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AIMHHACTPATHBHBIIH PErJIAMEHT NPENOCTABICHHUS FOCYIAPCTBEHHOR YCIyrH
«Ha3sHaYenHe KOMIEHCALHA PacX00B HA YIIATY B3IHOCA HA KAITHTAJNBLHBIN PEMOHT
of1ero HMyLIECTBA B MHOTOKBAPTHPHLIX IOMaX, PACIOJIOMEHABIX HA TEPPHTOPHH

Open6yprekoii o6aactn»

I. O061mue mooxkeHHs
Ipeamer perynnpoBanus ADMHHBCTPATHBHOTO periaaMeHnTa

1. AIMHHMCTDATHBHBIN perlaMeHT MpeJocTaBlIeH s FOCYJapCTBEHHOH yCIyrH {Janee —
AIMHHHCTPATHRHBIN pernamenT) «HasHaueHHe KOMIEHCALHH pacxoJ0B Ha yIIIaTy B3HOCA HA
KamMTAIBHEIA PEMOHT OOLIEro HMYINECTBA B MHOTOKBAPTHPHBIX JOMAX, PACIOTOXEHHBIX HA
Tepputopur OpeHOYprekol o6iacTu»  YCT4HABIHBACT MOPSAOK H CTaH/apT NpPeIOCTaBICHHS
TOCYNapCTBCHHOH YCIYTH, B TOM YHCHC ONPCACHAACT CPOKH M HOCICIOBATENBHOCTS
aIMHHUCTPATHBHBIX  OPOUCAYP (JCHCTBHHA) TOCYHApCTBEHHOTO Ka3eHHOTO  YHPEXICHHS
OpenOyprekoit  obmacty  «lleHTp  conmasHOi IMOANCPKKH — HaceleHHA» (manee —
YNONHOMOUEHHBIH  Opran) W (HIHAIOB TOCY/IAPCTBEHHOIO  Ka3eHHOIO  YUPEXKACHHUA
Open6yprexoit obaactu «lleHTp conManLHON NOIJCPIKKH HaceideHua» (faree — (uixan
YHoIHOMOYEHHOro  oprasa), OCYINECTBIIAEMBIX 110 3afABACHHIO (PU3HYECKOTO WM
FOPHIAHTECKOrO JHIa JMOO WX YIOTHOMOYEHHBIX MNpeiaCTAaBHTEICH (maree - 3aABUTEIE) B
IpEAenax MOMHOMOYMH, YCTaHOBNEHHBIX HOPMATHUBHBIMM NpPABOBBIMH aKTaMH Poccuiickoil
Denepanivi, B COOTBETCTBHE € TPeGOBAHMAMH ®enepanbHore 3akona ot 27 mons 2010 roaa
Ne 210-®3 «O6 opranusanun NpeJoCTaBICHHUS TOCYJAPCTBEHHBIX H MYHHIHNAIBHBIX YCIYI»,

Kpyr 3ansureneii

2. 3aABHTENAMH SBNAOTCS OOpaTHBIIHECS B $unmal YmojrHOMOYEHHOro OpraHa,
MHOTO(YHKIXHOHANBHEIN IEHTp TpefoCTaB/IeHus TOCY/IAPCTBECHHBIX M MYHMIHNATLHBIX YCIyr
(manee — MO®LI), mbo uepes (enepanbuyro rocyiapcTBeHHYIO HHQOPMAIIHOHHYIO CHCTEMY
«EpuHBIi OpTaN rocyIapcTBeHHBIX H MYHAIHMIANLHBIX yeuyr (Qynknuit) (manee — EINY) ¢
3aABICHHEM O TIPE/IOCTABIICHHH TOCY/IAPCTBEHHOR YCIYTH:

1) rpaxpmane Poccuniickoit ®eneparnn, NPOKHUBAIOIIME Ha TeppuTopun OpeHGYprekoit
obnacty;

2) HHOCTpaHHbIE rpaxzaHe H Juna 0e3 rpaxmIaHcTBA, B TOM YHUCHE H OexXeHLbI,
NPOKUBAKOLIAE HA TeppuTopHH OpeHOYprekoi o6macTy.

IIpaBo Ha KOMIEHCAMH PacXonoB Ha YIUTAaTy B3HOCA H& KaNHTalbLHBIA PEMOHT 06IIero
HMYyIIECTBA B MHOTOKBAPTHPHEIX [OMax, DacIONOKEHHBIX HA TEPPHTOPHH Openbyprekoit
0611acTH UMEIOT rpaXIaHe ClleAyFOIKX TLrOTHBIX KATETOPHit:

O/IMHOKO NPOKHBAIOIINE HEPAOOTAOIMHE COOCTREHHNKH KUTBIX MOMCILEHAH, JOCTUTIIHE
BO3PacTa CEMUJIECATH JIET,

OAMHOKO MPOKMBAIOIAE HEPAOOTAtOIINE COOCTBOHHUKH JKHIILIX [TOMEIIEHHH, IOCTHTIIHE
BO3pacTa BOCBMHACCITH JIET;

CODCTBEHHMKH XKHIIBIX TOMENIEHH I, JOCTHTIITHE BO3pacTa CeMMIAECATH JIET, IPOKHBAIOLIIHE
B COCTAaBe CEMBbH, COCTOAINEH TONBKO M3 COBMECTHO NPOXKUBAOLIMX HepaboTaIMUX rpaxIaH,
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JOCTHIINHX Bo3pacTa 55 ner s xeHuwH W 60 Jer 11d My»KuHH, JHOO H3 COBMECTHO
IPOKHBAIOLIMX HepaboTalOMIMX HHBAIMAOB INEpBOH, BTOPOH rpymnel, JHO0 M3 COBMECTHO
IPOMKHUBAIOLIMX HepaGOTaOIMX MpakiaH, JOCTHTIINX Bo3pacTta 35 met ans xenmue ¥ 60 jer
IUIA MYIKYHH, B HepaboTaroIMX HHBAIKIOB MEPBOii, BTOPOH IPYIIIEL;

COOCTBEHHHKH O KMJIBIX TOMEIIEHHH, [OCTHTIINE BO3pacTa BOCBMMIECATH €T,
IPOKHBAIOLIME B COCTAB€ CEMBH, COCTOAIIEH TOJBKO H3 COBMECTHO IIPOXKHMBAIOLIHX
HepaGoTAKIINX TPpaXIaH, JOCTUIIIMX BO3pacta 55 neT Mg KeHIMH M 60 Jier [ MYK4YHH,
n160 U3 COBMECTHO NMPOKHBAIOIIMX HepaOOTAIOLIMX HHBAIK/IOB IIEpBOii, BTOPOH rpyriisl, Jubo
M3 COBMECTHO MPOKHMBAIOIIMX HepalOTAIOIIMX IpakiaH, NOCTUTINMX Bo3pacTa 33 JIeT I
AeHIUMH ¥ 60 et I1g My»XUHH, H HepaboTaronyX MHBAJIMO0B IIEPBOM, BTOPOH TPYyHNbI.

Ot wMeHu 3agBHTENedl MOrYT BBICTYNATh HX NPEACTABHTENM, HMEIOIIME I[IPaBO B
COOTBETCTBHM ¢ 3aKoHojarenscTeoM Poccmitckoit @epepanmy nudo B CHIly HAXENIeHMs HX B
MOpAKE, YCTAHOBJIEHHOM 3aKOHOJateNbcTBoM Poccuiickodt efiepalluy, [OJIHOMOYUAMH
BBICTYIIATh OT UX HMEHH.

TpeGoBanne NpeI0OCTABICHHS 3aSIBHTE/II0 IOCYIaPCTBEHHOM yCayTH B
COOTBETCTBHH ¢ BAPHAHTOM NPe10CTABICHNA TOCYJAPCTBEHHOM YCJIYTH,
COOTBETCTBYIOUIMM NPH3HAKAM 3asBUTENH, ONIPeIeIEHHbIM B Pe3yIbTaTe aHKCTHPOBAHMS,
IPOBO;IMMOT0 OPTAHOM, IPEAOCTABJISIOIIHM YCIYTY (AaJiee - NPODUIHPOBAHHE), 2 TAKKE
pe3yabTaTa, 3a NPe1oCcTaBieHHeM KOTOPOro 00paTHIICA 3asiBHTeb.

3.AnrdopMHUpoBaHKE O NOPA/KE  TPENOCTABNCHHS  [OCYAapPCTBEHHOH — YCIYTH
OCYLIEeCTBIACTCS:

1) HenocpeaCTBEHHO NPH NHYHOM IIPHEME 3afABHTENS B Quiuane YIOJTHOMOUCHHOTO
oprana u M®LI;

2) no TenegoHy ¢puauana Y nonHoMoueHHOTo oprana uin ML

3) MMCBLMEHHO, B TOM HHCIIE IIOCPEACTBOM JJIEKTPOHHOM T1OYTRL;

4) nocpeacTBOM pa3MELIeHHs B OTKPbITol 4 JocTynHOH dopMe HHpOpMALHH:

B (eJepaTbHOR IOCYNapCTBEHHOH WH(OPMAIMOHHOA CHCTeMe «Enunpiit  mopran
TOCY[apCTBEHHBIX H MYHHUHNATBHBIX YCIYT (DYHKUHIH)Y» (https://www.gosuslugi.ru/) (nanee —
EIT'Y);

Ha O(HINATBHOM caliTe MHHHCTEPCTBA COIHAILHOTC pa3BHTHA OpeHOyprexo# obrnactu
(http://www.msr.orb.ru) ¥ fOCYZapcTBEHHOrO Ka3eHHOTO yupekiaeHns OpenOyprexoi obacTi
«l{eHTp connansHOMN MOAIEP KK HaceneHus» hitps://csp.msr.orb.ru/);

5) mocpencTBOM pasMemeHus MHGOPMalHH Ha MHGQOPMAIMOHHBIX CTeHIax (HIMaNoB
yapexxaenns uiy MOLL

WHdopMHUpOBaHHe OCYIIECTBISAETCA 110 BOMPOCAM, KacalOLIHMCS:

cnocoBoB MoayH 3asBIeHHS O PEeJOCTABICHHH IOCYaPCTBEHHOH yCiuyri;

anpecoR HIHANOB YIOIHOMOYeHHOro oprana W MOLL, obpamenue B KOTOpbIC
HeoOX0AUMO 1 NPEIOCTABICHHA TOCYAAPCTBEHHON YCIIyTH;

cIIpaBo4HO# HHGOPMAIHH 0 pabore YIOIHOMOHEHHOTO OpraHa M €70 (puIHATIOB;

JOKYMEHTOB, HeOBXO[MMBIX [l IPe/IOCTABNEHHS TOCYJAapCTBCHHON YCIYyrH M YCIyT,
KOTOpHIE ABIAIOTCS HEOBXOMMMBIMK M 00S3aTeNbHBIME TS TIPEIOCTABIEHHS TOCY1apCTREHHOM
YCIYTH;

TIOPAIKA M CPOKOB [IPENOCTABIEHHS FOCY/IAPCTBEHHOH YCIYTH;

TMOpsAKa MOMy4eHHs CBEIEHWH 0 XOJe PacCMOTPEHHSA 3adBIICHHA O MPENOCTAB/ICHUH
TOCY/IapCTBEHHOM YCIYTH ¥ O Pe3y/bTaTax NPeJOCTaBIEH s IOCYIapCTBEHHOH YCIIYTH;

[0 BONPOCAM TPENOCTABIEHHS YCIYr, KOTODHE SHBIAIOTCH HEOOXONMMLIMH M
003aTeIBLHBIME 1A NPEI0CTaBIeHHs TOCy JapCTBEHHOR YCIyTH;

nopagka gocyiebHoro (BHecynacGHOro) —obxamoBaHMs neitcteuil  (GeszaelicTBHS)
JODKHOCTHBIX NN, ¥ NMPHHEMAEMBIX MMM DELIEHWH NpPH NPENOCTABIEHHH TOCYapCTBEHHOH
YCIYTH.



Hosny4yenne undopMaunu mo BONpocaM MPENOCTABICHHS [OCYAAPCTBEHHOH YCIYTH H
YCIIYT, KOTOPbIE SHBIAIOTCA HEOOXOAMMBIMH U OOA3aTENBHEIMH IS [IPEAOCTAaBJICHHA
rocyJapCTBCHHOM yCIyTH OCyLIeCTBAsAETCH GECIIaTHO.

[lpu ycTHOM ofpamieHHH 3asBUTENA (IMYHO WM NO TesNe(hoHY) DODKHOCTHOE JTHIO
$unnana YmorsomoueHHoro oprana, paGotHuk M®L], OCYIIECTBIAIOUIMI KOHCYILTHPOBAHHUE,
nOZpoGHO M B BEXMHBOW  (KOppexTHOH) ¢opMe HHbOPMUPYET OGpAaTHBIUAXCA WO
HHTEPECYIOLIMM BOIPOCAM.

Otser Ha TenedOHHbI 3BOHOK /I0/K€H HAYMHATHCH ¢ HH(OPMALHM O HAHMEHOBAHHU
OpraHa, B KOTODBIA NO3BOHHN 3aiBHTENb, (GaMHIHH, HMEHH, OTYecTBa (HOCITEAHEE — TIPH
HATHYHH) U J0/DKHOCTH CTIENHAIHCTA, IPHHABIIErO TeeOHHBL 3BOHOK.

Ecim nomkHOCTHOE JTHIIO unHana yupekIeHHs He MOKET CAMOCTOATENLHO JaTh OTBET,
TeneOHHBIA 3BOHOK JOJIKEH GBITH MepeanpecoraH (epeBeaeH) Ha Apyroe A0KHOCTHOE JTHIO
HIH K¢ 0OpaTHBUIEMYCS JHIY OOMKEH ObITh CooGIIeH TenedoHHBI HOMED, IO KOTOpOMY
MOXKHO OYAET NOMYIHTE HEOGXOAMMYIO HHGBOPMALHIO,

Ecin moaroroka otBeta TpefyeT NPOJOIKHTENBHOrO BPEMEHH, OH npejiaraeT
3aABHTCITIO O/IHH U3 CJIEYIOLINX BAPHAHTOBR JadbHEHIINX NeHCTBHI:

H3JI0XKUTH OfpallieHHe B NHCEMEHHOMH QopMe;

HA3Ha4IHTh JAPYroe BPeMs IS KOHCYIBTALHIA.

HOmKHOCTHOE THIO uUIHana yupexaeHHS He BIIPaB¢ OCYLIECTBIATE HH)OPMHUpPOBAHHE,
BBIXO/UAIICE 3a paMK¥ CTAaHAAPTHBIX MPOLENYP M YCIOBHH MPEJOCTABICHHS IOCYIapCTBEHHOM
YCIIyTH, ¥ BIMAIOIIEE IPAMO HIM KOCBEHHO HA IPMHHMAEMOE PELIEHHE.

IIpopomxnaTensHOCTE HEGQOPMHPOBAHHS 1O TenedoHy He OIDKHA MpeBBIIATh 10 MHHYT.

HudopMuposante 0cyweCTRISETCH B COOTBCTCTEHH C rpaHKOM IIpHEMa I'paNIaH.

[o nwucbMeHHOMY oOfpameHMI0 [OMKHOCTHOE JHIO YUpexIeHus noipobHo B
MUCEMCHHOH (DOpME pasbaAcHAST TIPAXIAHHHY CBENEHUS TIO BONpOCaM IPEeROCTABICHHS
FOCYZApCTBEHHOH YC/IYTH B OpAAKe, yeTaHoBIeRHOM DelepalbHbIM 3aKoHOM 0T 2 Mas 2006 r.
Ne 59-@3 «O nopsuke paccMoTpeHus obpaienu#t rpaxnan Poccniickoit ®eepanuny (1anee —
OenepaneHblit 3aK0H Ne 59-03),

Ha EII'Y pazmemarorcs cBejeHus, npeaycMoTpeHnsle [lonoxenueM o deaepanbHoi
FOCYNapCTBEHHOH HH(MOPMalMOHHOA cucTeMe «DenepansHblt peecTp TOCYIApCTBEHHBIX H
MYHHULIMIANLHBIX  YCIYr  (QYHKUMH)», YTBEPKICHHBIM [OCTAHOBJICHHEM IIpaBuTenscTra
Poccuiickoit ®enepaunn or 24 okrabps 2011 roga Ne 861.

Hoctyn k uHbOpManuy 0 cpokax u nopsxe TIPEAOCTABNCHHUA TOCYAPCTBEHHOM YCIyrH
OCYLIECTBIACTCS O€3 BBUIQJHEHHS 3agBHTENEM KaKHX-ITHG0 TpeboBaHul, B ToM uHcne 6e3
HCTOJIb30BAHUA [IPOTPAMMHOTO 00eClEYeH s, YCTAHOBKA KOTOPOTO HA TeXHHYECKHE CpenacTBa
3aABHTENS TPEOYET 3aKMIOUCHHS TMIEH3HOHHOTO MM HHOTO COIVIAIICHHUS C npasooGnagarenem
NPOTrpaMMHOr0  0GECTeYCHAs, NpedycMaTPHBAIOWIErO B3MMAHKE IIATBI, PETHCTPALHIO WK
dBTOPU3ALHIO 3asBUTEIIA, HIIH NIPELOCTABICHHE UM IEPCOHATLHBIX JaHHBIX,

Ha o¢munnamenom caiite Vnonsomouennoro OpraHa, Ha CTEHJaX B MeCTax
IIPEIOCTABICHHUA TOCYAPCTBEHHOH YCIYTH H YCIYT, KOTOPBIE SBJIAITCH HEOOXOMMMBIMH H
O0S3aTENEHEIME )11 TIPeJIOCTABICHUS TOCYNApPCTBEHHOH ycnyrd, U B M®I] pasmemaercs
CREAYIOLIas CpaBoYHas HHPOPMAIH:

O MECTEC HAXOMUICHHA H Ipaduke paGoTHl YIIOIHOMOYEHHOTO OpTaHa U ero dunnanos, a
Takxe MOII;

CTIPABOYHBIE TeNe(QOHEl QUIHATOB, B TOM 4MCIE HOMep Tenedona-aBTOuH(pOpPMaTopa
(npu Haymu4KK);

a7pec OPUIHAILHOTO caliTa, a TAKKE HEKTPOHHOH TOYTH W (unm) opmsl obpaTHOl
CBA3H FOCYNapCTBEHHOTO KaseHHOTo yupexieHus Openbyprekoil obmacTy «llenTp conmanenoi
NONAEPXKKH HaceeHns» B cetu «MHTepHeT».

B samax oxwunamus $uimanor yupexienus PasMeIATCA HOPMAaTHBHEIE IPaBOBLIC
aKTbl, PEryTHPYIOIIAC [OPANOK NpPEAOCTABNICHHS I'OCYAAPCTBEHHON YCIYTH, B TOM YHC]E
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AIMHHHCTPATHBHBIA peraMeHT, KOTOpBIC IO TPeDOBAHMIO 3AMBUTEN NPEJOCTABIAIOTCS €My
U1 O3HAKOMJICHHS,

PasMmemenre uHpopManvy O IMOpAIKE IMPEOCTABJIIEHMS TOCYHAPCTBEHHOH ycoyru Ha
HHPOpPMaUHOHHEIX cTeHAaXx B mnomemeHnn MOl ocymecTenseTcds B COOTBETCTBHH €
COTNallleHHeM, 3aKkmoueHHbM Mexny ML M MHHHUCTEPCTBOM COLMAIBLHOINO pPa3sBHUTHA
Openbyprekoit ofmacry ¢ ydetoM TpeOoBaHHH K MH(POPMHPOBAHMIO, YCTAHOBJICHHBIX
AJIMMHUCTPATHBHBIM PEIJIaMEHTOM.

WHdopmanusa 0 X0Ie PacCMOTPEHHs 3asiBIEHHS O IPEIOCTABIECHHM OCYNapCTBEHHOM
YCIYTH H O pe3yjbTarTax IpelOCTARICHHMs rOCYIApCTBEBHOH YCAYTH MOXeT ObITh MOJydeHa
3adBHTENEM (€r0 mpe/CTaBUTENeM) B TM4HOM KabuHete Ha EINITY, a Taxike B COOTBETCTBYIOLIEM
(uiHane yupexneHus OpH OOpallleHMH 3aiBHTENs JIMYHO, MO TeneOHY, MOCPEACTBOM
3MEKTPOHHOH TIOYTHI.

[TpodbunupoBatue 3asBHTENell B COOTBETCTBUM ¢ BAPUAHTOM INPENOCTABICHHA
roCyIapCTBEHHOH YCIYTH, COOTBETCTBYIOLIMM TIPH3HAKAM 3adBUTENs B QHIIMaie YUpenIeHHd,
na EII'Y u 8 MO®1] re ocyuiecTBIsACTCA.

II. CTaHaapT NpeIOCTABJICHHSA OCYJAPCTBEHHOH YCIYIH
HaumeHoBaHHe rocy13pcTBEHHOH YCIYrH

4, HauMeHoBaHHE rocyaapcrBeHHOM yeayru: «Ha3nadeHne KOMIICHCAIIHH PAcXOf0B Ha YILIATY
B3HOCA HA KaNHTATGHBIH peMOHT ofmiero HMyIIecTsa B MHOTOKBAPTHPHBIX — JOMaX,
PacIoI0KeHHBIX Ha TepprTopHH OpenOyprekoi odnacTi».

HauMeHoBaHHE OPraHa, NPeIOCTABASIOMEre rocyAapCTBEHHYI0 YCIIYTy

5. TocynapcTeennas ycnyra ««HasHauenume KOMOEHCauuu pacXo[0B Ha ymJaTy B3HOCA Ha
KAIMTAILHLIA PEMOHT OOIIEro MMYIIECTBA B MHOTOKBApPTHPHBIX AOMAaX, PacrnolOEHHBIX Ha
tepputopun OpeHGyprekoii 001acTH» IPEROCTABRACTCA.

1)} ®nnonanoM YIOJIHOMOYCHHOTO OPraHa I0 MeCTy XHUTEIBCTBA MONyHaTeNs yCIyTH, B
YaCTH NPHHATHA PELICHHS O HAa3HAYEHHH OCY/IAPCTBEHHOH yCIyIH;

2) YIONHOMOYEHHBIM OPraHOM, B YA4CTH KOHTPOMIA 3a HA3HAYCHHEM rocynapcTBEHHOH
YCIIYTH.

B npenocraBieHHH COCY/IApCTBEHHON YCIYTH YYacTRYHOT OpraHbl rocy1apcTBEHHOM
BIACTH, OpraHbl MECTHOTO CAMOYIIPABNCHUS, OPTaHu2alliH, K KOMICTEHIIMHM KOTOPBIX OTHOCHTCA
3ampatirBaeMas uHbopMatus, a Takxe MOLL:

1) IlencuonnsM donmom Poceuiickoit Genepanuu (aanee - [IDP), ampec o UIHAIBLHOTO
caitta http://www.pfrf.ru;

2) MEHHCTEpPCTBOM BHYTPeHHHX el Poccuiickolt ®enepauuu (manee - MBJ1 Poccuu),
aapec opHIIMATBHOTO caliTa http://mvd.ru;

3) ®depepanbHoll cnyxGoif rocyJapCTBEHHOW PCTMCTPAliMH, KanacTpa H KapTorpaguH
(nanee - Pocpeectp), anpec obunHanbHOro caifta http:/www.rosreestr.ru/;

4) MI] (npu namuuuu CoriameHus o B3aUMOICHCTBHE);

5) denmepanpHoii cryx0oil cyneOHBIX IPACTABOB (falee ~ OCCID, aypec oPUIHAILHOTO
caiita http:/fssp.gov.ru/.

B03MOKHOCTh (HEBO3MOKHOCTL) MPHHATHS MHOTO(YHKUHOHAILHEIM LEHTPOM
petrenus o0 0TKa3e B NpHeMe 3aNIpoca M JOKYMEHTOB H (anu) undopmannu, HeOOXOAUMBIX
1 MPeJOCTABIEHHS FOCYIAPCTBEHHON YCIYIH (B ClTy4ae, €ClIn 3anpoc 0 MPea0CTABICHHH



ToCYAapPCTBEHHOH YCIYrH MoxeT ObITh mogan B8 M®II).

6. OcHoBaHMAMH U OTKa3a B TIPHEME 3asBIICHHA, IOKyMEHTOB M (M) MH(OPMALIMH,
HCOOXOAMMBIX JUTA NPEJIOCTABICHHS [OCY IaPCTBEHHON YCITYTH, SBIAIOTCA:

1) mpezacTasien HENOMHLIN epeYeHb JOKYMEHTOR,

2) TEKCT 3aABNIEHUA H TIPE/ICTABIEHHDIX JOKYMEHTOB He TOMIAETCH IPOYTEHHIO;

3) He ykasaHbl (aMWIHS, HMS, OTHYECTBO, aApec 3aiBUTENS (ero npe/iCTaBuTeNs ),
TIOYTOBBIH AIpeC, 10 KOTOPOMY AOTKEH OBITh HATIPABIEH OTBET 3aABHTENO;

4) B 3asBIIEHHH COMIEPIATCA HELEH3YpHEE NGO OCKOPGHTENbHBIE BRIPAXKEHHA, YIPO3BI
KU3HH, 3M0POBbIO, HMYINCCTBY AOKHOCTHOrO JIMIA, a TAKXKE WIEHOB €0 CEMbH, NPH 3TOM
32ABATENMO COOOIIACTCA O HEAONYCTHMOCTH 310YNOTPECIEHNS TIPaBoM;

5) BOmpoC, YKa3aHHBIH B 3asBICHHH, He OTHOCHTCA K HOPAIKY IpeAOCTaB/ICHHUS
FOCYNapCTBECHHOH YCIyTH.

Petienne 06 orkaze B npueme 3asBiCHHS, IOKYMCHTOB W (MnH) uHDOpMALKH
HOMMHUCHIBACTCA YIONHOMOYEHHBIM JIOJDKHOCTHEIM JHIOM M®I] H BBIIACTCH 3a4BUTETIO C
yKa3saHHeM ITPUYHH OTKAa3a.

PesyabTar nperocrapiaenns rocynapersennoi yeayru

7. Pe3ymbTaToM npeIocTaBIeHus roCy JapCTBEHHOM YCIYTH SIBJAETCH:

1) Pemenne o mpenocranenuu rocyzapcrBeHHOM yenyrd (Hpunoxenue Ne 1 k
AZIMHHHCTPaTHBHOMY pErjiaMeHTy);

2) Pewenne o6 oTkase B NpenocTaBieHHH rocyiapctBeHHoOH ycnyru (Tlpuioxenune Ne 2
K AZIMHHUCTPaTHBHOMY PErTIaMEHTY).

PeectpoBas Momens yueta pesynpTaToB nmpenocTamieHHs TOCY/IJADCTBEHHBIX YCIYr He
IpETyCMOTPEHA.

HMupopmanmonnoit cucTeMEl, B KOTOPOi dukcHpyercs dakT oTHpaBkM 3agBHTETIO
Pe3ylibTaTa  NpPCIOCTaBNEHHS T[OCYNAPCTBEHHOM  YCIYTH,  sBiserca rocyapcTBeHHas
HHQOPMAlHOHHAS CHCTeMa «DNMEKTPOHHBIH COLMATbHDIH peructp HacesieHus OpeHOyprekoit
obnactu» (nanee - JCPH).

8. 3afdBHTENIO B KauyeCTBE pE3YNIBTATA NpPELOCTABICHHS TOCYIapCTBEHHOH YCIyrH
00eceuuBaeTCs 110 ero BHIGOPY BO3MOXKHOCTD HOJIy4EHUS:

a) BNEKTPOHHOrO JOKYMEHTA, MO MHCAHHON0 YIOJTHOMOYEHHEIM JOKHOCTHEIM JTHIOM C
HCTIOTb30BAHHEM YCMIICHHON KBaIM(MIIMPOBAHHOM 3TEKTPOHHOMH TIOAIIHCH (manee — O1I);

6) MoKyMeHTa Ha GyMaKHOM HOCHTElE, HOATBEPKAAIOLIETO COACPHKAHHE ICKTPOHHOTO
AOKYMEHTAa, HANPAaRJACHHOI'0 Y IOIHOMOUYEHHBIM opraHoMm, B M®I];

B) HH()OPMAUMH M3 TOCYAAPCTBEHHBIX HHQOPMALIHOHHBIX CHCTEM B  CIY4Yasx,
TIPEAYCMOTPEHHBIX 3aKOHONaTeNbCTBOM Poccniickoit Menepariu,

I) IOKyMeHTa Ha 6yMaXXHOM HOCHTENe B punnane yupexaeHus;

1) TOCPEICTBOM TeACPOHHON CBA3H.

9. 3auBHTEMO NPENOCTABISIETCS BO3MOKHOCTD COXpaHEeHUs 3JIEKTPOHHOTO JOKYMEHTA,
AB/IOLICIOCH  pe3y/NbTATOM MHPEAOCTABICHAS YCIYIH M OANHCAHHOTO YNO;IHOMOYCHHBIM
HODKHOCTHBIM JIHIOM C UCTIONB30BAHHEM YCHJICHHON KBATHhHIMPOBAHHOM OIl, Ha cmoux

TEXHMYECKHX CPEICTRAX, & TAKXKE BOIMOXHOCTD HAIIPABIICHHS TAKOTO IEKTPOHHOTO IOKYMEHTA
B HHBIC OPTaHbl (OpraHu3alum).

Cpoxk npeocTaBienns rocyaapersenHoi YCJIyru

10. Makcumanbueif  cpox NIPEACCTABICHUS TOCYAApPCTBEHHOH YCIYIH, KOTOpBIi
HCUMCIIETCA €O JHA DPETHCTPAIMH 3afBNICHHS W JOKYMEHTOB K (unu) wuHGOPMaLMH,




HeOOXOMMMBIX /Ul IIPEOCTARIIEHHA TOCYJapCTBEHHOH yCIyrd B ¢Gunnate YOIHOMOYEHHOTO
oprata, cocrasnsaet 10 pabouux nxeit.

Ilpu wHanpaBieHHM 3adBACHHS W BCeX HEOOXOOMMEBIX MAOKYMEHTOB MO I[04YTe JHEM
pErvcTpalMy CYHTaeTCd AaTa, yKa3aHHas Ha [OYTOBOM ILTEMIIEIe opraHu3anuu d¢eepanbpHoit
TIOYTOBO# CBA3M IO MECTY OTIPABNEHUS JAHHOTO 3a4BICHHS;

11. MaxkcuManbHBIH CpOK IPEIOCTABIECHHA TOCYNAPCTREHHOH YCAyrH, KOTOPBIA
UCHHCIIACTCA CO JHA PETHCTPalldl 3adBICHHS M JOKYMEHTOB M (MiH) HHGOpMAalMH,
HeOOXOMHMBLIX [UIS TpefocTaBileHHs rocygapctBeHHod yeayrm Ha EIITY cocranger 11
pabouux aHeit;

12, MakcuManeHblii CPOK MpPETOCTABNEHHS TOCYJAPCTBEHHOH YCIYTH, KOTOPBIH
HCUMC/ISeTC] CO [HHA pEruCTpaldd 3asBlieHMs M JOKYMEHTOB H (win) HHQOpMalMH,
HeoOXO0JUMBIX I MPeIOCTABIeHHs TOCY/JapCTBEHHOR yceayrn gepes ML, ecnu 3auBieHue u
NOKYMEHTHI M (uiH) uHdopMaiusa, HeoOXOOMMEIC [/ IPENOCTAaBIEHHS TOCYAapCTBEHHOH
YCIyTH, ofaHel 3assuteneM B MOI] coctapnser 11 pabounx aHen.

IIpaBoBble OCHOBAHHS U NPEJOCTABICHNN TOCYAAPCTBEHHOH YCIyTH

13. TlepedeHr HOPMATHBHBIX IPABOBBIX aKTOB, PEryMHPYIOIMX NPENOCTaBICHHE
rocyZapcTBEHHOM yCIyr, HHGOPMAIIHK 0 Hopsajke focynebEoro (BHecyaebHOT0) 0bxkanopanus
pelenuii u JieicTBril (Ge3neHcTRHs) OPraHoB, IPE/IOCTABMAIONINX rOCY1apCTBEHHBIE YCIIYTH, &
TAKKe MX JO/DKHOCTHBIX JIHIL, TOCYAAPCTBEHHEIX CAYXKAIKX, pPabOTHHKOB pasMelleHsl Ha cafite
MMHHCTEPCTBA COUMaTbHOrO paseuThss Openfyprekoit  obnacTh B MHGOPMAIlHOHHO-
TeNneKoMMYyHHKamonHo# cetn «MHTepHer»: http://www.msr.orb.ru (ganee - opHLHAILHEIH
caitt MunucTepcTsa), a Takxe Ha EITT'Y.

HcyepnbiBalomHii nepeyeHb JOKYMEHTOB, HEOOXOTUMBIX Ao
NpeaoCTABIEHHS IOCY1aPCTBEHHOM YC/IYTH

14. 3asBUTENS BIPaBe MPEICTABUTE JOKYMEHTHI CIIETYIONINMHU CroCoOaMu:
1) mocpescTBOM JHYHOTO ODpaLIeHMs;

2) B DJIEKTPOHHOM BHJE,

3) MOYUTOBLIM OTIPABICHHEM.

- Hocpedcmeom auun020 obpaueHus:

SasBnienue (cornacHo Ilpunoxeruro No3) u mpunaraeMeple K HEMY JOKYMCHTEL Ha
GYMaXHOM HOCHTENEe B INOATMHHMKAX JMOO B BHMAC KOMMH IPENCTABILAIOTCA 3AABHTENCM
TIOCPEICTBOM JINYHOro 00paliesus B Qunman YorHOMOUEHHOTO OpraHa, M®ILI.

AJIMMHHCTpATHBHBIE IpOLEenyphl (AeHCTBHSA), BHINOIHAEMbIe Y IIOMHOMOYEHHBIM
OpraHOM H €r0 (QHITHAIAMH:

1) uHGOPMHpOBAHHE 3asBUTENCH O MOPSJIKE [IPEIOCTABICHHS TOCY1aPCTBEHHOH YTy
B YIIOJIHOMOYEHHOM OpraHe, XOA€ BBINOJHEHHUA 3alpoca O NPENOCTABICHHH rocyaapcTBEHHOH
YCAYTH, 1O WHEIM BONPOCAM, CBS3aHHBIM C TPEIOCTABICHHEM TOCYNApCTBEHHOH ycnyrd, a
TaKKe KOHCYJIHTHPOBAHHE 3asBUTENeH O OPSKEe IPENOCTARIEHHA TOCY 1apCTBEHHOM YCIyTd B
YOIHOMOYEHHOM OpraHe.

Wndopmupopatye 3aspuTeeil B YIONHOMOYCHHOM OpraHE€ OCYINECTBISCTCA IIpH
NMYEOM OBpalIeHuH, TOCPEACTBOM CETH VIHTEPHET, 37eKTPOHHON MOYTHI HIH 110 TenedoHy.

UndopMHpoBaHHE O MECTOHAXOXKIEHWH, rpaduke pabOTHI, KOHTAKTHBIX TenedoHax
VIOMHOMOYEHHOTO OpraHa, Y4YacTBYIOIIHX B MPEIOCTABNEHMH TOCYAapCTBEHHBIX YCIYI,
yKa3BIBA€TCA Ha O(HLUHATEHOM caiiTe Y IONMHOMOYEHHOTO OpraHa, HH(}OPMALIMOHHEIX CTEH/AX B
MECTaX, MPeIHA3HAYCHHBIX IS IPEIOCTARICHHS TOCYAaPCTBEHHBIX yCAYT.



OcuoBHeIMH ~ TpeGOBaHHAMHM K  [OPAOKY HHOOPMMpPOBaHMA  3asdBHTeNci o
NPEJOCTABICHHH TOCYJApCTBEHHBIX M MYHHIMIOAIBHBIX YCIYr SIBASIOTCH JOCTOBEPHOCTD
OpPeAOCTABIAEMOA  HHQOPMAIMH, YETKOCTh B  M3IOKEHHMH HHQOPMAllMM, MOIHOTa
HHPOPMHUPOBAHKS, 5

2) mpueM 3anpocoB 3aiABHTENEH O NPEJOCTABIEHHH TOCYJAPCTBEHHON YCIYTH H HHBIX
JIOKYMEHTOB, HeOOXOMUMEIX A1 MPEAOCTABNEHHA TOCYAapCTBEHHOM YCIyTH.

OcHopaHueM [7Is Hayana NPeNOCTABIEHHS TOCYIAPCTBEHHOM YCIYTH SBISETCA JMYHOE
obpallieHe 3asBHTENA ¢ KOMILIEKTOM JOKYMEHTOB, HEOOXOAMMBIX JUIs OMyIEHHS YCIYTH.

Crnenmanner  ¢umuana  YnoJHOMOYCHHONO — OpraHa, OCYIIECTRISIOWIHA  NpHEM
JOKYMEHTOB:

4) YCTAHABIMBAET JMYHOCTh 3asBUTE/IA, B TOM YHCJIC NPOBEPAET OCHOBHON AOKYMEHT,
YAOCTOBEPAIOWIMH IHYHOCTE rpaxkaanuia Poccuitckolt Denepauns, rpaxaaniHa HHOCTPAHHOTO
rocynapcTBa, BUI HA JKUTEILCTBO, IPOBEPAET HONHOMOYKS 3aABUTENA;

0) npoBepAeT HanMuMe BCeX HEOOXOTMMBIX JOKYMEHTOB HCXOOA W3 COOTBETCTBYIOUIETO
IEPEHHs NOKYMEHTOB, YTBEPXK/ICHHBIX AJIMHHHCTPATUBHEIM PETJIaMEHTOM H HEOOXOIMMEIX LIS
OKa3aHHI rOCYJapCTBEHHOM YCIYTH;

B) B CJly4ae [PeOCTaBIeHHs HENONHOTO KOMIJIEKTa JOKYMEHTOB H HX HECOOTBETCTBHA
OTKa3plBAa€T B MX IIPHEME M YKA3bIBACT [MEPEYeHb [OKYMEHTOB, HEOOXOAMMEIX JUI
MPELOCTABICHUA  TOCYIAPCTBCHHOH  YCIYTH, KOTOPBIH 3asBHTENb MHOJKEH NpEJOCTABHTE
CaMOCTOSTENIBHO;

I) TpOBEPAET COOTBETCTBHE  MPEACTABIEHHBIX JOKYMEHTOB  YCTAHOBIIEHHBIM
TpeboBaHuAM;

) CNMYAET TPECTABICHHbIE SK3EMILIAPhl OPUIHHAIOR JNOKYMEHTOB ¢ WX KONMHAMH (B
TOM MHCIE HOTAPHATBHO YNOCTOBEPEHHBLIMH). ECH npeicTaBneHHble KONMH IOKYMEHTOB
HOTapHallbHO HE 3aBEPCHEI, CIICLHANMCT (GHIHaNa YIIOIHOMOYEHHOTO OpraHa, CIHYMB KOITHH
AOKYMCHTOB € HMX MOJNMHHBIMH OIK3EMILIADAMH, 3aBepACT CBOCH MOMMHCHIO ¢ yKa3aHHeM
(haMUITHA ¥ HHHLMAIOB M CTABHT LITAMII «KOTIMS BEPHA»,

€) pacrevaThIBaeT ONAHK 3AABJEHHS W IPEUIATAET 3afBHTENIO COBCTBEHHOPYYHO
3AMOTHHUTE €T0 U NMOAMUCATE;

) HIPOBEPSET MOTHOTY OHOPMIIEHHS 3aABICHHS;

3) IPUHUMAET 3asBICHUE;

H) CIIELHATHCT hunnana Y IoOTHOMOYEHHOTO Oprana NIPHHHUMAEeT KOMIICKT JOKYMEHTOB,
peructpupyer ux B 3CPH, npusuMaet perrenue.

3} MexXBeIOMCTBEHHBIE 3AIPOCH] $bunMan YnomHomoveHHOTO OpraHa HallpaBJsieT B
OpraHel, NPEROCTABIAIOIME TOCYIApPCTBEHHLIE YCIYTH, B HHEIC OPraHbI rOCYIapCTBEHHOM
BJIACTH, OPraHbl MECTHOTO CaMOYTPABICHHA W OPraHH3aLMH, YYaCTBYIOMHE B NPEIOCTARICHHH
TOCYNAPCTBEHHLIX  yCIYT, MPH HAIMYAH MEXBEJOMCIBEHHOTO 3aIpoca B COMVIAIICHHH O
B3aHMMOJCHCTBHH.

4) BHIAYa 3aABHTCIIO PE3yIbTATa IIPEAOCTABJICHHS TOCYIOAapCTBEHHOH YCIYIH, B TOM
HHCTIE  BhIlaua  OKYMCHTOB Ha OyMaXHOM HOCHTENe, TOATREPKIAIOMIHX CoAepxKaHHe
JICKTPOHHBIX  [IOKYMCHTOB, 110 pe3yIbTaTaM TPENOCTABIEHHS TOCY/APCTBEHHEIX yCIyr
OpraHamy, IpeNOCTABNAIOIMMH TOCYJAPCTBEHHBIE YCIYTHM, a Takke BhLIada JOKYMEHTOB,
BKIIOYas COCTABICHHE Ha GyMakHOM HOCHTENE M 3aBepeHHe BLIIACOK H3 HH(OPMALIHOHHBIX
CHCTEM OPTaHOB, NPEIOCTABIAOWNX TOCYIAPCTBEHHEIE YCITYTH, H OPraHoB, NpeAoCTaBIAIOMHX
MYHUIHITANBHEBIE YCIIVIH.

Cnemwamnct  duwmana  Yionmomodenuoro OpraHa, OCYMECTBIIAIONIAN  BBLIady
JOKYMEHTOB:

a} yCTaHaBITHBACT IMYHOCTE 3ASBATEIIS,

0) 3HAKOMHT C NEPEUHEM U CONEPIKAHMEM BHLIABAEMBIX JOKYMEHTOB;

B} BBIIAET 3aABHTE/II0 PE3YIILTAT IPE/IOCTABIEHHSA TOCY/IapCTBEHHOH YCIYT'H HIIH IHCHEMO
¢ MOTHBHPOBAHHBLIM OTKA30M B [IPEAOCTABICHHH FOCYAapPCTBEHHOMH YCIYTH.

Ecnu 33 monyuenuem pe3ylbraTta  roOCyJapcTBEHHOH  ycmyrn — ofpaimaercs
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YITOJTHOMOYEHHOE JIMIO, HEe YKa3aHHOEC B paclMCKe, CIEHHATHCT ¢uaHana Y MOTHOMOYEHHOTO
OpraHa HCNMacT KOMHIO NOKYMEHTa, MOATBEPIKAAIOUIEr0 €ro MONHOMOYHS, H CKPEILISET ero
PACIIHCKOH;

r) Beoxut uHGopManuo B OCPH o daxTHueckoit jare BsIJauM 3ampalldBaeMBIX
JAIOKYMEHTOB HJIH MOTHBHPOBAHHOIQ OTKA3a 3aIBHTEIIO;

1) HOATIHCEIBAET M 3aBEPAET NEUATHIO Ha GyMaXKHOM HOCHTENE K3EMILIAP dI1eKTPOHHOIO
JAOKYMEHTa HIM BBIDHCKH K3 COOTBETCTBYIOIIMX MHGOPMAI[MOHHBIX CHCTEM OpPTraHOB
UCTIONHHUTENpHOH BiacTH Openbyprekoit obnacTy.

AIMHHUCTpaTHBHbIE NpOLEAyphl (OeicTBYUA), BhIMONHseMble M®DILI, omuceiBalOTCH B
COTJIallleHHH O B3aUMOIeHCTBHH MEX Iy MHHHCTepcTBOM 1 M®II,

- B anexmponnom suoe:

OOKYMEHTEI B JJIEKTPOHHOH dopme, BKIOUas cHOpMHPOBAHHOE B NICKTPOHHOH dopMme
3adBJIcHUeE, IPeCTaBIAIOTCA 3aABUTENIeM ¢ Henob3oBanueM EINTY.

[Mpu HanpaBneHHH 3asB/EHUA ¥ npUAaraeMbiX K HeMy AOKYMEHTOB B 3JIeKTPOHHOM
¢dopme ugepez EIIY mnpuMmeHseTcs cCheIManM3MpOBAaHHOE RNporpaMMuoe obecneducHue,
IpeayCMATPHBAIOLIEE 3AMONHEHHE IEKTPOHHBIX (opM, 6e3 HeoOX0AMMOCTH AONONIHHTENBHOMR
TI0/1aYM 3asdBJICHHUS 3aABUTENS B Kakoi-mubo MHOH (opMe, a TakKe NPUKPEIIEHHE K 3adBICHUAM
3JIEKTPOHHBIX KOIU# JOKYMEHTOB:

1) 3agsneHMe, HampapiseMoe OT (H3MYECKOrOo IMIA, IOPHAHYECKOro juua maudo
MHIMBHYQILHOTO TPEAIPHHAMATENS, JOJDKHO ObITh 3allONHEHO 1o (opMe, IPEACTABICHHOR Ha
EIITY.

dopmaTHO-NOTHYECKAs [POBEPKa chOPMHPOBAHHOIO B JNIEKTPOHHOH (opMe 3asdBIeHHs
3adBUTENS OCYINECTBASETCH IOCNE 3AMONHEHHS 3adBHTENEM KAXKIOTO M3 NONEH 3/1eKTPOHHOH
hOpMBI 3asBIEHHA. [IpH BHIABIEHMM HEKOPPEKTHO 3aNONHCHHOTO IOJA 3NECKTPOHHOH (OpMBI
3a4BJICHHS 3aABUTENb YBEIOMIACTCA O XapakTepe BbIABIEHHOH OMmMHOKM H Topsike ee
YCTpaHeHHs MOCpecTBOM MH(OPMALMOHHOIO COOOUICHMS HENOCPENCTBEHHO B 3JIEKTPOHHOH
dbopMe 3asBIEHHA.

[Ipu QopMEpOBaHHE 3asBICHMS 3aiBHTEIA B 2JIEKTPOHHOH (opMe 3asBHTEINIO
obecneunBarOTCA:

BO3MOXHOCTh KOMHPOBAaHHA W COXPAHCHHA JOKYMEHTOB, HEOOXOIMMBIX A
MpeNOCTABICHHS YCIYIH;

BO3MOXHOCTH TeYaTH Ha OyMaXKHOM HOCHTENE KOIHH 3IEKTPOHHOH GopMbl 3aABIeHNUS;

cOXpaHeHMe paHec BBENECHHBIX B DJEKTPOHHYIO (POpMYy 3asBleHHA 3HayeHHH B 00O
MOMEHT I10 JKEJIAHHIO 3asBUTENIA, B TOM 4HC/ie IIpH BO3HHKHOBEHMH OIIMOOK BBOJA K BO3BpaTe
U1 IOBTOPHOT'O BBOJIA 3HAUCHHH B 37IEKTPOHHYIO QOpMY 3asBieHHS;

JalONHEHHE TMOEH 3JIEKTPOHHOHM (OPMBbI 3asBlCHHS [0 Hauald BBOJA CBEICHHH
jasBATENeM ¢ HCHOOJB3OBAHHMEM CBeacHMil, pasmemennsx B ECHA, ©  cBeaeHui,
onmyGmuxosanHelx Ha EITTY,

BO3MOKHOCTD BEPHYThCS HA JIOOOM M3 OTAlOB 3aMOAHEHMS DIEKTPOHHOH (GOPMEI
3agB/IeHHd 6e3 NOTepH paree BBE/ICHHOH HHOpMAaIny;

BO3MOXHOCTL focTyna 3assurens Ha EINY Kk paHee noJaHHBPIM HM 3afB/E€HHAMH B
TeYeHHe HE MEHEe OMHOTO roja, a TAKKe SACTHYHO chOPMUPOBAHHLIX 3adBICHHHA - B TCUCHHE HE
MeHee 3 MecCsLIeB;

2) npu oOpallieBuH AOBEPEHHOTO JMIA AOBEPCHHOCTH, MOATBEPHKIAMONIAA NPABOMOYHE
HA obpameHde 3a NOTYYEHHEM TIOCYJApCTBEHHOH YyCTyrM, BbLUIaHHAs opraHu3anuei,
ymoctopepsietca kBanuduuuponanHoit D11 B GopmaTe OTKPEINICHHEOH NOANHKCH (¢aiin bopmara
sig), IOPaBOMOYHOIO JODKHOCTHOIO JIHIa OpraHu3alMH, a JOBEPEHHOCTh, BhIIAHHAA
husHgecKuM HLOM, - KBamuduuuposanHo# B3I notapuyca. Ilonada aNeKTPOHHEBIX 3asBICHHH
uyepe3 EINT'Y noBepeHHBIM JTHIOM BO3MOXHA TOJBKO OT HMEHH ¢uznueckoro iuua. Ioxaua
3aABJEHAN OT MWMEHM IODHJMYECKOTO JIMIA BO3MOXKHA TONBKO TOJA YUETHOH 3aMHCBHIO
PYKOBOOUTE/IS OPTAHK3ALKM, UMEIOLIET0 NPABO MOATIHCH.
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TpeGoBanua K OSNEKTPOHHBIM JOKYMEHTaM, NPEACTABIAEMEIM 3adBHTENEM I
MIOJIYYEHHS YCIYTH:

a) IpPHIaracMble K 3aABICHHIO 3JIEKTPOHHBIE JOKYMEHTHI IPEACTABIAIOTCS B OJHOM M3
crexyxowmx popmaros - pdf, jpg, png.

B cnyyae, xorga JOKYMEHT COCTOMT W3 HECKOJBKHX (aijioB, HIM JOKYMEHTH MMEIOT
otkpenieHHsle JIT (¢aiin dopmara sig), ux HeoOXOQUMO HANpPaBIATH B BHIE 3JIEKTPOHHOTO
apxmBa dopmMaTta zip;

0) B HemIX MpPEICTARICHUA SNEKTPOHHHIX JOKYMCHTOE CKAHHPOBAHME JOKYMEHTOB Ha
OyMaKHOM HOCHTEJE OCYIIECTBIISAETCS:

HEIIOCPEACTBEHHO ¢ OpHMrMHala JoKyMeHTa B Macwitabe 1:1 (He JomyckaeTcs
CKaHHPOBaHHE ¢ Konuit) ¢ pazpemennem 300 dpi;

B YePHO-0€/I0M peKHME TIPH OTCYTCTBHH B JOKYMCHTE I'padMuecKux H300paKeHHIl;

B PEXHME NOMHOH UBETONEPENAYH NIPH HANHYHM B JIOKYMEHTE IIBETHBIX rpadHuYecKux
n306paxeHuit TMGO LBETHOrO TEKCTA,

B PEXKHEME "OTTEHKH CEpPOTo” IPH HANMYHK B JOKYMEHTE H300pa)eHHI, OTIHYHBIX OT
I[BETHOTO H300paxKerus;

B) IOKYMEHTEI B 3IEKTPOHHOM BHIE MOTYT GBITH TO)IIMCAHbI KBaTHdHIuposanHoi 11,

(YKa3bIBAIOTCA PEKBH3MTEI HOPMATHBHOI'O NPABOBOTO AKTA, B COOTBETCTBHH ¢ KOTOPEIM
TpebdyeTcsa 0ba3aTeNnbHOe NOAMHCaHHe KBATHHIEpoBanHoit 31T).

I') HAMMEHOBAHHA d/I€KTPOHHBIX JOKYMEHTOB JO/KHbI COOTBETCTBOBATE HAMMEHOBAHHAM
JOKYMEHTOB Ha OYMa)KHOM HOCHTEJIE.

3a mOpeacTaBicHHE HENOCTOBEPHLIX HJIH HENONHBIX CBEJCHHH 3asBUTENb HECET
OTBETCTBCHHOCTE B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoit Menepanun.

- Iloumoswim omnpaenenuem.

B Clly4ac €CIM 3afBNCHHE MONAETCA COCOOOM TIOYTOBOTO OTHPABNCHHS, OJHOBPEMEHHO
C 3adBJCHHCM NPHKIAJBIBAIOTCA MPHIATACMBIE K HEMY KOIHM JOKYMEHTOB HOTAPHAILHO
3aBePEHHBIE Ha OYMa)XKHOM HOCHTEIIE,

15. HcyepneiBatomuii nepeveHs AOKYMEHTOB, HEOOXOMMMBIX B COOTBETCTBHH C
3aKOHOJATENBHBIMH WM HHBIMH HOPMAaTHBHBIMH MPABOBBIMH aKTaMHM JUIS NPEAOCTABICHHS
roCyJapCTBCHHOHN YCIIYTH, KOTOPEIE 3assBHTEND JOKEH MIPEACTABHTh CAMOCTOATEBHO:

1} AOKYMEHT, YNOCTOBEPSIOUHIA NTMYHOCTD 3ajABUTENA, B TOM YHCIE BHJI HA JKHTENBHCTBO -
218 HHOCTPAHHOTO TpaXk/JaHNHa H JIHUa Oe3 rpakIaHCTRa;

2) [OKYMEHT, NOITBEPXNAAIOIMA OKOHYAHHE TPYAOBOH JEATENBHOCTH (cBenEHHS,
[OATBEPIKAIOIINE, YTO TPaXKAAHUH H YIEHBI €10 CEMBH (NpH HEOOXOAHMOCTH) HA MOMEHT
HOJIaYy 3adBJICHHS ABJIAIOTCS HepaboTarOIMMH ),

3) KBHTaHLMA, MOATBEPXKAAOMIAS (AKT BHECEHHS B3HOCA HA KAUMTAJIBHBIN DEMOHT 3a
MecHIl, MPeUIECTBYIOIHH Mecany obpaIteHus;

4) LOKYMEHTBI, IOATBEPKAIOIIHE [[PABO COOCTBEHHOCTH Ha JKHIIOE IOMELIEHHE;,

5) KBUTaHLMS, NOATBEPKIAOMAs (aKT BHECEHHA B3HOCA HA KAIMTAIbHLIN PEMOHT 3a
MECHIL, IPEAIECTBYIOLINI MecAlly 00palieHus;

6) NOKYMEHT, MOATBEPXKAAIOIMHA [OJHOMOYHA HAa OCYLIECTBICHHE ACHCTBHH OT HMEHMU
3asBHTENA (IN1A OpeCTABATEIA 3aABHTENS).

16. McyepnbiBarommit TepeueHb OOKYMEHTOB, HEOGXOOHMEIX B COOTBETCTBHH ¢
3aKOHOJATENBHEIMM MM HHBIMH HOPMATHBHBIMH IPABOBBIMH aKTaMM IS NpeJOCTaBICHUs
TOCyNapCTBEHHOH YCIyrd, KOTOpHIE 3asBHTEIhL BIpPaBe IIPEACTABUTH 10 COGCTBEHHOM

MHHUMATHBE, TaK KaK OHH MOAJIEKAT IPEACTABNCHHIO B paMKaxX MeEXKBEIOMCTBEHHOIO
MHPOPMALIHOHHOIO B3aUMOIEHCTRYS:
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Ne HaumenoBanue foxkyMenTa (CBE/IEHHI) HcTounuk creaeHnit/criocot
/0 [OTyUYeHHS
1 | CHHIIC TP Poccuiickoit deaepaunn/

NOCPEeACTBOM eAHHON CUCTEMBL
MCXBEJOMCTBEHHOIO IEKTPOHHOTO

B3aHMOJICHCTBHA
2 | Cpenenus 0 perHcTpalMy II0 MECTY KHTENLCTBA 0 MBJ] Poccun {BegomMcTBEeHHASR
MeCTy npebblpanua rpaxgaHHHa Poccuiickod HHBOPMALHOHHAA CHCTEMA)/[I0CPEescTBOM
Denepanuu e npenenax Poccuiickoi ®eaepauun €IMHOH CHCTEMBI  MeKBEOMCTBEHHOTO

INEKTPOHHOTO B3aAUMOIEHCTRHA

3 | Cpenmenus of uMeroinelics cyzebHoit sapomxenroctn | THC JKKX

[Tpu OTCYTCTBHH TEXHHYCCKOH
BO3MOXHOCTH - oCCn Poccun
{cornamenue 0 HPEAOCTABIEHHH
WHGOpMAIHH)
4 | CeupeTenscTBO © rocyrapcTBeHHOM perucerpanmu | PocpeecTp/ mocpeacTsoM enMHOl cHCTEMBI
IpaBa WM MHOMH NPaBOYyCTAHABRHBAIOLIME TOKYMEHT B | MEKXBEAOMCTBEHHOrQ 3RCKTPOHHOTO

OTHOLIEHKH  KUIOT0  [OMELIEHMA 1[I0  MECTY | B3aUMOACHCTBHA
MUTENLCTBA TNONMYYaTeNA TOCYAAPCTBEHHOH YCIIyTH,
NpABO HAa KOTOpOE 3aperHCTpUpoBaHo B EnuHOM
rOCYJApCTBEHHOM PeecTpe HeBKUMOCTH

5 | CeeneHua o Hauyuc/IeHHBIX IUIaTeXax M pacxojax Ha | OpraHuzamuu (nocrapmmkd  JKKVY) Ha
OMIaTy RHJIOTO [IOMELIEHYA U KOMMYHRIIBHBIX YCIYT | OCHOBAHMH 3AKTHOYEHHOIO cOlIalleHusa 06
MHGOPMAIHOHHOM 00MEHE

6 | CopaBxa 0 HemonmydeHHMM KOMIIEHCALlMH pacxogob Ha | OpraHel COLMANbHO{ 3alUMTH! HACENCHMA
yIUIaTy B3HOCA HAa KanMTANBHBIA peMoHT ofbwero | cydbextos Poccuiickoit denepaumu
HMYILIEeCTBA B MHOTOKBAPTHUPHEIX JOMax,
pacnonoxeHHbIX Ha TeppuTtopuM  OpenOyprekoft
obnacTH 1o Mecty KHTeABCTBA B Cyvae Ha3HAUEHHA
eKEMECAYHOM NeHexwHOoH KOMHAeHcallMd N0 MEeCTy
npeOBIBaHUS

[1pu npenocTaBneHny rocyIapcTBeHHOH yCIyrd 3anpemaeTcs TpeboBaTh OT 3agBUTEIIA:

a) NpejCTaBleHUs OOKYMEHTOB M HHGOPMAlLlHM HIH OCYUIECTBICHHMA ICHCTBHIA,
TIpeICTABICHHE HIIH OCYLIECTBIEHHE KOTOPEIX HE MPEAYCMOTPEHO HOPMATHRHBIMH IIPABOBBIMH
aKTaMH, pPelyAHPYIOUIMMH OTHOILCHHS, BO3HHMKAIOIIHE B CBA3M C IPENOCTABICHHEM
rocyIapCTBEHHOH yCIyTH;

6) npexcraBneHMs IOKYMEHTOB M HH(OpManuH, KOTOPBIE B COOTBETCTBHH C
HOPMATHBHBIMM IIPAaBOBRIMH akTamu Poccufickoit Pemepauny, HOPMATHBHBIMH IPaBOBBIMH
akTamMu cyomekToB Poccuiickoit @Penepanuy U MyHHIMIATbHBIMH [IPABOBLIMH  aKTaMH
HaxOAATCA B PacHOPSKEHHH TOCYJApCTBEHHBIX OPraHOB, MPEJOCTABNISAIOIHNX IOCYJApCTBEHHYIO
YCIyTY, HMHBIX [OCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CaMOYTNpAaBJIcHHS H (MIIH)
NO/IBEIOMCTBEHHBIX T[OCYAAPCTBEHHBIM OpraHaM W OpraHaM MeCTHOrO CaMOYIIPaBICHUA
OpraHu3alii, yJacTBYIOUIMX B IIPEJOCTABIEHUH TOCYAAPCTBEHHBIX M MYHHIIMOANBHBIX YCIYT,
3a HCKIMIOYeHHeM JOKYMCHTOB, YKa3aHHBIX B 4acTH 6 crareu 7 (ejlepalbHOrO 3aKoHa OT
27 wmwona 2010 r. Ne 210-@3 «0O6 opraHu3anuM IpeOCTaBICHHA TOCYAAPCTBEHHBIX H
MYHHIHTQTILHEIX YCIYT»;

B) NpeacTABNCHHA AOKYMEHTOB M MHGOPMAIMH, OTCYTCTBHE M (HIM) HENOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAIKUCH IPH [E€PBOHAYATBHOM OTKa3e B IMpHeMe HeoOXOIMMBIX JOKYMCHTOB
mubo B NPelOCTABRICHHH [OCYNapCTBEHHOH  YCNIYrH, 3a  HCKIIOYEHHEM  CIYYacs,
peayCMOTPEHHBIX NyHKTOM 4 uwactu 1 ctatent 7 DemepanbHoro szaxona ot 27 mwons 2010 r.
Ne 210-P3 "O6 opranusaiii [peI0CTaBICHHS [OCYJapCTBEHHBIX H MyHHLHMATBHBIX YCaYyT .

HMcuepnoiBaromuii nepeveHns
OCHOBAHMII /151 0TKA32 B IPHEME TOKYMEHTOB,
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HeoOX0XHMBIX /I/Ist IPEJOCTAB/ICHHA rOCyAAPCTBEHHOMN YCIyTH

17. OcHOBaHWAMH [UIA OTKaza B T[PHEME JIOKYMEHTOB, HEOOXOMMMBIX A
NPEIOCTABJICHHA IOCYIapCTBEHHOM YCIYTH, SBJISIOTCH:

1) mhpencraBneH HeMONHBIH IepeyeHb [NOKYMEHTOB, VKa3aHHBEIX B IyHKTe 15
AIMHAHUCTPATHBHOTO periaMeHTa;

2) TeKCT 3ajBEHUA M NPE/ICTABICHHBIX JOKYMEHTOB He IIOIACTCA MPOYTEHHIO, B TOM
9HCNIE TIPH IPEACTABIICHHM JOKYMEHTOB B 3JIeKTPOHHOM BHIE;

3) 3JeKTPOHHBIC IOKYMEGHTE TpeICTaBIEHBl B (OpMATax, He NpPeIyCMOTPEHHBIX
AIMHHHCTPATHBHBIM PErTaMeHTOM;

4) Hapymenbl TpeGOBAaHMS K CKAHMPOBAHMIO NPEJCTABIAEMBIX JOKYMEHTOB,
NpelyCMOTPEHHEIE AIIMPHHCTPATHBHBIM PErIaMEHTOM;

5) He yKa3aHbl (AMMIHA, HM#, OTUECTBO, 4JPEC 3aBHTENA (€ro NPeaCTABHTENA),
TIOYTOBBIA AJpec, 110 KOTOPOMY J0JKEH ObITh HANIPAaBIEH OTBET 3aSBUTEIIIO;

6) B 3asBIEHHH CONEPXKATCA HELEH3YPHBIE IGO0 OCKOPGUTENEHBIC BHIPAKEHHS, YTPO3HI
KH3HH, 3[I0POBBIO, HMYIIECTBY AODKHOCTHOTO NIHMIE, 4 TAaKKe WICHOB €0 CEeMbH, NPH 3TOM
3aBHTE/II0 COOOIIACTCS O HEJIOMYCTHMOCTH 3/I0YIOTPeGICHIS IPaBoM;

7) BompoC, yKaszaHHEIH B 3adBJICHMM, HE OTHOCHTCA K IOPAAKY I[IPENOCTABIEHHS
rOCyIapCTBEHHOH YCIYTH.

Pemenne o6 oTkaze B TpHeMe [OKYMEHTOB HONMMCHIBAETCH YHOTHOMOYEHHBIM
AODKHOCTHEIM JTHLIOM H BBUIGETCS 3adBHTENIO C yKa3aHueM NpuunH oTkasa ([Tpunoxkenne Ne 4),

Peruenne 06 oTkase B npHeMe JIOKYMEHNTOB MO 3aABICHHIO, NOIaHHOMY B 3JIEKTPOHHOM
dopme uepes EIY, mnoanucesaeTcs YIOJTHOMOYEHHBIM  JO/DKHOCTHBIM  JIMLIOM ¢
MCIIOB30BAHUEM KBanHGHuupoBanHod JI1 W HamparmseTcs 3aIBUTENHO yepes EII'Y He
MO3JHES CNEAYIOMECT0 pabodero jHA C JaThl [IPHHATHS pPEIlEHHsS 06 OTKase B IIPHEME
JOKYMEHTOB.

He pomyckaerca oTkas B IpHeMe 3asBieHHs B MHBIX JOKYMEHTOB, HEOOXOMMMEIX UL
[PCIOCTaBJICHUA YCIYTH, B Cly4ae, €CNIH 3asBJCHHE H JIOKYMEHTBI, HEOOXOMMMBIE IyIs
TIPCHIOCTABNCHHA YCAYTH, NOJAHbl B COOTBETCTBHH C WH(OpMAlHeH o CpoKax H MOps/Ke
NPEeIOCTaBICHHA YCIyTH, onybinkoBanHoi Ha EITY,

B cnygae OTCYICTBHA TakHX OCHOBaHHMil cHEmyeT MPAMO yKa3aTb B TEKCTE
aAMHHHCTPaTHBHOIO PErfIaMeHTa Ha HX OTCYTCTBHE.

HcyepnbiBarwuiuii nepeveHn
OCHOBAHHH /151 NPHOCTAHOBJIEHHS HJIH O0TKA34
B MPeJOCTABIEHHH rOCYAaPCTBEHHOM YCAYTH

18. OcHoBaHMA 114 NPHOCTAHORJCHHS NpPEIOCTABICHHS rOCYZApCTBEHHOH YCIyru
OTCYTCTRYIOT.

OcHOBaHMA 1715 OTKA34a B PEACCTABIEHHMH [OCY[ADCTBEHHOM YCIYTH:

1) orcyTeTBHE NIOKYMEHTOB, MOATBEPXIAIONIMX HPaBo Ha MONYyYEHHE MEP COLHANBHON
NOANEPAEKH 110 OIIATE JKIIOTO NOMEWIEHHS H KOMMYHATIBHBIX YCHYT;

2) HamMuMe NOATBEPKAEHHOH BCTYIHBUIAM B 3aKOHHYIO CHJIy CYIOEOHBIM aKTOM
HCTIOTAIICHHOH 3aJ0JKCHHOCTH [0 OIUIATE JKHIBIX MOMELIEHHH H KOMMYHATBHEIX yeIyr,
KOTOpas 06pa3oBanack 3a NEPHO He GoMee TeM TPH NOCTEAHKX roJIa.

IMocne ycTpanenus Npu4uH, NOCTYKUBIIHX OCHOBAHHEM T OTKA3a B IIPeIOCTaBICHHH

FOCYMApCTBCHHOH  YCIYTH, 3aiBHTENh BHpaBe oOpaTHTHCA NOBTOPHO /1A ITONy4YeHHS
roCyapCTBEHHOH YCIyTH.

Pazmep naarer, B3umaemoii ¢ 3anBaTEeNS
TIpH TPeJOCTABICHHH rOCY1APCTBEHHOM YCIYTH, H ¢l0co0b] ee BINMaHHUs
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19. 3a IpeaOoCTaABICHHUE FOCY)IapCTBCHHOﬁ YCIIYTH B3HMaHHE C  3adBHTCIA
FOCY.I[apCTBCHHOﬁ MIONULTHHBL HJTH HHOH IINTATH HE npeayCMOTPEHO.

MakcHManbublii CPOX 0KHIAHHS B 04€PEIH P NoAaYe 3aEBHTEAEM 3an1poca 0
NPEAOCTARJICHHHE MOCYIAPCTBEHHOMN YCJIYyTH M NIPH NOJAY4YeHHH pe3yabTaTa
NMPEA0CTABJICHHA IOCY/IAPCTBEHHOH YyCIyru

20. MakcHMaJIBHBIA CPOK OXHIAHKS B OYepeau NPH IoJade 3asBlieHUS M JJOKYMEHTOB,
HeOOXOOUMBIX AN TpPENOCTABIEHMUA TOCYAApCTBEHHOM YCIYIH WIHM IONYYEHHs pe3ylbTara
IIpeAOCTABACHHSA rOCYJapCTBEHHOH YCIIYTH, COCTaBMIAET 15 MUHYT.

Cpok perncTpanyn 3anpoca 3asBHTENS 0 NPeJ0CTABIeHHH IOcyIapCTBEHHOMH
YCIYrH

21. Cpok perucTpauuy 3ampoca 1 JOKyMEHTOB H (MIH) HHpOpMallny, HeOOXOIHMBIX /11
peNOCTaBNeHHsA TOCYJapCTBEHHOM YCIYTH, B OpraHe, HPeIOCTABISIOIEM IOCYIApCTBCHHYIO
YCIYry, HIIH B MHOIO(YHKIHOHATIBHOM LIEHTPE COCTaBNAeT 1 pabounii 1eHs.

TpeboBaHHA K NOMEMEHNAM,
B KOTOPBIX [IPENOCTABAAKTCA rocy apCTBEeHHBIE YCAYTH

22. MecTononoxeHue aIMHHUCTPATUBHLIX 3JaHUH, B KOTOPBIX OCYIIECTBILETCA MPHEM
3a9BJCHMH M JIOKYMEHTOB, HeoOXOmMMBIX JUIi TIPeJOCTaBJICHHA  TIOCYAapCTBEHHOH
(MyHHLIHOAILHOM) YCIVTH, & TAaKXe BblJada pe3y/bTaToB NPEAOCTARICHMA TOCYAAapCTBEHHOH
(MYHMUMIIAIBHOM) YCIyrH, NOIkHO obecnedBaTh yAOOCTBO I/ TPaXKIaH ¢ TOYKH 3peHMUS
TEUIeXOAHOM JOCTYITHOCTH OT OCTaHOBOK OOLIECTBEHHOIO TPAHCIOPTA.

B ciyuae, eciin uMeeTcs BO3MOXKHOCTh OpTaHH3alUK CTOSHKH (IApKOBKH) BO3/€ 31aHHA
(cTpoenusi), B KOTOpOM pa3MELIEHO MOMEIEHHEe NPHEMA M BBIAYH JOKYMEHTOB,
OPraHH30BbIBAETCA CTOAHKA (IAPKOBKA) JUIA TMYHOTO aBTOMOOHIBLHOrO TPAHCIIOPTa 3a4BUTENEH.
3a MoJb30BaHHE CTOSHKOM (APKOBKOH) ¢ 3asBHTENEH IIaTa HE B3IUMAETCA.

Jlis napKOBKH ChELHAnbHbIX ABTOTPAHCIIOPTHBIX CPENCTB HMHBAIMAOB HAa CTOSHKE
(napkoBke) Beinenserca He MeHee 10% MecT (HO He MEHee OJHOro Mecta) s OecmnatHO#H
TAapKOBKH TPaHCIIOPTHBIX CPEACTB, YIIPaBAeMbIX HEBATMAAMHU 1, I] rpymm, a Takike HHBATH/IAMH
Il rpynnel B mopsAnke, ycraHoBncHHOM IlpaButenmsctBom Poccuiickod OPenepauuy, u
TPAHCIOPTHEIX CPEACTB, MEPERO3ALUIMX TAKHX HHBAMIOB M (H/H) AeTeR-MHBAIH/I0B.

B nensx obecrneyedus OeClpensTCTBEHHOTO MAOCTYNIA 3aABHTENEH, B TOM YHCNE
HepeBUIalOIIMXC HA MHBATHAHBIX KOJICKAX, BXON B 3JaHUE M IOMELICHMA, B KOTOPBIX
NpeOCTaBISETCA [OCYJApCTBeHHas (MyHHLMOAIbHAN) Yeiiyra, o0OpynyloTcs TNaHXycaMH,
HOPYUHSMH, TAKTHJIBHBIME (KOHTDACTHBIMM) TPEAYNPEKIAIOMMMH 3JIEMEHTaMH, WHBIMH
CTIELHATLHBIMHA TTPUCTIOCOBICHHAMH, TO3BONAIOINUMHU 0DECTICUHTD DECIIPENATCTBEHHbIA AOCTYII
¥ TIEpEIBHKCHHE HHBAMIOB, B COOTBETCTBHH C 3aKOHOJaTeNbCTBOM Poccuiickoit Mexepauun o
COLHANEHOH 3al[HTe HHBAMIOB.

llerTpanbHeii BX04 B 34aHHE ¢uIHalla YTOTHOMOYEHHOIO OpraHa JOKEH OBITh
obopynosaH HEbOpPManHOHHO# Tabauukoll (BEIBECKOH), cogepaniell HHGOPMALUIO:

HAUMEHOBaHHe;

MECTOHAXOXKICHHE U IOPHAHYECKUH aapec;

pexum paboTsl;

rpaduK mpueMa;

HOMepa TeaeOHOB A1 CIIPAaBOK.

[ToMerieHHs, B KOTOPEIX NpPeIOCTaBAsAeTCs FOCyJapcTBEHHAA (MyHHIMIIAILHAS) YCIyTa,
JIOMXHB! COOTBETCTBOBATh CAHHTAPHO-311MIEMHOIOIHUECKHM MIPaBUIIaM B HOPMATHBAM.
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IToMemenus, B KOTOPHIX IIPeOCTABIACTCS [OCYAapCTBEHHAA (MYHHIHIATBHAA) YCIYTa,
OCHAIIAIOTCS;

IIPOTHBOIIOXKAPHONH CHCTEMOR M CpPeJCTBAMH [IOKAPOTYIIEHUS,;

CHCTEMOH ONOBELIEHHA 0 BOSHUKHOBCHHH Ype3BLIYaiHOM CHTYaUUH,;

CPEACTBAMH OKa3aHHs NePBOH METUITMHCKON NOMOIIIH;

TYaJETHBIMH KOMHATaMH s IOCETHTENEH.

3an oxuaanua 3adBuTenei 0DOPYNyeTCS CTY/IBAMH, CKAMBSIMH, KONHYECTBO KOTOPBIX
ONPEIENAeTCA UCXOAA U3 (PAKTHYECKOH HArpy3KH H BO3MOXHOCTEH JUIS WX pasMEIICHHS B
IIOMELICHAH, 3 TaKkKe HHPOPMAITHOHHBIMU CTCHIAMH.

TekcTel MaTepuaIoB, pa3MEIUEHHBIX Ha HHOOPMAIMOHHOM CTEHJE, I1€4aTaroTcs
yAOOHBIM AnA uTeHHS pHdToM, Oe3 HCIpaBIeHHH, ¢ BhLAETeHHEM HaubONee BANKHBIX MECT
IIOJIYKUPHBIM LIPHPTOM.

Mecra and sanonmHeHHs 3adBNEHBH 00OpYAYIOTCA CTYIBAMH, CTOJaMH (CTONHKAaMH),
OJaHKaMH 3asABICHHUH, THCEMEHHBIMH TPHHAIEKHOCTAMH.

Mecta npuema 3asButeneit obopyayiorcs HHGOPMAIMOHHBIME  TabIHYKaMH
(BBIBECKAMMU) C YKA3AHHEM:

HOMEpa KabHHeTa 1 HaUMEHOBaHHS OTAENA;

(baMuIMK, IMEHH H OTYECTBA (IIOC/ICAHEE — [IPH HATMYHK), KOKHOCTH OTBETCTBEHHOTO
JIHLA 33 TPHEM JIOKYMEHTOB;

rpaguka npuemMa 3asBHTENICH.

Pabouce MecTO KaXIOTO OTBETCTBEHHOIO JIMIA 34 NPHEM JIOKYMEHTOB, JOJIKHO OBITH
000pyZI0BaHO TEPCOHATIBHBIM KOMIBIOTEPOM C BO3MOMKHOCTBIO JOCTYNA K HEOOXOMHMBIM
HHGOPMAIIHOHHBIM 0a3aM JaHHLIX, NEYATAOLIMM YCTPOHCTBOM (IIPHHTEPOM) H KOIHPYIOIIHM
YCTPOHCTBOM.

JIuno, oTBeTCTBEHHOE 32 MpPHEM AOKYMEHTOB, JOKHO MMETh HACTONBHYIO TaOJIHUKY ¢
yKa3aHHeM QaMHIIH, HMEHH, 0THeCTRA (IIOCIEIHEE - [IPH HAIMYHMHA) H JOJDKHOCTH.

Ilpn npenocTaBneH¥H TOCYJapCTBEHHOH (MYHHUMOANBHOH) VCIYTH —HMHBAIHIAM
ofecrieuuBatoTCs:

BO3MOXHOCTb OECHpEeNATCTBEHHOIO MocTyna K oObekTy (3haHHI0, NOMEIIeHHIO), B
KOTOPOM HpENOCTaBISIETCA FOCYIapCTBEHHAS (MYHULIMIAJBHAS) YCIIYTa,

BO3MOXHOCTE CAMOCTOSATENILHOTO TNEPEABHKEHHS [0 TEPPUTOPHH, Ha KOTOPO#
pacrnioNIOKEHB! 37aHHS H IIOMCILEHHR, B KOTOPBIX TPEAOCTABIAETCS TOCYAAPCTBCHHAS
(MyHHUIMDANBbHAs) YCOyra, a TakkKe BXOJa B Takue OOBEKTBI H BBIXOJA M3 HHX, MOCAJKH B
TPAHCMOPTHOE CPEACTBO M BHICAJKH M3 HEro, B TOM HHCIE C HCIIO/Ib30BaHHe KPECna-KoIACKY;

COIIPOBOXACHHE HHBANMAOB, MUMEKINHX CTOHKHE paccTpoicTBa (YHKUMHM 3pEHHS H
CaAMOCTOSATENBHOrO HEPEIBHKEHHUS,

Hajiexaluee pasMeliene obopy10BaHus U HOCHTENCH HHOpMaluK, HeODXOMUMEIX I
oGecrieyenns OeclpenATCTBEHHOrO AOCTYNa HHBATHAOB 3JaHUAM H MOMELIeHHsSM, B KOTOPBIX
NPEJOCTABIAETC] TOCYJApCTBEHHAs (MYHMIMOANBHAsA) YyoIyra, W K TOCYZapCTBEHHOH
(MYHHLIMIAIRHOH) YCIYTE ¢ YHE€TOM OrPAaHHYCHHH MX KU3HENEITEIEHOCTH;

AybnupoBanre HeoOXOAMMOI 11 MHBATHIOB 3BYKOBOH H 3pHTeNbHOM HHopmaruy, a
TAKXe HaanuceH, 3HAKOB B HMHOH TeKCTOBOM U rpaduveckod HHGOPMAUMH 3HAKaMH,
BBIIIOJIHEHHBIMH pebedHO-ToueUHBIM HpugTOoM Bpaiins;

JOITYCK CYPAOIEPEROTIHKE H THHIOCYPAOIIEPEBOAYHKE;

JONYCK CODAKM-IPOBOAHMKA IIPH HATHYAH JOKYMEHTa, [OATBEPKAAOUIErO €€
CrenraibHoe o0ydeHne, Ha OOBEKTH! (37aHUA, [OMELIEHHS), B KOTOPBIX [PEA0CTABISIOTCA
rocylapcTBEHHas (MYHHLHIIANbHASL) YCIYTH;

OKa3aHWe WHBAJHJAM IIOMOINH B NPEOACNIEHHH GaphepoB, MEIIAIOMHX HOIYYEHHIO HMH
FOCYAAPCTBCHHBIX M MYHHIHIIAIBHBIX YCAYT HApaBHE ¢ APYTHMH JTHL{AMH.

IloxazaTenn J0CTYNHOCTH H Ka4eCTBA FOCYAAPCTBEHHON YCIYTH
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23. OcHOBHBIME TOKa3aTE/IMH JOCTYITHOCTH NpPEIOCTARIEH S TOCYAapCTBEHHOM YCIYTH
ABJIOTCA:

HaJlMuHe NONHOH M NOHATHOH MHpOpPMaNHuy 0 MOpsIKe, CPOKAX M XOAE MPeNoCTaBIeHHS
roCyJapcTBEHHOH (MYHMLUNANBHOH) YCIyrM B HHGOPMANHMOHHO-TENICKOMMYHHKAIIHOHHBIX
ceTaX oOmero mnonb3oBaHwa (B ToM uHciae B ceTH «MHTepHeT»), cpeacrsax maccoBofi
HHQOpMALHH;

NOCTYIIHOCTE 3ICKTPORHBIX (GOPM JOKYMEHTOB, HEOOXOZMMBIX JUIS NpeJoCTaB/IEHUA
ycnyrd B muaaoM kabuHete EINY u npouux cpenctBax MaccoBo# nH(GopMaUKH;

BO3MOXKHOCTB II0Ia49H 3alpoca Ha MOJIY4ESHME FOCYIapCTBEHHOH YCIYIH M JOKYMEHTOB B
3NEKTPOoHHOH (opme ¢ momometo EINY;

BO3MOKHOCTL  [OJYYEHHs  3asdBUTEIEM  YBEJOMJICHMH O  MpeJoCTaBIeHUH
rocyJapcTBeHHOH (MyHUIIMTIANEHOI) yenyr# ¢ moMomeko ENTY;

BO3MOXXHOCTE TOJYYEHHS HHGOPMALMH O XOIe NPEJOCTABIEHHS TOCYIAPCTBEHHOM
(MyHMUMMANbHOH) yCIyrd, B TOM 4YHCIe €  HCIONb30BaHMEM  HHGOPMAIMOHHO-
KOMMYHMKAIIMOHHBIX TEXHOIOTHH.

HOCTYIIHOCTE WHCTPYMEHTOB  COBEPIICHHMA B  JJCKTPOHHOM BHAE ILIATENKE,
HEOOXOMMMEIX JUIA IIOJNY4eHHS IOCYJApCTBEHHON YCIyrd, B CAydae, e€COd IIpH I[IOJyYEHHH
rOCyIapCTBEHHOH yC/IyTd B3UMaeTcs IUlaTa Ha KakoM-JTHOo atarie.

OcHOBHBIMH NI0Ka3aTelsIMHU KauecTBa HPEAOCTABIECHHUS rocyJapcTBEHHOH
(MYHMIIMNIANBHOH ) YCYTH SBIAIOTCH:

CBOEBPEMEHHOCTS TIPEAOCTABICHUA TOCYJAPCTBEHHOH (MYHHUMIAIBHON) YCJAYTH B
COOTBETCTBHH CO  CTAaHJAAPTOM €€  IPEJOCTABNCHHS, YCTAHOBJACHHBLIM  HACTOSAINUM
AJIMMHHECTPaTHBHBIM PETJIaMEHTOM;

MHHHMATbHO BO3MOKHOE KOTHYECTBO B3aMMOAEHCTBMH IpaJaHUHA ¢ JOJKHOCTHHIMH
JTMLAMH, YHACTBYIOUHUMH B IIPEAOCTABICHHH [OCYIAPCTBEHHON (MYHHUIIMTIANBHOM) YCIYTH;

OTCYTCTBHE OOOCHOBAHHEIX jkalob Ha peiicTBus (6e3feiiCTBHE) COTPYOHHKOB H HX
HEKOppeKTHOE (HEBHUMATENLHOE) OTHOIIEHHE K 3asBUTEIAM;

OTCYTCTBHE HApYUICHMH YCTAHOBIEHHBIX CPOKOB B IPOIECCE IPEIOCTABICHHS
rOCyAapcTBEHHOH (MyHHUIUIIATEHOMN) yenyry;

OTCYTCTBHE 3asB/ICHME 00 ocnapuBaHHHM pelleHud, meiicTBHii (6e3nelicTeHA)
YMOJIHOMOYEHHOTO OpraHa, €ro AO/HKHOCTHBIX JIMI, NPHHUMAEMBIX (COREPILEHHBIX) IipH
NPEIOCTABICHHH TOCYRApCTBEHHOH (MYHHUMOAIBHOH) YCIYTM, MO MTOTaM pacCMOTPEHHA

KOTOPBIX BBIHECEHBI pellieHHs 00 YIORIETBOPCHHH (YACTHYHOM YIOOBIETBOPEHUH) TpebOBaHUH
RasgBHTEEH.

Hubie TpeboBaHus K NPeI0CTABICHMIO NOCYAaPCTBEHHOMH YCIyTH

24, JlomonHUTENbHBIE YCIYIH, KOTOPBIE SBIAIOTCH HEOOXOAMMBIMH H 0OS3aTeNbHBIMU
LIS IPEAOCTARJICHHS IOCY/IaPCTBEHHOM YCIYTH, OTCYTCTBYIOT.

3a OpelOCTaBIEHHE BBIMICYKA3AHHBIX JIOIOJIHUTEIBHLIX YCIYT BIUMAHHE C 3a4BHTEIIA
FOCYJI&pCTBCHHOﬁ MOLITMHEl WM UHOH [JIaThHl He MpeayCcMOTPEHO.,

MugopMalinosHple CHCTEMBI, HCIONBIyeMble IS NPENOCTABICHHS T'OCYZAPCTREHHOM

yenyry, sasnsercs DCPH, unpopmanmonnas cuctema EITY u uudopmanuonHas cucteMma
ML

IT1. CocTaB, noce10BaTEILHOCTD H CPOKH BBLIMONHEHHS
aIMHHHCTPATHBHBIX NPOUEAYP

Hcuepnoiparomuii nepedeHb aAMHHHCTPATHBHBIX NPOIETy]P

25. BapuaHTs! IIpe/locTaBIeHHUs FOCYAApCTBEHHOM YCIyIH:
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1) ®uwimanom YNoIHOMOYEHHOTO opraHa 1o MeCTuy KUTENbCTBA NOYYaATeNs YCNyTH, B
YaCTH NPUHATHA PELICHHS O Ha3HAYEHHH TOCY/JapCTBEHHOM YCIyTH; 3

2) YIOIHOMOYEHHBIM OPraHoM, B 9acTA KOHTPOMS 32 HA3HAYEHHEM IOCYIapCTBEHHON
YCIIYTH.

IlpeaocTapienue rocynapcTBeHHOMR YCIYIH BKIIOYAET B CeBs BBIIOTHEHHE CIeIYTOIHX
aIMHHHCTPATHBHEIX IPOLEAYD:

1) mpueM 3asBrIeHAA H IOKYMEHTOR, X PErHCTPAIIHS:

2) HanpaB/IeHHE MEXKBEJOMCTBEHHOTO 3aNpoca;

3)paccMOTpeHHE  OKYMEHTOB,  NpPEACTABIEHHBIX 3a9BUTENIEM, OTBETOB  Ha
MCHBEIOMCTBEHHEIE 3aPOCHL;

4) NPHHSTHE pPeIlEHMS O IIPEJOCTABICHUH rOCYZapcTBEHHOR yoiryrd (06 oTkase B
IPEIOCTABICHWH FOCYJapPCTBEHHOM YCIYTH), HOATOTOBKA OTBETA;

5) Belnaua 3asBUTENIO Pe3yIbTaTa NPENOCTABACHHUA FOCYIAPCTBEHHON YCIyTH.

Ilpn npenocraBieHnn rocyrapcTBeHHOM YCIYTH B JNEKTPOHHOM (opme (npw momade
3asBiIeHHA vepes EIIIY) saasuTemo obecneurpaores:

NOJIy4eHHe HHGOPMALMM O MOPAAKE H CPOKax NPEIOCTaBJIEHHS. TOCYIapCTBEHHO
YCIyTHy;

$opMupoBanne 3agBRCHAS;

MPHCM M DETHCTPALHA OPraHOM HCHONHHTE/ILHON BJACTH 33fBNCHHS M HMHBX
AOKYMEHTOB, HEOOXOMHMBIX I IPENOCTABICHHSA YCIIYTH;

MOy CHHAE Pe3y IbTaTa NIPEOCTABICHHUSA YCIYIH;

MOJIyCHHE CBCACHHH O XO/e PACCMOTPEHHS 3asBICHHS;

OCYMICCTBICHHE OLICHKH KAYeCTBA NPeNOCTaBIEHHS YCIYTH;

AocynedHoe  (BHecymeOHOE) 06kaoBaHHe PelieHHA W meiicTBul  (Ge3meiicTnus)
YnomHoMoueHHOO oprana, M®I], opranmzanuii, OCYMIECTBAAOIMX  (YHKLIHH [0
TIPCAOCTABICHAK) TOCYNAPCTBEHHEIX YC/IYT, A TAKXKE HX JOJDKHOCTHBIX JMII, TOCYIapCTBEHHBIX
CIy>XalTuX, paboTHHKOE,

YBenoMnenue o 3aBCPINCHUM  JTEHCTBHH 110 BBINOJHEHHIO BBIIIEYKa3aHHEIX
AIMHHUCTPATHBHBIX [IPOLIEYD HANPABIAETCH 3aIBUTENIO B CPOK, HE NpeBbImaroiuit 1 pabovero
AL TIOCTE 3aBEPIICHUS COOTBETCTBYIOMIETO JCHCTBHA, HAa a/IpeC 3EKTPOHHOM IOYTHI HIH C
Hcnoae3oranueM EINTY,

B cnyuae Bemnenns omewatox u (1) ommbok, AomyrmeHHbIX bHIHATIOM
YnonnomoueHHOro oprana B AOKYMEHTAX, BBUIAHHBIX B pe3yIbTaTe MpeOCTABICHHS
TOCYJapCTBEHHBIX YCIIYT, 3aABHTE)b UMEET npaBo ofpaTHThCA ¢ 3adBICHMEM 06 HCIIPaBJIeHHH
OneHaToK M (M) omMGOK, JONYINEHHBIX B BBITAHHBIX B Pe3ylbTaTe NpeNoCTaBlCHUS
TOCYapCTBEHHOM YCIYyTH JOKYMEHTaX.

Oumman  YnomsoModerHOro OpTaHa paccMaTpPHBaeT 3asBIEHHE, NPeACTABICHHOE
3AABATENICM, M IIPOBOIHT NPOBEPKY YKA3AHHEIX B 3aABJICHAH CBeleHHH. B ciyuae Brimjenus
AORYMCHHBIX ONEYaToK # (WaH) ommubox B BbIIAHHBIX B pe3ynbTaTe IIPelOCTABICHUS
TOCYNapCTBEHHOH YCIYTH [OKYMEHTaX, AOKHOCTHOE mue QunHana  YnorHOMOYeRHOrO
OpraHa, OTBETCTBEHHOE 32 NPENOCTABICHUE TOCYNapCTBEHHOH  YCHIYIH, OCYINEeCTBISET
HCIIPaB/ICHHE 1 3aMEHY YKa3aHHBIX JOKYMEHTOB.

Cpok ycrpaHenns onewatox u ommGok HC NOKeH npeBeluath 3 (Tpex) pabounx greif ¢
AQTBI PETHCTPAUNH 3aSBICHUS O HATHYHHE OIEYaTOK B (umu) o1muGOK B BELNAHABIX B pesynnrare
HPCIOCTaBICHHS FOCYAapCTBEHHO YCIYTH JOKYMEHTaXx.

B cayuae orcyterus onevarox u (unu) oumbok B AOKYMEHTaX, BBIIAHHBIX B PE3YJIbTaTe
TIPCNIOCTABICHHA IOCYIAPCTBEHHOM YCiyTH, AODKHOCTHOE NMUO $HiHana YIonHOMOYeHHOro
OpraHa, OTBETCTBEHHOE 3a IPEOCTAB/ICHHE TOCYNapCTBEHHON yCIyTH, NHCLMEHHO cooBinaeT
3a9BUTEMIO 00 OTCYTCTBHY TAKUX OIIEYATOK H (vam) omuboxk,

Aybaukar goxymenra (YBeaoMIIeHHs), BBIIAHHOrO mno pe3ynbTaTaM paccMOTPEHHS
TOCY1apCTBEHHOH YCIYrH BO3MOMKHO NOYYHTE B YIOMHOMOYEHHOM oprade. MakcHManhHoe
BpeMA BBITAUM Ny6auKata He npeBrimaer 10 pabouux nHeir,
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HpneM JafiBJIeHHA H JOKYMEHTOB, HX PEeruHcTpalius

26. OnHcaHHe aJMHHUCTPATHBHELIX IPOLEAYP IPHEMA 3ampoca K JOKYMEHTOB H (HiH)
HHOOPMALMH, HEOOXOIUMBIX JUts IPEOCTABIEHM)S NOCY 1aPCTBEHHOM YCIYTH!

HOCTYIIIEHHE K  OTBETCTBEHHOMY  CNEIMANMCTY  3aiBJICHHSA H  JIOKYMEHTOB,
IPEIYCMOTPERHbIX MyHKTOM 15 AJMHHHCTPATHBHOTO pernameHta u (Mnu) uHGOpMauuHy,
HeoOXOAHMBIX /IS HPEJOCTABICHHS FOCYNAapCTBEHHOH YCIYTH B COOTBETCTBHM C BApMaHTOM
TIPENOCTABIEHHA [OCYNAPCTBEHHON YCIYTH, 4 Takke crmocodbl Mojayd TakHMX 3anpoca H
JOKYMEHTOB H (1) uHopManuu;

YCTaHOBJIEHHE JTMYHOCTH 3asBUTeNs (MPEJCTABUTENS 3asBUTENS) IS KaXKAOTO cnocoba
[OJa4H 3anpoca H JOKyMEHTOB H (MiM) MHGbOpManuu, HEOOXOIMMBIX NS MPENOCTaBICHMA
rOCYAapCTBEHHOH YCIIYTH;

nanuure (OTCYTCTBHE) BO3MOXHOCTH I10/1a4H 3a11poca MPeCTABUTE/IEM 3asABHTEIA,

OCHOBaHMA [1 IIPHHATHS pelleHUs 06 0TKase B IIPUEME 3aIIpoca M JOKYMEHTOB H (vH)
HHGOPMALWH, & B Cllyyae OTCYTCTBHS TAKUX OCHOBAHHH - YKa3aHHE Ha MX OTCYTCTBHE,

Pe3ynLTaToM BHINOIHEHMA aIMHHACTPATHBHBIX NPOUEAYP ABLACTCA perucTpallioHHas
3aIlMCh O JiaTe ¥ BPEMEHM TIPHHATHA 3asBieHHMs 1u0O NPHHATHE M HANpPaBICHUE 3AABHTEIO
pelueHHs 06 OTKa3e B IpHeMe JOKyMEHTOB.

OkasaHHe TIOCYJApCTBEHHOH YCIyT¥ 10 MpPHHIMIY 3KCTCPPUTOPHATBROCTH HE
TIpe0CTaBIAETCS.

Hanpan.ﬂeuﬂe MEXBEIOMCTBEHHOI0 3a11poca

27 OcHoBaHMeM /UIA HANpABNEHHA MEXBEIOMCTBCHHOTO 3ampoca B - OpraHbl
(opraHm3alyik), IPECTABIAIOUIME CBEICHHS B PAMKAX MCKBEROMCTBEHHOTO HH(OPMAIIMOHHOTO
B3AMMOCHCTBHSA, SBJSETCA HETpeACTABISHHE 3aiBHTCNEM CaMOCTOATEILHO JOKYMEHTOB,
TIPeRyCMOTPEHHBIX TYHKTOM 16 AIMUHHCTPATHBHOTO pernameHrTa.

V 10HOMOUYEHHOE JOMKHOCTHOE U0 B TeUeHHe 2 JIHEH Mocie PerucTpali 3asBIcHl
0 MOpefOoCTABNEeHMH TIOCYNAPCTBEHHOH YCIyrH HAmpaBiseT MEXBEJOMCTBEHHBIH 3amnpoc B
ClleyIOIIHe OpraHbl (Opranu3alum):

Ne Oprassl, B KOTOpble HANPABIHIETCA Tema zanpoca
n/n MEXBeJOMCTBEHHBIH 3anpoc
1 | Tlencuonnsiii houn Poccuiickoi Denepauny CHHJIC
MB/I Poccun CpejieHHss O perucTpaluy 1o MeCTY

KUTETbCTBA M MecTy  npe0blBaHHA
rpaxianiHa Poccuiickol denepaunri B
npenenax Poccuiickoii Penepanun;

3 | THC XKKX (mpu orcyTcTBHH Cy/icOHOM Ceenenms 00 umeloweiica  CyneGHoil
sajiomkennocta — GCCIT) 3a[I0JKEHHOCTH

4 | Pocpeectp CBUETENBCTBO 0 rocyapcTBEHHOM

PerucTpaiiu npapa HIH HHO

NpaBOYCTAHABNHMBAIOMMA ~ AOKyMeHT B
OTHOLIEHMH XWIOTO MOMEUICHHA MO MECTY
KMTENLCTBA TIONMydaTeNs rocylapcTBeHHOH
YCIIyTH, npaso HA KOTOpOE
3aperHCTPUPOBaHO B ExunoM
roCyAAPCTBEHHOM PEecTpe HEABMMKHMOCTH

5 | Oprauzanuu (oCTaBIIAKH KKY) CpefleHus © Ha4HCHEHHBIX [UIATEXAX H
Pacxofax Ha ONfaTy XWIOTO NOMEWEHH: U
KOMMYHaJIbHBIX YCIyr

6 | Opransl cOLHanbHOM 3aIIHTHL HACCICHHA CrpaBka O HENONYHEHUH EXEMECTIHOA
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cyGLeKTOB PO AeHeXHOH  KOMMEHCALMH 10  MEeCTy
KHTEJILCTBA B CloyYae  Ha3HAa4YeHHA
€HKEMECTYHOH JCHEKHOH KOMIEHCAlMH 1o
MECTY NpeObIBAHAA

B omucanue MexXBEZOMCTBEHHBIX 3aIIpOCOB BKIIOYAETCS WH(OPMAIHS, KOTOpas JIOMKHA
COZIePXKATh:

HAUMEHOBaHHE  (elepalbHOr0  OpraHa  HCIOJIHHTEIBHOM  BIACTH,  OpraHa
FOCyIapCTBEHHOr0 BHEOHOMKeTHOTO (OHIAa HIM TOCYZApCTBEHHOM KOpropauuM, opraHa
HCTIONHUTENBHOH BlacTH CyOnexTa Poccuiickoiif Pefeparuy B KOTOPbIE HAIPABIISETCS 3AMPOC;

HaIpap/IseMBIE R 3ANPOCe CBEACHH,

3alpallliBaeMbIe B 3alIPOCE CBEACHHS ¢ YKA3aHHEM HX 1ISJIH HCIIOJIE30BAHHA,

OCHOBaHME JII HHGOPMAIHOHHOTO 3alpoca, CPOK ero HalpaBIeHH;

CpPOK, B TEYEHHEC KOTOPOrG DpE3yNbTaT 3ampoca JAODKEH MOCTYINIHTh B OpraH,
NPpelOCTABIAIONIMEA roCyJapCTBEHHYIO YCIYTY.

Pe3ynbTaToM BeIMOIHEHHS aAMHHHCTPATHBHON NPOLEAYPH! ABISETCA [OTYYEHHE OTBETA
Ha 3anpoc B Te4yeHHe He Oonee 5 paboumx AHEH cO JHM €ro NOCTYIUIEHHS B OpPraH HIH
OpTaHU3ALHIO, NIPEACTABNSIOIHE JOKYMEHT ¥ HH)OPMALHIO, €CIIH HHBIC CPOKH MOATOTOBKH M
HANpaBJICHHA OTBETA HAa MEXBEIOMCTBEHHBIH 3alIpoc HE YCTaHOBJIEHB! (peepalbHBIMH
34KOHAMH, HOPMAaTUBHBEIMH NpPaBOBHIMH akTamu [IpaButennctBa Poccuiickoit @eaepauuu u
HOPMaTHBHBIMH IIPABOBBIMH akTaMH OpeHOyprekoi 061acTH.

Henpencrasnenue (HecBoerpeMeHHOE PEACTABICHAE) HHPOPMALIHH He MOXKET ABISTHCS
OCHOBAHKEM 714 OTKa3a B PENIOCTABICHHM TOCY,/IAPCTBEHHON YCTYTH.

Paccmm‘peune AOKYMEHTOR, [IPCICTABJICHHLIX 3aABUTEIIEM,
OTBETOB HAa MCKBCAOMCTBEHHBIE 3ANIPOCHI

28. OcHoBanHeM A HaYala aAMMHHCTPATMBHOH TIPONEAYPbI SBIAETCH NOTyYEHHE
YNOJHOMOYCHHBIMU JIO/KHOCTHBIMH JIALAMK 3aiBJIEHHS O MPEJOCTARICHHH TOCYAPCTBEHHOM
YCIIYTH C TNIPUNAracMbIM IAKETOM JOKYMEHTOB H OTBETOB Ha MEXBEHIOMCTBEHHBIE 3alpPOCH O
TIONYYECHUH JOKYMEHTOB, IPEIYCMOTPEHHBIX IIYHKTOM 16 ATMUHHCTPATHBHOTO PETIAMEHTA.

Bpems BbinoNHennsa aIMHHHCTPATHBHON NpoLeRyps! B Tewenue 10 paGouux sxeii co aHs
PETUCTPANNH 3Aj4B/ICHHA HIIH II0JIYYEHHS OTBETOB Ha MEXBEIOMCTBEHHBIE 3aMPOCHl B CIIyYae UX
HaIpaRJICHHA.

Pe3ylbTaToM BBITONHEHHA AIMHHUCTDATMBHOH IPOLICAYPHl SBASETCS I[PHHATHE
PELICHHUA YMOTHOMOYEHHBIMU NOJDKHOCTHBIMH JiMIIaMH 00 OTCYICTBHM OCHOBAHHH Juid
TNIpHOCTAHOBEHHS MPEAOCTABNCHHS FOCYAapCTBEHHOH yClnyrH Mo NPHHATHE M HANPABACHHE
3aABHTEITIO PCIICHHA O NPHOCTAHOBIIEHHH MIPEAOCTABICHHSA IOCYIAPCTBEHHOMN YCIyTH.

MpunsTie pemenus o NpegoCTAB/ICHAN rOCYAAPCTBEHHON YCIYIH
(00 oTka3e B NpeAOCTABIEHAH TOCYIAPCTEEHHOI YCAYTH),
MOAr0TOBKA 0TBETA

29. OcHoBanWeM IT4 Hadana afMHHUCTPATHBHON NpPOLEAYDH ABIAETCH IPHHATHE
3aABJICHUA M IOKYMEHTOB JUTA NPEJOCTABIEHNS [OCY AaPCTBEHHOM YCIyTH,

Bpems BBIIOMHEHMA aIMHHHCTPATHBHOM Mpoueaypbl cocTasnser 10 mmelt ¢ matsl
PErHCTpanyH 3agBICHHA,

PesyneTatoM BRIMONHEHHA aIMHHMCTDATHBHOM TpOUEAYPH SBISETCH IPUHATHE
PEIICHAA © TPEIOCTABICHHH TIOCYAApCTBEHHO YCIyrM HIM pellleHHs 00 oTKase B
IPEIOCTABICHUH TOCYIAPCTBEHHOM YCIyTH,
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B cnyuae npuHATHR peiteHHs 06 OTKa3e B HA3HAYEHWM €KEMCCAUHON BBIIIATHI
IpaXXIaHHHY HATPABNIAETCA B CPOK, He IpeBblnaonmi 1 paboyero nHs co AHs NPUBATHS TAKOTO
PEUIEHHS, YBEIOMIICHHE C YKa3aHMEM apryMEeHTHPOBAHHOIO 000CHOBAHHA.

Criocobe! petocTaBIeH s pe3yNbTaTa FOCY AAPCTREHHON YClyrH:

- B DNEKTPOHHOH QopMe B IUYHOM kabuHeTe 3asBHTENs Ha EIILY, ¢ BOIMOXHOCTHIO
CaMOCTOATENILHOIO ~ COXPaHEHHs M DPAacleyaThIBAaHHA — pe3yibTara  [IpeoCcTaBlleHMS
roCyAapCTBEHHOH YCIIYTH;

- Ha GyMaKHOM HOCHTENE, MOCPEJCTBOM JIHYHOrO oOpameHHs B YIOJIHOMOYEHHEIH
oprad sy B MOL,

Brinaga sasBuTeNI0 pe3yasTaTa OPeAOCTABICHHSA
rocyaapcrBeHHoOH yoayru

30. OcHopanuem s Hadana aIMHHUCTDATHBHOM NpPOLEYPhI SBIAETCSA IO/IIMCAHHE
YIOJTHOMOYEHHBIM JO/DKHOCTHBIM JIMLIOM (UIMana YUpexJIeHHs IOKYMEHTA, SBJAIOIIErocs
pe3ynbTaTOM MPEJIOCTABICHHA TOCYJAPCTBEHHOM YCHYIH: pellleHHEe O [PeAOCTABICHHH
TOCYOapCTBEHHOH yCIyrM W yBeJOMIIGHHE O MPHHATHM peIUCHMS O NpefoCTaBlIcHHH
TOCYNapCTBEHHOM YCIYTH WM pelleHHe 00 0TKase B IPeJOCTABICHUH IOCYAAPCTBEHHON YCIyTH
4 YBEJOMIIEHHE O IPHHATHH PellleHUs 00 0TKa3e B NPeOoCTaBNeHUH FOCYAapCTBEHHOM YCIYTH ¢
yKa3aHHeM NPHUYMH OTKa3a.

PesynsTaToM amMHHHCTPAaTHBHOH [IpOLEAYPHl ABISETCH YBeJOMJIEHHME 3aABHTENA O
pe3ynbTaTax NpeaocTaBICHUS TOCYIapCTBEHHOM YCyTH.

YBedoMiIeHHe 3afBMTENS O pe3ynbTaTaX NpPeJOCTABJIEHHS [OCYAAPCTBEHHOM YCIyrH
obecneunBaeTcs 110 ero BHIGOPY:

a) B ¢opMe 3MEeKTPOHHOrO ZOKYMEHTA, [OAMUCAHIOTO YIIOJHOMOYEHHBIM 0 DKHOCTHEIM
JMLOM C HCIIOAb30BAHHEM YCHIIEHHOH KBAMMGUIMPOBAHHON SNIEKTPOHHOM MMOANHCH (Ianee -
JI0), ¢ ucnonrzopanuem EINY;

0) nokyMeHTa Ha OyMaXHOM HOCHTeNe, NOATBEPKIAMIIEr0 COASpKaHHE IEKTPOHHOTO
JOKYMEHTa, HallpaBICHHOTO (PUIHAIOM ydpexaeHus, B MOL];

B) AOKyMeHTa Ha OyMa)KHOM HOCHTelle HANPaBIEHHOrO (QHIHAIOM YUpeKICHUA
IIOYTOBLIM OTIIPaBNEHHEM IO aJpecy, YKazaHHOMY B 3asBJICHHH,

I) TOKyMeHTa Ha OyMa)KHOM HOCHTENE B puHae yupexaeHus;

1) 110 Tenedony.

BpeMs BBIIONHEHHS & IMHUHUCTPATHBHOMN IIPOLEAYPBI: YBEIOMIIEHHE O NPEIOCTABIEHUH
rocyAapcTBEHHOH YCIYTH, HampaBieHHe (BpydeHHE) peuleHHs o0 OTKase B MpEAOCTABICHUH
rOCyAapCTBEHHOH YCJIYTH - B CPOK, HE IpeBpluaioniuii 1 pabouero aHs mocie BLIHECEHHS
YIOTHOMOUYEHHbBIM JTHIOM QHIHana YupexIeHHs pelleHHs o MpeI0oCTaBleHHH Hid 00 OTKas3e B
IPeJOCTaBIEHHH TOCY1apCTBEHHOM YCIyTH.

Ilpn mpemocTaBneHHM roOCyJapCTBEHHOH YCIYTM B 3MEKTPOHHOH QopMe pe3ylbTaToM
QAMHHMCTPATHBHON [POUENYpE!l ABNAETCA HalpaBjJeHHE B3ICKTPOHHOIO JOKYMCHTA B JIHYHBIH
kabuueT 3asBuTens Ha EIITY u (B ciyuae Beifopa 3aseutens) Beijada 3aseureno B MPIL]
JOKyMEHTa Ha OyMakHOM HOCHTele, IIOATBEPKIAIOMIEr0 COAEPKAHHE JIEKTPOHHOIO
JOKYMEHTA, HAMPaBIeHHOTO OpraHoM (OpraHu3anpeit). DIeKTpOHHbIE JOKYMEHTHI, SBISIOLIHECS
pelyinsTaTOM IMPEJOCTABJIEHHS YCIyrd, roTtoBsrcs B ¢Qopmare pdf, mnoxnuceBaroTcs
OTKpeIUIeHHOH yCcHIeHHO# KranunduuupoBaHHo# DIl ynonHOMOYEHHOTo NOKHOCTHOIO JIMLA
YoonmsoMoyennoro opraHa (daiin ¢opmara sig). VYxazaHHble JIOKyMeHThl B ¢opmarte
3NMEKTPOHHOrO apXMBa zip HAMpaBIgIOTCS B JIMYHBIA KaOuueT 3asBurend. Ilpu noanucanuu
JOKYMEHTOB YCHIEHHOM kpanuduuupoBanHoit Ol 3aBepeHHe TOAMHHHOCTH IOANUCH
ZOJDKHOCTHOTO JIMIA OTTHCKOM TeYaTH Y IOJHOMOYEHHBIH opraHa (opraHu3anmi) He TpebyeTcs.

B moGoe BpeMs ¢ MOMEHTA IIpHEMa JOKYMEHTOB 3adBHTEITIO IPEIOCTARMSIOTCS CBEICHHS
0 TOM, Ha KakoM 5Tafne (B IpOIlecce BBINONHEHHS KaKoH aJgMHHHUCTPATHBHON MPOLEyphl)
HAXOJIMTCA ero 3aspleHue.
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IV. ®opmb1 KOHTPOIA 32 PeIOCTaBIEHHEM FOCYJAPCTBEHHOH YCAYTH

HOpH}]OK OCYHICCTBJICHHS TEKYLIero KOHTPOJIA 32 COGJ’IIOL[EHHCM H HCIIOJIHEHHEM
YMOJTHOMOICHHBIMH JOKHOCTHLIMH JIMIAMH YIIOJTHOMOYEHHOTO OopraHa MOJIOKEeHH i
A}lMHHHCTp&THBHOl"O PETJIAMEHTA, 4 TAKKE NPHHATHEM NMH pemeum‘i

31. Texyumit KOHTPONE 3a COONIONEHMEM IIOCIEAOBATENEHOCTH  JICHCTBHIA,
ONPENETICHHBIX aIMHHHCTPATHBHBLIMY TIPOLERYPAMH, W NPUHATHEM pPELICHHH OCYLIECTBIAETCS
YIOITHOMOYEHHBIMH JOJDKHOCTHBIMH JIHIAMH Y HOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIMM 34
NpeloCTaBIeHHE rOCYAapCTBEHHON YCIYIH.

Tekymuéi  KoHTpois  OCYIIECTBISCTCS  MyTeM  NPOBEIEHHS  PYKOBOMHTENAMH
TIOABEJIOMCTBEHHEIX  YUPOXKICHHHA VYIIOJTHOMOYEHHOTO OpraHa [MpOBEPOK COGMIONEHHS H
HCIIOHCHAA TIONOKECHUA AJMMHUCTPAaTHBHOTO DETJIAMEHTA, MHBIX HOPMATHBHBEIX IIPABOBBIX
aktoB  Poccuiickoit ®Qexepaiu  yNONHOMOUEHHBIMH  JOKHOCTHBEIMH  JTHIEAMH oprasa
HCTIOJTHUTENbHOR BIACTH.

ITopanok H MepHOAMYHOCTD OCYIIECTB/ICHHH MVIAHOBEIX
H BHEIVIAHOBBIX NPOBEPOK MOJIHOTEI H KA4eCTBA NMPEI0CTABACHUS
roCyAapcTBEHHOH yCIyrd, B TOM YHCJIe MOPAAOK M GopMbl
KOHTPOJIS 32 MOJIHOTOI H KaYecTBOM e¢ [IpeI0CTAB/ICHASN

32. PykoBoautens YIOIHOMOYEHHOrO Oprasa (A0MKHOCTHOE JIHIO, HCHOMHAIONIEE €ro
00A3aHHOCTH) OpraHu3yeT M OCYINECTBIAET KOHTPONL [IPEIOCTABICHHA TOCYAAPCTBEHHOM
YCIIyTH.

KonTtpons nonnoTs! 1 kadectsa NpeiocTaBIenns Tocy/1apeTBEHHOM YCIYTH BKJTOYAET B
ce0sl NpOBENEHME NpPOBEPOK, BHIABJCHHE M YCTPAaHEHHE HapyLUCHHI IpaB 3afBHUTENEH,
PacCMOTPCHUE, NPHHATHE PCIIEHHMA W MOArOTOBKY OTBETOB Ha OOpalICHUS 3asBHTENEH,
COJEPIALINX XKANOObI Ha PCIIEHA, NeHCTBH (De3eHCcTBIE) CIIELHAHCTOB.

33. Ilposepku MOTYT GbITh ITAHOBLIMH HIM BHEIUIAHOBLIMH, [opazok B nepHo M1IHOCTE
OCYIICCTBJICHAS  [AHOBBIX TPOBEPOK  YCTAHABIHMBACTCA Y MOJHOMOYEHHBIM  OPraHOM.
BrensiaHoBas TpoBepka MOXET NPOBOAUTHCH 10 KOHKPETHOMY OGDAICHHIO 3adBUTEI.
PesynbTarel npoBepox oGopMIISIOTCS B BHAE COPaBKH, B KOTOPOH OTMEYAIOTCH HEIOCTATKH H
OPCATONKEHHA 110 X YCTPAHEHHIO,

OTBeTCTBEHHOCTH CIIEHATHCTOB PHARAIOB Y II0IHOMOYEHHOT0 Oprafa 3a pelleHHs H
AelicTBusn (Ge3geficTBHE), HPUHAMAaeMble (ocymecTBAAEMBIC) HMH B X0/1€ NPEA0CTABICHHS
rocyJapCcTBeHHOH yCayru

34. B cnyyae BBIABIEHHS IO PE3yLTATAM MPOBEPOK HApyIUEHHH OCYLIECTBIALTCS
NIPUBJICUCHHE CMELUHATHCTOB (QUIHANOE YIIOIHOMOYEHHOTO OpraHa K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOJATeNLCTBOM Poccuiickoit ®enepauun. [lepconansHas OTBETCTBEHHOCTS
CHCIMAIACTOB, JIOJDKHOCTHBIX MLl 3aKPeIUIAETCAd B HX JOMKHOCTHBIX — perjaMeHTax
(MHCTPYKLMSX) B COOTBETCTBHH ¢ TpeOOBAHUAME 3aKOHOIaTeNbCTBA Poccuiickoi Qenepanumn.

TpeGoranns k MopsaKy U HopMaM KOHTPO/IS 33 NPEIOCTABICHHEM
rocyJapcTBEHHOMH YCIyru, B TOM YHCIE €O CTOPOHBI IPayKAaH,
UX 00beaHHeHHI M OpraHH3aANHH

35. 3asgBWTen¥ HMEKOT MpPaBO OCYLICCTB/IATH KOHTPOJIb COOMIOJICHNA  ITOI0KEHUH
AZIMVHHCTPATHBHOTO PErjlaMeHTa, CPOKOB HCIIONHEHHS a/IMHHHCTPATHBHBIX TIPOLEAYP B XOe
PACCMOTPCHUR MX 3ajBNCHUH NyTeM NOJNY4YeHHs YCTHOH HHpopMauum (o TeineoHy) mim
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MHCBMEHHBIX, B TOM YHCIIC B 3JICKTPOHHOM BH/I€, OTBCTOB Ha HX 3aMmpoCkl.

V. JdocyneGubiii (BHecyaeOHbIIH) mopsigok
o0xxasoBaHHs pemieHHit U aeficTBuii (GesaeiicTBUs) PUIHAIOB
¥Yno1HoMO4YeHHOro opraHa, a TakKe HX A0KHOCTHBIX JIHII

36. B cnyuae ecnu 3agBHTENb CUMTAET, YTO B XOJE [PENOCTABICHHMS TOCYAAPCTBEHHOMN
YCAYTH pemeHHAMH W (umM) JedcrBuamu  (OesnmeiicTBHeM) YMOJIHOMOYEHHOro OpraHa,
NPEeXOCTABILIIOIUNE FOCYOapCTBEeHHYIO ycnyry, MO®Il wmiM HX JOMWKHOCTHBIMH JIHLIAMH
HapymieHbl €ro InpaBa, OH MOMKET 00XaloBaTh YyKa3aHHOe pewleHWe W (MIHM) AeicTBHE

{beanelicTBUe) B AocyaeOHOM (BHECYIeOHOM) NOPSJIKE B COOTBETCTBHM C 3aKOHOJATEILCTBOM
Poccuiickoii ®eaeparnmu.

Croco0bl NoJa4H 3AABHTEIAMH Ka/100bI

37. Xanoba monaeTcs CIeAyIOLUIMMH CTIOCO0aMHu:
- B IHChMEHHOH jopMe Ha OyMakKHOM HOCHTele B Y IOTHOMOYEHHEIH opran 1u6o M®IJ;
- B JJeKTPOHHOH (opMe c MCIONB0BaAHMEM HHGOPMAIMOHHO-TENCKOMMYHHKAIUOHHOH CeTH
«HUHTepHeT» B YmonHoMo4eHHBIH oprad tubo MOLI.

XKanoba nogaercs B YIIOTHOMOUYEHHBIH OpraH, IpeOCTaBISIONIHI IOCYIapCTBEHHYIO
yeayry, M®L mubo B opraH, seinstommiica yupeauteinem M®L,

Kanobrl Ha pemenus m pefictBus (Oe3gefcTBHE) PYKOBOJUTENS YIIOIMHOMOYEHHOTO
oprasa noJaroTcs B MUHHUCTEPCTBO COLMANBLHOrO pa3ssuTus Opendyprekoit obnacrtu.

Kanobbl Ha pemenus W fgedctBua (OesgetictBue) paboTHuka MOIL noparoTes
pykoBoauTeno 3roro MOIL.

Kanobsl Ha pemeHus W JcitctBug (bezneficteue) pykxopoauteas MO nonarotcs
yupeauteo MOLI.

Coaep:xaHHe KaJI00b1

38. XKan00a nomKHa COMIepPKaTh:

- HaUMEHOBaHHe (QuiIxana YIOoJHOMOYEHHOro oprana i M®LI, qomxHocTHOrO nuua
¢unuaina YnonHomoyesHoro oprana win MOILI, pemenus u aeictBus (Oe3AeHCTBHE) KOTOPBIX
oOxanyroTtcs;

- QaMHIIHIO, MM, OTYECTBO ([OCNeaHee - IPH HAIMYMH), CBEEHHA O MECTE XUTCILCTBA
3aABHUTENS - PU3UUECKOTO JIMIA MO0 HaWMEHOBaHKE, CBECHHA O MECTE HAXOXKACHHS 3adBHTE/S
- IOpHIMYECKOrO JIMIA, a Takke HoMep (HOMepa) KOHTAaKTHOIO TenedoHa, anpec (agpeca)
3IEKTPOHHOM MOYTE! (IIPH HATHYMH) H IOYTOBbLA ajpec, Mo KOTOPHIM JOTKEH OBITH HaNpaBicH
OTBET 3aABHTEIIO;

- cmeleHMA 00 oOKamyeMBIX pelteHMsX u OefictBusax (Gesnelicreum) ¢unnana
YnonnoMouyenHoro oprana wiu MOL, pomkHOCTHOTO fHna ¢QuIMana YIOJIHOMOYEHHOrO
oprana wm M®L];

- IOBOJBI, HA OCHOBAHHHM KOTOPHIX 3aABHTENb HE COTNIACEH C PELIEHHEM H JEHCTBHEM
(GesneiicTBreM) ¢uimana YIOTHOMOYEHHOrO OpraHa, JIODKHOCTHOTO JHIA (uIMana
YIOJHOMOYEHHOTO OpraHa MM €ro CIYKamero. 3asBUTeNeM MOTYT OBITB NPeACTaBJICHBI
JNOKYMEHTHI (IIPH HAJIMYHUH ), TIOITBEPKAAIOIINE JOBO B! 3aABHTENA, MO0 HX KOIIHH.

Hudopmuposanue 3agBuTe/ei 0 nopsiKe JocyaebHore (BHecyae6HOr0)
o0kaoBanHs

39. UndopmupoBaHue 3asBUTelell O MOpAAKE I[OJAa4H M PAacCMOTPEHHS > KajoObl
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obecneunBaeTcs  HOCPEACTBOM pasMmelieHUs  WHbopMaMH  HAa  CTEHJaX B MecTax
NPENOCTAB/IEHHA TOCYIAPCTBEHHOH YCIIYIH, Ha OQHUHANLHOM caiiTe YIOMHOMOYCHHOTO OpraHa
n Ha EIITY.

Ilepeqens HOPMATHBHLIX MPABOBLIX AKTOB, PETY.HPYONIHX NOPSAOK cyae6HOr0
(BaecynebHOro) 00:kan0BAHNA pemeHnii u aeiicTBuil (GesaelicTBHA) oprana,
TIPEI0CTABAAIONIEre TOCYTAPCTBEHHYIO YCIYTY, 8 TAKKE ero J0.1’KHOCTHBIX JHI

40. deaepanbreri 3akoH oT 27.07.2010 Ne 210-®3 «O6 oprasuzanus IpenoCTaRICHHS
TOCY/IapPCTBEHHBIX H MYHHIMIIAIBHAIX YCIIyI»;

noctanosnenue Ilpasurensctea P® or 16.08.2012 Ne 840 «O mopsaxe mozadnm ©
PaccMOTpEHUA Kanod Ha pewreHds M aeiicTBus (OesgelicTBue) (emepanbHBIX OpPraHoB
HCTIOTHUTE/ILHOM BAACTH H MX ACJDKHOCTHBIX Jull, PeAepaibHBIX IOCYAapCTBEHHEIX CITyKALIUX,
AOJIAHOCTHBIX JIMILL  TOCYAApCTBCHHBIX BHEOHUKeTHBIX (oHIOB Poccmiickoii Menepanym,
TOCYNAPCTBCHHBIX KOPNOpALMH, HA/IE/EHHBIX B COOTBETCTBHM C (ENEPATHHBIMH 3aKOHAMH
MOJTHOMOUMAMM  TI0  NPEJOCTABICHHIO T[OCY/IAPCTBEHHBIX YCIYT B YCTAaHOBIEHHOH cdepe
ACATENLHOCTH, M NX JI0JDKHOCTHBIX JIHII, OpraHusauuif, npexycMoTpeHHsIx yacteio 1.1 cTaTel
16 Denepanenoro 3akona "O6 opraHu3anuM IIPEIOCTABICHHA [OCYNapCTBCHHBIX H
MYHHLHIQIBHBIX  YCIYT", ¥ MX pabOTHHKOB, a TakkKe MHOrO(YHKIHOHAILHBIX LEHTPOB
NPEAOCTABICHHA TOCYAPCTBEHHBIX H MYHHIUIIAILHBIX YCIYT H MX pabOTHHKOBY.

[Tpunoxenue 1
K AIIMMHHCTPaTHBHOMY PETJIAMEHTY

Dunnain 'KY «llenrp counanshoii
HO/VIEPHKKH HACEICHHS»
B

Komy

Ipoxwusaromero(eit) mo aapecy:

Pemrenue o npenocrapneumn rocyAapcTBeHHOi yeJIyra
oT No

Pacemorpes Bawie 3aspmenue ot N H

[IpHIIAracMble K HEMY JAOKYMEHTHI, PYKOBOACTBYACH IIOCTAHOBICHHEM IpaButenccrsa
OpenbGyprekoit o6nactu ot 31.03.2016 Ne 216-11 «O OpAJKE MPELOCTABICHHS KOMIEHCALHH
PaCXO/I0B Ha YIIaTy B3HOCA HA KANUTAILHEI PEMOHT OGINEro HMYILECTBA B MHOTOKBapTHPHEIX
AOMaXx», NPUHATO PEINEHHE O HA3HAYCHHH TOCYIapCTBEHHOH YCIyTH:

«Hasnauenme exemecsqmoii  kommeHcanuu PacxoloB Ha YIUIATY B3HOCA HA KaOMTaTbHBIH
PEMOHT 06111ero HMyIecTBa B MHOrOKBAPTHPHEIX JOMAX

c o

Brinniats1 6yayT npoussoaaThes depes

[Tommuce

Horxcnocme u @HO compyonuxa, npUHAGULE2O
pewenue




24

[Mpunoxeuue 2
K AJIMUHHCTPATHBHOMY perjlaMeHTy

Oumman 'KV «llenTp counanbHoi
TOAEPKKH HACEIIEHU s »
B

KoMy

[Mpoxuparotero(eit) mo aapecy:

Pemecnue 00 0TKa3e B npeaocTaB/IedHH rocynapﬂnennoﬁ YCIYIra
oT Ne

PaccMoTpes Bame 3aABJIEHNE oT e i
rnpunaraemse K HeMy JHOKYMEHTH, PYKCBOIOCTBYHACH MOCTAHOBJICHHEM HpaBHTeanTBa
Openbyprexoit obmactu ot 31.03.2016 Ne 216-n «O mopsijike NpeJOCTaBIEH|s KOMIIEHCAIH
pacxoloB Ha yIUIaTy B3HOCA H&a KalMTAILHBIA PEMOHT OOIEro HMYLIECTBA B MHOTOKBAPTHPHBIX
JoMax» s paiioHe IPHHATO peiieHue 0ob oTKaie B
[IPEAOCTaBIEHHH rocyIapCTBEHHOH ycayre: «Haznayenne  exeMecHdHONH  KOMIICHCALIHH

PAcXOJIOB HA VILIATY B3HOCA HA KANMTANBHLIA PEMOHT OOIIETO HMYLIECTBA B MHOTOKBaPTHPHEX
JOMax»:

Ne myHkTa HauMenoBaHHe OCHOBAHHS U4 OTKa3a B PazbfiCHERMe IIPHYHH OTKa3a
AMUHUCTPATUBHOIO COOTBETCTBHU C €IMHBIM CTAHIAPTOM B [peJOCTABICHHH YCIIYTH
pernamMeHta
18.1 OTCYTCTBYET IPARO HA MOMYIEHHE VKa3blBAKTCA OCHOBaHUA
rocyapcTBeHHOR yCIYrH B COOTBETCTBHH C TAKOro BhIBOIA

NeWCTBYIOUHM 3aKOHOAATENLCTBOM

18.2 CeefeHuss © HanM4ad u00  OTCYTCTBHM | YKAILIBAETCA CCbLAKA HA
[IOATBEPAKACHHON BCTYIIMBIIEM B 33KOHHYIO CMILY | 32MpOC, HAMPaBIeHHLIH
CyZleGHbIM aKTOM HEMOTalleHHON 3aJ0/MKeHHOCTH | nocTaBilkky JKKY uepes
[I0 OTIaTe HIbIX IOMEIeHHA H KoMMyHaisHBIX | THC (KX

yelyr, koTopas ofpa3oBanack 3a nepuoa He otee
yeM TPH TMOCISAHHX rofa

Bsl  BOpaBe OOBTOPHO OOpAaTHTBCA B YIOJHOMOYEHHSIH OpraH C 3adBJIEHMEM O
PEOOCTABIEHHH TOCYJapCTBEHHOH (MYHHIMIIAJIGHOM) YCIYTH HOCHE YCTPaHCHMS YKa3aHHbEX
HapYIICHU.

JanHBET OTKa3 MOXET OblTh O0XaTOBaH B JOCYAeOHOM IOpSAJKE TyTeM
HAIPABNEHHS KaT00b! B YIIONHOMOYEHIbIH OPraH, a TAKKe B CY1e0HOM NOopsAaKe.

TToomuce

Honoxcnocme u @HO compyonuxa, nputsaguiezo
peuienue
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ITpunoxxenue 3
K AJIMHUHHCTPAaTABHOMY perliaMeHTy

B drnuarn TKY «lleHTp COUMAIBHON
onnepXKy HaceleHMa»
B

oT

(¢.1.0.)

HaTa poxIeHWA
JoryMeHT, YOOCTOBEDARIMIA JIMUHOCTS |

{BMI OOKYME&HTa, CepMa, HoMmep)

(xeM, KOTNa BENAH, KOO NOMpa3neseHuA)
anpec MeCTa XWMTeJbLCcTRa:

3adasnedHue N
O NpefCcCTaBNeHMM TOCYAapCTBEHHOM YCNYyTH
«HazHayerHne KOMIIEHCALMM pPaCXOOOB
Ha YNJaTy B3HOCA Ha KaOWUTAJbHEI DPEMOHT
ofmerc MMymNecTEa B MHODOKBAPTUPHBX MOMAaX,
FECIOJIOKEHHBIX Ha TeppuTopkn OpeHOypIckKor oblactu»

1. HOpcwy naznaumTe MCH «Haznauenwe M BHIUIATA KCOMIIEHCAUMM PacxXCoOOB Ha YAty
B3HOCa Ha KanMTafbHEM pPeMOHT O0Welo MMymecTBa" B COOTBETCTBHMM C HI1O
nocradHoerneHuenM [lpasuTenscrBa Openbyprckoil obracty or  31.03.2016 N 216-n "0
nopAlxe MPeOCcCTaBlleHMd KOMIeHcauw PACXOLOB Ha YINATY B3IHOCA HA KAOMTANbLHLUL
PEeMOHT OQHErc MMymecTBa».

2. JORYMEHTE, HeODXOmMMBIE IJIA NpenocTaBlIeHMA TIOCYOAPCTBEHHOW YOIyTH,
ApuIarapTcAa,

Cnucs puiaraeMel OOKYMESHTOB:

N o/n Haumenosanne nokymenTos KonuuecTBO 3K3eMNIApOB

HONONHNUTENEHO CcBeJeHMSE Ha LBaTy oOpalleHuA:
paBoran JA, HET
CoOCTBEeHHHUK nomeBad COBCTBEHHOCTH

(vyKazaTh Iono)
JTaxHOCTE

KOMMeHCaursa Ha KanuTallkHeE] PEeMOHT HazHadaslack o KaTeTopKny

He Ha3Hadamnach

COBMECTHO CO MHOW B3aperucTpupoBaHsr (®.1.0., mata POXOEHUA, OOKYMEHT, YOOCT.
TMYHOCTE, CHWIC) :

npouy Ha3HauYMThL M BHIMJIAWUMBATE SHEeMeCHAYHYD OeHEXHYID KOMIeHCaluMK Ha OnNnaTy
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KKY ¢ . .20l r. no xareropum yepex,

(YKasaTe KaTercpuo, NOATEBEPXUAKWEYI [IPAaBO HA MEPh COUNOLASD¥KM Ha ONMaTy
XKY B coormeTcTBMM C benepasibHbM MJIM PEIMOHAJIBHEM B3aKOHOOATEIECTEOM)
- MNOUYToBOE OTOeNeHUsS

- KpeOMTHCe yupexIeHMe

0%A3yRCe MHPOPMMDOBATE QMIMAN yupexnedus of:

- W3MEHEHMM permMcTpauMK 10 MecTy XMTEejbCTEBEa (OpebhBadHWA),

- YCTpOMCTBa Ha pafoTy 23aABMTeNsS (4YJIeHOB CeMbM),

-~ M3MEHESHMM KONMUEEeCTEA 3apPeI'MCTPMPOBAHHAEIX B XMJIOM [ICMENEHMM JIML,

- M3MeHeHMM CODCTBEeHHMKA XKUJICTC NOMEeleHMAa (DonM CoBCTBEeHHOCTH) .

M3nvmHe BHNJayeHHbEle N0 BMHe 3aABMTeNnR cymMel EJK (npenccraBrneHMe 3aBenoMoO
HEOOCTOBEpPHEIX CBEOEeHMM, COKPEITMe OOCTOATENRCTB, BIMAKWLMX Ha oNpedselieHue

npaepa u paszmep EIK ¥ T.».) VYISPXMBAOTCA B 2 CuUSeT OCyuecTBJIeHMA EIK B
CIeoypnumMx MeCcauax. B crayuae npeKpaleH1Aa BRITJIATE EIK occrapmasacsa
3a0/MXKEHHOC T B3bICKMBAeTCS B MNOPALOKE, YCT3HOBJIEHHOM 3aKOHOOAaTelIbCTBOM

Pocouiickon C¢emepalun.
JoCcToBepHOCTE NPeOCTAaBJSHHRIX MHOM CBedeHMM NOATBERXIAD.

PezynbTart YCIYTU npomwy npedoCTaBMThE MHe/npencmaBMTenw (npy HanM4dMu
OOBEPEHHOCTM) B BUIOE:

(oTMETBHTE TONBKO OOWH BapWAaHT)

ZJEKTPOHHOTO OOKYMEHTAa, [NOANMMCaHHOTO YMNOJHOMOUWEHHEM JCJIXKHOCTHEM JIMLOM
C MCNOJL30BaHMEM XBaIMMOMUMPOBAHHOM 2JISKTPOHHOM [NOONMCHM ([IOCPEICTBOM
HANpAaBleHMA B JIMYHEIM kaduHeT MHTEepHeT-nopTrana www.gosuslugl.ru);

OOKyMeHTa Ha HyMaxHoMm HocuTesne B MOI;

no rTenedoHy.

B uenax perucTpaumr M (Mim) HalbHedmerco MHPOPMMPCBAHMA © XOOe MCHOCNHEHMA
YCIYTU {MONyUYeHKWA pPe3ynbTaTd YCIYyIM) npowy:

[IPOM3BECTY pelMCTpalMid Ha MHIepHeT -NopTane www.gosuslugi.ru (B ECHA};

BOCCTAHCEBWTL NOCTYI Ha MHTepHeT-TiopTane www.gosuslugi.ru (s ECHA);

NOATBEPONTE PETUCTPALMI YUeTHOM 3anmMcH Ha MHTepHeT-[IopTane
www.gosuslugli.ru (B ECHA).

B lUensx perMcTpaury M ODanbheiieTo vHOOPMMPOBAHMA O XONe MCIONHEHRMA YIIIYTM
(DoAyYeHMsa pesyliETaTa YCHyTDM) yKas3mBaeTcA cJelyouas uHbopmaum::

CHMIIC - - - i

HOoMep MOOMIBHOTC TejedoHa B demepasnbHOM GopMaTe

e-mail (ecnmu vMeeTCH) ;
TpaxgascTsc - Poccuitckasa denepaums/

{HaMMeHOBaHME MHOCTPAHHOTC DOCYIapcTea)
B crnyuae, ecsay OOKYMEHT, yOOCTOBEDSKWLMA JIMUHOCTE, =~ NacCHOPT IpakfaHuHa Pd:
CepMA, HOMep -
KeM BblOAH —
JaTa BuhlOAYM - . .
KOO nogpasielleHuAa -
AaTa pPOXOeHMA - . .
MECTO POXIOSHUA -
B cnyuae, ecnM OOKYMEHT, YIOCTOBEDSONMA MNMYHOCTHE, = NOacnopr TpaXiaHMHa
WMHOCTPaHHOTC TOCYHApCTRBA:
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arTa BhlDadM - . .

LDaTa OKOHY&HMUA Cpoka OelCcTBUA -
lpowy MHGOPMMPOBATE MEHA © XOOE WMCHONHEeHMA YCIYTHU ([NONYUeHMM pesylIETaTa
YCAYTHM] uepes3 eOMHuI! AMYHHEM KabMHEeT MHTEepHeT-NOpTana www.gosuslugl.ru [(Ons
3&ABUTRJIEH, 3aperMCTPUPOBAHHBIX B ECHA)

. 4

CHUIC - - -
(OTMETLTE TOJIBKO COWH BapMAHT)
A HET
3AABUTEIL
{roanuck 3adABMTENA) {bamMmrma MHWMIIMAIL

JOKYMEETE OPMHAIN!

(neonmuce cneumanucra) {(baMuUnMa crneuuaamMcTa)

PACIIMCKA-YBEJIOMIIEHUE

3asBJleHMe M NOKYMEHTH I'p.

PerucTpauncHHslii HoMep Hara npeacrasnenus IMognuce crelnanticTa {pacn@poska
JafBIeHUS JNOKYMEHTOB TIOATIHCH)
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Cornacue
Ha obpaboTKy IepCOHAJNIbHEY HaHHEIX I'paxIaHmHa

(bammnumsa, MMA, OTUESCTBO)

(BMO OOKYMEHTAa, YIOCTOBERAKWEIO JIMYHOCTH)
BhIO&H

(koTma » kKem)
NpoxMBaKUMA (aA) Nc ajgpecy
HacToAlWMM OaK CBoe coIjlacMe Ha oftpaborky dunmany KY «lUeHTp coumanbHoN
NoAnEPXKM HacelleHUS»
8

(HauMMeHOBaHMe M afjpec oneparopa)

MOMX NEepCOHANbHEX [aHHEXK, [NepCOHAJNIBHHIX OaHHBEIX YWISHOB MOEM CeMbM (B cilyYae
ECHM OPpM NpefoCTaBNeHMM Mepbl COUMANLHOW NOIOEePXKM MCIOILIYIOTCA NepCOoHAaJbHbE
HaHHBEe OPYTMX 4JISHOB CeMbM) M NOATBepxial, 4TO, LaBad Takoe Ccorjacue, A
OeMCTBYHD OCC3HAHHO M B CBOMX MHTEpeCaxX M B MHTEPREeCAX MOMX PONCTBEHHUKOB.

Cornacue gaetcs MHOK C LENBIY MPeLOCTABNEHHA roCyJapCTBEHHOH ycnyrM «HaznaueHmHe KOMIEHCALHH
pacxol0B Ha YMaTy B3HOCA HA KAaMHTalbHblH pemoHT oOIiero HMyllecTRa B MHOTOKBAPTHPHBIX IOMAX,
pacnonoxeHHbIX Ha Tepputopuy OpeHBSyprekoi odnacTu» H pacnpocTPaHAeTCA Ha CAeAYHOLIYI0 HudopMaLio:

1. JOKYMEHT, yAOCTOBEpAIONIUH THIHOCTD,;

2. IOKYMEHT, NOATBEPMAAIOILANA NpaBo cOGCTBEHHOCTH HA XKHUMOE IOMELIEHHE;

3. 1oXyMeHTH 06 OKOHYaHHMH TPYIOROI AeATENbHOCTH;

4. KBUTAHUHIO, NOATBEPKIAIOMLIYIO AKT BHECEHHA B3HOCA HA KANHTAJIbHBIA PEMOHT, A TAKXKE Aal0 CBOH
cormacue Ha oOpaboTiy CHELHANBHBIX KATETOpHIl MePCOHANLHBIX JAHHBIX KACAIOIIAXCA MPaXAaHCTBA, COCTOAHMA
340pOBbA H Ha 00paboTKy GHOMETPUUECKHX TePCOHANBHEIX JAaHHBIX (QoTorpadie).

HacTosinee cornacue TpeROCTaBNRETCA HA OCYILECTBIEHHE NOOBIX AeMCcTBHE B OTHOLIEHHM MOMX
NEPCOHANBHBIX JaHHbIX, KOTOPble HEOOXOAMME] HIIM JKeNaeMbl AN JOCTHKEHHA YKa3aHHBIX BhIlE leAeH, BRIOYas
{6z orpamienna) cOop, cucTeMaTi3alMIo, HAKOIUIEHME, XpaHeHHe, yTouHeHHe (OOHOBNEHWE, HM3MeHeHHE),
HCMOJIb30BaHME, paclpocTpaHeHHe (B TOM uMcae mnepeaada), obe3nHuuMBaHue, ONOKHpOBaHHME, YHHUTOKEHME,
NEPCOHATBHLIX MaHHBIX, @ TAKKE OCYIIECTBAEHHME NIOOLIX MHBIX AeHCTBUH ¢ MOMMHM MEPCOHAMLHBIMM JAHHLIMY B
COOTBETCTEMH ¢ (refepaibHbIM 3aKOHOAATENLCTBOM KaK ¢ HCIIONE30BAHWEM CPENCTB ABTOMATHIALMH, Tak u Oe3
TAKOBOIO,

Haw cBee corjnacue Ha lepelady CBOUMX NepCOHAJIEHEIX OJHHEIX B!

[::] KPedMTHEYKRD OpIaHM32alVi ;

[:::] GOoUTOBOE OTISNSHMe ;

[:::] nocrasumkam KKY .

a TakXe y4YacTHMKAaM MeXBeIOMCTBEHHOI'C B3aMMCOSMCTBMA B PAMKAX [PelocTaB/IeHMA
JOaHHCH TocylapcTBReHHOM yoiayrm {(Pocpeectrp, Yhnpasierue MO BONROCaM MUTPRALMUM
YMBIO Poccum, ¢ Pd).

Hacroamee c¢ornacue BCTYOAST B 2 CUIY CO IOHA [NOANMCAHMA M OeACTBYET OO
OOCTVDKEHMA YyKa3aHHOM Lesam obpaboTKKM M IloCHedypolerc CcpokKa XpaHeHMA
OOKYMEHTOB, YCTAHOBJIEHHOTO 3aKOHOHAaTeNlbCTBOM PoCCHUMMCKOM ¢enepallMM.

5 QCTaBNAK 3a cofol  [NpaBe OTC3BaTh CBOE COTJlacMe MOCPelCTBOM
COCTABJASGHMA COOTBETCTBYKUETO MNMCEMEeHHCTO IOKYMEeHTH.

B cnydae NOJYYEHMA MOelo [MCEMEHHOI'C 3aABJNEHMA o0 OT3bBE HACTOAWEIO
cornacusa Ha oOpafoTky NepCOHAaNBHEIX IaHHBIX

o6a=aHo IIpexKpaTmuTb MX OGP&@OTKy B TedYeHMe Ieprcla BDEMEHM, HeoBbxXoauMoro A
3aBepuenMsa ONpenocTaBJIeHMA PocyﬂapCTEEHHOﬁ YCIIYTVL .

KoHTarkTHel (He) TenedoH (u1) M NOUYTOBLEI afpec

Nopmmce cy®bexTa NepCOHANBHBIX LOaHHBIX ron 20 T.
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[Ipunoxenue 4
K AZIMMHHCTPAaTHBHOMY PETNIAMEHTY

PEIIIEHHE
00 oTKaze B npuéMe JOKYMEHTOB, HEOOXOMUMBIX [T NpPeTOCTABIEHHAS YCITYTH
«Haznauenue exxemecauHoll neHexHol KOMIICHCAIIHH Ha OIIATY XHJIbA U KOMMYHaJbHBIX
YCIYyr»
oT Ne

PaccmoTpes Bame 3assnenue ot Ne U OpunaraeMble K HeMy
AOKYMCHTBI, DYKOBOACTBYACH NocTaHoBNeHHeM [Ipasurensctsa OpenGyprekodl ofmactd or
31.03.2016 Ne 216-m «O nopsake NpeLOCTABIEHHS KOMIEHCAIUHY Pacxo/IoB Ha YIIaTy B3HOCA
Ha KaATalbHBIE PEMOHT OOIEro MMyINecTsa B MHOTOKBApPTHPHBIX AoMax» ¢umuatom [KY

«lleHTp CcoumanpHOM NOJIEPKKH  HACeIeHHA» B IIPHHATO
pelIeHHe 00 0Tka3le B MpHEeMeE M PerHCTPaIiHK JLOKYMEHTOB I10 CIEAYIOIIHM OCHOBAHHAM:
Ne Haumenopanne ocHoBanus 1715 oTkasa B | PazbscHenue IIPUYHH 0TKAa3a B NIPe0CTaBICHHH
ITYyHKTa COOTBETCTBHM C €IHHBIM CTAHAAPTOM yCIyru
aIMMHUC
TPaTHBHO
ro
pernaMex
Ta
momn. 1| TlpeacraBnenue HEMONHOTO KOMMIEKTa | Y KashizaeTes NCYEPIILIBAIOIIHA  mepeyueHD
IIYHKTa JAOKYMEHTOB, HEOOXOAMMBIX IS AOKYMEHTOR, HENIPEACTABNCHHBIX 3aABHTEIIEM
17 IIPE/IOCTABIICHUSA YCIYTH
momn. 2| TekcT 3asiBICHHS M IPEACTABICHHBIX | YKa3LIBaeTCs HCYEPNLIBAIOIIHA  TIepedeHs
IIyHKTa JOKYMEHTOB HE MMOJJAETCA AOKYMEHTOB, COJIEPKALINX TOBPEKICHHUS
17 IPOYTEHHIO, B TOM YHCIIE IIPH
PE/ICTABICHHH JOKYMEHTOB B
ANMEKTPOHHOM BHAE
OoAN. 3| DJeKTPOHHBIE JOKYMEHTHI YKa3pIBaroTCA OCHOBAHMS TAKOTO BLIBOJA
IYHKTA IpeacTaBjieHbl B opmarax, He
17 NpPeayCMOTPCHHBIX
AMAHHCTPATHBHBIM PETNAMEHTOM
noan. 4| Hapymens TpeGoBanus k YKa3bIBaOTCA OCHOBAHHSA TAKOTO BRIBOJIA
IIYHKTa CKAaHHPOBAHHIO MTPEICTABIAECMBIX
17 AOKYMEHTOB, PedyCMOTPEHHBIE
AIMUHHCTPATHBHEIM PerTaMeHTOM
noan. 5| He ykasansl bamumis, nms, OTHECTBO, | YKa3bIBAIOTCSH OCHOBAHMS TAKOTO BHIBOIA
NYHKTA aapec 3aABUTEIIA (€T0 IPEACTABUTEIIS),
17 MOYTORBBIH aJpec, Mo KOTOpoMY
JOKEH OBITh HATIPABIIEH OTBET
3aABUTEIIIO
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goan. 6| B zagenenuu comepxarca Vka3biBaeTcs — HCUESPNBIBAKOIMN  IepedeHb
OYHKTA HELEH3ypHBie THO0 OCKOpOUTeNbHbIE | GOKYMEHTOB, cofepxKalux YTPO3bl,
17 BBIP@XKCHHUS, YTPO3bl KU3HH, 3/IOPOBBIO, | 0CKOPOIeHHs

UMYILECTBY AOJKHOCTHOIO JIHLA, a

TAKKE WICHOB €r0 CEMBH, IIPH 3TOM

3aABHTEIO COOOIIaeTCA O

HEeJOMYCTHMOCTH 310YyIoTpebIeHus

IPaBoOM
noart, 7| Borpoc, ykazaHHBIH B 3afBICHHUHM, HE| YKa3blBarOTCA OCHOBAHHA TAKOTO BBIBOAA
IYHKTA OTHOCHTCS K NMOPSAKY [pEeOoCTaBICHHS
17 TOCYJapCTBEHHOH yCayru.

JlononHuTeMRHAs HHbOpMalys:

BEl BIpaBe MOBTOPHO OGPATUTECA B YIIOJHOMOUEHHBIH OpraH ¢ 3adBICHMEM O
NpeNOCTaBNEHHH TOCY AAPCTBEHHOR YCIYTH MOCIE yCTpaHeH s YKasaHHBIX HapyIIeHUA.

Jlanubiii  0TKAa3 MOXeT ObTh 00%anoBaH B A0CYAeGHOM NOPSAKE ITYyTEM
HAIIPABIEHHS JKato0s! B yIIOJIHOMOYEHHBIH OpraH, a TakKe B CyneGHOM MOpANKe.

Honscrnocms u @HO compyoruka,
HNPUHABILE20 PeUeHUe

[loanuce
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