MUHUCTEPCTBO IO JEJIAM APXVBOB INEH3EHCKOI OBJIACTH

IMPUKA3

oT «05» ampens 2023 roga Ne 29-16
r. [lenza

006 yrBep:xkaenuu [lopsiaka opranusanum padoThl Mo 06ecrneyeHuo J0CTyna
K HHpopMaL UM 0 AesSITeJIbHOCTH
Munnucrepcrsa no aesam apxusoB IleH3eHckoii o0J1acTu

B cootBetrcTBHMU ¢ yacThio 3 crathu 9 deaepansHoro 3akoHa ot 09.02.2009 Ne
8-03 «O6 obecneuennu Aoctyna K WHGOPMANKWHN O ACATEIBHOCTA TOCYIAPCTBEHHBIX
OPraHoOB M OPraHOB MECTHOT'O CaMOYMPABJICHUSA» (C MOCAEAYIOUIUMHA WU3MEHEHUAMM),
PYKOBOACTBYACH llonoxennem o MwuHucTepcTBe MO aenaMm  apxuBoB lIeH3eHCKOM
o0JylacTu, yTBEPKACHHBIM MocTaHoByieHUeM [IpaButenbcrBa [leH3eHckol oOnacTu oOT
29.09.2022 Ne 821-nll «O6 yteepxacHuu l[lonoxxkenuss o MUHHCTEPCTBE MO JAeiIaM
apxuBoB [leH3eHcKkoM 00acTH», MPUKA3bIBAKO:

1. YTBepauth npunaraembiii [lopsaok opranuzanuu padoThl 10 00ECIEYEHUIO
J0cTyTa K nH(pOpMaIuy 0 1eaTeibHOCTH MUHHCTEepCTBA 1Mo AeiaM apxuBoB [len3eHckon
o0nacTH.

2. Hacrosmmit mpuka3z pasmectutTs (omyOnukoBaTh) Ha «OduUIMaIbHOM
WHTEPHET-TIOPTAJIC IPaBOBOM HH(POPMAITAA» (WWW.pravo.gov.ru) u o(puiragsHOM caiTe
MununctepcTBa 1o gAenaMm  apxwBoB [leHzeHckoit oOmacth B WH(POPMAIMOHHO-
TEJICKOMMYHUKAIMOHHOMN ceTu «HTepHET».

3. HacTosumii nprka3 BCTynaeT B CHILy MOC/E Oy OJIMKOBAHUA.

4. KoHTpoJib 32 UCMIOJTHEHUEM HACTOSIIETO MPUKa3a OCTABJISIO 32 COOOM.

MuHUCTp 3.X. bubapcos




YTBEPX/IEH
npuka3zomM MHUHUCTEPCTBA

no aenam apxuBoBs [leH3eHnckoit obmactu
or 05.04.2023 roga Ne29-16

Hopsaaox
OpraHu3auuu padoTsl Mo 00ecrneyeHuro J0CTyna K uHgopmanuu o
aesiteibHOCTH MuHHCTepcTBa o aejiaM apxuBoB Ilen3enckoii o6s1acTu

1. Hacrosammit ITopsimok opranuzammu padboThl MO OOECMEUEHHIO AOCTyNa K
uHopMaIuu o neareIpHocTH MUHHUCTEPCTBA 0 JienaM apxuBoB [leH3eHckoit obmactr
(manee - [lopsanok) pazpadoTaH B cooTBeTCTBUHU ¢ DenepanbHbiM 3akoHOM 0T 09.02.2009
Ne 8-®3 «O6 obecneuennn goctyna kK mHGOPMAINAA O ASATETHBHOCTHA TOCYIaPCTBEHHBIX
OpPraHOB ¥ OPTAHOB MECTHOTO CaMOYTIPABIICHUS» (C TIOCAEAYIOIMMMHA H3MEHEHUSIMH ).

2. Ilopanok npemycMaTpUBAET:

crocoObl ocTyna K HHGOPMAIMH O ACATEIRHOCTH MHMHHCTEPCTBA IO JeIaM
apxuBoB [len3enckoit obmactu (nanee - madOpMaNAg O ACATEIHPHOCTH MUHHUCTEPCTBA);

nepedueHh HHGOPMAIMK O JEATESILHOCTH MUHHCTEPCTBA, MPEAOCTABISIEMON TIO
TenedoHaM  JODKHOCTHBIX —JIMI], YIOJIHOMOYCHHBIX HA TPEAOCTABIICHUE TaKOW
uHdopmaruu;

MOPSITOK B3aUMOJICHCTBHS CO CPeCTBaMU MaccoBoi mH(popManmu (naiee - CMU).

3. Jloctynm x wHpOpPMAIMK O NEATEIHHOCTH MUHUCTEPCTBA OTPAHUYMBACTCSA B
CiIydasiX, €Clid yKa3aHHas wuHQpOpMaIid OTHECEHA B YCTAHOBJICHHOM TIOPSAIKE K
CBEJICHUSM, COCTABJISAIOIINM TOCYAAPCTBEHHYIO WM UHYIO OXPAHSIEMYIO 3aKOHOM TailHYy,
a Takxke K nHOpMaImu OrpaHUIEHHOTO TOCTYTIA.

4. Jloctyn (u3uyecKkux JHUIl, OpraHu3amuii, OOIMECTBEHHBIX OOBECIUHECHUH,
rOCYJIapCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CaMOYIPABJICHUS, OCYIIECTBIIAIOIINX
MoucK wWHGOpMaMK O JACITEIIBHOCTH TOCYJApCTBEHHBIX OPraHoB (damee -
MOJTb30BATENH), K WHQOpPMAIMU O JCATENHbHOCTH MUHHUCTEPCTBA, OOECTICUMBACTCS
CIEAYIOIMMMHA CIOCO0aMU:

pasMernienre wHGpOPMAIUA B HWH(GOPMAIMOHHO-TEIEKOMMYHUKAITMOHHONW CETH
«HTepHeT» (nanee - cetb UHTEPHET);

oOHapomoBanue (omyOIMKOBaHKUE) MH(POPMAITUU O ACITEIIEHOCTH MUHHCTEPCTBRA,
B CMU;

MIPEAOCTABICHNE TIOJIH30BATENIAM IO WX 3ampocy WHOOpPMAIMU O ACATEIHHOCTH
MuHucTEepCTBa;

pasMernieHre uHpOPMAIUK O AEATCIRHOCTH MUHHUCTEPCTBA Il 03HAKOMJICHUS
MOJb30BATENIC B OTBEACHHBIX JUISI O3TUX ILEJIed MNOMENICHUAX, 3aHUMAEMbIX
MuHUCTEPCTBOM;

uH(pOpMUPOBaHUE O ACATENHPHOCTH MUWHHCTEPCTBA, B TOM YHCJIE O TpaBUiax
MIPEAOCTABIICHUS TOCY IAPCTBEHHBIX YCIYT (MCIIOTHEHHS TOCY AAPCTBEHHBIX (DY HKITHIA ) TT0
TenedoHaM  JODKHOCTHBIX —JIMI], YIOJIHOMOYCHHBIX HA TPEAOCTABIICHUE TaKOW
uHdopmaruu;



JPYTUMH Croco0amMu, TPEAYCMOTPEHHBIMH 3aKOHOAATEIhCTBOM Poccuiickoi
Oenepanym.

5. Undopmanmst 0 aearensHOCTH MUHUCTEPCTBA Pa3MEIAeTCs Ha CO3aHHOM B
cetn MuaTeprer opunmansaom caiite MunucTepcTsa.

ONEeKTPOHHBIH azpec 0(HUITHAITEHOTO caiita MunncTepcTBa -
https://penzarhiv.pnzreg.ru/.

6. OOnapomoBanme (omyOnmukoBaHwe) WHGOPMAMK O  JCATEIILHOCTH
Munuctepctea B CMU  ocyiiecTBiasieTcs B COOTBETCTBHM € 3aKOHOJIATENbCTBOM
Poccuiickoii @enepanun o CMU.

Ecmu nns oTmenmbHBIX BUAOB WH(pOpMAIUA O ACITEIHHOCTH MuUHHCTEpPCTBA
3akoHoAaTenbCcTBOM  Poccuiickoii  ®Denepaumu  OpeayCMOTPEHbl TpeOOBaHUA K
oIy OJTMKOBAHHWIO TaKOW WH(POPMAIIHH, TO €€ OITyOJIMKOBAHUE OCYITIECTBIISIETCS C yUETOM
3TUX TpeOOBaHUH.

7. B MunuctepcTBe TOJJIEKAT 00SI3aTEIbHOMY PACCMOTPEHMIO  3ampOChl
uHdOpMaIu 0 ACITETFHOCTH MUHUCTEPCTBA, TMTOCTYMAOIINE B TMCHMEHHON (hopMe, B
BHJIC AJICKTPOHHBIX COOOINCHUN Ha aJpec ICKTPOHHOM MOUYTH WX Ha O(UIIMAIbHBIHA
caiit MuHHCTEpCTBA WK B YCTHOH (hopMe BO BPEMS JIMIHOTO TIPUEMa YTIOJTHOMOYCHHBIM
JOJHKHOCTHBIM JIUIIOM, a TAK)Ke 1O Tesie(poHaM YITOJTHOMOYECHHBIX TOJKHOCTHBIX JIHII.

8. Jlnst o3HaKOMJIEHUS TMOJIB30BaTeNeH ¢ TeKyeld nadpopMalmen o 1eATeIbHOCTH
MuHUCTEPCTBA B MOMENIEHUSX, 3aHUMAEMbIX MHUHUCTEPCTBOM, pPa3MENIAOTC
uH(OPMAITHOHHBIC CTEH/TBI.

Ha naopmarimoHHbIx cTeHAAX pa3MemaeTcs cieayomas napopMaIus:

nopsaok pabotbl MMHHCTEPCTBA, BKJIIOUAs TOPAAOK JIMUHOTO TNpHema
(v3uUecKkuX W, B TOM YHCJIE TPEACTABUTEICH OpraHu3anuii, OOIIECTBEHHBIX
00beIMHEHUH, TOCYJTAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYTNPABJICHU;

YCJIOBHSI ¥ TIOPSAJIOK TOJTydeHUsI HH(GOPMAIIAH O ACSITEIbHOCTH MUHUCTEPCTRA;

TenehOHBI CIIPABOUYHBIX CITy )0 MHUHHCTEPCTBA;

uH(OpMaITUs 0 MOPAIKE MPEIOCTABJCHHUS TOCYTAPCTBEHHBIX YCIYT (MCTIOTHEHUS
roCyJapCTBEHHBIX (PYHKITH), B TOM YHUCIIC TMEPEUECHbh HOPMATUBHBIX TPABOBBIX AKTOB,
PEMVIAMEHTUPYIOIIMX ~ MPEAOCTABICHUE  TOCYJAPCTBEHHBIX  YCAyr  (MCIOJIHCHHE
roCyJapCTBEHHBIX (DYHKIIWI); TIEPEUCHb CBEICHMA, KOTOPHIE JOKHBI COMECPKATHCSI B
3asBJICHUH O MPEIOCTABJICHUH rOCYJApCTBEHHON YCIIYTH;

WHBIC CBEJCHUSA, HEOOXOAMMBIE [UISI  ONEPAaTUBHOTO  HWH(MOPMHUPOBAHUS
MOJIB30BATEIIEH.

9. Ilo TemedonaMm MOMKHOCTHBIX JIWI, YIMOJTHOMOYEHHBIX HA TPEIOCTABICHHE
TakoW uWHdOpMAIK, MPEAOCTABIACTCS CieAyiomas WHopMaIusa o JASATEIbHOCTH
MuHuncTepcTBa:

anapec oHUIMAIBLHOIO caiiTa, ajpec SJICSKTPOHHOW IOYTHI M TOYTOBBIC ajpeca
MuHUCTEPCTBA U NMOJIBEIOMCTBEHHBIX OpraHu3allui;

YCJIOBHSI ¥ TIOPSAJIOK TOJTydeHUsI HH(GOPMAIIAH O ACSITEIbHOCTH MUHUCTEPCTRA;

uHdOpMAITHA 0 MPOXOXKICHAN MAaTEPHATIOB KOHKPETHOTO 3a1poca MmojIb30BaTeIs B
CUCTEME JISJIONPOU3BOICTBA MUHUCTEPCTBA;

PEKBU3UTHI (HAMMEHOBAHWE, AaTa MPUHATUSA, HOMEP) HOPMATUBHBIX MPABOBBIX
AKTOB, PETJIAMEHTUPYIOIIMX  AEATEAbHOCTh MUHUCTEPCTBA, 32 UCKIIIOYEHUEM
uHdopmaruu 00 aKkTax, COMAEP)KAMMWX CBEACHHS, COCTABJISIONINE TOCYIAPCTBEHHYO
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TaliHy, 1 HHYI0 HH(POPMAITAIO OTPAHIYECHHOTO JOCTYTIA;

uHdopMaIus TO  BOMPOCAaM  TPEAOCTaBIICHHUA TOCYAAPCTBEHHBIX  YCIYyT
(MCTIOJTHEHUSI  TOCYJApCTBEHHBIX  (YHKIMKA), a TakKke O COOTBETCTBYIOIINAX
AIMUHUCTPATUBHBIX PErJIAMEHTAX;

uHdopmarusa 0 MecTax pasMmerieHus Ha oduimuaasHOM caiite MuHucTepcTBa
CIIPAaBOYHBIX MATEPHUAJIOB O JAeATEIbHOCTH MUHUCTEPCTRA.

10. UubIe BOTIPOCHI, CBA3aHHBIE C MTPEAOCTaBICHHEM HH(POPMAITHH O TCATSIIEHOCTH
MuHUCTEPCTBA, PACCMATPUBAOTCA YMOJHOMOYEHHBIMU  JAOTKHOCTHBIMHU  JIULIAMU
MuHUCTEPCTBA TOJBKO HA OCHOBAHMM COOTBETCTBYIOILETO 3aMpoca, MOCTYNMHUBIIETO B
MACbMEHHOM WJIU 3JIEKTPOHHOM BHJIE.

11. Uadopmamms o neareapHOCTH MUHHACTEPCTBA, O COACPKaHUA HOPMATHBHBIX
MPaBOBbIX aKTOB MuHuctepctBa npeaocrapisierca CMU  ymoaTHOMOUEHHBIM
JOJIKHOCTHBIM JIUIIOM MUHHUCTEPCTBA, OTBETCTBEHHBIM 3a padoTy co CMU.

12. Ilpenocrasienne nHGOPMAITUHN O ASATENHPHOCTH MUHUCTEPCTBA TI0 3aMpocam
MOJIb30BATENICH OCYIIECTBIACTCS JOJKHOCTHBIMM JIMIIAMH, K HEMOCPEICTBEHHOMY
BEJICHUIO KOTOPBIX OTHOCHUTCSA MPEAOCTABIICHAE 3aMpaiiuBacMoi nH(popMaIiu.

13. IlepcoHalbHYIO OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE TNPEAOCTABJICHUE
uHopMaIuu 0 AeATeNbHOCTH MHWHHCTEPCTBA, €€ TOCTOBEPHOCTh U OTCYTCTBHE B HEH
uH(}OpPMAITUK OTPAHIMUECHHOTO JOCTYTIa HECYT OTBETCTBEHHBIC 32 OPTaHU3AIMIO PabOTHI
1o 00eCTeYeHHIO JOCTyTa K HHPOPMAITUK 0 AeATeTIHOCTH MUHUCTEPCTBA.

14. JIoJKHOCTHBIE JIMIIA, OTBETCTBEHHbIE 3a OPraHu3aluil padoThl MO
00eCIIeueHUIO TOCTyMa K HHGOPMAITHH O IEeATeIbHOCTH MUHUCTEPCTBA, OCYIIECTBIIAIOT
CJIeYIOLIME MOJTHOMOYHS:

OCYIIECTBJISIOT  OmNepaTuBHOE  WH(POPMUPOBAHWE  JODKHOCTHBIX  JIHI]
MuHucTEpPCTBA O NOCTYNUBIIMX 3aMPOCax MOJIb30BATENEH;

OCYIIECTBJISIOT KOHTPOJIb 332 JOCTOBEPHOCTHIO M AKTYaJIbHOCTHIO HMH(pOpMAInH,
pa3MeIIeHHO Ha ouIanbHOM calite MUHHUCTEPCTBA;

MPOBOAAT MOJIYTOJAOBOM M TOJ0BOM aHann3 padOThl MO OOECMEUEHUIO JOCTYyMa K
uHdOpMaIHU 0 IeATeIFHOCTH MHHUCTEPCTBA IS TIOATOTOBKH A0K/Iana MuHucTpy;

3ampanmBalOT W MOJIYYaloT HEOoOXOAMMYI0 WH(OpPMAIuio, MaTepuaibl H
JOKYMEHTBI OT JOJKHOCTHBIX JIUII, K HEIOCPEACTBEHHOMY BEICHUIO KOTOPBIX OTHOCUTCA
MPEIOCTABICHUE 3ampartuBaeMoi nHhopMaIv;

OCYILECTBJISIOT Mepe/lauy MUCbMEHHBIX 3alMpPOCOB M TEPEAAPECAIUI0 YCTHBIX
3ampocoB  TOJIb30BaTeNied WH(pOpMaIMeld yMOJTHOMOUYCHHBIM JOJDKHOCTHBIM  JTUIIAM
MuHucTEepCTBa;

KOHCYJIbTUPYIOT IOJIb30BATEIIEH.

15. JIoJKHOCTHBIE JIMIIA, OTBETCTBEHHbIE 3a OpraHu3aluil pabdoThl MO
o0ecreueHuIo T0CTyna K HH(pOPMaIAH O IeATSTFHOCTH MUHUCTEPCTBA, BIIPAaBE OTKA3aTh
B 00€CTICUCHHUH TOCTYTA K HH(OPMAIIAA B CIASAYIOMINX CITydasx, CCIIH:

1) conmepxanue 3ampoca HE TMO3BOJSAECT YCTAHOBUTH  3aMpalllMBACMYIO
uHOpMaITHIO 0 AeITeTbHOCTH MUHUCTEPCTRA;

2) B 3aMpoce HE yKa3aH MOYTOBBIN aipec, aApec AICKTPOHHOU MOYTHl UM HOMEP
(hakca s HaTTpaBJICHUS OTBETA HA 3aMPOC JMO0 HOMED TeedoHa, MO KOTOPOMY MOKHO
CBA3ATHCS C HANPABUBIITUM 3aMPOC MOJIb30BaTeNIeM HH(POpMaIuei;

3) sanpammBaeMasi HH(OpPMaIdsa He OTHOCHTCSA K IeSITeIbHOCTH MUHUCTEPCTBA, B



KOTOPbI€ MOCTYIWJI 3aMpoc;

4) zanpammBaemasi WHGOPMAIUS OTHOCUTCA K HWH(POPMAIWA OTPAHHYECHHOTO
JOCTYTIA;

5) 3anpamuBaemas wHGOPMANHS paHee MPEAOCTABIIAIACH TOJB30BATEIO
uHdopMmaruei.

16. IIpaBa u 0053aHHOCTH JOJIKHOCTHBIX JIMI], OTBETCTBEHHBIX 34 OPTaHU3ALIMIO
paboThI IO 00ECTICUCHUIO TOCTYyMa K MHGOPMAIHH O ASATENHbHOCTH MHUHHCTEPCTRA:

npu  OOIIEHWHM C TOJb30BATEIEM YIOJHOMOUCHHOE JOJKHOCTHOE JIMIIO
OTHOCHUTHCS KOPPEKTHO U BHUMATEJIbHO, HE YHUKAA €10 YECTH U JOCTOUHCTBA;

py “HPOPMUPOBAHUH TI0 TeIe(OHY YITOTHOMOUEHHOE TOHKHOCTHOE JIAIIO CHSB
TpyOKy, MOJDKHO Ha3BaTh (haMHUJIUIO, WMS, OTYECTBO, 3aHUMAEMYIO TOJDKHOCTh W
MIPETOKUTH TIOTH30BATEITI0 HH(POPMAITAN MTPEACTABUTHCA U U3JIOKHATH CYTh BOMIPOCA;

JIOJKHOCTHBIE JIMI[A HE BIPABE OCYIIECTBIATh KOHCYJbTUPOBAHUE MOJIb30BATENSA
uH(OpMaIK, BBIXOIAINIEE 32 PaMKHA CTAaHAAPTHBIX TPONEAyp # (WH) YCIIOBUN
MIPEAOCTABIICHUA TOCY JAPCTBEHHON YCITyTH (MCTIOJTHEHUSI TOCYIAPCTBEHHOM (PYHKIMN) 1
MPSIMO WJIM KOCBEHHO BJIMSAIONICE HA UHIMBHUAY AJIbHOE PELIEHUE MOJIb30BATENS;

JOJKHOCTHBIC JIMIA JOJKHBI MPUHATH BCE HEOOXOAMMBIE MEPHI AJiS MOJIHOTO
OTBETa HA TOCTABJICHHBIC TOJIB30BATEIEM HWH(GOPMAIMKM BOMPOCH B yCTAaHOBJICHHBIE
CPOKH, B TOM YHUCJIE C MPUBJICYCHUEM JIPYTUX JOJKHOCTHBIX JIMII.

17. Unbie mpaBa W OOSI3aHHOCTH YMOJHOMOYEHHBIX JOJKHOCTHBIX —JIMI]
OMPENCNAIOTCA  JODKHOCTHBIMU — PETJIaMEHTAMU  TOCY/IAPCTBEHHBIX — PAXIAHCKHUX
cnyxamux MHUHUCTEPCTBA.

18. JlomKHOCTHBIE JIMlIa, BAHOBHBIEC B HAPYIIICHUH MPAB MOJb30BaTEIEH HA TOCTY T
K nH(popMaImu o aeaTeNbHOCTH MUHUCTEPCTBA, a Takke HacTosmero [lopsaka, HecyT
OTBETCTBEHHOCTh, MPEAYCMOTPEHHYIO 3aKOHOAATENIbCTBOM Poccuiickoi denepanuu.



