KOMMUTET 110 OXPAHE OBBEKTOB KYJIbTYPHOI'O
HACJIEJIUA POCTOBCKOU OBJACTH

IHOCTAHOBJIEHUE

ot 30.09.2024 Ne 2231
r. PocroB-na-/{ony

O BHeceHHH H3MEHEHHS B IIOCTAHOBJICEHUE
KOMHTETA 0 0XpPaHe 00beKTOB KYJLTYPHOI0 HACIETUSs
PocTroBckoii o01actu ot 18.10.2022 Ne 20/01-01/321 «O0 yTBepxKaeHNH
aIMUHHUCTPATUBHOTIO PerjaMeHTa NMpeaoCcTaABJeHHs TOCY/IapCTBEHHO yCJaYTri
«Bblgaua 3aKJII0UEHHS HA AKT rOCYyJapPCTBEHHON HCTOPUKO-KYJIbTYPHOM
IKCIEPTU3BDY

B uensx mpuBeneHuss HOPMAaTUBHOTO IIPAaBOTO aKTa KOMHUTETA IIO OXpaHe
O00OBEKTOB  KyJNBTYpHOTO Hacjeauss PocToBckoiM o00JacTH B COOTBETCTBHUE
C ICUCTBYIONIUM 3aKOHOAATEIHLCTBOM KOMHTET MO OXpaHe OOBEKTOB KYyJIHTYpPHOTO
Hacieaust POCTOBCKOM 00JaCTH MOCTAHOBJAAECT :

1. BHecTu B NOCTaHOBJIEHUE KOMHUTETa MO OXpaHE OOBEKTOB KYJIbTYPHOIO
Hacnenusa PoctoBckoil obnactu ot 18.10.2022 Ne 20/01-01/321 «O06 yTBep:KaeHUU
aAMHUHUCTPATUBHOTO PEIVIAMEHTA MPEJOCTABICHUS TOCYJapCTBEHHOM  YCIIyIY
«BpI1aua 3aKIIF0YEHUS HA aKT TOCYAJAPCTBEHHOU UCTOPUKO-KYJIBTYPHOU 3KCIIEPTU3BIY
W3MEHEHUE, N3JI0KHB €T0 B PEHAKIINH:

«KOMHUTET 110 OXPAHE OBPBEKTOB KYJ/JIbTYPHOI'O
HACJIEAUA POCTOBCKOU OBJIACTHU

HOCTAHOBJIEHUE

ot 18.10.2022 Ne 20/01-01/321
r. PocroB-na-/{ony

00 yTBepkIeHMH AAMUHUCTPATUBHOTO PErJIAMEHTA MPeA0CTABICHUSA
roCyAapCcTBCHHOM yCayru « Boigaua 3aK/i049eHus HA AaKT roCy1apCTBCHHOM
HCTOPUKO-KYJIbTYPHOU IKCNCPTUZBD»

B memsax peammzaumu @PexpepanbHoro 3akoHa oT 27.07.2010 Ne 210-@3
«O0 opraHuzalii OPEJOCTABICHUS] FOCYAAPCTBEHHBIX U MYHUIUMAIBHBIX YCIyT»,



®epnepanbHOro 3aKoHa oT 25.06.2002 Ne 73-D3 «O0 00BbeKTax KyIbTYpHOTO HACTEAUS
(maMsATHUKaX WCTOPUM U  KyJbTypbl) HapoaoB Pocculickoit ®@enepanum»
U B COOTBETCTBUM ¢ TmocTaHoBicHueM [IpaButensctBa PocToBckoit  obmactu
ot 05.09.2012 Ne 861 «O pa3paboTKke U yTBEP>KICHUU OPraHaMH HCIIOJIHUTCIBLHOU
BJIacTH PoCTOBCKOM 00MacTv aJMUHUCTPATUBHBIX PETJIaMCHTOB MPEIOCTABICHUS
TFOCYJapCTBEHHBIX YCIAYT W AaAMUHUCTPATHUBHBIX PErJaMEHTOB OCYIIECTBICHUS
rocyJapCTBEHHOIO KOHTPOJIS (HAA30pa)» KOMHUTET 1O OXpaHEe OOBEKTOB KYJIbTYPHOTO
Hacyeaus PocToBckoi 06lacTH MO CTAHOBJI Sl € T:

1. YTBepauTh aIMHHUCTPATUBHBIN periIaMenT ITPENOCTABICHUS
TrOCYIapCTBEHHOM yCIIyrH «Bbllaua 3aKJIF0YEHUS HA aKT TOCYAapCTBEHHON UCTOPUKO-
KYJIbTYPHOU 3KCIIEPTHU3BD» COTIIACHO NPUIIOAKEHHIO.

2. IIpuHATH K CBEICHHUIO, YTO MOJYUYCHHE TOCYAApCTBEHHOM yciyru «Belmaua
3aKJIIOYEHHMS HA aKT TOCYJApCTBEHHOW HMCTOPHUKO-KYJIBTYPHOM DKCHEPTU3BD)
B MHOTO(DYHKIIMOHAJIbHOM LEHTPE BO3MOXHO C MOMEHTa BCTYIUIEHHWS B CHIY
COOTBETCTBYIOWIETO COTJIAIIEHUS O B3aUMOIECWCTBUM MEXIY TIOCYAapCTBEHHBIM
Ka3eHHBIM YUPEXKIAECHUEM PocroBckoit obmacTi «YTIOJTHOMOYEHHBIN
MHOTO(YHKIIHOHATHHBIN LIEHTP ITPEAOCTABICHUS rOCyIapCTBEHHBIX
U MYHUIMTAIBHBIX YCITYT» U KOMUTETOM IO 0XpaHe 0ObEKTOB KYJIBTYPHOTO HACICIUS
PocToBckoii obnactu.

3. Hacrosmiee mocTaHOBIEHHE BCTYIAeT B CHIIy CO JIHS €ro O(GUIHAIBHOTO
OTTyOJIMKOBAHUS.

4. KOHTpOIIb 32 BBINIOJIHEHUEM HACTOSIIETO IIOCTAHOBJIEHUS BO3JIOKHUTH
Ha 3aMCCTUTEJIS MIPEACEIaTeIsl KOMUTETA IO OXPaHe 0OBEKTOB KYJIbTYPHOTO HACCAUS
PocToBckoit 0651acTi — HaYaTbHUKA OT/ACIIA OXPaHbl 0OBCKTOB KYJIBTYPHOTO HACIICIUS
Kopo6ory U.B.

[Ipencenarens kOMUTETA
10 0XpaHe 0OBEKTOB KYJIBTYPHOTO
Hacienusa PocToBckoit obmacTu N.B. I'pyHCcKuii

[Ipunoxenue
K IIOCTaHOBJICHHUIO
KOMHUTETA TI0 OXpaHe 0OHEKTOB
KYJbTYPHOI'O HaClIe AU

PocroBckoi o0nactu
ot 18.10.2022 Ne 20/01-01/321

AJIMUHUCTPATUBHBINA PETJIAMEHT
NMPEI0CTABJICHUSA FOCYIAPCTBCHHOM yCayru «Beigaua 3ax/i0o4cHus



HA aKT roCyJapCTBEHHOM HCTOPUKO-KYJbTYPHOU IKCIEPTUIHI»
I. O6mme noJsiokeHUs

AJIMVHUCTpPaTUBHBIA PETIIAMECHT MPEAOCTABICHUSA TOCYJAPCTBCHHOU YCIyTH
«BpIaaya 3aKIII0YEHN Ha aKT FOCYJApCTBEHHOM UCTOPUKO-KYJIBTYPHOM DKCIIEPTU3BD)
(manmee — AJIMUHHUCTPATUBHBIM pErjJaMEHT) pa3paboTaH B ILEIIX ONTHMH3AIHNH
(TIOBBITIICHUST KA4YeCTBA) TPEIOCTABICHUS TOCYIApCTBCHHON YCIyTH II0 BhIJAUC
3aKJIIOYCHUST HA AaKT TOCYAApCTBCHHOM  MCTOPUKO-KYJIBTYPHOM  DKCHEPTU3BI
(manee — rocygapcTBECHHAS YCIyTa).

1. llpeamert peryJnpoBaHusi AIMHUHUCTPATHBHOIO PerjiaMeHTa

AJIMUHUCTPATHUBHBIN pPETIaMEHT MPEIOCTaBICHHS TOCYIApCTBEHHOW YCIyTH
«Bpl1aua 3aKI0UYeHUS Ha aKT TOCYIApCTBEHHOU UCTOPUKO-KYJIBTYPHOM 3KCIIEPTU3BDY
pazpaboTaH B 1EJAX TOBBIIICHUS KadecTBa U JOCTYIMHOCTH TMPEIOCTABJICHUS
TOCYyIApCTBEHHOM YCIIyT'H, OIPEIENsAeT CTaHAApPT, CPOKU U IMOCICAOBATEIBHOCTD
JOCUCTBUN  (aIMUHUCTPATUBHBIX TIPOLCAYpP) TMPHU OCYIICCTBICHUU MOIHOMOYUI
IO BBIIAYE  3AKJIOYEHHsT HA aKT TOCYJApCTBEHHOM  HCTOPUKO-KYJIBTYPHOH
DKCIIEPTH3BI.

2. Kpyr 3asBurenen

3asgBUTEICM  TOCYJApCTBCHHOM  yCIyrM  MOTYT  ObITh  (pusuyeckue
WU IOPUIUYECKHE auua, WHABUYaJbHbIC MPEAITPUHUMATEIIN 1160
UX YIIOJIHOMOUYEHHBIE MPECTABUTENH ([1ajlee — 3asIBUTEND).

3. TpeGoBanns kK nopsiaky MHGOPMHUPOBAHMS O NPEAOCTABJICHUH
rocy1apCTBEHHOM YCIYIH

3.1. llopsipok nmosryyenusi ”HGOPMALNH 3aAABUTEJISIMHU 110 BOIIPOCaM
NPeA0CTABJIeHHS TOCYAaPCTBEHHON YCJIYT'd, CBeleHHH 0 X0/1e NPeA0CTaBIeHUA
YKa3aHHOM YCJIYI'M, B TOM YHCJI€ ¢ HCI0JIb30BaHueM (enepaibHoi
rocyaapcTBeHHOH HHPOPMALMOHHOHU cucTeMbl «EXUHbBIN mopTaj
roCyIapCTBEHHbIX U MYHMIMNAJbHBIX YCayr (pyHkuuii)» (www.gosuslugi.ru)

3.1.1. Ilomydyenwe  wuH(pOpMAIMKH 1O  BOMpPOCAM  MPEIOCTABICHHUS
TOCYJAPCTBCHHOM YCIIYTH, CBEIACHUM O XOJ€ MNPEIOCTABICHUS TOCYAApPCTBCHHOM
YCIYI'M OCYILECTBISIETCS MyTeM OOpallleHHs 3asBUTENCH B MHUCbMEHHOW, YCTHOM
U DJIEKTPOHHOM (hopME€ B KOMHUTET IO OXpPaHEe OOBEKTOB KyJbTYPHOTO HACIEAUS
PocroBckoit obnactu (masee — Komurer).

3.1.2. Tlpu oOpamieHun ¢ T1CIbIO TOMYyYCHUS HHQPOPMALMUA 3asBUTCIIO
HCOOXO/IMMO yKa3aTh (pamMuinio, UMsi, OTYCCTBO WIIM HAWUMCHOBAHUC IOPUIUYCCKOTO
JUIa, UHIVBHIYAIbHOTO MpeAnpuHUMarens. Jus nmoiydeHus UHPOpMaLK O TOM,
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Ha KakoM dTare (B TpOoIlecce BBITIOJHEHUS KaKoW aTMUHHUCTPATHUBHOM MPOIEIypHI)
HAXOJATCS MPEACTABICHHBIC UM JOKYMCHTBI, 3asIBUTCITIO HCOOXOIMMO TAaKXKEC YKa3aTh
JaTy ¥ aApec HAMPaBJICHUS TOKYMCHTOB.

3.1.3. OOs3aTenbHBIA ~ TOEpeUCHb  MpEAOCTaBiIgeMONM  WHGOpMaLIUK
(B COOTBETCTBUU C TIOCTYMUBLIUM OOPAIICHUEM ):

HOpPMATHBHBIE  MPAaBOBbIE  aKTbl MO  BOMNPOCAM  MPEJOCTABICHUS
rocyJapCTBEHHON YCIyru (HaUMEHOBAaHHE, HOMEp, JaTa MPHUHATHS HOPMATHUBHOTO
aKTa);

MCPCUCHb HEOOXOAMMBIX [UJISl TMPEJOCTABICHUS TOCYIapCTBCHHOM YCIyTH
JOKYMCHTOB, TPEOYEMBbIX OT 3asBUTCIICH;

npaBuiia MPCAOCTABICHUS FOCYJapPCTBCHHON YCIIYTH;

MecTo pasMeleHus wuHbopMmaluu Ha oduuuanibHoM caiite Komwurera
B HH(OPMAILIMOHHO-TEIEKOMMYHHUKAIIUOHHON cCeTH «HTepHeT —
www.okn.donland.ru (manee — opurnmansHeIii caiit Komurera);

uH(OpMaIIs O IPUHATOM PCUICHUU U XOJIC MTPCAOCTABICHUS YCIYyTH (00 2Tare
aIMUHUCTPATUBHON MPOICAYPHl MPEAOCTABICHUS TOCYIapCTBCHHOM  YCITYTH)
KOHKPCTHOMY 3asIBUTCIIO.

3.1.4. O653aHHOCTH NOKHOCTHBIX JIMIL IPU OTBETE Ha 0OpalCHUS TpakaH.

OTBeT Ha NOHUCHMEHHOE OOpAalllCHUE HAMPABIAETCA MO IOYTOBOMY aJpecy
3asiBUTENS], YKa3aHHOMY B OOpallleHHH, B CPOK, HE mpeBblinatonuil 30 KajeH1apHbIX
JHCH ¢ MOMCHTA PETUCTPAITUH MUCHMCHHOTO OOpAaIICHUS.

OTBeT Ha O0palllcHUE TIO 3JICKTPOHHOHN MOYTE HAMPABIACTCA HA DJICKTPOHHBIN
aJpec 3asBUTCIS B CPOK, HE mpeBblarouuit 30 KaleHIapHBIX THCH C MOMCHTA
perucTpaiuu oopaiieHus.

OOpaillieHue MOJJICKUT PErucTpauu B TeueHue | pabouero AHsS ¢ MOMEHTa
ero nocryruienusi B Komurer.

B ciyuae noctymiieHus oOpamicHus B ICHb, TPEIIICCTBYIONINHN Mpa3IHUIHBIM
WJIM BBIXOJHBIM JHSM, €TO PETUCTPAIIUS MPOU3BOIUTCS B pabOUnil ACHB, CIICTYIOIIHIA
3a Mpa3IHUYHBIMHU WU BBIXOAHBIMU THSIMHU.

OTBeThl Ha TUCHMCHHBIC OOpAILCHUS HANPABISIIOTCS B MHUCHMCHHOM BHJC
U JIOJDKHBL COEpPXkKaTh: OTBEThl HA MOCTABJIEHHBIE BOMPOCHI, (PAMUIINIO, UHHUIIHAJIBI
u HoMmep Tenedona ucnoaHuTenss. OTBET MOKET ObIThb MOJNUCAH IpeAce/aTeneM
KOMUTETa IO OXpaHe OOBEKTOB KYJbTYpHOro Haciuenus PocTtoBckoil obnactu
(manmee — mpencenarens KomuTeTa) WM e€ro 3aMecTHUTENEM (JIMIIAMH, BPECMCHHO
HCIIOJTHSIOIIHMH €r0 00SI3aHHOCTH ).

IIpu oTBeTax Ha TeneOHHBIC 3BOHKU H HEMIOCPEACTBCHHBIC IMYHBIC O0PAILICHUS
3aSBUTEJICH JOMKHOCTHBIC Juila KomuTera mnoapoOHO W B BEXIHWBOU (dopme
UH(OPMUPYIOT OOPATUBIIUXCS 10 HHTEPECYIOLUM UX BOMPOCAM.

3.1.5. Uudopmanus no Bonpocam MpeaoCTaBICHUs FOCYJapCTBEHHON YCIyTH,
a TAK)KC CBCACHHS O XOJAC €€ TMPCAOCTABICHUS MOTYT OBITH MOJTYYCHBI 3asIBUTCICM
C UCTIONB30BaHUCM (EACPAIbHON TOCYJapCTBCHHOM HWHGOPMAIIMOHHON CHCTEMBI
«EnuHBI  mopTan rocyJapCTBCHHBIX W MYHHULHMIAIBHBIX YCAYT ((DyHKIIM)»
(www.gosuslugi.ru) (manee — EIII'Y) u odpunmansHoTro caiita Komutera.



Nudopmanms Ha EINTY u odpurmmansHOM catite KomuTeTa 0 opsiike v cpokax
MPCIOCTaBICHUS TOCYIaPCTBCHHOM YCIYTH NPEIOCTABIISICTCS 3asBUTECIIIO OCCIUIATHO.

Joctyn kK muHGOPMAIIMK O CPOKAX U MOPSAKE MPCAOCTABICHUS TOCYIAPCTBCHHOM
YCIYTH OCYIIECTBIsICTCS O€3 BBIMOJHCHHS 3asBUTCICM KaKMX-TMOO TpeOOBaHMIH,
B TOM 4HCJC 0C3 UCIOJIb30BaHUS MPOTPAMMHOTO OOCCIICYCHHSI, YCTAHOBKA KOTOPOTO
HAa TEXHUYECKUE CpEACTBA 3asBUTENS TpeOyeT 3aKiIlO4YeHUs] JTUUEH3UOHHOTO
WIM UHOTO COIJIAallieHUd C MpaBooOjajaresieM MporpaMMHOIO 0OOecleyeHus,
MPELYyCMATPUBAIOIIETO B3UMAHUE TUIATHI, PETUCTPALIMIO WM aBTOPU3ALIUIO 3asIBUTEIS,
WJIY TIPEOCTABICHUE UM NIEPCOHATIBHBIX JAaHHBIX.

3.2. llopsanok, popma, MeCTO pa3sMelleHUs U CIIOCOOBI MOJYYEHHS CIIPABOYHOH
uHgopManuu, B TOM YHCJIE HA CTEHAAX B MeCTaxX MpeocTaABIeHHUs
rocy1apcTBeHHOM YCJIYI'H, H B MHOTO(YHKIMOHAJILHOM HEHTPe
MPeAOCTABJICHUSA ITOCYAAPCTBEHHBIX 1 MYHHIUNAJBHBIX YCJIYT

Nudopmaruss o crpaBouHbix TeiedoHax, agpecax o(uIMaTIbHOTO caifTa,
AJIICKTPOHHOM MOYTHI, a TaKXKEC MEcTe HaxoxkacHus u rpaduxe padorel Komurera,
€ro CTPYKTYPHBIX MOAPA3ICICHUSAX, MHOTO(YHKIHOHATBHBIX LIEHTPOB
NPENOCTaBJICHUSI TOCYJApPCTBEHHBIX W MYHUIMMNAIBHBIX ycayr (nainee — MODILI)
pasmMellieHa Ha oduuuansHoM caiite Komurera, B HHQOpMaMOHHO-aHATUTHYECKOM
HNurtepuer-optasic equnoit cetm M®I] PocroBckoit obact B mHOOPMAIHOHHO-
TeICKOMMYHHUKAMOHHOU cetd  «WutepHer», Ha EII'Y, Ha wuHbOpManMOHHBIX
CTECHJIaX B MECTAX MPEIOCTABICHUS YCIYTH.

Tenedon-aBTOMHGOPMATOP OTCYTCTBYCT.

I1. Crangapr npeaocTaBjieHusl TOCYAaAPCTBEHHOM YCJIYI'H
1. HaumeHoBaHuE rocy1apCTBEHHOM YCIYTH

Brigaua 3akmoyeHMss Ha AKT TOCYHAPCTBEHHOM HCTOPUKO-KYJIBTYPHOU
DKCIIEPTHUSBI.

2. HauMeHOBaHHE UCIIOJHUATEIBLHOTO oprana PoctoBckoi odJ1acTu,
HEMOCPEACTBCHHO NMPEI0CTABJISIOMIET0 rOCYAAPCTBCHHYIO YCIYTY

2.1. HcnonHutenbHbIM oOpraHoM PoCTOBCKOW 007acTH, HEMOCPCACTBCHHO
IIPEAOCTABIIAIOIINM I'OCY TAPCTBEHHYIO YCIYTy, ABisieTca Komurer.

2.2. OTBETCTBEHHBIMHU 3a NPEAOCTABIECHNE T'OCY AAPCTBEHHOM YCIYTH SIBISFOTCS:
OTJIEJ 10 UCTIONIHEHUIO NepeaaHHbIX noaHoMounit Poccutickoit denepaiyu B 001acTH
COXPaHCHHSI, UCTIONB30BAHUS, TIOMYJISIPU3AINHN U TOCYTAPCTBCHHOM OXpaHbl 00bCKTOB
apXxeoJoruueckoro Hacneaus PocToBckod 00sacTH, OTHEN 1O  HCIOJHEHHIO
nepeaHHbiX nojlHomouni Poccuiickoit denepaunu B 00J1aCTH TOCYIApCTBCHHOTO
ydyera OOBECKTOB apXxeoJlorndeckoro Hacieauss PocTtoBckoil obsactu, oTaen



10 UCTIOJIHEHUIO TepelaHHbIX momHoMounii Poccuiickoit ®enmepanu B 00JacTH
TrOCyJapCTBCHHOTO y4eTa 0OBEKTOB apXUTCKTYPHOTO Hacaeaust PoctoBckoii obmactu,
OTJICTI 110 UCTIOTHCHUIO MepeAaHHbIX moTHoMounit Poccutickoit deneparyy B 001acTu
COXPAHCHHSI, UCTIONB30BAHUS, MOMYJISIPU3AIUN U FOCYJAPCTBCHHOM OXpaHbl 00bCKTOB
apXUTCKTypHOTO Hacneauss PocToBckoil oOnactu  (mamee —  CTPYKTYpHBIC
NOJIpa3JICICHHUS]).

2.3. M®I] y4yacTByeT B NPEAOCTABICHUU I'OCYJAPCTBEHHOW YCIYyTH B YacTH
UHGOPMHUPOBAHUS 151 KOHCYJIbTUPOBAHUA 3asBUTENCH 110 BOIIPOCaM
cc MPEIOCTABICHUS, MPpUEMa HCOOXOIMMBIX TOKYMCHTOB, a TAKKE BbIAUU pe3yiibTaTa
IIPEAOCTABICHUS FOCY AAPCTBEHHOMN YCIIYTH.

ITonydyeHue rocyaapctBeHHOM yeiayrn B M®I[ BO3MOXKHO € MOMCHTA
BCTYIUIEHUSI B CHJYy COOTBETCTBYIOLIEIO COIVIALIEHUs O B3aUMOACHUCTBUU,
3aKJIF0YeHHOro Mexay M®Il u Komurerom.

2.4. Tlpm mnpepocraBieHUM rocynapcTtBeHHoN yciuyru Komurer, MO®I]
HC BIIpaBC TpeOOBATH OT 3asBHUTEIS OCYIICCTBICHUS JACHCTBHM, B TOM 4YHCIC
COTJIACOBAHMM, HCOOXOIUMBIX JIJIS TOTYUCHUS TOCYJAPCTBCHHOM YCITYTH U CBS3aHHBIX
c oOpamcHUEeM B HHBIC T[OCYJAapPCTBCHHBIC OpraHbl, OpraHbl MECTHOTO
CaMOYIIPABJICHUS, OPTaHU3ALMHU, 34 UCKIIOYEHUEM MOJIYUYCHHUS YCIIYT, BKIFOYEHHBIX
B [IEPEUCHb YCIIYI, KOTOpbIE SBISAIOTCS HEOOXOAMUMBIMU U  00s3aTE€IbHBIMU
JUIS IPEJOCTABJIEHUA T[OCYJApCTBEHHBIX YCIAYI, YTBEP)KACHHBIM HOPMAaTUBHBIM
npaBoBBIM akTOM PocToBCKOI 001acTu.

3. Pe3yabTar npeaocTraBjieHus roCy1apCTBEHHOM YCJIyIi

3.1. Pe3ysnpTaToM NpeaoCcTaBaEHUS FOCY1apCTBEHHOM YCIYTH ABJISIETCA

3akiroyeHue Komurera Ha aKT TOCYyAapCTBEHHOM HCTOPUKO-KYJIBTYPHOH
AKCIICPTHU3HI (Jlajice — 3aKII0UCHHE Ha akT) Mo (opme, npuBeacHHOM B [Ipunoskenun
Ne 2 k HacrosmeMy AJIMHHHCTPATHBHOMY PETJIAMEHTY, C YKa3aHHUEM CBEACHUM
o corjlacud JMOO HECOTJIaCHM C BBIBOJAMM, H3JOKCHHBIMH B  3aKJIIOUCHUU
DKCIIEPTHU3BI.

OTKAa3 B MPEIOCTABIECHNH YCIIYTH.

4. Cpoxu npeaocTraBjJIeHus roCy1apCTBEHHON YCIYTH

4.1. Cpox mnpenocTaBlicHHs TOCYJapCTBEHHOW YCIyrH, a TakKe BblJaya
(HampaBJICHHUE) pe3yabTaTa YCIyTH 3asBUTCIIO HE JOJDKCH MPEBHIMATh 12 pabounx
JHEU CO AHS pETMCTpalrHy 3asiBKH B KOMUTETE B c1ydae MpeaOCTaBICHUS 3aKIFOYCHUS
JKCIEPTU3bI Ha!

3eMJIM TOpU IUIAHUPOBAHUHU 3EMIISIHBIX, CTPOUTEIBHBIX, MEJIUOPATHBHBIX,
XO3SIUCTBEHHBIX PaboT;

pe3yNnbTaThl HUCCICAOBAHUN, OIPEACISIONIME HAIWYUE WIH OTCYTCTBUE
00BbEKTOB, 00JaAAI0IINX TPU3HAKAMH 00BEKTOB KyJIbTYPHOTO HACICIUSI.



7

4.2. Cpok mnOpenocTaBiICHUST TOCYHAPCTBEHHOM YCIYTH, a TakKXKe BbIJaya
(HampaBJICHHE) pe3yabTara YCIyTH 3aiBUTCIIO HE JOJDKEH MpeBbImath 20 paboumx
JHCH CO THS perucTpaliny 3aaBky B KoMuTeTe B cilydac IpeIOCTaBICHUS 3aKIFOUCHUS
DKCIICPTHU3bI HA:

000CHOBaHUE BKJIIOYCHUS OOBEKTOB KyJIbTYPHOTO HAcIHCAUS B CAUHBIN
roCyJapCTBEHHbIA peecTp OOBEKTOB KyJbTYPHOrO Hacjienus (HaMsTHUKOB UCTOPUHU
U KyJIbTypbl) HapoaoB Poccuiickoit denepannu (ganee — peectp);

000CHOBaHUE UCKIIOYCHHUSI OOBEKTOB KYyJIBTYPHOTO HACIICIUS B PEECTP;

BBISIBJICHHBIC ~ OOBCKTHI  KYJBTYpPHOTO  Hacieaus Uil  OOOCHOBaHUS
UX BKJIIOUCHUS B PeecCTp;

JOKYMCHTALIMIO WJIM Pa3licibl JOKYMCHTAIMM, OOOCHOBBLIBAIOIIKUC MEPbI
N0 00ECIEUEHUIO COXPAHHOCTH MpH MPOBEACHUM 3E€MJISHbIX, MEIHOPATHBHBIX,
XO35IUCTBEHHBIX PadoT;

000CHOBaHMEC HM3MCHCHHS KATCTOPUM HCTOPHUKO-KYJIBTYPHOTO 3HAUCHHUS
00BbeKTa KyJIBTYPHOTO HACIICIIVS;

000CHOBaHMEC OTHECCHHUA OOBCKTAa KYJIBTYpPHOTO HACICAUS K HCTOPUKO-
KyJbTYPHBIM  3allOBCAHHUKAM, 0cC000 IICHHbIM JHOO OOBCKTaM BCEMHPHOTO
KyJbTYPHOTO U MPUPOTHOTO HACICIUS;

000CHOBaHME IPAHUIIbI 3AIIUTHON 30HbI 0OBEKTOB KYJbTYPHOI'O HACIEIHS;

MPOEKTHI 30H OXpaHbl 0ObEKTOB KYJbTYPHOI'O HACIEIHS;

MIPOCKTHYIO JOKYMCHTAIMIO Ha TPOBEJCHUEC paboT MO COXPAHCHUIO OOBCKTOB
KYJbTYPHOTO HacCJICIHU.

4.3. CpoK IpeI0CTaBICHUA YCIYTH B DJICKTPOHHOM BUJIC HAUMHACTCSI ¢ MOMCHTA
npueMa M peructpanud B KoMuTeTe HICKTPOHHBIX TOKYMCHTOB, HCOOXOMMMBIX
IUIS IPEOCTABIICHUS YCIIYTH.

44. B cinyuyae oOpawenus 3asBurenss B MODIl cpok mnpegocrasieHus
TOCYJApCTBCHHOM YCIYTM HCYUCISICTCS € MOMCHTA PETUCTpAIlid  TOKYMCHTOB
pabotaKOM M®II.

5. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEI'YJIMPYIOIIUX OTHOLICHUS,
BO3HUKAIOIIKME B CBSI3HU € MPeA0CTABICHHEM
rocy1apCcTBeHHOH YCJIYyI'H

IlepeyeHh HOPMATHUBHBIX TPABOBBIX AKTOB, PETYIMPYIONIUX TPEIOCTABICHUC
roCyJapCTBCHHOM YCIYTH, C YKa3aHUEM UX PCKBU3UTOB U KCTOYHUKOB O(DUIIMATIEHOTO
ony0MKoBaHUs pa3MelicH Ha oduunansHoM caiite Komurera, na EINTY.

6. UcuepnbpiBaoInuii nepevyeHb JOKYMEHTOB, HEO0XOIUMBIX
B COOTBETCTBUU C HOPMATHUBHBLIMH MIPABOBLIMU AKTAMU
JJISl IPEAOCTABJICHUA TOCYAAPCTBCHHOM YCJAYIH M YCJIYT, KOTOPbIC SIBJIAKOTCSH
HEO0OXOMUMbBIMH U 00513aTEJILHBIMHU /U151 NPEI0CTABJICHNUS ITOCYAAPCTBEHHOM
YCJIYId, HOJUIeKAIIMX MPEACTABJICHUIO 3asIBUTEIEM, CIIOCOOBI HX IOJIYYEHUS
3a8BUTEJIAMM, B TOM YHCJI€ B JJICKTPOHHOU dopme, MOPSAI0K



HX IIPECACTABJICHUA

6.1 3asBurens mpexacraBiasieT B KOMUTET sl MOMYyYEHHUS TOCYAapCTBEHHOM
YCIIYTH TOKYMCHTBI OTHUM M3 CJIEIYIOUIUX CIIOCOOO0B:

HenocpencTBeHHO B Komurer;

nocpeactsom EINTY;

yepe3 MOLI.

6.2. Jlnd TOMydYCHHUS TOCYIApCTBCHHOM YCIYTH HEOOXOIWMBI CJCAYIOIINC
JOKYMECHTBI:

6.2.1. 3asBincHUEC O TPEIOCTABICHUM TOCYAAPCTBCHHOM YCIyrH, Mo Qopme
npuseacHHOU B [Ipunoxenuu Ne 1 k HacTosiieMy AJIMUHUCTPATUBHOMY PCTIIAMCHTY
(B cmyuae oOpaiiieHus 3assutesns indHo B Komutet, mub6o nocpencrsom MOI).

B cnywyae wnampaBienus 3asBiaeHusi nocpenctsoM EIITY  dopmuposanue
3asBJICHUS] OCYIICCTBISICTCA TIOCPCACTBOM 3alOJIHCHUS HMHTCPAKTUBHOU (HOPMBI
ga EIIT'Y 0e3 He0OXOMMMOCTH NOTIOMHUTEIBHON TIOHAYH 3adBJICHUSA B KaKOMH-JIUOO
uHOU (opme.

6.2.2. JIOKyMEHT, yAOCTOBEPSIOIIUI JUYHOCTD 3aBUTES, NPEICTaBUTENSL.

B cnyuae wanpainecHus 3agBicHus nocpeactBoM  EIIIY  cBenenud
U3 IOKYMEHTa,  YIAOCTOBEPSIOLIECIO  JMYHOCTh  3asBUTENS,  [PEACTABUTEIA
dbopMupyrOTCS TIpH TIOATBEPKACHUH Y4YeTHOM 3amucu B EjguHOol cucteme
UACHTUGUKALIMM M ayTCHTU(PUKALMA H3 COCTaBa COOTBETCTBYIOMIMX JaHHBIX
yKa3aHHOW YUYCTHOM 3aMMCH K MOTYT ObITh IPOBEPCHBI ITyTEM HAIPABICHUS 3aIlpoca

C UCITOJIb30BAHMEM CUCTEMBI MEXKBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOICHCTBHS.

6.2.3. JIOKyMEHT, IOATBCPKAAIOIIMHI TOJTHOMOYUS TPEACTABUTEIIS ICHCTBOBATh

OT MMEHHU 3asBUTENSI B cCllydyae, €CJIU 3asBJICHUE TMOJACTCS MPEACTABUTEIIEM.
(HanpuMep,  JOBEPEHHOCTb W JApyrue  JOKYMEHTbI B  COOTBETCTBUU
C 3aKOHOJIATEIICTBOM ).

6.2.4. AKT TOCyIapCTBEHHOM  HCTOPHKO-KYJBTYPHOU  DKCIEPTU3BI
Y TIPUIIOKCHUS K HEMY, cOrJlacHo 1. 27 T1on0keHus 0 rocy1apCTBCHHON UCTOPUKO-
KYJbTYPHOM DKCHEPTH3C, YTBEPKICHHOTO MOCTAaHOBICHHEM IIpaBuTenbcTBa
Poccuiickoit  ®enpepaiun ot 25.04.2024 No 530, B DJIGKTPOHHOM BHJE
(8 popmare PDF), monmucanHble yCHIEHHOM KBaaM(UUUPOBAHHOW JJIEKTPOHHOM
MOJATHCHIO.

6.3. B ciydae ecim momada JTOKYMEHTOB MPOUCXOAHUT mocpenctBoMm EIITY,
JNOTIOJHUTENIbHAS To/ladya TaKUX JIOKYMCHTOB B KakoW-Tubo HHOU Qopme
HE TpeOyeTcs.

6.4. DICKTPOHHBIC TOKYMCHTHI MPCACTABIISIIOTCS B CICAYIOIUX (popmaTax:

a) xml — 111 popMaIn30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt — a9 JOKYMEHTOB C TEKCTOBBIM COJEPKaHUEM,
HC BKJIIOUAIOMIUM (HOpMYJTHI (32 UCKITIOUCHHUEM JOKYMCHTOB, YKa3aHHBIX B TIOJITYHKTC
«BY» HACTOSICTO MMYHKTA);

B) xls, xIsx, ods — AJ11 TOKyMEHTOB, COACPKAIIUX PACUCTHI;



9

r) pdf, jpg, jpeg — I TOKYMEHTOB C TEKCTOBBIM COJICP>KAHUEM, B TOM UHCJIC
BKJIIOUAIOMINX (GopMyNbl U (W) TpaduyuecKue H300paKeHUs (3a HCKIIOYCHHUEM
JOKYMCHTOB, YKa3aHHBIX B MTOAMYHKTE «B)» HACTOSIICTO MMyHKTA), 8 TAKKE JOKYMCHTOB
C TpapuIeCKUM COACPIKaHUCM.

Homnyckaetcs GopMupoOBaHUE AIEKTPOHHOTO JTOKYMCHTA IMMYyTEM CKaHUPOBAHUS
HEMOCPEJCTBEHHO C OPUTHHAJA JOKYMEHTa (MCIOJIb30BaHUE KOMUIl HE TOMYCKaeTCs),
KOTOPOE OCYILECTBISIETCS C COXPAHEHHEM OpPUEHTALlMM OpHUTMHAla JOKyMEHTa
B paspemreaun 300-500 dpi (macmTab 1:1) ¢ mcnob30BaHUEM CIICTYIOMINX PEKUMOB:

«UCPHO-OCNbINY (MPU OTCYTCTBUM B JOKYMCHTC TpaUyuCCKUX H300paKCHUM
U (W) LIBETHOTO TCKCTA);

«OTTCHKU CEporo» (MpU HAIMYUHU B JOKYMCHTC Ipa(UUEeCKUX HU300paKCHUMH,
OTJIMYHBIX OT UBETHOI'O I'papUueCcKOro N300paKeHus );

«UBETHOW» WJIH «PEXUM MOJTHOM LIBETOIIEPEAAUN» (MPU HATUYUU B TOKYMEHTE
IIBCTHBIX IpauuecKuX U300pakeHUM THOO IBETHOTO TCKCTA);

COXPAaHCHHEM BCCX AYTCHTUYHBIX NPU3HAKOB MOJJIHHHOCTH, a HMCHHO:
rpaduyieckoii MOANKUCH JTUIA, ICYaTH, YIIIOBOTO IITamMna OJaHKa;

KOJIMYCCTBO (aillioB JOKHO COOTBETCTBOBATH KOJHUYCCTBY JOKYMCHTOB,
KKJIBIH U3 KOTOPBIX COACPKUT TCKCTOBYIO U (WMIH) TpaduecKyto HHPOPMAIHIO.

DNEeKTPOHHbBIE JOKYMEHTHI JOKHBI 00€CIeUnBaTh:

BO3MOXHOCTh ~ MACHTU(PUIUPOBATH JOKYMEHT UM  KOJUYECTBO JIUCTOB
B JJOKYMCHTC;

JUIsL JJOKYMCHTOB, COJCPKalllUX CTPYKTYPHUPOBAaHHBIC MO YAaCTSIM, TJaBaM,
paznenam (moapasjaeiiaM) JaHHBIC M 3aKJIaJKd, OOCCICUMBAIOUIUC TICPEXOJIBI
MO OTJIABIICHHUIO U (MJIM) K COACPIKAITUMCS B TCKCTE PUCYHKAM M TaOJIHIIaM.

JIOKyMeHTbI, MOJUIekKalue npeacTaBieHuo B gopmartax xls, xlsx wnam ods,
(GOpMUPYIOTCS B BUJIE OTNIEIBHOTO DJIEKTPOHHOIO JJOKYMEHTA.

7. UcuepnbiBalomnii nepeyeHb 10KYMEHTOB, HEO0X0AUMbIX B COOTBETCTBUHU
¢ HOPMATHBHBIMH PABOBbIMH AKTAMM /LI PEAOCTABJICHNSA IOCY1aPCTBECHHOM
YCJIYI'H, KOTOPbIC HAXOAATCH B PACHOPSAKEHUH I'OCYIaPCTBEHHbIX OPraHoOB,
OPraHoOB MECTHOI'0 CAMOYIIPABJICHUS U HHBIX OPraHOB, Y4aCTBYIOIIUX
B IPEIOCTABJICHHH IOCYIapPCTBEHHOM YCIYIH, U KOTOPbIE 3asiIBUTE/Ib BIIPpaBe
NPEACTABUTH

JIOKyMEHTBI, HECOOXOAUMBIC ISl MPCAOCTABICHUS TOCYJAPCTBCHHOM YCIyTH,
HaxOIAIIMECH B PACIIOPSKEHUU MHBIX TOCYIAPCTBEHHBIX OPTaHOB, OTCYTCTBYIOT.

8. eiicTBHUs, KOTOpPbIEe TPEOOBATH OT 3asIBUTEJISI 3alpeniaeTcs
3anpernactcs TpeOOBaTh OT 3asIBUTCIIS:

IPCACTABIICHHUA ATOKYMCHTOB H HH(I)OpMaI_[I/II/I WJIN OCYHICCTBIICHUA I[CﬁCTBHﬁ,
NpCACTABJICHNC HIIM OCYHICCTBJICHHC KOTOPbLIX HC MNPCAYCMOTPCHO HOPMATHBHLIMH
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IpPaBOBEIMH aKTaMH, PETYJIUPYIOIIMMK OTHOLICHHS, BO3HHUKAIOIINE B CBA3HU
C IPEIOCTABICHUEM TOCYAAPCTBEHHOHN YCIIyTH;

MIPCACTABIICHUA TOKYMCHTOB M HMH(OpPMAIMU, KOTOPhIC B COOTBETCTBUU
C HOPMAaTUBHBIMH TIpaBOBbIMM akTamu Poccurickon ®enepanuu, HOPMATHBHBIMHU
NpaBOBBIMH akTaMu PoCTOBCKON 00JaCTH M MyHULMTIATbHBIMU MPABOBBIMU aKTaAMU
HaxXOIATCs B PACHOPSIKEHHH TOCYJIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYNPABJICHUS WA IOJBEAOMCTBEHHBIX I'OCYJApCTBEHHBIM OpraHaM M OpraHam
MECTHOTO CAMOYIIPABJICHUS OpraHu3alui, Y4YacTBYIOIIMX B TMPEAOCTABICHUU
TOCYJJapCTBEHHOW YCITyTH, 32 HCKJIIOUYCHHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTh 6
cratbt 7 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO06 opranuzanuu
IPEAOCTABICHUS rOCyIapCTBEHHBIX 151 MYHULIUTTAITBHBIX YCIIYT»
(manee — dexnepanbhbiii 3aK0H 0T 27.07.2010 Ne 210);

IIPY OCYLIECTBIICHNH 3aIIMCH HA IIPUEM B DJIEKTPOHHOM BH/JI€ COBEPIICHUS HUHBIX
JICUCTBUHM, KpOME MPOXOKIACHUS UICHTU(UKAIIUN U Ay TCHTU(PUKAIIMH B COOTBETCTBUU
C HOPMATHUBHBIMHU TNPaBOBbIMHU akTamMu Poccuiickonl deneparnv, yKa3aHHS IICIH
npueMa, a TakkKe TNPEIOCTaBICHUS CBCACHUM, HEOOXOIMMBIX HJis pacucra
JUIUTCIILHOCTH BPECMCHHOTO HMHTEpPBaJia, KOTOPBLIA HCOOXOIUMO 3a0pOHHUPOBATH
ISl IPUEMA;

IIPEACTABICHHUS JOKYMEHTOB )7} uHpopmanmu, OTCYTCTBHUE
U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMCH MPU MEPBOHAYAIBHOM OTKa3e
B IIpUEMC JOKYMCHTOB, HCOOXOAMMBIX JJISI TIPCAOCTABJICHHUS TOCYAapCTBCHHOM
yCIIyrd, Ju00 B MPEAOCTABICHUM TOCYAAPCTBCHHOM YCIyTH, 3a HCKIOYCHUCM
CJIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4 yactu | crateu 7 denepanbHOro 3aKOHA
ot 27.07.2010 Ne 210-D3.

MpeAoCTaBACHUsT Ha OyMa)XHOM HOCHTENe JOKYMEHTOB W HH(poOpMalui,
SIIEKTPOHHBIE 0OPA3LbLI KOTOPHIX PaHEe ObUIH 3aBEPEHBI B COOTBETCTBUH C ITyHKTOM 7°
gacTu | crateu 16 @enepanbroro 3akoHa oT 27.07.2010 Ne 210-D3, 3a ncKIHOYEHUEM
CJIydacB, CCJIM HAHCCCHUC OTMCTOK Ha TaKUE HOKYMCHTHI JTUOO MX UBBATHC SBISCTCS
HCOOXOJIMMBIM YCJIOBHEM TMPCAOCTABICHUS TOCYAapCTBCHHOM YCIYrHM, U HHBIX
CJIy4acB, YCTAaHOBJICHHBIX (peCpaIbHbIMU 3aKOHAMHU.

9. UcyepnbiBaloniuii nepevyenb OCHOBAHMI JJIA 0TKa3a B IpHeMe J0KYMEHTOB,
HEe00XO0AMMBIX J1JIsl TPEAOCTABJEHHUS rOCy1apCTBEHHOM YCJIyIH

9.1. OcHoBaHusIMH [JIs1 OTKa3a B INPHUEME K PACCMOTPEHUIO JOKYMEHTOB,
HCOOXOMUMBIX JUUISl IPEIOCTABIICHUS TOCYIAPCTBCHHOM YCIIYTH, SIBISIFOTCA:

9.1.1. 3anpoc O MpenOCTaBICHMM YCIYTH MOJAAH B OpraH TOCyAapCTBEHHOH
BJIACTH, OpPraH MECTHOIO CAaMOYIIPABJICHHS WJIH OPraHU3alHI0, B ITOJHOMOYUS
KOTOPBIX HE BXOAUT NPEIOCTABICHHE IOCY TAPCTBEHHOU YCIIyTH;

9.1.2. HEKOpPPCKTHOC 3alOJIHCHUE 00S3aTCIBHBIX MOJICH B (hopMe 3asBIICHUSA
O MPEIOCTaBJICHUN TrocymapcTBeHHOM yeayrm  Ha  EIITY  (HemocToBepHOE,
HCIPaBUJIBLHOEC JTUOO HEIMOJIHOE 3aMOIHCHHUC);
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9.1.3. nmpencraBiieHHBIE JOKYMEHTH UMEIOT MOJUYUCTKHU M UCTIPABJICHUS TEKCTA,
HC 3aBCPCHHBIC B TIOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEILCTBOM Poccuickoi
Denepanyu;

9.1.4. NOKyMEHTBI COAEPKAT MOBPEKICHUS, HATUUME KOTOPBIX HE MO3BOJIAET
B [IOJJHOM 00BEME HCIOJB30BaTh HWH(POPMALIMIO YW CBEACHHS, COJCpKaIIuecs
B JOKYMEHTAaX ISl IPEIOCTABICHHS TOCY1apCTBEHHOH YCIIyTH;

9.1.5. nomaua 3ampoca O TIPEAOCTABIEHUM T'OCYJAPCTBEHHOW YCIyTH
¥ JOKYMCHTOB, HCOOXOUMBIX JJIsi IPEIOCTABJICHHS YCIYTH B JICKTPOHHOM (opme,
C HapYIICHUECM YCTaHOBJICHHBIX TPCOOBAHUM.

9.1.6. mpencTaBiCHHBIC BJICKTPOHHBIC 00pa3bl JOKYMECHTOB HC TMO3BOJISIOT
B [TIOJIHOM OOBEMC MPOYUTATh TEKCT NOKyMCHTa M (WJIHM) paclo3HaThb PCKBU3UTHI
JOKYMEHTA;

9.1.7. HecobOmoneHue ycraHoBJIeHHbIX cTaTheil 11 denepanbHOro 3akoHa
o1 06.04.2011 Ne 63-®3 «O6 »>IACKTpPOHHOW TMOAMHCH» YCJIOBHM TPU3HAHUS
ICHCTBUTCIBHOCTH, YCHJICHHON KBATM(UIIUPOBAHHOM AJICKTPOHHOMN MOIMHUCH.

9.2. OTka3 B mpucMC JOKYMCHTOB, HCOOXOIUMBIX [IJIsl TPCIOCTABJICHUS
rOCYapCTBCHHON YCIYyTH, HC MPCHSTCTBYCT MOBTOPHOMY OOPAICHUIO 3asIBUTCIIS
3a MPEOCTABICHUEM I'OCYIAPCTBEHHOMN YCITyTH.

Komuterom, MOI] He MOXKET OBITh OTKA3aHO B MPUEME JOKYMEHTOB B CIIyyae,
€CJIM YKa3aHHbIE JOKYMEHTHI [OJaHbl B COOTBETCTBUM ¢ onyOiaukoBanHoi Ha EIITY,
oduimansHoM caiite Komutera nadopManueit o cpokax M MopsAaKe IpeIOCTaBICHUS
rOCyIapCTBEHHOM YCIIyTH.

10. McuepnbiBarouuii nepeyeHb OCHOBAHUIM /11l IPHOCTAHOBJICHUS
U (MJIH) 0TKA3a B MPEJA0CTABJICHUH IOCYIapCTBEHHOM yCayru

10.1. OcHOBaHusl NJiI TPUOCTAHOBJICHHUS TPEIOCTABICHHUS TOCYIAapCTBEHHOM
YCIIYyTH 3aKOHOAATENBCTBOM Poccuiickon defepaniii He TPEAYCMOTPEHBI.

10.2. OcHoBaHue 17151 OTKa3a B MPEAOCTABICHUU TOCYAAPCTBEHHOMN YCIIyTH:

HCIIPEACTABICHUE 3aABUTEIEM JOKYMCHTOB, YKa3aHHBIX B YBEIOMJICHHH
0 HEOOXOAMMOCTH MPENOCTABICHHUSI JOKYMEHTOB, HAIpPaBICHHOM B COOTBETCTBHU
c noanyHkToM 2.2.4 nyHkra 2.2 mnoapazgena 2 Pasgema Il Hactosimero
AJIMUHUCTPAaTUBHOIO pPErjJaMeHTa, B CpPOKH, YCTAHOBJEHHBIE B YKa3aHHOM
YBEIIOMJICHUH;

HaJuyue B 3asABICHUM O TPEAOCTABICHUU TOCYJApPCTBEHHOW YCIYTH
HCAOCTOBCPHOM M (WIM) HEHOJHOW HMHGOPMALIMM, 32 HCKIIUYCHUECM Ciyyas,
npeaycMoTpeHHoro nojapaszaeinom 2 Pazngena Il HacTosimiero aaMHUHUCTPATUBHOIO
pErIaMeHTa;

HEMpPEACTaBICHUE 3asBUTEIIEM B KOMUTET, JIOKYMEHTOB (CBEICHHUIA)
HCOOXOMIMMBIX JUISI TIOJIYYCHUS! TOCYJAPCTBCHHOM YCIIYTH B CPOKH, YCTAHOBJICHHBIC
noapasaesioM 2 Pazaena III HacTosIero aIMUHUCTPATUBHOTO PETJIAMEHTA.

10.3. KomuretoM He MOXKET OBITh OTKa3aHO B MPCAOCTABICHUU
TrOCYJapCTBCHHOM YCIYTH B Cly4ae, CCIU HCOOXOAUMBIC JOKYMCHTHI TMOJAHbI
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B COOTBETCTBUM C ONyONMKOBaHHONW Ha odunuanbHoM canre wim EITY
uHOpMaIIHEH 0 CpOoKax M MOPSJIKE TIPCIOCTABICHUS TOCYAapCTBCHHON YCITyTH.

11. IlepedyeHsb ycJyr, KOTOpble SIBJISIOTCH HE00X0AUMbIMHI U 00513aTeJIbHBIMH
JUIA IPEJA0CTABJIEHHUS TOCY/AAPCTBEHHOM YCJIYI'd, B TOM YMCJI€ CBEJICHUSA
0 IOKyYMeHTe (JOKYMEHTAaX), BbI/IaBaeMOM (BbLIaBaeMbIX) OPraHu3anusMu,
YYaCTBYIOIIUMH B MIPEIOCTABJIEHUH TOCYIAPCTBEHHOMN YCIIyIH

IIpn mnpenocTaBiaCHUH TOCYAAPCTBEHHOM YCIYTM OKAa3aHWE HWHBIX YCIYT,
HCOOXOJIUMBIX U 0OS3aTCIABHBIX MJIs MPEIOCTABICHUS TOCYIapCTBCHHOUN YCIyTH,
HE MPeyCMaTPUBACTCH.

12. [lopsaok, pa3Mep ¥ OCHOBAHMS B3MMAHUS TOCYIAPCTBEHHOH MOMIJIMHBI
WM HHOM IJIATHI, B3MMAEMO¥i 32 Mpe0CTABJICHHE IrOCYyIaPCTBEHHOM YCJIYIH

l'ocymapcTBeHHas MOLUIMHA WM MHAsA TJ1aTa, B3UMaemasl 3a IPENOCTABIICHUE
TrOCYyJApCTBEHHOM YCIYTH, B TOM YHCIJIE 3a JACHUCTBUSA, CBA3AHHBIC C OPraHU3ALUCH
npenocrasneHus yeayru B MOL, orcyrerByer.

13. Ilopsinok, pasMep U OCHOBAHHA B3MMaHUA IUIAThI 32 MPEAOCTABJICHHE YCAYT,
KOTOPbBIC ABJISAIOTCH HEOOXOAMMBIMM U 0013aTCILHBIMY AJIS1 MPEAOCTABJICHUS
roOCyAapPCTBEHHOM yCJIYI'd, BKJIYad HHPOPMALHIO 0 METOANKE Pacyera
pasmepa TaKoM IJIaThI

B cBi3m ¢ OTCYyTCTBHEM yCIyr, HEOOXOIUMBIX M  00sS3aTEIbHBIX
JUTA OPEAOCTABJICHUS JAHHOM YCIyTrH, B3UMAHUE TUIAThI HE TTPETyCMOTPEHO.

14. MakcnMasibHBbIM CPOK 0KMIAHUSA B OUCPEAM NPH NOAAYC 3A8BKH,
NPeA0CTABIAEMON Opranu3anueil, y4acTByIOLEed B IPEA0CTABICHUHN
rocy1apcTBEHHOM YCJIYI'M, B IIPU MOJIYYCHHH Pe3yJIbTaTa IPeJ0CTABICHUA
TAKHX YCJIyT

MakcuMalbHBIM  CPOK  OXMJAHWS B O4YEepead MOpU II0Ja4Ye 3asiBKHU
WJIY TIPY TIOJTYYEHUU  pe3yJibTaTa IPEAOCTaBICHUS TOCYJAapCTBEHHOM  YCIIYTH
B Komurere 1160 B M®I] He omKeH npeBbiaTh 15 MUHYT.

15. Cpok ¥ nOps/JA0K PErucTpanuy 3anpoca 3aaBUTEIs 0 IPEA0CTABJICHIH
roCy/IapCTBEHHOM YCJIYI'Y M YCJIYTH, NMPeA0oCcTaBIsieMOil OpraHu3anueii,
y4YacTBYIOIIEH B MPeA0CTABICHUN IOCYAAPCTBEHHOM YCJIYId, B TOM YHCJIe
B JJICKTPOHHOU (popme
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15.1. KomuTer mprHWUMAaeT W PETHCTPUPYET IOKYMEHTHI, TPEACTABICHHBIE
3a8BUTEIEM HENOCPEACTBEHHO B KOMHMTET B JE€Hb MX IOCTYIUICHHS B JKypHAJIe
PETHCTPALIU C TIPUCBOEHUEM BXOMSAIIETO HOMEPA U JAThI IOCTYTIIICHHUS.

15.2. Peructpauust AOKyMEHTOB, moAaHHbIXx B MODII, ocymecTBasieTcs
ero pabOTHUKOM B JICHb OOpallCcHUS 3asBUTCIS IOCPECICTBOM  3aHECCHUS
COOTBETCTBYIOILLUX CBeleHUN B MHPOpMaluHOHHYIO cucTtemy M®IL] ¢ mpucBoeHrem
PETUCTPALIMOHHOIO HOMEDA.

15.3. Peructpauusi JOKyMEHTOB, HaIpaBJICHHBIX B DJCKTPOHHON ¢opMme
¢ ucnoabzoBanueM EIN'Y, ocymecTBisieTcst B icHb UX nocTymicHusa B Komurer 6o
Ha CICAYIOUIMN pabouuil ICHb B Clydyac MOCTYIUICHUS JOKYMCHTOB IO OKOHYaHUHU
paboucro BpemMcHn Komurtera. B cimydae mocTymieHHs JTOKYMCHTOB B BBIXOJHBIC
WIK Hepabouue Mpa3AHUYHbIE THU HMX PErucTpalus OCYILECTBIAETCA B MEPBbIH
pabounit nenp Komurera, cneayromiuii 3a BbIXOAHBIM WM HEPAOOUUM MPa3JHUUYHBIM
JTHEM.

16. TpeGoBannsi K NOMEIICHUAM, B KOTOPBIX NPEI0CTABJSIIOTCS
rocy1apCcTBEHHAA yC/Iyra, K Mecry 0’KMIaHMs U IIpuemMa 3asiBuTe eil,
pa3MeeHuo 1 0QPOPMIICHHI0O BU3YAJIbHOM, TEKCTOBOW U MYJIbTUMEAMHHON
HH(POPMAIIUH O MOPSAKE NPEAOCTABICHUA TAKUX YCIAyT

16.1. [TomemieHns Komutera o0ecreYnBaroTCA HEOOXOIUMBIMHU
JUISL TIPEIOCTABJICHUSI TOCYAAPCTBCHHON YCIyTH 00O0pyAoBaHUCM (KOMITBIOTCPAMU,
CpPCACTBAaMHU BJICKTPOHHO-BBIUUCIUTCIBHOU TCXHUKH, CPCIACTBAMM CBSI3M, BKIIHOYAs
WHTCpHET, OPIrTCXHUKOW), KAHUCIAPCKUMH  NPUHAMICKHOCTIMHU,  CTYJIbSIMH
M CTOJIAMH.

16.2. Pazmerienne u odopmiieHHE BU3YaJbHOM M TEKCTOBOH HH(pOpMaLUU
O TIOPSIAKE TPCIOCTABJIICHUS TOCYJIApPCTBCHHOM YCIYyTM JIOKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3pHUTCIBHOMY BOCTPUSITHIO 93TOH HMHGOPMAIMH TpakJIaHaAMHU.
BusyansHas TekcToBas ungopmarnus Komurera, pazmeriacmas Ha HHGOPMAITHOHHBIX
CTCHIAX, OOHOBJISACTCA IO MEpPE H3MCHCHHUSA JCHCTBYIOIICTO 3aKOHOAATCIIbCTBA,
PETYJIMPYIOLIETO  MPEJOCTABICHUE  TOCYJAPCTBEHHOW  YCIYyrH, W U3MEHEHHS
CIIPABOYHBIX CBEJCHUM.

16.3. B nomemenusix Komutera obecrneunBaercs: OecpeniaTCTBEHHbBIN TOCTYI
WHBAJTUOB JJIs1 TOJIYUYCHUS TOCYJaPCTBCHHOM YCIIyTH, B TOM YHCJIC:

YCIIOBHS 1151 OCCIPEIISITCTBEHHOTO JOCTYMAa K HUM M TPEIOCTaBIICMON B HUX
roCy1apCTBEHHOM YCIIyTe;

BO3MOKHOCTh CaMOCTOSTCIBHOI'O HMJIM C MOMOIIBIO cricnuaiucra KomureTa,
MPEJOCTABIISIONIETO YCIYTY, NEPEABIKEHUSA B 34aHU KoMuTeTa, BXO/1a B MOMEIICHUS
U BbIXOJa M3 HUX. BXxoa B 3maHue oOOpYyIOBaH KHOIKOW BBI30BA COTPYIHHKA
Komurera;

BO3MOXKHOCTh TOCAJIKU B TPAHCIIOPTHOC CPCACTBO M BBICAAKU W3 HETO TICPE
BXOJIOM B TIOMCIICHUS, B TOM WYHCJIC C HCHOJIB30BAHUCM Kpecia-KOJSACKU
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¥ TIpU HEOOXOAMMOCTH C TIOMOIIBIO crenranucta KoMurera, mpemocTaBIIsIONIero
yCIyry,

HaJUICKaIee pa3MCElIcHUE 00OpyIoBaHUS U HOCUTENeH uHbOpMaIuy,
HCOOXONUMBIX Uil oOecreucHus OCCHpPENITCTBCHHOTO JIOCTYNa HHBAJIMIOB
K IOMCIICHUSIM W TOCYJAapCTBCHHOM  ycIyre C  y4eTOM  OrpaHUYCHUMN
UX JKU3HENEATEIbHOCTH;

AyOaupoBaHWEe HEOOXOAUMOM Uil HHBaJWAOB 3BYKOBOW U 3pUTEIbHOU
uHGbOpMAILK, a TakKC HAAMUCeH, 3HAKOB M WHOM TCKCTOBOM W rpaduiecckoif
uH(pOpMAaIMY 3HAKaMH, BBITIOJIHCHHBIMU PEIbe(PHO-TOUCHHBIM LIpUdTOM bpaiiss.

16.4. TpcOboBanuss k mnomeuicHuto M®DI], B KkoTOopoM oOpranusyercs
MPCIOCTaBICHUC FOCYTAPCTBCHHOM YCITYyTH:

OpUEHTAlMs HHQPPACTPYKTYphl Ha NPEJOCTABICHHE YCIYr 3asBUTEISAM
C OTPAaHUYEHHBIMU (PU3MYECKHMH BO3MOMKHOCTAMHM (BXOJ B 37aHHe 00OpYyIOBaH
naHgycaMu Ui TICPCABIKCHMSI  MHBAJIMIHBIX  KOJSICOK B COOTBCTCTBHH
¢ TpeboBanuamMu denepanbHoro 3akoHa oT 30.12.2009 Ne 384-d3 «Texuuueckuit
periiaMeHT O OC30MacHOCTH 3JaHWM U COOPYKCHUI», a TaKKC KHOMKOM BBI30BA
pabotHuka M®I], obecreueHa BO3MOKHOCTH CBOOOJHOTO U OCCHPCISTCTBCHHOTO
NCPCABIKCHUS B TOMCIICHUU HWHBAJIMAOB CaMOCTOSITCIIBHO WM C IMOMOIIBIO
pabotHrka MO®I], opraHn3oBaH OTAENbHBIN TyasleT IJs MOJb30BaHUS 3aABUTEISAMU
C OTPAaHUYEHHBIMU (PU3NYECKUMHU BO3MOXHOCTSIMH, OOOpPYJIOBaHUE M HOCUTEIH
uHpopMaluK, HEOOXOTUMBIC I O0OCCTICUCHUS OCCHPEHATCTBCHHOTO JIOCTyTa
UHBAJUJOB K MOMCIICHUSM H TOCYAapCTBCHHON YCIyre, pa3MCIICHbl C Y4CTOM
OTPaHUYCHUM WX >KHU3HCACITCIbHOCTH, HEOOXOAMMAs MJisi WHBAJIUAOB 3BYKOBas
U 3pUTCIIbHAS HMH(pOpMallMg, a TaKXKe HAAMHUCH, 3HAKU AyOIUPYIOTCA 3HAKaMH,
BBITIOJIHEHHBIMU peibe(hHO-TOUEHHBIM IIpUdTOM bpaiins);

000pyZI0BaHUE MMOMEIICHUS] CUCTEMON KOHAMIIMOHUPOBAHUS BO3AyXa, a TAKKE
cpelcTBaMU, O0OCCIICUYMBAIOIIUMHE  0O€30MacHOCTh M KOM(QOPTHOE TMpcOBIBAHKE
3asIBUTCJICH;

o00opyZlOBaHUEC TIOMCIICHHUSI MJIA TMOJYUYCHHS TOCYIapCTBCHHOU yCIyTH
3asIBUTCIISIMU C JICTbMU (HATMUKEC JCTCKOM KOMHATBI UM JICTCKOTO YTOJIKa);

HaJIM4Ke OECIUIATHOTO OMPATHOIO TyalleTa AJis 3asiBUTENEH;

HaJIM4Kie OECIUIATHON MapKOBKHU AJi1 aBTOMOOMIIBHOTO TPAHCIIOPTA 3asiBUTENIEH,
B TOM 4MKCJIe JJisl aBTOTPAHCIOPTa 3asBUTENEH C OrpaHUYEHHBIMU (U3UYECKUMHU
BO3MOXHOCTSIMH, BO3MOXXHOCTb TOCaaKH HWHBAJTHIOB B TPAHCHOPTHOE CPEICTBO
U BBICAJIKM M3 HETO TCpe] BXOJOM B MOMCHICHUE, B TOM YHCIE C UCIOJIb30BAaHUCM
Kpecia-KOISCKH U IPU HEOOXOIMMOCTH € MOMOIILI0 paboTHHKa MDII;

HAJIMYMUC TYyHKTa OIUIaThl: OaHKOMAT, IUIATC)KHBIM TEpMHHAJ, Kacca OaHKa
(B citydae eciu INpeayCcMOTpPEHA ITOCYIapCTBEHHAS MONTMHA WM UHBIE TIATEKN );

HaJIM4Me KyJiepa ¢ NUThEBOM BOAOH, IMpeIHa3HAYEHHOIo Jjisi O€3BO3ME3AHOTO
MOJIb30BaHUS 3aABUTCIIIMH,

HAJIUYUC IMyHKTa NHUTaHus (B TIOMCIICHMM  pacmoyiokeH — Oyder
WIM BCHAUHTOBBIN anmapart, 1M00 B HEMocpeacTBeHHOM Onmu3octu (10 100,0 meTpa)
PacIoIOKCH MPOAYKTOBBIN MarasuH, MyHKT OOIICCTBEHHOTO MTUTAHUA);
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COOJTIOIEHHE YUCTOTHI M OMPSATHOCTH TOMEIIEHHUS, OTCYTCTBHE HEHCTPaBHOM
MeOei, HHBCHTAPS;

pasMCIllCHUC  IIBCTOB, CO3JaHUC YIOTHOM  OOCTAaHOBKM B  CEKTOpC
UHGOPMHUPOBAHUA U OKUJIAHUS U (UIIH) CEKTOPE NMPUCMa 3asiBUTEIICH.

16.5. OnpenencHHbIC HACTOSIUM  AJMUHHUCTPATHBHBIM  PEIIIAMEHTOM
TpeOOBaHUA K MeCTaM MPEJOCTABICHUS T[OCYIapcTBEHHOM ycayru B MOI]
NPUMEHSIIOTCA, €CJIM B HEM B COOTBETCTBUU C JIEUCTBYIOILMM 3aKOHOAATEIHCTBOM
Poccuiickoit @eneparinu He yCTaHOBJICHBI HHBIC 00JICC BHICOKUC TPCOOBAHUA.

17. Iloka3are/id JOCTYIIHOCTH M KAYeCTBA rOCyA1apCTBEHHOM YCJIYI'H

17.1. lloka3aTensiMu  AOCTYNHOCTA TOCYJAapPCTBEHHOW YCIYTH  SABJISIETCS
BO3MOYKHOCTbD:

OTKpPBITOTO JTOCTYIa 3asgBUTCJIICH W APYTUX JIKI[ K WHGOpMAIMH O TOPSAKE
U CPOKaX TMPEAOCTABICHUS TOCYJapCTBCHHOM YCIyTH, TOpAAKEe OOKaloBaHUS
nercTBHM (Oe3aeHCTBYS) TOKHOCTHRIX nil KomuTera;

MOJIYYCHUSI BBIIABACMOr0O 3aKIOUYCHHUS WM  YBCAOMJICHHA 00 OTKase
B TPCIOCTaBICHUH roCcyIapcTBEHHOM ycimyru Ha 6aze M®PI nm EIITY;

MOJIy4YEeHHs] TOTHOW MHGPOPMALIMU O XOJI€ MPEIOCTaBICHHSI T'OCYNapCTBEHHOM
ycayru nocpeactsoM EINY, nHa opunmansHom caiite Komutera, Ha Iloprane cetu
MO®II: www.mfc61.ru B COOTBETCTBUH C TTOPSIAKOM, TIPENYCMOTPEHHBIM B pazaene 111
HACTOSIIET0 AJIMUHUCTPATUBHOIO PEIJIAMEHTA,;

MOJIyYCHUSI TOCYJapCTBCHHOM yciayru Ha 6aze M®DILI;

BO3MOKHOCTh TIOJIYYEHHUSI TOCYJAPCTBEHHOM YCIYrM B DIICKTPOHHOM BHUJE
B COOTBETCTBUM C TMOPSAAKOM, HNPEAYCMOTPEHHOM moapasaenom 3 pasgena [II
HACTOSAIEr0 AJIMUHUCTPATUBHOIO PETVIAMEHTA,;

obparieHuss B AocylaeOHOM H (WiH) CyAcOHOM TIOPSJIKE B COOTBETCTBUHU
C 3aKOHOJIAaTeLCTBOM Poccuiickoit deacpanmu ¢ xajao00H Ha MPUHITOC PCIICHUC
1o OOpAIlICHUIO 3asBUTCIS WM Ha ACUCTBUS (O€3ACUCTBUC) MOKHOCTHBIX JIMII
Komurera;

oOpalieHus 3a  OPENOCTaBICHHMEM  TOCYJapCTBEHHOW  YCIYrd  JIUIL
C OTPAHUYEHHBIMH  BO3MOXKHOCTSMHM  3J0pPOBbsA, Uil  peaau3alud  KOTOpPOH
obecrneunBaeTCA:

COTIPOBOXKJICHMC WHBAJIUIOB, HMCIONIMX CTOMKHE paccTpocTBa (GyHKIIUN
3pPEHMS M CAMOCTOSITEIIBHOTO NIEPEABMIKEHUS, U OKA3aHUE UM ITOMOIIU B ITOMEIIECHUSAX
Komurera, M®I];

IOITYCK B IIOMCIICHUA Komurera, M®I] CypAOIepeBOIUMKA
1 TH(IOCYPIOIIEPEBOAYHKA,

gonyck B nomeieHus Komurtera, M®IL] cobaku-nmpoBogHUKA MPH HATUYUU
JOKYMCHTa, TOJTBCPKIAIONMICTO €€  CHCHHATIbHOC  OOYy4YCHHE,  BBIIAHHOTO
B COOTBETCTBHUM C TMpHUKa3oM MUHUCTEPCTBA Tpyda H COLHUAIBHOM 3aIllUTHI
Poccuiickoit  ®enepamuu ot 22.06.2015 Ne 386H «O0 yTBepx)acHUM (HOPMBI
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TOKYMEHTa, TMOATBEPKIAIOMIETO CIelHalbHOe O0O0ydeHHe CcoOaKu-IpOBOJTHUKA,
U TIOPSiJIKA CTO BBIAAUNY;

okazanue cotpyaaukamMu Komurera u M®II uHoit HeoOXoauMol HHBAIHAAM
MOMOIIM B MPEOAOJCHUM OaphepoB, MEHIAIOIIMX MMOIYUYCHUIO TOCYAapCTBESHHOM
YCIYTHU U UCITOJIB30BAHUIO MOMCIICHUN HAPABHE C IPYTUMU JIULIAMU;

MPU OTKA3€ B MpPUEME 3asBJICHHUS, JOKYMEHTOB U OTKAa3€ B MPEAOCTABICHUHU
rOCyIapCTBEHHOM YCIYrd, MPUYUHBI, OCHOBAHMS OTKA3a W3JIAraloTCsi B JOCTYITHOM
U TIOHATHOW Ui BOCTpuATUS  ¢dopMe ¢ ydeTroM mpoduis — 3asgBUTEIS
U €T0 MOTPEOHOCTEH;

MpU TPEIOCTABICHUM TOCYJAPCTBCHHOM YCIYTW 3asBUTC/Ib YBCIOMIISCTCS
O IIPUEME W PETUCTpalMU 3ampoca, 3anucu Ha npueM B Komwurer wim MOII,
pe3yybTaTe rocy 1apCTBEHHOM YCIIYTH, 3Talle KIMEHTCKOTO MyTH, U3MEHEHUH CTaTycCa,
MPEACTOSIIMX Iarax u AeWcTBUAX, B ToM urcie Ha EINT'Y, Ha opunmansHoM caiite;

3asIBUTCIII0 0OCCIIeuCHAa BO3MOXHOCTH OIICHKH KauecTBa MPCAOCTaBICHUS
TOCYIapCTBCHHOM YCIYTHM TMPH JUYHOM MOCCIHICHUM OpraHa BJIACTH MO HUTOTaM
€€ MPEIOCTaBICHNS,

BO3MOKHOCTh MOJYYEHUS] TOCYJapCTBEHHOW YCIYTH TOCPEACTBOM 3ampoca
0 TIPCAOCTABICHUHU HECKOJIBKUX FOCYAapCTBCHHBIX yCayT B MDI], npe1ycMOTPpEHHOTO
cratbeit 15.1 @enepanbroro 3akona ot 27.07.2010 Ne 210-D3;

BHE 3aBUCHUMOCTH OT CIIoc0o0a MOJy4eHHUs pe3yabTara, YKa3aHHOTO 3asiBUTEIEM
B 3asBJICHHH O TIPCAOCTABIICHUY YCIYTH, B THUHBIN kKabuneT Ha EINTY HampaBiseTcs
pe3yJIbTaThl MPEAOCTABICHUS FOCYJAPCTBCHHOM YCIYTH, YKa3aHHbBIC B oApaszeic 3
paznena Il Hactosmero AIMUHHUCTPATUBHOTO pEriIaMcHTa, B (hOpME 3IICKTPOHHOTO
JOKYMCHTa, TOJIMUCAHHOTO YCHICHHOM  KBaJIM(UIMPOBAHHONW  DICKTPOHHOM
MOJIHUCHIO MPEJICEAATEIEM KOMUTETA UM €TI0 3aMECTUTEIIEM.

17.2. Iloka3aTensiMu JOCTYITHOCTH TAKXKE SIBISFOTCH:

PACIOJIOKCHHOCTh B 30HC JIOCTYIMHOCTH K OCHOBHBIM TPaHCIOPTHBIM
MarucTpaisiM;

COOJIIOICHUE YCTAHOBJICHHBIX HACTOSIIUM AJIMHUHUCTPATHBHBIM PETIIAMCHTOM
CPOKOB INPEIOCTABICHHS TOCYJIAPCTBCHHON YCITYTH;

BO3MOXKHOCTh MOJYUEHUSI TOCYAAPCTBEHHON YCIYTH MO DKCTEPPUTOPHATBLHOMY
MPUHIIKITY, B COOTBETCTBHH ¢ KOTOPBIM TI0Aa4a 3alipoCcoB, JOKYMEHTOB, HH(GOpMAIIUH,
HEOOXOAUMBIX [Ji IIOAY4YEHUsS TOCYJapCTBEHHOM YCIyTH, a TaKXkKe IOIy4YeHHE
pe3yiabpTaTa MpeIOCTaBICHUS YCIYTH B Tpenenax Tepputopun PoctoBckoii o0nactu
OCYIICCTRISIOTCA 110 BBIOOPY 3asBUTEIISI HE3aBHCHMO OT €r0 MECTa JKHTCIIbCTBA
WM MecTa TpeObiBaHusA (A1 (QU3MUCCKUX JIHIl, B TOM YHCJIC WHIWBUAYAJIbHBIX
npeAnpUHUMATEICH) MO0 MecTa HaxXOXKACHUS (s IOPUIUUYCCKUX JIUI) B JIOOOM
MOII, pacnonoxeHHOM(bIX) Ha Tepputopur POCTOBCKOIl 00s1acTH, B COOTBETCTBUU
C OPSIZIKOM, MPEAYCMOTPEHHBIM TmoapaznesioM 4 paszgena Il Hacrosiiero
AJIMUHUCTPATUBHOTO PCTJIAMCHTA;

HaJUIue HEOOXOJUMOTO M JIOCTAaTOYHOTO KOJWYCCTBA TOCYIapCTBCHHBIX
TPaXAAHCKUX CIYXKalllUX, a TAKKEC MOMCIICHHM, B KOTOPBIX OCYILECCTBIACTCS MPUCM
JOKYMCHTOB  OT  3asBHUTCICH, B  TEIAX  COOJIOJCHHUS  yCTaHOBJICHHBIX
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AJIMHUHUCTPATUBHBIM PETIIAMEHTOM CPOKOB IIPEIOCTaBIICHUS TOCYIapCTBEHHOM
YCIYTH.

17.3. KauecTBO mpenocTaBieHHs TOCYIApPCTBEHHOU YCIYTH XapaKTEPH3YeTCs
OTCYTCTBHUCM KasloO Ha AcHcTBUS (Oe31eHCTBUE) TOCYAAPCTBCHHBIX TIPaXKIAHCKUX
CITyKaIluX.

17.4. BzaumoneWcTBue 3asBUTEIS € TOCYJApPCTBEHHBIMH TI'PaKJAHCKUMU
ciuyxammmu Komutera wiam pabotHukamu MLl ocyuiecTBiseTcss mpu mojaye
JOKYMCHTOB, HCOOXOAUMBIX JJIsl TPEAOCTABICHUS TOCYIAPCTBCHHOMN YCITyTH, a TaKkKe
P NOJIYYECHUH PE3YNbTaTa MPEAOCTABICHUS TOCYAAPCTBEHHON YCIIyTH.

KonnuecTBo B3aMMOACHCTBUHN 3aABUTEIIA C JOJDKHOCTHBIMU JIniamMu Komurera
wiu padotHukamu M®I] — He 6osee nByX.

IIpoAOMKUTENBHOCT B3aUMOACHCTBHS  3aABUTENSl C TOCYAapCTBEHHBIMU
IPaKJaHCKUMU CILyXKalllMMHU Komurera WITH paboOTHUKAMU M®I]
TP TIPEJOCTABICHUN TOCYJApPCTBEHHOW YCIyTH cocraBuseT or 15 mo 45 muHyT
M0 KaKIOMY M3 yKa3aHHBIX BUJOB B3aNMOJICHCTBUS.

17.5. TllpenocTraBiacHue yCAyrd B yOpexkaaromieM (MPOaKTHBHOM) PCKHUME
B COOTBCTCTBHM CO CcTaThei 7° demepambHOro 3akona or 27.07.2010 Ne 210-@3
HE MPEAYCMOTPEHO.

18. Unble TpebGoBaHMsI, B TOM YHC/Ie YYUTHIBAIOIIHE 0COOEHHOCTH
npeaocTaBjaeHusi rocyaapcreeHHoii ycayru B M®IL, oco6ennocTn
IPEIOCTABJICHUSA IOCYAAPCTBEHHOM YCJIYI'H 110 IKCTEPPUTOPHAIBHOMY
NPUHUMILY U 0COOCHHOCTH NPEAOCTABJICHUSA IOCYAAPCTBEHHOM YCJIYIH
B JJICKTPOHHOH (popme

18.1. IlpueM HOKYMEHTOB, Bblaya 3aKIIOUEHHUS] MOTYT OBbIThb OCYILECTBIECHBI
B M®I[ B COOTBETCTBMU C COTJIAIIICHUEM O B3aUMOJCHUCTBHH MExXAy KomuteTrom
u I'KY PO «YM®IL».

18.2. Cornamenne o B3aumoxaciicteun Mexay Komurerom u I'KY PO
«YMO®II» pazmeinaercs Ha opunmanbHoM caiite Komurera, Ha [loprane cetu MO®II;
www.mfc61.ru.

18.3. 3asBuTensiM oOeCreYMBAETCS BO3ZMOXKHOCTb IMPEACTABICHUS 3asiBJICHUS
U IPUJIaraéMbiX JOKYMEHTOB B (OpMe BJIEKTPOHHBIX JOKYMEHTOB IOCPEICTBOM
EINTY.

B sTOM ciydae 3adBUTENb WIM €0 NPEACTABUTEND aBTopusyercs Ha EINY
MOCPCACTBOM MOJATBEPKACHHON ydeTHOHM 3amucu B ECHA, 3amoJyiHsIeT 3adBJICHUC
O MPEIOCTABICHUH TOCYAAPCTBEHHON YCIYTH C HCIOJb30BAHUEM HHTCPAKTUBHOU
(GOpMBI B DIIEKTPOHHOM BUJIE.

3anoJIHEHHOE 3asBJIICHHE O MPEAOCTABICHUM TOCYJAPCTBEHHOW YCIIyI'H
OTTIPABIISACTCS 3asBUTCICM BMECTC C TPUKPCIUICHHBIMH 3JICKTPOHHBIMU 0Opa3amu
JOKYMCHTOB, HCOOXOAUMBIMH Jisi TPCAOCTABICHUSA TOCYJApPCTBCHHOM YCIYTH,
B KomuteT B BHAE DSICKTPOHHOIO JOKYMEHTa, MOJINKWCAHHOTO YCHJICHHOU
HCKBATU(DUIIMPOBAHHON AJICKTPOHHON MOANUCHIO, CEePTUPHUKAT KJIKOYa MPOBEPKU
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KOTOpPOM  CO3JaH W HCIOJIB3yeTCss B  WH(pacTpykType, oOecreunBaromei
UH(GOPMAITHOHHO-TCXHOJIOTHUCCKOE B3aUMOJACHCTBHE HH(POPMAIIMOHHBIX CHCTCM,
UCIIONB3YEMBIX ISl MPEIOCTABICHHS] TOCYIAPCTBEHHBIX W MYHHMIIUNIAIBHBIX YCIIYT
B AJICKTPOHHOH (hopme, B ycTaHoBiIeHHOM lIpaButenbctBoMm Poccuiickoit deaeparuu
NOpAIKE, TUO0 YCUIICHHOHN KBaNU(UIIMPOBAHHOU AJICKTPOHHOMN MOITUCHIO.

IIpu aBropuzauuu B ECHA 3asBiaeHue O MPEAOCTABIECHUU T'OCYAapCTBEHHON
YCIYTM CUMTAETCA MOANKMCAHHBIM IPOCTOM DIEKTPOHHON MOMMHCHIO 3asiBUTEA,
NPEACTABUTENSA, YIIOJHOMOYCHHOTO Ha TTOAITUCAHUE 3asIBJICHUS.

Pe3ynbTaThl IpeaoCTaBICHUS TOCYAAPCTBEHHON YCIYTH, YKa3aHHBIC B MyHKTE
3.1 Hacrosmero AIMHUHUCTPATHBHOTO PEIJIAMEHTA, HAIMPAaBISIOTCA 3aABUTEIIO,
npeacraButelio B JuuHbii kaOuHeT Ha EIII'Y B gopme 31eKTpOHHOTO JOKYMEHTA,
NOJAMUCAHHOTO  yCWJIEHHOH  kBanudpuuupoBaHHo  Oll  ynomHOMOUYEHHOTro
NOJKHOCTHOTO nuua Komurera.

B cnywae mwanpasimeHus 3asBieHus nocpeactBoMm  EIIIY  pesymnbrar
MPCIOCTaBICHUS TOCYNAPCTBCHHOM YCIYTH Tak)KE MOKET OBITh BBIIAH 3asSBUTCIIO
Ha 6ymaxxaom Hocutesae B M®II, Komurere.

18.4. DneKTpoHHBIC JOKYMECHTBI IPCICTABIISIOTCS B CICAYIONINX (hopMaTax:

a) xml - 17151 popMaTM30BaHHBIX JOKYMCHTOB;

0) doc, docx, odt - gns JOKYMEHTOB € TEKCTOBBIM COJEpPKaHHUEM,
HE BKJIIOYAIOIIKUM (OpMYJIbI (32 UCKIIOUEHUEM IOKYMEHTOB, YKAa3aHHbBIX B MOAMYHKTE
«B» HACTOSIIIETO MTyHKTA);

B) xls, xIsx, ods - A7 JOKYMEHTOB, COCPKAIIMX PACUCTHI;

r) pdf, jpg, jpeg - AN JOKYMEHTOB C TCKCTOBBIM COJCPXKAHHEM, B TOM HHCIIC
BKJIIOUAOIMUX (Gopmynbl U (WiM) rpaduueckue M300paKCHUS (32 UCKIIOUCHHUEM
JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE HACTOSILErO MYHKTA), a TaKXKe JOKYMEHTOB
C rpapUecKuM CoAEepIKaHUEM.

Homyckaetcst GopMHUPOBAHUE MICKTPOHHOTO JOKYMCHTA ITyTEM CKaHHPOBAHUS
HETMIOCPEACTBEHHO C OPUTHHAIA JOKYMEHTA (MCIOJIb30BAHUE KOIHUI HE TOITyCKAETCs ),
KOTOPOE OCYUIECTBIACTCA C COXPAHCHHEM OpHUCHTALMM OpWUTMHAIa JOKYMEHTA
B paspemicann 300 - 500 dpi (macmra® 1:1) ¢ WCHoNb30BaHHEM CICAYIOITUX
PEKUMOB:

«4UepHO-0eNbIi» (MpU OTCYTCTBUHM B NOKYMEHTE Ipa)UueCKUX H300pakeHui
1 (WIK) IIBETHOT'O TEKCTA);

«OTTCHKU ceporoy» (MpH HAJIMYUU B TOKYMCHTC TpapUUYCCKUX M300paKCHUMH,
OTJIMYHBIX OT BETHOTO IpapuuecKOro u300pakeHUs );

«LBETHOW» WJIH «PEKKM MOJHON [BEeTONEepenaun» (MpU HATMYUK B JOKYMCHTE
IBETHBIX rpauuecKkux N300pakeHUM TUO0 BETHOTO TCKCTA);

COXpPAaHEHHEM BCEX ayTEHTUYHbIX [PU3HAKOB MOJIMHHOCTH, a HWMEHHO:
rpaduueckoi MOANKUCH JULA, [I€YaTH, YIJIOBOIO ITamna OJaHKa;

KOJIMYCCTBO (DailyloB JOMKHO COOTBETCTBOBATH KOJMYCCTBY JOKYMCHTOB,
KKl U3 KOTOPBIX COJACPKUT TEKCTOBYIO U (WK ) rpadHuecKyr0 HHPOPMALIUIO.

DICKTPOHHBIC JOKYMEHTHI JOKHBI 00CCIICUUBATH:
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BO3MOXHOCTh ~ HACHTU(DUIMPOBATH JOKYMEHT ©  KOJMYECTBO JIMCTOB
B JJOKYMCHTC;

JUIsT TOKYMCHTOB, COJACPXAIINX CTPYKTYpPUPOBAHHBIC IO 4YaCTSAM, TIJIaBam,
pasaenaM (mozapasiesiaM) JaHHbIE W 3aKIaJKH, OOECIEUMBAOLIME IMEPEXO/Ib
MO OTJIABIICHHUIO U (MJIM) K COACPIKAITUMCS B TCKCTE PUCYHKAM M TaOJIHIIaM.

JIOKyMeHTbI, MOJUIekKalue npeacTaBieHuo B gopmartax xls, xlsx wnam ods,
(GOpMUPYIOTCS B BUJIE OTNIEIBHOTO DJIEKTPOHHOIO JJOKYMEHTA.

II1. Cocras, noc/ie10BATEJIbHOCTH U CPOKHU BbHIIIOJHEHUS
aAMHHHUCTPATUBHBIX NpoueAyp (aeiicTBuUil), Tpe0OBAHNSA K HOPHAKY
UX BbINIOJIHCHHUS, B TOM YHCJI€ 0COOCHHOCTH BbINOJTHEHUS A AMHUHUCTPATHBHBIX
npoueayp (aeiicTBuii) B 3IeKTPOHHOI opMme

1. UcuepnbiBaOmni nepeyeHb AAMUHUCTPATHBHBIX MPOLECAYP

1.1. Tlpm mnpegocTaBicHUM  TocyaapcTBCHHOM  yciuyrn — Komuretom
OCYHICCTBIISIFOTCS CIACAYIONINAE aIMUHUCTPATUBHBIC MPOIICTYPHI:

MPOBEPKA JOKYMCHTOB U PCTUCTPALIUS 3asBICHUS;

PACCMOTPEHUE IOKYMEHTOB M CBCICHHM;

MIPUHSITUE PELLICHUS O NPEAOCTABICHUH YCIIYyTH;

BblJ1a4a (HampaBiIeHUE) 3aBUTEII0  pe3yJbTaTa  MNPEIOCTABICHUSA
rOCy1apCTBEHHOM YCIIYTH;

1.2. Ilpu oOpamenun 3asButenas nocpenctsoM EIIY  ocymiecTBastores
CICAYIOUINUE aIMUHUCTPATUBHBIC MPOLICTYPHI:

npeaocTaBiIcHUE HHOOPMAIIMK O TIOPSIAKE U CPOKAX MPEIOCTABICHUS YCIYTH;

3amuck Ha nmpueM B Komuter (M®LI) qy1st mogaun JOKyMEHTOB;

dbopmupoBaHue 3anpoca o MPea0CTABICHUH YCIYTH;

MpUeM  peructpaivd KoMUTeToM JOKYMCHTOB;

MOJYyYCHUC PE3yJIbTaTa MPCAOCTABICHUS TOCYJAPCTBCHHOM YCIIyTH;

MOJYUYCHUC 3asIBUTCIICM CBCJCHHUM O XOJC MPEAOCTABICHUS TOCYAapCTBCHHOM
YCIYTH;

OCYIIIECTBIICHUE OLIEHKH KaueCTBA NPEAOCTABICHHS TOCYIAPCTBEHHON YCIIYTH;

nocyaedHoe (BHeCyeOHOe) 00KaToBaHKE PEIICHU 1 JeHCTBUM (0e31eMCTBIA)
opraHa, JOJDKHOCTHOTO JIMIA JTUO0 roCyJapPCTBEHHOTO CIIYKAIIETO.

1.3. TIpu oOpamenun 3asButeas B M®PI[ ocymecTBAAOTCS CACAYIONTHE
aIMHUHUCTPATHUBHBIC TTPOICTYPHI:

WH(POPMUpPOBAHHME 3asBUTCICH O MOPSAAKE MPEIOCTABICHUA YCIYyTHU, O XOJC
cC MPCOCTABJICHUSA, [0 HHBIM BOIMPOCAM, CBS3aHHBIM C MPECAOCTABICHHUECM
FOCYy/IapCTBEHHOM YCIYyrd, a TaKXKE KOHCYJbTHUPOBAHUE 3asiBUTEIEH O MOPSIKE
MPEJOCTABJICHUS FOCYAAPCTBEHHOMN YCIIyTH;

MPUEM 3aIPOCOB 3ASIBUTCIICH O NPEHOCTABJICHUM TOCYJAPCTBCHHOM YCIYTH
W UHBIX TOKYMCHTOB, HCOOXOIMMBIX JJISI MPEIOCTaBICHNS TOCYIapCTBCHHOM YCITyTH;

BblJlaua 3asBUTCIIIO PE3yiIbTaTa NpCAOCTaBICHHS TOCYIapCTBCHHOU YCIIYTH.
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2. Onucanue aAMUHUCTPATHBHBIX NPOLEAYP, OCylIecTBIAsIeMbIX KomuteTom

2.1. IlpoBepka 1OKYMEHTOB M PerucTpanus 3asiBJICHUS

2.1.1. OcHoBanMeM /uisi Hayajda JaHHOW aJAMUHUCTPATUBHOW MPOLEAYPHI
ABISICTCS  MHOCTyIuiecHHe B KOMUTET OJHUM M3  CICAYIOIIMX  CIOCO0OB
(HEemOCPEeNCTBEHHO B UCIIOJIHUTENBHBIN opraH, nocpeactsoM EINTY unu uepes ML)
3asBJICHHS H TOKYMEHTOB.

2.1.2. Tlpu momydycHHH 3asBICHUS M JOKYMCHTOB B DIICKTPOHHOU ¢opMme
B aBTOMATHYCCKOM PCKUME OCYUICCTBIACTCS (POPMATHO-TOTUUCCKUNA KOHTPOJIb
3asBJICHUSI, TTPOBEPSIETCS HAIIMYKME OCHOBAHUHM ISl OTKa3a B MPUEME JOKYMEHTOB,
yKa3aHHBIX B ojpasneine 9 pasaeina Il HacTosmero A IMUHUCTPATUBHOIO PETJIaMEHTA,
a TAK)KE OCYILIECTBIISIOTCS CIETYIOIIHE NCHCTBUS:

MIPU HAJUMYHUU XOTS Obl OJIHOTO U3 YKa3aHHBIX OCHOBaHUU paboTHuK Komurera
NOJATOTABJIMBACT peUICHHEC 00 OTka3e B NpHUEME JOKYMCHTOB, HCOOXOJMMBIX
ISl TIPEIOCTABIICHUS TOCYJAPCTBEHHON YCIIYTH;

MIPH OTCYTCTBUM YKA3aHHBIX OCHOBAHUM 3asBUTCIIO COOOIIACTCS MPHUCBOCHHBIM
3ampocy B DJICKTPOHHOM  (opME  YHHUKaIbHBIM  HOMEp, IO  KOTOPOMY
B cooTBeTcTBYIONIEeM pazaene EINY 3assutento Oynaer npeacrtaBicHa uHbopmalus
0 XOJI€ BBIIOJIHEHUS YKAa3aHHOTO 3ampoca.

2.1.3. OTBETCTBEHHBIMM 33 MCIOJHEHUE JAHHOIO aJIMHUHUCTPATUBHOIO
JOCUCTBHUS SIBJIAIOTCS PAOOTHUKU CTPYKTYPHBIX TMOJPA3ACICHUN, YIMOTHOMOYCHHBIX
HA OCYUIICCTBJIICHHE TPHUEMa U PETUCTPAIMU JOKYMCHTOB (J1aJic€ — OTBCTCTBCHHBIC
pabOTHUKY CTPYKTYPHBIX MOAPA3ACICHUI).

2.14. Ilpu  oOpameHun  3agBUTEHAS  (MIPCACTABUTCIIA  3asBUTENSA)
HenocpeAcTBeHHO B Komwurter, oOTBeTCTBEHHbIE PAOOTHUKU  CTPYKTYPHBIX
NOAPAa3ACICHUN OCYIIECTBISIIOT MPOBEPKY 3asABJICHUS U JOKYMECHTOB Ha OTCYTCTBHE
(Hanu4uKe) OCHOBAHUM TSI OTKA3a B IPUEME TOKYMEHTOB.

B ciyyae oTCcyTCTBHSL OCHOBaHUW [JIsi OTKa3a B TIPUEME JOKYMCHTOB,
NEPEUYUCICHHBIX B moapasiaene 9 pazgena Il HacTosmero AIMUHHUCTPATUBHOTO
periiaMeHTa, OTBETCTBCHHBIM PaOOTHUK CTPYKTYPHOIO MOAPA3ACICHUS PCTHCTPUPYET
3asBJICHHE B JKypHAJEe PErMCTPAlUU BXOJAIIENH KOPPECIOHACHIUU.

B ciyyae HanuuMs OCHOBaHMM Uil OTKa3a B NOpHUEME JOKYMEHTOB
OTBETCTBEHHBIN PaOOTHUK CTPYKTYPHOTO MOApA3JeI€HUs BO3BpaIlacT (HampaBisier)
UX 3adBUTCIIO C pEHICHHEM 00 OTKa3e B TpHEME JOKYMCHTOB, HCOOXOIUMBIX
JUIs1 TPEAOCTABICHUS TOCYJAPCTBEHHOM YCIIyTH.

MaxkcuManbHbIi CPOK BBITIOJHCHUS aAMUHUCTPATUBHOM mporeaypsl 1 (oauH)
pabouuil 1eHb CO AHS MOCTYIUICHUSA JOKYMCHTOB.

2.1.5. Kpurepuem MNpHHATHUS PpELICHHH [0 JaHHOW aJMHUHHCTPATHBHOM
npoleaype ABIAETCA HAJIWYME/OTCYTCTBUE OCHOBaHMM 11 OTKa3a B IIpUEME
JOKYMCHTOB, TIEPEUMCIICHHBIX B Tonpaszaeiie 9 pasgena 2 HACTOSIIETO
AJIMHUHUCTPATUBHOTO PETJIAMEHTA.

2.1.6. Pe3ynpraroM aaMHUHHCTPATHUBHOM NPOLEIYPBI SABJISAETCA MNPUHATHEC
JOKYMCHTOB OT 3asBUTEIAS M WX PErUCTpAlUs WM PETUCTPALUsS YBEIOMIICHUS
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00 oTkaze B TpuUeMe JOKYMEHTOB, HEOOXOAMMBIX M1  NIPeHOCTaBICHUS
TrOCYJJapCTBCHHOU YCIYTH.

2.1.7. Pe3ynpTaT aaIMUHUCTPATHUBHOM MpoLECIypbl (UKCUPYCTCS IMyTeM
pErucCTpanuu AOKYMEHTOB B JKYpPHAJ€ PETUCTpalMU BXOJSIICH KOPPECIOHACHUNU
aM00 B UCIOJIBb3YEMbIX MPU MPEAOCTABICHUU YCIYyrd WH(OPMAIIMOHHBIX CHUCTEMAax
(mpu monaue pokymeHtoB mnocpeactsom EIY, MO®I]) wunu perucrpauuu
YBEJIOMIICHHS 00 OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTABICHUS
TrOCYJJapCTBCHHOU YCIYTH.

2.2. PaccMOTpeHHE JOKYMEHTOB H CBeICHUI

2.2.1. OcHoBaHHEM [UIs HavaJla AJMUHHUCTPATHBHOM MPOLEAYpPHI SBIACTCA
MOCTYIUVICHUE B KOMUTET 3asBJICHUSI U JOKYMEHTOB, IPEAYCMOTPEHHBIX MTyHKTOM 6.2
noapaszaena 6 pazaena Il Hactodmero AAMUHUCTPATUBHOIO PETVIAMEHTA.

2.2.2. OTBETCTBEHHbIMU 33 OpraHU3alUI0 AJMUHHCTPATHUBHON MPOLEAYPHI
SABJISTFOTCS HAYATBHUKU CTPYKTYPHBIX TIOJIpa3/ICIICHUI, KOTOPBIC B TeucHue 1 pabouero
IHS CO JHS PETHCTPALUM TOKYMEHTOB O MPEAOCTABICHUU TOCYAAPCTBEHHON yCIYTH
HA3HAYAIOT  OTBCTCTBCHHBIX  HCIOJMHUTCICH —  pabOTHUKOB  CTPYKTYPHBIX
NoApa3ACICHUI JUIS UCIIOHEHUS aMUAHHACTPATUBHOM POLICAYPBI
(lanee — OTBETCTBCHHBIC UCTIOIHUTEIU CTPYKTYPHBIX MOAPA3ACICHUN).

2.2.3. OTBETCTBEHHbIE UCIIOJIHUTEIH CTPYKTYPHBIX OAPA3ACICHUH.

2.23.1. B Teuenne 12 pabouux AHEH cO AHS PErUCTpALIMM 3aSBJICHUS
B KomuteTe, B cllydasx NpenOCTaBICHUs 3aKIIOUCHHN 3KCIEPTHU3BI, YKa3aHHBIX
B I1. 4.1 moapasznena 4 paznena Il HacTosdmero AAMUHACTPATUBHOTO PErJIaMEHTA:

MIPOBEPSAIOT COOTBETCTBUE CBEJICHUMN, YKa3aHHBIX B IOKYMCHTaX, TPCOOBaHUSAM
HOPMAaTHUBHBIX NMPABOBBIX aKTOB B 00JIACTH OXpaHbl 0OHEKTOB KYJIBTYPHOTO HACIICAMS;

rOTOBST MPOEKT BbIIABAEMOI0 3aKII0YEHHS IO PopMe (COMIACHO MPUIIOKEHUIO
Ne 2 k HacTosimieMy AIMHHHCTPATUBHOMY PErjaMeHTY) U MEPEJaloT ero Ha NOJAMNUCh
npencenaTento KomMmureTa Win €ro 3aMeCTHTEIIO;

MakcuManbHBIE ~ CPOK  BBINIOJIHEGHUS ~ aJMUHUCTPATUBHOTO  JICHCTBUA
12 (nBenanuatsp) pabounx AHCH co AHS perucTpanuu 3asBicHus B Komurere.

2.2.3.2. B teucHue 20 pabouux nHEH co AHs perucTpaiuu 3asBku B Komurere,
B CJIyYasiX IPEAOCTABICHUS 3aKIFOUEHU I DKCIIEPTU3B], YKAa3aHHBIX B I1. 4.2 moapaszaena
4 paznena Il HacTosmEero AIMUHUCTPATUBHOIO PETVIAMEHTA!

IIPOBEPSAIOT COOTBETCTBUE CBEJICHUM, YKa3aHHBIX B JOKYMEHTaX, TpeOOBaHUAM
HOPMATHUBHBIX NMPABOBLIX aKTOB B 00JIACTH OXPaHbl 00HCKTOB KYJILTYPHOTO HACICANS;

TOTOBSAT MPOCKT BbIIABACMOI0 3aKIIOUCHUS IO (PopME (COMIACHO MIPUIIOKCHUIO
No 2 k HacTosimieMy AMHHHCTPATUBHOMY PETJIAMEHTY) M MEPEAAIOT €r0 Ha MOIIKChH
npeacenarento KoMureTa Wi €ro 3aMeCTUTENIO;

MakcuManpHbld ~ CPOK  BBINIOJHEHUS  AJIMUHUCTPATUBHOIO  JCHCTBUA
20 (nBanuarb) pabouux AHEHN cO AHS perucTpauuu 3assiaeHus B Komurere.

2.2.4.B cmydaec BBISBICHUSA B XOJC PAacCMOTPCHHUS TOKYMCHTOB (akTa
NPEAOCTABICHUS 3asgBUTCIEM HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, YKa3aHHBIX
B ITyHKTE 6.2 noapasnaena 6 Paznena Il HacTosmero A MUHUCTPATUBHOTO PETJIAMEHTA,
U (WIU) TPCACTABICHUS JOKYMCHTOB, O(OPMJICHHBIX C HApYLICHHUCM TpPCOOBAHUM
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JNIEVUCTBYIONMIETO 3aKoHonaTenbcTBa Poccuiickoir  @Denepaniv, OTBETCTBEHHBIE
UCTIOJIHUTCIU CTPYKTYPHBIX MOAPA3ICICHUH, B TCUCHUC ABYX pabOuMX IHCH C JaThl
pETUCTpalMi TOCTYIHUBIIMX JOKYMEHTOB HANpPaBISIOT 3asfBUTEII0 MUCBMEHHOE
YBCIOMIICHUC O HCOOXOJIHUMOCTH MPEACTABICHUS JTOKYMCHTOB B YCTaHOBJICHHBIHN
B YBEIIOMJICHUH CPOK.

2.2.5. Kpurepun TmNpUHATHS PpELUICHHH [0 JaHHOW aJMWUHHUCTPATUBHOM
npouenype:

COOTBETCTBUC JJOKYMCHTOB U CBEJICHUN TPeOOBaHUSAM HOPMATHBHBIX TIPABOBBIX
aKTOB B 00J1aCTH OXpaHbl 00BEKTOB KYJIbTYPHOTO HACICIV.

MPCICTABICHUC 3asBUTCICM YKa3aHHBIX B YBCIOMJICHHM O HCOOXOIMMOCTH
IPEAOCTABJICHUS TOKYMEHTOB, HAIPABJICHHOM B COOTBETCTBHUU C MOAMYHKTOM 2.2.4
HACTOSLIETO ITYHKTAa B CPOKH, YCTAHOBIICHHBIE B YKA3aHHOM YBEIOMJICHUH.

2.2.6. Pe3ynpTaroM aJIMHHHCTPATHUBHON MPOLEAYPHl SBISAECTCA ITOATOTOBKA
YHIOJHOMOUYCHHBIM  CTICIUAIUCTOM HH(OpPMAIMU  JJiS  TOJATOTOBKA  TIPOCKTA
BBIIABACMOTO  3aKkifoucHuss 1o Qopme, mpuBeacHHoM B [Ipunoxkenun Ne 2
K HacTosimieMy ~ AJIMUHUCTPAaTHBHOMY  PCIJIAMCHTY, JHOO TNpOcKTa  OTKasza
B MIPEAOCTABICHUN FOCYJaPCTBECHHON YCIYTH.

2.2.7. Pe3ynbTaT aAMUHUCTPATUBHOU MPOLIETypbl (PUKCUPYCTCS HA OYMaKHOM
HOCHTEJIE WIH DJIEKTPOHHOM BUJE B (hOpME TEKCTOBOIO MaTepHalia.

2.2.8. B cayuae ecau mpu JMYHOM OOpAIlEHHMH 3a MOJYUEHHEM YCIyTH
3asBUTEJIEM MPECTABICH HEMOJHBIM KOMIUIEKT TOKYMEHTOB (CBEACHUH), 3asIBUTEIb
B TCUCHHC 3 pabouux JHCH €O AHS PETUCTpalMU 3asBICHHUS O MPCIOCTaBICHUU
TrOCYJapCTBCHHOM YCIYTHM TMPCACTaBIACT HEIOCTAIONIUEC JOKYMCHTHI (CBCICHUSA)
B COOTBETCTBHUHM C MEPEUHEM, PEICTABISICMBIM 3aIBUTCII0 KOMUTETOM.

B cniyuae nenpencraBieHus 3asBUTENIEM B KOMUTET B CPOK, YKa3aHHbIH B a03aile
IEPBOM HACTOSIIETO NMYHKTA, B JOIMNOJHCHUE K PAHEES MPEICTABICHHBIM 3asBJICHHUIO
U JJOKYMCHTaM CBCJICHUH M JJOKYMCHTOB, YKa3aHHBIX B ab3allc TPETHEM HACTOAIICTO
MyHKTA, OTKa3bIBAECTCS B MPEAOCTABICHNUN FOCY1apCTBEHHOM YCITyTH MO OCHOBAHMSM,
NpCaAyCMOTPEHHBIM TopasacioM 10 Paznena I HacTosmero aaMUHUCTPATUBHOTO
periamMmeHTa.

2.3. IlpunsiTHe pelieHust 0 NPeI0CTABJICHHH YCJIYTH

2.3.1. OcHoBanueM JJs Hadajla aJIMHUHUCTPATUBHOW MPOLEAYPHI SABIISIOTCS
pe3yJbTaTbl PACCMOTPEHMS 3adBJICHUS O BbLIAYE 3aKIIOYEHHUS W JOKYMEHTOB
OTBETCTBEHHBIMH UCTIOJIHUTEIISIMU CTPYKTYPHBIX MOIPa3ICICHUM.

2.3.2. OTBETCTBCHHBIC HCHOJIHUTEIN CTPYKTYPHBIX MOJPA3ACICHUA B JICHb
MOJTOTOBKH UH(GOPMAIIUU O PE3yIbTaTaxX pacCCMOTPCHUS 3aBICHUS U JTOKYMCHTOB.

2.3.2.1. B ciyyac OTCYTCTBUSL OCHOBAHUA JUIA OTKaza B MPCIOCTABICHUU
yciayru, ykazaHHoro B myHkTe 10.2 noapasmenma 10 pasmena II Hacrosimero
AJIMHUHUCTPATUBHOIO pErJlaMEHTa MOJArOTABIMBACT BBIJABAEMOIO 3aKIHOUYCHUS
no ¢opme, npusencHHoi B [Ipunoxenuu Ne 2 k HacTosimeMy AIMUHHUCTPATHBHOMY
perIaMEeHTy W TEpEelacT €ro Ha MOJNUCH NPEACENATENII0 KOMHTETAa WA €ro
3aMECTUTEITIO.
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2.3.2.2. B cny4ae HAIMYMS OCHOBAaHUS i1 OTKa3a B MPEIOCTABIEHUN YCIYTH,
ykazanHoro B mnyHkre 10.2 moapasnena 10 pasgena I AJIMUHHUCTPATUBHOTO
periiaMeHTa TOTOBUT TIPOCKT YBCAOMJICHHS 00 OTKa3¢ B BbBIJAYC 3aKIIOUCHUS
Y TICPEAACT €r0 Ha MOAMUCH MPEACEAATEII0 KOMUTETA WU €r0 3aMECTUTEITIO.

[IoArOTOBIAEHHBIA  MPOEKT  BBIIABAEMOIO  3aKIIOUCHHS  WIM  OTKasa
B [IPEOOCTABJIECHUN YCIYTHM TOAIMCBIBAcTCS mpenacenareseM Komurera wWim ero
3aMECTUTEIIEM.

Cpok BBITIOTHEHUS AIMHUHHUCTPATUBHON MPOLEAYpHl - B ACHb MOATOTOBKH
UHGOPMALIHH O PE3yJIbTaTaX paCCMOTPCHUS 3asBJICHUS U TOKYMCHTOB

2.3.3. Kpurepuun npuHATHS peHieHUI MO JaHHOW aJIMHUHHUCTPATHBHOM
nporeaype:

HaJU4YMe/OTCYyTCTBUE OCHOBAHWS I OTKaza B TIPENOCTaBICHUH YCIYTH,
ykazaHHoro B TiyHKTe 10.2 moxapasnmema 10 paszpena I AAXMUHUCTPAaTUBHOTO
periamMeHTa

2.3.4. PesynbraroM agMHUHUCTPAaTUBHOM TMPOLEAYPHl SBISCTCA TPUHATHE
pCIICHHUS O BBIJAUC 3aKJIIOUCHHUS Ha JHOO TPUHATHC peuicHus o0 oTKase
B [IPEAOCTABJIEHUN [OCYJAPCTBEHHON YCIYTH.

2.3.5. PesynapTaT aAMUHUCTPATUBHOW MpPOUEAYpPHl (UKCUPYETCS IyTEM
perucTpalMd NHUChMa O BHIJAa4Ye 3aKIIOUCHUS MM YBEIOMIICHHS 00 OTKase
B MIPEOOCTABJICHUN TOCYJIapCTBECHHOW YCIYTH B KypHAJIE€ PETHCTPALMM HCXOISAIICH
KOPPECTIOHICHIIUHU C TPUCBOECHUEM PETUCTPAITMOHHOTO HOMEPA M IATHI.

2.4. Boinaua (HanpasiieHHE) 3asBUTEN0 Pe3yJbTaTa MPeAoCTABJICHUA
rocy1apCcTBEHHOM yCJIYI'H.

2.4.1. OcHOBaHWEM I Hadyala AJAMWUHHCTPATUBHOW TPOLENYPHI SIBIAETCS
noJIyueHre pabOTHUKaMHU CTPYKTYPHBIX MOJIpa3/IiesIeHHii, OTBETCTBEHHBIMU 33 TIPHEM
U pErucTpaluio  3asBJICHUS, TOAMMCAHHOTO  TipencenareneM  Komwurera
WJIM €TO 3aMCCTUTEIICM M 3apCTUCTPUPOBAHHOTO BBIIABACMOTO 3aKIIOUCHUS JTHOO
yBEIOMIICHUS 00 OTKa3e B MPEIOCTABICHUN FOCYAApPCTBCHHON YCIIYTH.

2.4.2. OTBETCTBEHHBIMH 34  HCIOJHCHHWE JAaHHOM  aJMUHHUCTPATHBHOM
IpOLeayphl SBISIOTCS PA0OOTHUKH CTPYKTYPHBIX MOJpa3eleHNd, YITOJTHOMOYEHHEIE
Ha OCYIIECTBJIICHUE TPHUEMa W PETUCTpAIllM JOKYMEHTOB (Jajee — OTBETCTBEHHBIC
PabOTHUKY CTPYKTYPHBIX MOAPA3IACICHUIN).

2.4.3. Ecnu B JoKkyMeHTaxX yKka3aH crioco0 mofyueHus pes3yibTara B Komurere,
OTBETCTBCHHBIC PAOOTHUKH CTPYKTYpHBIX moapaszaeicHuit  Komurera mocrie
MOJIyYCHHSI BBLIAHHOTO 3aKJIFOUCHUS JTM00 YBETOMIICHUS 00 OTKA3¢ B IPCAOCTABICHUT
rOCy1apCTBEHHOM YCIIyTH:

2.4.3.1. ITpu nuuHoM 0oOparieHnn 3aaBUTENS (IPEICTaBUTEINS 3asIBUTEIN):

YCTaHABIIMBAIOT JJUYHOCTH 3asBUTENS (MPEICTaBUTENS 3aIBUTENS), B TOM YHCIIE
MPOBEPSIOT TOKYMEHT, YAOCTOBEPSFOUINI €TI0 TNYHOCTH;

MIPOBEPSIOT TPABOMOYMS MPEACTABUTENS  3asABUTEIA, YIOJIHOMOYECHHOTO
NEHWCTBOBaTh OT MMEHU 3asBUTEIS MPHU MOJYHYEHUHU peE3ylibTaTa TOCYAapCTBEHHOM
YCIYTH;

HaxXOIWUT TOKYMEHT, MOJIeKAIINK BhIaue (Janee — TOKYMEHT);
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3HAKOMAT  3asBUTENS  (NMPENCTABHUTENS  3asfBUTENs) C  BBIJABAEMBIMHU
JOKYMEHTAMH (OIJIAIIal0T Ha3BaHUE BBIJABACMOTO JOKYMEHTA);

MPEAIAraloT 3asABUTENI0 (MPEICTABUTENIO 3asiBUTENSA) MPOCTABUTH MOJIHKCH
B JKypHAaJIC PETUCTPALIMM BBIAAYU PE3YJIBTATA TOCYIAPCTBEHHOW YCIIYTH;

BBIJAIOT 3aBUTEINIO (MPEICTABUTENIO 3asIBUTENISA ) JOKYMEHT;

OTKa3bIBalOT B BbAAU€ JOKYMEHTA B CJy4dae, €CIM 32 BbIAAYEH JOKYMEHTa
o0paTWIOCh JIMIIO, HE SIBIAOIIEECS 3asBUTENEM, (MPEICTABUTEIEM 3asiBUTEINS) THOO
obpaTuBIicecss JUIO, OTKA3aJoCh TNPCABIBUTH JOKYMCHT, YAOCTOBCPSIOLINI
€ro JIMYHOCTb, TUOO MPEABIBICH JOKYMEHT C UCTCKILIUM CPOKOM JICHCTBUSI.

2.43.2. Ilpu ykazaHud B 3aABJICHUM CHoOco0a TMOJIYUYCHUS pe3yJibTaTa
rOCYIaApPCTBEHHOM YCIIyTH ITOYTOBBIM OTIIPABICHUEM

HaxOoJAT TIOKYMEHT, OJJIEKAINI IOYTOBOM OTIPABKH;

3aMOJIHAOT PEKBU3HUTHI TIOYTOBOTO KOHBEPTA;

BKJIQ/IBIBAIOT JOKYMEHT B MTOYTOBBIM KOHBEPT;

OCYILECTBIIAIOT IMIOYTOBOE OTIIPABJICHUE TOKYMEHTA.

B cnyuac ykazaHus B 3asBICHUM criocoba mosydeHus pesyibTata B MOI]
OTBETCTBCHHBIC PAOOTHUKH CTPYKTYPHBIX MOJpa3icicHUN HampapisioT ero B MOI]
B LIC/ISIX BbLJIAYU 3asBUTCII0 B COOTBETCTBUU C TPCOOBAHUSMHU, NPUBCICHHBIMH
B COIVIAllICHNH O B3auMozeicTeuu mexay Komurerom u I'KY PO « YM®ILDy.

BHe 3aBUCUMOCTH OT c10c00a MOyYeHUs pe3ybTaTa, YKa3aHHOTO 3asBUTEIIEM
B 3asBJICHUU O MPEIOCTABICHUM YCIYTH, B TUUHBIN kKabuHeT Ha EIITY nampasnsercs
pe3yNbTaThl NMPEAOCTABICHUA TOCYNApPCTBEHHOW YCIYTH, YKA3aHHBIC B MOJAPA3ACIC
3 paznena Il HacTosiiero AAMUHUCTPATUBHOTO PEriaMeHTa, B (pOpME DIICKTPOHHOTO
JOKYMCHTa, TOJIMUCAHHOTO YCHICHHOM  KBaJIM(UIMPOBAHHONW  DICKTPOHHOM
MIOJIIMCHIO NMPEICENATENEM KOMUTETA HIIH €T0 3aMECTUTEIIEM

BmecTe ¢ pe3ysibTaToM NMPeAoCTaBICHNS YCIYyTH 3asIBUTENIO B IMYHBIA KaOUHET
Ha EIII'Y HampaBnsieTcss yBEIOMIICHUE O BO3MOXKHOCTH TMOJIyYCHUS PE3YyJIbTaTa
OPCIOCTaBICHUS YyCIyTH Ha OyMaXXHOM HOCHUTEIC B OpraHe, OTBCTCTBCHHOM
3a IPEAOCTABICHUE YCIYTH.

2.44. Kpurepun TMNOpUHATUS pPELUICHHA [0 JaHHOW aJMUHHCTPATHBHOU
npouenype:

HaJIM4Yue NOANKMCAHHOTO U 3apETUCTPUPOBAHHOTO BBIJABAEMOI0 JOKYMEHTA.

2.4.5. PesynpraToMm aJIMUHUCTPATHBHOW NPOLIEAYPHI SIBISETCS BblAa4a
(HampaBJICHUC)  3asSBUTCIIO  3aKIIOYCHUS JUOO  yBemOMJICHMsT 00  OTKase
B IIPEIOCTABJICHUH YCIIYTH.

2.4.6. Pe3ynpTaT aaMUHUCTPATHUBHOM MpOLEIYpbl (UKCUPYETCS IMyTeM
BHCCCHUSL MPEAOCTABISCMBIX  CBEACHUHM B  KYypPHAJI BbIJAYM  PE3YJIbTATOB
FOCYJJapCTBEHHOM YCIYIM O BbAQU€ 3asBUTEIIO pe3yJbTaTa IPEAOCTABICHUS
roCy1apCTBEHHOM YCIIyTH.

3. ITopsaaok ocymecTBICHUSI AAMUHUACTPATHUBHBIX MPOLEAYP B JI€KTPOHHOM
(¢popme, B Tom unciie ¢ ucnouabzosanuem EIITY (www.gosuslugi.ru)
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3.1. [IlpenocraBienue wuHpoOpMANMH O  TOPsAJAKE W CpPOKax
NPEeAOCTABJICHUA YCAYTH.

IIpenocrapicHue B SACKTPOHHON HOpME 3asiBUTCISIM UH(POPMAITUU O TIOPSIKE
U CPOKax MPEIOCTABIICHHS TOCYAAPCTBEHHOM YCIyTe OCYIIECTRISECTC:

nocpeacteom EINTY (www.gosuslugi.ru);

Ha opunmanbHOM caiite Komurera.

Ha EIII'Y B 00s13aTeapHOM NMOPSIAKE pa3MENIAOTCs CAEAYIOLUE CBEACHUS:

KpYT 3asBUTENEH;

MCYCPIBIBAIOIINN TIEPEUCHDb TOKYMCHTOB, HCOOXOAUMBIX JIJISI MPEAOCTABICHUS
rOCyJapCTBCHHOM YCIyTd, TpeOOBaHHUS K OQPOPMIICHUIO YKa3aHHBIX JIOKYMCHTOB,
a TAK)KE€ TMEPEYCHb JIOKYMCHTOB, KOTOpPBIC 3asBUTE]Ib BIpPaBE IMPEIACTABUTH
10 COOCTBEHHON MHHIINATHBE;

pe3yJbTaThl MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYyTH, MOPSAOK BBbLIAYH
TOKYMEHTA, SBJISIIOLIETOCS PE3yJIbTATOM MPEIOCTABICHUS TOCY IAPCTBEHHOM YCITyTH;

CPOK IPEIOCTABICHHS TOCYJAPCTBEHHOMN yCIIyTH;

VCUCPIBIBAIOIINM TIEPEUCHb OCHOBAaHWM I MPUOCTAHOBICHHUS WJIM OTKa3a
B MIPEAOCTABJICHUY TOCYJAPCTBECHHOM YCIYTH;

0 TpaBe 3asBHUTCNS Ha JocyncOHoe (BHecyacOHOE) oOkaloBaHUE ACHCTBUM
(Oe3nmeiicTBUS) M pelIeHUI, MPUHATHIX (OCYILECTBISEMbIX) B X0Ji€ MPEIOCTaBICHHUS
roCy1apCTBEHHOM YCIIYTH;

dopMbl  3asBACHUM (YBEIOMJICHMI), HCIOJNB3yeMbIC MPH MPCAOCTABICHUU
rOCyIapCTBEHHOM YCIIyTH.

3.2. 3amnuch Ha npuem B Komurer (MPIL) 10151 mojgaum J10KyMEHTOB.

B mensix mpenocTtaBiaeHUs TOCYJapCTBEHHOW YCIYTH OCYIIECCTBIISIETCS MTPUEM
3asBUTEJICH T10 IIPEABAPUTEIBLHON 3AIIHCH.

Ilpu opranuzauuu 3anucu Ha npuem B Komurer (M®L[) 3asBuremnto
obecreunBacTCs BOSMOXKHOCTD:

O3HaKOMJICHHS ¢ pacnucanueM pabotel Komureta wiam MOPI[ mmbo
YIOJIHOMOYEHHOTO COTpyAHMKAa KoMHTETa, a Takke C AOCTYNHBIMM ISl 3allUCH
Ha [IPUEM JaTaMH U UHTECPBAJIaMH BPEMEHU MTPUEMA;

3anucu B J00Oble CBOOOAHBIE JUIsl IpUeMa JAaTy W BpeMs B Ipenenax
ycTta"osieHHOTo B Komurere nunu M®I] rpaduka npuema 3asButenei.

3anuch Ha MPUEM MOXET OCYILECTBIATHCA MOCPEICTBOM HH(POPMALMOHHOM
cuctembl Komurtera uimn M®I, koTopas obecrneunBacT BO3MOXKHOCTh MHTCTPAIMH
¢ EIII'Y u odpurmansabiMu caiitamu Komutera u MOII,

3.3. @opMupoBaHue 3a11poca 0 NPEAOCTABJICHUH YCJIYIH.

@OpMHpPOBAHUE  3aMpoca  3aABUTEIIEM  OCYILICCTBISETCS  MOCPEACTBOM
3aModHEHUsT DJeKTpoHHOM (opmbl 3asBienuss Ha EI'Y 6e3 HeoOxomumocTu
JOTIOJTHUTEJILHON TOJa4H TOKYMEHTOB B Kakoi-1100 nHOH dopme.

ITpu dhopMupoBaHUU 3aBICHUS 3asBUTCIIO 00CCIICUNBACTCS:

BO3MO>KHOCTh KONMMPOBAHUS M COXPAHCHUS 3adBJICHUS U HHBIX JOKYMEHTOB,
YKa3aHHBIX B IToApa3aee 6 pasznesia 2 HacTosAEero A IMUHUCTPATUBHOTO PETJIaMEHTa,
HCOOXOJIUMBIX ISl IPCIOCTABIICHUS YCIYTH;
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BO3MOXHOCTh TIe4aTH Ha OyMa)XHOM HOCHTEJIE KOIUU SIEKTPOHHOM (POpPMEI
3asIBJICHUS;

COXpaHCHHUC paHCC BBCICHHBIX B JJICKTPOHHYIO (OpMy 3asBICHUS 3HAUCHUU
B JIIO00M MOMEHT IO JKCIaHHWIO MOJb30BaTECis, B TOM YHUCJIC IMPU BO3HUKHOBCHUU
omu0OK BBOJIa M BO3BpATE /ISl MOBTOPHOIO BBOJA 3HAUCHUHN B AJICKTPOHHYIO POpMY
3asIBJICHUS;

3ar0JHEHUE MOJIEH NIEKTPOHHOM (POPMBI 3as1BJICHNS 10 Hayajla BBOJa CBEICHHUIA
3agBUTCJIICM C  HCHOJB30BAHMEM JIaHHBIX, Pa3MCIICHHBIX B  (eaepalbHOl
rocyJlapCTBCHHOM HWH(pOpMaIMoHHON cucteme «EmnHas cucteMa HICHTH(UKAIIUN
U ayTeHTU(UKauuu B HHPpacTpykType, obccncuuBaouicii uHGOpManOHHO-
TCXHOJIOTUYECKOE B3aUMOJICHCTBUC HWH(OPMAIIMOHHBIX CHUCTCM, HCIIOJIb3yCMbIX
ISl IPENOCTABICHUS] TOCYIAPCTBEHHBIX U MYHHMLIMIAJIBHBIX YCIYT B JJIEKTPOHHOH
dbopmey (nmanee — ECUA), u cBeaenuii, omyonukopanubix Ha EIII'Y, odunmanbsHOM
caliTe, B 4aCTH, Kacarouieicsa cBeaeHui, oTrcyTeTByonmx B ECUA;

BO3MOXXHOCTh BCPHYTHCS Ha JIIOOOW W3 HATaloB 3alOMHCHHS 3JICKTPOHHOU
cdbopMBbI 3asBJICHUS 0€3 MOTEPU paHee BBEIACHHOM HH(DOpMAIny;

BO3MOXHOCTB focTyna 3assurtess Ha EIIY k paHee mogaHHBIM UM 3asiBJICHHUAM
B TCUCHUC HEC MCHEE OJIHOTO rojia, a TaKKE YaCTHUYHO C(POPMUPOBAHHBIX 3aSIBICHUIM
— B TEUEHHE HE MEHEE 3 MECSLEB.

CdopmupoBaHHOEe M MOJNUCAHHOE 3asgBlICHHE Hampaisercs B Komurer
nocpeacteom EINTY.

3.4. IIpuem u perucrpauus KoMureTom 10KyMEHTOB.

Komurer obecnieunBact B cpok He no3aHee 1 paboyero AHS ¢ MOMEHTA MOJa4U
3asBiacHus Ha EII'Y, a B ciiydae ero moctyruicHUs B HepaOOUUi WK Mpa3aHUYHbIN
J€Hb, — B CJIEIYIOLIMHI 32 HUM NEPBBIA paboumil 1€Hb:

a) MPUEM JIOKYMEHTOB, HEOOXOAUMBIX [JIsl IPEIOCTABICHHS FOCYJapCTBEHHON
YCIYTH, W HaIpaBICHUC 3asBUTCIIO DJICKTPOHHOTO COOOMICHUS O MOCTYIUICHUU
3asIBJICHUS;

0) perucTpalvio 3asBJICHUA U HAMpaBICHUC 3asABUTCIIO YBCIOMIICHUSA
O pCrUCTpalliy 3asBICHUS TUOO 00 OTKa3e B MPHUEME JOKYMCHTOB, HCOOXOAUMBIX
ISl IPENOCTABIICHUS TOCYAAPCTBEHHOM yCIIyTH.

Ilocne peructpaunu 3asBICHUE HAMPABISIETCS B CTPYKTYPHBIE ITOAPA3ACICHUS.

Ilocne npuHATHA 3asBICHHUS CTPYKTYPHBIE NOAPA3ACICHUS CTATYC 3asABICHUSA
B TnuHOM Kabunere Ha ETITY oOHOBAsieTCS 10 cTaTyca «IIPUHSITO.

B ciyuae ecim 3asBI€HUE O PEAOCTABICHHUE IFOCYJAPCTBEHHOM YCIIYTH ITOJAHO
c ucrionb3oBanueM EIIY, 3asButens B TeucHUE 3 pabouux JHCH CO IHS PETUCTPAIHH
3asBJICHUS O NPEAOCTABICHUM YCIYTH MPEACTABISACT HEAOCTAIOUIUE TOKYMEHTHI
(cBeeHHsI) B COOTBETCTBUU C IEPEUHEM.

B TakoM cimydyae KOMUTET HE MO3JHEE OJHOro pabouero AHS C MOMEHTa
pETUCTpalMu 3asBICHUS O MPEIOCTaBICHUHM YCIayrd HampasiseT dbepe3 EITY
3aBUTCIIO YBCIOMJICHHE, COICpIKAlIee TCPCUCHb HCOOXOIMMBIX TOKYMCHTOB
(cBeCHMIT), KOTOpBIC 3asiBUTCIbL 00sI3aH MPEICTABUTh B CPOK, MPEAYCMOTPCHHBIN
ab3a1eM epBbIM HACTOSIIICTO MYHKTA.
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B cnyuae HenpencraBineHus 3aaBUTENEM B KOMUTET B CPOK, YKa3aHHBIN B ab3atie
IIEPBOM HACTOSIIIETO MyHKTA, B IOTIOJHEHHE K PAHEE MPEICTABICHHBIM 3asBJICHUIO U
JOKYMEHTaM CBEICHMM W JOKYMEHTOB, OTKa3bIBacTCsi B IPEIOCTaBICHUU
TOCYJJapCTBEHHOW YCIYTrH IO OCHOBaHWSIM, NPEAYCMOTPECHHBIM mnojapasaeiaom 10
Paznena I nacTosmero aiMMHUCTPATUBHOTO PETIIAMEHTA.

3.5. TIloaydenme pe3yJibTaTa NPeAOCTABJICHUSA TOCYAAPCTBEHHOM YCIYTH.

3asBUTEIIO B KQUECTBE PE3yJIbTaTa MPEAOCTABICHUS TOCYIApCTBEHHON YCIyTH
00eCIieYMBaCTCs BO3MOKHOCTh TIONYUYCHUS JOKYMEHTa B (OpPME BJICKTPOHHOTO
JOKYMEHTA, TIOANMKUCAHHOTO YCUIICHHOM KBanupuuupoBanHoi D11 yrmoiHOMOUYEHHOTO
OoJKHOCTHOTrO nuia KoMurera, HampaBiICHHOTO 3asBUTCII0 B JUYHBIA KaOMHET
Ha EIITY.

3asBUTENI0 MPEIOCTABIACTCS BO3MOXKHOCTb COXPAHEHHUSA JJIEKTPOHHOTO
JOKYMEHTA, SBJISAIOLIEIOCS PE3YJbTATOM IPEAOCTABICHUSA YCIYTM U MOAIHACAHHOIO
YIIOJJTHOMOYEHHBIM ~ JOJGKHOCTHBIM ~ JIMIIOM € MUCIIOJB30BAHUEM  YCHUJIICHHOU
kBasnuipoBanHoit O1I, Ha CBOMX TEXHUUCCKUX CPEICTBAX, 4 TAKXKE BO3MOKHOCTh
HaIIPaBJICHUS TAKOTO AJIEKTPOHHOTO JOKYMEHTA B MHBIC OPTaHbl (OpraHu3aIim).

3.6. IlosyueHue pe3ybTaTa NPEAOCTABICHHUA rOCYIAPCTBEHHOH YCJIYIH.

3asBUTEIIO B KAYECTBE PE3yJIbTaTa MPEIOCTABICHHS FOCYIapCTBEHHOM yCIyTH
B JauuHbld kaOuHer Ha EIII'Y HampaBisioTcs pe3ysibTaTbl MPenoCTaBICHUS
rOCYJJapCTBEHHOW YCJIYTM, yKa3aHHble B nozapasaene 3 pasgena Il Hacrosmero
AJIMUHUCTPAaTUBHOTO  perilaMeHTa, B (OpME  DICKTPOHHOTO  JIOKYMCHTA,
MNOJMUCAHHOTO  YCHUJICHHOM  KBATH(UIIUPOBAHHOW  DICKTPOHHOW  MOJAMUCHIO
IIPEACENATEIIEM KOMUTETA HITA €TO 3AMECTUTEIIEM.

3asBUTEIIIO TIPEIOCTABISACTCS BO3MOXKHOCTh COXPAHEHUSA BJICKTPOHHOTO
JOKYMEHTA, SBJISAIOLIEIOCS PE3YJbTATOM IPEAOCTABICHUSA YCIYTM U MOAIHACAHHOIO
YIIOJJHOMOYEHHBIM ~ JOJDKHOCTHBIM — JIMUOM € HMCIIOJB30BAHUEM  YCUIICHHOU
kBasnuipoBanHoit O1I, Ha CBOMX TEXHUUCCKUX CPEICTBAX, 4 TAKXKE BO3MOKHOCTh
HaIIPaBJICHUS TAKOTO AJIEKTPOHHOTO JOKYMEHTA B MHBIC OPTaHbl (OpraHu3aIim).

3.7. IlonydyeHme 3asiBUTEJIeM CBEACHHM O XoJAe NPeIOCTABJICHHUS
rocy1apCcTBEHHOM yCJIYI'H.

[IpenocraBnenue B 3JEKTPOHHOH QopMme 3asBUTENAM WHGOPMALMH O XOJAE
IIPEAOCTABICHUS TOCYJAPCTBEHHOW YCIYTHM OCYIIECTBIsIETC mnocpeactsoM EIIY
B [IOPSiAKE, YCTAHOBJICHHOM B pazgene | Hacrodmero AJMUHHACTPAaTUBHOIO
perinamMenTa. 3asBUTENb UMEET BO3ZMOYKHOCTh IMPOCMATPUBATH CTATYC JIEKTPOHHOTO
3asBJCHUS, 4 TaKKC MHMOPMAIUIO O JAIbHCHIIMX ACUCTBUSIX B JUYHOM KaOWHETC
1o COOCTBCHHOUM MHUIIMATHBE, B TI00OC BpeMs.

IIpu mpenocTaBaCHUY YCIYTH B 3JICKTPOHHOM (hOpME 3asBUTCIIIO HATIPABIISACTCS:

yBEIOMJIEHHUE O 3anucH Ha mpueM B Komuret i M®LI, conepxaiiee cCBE1eHUA
0 JaTe, BPEMEHU U MECTE IIPUEMA;

YBEAOMIJICHUE O NPHEME M PETHCTPAlMU 3asBJICHUSA, COACP)KAIICE CBEICHUS
o akTe mpreMa 3asBICHUA M JOKYMCHTOB, HCOOXOMUMBIX MJIs MPEIOCTABICHMUS
rOCYyJApPCTBEHHOM YCIIyTM, U Hadajie MpoLEAypPhl MPEIOCTABICHUS TOCYIapCTBEHHON
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YCIYTH, a TakKXe CBEIEHHUS O JlaTeé W BpPEeMEHH OKOHYAHUSA TIPEIOCTaBICHUS
TrOCyJapCTBCHHOM yCIyTH TUO0 MOTUBUPOBAHHBIN OTKA3 B MIPUEME 3asBIICHUS;

YBCIOMJICHHC O pPE3yJbTaTax pacCMOTPCHHUSI TOKYMCHTOB, HCOOXOIUMBIX
ISl TIPEIOCTABICHUS TOCYAAPCTBEHHOM YCIIYTH, COAEpKAIlee CBEACHUS O NPUHATUN
MOJIOKUTEIBHOTO ~ PEIICHHST O TMPEAOCTABICHUM TOCYJApCTBEHHOM  yCIIyrH
U BO3MOXHOCTH IIOJIYYUTh PE3yJIbTAT NPENOCTABICHHUS TOCYJapCTBEHHOM YCIIyIH
A100 MOTHUBUPOBAHHBIN OTKa3 B MPEAOCTABIECHUH TOCY1apCTBEHHOMN YCIYTH.

3.7. OcyuiecTB/IcHHE OLICHKH KA4€¢CTBA MPEAOCTABJCHUSA IrOCYAAPCTBCHHOM
YCJIYTH.

3asBUTENIb BIIPABE OLICHUTh KAdeCTBO MPEAOCTABICHUSI TOCYyAapCTBEHHOMU
YCIAYTHd €  TIOMOIIBKD  YCTPOWCTB  TMOABIDKHOW  paavioTeNe(OHHONW  CBSI3H,
c ucrionp3oBanueM  EIIl'Y,  TepMHUHaJIBHBIX  YCTPOMCTB B COOTBETCTBUH
¢ nocraHoBieHueM IIpasurensctBa Poccutickoit @enepanun ot 12.12.2012 Ne 1284
«O6 omeHke rpaxkgaHaMd APPCKTUBHOCTH  JACATCIABHOCTH  PYKOBOIUTEICH
TCPPUTOPUATILHBIX OPraHOB (eACpaIbHBIX OPTraHOB HUCIOJHUTCIBHOM BIACTH
(MX CTPYKTYPHBIX TOAPA3/CIACHUIN) U TCPPUTOPHUATBHBIX OPTraHOB TOCYAaPCTBCHHBIX
BHCOIO/KCTHBIX (POHIOB (MX PCTHOHATBHBIX OTICICHHUI) € YYETOM KauyecTBa
NPCIOCTABICHUS TOCYAAPCTBCHHBIX YCIYT, PYKOBOJIUTECH MHOTO(YHKINOHATBHBIX
LHEHTPOB MPEIOCTABIECHUS TOCYJAPCTBEHHBIX YCIYT ¢ YYETOM KauyeCTBA OpraHU3aluu
IIPEAOCTABJICHUS FOCYIapCTBEHHBIX U MyHUIIUITAJIBHBIX YCIIYT, @ TAK)KE O IPUMEHEHUHN
PE3YyJIbTAaTOB YKa3aHHOM OLICHKH KaK OCHOBAHWS I NPUHSTHS PELICHUN O TIOCPOYHOM
NPEKPALICHUA  WCIOJHEHUA  COOTBETCTBYKOIIUMH  PYKOBOAWUTEISIMH  CBOMX
JOJKHOCTHBIX 00SI3aHHOCTCIH.

3.8. HdocyneoHoe (BHecyneOHoe) o0kajijoBaHMe PelIeHUd | JelcTBUN
(Oe3meiicTBHsI) oOpraHa, [JO/GKHOCTHOrO JiMHa JHO0 TrocyAapCTBEHHOIO
CJIyKaLIero.

3asBUTE/IL BIPABE HAMPABUTH KajloOy B PICKTPOHHOM (popME B COOTBETCTBUU
C HOPSAJIKOM, ONPEACIICHHBIM B pasleie V HacTosmero AJIMUHUCTPATUBHOTO
periamMmeHTa.

4. Onucanue aIMMHUCTPATHBHBIX NMPOLENYP, ocylecTBasieMbix M®DI]

4.1. UudopmupoBanue 3asBUTE/Iell 0 NMOPSAKe NPETOCTABJICHUA YCIAYIH,
0 XO0/¢ e¢ MPEeAOCTABJICHUS, 10 UHBIM BONPOCAM, CBA3aHHBIM C NPEI0CTABICHUCM
roCylapCcTBEHHON YCJIYIrH, a TaK/Ke KOHCYJbTHPOBAHME 3asiBUTE/ e 0 OpsiaAKe
NPEAOCTABJICHHMS I'OCYAAPCTBEHHOM YCJIyI'n

4.1.1. OcHoBaHMeM I HadyaJa OCYIICCTBICHUS  AaJIMHUHUCTPATUBHOM
nporeaypsl ABsieTcs: oopameHue 3asaputeins B M®L] ¢ nenpio monyyueHus CBeAeHUI
0 HOPSAKE MPENOCTABICHHS YCIYTH, O XO/I€ €€ IIPEAOCTABICHUS, [10 HUHBIM BOIIPOCAM,
CBSI3aHHBIM C €€ MPEIOCTABICHUEM.

NudopmupoBanne o TOpsIKE MPEAOCTABICHUS TOCYIApCTBCHHON YCIIyTH,
0 XOJIe €€ TMPEAOCTAaBICHMS, a TaKXKE II0 WHBIM BOIPOCAM, CBA3aHHBIM
C MMPEIOCTABICHUECM TOCYAAPCTBCHHON YCIyTH, OCYHICCTBISIOT paboTHUKH MDI]
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B COOTBETCTBMM C COIJIalleHWEM O B3auMmojelcTBuu Mexay Komurerom
U TOCYJapPCTBEHHBIM Ka3CHHBIM YUpPEKICHUEM PocTroBckoii obnacTu
«YTIOJITHOMOYEHHBIN MHOTO(YHKIIMOHATHHBIN LECHTP IPEAOCTABJICHUS
rOCYJJapCTBEHHBIX U MyHULIUIIAIBHBIX YCIYT»:

Ipy JTUYHOM, MHUCHBMCHHOM OOpAIlCHHH 3asABUTCIS WU MPU MOCTYIUICHUU
oOpamiennit B M®I[ ¢ wucnonb3oBaHHEM pecypcoB TeICPOHHOW CETH OOIIEro
M0JIb30BaHUs WK UH()OPMAIIMOHHO-TENEKOMMYHHUKAIMOHHOM ceTu «HTepHeT;

C HCIOJIb30BaHUCM HWH(OMATOB WM WHBIX MPOTPAMMHO-ANNapaTHBIX
KOMIUJICKCOB, 00CCIICUUBAIONTNX JOCTYT K UHPOPMAIIMK O TOCYIaPCTBCHHBIX YCIyTaXx,
npenocrasnseMbix B MOILT;

C HCHOJB30BAHMEM HHBIX CMOCOO0B  MH(OPMHUPOBAHUSA, JOCTYIMHBIX
B MHOTO()YHKIIMOHAJIBHOM LIEHTpE.

4.1.2. PabotHuku MODIl ocyniecTBISIOT KOHCYJbTHPOBAHUE 3asBUTENEH
0 TOPSAJKE MPEIOCTABIICHNS TOCYIAPCTBEHHOHN YCIIYTH, B TOM YHCJIC 110 BOIIPOCAM:

CPOKOB M TIPOLICAYP NPEIOCTABICHHS YCIYTH;

KaTCTOPUHU 3asIBUTEIICH, UMCIOIIMX TIPaBO OOpAICHUS 3a MOJYICHUECM YCITYTH;

YTOYHCHHUSI  TICPCUHA  JOKYMCHTOB, HCOOXOAMMBIX TMpU  OOpaIlCHHU
3a MOJYYCHUEM YCIIyTH;

4.1.3. Kpurepuem npuHATUA pellieHUs sBJsieTcs oOpainieHue 3assutesnst B MOI]
IU1SI IOJTy4eHUsI MUH(OpPMAIIMH IO BOIIPOCY MPEN0CTABICHUS FOCYJapCTBEHHON YCIYTH,
XO0JI€ €€ MPEIOCTABIICHHUS.

4.1.4. Pe3ynpTaTroM [JaHHOM aJIMHHUCTPATUBHOM MPOLECAYPHI  SABISACTCH
OKa3aHHasl KOHCYJbTAllMsl JHUIly C BBbIIAa4eil COOTBETCTBYIOLLCIO JOKYMCHTa JIUOO
HaMpaBJICHUEC HMH(POPMAIMM TIO BOMPOCAM MPEIOCTABICHUS YCIYTH, YBEIOMJICHHUC
0 XOJI€ €€ NPEIOCTaBIICHHUS.

4.1.5. Cnocobom  (uxcanuu  pe3yiapbTaTa JaHHOW  aJMHUHUCTPATUBHOU
OpOLCAYpPHl  SABJISICTCS  perucTpaius B wHGopMarmoHHON  cucteme MODI]
NPEACTABICHHON KOHCYJIBTAIIMH, PETUCTPALIMS HAIIPABICHHBIX OTBETOB IO BOIIpOCaM
MPEAOCTABJICHUS TOCYJaPCTBCHHOU YCIYTH.

4.2. Ilpuem 3anpocoB 3asiBUTEICH O NPEIOCTABJICHHH TOCYJIapCTBEHHOI
YCJAYIM ¥ HMHBIX JOKYMEHTOB, HeO0XOAUMBIX ISl MNPeA0CTABJICHHUS
rocyAapcTBeHHOH YCJIYIH.

4.2.1. OcHoBaHMEM /Uil Hadaja OCYUIECTBIICHUS aJIMHHUCTPATHBHOMN
OpOLECAYphl  SABISCTCS MOCTYIUICHHE OT 3asButeias B MOI[ Heobxoaumbx
ISl TIPEIOCTABICHUS] TOCYJAPCTBEHHONW YCIYTH TOKYMEHTOB, YKa3aHHBIX B IYHKTE
6.2 nogpasacna 6 pazacna [l AAMUHHCTPATUBHOTO PEIIIAMCHTA.

4.2.2. Tlpu obpamenuu 3asButenst B M®I corpyanuxk M®I] ocymiecTBiuser
CIEIYIOIUE TEUCTBUA:

YAOCTOBEPEHHE JINYHOCTH 3asIBUTEILS;

MIPOBEPKY MOCTYIMUBIIKNX JOKYMEHTOB HA COOTBETCTBHE MEPEUHIO JOKYMCHTOB,
MPEIYCMOTPEHHBIX B MNyHKTEe 6.2 mnoapasnena 6 pazgena Il Hacrosmero
AJIMUHUCTPaTUBHOTO PCIJIAaMCHTA, a TaKKE 3amojHeHUEe (Mpu HEOOXOAUMOCTH)
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dbopMBI  3asBIIEHUST O TMPENOCTaBJIEHWH YCIYTH, B TOM UHCIE ITOCPEIACTBOM
aBTOMaTH3UpOBaHHOU MHpOpMaImoHHoi cuctemMsl MODIT;

MPOBEPKY HAJIWYMA OCHOBAaHWUW [ OTKa3a B TMPHUEME JOKYMCHTOB,
NEPEUYUCICHHBIX B moapasiaene 9 pazgena Il HacTosmero AIMUHHUCTPATUBHOTO
periamMmeHTa.

pEruCTpaluIo JOKYMEHTOB B MHPOpMalMoOHHON cucteme MOIL];

BbIJIa4y 3aSBUTENIO PACIIMCKU O IIPUEME 3asIBJICHHS U TOKYMEHTOB.

4.2.3. JIOMKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a KOOPAMHAIIUIO BHITIOJTHCHUS
AAMAHUCTPATUBHON TPOLEAYDPHI, SABISIETCA COTpyIHUK ML, ocymecTBiasonmm
pUEM JOKYMEHTOB.

4.2.4. IIpueM u peructpaursi IPUHATHIX JOKYMEHTOB OCYLICCTBISIOTCS B JICHb
ux nocrymnienus B MOII.

4.2.5. KputepussMH @pPUHATHS pELICHUSA [0 JAHHOW aJIMHWHHCTPATHUBHOMN
OpoLCaype ABJISACTCA HAJIMYUC/OTCYTCTBUC OCHOBAHHM MJii OTKa3a B TIPHEMC
JIOKYMCHTOB, TICPEUHUCICHHBIX B Tmoapazaene 9 pasmena Il Hacrosimero
AJIMHUHUCTPATUBHOTO PETJIAMEHTA.

4.2.6. Pe3ynapTaToM aJMUHUCTPATUBHOW MPOLEAYPHI MPH MOAAUE 3aABUTEICM
3asBieHUA uepe3 MODL] saBiasgercss NPUHATHE  3asABJICHUA  OT  3asBUTEIA
U €ro peructpauus B HHPopMauroHHOW cucteme MOPI[ nubo orkaz B mpueme
HEOOXO/IMMBIX IOKYMEHTOB.

4.2.7. CrocoboM ¢uKcalud pe3ynbTaTa SIBISCTCS PETHCTPAIMS 3asBICHUS
0 MPEAOCTABICHUU TOCYIAapCTBCHHOUN yciayrd B uHpopMauuoHHou cucteme MOI]
U BblJIaya PaclUCKU 00 HMX TPUHITHH 3asBUTEIIO, JIMOO YyBECIOMIICHHA 00 OTKase
B [IPUEME 3a5BJICHUS U JTOKYMEHTOB.

4.3. Brinaua 3asiBUTEJNI0 pe3yJIbTaTa NPeNOCTABJIEHHS TOCYIapCTBEHHOM
YCJIYIH.

4.3.1. OcHOoBaHMEM Uil Hayajla aJIMUHUCTPATHBHOW MPOLEAYPHl SBISCTCS
noctyricHue B M®I] ot KomuTeTa BhIgaBacMOT0 3aKJIFOUCHUS WM YBCIOMIICHUS 00
OTKa3€¢ B MPEIOCTABICHHUHU TOCYIAPCTBEHHOM YCIyrM B Clly4yac, KOrja 3asBUTEIb
yKa3aj cioco0 moydcHus 3akioucHus B MO,

43.2.1lpu Bblgaue  3aKIOYEHHUS] WM yBEJAOMJIEHHA 00  OTKaze
B [IPEIOCTABJIEHUH IOCYAAPCTBEHHOM yCeayru cneuranuct MOI:

yCTaHaBIMBAET  JMYHOCTh  3asiBUTENs  (JUYHOCT U IIOJIHOMOYHS
NPEACTABUTENSA);

BBIJIACT 3asIBUTEITIO (MpeacTaBUTEIIO 3asIBUTCIIS) 3aKIIOYCHHE
WM YBEJIOMIJICHHC 00 OTKa3¢ B MPEIOCTABICHUM FOCYJapPCTBCHHON YCIIyTH;

OTKa3bIBaCT B BbIJAYC 3aKIIOYCHUS WM  YBEIOMIJICHHS 00 oOTKase
B [IPEIOCTABJICHUH TOCYIapCTBEHHOMN YCIyTy B clydae, €ClU 3a Bbl1ayell 00paTHiIOCh
JUI10, HE ABJISIIOILEECS 3asgBUTEIEM (ITPEACTABUTEIIEM 3asBUTENS ), THO0 0OpaTuBIIIeeCs
JUI0 OTKa3aJoch TPCIBABUTH JOKYMCHT, YIOCTOBCPSIOIINN €TO JIMYHOCTH; JTHOO
OPEABIABICH JOKYMEHT C UCTEKIINM CPOKOM JICUCTBUS;

BBOIUT HHpopmanuio B 0a3y o (akTHUECKOM Aare BBhIIAYM 3aKIHOUCHHS
3asABUTEIIIO (IPEICTABUTENIO 3ASIBUTEIS).
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Cotrpyaguuk  M®DI]  gocTymHBIM  CIOCOOOM  yBEJIOMJIIET — 3asBUTEIIS
(mpeacTaBUTES 3asIBUTE) 0 TOTOBHOCTH K BbIIauc B TeUcHUE 1 pabodero IHs co AHS
MOJIyYCHHS BBIJAHHOTO 3aJlaHUs WM YBCAOMJICHUS 00 OTKa3c B MPEAOCTaBICHUU
roCy1apCTBEHHOM yciyru u3 Komurera.

4.3.3. JIOMKHOCTHBIM JIMIIOM, OTBCTCTBCHHBIM 332 KOOPJMHAIUIO BBIMOJTHCHUS
JAHHOW  aJIMHUHUCTPATUBHOW  MPOUEAYpPBl,  ABIACTCS  COTpyAHHK  MODI],
OCYIIECTBIISIIOIINAK BbIIa4y 3aKJIFOUYECHHS.

4.3.4. KpurtepussMH NPUHSTHS PEHICHUS [0 JIAHHOW aIMWHUCTPATUBHOMN
npoLeaype SBISICTCS BBIOOp 3asBUTEICM (IIPCACTABUTCICM 3asBUTENS) criocoda
MOJTyYCHHSI 3aKIIOUCHUS ITyTeM obpaiteHus B ML,

4.3.5. Pe3ynbTaToM AaHHOM aJMUHUCTPATUBHOM MPOLICAYPHI SIBIACTCS Bblaya
3asBUTENIO (TIPEACTABUTEIIIO 3asIBUTENS) 3aKIIOUCHHS. WM YBEIOMIICHUSA 00 OTKa3e
B IIPEJIOCTABJIEHUH IOCYJAPCTBEHHON YCIYrH

4.3.6. CmocoboMm (¢ukcanum pe3yiabTaTa JaHHOW  aJIMHHUCTPATHBHOMN
IPOLICAYPHI ABIACTCS BHECEHUE cOTPYAHUKOM M®I] cBeieHMl 0 BbIIaue 3asBUTEIIO
(IpeaCTaBUTEIIO 3aBUTEIIS ) 3aKITIOUCHUS YBCIOMIICHUS 00 OTKa3€ B IIPCIOCTABICHUH
rocyJapCTBCHHON yCIIyTH B MH(POPMaLMOHHYI0 cuctemy M®ILI.

5. llopsiiok ucnpaB/ieHUs JOMYIIEHHBIX ONMEYATOK U OIINO0K
B BBIIAaHHBIX B pe3yJIbTaTe MpeI0CTABIEHUS TOCYIaPCTBEHHOMN YCJIyTH
AOKYMEHTAaxX

OcHoBaHUCM [JIs1 Hayala aJMHHUCTPATUBHOM MPOLICAYpPHI MO HCIPaBICHUIO
JOIMYUICHHBIX ONEYATOK U OIIMOOK B BHIJAHHOM 3aKIFOYCHHUH SIBJISCTCS MOCTYIICHUC
B KoMurer nucbMEHHOro 3asBJICHUA B CBOOOJNHON QopMe 00 ucrpaBICHUU
JNOMYUICHHBIX OMEYaTOK W OMHMOOK B BBIJIAHHOM 3aKIIOUYEHHHM C YKa3aHUEM
Ha HMX OIMCaHMe, a TakXke crnocoda TMOIydeHHUsl pe3yibTaTa ¢ MPHIOKECHUEM
€ro OpUrMHaia.

Martepuanbsl npeacTaBisitores 3asButenieM B Komuter nuuHo nubo uepes
IIPEACTABUTEIICH.

B pamkax npouenypsl BBIIOJHAKOTCS CIEAYIOLIME JEUCTBUSL:

MPUEM U PETUCTPALIMA 3asIBJCHUS C IPUIIOKEHHBIMU K HEMY IOKYMEHTaMU;

HA3HAYEHHE OTBETCTBEHHOIO HcnoaHuTens B Komurere;

paccMOTpeHKE OOpalleHuUs;

BblJ1aya pe3ysibTaTa pacCMOTPEHHS OOpalcHHUS.

5.1. IIpuem u peructpalivis 3asiBJICHUS ¢ IPUIOKCHHBIMU K HEMY IOKYMCHTaMHU.

Matepualibl perucTpupytorcs He no3aHee 1 pabouero ausi. Konus 3asBineHus
C OTMETKOM 0 JlaTe MpHeMa YKa3aHHBIX B HEM JOKYMEHTOB HallpaBisieTcs (Bpy4aercs,
BO3BPAILAETCS ) 3asBUTEIIIO.

PesynpTaToM aAMHHUCTPATUBHOM MPOIICITYPHI SABJISAIOTCS 3apCTUCTPUPOBAHHBIC
B YCTAHOBJICHHOM TIOPSJKC BXOJAIIUC MAaTCpUAbl 3asBUTCHs (HATWUYHC IITamIma
C BXOSIIIUM HOMCPOM JIOKYMCHTa Ha 3asBJICHUU 3asBUTENS (B DIICKTPOHHOM
dopMe — BXOAAIINI HOMEP PCTUCTPALMOHHON KapTOUKH).
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5.2. Ha3zHaueHue OTBETCTBEHHOTO UCIONHUTENS B KoMuTere.

3aperucTpupoBaHHBIC MAaTCPHAIIBI 3aBUTECIS B TeUCHHE | pabodero MHS CO THS
PETHCTPALINU TTEPEIAIOTCA B CTPYKTYPHBIE TTOAPA3ICIICHUS.

3amectuTens npeacenarenas Komurera, SBASIOMIMICS TOJKHOCTHBIM JIAILIOM,
OTBETCTBCHHBIM 33 BBINOJHECHHE aJMUHHUCTPATUBHOM MpPOUEAYpbl, B TeucHUE |
pabouero AHA MPUHUMAET PELICHHE O HA3HAUYEHUU OTBETCTBEHHOIO HWCIOJHUTENS
U3 YUCJa COTPYAHUKOB CTPYKTYPHBIX MOJpPa3Ae/ieHui (l1ajJjee — OTBETCTBEHHbIN
UCTIOJIHUTEIH ).

5.3. PaccmoTtpenuc obpatieHust

OcHoBaHMEM I Hayala AaAMUHUCTPATUBHOM MPOLICAYPHI  SBJIACTCS
NOCTYIUICHUE  MAaTepHajoB  3asBUTENSI K  OTBETCTBEHHOMY  HCITOJIHUTEINIO.
OTBETCTBEHHbIII HCHOJHUTENb, B CpPOK, HE MPEBBbILAIMUNA 2 pabouux AHS,
paccMaTpHUBaeT OOpallleHHe MOTyqaTes.

B ciydae BbISBIICHUS OTNEHYaTOK (OIIMOOK) OHHM MCIIPABISIOTCS IIyTEM BbIAAUU
HOBOTO JOKyMcHTa. OTBCTCTBCHHBIM HCHOJHUTEIb B TCUCHHC 2 pabouMx JHCH
C MOMCHTA TIOCTYTUICHHSI 3asIBJCHHS O(OPMIISCT MPOCKT JTOKYMCHTA C BHCCCHHBIMH
U3MEHEHMAMH. [IpOEKT HOKyMEHTa ¢ BHECECHHBIMM W3MECHCHUSMH TMOAMHMCHIBACTCS
npeacenaresem Komurera WM €ro 3aMmecturesieM. /[OKyMEHT ¢ BHECEHHBIMHU
U3MEHEHHSIMU O(OpMIIAETCS B JABYX DK3EMIUIApax, OJAUH U3 KOTOPBIX BbLAACTCS
IIOJIY4aTento, a BTOpor xpaHutcs B Komurere.

B ciiyyae oTCyTCTBUS OCHOBAaHWW ISl UCIPABICHHS JIOMYIICHHBIX ONEYATOK
U OLIMOOK OTBCTCTBCHHBIM HCIHOJIHUTEIb TOTOBUT YBCAOMIICHHE OO0 OTKase
B UCIIPABJICHUM JIOMYILCHHBIX OMNEYATOK W OIMMUOOK B BBIJAHHOM 3aKJIOUCHUH,
MOJITMCAHHOE TIpeacenaresieM KoMuTeTa uimm ero 3aMmeCTUTENEM.

5.4. Beinaya pe3yibTaTa pacCMOTPEHHUS OOpalleHus

OcHoBaHueM 151 0pOPMIICHUSI U3MEHEHUH B BbIIAHHOE 3aKIIOYEHUE SBIACTCA
3asBJICHUE 3asBUTEIIA.

Brinaua pesynsrata paccMoTpenus oOpaiicHus B Komurere ocymiecTBisieTcs
OTBCTCTBCHHBIM  HCHOJHUTEIEM 0O€3 MpPEIBAPUTCIABHOW 3alMUCH B MOPSIIKE
OYEPETHOCTH.

MakcuMasibHbIH CPOK O’KMJIAHHS B OUEPEI HE JOJKEH MPEBbIATE 15 MUHYT.

Cpok ycTpaHEHHUs ONEYaTOK M OLIMOOK HE MOJDKEH MPEBBIMATH 3 (Tpex)
pabouux AHEW ¢ AarTbl perucTpaluy 3asBieHUs 00 WCIPABICHUU OMYIIEHHBIX
OTICUATOK U OIMOOK B BBITAHHOM 3aKJTIOYCHHH.

IV. ®opMbl KOHTPOJIA 32 IPEAOCTABJICHMEM I'OCYAAPCTBEHHOMN YCJIYI'd

1. ITopsAaAoK ocyliecTBJICHUSA TEKYLIEro KOHTPOJIA 3a cO0II0eHHeM
U UCIOJTHEHUEM OTBeTCTBEHHBIMHU J0JZKHOCTHBIMHY JIMIAMM MOJIOKEHUI
aJIMMHUCTPATMBHOI0 PEIJIAMCHTA U HHBIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAKUINX TPCOOBAHUSA K NMPEAOCTABJICHUIO TOCYIAPCTBCHHOM yCIYIH,
a TaK’Ke 32 NPUHATHEM PELICHHH OTBETCTBEHHBIMH JIMIAMU
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Tekymmii KOHTpOJIL 3a COONMIOACHWEM M HMCHOJTHEHHEM HaCTOSAIIETO
AJIMUHUCTPATUBHOTO  PCIJIAMCHTA, WHBIX HOPMATHUBHBIX IMPABOBBIX  aKTOB,
YCTAHABIIMBAIOIINX TPeOOBaHUS K TIPCAOCTABICHHUIO TOCYIApCTBCHHOM YCITYTH,
OCYIIECTBIICTCA HAa MOCTOSHHOM OCHOBE JIOJKHOCTHBIMHM JiMamMu Komurera,
VIIOJIJHOMOYEHHBIMM  HAa  OCYUICCTBICHHE KOHTPOJA 324  NPEAOCTABICHHEM
rOCYJIapCTBEHHOU YCIIyTH.

JIns  TeKkymero  KOHTPOJS  HCIOJB3YIOTCS  CBEACHUS  CIIYKEOHOM
KOPPCCHOHACHIIMM, yCTHas U TNHChbMCHHas HWHQOpMamms  CIEIUaTNCTOB
1 TOJDKHOCTHBIX Jinl Komurera. Tekymuil KOHTPOJIb OCYIIECTBISCTCA ITYTEM
MIPOBEICHUS ITPOBEPOK:

pELIEHUI O NIPEAOCTABICHUH TOCYJapCTBEHHOU YCIIYTH;

BBISIBIICHUS U YCTPAHEHUS HAPYUICHUH MIPAB IPAK/IAH;

PacCMOTPEHUSA, MPUHATHS PEHICHWH W TMOATOTOBKH OTBETOB Ha OOpallleHHs
rpakIaH, COCpIKAIITIE KAIOOBI HA pelieHUsI, ACHCTBUS (O€3ICHCTBIE) TOKHOCTHBIX
JIUII.

2. ITopsiioK ¥ MEPHOAUYHOCTH OCYHIECTBJICHUSA IIJIAHOBBIX U BHEIJIAHOBBIX
NPOBEPOK NOJHOTHI M Ka4eCTBa NIPEeJ0CTABJICHUS I'OCYIapPCTBEHHOM yCJIyIu,
B TOM YHCJIe OPSAAOK U (POPMBbI KOHTPOJIS 32 MOJHOTON U Ka4eCTBOM
NPeI0CTABJICHUSA FOCYAAPCTBEHHOM YCJIYIH

2.1. KOHTpOJIb TOJHOTHI U KA4E€CTBA PEIOCTABICHUS TOCYIAPCTBEHHOMN YCIyTH
BKJIFOUACT B ¢c¢Os1 MPOBEICHUC MPOBCPOK, BBISBICHUEC M YCTPAHCHUC HAPYIIICHUHN MPaB
3aBUTECIICH, PACCMOTPEHME, TMPHUHATUEC PEIICHUH W TOATOTOBKY  OTBETOB
Ha oOpallleHHe 3asBUTENEH, COJIEpXKaIlMX >KajoObl Ha pEIEHUs, JCUCTBUS
(Oe3meiicTBUE) rOCYAapCTBEHHBIX ciyxamux Komurera.

2.2. TlpoBepkr MOTYT OBITH IJIAHOBBIMH (OCYILICCTBIATHCS HA OCHOBAHUU
rogoBoro TminaHa pabotsl Komwurera) u BHEIIaHOBBIMH. I[IpoBepka MOKET
MPOBOJUTHCS IO KOHKPETHOMY OOPAILICHHUIO 3asBUTCIIS.

B 3aBHCHMOCTH OT CcOCTaBa pacCMaTPUBACMBIX BOIIPOCOB MOTYT IIPOBOAUTHCS
KOMILICKCHBIE NPOBEPKH, MPHU KOTOPBIX PACCMATPUBAIOTCA BCE BOMPOCHI, CBSA3aHHBIE
C IPENOCTABICHUEM TOCYNAPCTBEHHOM yCIYyrd, M TEMAaTHYECKHE MPOBEPKH,
[P KOTOPBIX PacCMaTPUBAETCA OTAEIbHBINA BOIPOC, CBA3AHHBINA C MPEAOCTABICHUEM
TrOCYIapCTBEHHOU YCIIYTH.

Ilpy nmpoBenecHUMM  OPOBEPKH  NPOBEPSICTCS  COOTBETCTBHUC  JCUCTBUH
Y IPUHUMAEMBbIX PEIICHUN JODKHOCTHOro Jsmna Komurera, OTBETCTBEHHOTO
3a MPEAOCTABIICHUE  TOCYHApPCTBEHHOM  YCIyIW,  IOJOXKECHUAM  HACTOSIIETO
AJIMHUHUCTPATUBHOIO PEIVIAMEHTA W HWHBIM HOPMAaTHUBHBIM IIPABOBBIM AaKTaM,
PErYJINPYIOLUM MOPSAOK MPEAOCTABICHUS TOCYJAPCTBEHHON YCIIyTH.

IIpoBepka  OCYIIECTBASCTCS  BBHIOOPOUHO  HAYAIBHUKOM  CTPYKTYPHOTO
nogpaznencHuss  KomuTera,  OTBETCTBECHHBIM 32  OpraHU3alUI0  PabOTHI
IO TIPEAOCTABICHHUIO TOCYIAPCTBEHHON YCIYTH.
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IIpoBepku 3a coOroAeHHEM M UCIOJIHEHHEM TIOJIOKEHUH HaCTOSIIEro
AJIMUHUCTPATUBHOTO PETIAMCHTA, a TAKXKE 3a MPUHATHUCM PCIICHUH UCTIOTHUTCIISIMH
OCYIICCTBIISICTCS  3aMecTUTENIeM  mpeaceaaresss — Komutera,  KypHPYIOUIUM
CTPYKTYPHOC TMOAPA3ACICHUE, B COOTBETCTBUM C PAaCHpPECICICHUCM O00sI3aHHOCTCH
B Komurere.

2.3. BHemnaHoBas mnpoBepKa MPOBOJAMUTCS MO MepEe MOCTYIUIEHHS Kajlod
Ha feicTBHs (0€3eHCTBUE) WK PEIlIeHHe TOIKHOCTHOTO Julia KomureTa, mpuHsaToe
UM B TpoIecce TPCIOCTABICHHS TOCYAapCTBEHHOM yciuyru. Pe3ynbratTsl
paccMOTpeHUS Kanob (0OpalieHus) TOBOAATCS 10 CBEICHUS 3assBUTEIIS.

2.4. Pe3ynbTaThl MPOBCACHUS IUIAHOBBIX W BHCIUIAHOBBIX IMPOBEPOK
oQOpMIISIIOTCS  aKTOM, B KOTOPOM YKa3bIBalOTCS BBISIBJICHHBIC HEJIOCTATKH,
NPEIJIOKEHUA 110 UX YCTPAHEHUIO.

2.5. KoHTpoap 3a MOJHOTOM M KAYECTBOM IMPEJOCTABICHUS [OCYyAapCTBEHHON
YCIYTH OCYILICCTBISACTCA B (OpPME CaMOKOHTPOJS U KOHTPOJIA 1O YPOBHIO
NOMYUHCHHOCTH, BKJIIOUACT B CcOs BBISBICHHUC M YCTPAHCHUC HAPYIICHUM TpaB
3asABUTEIJICH, pACCMOTPEHUE Kajio0.

3. OTBETCTBEHHOCTD JA0JIKHOCTHBIX JIMI] UCIIOJIHUTEJIbHOTIO oprana PocroBckoii
00J12CTH ¥ UHBIX JOJKHOCTHBIX JIUII 32 pelieHud u JAeiicTBusA (0e3neiicTBHE),
NpUHUMAaeMble (0CylIeCTBIsIeMble) HMH B X0/¢ NIPe0CTABJICHUS
rOCYAAPCTBCHHOM yCIAYTH

3.1. OTBETCTBEHHOCTh 3a COOJIIOJICHHCM YCTAHOBJCHHBIX TpecOOBaHUI
K MPEJOCTABICHUIO TOCYIApCTBEHHOM yCIYrd BO3JIaracTcs Ha CHCHUAUCTA,
OCYILECTBIISIIOLIETO IPUEM H BbLAAYY JTOKYMEHTOB, OTBETCTBEHHBIX HCIOJHUTEICH
CTPYKTYPHbIX MOJpa3Ae/ieHui, mpeaceaaTesiss KoMuTeTa (B ciiyyae ero OTCyTCTBHS -
3aMECTHUTENS TIPEACEAATENS).

3.2. 3a HEBBINIOJHEHUE WM HEHAJJICKAIIEE BBIMOJHECHUE 3aKOHONATEIIBCTBA
Poccuiickoit  ®enepanm u PocToBckoM 00macTd 1o BOMpocam OpraHU3aluu
U TIPCJIOCTABJICHUSI TOCYNApCTBCHHOM YCIyrd, a TakKe TPCOOBaHUM HACTOSIICTO
AJIMHHUCTPATUBHOI'O pErJIaMEHTa, T[OCYJAPCTBEHHBIE TIPAXKIAHCKHE CIyKallue
Komurera  HeCyT  OTBETCTBEHHOCTh B COOTBETCTBHM  C JIEMCTBYIOIUUM
3aKOHOAATENbCTBOM.

3.3. 1o pe3ynbTaTaM IMPOBEACHHBIX IIPOBEPOK B CIIy4A€ BBISBICHUSA HAPYIICHUH
npaB 3asgBUTEIAS K BUHOBHBIM JIMIIAM MPHMEHSIOTCS MEpPbl OTBETCTBEHHOCTH
B IIOPAJIKE, YCTAaHOBJICHHOM JCUCTBYIOLIMM 3aKOHOJATENBCTBOM  Poccuickon
Oenepanum.

3.4. 3a HEUCHOJHEHHE WIM HEHAMJICKAIEE HWCIOJHEHUE JOJKHOCTHBIMU
JUUAMH,  OCYLIECTBIIOIIMMHU  MPENOCTABICHHE  T'OCYJApPCTBEHHOM  YCIYTH,
JOJKHOCTHBIX ~ OOSI3aHHOCTEH TIO TMPOBCACHHIO aJMUHHCTPATUBHBIX TPOICAYP
IpU IPENOCTABICHUN  TOCYIapCTBEHHOM  YCIOYyTHM  yKa3aHHBIE JIMIA  HECYT
OTBETCTBEHHOCTh B COOTBETCTBHHU C JCHCTBYIOLIUM 3aKOHOIATEIHbCTBOM.
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4. IonoxeHus, XapaKkTepu3yie Tpe0OBaHUSA K MOPAAKY U (popMam
KOHTPOJIA 32 NPEAOCTABJICHHEM IOCYAAPCTBCHHON YCIYIrH, B TOM YHCJI€
CO CTOPOHBbI I'PAXKIaH, UX 00 bCAUHCHUHA U OPTraHU3alUii

4.1. KonTposb 3a ImpEAOCTABICHUCM TOCYAApPCTBCHHOM YCIYIH CO CTOPOHBI
rpakaaH, uX OOBEIWHECHUM W OpraHM3alluid SBIAETCS CAMOCTOSITEIbHON (opMoit
KOHTPOJISI M OCYILECTBIIAETCS MMyTEM HampaBiieHusl oOparenuit B Komurer, a takxe
myTeM oOKalloBaHMsS JAcHCTBHM (OC3ACHCTBHA) M PCIICHHM, OCYIIESCTBISICMBIX
(MpUHSATHIX) B XOAC MPEAOCTABICHUS TOCYAAPCTBCHHOM YCIYTH, B BBIIMICCTOSIIINC
OpraHbl BIACTH.

4.2. OcHOBaHUCM MPOBCICHUS BHCIUIAHOBON MPOBEPKU SIBISIOTCSA IKAIOOBI,
nocrynaromue B Komurer. Pe3ysbTaTsl MPOBEPOK JTOBOJSTCA 10 CBEACHUS 3asBUTEIS,
MOIABIIETO Kano0y.

4.3. JlomxHOCTHBIC Jmia KoMHUTETa NPUHUMAKOT MEPBI K MPEKPAIICHUIO
TOMYIICHHBIX HApyIICHUH, YCTPAaHSIIOT TPUYMHBI M YCJIOBHS, CIIOCOOCTBYIOIINC
COBEPILICHHUIO HAPYLLICHUM.

Nudopmammss o pe3ynbpTaTax pacCMOTPCHUS 3aMCUaHUN W MPEIOKCHUM
rpakJiaH, WX OOBCAWHCHWA M OpPraHM3allid JOBOAMTCS OO CBCICHHS JIWII,
HAMpPaBUBIIMX 3TH 3aMEYaHUs U PEATIOKECHUSL.

V. JlocyneOHbIi (BHECY/1€OHBIN) MOPHAIOK 005KAJTOBAHUS PElIeHU N AeiiCTBUM
(0e3neiicTBHsI) oprana, NpeaoCTABISIONIEr0 FOCYAAPCTBEHHYIO YCIYTY,
€ro J0/LKHOCTHBIX JIMI, TOCYAAPCTBEHHBIX IPAKIAHCKAX CIYKAIIMX

1. Madopmanmst 1/ 3asiBUTEJIS 0 €0 MPaBe NOJaTh KaJa00y HA PelleHUus
u (win) neicreue (0e3aeiictene) Komurera u (M) €ro J0JKHOCTHBIX JIKIL
NMPH NPEI0CTABJIEHUH IOCYAAPCTBEHHOM YCAYTH

3asBUTENIL MMEET MPABO OOPATUTHCA C KaI000M HA HapylIEHHWE MOpPsIKa
MPEAOCTABICHUS €My IOCYJapCTBEHHOM YCIIYTH, BBIPA3UBILIECHCA B HEMPABOMEPHBIX
pemeHusAX u JeucTBHiIX (OesmeiictBunr) KomwureTra, €ro MODKHOCTHBIX JIHII,
TOCYTapCTBEHHBIX TpaKIaHCKUX ciyXkamux PocToBckoit o00macTu, a Takxke
paboTHrKoB M®I] npu mpeaocTaBIeHUN TOCYAapCTBEHHOW YCIIYTH B COOTBETCTBUU
¢ 3akoHOmaTenbCcTBOM Poccuiickoit @enepariu u PocToBckoit o0nacTu.

2. Opranbl rocyJapcTBEeHHOM BJIACTH, OPraHN3AIUN U YIIOJTHOMOYEHHbIE
HAa paccMoOTpeHHe 5Ka100bI J0/LKHOCTHBIE JIMIA, KOTOPBIM MOKeT ObITh
HANPABJICHA KAJ1002 3asIBUTEJISA B 10CYy1e0HOM (BHECY1e0HOM) MOPSAIKE

2.1. KanoOwl Ha pemieHus U AeWcTBUS (Oe3ACHCTBUE) MOJHKHOCTHBIX JIMI]
Komutera mopatotcst HemocpeacTBeHHO B KomuteT B anpec npeacenarenss Komurera
1o oxpaHe 00BEKTOB KYJIbTYpHOTO Hacleaus PocToBckoit 001acTy.
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2.2. Kanob6w! Ha pemienus u AercTrug (0e3aelicTBre) npeacenarens Komurera
nomarotrcs B IlpaButenbcTBO PocTOBCKOM 00nacTé B aapec TEPBOTO 3aMECTHUTEISA
I'yOepnatopa PocToBckoi 007acTH, KypHUPYIOIIETO ACITCIBHOCTH KomuTeTa
B COOTBETCTBMM C pacClpeicicHUEeM OOsA3aHHOCTCH MEXAy 3aMCCTHTCIISIMHU
['y6epnaropa PocroBckoii obmacTu.

2.3. JXKanoOwl Ha pemeHusi u AeiicTBua (Oe3nercTeue) padboTHuka MOIL]
MOJAOTCA B aapec pykosoauressa dtoro MOII.

2.4. Kayno6w! Ha pemicHus U aeicTBus (0e3aeiicTBrue) M®I] mogarotcs B ajpec
yupeautenass MOIL[ wiu J0JDKHOCTHOTO JIMIA, YIIOJHOMOYCHHOTO HOPMATHBHBIM
paBOBBIM aKTOM PocTOBCKOI 0051acT Ha paccMOTpeHUE 00paIlieHUi rpakIaH.

3. Cnoco0b1 mH(pOPpMUPOBaHNS 3asiBUTEJICH 0 OPSAKE MOAAYM U PACCMOTPEHUSA
JKaj100bl, B TOM 4HcJie ¢ ucnoab3doanuem EIITY

3.1. Komurer, M®I] obecricunBaroT:

3.1.1. UndopmupoBanue 3asBUTCICH O TMOpsAIKe OOKaTOBaHUS PCIICHUI
u aciictuii (6e3aciictBus) Komurera, ero 1OMKHOCTHBIX JTUIL IMOO FOCYIAPCTBCHHBIX
rpakKaaHCKUX cayskamux PoctoBckoil obnacti, M®II 1 ux pabOTHHKOB MOCPEICTBOM
pa3MellieHusa HHPOpMallUK Ha CTEHJaX B MECTaxX MPEJOCTABICHUS FOCYAapCTBEHHbIX
yciyr, Ha opuinansHoM caiite Komutera, Ha EINIT'Y, [loptane cetn M®II.

3.1.2. KoHCcynbTHpOBaHUC 3asBUTCICH O TMOpSAKE OO0XKalIOBaHUS PCUICHUN
u aciictuii (6e3aciictBus) Komurera, ero 1OMKHOCTHBIX JTUIL IMOO FOCYIAPCTBCHHBIX
rpaKIaHCKUX ciyxaimux Poctosekoit obmactu, M®I] u ux paboTHUKOB, B TOM YHCIIC
1o TencoHy, MEKTPOHHON NOYTE, MPU JIUYHOM TIPUECME.

VkazaHHass B JaHHOM paszjaene uHQOpMalus MOAJIEKHUT O00513aTebHOMY
pasmMelleHuto Ha opunuansHoM caiite Komurera, Ha EIITY.

4. llepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJTHPYIOIIUX MOPATOK
10Cy1eOHOT0 (BHECY1e0HOI0) 007KAJI0BAHUS PellleHUH 1 e cTBU
(0e3neiicTBusl) Komurera, a TakiKe ero J0JKHOCTHBIX JIMIL

[Ipouenypa momaun M paccCMOTPEHHs KanoObl pEryiaupyeTrcss paszaenom V
HAcToOAWEro  AJMHMHUCTPAaTUBHOrO  perjaMeHta,  @DenepanbHbIM  3aKOHOM
ot 27.07.2010 Ne 210-®3, nmoctanosneuueM [IpaBurensctBa PocToBckoit obmactu
ot 16.05.2018 Ne 315 «O06 ytBepxknenuu [IpaBui mogaur U paccMOTpPCHUS Kalnoo
Ha peCImeHUS W JCeUCTBUA (Oe3ACHCTBHE) OpPraHOB MCHOJHUTCIBHOW BJIACTH
PocTtoBckoii 00sacT ¥ UX JTOJBKHOCTHBIX JIMI], TOCYJApPCTBCHHBIX T'PaKIAHCKUX
ciyxamux PocToBckoit 061acT, MHOTO()YHKIIMOHATBHBIX LIEHTPOB MPEIOCTABICHHUS
roCyJapCTBEHHbIX 1 MyHUIMNANBbHBIX YCIyT PocTOBCKO# 001acTH 1 UX paOOTHUKOBY.

IIpeacenarens KoMHUTETA
1o OXpaHe 0OBEKTOB KYJIbTYPHOTO
Hacnenusa PoctoBckoit o0nacTu N.B. I'pyHCKknit
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ITpunoxenune Ne |

K aJAMUHUCTPATUBHOMY periaMeHTy
MIPEIOCTABICHISI KOMUTETOM I10 OXpaHe 00BEKTOB
KylnbTypHOTO Hacienusi PocToBckoii oOmacTtu
rOCy/IapCTBEHHOM ycCiyTu «Bpljjaua 3akmoueHus
Ha aKT TOCy/JapCTBEHHOW HCTOPUKO-KYJIBTYPHOU
DKCIIEPTU3BI»

OOPMA 3ASBJIEHNS O IIPEJIOCTABJIEHNH
I'OCYJAPCTBEHHOMU YCIIVI'H

roja

3AABJIEHUE

IIpencenarento KOMUTETA
IO OXPaHC 00BEKTOB
KYJIbTYPHOTO Hacjaeaus

PocToBckom 00acTH

Ot KorO

(s puzuaeckoro smna: ®UO, angpec
MPOKUBAHUS (HAXOKACHMSI), TeJiehoH.
JUis  mpeacTaBHTENA:  JOMOJHHUTEIHHO
JIOKYMECHT, TTOJITBEPIK A0
TIOJTHOMOYHS TIPE/ICTABUTEIS.

Huoa UII:  gomommmtensno OI'PHUII,
WHH.

g ropuguyeckoro  mmma:  MOJHOE
HaNMCHOBAHUE, OpTaHM3aI[OHHO-
npasoBas popma, UHH, OT'PH).

(3aroITHsIeTCSl KOMUTETOM 110 OXpaHe
00BEKTOB KyJIBTYPHOI'O HACIIEIUs
PocTogrckoii obnacTth)

O BbIJA4YC 3aKJIIOUYCHHSA Ha aKT FOCY}IapCTBCHHOﬁ I/ICTOpHKO—KYJII)TypHOfI IKCIICPTU3LL

IIpomry Bac npemocraBuTh 3aKJIIOUYEHHME HA AKT TOCYJAPCTBEHHOM HCTOPHUKO-

KYJIbTYPHOU 3KCIIEPTH3bI Ha
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[lprararo  akT  TOCYHApCTBEHHOM  HWCTOPUKO-KYJIBTYPHOU  3KCHEPTHU3HI
Y TIPUJIOKEHUE K HEMY.
[TouToBEIH afpec 3adBUTEIA/AI1. TOYTA

KonTtakTHbIl TenehoH
Pe3ynmbraT npenocTaBiIeHMS roCy1apCTBEHHOM YCITYTH HPOITY BBIAATH

CJICYIOIIMM CTIOCOOOM:
(BBIOpaHHOE OTMETHTH 3HAKOM: V)

|:| B KOMHUTETE IO OXpaHe 00BEKTOB KyJIbTYPHOTO Hacieans PocToBckoil obmacTu

B M®I] (B ciryuae obpallieHus 3assBUTENS 32 IPETOCTABICHUEM TOCYAapCTBCHHOMN
yeiyru B MOILI)

]
|:| yepes EIITY
]

110 IMo4TEC

K 3asBeHuto npumararoTcs:

1. JIOKyMEeHT, NOATBEPAAAOIIMI MOJHOMOYHUS TPEACTABUTENS HA OCYIIECTBICHHE
JEHUCTBUII OT HMMEHH 3asiBUTENsA (HAmpUMEpP, IOBEPEHHOCTh, AaKT OpraHa OIeKH
U MIOMEYUTENBCTBA O HA3HAYEHUM OMNEKYHA WM IMOIMEUHUTENS] W JAPYTHE JOKYMEHTHI

B COOTBCTCTBHU C BaKOHO)IaTeJ'IBCTBOM) Ha JI. B 3K3.
(mpu  ycnoBMW TOJAYM 3asBICHHUS TPEACTABUTENEM (U3UICCKOTO JIHMLA, OPHIMYCCKOTO JIWIA,
HHAWBUIYANIbHOTO NMPEAIPUHUMATES).

2. AKT rocylIapCTBEHHON HMCTOPUKO-KYJIBTYPHOM 3KCIMEPTU3bl U NPHIOKEHUS K
HEMY.

(IToanuck 3asBHUTENA)

JlaTa
¢ ” 20 roja




39

ITpunoxenune Ne 2
K aJAMUHUCTPATUBHOMY periaMeHTy
MIPEIOCTABICHISI KOMUTETOM I10 OXpaHe 00BEKTOB
KylnbTypHOTO Hacienusi PocToBckoii oOmacTtu
rOCy/IapCTBEHHOM YyCIIyTu «Bblaada 3akiatoueHUs
Ha aKT TOCy/JapCTBEHHOW HCTOPHKO-KYJIBTYPHOU
DKCIIEPTU3BI»

®OPMA 3AKJIFOUEHMS HA AKT TOCYJJAPCTBEHHOW NCTOPUKO-KYJIbTYPHOU
OKCIIEPTU3bI

IIITamMm komuTeTa

HanmMeHoBaHNE IOpUANYECKOTO JTUIIA,
®OHUO 3asBuTens,
WHAUBUAYAIBHOTO MPEATPUHUMATENS

a1 Ne permerpann aJpec MPOKUBAHUS (HAXOKICHUS)

3akioueHue
HAa aAKT roCyAapCTBCHHOM HCTOPHKO-KYJbTYPHOUH IKCICPTHU3BI

Komuter no oxpane o0bEKTOB KyJIbTYpPHOT0 Hacieausa PoctoBckoit obnacTu (ganee

— KOMMTET) Ha OCHOBAaHHMH 3asBJICHUA OT Ne U aKTa

roCy1apCTBEHHOU HMCTOPUKO-KYJIBTYPHOU DKCIIEPTHU3BI Ha
¥ TIPHUJIOKCHUS K HEMY, COOOTIacT.

1. Uudopmamus o0  TNPOBCACHHBIX  HCTOPHUKO-KYJIBTYPHBIX  HCCJICIOBAHUSAX:

2. UndopmManus O COTJIACUU/HECOTIACUU C BBIBOJAAMH, H3JO0KCHHBIMH B 3aKIIOUYCHUH
DKCIIEPTU3BI (c YKa3aHUEM MOTHUBHUPOBAHHBIX IIPUYHH HEeCOoTJIacusl):

JononaurenbHas wuHboOpManusa (IpU HATHYIKHN)

JIOMKHOCTDH YITOJTHOMOYEHHOTO JTUIIA dUO

(moamucy)

®OUO ucronauTENA
Ne renedona ucronHUTEIS
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ITpunoxenue Ne 3
K aJAMUHUCTPATUBHOMY periaMeHTy
MIPEIOCTABICHISI KOMUTETOM I10 OXpaHe 00BEKTOB
KylnbTypHOTO Hacienusi PocToBckoii oOmacTtu
rOCy/IapCTBEHHOM yCIIyru «Bblaada 3akimoueHus
Ha aKT TOCy/JapCTBEHHOW HCTOPHUKO-KYJIBTYPHOU

OKCIICPTU3BI»

®OPMA YBEJIOMJIEHI Ob OTKA3E B IIPUEME JJIOKYMEHTOB, HEOBXOJJUMbIX
JUIA TTPEAOCTABJIEHUA TOCYJAPCTBEHHOUM YCIIYIE

IIITamMm komuTeTa

nata u Ne perucrpauuun

HamMveHnoBaHre FOPHIAYECKOTO JIMIIA,
®HO 3asgsBurens,
WHIVBHUIYATEHOTO MPeaITpHHUMATEIIS
aapec MPOKUBAHUS (HAXOXKICHUSA )

PEHIEHWE

00 OoTKa3e B IIpueMe TOKYMEHTOB, HEOOXOIUMBIX IJISI MPEIOCTABICHUS
yciyTH « Beiada 3akimroueHust Ha akT roCyAapCTBEHHON MCTOPUKO-KYIBTYPHOR

oT

OKCIICPTHU3BD

Ne

Komuter mo oxpaHe oOBEKTOB KyJIbTYpHOTO Hacieawss PocToBckoil obiactu
(masee — KOMUTET) MO pe3yjbTaTaM PacCMOTPEHHS 3adBJICHUS O BbIJaue 3aKIFOUEHUS

Ha aKT TOCYJApCTBEHHOM HCTOPUKO-KYJIbTYPHOHU

Ne

DKCIIEPTHU3bL

oT

H IIPHIOKCHHBIX K HCEMY JOKYMCHTOB, Ha OCHOBAHHH

(Ha3BaHHE AIMUHHUCTPATUBHO

ro periaMeHTa) MPUHATO pellleHHe 00 OTKa3e B MPHUEME NOKYMEHTOB MO CIEAYIOIIUM

OCHOBAHUSIM:
Ne rmyHkTa HaunMenoBanne OCHOBaHHS JIs1 OTKa3a PazpsacHenue
aIMAHUCTPATUBHOT B [IPENOCTABICHUU TOCYAAPCTBECHHON IIPUYMH OTKa3a

rOCYJAPCTBEHHON YCIYTHd MOJAH B OpraH

O periamMeHTa YCIIYyTH B [IPEAOCTABJICHUU
rOCyJapCTBEHHON
9.1.1 3anpoc 0 IIPEJOCTABIICHUY | YKA3bIBAKOTCSA
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rOCYIApCTBEHHOW BJIACTH, B TTOJHOMOYMS
KOTOPBIX HE BXOIAWUT NPEAOCTABICHUE
rOCYJAPCTBEHHOM YCIIYTH

OCHOBaHUSA TaKOTO
BBIBOJIA

9.1.2

HekoppekTHoe 3anoHeHne 0043aTebHBIX
noJsei B dopme 3asBJICHUS
O TIpeI0CTaBICHNN roCyJapCTBEHHON
ycayru  Ha  EIII'Y  (HemoctoBepHOE,
HETIPaBWIBHOE 1m0 HETOJTHOE
3aI0JIHCHHE)

YKa3bIBAKOTCS
OCHOBAaHMA TaKOro
BBEIBOJIA

9.13

IlpenacraBineHHBIE  JTOKYMEHTBI ~ HUMCEOT
MOJYUCTKM M  HUCIPaBIICHUA  TEKCTa,
HE3aBEPEHHBIE B MOPAIKE, YCTAHOBIECHHOM
3aKOHOJATEILCTBOM Poccuiickoit
denepanuu

YKa3bIBACTCSA
HUCYEPIIBIBAIOIUN
[IepEeUCHb
JIOKYMEHTOB,
coIepKammx
MOIYHUCTKHU

Y ICTIPaBJICHUSI

9.14

JIOKyMEHTBI ~ COAEpKaT  TOBPEKACHUS,
HAJIM4HUE KOTOPBIX HE ITO3BOJISET B IIOJTHOM
o0beME  HCIOJB30BaTh  HH(POPMAIHIO
1 CBEJICHMS, CoZlep KalIrecs B JOKyMEHTax
IUTS  TPETOCTAaBICHUs] TOCYAapCTBEHHOMN
YCIIYTH

YKa3bIBACTCA
HUCYEPIIBIBAIOIUN
[IepEeUCHb
JTOKYMEHTOB,
coIepKammx
TTOBPEKICHUS

9.15

Ilomaya 3ampoca O IPEAOCTABICHUU
rOCyJapCTBEHHOM YCIYTH M JOKYMEHTOB,
HEOOXOMUMBIX  JUIsl  IPEJOCTaBICHHUS
rOCyJapCTBEHHOMN YCIYTH, B 3JEKTPOHHOU
(dopMe C HapyLIEHUEM YCTAaHOBJICHHBIX
TpcOOBaHUI

VYka3pIBaroTCs
OCHOBAaHMA TaKOTO
BBIBO/IA

9.1.6

IIpencraBneHHBIC SJCKTPOHHBIC OOpasbl
JOKYMEHTOB HE€ TO3BOJSIOT B IOJHOM
o0beMe MpOYUTaTh TEKCT JOKYMEHTa H
(1K) pacmo3HaTh PEKBU3UTHI TIOKYMEHTA

yKa3bIBACTCS
HCUEPIBIBAIOILNI
nepeucHb
JIOKYMEHTOB,
AIEKTPOHHBIC
o0pa3bl  KOTOPBIX
HEBO3MOXKHO B
MOJTHOM  00Bbeme
MIPOYUTATh U (HJIH)
pacro3HaTh
PEKBHU3UTHI
JIOKYMCHTOB

9.1.7

HecoO6mioneHre yCTaHOBJICHHBIX CTaTheH
11 ®enepansHoro 3akona ot 06.04.2011
Ne 63-03 «O06 HAE€KTPOHHON MOJIUCHY

VYcioBus, KOTOPBIC
HE COOJTIOJICHBI JIA
MIPU3HAHUS
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YCJIOBUW TIPU3HAHUS JNEWCTBUTEILHOCTH | YCUJICHHOM

YCHJICHHOU KBATH(UIIMPOBAHHON | KBAIM(PUITIPOBAHH

3JIEKTPOHHOU MOATINCH Ol  DICKTPOHHOMN
OIIHNCH

JlonomHuTenbHAs HHGOPMALIUS:
Brel BopaBe MOBTOPHO OOpaTHUTHCS B KOMHUTET C 3asBIICHHEM O MPEIOCTaBICHUH
TOCYIAPCTBEHHOM YCIIYTH TIOCIIE YCTPAHEHHS YKa3aHHBIX HAPYILIEHUM.
JlanHBI OTKa3 MOXET ObITh 00ajaoBaH B JOCYACOHOM TOPSAKE IMyTEM
HAIMPABJICHUS >KaT00bI B KOMUTET, a TAKXKE B CyICOHOM TIOpsIIKE.

J10JIDKHOCTE YIIOJITHOMOYEHHOTO JIULA dHNO

(monmuCs)

DUO ucnonmuuTens

Ne renrehona ucmonHUTEND)

2. Hacrosimiee MocTaHOBJIGHHE BCTYMaeT B CHJIY CO JAHS €ro o(HIMaIbHOTO
ONyOJINKOBAHUA.

3. KoHTpoib 3a BBIMOJTHCHHECM HACTOSIICTO TIOCTAHOBJICHUS BO3JIOXKHTH
Ha 3aMCCTUTENS TpEACceaAaTesis KOMUTETa MO OXpaHe OOBCKTOB KYJIBTYPHOTO HACTCAUS

PocToBckoit 0051acTi — HaYATFHUKA OT/ACTA OXpaHbl OOBCKTOB KYJHTYPHOTO HACIICIVSI
KopoGosy 1.B.

[Ipencenatens kKOMUTETA
10 OXpaHe 0OBEKTOB KyIBTYPHOTO

Hacieaust PoctoBckoit obmactu N.B. I pyHCKnii




