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ATEHTCTBO 110 PbIBOJIOBCTBY

CAXAJIMHCKOY OBJIACTU
IIPUKA3
OT 13.04.2021 No 3.29-2

r. lOxno-CaxanmHek

OG0 yTBep:KAeHHH perjamMenTa obpalleHus co cayxeGHOH HHpopMAlEEEH
OrpaHHYEHHOrO NoJb30BaAHHA B Ar€HTCTBE N0 pbifosioBeTBY CaxauHeKOH
06J1ACTH U MepeyHsl JILL, YNOJTHOMOUYEHHbIX HA Pa0OTy ¢ AOKYMEHTAMH,
coaepRamUMH HHGOPMALHIO OrPAHHYEHHOTO PACTIPOCTPAHEHHE

B cooTBETCTBHHM C riocTaHoBneHueM IlpasutenscrBa Caxanurckod o0mactk
oT 24.09.2020 Ne 450 «O mnopsuke 66pa1uemm co cnyxebHoH HudopmalHeh
OrpaHHYeHHOro pacrnpocTpaHeHus B IIpaBUTENbCTBE CaxanuHcKOiH 00naCTH H
WHBIX OpraHax UCMoJHUTENbHOH BnacTn CaxaniHCKOH obnactu»:

|. YTBepauTh pernaMeHT oOpauieHus Co cnyxebHOH EHpopMaUHEH
OrpaHHUYEHHOrO PACMpOCTPaHeHWst B areHTCTBE 10 peibonoBcTBy CaxainHCKOE
obnactu (Tpunoxenne Ne ). '

2. YTBepAuThb nepeveHb JKL, YNOJIHOMOYEHHBIX Ha paboTy ¢ JOKYMEHTaMM,
COLEPXKALUMMHU CAY)KEOHYI0 MHDOPMALWIO OrPaHMYEHHOrO PaChpOCTRAHCHUA B
arenTcTBe 1o peibonoscTBy CaxanuHckon 06nacTH (TIpunoxeHue Ne 2).

3. KoHTpOJIb 32 UCTIONIHEHHEM HACTOSLUETO MpHKa3a OCTABIAD 34 coDOi.

Wcrionusroiuas o6s3aHHOCTH PYKOBOJHTENS , ,
areMTCTBA 7~ O.CJlaBsinzsa

3.29-2 (n)(1.0)



[TPUJTOXEHME Ne 1

K TMIPHKa3y areHTCTBA [10 PhIO0NIOBCTRY
CaxanuHckoi obnactu
oT 13.04.2021 Ne 5.29-2

PEIJIAMEHT
OBPAILEHMS CO CJIY)KEBHOU HTH®OPMAIIMER
Or'PAHUYEHHOI'O PACTIPOCTPAHEHUS B ATEHTCTBE 11O
PHIBOJIOBCTBY CAXAJIMHCKOM OBJIACTH

1. O01He noJ1oKeHHus

1.1. Hacrosmmii Pernament obGparieHus co ciyxe0HoH MHpopMauueii orpa-
HMYEHHOTO paclpoCTPaHEeHWs] B areHTCTBE IO pbI00N0OBCTBY CaxanHHokoH oda-
cru (manee - PernameHT) paspaboraH Ha ocHoBaHMHM PelepanbHOTO 3aKOHa OT
27.07.2006 Ne 149-®3 «O6 wHdopMayy, HHPOPMALMOHHBIX TEXHOJIOIHIAX H O
samuTe wuHpopMmauuu», Ykaza [Ipesugenra Poccuiickod @enzpauny o©F
06.03.1997 No 188 «O6 ytBepxaenuu Ilepeuns cBeneHUH KOHOHASEHHAANSHOTO
xapaktepa» (manee - Ykas Ipesunenta Poccuiickoit ®@enepauun Ne 188}, mocta-
HoBnenus [IpasurensctBa Caxanuuckoit obmacti ot 24.09.2020 Ne 450 «O no-
psike oOpaleHust co ClyKeOHOH MHpOopManHMel OrpaHH4YeHHOro paclupocTpaHe-
uus B [IpaBurenscTBe CaxamuHCKOM 00JaCTH M MHBIX OpraHax MCIOAEHTeNEHOH

Biacty CaxalMHCKOH 00macTmy.

1.2. Hacrosmuii PernameHT ompejenseT oOmuii nopsaok odpamieHus ¢ mo-
KyMeHTaM# (IIpaBOBBIE aKThl, IIPOTOKOJIBI COBELIAHUH, IEPEYHH MOPYyUEHHUH, CIy-
keOHble MUChMa, MHPOpPMAllMOHHbIE, aHATUTUYECKUE U JO/DKHOCTHBIE 3aMKCKH, 2
TaKKe WX IPOEKTH Ha CTaJuM NMPopabOTKH BONPOCOB M UX NMOATOTOBKW W Ip.) H
APYTMMU MaTepHalbHBIMU HOcUTensMHu HMH(opmanvu (¢hoTo-, BUASO- H ayIHC-
IJIEHKH, MAIIMHHBIE HOCHTEIM WHPOPMALKHU U Jp.) B ar€HTCTBE 10 PE:OONO3CTBY

3.29-2 (m)( Bepcus)
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CaxanuHcko# 0byacTi (najee — areHTCTBO), COAEPXKALIMMU UHGOPMALIMIO OTpa-
HHYEHHOTO pacrnpocTpaHeHus (Jajiee - JOKYMEHTBI, COAepXKalllhe CIy>KeOHYIO HH-
dbopmMaLKo OTpaHUYEHHOTO PACIPOCTPAHEHHS ).

1.3. TpeboBanus Hactosilero PernameHTa pacnpoCTpaHSIOTCS Ha TIOPSAOK
oOpallleHusl ¢ TOKyMEHTaMM, COJAEPXKAIMMH CIyXeOHYI0 MHQOPMAIMIO OTpaHH-
YeHHOI'0 PaclpoCTpaHeHUs, YKa3aHHBIMM B IyHKTe 1.2 Hactosero PernamenTa, u
00s3aTeNbHBI AJI1 UCTNIOJHEHHWs] BCEMHU JIMILIAMH, 3aMeIIalOIUMH TOCYJapCTBEHHEIE
JOJDKHOCTH, TOCYAAPCTBEHHBIMHM TpaKIAaHCKHMH CIYXallUMH M paGoTHUKaMU
areHTCTBa (JaJiee — JOJDKHOCTHBIE JIALA M [OCYHAPCTBEHHBIE PAXLAHCKHE CIIy-

Kalllie areHTCTBA).

PernameHT He pacmpocTpaHsercs Ha MOpsAOK oOpallleHUs C AOKyMEHTaMH,

CoacpXaluMU CBECACHUS, COCTABIAOIINEC rOCyAapCTBEHHYIO TaﬁHy.

1.4. TlepeueHb CBelleHUH, OTHECEHHBIX K KOH(HISHUMANHHON MHGpOpMaLUY,
yTBepxaeHHbIN YkazoM [Ipesunenta Poccuiickoit @enepanuu Ne 188, BkinrovaeT B

cebs:

1.4.1. cBegeHusi o (axkrax, COOBITUAX U OOCTOATENBCTBAX YAaCTHOM >KU3HU
rpakJlaHuHa, TMO3BOJISIOIINE HUACHTH(PUIHPOBATH €ro JUYHOCTH (II€pPCOHANIBHEIE
JaHHBIE), 32 HCKIIOYEHHWEM CBEICHHH, MOJJIeXALIUX PACIpPOCTPaHEHUIO B Cpel-
CTBaX MaccOBOH HMH(pOpMalUH B YCTaHOBJIEHHBIX (elepaJbHBIMU 3aKOHaMH CIly-

yasx,

1.4.2. cBeieHUs, COCTaBIIAIONIME TallHy CIEACTBUS U CyAOIPOU3BOACTBA, CBE-
IEeHUs O JIMLaX, B OTHOUIEHUH KOTOPBIX B cOoOTBeTcTBUU ¢ DenepanbHbIMK 3aKO-
HaMu OT 20 ampenst 1995 r. Ne 45-@3 "O rocynapcTBeHHOM 3allUTe CyIel, NOIK-
HOCTHBIX JIUI] IPaBOOXPAHUTENBHBIX U KOHTPOIUpPYIOMUX opraHoB” u ot 20 aBry-
cra 2004 r. Ne 119-®3 "O rocygapcTBeHHO! 3alIyTe NOTEPNEBIINX, CBUACTEIEH U
HWHBIX YYaCTHUKOB YTOJIOBHOTO CyJONpOU3BOACTBA", APYTMMHM HOPMAaTHUBHBIMH
npaBoBEIMH akTamH Poccuiickoil denepaunu NpUHATO pelieHre o TpUMEeHeHNH

Mep roCyJapCTBEHHOM 3allMTHI, a TaK)Xe CBEJEHHS O MepaxX rocyIapCcTBEHHOH 3a-



3

IMMTHl YKa3aHHBIX JIMILI, €CJIM 3aKOHOAAaTeNbCTBOM Poccuiickoii @enepanyuu Takue

CBECACHUA HE OTHECCHBI K CBCACHUAM, COCTABJIOIIHUM I'OCYAapCTBEHHYIO TaﬁHy;

1.4.3. cnyxeOHble CBeEHUS, JOCTYIl K KOTOPBIM OTpaHUYEH -OpraHaMH rocy-
IapCTBEHHOM BIACTH B COOTBETCTBUU ¢ ['paknaHckuM konekcoM Poccuiickoit De-

nepauuy 1 penepanbHBIMH 3aKOHaMU (CITy>keOHas TaifHa);

1.4.4. cBeneHus, cBsi3aHHBIE C MTPOGECCUOHANIBHON AESITENBHOCTBIO, JOCTYII K
KOTOPBIM OrpaHu4YeH B cooTBeTcTBUM ¢ KoHcTuTynuen Poccuiickoit Penepauun v
¢enepanbHBIMU 3aKOHaMH (BpaueOHas, HOTapuallbHasl, afBOKATCKas TaiiHa, TalHa
Nepenicky, TeleOHHBIX TeperoBOpPOB, MOYTOBBIX OTMNPABIEHUH, TenerpadHbIX

WJIH UHBIX COOOIIEHUH U TakK Jajee);

1.4.5. cBeneHus, CBI3aHHBIE C KOMMEPUYECKOH AEATENBHOCTBIO, JOCTYI K KO-
TOPBIM OTPaHUYEH B COOTBETCTBUH C [ pakmaHckuM konxekcoM Poccuiickoit ®ene-

pauuu 4 ¢pefepanbHBIMU 3aKoHaAMH (KOMMepUecKast TaliHa);

1.4.6. cBeeHUs O CYLIHOCTU U300pETEHMUS, NIOJE3HON MOAEIU WX NPOMBILI-

NIeHHOTO 00pa3ia 10 odpuranbHON MyOnuKauui HHQOPMALIMK O HUX;

1.4.7. cBeneHwus, coepxalinecs B IMYHBIX Jellax OCY)XIEHHBIX, a TAK)Xe CBe-
JEHUS O IPUHYAUTEIHFHOM UCTIONHEHNH CyAeOHBIX aKTOB, aKTOB APYTUX OpraHoOB U
IOJIKHOCTHBIX JIHMIL], KpOME CBEIACHHUH, KOTOPbIE ABNSAIOTCS OOLLENOCTYTHEIMH B CO-
orBercTBUU ¢ DenepansHeIM 3aKOHOM OT 2 okTs0ps 2007 r. N 229-®3 "O6 uc-

MOJIHUTENFHOM IIPOU3BOLCTBE" .

1.5. TlepeueHs cBeneHH, KOTOPBIE HE MOTYT OBITH OTHECEHBI K CITyXKeOHOU

MHGpOpPMAIUN OIPaHUYEHHOTO PacCIPOCTPAHEHU:

1.5.1. aKTBl 3aKOHOJATENLCTBA, YCTAaHABIMBAaIOIIME IIPaBOBOM cTaTyc rocy-
JapCTBEHHBIX OPraHOB, OpraHU3aliii, OOIIECTBEHHBIX OOBEOUHEHHH, a TaKXKe

npaBa, CBOOOABI U 003aHHOCTH IpaXkKAaH, NOPSIOK UX peallu3alluy;

1.5.2. cBegeHus 0 Ype3BbIYAaHHBIX CUTYaLUAX, OMMACHBIX IIPHPOJHBIX ABJICHUAX
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U TIpoleccax, JKOJOTHYecKas, THIPOMETEOPOJIOrUYECKast, THIPOreoJornieckKas,
neMorpaguueckas, CaHUTapHO-IMUAEMHUOJIOTHYECKass U Ipyrasg MH(opMaius, He-
obxomuMas s obecrieueHHs 6€30IacHOrO CyUIECTBOBAaHUS HACENEHHBIX MYHKTOB,

rpaXiad ¥ HaCEJICHUA B LEJIOM, a TaK)Ke NPONU3BOJCTBEHHBIX O6T>6KTOB;

1.5.3. onurcaHue CTPYKTYphl OpraHa rocyapCTBEHHOM BIacTH M HMHBIX Opra-

HOB, UX YHKLMIi, HanpaBieHUi U HopM JeSTENBHOCTH, a TAKXKe agpec;

1.5.4. mopsAAOK pacCMOTPEHUS U pa3pellieHHs 3asiBIeHUH, a Taroke o0palleHUI

rpaxzaalH U OPpHANYECKUX JINUII;

1.5.5. pemieHus mo 3asBAEHUSAM U OOpALLEHUSIM TIPaXJaH U FOPUIAUYECKUX

JIUL, paCCMOTPEHHBIM B YCTAaHOBJIEHHOM IOPSIKE;

1.5.6. cBeneHus 00 ucnomHeHHH OOKeTa M HCIOIB30BAHUM JIPYIHX IOCY-

IApCTBEHHBIX PECYPCOB, O COCTOSHIM SKOHOMMKH M MOTPEOHOCTEN HaceJICHU;

1.5.7. noKyMeHThl, HaKaIIMiBaeMble B OTKPBITHIX (POHAaX OMONIMOTEK M apXu-
BOB, MH(QOPMALMOHHBIX CHCTEMAaX OpPraHM3alMi, HeOOXOMMMBIE IS peaau3aluy

npas, cB0O0OA 1 00513aHHOCTEHN I'paXKaaH.

1.6. K cimyxeOHOH HMHpOpMALK OrpaHHYEHHOTO pacHpOCTPaHEHUS B COOT-
BEeTCTBUM C nmoanyHkTamu 1.4.3 u 1.4.4 myHkra 1.4 B areHTCTBE OTHOCUTCSI HECEK-
peTHast wHOpManMs, Kacarollascs NeATEeIbHOCTHM areHTCTBa, OrpPAaHWYEHHE Ha
pacrpocTpaHeHHe KOTOpPOH MpeayCMOTpeHO 3akoHoaaTenbcTBoM Poccuiickoin Pe-
Jiepalvy WK JUKTYETCS CITy>)kKeOHOH He0OXO0AUMOCTHIO, pa3MEIeHHAs! B IOKyMEH-
TaX, a TakXe MOJyYeHHas MpH y4acTHH B coBelmanusx y ['yOGepHaropa CaxanuH- -
ckoit obmactu, B [IpaButenscrBe CaxanuHckoil obnactd, B MHUHHCTEpCTBE HIH
NP UCIIONHEHUH CITY>XKeOHBIX 00s3aHHOCTEN. IlepeueHb CBeIeHUM, OTHECEHHBIX K
cnyxeOHOW MHGOPMALMK OTPaHMYEHHOTO PaclpOCTPaHEHHUs B areHTCTBE, yTBEp-
XIaeTcs IMPUKa3oM areHTCcTBa (manee - [lepeueHp cBeneHuUit ciyxe6HON HH(Op-

Malllyi OTPaHUYEHHOTI'O paCI'IPOCTpaHeHI/Iﬂ).

1.7. IoKkyMeHTBI, B KOTOPBIX HMeETCS] HECEKpeTHasi MHPOpMaLlUs, OTHECECHHAs
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K CI1y>keOHOM M APYTMM BHJaM TalH, BXOASLIAs B NIepe4eHb CBEIESHUH, YKa3aHHbIX
B IyHKTe 1.4 Hactosuero Pernamenra otHocATes K Kateropud "Il cayxeOHOro

I0JIB30BaHUA".

Ha noxymentax kareropuu "I ciyxeOHOTO MONB30BaHUA" M UX POEKTAX
npocrasisiercs nometrka "Jns cmyxxke6Horo mosis3oBanua” wim "HACI" (zasee -
JICII) 1 ux TeKCTHl B CUCTEMe BJIEKTPOHHOro JOKyMeHTooOopoTa (manee - COLE)
He pasmelnatorca. OOpallieHue ¢ TaKUMU JOKYMEHTaMU OCYIIECTBISAETCS B ITOPI -

K€, YCTAaHOBJICHHOM pa3acJioM 3 HaCTOALICTO Pernamenra.

1.8. JIokyMeHTBI, B KOTOPBIX UMEETCsl HeCeKpeTHasi HHPOpMalus, H BOIIE-
1as B IIEpeYeHb CBEJEHUH, yKa3aHHbIX B MyHKTe 1.4 HacTosero Perimamenta, HO
OrpaHUYEHHE KOTOPOH 0OOCHOBBIBAETCS CITYXeOHOH HEOOXOUMOCTEIO - HEAPOpa-
GO0TaHHOCTh BONPOCOB, OOO3HAYEHHBIX B OTHAENBHBIX JOKYMEHTaX M MX MPOEKTax
(aKThl, TIOpy4YeHHs, IPOTOKONBI 3aCeNaHUi, COBEIIaHUH U T.I.), KOTOpPAsd MoKeT
NIOBJIeYb 32 COOON HEOJHO3HAYHOE TOJNKOBaHUE, OTHOCATCH K KaTeropu "OrpeHi-

YEHHOE paclpocTpaHeHue" .

Ha noxymenTax xateropum "OrpaHudeHHOE pacmpocTpaHeHue", a B HeoOXo-
JUMBIX Clly4asiX U Ha UX POEeKTax NpocTaBigeTcs nmoMetka "OrpaHUYeEHOe pac-
npoctpanenue” unu "OI'P" (manee - OI'P), TeKCThI NaHHBIX HOKYMEHTOE MOTYT
pasmemarbea B COJ1. ObpalueHne ¢ TaKUMH JOKYMEHTAaMHU OCYIIECTBIISETCS B I10-

PAAKE, YCTAHOBJICHHOM pa3JiclioM 4 HacTosulero Pernamenra.

1.9. CBeneHusi, yka3aHHbIE B JOKyMeHTax (M HX IPOEKTax) C TMOMETKAME
"ICIT" u "OI'P", pasrnamenuto (pacrnpocTpaHeHUI0) He MOMJIEXAT, A0 NPHHITES

peleHus 00 UX pacKpBITHH.

1.10. Cnyxe6Hast uHbOpMaUus, UMEIOIIAss CTATYC OTPAaHHUYEHHOTO pPaCHIpC-
CTpaHEHUs U Kacarollasics AesSTENbHOCTH areHTCTBA, B TOM YHCIIE COAEPKALIAIACS B
NOPYYEHHUSIX, JaHHBIX 10 UTOTaM MPOBENEHHBIX BCTpPEY, COBELIAaHHH W MepErOEC-
POB, AOBOIOUTCSA O CTOPOHHUX OPraHOB W OpraHU3alMil yHOJTHOMOYEHHBIME

AOJDKHOCTHBIMH JIMOAMHU, OIPEACIICHHBIMU MECPCYHEM JIML, YIIOITHOMCHECHHBIX Ea

(=N
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paboTy co CinyXeOHBIMU JOKYMEHTaMH, COAEPXKALMMHU Iy eOHYI0 HHPOPMALAIO
OrpaHMYEHHOI'0 PaclpoCTpaHeHUs, B popMare U 00beMe, COrJlaCOBaHHBIMHU B CO-

OTBETCTBUHU C YPOBHEM HH(bOpMaHHH B paMKax HUX TOJTHOMOYHH.

1.11. Tlpu mOCTyIUIEHHH Ha TOCYIHApCTBEHHYIO IPa)XIaHCKYIO CIYXOy MHiIH
npreMe Ha paboTy B areHTCTBO JIMIA TOCYIAPCTBEHHbIE TPAXKIAaHCKHE CITYXEIIHE,
pabOTHUKY areHTCTBa JOJDKHBI OBITH 03HAKOMJIEHB! YITOJHOMOYEHHBIM COTPYIHH-
KOM KaJpOBO! CyX OBl areHTCTBA C HACTOSIIUM PernamMeHTOM MOA JTUYHYH POC-
IUCh M NPeNyNpexIeHbl 00 OTBETCTBEHHOCTH 3a pa3rjlallieHHe CiyXeOHOH HH-
¢bopMaLMK OTpaHUYEHHOTO PACIPOCTPAHEHUS, CTABIIEH UM HU3BECTHOW B CBS3H C

BBHIITOJTHEHUEM CBOMX CITy>KEOHBIX 00513aHHOCTEH.

1.12. B cny4ae nuKBHAALMM areHTCTBA PELIEHUE O JajbHEWIIeM UCIIONG30Ba-
HHUM ciy»eOHOH MH(pOpMali OrPaHHYEHHOTO PAaCIpPOCTPaHEeHUs IPUHUMAET THK-

BUJallTHOHHAsA KOMHUCCHS.

2. Ilopsinok NpUHATHSA pelleHHst 06 OTHECEeHUH A0OKYMEHTOB

K KaTEerOpuH OrpaHu4€¢HHOro pacnpocrpaHeHHus

2.1. CnyxeOHble TOKYMEHTHI areHTCTBa (IIpaBOBBIE aKThI, BXOMSAIIAS KOppe-
CIIOHCHLIMS, UCXOAsIas KOPPECTIOHIEHIINS, BHYTPEHHUE AOKYMEHTHI), COmepKa-
mye MHQOPMALMIO OrPaHUYEHHOIO PacHpOCTPaHEHUs, OTHOCSTCS K KaTeropHsM
JCII, OI'P B cOOTBETCTBHM U [10 OCHOBaHUSM, YKa3aHHBEIM B pazjese 1 HacTosLle-
ro Pernamenra, a Taike B COOTBETCTBHHM C [lepeuHem cBeneHU cinyxeOHO#H HE-

¢dbopManuu OrpaHUYeHHOT0 PacIpOCTPAHEHUS.

2.2. IlpoexTsl npaBoBBIX akTOB OTHOCATCA K Kateropuu JICII B cooTBeTCcTENNI
M 0 OCHOBaHHSM, YKa3aHHBIM B IIyHKTe 2.1 HACTOSAIIEro pasjena, a Takxe HH-
dbopmalius, BKIOYEHHAs B MPOEKTHI MPAaBOBBIX AKTOB, A0 Hayajga MpOLEyp X
00IIeCTBEHHOTO 00CYX/IeHUs M 00IeCTBEHHOW aHTHUKOPPYILUMOHHOMN SKCIIEeLTH3E!

otHocutcs kK kareropuu OI'P (momerka "OI'P" Ha npoexTax He MpoCTaBIsAETCS).
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2.3. Bxonsuias koppecnonaeHuus otHocutcs Kk kateropuu JICII, OI'P B co-
OTBETCTBUHU U 10 OCHOBaHUAM, YKa3aHHBIM B MYHKTe 2.1 HacTOSILEro pasfiena, a
TAK)Xe €CJIM Ha MOCTYNMUBLINX JOKYMEHTaX W MPUIOXKEHHUIX K HUM B IIPaBOM BepX-
HEM YTy IpOCTaBJIeHbl COOTBETCTBYIOIME TToMeTku "l ciy»e6Horo nonb3oBa-
uus", "CinyxebHas TaiiHa", "OrpaHudyeHHoe pacnpocTpaHeHue", "KoHpuaeHnu-

albpHO".

2.4. Vcxonsmas koppecrnonaeHnus otHocurcs k kareropuu [ICII, OI'P B co-
OTBETCTBHH U 10 OCHOBAHUAM, yKa3aHHBIM B IyHKTEe 2.1 HacTodllero pasuena, a
TaK)Xe €CJIA OHA SBJIAETCS OTBETOM Ha ITOCTYIIMBIINE JOKYMEHTBI C COOTBETCTBY-

" 1" " i "
oMy ioMetkamMu "Jlns ciyke6Horo monb3oBaHus", "CrnyxeOHas TaiiHa",
"OrpanuueHHoe pacnpoctpanenue”, "KonduaenuuansHo" u wHGOpMauus, CO-

Acpxaulascsa B Heﬁ, OTHOCHTCA K CBCACHUSAM OTrpaHUYEHHOI0 pacIipOCTPAHEHUA.

JomyckaeTcs 0 TpeOOBaHUIO OpraHU3allvi, HallpaBUBIUEH JOKYMEHT-3aIpoc
¢ nomeTtkoit "JICII", He MpOU3BOAUTH OTHECEHUE UCXOAALIETO JOKYMEHTA-OTBETA
x kateropuu JICII, ecnu MCXOnAIIMiII TOKYMEHT-OTBET HE COAEPXKUT CIIyXKeOHYIO
MH()OPMALIMIO OTPAaHUYEHHOTO paclpocTpaHeHHs. B perucrpallmoHHON KapTOuke
sxoasueil koppecnonaeniyu kateropuu JCII B rpade "Ilpumeuanne" o6 3Tom

JenaeTcs COOTBETCTBYIOIIAs 3aMKCh.

2.5. BuytpeHnue nokymeHTsl otHocsaTcs k kateropuu JICII, OI'P B cootBer-
CTBHHU U IO OCHOBAHHSM, YKa3aHHBIM B ITyHKTe 2.1 HACTOLLEro pasfena, a Takxke
€ClId OHM ABJIAIOTCS MPOEKTaMH Ha CTaJud NMPOopabOTKH BOIIPOCOB M OKOHYATENb-

HBIE€ pECIICHUS 11O HUM HE NIPHUHATEI.

2.6. Pertenunst 06 OTHECEHHH HOKYMEHTOB (BHYTPEHHMX, BXOISILMX, UCXOMS-
mux) Kk kareropuu [ICII, OI'P npuHuUMaroTcs NOJDKHOCTHBIMM JIMLIAMHM, yKa3aH-
HEIMM B NI€pEYHE JIMII, YITOJHOMOYEHHBIX Ha paboTy CO CIy>KEOHBIMH NOKyMEHTa-
MH, COAEePXAIUMH CITy)XeOHYI0 MH(OPMAaLMI0O OTPaHUYEHHOTO PacpOCTPAHEHHS,
CaMOCTOSATENHHO OO0 10 0O0CHOBAHHBIM MPEATIOKEHUSM OTBETCTBEHHEIX 32 MOJ-

TOTOBKY JIOKYMEHTAa.
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O6ocHoBaHKE HCO6XOIII/IMOCTI/I OTHECCHHUA IIPpaBOBBIX 4AKTOB K KaTCropuu

JCIT, OI'P Bkimto4aeTcs B MOSACHUTEIBHYIO 3aIMUCKY, IPEACTABISAEMYIO K IPOEKTY.

2.7. PemieHue MODKHOCTHBIX JIMI[, YIIOJHOMOYEHHBIX Ha paboTy co ciryxeb-
HBIMH JOKYMEHTaMH, COIEPXKallMMH CITy>KeOHY:0 HMHQOpMalUi0 OrpaHUYEHHOIrO
pacnpocTpaHeHHs, 06 oTHeceHnH AokymMeHTOB K kateropuu JCII, OI'P opopmns-

€TCA:

- I UCXOMSIeH KOPPECIIOHACHIIMKY U BHYTPCHHUX JOKYMEHTCB ITMCbMCH-
HBIM YKa3aHHUEM HEMOCPEACTBEHHO Ha IPOCEKTC NOKYMEHTA UJIK B IIOLYYCHHUHU (pe-

30JTIIOLIUH) K JOKYMEHTY (IIPOEKTYy NOKYMEHTA);

- JJI MPaBOBBIX aKTOB IPU COTJIACOBAaHUM IMIPOEKTa B YCTAHOBIIEHHOM NOpSA-
K€ - mopy4yeHue 00 OrpaHHYeHHM HHPOpMalMH YKa3bIBAa€TCsl NPH NOANUCAHUU
CIIpaBKH COTJIACOBAaHUs Ha OyMa)XHOM HOCHUTelNe TUO0 MpOCTaBIeHNH XBalUULIU-
poBaHHOM 3neKTpoHHOM noamucu B COJ] (Tekct BHOCHUTICA B IOjie "KOMMEHTa-
pun"), a TaK)Ke MOXeT OBITh 0OPMIIEHO OTAENBHBIM OpYYEeHUEM (PEe30IOLME) K

NPOEKTY, HalIpUMep:

"Omnecmu ooxymenm k kamezopuu "na cnyscebnozo nonvzosanus’
Lama Iloonuce "
"Omunecmu doxkymenm x kamezopuu "OzpanuyenHoe pacnpocmparerue”

n

Hama Iloonuce

3. O0wuii nopsaaok oOpalteHusi ¢ JOKYMEHTAMH, COAepKaliHMH

cayxeOHy0 HHGOpPMALHIO OTPAHHYEHHOT0 PacNPOCTPAHEHHU S

3.1. PaboTa ¢ IOKyMeHTaMH, COAEPKALUIUMH CITy)XeOHYI0 HHGOpPMAaLHIO orpa-
HUYEHHOr0 PaclpOCTPAaHEHHUS, OCYUIECTBISIETCS B IMOPSAIAKE, YCTAHOBIACHHOM Ul
HECEKPETHBIX JOKYMEHTOB, C yU€TOM OCOOEHHOCTEH, YCTaHOBIEHHBIX HACTOSALIUM

PermameHTOoM.
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3.2. BuyTpenHHMe M HCXOHAIIME AOKYMEHTHI, CoJep)Kaliue HH(OpMaluio
OTPaHMYEHHOTO PACTIPOCTPAHEHHs, TEYaTAIOTCSH HCIOJHUTENEM (YIIOTEOMOYEH-
HBIM Ha paboTy CO CBEJEHUSMHU OIPaHUYEHHOI0 PacIIpOCTPaHEHHUs NOJDKHOCTHEIM

JII/II_IOM) Ha NMEpPCOHAIbHOM KOMIIBIOTEPE pa60qero MecCTa.

3.3. OdopmieHrne BHYTPEHHHX M HCXOJILIUX JIOKYMEHTOB, COJEpXKAIUX
cnyXxeOHy MHGOPMALUIO0 OrpaHUYEHHOTO PaclpOCTPaHEHHSs], OCYLIECTBISETCS B
COOTBETCTBHHM C YCTAHOBJIEHHBIMH TPeOOBaHMSAMH K OQOPMIIEHHIO KOHKPETHBIX
BUJOB TOKYMEHTOB M C YYETOM OCOOEHHOCTEH, yCTaHOBJICHHBIX HacTOsALMUM Pe-

TITaME€HTOM.

3.4. Ha obopote mocnegHero JiMcTa Kaxaoro 3K3emIuisipa JOKyMeHTa C IO-
metkoit "JICIT", "OI'P" B 1eBOM HM)KHEM YTIIy YKa3bIBatOTCS (PaMIUIUs, HHUIHAIIB]

U Cci1yeOHBbIN TenedOH UCTIOTHUTENS.

3.5. Ilocne moamucaHnusi BHYTPEHHETO WIIM UCXOMSLIETO JOKYMEHTA C [IOMET-
kort "JICIT", "OI'P" eMy npucBauBaeTcsi COOTBETCTBYIOIUMMA PErHCTpalliOHHBIMI
HoMmep. [Ipu peructpanuu ykaszaHHBIX JOKYMEHTOB MCIOJIB3YETCS MpUMEHsIeMas K
JAHHOMY BHJY JOKYMeHTa Hymepalus ¢ 1oOaBlIeHHEM K PErMCTpailMOHHOMY HO-
Mepy JoKyMeHTa Ha 6GymaxHoM Hocurene nometku "JICIT", "OI'P", npu sTtom B

KapTO4KE NJOKYMECHTA B BEIJCJICHHOM IIOJIE A€JIAaC€TCA COOTBETCTBYHOIAA OTMETKA.

3.6. KonuyecTBO 3K3eMIUISIPOB BHYTPEHHETO WJIM HUCXOISALUErO JHOKYMEHTa C
nometkort "JICIT", "OI'P" ompenensercs WCHONHHUTENEM IO COTJIACOBAHMIO C
JIOJDKHOCTHBIMH JIMIIAMH, YTIOJJHOMOYEHHBIMH Ha paboTy cO CilyXeOHBIMU JTOKY-
MEHTaMH, COJEPXKALIUMHU CyeOHYI0 HHPOPMalUI0 OrPaHUYEHHOTO paclpocTpa-

HCHUA.

B npaBoM BepxHeM yrily MepBOi CTPaHUILBI KaXIOr0 SK3EMIUIsipa JOKYMEHTa
U TIPUJIOKEHUSIX K HEMY, Ha 00JI0KKe U (MJIM) TUTYJIHFHOM JIUCTE U3JAHUS, a TaKXKe
Ha MEPBOM CTpaHHIE CONPOBOAMTENBHOIO MHChMAa K TaKUM JOKYMEHTaM, HCHOJ-
HuTeneM npocrtasistores nomerka "JICIT", "OI'P" u Homep sk3eMIuisipa, Halpu-

Mep:
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"I[hﬂ CITy>kK€OHOT0 MOJIE30BaHUS unu  "OrpaHHYeHHOE paclpocTpaHe-
Ok3. N " HUE |
k3. N "
"CIT uma  "OI'P
Jx3. N " k3. N "

IIpu 3ToMm N 1, Kak mpaBuIIo, MPHUCBaWBAETCS OPUTHHAY JOKYMEHTa, [OCe -
HHf HOMEp MPHCBAUBaETCs BU30BOMY 3K3eMILLIPY (UJIH MPOEKTY), KOTOPBIMA IpHU-

061]136’1‘051 B A€JIO COrilaCHO HOMCHKIIATypE AOCI.

3.7. Ecnu mokymeHt ¢ nometkoi "JICIT", "OI'P" umeer npunoxeHue, To 00
3TOM B JIOKYMEHTE JeNaeTcs COOTBETCTBYIOIIAs OTMETKA, BKIIOUAroIIas B ceds
HAaUMEHOBaHUEe IPHUJIaraeMoro MOKyMeHTa (€CTH 3TO He OTOBOPEHO B TEKCTE CO-
IPOBOJUTENBHOIO NMHUCHMa), €r0 YYETHBII HOMEp, HOMep 3K3eMIUISpa, KOJIUYECTBO

JIUCTOB, HAIPUMED:

[Mpunoxenue: [lepedeHp cBeleHHUH, OTHOCSIIMXCS K KOH(PUASHIIMATBHOH

uHbopManuu (BBINKCKA), AcT, 9k3. N 2, Ha 4 I1.

Ecnu IMMPHIJIOXKCHUSIMHU SIBJIAKOTCA H3JaHHUA, C6pOIHIOp0BaHHBIe MaTepHalbl,
cocpiKalue I/IH(I)OpMaI_II/IIO OrpaHUYE€HHOro pacrpoCTpaHEHUA, TO OTMETKa O

HAJTUYUHU TPUIIOXKEHUS 0OPMIIETCS CleAyIoIUM 00pa3oM, HallpuMep:

HpI/IJ'IO)KeHI/ICZ CHCI.[I/IaJ'IBHBIe Tpe6OBaHI/ISI H peKOMCHIAallhUH IIO TEXHUYECKOU
3alll1Te

KOHOGUAEHIHAaTbHOW HHGopMauy, 1 6poutopa, acH, 3k3. N 5.

3.8. Peructpanum (ydueTy) MOIJIEKHUT BCS BXOIAIIAs U HCXOAALLIAs KOppe-

CIIOHJAECHLINA, BHYTPCHHHUE JOKYMCHTBI, a TaK)KE€ U3JaHUA, COACPIKaUIUEC I/IH(l)OpMa-
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OUKO OTPAHUYCHHOI'0 pacHpOCTpaHECHUSA, NPHU 3TOM HOKYMEHTBHI YUHTBIBAKOTCA IIO

KOJIMYECTBY JIMCTOB, a M3JaHus (KHUTH, OPOILIOPHI, XKYPHAJIBI) - 10 3K3EMILISIpaM.

3.9. Perucrpanuto, yuet u paboty ¢ mokymentamu JICII, OI'P ocywecTBistor
YIIONIHOMOYEHHbIE [OJDKHOCTHBIE JIMIla areHTcTBa (Janee - YIOJIHOMOYEHHBIE

JOJIDKHOCTHBIE J'II/IIIa).

ITpu cMeHe pabOTHHKA, OTBETCTBEHHOTO 3a y4eT, XpaHEeHHe U paboTy C NOKy-
meHntamu JICII, OI'P, BcinencTBUE yBOJIBHEHUS WIHN IIEPEBOAA B APYroe CTPYKTYp-
HO€ MOoJpa3/ieieHre COCTaBIsIeTCs akT IpueMa-liepeayy 3TUX JOKYMEHTOB, KOTO-
pBIH YTBEPXXAeTCs pYKOBOJUTENEM COOTBETCTBYIOLIETO CTPYKTYPHOIO IOJpa3jie-

JICHUA.

B ciyyae yxoza B OTIYCK, JJIUTENHHOTO OTCYTCTBUS Ha paboTe no 60J1e3HM 1
UHBIM TPUYHMHAM pa0OTHUKOB, OTBETCTBEHHBIX 32 y4eT M XpaHEHHE NOKYMEHTOB
JICII, OI'P, ux 06s3aHHOCTH BO3JaraloTcsi Ha JAPYrMX pabOTHUKOB C pa3pelleHus
PYKOBOJHTEJIS COOTBETCTBYIOLIETO CTPYKTYPHOTO NMOApPa3AeNIeHHs C COOHOeHHEM
TpeOGOBaHU# TPYAOBOTO 3aKOHOJNATENBCTBA U (M) 3aKOHOIATENBCTBA O TOCyaap-

CTBEHHOH I'pakaHCKOH CITyxO0e.

3.10. Ilpu HesnauutensHoM konudectBe pokymenToB JICII, OI'P nonyckaer-
csl BeJleHHe UX yueTa B COOTBETCTBUU C MOPSAKOM PETHCTPALlMM U y4YeTa JOKYMEH-
TOB OOIIETO MEIONPOU3BOACTBA O€3 BBIAENECHUS B OTAEIBHEIE BUABI TOKYMEHTOB,
IIpY 3TOM B COOTBETCTBYIOLIMX YYETHBIX OpMax AOIDKHBI ObITH BHECEHEI HEOOXO-

IOUMBle cBefieHns o6 nx npuHaiexHoct k kareropuu JICII, OI'P.

ITpu 3nHauuTtensHOM KoiudecTBe nokymeHToB Kateropuu JICIL, OI'P Benenue
UX yYeTa OCYIIECTBISIETCS B COOTBETCTBUH C MOPSAKOM PErHCTPALlMU U yYeTa J0-
KyMEHTOB OOIIEro NeIONpOU3BOACTBA C BBIACIEHHEM B OTHENbHBIE BHIBI JOKY-

MCHTOB.

3.11. Yyer nokymentoB JICII, OI'P Benetcs B COJ] mmyTeM 3amoiHeHus peru-

|2
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CTpaLMOHHOM KapTOYKM JOKYMEHTA, COOTBETCTBYIOLIEH IpyIme JOKyMeHTa', npu
3TOM B KapTO4YKe NOKyMEHTa B 00513aT€IBbHOM MOPSIAKE B COOTBETCTBYIOILIEM I10J1€
npoctapnserca otmetka "JICIT", "O'P" B mone "nmpuMedanue” yKa3slBaeTcs clie-
myromee: "TekcT OoKyMeHTa M (uam) npuioxenus B COJI He pasmelnaetcs, T.K.
ABIIAETCA HHPOpPMAaIMeil s Cly>keOHOro Moyib30BaHus (OrPaHMYEHHOr0 pacIpo-
CTpaHeHHs, KOHQUIESHIIMATBPHON WM BKIIIOYaeT NEepCOHAIbHbIE NaHHBIE COOTBET-
CTBEHHO), a B (pailjlax BMECTO TEKCTa, HOCALIET0 OrPaHHYEHHUS B paclpoCTpaHe-
HUHM, yKa3biBaeTcs: "TeKCT He MPUBOAMTCS, T.K. SBISIETCS UH(OpPMaLMen A CITy-
’eOHOro MoJb30BaHus (OTPaHUYEHHOrO PAcpOCTPaHEHUs, KOH(UAECHUHANBHOI

WM BKJIIOYAET IIepCOHANbHEIE JaHHBIE COOTBETCTBEHHO)" .

3anpeliaeTcs CKaHUPOBAaTh U BBOJUTH B CUCTEMY 3IEKTPOHHOI'O JOKYMEHTO-
oboporta rpaduyeckuii 06pa3 tekcroB gokymenros JCII, OI'P. BBoastcs Tciaeko
o0s3aTeNnpHbIe PEKBU3HUTHI JIOKYMeHTa (HaMMEHOBaHHE OpraHa (OpraHu3auuu), BUA
JOKYMEHTa, AaTa, HOMep, aJpecarT, 3arojloBOK, KeM IOANKCAH, UCIOIHKUTEND, Te-

7e(OH UCIIOTHUTENS ).

3.12. ITogmucanusle BHyTpeHHune U ucxonsupe nokymeHntsl JCII, OI'P u ux
3aBU3MPOBAaHHBIE TIPOEKTHI (B COOTBETCTBUU C TPeOOBaHUSMM K KOHKPETHBIM BU-
JlaM JTIOKYMEHTOB) MepefaloTcs sl PerucTpalid COOTBETCTBYIOLIUM YIIOTHOMO-
YEeHHBIM CTPYKTYPHBIM NOJApa3fesieHusIM 6e3 UepHOBUKOB, KOTOPhIE YHHUYTOXAKOT-
CSl UCITOJTHUTEJIEM MYTE€M HU3MENBYEHHUs A0 CTENECHH, UCKIII0Yaroled BO3MOXKHOCTE

IPOYTCHHUS TCKCTA.

ITocne moamuMcaHWsi U PErHCTPAallMd BHYTPEHHUX U MCXOASIIMX TOKYMEHTOB
JCII, OI'P ¢aiinsl MpoeKTOB YKa3aHHBIX JOKYMEHTOB yIAJSAIOTCA UCTIOJHUTENIEM C

IIEpPCOHAILHOTO KOMITBIOTEpa paboyero Mecra.

! Tlox rpynmnaMu JOKYMEHTOB UMEIOTCS B BUAY BCE TPYIIIBI JOKYMEHTOB, HCIIONB3YEMBIE B
cHCTeMe IeNONPOU3BOACTBA, TOM YMCIIE: PABOBBIE aKThl, BXOSIIHKE, HCXOSIIME, BHYTPEHHHUE!
NepeYHH NOPYYEHHUH, IPOTOKOIIBI K .
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3.13. JIswxenue nokymentoB ¢ nometkoi "JICIT", "OI'P" ¢ momesta Hx mo-
Jy4eHHs WM MMOATOTOBKH 10 3aBEpIICHUs KCIIOJHEHUS U NOJALUMBKY B EE€NO, OT-
IpaBKH ajpecaTaM WIM YHHUTOXEHHS TOJDKHO CBOEBPEMEHHO OTPaXaThCs 3 YYET-
HBIX (opmax, mokymeHTsl ¢ momerkoi "JICII", "OI'P" mepenarorcs Tonexo 1moi

POCIINCE.

4. OcoOeHHOCTH O0paleHusl ¢ BXOAsilell KOppecnoHAeHIHEH,
coaepxkaumei cyxxeOHyr0 nHdopmanuio
OrpPaHHUY4Y€eHHOr0 pacnpoCcTPaHEeHHUs
4.1. Ilpu BckpeITHH nocrynnsﬁmx B aJl[pec areHTCTBa KOHBEPTOB C BXOISILM-
Mu poxkymeHTamu JICII, OI'P mposepsieTcss UX LENOCTHOCTh, HAJIMYUE H I2JIOCT-
HOCTb B HHX JIOKYMEHTOB M NpPHJIOXKEHUN K JOKyMEHTaM, COOTBETCTBHE BIOMKEH-

HBIX JOKYMEHTOB ONHCH HUIIN CCBIIIKE Ha MIPUJIOXKCHHA.

4.2. TIpu TOCTYIUIEHUH MMOBPEXIEHHOTO KOHBEPTA WM JOKYMEHTa, MpH cO-
Hapy>X€HUH NPU3HAKOB HECAHKLIMOHMPOBAHHOIO BCKPBITHS KOHBEPTa, MPH OTCYT-
CTBUH JIOKYMEHTOB, YKa3aHHBIX B ONHUCH, WIH NIPH OTCYTCTBUH MPHUIIOKEHKH, YKa-
3aHHBIX B JIOKyMEHTE, [P HECOOTBETCTBUM BIIOKEHHBEIX NOKYMEHTOB OIMHCH HIH

NPHUIIOKCHUIO COCTABIISIETCS AKT.

AKT COCTaBJISIETCS B ABYX JK3eMIUIpax: OJUH JK3EMIUIAP aKTa BBICHIIASTCSH
KOPPECIIOHJEHTY, @ BTOPON 3K3EMIULIP NPUJIAraeTcs K MOCTYNHBIIUM JOKYMEH-

TaM.

KpoMme TOro, mpu MOCTYIUIEHHU IOBPEXKIEHHOTO NOKYMEHTa Ha 000pOTHOH
CTOpOHE €ro MOC/IeAHEro JIMCTa B PAaBOM HIDKHEM yriy JeltaeTcs Hagmucs: "Jlo-

KYyMEHT MTOCTYMUII B TIOBPEXIEHHOM BUze".

4.3. Konseptsl ¢ Bxoasumumu gokymeHtamu JICIT, OI'P ¢ momeTke# *TeHE0"
He BCKDBIBAIOTCS, a MIEPEAtOTCs 110 Ha3HaueHuIo, mpu 3toM B COJI ocvimecTsis-

€TCq perucTpauus KOHBEpTa U A€JIaeTCsl OTMETKA O MEpCaade naKeTa adgp:carty.
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Ilocne BO3BpallleHHS pacCMOTPEHHOIO JOKYMEHTa C IopydeHHeM (pe30JtoLneii)
NeNaloTCs COOTBETCTBYIOLIHE U3MEHEHHUS B 3JIEKTPOHHOW KapTO4Ke JOKYMEHTa U

OCYWICCTBIIACTCH €r0 repeaaia B COOTBETCTBHH C IIOPYYCHHUEM (pe3omou1/1e1‘/’1).

4.4. Tlpu perucrpanuu Bxogamero goxymenta JICIT B IpaBoM HMXKHEM YIiTy
JULEBON CTOPOHBI MEPBOrO JIMCTa CTABUTCS LHTaMH;,HJISI perucTpaluy BXOIAIINX
IOKYMeHTOB. K MopsKOBOMY perucTpallMOHHOMY HOMEpPY Ha OyMa)KHOM HOCHTE-
ne no6aenserca nometka "JICIT", "OI'P", B kapTrouke mokymenrta B C3/l B cooT-
BETCTBYIOIEM IT0JIe AeNlaeTcs OTMeTKa. B ciiydae HEOOXOOMMOCTH YyKa3blBaeTCS

KOJIUYIECCTBO JTUCTOB OCHOBHOI'O JOKYME€HTA U HpI/IJIO)KeHI/Iﬁ K HEMY, HAIIpUMEP!

Bx. N 4-25ncn

OcH. pok. J1., TIPHIL T.

KpoMe TOro, 3ToT ke perucTpallMOHHBINA IITaMIl MPOCTABIAETCS B IPaBOM

HW)KHEM YTIIy MEPBOTr0 JTUCTA KaAXIOT0 INPUIOKEHHUS K BXOOAIEMY JOKYMEHTY.

4.5. Tlpy mocTyIuieHUH COPOLIIOPOBAaHHBIX IPUIIOKEHUH (KHUIHM, >XypHalbl,
UHCTPYKLIMH) PErrCTPALMOHHBIA IITAaMII U COOTBETCTBYIOUIME PEKBHU3UTHEI PETH-
CTpaLMH IPOCTABISIOTCS Ha 00J0XKe OpoIrops! (U34aHus), Aena (Iarky) Wid Ha

TUTYJBHOM JIUCTC U3JaHHUs, HJIK Ha HCpBOI?I CTpaHUlle Aena.

4.6. 3apeructpupoBanuble Bxoasuume nokyMmeHTs! JICII, OI'P nepenarorcs Ha
pPacCMOTpeHHe MUHKCTPY, @ B Cllyyae OTCYTCTBUSA MHUHHUCTpA - 3aMELIAIOLIEMY €ro

JIUILY .

4.7. Tlepemaua 3apeTMCTPUPOBAHHBIX BXOISIIMX NOKYMEHTOB KaTeropuu
JICII, OI'P Ha paccMOTpeHMEe yKa3aHHBIM B ITyHKTe 4.6 HacTosiuero Pernamenra
JIMLAM OCYILECTBIISIETCS MOJ POCITHUCH -YIIOJTHOMOYEHHBIX JODKHOCTHBIX JIUL[, OT-
BETCTBEHHBIX 3a paboOTy ¢ JOKYMEHTaMH YKa3aHHOW KaTe€rOpHHM, B peecTpax [BHU-

xenus gokymenros [[CIL, OI'P.
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4.8. TlopyueHuss mo paccMoTpeHHbIM Bxoaswum xokymeHtam JCIL OI'P
(GUKCUPYIOTCS B PE3OJIIOLMSX, KOTOPBIE 3aHOCSTCA B KapTo4Ky AokKyMmeHTa B CO/l,
pacrevarblBalOTCA MOCPEICTBOM CHCTEMBI M Ha OyMa)KHOM HOCHUTENE TPUKpPEIIs-

KOTCA K JOKYMCHTaM.

4.9. Bxogsaume nokymeHTsl JICII, OI'P c pe3omtouusmu pykoBoguteneit (s
O3HAKOMJIEHUS] WJIM UCIIOJHEHUS) JIMLIaMH, OTBETCTBEHHBIMH 32 PETMCTPALUIO [I0-
KyMEHTOB [aHHOTO BHAA, NEpealoTCs NHLaM, KOTOPHIM JaHbl MOPYYEHHS, II0
CIIUCKY PAcCBUIKH MOJ pOCHHCh B peectpax nBikeHus pokymenros JICII, OI'P.
ITepenaua pokymentoB JICIL, OI'P ynomHOMOYEHHBIMH AOJKHOCTHBIMHM JIMLIAMH
areHTCTBA UCTIOIHUTENSAM OCYIIECTBISETCS JIMYHO B PyKU TUOO YIIOTHOMOYEHHBIM
HUMH JOJDKHOCTHBIM JIMLIAaM NPH HAJIMYUM Y HUX JOBEPEHHOCTH (IIMCHMO PYKOBO-
IUTENST O HaJeleHHWH MOJDKHOCTHBIX JIML MOJHOMOYHMSIMHM) Ha TONy4eHHE TaKOH

KaTeropuy JOKYMEHTOB.

4.10. 3ampewaetcss HaAOpaBiITh AJIsI KCIIOJHEHUS BXOISIINE IOKYMEHTHI
JCII, OI'P B 3nexkTpoHHOM BHE MO HE3aUIMILEHHBIM OTKPBITHIM KaHallaM CBS3H, B
TOM YHCJIe MOCPECTBOM JIOKAJILHOM CETU areHTCTBA M 3JEKTPOHHOM IMOYTHI, CETH

I/IHTepHeT, a TaKXKe€ C UCIIOJIb30BaHHUEM (baKCHMHHBHOﬁ CBs3H.

5. OcobenHoCTH 00pallleHUsi ¢ BHYTPEHHUMH JOKYMEHTaMH,
coaep:KaliuMu ciayxeOHYI0 HHGOpMaLHIO

OrpaHH4Y€HHOI0 pacnpocrpaHeHHun

5.1. Peructpanus BHyTpenHnx aokymeHToB [ICII, OI'P ocymectBisgercs mno-
clle TIpUHATHS pelieHus 06 oTHeceHUH nokyMmeHTa k Kateropuu JICII, OI'P B co-

OTBETCTBHUM C IyHKTOM 2.5 HacTosmero Pernamenra.

5.2. Ilepenaya BHyTpeHHNX JokyMeHTOB JICII, OI'P U3 ogHOro CTpyKTypHOIO
MoJpa3feyieH!sl areHTCTBa B Jpyrue paspernaercsl TOJAbKO ¢ IMMCbMEHHOIO Cora-
CHS JTOJDKHOCTHOTO JIMLIA, IPUHSBILErO pellieHHe 00 OTHECEHUH NOKYyMEHTa K Ka-

teropuu JICII, OI'P, u ocywecTBisiercss B NMopsiake, ONpeleIeHHOM HACTOSLIUM
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Pernamentom.

5.3. ITpu HeOOXOOMMOCTH HanpaBlieHus BHyTpeHHUX nokymeHToB JCIT, OTP
HECKOJIBKHM CTPYKTYPHBIM MOJpa3/Ie€HUsAM COCTABISECTCA CIIMCOK PACChLIKE, KO-
TOPBINA TOJMUCHIBAETCS UCIIONHUTENEM U PYKOBOAMTENEM CTPYKTYPHOIO IMOIpas3-

ACJICHUA ar€HTCTBAa, MOATOTOBUBILIET0 JOKYMCHT.

5.4. Oznakomnenne ¢ BHyTpeunumu aokymeHtamu JICII, OI'P B ctpykryp-
HBIX TOJpa3felIeHUsAX areHTCTBa AOITyCKAaeTCs TONBKO Ha OCHOBAHHM Pe30JIHOIHH
PYKOBOJAUTEIS, OTBETCTBEHHOTO 32 MCIIOIHEHHE OPYUYEeHUH, TI0J POCHKCE (B X Y-

HaJIE WK peeCTPpe BblAa9H IIOK}’MGHTOB) C YKazaHueM JaThl O3HAKOMIJICHHA.

5.5. 3ampenjaercs HampaBiIATh U1 HCIIOJHEHUS BHYTPEHHHE IOKYMEHTEI
JICIT, OI'P B 371eKTpOHHOM BHJE 10 HE3aUWMIIEHHBIM OTKPBITHIM KaHallaM CBE3H, B
TOM YHCIIEe TIOCPEJACTBOM JIOKAJIBHON CETH areHTCTBA U JJIEKTPOHHOM MOHTHI, CETE

I/IHTepHeT, a TAaKXKe€ C UCIIOJIb30BAHHUEM (baKCHMHHBHOﬁ CBs3H.

6. Ilopsinok padoThl HCMOTHHUTENEH C JOKYMEHTaMHU,

colepiKalllMMH nmbopmaumo OrpaHU4Y€HHOIo pacnpocTpaHCHHd

6.1. Bo Bpems pa6ots! ucnonuutens ¢ nokymenaramu JICII, OI'P onu q0mKHBL
pacroyiaraTbCsi TaK, YTOOBI UCKIOYUTE BO3MOXXHOCTE O3HAKOMIIEHHS C HUMK ApYy-

rux JIMI.

Beipannsle mis paborsl nokymentsl ICII, OI'P MdryT HAaXOAUTECH V UTTIOMN-
HUTENS B TeYEHHE CPOKa, HEOOXOAUMOTO Ul BBIIIOJHEHHUS 3aJaHMUs, C pa3per_1eHHﬂ
PYKOBOJMUTENS COOTBETCTBYIOLIErO CTPYKTYPHOrO IOJApa3/eNeHusl areHTCTBa HpH
YCIOBMH TIOJHOTO OGecredeHHs] COXPAaHHOCTH U COONIFOMEHHs MpaBUIl HX XpaHe-

HHA.

6.2. Brigannsle ans pabotel gokymentsl ¢ nomerkoit "JICIT", "OI'P" moane-
’KaT BO3BpATY JIMILy, OTBETCTBEHHOMY 32 PETMCTPALMIO U y4eT NOKYMEHTOB yKa-

3aHHOI'O BH/aA.

44
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6.3. Ilepenaya noxymentos ¢ nomerkoii "JICIT", "OI'P" oT 0AHOro UCHONHU-
TS APYroMYy BHYTPH CTPYKTYPHOrO MOJApa3eieHus OCYIECTBIAETCS C pa3pellle-
HHUSI PYKOBOJHUTENS COOTBETCTBYIOIETO CTPYKTYPHOIO MOApa3feieHHus ¢ o0s3a-
TETBHBIM yBEIOMIIEHHEM 00 3TOM IMIla, OTBETCTBEHHOIO 3a Y4YeT IBMKEHHS I0-
KyMEHTOB yKa3aHHOro BHJAa, U BHECEHHH MM COOTBETCTBYIOLIEH HMHGpOpMALUK B

y4YeTHbIe JaHHbBIE ABW)KEHHUS NOKyMeHTa (OKypHan (peecTp) ydeTra ABHMXKEHHUS JO-

kymeHToB JICIL, OI'P).

6.4. PasMHOXXeHHe (THpaXHpoBaHHe, KOMMPOBaHUE) BHYTPEHHNX JOKYMEHTOB
U ucxoxasuei koppecronaeHuuu ¢ mometkoit "JCIT", "OI'P" npousBoasTcs Tois-
KO C IIMCBMEHHOIO pa3pellleHHs JTO/DKHOCTHOrO JIMLA, NMOAMMCABIIETO WK yTBEp-
JVBILIErO JOKYMEHT, BXoasuei koppecnonaeniuu ¢ nomerkou "JICII", "OI'P" - ¢
NMCHMEHHOTO pa3pelleH s JOJHKHOCTHOTO JIMLA, YIIOJTHOMOYEHHOro Ha paboTy co
CNy>K€OHBIMH JTOKYMEHTaMHU, COAEepallUMH CHyxeOHyl0 MH()OpPMaLUI OrpaHu-
YEHHOT0 PaclpocTpaHeHus. PasMHOXeHHe (THpaXKUpOBaHHE, KONUPOBAaHUE) OCY-
IIECTBNSETCS B YCJIOBUSX, UCKIFOYAOIINX HECAaHKLIMOHUPOBAHHBIA JOCTVI K KO-
MUPYEMBIM JOKyMEHTaM: IO COTJIACOBAHHUIO CO CIIELIMATIUCTOM IO paboTe co BXO-

JS1IeN 1 uCXOoAseld KOPPEeCIIOHACHLIUEN.

PasMHOXeHHe (THpaXupoBaHue, KOMMPOBaHUE) JOKYMEHTOB areHTCTBa C I0-
Metkoit "JICIT", "OI'P" B cTpyKTYpHBIX MOApPA3ACICHUSAX areHTCTBA, 38 UCKIII0Ye-
HHEM JOJDKHOCTHBIX JIML, YITOJTHOMOYEHHBIX Ha HX PErHCTpaldio U Y4YeT, B

Ar€HTCTBE 3alpCLIacTCA.

6.5. YueT pa3sMHOXEHHBIX JIOKYMEHTOB OCYLIECTBISETCS IO3K3EMILIAPHO.
JIOTIONHUTENFHO pPa3MHOXEHHBIE KONWH TaKXe YYUTHIBAIOTCA, UX HyMepauus
IIPOM3BOIUTCS OT MOCJIEHETO paHee yuTeHHOro HoMepa. Ha konusax nox somepom

IK3eMILIsApa CTaABUTCA HOMEDP KOIIMH, HAIIPUMED:

Jk3.N 1 9x3. N 35
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Kommma N 10 wia Komusa N 2

OTMeTKa O KOJIMYECTBE U agpecatax pa3MHOXECHHBIX 3K3EMILTAPOB H KOIMHM

nokymentoB ¢ momerkoit "JICIT", "OI'P" BHOCHTCS B COOTBETCTBY:OIIHE PEeCTPHI

4

yuera.

7. OcobenHocTH O0palleHHsl ¢ HCXOAALEH
KOppecnoHAeHlHel, coaepxaleii cay:kedHyI0 HHpOpMaLHIO

OrpaHH4Y€HHOIo pacnpoCcTpaH€HUA

7.1. Peructpauus ucxompsaumx nokymentoB [ICII, OI'P ocyumecTBnsieTcs mno-
clle MIPUHATHS pelleHus o6 oTHeceHun mokymeHTa K kareropuu JCIIT, OI'P B co-

OTBETCTBHUHU C pa3icioM 2 HaCTOALICTO PernmamenrTa.

7.2. Ilpu HampaBnenuu ucxoaswux nokymenroB JCII, OI'P ne Gonee uem
TpeM agpecaraM Ha 0OOpPOTHOW CTOPOHE MOCIEAHEro JIMCTAa SK3EMILIIpa, Hallpas-
JIIEMOTO B J1eN10, oopMIIIETCS yKa3aTellb PacChIIKM, B KOTOPOM IMOAJPECHO yKa-

3BIBAIOTCS HOMEPA 3K3EMILIAPOB OTIIPABIACMBIX JOKYMEHTOB, HAIIPHMED:

OT1. - 2 3K3.

Ok3. N 1 - B agpec

Oxk3. N 2 - B meno

HMBanoB MBaH MBaHoBHY,
JlenapTrameHT eI0Nnpon3BOACTBA,
BeNyINHUiA CHEMAHNCT,

+7(424 2) 00-00-00, Ivanov(@gov.ru



mailto:Ivanov@gov.ru
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Orm. - 3 3K3.
Jk3. N 1 - B MUHUCTEPCTBO PUHAHCOB 00JaCTH
Ok3. N 2 - B MUHHUCTEPCTBO 9KOHOMHUYECKOTO pa3BUTHUs 00NacTH
9k3. N 3 - B geno
HsanoB Msau MBaHoBHY,
JlemapTamMeHT NeNonpon3BOACTBA,
BeIYLINH CIIeLIUAIIUCT,

+7(424 2) 00-00-00, Ivanov@gov.ru

7.3. Ecniu KOppecnoHIeHTOB YeThlpe U 6ojee, TO Ha O0OPOTHOM CTORIH2 fIc-
CIIEIHETO JINCTa 3K3eMILISpa, HAallpaBIsAeMOro B €10, YKa3aTellb PAcChilkd MOKET

odhopMIATECS CIEAYIOIUM 00pa3oMm:

Orm. - 10 3k3.

k3. N 1 - 9 - cornacko CIIUCKY pacChUIKU
Ok3. N 10 - B geno

HBanos Msan MBaHoBHY,

JlemapTamMeHT J1eJI0NpPOU3BOACTBA,
BEAYILIUN CIIELIUAIIUCT,

+7(424 2) 00-00-00, Ivanov(@gov.ru

B stom Ccliy4yae UCIOJHHATEJIEM Ha OTHAEJIBHOM JIUCTE COCTABIACTCA [THCT ’(CE]{-


mailto:Ivanov@gov.ru
mailto:Ivanov@gov.ru
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COK) pacCBhUIKH.

JIuct (cnucok) pacChlIKU MOJIMUCHIBAETCS UCTIONHUTENEM U [YKOBOIUTENZM

CTPYKTYPHOTO MOAPa3IeNeHHS, TOATOTOBUBIIETO JOKYMEHT.

JIuct (CUCOK) pacChUTKH MOLIIUBAETCS B I€JI0 BMECTE C BU3OBBIM IK3EMILIA-

poMm.

7.4. TlonroroBieHHble k paccbuike ucxosmue aokyMeHTsl ICILE, OI'P mepe-
JIAIOTCS Ha OTIIPaBKY CIELMATUCTaM MO paboTe CO BXOASAIIEH M HUCXOIALIEH Kop-

pECIIOHICHIIUEM.

8. IlopsiAoK OTNPABKH H PACCHLIKH JOKYMEHTOB,

coaepikauiux mubopmaumo OrpaHHYCHHOI0 pacnpocTpaHEeHH A

8.1. Jokyments ¢ mometkoit "JCIT", "OI'P" ornpaBisrOTCS LOTydaTensm
¢denpaperepCcKoi MM CHENUaNbHON CBA3BIO, 3aKa3HBIMU MM UEHHBIMU NOYTOBEI-
MM OTIIpaBleHHsMM (C yBEIOMIIEHHEM O BPY4YEHMH a[pecary), a TaKKe MOTYT

OBITH MIEpeJaHbl HAPOYHBIM (KyphepOoM) U IO 3aKpBITHIM KaHaaM CBA34.

8.2. Ilpn ornpaBke mokymeHtoB ¢ momerkoi "JICII", "OI'P" :zampeutastcs
UCIIONB30BaTh (AaKCUMHIIIBHYIO U TeserpadHyIO CBA3b, JIEKTPOHHYIO MOYTY, CETE

UHtepHeT.

8.3. Jlna ornpasku mokymeHToB ¢ mometkod "JICII", "OI'P" zcnoab3yzcTes
KOHBEPTHI ([IaKeThl), U3TOTOBJIEHHbIE U3 IUIOTHOM Oymaru. Ha nuueBo# cTopeoHe
KOHBepTa ([TaKkeTa) B MPaBOM BEPXHEM YNy NMPOCTABIAETCS IUTAMII KWIH MOMETKA
"IICIT", "OI'P" npu HeoOXOAUMOCTH HMXKE 3TOr0 IITaMIIa IIPOCTABIIETCS IOMETKA
"JInuno". OtnpasiseMble JOKYMEHTHI ¢ ioMeTkod "JInuHo" mepenaroTcd Wid oT-

'TIpaBKH B OTIEYaTaHHOM KOHBEpTe (I1aKeTe).

Ha xousepre (makeTe) B MOCIENOBATENBHOCTH, YCTAHOBJIEHHOW MTpaBUIIaH

OKa3zaHHus YCIyr IIO4YTOBOU CBs3HM, YKa3BIBAIOTCA 3JIEMEHTBI ITOYTOBOTO ajpeca,

l\J
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HaWMEHOBAHHA IOJYy4YaTeJid U OTHPABUTEIA, PETUCTPALIMOHHBIE HOMCEA BJIOXKCH-

HBIX JOKyMeHTOB ¢ Jo6asnenuem nometku "JICII", "OI'P".

I1pu HanpaBiIeHUH HECKONBKUX 3K3EMILISIPOB OJHOI0 JOKYMEHTa Ha KOHBEPTE
(makere) ¥ B peecTpe MOCIE PErrcCTPalliOHHOrO HOMepa HOKyMEHTa B CKOOKax

YKa3bIBalOTCS HOMepa 3K3eMIUIIPOB.

8.4. YI0oJIHOMOYEHHBIE JOJDKHOCTHEIE JIMIIa, OTBETCTBEHHBIE =a OTIIPaBKy HO-
kymeHTOB JICII, OI'P cBepsroT HOMepa U 3K3eMILIAPE], yKa3aHHbIE Ha OTHpaBJisie-
MBIX JOKYMEHTaX, C HOMEpAaMH W JK3eMIUIIpaMy, YKa3aHHBIMU Ha KOHEEpTax (ra-

KeTax), H BKJIaJbIBAIOT B KOHBEPT (TIaKeT).

KoHBepT (maker) 3ane4aTbIBacTCs, a Ha €r0 CKPeIlIAIOLIMK K1arnaH MpoCcTas-

JAI0TCA OTTHCKHU TedaTH "J[nst moKyMeHTOB" .

8.5. Ilpu ornpaske qokymenta JICII, OI'P Hapo4HBIM (KypbepoM) OH Iepena-
eTCs NOMKHOCTHBIM JIMI[OM, OTBETCTBEHHEIM 3a oTnpaBky aokyMeHros J[CII, OI'P,
Kypbepy MO POCHKCH B XypHane yuyeTta ucxonsamux nokymentos JICIL, OI'P ¢ pe-
€CTPOM JOCTaBKHU, B KOTOPOM IOJTy4YaTelb PACIIMCHIBAETCS B MONyYECHUH JOKYMEH-
Ta C yKa3aHMeM CBOei (paMUJIMK, HHUIMAIOB U JaThl MOJyYeHHs JOKyMmeHTa. B
XypHaie ydeta ucxopsamux pokymeHnTtoB JICII, OI'P penaercs coOTBETCTBYIOILIAS

OTMETKA O BPYUEHHUH JOKYMEHTA MMOJIYYaTeIto.

8.6. ITouToBbIe KAPTOYKH-YBEIOMIIEHHS O BPyUYE€HUU JOKYMEHTOB C IIOMETKON
"IICIT", "OI'P" mocne ux BO3BpalleHUs MOAIIMBAIOTCA K BU30BEIM KONMAM COOT-

BETCTBYIOIIKX MOoKyMeHTOB ¢ nomerko# "JICIT", "OI'P".

9. ITopsiaoK ocyLIeCTBJAEHUS] KOHTPOJISA 32 HCIIOJTHEHHEM
AOKYMEHTOB, coJepKaluX HHPOpMaLIHIO

OrpaHHYEHHOT0 PacNpPOCTPAHEHHUs

9.1. KoHTpONIb 3a HCIOJIHEHHEM JOKYMEHTOB, COAEpXKallUX WHOOPMAIMIO

OrpaHMYEHHOTO PACIPOCTPAHEHHs, OCYLIECTBISETCS B COOTBETCTBHM C TpeOoBa-
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HussMHU [Jopsiaka UCTONHEHHS U OpraHHU3allul KOHTPOJIS UCIIOJHEHUS TIOPVIEHHE: H
YKa3aHUi, yTBep>KaeHHoro ykazom I'y6epHatopa obnactu ot 28 depans 2020 r.

N 10, c yueToM 0coOeHHOCTeH, YCTaHOBIIEHHBIX HACTOSAIIUM PerimaMeHTOM.

10. ITopsinok 03HAKOMJIEHHS € JOKYMEHTaMH,

coJep:KamuMH MHGOPMaLIHIO OrPAHUYEHHOT 0 PACNPOCTPAHE HHSI

10.1. 03HaKOMneHﬁe ¢ nokymentamu ¢ niometkoi "JICIT", "OI'P" nuu, 3aMe-
HIAIOIINX TOCYAAapCTBEHHBIE NOJDKHOCTH, FOCYJAPCTBEHHBIX MPaXKJAHCKUX C.Ty:ka-
X ¥ paOOTHUKOB areHTCTBA B ClTydae CIIyKeOHOW HEOOXOJUMOCTH, B TCM YHCT2
CHSITUE AJI HUX KOMHH, pa3pellaeTcs M0 WX MOTUBHUPOBAHHBIM CIIYXSOHEIM 3a&-
IUCKaM TOJIBKO C MUCHMEHHOTO COTIACHS HOJKHOCTHBIX JHL, YIOJHOMCYEHHBIX
Ha paboTy CO CIy)KeOHBIMM HOKYMEHTaMH, COIepKALUMU CITy>XKeOHyI0 UHopma-

IIUI0 OrPaHUYCHHOI'0 PacCIpOCTPAaHEHUs, B IIpeaciax NX KOMIICTEHUHH.

10.2. JIo/DKHOCTHBIE JIMLA, YITOJIHOMOYEHHBIE Ha paboTy CO CIy)KeOHSIMHI J0-
KyMeHTaMH, COAEpXallUMU CIyXKeOHyI0 MHQOPMAaLHI0 OrpaHMYEHHOIO PACIIpO-
CTpaHEeHHs, B Ipeenax CBOeil KOMIETEHUMH MOTYT AaBaTh pa3pellleHre Ha O3Ha-
KoMileHHe ¢ nokyMeHTamu ¢ nometkoit "JICIT", "OI'P" npencraButensm cprzHH-
3alMd PH HATMYUU O0GULHMANIBHOTO MUCBMEHHOIO MOTHMBUPOBAHHOIO 3aIIPOCe Op-
raHM3aLiid, KOTOPHIM TaKO€ MpPaBO MPEeAOCTABIEHO NEHCTBYIOLIMM 3aKOHOAITE Th-

CTBOM.

10.3. O3HakOMIIEHHE C JOKYMEHTAMH OCYIIECTBIISIETCS CTPOrO IO PCCITATH C
yKa3aHWeM MOJDKHOCTH, (aMHIMM M JaThl o3HakomieHus. Iloanucu, damridE
03HAKOMUBIIIUXCS C JJOKYMEHTaMU JIUL, AaTa O3HAKOMJICHUS] U OTMETKH O CHATHE
JIOTIOJTHUTENIBHBIX KOMHWHA TPOCTABISIOTCS Ha 000pOTE MOCIEAHEr0 JUCTa ACKY-

MCHTAa.

CyxeOHple 3anucki pabOTHUKOB, 3allpOChl OpPraHU3aLMil C pe30IroLHeH o

pa3pe€li€eHHH Ha O3HAKOMJICHHUE npno6ma}0Tcx K COOTBETCTBYHOLIEMY NOKYMCHTY.

r_‘)
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11. Ilopsaok nepeaayu ciayxe0HoH HHPopMauuu

OrpaHHYCHHOIO pacnpocTpaHCHHA JPYIrHM OopraHamM H OpraHu3alusam

11.1. Joxyments ¢ mometkoi "JICIT", "OI'P", pa3zpabotaHHble B CTPYKTYp-
HBIX NOJpa3JeNIeHUsX areHTCTBa, He MOJUIeKAT pa3ralleHUI0 WM pacnpocTpaHe-
HUto Oe3 paspelieHus (BU3bI) COOTBETCTBYIOLIUX AODKHOCTHBIX JIMI, YIIOJTHOMO-
YeHHBIX Ha paboTy cO CIy)XeOHBIMH JOKYMEHTaMH, COAEP)KAIIMMHU CIIy>KEOHYIO

UHPOPMAIUIO OTPAHUYEHHOTO pacpoCTpaHEHHSL.

11.2. Toxymentsl ¢ nometkor "JICTT", "OI'P", Haxonsiuecs B paciiopsiKe-
HUW areHTCTBA, NPEJCTaBIAIOTCS B JPYTrMe OpraHbl M OPraHMU3aLMH, WMEIOIIHE
NpaBo Ha MOJy4YeHHe TaKoi WHGOpMaIlH, B IOPSAKE, IPeTyCMOTPEHHOM 3aKOHO-

JaTeJIbCTBOM H HAaCTOAIOIUM PernamenTomM.

11.3. Ilepegaua moxymentoB ¢ mometrkoi "JICIT", "OI'P" ocywecTtBnsercs
YIIOJTHOMOYEHHBIMH CTPYKTYPHBIMU MOJAPa3feNeHUsIMUA WIH JOJKHOCTHEIMH JIU-

maMu, OTBETCTBEHHBIMU 3a PETUCTPALIUIO U YUYET 3TUX JOKYMEHTOB.

12. Ilopagok cusitust nomerku ""J{CII" ¢ nokymeHTOB,

coJep:kaliuX HHpOPMAaLHIO OTPAHHYEHHOr0 PacNpOCTPaHEHHS

12.1. Tlpu u3MeHEeHWH OOBEKTUBHBIX OOCTOSTENBCTB, BCIEACTBHE KOTOPBIX
JalnpHeHInas 3alnTa JOKYMEHTOB, COAEpKalIUX CIyXeOHYI0 HH(pOpMalo orpa-
HMYEHHOI'O paclpOCTpaHeHus, HelelecooOpa3Ha, a TakXke, €ClId JOKYMEHT OblI
HeOoOOCHOBaHHO OTHeceH K KaTeropuu "Jlist cimykeGHOro mosip30BaHus” (OrpaHu-

YEeHHOTO PaclpoCTpaHeHus ), ¢ JoKyMeHTa cHuMaeTcs nomerka "JICIT" ("OI'P").

12.2. Custue nometku "JCIT", "OI'P" ¢ moxyMeHTOB, coaepaliux HHPOp-

MallMIO OrpaHHYCHHOI'0 paCIipOCTPpaHECHH s, OCYIICCTBIACTCA:

- KOppEeCIOHAEHTOM, HallpaBUBIINM TaKOW JIOKYMEHT, [0 €ro NUCbMEHHOMY

YBEAOMIICHHIO;

24
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- 10 PCIICHHUIO JOJDKHOCTHOI'O JIMIA, IMMOAINHUCABIIETO WJIH YTBEPAHUBIISIO OO-

KYMEHT, 11060 BBIHIECTOSAIICTO 10 JOJPKHOCTH PYKOBOAHUTEIIA.

12.3. JInsd OpuHSATHS COOTBETCTBYIOLIEIO pELIeHUS B aJpec OOJKHOCTHEEX
UL, YIIOTHOMOYEHHBIX Ha PaboTy cO ciy>kKeOHBIMU TOKyMEHTaMH, COAECPKAUTHMH
cnyxebHytr0 HMHGPOpPMAaLMIO OrPaHUYEHHOTO pPaclpOCTPAaHEHHUs], HaIPaBISIOTCH

npegioxeHuss 1 000cHOBaHHUS (CiTy>keOHas 3allMCKa) O CHATHH C JOKYMEHTOB. I10-

metku "JICIT", "OI'P".
12.4. Odopmienue pemenus o cHatiu U cHatue nometku "JICII", "OI'P":

S 12.4.1. PaccMoTpeHHBIE MpeaioXKeH!s] 1 00OCHOBAHUS O CHATHHU C JOKYMEHTa
nometku "J[CIT", "OI'P" ¢ pe3omtonuen AOHKHOCTHBIX JIML, YIIOJHOMOYEHHBIX Ha
paboTy co CIy)XeOHBIMU JOKYMEHTaMH, COAEPXKALIMMHU CIIyXeOHY0 HH(OpMaLH:O
OrpaHMYeHHOTo pacnpocTpaHeHus, o cHaTuu nometku "JICIT", "OI'P" ¢ mpocTtas-
JIEeHHEeM OTMETKHM CO CCBHUIKOH Ha yKa3zaHWe MOJDKHOCTH, (paMMIHU K UHULUANOB

JOJPKHOCTHOTO JIHIa, CHABIICIO OrpaHUYCHUE, U JaThl.

Ipemnoxenns 1 o00CHOBaHUsA (CiTy)keOHas 3alMcKa) NMPUOOLIAKTCSA K JOKY-

MEHTY, ¢ KoToporo cHsuti mometky "ICII", "OI'P".

12.4.2. Odopmienue perueHus o cHiTHU U cHatue nometku "JICIT", "OI'P”
MOXET OCYIIECTBIATECSA HEMOCPEACTBEHHO JODKHOCTHEIMU JIMLIAMH, YTIOTHOMO-
YeHHBIMU Ha paboTy CO CIIy)KEOHBIMHU JOKYMEHTaMH, CONEPKAIIMMH CIIyXSOHYIC
HMHGOPMALIUIO OTPaHUYEHHOTO PacpOCTPAHEHH s, C IIPOCTABICHUEM C30eHd MMOIH-
CH, YKa3aHHeM JOJDKHOCTH, GaMUINKM U MHUIMANOB M JaThl HEMMOCPEICTBEHHO Ha

JOKyMeHTe JIN00 B YKa3aHUU (pE30IIIOLHUH).

12.5. O cusaruu nometku "JICIT", "OI'P" ¢ moxymeHTOB, COlep KalllHX KH-
GOPMalHIO OrPaHUYEHHOTO PACIPOCTPAHEHHUs, B PETHCTPAllMOHHO-YIETHBIX (op-
Max YIOJIHOMOYEHHBIMHU JIMIIAMH, OTBETCTBEHHBIMHU 33 PETUCTPALMIO H y4YeT AC-
KYMEHTOB, AENal0TCsS COOTBETCTBYIOLIUE 3am;1c1/1, 0 YeM YBEJAOMIISIOTCS BCE afipé-

CaThl, KOTOPBIM 3TU JOKYMEHTHI HallpaBJIAINCh.
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12.6. Cusarue nometku "JICIT", "OI'P" ¢ mOKYMEHTOB, COJEpKaLMX HHGOT-
MAaIMI0 OTPaHHYEHHOTO PaclpOCTPAHEHHUs, MOXKET OCYLIECTBIATHCS 10 PELIEHHE
SKCIIEPTHO-NPOBEPOYHON KOMHCCHH, 0)OPMIICHHOMY B BHJE aKTa MpH [pPOBei2-
HUHW 3KCIEPTU3BI LEHHOCTH AOKYMEHTOB IMpPH MOATOTOBKE MX K MEpeNzye Ha To-

CTOsSIHHOE XpaHeHue B ['ocynapcTBeHHbI apxuB CaxanyHCKOM 06nacTu.

13. Ilopsinok XpaHeHHs JOKYMEHTOB, coAepxalux HHGopMaLiHie

OrpaHHYEHHOI0 PacNpoCTPAHEHHUS

- 13.1. JIokyMeHTHI, coepkalie HHGOPMALMIO OTPAaHHYEHHOIO0 PAacnpoc-pa-
HEHHs, B TOM YHCJIe UCIIONTHEHHBIE, IUI[aMH, OTBETCTBEHHBIMH 3a BEIEHHE IEil0-
IPOM3BOLICTBA, CUCTEMATH3UPYIOTCS M (GOPMHpPYIOTCS B OTHAENbHEBIE Aena, Ha 0d-
JIOXXKE KOTOPHIX B IPABOM BEpPXHEM YINy CTaBHTCS uTamm "Jlnsg ciy#aGHOrD

none3oBanus” ("OrpaHMYEHHOTO PAaCIPOCTpaHEeHUs").

13.2. Joxyments! ¢ mometkoit "JICIT", "OI'P" MOryT BK/IIOYATECS B HOMZSH-
KIaTypy HeNl ¢ MPUCBOEHHEM COOCTBEHHOrO OTAENIBHOI0 HHIEKCA, COAEpiallero

nometky "JCII", "OI'P".

13.3. JloxymenTsl, nena u uzganus ¢ nomerkoit "JICIT", "OI'P", a taxke pe-
€CTpBl MX y4eTa JOJDKHBI XPAHUTHCS B CIYXEOHBIX MMOMEIIEHUAX B 3aMHPASMBIX

mkadax (cefidax), HCKIIIOYAIOLUIMX JOCTYI K HUM ITOCTOPOHHUX JIHLI.

13.4. TlpoBepka Hanu4us OOKYMEHTOB, nel W u3gaHud c¢ mometkod "ACII",
"OI'P" B CTpYKTYpHBIX NOJApa3feNIEeHUsIX IIPOBOAUTCSA HE peXke OJHOTO pasa B .
Jlns rnpoBeqeHUs IPOBEPKU 00pa3yeTcss KOMUCCHS, COCTAaB KOTOPO# OnpeaeaieTcs
PYKOBOAUTENEM TOJpa3fiefieHnsl. Pe3ynpTaThl NpOBEpPKH O(QOPMILIFOTCS ZKTOM,
KOIIMK KOTOPOro HAIpaBisIOTCS CIIeLUalicTaM Mo paboTe Co BXOAAIIEH K HEXO-

JAuIed KOppeCIOHACHLIMH.

B CJI}’)KGC JeJIONIPON3BOICTBA IPOBEPKH TaKUX NOKYMEHTOB, HAXOAIIEXTA HA

ApXWBHOM XpaHCHHH, [IPOU3BOLATCS HE pEXKE OJHOIO pa3a B 5 ner.

,
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13.5. B cny4asx yTtepu HOKYMEHTOB, AeNl WM W3JAaHWUH, CONEPXKAIMX CIy-

KeOHYI0O MHPOpMaLHIO OTpaHHYEHHOrO pPACNpOCTPaHeHMs, JUO0 pa3rnarueEHd

3TOW MHGOPMaLMK PyKOBOAUTENb NOJPa3AeieH!s] areHTCTBA, B KOTOPOM YETaHOB-

JIeH AaHHBIA (akT, MpeCcTaBlseT CIy)XeOHYI0 3alucKy Ha UMsI PYKOBCAUTEJA
areHTCTBa, COOTBETCTBEHHO, C YKa3aHUeM (¢akTa yTepu JOKYMEHTa WM pasrslalle-
HUSL MHQOPMALMK, BUHOBHBIX JIMILl M MPUHATHIX MepaX. Ilo dakram yrepu LOEV-

MEHTOB WJIM pasriallieHus MHPOpMaluu IIPOBOJUTCS CITyX)eOHas IpoBepKa.

13.6. Ha ytpadeHHble NOKyMeHTHI, Aela W u3ganus ¢ nometkoi " JCII",
"OI'P" cocraBiseTcss akT (B COCTaB JIMI, COCTABJISIOIIMX aKT, BKJIIOYAFOTCE CO-
TPYIHHKH: OOHAapy)XUBIIME yTEpl0 NOKYMEHTa WM pasIiallleHHe HH(opManum,
UCIIOJTHUTENU MOPYYEHUN MO JOKYMEHTY M COTPYOHUKHU CIIy>KOBI HEIO0MICA3BI-
CTBa, OTBETCTBEHHBIC 32 y4eT U XpaHEeHHE JOKYMEHTOB), H2 OCHOBAaHUH KOTOPOTO
YIOJTHOMOYEHHBIMH JIMLIaMH, OTBETCTBEHHBIMHU 32 PETUCTPALMIO U Y4YeT JOKYMEH-

TOB, A€JAIOTCA COOTBCTCTBYIOIIIME OTMETKHU B YYETHLIX JaHHBIX.

AXTHl Ha yTpavyeHHble OOKYMEHTHI, Aefa U u3gaHus ¢ mometkoi "MCII',
"OI'P" mOCTOSIHHOTO CpOKa XpaHEHHMs IOcie MX YTBEPXKACHUS B yCTAaHOBIEHHOM
HOpsIKE TepedaroTcsl B CiyO0y AeNonpoM3BOACTBA [ BKIIOYEHUS B JENIO &p-

XHBHOTO (poHAA.

13.7. Hoxymentsl ¢ nomerkor "JICIT", "OI'P" umeroT cpok XpaHEHMs, yCTE-

HOBJIEHHBIM JIJIS1 aHAJIOTUYHBIX JOKYMEHTOB, BKIIIOYCHHBIX B HOMEHKIIaTy'pYy J€.

13.8. Ilpu moAroToBKe AeN MOCTOSHHOTO XpaHEHHUs K nepena4e B [ocymaz-
CTBeHHBINM apxuB CaxalMHCKOW 00JacTH JNHUUAMH, YIOJHOMOYEHHBIMH Ha paboTy
CO CIYXeOHBIMH TOKYMEHTaMHM, COAEPXAIIUMHU CIyXeOHyI0 MHGOPMALMIO Orpa-
HHYEHHOTO PacIpOCTPaHEHHUs, IPOBOAUTCS MX 3KCNEPTH3a C LIEABIO BO3MOXHOIO

custus ¢ Hux nometku "JICIT", "OI'P" u BBIABIIEHUS X UCTOPUYECKON LIEHHOCTH.

13.9. OtobpaHHble K YHHUTOXEHHIO JOKYMEHTHI U fena ¢ nmomerkon "ACIT",
"OI'P", He UMerOLMEe UCTOPUUECKON LIEHHOCTH U YTPAaTUBILINE IPAKTHYECKOE 3HA-
J

YECHHUE, YHUUYTOXAIOTCA IO OTACJIIBHOMY aKTy WJIHA MOTYT OBITh BKJIIOYEHB! B OIMH
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aKT BMECTC C APYI'MMH HCCCKPETHBIMH JOKYMCHTAMHU U ACJIaMH.

B YY9E€THBIX OJAaHHBIX NOKYMCHTA 006 3TOM JlenaeTcss OTMETKA CO CCBUIKOM Ha

"

COOTBETCTBYIOIIMH aKT, Hanpumep: " YHU4ITOKEeHO. AKT N OT , KO-

TOpBII71 XpPaHUTCA MOCTOAHHO IIO IIpaBHjlaM, IPAUMEHSAEMBIM K NJOKyME€HTaM C IIO-

metkoit "JICIT", "OI'P".

13.10. OToOpaHHBIE K YHHUUYTOXEHUIO JOKYMEHTHI, [ejla U U3JaHHs C IIOMET-

koii "JICIT", "OI'P" yHH4TOXaIOTCS MyTeM M3MEJIBYECHHS N0 CTEIIEHH, UCKIII0Yaro-

11Ie BO3MOXXHOCTbD IMMPOYTCHUA TEKCTA.

14. OTBeTCTBEHHOCTH 32 cO0/MI0IeHHEe YCTAHOBJIEHHOI O MOPAAKA
oOpalleHus ¢ AOKYMEHTaMH, coaep:kaliumMu nHGOpMaLIHIO

OrpaHH4Y€¢HHOIo pacnpocrpaHeHUus

14.1. JIuna, ymonmHoMo4YeHHBIE Ha paboTy cO Ci1y)XeOHBIMH JOKyMEHTaMH, CO-
JepXKalliMU CITy)XeOHYI0 MH(QOpPMAIHIO OrPaHUYEHHOIO PaclpoCTpaHEeHUs, HECYT
TIEpPCOHANBHYIO OTBETCTBEHHOCTh 32 OOOCHOBAaHHOCTH NPHHATOrO pPEIeHHS U 3a

cOOIII0IeHre OTPpaHUYEHUH, IIPeyCMOTPEHHBIX HacTOSIUM PernamenTom.

14.2. PykoBoguTenu CTPYKTYPHBIX MOAPA3AEIICEHUA areHTCTBAa HECYT OTBET-
CTBEHHOCTH 32 OpTaHU3AlMIO U o0ecreueHre YCTaHOBIEHHOro HacTosmuM Perna-
MEHTOM IIOpsAAKa oOpalleHHs C JOKYMEHTaMH, COJAepXXalluMH HHGOPMAaLHKIO

OrpaHH4Y€HHOr0 paclpoCTpaHCHHUA.

14.3. TocymapcTBeHHBIE TpaXX[JaHCKHE CIyXKalllMe areHICTBa HeCyT OTBET-
CTBEHHOCTH 3a pasrjalieHde ciyeOHON HH(OpMalMK OrpaHMYEHHOTO PacIpo-
CTpaHeHHs, HapylleHHe MOopsaKa oOpalleHus ¢ JOKYMEHTaMH, COAEPKAIIUMH Ta-

Ky10 HH(OpMaLIKIO, & TAKXKE UX YTEPIO.
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ITPUJIOXEHUE Ne 2

K MpHKa3y areHTCTBa M0 PhIOOJOBCTEY
CaxannHckoit obnactua

P ot 13.04.2021 Ne 3.29.2

Ilepeuennb auu,
VIIOJTHOMOYEHHBIX Ha paboTy co cjyxeOHbIMH AOKYMEHTAMH, COAEPRALIUMH
C1yke0HY10 HH(pOpMALMIO OTPAHHYEHHOI0 PACNPOCTPAHEHHS, B ATEHTCTBE
no peidosoBcTBY CaxajHHCKOH obiacTH

PykoBoautens
3aMecTUTEN PYKOBOAUTENS
Beayluii COBETHHUK areHTCTBa 10 ppI00oBCTBY CaxanuHCKCE 001314

N

CoBETHHMK YIIpaBJeHUs aHaTN3a 1 MOHUTOPHHIA 3KOHOMHYECKOH NesTek-
Hoctu PXK (apMunHHCTpaTOp HHPOPMALIMOHHEIX CUCTEM)

COBETHHMK OPTaHH3allMOHHO-TIPABOBOTO yIpaBleHus (KaapoBuiH padOTHHK)
6. COBETHHK OpPTraHW3AUMOHHO-TIPABOBOTO YIpaBIeHUs (CHENUanucT o pado-
Te CO BXOAALIEN U UCXOsIIEN KOppeCTIOHACHIHEH)

W

3.29-2 (m)( Bepcus)
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