MUHUCTEPCTBO IO JEJIAM APXVBOB INEH3EHCKOI OBJIACTH

NPUKA3

oT «19» nexabps 2022 roga Nell4-ox

r. [lensza

OO0 yTBep:KaeHHH AAMHHUCTPATUBHOIO perjiaMmeHnTa MUHHCTEpPCTBA 10
aeaam apxuBoB IleH3eHckoii 00J1acTH O NMpe0CTaABJICHUIO
rocyaapcreeHHoi ycayru «lIpocraBieHne anocTusisi HA apXUBHBIX
CMpaBKaX, APXUBHBIX BHINMUCKAX U APXUBHBIX KOMMAX, MOAT0TOBJIEHHbIX
rocy1apCTBEHHbIMH, MYHHIIUNAJIbHBIMHA APXUBAMM M HHBIMH OpPraHAMM U
OpPraHU3aIUsIMHU, PAcNoJI0KeHHbIMH Ha TeppuTopun Ilenzenckoii o61acTu
(kpomMe Tex, KOMY TaKoe MPaBo MPeACTABJIEHO HOPMATUBHBIMHU MPABOBbIMHU
aKTaMu)»

B cootBercTBuu ¢ denepambHbiME 3aKkoHaMu oT 27.07.2010 Ne 210-®3
«O0 opraHuzanuu NPEAOCTABICHUS TOCYJIAPCTBEHHBIX W MYHMIIMIAIbHbIX
yciayr» (C U3MEHEHUsIMU M JAonojHeHusaMu) u oT 28.11.2015 No 330-®d3 «O
MPOCTABIICHAW  aOCTWJISI HA  POCCHMCKUX  OQPHUITHATBHBIX  JOKYMEHTaX,
MOJUIEKAIAX BBIBO3Y 3a mpeaensl Teppuropun Poccumiickoil Denepanmm» (¢
W3MEHEHUAMH U JIOMOJHEHUAMM ), TocTaHoBJIeHHEeM [ IpaBuTenbcTBa Poccuiickom
®enepaiu ot 30.05.2016 Ne 479 «O KOMNETEHTHBIX OPraHax, yOJHOMOUYEHHbBIX
Ha TmpocraBieHue anoctuis B Poccuiickoit ®deaepaivin», MOCTAHOBICHUEM
IIpasutennctBa Ilenzenckoit odmactu ot 29.06.2011 Ne 410-nI1 «O pazpaboTke
U YTBEPXJACHWUM  QJAMUHUCTPATUBHBIX  PEIJIAMEHTOB  MPEIOCTABIICHUSA
rOCYJIAPCTBEHHBIX YCIYT UCMOJHUTEIbHBIMU OpraHamu [ leH3eHckoii obmactu» (¢
U3MEHECHHUSIMU W JIOTIOJIHCHHUSIMHU),  PYKOBOJCTBYSICh  MOCTAHOBJICHUEM
[TpaButensctBa Ilensenckoit obnactu ot 29.09.2022  Ne821-mIl «O06
yTBepxkaAcHun [lomoxkennss o MunucTepcTBe mo aenaMm apxuBoB lIeH3eHCKOM
006J1acTH», MPUKA3BIBAIO:

1.YTBEepauTh npuiaracMbiit aMUHUCTPATHUBHBIN pErJIaMEeHT
MunucTepcTBa Mo AejiaM apxuBoB [IeH3eHCKONH 00acTH MO MPETOCTABICHUIO
rocyJIapCTBeHHON yciyru «lIpocTraBieHue anmocTuiIs Ha apXUBHBIX COPABKaX,
aApXHUBHBIX BBITTUCKAX u ApPXHUBHBIX KOMHUSX, MOATrOTOBJICHHBIX



rOCYJJapCTBCHHBIMU, MYHUIUNAJIbHBIMU AapPXWBAMU W WHBIMH OpraHamMu U
OpraHu3alUsIMM, PACMOJIOKEHHBIMU HAa TeppuTOopuH leH3eHckoii obmactu (kpome
T€X, KOMY TaKO€ MPABO MPEJACTABIICHO HOPMATUBHBIMU MTPABOBBIMU AKTAMH )».

2.1lpu3Harh yTpaTUBILIKMM CUJIy MpuKa3 J/lenapTaMmeHTa Mo jejaM apXHBOB
[Tenzenckoit  obmactu ot  13.09.2022 No7l-om  «OO06  yTBepx)AeHUU
aIMHAHUCTPATUBHOTO perjaMenTa /lemapramenTta no aenam apxuBoB [leH3eHckon
o0JlacTU TO TMPEJOCTABICHUIO TocyaapcTBeHHOM ycnyru «[IpocrasieHue
anoCTHJISl HA APXUBHBIX CIPABKAaX, APXUBHBIX BBIMUCKAX U APXUBHBIX KOTHSX,
MOATOTOBJCHHBIX TOCYJAAPCTBEHHBIMU, MYHHUIIUNIATbHBIMUA apXUBAMU U WUHBIMHU
OpraHaMH W OPraHu3alUsAMH, PACIOJI0KEHHBIMU Ha TeppuTopuu lleH3eHCcKOM
obyacTi (KpoMe TeX, KOMY Takoe MpaBO MPEAOCTABICHO HOPMATUBHBIMHU
MPABOBBIMU AKTAMM )».

3. Hacroampit npwkas pasmectuts (onyOrmxosars) #a «OdwmmansHoM
WHTEPHET-MIOpTane npasosoil  wadopMmampm» (WwWwW.pravo.gov.iu) W Ha
o¢punmaneHoM caiite MusucTepeTsa o nenam apxusos Hensenckoit obnactn B
HHBOPMATTHOHHO-TENCKOMMYHIKAOUOHHOH cetn «MaTepreTs.

4. KoHTpOJIb 32 UCMIOJTHEHUEM HACTOSIIETrO MPUKa3a OCTABJISIO 32 COOOM.

MuHucTp 3.X. bubapcos




Y1BepxkaéH
npukazoM MuHucTepcTBa no
nenam apxuBoB [leH3eHCKOM 00macTh
«19» nexabps 2022 Nell14-ox

AJMHUHHMCTPATUBHBII perjiaMeHT
MunucrepcTsa no aejgam apxusoB IleH3eHcKoi 00J1aCTH MO MPeI0CTABJICHUIO
rocyaapcreeHHoi yciayru «IIpocraBienne anocTuisi HA apXUBHBIX CIIPaBKax,
APXHUBHBIX BBINMMCKAX H APXUBHBIX KOMHSIX, NOAT0TOBJICHHBIX F0OCy1aPCTBEHHBIMH,
MYHHLIMNAJbHBIMA APXHBAMH H HHBIMH OPTaHAMM M 0PraHU3ALUSIMHU,
pacnoJio:keHHbIMU Ha TeppuTopuu IleH3eHckoii o01acTu (KpoMe TeX, KOMY TaKoe
NMpPaBo MNpPeaoCTABJIEHO HOPMATHBHBIMU NMPABOBBIMU AKTAMU )»

1. O01ue moJ1oKeHust

IIpeamer peryiupoBaHusi perjiamMeHTa

1. AIMUHUCTpPATUBHBINA periaMeHT MUHHUCTEPCTBA MO JiejiaM apXuBoB [leH3eHckoi
00JlacTi MO MPENOCTABJICHUIO TOCYAApCTBEHHON yciayru «[IpocTaBiieHue anocTuis Ha
APXMBHBIX CIIPABKAX, APXUBHBIX BBIMHUCKAX M APXMBHBIX KOMHUSIX, MOATOTOBJICHHBIX
roCy/IapCTBEHHBIMU, My HULIMNAJIbHBIMU ADXUBAMHU U UHBIMU OPraHaAMU U OPTaHU3AIUsAMH,
pacrnojioKeHHbIMU Ha TeppuTopun [leH3eHckol o0nactu (KpoMe TeX, KOMy Takoe NpaBo
MPECTABICHO HOPMATHBHBIMU MPABOBBIMU aKTamM)» (Aajiee - PernameHT) onpenenser
MOPAA0K, CPOKH U TIOCJICAOBATEIbHOCTh ACUCTBUM (aIMUHUCTPATUBHBIX NPOLICAYP) NpH
MPEAOCTABJCHUN TOCYAApCTBEHHON yciyru «[IpocraBlieHre anmocTWisi Ha apXUBHBIX
CIIpaBKaX, AapXWBHBIX  BBIMUCKAX W  APXUBHBIX  KOMHUAX, MOJTOTOBJICHHBIX
roCy/IapCTBEHHBIMU, My HULIMNAJIbHBIMU ADXUBAMHU U UHBIMU OPraHaAMU U OPTaHU3AIUsAMH,
pacrnojioKeHHbIMU Ha TeppuTopun [leH3eHckol o0nactu (KpoMe TeX, KOMy Takoe NpaBo
MPEJCTABICHO HOPMATUBHBIMU NPABOBBIMU aKTaMU )» (AaJiee - TOCYJapCTBEHHAS yCIIyra).

MunucTepcTBO Mo AenaM apxuBoB [leH3eHckol obnactu (nanee - MUHHUCTEPCTBO)
MPOCTABJIACT aOCTHJIb HA APXMUBHBIX CIPABKAX, QpPXMUBHBIX BBIMUCKAX U APXUBHBIX KOMHIX
(manee - oduIMaIbHBIE JOKYMEHTHI), TOATOTOBJICHHBIX  TOCYJAapPCTBEHHBIMH,
MYHULMOAIbHBIMU aPXUBAMU U UHBIMU OPraHaAMU U OPTaHU3ALUSAMHU, PACHOJIOKEHHBIMH
Ha TeppuTopun lleH3eHCKOl oOmacTH (Kpome TeX, KOMY TakKoe€ MpaBO MPEACTABICHO
HOPMATHUBHBIMHU NTPABOBBIMU AKTAMH ).

Kpyr 3asiBureJieii

2. 3aABUTEISAMU SIBISAIOTCA (PU3UUECKHE WK IOPUANUCCKUE JTUIA, OOPATUBIITHECS B
MuHUCTEPCTBO € 3asBJICHUEM O TMPEAOCTABICHUM TOCYJAPCTBEHHON YCIYTH H



JOKYMEHTOM,  YJIOCTOBEPAIOIIUM  JIMYHOCTh  (JIOKYMEHTOM,  MOJTBEP>KIAIOIINM
MOJTHOMOYHS MPEJACTABUTEIS FOPUANUECKOTO JIUIIA, €CIU B KQUECTBE 3aABUTENS BHICTYMACT
IOPUANYECKOE JIUIIO), TMO0 UX YIOJTHOMOUYEHHBIE MPEACTABUTENN, TOJITHOMOUYUA KOTOPBIX
JOJKHBI  OBITh TIOATBEPKIEHBI JOBEPEHHOCTHIO, O(DOPMIICHHOW B COOTBETCTBHHM C
TpeOOBAHUSMU TPAXKIAHCKOTO 3aKoHOnarenabcTBa Poccuiickoit ®enepanuu (nanee -
3aBUTEIID ).

TpeboBaHusi K NOpsIAKY HH(POPMUPOBAHUS 0 MIPETOCTABJIEHUH roCyAaPCTBEHHOI
YCJIYTH

3. UndopmupoBanne 3asBUTENCH O MPEAOCTaBICHUH TOCYAAPCTBEHHOW YCIIyTH
OCYILIECTBIISIETCA B MUHUCTEPCTRE.

4. KoHcynpTauu MO MOpPOLEAypPe NPEAOCTABICHUA TOCYAAPCTBEHHOW YCIyru
MPEAOCTABJIAIOTCSA CHEUATUCTOM MHMHUCTEPCTBA, B UbM JOJDKHOCTHBIE OOSI3aHHOCTH
BXOJUT TPEAOCTABJICHUE TOCYJApPCTBEHHON YyCiayru (fajee - COEHUAUCT), IO
MMACEMEHHBIM 00pAITICHUAM, TI0 TeIe(hOHY, 1O IIEKTPOHHOM MOYTe:

a) o OOpaIIeHusIM, TIOCTYTUBIIIAM B TUCBMEHHOH (pOpME, OTBET HATIPABJIAETCS 11O
MOYTOBOMY AJIPECY 3asABUTENS, YKA3aHHOMY B OOpAIllCHUH, B CPOK, HE MPEBBIIIAIOIINMA
MATH JHEH C MOMEHTA PETUCTPALIMU TAKOr0 OOpaIeHus;

0) o TenedoHy crenmanucT MuHHCTEpCTBa 00s3aH MPEIOCTABIIATH CIICIYIONIYIO
uHdOpMaIHio:

- O IPUHSATHH PEIIECHUA 110 KOHKPETHOMY 3asBJICHUIO;

- 0 HOPMATHBHBIX TMPABOBBIX aKTax, PETJIAMCHTUPYIOMIMX TMPEIOCTABICHHUE
rOCyJapCTBEHHOW yCIyTW (HauMEHOBaHWE, HOMEp, Jara TPUHSTHS HOPMATHBHOTO
MIPABOBOTO AKTa);

- 0 IOKYMEHTAaxX, HEOOXOIUMBIX ISl NOJyUEHUA FOCY IAPCTBEHHOMN YCIIyTH;

- 0 Tp€OOBAHUSX K 3aBEPEHUIO TOKYMEHTOB, MPUJIAraeMbIX K 3adBJICHUIO.

WunuBuayansHOE yCTHOE MHPOPMUPOBAHUE KAXKAOTO 3AABUTENISA, OOPATHUBIIIETOCS
o Tenedony, ocymecTsisgercsa He 6omee 10 MuHyT.

B cnyuae ecnu it moAroToBKY 0TBETA TpeOyeTcs 0oJiee MPOAOIKUTEILHOE BpEMA,
CIEHUATACT MuHuCTEPCTBA, OCYILIECTBJISFOIINMA WHJMBUAY AJTbHOE YCTHOE
WH)OPMUPOBAHKWE, MOXKET TMPEUIOKUTH 3aAABUTEIIO OOPATHTHCS 32 HEOOXOIUMOi
uH(dopmaruel B MMChbMEHHOM BHJIC JTMOO HA3HAYMTD APYTOe YIOOHOE AT HETO BPEMS [T
yCTHOTO MH(OPMHUPOBAHUA.

IIpy orBere Ha TenedOHHBIC 3BOHKH  CICIHAIMCT, OCYIISCTBIISIFOITAN
uHopmMupoBanue, CHIB TPyOKy, MAODKEH Ha3Barh (aMWIMIO, HWMsA, OTYECTBO,
3aHUMAECMYIO JIOJDKHOCTh M HAUMEHOBAaHME MUWHUCTEPCTBA, MPEUIOKUB TPAXKIAHUHY
MPEJACTABUTHCA U U3JI0KUTh CYTh BOMPOCA.

Bo Bpems pasroBopa HEOOXOAMMO MPOU3HOCUTH CJIOBA 4YETKO, u30erarhb
MapajuiesibHbIX PA3roBOPOB € OKPYXKAIOIIMMH JIKOJIbMU W HE TPEPHIBATh Pa3roBop IO
MPUYMHE TOCTYIUICHWS 3BOHKA Ha Jpyrow ammapar. B konme wHpopmupoBanus
CHEUUAIMCT AOJKEH KPaTKO MOJBECTH WTOTM W TMEPEUMCIIUTh MEPbI, KOTOPbIE HAA0
MIPUHSATH 3aABUTEIIO.

Crnemmamuct MUHUCTEPCTBA, OCYIIECTBISIONTHH nHbOopMupoBanue (1o TenedoHy
WJIH JIAYHO ), TOJDKEH KOPPEKTHO M BHUMATEITHHO OTHOCHTHCS K TPaKIaHaM, HE yHIDKAs WX
YECTH U IOCTOMHCTBA.



WudopmupoBanue TpaxaaH O TPOIEAYPE NPEIAOCTABICHUS TOCYAAPCTBEHHOU
YCIIYTH OCYIIECTBIISIETCS Takke MyTeM odopmiieHuss HGOPMAIIMOHHBIX CTCH/IOB;

B) 10 OOpaIeHusaM, MOCTYMHUBIIAM B (hOpME SIICKTPOHHOTO JOKYMEHTA, OTBET
HampasysieTcss B (popMe IJIEKTPOHHOTO JOKYMEHTa TO aapecy dJICKTPOHHOW IMOYTHI
3asBUTENISI, YKA3aHHOMY B OOpallleHUH, B CPOK, HE MPEBBIIIAOIINKA MATH AHEH C MOMEHTA
PErUCTpaIMU TaKOro 00palleHuUS;

r) 3asABUTE]b UMEET TMPaBO Ha ToJiydeHne wH(popManuu B (GOpME ICKTPOHHBIX
JIOKYMEHTOB TIOCPEACTBOM (hefepabHON TOCYTapCTBEHHONH WH(POPMAITMOHHOW CHCTEMBI
"EnuHBIA  TOpTan  TOCYJApPCTBEHHBIX W  MYHHIMIAIBHBIX — yoiuyr  (pyHKmit)"
(www.gosuslugi.ru) (manee - Equnpiii mopran) u (mim) moaysib KoMmiekcHON CHCTEMBI
MPEAOCTABJCHUA TOCYJAPCTBEHHbIX W MYyHULMNAIbHBIX ycayr Ilen3eHckoit obsactu
"[TopTan rocy1apCTBEHHBIX W MyHUIIMNAIBHBIX yCyT (dhyrknumii) [Tersenckoi obmactu”
(https://gosuslugi.pnzreg.ru)" (manee - PermonanbHbI mopran), OpHUIMAIBLHOTO CaiTa
MunnctepcTBa B MHGOPMAITMOHHO-TEICKOMMYHHKAITMOHHON ceTr "UHTepHET" (manee -
oHUIIHATBHBIH caliT MUHUCTEPCTBA).

Iopsinox, dopma, MecTo pasMenIeHUsT U CIOCOOBI MOJIyUYeHHs] CIIPABOYHO
uH(opMaHH

5. OcHOBHBIMH TpeOOBAHUAMHU K WH(GOPMHUPOBAHUIO SABJIAIOTCS TOCTOBEPHOCTH H
MOJTHOTA TPEJAOCTABIIAEMON CIPaBOYHOW WH(MOPMAITUK, YETKOCTh B W3JI0KCHHH TaKOH
uH(OpMaITUH, HATJIATHOCTh, ONEPATUBHOCTH, YI0OCTBO U JOCTYITHOCTH €€ TIOJTyUYSHUA.

[Topsinok, popma u crmocoObI MOTyUYEHHUS CIIPABOYHOW HH(POPMAITHH COOTBETCTBYIOT
TpeOoBaHWAM TI0 WHGOPMHUPOBAHUIO 3agBUTENCH TIO BOMPOCAM TPEIOCTABJICHUS
roCyJIapCTBEHHOM YCIIyTH, NPeay CMOTPEHHBIM MyHKTOM 4 PernamenTa.

Nudopmupoanue oCyImecTBISETCS TakkKe MyTeM ohopMITeHHs] HHPOPMAITMOHHBIX
CTEHJ0B B MMUHHUCTEPCTBE, T/€ pa3MENIaeTCa COOTBETCTBYIOIIAsA CIpPaBOYHAA
uHdopmarus.

Cnpapounas wmHGpOpMAIMa pa3MeIIaeTcs TaKke Ha OQHUIMANIBHOM CalTe
MunuctepcTBa, Eannom noprasne, PernonansHom noprasne.

K cipaBouHoO# mH(bOpMaH OTHOCUTCS CIIEAYOIIas HHGOpMAIIHs:

- MecTo HaxoxacHus U rpaduk padoTel MuHHCTEPCTBA, OOpaIieHUE B KOTOPBIH
HEOOXOIUMO 7Sl TIOJTYyYEHHUS TOCY JApCTBEHHON YCIIYyTH;

- cripaBOYHBIH TeaedoH MUHUCTEPCTBA;

- ampec  odumumanbHOro  caiita MwmHHCTepcTBa B MHGMOPMAIMOHHO-
TEJICKOMMYHUKAUOHHOMN ceTh «MHTEepHET», aIpec AMEKTPOHHON MOYTHI.

6. Ha Emmaom mnoptame, PermonanpHoM moprane W oQHUITHATBHOM CaiTe
MuHnCcTEepCTBA pa3MenaeTes Cieayomas nHpopMaIis:

1) ucuepnbiBarOIIUA NEPEUEHb TOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABIICHUS
roCyapCTBEHHOM YCIIyTH, TpeOOBaHUA K O(DOPMIICHHIO YKA3aHHBIX JOKYMEHTOB, a TAKKe
MEepPeUYEHb JTOKYMEHTOB, KOTOPbI€ 3asABUTENIb BIPABE MPEACTABUTh MO COOCTBEHHOM
WHUIIMATUBE;

2) KpYT 3asiBUTEJICH;

3) CpOK MPEIOCTABJICHUS TOCYJAPCTBEHHON YCIYTH;



4)  pe3ynmbTarhl  TPENOCTABJCHUS  TOCYJAPCTBEHHOW  YCIIyTH,  TOPSIOK
MIPEICTABIICHAS JOKYMEHTA, SABJIAIOTIIETOCS pE3yIBTATOM MPEIOCTABIICHUS
rOCyJapCTBEHHOU YCIIYTH;

5) pa3mMep TOCYJApCTBEHHOW TMOILIMHBI, B3MMAaeMOM 3a TPEAOCTABIICHHE
rOCyJapCTBEHHOU YCIIYTH;

6) WCUEPIBIBAIOIINI TepEeUeHbh OCHOBAHWH IJI1 MPUOCTAHOBIICHWS WJIA OTKa3a B
MIPEIOCTABIICHUN TOCYAAPCTBEHHON YCITYTH;

7) o mpaBe 3asgBUTENSA Ha AocyleOHOe (BHecyaeOHoe) oOkaloBaHHE ACHCTBUM
(Oe3neicTBUS) W PEHICHUM, MPUHATHIX (OCYIIECTBISAEMbIX) B XOA€ NPEAOCTABJICHUSA
rOCY IaPCTBEHHOM YCIIYTH;

8) ¢opma 3asBICHUA, HCMOIb3yeMas NPH TPEIOCTABICHWH TOCYIApPCTBEHHOM
YCIIyTH.

Nudopmaris 0 mopsaake M CPOKax MPEeAOCTaBIICHUA TOCYIApPCTBEHHOW YCIyTH
nocpenctsoM EmuwHoro moprana, PermonampHOrO mopTana, a Takke Ha O(UIIHATIEHOM
caiite MuHHCTEPCTBA MPEIOCTABIIAETCS 3aABUTEINO OCCIIATHO.

Jloctyn k wHpOpPMAIUA O CpPOKax W TOPSAKE TMPEAOCTABIICHUS YCIyTH
OCYIIECTBIIsIETCS 0€3 BHITOJTHEHUA 3asBUTENIEM KaKUX-I1u00 TpeOOBaHMM, B TOM YHCie Oe3
WCIIOJIb30BAHUSA TPOTPAMMHOTO OOECNEUeHUs, YCTaHOBKA KOTOPOTO HAa TEXHUYECKHE
CpencTBa 3asgBUTENS TPeOyeT 3aKITIOUCHUS JIMIICH3UOHHOTO WJIM WHOTO COTJIAIICHUS C
nmpaBooOIaaaTesieM MPOTPAaMMHOTO O0ECTICUCHHUsI, TPETyCMATPUBAIOIIETO B3UMaHHUE
MIaThl, PETUCTPAIMI0 WA aBTOPU3AIMIO 3asABUTENS WM TPEIOCTaBICHUE UM
MIEPCOHATBHBIX JAHHBIX.

II. Cranaapr npeaocraB/ieHUs rocyJapCTBEHHOH yCJIyru

HaunmeHoBaHHe rocy1apCTBEHHOH yCJIyTH,
KPAaTKO€ HAUMEHOBaHHe roCyJapCTBEHHOH yCJIyIru

7. HammeHOBaHHME TOCYJApCTBEHHOM YCJIYTHM - TPOCTABJICHUE aIlOCTWIA Ha
ApXWBHBIX CIPABKAaX, APXWBHBIX BBIMMCKAX W APXUBHBIX KOMWAX, IOATOTOBJICHHBIX
roCyJJapCTBEHHBIMU, MY HUITUITAJIbHBIMA apPXUBAMHU U MHBIMU OPraHaMH U OPraHU3aluAMH,
PacmoJIoKeHHBIMA Ha TeppuTopuu IleHzeHckoi odmactu (KpoMe TeX, KoMy TaKoe MpaBo
MPEe/ICTaBJICHO HOPMATUBHBIMH MPABOBLIMU aKTaMH ).

8. Kparkoe HauMeHOBaHKE rOCY/1IApCTBEHHOMN YCIIYTH HE MPEIYCMOTPEHO.

HaumeHoBaHue ucnoJHUTeIbHOr0 oprana Ilensenckoii o61acrtu,
NMPEeAOCTABJISIOIICT0 TOCYAAPCTBEHHYH0 YCJIYTY

9. N'ocymapcTBeHHas ycayTa MpeIocTaBisgeTcss MUHHCTEPCTBOM 110 elIaM apXHUBOB
Ilensenckoii odnactu.

Pe3yabTaT npeaocraBJieHHs TOCYy1aPCTBEHHOI YCJIYyIrH

10. Pe3ynapTaToM NpeaocTaBlIeHHs TOCY ITaPCTBEHHOMN YCITYTH ABIIAETCS:



- MPOCTABJICHUE ANOCTHIS HA OPUITHATHBHOM IOKYMEHTE;

- OTKa3 B MPOCTABJICHWW amoCTWISA HAa O(UIIMAIEHOM JOKYMEHTE, HAIpaBJICHHUE
3aBUTENII0 MUCBMEHHOTO YBEAOMJICHUS 00 OTKa3e ¢ MPUJIOKEHUEM MPEACTABICHHBIX
3asBUTEJIEM JOKYMEHTOB.

11. FOpuandeckum (pakTom 3aBepIieHUs MPEIOCTABICHHS TOCYTAPCTBECHHON YCITyTH
ABIIACTCS BbIJada (OTHIPaBKa) 3afBUTEINIO O(PHUIIMATBHOTO JOKYMEHTA C MPOCTABIICHHBIM
anocTuieM JI0O MUCbMEHHBIN OTKA3 B MPEAOCTABICHUN TOCY 1IApCTBEHHOMN YCIIyTH.

Cpok npenocraBjeHHsl TOCYy1apPCTBEHHOH yCJIyru

12. Cpok mpeaocTaBieHUa roCyAapCTBEHHON YCIAYTH HE MOXKET MPEBBIIIAThH MAThH
pabounx JHEH co HA perucTpanuu MUHHCTEPCTBOM 3aMpoca 3asiBUTENA O MPOCTABJICHUN
aroCTHIIA.

13. Cpok mnpeaocTaBlieHHUA TOCYJAPCTBEHHOM YCIYTd MOXET OBITh MPOJJICH
MMHUCTEPCTBOM A0 TPUALATH pabouyuX JHEH B Ciaydae OTCYTCTBUA Y MUHHCTEpPCTBA
oOpasiia moANMCH, OTTUCKA TIeYaTH | WH(OPMAITHH O TIOJTHOMOYHSIX JOJHKHOCTHOTO JIUIIA,
MO CABIIETO POCCHACKHHA O(DUITMATEHBIN JOKYMEHT.

IIpaBoBbIe 0OCHOBaHMSI AJISI IPE0CTABJICHUS TOCYAaPCTBEHHOI YCJIyIrA

14. I[TepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIINX MPEAOCTABICHUE
roOCyJapCTBEHHOM YCIIYyTH (C YKa3aHHEM WX PEKBU3UTOB M HCTOYHUKOB O(HUITHATIHHOTO
onyOjuKoBaHu), pa3Meniaetcsa Ha Enuaom noprane, PernonansHoM nopralie u
odurmanbHOM caiite MUHHCTEPCTBA.

HcuepnbiBamiuii nepedyeHb J0KYMEHTOB, HE00X0IMMBbIX B COOTBETCTBHH €
3aK0HOAATEJIbHBIMH WX HHBIMH HOPMATHBHBIMH MPABOBBIMH aKTAMH TSI
NMpPea0CTABJICHHUsI TOCYIaPCTBEHHOI YCJIYTH, C Pa3ieJiecHHeM HA JOKYMEHTbI H

uH(pOpPMaLHI0, KOTOPbIE 3aIBUTEJb J0/KEH MPEACTABUTH CAMOCTOSITEILHO, U
JAOKYMEHTbI, KOTOPbIe 3asiBUTE/Ib BIPAaBe MPeCTABUTH M0 COOCTBEHHOM
HHHLUATHBE, TAK KAK OHH MOJIeKAT NPEACTABJICHUI0 B pAMKaX
MEKBEJOMCTBEHHOI0 HH()OPMALIUOHHOT0 B3aMMO/I€iiCTBHS, CIIOCOOBI UX
NMpeACTABJICHUS

15. UcuepnpiBarouii epeueHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH C
3aKOHOJATEbHBIMM WM HMHBIMA ~ HOPMATHMBHBIMH  TIPAaBOBBIMH  aKTaMH A
MPEIOCTABJICHUS TOCYJAPCTBEHHON YCIYTH, KOTOPBIE 3asBUTENb JOJKEH IPEACTaBHUTh
CaMOCTOATEIBHO:

- MUCbMEHHOE 3a5BJICHUE O MPEAOCTABIICHUH rOCy JaPCTBEHHOM YCIIyTH (TIPHUIIOKEHU S
Ne 1, 2 x Pernamenty);

- opuruHaja OQHIHUAILHOTO AOKYMEHTA, IOATOTOBICHHOIO TOCYAapCTBEHHBIMHU,
MYHHMITATIAIbHBIMHA apXHUBaMU M MHBIMH OpraHaMHu ¥ OPraHU3alHsAMH, PACTOJIOKEHHBIMHA
Ha Tepputopun IleH3eHCKoM 007acTH, TMOMAJIEKAIIETO BBHIBO3Y HAa TEPPUTOPHIO



WHOCTPAHHOI'O rOCyAapcTBa.

16. B cnyuae HampaBlieHUs JTOKYMEHTOB JUIsl TIPEAOCTABJIICHUA TOCYAAPCTBEHHOU
YCJIYTH IOUYTOBOM CBSI3bIO WJIM KYPhEPCKOH CTy»K00M AOCTaBKH, MUCbMEHHOE 3a4BJICHUE,
coJiepKaliuii Ipoch0y O MPOCTABIICHNWH aOCTHJIA HA O(PUIIHATTEHOM TOKYMEHTE, TOAAeTCs
o opme cornacHo nputoskeHunsM Nel, 2 k Permamenry.

17. Ins mpeaocTaBi€HUs TOCYJAPCTBEHHOW yciayrd MUHUCTEPCTBY HEOOXOIUM
JOKYMEHT, TIOATBEPKAAOMHN (haKT yIIaThl 3asABUTEIEM TOCYAAPCTBECHHOW TOIUTHHEI,
B3UMAEMOM 3a IPEIOCTABIECHUE YCITYTH.

HNudopmariio, moaATBEPKAAOIIYIO YIUIATY 3asBUTEIEM rOCy1apCTBEHHOM TOMITUHBI,
MuHUCTEPCTBO TIONy4YaeT M3 YhpasieHHss MUHHUCTEPCTBA IOCTHLIMHU Poccuiickoin
Oenepaunn 1o lleH3eHCKOH 00MacTM Ha OCHOBAHWHM COOTBETCTBYIOLIETO 3ampoca C
UCIOJIb30BAHUEM eMHOMN CUCTEMBbI MEKBEOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJICHCTBUS.

18. 3asBuTENb BOpaBE NPEACTABUTh MO COOCTBEHHOW WHUIIMATUBE JOKYMEHT,
MOATBEPAKAAOIINNA yIUIaTy TOCYIapCTBEHHOM MOUUIMHBL 34 MPEIOCTaBICHUE yCiayru. B
3TOM Cllyyae 3anpoc B Ynpasiienne Munucrepctsa roctuiiuu Poccuiickoit @eaepanuu no
[Ten3eHckol 06acTh HE HATPaBJIAETCS.

19. HeoOxonumMbIx ¥ 0053aTENbHBIX YCIYT JUISl MPEIOCTABJICHUS TOCYAapCTBEHHON
YCIIYyTH HE UMEETCA.

20. 3amnpermiaercs TpeOOBATh OT 3aABUTEIIS:

- IPEACTABJICHUS JTOKYMEHTOB W WH(pOPMAlMA WM OCYIIECTBIICHUS JCHCTBUH,
MPEJCTABJICHUE WJIM OCYILIECTBIICHUE KOTOPBHIX HE MPEAyCMOTPEHO HOPMATHBHBIMH
MPABOBBIMU  AKTAMH, PETYJUPYIOIIMMHA OTHOILICHHS, BO3HUKAIOIIME B CBI3U C
MPEIOCTABJICHUEM rOCYyJaPCTBEHHON YCIIYTH;

- IPEACTABJICHUS TOKYMEHTOB ¥ WH(POPMAITUH, KOTOPBIC HAXOATCS B PACIIOPSHKCHAH
MuHUCTEPCTBA, UHBIX TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIIPABJICHMUS,
OpraHu3aluuii B COOTBETCTBUM C HOPMATMBHBIMH NPABOBBIMU akTamMu Poccuiickoi
denepanuuy;

- TOKYMEHTHI I HH(POPMAITHIO, OTCYTCTBUE W (WJIM) HETOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIUCh MPU MEPBOHAYATIBHOM OTKa3€ B MPHUEME JOKYMEHTOB, HEOOXOJIUMBIC IS
MPEAOCTABJCHUSA TOCYIAPCTBECHHON yCiyrH, MO0 B MPEAOCTABICHUHA TOCYJAPCTBEHHOM
YCIYTH, 32 UCKIIIOUEHUEM CIIy4aeB, MPEAYCMOTPECHHbIX MyHKTOM 4 uvactu 1 crarbu 7
OenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu NpeaoCTaBICHUA
roCYIapCTBEHHBIX U MYHHUIIMTAIBHBIX YCIYT» (C MOCIEAYIOIMMHU U3MEHECHUSIMHA).

HNcyepnbiBaromuii nepevyeHb 0CHOBAHUHM ISl 0TKAa3a B IpHeMe J0KYMEHTOB,
HEe00XO0IMMBIX /ISl MPEA0CTABJIEHUS] TOCYIAPCTBEHHOI YCJIYyIrH

21. OcHOBaHU# /IS OTKAa3a B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX IJIsi MPEAOCTABICHUA
rOCyAapCTBEHHOM YCIYTH, HE MPEIy CMOTPEHO.

HcuepnbiBaronuii nepevyeHb 0CHOBAHUIA J1JIs1 MTPHOCTAHOBJICHUS
NMpeaoCcTaBJIeHHsI TOCYIaPCTBEHHON YCJIYrd WIN 0TKAa3a
B MPeA0CTABJIEHNH IrOCYIaPCTBEHHOI yCJIyru

22. B mpenocTaBiieHMU TOCYJIapCTBEHHOW YCJIYrM OTKA3biBACTCS MO CIECAYIONIUM



OCHOBAHUSM:

- HEMpPEJCTABJICHUS WM MPEACTABICHUSA B HEMOJHOM O0BEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MyHKTOM 15 HacTosiero PernamenTa;

- e O(pUITHAJTEHBIN TOKYMEHT HE TIOJICKUT HAMTPABJICHUIO WM BHIBO3Y B CTPaHYy,
noanucasinyr KoHBeHIHIO;

- eciti OpUITHATBHBIA TOKYMEHT TIPEIHA3HAUCH U1l HATIPABJICHHUS:

a) B TrocyaapcTBa, ¢ kotopbiMu Poccuiickas @enepanusa 3akmounsia J[oropopsl o
MPaBOBOM MTOMOIIX W MPABOBBIX OTHOIIEHUIX MO TPAXKJIAHCKUM, CEMEHHBIM M YTOJOBHBIM
Jeam,

0) B rocyaapctsa - yuactouku CHI', moanucapmme CorjaiieHue 0 TpUHIMNAX 1
dopmax B3auMOACHUCTBHUS B 0OJACTH MCIOJB30BAHUS APXWBHOW WHGMOpMAIMHU, WU C
KOTOPBIMH UMEIOTCS IBYXCTOPOHHUE COTJIAIICHUS O COTPYHUYECTBE;

- OTCYTCTBHS Ha O(HIHAIBPHOM JOKYMEHTE XOTS OBl OJHOTO W3 PEKBHU3HTOB,
HAJIMYKE KOTOPOTO COIJIACHO 3aKOHOAATeNnbCTBY Poccuiickoit Deaepanuu, SBISETCA
00s13aTeIbHBIM (HOMED, AaTa, MOINUCH, TTeUaTh (ITPH HAJIMUKUH TICYaTH));

- BBIABIICHHS Ha O(HUIIMATILHOM JOKYMEHTE B XOJAC IIPOBEPKH BH3YaJILHOTO
COOTBETCTBHMS OTTHCKA TieyaTd (MPU HAIMYMK TI€YaTH) TMOJYMCTOK, IPHIIHCOK,
HEPAaBHOMEPHOCTH W  HEHACBIIIEHHOCTH I1[BETOBOTO TOHA OTTHUCKA, HEYETKOCTH
M300pPAXKEHUS PJIIEMEHTOB OTTHUCKA, BU3YaJbHO PA3JIMUMMBIX BbIJABJIMBAHUA KPACKH 32
Kpas KOHTypa pHCYHKA OTTHCKA, WCKAXCHHUN JAETajled OTTHUCKA, «CMAa3bIBaHHS»,
«CTHUPaAHUs», TPAMMATHYECKUX OIMHUOOK, OTIEYaTOK.

OcHoBaHusl Uil TPUOCTAHOBJICHUS TMPEIOCTABJICHUS TOCYJIAPCTBEHHOW YCIIyrH
OTCYTCTBYIOT.

Iopsinok, pasmep U 0CHOBaAHHUSI B3UMAHMSI TOCYAaPCTBEHHOM MOIJIMHbBI

WJIH MHOM TIAaThl, B3UMAaeMoii 3a mpeaocTaBJIeHue rocy1apCTBEHHOH yCayru

23. 3a npeaocTaBlIeHUE TOCYIapCTBEHHOM YCIyTH B3UMAETCS TOCYIapCTBEHHAS MOIUTHHA.

PazmMep 1 mopsAao0K ymiathl roCy 1apCTBEHHOMN MOIUTHHBI YCTAHOBJICHBI TJ1aBOM 25.3
Hanorosoro koaekca Poccuiickoin denepanuu.

B coorBerctBun ¢ moanyHkrom 48 mnyHkra 1 crateu 333.33 Hasmorosoro kojaekca
Poccuiickoit denepammu 3a MPOCTABJIICHUE aNOCTHIIA YIUIAYUBACTCS TOCYIApPCTBEHHAS
nommuHa B pasmepe 2500 pyOel 3a KaXAbli JOKYMEHT.

Ha ocHoBanum noanynkra 5 mnyHkta | crareu 333.18 Hanorosoro kojekca
Poccuiickoii ®eaepanun mpu oOpallieHHH 32 IPOCTABJICHUEM allOCTHIIA TIIaTENbIINK
(opranuzaruss WiH (U3HUYECKOS JIAIO), OOPATHBIIHECS 3a IMPOCTABIICHHEM aIlOCTHIIA,
yIUTQYUBAET TOCYIAPCTBEHHYIO MOTUTAHY J0 IPOCTABIICHUS allOCTHIIS.

Cornacno noanysnkrty 10 mynkra 1 crarsu 333.35 Hanorosoro koaekca Poccuiickoi
deneparud 0T yIulaThl  TOCYJAPCTBEHHOM  MOIIIMHBI  OCBOOOXKACHBI ~ OPTaHBI
rOCYIapCTBEHHOM BJIACTH, OPTaHbl MECTHOT'O CaMOYMPAaBJICHHUS.

Cornacno noanyHkrty 12 mynkra 3 crateu 333.35 Hanorosoro koaekca Poccuiickoi
denepanuy rocyIapcTBEHHAA MOIUIMHA HE YIIJIAUMBASTCS 32 TIPOCTABJICHUE allOCTHIIA HA
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ucTpeOyeMbiX B COOTBETCTBUM € MEXKIYyHApPOJHBIMH JioroBopamu Pocculickoit
Oenepanyu, a TAKKE MO 3a0pocaM JTATIIOMATUYECKHAX MPEACTABUTEIBCTB U KOHCYJIbCKHAX
yupexaennii Poccniickoit @enepanmnu, T0OKYMEHTAX O PErUCTPALIMN aKTOB IPaKIaHCKOTO
COCTOSIHHSI Y CTIPABKaX, BBIJAHHBIX aPXUBHBIMU OpPTaHAMM 0 OOpaIeHuIM (PH3UIECKAX
JIAILL, TPOXKUBAOIIMX 32 NpeaeiaMu Tepputopun Poccuiickoit Oenepanum.

MaxkcuMaJIbHBIH CPOK OKUAAHUS B oUepeau NP JUYHOM 00palueHun
3asiBUTEJI1 B MUHHCTEpPCTBO

24. MakcuMaibHbIi CPOK OKUIAHKS B OUEPEIN IPU TUYHOM OOpAILICHU Y 3asBUTEIS
B MUHUCTEPCTBO HE IOJI)KEH MPEBBINIATh 15 MUHYT.

Cpok u nopsiA0K perucTpanum 3asiBJeHust ¥ 0(PpUIUATbLHBIX JOKYMEHTOB,
nocTynuBmINX B MUHHCTEPCTBO 1JIsI MPEI0CTABJIEHUS IrOCy aPCTBEHHOI
yeJayru

25. Peructparnusa 3asBieHUS W OQUIHANBHBIX JOKYMEHTOB, TOCTYIHUBIIAX B
MuUHHCTEPCTBO OT 3asBUTENSA B MUChbMEHHOHN (popMe HA JTMIHOM TIpPHEME, TTOCPEICTBOM
MOYTOBOM CBSI3M WJIM KYyPbEPCKOW CiIy>KO00#M OCTAaBKH, MPOU3BOJIUTCA B CPOK HE OoJiee
OJTHOTO PaboYero AHS C MOMEHTA MOCTYTUICHUS] B MHUHUCTEPCTBO.

TpeboBaHus1 K MOMeIIEHNSIM, B KOTOPBIX MPeI0CTABJISIETCS rOCy1apCTBEHHAS
yeJIyra, K 3aj1y 0:KujaHusi, MeCTaM JJIs1 3aM0JIHeHUs 3asiBJIeHHH 0 Mpea0CTaBJIeHHH
rocyJapcTBeHHOH yCJIyru, HHGOPMAIIMOHHBIM CTEHAaM € 00pa3aMu ux
3amoJIHEHHsI U TepevYHeM JOKYMEHTOB, HE00X0AUMBIX IS MIPea0CTABJIEHHUS
rocyJapcTBeHHOH yYCJIYIH, B TOM YHCJIe K 00eCnedeHHI0 J0CTYIHOCTH sl
HHBAJIMA0B YKA3aHHbIX 00HEKTOB B COOTBETCTBHH € 3aK0HOATEILCTBOM
Poccuiickoii @eaepauyu 0 coUAILHOM 3a1{UTE HHBAJIM/I0B

26. ITomerienns st TPEAOCTaBICHNS TOCYJapCTBEHHOM YCIyTH pa3MEIaloTca Ha
HIDKHUX ATa)kax 3aHui, 000pyI0BaHHBIX OTACIBHBIM BXOJIOM, UJIA B OTACIBHO CTOSIINAX
3AaHugaX. Bxoa W BBIXOJ 000pYIyIOTCA TAHAYCOM C PACIIMPEHHBIM ITPOXOJIOM,
MO3BOJISAIONIMM ~ O0ecneunTh OeCHpensATCTBEHHBI AOCTYN HMHBAJMAOB, BKIIIOYAA
WHBAJIUJ0B, UCITOJIb3YIOIIHUX KPECIa-KOJISICKH.

B nomMemeHnax s mpeaoCTaBiCHUS TOCYJAPCTBEHHON YCIYyTM HA BHAHOM MECTE
pacmojararoTCs CXEMbl PA3MEIICHUAS CPEACTB MOXKAPOTYIICHUA W MOyTEeH HBaKyalluu
MOCETUTENEH MW crenuannucToB MuHHCTEpCcTBA. BXOA W BBIXOJ M3 MOMEIICHHS A
MPEIOCTABICHUST  TOCYJAAPCTBEHHOHW  yCIAyrH  OO0OpYIYIOTCA  COOTBETCTBYIOIIMMHU
yKazaTeasiMH ¢ aBBTOHOMHBIMHA MCTOUYHHUKAMH OecriepeOOMHOr0 MUTaHUS.

[lomemenns, npeaHa3HAUEHHbIE JUIA OXXKWJAHWA 3asABUTENICH B OYEpeaW Ha
MPEACTAaBIICHHE WM MOJAyYeHHE  OQUIHAIBHBIX  JOKYMEHTOB, OO0OpYAYIOTCA
MH(POPMAITHOHHBIMU ~ CTCHJIAMH, COJICPXKAITUMHA  MHGOPMAITHIO, TIPEAYCMOTPECHHYIO
nyHKkToM 5 Pernamenra.
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27. Ha TeppuTopuu, MPUJICTAIONICH K 3/IaHHIO, T/E€ PaACMojiokeH MUHUCTEPCTBO,
000pyAYyIOTCSI MECTA TAPKOBKU TPAHCIOPTHBIX cpencTB. KOIM4ecTBO MapKOBOUHBIX MECT
OMPENENACTCS UCXO/Id U3 MHTEHCUBHOCTH U KOJIMYECTBA 3asBUTENICH, OOpaTUBIIMXCA B
MUHUCTEPCTBO 3a ONPEECACHHbBINA NEPUO, C BbIJCIECHUEM He MeHee 10 mpoleHTOB MECT
(HO HE MEHee OJIHOro MecTa) s OecriaTHON MApKOBKH TPAHCHOPTHBIX CPEJICTB,
ynpasiaembix uaBanugamu I, Il rpynn, u TpaHCIOPTHBIX CPEICTB, MEPEBO3AIIUX TAKHX
WHBAIWAOB U (W) Aered-uHBanuaoB. Ha rpaxaan w3 uucna waBauaoB 111 rpynmsi
pPaclpOCTPAHSAIOTCS HOPMBI  HACTOAILECTO MyHKTa B  TOPSAKE, ONPEACIAeMOM
[IpaBurenscTBOM Poccniickoit @enepannm.

28. IlpenocTraBiieHue TOCYJApCTBEHHON YCIYTH OCYIIECTBIISICTCS B OTHACIBbHBIX
CIEUUAIBHO O00OPYJAOBAHHBIX MOMEIICHHUAX, O00ECNEUMBAOIIMX OCCIpPEnsITCTBEHHBIN
JOCTYN WHBAJIMIOB (BKJIIOYAs HMHBAIUIOB, MCHOJIB3YIOIIMX KPECIA-KOJSICKM U COOaK-
MpoBOAHUKOB). Crnenuanuctel MHHUCTEPCTBA, MPEAOCTABJISAIONINE YCIYTH, AOJKHBI
OKa3bIBaTh MOMOIIb MHBAJIM/IAM B MPEOJOJICHUN 0aphepPOB, MEIIAIOIINX TOJTYUYEHUIO UMH
YCJIYT HapaBHE C APYTUMU JIULIAMH.

[Tpuem nonyyatenedl rocyJapCTBEHHOW YCIAYTH OCYIIECTBIACTCS B CHEHHAIBHO
BBIJICIICHHBIX ISl THUX TIEJICH MOMEMICHUAX W 3ajlaX 0OCITy XuBaHus (MH(OPMAITHOHHBIX
3aJ1ax) - MECTax MPEAOCTABICHUSA rOCY IAPCTBEHHOMN YCIIyTH.

ObecneunBaeTca AyOaMpoBaHWE HEOOXOAWMOM ISl HWHBAIMIOB 3BYKOBOH H
3pHUTEIIBHOM WH(pOpMAIMK, a TaKXKe HaANUCEeHd W 3HAKOB, M HMHOW TEKCTOBOH H
rpadudeckoit nHOpPMAIK, 3HAKAMHU, BHITIOJTHEHHBIMH PENbe(hHO-TOUCUHBIM TIPHUPTOM
bpaiinsa, nomyck cypaonepeBoaurka u TH(IOCYPIOTIEPEBOTUHKA.

B cnydae HEBO3MOKHOCTH MOJTHOCTHIO TPUCTOCOOUTH OOBEKT C yUETOM MOTPEOHOCTH
WHBAJINAQ, €My OO€CIEeUMBACTCS AOCTYNl K MECTY MPEIOCTABICHUS TOCYJIAPCTBEHHOM
yciayru nbo, KOTraa 3TO BO3MOXHO, €€ MPEAOCTABJICHUE M0 MECTY KUTEIbCTBA MHBAJIUAA
WJIU B IMCTAHIIMOHHOM PEXKHUME.

29. llomeleHus yis 0KUAAHUSA 000PYAYIOTCA CTYJIbSIMU (KPECEIbHBIMU CEKIUSAMH ),
cTojiaMu (CTOMKAMHM) M PEKBU3UTAMHU MJisi OMJIAThl TOCYJAAPCTBEHHOW TMOIUIMHBI H
KQHIEIAPCKUMU MPUHAATIECKHOCTAMU. KOJTMYECTBO MECT 0KUAAHUS OTIPEACIAETCA UCXO 1A
13 (paKTHUECKON HArPy3KH ¥ BO3MOYKHOCTEH TS MX PA3MEITICHUS B 3IaHHH.

30. [lomemennsa g mpuemMa 3asBUTENIEH JOJKHBI COOTBETCTBOBATH KOM(POPTHBIM
YCIOBUAM JUISl 3asBUTEICH W ONTHUMAIbHBIM YCIOBHUSM paldOThl CHEIUATUCTOB C
3asBUTEIISIMU, B TOM YUCJIE 00ECNIEYMBATh BOZMOKHOCTh peaii3allii MPaB WHBAJIUIOB HA
MPEAOCTABJCHUE MO UX 3aSBICHUIO TOCYJAPCTBEHHON YCIYTH.

31. Paboune mMecTa CenuaancTOB, OCYIMIECTBIIIONINX MPUEM 3asBUTENICH, JOJKHBI
ObITh 00OpPY/IOBAHBl MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTyMa K
HEOOXOAMMBIM ~ MH(MOPMAIMMOHHBIM ~ 0a3aM  JAaHHBIX, [I€UATAIONUM, KOMHPYIOITAM
yCTPOMCTBAMHM, a Takke MHOOPMAIMOHHONW TaOIMYKON ¢ yKa3aHWeM (paMuiInu, HMCHH,
OTUECTBA U JOJKHOCTH CIECLUAIMCTA, OCYIIECTRIISIFOLIETO MPUEM 3asIBUTEIICH.

Iloka3aTe/ JOCTYNMHOCTH M Ka4eCTBA MPeI0CTABJICHUS
roCyJapCTBEHHOH yCJIyTH

32. TlokazarenssMu AOCTYMHOCTHA TMPEIOCTABJICHUS TOCYJAPCTBEHHOW YCIyTH
ABJISFOTCS:
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- HAJIMYKE HCUEPNBIBAIOIINX CBEACHHUN O MECTE, MOPSAAKE U CPOKAX MPEAOCTABICHUS
roCyJapCTBEHHOW YCIyrH Ha WH()OPMAIMOHHBIX CTEeHAAaX, Ha EmuHom moprare,
PernonansaoM moptare, opuimaibHOM caiite MuHHCTEpCTBA.

- HaJIMuue HEOOXOIUMOro M JOCTATOUHOI'O KOJIMYECTBA CIEIUATIUCTOB, a TAKKE
MOMEIIEHUN, B KOTOPBIX OCYIIECTBIISIETCS NPEAOCTABICHUE TOCYJAPCTBEHHOM YCITYTH, B
Heasax  COOMIOJICHUS  YCTAHOBJICHHBIX — PEIVIAMEHTOM  CPOKOB  MPEAOCTABJICHUA
rOCyJapCTBEHHOU YCIIYTH;

- BO3MOYXHOCTh HAMPABJIEHHS TOKYMEHTOB IS TPEIOCTABICHUS TOCY 1aPCTBEHHOM
YCIIYTH MOYTOBOM CBS3bIO U KYyPhEPCKOM CITy )OO NOCTaBKH;

- BO3MOYKHOCTh MOJIYUCHUS PE3yJIbTaTa NPEAOCTABICHUSA TOCYJaPCTBEHHON YCIIyTH
HOYTOBOHU CBA3BIO;

- BO3MOKHOCTH TIOJIyUCHHS 3asBUTENIeM HWH(POpPMAIUA O XOJ€ TMPEAOCTABIICHUAS
rOCyapCTBEHHON YCIIYTH C HCTIOJIB30BAHUEM CPEICTB TENC(HOHHON CBSI3H.

33. KauecTBO NpenoCTaBICHUS FOCYIAPCTBEHHOM YCIIyTH XapaKTEPU3yeTCs:

- HUIMYUEM CICHUATUCTOB U YNOJHOMOYEHHBIX JOJLKHOCTHBIX JIMI C YPOBHEM
KBaM(pUKAAKA, HEOOXOMUMBIM ISl HAJUIC)KAINEr0 HCTOJHEHUA aJIMHHUCTPATHBHBIX
MPOLEAYP, TPEAYCMOTPEHHBIX PETJIAMEHTOM

- OTCYTCTBHEM OYEPEACH MPHU NPUEME U BbIIAYE TOKYMEHTOB 3asIBUTEIIAM;

- OTCYTCTBHEM HAPYLICHUN CPOKOB MPEAOCTABJICHUA ITOCYIAPCTBEHHON YCIIyTH;

- OTCYyTCTBHMEM JKalo0 Ha gAcicTBuA  (O€31eMCTBUE) CHEHHAIMCTOB U
YIIOJTHOMOYEHHBIX JTOJKHOCTHBIX JIWII;

- OTCYTCTBUEM ajo0 Ha HEKOPPEKTHOE, HEBHUMATEIBHOEC OTHOIICHUE
CIICHUAJIMCTOB ¥ YIOJITHOMOYEHHBIX JOJXKHOCTHBIX JIUL K 3asIBUTEIISIM.

Nubie TpedGOBaHUS, B TOM YHCJIEe YYUTHIBAIOIIHE 0COOEHHOCTH
Mpea0CTaBJIEHUsI TOCYIaPCTBEHHOI YCJIYId B MHOTO(YHKIIMOHAJIbHOM
HEHTpe MPea0CTABJIEH S TOCYIaPCTBEHHBIX 1 MYHHITHIIAJIbHBIX YCJIYT

U 0COOEHHOCTH MpPeA0CTABJIEHHS FOCYAAPCTBEHHOH yCIyru
B 3JIEKTPOHHOI opme

34. Tlpm mnpeaocTaBleHWH TOCYJAPCTBEHHOM YCIYTH B AIIGKTPOHHOUW opme
nmocpenctsoM EnmHoro moprama, PerwonampHOrO TmoOpTana, oQUIMANBHOTO caiiTa
MuHMCTEpCTBA 3aABUTENIO 00ECIEUNBACTCS:

a) TmojyueHue WHOpPMAIMK O TOPSAKE W CPOKaxX  MPEeAOCTaBIICHUS
rOCyJapCTBEHHOU YCIIYTH;

0) nocyaedHoe (BHecyaeOHOe) 00KalOBaHUE PEIICHUN W ASHCTBUH (Oe31eCTBH)
MwuHuUCTEPCTBA, €T0 TOJKHOCTHBIX JIULI.

[IpenocraBienne TocyaapCTBEHHOW YCIyTHM B MHOTO(DYHKITMOHAIBHBIX IICHTPAX
MPEIOCTABICHUS TOCY AAPCTBEHHBIX M MyHMITMIIANBHBIX YCIyT (nanee - M®I), a Takke B
ANEKTPOHHOH (hOpME, HEe OCYIIECTBIIACTCA.

III. Cocras, nocJie10BaTEIbHOCTh H CPOKH BbINOJTHEHHS
aJIMHUHHCTPATHBHBIX MPOIIEAYP, TPEOOBAHHS K MOPSAKY HX

BBINIOJIHCHHUSA
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Ilepeyens n nmocyie0BaATEILHOCTH AAMUHUCTPATUBHBIX MPOLIETYP

35. IlpenmocraBieHue TOCYJApCTBEHHOM YCIAyTH BKIIOYAET B Ce0s  CIASAYIONMIME
aIMUHHACTPATHBHBIC TIPOIICAYPHI:

- IPUEM W peTUCTparus oPUITHATBHBIX JOKYMEHTOB, TOCTYNUBIHAX B MUHUCTEPCTBO IS
MPEIOCTABJIEHUS TOCY IAPCTBEHHOMN YCIIYTH;

- ¢opMHEpoBaHHE H HamNpaBJICHHE MEXKBEAOMCTBEHHOrO0 3ampoca o0 oIuiare
rOCY/IapCTBEHHOM MOIIJIMHEI 32 MPEIOCTABIICHHE TOCYAaPCTBEHHON YCIYTH;

- paccMoTpeHHe O(UIMATBHBIX JOKYMEHTOB B TIENSIX YCTAHOBJICHUS HAJUYUS WJIH
OTCYTCTBHSI OCHOBAHHN B MPEIOCTABICHUH TOCYJAPCTBEHHOM YCIIYTH;

- TPOAJICHUE CPOKa IPEIOCTABICHUS TOCYAAPCTBEHHON YCIyTH A0 TPUAIATH padouux
JHEW B Ciaydae OTCYTCTBHS y MwuHHCTepcTBa oOpasma MOJANKMCH, OTTHCKA TeYaTh H
nHpOpMaMK O MOJHOMOYMIX JOJDKHOCTHOTO JIMINA, ITOJMHCABINECTO O(MHUITHATBHBIH
JIOKYMEHT;

- MPOCTABJICHUE aAlIOCTHIIA;
- BeIAauUa (OTHOpaBKa) OpHITUATIBHBIX JOKYMEHTOB 3asSBHTEIIIO;

- OTKa3 B MPEAOCTABJICHUU TOCYIaPCTBEHHOM YCITyTH.

IIpuem u perucrpanusi 0(pHMIHATBHBIX JOKYMEHTOB, MOCTYNUBIIUX
B MUHHCTEPCTBO AJIS1 PEAOCTABJICHHSI TOCYIAPCTBEHHOM YCJIYyI1

36. OcHoBaHMEM /Jid Hauajla AAHHOW aJAMWUHUCTPATUBHOM MPOUEAYPHI SBIACTCS
MOCTYIJIEHHEe B MHMHHCTEPCTBO O(MUITMATIBHBIX JOKYMEHTOB JUIS TPEIOCTABICHUS
rOCYyJJapCTBEHHOU YCIYTH.

37. OdurnmanabHbie TOKYMEHTHI TIPEICTaBIAIOTCS B MUWHHCTEPCTBO 3asBUTEIIEM
JUYHO JIMOO HAMPABJIAIOTCA MOYTOBOMN CBI3bIO UM KyPhEPCKOM CITyKOOM TOCTABKH.

38. Jlaroit moctymieHus: OPUITHATBHBIX JOKYMEHTOB SBJISICTCS /1aTa UX PETUCTPAIAH
B MUHUCTEPCTBE.

39. IlpueM, perucrpaidio U MpoBEepKYy OQHUIIMAIBHBIX JOKYMEHTOB OCYIICCTBIISCT
crienuaauct MUHHACTEPCTBA, YIOJHOMOUYECHHBIA HA IPOCTABJICHUE AlTOCTHIIA.

CreuunanucT, ymnoJHOMOYEHHbI HA MPOCTABICHUE alOCTWIA MPU MOCTYIJICHUU
opuIMaTbHBIX JOKYMEHTOB C MUCHbMEHHBIM 3asBJICHAEM 3agBUTENS O MPEIOCTABICHUH
rocyaapcTBeHHON yciyru (mpuioxkenus Ne 1, 2 k PernmameHTy) ycTaHaBIMBaeT HaIUUIWE
WJIA OTCYTCTBUE OCHOBAHMI ISl MPEIOCTABJIEHHS TOCY IAPCTBEHHOM YCIIYTH.

B ciywae ycTaHOBIEHMS ~ HAJIMYMSA  OCHOBAHWUW ISl MPEIOCTABICHHSA
rOCYyapCTBEHHOM  yCIyTW, CHOEHHAIUMCT MUWHUCTEPCTBA, YIOJHOMOYCHHBIA  Ha
MPOCTABJICHHUE ANOCTHIISL BHOCUT B JKypHanm BXOAAIMX NOKYMEHTOB JJIA MPOCTABJICHUA
anoctuis (npunoxkenue Ne 4 k PernameHTy) CBeIeHHS B COOTBETCTBHM C MUCbMEHHbBIM
3a51BJICHUEM 3AsIBUTEIIS.
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B ciiyuae eciam J0KYMEHTBI, MOJTBEPIKIAIOIINE YILIATY TOCYJAPCTBCHHON MOUIIUHBI,
HE NPEICTABJICHBI 3aABUTEJIEM IO COOCTBCHHONW MHULIMATUBE, CEUAaTuCT MUHUCTEPCTBA,
YIIOJITHOMOUCHHBIH Ha TPOCTABJICHUE amoOCTHJIS TPOBEPAET Hajuduue WHdopMarmu 00
yIjaTre  rocyJapCTBEHHOMW  MOLLIWMHBI,  coiepuxkaiieiics B ['ocymapcTBeHHOM
WH()OPMAITMOHHOW CHUCTEME O TOCYIAPCTBEHHBIX MYHHITUTAIBHBIX IIaTeXax (manee -
' C I'MID).

KypHan AOKYMEHTOB il MPOCTABJICHUA amoCTWIIS BEAETCA B OYMaXKHOM WIIH
3JIEKTPOHHOM BHJIE.

MakcuMalibHbI CPOK BBITIOJTHEHHUSI aJIMUHUCTPATUBHOTO ACUCTBUS cocTaBiseT 4
MHHYTHI Ha KQXIBIH U3 TIPEACTaBICHHBIX O(PHITHATBLHBIX JOKYMEHTOB.

40. CienmanicTt, YMOJMHOMOYEHHBIM Ha TIPOCTaBJIEHWE amoCTHIIA, O(hOPMIISET
PaCIHCKy O nmprueMe opHITMAIBHBIX JOKYMEHTOB (mpuiokerre Ne 3 k Permamenty).

Pacmcka o mpumeme oduIMAATBEHBIX JOKYMEHTOB MOXET OBITh 3arojiHeHa B
AJIEKTPOHHOM BHAE (B TOM 4YHCJIE€ C UCIOJIb30BAHUEM AaBTOMATHU3MPOBAHHBIX
HH(OPMAITHOHHBIX CHCTEM), C OJJHOBPEMEHHOM paclieyaTKON PacCIUCKH AJIA Mepelavun e
3asBUTEITIO.

MakcuMalibHbIH CPOK BBITIOJIHCHUS AEUCTBUS COCTABIAET 4 MUHYTHI.

41. CnenuanvcT, YMNOJHOMOUYEHHBIM Ha TPOCTaBIICHWE amoCTHIA, TepeaacT
3asBUTEIIIO PACIIUCKY.

@opMupoBaHUE U HANIPABJICHHE MEXBEAOMCTBEHHOI0 3ampoca 00 onjare
rocy1apcTBEHHOI MONLINHBI 32 MPEA0CTABJIEHHE IOCyIaPCTBEHHON YCJIyru

44. OcHoBaHuEM I Havajia JAHHOW AJMUHUCTPATUBHON NPOLECAYPbl ABJISETCA
noyiydeHue  OQHUIMAIBHBIX  JOKYMEHTOB  CICAAJIHUCTOM, YIOJTHOMOYEHHBIM  Ha
MPOCTABJICHUE AMOCTUJIA.

45. JlIokyMeHT, TOATBEPKAAIONTHI (haKT OIUIaThl 3aABHUTEIIEM TOCYIapCTBEHHOMN
MOUUIMHBI, HAXOAUTCA B PACHOPSIKEHUM YOpaBieHUA MHMHUCTEPCTBA FOCTULIMH
Poccuiickoii ®enepanun no [TeHzenckoit odbmactu.

46. CrieruanucT, YIOJHOMOUCHHBIH Ha MPOCTABJICHUE allOCTHIIA, MOCIIE MOTyUSHUS
opuIMaTBHBIX JOKYMEHTOB (POPMUPYET ¢ MCIOJB30BAaHUEM TPOTPAMMHO-TEXHUYECCKUX
CpPEeACTB 3ampoc B YnpasjeHue MuHucrepcTBa rocTuiiuu Pocculickoit denepanuu no
[len3enckoit ob6macTé 0 mpemocTaBiIeHUM WHGOpMaMK 00 OrUiaTe 3asBUTEIEM
roCyJIapCTBEHHOM MOIIJIMHBI 32 MPEJOCTABICHUE TOCY AAPCTBEHHOMN YCIIYTH U HAMPaBJIsACT
3ampoc  aapecary Mo  KaHajlaM  CHUCTEMbl  MEXBEIOMCTBEHHOTO  3JIEKTPOHHOTO
B3aUMOJICHCTBUS.

MakcuMalibHbI CPOK BBITIOJIHEHHUSI aAIMUHUCTPATUBHOTO ACHCTBUS cocTaBiser 15
MHUHYT.

47. Pe3y1bTaTOM BBIMIOJIHEHUS AMUHUCTPATUBHOM NPOLICTY PhI ABJISETCSA MOJIYyUYEHHE
n3 YnpaeieHuss MuHuctepcTBa toctuimu Poccuiickoit ®eaepanmu no lleH3eHCKON
o0J1acTH 3ampanmBaeMoil HHGOPMAIIHH.

PaccmoTpenne opuumnaIbHBIX JOKYMEHTOB B LIeJISIX YCTAHOBJICHUS HAJTHYMSE
HJIM OTCYTCTBHSI 0CHOBAHUI1 B MPEI0CTABJICHUH IOCYIAPCTBEHHO yCJIyI!
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48. OcHOBaHUEM [JIs Havajia JAHHOW AJMUHUCTPATUBHON NPOLECAYPbl ABJISETCA
MOCTYIJIEHHE O(UITMAIBHBIX JTOKYMEHTOB K CICIHAJUCTY, YIOJHOMOYCHHOMY Ha
MPOCTABJICHUE AMOCTUJIA.

49. Cnenmanuct, YMNOJHOMOYEHHBIH Ha  IPOCTaBJIICHHWE  alOCTWJIA, TOCIE
MOCTYIJIEHUA K HeMy OQHUIIMAIbHBIX JOKYMEHTOB YCTAHABIIMBACT HAJUUHAE WJIH
OTCYTCTBHME OCHOBAHMHN [JIsi OTKa3a B NPEAOCTABICHUU TOCYAAPCTBEHHON YCIYTH,
MPEIYCMOTPEHHBIX MyHKTOM 22 PernameHnra.

MakcuMalibHbl CPOK BBITIOJHEHUS] aJIMUHUCTPATUBHOTO ACUCTBUA 20 MUHYT Ha
Ka)KIbIA JOKYMEHT.

IIpoaJieHue cpoka npeaocTaBJIeHNs TOCYAaPCTBEHHOH yCJIyru 10 TPUALATH
pado4uXx AHeil B ciay4dae oTcyTcTBUsi y MUHHCTepCTBa 00pa3ua noanucu, 0TTUCKA
neyaTy U HH(POPMALUH 0 NTOJTHOMOYHUSAX J0JLEKHOCTHOIO JIMIA, MOAMUCABIIET 0
opUUIMAILHBIA TOKYMEHT

50. Ilpm otcyrctBuM B MHUHHCTEPCTBE OOpa3IOB IOANUCH, OTTHCKA T€YaTH |
uH(OpPMAITUH O TOJTHOMOYHSAX JOJDKHOCTHOTO JIMIIQ, TOMAMHCABIIECTO POCCHHCKHI
opuIMaTbHBIA JOKYMEHT, CPOK MPEAOCTABIICHHS TOCYAAPCTBEHHOW YCIIYyTH MOXET OBIThH
MpOAJicH MUHUCTEPCTBOM JI0 TPUALIATH PadOUUX JHEH.

CrienuajiucT, yIoJHOMOUYEHHBIN HA MMPOCTABJICHUE allOCTHIIA, 0hOPMITIET 3ampoc Ha
nojyueHue oOpasia MoJANUCH U MOATBEPXKACHUSA MOJJHOMOUYKNA HA MPaBO MOANKUCH JIUIIA,
MOAMKUCABINETO MPEACTABICHHBIA OPHUIMATEHBIA TOKyMEHT, W (Mau) oOpasma OTTHCKA
nevyaTH OPraHu3aIlid, OT KOTOPOH MCXOAUT O(HUITHATHLHBIN TOKYMEHT.

B 3zampoce Takke yka3bIlBAeTCs, UTO B CIyuae HEBO3MOXKHOCTH MPEAOCTABJICHUA
oOpasia TOANWCH JIWIA, TOAMACABIIETO O(UIMAIBHBINA MTOKYMEHT, W TIOATBEPXKACHUS
MOJITHOMOYHM HA MPaBO TOAMKCH JIUIA, TIOAMACABIIETO MPEACTABACHHBIN O(HUIMabHbIH
JOKYMEHT, ¥ (MJIH) OTTHUCKA TEeYaTh OPTaHU3aIlid, OT KOTOPOH MCXOMWUT O(pUIIHaTbHBIH
JIOKYMEHT, B OTBETE Ha 3aMpOC JOJDKHA COEPKATHCS HHPOPMAITA O TIOATBEPKACHUH WITH
HE TOATBepXAcHWM (pakTa BhIIAYM odummambHOro AoKyMeHTta. [lpu sTom B 3ampoce
YKa3bIBAIOTCA HANMEHOBAHKE O(PHITMATBHBIX TOKYMEHTOB, TIPEACTABIICHHBIX 3agBUTEIICM,
WX PEKBU3HUTHI, (haMWIMS W WHWIHAJBL JIAIA, B OTHOIICHWUH KOTOPOTO O(OPMIICHBI
JIOKYMEHTBHI.

MakcuMalibHbI CPOK BBIMOJIHCHUS IMUHUCTPATUBHOTO JIeHCTBUA 30 MUHYT.

51. Coenuanuct, YMNOJHOMOYEHHBIH HA MPOCTABICHUE allOCTUIA, NEpeaacT
oOpMIICHHBIH 3anPOC HA TIOANMCH MHUHHCTDY .

MakcuMalibHbI CPOK BBITIOJIHEHUA AJMUHUCTPATHUBHOTO JCHCTBUS HE JOJDKCH
MPEBBIIATH OJJHOTO pabouero AHS.

52. MuHuCTp MOANKMCHIBAET 3aMpoC Ha TMOJydYeHWE o0pasia MOANUCH U
MOATBEPAKACHUE MOJTHOMOUHM HA MPaBO MOMANKCH JIALA, MOMUCABIIErO MPECTABICHHBIN
oduranbHBI JOKYMEHT, ¥ (Wuth) o0Opasiia OTTHUCKA TIeYaTH OPTraHU3aliH, OT KOTOPOi
UCXOMUT OPHUITHANBHBIA JOKYMEHT, W TepeaacT CICIUAIACTy, YITOJHOMOYCHHOMY Ha
MPOCTABJICHUE AMOCTUJIA.

53. CnenmanaucTt, ymoJHOMOYEHHBIH Ha MPOCTABJICHUE aMOCTHIIA, TIEPEaaeT 3ampoc
CIEHUANIUCTY, OCYIIECTBIAIOIIEMY PETUCTPALUIO HCXOJAIICH KOPPECHOHACHIMHU, IJiA
OTHPABKU MO HA3HAYEHUIO.

MakcuMalibHbli CPOK BBIMIOJIHEHUSI aJAMUHUCTPATUBHOTO JCHCTBUA - B TCUCHHUE
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pabodero aHs.

54. CrienajmucT, YMOJTHOMOYEHHBIM Ha TPOCTABJICHWE aroCTHIIsl, WH(HOPMHUPYET
3asBUTENSA O TPOJICHUS CPOKA MPOCTABJICHUS allOCTHIIA B TEUCHHUE OJTHOTO Pabodero JHs
CO JTHA MPUHATHSA PEMICHHS O MPOJICHUN CPOKA MPOCTABJICHHUS allOCTHIIA.

55.1lpu monydeHun oOpa3OB NOMINKMCH JIMIA, MOANMHCABIICTO O(HITHATBHBII
JOKYMEHT, ¥ (MJIH) OTTHUCKA TEeYaTh OPTaHU3aIlid, OT KOTOPOH MCXOMWUT O(pUIIHaTbHBIH
JOKYMEHT, TOATBEPKACHUA TOJHOMOUYMN JMIIa HAa TPABO MOAMHCH OQHUITHATHEHOTO
JOKYMEHTa CHEIUANNCT, YIOJTHOMOUEHHBIH HA TTPOCTABIICHAE allOCTHIIA, OCYIIECTBIISIET
NEHCTBUA, TIPeAyCMOTPpEeHHBIE MyHKTOM 56 PernamenTa, B J¢Hb TMOJIydYeHUS OTBETa
OpraHu3aIliK, KOTOPOH OBIJT OTIPaABJIECH 3aIpocC.

MakcumanbHBIH CPOK BBITIOJHEHUS aAMHUHUCTPATHUBHOTO NEHCTBHS cocTasiisier 20
MUHYT.

56. Tlonyuennpie 06pa3Ibl OAMMACH JTUIA, TIOMHACABIIETO O(UITHATBHBIN TOKYMEHT,
¥ (MJIM) OTTHCKA TeYaTH OPTaHU3AIWK, OT KOTOPO# UCXOMUT O(UIIHAIIEHEIN JOKYMEHT, a
TaK>Ke TOATBEP>KACHUE TIOTHOMOYHH JIMIIA HA TTPABO MOANMUCH OQHUIHATEHOTO JOKYMEHTA,
MOMETIAIOTCS CIECIHATICTOM, YIIOJIHOMOUSCHHBIM Ha TIPOCTABJICHUE arOCTHIIA, B JCTO C
UMEIOIIMMHUCS 00pa3iiaMu MOJANUCEH U OTTUCKOB MEUaTEH.

57. Tlocne BRIMOTHEHUS QIMAHUCTPATHBHBIX JEHCTBUMN, TIPSy CMOTPEHHBIX TTYHKTOM
56 PernamenTa, CienMaincT, yIIOJHOMOYCHHBIN HA MPOCTABJICHUE AIOCTHJISA, TPUHAMAET
perieHre 0 Hadayie aAMUHUCTPATUBHOM TIPOIICTYPhI TTO MPOCTABJICHHUIO allOCTHJISA, TMO0 00
OTKa3¢ B MPEJOCTABIICHUH TOCYIaPCTBEHHOM YCIYTH.

58. PellieHre 0 Hauasie aAIMMHUCTPATUBHOM MPOLEIYPbI O TPOCTABICHHUIO alOCTHJIA,
1160 00 0TKa3e B MPEIOCTABICHUH TOCYTAPCTBCHHON yCIIyTH MpUHUMaeTCs B TeueHue 10
MUHYT.

IIpocTaBieHue anocTuiist

59. OcHoBaHuEeM /Ui HauaJla JAHHOW AAMUHUCTPATUBHOM NPOLEAYPbl ABJISETCA
YCTAHOBJICHWE  CIIEIUAIUCTOM, YIOJHOMOUYEHHBIM HAa TPOCTABIICHUE aANOCTHIIA,
OTCYTCTBHS OCHOBAHWH /TSl OTKA3a B TIPEAOCTABIICHHUN TOCYAAPCTBEHHON YCITyTH.

60. Cnenuanuct, yNoJHOMOYEHHbIH Ha MPOCTABJICHUE AamOCTWUJIS, MPUCTYMAET K
MPOCTABJICHUIO IITAMIA «ATIOCTUIIb».

61. ®opma amocTuiiA JAOJDKHA COOTBETCTBOBATH 00pasily, coaepKameMycs B
npwioxeHnn K KoHBeHITMHM, OTMeHsIOmEed TpeOoBaHWE JieTaTM3allid MHOCTPAHHBIX
odurmanpHeIX MoKymMeHToB (3akmoueHa B r. ['aare 05.10.1961) (Bctynuna B cuty uist
Poccun 31.05.1992).

62. AOCTUIb  YIOCTOBEPAET NOMJIUHHOCTh TMOANUCH, KAaYeCTBO, B KOTOPOM
BBICTYTIQJIO JIMIIO, TONMUCaBIee OPUITHANbHBIA JOKYMEHT, U B HAJUICKAIIEM CIIydae -
MO/JTMHHOCTH TICYATH WJTH ITaMITa, KOTOPHIMA CKPETIIEH ATOT JOKYMEHT.

63. AnocTiiib TIPOCTABJSAETCA HA CcaMOM O(UIMATEHOM JOKyMEHTE WM Ha
OTJICTTLHOM JIUCTE, CKPETIIEMOM C O(PHITMATEHBIM JJOKYMEHTOM.

64. ATIOCTHJIb COCTaBIISIETCS Ha PYCCKOM SI3bIKE. 3aroJIOBOK allOCTHIIS JTOJHKEH ObITh
naH Ha ¢paniy3ckom s3bike: «Apostille (Convention de la Haye du 5 octobre 1961)».

65. IlpocraBnenue anocTUiiA HA caMOM O(PUITMATBPHOM JOKYMEHTE OCYIIECTBISICTCS
MyTEeM MPOCTABJICHUS CIEIUAIBHOTO OTTHCKA IITamma "AMOCTHIB" ¢ €ro MoCHeayOIuM
3aMOJTHEHUEM.
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OtTuck mTamMna <«ATOCTHJIb» TPOCTABIACTCS B KOHIE TEKCTa OQDHUITHATBHOTO
JOKYMEHTa Ha CBOOOJAHOM OT HETO MecTe, InO0 Ha 00OPOTHOM CTOPOHE OpHUITHATEHOTO
JIOKYMEHTa, TNOO0 Ha OTACIIHHOM JIUCTE, CKPETUTAEMOM ¢ O(UITHATBHBIM IOKYyMEHTOM.

B cimywae mpocraBieHWs amocTWis HAa OTACIBHOM JIUCTE JIMCTHI O(UITHATBLHOTO
JOKYMEHTA WU JIUCT C aroOCTUJIEM MPOIIMBAIOTCA HUTHIO JIHOOOTO 1BETa JUOO TOHKHUM
LTHYPOM (JIEHTOM ).

[Tocnenawnii TUCT OPUITMANTHHOTO TOKyMEHTA B MECTE, T/I¢ OH MPOIIINT, 3aKJICHBACTCS
MJIOTHOW OyMa)KHOW «3BE3/I0UKOH», HAa KOTOPOH MPOCTABISAETCA OTTUCK MeYaru C
BocnpousseaeHueM ['ocynapcTeeHHoro repba Poccutickoit denepauuu (nanee - repbosas
neuyarb). CBEACHUSA O KOJUYECTBE MPOIIUTHIX, MPOHYMEPOBAHHBIX W CKPEMJIECHHBIX
repOOBOM TEYaThIO JIMCTOB 3aBEPSIIOTCA MOAMUCHIO JIMIA, YIOJIHOMOUYEHHOTO Ha
MOAMMUCAHNE AMOCTHIISA, C YKa3aHUEM €ro (paMUTAH, WHUTIAAJIOB W TOJKHOCTH.

66. AIOCTHJIb MOXET OBbITh MOATOTOBJIEH METOJAOM KOMIBIOTepHOro Habopa. s
MOATOTOBKM  aNOCTHJIA TakKe JOIMYCKACTCS HWCIONb30BaHUE WH(OPMAITHOHHBIX
ABTOMATU3UPOBAHHBIX CUCTEM.

67. TekcT B amocTuje AOMKEH ObITh HAaNeyaTaH WIM YETKO HANMUCaH OT PYKH,
MOAYUCTKA HE AOMYCKAIOTCS, MPUIKUCKHA, 3aYE€PKHYTHIE CJIOBA U WHBIE HCIPABJICHUA
OrOBAPUBAIOTCS JIUIIOM, €ro MOJNUCABIINM, W TMOATBEPKIAOTCA €ro MOAMUCHIO H
OTTUCKOM repOOBOM mevaru.

68. [IpocTaBiicHrEe anoOCTUIIA METOJIOM KCEPOKOMUPOBAHUA WJIM UHBIM, OTJIMUHBIM OT
MPEaYyCMOTPEHHOTO PernamenToM, crnocoOoM He A0y CKAeTCA.

69. [lItamn «AMOCTUJIb» 3AMOJIHAETCA CHEHUAJIUCTOM, YIOJHOMOUCHHBIM Ha
MIPOCTABJICHUE AMOCTUJIA, B CJICAYIOIIEM MOPSAKE:

- B myHkTe 1 anmoctund - Poccuiickas ®enepanus;

- B TIYHKTE 2 amocTwis - (aMuIus B TBOPHUTEIBHOM TMANCKE W WHHUIMAJBI JIUIIA,
MOAMMUCABINETO ODUIIAATTEHBIH TOKYMEHT, TPEACTABJICHHBIN T POCTABICHUS allOCTHIIS;

- B IYHKTE 3 anlOCTHJIA - TOJDKHOCTH JIMIIA, TTOATMCABITIETO OPUITMATBHBINA TOKYMEHT;

- B MyHKTE 4 anoctwis - opuImMaaIbHOe HAMMEHOBAHHWE OpraHa, yJIOCTOBEPHBIIETO
JIOKYMEHT OTTUCKOM TI€4aTH;

- B MYHKTE 5 anmoCTWIsA B MPEIJI0KHOM TMAJIEKE YKA3bIBAETCA rOPOJ, B KOTOPOM
MPOCTABJIACTCS allOCTUIIb;

- B IyHKTE 6 anocTuiIs - AaTa €ro NpoCTaBJICHHUS;

- B NYHKTE€ 7 amocTW/iA - HAaMMEHOBAaHHWE YIOCTOBepsAwomiero oprana, ®MO wu
JOJIKHOCTb JIMIIA, YAOCTOBEPUBIIETO TOKYMEHT;

- B MyHKTE 8 amoCTWJIsA YKA3bIBAETCS €r0 HOMEP, COOTBETCTBYIONIMMI MOPSIIKOBOMY
HOMEPY 3alKUCH B )KYPHAJIC PETUCTPALIMU allOCTUJIA,;

- B IyHKTE 9 anocTuIs MPOCTaBJIACTCS repOoBast mevarh;

- B myHkTe 10 anocTuis cTaBUTCA MNOJAMKUCH JOJKHOCTHOIO JIUIA, Y/I0CTOBEPUBIIIETO
JIOKYMEHT.

MakcuMalibHbI CPOK BBITMIOJIHCHHUS aAMUHUCTPATUBHOTO AeHCTBUS cocTapiser 20
MUHYT Ha KaXIbli TOKYMEHT.

70. OrTHcK repOOBOM meuaTH, MPOCTABIAEMON HAa MecTe OyMa)KHOM "3BE310UKH',
JIOJIDKEH pacrojiaraThCa PAaBHOMEPHO HA «3BE3/I0YKE» U HA JIUCTE.

[Tpu npocTaBjieHMU B MyHKTE 9 anocTujis OTTHCKA repOOBOM Mmeuatu A0y CKaeTcs
BBICTYI OTTHCKA 332 PAMKH alOCTHJIS.
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Brigaua (oTnpaBka) opuUIIHATIBHBIX JOKYMEHTOB 3asIBUTEJTI0

73. Cneuuanuct, YNOJHOMOYEHHBI Ha TPOCTABJICHUE amOCTWIS, 3HAKOMHUT
3asBUTENS C TIEPEUYHEM  BBIJABACMBIX O(UIMATBHBIX JOKYMEHTOB. 3asBUTENb
PaCIUCHIBACTCS B TIOJyYEeHWM JOKYMEHTOB B COOTBETCTBYIOIIEH Tpade xypHaia
perucrtpanuu anoctuiia (nmpuioxxkenue Ne 5 k Pernamenty).

[Ipn BeneHWH B BIIEKTPOHHOM BUAE JKYPHAJA PETUCTPALMM AMOCTUIISA CHOELHHUAINCT,
YVIIOJIHOMOYEHHBIA Ha NPOCTABJICHUE arOCTWIIA, PAaCIleuaTblBa€T CTPOKY >KypHaa,
COOTBETCTBYIOLLYIO 3alMCA O MPUEME JNOKYMEHTOB 3adBUTENA, I NPOCTABJICHUA
3aABUTEJIEM AAThl U MOAMKUCH.

MakcuMalibHbIM CPOK BBIMOJIHEHUS! 3 IMUHUCTPATUBHOTO IEUCTBUSA - 5 MUHYT.

74.B cnydae mocCTyruieHHs O(GUITMANBHBIX ~ JOKYMEHTOB W 3asBJICHUAS O
MPEAOCTABJCHUN TOCYJAPCTBEHHON YCIIYTH MOYTOBOM CBS3BIO WJIU KYPbEPCKOHU CITy KO0
JIOCTAaBKU CIIELUAINCT, YIOJIHOMOUYEHHBIM HA MPOCTABJIEHUE AllOCTUJIISA, TOTOBUT MPOEKT
nucbMa 00 OTHpaBKe O(HUIMABHBIX JOKYMEHTOB M TIEpeNaeT MPOSKT TMHChMa C
MPWIOKEHUEM O(HUITHATBHBIX JOKYMEHTOB Ha MOAMUCH MUHUCTDY.

75. MUHUCTpP NOJAMUCHIBAET MUCHMO U MEPEIAET CHCHUAIUCTY, YIIOJHOMOUEHHbBINA Ha
MPOCTABJIEHUE ANOCTHUIIA, IJIs OTIPABKHU 3aABUTEIIO.

76. Cneuuanuct, yrnoJHOMOUECHHBIM HA MPOCTABJICHUE AlOCTUJISA, PETUCTPUPYET B
KYPHAQJIE HCXOMALIEN KOPPECHOHACHUMU IHUCbMO W TOTOBUT €ro K OTIPABKE C
MPWIOKEHUEM O(HUITHATTBHBIX JOKYMEHTOB.

MaxkcuMalnbHblil CPOK BBIMIOJHEHHUS AAMWHHUCTPATHBHOIO JCUCTBHS - B TCUCHUE
pabodero aHs.

OT1ka3 B npeaocTaBJIeHUH rocy1apcTBEHHOI YCJIyru

77. OcHoBaHWeM AJid Havajga AAHHOW aJIMHHHUCTPATUBHOM MPOLEAYPHl ABIAETCS
YCTAHOBJICHHE CHEIHAINCTOM, YIIOJJHOMOUCHHBIM Ha MPOCTABJICHUE allOCTUIISA, HATUUHUA
OCHOBAHHUM AJIs1 0TKAa3a B MPEAOCTABIICHUH TOCYJapCTBEHHON YCIYTH, IPEAYCMOTPEHHBIX
nyHKTOM 22 Pernamenra.

78. CrnenuanvcT, yHIOJHOMOYEHHBIM Ha TPOCTABIICHHWE aNoOCTWJIA, COOOIIaeT
Munuctpy 00 YCTaHOBJICHHBIX OCHOBAHMAX JJId OTKaza B  IPEAOCTaBJICHUH
rOCYyJJapCTBEHHOU YCIYTH.

79. MuHHUCTp paccMaTrpuBaeT OCHOBaHWUS JJIA OTKa3a B IIPEIOCTABICHUH
roCyAapCTBEHHON YCIIyT'H, YCTAaHOBJICHHBIE CIICIIHAJIMCTOM, YIOJHOMOYEHHBIM Ha
MPOCTABJICHHUE ANIOCTHJIA.

MakcumasbHbIM CPOK BBITIOJIHEHUA aJIMHUHHUCTPATUBHON MPOLIEAYPHI - B TEUCHHUE
pabodero aHs.

80. B cnyuae npunHsATHSs MUHHCTpOM perieHuss 00 OTKaze B MPEAOCTaBJICHUU
rOCyAapPCTBEHHON YCIYTH CHEHHUAIMCT, YIOJHOMOYEHHBIA HA MPOCTABJICHUE aIllOCTHIIS,
COOO0IIAeT 3adABUTENNIO 00 yCTAHOBJIECHHBIX OCHOBAHUIX IS OTKa3a B MPEAOCTaBIICHUH
roCyJapCTBEHHON YCIAyTHM Ha JIMYHOM TMpUEME WA TpH OOpaIleHUH 3asABUTEISA IO
tenedony 3a uHdOpPMAaIIHEH 0 X0A¢ MPEI0CTAaBIICHUS TOCYIaPCTBCHHOM YCITyTH.

81. B 3aBucumocT oOT TpeOOBaHWA 3asABUTENSA, OTKa3 B IPEAOCTABJICHUU
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rOCYyJapCTBEHHOM YCIIYTH OCYIIECTBISIETCS B YCTHOH MO0 B MUCEMEHHOH (popme.

82.Ilpn BO3Bpare O(UIHATBHBIX JAOKYMEHTOB 3asBHTEIIIO HA JUYHOM TIPHEME
CIEIHAJINCT, YIIOJTHOMOUYEHHBIM HAa IPOCTABJICHUE allOCTHJISA, B YCTHOU (pOpMe pasbiaCHIET
3asBUTEIIIO YCTAHOBJICHHBIC OCHOBAHUS JIs OTKAa3a B MPEIOCTABJICHUH TOCYJaPCTBEHHOM
YCIIYTH U IOPSIAOK 00XKAJIOBAHUS MPUHATOTO PellieHUs 00 0TKA3€, BO3BPAILACT 3aBUTEITIO
MPEJCTABJICHHBIC TOKYMEHTHI.

83.Ilo mmceMeHHOMY TpEeOOBAHMIO 3AfABUTEINS, MOYYAOMEro O(QUIIAATbHBIC
JOKYMEHTbl HAa JIMUHOM MPUEME, CHEIUAIUCT, YIMOJHOMOUCHHBIM HA MPOCTABJICHUE
anoCTWJIsl, TOTOBUT TMPOEKT TMHCbMAa 3asABUTENIO 00 OTKa3e B MNPEAOCTABICHUU
rOCYyJJapCTBEHHOU YCIYTH.

B npoekre nmucbMma CnenuaivcT, YNOJHOMOYCHHBIA HA MPOCTABJICHHE amOCTHIIA,
U3JIaraeT yCTAHOBJIEHHbIE OCHOBAHUA JUISl OTKAa3a B MPEAOCTABICHUU TOCYJAPCTBEHHOM
YCIIYTH, a TaKke HHHOPMHUPYET 3adBUTEIS O TIOPAAKE 00KATOBAHKS IPUHITOTO PEIICHUS
00 0TKa3e B MPEJOCTAaBJICHUH IOCY 1apCTBEHHOH YCITYTH.

84. Cnenuanuct, ynoJIHOMOUCHHBIA HA MPOCTABJICHUE ANOCTUJIA, MEPEIacT MPOCKT
MACHEMa ¢ TIPUJIOKEHUEM O(HUITHATIFHBIX TOKYMEHTOB HA MOAMUCH MUHUCTDY.

85. MuHHKCTp MOANUCHIBAET MUCHMO 00 OTKAa3€ B MPEAOCTABICHUHU FOCY IAPCTBEHHOM
YCIIYTH U MEPEeacT CIeUaIUCTY, YIIOJTHOMOUEHHOMY HA MPOCTABJICHUE allOCTHIIA.

MakcuMalibHbl CPOK BBIMIOJIHEHUSI aJAMUHUCTPATUBHOTO JCHCTBUA - B TECUCHHUE
pabodero aHs.

86. 1o TpeboBaHUIO 3asABUTENS CHCHUAINACT, YIOJHOMOYEHHBI HAa MPOCTABJICHUE
anoCTUJISA, BBIJIACT MUCbMO 00 OTKa3€ B MPEAOCTABJCHWU TOCYJAPCTBEHHOM YCIYyTH C
MIPWIOKEHUEM TIPEJCTABICHHBIX O(UIIMAIBHBIX JOKYMEHTOB 3asBHTEIIO HA PYKH WJIH
nepeaaet CHELUAIIACTY, OCYLIECTBIISAIOLEMY PETUCTPALUIO ucxoasiei
KOPPECMOHAEHIIMHU, JUISl OTIPABKH 3asIBUTEIIO.

87.B cnydae mocTymieHUs O(PUIMAIBHBIX TOKYMEHTOB [UIS TIPEAOCTABIICHUAS
rOCYJIapCTBEHHOM YCJIYTM MOUYTOBOW CBA3BIO WJIM KYPhEPCKOH CIIy»)OOW JOCTaBKU H
MPUHATHS PELICHUA 00 0TKa3€ B MPEAOCTABICHUU rOCY IAPCTBEHHOMN YCIIyTH CIECHUANINCT,
YIOJHOMOUCHHBIH HA MNPOCTABJICHUE amoCTWIs, MEpeaeT mnoanucaHHoe MHHUCTpoM
MUCEMO 00 OTKa3e B TPEAOCTABJCHUW TOCYMAPCTBEHHOW YCIyTH W O(HIHaIbHBIC
JIOKYMEHTBI CIEIUATUCTY, YIOJHOMOYEHHbBIH HA TPOCTABJICHUE aOCTUIIS, AJI1 OTIPABKH
3asBUTENIO.

MakcuMalibHbli CPOK BBIMIOJIHEHUSI aJAMUHUCTPATUBHOTO JCHCTBUA - B TCUCHHUE
pabodero aHs.

IHopsinok ucnpaBJieHUs1 T0MYIIEHHBIX OMEYATOK U OIIUOOK B BbIJAHHBIX

B pe3yJibTaTe Npea0CTABJIeHUS rocyIapCTBEHHOH YCJIyrd JOKYMEeHTax

88. B cayuae, ecnu B IITaMmIle «amoOCTW/Ib» JUOO B MHUCbME 00 OTKase B
MPEAOCTABICHUH T'OCYTAPCTBEHHON YCIIyTH JOMYIICHBI ONCYATKH M (WJIX) OIMMOKH, TO
3aABHTENIbP BIIPaBE IMPEJACTaBUTh B MHMHHUCTEPCTBO HEMOCPEJACTBEHHO, HAIPaBUTh
MMOYTOBBIM  OTHPABJICHUEM TOJAMMCAHHOEC 3asBHTEIIEM IHCBMO O HEOOXOJIUMOCTH
WCIIPABIICHUS AOMYIICHHBIX OIEYaTOK M (MIIH) OITHOOK C H3JI0KCHHUEM CYTH JIOMYIIICHHBIX
onevaToK 1 (Mian) ommbOK M IPHIIOKESHHEM JOKYMEHTA, COACPIKAIETO ONCYaTKH 1 (MIIH )
OIINOKH.

89. PaccMoTpeHre HChMa UCIOJTHUTEIEM, UCIIPABICHHAE JOMYIICHHBIX ONCYaTOK U
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(wnu) ommOOK B ImTaMmne "amocTuiib' Ju00 B MHUChbMe 00 OTKa3e B MPEAOCTaBIICHUH
roCyAapCTBEHHON YCIYTH OCYIIECTBISAETCA B TeueHHe S5 (mATv) paboumx AHEH CO JTHA
MOCTYIJICHUA B MHHHUCTEPCTBO MUChMa O HEOOXOAUMOCTH HCIPABJICHUS MOIYIIEHHBIX
oneyarok U (uiau) omuOOK B JOKYMEHTaX, BBIJJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS
rOCYyJJapCTBEHHOU YCIYTH.

IV. Ilopsinok u ¢popMbI KOHTPOJIS 32 MIPEIOCTABJIEHUEM
roCyJapCTBEHHOH yCJIyTH

IHopsinok ocyiecTB/IEHUS] TEKYLEro KOHTPOJISA COOJII0IeHUS
U UCTIOJIHEHHS OTBETCTBEHHBIMM J0JIKHOCTHBIMM JIMIAMMU TOJI0KEHUI
PersiameHTa i HHBIX HOPMATHBHBIX MIPABOBBIX
AKTOB, YCTAHABJIMBAKIIUX TPeOOBAHUS K MPEI0CTABICHUIO
roCyJapCTBEHHOM YCJIYIH, 4 TAKKE NPUHATUS UMH PeLLeHUil

90. Texy1uii KOHTPOJIb COOTIOCHNS W UCTIOJHEHHUA CliennancTaMu MUHHUCTEPCTBA,
MPEAOCTABJISAIONIEr0 TOCYAAPCTBEHHYIO YCIYry, MOJOKeHuM PerjaMeHTa W MHBIX
HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIIMX TPEOOBAHUA K MPEAOCTABICHUIO
rOCYJJapCTBEHHOM YyCJIyrd, a TakKe MPUHATUEM PEIICHUN CHeHHaIUCTaMu MpH
MPEAOCTABIEHUN roCyJapCTBEHHOU YCIIyTH, OCYILUECTBIIAET Mmunuctp,
MPEAOCTABJISAIOIIETO TOCYIAPCTBEHHYIO YCIIYTY.

O1. Jlna TekyIero KOHTPOJIS WCHOJB3YeTCs YCTHAas W MUCbMEHHAs WHGOpMarms
CMEUUAIIMCTOB, OCYIIECTBIIAIOIINX NPEA0CTABICHUE TOCYJAPCTBCHHON YCITYTH.

92. O cnyyasx U NpuYMHAX HAPYIICHUS] CPOKOB, MOCJIEA0BATEIIBHOCTH M COIEPKaHUA
AIMUHUCTPATUBHBIX MOpoueayp (ACUCTBUIA) CHOEIMAIUCT, YMNOJHOMOYEHHBIH Ha
MPOCTABJICHUE  amlOCTWIs, HeMeMIeHHO uHdopmupyior MuHHCTpa, a  Takke
MPEANTPUHUMAIOT CPOUHBIE MEPhI IO YCTPAHCHUIO HAPYIIICHUH.

93. KoHTpoib TOJHOTH M KauyeCcTBA NPEAOCTABJIICHUSA TOCYAAPCTBEHHON YCIyru
BKJIFOUAET B ce0sl MPOBEJACHUE MPOBEPOK, BHIABJICHUE U YCTPAHEHUE HAPYIICHUN MpaB
3asBUTEJICH, PACCMOTPECHUE, TPUHATHE PEIICHUM W MOJArOTOBKY OTBETOB HAa OOpalleHUA
3asBUTEJICH, CoAepKaIuX >KajloObl Ha peIieHus, IeHCTBUs (0e3AeiCTBIE) CISIUATNCTOB
MuHucTepcTBa.

94. 3a HapylieHue nojaoxkeHu PeriaMeHTa U MHbIX HOPMATUBHBIX MTPABOBBIX aKTOB
NPy TPEAOCTABJICHUM TOCYJAPCTBEHHON YCIYrH TOCYJAPCTBEHHBIC TIPaXKAaHCKHE
CIIy’Kalllie M crnenuaauctbl MUHUCTEPCTBA HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C
JNEHCTBYIOIINM 3aKOHOJATEIbCTBOM.

TpeboBanus k nopsiAKy U popMaM KOHTPOJIsI IPEA0CTABIEHHS
rocy1apcTBEHHOI1 YCJIYIrH, B TOM YHCJIE CO CTOPOHBI IPAXKIAH, UX
00beJUHEeHUIl U OpraHu3auuii

95. llopsimok 1 (popMbl KOHTPOJIA 3a MPEIOCTABICHUEM TOCYIAPCTBEHHON YCIYTH
JOJKHBI OTBEYATh TPeOOBAHUAM HETIPEPHIBHOCTH U JCHCTBEHHOCTH (3(P(PEKTHBHOCTH).

96. KOHTpOIb MOXET TaKKE OCYILCCTBIATHCS MyTEM HAMNpPaBICHUA 3aMEUYaHWUNA WU
MPEUTOKCHUH 10 YIYUIIEHHAIO KAaueCcTBa MPEIOCTABJICHHS TOCYIAPCTBEHHON YCIyTH, B
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TOM YHUCJIE CO CTOPOHBI IPAXKIAH, UX OOBEIMHECHUN U OpraHu3alui.

V. JMocyneoHblii (BHecy1eOHbII) MOPSIA0K 00:KAaJT0BaHNS pelleHuii
U aeiicTBuii (0e3aeiicTBHUsI) opraHa, npeaoCcTaBJIsIIOIIEro
roCyJ1apCTBEHHYI0 YCJIYTY, a TAKKe J0JLKHOCTHBIX JIUII,

roCyapCTBEHHBIX CJTYKAIIHX

97. 3auHTepecoBaHHbIC JIWIIA BIPABE MOAATH *Kajao0y HA PElICHUE U (UK ) 1eHCTBUE
(O6e3aeicTBIE ), MPUHATHIC U OCYIIECTBISAEMBIC B X0/1€ MPEIOCTABJICHUS rOCY JapCTBEHHON
YCIYTH.

98. Kanoba na pemeHus wu AciictBua (Oe3neiicTBue) MUHHMCTEPCTBA, €r0
JOJIKHOCTHBIX JIUI, TOCY AQPCTBEHHBIX MPAXKIAHCKUX CITYXKAIUX, CICHIMAIIUCTOB MOJAETCA
B MHUHUCTEPCTRO.

Kanoba na pemenus u aerctBusa (Oe3aeiictBue) MwuHHCTEpCTBA MOAACTCA B
[TpaButenscTBO IleH3eHckoit oOnacth W paccMarpuBaeTca Bune-rydepHaropom
ITenzenckoit obnactu, Ilpeacenarenem IlpaButenbcTBa IleH3eHCKoOM 00gacTH, TIEPBBHIM
samectuteneM lIpencenarens IlpaButensctBa IleH3eHckol 007acTH, 3aMECTUTEISIMU
[Tpencenarensa [IpaButenscrpa [leH3eHcko# 00/1aCTH B COOTBETCTBUU € PACTIPE/ICTICHUEM
00s13aHHOCTEH.

99. UndopmupoBanne 3asBUTENICH O MOPSAAKE MOAAUA W PACCMOTPEHHUS >KajIoObI
o0OecrieunBaeTCa TOCPEACTBOM pa3MerieHus uHdopMarmu Ha OQHUITHATBFHOM CaiTe
MwunuctepcTBa, Ha EquHoM nopraiie u PernonainsHoOM noprasie.

VYkazanras nH(OPMAITHS TAKXKE MOKET OBITh COOOIICHA 3asBUTEIIIO B YCTHOM 1 (MUITH )
B MMUCBMEHHON (pOopMeE, B TOM YHUCIIE TIOCPEACTBOM JICKTPOHHOM MTOYTHI.

100. ITopsanok mocyaeOHOro (BHeCyAeOHOro) o0KallOBaHMUS PEIICHUH W JACHCTBUM
(Oe3mecTBHA) HCIOJHUTEIbHBIX OpraHoB IleHzeHckoidt o6nacTu (OpraHoB MECTHOTO
CaMOYTIPABJICHUS ), MHOTO(YHKIIMOHAJIBHBIX IICHTPOB, a TAKXKE WX JMOJDKHOCTHBIX JIHII,
rOCYJIapCTBEHHBIX  (MYHULMNAIbHBIX)  CIIy>KalllMX, PabOTHUKOB  pEryJupyercs
CJIEAYIOIIMMU HOPMATUBHBIMU MTPABOBBIMU AKTAMM:

- ®enepanbhbiii 3aKoH 0T 27.07.2010 Ne 210-®3 «O06 opranuzaium npeaocTaBieHUs
rOCyJapCTBEHHBIX U MYHHIUMATBHBIX YCIYT» (C TOCIICIYIOIAMH N3MEHEHUSIMU );

- nocraHosyicHue I[lpaButenbctBa Poccuiickoii ®enepaumun ot 20.11.2012
Ne 1198 «O d¢enepanpHOii  TOCYIApCTBEHHOW  WHMOPMAITMOHHONW  CHCTEME,
obecreunBaroIiel mpoiecc AocyaeOHOro (BHeCyAaeOHOro) 00KajloBaHUA PEIICHUH |
nercTBuil (0e31eMCTBUA), COBEPIICHHBIX MNPH MPEAOCTABICHUM TOCYJAPCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT» (C MOCISAYIOMMMHA H3MEHEHUSAMH);

- nocraHosyiieHue I[lpaButenbctBa  Ilenszenckod  oGmactu ot 09.04.2018
Ne 212-nlT «O0 yTtBepxkaenuu [lopsaka nogaud U pacCMOTPEHUA Kajlo0 Ha PELICHUS U
nercTBus (0e3AeMCTBHE) UCTIOTHUTEIBHBIX OPTraHOB (OPraHOB MECTHOT'O CAMOYTIPABJICHUA
MYHMIUNAIBHBIX oOpazoBanmii) IleH3eHckod o00mMacTH W HMX JOJDKHOCTHBIX  JIHII,
rOCYJIapCTBEHHBIX TPAXKAAHCKUX (MYyHULMNAIBHBIX) CAYXKAlllMX M MOpAJKA MOJAUd H
paccMOTpeHUs KajloO Ha penieHus U JaeicTBrs (Oe3meicTBie) MHOTO(YHKITMOHATBHBIX
1eHTpoB [leH3eHckoi 001acTH U X pabOTHUKOB MPH MPEIOCTABICHUH IOCY 1APCTBEHHBIX
yCayr» (C NOCJEAYIOMUMHU U3MEHEHUSIMU ).
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Hpunoxenue Ne 1

K AAMHUHHUCTPATUBHOMY perjiaMeHTy

MuHucTepcTBa no aesnam apxusos IlenseHckoii o61acTi

0 MPEAOCTABJIEHUI0 FOCYAAPCTBEHHOMN yCayru

«[IpocTaB/jieHHe anoCTU/ISI HA APXHUBHBIX CIIPaBKaXx,

ApPXMBHBIX BbINHCKAX M apXMBHBIX KOMHUSAX, MOAT0TOBJIECHHbIX
rocyaapCcTBeHHbIMU, MyHHUMIIAJbHbIMHA APXUBAMH U HHbIMU
OpPraHamMu U OpraHu3alMsIMH, PACMO0JI0KEHHbIMU HA TEPPUTOPUH
Ilen3enckoii 061acTH (Kpome Tex, KOMY TaKoe MPaBo
NpeACTAB/IEHO HOPMATHBHBIMHU NMPABOBbIMU AKTAMH )»

®opma 3asBJIeHUs PU3HUECKOTO JTHIA

MuHHUCTEPCTBO 10 AesiaM apxuBoB lleH3eHckoi o0nacTu

3asiBJeHue

A,

(®.1.0. 3asBUTENS TTOTHOCTHIO)
MPOYKUBAIOIIMH(as1) MO aApecy

(aapec MOCTOSTHHOTO WJIM HNPEUMY LIIECTBEHHOTO MPOKUBAHMS MTOJIHOCTHIO)

, KOHTaKTHBIN TenedoH ,
OPOIIy OPOCTABHTh aNOCTHIIb HAa  OQHUIMAIBHBIX  JOKYMEHTAX, MHOIEKAIIUX
PEABIBICHHUIO

(cTpaHa npeabsABICHUS allOCTUIIA)

K HAaCTOAIICMY 3asBJICHHUIO IPWJIATakOTCA:

No PexBu3uThl TOKyMeHTa KonunuectBo
/i JK3EMILISIPOB

« » T.

(IOATINCH 3asIBUTEIIS ) (®.1.0. 3agBUTENS IOTHOCTBIO)
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Hpunoxenue Ne 2

K AAMHUHHUCTPATUBHOMY perjiaMeHTy

MuHucTepcTBo no aesaM apxusos IlenseHckoii o61acTi

0 MPEAOCTABJIEHUI0 FOCYAAPCTBEHHOMN yCayru

«[IpocTaB/jieHHe anoCTU/ISI HA APXHUBHBIX CIIPaBKaXx,

ApPXMBHBIX BbINHCKAX M apXMBHBIX KOMHUSAX, MOAT0TOBJIECHHbIX
rocyaapCcTBeHHbIMU, MyHHUMIIAJbHbIMHA APXUBAMH U HHbIMU
OpPraHamMu U OpraHu3alMsIMH, PACMO0JI0KEHHbIMU HA TEPPUTOPUH
Ilen3enckoii 061acTH (Kpome Tex, KOMY TaKoe MPaBo
NpeACTAB/IEHO HOPMATHBHBIMHU NMPABOBbIMU AKTAMH )»

q)opMa 3asiBJICHUS OPUAHNYICCKOIo JIMla, MHANBHUAYAJbHOI0 NIPCANPUHUMATCJISA

MuHHUCTEPCTBO 10 AesiaM apxuBoB lleH3eHckoi o0nacTu
3asiByieHne

£

(ITonHoE WM, ecM UMeeTCs, COKPAIEHHOE HANMEHOBAHUE, B TOM YHCie (UPMEHHOE HAMMEHOBAaHNE
U OpraHM3allMOHHO-TIPaBOBas (opMa IOPUIUIECKOro LA, (aMIIns, IMs U OTYECTBO (B Cllydae, eCliu
HUMEEeTCsl) UHANBUAYAJIbHOIO NIPEeAPUHUMATENS)

KOHTAKTHBIN TeaedoH , IPOCUT MPOCTABUTh AITOCTUIIb
Ha oHUITHATTEHBIX JIOKYMEHTAX, MOJIJTCKAIUAX MPEABABICHAIO

(cTpaHa npeabsABICHUS allOCTUIIA)

K HAaCTOAIICMY 3asBJICHHUIO IPWJIATakOTCA:

Ne PekBH3UTEI TOKYMEHTA KomnuecTso
1/ JK3EMITISTPOB

Hacrosiuee 3asgBneHue U MpuiiaraéMple K HEMY JOKYMEHTHI YIOJTHOMOYEH
MPEACTABUTD:

(®.1.0. npeacraBuTes NOJHOCTHIO)

(mopmuck, @.M.0. pykoBoguTe sl FOPUANIECKOTO JIHIIA,
WHJUBUAYAJTBbHOTO MPEANPUHUMATENS MTOJTHOCTBIO)



24

Hpunosxkenue Ne 3

K AAMHUHHUCTPATUBHOMY perjiaMeHTy

MuHucTepcTBo no aesaM apxusos IlenseHckoii o61acTi

0 MPEAOCTABJIEHUI0 FOCYAAPCTBEHHOMN yCayru

«[IpocTaB/jieHHe anoCTU/ISI HA APXHUBHBIX CIIPaBKaXx,

ApPXMBHBIX BbINHCKAX M apXMBHBIX KOMHUSAX, MOAT0TOBJIECHHbIX
rocyaapCcTBeHHbIMU, MyHHUMIIAJbHbIMHA APXUBAMH U HHbIMU
OpPraHamMu U OpraHu3alMsIMH, PACMO0JI0KEHHbIMU HA TEPPUTOPUH
Ilen3enckoii 061acTH (Kpome Tex, KOMY TaKoe MPaBo
NpeACTAB/IEHO HOPMATHBHBIMHU NMPABOBbIMU AKTAMH )»

PACIIMCKA
B ITOJIlyY€HUHN JOKYMEHTOB

« » 20 T.

3asBUTEND:

(®.1.0. zasBuTens - PU3HUECKOTO THIA (IIPEACTABUTEN); HANMCHOBAHNE FOPHIMYCCKOTO JIHIIA)
NPEaCTaBJICHO HA MPOCTABJIICHUEC allIOCTHIIA CICAYIOMICC KOJTHICCTBO O(bI/II_[I/IaJIBHBIX
JOKYMEHTOB, NOJJIEKAIIUX BBIBO3Y 3a TPaHULLY:

KonnuectBo IMPHUHATBIX OCbI/II_II/IaJ'IB HbIX JOKYMCHTOB!

I'ocynapctso MPEIbABJICHAS opUITHATHHBIX JTOKYMEHTOB:

0 YEM B JKypHAJIE y4e€Ta BXOAAIMNX JOKYMEHTOB JIJIsI MPOCTABJICHUA allOCTHUIIS BHECEHA
3anuch; No

JIATA BBIJIAUM JIOKYMEHTOB: «__ » 20 r.

JloKkyMeHThI IpUHsI(a):

(I0JDKHOCTD CHCUHATHCTA, YIIOJTHOMOUCHHOTO MPUHAMATh JOKYMCHTHI) (moanucs) (©.1.0.)

['paduk mpuema 1 BeIIaYM JOKYMEHTOB:

Tenedon mis cnpaBok:
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Ipuaoxenue Ne 4

K AIMUHUCTPATUBHOMY perjiaMeHTy

MuHucTepcTBa no aesnam apxusos IlenseHckoii o61acTi

0 MPEAOCTABJIEHUI0 FOCYAAPCTBEHHOMN yCayru

«[IpocTaB/jieHHe anoCTU/ISI HA APXHUBHBIX CIIPaBKaXx,

ApPXMBHBIX BbINHCKAX M apXMBHBIX KOMHUSAX, MOAT0TOBJIECHHbIX
rocyaapCcTBeHHbIMU, MyHHUMIIAJbHbIMHA APXUBAMH U HHbIMU
OpPraHamMu U OpraHu3alMsIMH, PACMO0JI0KEHHbIMU HA TEPPUTOPUH
Ilen3enckoii 061acTH (Kpome Tex, KOMY TaKoe MPaBo
NpeACTAB/IEHO HOPMATHBHBIMHU NMPABOBbIMU AKTAMH )»

KypHaj BXoASIIIUX J0KYMEHTOB /IJIsl MPOCTABJIEHHs aM0CTHIISI

No Jlara Hannsie o 3assutene (pamumus | KommuectBo | DaMuus v WHUITHAITBI
m/n npuemMa Y UHUITHAITBI (PU3HYECKOTO JOKYMEHTOB, CIICIIHAIINCTA,
JOKYMEHTOB T, UHAUBUIY ATBHOTO MpeACTaBICHH MPUHSBIIETO
NpeANPUHUMATEIS, BIX IS JOKYMEHTBI
HAaWUMEHOBAHUE IOPUIUIECKOTO | MPOCTABIICHUS
JIAI[A) armoCTHIIS
1 2 3 4 5
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LHOWAMOY (MheYI9g
UIGHIURUITU(PO | BLBY U OLIDIW
9LOOHRUI oI | ‘emdad  ‘domoH)
01911 mandogo1o0rA [gnenaxad
BEHHOhALIOLI BIALOOLR o18dogoro0rA dI(ALOOLR UIU | 01  ‘4UfALOOLR
BLRY ouHargerd0du WALULIOLR ‘BLHOWAMOY | OIQMEROULITOL | OJJMIERIULITON BOL3KIrgRLIO0d
‘WOIMLOOLE | BE IGHULMION H [ O  BLHOWAMOY QIYHHEY ‘enur ‘enur wodorox
D  BILHOWAMOY | OHHO4LOdRIAD0J | OJOHIUEMIU(O | U EBIOLMEERS |  4LIOHXIOX JLOOHXIOL | BH  ‘BLHOWANOY | EBIULOOUR K
UUAHORAIOL € BXQLRIL | BUHOIgKLTodU 041O9hlO | M IGUBUIIMHA | U MHIBUIUHU OJOHAIBUIIU()O | nHAIgRLd0dl | 1y/I
BIIMI 9OMLNOJ] | BAWAD U BILE[] eHRAL)) | ‘BWH ‘BUIUWEED ‘BULNNR D ‘BUITINBD OMHBIOHOIWHURH BLRI/ | oN

«(mwerie nwidgogedn nWIaHgHLEWdOH OHIrgRLITIdI
ogedu d0dBL A0 ‘X3L dN0dN) HLIBI'Q0 HOMIHIEHI[]
undornddoL en unwigHHINXOromEd ‘unsnneenneido u nweneido
HWIGHU U HNeanxde HNI9HIBHHNHHAN ‘UNIFHHIFLYderAd01
XI9HHII'0.LOITOI ‘XBHLON XI9Hauxde u xexounad xiaHgauxde
‘xexgedud xigHauxde vH BruLdoue dJuHdraeLyodp»
HIAIA HOHHIALYAerAd01 o1uHIrdeLdorddu on
HLIBI'Q0 HOMIHISHIT goauxde Wwerrdr ou eaLddILdIMHHUIA
ALHINerd AWoHaHLed LOMHUNDY X
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