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MHHHCTEPCTBO APXHTEKTYPBI H EPA^OCTPOMTEJltCTBA

CAXAJIHHCKOH OEJIACTH

IIPHKA3

j^o sjy — ■4'-/?OT

r. K)>KHO-CaxanHHCK

06 yTBepxc^eHHH aAVfHHHcrpaTHBHoro perjiaivieHTa npe^ocxaBJieHHH 
rocyaapcTBCHiiOH ycjiyrn «IIpHHHTHe peiuenHu o noaroxoBKe h 

yxBepjKACHHM AOKyivieHxauHH no njiaunpoBKe xeppnxopnH 
(BHecenun nsmeneHnn b aoKyiyienxauHK) no njiannpoBKe xeppnxopnn), 

npeaycmaxpHBaiouieH pasmeuienne o6i>eKXOB pernonajibnoro snaHeHun n 
HHbix o6beKXOB Kannxajibnoro cxponxejibcxBa, pasMemenne Koxopbix 

njiannpyexcn na xeppnxopnnx ^Byx n 6ojiee iwyHHnnnajibHbix o6pa30BaHHH»

B ucjwx peajmsaiiHH Oe^epajibnoro aaKona ox 27.07.2010 JV2 210-03 

«06 opraHHsauHH npe^ocxaBiieHna rocyflapcxBeHHbix h MyHHii,HnajibHbix ycjiyr» 

m b cootbctctbuh c nopfljjKOM paspaSoxKH h yxBepxc^eHHfl opranaMH 

HCnOJIHHTeJIbHOH BJiaCTH CaxaJIHHCKOH o6jiaCTH a^MHHHCTpaTHBHblX 

perjraMeHTOB npeAocxaBJieHHx rocy^apcxBeHHbix ycnyr, yxBepxc^eHHbiM 

nocxaHOBJieHHeM IlpaBHTejibCTBa CaxaJIHHCKOH oSjiacxH ox 21.06.2011 JV2 233 

npHKaabiBaio:

1. VxBepflMXb aAMMHMexpaxHBHbm peraaMeHx npe^ocxaBjieHHfl 

rocy/iapcxBeHHOH ycnyra «ripHHflXHe peineHHH o noflroxoBKe h yxBep>K^eHHH 

AOKyMeHxaqHH no njraHHpoBice xeppnxopHH (BneceHHH HaMeneHHH b 

AOKyMenxauHK) no njiannpoBKe xeppnxopnn), npeflycMaxpnsaiomeH pasMeinenne 

oSbexxos pernonajibHoro SHanenna n nHbix oGbexxos Kannxajibnoro
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cxpoHTejibCTBa, paaMemeHHe Koxoptix njiaHHpyexca Ha xeppHxopnax ^Byx h 

6ojiee MyHHHunajiBHbix o6pa30BaHHH» (npmiaraexca).

FIpHSHaxb yxpaxHBuiHM cHJiy npMKas areHxcxsa apxHxexxypbi h 

rpa^ocxpoMxejibcxBa CaxajiHHCKOH o6jiacxH ox 05.12.2018 No 3.39-36-n «06
yXBepXCflCHHH

2.

aflMHHHCXpaXHBHOXO perjiaMenxa npeAocxaBjieHHa

rocyaapcxBeHHOH ycnyra «npHHHXHe peinehhh o no^roxoBKe h yxBepxmeHHH

flOKyMeHxatiHH no njiaHupoBKe xeppHxopHH, npeaycMaxpHBatomen paaMemeHHe 

o6T.eKxoB perHOHaribHoro SHaneHHa h hhhx oOBexxoB KanHrajibHoro 

cxpoHxejibcxBa, paaMemeHMe Koxopbix njiaHHpyexca na xeppHxopnax nsyx h 

6ojiee MyHHUHnajibHbix o6pa3OBaHH0».

OnyOnHKOBaxb HacxoamHH npnKas Ha «0(|)HHHajibHOM HHxepHex- 

nopxane npaBOBOH HH(jDopMaHHH» (www.pravo.gov.ru)

0(|)HpnajTbH0M caMxe 

CaxajiHHCKOH oGnacxH.

3.

h paaMecxHXb na 

MHHHCxepcxBa apxHxeKxypbi h rpa/tocxpoHxejibcxBa

Mcnojinaiomaa 
oOasaHHocxH MHHHCXpa 
apxHxeKxypbi h 
rpa^ocxpoHxejibcxBa 
CaxajiHHCKOH oSjiacxn

O.M. EopxHOBCKaa

http://www.pravo.gov.ru


YIBEP^/JEH

npHKaaoM MHHHCxepcTBa apxHTeKxypw h 
rpaflocxpoHxejTbcxBa CaxanHHCKOH oSjiacxH

05.03.2021 3.39-4-nox

A^MHHHCTPATHBHMH PErjIAMEHT
npe^ocraBJieHHH rocyaapcTBCHHOH ycjiyrH «IIpHHHTHe 

pemeHHH o noAroroBKe h yTBepa^eHHH /joKyivieHTauHH no 
njianupoBKe TeppHTopun (BnecennH HBMeneHHH b 

AOKyMeirrautiio no njiannpoBKe TeppHTopnn), 
npe/iyciviaxpHBaiomeH pasMenjenne oObcktob 
pernonajibHoro BHanennH n hhbix oOteKTOB 

KanurajibHoro CTponrejibCTBa, pasiyiemenne Koropbix 
njiaunpyercn na reppHTopnax ^Byx n 6ojiee 

iviyHHnnnajibHbix o6pa30BaHHH»

Pasflen 1. OEIIJHE nOJlO^CEHM

1.1. ripe^Mex peryjmpoBaHHH aflMHHHCxpaxHBHoro perjiaMeHxa

HacxoainHH aAMHHHcxpaxHBHbiH pernaMeHx ycxanaBjiHBaex cpOKH h 

nocjie^oBaxejTbHOCXb aflMHHHcxpaxHBHbix npope^yp h aflMHHHCXpaxHBHbix 

^eiiCXBHH npH npeaocxaBneHHH rocyflapcxBenHOH ycnyra «npHHaxHe pemeHHH o 

no#roxoBKe h yxsep^eHHH ^OKyMeHxapHH no njiaHHpoBKe xeppnxopHH 

(BHeceHHH HSMeHCHHH B flOKyMCHXapHK) DO nJiaKHpOBKC XCppHXOpHH), 

npeziycMaxpHBaiomeH pasMemenHe oObexxoB perHonajibHoro SHaneHHfl h hhbix 

oObeKXOB KanHxajibHoro cxponxenbcxsa, pasMemeHHe Koxopbix miaHKpyexca na 

xeppHxopnax ^Byx h Oonee MyHHpHnajibHbix o6pa30BaHHH».
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1.2. Kpyr saaBHieneH

3aflBHTeji«MH na noayHeHHe rocy^apcTBeHHOH ycnyra aBjiflK)Tca 

aaHHxepecoBaHHBie (|)H3HHecKHe h lopH^HnecKHe jiHua (flajiee - aaaBHTejiH).

SaaBHxejib anpase o6paxHXbca aa nonyHeHHeM rocyflapcxBCHHOH ycnyra 

nepea npencxaBHxejra, HMeiomero flOKyMenxajibHoe nonxBep>KneHne 

HOJIHOMOHHH, O^OpMJieHHOe B C00XB6XCXBHH C Xpe6oBaHH»MH fleHCXByiOmerO 

aaKOHo^axejibcxBa (^anee - npeflcxaBHxenb aaaBHxejia).

JlHi^aMH, yKaaaHHbiMH b nyHKxe 1.1 hbcxh 1 cxaxbH 45 

FpaflocxponxejibHoro Ko^eKca Pocchhckoh OeflepaqHH, pemeHHe o no^roxoBKe 

noKyMeHxaiiHH no nnaHHpoBKe xeppHxopHH npnHHMaexca caMoexoaxejibHO.

1.3. Tpe6oBaHH« k nopa^Ky HH^opMHpoBaHna 

o nopa^Ke npe^ocxaBJieHHH rocy^apcxBeHHOH ycnyrH

1.3.1. MH(j)opMaijHa o Mecxe HaxoacfleHHa MHHHcxepcxBa apxHxeKxypbi h 

rpaflOcxpoHxenbcxBa CaxanHHCKOH o6jiacxn (^anee - MHHncxepcxBo): 693001, 

CaxanHHCKaa o6nacxb, r. lOacno-CaxajiHHCK, np. Mnpa, 56a.

Fpa(J)HK pa6oxbi MHHHcxepcxBa: noHe^ejibHHK - nexBepr: c 09.00 18.15,

naxHHita: c 09.00 17.00, nepepbiB Ha o6e^: c 13.00 flo 14.00.

Cnoco6bi nojiyHCHHa HH(|)opManHH o Mecxe Haxoa(fleHHa MHHHcxepcxBa h 

rpa^HKe ero pa6oxbi:

- na 0(f)HijHajibHOM HHxepnex-caHxe MHHHcxepcxBa;

- HenocpencxBeHHo b MnHHcxepcxBe;

- c HcnojibaoBaHHeM cpe^cxs xejie(J)OHHOH cBaan;

- npn HHCbMCHHOM oSpameHHH;

- b perHonajibHOH rocyflapcxBeHHOH HH(J)opMaLiHOHHOH chcxcmc «FIopxan 

rocyflapcxBeHHbix h MyHHiiHnajibHbix ycnyr (4)yHKi;HH) CaxajiHHCKOH o6nacxH» - 

nanee nopxan rocya,apcxBeHHbix h MyHHU,HnajibHbix ycnyr (<J)yHKu,HH) 

CaxajiHHCKOH o6jiacxH, PFIFy;
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- b (|)e^epajibHOH rocyaapcTBenHOH HH(j)opMaijHOHHOH CHCxeMe «EaHHbiH 

nopxaji rocy^apcxBeHHbix h MyHHqHnaubHbix ycjiyr (4>yHKqHH)» - aajiee eauHbiH 

nopxaji rocy^apcxBeHHbix h MyHmjHnaubHbix ycnyr (4)yHKu;HH), Eliry.

Tejie(J)OHbi MHHHcxepcxBa fljia cnpaBOK (KOHcyjibxaaHH): 8(4242) 67-10-00, 

67-10-03, 67-10-04, 67-10-05.

npHCM aaflBJieHHH o no^roxoBKe h yxBep^eHHH flOKyMeHxaiiHH no 

nnaHHpoBKe xeppnxopnH (BnecennH HSMeneHHH b flOKyMeHxaqnio no njianHpoBKe 

xeppHxopnn) npn nx jihhhom npeflocxaBjiennH ocymecxBjiaexcfl b noneAenbHHK, 

BxopnHK, cpe^y, nexsepr, naxnnny c 09.00 ro 17.00, nepepbiB na o6efl: c 13.00 30 

14.00. flpnojTHHxejibHo npneM saaBnennH o no^roxoBKe n yxEep^ennH 

flOKyMenxaijHH no nnaHHpoBKe xeppHxopnn (Bnecenne HSMenennH b 

^OKyMenxanHK) no nnaHHpoBKe xeppHxopnn) ocymecxBJiaexca b oneKxpoHnon 

(J)opMe.

A^pec o(|)nLi;HajibHoro canxa MnnncxepcxBa b cexn Hnxepnex: 

http://grad.sakhalin.gov.ru.

A/ipec ojieKxpoHHon nonxbi MnnncxepcxBa: e-mail: grad@sakhalin.gov.ru.

Aflpec nopxana rocy^apcxBennbix n MynnnnnanbHbix ycnyr ((^ynKunn) 

CaxajiHHCKon oSnacxn: https://uslugi.admsakhalin.ru.

Hn(^opMai;Hfl o MnnncxepcxBe, b xom nncne o Mecxe ero naxoncflenna n 

rpa^nxe pa6oxbi, pasMemena na HH^opMannonnoM nnxepnex-nopxane opranoB 

rocyflapcxEennon BJiacxn CaxaiinncKon oSnacxn (http://sakhalin.gov.ru).

A^pec E^nnoro nopxana rocyflapcxBennbix n MynnqnnanbHbix ycnyr 

((J)yHKi;nh): https://www.gosuslugi.ru.

1.3.2. Hn^opMaunn no BonpocaM npe^ocxaBnennn rocyziapcxBeKHOH 

ycnyrn coo6maexcn aananxenaM:

- npn nunnoM npneMe;

- no xene^ony;

- no nonxe, b xom nncne oneKxponnon nonxe;

http://grad.sakhalin.gov.ru
mailto:grad@sakhalin.gov.ru
https://uslugi.admsakhalin.ru
http://sakhalin.gov.ru
https://www.gosuslugi.ru


4

HH^OpMamiOHHO-

TeneKOMMyHHKaiiHOHHbix cexflx o6mero nonbsoBaHM, b xom hhcjic b cexn 

HnxepHex;

nocpeflcxBOM paaMemeHHa CBe^enHH B

- Ha HH(])OpMaiJHOHHOM CXCHfle, paCHOJIOXCeHHOM B S^aHHH MHHHcxepcxBa;

- nocpe,acxBOM pasMemeHHH CBe^eHHH na nopxajie rocyaapcxBeHHbix h 

MyHHpHnajibHbix yciiyr (4)yHKij;HH) CaxajiHHCKOH o6iiacxH;

nocpe^cxBOM paaMemeHHB CBe^eHHH na E^hhom nopxajie 

rocy^apcxBeHHbix h MyHHpHnajibHbix ycnyr ((JjyHKpHH).

CBeaeHHa o xcme npeaocxaBJieHHa rocy^apcxBeHHOH ycnyrH coo6maioxca

saflBHxejuiM:

- npn jihhhom npHeMe;

- no xene^JOHy;

- no noHxe, b xom hhcjic ojieKxpoHHoii nonxe, no (|)aKcy;

- nocpe^cxBOM E^hhoxo nopxajia rocyflapcxBeHHbix h MyHnpnnajibHbix 

ycnyr ((JjyHKpHH), a xaxnce nopxana rocyzjapcxBeHHbix n MyHHpHnanbHbix ycnyr 

(4>yHKnHH) CaxanHHCKOH o6nacxn.

1.3.3. HH<|)opMHpoBaHHe npoBonnxcn b 4)opMe:

- ycxHoro HH^opMHpOBaHHn;

- nHCbMCHHOrO HH(|)OpMHpOBaHHn.

Ycxhoc HH(|)opMHpoBaHHe ocymecxBnnexca cnennanHcxaMH 

MHHHcxepcxBa npn o6panj,eHHH sanfinxenen sa HH^opMapneH bkhko nnw no 

xene(J)OHy.

1.3.4.

CnennanHcxbi MHHHcxepcxBa,

HH(J)opMHpoBaHHe, npHHHMaiox Bee Heo6xonHMbie Mepbi ana aann nonnoro h

ocymecxEnaioipHe ycxhoc

onepaxHBHoro oxsexa na nocxasneHHbie Bonpocbi.

YcxHoe HH(J)opMHpoBaHHe Kaacaoro saaBHxena ocymecxBnnexca b xenenne 

BpeMeHH, neoSxoaHMoro ana ero HH<|)opMHpoBaHHa.

1.3.5. IIpH oxsexax na xene(|)OHHbie sbohkh cnenHanHCXbi MHHHcxepcxBa 

noapoSno, b KoppeKXHoil (JtopMe HH^opMHpyiox o6paxHBuiHxca aaaBHxenen no 

HHxepecyfomHM hx BonpocaM. Oxsex aonacen HanHHaxbca c HHcjjopMauHH o
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HaHMCHOBaHHH OpraHa, B KOTOpblH o6paTHJIHCb SaaBHTejIH, (|)aMHJIHH, HM6HH, 

oxHecxse h ^oji»(hocxh cneqHajiHcxa MHHHexepexBa, npHHaBmero xene^oHHbiH

3BOHOK.

IIpH ycxHOM oSpameHHH aajiBHxeneH (no xejie^ony) cneqnajmcxbi 

MnHHcxepcxBa ^aiox oxBexbi caMOCxoaxejibno. Ecjih cneLtnajmcx MuHJicxepcxRa, 

k KoxopoMy oSpaxHJicfl 3aflBHxenb, ne mokcx oxBexnxb na sonpoc 

caMocxoaxejibHO, xo aaaBHxenb flon^en 6bixb HanpaBaen k ^pyroMy cneij,HajiHCxy 

huh )Ke o6paxHBmeMyca aaaBHxejno aojiaceH 6bixb coo6ui,eH xejie(|)OHHbiH HOMep, 

no KoxopoMy mo>kho nonyHHXb neoSxoflHMyio HH(|)opMatiHK), jih6o cneijHajiHcx 

Moacex npe^JToacHXb aaaBHxenK) oSpaxnxbca nHCbMenno.

1.3.6. IlHCbMeHHoe HH(|)opMHpoBaHHe ocymecxBjraexca nyxeM nanpaBnenna 

OXB6XOB nOHXOBbIM OXnpaBJICHHeM HUH nOCpeflCXBOM HH(|)OpMai;HOHHO- 

xeneKOMMynHKauHOHHbix cexeil o6mero nojibaoBanHa (no ajieKxponnoH nonxe, no 

4>aKcy).

Oxsex na o6pam,eHHe saaBHxeaa npe^ocxasjiaexca b npocxoii, nexxoii h 

nonaxHOH (J)opMe c yKaaaHHeM (jmMHnHH, HHHitnajiOB, HOMepa xeae^ona 

cnen;HajiHcxa MHHHCxepcxBa.

Oxsex HanpaBJiaexca b nHCbMeHHOM BHjie b aaBHCHMOCXH ox cnoco6a 

o6pameHHa aaaBHxeaa 3a HH^opMaiiHeH hjih cnoco6a ^ocxaBKH oxsexa, 

yKaaaHHoro b nHCbMennoM o6pameHHH aaaBHxeaa.

Oxsex na oSpameHHe, nocxynHBmee b 4>opMe aaeKxpoHHoro flOKyMenxa, 

HanpaBJiaexca b (JiopMe 3JieKxpoHHoro flOKyMenxa no a^pecy ajieKxpoHHOH nonxbi, 

yicaaaHHOMy b o6pameHHH, hjih b nHCbMCHHOH (JiopMe no noHXOBOMy a,npecy, 

yKaaaHHOMy b oSpanieHHH, hhh no (JmKcy.

Oxbcx na o6pameHHa 3aaBHxejieH no Bonpocy nojiyneHHa HHcjjopMaijHH 

(cBejjeHHH) o xojxe npeflocxaBJieHHa rocy/iapcxBeHHOH ycnyrn, nocxynHBniHe no 

nonxe hjih no ajieKxpoHHoii nonxe, nanpaBJiaioxca b xeneHHe 30 ahch co ^Ha 

nocxynaeHHa yicaaaHHbix oSpameHHH.

1.3.7. IIopaflOK, (JiopMa h mccxo pa3MemeHHa HHtJiopMaiiHH no BonpocaM 

npejiocxaBJieHHa rocyjiapcxBeHHOH ycayrn.
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O^mjHajibHtm ceht MHHHCTepcTBa coziep»(HT cjieflyiomyio HH^opMapHic:

- o Mecxe Haxo)KfleHHfl h rpa(|)HKe paSoxw MHHHexepexBa, a xaioKe 

cnoco6ax nonyHenHa yKaaaHHOH HH(J)opMaqHH;

o cnpaBOHHBix xejie(|)OHax MHHHexepexBa, ero cxpyKxypnbix 

no^pas^eneHHH, nenocpeacxBeHHo npe^ocxaBJifliomHx rocyaapcxBeHHbie ycjiyrn;

- 06 a^pece cxfwijHajibHoro cafixa MHHHexepexBa b ccxh HuxepHex h a^pece 

ero BJieKxpoHHOH nonxbi;

- 06 a^pecax nopxana rocyzjapcxBeHHbix h MyHHU,HnajibHbix ycnyr 

((|)yHKi];HH) CaxanHHCKOH oSnacxH, E^HHoro nopxajia rocy^apcxBeHHbix h 

MyHHpHnajibHbix ycjiyr ((JjyHKpHH);

o nopaflKe nonyMeHHH HH(|)opMauHH no npenocxaBiiemno 

rocyxapcxBenHbix ycjiyr, CBe^ennH o xo^e npe^ocxaBneHna rocy^apcxBeHHbix 

ycnyr, b xom hhcjic c HcnojibBOBaHneM nopxana rocy^apcxBeHHbix n 

MyHnpnnanbHbix ycnyr ((JiynKitHH) CaxannHCKon oGnacxn, Eflnnoro nopxana 

rocy^apcxBenHbix n MyHnpnnanbHbix ycnyr ((^ynKann).

1.3.8. Hn^opMaLtHOHHbm cxen# MnHncxepcxBa coflepn(Hx cne^yiomyK) 

HH^opMannio:

- o Mecxe Haxoxcflennn n rpa(J)HKe paSoxw MnnncxepcxBa;

- o nepenne HeoSxo^HMbix ^na npe^ocxaBnenna rocy^apcxEennoH ycnyrn 

^OKyMenxoB, nx (JjopMbi, cnoco6 nonyHenna, b xom nnene b oneKxponHon (|)opMe;

- o cnpaBOHHbix xenecjjonax MHHHexepexBa b cexn HnxepHex, anpece ero 

o^npnanbHoro canxa, anpece BneKxpoHHon nonxbi n o nopxane rocyaapcxBeHHbix 

n MyHnpnnanbHbix ycnyr (4>yHKi;HH) CaxannncKOH oGnacxn;

o nopa^xe nonyHenna HH(J)opMapHH no npeflOcxaBnennio 

rocyflapcxEennoH ycnyrn;

- xexcx nacxoamero aflMHHncxpaxHBHoro pernaMenxa c npHnoacennaMH;

nepenenb ^OKyMenxoB, neoSxo^HMbix npn oSpamennH ^na 

npeflocxaBnenna rocy^apcxBeHHon ycnyrn, n xpeSosanna, npe^BaBnaeMbie k 

3xnM flOKyMenxaM;
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- oSpaaiibi o(f)opMJieHH5i h (|)opMi>i saaBJieHHH, ^OKyMeHTbi, HeoSxoflHMbie 

AJia npeflocxaBJieHHa rocyaapcTBeHHOH ycnyra.

1.3.9. Ha nopxane rocyaapcxBeHHbix h MyHHaHnanbHbix ycuyr ((jjymojHH) 

CaxajiHHCKOH o6jiacxH h Eahhom nopxajie rocy^apcxBeHHbix h MyHHpHnajibHbix 

ycjiyr ((jjyHKijHH) pasMemaexca cjieayiomaH HH(|)opMaLiHfl:

HCHepnbmaioiUHH nepeneHb ^oKyMeHxoB, HeoSxo^HMbix 

npeflocxaBJieHHA rocyflapcxBeHHOH ycnyrn, xpeSoBanna k oc|)opMjieHHK) 

yKasaHHbix flOKyMenxoB, a xaxxce nepenenb flOKyMenxoB, Koxopwe saaBHxejib 

finpase npe^cxaBHXb no coScxechhoh HHHiiHaxHBe;

- xpyr saaBHxejien;

- cpoK npeaocxaBneHHa rocyaapcxEennoH ycnyrn;

peayiibxax npe^ocxaBJiCHna rocynapcxEennon ycnyrn, nopnnoK 

npeflcxaBnennn flOKyMenxoB, jiBnniomnxca pesynbxaxoM npeflocxaBnenun 

rocy^apcxBennon ycnyrn;

- pa3Mep rocyaapcxBeHHon nomnnHbi, B3HMaeMon c aanBnxenen npn 

npefloexaBnennn rocyaapcxEennon ycnyrn;

- ncnepnbiBaiomnn nepenenb ocnoBannH ^nn npnocxanoBneHnn nnn oxKaaa 

b npeaocxaBnennn rocy^apcxBenHon ycnyrn;

- o npase aaaBnxenn na flocyfle6noe (Bnecyae6Hoe) oSxcanoBanne .ztencxBHH 

(SeanencxBHJi) n peineHnn, npnnnxbix (ocymecxBnneMbix) b xone npe^ocxaBnennn 

rocyAapcxBeHHon ycnyrn;

- (J)opMbi sansnennH (yBeflOMnennn, cooSmeHnn), ncnonbsyeMbie npn 

npeflocxaBnennn rocyflapcxEennoH ycnyrn.

HH(J)opMaann na nopxane rocy^apcxBeHHbix n MynnLinnanbHbix ycnyr 

(^yHKqnn) CaxannncKon o6nacxn n E^hhom nopxane rocyflapcxBennbix n 

MynnqnnanbHbix ycnyr (<|)yHKi;nn) o nopn^xe n cpoxax npeflocxaBnenna 

rocyflapcxBeHHon ycnyrn na ocnoBannH CBeflennn, co^epxcamnxcn b peecxpe 

rocyaapcxBennbix n MynnnnnanbHbix ycnyr ((jjynKijnn), npenocxaBnnexcn 

sanBHxenio (npeflcxafinxenio sanBnxena) 6ecnnaxno.
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^ocxyn k HH(])opMaijHH o cpoKax h nopa^Ke npeAocxaBJieHHa ycjiyrH 

ocymecTBJiflexcfl 6e3 BbinojiHenHa saaBHxeneM (npeflcxaBHxejieM aaaBHxejia) 

KaKHx-jiH6o xpe6oBaHHH, b xom HHCJie 6es HcnojitaoBaHHa nporpaMMHoro 

o6ecneHeHHfl, ycxanoBKa Koxoporo na xexHHnecKHe cpezicxsa aaaBHxejia xpe6yex 

aaKJnoneHHa JiHaensHOHMoro huh hhoxo corjiameHHa c npaBOoSnaflaxejieM 

nporpaMMHoro oSecneneHHJi, npe^ycMaxpHsaiomero BSHMaHHe njiaxti, 

perHCxpapHio hjih aBxopnaapHio aaflBHxena, hjih npe^ocxaBjiCHHe hm 

nepcoHajibHbix .gaHHbix.

MHHHCxepcxBo o6ecneHHBaex b ycxaHOBJieHHOM nopa^Ke pasMemeHHe h 

aKxyajiHsapHK) cnpaBOHHOH HH(|)opMannH b cooxBexcxsyiomeM paa^ejie 

PeraoHaiibHoro peecxpa h Ha cooxBexcxByiomeM o^HpHajibHOM cafixe b 

HH(J)OpMaHHOHHO-XeJieKOMMyHHKaLlHOHHOH CCXH HHXepHCX.

Paa^eji 2. CTAH^APT riPE^OCTABJlEHMfl FOCy^APCTBEHHOM

ycjiyrH

2.1. HaHMenoBaHHe rocy^apcxBeHHOH ycnyrn

ripHHaxHe pemeHHH o no^roxoBKe h yxBepxc^eHHH flOKyMenxaHHH no 

njiaHHpoBKe xeppnxopHH (BneceHHH HSMeHennH b noKyMeHxaijHio no nnaHHpoBKe 

xeppHxopHn), npe^ycMaxpHBaiomeH paaMeipeHHe o6x»eKxoB peraoHajibHoro 

SHaneHHa h hhbix oSbexxoB xanaxaiibHoro cxpoHxejibcxBa, paaMemenne Koxopbix 

njiaHHpyexca na xeppHxopHax flByx h 6ojiee MyHHpHnanbHbix oSpaaoBaHHH 

(^ajiee - rocyflapcxBeHHaa ycjiyra).

2.2. HaHMCHOBaHHe oprana HcnojiHHxenbHOH BJiacxH CaxanuncKOH o6jiacxH, 

HenocpeflcxBeHHo npe^ocxaBJiaiomero rocy^apcxBeHHyio ycjiyry

2.2.1. ynojiHOMoneHHbiM opranoM HcnonHHxenbHOH BJiacxH CaxannHCKoil 

o6jiacxH no npe^ocxaBJieHHio rocy^apcxBeHHoii ycnyra aBJiaexca MHHHCxepcxBo.
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2.2.2. ^ojmHocTHbie jiHiia MHHHCTepcxBa He Enpase Tpe6oBaTb ox 

saHBHxenH ocymecxBjieHHH aeHCXBHH, b xom HHCJie comacoBaHHH, HeoSxo^HMbix 

^jih nojiyneKHa rocyaapcxBeHHOH ycjiyrH h CBasaHHbix c o6paiu,eHHeM b HHbie 

rocy^apcxBeHHbie opranbi, opraHHaauHH, sa HCKjnoHeHHeM nojiyneHMa ycnyra, 

BKjiioHeHHOH b nepeHCHb. ycjiyr, Koxopbie aBnaioxca HeoSxoflHMbiME h 

oSaaaxejibHbiMH npe^ocxaBJieHHa rocy^apcxBeHHOH ycnyrH, yxBep)K^eHHOH 

HOpMaXHBHbIM HpaBOBblM BKXOM CaxaJIHHCKOH o6jiaCXH.

2.3. Pesyjibxax npe^ocxaBJieHHa rocyflapcxBeHHOH ycnyrH

2.3.1. PesynbxaxoM npe^ocxaBjieHHa rocyaapcxBeHHOH ycnyra aBJiflexca:

- PemeHHe o no^roxoBKe ^OKyMeHxauHH no njiaHHpoBKe xeppHxopHH 

(BHecenHH HBMeHeHHH b flOKyMeHxaijHK) no njiaHHpoBKe xeppnxopHn);

- OxKaa b npHHaxHH pemeHHa o no^roxoBKe flOKyMenxaqHH no nnaHnpoBKe 

xeppHxopHH (BHeceHHH HSMeHCHKH B ^OKyMeHXailHK) no njiaHHpoBKe 

xeppnxopHH);

- PemeHHe 06 yxsepxcaeHHH ^OKyMeHxaiiHH no nnaHHpoBKe xeppHxopHH b 

(|)opMe pacnopaxceHHa;

- PemeHHe 06 oxKjiOHeHHH flOKyMenxaLiHH no njiaHHpoBKe xeppnxopxiH h 

HanpaBjieHHH ee na flopaSoxKy.

2.4. CpoK npeflocxaBJieHHa rocyflapcxBeHHOH ycjiyrH, b xom hhchc 

c ynexoM Heo6xoflHMocxH o6pam;eHHa b opraHHsanHH, 

ynacxByiomHe b npe^ocxaBJieHHH rocy^apcxBeHHOH ycjiyrH, 

cpoK npHoexaHOBneHHfl npe^ocxaBJieHHH rocyflapcxseKHOH ycnyrn 

b cjiynae, ccjih bobmoxchocxb npHOCxaHOBJieHHa 

npe^ycMcxpena saKOHO^axejibcxBOM Pocchhckoh Oe^epaLtHH,

CpOK BbmaHH (HanpaBJlCHHa) flOKyMCHXOB, HBJIBIOLnHXCB 

peayjibxaxoM npe^ocxaBjieHHa rocy^apcxBeHHOH ycnyrH
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CpoK npeflocxaBneHHJi rocyflapcxBeHHOH ycnyrH He flOjmeH npeBbimaxb 20 

paSoHHx flneH co nojiyHeHHa Mhhhcxcpcxbom saaBJieHHa o npeflocxaBJieBHH 

rocy^apcxBeHHOH ycayra.

B caynae oOpameHHa sa npeflocxasaeMHeM rocyzjapcxBeHHOH ycayrn nepes 

E^HHbiH rocy^apcxBeHHbm nopxaa rocyflapcxBCHHbix h MyHHpHnaabHbix ycayr 

((JjyHKHHH) Han nopxaa rocy^apcxBeHHbix h MyHHininaabHbix ycayr ((J)yHKpHH) 

CaxaaHHCKOH oSaacxH, cpox npeaocxaBaeHHa rocyaapcxsenHOH ycayrn o 

noflroxoBKe aoKyMenxapHH no naanapoBKe xeppHXopHH (BneceHHH HSMeneHHH b 

AOKyMenxapHK) no naaHHpoBKe xeppnxopHH) ne ^oaaceH npeBbimaxb 10 paSonHX 

^Hen co Ana noayneHHa Mhhhcxcpcxbom saaBaeHHa o npe^ocxaBaeHHH 

rocyflapcxBeHHOH ycayrn h 15 paOoHHx ^hch co ana noayneHHa MHHHexepexBOM 

saaBaeHHa o npeflocxaBaeHHH rocy^apcxBeHHOH ycayrn 06 yxBepac^eHHH 

aoKyMeHxaiiHH no naaHHpoBKe xeppnxopHH.

IIpHOCxaHOBaeHHe npcaocxaBaenna rocynapcxBeHHon ycayrn 

saKOHO/jaxeabcxBOM Pocchhckoh Oe^epaiinn ne npe^ycMoxpeHO.

2.5. HopMaxnBHbie npaBOBbie aKXbi, peryanpyiomne npe^ocxaBaenne
rocyflapcxBeHHon ycayrn

npefloexaBaenne rocy^apcxBeHHon ycayrn ocymecxBaaexca b 

COOXBeXCXBHH c:

- Fpa^ocxponxeabHbiM ko^ckcom Pocchhckoh Oeflepauinn ox 29.12.2004 

JVs 190-03 (pea. ox 30.12.2020) (c hsm. n aon., Bcxyn. b cnay c 10.01.2021) 

(«PoccHHCKaa ra3exa», JNb 290, 30.12.2004; «Co6paHne saKOHOflaxeabcxsa PO», 

03.01.2005, Ns 1 (nacxb 1), cx. 16; (dlapaaMenxcKaa ra3exa», N® 5-6, 14.01.2005).

- Oe^epaabHbiM saKOHOM ox 27 moaa 2010 ro^a N« 210-03 

(pea. 3012.2020) «06 opraHnaaiinn npcaocxaBaenna rocyaapcxBeHHbix n 

MyHnnnnaabHbix ycayr» («PoccnncKaa ra3exa», No 168, 30.07.2010; «Co6paHne 

saKOHoaaxeabcxBa PO», 02.08.2010, No 31, cx. 4179);
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Sekohom CaxajiHHCKOH o6jiacTH ox 05.03.2013 N2 9-30 

(pefl. ox 27.07.2018) «0 rpaflocxpoHxejibHOH fleaxejibHOCxH na xeppHxopHH 

CaxajiHHCKOH o6jiacxH» («Fy6epHCKHe bc^omocxh)), N2 43 (4211), 13.03.2013).

- nocxaHOBJieHHeM IIpaBHxejibcxBa Pocchhckoh OeaepapHH ox 31.03.2017 

JV2 402 (pe^. ox 19.06.2019) «06 yxBepxcaeHHH IIpaBHJi BbinojiHeHi-ui

HHxcenepHbix HSbiCKaHHH, HeoSxoaHMbix ajifl noaroxoBKH aoKyMeHxapHH no 

naanHpoBKe xeppnxopHH, nepenna bhaob HHXcenepHbix HSbicKaHHH, 

Heo6xoaHMbix ajra noaroxoBKH aoKyMenxapHH no naanHpoBKe xeppnxopHH, n o 

BneceHHH H3MeH6HHH b nocxaHOBJieHHe IIpaBHxeabcxBa Pocchhckoh OeaepantiH 

ox 19 flHBapa 2006 r. N2 20» (O^HpHajibHbm HHxepnex-nopxaji npasoBOH 

HH^opMapHH http://www.pravo.gov.ru, 07.04.2017, «Co6paHHe aaKOHoaaxejibcxBa 

PO», 10.04.2017, ^2 15 (Hacxb VII), cx. 2231);

- nocxaHOBJieHHeM IlpaBHxeabcxBa Pocchhckoh OeaepanHH ox 26.07.2017 

N2 884 (pea. ox 01.10.2020) «06 yxBepxcaeHHH IIpaBHa noaroxoBKH 

aoKyMenxapHH no naaHHpoBKe xeppnxopHH, noaroxoBKa Koxopon 

ocymecxBJiaexcfl na ocHOBaHHH pemeHHH ynoaHOMoneHHbix (J)eaepaabHbix 

opranoB HcnojiHHxeabHOH BaacxH, h npHHjrmji ynonHOMoneHHbiMH 

(^eaepajibHbiMH opranaMH HcnoaHHxejibHOH BaacxH pemeHHH 06 yxBepxcaeHHH 

aoKyMenxanHH no njiaHHpoBKe xeppnxopHH jum paaMeiaeHHa oS'beKXOB 

4>eaepajibHoro aHaneHHa h hhbix 06'beKXOB KanHxanbHoro cxponxeabcxsa, 

paaMeipeHHe Koxopbix naaHHpyexca na xeppHxopnax 2 h 6oaee cyOBexxoB 

Pocchhckoh OeaepapHH» (0(J)HpHaabHbiH HHxepnex-nopxaa npasoBOH 

HH(|)opMaaHH http://www.pravo.gov.ru, 28.07.2017, «Co6paHHe aaKOHoaaxeabcxsa 

PO», 31.07.2017, JV2 31 (Hacxb II), cx. 4940);

- nocxaHOBJieHHeM IIpaBHxejibcxBa CaxajiHHCKOH o6aacxH ox 21 hiohh 2011

roaa JV2 233 (pea. ox 14.12.2020) «0 paapaSoxKe h yxBepxcaeHHH

aaMHHHCxpaxHBHbix perjiaMCHXOB ocymecxBjieHHH rocyaapcxsenHoro Konxpojia 

(naaaopa) h npeaocxaBaeHHJi rocyaapcxBeHHbix ycjiyr» («Fy6epHCKHe 

BeaoMOCXH», X2 114(3801), 25.06.2011);

http://www.pravo.gov.ru
http://www.pravo.gov.ru
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- nocxaHOBJieHHeM IIpaBHTeji'bCTBa CaxajiHHCKOH oSnacTH ox 17 Hiona 2020 

rozia No 321 «06 yxBepx(fleHHH nonoxceHHfl o MHHHCxepcxBe apxHxeKxypw h 

rpaflocxpoHxejibcxBa CaxajiHHCKOH o6jiacxH» (04)Hi;HanbHbiH caiix FyOepnaxopa

h IlpaBHxejibcxBa CaxajiHHCKOH oOnacxH http://admsakhalin.ru, 20.07.2020, 

0(J)HUHaJIbHbIH HH(J)OpMaUHH

http://www.pravo.gov.ru/, 21.07.2020, «Fy6epHCKHe BettOMOCXH», N2 101(5862), 

04.09.2020);

npasoBOHHHxepHex-nopxan

- nocxaHOBJieHHeM IlpaBHxejibcxBa CaxajiHHCKOH oOnacxH ox 2 hiojia 2018 

rofla N» 317 «06 yxsepxcfleHHH riopa^Ka npHHaxHfl pemeHHa ynonHOMOHeHHbiMH 

opranaMH HcnojiHHxejibHoii bjibcxh CaxajiHHCKOH o6jiacxH 06 yxBep>K^eHHH

flOKyMCHxauHH no njiaHHpoBKe xeppHXopnH» (OtJjHijHajibHbiH canx FyOepnaxopa 

h FlpaBHxejibCXBa CaxajiHHCKOH o6jiacxn http://admsakhalin.ru, 03.07.2018; 

0(J)HnHaJIbHbIH HH(|)OpManHH

http://www.pravo.gov.ru/, 05.07.2018; «Fy6epHCKHe BejtOMOCxH», N® 148(5516), 

22.08.2018).

npasoBOHHHxepHex-nopxan

MHHHcxepcxBo oGecneHHBaex paaMemeHne h anxyajinaapHio nepenna

peryjiHpyiotuHx

rocyflapcxBeHHOH ycnyrH, na cbocm o(J)HUHajibHOM canxe, a xaxxce b 

cooxBexcxByiomeM paa^eiie PernoHajibHoro peecxpa.

HOpMaXHBHbIX npasoBbix aKXOB, npeflocxaBJieHHe

2.6. McnepnbiBaiomHH nepenenb ^oKyMeHXOB, neoSxoflHMbix

B COOXBeXCXBHH C BaKOHOflaxeJIbHbIMH HJIH HHbIMH HOpMaXHBHbIMH 

npasoBbiMH axxaMH npe^ocxaBJieHHa rocyaapcxBeHHoii ycnyrn, 

c paaaejieHHeM na flOKyMenxbi h HH^opMaumo, Koxopbie saaBHxejib 

flOJiaceH npejjcxaBHXb caMOCxoaxejibHO, h ^OKyMeHXbi, Koxopbie 

aaaBHxejib snpaBe npejjcxaBHXb no coGcxechhoh HHHUHaxHBe, 

xax Kax ohh nofljiexcax npe^cxaBJieHHio b paMKax 

MexcBetiOMCXBeHHoro HH^opMauHOHHoro BsaHMOjteficxBHa

http://admsakhalin.ru
http://www.pravo.gov.ru/
http://admsakhalin.ru
http://www.pravo.gov.ru/
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2.6.1. ITepeHeHb ^oKyMeHTOB, npeflcxaBnaeMbix saflBHxejieM 

(npeflexaBHxejieM saflBHxena) caMOCxoaxejibHO ajib nojiyMeHHH pemeHHJi 

MHHHCxepcxBa o noflroxoBKe flOKyivieHxapHH no njianHpoBKe xeppnxopnH 

(BneceHHH HaMeneHHH b flOKyMeHxaiiHK) no njraHnpoBKe xeppnxopnH):

1) saflBJienne o noziroxoBKe flOKyMenxaiinn no njianHpoBKe xeppnxopnn 

(BHecennH HaMeneHHH b ^OKyMenxapHio no njianHpoBKe xeppnxopHH) no (^opMe, 

ycxanoBjicnnoH b npHjio)KeHHH JV2 1 k nacxoaiaeMy a^MHHHexpaxHBHOMy 

peraaMenxy;

2) npoeKx sa^anHa na pa3pa6oxKy ^OKyMenxapHH no njianHpoBKe 

xeppnxopHH (BnecenHe HSMenenHH b flOKyMenxapHio no njianHpoBKe 

xeppHxopHH);

3) npoeKx savanna na BbinonnenHe Hn^cenepnbix HSbiCKanHH, 

neo6xo^HMbix rkh. no^roxoBKH ^OKyMenxannH no njianHpoBKe xeppnxopHK 

(Bnecenna HSMenennH b flOKyMenxan,HK) no njianHpoBKe xeppnxopHH), jih6o 

noflCHHxejibnyio sanncKy, coflepxcamyio oSocnoBanHe oxcyxcxBHB 

neoSxojiHMOCXH BbinojinenHB HH^cenepnbix H3biCKanHH.

2.6.1.1. ITepenenb ^oKyMenxoB, Koxopbie aaaBHxejib (npeflcxaBHxejib 

saflBHxenfl) Enpase npe^cxaBHXb no coScxBennoH HHHijHaxHBe:

1) BbinncKa H3 Eahhoxo rocyflapcxBennoro peecxpa lopH^HnecKHx jihli 

lopH^HHecKHX jihu);

2) BbinncKa H3 EflHHoro rocy^apcxEennoro peecxpa HHflHBHflyanbHbix 

npeflnpHHHMaxeneH (^jih HHAHBH^yajibHbix npe^npHHHMaxeneH). 

riepenenb2.6.2. flOKyMenxoB, npe^cxaBjiaeMbix

(npe^cxaBHxejieM 3a«BHxejia) caMocxoaxejibno, nojiynenHa pemenH^

MHHHCxepcxBa 06 yxBepxcflenHH ^OKyMenxaLiHH no njianHpoBKe xeppHxopHH:

1) 3a«BJienHe 06 yxBepxcflenHH flOKyMenxaaHH no njianHpoBKe xeppnxopHH 

no (J)opMe, ycxanoBnennoH b npHJioxcenHH N2 2 k nacxoameMy

aaHBHxeiieM

aflMHHHcxpaxHBHOMy perjiaMenxy;

2) KonHfl pemenHB o no^roxoBKe AOKyMenxapHH no njianHpoBKe 

xeppHxopHH (BnecenHH HSMenenHH b flOKyMenxaaHK) no njianHpoBKe
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xeppHTopnH) ,zpi5i jihii, npHHHMaiomHx pemeHHe o noflroxoBKe flOKyMeHTapHH no 

njianapoBKe TeppnxopHH caMocxoaxejibHO b cooxBexcxBHH c nacxbio 1.1 cxaxbH 

45 FpaflocxpoHxejibHoro Ko^eKca Pocchhckoh Oe^epapHn;

3) flOKyMeHxaijHfl no nnamipoBKe xeppnxopnH, paapaSoxaHnaa b 

cooxBexcxBHH c xpeSosaHHaMH rpaflocxponxejibHoro aaKono^axejibcxBa n 

xexHHnecKHx pernaMenxoB, a xaioxe aaflanneM na paapaSoxxy ^OKyMenxapHH no 

nnanupoBKe xeppnxopnH (Bnecenne naMenennH b flOKyMenxapnio no njiannpoBKe 

xeppnxopnn);

4) corjiacoBanne c opranoM ncnojiHHxejibnon BJiacxn CaxajinncKon 

oSnacxn, ocymecxsjiaiomnM (JjyHKnnn no Bbipa6oxKe pernonajibHon nojinxnKn n 

nopMaxHBHOMy npaBOBOMy peryjinpoBannK) b c(^epe ncnojibsoBanna, oxpanbi, 

samnxbi n BocnponsBOflcxBa jiccob (jiecnbix oxHomeHnn) b cnynae, ecjin 

flOKyMenxanna no nnannpoBKe xeppnxopnn noflroxoBJiena npHMennxejibno k 

3eMnaM necnoro (J)OHaa;

5) corjiacoBanne c opranoM ncnojiHnxejibHon BJiacxn CaxajinncKon 

oGjiacxn, ocymecxBJiaiomnM (JtyHKnnn no Bbipa6oxKe pernonajibHon nonnxnKH b 

c(J)epe seMenbHbix oxHomeHnn hjih opranoM mccxhoxo caMoynpaBJienna b cnynae, 

ecjin flOKyMenxannen no nnannpoBKe xeppnxopnn fljra paaMemenna o6x>eKxoB 

pernonajibnoro ananeHna hjih oSbcicxob mccxhoxo SHanenna, pacnojioaceHHbix Ha 

xeppnxopnn flByx n 6ojiee MynnnnnajibHbix o6pa30BaHHH, ^onycKaexca nsBaxne 

seMejibHbix ynacxKOB /i;jia rocyaapcxBeHHbix nyac,!], nan MynnnnnajibHbix nyacn;

6) cornacoBaHne c opranoM ncnoaHnxeabHon Baacxn CaxajiHHCKon 

o6aacxn nan opranoM mccxhoxo caMoynpaBaenna, b BeneHnn Koxopbix 

naxo^nxca cooxBexcxByioinaa oco6o oxpanaeMaa xeppnxopna b caynae, ecan 

noKyMCHxanna no naaHnpoBKe xeppnxopnn nonxoxoBaena npnMennxeabHO k 

oco6o oxpaHaeMon npnponnon xeppnxopnn;

7) coxaacoBanne c BaaneabneM aBXOMo6nabHon nopoxn, b caynae ecan 

noKyMCHxanna no naaHnpoBKe xeppnxopnn npeaycMaxpnBaex paaMeinenne 

06'beKxa KannxaabHOxo cxponxeabcxsa b xpannnax npnnopoa(HOH noaocbi 

aBXOMo6nabHon nopoxn;
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8) corjiacoBaHHe c rjiaBOH ropoflCKoro oKpyra, b rpaHHaax Koxoporo 

paapaSoxaHa flOKyMCHxapHa no njianHpoBKe xeppnxopHH b nenax paaMemenna 

oSBexxoB perHonajiBHoro anaHeima h hhhx oSBexxoB KannxanbHoro 

cxponxejibcxBa, paaMeinenne Koxopbix naannpyexca na xeppnxopnax flByx h 

6oaee MyHHnnnanbHbix oSpaaoBannH.

2.6.2.1. nepenenb AOKyMenxoB, Koxopwe aaaBnxejib (npeflCxaBHxenb 

aaaBHxeaa) BnpaBe npe^cxaBHXb no coScxEennon HHnnnaxHBe:

1) BbinncKa na E^nnoro rocyflapcxBennoro peecxpa K)pHflHHecKHX ann (ana 

lopnanHecKHX ann);

2) BbinncKa na Eannoro rocyaapcxsennoro peecxpa unaHBHayaabHbix 

npeanpHHHMaxeaen (aaa nnaHBHayaabHbix npeanpnHHMaxeaen);

2.6.3. ^OKyMenxbi (nx KonnH nan CBeaenna, coaepacamneca b hhx), 

yicaaaHHbie b noanynKxax 2.6.1.1, 2.6.2.1 nymcxos 2.6.1, 2.6.2 noapaaaeaa 2.6 

paaaeaa 2 nacxoamero aaMHHHCxpaxHBnoro peraaMenxa, aanpamnBaioxca 

MnnHCxepcxBOM b paMKax MeacBeaoMcxBenHoro HHtjjopMannoHHoro 

BaanMoaencxBna b rocyaapcxBennbix opranax, opranax mccxhoxo 

caMoynpaBaenna n noaBeaoMCXBennbix rocyaapcxBennbiM opranaM nan opranaM 

Mecxnoro caMoynpaBaenna oprannaannax, b pacnopaacennH Koxopbix naxoanxca 

yKaaannbie aoKyMenxbi b cooxBexcxBnn c nopMaxnBHbiMH npaBOBbiMH aKxaMH 

Pocchhckoh Oeaepannn, HopMaxnBHbiMH npaBOBbiMH axxaMH CaxaanHCKon 

o6aacxn, MynniiHnaabHbiMH npaBOBbiMH axxaMH, ecan aaaBnxeab ne npe^cxaBiia 

yKaaannbie ^OKyMenxbi caMocxoaxeabno.

HenpeacxaBaenne aaasnxeaeM (npeflcxasnxeaeM aaasnxeaa) aoKyMenxoB, 

Koxopwe on BnpaBe npeacxaBnxb no coScxEennon HHnnnaxHBe, ne asaaexca 

ocnoBanneM ana oxxaaa b npcaocxasaennH ycayrn.

2.6.4. C Konnen aoKyMenxoB ana csepKH npeaccxasnaioxca opnrHHanbi 

aoKyMenxoB.

2.6.5. ^OKyMenxbi, npeaycMOxpennbie nynKxaMH 2.6.1 n 2.6.2 noapaaaena 

2.6 paaaena 2 nacxoamero aaMHHHCxpaxHBnoro peraaMenxa, Moryx 6bixb 

nanpaBaenbi b aaeKxponnon (JiopMe.
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OopMbi aaHBJieHHH fljifl npe^ocTaBneHHfl rocyaapcTBCHHOH ycnyrn 

npHBeaeHH b npHjio^cenHHx 1 h 2 Hacimmero a^MHHHcxpaTHBHoro perjiaMCHTa. 

2.6.6 ripH oSpameHHH aa npeflocxaBneHHeM rocyflapcxBeHHoii ycnyra

(J)H3HHeCKHM

yflocxoBepaiomHH jihhhocxb aaflBHxeaa.

2.6.7. B cuynae ecjiH sa npe^ocxaBJieHHeM rocyflapcxBeHHOH yciryrH 

oSpaipaexca npeflcxaBHxem, aaaBHxena, npe^cxaBJieHHio no^jieacHx ^OKyMeHX, 

yaocxoBepaiomHH jihhhocxb, h flOKyMenx, noATBepac^aiomHH cxaxyc h 

nojiHOMOHHH aaKOHHoro npe^cxaBHxejia nH6o flOBepeHHoro Jinpa.

2.6.8. MHHHCxepcxBO ne Bupase xpe6oBaxB ox saaBHxejia (npe^cxaBHxejia

Heo6xoflHMo npe^cxaBHXb ^oxyMeHx,JIHIJOM JIHHHO

aaaBHxejia):

- npe^cxaBJieHHa flOKyMCHXOB h HH(j)opMaijHH huh ocyipecxBJieHHa 

fleiicxBHH, npeflcxaBJieHHe hjih ocymecxBJieHHe KoxopBix hc npeflycMoxpeHo 

HOpMaXHBHBIMH HpaBOBBIMH aKXaMH, peryjIHpyiOmHMH OXHOmeHHa, 

BOSHHKaiomHe b CB33H c npeflocxaBJieHHeM rocyqapcxBeHHOH ycnyrn;

- npejjcxaBJieHHa jjOKyMCHXOB h HH(J)opMaiiHH, Koxopbie b cooxbcxcxbhh c 

HOpMaXHBHBIMH HpaBOBBIMH aKXBMH POCCHHCKOH OejjepaiJHH, HOpMaXHBHBIMH 

HpaBOBBIMH aKXBMH CaxaJIHHCKOH o6jiaCXH H MyHHH,HnaJIbHBIMH HpaBOBBIMH 

axxaMH naxoflaxca b pacnopaxceHHH rocyaapcxBeHHBix opranoB, 

npe/iocxaBJiaiomHx rocyjjapcxBeHHyio ycnyry, hhbix rocy^apcxBeHHBix opraHOB, 

opranoB MecxHoro caMoynpaBJieHHa h (hjih) noflBeflOMCXBeHHBix 

rocy^apcxBeHHBiM opraHaM h opranaM mccxhoxo caMoynpaBJieHHa opraHHaaijHH, 

ynacxByiomHX b npeflocxaBJieHHH rocyflapcxBCHHBix hjih MyHHpHnajiBHBix ycnyr, 

aa HCKjHOHeHHCM flOKyMCHxoB, yKaaaHHbix b nacxH 6 cxaxBH 7 SaKOHa N 210-03;

- npe^cxaBJieHHa floicyMeHxoB h HH(J)opMapHH, oxcyxcxBHe h (hjih) 

HeflocxoBepHocxb Koxopbix ne yKasbiBajiHCB npn nepBOHanajibHOM oxnaae b 

npHCMe jjOKyMCHXOB, Heo6xoflHMBix jjjia npeflocxaBJieHHa rocyflapcxBeHHOH 

ycnyrn, aa HCKmoHCHHeM cjie^yiomHX cjiynaeB:
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a) H3MeH0HHe xpe6oBaHHH HopMaxHBHbix npasoBbix bkxob, KacaiomHxcfl 

npe^ocxaBJieHHB rocyaapcxBeHHOH ycjiyrH, nocjie nepBOHanajibHOH no^anH 

saflBJieHHa o npeflocxaBneHHH rocy^apcxBeHHOH ycjiyrH;

6) najiHHHe ouihSok b saaBneHHH o npe^ocxaBJieHHH rocy^apcxBeHHOH 

ycnyra h flOKyMenxax, noflaHHbix saaBHxeneM nocjie nepBOHanajibHoro oxnasa b 

npneMe aoKyMCHxoB, HeoSxo^HMbix fljia npeflocxaBJieHHB rocy^apcxBeHHOH 

ycjiyrH, jih6o b npeflocxaBneHHH rocy^apcxBeHHOH ycnyra h hc BKjnoneHHbix b 

npeflcxaBjieHHbra panee KOMnnexx flOKyMenxoB;

b) HCXCHCHHe cpoxa flCHCXBHa flOKyMCHXOB HJIH HSMCHeHHfl HH(J)OpMaiiHH 

nocne nepBOHanajibHoro oxxaaa b npHCMe AOKyMenxoB, Heo6xo^HMbix 

npe^ocxaBJieHHa rocyaapcxBeHHOH ycnyrn, jih6o b npe^ocxaBneHHH 

rocyflapcxBeHHOH ycnyrn;

r) BbinBneHHe noKyMCHxanbHO nonxBepxcneHHoro (|)aKxa (npHanaKOB) 

onmSoHHoro nnn npoxHBonpaBHoro flencxBHn (SesfleHCXBun) nonn(HocxHoro 

nHpa oprana, npenocxaBnnfomero rocynapcxBCHHyK) ycnyry, rocynapcxscHHoro 

cnyxcamero, paSoxHHKa opraHH3au;HH, ocymecxBnniomeH (JjyHKLiHH no 

npenocxaBneHHK) rocynapcxBCHHbix ycnyr, npn nepBonaHanbHOM oxKaae b 

npneMe flOKyMenxoB, neoSxoflHMbix n,nn npenocxaBnenna rocy^apcxBeHHOH 

ycnyra, nn6o b npeflocxaBnennH rocy^apcxBeHHon ycnyra, o hcm b nncbMCHHOM 

BHfle sa nonnncbK) pyKOBonnxenn oprana, npeflocxaBnaiomero rocynapcxBCHHyK) 

ycnyry, nn6o pyxoBo^nxena opraHH3an,HH, ocymecxBnmomen no

npencxaBneHHK) rocynapcxBCHHbix ycnyr, ysenoMnnexca aananxenb, a xaxace 

npHHocaxca H3BHHeHna 3a flocxaBnenHbie Hey^oScxsa.

2.6.9. ripn npenocxaBneHHH rocynapcxsenHOH ycnyra b aneKxpoHHon 

4>opMe c Hcnonb30BaHneM nopxana rocy^apcxBeHHbix n MyHHpHnanbHbix ycnyr 

(4>yHKpHH) CaxannHCKOH o6nacxn n E^Hnoro nopxana rocy^apcxBenHbix n 

MyHHpHnanbHbix ycnyr ((|)yHKpHH) He ponycKaexca:

- oxKaabiBaxb b npneMe aanpoca h hhbix poKyMenxoB, HeoSxopHMbix pna 

npenocxaBnenna ycnyra, a xaxxce oxxaabiBaxb b npepocxaBneHnn 

rocynapcxBeHHOH ycnyra, b cnynae ecnn aanpoc h poxyMeHXbi, Heo6xopHMbie nna
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npeflocxaBjieHna xaicoH ycnyrn, no^aHLi b cooxBexcxBHH c HH(J)opMaaHeH o 

cpoicax h nopa^Ke npefloexaBJieHHa rocyflapcxBeHHOH ycjiyrH, onySjiHKOBaHHOH 

na nopxane rocyaapcxBeHHbix h MyHHtiHnajibHbix ycjiyr (4>yHKLiHH) CaxajiHHCKOH 

oSjiacxH h E^hhom nopxane rocyaapcxBeHHbix h MyHHiiHnanbHbix ycnyr 

((JtyHKHHH);

- xpeSoBaxb npn ocymecxBneHHH aanHCH Ha npHCM b MHHHCxepcxBO ox 

saaBHxena coBepmeHHa hhbix ^eHCXBHH, KpOMe npoxo>K^eHHfl H^eHXH^HKaqHH h 

ayXeHXH(f)HKatI,HH B COOXBeXCXBHH C HOpMaXHBHbIMH npaBOBbIMH aKXBMH 

Pocchhckoh OeflepaijHH, yKaaaHHa uejiH npHeMa, a xaxxce npeflocxaBjieHHa 

CBefleHHH, Heo6xoaHMbix flna pacnexa ^nHxenbHOCXH BpeMeHHoro HHxepBajia, 

Koxopbm HeoSxo^HMO 3a6poHHpoBaxb fljin npHeMa.

2.7. HcnepnbiBaiomHH nepeneKb 

ocHOBaHHH ana oxKaaa b npHeMe flOKyMenxoB, 

neoGxoflHMbix flan npenocxaBneHHH rocy^apcxBeHHOH ycnyrn

OcHosaHHeM flna oxxaaa b npHCMe flOKyMenxoB, HeoSxoflHMbix ana 

npeaocxaBneHHa rocyaapcxBeHHOH ycnyrn, aBnaexca:

- aanBneHne o npeaocxaBneHHH rocyaapcxBeHHOH ycnyrn h aoKyMenxbi, 

Heo6xoaHMbie ana npeaocxaBneHHs rocyaapcxBeHHOH ycnyrn, He noaaaK)xca 

nponxenmo;

- oxcyxcxBne aoKyMeHXOB, yxaaaHHbix b npnno>KeHnn k saaBneHnio.

2.8. HcnepnbiBaiomHn nepeneKb ocnoBaHnn a-aa npnocxaHOBneHna 

npeaocxaBneHHfl rocyaapcxBeHHOH ycnyrn nnn oxKasa b npeaocxaBneHnn

rocyaapcxBeHHon ycnyrn

2.8.1. OcHOBanna a-aa oxKaaa b npeaocxaBnennn rocyaapcxBeHHOH ycnyrn 

b cooxBexcxBHH c saKOHoaaxenbcxBOM PoccnncKon Oeaepaann oxcyxcxByiox.
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2.8.2. OcHOBaHHfl OTKaaa b npHHaxHH pemeHHa o no^roxoBKe

flOKyMeHxapHH no nnaHnpoBKe xeppnxopHH (BnecennH HSMeneHnn b 

flOKyMeHxau,HK) no njiaHnpoBKe xeppnxopnn) ABJiHexca:

- necooxBexcxBne npeflcxaBnennoro KOMnneKxa flOKyMenxoB xpeGoBannaM, 

yKasannbiM b nynKxe 2.6.1 nacxoamero aflMHnncxpaxHBHoro pernaMenxa;

- necooxBexcxBne njiannpyeMoro k pasMemennio oSBeicxa Kannxanbnoro 

cxponxenbcxBa ^OKyMenxaM xeppHxopnaubHoro njiaKHpoBanna, npaBHJiaM 

aeMJienojibSOBaHHa n aacxpOHKH (aa HCKmoHenneM no^roxoBKH ^OKyMenxapHH no 

njianupoBKe xeppnxopnn, npe^ycMaxpHEaiomen paaMemenne nnnennbix 

06'beKxoB).

2.8.3. OcnoBanna ^aa oxxaaa b npnnaxnn pemenna 06 yxBepacflennn 

flOKyMenxapnn no naannpoBKe xeppnxopnn n nanpaBaennn ee na ^opaSoxKy 

aBaaexca necooxBexcxBne aoKyMenxapHn no naannpoBKe xeppnxopnn 

xpeSoBannaM nacxn 10 cxaxbn 45 rpafloexponxejibHoro KO^eKca Pocchhckoh 

Oeflepannn, a xaoce aaflannio na paapaSoxKy ^oKyMenxapnn no naannpoBKe 

xeppnxopnn (Bnecenne naMeneHnn b flOKyMenxapnK) no naannpoBKe xeppnxopnn

2.9. IlopaflOK, paaMep n ocnoBanna BanManna rocyflapcxEennon 

noniannbi nan nnon naaxbi, BanMaeMon aa npeflocxasaenne 

rocyflapcxEennon ycayrn

TTpeflocxaBaenne rocyflapcxBennon ycayrn ocymecxBaaexca na 

Secnaaxnon ochobc.

2.10. MaKcnMaabHbin cpoK oacnflanna b onepe^n npn nonane 

aanpoca o npefloexasaennH rocy^apcxsennon ycayrn 

n npn noayHennn peayabxaxa npeflocxasaenna xaKon ycayrn
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CpoK coKHflaHHfl b oHepeflH npH no^aHe aaaBJieHHa o npeflocxaBJieHHPi 

rocyflapcxBeHHOH ycnyra h npn nojiyneHHH pesyjibTaxa npe^ocxaBJieHHX 

rocyaapcxBeHHOH ycjiyrH cocxaBJiaex ne 6ojiee 15 MHHyx.

2.11. CpoK perHcxpaiiHH sanpoca saflBHxena 

o npeflocxaBJieHHH rocy^apcxBeHHOH ycjiyrH

SaaBjieHHJi o noflroxoBKe h yxBep^enHH flOKyMeHxaij,HH no mranupoBKe 

xeppnxopHH (BHecenHH HSMeneHHH b flOKyMeHxau,mo no nnanKpoBKe 

xeppnxopHn) perncxpHpyioxca b MnnncxepcxBe b xenenne o^noro paSonero 

c MOMenxa nx nocxynjienHfl.

Perncxpapna saaBnenna n npHjiaraeMBix flOKyMenxoB, neoSxo^HMbix 

npeflocxaBnenna rocyflapcxsennoH ycnyrn, npn npe^ocxaBnennH ycnyra e 

ojieKxpoHHon (^opMe c HcnojiBSOBaHneM Enry n PEiry ocymecxBnaexcfl b 

aBXOMaxHnecKOM pex(HMe.

2.12. TpeSoBanna k noMemennaM, b Koxopbix npeflocxaBjiaexca 

rocy^apcxBeHHaa ycnyra, k sany oacnaanna, MecxaM 

flna sanonnenna sanpocos o npeflocxaBnennH 

rocyflapcxBeHHOH ycnyrn, HH^opMannoHHBiM cxen^aM 

c oSpaanaMH nx sanonnenna n nepenneM flOKyMenxoB, 

Heo6xo1a,nMbix n;na npenocxaBnenna rocynapcxsennon ycnyrn, 

b xom nncne k oSecnenennio ^ocxynnocxH ^na nHEann^oB 

yKasannbix oSBexxoB b cooxBexcxBnn c saKonoaaxenbcxBOM 

PoccnncKon Oeflepapnn o coiinanbHon samnxe nnEann^oB

2.12.1. HoMemenna, r^e ocymecxBnaexca oacnflanne npneMa n npneivi 

saaBHxenen no BonpocaM, cBasannbiM c npeflocxasnenneM rocyflapcxEennon 

ycnyrn, o6opynyioxca nn(J)opMau,noHHbiMH cxennaMH, cxynbaMH n cxonaMH, a
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TaioKe cpeflCTBaMH no^apoTymeHHa h onoBemenHA o bo3hhkhob6hhh 

Mpe3BBIHa0HOH CHTyai^HH.

2.12.2. Mecxa o^cH^aHHA npHeMa rpa^an, sanojiHeHna flOKyMCHTOB 

o6opyflyK)TC5i cxyjibflMH, cxonaMH h oSecneHHBaioxcfl oSpaauaMH sanojiHCHHA 

.QOKyMeHXOB H KaHIieJlflpCKHMH npHHaflJie^CHOCXHMH.

2.12.3. BH3yajn>Hafl xeKcxoBaa HH^opMapHa, npepHaanaHenHaii pna 

03HaK0MJieHHJi saflBHxejieii c HH(|)opMapHOHHbiMH MaxepHajiaMH, pasMeipaexca Ha 

HH^)OpMapHOHHbIX CXCHflaX, KOXOpbie pOJDKHbl CO^epXCaXb HH(J)OpMapHK), 

npepycMOxpeHHyio nyHKxoM 1.3.8 Hacxoflipero apMHHHCxpaxHBHoro peraaMeHxa.

2.12.4. Bxop b noMeipeHHa MHHHexepexBa o6opypyexca HHcjjopMapHOHHoS 

Xa6jIHHKOH (BbIBeCKOH) C HaHMeHOBaHH6M MHHHexepexBa.

2.12.5. IIpHeM saflBHxeneH ocymecxBJiaexca b KaSHHexax, Koxopwe 

o6opypyioxca HH^opMapHOHHbiMH xaSimnicaMH c yKasaHHCM:

- HOMepa Ka6HHexa;

(JjaMHUHH, HM6HH h oxHccxsa coxpypHHKa, ocyipecxsiifliomero 

npepocxaBJieHHe rocypapcxBeHHOH ycjiyrH.

2.12.6. IloMemeHHe, b koxopom ocymecxBjiaexca npHeM aaflBHxeneil, 

poiix(HO oSecneHHBaxb:

- KOM(J)opxHoe pacnojioxceHHe aaaBHxejia h pojixchocxhoxo jmpa;

- B03M03KH0CXb H ypoScXBO 0(J)OpMJieHH« SaaBHXCJieM HHCbMeHHOrO

oSpameHHa;

- xejiec|)OHHyK) CB«3b;

- B03M0X(H0CXb KOHHpOBaHHfl pOKyM6HXOBj

- HajiHHHe HHCbMeHHbix npHHapnexcHocxeH h 6yMarH (J)opMaxa A4.

2.12.7. Kaxcpoe paSonee Mecxo rocypapcxBeHHoro rpaxcpaHCKoro

cnyxcamero MHHHexepexBa, npepocxaBjiJiiomero rocypapcxBeHHyio ycnyry, 

o6opypyexca nepconajibHbiM KOMHbioxepoM c bosmo^chocxeio pocxyna k 

Heo6xopHMbiM HH(J)opMapHOHHbiM 6a3aM paHHbix, a xaicx(e oprxexHHKOH, 

noaBOJiaiomeH csoeBpeMeHHO h b hojihom o6x.eMe npepocxaBJiaxb 

rocypapcxBeHHyio ycjiyry.
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2.12.8. B ijejuix oSecnenenHa ^ocxynHOCTH rocy^apcTBeHHOH ycjiyra fljia 

HHBanHflOB floiDKHbi 6biTb oSecneHeHbi:

- ycjiOBHA SecnpenaxcTBeHHoro ^ocxyna k oSBeKxy (aflaHHK), noMemenmo), 

b KoxopoM npe^ocxaBjiJiexcfl ycayra, a xaioKe ana 6ecnpenaxcxBeHHoro 

nojibBOBaHHa xpancnopxoM, cpe^cxsaMH cbssh h HH(|)opMapHH;

- B03MO)KHocxb caMocxoaxeubHoxo nepe^BHxceHHa no xeppnxopHH, na 

Koxopon pacnonoKeHbi 06'beKXbi (s^anna, noMemenna), b Koxopbix 

npeflocxaBjiaioxca ycjiyrn, a xaK)Ke axo^a b xaKne 06'beKXbi n Bbixo^a hs hhx, 

noca^KH b xpancnopxnoe cpeflcxso h Bbica^KH H3 nero, b xom HHCJie c 

Hcnojib30BaHneM Kpecjia-KOJiacKn;

- conpoBoacflenne HHBajinflOB, HMeiomnx cxomkhc paccxponcxsa cJiynKpira 

spenna n caMocxoaxejibnoro nepe^BH^enna;

- Haflnexcamee pasMemenne o6opy/i;oBaHHa n HocnxeneH HH^opMapHn. 

Heo6xo^HMbix oGecneHenna 6ecnpenaxcxBeHnoro ^ocxyna HHBajin^oB k 

06'beKxaM (3,ziaHHaM, noMeinennaM), b Koxopbix npe^ocxaBjiaioxca ycnyrn, h k 

ycjiyraM c ynexoM orpanHHeHHH nx x(H3HefleaxejibHOCXH;

- flySiinpoBaHHe HeoGxo^HMon fljia HHBajiH^OB 3ByKOBon h apnxejibHOH 

HH^opMapHn, a xaxxce Ha^nnceH, snaKOB h hhoh xeKcxoBon h rpacJiHHecKOH 

HH^opMapHn snaKaMH, BbinojiHeHHbiMH pejibecjiHO-xoHeHHbiM inpH(|)X0M Bpafuia;

- aonycK cypaonepeBOflHHKa n xniJiJiocypaonepeBo.iiHHKa;

- flonycK co6aKH-npOBO,zjHHKa c KOMnneKXOM cnapaxceHiia npn najiHHHH 

flOKyMenxa, noflXBepxc^aiomero ee cnepnajibnoe oSynenne, na 06'beKXbi (aflanna, 

noMemenna), b Koxopbix npe^ocxaBJiaioxca ycayra;

- OKasanne HHEann^aM noMomn b npeo^oaeHHH 6apbepoB, MemaiomHx 

nojiyHenmo hmh ycayr napaBne c apyrHMH anpaMH.

2.13. IIoKaaaxejiH pocxynnocxH n Kanecxsa 

rocypapcxBeHHOH ycayrn

2.13.1. noKaaaxeaH pocxynnocxH n KanecxBa rocypapcxBenHbix ycayr:



23

- ^ocxynHOCTb HH(J)opMai;HH o nopa^Ke npeflocxaBJieHHa rocyaapcTBeHHOH

ycnyra;

- B03M0)KH0CTb nojiyneHHfl HH(J)opMaLiHH o xofle npeflocxaBJieHHfl 

rocyflapcxBeHHOH ycjiyrH, b xom hhchc c HcnojitsoBaHHeM HHc|)opMaaHOHHO- 

xe neKOMMy HHKaiiHOHHbix xexHOJiorHH;

- KOJIHHeCXBO B3aHMOfleHCXBHH 3aaBHXeJIfl C flOJDKHOCXHMMH JIHpaMH HpK 

npeflocxaBJieHHH rocygapcxBeHHOH ycnyrn - He 6ojiee 2;

- npo,zi;oji)KHxejn>Hocxi> BsaHMO^eHCXBHa saaBHxejia c ^ojdkhocxhximh 

jiHiiaMH npn noflane sanpoca - He 6ojiee 40 MHHyx, npn nojiyneHHH peaynbxaxa - 

ne 6ojiee 15 MHHyx;

- coSjiiofleHHe cpoxoB npeflocxaBneHHa rocyflapcxBeHHOH ycnyrn;

- aoexoBepHoexb npeflocxaBnaeMOH saaBHxenaM HH^opMapHH o nopa^xe 

npe^ocxaBJieHHa rocyflapcxBeHHOH ycayrH, o xo^e npe/iocxaBJieHHa 

rocy^apcxBeHHOH ycayrn;

- oxcyxcxBHe oSocHOBaHHbix a(ajio6 co cxoponbi aaaBHxejieH na pemeHHa h 

(huh) aeficxBHa (SeaaeHcxBHe) MHHHcxepcxBa, rocyqapcxBeHHbix cjiyacaipHx 

MHHHexepexBa npH npeflocxaBaeHHH rocyaapcxBeHHoii ycayrn;

2.13.2. /^eiicxBHa, Koxopbie aaaBHxeab Enpase coBepmHXb b aaeKxpoHHOH 

4>opMe npn noayneHHH rocyflapcxBeHHOH ycayrn:

- nojiyneHMe HHcjjopMapHH o nopa^xe h cponax npeflocxaBjieHHa ycjiyxn c 

HcnojibsoBaHHCM PnrY;

- sanncb na npneM b opran flaa no^aHH aanpoca o npe^ocxaBJieHHH 

rocyflapcxBeHHOH ycayrn nocpeflCXBOM PITTy;

- (^opMHpoBaHHe sanpoca saaBHxejieM Ha PHTy;

- nojiyneKHe peaynbxaxa npefloexaBJieHHa rocyflapcxBeHHOH ycayrn b 

4>opMe ojieKxpoHHoro flOKyMenxa;

- oyeHKa floexynnoexH h KanecxBa rocyflapcxBeHHOH ycayrn;



24

- HanpaBJieHHe b BJieKTpoHHOH (jjopivie ^ajio6bi na pemeHHB h ^eHCTBH5i 

(SesfleHCTBHe) MHHHCxepcTBa, npe^ocxaBUHiomero rocyflapcxBeHHyio ycjiyry, 

Zi,oji»(HocxHoro jiHpa MHHHcxepcxBa b xo^e npeflocxaBnenHa ycnyrH.

2.14. Hnbie xpe6oBaHH5i, b xom HHcne yMHXbiBaiomHe oco6eHHocxH 

npe^ocxaBjicHHa rocyaapcxBeHHOH ycnyrH b BJieicxpoHHOH (|)opMe

2.14.1. oGpameHHJi saaBHxena sa nojiyneKHeM rocy^apcxBeHHOK 

ycjiyrn b BneKxpoHHOH (J)opMe c HcnojibsoBaHHeM npocxoH bjickxpohhoh no^nHCK 

saHBHxejib flonxcen 6bixb saperHexpHpoBaH b cooxBexcxByfomeM perncxpe 

(|)e,ziepajibHOH rocyaapcxBeHHOH HH(^opMau:HOHHOH cncxeMbi «E^HHaa cncxeMa 

HfleHXH(J)HKaLiHH h ayxeHXH(^HKapHH b HH(J)pacxpyKxype, oSecneHHBapomeH 

HH(J)OpMatlHOHHO-XeXHOJIOrHHeCKOe BSaHMOflCHCXBHe HH(|)OpMai4HOHHbIX CHCXeM. 

HcnojibayeMbix npeflocxaBneHHB rocy^apcxBeHHbix h MyHHLiHnajibHbix ycnyr 

B BJieKXpOHHOH (^opMe» (ECKA).

2.14.2. B cnynae HanpaBneHHH saflBneHHB c noMoiu,bK) 

KBajiH^)Hij,HpoBaHHOH BneKxpoHHOH noflnHCH xaKaa nO^DHCb COSflaeXCfl H 

npoBepaexca c HcnojibaoBaHneM cpe^cxs BJieKxpoHHofi no^nHCH h 

KBajiH(|)HpHpoBaHHoro cepxH^HKaxa KJiioHa npoBepKH BJieKxpoHHOH no^nHCH, 

cooxBexcxByioinHx xpeSoBaHiwM saKOHO^axejibcxBa Pocchhckoh OeaepapHH b 

oSnacxH HcnonbsoBaHHa BJieKxpoHHofi no^nHCH.

2.14.3. C ynexoM xpeSoBaHHH k cpeflcxsaM BJieKxpoHHOH no^nucH, 

yxBepxc^eHHbix npHKasoM Oe^epajibHOH cjiyxc6bi 6e3onacHocxH Pocchhckoh 

Oe^epaLiHH ox 27.12.2011 N2 796 «06 yxBepxc^eHHH xpeSoBaHHH k cpe^cxsaM 

ojieKxpoHHOH hoahhch h xpe6oBaHHH k cpeflcxBaM y^ocxoBcpaiomero u;eHxpa», 

npn o6pameHHH 3a nojiyneMHeM rocy^apcxBeHHbix ycnyr, OKaabiBaeMbix c 

npHMCHeHHeM yCHUCHHOH KBajlH(J)HLlHpOBaHHOH 3JieKXpOHHOH HO^HHCH, 

flonycKaioxca k Hcnojib30BaHHK) cne^yiomHe KJiaccbi cpe^cxE aneKxpoHHOH 

no^HHCH: KC2, KC3, KB1, KB2 h KA1.
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2.14.4. IIpeflocTaBJieHHe rocyztapcxBeHHOH ycnyra ocymecTBuaeTCfl b 

ajieKxpoHHOH (|)opMe nepes «JIhhhbih Ka6HHex» saaBHxejia (npe^cxaBHxena 

saflBHxena) na PITTY c HcnojitsoBaHHeM ECP1A. jihSo nepes eaHHyio CHexeMy.

noflnHcaHHH saaBjieHHH, npe^ycMoxpeHHbix nyHKxaMH 2.6.1 h 2.6.2 

no^paa/iejia 2.6 paa^ena 2 Haoxoamero aflMHHHCxpaxHBHoro pernaMeHxa, 

Hcnoubsyexcfl npocxaa sneKxpoHHaH no^nHCb.

3jieKxpoHHbie flOKyMeHXbi h ajieKxpoHHbie oSpasbi flOKyMenxoB, 

npeflOCxaBJiaeMbie nepes «JlHHHbiH Ka6HHex» na PFiry, aoiDKHbi 

cooxsexcxBOBaxb cjie^yiomHM xpe6oBaHHAM:

1) (JmHjibi flonxcHbi 6bixb npeflcxaBJieHbi cjie^yiomHx (jjopMaxoB: txt, rtf, doc. 

docx, pdf, xls, xlsx, jpg, tiff, gif, rar, zip. npe/tocxaBjieHHe (JmHJiOB, hmcioiuhx 

(^opMaxbi, oxjiHHHbie ox yxasaHHbix, He aonycKaexca;

2) aoKyMCHXbi b (j)opMaxe Adobe PDF jojDKHbi 6bixb oxcKaHHpoBaHbi b 

UBexHOM Bapnanxe, oSecnenHBaiomeM coxpaHCHHe bccx ayxenxHHHbix npHSHaKOB 

noflJiHHHOCXH (Kanecxso - He Menee 200 xohck na aiohm), a HMenno: rpatJwHecKOH 

noztHHCH JiHpa, nenaxH, yrjioBoro mxaivma SjiaHKa (ccjih npHeMjieMo), a xaxxce 

peKBH3HXOB flOKyMCHXa;

3) KaAc^biH oxfleubHbiH flOKyMenx ^onxceH 6bixb sarpyxcen b CHexeMy noflann 

flOKyMCHXOB b BHfle oxflenbHoro (J)aHJia. KojiHHecxBO (|)aHJiOB aojdkho 

cooxBexcxBOBaxb KOBHHecxBy flOKyMenxoB, a HaHMCHOBaHHe c[)aHJioB ^ojiacho 

HOSBOJIAXb HfleHXH(|)HUiHpOBaXb flOKyMCHX H KOJIHHeCXBO expaHHLI, B flOKyMeHxe;

4) 4>aHJibi He flonxcHbi co^epxcaxb BHpycoB h Bpe^OHOCHbix nporpaMM.

Tpe6oBaHHA k ajieKxpoHHbiM .noKyMeHxaM h 3JieKxpoHHbiM oSpaaaM

flOKyMCHxoB, npe^ocxaBBAeMbix nepes «JlHHHbm Ka6HHex» c^hhoh cncxeMbi, He 

ycxaHOBJieHbi.

Paaaeji 3. COCTAB, nOCJIE^OBATEJlLHOCTb H CPOKH BbinOJTHEHHFT 

A^MHHHCTPATHBHtlX nPOIfEAyP (/JEHCTBHH),
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TPEEOBAHHfl K nOP^KY MX BbinOJIHEHKH, B TOM HHCJIE 

OCOEEHHOCTH BEIMOJIHEHMJI A^BMHMCTPATMBHEIX nPOI^EAYP 

(AEHCTBHH) B 3J1EKTPOHHOH (DOPME

3.1. McnepnBiBaiomHH nepenenb aflMHHHCxpaTHBHbix npope^yp

MpeflocTaBJieHHe rocy^apcxBeHHOH ycnyrH BKjnonaex b ce6a cne^yiomHe 

aflMHHHCxpaxHBHbie npopeaypbi:

3.1.1. ITpHHaxHe peiueHHa o noflroxoBKe flOKyMenxapHH no njiaHHpoBKe 

xeppnxopHH (BneceHHH HSMeneHHH b ^oKyMenxapHK) no njiaHHpoBKe 

xeppnxopHn) jih6o oxkbs b npnnaxHH pemenna o no^roxoBKe ^OKyMenxaaHH no 

njiaHHpoBKe xeppnxopnn (BnecennH HaMeneHnn b flOKyMeHxapmo no njiaHHpoBKe 

xeppnxopHH):

AflMHHHcxpaxHBHaa npope^ypa BKnioHaex b ce6a cneflyiomHe 

aflMHHHCXpaXHBHbie fleHCXBHfl:

1) npneM h pexHcxpapna saaBneHHa o no^roxoBKe flOKyMeHxapHH no 

njiaHHpoBKe xeppnxopHH (BneceHHH HBMeneHHH b AOKyMeHxapmo no nnaHnpoBKe 

xeppnxopHH) no (|)opMe, ycxaHOBneHHOH b npHnoxceHHH X2 1 k HacxoameMy 

pernaMCHxy;

2) npoBepKa cooxBexcxBHfl saaBJieHHsi h npeflocxaBJiaeMbix ^oKyMCHXOB 

xpe6oBaHH«M Hacxoamero aflMHHHCxpaxHBHoro perjiaMenxa;

3) (^opMHpoBaHHe h HanpaBjieHHe MOKBeflOMcxBeHHbix sanpocos b opranbi, 

ynacxByiomHe b npeaocxaBJieHHH rocyflapcxBeHHOH ycnyra (npn 

Heo6xoAHMOCxH);

4) npHHaxHe pemeHHfl o noflroxoBKe flOKyMenxaiiHH no njiaHHpoBKe 

xeppnxopHH (BHeceHHH HBMeHCHHH B flOKyMeHXapHK) no njiaHHpoBKe 

xeppnxopHH) b BH^e pacnopaxceHHfl jih6o oxnaa b npnnaxHH pemeHHa o 

noflroxoBKe flOKyMeHxapHH no njiaHHpoBKe xeppnxopHH (BHeceHHH HaMeneHHH b 

^OKyMeHxapHK) no nnaHHposKe xeppnxopHH) b bhac oSocHOBaHHoro oxsexa;
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5) HanpaBjieHHe (BpyneHHe) saflBHTejno (npeflcxaBHTejno saaBHxejifl) 

pacnopjDKeHHH o no^roxoBKe flOKyMeHxaijHH no njiaHnpoBKe xeppnxopnH 

(BHecenHH HSMeneHHH b flOKyMeHxaii,HK) no njiaHnpoBKe xeppnxopnH) jih6o 

oSocHOBannoro oxsexa 06 oxKaae b npnHflxnn pemenna o no^roxoBKe 

^OKyMenxaann no nnaHnpoBKe xeppnxopnn (BnecemiH HSMenennH b 

flOKyMenxapmo no nnannpoBKe xeppnxopnn)

6) nanpaBjieHne yBeflOMjiennfl o npnnaxoM pemeHnn rnaBe ropo^CKoro 

OKpyra, npnMennxeiiLHO k xeppnxopnn Koxoporo npnnaxo xaKoe pemenne.

3.1.2. npnnaxne pemenna 06 yxsep^cfleHnn ^OKyMenxatinH no njiannpoBKe 

xeppnxopnn Jin6o pemenna 06 oxKJionennn ^OKyMenxapnn no njiannpoBKe 

xeppnxopnn n nanpaBnennH ee na flopaSoxKy.

AflMnnncxpaxnBnaa npone^ypa co^ep)Knx cnenyiomne a^MnnncxpaxnBHLie

flencxBna:

1) npneM n perncxpaana aaaBJienna 06 yxBepacflennn flOKyMenxaLtnn no 

njiannpoBKe xeppnxopnn no (J)opMe, ycxanoBJieHHon b npnjioacenHH JV2 2 k 

HacxoameMy aflMnnncxpaxHBHOMy perjiaMenxy;

2) npofiepKa cooxeexcxBna saaBJienna n aoKyMenxannn no njiannpoBKe 

xeppnxopnn xpe6oBannaM nacxoamero a^MHHncxpaxHBHoro penraMenxa;

3) 4)opMnpoBanne n nanpaBaenne MeacBeflOMCXBenn&ix sanpocoB b opranBi. 

ynacxByiomne b npe^ocxaBnennn rocyaapcxfiennon ycayrn 

Heo6xoflnMocxn);

4) npnnaxne pemenna 06 yxBepagjennn ^oKyMenxapnn no naannpoBKe 

xeppnxopnn an6o pemenna 06 oxioionennH ^OKyMenxapnn no naannpoBKe 

xeppnxopnn n nanpaBaennH ee na flopaSoxKy b Bn^e oSocHOBannoro oxsexa;

5) nanpaBaenne (Bpynenne) saaBnxeaio (npeacxasnxeaio aaaBnxeaa) 

pacnopaacenna 06 yxBepacaennn flOKyMenxapnn no njiannpoBKe xeppnxopnn 

an6o oSocnoBannoro oxsexa 06 oxKJionennH ^OKyMenxaqnn no naannpoBKe 

xeppnxopnn n nanpaBaennn ee na flopaSoxicy.

(npn
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3.2. AflMHHHCTpaTHBHaa npoue^ypa - npHHjrrae pemeHHH o no^roxoBKe 

flOKyMeHxaiiHH no njianHpoBKe xeppnxopHH (BnecennH HSMeneHHH b 

^OKyMeHxapnio no nnanHpoBKe xeppnxopHH) jih6o oxnaa b npHHflxnn 

pemenHfl o no^roxoBKe flOKyMenxaiiHH no nuaHHpoBKe xeppnxopHH 

(BneceHHH HaMeneHHH b flOKyMeHxaiiHio no nuaHHpoBKe xeppnxopHH)

OcHOBaHHeM Hanajia aflMHHHCxpaxHBHOH npope^ypLi aBnaexcfl

nocxynnenHe b MHHHCxepcxBO aaflBneHHa o no^roxoBKe flOKyMenxapHH no 

nuaHHpoBKe xeppnxopHH (BHecennH HSMeneHHH b ^OKyMenxaLiHK) no nnaHHpoBKe 

xeppnxopHH) no (J)opMe, ycxaHOBJieHHOH b npHJio^ceHHH JV2 1 k HacxoameMy 

aflMHHHcxpaxHBHOMy pernaMCHxy.

3.2.1. AflMHHHCxpaxHBHoe ^eHCXBHe - npneM h perncxpapHa aaaBJieHHa o 

no^roxoBKe flOKyMenxaiiHH no nuaHHpoBKe xeppnxopHH (BHecennH HSMeneHHH b 

flOKyMeHxaaHK) no nuaHHpoBKe xeppnxopHH) no (j)opMe, ycxaHOBjieHHOH b 

npHJio^ceHHH JVfo 1 k HacxoflmeMy a^MHHHCxpaxHBHOMy perjiaMCHxy.

/^oh^chocxhbim jihu,om, oxBexcxBeHHBiM 3a npHCM h perHCxpapHK) 

saaBUCHHa, ABJiaexca rocyflapcxBeHHbiH rpa^aHCKHH cjiy^camHH MnHncxepcxBa, 

b cjiy»ce6Hbie oSaaaHHoexH Koxoporo bxo^hx BbinojmeHHe ^aHHoro 

aAMHHHCXpaXHBHOXO flCHCXBHH.

/(onxcHocxHoe jihijo npn npneMe aaflBJieHHa npoBepaex floexoBepnoexb 

CBe^eHHH, coaepxcamHxcfl b saaBJieHHH, h KOMnneKxnocxb npnjioxceHHbix k 

sasiBJieHHK) flOKyMCHXOB. Ecuh npe^cxaBJieHHbie Konnn ^OKyMeHXOB, 

npeflycMOxpeHHbie HacxoaipHM perjiaMenxoM, ne saBepenw noxapHycoM, 

flonxcHocxHoe jihlio CBepaex npeflcxaBJieHHbie sKaeMmuipbi opHXHHajioB h Konnn 

^OKyMCHXOB, BbinojiHaex na hhx Haanncb 06 hx cooxbcxcxbhh noflJiHHHbiM 

3K3eMnjiapaM, aaBepaex cboch no^nncbio.

^onxfHOCXHoe unpo peracxpHpyex npHHaxoe aaaBneHHe b cne^yiOLLieM

nopflflKe:

- npncBaHBaex aaaBJieHHio perHcxpapnoHHbiH HOMep;

- npocxasjiaex oxmcxkh Ha aaaBJieHHH (aaxa npneMa, Exo^amnn HOMep);
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- perHCxpHpyex aaaBjieHHe.

riepBBiH 3K3eMiuiflp saBBjieHHfl npHo6maexcfl k ^eny. Konna saasneKHS c 

oxMexKOH o flaxe perHCxpaitHH Bpynaexca jihhho aaflBHxenio (npe^cxaBHxejiio 

aaaBHxejifl) jih6o HanpaBjiaexcji cnoco6oM, yicaaaHHBiM b saaBneHHH.

CpoK npneMa h perHCxpaijHH 3aflBJieHH« cocxaBJiaex 1 pa6oHHH aent co 

nocxynjieHHa aaaBJieHHa b MHHHcxepcxBO.

3.2.2. AflMHHHCxpaxHBHoe fleiicxBHe - nposepKa cooxBexcxBHa BaaBneHixa h 

npe^cxaBJiaeMtix flOKyMenxoB xpeSoBaHMaM Hacxoamero a^MHHHcxpaxHBHoro 

peraaMeHxa.

IIpoBepKa cooxBexcxBHa aaaBjieHHa h npe^cxaBJiaeMbix ^oKyMenxoB 

xpe6oBaHHaM Hacxoaipero aflMHHHCxpaxHBHoro perjiaMenxa ocymecxBJiaexea 

ynOJIHOMOHeHHbIMH flOJDKHOCXHWMH JIHpaMH MHHHCXepCXBa, OXBeXCXBeHHbIMH sa 

npoBepKy npe^cxaBJieHHbix flOKyMenxoB na cooxBexcxBHe xpe6oBaHHaM 

Hacxoamero aflMHHHCxpaxHBHoro peraaMeHxa, b oSaaaHHoexH Koxopbix bxo^hx 

BbinonHeHHe cooxBexcxByiomHX (J)yHKpHH.

B xeneHHe xpex pa6oHHx ahch, cjie^yiomHx 3a ^hcm noayMeHHa nopyHenpia 

ox pyKOBOflHxena MHHHexepexBa c aaaBJieHHeM h naKexoM ^OKyMeHxoa, 

ynonHOMOHeHHoe ^ojiacHocxHoe jihijo MHHHexepexBa ocymecxBJiaex npoBepKy 

cooxBexcxBHA aaaBJieHHfl h npe^cxaBiieHHbix ^oKyMeHxoB xpe6oBaHiiaM 

Hacxoamero aflMHHHCxpaxHBHoro peraaMeHxa.

3.2.3. A^MHHHCxpaxHBHoe fleiicxBHe - (J)opMHpoBaHHe h HanpaBaeHHe 

MOKBeflOMcxBeHHbix sanpocoB b opraHbi, ynacxByKDmHe b npeflocxaBaeHHH 

rocyflapcxscHHOH ycayra (npH HeoSxo^HMocxH).

^oaacHocxHbiM

aflMHHHcxpaxHBHoro aeftcxBHa, asaaexca rocy^apcxBeHHbiH rpaacaancKHM 

cayacaiHHH MHHHexepexBa, b floaacnocxHbie oSaaaHHoexH Koxoporo bxo^ht 

npeflocxaBaeHHe HacxoameH aflMHHHcxpaxHBHOH npope^ypbi.

^oaacHoexHoe anpo HanpaBaaex MeacBeflOMCXBeHHbm aanpoc:

- b Oeflepajibnyio HaaoroByio cayac6y o npe^ocxaBaeHHH bmiihckh hs 

E^HHoro rocy^apcxBeHHoro peecxpa ropHflHHecKHX aHij (flna lopH^HHecKHX atm)

aHHOM, OXBeXCXBCHHblM sa BbinoaHCHHe



30

hjih BbinHCKH H3 E^HHoro rocyflapcTBeHHoro peecxpa HH^HBH^yajibHbix 

npe^npHHHMaTejieH (flua HHflHBHflyanbHbix npeflnpHHHMaxejieH) b cnyMae, scjih 

aaflBHxejieM He npeflcxaBjieHbi ^oKyMeHXbi, yKasaHHbie b nyHKxe 2.6.1.1. 

noapasflena 2.6 Hacxoamero aflMHHHCxpaxHBHoro perjiaMenxa;

CpoK HanpaBJieHHa MexcBe^oMcxBeHHoro sanpoca - b xeneHHe 3 pa6oHHx 

flHeH c Hanajia nocxynjieHHH 3a«BjieHHfl b MHHHCxepcxBo.

HanpaBJieHHe MexcBe^OMcxsenHoro sanpoca h npeflcxaBJieHHe ^OKyMeHXOB 

h HH(|)opMaijHH, nepeHHCJieHHbix b HacxoflipeM aflMHHHcxpaxHBHOM pernaMeHxe, 

ZtonycKaioxca xoubko b pejiax, cBaaaHHbix c npe^ocxaBJieHHeM rocyflapcxBeHHoii 

ycjiyrH.

Me^Be^OMcxBeHHbiH aanpoc o npe^cxaBJieHHH ^oKyMeHxoB, yKaaaHHbix b 

HacxoameM aflMHHHCxpaxHBHOM pernaMeHxe, npe^ocxaBJieHHH

rocyaapcxBeHHOH ycjiyrH c ncnojibaoBaHHeM MexcBeflOMcxBeHEoro 

HH(|)OpMaHHOHHOrO B3aHMOfleHCXBHa (f)OpMHpyeXCfl B COOXB6XCXBHH c

xpe6oBaHHflMH cxaxbH 7.2 Oeflepajibnoro aaKona ox 27.07.2010 JVb 210-03 «06 

opraHH3aHHH npeflocxaBneHna rocyaapcxBeHHbix h MyHHHHnajibHbix ycnyr».

MexcBeflOMCXBeHHbm sanpoc flonxcen coflepxcaxb cne^yiomHe CBe^eHHfl:

1) HaHMenoBaHHe oprana (opraHH3aHHH), HanpaBHBmero xpeSoBaHHe o 

npe^ocxaBJieHHH ^OKyMeHXOB (cBe^eHHH);

2) HaHMeHOBaHHe oprana (opraHHaauHH), b a^pec Koxoporo HanpaBnaexca 

xpeSosaHHe o npeflocxaBJieHHH flOKyMenxoB (cBe^eHHH);

3) HaHMenoBaHHe rocy^apcxBeHHOH ycnyrn, npeflocxaBjieHHa Koxopon 

xpeOyexca npe^cxaBJieHHe HH^opMapHH;

4) yKaaaHHe na nojiox<eHHa HopMaxHBHoro npaBOBoro aiera, b koxopom 

ycxaHOBJieHo xpeSoBaHHe o npe^ocxaBJieHHH HeoSxoflHMoro fljia npeflocxaBJieHHa 

ycjiyrH flOKyMenxa (cBefleHHH), h yKaaaHHe na peKBHSHXbi ^aHHoro 

HopMaxHBHoro npaBOBoro axxa;

CBefleHHa, Heo6xoflHMbie fljia npe^ocxaBJieHHa #OKyMeHxa, 

ycxaHaBJiHBaeMbie b HacxoameM ajjMHHHCxpaxHBHOM pernaMeHxe, a xaKxce
5)
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eBefleHHii, npe^ycMOTpeHHbie HopMaxHBHbiMH npaBOBbiMH aieraMH KaK 

HeoSxoflHMbie rim npeflcxaBneHHfl xaKHX flOKyMenxoB (cBe^eHHH);

6) KOHxaKXHaa HH(J)opMapHfl HanpaBiieniw oxsexa na sanpoc;

7) ^axa HanpaBneHHfl MexcBe^OMCxsenHoro sanpoca;

8) (jDaMHjiHa, hm«, oxHecxBO h ztoJDKHoexb jiHpa, noflxoxoBHBmero h 

HanpaBHBmero aanpoc, a xaxxce HOMep cjiyxceSHoro xene^OHa h (hjih) a^pec 

ajieicxpoHHOH noHXbi flaHnorp jiMpa cbhsh.

CpoK no^roxoBKH h HanpaBJieHHB oxsexa na Mex(BeflOMCXBeHHbm sanpoc o 

npe,n;cxaBJieHHn flOKyMenxoB (cBe^eHHH) ana npeaocxaBJieHHa rocyaapcxscHHOH 

ycnyra c HcnojibaoBaHHeM MOKBeaoMcxBeHHoro HHcJjopMapHOHHoro 

BaaHMoaeScxBHfl He Moxcex npeBbimaxb mrra paSoHHX aHeil co ana nocxynneHHa 

MeacBeaoMCXBeHHoro sanpoca b opranbi, npeacxaBJiaiomHe aoKyMenx (cBeaeHHa).

3.2.4. AaMHHHCxpaxHBHoe aeiicxBHe - npanaxHe pemeHHa o noaroxoBKe 

aoKyMenxapHH no nnaHHpoBKe xeppnxopHH (BHeceHHH HBMeneHHH b

aoKyMeHxapHio no rniaHnpoBKe xeppHxopnn) b (|)opMe pacnopaaceHHa jih6o oxxas 

b npHHaxnn pemeHHa o noaroxoBKe aoKyMenxaaHH no nnaHHpoBKe xeppHxopHH 

(BHeceHHH HBMeHCHHH B aOKyMCHXailHK) HO njiaKHpOBKC XCppHXOpHH).

B cnynae oxcyxcxBHa ocHOBaHHH, yKaaaHHbix b noapasaene 2.8.2 

Hacxoamero aaMHHHexpaxHBHoro perjiaMenxa, ynojiHOMOHCHHoe aoJinmocxHoe 

jihlio MnHHCxepcxBa ocymecxBnaex noaroxoBKy npoexxa pemeHHa o noaroxoBKe 

aoKyMeHxan,HH no nnaHHpoBKe xeppnxopHH (BHeceHHH HSMeneHHH b

aoKyMenxapHK) no nnaHHpoBKe xeppnxopHH).

X(onacHOCXHbiM nnpoM, oxBexcxBCHHbiM 3a npHHaxne pemeHHa, asnaexca 

pyKOBoanxenb MnHHCxepcxBa (aanee - mhhhcxp).

Mhhhcxp npHHHMaex pemeHHe o noaroxoBKe aoKyMCHxapHH no 

nnaHHpoBKe xeppnxopHH (BHeceHHH HSMeneHHH b aoKyMeHxau,HK) no nnaHHpoBKe 

xeppnxopHH), b cnynae npHHaxna xaKoro pemeHHa noanncbiBaex ero.

PemeHHe o noaroxoBKe aoKyMCHxaijHH no nnaHHpoBKe xeppnxopHH 

(BHeceHHH H3MeHeHHH b aoKyMCHxapHio no nnaHHpoBKe xeppnxopHH)

i
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o^opMJiaexcfl b (j)opMe pacnopa^eHHa MHHHCxepcxBa h npHo6maexcfl k , 

MaxepHanaM aena.

Pacnopa^eHHe MHHHCxepcxBa o no^roxoBKe flOKyMeHxapHH no 

nnaHHpoBKe xeppnxopnH (BneceHHH HSMeneHHH b aoKyMeHxapmo no njiaHnpoBKe 

xeppHxopnn) naroxaBJiHBaexca b flsyx SKseMnnapax, o^hh hs Koxoptix Bbi^aoxcs 

saflBHxejno (npeflcxaBHxejiio saBBuxena), Bxopon xpannxca b apxnse 

MHHHCxepcxBa.

CpoK npHHflXH^ o noflroxoBKe flOKyMenxapHH no nnaHHpoBKe xeppnxopHH 

(BneceHHH H3MeneHHH b aoKyMenxaiiHK) no nnaHHpoBKe xeppnxopHH) cocxaBnnex 

20 paOoHHx ^nen co ^hji nojiyneHHn aanBneHHn h bccx HeoOxoflHMbix 

aOKyMCHXOB.

B cnynae oSpameHnn 3a npe^ocxaBjieHHeM rocyflapcxBeHHOH ycnyrn nepes 

E^HHbiH rocyaapcxBeHHbiH nopxan rocyflapcxBeHHbix h MyHHUiHnajibHbix ycnyr 

(4>yHKijHH) hjih nopxan rocyflapcxBeHHbix h MyHHijHnanbHbix ycnyr (4)yHKpHH) 

CaxanHHCKOH oOnacxH, cpox npe^ocxaBneHHn rocy^apcxBeHHOH ycnyrn o 

no^roxoBKe flOKyMenxaaHH no nnaHHpoBKe xeppHxopHH (BneceHHH H3MeH6HHH b 

aoKyMeHxaiiHK) no nnaHHpoBKe xeppnxopHH) He ^on^en npeBbimaxb 10 paOoHHX 

^hch co flnn nonyHCHHa Mhhhcxcpcxbom aansneKHn o npeflocxaBneHHH 

rocyaapcxBeHHOH ycnyrn.

B cnynae, yKaaaHHOM b no^paa^ene 2.8.2 Hacxonmero aflMHHHcxpaxHBHoro 

pernaMCHxa, ynonnoMOHeKHoe AonncHocxHoe nm;o MHHHCxepcxBa ocymecxBnaex 

no^roxoBKy npoeKxa oxsexa 06 oxKaae b npHHnxnn pemeHnn o no/iroxoBKe 

flOKyMeHxapHH no nnaHHpoBKe xeppnxopHH (BneceHHH H3MeHeHHH b 

flOKyMenxapHK) no nnaHHpoBKe xeppnxopHH) c oSocHOBaHHeM npHHHHbi oxKaaa.

rincbMO 06 oxKaae flonncno coflepncaxb nonnoe HaHMeHosaHH e 

lopH^HnecKoro nnpa nnn ^aMHnmo, hmh h oxnecxBO 4)H3HnecKoro nnua, a^pec 

3anBHxenn, a xaKnce npHHHHy oxKaaa.

3.2.5. AflMHHHcxpaxHBHoe flencxBHe - HanpaBneHne (BpyneHHe) aaaBHxenjo 

(npeflcxaBHxenio aaaBHxena) pacnopaxceHHa o no^roxoBKe flOKyMeHxan,HH no 

nnaHHpoBKe xeppnxopHH (BneceHHH HSMeneHHH b ^OKyMeHxariHio no nnaHHpoBKe
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xeppHTOpHH) jih6o OTBexa 06 oxKaae b npuHHXHH pemeHHa o no^roxoBKe 

flOKyMenxaaHH no njiaHnpoBKe xeppnxopnH (BHecennH HSMeneHHH b

^OKyMenxaLiHK) no njiannpoBKe xeppnxopHn) b BHfle nnctMa.

OcHOBanneM flua Hanajia a^MHHHCxpaxHBHoro ^encxEna aBJiaexcfl 

noflnncaHHoe MHHncxpoM pacnopflJKenne MnnHcxepcxBa o noflroxoBKe 

^OKyMenxaLiHH no njiaHnpoBKe xeppnxopnH (BnecennH nsMeneHnn b

aoKyMenxaqnio no njiannpoBKe xeppnxopnn) jih6o hhcbmo 06 oxKase b npnnHxnn 

pemenna o no^roxoBKe flOKyMenxai^nn no njiannpoBKe xeppnxopnn (BnecennH 

nsMenennn b ^OKyMenxaLtnio no nnannpoBKe xeppnxopnn).

ynojinoMonennoe ^on^nocxnoe jihijo MnnncxepcxBa, no^roxoBnBmee 

pemenne o no^roxoBKe ^OKyMenxaann no njiannpoBKe xeppnxopnn (BnecennH 

nsMenennn b aoKyMenxaunio no nnannpoBKe xeppnxopnn), Bpynaex (nanpaBJiaex) 

ero saaBHxemo (npe^cxaBnxejiK) aaaBnxejia) cnoco6oM, yKaaannBiM b saaBjiennn.

Ilpn jihhhom nonynennH saafinxenb (npeflcxaBnxenb saaBnxejia) 

pacnncbiBaexca na BxopoM SKseMnnape nncbMa, Koxopbin (|)opMnpyexca b fleno 

aaaBnxejra.

3.2.6. AflMHHncxpaxnBHoe flencxBne - nanpaBjienne yBeflOMJienna o 

npnnaxoM pemennH rjiase ropoflCKoro OKpyra, npnMennxenbHo k xeppnxopnn 

Koxoporo npnnaxo xanoe pemenne.

B xenenne aecaxn flnen co ana npnnaxna pemenna o no^roxoBice 

^OKyMenxaLinn no njiannpoBKe xeppnxopnn (BnecennH naMenennH b 

flOKyMenxau,nK) no nnannpoBKe xeppnxopnn) aojiacnocxnoe Jinu,o MnnncxepcxBa, 

noflroxoBHBinee pacnopaacenne, nanpaBJiaex yBeaoMJienne o npnnaxoM pemennn 

c Konnen pacnopaacenna MnnncxepcxBa rjiase ropo^CKoro OKpyra, 

npHMenHxejibHO k xeppnxopnn Koxoporo npnnaxo xanoe pemenne.

3.2.7. Kpnxepnn npnnaxna pemenna:

- oxcyxcxBne ocnofiannH, yKaaannbix b no^paaflene 2.8.2 nacxoamero 

a^MnnHcxpaxHBHoro pernaMenxa, aBnaexca ocnoBanneM ^na npnnaxna pemenna 

o no,zi,roxoBKe AOKyMenxaqnn no naannpoBKe xeppnxopnn (BnecennH HSMenennH 

b flOKyMenxaqnK) no njiannpoBKe xeppnxopnn);
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2.8.2 nacToameroocHOBaHHa, yKaaaHHtie b no^paaflene 

aflMHHHCxpaxHBHoro pernaMeHTa, hejihioxch ocHOBaimeM ana no^roxoBKH oxsexa 

06 oxKaae b npHHAXHH pemeHHa o no^roxoBice flOKyMenxai^HH no njiaHnpoBKe 

xeppnxopHH (BneceHHH HSMeHennH b flOKyMenxauHK) no njiaHnpoBKe 

xeppnxopHH).

3.2.8. PesyjibxaxoM aflMHHHcxpaxHBnon npoqeaypbi aBjiaexca npHHaxne 

pemenna o no^roxoBKe flOKyMenxaiiHH no njiaHnpoBKe xeppnxopHH (BneceHHH 

HSMeneHHH b ztoKyMeHxaqHio no nnaHHpoBKe xeppnxopHH) jih6o oxKaa b 

npHiwxHH pemeHHH o no^roxoBKe flOKyMeHxannH no njianHpoBKe xeppnxopHH 

(BHeceHHH H3MeH6HHH B flOKyMeHXaiJHK) HO njiaHHpOBKC XCppHXOpHH).

3.2.9. Cnoco6oM (J)HKcaLiHH pesyjibxaxa BbinonneHna a^MHHHcxpaxHBHOH 

npoqe^ypbi b cjiynae npHHHxna pemenHa o no^roxoBKe flOKyMenxaiiHH no 

njiaHnpoBKe xeppnxopHH (BHeceHHH H3MeHeHHH b flOKyMeHxanHK) no njiaHnpoBKe 

xeppnxopHH) aBJiaexca noanncaHHoe mhhhcxpom h aaperHcxpHpoBaHHoe 

pacnopajKeHHe o no^roxoBKe flOKyMenxaaHH no njiaHnpoBKe xeppnxopHH, 

BbmaHHoe saaBHxemo (npe^cxaBHxejno saaBHxena) chocoSom, yKasaHHbiM b 

SaaBJICHHH.

CnocoSoM (JjHKcanHH peayjibxaxa BbmonHeHHa aflMHHHCxpaxHBHOH 

npone^ypbi b cjiynae oxKaaa b npnHaxnn pemeHna o no^roxoBKe AOKyMeHxannH 

nnaHHpoBKe xeppnxopHH (BHeceHHH HSMeHCHHH b ^OKyMeHxanHio no 

nnaHHpoBKe xeppnxopHH) aBaaexca saperHCxpnpoBaHHoe nncbMo 06 oxKaae b 

npHHaxHH pemeHHa o no^roxoBKe aoKyMeHxannn no naaHnpoBKe xeppnxopHH 

(BHeceHHH HSMeneHHH b flOKyMeHxaqHK) no naaHHpoBKe xeppnxopHH), Bbi^aHnoe 

saaBHxemo (npeflcxaBHxeaio saaBHxeaa) cnoco6oM, yKasaHHbiM b saaBaeHHH.

3.2.10. B cjiynae nocxynnenna ox aaaBHxeaa (npe^cxaBHxeaa aaaBHxeaa) 

saaBiienna 06 oxKase b npeaocxaBJieHHH rocyaapcxeeHHOH ycjiyrn 

a^MHHHCxpaxHBHbie flencxBHa npeKpainaioxca co ^hh perncxpanKH 

cooxBexcxBylomero saasaeKHa. SaaBJieHHe 06 oxKaae b npeflocxaBneHHH 

rocyflapcxBeHHofi ycayrn npHoOmaexca k MaxepHajiaM flena.

no
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3.3. A^MHHHCTpaTHBHaa npoijeflypa - npHHjrme pemeHHH 

06 yxBep^fleHHH flOKyMeHTau,HH no njiaHnpoBKe TeppHTopnH 

jm6o oxKJiOHenHH flOKyMeHxaijHH no nnaHnpoBKe xeppnxopnH 

h HanpaBjreHHH ee na ^opaSoxKy

3.3.1. AflMHHHCxpaxHBHoe flencxBHe - npneM h perncxpaijHfl aa^BnennH 06 

yxBep^cflenHH flOKyMenxaqHH no nnanKpoBKe xeppnxopnH no (J)opMe, 

ycxanoBJieHHon b npnjio^eHnn JVfg 2 k HacxofliqeMy aqMnnncxpaxnBHOMy 

peraaMenxy.

/^oji^nocxHbiM JinqoM, oxBexcxBennbiM aa npneM n perncxpaqnio 

saaBnenna, flBJiaexca rocyqapcxBennbin rpa^cqancKnn cny^camnn MnnncxepcxBa, 

b cjiy>Ke6Hi>ie oSasannocxH Koxoporo Bxoqnx Bbinojinenne ^annoro 

aqMnHHexpaxnBHoro qencxBHfl.

flojDKHoexHoe Jinqo npn npneMe aaflBJienna npoBepaex qocxoBepnocxb 

CBeqennH, coqepxcamnxca b saaBnennH, n KOMnjieKxnocxb npnjioxcenHbix k 

aaHBJiennK) qoKyMenxoB. Ecnn npeqcxaBnenHbie Konnn qoKyMenxoB, 

npeqycMOxpennbie nacxo^mnM perjiaMenxoM, ne aaBepenbi noxapnycoM, 

qojixcnocxHoe Jinqo CBepaex npeqcxaBJiennbie axaeMmiapbi opnrnnajiOB n Konnn 

qoKyMenxoB, BbmojiHflex na hhx naqnncb 06 nx cooxBexcxBnn noqjinnHbiM 

aKaeMnjiapaM, aasepaex cboch noqnncbio.

^ojDKHOcxnoe Jinqo perncxpnpyex npnnaxoe saaBnenne b cjieqyiomeM

nopaqKe:

- npncBanBaex aaaBaenHK) perncxpaqnonHbin HOMep;

- npocxaBJiaex oxmcxkh na aaaBjiennn (qaxa npneMa, Bxoqamnn HOMep);

- perncxpnpyex saaBJicnne b xcypnaae perncxpaqnn aaaBjiennn.

riepBbin axaeMnaap aaaBaenna npnoSmaexca k qeay. Konna aaaBjienna c 

oxMexKon o qaxe perncxpaqnn Bpynaexca jihhho aaaBnxeaio (npeqcxaBnxejiK) 

aaaBnxeaa) jin6o nanpaBJiaexca b ero aqpec b Bnqe nonxoBoro oxnpaBnenna nan b 

(J)opMe aaeKxpoHHoro qoKyMenxa (b aaBHCHMOCxn ox cnoco6a nanpaBaenna, 

yKaaannoro b aaaBaennn).
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CpoK npHeMa h perHCTpapHH aaaBJieHHa cocxaBJiaeT 1 pa6oHHH fleHt co flna 

nocxynneHHfl saaBjreHHa b MHHHCxepcxso.

3.3.2. A/iMHHHcxpaxHBHoe fleHCXBHe - npoBepica cooxBexcxBHH saaBjieHHa h 

flOKyMeHxapHH no njianupoBKe xeppnxopnH xpeSoBannaM nacxoamero 

aflMHHHCxpaxHBHoro perjiaMenxa.

^oaacHOCxHbiM anpoM, oxBexcxBenHbiM aa nposepRy npeflcxaBaennsix 

aoKyMenxoB na cooxBexcxBne xpeSoBannaM, ycxanoBaeHHbiM HacxoamnM 

a,zi,MHHHCxpaxHBHbiM peniaMeHxoM, aBjiaexca ynoaHOMOHennoe ^oa^nocxHoe 

anpo MnnHCxepcxBa, b oSaaaHHoexn Koxoporo bxoahx BbinoanenHe 

COOXBeXCXByiOmHX (J)yHKpHH.

B xenenne 20 paSoanx flHen co flna nojiyneHna Mhhhcxcpcxbom saaBaenna 

o npeaocxaBaenHH rocy^apcxBeHHon ycayrn 06 yxsepacfleHnn flOKyMeHxapHH no 

naaHnpoBKe xeppnxopnH ynoanoMOHennoe floaacnocxnoe anno MnnncxepcxBa 

paccMaxpnsaex saasaenne na npefl,Mex ero cooxBexcxBna xpeSoBannaM, 

ycxanoBaenHbiM nymcxoM 2.6.2 nacxoamero aflMHHncxpaxnBHoro peraaMenxa, a 

xaxace npeflcxaBaennyio flOKyMenxapHio no naannpoBKe xeppnxopnn na npe^Mex 

ee cooxBexcxBna xpeOoBannaM nacxn 10 cxaxbn 45 TpaflocxponxeabHoro Ko^eKca 

Pocchhckoh OeflepapHn n savanna na paapaSoxKy flOKyMenxannn no naannpoBKe 

xeppnxopnn (b caynae oSpamenna sa npeflocxaBaenneM rocyaapcxfiennon ycayrn 

nepes PFiry - b xenenne 15 paOonnx flnen) n roxoBnx npoexx pemenna 06 

yxBepacflennn flOKyMenxapnn no naannpoBKe xeppnxopnn an6o pemenna 06 

oxKaonennn flOKyMenxannn no naannpoBKe xeppnxopnn n nanpasaennH ee na 

aopaOoxKy.

3.3.3. AflMHnncxpaxHBHoe aencxBne - (J)opMnpoBaHne n nanpaBaenne 

MejKBe^OMcxBennbix sanpocoB b opranbi, ynacxByiomHe b npeflocxaBaennn 

rocyflapcxEennon ycayrn (npn hcoOxo^hmocxh).

^oaacnocxnbiM anpoM, 

a^MnnncxpaxnBnoro flencxana, asaaexca rocyflapcxBennbin rpaacaancKHn 

cayacam,nn MnnncxepcxBa, b ^oajKnocxnbie oOasaHHoexn Koxoporo exo^hx 

npe^ocxaBaenne nacxoamen aflMnnncxpaxHBHon nponeflypbi.

OXBeXCXBCHHblM sa Bbinoanenne



37

JIpjmHOCTHoe jihijo HanpaBJiflex Me^cBe^oMCTBeHHWH aanpoc:

- b OeflepajibHyio HanoroByio cjiy»6y o npeflocTaBJieHHH bbiiihckh hs 

EflHHoro rocyflapcxBeHHoro peecxpa lopH^HHecKHx jihli (ajih lopH^HHecKHx uhli) 

hjih BbinHCKH H3 EflHHoro rocyflapcTBeHHoro peecxpa HHflHBH^yajrbHbix 

npe^npHHHMaxeneH (flua HHflHBHflyajibHbix npeflnpHHHMaxeneH) b cuynae, ecuH 

aaflBHxeneM ne npeflcxaBneHM flOKyMenxbi, yKasaHHbie b nynKxe 2.6.2.1. 

noflpa3,ae.na 2.6 Hacxoamero a^MHHHCxpaxHBHoro peraaMeHxa;

CpoK HanpaBneHHfl Mex(BeflOMCXBeHHoro aanpoca - b xeneHHe 3 paSoHHX 

^hch c Hanajia nocxynneHHH aaaBjieHHa b MHHHCxepcxBO.

HanpasjieHHe MexcBe^OMCXBeHHoro sanpoca h npeflcxaBJieHHe ^OKyMenxoB 

h HH(|)opMau;HH, nepeHHCJieHHbix b HacxoameM aflMHHHcxpaxHBHOM perjiaMeHxe, 

flonycKaKJXca xojibico b i^enax, cBasaHHbix c npeflocxaBnemieM rocy^apcxBeHHOH 

ycjiyrH.

MexfBeflOMCXBeHHbiH aanpoc o npe^cxaBJieHHH flOKyMenxoB, yKaaaHHbix b 

HacxoameM a^MHHHCxpaxHBHOM perjiaMeHxe, npe^ocxaBJieHHB

rocyflapcxBeHHOH ycnyrn c HcnonbSOBaHHeM Mex^Be^OMCXBeHHoro 

HHCf)OpMaiiHOHHOrO BBaHMOfleHCXBHfl 4)0PMHPyeTCa B COOXBeXCXBHH c 

xpe6oBaHHHMH cxaxbH 7.2 Oe^epajibHoro saxona ox 27.07.2010 1^2 210-03 «Oo 

opraHHsaqHH npeflocxaBJieHHa rocy^apcxBeHHbix h MyHmjHnanbHbix ycjiyr».

MexcBeflOMcxBeHHbifi aanpoc ^ohxcch co^epxcaxb cjie^yiomHe cBe^eHHa:

1) HaHMCHOBaHHe oprana (opraHHsaqHH), HanpaBHBinero xpe6oBaHHe o 

npeflocxaBJieHHH ^OKyMenxoB (cBefleHHH);

2) HaHMCHOBaHHe oprana (opraHHaauHH), b a/^pec Koxoporo HanpaBJiaexca 

xpeSoBaHHe o npeflocxaBjienHH ^oKyMeHxoB (cBe^eHHH);

3) HaHMCHOBaHHe rocyziapcxBeHHOH ycjiyrH, ana npeflocxaBneHHa Koxopon 

xpe6yexcB npeflcxaBjieHHe HH(])opMaijHH;

4) yKaaaHHe na nonoKCHHa HopMaxHBHoro npaBOBoro axxa, b KoxopoM 

ycxanoBneHO xpeSoBanHe o npe^ocxasjieHHH HeoSxo^HMoro ajia npeflocxaBJienHB 

ycjiyrH flOKyMenxa (cBe^eHHH), h yKaaaHHe na peKBHBHXbi ^aHHoro 

HopMaxHBHoro npasoBoro axxa;
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CBe,zieHH5i, HeoSxo^HMbie ana npeaocxaBJieHHH flOKyMeuxa, 

ycxaHaBUHBaeMbie b HacxoameM aflMHHHcxpaxHBHOM perjiaMenxe, a xaK»ce 

CBe^eHHH, npe^ycMOxpeHHbie HopMaxHBHbiMH npasoBbiMH axxaMH xaK 

HeoSxo^HMbie npeflcxaBJieHHfl xaxnx flOKyMenxoB (cBe^eHHH);

6) KOHxaKXHaa HH(|)opMaiiHa ana HanpasneHna oxsexa Ha sanpoc;

7) aaxa HanpaBJieHHa MeacBeaoMCXBeHHoro sanpoca;

8) HMa5 oxHecxBo h aojiacHOCxb jiHLta, noaroxoBHBmero h 

HanpaBHBmero sanpoc, a xaioxe HOMep cnyaceSHoro xene^ona h (hjih) aapec 

aneKxpoHHOH noHXbi aannoro JiHija a-nfl CBa3H.

CpoK noaroxoBKH h HanpaBJieHHa oxsexa na MOKBeaoMCXBeHHbiH sanpoc o 

npeacxaBJieHHH aoKyMenxoB (cBeaekHii) ana npeaocxaBJieHHa rocyaapcxBeHHOH 

ycnyrH c HcnojibsoBaHHeM MeacBeaoMCXBeHHoro HH^opMaaHOHHoro 

BsaHMoaeHCXBHa He Moacex npeBbimaxb naxn pa6oHHX aneH co ana nocxynnenHa 

MeacBeaoMCXBeHHoro sanpoca b opranbi, npeacxaBJiaioiaHe aoxyMeHx (cBeaeHHa).

3.3.4. AaMHHHcxpaxHBHoe aeiicxBHe - npHHaxHe pemeHHa 06 yxBep^KaeHHH 

aoKyMCHxaHHH no nnaHHpoBKe xeppHxopHH jih6o pemeHHa 06 oxkjiohchhh 

aoKyMeHxaiiHH no njiaHHpoBKe xeppnxopHH h nanpaBJieHHH ee na aopaGoxxy.

B cjiynae oxcyxcxBHa ocHOBaHHH, yKasaHHbix b noapasaene 2.8.3 

Hacxoamero aaMHHHcxpaxHBHoro perjiaMenxa, ynojiHOMoneKHoe aonacHocxHoe 

jihho MnHHCxepcxBa ocymecxBJiaex noaroxoBKy npoexxa pemeHHa b cjicpMe 

pacnopaaceHHa 06 yxBepacaeHHH aoKyMeHxan;HH no njiaHHpoBKe xeppnxopHH.

PacnopaaceHHe 06 yxBepacaeHHH aoKyMenxaaHH no njiaHHpoBKe 

xeppnxopHH HsroxaBjiHBaexca b asyx aKseMnnapax, oann hs Koxopbix Bbiaaexca 

saaBHxejno (npeacxaBHxejno saaBHxejia), BxopoH xpaHHxca b apxHBe 

MnHHCxepcxBa.

yxBepacaeHHaa aoKyMenxaaHa no njiaHHpoBKe xeppnxopHH aojmHocxHbiM 

jihhom MnHHCxepcxBa b xencHHe 7 aneH co ana ee yxBep)KaeHHa nanpaBJiaexca 

rjiaBe ropoacKoro OKpyra, npHMCHHxejibHO k xeppnxopHH Koxoporo 

ocymecxBJianacb noaroxoBKa aoKyMenxaHHH no njiaHHpoBKe xeppnxopHH, ana 

o<J)HHHanbHoro ony6nHKOBaHna h pasMemeHHa HH(J)opMaHHH o xaKOH

5)
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floicyMeHTaijHH Ha 0(]DHijHajibH0M cafixe MyHHUHnajibHoro o6pa30BaHH» b ccxh 

HnxepHex.

B cjiynae HecooxsexcxBHa npeflcxaBneHHoro KOMnneKxa flOKyMenxoB 

xpeSosaHHaM, yKaaaHHbiM b nyHKxe 2.6.2 Hacxoamero aflMHHHCxpaxHBHoro 

perjiaMCHxa, h necooxBexcxBHa npe^cxaBJiCHHOH flOKyMeHxaaHH no nuaHHpoBKe 

xeppHxopHH xpe6oBaHHaM hbcxh 10 cxaxbH 45 Fpa^ocxpoHxejibHoro Ko^eKca 

Pocchhckoh Oe^epaitHH h aa^aHHa Ha paapaSoxKy ^oKyMeHxaiiHH no nuaHHpoBKe 

xeppnxopHH, ynojiHOMoneKHoe ^on^HocxHoe jihlio MHHHcxepcxBa b xeneHHe 

flBaauaxH pa6oHHx ^neH c ^axbi nocxynjieHHa saaBJieHHa ocymecxBJiaex 

no^roxoBKy oxsexa 06 oxKJioneHHH xbroh flOKyMeHxau;HH h HanpaBJieHHH ee na 

flopaSoxicy c yKasaHHeM npHHHH oxKJiOHeHHa.

Oxsex 06 oxKjioneHHH flOKyMeHxai^HH no njianHpoBKe xeppHxopHH h 

HanpaBJieHHH na ^opa6oxKy aojiacen co^epacaxb nojinoe HaHMenoBaHHe 

lOpH^HHeCKOXO JIHLia HJIH (|)aMHJlHK), HMa H OXH6CXBO (npH HaJIHHHH) (J)H3HHeCKOrO 

Jinna (HTT), aflpec aaaBHxejia (npe^cxaBHxejia saaBHxejia), a xaioxe npHHHHy 

OXKJTOHeHHa.

3.3.5. AflMHHHcxpaxHBHoe flencxBHe - nanpaBjieHHe (BpyHeHHe) saaBHxejno 

(npeflcxaBHxejiK) aaaBHxena) pacnopaaceHHa 06 yxBepjK^eHHH flOKyMCHxanHH no 

njiaHHpoBKe xeppnxopHH jih6o oSocHOBaHHoro oxsexa 06 oxkjiohchhh 

flOKyMenxanHH no njiaHHpoBKe xeppnxopHH h HanpaBJieHHH ee Ha ^opaSoxKy.

OcHOBaHHCM rim Hanajia a^MHHHCxpaxHBHoro jichcxekh HBJiaexca 

no^nHcaHHoe mhhhcxpom h 3aperHCxpHpoBaHHoe pacnopaaceHHe o no^roxoBKe 

AOKyMeHxaqHH no njiaHHpoBKe xeppnxopHH jih6o oxbcx o6 oxkjiohchhh 

flOKyMeHxaiiHH no njiaHHpoBKe xeppnxopHH h HanpaBJieHHH ee Ha jiopaSoxKy.

VnojiHOMOHCHHoe flOJiacHocxHoe jihlio MHHHcxepcxsa, no^roxoBHEinee 

pemeHHe MHHHcxepcxBa 06 yxBepac^eHHH flOKyMenxaiJiHH no njiaHHpoBKe 

xeppnxopHH, Bpynaex ero saaBHxejiio (npeflexaBHxejiK) saaBHxejia) cnoco6oM, 

yKaaaHHOM b saaBJieHHH.

Oxbcx 06 oxkjiohchhh flOKyMCHxaLiHH no njiaHHpoBKe xeppnxopHH H 

HanpaBJieHHH ee na flopa6oxKy 3a noanncbio pyKOBOflnxejia MHHHcxepcxBa jih6o
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jiHua, ero saMemaiomero, BpyMaexca aaflEHTenio (npe^cxaBHTejno aaaBHxena) 

cnocoSoM, yKaaaHHbiM b saaBnenHH.

IIpH jihhhom nouyneHHH saaBHxejib pacnHctiBaexca na BxopoM BKseMnjiape 

oxsexa, KoxoptiH (|»opMHpyexca b jihhho6 ^eno saaBHxejia.

BMecxe c nHCbMOM 06 oxkjiohchhh flOKyMeHxauHH no njianHpoBKe 

xeppnxopHH saaBHxejiK) (npeflcxaBHxejno saaBnxejia) BOBBpaipaioxca Bee 

npe^cxaBnenHbie hm flOKyMenxbi.

3.3.6. KpnxepnH npHHHxna pemenHa:

- oxcyxcxBne ocnoBaHnn, yKaaanHbix b noapaa^eiie 2.8.3 Hacxoamero 

aflMHHHcxpaxHBHoro perjiaMenxa, aBJiaexca ocHOBanneM ana npnnaxHa pemenna 

06 yxBepacaenHH flOKyMenxanHH no naanKpoBKe xeppnxopnn;

ocHOBanna, yKaaannbie b no^paafleae 2.8.3 nacxoamero 

aflMHHHCxpaxHBHoro peraaMenxa, aBJiaioxca ocHOBanneM ^Jia npnHaxna pemenna 

06 oxKJioneHHH flOKyMenxannn no njiannpoBKe xeppnxopnn n nanpaBJiennn na 

flopaSoxicy c oSocnoBanneM npnnnn oxKjionenna.

3.3.7. PesyjibxaxoM a^MnnncxpaxnBnon npone^ypbi aBjiaexca Bbi^ana 

aaaBHxejno (npeflcxaBnxejno aaaBnxena) o^noro OKseMnaapa pacnopaacenna 06 

yxBepacflennn flOKyMenxannn no njiannpoBKe xeppnxopnn an6o oxsexa 06 

oxKJioHennn flOKyMenxannn no njiannpoBKe xeppnxopnn n HanpaBjiennn ee na 

flopaSoxKy.

3.3.8. CnocoSoM (^HKcapnn peayjibxaxa Bbinojinenna aflMnnncxpaxnBnon 

npone^ypsi b caynae npnnaxna pemenna MnnncxepcxBa 06 yxBepacflennn 

flOKyMenxapnn no njiannpoBKe xeppnxopnn aBjiaexca no^nncannoe MnnncxpoM n 

saperncxpnpoBanHoe pacnopaacenne MnnncxepcxBa, Bbiflannoe saaBHxemo 

(npeflcxafinxemo saaBHxejia) cnocoSoM, yKasannsiM b saaBnennn.

CnocoSoM (|)HKcapnn peayjibxaxa Bbinojinenna aAMnnncxpaxnBnon 

npopeflypbi b cjiynae oxKaaa b npnnaxnn pemenna 06 yxBepafflennH 

flOKyMenxapnn no njiannpoBKe xeppnxopnn aBjiaexca saperncxpHpOBannoe 

nncbMO 06 oxKjionennn flOKyMenxannn no njiannpoBKe xeppnxopnn n
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HanpaBJieHHH ee Ha flopaSoxKy, Koxopoe Bpynaexca saaBHxejno (npeflcxaBHxenio 

saaBHxejia) chocoGom, yKasaHHbiM b aaaBJieHHH.

3.3.9. B cjiynae nocxynjieHHa ox saaBHxejia aajiBJieHHJi 06 oxKaae b 

npeAoexaBjreHHH rocy,n,apcxBeHHOH ycjiyrH aflMHHHCxpaxHBHbie ^eHCXBHfl 

npeKpamaioxca co aha peracxpaHHH cooxBexcxsyiomero saHBJieHHa. SaaBJieHHe 

06 oxKaae b npeflocxaBneHHH rocyziapcxBeHHOH ycjiyrH npHoSmaexcB k 

MaxepHajraM flejia.

3.4. IIopaflOK ocymecxBJieHHJi aflMHHHCxpaxHBHbix npoae^yp 

b ajieKxpoHHOH (|)opMe, b xom HHCJie c HcnojibaoBaHHeM nopxajia 

rocyflapcxBeHHbix h MyHHpHnajibHbix ycjiyr ((J)yHKpHH) 

CaxajiHHCKOH oSnacxH

3.4.1. Sanncb na npaeM b MHHHexepexBO no^aHH aaaBJieHHH no 

npe^ocxaBjieHHK) rocy^apcxBeHHOH ycjiyrH.

B ijejiax npe^ocxaBjieHHa rocy/iapcxBeHHOH ycjiyrH ocymecxBJiaexca npHCM 

aaaBHxeneH no npe^BapHxeiibHOH aanncH.

Sanncb na npneM npoBOflnxca nocpe^cxBOM nopxana rocy^apcxBCHHbix x: 

MyHHpHnaiibHbix ycjiyr (4>yHKpHH) CaxajiHHCKOH oSnacxH. SaaBHxejno 

npeflocxaBJiaexca BoaMOxcHocxb aanncH b jno6bie CBo6o£Hbie fljia npHOMa flaxy h 

BpeMfl b npeflenax rpa(J)HKa npaeMa aaaBHxeneH, ycxaHOBJieHHoro 

MnHHCxepcxBOM nyHKxe 1.3.1. Hacxoamero aflMHHHCxpaxHBHoro perjiaMenxa.

MHHHexepexBO He BnpaBe xpeSoBaxb ox aaaBHxejia coBepmeHHa hhbix 

flCHCXBHH, KpOM6 npOXOXCfleHHa HfleHXH(J)HKaflHH H ayxeHXH(J)HKaflHH B 

cooxBexcxBHH c HopMaxHBHbiMH npaBOBbiMH aKxaMH Pocchhckoh OeflepaflHH, 

yicasaHHH pejiH npneMa, a xaicace npeflocxaBJieHHa cBefleHHH, Heo6xoflHMbix flua 

pacnexa flunxeubHocxH BpeMeHHoro HHxepBajia, Koxopbm Heo6xoflHMO 

3a6poHHpoBaxb flua npneMa.

3.4.2. OopMHpoBaHHe aaaBJieHHa o npefloexaBJieHHH rocyflapcxBeHHofi

ycjiyrH.
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OopMHpoBaHne saaBJieHHH saaBHTejieM (npeflcxaBHTeneM saaBHxejia) 

ocymecxBjiaexca nocpeacxBOM sanojineKHa ajieKxpoHHOH cjjopMw saaBJieHHfl na 

nopxajie rocyaapcxBenHbix h MyHHpHnantHbix ycnyr (4)yHKu,HH) CaxajiHHCKOH 

o6jiacxH Sea HeoSxo^HMoexH aononHHxenBHOH no^aHH saaBJieHna b KaKOH-JiH6o 

HHOH 4>OpMe.

Ha EflHHOM nopxajie rocyaapcxBeHHbix h MymmHnajibHBix ycnyr 

(<J)yHKpHH) h nopxajie rocyaapcxBeHHbix n MyHnpnnajibHbix ycnyr ((JiyHKpHH) 

CaxannHCKon o6nacxn paaMemaioxca oSpaapbi sanonneHnn aneicxponnoH (|)opMbi 

aaflBneHnn.

OopMaxHO-nornHecKan nposepKa c(J)opMHpoBaHHoro sansneHnn 

ocymecxBnnexcn aBroMaxunecKH nocne aanonneHnn sanBnxeneM Kanc^oro H3 

nonen anefcxponnoH (J)opMbi saaBnenna. ripn BbiaBnennH HeKoppeKxno 

sanonnenHoro nona 3neKxpoHHon (JiopMbi saaBnenna aaaBnxenb ysenoMnaerca o 

xapaKxepe BbiaBnennoH onm6KH h nopa^Ke ee ycxpanenHa nocpencxsoM 

HH(J)opMaij;HOHHoro cooGmenna HenocpeflcrBenno b aneKxpoHHon (JiopMe 

saaBnenna.

Hpn (jiopMHpoBaHHH aaaBnenna aaaBHxenio o6ecneHHBaexca: 

a) B03MO>KHocxb KonnpoBaHna n ccxpaneHna saaBnenna n hhbix 

noKyMenxoB, neoSxonHMbix nna npenocxaBnenna rocynapcrBennon ycnyrn. 

yKaaannbix b noapaa^ene 2.6 paanena 2 nacroamero aflMHHncxpaxHBHoro 

pernaMenxa;

6) B03Moa(HOcxb nenarn na SyMaacnoM nocnrene KonnH aneKxpoHHon 

(jiopMbi saaBnenna;

b) coxpaneHHe panee BBenennbix b aneKxpoHHyio (JiopMy saaBnenna 

(aanpoca) anaHennH b moSon momckx no acenanmo nonbaoBaxena, b xom nncne 

npn BoaHHKHOBennH onm6oK BBO^a n Boaspaxe ^na noBxopnoro BBOfla ananennH 

b aneKxpoHnyio (|)opMy aaaBnenna;

r) aanonnenne nonen aneKxponnon (^opMbi aaaBnenna flo nanana BBO^a 

CBeflennn aaaBnxeneM c ncnonbaoBanneM CBe^ennH, paaMemennbix b 

(Jje^epanbHon cncxeMe «Ennnaa cncxeMa nflenxHtJjnKaijnH n ayxenxn^HKaijnH b
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HH(]}opMau;HOHHO-TexHOJiorHHecKoeHH(j)pacTpyKType,

BsaHMoaeHCTBHe HH(|)opMaLtHOHHbix chctcm, HcnontsyeMbix npeflocTaBjieHm 

rocyaapcxBeHHbix h MyHHUHnajibHbix ycuyr b ajieKxpoHHOH (f)opMe» (aajiee - 

ECMA), h cBeflennH, onySuHKOBaHHbix Ha E^hhom nopxajie rocyflapcxBeHHbix m

o6ecneHHBaK)meH

MyHHHHnajibHbix ycuyr ((jDyHKijHH) h nopxajie rocy^apcxBeHHbix n 

MyHHLtHnajibHbix ycuyr' (4)yHKLtHH) CaxajiHHCKOH o6jiacxH, b hbcxh, KacafomeiicH 

CBCfleHHH, oxcyxcxByioinHx b ECHA;

e) BOSMo^cHoexb BepnyxbCH Ha jiioSoh hs axanoB sanojiHCHHA aneKxpoHHOH 

(^opMbi saflBJieHHa 6e3 noxepH panee BBeaeHHOH HH^opMariHH;

)k) B03MOxcHocxb £ocxyna aaaBHxena na E^hhom nopxajie rocy^apcxBeHHHX 

h MyHHu;HnajibHbix ycuyr ((JiyHKLiHH) h nopxajie rocy^apcxBeHHbix k 

MyHHn;HnajibHbix ycuyr (4)yHKLiHH) CaxajiHHCKOH oSnacxn k panee noaaHHbiM hm 

aaaBJieHHflM b xenenHe He Menee o^hoxo ro^a, a xaioKe HacxHHHO 

C(J)opMHpoBaHHbix 3aaBJieHHH b xeHeHHe He MeHee 3 MecaijeB.

C<J)opMHpoBaHHoe h noflnncaHHoe aaaBJieHHe h HHbie flOKyMenxbi, 

HeoSxo^HMbie fljia npeflocxaBJieHna rocyaapcxBeHHOH ycnyra, yKaaaHHbie b 

nojipaajiejie 2.6 paajiejia 2 Hacxoamero ajiMHHHexpaxHBHoro perjiaMenxa, 

HanpaBJiaioxca b Mhhhcxcpcxbo nocpe^cxBOM nopxana rocyjiapcxBeHHbix h 

MyHHu;HnajibHbix ycuyr ((J)yHKii:HH) CaxajiHHCKOH o6jiacxH.

IIpHeM h perncxpaijHa saaBJieHHa h flOKyMenxoB 

npe^ocxaBJiCHHa rocyjiapcxBeHHon ycayra.

MnHHCxepcxBO oSecneHHBaex npaeM flOKyMenxoB, HeoSxo^HMbix ^jia 

npefloexaBJieHHa rocy^apcxBeHHOH ycjiyrn, yKaaaHHbix b nyHKxax 2.6.1 h 2.6.2 

Hacxoamero a^MHHHcxpaxHBHoro perjiaMenxa.

Flpn nojiyneHHH saaBjieHHa b 3JieKxpoHHOH (J)opMe b aBxoMaxHnecKOM 

pex(HMe ocymecxBJiaexca Konxpojib aanpoca, npoBepaexca

HajiHHHe ocHOBaHHH ^jia oxxaaa b npneMe aaaBjieHHa h npHJioaceHHbix k neMV 

flOKyMeHxoB, a xaK)Ke ocymecxBJiaioxca cne^yiomHe /jeHcxana:

1) npn najiHHHH xoxa 6bi o^hoxo hs yKaaaHHbix ocHOBaHHH aonacHocxHoe 

jihho, oxBexcxBeHHoe 3a npe^ocxaBJicHHe rocyflapcxBeHHoii ycayrn, b cpox, He

3.4.3.
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npeBBimaiomHH cpoica npeflocxaBJieHHfl rocy^apcTBeHHOH yciiyrn,. 

noaroxaBJiHBaeT dhcbmo 06 oxKaae b npHeMe aaHBJieHHH h npHJio^ceHHbix k neMy

^OKyMeHXOB;

2) npH oxcyxcxBHH yKaaaHHbix ocnoBaHHH aaHBHxemo cooSmaexca 

npHCBoeHHbiH aaaBJieHHio b aaeKxpoHHOH (|)opMe yHHKajibHbm HOMep, no 

KOxopoMy b cooxsexcxByiomeM paaziejie nopxajia rocyaapcxBeHHbix n 

MyHHijHnajibHbix ycjiyr ((|)yHKpHH) CaxajiHHCKOH oGaacxH aaaBHxejno Sy^ex 

npeacxaBJiena HH(|)opMapna o xo^e paccMCxpenna yKaaaHHoro saaBneHna.

ripneM h perncxpapna saaBnenna ocymecxBJiaexca rocyflapcxBCHHbiM 

rpaacflancKHM cnyacamnM MnHncxepcxBa, b ^ojixcHocxnbie oSasaHHOCXH Koxoporo 

BxoflHX BbinojmeHHe aanHoro a,zi;MHHHCxpaxHBHoro flencxBna.

nocjie npHnaxpia saaBiienna flOJDKnocxHbiM jihii,om MnnHCxepcxBa cxaxyc 

sanpoca aaaBHxejia b jihhhom KaSHnexe na nopxajie rocyziapcxBeHHbix h 

MyHHpnnajibHbix ycayr ((jjynKijHH) CaxaunncKOH oSjiacxn oSnoBnaexca zio 

cxaxyca «npnHaxo».

riocjie perHcxpanHH saaBJieHHa ocymecxBjiaioxcH a^MHHHCxpaxHBHbie 

npone^ypbi b cooxBexcxBHH c paa^ejiaMH 3.2 

aflMHHHCxpaxHBHoro perjraMenxa b aaBHCHMOcxH ox BH^a saaBnenHa.

3.4.4. nojiyHCHHe CBe^eHHH o xo^e BbinoaneHna BaaBnenna.

3aaBHxeab HMeex B03M0X(H0CXb nojiyneHna HHt^opMapHH o xo^e 

npe^ocxaBaenna rocyflapcxBeHHon ycayrn.

nonyneHHe saaBnxeneM b ojieKxpoHHon 4>opMe HHC^opMapHH o cpoKax n 

nopa^xe npefloexaBaenna rocy^apcxBeHHOH ycjiyrn ocymecxBJiaexca 

nocpe/icxBOM o^HnnajibHoro canxa MnHHcxepcxBa, PITTY.

3.3 Hacxoamero

i

OopMnpoBaHHe sanpoca saaBnxejieM ocymecxBnaexca nocpeacxBOM 

sanoaHCHHa oaeKxpoHHon (|)opMbi sanpoca na PHTY.

ITpH HanpasaeHHH aanpoca na npeflocxaBaenne rocy^apcxBeHHOH ycayrn 

aepea Pliry HanpaBaenne coo6in;eHHa o npneMe aanpoca ocymecxBaaexca b 

anHHbiH KaSHnex BaaBHxena (npe^cxaBHxeaa aaaBnxeaa) na PITrY.
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IIonyHeHHe saaBHxejieM b bjicrtpomhoh (j)opMe CBefleHHH o xo^e 

BtinonHeHHa sanpoca o npe^ocxaBJieHHH rocyAapcxBeHHOH ycjiyrH 

ocymecxBJiflexca nepes jihhhbih Ka6HHex saaBHxeiia.

3.4.5. riojiyMeHHe peaynbxaxa npefloexaBjieHHa rocy^apcxBeHHOH ycjiyra.

DpH nocxynjieHHH sanpoca na npeflocxaBJieHHe rocyflapcxBeHHOH ycnyrn e 

MHHHCxepcxBO b BJieKxpoHHOM BH^e yBeflOMJieHHe o npHHaxHH pemeHHH c 

npHjro^eHHeM aneKxpoHHOH koiihh flOKyMenxa, aBJiaiomeroca pesyjibxaxoM 

npeflocxaBjieHHa rocyAapcxseMHOH ycnyrH, nanpaBjiflexca b jihhhbih KaSnHex 

saaBHxejia (npeflcxaBHxejia aaaBHxejia).

3.4.6. OcymecxBJieHHe opeHKH KanecxBa npeaocxaBJieHHfl ycjiyrH.

3aaBHxejiflM oSecneHHBaexca bobmo^hocxb opeHHXb ^ocxynHocxb ?:

Kanecxso rocyjiapcxBeHHOH ycjiyrn c HcnojibaoBaHHeM nopxana rocyflapcxBeHHbix 

h MyHHijHnajibHbix ycjiyr ((JiynKpHn) CaxajiHHCKOH o6nacxH.

3.4.7. ,ZI,ocyji;e6Hoe (BHecyjieGHoe) o6xcajiOBaHHe pemeHHH h aeHCXBHf: 

(6e3fleiicxBHa) oprana (opraHHaaijHH), ^onxcnocxHoro jiHija oprana (opraHHsaijHH) 

jih6o rocyjjapcxBeHHoro hjih MyHHijHnajibHoro cjiyxcanjero.

/],ocyfle6Hoe (BHecyfleSnoe) oSxcajioBaHHe pemeHHH h fleHcxBHH 

(6e3fleHcxBHfl) MHHHcxepcxBa, flOJix(HocxHoro jiHi^a MHHHcxepcxsa jih6o 

rocyaapcxBeHHoro cjiyacamero MHHHcxepcxBa ocymecxBJiaexca b cooxBexcxBHH c 

pasflejiOM 5 Hacxoamero a^MHHHCxpaxHBHoro peniaMeHxa.

3.5. nopa^OK HcnpaBjieHHa flonymeHHbix onenaxoK 

h omnSoK b BbmaHHbix b pesyabxaxe npeflocxaBneHHa 

rocyflapcxBeHHOH ycjiyrH flOKyMCHxax

B cjiynae BbiaBaeHHa saaBHxeaeM onenaxoK h (Han) omH6oK b BbiflaHHOM 

pesyabxaxe npeaocxaBaeHHa rocyjjapcxBeHHOH ycjiyrH aoKyMenxe, saaBHxeab 

(npeflcxaBHxeab saaBHxeaa) npe^cxaBaaex b Mhhhcxcpcxbo, Henocpe^cxBeHHO, 

anSo noHxoBbiM oxnpaBaeHHCM nojjnHcaHHoe saaBaenne o Heo6xoflHMocxH

B
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HcnpaBJieHHa ,n;onymeHHbix onenaTOK h (huh) oiiih6ok c HSJioxceHHeM hx cyTH h 

npHjioxceHHeM kohhh ^OKyMeHTa, co^epxcamero onenaxKH h (hjih) oihh6kh.

Ot^opMJieHHe h HanpaBJieHHe (Bbiaana) saHBHxenio (npeacxaBHxejiio 

aaflBHxenH) flOKyMenxa c HcnpaBJieHHbiMH onenaxicaMH (omnSKaMH) hjih oxsexa c 

HHijiopMaiiHeH 06 oxcyxcxBHH onenaxoK h oihh6ok b Bbi^aHHbix b peaynbxaxe 

npeflocxaBjieHHH rocyjiapcxBeHHOH ycjiyrH ^oKyMenxax ocymecxBJiaexcfl 

flOJUKHOCXHbIMH JIHljaMH MHHHCXepCXBa B CpOK, H6 npeBbllliaiOlUHH 5 paSOHHX 

,Z],HeH c MOMCHxa nocxynjieHHfl cooxBexcxByioinero saaBJieHHfl.

Paafleji 4. OOPMLI KOHTPOJW 3A HCnOJIHEHHEM 
A^MHHMCTP ATMBHOF O PErJIAMEHTA

4.1. IIopaaoK ocymecxBJieHHA xeKymero KOHxpona sa co6jno,a;eHHeM h 

HCHOJIHeHHeM OXBeXCXBeHHbIMH flOJIXCHOCXHbIMH JIHIjaMH HOJIOXCeHHH 

aflMHHHCxpaxHBHoro perjiaMenxa h hhbix HopMaxHBHbix npasoBbix aKXOB, 

ycxaHasjiHBaiomHx xpe6oBaHHfl k npe^ocxaBJieHHK) rocyflapcxBeHHOH ycjiyrH. a 

xaiGKe npHHjmieM hmh pemeHHH:

TeKymHH KOHXpOJIb 3a C06jIK)aeHHeM H HCnOJIHeHHeM flOJIXCHOCXHbIMH 

jiHijaMH nojioxceHHH Hacxoamero ajjMHHHCxpaxHBHoro perjiaMenxa h hhbix 

HopMaxHBHbix npaBOBbix axxoB, ycxaHasjiHBaiomHx xpeSoBaHHH k 

npejiocxaBjieHHK) rocyflapcxBeHHOH ycjiyrH, ocymecxBjiaexca pyKOBOflnxeneM 

MHHHexepexBa.

TeKymHH KOHxpojib ocymecxBJinexcfl na hocxohhhoh ocnoBe h HanpaBjieH Ha 

BbiaBjieHHe h ycxpanenHe npHHHH h ycjioBHH, BCJie^cxBHe Koxopbix 6buiH 

HapymeHbi npasa aaflBHxejien, a xaicxce paccMOxpeHHe, npHHaxHe pemeHHH, 

nojiroxoBKy oxbcxob na oSpamenna aaaBHxejieii, co^epxcamHe xcajio6bi na 

fleiicxBHfl (Sea^eHCXBHe) flOJixcnocxHbix jihii.

npH BbiflBJieHHH b xofle xeKymero KOHxpojia HapymeHHH nojioxceHHH 

Hacxoamero ajjMHHHexpaxHBHoro perjiaMenxa h hhbix HopMaxHBHbix npaBOBbix 

axxoB, ycxaHaBjiHBaiomnx xpeSoBaHHa k npeflOcxaBjieHHK) rocy^apcxBeHHOH 

ycjiyrn, pyKOBOflHxejiH cxpyKxypHbix no^paa^ejieHHH MHHHexepexBa,
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OTBexcTBeHHbie sa oprammijHio paSora no npeflocTaBnennio rocyaapcTBenHon 

ycjiyrn, npnHHMaioT Mepsi no ycTpanenHio TaKnx napyrnennH h nanpaBJiHioT 

pyKOBO^HTejiK) MnnHcrepcTBa npefluo^cennH o npHMeneHHH nun HenpnMeneHHH 

Mep OTBeTCTBeHHOCTH B OTHOmeHHH flOJIXCHOCTHBIX JIMP, pOnyCTHBUIHX 

Hapyrnenna.

4.2. ITopapoK h nepnoflHHHOCTb ocymecTBJienHJi njianoBbix n BHennanoBbix 

nposepOK nojmoTbi h KanecTBa npepocxaBjieHHH rocypapcxEennoH ycjiyrH, b xom 

HHcne nopapoK h (J)opMbi Konxpojia sa nojinoxon h KanecxsoM npepocxaBnenna 

rocypapcxBeHHon ycjiyrn:

IIpoBepKH npoBopaxca b penax Konxpojia sa nonnoxon n KanecxsoM 

npepocxaBnemw rocypapcxEennoH ycnyrn, coSinopenneM n HcnojinenneM 

ponx(HOCxHbiMH jrapaMH MnHHcxepcxBa nojioxceHHH nacxojnpero 

apMHHHcxpaxHBHoro perjiaMenxa, hhbix nopMaxHBHbix npasoBbix aKxoB 

Pocchhckoh Oepepapnn, CaxajiHHCKon oSjiacxn, ycxanaBjiHBaioipHX xpeSoBanna 

k npepocxaBJienHK) rocypapcxEennon ycnyrn.

ripoBepKH Moryx 6bixb nnanoBbiMH n BHennanoBbiMH.

nepnopHHHOcxb npoBepenna nnanoBbix nposepoK ycxanaBJiHBaexca 

pyKOBopnxejieM MnnncxepcxBa.

BnenjianoBbie npoBepKH ocynjecxBJiaioxca b cjiynae nojiyHenna )Kajio6 na 

pemenna nnn pencxana (6e3pencxBHe) ponacnocxHbix nnp MnnncxepcxBa, 

npnnaxbie nnn ocymecxBjrennbie b xope npepocxasnenna rocypapcxEennon 

ycnyrn, no pemennio pyKOBopnxena MnnncxepcxBa.

Pesyjibxaxbi nposepKn nojinoxbi n xanecxsa npepocxaBJienna 

rocypapcxsennon ycnyrn o(^opMnaK)xca axxoM, b KoxopoM oxMenaioxca 

BbMBnenHbie nepocxaxKn n npepnoacenna no nx ycxpanennio.

4.3. OxBexcxBennocxb ponacnocxnbix nnp oprana HcnonnnxenbHOH Bnacxn 

CaxannncKon o6nacxn sa pemenna n pencxana (SespencxBne), npnnnMaeMbie 

(ocymecxBnaeMbie) b xope npepocxasnenna rocypapcxEennon ycnyrn:

i



48

^omKHOcTHbie jiHiia Hecyx nepcoHaubHyio oTBexcTBeHHOCTb aa pemeHHa h 

fleHCTBHH (6e3fleHCTBHe), npHHHMaeMbie (ocymecTBjiaeMbie) b xo^e 

npeflocTaBJieHHB rocyaapcTBeHMOH ycjiyrH.

4.4. IIojio^eHHa, xapaKTepnayiomHe Tpe6oBaHHfl k (J)opMaM KOHxpojia sa 

npe^ocxaBJieHHeM rocyaapcxBeHHOH ycjiyrH co cxoponbi rpaxc^an, hx 

06'beflHHeHHH h opraHHsaijHH:

KoHxponb sa npe^ocxaBJieHHeM rocyflapcxBeHHoii ycjiyrH co cxoponbi 

rpaxc^aH, hx o6beaHHeHHH h opraHHsaiiHH ocymecxBjiaexcfl nocpe^cxBOM

MHHHcxepcxBa

rocyjiapcxBeHHOH ycjiyrH, nojiyneHHfl hojihoh, aicxyajibHOH h ^ocxoBepnoH 

HHtJjopMaijHH o nopuflice npe^ocxaBJieHHfl rocyaapcxBCHHOH ycjiyrH h 

bo3mo>khocxh flocyj],e6Horo paccMOxpeHHH oGpameHHH (Hcajio6) b npopecce 

nojiyHCHHA rocy^apcxBeHHOH ycjiyrH.

OXKpbIXOCXH fleflxejibHoexH npn npejiocxaBJieHHH

Pas^eji 5. ^OCy/^EBHblH (BHECy/^EBHblH) HOP^OK OB^CAJIOBAHM 

PEIUEHHH H 7IEHCTBHH (BE3^EHCTBH5I) OPEAHA,
nPE^ocTABJBnoiyEro rocy^APCTBEHHyio ycjiyry, a tak3ke eeo

AOJDKHOCTHBIX JML[

5.1. Hn^opMaiiHa 3aflBHxeji5i o ero npase no^axb )Kajio6y Ha pemeHHe h 

fleHcxBHe (SeafleHcxBHe) oprana HcnojiHHxejibHOH BJiacxn CaxajiHHCKOH o6jiacxH, 

npe^ocxaBJiaiomero rocy^apcxBeHHyK) ycjiyry, opraHHaapHH, ocymecxBjiaiomHX 

(J)yHKLi,HH no npe^ocxaBJieHHK) rocy^apcxBeHHbix hjih MyHHijHnanbHbix ycnyr, a 

xaKxce hx jiojixcHocxHbix jihii, rocyxiapcxBeHHbix cjiy^amnx, paSoxHHKOB

SaaBHxejib hmccx npaso no^axb a<ajio6y na pemeHHe h (hjih) flencxEne 

(6e3fleHcxBHe) MHHHcxepcxBa, a xaicace hx flOJDKHocxnbix jihp, rocy^apcxBeHHbix 

cjiyx(amHx, paSoxHHKOB.

5.2. ripeflMex acanoSbi
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5.2.1. FIpeflMeTOM acajioSbi ABJiaioTca pemeHna h fleHCTBHa (Sea^eHCTEHe) 

MHHHCTepcxBa, .zjoaacHOCTHoro jiHija MHHHCTepcxBa, rocyflapcTBenHoro 

cayacamero, pyKOBOflHxejra MHHHexepexBa, a xaKa(e opraHH3aij,HH. 

ocymecxBJiaioinHx 4)yHKiiHH npe^ocxaBJieHHa rocyaapcxBeHHLix hjih 

MyHHijHnajibHbix ycayr, h hx pa6oxHHKOB, a xaxxce pemeHHa h ^eHCXBHa 

(SesfleHcxBHe), npHHaxbie (ocymecxBjraeMbie) c HapymeHHeM nopa^xa 

npe^ocxaBaeHHa rocyaapcxBeHHOH ycayra, a xaioxe HeHcnonHeHHe h^h 

HeHaaneacaipee HcnoaHenHe floaacnocxHbiMH anpaMH cayjxeSHbix oSasaHHOcxeil. 

ycxanoBaeHHbix aflMHHHexpaxHBHbiM peraaMenxoM h hhumh HopMaxHBHbiMH 

npasoBbiMH axxaMH, peryanpyiomHMH oxHomenHa, BOSHHKaiomHe b CBaan c 

npeflocxaBaeHHeM rocyflapcxBeHHOH ycayra.

5.2.2. ^ajio6a floaa(Ha co^epacaxb:

- HaHMeHosaHHe MHHHexepexBa, floaacHocxHoro aHLia MHHHexepexBa anSo

rocyaapcxBeHHoro cayacamero, opraHHsaqHH, ocymecxsaaiomHX no

npeaocxaBaeHHK) rocyaapcxBeHHbix naH MyHHu,HnaabHbix ycayr, hx 

pyxoBOflHxeaeH h (Han) pa6oxHHKOB, pemeHHa h aencxBHa (6e3fl,eHCXBHe) 

Koxopbix o6)KaayK)xca;

- (fmMHaHK), HMa, oxhccxeq (nocaeanee - npn HaaHHHH), cBeaeHHa o Mecxe 

acHxeabcxBa aaaBHxeaa - (J)H3HHecKoro anpa anSo HaHMenoBaHHe, CBeaeHHa o 

Mecxe HaxoacaeHHa aaaBHxeaa - lopHaHHecKoro aniia, a xaioxe HOMep (HOMepa) 

KOHxaxxHoro xeae(j)OHa, aapec (aapeca) aaexxpoHHOH noaxw (npn HaaHHHH) h 

noHXOBbm aapec, no KoxopbiM aoaacen 6bixb nanpaBaen oxbcx aaaBHxeaio;

- CBeaeHHa 06 o6acaayeMbix pemeHHax h aencxBHax (6e3aeHCXBHH) 

MHHHexepexBa, aoaacHocxHoro anaa MHHHexepexBa aH6o rocyaapcxBeHHoro 

cayacamero, opraHH3apHH, ocymecxBaaiomHX (|)yHKpHH no npeaocxaBaeHHK) 

rocyaapcxBeHHbix nan MyHHannaabHbix ycayr, h hx pa6oxHHKOB;

- aoBoabi, Ha ocHOBaHHH Koxopbix saaBHxeab He coraacen c pemeHHeM h 

aeHCXBHCM (SeaaeHCXBHeM) MHHHexepexBa, aoaa^HoexHoro anpa MHHHexepexBa 

anSo rocyaapcxscHHoro cayacamero, opraHH3apHH, ocymecxBaaiomHX (J)yHKqHH

!
I

i
I
I
I
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no npeflocTaBjiemno rocyflapcTBenHbix hjih MyHHpHnajibHbix ycnyr, h hx 

paSOTHHKOB.

SaflBHxejieM Moryx 6bixb npe^cxaBiienbi flOKyMenxbi (npn HanHHHH), 

noflXBepxc^aiomHe flOBOflbi saaBnxena, hh6o hx KonHH.

5.2.3. SaflBHxejib moxccx o6paxHXbca c x(ajio6oH, b xom hhcjic b cjie^yiomHx

cjiynaflx:

1) HapymeHHe cpoxa perHCxpapHH sanpoca o npeflocxaBneHHH 

rocyflapcxBeHHOH huh MyHHpHnaubHOH ycnyrn, KOMnneKcnoro aanpoca;

2) HapymeHHe cpoxa npe^ocxaBJieHHH rocyaapcxBeHHOH ycjiyrH (b 

oxHomeHHH fleHcxBHH (6e3fleHcxBH«) MHHHcxepcxBa, a xaioxe exo flOJixcHocxHbix 

jihp, rocyflapcxBeHHbix cjiyxcamHx, paSoxHHKOB);

3) xpe6oBaHHe y aaHBHxejw flOKyMenxoB hjih HHtJiopMapHH jiih6o 

ocymecxBJieHHn jjchcxbhh, npejicxaBJieHHe hjih ocymecxBjieHHe Koxopbix He 

npejiycMcxpeno HopMaxHBHbiMH npasoBbiMH axxaMH, yxaaaHHbiMH b no^paa^ene 

2.5 paaaena 2 Hacxoamero aflMHHHexpaxHBHoro perjiaMenxa;

4) oxxaa b npneMe flOKyMenxoB, npe^ocxaBJieHHe Koxopbix npeflycMcxpeno 

HopMaxHBHbiMH npasoBbiMH aKxaMH, yKaaaHHbiMH b nojjpaaziejie 2.5 paajiejia 2 

Hacxoamero ajjMHHHCxpaxHBHoro perjiaMenxa, y saflBHxena;

5) oxKaa b npe^ocxaBJieHHH rocyflapcxscHHOH ycjiyrH (b oxHomeHHH 

fleHcxBHH (SeajjeHcxBHa) MHHHcxepcxsa, a xaKxce ero jjojmHOCxHbix jihu,, 

rocy^apcxBeHHbix cjiyxcamnx, paSoxHHKOB);

6) aaxpeSoBaHHe c aaflBHxejia npn npejjocxaBJieHHH rocyflapcxBeHHOH ycnyrn

njiaxw;

7) oxxaa oprana, npeflocxaBJiaiomero rocy^apcxBeHHyio ycjiyry, 

jjojixchocxhoxo jihu;a opraua, npejjocxaBjunomero rocyaapcxBeHHyio ycjiyry, b 

HcnpaBJieHHH flonymeHHbix hmh onenaxoK h omnSoK b BbmaHHbix b peayjibxaxe 

npe^ocxaBjieHHa rocy^apcxBeHHOH ycjiyrH ^oKyMenxax jih6o HapymeHHe 

ycxanoBJieHHoro cpoxa xhkhx HcnpaBJieHHH;

8) HapymeHHe cpoxa hjih nopajjKa BbijjaHH jjOKyMenxoB no peayjibxaxaM 

npejiocxaBJieHHa rocyaapcxBeHHOH ycnyrn;
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9) npHoexaHOBjreHHe npeflocxaBJieHM rocyflapcxBeHHOH ycnyrH (b 

oxHomeHHH aeHCXBHH (6e3fleHCXBH«) MHHHexepexBa, a xaK^e ero ^oji^khocxhbix 

jihd;, rocy^apcxBeHHbix cnyxcamHx, pa6oxHHKOB);

10) xpeSoBaHHe y saaBHxenfl npw npe^ocxaBJieHHH rocyaapcxBeHHofi ycnyrH 

flOKyMCHxoB huh HH^opMauHH, oxcyxcxBHe h (hjih) HenOCXOBepHOCXb KOXOpbIX He 

yKasbisajiHCb npn nepBOHanajibHOM oxnaae b npneMe flOKyMenxoB, HeoSxoflHMbix 

ana npeziocxaBJieHHfl rocy^apcxBeHHOH ycnyra (b oxHomeHHH achcxbhh 

(Oea^eHcxBHa) MHHHCxepcxsa, a xaxace ero flonncHOCxHbix jihu,, rocy^apcxBeHHbix 

cnyxcamHx, paSoxHHKOB).

5.3. OpraHbi HcnojiHHxejibHOH BnacxH CaxajiHHCKOH oOnacxH 

h ynojiHOMOHeHHbie na paccMOxpeHHe xcanoSbi flOJincnocxHbie Jinna, 

KoxopbiM Moxcex 6bixb HanpaBnena xcanoOa

^anoGa na pemeHHa h nencxBHa (OeaneiicxBHe) MHHHexepexBa, 

npenocxaBJiaiomero rocynapcxBCHHyio ycjiyry, ero flOJDKHOcxHbix jihh, 

rocynapcxBeHHbix cnyxcamHX, pa6oxHHKOB ynacxByiomHX opraHH3au;HK: 

paccMaxpHBaexca pyKOBo^HxejieM MHHHexepexBa.

>Kajio6bi na pemeHHa h flencxBHa (OeaneHCXBHe) pyKOBoanxena 

MHHHexepexBa no^aioxca b BbimecxoamHH opran (npH ero HajiHHHH) jih6o 

cjiynae ero oxcyxcxBHa paccMaxpHBaioxca HenocpencxscHHO pyKOBOflHxeneM 

MHHHexepexBa.

B

5.4. IIopaflOK no^aHH h paccMOxpeHHa acanoSbi

5.4.1. }Kajio6a nonaexca b MHHHexepexBO, a xaioxe b opraHHaaiiiHH, 

ocymecxBnaiomHe <J)yHKijHH no npeflocxaBneHHK) rocy,fl,apcxBeHHbix hhh 

MyHHijHnanbHbix ycnyr.
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)Kajio6i>i na pemeHna h ^eHCTBHfl (SesfleHCTBHe) pyKOBOflHTe.na 

MHHHCTepcxBa no^aiOTCfl b BbiuiecTOfliu,HH opraH (npasHTenbCTBO CaxajiHHCKOH 

o6jiacxH).

^Cajio6bi Ha pemeHHH h fleficTBHfl (6e3fle0cTBHe) paSoxHHKOB opraHHaapHH, 

ocymecxBJuiHDmHx (jjyHKiiHH no npeflocxaBneHHK) rocyaapcxBeHHbix hjih 

MyHHu,HnajTbHbix ycnyr, no^aioxcfl pyKOBO^HxejiflM oxhx opraHnaaijHH.

5.4.2. ^Kajio6a noflaexca b nHCbMCHHOH (|)opMe na SyMa^cnoM Hocnxene, b 

3JieKXpOHHOH (J)opMe.

^Cajio6a Ha pemeHHa h ^eHCXBHfl (Ses^eHCXBHe) MHHHcxepcxBa. 

flonxcHOCxHoro nnpa MHHHcxepcxBa, rocy^apcxBeHHoro cjiyjKamero. 

pyKOBOflHxena MHHHcxepcxBa Moxcex 6bixb HanpaBiiena no nonxe, nepea 

MHoro(J)yHKi;HOHajibHbiH uenxp, c HcnojibaoBaHHeM HH(|)opMaunoHHO-

«HHxepHex», o^nnHajibHoro caftxa 

MHHHcxepcxBa, E^hhoxo nopxajia rocyflapcxBeHHbix h MyHHLtHnajibHbix ycnyr 

((J)yHKi;HH) jih6o nopxana rocyflapcxBeHHbix h MyHHpnnajibHbix ycnyr ((jjyHKijHH} 

CaxajiHHCKOH o6jiacxH, a xaKX(e Moxcex 6bixb npHHaxa npn hkhkom npneMe 

aaaBHxejifl.

)Kajio6a na pemeHHn h aeHCXBHfl (Gea^eHCXBHe) opraHHaaqHH. 

ocymecxBHfliomHx (jjyHKijHH no npeflocxaBJieHHio rocyaapcxBeHHbix huh 

MyHHLtHnajibHbix ycnyr, a xannce hx paSoxHHKOB Moncex 6bixb HanpaBnena no 

nonxe, c HcnonbsoBaHHeM HH(|)opMan|HOHHO-xeneKOMMyHHKai^HOHHOH cexH 

«HHxepHex», ocJ)Hn;HanbHbix cafixoB sxhx opraHHaariHH, E^HHoro nopxana 

rocy^apcxBeHHbix h MyHHLiHnanbHbix ycnyr ((jjyHKijHH) nH6o nopxana 

rocyaapcxBeHHbix h MyHHannanbHbix ycnyr ((J)yHKLiHH) CaxanHHCKOH o6nacxH, a 

xaKnce Moncex 6bixb npHHnxa npn nHHHOM npneMe aanBHxenn.

B cnynae no^aHH »ano6bi npn nHHHOM npneMe aanBHxenb 

npeflcxasnnex flOKyMenx, yziocxoBepaiomHH ero nHHHoexb b cooxbcxcxbhh c 

aaKOHOflaxenbcxBOM Pocchhckoh Oe^epapHn.

5.4.4. B cnynae ecnn ncano6a noflaexcn nepea npe^cxaBHxenn sanBHxenn, 

xaKxce npeflcxaBnnexca flOKyMeHx, noflXBepx(flaiomHH nonnoMOHHn na

xeneKOMMyHHKanHOHHOH cera

5.4.3.
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ocymecTBJieHHe fleHCTBHH ot hmchh aaflBHxejia. B KanecTBe flOKyMeHta, 

noflTBepac^aiomero nojiHOMonna Ha ocymecTBJieHHe flencxBHH ox hmchh 

saflBHxena, Moacex Sbixb npe^cxaBneHa:

1) oc|)opMneHHaa b cooxBexcxBHH c aaicoHOflaxejibcxBOM Pocchhckoh

Oe^epaiiMH ^OBepeHHoexb (^na (j)H3HHecKHX hhh);

2) o(|)opMneHHaa b cooxBexcxBHH c aaKOHO^axejibcxBOM Pocchhckoh

OeflepapHH flOBepeHHoexb, saBepeHHaa nenaxbK) saaBHxejia h noAnncaHHaa 

pyKOBOflHxejieM saaBHxejia hjih ynojiHOMOHCHHbiM oxhm pyKOBOflHxeneM jthii,om 

(^Jia lOpHJIHHeCKHX JlHIl);

3) Konna pemeHHa o HaaHaneHHH hjih o6 H36paHHH anSo npHKaaa o 

HaaHaneHHH (JiHSHHecKoro anpa Ha apjDKHoexb, b cooxbcxcxbhh c KoxopbiM xaKoe 

(|)H3HHecKoe anao oSaa^aex npasoM aencxBOBaxb ox hmchh saaBHxeaa 6e3 

flOBepeHHOCXH.

5.4.5. B aaeKxpoHHOM bh^c acaao6a Moacex 6bixb no^ana aaaBHxeaeM 

nocpeacxBOM:

1) oc|)Hij;HaabHbix cafixoB MHHHexepexBa, opraHH3au,HH, ocymecxBaaiomHx 

4)yHKiiHH no npeflocxaBaeHHio rocyaapcxBCHHbix nan MyHHiiHnaabHbix ycayr, b 

HHCjjOpMailHOHHO-XeaeKOMMyHHKaUHOHHOH CCXH HHXepHCX;

2) nopxaaa rocyflapcxBCHHbix h MyHHUHnaabHbix ycayr (cjiyHKijHH) 

CaxaaHHCKOH o6aacxH h EaHHoro nopxaaa rocya,apcxBeHHbix h MyHHHHnaabHbix 

ycayr ((JiyHKijHH);

3) (JieaepaabHOH rocyflapcxBeHHOH HH(J)opMaLiHOHHOH chcxcmbi, 

oSecneHHBaiomeH npopecc flocy^eGHoro (BHecy,ii,e6Horo) o6acaaoBaHHa pemeHHH 

h aeiicxBHH (6e3flCHCXBHa), coBepmeHHbix npn npeaocxaBaeHHH 

rocyaapcxBCHHbix nan MyHHpnnaabHbix ycayr opranaMH, npeflocxaBaaiomHMH 

rocyflapcxBCHHbie h MyHHpHnaabHbie ycayrn, hx ,zi,oaacHOcxHbiMH anpaMH, 

rocyflapcxBCHHbiMH h MyHHpHnaabHbiMH cayaomHMH (^aaee 

Aocy^e6Horo o6acaaoBaHHa) c 

xeaeKOMMyHHKauHOHHOH ccxh HHxepHex;

CHCXCMa

HH(J)OpMaii;HOHHO-Hcnoab30BaHH6M
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ripn nonane »cajio6bi b aneiapoHHOM bh^c ^OKyMeHTti, yKasaHHbie b nymcxe 

5.4.4 HacxoBmero a/iMHHHCTpaTHBHoro peraaMeHxa, Moryx 6bixb npe^cxaBneHbi b 

(J)OpMe BJieKXpOHHblX flOKyMCHXOB, nO^nHCaHHblX BJieKXpOHHOH nOflnHCbK), BHfl 

KOxopoH npe^ycMOxpeH aaKOHOflaxejibcxBOM Pocchhckoh OeaepapHH, npn bxom 

^OKyMeHx, y^ocxoBepaiomHH jihhhocxb aaaBHxejia, He xpe6yexca.

IIpH HcnojibaoBaHHH nopxajia ^ocy^eGHoro oSacanoBaHHa aaaBHxejiio 

oSecneHHBaexca:

a) B03M0)KH0CXb HO^aHH BaflBHXeJieM B 3JieKXpOHHOH (|)OpMe X(aJlo6bI H HHbIX 

^OKyMeHXOB (npH HajiHHHH), noaxBep>KZiaK)iHHX flOBO^bi saaBHxena;

6) flocxynnocxb sanojiHeHHa h (hjih) KonHpoBaHHH aaaBHxejieM

maSjiOHOB xcajio6bi b 3JieKxpoHHOH (^opMe;

b) BoaMOxcHocxb nojiyHeHHa saaBHxeneM cBe^eHHH o xoae paccMoxpeHHa 

xcanoSbi, no^aHHOH jiioGbim choco6om;

r) B03M0X(H0CXb nojiyHeHHa saaBHxejieM pemeHHa no xcajio6e, no^aHHOH 

JiioGbiM cnoco6oM;

fl) B03M0X(H0CXb OSHaKOMJieHHfl C HH(j)OpMaiJHeH 06 o6meM KOJIHHeCXBe 

no^aHHbix h paccMOxpeHHbix xcajioS.

5.4.6. VnojiHOMOHeHHbie Ha paccMoxpeHHe x(ajio6 flOJixcnocxHbie jmij;a 

MHHHcxepcxBa oSecneHHBaiox npaeM h paccMoxpeHHe xcanoG.

5.4.7. MHHHcxepcxBO o6ecneHHBaex:

1) ocHaipeHHe mccx npHeMa xcajroS;

2) HH(|)opMHpoBaHHe saaBHxejiefi o nopa^Ke oSacaaoBaHHa pemeHHH h 

aeiicxBHH (6e3^eHCXBHa) opranoB, npeflocxaBjiaiomHx rocy^apcxBeHHbie ycayra,

^ojia(HocxHbix jihh jih6o rocyflapcxBeHHbix rpa^ancKHx cayacamHx 

nocpeflcxBOM pasMemeHna HH(|)opMaHHH na cxen^ax b Mecxax npe^ocxaBjieHHa 

rocyflapcxBeHHbix ycjiyr, na hx 0(J)HLiHajibHbix canxax, na ITopxajie;

3) KOHcyjibXHpoBaHHe saaBHxejieH o nopa^xe o6a(ajioBaHHa pemeHHH h 

fleHCXBHH (SeaaeiicxBHa) opranoB, npe/iocxaBJiaiomHX rocy^apcxBeHHbie ycjiyrH.

flOJDKHOcxHbix jihh jih6o rocyflapcxBeHHbix rpaacflancKHx cjiyacamHX, b xom 

HHcae no xejie(f)OHy, aaeKxpoHHOH nonxe, npn aHHHOM npneMe;

HX

HX
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5.4.8. OcHosaHHJiMH fljia Hanana npoue^ypti ,aocyae6Horo (BHecyae6Horo) 

o6)KajioBaHHa abjihiotch nocxynjieHHe Acajio6bi aaflEHTejia h ee perHcxpapHA.

5.5. CpoK paccMOxpeHHA Acajio6bi

5.5.1. >Kajio6a, nocxynHBinaa b Mhhhcxcpcxbo, b opraHHsaqHH,

ocyipecxBJiAioinHe (|)yHKLi,HH no npeflocxaBiienmo rocyflapcxBenHbix hjih 

MyHnpnnajibHbix ycnyr, jih6o b BbimecxoAmnn opran (IIpaBHxejibcxBO 

CaxajiHHCKOH oSjiacxn), no^nexcHx perHcxpapHn ne nos^nee cne^yiomero 

paSoHero aha co aha ee nocxynjieHHA.

^ajio6a, nocxynHBinaA b MnHncxepcxBO, b opraHnsaunn,

ocymecxBAAiomHe (|)yHKij,HH no npeflocxaBAennio rocy^apcxBeHHbix hah 

MyHHHHnajibHbix ycnyr, ah6o b BbimecxoAmHH opran (IIpaBHxe.ibcxBO 

CaxajiHHCKOH oSnacrn), no^nexcKx paccMoxpenHio b xeneHHe nAXHa^paxH 

paSoHHx flHCH co ji,ha ee perHCxpapHH, a b cnyHae o6AcaAOBanHA oxxasa 

MnHHCxepcxBa, opraHH3an;HH, ocynjecxBAAiomHX (|)yHKitHH no npeflocxaBnenmo 

rocyflapcxBeHHbix hah MyHHi;HnaAbHbix ycnyr, b npneMe flOKyMenxoB y 

aaABHxenA ah6o b HcnpaBAenHH ^onymeHHbix onenaxoK h ohihGor hah b CAynae 

oGxcanoBaHHA napymeHHA ycxaHOBnennoro cpoxa xaKHX HcnpaBnenHH - b 

xencHHe haxh paSonHX ^hch co /iha ee perncxpannH.

5.5.2.

5.6. nepenenb ocHOBanHH ^aa npHoexaHOBACHHA paccMOxpeHHA 

ncanoGbi b cnynae, ecnn bosmoachocxb npHoexaHOBACHHA 

npe^ycMOxpena saKOHOflaxenbcxBOM Pocchhckoh OeflepauHH

IlpHOCxaHOBAeHHe paccMoxpenHA xcanoGbi ne aonycKaexcA.

5.7. Peaynbxax paccMoxpenHA xcanoGbi



56
5.7.1. Ho pesyjibxaxaM paccMOxpeHHH )Kajio6bi npHHHMaexca ojiho H3 

cjie^yiOLUHx pemeHHH:

- »cajio6a y^OBnexBopHexcfl, b xom HHcne b (J)opMe oxMeHbi npHHflxoro 

pemeHHH, HcnpaBJieHHH flonymeHHbix onenaxoK h omnSoK b BbiflaHHbix b 

pesyjibxaxe npeflocxaBJieHHH rocyflapcxseKHOH ycjiyrH flOKyMenxax, Boaspaxa 

SaHBHXeJIK) flCHOKHblX CpeflCXB, B3HMaHH6 KOXOpbIX H6 npe^yCMOXpeHO 

HOpMaXHBHbIMH HpaBOBblMH aKXBMH POCCHHCKOH OeflepaiI,HH, HOpMaXHBHbIMH 

npaBOBbiMH axxaMH CaxajiHHCKOH oShbcxh;

- b yaoBJiexBopeHHH xcajioSbi oxKasbiBaexcn.

5.7.2. B yflOBJiexBopeHHH xcajio6bi oxKaBbiBaexcn b cjieflyiomHx cjiynanx:

1) HajiHHHe BCxynHBmero b saKOHHyio CHjiy pemeHHH cy^a no HcajioSe o 

xom xce npe^Mexe h ho xcm xce ocHOBaHHHM;

2) no^ana x(ajio6bi jihpom, hohhomohhh Koxoporo ne no^xBepxcfleHbi b^ 

nopHflKe, ycxaHOBJieHHOM BaKOHO^axejibcxBOM Pocchhckoh OeflepapHH;

3) HajiHHHe pemeHHH no )Kajro6e, npHHHXoro panee b oxHomeHHH xoro :iKe 

saHBHxejiH h no xoMy nee npe.ziMexy Hcajio6bi.

5.7.3. B cjiynae ycxaHOBjieHHH b xo^e hjih no peayjibxaxaM paccMOxpeHHH 

xcajioSbi npH3HaKOB cocxasa aflMHHHexpaxHBHoro npaBOHapymeHHH hjih 

npecxynjieHHH flOJixcHocxHoe jihijo, Ha^ejiCHHoe nojiHOMOHHHMH 

paccMOxpeHHH) x(ajio6, HeaaMefljiHxejibHo nanpaBJiniox HMeiomnecH MaxepHajibi b 

opranbi npoKypaxypbi.

5.7.4. ^Cajio6a ocxaexcn 6e3 oxsexa b cne^yiomHx cjiynanx: 

a) HajiHHHe b xcajioGe HepeHBypHbix jih6o ocKop6HxejibHbix BbipanceHUH, 

yrpoa h(H3hh, 3flopoBbK) h HMymecxBy flOJiH(HOcxHoro JiHiia, a xaKxce hhchob ero 

ccmbh;

no

!

6) oxcyxcxBHe bosmohchocxh npoHnxaxb Kaxyio-JiHSo nacxb xexcxa xcajioGbi,

(j)aMHJIHK>, HMH, OXHCOXBO (npH HajIHHHH) H (HJIH) nOHXOBblH a^pCC 3aflBHXeiIH, 

yKaaaHHbie b xcajioSe.

5.8. HopH^OK HH(J)OpMHpOBaHHH SaHBHXCJIH
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o peayjibTaxax paccMOxpeHHa >Kajio6bi

5.8.1. MoxHBHpoBaHHbiH oxbcx o pesyjitxaxax paccMOxpeHHfl xcajio6bi

HanpaBJiaexcfl aaaBHxejno ne nos^Hee cneziyiomero aa ahcm npuHHXna

pemeHHfl, b rmcbMeHHOH (J)opMe h no ^enanmo aaflBnxejifl b ajieKxpoHHon (J)opMe.

5.8.2. Oxsex no peayjibxaxaM paccMOxpennfl xcaiio6bi noflnncbiBaexca 

Aon^nocxHbiM jihu;om MnHHCxepcxBa, ynojiHOMOHenHbiM na paccMcxpenne 

xcano6bi, pyKOBOflHxeneM oprannaapHn, ocymecxsjiaiomeH 4)yHKIlHH n0 

npeflocxaBnenmo rocy^apcxBennbix hjih MynnLiHnajibHbix ycjiyr.

5.8.3. B oxBexe no peaynbxaxaM paccMOxpennfl xcajio6bi yxaabiBaioxcfl:

- HaHMeHOBanne MnHHCxepcxBa, oprannaaLiHH, ocymecxBJTfliomeH (JjyHKpHH 

no npeflocxaBjieHHio rocy^apcxBeHHbix hjih MyHHpHnanbHbix ycjryr, jih6o 

Bbimecxoamero oprana, fl0Jix(H0cxb, 4>aMHjiHfl, hma, oxHecxso (npn nanHHHH) ero 

flOJDKHoexHoro JiHaa, npHHaBmero pemenHe no xcajio6e;

- HOMep, ^;axa, Mecxo npHHaxna pemenHa, BKjnoHafl CBeflenna o 

flOJDKHoexnoM JiHn,e, pemenHe hjih flencxBHe (SeafleHCXBHe) Koxoporo 

o6x(ajiyexca;

- ^aMHjiHa, HMa, oxHecxso (npn najiHHHH) aaaBHxejia;

- ocHOBaHHH fljifl npHHaxna pemeHHfl no flcajio6e;

- npHHflxoe no xcajioSe pemenne;

- ecjiH x(ano6a npHanana oSocHOBanHOH - cpoKH ycxpanenHA BbiflBJieHHbix 

HapymeHHH, b xom hhcjic cpox npe^ocxaBjieHHA peayjibxaxa rocyflapcxBeHHOH 

ycjiyrn;

- CBe,aeHHfl o nopfl^Ke o6x(ajiOBaHHfl npHHAxoro no )Kajio6e pemenHA.

5.8.4. IlHCbMeHHbie oxBexbi na xcajio6bi, npeflHaaHaneHHbie .zyifl HanpaBAeHHA 

aaflBHxenAM, BbicbmaioxcA no nonxe Henocpe^cxBeHHO b a^peca aaABHxeAeH.

5.8.5. Hn^opMauHio o cxaxyce paccMoxpeHHA )Kajio6bi, no^aHHOH nepea 

Hopxaji flocy^eSHoro oSacajioBaHHfl, aaABHxeAb Moxcex yanaxb b jihhhom 

xaGHHexe.
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5.8.6. B cjiynae npHSHamia »<ajio6bi noa-fie^ameii y^OBnexBopeHHK) b OTBexe 

3aaBHxejiK), yKaaaHHOM b nyHKxe 5.8.1 no^paaflena 5.8 paa^ejia 5 Hacxoamero 

aflMHHHCxpaxHBHoro perjiaMCHxa, ^aexca HH^opMaaHH o fleficxBHax, 

ocymecxBJiaeMbix MHHHcxepcxsoM jih6o opraHHsapHeH, ocymecxsaaiomeH 

4)yHKiiHH no npe^ocxaBJieHHK) rocyaapcxBeHHbix hjth MyHHannajibHbix ycnyr, b 

u;ejiax HeaaMeflJiHxejibHoro ycxpanenna BbiHBjienHbix napymeHHH npn OKasannH 

rocyflapcxBenHOH ycayrn, a xaKX(e npnHocaxca H3BHHeHna 3a aocxaBaenHbie 

neyfloScxBa h yxasbiBaexca HH^opMaana o flajibHennmx flencxBHax, Koxopbie 

neo6xoflHMO coBepmnxb aaaBnxeaK) b ueaax nonyHenna rocyflapcxBeHHon 

ycayrn.

5.8.7. B cjiynae npnaHaHHa acajio6bi ne no^aeacamen yflOBaexBopenHK) b 

oxBexe aaaBHxejiK), yKasannoM b nynxxe 5.8.1 noapaa^eaa 5.8 paa^ena 5 

nacxoainero a^MHHHCxpaxHBHoro peraaMenxa, flaioxca apryMenxHpoBaHHbie 

pasBacHenna o npHHnnax npnHaxoro pemeHna, a xaxace HH^opMapna o nopa^xe 

oSacaaoBaHna npnHaxoro pemenna.

5.9. riopaflOK o6a(aiiOBaHHa pemenna no acajio6e

SaaBnxeab nMeex npaso o6acajroBaxb pemenne no acaaoSe BbimecxoamnM 

^oaa(HocxHbiM anuaM nan b Bbimecxoamnn opran b nopa^xe noflnnHeHHoexn.

5.10. IIpaBO saasnxeaa na noayneHne HH(|)opMaijHH 

n floxyMenxoB, neoSxoflnMbix o6ocHOBaHna 

n paccMoxpenna a<aao6bi

SaaBnxeab hmccx npaso na noayneHne HH(J)opMapHH n floxyMenxoB, 

HeoSxoflHMbix aaa oSocHOBanna n paccMcxpenna acaao6bi.

5.11. Cnoco6bi nH(J)opMnpoBaHna aaaBnxeaen 

o nopa^xe no^ann n paccMcxpenna acaao6bi
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5.11.1. HH(|)opMHpoBaHHe saaBHTeneH o nopa^Ke o6a(ajiOBaHHa pemenHH h 

fleficTBHH (SeafleHCTBHa) MHHHCxepcTBa h ero ^onacHocxHtix jihu,, opraHHaaitHH, 

ocymecxBnaiomHX (JjyHKqHH no npe/jocxaBJieHHK) rocyflapcxBenHbix hjih

MyHHu,HnajibHbix yciiyr, n hx pa6oxHHKOB o6ecneHHBaexca nocpeflcxsoM 

pasMemenna HH(J)opManHH na cxen^ax b Mecxax npeaocxaBjienHa 

rocyflapcxBenHbix ycjiyr, na 0(J)HqHajibH0M canxe MnHncxepcxBa, oprannsapHn, 

ocymecxBJiaiomeH (JjyniajHH no npeflOcxaBiiennio rocyaapcxBennbix nan

MyHHu,HnajibHbix ycayr, b cexn «HHxepHex», na E^hhom nopxaae 

rocyflapcxBennbix n MymmnnajibHbix ycayr (^ynKLinn) an6o nopxaae 

rocyaapcxBennbix n MyHHpnnajibHbix ycnyr ((JjyHKpnn) CaxaunncKon o6aacxn.

KoHcyabxnpoBaHne saaBHxejien o nopa^xe oSaonoBaHna pemennH n 

flencxBHH (SesflencxBHa) MnHncxepcxBa n ero floaacnocxHbix jihu,, opraHH3an,HH, 

ocymecxBaaioniHX c^ynKtiHH no npeaccxaBaenmo rocy^apcxBenHbix nan 

MyHHqnnaabHbix ycayr, n nx paSoxnnKOB ocymecxBaaexca b xom nncae no 

xeae(|)OHy, oaeKxponHon nonxe, npn ananoM npneMe.

5.11.2. noaoxcenne 06 ocoSennocxax noflann n paccMOxpenna a<aao6 na 

pemenna n flencxBna (Ses^encxBHe) opranos HcnoaHHxeabnon Baacxn 

CaxaanncKOH o6aacxn n nx floaacnocxHbix anu,, rocyaapcxBennbix rpaafaancKnx 

cayjxamnx opranoB ncnoaHHxeabHon Baacxn CaxaanncKOH o6aacxn yxEepacaewo 

nocxanoBaenneM IIpaBHxeabcxBa CaxaanncKOH oSaacxn ox 02.10.2013 N 560.



nPHJICOKEHHE 1
k a^MHHHCxpaTHBHOMy pernaMCHTy, yxBep)KiieHHOMy 

npHKaaoM MHHHexepexBa apxnxeKxypbi h 
rpaaocxpoHxejibcxBa CaxajiHHCKoft oGiiacxH

05.03.2021 3.39-4-nox
MHHHexpy apxHxeKxypsi 
CaxajiHHCKoft oOnacxH

H rpaaocxpoHxenbcxBa

ox
(OHO }\nsi (J)H3HHecKHx jiHu (HIT)

nojiHoe HaHMCHOBaHHe opraHHsapHH

azipec perHexpauHH jxrh (J)H3HMecKHx jihii (HIT)

lOpHnHHeCKHH anpec H (^aKXHHeCKHH 
a^pec aiifl fopH^HHecKHX jihii)

xejie(|)OH:_______________________________
aji.aapec:______________________

SaHBJieHHe
o npHHHXHH pemeHHH o no^roxoBice flOKyMenxauHH 

no nnaHHpoBKe xeppHXopHH (BHeceHHH H3MeHenHH b ^OKyMeHxaiiHio 
no njiaHHpoBKe xeppnxopnH)

Hpouiy npHHHXb pemenHe o nojiroxoBKe jjoKyMenxanHH no njiaHHpoBKe 
xeppnxopHH (BneceHHH HaMenennH b flOKyMenxanHio no njiaHHpoBKe xeppHxopHH)

(bhji paapaSaxbiBaeMOH flOKyMenxapHH no njiaHHpoBKe xeppHxopHH) 
npejiycMaxpHBaiomeH pasMemenHe oObexxa KanHxanbnoro cxpoHxejibcxBa

(EH# H HaHMCHOBaHHe oObCKxa)
pacnonoxccHHoro b rpaHHnax:

(HaHMCHOBaHHe MyHHUHnajibHoro oOpaaoBaHHa)
OcHOBHbie xapaKxepncxHKH njianHpyeMoro k paaMemenHio oObeKxa 
cxpoHxejibcxBa:

KanHxajibHoro

Hcxohhhk (jjHHancHpoBaHHa pa6ox no no^roxoBKe jiOKyMeHxanHH no nnaHHpoBKe xeppnxopHH

PeKBH3HXbi axxa, KoxopbiM yxBepxcfleHbi ^OKyMenxbi xeppnxopHajibHoro njianHpoBaHHfl, 
npenycMaxpHBaiouiHe paaMemenne 06'beKxa KanHxajibHoro cxpoHxejibcxBa, b cjiynae ccjih 
oxoSpaxceHHe xaKoro 06’beKxa b
npejiycMoxpeHo b cooxbcxcxbhh c saKonojiaxejibcxBOM Pocchhckoh OejiepauHH

aoKyMCHxax xeppHxopHajibnoro njiaKHpoBanixa

3.39-30-n (n)( Bepcna)



2
MmjjopMauHfl o BapwaHTax cnocoGos HanpaBnenHa HH^opMHpoBaHHB o peayjibTaTax 

npeaocraBJieHHa rocyaapcxBeHHOH ycjiyra: BpyHHTt jihhho aaaBHTeJiio, HanpaBHTb b ajipec 
saaBHTejia noHTOH Pocchh, no ajieKxpoHHon nonxe, no (Jjaxcy (ny)KHoe noanepKHyxb).

ripHJioxceHHe:
1. ripoexx Ba^anna na paapaSoxKy flOKyMenxauHH no njiannpoBKe xeppnxopnH (BHecenne 

hbmchchhh b flOKyMCHxanmo no nnaHHpoBKe xeppnxopnH);
2. ripoexx Baflanna na BbinojinenHe HHXceHepnbix nabicKannH, neoSxoziHMbix ^jia noaroxoBKii 

flOKyMeHxauHH no njianHpoBKe xeppnxopnH (Bnecenna naMenennH b aoKyMenxannio no 
nnannpoBKe xeppnxopnn), jih6o noacnnxejibnaa aanncKa, coaepxcamaa oGocnoBaHne 
oxcyxcxBna neoGxoflHMoexn BbinoaHenna nnacenepHbix nsbicxaHnn.

(flaxa) (no^nncb) (pacmn(|)poBKa noAnncn)



r

nPHJIO^EHHE M 2
K aflMHHHCTpaTHBHOMy perJiaMCHTy MHHHCTepCTBa 
apxHxeKxypti h rpaaocxpoHxeiibcxBa CaxajiHHCKOH 

o6jiacxH

05.03.2021 Mb 3.39-4-nox

MnHHCxpy apxHxeKxypbi h rpaaocxpoHxejibcxBa 
CaxajiHHCKOH oGjibcxh

ox
(OHO fljia (J)H3HHecKHX jihij (HIT)

(noaHoe HaHMCHOBaHHe opraHHsauHH,

aapec perncxpauHH (J)H3HMecKHx jihu (HIT)

lOpHflHHeCKHH aapCC H ^aKXHHCCKHH ajpCC 
JXim POpH^HHCCKHX JTHIj)

xeae^OH:
an. aapec:

BaaBJieHHe
o npHHHXHH pemeHHa 06 yxBepxc^eHHH flOKyivieHxauHH no njiaHnpoBKe xeppnxopnH

Hpouiy yxsepfluxb aoKyMenxaumo no njiannpoBKe xeppnxopnH b cocxaBe: npoexx 
nnaHHpoBKH xeppnxopnn, npoexx MOKeBanna xeppnxopnH (nenyacHoe aanepKnyxb), 
noflroxoBJienHyio b oxHomennH xeppnxopnn, pacnojiDacennon b rpannnax:

(yxaaaxb rpannubi xeppnxopnn, HaHMeHOBanne MynnunnajibHoro oSpaaoBanna)

Pemenne o no^roxoBKe aoKyMenxannn no njTannpoBKe xeppnxopnn npHnaxo:

(yKaaaxb HOMep n flaxy pemenna, opran BbiflaBuinn pemenne) 
npnjioaceHHe:
XtoKyMenxanna no naannpoBKe xeppnxopnn b 3K3., na ji.

(flaxa) (noflnncb) (pacmn^poBKa noflnncn)

3.39-30-n (n)( Bepcna)



2

MH<f)opMaiiHfl o BapHaHxax cnoco6oB HanpasneHHH HH^opMHpoBaHHB o peayjibxaTax 
npeziocxaBJieHHH rocy^apcxBeHHOH ycjiyrn: spyHHXb jihhho aaaBHxejiK), HanpaBHXb b a/ipec 
saaBHxejia nonxoH Pocchh, no aneKxpoHHon nonxe, no 4>aKcy (nyxcnoe no^HepKnyxb).

rTpnMenaHHe:
1. ^OKyMenxanna no njiannpoBKe xeppnxopnn HanpaBJiaexca na GyMamioM nocnxejie b 

cSpomiopoBaHHOM n npomnxoM bhac b 2-x OKseMnaapax, a xaxace na oaeKxponHOM nocnxeae b 
KoannecxEe 3K3eMnjiapoB, pasnoM KoannecxBy ropo^CKnx OKpyros, b oxnomeHHH xeppnxopHH 
Koxopbix ocymecxBaaaacb noaroxoBKa aoKyMenxannH no nnaniipoBKe xeppnxopnn, oanoro 
3K3eMnaapa ^aa xpanenna b apxnse ynoanoMOHennoro oprana.

2. /JoKyMenxaijHa no naannpoBKe xeppnxopnn nanpaBaaexca b ynoanoMoaeHHbin opran
na aaeKxpoHHOM nocnxeae b noaBoaaiomeM ocymecxBnxb ee paaMemenne b
rocyaapcxBennbix 
aeaxeabHocxn.

HH(J)OpMaUHOHHbIX oSecneneHna rpaaocxponxeabnoncncxeMax

O

O


