHMHU rOCy JapCTBEHHON yCIyTrl

29. OcHoBanus UIg MPUOCTAHOBIEHUS IPEIOCTABICHUS I'OCYIapCTBEHHOM
YCIIyTH OTCYTCTBYIOT.

30. B mnpenmocraBieHUM TOCYJAapCTBEHHOM YCIyIH OTKa3blBaeTCs IIO
CIIEAYIOIIAM OCHOBaHHMSM:

1) oduumanpHBI TOKYMEHT He NpefHa3HayeH AJA BbIBO3a 3a IPAHUILy B
cootBercTBUM ¢ 3akoHOoM Coroza Coerckux Conumamuctuyeckux Pecny®muk ot
24 mons 1991 roga Ne 2261-1 «O nopsinke BBIBO3a, EPECBUIKH U UCTpeOOBaHUS
JMYHBIX JTOKYMEHTOB COBETCKUX MW MHOCTpPaHHBIX TIpaXiaH U Jul 0Oe3
rpaxxnanctea n3 CCCP 3a rpanuiy»,;

2) odunmaneHBI JOKYMEHT IpeIHa3HauYeH JJs MpeICcTaBlIeHus B
rocynapcrBe, ¢ KoTopbiM Poccuiickoii ®enepanueil 3axkio4eH OTOBOP
(cormamienue), OTMEHSIOIME TpeboBaHHe JOOOTO  BHJA  Jerajau3aluu
JTOKYMEHTOB;

3) muuo, noANMcaBliee OQHUIMANbHBIA  [OKyMEHT, He o0najgaer
IOJHOMOYHEM Ha ero MOANNUCaHUE;

4) monmmuck U@, MOANUCABUIET0 O(HUIMAIBHBIN JOKYMEHT, W (WIIH)
OTTHCK IIeYaTd Ha o(ULIMAaTBLHOM JOKYMEHTE HE COOTBETCTBYIOT MMEIOIIMMCS B
MunuctepcTBe 0OpasLaM;

5) mommuce nMIA, TNOANKMCABLIET0 OQGUIMATBHBIA JOKYMEHT, W (WJIH)
OTTHCK Te4aTd Ha O(UUHANbHOM JOKyMEHTe HEe MOTYT OBITh yIOCTOBEPEHBI
MUHHCTEPCTBOM BBHAY OTCYTCTBUS o0Opa3slia MOANMCHU Takoro juna u (WIH)
OTTHCKA TAaKOW I€YaTd U OTCYTCTBUA 3THX 00pasLiOB y OpraHa, OpraHu3alliyl WK
JIMLA, OT KOTOPBIX UCXOIUT OGHUIIUATBHEIN TOKYMEHT, a TaKXKe HEeIIOATBEPIKICHHUS
UMH (haKTa COBEpIINeHHs OQHULHATHHOTO TOKYMEHTA;

6) He cobmozeHsl TpeOGoBaHMS K O(OPMICHHIO apXUBHBIX CIPAaBOK,
apXMBHBIX BBITIMCOK ¥ apXWBHBIX KOIMWM, YCTaHOBIIEHHbIE MyHKTaM# 5.9 — 5.9.3
[lpaBui oOpraHu3allid XpaHEHUs, KOMIUIEKTOBaHMS, y4deTa ¥ HCIOJIB30BAHHA
IOKyMeHTOB ApxuBHOro ¢ouma Poccuiickoii denepanuu M Apyrux apXUBHBIX
IJOKYMEHTOB B TIOCYJAapCTBEHHBIX ¥ MYHHIMIAIBHBIX apXuBax, My3eix u
oubnuoTexkax u opra"usaiusax Poccuiickoll akageMuu HayK, YTBEpPXkICHHBIX
npuKazoM MuHHUCTepCTBa KyJIBTYPHl U MAacCOBBIX KOMMYyHUKarmi Poccuiickoii
Genepaunu ot 18 suBaps 2007 Ne 19, mynkramm 5.11 — 5.14 TlpaBun
OpraHu3alvy XpaHeHUs, KOMIUIEKTOBaHMs, yuyeTa ¥ HCIONb30BAHUS JOKYMEHTOB
ApxusHoro donaa Poccuiickoit @enepanyu 1 ApYrux apXHBHBIX JOKYMEHTOB B
OopraHax TIOCYJapCTBEHHOM BIIaCTH, OpraHaXx MECTHOIO0 CaMOYIpaBleHUS U
OpraHu3aIMaX, YTBEPKACHHBIX NpHKa3oM MunucrepcTBa KynbTypsl Poccuiickoii
®eneparuu ot 31 maprta 2015 roga Ne 526;
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7) B Xome MpPOBEPKHA BU3YaNbHOIO COOTBETCTBUS OTTHCKa II€4aTH Ha
opULIHATEHOM JOKYMEHTe HMeomeMycs o0pasily, BBISBJIEHBI INONYHCTKA (M),
npunucka (1), HEpaBHOMEPHOCTh ¥ HEHACHIILEHHOCTh IIBETOBOIO TOHA OTTHCKA,
HEYETKOCTh H300paXKeHHWss SJEMEHTOB OTTHCKA, BH3yalbHO pa3nuduMBbIe
BBIIABJIMBAHUSA KPacKd 3a Kpas KOHTypa PHCYHKa OTTHCKA, HCKaXEHHs Jeranei
OTTHCKA, «CMa3bIBAHUS, KCTUPaHHI»;

8) oTcyTcTBHME  CBeNeHHH, NOATBEPXKIAOUMX YIUIaTy  3asBHTeNeM
rocyAapCTBEHHOM MOLUTUHEI (B Cllydae OTCYTCTBHs JIBIOTHI [0 €€ ONJIaTe).

Toapasnen 11. [lepedens yciryT, KOTOpBIE SBISIOTCS HEOOXOAUMBIME
U 00s3aTeIbHBIMY AJIS TIPEIOCTAaBIIEHHUS TOCY AapCTBEHHOH YCIyTH,
B TOM YHCJIe CBEIEHHS O TOKyMeHTe (JOKYMEHTaXx ), BRlaBacMOM
(BBIIaBa€MBIX ) OpraHu3alisIMH, YJ4aCTBYIOLIUMY B
IpeZIOCTaBIeHUN FOCy IapCTBEHHOM yCIyTH

31. Yeayru, KoTOpele SBIAIOTCS HEOOXOTUMBIMU M OOSI3aTENBHBIMM IS
peIOCTaBlIeHHs FOCYJapCTBEHHOM yCIyIrH, B TOM YHCII€ CBEJEHHS O JOKYMEHTe
(mokyMeHTax), BBIIaBaeMOM (BBIaBaeMbIX) OpPraHU3AlUAMH, YUACTBYIOIUMH B
IpeOCTaBIEHNH rOCy AAPCTBEHHOM YCIIyTH, OTCYTCTBYIOT.

ITonpasznen 12. Pazmep mnaTsl, B3UMaeMOM IIPU NPEIOCTABICHUN
TOCYJAPCTBEHHOU YCIIyTH, K CLIOCOOB! € B3UMaHUs

32. B coorBerctBuM ¢ mnoamynktom 48 mynkra 1 craten 333.33
Hanorosoro koxekca Poccuiickoit ®@epepanuu 3a TMpPOCTaBlIeHHE arOCTHIA
yIUla4uBaeTcsl rocy JapCTBEHHA MOIIIMHA.

Ha ocnoBanuu nmoamyHkta 5 myHkTa 1 crateu 333.18 Hamoroeoro xonexca
Poccuiickott ®enepanyii npu oOpallleHMM 3a T[POCTABICHUEM AarOCTHIIA
IIaTebIMUK  (opraHuzauus uWid (u3uYeckoe JuIlo, obpatuBieecs 3a
NpocTaBJeHueM arocTuig, — crathsd 333.17 Hamorosoro xopmexca Poccuiickoit
@enepanyy) ymiuadyuBaeT TOCYAAPCTBEHHYI0O MOLUIMHY IO IIPOCTABICHUS
aroCTHIIA.

Cornacuo moanmyskty 10 mynkrta 1 ctatem 333.35 Hanorosoro xomekca
Poccuiickoit @enepaiiuy, OT yIUIaThl TOCYJapCTBEHHOM MOIUIMHBI 0CBOOOXKICHEI
OpraHbl rOCyJapCTBEHHOU BIACTH, OpraHbl MECTHOT'O CaMOyTIpaBJIeHHU.

33. CornacHo noanyHKTY 12 mynkra 3 ctateu 333.35 Hanorosoro kogekca
Poccuiickoit @epepauyyi TrocyJapCTBEHHas NONUIMHA HE YIUIaYMBaeTcs 3a
IPOCTABJICHUE AIMOCTUIS Ha UCTPeOYEMBIX B COOTBETCTBHUH C MEXIYHAPOIHBIMHU
noroBopamu Poccuiickoit Menepanyy, a TaKke [0 3ampocaM JUIIOMaTHIECKUX
OpEeICTaBUTENBCTB M KOHCYIbCKUX YyupexnaeHu#t Pocculickont @enepanuun
CTpaBKax, BBIJAHHBIX apXUBHBIMH OpraHaMH Mo oOpalieHusIM (U3UIECKHX JIUL,
IPOXUBAIOILKX 3a NpefienaMu Teppuropun Poccuiickoit @enepanyu.

34. Mpas mnutata 3a IIpedoOCTaBlleHHE TI'OCYHAPCTBEHHOM VCIYrM He
B3UMaeTCs.
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35. PasMep ¥ PEKBHU3UTHI IJisl YIUIATHl TOCYHAapCTBEHHOW IIOIUIMHBI 3a
IPOCTaBJIeHHE aoOCTHIIS Pa3MeNaloTcsa Ha HHPOPMALMOHHOM CTEHIE apXMBHOIO
ynpaBieHdss ~ MuHucTepcTBa, EamHOM — mopTane  TOCYJapCTBEHHBIX M
MyHHIUNATBHBIX YCIyT U nnoprane OMckoi obnacTu.

ITompaznen 13. OcHOBaHMs B3UMaHM IJIATEI 32 PEAOCTABIICHUE YCIYT,
KOTOpbIE SIBISFOTCS HEOOXOUMBIMH U 00s13aTeIbHBIMU
JIISL TIpEAOCTaBIICHUS] TOCY IapCTBEHHON YCIyTH

36. Ycayru, KOTOphIe SBISIOTCS HEOOXOAWMBIMH U OO0S3aTeNbHBIMHU IS
TpeIoCTaBlIeHUs TOCY IapCTBEHHON YCIIyTH, OTCYTCTBYIOT.

[Tompaznen 14. MakcuManpHBIM CPOK OXKHIAHKA B OUE€pEH IIPU II0Jade 3apoca o
IIPeIOCTaBICHUH FOCY JAPCTBEHHOM YCIIyTH U IIpH MOJIyYeHUHU pe3ybTarta
IIpeI0CTaBIeHNs FOCY JApCTBEHHON yCIyTH

37. MakcuManbHBIA CPOK OXKHMIaHUA B OUepedH IIPU IO0Jaye 3asBUTENIEM
3alpoca O TMPeNOCTaBICHUN TOCYIapCTBEHHOM YCIyrM, W IpU MONYyYECHUH
pe3yJsibTara NpefoCcTaBIeHHs rocy JapCTBEHHON YCIyIM He JOJDKEH MIPEBBIIATh 15
MHHYT.

IMompaznen 15. Cpok peructpauyy 3anpoca 3asiBUTENS O IPeIoCTaBIeHUH
rOCYJapCTBEHHOM yCIIyT!

38. 3ampoc 0 IpeoCTaBIeHUH IOCY JapPCTBEHHOM YCIYTH PETUCTPUPYETCS B
JeHb TIOCTYyIUIeHUs B MuHHCTEpCTBO MO0 HAa CHEAyIOMil [eHb, B Clydae
IOCTYIUIEHHST 3ampoca O [PEeNOCTaBI€HUWH TOCYNApCTBEHHOM yCIyru B
MUHHCTEPCTBO IO OKOHYaHUHU pabovero BpeMeHU.

[Nompazmen 16. TpeGoBanus K HOMEIICHUSIM, B KOTOPBIX IIPEIOCTaBISIETCS
roCyIapCTBEHHAs YCIIyTa, K 3aly OXKUIAHUS, MECTaM I 3ali0JTHeHUs 3aIPOCOB O
Npe0CTaRIIEHNH I'OCY IapCTBEHHON yCIIyTH U IIpUeMa 3asiBUTeNel, pa3MeIeHHIo U

odopmieHHIO HHPOPMALUK O IOPsAKE NIPEeIOCTaBIEeHHs IOCYy JapCTBEHHOM

YCIIYTH, a TaKke K 00eCIe4eHHI0 JOCTYTHOCTH Jisi HHBAJIUIOB YKa3aHHBIX

00BEKTOB B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoit @eneparum o
COLHAIBHOM 3alllUTe HHBAIHI0B

39. l'ocynapcTBeHHass yciyra IpefoOCTaBlsIeICS B MeECT€ HaxOXIeHUS
apxuBHOTO ynpasinenus Munucrepctsa. Ilprem 3asgBuTenel ais npenocTaBiIeHUs
rOCYJAapCTBEHHONW YCIIyTM IIPOBOAMTCSA B IIOMEINECHUAX apXUBHOIO YIPABICHHS
MuHHCTEpCTBA B COOTBETCTBUH ¢ IpadukoM paboTel MuHUCTEpCTBA, YKa3aHHBIM
B IyHKTe 6 HacTOsIIero AJMUHUCTPATUBHOIO PErIaMeHTa.

40. Bxon B 3maHme ob6opyayeTcs WHGOPMAIUOHHON HAAMMCHIO C
Ha3zBaHHeM MUHUCTEPCTBA, ApXUBHOTO yIpaBieHus MuHUCTepCTRA.
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41. Jloctyn B 3maHue NODKEH OBITH 000pYyNOBaH C y4EeTOM HOTpeOHOCTEH
JIMILL C OTPaHUYEHHBIMU BO3MOXKHOCTSIMH.

42. TloMemedus s IpueMa 3asBUTENeHd JOJDKHBL COOTBETCTBOBATH
KOM(OPTHBIM TSl TIPHeMa IpakJjaH yCIOBHAM U ONTHMANBHBIM YCIOBHAM PabOTHI
JOJDKHOCTHBIX NI MHUHKMCTEpPCTBa, OTBeYaTh TPeOOBaHMAM JEHCTBYIOLIETO
3aKOHOMATENBCTBA, MPEIBSBISEMBIM K CO3JAHUIO YCIOBMM JHIAaM C
OrpaHHUYEHHBIMA BO3MOXKHOCTSIMU ISt O€CTIPENTCTBEHHOIO HOCTYTa K 00BbEeKTaM
UIDKEHEPHOH U COLMANbHON MHPPACTPYKTYD.

B ciydae eciid JOCTyN B 3[jaHME, IOMEUIEHHS, B KOTOPHIX NPEROCTABISIETCS
roCyIapCTBEHHAs yCIyTa, HEBO3MOXHO MONHOCTBIO IPUCIIOCOOUTH A Hy K[ JIUL
C OrpaHMuYeHHBIMH BO3MOXHOCTSMH, MUHHCTEPCTBO OCYIIECTBIAET MEpBHI,
o0ecreynBaroIye yIOBICTBOPEHNE UX MUHUMAIBHBIX TOTpeOHOCTEH.

43. KabuneTsl i ipUeMa 3asgBUTENeH OCHAIJAIOTCS CTYJIbSIMH, CTOJIAMH,
tene(oHOM, KOMITBIOTEPOM C BO3MOKXHOCTBIO II€YaTH U BEIXOJa B ceTh MHTepHeT,
a Takke o00OpyAyroTcs WH(OPMAIMOHHBIMUA TaOnMuKkaMu (BBIBECKAMHU) C
yKa3aHHEM HoMepa KaOuHera W (daMMINM, UMEHH, OT4ecTBa (IIociejfHee — IIpH
HAMYMK), JODKHOCTH MJOJDKHOCTHBIX JulI MunucrtepcrBa. Pabouee Mecto
YIIONMHOMOYEHHOT0  JO/DKHOCTHOTO — JIMIA  JOIDKHO  OBITH  00OpYIOBaHO
IEPCOHAJIFHBIM KOMITBIOTEPOM € BO3MOXKHOCTBIO JIOCTYIIa K HMH(OPMAaIMOHHEIM
pecypcaMm, HMH(GOPMaIMOHHO-CIIPaBOYHBIM  CHCTEMaM M IPOTrpaMMHBIM
IPOIYKTaM, IledaTaloluM yCTPOHCTBOM, TeIe(POHOM.

44, TlpueM 3asBUTENEH OCYILIECTBIAETCS YIOJIHOMOYECHHBIM JTOKHOCTHBIM
JIMIIOM B TIOPSAKE OYepeH.

45. Nudopmanus (B d/eKTpOHHOU dopMe U Ha OYMaKHOM HOCHTENE) IO
BONIpPOCaM  IIPENOCTaBIE€HHS TOCYJapCTBEHHOM YyCIyTW pasMemaercd Ha
opunmamsrHOM caliTe MunucrtepcTBa, EQuHOM moprane rocylapCTBEHHBIX H
MYHHUIIUIIANBHBIX ycuyT, mopTaje OMckod obrmacTé U Ha WHGOOPMAIHOHHOM
CTeHZe Ha |-OM »JTaxe B 3HaHHUM, 3aHMMAEMOM AapXWBHBIM YIIpaBlieHHEM
MunucrepcTsa.

46. NndopMalliOHHBIE CTEHABl Pa3MEILAIOTCS C YYeTOM BBICOTHl CTEH
IIOMEINEHHsT Ha OJHOM YpOBHE B YIOOHOM Ui O3HAKOMIIEHUS MeCTe |
obecreunBaroT cBOOOJHOE NPOUTEHNE COJiepXKalllecs B HUX HHMOPMAIIHH.

47. TekcThl MaTepUasoB, pa3MellaeMbIX Ha WH()OPMALMOHHBIX CTEHIAX,
TIeYaTaroTCsl Y A00HBIM U1 YTEHHS WIPUPTOM.

48. Ha undopMalioHHOM CTeHJe pa3MellaeTcs cleayomas HHopMarus:

1) HacToAuWi AIMHHUCTPATUBHEIN perjiaMeHT, MHQOpMalus o IOpsaKe
IpeOCTaBIeHMs IrOCy IapCTBEHHON yCITyTH;

2) mepeyeHb  JOKYMEHTOB, HEOOXONWMBIX IS  IpeJdOCTaBICHMS
roCyJapCTBEHHOH YCIYTH.

IMonpasnen 17. Ilokazareny JOCTYIHOCTH U Ka4ecTBa FOCYyJapCTBEHHON YCIyTH

49. IloxazaTesu JOCTYITHOCTHU rocyJapCTBEHHOU YCITyTU:
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1) cTereHb  OTKPHITOCTH HMHGOPMAallMM O TOCYJapCTBEHHOH YCIyTe,
obecrieueHye MOIHOTHI ¥ JOCTOBEPHOCTH HUH(OpMAIINH, JOBOAUMOU [0 3asBUTEINS
IyTEM pasMellleHHus MHGOPMaIMy O TOCyJapCTBEHHON yciyre Ha OQUIMalbHOM
caiite MunucrepctBa, EqHOM IOpTane rocyapCTBEHHBIX U MyHMIMNANBHBIX
yeayr u noptaite Omckoit obnactu;

2) ImoKa3aTeNIIMH JTOCTYITHOCTH IpelOCTaBIeHUsl TOCYJapCTBEHHOM yCIIyTH
SBIAIOTCA CHIDKEHHE KOJNMYECTBA JTallOB B3aUMOJICHCTBHS 3asBUTENA C
JOKHOCTHBIMY JIMLIAMHM, OTBETCTBEHHBIMHU 3a NPEOCTaBIeHHE roCYy JapCTBEHHOM
YCIIyTH, TpU MPedOoCTaBlIeHNMM TOCYIAPCTBEHHOM YCIOYIM K YyMEHBIICHHE HX
IIPOJIOKUTENBHOCTH;

3) obecrieyeHHe BO3MOXKHOCTM — TIONy4eHHS MHpOpMamuu O  XoJe
IpeNOCTaBIeHNs] TOCYIapCTBEHHOM YCIYIM, B TOM 4YMCJIE C HCIOIb30BaHUEM
UH()OPMALIMOHHO-KOMMYHUKaIIIOHHBIX TEXHOIIOTHIA;

4) BO3MOXXHOCTD ITOJydeHUs MH(GOpMAINK, CBI3aHHOHR C MpeloCcTaBICHHEM
rocyapCTBEHHOH YCIIyIH, IIPY YCTHOM OOpallleHHH, 10 IMCbMEHHOMY 3aIIpocy, B
cetn MHTepHeT (moKa3aresb ONpeAeNndeTcs Kak OTHOUICHUE 4KCla 3asBUTENeH,
HOJIYYMBIIMX MHQOpMAIHIO O TNOpSIKE IIPeJOCTaBlIeHHs] TIOCyIapCTBEHHOH
yCIOyrw, K OOmeMy KOJWYEecTBY 3asBHUTENEH, KOTOPHIM NpeaoCTaBisiach
rocyapcTBeHHas yciyra);

5) monms  ciyd4aeB  IpeAOCTaBiIeHMS  TOCYJapCTBEHHOM  yciayru B
yCTaHOBJIEHHBIH CpOK (TOKa3arenb OIpeAenseTcss KaK OTHOIIEHME KOJIMYECTBA
CllyyaeB TPeIOCTABIIEHUS TOCYIApCTBEHHOW YCIYTH B YCTaHOBJEHHBIH CPOK K
o6IieMy KOJTHYECTBY 3asBUTENel, KOTOPHIM NPEeHOCTaBIIANIACh T'OCYIapCTBEHHAS
yenyra);

6) noyis 000CHOBaHHKIX )Kalo0 B 00IeM KONUIeCcTBe 3asBUTENEH, KOTOPHIM
NpeOCTaBIATach TOCyJapcTBeHHas yciyra (IoKasaTenb OIpelenseTcs Kak
OTHOILIEHHE KOJIM4ecTBa OOOCHOBaHHBIX JkKajlo0 K oOImeMy KOJHYECTBY
3asgBHTENEeH, KOTOPHIM ITPEeIOCTaBISIIACh TOCY IapCTBEHHAS YCIIyTa);

7) coznanye KOMGOPTHBIX YCIOBUN Ui 3asBUTENEN MPH MpeaoCTaBICHUN
rocyJapCTBEHHOM yCIIyTH.

50. Ilokazarenu KayecTBa rocyAapCTBEHHON YCIYTH:

1) mpenocTaBneHre TOCYIapCTBEHHOM YCIYTM B COOTBETCTBHH  C
TpeOOBaHUSAMM HACTOAIIET0 AJIMUHUCTPATUBHOTO pPeTiaMeHTa;

2) cobnrofieHue CPOKOB UCIIONHEHUS aJMUHUCTPATHBHBIX IPOLEAYD;

3) ycraHoBneHue U coOmrofieHre TpeOOBaHUM K NMOMEIIEHHUSIM, B KOTOPBIX
IIPeOCTaBIISIETCS TOCY AapCTBEHHAS YCITyTa;

4) yctaHOBIIeHHE U COOIONEHUE CPOKa OXXKHUIAHWS B OYEepefd MPH Mojade
3asBJICHUS U TPU IONyYEHUH pe3ysbTaTa IIPeNOCTaBIeHMs] TOCYIapCTBEHHOM
yCIIyTH, COOMIOIEHUE CPOKa IPEAOCTaBIEHUS TOCY JapCTBEHHOHM YCIIYTH;

5) muauManpHO HeoOxoaumoe (He Oojlee OBYX pa3) O 3asgBHUTENEH
KOJMYECTBO B3aMMOAECHCTBHMA C MODKHOCTHBIMK JIMIaMM MUHHCTEPCTBA MpH
NpeOCTaBIEHUH I'OCY IapCTBEHHOU yCIIyTH;

6) nons oOOCHOBaHHBIX XaJlo0 3asBUTeNlel Ha neiictBus (GezmeiicTBue) u
pelleHusi, OcCyIlecTBIseMble (IpUHMMaeMble) B XOJe MPeJOCTaBIEHHUS
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rocyZapCTBEHHOM YCIYTH, — He 6oyee 5 MpOLEeHTOB 0T 00LIero Kojau4ecTsa aiob
3agBUTeNell Ha JeiictBug (Oe3feiicTBHE) M pelIeHMs, OCYIIEeCTBIsSeMble
(mpYHMMaeMbIE) B XOf€ MPEIOCTaBICHNIS TOCY AaPCTBEHHOH yCIIyTH.

51. Uuple TpebGoBaHWs, B TOM 4YHCIE YYHUTHIBAIOIIUE OCOOEHHOCTH
TIpeIOCTABJIEHHUS TOCY AAPCTBEHHOHN YCIyTH B MHOTOQYHKIHMOHANBHBIX IIEHTPaX 1
0COGEHHOCTH MPENOCTABIEHUS TOCYJAPCTBEHHOM YCIYTH B JEKTPOHHOU (opMe,
He TPEIbIBISIOTCS.

Pazgen 3. COCTaB, NoCJIeOBATCIIBHOCTE U CPOKH BEITNIOJIHEHU A
AIMUHUCTPATUBHBIX IIPOLEAYD, Tpe60BaHI/ISI K NOPAAKY MX BBIIIOJTHCHUS, B TOM
yyiciie 0COOEHHOCTH BBIIIOJIHEHUS AIMHUHHCTPATUBHBIX MPOLIEAYD B SHCKTPOHHOI’I
(bopMe, a Taxke 0coOOeHHOCTH BBITOJTHEHUS aJMHUHUCTPATUBHEBIX [IPOLEAYP B
MHOI"O(i)YHKHI/IOHaJIBHBIX LeHTpax

TMonpaznen 1. OcHOBHBIE TOJOXKEHUS

52. IlpenocraBieHne TOCyHapCTBEHHOW YCIYTrM BKIIOWaeT B  cedd
cleayiolmue aAMIHUCTPATHBHBIE TPOLIELYPhI:

1) mpueM u perucTpanus O(QUIMANBHBIX AOKYMEHTOB, IIOCTYNHUBIINX B
MUHUCTEPCTBO U IPENOCTaBICHUSA TOCYAApCTBEHHOH YCIyIH, MM OTKa3 B
OpueMe U perucTpaiy oQUIHaIbHEIX JOKYMEHTOB;

2) paccMoTpeHHMe OQUIMANbHBIX MOKYMEHTOB B LENAX YCTaHOBJIEHUS
HaNIMYHS WM OTCYTCTBHS OCHOBaHMM [JIsI OTKa3a B MPEAOCTaBICHUHU
roCyJapCTBEHHOH YCIIYTH;

3) oTka3 B IpeAOCTaBIeHHH rOCyJapCTBEHHOH YCIIyTH.

4) mnpocTaBlIeHUE anOCTHIIS;

5) BblHayYa WK OTIIPaBKa OQUIMATBHBIX TOKYMEHTOB 3asSBUTEIIO.

BrinosineHue aIMUHUCTPATHBHBIX nmpoueayp OCYIIECTBIIAETCS
IODKHOCTHBIMH HliaMu MUHHCTEPCTBA.

53. bnok-cxemMa nocCIenOBaTENBLHOCTH JEWCTBUH  JOJDKHOCTHBIX — JIMIL
MunuCTEepCTBa NPY IPOCTABICHUM aIllOCTUIIS NpHBeJeHa B Npriiokenun Ne 1 k
HacTosALIeMY AJMUHUCTPATUBHOMY perjlaMeHTy.

54. TocynapcTBeHHast  ycnyra B DJJEKTpoHHOH  dopmMe u B
MHOTOGYHKIIHOHAIBHBIX LEHTPaX He NPeICTaBIsIeTCs.

55. 3asBUTENIs MOXKET O3HAKOMUTECS ¢ HHPOpPMAIMEH o MpeloCTaBIseMon
roCyIapCTBEHHON ycinyre Ha oduumamsHOM caiite MuHHCTepcTBa, EauHOM
HopTajie ToCyJapCTBEHHBIX M MyHULIMIANBHBIX YCIyT, mopTaine OMCKOit 00aacTy.

[ompaznen 2. [Ipuem u peructparus opuIMATBHBIX JOKYMEHTOB, TOCTYITMBIIHX
B MUHHCTEPCTBO ISl IPEIOCTABIEHHS [OCY IaPCTBEHHOM YCIIyTH, MK OTKa3 B
IIpUeMe ¥ PEerucTpalii OQUIINATBEHBIX JOKYyMEHTOB
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56. OcHoBaHMeM /N1 Hadaja MaHHOW aIMHUHHUCTPATHBHON IPOLELYPHI
gBjsgeTcs TMOCTyIUIeHMe B MUHHCTEPCTBO OGHUIHUANBHBIX [OKYMEHTOB VIS
TpeA0oCTaBIeH s I'OCy JapCTBEHHON YCIyTH.

57. OduupanbHple OOKYMEHTBl MpPEICTAaBIAIOTCS B MHUHHMCTEPCTBO
3asBUTENEM JIMYHO JUOO HaNpaBSIOTCA IIOYTOBOM CBA3BI0 MM KYpPLEPCKOM
cy>x00# 1OCTaBKH.

58. Hanpasnenne o¢uIMalbHBIX TOKYMEHTOB, B TOM YHCIE 3alpoca, o
[peNOCTaBlIeHUN TOCYJapCTBEHHOM yClayrm B DJEKTpOHHOM ¢dopme ¢
HCIIoNib30BaHueM EQuHOro moprana rocy1apCTBEHHBIX U MyHHLUMNAIBHBIX YCIYT,
noprana OMckoil 061acTu He OCYIECTBIAECTCS.

59. Ilpuem u perucTpanyio OGUIMATIBHBIX NOKYMEHTOB, OCYIIECTBISAET
YIIOJIHOMOYEHHOE NOJDKHOCTHOe numo. Ecmu oduuuanbHele  TOKYMEHTHI
TIOCTYTIMJIM TTOCPE/ICTBOM ITOYTOBOM CBS3M MIIM JOCTABJIEHBI KyphePCKOH CITy k00
JOCTaBKH, TO OHH IPEIBAPUTEIBHO  PETUCTPUPYIOTCA  CHEIMAIUCTOM
MunncTepcTBa, OTBETCTBEHHBIM 3a BEICHHE JENONPOM3BOACTBA, U NEPENAIOTCA
YIIOJHOMOYEHHOMY JOJDKHOCTHOMY JIHMIly B TeueHue 1 pabouero mH.

60. YmonHOMOYEHHOE MAOJDKHOCTHOE JIMLO IIPU IOCTYIUIEHHH K HEMY
oUIMANBHBIX JOKYMEHTOB YCTaHABIMBAET OTCYTCTBHE OCHOBAHMM I OTKa3a B
UX MpHeMe, e lyCMOTPEHHBIX Iy HKTOM 28 AMMHUCTPATUBHOIO PEITIaMEHTa.

MakcUManbHBII CPOK  BBIIOJHEHUS aJMHUHUCTPATHUBHOIO  AEHCTBUA
COCTABIIAET 5 MUHYT Ha KaKIbIH OQUUMATBHBIA JOKYMEHT.

61. B cmydae yCTaHOBIEHHs OCHOBaHMM I OTKasa B IpHEME
ouIHATBHBIX IOKYMEHTOB, IIpeny CMOTPEHHBIX IIyHKTOM 28
AIMHHHCTPATHBHOTO pErJlaMeHTa, YIOJHOMOYEHHOE JODKHOCTHOE  JIMIIO
He3aMeJIUTENbHO coobInaeT HadyalnbHUKy apXMBHOIO ynpasjieHus MunucrepcTsa
00 yCTaHOBJIEHUHM OCHOBaHUM JUIS OTKa3a B IIpueMe OpHIUATBHBIX JOKYMEHTOB.

HaganpHuk apxuBHOro ynpasieHMs MUHHUCTepCTBa paccMaTpuUBaeT
OCHOBaHHUS [UIsI OTKasa B IpueMe OQMIMaNbHBIX JOKYMEHTOB, YCTaHOBJICHHBIC
YIOJTHOMOYEHHBIM JOKHOCTHBIM JIULIOM.

MakcuManbHbII CPOK  BBINONHEHHUS aIMHUHHUCTPAaTUBHOIO  JAEWCTBUSA
COCTaBIIET 5 MUHYT Ha KaXX[(blii JOKyMEHT.

62. B cnywyae OpuHATHS  HAYaJIBHUKOM  apXWBHOIO  yIPaBIICHUS
MuHHCTEpCTBa pelleHus 00 oTkaze B mpueMe OQUIIMANBHBIX JOKYMEHTOB,
NPECTaBICHHBIX 3asBUTENIEM JIHYHO, YIOIHOMOYEHHOE [OKHOCTHOE JIHIIO0
cooOlaeT 3asBUTENIO OCHOBaHHUS [UIS OTKa3a B MX IIpUeMe, B TOM YHCIE
pa3BACHAET 3asiBUTENIO, KaK YCTPaHUTh OOCTOATENHCTBA, IPENSTCTBYIOIINE
npreMy opULMATHHBIX JOKYMEHTOB (€cly Takhe OOCTOATENhCTBA YCTPAHHUMEBI), a
Taxke HHQOPMUPYET 3adBUTENIS O MOPsAKE 00XKaJIOBaHUS IPUHATOTO peleHus 06
OTKa3e B IpHeMe O(QUIUATBHBIX JOKYMEHTOB.

63. YIOMHOMOYEHHOE [OIDKHOCTHOE JIMLIO TOTOBUT IIPOEKT IHChMa
3asBUTEN0 00 0TKa3e B pHeMe OQHUIHATBHBIX JOKYMEHTOB.

B nmnpoexkre mnuchMa YHOJHOMOYEHHOE [ODKHOCTHOE JIMIO HU3JlaraeT
yCTaHOBJIGHHEIE OCHOBaHHS A OTKaza B IpHeMe OQHUIMAIBHBIX JOKYMEHTOB,
Pa3bACHSET 3aABUTENIO, KaK YCTPaHUTh OOCTOSTENBCTBA, MPEMATCTBYIONINE HX
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npueMy (eciy Takue OOCTOATENbCTBA YCTPAHHMBI), HHQOPMHUPYET 3asBUTENS O
Tnopsiike 00KaNoOBaHMS NPHHATOrO pelleHus 00 OTKase B IpHeMe OQUIHaNbHBIX
JOKYMEHTOB.

64. TTogroToBNEeHHBIH IPOEKT MHUCHEMa C IPWIOKEHUEM O(QUUIHATBHBIX
NOKYMEHTOB, NpPEeICTaBICHHBIX 3asBUTENEM, HAIPABIAETCA Ui TIOAMHCAHUS
Munuctpy KyneTypbl Omckoli obnactu (manee — MUHHCTp) WM 3aMECTHTEINIO
MuHHCTpa, KOOPAMHUPYIOLIEro  JESTEeNbHOCTh  apXMBHOTO  YIIPaBICHUS
MunucrepctBa (nanee — 3aMecTuTens MUHHCTPA).

MUHHCTp UK 3aMEeCTHTENs, MuHHCTpa NOANKUCHIBAET MUCHMO 00 OTKase B
npuemMe OQULMAIBHBIX JOKYMEHTOB M TIEPEAaeT €ero YIOJHOMOYEHHOMY
JOJKHOCTHOMY JIUILY.

65. YIIOJIHOMOYEHHOE JOJDKHOCTHOE JIMIIO BBIJAaeT IUCBMO 00 OTKase B
npueMe O(QUIMANBHBIX OKYMEHTOB C IPHJIOXEHHEM IIpeACTaBIeHHBIX
oQUIHATBHBIX JOKYMEHTOB 3asfBUTENI0 JHOO Iepenaer ero CIelHalnucTy
MHHHCTEPCTBA, OTBETCTBEHHOMY 3a BEleHHE NCIONPOU3BOIACTBA, I OTHpPaBKU
3asBUTEJIO.

66. B cimydae mOCTYIUIEHUS OQHIMAIbHBIX JOKYMEHTOB O IIPeNOCTaBIeHUH
TOCYJapCTBEHHOM YCIyTH IIOYTOBOM CBSA3BIO MIIHM KyphepcKoH ciyx6oif 1ocTaBKu
mUChMO 00 OTKaze B IpHeMe OQHUIMANBHBIX IJOKYMEHTOB C TMPHIJIOKEHHEM
opULIMATBHBIX  [OKyYMEHTOB  IepelaeTcsi  CleuuanucTy  MUHUCTepCTBa,
OTBETCTBEHHOMY 3a BeJIeHUE AeNIONPON3BOACTBA, JUIS OTIIPABKH 3aIBUTEITIO.

67. Cpox NHOAroTOBKM M HampapjieHHs NUChMa 3asiBUTENIO 00 OTKase B
npueMe OQHUIIMATBHBIX JTOKyMEHTOB HE JOJDKEH NPEBBIILIATH 3 pabouymx JHSA CO
JHS TIOCTYTUIEHUS JOKYMEHTOB B MUHHCTEPCTBO.

68. B cinydae ycTaHOBIEHMS OTCYTCTBMsI OCHOBAaHMI AN OTKa3a B IpUeMe
oduuuanbHBIX IIOKYMEHTOB, IpeyCMOTPEHHBIX ITyHKTOM 28
AJIMMHHCTPaTHBHOTO perjiaMeHTa, YIIOJTHOMOYEHHOE JOJDKHOCTHOE JIMIIO BHOCHUT
B XYpHaJ ydyeTa BXOISIIUX AOKYMEHTOB IJIS IPOCTaBJIEHMS allOCTHIIS COTJIACHO
npuioxenuto Ne 2 x AIMUHUCTPaTABHOMY perjlaMeHTy 3alluch O IpHeMe
o(HUIMATEHBIX TOKYMEHTOB, KOTOpasi COACP)KUT:

1) mnopsaKoBBI HOMEp 3aIHCH;

2) nmaty npuema opHUIHaTbHBIX JOKYMEHTOB;

3) nmamHBIE O 3asBUTeNe: GaMMWIMA U MHULHUANBL (U3UYecKoro yuma (ero
IpEeJCTaBUTENs1), PEKBHU3UTHl JOKYMEHTa, YIOCTOBEPSIOIIETO JIMYHOCTh, HauMe-
HOBaHHE IOPUAUYECKOro Juia, GaMuidsd U HUHUAUMANbl  [pPeACcTaBUTENs
IOPUIUIECKOr0 JIHIA, PEKBU3UTHl AOKYMEHTa, yIAOCTOBEPSIOUIETO JMYHOCTH M
TIOJTBEPXKIAIONIET0 TOJIHOMOYHS, KOHTaKTHBIN TenedoH;

4) HauMEHOBaHHE U PEKBU3UTHI OQUIMATBHBIX TOKYMEHTOB;

5) Ha3BaHUE rocyAapcTBa IPeabABICHUS OQULIMATBHBIX JOKYMEHTOB,

6) damMuaui0 W UHUIMANB YIOJHOMOYEHHOTO JOJDKHOCTHOTO JIHIIA,
MPUHABIIETO OQUIHATbHBIE JOKYMEHTHL;

7) oTmerky 00 OTKaze B MpPeNOCTaBICHUM TOCYIapCTBEHHOH YCIYTH,
HOJIIHMCE 3asSBUTENS B IOJy4YeHUH O(QUIHMAILHBIX HJOKYMEHTOB M ATy TOJYYeHHUI
ounuaIbHBIX JOKYMEHTOB.
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Ilpy mocTyruieHMH OGUUMANBHBIX JOKYMEHTOB O IPEIOCTaBIEHUH
rOCYJapCTBEHHOM YCIYTH IIOCPEICTBOM IIOYTOBOM CBA3HM HIM KypPBEPCKOH
cIy00M JOCTAaBKH YIOJHOMOYEHHOE JOKHOCTHOE JIMIO [eNaeT OTMETKY B
rpade 2 XKypHajla O IIOCTYIUIEHMM O(QHULHUANBHBEIX JOKYMEHTOB IIOYTOBOM CBA3BIO
HIM Kypbepckoit ciyx06oil. B rpadsr 3, 4 m 5 XypHana ynOJHOMOYEHHBIM
JNOJDKHOCTHBEIM JIMIIOM BHOCSTCS CBEJEHUS B COOTBETCTBUM C NHCHMEHHBIM
3alpOCOM 3asiBUTEJIS.

Taxxe [JOIMycKaeTcs BeIeHHE B DJJIEKTPOHHOM BHIE >KypHalla ydeTa
BXOIAIIMX [JOKYMEHTOB [ IpPOCTAaBIEHUS aloOCTUIA, B TOM YHCIE C
ACIIONE30BaHMEM aBTOMATH3UPOBAHHBIX UHPOPMALIMOHHBIX CUCTEM.

MakcuManbHEIE  CpOK  BBHIIOJHEHHS  aAMHHHUCTPAaTUBHOIO  JEHCTBUA
COCTABIIAET 5 MUHYT Ha KXbIH 13 NpeACTaBICHHBIX OQHULIIUATIBHBIX JOKYMEHTOB.

69. YHoJHOMOYEHHOE JOJDKHOCTHOE JIMIIO B Cilydae JIMYHOTO OOpalleHus
3agBUTENS OQOPMIISIET PACIIUCKY O IpueMe OQULUATBHBIX JOKYMEHTOB COINIaCHO
npuiokeHuto Ne 3 Kk AIMUHUCTPAaTHBHOMY PETIAMEHTY, B KOTOPOM YKa3bIBaIOTC:

1) marta npuema opuIMaNbHBIX JOKYMEHTOB;

2) pmauuble 3asBUTens (pamMuausd ¥ MHULU&IBL (uzuyeckoro juna (ero
IPEICTABUTEIS ), HANMEHOBaHKE IOPUANIESCKOTO JIHLA);

3) KOJMYECTBO MPHUHATHIX OQUIIMANBHBIX JOKYMEHTOB;

4) Ha3BaHHE rOCYIapCTBa MpeXbIBICHUS OPULINATIBHEIX TOKYMEHTOB;

5) TOpSOKOBBIA HOMEp 3allMCH B XXypHale ydeTa BXOAALIMX JOKyMEHTOB,
IIPECTABIECHHBIX U1l IPOCTABJICHUS allOCTUIIA;

6) nmata BbIauM O(QULMANBHBIX JOKYMEHTOB M TIpaduk Ipruema
3asBUTEJICH;

7) HoMep TenedoHa, IO KOTOPOMY 3asBUTEb B TEUYEHUE CPOKa
IPEIOCTABIEHHS] TOCYAAPCTBEHHON YCIYTH MOXET INONY4YUTh HHPOPMALHUIO O
XOJie PeIOCTaBIEHNs IOCY NapCTBEHHOH YCIIyTH;

8) damMunug W HWHUNMANB YNOJHOMOYEHHOIO JOJKHOCTHOIO JIMIIA,
IPUHSBIIETO OQUIIHANBHEIE JOKYMEHTHI.

VY1oIHOMOUYEHHOE AOKHOCTHOE JIULIO CTaBUT B PaClUCKe CBOIO MOTIHCH.

Pacriucka o npueme ouIMaIbHBIX JTOKYMEHTOB MOXET OBIThH 3aIl0JHEHA B
3NIEKTPOHHOM BHJEe (B TOM YHUCIE C MHCIOJNB30BaHUEM aBTOMATH3UPOBAHHBIX
HHQOPMAIlMOHHBIX CHCTEM), C OJHOBPEMEHHOH pacmeyaTKOW pachucKu JUIs
riepesiady ee 3asBUTEIIIO.

MakcuManeHbIE CPOK  BBIIOJHEHMS aJAMHUHUCTPAaTUBHOTO  JEeHCTBUS
COCTaBJIsET 5 MUHYT.

70. YHOIHOMOYEHHOE NOIKHOCTHOE JIULIO NIepeaeT 3asiBUTEIIO PACIIUCKY.

71. PesynpTaT agMUHUCTPaTHBHON IpOLEAyphl — perucIpamus npHema
opuLHaIBHBIX JOKYMEHTOB B JXXypHajle ydeTa BXOIALIUX AOKYMEHTOB IS
IIPOCTABIICHHS aroCTHIII M OQOpMIEHHE PAcCIHUCKH O npHeMe OGHIMAIbHBIX
IOKYMEHTOB B COOTBETCTBHHM C IIYHKTOM 69 AIIMUHHCTPaTHUBHOI'O perjiaMeHTa
WIN pa3bICHEHUE 3asBUTENIO OCHOBAaHUH IUId OTKaza B NpueMe O(QUITHATLHBIX
IOKyMEHTOB U BblJauda (HalpaBieHHE) 3asBUTENIO IMChMa C OTKA30M B TpHUeMe
opHIMaNBHBIX JOKYMEHTOB C IPUWIOXKEHUEM O(PUITHATBHBIX JOKYMEHTOB.
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IMompaznen 3. PaccMoTpeHue oQUIHUATBHEIX JOKYMEHTOB B LIENAX YCTAHOBIEHHS
HaJAYMs WM OTCYTCTBUSI OCHOBaHMUH sl OTKa3a B IIPEIOCTABICHUHU
rocy1apCTBEHHOHN yCIyTru

72. OcHOBaHMEM [ Hayajla [JaHHOM aIMMHMUCTPATHBHOM MPOLEAYpPHI
ABJIAETCA PETUCTpauus IipHeMa O(QHULIHANBHBIX HOKYMEHTOB B JXKypHajle ydera
BXOJSAIIMX JOKYMEHTOB Ui IPOCTABICHHS allOCTHIIA.

73. YHOIHOMOYEHHOE [OJDKHOCTHOE JIMIIO IOCHe perucTpauuy npuema
OoQHUHATBHBIX JOKYMEHTOB B XYypHaje ydeTa BXOIALIUX JOKYMEHTOB Ui
IIPOCTaBJICHUS arlOCTIIS YCTaHAaBIMBAeT HANMYKE UM OTCYTCTBHE OCHOBaHHM IS
OTKa3a B MIPEOCTABIEHNH rOCy IapCTBEHHON YCIIyTH, IIPEAY CMOTPEHHBIX ITyHKTOM
30 AAMUHHUCTPATUBHOTI'O PErIaMeHTa.

MakcuManbHBI CPOK BBITOJHEHUS aJAMUHMCTPATUBHOIO neictBus — 20
MUHYT Ha KaXIbIl JOKYMEHT.

74. B cnydae orcyrctBus B MunucrepcTBe oOpasiia NOAMMCH, OTTHCKA
meyaT W MHQOPMAIUM O IOTHOMOYMSX IODKHOCTHOIO JIMIA, NOATHCABIIErO
oGUIHATBHBIA JTOKYMEHT, YIONHOMOYEHHOE JOJDKHOCTHOE IJHMIO OdopMiseT
oQUMIKANBHBIA 3ampoc Ha IIONy4YeHHe obpasna IOANKCH M IIONTBEPXKASHUS
IOJHOMOYMHA Ha TIpaBO IMOANMCH JHIla, IOJMUCABINErO IPEICTaBIECHHBIN
oduIManbHBIA JOKYMEHT, U (uMnu) oOpa3lla OTTHUCKa Ile4aTh opraHa (nuua), oT
KOTOPOT'0 UCXOOUT OQUIHAIBHBIA JOKYMEHT.

B odwuimansHOM 3ampoce TakXke yKa3bpIBaeTCs, UYTO B Ciydae
HEBO3MOXKHOCTH TpelOCTaBlieHNs o0paslla MONIMHUCH JIMIA, MOAIKMCABIIEro
o(hUIHANBHBIA JOKYMEHT, U (MJIM) OTTUCKA IledaTH opraHa (Jiuiia), oT KOTOpOTro
UCXOMUT OQUIMATBHBIA JTOKYMEHT, B OTBETE Ha 3aIllpoC JOJDKHA COIEepKaTbCs
uHQOpMaIMsil O MOATBEPKACHUHM MIM HENOATBEPXACHUU COOTBETCTBYIOUIUM
opraHoM (MIoOM) ¢akTa COBEpIIeHHsA OQUIMAIBHOrO JOKyMeHTa. Ilpu sToM B
oQUIMATEHOM 3arpoce yKa3biBaeTcs HaMEHOBaHHe OQUIIMANBHBIX JOKYMEHTOB,
MPECTABICHHBIX 3asBUTENEM, MX PEKBH3UTHL, (aMHUIUsS U MHALMAIB JTHIE, B
OTHOIIEHUH KOTOPOro OGQOpMIIEHBI JOKYMEHTHI, TPUKIAABIBAETCS KOIHUA
COOTBETCTBYIOILETO OPHULIAATIBHOTO JOKYMEHTA.

ONHOBpPEMEHHO  YIOJNHOMOYEHHOE MOKHOCTHOE JHUI0  0QOopMIISeT
YBEJAOMJICHWE 3asfBUTEII0 O TPOAJEHUH CpOKa MPOCTABJICHHS amoCTWiIA B
cooTBeTcTBHH C ITyHKTaMu 20, 21 AIMUHUCTPAaTUBHOTO peraaMeHTa.

MaxcumanbsHbIA CPOK BBINIONHEHUS aAMHHUCTpaTUBHOro neicreus — 30
MHHYT.

75. YionHOMOYEHHOE HOIKHOCTHOE JIMIIO NepeaaeT opopMIeHHEIH 3ampoc
Ha noanuch MUHUCTPY, 3aMecTUTeNo MuHuCTpa.

MaxcuManbHbIl CpOK BBIIIOJIHEHUS AIMHHUCTPAaTUBHOIO NEHCTBUSI — B
TeueHHe oHOro pabodero JHS.

76. Munuctp, 3aMecTuTens MHUHHCTpa [OANMCHIBAET 3alpoc  Ha
nonxydeHue oOpa3lia MOAMUCH U IOATBEPKACHIE OTHOMOYHUI Ha TIPaBO MOAMIHUCH
JWIa, MOMAMNUCABIIErO MNPEACTABICHHBIM O(QUIMaNbHBIM JOKYMEHT, W (HIH)
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o0pasla OTTHCKa IeYaTH opraHa (JIMIa), OT KOTOPOrO HMCXOIMT O(UIMambHBIA
JNOKYMEHT, W YBeIOMJIEHHE 3asBUTENI0 O IPOAJIEHUM CpPOKa IIPOCTaBIEHHS
anocTHiIA U IepeaaeT CHelranucTy MUHUCTepCTBa, OTBETCTBEHHOMY 3a BeICHHE
JIeJIOTIPON3BOCTBA.

77. Crenuaiauct MunuctepcTBa, OTBETCTBEHHEIM 3a BeJIeHUe
JIEIONPOM3BOACTBA, HAlPaBIseT 3aIpoc U yBEAOMIICHHE 10 Ha3HAYEHHUIO.

MakcuMalbHBIM CpPOK BBITTOJHEHHS aJMHHUCTPAaTHUBHOIO HEHCTBUSI — B
TeyeHHe OJHOro pabouero IHA cO JHSA yCTaHOBIEHUS B MuHHcTepcTBe (axrta
OTCYTCTBMS 0o0pa3lia NOANKCH, OTTHCKA IedaTd ¥ HHGOpMalUl O INOTHOMOYHIX
JOJDKHOCTHOTO JIMIIA, TOAIMNCABIIET0 OQUIIMATBHBIA JOKYMEHT.

78. YIOJIHOMOYEHHOE J[OJKHOCTHOE JUIO0 MHGOPMUPYET 3asBUTENS O
HanpaBlleHUH 3alpoca M O CPOKe NpefOCTaBleHUs [OCYIAapCTBEHHOU YCIYTH,
IpeIyCMOTPEHHOM ITyHKTOM 20 AIMHHHCTPAaTUBHOTO perjaMeHTa, Ha JMIHOM
npreMe WM 1o TededoHy AN CHPaBOK INpH OOpalleHHM 3asBUTENs 33
uHbopManreil o Xxoe NpeIoCTaBlIeHUs FOCY JapCTBEHHON YCIIyTH.

79. Opran, opraHu3anys WIK JHUL0, MONy4YUBIIME 3apoc MUHHUCTEPCTBa,
00s3aHbBl HAMPABUTH 3alpaliuBacMylo HHQOpMAIMIO B Te€4eHHe 5 pabodux IHeH
CO JIHS TOJTydeHHs 3arnpoca.

80. IIpu mnonyuenmu oOpa3loB NONUMCH  JIMIA, IOAIMCABILETO
ohuUMaNbHbIH TOKYMEHT, B (MJIM) OTTHCKA [ledaTH opraHa (JIMLa), OT KOTOpPOro
UCXOAMUT OPHUIMATBHEIA JOKYMEHT, TIOATBEPXKAECHUS ITONTHOMOYHUH LA Ha MPaBo
HOATHCH OGHUIHATHHOTO JOKYMEHTa WM HNOATBEPXIEHUs (hakTa COBEpIICHUS
JIOKYMEHTa, YIIOJHOMOYEHHOE JOJDKHOCTHOE JIMLO OCYIIEeCTBIAET MAeHCTBUS,
OpefyCMOTPEHHBIE IIYHKTOM 73 AIMMHHUCTPaTUBHOTO perllaMeHTa, B JeHb
TIOJIy4eHHUs OTBETA JIMIA (OpraHa), KOTopoMy OB OTIIPaBIIEH 3aIPOC.

MakcuMaJIbHBI  CPOK  BBIMIOJIHEHHS aJMUHWCTPATUBHOIO  JCHUCTBUA
cocrasinsieT 20 MUHYT.

81. ITomydeHnHsle 06pa3ipl NOANKUCH JIMLA, MOANKUCABIIETO O(UIMATBHEIMN
JOKYMeHT, W (WIM) OTTHCKA IledaTH opraHa (JiMma), OT KOTOPOTO WCXOIUT
ohuIManbHBIH JOKYMEHT, a Takke MOATBEPXKAECHHE ITONHOMOYUH NHlla Ha NPaBo
HOANMKUCH OQULHAIBHOrO JOKYMEHTa N MOIATBEpXKIeHHe (akTa COBEpPIUICHUS
JOKYMEHTa IOMEHIal0TCS YTOTHOMOYEHHBIM IODKHOCTHBIM JIMIIOM B JIENO C
HUMEIOIIMMHUCS 00pa3IiaMul OATHICeH U OTTUCKOB IeYaTei.

82. Ilocre BEINOTHEHHS aIMHHUCTPATHBHEIX AEHCTBUMH, IPedyCMOTPEHHBIX
IIYHKTOM 73 AJIMUHUCTPAaTMBHOIO perjiaMeHTa, YIIOJIHOMOYEHHOE JODKHOCTHOE
JUIO TPUHUMAET pelleHue O Hayaje aJIMUHUCTPaTWBHOW MpOLENyphl II0
IPOCTABJICHUIO amocTWiId MO0 00 OTKase B MPelOCTaBIEHUH TOCYIapCTBEHHOH
YCITYTH.

83. Pemenne o Hagase afMUHUCTPATUBHON IPOLEAYPHI 110 MPOCTABIEHHIO
ammocTwist ub0 00 OTKaze B NPENOCTABICHMM TIOCYIJapCTBEHHOH YCIIyTH
IIPUHIMAETCS. B JIEHb 3aBEPIICHUS BBINOJHEHUS aIMUHUCTPATUBHBIX IEHCTBUM,
HPEeAyCMOTPEHHBIX ITYHKTOM 73 AZMUHHCTPAaTUBHOTO perjlaMeHTa.

ITogpasznen 4. OTka3 B IpeAOCTaBIEHUN FOCYJapCTBEHHOM YCIyTH
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84. OcHoBaHmeM Ui Hadaja [aHHOM aIMUHUCTPATUBHONW IPOLEAYpPHI
SBSEeTCS YCTaHOBJIEHUE YIIONHOMOYEHHBIM MOJDKHOCTHBIM JIMLIOM HaJIU4Hs
OCHOBAaHMM [ OTKa3a B MNPEJOCTABICHUH T'OCYJapCTBEHHON YCIYTH,
IpeIyCMOTPEHHBIX IMyHKTOM 30 AJMHUHHMCTPAaTHBHOIO periiaMeHTa.

85. VronHoOMOYeHHOEe JOJDKHOCTHOE JIMII0  COoOOIaeT  HadaIbHHKY
apXMBHOIO ympasieHus MuHMCTEpCTBa 00 YCTaHOBJIECHHBIX OCHOBaHHUAX [JIA
OTKa3a B IPENOCTAaBJICHUH TOCYNApCTBEHHON YCIIYTH B CPOK, HE IIPEBBINAONINN
ofHoro pabodero AHS C MOMEHTa BBHITOJHEHMSA aJMUHUCTPATUBHBIX NEHCTBHH,
IpeIyCMOTPEHHBIX ITyHKTOM 73 AJIMHHUCTPATHBHOTO PErlaMeHTa.

86. HauanbHUMK apXWBHOTO YyrpaBleHus MUHUCTEPCTBA paccMaTpHUBaeT
OCHOBaHMs JJiS OTKa3a B MPEIOCTaBICHUM TOCYIapCTBEHHOH YCIyTH,
YCTaHOBIIEHHBIE YITOJIHOMOYECHHBIM JODKHOCTHEIM JIHIIOM.

MakcuMaapHbI CpPOK BBHIITOJHEHHS aAMMHUCTPAaTHBHOIO [OEHUCTBHS — B
TeYeHHe OJJHOTO padouero qHs.

87. B cinyyae nOpuHATHS  HAYAJIBHUKOM  apXUBHOTO  YIIPaBJICHUS
MuHHCTEpCTBa pellleHusl 00 0TKa3e B NPEeJOCTaBIeHHH [OCYy AapCTBEHHON YCIyTu
YIIOJHOMOYEHHOE TODKHOCTHOE JIMLO COOOIIaeT 3asiBUTENI0 00 YCTaHOBIEHHBIX
OCHOBAHHSX JJI1 OTKa3a B MpPEeNOCTaBICHUH IOCYAapPCTBEHHOMN yCIyTH Ha JTMYHOM
nmpHeMe WM NpH oOpallleHud 3asBUTeNs M0 TenedoHy M8 CIpaBOK 3a
nHpOopMaIueit 0 xoe MpeIoCTaBIeHUs FOCY IapCTBEHHOM YCIyTH.

88. Ilpu Bo3Bpare oO(QUUHATIBHBIX AOKYMEHTOB 3aiBHUTENI0 Ha JIHYHOM
mprHeMe YIIOJHOMOUYEHHOE OJDKHOCTHOE JIMII0O B YCTHOM (QopMe pazbiCHSET
3asBUTEJII0 YCTAHOBJEHHBIE OCHOBaHMS [UIsi OTKasa B MPEeHOCTaBICHUHN
TOCYOapCTBEHHON YCIyrM M IOpSAOK OOXanoBaHHS IPUHATOIO peleHHs o0
0TKa3e, BO3BpAaIlaeT 3asBUTENIO NPEACTaBIeHHbBIE JOKYMEHTH! U BHOCUT B Ipady 7
KYpHaa ydera BXOAAINX JOKYMEHTOB JUIS IPOCTaBIEHHs amoCTWIA 3alluch 00
YCTaHOBJICHHOM OCHOBaHHUHM NJs OTKa3a B IIPEJOCTaBICHUH TIOCYIapCTBEHHOM
YCIIyTH.

89. 3agBuTeENp paclUCHIBacTCH B IOIYYEHUM NOKYMEHTOB M NPOCTaBIISET
IaTy HX TONYyYeHHs M CBOIO HOAmMch B rpade 7 >XypHaja ydera BXOASIIUX
JTOKYMEHTOB JJIsl NMPOCTaBIeHMs anocTwisi. Ilpu BeeHUM B JJIEKTPOHHOM BHJIE
KypHajia yuyeTa BXOJJAIIMX JOKYMEHTOB JJS IPOCTaBIEHUS  amnoCTUIA
YyIOJTHOMOYEHHOE JOJDKHOCTHOE JIMI[O paclieyaThiBaeT CTPOKY JKypHaia,
COOTBETCTBYIOILIYIO 3allUCH O IIpHeMe JOKyMEHTOB 3asBUTENS, IS TPOCTaBICHUSA
3asBUTENIEM AATHI U TOAMNHCH.

MaxkcumansHbli  CPOK  BBIIOJHEHHS  aIMUHUCTPAaTUBHOTO  JAeHCTBHUA
cocrtasisieT 10 MUHYT.

90. YnonHOMOYEHHOEe JOMKHOCTHOE JIMI0 TOTOBHUT MPOEKT IMHChMa
3asBUTENIO 00 OTKa3e B MPENOCTaRIEHUM rOCYJapCTBEHHOHN YCIyTH.

B nmpoexte mnMchMa YHOJHOMOYEHHOE [OJDKHOCTHOE JIMLO H3Jaraer
yCTaHOBJIEHHBIE OCHOBAHUS I OTKa3a B IPEIOCTaBIEHUU TOCYJapCTBEHHOMR
YCIYTH, a TaKkKe HH(POPMUpPYET 3asBUTENS O MOpSIAKe 00XKaTOBAaHUS MPUHATOTO
pemenns 00 OTKa3e B IPEIOCTaBIEHNH roCy 1apCTBEHHOM YCITyTH.
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91. YnolHOMOYeHHOE HOKHOCTHOE JHIUO IepeAaeT IPOEKT NHChbMa Ha
HoIMchs MUHKMCTPY HMIIH 3aMeCTUTeN0 MUHHUCTPA.

92. MuHMCTp HWIH 3aMecTHTeNb MUHMCTpa IOANUCHIBAET NHCHMO 00
OTKa3e B  TMPENOCTAaBICHMH  TI'OCYyJapCTBEHHOM  YCIyr'M UM Iepefaer
YIIOJIHOMOYEHHOMY JOJDKHOCTHOMY JIMILLY.

VDOIHOMOYEHHOE TOJKHOCTHOE JIMIIO BhiJJaeT NHUCHMO 00 OTKaze B
IpenocTaBjieHn ToCyJapCTBEHHOH YCIYIHM 3asBUTENIO Ha PyKM MM Iepefaer
CHeNMAINCTy MHHHCTEPCTBa, OTBETCTBEHHOMY 3a BeleHHE JENOINpPOH3BOICTRA,
JUIS. OTIIPABKU 3asSBUTEIIO.

93. 3agBuTENb PACIMCHIBAETCS B IOJYYEHUU NHUCHhMa U IIPOCTABIAET JaTy
ero monyueHus B rpade 7 IKypHaia ydera BXOMAIIMX JOKYMEHTOB M
npocTapieHus anocTwis. IIpyu 3ToM yIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM B
rpade 7 nemaeTcs OTMETKAa C yKa3aHHEM PEKBH3UTOB IHCbMa 00 OTKase B
Npe/IOCTaBIEHNH IOCY JapCTBEHHOM YCIyTH.

[Tpu BeeHUHU B DNEKTPOHHOM BHIE XypHasa y4eTa BXOAAILINX JOKYMEHTOB
JUIS  TIPOCTaBJIEHWS  aloOCTWIS  YNOJHOMOYEHHOE  JOJDKHOCTHOE  JIMIIO
pacrieyaThbiBaeT CTPOKY JKypHala, COOTBETCTBYIONIYIO 3allCH O IpHEMeE
JOKYMEHTOB 3asBUTEJISA, AJIs IIPOCTABICHUS 3asBUTENEeM JaThl U IOANUCH.

94. B cny4yae TOCTYIUIeHHS ~ OQHMIMaNbHBIX  JOKYMEHTOB  JJIS
IPEAOCTABIEHMS TOCYyNapCTBEHHOM YCIYIM IOYTOBOH CBS3BIO WM KyphEpCKON
cay:k00fi HOCTaBKM ¥ NpPUHATHS pelleHus o0 oOTKa3e B IpeJOCTaBIeHUU
rOCYJapCTBEHHOH YCIYTH YIIOJHOMOUYEHHOE JOJ/DKHOCTHOE JIMIO Iiepenaer
IICHEMO 00 OTKa3e B IPelOCTaBICHUU TOCYJapCTBEHHON yCIyrd U opUIHaNIbHbIE
JOKYMEHTBl CIeUHamucTy MuHUCTepCTBa, OTBETCTBEHHOMY 32 BEJACHUE
IeNONPON3BOACTBA, IJIsl OTHPABKU 3asIBUTEIIIO.

VIomMHOMOYEHHBIM JTOJDKHOCTHBIM JIUIIOM B Tpade 7 aenaeTcs OTMeTKa ¢
yKa3aHHEeM PEKBH3UTOB MHCHMa 00 OTKasze B IPeNOCTaBIEHUM I'OCYapCTBEHHON
YCITyTH.

95. Cpok NMOArOTOBKM W HAaNpaBlIeHMs NHCHbMa 3asBUTENIO 00 OTKasze B
NPEIOCTABICHUM TOCYIapCTBEHHOM YCIyI'M He NOJDKEH IpeBBIIIaTh 3 paboumx
IHS CO JHS TIPUHATHS pellleHrs 00 OTKaze B NPeNOCTaBIeHHH rocCyIapCTBEHHOMN
YCIIyTH.

96. PesynpTaT aAMHUHUCTPATUBHON MPOLEAYPHl — YBEIOMIICHHE 3asBUTENS
00 OoTKa3e B NPEeAOCTaBICHUH IOCyJapCTBEHHOM YCIyTH, BBlJada (HalpaBlieHUE)
3agBUTENIO MHChMa C OTKa30M B IPENOCTABICHUU TOCYAapCTBEHHOH YCIyru U
BO3Bpar O(pUIIHaNIbHBIX JOKYMEHTOB.

IMToppazgen 5. IlpocTaBieHue anoCTHIISA

97. OcHOBaHMEM [ Hayajga [JaHHOHM aJMUHUCTPAaTUBHOM NpOLEXyPHI
SIBNISIETCS] YCTAHOBJICEHHWE YNOJIHOMOYEHHBIM AOKHOCTHBIM JIMIIOM OTCYTCTBHSA
OCHOBAHMI [IJIs1 OTKa3a B IIPEeJOCTaBICHMH I'OCY IapCTBEHHOM YCIIyTH.

YrnonHOMOYEHHOE HOJDKHOCTHOE JIMIO TIPUCTYMAeT K IIPOCTABIECHUIO
HITaMIia «AITOCTHIIEY.
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08. AmocTwiib JOJKEH COOTBETCTBOBaTh TpeOOBaHUSAM, YKa3aHHBIM B
KonseHUHH.

99. AmocTHIIF YAOCTOBEpseT MOMJIMHHOCTD IOANUCH U JOJDKHOCTH JIMIA,
noAnucaBmero oGUIMATBHBI JOKYMEHT, X B HaqIeXalmeMm cilydae —
MOIVIMHHOCTE T€YATH MM IITaMIia, KOTOPBIMH CKPEIIEH 3TOT JOKYMEHT.

100. AmnocTuis MPOCTaBNsIeTCS Ha CaMOM OQHIMAIBHOM AOKYMEHTE WK
Ha OTIEJILHOM JIUCTE, CKPEIUIIeMOM ¢ OQUIIMATBHBIM JOKYMEHTOM.

101. AmOCTHIBR 3aIlOJNIHAETCS Ha PYCCKOM S3BIKE. 3arojIOBOK AaroOCTHIIA
IOJDKeH OBITh JaH Ha (paHiry3ckoM s3bike: «Apostille (Convention de la Haye du
5 octobre 1961)».

102. TlpocraBneHue amocTWiIS Ha caMOM OQUIUAILHOM JOKyMEHTe
OCYIIECTBISAETCS ITyTeM IPOCTABICHHA CHELMalbHOIO OTTHCKAa IUTaMIIa
«AIIOCTHIIBY C €r0 TIOCIEIYIOINM 3aII0JTHCHUEM.

Ortick  mTammna  «ANOCTHIB»  INPOCTAaBJSeTCS B KOHIlE TeKCTa
obHIMAaTbHOr0 JOKYMEHTa Ha CBOOOJHOM OT Hero Mecre, nubo Ha 0OOpOTHOMN
CTOpOHE OMUIMATIHHOTO AOKYMEHTA, TUOO Ha OTAEIBEHOM JIUCTE, CKPEIULIEMOM C
oULIMaTHHBIM JOKYMEHTOM.

[Ipoctapnenre OTTHCKA INTamMIa «ATOCTHIR» HAa OTAEIBHOM IIHCTE
oCyIecTBIseTcs Ha mucTe OyMaru gopmarta A4.

B cinygae 1npoCTaBieHHS AanoCTWIS Ha OTACIBHOM JIUCTE€ JIUCTHI
o(HLIHATBEHOr0 JOKyMEHTa U JIMCT C allOCTHIEM IIPOMIMBAIOTCS HHUTBHIO JTI000TO0
1BeTa OO0 TOHKUM IIHYpOM (JIEHTOH).

IMocnemuuit AUCT OQHUIIMANBHOTO JOKYMEHTa B MeECTe, I'leé OH IIPOIIUT,
3aKJIEHBAaeTCA IUIOTHBIM OyMa)KHBIM «IpSAMOyTojdpHHKOM». Ha obopoTe nucra ¢
TEKCTOM  aIloCTHJIA  JielaeTrcs  3aluch O  KOJNWYECTBE  TPOLIUTHIX,
IPOHYMEPOBAaHHBIX M CKPEIUICHHBIX OTTHCKOM Ie4aTh € BOCHPOM3BEICHUEM
I'ocymapcteennoro repba Poccuiickoit @enepanuu (manee — repboBast mevaTh)
JMCTOB C yKasaHWeM (amMwiud, WHUIWAIOB M JOJKHOCTH YIIOJTHOMOYEHHOI'O
JOJHKHOCTHOTO JIUIA.

103. Amoctwib  MOXeT  OBITH  HOATOTOBIEH  TaKXKe  METOIOM
KOMIIBIOTEpHOTO Habopa. /[l MOATrOTOBKH aloCTWIIS TaKXKe JOMyCKaeTcs
UCIOJIB30BaHue HHGOPMALIMOHHBIX aBTOMaTH3UPOBAHHBIX CHCTEM.

IToxroroBka amocTUIS METOIOM KOMIIBIOTEPHOIO Habopa OCYLIECTBIAETCS
Ha OTJIENIEHOM JiucTe Oymaru ¢opmara A4.

104. TekcT B amocTuiie JOMKEH OBITH HaleyaTaH WM YeTKO HaIMCaH OT
PYKU, MOAYUCTKM HE JONMyCKAIOTCs, IPUIUCKH, 3a4epKHYTBIE CJIOBA M HHBIE
HCTIPaBJIeHHs OTOBapUBAIOTCS JIULIOM, €ro IOAIMCABIINM, B TIOATBEPKIAIOTCS €TI0
IIOJITIMCHIO ¥ OTTUCKOM repOOBOH TeUaTH.

B amoctuiie MOTyT NPUMEHSTHCS IITAMIBI C TEKCTOM COOTBETCTBYIOUIHX
Haanucen.

105. TlpocraBieHue anocTWIS METONOM KCEPOKOIUPOBAHHS WU HHBIM,

OTJIUYHBIM OT IPEAYCMOTPEHHOIO A)IMI/IHI/ICTpaTI/IBHBIM PETrIaMEHTOM crIocodooM
HE OOITyCKacTCA.
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106. IlltamMn «ANOCTHIIE» 3aIIOJIHSETCS YIOJHOMOYEHHBIM JOJDKHOCTHBIM
JIMIIOM, B CIIEAYIOIIEM HOpSAAKe:

1) B uyukte 1 anoctuns — Poccuiickas @enepanus,

2) B IIyHKTEe 2 anocTUis — GaMUIUs B TBOPUTEIHLHOM MaleXe ¥ MHALIAAIL]
NMLA, TOIHCABIIETO OQUIMANBHBIM  JOKYMEHT, [pEeICTABJIECHHBIM s
IpOCTaBjeHus amnocTiii. B ciydae, ecid B OQHUUMATIEHOM JOKyMEHTE He
IpeyCMOTpEeHa MOAIMCH KOHKPETHOTO JO/DKHOCTHOIO JIMLIA U €ro daMuius, a
JTOKYMEHT UCXOIUT OT OpraHa, B IyHKTE 2 aloCTU/IA YKa3bIBAETCA: «IOMNUCH HE
peyCMOTpEeHaY;

3) B IyHKTe 3 anoCTHIA — JOJKHOCTH JIHLA, TOJIHCABIIEro OQUIHanbHbId
nokyMeHT. Ecimu oduuuanpHplii JOKYMEHT HOANKMCAaH HECKOJIBKHMH JIMIAMH,
YKa3hIBAETCSA JOIDKHOCTHOE IIOJIOKEHHE IJIaBHOTO M3 HHUX IO JOJDKHOCTH
(sampuMep, IpeceIaTeNnbCTBYIOLIEr0 B COCTaBe CyAa);

4) B mnyHKTe 4 amocTWiIsi — O(HUMAIbHOE HAaUMEHOBaHHE OpraHa,
yIOCTOBEPUBIIETO JOKYMEHT OTTUCKOM IleYaTH (B ciydae, €CliH B OQUIHAILHOM
JIOKYMEHTE He MpelyCMOTPeHO Halluue OTTHCKA IeYaTH, B IIyHKTe 4 amoCTHIII
YKa3bIBAETCA: KHE MPEyCMOTPEHON);

5) B myHKTE 5 amoCTWIS B MPEIOKHOM IafeXe YKa3blBaeTCs IOPOA, B
KOTOPOM IIPOCTaBIAETCS allOCTUIIb,

6) B IIyHKTE 6 anocTuis — JaTa ero IpoCTaBlIEHYS,;

7) B HyHKTE 7 allOCTHJIA — B TBOPHTEIBHOM TaeKe GaMIIUsA 1 HHUIAATIEI,
AODKHOCTh  JIMIIA, TOANHCABIIETO AaloOCTUIb, & TaKXke HauMEHOBaHUE
yIOCTOBEPSIFOLIIETO OpPTaHa;

8) B IyHKTe 8 allOCTUIA YKa3bIBaeTCs €ro HOMED.

MakcuManbHBI  CPOK  BBINOJIHEHUWS aJIMHUHHUCTPAaTUBHOTO AEWCTBUSA
cocTaBigeT 20 MUHYT Ha KaXXIObIi JOKYMEHT.

107. Tlocne coctaBlieHUS allOCTUISA YIOJIHOMOYEHHOE JOJKHOCTHOE JIUIIO
nepegaer OGUIMANBHBIA JOKYMEHT C 3allOJHEHHBIM IUTaMIIOM «AIIOCTHIIbY
MUHUCTPY I TIOATIMCAHMS ¥ IPOCTaBIeH!s] OTTHCKA repOOBOM neyaTH.

MakcuMalbHEI CPOK BBINIOJIHEHUS aJMUHUCTPAaTUBHOIO JEHCTBUS — B
Te4YeHHUEe OJHOTO pabouero IHs.

108. Munuctp mommuchiBaeT anocTwib (IyHKT 10 amocTtuis), 3aBepsieT
CBOEH MIONMUCHI0 KOJNMYECTBO IPOMIMTHIX, IPOHYMEPOBAHHBIX U CKPEIUICHHBIX
JIMCTOB Ha ounmansHoM nokyMeHTe. [lomomauk MuHucTpa npocTaBnser OTTUCK
repboBOH IIeyaTH B CIIEHHANBHO OTBEJEHHOM MECTe Ha OTTUCKE IITaMIla alloCTHIIL
(myHKT 9 amocTuis) ¥ Ha MecTe OyMaXKHOTO «IIPSIMOYTOJIBHUKAY.

Ottuck repOOBOM IedaTH, HPOCTABISIEMBII Ha MecTe OyMa)KHOTo
«IPSIMOYTOJIBHUKAY, TOJDKEH PacIioyiaraTbCsl paBHOMEPHO Ha «IIPSAMOYTOJIbHUKE)
U Ha JIUCTE.

109. Ilpu mpoctaBieHUM B NYHKTE 9 amoCTMIS OTTUCKA repOOBOH TedaTH
JOITyCKAeTCs BBICTYIl OTTUCKA 34 PAMKHU allOCTHUIIS.

110. Tlpu mnonydeHun OQUUMATHPHOIO JOKYMEHTa C TOAIMMCAHHBIM
aliOCTHJIEM M TIPOCTABJICHHBIM Ha HeEM OTTHCKOM TepOoBOil  meyaTH
YIOTHOMOYEHHOE JOJDKHOCTHOE IHII0 BHOCUT B Peectp amocTuned coriacHo
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npuwiokennio Ne 4 K AJMHHUCTPAaTHBHOMY perjlaMeHTy 3allMch, B KOTOPOH
YKa3bIBAIOTCS:

1) mopsaKoBbBIA HOMep anocTHNA (IYHKT 8 alloCTHIIA);

2) jaTa mPOCTaBIEHUS aloCTUIA (IyHKT 6 anoCTHIA);

3) HauMeHOBaHWE OGMUIMATIBHOIO JOKYMEHTa, Ha KOTOPOM MpPOCTABIAETCH
aTlOCTHJIb, €T0 PEKBU3UTHL,

4) amuins, MHALHAATB] ¥ JOJDKHOCTD JINLA, IOANKMCABIIEro OQHIHAaNIbHEIH
IOKYMEHT (IMyHKT 2, 3 arocTuis);

5) damunusd, WHADUATEI W JOJDKHOCTH JIMIA, IMOJUKMCABILETO AarlOCTHIb
(TyHKT 7 amocTuis);

6) rocymapcTBO HpexbsIBICHUS OPUIHAIBHOIO JOKYMEHTa C alloCTHIIEM;

7) nmara ymiaThl TOCYyAapCTBEHHOH INOIIIMHEI 34 IIPOCTABJIEHUE AIlOCTHIA
(ecim 3asBUTENH OCBOOOXKCH OT YIIAThI FOCYAapCTBEHHOM MOLUIMHEL B Ipade 7
Peectpa amocTuiielf yka3plBaeTcsi OCHOBaHHME OCBOOOXKIEHHS 3asBHUTENSA OT
YILIaThl TOCY HAPCTBEHHOM IIOIIIHHEI);

8) MOXMUCH NMULA B NOJXYYCHUH OQULIUATIBHOTO JOKyMEHTa UM OTMeTKa 00
OTHpaBKe OPHIHUATBHOTO JOKYMEHTA 3asBUTEIIO.

Peectp amoctmiedl BemeTcs B OyMa)KHOM WIIH 3NE€KTPOHHOM BHJE (B TOM
Yucie ¢ UCIOIb30BaHUEM aBTOMATH3UPOBAHHBIX NH(POPMAIIMOHHBIX CUCTEM).

MakcuMalbHBIA  CpPOK  BBIIOJIHEHHS  aAMUHUCTPATUBHOIO  E€UCTBHUA
COCTaBJIAET 5 MUHYT Ha KaxOpIH oQULIManbHbIA JOKYMEHT.

111. Pesynprar aAMMHUCTPATHBHOM IHpOLENypsl —  IIPOCTaBIeHUE
anoCTWIS Ha OQUIMATIFHOM JOKYMEHTE M BHECEHME 3aicH B PeecTp anocTuned.

IMogpaznen 6. Brigaya win oTipaBka oUIMATBHBIX JOKYMEHTOB 3asSBUTEIIO

112. OcHoBanMeM i1 Haudana aAMHHUCTPAaTUBHOM IPOLERYpHI SBISAETCS
TIPOCTaBIIEHHE arloCTUII Ha OQUIIAaTbHOM JOKYMEHTE.

YmomHOMOUEHHOE  JOIDKHOCTHOE — JIMII0  U3BEIlaeT  3asiBUTENsS O
IPOCTaBJICHUU alloOCTWIA Ha O(UIUAIBHOM JOKYMEHTE IO Tele(OoHy WM aapecy
AIIEKTPOHHON TOYTHI 3asiBUTENS (TIPH HAIMYUU KOHTAKTHBIX HaHHBIX).

113. Beimaga [AOKYMEHTOB OCYILIECTBISICTCS 3asSBUTENI0 WM  €ro
Ipe/ICTABUTENIO TP TIPEABSBICHHM PpaclUCKA O TIpueMe OQUIMaIbHBIX
IOKYMEHTOB ¥ JOKYMEHTa, YJOCTOBEPSIOILIEro JWYHOCTh. B ciayuyae yTparsl
pPacHUCKH JTOKYMEHTB! BBIIAIOTCS 3asBUTETIO IIPU NPEABSIBICHUU UM [OKYMEHTa,
YIOCTOBEPSIONIEr0 JIMYHOCTh, WM €ro IpelncTaBuUTento (Ipu IpenbsIBICHUN
JIOBEPEHHOCTH OT 3asBUTEJIS, B TOM YHCJIe B IPOCTON MUCEMEHHOH Gopme).

114. YmonHOMOYEHHOE INOJDKHOCTHOE JIHLO 3HAKOMUT 3asgBUTENd (ero
TIPEICTABUTENISA) C IEPEUHEM BBIIABAEMBIX OQHULIMANBHBIX JOKYMEHTOB (OrjiamaeT
Ha3BaHWs BbIlaBa€MBIX JTOKYMEHTOB). 3asBHUTENb (€ro IpeICTaBUTEINb)
pacIuchIBaeTCsl B IIOJy9E€HHHM JOKyMEHTOB B COOTBETCTBYyIoLIeH rpade Peecrpa
anoctuneid. Ilpm BemeHUM B DJIEKTPOHHOM BHAe Peectpa anoctuiei
yIOIHOMOYEHHOE JOIDKHOCTHOE JIMIIO pacmedaThiBaeT CTpPokKy Peectpa,
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COOTBETCTBYIOILYIO 3alIUCH O MpHeMe JOKYMEHTOB 3aABUTEIA, [ IPOCTABIEHU
3asiBUTEJIEM JaThl U NMOANMCH.

MaxcuMaibHbIl CPOK BBITIOJHEHUS aJMHUHHCTPATUBHOIO NEHCTBUS — 5
MUHYT.

115. B cayyae moctymuieHus OGHUIMANIBLHBIX JOKYMEHTOB M 3alpoca o
IpeNOCTaBJIeHNH  TIOCYJAapCTBEHHOM YCIyTM IIOYTOBOM  CBSA3BIO, KpoMe
nocTymieHus oGUIMAIbHBIX JOKYMEHTOB H 3alpoca O IIPeJOCTaBICHUH
roCyJapCTBEHHOM YCIyTH M3-3a pyOexa uinu u3 KoHCynbckoro jpenaprameHTa
MunucrepcTBa HMHOCTpaHHBIX nen  Poccumiickoit  ®enmepauum  (mamee —
Koncyneckuit menapramenT MUJL Poccun) umu Kypbepckoit ciy»k00# nocTaBKu
YIIOMHOMOYEHHOE JOJDKHOCTHOE JIMLIO TOTOBHUT INPOEKT IHMCbhMa 00 OTIpaBKe
O(QUIIHATTFHBIX IOKyMEHTOB 3aBUTEIO.

116. B cnydae moctymieHus O(QUIMANbHBIX TOKYMEHTOB M 3ampoca o
IpeIOCTaBIeHHH TOCYAApCTBEHHON YCIYI'M IIOYTOBOM CBS3BIO H3-3a py0exa, a
take wu3 Koncynsckoro gemapramenta MM/ Poccuu, ynonHoMoueHHOE
NOIDKHOCTHOE JIMIIO TOTOBUT TIPOEKT NHUChMa 00 OTHpaBKe OGUIMATHHBIX
noxkymeHToB B Koncynsckuil nenaprament MU/ Poccun.

117. Tlocne moAroTOBKYM MPOEKTa IKCbMa YIIOJTHOMOYEHHOE JOJDKHOCTHOE
JIMIO TIepesiaeT MPOEKT IMHUChMa ¢ NMPUIIOKEHHEM O(HIMAIBHBIX JOKYMEHTOB Ha
noanucs MUHUCTPY HMITH 3aMecTuTeno MuHuCTpa.

MunucTp Wi 3aMecTuTens MUHHCTpa MOAIKMCHIBAET MUCHEMO U IepenaeT
crenuanucTy MUHHACTEPCTBA, OTBETCTBEHHOMY 3a BEACHUE JEIONPOU3BOACTRA.

Cneunamict MunucrepcTBa, OTBETCTBEHHBIH 3a BeIlCHHE
JeTIONPOU3BOICTBA, HAIIPaBsAeT HHUCHMO 10 Ha3HAYEHHIO.

MakcuManbHBIN CPOK BBIIIOJHEHUS aIMHHUCTPATUBHOIO NEHCTBHSI — B
TeYeHHe OTHOro paboyero IHS.

118. Tlocnme oTnpaBKu OQUIMANBHBIX JOKYMEHTOB YIIOTHOMOYEHHOE
JIOJDKHOCTHOE JIUIO BHOCUT B rpady 8 Peectpa amoctmneil otTMeTKy o6 OTmpaBke
JOKYMEHTOB C yKa3aHHEM JaThl OTIPaBKH.

119. PesynpraT agMUHUCTPATUBHOM NPOLEAYPHl — BBIaya MM OTIpaBKa
ouLMaTLHOTO JOKyMEHTa C IPOCTaBIEHHBIM Ha HEM allOCTUIIEM.

120. B cnydae BBIABJIEHUS B 3allOJTHEHHOM OTTHCKE IUTaMIla aloCTHIS Ha
ohuUIHATBEHOM JOKYMEHTe OleuaTok Y (WIK) OWMOOK 3asiBUTENb NPEICTABISAET B
MuHHCTEPCTBO 3agBleHHe 00 MCIIpaBIeHHM TaKHX ONEYaTOK M (M) OMIMOOK ¢
IPWIOKEHUEM OQHUIMAIBHOrO JOKYMEHTa, Ha KOTOPOM CJeXyeT NPOCTaBUTh
aroCTHIIb.

121. HadvanbHMK apXWMBHOTO YyIpaBileHUs MuUHUCTEpCTBA B CpOK, He
IpeBBIIAIONIMYE ~ ofHOrO  pabodero JHA C  MOMEHTa  IOCTYIUICHUS
COOTBETCTBYIOILETO 3asBICHHS, IPOBOAUT IPOBEPKY YKA3aHHBIX B 3asgBIECHUHU
CBeJleHUH.

122. B cnyyae BBIABICHMs IONyLUEHHBIX ONEYaTOK M (MIM) OmMOOK B
3aII0JJHEHHOM OTTHCKE INTaMIa amocTWisl Ha OGUIMAIbHOM JOKYMEHTE
HayaJIbHUK apXUBHOTO ynpapieHns MuHucTepcTBa 00ecreunBaeT X yCTpaHeHHe
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B CpPOK, He UpEBHILAIOMMA ABYyX paboumMx JHeH ¢ MOMEHTAa IOCTYIIEHMA
COOTBETCTBYIOILETO 3asBIECHU.

Paszen IV. ®opMbl KOHTPOJIS 3@ HCTIONHEHMEM AIMUHUCTPATUBHOIO PErlaMeHTa

IMoxpasaen 1. [Topsimok OCyINECTBIEHHS TEKYILETO KOHTPOJIA 3a COOIOIEHHEM U
UCTIOJIHEHYEM OTBETCTBEHHBIMH JOJDKHOCTHBIMM JIMIiaMu MUHUCTEpPCTBA
[IOJIOXKEHHI HAcTOALIEr0 AJIMUHHCTPATHBHOTO periaMeHTa ¥ HHBIX
HOPMATUBHBIX MPABOBBIX aKTOB, YCTaHABIUBAIOIIMX TPeOOBaHMS K
MPEIOCTABICHUIO TOCY AaPCTBEHHOMN YCIIyTH,

a TaKXKe MPUHATHEM UMHU pelleHUH

123. Texymmii KOHTPONb HaJ COONIOJEHUEM IIOCIE0BATEIFHOCTH
JNENCTBUH, OTpeeNIeHHBIX aJIMUHHMCTPATUBHBIMHI IpolenypamMu 1o
MPEIOCTABNEHUIO  TOCYJApCTBEHHOHM  YCIyrd, M TPHHATHEM  pelleHnH
OCYIIEeCTBISAETCS 3aMecTUTeNneM MHUHKCTpa Iy TeM:

1) mpoBeieHUsT TNpPOBEPOK COOMIONEHUS M MCOONHEHHA IIOJOXKEHHH
AMUHHUCTPATUBHOTO peIVlaMeHTa, TpeOOBaHMII HOPMATHBHBIX IPABOBBIX aKTOB
Poccuiickoit @epepanuu;

2) paccMOTpeHHsT JOKYMEHTOB, HEOOXOIMMBIX M IpPefoCTaBlICHHUS
rocyAapCTBEHHO! yCIyTH.

B pesynpTaTe OCYILUECTBICHMS TEKYIIETO KOHTPOJS HIPUHHUMAIOTCS MEpEI,
HarpaBlieHHBIE Ha YCTpaHEHHE BBIABICHHBIX HApyUIEHWHA MW HX IPHYHH,
cobroieHre 3aKOHHOCTH HPHY peanu3aluy agMUHUCTPATUBHBIX IIPOLIENYD.

IMoapaszen 2. [TopAnok U MePHOANYHOCTS OCYIIECTBIECHHUS IIPOBEPOK MOMHOTHL U
KaJyecTBa MPeOCTaBIeHUS roCy IapCTBEHHOHN YCIyTH

124. KoHTpons Hax TOJHOTOM ¥  KayecTBOM  IPEeJOCTaBJICHUS
rOCYIapCTBEHHOH yCIyTH BKIIOYacT B ceOs MpOBEIEHNE IPOBEPOK, BBIIBICHUE U
yCcTpaHeHHe HapylLIeHHUH IpaB 3asiBUTENCH, pacCMOTpEHHeE, IPUHATHE PEeLIeHUHA 1
IIOAOTOBKY OTBETOB Ha OOpallleHHs, colepXaique XajloObl Ha peLIeHus,
nerictug (6e3neiicTBre) NOMMKHOCTHBIX UL MuHuUCTEpCTBRA.

ITIpoBepk MoryT OBITH IDIAHOBBIE (OCYIIECTBIATHCS HAa OCHOBAHUH
rOOBBIX IUIAaHOB paboTel MUHHCTEpCTBa HE pexe OJHOTO paza B TOA) H
BHEIJIAHOBBIE (OCYIIECTBIIOTCS 110 KOHKPETHOMY OOpAIICHUIO 3asIBUTENS).

[Mpu mpoBepke MOTYyT paccMaTphUBaThCS BCE BOIPOCHL, CBS3aHHBIE C
NPEAOCTaBIEHNEM TIOCYJapCTBEHHON YyCIyrH (KOMIUIEKCHBIC IPOBEPKH), HIX
OTZEBHBIE BOMIPOCH! (TeMaTHdecKue MPOBEPKH).

PesynpraToM TmpoBepkH sBugercs O¢GOpMIEHHME akTa, B KOTOpPOM
yKa3bIBaeTCs OCHOBaHHWE, 1Iellb, IporpaMma MpPOBEPKH, IPOBEPSEMBId IepHOJ
HesTeTbHOCTH, JaTa Hayajla M OKOHYAaHUS IIPOBEPKH, AODKHOCTHBIE JIHIIA,
OCYIIECTBIAOLINE MPOBEPKY, HHPOPMALIHS O ASITENHHOCTH YUPEXKIESHUS B YaCTH
IPENOCTABIEHUS TOCYNApCTBEHHOM YCIyTH, (DaKkThl HApYyLIEHUs MOJOXKEHUN
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HACTOSILEr0 AJIMMHUCTPATHBHOTO perjiaMeHTa, WHBIX HOPMATHUBHBIX NPABOBBIX
aKTOB, YCTAHABJIMBAIOIINX TpeOOBaHUA K IPENOCTABICHUIO TIOCYAapCTBEHHOM
YCIIYTH, yCTAHABIMBAIOTCS CPOKH yCTPaHEHUS HApPY IEHUH.

Toapasznen 3. OTBETCTBEHHOCTH JOKHOCTHBIX JMII MUHMCTEpPCTRA,
IpeIOCTaBIAIOINX IOCYJAPCTBEHHYIO YCIIYTY, 32 PeIeHUs U IeHCTBHU
(6e3meiicTBHIE), IPUHUMaeMble (OCYLIECTBIEMBIE) HMH B XOJI€
IIPEOCTaBIICHHS TOCY IapCTBEHHOM yCIyTH

125. JlookHOCTHBIE — Jula  MuUHHCTEpCTBA B Ipefenax  CBOUX
JNOJDKHOCTHBEIX OOS3aHHOCTEH HECyT OTBETCTBEHHOCTh B COOTBEICTBHH C
3aKOHOLATeNLCTBOM Poccmiickoit @enepanyi 3a peuieHUs U JeHCTBUSA
(GesneiicTBre), IpHHUMaeMble (OCYIIECTBIsAEMbIE) UMM B XOZ€ NPeJOCTaBIeHHUs
roCyIapCTBEHHOH YCITYTH.

IMoapasnen 4. TpeboBaHus K popMaM KOHTPOJIA 3a NPeOCTaBICHUEM
rOCyJapCTBEHHOHN YCIyTH

126. KouTpons 3a pacCMOTPEHHUEM CBOMX 3asABIEHUU MOTYT OCYIUECTBIATh
3asBUTEIY Ha OCHOBAHUU MOJNyUYeHHOW B MuHHCTEpCTBE HH(DOPMAIIHH.

3agBurenu HMEIOT IpaBo Ha mo0ble, IpeayCMOTPEHHBIE
3akoHomaTenscTBOM  Poccuiickoit  ®enepanuedt, (opMbl KOHTpONsS Haj
JeATeTBHOCTEI0 MUHUCTEPCTBRA MPH IPEICTABIIEHAN FOCY JapCTBEHHOM YCIIyTH.

127. Hna OCYILECTBIICHUS KOHTPOJIS 3a MpenoCcTaBiIeHuEM
rOCYJapCTBEHHOMN YCIIyTH 3asBUTENIM MMEIOT NPaBO HalpaBisATh B MUHUCTEPCTBO
obpaiieHuss € TPEATIOKEHUSMH, PEKOMEHIALMAMH II0 COBEPIICHCTBOBAHUIO
KayecTBa M TIOPSAKA TPEOOCTABICHUS TOCYHApCTBEHHOW YCIYrH, a TaKkxke
3agBJIEHHUS M KaJIOOBI ¢ COOOILIeHMEM O HapyUIeHUM OJDKHOCTHBIMH JIHIIAMH
MunucrtepcTBa IOJIOXKEHUM HAcTOSAIIero AIMUHUCTPAaTUBHOIO perjaMeHTa H
HHBIX HOPMAaTHBHBIX IIPaBOBBIX akKTOB, YCTaHABIMUBAIOUIMX TpeOOBaHUA K
[IpeOCTaBIeHUIO FOCYy AAPCTBEHHOM YCIIyTH.

128. KonTpons 3a mpefoCcTaBlIeHUEM IOCyAapCTBEHHBIX YCIYT CO CTOPOHBI
3afBUTENA OCYIIECTBISETCS B CIy4yae NpeAcTaBieHus HHPOPMaUd O HATHIUH B
IEHCTBUAX  JOJDKHOCTHBIX JHL MUHHCTEPCTBA HapYIICHHH IOJOXKEHUN
HacTogIero AIMUHUACTPATUBHOIO peryiaMeHTa U MHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, YCTAaHaBIMBAIOLIUX TpPeOOBaHUS K MPEIOCTABIEHUIO TOCYAapPCTBEHHOM
YCIIyTH.

Paznen V. JocyneOusiit (BHeCcyneOHBIH) OPSIOK 00KATOBAHUS pEIleHU 1
nevictBui (Oe3mefiCTBIS) OpraHa, MPeICTaBISIOMIEr0 TOCY IapCTBEHHYIO
YCIYTY, a TAKXKE €ro JODKHOCTHBIX JIMIl ¥ FOCYIapCTBEHHBIX
rpaxaaHcKuX ciayxanmx OMckoit obnactu
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Iogapaznen 1. MiHbopmalus 1iis 3asBUTENA O €ro IIpaBe Ha Jocyne0Hoe
(BHECyneOHOe) 0O>KaloBaHHe pellleHui U AeHcTBuH (Ge3aeiicTBu),
NPUHATHIX (OCYIECTBISIEMBIX) B X0/I€ IIPEAOCTaBIICHNs
roCyAapCTBEHHOU yCIyTH

129. 3asgBuTenu BIpaBe 00kaoBaTh AeHCTBUS (Oe3eHCTBUSA) U pellieHHs
IOJDKHOCTHBIX JIMII MMHUCTEpCTBa, IPUHATHIE (OCYIIECTBIIEMBbIE) B XOfe
IIpefoCTaBlIeHHs. TOCYJapCTBEHHOH ycIyrH, B JocylnebHoM (BHecyneOHOM)
TopsZiKe MmyTeM oOpaleHnss B MHHHCTEPCTBO.

Ioxapaznmen 2. Tlpenmer mocynedHoro (BHecy 1eOHOr0) 00xKamoBaHuUs

130. TlpemmeroM mocynebHOro (BHecyneGHOTO) 0OXXalIOBaHUS SBISIOTCS
neicteusg  (OesmeificTBME) W peIleHUs, MPHHATHIE  (OCYILECTBISEMBIE)
NO/DKHOCTHEIMH ~ JMIaMu ~ MuHHCTEpCTBAa B XOA€  IPEeIOCTaBIIEHHUS
roCcyJapCTBEHHON YCIyTH.

131. 3agButens MoOXeT o0OpaTUTBCS C Jkanobod, B TOM 4UHCIEe B
CIIEYIOIIEM CITydae:

1) HapyuIeHne cpoka IIpHeMa U PErucTpalyl OQULIMANBHBIX HOKYMEHTOB
JUIS TIPENOCTABIEHNH TOCY JapCTBEHHOH YCIIyTH;

2) HapyIIeHre CpoKa IPeAOoCTaBIe s ToCy IapCTBEHHOH yCIIyTH;

3) tpeboBaHne y 3agBHUTENA JOKYMEHTOB, HE IpPedyCMOTPEHHBIX
HOPMATHBHBIMU IIPaBOBBHIMH akTamMu Poccmiickoii ®Pepepanny, HOpMaTHBHBIMU
npaBoBbIMU akTamMu OMCKoi o0nacTé (fanee — HOPMATHUBHBIE IPABOBBIE aKThI)
IUIA TIPEXOCTABIICHUS T'OCY JaPCTBEHHOM) YCIIyTH;

4) oTKa3 B IIpHeMe TOKYMEHTOB, IIPeJOCTaBIeHNE KOTOPHIX MIPEeIyCMOTPEHO
HOPMATHBHBIMUA TPABOBBIMM aKTaMH U1 IPEJOCTaBICHUS TOCYHapCTBEHHOMN
YCIIYTH, Y 3a4BUTEIS;

5) oTka3 B IPEOCTaBICHUM I'OCYJApPCTBEHHOU YCIyTH, €CIH OCHOBaHHS
OTKa3a He IPeIyCMOTPeHbl ¢enepasbHbIMH 3aKOHAMM W NPUHATEIMH B
COOTBETCTBHH C HUMU MHBIMH HOPMATHBHBIMH IIPABOBBIMHU aKTaMW;

6) 3aTpeboBaHME C 3asgBUTENS IpPHU IPEAOCTABICHUM TIOCYJapCTBEHHOM
YCIIYTH IUIATh], HE IPeayCMOTPEHHON HOPMaTUBHBIMU IIPABOBEIMU aKTaMU;

7) orka3 MuHucCTEpCTBa, [JOJDKHOCTHOTO Jjuliia MuHuUCTepcTBA B
UCTIpaBJICHUM JOMYIEHHBIX OIIeUaTOK U (MIK) OIIMOOK B BRIJAHHBIX B pe3ylbTaTe
NPEIOCTaBIEHUS TOCYJAapCTBEHHOM YCIyTH MJOKyMeHTax mnubo HapylleHde
YCTaHOBJICHHOTO CPOKa TaKUX UCIIpaBJIeHUH.

ITompasnen 3. Obumwe TpebGoBaHUS K MOPIIKY TTOAAYH KaTOOHI

132. XKanoba mnomaercs B MuHuCTEpCTBO B NHCbMeHHOH (opMme Ha
OyMaXXHOM HOCHUTeJIE WU B 3IEKTPOHHOH dhopMme.

XKanoba MoxeT OBITH HampaBleHa MO IOYTE, MO aIpPeCy, YKa3aHHOMY B
MyHKTe 3 HacTosIIero AJMUHMCTPAaTHBHOIO PEriaMeHTa, WM Ha 3JeKTPOHHYIO
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TI0YTy IOCPEACTBOM ceTH VIHTepHeT, a Takke MOXET OBITh NPUHATA NPH JINYHOM
npueMe 3asBUTENS B COOTBETCTBMM ¢ rpadukoM paboTel MuHHCTEpCTBa,
YKa3aHHBIM B MyHKTe 6 AJMUHUCTPAaTHBHOTO PErNIaMeHTa.

133. Xanoba gomKHA COEpkKaTh:

1) naumMenoBane MUHHUCTEPCTBA, NPEAOCTABISIONIEIO IOCYNAPCTBEHHYIO
yeayry, GaMuiInio, UMs, OTIecTBO (TIoceqHee — MpH HaJIUYUM) JOKHOCTHOTO
nmvna MusucTepcTBa IM00 JOHKHOCTH COOTBETCTBYIOLIEro nuia MuHucTepeTBa;

2) paMuInio, UMS, OTYECTBO (IOCiefHee — INpH HaNWYUM) 3aSBUTENS —
¢u3HUecKoro KA, HAUMEHOBAaHME, CBEICHHA O MECTE HAXOXICHUS 3asABUTEN —
IOpUIMYECKOT0 JIMIA, a Takke HOMep (HoMepa) KOHTaKkTHOro TenedoHa, anpec
(anpeca) 2ieKTpOHHON MOYTHl (IpH HAJIWYMK) U IOYTOBBIM aJpec, O KOTOPHIM
JOJDKEH OBITh HAIIPaBJIeH OTBET 3asSBUTEINIO;

3) ceemenns o0 oOXaldyeMmbIX pelleHusix U AedcTBusAX (6e3mefcTBUU)
JIOJDKHOCTHBIX  JIUI MUHHUCTEPCTBA, MNPEAOCTaBISIOIMUX TIOCYIapCTBEHHYIO
yeuyry,

4) moBOIBI, HA OCHOBAaHMYM KOTOPBIX 3asBUTENb HE COIJIACEH C pEeIleHUEM U
geictueM (Oe3gelicTBUEM ) NOIKHOCTHBIX ULl MUHMCTEpCTBA.

3asBuTEIeM MOTYT OBITh NPEACTaBICHBl JOKYMEHTHl (TIpU HAJIWYHH),
IIOATBEPIK IAIOIIHE AOBOBI 3aIBUTENA, TUO0 UX KOIIHH.

IMoppasnen 4. [IpaBo 3asBUTENS Ha MOTyYeHHE HHGOPMALMH U JOKYMEHTOB,
HeO0OXOIUMEIX 11l 0OOOCHOBAHUS U PaCCMOTPEHUS KalloOb!

134. 3agButenu UMEIOT IpPaBO 3HAKOMHUTBCA C JOKYMEHTaMU U
MaTepHaiaMM, KacaloIlMMHCA pacCMOTpeHUsl oOpallleHHs, €eclli 3TO He
3aTpardBaeT IpaBa, CBOOOABI M 3aKOHHBIE HHTEPECHl APYTHX JIHL, ¥ €ClIH B
yKa3aHHBIX JOKyMEHTax U MaTepuanax He CONEP)KaTcs CBEJeHMs, COCTaBIAIONIHe
rOCYIapCTBEHHYIO WM MHYIO OXpaHsIeMYIO 3aKOHOM TalHy.

[Mogpazmen 5. Opra"sl rocy AapCTBEHHOM BIIACTH U AOJDKHOCTHBIE JTHLA, KOTOPHIM
MOJXXeT OBITH HalpasieHa xanobda 3asBuTelNs B Jocy1eOHOM (BHECYIeOHOM)
nopsizike

135. 3asBuTeNn MOTYT HaIpPaBUTH Xalo0y B HocyneOHOM (BHeCYIeOHOM)
nopsake B Munucrepcto. JKanoba HampaBnsercs Ha UM MuHuCTpa WM
3aMmecTuTenss MuHucTpa.

Ilogpaznen 6. Cpoxu pacCMOTpPEHHUS KaT0ObI

136. JKanoba momanexxuT o0s3aTeNbHON perucTpaliyi B TEYEHUE OIHOTO
paGodvero JHSI C MOMEHTA IIOCTYTUIEHHUs B MUHHUCTEPCTBO.

137. anoba, moctynusiias B MUHHCTEPCTBO, B TOM YHCIE NPUHATAS IIPU
JUYHOM IIpHeMe 3asBHUTENS, IOIEXHT PacCMOTPEHHIO INODKHOCTHBIM JIMI[OM
MuHuCTEepCTBa, HaJENeHHBIM MOJHOMOYHSAMH IO PAacCMOTPEHHIO Kalob, B
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TedeHue 15 paGoumx [Hell co AHA ee PErHCTpalliH, a B Clydae 00)KalOBaHHA
0TKa3a MHHKCTEPCTBA, JOJKHOCTHOTO JIMlla MUHHCTEPCTBA, NPeIOCTaBIIAIOIIETo
rOCyapCTBEHHYIO YCIyry, B IIpHeMeé JOKyMEHTOB y 3asgBMTeNs Jubo B
WCIpaBIeHAM JIONMYIIEHHBIX ONeYaToKk M (unu) ommboK uiM B Cilydae
00XallOBaHHSA HApYIIeHHWs YCTAaHOBJIEHHOIO CpPOKa TAKHUX HCIpAaBICHHH — B
Teyenue 5 pabounx nHEH co NHA ee PETHCTpalldy, €Cli MHOe He IPELyCMOTPEHO
(pestepalIbHBIM 3aKOHOAATEIECTBOM.

IMonpasaen 7. Pesynprar gocyaebHoro (BHECYye6HOT0)
00XaoBaHuA

138. TIlo pesynbraTtam paccMOTpeHHs Xano6bl MUHHCTEPCTBO NPUHUMAET
OJIHO U3 CJIeAYIOIIUX pelIeHU:

1) ynoBnerBopsieT kano0y, B TOM uucie B ¢GOpMe OTMEHBI IPUHITOrO
pelleHns, WCIpaBleHus AOMyIleHHbIX MWHHCTEPCTBOM IHpH IIPEROCTaBIEHUH
roCcyJapCTBEHHOM YCIyT'H ONeYaToK U (MIu) OMHNOOK B BBIAAHHBIX B pe3yibTaTe
IpEeNOCTaBIeHNs] TOCYHApCTBEHHOM yCIyr'M HOKyMEHTaX, a TakXke B HMHBIX
dopmax;

2) OTKa3bIBaET B YAOBJIETBOPEHUH JKAIOOBI.

139. TlucbMeHHBII OTBET, COACPXKAIUUN pe3yabTaT pPACCMOTPEHUS
XanoOBl, HampapBlseTcs] 3asBUTENI0 HE MO3AHEE [HA, CIENYIOIEero 3a IHEM
TIPUHSATUS PEIeHus, YKa3aHHOTO B ITyHKTe 138 HacTosmero AJIMUHUCTPaTHBHOTO
pernamenTa. Ilo kelaHWIO 3asgBHTENs MOTHBHUPOBAaHHBI OTBET O pe3yibTaTax
paccMOTpeHHS Kano0bl MOXeT OBITh HallpaBIIeH B 3IEKTPOHHOM hopme.

140. XKaymoba cumTaeTcss pa3pelleHHOW, €CiIM pacCMOTPEHHI  Bce
IIOCTaBIICHHBIE B HE¥ BOIIPOCHI, IPUHATH HEOOXOAUMEIE MEepHI 1 JaH MACBMEHHBIH
orBeT (B mpexeiax KOMIETEGHIIMH) IO CYIIECTBY IIOCTaBICHHBIX BOIPOCOB,
KOTOPBIN MOANMUCHIBaeTCS MUHUCTPOM WM 3aMecTUTeleM MuHuCTpa.

141. OrtBeT Ha Xaj00y HE JaeTCs:

1) B ciiy4ae ecny B MUCBMEHHOM kaio0e He yKa3aHbl (GaMHITUS 3asBUTEIS —
dusmyeckoro nuna MO0 HauMEHOBaHME 3asBUTENI — IOPUIUYECKOrO JIHIA,
HaNpaBUBILEro XanolOy, WM IOYTOBBIA ajipec, IO KOTOPOMY MOJDKEH OBITH
HanpaBlieH OTBET;

2) B ciiydyae eciM TEKCT JXanoObl He IOANaeTcs IPOUYTEHHIO, O YeM B
TeyeHWe CeMH XHeH CO JHS PerucTpaliu amoObl COOOMIaeTcs 3asABHTEIIO,
HanpaBUBIIEMY >KanoOy, ecmu ero GaMuiIus ¥ TOYTOBBIA aapec IMOAJAIOTCA
TIPOYTEHHIO.

B crnydae ecnu B kano0e CONEPKUTCS BONPOC, HA KOTOPBIA 3aSBHUTENIO
HEOAHOKPAaTHO [aBajIMCh NMCBMEHHBIE OTBETHI II0 CYIIECTBY B CBS3HM C paHee
HanpaBsIeMbIMU JKao0aMu, U IPU 3TOM B XKajo0e He IPUBOIATCS HOBbIE JOBOIEI
M 00CcTOATeNsCTBA, MUHHCTD, 3aMeCTUTEh MUHKCTpa IPUHUMAIOT pelleHHe O
0e30CHOBaTENIBHOCTH OdYepeqHoro ofpalieHus] ¥ IIpeKpalieHUH TEepPenucKu ¢
3asBUTEJIEM II0 JaHHOMY BOIIPOCY NPH YCIOBHH, YTO yKa3aHHas xanoda U paHee
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HalpaBfeMble JXKaloOb! NIPEACTaBIINCE B MUHHMCTEPCTBO MM OJHOMY M TOMY
ke JODKHOCTHOMY nuily MunuctepcTBa. O JaHHOM pelIeHHWH yBEAOMIIAeTcs
3asBUTENb, HAPAaBUBIINH >kanoly.

[Ipu momydyeHuw xanoOBl, B KOTOPOH cOAEpKaTcs HeLEeH3ypHble JIHO0
OCKOpOMTEeNbHBIE BBIPAXEHMs, YIPO3bl JKU3HH, 3H0POBBI0 H  HUMYIUECTBY
JOIDKHOCTHOIO nriia MUHHCTEPCTBA, a TaKKe YIEHOB €ro ceMbH, MUHUCTEPCTBO
BIpaBe OCTaBUTH >kanoOy ©Oe3 oTBeTa IO CYLIECTBY IIOCTaBIEHHBIX B HeM
BOIIPOCOB U COOOIIUTH 3asiBUTENIO, HAalpaBUBLIEMY Xanoby, O HeIOIyCTHMOCTH
3JI0YTIOTPEOIEHUS IIPABOM.

142. Ecmu 3asBUTENb HE yIOBIETBOPEH pEIICHUEM, NMPUHSITHIM B XOJE
paccMOTpeHus Kano0sl, OH BIpaBe o0paTUThes B CyA. JKanoba nonaercs B Cyn 1o
TI0ZICY IHOCTH B COOTBETCTBHH C 3aKOHOAaTeIbCTBOM Poccuiickoit Penepanvn.

Ionpasnen 8. OcobeHHOCTY OJavu ¥ PaCCMOTPEHHS Kajl00bI

143. OcobeHHoCcTM TOJa4¥ ¥ PacCMOTPEHMS >Kalo0Bl HOPMAaTHBHBIMU
paBoBBIMM akTaMy OMCKOH 001aCTH He Y CTaHOBIIEHE.

IMompasnen 9. Tlopsmok o6xanoBaHus pelieHus o xKajobe

144. 3asBuTenps UMeeT MpaBO 00XKAajJOBaTh pelleHWe, NPUHATOC B XOfe
pPaccMOTpEHHMS XKaJIo0kl, B ocyneOHOM (BHECYJe0HOM) IIOpSIKe.

O6xanoBaHue pelleHus, MPUHATOTO B XOJ€ PacCMOTPEHHUS IKaloObl
(manee — obGxanoBanue), nogaercss MuHHCTPY 1160 3aMecTUTEN0 MUHHUCTpA.

ITogaua u paccMOTpeHHe O00XKaJOBaHUS OCYUIECTBISIOTCS B TOPAAKE H
CpOKHM, TIpeIyCMOTPEHHbIE HACTOSAIIMM pasfelioM IpU Iojade ¥ paccCMOTPEHUU
KajnoOBl, TIpH OTOM OOXKaJOBaHWE pPacCMAaTPUBACTCS  HETIOCPEICTBEHHO
Munuctpom nubo 3amectuteneM MuHucTpa.

ITo pe3ynpTaraM paccMOTpeHUs 00xanoBaHus MUHUCTD THOO 3aMECTUTENH
MuHRCTpa IPUHAMAET OJJHO U3 CIEIYIONINX PelIeHUM]:

1) ynoBieTBopseT Xanody;

2) OTKa3bIBaeT B YIAOBJIETBOPEHHUH JKaIOOHL.

145. Pemenme mo xanobe, mpuHstoe MuHHCTpOM NHOO 3aMECTHTEIEM
MuHUCTPA, MOXKET GBITH 00KaIOBAHO B CyIeOHOM TOPSIIKE.




ITpunoxenue Ne 1

K AIMUHUCTPATHBHOMY PETJIaMEHTY

TI0 IPEOCTaBICHUIO FOCY JapCTBEHHOM yCIIyTH
«IIpocraBnenue anocTHIA Ha apXUBHBIX CIPaBKax,
apXUBHBIX BBIITUCKAaX ¥ apXUBHBIX KOMMSIX,
HOATOTOBJIEHHBIX TOCY AaPCTBECHHBIMH,
MYyHUIUIATFHBIMY apXUBaMHU ¥ UHBIMU OpraHaMu
¥ OpraHM3aIMsIMU, PACIIONO0XKEHHBIMY Ha
tepputopun OMCKoit 0bsacTu (KpoMe Tex, KoMy
TaKoe IpaBo IpeIoCTaBIeHO HOPMaTUBHBIMU
IIPABOBBIMU aKTaMH )»

BJIOK-CXEMA
IIPeIOCTaBJIeHHS TOCY JAPCTBEHHON YCIIyTH

[Ipencrasienue WK HanpaBieHHe B MUHHCTEPCTBO 0QHIHANEHEIX JOKYMEHTOB 3asBUTENEM

v

VcraHoBIEHHE OTCYTCTBHSA OCHOBaHMI JUIA 0TKa3a B IpHeMe O(HUIMaNIbHBIX JOKYMEHTOB

y

Otka3 B npreMe opHIHATBHBIX
JOKYMEHTOB

Y

y

Pa3pscHeHUE 3asBUTENIO OCHOBaHUH
JUTSL OTKa3a B IIpHeMe OQUuIHaTbHBIX
JIOKyMEHTOB U Bbl1aya (HallpaBJICHHE)
3agBUTENIO IIMChMa C OTKA30M B

Ilpuem u peructparyst oQUIHaNIbHBIX
JIOKYMEHTOB, IOCTYIIMBIINX B
MHUHHCTEPCTBO I MPEIOCTaBIEHNS
rOCYIapCTBEHHOM YCIIyTH

npueMe OpUIHATHHBIX JOKYMEHTOB C
4 MIPUIOXKEHNEM OPUIMATIBEHBIX

Pacemorpenne opuIMaTbHBIX JOKYMEHTOB
JOKYMEHTOB B LEJIIX YCTaHOBICHUS
HaJIMYMs WA OTCYTCTBHSI OCHOBAHMH JUIS
OTKa3a B MPEIOCTABICHUN
TOCYIapCTBEHHOM YCIyTH

A 4 h 4

Otkasz B OpeoCTaBICHUU

IIpocraBneHne anocTHIIA ;
rocyIapCTBEHHOM yCIyrH

Y Y

Beinaua wiu ornpaBka oQUITHaIBHEIX Bosspar o¢uiuanbHeX JOKYMEHTOB HIIX
JOKYMEHTOB 3asIBUTENIO C HX OTIpaBKa 3as4BUTEIO C ITMCBEMOM 00
NPOCTABJICHHBIM Ha HUX allOCTIIIEM OTKa3€ B IPEOCTABICHHH
TOCYJIapCTBEHHOM yCIIyTH




XYPHAII

Ipunoxenue Ne 2

K AIMUHUCTPAaTUBHOMY pETJIaMEeHTY
TIO NPeIOCTaBICHUIO FOCYJapCTBEHHOH yCIyTH
«IIpocTapienye anocTHIs Ha apXUBHBIX
CTIpaBKaX, apXUBHBIX BRIITUCKAX U apXHUBHBIX
KOIHUSX, IOATOTOBIIEHHBIX IOCY JapCTBEHHBIMH,
MYHHUIUNATHHBIMU apXUBaMU ¥ HHBIMU
OpraHaM# U OpraHH3alHsIMU, PacioIOKEHHBIMH
Ha TeppuTopun OMckoit obnacTu (kpome Tex,
KOMY TaKoe IPaBo IPeI0CTaBIEHO
HOPMATHBHBIMH IIPABOBBIMU aKTaMH )»

ydeta BXOoaAnX JOKYMEHTOB IJIA TIPOCTaBJICHUA allOCTHILA

Ne Jata npuema |JlaHHbIe 0 3asBUTENE: HAMUIHS ¥ HHULIHAIIBI HaumeHopanue u T'ocynapcrro GaMumsg ¥ HHULUYATEL OtMmeTka 06 oTKa3e B
n/n | opuUManbHEIK | (U3MYecKOro aHiA (ero NpeacTaBuTeNs), |peKBH3HTHI OQULMAIBHBIX| TpeAbABICHHUS YHOJIHOMOYEHHOTO NIPENOCTaBIICHUN
JOKYMEHTOB | PEKBM3HTHI JOKYMEHTA, YAOCTOBEPSIOLIEro JOKYMEHTOB oduIHansHpIX JOIDKHOCTHOTO JIMLIA, rocyJapcTBeHHOM
JIMYHOCTD, HAUMEHOBAHHE FOPHANYECKOTO JOKYMEHTOB  |IPMHSBINETO OQHUHANBHBIE|  YCIYIH, NOANHCH
nuua, GaMunus ¥ MHHLHMAIIB! NIPEACTABHTENS JIOKYMEHTBI 3asBMTEINA B [TOTy4ECHUH
IOPUAWYECKOTO JIHLA, PEKBU3HTHI oHIManbEHBIX
JIOKYMEHTa, YIOCTOBEPSIOMIETO THYHOCTh K JOKYMEHTOB U J1aTa
TOATBEPKAAOLIETrO MOJTHOMOYHSA, IOy YCHHSA
KOHTAKTHbIH Tenedon ouImManbHBIX
JOKYMEHTOB
1 2 3 4 5 6 7




ITpunoxenue Ne 3

K AIMAHUCTPATUBHOMY PETJIAMEHTY

II0 MIPEeAOCTABJIEHUIO TOCY JaPCTBEHHON yClIyTH
«[IpocTapneHue anocTUIsI Ha apXUBHBIX CIPaBKaX,
apXWBHBIX BBITACKAX U apXUBHBIX KOIUSX,
IIOATOTOBJIEHHBIX TOCY IapCTBEHHBIMH,
MYHHLATATEHBIMUA apXUBaMU 1 UHBIMH OpTraHaMU
¥ OpraHu3allisIMH, PacloJOKeHHBIMU Ha
tepputopur OMCKO# 00nacTH (Kpome TeX, KoMy
TaKOe MPaBo MPeIOCTaBICHO HOPMATHBHBIMH
TIPaBOBBIMU aKTaMH )»

PACITUCKA
B MTOJIy4YeHUM OQUIAATBHBIX JOKYMEHTOB
« » 20 T.

Ot 3asBuUTENIA:

(bamunns ¥ HHRLMATE 3asBUTEN (H3HUECKOTO THUA (€70 NIPEACTABUTENN), HAUMEHOBAHNE IOPHANYECKOTO JIHLIA)

JUIA IPEABABIEHUS

(rocyzapcTBo npensaBAeHns 0HIMATEHBIX J0OKYMEHTOB)

nipeicTaBieH(HO) Ha IPOCTABICHME allOCTHIIA opunmanbHIA(BIX)
IOKyMeHT(a, 0B), NOJIeXaumii(Mx) BbIBO3Yy 3a TIpaHuly. B XypHan yu4era
BXOJSAIIMX JOKYMEHTOB ISl MPOCTABIEHNS allOCTIIIS BHECEHA 3anuch Ne

JlaTa BeIgaun oQUITHAIBHBIX JOKYMEHTOB: « » 20 r.
OduiansHpie JOKYMEHTHI IPUHSI(a):

(RODKHOCTH YIIONHOMOYEHHOTO HOJDKHOCTHOTO AHLA) (noznucey) (muuumans u GamMunns)

I'paduk mpuema 3asiBUTENEH:

Jlens Henenu Bpewms pabotsl Ilepeprir

ITonenensHUK 8 yacoB 30 MuHyT — 17 yacos 45 MunyT (B 12 yacoB 30 MUHYT —~
npeAnpasAHuIHbe THU 10 16 yacoB 45 MUHYT) 13 gacop 30 MUHYT

Bropuuk 8 yacor 30 MunyT — 17 uacos 45 MuHYT (B 12 gacoB 30 MuHyT —
npeanpasAHuYHble JHY 10 16 gacos 45 MuHYT) 13 vacos 30 MuHyT

Cpena 8 wacos 30 munyT — 17 yacos 45 MuHyT (B 12 gacoB 30 MuHyT —
DpeAlpa3sgHUYHBIEe THHU 10 16 uacoB 45 MUHYT) 13 gacoB 30 MuHyT

Yergepr 8 wacos 30 munyT — 17 yacoB 45 mMuHyT (B 12 gacos 30 MUHYT ~
npeAnpasIHAYHbe THU 10 16 yacoB 45 MUBYT) 13 gacos 30 MunyT

ITarania 8 yacor 30 MunyT — 16 gacos 30 munyT (B 12 gacoB 30 MEHYT ~
npeanpa3IHugHbIe JHK 10 15 gacoB 30 MUHYT) 13 vacos 30 MUHYT

Tenedon s cupaBox:




Ipunoxenue Ne 4

K AJIMUHUCTPATHBHOMY PerIaMeHTY

10 TPEeNOCTaBICHHIO FOCY IaPCTBEHHOM YCIyTH
«IIpocrapneHre anoCTHII Ha apXUBHBIX CIpPaBKax,
apXUBHBIX BBIITUCKAX ¥ apXUBHBIX KOIUSX,
IOJITOTOBJIEHHBIX I'OCY IapCTBEHHBIMH,
MYHUIUITAIEHBIMY apXUBaMH U HHBIMH OpraHaM# U
OpraHM3alUsIMH, PACIIOIOKEHHBIMH Ha TEPPUTOPHH
Owmckoit obactu (KpoMe TeX, KOMY TaKoe IIPaBo
IIpEIOCTaBI€HO HOPMATHBHBIMHE IIPABOBBIMH aKTaMH )»

PEECTP ATIOCTHUIJIEU

Ne Jara Hanmenosanue ODamunus, Qavwind, uavnyansl|  [ocynapeTBo Jara ynnartsi Honnuce 3assurens B
1/11 | IpocTaBneHus ouIIIanbHOrO HHMIHATBL ¥ Y JIOJDKHOCTD JIMIA, | TPEABARICHHA |roCyHapCTBEHHOH | MOMyYeHHH OHLMAIBHOIO
anocTwiIA JIOKYMEHTA, Ha KOTOPOM | JIOJDKHOCTH JIMLIA, NO{IHCABLIETO ouMaIbLHOro MOUIJIMHBI 32 | ZOKYMEHTa WM OTMeTKa 06

MPOCTAaBIAETCA allOCTHIb, |  TTOANHCABLIETO arnocTHIb JOKYMEHTa C NpOCTaBIeHUE OTNpaBKe OQUIMATBHOIO
€r0o peKBH3UTHI oHIHanbHbIH anocTHIeM anoCTHIIA JOKYMEHTA 3asBUTENIO
JOKYMEHT
1 2 3 4 5 6 7 8




