IEMAPTAMEHT KYJbTYPHI
OPJOBCKOMH OBJIACTH
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O6 yTBEPKAEHUHA THIIOBOTO a[MUHUCTPATUBHOTO PEINIAMEHTA IPENOCTABIEHNSL
OromKeTHBIM yupexaenueM OpiioBcko# obnactu «I ocynapcTBeHHBIN apXUB
OpitoBCKO#t 0671aCTHY, OABEIOMCTBEHHBIM JleniapTaMeHTy KyIbTypsl OpiioBCKO#
06J1aCTH, TOCYAapCTBEHHOH yCIIyTH 10 IIPUEMY 3as4BOK (3aIIpOCOB) B JJIEKTPOHHOH
dbopMe Ha IIpejoCcTaBIeHNuE apXUBHBIX JTOKYMEHTOB
(apXWBHBIX CITPABOK, BBITTUCOK W KOMHH)

B cootsetcTBHM ¢ PenepanbHbM 3akoHOM 0T 27 mtonst 2010 roxga Ne 210-D3
«O06 opraHuzaIui MpeI0CTaBICHNU rOCyJapCTBEHHBIX U MYHHUIUIIATIBHBIX YCILYI»,
nocraHoBienueM lIpaButenbctBa OpioBckod obnactu or 18 umrona 2016 roma
Ne 289 «O6 yrBep)menun Peectpa rocynapcTBeHHBIX yeryT OpiioBckod obnactuy,
rioctaHoBNeHueM [ IpaButenscrea Oposckoit odnacty ot 8 mronst 2019 roxa Ne 388
«O pa3paboTKe U yTBEP)KIECHNUY aIMUHUCTPATUBHBIX PErTIAMEHTOB IIPEI0CTaBICHUS
TrOCYIapCTBeHHBIX YCIYr OpraHaM{ HCHOJHUTEIHHOM TOCYIapCTBEHHOM BIAacTH
OprnoBckoit obmnactiy, moctaHoBieHueM IlpaButensctBa OproBckoit obnacTu
ot 2 Hos0ps 2022 rona Ne 667 «OO6 yreepxnenuu [lonoxenus o [emapramente
KyJabTypbl OpiioBcKkol objiacTi» IPUKa3blBalo:

l. YTBepauTe IpugaracMelii THUIIOBOM  aIMUHUCTPAaTWBHBIA  perjlaMeHT
NIpenoCTaBIIeHUs OO KETHBIM yUpexKIeHueM Opnosckoit obJactu
«TocymapctBennnitt  apxuB  OprnoBckoil  oOmacTuy»,  I10BEJOMCTBEHHBIM
JemaprameHTy KynbTypsl OpioBCKoW 001acTH, TOCYIapCTBEHHOM YCIyTH IIO
IIpUeMy 3asBOK (3aIIpOCOB) B 3JIEKTPOHHOH (opMe Ha MpPedOCTaBICHUE apXUBHBIX
JOKYMEHTOB (apXUBHBIX CIPABOK, BEIITUCOK U KOIIHH).

2. IlpysHaTh yTpaTUBIINMU CUITY:

NpuKa3 YTpaBlIeHHs KyIbTypel W apxuBHOro pnena OploBckod ob6macTu
ot 18 moms 2012 rona Ne 252 «OO0 yTBEpXI€HUM THIIOBOTO aJIMUHUCTPATHBHOIO
pernaMeHTa IpefdoCTaBlIeHus] OIOIKETHBRIM yupexnaenueM OpioBckoii obriacTu
«locynapcTBennsiii  apxuB  OprnoBckod — obrmacTtu»,  MOABEIOMCTBEHHBIM



VY1paBileHUIO KyIbTypsl K apXuBHOTo fesia OpIoBcKol 00J1acTH, TOCYIapcTBEHHON
YCIIyTH IO TIPHEMY 3asBOK (3aIIpOCOB) B 3JIEKTPOHHOH (hopMe Ha IIPEIOCTaBIEHHE
apXUBHBIX JIOKYMEHTOB (apXHUBHBIX CIIPABOK, BBIITHCOK ¥ KOITHH)»;

IIpHKa3 YTpaBleHus KyIbTypbl M apxXuBHOro genma OproBcKod o6IacTH
ot 3 mast 2018 roma Ne 80 «O BHeceHUM H3MEHEHM B TIPKKa3 YIIPABIEHHs KyIbTYpEL U
apxuBHOTO sienia Opnosckoi obnactr ot 18 mronst 2012 romga Ne 252 «O6 yTBep ) IeHUH
THIIOBOI'O  AMHHHUCTPATUBHOIO pErJlaMeHTa T[PefloCTaBlICHUs OOMKETHBIM
yupexaerreM Opiosckolt obmactu  «locymapctBeHHBIH apxuB OplioBCKOM
o6ytacTi», NOJBENOMCTBEHHBHIM YIPABICHHIO KYNbTYpPhl M apXWBHOTO meia
OpJioBckoit 06nacTy, TOCYIApPCTBEHHON YCIYrH IO IPHEMY 3aiBOK (3aIIPOCOB) B
3JIEKTPOHHOH ¢opMe Ha IperoCTaBleHHE apXHUBHBIX JOKYMEHTOB (apXMBHBIX
CIIPABOK, BBITTHCOK U KOIUH )»; '

IIpUKa3 YIpaBIeHUS KyJIbTypel W apxuBHOro jena OploBckoit obmactu
ot 13 cenrsiOps 2018 roga Ne 154 «O BHeceHUH M3MEHEHUM B NpHKa3 Y IIPaBJICHUS
KyJIbTYpel M apxuBHOro nena Opiosckoil obmacti oT 18 wroms 2012 roma Ne 252
«O6 yTBEp)XIEHUH THUIIOBOTO aIMHHHICTPATHBHOTO perjaMeHTa IPea0CTaBIeHNs]
OroKeTHRIM  yupexxaenueM OpiioBckod obnactet «[ oCynapCTBEHHBIA apXuB
OpioBcko#t 006acTiy, MOABEIOMCTBEHHBIM Y TIPaBICHHUIO KYJIBTYPEI H apXHUBHOTO
nena OproBcKoi 0651acTy, FOCyJapCTBEHHOH YCITyTH [0 IIPHEMY 3as5BOK (3aIIpOCOB)
B 3JIEKTpOHHOM (opMe Ha MpefocTaBiIeHHE apXWUBHBIX HOKYMEHTOB (apXHWBHBIX
CIIPaBOK, BBIIIMCOK U KOIIUH)».

3. PexomenmoBaTh nupekTOopy Oro/pKeTHOrO yupekaenus OpJoBcKoi
obnactu «['ocynapcTeeHHBIH apxuB OproBckoit 061acTH» YTBEPAUTH MPHUKA30M I10
YUPEXIEHUIO afMUHUCTPATUBHEIN PeTiaMeHT IpPeZOCTaBIeHNUs rOCyIapCcTBEHHOM
YCIIyTH 110 TIpHUeMY 3asBOK (3allpOoCcOB) B 3JIEKTPOHHOH dopMe Ha IpeoCTaBIIeHHE
ApXUBHBIX IOKYMEHTOB (apXUBHBIX CIIPABOK, BBITTUCOK M KOTIHH).

4. KoHTpoJIb 33 UCIIOTHEHUEM ITpHKa3a OCTaBILIO 3a COOOM.

PyxoBonurens
emapramenTa
KyIBTYpsl OpIoBCKOM @[(} H. Il Teopruesa
obnactu '
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ITpunoxenue k [Ipukazy
HenaprameHTa KyIbTypbl
OpioBckoit obnactu
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TUTTIOBOU AIMUHUCTPATVBHBIN PEIJIAMEHT
IpEeNOCTaBIeHUS OI0IKETHBIM yupexnenueM OpioBckoi obaacTu
«[ocynapcTaennsiit apxus OproBCcKod 061acTH», NOABEIOMCTBEHHEIM
HenapraMeHTy KynbTypsl OpioBcKol 001acTH, roCyJapCTBEHHOM yCIyTH
I10 IIPHEMY 3a1BOK (3aIIpOCOB) B 3NMEKTPOHHON dopMe Ha MpeTOCTaBIEHHE
apXUBHBIX TOKYMEHTOB (@pXHUBHEIX CITPABOK, BEIITHCOK M KOIIHE)

1. O01mme nmostoXeHus
IIpenmer perynupoBaHus THUIIOBOTO aIMUHUCTPATHBHOTO perjaMeHTa

1. TunoBo#l agMUHUCTPATUBHBIM pPErIaMEHT IIPEOCTaBIIEHHS OI0MKEeTHBIM
yupexnennem Opnosckod obmactu «locynmapcrBeHHbIH apxuB  OplioBCKOH
obiracTi» (manee — ApPXUB, YUpEXAEHHE), HOIBENOMCTBEHHBIM JlemapTaMeHTy
KynsTypsl Opiosckol obnactu (nanee - JlemapraMeHT), TocyJapcTBEHHON YCIyTH
II0 IIpUEMy 3asfBOK (3apocoB) (zanee - 3alpocoB) B 3JIEKTPOHHOH (opme
Ha IIPENOCTaBJICHHE AapXUBHBIX [TOKyMEHTOB (a@pXWBHBIX CIIPABOK, BBIIIHCOK
U KONMH) (Zanee TakKe — rocyAapCcTBEeHHAs YCIIyTa) (fanee — THIOBOM periiaMeHT)
ompenenseT MNOPANOK, CPOKH H IIOC/IE€NOBATEIHHOCTh HCIOJHEHHUS ApPXHABOM
IeHCTBUM (lanee - aIMUHUCTPATHBHBIX TIPOLEOYpP) IPH IPEIOCTABICHUH
rOoCyNapCTBEHHON YCIyTH, pa3paboTaH B IEJSIX YAOBIETBOPEHHS IMOTpeOHOCTEH
rpaxkJjad ¥ o0IecTBa B apXUBHOW MHOOpPMAIINH, B IEIIX MOBBIIICHUS KavyecTBa
IIPEIOCTaBIEHUS U NOCTYITHOCTH Pe3ybTaTOB TOCYAapCTBEHHON YCIIYTH, CO3IaHMUS
KOM(QOPTHBIX YCIOBUH Ui Y4YaCTHHUKOB OTHOINEHWH, BO3HHKAMOIIUX IIPH
HCTIOTHEHUH 3asBOK (3aIIpOCoB).

2. ApxuBHag cIpaBKa - JIOKYMEHT YUYPEXIEHWs, COCTaBJIeHHBIA Ha OJlaHKe
YUpeKIEHUs, MMEIOIINHN IOpUINYECKYI0 CHIy U COJepXaliui JOKYMEHTHYIO
MHOGOPMaIMIO O MpEenMeTe 3arpoca ¢ yKa3aHWeM apXUBHBIX ITHQPOB H HOMEPOB
JIMCTOB eIMHUILl XpaHEHHUS TeX apXUBHBIX JOKYMEHTOB, HA OCHOBAHUU KOTOPEIX OHA
COCTaBJIeHA.

ApX#BHas KOTHUS - JOCIOBHO BOCIIPOU3BOSIIAS TEKCT apXUBHOT'O JOKYMEHTA
KOIIMS C yKa3aHWeM apXWBHOTO IIH(pa ¥ HOMEPOB JIMUCTOB EAMHHILI XpaHEHUS,
3aBepeHHAas B YCTAHOBJICHHOM TOPSAKE.

ApXvBHas BBIITUCKA - JHOKYMEHT YYpPEKIECHHs, COCTaBICHHBIH Ha OsaHKe
YUPEKIEHHUS, JTOCTOBHO BOCITPOM3BOMISIINY YaCTh TEKCTa apXWBHOTO OKYMEHTA,
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OTHOCHIIMHKCS K OIIPE/IeICHHOMY (PaKTy, COOBITHIO, JIUITY, C YKa3aHUEM apXHBHOTO
murdpa ¥ HOMEPOB JIUCTOB eIMHULIBI XPaHEeHHS.

3ampockl  COLIMAIbHO-TIPAaBOBOTO  XapakTepa - 3allpoChi, CBSI3aHHBIE C
COLIMANBHOM  3aIMTOM TpaxjaaH, [IpedyCMaTpHBAlOIINe WX IEHCHOHHOE
obecriedeHre, a TaKXKe MOIYUYeHHE JIbIOT W KOMIIEHCAIMH B COOTBETCTBHH C
3aKOHOJIaTEIIbCTBOM Poccutickoit QDenepauuu 51 MEXAYHapOAHBIMH
oOs3atenscTBaMu Poccuiickor @enepaliu.

TemaTnueckue 3ampochl - 3alpochl O MPEHOCTaBICHHH HHMDOPMAIMH IO
onpeleneHHoH mpobieme, Teme, COOBITHIO, (DaKTYy.

Hacrosmuii TunoBoM aIMWHHUCTPAaTUBHBIA pErVIAMEHT YCTaHABJIMBACT
MOPSIIOK M CTaHAapT NPEeAOCTaBICHN FOCYLAaPCTBEHHON yCIIyTH, 8 TaKXKEe COCTaB,
ITOCTIEAOBATENLHOCTE U CPOKH BEIIIOIHEHHS aMUHUCTPATUBHBIX IIPOLIEAYP NIPH ee
IIPEAOCTABIIEHUN.

Kpyr 3asgsurenei

3. 3asgBHTENSIMH Ha IIOJy4€HHE TIOCyIapCTBEHHOW YCIYyId SBIISIIOTCS
IOpHALIYecKre U pU3MUecKue Nulla (fanee — 3asiBHUTENh) — Ipaxaane Poccrifckoit
Oepepannn, rocynapcts — ydacTHUKOB CHI', HHOCTpaHHBIX roCyaapcTB, a TakXe
nuua 6e3 rpaxIaHcTBa, UMEIOIINe MOTPEOHOCTh B TOMYYSHHMH HH(POPMAIIUH,
CBA3aHHOM C peanu3aiueil NX 3aKOHHBIX MpaB, CBOOOJ W WHTEPECOB, WA JAPYTroH
PETPOCIIEKTUBHOM WHGOpPMAaIMM Ha OCHOBE IOKyMEHTOB ApXI/IBHOFO donma
OpItoBCKO# 00IacTH ¥ IPYTHX ApXUBHBIX TOKYMEHTOB.

Tpe6oBaHnMe TpefOCTaBIEHHS 3asBHTENIO TOCYJAPCTBEHHOH  yCIyTH
B COOTBETCTBHHM C BapWaHTOM [PENOCTABIEHUS TOCYJapCTBEHHOU YCIyTH,
COOTBETCTBYIOIIMM IIpU3HaKaM 3asBUTENs, OIIPEIeIeHHbIM B pe3yJIbTaTe aHaIu3a
COZlepXKaHus 3aIpoca NPOBOIUMOI0 APXUBOM, IIPEOCTaBIAIOIINM yCIyTy (nanee -
npoUIUpPOBaHKe), & TAKIKE Pe3yNIbTAaTa, 3a IPeIOCTaBIeHHEM KOTOPOTO 00paTUiICs
3asBUTEb.

l'ocynapctBeHHass yciayra JoOJDKHa OBITH IIpeocTaBieHa  3asBUTEIIO
B COOTBETCTBHU C BAPUAHTOM IIPENOCTABICHHSI FOCYAapCTBEHHON YCIYTH.

BapuanT mpemocTtaBieHHs roCyJapCTBEHHON yciyrd (maynee — BapuaHT)
OIIPENIEIIIETCA B COOTBETCTBUU C IIYHKTOM 69 HaCTOAMIEr0 TUIIOBOTO PErIaMeHTa,
HCXOJIS U3 YCTaHOBJIEHHBIX B Tabnuie 1 npunoxenus Ne 5 mpusHakoB 3asBUTENS, a
TaKXe U3 pe3yJbTaTa IIPeAoCTaBIeHNs rOCy1apCTBEHHON YCIIyTH, 3a [IONy4YeHUEM
KOTOpPOH o0paTuiicsa yKa3aHHBIA 3asBUTENb.

[Tpu3znaky  3asBUTENST  ONpPEHeNAIOTCS  IyTeM  IpoduinpoBaHUf,
OCYIIECTBIIIEMOI'O B COOTBETCTBUY C HACTOSAIIKAM TUIIOBBIM PETTIAMEHTOM.

TpeGoBanus k NOpsSAKy HHGOPMUPOBAHUS
0 MPEIOCTaBICHUY TOCYHapCTBEHHON yCIyTH

4. VUndopmaruio mo BompocaM IIPedOCTaBIeHUs TOCYIapCTBEHHOH YCIIyTH
U0, oOpaTHBIIeecs 3a TOJNyYeHHEeM TOCyNIapCTBeHHOW yciyTd (Hajee Takxke —



3asiBUTENh) MOXKET TIOJTYIHTh:

1) Ha caiiTe yupexxaeHuUS;

2) ¢ UCIOJB30BaHMEM CPEACTB TelehOHHOM CBS3H M 3JIEKTPOHHOTO
MH(OPMUPOBAHHS,

3) B cetr IHTEpHET B rocy1apCTBEHHOH CHIEHATH3UPOBAHHOM HH(OPMAIIHOHHOM
cucreme «llopran OpioBckoit obmacTy — ITyOIMMHEIA HHOOPMAITHOHHEIH HIEHTPY 10
aapecy: http:/www.orel-region.ru (manee — [Topran OpsioBckoii 061acTH);

4) B (enepalbHON rocyJapcTBeHHOW HHGOpMAIHMOHHOM cucreMe «EauHBIM
IOpTajl TOCYJApCTBEHHBIX W MYHUIMIIANBHBIX YCIyr ((QYHKIHH)» IO afipecy:
http://www.gosuslugi.ru (nanee — EIIT'Y);

5) B peruoHanbHOM HH(OpPMAIMOHHOHN cucreMe «PeecTp rocyaapcTBEHHBIX
M MYyHHIMIAIBHBIX yclayr (QyHKumMi)» mo ampecy: https://rrgu2.gosuslugi.ru/.
(mamee = PPTY).

6) MecTO IPeNOCTaBIEHUS TOCYHApCTBEHHOM YCIYIM OCYIIECTBIISETCS
II0 MeCTy HaxXOXJeHus OrokeTHoro yupexnaeHHs OpioBckod o00acTw
«I"ocynapcTBeHHBIN apxuB OpiioBcKoit o6acT»:

302040, Opnosckas obmacts, r. Open, ym. JleckoBa, n. 24; r. Open,
yia. Oxtsabpbckas, O. 32;

rroutoBeli anpec: 302040, Opnosckast o6nacts, . Open, yi. Jleckosa, 1. 24;

7) mecto Haxoxaenus Jenmapramenta: 302026, OpioBckas 06yacts, . Opern,
yi. KomcoMomnbckas, 1. 63.

5. I'paduk pabotel ApxuBa:
paboyrie [HU: TOHeneNbHUK - TaTHUIA ¢ 9.00 1o 18.00 yacos;
nepepsIB Ha o6ex ¢ 13.00 o 14.00 gacos;

BEIXOIHBIE THH: Cy000Ta, BOCKpECEHbE.
I'padrik paboThl cToNa CIIpaBOK ApxXuBa:
[IpHEM HoceTuTeNied (JIMIHO):
TIOHE/IeNBHUK, BTOPHUK, ueTBepr ¢ 9.00 mo 13.00 wacos;
BBIZ]a4a OTBETOB (apXUBHBIX CIIPABOK, KOIMUH, BHIITHUCOK) Ha 3aIPOCHI (JIMYHO):
noHeAeNbHUK - natauiia ¢ 9.00 go 18.00 gacos,
nepepsiB Ha obex ¢ 13.00 mo 14.00 gacos.

6. I'paduk pabotel JenapraMenra:
paboune gHU: MOHEAEeNbHUK - IsTHHNA ¢ 9.00 g0 18.00 yacos;
nepepsiB Ha odex ¢ 13.00 mo 14.00 gacos;

BBIXOJIHbIE THU: cy000Ta, BOCKpECEHbE.

7. Hepabouue, mnpa3gHUYHbIE ¥ BHEIXOAHBIC JHH YCTaHABIMBAIOTCS
B COOTBETCTBHUH C 3aKOHOHaTenbcTBOM Poccuiickoit @epepanmu.

B 1npenmnpasgHUYHBIE OHH IPOJOJDKUTEIBHOCTH pabodero BpeMeHH
cokpalnaercs Ha | gac. :

8. Tenedbonsl [ KOHCYJIBTAllMH TI0 BOIpOCaM  IIPeNOCTABIICHUS
rocyzapcTBeHHoM ycinyru Apxusa: (4862) 41-54-48, 41-34-40, 41-62-03;

aZipec >IeKTpoHHOH nouThl: orel arch@orel-region.ru;

opuIUaNEHBIN callT ApxuBa, CoOAepKaIui WHHOPMAIMIO O IIPEeIOCTaBICHUH
rocyJlapcTBeHHOM yciryru: https://gaorel.ru/.
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9. Tenedons! [emapramenra: mpuemnas (4862) 59-00-07,
otaen apxuBoB (4862) 59-00-19;
dakc [emapramenta (4862) 59-00-06

Azpec  DNEKTPOHHOHW  TTOYTEI Jenapramenta: artorel@adm.orel.ru,
otzena apxuBoB JlenapramenTa: archivS7@adm.orel.ru.

10. HMudbopmupoBaHWe O TIPENOCTABIEHHH TOCYIApPCTBEHHON yCIYIH
OCYIIECTBIIIETCS CIeNUanicTaMi ApxuBa (Hajnee - JODKHOCTHBIE Jinlla ApXHUBA),
a Takke (B cioy4ae HEOOXOAMMOCTH) TOCYHApCTBEHHBIMM TIPaKIAHCKHMH
cimyxamumu OploBcKoX 00JIaCTH, 3aMEIAOIIUMHU JIOJDKHOCTH TFOCYIapCTBEHHOM
rpaxnaHcKod ciayx0bl  OpnosBckoit obmactw B [emapramenTte (maigee -
HNOJDKHOCTHBIE Jnia JlemapTaMeHTa) NP JIMYHOM KOHTAaKTe C 3asBHTEIIIMH,
a TaKXe MOCPEACTBOM IIOYTOBOM, Tene(OHHOH, dIEeKTPOHHON CBS3W WJIM B BUIE
yOIMKaluil B CpeicTBax MaccoBOM HH(DOpMAITHH.

11.  [JomxuoctHBle smna JlemaprameHTa, ApxXuBa NIPeNOCTaBIAIOT
HHGOPMALIUIO IO CIIEAYIOIIAM BOIIPOCAM:

1) o HemnapramenTte, ApxuBe BKIIFOUas HHOOPMAITHIO O MECTe HaXOXKICHUS
HenapramenTa, ApxuBa rpaduke paboThl, KOHTAKTHBIX TeleQoHax;

2) 0 IOpsAIKe TPeIOCTaBICHHS TOCYAapCTBEHHOH YCITyTH;

3) o 1mepedHe JOKYMEHTOB, HEOOXOAMMEBIX MU IIPEIOCTABIICHHUS
roCyIapCTBEHHOU YCITyTH;

4) 0 cpokax IpemoCTaBICHUS rOCyIapCTBEHHOM YCITyTH;

5) o6 ocHOBaHHIX OTKa3a B TIpHeMe JOKYMEHTOB, HEOOXOIHMMEBIX IS
IIPENOCTABIICHUS TOCYIapPCTBEHHOH YCITyTH;

6) 00 OCHOBaHMSIX OTKa3a B IPENOCTABIEHUH I'OCY IAPCTBEHHOH YCIIYTH;

7) o nopsgke oOXaIOBaHUS pemieHUd U AeHcTBUE  (0Oe3mercTBUS)
HenapramenTta, ApxuBa, pykoBoauteneit J[lemaprameHnTta, ApxuBa, a TaKXke
TOIKHOCTHBIX 1M1 JlerapTaMenTa, ApXHBA.

12.  OcHoBHBIMH TpeOOBaHUSMH TIPU TIPEIOCTABICHUH HHGMOPMAIUH
SIBJISTFOTCSI:

1) akTyanbHOCTS;

2) CBOEBPEMEHHOCTB;

3) 4eTKOCTh U JOCTYITHOCTh B U3JIOKEHUHN HHPOPMAaLINY;

4) monHOTa UHPOPMALUY;

5) cooTBeTcTBHE MHPOPMAIMH TPEOOBAHUAM 3aKOHOJATEIHCTBA.

13. Ilpu orBerax Ha TenehOHHBIC 3BOHKH, YCTHBIE oOpalleHus 3asBUTENEH
NOJDKHOCTHBIE Juia ApxwuBa, [lemaprameHta mOOpoOHO ©W B BEXIHUBOHR
(koppekTHOM) ¢dopMe HHPOPMHPYIOT OOpPATUBIIMXCA II0 WHTEPECYIOUUM HX
BOITpOCaM.

OtBer Ha TeneOHHBIM 3BOHOK JIOJDKEH HA4YMHATBCS C HH(QOpManuu
0 HAHMEHOBAHWM OpTaHM3alli¥, B KOTOPYIO ITO3BOHMJI 3asiBUTENb, (haMUIHUH
U JO/DKHOCTH JIHIA, TPHHSABIIETO TeedOHHBIH 3BOHOK. IIpM HEBO3MOXKHOCTH
IOJDKHOCTHOro  jmma  ApxuBa, JlemaprameHTta, IpHWHABINETO  3BOHOK,
CaMOCTOSTENTbHO OTBETHTh HA IIOCTABJICHHBIE BOIIPOCHI TEIS(QOHHBIM 3BOHOK
IoJKeH OBITh IepeaapecoBaH (IIepeBeieH) Ha APYroe JODKHOCTHOE U0 APXUBa,



JemapraMeHTa WM 3asBUTENIO JOKEH ObITh cooOmeH TenehOHHBIH HOMep,
1o KOTOPOMY MOKHO MIOJTyYUTh HE0OXOIUMYIO UH(QOPMAITHIO.
Bpems koHCYnbTHPOBaHUA 10 TeNe(OHY HE NOJDKHO MPEBHITATh 10 MUHYT.

14. Ilpu nuyHoM ofpamieHWH 3asBUTENEH IO BOIPOCAM IMPEIOCTABICHUS
rocyapCTBEeHHON YCIIyTH WM C LEJIbIO ITOyUeHHS OTBETOB Ha 3apOChl (apXHUBHEIX
CIIPaBOK, BBIIMCOK, KOIHH) IpHEeM OCYIIECTBIISIETCS B CTOJIE CHPAaBOK ApXHBa
CIEIIUAINCTOM ApPXHBa, OTBETCTBEHHBIM 3a IPEAOCTaBICHHE TOCYIapCTBEHHOH
YCIIyTH, B COOTBETCTBUH C IpaduKoM (pexxuMoM) paboThl cToJa CIIPaBOK ApPXUBa,
0e3 mpeaABapUTENbHOMN 3allUCH B IOPSIKE OYEPETHOCTH,

15. Csenennsa o MecTe IpeAOCTaBIEHUS FOCYNApCTBEHHON YCIyTH, rpaduke
(pexmme) paboTel, KOHTaKTHBIX Telne(oHaX, ajapecax OJJIEKTPOHHON IOYTHI
YYPEXACHHA, HHPOpPMalUsd O IPENOCTaBICHUH YCIYTH, oOpasell 3alloJTHEeHHS
3asBJIEHMS M IIepedeHb JOKYMEHTOB HEOOXOJWMBIX IS TMPEHOCTABJICHHS
roCyIapCTBEHHOMN YCIYTH Pa3sMeIlaloTcs B YUPEKIECHHH Ha CIICIHAAIN3UPOBAHHOM
CTEHJE B IIOMEIUECHWH II0 MECTy IPEJOCTaBIEHUS TIOCYNAapPCTBEHHOHN YCIyTH,
Ha [loprane Opiosckoit obmacty, a Tatoke Ha EITTY.

16. B nomemeHun ydpexAeHUs, NPEIOCTABIAIONIET0 TOCYIapCTBEHHYIO
yCIyTy, oOopyayroTcsi HH(MOPMAIlMOHHBIE CTEHOBL. TE€KCTBI MarepuajoB
[1e4aTarTcs YOOOHBIM 711 YyTeHus mpudToM, 6e3 icnpaBiieHnii, HanboJiee BaKHbIE
MecTa BBIICIIIIOTCA MOy KUPHBIM HauepTaHHeM JIHO0 MoJIepKUBaHUEM.

Ha pH(pOpMaIHOHHBIX cTeHAaxX TOMUMO MHPOPMALINY, YKa3aHHOM B ITyHKTE
15 HacTOAMIEro THIIOBOTO PErVIAMEHTa, pa3MeIlaeTes CleAyomas nHhOopMaIus:

1) ucuepneiBaromas ~ MHQOpMAIUSA O  IOPSOKE  MPEIOCTABIICHHUS
rOCyIapCTBEHHON YCIyru (B TEKCTOBOM BHIE W B BHIE OJIOK-CXEMBI, HaIJISITHO
0TOOpaXcarolel anropuT™ IPOXOKIAEHUS alMUHUCTPATABHEIX MIPOLIEAYP);

2) cxeMa pa3sMelleHHs U PeXHUM IIpreMa 3asiBUTENeH;

3) Homepa kaOHWHETOB, B KOTOPBIX IIPENOCTABISAETCS TOCYIapCTBEHHASA
yciyra, ¢haMuiny, UMeHa, oT4ecTBa (IIocieHee — NP HAJIWYNH) U JODKHOCTH
COOTBETCTBYIOIIUX NOHKHOCTHBIX JIUII;

4) BBIIEP)XKM W3 HOPMATHBHBIX IIPaBOBEIX AaKTOB II0 HauOOJee dacTo
3aJ1aBaeMbIM BOIIPOCaM;

5) mepeueHb NOKYMEHTOB, HalpaBisIeMbIX 3asgBUTeNeM, U TpeOOBaHWS,
IpenbsABIAeMble K 3THM JOKYMEHTaM;

6) GopMBI HOKYMEHTOB I 3a0THEHUS, 00pa3iibl 3aTI0THEHUS JOKYMEHTOB;

7) epedeHb OCHOBAaHUM I OTKa3a B IIPENOCTABICHHUH I'OCYIapCTBEHHOM
YCIIyTH;

8) mopsimok  oOkayloBaHWS  pelleHud, gelicteuit  wim  Oe3gedcTBHA
COTPYIHUKOB YUpeXIeHHHN (Hanee — CHEIUANMCTHl YUPEKIEHUS, TOJDKHOCTHBIE -
JUIa YUIpPeXKIeHHUs ), OTBETCTBEHHBIX 3@ IIPE0CTaBiIeHUe FOCy1apCTBEHHON yCIIyTH.

17. Texctel WHQOPMALMOHHBIX MAaTepHajOoB  Ie€4aTaloTcs  yAOOHBIM
st yreHus mpudrom (pasmep He MeHee 14), 6e3 ucnipaBneHuil, Hanbolee BaXXHbIE
MECTa BBIAENAIOTCA OMYXUPHBIM MIPUPTOM.

18. Ha Tlopraie OpioBckoit obmactd 1o anpecy: http://orel-region.ru
pasMelnaercs cleIyomas CIpaBoyHasi HH(GpOopMaIus:
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MeCTO HaxoxpeHus u rpadguxk paboter J[lemaprameHTta, ApxuBa
IIPENOCTABIISIOMUX FOCYAAPCTBEHHYIO YCIYTY;
cpaBouHble  TenepoHel  JlemaprameHTa, ApxWBa 10  KOTOPBIM
OCYILECTBIIAETCS HHQOPMUPOBAHUE O MOPSAKE MPENOCTaBICHHS I'OCYAapCTBEHHOM
YCIIYTH.
II. CTaHmapT IIpefoCTaBIeH s FOCYIapCTBEHHOM yCIyTH

HaumeHoBaHNe rocy1apCTBEHHON yCIyTH

19. T'ocynmapcTBeHHas yciayra - OpUeM 3asBOK (3alpocOB) B SJIEKTPOHHOU
(popme Ha IpeoCTaBlIeHNE apXUBHBIX JOKYMEHTOB (apXUBHBIX CIIPABOK, BBIITHCOK
1 KOTIKH). ‘

HanMeHoBaHMe yUpexIeHUI U OpraHa,
MPEIOCTABISIIOLIEr0 TOCYAAPCTBEHHYIO YCIYTY

20. 'ocymapcTBeHHas yciiyra IpedoCTaBiIseTCsl OOMKETHBIM YUPEXKICHHEM
OpmoBcko#t  obmactu  «l'ocynmapctBeHHBI  apxuB  OproBckod — obnactu»
BO B3ammojielicTBuu ¢ JlemapraMeHToM KynbTypbl OplioBcKoit o61acTy.

l'ocynapcTBeHHass yciyra He IPEJOCTaBILIETCS B MHOTOGYHKIIMOHAJIBEHOM
LEHTpe NMPeOCTABIEHUS FOCYAapCTBEHHBIX U MyHUIIMIIATBHBIX YCIYT.

Pesynbrar npenocraBieHus rocyJapCTBEHHON yCIyTH

21. Pe3ympraToM MpPEeOOCTaBIECHUS TOCYJApPCTBEHHON YCIYIH SBISETCH
riepenava (HarnpasJeHHe) 3aIBUTEIIFO:

ApXMBHBIX CIIPaBOK, BBIIUCOK, KOIIUN, JOTOBOPHBIX IIMCEM, IIEpEeYHEN
JIOKYMEHTOB C aHHOTALMSIMU U CCHIJIOYHBIMU TaHHBIMU;

WHOOPMAITHOHHBIH OTBET - YyBeJOMJIEHHE 00 O0TKa3ze B IIPEIOCTABICHHUU
rOCyapCTBEHHOM YCIYTH ¢ YKa3aHUEeM MOTUBUPOBAHHOUN IIPUYUHEL.

22. CrocoObl TONy4YeHHUs pe3yibTaTa MPelOoCTaBIeHHUS TIOCYNapCTBEHHOMN
YCIYTH:

- IHOATOTOBIIEHHbIE AapXWBHBIE CIIPaBKH, BBIIIMCKH, KOIIMH, IOTOBOPHBIE
IUCbMa, I[IepeUYHU [OKYMEHTOB, HH(POPMAIMOHHEIE OTBETHl HAIPaBIISIOTCS
3aSBUTENI0O Ha OQHUIHaIbHOM OJaHke ApxuBa, C YyKa3aHHEM [JaThl |
PETUCTPALIMOHHOTO HOMEPA, 3aBEPSIETCS OIIACHI0 PYKOBOAUTENS APXHBa UIIH €TI0
3aMECTHUTENIS U Ile4aThio ApXUBa;

- 10 COIMAIbHO-TIPABOBBIM W  TeMaTW4YeCKuM  (MMYIIECTBEHHOIO
u Ouorpaduyeckoro xapakrepa) 3ampocaM HUH(QOPMAIMOHHBIE  OTBETEI
HAaMpPaBJISIOTCS 3asIBUTEIISIM I10 3JIEKTPOHHOH I104Te; apXUBHbIE CIIPAaBKH, BBIIIUCKH,
KOITUH - I10 TIOYTOBOMY aipecy 3asBUTENS HJIM BBIIAIOTCS 3afBUTEIIO JIAYHO B
Apxuse;

- TI0 TEMaTHYECKUM (KpOMe MMYIIIECTBEHHOTO M OHOTpadHuecKoro Xxapakrepa,)
3ampocaM HHPOPMAIIHOHHBIE OTBETHI WIU JOTOBOPHBIE MUCEMA, apXUBHbBIE CIIPABKH,



7

BBIIIUCKKM, KOIIMH, IIEPEYHH JOKYMEHTOB MOIYT (IO JKENaHUI0 3asBUTENS)
HaIPaBJIATHCS 110 aAPecaM 3JIEKTPOHHOMY WX TOYTOBOMY, WJIH BBIIABATHCS JINIHO
B Apxuse.

23. B ciyuasx, Korma Ha apXWBHBIX CIIPaBKaxX, BBIIHCKAX, KOIIHIX,
HOATOTOBIICHHBIX ADXMBOM H HaIIPaBIIEeMbIX B TOCYHapcTBa, ITOAMUCABIINE
«KoHBeHIIO,  OTMeEHSIOIIYI0  TpeGOBaHWE  NEeralM3al¥dl  HHOCTPAHHBIX
odUIMaNbHEIX [OKYMEHTOBY», 3aKIFOueHHYI0 B [aare 5 okrtabps 1961 roxa,
HenaptaMeHTOM KyJieTypel OpJOBCcKOM 00J1aCTH B YCTAaHOBJIEHHOM ITOPSIKE
[IPOCTABIISIETCS ATOCTUIIb (CIIEIHANIbHBIH I TaMII).

PesynbTaTel NpenoCTaBlIeHUS TIOCYHAPCTBEHHON YCIYTH PerHCTPHPYIOTCS
B XXypHaJIax UCXOJAIIEH KOPPECIIOHAEHIUN ApXUBa ClIelHaINcTOM ApxuBa.

Cpoxk IIpe1ocTaBIeHUS TOCYAapCTBEHHON YCITYTH

24. MakcuMaJIbHBIHA CPOK IIPENOCTaBIEHUS TOCYIapCTBEHHOHN YCIIYTH, TO €CTh
HCIIOJIHEHMS COLIMAJIbHO-IIPABOBLIX 3aIIpOCOB, IOATOTOBKa MHGOPMAITMOHHBIX MU
JIOTOBOPHBIX ITHCEM IO TEMaTHYECKUM 3aIpocaM, He JOJDKEH IIPEeBLIIIaTh
30 xaneHgapHBIX AHEH ¢ IaThl perucTpalliy 3ampoca.

25. Tlo pemeHuro pykoBopuTens ApxuwBa B 0COOBIX CiydasxX, CBSI3aHHBIX
C IIPOM3BOACTBEHHON HEOOXOIUMOCTBIO, CPOK HCIIONHEHHS COLHaTbHO-IPABOBEIX
3aIIpOCOB MOXeT OBITh mmpomieH Ha 30 KalleHOapHBIX OHEW ¢ 06g3aTeaBHBIM
yBeloMJIeHHEeM 00 3TOM 3asBUTEIS.

26. TeMaTudeckye 3alIpOChl UCIIOIHSIOTCS 110 JOTOBOPHEIM IUCHEMaM B CPOKH,
COTJIaCOBaHHBIE C 3asBUTEIIEM.

277. 3ampochl TOCYJapCTBEHHBIX OpPraHOB BJIACTH M OpPraHOB MECTHOTO
CaMOyTIPaBIIEHHs, CBI3aHHbBIE C UCIIOJHEHUEM VMK CBOUX (DYHKIWH, HCHIOIHAIOTCA
He no3gHee 30 KajneHZapHBIX MOHEM ¢ [daThl perucTpanuy 3ampoca Jubo
B YCTAHOBJICHHBIE 3asBUTEIEM H/HIIK COTJIACOBAHHBIE C 3asiBUTEIEM CPOKHU.

IIpaBoBBIE OCHOBaHUS IS ITPEIOCTABIEHUS
rocyapCTBEHHOM yCIIyru

28. OTHOIIEeHHUS], BO3HUKAIOIIKE B CBSA3U C IIPEIOCTaBIEHUEM MOCYIapCTBEHHOH
YCIYTH, PEryIUPYIOTCS CIEAYIOLIUMHI HOPMaTUBHBIMU [IPABOBBIMH aKTaMU:

Kouctutymus Poccmiickoft @enepannn («Poccuiickas razerayn. 25 mexabps
1993. No 237);

KonBenmms, ortMmenstomas TpeOGoBaHMe — JIeTalM3alldd  HWHOCTPaHHBIX
ohHUIIMATBHEIX JOKYMEHTOB, 3aKkrodeHa B ['aare 5 okts0ps 1961 roma, BcTymmia B
cuimy mist Poceun 31 mas 1992 rona («bromierens MexayHapOIHBIX JOTOBOPOBY,
1993. Ne 6);

3akon Poccuiickoit ®Depepanmu ot 21 wrons 1993 roma Ne 5485-1
«O rocynapctBeHHod TaitHe» («CoOpaHue 3akoHOZaTenbcTBa PoccHMCKOH
Oeneparnuny», 1997. Ne 41, ct. 8220 - §235);

Hanoroseiit xomeke Poccuntickoit @enepannu («CobpaHue 3aKOHOIATENbCTBA
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Poccuiickont @enepanum», 1998, Ne 31, ct. 3824; 2000, Ne 32, c1. 3340);

DenepanbHbId 3ak0H OT 22 okTs16ps 2004 roma Ne 125-03 «O6 apxuBHOM [ei1e
B Poccuiickolt ®@enepaunn» («Cobpanuwe 3akoHomarenscTBa PoccHiicKoi
Oepnepamuny, 2004, Ne 43, cT. 4169);

DenepansHbli 3aK0H 0T 2 Mast 2006 rona Ne 59-03 «O mopsinke pacCMOTPEHHUS
obpamenuil rpaxnan Poccuiickoit @enepanmu» («CobpaHue 3aKOHOIATEILCTBA
Poccutickoit @enepariuny», 2006, Ne 19, ct. 2060; «Poccuiickas razera». 5 mas 2006.
Ne 95);

®enepanbuelil 3akoH oT 27 utonst 2006 roga Ne 149-03 «O6 unbopMaIuH,
MH(QOPMAIMOHHBIX TEXHOJIOTHSIX U O 3alluTe nHbopManum» («Poccuiickas razeray.
29 nrona 2006, Ne 4131); ‘

DepnepansHblil 3akoH oT 27 urons 2006 roma Ne 152-03 «O nepcoHaIbHBIX
nmaHHBIX» («Poccuiickas razeray. 29 urons 2006. Ne 4131);

Qenepanbubiit 3akoH oT 27 mroinst 2010 roma Ne 210-@3 «O6 opranHuzanuu
IIPENOCTABIEHNS TOCYyNapCTBEHHBIX W MYHHUMITATEHBIX ycryr» («Cobpanue
3akoHozarenbeTBa Poccuiickoil @enepanumn», 2010, Ne 31, cT. 4179; «Poccuiickas
razeta». 30 uroms 2010. No 5247) (mastee - @enepanbueiil 3axoH Ne 210-D3);

3axoH Oprockoif obmactu ot 6 uronst 1999 roga Ne 109-0O3 «O6 apxuBHOM
neine B Opiosckoit obmacti» («CobpaHre HOPMATHBHBIX IIPABOBEIX aKTOB
OpioBckoit obnactm». Beimyck 1-2. T. 1. Open, 1999. Ctp. 202 - 212);

pacnopspxenue IlpaButensctBa Poccuiickoit @enepainun ot 25 anpens 2011
roga Ne 729-p («Poccuiickas razetay. 29 anpens 2011, Ne 93);

npukaz PenepaIbHOTO apXUBHOrO areHTrctBa oT 2 maprta 2020 roma Ne 24
«O0 ytBepxaeHuu IlpaBun oprasuW3alié XpaHEeHHS, KOMILIEKTOBAHHS, YdeTa
¥ HCHONB30BaHMS JOKYMEHTOB ApxwBHOTO ¢oHIa Poccuiickoit ®emeparnum
U IPYTUX apXUBHEIX JOKYMEHTOB B FOCYIapCTBEHHBIX U MyHULIMIIAIBHEIX apXuBax,
My3esx U 6ubnuoTekax, Hay4HbIX OpraHA3aIlUgIXy,

pacnopsbxenue [IpasurensctBa Opnosckoit obmnactu ot 28 ampens 2011 rona
Ne 179-p (B cetu Unrepner — «Ilopranm OprnoBcko#t obmacte - MyOJUIHBIHR
UHMOPMAITMOHHEIH IEHTP», faTta myomukarun 13 uroms 2011);

npukas [lemapramenrta o6pa3oBanusi, KyJapTypsl u criopTa OpioBckoi 0OmacTu
or 26 wmrong 2011 roma Ne 1465 «OO6 ytBepxnaenuun YcrtaBa OFOJKETHOTO
yapexnenuss Opnosckoil obmactu «[ocymapcTBeHHBIH apxwB OpJIoBCKOM
o0acTuy;

IIpUKa3 YIpaBleHUs KyIbTypsl M apxuBHOro jaena OproBckoit oOmactu
or 28 nexabps 2011 roma Ne 11 «OO6 yTBepXIeHHH H3MEHEHWM K yCTaBaM
00JacTHBIX  YUpPEXKICHHWH, IOABEHOMCTBEHHBIX  YTIPaBIECHUIO  KYJIBTYPHI
U apxuBHOTO fenia OprroBCcKo 06acTuy;

IIpHKa3 YIpaBieHUs KyIbTypbl U apxuBHoro paemna OprnoBckod ob6iacTtu
oT 13 ampens 2012 roga Ne 147 «O coryiacoBaHWHM LIeH Ha IUJIaTHBIE YCIYTH,
IIPEIOCTaBNIsAEMbIe  ITOJIB30BATENSIM  OFOJKETHBIM  yupexnaeHneM OpiioBckoit
obnactu «I ocymapcTBeHHBIH apxuB OpIiioBCKO# 00acThy;

npukas JlenapramenTa KyasTypsl OproBckoit obnactu ot 13 suBapst 2023 roga
No 5 «O6 yrBepxnenun uszMeHeHus Ne 3 B YcraB OIO/DKETHOIO YUpeKICHUA
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Opiosckoit o6nactu «I"ocynapcTBennblii apxus OploBcKoi 061acT.

29. llepeyeHp  BBIIIEM3IOXKEHHBIX  HOPMATHMBHBIX  IIPaBOBBIX  AKTOB,
PETYJMPYIOIMX IPeOCTaBIIeHHe TOCYIapCTBEHHON Vyeiayrd (C  yKa3aHHeM HX
PEKBU3UTOB U HCTOYHUKOB OGHUIIMATEHOTO OITyOIIMKOBaHHS ), UH(OpMAIUs O IOpSIKe
nocyneOHoro (BHecyneOHOro) oOxanoBanus nedcTBUl (Oe31elCTBUA) U PEILCHUH,
IPUHSATEIX (OCYINECTBIISEMBIX) B XOI€ IIPEIOCTaBIEHUS IOCy IapCTBEHHON yCIIyTH,
IIOJUIEXKUAT Pa3MEIeHNI0 Ha OQHIMaTbHOM caiite Apxuba, JlemapTameHTa
B cetd UHTepHert, Ha [lopTtane OproBckoit obiacty 1o anpecy: www.orel-region.ru
u Ha EITT'Y mo agpecy: http://www.gosuslugi.ru.

HcueprbsiBaromyii nepeueHb J0KyMeHTOB,
HEOOXOIUMEBIX JJIS PEIOCTABICHHS TOCYAapCTBEHHOM YCIyTrH

30. JIns momydeHUs TroCylapCTBEHHOM yciyru 3asBUTENb IIPEACTaBIIIeT
B ApXUB 110 3JIEKTPOHHOM N0YTE:

1) 3ampoc B pou3BoOIbHON popMe b0 1o IpeasiaraeMoi hopMe 3asBICHUM
(npunoxenust 1, 2, 3 K THUIIOBOMY perjJaMeHTy) Ha TOCYIapCTBEHHOM S3LIKe
Poccuiickoit @enepartuu ¢ ykazaHHeM HAaUMEHOBAHUS OpraHa, OpraHu3aluy JIubo
JIOJDKHOCTH, (haMMIIUK, UMEHH, OTYeCTBA PYKOBOAMTENS OpraHd, OpraHHU3alHH, B
KOTOpBIE HANpaBISIeTCs 3aIlpoc; (aMminK, WMEHH, OT4ecTBa (IIOJHOCTBIO, C
yKa3aHWeM CMEHbI (paMUIHK 0053aTeNbHO ~ B OTHOIIEHUH COLMAIbHO-IIPABOBBIX
3allpOCOB WM TEMATHYECKUX 3aIlpOCOB HMYLIECTBEHHOIO U OHOrpaduuecKoro
xapakTepa), TOYTOBOI'O ajpeca 3asBUTENs, aapeca JJIEKTPOHHOM IIOYTHI,
KOHTAKTHOTO TeledoHa (TI0 KEeIaHUIO); ITACIIOPTHEIX IaHHBIX, B TOM YHCIE ajpeca
PErucTpalliy M0 MeCTy JXUTENbCTBA IJIS COLUAIbHO-IIPABOBBIX M TEMAaTHYECKUX
(MMyIIecTBEHHOTO W OMOrpauyeckoro XapakTepa) 3allpOCcOB a TaKXe TEMBI,
(bakTta, COOBITHS) ¥ XPOHOJOTHIECKAX PaMOK 3alpaliuBaeMoi HHbOpMAaIiH, JaTel
COCTaBJICHUS;

2) KOIHIO TPYHOBOM KHKXKH (C 3aIlMCSIMM II0 CYIIECTBY 3alpoca) I
COLHANILHO-TIPABOBEIX ~ 3allpOCOB O TPYHNOBOM CTaxke, 3apaboTHOM IIiare,
HarpaxiaeHun (eCiid 3aIliCH B TPYIOBOHM KHIDKKe OTCYTCTBYIOT W/WIM 3asBUTEIND
IIPEITOCTABUIT BCE HEOOXOMUMBIE CBENICHHUS IS ITOMCKa apXWBHON MHGbOpMaluy,
3aIrpoC MOXKET OBITh MPUHAT 0€3 KOIMHU TPYIOBOH KHIKKH);

3) KOIIHIO IOBEPEHHOCTH, 0HOPMIICHHYIO B YCTAaHOBJICHHOM IIOPSAJIKE, B CIIy4ae
1I0Jayd 3arpoca WIH IOJNyYeHHs OTBeTa Ha MPeJOCTaBICHUE apXWBHOHI
uHGOpMaluK, CoAepKalleil IepCOHalIbHbIE NaHHBle WIM  HH(OPMAIHMIO
KOH(HIEHIIHAIBHOTO XapaKTepa O TPeThUX JMIax (MoxeT ObITh IpeiCTaBiIEHa,
B TOM YHUCIe B (hOpMeE 3JIEKTPOHHOTO TOKYMEHTA).

31. 3ampocsl OT IOPUANIECKUX JTHI], B TOM YUCIIE OT OPraHOB rOCYJapCTBEHHOHI
BJIaCTM K OpPraHOB MECTHOIO CaMOYIIPaBIIEHWS, NPUHUMAIOTCS Ha OJIaHKe
OpTaHM3allil C PEKBU3WTAMH OpraHW3alld{, OpraHa IOCYIapCTBEHHOMN BIIACTH,
OpraHa MECTHOTO CaMOYIIPaBIICHH.

32. JIokyMeHTHI, He0OXOAUMBIE B COOTBETCTBHYU C HOPMATHBHBIMH IIPABOBBIMHY
aKTaM¥ ISl TIPEICTaBJIEeHUS TOCY[apCTBEHHOM YCIYIH, KOTOPBIE HAXOAATCS B



10

pacopsKeHUU MOCYAapCTBEHHBIX OpraHOB, OPraHOB MECTHOTO CaMOYIIpaBlIeHUuI H
VHBIX OpraHu3allii, OTCyTCTBYIOT.

33. 3asBUTENH BOpaBe 110 COOCTBEHHOMY KEJIaHHIO ITPEACTABUTE B APXUB JUIA
Oomee  KAueCTBEHHOTO TNPENOCTaBICHHS €My TOCYyNapCTBEHHOW  yCIyrH
(o cymiecTBY CBOETO 3ampoca) KOIHH JIFOOBIX T0KYMEHTOB.

CrenuanvcTsl ApxuBa He BIIpaBe TpeOoBaTh OT 3asBUTENS OCYIIECTBICHHS
NEeHCTBHM, B TOM YHCJE COTJIACOBaHHY, HEOOXOMUMBIX IS IIOJYYeHHS
rocyZlapCTBEHHON YCIYTH M CBSI3aHHBIX C OOpallleHheM B MHBbIE FOCYAapCTBEHHBIE
OpraHbI ¥ OpraHu3allvy.

34. 1lpu npenocTaBIeHUHA I'OCYAAPCTBEHHON yCIIYTH YUIpEKICHNE HE BIIpaBe
TpeOOBAaTh OT 3aABUTEILS:

1) mpencraBneHuss JOKYMEHTOB ¥ HHOOpMAalu¥ MWIM OCYIIECTBICHUS
NEeWCTBUM, IpEeACTaBlEHWE WM OCYIIECTBICHHE KOTOPBIX HE IIPELyCMOTPEHO
HOPMAaTUBHBIMHU IIPaBOBBIMH aKTaMH, PETYJIHPYIOIIMMH OTHOIIIEHHS, BO3HUKAFOIIHUE
B CBSI3U C IMIPEIOCTABICHIEM IOCYJapCTBEHHON yCIyTIH;

2) mpencTaBiieHUS HOKYMEHTOB W HH(OPMAIUH, KOTOPbIE B COOTBETCTBHH
C HOPMAaTUBHBIMHU IIPaBOBBIMHM akTamH Pocculickoit Penepauyvn, HOpMaTUBHBIMH
1paBOBEIMU akTaMu OpoBcko¥ 00IacTH M OpraHOB MECTHOIO CaMOYIIPaBICHUS
OpiioBckod o06nacTet HAxXOIsATCS B PaCHOPSDKEHWHM TOCYAApCTBEHHBIX OPIraHoB,
TIPEOCTABISIIOIINX TOCYIaAPCTBEHHYIO YCIYTY, UHBIX TOCYyNapCTBEHHBIX OpPraHOB,
OpraHoOB MECTHOTO CaMOyTpaBleHHs I1MO0 MOABEIOMCTBEHHBIX MOCYIapCTBEHHBIM
OpraHaM WM OpraHaM MECTHOI'O CaMOYTIPaBJIICHUS OpraHU3alldi, y4acTBYIOIIUX
B TIPEIOCTaBJIEHUM TOCYJapCTBEHHON YCIyTH, 3a HCKIIOYEHHEM JOKYMEHTOB,
yKa3aHHbIX B dacTH 6 crarbu 7 DenmepamsHOro 3akona oT 27 wmrong 2010 rona
No 210-®3 «OO6 opraHuzaluy IIPEeNOCTABICHNS TOCYIAPCTBEHHBIX ¥ MYHHUIIUIIAIBHEIX
YCIyD),

3) ocyImecTBiIeHUs JeHCTBUM, B TOM HHCIIE COTIACOBaHUM, HEOOXOMUMBIX IJIS
TIOJIY9EHHSI TOCYIapCTBEHHOM YCIYIM M CBS3aHHBIX C OOpalleHHeM B HHEIE
rocyJAapcTBEHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYNPaBJICHHs, OPraHH3AluH,
38 UCKIIOYEHMEM IIOJIYUEeHHS YCIYTH M MOJIydeHHsS HOKYMEHTOB M HMH(OpPMalWH,
MIPEeIOCTaBIISEMBIX B pe3yibTaTe IPENOCTABICHMA TaKOM YCIYTH, BKJIIOYEHHOH
B TIepeYHM, yKa3aHHble B 4acTH | craTeu 9 PermepasbHOro 3aKoHA OT 27 HIOIA
2010 roma Ne 210-@3 «OO6 opraHM3aly MPENOCTABICHUS IOCYNapCTBEHHBIX
¥ MyHUIMIIATBHBIX YCIYT»;

4) peacTaBIeHNS JIOKYMEHTOB 151 UH(DOpMAIIHH, OTCYTCTBHE
¥ (WK ) HEOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH [IPU NIEPBOHAYAIEHOM OTKa3e
B TIpHEME IOKYMEHTOB, HEOOXOIMMBIX JUIS IPENOCTaBICHUS TOCyIapCTBEHHOM
yeIIyr#, JTu00 B IPeAOCTaBICHHH TIOCYIAapCTBEHHOM YCIYTH, 38 HCKIIOUCHHEM
cilydaeB, MPeIyCMOTPEHHBIX IMyHKTOM 4 uacté 1 crateu 7 DenepanbHOro 3aKoHa
or 27 wmons 2010 roma Ne 210-®3 «O6 opraHM3alé IIPENOCTABIICHNS
TOCYAapCTBEHHBIX U MyHULIUITATBHBIX YCIYI»:

a) W3MeHEeHHe TpeOOBaHWI HOPMATHBHBIX IIPABOBBIX aKTOB, KaCAOUIMXCSH
IIpeOCTaBIeHUs] TOCYNapCTBEHHOM YCIYIH, IIOCHIe IIEPBOHAYAIBHOUW TIOHadn
3as4BJICHHS O PEAOCTABIEHNH I'OCYapCTBEHHOMN YCIYTH;
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6) Hanuuwe oIMOOK B 3asIBJIICHUH O IIPEOCTaBIEHUN I'OCY AapCTBEHHOM YCIyTH
U JOKyMEHTaX, IIOJaHHBIX 3asiBUTEJIEM I[IOCJe II€pBOHAYAIILHOIO OTKasza
B IIpHEME IOKYMEHTOB, HEOOXOOUMBIX U IIPENOCTaBICHUS TOCYIapCTBEHHOM
yCIyTH, nTu00 B IPEJOCTaBNCHUHU TOCYAApCTBEHHOM YCIyTH U HE BKJIIOYEHHBIX
B IIPECTaBJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HUCTEUEHHE CpoKa [eHCTBUS NOKYMEHTOB HWJIM HW3MEHeHHe WH()OpMaIluu
IIOCJIE IIEPBOHAYaJIPHOTO OTKa3a B IpUEMe JOKYMEHTOB, HEOOXOOUMBIX IS
NPENOCTaBIeHUs]  TOCYIapcTBEHHOM — ycimyru, JHuO0 B  TIPESOCTaBICHUH
rOCyIapCTBEHHOU YCIIYIH;

I) BbLISBJIEHHE JOKYMEHTAIBHO IIOATBEPXKIEHHOrO (akTa (IPU3HAKOB)
OoMOOYHOr0 WM IHPOTHUBOIpaBHOrO JeiicTBus (0e3meHCTBHs) CIIEHAINCTa
ApxuBa uw (wm) cnoemuanucra  JlemaprameHTa, — NpPEeAOCTABIIAIOIIETO
roCyapCTBEHHYIO YCIYry, IpH IIepBOHAYaJIbHOM OTKa3e B IpHEME JOKYMEHTOB,
HEOOXOMUMBIX AN  TPEHOCTaBICHWS  TIOCYAapCTBEHHOW  yciyrd, Jubo
B IIPENOCTaBIEHHM TIOCYZapCTBEHHOM YCIyIrHM, O Ye€M B IIUCBMEHHOM BHJE
3a TIOANHCHIO pyKoBomMTens ApxuBa WIH pykoBoaurens JlemaprameHTa
IpH TIEPBOHAYAJIFHOM OTKa3e B IIpHEME JOKYMEHTOB, HEOOXOIUMBIX IJIi
MIPENOCTABIIEHUS TOCY/IapCTBEHHON YCIYTH, yBeIOMIAeTCS 3asBUTENb, & TaKXKe
TIPUHOCSTCS U3BUHEHUS 3a JJOCTaBIIeHHbIE HEey100CTBa.

UcuepnpiBaromuii nepeyeHb OCHOBAHUH [ITIs 0TKa3a
B IIpUeMe TOKyMEHTOB, HEOOXOJUMBIX AJS IPEOCTaBICHI]
roCy1apCTBEHHOU yCIyTH

35. OcHoBaHMEM JUISI OTKa3a B IIpUeMe OKyMEHTOB, HEOOXOIHMMBIX JJII
MIPEeIOCTABIEHUA TOCYHapCTBEHHOM YCIIyTH, SBIIE€TCA OTCYTCTBHE B 3alpoce
baMuIuu, UMEHH, 0TYECTBa, ITOYTOBOTO WM 3JIEKTPOHHOTO ajapeca, HaclopTHEIX
JTAHHBIX 3aSBUTEJIS.

UcuepnblBaronuil nepedyeHb OCHOBAHUHN UL IPHOCTaHOBIIEHUS [TPENOCTaBICHUS
rOCYAapCTBEHHOM yCIyrd WU OTKa3a B NIPeOCTaBICHUN
TOCyapCTBEHHOU YCIyTrd

36. OcHOBaHMAMH JJIS TPHOCTAHOBJICHUS IIPE/IOCTABICHUS rOCyLapCTBEHHOM
YCIIYTH SIBJISTFOTCSI:

YTOYHEHHE 3aI1poca;

OTCYTCTBHE KOIMHH JOKYMEHTOB K 3ampocy (IaclopTa, TPyAOBOH KHMKKH,
JIOBEPEHHOCTH W ApyTHe), 6e3 KOTOPBIX MCIIOJHEHHE 3alIpoca He IPEACTaBIsIeTCs
BO3MOYHBIM.

ITocie momydeHUs OT 3asSBUTENS yTOYHEHHOTO WM OIIOJHEHHOIO KOIHAMH
JOKYMEHTOB 3aIlpoca, OH PErHCTpUpPYyeTCs KaK HOBBIM 3alpOC ¥ IPEHOCTaBIICHUE
roCyIapCTBCHHOHN YCIIYTH IPOU3BOAUTCS B YCTaHOBICHHOM TOPSIZIKE.

37. OcHOBaHMSIMHU IS OTKa3a B MPEIOCTABICHWU IOCYAApCTBEHHOM YCITyTH
SIBJISIFOTCA:
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OTCYTCTBHUE Ha XpaHEHUH B ApXHBe HEOOXOIHUMBIX 3aSBUTEIIO JOKYMEHTOB;

OTCYTCTBHE y 3adBUTENS, 3alpalllMBaIOIer0 AapXWBHBIE  CBEIEHHS,
COAepXalllie IIepCOHANbHbIE NaHHbIE WIM KOHQHICHIUAIBHYIO HHGOPMAIIHIO
O TPEThUX JIUIAX, JOKYMEHTa, TOATBEPKIAIOIIEro ero IMOJTHOMOYNS;

OTCYTCTBHE B 3aIlpoce 3asBUTENS HEOOXOIUWMBIX CBEIEHHH ISl TPOBEICHHUS
MTOMCKOBOH paboTEHI;

OTCYTCTBHE IPOW3BOJCTBEHHBIX BO3MOXKHOCTEH y ApXWBa IS HCIOJHEHHUS
3alIpOCOB Ha IOFOBOPHOH (BO3ME3IHOW OCHOBE);

HEBLINTOJHEHHE 3aiBUTENEM JIOTOBOPHBIX 00S3aTeNBbCTB 110 HCIIOJHEHHIO
ApXWBOM IIaTHBIX 3alPOCOB;

HaJlp4re TpU(OB CEKPETHOCTH Ha 3allpalllBacMbIX 3asBUTEIEM apXHBHBIX
NOKyMeHTaX (B cilydae OTCYTCTBUS Yy 3asBUTENS JIOCTylla K CBEACHHAM,
COIep KalllM roCcyZapCTBEHHYIO TalHY);

HEYIOBJIETBOPUTENbHOE (U3UYECKOE COCTOSHHE apXUBHOTO JOKYMEHTa
ABJISIETCS OCHOBAHUEM JIJIsI 0TKA3a B U3rOTOBIICHUH KOIIUU apXUBHOT'O IOKyMEHTA.

[lepeyeHb yCiIyr, KOTOPBIE ABJISIOTCS
HEOOXOMMMEIME U 00sI3aTEIbHBIMU JIJIS TIPEAOCTABICHUS
roCyIapCTBEHHOM yCIYTH, B TOM UHCJIE CBEJICHUS O IOKyMEHTE
(IOKyMEeHTaXx ), BbI1aBaeMOM (BBIIABAEMBIX) OpraHU3AUIMH,
Y4acTBYIOIUMU B IIPEAOCTABICHUH I'OCYIapCTBEHHOHN yCIyTH

38. IIpu mpenocTaBieHUH ApPXUBOM I'OCYAApCTBEHHOM YCIYI'HM B HEKOTOPBIX
Clydasx HeoOXOAMMO TMpPOCTaBJICHHE CIELHUAILHOrO0 INTaMIa - alOCTHIIA
(Ha apxXWBHBIX CIpaBKax, BBIMUACKAX, KOMHSAX, HampaBiseMbIX B TOCYHapCTBa,
nofmucapiie KoHBeHNNIO, OTMEHSIIONIYIO TpeOOBaHMe Jieralu3aii HHOCTPaHHbIX
oQUIHATBHEIX JTOKYMEHTOB, OT 5 oKTs0ps 1961 rona).

39. IlpocTaBieHue amocTWIs ocyllecTBisieTcs JlemapTaMeHTOM B paMKax
AnMuHHCcTpaTHBHOrO  periamMeHta DenepanbHOr0  apXWBHOTO  areHTCTBa
[0 TPEJOCTaBICHUIO TOCYHAapCTBEHHON yciIyrd «OpraHusanys HCIIOIHEHHS
3allPOCOB POCCHICKIX W MHOCTPaHHBIX IpaXKAaH, a Takoke JIHUL 6e3 rpakaaHCTBa,
CBA3aHHBIX C pealm3alldedl WX 3aKOHHBIX NpaB U cBoOox, oQopMIeHHS
B YCTAHOBJICHHOM IIOPSJIKE apXHMBHEIX CIIPAaBOK, HAIPaBISAEMBIX B WHOCTPaHHBIE
TOCYJapCTBa», YTBEPKIESHHOTO NpHKazoM MuHHcTepcTBa KyJIbTypsl Poccuiickon
®eneparuu otT 31 masg 2012 roga Ne 566 «O06 yTBepx)AeHUH AIMUHUCTPATHBHOTO
pernamMenta @enepajbHOTO apXHMBHOTO  areHTCTBa IO  IIPEJOCTaBJIEHUIO
rocymapcTBeHHOH ycimyrd «OpraHu3ais HCIOJIHEHHA 3allpOCOB  POCCHMCKHX
U HWHOCTPAHHBIX TpaXKdaH, a Takke JHUI 0e3 TIpakIaHCTBa, CBA3AHHBIX
C peamm3aiedl WX 3aKOHHBIX IIpaB M cBOOOJ, O(OPMIEHHA B YCTaHOBICHHOM
MOPSJIKE apXUBHBIX CIIPABOK, HAIIPABJIsIEMBIX B MHOCTPAHHBIE FOCYapCTBay.

TTopsmok, pasMep W OCHOBaHWs B3UMaHHA IUIAThI 33 IPEJOCTaBIICHIE
YCIIyT, KOTOPBIE SBILFOTCS HEOOXOAUMBIMH U 00s3aTeIbHBIMU
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IUTS ITPEeJIOCTABJIEHNUS] TOCYAapCTBEHHOM YCIIyTH, BKITFOUAs HH)OPMAITHIO
0 METOJUKE pacueTa pasMepa TaKOH IUIaThI

40. OcroBaHMAMM JJIsI B3UMaHHUS TUIATHI 38 IPEIOCTaBJIeH e roCyIapCTBEHHOM
YCIYTH SBIIAFOTCS IeHACTBYIOIIEE 3aKOHO/IaTeIIbCTBO
06 apxuBHOM Jene, mpukaz DenepalbHOINO apXWBHOTO areHTCTBA OT 2 MapTa
2020 roma No 24 «O6 ytBepxkaeHuu I[IpaBun opraHuzalluy XpaHEHH,
KOMITJICKTOBAHHUS, ydeTa ¥ WCIIONBb30BaHMUS JIOKYMEHTOB ApXUBHOrO (oHza
Poccuiickoit @enepaunu U APYyTHUX apXUBHBIX JOKYMEHTOB B TOCYHapCTBEHHBIX
¥ MYHULWNANBHBIX apxuBaX, My3esx W OubmHoTekax, HayUHBIX OpraHH3aIlisax»,
VYeraB OromxeTHOro yupexaeHus Oprnosckoit o6nactu «I"ocynapcTBeHHBIN apXWB
OpitoBckoil obnacTuy», NpUKa3 YMpaBIeHUSA KyJdbTypbl W apXWBHOIO JeJa
Opnosckoi obmacti ot 13 ampens 2012 roma Ne 147 «O cornmacoBaHuu 1IeH Ha
IIJIaTHBIE YCIYyTH, IIPeIoCTaBlIsieMble IM0JIb30BaTeNsIM OIODKETHBIM YyUpeKIeHHEM
Opnosckoit obnactu «I ocynapcTBeHHBIN apxuB Oprnosckoit obnactuy.

41. IlpenocraBieHue IoCyJapCTBEHHOW YCIyrM B OTHOLIEHHH COLHAILHO-
IIPABOBBIX  3alPOCOB, CBSI3aHHBIX C  COLUMANBHOM  3alUTOH  TIpaxnaaH,
IperycMaTphBaIoONlell WX IEeHCHOHHOe obeclieueHHue, a TakXke IOJydeHHE JIbIrOT
¥ KOMIIEHCAIlUi B COOTBETCTBHH C 3aKOHOHATelbcTBOM Poccuiickoll ®eneparuu
¥ MeXITyHapOoIHBIMHU obs3arenbscTBaMu Poccuiickolt @enepalin, 0CyIecTBIAETC
HecruratHo.

42. B paMkax IpeaocTaBiIeHHA TOCYLapCTBEHHOU YCIIyI'd Ha IIaTHON OCHOBE
WCIOJHSIOTCA TEeMaTWU4ecKue 3ampochl, B TOM YHUCJIE HMYIIECTBEHHOTO,
6uorpaduyecKoro U reHeaJlorHyeckoro xapakTepa, a Takke CpodHoe (B CPOK 10
5 nmHeW ¢ MoMeHTa oOpalleHHs) HCIOJHEHUE COIHAIBHO-IIPaBOBBIX 3aIpPOCOB
(c cormacwst W Mo mpockOe 3asBHUTENs U IPH HAIUYUM ITPOHU3BOJCTBEHHOM
BO3MOXHOCTH Y ApXUBa).

43. Pa3Meps! IUIATH 33 IPENOCTaBIeHAe TOCY1apCTBEHHON YOIy TH:

- WCIIOJHEHHE TEMATWYECKUX 3allpocoB, B TOM dHHCIe OHOrpaduueckoro
xapaktepa (1 pabouwmii nens) - 1260 pybneit 84 xoneiixu;

- WCIOJHEHHE TEeMaTHYeCKHX 3alpOocOB TIEHEATOTMYECKOro XapakTepa
(1 pabouuti nens) - 1460 pybinelt 85 xoneek;

- HCIIOJHEHHE TEMAaTHIECKHX 3alpocOB 00 HMMYIECTBEHHBIX IIpaBax, €CIIH
M3BECTEH HOMEp | jJaTa JoKyMeHTa: 1 3ampoc - 338 pybieii 47 komeek;

- CPOYHOE UCIIONIHEHNE TeMaTHIECKUX 3aIIpOCOB 00 UMYIIECTBEHHEIX IIpaBax,
€CJIM M3BECTEH HOMED U J1aTa JOKyMeHTa (B CPOK [0 5 AHei ¢ MOMeHTa o0palleH s
3asBUTEI, 10 TIPOCKOe U ¢ coracud 3asButeis): 1 3ampoc - 504 pybns 15 xormeek;

- WCIIOJHEHHE TeMaTHYeCKHX 3alpocoB 00 HMMYIECTBEHHBIX IIpaBax, €CIIH
HEH3BECTEH HOMED U jaTa JoKyMeHTa: 1 3ampoc - 912 py6neit 86 komeek;

- CpOYHOE HCIIONHEHWE COLUANBHO-IIPAaBOBOIO 3alpoca O IOATBEPKICHUU
TPyI0BOro cTaxa (B CPOK [0 5 JHEH ¢ MOMeHTa 0OpalieHuIs 3aBUTENs, IT0 IPOchhe
¥ C cortacus 3asBuTeniA): 1 3ampoc - 504 py6ia 15 xomeek,

- CpOYHOE HCIIOJHEHWE COI[MAIbHO-IIPABOBOIO 3aIlpoca O ITOATBEPKICHUH
pasMepa 3apaboTHO# 1IaTh (B CPOK 0 5 mHeH ¢ MOMeHTa oOpalleHus 3aaBUTEIs,
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0 TIpockle W ¢ coracus 3asBuTelNs): 1 3anpoc - 912 pybneit 86 komeexk.

44. ITopsimox omnaThsl:

3asBUTEISM B COOTBETCTBMM C I[€EHAMH Ha IUIATHBIE YCIYTH CIICLIUAIACTOM
ApxuBa HampaBiseTcss c4deT C OaHKOBCKUMHU peKBU3UTaMH ApxuBa U CO
cTouMOCThIO  yenyrw. Ormuiata  3asBUTENSIMH  NPOM3BOAMTCA B  OaHKax.
[penbsaBIeHUE KBUTAHIMK 3asBUTENEM (WIM HallpaBJeHHe KOIUH KBHTaHLUH 00
omiare B ApXUB IO 3JIEKTPOHHOM MOUTE) SBISETCS OCHOBAaHWEM [ BBIHAYH
3asBUTENIO JIMYHO OTBETA HA 3alpoC WM HaIpaBJIEHHS OTBETA 3asBUTENIO II0
ITIOYTOBOMY aIpecy WU 3JIEKTPOHHOU IoUTe.

45. VcnonHeHne 3ampocoB (W/WIM TIPEIOCTaBICHME KOMUKM TOKYMEHTOB)
OpraHoB TOCYJapCTBEHHOM BIIACTH, OPraHOB MECTHOIO CaMOYIIpaBlICHHUS, CYHOB,
npokyparypel, YOCB, YB/I, cieicTBEHHOI0 KOMUTETA, HAJIOTOBLIX HHCIEKIIUH,
OTHOCSIIMXCS K cdepe HX KOMIETCHIMH U CIyXeOHOH [eATeNbHOCTH,
OCyIIIeCTBIsIETCS OECIIaTHO.

46. B ciydae BHeceHHS M3MEHEHWH B BBIJAHHBEIA 110 pe3yJbTaTaMm
MPEOCTABJICHU  TOCYZApCTBEHHOM  yCIyrH  HOKYMEHT,  HalpaBleHHBIX
Ha WCIOpaBleHWe OMmMMOOK, JONIYIIEHHBIX [0 BHHe ApxuBa, ILIaTa
C 3asBHUTEJIS HE B3UMAeTCs.

47. Tlpu TiperoCTaBNEHUHM T'OCYJApCTBEHHOM YCIYyTH B OTAEIBHBIX CIIy4asXx
HEeOOXOIWMBIM M 00s3aTeJIbHBIM SIBIISIETCSA MIPOCTABICHUE allOCTHIISA HA apXHUBHBIX
CIIpaBKax, BEINKCKaX, Komusix JemapraMeHToM KyJIbTypbl OpiIoBCKOH 00macTH.

48. 3a mpocTaBlIeHUE allOCTIII Ha apXUBHBIX CIIPaBKaX, BBINHACKAX, KOIMIX,
ITIOATOTOBJIEHHBIX ApPXWBOM J[JIS HalpaBlIeHWs B TOCYyNapCTBa, IOANKCABIIHE
KouBeniuio,  OTMEHSIOIIyI0  TpeOoBaHWE  JIeTAIW3allid  MHOCTPAHHBIX
oQUIMABEHBIX JTOKYMEHTOB, OT S OKTA0pst 1961 rona, B3UMaeTcs rocy1apCTBeHHAs
IIOLIJIMHA B COOTBETCTBHH ¢ TaBo# 25.3 (moamyukt 48 mynkra 1 crateu 333.33)
Hanorosoro xomekca Poccuiickoit @emeparuur B pasmepe 2500 py6Gnein
32 OJJMH JOKYMEHT J0 IIPOCTaBICHHUS aIIOCTHUIIA.

TocynapcTBeHHAs IOILIMHA OIUIAYUBACTCS 3asgBUTESIMH B OaHkax Poccum.
3asBUTENHU NPEeNbABISIOT JernapTaMeHTy KBUTAHITHIO 00 OIUIATe X MOIyYaroT JIHYHO
WM 110 [IOYTOBOMY aJpecy apXWBHBIC CIIpaBKH, 3aBepeHHbIE amocTuiieM. Kpome
rOCyIapCTBEeHHOW TOIIIHWHBI, 0 JaHHOW KaTeTOpHH 3aIlpOCOB IOIOJIHUTENLHAS
niaTa He B3UMaeTCs.

49. Ha apXuBHBIX CIpaBKax, BEIIIICKAaX, KOMUSAX, TIOATOTOBIEHHBIX APXHUBOM
0 3ampocaM, mocTynmuBIIUM B [lermapramenT w3 KoHCynbCKOro pemaprameHTa
MuHuCcTepcTBa HMHOCTpaHHBIX fAen  Poccuiickod  @enepaiuy,  arnoCTHIb
npocrasisercs [lemapramenTom 6e3 B3UMaHUs rOCy1apCTBEHHOHN HONIMHEL

MakcuMalbHBIN CPOK OXKMIAHHS B OUepeay P IToade 3a1poca
0 TIpeI0CTaBIIeHUH TOCyIapCTBEHHOM YCIIyTH, a TaKkXe yCIyTH,
IPeI0CTaBIIEMON OPraHOM, YIaCTBYIOIIUM B IIPEIOCTABICHUH

TOCyIapCTBEHHOM YCIIyTH, U IIPH IOJyYEHUH PE3yJIbTaTa
MPeIOCTaBICHUS TAKUX YCIIYT
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50. Ilpuem 3asiBOK (3ampoOCOB) Ha MPENOCTaBICHHE apXUBHBIX IOKYMEHTOB
OCYIIECTBIISICTCS B 3JEKTPOHHOU Qopme, He TpeOyeT OXMIAaHWs 3afBHUTENS IIPH
Iozaye 3ampoca O MPENOCTaBICHHM TOCYIapCTBEHHON YCIYyrH H IOJIYUSHHH
pe3yNIbTaToOB IIPEeOCTaBIEHUS [OCY 1apCTBEHHON YCIYyTH.

51. Bpemsa oxupaHus B o4YepelW IPH JUYHOM OOpallleHWH C 3allpocoM
O IIPEJOCTaBJICHUM T'OCYNApCTBEHHOU yCIYTHM HE NOJDKEeH mpeBblnars 30 MUHYT
Ha OJHOTO 3asBHTEIIA.

IIponomKATENBEHOCTE OKUAHUS IPHU BBIAaUe 3adBUTEI0 JTUIHO Pe3yJIbTaToB
MIPEIOCTaBIEHUS rOCYIapCTBEHHOM YCITyT'yl He JOJDKHA NIPEBBIIIATh 15 MUHYT.

AHaNOTWYHBIA CPOK OXHIAHWUA B odepedu, NMpH JUIHOM OOpalleHuH, Mpu
IIOIyYCHUH 3aABHUTENSIMH apXUBHBIX CIIPAaBOK, BBIIMCOK, KOIIUN, 3aBEPEHHBIX
arocTUIIEM, YCTaHOBJIeH B JlemapTameHTe.

Cpok U MOPSAIOK PETUCTPALiH 3aIIpoca 3asiBUTENS
O MPeI0CTaBIEHUN FOCYAapPCTBEHHOH yCIIyTH

52. 3ampoc 3asBUTENs O NPEIOCTAaBICHUM TOCYJapCTBEHHOM YCIIyTH,
MOCTYTIMBINNK B 3JeKTPOHHON (opMe Ha ampec 3JIEKTPOHHOW MOYTH ApXUBa,
pacrieqaTblBacTCs B JEHb OTKPBITUS ITOYTOBOTO SIIMKA CHEIHaATIACTOM ApPXUBa,
B TOT € JEHb 3asBUTEIO HAMpaBIAeTCA 110 JJIEKTPOHHOM IIOYTE YBEIOMIIEHHE
0O MOJIy4YEeHHH 3a1poca.

53. ApXWBHbBIE CIIpPaBKH, BBIITUCKH, KOIWH, I[OATOTOBJCHHBIE ApPXHUBOM,
TpeOyrolnue 3aBepeHHs alloCTWIEM, MepenarTcs B JlenmapTaMeHT He MEHee 4eM
3a 5 pabouyux mHeW H0 OKOH4YaHWs 30-IHEBHOI'O CPOKa HUCIIONHEHHS 3aIpoca
U PETUCTPUPYIOTCS B JI€Hb IIOCTYIUIEHWsI B JKypHalle PErUCTpaliud BXOJsIIeH
IOKyMEHTALUH.

54. Cpox WCIIONHEHUsS IIPOCTABICHHS AaIllOCTHIL HE AOJDKEH IIPEBBIINATDH
3 pabouux AHEH co OHS TPeNbsBICHUS 3asBUTEIEM HEOOXOOUMBIX JOKYMEHTOB
(mOoKyMEeHTa, yIOCTOBEPSIOIIEro JUYHOCTb, JJISI TPETBHUX JHL - JOBEPEHHOCTH,
oQOpPMIICHHOR B YCTaHOBJIGHHOM IOPSAKE, a TaKKe KBUTaHIMH 00 yIuiarte
rOCyIapCTBEHHOHN IMOILIMHEI 3@ IIPOCTABICHHUE AllOCTHILA), IIOCIE YEr0o apXuBHAad
CIIpaBKa, BBIIIUCKA, KOTIWS, 3aBEPEHHAs] aIllOCTUJIEM, PETMCTPUPYIOTCS B JKypHaye
yHdeTa IIPOCTaBIICHHUS allOCTUIIS M BBINAIOTCS 3asgBUTEINIO JIMYHO B JlemapramenTe
n100 HaIlpaBIIAIOTCS IO TIOYTOBOMY aApecy 3asBUTEIA.

55. 3ampockl, mocrynaroiue B JenapramenT U3 KoHCynbCKOro nenapTaMeHTa
MunucTepcTBa WHOCTpaHHbIX Hen Poccuiickodn Pepepanuu, pErHCTPUPYIOTCS
B JEHb TMOCTYIUIEHHWS B J>KypHalle PErucTpallid BXOAdIled NOKYMEHTAIUH'
Y HaIIPaBJISIOTCS He TIo31Hee 15 KaneHgapHbIX JHEH B BUAE KOIUHN U UCIIOTHEHHS
B COOTBETCTBYIOIIHE apXUBHBIE YUPEKICHNS UK OpraHU3allkH.

56. ApXwuBHBIE CIpPaBKH, BBITHUCKWA, KOIHHU, IIOATOTOBJICHHBIE APXHBOM,
mo 3ampocam, mocTymuBImEM u3 KoHcynbeckoro nemnaprameHTa MuHHCTEPCTBa
HHOCTpaHHBIX Jen Pocculickoll ®engepanun, TpeOyromine 3aBEPEHHUS aAIOCTHIIEM,
nepenarorcss ApxuBoM B JlemapTaMeHT He MeHee 4eM 3a 5 paboumx nHEH
IO UCTEUEHUS CpOKa UCIIOIHEHUS 3a1poca.
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TpeboBanust K TOMEIIEHNSIM, B KOTOPBIX
IIPEIOCTABRIISIETCS TOCYIaPCTBEHHAS YCIyTa

57. TocynmapcTBeHHass yciyra OKasplBaeTcss ApPXHBOM  3asSBHUTEISIM
C HCIIONb30BaHUEM HH(OPMAIIHOHHO-TEIEKOMMYHHUKAMOHHEIX ceTell o01ero
II0JIB30BaHUs, U1 IPEAOCTaBICHUs] KOTOpOoH He Tpebyercs obopynoBaHUe 3aa
OKHIIaHWsA, MECT [yl 3allOJIHEHWS 3asfBOK (3alpoCoB) Ha TMIPEHAOCTaBIICHHE
rOCyapCTBEHHON yCIIyTH, a Takke WHGOOPMAaIHOHHBIX CTCHIOB ¢ 00pas3iaMu HxX
3aII0JIHEHHS W TepedHeM JIOKYMEHTOB, HEOOXOIMMBIX [UIS TIPeJOCTaBICHUS
roCyAapCTBEHHOM YCIIYTH.

58. B cnydae mmuHOro OOpalieHHs 3asBUTEN B ApXUB IIOMEINCHUA
JOJDKHBI ~ WMETh  IUIOINAAW,  IPEeOYyCMOTpEHHBble  CaHWTapHBIMH  HOPMAaMH,
000pynOBaHHBIE MPOTHUBOIIOKAPHON CHCTEMOM M CpEJICTBAMH IOXKApOTYILICHUI.
CooTBeTCTBOBaTh  TpeOoBaHMIM K  pabounMm  (0QHCHBIM)  IOMCINEHHSM,
rae obopynoBaHbl paboume MecTa ¢ WCIOJB30BAHHEM IEPCOHANBHBIX KOMITBIOTEPOB
¥ KOHHMPOBATLHOM TEXHUKH, M MecTa Ui MpHeMa IOCETUTENeH, a TaiKe JOJDKHBI
OBITE OOOPYIOBaHBI CTYJBSMH M CTOJAMH, MMETh IIMCHMEHHBIC IMPUHAIEKHOCTH
(aBTOpYUKH, OyMary) Ui IOa9H 3aIlpoca O IPeIOCTaBIeHNH YCIYTY U IIPOU3BOACTBY
BCITOMOTaTeIbHBIX 3amucelt (IIaMsSTOK, IOSICHEHWH), CTEeHAaMHt, Ha KOTOPhIX HOJDKHA
OBITH pa3MelrieHa HHGOPMALHSI O MeCTe HaxOXIeHws, rpaduke paboThl, CIIPABOYHBIX
TegedoHaX,  ampecax  OJEeKTPOHHOM  IOYTHl  YUpeXOeHuWs, HH(popMarmsa
O TIPEIOCTABIICHIH I'OCYJAPCTBEHHON YCIIyTH, TEKCT HACTOSAILEr0 periaMeHTa.

PaGoune MecTa MOMKHOCTHBIX JHIl, OTBETCTBEHHBIX 3a MPENOCTaBIIEHHE
TOCYHapCTBEHHON YCIYTH, JOJDKHEI ObITh CHAOYXeHB! KOMIIBIOTEPaMH, CIIPAaBOYHO-
MOMCKOBBIMH W WHGOOPMAaMOHHBIMU MaTepHalaMU K apXWBHBEIM JOKyMEHTaM,
ITO3BOJISIOIHMH CBOEBPEMEHHO U B IIOJIHOM 00beMe OpTraHU30BaTh IIPUEM 3aIPOCOB
Y HanpaBJIeHHE OTBETOB MO TOYTE U 10 IEKTPOHHBIM aJpecaM.

59. JlemaprameHTOM ¥ ApxuBOM oOecrieuuBaeTCs CO3[aHNe HHBAIXAAM
U JpYyTHM MaJOMOOWIBHEIM TpyIIlaM HAaceleHUs YCIOBHM JOCTYIIHOCTH
rOCyIapCTBEHHON YCIYTH B COOTBETCTBHH ¢ TpeOOBAaHUAME, YCTaHOBJICHHLIMH
yacTero | crareu 15 ®@enepanpHoro 3akoHa ot 24 HosOpst 1995 roma Ne 181-D3 «O
COIMATBHOM 3alTuTe HHBATUIOB B Poccuiickoit @enepaniuny, ¢ y4eTOM II0JI0XKEHUH
gact 3 cratbu 26 @egepanpHoro 3akoHa oT 1 gekabps 2014 rona
No 419-®3 «O BHeceHMH H3MEHEHHUHN B OTIENbHBIC 3aKOHOIATE/IBHBIE aKThl
Poccutickoit denepanniy o BOIpOcaM COLMAIBHON 3alMUTEI HWHBAIMIOB B CBS3H
¢ patudukanueit KoHBeHIINK 0 mpaBaxX WHBAIUAOBY.

60. B cBsi3M ¢ TeM, UTO 4acTh Pe3yJIbTATOB MPEOCTABICHHUS rOCy 1apCTBEHHOM
yCIyrH (apXWBHBIX CIPaBOK, KOIWH, BBHIIUCOK, HH(MOPMAIHUOHHBIX OTBETOB)
BBIJIAETCA 3asBUTE/IM JIMYHO B ApxXHUBe, IPUEM I'pakIaH U BblFadya OTBETOB Ha
3aMpOChl OCYIIECTBISIFOTCS B OTENIe COLMATbHO-IIPAaBOBBIX 3allpOCOB ADXHBA, B
doife, mepen KOTOPEIM UMEIOTCS MECTa JUJIA OKMLAHK 3asABUTE/IIMU [TpHEeMa.

Ha madopmannoHHOM cTeHIe Mepel BXOJOM B OTAE] COLUAIbHO-PaBOBBIX
3aIIpOCOB ApXMBa MOCETHTEHM MOTYT O3HAKOMHUTECA C PEXXUMOM PabOTHI OTIENa,
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I[eHaMl Ha IUIaTHBIe yCIYTHW, IIepedHeM HeoOXOOUMBIX  JOKYMEHTOB,
IIPEABSBISIEMBIX TIPU [OAa4U€ 3ampoca " U/WIW TIONYyYeHWH OTBEeTa, TUIIOBBIM
PErIaMEHTOM IIPEOCTABICHU TOCYIapCTBEHHONW YCIIyT'H, B TOM YHCJE B YacTH
IIPOCTABJICHHUS AllOCTUIIS HA apXVBHBIX CIIPaBKax, BBIMHCKAX, KOTIHAX.

Iloxazarenn NOCTYIIHOCTH U Ka4ecTBa
roCyIapCTBEHHOM yCIiyTu

61. TlokazatemsiMu NOCTYITHOCTH NpeOCTaBIICHUS TOCYAapCTBEHHON YCIyTH
SIBILSTIOTCSL:

OKa3aHWE TOCY[JapCTBEHHON YCIYyrM B COOTBEICTBUM C TpeOOBaHMIMY,
YCTaHOBJIEHHBIMH 3aKOHOMATENBCTBOM Poccutickol Menepaiuu;

Hajmyue ITOJIHOH, aKTyaJIbHONR 54 JIOCTOBEPHOH HHpOPMALN
0 rOCYIapCTBEHHOH YCIIyre;

BO3MOXXHOCTB  JocyneOHoro  (BHecyneOHOIO)  pacCMOTpeHHS  Kayobh
B IIpollecce NpeNoCTaBIeH s T'0CY 1apCTBEHHON YCIIYTH.

JloCTyTHOCTh TOCYIapCTBEHHON YCIYIH XapaKTepHU3yeTcsl ClIeIyIOMNMHU
MoKa3aTesIMu:

obecrieueHne TMpaB 3asdBUTENed Ha MJOCTYyH W IIOJIy4YeHHE apXWBHOM
WH(OpPMAIIUHU B 3JIEKTPOHHOH (opme;

BCECTOpPOHHEe HWHGMOOPMHpOBaHHWE 3asBUTENEd O  IIPeNoCTaBisIeMOHR
rOoCyJlapCTBEHHOU yCIyTe;

B3aMMOJIECTBHE C JOJDKHOCTHBIMH JIMIAMH IIpA  IIPEOCTaBICHUU
TOCY/IapCTBEHHOH YCIYTH B OJJIEKTPOHHOH (opMe OTCyTCTBYeT, KOIUYECTBO
B3aUMOJIEHCTBUE W WX MPOJOJDKUTENLHOCTh B Cilydae JHMYHOTO OOpalieHus
3asBUTEINEH He MPEeBBINIAIOT CTAHAAPTA IPeJOCTaBIeHHS I'OCYJapCTBEHHOH yCIyTH.

62. IloxazaremsiMi KadecTBa IMPEJOCTABJICHHUS TIOCYNAPCTBEHHOM YCIYTH
SIBIISFOTCSI:

MPEAOCTaBICHUE TOCYJAPCTBEHHONW YCIYIM B YCTAHOBIECHHBIE HACTOALIMM
PETTIaMEHTOM CPOKWY;

OTCYTCTBHE OuepeAd TIpH  HOpUEMe  JOKyMEHTOB OT  3asBHTeNed
(ux npencraBuTenei);

OTCYTCTBUYE Xaio0 Ha neicTBrs (Ge3/eiicTBIE) TODKHOCTHBIX JIUI] APXHBa.
Kputepusamu kadecTBa IpeIoCTaBIEHUS IOCYJapCTBEHHOH yCIIyTH SBJIAIOTCH:

OTCYTCTBHE  ITONTBEPXKIASHHBIX  ()akTOB  HapyLIEHUHl  CPOKOB  WIIH
aIMUHHACTPATHBHBIX TIPOIEAYDP MPEeIOCTaBIEHNA rOCYJapCTBEHHON yCIyI'H, B TOM
YHCJIE TIOJIOKEHNH HAaCTOSIIETO TUIIOBOTO PETVIAMEHTA;

oTcyrcTBHe OOOCHOBaHHBIX IIPETEH3HMH 3asgBUTENEH [0  pe3ylbTraraM
IIPENOCTABJICHUSA T'OCYIapCTBEHHON YCiayrd (II0 COZEp)KaHUI0 M oq)opMJIeHmo
APXUBHBIX CIIPaBOK, BBIITUCOK M KOTIUH);

yIOENBHBIA BEC KONM4YecTBA OOOCHOBAaHHBIX Xalno® B 00INEM KOIHYECTBE
3ampoCcoB Ha IPEOCTaBICHUE FOCYAapCTBEHHOM YCIIyTH,

[IOJIHOTA M COOTBETCTBHE HWH(OOPMALIUW, NPEJOCTABICHHON 3asBUTEIIO B
apXUBHOM CITpaBKe, BHIITUCKE, KOTIUK, CBEJICHUAM, 3alPAllIHBAEMEIM 3aIBUTEIIEM,
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coOJIFOIeHNEe JeHCTBYIONIEr0 3aKoHomaTenbeTBa Poccuiickoit Menepanyu B
OTHOIIEHWH 3aIUThl IEPCOHAIBHBIX TaHHBIX U HHPOPMaUH KOHGUISHIINATEHOTO
XapakTepa. ,

63. HMudopmamust o0 XOo#e NPEHOCTABICHUS TOCYIAPCTBEHHOW YCIyTH
OCYIIECTBILSIETCS 110 TelNe(OoHy, IO NEKTPOHHOH OYTe, TP JTHYHOM 00paleHHH.

Wndopmanms o0 xome TPelOCTaBIeHHS TOCYIapCTBEHHOW  YCIyTH
IIPENOCTABIAETCS  HEMOCPE[CTBEHHO  NOJDKHOCTHBIMH  JIMLAMH  ApxuBa
MTOCPEACTBOM Tele(hOHHOU U 3JIEKTPOHHOM CBA3M: '

o tenedonam (4862) 41-34-40, 41-54-48, 41-62-03;

110 3NIEeKTPOHHOM mmouTe: orel arch@orel-region.ru.

64. 1o KenaHWIO 3asBUTENA JIMOO B YCTAHOBJIEHHBIX HACTOSIIMM THIIOBBIM
peryiaMeHTOM CITyvasiX MPOUCXOJUT OJTHO €r0 B3aUMOJIEHCTBHE CO CITelHaTHCTaMU
ApX¥Ba TIpH TONYYEHHUH JIMIYHO PE3yJBTATOB MPENOCTABIEHUS T'OCYIapCTBEHHOM
yciryrd.  MakcumanpHas IpOXOJDKUTENBHOCTh B3aMMOAEHCTBHS — COCTaBILIET
5 MUHYT.

Uuble TpeboBaHms, B TOM YUCIE YUUTHIBAIOLIHE 0COOEHHOCTU
IIPel0CTaBICHMs TOCYAapCTBEHHOHN YCIyTH B MHOIO(QYHKIIMOHAIBHBIX
MIEHTpax MPeAOCTaBIeHHS I'OCYIapCTBEHHBIX ¥ MyHUIIUIIATBHBIX
YCIYT ¥ OCOOEHHOCTH IIpeOCTaBIIEHHUS TOCy 1apCTBEHHON
YCITyTH B 3JIEKTPOHHOH (hopme

65. TocymapcTBeHHass yciyra MpPeIOCTaBISIETCS dYepe3 TOoCyNapCTBEHHYIO
nH(popmanoHHyto cuctemy EIIY.

66. O6pa3usr GopM 3ampoca JOCTYIHBI JJIsi KONMHUPOBAHWS U 3aIlOJIHEHHUS
B 9JIEKTPOHHOM BHJI€ B PETHOHAIbHON HHpOpMarmoHHoH cucteMe PPIY.

67. Tlomydenwe pe3ynbTaTOB IIPEIOCTABIEHUS TOCYHapCTBEHHOH YCIyTH
B RJICKTPOHHOH opMe UMeeT ClieyIompue 0COOeHHOCTH:

IO 3JIEKTPOHHOMY aJipecy 3asiBUTENS BBICHIIAIOTCS TOJIBKO MH(POPMALIMOHHEIE
OTBETHI - YBEIOMJICHHS O TMpHUEMe M PETHCTPalliy 3alpoca, a TaKKe pe3yibTaThl
IpEeNOCTaBIeHust YCIIyrd, He TpeOyromue (B TOM 9YHCIe IO IIpoch0e 3asBUTEINA)
o(HUIIMATBHOTO 3aBEPEHUS TOIIUCHI0 PYKOBOIUTENS ApxuBa U II€4aTbi0 ApXUBa
(HarpumMep, OTBETHI O MOPSIKE U [Ipollefypax MpefAoCTaBICHHSA I'OCYJapCTBEHHOI
YCIIyTH, Ha TEMaTHYeCKHe 3allpOChl 'eHealornYecKoro xapakrepa, 00 OTCYTCTBUH
JIIOKYMEHTOB, 00 OTCYTCTBHM WH(QOpPMAUH B MMEIOIMXCA JOKYMEHTaX,
pPEKOMEHIAIHNH TI0 TIOMCKY HHTepecyrolnel nHGopMaIiK U IpovHe);

ApXUBHBIE CITPABKH, BBIMKCKY, KOIHH (B TOM 4YHCjEe Ha HECKOJIBKHUX JIUCTAX,
MPOINNTHIE ¥ CKpeIUIeHHbIE I1e4aThio ApXWBa B MECTax CIIMBKH, 3aBEPEHHBIC
MONITHCEI0 PYKOBOAUTENS ApxWBa U 11€4aThl0 ApXMBa, B TOM YHCIE KOIIHUH
C NPOCTAaBIEHHBIMH Ha O0OPOTE JHMCTOB CCBUIOYHBIMH apXHBHEIMU JTaHHBIMH)
HAIIPaBJIAIOTCS TI0 TIOYTOBOMY aJpecy 3asiBUTENd KU BBIJAIOTCS €My IIHYHO
B OTJIEJIC COI[MAbHO-TIPAaBOBEIX 3alIPOCOB APXHBa,;

apXHBHBIC CIIPAaBKY, BBIACKHA W KOIIMH II0 3aIpocaM Ha TPETBHMX JIUI MOTYT
OBITH BBIAAHBI 3aSBUTENI0 WM YIOJHOMOYEHHOMY KM JIHMIY TOJIBKO JIMYHO
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B OTHEIIC COMHUAIILHO-IIPABOBBIX 3allpOCOB ApXI/IBa IIpyu MIpeABbABIICHHH I1aCIiopTa
U OpuruHajlla JOBCPCHHOCTH, O(i)OpMJIeHHOIL/’I B YCTaHOBJICHHOM IIOpSAOKE,
HOJITBep}KJIaIOIlIeﬁ I[TOJTHOMOYHSA 3aBUTCIISI HIIN YIIOTHOMOYCHHOI'O MM JIHIA.

III. Cocrag, mocie10BaTeIbHOCT U CPOKH
BBITIOJIHEHUS 8IMUHUCTPATUBHBIX IPOLIEYD,
TpeOOBaHUs K IOPAIKY UX BBIIIOJTHEHHS

HcuepnsrBaromuii mepevyenHs
aIMWHHMCTPATUBHBIX NPOLEAYP IIPU NPEAOCTaBICHUN
roCyAapCTBEHHOH yCIyTH

68. IlpenocTraBneHune rocyfTapCTBEHHON YCIYTH BKIIIOYAET B ce0sl CIEAYIOIIHe
aZIMUHHUCTPATUBHBIE [TPOLIEAYPHIL:

1) mpueM U perucTpays 3arpoca,;

2) paccMOTpeHHe 3aIIpoca U aHAIU3 €Tr0 COAepKaHus,

3) ucnonmHeHUe 3ampoca (BHISIBICHUE CBEACHUM 110 apXUBHBIM JOKYMEHTaM
U IOATOTOBKAa apXUBHOW CIIPABKH, BBIMHMCKHU, KOIWUH, HH(GOPMAIMOHHOIO OTBETa,
JIOTOBOPHOI'O ITHCHMA);

4) HanpaBIIeHHE WM BbIadya 3asBUTENIO OTBETOB Ha 3aIIPOCHL.

brok-cxema mpenocTaBieHHs TOCYHapCTBEHHOW YCIyr'W IIpPe[CTaBJIEHA
B ITPHJIOXKEHUHU 4 K THIIOBOMY 8IMHUHUCTPATUBHOMY PErjaMeHTy.

AIMUHKCTpaTHBHAS ITpoLielypa IIPoQUIHpPOBaHNS 3asBUTEII

69. I'lo pe3ynpTaTam aHaiH3a CONEPIKaHUs 3alipoca 3asBUTEINS OIIPEAEIIIeTCs
TTOJIHBIN nepeyeHb KoMOMHarui 3HaUYE€HUN IIPU3HAKOB
B COOTBETCTBHHU ¢ Tabjuiel 2 mpuiokeHus Ne 5 HacTosIIero TUII0BOI0 perjlaMeHTa
KaXXJIBIH W3 KOTOPOTO COOTBETCTBYET ofHOMY U3 BapuanrtoB (mmymkte! 70, 82, 95,
108):

70. 3asButenp oOpaTHiCS C 3aIpOCOM COLMAIBHO-IIPABOBOIO XapaKTepa
(manee — Bapmanr I).

YceranoBeHHBIH MO HWrToraMm mpodwmiupoBanus Bapuwant I mosogurcs
no 3agBuTens B GopMe pe3ylibTaTa OKa3aHWS TIOCYy[apCTBEHHOW YCIIyIH,
HCKITIOYArOIe HEONHO3HAYHOE IOHUMAaHHKeE.

MaxcuMasbHBIH CpOK MpenocTaBieHus BapuanTa I rocynapcTBeHHON yCIyTH
22 pabouux qHA C JaThl pETUCTPALUX 3aIIpoca.

B pesynerare mpenoctaBieHus Bapmanrta I rocyaapcTBEHHOH yCIyrd
3asBUTENIO MPENOCTABISETCS apxWBHas CIIpaBKa, colepXaluas CIeNyIoInue
DEKBH3UTHI: HaWMEHOBaHHWEe ApXHBa, afpec, HaTa, PEruCTPalHOHHBIA HOMED,
THIOAIIHCH IOJDKHOCTHBIX JIHIL, ITeyats Apxusa. [1o 3ampocy 3asgBuTernss MOTYT OBITh
IIPEAOCTaBIICHbI KOITUK JOKYMEHTOB.

DopMupOBaHKE peecTPOBOH 3alIACH B KaUeCTBE Pe3yIbTaTa IIPeaOCTaBICHNA
rOCyapCTBEHHON YCIIYTH He IPelyCMOTPEHO.
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HcuepnpiBaromuil MepedeHb OCHOBAHWM [JI OTKaza B TIPENOCTaBIEHUU
TOCYHAapCTBEHHOM YCIyrM IpHBENEH B IIyHKTe 37 HaCTOSIIEro THUIIOBOTO
periaMeHTa.

71. IlepeueHb aIMHUHMCTPATHBHBIX MPOIEAYP, INPEIyCMOTPEHHBIX
HactosmuM BapuanTtowm [:

IIpUEM 3allpoca ¥ JOKYMEHTOB W (miin) MHGOOpMAIlMK, HeOOXOMHUMBIX IJIS
MIPEIOCTABIICHHUS TOCYJapCTBEHHOH yCITyTH;

OpUHATHE peIleHus o MpeaoctaBiieHHH (00 OTKase B IPEIOCTABIICHUH)
rOCyXapCTBEHHOU YCIIYTH;

MIpeloCTaBIeHUE pe3yibTaTa roCy1apCTBEHHON yCIyTH.

72. Ilpuem 3anpoca ¥ JOKYMEHTOB U (WIK) HHOOpMAaLIAH, HE0OXO0IUMBIX
TS TIPETOCTaBIIeHUS FOCYAapCTBEHHOM yCIyTH:

3asBUTENIO IS MONYyYEHHS TOCYJapCTBEHHOH yCIyrd HeoOXOIUMO
npencTaBuTs B Apxus 3anpoc B EIIT'Y wiiu 1o 271eKTpoHHOM moute ApXuBa.

73. CrtocobaMu yCTaHOBJISHUS TMYHOCTH (MICHTU(OUKAIINN) STBISIOTCS:

a) mpu mojade 3arpoca nocpenctBoMm EINY — cBegeHus u3 JOKyMeEHTa,
YOOCTOBEPAIOWIET0  JIMYHOCTh, BHOCSTCS B COOTBETCTBYIOIIME  IIOJA
Ha MHTEPaKTHBHOM MopTanbHol dopme u OyayT IPOBEPEHE! ITyTeM HAIPABIECHUS
3ampoca €  HMCIOJB30BAHHEM CHUCTEMBl MEXBEJOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJICHCTBUS;

6) mpu momade 3ampoca Ha AIeKTPOHHYIO [T0YTy ApXUBa — KOITHS JOKyMEHTa,
YIOCTOBEPSIOMEro JINIHOCTD.

3anpoc uw JOKYMEHTBI, HeoOxomuMmble I mpefoctaBieHus Bapuanrta I
rOCyIapCTBEHHOW YCIYTd, MOTYT OBITh ITPEICTaBJIEHBI JIULIOM, IEUCTBYIOIIHM
OT MMEHH (110 IOPYUEHHUIO) 3asIBUTEILS.

74. WVcuepnblBalOIyii II€peYeHh OCHOBAHHWM [UII OTKa3a B IIpHeMe
IIOKYMEHTOB IIPUBEICH B ITyHKTE 35 HACTOSAIIEr0 TUIIOBOrO pernaMeHTa.

75. VYcmyra He IpenycMaTpuBaeT BO3MOXHOCTA IIpHEMa 3alpoca
U JJOKYMEHTOB, HEOOXOMUMBIX IS IIpefocTaBieHus BapuanTa I rocygapcTBeHHOM
CIIyTH TI0 BHIOOPY 3asBUTENs] HE3aBUCHMO OT €0 MECTa >KUTENbCTBA MU MECTa
IpeOBIBaHUS.

76. Cpok perucTpallid 3ampoca M JOKYMEHTOB, HEOOXOMUMBIX IJIA
nipenocranienns BapuanTa [ rocy1apcTBeHHOH yCIyry, cocTapisieT 2 pabodux IHS.
77. llpunsTre permenus o IPeIoCTaBICHUH IOCy 1apCTBEHHOM YCIYTH.

KputepreM mnOpuHATHS pelIeHUs O IIPEJOCTaBICHHH TOCYHapCTBEHHOM
YCIlyTH SIBIISETCS COOTBETCTBME IIPEJCTABICHHBIX J3asgBUTENIEM JIOKYMEHTOB
TpeOOBaHUAM, YCTAHOBJICHHBIM 3aKoHOnaTenbcTBOM Poccuiickoit denepanmy,
B TOM YHCJI€ HACTOSIIUM THIIOBBIM PETIaMeHTOM.

78. IpunsTe perieHus o0 OTKasze B IPENOCTaBICHUM OCYNapCTBEHHOU
YCIIYTH.

Kputepun npuHsTHs  pelmeHHss 00 OTKase B I[PENOCTaBICHUH
rOCyAapCTBEHHON yCITyTH:

a) 3ampoc He CONEPXKHUT (QaMHIIHIO, MM, OTYECTBO (IIOCiIefHee - IpH
HAJHYMH), [OYTOBOI'O aapeca W/WM 3JIEKTPOHHOTO ajpeca 3asBUTENA HIIH
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MIPEACTABUTEISE 3asTBUTEIS,

6) 3ampoc He MmoaeTcs IPOUTEHHIO;

B) B 3aITpoce o0XalyeTcs cyaedHoe pelIeHue;

T') HPUCYTCTBHE B 3alpoce HELEH3YPHBIX WIK OCKOPOUTENBHBIX BRIPAKECHHUH,
yIrpo3 KH3HH, 3[0POBBIO M HMYILIECTBY AOIDKHOCTHOIO NHIA ApXWBa, a TaKXKe
YJICHOB €r0 CEMbH;

1) eciii B 3ampoce 3asBUTENS OTCYTCTBYIOT HEOOXOAWMBIE CBEIEHHUS I
TIPOBEAECHHS TIOUCKOBOM pabOTHI;

€) COAEPXKUTCSA 3allpoCc apXUBHOW HHQPOpMAIH, KOTOpas MHOIOKPATHO
MIPEIOCTaBIISIIACH 3asBUTEIIO B CBSA3M C paHee HalpaBISIBIIUMUCA OTBETAMH, IIPU
5TOM B 3aIlpoce He COAEPKUTCS HOBOH MH(DOPMAIHK H 00CTOSTEIHCTB;

) OTBET Ha 3allpoc He MOXeT ObITh JaH 0e3 pasrialleHus CBEIeHHUH,
COCTABJISIFOIINX TOCYIaPCTBEHHYIO WITH HHYIO OXpaHsieMyto (elepaibHbIM 3aKOHOM
TalHYy;

3) OTCYTCTBHE Ha XpaHeHHWH B ApxuBe HeoOXOOUMBIX JasBUTEIIO
JIOKYMEHTOB;

W) y 3asgBuTeNd OTCYTCTBYIOT JOKYMEHTHI, MOATBEPXKIAIOLAE €TI0
MTOJTHOMOYHS BBICTYIIATh OT MMEHU TPETHUX JIUI[, B OTHOIIEHUU KOTOPBIX CHEJAH
3a1poc;

K) HEYIOBJIETBOPUTENbHOE (UINIECKOE COCTOSHHE apXHBHOIO JOKYMEHTa
SIBJIICTCS OCHOBaHHEM JIJIA 0TKa3a B U3TOTOBJIEHUH KOIIMM apXUBHOT'O JOKYMEHTA.

79. Cpok TpUHATHS pelleHus o InperocraBieHun (006  oTkaze
B IIPEIOCTABJICHUH ) IFOCYIAPCTBEHHOH YCIIYTH COCTaBIAET 7 paboumx THEH.

80. PesympTaT rocymapcTBEHHOH YCIYyTH MOXeT OBITh IONy4eH IIyTEM
HarpaBJIeHUS I[I0YTOBOTO OTIPAaBIEHUS] dYepe3 OIepaTOpOB IOYTOBOW CBA3H
C IOCTaBKO#M KOPPECTIOHICHITHH WITH BBIAIOTCSA 3asBUTEINIO THUHO B ApXuBe.

81. IlpenocraBnenue pe3yibTara roCy1apCTBEHHON YCIyTH OCYIIECTBIIAETCS
B CPOK, He NpeBBINAomuil 22 pabounx JHS, ¥ HCUUCISIETCS CO JHS PEerucTpalliy
3asBIIEHHUS O MPENOCTABICHUHU TOCYIapCTBEHHOM yCIIyTH.

PesynpraT 1ipemocTaBiieHUs TOCYIapCTBEHHOM YCIYyrH MOXeT OBIThb
IIPEIOCTAaBIIEH M0 BEIOOPY 3asBUTENS HE3aBHCHUMO OT €ro MecTa XKUTEJIbCTBA HIIH
MecTa NpeObIBaHuS.

82. 3asBuTens OOpATUIICS ¢ TeMaTHUeCKUM 3arnpocoM (Hanee — Bapuanr II).

Cpox  mpenocraBieHuss Bapmanta II  rocynapcTBEHHOH — yCIIyI'H
B COOTBETCTBUH C JOTOBOPHEIM ITHCEMOM B CPOKH, COTTIACOBAHHBIE C 3asSBUTEIIEM.

B pesymprare mpenmoctaBneHus Bapuanta II rocynapcTBeHHOH yCIyrd
3agBUTEIIO0  TIPENOCTABJsSeTCS  IIEPEeUeHb  JOKYMEHTOB C  aHHOTALHAMH
U CCHIJIOYHBIMU JaHHBIMH, COJIEPIKAIINM CIeNyIoIlle PEKBU3UTHI: HAVNMEHOBAHHE
ApxwuBa, aipec, 1ara, perucTpPalMOHHbBINA HOMED.

@opMupOBaHKEe PEECTPOBOH 3aIMICH B Ka4eCTBE PE3yJIbTaTa IIPENOCTaBICHUS
rocyIapcTBEHHOH yCIYyTH He IPEeNyCMOTPEHO.

HcueprblBaroIuil MepedeHb OCHOBAaHWH [ OTKasa B IIPEIOCTaBICHHH
rOCyIapCTBEHHOH YCIyTW IIpUBEACH B IIyHKTe 37 HACTOAILIETO THUIIOBOTO
periameHTa.
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83. IlepeueHb aOIMHUHHUCTPATUBHBIX MPOIENYpP, HPEIyCMOTPEHHBIX
HacrosmuM Bapuantom II:

TIpHeM 3ampoca W JOKYMEHTOB W (W) WHQOpMalud, HEOOXOOUMBIX IJIA
NIPEAOCTABIICHUA TOCYIapCTBEHHON YCITyTH;

MIPHHATHE PEIeHHs O IpenoctaBieHu (00 oTKa3e B IPEAOCTaBICHUS)
rOCYNapCTBEHHOHU yCIIYTH;

MIPEAOCTaBICHHE pe3yJibTara TOCyJapCTBEHHOHN YCIYyTH.

84. Ilpuem 3ampoca 1 TOKyMEHTOB ¥ (WIK) HHGOpMAI|K, HEOOXOIUMBIX JUJLI
[IPENOCTAaBICHUA IOCYAAPCTBEHHON YCITyTH. ,

3asgBUTEMIO U1 TIONYYCHHS TOCYHapCTBEHHOM YCIyTH HEoOXOZMMO
npenctaBuTh B Apxus 3anpoc B EII'Y unu 1o 351eKTpoHHOM 11ouTe ApXuBa.

85. Crtocobbl ycTaHOBIEHUSA TUIHOCTY (MASHTA(QUKALINY) SIBJISIOTCS:

a) mpu mojade 3ampoca nocpeactBoM EIIY — cBemeHUs U3 DOKYMEHTA,
YAOCTOBEPSIONMIETO JIMYHOCTh, BHOCSTCS B COOTBETCTBYIOIIME IIOJS Ha
WHTEPaKTUBHON MOpTalbHOW (GopMe W OyayT IPOBEpPEHBI ITyTEM HAIPaBIICHHUS
3alpoca C UCIOJNB30BAaHUEM CHCTEMBI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aHMOJIeHCTBHUS,

6) rpu mojiave 3ampoca Ha 3JIEKTPOHHYIO MoUTy ApXyBa — KOIIUS JOKYMEHTAa,
YAOCTOBEPSIOIIETO INYHOCTS.

3ampoc W AOKYMEHTHI, HEOOXOauWMble Iy IpemocTaBieHuss Bapnanrta II
TOCYHApCTBEHHOW YCIYTHd, MOTYT OBITh IIPECTaBIEHbI JIULIOM, AeHCTBYIOIIHM
OT UMeHH (10 TOPYUEeHHI0) 3asgBUTEINS.

86. HcuepnbiBaroliuif TIIepedyeHb OCHOBaHHMM MJIsi OTKaza B IHpHUEME
JOKYMEHTOB IIPUBENEH B ITyHKTE 35 HACTOALIETO THIIOBOI'O PErJIaMeHTa.

87. VYcmyra He IpeqycMarpWBaeT BO3MOXHOCTH IIpueMa 3arpoca
¥ JIOKYMEHTOB, HEOOX0IUMBIX AJIs IIpeAocTaBieHus BapuanTa Il rocyjapcTBEHHOM
YCIYTU 10 BeIOOpY 3asBUTENS HE3aBHUCHMMO OT €r0 MeCTa JKUTENbCTBa WIIH MECTa
nipeOBIBaHUS.

88. Cpok peructpaumyd 3ampoca ¥ JOKYMEHTOB, HEOOXOIUMBIX A
npenocranieHus Bapuanta Il rocymapcTBEeHHOH YCIyTH, cOCTaBisfeT 2 pabodmux
JUHSL.

89. IlpuHsTHE peleHns o MPeaoCTaBIeHUH TOCYJAPCTBEHHON YCIIyTH.

KpurepreM npuHATHS peIleHHs O IPEAOCTaBICHUH YCIyrd SBISETCH
COOTBETCTBHE  MPEACTABICHHBIX  3asBUTeNeM JOKyMEHTOB  TpeOOBaHHAM,
YCTAHOBIEHHBIM 3aKoHOZATeNbcTBOM Poccuiickod @enepauuy, B TOM YHCIE
HACTOSIIHUM THIIOBBIM PETJIaAMEHTOM.

90. TlpunsTre pemenHus o0 OTKase B IIPEJOCTABICHUH TOCYHAApPCTBEHHOH
YCIIYTH.

Kputepun TpuHATHS  pelleHus 00 OTKaze B IIPENOCTABIICHUH
FrOCYyIapCTBEHHON YCIYTH:

a) 3ampoc He COICPXHT (GaMUIMIO, HUMs, OTHECTBO (IIOCHENHEE - TIpU
HAJIHY{HK), OYTOBOTO ajpeca W/WIIM 3JIEKTPOHHOIO ajpeca 3adBUTENS HIIH
TIpeACTaBUTENs 3aSBUTELS,;

6) 3ampoc He ToAaeTcs IPOYTEHHUIO;



23

B) B 3ampoce obxairyeTcs cyneOHoe peleHue;

I') IPUCYTCTBHE B 3aIpOCE HELIEH3YPHBIX HUIIA OCKOPOUTEIBHBIX BBIPAKECHUM,
yIPO3 JKH3HHW, 3IOPOBBIO M HMYIINECTBY AODKHOCTHOTO JIMIla ApXWBa, a TaKXKe
YJIEHOB €r0 CEMbH;

Il) €ClId B 3alpoce 3asfBUTENA OTCYTCTBYIOT HEOOXOIHMBIE CBEIEHHUA IJIA
TIPOBEICHUS TIOUCKOBOX paboOThI;

€) COAEPXUTCSA 3apoc apXUBHOW HHGOpMAIH, KOTOpas MHOIOKpPaTHO
MIPENOCTAaBISIIACh 3asBUTEII0 B CBSI3U C paHEE HAIMpPaBISABIIMMHUCS OTBETAMU, IIPU
STOM B 3aIpoCe He COJEPKUTCS HOBOM MH(DOPMAIIUHU U 0OCTOSTEIILCTB;

) OTBET Ha 3ampoc He MOXeT ObIThb JaH Oe3 pasrialleHus CBEICHUH,
COCTaBIIAIOINX TOCYAaPCTBEHHYIO WIIM HHYIO OXpaHsAeMylo (efepaabHbIM 3aKOHOM
TalHy;

3) y 3asBUTENS OTCYTCTBYIOT IOKYMEHTHI, MONTBEPXKAAIOIUE €ro
[OJTHOMOYHS BEICTYNIaTh OT UMEHH TPETBUX JIAL, B OTHOIIEHUH KOTOPBIX CHENaH
3ampoc;

U) OTCYTCTBHE Ha XpaHeHHH B ApxuBe HEOOXOOUMBIX J3asBHUTEIO
JOKYMEHTOB;

K) OTCYTCTBHE IIPOM3BOJCTBEHHBIX BO3MOXKHOCTEH Yy ApxuBa i
HCIIOJIHEHUS 3aIIpOCOB Ha IOTOBOPHOI (BO3MeE3THON OCHOBE);

J) HEBBITIOJIHEHNE 3asiBUTENIEM JOTOBOPHBIX 00S3aTeNIbCTB 10 UCIIOIHEHHUIO
ApX¥BOM mJIaTHBIX 3aIIPOCOB;

M) HEYJIOBJIETBOPUTENIEHOE (PU3HUYECKOE COCTOSIHHE apXUBHOTO JIOKyMEHTa
SIBJISIETCS] OCHOBAHUEM JJIsl 0TKAa3a B U3TOTOBJIEHUY KOITMK apXHUBHOI'O JOKYMEHTA.

91. Cpok TmpuHATHA pelleHHs O mpepocTtaBieHun (00 oTkaze
B IIPEIOCTABIICEHNH) TOCY/IapCTBEHHOMN YCIyTH cOocTaBiAeT 7 pabounx JHEH.

92. IlpenocrasneHne pe3yibTara FOCyAapCTBEHHON YCIIyTH.

Pesynprar npenocraBieHHs rOCYIapCTBEHHOH YCIYyTH MOXET OBITh TOIy4eH
IIyTEM HaIlpaBJIEHUS [I0YTOBOTO OTIIPABJIEHHUS Yepe3 OIIepaTOPOB ITOYTOBOM CBA3H C
IOCTaBKOM KOPPECIOHJEHIIUM, II0 3JEKTPOHHOW ©ouTe ApXwWBa, BBIIACTCH
3asgBUTENIO TUYHO B APXHUBE.

93. IlpenocraBnenre pe3ynbTara rocy1apCTBEHHOMN YCIYTH OCYILECTBIAETCS
B CPOK, COTJIACOBAHHBIN C 3asBUTEJIEM B JOTOBOPHOM IUCHME.

94. Pe3ymbraT NpeNOCTaBIEHHS TOCYIapCTBEHHOM YCIYTH MOXKeT OBITh
MPEAOCTaBIEH 10 BEIOOPY 3asBUTENS HE3aBUCHMO OT €r0 MECTa JKUTEILCTBA HIIH
MecTa npebbIBaHus.

95. 3asBUTENh — TOCYIAapCTBEHHBIM OpraH BJIAaCTH, OpPraH MECTHOIO
caMOyTIpaBlieHHs, OOpaTUBIIMICS C TEeMAaTH4YeCKHM 3aIlpoCoM, CBSI3aHHBIM
C HCTIOJIHEHWEM JIaHHBIMK OpraHaMy cBOUX GyHKIWH (namee — Bapuant III).

MakcuMaIbHEI CpoK mpenocTtaBieHus Bapuanta III rocynmapcTBeHHOH
yeryTu 22 pabouux IHA ¢ JaThl peTUCTpaliy 3alpoca.

B pesynbrate npemocrtaBienus Bapumanta Il rocyzapcrBeHHON yCIyru
3asdBUTENNIO  NPEAOCTaBiseTCd  IIEpeYeHb  JOKYMEHTOB C  QHHOTaUUAMH
¥ CCHIJIOYHBIMH IaHHBIMH, COJIEPKAINUM CIeAYIOINe PEKBU3UTHI. HAMMEHOBAHHE
ApxwuBa, aipec, 1aTa, perucTPallliOHHBIA HOMED. ‘
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®DopMUpOBaHUE PEECTPOBOU 3aIIMCH B KaUECTBE pe3ysbTaTa Pe0CTaBIICHUS
rocyIapcTBEHHOU YCIYyTH HE IPelyCMOTPEHO.

HcuepnpiBarolinif mnepedeHb OCHOBAaHHWM MJisl OTKa3a B IPENOCTaBICHUH
rocyIapCTBEHHOM yCIyrd IIpHBeAeH B MNOyHKTe 37 HaCcTOSINEro THIIOBOTO
periaMeHTa.

96. IlepedyeHp aAMHHHCTPATUBHBIX NPOLEAYP, IPEeIyCMOTPEHHBIX
HactosiuuM BapuanTtom 111

TIpAeM 3alpoca W JOKYMEHTOB W (WiH) WH(QOPMAaIWH, HEOOXOTUMBIX I
IIpeNOCTaBIEHUS rOCYapCTBEHHOU YCIyTH;

TIPUHATHE PEIIeHHs O TpefocTaBieHWH (00 OTKa3ze B MPedOCTaBIIEHES)
rOCyAapCTBEHHOMN YCIIyTH;

IIpeloCTaBeHue pe3ysibTaTa FOCyIapCTBEHHON YCITyTH.

97. Ilpuem 3ampoca 1 JOKyMEHTOB U (WIIK) HHOOpMaNU, HEOOXOOUMBIX JJIS
INPEAOCTaBIIEHAS TOCYJapCTBEHHOH YCITyTH.

3asgBUTENIO JUIA TIOJNyd9eHHS TOCYHapCTBEHHOW YCIyTH HeoOXOAMMO
NpencTaBuTh B ApxuB 3arnpoc B EITTY miu 10 21eKTpOHHOM mouTe ApXuBa.

98. Crroco0pl yCTaHOBJIEHMS JIMYHOCTH (WIeHTH(UKAIMK) 3asBUTELI
SIBJISTFOTCSL:

a) ipy noxgade 3ampoca nocpenctsoM EINTY — cBenenus u3 yupenuTenbHbIX
TIOKYMEHTOB BHOCSTCS B COOTBETCTBYIOIIHE T0JI1 HA UHTEPAKTUBHON NOPTAIILHOM
¢opme u OyIyT IpOBEpEeHBI ITyTEM HAIMPaBIICHHS 3alpoca C HCIONb30BAHUEM
CHCTEMBI MEXXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOIEHCTBUS;

6) mpu Tmojade 3ampoca Ha OHIEKTPOHHYK NouTy ApxXuBa — 3alpoc
HampaBlgeTCs Ha OJlaHKe OpraHu3alldy 3a IONIKCHI0 PYKOBOAHUTEN WIH
YIOJIHOMOYEHHOTO JIMIIa OpraHu3aliu.

99. MHcuepneiBarolidid INepedeHb OCHOBAHWUM Ui OTKasa B IIpHEME
IOKyMEHTOB TIPHUBEJIEH B ITYHKTE 35 HACTOSIIEr0 TUIIOBOTO PErVIAMEHTA.

100. 'ocynapcTBeHHas yciayra He IIpelycMaTpUBaeT BO3MOXKHOCTH MpHeEMa
3apoca W JOKYMEHTOB, HEOOXONMMBIX [JI1 IIPEIOCTaBICHMs BapHaHTa
TrOCyHapCTBEHHOM yCIyrd o BbIOOpY 3asBHUTENsS HE3aBHCHMO OT €ro MecTa
HaXO0XXJIEHUS.

101. Cpok perucTpamuu 3ampoca ¥ IOKYMEHTOB, HEOOXOOWMBIX MJIL
npenocrtasienus Bapuanta 11 rocymapcTBEHHOH CIyTH, COCTaBILeT 2 paboumx
JTHSL.

102. INpunsartue perieHus o NPeJOoCTaBIECHHUN FOCY IapCTBEHHOM YCIIYTH.

Kpurepuit npuHSTHS pelIeHUs O IPEAOCTaBICHUN FOCYJapCTBEHHOM YCayTH
SBJIIETCA COOTBETCTBHE MPEICTABICHHBIX 3asBHTENEM JOKYMEHTOB TPeOOBaHMUSM,
YCTAaHOBJIEHHBIM 3aKOHOAaTenbcTBoM Poccuiickoit denepaiiu, B TOM YHCIE
HACTOSIIINM THIIOBBIM PerIaMeHTOM.

103. Tlpunstue pemeHuss 06 OTKasze B IIPEAOCTAaBJIECHHH TOCYIAapPCTBEHHOH
YCIIyTH.

Kputepun TpuHATHS pelleHMs 00 OTKase B [PEIOCTaBICHUM
TrOCyAapCTBEHHON YCIIyTH:

a) sampoc HampaBIeH He Ha O(HUIMATLHOM ONaHKe OpraHU3alWH,
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HE COJIEPXKUT IIOYTOBOTO aJpeca U/Uily dJIEKTPOHHOI0 aJpeca;

6) 3ampoc He mmoAiaeTcs IPOUYTEHHIO;

B) B 3ampoce obxanyeTcs cyaebHoOe pelneHue;

T') IPUCYTCTBHE B 3aIIPOCe HEIICH3YPHBIX WIN OCKOPOUTENBHBIX BRIPAKEHNUH,
yIpo3 XHU3HU, 3I0POBBI0 M MMYIIECTBY AOJKHOCTHOTO JHlla ApXWBa, a TAKXKe
YJIEHOB €r0 CEMbH;

I) €Ccli B 3aIpoce 3asBUTENS OTCYTCTBYIOT HEOOXOAMMBIE CBEICHUS I
IIPOBEIEHUS [IOUCKOBOM paboThI;

€) COIEpXUTCS 3ampoc apXUBHON HHQOpMAIMH, KOTOpas MHOTOKpPaTHO
IIPEIOCTaBIIAIIaCh 3asBUTEIIO B CBS3M C paHee HallpaBABIIMMUCS OTBETAMH, IIPH
5TOM B 3aIIpoce He COJePKUTCA HOBOM MH(OPMAaIUH U 00CTOATENLCTB;

) OTBET Ha 3alMpoc He MOXET OBITh AaH 0e3 pasriallieHHs CBEIEHUHN,
COCTABIISIFOIINX TOCYaPCTBEHHYIO WK HHYIO OXpaHsIeMylo (eliepaibHbIM 3aKOHOM
TauHy;

3) OTCYTCTBHE Ha XpaHeHHH B ApxuBe HEOOXOOUMBIX 3asBUTEIO
IOKYMEHTOB; H) HEyIOBICTBOPUTEIbHOS (HU3UIECKOE COCTOSIHHE apXUBHOIO
JIOKYMEHTa SIBJIIETCSI OCHOBaHHWEM ISl 0TKAa3a B M3TOTOBIICHUM KOMHM apXUBHOI'O
IOKYMEHTAa.

104. Cpox mnpuHATHS pellleHHd O HpexgocTaBieHun (06 oTKase
B IIPEIOCTABIEHHH) IOCY/JapCTBEHHOHN YCIYTH COCTaBlAeT 7 paboumx qHel.

105. IlpenocraBnenue pe3ysibTaTa rocyqapCTBEHHON yCIIyTH.

PesymbraT npenocTaBieHus TOCYIapCTBEHHOM YCIIYTH MOXET OBITh HOIyUeH
ITyTeM HaIlpaBJIeHHUA TOYTOBOr'0 OTIPABJICHUS Yepe3 ONepaTOPOB ITIOYTOBOU CBA3H C
NOCTaBKOH KOPPECIOHIEHIIMH, IO JJEKTPOHHOW modTe ApXuBa, BBIAAETCH
3asiBUTENIO JTUYHO B ApXUBE.

106. [IpenocraBnenue pe3ynbTara roCyIapCTBEHHOM YCIyTH
OCYIIECTBIISIETCA B CpPOK, HE IMpeBBIIAOIMA 22 pabodmx IOHA, U HCUHUCILIETCS
CO JIHSI perucTpalliy 3asBIEHNUS O IPEJOCTABIEHUN TOCYITapCTBEHHON YCIyTH.

107. PesynpTaT NpeooCTaBlIEHHs TOCYNApCTBEHHOM YCIyI'm MOXET OBITh
IIpeI0CTaBIEH 110 BEIOOPY 3asBUTEI HE3aBUCHUMO OT €0 MeCTa HaXOXKIEHHU .

108. 3asButens oOpaTUIICS C 3apoOCOM COLHAIBHO-IPABOBOT0 XapakTepa
WA TeMaThuieckuM (nanee — Bapuant IV).

MakcHMaNbHEI CpOK TipefocTaBieHus Bapuanta IV rocymapcteeHHOR
yciayru 22 pabouux AHS C JaThl PErUCTPAlUH 3aIpoca.

B pesynwsrate mpenocraBneHus Bapuanrta [V rocymapcTBeHHOH yCIyru
3asgBUTENIO MPENOCTABISETCS UHPOPMAIIMOHHBIN OTBET, CONEPKAILUN CIEAYIOINNe
PEKBU3WTH: HaWMCHOBaHWe ApxuBa, alIpec, nara, PErUCTPALMOHHLIA HOMED,
TIOJIITACH JTODKHOCTHBIX JIMII, IIeYaTh ApXuBa.

dopMHupoBaHUEe PEECTPOBO 3alIMCH B Ka4ECTBE PE3YIIbTATa IPENOCTABICHUS
roCy/JapCTBEHHOH YCIyTH He IIPeLyCMOTPEHO.

WcuepnbiBaromnii MepedeHs OCHOBAaHWU JJI1 OTKasa B IIPENOCTABIICHHU
rOCy[lapCTBEHHONH YCIyTW HPHUBEACH B IIyHKTe 37 HACTOAIIETO THIIOBOTO
pernaMeHTa.

109. TIlepeyenr aJMHHUCTPATHBHBIX IPOLENYD, IIPedyCMOTPEHHBIX
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HacTosmquM Bapuantom IV: mpuem 3amnpoca U JOKyMEHTOB U (M) HHPOPMAIUH,
HEOOXOAMMBIX IS IPEIOCTaBJIeH s TOCY 1apCTRBEHHOM YCIIYTH; IPUHATHE PEIIECHUS]
0 npenocraBieHHH (00 OTKase B IPEJOCTABICHUH) TOCYJAapPCTBEHHOH YCIYTH;
MIpenocTaBiieHre pe3yabTaTa ToCyJapCTBEHHON YCITyTH.

110. I'lpuem 3ampoca 1 JOKyMEHTOB U (W1iH) nHGOpMAaIIHHU, HeOOXOJUMBIX I
[IPEI0CTaBIICHHUS rOCYIaPCTBEHHOHN YCITyTH.

3asBUTEMIO UIS  MOJMYYEHHUS TOCYHAPCTBEHHOH YCIyrH HeoOX0JuMO
npencTaBuTh B ApxuB 3arpoc B EIII'Y unu no 3nekTpoHHOU mouTe ApxuBa

111. Cnocobamu yCTaHOBIECHUS JIMIHOCTH (MACHTH(PUKAIIUHN) IBIIAIOTC:

a) Tpu Tojave 3ampoca MocpenctBoM EpwHOro moprana — CBeXEHUS
U3 JOKYMEHTA, yJ0CTOBEPSIONIEr0 IMYHOCTh, BHOCATCS B COOTBETCTBYIOIIHE TIOJIA
Ha WHTEPAaKTUBHOMN MOPTATHHON (popme B OyIyT IIPOBEPEHBI IIyTeM HallpaBiIeHUs
3alpoca C KCIOJNB30BAaHHEM CHCTEMBl MEXBEJOMCTBEHHOIO 3JIEKTPOHHOTO
B3aHMOEHUCTBHUS,

0) mpu mogade 3amnpoca Ha IEKTPOHHYIO 04Ty ApXUBa — KOIHA I0KyMEHTa,
YAOCTOBEPSIOIMIETO JTMYHOCTb.

3arpoc ¥ JAOKYMEHTHI, HeoOXOmuMBIe IJis NpenocTaBieHus Bapuanrta IV
rOCyIapCTBEHHON YCIIYTM, MOTYT OBITh TPEACTaBICHbI JIHIIOM, AE€HCTBYIOIIUM
OT UMEHH (I10 TOPYUEHUIO) 3assBUTENS.

112. HcuepnbiBaromuii IiepedeHb OCHOBAHWUN [JIsI OTKasa B IIpHeEMeE
JIOKYMEHTOB TIPUBEeH B ITyHKTE 35 HACTOSIIETO THIIOBOI'O perilaMeHTa.

113. 'ocynapcTBeHHas yCiayra He IIpefycMaTpuBaeT BO3MOXKHOCTH IIpHUEMa
3arpoca M JOKYMEHTOB, HEOOXOAMMEBIX I IpenocTaBieHus Bapuanta IV
TOCYIapCTBEHHOU yCIyrd MO BbIOOpY 3asBHUTENsS HE3aBHCHMO OT €ro MecTa
KUTEIbCTBA WITH MecTa IIpeObIBaHUS.

114. Cpok pervcrpamuu 3ampoca M HJOKYMEHTOB, HEOOXOAMMBIX I
npemocraBieHus BapuanTta [V rocymapCTBeHHOM YCIIyTH, COCTaBIsAeT 2 pabodyux
JTHSL.

115. TIpunsTre pelieHns 0 IPeIOCTaBIeHUH TOCYJapCTBEHHOH YCIIyTH,

KputepueM npuHATHS peIIeHUS O IpeloCTaBIeHHH TIOCYAapCTBEHHON
YCIYTH SBISETCS COOTBETCTBUE IIPENCTaBICHHBIX J3asBUTEIEM JOKYMEHTOB
TpeOOBaHMIM, YCTAHOBIEHHBIM 3akoHoHaTenbcTBOM Pocculickoir @enepariny,
B TOM YUCJI€ HACTOAIINAM TUIOBBIM PETIaAMEHTOM.

116. Ilpunsarue pemenus o6 OTKase B IPedOCTaBIEHWH IOCYIapCTBEHHOH
YCITyTH.

Kputepun npuustas pemeHus 00  OTKaze B IPEJOCTABICHHHU
TOCYAapCTBEHHON YCIYTH:

a) 3ampoc He COAEpXHUT (QaMIINI0, MM, OT4eCTBO (IIOCJIEeIHEE - IIPH
HAJIMYWK), IOYTOBOIO aipeca W/WIM 53IEKTPOHHOTO afpeca J3asBUTENsS WK
IIpencraBuTens 3asBUTEIS, ’

) 3arpoc He MoANaeTCs NPOUTEHUIO;

B) B 3ampoce 00kKanyeTcs cyneOHoe PELICHHE,

T') IPUCYTCTBUE B 3aIpOCce HEIEH3YPHBIX UM OCKOPOUTENBHBIX BEIPAKEHHUH,
YyIPO3 JKU3HH, 3LOPOBLI0 U UMYIIECTBY JODKHOCTHOTO JIMIE, 4 TAKXKE YICHOB €I0
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CeMbHU;
- ) ecii B 3ampoce 3asdBUTENS OTCYTCTBYIOT HEOOXOAMMBIE CBEIACHHS AJif
IIPOBENICHUS TOUCKOBOH PabOTHI;

€) COAEPXKUTCSA 3allpoc apXWBHOW HHOpMaIMy, KOTOpas MHOTOKpPAaTHO
IIpeIOCTaBIIsAach ITOB30BATENI0 B CBA3U C paHee HaIpaBIISBIIUMUCS OTBETaMH,
IIPH 5TOM B 3aIIpOCe HE COAEPKHUTCSI HOBOM HHGPOPMAIMH U 0OCTOSTEIHCTB;

) OTBET Ha 3ampoc He MOoXeT ObITh maH 0Oe3 pasTiallleHus CBENCHUH,
COCTaBIIMIOLIMX TOCYAAPCTBEHHYIO WK HHYIO OXpaHsieMyIo (eepalbHbIM 3aKOHOM
TalHy;

3) y 3asBUTENS OTCYTCTBYIOT [IOKYMEHTBI, IIOATBEpPXXKAAlON[He €ro
MIOJTHOMOYMS BBICTYIIATh OT UMEHH TPETHUX JIUI], B OTHOLICHUH KOTOPBIX CAENaH
3aIpoc.

117. Cpox mpuHATHS pemeHds o npefocTaBieHnn (06  oTkase
B [IPEJIOCTABIICHUH) TOCYIAPCTBEHHOM YCIyTH COCTaBIseT 7 pabounx JHEH.

118. I'lpenocraBnenue pe3yibrata TOCYqapCTBEHHON yCIYTH.

Pesynprar mpenoctaBieHus TOCYJapCTBEHHOMN yCIYTH MOXET OBITh IOTy4eH
IIyTeM HampapieHUs TOYTOBOr0 OTIIPABJIEHHUS Hepe3 ONEPaToOpPOB IOUTOBOH CBS3H C
JIOCTaBKOM KOPPECTIOHACHIIMK MIIH BEIIAOTCS 3asIBUTEIIO JINIHO B ApXUBE.

119. IIpenocraBnenue pe3yJibTara rOCyIapCTBEHHOH YCIYTH
OCYIIECTBIISIETCS B CPOK, He MpeBHIIAroIuil 22 pabouux OHSA, ¥ HCHHUCIIETCS
CO JIHSI peruCTpalliy 3asBIEHUS O IPeIOCTaBIeHUH I'OCYIapCTBEHHOM YCIYTH.

PesynpTar TpeloCTaBiieHHUS TOCYJNapCTBEHHOM YCIyrd MOXeT ObITh
IIPENOCTABIIEH TI0 BEIOOPY 3asBHUTENI HE3aBUCHUMO OT €r0 MeCTa XXUTEJIhCTBA UK
MecTa npebbIBaHus.

Peructpanus 3anpoca 3asiBUTeNs

120. OcHoBanueM s Hadajla aJIMUHUCTPATUBHOW IIPOLENYpPHI ABIAETCH
MMOCTYIIEHUE TI0 aApecy NIEKTPOHHOM IMOYThl ApXWBa 3alIpoca B COOTBETCTBHUH
¢ 30 HacTOsIIEero TUIIOBOIO pPerjaMeHTa.

Crenuanuct ApxwBa, OTBETCTBEHHBIN 32 IIpPHEM 3alpOCOB 3asBUTENEH
B DJIEKTPOHHOU Qopme, exemHeBHO B paboume nuu B 12.00 m 16.00 gacos
OTKPBIBAET DBJEKTPOHHBIM SMIUK ApxuBa, pacnedarslBaeT U PErUCTPUPYET
ITOCTYITUBIIME 3aMpOCHl B JIEHb OTKPBITHUSA 3JIEKTPOHHOIO SIIHMKA, HAIPaBILET
cooOmenue 3agBUTENIO 0 €ro 3JIEKTPOHHOMY aApecy O TOIy4YeHWH U IPHUEME
3arpoca.

3aperucTpUPOBAHHBIN 3aITpoc NepefacT pyKoBOACTBY ApXuBa i PE30IIOIUN
(HampaBJIeHUs 3alpoca B CTPYKTypHOE IIPOoQUIbHOE II0Apa3eNeHe ApXuBa s
IIOJTOTOBKH OTBETA).

121. MakcuManbHBIH CpOK BBITIOJIHEHWS aAMHHHUCTPATHBHON IIPOIIEyDEI
cocTaBseT 2 pabounx AHS. ‘

122. B cnyuyae ecii B 3ampoce He yKasaHBl: GaMuIusg, AMsA, OTYECTBO
3asgBHTENA, HAIPABMBIIETO 3aIIPOC, MTOYTOBLIN anpec, II0 KOTOPOMY MOJIKEH OBITh
HarpaBJieH OTBET, TACIIOPTHLIE TaHHbIE, OTBET Ha 3aIIpOC HE JaeTCs.
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P&CCMOTpeHI/Ie 3arpoca M aHalIu3 €ro COACpXKaHnA

123. Pesomroniusi pyKOBOAMTENS ApXUBa WJIH €0 3aMECTUTENS SIBISETCA
OCHOBAHHEM UL PaCCMOTPEHMS U aHAIIW3a CONEP)KaHUs 3arpoca I0 CyIIeCTBY.

124. PyxkoBomutens NPOQHUIBHOTO CTPYKTYPHOTO IIOApa3feieHus ApXuBa
paccMaTpMBaeT W AaHAIU3HPYET COAEPXKAHUE 3alpoca C HCHOJIB30BaHUEM
HEOOXOAUMBIX NPO(EeCCHOHANBHBIX HAaBBIKOB, UMEIOINETOCS HayYHO-CIIPABOYHOTO
anmapata K apXMBHBIM [IOKyYMEHTaM, XpaHsilumcs B ApxuBe, W JpYrux
UH(QOPMALIMOHHBIX MaTEPHAIIOB, IIPH STOM OTIPENEIISET:

CTENIEHb IIOJHOTHI HH(OpMAaIMM, COJepXXalleiics B 3ampoce 3asBUTEN,
CTEIEHD IIOJIHOTHLI JOKYMEHTOB, IIPEJCTaBICHHBIX 3asSBUTEIIEM, HEOOXOIUMBIX IJLI
WCTIOJIHEHHUS 3aIpoca; ,

Haju4ure B ApXuBe TOKYMEHTOB, HEOOXOIUMBIX 3asBUTEIIO, MM BO3MOXKHOE
MECTO HaxOXXIIE€HHsI apXUBHBIX HOKYMEHTOB, HEOOXOIHUMEIX IS HCIIOJHEHUS
3alpoca 3afBUTENA, MecTa HaxXxOXIEHHWs U aJpeca KOHKPETHBIX OpPraHoB
FOCYJapCTBEHHOW BJIACTH, MECTHOI'O CAMOYIPABICHUS W OpraHu3aluil, KyZa
CIIEIyeT PEeKOMEH/I0BAaTh 3asiBUTENI0 OOPATUTHCSA 10 IPHUHAJIC)KHOCTH.

ITo pe3synpTraram aHanwWsa COLEPIKAHUS 3aIIpoca PyKOBOAUTENb CTPYKTYPHOTO
roApasneneHus ApxuBa IepelaeT 3ampoc KOHKPETHOMY CIEIHANHNCTY JaHHOTO
CTPYKTYpHOTO  TIOoApa3iieieHuss ApxuBa C YCTHBIMM PEKOMEHOALMIMHU
II0  HCIOJHEHWIO  3aIpoca;  I[OJATOTOBKM  HMH(OPMAIMOHHOTO  OTBETa
O IIPHOCTAaHOBJIEHWH I'OCYNApCTBEHHOHW YCIyrM WM OTKa3e B HPEIOCTABICHUU
rOCYJapCTBEHHOU yCIyTH.

125. MaxkcuManbHEIH CPOK BBINOJHEHUS aIMUHHACTPATUBHON MPOLEIypHI
cocTanisieT 7 pabouux mHEH.

Hcnonnenne 3ampoca
(BBISIBJIEHUE CBEJICHUI 10 apXUBHEIM JOKYMEHTaM
U TIOJITOTOBKa apXWBHOU CIIPaBKH, BEITUCKY, KOTIVH,
HHGOOPMAIMOHHOTO OTBETA, JOTOBOPHOTO IHCHMA)

126. OcHoBaHmeM M1 HCHOJNHEHUS 3alpoca SBILICTCA  PE30JIFOLHUS
pykoBonuTens ApxyWBa WIM €ro 3aMECTUTENsI W YCTHOE pacCIOpsDKEHHE
PYKOBOAHTEIS TPOGUIBFHOTO CTPYKTYPHOIO Iopa3iesieHns ApXuBa KOHKPETHOMY
CIIEIUAIUCTY JaHHOTO CTPYKTYPHOTO MOApa3/ieJIeHUs 10 UCTIOIHEHHUIO 3a11poca.

127. MWcmonHeHHe 3ampoca  CIIENHATHCTOM ApxXuWBa  I[IPOH3BOIUTCS
C HCIIOB30BAaHUEM HAy4YHO-CIPABOYHOIO ammapara K apXWBHBIM JOKyMEHTaM
Y HENOCPEICTBEHHO M0 apXHUBHBIM JIOKyMEHTaM, XpaHAIuMcs B Apxuse.

128. Tlo pesyapTaTaM BBIABICHHS HeoOXOAMMON 3asgBUTENI0 MH(OPMALUH
crieuaiicTOM ApXUBa COCTaBIIIETCH:

apXuBHas CIpaBka (BBINKACKA, KOMUS, JOTOBOPHOE IIHCHMO, II€pEYEHb
JOKYMEHTOB);

WHOOPMAIIMOHHBIM OTBET - YBEAOMIICHHE 3asfBHTENA O NPUOCTAHOBICHHH
IIPEIOCTABIEHHS TOCYHApCTBEHHOI YCIyrH ¢ YyKa3aHHEM MOTHBHPOBAaHHOM
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TIPHYUHE] (0 HEOOXONMMOH BBICBUIKE 3afBUTENEM MOTIONHUTENBHBIX YTOYHEHHIMA
[0 3aIpoCy HW/WINM KONMM NOKYMEHTOB, TPeOYOUIMXCS i KauyeCTBEHHOIO
WCIIOJIHEHHS 3aIIpoca WM B CBSA3W C YCTAQHOBJICHHBIMH IIPABMJIAMY HCIIONHEHWUS
3aIpOCoB);

WHQOPMALMOHHBIM OTBET 00 OTKa3e B MPENOCTABIEHWH I'OCYIapCTBEHHOM
YCIYTH C YyKa3aHWeM MOTHBUPOBAHHON NpHYMUHBI (OTCYTCTBHE Ha XpaHEHHWH
B ApxmBe HOKYMEHTOB II0 TeMe, WHTepecymolleit 3asBUTENs, ¢ BO3MOXKHBIMHU
PEKOMEHAUWAMH 110 JalbHEHIeMy MOMCKYy HWH(QOpPMAIHK, OTCYTCTBHE
y 3asdBUTeJIA, 3aMpalliBaloIiero apXUBHEIE CBEACHHsI, COMEPIKAIIHE EPCOHATBHEIE
IaHHble MIM KOHOHIECHIHUATIBHYI0 HHGOPMAIHIO O TPETBUX JHIlAX, NOKYMEHTA,
MOATBEPKAAIOMIEr0  €ro  IOJHOMOYHSA;  OTCYTCTBHE  IIPOM3BOJICTBEHHBIX
BO3MOXHOCTEH y ApXUBa Il UCIIOJIHEHHUS 3aIlpOCOB Ha IOTOBOPHOU (BO3ME3IHOM
OCHOBE); HEBBIIIONIHEHHE 3asBUTEIEM JIOTOBOPHBIX 00S3aTEIBCTB 110 MCIIOIHEHHIO
ApPXHBOM IIaTHBIX 3aIlpOCOB; OTCYTCTBHE y 3asBHTENsI MOCTYIa K CBEICHHSIM,
CollepXKallliM TOCYHapCTBEHHYIO TalHy; HEyIOBIETBOPUTENbHOE (DH3UIEecKoe
COCTOSIHME apXUBHOI'O JOKYMEHTa (B Cllydae 3aIlpoca KOIIMH JOKYMEHTa)).

129. KputepueMm A1 NpUHATHS PEIIEHUS O COCTaBJIEHHH apXHBHOM CIIPaBKH,
KOIIMM, BBIMMCKA WM JAPYroro OTBeTa SBIsAETCA IONHOTa HWHQOpMAIUH,
BEISIBIIEHHOM 110 apXUBHBIM JOKYMEHTAaM COTJIACHO 3aIllpocy 3asBUTENISA U C YUETOM
IIPOChOBI 3asIBUTENA O BblIade KOHKPETHOTO BAAA JOKYMEHTA - apXUBHOM CIIPaBKH,
BBIIIMCKH, KOIIUH (eCIH Takas [Ipock0a MMEET MECTO B 3aIIpoce).

B cirydae Hepa3b60puuBOro HAIMCAHUS TEKCTa apXUBHOTO TOKYMEHTA, HaJTHIHs
B HEM HCIIPABJIEHUN U 3a4epKuBaHUN ApPXUB BIIpaBe MPeAOCTaBUTD 3asIBUTEIIO 110
COLMATBHO-IIPABOBEIM 3aIPOCaM KCEPOKOMHUIO apXHBHOTO JOKyMeHTa (6ecIaTHo).

130. B noAroToBneHHBIX NOKYMEHTaxX Ha 3allpoCHl 3asBUTeNeH MOoKHa OBITH
OTpa)keHa clie[lyromas HHPOpMaLrs:

1) B apxuBHO# crpaBKe:

yKa3bIBaeTCs Ha3BaHue «ApXUBHas CIIpaBKay;

TEKCT JaeTcd B  XPOHOJIOTHYECKOH  IOCIEHOBATEIbHOCTH  COOBITHH
C YKa3aHUEM BHJIOB apXMBHEIX JOKYMEHTOB U UX JIaT;

IOIyCKaeTCs LUTHPOBAaHUE apXWBHBIX [TOKYMEHTOB, ILIUTAThI 3aKJIFOUAIOTCS
B KaBBIYKH;

BKJIFOYAIOTCS B TEKCTE CIIPABKY OTHAEJIbHBIE [aHHBIE apXUBHBIX JOKYMEHTOB, HE
COBIIJIAIOIINE CO CBEACHUSIMH, M3J0KEHHBIMU B 3alpoCe, IPH YCIIOBHUH, ECIIH
COBIIQICHUE  BCEeX  OCTaJbHBIX CBEJEHHMM He  BBI3bIBACT COMHEHHU
B TOXJIECTBEHHOCTH JHMLa WM (DaKTOB, O KOTOPHIX COOOINaeTcss B apXUBHBIX
JIOKyMEHTax; 9TH JaHHbIE BOCIPOU3BOLSATCS TaK, KaK OHM M3JI0KEHBI B apXUBHBIX
JIOKyMEHTaX, & PacxXOXJIeHHs, HECOBNAAEHH U HETOUHbIe Ha3BaHUS, OTCYTCTBHE
MMEHH, OT4YEeCTBa, MHUIMAJIOB WJIM HaJW4yue OJHOTO0 M3 HUX OroBapHUBaeTCs
B TEKCTE CIPaBKH B ckoOKax («Tak B JOKYMEHTE);

OT'OBapUBAIOTCS Hepa30opYUBO HaIlCaHHbIe, WCIIPaBJICHHBIE,
HE ITOAJAI0IIKECcs [TPOYTCHUIO MECTa apXMUBHOTO JOKYMEHTa («TaK B HOKYMEHTER,
«3allUCh HCIpABIICHA, II€pPBOHAYANbHAs 3allUCh HEACHA, INpUYMHA U JaTa
HCIIpaBJIeHUS HE yKa3aHbI»);
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He J[IOIyCKArOTCs M3MEHEHMs, HCIIPaBICHUS, KOMMEHTApHM, COOCTBEHHEIE
BBIBOJIBI HCITOJIHUTENS IO COJEP)KaHUIO apXWBHBIX NOKYMEHTOB, Ha OCHOBAHUM
KOTOPBIX COCTaBlIeHa apXWUBHAS CITPaBKa,

BKJIFOYAIOTCS B OHY apxWBHYIO CIpaBKy CBeleHHs O pabore, yuebe
B HECKOJILKHX OpraHax, OpraHH3aluax, YIeOHBIX 3aBEeEeHHSIX, €CIIM 3TH CBEACHUS
COZEepXKATCs B JOKYMEHTaX, XpaHIAIIUXCS B APXUBE;

TIPUBOJIATCS apXHBHBIE MHQPEI 1 HOMepa JIMCTOB eIUHUIL XPAHEHHUS apXUBHBIX
JNOKYMEHTOB, HCIIOJIE30BABIIUXCS IJII COCTaBJICHUS apXWBHOU CIIPABKH, IIOCIE
TEKCTa apXWBHOM CIPAaBKH; MOILyCKAaeTCs IPOCTaBleHHWE apXHBHBIX IMUGPOB U
HOMEPOB JIUCTOB EIWHHUI] XPaHEHWS AapXUBHBIX MOKYMEHTOB Cpa3y IIOCIe
M3JIOKEHUS KaXa0ro (hakTa Wil COOLITHS,

YKa3bIBAIOTCS JIOCIIE apXUBHBIX MIH(POB ¥ HOMEPOB JINCTOB €AMHHUL] XPAHEHUSA
apXMBHBIX JOKYMEHTOB CBEJIEHUS, KOTOPhIE MHTEPECOBAIH 3aIBUTENs, HO He ObLIH
OOHapy’>XeHbl B apXUBHBIX JOKYMEHTaX, ¥ PEKOMEH/IAINH 110 X IIOUCKY B APYTHX
apXUBax WU OpTaHU3aIusIX;

2) B apXUBHOU BBINTHCKE:

yKa3bIBaeTCs Ha3BaHWe «APXUBHAS BBIITHCKAY;

BOCIIPOM3BOJUTCS IIOJIHOCTBIO Ha3BaHWE apXWBHOTO NOKYMEHTa, €ro HOMep
U 1aTta;

HCYEPIIBIBAIOTCA H3BIEYCHUSIMH U3 TEKCTa apXWBHOTO JOKYMEHTa BCE
HMMEIOLHeCs BONIPOCHL, yKa3aHHBIE B 3apoce 3asBUTENS; HA4alo ¥ KOHEI] KaKI0TO
U3BJICYEHHUs, a TAKXKE IPOIYCKU B TEKCTE apXWBHOTO JOKYMEHTA OTHAEIBHBIX CJIOB
(TIpennosxeHwni) 0003HAYAFOTCS MHOTOTOUHEM;

OT'OBapHUBAIOTCS Hepa30opIuBo HaIlUCaHHBIe, HCIIpaBJICHHEIE,
HE MOAJAIOIIKECS TIPOYTEHNIO MECTa apXUBHOTO JOKYMEHTa («TakK B TOKyMEHTe»,
«3aIlUCh HCIpaBJEHA, IepBOHAYalbHAS 3aIllUCh HesICHa, MpPHYMHA W JaTa
WCIIpaBIIeHUS He YKa3aHb»),

IIPUBOJSATCS apXUBHBIE ITA(PEI H HOMEpa JINCTOB €AMHNLL XpaHEHHS apXHUBHBIX
JOKYMEHTOB TIOCTIE TEKCTa apXUBHOM BBIIINCKH,

3) B apXUBHOU KOITHUH (KCEPOKOITHH):

IIPOCTABIAIOTCA Ha 000pOoTe KaXKOOro JHCTa apXuBHBIE IMUGPHEI (HOMepa
(boHJa, OIHCH, EIUHUIIEI XPaHEeHNUS ([leNla) 1 HoMepa JINCTOB eIUHHUI XPaHEeHHUS,

4) B uH(pOpMAIIOHHOM ITHCEME (OTBETE) cooOIIaeTcs:

00 YTOUHEHMM IaHHBIX WK BBICBUIKE KOMHH JOKYMEHTOB, 0e3 KOTOPBIX
HCIIONHEeHME 3aIpoca He MPeACTaBISETCS BO3MOXKHEIM;

00 OTCYTCTBMM Ha XpaHEHHHM B ApXWBe HOKYMEHTOB, HEOOXOIHMMBIX IS
HCITOJTHEHUS 3a1Ipoca, O MecTax XpaHeHUs] HeOOXOIUMBIX 3asBUTEII0 JOKYMEHTOB
WIM pPEKOMEHMAAIIMH II0 [aJlbHeHIIeMy TIOMCKY WHTEPECYIOIUX 3asBUTENI
CBEIICHUIM;

00 OTCYTCTBUM CBEICHHWH, WHTEPECYIOIINX 3asBUTENSI, B HMEIOIIUXCS
Ha XpaHCHHUH JOKYMEHTaX;

0 X0/JI¢ TIPOLIeyPhI IPEAOCTABICHUS TOCY1apCTBECHHON YCITyTH;

5) OTBET Ha TEMaTHYECKHE 3aIIPOCE MOXKET COJEPXKATh ITepedeHb JOKYMEHTOB
(Ha Omanke ApxwuBa), BBEISBICHHBIX I10 3aIpPOCy, C aHHOTAIIUSIMHU UX COLEPIKaHUS
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U CCBIIOYHBIMHM JaHHBIMH, 3aBEpAETCS IIOAIHMCHI0 PYKOBOAMTENS H I1€YATHIO
ApxwuBa (1o mpocs0e 3asBUTEISI MOXET HalpaBIATbCA 6e3 YKa3aHHOrO 3aBepeHHs
I10 2JIEKTPOHHOM 10YTe).

131. IToproToBneHHbIe ClIeLATNCTaMU APXHBa apXUBHbIE CIIPABKHU, BBIITHCKH,
KOIIMH, MH(DOPMALUOHHEIE OTBETHI, B TOM YHCJIE IPABUILHOCTD MX COJIEPIKAHUS U
0(OpPMIIEHHS, TOJNHOTA NIPOBEEHHOIO IIOMCKA, CPOK HCIIONHEHHS, [IPOBEPSIOTCH
pPyKOBOIUTEEM NPOMUIBHOTO CTPYKTYpHOTO IOApasfeNneHus ApxuBa H
MIEPENAFOTCS Ha paCCMOTPEHHE PYKOBOIUTENI0 APXUBa WITH €0 3aMECTHUTEIO.

132. ApxuBHBIE CIPaBKH, BEITUCKH, HHPOPMAITHOHHEIE OTBETEI COCTABIIAKOTCS
Ha OnaHKax ApxuBa. ApXUBHbIE CIIPaBKH, BEIITMCKH, KOITMH 3aBEPAIOTCS HOIIIICEHIO
PYKOBOJUTEIIA MIIH €r0 3aMECTUTEIII U I1e4aThio ApXUBa.

MudopManvoHHBIE OTBETHI 3aBEPSIOTCS IIOAMMACHI0 PYKOBOIUTENS APXUBA HITH
€r0 3aMECTHUTEIA, IIPU HeOOXOIMMOCTH B CIIydae HMOATBEP)KIEHUS OTCYTCTBHS Ha
XpaHEHUH [NOKYMEHTOB, OTCYTCTBHS CBEICHMM, WHTEPECYIOIINX JasBHUTEN,
B MMEIOLIUXCA HA XPaHEHUH TOKYMEHTAaX - 3aBepPSIFOTCS TIeYaThio ApXHBa.

OtBerel Ha TeMmaTHdeckue 3anpochl (Ha OnmaHKax ApxuBa), B TOM UHCIIE
[IepeYHH JOKYMEHTOB, 3aBEPAIOTCA IIOAIHCHI0 PYKOBOAUTENS ApXHBa HIIM €r0
3aMECTHUTEINS U ITe4aThlo ApXUBa.

133. B apxuBHOH CIpaBKe, BBIIIUCKE, 00bEM KOTOPBIX MIPEBBIMIAET OJUH JIHCT,
JIUCTBI TOJDKHBI OBITH IIPOIIXTHI, TPOHYMEPOBaHbI M CKPEIUICHBI ITeYaThio ApXHBA.
Bce nHCTBI apXWBHOM KOIMHM TakXe CKPEIUITIOTCI W Ha MeCTe CKperUieHHS
3aBEPSAIOTCA NOAIIHCHIO PyKOBOAHUTEIS HIIA €0 3aMECTUTENS U NTeYaThio ApXUBa.

134. MaxcuManbHBI CpPOK MCHOJHEHHS aJIMUHUCTPATUBHOM MPOIELypHI
I10 UCIIONHEHUIO COLIMAIbHO-IIPaBOBbBIX 3aIIPOCOB, COCTABIEHUIO HH(MOPMAITHOHHEIX
OTBETOB M JOTOBOPHBIX IuceM cocTaBiusieT 10 paboumx nHeit. TemaTwueckue
3aIIPOChl UCIOJIHAIOTCS 110 JIOTOBOPHBIM IIHCbMaM B CPOKH, COTJIACOBAHHBIE C
3asBUTENEM.

HanpaBneHHe WK BblAa4da 3aji1BUTCIIIO OTBCTOB Ha 3aIIPOCHL

135. OcHoBanuWeM [Js HaOpaBi€HUsS WJIHA BbII@Yd  PE3yJbTATOB
MIPENOCTaBIIEHUS TOCYIapCTBEHHON yCITyTH (apXUBHOW CIPaBKH, BEIIIACKHU, KON,
MH()OPMAIIHOHHOTO OTBETA, JOTOBOPHOI'O MUCHEMa) 3asBUTEIIO SBIIIETCS 3aBEPEHHUE
BEIIIIEYKa3aHHBIX JIOKYMEHTOB TMOAINHCBHIO pPyKOBOJWUTENd ApXWBa HIHU €0
3aMECTHUTENIS U T1e4aThio ApXuBa.

136. Pe3ynbTaTsl mpexoCTaBICHUS FOCY IAPCTBEHHOM YCIIYTH PErUCTPUPYIOTCA
B JKypHaje HCXOIAmIel KOPPEeCIMOHASHIIMH ApXHWBa CIIELUAIHNCTOM ApXWBa U
BLICBIIAIOTCS B aJipeca 3asBHUTENEH IIPOCTHIMU ITOYTOBBIMHU OTIIPABICHUIMU,
BBIIAIOTCS JIMYHO B ~crToJe CIIPaBOK Apxuga.
B omnpeneneHHBIX cioydasxX II0 JKETaHHIO J3asBUTENS MOTYT BBEICBUIATECS
IO AJIEKTPOHHOH I10YTe.

137. ApxuBHble COPaBKH, BBIIINCKHU, KOIMH U APYyTHE OTBETHI, BHIIaBACMBIC
3agBUTENAM JIAYHO B OTHENEe COLMABHO-TIPABOBBIX 3allpOCOB  ApPXHBA,
PETHCTPUPYIOTCS B XKypHaJIe perUCTpalliy BbIAaYH JOKYMEHTOB IIPH IPEIbsIBICHAN
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3asBuTEIEM JIOKyMEHTA, YAOCTOBEPSIOIIETO JTUYHOCTE,
a B HEKOTOPBIX CIIy4asX - NOKYMEHTa, HOATBEPXKJAIONIEr0 €ro ITOJTHOMOYHS.
3asBUTENH NPOCTABISIOT B XXypHAJE PErHCTpPAIlMH ATy IMONydeHHS IOKyMEHTa
M CBOIO NOAIIUCH, YAOCTOBEPS (aKT IOTyUeHHs TOKYMEHTA.

138. MakcuManpHBIE CpPOK HWCIIONHEHHS [aHHOW aIMHHHUCTPATHBHOHN
npouenypsl — 3 pabouux AHS cO JHS ONIIUCAHUS PYKOBOAUTENIEM APXHUBA HUITH €T0
3aMEeCTHUTeNIeM OTBETA Ha 3ampoc.

[Topsimox MexXBeIOMCTBEHHOT'O B3aUMOIEHCTBHS
IIPY IPeOCTaBICHIH I'OCYJapCTBEHHOH YCITyTH

139. Ilpu npemgocTaBIeHUN TOCYIapCTBEHHOM yCIyTH ApPXWB OCYIIECTBIISET
B3anMoJielicTBUE ¢ JlemapTaMeHTOM B OTHOLIEHUU 3aMpPOCOB, OTBETHl Ha KOTOPEIE
(apxviBHBIE CITPaBKHU, BBITTACKH, KOMTKUU) TPeOYIOT B COOTBETCTBHH C JICHCTBYIOIINM
3aKoHonatenscTBOM Pocculickolt @enepaliiii IpoCTaBIEHUS allOCTUIIA.

140. ApxuBHBIE CIpaBKH, BBIIIMCKH, KOIWM, ITOATOTOBJICHHEIE ApPXUBOM,
[0 3ampocaM, TpeOyIOUIMM  3aBEpeHHs  aloCTUIeM U IOCTYIIHMBIIHM
n3 KoHcyneckoro gemnapraMmenta MUHHCTEpCTBA WHOCTpPAHHBIX Aell Poccriickoi
®enepanyy, nepenarorcs ApxuBoM B JlemapTaMeHT He MeHee deM 3a 5 pabouux
JHEeW 10 UCTe4YeHusl yCTaHOBJIeHHOro 30-IHEBHOTO CpOKa UCIIOJHEHHS 3a1Ipoca.

AnocTUNTp  3amlOJIHSAETCS 3aMECTUTEJIEM HadalbHUKA OT[eNIa AapXHBOB
[emnapramenTa u 3aBepseTcs MOAMUCHI0 PYKOBOAUTEIS U Iedarsio [lernapraMenTa.

141. B cimy4asx HenmocpeacTBeHHOro obpaiiienus 3assuteneil B JlemapraMeHT
¢ IpockOOM 0 MPOCTABIICHHS allOCTUIS Ha apXUBHBIX CIIpaBKaX, KOMUIX, BEITIHCKAX,
MIOATOTOBJIEHHBIX ~ ApPXMBOM, CpPOK  MCIOJNHEHHS  JaHHOM  IPOLENYypEI
B JlemapramMeHTe He HOJDKEH IPeBBINAThH 3 pabouux AHeH co AHS NpeAbsSBICHUSI
3asBuTeNleM HEOOXOMUMBIX JOKyMEHTOB (3asBI€HHS O MPOCTABICHUM allOCTHIIA,
IOKYMEHTa YJIOCTOBEPSIOIIEr0 JWYHOCTh, IJIsI TPETBUX JMI[ - JOBEPEHHOCTH,
oGOpPMIIEHHOM B YyCTAHOBJICHHOM TIOPSAKEe, a Takke KBUTAaHIMH 00 yIaTe
rOCyIapCTBEHHOH IOILINHEI 32 TIPOCTaBIEHUE allOCTHIIA).

142. ApxWBHBIE CIIpaBK{, BBIIUCKH, KOIIMU II0 KOHCYJBCKHM 3aIlpocaw,
ITOATOTOBJICHHBIE APXWBOM, HAIIPaBIAIOTCS HEMOCPEACTBEHHO JlemapTaMeHTOM
(c amoctmiem wim Oe3 Hero) B KoHcymnbckuii nenapramenT MuHMCTEPCTBA
WHOCTpaHHEIX el Poccutickoit deneparuu.

IV. ®opMBI KOHTPOJIS 32 UCIIOIHEHUEM
THUTIOBOT'O 8IMUHUCTPATABHOIO perilaMeHTa

HOpSIIIOK OCYILNECTBJICHHUSA TEKYIICI'O KOHTPOJIA
3a CO6JIIOII€HI/I€M ¥ UCIIOJTHECHHUEM OTBETCTBCHHBIMHU NOJXHOCTHBIMH
JIMIIaMH MTOJIOXKEeHHUM HACTOSALIEr0 TUIIOBOT'O AIMHAHHCTPATHBHOI'O periiaMCHTa
¥ WHBIX HOPMATHUBHEIX IIPABOBLIX aKTOB, YCTaHABIHBAIOIIHX
Tpe6OBaHI/I}I K IIpE€AOCTaBJICHHUIO I‘OC}’IIB.pCTBGHHOfI
YCIIYTH, a TAKXKE IIPUHATHCM UMHA peH_IeHI/Iﬁ
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143, Tekymuiét KOHTpOIb 3a COONIOAEHWEM W HCIIOJHEHHWEM ITOJIOXKEHHH
HacTOAIIETO THIIOBOrO perjaMeHTa OCYIIECTBIAETCS IHUPEKTOpoM ApXHWBa,
pykxoBonuteneM JlemapramMenTa.

Tekymuil KOHTPOJIb OCYIIECTBIISIETCS ITyTEM IPOBEACHUS PYKOBOIUTEIEM
JenapramMeHTa WM YIOJHOMOYEHHBIMM UM  JOJDKHOCTHBIMH  JIMIIaMH
JlenapTamenTa, IUPeKTOPOM ApXHBa WIN YIIOJHOMOUYEHHBIMH UM JTOJDKHOCTHBIMHU
NHIAMKM ApXMBa KOHTPONBHBEIX MEPONpPHATHH II0 COGTIONEHHIO HACTOSIIErO
TUIIOBOT'O PeTiaMeHTa ¥ MHBIX HOPMAaTHBHBIX [TPABOBBIX aKTOB, yCTaHABIMBAIOIIAX
TpeOOBaHUs K IPEHOCTABICHUIO rOCYIapCTBEHHON YCIIYTH.

Iopsmok ¥ NeproAUIHOCTD OCYHIECTBICHHUS TUTAaHOBBIX
¥ BHEIUIAaHOBEIX MIPOBEPOK ITOTHOTHI ¥ KaueCTBa IIPEH0CTaBICHI
rOCyIapCTBEHHOU yCIyTH

144. KoHTpoJb 32 TOJIHOTOU U Ka4YeCTBOM IIPEAOCTABICHNUS IOCYyJapCTBEHHOU
YCITyTH OCYIIEeCTBIIETCS B (hopMax:

IIPOBENIEHUS TPOBEPOK;

paccMoTpeHus  obpameHuit  (xkano6) Ha  gedictBus  (OesnelicTBye)
IOJDKHOCTHBIX JuI[ JemapraMeHTa, ApXuBa, OTBETCTBEHHBIX 3a IPEIOCTaBJICHHE
roCy1apCTBEHHOH YCIIyTH.

[TpoBepkn ™oryr OBITP IJIAHOBBIMH W BHEIUIaHOBBIMU. [lopsmox
U MIEPHOIMYHOCTD OCYIIECTBICHUS IIJIAHOBBIX IIPOBEPOK YCTAHABIMBACTCS ILIAHOM
paborter JenapramenTa.

BHeriaHOBEIe MPOBEPKY MTPOBOASTCS B CBSA3U C IIPOBEPKOM YCTpaHEHUS paHee
BHISBJIEHHBIX HApYIIEHWH HACTOSIIEro THIIOBOI'O perjlaMeHTa, a Takke B Clydae
nonydenus oOpammenuii (xamo0) 3asBurenell Ha geiictBus (Oe3neiicTBue)
IOJDKHOCTHBIX Juil JlermapTamMenTa, ApxuBa, OTBETCTBEHHEIX 3@ IIPEOCTABIICHHUE
rOCyIapCTBEHHOH YCIIYTH.

OTBETCTBEHHOCTH TOKHOCTHEIX JIULL [lerrapTamenTa,
ApxuBa 3a pelerus U gelicTBus (Oe3elcTBUE), TPUHAMAEMBIE
(ocy1mecTBiIIEMbIE) UMU B X0/I€ IPEAOCTaBIICHUSA
roCcyIapCcTBEHHOM yCIyTH

145. Tlo pesynbraraM MNOpPOBENEHHBIX IIPOBEPOK, B CIy4Yae BHIABICHHI
HapyIIeHWH COONFOJEHUS IIOJIOKEHHH HACTOAIIEr0 THIIOBOIO PpEriiaMeHTa,
BUHOBHEIE IOJKHOCTHEIE julla JlemaprameHTa, ApXWBa HECYT IEPCOHAJILHYIO
OTBETCTBEHHOCTH 3a pelleHus u JedcTBUs (Oe3melcTBHE), IPUHUMAaeMEIE
(ocyIecTBIIsIeMbIe) B X0Je IPEAOCTaBICHHUS TOCYJapCTBEHHON YCIIyTH.

ITepcoHanbHas OTBETCTBEHHOCTh JOJDKHOCTHBIX JuI JlenapramenTa, Apxusa
3aKpEIUIIETCs B MOJDKHOCTHBIX HMHCTPYKI[MAX B COOTBETCTBHH C TpeOOBaHMSIMHU
3aKkoHOAaTenscTBa Poccuiickoit Menepanun.
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TpeboBanus k OpsAKy U HopMaM KOHTPOIIS
3a IIPEeJOCTaBIEHUEM T'OCYIapCTBEHHOHN YCIyTH

146. Kontpous 3a npenocraBleHHeM TOCYIapCTBEHHOM YCIyTH, B TOM YHCIIE
CO CTOPOHBI TIpaXJaH, UX OOBEAWHEHUN W OpraHU3alWii, OCYINECTBIIETCS
IIOCPECTBOM ~ OTKPBITOCTH  JeATeNbHOCTH  ApxuBa, [lemapraMeHnTta IpH
IIPEJIOCTaBIIEHUN TOCYHApCTBEHHOM YCIIyTH, TONYyYEHHUS IIOJHOM, aKTyaJIbHOM
U JOCTOBEPHOH MHOOPMAIMK O IIOPSIAKE IIPEOCTABICHUS TOCYIApCTBEHHOM
YCIyTH X BO3MOXXHOCTH AocyneOHoro (BHECYIeOHOr0) paccMOTpeH s oOpaleHmi
(:xa1100) B Ipoliecce MOXYUeHUs TOCYAapCTBEHHOMH YCIyTH.

V. ocyne6HbIH (BHECYAEOHBIH) MOPSIIOK 00KaTOBAHHUS
pelieHni U neictBuil (be3nmeiicTBus) JlenapramenTa, Apxusa,
[IPENOCTABIISIIOIIETO TOCYJAPCTBEHHYIO YCIYTY

Wndopmanums o ripaBe 3asgBUTENS HA H0CyIeOHOE
(BHecynebHOe) obxkanoBaHue neicTBui (O0e3MeHCTBYS)
U pelLleHnH, TPUHATHIX (OCYIIECTBISIEMBIX) B XOJIE
IIpeIOCTaBICHNUS TOCYIapCTBEHHOH YCIIYTH

147. 3asBuTens uMeeT INpaBo Ha OOXalOBaHWE pEINCHWA © JeHCTBUH
(6ezneiictBus) [emapramenta, ApxuBa, pykoBomuteneit [lemapramenTa, ApxuBa
B focyneOHOM (BHECYIeOHOM) TOPSIIKE.

XKanoba nmomaercs B ApXvB B MUCHMEHHOH (opMme Ha OyMaXHOM HOCHUTEIE,
B 3JIEKTPOHHOH dopMe.

XKanoba Ha pemenuss u nedctBus (Oe3medcTBre) pyKoBoAWUTENS ApXUBa,
noJlaeTcs Ha UM pyKoBouTens [lenapraMenra.

148. Kanoba Ha pemenus u pgedictBus (Oe3nelicTBre) ApPXWBa MOXKET
OBITH HallpaBJIeHA II0 ITOYTE, C HUCIIOJB30BaHHEM CeTH MHTepHeT, O(QHUIHaIEHOTO
caiita enapramenrta, EIIT'Y mmGo PPI'Y, a Taxxe MOXeT OBITH IPHHATA NPH
JUIHOM NpueMe 3asiBUTENIS.

149. XKanoba gomxHa cogepKaTh:

1) HaWMeHOBaHWE YIIOJHOMOYEHHOT0 OpraHa, JOJDKHOCTHOTO —JIHMIIA
YIIOJIHOMOUEHHOTO OpraHa JIM0o CreluainucTa, pelneHus u neicteus (6e3nelicTeue)
KOTOPBIX 00XKaITyIOTCS;

2) damMunuro, UM, 0TUYECTBO (TIOCITIETHEE ~ TIPU HAJIMYUU), CBEICHUSI O MECTE
JKUTEJIBCTBA 3asBUTENS — (QU3NUECKOro JHIA, a TakXe HOMEep KOHTaKTHOTO
TenedoHa, aapec BIEKTPOHHOM mouThl (IIpM HAJIWYWH) ¥ IIOYTOBBIM ajpec,
II0 KOTOPBIM TOJKeH OBITh HAIIPaBJIEH OTBET 3asgBUTEINIO;

3) cBemeHus 00 oO0XarmyeMbIX pelIeHusx u JedcTBuax (Oe3neicTBUM)
YIIOJHOMOYEHHOTO OpraHa, MOJKHOCTHOTO JIMIla YIIOJHOMOYEHHOTO opraHa aubo
CIIELAaJIICTa;

4) noBonbl, HA OCHOBAaHMH KOTOPBHIX 3asBUTENIb HE COIJIAaCeH C pEIIeHHEM
¥ pedicreueM (Oe3meidcTBHEM) YIIOJHOMOUYEHHOIO OpraHa, AODKHOCTHOIO JIMIA
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YIIOJIHOMOYEHHOTO OpraHa JHOO CHelWaIucTa. 3asBHUTEIEM MOIYT OBITh
IIPEICTABIIEHB] TOKYMEHTS! (IIpYU HAJIMYWH ), TIOATBEPIKIAIOIINE JOBOIEI 3agBUTEI,
100 UX KOIIUH.

IIpenmet nocynebHoro (BHECYNEOHOI0) 00KaI0OBaHMUS

150. IIpeqmerom nocynebHOTO pa3bupaTeIbCTBa, B TOM YUCIIE ABIIETCS:

1) mHapymeHume cpoka peTHCTpalld 3alpoca O IPENOCTABICHUH
rOCyapCTBEHHOM YCIYTH;

2) HapyIIeHHe cpoKa MPeOCTaBIeHUS TOCYIapCTBEHHON YCIyTH;

3) TpeboBaHMe Yy 3afBHTEeNd [OKyMEHTOB MIM HHpOpMauuu JHOO
OCYINECTBICHHUA JAEHCTBUHM, NPEACTaBICHHE MM OCYIIECTBIIEHHE KOTOPBIX HE
MIPEeIYyCMOTPEHO HOPMATHUBHBIMHM MpPAaBOBBEIMH akTaMu Poccuiickoit ®enepaiuy,
HOPMATHBHBIMH IIPAaBOBBIMU akTaMH OpIIOBCKOH 00JacTH U OpPTraHOB MECTHOTO
camoynpasieHuss OpJoBckoil obnactw MAJis NpeNoCTaBICHHS TOCYAapCTBEHHOM
YCIyTH,

4) oTka3 B IpHeMe NOKYMEHTOB, IPENOCTaBICHUE KOTOPBIX IPEIYCMOTPEHO
HOPMaTHBHBIMM IIpaBOBBIMU akTaMu Poccuiickoii Deneparun, HOpMaTHBHBIMU
IIpaBOBBIMU aKTaMi OpIIOBCKOM 0OJacTH IS TIPeHOCTaBIEHUS TOCYIapCTBEHHOM
YCIYTH, y 3asiBUTEIS;

5) oTKa3 B IIpe/J0CTaB/ICHUH I'OCYAPCTBEHHON YCIIYTH, €CIIH OCHOBAHHS 0TKa32a
HE IIpelyCMOTPEHBI benepanbHBIMA 3aKOHaMH 51 IPUHATHIMA
B COOTBETCTBHH C HUMH HWHBIMH HOPMATHBHBIMH TIPaBOBBIMH aKTaMU
Poccutickoit @eneparinu, 3axkoHaMu OprioBCKoi 06J1acTH ¥ HHEIMH HOPMaTHBHBIMHU
IIpaBOBEIMH akTaMu OpiioBckoit obacTy;

6) 3atpeGoBanue ¢ 3aABUTEISA IIPU TIPEIOCTABICHUN [OCYIapCTBEHHON yCITyTH
IJIaTel, HEe MPeIyCMOTPEHHOM HOPMAaTUBHBIMHU IIPaBOBBIMU akTaMu Poccuickoi
Qdenepanvy, HOPMaTUBHBIMY IPaBOBBIME akTaMu OpiioBckoi obnacTy;

7) oTka3 ApxuBa, TOJKHOCTHOTO JIUIAa ApXHBa B UCTIPaBIEHUN NOITYIEHHbIX
UMU OI€YyaTOK ¥ OMmHUOO0OK B BBAAHHBIX B pe3ylbTaTe IIPEAOCTABIICHUS
rOCyIapCTBEHHOH YCIyrH JOKyMeHTax Ju0O HapyllleHHe YCTaHOBJIEHHOTO
CpOKa TaKUX HCIIPaBIICHUH, ,

8) HapyllleHHEe CpoKa WJIM HOpsIKa BBIIAYM NOKYMEHTOB IO pe3yJsibTaTaM
HPENOCTABIIEHHUS TOCYIapPCTBEHHON YCIyTH; '

9) mnpuocTaHOBIEHHWE  IPEJOCTAaBIEHUS  TOCYHAapCTBEHHOH  yCIyIH,
€CJTH OCHOBaHWS TIPUOCTAHOBJICHHS HE IPeyCMOTPeHH (ellepalbHBIMU 3aKOHAMHU
U TIPUHITHIMHA B COOTBETCTBUU C HUMU MHBIMY HOPMaTHBHBIMH IIPaBOBBIMH aKTaMH
Poccutickoit ®enepanuu, 3axkonamu OpiIoBCKo# 001acTH ¥ HHBIMU HOPMaTHUBHBIMHU
IIPaBOBBIMH akTaMu OplioBCKO# 00acTy;

10) TpeboBanue y 3asBUTEIS IIPY IIPEAOCTABICHAN I'OCYAapCTBEHHON YCIIyTH
JIOKYMEHTOB WM HH(pOpMaluy, OTCYyTCTBHE U (MIH) HELOCTOBEPHOCTH KOTOPBIX
HE YKa3blBJIHCh IIpU II€pBOHAYAJIBHOM OTKa3e B IIPHEME [OKYMEHTOB,
HEOOXOMMMBIX  JUIS  IPENOCTaBleHHWs  T[OCYHapCTBEHHOM  yCiyrd, Jubo
B TIIPEINOCTaBJICHUH TOCYyJapCTBEHHOM YCIYrH, 3a HCKIIOYEHHEM CJIydYaes,
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IPEIyCMOTPEHHBIX IIyHKTOM 34 HACTOSAIIEr0 TUIIOBOT'O PerflaMeHTa.,

HcuepnriBaromuii iepedeHb OCHOBAHMUE
JULSL TIPHOCTAHOBJIEHUSI PACCMOTPEHHUS JKaJI00sI (ITPETEH3UHN )
U CIIy4aeB, B KOTOPBIX OTBET Ha kano0y (TIpeTeH3uUI0) He JaeTcs

151. Orser Ha xanoOy He maercs B Cilydasx W TOPSOKE, YCTaHOBIIEHHEBIX
cratbe¥ 11 PenepanpHoro 3akona ot 2 mas 2006 roma Ne 59-@3 «O Ilopsinke
paccMoTpeHus obpartneHuit rpaxkaan Poccuiickoit @emeparnumy.

152.  IlpumoctaHOBIEHHWE B  pPacCMOTpPEHHH  XalloObl  (IIpeTEH3HH)
HE IPELyCMOTPEHO.

OcHOBaHUSA )T HavYala MpOoLEenyphl
nocyaebHoro (BHeCy1e0HOT0) 00KaTOBaHUS

153. OcHoBanueM [ Haualia TPOIEnyphl mocyaebHoro (BHecymeOHOTO)
00aJIOBaHUS SBIAETCS ITOCTYILICHHE XaJ00k! IO OCHOBAHUSIM, TIPEIYCMOTPEHHEIM
150 HacTofAIEro TUIIOBOTO periiaMeHTa.

[TpaBo 3asBUTENS Ha TIOJyUYeHUE
UHGOOPMALIA ¥ JOKYMEHTOB, HEOOXOIUMEIX /151 000CHOBaHHS
W PaCCMOTPEHUS KAIO0OBI (TTPETEH3HHN )

154. 3asgBuTens UMeeT MpaBO Ha IOIy4deHUE MHPOPMAllUd U JOKYMEHTOB,
HeOOXOIUMBIX JIIT 000CHOBAHHS ¥ PACCMOTPEHUS KaI00BI (TIPEeTeH3UH).

ApxuB, JlemapTamMeHT II0 IIHCBMEHHOMY 3alpoCy J3asBUTENS OJDKHBI
IIPEOCTaBUTh MHGPOPMAIIMI0O M JOKYMEHTBHI, HeoOXonumble Iis OOOCHOBaHWS
¥ pacCMOTpPEHMS XKano0bl, I0JaHHOM 110 OCHOBAHUSM, MIPETyCMOTPEHHBIM IIYHKTOM
150 nacTosIero TUIIOBOIO perjaMeHTa.

Opransl rocy1apCTBEHHOM BIacTy (OJDKHOCTHBIE JIUIA),
KOTOPBIM MOXeT OBITh HallpaBiieHa xajnoba (MpeTeH3us )
3asBUTEINS B focyneOHOM (BHeCyneOHOM ) IopsaKe

155. Ilpn BO3HUKHOBEHUM CIIOPHBIX BOIIPOCOB B IIpOLIECCE IIPELOCTABIICHUS
rOCyIapCTBEHHON YCIYTH 3asBHUTENb MOXET HaIpaBUTh Xaynoby (IpeTeH3ui0) B
Apxus, [lenapraMeHrT.

156. Pemmenus v AeficTBUS NOJKHOCTHEIX JIUL ApXWBa IIPU IIPEJOCTaBICHHH
rOCyapCTBEHHOH YCIYTH MOTYT OBITH 00XaloBaHBI PYKOBOAHUTENIO ApXHBa,
pykoBoauTento /lenapraMmeHra.

157. JKamoba wa pemeHus u pAedictBus (Oe3meiicTBHE) PpPYKOBOIUTEILI
JenapTameHTa MOXeT ObITh HampasieHa B [IpaButensctBo OpnoBckoil obracTy,
3amectutento [pencenarens [IpaBurensctBa OpioBckoit 061acTH, pyKOBOAUTEIIO
0JI0Ka COIMaTbHOTO Pa3BUTHSL.
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Cpoxu pacCMOTpPEHHS KaJlo0k! (TIPeTEH3HH)

158. Kamoba, mocrynuBmas B [emaprameHT, ApXuB, IIOIJIEKHUT
PacCMOTPEHMIO  TOJDKHOCTHBIM  JIMIIOM,  HAJENEHHBIM  ITOJTHOMOYHSMHU
II0 PacCMOTPEHHIO XKajo0, B TeueHue 15 paboumx jiHel co IHS ee perducTpalli,
a B ciiydae oOxanoBaHMs oTkaza JlemapraMenTa, ApxHBa, JO/DKHOCTHOTO JIHIIA
HenapramenTa, Apxusa B IpHeMe JOKYMEHTOB y 3asBHTeNs 100 B HCIIPaBICHIN
JOIIyIIIEHHBIX OIeYaTOK M OMMOOK WM B CiIydae OOXallOBaHMsS HapyIIEHHS
YCTaHOBJIEHHOIO CPOKa TAaKUX HCIIPABICHHUH - B TEUCHHE 5 paboduX JHEH CO THS ee
PETUCTpAaLIUY.

Pesynerar nocynebHoro (BHecyneGHOT0) 00KaTOBaHUS

159. Ilo pesynbraTamM paccMOTPEHHS KaloOBl NPUHHUMAETCS OIHO
U3 CIENYIOMUX PeIIeHM:

1) xamoba ymoBIETBOPSETCS, B TOM YHCIEe B (OpPME OTMEHBLI IIPHHATOrO
peLIeHNs, MCIPaBJICHUA MONIYIIEHHBIX OIEeYaToK ¥ OIMHOOK B  BBIHAHHBIX
B pe3ysbTaTe MPENOCTAaBIEHUS TOCYIapCTBEHHOU yCIIyrM HOKyMeHTaX, BO3BpaTa
3asBUTENIO [EHEXKHBIX CPEINCTB, B3MMAaHHE KOTOPBIX HE IIPELyCMOTPEHO
HOpPMAaTHBHBIMM IIPaBOBBIMU akTaMu Poccuiickoll @enepaliuy, HOPMAaTHBHBIMU
IIpaBOBBIMH akTaMu OpioBcKoi obracTu;

2) B yIOBIIETBOPEHHUH KAIOOBI OTKA3bIBAETCA.

160. He mo3xnee nHsA, cIeAyIOLIEro 3a JHEM IPUHSTHS PeIIeHIS, 3asBUTEITIO B
IIUMCBbMEHHOW ¢dopMe M IO XKelaHUIO 3asBUTENsS B JIIEKTPOHHOH (opme
HaIIpaBIIAETCS MOTUBHPOBAHHBIN OTBET O PE3YNIbTaTaX PACCMOTPEHHUS KATOOHKI.

161. B cny4ae mpusHaHus XaJoObl MMOJUIEXKAIIEH yIOBIETBOPEHHIO B OTBETE
3asBUTENI0, YKa3aHHOM B MOANYyHKTe 1 IyHKTa 159 HACTOSINEro THIIOBOTO
periaMeHTa, paertcs HHpOpMarus O MAEUCTBHUSIX, OCYIIECTBIIEMBIX ApPXHBOM
¥ (unm) JlenapraMeHTOM, B LEJIX HE3aMEAJIUTEIBHOIO YCTPAHEHHS BBISBIEHHBIX
HapylIeHU! IpM OKa3aHWU T[OCYHapCTBEHHOM YCIyru, a TakxXe IPHUHOCITCS
U3BMHEHUS 3a JOCTaBJIeHHBle HeynoOcTBa ¥ yKasblBaeTCs HMHQOpPMaIus o
JAIbHEHIINX ACHCTBHUAX, KOTOPhIE HEOOXOIUMO COBEPITUTH 3asBUTENIO B IIEJISIX
IIOJTy4€HUS TOCyIapCTBEHHOM yCIyTH.

161. B cuywyae npusHaHusA >KajaoObl He IMOAJIEKAIIEH YIOBIETBOPESHUIO
B OTBETE 3a4BUTENI0, YKA3aHHOM B ITOAITYHKTE 2 IIyHKTa 159 HACTOSAIMIEro TUIIOBOTO
perjiiaMeHTa, AarTCs apryMEHTUPOBAaHHBIE Pa3bsICHEHHUS O NMPUIMHAX TPUHSATOTO
pelieHus, a Taxke nHQopMaIus 0 HopsAaKe 00XKalOBaHUS MPUHSATOTO PEIIeHMUS.

162. B cimydae yCTaHOBJIEHHS B XOJ€ WM IO PE3yJbTaTaM pPacCMOTPEHUs
XKaloObl TPHU3HAKOB COCTaBa QJIMHUHUCTPATUBHOTO TMPABOHAPYIICHUS WM
IIpeCTyIJIeHUsT JOJDKHOCTHble nmna JlemaprameHTa, ApXuBa, HaIEICHHBIE
IIOJTHOMOYMAMHM 10 PAacCMOTPEHHIO JKAJI00, HE3aMEIIUTENIbHO HAalpaBIIIIOT
HMMEIOIIHEeCs MaTepPUallbl B OpPTraHEl TPOKYPaTyphl.
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[Tpunoxenue 1

K TUnoBoMy aIMHUHUCTPAaTUBHOMY pETJIaMEHTY

IpeocTaBiieHns OI0KETHRIM yupexaeHueM OprioBCKoH 06acTu
«TocynapcTBeHHEBIN apxuB OproBckoit o01acTny,
NOZBEIOMCTBEHHBIM JlerapTaMeHTy KynbTypsl OprioBcKoH 001acTH,
rOCyAapCTBEHHOM YCIIyTH 110 NpHEMY 3asiBOK (3aIIpOCcoB)

B 3JIEKTPOHHOH (hopMe Ha ITPeIOCTaBICHHE apXUBHBIX

IOKYMEHTOB (apXHUBHBIX CIIPABOK, BEITTMCOK M KOIIHi)

HaumeHnoBaHue opraHa, opraHu3alyu
6o pomxHoctH, O.N.O. pykoBoaguTens
opraxa, opraHuzaluuy

®.1.0. 3asBuTens (IOTHOCTHEO B UMEHUTEIEHOM
aJielKe 110 MacopTy, eCid U3MeHsIIach haMuus,
yKa3aTh, KOTJa H B CBA3H C UEM)

IlacriopTHEIE TaHHBIE
IIPOXKHUBArOIIMH(as1) 110 agpecy:

agpec BHGKTPOHHOﬁ IIOYTHI, KOHTAKTHBIH TEJl.:

O6pazel 3asBJIEHIUS O IOATBEPIKICHUH CTaxKa paboTEhI

Iporry npeocTaBUTh CBEIEHUS O CTaXe pabOoTEhI
®.N.0. (IOJHOCTBIO, €CclaM MeHsIach (QaMWiusg - yKa3aTb (QaMUIHIO B
3alparIiBaeMblii Iepro)

Jata poxnenus

MecTo paboTsl (I10JHOE Ha3BaHUE OPTaHU3aLIH ¥ MECTO €€ HaXOXKCHHU)

3a Kakoit meproa HeoOXOAUMEI CBEJIEHNS O CTaxe paboTEl (HOMepa M JaTkhl IPUKa30B
0 npreMe Ha paboTy B YBOJIbHEHUH)

JIoIKHOCTE (B 3aIIpallMBAEMBIH EPHOJ - C YKa3aHHEM CTPYKTYPHOT'O OJpa3eIeHHs)

Komuro nacriopta (Co CBeIEHHsIMH O MPOIUCKe) IPHIIAraro.
Kormnwro 3arvcy B TpyIOBON KHIKKE I10 3a1IpoCy MpHUIararo.

OTBET MpOILy BEAATE JIUYHO, BEICIATE 110 TOYTOBOMY afpecy (Hy’KHOE MOTYEPKHYTh)
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Ipunoxenue 2

K TUIIOBOMY aIMUHUCTPATUBHOMY PETJIAMEHTY

Npe0CTaBIeHUs OI0KETHEIM yupexaeHneM OpIlIoBCKOM 061acTi
«["ocynapcrBenHsilt apxuB OpnoBckoit o0acTu,
NOABEJOMCTBEHHBIM JlenapTaMeHTy KyasTypsl OpioBckoi obnacty,
rOCy/IapCTBEHHOMU YCIIYTH 110 IpHUEMY 3asiBOK (3aIpOCOB)

B BJIEKTPOHHOU (hopMe Ha NpeIoCTaBIeHHE apXUBHBIX

JOKYMEHTOB (apXHUBHBIX CITPaBOK, BEIITMCOK M KOIHH)

HanmeHnoBanue oprasa, opranusanuy auoo
nommxHoctu, ©.M.0. pykoBogurens oprana,
OpraHH3aliN
®.1.0. 3agButens (MOJTHOCTHIO B UMEHUTEIIEHOM
naziexe 1o NacnopTy, eclid H3MeHsU1ach haMuInd,
yKa3aTbh, KOTJia U B CBSI3U C UeM)

ITacriopTHBIE AaHHbBIE
IpOXXMBaIOMUK(ast) mo aapecy:

aZipec SJIeKTPOHHON MMOYTHI, KOHTAKTHBIH TE.:

OO6paszer 3asBIeHHS O IIPeIOCTaBIEHHH CBe/IeHHH 0 3apaboTHOH 1iare
[Ipomry rpeocTaBUTh CBEIEHUS O 3apabOTHOH TIaTe

®.1.0. (nomHOCTRIO, €clMM MeHsIach (QaMWiIus - yka3arh (aMWIdio B
3aIIpalBaeMbli IepHO.I) '

Harta poxnenus

Mecto paboThi (IT0JHOE Ha3BaHHE OPTaHU3alMK U MECTO €€ HaX0XKICHHU)

3a kaxoii meproJ]l HeoOXOIMMEI CBeIeHHS O 3apaboTHOH 1uiaTe (YKa3aTh IOfbI)

JIOIDKHOCTH (B 3anpaliiBacMbli IEPUOJ - C YKa3aHHeM CTPYKTYpPHOTO II0pa3/ieicHus)

Kormnwro nmacnoprta (co CBeICHHUSIMH O TIPOTIHUCKE) IPUJIAraro.
Komnuro 3amvcu B TpyZOBON KHUXKKE 10 3aIIpOCy IIpUIararo.

OTBeT NpoIy BELAATH JTUYHO, BEIC/IATE TI0 IIOYTOBOMY afipecy (Hy KHO€ HOJUEPKHYTS).
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[Tpunoxenue 3

K TUMOBOMY aIMHHUCTPAaTHBHOMY PEIVIAMEHTY

npefocTaBIeHUs OI0IKETHBIM yupexxaeHneM OplioBcKoi obiacTu
«TocynapcTBeHHEbIH apxuB OproBckoli o0macTuy,
[I0JIBEIOMCTBEHHEIM JlernapTaMeHTy KyJbTyprl OpiioBcKo# obmacTy,
TOCYJapCTBEHHOH YCIIYTH TI0 TIPHEMY 3asSBOK (3aIlpocoB)

B DJIEKTPOHHOU QopMe Ha IIPe0CTaBIeHUE apXUBHBIX

TOKYMEHTOB (apXHUBHBIX CIIPABOK, BBITICOK M KOIIUH)

HaunmMenoBanue oprana, oprana3aiyu Joo
nomkaoctH, ®.M.0. pykoBoauTens oprasa,
OpraHu3alyu
®.1.0. 3agBuTens (MOTHOCTHIO B UMEHUTEILHOM
nafiexe TI0 MacIopTy; eCIi H3MeHsU1ach haMuns,
yKazaTh, KOTJa U B CBSI3U C YeM)

ITpOXKUBAIOIIMI(as) Mo anpecy:
[TacriopTHBIE JaHHBIE
aipec 3IEKTPOHHOU MOYTHI, KOHTAKTHBIHN Tell.:

O6pazer 3asBIeHUS O IIOATBEPXKICHUN HarpakKICHUs/IPHUCBOCHUS 3BaHUS

IIpormy mpeaoCcTaBuTh CBEIEHHSI O Harpax ACHHH/TIPUCBOSHHUH 3BaHHS

(Hy>XHOE TIOTYEPKHYTh)
HazBanue Harpaapl/lipuCBOSHHOTO 3BaHUs

@®.1.0. (omHOCTBIO M HAa MOMEHT HarpaKICHWs/IPUCBOEHHS, €ClH Oblla CMeHa
bamumn)

Hata poxneHus

ata viu roJ HarpaX IeHU A/ TPUCBOCHUS
OcHoBaHue - HOMEp M JaTa I[pHKasa, PEIICHUs, IOCTAHOBICHUS (€CIH U3BECTHO)

Mecto paGoThl (Ha MOMEHT HarpakIeHHs/IPUCBOCHHUS - YKa3aTh II0JHOE Ha3BaHHE
OpraHu3alny, NPEACTaBUBLIEH K HarpaKISHHIO/IIPUCBOEHUIO 3BAHUSA, W MECTO ee
HaXOXKJICHHS)

JomxHocTs (Ha MOMEHT HarpakKIeHHs/TIPUCBOEHUS, C YKa3aHUEM CTPYKTYypPHOIO
oApa3IeTieHus)

Komuto 3amnucu B prIIOBOﬁ KHHJXKXKE I10 3alipocCy IIpujararo.

OTBeT NpOILY BEIATE JIUYHO, BBICIATH [10 IIOYTOBOMY afpecy (HyXKHOE IO4EPKHYTh).
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[Tpunoxenue 4

K TUIIOBOMY aIMHUHUCTPAaTUBHOMY pPETJIAMEHTY

IPENOCTaBIeHUs OIOKETHRIM yupeskaeHueM OploBcKoi obnacTu
«I"ocynapcTBeHHBIN apxuB OpioBcKOH 001acThY,
[I0JIBEOMCTBEHHEIM JlenapTameHTy KyabTypsl OpiioBCcKoi 061acTH,
rocyZapCcTBEHHOM yCIIyTH 10 MpHEMY 3asBOK (3aIllpocoB)

B BJIEKTPOHHOU (hopMe Ha MpeoCTaBlIeHHE apXHBHEIX

JOKYMEHTOB (apXHUBHEIX CITPABOK, BBIITHCOK H KOTIH)

brnok-cxema
NOCIIEI0BATENIEHOCTU AEHCTBUM IpH IPEIOCTABICHHH OFODKETHBIM YUIPEKICHUEM
Opnosckoti obnactu «I"ocynapctBeHHbIH apxuB OplIoBCKO# 061acTi,
TIOABEIOMCTBEHHEIM JlenapramenTa KynbTypsl OpIoBCKOM 001acTH,
rOCyJapCTBEHHOM yCIIyTH 110 IpPUEMY 3asBOK (3allpoCOB) B AJIEKTPOHHOH dopMe Ha
IIPEIOCTaBIIEHUE apXUBHBIX JJOKYMEHTOB (apXUBHBIX CIIPABOK, BBIIIMCOK K KOTIHIH)

3assBUTEIID
I'ocynapcreenHbIl apxuB OpiioBcKoit obnactu
ITpuem u peructpaius 3amnpoca
PaccMmoTpeHue 3arpoca U aHalu3 ero CoepKaHus
Hcnonnenue 3anpoca
3aIpoc COOTBETCTBYET YCTAHOBIEHHBIM TpeOOBAHUAM:
Her Ha
! )

CocTaBjieHHE CIIENUATUCTOM ApXUBa BrisiBiienue crieiuajincToM
MHGOPMAITMOHHOTO OTBETA 3asIBUTEITIO ApX#Ba 10 apXUBHEIM JOKYMEHTaM
0 MOTHBHPOBaHHOM MPHOCTAaHOBJICHUH uHMOpMalHH, He0OXOAUMOH

roCyJIapCTBEHHOM YCIIyTH. 3asIBUTEJII0, COCTABJIEHHE apXUBHOU
CocTaBiieHHE CITENHAIFICTOM CIIPaBKH, BBIITUCKHU, KOITUU WX
ApxvBa HHQOPMAaITMOHHOTO (B cimyuae HEOOXOIUMOCTH ) OTBETA
OTBETA 3aSIBUTENIO 00 OTKasze 00 OTCYTCTBUH CBEJICHUM B apXUBHBIX

B MIPEOCTaBIEHUH FOCy JapCTBEHHOM JOKYMEHTaX.

YCIYTH C yKagaHHeM HOI[FOTOBKa JOTOBOPHOTO InucbMa
MOTHBHPOBaHHOH ITPUUMUHEBI OTKa3a. 10 TEMaTUYECKOMY 3arpocy.

HanpaBneHHe WU BblJa4a 3asBUTEIIFO OTBETOB Ha 3alipOChl
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ITpunoxenue 5

Kk TuroBoMy aiMUHHUCTPATUBHOMY PETJIAMEHTY

IIPEOCTABJICHUSI OIOIKETHBIM yupexxieHneM OplioBcKod 0051acTi
«TocymapcTBeHHEIN apxuB OpIIOBCKOM 061aCTHY,
II0/IBEIOMCTBEHHBIM /JlenapTamMeHnTy KyJIbTypsl OpiioBCKO# o6nacTu,
rOCyJJapCTBEHHOMN YCIIyTH TI0 IIPHUEMY 3asBOK (3alipoCcOB)

B 3JIEKTPOHHOMH (hopMe Ha IIpeloCTaBIeHHEe apXUBHBIX

IOKYMEHTOB (apXUBHBIX CIIPABOK, BHITTMCOK M KOIIHH)

Ilepedens npu3HaKoB 3asBUTENEH, a TaKKe KOMOHWHAIIMY 3HaUEHNH TPU3HAKOB,
KaXJas U3 KOTOPEIX COOTBETCTBYET OAHOMY BapUaHTy IIPeIOCTaBICHUS YCIIYyTH

Tabnuna 1. [lepeuens pu3HakoB 3asBUTENEH (MIpUHALIIEKAIIUX UM 0OBEKTOB)

No
/1t

[Ipu3HaK 3agBUTEIS
(MprHAIEKAIIETO
eMy 00BEKTA)

3HaueHus TpU3HaKa 3aiBUTels (IPUHAISKAIIETO
eMy 00beKTa)

Pesynomam zocyoapcmeennoii yenyeu «Ilpuem 30260k (3anpocos) 8 31eKmpoHHOT
gopme Ha npedocmasneHue apXusHvlx OOKYMEHMO8
(apxuBHbLIX CNPABOK, BLINUCOK U KONULL)Y

1. | JIumo, obpatuBineecs | 1. 3asBUTENb CAMOCTOSTENBHO;
3a npegocTasieHueM | 2. IlpeacraBurens 3as1BUTENSL
YCIIYTH
2. | 3ampoc apxXuBHOH 1. 3asiBUTENIO PENOCTABIIIETCS apXUBHAS CIIPaBKa
uHpOopMaIuy, C UHTEPECYIOIKUMHU CBEACHUSMH 110 JOKYMEHTaM
CBSI3aHHOH Apxwuga. 1o 3ampocy 3asBUTeNs MOTYT OBITh
C COLMAIBHON MIPEAOCTABIJIEHEl KOMTUU JTOKYMEHTOB.
3aIUTON rpak/iaH, 2. UadopmupoBanre 3asBUTENSI 00 OTCYTCTBHH
IpefycMaTpHBaollel | Ha XpaHEHHHU B APXUBE HEOOXOAUMEIX 3asBUTEIO
 MIX TIEHCOHHOE JIOKyMEHTOB WJIH OTCYTCTBUU CBEJICHUM,
obecrieueHue, MHTEPECYIOIUX 3asiBUTENS], B UMEIOIIUXCs
a TaKKe MOoIy4YeHue Ha XpaHEeHUH JOKyMEHTax ¢ YKa3aHWeM BO3MOKHBIX
JIBTOT My Tel Torcka HeoOXonUMo HHbOpMaLUU WU
U KOMIIEHCaIMH 6e3 TaKoro yKa3aHus
B COOTBETCTBUHU
C 3aKOHO/ZIATENbCTBOM
Poccuiickoit
Denepauun
Pesynbrar 1. ApxuBHas cripaBka
3. | mpemocTaBieHUs 2. adopMaiioHHbIH OTBET
Ycayru

Pezynomam zocydapcmeennoti yeayeu «Ilpuem 3a160k (3anpocos) € 31eKmpOoHHOU
@opme Ha npedocmasieHue apXusHvix OOKYMEHMO8
(QpPXUBHBIX CNPABOK, BLINUCOK U KONULL) »
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Jluo, obparuBIeecs

1. 3asBUTEL CAMOCTOSTEIILHO;

3a npenocrarieHueM | 2. IlpencraBuTeNb 3asBUTENS
YCIIYTH
Temaruueckuit 1. 3asBUTENIO HAMIPABISIETCSA JOTOBOPHOE IIMCHMO

3aIpoc - 3arpoc

O IIPEIOCTaBICHUHU
uHbOpMaLUu

IO OTIpeeNIeHHOH
npobiieme, TeMe,
COOBITHIO, DaKTy

U B CIIy4ae HCIIOJIHEHHS JOTOBOPHBIX 0053aTeIbCTB
3asBUTEJIEM - TIepEUeHb JOKYMEHTOB (Ha OJiaHKe
ApxW1Ba), BEISBICHHBIX IO 3allpoCy, C aHHOTALMAMH
UX COJEp>KaHU U CCBIJIOYHBIMU JaHHBIMH.

[To 3anpocy 3asBUTENS MOTYT OBITh IIPEJOCTABIICHBI
KOITWH JJOKyMEHTOB.

2. Undopmuposanue 3asBurenst 00 OTCYTCTBUU

Ha XpaHeHWH B ApXHBe HeOOXOIUMBIX 3asSBUTEIIO
JIOKyMEHTOB WJIX OTCYTCTBUU CBEIICHUH,
HWHTEPECYIOIIUX 3asBUTENS, B UMEIOIIMXCS

Ha XpaHEHUH TOKyMEHTaX ¢ yKa3aHUeM BO3MOKHBIX
Iy TeH MmorcKa HeoOXoauMo# nHOpPMAaIIUK UITH

6e3 Takoro ykKazaHus

Pesynerar 1. AHHOTHPOBaHHEI NIEPEUEHb TOKYMEHTOB
IIPEIOCTABIICHUS 2. NudopMallMoHHEI OTBET
YCIIYTH

Pesynomam zocyoapcmeennoii yenyeu «Ilpuem 3as6ox (3anpocos) 8 31eKmpOHHO

@opme Ha npedocmasieHue apXusHvlx O0KYMEHMO8
(apXUBHBIX CNPABOK, BLINUCOK U KONULL)»

JIuno, o6paruBIeecs

1. 3asgBuTENB CAMOCTOSATENBHO;

3a mpenocraBienueM | 2. IlpencraBurtens 3asBUTENs, FOCYJaPCTBEHHOTO

YCIIyTH oprana BJIaCTH WY OpraHa MECTHOTO
CaMOYTIPABJICHHUS

Temaruueckuit 1. ITepeuens nokyMeHTOB (Ha OraHke ApXuBa),

3aI1poc - 3arpoc
0 MIpeIOCTaBIEHUHN
uHbOpMauu

IO OIpEAEIeHHON
npobieMe, TEME,
cOOBITHIO, QaKTy,
MIPEACTaBICHHBIN
rocy1apCTBEHHBIM
OpraHOM BJIACTH HIIH
OpraHoM MECTHOTO
CaMOyTIpaBICHUSA B
paMKax HUCIIOJIHEeHHS
STHMH OpraHaMu
CBOMX DYHKUHH

BBISIBIIEHHEIX 10 3aI1poCy, C aHHOTAIUSMH
WX COJIep KaHHUsI ¥ CCBLIOUHBIMH JaHHBIMHU.

ITo 3anpocy 3asgBUTENSA MOTYT OBITH IPENOCTABIIEHBI
KOITMY JOKYMEHTOB.

2. MudbopmupoBanue 3asBUTeNs 00 OTCYyTCTBUU

Ha XpaHeHUH B ApXUBe HEOOXOUMBIX 3asIBUTEIO
JIOKyMEHTOB WJIU OTCYTCTBHUH CBEJICHUH,
HHTEPECYIONINX 3asBUTENS, B UMEIOIIUXCS

Ha XpaHEHHH OKYMEHTaX ¢ YKa3aHHEM BO3MOXKHBIX
myTel moucka HeoOXoauMoH HHbopMaLKK WK

0e3 TaKkoro yKazaHus

Pesynprar
IIPEOCTaBJICHUA

yeryra

1. AHHOTHPOBAHHBIN [1€peUYeHb JTOKYMEHTOB
2. UadopMaimoHHEIA OTBET
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Tabmuna 2. KombuHany 3HaueHui IPU3HAKOB, KaX/Ias U3 KOTOPEIX COOTBETCTBYET

OJJHOMY BapHaHTy IpPEOCTaBICHHS YCIYTH

Ne
BapHaHTa

KomOrHanus 3HaueHUH MpU3HAKOB

Pesynemam eocyoapcmeennoii ycnyeu «llpuem 3a160k (3anpocos) 6 sneKmpoHHOU

popme Ha npedocmasnerue apXUBHbIX 0OKYMEHMO8
(ApXUBHBIX CNPABOK, BLINUCOK U KONULL)Y

- 3asiBUTEIb 00paIaeTcsi caMOCTOSTENBHO, MO0 depe3
IIpencTaBuTens 3asBUTENS, B APXHB

- . 3asgBUTEIIO [IPEIOCTABIIAETCS apXUBHAS CIIPaBKa ¢
MUHTEPECYIOUINMHU CBEICHISIMY 10 JOKYMEHTaM ApXHBa;
- ®opma oTBeTa ApXHBa — apXHUBHAas CIIPaBKa

- 3asBUTEND OOpaIaeTcsa caMoCTOATENbHO, INO0 Yepe3
IIpencraBurens 3asiBUTENS, B ApXUB

-3asBUTENTIO HAIPaBJISIETCS IOTOBOPHOE MMUCHMO U B CITydae
HCTIOTHEHUS TOTOBOPHBIX 00513aTeNIbCTB 3aBUTEIIEM - TIEPEUCHD
JOKYMEHTOB, BRISIBIICHHBIX 10 3aIIpOCy, ¢ aHHOTAIIMAMH HX
COJIEP)KaHUSA U CCBIIIOYHBIMHU JaHHBIMH

- @opMa OTBETA - IIEpeUeHb JOKYMEHTOB (Ha OJaHKe ApPXHUBA)

- 3asgBUTENb 00pAIAETC CaMOCTOATENBHO, TIUOO Yepes
IIpencrasurens 3asBUTEN, B APXUB

-3asIBUTEIIO HAIlPaBIIAETCS IIEpEYEHb JOKYMEHTOB, BBISBICHHBIX 110
3a1pocy, ¢ aHHOTAIMAMHU UX COJIEPKaHUsI U CChUIOYHBEIMU JaHHBIMU
- ®opma OTBETA - IEpeUYEHb TOKYMEHTOB (Ha 6ianke Apxusa)

-3asBUTENb O0palaeTcsi caMOCTOATENBHO, THO0 uepe3 [IpencraBurens
3asBUTENS, B ApXUB

- UndopmupoBanue 3asBurens 00 OTCYTCTBUH UHTEPECYIONIEH ero
apxuBHOHI nHQOpMaIUK B ApXUBe ¢ yKazaHHEeM BO3MOXKHBIX ITyTel

ge roucka Wiy 6e3 TaKoro yKa3zaHus,

- ®opma oTBeTa — MHOOPMAITMOHHBIH OTBET




