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AFEHTCTBO nO PblEOJIOBCTBY 

CAXAJIMHCKOH OBJ1ACTH

IIPHKA3

3.29-2>fo13.04.2021OT

r. K)>KHO-CaxannHCK

06 yTBepjKflenMH perjiaMeiira o6pameHHn co cjiy}Ke6HOH HH^opMaimeM 

orpaHHHCHHoro nojib30BaHH« b areHTCTBe no pbi6oJiOBCTBy CaxajinHGKoii 
oSjiacTH h nepennsi jihu, ynojinoMOHeHiibix na pa6oxy c ^oKyiviiGHTiJMH, 

coaepjKamHiviH HHc|)op!viauHK) orpammeiiHoro pacnpocxpaHeiiiiR

i.

»•
B COOTBCTCTBHH C HOCTaHOBJlCHHeM npaBHTeJIbCTBB CaxaJlMHCKOH o6ii&Ciki

ot 24.09.2020 X2 450 «0 nopaflKe oSpaiueHHa co cjiy>Ke6HOH HH^opMauMefi 

orpaHHHeHHoro pacnpocTpaneHMa b ripaBHiejibCTBe CaxajiHHCKOH oor.acTH h 

HHbix opranax McnojiHHTejibHOH BJiacra CaxajiHHCKOH o6;iacTH»:

1. YxsepAHTb pernaMeHT oSpameHMa co cjiy>Ke6HOH KH^opiviauHefi 

orpaHHMeHHoro pacnpocxpaHCHHa b areHTCTBe no pbiGojiOBCTBy CaxajiE!H€KOB 

oGjiacxH (ripHJio>KeHMe 1).
2. YxsepAHTb nepenenb jihu, ynoAHOMOHCHHbix Ha pa6oxy c AOKyMeHTaMH, 

coAep>xaujHMH cjiy>Ke6Hyio HH^opMaunio orpaHHHeHHoro pacnpooTpaae«Hfl b

pbiSojiOBCTBy CaxajiHHCKOH oOjiacxH (FIpHJiox<eHHe A® a).

3. KoHTpOAb 3a HcnojTHeHHeM HacToamero npHKaaa ocxaBJiaio 3a
areuxcTBe no

co6oh.

McnojiHjnomaa oSasaHHoexH pyKOBOAHxeAa 

areuxcTBa O-C.^aBbiAOBa

3.29-2 (n)(l.0)
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nPHJICtfKEHHE JVo 1

k npHKasy areHTCTBa no pw6ojiobctby 
CaxaunncKOH o6jiacxn 

13.04.2021 3.29-2M?ox

PErjIAMEHT
OEPALHEHIM CO CJlY>KEEHOM HHOOPMAUMEH 

OEPAHHMEHHOrO PACIIPOCTPAHEHH5IB AEEHTCTBE HO 

PblBOJIGBCTBY CAXAJIHHCKOH OBJIACTH

1. OOiune nojioxceHHSi

r 1.1. Hacxoamnn PerjiaMenx oOpamenna co cjiyxceSnon HH^opMapneK orpa- 

HKHennoro pacnpocxpaneHna b arenxcxBe no p&iGojiOBCXBy CaxannHCKon of5jia- 

cxn (panee - PerjiaMenx) paapaSoxan na ocnoBannH Oepepajibnoro aaKoea ox 

27.07.2006 JVb 149-<1>3 «06 HH^opMapnn, HH^opMapHonntix xexHOJiornHx h o 

saipnxe HH(|)opMaii;HH», VKaaa npesnpenxa Pocchhckoh OeuepamiE ox 

06.03.1997 No 188 «06 yxBepxcpenHH IlepeHHa CBepennH KOH^npeKnixansHoro 

xapaKxepa» (pajiee - Yicaa npeanpenxa Pocchhckoh OepepapHH Mi 188), nocxa- 

HOBJieHHa npaBHxenbcxBa CaxajiHHCKOH oGnacxn ox 24.09.2020 N® 450 «C> no- 

papKe o6pain,eHHH co cjiyxceSnoH HH(J)opMan,HeH orpaHHHennoro pacnpocxpaHe- 

HHa b ripaBHxejibCXBe CaxajiHHCKOH o6jiacxH h hhbix opranax HcnojaEHxe.nt.HOH 

BnacxH CaxajiHHCKOH o6jiacxH».

1.2. HacxoanjHH PerjiaMenx onpepenaex o6iii;hh nopapoK oSpainenHa c uo- 

KyMenxaMH (npaBOBbie aKxsi, npoxoKOJibi coBeipaHHH, nepennH nopy^eHHH, cjiy- 

aceSHBie nnctMa, HH^opMapHOHHtie, anajiHXHnecKHe h poaacnocxHbie sanECKH. a 

xaKace hx npoexxbi na cxajjHH npopaSoxKH BonpocoB h hx noproxoBKii h ap.) h 

ppyrHMH MaxepnajibHbiMH HocnxeaaMH HHiJjopMapHH (cjioxo-, bh^so- e aypno- 

ManiHHHbie HOCHxean HH(jiopManHH h pp.) b arenxcxBe no pbioojiOBCXByHJICHKH

3.29-2 (n)( Bepcna)
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CaxanHHCKOH o6jiacxH (^anee - areHTCTBo), co^ep^camHMH HH^opMapHio orpa- 

HHHeHHoro pacnpocxpaHeHHH (flajiee - flOKyMeHXBi, coflepxcamHe cnyxceSHyio hh- 

(|)opMau;HK) orpaHHHeHHoro pacnpocxpanenHa).

1.3. Tpe6oBaHH« Hacxoamero PerjiaMenxa pacnpocxpanapoxca na nopa^oK 

o6paiu,eHHfl c flOKyMenxaMH, coAepx(aiu;HMH cnyxceSHyio HH^opMapHio orpaHH- 

HeHHoro pacnpocxpaHeHHfl, yKaaaHHbiMH b nyHKxe 1.2 Hacxoaipero PernaMenxa, h 

oSaaaxejiBHBi fljia HcnojiHeHHB bccmh JinpaMH, saMeipaiomHMH rocy^apcxBeHHbie 

flonxcHocxH, rocyflapcxBeHHbiMH rpaxcflancKHMH cjiyxcaipHMH h paSoxHHKaMH 

arenxcxBa (^anee - flOJmHocxHbie Jinpa h rocyflapcxBeHHbie rpaxc^ancKHe cny- 

>KaipHe arenxcxBa).

PernaMeHX He pacnpocxpaHaexca Ha nopa^OK o6pan;eHHa c ^OKyMenxaMH, 

co^epxcamHMH CBefleHHa, cocxaBnaiomHe rocyaapcxBeHHyio xafiny.

1.4. nepeneKb cBe^eHHH, oxHeceHHtix k KOH^HAenpHajibHOH HH(J)opMati;HH, 

yxBep^eHHbiH VKaaoM IIpeaHfleHxa Pocchhckoh Oe^epapHH JVfo 188, BKjnonaex b 

ce6a:

1.4.1. cBe,a,eHHfl o (Jjaxxax, coSbixHax h oScxoaxeubcxsax hbcxhoh xchshh 

rpa^aHHHa, nosBonaiomHe HfleHXH(J)HpHpoBaxb ero BHHHOCxb (nepconanbHbie 

flaHHbie), sa HCKjnoneHHeM cBe^eHHH, nofljiexcamHx pacnpocxpaHeHHio b cpe^,- 

cxsax MaccoBoil HH(|)opMapHH b ycxaHOBJieHHbix (J)eAepajibHbiMH saKonaMH cny- 

naax;

1.4.2. CBefleHHa, cocxaBJiaiomHe xanny cneflcxBHfl h cyflonpoHSBOflCXBa, cse-

fleHHH O Jinpax, B OXHOHieHHH KOXOpbIX B COOXBCXCXBHH C OeAepanbHbIMH 3aKO-

naMH ox 20 anpena 1995 r. JVfo 45-03 "O rocyAapcxBeHHOH saujHxe cy^eii, ^oiixc- 

HOCXHbix jihh; npaBooxpaHHxejibHbix h KOHxponHpyK)H],HX opranoB" h ox 20 aary- 

cxa 2004 r. JV2 119-03 "O rocy^apcxBeHHOH saiUHxe noxepneBHiHX, CBH^exeneH h 

HHbix ynacxHHKOB yrojiOBHoro cyflonpoH3BOflCXBa", flpyrHMH HopMaxHBHbiMH 

npaBOBbiMH axxaMH Pocchhckoh Oeflepau;HH npHHaxo pemeHHe o npHMeneHHH 

Mep rocyziapcxBeHHOH sauiHXbi, a xaxxce CBefleHHa o Mepax rocyflapcxsenHOH 3a-
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mHTM yKaaaHHtix jihi;, cchh aaKOHOflaxeubCTBOM Pocchhckoh Oe^epauHH xaioie 

CBefleHHa ne oxHecenbi k CBefleHHflM, cocxaBjraiomHM rocyflapcxseHHyio xaiiny;

1.4.3. cjiyxceSHbie CBe^eHHa, ^ocxyn k KOXoptiM orpaKHnen opranaMH rocy- 

flapcxBeHHOH BnacxH b cooxBexcxBHH c FpaxcflaHCKHM Ko^eKcoM Pocchhckoh Oe- 

^epai^HH h (fjeflepaubHMMH aaKonaMH (cjiyxceSHaa xaHHa);

1.4.4. CBefleHHH, CBHsaHHbie c npo^eccHOHajiBHOH AeaxejibHOCxbio, ^ocxyn k 

KOxopbiM orpaHHHeH b cooxbcxcxbhh c KoHcxHxyu,HeH Pocchhckoh OeflepaijHH h 

(JjeflepaubHbiMH saKonaMH (BpaneGHaa, HOxapHanbHaa, a^BOKaxcKaa xanna, xanna 

nepenncKH, xejie(J)OHHbix neperoBopoB, noHxoBbix oxnpaBJieHHH, xenerpa(|)Hbix 

hjih HHbix coo6m,eHHH h xaK flanee);

1.4.5. CBe^eHHa, cBaaaHHbie c KOMMepnecKOH AeaxenbHocxbio, aociyn k ko- 

XOpblM orpaHHHeH B COOXBCXCXBHH C FpaJKflaHCKHM KOflCKCOM POCCHHCKOH Oc^C- 

pau;HH h (jjeflepajibHbiMH saKOHaMH (KOMMepnecKafl xaiiHa);

1.4.6. cBCflCHHA o cymHocxH HsoGpexcHHH, nonesHOH moacjih hhh npoMbim- 

jichhoxo oGpasqa ^o 0(|)Hti;HajibH0H ny6jiHKai],HH HH(J)opMai^HH o hhx;

1.4.7. CBCflCHHfl, co^epxcamHecB b hhhhbix .aejiax ocyxc^eHHbix, a xaxxce cbc-

flCHHfl O npHHy^HXCJIbHOM HCHOJIHCHHH CyflcGnblX aKXOB, aKXOB ApyrHX OpraHOB H 

flOJDKHOCXHbIX JIHI1,, KpOMC CBCflCHKH, KOXOpblC BBJlfllOXCfl oGmCflOCXyHHblMH B CO-

oxbcxcxbhh c OeflepajibHbiM saKOHOM ox 2 OKxaGpa 2007 r. N 229-03 "06 hc-

nOUHHXCJIbHOM npOH3BO#CXBe".

1.5. nepCHCHb CBCflCHHH, KOXOpblC HC MOXyX 6bIXb OXHCCCHbl K cjiyxccSHOH 

HH(^opMai;HH orpaHHHCHHoro pacnpocxpaHCHHa:

1.5.1. aKXbi BaKOHO^axejibCXBa, ycxanaBJiHEaioinHe npaBOBOH cxaxyc rocy- 

flapcxBCHHbix opraHOB, opraHH3au;HH, oSmecxBCHHbix oG’beflHHCHHH, a xaKxce 

npasa, cboGo^bi h oGasaHHoexH rpajK^an, nopflfl,OK hx peajiHsai^HH;

1.5.2. CBCflCHHa o HpesBbinaHHbix CHxyaijHax, onacnbix npHpo^Hbix HBJiCHHax
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h npoijeccax, 3KOJiorHHecKaa, rHflpoMexeopojiorHHecKafl, ra^poreojiorHHecKaa, 

fleMorpa^HHecKaa, caHHTapHo-anHfleMHonorHHecKaa h flpyraa HH(|>opMaijHH, ne- 

o6xoflHMaa oSecneneKHa SesonacHoro cymecxBOBaHHa HacejieHHBix nyHKxoB, 

rpaxc^aH h HaceaeHHH b qenoM, a xaioxe npoHSBOflcxBeHHtix o6i>eKxoB;

1.5.3. onncaHHe cxpyKxypti oprana rocy^apcxBeHHOH BJiacxH h hhbix opra- 

hob, hx (JjyHKqHH, HanpaBJieHHH h (J)opM fleaxeabHocxH, a xaioxe a^pec;

1.5.4. nopa^oK paccMoxpeHHa h paapemenHa saaBaeHHH, a xaicace oSpameHHH

rpaac^aH h KDpHflHHecKHX aHii;;

1.5.5. pemeHHa no saaBaennaM n oSpamennaM rpaac^aH h Jopn^HHecKHX

ani;, paccMOxpenHtiM b ycxanoBaennoM nopa^xe;

1.5.6. CBeflenna 06 HcnoanennH 6ioflacexa n ncnoabsoBaHHH ^pyrnx rocy- 

AapcxBeHHLix pecypcoB, o cocxoannH skohomhkh h ncxpeSnocxen naceaenna;

1.5.7. flOKyMenxbi, naKananBaeMbie b oxxpbixbix (|)OHflax SnSanoxeK n apxn- 

bob, HH(J)opMai^HOHHbix CHCxeMax opraHHsauiHH, Heo6xoflHMbie flaa peaansaqHH 

npas, CBoSofl n oSasanHoexen rpaac^an.

1.6. K cayaceSnon HH^opMaqHH orpaHHHenHoro pacnpocxpaneHna b coox- 

BexcxBHH c no^nyHKxaMH 1.4.3 n 1.4.4 nynxxa 1.4 b arenxcxBe oxHOcnxca necex- 

pexnaa HH(|)opMan,na, xacaiomaaca ^eaxeabHoexn arenxcxBa, orpaHKHenne na 

pacnpocxpaHenne Koxopon npe^ycMOxpeno aaKOHOflaxeabCXBOM Pocchhckoh Oe- 

flepaqnn nan ^HKxyexca cayaceSnoH neoSxoflHMoexbK), pasMemennaa b ^OKyMen- 

xax, a xaxace noayneHHaa npn ynacxHH b coBemannax y FyGepnaxopa Caxaann- 

ckoh o6aacxn, b IlpaBHxeabcxBe CaxaanHCKon o6aacxn, b MnHucxepcxBe nan 

npn HcnoaneHnn cayace6nbix oSaaaHHoexen. nepenenb CBeflennH, oxneceHHbix k 

cayaceSnoH HH(J)opMaianH orpaHHaennoro pacnpocxpanenna b arenxcxBe, yxsep- 

ac^aexca npnKasoM arenxcxBa (^aaee - nepeaenb CBe^eHnn cayaceSnoH HH(J)op- 

Mau^HH orpaHHHeHHoro pacnpocxpaneHna).

1.7. /JoKyMenxbi, b Koxopbix HMeexca neceKpexnaa nn^opManna, oxHecennaa

f
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k cjiyxceSnoH h ^pyrHM BHflaM xaHH, Bxoflflmaa b nepenent CBe^eHHH, yKasaHHbix 

b nyHKxe 1.4 Hacxoaipero PerjiaMenxa oxhocbxcb k KaxeropHH "^Jia cnyxceOHoro 

nonbBOBaHna".

Ha flOKyMeHxax KaxeropHH cjiyxce6Horo nontaoBaHHa" h hx npoeKxax 

npocxaBnaexca noMexKa cjiyx(e6Horo nonbsoBaHHB" hjih "^CH" (^anee -

^CH) h hx xeKCXbi b cHcxeMe aneKxpoHHoro flOKyMeHxoo6opoxa (flanee - C3ZI) 

He pasMemaioxca. OSpamenne c xbkhmh flOKyMenxaMH ocymecxBJiaexca b nopa^- 

Ke, ycxaHOBJieHHOM pas^enoM 3 Hacxoamero PerjiaMenxa.

1.8. Jl,oKyMeHXbi, b Koxopbix HMeexcH neceKpexHaa HH^opMapna, He Bome^- 

maa b nepenenb CBefleHHH, yKasaHHbix b nyHKxe 1.4 Hacxoam,ero PernaMeHxa, ho 

orpaHHHCHHe Koxopon o6ocHOBbiBaexca cayaceSnoH Heo6xofl,HMOcxbio - Henpopa- 

SoxaHHocxb BonpocoB, oSosHaneHHbix b oxfleabHbix flOKyMenxax h hx npoeKxax 

(aKXbi, nopyHCHHa, npoxoKOJibi aaceaaHHH, coBemaHHH h x.n.), Koxopaa Moacex 

noBnenb sa co6oh Heo^HOSHaHHoe xojiKOBaHHe, oxHocaxca k KaxeropHH "Orp>£HH- 

HeHHoe pacnpocxpaHeHHe".

Ha flOKyMCHxax KaxeropHH "OrpaHHneHHoe pacnpocxpaHeHHe", a b hboOxo- 

^HMbix cnynaax h na hx npoexxax npocxaBJiaexca noMexKa "OrpaHHHeKHoe pac­

npocxpaHeHHe" huh "OFP" (flanee - OFP), xeKCXbi ^aHHbix ^OKyMeHxoB Moryjx 

pasMerpaxbca b C3^. OSpamenne c xaKHMH ^oKyMenxaMH ocymecxBJiaexca b no- 

pa^Ke, ycxaHOBJieHHOM pas^enoM 4 Hacxoamero PernaMenxa.

1.9. CBe^eHHa, yKaaaHHbie b flOKyMenxax (h hx npoexxax) c noMexKaMK 

"^CH" h "OFP", paarnameHHio (pacnpocxpaHeHHio) He no^neacax, ^o npimaxHa 

pemeHHa 06 hx pacxpbiXHH.

1.10. CnyaceOHaa HH^opMapHa, HMeiomaa cxaxyc orpaHHHeHHoro pacnpo- 

cxpancHHa h Kacaioipaaca aeaxeabnocxH areHxcxsa, b xom hhcjic coflepacainaaca b 

nopyneHHax, aaHHbix no nxoraM nposeaeHHbix Bcxpen, coBemaHHH h neperoBC- 

pOB, flOBO^HXCa £0 CXOpOHHHX OpraHOB H OpraHHBapHH ynOJIHOMOHeHHblME 

flOJiacHocxHbiMH JinpaMH, onpefleneHHbiMH nepenneM jihij, ynojTHOMoneHHbix na



6
pa6oxy co cjiy>Ke6HbiMH flOKyMeHxaMH, co^ep>KamHMn cjiy^ceSnyK) HH(J)opMan:xKD 

orpaHHHeHHoro pacnpocxpaHeHHa, b (|)opMaxe h oSteMe, cornacoBaHHbiMH b co- 

OXBeXCXBHH C ypOBHCM HH^OpMapHH B paMKaX HX nOJIHOMOHHH.

1.11. IlpH nocxynjienHH na rocyziapcxBeHHyK) rpa^aHCKyio cjiyxc6y hjih 

npneMe na pa6oxy b arenxcxBO Jinpa rocyflapcxBeHHbie rpajK^ancKHe cjiyxcamne, 

paSoxHHKH areHXCXBa aojdkhw 6bixb osHaKOMJieHbi ynojiHOMoneHHbiM coxpynHii- 

kom ica,apoBOH cnyxc6bi arenxcxBa c HacxoBipHM PernaMeHXOM nofl nHHHyfo poc- 

HHCb h npe,ziynpe}K,zi;eHbi 06 oxBexcxBeHHoexn sa pasruameHne cjiy)Ke6HOB hb- 

4)opMau,HH orpaHHHeHHoro pacnpocxpaHeHHa, cxaBmefi hm HSBecxHofi b cbjbh c 

BbinojiHeHHeM cbohx cjiyB(e6Hbix oSasaHHOCxeil.

1.12. B cjiynae HHKBH^apHH arenxcxBa pemeHHe o flajibHefimeM HcnonbsoBa- 

hhh cjiy>Ke6HOH HH(|)opMapHH orpaHHHeHHoro pacnpocxpaHeHHfl npHHHMaex .xhk-

BHflapHOHHaa komhcchh.

2. nopnaoK npHHHTHH pemeHHB 06 oTHecemiH flOKyivieHTOB

k KaxeropHH orpaHHHeHHoro pacnpocxpaHeHHH

2.1. Cjiy>Ke6Hbie flOKyMeHXbi arenxcxBa (npaBOBbie aicxbi, axoflamaa xoppe- 

cnoHfleHpHa, HCxoflaipaB KoppecnoH^eMpHa, BHyxpeHHHe poKyMenxbi), co^ep:iKa- 

ipne HH(J)opMapHio orpaHHHeHHoro pacnpocxpanenHa, oxHoeaxca k KaxeropnaM 

ACn, OFP b cooxsexcxBHH h no ocHOBaHHBM, yKasaHHbiM b paapeae 1 Hacxoame- 

ro PerjiaMenxa, a xaioxe b cooxBexcxBHH c IlepeHHeM csepeHHH cjiyaceSHoii hh- 

4>opMapHH orpaHHHeHHoro pacnpocxpaneKHa.

2.2. IIpoeKXbi npaBOBbix aicxos oxHocaxca k KaxeropHH /^CIT b cooxBexcxEHU 

h no ocHOBaHHaM, yKasaHHbiM b nyHKxe 2.1 Hacxoamero paapena, a xaKace hh- 

(jDopMapHa, BKjnoHeHHaa b npoeKXbi npasosbix aKxoB, po nanajia npopepyp hx 

o6m,ecxBeHHoro oScyacpeHHa h o6m,ecxBeHHOH anxHKoppynpHOHHOH OKcnepxnsb] 

oxHOCHXca k KaxeropHH OFP (noMexKa "OFP" na npoeKxax He npocxaBJiaexca).
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2.3. Bxo,zj5imafl KoppecnoHflemjHfl othochtca k KaxeropHH ACH, OFF b co- 

OTBexcxBHH h no ocHOBaHHBM, yKaaaHHbiM b nyHKxe 2.1 Hacxoaipero paa^ejia, a 

xaKxce ecjiH na nocxynHBiiiHX ^OKyMeHxax h npHJioxceHHax k hhm b npaBOM Bepx- 

hcm yrny npocxaBnenbi cooxBexcxByiomHe noMexKH cjiyx(e6Horo nonbaoBa- 

hhb", "CnyxceSHaa xaHHa", "OrpaHHHeHHoe pacnpocxpaHeHHe", "Kon^HAenpH- 

anbHo".

2.4. Hcxopaipaa KoppecnoHpenpHfl oxhochxch k KaxeropHH /JCn, OFF b co- 

oxBexcxBHH h no ocHOBaHHAM, yKaaaHHbiM b nyHKxe 2.1 Hacxoamero paapena, a 

xaioxe ecjin ona HBJiaexcH oxecxom Ha nocxynHBHiHe poKyMeHXBi c cooxBexcxsy- 

k»iphmh noMexxaMH ",Z],jih cnyxceSnoro nojibaoBaHHa", "Cnyxce6Hafl xaiiHa", 

"OrpaHHneHHoe pacnpocxpaHeHHe", "KoH(|)HpeHU,Hajn>Ho" h HH^opMapna, co- 

pepxcamaflca b Hen, oxhochxcji k CBepeHHBM orpaHHneHHoro pacnpocxpaHeHHe.

^onycxaexcx no xpe6oBaHHio opraHHaapHH, HanpaBHEmeii poKyMenx-aanpoc 

c noMexKOH "^CFI", ne npoHSBopnxb oxHeceHHe Hcxopamero poKyMenxa-oxBexa 

k KaxeropHH /JCFl, ccjih HcxopainHH poKyMenx-oxBex ne copepxcHX cjiyxceSnyK) 

HH(J)opMapHK) orpaHHneHHoro pacnpocxpaneKHa. B perHexpapHOHHOH KapxoHKe 

ExopflipeH KoppecnoHpenpHH KaxeropHH ^CFI b rpa<J)e "FIpHMeHaHHe" 06 oxom 

pejiaexcH cooxsexcxByiomaH aannci..

2.5. BnyxpeHHHe poKyMenxbi oxhocaxch k KaxeropHH ACn, OFF b cooxsex- 

cxbhh h no ocHOBaHHBM, yKaaaHHBiM b nyHKxe 2.1 Hacxoflmero paapena, a xaKxce 

ccjih ohh aBJunoxcfl npoeKxaMH Ha cxapHH npopaSoxKH BonpocoB h OKonnaxenb- 

Hbie pemeHHfl no hhm ne npHHaxbi.

2.6. PemeHHa 06 oxneceHHH poKyMenxoB (BHyxpeHHHX, bxophehhx, ncxopa- 

m,Hx) k KaxeropHH ^CFl, OFF npHHHMaioxcH ponxcHocxHbiMH JinpaMH, yKaaan- 

HbiMH b nepenne jihu;, ynojiHOMoneHHbix na pa6oxy co cjiyxce6HbiMH poKyMenxa- 

mh, copepxcamHMH cjiyxceSnyK) HH^opMapnio orpaHHHeHHoro pacnpocxpaneHna, 

caMoexoaxejibHO jih6o no o6ocHOBaHHbiM npepnoxceHHBM oxBexcxBeHHbix aa nop- 

roxoBKy poKyMenxa.

i
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06ocHOBaHHe HeoSxoAHMoexH OTHecenna npaBOBbix aicxoB k xaxeropHH 

RCTl, OFP BKjiKtnaexcH b noacHHxejibnyio sanHcxy, npeflCxaBnaeMyK) k npoexxy.

2.7. PemeHHe flOJixcnocxHbix jihij, ynojiHOMoneHHbix na pa6oxy co cnyxceS- 

HbiMH flOKyMenxaMH, coflepxcaipHMH cnyxce6HyK» HH^opMapmo orpaHHHeHHoro 

pacnpocxpaHeHHa, 06 oxneceHHH flOKyMeHxoB k xaxeropHH /l,Cn, OFP cxjjopMJifl-

exca:

- a;jih HcxoflflipeH KoppecnoH^eHpHH h BHyxpenHHx ^oKyMeHxcB nHCbMen- 

HbiM yicaaaHHeM Henocpe^cxBeHHO na npoeKxe flOKyMenxa hjih b nopyHeHHH (pe- 

sojiiophh) k flOKyMenxy (npoexxy flOKyMenxa);

- .zyia npaBOBbix bkxob npn cornacoBannH npoexxa b ycxanoBnenHOM nopa^- 

Ke - nopyHenne 06 orpannHeHnn HH(|)opMapHH yKaabmaexca npn noflnncaHHH 

cnpaBKH cornacoBamw na SyMaxcnoM nocnxejie jih6o npocxaBJieHHH XBajm^npH- 

posaHHOH 3JieKxpoHHon noflnncH b C3,D; (xeKCx BHOcnxca b none "KOMMenxa- 

pnn"), a xaxxce Moxcex 6bixb ot^opMneno ox^enbHbiM nopyHenneM (pesomopHen) k 

npoexxy, nanpnMep:

"Omnecmu doKyMenm k Kamezopuu "ffjw cnyotceduozo nojibsoeamix'' 

JJama

"Omnecmu doKyuenm k Kamezopuu "OzpanuHenHoepacnpocmpaneuue" 

JJama

Uodnucb

Uodnucb

3. OSiiihh nopnpoK o6pameHHn c poKyivieHTaMH, copep^KaipHiviii 

cjiynceSHyio HH^opMaunio orpammemioro pacnpocxpaHeHHH

3.F Pa6oxa c poKyMenxaMH, copepxcam,HMH cnyxceSnyio HH^opMapnio orpa-

HHHenHoro pacnpocxpaneHHfl, ocyipecxBJiaexca b nopapKe, ycxanoBJicnnoM pna 

HecexpexHbix poKyMenxoB, c ynexoM ocoSennocxen, ycxanoBJienHbix nacxoamnM 

PernaMenxoM.

3i
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3.2. BHyxpeHHHe h Hcxo^HiyHe floicyMeHTbi, coflepxcamHe HH^opMapnio 

orpaHHMeHHoro pacnpocTpaHeHHH, nenaxaiOTca HcnonHHxeneM (ynojiKOMOHeH- 

hbim Ha pa6oxy co CBe^eHHHMH orpaHHHeHHoro pacnpocxpaHeHHfl zjojDKHOCxHbiM 

jihpom) na nepcoHajitHOM KOMHbioxepe paSonero Mecxa.

3.3. 0(|)opMJieHHe BHyxpeHHHX h Hcxo^amHX flOKyMenxoB, co^epxcamHX 

cjiyxceGnyio HH^opMapnio orpaHHHeHHoro pacnpocxpaneHHH, ocymecxBnaexcfl b 

C00XB6XCXBHH C yCXaHOBJieHHBIMH Xpe6oBaHHflMH K 0(|)OpMJieHHH) KOHKpeXHbIX 

BH^OB flOKyMeHXOB H C yHCXOM 0C06eHH0CX6H, yexaHOBJieHHbIX HaCXOHmHM Pe-

rjiaMenxoM.

3.4. Ha o6opoxe nocjieflHero Jincxa Kaxc^oro axseMnnapa flOKyMenxa c no- 

MexKOH "^CH", "OFP" b jicbom hh^hcm yrjiy yKaabiBaioxca (fmMHJiHH, HHHU,Haiibi 

h cnyxceSHbiH xene(|)OH HcnojiHHxejia.

3.5. Hocne no^nHcaHM BHyxpeHHero hjih Hcxo^amero ^oxyMeHxa c homcx- 

koh "^CH", "OFP" eMy npHCBaHBaexca cooxBexcxByiomHH perHCxpaqHOHHbm 

HOMep. Hpn peracxpapHH yxasaHHbix flOKyMenxoB Hcnonbsyexca npHMeHfleMaa k 

flaHHOMy BHfly flOKyMenxa HyMepapna c floSaBJieHHeM k perHCxpau;HOHHOMy ho- 

Mepy flOKyMenxa na SyMaxcnoM nocHxejie homcxich "^CH", "OFP", npn sxom b 

xapxoHKe flOKyMenxa b BbifleneHHOM nojie flejiaexca cooxBexcxByiomaH oxMexxa.

3.6. KojiHHecxBO aKaeMnnapoB BHyxpeHHero hjih Hcxo^amero flOKyMenxa c 

"OFP" onpeflejiaexcfl HcnojiHHxejieM no coraacoBaHHio c 

flOJIXCHOCXHbIMH JIHpaMH, yHOJIHOMOHeHHblMH Ha pa6oxy CO CJiy»Ce6HbIMH flOKy- 

MCHxaMH, co^epxcamHMH cjiyxceSHyio HH^opMapnio orpaHHHeHHoro pacnpocxpa-

HOMexKOH "J\CU"

HCHHA.

B npaBOM BepxHeM yrjiy nepBOH cxpaHHpbi Kaxc^oro aKseMnjiapa joKyMenra 

h npHJioxceHHax k HeMy, na o6jioxck6 h (hjih) XHxyjibHOM jiHcxe mjiaimsi, a xaioxe 

na nepBOH cxpaHHpe conpoBOflHxejibHoro nncbMa k xbkhm flOKyMenxaM, hchoji- 

HHxeneM npocxaBJiaioxcfl noMexKa "^CH", "OFP" h HOMep axseMniixpa, nanpH- 

Mep:

JO
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"(ZJjih cnyxceSHoro nojitsoBaHHA 

3ks. N

"OrpaHHHeHHoe pacnpocxpaHe-HJ1H

HHe

3k3. N

"RCTl
3k3. N

"OFPhuh

3k3. N

ripn 3tom N 1, KaK npaBHJio, npHCBaHBaexca opHrHHajiy flOKyMeHxa, nocnefl- 

hhh HOMep npncBaHBaexca BH30B0My 3K3eMHJiapy (hhh npoeKxy), Koxoptm npn- 

oSmaexca b ^eno cornacHO HOMeHKnaxype ^en.

3.7. Ecjih flOKyMCHX c noMexKOH "^CIT', "OFP" HMeex npHJioaceHHe, xo 06 

3xom b ^OKyMeHxe flejiaexca cooxBexcxsyiomaH oxMexKa, BKJiioHaiomafl b ce6a 

HaHMenoBaHHe npHnaraeMoro flOKyMenxa (ecjiH sxo He oroBopeno b xeKexe co- 

npoBO,zi,Hxeni>Horo nHC&Ma), ero ynexHtm HOMep, HOMep 3K3eMnjiapa, KOJiHHecxBO 

hhcxob, nanpHMep:

npHjioaceHHe: IlepeHeHL CBefleHHH, oxHOcamHxca k KOH4)HfleHU,HajiBHOH 

HH(J)OpMai],HH (BBinHCKa), flCH, 3K3. N 2, Ha 4 JI.

Ecjih npHJioaceHHflMH aBjiaioxca H3fl,aHHa, cSpomiopOBaHHBie MaxepnajiBi, 

coflepacamne HH(|)opMai;HK) orpaHHHeHHoro pacnpocxpaneKHa, xo oxMexxa o 

najiHHHH npHJioaceHHa o^opMnaexca cne^yiomHM o6pa30M, nanpHMep:

ripHJioaceHHe: CnennajiBHBie xpeSoBaHHa h peKOMeHflaijHH no xexHHHecKOH

3ain,Hxe

KOH^HflenpHajiBHOH HH(J)opMai],HH, 1 6poimopa, ^cn, 3K3. N 5.

3.8. PerHcxpau;HH (ynexy) nofljiexcnx sea Exo^amaa h Hcxo^amaa xoppe- 

cnoHfleHpHa, BHyxpeHHne flOKyMenxBi, a xaioxe HB^aHHa, coflepacamne HH(J)opMa-
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u;hk> orpaHHHCHHoro pacnpocxpaHeHHJi, npn 3tom ^OKyMCHTLi yHHTLiBaiOTca no 

KOJinnecTBy jihctob, a HSflanHB (khhfh, 6pomiop&i, )KypHajTbi) - no 3K3eMnjiapaM.

3.9. Perncxpapmo, ynex n pa6oxy c ^oKyMenxaMH /JCIl, OFP ocymecxBJiHiox 

ynonHOMOHennbie flOJDKHOCXHBie nnpa arenxcxBa (^ajiee - ynojiHOMOHennbie 

flOJi^Hocxntie JiHu;a).

ripn CMene paSoxnnKa, oxBexcxBennoro aa ynex, xpanenne n pa6oxy c floxy- 

MenxaMH ^CFI, OFP, BCJie^cxBne yBOJibnenna huh nepesofla b flpyroe cxpyxxyp- 

noe no,apa3,zj;ejieHHe cocxaBjiHexca axx npHeMa-nepe^aHH 3xhx flOKyMenxoB, koxo- 

pbiH yxBep^aexca pyKOBO^HxejieM cooxBexcxByiomero cxpyKxypnoro no^paa^e-

JieHHH.

B cjiynae yxo^a b oxnycx, flnnxenbnoro oxcyxcxBHa na pa6oxe no SojieanH h 

hhbim npHHHnaM pa6oxHHKOB, oxBexcxBeHHbix aa ynex h xpaneHHe floxyMeHXOB 

£01, OFP, hx oSnaanHoexH BoanaraioxcB na flpyrnx pa6oxnHKOB c paapemenna 

pyKOBOflHxejia cooxBexcxByKDmero cxpyKxypnoro no^paa^eaenHa c coGaioflenHeM 

xpeSoBaHHH xpy^OBoro aaKOHO^axeabcxBa h (hbh) aaKOHO^axeabcxsa o rocy^ap- 

cxsenHOH rpaacflancKOH cnyac6e.

3.10. IIpH neanaHHxeabHOM KOJiHnecxBe ^oKyMenxoB ^CH, OFP ^onycKaex- 

ca Beflenne hx ynexa b cooxBexcxBHH c nopa^KOM perncxpapHH h ynexa ^OKyMen- 

xob o6uj;ero fleaonpOHaBOflcxBa 6ea Bbifleaenna b ox^eabHbie bhabi flOKyMenxoB, 

npn 3xom b cooxBexcxByiomHX ynexHbix 4>opMax .noaacHbi 6bixb Bnecenbi Heo6xo- 

flHMbie CBeflenna 06 hx npHna^aeacnocxH k KaxeropHH ^CIT, OFP.

ripn ananHxeabHOM KoaHnecxse flOKyMenxoB KaxeropHH ^CII, OFP Beaenne 

hx ynexa ocymecxBJiaexca b cooxBexcxBHH c nopa^KOM perncxpapHH h ynexa ^o- 

KyMenxoB o6mero fleaonpoHaBozicxBa c BbifleaenneM b oxfleabHbie bhubi floxy-

MenxoB.

3.11. Ynex flOKyMenxoB flCFI, OFP Be^exca b C3/1, nyxeM aanoaneHHa pern-

12.
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cxpaijHOHHOH KapxoMKH ^OKyMeHxa, cooxBexcxByiomeH rpynne ^OKyMeHxa1, npn 

3xom b KapxoHKe flOKyMCHxa b oSasaxeiibHOM nopa^Ke b cooxBexcxByiomeM none 

npocxaBJiaexcH oxMexKa ",ZI,Cn", "OFP" b none "npaMeHanne" yKaabiBaexcn cne- 

Ayiomee: "xeKcx flOKyMenxa n (Hnn) npnnonceHnn b ne pasMemaexcn, x.k.

nannexcn HH^opMai^Hen ^nn cnynce6noro nonBSOBannn (orpannHennoro paenpo- 

cxpanenHA, Kon4)HfleHU,HanbHOH nnn BKnKDnaex nepconantHbie flannwe cooxsex- 

cxfienno), a b (jjannax bmccxo xencxa, nocnmero orpannHeHnn b pacnpocxpane- 

hhh, yKaabmaexcn: "Tcrcx ne npHBO^nxcn, x.k. nannexcn HH^opMapnen ^nn cny- 

nce6noro nonbsoBannn (orpannHennoro pacnpocxpanennA, KOH^H^eni^HanbHOH 

nnn BKmonaex nepconanbnbie flannbie cooxBexcxBenno)".

Sanpemaexcn CKannpoBaxb n BBOflnxb b cncxeMy aneKxponnoro noKyMenxo- 

o6opoxa rpa^nnecKHn oGpaa xcrcxob ^oKyMenxoB ^CIT, OFP. Bsoflaxcn xonbKo 

o6n3axenbHbie peKBnsnxbi flOKyMenxa (naHMenoBaHHe oprana (opraHH3an,Hn), bh# 

.AOKyMenxa, ^axa, noMep, a^pecax, aaronoBOK, kcm no^nncan, ncnonnnxenb, xe- 

ne<|)OH ncnonnnxena).

3.12. noflnncannbie BHyxpennne n ncxoflamne flOKyMenxw flCFI, OFP n nx 

3aBH3HpoBanHbie npoeKXbi (b cooxBexcxBnn c xpeSoBannaMH k KOHKpexnbiM bh- 

flaM flOKyMenxoB) nepe^aioxcn ^na perncxpan;HH cooxBexcxsyiomHM ynonnoMO- 

nennbiM cxpyKxypnbiM no^paaflenennaM 6e3 nepnosHKOB, Koxopwe ynnHXoacBiox- 

ca ncnonnnxeneM nyxeM naMeabHenna ^o cxenenn, ncKmonaiomeH BOSMoacnocxb 

nponxenna xeKexa.

Flocne nonnHcanna n perncxpai^nn Bnyxpennnx n ncxoflamnx flOKyMenxoB 

RCU, OFP (Jjannbi npoexxos yKasannbix noKyMenxos ynanaioxca ncnonnnxeneM c 

nepconanbnoro KOMnbioxepa pa6onero Mecxa.

1 Hon rpynnaMH noKyMCHTOB HMeioxca b BKjxy Bee rpynnbi noKyMCHTOB, ncnojibayefxbie b 
CHCxeMe neJionpoH3BoncxBa, xom HHcne: npaBOBbie aKXbi, BxonainHe, Hcxonamne, BHyxpeHHHe: 
nepeHHH nop^eHHH, npoxoKOJibi h np-

|2>
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3.13. /^BHJKeHHe flOKyMeHTOB c noMexKOH "OFP" c momchxe mx no-

jiynenHa hbh no^roxoBKH saBepmeKHa HcnojiHeHHa h no^niHEKH b ji;eno, ox-

npaBKH a^pecaxaM hjih yHHMxo^ceHHB ^ojdkho cBoeBpeMeHHo oxpa>Kax&ca 3 ynex- 

hbix (|)opMax, ^oKyMeHXBi c noMexKOH "OFP" nepe^aioxca xojibko non

pocnncb.

4. OcoSchhocth o6pauieHHfl c exonnuien KoppecnoHneHUHeft. 

conepjKameH cjiyaceSHyio HHtjjopiviauHK) 

orpaHHMeHHoro pacnpocxpaHCHHa

4.1. IIpH BCKpbixHH nocxynHBmnx b anpec arenxcxBa KOHBepxoB c bxouxiuh- 

mh noKyMenxaMH 71,011, OFP npoBepaexca hx pejiocxHOCXb, HauHnne h nenccr- 

HOCXb B HHX nOKyMeHXOB H npHJ10X(eHHH K nOKyMOHXaM, COOXBeXCXBHe BJioxceH- 

HblX nOKyMCHXOB OIIHCH HJIH CCbUIKe HB HpHJIOXCeHHH.

4.2. Hpn nocxymieHHH noBpexcneHHoro KOHBepxa hhh noKyMenxa, npn 06- 

HapyxceHHH npHanaKOB HecaHKii,HOHHpoBaHHoro BCKpbixna KOHBepxa, npn oxcyx-

CXBHH nOKyMeHXOB, yKasaHHbIX B OHHCH, HJIH HpH OXCyXCXBHH HpHJIOXCeHHH, yKa- 

SaHHblX B nOKyMCHXe, npH HeCOOXBCXCXBHH BJIOXCCHHblX nOKyMOHXOB OHEICH H.XH

npHJioxceHHio cocxaBJiBexca axx.

Akx cocxasjmexcji b nsyx araeMmuipax: o^hh 3K3eMnjiJip axxa BbicbuiaexcH 

KoppecnonneHxy, a Bxopoii 3K3eMnnflp npHJiaraexcn k nocxynHBniHM notcyMeH-

xbm.

KpoMe xoro, npn nocxynjieHHH noBpexcneHHoro noKyMenxa na ooopoxHOK 

cxopone ero nocnennero jmcxa b npaBOM HHX(HeM yrjiy nenaexca Hannucb: "^0- 

KyMenx nocxynHJi b nospexcnenHOM BHne".

4.3. KoHBepxbi c BxonamHMH noKyMenxaMH /I,Cri, OFP c noMexKOH ".ih'-iho" 

He BCKpbiBaioxcB, a nepenaioxca no HasHanenHio, npn sxom b C3^ ocyinecxBJia- 

exca perHcxpapna KOHBepxa h nenaexca oxMexKa o nepenane naxexa anpscaxy.



14

Hocne BOSBpameHHfl paccMoxpeHHoro AOKyMeHxa c nopyneHHeM (pesoniopHeH) 

flenaioxca cooxBexcxByiomHe HSMCHemiR b aneKxpoHHOH KapxoHKe ^OKyMCHxa h 

ocymecxBJiaexca ero nepe^ana b cooxb6xcxbhh c nopyneHHeM (pesomopHeH).

4.4. IIpH peracxpaqHH Exo^amero flOKyMenxa ^CFI b npaBOM hhxch6m yrny
/

JIHIjeBOH CTOpOHLI nepBOFO JTHCTa CXaBMTCH mxaMn flJM perHCXpaqHH BXOfl^mHX 

flOKyMenxoB. K nopa^KOBOMy perHexpapHOHHOMy HOMepy na 6yMax(HOM nocHxe- 

ae floSaBaaexca nonexHa "^Cn", "OFF", b KapxoHKe ^OKyMenxa b C3/1, b coox- 

BexcxByKDineM noae ^eaaexca oxMexKa. B caynae HeoSxoAHMoexH yKaabmaexca 

KoaHHecxBO awcxoB ochobhoxo AOKyMeHxa h npHaoaceHHH k neMy, nanpHMep:

Bx. N 4-25fl;cn

OCH. flOK. a.a., npHa.

KpoMe xoro, axox ace perHCxpau,HOHHbm mxaMn npocxaBaaexca b npasoM 

HHacneM yray nepBoro ancxa KaacAoro npHaoaceHHH k Exo^aipeMy floicyMeHxy.

4.5. IIpH nocxynaeHHH c6poniK)poBaHHLix npnaoaceHHH (khhxh, acypnaabi, 

HHCxpyKpHH) perHCxpapHOHHbm mxaMn h cooxBexcxByiomHe peKBnanxbi pern- 

cxpapHH npocxasaaioxca na oSaoacKe 6pomiopbi (na^aHna), ^eaa (namcn) nan na 

xnxyabHOM ancxe naflaHna, nan na nepBon cxpaHHU,e fleaa.

4.6. SaperncxpnpoBaHHbie Bxoflamne flOKyMenxbi ^CII, OFF nepe^aioxca na 

paccMoxpenne MHnncxpy, a b caynae oxcyxcxBna MHHncxpa - aaMemaiomeMy ero

amjy.

4.7. Flepeflana saperHcxpnpoBaHHbix Bxoflamnx flOKyMenxoB Kaxeropnn 

^CFl, OFF na paccMoxpeHHe yKasanHbiM b nynxxe 4.6 nacxoamero PeraaMenxa 

anpaM ocymecxBaaexca nop pocnncb ynoanoMOHeHHbix poaacnocxHbix anp, ox- 

BexcxBeHHbix sa pa6oxy c poKyMenxaMH yKaaanHOH Kaxeropnn, b peecxpax pbh- 

acenna poKyMenxoB ACH, OFF.

id
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4.8. ITopyHeHHfl no paccMoxpenHbiM BxoflamHM ^OKyMeHxaM ^CFI. OFP 

4)HKCHpyioxca b pesomopnax, Koxopbie sanocaxca b xapxoHKy ^OKyMenxa b C3^I„ 

pacnenaxbiBaioxca nocpe^cxBOM cncxeMbi n na SyMaacnoM nocnxeae npHKpenaa- 

K>xca k flOKyMenxaM.

4.9. Bxoflamne flOKyMenxbi /^CII, OFP c pesomopnaMH pyKOBO^nxeaen (^aa 

oanaKOMaenna nan HcnoaneHna) anpaMH, oxBexcxBenHbiMH sa perncxpapmo ^o- 

KyMenxoB flannoro sn^a, nepe^aioxca anpaM, KoxopbiM ^anbi nopyHenna, no 

cnncKy paccbiaKH nofl pocnncb b peecxpax flEH^enna flOKyMenxoB JI,Cn, OFP. 

FTepeflana flOKyMenxoB ^CFI, OFP ynoanoMOHenHbiMH floaa(HocxHbiMH anpaMH 

arenxcxBa ncnoannxeaaM ocymecxBaaexca anano b pyxn an6o ynoanoMoaeHHbiM 

hmh floaacnocxHbiM annaM npn Haanann y hhx flOBepennocxH (nncbMO pyxoBO- 

flnxeaa o nafleaennH floaacnocxnbix anp noanoMoanaMn) na noayaenne xaKon 

Kaxeropnn ^OKyMenxoB.

4.10. Sanpemaexca nanpaBaaxb flaa ncnoanenHa Exo^ainne ^OKyMenxbi 

flCn, OFP b oaeKxponnoM bh^c no nesamnmeHHbiM oxxpbixbiM KanaaaM CBaan, b 

xom ancae nocpe^cxBOM aoKaabnon cexn arenxcxBa n oaeKxponnoH noaxbi, cexn 

Hnxepnex, a xaxace c HcnoabsoBanneM (|)aKCHMHabHOH CBaan.

5. OcoSeHHOCTH oSpameHHH C BHyTpeHHHMH flOKyMeHTaMH, 

coaepjKamHiviH cayaceSnyH) HH^opiviauHK) 

orpaHHHCHHoro pacnpocxpaHCHHa

5.1. Perncxpapna BHyxpennnx ^OKyMenxoB ^CII, OFP ocymecxBaaexca no- 

cae npnHaxna pemenna 06 oxneceHHH flOKyMenxa k Kaxeropnn /I,Cn, OFP b co- 

oxBexcxBnn c nynKXOM 2.5 nacxoamero PeraaMenxa.

5.2. Flepeflaaa BHyxpennnx noKyMenxoB ^CFI, OFP na o^noro cxpyKxypnoro 

noflpaafleaenna arenxcxsa b ^pyrne paapemaexca xoabKO c nncbMennoro coraa- 

cna floaa(HOCXHoro anpa, npnnaBmero pemenne 06 oxneceHnn ^OKyMenxa k xa- 

xeropnn fl,CF[, OFP, n ocymecxBaaexca b nopaaxe, onpe^eaennoM nacxoamnM
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PernaMeHTOM.

5.3. npH HeoSxoflHMOCTH HanpaBJieHHa BHyxpenHHx floxyMeHTOB ^CEL OFF 

HecKonbKHM cxpyxxypHBiM noflpaxflejreHHJiM cocxaBnaexca chhcok paccbLiKK, ko- 

xopbm no^nHCbiBaexca HcnonHHxeneM h pyKOBO^HxeneM cxpyxxypHoro noapas- 

aeneHHH arenxcxBa, noaroxoBHBinero AOKyMenx.

5.4. OsHaKOMJieHHe c BHyxpeHHHMH aoxyMeHxaMH ^CFI, OFF b cxpyKxyp- 

Hbix noapaa^ejieHHXX areHxcxBa aonycKaexca xoubko na ocHOBaHHH pesonioitHU 

pyKOBOflHxejia, oxBexcxBeHHoro aa HcnoaHeHHe nopyHeHHH, nop, pocnncb (b xcyp- 

nane hjih peecxpe Bbip,aHH aoKyMenxoB) c yicaaaHHeM aaxw osHaKOMJieHHii.

5.5. Sanpemaexca Hanpasjiaxb aaa HcnojineHna BnyxpeHHHe ^oxyMSHXbi 

J^CFl, OFF b aaeKxpoHHOM BHae no HeaamnmeHHbiM oxKpbixbiM xanajiaM cbpsh. b 

xom HHcne nocpep;cxBOM noKajibHon cexn arenxcxBa n 3JieKxpoHHon nonxbi, C€te 

Hnxepnex, a xaicxce c ncnojibaoBaHneM (|)aKCHMHJibHOH cbhsh.

6. IIopHaoK paGoxbi HcnojiHHTejieii c ^OKyivieHTaMH, 

coaep^KainHMH HHtfjopiviauHK) orpaHHHCHHoro pacnpocxpaHeHHa

6.1. Bo speMa pa6oxw ncnojiHnxena c aoKyMenxaMH ^CFl, OFF omi ^ojixcHbr 

pacnonaraxbca xax, hxo6bi hckjikdhhxb BoaMoxcnocxb osHaKOMnenna c hhmh Apv- 

rnx jihu;.

Bbiaannbie Rim pa6oxbi aoKyMenxbi ^CFI, OFF Moryx naxoanxbca y ncnon- 

HHxejia b xenenne cpoxa, Heo6xoanMoro BbinoaneHna saflanna, c paapemeHna 

pyKOBOflnxejia cooxBexcxByiomero cxpyKxypnoro noapasaeaenHa areHxcxBa npi-i 

yaiOBHH noanoro o6ecneHeHna coxpaHHoexn h coGaioaenna npasna nx xpane-

nna.

6.2. Bbmannbie ^aa paSoxbi ^OKyMenxbi c noMexxon "/I,CFI", "OFF" nopae- 

acax Boaspaxy anpy, oxBexcxBenHOMy aa perncxpaijmo n ynex flOKyMenxoE YKa-

aannoro Bnp;a.

T
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6.3. ITepeflana floicyMeHTOB c noMeTKOH "OFP" ox o^hoxo hciiojihh-

xejia ApyroMy BHyxpn cxpyKxypnoro no^paa^eneHna ocymecxBJiaexca c paapeme- 

HHa pyKOBOflHxejia cooxBexcxByiomero cxpyKxypnoro no^paa^enenHa c o6aaa- 

xeatHbiM yBe^OMaeHHeM 06 axoM amja, oxBexcxBeHHoro aa ynex ^BH»:eHHa ^o- 

KyMenxoB yKaaaHHoro BH^a, h BHeceHHH hm cooxBexcxByioineH HH(J)opMapnn b 

ynexHbie ^aHHbie flBHaceHHa ^OKyMenxa (acypnaa (peecxp) ynexa ^BHaceHHa ^o- 

KyMeHxoB Adi, OFP).

6.4. PaaMHoaceHHe (xHpaacHpoBaime, KormpoBaHHe) BuyxpeHHHX flOKyMeHXOB 

h ncxo,zj;ameH KoppecnoH^eHpHH c noMexxofi ",ZI,Cn", "OFP" npon3BOflaxca xoat- 

ko c rmcBMeHHoro paapemeHHa ^onacHoexHoro anpa, noflnHcaBinero hjih yxsep- 

flHBmero flOKyMenx, Bxofl,aiu,eH KoppecnoHflemjHH c noMexxoii "^Cn", "OFP" - c 

micbMeHHoro paapemeHHa ^oaacHocxHoro jmija, ynoaHOMOHeHHoro na pa6oxy co 

cjiyaceSHbiMH aoKyMenxaMH, cofl,epacam,HMH cnyace6Hyio HHtJjopMapHio orpaHH- 

HeHHoro pacnpocxpaneHMa. PaaMHoaceHHe (xHpaacHpoBaHHe, KormpoBaHHe) ocy- 

mecxBaaexca b ycaoBHax, HCKjnoHaiomHX HecaHKHHOHHpoBaHHbm ,n,ocxyn k ko- 

rmpyeMbiM ji;oKymchxbm: no coraacoBaHHio co cnepHaancxoM no pa6oxe co bxo- 

flamefi h ncxo^ameH Koppecnon^enpHen.

PaaMHoacenne (xHpaacHpoBanHe, KonHpoBanne) poKyMenxoB arenxcxBa c no- 

MexKOH "^Cn", "OFP" b cxpyxxypHbix noppaapeaennax arenxcxBa, aa HCKaiOHe- 

hhcm poaacnocxHbix anu;, ynoanoMonenHbix na nx perncxpapHio n ynex, b 

arenxcxBe aanpemaexca.

6.5. Ynex paaMnoacennbix poKyMenxoB ocymecxsaaexca noaKaeMnaapno. 

^onoannxeabno paaMnoacennwe KonHH xaxace ynHXbiBaioxca, hx nyMepapna 

nponaBopHXca ox nocaepnero panee ynxennoro HOMepa. Ha xonnax nop noMepoM 

axaeMnaapa cxaBnxca noMep KonHH, nanpnMep:

3k3. N 353k3. N 1

l<P
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Koiihh N 10 huh KonHfl N 2

OxMexKa o KOJiHnecxBe h a^pecaxax paaMHOXceHHBix 3K3eMn.iapoB h kohhh 

^OKyMeHXOB c noMexKOH "flCII", "OFP" bhochxch b cooxBexcxByiomHe peecxpti 

ynexa.

7. OcoSeHHOCTH oOpameHHH C HCXOflHmeH 

KoppecnoH/ieHUHeH, co^ep>Kameii cjiyHceSnyio HHt|)opiviauHK)

orpaHHHCHHoro pacnpocxpaHeHun

7.1. PerHexpapHH HCxoAamnx ^OKyMeHXOB ,3,011, OFP ocymecxBnaexca no- 

cjre npHHHXHa pemeHHa 06 oxneceHHH flOKyMenxa k KaxeropHH /JCII, OFP b co- 

oxsexcxBHH c pa3ji,ejiOM 2 Hacxoamero PernaMeHxa.

7.2. IlpH HanpaBneHHH HcxoflaipHx flOKyMenxoB ,3.011, OFP He 6ojiee hcm 

xpeM a/ipecaxaM na o6opoxhoh cxopone nociie^Hero uncxa aKseMnjiapa. Hanpas- 

jiaeMoro b ^eno, o^opMJiaexca yKasaxejib paccbinKH, b KoxopoM noafl,pecHO yxa- 

sbmaioxca HOMepa SKseMnnapoB oxnpaBUHeMbix flOKyMenxoB, HanpHMep:

Oxn. - 2 3K3.

3k3. N 1 - b a^pec

3k3. N 2 - b ^ejio

HBaHOB HBan HBanoBKH,

3,enapxaMeHx fleuonpoHSBOflcxBa,

Be^ymKH cnepnajiHCx,

+7(424 2) 00-00-00, Ivanov@gov.ru

19'

mailto:Ivanov@gov.ru
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HJIH

Oxn. - 3 3K3.

3k3. N 1 - B MHHHCTepCTBO (J)HHaHCOB o6jiacTH

3k3. N 2 - B MHHHCTepCTBO SKOHOMKHeCKOXO pa3BHTHfl o6jiaCTH

3k3. N 3 - b Aeno

HsaHOB MsaH HfiaHOBHH,

^enapxaMeHT flenonpoHSBOflCTBa,

Be^yipHH cnepHanHcx,

+7(424 2) 00-00-00, Ivanov@gov.ru

7.3. Ecjih KoppecnoH^eHTOB Hextipe h Oonee, to na oSopoxHOH cxopone no- 

ciie^nero jracxa 3K3eMnjiapa, HanpaBJiaeMoro b flejio, yKaaaxenb paccbi.xKi-i mo:«st 

o^opMnaxtca cjie^yiomHM oOpaaoM:

I

Oxn. - 10 3K3.

3k3. N 1 - 9 - cornacHO cnncKy paccbinKH

3k3. N 10 - b fleno

HBanoB MsaH MBaHOBHn,

^enapxaMeHT flejionpoH3BOflcxBa,

Be^ymuH cneqHajiHcx,

+7(424 2) 00-00-00, Ivanov@gov.ru

B 3tom cjiynae HcnonHHxeneM na ox^ejibHOM jiHCxe cocxaBnaeTca .xhct (cnn-

ZO

mailto:Ivanov@gov.ru
mailto:Ivanov@gov.ru
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COK) paCCblJIKH.

JIhct (cdhcok) paccbinKH no^nHCbiBaeTca HcnonHHTeaeM h pyKOBO^HxejieM

cxpyKxypnoro noApaa^eneHHJi, noflroxoBHBinero ^OKyMeHx.

JIhcx (cdhcok) paccbinKH nofliiiHBaexcH b fleno BMecxe c bhsobbim 3K3eMOiia-

poM.

7.4. IIoflroxoBjieHHbie k paccmiKe HCxo^aiuHe ^OKyMeHXbi ^Cli, OFP nepe- 

flaioxca na oxnpaBKy cnepHanHCxaM no pa6oxe co Bxoflflin,eH h Hcxoflamen xop-

pecnoH,n;eHu;HeH.

8. IIopHnOK OTnpaBKH H paCCblJIKH nOKyiVieHTOB, 

conepacamnx HH^opMaunio orpaHHHCHHoro pacnpocxpaHeHHH

8.1. ^OKyMenxbi c noMexKOH "^Cn", "OFP" oxnpaBJiaioxca nojiynaxeiiaM 

(^enbABerepcKOH huh cnepnajibHOH cBasbio, saxasHbiMH huh peHHbiMH noHXOBbi- 

mh oxnpaBneHHaMH (c yBe/joMJieHHeM o BpyneHHH a^pecaxy), a xaioxe Mory'x 

6bixb nepepaHbi napoHHbiM (icypbepoM) h no aaxpbixbiM KanajiaM cbjish.

8.2. Hpn oxnpaBKe p,OKyMeHXOB c noMexKOH "OFP" sanpemaexca

HcnoubsoBaxb (|)aKCHMHJibHyio h xenerpa^nyio CBasb, aneKXpOHHyio nonxy, cext 

HnxepHex.

8.3. oxnpaBKH noKyMenxoB c noMexKOH "^CFT, "OFP" :xcno.xb3yi-oxca 

KOHBepxbi (naKexbi), HsroxoBJieHHbie H3 nnoxHoil SyMarn. Ha jranesoH cxopone 

KOHBepxa (naKexa) b npaBOM BepxneM yrjiy npocxaBJiaexca mxaMn kjih noMexKa 

"^CH", "OFP" npn HeoSxoflHMoexH HHXce axoro mxaMna npocxaBnaexca noMexKa 

"JIhhho". OxnpaBJiaeMbie ^OKyMenxbi c noMexKOH "JIhhho" nepepaKixca pna ox­

npaBKH b onenaxaHHOM KOHBepxe (naKexe).

Ha KOHBepxe (naKexe) b nocnepoBaxejibHOCxH, ycxaHOBneHHOH npaBHJiaMH 

OKaaaHHa ycnyr nonxoBOH CBa3H, yKaabmaioxca aneMeHXbi nonxoBoro anpeca,

2.1



21

HaHMeHOBaHHH nojiynaTejifl h oxnpaBHTejia, peracxpaijHOHHBie HOMepa bho^cch- 

hbix ^oKyMeHxoB c floSaBJieHHeM noMexKH "OFP".

npH HanpaBJieHHH HecKOJiBKHX 3K3eMnjiapoB o^hoxo ^OKyMeHxa Ha KOHBepxe 

(nanexe) h b peecxpe nocjie perHexpapHOHHoro HOMepa ^oKyMeHxa b cxoSKax 

yKa3biBaK)xcfl HOMepa 3K3eMnjuipoB.

8.4. ynonHOMOHeHHbie flOJixcHocxHbie Jinpa, oxBexcxBeHH&ie sa oxnpaBKy ao- 

KyMenxoB flCn, OFP CBepxiox HOMepa h SKaeMnjiapbi, yxasaHHbie Ha oxnpaBJiae- 

mbix flOKyMenxax, c HOMepaMH h sKseMnnapaMH, yxaaaHHbiMH na KOHEepxax (na- 

xexax), h BKJiaflbiBaiox b KOHBepx (naKex).

KoHBepx (naKex) aanenaxbmaexcji, a na ero CKpenjnnoinHH xnanan npocxaB- 

naioxca oxxhckh nenaxH flOKyMCHXOB".

8.5. IIpH oxnpaBKe ^OKyMenxa /(CFl, OFP napoHHbiM (KypbepoM) oh nepe^a- 

exca flOJDKHOCXHbiM jihu,om, oxBexcxBeHHbiM sa oxnpaBKy flOKyMeHXOB ACn, OFP, 

Kypbepy nofl pocnncb b xcypnane ynexa Hcxo^amux ^OKyMenxoB ^CII, OFP c pe- 

ecxpoM flocxaBKH, b KoxopoM nonynaxejib pacnncbiBaexca b nojiyHeHHH flOKyMen- 

xa c yKaaaHneM CBoen (|)aMHJiHH, HHHpnanoB h ^axbi nonyneHHB flOKyMenxa. B 

xcypHajie ynexa Hcxoflamnx flOKyMenxoB /(CFI, OFP flenaexca cooxBexcxByiomafl 

oxMexxa o BpyneHHH ^OKyMenxa nojiynaxenio.

8.6. IloHXOBbie KapxoHKH-yBeflOMJieHHa o BpyneHHH ^OKyMCHTOB c noMexKon 

"OFP" nocne hx BoaspameHHfl noflmHBaioxcH k bh30bbim kohhxm coox- 

BexcxByiomHx AOKyMenxoB c noMexKon "ACFT, "OFP".

9. IIopHflOK OCymeCTBJlCHHH KOHTpOJlH 33 HCnOJIHCHHeM 

/lOKyivieHTOB, co^epHtaipHx HH^opiviapHio 

orpaHHHeHuoro pacnpocxpaHeHHn

9.1. KoHxponb aa HcnojiHeHHeM ^OKyMenxoB, coflepxcamnx HHOopMapmo 

orpaHHHeHHoro pacnpocxpaneHHB, ocymecxBJiBexca b cooxBexcxBHH c xpeSosa-

7.2.
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hhamh ITopa^Ka HcnonHeHHa h opraHHsaijHH KOHxpojra HcnojiHeHHa nopyHeH.HK h 

yicaaaHHH, yxBep^eHHoro yKaaoM Fy6epHaxopa oSjiacxH ox 28 (jjeBpajw 2020 r. 

N 10, c ynexoM ocoSeHHoexeH, ycxaHOBJieHHbix HacxoamHM PernaMenxoM.

10. IIopHAOK OSHaKOMJieHHH C AOKyMeHTaMH, 

coflep^KauuHiviH HH(|)opiviauHK) orpaHHHCHHoro pacnpocTpaneHiiH

10.1. OsnaKOMJieHHe c flOKyMenxaMH c noMexKOH "/],Cn", "OrP" jihp, aaMe- 

maionjux rocy^apcxBeHHbie flon^cnocxH, rocyflapcxBeHHbix rpaxcflancKHX caysita- 

ipHX h paGoxHHKOB areHxcxBa b cnynae cjiyxceOnoH HeoOxoflHMocxH, b xom Hnc.xe 

CHHXHe flnfl hhx Konnii, paspeuiaexcfl no hx MoxnBHpoBaHHWM cjiy»:e6HMM 3a-

HHCKaM XOJIBKO C nHCBMeHHOXO COXHaCHH fl,OJl»CHOCXHbIX JIHU;, ynOJIHOMOHeenblX 

na pa6oxy co cny»ce6HbiMH ^OKyMeHxaMH, co^ep>Kaii],HMH cny^ceOnyio HH^opMa- 

PHK) orpaHHHeHHoro pacnpocxpaHeHHa, b npe^ejiax hx KOMnexeHpHH.

10.2. /IpjDKHOCXHbie jiHpa, ynonHOMOHeHHbie na pa6oxy co cnyxceoHbiMH ^o- 

KyMenxaMH, coflepxcamHMH cnyxceSnyK) HH(|»opMau,HK) orpaHHHeHHoro pacnpo- 

cxpaHeHHH, b npe^ejiax CBoeii KOMnexenpHH Moryx ^asaxh paapemeHKe na oxna- 

KOMJieHHe c ^OKyMeHxaMH c noMexKOH "flCll", "OFP" npeflcxaBHxeiiHM opraHH- 

sapHH npn HanHHHH o<f)Hn,HajibHoro nHCbMeHHoro MoxnBHpoBaHHoro aanpoca op- 

raHHsapHH, KOxopbiM xaxoe npaso npe^ocxaBneHo fleHCxsyiomHM aaKOHOflaxe.ib- 

CXBOM.

10.3. OsHaKOMJieHHe c ^OKyMenxaMH ocymecxBJiaexca cxporo no a pocnacb c 

yKaaaHHeM flonxcHoexH, <|)aMHJiHH h ^axw 03HaK0MJieHHa. FIoflnHCH, (J>aMiLraK

OSHaKOMHBHIHXCH C flOKyMCHXaMH JIHU,, flaxa OSHaKOMJieHHH H OXM6XKH O CHHTCMK 

jjonojiHHxenbHbix KonHH npocxaBJiaioxcH na oSopoxe nocjiejjHero nncxa hcky- I

Menxa.

CjiynceGHbie aanncKH paSoxHHKOB, sanpocbi opraHH3au,HH c pesomopHeii o 

paapemeHHH na OsHaKOMJieHHe npHoOmaioxcH k cooxBexcxByiomeMy flOEcyMeHiy.I

2-3>
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11. IIopflAOK nepe^ann cjiy^<e6HOH HHtjiopiviauHH

orpaHHHCHHoro pacnpocxpaHCHHa apyrHivi opranaivi h opraHHsauHHivi

11.1. floKyMeHTBi c noMexicoH "ACn", "OFP", paspaSoxaHHtie b cxpyKxyp- 

hmx noflpaaflejieHHHX arenxcxBa, He no^nexcax paarjiameHHK) hjih pacnpocxpane- 

hhk) 6e3 paapemeHHa (bhsbi) cooxBexcxByiomHX ^onxcHocxHBix jihii,, ynonHOMO- 

neHHbix Ha pa6oxy co cnyxceSHbiMH flOKyMenxaMH, coflepxcaipHMH cnyxceSHyio 

HH(j)opMapHK> orpaHHHeHHoro pacnpocxpaHeHHJi.

11.2. ^oxyMeHXbi c noMexxofi "OFP", naxoflamHeoi b pacnopaxce-

hhh areHxcxsa, npe^cxaBJiaioxcfl b apyrne opranbi h opraHHsapHH, HMetomne 

npaso na nonyHeHHe xaKOH HHtJjopMapHH, b nopa^Ke, npe^ycMOxpeHHOM saKOHO- 

flaxejibcxBOM h nacxoamHM PerjiaMenxoM.

11.3. ELepeflana flOKyMenxoB c noMexKOH "OFP" ocymecxBJiaexcfl

ynOJlHOMOHeHHblMH CXpyKXypHbIMH HOflpaaflejieHHHMH HJIH flOJIJKHOCXHbIMH JIH-

paMH, oxBexcxBeHHbiMH sa perHcxpapHio h ynex sxhx flOKyMenxoB.

12. nopn^OK CHHTHH HOlVieTKH "^dl" C flOKyiVieHTOB, 

conepHcauiHX HH(|)opiviauHio orpammeHHoro pacnpocxpaHeHHSi

12.1. IIpH H3M6HeHHH 06'beKXHBHbIX oScXOBXeJIbCXB, BCneflCXBH6 KOXOpbIX 

^ajibHeHinaH aamnxa AOKyMenxoB, coAepjKamHX cjiyxceSnyio HH(|)opMaij;Hio orpa­

HHHeHHoro pacnpocxpaHeHHH, HepenecooGpaana, a xaicxce, ccjih ^oKVMeHx 6bui 

HeoSocHOBaHHo oxHecen k KaxeropHH "^jih cjiyxceSnoro nojibaoBaHHn" (orpaHH- 

HCHHoro pacnpocxpaHeHHH), c flOKyMenxa cHHMaexcn noMexxa ("OFP").

12.2. Chhxhc noMexKH "^CFl", "OFP" c ^OKyMenxoB, coaepxcamHx HH(J)op-
i

Mapnio orpaHHHeHHoro pacnpocxpaHeHHH, ocymecxBJiHexcH:

- KoppecnoHflenxoM, HanpaBHBinHM xaKOH ^OKyMeHX, no ero nHCbMCHHOMy
! yBeflOMJieHHio;
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- no pemennK) flOJDKHOCTHoro Jimja, noanncaBmero Hnn yTBepunBmero no- 

KyMenT, nnSo BbimecToamero no aoji^chocth pykobo^htcjih.

12.3. ^Jia npHHHTna cooTBexcTByiomero pemenna b aapec flonacnocxHbix 

jihij, ynoanoMOHeHHtix na pa6oxy co cjiyaceGntiMH flOKyMenxaMH, co^epacauiHMM 

cayaceSnyio HH^opMannio orpannHennoro pacnpocxpanenHa, nanpaBjiapoxca 

npeflaoaceHna n oSocHOBanna (cayaceSnaa sanncKa) o cnaxnH c flOKyMenxoB no- 

M6XKH "RCTl'', "OFF".

12.4. 0(J)opMaeHHe pemenna o cnaxnH n cnaxne noMexKH "^Cll'’, "OFF":

12.4.1. PaccMoxpenHbie npeAnoacenna n oSocHOBanna o cnaxnn c ^OKVMeHTa 

noMexKH "^Cn", "OFF" c pe3omon;HeH ^oaacnocxHbix anu,, ynoaHOMOHennbix na 

pa6oxy co cayaceGnbiMH flOKyMenxaMH, coflepacamHMH cayaceSnyio nnc^opMaixn^ 

orpaHHHCHHoro pacnpocxpanenHa, o cnaxnH noMexKH "^CFI", "OFF" c npocxas- 

aenneM oxmcxkh co ccwaKOH na yKasanne floaacnocxH, (JiaMHann k HHHpHaaoB 

floaacHoexHoro anu,a, cnaBmero orpannHenne, h flaxbi.

npe^aoxcenna h oSocnoBanHa (cayaceSnaa sanHcxa) npHo6maioxca k noxy- 

Menxy, c Koxoporo cnaan noMexxy "^Cll", "OFF".

12.4.2. OcjDopMaeHHe pemenna o cnaxHH n cnaxHe noMexKH "/],Cn", "OFF" 

Moacex ocym,ecxBaaxbca nenocpe^cxEenno floaacnocxnbiMH aHijaMH. ynoanoMO- 

nennbiMH na pa6oxy co cayaceGnbiMH flOKyMenxaMH, coji,epacan],HMH cayaceSnyiC’ 

HH(])opMau,HK) orpanMnennoro pacnpocxpanenHa, c npocxaBaenneM CBoen noAnn- 

ch, yKasanHeM AoaacnocxH, (jjaMHann h HHHn,HaaoB h Aaxbi nenocpeACXBenno na 

AoxyMenxe anSo b yicaaaHHH (peaoaioAHH).

"OFF" c AOKyMenxoB, coAepacamHX kh-12.5. O cnaxHH noMexKH "^CFI"

(J)opMan,HK) orpannHennoro pacnpocxpanenHa, b perHCxpanHonno-yHexHbix <|iop-

Max ynoanoMOHennbiMH nnuAMH, oxBexcxBennbiMH aa perHcxpau,Hio h ynex ao- 

KyMenxoB, Aeaaioxca cooxBexcxBypomne aanncn, o hbm yscAOMaaioxca Bee aApe-

caxbi, KOxopbiM 3xh AOKyMCHXbi nanpaBaaaHCb.

2^
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12.6. CnaTHe noMexKH ",11,011", "OFF" c ^OKyMeHTOB, co^ep^camHX HH<pop-

MaijHio orpaHHHeHHoro pacnpocxpaHeHHa, Moacex ocymecxBjraxtca no penieHnrc 

BKcnepxno-npoBepoHHOH komhcchh, o(J)opMjieHHOMy b BHfle axxa npn npoBene-

hhh SKcnepxnsbi neHHOCXH ^OKyMenxoB npn noflroxoBKe hx k nepeflane na no- 

cxoHHHoe xpaneHne b Focy^apcxBeHHbm apxns CaxajmHCKon oSjiacxn.

13. nopn^OK xpaHCHHH flOKyivieHTOB, co^ep^KaiuHX HHtJjopiviattHio 

orpaHHHCHHoro pacnpocTpaneHHfl

13.1. ^OKyMenxBi, coflep^amne HH^opMapmo orpannHenHoro pacnpocxpa- 

nenna, b xom nncne HcnojineHHbie, JinpaMH, oxBexcxBenHbiMH aa BefleHHe nejio- 

nponsBOACXBa, cncxeMaxHsnpyioxcfl n (jjopMHpyioxca b ox^ejibHbie flejia. na oo- 

no^cKe Koxopbix b npaBOM sepxneM yray cxaBnxcfl mxaMn "^Jia cny/KeGnoro 

nojibsoBannH" ("OrpannHenHoro pacnpocxpaneHna").

13.2. /JoKyMenxbi c noMexxon "OFF" Moryx BKjnonaxbca b homsh-

KJiaxypy ^eji c npHCBoenneM coScxsenHoro ox^enbHoro HH^eKca, coAepsamero 

noMexxy "ACn", "OFF".

13.3. ^oKyMenxbi, Aena n nsAanna c noMexxon "/^CFI", "OFF", a xaioxe pe- 

ecxpbi nx ynexa aojokhm xpaHnxbca b cny^ceSHbix noMem,eHHflx b aaimpasMbix 

niKa(J)ax (cen^ax), HCKJiioHaioiAHX Aocxyn k hhm nocxopOHHnx jinp.

13.4. HpoBepica najiHHHa AOKyMenxoB, a^ji h HSAannH c noMexxon ,'i^CFI',. 

"OFF" b cxpyKxypnbix noApasAeiiennax npoBOAHXca ne pe^ce oahoxo paaa b toa.

npoBeAennH nposepKn o6pa3yexc5i komhcchh, cocxaB Koxopon onpeAennexcH 

pyKOBOAHxejreM noApa3AeJieHHfl. Peaynbxaxbi nposepKn o(J)opmjlhk)xch £kxom, 

KonHH Koxoporo HanpaBJiHKDXCH cnennanHCxaM no pa6oxe co BXOAHinen k hcxo- 

AflmeH KoppecnoHAennHH.

B cjiyxc6e AenonpoH3BOACXBa nposepKH xbkhx AOKyMenxoB, naxoA^ninxca na 

apxHBHOM xpanenHH, npOH3BOA«xcH ne pence oahoxo paaa b 5 Hex.

7J,
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13.5. B cuynaax yxepH ^OKyMeHTOB, ^eji hjih m^anuPi, co^epacamux c.iy- 

xceSnyK) HH^opMapHio orpaHHHeHHoro pacnpocxpaHenHa, jih6o paaraameEKa 

3toh HH(|)opMapHH pyKOBOflHxeat noflpasflejieHHfl areHxcxBa, b KoxopoM yexanoB- 

jieH ^aHHbiH (|)aKx, npe^cxasaaex cjiyxceSHyio sarracKy na hmh pyKOBo^Hxeaa 

arenxcxBa, cooxBexcxBeHHO, c yKaaaHHeM (Jjaxxa yxepn floxyMeHxa hhh pasrname- 

hhh HH(J)opMau;HH, bhhobhbix aHU, h npHHaxbix Mepax. Flo (JjaKxaM yrepn ^of:v- 

M6HXOB Han pa3raameHHa HH(J)opMaij;HH npoBOflHxca cayaceSnaa npoBepKa.

13.6. Ha yxpaaeHHbie AOKyMeHXbi, ^eaa h HS^aHHa c iiombxkoh "401”. 

"OFP" cocxaBaaexca axx (b cocxas anp, cocxasaaioipHx axx, BKaRDaaioxca co- 

xpypHHKH: oSHapyacHBinHe yxepio poKyMeHxa Han paaraamenHe HH(|)opManttfi, 

HcnoaHHxean nopyaeHHH no poKyMenxy h coxpypnHKH caya(6bi peaonpo:-i3BC:p- 

cxsa, oxBexcxBenHbie aa ynex n xpaneHne poKyMenxoB), na ocnoBaHHH Koxopoxo 

ynoanoMoaeHHbiMH anpaMH, oxBexcxBenHbiMH sa perncxpapnio h ynex pokvmoh- 

xob, peaaioxca cooxBexcxByKnpne oxMexKH b yaexHbix panHbix.

Akxbi na yxpaaenHbie poKyMenxbi, peaa n napaHna c noMexxon "UCH'', 

"OFP" nocxoanHoro cpoxa xpanenHa nocae hx yxEepacpenna b ycxaH0BaeHH0?x 

nopapKe nepepaioxca b cayacGy peaonponsBopcxBa paa BKaFonenna b peao e.p- 

xhbhoxo (Jtonpa.

13.7. ^OKyMenxbi c noMexxon "^CH", "OFP" hmciox cpox xpanenHa, ycre- 

HOBaennbiH paa anaaorHHHbix poKyMenxoB, BKaioneHHbix b HOMeHKaaxypy pea.

13.8. Hpn noproxoBKe pea nocxoannoro xpanenHa k nepepane b Focypap- 

cxBennbiH apxHB CaxaaHHCKOH oGaacxH anpaMH, ynoanoMonenHbiMH na pa6oTy 

co cayaceSnbiMH poKyMenxaMH, copepacaipHMH cayaceGnyio HH(J»opMapHK) orpa- 

HKnennoro pacnpocxpanenna, npoBopnxca hx aKcnepxnaa c peabio BOSMoacnoro 

cnaxHa c hhx noMexKH "^CH", "OFP" h BbiaBaenna hx ncxopHnecKOH pennocxH.

!

13.9. OxoSpannwe k ynHHXoacenHio poKyMenxbi h peaa c noMexKOH "yl.Cn", 

"OFP", ne HMeioipHe ncxopHnecKOH pennocxH h yxpaxHBmHe npaKXHnecxoe ana- 

Henne, ynHHXoacaioxca no oxpeabnoMy axxy nan Moryx 6bixb BKaionenbi b opim
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ekt BMecxe c ^pyrHMH HeceKpexHtiMH AOKyMenxaMH h ^ejiaMH.

B ynexHLix ^aHHtix flOKyMenxa 06 sxom flenaexca oxMexxa co ccbiukoh Ha 

cooxeexcxByiomHH axx, nanpHMep: "YHHHXoxceHO. AkxN 

xoptra xpaHHxefl hocxohhho no npaBHJiaM, npHMemieMbiM k flOKyMenxaM c no-

", KO-ox

MexKOH "flcnn, "orp".

13.10. OxoSpaHHbie k yHHHxoxceHHio flOKyMeHXbi, flena h H3fl,aHHa c noMex- 

koh "^cn", "OFP" yHHHxoxcaioxcfl nyxeM HSMejibHeHHH cxeneHH, HCKJiiOHaio- 

mefi B03M0XCH0CXB npOHXeHHH XCKCXa.

14. OTBCTCTBCHHOCTb 33 C06jlK)/ieHHe yCTaHOBJlCHHOFO nOpHflKa 

oSpameHHH c /lOKyivieHTaiMH, coflepacamHiviH HH(|)opiviauHH) 

orpaHHHeHHoro pacnpocrpaHCHHa

14.1. JlHu;a, ynojiHOMOHeHHbie na pa6oxy co cjiyxceOnbiMH ^OKyMeHxaMH, co- 

flepxcamnMH cny)Ke6HyK) HHtjjopMaijHK) orpaHHHeHHoro pacnpocxpaneHHH, Hecyx 

nepconajiBHyio oxBexcxBeHHoexb 3a oSocHOBaHHoexb npnHHToro pemeHna n 3a 

coSmo^eHHe orpaHHHeHHH, npe^ycMOxpeHHbix Hacxoain,HM PerjiaMenxoM.

14.2. PyKOBOflHxenH cxpyxxypHbix no^pas^ejieHHH arenxcxBa necyx oxsex- 

cxBeHHoexb 3a opraHH3au;HK) h oOecneneHne ycxaHOBJieHHoro HacxoamHM Peraa- 

mchxom nopa^xa oOpameHHa c flOKyMenxaMH, co^epacamHMH HH4)opMan,Hio 

orpaHHHeHHoro pacnpocxpaneHHa.

14.3. rocyflapcxBeHHbie rpaac^aHCKHe cayacamne arenxcxBa necyx oxsex- 

cxBeHHoexb 3a pa3rjiameHHe cayaceSnoH HH(|)opMau,HH orpaHHHeHHoro pacnpo- 

cxpaHeHHH, HapymeHHe nopa^Ka oOpameHHa c flOKyMenxaMH, coflepacamHMH xa- 

Kyio HHcjjopMaHHK), a xaicace hx yxepio.



nPHJlO^CEHHE N9:2

k npHKasy areHTCTBa no pbiSonoBCTEy 
CaxajiHHCKon o6jiacxn

> M? 3.29-213.04.2021ox/•

IlepeHeHb jihu,
ynojiHOiviOHeHHbix na paGoxy co cjiynceSHbiiviH ^OKyivieHTaiviH, coflepaeaiHHMH 

cjiyaceSHyio HH(|)opiviauHK) orpaHHHCHHoro pacnpocxpaHCHHa, b arenTCTBe 

no pbiSojiOBCTBy CaxajiHHCKoii oGjiacrn

1. PyKOBo^nxenb
2. SaMecxHxenH pyKOBOAnxena
3. Beflymnn cob6xhhk arenxcxBa no pbiSonoBCXBy CaxannncKOE oO.xacTEi
4. CoBexHHK ynpaBnenna anajinsa n MOHnxopnHra oKOHOMnnecKoii neiixertt- 

hocxh PXK (aflMHHHCxpaxop HH^)OpMapHOHHbIX chcxom)
5. CoBexHHK opraHHsannoHHO-npaBOBoro ynpaBnenna (Ka^poBbin paooxHHK)
6. CoBexHHK opraHHaapHOHHO-npaBOBoro ynpaBnenna (cnepna-XHCx no pa6o- 

xe co BxoflHm,en h ncxoflamen KoppecnonflenpHen)
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