XESHE
MHUHUCTEPCTBO
COLIMAJIBHOTI'O PA3BUTUSA
OPEHBYPI'CKOM OBJIACTH
(Munconpassutust Openoyprekoii o6/1acTH)

IIPUKAS3
YR N 5 7F

r. OpenOypr

[ O BHecenun wusmenenus B npuKas |
MHHHCTEPCTBAa COLMAIBHOTO pa3BHTHSA
Openbyprckoit obmactu ot 27.02.2018
Ne 135

1. BHecTH B IIpHKa3 MUHHCTEPCTBA COUMATBHOTO pa3BUTU OpeHOyprekoi
obmacta ot 27.02.2018 roma Ne 135 «O6 yTBepXIEHHHM aJMUHHCTPATHBHOIO
perinaMeHTa MpPEeAOCTaB/IeHUs rocyaapcTBeHHOH ycmyru «lIpucBoeHme 3BaHUA
«BerepaHn Tpyzaa» cnenyroee n3MeHEHHE:

IPUTIOXKEHAE K TMPHUKa3y H3JI0KUTh B HOBOH peNaKIHMH COTJIACHO
NPUJIOKEHHIO K HAaCTOSIIEMY IIPHUKa3y.

2. Tlpuka3 BcTymaeT B CHily 1mocie [JHA €ro OGHIHAILHOTO
OnyOJINKOBaHUS.

Munuctp % E.A.CnagkoBa



[Mpunoxexnue

K IIpHKa3y MHHHUCTEPCTBA
COLIMAJIBHOTO Pa3BUTHUS
Openbyprckoit obnactu
oT Ne

ITpunoxenue

K IpHKa3y MHHHACTEPCTBA
COLIMATIBHOTO Pa3BUTHA
OpenOyprckoit obnactu
ot 27.02.2018 Ne 135

AMHHHCTPAaTHBHBIH perjaMeHT
NpeJOCTaBJICHUA rOCyJapCTBEHHOH YCJIYIH
"IIpucBoenne 3Banusn ''Berepan Tpyaa"

I. O0mue moJ10KeHHs
IIpeamer pery/iHpoBaHHsi aIMHHHCTPATHBHOIO perjiaMeHTa

1. AIMUHHCTPaTUBHBIA perjiaMeHT NPeJOCTaBIEHHsS TOCYIAPCTBEHHOM
ycayru (manee - AIMUHUCTpaTUBHEIM perniamenT) "[IpucBoenue 3Banus «Berepan
Benukoii Tpyna" (nanee - rocynapcTBeHHasl yCJiyra) YCTAQHaBJIMBAeT IOPANOK U
CTaHAAPT NPEJOCTaBJICHUA I'OCYIapCTBEHHOH YCIYrM, B TOM YHCJIE OIpejeser
CPOKM H TMOCJIEA0OBATENBHOCT aJMHUHUCTPATUBHBIX Tmpouenyp (meiicTBuii)
MUHHUCTEPCTBA COLMAIBHOro pa3BuTUs OpeHOYyprckoi 061acTi OCYIIECTBISEMBIX
TI0 3asBJICHHIO GH3UIECKOTO WIH FOPHINYECKOrO JHIA 00 X YIOJIHOMOYEHHBIX
IpeACTaBUTENIEH (fasiee - 3asABUTENb) B IIpefeiax MOJIHOMOYHM, YCTaHOBJIEHHBIX
HOPMAaTHBHBIMM IIPaBOBBIMH akTamu Poccuiickoit @eaepalyivi, B COOTBETCTBHH C
TpeboBanusamu Penepansroro 3akona ot 27 uroag 2010 roga Ne 210-®3 "O6
OpraHU3alli| TPEJOCTAaBIIEHHs IOCY IaPCTBEHHBIX ¥ MYHUIIUNAJIBHEIX yCIyT",

Kpyr 3asBuresnei

2. 3agBUTEAMH SBISIIOTCS (U3MYECKHE JIMIA, IEHCHOHHOE 00eCreueHune
KOTOPBIX OCYIIECTBIIAETCS TEPPUTOPHUANbHBEIMU opraHamu [leHcuoHHOro ¢oHza
Poccuiickoit ®enepanun, obparuiurecs B ¢pumman [KY OpenGyprekoii o61acTu
"LleHTp couuanbHOH NOANEPKKH HACENEeHHA" ¢ 3alpocoM O MNpeoCTaBIEHHH
rOCYJapCTBEHHOM yCIIyIH, U3 YHCIIa JIHII:

1) nuua, HarpaXkJIeHHbI€ OpAS€HAMH WJIH MeNalsaiMU, JIHOO YIOCTOEHHBIE
noueTHsIX 3BaHui CCCP unm Poccuiickoit ®eneparnun, nubo HarpaxaeHHBIE
no4yeTHIMU rpamotamu IIpesunenrta Poccuiickoit depepanun Wi yI0CTOCHHEBIE
GnaromaprocTsimu Ilpesunenra Poccuiickolt ®enepauyu, OG0 HarpaxAeHHbIE



BEZIOMCTBEHHBIMM  3HaKaMH OTIMYMS 3a 3acayrd B TpyAe (cayxbe) u
MPOJIOJDKUTENbHYI0 paboTy (ciyx0y) He MeHee 15 JIeT B COOTBETCTBYIOMIEH Chepe
AeATeIbHOCTH (OTpaciv 5KOHOMHMKH) M MMEIOLIHE TPyHOBOW (CTpaxoBoif) cTax,
YUHTBIBACMbIX [UIS HA3HAYEHHS NIEHCHH, HE MeHee 25 neT mis MyxduH u 20 Jer
AN OKEHIIMH HIIM BBICIAYTY JeT, HeOOXOIUMYIO Ui Ha3HAuyeHWs NeHCHH 3a
BEICIIYTY JIET B KaJIECHAAPHOM HCUMCJIEHUH;

2) nvua, HayaBIIME TPYIOBYIO MAESTENLHOCTh B HECOBEPIIEHHONETHEM
Bo3pacte B nepuoxa Bemukoit OtedecTBeHHOM BOWHBI M MMEIOIME TPYLOBOH CTAX
He MeHee 40 JeT 11 My>X4YHH 1 35 JeT 1S )KeHIIUH

obpatuBmmmecs B ¢wmanr [KY "LleHTp COLMANBHOM MOANEPNKKU
HaceneHus" (najee - Quinan VYYpexIeHHs), MHOTO(YHKLMOHAJIBHBIH LEHTp
NPEAOCTABICHHUS TOCYAPCTBEHHBIX U MYHMIMIIANBHBIX yciyr (manee — MOLI),
b0 d4epe3 demepalbHYI0 TOCYJapCTBEHHYIO WHGOPMALMOHHYIO CHCTEMY
«EpuHbI#A TOpTa rocy1apCTBEHHBIX M MyHULMNATBHEIX yeuyr (byHKumit)» (anee
— EIII'Y) ¢ 3asB1€eHMEM O IPENOCTaBICHUH IOCY JaPCTBEHHOM YCIIyTH.

Ot uMeHM 3asBUTENeH MOTYT BBICTYIIaTh MX MPECTABUTENH, HUMEIOIIHE
NpaBoO B COOTBETCTBHHM C 3aKOHOJATeNnbCTBOM Poccumiickoit ®enepanuu nmu6o B
CUITy HaJIeJICHUS MX B NOPsIZIKE, YCTAHOBICHHOM 3aKOHOJATEJILCTBOM Poccuiickoit
Denepanyy, NOTHOMOYUSMH BBICTYIIATh OT X UMEHH.

TpebGoBanue npegocTaB/ieHHs 3aIBHTEI0 FOCYAaPCTBEHHOM YCIyru B
COOTBETCTBHH C BADHAHTOM MPEAOCTABJIEHHS roCyAapCcTBEHHOM yCayru,
COOTBETCTBYIOLIUM NMPU3HAKAM 3asiBHTEJISl, ONPeJeeHHBbIM B pe3yJibTaTe
aHKeTHPOBAaHMS, POBOJHMOI0 OPraHoM, NPeJOCTaBISAIOUIHM YCJAYTY (aanee -
npo¢uIHpoBanHue), a TAKKE Pe3y/IbTaTa, 32 PeA0CTABJIEHHEM KOTOPOro
obpaTunJiics 3asiBUTEb.

3. IlpodunupoBanue 3asBUTE]IeH B COOTBETCTBUM C BapHaHTOM
IPpeIOCTAaBI€HHs. TOCYAapCTBEHHON YCIyTd, COOTBETCTBYIOIIMM [pPHU3HAKaM
3asBUTENA B YTIOJHOMOYEHHOM oprane, Ha EIIT'Y u 8 MOIL] He ocyiiecTBaseTcs.

Wudopmamyss mo BompocaM IPeIOCTAaBIEHUs TOCYIapCTBEHHOM YCIyrH
YKa3blBae€TC Ha OQHMIMANIBHOM caliTe MHHHCTEPCTBA COLMAIBHOrO Ppa3BUTHA
Openbyprckoif  obmacth B  HH(GOPMALMOHHO-TENEKOMMYHHKALIMOHHON CeTH
"NnTeprer”: http://www.msr.orb.ru (manee - oduinansHeiii caiit MuHKHCTEpCTBA)
B paszene "[ocycnyry, oxa3piBaeMble MUHHCTEPCTBOM COLMAIBHOTO Pa3BUTHA",
Ha EnuHOM mnoprasne rocylapCTBEHHBIX M MYHHILMIANBHBIX ycuyr (dyHKIwuit)
www.gosuslugi.ru. TTocpencrBom EITTY Takke MOryT 6BITh MOMydEHB! CBEISHUS
O X0Ji¢ MPEJOCTABIICHHUs FOCYAaPCTBEHHOMN YCIYTH.

HMugpopmaunss o0 MeCTOHAXOXICHMH, Trpaduke paGoOTBl, KOHTAKTHBIX
TeledOHaX TOCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMNpaBIeHHH,
OpraHu3allui, Y4YacTBYIOIUMX B IIPEJOCTaBI€HHHM TOCYHAPCTBEHHOM YCIyTH,
yKa3bpIBaeTCs Ha O(PUIIHATBHOM CaiiTe.

MHdopmauus o MeCTOHaXOXKAEHHUH, rpaduke pa6oTsl, M®PL] yyacTByIOIIHX B
[peoCTaBeHuH TIoCyAapCTBeHHOM ycnyrd (ripy Hanmyuu CornameHus o
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B3aHMOJCHCTBHH, 3aKiIro4eHHOro Mexay MOLl U MUHHUCTEPCTBOM COLMAIBHOIO
pasButHa OpeHOyprckoil oOnacT, yka3plBaeTcsi Ha OQUIMAIBHOM CaiiTe,
MH(QOPMAIOHHBIX CTEHIaX B MeCTax, MpeJHasHAYEHHBIX JUIA IPeIOCTaBICHUSA
IOCYJapCTBEHHOM YCIIyTH.

II. CrangapT npegocraB/ieHHs TOCYIapCTBEHHOH yCayru
HaunmeHnoBaHHe rocy1apcTBeHHO# yCJIyru

4. I'ocynapcTBeHHas yciyra uMeeT HauMeHoBaHHe — "IIpucBOeHHe 3BaHUA
"BetepaH Tpyna"

HaunmMeHoBaHue OpraHa, npeaocTaBJAAIOIIEro rocylapcTBeHHYIO yCJIyry

5. TocynmapctBennas ycmyra '"llpucBoenue 3Banus "Berepan tpyna"
IPEeIOCTAB/IAETCS MMHHUCTEPCTBOM COLHMaIbHOro pa3Butua OpeHOyprcekoi
obnactu (nanee - MUHHCTEPCTBO).

B mpemocTaBieHMM TOCYZapCTBEHHOM YCIYTH  YYacTBYIOT — OpPTaHBI
rOCYAapCTBEHHOHM BJACTH, K KOMIIETEHIIMH KOTOPBIX OTHOCHTCS 3aIpalldBaeMas
uHopMaLys:

1) Komurer mno Bompocam 3AI'C OpenOyprckodt o6nactu (ampec
o(HUIUaIBHOrO caifta: zagsorb.ru);

2) I'maBHoe ympaBneHue mo Bompocam wmurpauud MBJ[ Poccum (ampec
o¢unmaneHoro cata: https:/guvm.mvd.ru).

3) ML (npu Hanuuuu CornamieHus o B3auMOEHCTBHH),

4) dumuansl IKY "LleHtp conmanbHOM mopnepku HaceneHus" (maiee -
bunmuan YupexaeHus).

C6op u HampaBleHWe JOKYMEHTOB B MHHHCTEPCTBO, NpPEeAOCTaBIEHHBIX
3adBUTEIEM Ha PacCMOTPEHME U INMPHUHATHE PELICHHS O BBIAAYE YIOCTOBEPEHHS
OCYILECTBJIAETCA (HIMAlaMH  TOCYIapCTBEHHOIO KAa3eHHOTO  y4YPEXIECHHAM
Openbyprckoit obmactn «LleHTp colManbHOM MOAIEPKKK HaceleHus» (maiee —
¢unman I'KY «ICITH») u M®I1,

3ampemaercs TpeGOBaTh OT 3asBUTEN TNPEACTABIEHHsS [OKyMEHTOB U
MHQOpPMAallMM HMIIH OCYINeCTBICHHS MNEHCTBHH, B TOM WYHCJIE COIVIACOBAaHHIA,
HEOOXOMMMBIX JUIS TIOJYYeHHS TOCYNApCTBEHHONM YCIAYTM M CBS3aHHBIX C
oOpalieHHeM B HHBIE FOCYJapCTBEHHbIE OPraHkl M OPraHM3alliy, 33 HCKIIOYCHHEM
NOJTyYeHHs] YCIIYyT, BKIIOYEHHBIX B II€pe4YeHb YCIYr, KOTOPHIE SBIISIOTCA
HEOOXOAMMBIMY ¥ 063aTebHBIMHU IS TIPEIOCTABICHUS TOCY IapCTBEHHBIX YCIIYT,
yTBepxaeHHbIH [IpaBuTenscTBom Poccuiickoii ®enepanum.

B03M0KHOCTE (HEBO3MOKHOCTDL) NPHHATHH MHOTO(YHKUHOHAILHBIM
IEHTPOM peuieHust 00 0TKa3e B IpHeMe 3anpoca H JOKYMEHTOB U (MJIH)
nHpopmMauuH, HeOGXOANMBIX AJISl IPEJOCTABJIEHHUS FOCYIaPCTBEHHOMH YCIyrH
(B cryyae, ecJid 3anpoc 0 NPeJOCTABJIEHHH IOCYJaPCTBEHHOH YCJIyrH
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MozkeT ObITh moaan B M®II).

6. OcHoBanusaMu 14 oTkaza ML B npueme OT 3asBUTENS JOKYMEHTOB U

(wnu) wHGOpMaUMM HEOOXOAMMBIX JUIL IIPENOCTABIEHHS TOCYAapCTBEHHOM
YCIIyTH, SIBJISIOTCS

1) mpescTaBIeH HEMONHBIN MTEPEYEHD JOKYMEHTOB;

2) TeKCT 3afBIEHUS W MPEACTABIEHHBIX JOKYMEHTOB HE IIOIAeTCs
IPOUTEHHIO;

3) He yKasaHbl (aMHIUA, KMS, OTYECTBO, ajpec 3asBUTENs (ero
TNpe/ICTABUTENS), IOYTOBKIN a[pec, 10 KOTOPOMY HOJDKEH ObITh HAampaBlieH OTBET
3asBUTEITIO;

4) B 3adBIEHHM COJEPXKATCS HELEH3ypHBlE JIM60 OCKOPOUTENBHBIE
BBIPQKEHHUS, YTPO3bI )KU3HH, 3J0POBBI0, HIMYIIIECTBY JODKHOCTHOI'O JIMLIA, 4 TAKXKE
YIEHOB €ro CEMBbH, IIPH 3TOM 3asBUTEIIO COOOINAeTCS O HENOIYCTHMOCTH
3710ynOTpebaeHNs IPABOM;

5) BoOmpoC, yKasaHHBIH B 3adBICHMM, HE OTHOCHTCS K MOPSIKY
IPeJOCTaBIeH s FOCYJapCTBEHHOM YCIyTH.

Pelienue 06 oTkaze B mpHeme JOKYMEHTOB 3allpoca, JOKYMEHTOB M (MITH)
MH(QOpPMaLMK MOANKCHIBAETCS YIIOJTHOMOYEHHBIM JIOJDKHOCTHRIM nuioM M®I] u
BBIJIA€TCS 3asBUTEIIO C yKa3aHHEeM IIPUYHH OTKa3a.

PesyabTaT npegocraBiieHHs roCyJapCTBEHHOM yCayru

7. Pe3ynpTaToM NMpeaocTaBlIeHUs ITOCYIapCTBEHHON YCIYTH SBJISETCS:

1) pemenue o npucBoenuu 3Banus "Berepan Tpyna"

2) oTKa3 B NPHCBOEHMH 3BaHUA "Betepan Tpyna" ¢ pasbsicHeHHEM NMPUYMH
OTKa3a B MACEMEHHOM BHJIE,

3) Belgaya nmybOnumkara ynocroBepeHus «llpucBoenue 3BaHus "Berepan
TpyAa»

PeectpoBoii 3amucH O pe3yibTaTe MNpeNOCTaBIeHHS [OCYAApCTBEHHON
yCIIyTH He OCYIIEeCTBIAETCS.

Wudopman¥oHHOH cucTeMOM, B KOTOpo#l (ukcupyercs (BakT OTIIPaBKH
3a9BUTENIIO pe3yabTaTa IPEJOCTABIEHUS TOCYJapCTBEHHOM YCIyrd sBISeTcCs
rocyZapCcTBeHHAS aBTOMAaTU3UPOBaHHAS “HbOpMaIOHHAs cucremMa
«DJIEKTPOHHBIH COLMANBHBIN perucTp HaceneHus OpeHOyprckoii 061acTi» ganee
— OPPH).

8. 3asBUTENIO B Ka4€CTBE PE3ynbTaTa IPENOCTABICHHs IOCYAapCTBEHHOM
YCIIyTH BBIJAeTCs JOKYMEHT Ha OyMa)KHOM HOCHTEJIE.

9. PesynbraT npenocTaBlieHUs] TOCYJapCTBEHHOU YCIyIH OTOOpa)kaercsa y
3asiBUTENsI B TM4HOM kabuHere Ha EIN'Y, npu nopaue 3asenenus yepes EINTY, B
¢dopmMe 3IeKTPOHHOTO JOKYMEHTA.

10. Pesynerar npeqocTaBlieHHs. FOCYJapCTBEHHOM yCIyTH 0ToOpakaeTcs y
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3asBUTENS B THYHOM Kabunete Ha EIN'Y, npu moxave 3assienus depes EINNY, B
(dbopMe 3JIeKTPOHHOTO IOKyMEHTA.

Cpok npegocTaBjieHHs TOCYJapCTBEHHOH YCJIYIH

11. MaxkcuManbHBI CpPOK MPEJOCTaBIE€HUS TOCYJAapCTBEHHOM YCIyTH,
KOTOPBIM HCUHUCISIETCA CO JHS PErdCTpaliid 3asBICHHS W JOKYMEHTOB M (HIIH)
uHdopMaIy, HeOOXOOUMBIX UIS IPEJIOCTABICHUS TOCYyIapCTBEHHOW YCIYTH B
MunnctepcrBe coctaBiseT 60 pabouux AHEH.

12. MakcuManbpHBI CpPOK TMpPENOCTaBICHUS TOCYAapCTBEHHOW YCIIYTIH,
KOTOPBIM HUCHUCISAETCA CO AHS PErHCTPaldd 3asBJIEHHS W JOKYMEHTOB W (MWIIH)
uH(popManuy, HeOOXOAUMBIX IS NPEIOCTaBIECHHUS TOCYJapCTBEHHON YCIyTH Ha
EIII'Y coctaBnser 60 pabouux aeHE.

13. MakcuManbHeli CpOK TMpENOCTaBICHUS TOCYJApCTBEHHOH YCIYTH,
KOTOPBIH UCUHUCIAETCS CO JHS PETHCTPAlMU 3asBICHUS U NOKYMEHTOB M (WIH)
UHOOpMaIMY, HEOOXOIMMBIX M MPEHOCTaBIEHHMs TOCYJapCTBEHHOH YCIIyTH
yepe3 M®L], ecnu 3asBieHHe U TOKYMEHTHI U (WIK) uHPOpMalus, HeoOXOAUMBIE
Vi TPeIOCTaBIeHUs TOCYJapCTBEHHOW YCIyrd, IMOJaHbl 3asBUTENEM B
MHOTrO()yHKIIMOHAJIBHOM LIEHTpe cocTaBiseT 60 pabounx AeHb

IIpaBoBbIe OCHOBaHHA AJIsl IPeJOCTABJIEHHA rOCyAapPCTBEHHOH yCIyTH

14. IlepeyeHb HOPMAaTHBHBIX MPaBOBBIX AaKTOB, PEryJUPYIOIIKX
IIPEI0CTaBIEHUE IOCy1apCTBEHHON yCIyTH, HHGOPMAIMHU O MOpsAKe 10CyAeOHOro
(BHecyne6HOro) oOxanoBaHus perreHudA W AeiicTBuil (6e3neHCTBHs) OpraHoB,
IIPEIOCTABISIONIMX TOCYJAapCTBEHHBIE YCIIYTH, a TakKkKe HUX JOJKHOCTHBIX JIHI,
roCyAapCTBEHHBIX CIyXaluX, paOOTHHKOB pa3MElIeHbl Ha OQUIMAIBEHOM caiTe
MUHHCTEPCTBA B  pasgene «locycimyru, oOKa3plBaeMble MHHHUCTEPCTBOM
COLIMANIBHOTO pa3BUTHA", a Takke Ha ETTTY.

UcuepnbiBalouiuii nepeyeHb JOKYMEHTOB,
HEOOXOAHUMBIX /ISl IPeJOCTABJIEHHS IrOCyJapCTBeHHOH YCIyrH

15. 3asBUTEND BIpaBe NPEACTaBUTEH JOKYMEHTHI CIeIYIOIIUMH CIOCO0aMHU:
1) mocpencTBOM JTHYHOrO OGpaIeHHUS:

3assnenue (Ilpunoxenme Nel) w mpunmaraemple K HEMY JOKYMEHTBI Ha
OyMa)XHOM HOCHTelle B INOMJIMHHHKAX JIM0O B BHIE KONMHMHA MpPeACTaBIISIOTCS
3asBUTENIEM IOCPEICTBOM JIMYHOro obpaiieHus B ¢unuan Yupexaenus, MOL]
(TIpy HaJIMYKU COTIAIIEHHUS O B3aUMOJIEHCTBHH).

AIMUHHCTpaTUBHEIE IpoLe Iy Pl (me#icTBHSA), BBITNIOJIHSIEMBIE
MUHHUCTEPCTBOM H CNELHATACTOM PuIHaia YUpeKICHUA:

1) uHbpopMHpOBaHHEe  3asBUTENE O MOpAAKE  IPENOCTABICHHA
rOCyJapCTBEHHOH yciIyrH B MUHHCTEpCTBe, XOJle BBINOJIHEHHUS 3alpoca o
IIPEIOCTABIECHUN TOCYyJapCTBEHHOW YCIYTH, IO HWHBIM BOIPOCaM, CBSI3aHHBIM C
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IIPEIOCTABICHNEM TOCYAApCTBEHHOW YCIYTH, a TaKXe KOHCYJIbTHPOBaHHE
3adBUTENICH O TOpSAAKE TMpPEAOCTaBIGHHMS TIOCYyAapCTBEHHOM  YCIyrM B
MuHucrepctse.

Nudopmuposanue 3asButeneii B MunucTepCcTBe ¥ B GunMane YapexneHus
OCYWIECTBIACTCA IIPH JIMYHOM OOpallleHMH, IIOCPEACTBOM ceTu MHTepHer,
3JIEKTPOHHOI ITOYTHI MK T10 TENE(OHY.

WudopMupoBaHMe O MECTOHAXOXXIEHHH, rpaduke pabOThl, KOHTAKTHBIX
TenepoHax MunucrepctBa U (QuiIMana VUpeXIEHMS, Y4YacTBYIOIIMX B
IIPEAOCTaBIEHUN T'OCYIapCTBEHHBIX YCIIYT, YKa3bIBaeTcs Ha OGUUMATILHOM CaifTe
MunucrepcTBa, MHOOPMALMOHHBIX CTEHIaX B MeCTaX, IpedHAa3HaYeHHbIX Ui
IPENOCTaBIEHUS FOCYAaPCTBEHHBIX YCIIYT.

OcHOBHBIMM TpeOOBaHMSAMH K MOPSAKY HHGOPMHUPOBAHHUS 3asBHTENEH O
IPeIOCTaBIEHUH TOCYJApCTBEHHBIX W MYHHLHUNAIBHBIX YCIyT  SBISIOTCS
JOCTOBEPHOCTh IpPENOCTaBIsieMOll MHGOpPMaIMKM, UYETKOCTh B  H3JIOKEHUH
MH(GbOpMAalIMH, TOJHOTa HHOOPMHUPOBAHHS,

2) mpueM 3ampocoB 3asBUTENEHl O INpPEeNOCTaBlEHMH TIOCYAapCTBEHHON
YCIYTH M HMHBIX  JOKyMEHTOB, HEOOXOAMMBIX Ui  [pPEeAOCTaBJIEHHS
rOCYIapCTBEHHOMU YCIYTH.

OcHoBanveM [/11 Hayala NPENOCTaBICHHS TOCYJapCTBEHHOH YCIyTH
ABISETCS  JIMYHOe oOpalleHHe 3asBUTENT C KOMIUIEKTOM JOKYMEHTOB,
HEOOXOAMMBIX IJIS NIOTy4eHHS YCIyIH.

Crneumanmict  dunuana  YupexpueHHs,  OCYIECTBISIOWMM  IpHeEM
JIOKyMEHTOB:

a) yCTaHaBIMBAaeT JMYHOCTD 3asABUTENIS, B TOM YHCIIe IIPOBEpsSeT OCHOBHOM
AOKYMEHT, y[NOCTOBEpSIOLIMM JIMYHOCTh IpaxkaaHuHa Poccuiickoit denepanu,
IIPOBEPSAET NOJHOMOYHS 3aIBUTENS;

0) npoBepseT HauM4YMe BCEX HEOOXOIAMMBIX JOKYMEHTOB HCXOAS W3
COOTBETCTBYIOIUErO MEPEYHS JOKYMEHTOB, YTBEPXKICHHBIX AIMHHHCTPATHBHBIM
PEriaMeHTOM M HeOOXOMMBIX /T OKa3aHHs OCYJapCTBEHHOM yCIIyTH;

B) B Clly4ae INpPEAOCTABICHHS HEIOIHOTO KOMIUIEKTA JOKYMEHTOB M HX
HECOOTBETCTBHSL OTKa3bIBA€T B MX IIPUEME M YKA3bIBaeT NEpedeHb NOKYMEHTOB,
HEOOXOIMMBIX Ul [PEJOCTAaBIeHHs] TOCYHAPCTBEHHOM YCIyrH, KOTOPBIit
3adBUTENB JOJDKEH NPEJOCTABUTE CAMOCTOSATEIILHO;

r) MPOBEPSET COOTBETCTBHE NPEACTABIEHHBIX JOKYMEHTOB YCTAHOBICHHBIM
TpeOoBaHUSIM;

1) CIMYaeT MPENCTAaBIEHHBIE BK3EMIUIAPhl OPMIMHAIOB JOKYMEHTOB C HX
KOIHUSMH (B TOM YHCIIe HOTApHAIIBHO yAOCTOBEPEHHBIMH). Eciiu npecTaBneHHble
KONMH  JOKyMCHTOB HOTAapUallbHO HE 3aBEPeHbl, CHELUATHCT (HIMana
quexcnem/m, CJIMYHB KOIIMH AOOKYMCHTOB C HMX MNOAJUHHBIMH IK3EMILsIpaMHu,
3aBepseT CBOEH MOMMUCHIO C yKa3aHUeM (aMHIIMM M HHULMAIOB M CTABUT LLTAMII
«KOTIHS BEpHaY;

€) pacmeyaTelBaeT ONaHK 3asBIE€HUS M  [pe[UIaraeT  3asBHTENO
COOCTBEHHOPYYHO 3aIIOJIHUTH €0 U IOAIHCATS;

’K) IIPOBepsieT MOJHOTY 0)OPMIIECHHS 3asBICHHUS;




3) NpUHUMAET 3asBIICHUE;

M) CIeHUaIucT Quirana YUYpexJAeHUs MPUHUMAET KOMILIEKT JOKYMEHTOB,
PETUCTPUPYET HUX B DJIEKTPOHHOM COLHMAIBHOM PErHcTpe HaceleHHus (majiee —
JCPH).

3) MexBenoOMCTBEHHbIE 3allpoChl MUHHUCTEPCTBO HAIpaBIIeT B OpraHbl,
IPeIOCTABRIISAIONINE MOCYAaPCTBEHHEBIE YCIYTH, B HHBIE OpPraHbl rocyIapCTBEHHON
BJIACTH, OpPraHbl MECTHOIO CaMOYIPaBJIICHHUsS M OpraHU3aluH, Y4YacTBYIOIIHE B
NIPEOCTaBJIEHUN TOCYNAapCTBEHHBIX YCIYT, IIPH HAJIUYHUK MEXBEIOMCTBEHHOI'O
3amnpoca B COTJIAIlIeHUH O B3aUMOIEHCTBUH.

4) BBlOaua 3asABHTENIO pe3yJbTaTa IPEJOCTaBIEHHS TIOCYJapCTBEHHOM
YCIIyTH.

Conenuamict  ¢unudana  YupexAeHHs, OCYIIECTBISIOIIMN  BbLAAYy
JOKYMEHTOB:

a) yCTaHaBJIUBAeT JTHYHOCTH 3asBUTEIS;

0) 3HAaKOMHUT C epevyHeM U COJICP)KaHUEM BbIIaBaEMBIX JOKYMEHTOB;

B) BBIJAET 3asBUTENIO Pe3yJIbTaT NPEAOCTaBICHNS IOCYAapCTBEHHON YCIIyTH
WIHA IIMCbMO C MOTHBHPOBAaHHBIM OTKa30M B IPEJOCTaBIECHUHM I'OCYJapCTBEHHOH
YCIIyTH.

Ecnu 3a momydeHweM pesysbrata roCyJapCTBEHHOHM yCiIyru oOpaimaercs
YTIOJTHOMOYEHHOE JIMLO, NPH HAaJHYHH JOBEPEHHOCTH, CIENHaTNCT ¢uiInana
YupexeHus fenaeT KoM JOKYMEHTa, MOATBEPKAAIOIIEro €ro MOJIHOMOYHS,

r) BeBoguT HHpopmauuio B JDCPH o daxtuueckoit paTte Bblayu
3anpalliBaeMBbIX JOKYMEHTOB WJIH MOTUBHUPOBAHHOIO OTKa3a 3asgBUTEIIO;

AnMuHHCTpaTUBHBIE Ipouenypsl (AeHCTBUA), BhInosnHseMble MOIL],
OMHCBIBAIOTCA B COIJIAIICHWMM O B3aUMOACHCTBUM MexAy MMHHCTEpCTBOM H
M®L], cornacHo [Tpunoxenuro Ne3 k ATMHHHCTPaTHBHOMY PErJIAMEHTY.

2) B 2NEKTPOHHOM BHJE:

JOKyMEHTHl B OJJIEKTPOHHOW ¢opMe, BKMO4Yas CGHOPMHUPOBAHHOE B
3JIEKTPOHHOH (opMe 3asiBIEHHE, NPEICTABIAIOTCS 3assBUTEIEM C UCIIOJIB30BaHUEM
EITY.

Ilpy HampaBneHHWH 3asBI€HHS WM INpPUIAraeMbIX K HEMYy [OKyMEHTOB B
NIeKTpoHHOH  Qopme uyepe3 EINY npuMeHseTcs CHeLUATH3UPOBAHHOE
IporpaMMHOe obecliedueHue, IpeaycMaTpUBaollee 3arolHEHHE SIEKTPOHHBIX
dopMm, 6e3 HEOOXOAMMOCTH OTONHHMTEIbHOW MOJaYd 3asABICHHS 3asBHUTENS B
KaKoi-1ubo MHON Qopme, a TaKKe MPHUKPEIUIEHHE K 3asABICHUAM 3JEKTPOHHBIX
KOIIUH IOKYMEHTOB:

1) zasBneHue, HampaBisieMoe OT (U3UYECKOro JIMIa MAODKHO OBITh
3aroNHeHo 110 GopMe, npeacTapierHoi Ha EITTY.

dopmaTHo-T0THYECKAst TPOBepKa CHOPMHUPOBAHHOTO B 3JIEKTPOHHOH (popme
3asBIICHUS 3asABUTENS OCYIIECTBIISIETCS TOCIE 3arlOJHEHHS 3asBUTENIEM KaXKIOro
U3 T1oJied 3neKkTpoHHOH ¢opmel 3asBieHus. [Ipu BERISBIEHMH HEKOPPEKTHO
3aII0JIHEHHOT'O T0JIsI 3JIEKTPOHHON (POpPMBEI 3asBJICHUS 3asABUTENb YBEAOMIAETCA O
XapaKTepe BBIABICHHOM OIIMOKM U TIOpSJKE €€ YCTpPaHEHHs IOCPEeICTBOM
MHGOPMALIMOHHOTO COOOILEHHS HEMOCPEACTBEHHO B 3JEKTPOHHON Qopme



3asBJICHHUA.

Ilpu QopmupoBanum 3asBleHHS 3asABUTENS B OJEKTPOHHOH dopme
3agBUTEIIO O0ECTIEUNBAIOTC:

BO3MOXXHOCTH KOITHPOBaHHMSI U COXPAHEHHUS JJOKYMEHTOB, HEOOXOAUMBIX IS
IIpeOCTaBJIeHHS YCIIYTH;

BO3MOXHOCTb Ie4aTh Ha OYMa)KHOM HOCHTeJle KOIUHU 3NEKTPOHHOM (pOPMEI
3asBJICHUS,

COXpaHCHHE paHee BBEJECHHBIX B 3IEKTPOHHYIO (OpMY 3asiBIEHUS 3HAUSHHH
B 00O MOMEHT IO JKENaHUIO 3asBUTENS, B TOM 4YHCIe IIPH BO3HHKHOBEHHH
OIIXOOK BBOJA M BO3BpaTe /i IIOBTOPHOIO BBOAA 3HAYEHMH B 3IIEKTPOHHYIO
bopMy 3asaBIEHHS;

3allOJTHEHHE TIOJNEH BJIEKTPOHHOW (OpMBI 3asBiieHMs [O Hayala BBOJA
CBEJICHU# 3asBUTENIEM C HCIONB30BaHUWEM CBe/leHHi, pasmemeHsbx B ECUA, u
cBeJieHuM, onmybnukoBanHbeIX Ha EITTY;

BO3MOXXHOCTb BEPHYTBCS Ha JI0OOM M3 3TaloB 3allOJHEHHS 3JIEKTPOHHOM
dopmel 3asBeHKs 6e3 MOTepu paHee BBEIAECHHON HHPOPMAIHH;

BO3MOXHOCTb Joctyna 3asBurens Ha EII'Y k paHee mopmaHHBIM UM
3asBJICHUAMH B TEUE€HHE HE MEHee OIHOro roja, a TakXe YacTHUHO
cGopMHPOBaHHBIX 3asBIE€HHH - B TEUEHHUE HE MEHEE 3 MECSIIEB;

2) npu obpamnieHHH JOBEPEHHOTO JIHILA JOBEPEHHOCTD, IOATBEPKAAOIIAS
IPaBOMOYME Ha OOpallleHHe 3a IOMy4YeHHEeM roCyAapCTBEHHOM YCIyTH, BbIIaHHAS
opraHusainueit, ynocroeepserca KpamuduuupoBanHoit OII B  dopmMmare
OTKPEIIEHHOH moamucH (daiin popMmaTa sig), MpaBOMOYHOIO JOIKHOCTHOIO JIULA
OpraHu3anyi, a JOOBEPEHHOCTh, BBIJAHHAA  (U3HYECKUM  JIMIIOM, -
kBauduurposanoit I Horapmyca. ITogaua 31eKTPOHHBIX 3asBEHHE uyepes
EIII'Y noBepeHHBIM JIMIIOM BO3MOXHA TOJBKO OT HMEHH bu3MYecKoro aMua.
Ilogaya 3asBieHUH OT HMMEHH IOPHIUYECKOrO JMIA BO3MOXXHA TOJBKO IIOJ
Y4YETHOH 3alMChI0 PYKOBOJMTES OPraHU3aIlMH, UMEIOLIETO MIPABO MO NHCH.

TpeGoBaHus K 3MEKTPOHHBIM JOKYMEHTaM, IPEACTaBISEMBIM 3asBUTENIEM
IUIS TIOJTYyYEeHUS YCIYyTH:

a) IpUIaraeMele K 3asABICHHUIO 3TEKTPOHHbIE JOKYMEHTHI IIPEICTABISIOTCS B
OZIHOM M3 clieqyromux ¢opmaros - pdf, jpg, png.

B cnydae, Korga MOKYMEHT COCTOMT M3 HECKOJBKMX (aiifioB, WIn
AOKYyMEHTbl MMerT oTKpemieHHsle OII (daitn dopmara sig), ux HeoOXoauMMO
HallpaBJIATh B BHIE 3JIEKTPOHHOIO apxuBa opMara zip;

6) B wensX mpeAcTaBIeHHMSA SJEKTPOHHBIX JIOKYMEHTOB CKAHHPOBAHUE
DOKYMEHTOB Ha OyMa)XKHOM HOCHUTEJIE OCYIIECTBIIAETCS:

HETMOCPEACTBEHHO C OpHMIMHala [JOKyMeHTa B Macmrabe 1:1 (He
AOITyCKaeTCs CKaHMpOBaHue ¢ Komnui) ¢ pasperenuemM 300 dpi;

B YepHO-0elOoM pexXuMme INpU OTCYICTBHM B [OKyMEHTe IpauyecKux
U300pakeHui; .

B PEXHME IIOJHOW LBETONEPENauyd IIPU HAJIMYUH B JOKYMEHTE I[BETHBIX
rpaduyuecKuX H300paxkeHnit 160 LIBETHOTO TEKCTA,

B pexuMe "OTTEHKH Ceporo" IpH HAIMYUH B JOKYMEHTe M306paxeHuii,
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OTJIMYHBIX OT LIBETHOT'O U300paKeHHUS;

B) JOKYMEHTHl B DJEKTPOHHOM BHAE MOIyT OBITh TOANUCAHEI
kBanupurposanuoi JI1.

(YKa3BIBaIOTCS PEKBU3UTHI HOPMATUBHOIO IPABOBOIO aKTa, B COOTBETCTBUM
C KOTOpBIM TpebyeTcst 00s3aTeNbHOe TOANKCaHre KBanduipoadHoit OI1).

I) HaMMEHOBAaHUS JJIEKTPOHHBIX JOKYMEHTOB IOJDKHBI COOTBETCTBOBAThH
HAaUMEHOBAHMAM JOKYMEHTOB Ha OYMa)XKHOM HOCHUTEJIE.

3a MpeaCTaBlICHHE HEIOCTOBEPHBIX HIJIM HETOJHBIX CBEICHHWH 3asABUTENbH
HECeT OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOAATenbcTBOM Poccuiickoi
®denepanuu.

3) NOYTOBBIM OTIIPABJICHUEM:

B ciydae eciad 3asBieHue ([Ipumoxxkenue Ne 1 x AJMUHUCTpaTUBHOMY
pErilaMeHTy) IOAAeTCS CHOCOOOM MOYTOBOTO OTIPABICHHUS, OIHOBPEMEHHO C
3asBJICHHEM MPHUKIAIbIBAIOTCS TMpWIaraeMple K HEMYy KOIMH JOKYMEHTOB
HOTapHaJIbHO 3aBEPEHHBbIE Ha OyMaXXHOM HOCHTEJIE.

16. HcuepnbiBaromuii  mepeueHb  JOKYMEHTOB, HEOOXOJMMBIX B
COOTBETCTBHUH C 3aKOHOJATENIbHBIMH WM WHBIMH HOPMAaTHBHBIMH TMPaBOBBIMU
aKTaMH JJIs TPEJOCTaBICHUS TIOCYyNapCTBEHHOW YCIIYI'H, KOTOpBIE 3asBUTEIb
JOJDKEH IPEACTaBUTh CAMOCTOATEIBHO:

1) 3zasgenmennme mo Qopme, ykasaHHod B Ilpwiokenun N 1 K
AIMHHUCTPaTUBHOMY perJiaMeHTy (ecid IpeJOoCTaBlIe€HHe TOCYAapCTBEHHOM
YCIIyT'H OCYIIECTBJIAETCS B DJIEKTPOHHOM BuIe uepe3 [lopran, 3asBieHue
3aII0JTHAETCSA 110 popMe, npecTaBieHHoN Ha [TopTae, i OTASIBHO 3aABUTEIEM He
IIpEACTaBIsETCS ),

2) cornacue Ha o0pabOTKY IMEPCOHANBHBIX JAHHBIX IpaxKaaHuHa (oGpasen
npezcraniieH B [Ipunoxennu N 2 k AAMUHUCTPaTHBHOMY PETJIAMEHTY );

3) HOKyMeHTBl, YAOCTOBEpAMIIME JIWYHOCTh IpaXkKAaHMHa Poccuiickoh
@enepalyy, HHOCTPAHHOTO TpaKAaHWMHA, JHUa 0e3 TPakIaHCTBA, MOCTOSHHO
MIPOXKHUBAIOINKX Ha TeppuTOpUM Poccuiickoi Oenepanvu,

4) dororpadus pasmMepom 3 X 4 cCaHTHMETPA,;

5) AN JML, yKa3aHHBIX B MOANYHKTe 1 MyHKTa 2 AJIMHHHCTPATMBHOIO
periaMeHTa:

— NOKYMEHTEI, [TOATBEPXKAAIONINE HarpaXAeHue OpAeHaMU WU MeIalliMH,
nmubo npucBoeHue noderHsix 3BaHuit CCCP mnn Poccuiickoit ®enepanyu, 1u6o
HarpaxJieHue IoveTHeIMH rpamoramu Ilpesunenta Poccuiickoit @enepainu uin
OnaromaprocTamu Ilpesunmenta Poccuiickoit ®enepauuu, nubo HarpaxacHHe
BEJIOMCTBEHHBIMM 3HaKaMd OTJIMYUS 3a 3aciyrd B Tpyde (ciyxbe) u
IPOIOJDKUTENBHYIO paboTy (ciyx0y) He MeHee 15 neT B cooTBeTCTBYyIOLIEH Chepe
JEeATENBHOCTH (OTpaciid 3KOHOMHKH );

— NOKYMEHTHI, TIOATBEPKAAI0IIKEe HATMUKE TPYAOBOro (CTPaxOBOIo) cTaxa,
YYHUTBIBAEMOI'O JJIsi HA3HAYCHUsI MIEHCHH, HE MeHee 25 JieT JUis My>X4uH U 20 ner
JUI. OKEHIUWH MM BBICIYTHM JIeT, HeoOXOOMMO# s Ha3HAa4YeHUs MEeHCHH 3a
BBICJIYT'Y JIET B KaJleHJapHOM HCUHCIICHHH,
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6) Ui NML, yKa3aHHBIX B MNOJIYHKTe 2 NYHKTa 2 AJMMHHCTPAaTHBHOTO
periiameHTa:

— Tpy[oOBas KHMXKa JMOO apXUBHas CIpaBKa, MMOATBEPXKAAMOLIAS HAdYallo
TPYJOBOH NEATENHHOCTH B HECOBEPILEHHONETHEM BO3pacTe B MEPUOJ C 22 HIOHS
1941 roga o 9 mas 1945 rona,

— JIOKYMEHTBHI, OATBEPXKAAIOLIME CTPAXOBOM CTaX: I MY)XYMH HE MEHee
40 neT, 111 )KEHIMH HEe MeHee 35 nerT.

17.  HcuepnplBalomiuii  mepedeHb  JIOKYMEHTOB, HEOOXOOHMBIX B
COOTBETCTBUM C 3aKOHOAATENbHBIMH HIIM MHBIMM HOPMATHBHBIMHM IIPABOBBIMH
aKTaMu Ui TPEAOCTaBIEHHs T'OCYJapCTBEHHOM YCIYT'M, KOTOpPbIE 3asBUTENb
BIPaBE [IPEJCTaBUTh MO COOCTBEHHOM HMHMIMATHBE, TaK KaK OHM IIOMJIEXAT
NPEACTaBICHUI0O B paMKax  MEXBEJOMCTBEHHOTO  HH()OPMAIMOHHOI'O
B3aMMOJEHUCTBHS:

Ne | HaumeHOBaHHe JOKyMeHTA McTo4HMK CBeIeHUI/cTTOCOb moydeHus

/1 (cBeeHMiA)

1 MB/I Poccun CBEIACHMA O pEerucrpaly IO MeCTy
KUTENBCTBA  rpaxigaHuHa  Poccuiickoit
Qenepanuu

2 3ATC JOKYMEHTBI o rocyJapCTBeHHO
perucTpanuu aKTOB IpaXXIaHCKOTO
COCTOSIHUS

Ilpy npeocTapieHHH TOCYAapCTBEHHON YCIyTH 3alpeliaeTcs TpeboBaTh OT
3asBUTEIA:

a) TpeACTaBIE€HMS MHOKYMEHTOB M HHGOpMAalMM WIH OCYLIECTBICHUS
AEACTBUH, TPENCTABICHUE HIIM OCYIIECTBIEHHE KOTOPBIX HE MPeLyCMOTPEHO
HOPMATHUBHBIMH  IIPaBOBBIMH  aKTaMH,  PEryJUpPYIOIIMMM  OTHOILCHHUS,
BO3HUKAIOIIKE B CBSI3H C IIPEIOCTaBIEHUEM rOCYAapCTBEHHOM YCIIyIH;

0) npencTaBiieHUs] JOKYMEHTOB U MH(OPMAIMH, KOTOPHIE B COOTBETCTBUH C
HOPMaTHBHBIMH IIPAaBOBBIMM axkTaMu Poccuiickoil ®Pepepauuu, HOPMAaTHBHBIMH
IpaBOBBIMH aKTaMH CyObekToB Poccuiickoii ®Denmepaniy ¥ MyHMLUNAILHBIMA
NPaBOBBIMH aKTaMHM HaxXOJATCS B PAaCIOPSHKEHUM TOCYAapCTBEHHBIX OpPraHOB,
NPeIOCTABIAIOUINX [OCYAapCTBEHHYIO YCIIYTy, HHBIX I'OCYJapCTBEHHBIX OPraHoB,
OpraHoB  MECTHOIO  caMoymlpaBieHus H  (WIH)  IOJABEJOMCTBEHHBIX
roCy/lapCTBEHHBIM OpIraHaM M OpraHaM MECTHOTO CaMOYIIpaBJIEHHs OpraHH3alui,
Y4acTBYIOUIMX B NPENOCTABICHUH IOCYIapCTBEHHBIX U MYHHIMITAIBHBIX YCIYT, 3a
UCKIIFOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 craThl 7 PemepaibHOro 3aKoHa
or 27 wmwoma 2010 r. N 210-@3 «O06 oprauuzanuu IpefOCTaBICHUS
rOCyJapCTBEHHBIX 1 MyHHLMIIAJIbHBIX YCIYI»;

B) MNpPEJCTaBICHUs IOKyMEHTOB M HHGOpMAaLMH, OTCYTCTBHE H (HMIIH)
HEIOCTOBEPHOCTh KOTOPEIX HE YKa3blBAIUCh IPH IMEPBOHAYAJILHOM OTKa3e B
nprueMe HeOOXOAUMBIX JOKYMEHTOB JIHOO B IPENOCTaBIEHUH rOCYAapCTBEHHOMN
YCIIYTH, 32 UCKIIIOYEHHEM CIIy4aeB, NIPeIyCMOTPEHHBIX IyHKTOM 4 yacTtu 1 cratbu
7 ®enepanbHoro 3akona or 27 wmrons 2010 r. N 210-03 "O6 opranuzaiuu
IpeIOCTaBIEHHS I'OCY JapCTBEHHBIX U MyHULIUITATIBHBIX yCayr",
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HcyepnbiBalolHi Nepe4yeHb
OCHOBaHHH AJI5l 0TKa3a B NpHeMe J0OKYMEHTOB,
Heo0XOAHMBIX 111 TPel0CTaBJIeHUs FOCYJapPCTBEHHOH yCJIYrd

18. OcHOBaHUSMHU IS OTKa3a B NpPHEME TOKYMEHTOB, HEOOXOIUMBIX s
IIPEIOCTABIICHUS TOCYJAPCTBEHHOM YCIIYTH, SIBISIOTCS:

1) mpencTaBneH HEMOMHBIN IepeYeHs JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 16
AIMUHUCTPAaTUBHOTO perjiaMeHTa;

2) TeKCT 3asBICHUS M TMPEICTABJICHHBIX JOKYMEHTOB HE IIOAJACTCS
IPOYTEHHIO, B TOM YHCIIE NIPU NPEJICTABICHUY JOKYMEHTOB B 3JIEKTPOHHOM BUJE;

3) DIeKTpOHHBIE JOKYMEHTBHI MpeACTaBleHsl B  ¢opMarax, He
IIPETYCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETIaMEHTOM;

4) HapyIIeHsl TpeOOBaHHS K CKAHUPOBAHHIO MPEACTABIAEMBIX JOKYMEHTOB,
IIPETYCMOTPEHHBIE A IMUHUCTPAaTUBHBIM PETTIAMEHTOM,;

5) He yka3aHel (GaMuIHs, WM, OTYECTBO, ajpec 3asABHTENA (€ro
NPEeCTaBUTEN ), IOUYTOBBIN afpec, 0 KOTOPOMY JOJDKEH OBITh HalpaBJIeH OTBET
3asIBUTEIIO;

6) B 3adBICHHH CONEPXAaTCs HEUEH3ypHble JIMO0 OCKOPOHTEbHEIE
BBIPKEHUS, YIPO3BI XKU3HH, 37J0POBbIO, IMYIIECTBY JODKHOCTHOTO JIMLIA, @ TAKXKe
WICHOB €ro CEMbH, IIPM 3TOM 3asiBUTEII0 COOOIIAeTCs O HEIOIyCTHUMOCTH
3JI0YIIOTPEOIICHUS IIPABOM;

7) BOmpoC, YyKa3aHHBI B 3asBJI€HHH, HE OTHOCHTCS K MOPSAKY
IIPeIOCTABIIEHUS TOCYJapCTBEHHOH YCITyTH.

Pemenne 06 oTkase B npueMe  JOKYMEHTOB  IIOANHMCHIBAETCS
YIIOJITHOMOYECHHBIM JIOJDKHOCTHBIM JIMIIOM M BBIJAETCS 3asABUTENIO C YKa3aHUEM
IIPHUYMH OTKa3a.

Pemienne 06 oTkaze B mpueMe HOKYMEHTOB I10 3asBJICHHIO, IIOJaHHOMY B
JJIEKTPOHHOH  Qopme uepes EINY, mnoamuceBaeTcs YIIOIHOMOYEHHEBIM
AOJDKHOCTHBIM  JIMI[OM C HCIONb30BaHMEeM KBamuuuupoBanHod OII wu
Hanpasisercs 3agButenno yepes EII'Y He no3snHee ciepyrouiero pabodero IHSA ©
AaThl IPUHATHS PElIeHus 00 0TKa3e B MpHeMe JOKYMEHTOB.

HcuepnbiBalomuii nepevyeHb
OCHOBAHHI NJifl IPHOCTAHOB/JIEHHA HJIH 0TKa3a B
B NIPE0CTABJIEHHH FOCYAapPCTBEHHO# yCJIyrH

19. OcHoBanus A1 NPHOCTaHOBJIEHHUS TPENOCTABIECHHS IOCYJapCTBEHHOM
YCIIYTH OTCYTCTBYIOT.

OcHoBanue a1 OTKasa B IIPEAOCTaBICHHH TIOCYJAapCTBEHHOM YCIIyIrH
OTCYTCTBHE HOKYMEHTA, YAOCTOBEPSAIOLIETO JIMYHOCTh IpakaaHMHa Poccuiickoil
Denepaliny, HHOCTPAHHOTO TpaXAaHHHA, JHIa 0e3 TIPaXAAHCTBA, IOCTOSHHO
IIPOXXUBAKOIINX Ha TeppuTopuH Poccuiickoit ®enepanumu.
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Pemenue o IIPHUOCTAHOBJICHUU WU 00 oTkaze B NpeaoCTaBICHUN

FOCYI[apCTBeHHOﬁ YCIYrd TIOANHUCBHIBACTCS YIOJITHOMOYEHHBIM JOIKHOCTHBIM
JIMIIOM H BBIJACTCA 3asiBUTCIIIO C YKa3aHUEM IIPUYHH OTKa3a.

Pemenne 06 oTkase B mpej0CTaBICHUH TOCY1apCTBEHHOM YCIYIH BHIAETCS

(HampaBJIseTCs) 3asBUTENIO HE NO3JHEE 5 KaleHHapHBIX [HEH C IaThl [IPHHSTHS
TaKOTr'o peleHus.

Perenne o6 oTkase B IpefOCTaBICHHWH ToOCYIapCTBEHHOM YCIYIH 110

3ampocy, MOJAaHHOMY B 3JIEKTPOHHOU QopMme uepe3 I[lopran, noxmuceiBaeTCs
YTIOJTHOMOYEHHEIM IOJDKHOCTHBIM JTULIOM C UCTIONb30BAHUEM
KBayMuurposanHoi 11 u Hampasmsietcs: 3asBuTeNmo yepe3 ITopran He mozaHee
CJIEyIOIIEro paboyero JHs C JaThl IPUHATHS TAKOTO PElIeHHS.

Ilocne ycTpaHeHHs NpPUYHH, TOCIYXHBIIMX OCHOBaHHEM IJIsi OTKas3a B
NPENOCTaBNICHHN TOCYAAPCTBEHHOH YCNyTH, 3asBHTENb BIpaBe OOPATHTHCA
IIOBTOPHO JJIsl MTOJIy4€HUsI [OCYAapCTBEHHOM YCIYTH.

Pasmep IJ1aThl, B3UMAEMOii C 3asiBUTEJIS
IIpH NPEAOCTABJICHHH rocynachBenﬂoﬁ YCiayru, cnocoObl ee B3UMaHHA

20. 3a npenocrapieHHe TrOCyAapCTBEHHON YCIyrd B3MMaHHE C 3asBHTEINS
rocyIapCTBEHHOW MOUITMHBI MJIM HHOM IIaThl He IPeyCMOTPEHO.

MaxkcHMaIbHBIH CPOK 0KHAAHHS B OYepedH NPH NoAayue 3asiBUTeeM
3ampoca 0 NpeaocTaBIeHHH IrocyAapCTBEHHOH YCIYrH H NP N0JyYeHHH
pe3yJibTaTa Npe0CTABJIEHHS FOCYIAPCTBEHHOM yCIyru

21. MakcuManbeHBIH CPOK OXHJAAHHS B OYEPENHd IpH Mojaue 3asBICHHUA U
JOKYMEHTOB, HEOOXOAUMBIX AJS [IPENOCTABIECHUS I'OCYAAapCTBEHHON YCIYrd HIH
NOJIyYeHHUS pe3ynbTaTa NPeAoCTaBIeH s rOCYyJapCTBEHHON YCIyTH, COCTaBIseT 15
MHUHYT.

Cpoxk perucrpanus 3anpoca 3asiBUTEIs 0 PeJ0CTaBIeHHH
rocyapcTBeHHO# ycayru

22. Cpox perucTpanuy 3ampoca M IOKyMeHTOB M (Win) uMH(OpMAaLUH,
HEOOXOIMMBIX JUId IIPENOCTAaBIEHUs TIOCYIapCTBEHHOM YCIOyrH, B OpraHe,
NPENOCTABIAIOIEM TOCYAapPCTBEHHYIO YCIYLy, WM B MHOTO(YHKIMOHAJILHOM
LeHTpe cocTraBnser | pabounit 1eHs.

TpeGoBanus k noMeueHHAM,
B KOTOPBIX NPEAOCTABJ/ISIOTCS FOCYyAapCTBEHHbIE YCJIYTH

23.  Mecrononoxenne  aIMHHHCTPaTUBHBIX  3[aHHM, B  KOTOPBIX
OCYLICCTBIACTCA IPHEM 3asiBJIEHUM W JOKYMEHTOB, HEOOXOAUMBIX ISt
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IIPEIOCTaBICHUS TOCYNapCTBEHHON (MYHHIIMIIAJIBHOM) YCIyrH, a TakXke Bhlgaya
pe3yNbTaTOB IPEeNOCTaBICHHs TOCylapCTBEHHOH (MYHHMLMNAIBHOH) YCIYIH,
JOJDKHO obecrneuynBaTh YIOOCTBO AJIs TpaXJaH C TOYKU 3pEHHUS MEHIeXOJHOH
JOCTYITHOCTH OT OCTAHOBOK OOIIIECTBEHHOT'O TPAHCIIOPTA.

B caydae, ecnu uMeeTcs BO3MOXXHOCTh OpPraHU3allMU CTOSHKH (TIapKOBKH)
BO3JIe 3JaHUA (CTPOEHHS), B KOTOPOM pa3MellleHO NOMEeLIeHHe p1ieMa U BbLIauHl
JOKYMEHTOB,  OpraHM30BBIBa€TCS  CTOSHKAa  (MApKOBKA) JUIA  JIMYHOTO
aBTOMOOWJIBHOTO  TpaHCIOpTa 3asBUTENEH. 3a  IOJb30BaHHE  CTOSIHKOM
(TIapKOBKOIf) C 3asABUTENIEH IJIaTa HE B3UMAETCH.

JUIs mapKoBKM CHENMaIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB HHBAIHIOB Ha
CTOsIHKe (TIapKOBKe) BeIenseTcs He MeHee 10% MecT (HO HE MeHee OIHOIO MECTa)
17151 6eCIIaTHOM MapKOBKHM TPAHCIIOPTHBIX CPECTB, YIIPABIAEMbIX HHBATHAAMH I,
II rpynn, a Take wuHBamumamu III rpymmel B TOpsiaKe, YCTaHOBICHHOM
IIpaBurenscTBoM  Poccuiickoit  ®@enepanmu, ©  TPaHCIIOPTHBIX  CPEJCTB,
IIEPEBO3AIIMX TaKUX HHBAIUAOB U (WIIH) JAeTel-HHBAIHIOB.

B nensx obecnedeHus OecnpensTCTBEHHOTO IOCTYIA 3asBHUTENEH, B TOM
49UCJIe IIEPEIBHUIaAIOIIMUXCS Ha HWHBAIUAHBIX KOJSCKaX, BXOA B 3/JaHHE W
MOMEIICHHS, B KOTOPBIX IIPENOCTaBISIETCS T[OCYNapCTBEHHAs (MyHHIMNAIbHAs)
yciyra, obopyayroTcst NMaHIycaMH, MOPYYHSMH, TaKTHIGHBIMH (KOHTPACTHBIMH)
NpeIyNPeXIARIMUMH 3JIEMEHTaMU, UHBIMU CIEeLHAIBHBIMU NPHCIIOCOOIEHUIMH,
TIO3BOJIAIOIIMMH  OGecleunTh GecrpenaTCTBEeHHBI JOCTYN W IEpeiBHKEHHE
HHBAJIUIOB, B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu o
COLIMAJIBHOM 3allliTe HHBAJIHIOB.

LleHTpanbHeIi BXOX B 31aHHe YIIOMHOMOYEHHOTO OpraHa JO/DKEH OBITh
obopynoBaH  MH(OPMALMOHHONM  TaGnMuKOW  (BBIBECKOH),  cojepixalieit
UH(pOPMAIHIO:

HauMEHOBaHHUE;

MECTOHAXOXACHUE U FOPUIUIECKHM ajipec;

peXuM paboThl;

rpaduk npuema;

HOMepa TeaedOHOB VIS CIIPABOK.

HOMCHICHI/ISI, B KOTOPBIX MPpEeAOCTAaBIIACTCA rocyaapCcrBeHHasn
(MyHI/II.II/IHaJ'II:HaH) ycayra, JOJIXKHBI COOTBCTCTBOBATH CaHHUTapHO-
SNUACMHUOJIOTHICCKUM IIpaBUlIaM U HOpMaTHUBaM.

HOMeH_[eHI/ISI, B KOTOPBIX MMpEaOCTaABIACTCA rocyaapCTrBeHHasa

(MyHMLIMIIATIBHAS) YCIIyTa, OCHAIAIOTCS:

IIPOTHUBOTIOXXAPHOM CUCTEMOH U CpeJICTBAMH IM0XKaPOTYIICHHUS;

CHCTEMOH OIMOBEIIECHHS] O BOSHUKHOBEHUH YPE3BEIYANHON CUTYALIHH;

CpPeACTBAMH OKa3aHHs NEPBOM MEAULIMHCKOM TOMOIIH;

TYQJIETHBIMM KOMHATaMH I [TIOCETUTENIEH.

3an oxxuaanusa 3asBUTENIeH 000pyAyeTCsi CTYJIBAMH, CKAMBbAMH, KOJIMYECTBO
KOTOPBIX ONPEIEIAETCs UCXOAA U3 (PAKTUUECKON Harpy3Kd M BO3MOXHOCTEH s
UX pasMelICHHS B IIOMELIEHUH, a TaKXKe NHHOPMALIMOHHBIMY CTEHIaMH.

TexcTel MarepuanoB, pasMelIeHHBIX Ha HHOOPMALMOHHOM CTEHJE,
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1eYaTatoTCs YAOOHBIM Ul YTEHHS LIPH(TOM, Oe3 UCNpaBIeHMH, C BBIAEIEHHEM
HauboJee BaKHBIX MECT IO )XHPHBIM IPUQPTOM.

MecTa ans 3amoHEeHMs 3asBICHHH OOOPYAYIOTCS CTYIBAMM, CTOJIAMH
(cTolikamu), OnaHKaMH 3asBICHHUM, THCBMEHHBIMH IPUHAIEKHOCTIMH.

Mecra npuema 3asBureneit 060pyayroTcs HHGOPMALMOHHBIMU TaOIMIKaAMH
(BBIBECKAMM) C YKa3aHHEM:

HOMepa KabuHeTa 1 HaMEeHOBaHus OT/ENa;

(amunuy, UMEHH U OT4HecTBa (IOCITENHEEe — IPU HAIMYMM), JOJKHOCTH
OTBETCTBEHHOI'O JIUI[A 3a IPUEM TOKYMEHTOB;

rpaduka npuemMa 3asgBHTENEH.

PaGoyee MecTo KaXZOro OTBETCTBEHHOTO JMIA 3a IPHEM JOKYMEHTOB,
JOIDKHO OBITH 06OpPYZOBaHO MEPCOHANBHBIM KOMIBIOTEPOM C BO3MOXXHOCTBIO
J0CTylla K HEoOXOAMMBIM HMHGOPMALMOHHBIM 0a3aM [aHHBIX, I€4aTarOLIAM
YCTPOHMCTBOM (IIPUHTEPOM) M KOUPYIOILIHUM YCTPOHCTBOM.

JIu1o, OTBETCTBEHHOE 3a NpHEM HOKYMEHTOB, JOJDKHO MMETh HACTOIBLHYIO
Ta0IMUKY C yKazaHHeM $haMUIMK, UMEHH, OTUecTBa ([IOCIEAHEE - P HAINYHK) U
JOJIKHOCTH.

Ilpy npenocTaBieHMH TOCYAAapCTBEHHOH (MYHHILHMMAIBHON) YCIIyrH
MHBaINUaM 00ecIeynBarOTC:

BO3MOXHOCTh  OeCIpensTCTBEHHOr0 JocTyrna K OOBeKTy (31aHuIo,
TIOMEIIEHHIO), B KOTOPOM IIPEAOCTaBIAETCS TOCYAapCTBEHHAsS (MYHHIMIIATIbLHAS)
yclyra;

BO3MOXXHOCTE CaMOCTOSITEJIBHOTO IIEPEIBIDKEHHST [0 TEPPHUTOPUH, Ha
KOTOPOH DAacCIOJIOXEHbl 3JaHMs M IIOMEIIEHMS, B KOTOPBIX IPEIOCTaBIISETCS
rocyAapcTBeHHas (MyHMLMIANbHAs) yciayra, a TakKe BXOJa B TaKhe OOBEKTHI U
BBIXOJ]a U3 HUX, IIOCaJKU B TPAHCIIOPTHOE CPENCTBO M BHICAIKH M3 HETO, B TOM
YHClIe C UCTIOJIb30BaHUE KPECTa-KOJISACKH;

COIIPOBOX/ICHHE HHBAUAOB, UMEIOLINX CTOWKHE pacCTpOMCTBA (DYHKIUH
3pEHUs U CaMOCTOSTEIIBHOTO MEPeIBMIKEHNS;

Ha[UIeXalllee pasMellleHue O0OpyIOBaHHS M HOCHTeNned HHGpOpPMAIUH,
HeoOXOMMMBIX A obecnedeHHs OeCHpensITCTBEHHOrO [AOCTYNAa HHBAIHIOB
3MaHUAM H TIOMELIEHHSIM, B KOTOPBIX IPENOCTABISETCS TOCYAapCTBEHHAs
(MyHMUMDANBHAsA) yclayra, H K TOCYIapCTBEHHOW (MyHMIMIAILHOM) yCIyre c
Yy4ETOM OTpaHUYEHH WX XU3HEAeITeIbHOCTH;

ny6iupoBanre HEOOXOAMMOM MJIsi WHBATUIOB 3BYKOBOM M 3PHUTEIBHON
MHQOpMaIMK, a TakKe HaJMKHCeH, 3HAKOB M HMHOW TEKCTOBOM M rpaduuecKoi
MH(GOpPMAIMK 3HaKaMHM, BBIIIONTHEHHBIMH pelbe(pHO-ToYe4HBIM MpHdToM bpaiins;

JOIIYyCK CypIONepeBOAYMKa U TU(IOCYpAOIIEPEeBOAUHKA,;

HAOITYyCK COGaKI/I-HPOBO,HHHKa IIPH HAJINYAH HOKYMEHTA, IIOATBEPKAAOILICTO
ee creuuanbHoe OOydueHHe, Ha OOBEKTHI (3[aHUS, MOMEIIEHHs), B KOTOPHIX
NPeIOCTABIAIOTCA FOCYAApCTBEHHAs (MyHHULMIIANbHAS ) YCIYTH;

OKa3aHHe WHBAJIMIAM IIOMOIIM B IIPEOAONEHHH OapbepoB, MEILIAFOIIUX

NOIY4EHHIO UMH IOCYAapCTBEHHBIX M MyHUIMIIATBHBIX YCIyT HapaBHE C APYyTrHMMH
JIMLIAMH.




16

Iloka3aTeJH JOCTYNHOCTH H KA4€CTBA FOCYAapPCTBEHHOMN YCIYTH

24.  OcCHOBHBIMH  NOKa3aTeMsIMH  JOCTYIIHOCTH  IIPEIOCTaBIICHHS
roCyIapCTBEHHOHN (MyHULMNIAIBHOMN ) YCITyTH SBISIOTCS:

HaJIM4Me ITIOJHOM W MOHATHON HWHQOpMalUM O MOpAAKE, CpPOKaX M XOJE
IIPeIOCTaBICHUS TOCYAapCTBEHHOM (MYHHULUIIAILHON) YCIYTH B MH()OPMAIHOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETAX OOIIEero IOJb30BaHHUS (B TOM YHCIE B CETH
«HHTEpHETY), CpeIcTBax MacCoBOi MH(OPMAIINH;

JOCTYITHOCTh JIEKTPOHHBIX (GOPM JOKYMEHTOB, HEOOXOOMMBIX Jis
IIpeloCTaBlIeHus ycayrd B JudHoM KabuHete EIIIY ¥ mpoumx cpencrBax
MaccoBOH HHboOpMaIHH;

BO3MOXXHOCTh II0Ja4M 3allpoca Ha MONy4YeHHE TOCyAapCTBEHHOW YCIYIH U
JOKYMEHTOB B 3JIEKTPOHHOU ¢opMe ¢ momoinsto ETITY;

BO3MOXXHOCTh IIOJIyY€HUsS 3asBHUTENIEM YBEJOMJICHHH O MpPEeAOCTaBICHUU
roCyapCTBEHHON (MyHHUIMIIAIBHOM) yciryru ¢ moMoinbio EITTY;

BO3MOXXHOCTh  IIOJy4eHUs HHPOpMalMK O XOAe MpeJOoCTaBJICHUS
TOCYJapCTBEHHON (MYHUUMIIAIBHON) YCIYTH, B TOM YHCIE C HCIOJIb30BAHHEM
MH(OPMALMOHHO-KOMMYHUKAIIMOHHEIX TEXHOIOTHH.

JOCTYMHOCTh MHCTPYMEHTOB COBEPILIEHHUS B 3JEKTPOHHOM BHJE IUIaTEXEH,
HEOOXOMMMBIX AJIs TOTy4eHHs FOCYJapCTBEHHOM YCIyrH, B CIydyae, €CId IpH
NOJIyYSHHH I'OCyJapCTBEHHOM yCIIyTy B3UMAaeTCs IUlaTa Ha KaKoM-JIHOo 3Tare.

OCHOBHBIMM TOKa3aTesIMU KadecTBa IPEAOCTABICHHS TOCYAApCTBEHHOM
(MyHMLIIMIIATIBHO#M) YCITYTH ABJISIOTCS:

CBOCBPEMEHHOCTh IIPEJOCTABICHUS TOCYJapCTBEHHON (MyHUIMIIAIBLHOM)
YCIYyTM B COOTBETCTBHH CO CTaHAAPTOM €€ IMPENOCTABJICHUSA, YCTAaHOBJICHHBIM
HACTOSAIIMM AJMHHUCTPAaTHBHBIM PErIAMEHTOM;

MUHUMAJILHO BO3MOXHO€ KOJMYECTBO B3aUMOACHCTBUU TpaKHaHWHA C
JAOJDKHOCTHBIMH JIMIAMH, Y4YaCTBYIOIIMMHU B TPEIOCTABIECHHH T'OCYIapCTBEHHOM
(MyHULIMIIATIBEHOM) YCIIyTH;

OTCYTCTBME OOOCHOBaHHBIX Jkaio0 Ha jgeiicrBus  (6e3zeiicTBHe)
COTPYIOHHKOB U MX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOIIEHHE K 3asBUTEIISAM;

OTCYTCTBHE  HapyIICHWH  yCTAaHOBJIEHHBIX CPOKOB B  IIpolecce
NPeAOCTABIICHUS FOCYAapCTBEHHOM (MyHHUIIMITANBHOMN) YCITyTH;

OTCYTCTBHE 3asBJICHUI 00 OCliapuBaHUM pelleHHUH, neicTBuil (Ge3aeicTBY)
YIOIHOMOYEHHOr0  OpraHa, ero  JOKHOCTHBIX  JIMI, [PHHMMAeMBIX
(COBEpINEHHBIX) MpPH MPENOCTaBIEHHH IOCYJapPCTBEHHONW (MYHMIMIANBHOM)
YCIYyrd, TIO HTOraM pacCMOTPEHUsl KOTOPBIX BBIHECEHBI pelleHHd 00
YZOBJIETBOPEHHH (4aCTHYHOM YIOBIETBOPEHHH ) TPeOOBAHHI 3aIBUTEIIEH.

HMHble TpeGoBaHMA K NPEJOCTABJICHHIO FOCYJaPCTBEHHOH YCJIYrH, B TOM
YHUCJ/I€ YYHUThIBAKOINHE 0CO0EeHHOCTH NPEeAO0CTABJCHHSA IOCyapCTBCHHBIX
ycayr s MHOFOd)yHKuHOHaJ]belX HEHTPpax " 0CcO0EHHOCTH npeaoCcTraBJICHUANA
rocy1apcTBEHHBIX YCJIYI B 3JIeKTPOHHOH dopme
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25. JlononHuTenbHbIE YCIIYyId, KOTOpBIE SBIAIOTCS HEOOXOOUMBIMH U
00s3aTeNIbHBIMH AJIS TIPEJOCTABICHHS rOCyAapCTBEHHOM YCIYyT'H, OTCYTCTBYIOT.

IIL. Cocrag, noc/1e10BaTEILHOCTH H CPOKH BbINOJIHEHHS
aIMMHHCTPATHBHBIX Npoueayp

HcyepnbiBaomnii nepedeHb aMHHUCTPATHBHBLIX HpoIeayp

26. BapuanT npeocTaBIeHHs TOCY[aPCTBEHHON YCIyTH: HEMOCPEACTBEHHO
MunucrepcTBOM.

IIpenocTaBneHye rocy1apcTBEHHOM yCIIyrd BKIIOYAET B ce0sl BHITIOIHEHHE
CJIEAYIOLIUX aJMUHUCTPAaTUBHBIX MPOLELYP:

1) npuem 3asgBIeHNS U JOKYMEHTOB, UX PETMCTPAIIHS;

2) HampaBlieHHE MEXXBEJOMCTBEHHOTO 3aIIpOCa;

3) pacCMOTpeHHE IDOKYMEHTOB, NpPECTABIEHHBIX 3asBUTENIeM, OTBETOB Ha
MEXBEZOMCTBEHHEBIE 3aIPOCEHI;

4) NpUHATHE peIleHHs O NpPEeIOCTaBIeHUH TOCYAAPCTBEHHOH ycmyru (o6
OTKa3e B NPEJOCTABIEHUH rOCYy1apCTBEHHOM yCIYTH), MOArOTOBKA OTBETA,

5) BBlIaYa 3aABHTENIO pe3ysibTaTa IIPENOCTABIEHHMS TIOCYAapCTBEHHOM
YCITyTH.

Ilpu npenocTaBiieHMH TOCYJapCTBEHHOHM YCIYyTHM B BJIEKTPOHHOH ¢opme
(mpu nopaye 3asBieHus depe3 EINT'Y) 3asBurento o6ecrneduBaroTcs:

nojyyeHue MHGOPMAIMM O TOPSAKE M CpPOKax IIPeJOCTAaBIECHUS
roCyJapCTBEHHOM yCITyTH;

(GbopMHUpOBaHHE 3asBIICHHUS;

IpHEM U PETHCTPALIUSA OPraHOM HCIIOTHHUTEIBHOM BIACTH 3asBICHUS U MHBIX
IOKYMEHTOB, HEOOXOAUMBIX AJIS IPEIOCTABIEHHS YCIIYTH;

IIOJIy4€HHUE pe3yibTaTta NpeioCTaBIeHUs YCIyIH;

[IOJIy4YeHHE CBEJCHUN O XO[ie pACCMOTPEHHS 3asBJICHHUS;

OCYUIECTBIICHHE OLICHKM KauecTBa IPeOCTaBICHUS YCIYTH;

nocynebHoe (BHecyneOHOe) OOXaloBaHME pEIIEHWH U [eHCTBHI
(be3nmeiicTBHS) YnonHoMo4eHHOro oprasa, MOI], Opra"u3alui,
OCYIIECTBIIIOIMX (QYHKIMH IO IPEAOCTaBIEHUIO TOCYAAPCTBEHHBIX YCIYT, a
TaIOKe UX TOJDKHOCTHBIX JIHL, FOCYIapPCTBEHHBIX CIYXKalllMX, paOOTHHKOB.

YBeZloMIIeHHE O 3aBEpLIEHUH ASHCTBHIl N0 BEINOJHEHMIO BBIIEYKA3aHHBIX
aJMUHHUCTPATUBHBIX NPOLEAYp HalpaBiseTcs 3asBUTENI0 B CPOK, He

npeBplliatomid 1 pabodero nHA mocie 3aBepLIEHHMS COOTBETCTBYIOLIETO
AeUCTBHsA, Ha aApeC SJIEKTPOHHOM MOYTHI WIH C HCMOb30BanueM EITTY.

Ilpi mpepocTaBleHUH TOCYHApCTBEHHOH YCIyrd B OJIEKTPOHHOH (opMe
3asBMTEIIIO HAIIPaBJISIOTCSA

a) yBe[IOMJIEHHE O 3allicH Ha IpueM B M®LI, coaepsxalnee cBejeHUs O qare,
BPEMEHU U MeCTe MIpHeMa;

6) yBeOMIIeHHE O TIPUEME U PETMCTPALMM JOKYMEHTOB, HEOOXOMUMBIX IS
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IPEJIOCTABJIEHUS] TOCYJApPCTBEHHOM YCIIYTH, cOJepXaliee CBeleHUs O (akre
npHeMa JOKYMEHTOB, HEOOXOMUMBIX JUIs IPENOCTaBICHHUS IOCYAapCTBEHHOH
YCIIyTH, U Hayajle polelyphl IPeJOCTaBICHUS TOCYAAPCTBEHHOM YCIYIH, a TAKKe
CBEJEHUsI O JaTe U BpPEeMEHH OKOHYAHUS INPENOCTaBICHUSA TOCYAapCTBEHHOH
yCIyTd JINOO MOTHUBHPOBAHHEBIH OTKa3 B NPHEMe JOKYMEHTOB, HEOOXOIUMBIX I
IIpeOCTaBIICHUS FOCYAAPCTBEHHON YCIIyTH;

B) YBEJOMJIEHHE O pe3yJIbTaTax PacCMOTPEHUs JOKYMEHTOB, HEOOXOAMMBIX
IVl TPeNOCTaBJIICHHUS  YCIYTH, COJEpXKalllee CBEACHUS O  IPHUHATHH
TIOJIOXKHUTENFHOTO PEIIeHHs] O MPEeAOCTABICHHH TOCYJapCTBEHHOW YCIyru M
BO3MOXKHOCTH TOJTY4EHHs pe3yJsibTaTa IpeoCcCTaBlIeHNs] TOCYapCTBEHHON yCIIyTH
1160 MOTUBHPOBaHHEIN OTKa3 B MPEIOCTABIEHUH FOCYJapCTBEHHOM yCIyTH.

B cnyuae BeISBICHHS oneyaToK W (WiM) OIIMOOK, JOMYyIIEHHBIX
YIIOJIHOMOYEHHBIM OpPraHOM B  JOKYMEHTaX, BBIIaHHBIX B  pe3yJbTaTe
NPeAOCTaBJICHUS TOCYAaPCTBEHHEBIX YCIIYT, 3adBUTENIb HMEET PaBoO OOpaTHTHCH €
3asBJIEHHEM OO0 HCIpaBIEeHWH oOrneyaroK M (WiH) OmHOOK, IOMYIIEHHBIX B
BBIZIJAaHHBIX B pe3yJIbTaTe MPeIOCTABICHUS IOCYAapCTBEHHOM YCIYyTH JOKYMEHTaX.

YIoHOMOYEHHOE JIOJDKHOCTHOE JIHII0O MUHHCTEpCTBa pacCcMaTpUBaeT
3asBJICHME, NPEJCTAaBIEHHOE 3asBUTENIEM, M IPOBOJUT IPOBEPKY YKa3aHHBIX B
3as1BJICHUU CBEICHUH.

B ciy4ae BbISIBIEHUS NOMYUICHHBIX ONeYaTOK U (MJIM) OMKMOOK B BBIJAHHBIX
B pe3ylbTaTe MNpEeAOCTaBICHUS TOCYAapCTBEHHOM YCIyIM  [OKyMEHTaX,
JOJDKHOCTHOE  JHIO  YTOJHOMOYEHHBIH  OpraHa, OTBETCTBEHHOE  3a
IIpeOoCTaB/IeHNE IOCYAapCTBEHHOM yCIIyTH, OCYLIECTBIISAET UCIIPABICHHUE U 3aMeHY
yKa3aHHBIX JOKYMEHTOB.

Cpok ycTpaHeHHS OI€YaTOK X OIIMOOK He JIOJDKEH TpeBHIaTh 15
(nATHAAIATH) pabovuX JHEH ¢ JaThl perucTpaluy 3asBICHHS O HATHYHMH OIE€YaTOK
U (W1K) omHKOOK B BBIJAHHBIX B Pe3yJIbTaTe INPEAOCTABIEHHS TOCYIAPCTBEHHOU
YCIIyTH JOKyMEHTaX.

B ciydae oTcyTCTBHS onedaTok U (MIH) OMHMOOK B JOKYMEHTAaX, BEIIAaHHBIX
B pe3yibTaTe IIPeOCTaBICHHS TOCYIapCTBEHHOW YCIYTH, AODKHOCTHOE JIUIO
VYTI0JITHOMOYEHHOr0 OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBICHUE TOCyIapCTBEHHOM
YCIIyTH, IIUCBMEHHO COO0MIaeT 3asBUTENIO 00 OTCYTCTBHH TaKHUX OIeYaTOK M (WJIH)
OIITHOOK.

B ciydae ecnm yaocToBepeHHME MPHILUIO B HETOJHOCTh WM yTpaueHo,
MUHHCTEPCTBOM 110 3asBICHUIO I'paXkJaHWHA TOTOBUTCS AyOIHUKAT YIOCTOBEPEHHUS.

JlybnukaT ynoctoBepeHus BeigaeTcs ¢ Haamuceio « IYBJIMKAT».

3asBieHre o BblAade nyOnukara ynoctoBepeHus (IIpunoxenume Ne3 k
AJMHHHACTPAaTUBHOMY perjlaMeHTy) MOJAETCS 10 MECTY JKHUTEIbCTBA B (DHIIHAIIBI
Yupexnenus nudo yepes ML,

K 3asBnenuro mpunaratorcs:

1) macnopr rpaxpanuHa Poccuiickoit denepaiiuu WIN UHBIE HOKYMEHTHI,
. YIOCTOBEPSIOLINE JIHYHOCTE,

2) cormacue Ha 00paGoTKy mepcoHanbHbIX HaHHBIX ([Ipunoxenme Ne2 k
AIMUHUCTPAaTHBHOMY pPETJIAMEHTY);
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3) gotorpadun pasmepom 3 x 4 cm.

Cpoxu Beiauu Ky6auKaTa yJIOCTOBEPEHHs COOTBETCTBYIOT CPOKAM BBIAAUM
OpHIUHalla yAOCTOBEPEHHS.

OcHoBanueM [I71s1 0TKa3a B BbIJaye AyGIMKaTa y0CTOBEPEHH S

-OTCYTCTBHE (aKTa NPUCBOECHHUS 3BAHUS;

-OTCyTCTBAE  (akra  ofpamieHHs  3asBUTENs AN TIONYYEHHS
roCy/apCTBEHHOM YCIIYIH.

HpHEM 3asiBJICHHA H NOKYMEHTOB, HX perucTpauus

27. Onucanve aJMMHHCTPaTHBHBIX [POLEAYp TMpHEMa 3alpoca U
AOKYMEHTOB H (WIM) HHQOPMAIMH, HEOOXOAMMBIX JUISl [pefOCTaBICHHUS
rOCyapCTBEHHOM YCIIyTH:

NOCTYIJIEHHE K OTBETCTBEHHOMY CIELIMAIUCTY 3asBJIEHUS M JOKYMEHTOB,
NPEeNyCMOTPEHHBIX NYHKTOM 16 AJIMMHHCTPaTHBHOrO periameHTa M (M)
MH(pOPMAIINK, HEOOXOMMMBIX I IIPEeOCTaBNeHUs TOCYJApCTBEHHON YCIYTH B
COOTBETCTBUM C BapHaHTOM INPEAOCTABIECHHS IOCYJapCTBEHHON YCIYTH, a TAKKe
CIIOCOOBI IOIaYM TaKUX 3alpoca U JOKYMEHTOB H (WiIK) MHGOpMAaLHH;

YCTaHOBJICHHE JIMYHOCTH 3asABUTENsA (TIPEACTaBHTENSA 3asBUTENS) s
KaX[oro cmocoba mnogauu 3ampoca M MOKYMEHTOB M (Wid) HHGOpMALMH,
HeOOXOUMBIX IJI1 NPEeJOCTaBIeHHs TOCY NApCTBEHHON YCIIyTH;

Hanuyhe (OTCYTCTBME) BO3MOXKHOCTM IOJA4M 3ampoca MpeaCcTaBHTENIeM
3asBUTEJIS,;

OCHOBaHHs [y MPUHATHS pelleHUs o0 OTKaze B INpHUeMe 3ampoca H
JOKYMEHTOB M (WMIH) MH(OpMaLKK, a B ClIydae OTCYTCTBHUS TAKUX OCHOBAaHHIL -
yKa3aHHe Ha UX OTCYTCTBHE;

BO3MOXHOCTh (HEBO3MOXXHOCTb) IIpHEMa OpPraHoOM, NpeJOCTaBIAIOLINM
rocyIapCTBEHHYIO YCIIYry, MJIM MHOrOQYHKLHOHAJIBHBEIM LEHTPOM 3ampoca H
JNOKYMEHTOB MW (Mnu) HHQOpMaluH, HEOOXOOMMBIX Ui NpPeJOCTaBICHUS
TOCYJIapCTBEHHOM YCIYyI'd, MO BbIOOpY 3asBUTENs HE3aBUCHMO OT €ro MecTa
XKUTENbCTBA MIJIM MecTa InpeObiBaHUS (I8 (QUM3MYECKMX JIML, BKIIIOYas
UHIUBUAYaNbHBIX  NpEANpUHHMATENeil) 1ubo Mecra HaxoxaeHus (Ui
IOPUAUYECKUX JIUIT).

Cpok perucTpauuu 3ampoca M JOKYMEHTOB M (WiIM) HHGOpMAIHH,
HEOOXOIUMBIX JUIA TIPENOCTaBIICHUS. TOCYIapCTBEHHOH YCIOyrd, B OpraHe,
IIPEIOCTABIISIONIEM TOCYAapPCTBEHHYIO YCIYTy, WJIH B MHOro()yHKIIMOHAJILHOM
LIeHTpe cocTaBisieT 1 pabouuii neHb.

PesynsraToM BBIIONHEHMS aAMHHUCTPATHBHBIX MPOLEAYp SABIAETCS
PErucTpalliOHHAas 3alKCh O JlaTe€ M BPEMEHH NPUHATHA 3asdBJICHUA JTUOO NPUHITHE
Y HanpaBJIeHUe 3asBUTEIIIO PELIEHHUs 06 0TKa3e B IpUeMe JOKyMEHTOB.

Hanpagsienne MexBeIOMCTBEHHOI'0 3anpoca

28. OcHOBaHueM AJIA HallpaBJICHUS MEXBEIOMCTBECHHOI'O 3aripoca B Opranbl
(OpI‘aHI/I3aI_[IrII/I), NIPEACTABIAIOIIHE CBEIACHHS B paMKaX MEXBEIOMCTBEHHOTO
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UH()OPMALIHOHHOTO B3aUMOJEHCTBYS, SIBISETCS HENpEeACTaBICHHUE 3asiBUTEIIEM
CaMOCTOSTEIBHO JOKYMEHTOB, HpeyCMOTPEHHBIX IYHKTOM 17
AIMHUHHUCTPAaTUBHOTO perilaMeHTa.

VYNOTHOMOYEHHOe [OJDKHOCTHOE JIMIO B TEYeHME 2 JHed mocie
pEerucTpanuy 3asBICHUS O IPeIOCTaBICHUH FOCYAPCTBEHHON yCIyTH HANpaBlseT
MEKBEIOMCTBEHHBIH 3a11pocC B CIEIYIOIINE OpraHbl (OpraHu3aliy):

Ne | Oprassl, B KOTOpBIE HANPaBISIETCSA Tema 3anpoca

n/n ME)XBEJOMCTBEHHBIH 3a11poc

1 MB/I Poccun CBEJICHUs O PETUCTpalUy 110 MECTY
KHUTEIbCTBA rpakJaHlHa
Poccuiickont denepanun

2 3AIC JOKYMEHTBl O TOCYJapCTBEHHON
pETrUCTpalliy aKTOB IPakKJaHCKOIO
COCTOSIHUS

Pe3ynpTaToM BBIMOMHEHUS aQMHHHCTPATHBHOW MpPOLEXyphl ABIAETCA
IOJIy4YE€HHE OTBETa Ha 3alpoc B TedeHHe He Ooisee 5 pabouux qHEH co JHA ero
IOCTYIUIEHHST B OpraH MW OpraHW3alldio, IPEeACTaBISIOIINE JIOKYMEHT U
UHQOpMAILUIO, €CIM HWHble CPOKH IOJArOTOBKM M HampaBiIeHHS OTBETa Ha
MEXBEJOMCTBEHHBIA 3alpOC HE YCTaHOBIIEHBl (QeaepaJbHBIMH 3aKOHaMH,
HOPMAaTHBHBIMM NpaBOBBIMH akTaMH [IpaBurensctBa Poccuiickoit ®Deneparun u
HOPMAaTHBHBIMH IIPaBOBBIMH akTaMu OpeHOyprckoit obnacTy.

HenpencrasneHne (HecBOoeBpeMeHHOe IIpejCTaBleHue) HH(OpMAmMU He

MOXET SBIATBCH OCHOBAaHMEM Ul OTKa3a B MPEJOCTABICHUU IOCYAapCTBEHHOM
YCITYTH.

PaCCMOTpeHHe AOKYMEHTOB, NIPCACTABJICHHDBIX 3AABHTECJ/IEM,
OTBETOB HA ME)KBCAOMCTBCHHbLIC 3aIIPOCHI

29. OcHoBaHWEM [UIi Hayala aJAMHUHHCTPAaTHBHOM INPOIENypHI SIBISETCS
MOJyYCHHE  YIIOJIHOMOYEHHBIMH  JOJDKHOCTHBIMU  JIMI[AMM  3asBIEHHUS O
IIPEIOCTABIIEHUH I'OCYJapCTBEHHOM YCIyTH C IPUIaraéMbIM IaKeTOM JOKYMEHTOB
W OTBETOB HAa MEXBEIOMCTBEHHBIE 3allpOChl O TIOJyYE€HHH [IOKYMEHTOB,
IIPENYCMOTPEHHBIX IIyHKTOM 17 AIMUHHUCTPAaTUBHOIO perjaMeHTa.

BpeMsi BBIMOHEHNs aIMUHUCTPATHBHON Npoueaypsl B Tedenue 10 pabounx
AHEH CO [JHA pErucTpaluy 3asBlIeHHs WIM [OIy4eHHs OTBETOB Ha
MEXXBEJIOMCTBEHHBIE 3alIpOChI B ClIydae WX HallpaBJICHHUS.

© PesynbraToM BBINOJHEHUS aJMHHHACTPAaTHBHOW IIPOLENYpHI SBIAETCS
NPUHATHE PELICHMS O HaJIW4uU JHOO OTCYTCTBHS OCHOBaHHMH JJs BO3Bpara
3asBJICHUS U JOKYMEHTOB 3asBUTEIIIO WJIM BO3BPAT 3asBICHUS U JOKyMEHTOB IIPU
HaJTM4YHH OCHOBaHWH 3asBUTEIIIO ¢ yKa3aHHUEM IPUYMHBI BO3BpaTa.
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IIpuHsATHE pelleHHs: O TPHOCTAHOBJICHHH NPENOCTABICHHS
rocy1apcTBeHHOMH ycayru
(0 B0300HOB/IEHHH NIPEOCTABIEHHS FOCYJAPCTBEHHOI YCJIYIH)

30. OcHoBaHKeM /115l HaYala aIMMHUCTPATHBHOH MPOLELypbI OTCYTCTBYIOT.

IlpunsiTie peienus o NPeAOCTABICHHH rOCYAaPCTBEHHOMN YC/IYTH
(06 oTka3e B mpeoCTABIEHHH rOCyAapCTBEHHO# yciyrn),
MOArOTOBKA OTBETA

31. KpurepueM ans NPHHATHS pELICHUS 110 JAHHOM aIMHUHUCTPATUBHOM
nponenype sBIAETCS HaJIMYME€ WIM OTCYTCTBHE OCHOBAaHMM IS OTKa3a B
NPENIOCTABICHUH TOCYapCTBEHHOW YCIyId, MpeayCMOTPEHHBIX IIyHKTOM 19
AJZIMUHHUCTPaTHBHOTO periiaMeHTa.

OcHoBaHveM 11 Hayana aJMHHHCTPATHUBHOM MpPOIENYPH SBISETCA
TIOJTy4€HHE YIIOIHOMOYEHHBIM NOJDKHOCTHBIM JIMIIOM MUHHCTEpCTBa OT duiaHana
YupexneHus 3asdBI€HMs O TNpPENOCTaBIEHHH TIOCYIapPCTBEHHOM YCIyIH ¢
TIPHJIAraéMbIM [IaKETOM JOKYMEHTOB U OTBETOB Ha MEXBEJJOMCTBEHHEIE 3aMIPOCEH] O
TIOJIy4YEHUH JIOKYMEHTOB, MPEIyCMOTPEHHBIX IIYHKTOM 19 AIMHUHHCTPaTHBHOTO
periaMeHTa.

OtBeTcTBeHHBIH crienManiucT MHHHCTEPCTBA paccMaTpHBaeT TOCTYIIUBILIHE
AOKYMEHTBl M YCTaHABJIMBAEeT HAJIW4YUE JIUOO OTCYTCTBME B HHUX OCHOBAaHMH IS
IIPeIOCTaBJICHHs IOCYJapCTBEHHOM yCIIyTH. '

Pemenne o mpenocraBnennn b0 06 OTKase B IIPeAOCTaBICHUH
rOCyJapCTBeHHOH yCIyrM NPMHMMAeT MHHHCTD COLHMAIBHOIO  pPa3BHUTHSA
Openbyprckoit obnactu, U060 NepBBIA 3aMeCTHTENh MHHHMCTPa COLHAILHOTO
pasButuss  OpeHOyprckod  obnactu, KoTopoe odopmisercs  IPHKA30M
Munucrepcraa.

Ilpy HaJMYMKM OCHOBAHMM Ul OTKa3a B NPEJOCTABIEHUH IOCYJAPCTBEHHON
YCIYyTd OTBETCTBEHHBIM CIIELMaIMCTOM MuHucTepcTBa 0GOPMIISETCS ITUCEMO C
MOTHBHPOBaHHBIM OTKa30M B IIPEAOCTaBIEHUH FOCYIapCTBEHHON YCIyIH.

BpeMs BLINONHEHHS aJAMHMHHCTPATHBHOH MpoLeqyphl: B TedeHue 30
KaJleHJapHbIX [HEH CO [HA TMOCTYIUIGHHS 3asBIEHHS M JOKYMEHTOB B
MuHucrepcTBo.

Pe3ynbTaToM BRIMONHEHHS aAMUHHCTPATHBHOHW MNPOLEAYPHl SBIAETCS
IPUHATOE pEIIeHNE O IPEIOCTaBIEHUH I'OCY IapCTBEHHOU YCIIyTH MIIM PEeLIeHHe 06
OTKa3e B MPEAOCTABIEHUH IOCYy 1apCTBEHHOM YCIYTH.

B cmyyae npumATMA pemeHus 06 OTKase B IpeJOCTABICHHH
roCyapCTBEHHOMU yCIIyId, IPaXAaHUWHY HaIpaBIsIETCS B CPOK, HE IPEBhIIIAFOIIHU
5 pabounx gHeH cO JHA NPHHATHS TAaKOTO PEIIEHHs, yBeAOMJICHHE C yKa3aHHEM
apryMeHTUPOBAaHHOTO 0OOCHOBAHHS.

Crioco0s! npeocTaBinenus pe3ynpTaTa rocy AapCTBEHHOM YCIyTH:
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- B DJJEKTpoHHOU ¢opMe B nuyHOM KabuHere 3asButens Ha EINIY, ¢
BO3MOXHOCTBIO CaMOCTOSITEJIBHOTO COXPaHEHHUS M pacledyaThIBaHUS pe3ysbTara
IPeOCTaBIICHUS [OCYAapCTBEHHOM yCIIyTH;

- Ha OyMa)XHOM HOCHUTENH, NOCPEICTBOM JHMYHOro obpalleHus B Quaman
VYupexneHus.

IlpenocraBnenne o¢unuasom VYmomHoMo4yeHHoro opraHa wim MOIL]
pe3ynbTaTa TOCYAAapCTBEHHOH YCIIYTH MO 3KCTEPPUTOPHAIBHOMY IPHHLHUIY HE
OCYILECTBISAETCH.

Brinaya 3asiBHTE/II0 pe3y/ibTaTa NPeAoCTABICHHSA
rocy1apcTBeHHOH yCJIyrH

32. OcHoBaHueM I Hayajla aJMHHHUCTPAaTHBHOW MPOLEIYpPHl SBISETCS
IIPHUHATOE PEIICHUE WM ITUCEMO C MOTUBUPOBAaHHBIM OTKa30M B NPEJOCTABICHUU
roCyIapCTBEHHOH YCIIyIH.

Bpems BBINONHEHHWS aJMUHUCTPATHBHON MPOLEIYpPBl: YBEIOMJICHHE O
IIPEIOCTAaBIIEHUH I'OCY AAPCTBEHHON yCITyTHd, HamlpabiieHue (BpyueHue) peleHus oo
OTKa3€ B MPEAOCTaBICHUHU I'OCYJapCTBEHHOMN YCIYTH - B CPOK, HE MPEBBIIIAIOININN
5 pabouux AHA Hocie BBIHECEHUS MUHHCTEPCTBOM PEINEHHS O IPENOCTaBICHAN
UK 06 OTKa3e B IIPEAOCTaBICHUH [OCY IAPCTBEHHOM YCIIYTH,

Pe3yneTaToM BBIMOJIHEHUS aJMHUHHCTPATHBHON MpPOLEAYPHI  SBISAETCS
IIPUHATOE pEIIEHHWEe O IIPUCBOCHMU 3BaHMA (C JanbHe#Ined  Belgavei
COOTBETCTBYIOIIETO YAOCTOBEPEHHUs) MIH 00 OTKaze B IPeIOCTaBICHHH
rOCyapCTBEHHO! yCITyTH.

Ilpy mnpenocTaBneHHM TOCYRapCTBEHHOM YCIYrH B 3JIEKTPOHHOM (opme
pe3ysbTaTOM  aAMHHHMCTPAaTMBHONM  TPOLEAYpHl  SBIAETCS  HAIMpaBJICHUE
YBEIOMJICHHSA B JIMYHBIA KabuHer 3asButens Ha EINTY (B ciyuyae mnomaum
3asBiieHus uyepe3 EINIY) u (B ciy4yae BeIOOpa 3asBHTENs) BhiJaua 3asBHUTEIIO B
M®IL[ noxymeHTa Ha OyMaXHOM HOCHTENE, IOATBEPXKIAIOUIETO COAEpPKAHKE
3JIEKTPOHHOT'O JOKYMEHTA, HAaIIPaBJIIECHHOTO OPraHOM (OpraHH3anuei).

B mo6oe BpeMs ¢ MOMeHTa IpHeMa IOKYMEHTOB 3asBHUTEINIO
IIPEAOCTABIISAIOTCS CBEIACHHSA O TOM, Ha KakoM dTare (B MPOLECCE BHIMTOJHEHHUS
KaKo¥ aIMUHMCTPAaTUBHON MPOLENYPEI) HAXOAUTCS €TO 3asBJICHHUE.

IV. ®opMbI KOHTPOJIS 32 IPEAOCTABJIEHHEM FOCYAaPCTBEHHOM YCJIyrH

Ilopsanok ocymecTBIeHHS TEKYLIEro KOHTPOJIS 32 COG/II0IeHHEM U
HCNOJTHEHHEM YIIOJJTHOMOYEHHBIMH I0/PKHOCTHBIMH JTHIAMH
YHOJIHOMOY€HHOI'0 OPraHa noJiokeHHii AIMHHHCTPATHBHOIO PerjiaMeHTa, a
TAKKe NPUHATHEM HMH pelleHHi

33. Texymuii KOHTPOJb 32 COOJIOAECHUEM I1OCIENOBATENLHOCTH AEHCTBHI,
ONIPEACJICHHbIX AJMHUHHMCTPATUBHBIMU MpPOLEAypaMH, W IPUHATHEM pELICHHUI
OCYINECTBJISIETCS YIOJTHOMOYEHHBIMH JTOJDKHOCTHBIMHU JIMAMH MUHHCTEPCTBA.
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TeK}’IIJ;I/Iﬁ KOHTPOJb OCYIUECTBIACTCS IIyTEM IPOBECACHHUA Ha4YalIbLHUKOM
oTaeiIa IIo pa60Te C BETEpaHaMH IIPOBEPOK CO6JIIO]I€HI/I5[ H HCIIOJIHCHUA
[1OJIOXKESHUH A)IMI/IHI'ICTpaTI/IBHOI‘O PEriIaMCHTa, HWHBIX HOPMaTUBHBIX [IPaBOBEBIX

akToB Poccuiickodt (elepally yIOTHOMOYEHHBIMH JODKHOCTHBIMH JIMIAMH
MunucrepcTBa.

IlopsinoK H NEePHOAMYHOCTD OCYIIECTB/ICHHS MIAHOBBIX H BHENJIAHOBbIX
NPOBEPOK NOJHOTBI H Ka4eCTBA NPE10CTABJICHHS FOCy1apCTBEHHON YCJIyrH, B
TOM YHMCJIe NOPAI0K H GOPMBI KOHTPOJIS 32 NOJHOTON H Ka4eCTBOM ee
npeaocTaBJ/IeHHSA

34. MunucTp conuansHoro pasButis OpeHbyprekoit 061acTH OpraHu3yeT u
OCYIIECTBIISIET KOHTPOJIb 3a IIPeIOCTaBISHHEM IOCY IapCTBEHHOM YCIyTH.

KOHTpONIb MOJNHOTEI M KadecTBa NMPENOCTABIEHHs TOCYAapCTBEHHON YCIyrH
BKJIIOYaeT B CeOsl NPOBENEHHE MPOBEPOK, BBIBICHHE W YCTPAaHEHME HApYIICHHIt
IIpaB 3asBUTENEH, paCCMOTPEHHE, IPUHATHE PEUIEHUH W TOATOTOBKY OTBETOB Ha
oOpallleHHsl 3asBHTeNeH, COJEPXKAlMX JKalOoOBl Ha peIIeHHS, eHCTBHSA
(6e3meiicTBHE) CIIEIHATHNCTOB.

35. TlpoBepku MOryT OBITH IIAHOBBIMM HJIM BHEIUIAHOBBHIMM. IIOpSAfOK H
HEPUOJMYHOCTh  OCYLIECTBIICHHMsl IUIAHOBBIX MPOBEPOK  YCTaHABJIMBAETCA
MunncrepcTBoM. BHemnaHoBas mpoBepKa POBOAUTCS IO  KOHKPETHOMY
obpallieHHI0 3asBuTeNs. Pe3ynbTaTsl POBEpOK 0GOPMIISIOTCS B BHJE CIPABKH, B
KOTOPOM OTMEYAIOTCs HEMOCTATKHU U IIPEUIOKECHUSI 110 MX YCTPAHEHHMIO.

OTBeTCTBEHHOCTL CENHATHCTOB GHIHAIOB YII0IHOMOYEHHOr0 OPraHa 3a
pewenus u aeiicTBus (Oe3geiicrBre), npuHHMaeMble (OCYIIECTB/IsIeMbie) HMH
B XO/I€ IPeJ0CTaB/ICHHS roCcyJapCTBEHHOH yCayrH

36. B caywae BIABIGHMS IO pe3yabTaTaM IIPOBEPOK HapyIIEHHH
OCYILIECTBIISIETCS NPUBJICUEHHE CIIEIIMAIMCTOB K OTBETCTBEHHOCTH B COOTBETCTBHHU
C 3aKOHOAaTenbCTBOM Poccuiickoit @enepanuu. [lepcoHantbHas OTBETCTBEHHOCTD
CHELMAIUCTOB, [JODKHOCTHBIX JIMI[ 3aKpelisercs B HMX  JOKHOCTHBIX
pernameHTax (MHCTPYKIUAX) B COOTBETCTBUH C TPeGOBaHUSIMHU 3aKOHOAATENbCTBA
Poccuiickoit deneparium.

TpeboBanus x nopsaaky u ¢opMam KOHTPOJIS 32 NPeAOCTABICHHEM
rocyAapcTBEHHOH YCIYIH, B TOM YHCJIe CO CTOPOHBI IPaKIaH,
HX 00beAHHEeHHH H OpraHu3alMii

37. 3asgBuTeNM MMEIOT IIPaBO OCYIIECTBIATH KOHTPOIb COOTIOAEHHUS
IOJIOXKEHUH  AJIMMHMCTPaTMBHOTO  perjlaMeHTa,  CPOKOB  HCIIOJHEHHS
aJIMUHUCTPAaTUBHBIX IPOLEAYP B XOHE€ PACCMOTPEHMS HX 3asBIEHHM IIyTeM

TNIOJTyYeHHUs yCTHOM MHGOpMaIMH (110 TesieOHY) UM MUCHMEHHBIX, B TOM YHCJIE B
3JIEKTPOHHOM BHJE, OTBETOB Ha UX 3aIlPOCHI.
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V. JocyneOHblit (BHecyaeOHbIH) MOpSAAOK 003ka10BaHNA PelleHHi 1 AeHCTBHI
(Oe3nericrBun) puNaNOB YNOJHOMOYEHHOIO OpPraHa,
a TAKXKe UX J0JIKHOCTHBIX JINI

38. B cmydae ecnu 3asBHUTENs CUMTAeT, YTO B XOJEe IIPEAOCTaBICHHS
rOCyJapCTBEHHOH YCIyrd peleHusMHd W (Win) AedcTBUsMH (Oe3meiicTBHEM)
MunKcTepCTBa WK €T0 JODKHOCTHBIMH JIMIIaMH HapyUIeHB! ero IpaBa, OH MOXeT
00>anoBaTh yKa3zaHHbIe pellleHue U (W) aeicTus (0e3aeiicTBre) B J0CyAeOHOM
(BHecyneOHOM) TOpsIIKE B COOTBETCTBMHM ¢ 3aKOHOAATENLCTBOM PoccHifickoit
Denepauui.

Cnoco0bI MogayYH 3asiBUTEJSIMH KAJT00bI

39. XKanoba noxaercs cienyrOMKUMHU CIIOCO0aMH:
- B NIMCBMEHHOH QopMe Ha GymaxHoM Hocutene B MUHHCTEPCTBO JIHOO
MoIf;
- B OJJIEKTPOHHOM (opMe C HCHONb30BaHHEM HHGOPMALUOHHO-
TEJIEKOMMYHHUKALIMOHHOH ceTH «HTepHeT» B MuHKCcTepcTBO M0 MOLI.
XKanoba nmogaercs B Munncrepctso, M®L] nu6Go B opral, SBISIOLIUACS
yupenutenem MOILI,
Kanober Ha pemeHus u  geictBus  (Oe3meicTBHE)  PYKOBOIMTENS
MunucrepcTsa nogatores B [IpaButensctBo OpeHOYprekoit obnacty.
JKano6sl Ha perenus u neictus (Oesneiictare) paborauka ML moparorcs
pykoBoaurento 3troro M®I1,
XKanobel Ha pemenus wu gedictBus (GesmedictBue) MO®I] noparortcs
yupenurtenro MOLI,

Conep:xanue xano0bl

40. XKanoba nomkHa comepxarhb:

- HaMEHOBaHME YTOIHOMO4YEHHOro opraHa Wi MOL], moKHOCTHOTO
L@ YTIOJHOMOYEHHOro oprana wid M®LI, pemenus u aelicteus (6e3neicTBHE)
KOTOPBIX 00XKaITyIOTCS,

- GamuInIO, UM, OTYECTBO (IIOCTIEHEE - NIPH HAJHYMHU), CBEJEHHUS O MECTE
)KUTEJIbCTBA 3aABHTENA - (QU3UYECKOTO JIUIA JIHOO HAHMEHOBAaHHE, CBEIECHHS O
MECTe HaXOXJEHHs 3asBUTENS - IOPUJUYECKOro JIMLA, a Takxe HoMmep (HoMmepa)
KOHTaKTHOro TenedoHa, axpec (agpeca) 3JMEKTPOHHOMU MOYTHI (IIPH HATHYKMH) U
TIOYTOBBIN aJPEC, 110 KOTOPBIM JOJKEH OBITh HATIPABJIEH OTBET 3asBUTEITIO;

- CcBeleHus 00 obxamyeMbIX penreHHsX U OedcTBHsAX (Oe3neicTBUH)
YnonHoMo4eHHOro oprasa uix M®L], TODKHOCTHOrO JHIA YTIOJIHOMOYEHHOTO
oprana unu M®I]J;

- JOBOJBI, HA OCHOBAaHMHM KOTOPBIX 3asBUTEJb HE COIJIACEH C PEIICHHUEM U
nevicreueM (6e3feiicTBHeM) YIOJTHOMOYEHHOrO OpraHa, JO/DKHOCTHOIO JIMIA
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YNOTHOMOYEHHOTO OpraHa MM €ro CIyXallero. 3asBHTENeM MOIYT OBITH

NPe/ACTaBICHBI JOKYMEHTEI (IIPH HAJIMYHH ), TIOATBEPXKAIOLTHE JOBOIBI 3asiBUTEII,
U000 UX KOIIHH.

Hudopmuposanue 3asBuTeeii 0 nopsaake aocyneGuoro (BHecyae6Horo)
o0xanoBaHMA

41. WudopmupoBaHue 3asBUTENeH O NOpSAKE MONAYM M PACCMOTPEHHUS
KanoObl obecrnevnBaeTcs MOCPEACTBOM pa3MellleHHs MHGOPMALUK Ha CTEHIaX B
MeCTax IMpeJOCTaBleHUsS TOCYAapCTBEHHOH YCIyrd, Ha OQHIMAILHOM caiite
VYnonHoMouenHoro oprana u Ha EITTY.

IlepeyeHs HOpMATHBHBIX IPABOBLIX AKTOB, PEry/IHPYIOMIHX NOPAAOK
cyaebHoro (BHecyaeGHOro) 00kaioBaHUs pelicHUH U JelicTBHil
(GesneiicTeHsA) oprana, npeJoCTaBISIIONIET0 FOCYAAPCTBEHHYIO YCIYTY, a
TaKKe ero J0JKHOCTHBIX JIHI

42. ®enepanpHbiii 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHu3anuu
IPEOCTABIEHMA FOCY AaPCTBEHHBIX U MyHUUHMAIBHEBIX YCIyI»;

noctanoByienue Ilpasurensctea P® or 16.08.2012 Ne 840 «O mopsaxe
IOJaYd M pacCMOTPEHHMA Kanod Ha pemeHuss u JelctBus (OesmeiicTBue)
(enepanpHbIX OpPraHOB HCIONHWUTEIBHON BIACTH M HX JO/DKHOCTHBIX JIMII,
benepanbHbIX rocy1apCTBEHHBIX CIIyKalllHX, JIOIDKHOCTHBIX JIUII
rocylapCTBEeHHBIX  BHeO0OkeTHBIX  (oHHmOB  Poccuiickoit ~ ®epeparuy,
rOCyJapCTBEHHBIX KODPIIOpAllMi, HaJENIEeHHBIX B COOTBETCTBUH C (pelepasibHBIMU
3aKOHaMH IIOJITHOMOYHMAMHK I10 MPEJOCTABICHUIO TOCYAAPCTBEHHBIX YCIYr B
YCTaHOBJIEHHOH cdepe NeATeNbHOCTH, U MX MODKHOCTHBIX JIMI[, OpraHM3aLuii,
IpeayCcMOTpeHHbIX 4YacTblo 1.1 cratem 16 ®@epepansHoro 3akoHa "O6
OpTaHM3al|M IIPEJIOCTABIEHHS FOCYAaPCTBEHHBIX M MYHHUIIMITIAIBHEIX YCayr", U UX
pabOTHHMKOB, a TaKXe MHOrOQYHKIHOHANBHBEIX LEHTPOB MPEJOCTABICHHS
rOCyIapCTBEHHBIX M MyHULIMIIATBHBIX YCIYT K KX PAOOTHUKOBY.

IIpunoxenue 1
K AIMMHHCTPaTHBHOMY PETJIAMEHTY

I'yBbepHaTopy
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3ASBJIEHUE

OpeHbyprckon objiacTu
J.B. IMacaepy
Or

damuma ma OtuecTBO

JloMaurnuii aipec, TenedoH:

0 MpEeJOCTaBICHUH rOCY1apCTBEHHOM yCIyru

«

[Mpoury npucBouTs MHe 3Banue «BeTepaHn Tpynay.

K 3asBiIeHMIO MpHNaraio CIeAyOIIHe TOKYMEHTHI:

»

N /n

HaunmenoBanue JOKYMCHTOB

KonuuecTso 3K3EMIUIAPOB

PesynbTat ycayru (yBeAOMIICHHE) MPOLTY NPeJOCTaBATh MHE/TIPEACTABHTENIO ( [IPH HAJIMYAH NOBEPEHHOCTH)

B BHIC!

1

(oT™METBTE TONBKO OAUH BapHaHT)

| ‘ JICKTPOHHOTO TOKYMEHTA, TOAITUCAHHOTO YITOJJHOMOYCHHBIM AOJDKHOCTHBIM JIMLIOM C HCTIOJIB30BAHUEM

KBaJIM(HUIUMPOBAHHOM 3MEKTPOHHOM MoAMHCH (MOCPEACTBOM HATpaBICHUs B JMYHBINA KaGHHET HHTEPHET-TIOpTANa
www.gosuslugi.ru);

(NN A O I

JOKyMEHTa Ha OyMakHOM HocHTelle B ML

IOKYMeHTa Ha GyMa)KHOM HocuTelie B prutHane YupexkIeHus;

o Tenedony;

IOYTOBBIM OTHPABJICHUEM.

B uUenax perucTpalMu M (WiM) JanbHeHero MHGOPMUPOBAHHSA O XOJI€ MCTIONHEHHUS YCIyry (TTOMyUeHus
pesyJbTaTa ycJiyri) npoiy:

I I I I

IPOU3BECTH PETUCTPALIMIO HA MHTEpHET-NopTasie www.gosuslugi.ru (8 ECUA);

BOCCTAHOBMTE JOCTYIT HA WHTEpHET-NopTae www.gosuslugi.ru (8 ECUA);

TIOATBEPANTh PETHCTPALMIO YYETHOH 3ammcy Ha MHTEpHeT-mopraie www.gosuslugi.ru (8 ECUA).

B nemsax peructpaumu M naneHeHmero MHGOPMHPOBAHKA O XOI€ HCTIONHEHUS YCIyru (TMONydeHHs pe3ysbTara
YCJIyTH) yKaskIBaeTCs cleayromas nHpopManus:

cwne [ TP1-TICTE1-CIEITT-10T
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L e e e
HoMep MOGHIIBHOTO TenedoHa B henepaisHoM GopMare

Joutoouiooo:

e-mail (ecu umeercs);
rpaxaaHcTBo - Poccuiickas deneparms/
(nanMeHOBaHHE UHOCTPAHHOIO TOCYAapCTBa)

B cnyuae ecim J0KyMeHT, yI0CTOBEPAIOLIMIA JIMYHOCTD, - NACTOPT IpaxaaHuHa PO:
cepus, HOMep -
KeM BbIIaH -

JaTa BbIIAYH -

KOJ HoAapa3fesieHus -
JaTa poXKIEHHS -
MECTO POXKAEHHS -

B ciryyae ecniu 10KyMeHT, y0CTOBEPSIOLLIHH INUHOCTS, - [ACIIOPT IPAXIaHMHA MHOCTPARHHOTO FOCYIapCTBA:
Jara BbLAAYH - .

Jlata OKOHYaHMs CpoKa JEHCTBUA - . .

Ilpowry HHGOPMUPOBATE MEHS O XOA€ MCIONHEHMA YCIYrd (MOJNYYeHHHM pPe3ybTaTa yCIyrH) depes eauHBIi
NMYHBIA KaOHHET HHTEPHET-MOpTaa Www.gosuslugi.ru (s 3asButeneii, 3apeructpuposanasix B ECHA)

= [ JU-U00-000-U0

(oTMEThTE TOJHLKO ONMH BAPHUAHT)

A HET
20 ron 3aqBUTEND:

(JriyHas MOAMKCH) (bamunus u
HWHULIMAJIBI)

JIOKYMEHTBI NPUHAI:
" " 20_ r'

(nomnuck cnenManucTa) (baMunus cneuuanucra)
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[Mpunoxenue 2

K AIMHHHCTPaTHBHOMY PETJIaMEHTy

Cornacue
Ha 06paGoTKy NnepcoHaIbHBIX JaHHBIX IpaXJaHWHA

(pamunus, UM, OTIECTBO)

(BHIL NOKYMEHTA, YIOCTOBEPSIOIIETO IMIHOCTE)
BBIAAH

(xorna u xem)
IIpoxuBaromuii o agpecy
HACTOSLINM JaK0 CBOE corylacue Ha o06paboTky B

(HamMeHOBaHME ¥ aJipec oneparopa)
MOMX MEPCOHAJIBHBIX NAHHBIX M MOATBEPXKIANO, YTO, HaBasi TaKOe COTNIACHe, s JEHCTBYIO OCO3HAHHO M B CBOHX
HHTEpecax.
Cornacrie 1aeTcst MHOIO € LIENBIO TIOTYYeHNS MEPhl COLMANBHOMN TOAEPKKH

W PacrpoCTpaHaeTcs Ha CIEHYIOIYI0 HH(OPMAIIUIO:

(nepeueHb NEPCOHATIBHBIX JaHHBIX)

a TaKXKe Al CBOK comtachue Ha o0paboTKy CHelMaNbHBIX KATErOpHil NEepCOHANBHBIX JAHHBIX, KacaloIMXCA
TPaXAaHCTBA, COCTOSHUSA 3M0POBbA U HAa 06paboTKy 6HOMETPHUIECKHX NepCOHAIBHBIX JaHHBIX (oTorpaduro).

Hacrosmee coryacue NpeloOCTaBifeTCs HA OCYLIECTBJICHHE JIOOBLIX MEWCTBUM B OTHOINEHHM MOMX
NePCOHATBHBIX AAHHBIX, KOTOPbIE HEOOXOMUMBI WM JKeJIaeMbl U NOCTHXKEHUA YKa3aHHBIX BbIllle LeJiel, BKoyas
(Ges orpaHmyeHus) cGop, CHCTEMAaTH3ALMIO, HAKOIUIEHHE, XPaHEHWE, YTOUHEHHe (OGHOBIIEHME, M3MEHEHWE),
HCTIONIb30BaHME, PACIpOCTPaHEHHe (B TOM dHCIe mepenady), obe3nuuMBaHue, OGJOKHPOBaHME, YHHUTOXKEHHE
MIEPCOHANBHBIX JIAHHBIX, & TAKXKE OCYINECTBIECHHE JIOOBIX HHBIX JEUCTBUYM C MOMMH MEPCOHANLHBIMU JaHHBIMH B
COOTBETCTBUM C (eiepajbHBIM 3aKOHONATENLCTBOM Kak C HCMONB30BAHMEM CPEICTB aBTOMATW3AllMH, Tak W 0e3
TaKOBOIO.

ﬂaIO CBOC COTJIaCcH€ Ha Iiepeaavy CBOMX IMCPCOHANBHBIX JAHHBIX B

Hacrodmee cornacue BCTYMaeT B CHILy CO IHS MOAMMCAHUS M NEHCTBYET IO NOCTIDKEHHS YKA3aHHOM LENH
00paloTKM M MOCIENYIOMEro Cpoka XPaHEHUs HOKYMEHTOB, YCTAHOBJIEHHOTO 3aKOHONATENhCTBOM Poccuiickoi
®eaepauuu.

S ocraBnsAo 3a coboif mpaBO OTO3BATH CBOE COIVIACHE MOCPEACTBOM COCTABJIEHHS COOTBETCTBYIOILENO
TMIHCEMEHHOTO I0KYMEHTA,

B ClIydac MOJIYYCHHSA MOEro IHUCBMEHHOTO 3asBJICHUA 00 OT3BIBE HACTOAIIETO COTJIACHA Ha 06pa60TKy

TIEPCOHAIBHBIX TAaHHBIX 005338HO TIPeKpaTUTh WX 00paboTKy B TeueHHE
nepuona BpeMeHH, He00X0IUMOTO JUTA 3aBEpLICHHS TPeI0CTABIEHNS TOCYIaPCTREHHON YCITYTH.
KoxraxtHbIli(bIe) TenedoH(bI) Y TIOUTOBEIH afpec

IMoanucek cy6beKTa NEpCOHANBHBIX JAHHBIX «__» 20 r.
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IIpunoxenue 3
K AZIMHHHCTPaTUBHOMY perjlaMeHTy

Bzaumoneiictaue FAY «M®LI» u MHHUCTEpPCTBa COLMATBHOrO pasBuTis OpeHbyprekoit obmacTy npu
NPeNOCTaBAEHHH FOCY1apCTBEHHOM yCIyri

«I1pucBoenue 3Banus ««Betepan Tpynan.

I.  O6umwue cBenenus o6 yciyre

HaumenoBaHue oprasa,
OTBETCTBEHHOIO 3a OpPraHU3aLHIO
IIpEAOCTaBACHUS YCITyTrd

MunncTepcTBo counansHoro paseutis OpeHdyprekoit obnactu

[onHOE HalMEHOBaHHE yCIyTH

«[IpucBoenue 3BaHus ««BeTepan Tpynan»

Kpatkoe HauMeHOBaHKe yciyru

OrcytcTBYeT

[lepeuenr noxycimyr B paMkax
yCIIyTH

1) Brigaua ynocroBepeHus «BeTepan Tpya».

2) Belnaua qyOnMKarta yaocToBepeHus ««Betepan Tpyaay.

HopmaTtueHo-npaBoBas 6asa | [locranoBnenne IlpaButensctBa Openbyprekoit  obaactu  "O6
NpeOCTaBICHHS YCIIYTH YTBEPXKICHHM TIOJIOKEHUS O IOPAAKE M YCIOBHSAX IPHUCBOCHHUS
3paHusa "Betepan tpyna" ot 10.07.2006 N 239-n
II.  Csenenus o6 ycinyre
Cpok npepocTaBiieHHs 1 Mecs1| AU NPUHATHS pPelIeHUs
JlokyMeHTHI, ABiAomKecs | 1) pemeHye o Bbiaaue yaocToBepeHus «Berepan Tpynaay.
pe3yJbTaTom HIPEeOCTaABICHUS
yeryru 2) oTKa3 B BbLJaYe yAOCTOBepeHUs «BeTepaH Tpyaa» ¢ pasbICHEHUEM

TIIPpHYHH O0TKa3a B NMCEMEHHOM BUJE

3) Bbinaua ny6nukara ygoctoBepenus «Betepan tpyaa»

Cnocobsl noTy4YeHHs A0KYMEHTOB,
SBNSAIOLLMXCS pe3ynbTaTaMu
NPEeNOCTABICHHUS YCIYTH

1) B M®I]
2) B ¢dumane 'KY «I[CITH»

CseneHus o HalWuMu IUIaThl 3a [BecriaTHo

MIPEJOCTABICHUE YCIIYyTH

Crenennsa o 3a0BUTENAX, | 1) JMUa, HarpaxJcHHbIE OpJACHAMH WIM MeNaIaMH, JH60
HMEIOMMX IPaBO HA MOJydeHue | YAOCTOeHHble moueTHbiX 3BaHuMii CCCP  wunu  Poccwuiickoii
yenyru, JOKYMEHTBI ®epnepauud, 1460  HarpaXOeHHbIE  [OYETHBIMM  IpaMOTaMH
YI0CTOBEPSIIOLIHE JIAIHOCTS. [Ipesupenta  Poccuiickoli ~ Qexepauuu  WIM  yJZOCTOEHHBIE

bnaropmaproctamu Ilpesunenta Poccuiickoit ®eneparmm, am60
HarpaXJ€HHbIE BEIOMCTBCHHbIMH 3HaKaMu OTJIMYMS 3a 3aClIyr'd B

Tpyze (ciyx6e) U NpoNoIKUTENbHYIO paboTy (ciyxby) He MeHee 15
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JIET B COOTBETCTBYIOLIEH chepe AeITeNBHOCTH (0TPaciy SKOHOMHKH)
U WMeIoUMe TPYIOBOH (CTpaxoBOH) CTaX, YUHTHIBAEMBIH UIs
Ha3HAYeHHs TIEHCHH, He MeHee 25 neT mIia MyxXduH u 20 jet ans
XEHILUMWH WIHA BBICJIYTY JIeT, HEOOXOAUMYIO JUIfl Ha3HAuY€HHS MEHCUH
3a BBICTYTY JIET B KaJICHIAPHOM HCHHCIICHUH;

2) Mua, HayapLINeE TPYZAOBYIO JeSITeIbHOCTD B
HECOBEPIUEHHOJIETHEM Bo3pacTe B nepro Benukoi OtevecTBeHHON
BOIHBI 1 UMEIOIME TPYAOBOH cTaxk He MeHee 40 neT 11 MYXXYHUH U
35 net ans JKEHIIUH.

OT uMeHH 3asgBUTENEH MOTYT BBICTYNATh WX IPEACTaBUTENH,
HMEIOIIME IpaBO B COOTBETCTBHH C 3aKOHOJATEIBCTBOM
Poccuiickoit ®eneparmuun b0 B CHIy HaJCICHHA HUX B
NOpsIIKE, YCTAHOBJIEHHOM 3aKOHOJATENIbCTBOM Poccuiickoit
®enepanyuy, NOJIHOMOYHSIMY BBICTYNATh OT UX HMEHH.

JIOKYMEHTBI,  TIpeNOCTaB/sEMbIE
3agBMTENEM, JUIS  TIONyYEHHS
rOCYAapCTBEHHOH yCITyTH

Hoaycayra 1: Bbigzaua ynocroBepeHHsi ««Berepan Bennkoit
OreuecTBeHHOM BOHHBI (TPYXKEHHK ThLIA)».

1) zasBnenwe no ¢opme, ykazanHoi B [lpwioxenun N 1 k
AIMHMHHCTPaTHBHOMY  perJlaMeHTy  (€Cl  Tpe/IOCTaBIICHHE
rocyIapCTBEHHOH YCIYTH OCYIIECTBIISAETCS B OJIEKTPOHHOM BHJE
uepes [Topra, 3asBeHHe 3aMONHAETCA IO GOpPME, TPEICTABICHHOM
Ha [Toprasie, ¥ OTAENBHO 3asBUTEIIEM HE TIPE/CTABIACTCA);

2) cornacue Ha 00paGOTKy MEpPCOHANBHBIX HAaHHBIX TpPaXAaHHHA
(o6pazen npencrapnex B ITpunoxenun N 2 k AIMHHHCTPaTHBHOMY
peryiaMeHTy);

3) MOKYMEHTBI, YNOCTOBEpSAIOLIME JHMYHOCTH  TpakKAaHHHA
Poccwutickoli ®enepauuy, HMHOCTPaHHOrO rpakAaHWHA, Juua 6e3
rPaXJaHCTBA, TMOCTOSHHO  NPOXHBAIOUIMX HA  TEPPUTOPHH
Poccwiickoi @enepaimy;

4) NOKyMEHT, IOATBEPXIAIOLINIA TEHCHOHHPYIOLIee BEAOMCTRBO;

5) dotorpadus pasmepom 3 X 4 caHTUMETpa;

6)TpyHOBBIE  KHIDKKHM, JIOKYMEHTBl apXHMBHBIX  YYPE)KIAEHHH,
noaTBepkaatoue ¢akt pabots! B ThUTy B nepuoa ¢ 22 uioHsa 1941
ronga o 9 mag 1945 roga He MeHee IIECTH MeCALEB, HCKIIOYas
nepHox paboThl HA BpPEMEHHO OKKYNUpoBaHHKIX Teppuropusax CCCP
7) yAOCTOBEpeHHE O HarpaxaeHWH opaeHamu wim mepansmu CCCP
3a CaMOOTBEP)KEHHBI Tpyn B nepHon Benukoit OteudecTBeHHOM
BOMHBI

Hoaycayra 2: Bbizaga ayGamkata yaocToBepeHHsl ««Berepan
TpyZa».

1) 3asBnenue (Ilpunoxenne Nel k TexHonmorudeckod cxeme);
2) dortorpadus pazmepoM 3xdcwM;

3) nacnopt rpaxnaanuHa Poccuiickoii @enepauMM WIM HHbIE
JOKYMEHTBI, yIOCTOBEPSIOINE IMUHOCTh (OPUIHHA + KOMUs);

4) cornacue Ha 00paboTKy nepcoHanbHbIX AaHHBIX ([Ipunoxenue
Ne2 k TexHONOrMYECKOM CXeMe).

S)TpynoBble  KHIXKKHM, JOKYMEHTBl  apXHMBHBIX  YUPEXKICHHH,
noATsepkaaoLre ¢paxkt paboTel B ThUTY B Nepron ¢ 22 wioHA 1941
roga nmo 9 mas 1945 roma He MeHee INECTH MeCAIEB, HCKIOUas
neproa paboThl Ha BPEMEHHO OKKYITHPOBaHHBIX TeppuTopHsax CCCP
6) yOOCTOBEpEHHE O HarpakKIeHWH opAeHaMu Win menaismu CCCP
32 CaMOOTBEp)KeHHbIH Tpyn B nepuon Benwkoit OteuecTBeHHOM
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BOMHBI

Komuu JOMDKHBL OBITH
3aKOHOJATE/IbCTBOM MOPsAKE

3aBEPECHBI B YCTaHOBJICHHOM

III. Cocras, mnoc;ie10BaTeIbHOCTL M CPOKH BBINOJHEHHS AIMHHHCTPATHBHBLIX HPOUEYP,

TPeGOBaHHA K NOPSAKY MX BbINOJHeHHst corpyaHukamd M®I[ m Oprama (npm GymaxHom
AOKYMeHT0000pOTE)

Ne
/n

Hcnonnurens

HaunmeHoBanue npoueayp

Cpoku
BBITIOSTHEHHS

Corpynaux MOL]

VYcTaHaBIMBAET JIMYHOCTD 3asBUTENS (ero npeucranmenﬂ) Ha
OCHOBAHHUHU JOKYMEHTOB, YAOCTOBEPAIOLIUX JIMYHOCTD

HpOBep}IeT KOMIUIEKTHOCTE AOKYMEHTOB B COOTBETCTBUU C
[EPEYHEM HEOOXOTMMBIX AOKYMECHTOB.

HposepﬂT HaJH4He 00A3aTeNIbHBIX PEKBH3HUTOB (neqam u
NoAINMXCH, AaTta BBII[aqH) Ha IIPEACTABJICHHEIX JOKYMCHTaX,
CpOK HelCTBHA NpeACTAaBJICHHBIX TOKYMCHTOB.

PacneuaTsiBaeT OnaHk 3asBjEHHS U npeanaract 3agBUTEIIO
CO6CTBCHHOpy'{H0 3anoJIHUThL ero. M3roraBnuBaeT KOMMH C
IPECACTABJICHHBIX IOKYMEHTOB.

OlLieHMBAET NMONHOTY 0(OPMIICHHS 3asBIECHHMS.

ITpuHuMaer 3asBreHue.

Orka3biBaeT B IpHeMe 3asBJCHHs, B CJlydYae: HENOJHOrO
nepeuHs JOKYMEHTOB; TEKCT 3asfBI€HMA He MOAJaeTcs
NPOYTEHHMIO; HE yKa3aHbl: (aMUIHs, MM, apeC 3asBUTEINs; B
obpaiueHuu cozeprkarcs HeLeH3ypHbIe nubo
OCKOPOMTE/bHbIE BBIPOKEHHS, YrPO3bl JKHU3HH, 300POBHIO H
MMYLLIECTBY PabOTHHKOB YIOJHOMOYEHHOTO OpraHa, a Takke
4IeHaM UX CEMBH.

Peructpupyer 3asaBky (coszmaer 3asBky B HUC MODIL[ ¢
YKa3aHMEM [aHHBIX 3asBHTENd W [PEICTaBIECHHBEIX UM
JIOKYMEHTOB)

PacneuarsiBaetr u3 MC M®L] pacniucky B 2 3K3. U 3a4BJIEHHE
B 1 5K3., B KOTOpLIX MPOCTABIAIOTCSA MOAMMCH COTPYAHHKA
M®I] u 3asBUTENA.

Bbinaer pacnMcky 3asBHUTENIO O MpHEME M PErHCTPaluM
3asBJieHMs. Bo3BpauiaeT opiriuHaibl JOKyMEHTOB.

Hudopmupyer 3asBUTeNst O CpoKax MOMyYeHHs pe3y/bTaTa
OKa3aHUs YCIIYTH.

CdopmupoBanHOe €10 OTKIAbiBAET AJiA TOC/ELYIOIIErO
COCTaBJICHHS peecTpa MPUHATHIX Aell

B MOMEHT
ofpaieHus

Cotpynuuk
Mal],
OTBETCTBEHHBIN
3a nepenauy aei
B Opran

Hepenaer B punman I'KY «LleHTp coLuanbHON MOMIEPKKH
HACEJICHUA» MO MECTy JKHTENIbCTBA 3asBHTENd (manee —
¢wiman TKY «lICITH») 3asBiaeHHs W JOKYMEHTBl Ha
OymaxkHoM HocMTene mOGaMWIBHO MO akTy OpHeMa-
nepenayd (agpeca ykazaHol B [lpuinoxenud Ne 4 k
CornauieHuo)

He nozanee
CIIEAYIOLIEro
pabouero mHs
nocie npueMa

3aBKH

Corpynuuk
¢unmana 'KY

IIpuHMMaeT nakeT JOKYMEHTOB [0 aKTy MpHeMa-Tepeaun OT
MOILI.

B Teuenue 10
JHEeH co HmHsA
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«ICITH» Peructpupyer 3asBieHue. PerucTpaluiu
ITpoBepseT NONIWHHOCTb, MOJIHOTY ©  TNPaBWILHOCTh | 3AABJICHHS B
IIPEACTABJICHHBIX JOKYMEHTOB, (POpMHpYET NHYHOE AEJI0. (umane
BHocur B 6a3y gannbix nporpammer OCPH YupexaeHus
Hanpasnser MEXBEIOMCTBEHHBIE 3anpocsl (npu
Heo0X0AMMOCTH)
Hanpasnser naker 10KyMeHTOB B MUHHCTEPCTBO
CorpyaHuk BeiHOCHT perueHHe O mnpegocTaBieHHd, JMO60 oTkase B | B teuenue 30
MunucTepcTBa | IPEAOCTABICHUH rOCYJAPCTBEHHON YCITyTH IHe# co JHA
I'oTOBUT mpoekT mnpukasa O NMPUCBOSHHH 3BaHUA «Berepan | momyueHHs
Tpyaa Openbyprckoit oGnacTi» 3a4BJICHUA H
Ilpy HanHYMM OCHOBaHWH s OTKa3a B MpPEJOCTABJICHHH | JAOKYMEHTOB
YCJIyT¥ — FOTOBHT MHCBMO ¢ MOTUBHPOBAHHBIM OTKa30M
Hanpaenser B ¢umuan ['KY «LCITH» oTka3sl o Beigadye | He mosaHee S
YAOCTOBEPEHUM JIHeH ¢ natel
NPUHATHA
pelIeHus
Ilpy nNpHHATHH NONOXHUTENEHOro peweHHs - odopmniser | B Teuenue 10
YAOCTOBEpPEHHE W BHINACT MATEPHAIBHO - OTBETCTBEHHOMY JHeH ¢
muy ¢unuana I'KY «LCITH» Ha ocHOBaHuM TpeGoBaHue - MOMEHTa
HaKJIaAHOH rOTOBOE YIIOCTOBEPEHHE NPHHATHS
peLIeHHs
Cotpynnuk Brocut Heobxoaumyro undopmarmio B SCPH, peructpupyer | He moszsee
¢unuana 'KY YAOCTOBEPEHHSA CIIEYIOLIEro
«LICITH» @opmupyeT yBeJOMIIEHHE O TPENOCTaBI€HHH YCIyrH u | pabouero aHs
HAMpaBJISET €ro N0 aKkTy NpueMa-nepenayu 8 MOL]
Konuu goKyMeHTOB roasiexar XpaHEHHIO B YCTAHOBJIEHHOM
3aKOHOZATENILCTBOM TOPSIKE.
Cotpynuuk [MprHnMaeT nepenaHHble JOKYMEHTHI B COOTBETCTBHH C akToM | He nosanee
MOI], npuema-nepeaavyy, BHOCHT HHpopmammio B UC MOI] o | crnexyromero
OTBETCTBEHHBIN 3a | MOCTYIUIEHHH JOKYMEHTOB, NepeJaeT Ha BbAaqy. pabouero qHs
nepenady jaen B nocne
dunman 'KY MO YEHHS U3
HCITH Oprana
Cneunanuct VBEIOMAAET TrpaXJaHHHA O MOJNYYEHHH  pe3yJibTaTa
M®I] NPENOCTaBICHHUS YCIyTH, O TOTOBHOCTH YAOCTOBEPEHMS H
coo0maeT KOHTaKTHYIO HH(OPDMALHIO O MeCTE€ €ro
TIOJTyYEHHS.
Cnemmanuct BoimaeTr  pesynbraT = OKa3aHHWS ~ yCIAyrH  3aABHUTENIO B momeHT
BbI1a4l MOIL] (mpescTaBUTENIO 3asABUTENS) NPU NMPEABSBIEHHH PAaCIHUCKH W |  obGpalleHus
JOKYMEHTA, Y0CTOBEPSIOLIEro ero IMYHOCTb.
B npeawsapneHHol pacrycke 3asBUTENb IPOCTABISAET ATy M
MOAIKCE NMOJTYYEHHS YAOCTOBEPEHHA.
Pacucka ¢ moamuceio  3asBUTENS O MONYYEHHM
yaocroBepeHuss xpaHurcs B MOLI, xomus nepenaercs B
¢dunnan 'KV «L{CTTH» no MecTy >KUTETLCTBA 3asiBUTEIIS.
Creunanuct Ecin  zasButesnis  He  ofparwics 3a  pe3yJbTaToM Yepes Tpu
BbIAAYH NPeOCTABICHU TOCYAapCTBEHHOH YCIIyrM, JOKYMEHTBI | Mecsla [1oce
MoI] Hanpasnstotes B duman 'KY LICITH no akty npuema- MOJTyYeHUs
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nepenayu

pe3ynbraTa

B CJIlyda€ U3MCHCHHA HOpMaTHBHO-HpaBOBOﬁ Oa3kbl NpEeAOCTABJICHUSA YCIIYTH, OpraH BHOCHUT HM3MCHCHHE B

TEXHOJIOTMYECKYIO CXEMY U HarpasjisieT B MOLI,

KouraktHsii Tenedon: 8(3532) 77 02 24 (creumanucr Poutynkusa Mapusa Bnanumuposha). 3
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[MTpunoxenue Ne 1
K Texunonoruueckoii cxeme Nel6

MMHMCTPY COLMaJIbHOT'O Pas3BUTUA
OpeHbByprckon obnacTu

Pamminss Vs OTuecTBO

OoMawHUM agpec, TenedoH:

SAABIIEHNE

IIpoury npucBouTh 3BaHNE «BeTepaH Tpynay.
K 3adBIeHHIO NIpHNIara JOKYMEHTEL:
1.
2.

B uensx perncrpanun 1 (WIH) AajbHeiimero HHGOPMHPOBAHHUS 0 X0/€ HCIIOJTHEHHUS
YCJIyrd (moJryveHsst pe3y1bTaTa yCaIyrn) npomy:

O MPOM3BECTH PErHCTPALMIO Ha HHTEpHET-opTane www.gosuslugi.ru (8 ECHA);

O BOCCTAHOBHTE JIOCTYIl Ha HHTepHeT-nopTajic www.gosuslugi.ru (8 ECUA);

O NMOATBEPAUTH PETUCTPALIMIO YYETHOH 3allMCH Ha HHTEPHET-IIOpTale Www.gosuslugi.ru
(8 ECHA).

B umeasx perncrpanum M JajbHeimero WHGOPMHUPOBAHUA 0 XOA€ HCIOJHEHHSN

ycayru (nojry4eHust pesy/ibTaTa yCIyrd) yKa3biBaeTcesd cjeaylomas uagopmanus:

CHWJIC 000-000-000-00;

HoMep MobuIbHOTO TenedoHa B henepansaom dpopmare DO I0DO0OOOMO,

e-mail (ecnu umeetcs);

rpaxaancTBo — Poccuiickas @eneparus/

(HaMMEHOBaHKE HHOCTPAHHOrO rOCY1apCTRa)
B ciyyae, eciu IOKYMEHT, yIOCTOBEPAIOUIHI JIHYHOCTD — IACTIOPT IpakJaHuHa PO:
cepus, HoMep -
KEM BBIJaH -
JlaTa BBLIAYH -
KOJ noJpa3aeeHus-
JiaTa poXKIeHH -
MECTO POXKICHHA-
B ciyuae, ecu IOKyMeHT, yAOCTOBEPSIOIIHMH IAYHOCTD — ACTIOPT IPAXIAHUHA
HHOCTPaHHOTO rocy1apcTRa;
JlaTa BBIJAYH - .
JaTa OKOHYaHHUS CpoKa NeHCTBHS- .
IIpomry nnopMupoBaTE MeHs 0 X0/ HCMOJHEHHS YCJIYTH (OJTy4eHHH Pe3yabTaT
YCJIYrH) 4epe3 eAMHbIH JHYHBIA KaGHHeT HHTepHeT-nopTana www.gosuslugi.ru (s
3asBUTENEH, 3aperucTpupoBanHbx B ECUA) CHUJIC 00 0-000-000-00
(OTMETBTE TONBKO OZIMH BApPHUAHT)

JA HET

Tloanuce 3asBUTENSA / /

MOANMUCH
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[Tpunoxenne Ne 2
k TexHonoruyeckoit cxeme Nel6

Cornacue
Ha o0paboTKy IepPCOHAaJsbHBIX IOaHHHIX I'paxIaHMHa

(Pamunmsa, Wmsa, OTuecTBO)
cepuda N BblOaH
(B IOOKyMeHTa, YIOOCTOBEPAOUWEIO JIMYHOCTH)

(korma M keM)
NpOXMBAKULMIA (asgs) O ampecy:

HacToAWMM Iaw CBOE€ corjlacue Ha obpaborky

(HamMMeHOBaHMe M ampec olepaTopa)
MOMX [I€PCOHAJIbHHX HOaHHBIX ¥ [OATBEpXHapo, dYTO, HaBasd Takoe corjlacue, s
HelCcTBY OCO3HaHHO M B CBOMX MHTEpecax.
Cornacue maeTcd MHOD C LEJbD

(uesib 0BpaboTKM NEePCOHAJIbHBIX HaHHBIX)
M pacHpoCTpaHAETCHA Ha Ccllemyoumyio MHOOpMaLMo:

(nepeyeHp MEePCOHAJIBHBIX HAHHBIX )
a TakKkxe Jaio CBOK coIjlacuMe Ha 0o0pafoTKy CreuMallbHBIX KAaTeTOpMi MNepCOHAJIbHBIX
OaHHBIX KacapmmMxCcsa TI'pPaxOaHCTBa, HaUMOHAJILHOM MNPUHALIEXHOCTM, COCTOAHUSA
BIOOPOBLA M Ha 0BpaboTKy OUOMETPMYECKMX [1€PCOHAJIbHBIX HaHHHX (dororpadmo) .
Hacrosmee corsacue npenocTaBiiseTCA Ha OCYUECTBIIeHMe JIOOLIX NeMCTBUI B
OTHOWEHMM MOMX I[I€PCOHAJIbHEIX IOaHHBIX, KOTOPHEIE HEOOXOIOMMBI UM XeJjlaeMul OIS

OOCTUXEHUA YKa3aHHBIX BLIIE ueneiu, Bryoyas (6e3 orpaHuueHusa) c6op,
CUCTEeMaTM3alumio, HAaKOIUJIeHue, XpaHeHMe, YTOouHeHue (OBHOBJIEHUe, M3BMEeHEHUe),
MCIOJIb30BaHMe, pachnpocTpaHeHre (B TOM uucCJle [epefaua), o6es3aMuMBaHuUe,

6noxmp0Baﬂme, YHUUTOXEeHUue, TPAaHCTPaHMUYHYO [lepenauy IepCOHAJIbHBIX HOaHHEIX, a
TaxKxe ocyiuecCcTBJIEHNE JIOOBIX  MHBIX OENCTBUM C MOMMMU epCoHallbHbIMM IOaHHBIMM B
COOTBETCTBUMN C @enepaanMM 3aKOHOIATEeJIbCTBOM KakK C MCIIOJIb30BaHUeM cpencTs
aBToMaTM3auMyM, Tak U 6e3 TaKoBOTO.

Hacrosuee coryiacue BCTYynaeT B CUJIy CO QOHA IMNOIONMCaHUA U ﬂeﬁCTByeT HO
AJOCTUXEeHNSA YKa3aHHOM uenm oépaéomxm 1 nociegymoumero CpOKa XpPaHeHus
OOKYMEHTORB, YCTAHOBJIEHHOI'O 3aKOHOIATEJIbCTBOM Poccumckomn @enepaumm.

A OCTaBJIAL 3a coboit npaso OTO3BAThH CBOe corjiacue nocpelCTBOM
COCTaBJIEHMA COOTBETCTBYKIEIO NMCBMEHHOI'O IOKYMEHTAa.

B clydae NnoJIy4yeHMsa MOEero INIMCBMEHHOTO 3asBJIeHMA 00 OT3hIBE HACTOAWLETO
corJyiaCmsa Ha Oépa@OTKy IIepCoOHaJIbHBIX IOAaHHBIX

00ABaHO NPEeKPaTUTh MX 06paBoTKy B TeueHMe Nepuomda BPEeMeHM, HeOBXOIMMOIO IS
3aBeplieHnsa NpelnoCTaBlIeHMA T'OCYNapCTBEHHOM YyCIyIu.

KoHTakTHED (Ble) TesnedOoH (bl) M MOUTOBBIM agpec

loanmuce cy®bekTa MNEepPCOHAalIbHLIX HOaHHBIX " "
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MUHMCTPY COUMaNbHOTO Pa3BUTUA
OpenbByprckoyn obiacTu

OT
damunusa MiMa OTdecTBO

OoMamHUM ampec, TeJedoH:

3ASBIIEHUE

IIpomry BeimaTs nxybnukar ynocroBepeHus: «BetepaH Tpyaa», B CBA3H C

PaHEC BBINAHHOIO YIOCTOBCPECHHA CEP. Ne oT

K 3asaBnenuto npyararo CICAyrone J0KyMCHTERL:

| Ne /i [HaumeHoBaH e OKYMEHTOB [KoTidecTBO SK3eMILIAPOB|

L |

l

« » L.

(MOAMHKCEH CIELHANUCTA) (amunns cienmanucra)



